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FOREWORD

This manual is issued under the.authority of DoD
Instruction 1348.33, "Military Awards Program," August 26, 1985.

* DoD 1348.33-M, "Manual of Military Deccrations and Awards, "
August 26, 1985, 1s hereby canceled.

This Manual applies to the Qffice of the Secretary of

Defense (0SD), the Military Departments; the Chairman, Joint
Chiefs of Staff and Joint Staff; the Unified and Specified’
Commands; the Defense Agencies; and DoD Field Activities sup-
ported by the 0SD or the Chairman, Joint Chiefs of Staff and
Joint Staff.

This Manual is effective immediately and is mandatory fer use in
managing the DoD Military Awards Program. Any regulatory docu-
ment issued by a DoD Compeonent that conflicts with this Manual

. shall be rescinded.
Send recommended changes to this Manual through channels to:

Deputy Assistant Secretary of Defense (MM&PP)
Office of the Assistant Secretary of Defense (FM&F)
Room 3E774, The Pentagon

Washington, DC 20301-4000

DoD Components may obtain copies of this Manual through their own
publications channel. Other Federal Agencies and the public may
obtain copies from the U.S. Department of Commerce, National
Technical Information Service, 5285 Port Royal Road, Springfield,
va 22161.

Christopher/Jehn
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CHAPTER 1

GCENZRAL INFORMATION

A. PURFOSE

This Manual explains DoD policies and procedures on awarding Defense
decorations and Service awards; nonmilitary decorations: the acceptance of
foreign military decorations by members of the Armed Forces of the United
States; and the Office of Secretary of Defense Identification Badge (hereafter
referred to as the "0SD Badge"). It describes the various Defense awards; the
basis and eligibility requirements for the award; and who is eligible to
receive and wheo is eligible to authorize the award. It tells how to prepare,
submit, and process recommendations for Defense decorations and the Joint
Meritorious Unit Award (JMURA).

B. DEFINITIONS

1. Joint Activity. For the purpose of this Manual and the eligibility
for Defense decorations, the term "jolnt™ connotes activities, operations or
organizations in which elements of more than one Service of the same nation,
as reflected in joint manpower documents, perform jeoint missiens under the
auspices of the 08D; the Chairman, Joint Chiefs of Staff (CJCS):; or the
commander of a Unified, Specified, or Combined Command. Supporting elements
of such activities that are comprised of one Military Service shall not be
considered elements of a Joint activity nor be eligible for Defenss
decorations. A jolnt task force {JIF) commander, the staff, and other Service
menmbers assigned and/or attached to a JTF as individuals (not as members of a
Service unit) may alsoc be eligible for Defense decorations to recognize
exceptional service or achievement. Members of Service-unique units assigned
and/or attached to a JTF retain eligibility for award of personal decorations
from their parent Services. They may not be awarded Defense deccraticns.

2. Meritorious Service. Individual performance must exceed that expected
by virtue of grade and experience, based on accomplishments during an entire
tour of duty.

3. oOutstanding Achievement. An outstanding achievement decoration, also
known as an “impact award," is rare, and 1s intended to recognize a single
specific act or accomplishment, separate and distinct from regularly assigned
duties, such as a special project. It is not intended to provide a means to
authorize additional decorations or a decoration when the conditions for a
completed period of service have not been fulfilled. An outstanding
achievement nermally covers a short period of time with definite beginning and
ending dates. A recommendation for an cutstanding achievement award should be
submitted only when the achievement is of such magnitude that it cannot be
recognized in any other way than by award of a decoration, and to delay such
recognition until completion of the individual’s period of service would
diminish the significance of the accomplishment.

4. Joint Task Force (JTF). A Joint Task Force is defined as a force
composed of assigned or attached elements of the Army, the Navy or the Marine
Corps, and the Air Force or twc or more of these Ssrvices, that is constituted
and so designated by the Secretary of Defense, by a Commander in Chief (CINC},
or by the commander of a subordinate unified command or an existing JTF. A
JTF is established when the mission has a specific limited objective and does
not require overall centralized control of logistics. The mission assigned a
JTF should require execution of responsibilities inveolving two or more
Services on a significant scale and close integration of effort, or should
require coordination within a subordinate area or ccordination of local
defense of a subordinate area. A JTF is dissolved when the purpose for which
it was created has been achieved.
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5. Principal Staff Assistants. The principal staff assistants are: the
Under Secretaries of Defense (USD); the Assistant Secretaries of Defense
(ASD); the General Counsel of the Department of Defense (GC, DoD); and the .
Assistants to the Secretary of Defense (ATSD). {

6. BSecretary Concerned. The Secretaries of the Military Departments.

C. POLICY

It is DoD policy that members of the Armed Forces of the United States
shall, through the DoD Military Awards Program, receive tangible recogniticn
for acts of valor, excepticnal service or achievement, and acts of heroism not
involving actual combat.

D. RESPONSIBILITIES

Specific responsibilities involving individual Defense decorations or
service awards are outlined in the applicable chapters of this Manual. The
general responsibilities involving the management of the DoD Military Awards
Program are:

1. The Assistant Secretary of Defense (Force Management and Personnel)
{ASD (FM&P) ) shall:

a. Develop, publish, and maintain a single DoD Manual governing the
DoD Military Awards Program, consistent with DoD 5025.1-M {reference a).

. Ensure that implementing documents by the Military Departments and
DeD Components conform te pertinent laws, executive orders, regulations, and
DeD policy.

¢. Provide the policies and procedures necessary to manage the DoD
Military Awards Program.

d. Adiudicate individual ezceptions to policy.

2. The Director of Administration and Management, Office of the Secretary
of Defense (DA&M, 0OSD) shall:

a. Provide the policies governing the issuance of the 0SD Badge.

b. Administer through the Directeor, Washington Headquarters Services

{WHS) :

(1) The procurement and issuance of the 0SD Badge.

(2) The entrance date of Service members proposed for authoriz-
ation to wear the 08D Badge.

{3) The procurement, stocking, and issuance of certificates and
citations for the Defense Distinguished Service Medal and the Defense Superior
Service Medal,

{4 The processing of all individual Defense decoration
nominations not handled by the Joint Staff. This includes all DDSMs, and all
DE5Ms and below from 08D, Defense agencies and field activities.

3. The Director, Defense Logistics Agency (DLA), shall:

a. Procure, stock, and issue Defense decorations and awards for QSD
and DoD field activities, the Joint Staff, Unified and Specified Commands,
joint activities, the Defense Agencies, and the Military Departments.

. Procure, stock, and issue certificates for the Defense Meritoriocus .
Service Medal, Joint Service Commendation Medal, and Joint Service Achievement
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Medal, as authorized by the ASD (FM&P), for 08D and DoD field activities, the
Joint Staff, Unified and Specified Commands, joint activities, the Defense
Agencies and the Military Departments.

4. The Secretaries of the Military Departments shall:

a, Establish procedures within their respective Departments to ensure
compliance with the policies and procedures cutlined in this Manual.

b. Administer the Military Service awards program for non-Defense
decorations or awards within thelr Department.

c. Comply with the provisions of E.C. 38524, (reference (b)), as they
pertain to the designing of medals and insignia.

5. The Secretary of the Army shall:

a. Provide for the furnishing of heraldic services under regulatiocns
prescribed by him or her and based upon the authority contained within 10
U.5.C. 4594 (reference (c¢)), an authority designated by him or her may, upon
the request of, and subject to approval by, the Secretary of another Military
Department, design flags, insignia, badges, medals, seals, decorations,
guidons, streamers, final pieces for flagstaffs, buttons, buckles, awards,
trophies, marks, emblems, rosettes, scrolls, braids, ribbons, knots, tabs,
cords, and similar items for the requesting Department.

b. Advise other Federal Agencies on matters cf heraldry.

¢c. Prescribe regulations providing for reimbursement for services
furnished.



CHAPTER 2

MEDAL OF HONOR (MOH)} RECOMMENDATIONS

A. PURPOSE

The purpose of this chapter is to furnish guidance to the Military -
Departments in the processing of recommendations for the MOH.

B. PROCEDURES INVOLVING RECOMMENDATIONS FOR THE MOH

1. The Secretary concerned shall establish procedures for processing
recommendations for the award of the MOH within his or her Department,.
However, as a minimum, these recommendatiocns shall contain the endorsement of
the subordinate Unified Commander or JTF Commander, if involved; the Unified
or Specified Commander concerned; and the CJCS. After endorsement by the
CJCS, the recommendation shall be referred to the Secretary concerned for
appropriate action.

7. Except as provided in 10 U.S.C. 3744 or 8744 (reference (c)),
recommendations for the Army and Air Force MOH must be entered formally into
official channels within 2 years of the act warranting the recommendation, and
awarded within 3 years. Recommendations for the Navy-Marine Corps MCH, except
as provided in Section $248 of reference (c), must be formally entered into
afficial channels within 3 vyears of the act warranting the recommendaticn, and
awarded within 5 years.

3. ERecommendations for award of the MOH disapproved by a Service
Sacretary, or the Secretary of Defense, may only be resubmitted if new,
substantive and materiel informaticon is provided within the time limits
contained in 10 U.S.C. 3744, 6248, and 8744 (reference (c¢)). The information
forming the basis must have been previocusly unknown and not considered by
recommending and disapproving officials. The determination of the existence
of new materiel and substantive information being a basis for reconsideration
may not be delegated below the Service Secretary.

a. The remailning bases for reconsideration are instances in which a
Service Sacretary or the Secretary of Defense determines there is evidence of
material error or impropriety in the original processing of or decision on a
recommendation for award of the MOH. Examples of such instances might be loss
of accompanying and/or substantiating documents to the recommendation or
proven gender or racial discrimination. Determination of the existence of
material error or impropriety in the original processing and decision shall
not be delegated below the Service Secretary. In such cases, the Secretary of
Defense shall determine the need for legislation.

. All other instances of reconsideration shall be limited to those
in which the formal recommendation was submitted within statutory time limits,
the recommendation was lost or inadvertently not acted upon, and when these
facts are conclusively established by the respective Service Secretary or
other official delegated appropriate authority. These provisicns are te
protect the integrity and purity of purpese of the MOH by ensuring that all
relevant information is submitted and considered while the actions are fresh
in the minds of the witnesses.

C. PRESENTATION QF THE MOH

When practical, presentation of the MOH snall be made by the President of
the United States, as CINC, in a formal ceremony in Washington, DC. As such,
premature public disclosure of information concerning recommendations,
processing and approval or disapproval acticns is a potential source of
embarrassment to those recommended and the Government. In addition, in the
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case of approved recommendations, it could diminish the impact of ceremonies
at which the presentaticen i3 made. Therefore, to prevent premature
disclosure, the policy of the Department is not to comment on any MOH case
under consideration. Accordingly, the processing of MOH recommendations shall
be handled con a "FOR OFFICIAL USE QNLY" basis until the awards are announced
officially or are presented.

D. COURTESIES AND PRIVILEGES AFFORDED MOH RECIPIENTS

1. Enlisted personnel who are awarded the MCH are authorized cone
automatic promotion if not already serving in the highest enlisted grade.

2. Each recipient receives a monthly $200.00 pension from the Department
of Veterans Affairs (DVA).

3. Enlisted recipients who retire with 20 cor meore, vears of service
receive a 10 percent increase in retired pay, not to exceed the 75 percent
maximum.

4. Recipients are issued a special MOH Travel and Tdentification Card
signed by the Service Secretary. This entitles recipients who are not on
active duiy and not military retirees to use space available military air
transportatiaon,

5. Unlike military personnel and retireses, MOH recipients may wear their
uniferms at any time or place they choose. They receive a special uniform
issue in conjunction with this privilege.

6. Recipients who are not on active duty and not military retirses are
issued a DoD Identification Card, as are their dependents. It authorizes them
military commissary, post exchange and theater privileges. All of the
Services, consistent with DoD policy, authorize use of morale, welfare and
recreation activities, including honorary club membership without dues.

7. Children of MOH recipients are not subject to quotas if they are
gqualified and desire to attend one of the U.S. military academies.

8. All MOH recipients, as members of the Congressicnal Medal of Honor
Society, receive invitations to attend Presidential inaugurations and
accompanying festivities. Military recipients and those who are civil
servants have traditionally been authorized administrative absence in lieu of
chargeable leave to attend.

9. Some States have special license plates for MOH racipients.

10. The DVA provides a special engraved headstone for deceased recipients
of the MOH.

}1. Many installation commanders memcrialize deceased MOH recipients by
naming streets, buildings, or halls in their honor.

12, MOH recipients should be accorded on-base billeting commensurate with
the prestige associated with the MOH.




CHAPTER 3

DOD DECORATIONS

A. INTRODUCTICN

1. Military decorations are awarded in recognition of individual heroism,
meritcricus achievement, or meritorious service. In the United States, the
tradition of military decorations can be traced back to the American
Revelution. The first medals were not part of an organized, systematic plan
of awards, but were intended to recognize certain individuals for special
occasions, Initially there were six medals awarded by the Continental
Congress. The first was presented to General Washington on March 25, 1776.
The second was approved by Congress on November 25, 1777, and presented to
General Horatioc Gates for the defeat of the British under General Burgoyne at
Saratoga. The third was presented to General Henry "Light Horse Harry"™ Lee on
September 24, 1779, in recognition of his attack upon the British at Paulus
Hook, New Jersey, in July 1779. The next three medals awarded were unique, in
that they were to be worn as decorations by the recipients. These were the
so-called "André"™ medals, given to the three American militiamen whe captured
Major John André, a British intelligence officer, whce had been pleotting with
General Benedict Arncld. These medals were awarded in 1780 to Jchn Paulding,
Isaac Van Wart, and David Williams.

2. The organized, systématic plan of awards we have today can be directly
traced to actions taken by General Washington in ARugust 7, 1782, when he
established the Badge of Military Merit. This decoration, a piece of cloth in
the form of a heart, the forerunner of the current Purple Heart, was intended
to recognize Service members who displayed unusual gallantry or extraordinary
fidelity. Only three of these decorations are known to have been awarded
during the Revolutionary War, and after the war the badge fell into disuse
leaving the Nation with no official military decoration.

3. In 1847, the U.S$. Government established the Certificate of Merit and
took its next step toward formally recegnizing the individual contributions cf
Service members. Originally, the certificate was intended to recognize U.S.
Army privates for gallantry in action or for specially meritorious service in
peacetime. For over 50 years, this Presidential certificate remained
unchanged and in 1905, a medal was designed for recipients of the Certificate
of Merit. However, on July 19, 1918, the Congress discontinued the medal.

4. The MOH was the first decoration to be designed and authorized for
U.S. Service members since General Washington’s Badge of Military Merit. OCn
December 21, 1861, President Abraham Lincoln approved the establishment of a
MOH for enlisted men of the Navy and Marine Corps. Within 7 months
(July 12, 1862), the President authorized a similar decoration for enlisted
members of the U.S. Army.

5. Throughout the history of the Armed Forces of the United States,
nearly 60 different decorations have evolved. Changes in eligibility criteria
have been made over the years and, in some cases, decorations have fallen into
disuse; however, the basic hierarchy remains unchanged. The MOH remains the
highest military decoration that this Nation can bestow upon a Service member
and lesser degrees of recognition are acknowledged by other decorations in
descending order from the MOH.

6. Although a formal system for recognition was established, not until
1963 were steps taken to resolve the one major deficiency in the system, No
means existed by which Service members assigned to joint activities could be
recognized by any decoration other than a Service decoration. Sixteen years
after the formation of the Department of Defense, the first Defense decoration
-— the Joint Service Commendation Medal -~ was authorized by the Secretary of
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Defense for award to Service members assigned to joint activities. As with
Service decorations, Defense deccocrations have evolved to where today there are .
a total of five Defense decorations that complement noncombat Service
decorations.

7. The following sections B, through E., below, outline the specific
policies and preocedures that apply to these five Defense deccratiens and to
those Service members eligible for consideration.

B. GENERAL PRCOVISIONS

1. TUnless otherwise stated, only those members of the Armed Forces ¢f the
United States who have rendered superior meritoriocus service while permanently
assigned to a joint manpower program paragraph and line number billet the
following joint staffs or joint activities shall be eligible for consideration
of a Defense deccration:
a. O0SsD.
b. Defense Agencies.
c. DoD Field Activities.
d. The Joint Staff. ]

e. Headguarters, Unified Commands.

f. Joint activities operatlng under the auspices of 05D, CJCS, and
those jointly manned staffs or activities that operate under the direct
control of Unified, Specified, or Combined Commands.

Organization (NATO) and Supreme Headguarters Allied Powers Europe (SHAPE)
infrastructure.

g. Jointly manned staffs within the North Atlantic Treaty .
h. Joint~-Service Schools (staff and faculty members only).
i. Joint Strategic Target Planning Staff.
3. Joint activities for which either a Principal Staff Assistant or
the Secretary of a Military Department has been designated by either a DoD
publication or the Secretary of Defense as the Executive Agent for OSD.
k. Offices within the Executive Branch.
1. Other Executive Departments outside the Department of Defense,

Independent Establishments and Government Corporations. (See "The United
States Government Manual 1987/88," reference (d)}).

m. Selected multilateral international and bilateral organizations in
which the U.S. Government participates. (See "The United States Government
Manual 1987/88,™ reference (d)).

n, Individual mobilization augmentees (IMAs) assigned to joint
mobilization manpower billets, as reflected in joint manpower documents, may
be awarded Defense decoraticns on a case-by-case basis. To be eligible for
individual Defense decorations, an IMA must normally serve for a minimum of
80 days. With regard to the JMUA, there is no minimum time requirement for
eligibility. It is the commander’s responsibility te discern who contributed
directly to the unit earning the JMUA,

0. Individuals permanently assigned to joint duty assignment (JDA)

@



positions approved by the Secretary of Defense are also eligible for
consideration of a Defense award.

2. Eligibility for joint awards does not constitute eligibility for JDA
credit as governed by chapter 10, U.3.C. 38 (reference {(c}}.

3. With the exception of the Defense Distinguished Service Medal and the
Defense Superior Service Medal, Defense decorations may be awarded to Service
members on temporary duty (TDY) to an activity listed in subsecticn B.1.,
above. Personnel who are assigned to military department components that are
subsequently attached to a joint activity for administrative or exercise
purposes shall not be eligible for a Defense decoration. (Note: individual
Service members performing as part ¢f a unit whose mission is Service specific
{e.g., mobile training fteams, ETSS, TAFTS) are not eligible for Defense
awards.) The duraticn cof the TDY must be at least 90 consecutive days, and
the achievement or meritorious service must be of a truly excepticnal nature.
Personnel who are TDY for less than 90 consecutive days maintain eligibility
for Service awards. Necrmally, TDY achievement or service shall be recognized
by the Joint Service Achievement Medal. Being under operational contrel of an
activity listed in subsection B.1l., above, does not constitute Defense award
eligibility.

4. MNo Defense decorations shall be awarded or presented to any Service
member whose entire service during or after the time of the distinguished act,
achievement, or service has ncot been honorable.

5. Any Defense decoration for a distinguished act, achievement or service
may be revoked if facts, later determined, would have prevented original
approval of the decoration. Commanders or staff directors becoming aware of
any such instances must immediately report the circumstances and make recom-
mendations, through channels, to the awarding authority for review and deter-
mination of appropriate action. Awarding authorities rmust seek advice from
their legal staff in all cases where there is doubt as toc the appropriateness
cf the award action. A decoration also should be revoked if the basis for
which it was awarded no longer exists {e.g., the Service member’s permanent
change of station (PCS) assignment was canceled). When the awarding authority
has determined that a Defense decoration should be revcked, the original
orders should be revoked and the Service member’s notified by the parent
Military Service.

&. The number of decorations that may be awarded to a Service member is
not limited; however, only one decoration is awarded for the same act,
achievement, or period of service. 1In addition, Defense deccrations may not
be awarded to any Service member for an act, achievement, or pericd of service
for which a Service decoraticon has been awarded.

7. Mo more than one specific deccration (e.g., Joint Service Commendation
Medal) may be awarded to any one Service member. Each succeeding act,
achievement, or period of service that warrants award of a similar Defense
decoraticn shall be denoted by an cak-leaf cluster worn on the suspension and
Service ribbcon cf the medal.

8. Justification for award of Defense decorations shall be based on
meritoricus service and achievement while assigned to a joint activity, as
defined in chapter 1. The fact that a Service member may retire from active
duty from a joint assignment shall not be used to request or justify a higher
level award than the actual service, achievement, or tenure in the joint
assignment, supports. In other words, defense award recommendations must be
based purely on the tour of Joint service and not the Service member’s entire
carser. In those instances where length of the Jjoint terminal assignment, or
degree of responsibility, would not qualify a Service member for an
appropriate level Defense award on retirement, recommending officials may

3-3




4-__-----------.-.----IIIIlIIII-IIIIII---IIIIIII.%

consider recommending the Service member for a service award. Any Defense .
decoration may be awarded upcn retirement or separation of a Service member.

Again, however, the award recommendation must stand on its own and not take

into account the Service Memberfs previous assignments.

9. Defense decorations may be awarded posthumously. When so awarded,
they may be presented to an approprlate representative of the deceased, as
determined by the awarding authority.

1¢. Replacement of Defense Decorations

a. The Service member to whom a Defense decoration has been awarded
or the representative of a Service member to whom a Defense decoration was
posthumously awarded, may receive a replacement decoration without cost, if
the previously issued medal, ribbon, or cther device for wear with or in place
of an individual decoration has been lost, destroyed, or rendered unfit for
use, without fault or neglect on the part of the recipient or the
representative. All other replacement decorations are replaced at cost.
Miniature deccrations are not replaced by the Department of Defense. Such
miniatures must be purchased from commercial scurces at the Service member’s
expense.

b. Reguests for replacement decorations shall be submitted in accord-
ance with the procedures established by the Military Service concerned. For
those Defense decorations that the Military Services are unable to obtain
through normal supply channels, the Military Service concerned should obtain
the decoration from Chief, Military Personnel Division; Personnel and Security
Directorate; WHS, Washington, DC 20301-400Q.

11. Requests for excepticns to any POLICY or PROCEDURE pertaining to
Defense decorations shall be forwarded to the ASD(FM&P). Disapproval of such
reguests may be made at any level of command.

C. GENERAL PROCEDURES

1. Each recommendaticn for a Defense decoration is evaluated on the
merits of the justification submitted, Recommendations based on generalities,
broad or vague terminclogy, superlative adjectives, or a recapitulation of
duties performed usually do not permit competent evaluaticn. The
justification must be specific, factual and provide concrete examples of
exactly what the person did, how well he or she did it, and what the impact or
benefits were and how they significantly exceeded expected performance of
duty.

2. All recommendations for Defense decorations shall be submitted by
official memorandum or letter through command or staff channels to the
appropriate approval authority using the format shown in figure 3-1. The
narrative justification for either the Defense Distinguished Service Medal or
the Defense Superior Service Medal shall not exceed three single-spaced
typewritten pages, and for lesser Defense deccrations it shall not exceed one
single-spaced typewritten page. Supporting documentation only should be
included when such documentaticon is essential to the recommendation.

3. All recommendations placed in official channels must be forwarded to
the designated authority for approval or disapproval whether or not
intermediate endorsing officials or commanders consider that the criteria for
the proposed decoration have been met. Where appropriate, intermediate
endorsing officials or commanders may recommend disapproval or comment on the
propriety of lesser or higher awards if they do net faver the requested
decoration. Placement in official channels is defined as signed by the
initiating official and endorsed by a higher official in the chain of command.




4, Each recommendation for a Defense decoration must be entered
administratively into command or staff channels within 1 year of the act,
achievement, or service to be recognized.

5. Authorities with awarding authority as shown in section D., below,
shall administratively review recommendations and take the following actions:

a. Prepare the appropriate citations and certificates for approved
decorations {figures 3-2 through 3-11), some of which have DD form numbers.
Figure 3-2 represents DD Form 2408, "Defense Distinguished Service Medal
Certificate™; figure 3-3 is DD Form 2409, "Defense Distinquished Service Medal
Citation™; figure 3-4 is DD Form 2410, "Defense Superior Service Medal
Certificate™; figure 3-5 is DD Feorm 2411, "Defense Superior Service Medal
Citation"™; figure 3-6 is DD Form 2412, "Defense Meritorious Service Medal
Certificate"; figure 3-8 is DD Form 2413, "Joint Service Commendation Medal
Certificate™; and figure 3-10 is DD Form 2414, "Joint Service Achievement
Medal Certificate.® figures 3-~7, 3-9, and 3-11 are not DD Forms and are
discussed in subparagraph C.5.a.(2) and (3), below.

(1) In preparing DD Forms 2412, 2413, and 2414, the name of the
issuing Agency, command, or office shall be typed or lettered above the
“Sacretary of Defense™ line. (The overprinting or typing of the word "For"™ on
the approval line 1s unnecessary.)

{2) 1In preparing certificates for the Defense Meritorious Service
Medal, the Joint Service Commendation Medal, and the Joint Service Achievement
Medal, the name of the issuing Agency, command, or office shall be typed or
lettered above the "Secretary of Defense”™ line, {The overprinting or typing
the word "For"™ on the approval line is unnecessary.)

{3) Citations for the Defense Meritoricus Service Medal, the
Joint Service Commendation Medal, and the Joint Service Achievement Medal, as
reflected in figures 3-7, 3-9%, and 3-11, respectively, shall be used until
current stock levels are depleted. Upon depletion, awarding authorities may
use their discretion in using bond, parchment, or other suitable paper stock,
as outlined in appendix H.

b. When a recommendation for award of a Defense deccoration is
disapproved, the awarding authority may consider the award of a lesser Defense
decoration. If the disapproval i1s made by either the Secretary of Defense;
the ASD{FM&P); the DA&M; or the CJCS, the recommending official may consider
the recommendation for any lesser Defense decoration he or she has authority
to approve or defer the recommendation to the Service member’s parent Military
Service for consideration of an appropriate Service decoration.

6. Lost Recommendations

Recommendations officially placed into command or staff channels
within the prescribed time limitations, but which were not acted on through
loss or inadvertence, may be resubmitted at any time within 2 years after the
distinguished act, achievement, or service for consideration to the appro-
priate awarding authority., Lost recommendations must be forwarded through the
same official channels as were the original recommendations. If those
channels no longer exist, recommendations are forwarded through the channels
that replaced the orlglnal channels. Consideration ¢of an award under these
provisions is contingent on the proponent for an award presenting the evidence
required below. Recommendations not so documented shall be returned without
action.

The resubmissicon must include:

a. A copy of the criginal recommendation or its substantive
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statements, certificates, and affidavits corroborating the events or services
involved. The person signing a reconstructed award recommendation must be
identified clearly in terms of his or her official relationship to the
intended recipient at the time of the act or during the period of service to
be recognized.

equivalent. As a minimum, the recommendations should bhe accompanied by .

b. <Conclusive evidence that the recommendation was officially placed
in command oxr staff channels within the prescribed time limit (paragraph C.4.,
above) .

¢. Cenclusive evidence of the loss of the recommendation or the
failure to act on the recommendation through inadvertence,

7. Reconsideration of Disapproved Recommendations - !

a. A request for reconsideration of a disapproved or downgraded |
recommendation must be placed in official channels within 1 vear from the date i
of the awarding authcrity’s decision. One time reconsideration by the award :
authority shall be conclusive.

b, When a lesser decoration Lhan that recommended is approved, and I
the originator believes that the higher decoration is warranted, he or she
must forward additional justification, not to exceed two single-spaced
typewritten pages, to the awarding authority. If the higher award is
approved, action is taken by the awarding authority to revoke the lesser
awarded Defense decoration.

c. Recommendations previocusly disapproved by the awarding authority
are submitted for reconsideration only i1f new, substantive and material
information is furnished and the time limits specified above do not preclude
such action. Requests for reconsideration must be forwarded through the same
official channels as the original recommendation., The additiconal
justification for reconsideration must be in letter format, not to exceed two
single-spaced typewritten pages. A copy of the original recommendation, with
all endorsements, and the citation must be attached.

D. SPECIFIC PROVISIONS

1. Defense Distinguished Service Medal

a. Authcrized by E.0. 11545, {(reference {(e)).

b. The Defense Distinguished Service Medal shall only be awarded to
officers of the Armed Forces of the United States whose exceptional
performance of duty and contributions to national security or defense have
been at the highest levels. Such officers have direct and ultimate
responsibility for a major activity or program that significantly influences
the policies of the U.S. Government.

{1) Normally, such brcad responsibilities shall be held by only
the most senior officers whose duties bring them into direct and fregquent
contact with the Secretary of Defense and other senior officials within the
Government. Examples of such positions are the CJCS; Chiefs and Vice Chiefs
of the Military Services, including the Commandant and the Assistant
Commandant of the Marine Corps; and Commanders and Vice Commanders of the
Unified and Specified Commands.

{(2) The Defense Distinguished Service Medal alsc may be awarded
to other senior officers who serve in positions of great responsibility, or to
an officer whose direct and individual contributions to national security or
defense are recognized as being so exceptional in scope and value as to be .
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equivalent to contributions normally associated with positions encompassing
broader responsibilities.

¢. The Defense Distinguished Service Medal, as the highest Defense
peacetime decoraticn, may only be awarded by the Secretary of Defense. Under
no circumstances may the awarding authority be delegated.

d. The Defense Distinguished Service Medal shall be placed in
precedence after the MOH and the Distinguished Service Crosses of the Armed
Forces, but before the Distinguished Service Medals of the Armed Forces.

e. All recommendations for award of the Defense Distinguished Service
Medal to members of the Joint Staff, or Unified or Specified Command
Headquarters, shall be processed through the CJCS, for his recommendation.
These recommendations shall not be boarded at the Joint Staff level. The
CJCS8, shall forward his recommendations to the Chief, Military Personnel
Divisicn; Personnel and Security Directorate, WHS, for boarding and
processing. Recommendations should be submitted to arrive at the Joint Staff
no later than 90 days before the desired presentation date,

f. All other recommendations for award of the Defense Distinguished
Service Medal shall be submitted to the Chief, Military Personnel Division;
Persecnnel and Security Directorate; WHS; for boarding and processing.
Recommendations should be submitted no later than 90 days before the desired
presentation date.

2. Defense Superior Service Medal

a. Authorized by E.0. 11904, (reference (f)).

b. The Defense Superior Service Medal shall be awarded only to
members of the Armed Forces of the United States who, after February 6, 1876,
rendered supericr meritorious service in a position of significant
responsibility.

¢. The Defense Superior Service Medal shall be awarded only by the
Secretary of Defense.

{1) The CJCS has been delegated approval or disapproval authority
for Service members assigned to the Joint Staff, and those Service members
assigned to JDA positions or joint billets, as reflected in Joint manpower
documents, within unified or specified command headquarters. This authority
may not be delegated further.

(2) BARpproval or disapproval authority for all other qualifying
Service members is delegated to the Director of Administration & Management on
behalf of the ASD(FM&P). This autheority may not be further delegated.

d. The Defense Superior Service Medal shall be placed in precedence
after the Medal of Honor, the bistinguished Service Crosses cf the Services,
the Defense Distinguished Service Medal, the Distinguished Service Medals of
the Services, and the silver star, but before the Legion of Merit.

e, Recommendations approved by the CJCS, shall be processed entirely
by the Joint Staff. BAll other recommendations shall be forwarded to the
Chief, Military Personnel Division, Personnel and Security Directorate, WHS,
for processing. Recommendations should be submitted no later than 90 days
before the desired presentation date.
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THE UNITED STATES OF AMERICA

TO ALL WHO SHALL SEE THESE PRESENTS, GREETING:

TIHIS IS TO CERTIFY THAT
THE SECRETARY OF DEFENSE
HAS AWARDED

THE DEFENSE DISTINGUISHED SERVICE MEDAL

TO

FOoR
EXTRAORDINARY MERITORIOUS SERVICE
FOR THE ARMED FORCES OF THE UNITED STATES

GIVEN UNDER MY HAND IN THE CITY OF WASHINGTON
THIS DAY OF 19

SECRETARY OF DEFENSE

FIGURE 3-2. Sample Certificate — Defense Distinguished
Service Medal. DD Form 2408, Nov 85
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3. Defense Meritorious Service Medal

a. Authorized by E.C., 12019, ({(reference {(g)).

b. The Defense Meritorious Service Medal shall only be awarded to
members of the Armed Forces of the United States who, after November 3, 1877,
distinguished themselves by noncombat meritorious achievement or service.

c. The Defense Meritoricus Service Medal shall be awarded in the name
of the Secretary of Defense,

(1) Authority to award the Defense Meritorious Service Medal is,
hereby, delegated to:

{a) The DASM for Service members assigned Lo the Office of
the Secretary of Defense; DoD Field Activities; joint DoP activities that
report directly to an QSD Principal Staff Assistant or for which the Secretary
of a Military Department has been designated as an Executive Agent;
multilateral and bilateral organizations; and other offices within the
Executive Branch, Executive Agencies and Departments, or independent
establishments and Government corporations. (See "United States Government
Manual 1987/88™ (reference (d)).

{bh) The Directbr, Joint Staff for Service members assigned
to the Joint Staff and those Agencies and activities reporting directly to the
CJCS that are nct delegated approval authority for this decoration.

(c) CINC in Chief of Unified or Specified Commands, for
Service members assigned to JDA positions or jeoint billets, as reflected in
joint manpower documents, within their respective Headquarters or joint
activities directly under their operaticnal control. They also may approve
this award for the commander, his or her staff, and other Service members
attached to a JTF as individuals (not as members of an assigned and/or
attached unit).

(d) The Supreme Allied Commander, Europe; the Supreme Allied
Commander, Atlantic; the U.S. Representative to the Military Committee, NATO:
the Defense Advisor, U.S5. Mission NATO; and the CINC, North American Aerospace
Air Defense Command (NORAD), for Service members assigned to JDA positions or
jeint billets within their respective headguarters or associated Agencies, as
reflected in joint manpower documents.

(e) Directors of Defense Agencles (except Defense Advanced
Research Projects Agency (DARPA) and Defense Security Assistance Agency
{DSRAA)), for Service membpers assigned to theilr respective Agencies,

(f) Commander, U.S. Forces Korea, for Service members
assigned to JDA positions or joint billets, as reflected in joint manpower
documents, within that headquarters or joint activities directly under their
operational control.

. {g) President, National Defense University (NDU), for
Service members assigned to the University, the National War College, and the
Industrial College of the Armed Forces.

{h} Commandant, Armed Forces Staff College, for Service
merbers assigned to the College.

' (i) Director, Strategic Target Planning, for Service members
assigned to the Joint Strategic Target Planning Staff.

(2} This authority may be delegated further at the discretion of
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thg awarding authority to general or flag officers of the Armed Forces of the
United States in the grade of 0-7 when they occupy established command or
staff positions. 8Such authority must be delegated in writing.

d. The Defense Meritorious Service Medal shall take precedence after
the Defense Supericr Service Medal, the Legion of Merit, and the bronze star
but before the Military Services’ Meritorious Service Medal.

e. Recommendations for the Defense Meritorious Service Medal shall be
submitted to the appropriate approval authority for processing. In those
instances where the approval authority rests with the DA&M, the recommendation
shall be submitted for processing to the Chief, Military Personnel Division,
Personnel and Security Directorate, WHS, no later than 90 days before the
desired presentation date.

4. Joint Service Commendation Medal

a. Authorized by the Secretary of Defense, June 25, 1963.

b. The Joint Service Commendation Medal shall be awarded only tc
members of the Armed Forces ¢f the United States who, after January 1, 1963,
distinguished themselves by meritoricus achievement or service.

c. The Joint Service Commendation Medal shall be awarded in the name
of the Secretary of Defense.

{1} BAuthority to award the Joint Service Commendation Medal is
hereby delegated to:

{a) The DA&M, or designee, for awards to Service members
assigned to OSD; DoD Field Activities; joint-DoD activities which report
directly to an OSD Principal Staff Assistant (0SD) or for which the Secretary
of a Military Department has been designated as an Executive Agent;
multilateral and bilateral organizations; and other offices within the
Executive Branch, Executive Agencies and Departments, or independent
establishments and Government corporations. {See "The United States
Government Manual 1987/88" (reference (d).)

(b) The Director, Joint Staff, for Service members assigned
to the Joint Steff and to those Jjoint activities reporting directly to the
CJCS that are not delegated approval authority.

(c) CINCs of Unified or Specified Commands for Service
members assigned to JDA pesitions or joint billets, as reflected in jeint
manpower documents, within their respective Headquarters or joint activities
directly under their operaticnal control. They also may approve this award
for the commander, his or her staff and other Service members attached to a
JTF as individuals (not as members of an assigned and/or attached unit).

{d) The Supreme Allied Commander, Europe; the Supreme Allied
Commander, Atlantic; the U.S. Representative to the Military Committee, NATO;
the Defense Advisor, U.S. Mission NATC; and the CINC, NORAD, for Service
members assmgned to joint duty assignment (JDA) positions or joint billets, as
reflected in joint manpower documents, within their respective commands ox
associated Agencies.

(e) Directors of Defense Agencies (except Defense Advanced
Research Projects Agency (DARPA) and Defense Security Assistance Agency
(DSAA)), for Service members assigned to their respective Agencies.

{f) The Commander, U.S. Forces Korea, for Service members
assigned to JDA positions or joint billets, as reflected in joint manpower
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documents, within that Headquarters and to those joint activities reporting
directly to that command.

(g} The President, NDU, for Service members assigned to the
University, the National War College, and the Industrial College of the Armed
Forces.

{h) The Commandant, Armed Forces Staff College, for Service
members assigned to the College.

{i) The Directorxr, Strategic Target Planning, for Service
members assigned to the Jeint Strategic Target Planning Staff.

{(j} The Executive Director, Military Postal Service Agency,
for Service members assigned to his or her Agency.

{2) This authority may be delegated further at the discreticon of
the awarding authority to general or flag officers of the Armed Forces ©f the
United States in the grade of 0-7, when they occupy established command or
staff positions. Such authority must be delegated in writing.

d. The Joint Service Commendation Medal shall take precedence with,
but before, the Service Commendation Medals. A bronze "V" is authorized if
the citatien is for an act or service invelving direct participatien in combat
operations during the period June 25, 1963, to March 31, 1976. Effective
April 1, 1976, the V™ device is authorized if the citation is approved for
valor (heroism) in a designated combat area.

e. Recommendations for the Joint Service Commendation Medal shall be
submitted to the appropriate approval authority for processing. In those
instances where the approval authority rests with the DAgM, the recommendation
shall be submitted for processing to the Chief, Military Personnel Division,
Personnel and Security Directorate, WHS, nc later than 90 days before the
desired presentation date.

5. Joint Service Achievement Medal

a. Authorized by the Secretary of Defense, August 3, 1983,

b. The Joint Service Achievement Medal shall he awarded only to
members of the Armed Forces of the United States below the grade of 0-6 who,
after August 3, 1983, distinguished themselves by outstanding performance of
duty and meritorious achievement.

<. The Joint Service Achievement Medal shall be awarded in the name
of the Secretary of Defense.

{1} Authority to award the Joint Service Achievement Medal is
hereby delegated to:

{a) The Secretary of Defense or (OSD Principal Staff
Assistants for Service members assigned tc either 0SD, DoD Field Activities,
or joint DoD activities for which a Principal Staff Assistant has been
designated Executive Agent for the Secretary of Defense.

(b) The DA&M, or his designee for Service members assigned
to multilateral and bilateral organizations; and other offices within the
Executive Branch, Executive Agencies and Departments, or independent
establishments and Government corporations. (See "The United States
Government Manual 1987/88" (reference (d).)

{c} The Director, Joint Staff, for S5ervice members assigned
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to the Joint Staff and to joint activities reporting directly to the CJCS that
are not delegated approval authority for this decoration.

(d) CINCs of Unified or Specified Commands for Service
members assigned to JDA positions or joint billets, as reflected in jeint
manpower documents, within their respective Headguarters or joint activities
directly under their operaticnal control., They also may approve this award
for the commander, his or her staff, and other Service members attached to a
JTF as individuals (not as members of an assigned and/or attached unit).

(e) The Supreme Allied Commander, Eurcope; the Supreme Allied
Commander, Atlantic; the U.$. Representative to the NATQO Military Committee;
the Defense Adwvisor, U.S5. Mission NATO; the CINC, NORAD; and the Commander;
U.S. Forces Korea, for Service members assigned to JDA positions or joint
billets within their respective commands or agencies, as reflected in joint
manpower documents.

(f) Directors of Defense Agencies (except Defense Advanced
Research Projects Agency (DARPA) and Defense Security Assistance Agency
(DSAR)) for Service members assigned to their respective Agencies.

(g) The President, NDU, for Service members assigned to the
University, the Naticnal War College, the Industrial College of the Armed
Forces, and the Armed Forces Staff College.

(h) The Director, Strategic Target Planning, for Service
members assigned to the Joint Strategic Target Planning Staff.

(i} The Executive Director, Military Postal Service Agency,
for Service members assigned to that activity.

(j) The Secretary of a Military Department whe has been
designated previcusly as the Executive Agent for a joint functicn by the
Secretary of Defense, the Deputy Secretary of Defense, or CJCS.

{2) This authority may be delegated further in writing to an
officer in the grade of 0-6 in the Armed Forces of the United States or to a
civilian of equivalent rank who is occupying an established command or staff
position.

(3} The authority to disapprove recommendations is given to
ocfficers with award authority.

d. The Joint Service Achievement Medal shall take precedence with,
but before, the Achievement Medals of the Armed Forces.

e. Recommendations for the Joint Service Achievement Medal shall be
submitted to the appropriate approval authority for processing. In those
instances where the approval authority rests with the individuals specified in
subparagraphs D.5.c. (1) (a) through D.5.C.1(i), above, recommendations shall be
submitted after approval to the Chief, Military Personnel Division, Personnel
and Security Directorate, WHS, for processing.
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MEMORANDUM FOR (approval authority)
THROUGH: ({if applicable)
SUBJECT: Recommendation for Award of the (as applicable)

Under the provisions of DoD 1348.33-M, the fecllowing Service member is recom—
mended for award of the (as applicable):

2. (Grade, name, and social security number.)
k. (Organization of assignment.)
c. (Grade and duty assignment at the time of act or service. Include

service, JMP paragraph and/or line number or JDAL number as appropriate).

d. {Inclusive dates for which recommended.)
€. Service member to be (reassigned permanent change of station on
jr (relieved from active duty on ). [(If presentation is desired

at gaining activity provide forwarding address of the servicing military
personnel office.}

£. {If presentation is desired before departure, state required present-
ation date and provide complete mailing address. If the decoration, citatien,
and certificate are to be hand carried by a representative of the unit,
provide name and telephone number of contact.)

g. ({(Previous Defense awards and inclusive dates.)

h. ©No other award for this Service member for this action is pending,
and no previocus award has been made for the act or service described herein.
(It is the responsibility of the recommending official to ensure compliance
with this policy.)

Attached is a narrative description of (achievement performed or service
rendered) :

{Instructions: The narrative should be specific and factual, giving
concrete examples ¢f exactly what the Service member did, how it was done,
what benefits or results were realized, and why or how such benefits or
results significantly exceeded superior performance of duty.)

{Signature of Recommending Official)

Attachments 3
1. Narrative
2. Citation
3. Supporting Documentation (if appropriate)

(Approval authority, position and name)
(Reference authority)

Figure 3-1. Sample Format for Award Recommendation.
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TO ACCOMPANY THE AWARD OF THE

Befense Bistinquished Service Medal

FIGURE 3-3. Sample Citation - Defense Distinguished
Service Medal. DD Form 2409, Nov 85
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THE U