~
)
\ Changes now in force: C 1 J}-#r \ 3 O,L(\ i ;lg ’)7 ;71\/

%5 U" ARGS(}-I '
g/ - HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC, 1 May 1983

PERSONNEL INFORMATION SYSTEMS (PERSINS)

UNIT STRENGTH ACCOUNTING AND REPORTING
Effective 1 June 1983

Changes have\been made throughout this regulation. Major changes in-
clude adding a pqragraph for reassigning personnel out of abolished units
with a duty statud other than present for duty. It also adds a new para-
graph 2.1, applying Cohesion, Operational Readiness and Training
{COHORT)/New Manhing System (NMS) units to Active Army reference.
Other changes includeorrections to subparagraphs pertaining to active
duly for training and tra¥ping at an Army service school,

1.-AR 680-1, 1 June 1982, i&changed as follows:
&~Fage 2, paragraph 2.1. Paragraph 2.1 is added:

2.1. COHORT/New Manning System units. This AR applies to the
Active _Army to_include \COHORT/New Manning -Systems (NMS

[
&FPage 3, paragraph 8). Subparajraph (2) is superseded as follows:
{2) Active Duty for training (ADT) (30 days or more).
vPage 4, pamgmﬂﬁ_}ﬂ Subparagraph b is superseded as follows:
b. Training at an Army servige school (regardless of length of
period).
v-Fage 8, paragraph 19d. Subparagraph(3) is added:

(3) Insure that all personnel with duty status other than PDY
(present for duty) are reassigned by cympetent authority. Examples
are personnel who are AWOL or hospitalzed.

£-Puage 8, paragraph 20. Subparagraph b is superseded as follows:

b. Additions and deletions will be printed\egibly in block capitol let-
ters and in ink. Care will be taken to keep the SIDPERS C27 Report
neat and legible. The original copy that is redgnciled becomes a_docu-
ment with long-term reference and audit trail value, It will be file
per file number 715-08 which is contained in AR 340-2 (for TOE and
certain other lower-echelon units) and AR 340%18-7 (for all other
units). Procedure 4~7 in DA Pam 600-8-1 will b4 followed to insuré
that the unit is in zero balance.

2. Post these changes per DA Pam 310-13.
3. File this change in front of the publication.

Thé Pentagon Library
Rm 1A518, Pentagon
Waghington, D.C. 20310
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C 1, AR 680-1

The proponent ﬂgency of this publication is the US Army Military Pes-
sonnel Center. Users are invited to send comments and suggested im-
provements on DA Form 2028 (Recommended Changes to Publications
and Blank Forms) directly to HQDA (DAPC-EPH--MP}, ALEX VA 22332,

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army
Official: Chief of Staff
ROBERT M. JOYCE
Major General, United States Army
The Adjutant General

DISTRIBUTION:

Active Army, ARNG, and USAR: To be distributed in accordance with
DA Form 12-9A requirements for Army Regulations, Personnel Information
Systems—A.,

#U.S5. GOVERNMENT PRINTING OFFICE: 1983—381-661—403/3353
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Copy 2

* AR 680-1
ARMY REGULATION HEADQUARTERS
DEPARTMENT OF THE ARMY
No. 680-1 WASHINGTON, DC, 1 June 1982

PERSONNEL INFORMATION SYSTEMS (PERSINS)
UNIT STRENGTH ACCOUNTING AND R-EPORTING'
Effective 1 June 1982 or upon receipt, whichever is later

This revision implements DOD 1120.11. It tells how to prepare, submit, and dispose of personnel
strength reports and change reports within the PERSINS. It gives requirements for reporting data to
the Standard Installation and Division Personnel System (SIDPERS) or SIDPERS-Wartime for sub.
mission to Headquarters, Department of the Army. Local supplementation of this regulation is pro-
hibited, except upon approval of the Commanding General, US Army Military Pergonnel Center. Re-
quests for exceptions, together with justification, will be sent to HQDA(DAPC- -MP), ALEX., VA
22332,

Interim changes to this regulation are not official unless they are authenticﬁted by The Adjutant
General. Uses will destroy interim changes on their expiration dates unless sooner superseded or

rescinded.
Paragraph

o
Applicability ... e e e 2
References.,..........oovvaee I e e 3
Explanation of abbreviations and terms ......... et e a e, 4
Responsibilities . . . oo iv o it e e e e st b 5
Standard Installation/Division Personnel Systems .......... ... ... .. iiiiieinnies e 6
When to account for personnel .. ... ... i i e i e 7
Accountability of Non-Army personnel .. .. ..o i i it i e g
The Central Transient Accounting System ..... ..ot 9
Active Army Military Manpower Accountmg ........................................ 10
Nonaceountable Personnel ........ouviiiiiiiir ittt 11
Attached personnel ... . e i e 12
Types of Strength Changes ..................oiiiiii i, D, .18
Reporting forms and docUments . ... .o eiirn ittt iarmcaiiriari et raraneeas 14
Preparing, Maintaining, and Controlling Forms and Reports ....................ia. 15
Authenticating DA Form 4187 ........ e e e e e e et 16
DA Form 647 and DA Form 6471 ... o it e e a it ttiteeearansens 17
Personnel Strength Zero Balance Report (SIDPERS C27 Report) (PZB), ' '

L O T R - PPN 18
Use of the Personnel Strength Zero Balance Report (SIDPERS

C27 Report) {PZB) (RCB: CBGPA-1223) ... vttt e caineas s 19
Preparation of the Personnel Strength Zero Balance Report

(SIDPERS C27 Report) (PZB) (RCS: CSGPA-1223) ... ooevvvrriiieeeirerrrneenns 20
Preparation of SIDPERS Change Reports ......ociviiiiitinrinniinneaineaneninennnes 21
Immediate Reenlistments, Extensions of Enlistments, and Separation Documents ....... 22
SIDPERS Command and Staff Reperts ...coooriininnainiiiiiiiiiaiiiainnreansa, 23
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E‘his regulation supersedes AR 680-1, 1 October 1978, and all changes.

RETURN TO THE ARYTY LinRAGY :

ROOM 14518 fil.ézf-@f}ii
WASHINGTON, D. C. 20310
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AR 680-1

1. Purpose. This regulation preseribes policies and
procedures for strength accounting and reporting
at the unit and Personnel and Administration Cen-
ter (PAQC) levels, It is also used during wartime or
mobilization (SIDPERS-Wartime) to satisfy the
essential personnel strength and management re-
guirements of local commanders.

2. Applicability. a. This AR applies to the Active
Army.

b. This AR also applies to the following person-
nel when assigned or attached to an activity of the
Active Army:

{1) Members of the Army National Guard
(ARNG) and US Army Reserve (USAR).

{2) Members of the US Navy, US Marine
Corps, US Air Force, and US Coast Guard.

(3) Commissioned officers of the US Public
Heaith Service.

(4) Commissioned officers of the National Oce-

anic and spheric Administration, -
2.0 chORA-iL}nH(:WpMe‘\rV\c\\{kﬁY‘S- stem wwits, This AR

drﬁ}‘;'gs o Y feHVL Br inelude Lo NORT/Naw
3.

(1) AR 220-5 (Designation, Classification, and
Change in Status of Units).

(2) DA Pam 600-8-5 (SIB/SID Level Proce-
dures Reference Handbook).

4. Explanation of abbreviations and terms. Spe-
cial abbreviations and terms used in this AR are
explained in the glossary.

5. Responsibilities, a. The unit commander or
battalion PAC will—

(1) Maintain and verify unit strength.
(2) Authenticate DA Form 4187 (Personnel
Action), ‘

(3) Prepare and submit DA Form 3815
(SIDPERS Input and Control Data, Authentica-
tion and Transmittal) (RCS: MILPC-27) and
SIDPERS change reports based on procedures
stated in DA Pam 600-8-1, chapter 2.

(4) Resolve SIDPERS errors according to DA
Pam 600-8-1, chapter 3.

(5) Reconcile, control, and maintain the Per-

ferences. @ Required publications. a“,;‘*;‘j",léﬁ Sonnel Strength Zero Balance Report (SIDPERS

(1) AR 3402 {Maintenance and Disposition of
Records in TOE“Units of the Active Army, the
Army Reserve, and the National Guard). Cited in
paragraph 20

(2) AR 340-18-7 (Maintenance and Disposi-
tion of Military Personnel Functional Files). Cited
in paragraph,20; -

(3) Ar 630=10 (Absence Without Leave and
Desertion). Cited in paragraph 13. _

(4) DA Pam‘ 600-8 (Military Personnel Office
Management and Administrative Procedures).
Cited in paragraphs 5, 11, 14, 15, 16, and 17. )

(5) DA Pam 600-8-1 (SIDPERS Unit Level
Procedures). Cited in paragraph 5, 7, 11, 14, 15,
19, 20, and 21.

(6) DA Pam 600-8-2 (Standard Instalia-
tion/Division Personnel System) (SIDPERS) Mili-
tary Perscnnel QOffice Level Procedures). Cited in
paragraphs 5 and 14,

(7) DA Pam 600-8-11 (Separation Proeessing
Procedures). Cited in paragraph 7.

b. Related publications.

C27 Report) (PZB) monthly per DA Pam 600-8-1,
procedure 4-7.

(6) Review strength totals shown on the Ac-
countable Strength Summary, section 111, Person-
nel Transaction Register by Unit (SIDPERS PO1
Report) and take necessary corrective action per
DA Pam 600-8-1, procedure 4=2,

(7} Resolve Unit Persohn;_le]‘, Accountability
Notices (SIDPERS C40 Report) per DA Pam
600-8-1, procedure 4-27.

(8) Establish controls to p'révent unauthorized
access to classified information.

b. The military personnel of‘ﬁ"cey will—

(1) Prepare and submit forms listed in para-
graph 14¢ per DA Pam 600-8-2.

(2) Resolve errors in automated PERSINS
(DA Pam 600-8-2, chap 3 and DA Pam 600-8-5,
sec 2).

{3) Compile and transmit documents related
to enlistments or immediate reenlistments, exten-

sions of enlistments and separations, discharges,
and retirements per DA Pam 600-8, procedure


EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS


4-8; DA Pam 600-8-2, procedure 2-77; and DA
Pam 600-8-11, procedure 2-2,

(4) Furnish the original of DA Form 4187, or a
-copy of it with the attesting certificate attached as
shown in figure 9-1-5 (procedure 9-1, DA Pam
600-8) to the trial counsel.

6. Standard Installation/Division Personnel Sys-
tems. SIDPERS is a standard, automated inte-
grated personnel system. It provides personnel
data support at the corps, division, installation,
brigade, battalion, and unit levels. SIDPERS is an
integral part of the Army’s Personnel Information
System (PERSINS). Strength accounting is one of
its major functions.

7. When to account for personnel. a¢. Personnel
will be accounted for only from actual arrival date
or specified reporting date (whichever is earlier)
(unless the exception in b(2) below applies) to actu-
al departure date (if 6(3) below applies) or date of
separation, date dropped from the rolls, date
dropped from strength, or date of death.

b. Report gains and losses to SIDPERS as
follows:

(1) Accessions and separations. Effective on
the actual date of accession or separation.

(2) Arrivals. Effective on the actual date the
service member arrives. As an exception, officials
at separation transfer points will submit personnel
arrivals on the reporting date (stated in the orders
directing assignment to the separation transfer
point). This procedure applies even though the

‘service member preprocessed for separation be--

fore taking separation leave. Dates for reporting:
to the separation transfer point will be as stated in
DA Pam 600-8-11, table 2-1-2. If separation
leave is taken, it may be canceled only if one of the
fcllowing conditions. is met:

(a) The member returns to the unit of as-
signment that granted the leave.

(b) The member reports to a military orga-
nization for permissive travel to return to the unit
of assipnment. Travel will be at the member's own
expense.

(8) Departures. Effective on the actual date
the soldier leaves. This applies even when depar-
ture precedes separation leave if he or she is being

AR 680-1

reassigned to a separation transfer point for sepa-
ration. Also, the soldier will be reported as depart-
ed in transit (DA Pam 600-8-1, procedure 2-11)
to the separation transfer point, The reassignment
for separation processing order will include the re-
porting data, (Leave and travel are transient
time.) The reporting date on the orders is for
strength accounting. Actual processing will be
done at the separation transfer point before de-
parting on separation (terminal) leave. If the sol-
dier is being separated through a military person-
nel office (MILPO) and is taking separation leave,
the soldier will be kept on the rolls of his or her
last permanent unit until the date of separation.

(4) Assigned-not-joined. Soldiers will be re-
ported assigned-not-joined on the reporting date
(for'oversea assignment, 9 days after the availabil-
ity date stated in the reassignment order) if he or
she fails to report. (Soldiers remain in transient
status.)

8. Accountability of non-Army personnel. a.
When assigned or attached by Army orders to an
organization of the Active Army, the following
personnel will be accounted for under, SIDPERS:
(1D US Navy, Marine Corps, Air Force, and
Coast Guard personnel.

(2) Commissioned officers of the® US Public
Health Service and the National Oceanic and At-
mospheric Administration.

%

o

‘w]
{

i\

v e—ARNGor BIAR witbewe

(1) Initial active duty for training (IADT) (in-
der the Special Reserve Components Program
(SRCP)). ,

. (2) Active duty for training (ADT) (8, days or
more).

(3) Active duty support (ADS).
(4) Active Guard or Reserve status.

9. The Central Transient Accounting System. a.
The Central Transient Accounting System (CTAS)
will account for transient personnel. The CTAS
covers departure from one unit to arrival or
specified reporting date at the gaining unit. Los-
ing commanders will report changes in the sol-
dier’s status (e.g. deletions, diversions, and defer-

3
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AR 680-1

ments} to gaining commanders. In ecase of a
deferment, the losing commander will notify the
gaining commander of the soldier's new reporting
date.

b. Transients are military personnel who are in
travel, proceed, leave en route, or temporary duty
(TDY) en route status while executing permanent
change of station (PCS) orders.

¢. Transients do not include military members
who are—

(1) TDY for training en route on a PCS, (Such
personnel are counted as students.)

(2) Moving to or between initial entry courses
of instruction (counted as trainees). (Members
traveling from the last initial entry course to the
first duty station will be counted as transients.)

(3) Taking part in an organized unit move
while under continuous control of the unit com-
mander (counted as operating strength).

10. Active Army Military Manpower Account-
ing. a. Total Strength. Active duty military per-
sonnel will be counted and reported as part of Ac-
tive Army strength beginning on the date of their
enlistment, their reporting to active duty, or their
return to military control. They will continue to be
counted until separation, release from active duty,
retirement, death, or loss from military control.
Personnel will bé counfed as gamns to active min-
tary strength.onrthe effective date of the gain ac-
tion. They will be dropped from military strength
on the effective.date of the loss action. Compara-
ble effective date, procedures will be followed for
changes in status within military strength, such as
transfers between operating strength and “Indi-
viduals” (¢ below) accounts.

b. Operating Strength. The total strength of per-
sonnel assigned to tables of organization and
equipment (TOE) or tables of distribution and al-
lowances (TDA) units. Encompasses all personnel
except “Individuals” and is called “force structure
strength” by DOD.

¢. Individuals Accounts Strength. All personnel
counted as trainees, transients, holdees, students,
and USMA cadets,

11. Nonaccountable personnel. a. The following

4

Traiming-af an KByny
xR

personnel will not be accessed to the Active Army
strength:

(1) Members of the US Navy, Marine Corps,
Air Force, Coast Guard.

(2) Commissioned officers of the US Public
Health Service and the National Oceanographic
and Atmospheric Administration attached by
Army orders for duty with an organization of the
Active Army,

(3) Members of USAR and ARNG ordered to
IADT (under the SRCP), ADT, ADS, or Active
Duty Guard/Reserve.

b. Active duty military personnel excluded from
military strength may be entitled to pay and bene-
fits as military members. Exclusion from military
strength reporting does not, by itself, affect the
status as an active duty member,

¢. Although neonaccountable personnel (@ above)
are not accessed to the Active Army strength, a
DA Form 2475-2 (Personnel Data—SIDPERS)
must be kept for each when on duty with the Ac-
tive Army (DA Pam 600-8-1, procedure 5-1). A
DA Form 4187 must also be completed (DA Pam
600-8, procedure 9-1). (DA Form 4187 will not be
prepared for foreign personnel.)

12. Attached personnel. Persons.being attached
for duty or training must meet one-of the following
conditions:

a. Duty or training for 30 days or more at a unit

‘serviced by another SIDPERS<Interface Branch

o Selol)

(SIB).

Searui
¢. Duty at an organization (regardless of length
of period) to which the attachgd ‘personis are serv-
iced by the same SIB as their unit of assignment.

d. Duty at an installation while initiating action
for a compassionate reassignment, hardship dis-
charge, diversion, health problems, lost records,
orders, baggage, or seeking treatment for drug or
aleohol abuse. (The person will be. attached until
the case has been resolved.)

e. Duty as members of the USAR and ARNG
ordered to IADT under the SRCP ADT, ADS, or
Active Duty Guard/Reserve status.
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13. Tvpes of strength changes. a. Accessions.
Any accession officially increases the overall
strength of the Active Army. Accessions will be
reported when persons first become members of
the Active Army. Accessions are also required
when a person changes military personnel class
{e.g. on release from active duty 'as an enlisted
member and immediate entry into active duty as a
warrant officer).

b. Separations. A separation officially decreases
the overall accountable strength, by status, of the
Active Army. Separations result when a member
is released from active duty, is discharged, retires,
is dismissed, resigns, is dropped from the rolls, is
dropped from strength, or dies.

c. Immediate reenlistment. An immediate
reenlistment is a simultaneous separation and ac-
cession to the Active Army.

.d. Dropped from the rolls of an organizdtion.
When a person is dropped from the rolls, the over-
all accountable strength of the organization is offi-
cially decreased. A person will be dropped from
the rolls of an organization as stated in AR
630-10, paragraph 3-2.

e. Arrivals. All arrivals officially increase the
overall accountable strength of the organization.
Arrivals will be reported effective as of the date
the person arrives at the organization. (See excep-
tion in para 7h(2).)

f. Departures.: Departures officially decrease the
overall accountable. strength of the organization.
Departures will be reported effective as of the
date the person departs the organization for as-
signment to another organization,

g. Assigied-not-joined. A person in an asmgned
not-Jomed status causes an official increase in the
in transit incoming strength of an organization. A
person will be ‘reported as assigned-not-joined ef-
fective on the reporting date. If the person fails to
arrive on or before the reporting date, he or she
will be reported-as assigned-not-joined 9 days af-
ter the availability date for oversea assignment.

h. Deaths. Deceased personnel cause an official
decrease in the overall accountable strength of the
organization. Deaths will be reported at the orga-
nization level effective.the date of death.

AR 680-1

1. Dropped from stremgth. A prisoner sentenced
to confinement in a domestie, civil, or foreign pe-
nal institution (or detained in a foreign country)
for 6 months or more will be dropped from military
strength when his or her sentence begins. Person-
nel sentenced to confinement with a bad conduect
or a dishonorable discharge will be dropped from
military strength upon approval of discharge by
the convening authority, even though the person
remains in military confinement or' on- appeliate
leave without pay.

j. Prisoners. A prisoner is a service member
who has been convicted by military or civilian
court, without bad conduet or a dishonorable dis-
charge, and sentenced to confinement from 30
days to less than 6 months.

k. Prisoners of war. Prisoners of war and miss-
ing personnel will be dropped from the rolls on the
date their status is officially declared,

l. Patients. Service members will be reassigned
to a medical holding detachment and counted as
“Individual” strength in applicable manpower re-
ports only in the following casesi

(1) When being hospitalized execeeds or is ex-
pected to exceed 90 days.

(2) When a service member. is hospitalized be-
cause of an injury received in a combat area.

(3) When a long stay in the hospital makes re-
turn to duty unlikely.

. (4) When reassignment of transient personnel
or members separated from their units must oceur
to insure efficient personnel management.

m. Attachment. Attachments officially inerease
the overall accountable attached strength of an or-
ganization. They will be reported effective the
date members arrive at the reporting units from
their parent unit, Attachments do not affect the
unit of attachment operating strength nor the ac-
countable assigned strength of the soldier’s parent
unit of assignment,

n. Relief from attachment. The overall account-
able attached strength of the organization is offi-
cially decreased when personnel are relieved from
attachment. This deerease will be reported -effec-

5
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AR 680-1

tive the date the person attached departs the unit
for return to his or her parent unit.

0. Return to military control. Persons who re-
turn to military control from a deserter or dropped
from strength status cause an increase in the
strength of the organization. This return will be
reported effective the day the person returns or
the date civilian authorities notify military officials
that the service member is ready for pickup.

p. Assignment of deserters. Deserters convicted
of a civil offense or committed by a civil court or-
der will be assigned to a loeal personnel control fa-
cility and accessed to the Army strength, effective
the first day of confinement and commitment, un-
less covered by paragraph 13i.

14. Reporting forms and documents. The follow-
ing forms and documents will be used to report
unit and PAC strength. Detailed instructions for
preparing the strength reports are in DA Pam
600-8, DA Pam 600-8-1, and DA Pam 600-8-2,

a. DA Form 647 (Personnel Register) and DA
Form 647-1 (Personnel Register).

b. DA Form 2475-2 (Personnel Data—
SIDPERS).

¢. DA Forii*4187 (Personnel Action).

" d. SIDPERS Input and Control Data Forms at
the unit and PAC level.

(1) DA Form 3728 (SIDPERS Input and Con-
trol Data-Personnel Change) (Expanded) (Red
Band) (RCS: MILPC-27).

(2) DA Form :3728A (SIDPERS. Input and
Control Data-Program Control} (Pers Exp) (RCS:
MILPC-27).

v~ (3) DA Form 3732 (SIDPERS Input and Con-
trol Data-Organization Change) (Abbreviated}
(Orange Band) (RCS: MILPC-27).

(4) DA Form 3813 (SIDPERS Input and Con-
trol Data-Personnel/Organization Change) (Key-
punch) (RCS: MILPC-27).

(5) DA Form 3815.(SIDPERS Input and Con-
trol Data, Authentieation and Transmittal) (RCS:
MILPC-27).

e. Military personnel office level forms.

(1) DA Form 3728,

(2) DA Form 3728A.

(3) DA Form 3732.

(4) DA Form 3813.

(6) DA Form 3815.

{6} DA Form 3805 (SIDPERS Input and Con-
trol Data—Officer Accession) RCS: MILPC-27).

(7) DA Form 3806 (SIDPERS Input and Con-
trol Data—Enlisted Accession) (RCS:
MILPC-27).

(8) DA Form 3807 (SIDPERS Input and Con-
trol Data—Officer Transfer Data Record) (RCS:
MILPC-27).

(9) DA Form 3808 (SIDPERS Input and Con-

trol Data-Enlisted Transfer Data Record) (RCS:
MILPC-27).

J. Reconciliation of the Personne! Strength Zero
Balance Report (SIDPERS C27 Report) (PZB)
RCS: CSGPA-1223.

g. Accountable Strength Summary, section III,
Personnel Transaction Register By Unit (SID-
PERS PO1 Report) (PTRU).

h. ‘Unit. Personnel Accountability Notices
(SIDPERS C40 Report).

15. Preparing, maintaining, and controlling
forms and reports. a. The unit-commander (or rep-
resentative) will insure the accuracy of information
recorded on DA Form 647, DA Form 647-1, DA
Form 2475-2, and DA Form '4187; Personnel
Strength Zero Balance Report (SIDP_ERS C27 Re-
port (PZB)) (RCS: CSGPA-1223; Accountable
Strength Summary, section III, Personnel Trans-
action Register by Unit (SIDPERS PO1 Report)
(PTRU); and Unit Personnel Accountability No-
tices (SIDPERS C40 Report). These forms and re-
ports apply to assigned or attached personnel. In-
formation recorded on the forms and reports will
comply with procedures in DA Pam 600-8 and DA
Pam 600-8-1.

b. Additional guidance for assigned and attached
personnel is as follows—

(1) Assigned persomnel. A DA Form 2475-2
will be prepared for each assigned soldier. (Priva-
cy Act mandatory disclosure of items shown on
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this form is also required.) Copy 3 of DA Form
4187 will be kept when a duty status change has
been reported. As an exception, replacement or
transient activities that process persons within 30
days and persons for whom DA Form 4187, section
IT {required by DA Pam 600-8, procedure 9-1)
has not been prepared, are exempt. Replacement
or transient activities are designated as transient
activities (replacement battalions or detachments,
reception stations, separation transfer points or
similar units) to process incoming or outgoing per-
sonnel for further assighment to TOE or TDA
units or for separation.

(2) Attached personnel. A DA Form 2475-2
and copy 3 of DA Form 4187, if any, will be kept
for each soldier attached to a specific unit for duty
or training. In addition, attachment, relief from,
and other reportable changes occurring during the
perlod of attachment will be reported to thé SIB
servicing the unit of attachment (DA Pam 600-
8-1, and DA Pam 600-8-2), (Duty status changes
must be reported even if the service member is at-
tached less than 30 days.) -

16. Authenticating DA Form 4187, Copies of DA
Form 4187, maintained by the unit or the battalion
PAC, may be used as public documents in a court-
martial. On request, the unit commander or au-
thorized person will furmsh the third copy. of DA

trial counsel. The person verlfymg DA Form 4187
and the attesting certificate is limited to the use of
the official files.or, unit records of the PAC. This
person must be authorized in writing. The follow-
ing persons will be.authorized to verify DA Form
418T:

a. Commissioned or warrant officers.

b. DA c1v111ans (GS 7 and above) or enlisted
members (E6 and above) in the position of unit
personnel officer.

¢. Adjutants or Assistant Adjutants (commis-
sioned and warrant officers only).

d. Personnel staff noncommissioned officers.
e. First sergeants.

f. PAC supervisors,

AR 680-1

'g. Other authorized persons (E6 and above) ap-
pointed in writing by the commander.

17. Form 647 and DA Form 647-1. a. DA Form
647 and DA Form 647-1 are source documents for
SIDPERS. They are used to register military per-

-sonnel on arrival or.departure from Army installa-

tions on PCS, change of assignment and the
administrative unit, or temporary duty. They may
alse be used for recording passes, leave, visitors,
ete.

b. Follow DA Pam 600-8, procedure 9-7, when
completing either of these forms for arriving or de-
parting personnel. (A form need not be prepared
for a regular Army trainee who arrives at a basic
combat training or one stop training unit from a
reception station located at the same station.)

18, Personnel Strength Zero Balance Report
(SIDPERS C27 Report) (PZB) (RCS: CSGPA-
1223). The personnel strength zero balance report
provides a historical record of a unit's strength. It
consists of two parts.

a. Part I informs the commander of the com-
pared totals in duty status categories on the
SIDPERS Organization Master File reported
strength and the SIDPERS Personnel File (SPF)
accountable strength.

b. Part II provides a means of totaling the
strength of a unit “by name” for each person as-
signed or attached to the unit.

19. Use of the Personnel Strength‘Zero Balance
Report. (SIDPERS (27 Report) (PZB) (RCS:
CSGPA-1223). a. A personnel:strength reconcilia-
tion will be completed for the following per DA
Pam 600-8-1, procedure 4-7, unless otherwise di-
rected by HQDA:

(1) Each subunit of a parent unit,

(2) Each parent unit not composed of subunits
(e.g., separate ambulance company).

(3) Each detachment temporarily located out-
side the unit, when directed by the unit command-
er.

(4) Each detachment whose permanent station
is different from that of the main body of the unit.
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(6) Each element of the unit performing a spe-
cial function, when directed by the unit command-
er.

(6) Each Army Reserve unit when on annual
training.

(7) Each provisional unit organized by local
commanders, when directed by the commander
concerned. All personnel of provisional units will
be reported as attached to the provisional unit and
as assigned-absent on temporary duty in the unit
of permanent assignments (AR 220-5, para 7).

b. When units referred to in @ above are
temporarily without personnel, a report of
strength need not be completed until these person-
nel are assigned or attached.

¢. On the date that the strength of the unit is
zero, part I of the report, {¢ above) will be pre-
pared by SIB. This report will include a statement
that the unit is temporarily without personnel.

d. Following preparation of the zero baiance re-
port, the MILPO will continue to insure that the
“no personnel” unit is properly monitored. The re-
view will provide the needed data to determine if
the unit should retain its “no personnel” status or
if it should be removed from the active rolls. If it
is decided that the unit should be removed from
the active rolls—

(1) Insure that all personnel have been prop-
erly removed from the SPF.

(2) Produce a SIDPERS C27 Report with a
statement that the unit has been abolished and the
ffec ive gate of the umt’s‘ abohshment

M-b vf-d.s
20. reparatlor:‘%f ?ﬂe ersonne‘T §treng‘th Zero n

-0

wﬁklmﬁ»‘fdr . %{w«f:f—

comesa iyt o f-amd Wwill be
filed eﬁl_ ;ﬁ 1:";;08 fqr OF wmits~
and p%* $90185 Rle #715-08 157

A units 9|9"‘ \
The procedures in DA Pam 600-8-1, procedure J‘\
4-7, will be followed to insure that the unit is in
zero balance.

¢. Whenever there is insufficient space on the
SIDPERS C27 report for entries or in those cases
where a SIDPERS C27 report cannot be provided
by SIDPERS (as in para 19a(1), (5), and (6)), plain
bond paper may be used to make a SIDPERS C27
Report.

21. Preparation of SIDPERS change reports.
Units and MILPO will prepare and submit SID-
PERS change reports per DA Pam 600-8-1, chap-
ter 2 and DA Pam 600-8-2, chapter 2. The
MILPO will prepare DA Form 3805, DA Form
3806, DA Form 3807, and DA Form 3808 and sub-
mit them per DA Pam 600-8-2, procedure 6-1.

22. Immediate Reenlistments, Extensions of En-
listments, and Separation Documents. ¢. The
documents listed below will be included in an en-
listed service member’s official military personnel
file. This file is located at the US Army Enlisted
Records and Evaluation Center, Fort Benjamin
Harrison, IN 46249,

(1) DD Form 41, DD Form 43, DD Form 4/4,
and DD Form 4/5 (Enlistment/Reenlistment Docu-
ment-Armed Forces of the United States), {(origi-
nal) to include any waivers.

(2) DA Form 3286 (Statement for Enlistment)

M—e_ (iaarts I through V), (original).

Balance Report (SIDPERS C27 Report) (PZB) Msp.euh;“ )Orders—Enhstment or Reenlistment. (If

(RCS: CSGPA-1223). a. A strength reconciliation
will be completed monthly by the PAC or unit
using the latest SIDPERS C27 Report. The SIB
will normally furnish the SIDPERS C27 report.
This report will show the correct duty status of
each assigned and attached person. The report will
be effective the last day of the month.

b. Addltlons and deletions will be printed legibly
in block capltal letters and in ink. Care will be
taken to keep the SIDPERS C27 Report neat and
legible. The original copy that is reconciled be-

8

the member reenlists without a break in service,
include discharge order.)

(4) DA Form 1695 (QOath of Extension of En-
listment), (original).

b. The documents in a above will be assembled
as a package and sent to the Commander, US
Army Enlisted Records and Evaluation Center,
Fort Benjamin Harrison, IN 46249, Also, one copy
of DA Form 1635 will be sent to the local servicing
Finance and Accounting Office by transmittal
letter.
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23. SIDPERS Command and Staff Reports. management. In addition to the recurring reports
Recurring SIDPERS command and staff reports  and rosters, commanders may request other man-
are prepared to assist commanders in personnel  agement data from SIB.
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GLOSSARY

Section 1. ABBREVIATIONS

ADS.......... active duty for support
ADT.......... active duty for training

CTAS..... .... Central Transient Accounting System
FORSCOM .... TUnited States Army Forces Command
IADT......... initial active duty for training

MILPO ....... military personnel office(s)
PAC.......... Personnel and Administration Center
PCS.......... permanent change of station
PERSINS..... Personnel Information System
SIB........... SIDPERS Interface Branch
SIDPERS..... Standard Installation/Division Personnel System
SPF .......... SIDPERS Personnel File
SRCP......... Special Reserve Components Program
TDA.......... tables of distribution and allowances
TDY .......... temporary duty

TOE .......... tables of organization and equipment

Section II. TERMS

In transit incoming strength. Personnel on a PCS who have not arrived (physi-
cally reported) at the gaining organization by the prescribed reporting date.
For oversea assignments, personnel who have not arrived by the 9th day
after the availability date stated in the active duty or reassignment order.

Strength report day. Twenty-four hour period beginning at 0001 hours and end-
ing at 2400 hours (midnight-to-midnight).

AR 680-1
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The proponent agency of this regulation is the Office of the US Army
Military Personnel Center. Users are invited to send comments and sug-
gested improvements on DA Ferm 2028 (Recommended Changes to
Publications and Blank Forms) direct te HQDA(DAPC-POS—-MP), ALEX
VA 22332.

By Order of the Seeretary of the Army:

E. C. MEYER
General, United States Army
Official: C hief of Staff

ROBERT M. JOYCE .
Brigadier General, United States Army
The Adjutant General

DISTRIBUTION:

Active Army, ARNG, USAR: To be distributed in accordance with DA Form 12-9A requirements
for AR, Personnel Information Systems—A

% U.S. GOVERNMENT PRINTING OFFICE: 1982—361 -661 —403/2486
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