
Headquarters,
Department of the Arrav
Washington, DC, 7 April 1983

INTERIM CHANGE

*AR 614-200
Interim Change
No. Ill
Expires 7 April 191

ASSIGNMENTS, DETAILS, AND TRANSFERS

SELECTION Cfc ENLISTED SOLDIERS FOR TRAINING
tND ASSIGNMENT

Ju_s_t^ification. This interim change prescribes policies for requisitioning
and assigning soldiers regimentally affiliated under the New Manning System
(NMS). The NMS permits all combat arms soldiers to become affiliated with
a regiment and to serve all battalSLon level assignments in an element of
the regiment with which the soldierNis affiliated. It also includes
requisition validation procedural changes and policy changes on assignments
under the Married Army Couples Program\and the Homebase and Advance Assign-
ment Program (HAAP).

Expiratjion. This interim change expires 2\years from date of publication

(
and will be destroyed at that time unless sooner rescinded or superseded
by a permanent change.

1. AR 614-200, 1 February 1980, is changed as

f'agc 2-4. Paragraph 2-7a is superseded as follow*

a. AEA Code "A" with termination date will be awarded to soldiers who are
temporarily ineligible for an oversea assignment or who are not eligible for
any future assignment. If temporarily ineligible for oversea assignment, the
termination date will be the expiration date or projected expiration date of
the temporary condition. If permanently ineligible for future reassignment,
the termination date will be the ETS date or the effective\date of retirement.
Examples of soldiers to be awarded AEA Code "A" are in (1) \nd (2), below.

Page 2-6. Paragraph 2-9d is added as follows:

d. The validation of requisitions for CONUS requirements wî .1 be limited
to the number of requisitions which match the numbers of soldiersN. available for
assignment based on oversea returnees, training base output, and reenlistments.
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Ill, AR 614-200 7 April 1983

Page 2-7. Paragraph 2-llb is superseded as follows: £̂

b. Requisitions for major oversea commands will be submitted for all
known or projected vacancies. CONUS requisitioning activities will submit
requisitions according to monthly distribution guidance provided by MILPERCEN

&nti&te.d <LU&u.bu£ion blanch &hown -in poAagJLaph 2-17).

Page 2-9. Paragraph 2-16.1 is added after paragraph 2-16.

2-16.1. Requisitioning regimentally affiliated soldiers. Requisitions for
combat arms soldiers in Career Management Fields 11 (Infantry), 13 (Field
Artillery) , and 19 (Armor) for assignment to regimental units will be
identified as follows:

a. Parent Unit Designator (PUD) and Descriptive Designator (DD) in card
columns 26-30 must be a battalion of the regiment for which a replacement is
being requested, unless one of the exceptions in (1) or (2), below, applies:

(1) The appropriate company UIC will be used in requisitions
for—

(a) Co C, 4th Bn, 327th Infantry (Abn) - Alaska

(b) Co C, 5th Bn, 327th Infantry (Abn) - Alaska

(c) Co C, 6th Bn, 327th Infantry (Abn) - Alaska

(d) Co A, 2nd Bn, 187th Infantry (Abn) - Panama

(2) Requisitions for soldiers to fill staff positions above the
battalion level (e.g., brigade, division, corps, garrisons, or communities)
will contain the UIC of the headquarters and headquarters company (HHC) of
the staff headquarters to which the soldier will be assigned. Soldiers who
are affiliated with units below staff headquarters level may be assigned to
fill staff positions above the battalion.

b. The unit identified in card columns 31-50 must match the PUD and DD
indicated in card columns 26-30.

c. A special instruction trailer card (SITC) roust be submitted with each
requisition for regimentally affiliated soldiers (Appendix C) . The SITC will
contain the remark "Th>i& -t£ a A&j-oneniâ  -teQiuXemerti faon.
If the unit is deploying overseas the SITC will also contain the remark
"Pep£oyme*t£ dote. -C6 ( -ouUc&te dote 1."

Page 2-9. Paragraph 2-17a is superseded as follows:

a. Requisitions, except for linguists, will be addressed to HQDA
(DAPC-EPS) Alexandria, VA 22331. Linguist requisitions will be addressed
to HQDA (DAPC-EPT-S). The requisitions will be submitted so as to arrive
by the second working day of each month. A listing of the requisitions
will be forwarded with the requisition cards.
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Ill, AK 614-200

(1) Oversea requisitions will be validated on the basis of projected
strengths, existing requisitions that have not been filled, utilization
criteria (AR 600-200), and authorizations as stated in the Personnel Structure
and Composition System (PERSACS).

(2) CONUS requisitions will be validated on the basis of monthly
distribution guidance provided by MILPERCEN (para 2-llb).

(3) MILPERCEN may top-load requisitions into the CAP III System for
valid requirements of requisitioning activities.

(4) Requisitions not validated will be cancelled by MILPERCEN.

(5) All unfilled requisitions, except those for oversea joint activities,
will be cancelled by MILPERCEN on the first CAP III cycle of the requirement
month.

(6) MILPERCEN will provide requisitioning activities with validation
reports on a monthly basis.

Pages 2-10 and 2-11. Table 2-1, EPMD Line Numbers.

Change so much of the heading on the use of blocks of numbers as reads
"columns 31 to 34" to read "columns 72 to 75."

Page 2-23. Paragraph 2-38c.l. is added as follows:

c.l. Soldiers affiliated with a regiment will be provided a HAAP assign-
ment to their regimental horaebase, to an authorized headquarters staff assign-
ment within the chain of command of the regiment, or to an extra regimental
assignment (ERA). ERA assignments include duty such as drill sergeant,
recruiter, ROTC instructor, etc. As an exception, the following applies to
soldiers who are serving in dependent-restricted areas at the time they are
initially affiliated with a regiment:

(1) HAAP assignment commitments in effect on the date of regimental
affiliation will be honored.

(2) A change of HAAP to an assignment consistent with the regimental
affiliation will be considered at the soldier's request, providing his or her
family has not been relocated at government expense as a result of the current
HAAP assignment. Application for a change in HAAP assignment under this
provision will be forwarded to HQDA (DAPC-EP-apjOtop'LULte COA,£fcA. bfianck) ,
Alexandria, VA 22331.

(3) Soldiers (grades E4 and below) who are initially assigned to a
regimental unit after arrival in the oversea command will be affiliated with
the regiment immediately upon assignment. Regimental affiliation will be
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Ill, AR 614-200 ; 7 April 1983

considered when assigning the soldier to CONUS following completion of oversea
tour. Normally, soldiers in grades E4 and below will be assigned to the
regimental homebase on return to CONUS since there are few ERA assignments for
soldiers in these grades.

Page 2-23. Paragraph 2-38d is superseded as follows:

d. The primary factors in determining assignments under the HAAP are—

(1) The needs of the Army;

(2) Professional development considerations;

(3) Least cost factors;

(4) Assignment choice, and

(5) Regimental affiliation.

Page 3-10. Paragraph 3-23b is superseded as follows:

b. There are two ways married Army couples can apply for joint domicile
assignment consideration.

(1) Married Army couples desiring to be continually considered for
world-wide joint assignments need only apply on a one-time basis. Thereafter,
when one member is being considered for reassignment, the other member will be
automatically considered for reassignment to the same location/area. Assign-
ment instructions for each member will indicate whether or not joint domicile
assignment is approved (para C-5c, Appendix C). Automatic assignment considera
tion under the Married Army Couples Program may be terminated by either member
of the married Army couple at any time by notifying MILPERCEN in writing of
his or her desire to no longer be considered for joint domicile assignments.
This does not apply to soldiers in AIT. Soldiers in AIT must submit individual
applications as indicated in paragraph 3-23c. Applications for automatic
consideration for joint domicile assignment and requests for termination of
automatic consideration will be submitted to the addresses shown in paragraph
3-25.

(2) Married Army couples not desiring automatic consideration for
world-wide assignment together may apply for joint domicile each time con-
sideration is desired. The Army spouse of a soldier who has received assign-
ment instructions must request reassignment by submitting an application to
the appropriate address shown in paragraph 3-25.

Page 3-12. Paragraph 3-25 is added as follows:

3-25. Submitting applications and terminating consideration.

a. Married Army couples desiring continual automatic consideration for
world-wide joint assignments, or termination of such consideration, must send
applications to HQDA (DAPC-EPH-MP), 2461 Eisenhower Avenue, Alexandria, VA
22331.
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7 April .1983 111, AR 614-200

b. Members of married Army couples not automatically considered for joint
assignments world-wide who desire consideration for a joint domicile assign-
ment to the specific location of his/her Army spouse's assignment should submit
an application to the appropriate MILPERCEN career division shown below:

(1) Combat arms soldiers - HQDA (DAPC-EPK), 2461 Elsenhower Avenue,
Alexandria, VA 22331.

(2) Combat support soldiers - HQDA (DAPC-EPL), 2461 Eisenhower Avenue,
Alexandria, VA 22331.

(3) Combat service support soldiers - HQDA (DAPC-EPM), 2461 Eisenhower
Avenue, Alexandria, VA 22331.

Page 3-12. Paragraph 3-24e is superseded as follows:

e. The soldier applying for joint domicile assignment must have com-
pleted at least 12 months at the current duty station in either CONUS or
overseas, except as provided in £, above. He or she must also be able to
complete at least 12 months at the new duty station if that assignment is
in CONUS. If the requested assignment is overseas, the tour lengths for
married Army couples in Table A-l, Appendix A, AR 614-30 apply. The soldier
may extend a foreign service tour, reenlist, or extend enlistment to fulfill
these requirements. Such actions must be completed before reassignment orders
are issued. Soldiers serving overseas may not have their oversea tours cur-
tailed for the purpose of being reassigned to CONUS to establish a joint
domicile except as provided in AR 614-30.

Page 4-3. Paragraph 4-5£ is added as follows:

t. Soldiers who are classified as overweight in accordance with AR 600-9,
will not be authorized to attend professional military schooling. As defined
in AR 600-9, professional military schooling is NCOES courses beyond the basic,
AIT, one-station unit training/one-station training level. This does not include
MOS, SQI, and ASI producing courses, refresher or skill level courses.

Page 8-36. Paragraph 8-78b is superseded as follows:

b. A remark will be entered in item 35, DA Form 2-1, to show that the
soldier is performing duty as an enlisted aide (MOS 94B - with proper skill
level). The entry will also include the grade and name of the general officer
on whose personal staff the soldier is serving. Assignment eligibility and
availability (AEA) Code "B" will be awarded to the soldier. Soldiers assigned
as enlisted aides will not be reassigned unless the general officers and
MILPERCEN (DAPC-EPZ-E) concurs.

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



Ill, AR 614-200

Page 9-B. Table 9-1 is superseded as follows:

7'April'1983

Table 9-1. Space Imbalanced MOS
Based on an oversea authorization of 56 percent or more, the following is the
current list of Space Imbalanced MOS being managed within the SIMOS Pro-
gram. Centralized personnel management will be accomplished by the
MILPERCEN career branch responsible for control of the designated PMOS
(see table 1-1).

Career Branches
DAPC-EPL-C
DAPC-EPL-C
DAPOEPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPM-P
DAPC-EPM-P
DAPC-EPM-P
DAPC-EPM-P
DAPC-EPM-L
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPM-L
DAPC-EPM-L
DAPC-EPL-C
DAPC-EPL-M

MOS
06D
05H
06K
12E
15D
16E
15J
16B
16C
16D
16E
21G
21L
22L
22N
23U
24G
24U

Career Branches
DAPC-EPL-M
DAPC-EPL-M
DAPC-EPL-M
DAPC-EPL-E
DAPC-EPL-A
DAPC-EPK-A
DAPC-EPK-A
DAPC-EPK-A
DAPC-EPK-A
DAPC-EPK-A
DAPC-EPK-A
DAPC-EPL-C
DAPOEPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C

MOS
25L
26R
26V
31J
31T
32D
32G
34C

34H
*34K

35F
35H
46N
55G
55Z
72G
98G

Page C-5, Appendix C, paragraph C-5 is changed as follows:

Add SI Code CH ———— Regimentally affiliated soldier. Assign to
( Regimental Unit ) or to a staff above the
battalion level.

Change so much of the instructions for SI Code CK as reads "Award
ASI ______________ on completion of the training" to read "Award
ASI NLT midpoint of course (para 2-1 7g, AR 600-200)".

Change so -much of the instructions for SI Code CN as reads "Handicapped
Dependent Program" to read "Exceptional Family Member Program".
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_^7 April. 1983 . .. . ............ .._,._._ . .....111̂ 6̂14-200

PageC-7. Paragraph C-5c. The following special instruction codes and
instructions are added:

SI code Inst ruction

JA ———— Joint domicile has been approved. Pinpoint assignment
— is to __________ ...... Appropriate assignment instruc-

tions will be issued by the spouse's career branch.

JB —•—— This is a joint domicile assignment based on"a request~'
..;. by the soldier's spouse. Pinpoint assignment is to

JC ———— Joint domicile assignments for spouse to the gaining
installation specified in these assignment instructions
has been considered but could not be accomplished.

*
Page D-l, Appendix D, Surplus Qualification Card Codes and Format,
is changed as follows:

Oversea Area of Preference Code will be entered in punch columns 37-38.

Punch columns 39-59 will be blank.

2. Post these changes per DA Para 310-13.

-3. File this interim change in front of the publication. . . ... .

(DAPC-EPH-P)

By Order of the Secretary of the Army:

E. C, MEYER
General, United States Army
Chief of Staff

Official:

R. M. JOYCE
Major General, United States Army
The Adjutant General

" Distribution:
To be distributed in accordance with DA Form 12-9A requirements for AR,

Assignments, Details, and Transfers, Active Army: A; ARNG: D;
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ARMY REGULATION

No. 614-200

SEL]

C 3, AR 614-200
*AR 614-200

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, 1 February I9#o
ASSIGNMENTS, DETAILS, AND TRANSFERS

;TION OF ENLISTED SOLDIERS FOR TRAINING
AND ASSIGNMENT
Effective I March 2980

This is a complete revision, bad changes have been made throughout. This revision incorporates
policy ofDOD Directive 1315*7 ?€ Dec 77; eliminates procedural material that is now contained in
DA Pamphlets 600-8 or 600-8-10tand reorganizes the subject matter. Local limited supplemen-
tation of this regulation is permitted, but is not required. If supplements are issued, HQDA
agencies and major Army command*, will furnish one copy of each to HQDA (DAPC-EPF-P),
Alexandria, VA 22332; other commands will furnish one copy of each to the next higher
headquarters.
Interim changes to this regulation are not official unless they are authenticated by The Adjutant
General. Users will destroy interim changes oa their expiration date unless sooner superseded or
rescinded.

\
CHAPTER 1. GENERAL POLICIES AND PROCEDURES N aragrap age

SECTION I. General
Purpose . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .V . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1-1 1-1
Applicability . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . \............................. 1-2 1-1
*New Manning System Impact . . . . . . . . . . . . . . . . . . . . . . . ,\ ... . . . . . . . . . . . . . . . . . . . . . . . . 1-2.1 1-1
Responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . \ . . . . . . . . . . . . . . . . . . . . . . . . . 1-3 1-1
General assignment policies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V . . . . . . . . . . . . . . . . . . . . . . 1-4 1-1
Assignment authority . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . \...................... 1-5 1-2

II. Administrative Assignment Policies
Enlisted Preference Statement (DA Form 2635) . . . . . . . . . . . . . . . . . A . . . . . . . . . . . . . . . . . 1-6
Career Management Individual Files (CM3F) . . . . . . . . . . . . . . . . . . . . . . . \ . . . . . . . . . . . . . . . . 1-7 1—1
Requests for MILPERCEN approval of reassignment actions . . . . . . . . . X.... . . . . . . . . . . 1-8 1-5
Security clearance .................................................. \............. 1-9 1-5
Table 1-1 (MOS Control) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . \ . . . . . . . . . . . 1-6
Figure 1-1 (F.xample of a completed DA Form 2G8S) . . . . . . . . . . . . . . . . . . . . . \.......... 1-7, 1-8

CHAPTEH 2. THE UNLISTED PERSONNEL ASSIGNMENT SYSTEM
SECTION I. General

G o a l s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V.... 2-1 2-1
Overview1 of th<? assignment system ............................................ \... 2-2 2-1
Responsibility for data . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Y.. 2-3 2-3
Figure 2-1 (The Enlisted Personnel Assignment System) ............................ V 2-2

II. Assignment Availability
Applicability . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . V-4 2-3
Responsibi l i t ies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Af> 2-3
Applying AEA policies ............................................................. 2-(i 2-3
AEA codes indicating status . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-7\ 2-4
Procedures . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-8 \ 2- !i

III. Re<]uisitions
General... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-9
Responsibilit ies. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-10
Determining r e t i r emen t s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-11
Requisition leadtime . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-12
Preparing relations.............................................................. 2-13 ^~^\
Requisitioning enlisted linguists ..................................................... 2-14 2-7 \

i
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Paragraph Page
Requisitioning soldiers for deploying- units. , . . . . . . . . . . . . . . . . . . . . . . . . . - • • • • • • • • - • • • • 2-15 2-8
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Requisition processing policies . . . . . . . . . . . . . . - - - . . . . - . . . - - • • • . - • • • • • • • • • • • - • - - • • - • • • • 2-17 2-8
EPMD requisition control and line number . . . . . . . . . . . . . . . . . . . . . . . . . . - . . . . • • • • • • • • • • • • 2--18 2-8
Procedure.* . . . . . . . . . . . . . . . . . . . . . . . - . . . . . . . . . . . . . • • • . . . . . • • • • • • • • • • • • • • • • • • • • • • • • • • %-19 2~9

Table 2-1 (KPMD Line Numbers) . . . . . . . . . . . . . . . . . . . . . . . . . - . . . . . . . - - . - - - - - . . . . . • - - . 2-9
Figure 2-2 (Enlisted Relation- DA Form 477). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-10
Figure 2-3 (Special Instructions for Requisitions--DA Form477A) . . . . . . . . . . . . . . . . . . . . . 2-11

SECTION IV. Assignment Processing
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P r o c e d u r e s . . . . . . . . . . . . . . , . . . . . . . . . . . . . . . . . . . . . . . . . . . . - . • . . - . . . . • • • • • • - • • • • • • • • • • • • 2- -22 2-15
Figure 2-4 (Sample Enlisted Assignment Instruction Message)......................... 2-14

V. Karly Departure. Deletion, and Deferment
Respons ib i l i t i e s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-23 2-15
General policy . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-24 2-16
Deletion, deferment, and early departure responses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-2.r> 2- 17
P r o c e d u r e s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-26 2-17

VI. Immediately Available Knlisted Personnel
Respons ib i l i t i e s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-27 2-17
Interviewing immediately available personnel . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-2H 2-17
Classifying immediately available personnel . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-29 2- 18
Submitting r e p o r t s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-30 2-18
Assignment instructions . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-31 2-18
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CHAPTER!
GENERAL POLICIES AND PROCEDURES

Section I. GENERAL
1-1. Purpose. This regulation governs the re-
porting, selection, and assignment of enlisted
personnel. These instructions are in addition to
those in AR 614-5, AR 614-6, and AR 614-30.
This chapter provides general assignment poli-
cies and responsibilities pertaining to the En-
listed Personnel Assignment System.
1-2. Applicability. This regulation applies to
Active Army enlisted personnel and to Army
National Guard and Army Reserve members
only when they are on Federal active duty,
other than active duty for training (ADT), un-
less otherwise indicated in succeeding chapters.
* 1-2.1 New Manning System Impact. This
regulation prescribes policies for assignment to
and movement of soldiers in New Manning Sys-
tem Units.

1-3. Responsibilities, a. The Commanding Gen-
eral, US Army Military Personnel Center (MIL-
PERCEN) is responsible for the distribution of
trained soldiers to support the Army's mission
worldwide and for providing all soldiers broad
opportunities for career progression and devel-
opment. The Enlisted Personnel Management
Directorate (EPMD), MILPERCEN selects and
assigns enlisted personnel by name. The career
management branches within this organization
manage certain groupings of MOS. See table 1-1
for detailed listing of these branches, their office
symbols, and the PMOS that they manage. Of-
fices that control training within EPMD are indi-
cated below:

(1) Trainee Assignment Branch selects
nonprior service personnel for advanced individ-
ual training (AIT). This branch also selects
nonprior service personnel for direct assignment
to a unit after basic training (BT) when the sol-
dier's PMOS is based on civilian-acquired skills.
Inquiries on these personnel will be addressed to
HQDA (DAPC^EPT-I) Alexandria, VA 22331.

(2) Schools Branch controls quotas for input
to MOS-produting courses and language train-

ing. All correspondence about school courses
be addressed to HQDA(DAPC-EPT-S)
Alexandria, VA 22331.

6. Commanders or heads of agencies in appen-
dix A will submit personnel requisitions to MIL-
PERCEN. They will ensure that soldiers being
reassigned are qualified for reassignment prior
to departure, are fully prepared for movement,
and depart the installation early enough to
arrive at the gaining command during the availa-
bility month.

(1) Installation commanders will establish a
movement control system to monitor soldiers on
assignment instructions until actual departure
from the installation.

(2) Installation commanders will ensure that
all local agencies respond promptly to MILPO on
matters related to reassignment processing.

(3) MILPO commanders will ensure that
MILPERCEN is informed through the servicing
SIDPERS activity via a Date of Loss (DLOS)
transaction whether the soldier will comply with
the assignment instructions in the month stated.
The DLOS transaction is intended to inform
MILPERCEN that the soldier is qualified for
the assignment, is available, .and will depart in
time to meet the designated oversea arrival
month or that a deletion or deferment is being
requested. DLOS transactions will be submitted
following reassignment interviews and whenev-
er changes in a situation affects the soldier's
availability for the assignment (e.g., if a soldier
who previously requested deletion or deferment
becomes available for assignment). (Detailed
procedures for submitting DLOS transactions
are in procedure 2-25, DA Pam 600-8-2; chap 2
and procedure 3-1, DA Pam 600-8-10).

(4) Unit commanders will ensure that sol-
diers report for reassignment interviews and
other appointments on the dates scheduled by
MILPO.
1-4. General assignment policies. The follow-
ing general assignment policies are in addition to

1-1
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those in AR 614-6 and AR 614-30. On declara-
tion of general war or full mobilization, the poli-
cies prescribed in this paragraph remain in ef-
fect except as shown 'in u below.

a. A soldier may make a second or later per-
manent change of statipn (PCS) in the same fis-
cal year only when- — r

(1) Authorized in accordance with AR
614-6.

(2) Approved by the Secretary of the Army.
b. The needs of the Army are the main consid-

erations in selecting individuals for reassign-
ment. Consistent with these needs, an attempt
will be made to assign the soldier to his/her area
of preference.

b.l. Soldiers will be selected for oversea serv-
ice in accordance with eligibility criteria and pri-
orities prescribed in AR 614-30. On mobiliza-
tion, eligibility for movement overseas will be in
accordance with chapter 9, AR 614-30.

c. Qualified volunteers will be considered first
for all assignments. However, they must have
spent 12 months at their present duty station be-
fore being reassigned.

d. German aliens will not be assigned to duty
in the Federal Republic of Germany.

e. Former members of the Peace Corps will
not be assigned to military intelligence duties
for a period of 4 years following service with the
Peace Corps. Soldiers who acquire an intelli-
gence specialty after 4 years will not be assigned
duties in any intelligence capacity in any foreign
country in which they served or were trained to
serve with the Peace Corps. The term "former
member of the Peace Corps" includes former
Peace Corps volunteers, volunteer leaders, and
staff members. The term does not include per-
sons who attended Peace Corps training, but did
not go overseas with the Peace Corps.

/. Soldiers released from civil or military pris-
ons and being restored to duty (AR 190-47) will
not be assigned to the foreign country or area
where the offense was committed.

g. Former officers or warrant officers re-
verting to enlisted status will be reassigned to
another installation. They will be reported as
immediately available (chap. 2). MILPERCEN
may grant exceptions to this policy provided —

(1) The soldier requests to remain at the
original installation;

(2) The installation commander concurs;
(3) There is a valid vacancy; and
(4) There are no higher priority require-

ments which dictate a reassignment.
k. Promotion of soldiers to grades E8 and be-

low will not be the only reason for a PCS.
i. Soldiers whose names are on DA promotion

lists will be considered for assignments in the
grades to which they will be promoted.

j. A sole surviving son or daughter may be ex-
empt from assignment to a hostile fire area (see
chap. 3).

k. Soldiers returning from overseas will not
be assigned involuntarily to another oversea
area. They must serve in CONUS for 1 year. As
an exception, soldiers assigned to Hawaii may be
reassigned to another oversea area. (See chap.
1, AR 614-30 for exceptions.)

kJ. Soldiers who are reassigned on a PCS
will be stabilized at the new installation for a
minimum of 12 months before being reassigned.

irk. 2. (Rescinded)
I. Enlisted women will not be assigned to bat-

talions or similar size units in the following cate-
gories:

(1) Infantry.
(2) Armor.
(3) Cannon Field Artillery.
(4) Combat Engineer.
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(5) Low Altitude Air Defense Artillery.
in. Personnel in grades E5 through E8 (except

E8 promotable) be given either a homebase or
advanced assignment when selected for a de-
pendent restricted (short tour) area.

n. Known or suspected narcotic users will not
be assigned duties involving aircraft systems or
subsystems.

o. PCS will not be made within CONUS solely
because of the passage of a set time. Soldiers
may be reassigned for reasons such as job
stress, need for fresh expertise, or time limita-
tions set by law.

p. Assignments will not be made on a nomina-
tive basis except as specifically authorized in
this regulation.

o. When a soldier is to be returned to CONUS
before completing a normal tour, assignment in-
structions (AI) will specifically direct curtail-
ment of foreign service tour. The AI will contain
a special instruction code which directs curtail-
ment. When curtailment is directed, the instruc-
tions will show whether the soldier will be cred-
ited with completing a normal oversea tour.

r. Soldiers who have physically, emotionally,
or intellectually handicapped dependents may

request MILPERCEN consider the condition
when making assignment selections. See AR
614-203 for rules and Procedure 4-28, DA Pam
600-8, for procedures.

«. Prior to departure in compliance with as-
signment instructions, a soldier must take ac-
tions authorized in chapter 3, AR 601-280 to
meet any remaining service requirement.

t. Soldiers will be given equal assignment op-
portunity without regard to race, color, age, re-
ligion, national origin, marital status, or wheth-
er or not they will be accompanied by their
spouses (see AR 600-21).

itt.l. Subject to the requirements of law and
regulation, including AR 600-50 (Standards of
Conduct for DA Personnel), a soldier's assign-
ment or position within a command will not be
limited because a member (or members) of his or
her family is (are) employed. The inability of a
spouse to volunteer services or personally per-
form a role to complement the soldier's dis-
charge of military duties is a private matter and
should not be a factor in selecting the soldier for
a military position.

u. On declaration of general war or full mobili-
zation, certain general assignment policies are
suspended.

1-2.1
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(1) Second PCS in the same fiscal year, oth-
er than designated limitations on mobilization (a
above).

(2) Assignment according to individual pref-
erence (b above).

(3) Requirement to spend 12 months at
present duty station before being reassigned (c
above).

(4) Restriction on assignment of German al-
iens to the Federal Republic of Germany (rf
above).

(5) Assignment of officers to another instal-
lation when reverting to enlisted status (g
above).

(6) Involuntary assignment overseas with-
out having served in CONUS for 1 year since
last oversea assignment (k above).

(7) Homebase and Advance Assignment
Program (m above).

1-5. Assignment authority. *a. All PCS moves
must meet the requirements of AR 614-6. In
time of national emergency or on declaration of
general war or full mobilization the provisions of
AR 614-6 are suspended. However, on declara-
tion of general war or full mobilization, b
through d below remain in effect or are modified
as indicated.

*6. PCS travel for all military personnel will
be made only because of military necessity. To
increase stabilization and to save travel, funds,
nonessential personnel movement must be elimi-
nated.

(1) Commanders may approve reassignment
of soldiers within their commands provided the
movement cost no more than $100. Reassign-
ment between major commands (including major
commands at the same installation) is not au-
thorized unless approved by MILPERCEN.

(2) CONUS commanders may approve
reassignment of soldiers in grades E5 and below
when—

(a) The PCS involves a unit redeployment
overseas or a CONUS unit relocation.

(6) The soldier will have completed at
least 1 year at the old duty station and will com-
plete at least 1 year at the new duty station. On

Cl, AR 614-200

declaration of general war or full mobilization,
the time on station requirement is deleted.

*(3) Major oversea commanders may ap-
prove reassignment of all personnel, except for
those in grades E9 and E8(P), within their com-
mand provided the move will not exceed their al-
loted operational moves. On declaration of gen-
eral war or full mobilization these commanders
may approve reassignments for all soldiers with-
in their commands.

c. When reassigning personnel in accordance
with the policies in b above, all commanders will
utilize soldiers according to AR 600-200. Sol-
diers will be placed in positions that further
their career progression and development.

d. Oversea commanders will reassign soldiers
within their commands in accordance with the
policies in b and c above and only for the follow-
ing reasons:

(1) To maintain strength and operational
readiness.

(2) To participate in approved exchange pro-
grams with allied armies.

(3) When a host government declares a sol-
dier to be "persona non grata," or a soldier is in-
volved in affairs which may discredit or embar-
rass the United States.

(4) When a soldier's security clearance is re-
voked. Reassignment is not authorized when se-
curity clearance is revoked because of adminis-
trative findings.

(5) When a soldier is suspected of endan-
gering command security (e.g., actual or proba-
ble defector). When this happens, the soldier
may be reassigned to a position or an activity
that is not sensitive.

(6) When a soldier volunteers and is accept-
ed for airborne or special forces duty. This is
based on the availability of in-theater training
facilities or previous qualification of the individ-
ual.

(7) When a physically or otherwise unquali-
fied soldier is released from airborne or special
forces duty.

*(8) When a soldier is selected for or pro-
moted to grade E9.

1-3
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j ;.:.(9.) -T.o ensure proper utilization .(AR
600-200) .of individuals, who receive an enlist-
ment bonus (EB), variable reenlistment bonus
(VRB), or selective reenlifitment bonus (SRB).
P ,U°) To maintain continuity in essential
TOE/TDA,duty positions which would otherwise
have .to be filled by soldiers on temporary duty
for more than 60 days.

•A-(ll) For duty with the personal staff of
general officers (sec XI, chap 8).

<"-., ,(12) Due to inactivation or permanent
change of station of a unit.

(13) When a soldier is released from the hos-
pital. Soldiers from the medical holding detach-
ment will be reassigned to their former units,
except for soldiers who are—

15 -December 1981

- • • (a) Within 30 days of date 'eligible for re-
turn from overseas (DEROS)-br expiration .term
of service (ETS).

(b) Eligible for separation (AR 635-200).
(c) Awarded a permanent physical profile

requiring reclassification.
(b) Released .from the hospital after 6

months or longer.
(e) Being released from, a medical facility

that is not collocated with their former unit of
assignment.

(14) When there is no locally available duty
position for a soldier who has been permanently
disqualified from Nuclear or Chemical Surety
Personnel Reliability Program because of un-
suitability (AR 50-5 and AR 50-6).

Section III. ADMINISTRATIVE ASSIGNMENT POLICIES

1-6. DA Form 2635. (Enlisted Preference
Statement). The preference statement gives:sol-
diers a way to communicate to MILPERQC N
their personal choices (such as assignments,
schools, and special duty). The soldier's prefer-
ence is considered before making an assignment
(chap. 2). Submission of a preference statement
cancels earlier statements; therefore, each appli-
cable item must be completed.

* a. AH soldiers for whom EPMD maintains a
career management individual file (CMIF) (table
1-1) will submit DA Form 2635 (fig. 1-1). in-
structions for completing DA Form 2635 are on
the reverse of:the form. Oversea areas available
for use with the Enlisted Preference Statement
are in AR 614-30. Codes for the areas of prefer-
ence are in AR 680-29.

6. DA Form 2635 may be submitted at any
time hut must be submitted by the following sol-
diers within the time specified:

- -(-I) All soldiers serving in PMOS indicated in
column B(l), table 1-1—within 30 days after
promotion to pay grade E6.
•;,ii> (2) Intensively managed soldiers indicated
in column B(2), table 1-1—within 30 days after
classification/reclassification into a PMOS shown
injthat column.

*(3) Enlisted aides—within 30 days after
assuming duties as an enlisted aide.

c. DA Form 2635 will be submitted to the Mil-
itary Personnel Office (MILPO). The MILPO
will submit a SIDPERS (Standard Installa-
tion/Division Personnel System) data change
transaction in accordance with procedure 2-16,
DA Pam 600-8-2, and forward the form to the
appropriate career branch (table 1-1).

d. Soldiers serving overseas should submit an
updated preference statement not later than 7
months before expected rotation date.

e. The following general instructions apply
when completing DA Form 2635:

(1) If soldier is a former prisoner of war
(PW), the notation "FORMER PW" and the for-
eign country in which held captive will T)e en-
tered in item 25.

(2) Former members of the Peace Corps
must enter in item 25 the notation "FORMER
PEACE CORPS" and the country in which they
served or were trained to serve.

(3) Soldiers who wish assignments not listed
in item 14 will add their choice in item 25.

(4) An intensively managed soldier married
to another intensively managed soldier will add o
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the spouse's grade, name,.SSN, PMOS, jcurrent
assignment, and DEROS (if overseas) in item
25. (See table 1-1 for grade and MOS of inten-
sively managed soldiers.) If the couple wants to
be automatically considered for assignment -to-
gether, both must enter in item 25, "I volunteer
for worldwide assignment to establish a common
household." If this statement is not on the
spouse's preference statement, the assignment
manager at MILPERCEN will not automatical-
ly consider the married Army couple for assign-
ment together. This does not prevent an individ-
ual from requesting reassignment to establish a
joint domicile.

(5) The preference statement is also used to
request intertheater transfers. The soldier's
servicing MILPO must submit such requests to
the appropriate career branch (table 1-1). The
request will be submitted on DA Form 2635 no
earlier than 15 months before DEROS and no
later than 10 months before DEROS. Item 16
will indicate the oversea area of choice.

(6) For non-CONUS residents, item 25 will
indicate—

(a) That they, are non-CONUS residents.
(6) The location of their home of record.

(7) Individuals who have 17 or more years of
active duty must complete item 21.

/. Detailed procedures for completing and
submitting DA Form 2635 are in procedure
5-21, DA Pam 600-8.

1-7. Career management individual files
(CMIF). a. The career management branches
keep a CMIF for each soldier in grades E6
through E9. A file is also kept on those who pos-
sess a PMOS listed in column B(2), table 1-1.
These files are separate and distinct from the of-
ficial military personnel file (OMPF) kept at the
US Army Enlisted Record and Evaluation Cen-
ter, Ft. Benjamin Harrison, IN. MILPERCEN
uses these files in making career management
decisions. The files contain the following (not an
all inclusive list):

*(1) Copies of enlisted evaluation and aca-
demic reports.

(2) Enlisted Evaluation Data Reports
(USAEREC Form 10A).

Cl, AR 614-200;

•;.;- (3)DA Form 26S5 (Enlisted Preference
Statement). - . • . y*

1 (4) DA Forms 2, 2-1 (Personnel Qualifica^
tion Record).

(5) Photograph (for E9 and promotable E8
personnel). ;

(6) Reclassification orders.
(7) Retirement applications.

*6. The US Army Enlisted Records and
Evaluation Center (USAEREC) will furnish
copies of the enlisted evaluation report and the,
annual performance fiche to the appropriate ca-
reer management branch. The MILPO will fur-,
nish the other documents.

1-8. Requests for MILPERCEN approval of
reassignment actions, a. Requests for approval
to reassign personnel will be forwarded through
command channels to the commanders who sub-
mit requisitions directly to CG, MILPERCEN.
After approval at the requisitioning command
level, these requests will be submitted to the ap-
propriate career management branch by mes-
sage or letter.

6. If a commander relieves a soldier from duty
and the relief requires a PCS move, the com-;
mander must submit a request to MILPERCEN
for authority to reassign the soldier and provide
justification therefor.

c. Requisitions for soldiers to replace those
relieved will be made in accordance with chapter
2.

d. Procedures for obtaining MILPERCEN ap- 'f
proval are contained m procedure 3-36, DA Pani
600-8.

1-9. Security clearance. Assignment instruc-
tions received from .MILPERCEN will include •
the degree of security investigation required for
each assignment. If the required security inves-
tigation has not been initiated or completed,
commanders will request one promptly. If re-
sults are not received before the soldier leaves
for a new assignment., it will be indicated in item
33 of the soldier's DA Form 2 that a request has
been initiated. For example, "Bl initiated
24 Sep 78." The results, when received, will be

1-5 :
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promptly ̂ forwarded to -the gaining unit. When assignment .instructions state otherwise.
assignment instructions indicate that -the .soldier remaining security investigations, soldiers will
<must,,have a..Special Background Investigation not ;be held at the home station pending the re-
for Special Intelligence access, the .soldier will suits of the investigation unless such -guidance is
.cot depart the(Jqsing command until the.foial re- in the assignment instructionB. •. 'V ;

suits of the investigation are received unless.,the . '• . " % i ; ' '
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* Table 1-1. MOS.Career Management Responsibilities
The .office..symbols shown*in this table will be aw»d when .contacting MILPERCEN, Inquiries and correspondence
relating to the assignment and professional development 'of-enlisted personnel must be addressed to HQDA
{DAPC-appropriate career management branch) Alexandria, VA 22331. ;

I
T
E
It

1

2

*8

4

*6

*6

7

8

9

10

11

Column A

C*rMr Man*cen>*nt Branch
tnd Office Symbol

Field Artillery/Air
Defense Artillery Branch
(DAPC-EPK-A).
Infantry /Armor Branch
(DAPC-EPK-I).

Communications/ Elec-
tronics Branch
(DAPC-EPL-C).
Engineer Branch
(DAPC-EPL-E)

Military Police/
Military Intelligence
Branch (DAPC-EPL-M)
Transportation /Avia-
tion/ Maintenance
Branch (DAPC-EPL-T).
Administrative Branch
(DAPC-EPM-A).
Health Services Branch
(DAPC-EPM-H).
Logistics Branch
(DAPC-EPM-L).

Personnel Branch
(DAPC-EPM-P).
CSM/SGM Office
(DAPC-EPZ-E).

Column B PliOS M*MC«d (Note 1) '_

' (1)

C*M«r Msnaftment Individual
File lUtnUinid for P»r

Qndt* E« thru E8. (S*e item 11)

*13, 16 {except 16B, 16C, )6D,
16E), 17B. 17C, 82C, 98F.

11, IS.

27, 28, 29, 31, and 84

*12 (except 12E), 41B, 51, 62
(except 62B), 8l (except 8lE), 82
(except 82C), 88
05D, 05G, 05H, 83S, 17K, 17M, 95
(except 95D), 96H, 98C, 98G,
98J, 98Z.
S4G, 41 (except 4lBf 41E, 41G,
41K), 44, 45, 62C, 52D, 64D, 67H,
61, 62B, 63, 64, 67, 68, 71N, 71P.
ODD, 02 (except 02S), 03, 71D,
71L, 71M.
*01H, 85G, 85U, 42, 71G, 76J, 91,
92B, 94F. SQI "S" 91B (E8 only).
35F, 43, 54 (except 54D), 66, 57
(except 67H), 76 (except 76J),
92C, 92D, 94 (except 94F), all
SQI "K".
COE, 79D.

.«)
Career Mani«cnMnt Individual

Fito kUinUtMd for P»r
Grmtn El thru EB, (8*« JUffl 11)

15, 16B, 16C, 16D. 16E.

•SQI "S" in 05B, 11B, 11C, 12B,
31V, 91B (Note 2). SQI "X" . . .
(except Ft Leonard Wood). All
soldiers assigned to Ranger
Battalions.
7lQand7lR.

OOB, 12E, 52E.
SQI "X" (Ft Leonard Wood only).

>. • '

*05K. 96D, 96B, %C. 96D, 97B,
97C. ' :

OOJ, OOU, 02S, 71C, 71E.

•

34 (except 34G) and 74; 78 and 76
(Note 3).

All E9, promotable E8, and all enlisted aides (regardless of PMOS).

Notes.
1 Chapter 9 lists additional MOS and indicates where the CMIF is maintained.
' Special Forces (SF) (SQI "S") qualified soldiers in other PMOS and those in pay grade E8 in 81V and 91B,

will be managed by the career management branches shown for the respective PMOS.
'CMIF are maintained only for pay grades E6 through E8 in MOS 73 and 75; requests for personnel actions

on soldiers in pay grades El thru E4 must be accompanied by copies of current DA Forms 2 and 2-1.
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ENLISTED PREFERENCE STATEMENT
'or MM of ihic'fanivM* AN 014-20O; th»'pfooon*ni •gmcv I* MILVSHCIN.

SEE REVERSE SIDE
FOR INSTRUCTIONS.

[PORE COMKJT1NO THIS FORM SEE RtVERSt FOB PAT* REQUIRED BY TMt PRIVACY -ACT.
S8CT1ON1 - iOeNTIPICATION AND CLASS! f*CATIQMj>AJA,

NAME

Doris Olivia
OUTV

"7W

OROS/
OIROS

7. ARRIVAL
DATE

CUR.RORO

Juti 77 15 Jun71

SOCIAL SECURITY NO.

000-00-0000

Ofl A OEi

. SGM

MOS

75Z50

AJI •*• fMOM

CURRENT ORGANIZATION

10th Adnin Co

J1L50.
'• UNIT
PROCESS-
(NQ CODE

10 YN
Si MO

t AST «:

7706
SECTION 11 - CURRENT CONUS AND OVERSEA ASSIGNMENT PREFERENCE AND AEA CODE

CURR O/S AREA OP PflEP

Korea

CURRENT CONUS ARIA Of

Ft Hood TH

AEA
T I H M 1 N A T I O N

7809

*5rr Ittm }b of
hutrutfiont on
Kf \-erjf Sttlt.

SfCTiON 111 • REQUESTED CONUS AND OVERSEA ASSIGNMENT PREFERENCE
' (Uitarte ofpfrftrtnce for ittxt aiiignmrnt in onitr of priority by numtrr)

PRIMARV OVERSEA ARCA Of PRIFERtNCt
AMI*

Korea

LONG TOUR AREA

JAPAN
* AW AIT.
ALASKA

PRIMARY CONUS AREA

AMA

Ft Hood

SHORT TOUR AREA

TAIWAN
JOHNSTON ISLAND

TH
CONUS ARMY AREA-

STATION

Ft Sill
Ft Saa Houston
Ft Bliss
Ft Carson
Ft Riley

OS
TS
TB
CC
KR

SECTION IV • DOTV ASSIGNMENT PREFERENCE
'<• QniCIUITINO/CARIER COUNSELOR * Q DRILL SERGEANT Q FIRST SERGEANT

.CSERVICI SCHOOL INSTRUCTOR Q MAAO - MISSION • g[] TROOPS QSTAPF
•for Ittm 3c of.lnsiructtont on Rntn* Stde

RESERVE COMPONENT DUTY

HOTC OUTV

19. MILITARY
'SCHOOL

P R E F E R E N C E
IDA PAM 3f 1-4)

Personnel Management Officer 7C-41A

SECTION V 'MISCELLANEOUS
IS. UPON COMPLETION OF MY CURRENT OVERSEA TOUR AN INTE RTHE ATE R TRANSFER ISOCSlSEO

D YES Q NO /JfYES-,naicattlt)uniry"rat-il

17, TYP|N_Q ABILITY

S x*> D N°
IB. WHEN SERVIMC O V E R S E A S WILL vQUH

ACCOMPANY VOU'

(3
20. DEPENDENT DATA

NAME

.Homer K
fna G.
Filnore

22. CURRENT ADDRESS OF D E P E N D E N T S
467-B Whist le Drive
Ft Story, VA 00000

Lj: Q OOVT QTRS

RELATIONSHIP I D A T E Q F B I H T M

19 BIRTHPLACE OF SPOUSE
Alexandria, VA
us CITIZEN jXj YES
21. INDICATE CONTEMPLATED DATE AND

OF RETIREMENT

Husband 1 Get 30
Daughter
Son

1 Apr 67
10 Nov 68

23 DEPENDENTS PROJECTED LOCATION
WHEN YOU ARE ASSIGNED TO A SHORT
TOUR AREA
467-B Whistle Drive
Ft S'cory, VA 00000

Route 3, Box 55
Culpepper, "VA 00000

24. L E A V E MAILING ADDRESS FOR CON.
TACT PURPOSES

67 Main Ave
Alexandria, VA 00000

fOOOii..Q.OO,-;OOQO
A/C ———————————

MCPLACCt IDITIOM OP 1 AIL «7. WHICH it OMOI tTI.

Figure 1-1. Example of a completed DA Form 26SS.
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25. REMARKS

Mv spouse i s MSG Homer K . T a n i s m o r e , 000-00-0000 , 7 5 Z , 815th A d m i n Co ,
Ft S t o r y , VA. I v o l u n t e e r for w o r l d w i d e a s s i g n m e n t to es tabl i sh a
c o m m o n h o u s e h o l d .

DATA REQUIRED BY THE PRIVACY ACT

AUTHORITY Section 301. Title S USC

PRINCIPAL PURPOSE: To show individual's preference for type of duly, location, training and other considerations which Jit.'she de'ires tu
make known In the personnel manager.

ROUTINE USES: Used by personnel managers in accomplishing assignment aclions, Dala periaining lo duly type, dependents, and
qualifications are used by personnel managers in placemen! actions.

DISCLOSURE: Disclosure of SSN is mandatory as ihe SSN is the service member's identifying number. Disclosure is mandatory as
preference and allied data are essential for management use. Failure of service member 10 dKjInst appiopruu- Jjtj
would he a violation of departmental regulations JAW Article 92. UCMJ.

FOR THE INDIVIDUAL

1. The most current preference statement on file at MILPERCEN is
used each time you are considered for reassignment, or if a change
in your status occurs. This form must be submitted when required
b) para 1-8, AR 614-200. but may also be forwarded whenever you
wish (o change your assignment preferences. Resubmisiion voids
the previous statement, so each item must be completed each time
the form is submitted.

2. You musi submit Ihis form Ihrough your servicing MILPO lo in-
sure lhal requested areas of preference (blocks 12a and 12b) are up-
dated bj Ihe SIDPERS data system. The MILPO will forward ihii
form to your career branch (lable 1-1 , AR 614-200), and initiate
SIDPERS Input Data (DA Form 3728). as appropriate. If blocks
1-1 Ic have not been completed for you, information required to
complete them should be obtained from your most curreni Per-
sonnel Qualification Record (DA Form 2).
3. The following additional guidance is provided lo help you com-
plete this form-

a. Blocks I la and lib are primary oversea and CONUS areas
of preference as shown in blocks 43 and 44 of your current DA
Form 2. Changes should be entered in blocks 12* and 12b. Codes
may be obtained from AR 680-29. These areas of preference may
be expanded by completion of block I 3.

b. Block He. If AEA Code H is shown, or if you are married to
another Army member, provide your spouse's name, grade, PMOS.
SMOS. SSN. tnd. if applicable, AEA Code and Termination Date
in block 25.

c. Block Ifl. Indicate your duly preference in I. 2. 3. 4 order.
If block "Recruiter/Career Counselor" is checked, complj with
AR 601-1. If block "MAAG-MJSiion" ii checked, complv with
Chapter II, AR 614-200.

d. Block 15 . Do not list courses unless you meet prerequisites
outlined by DA Pam 351-4,

e. Block 25. Indicate any personal considerations not i-mervi)
elsewhere on the forrn. Include any family requirements for
special medical or educational facilities, information about lan-
£uage qualification of dependents, information about length of
involuntary family separations caused by PCS oversea assignments,
or other information you feel should be considered in your assign-
ments.

FOR THE MILPO

1. Military Personnel Officer initials in block 28 cert i fy:

*, Accuracy of data in blocks l-12b.
b. Submission of DA Form(s) 3728 to reflect new irea(s) of

preference, as appropriate.

2. Completed form should be mailed to HQDA (DAPC-appropri-
•te office »ymbol from Table 1-1 , AR 614-200) Alexandria. VA
22331.

Figure /-/—Continued. 1-9
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CHAPTER 2
THE ENLISTED PERSONNEL ASSIGNMENT SYSTEM

Section I. GENERAL

^ \

2-1. Goals. The primary goal of the enlisted
personnel assignment system is to satisfy the
personnel requirements of the Army. The sec-
ondary goals of the system are to—

a. Equalize desirable and undesirable assign-
ments by reassigning the most eligible soldier
from among those of like MOS and grade.

b. Equalize the hardships of the military serv-
ice,

c. Meet the personal desires of the soldier.

d. Assign each person so that he/she will have
the greatest opportunities for professional de-
velopment and promotion advancement.

2-2. Overview of the assignment system. .Fig-
ure 2-1 is a simplified overview of how the en-
listed personnel assignment system works.

a. Normally the MILPO, in coordination with
the unit, compares authorized and projected po-
sitions with current assigned strength and
known or projected gains and tosses to deter-
mine the requirements. Requisitions are then
prepared for the requirements and submitted to
CG, MILPERCEN. On receipt, MILPERCEN
edits and validates the requisitions. The unit
must not over-requisition or under-requisition
and must resolve any discrepancy before sub-
mitting the validated requisition for processing.

6. Soldiers become available to be applied
against requisitions for various reasons. Soldiers
who enlist in the Army are available for assign-
ments on completion of training and award of an
MOS. Other soldiers are available for reassign-
ment when they have—

(1) Volunteered for reassignment.
(2) Completed an oversea tour of duty. .
(3) Completed schooling/training. . • . .
(4) Completed stabilization..

. (5) Completed normal time on station in CO-

NUS for MOS (i.e., turnaround time).

•ice. The Centralized Assignment Procedure
III (CAP III) 'System is used to assign all sol-
diers except those completing BT/AIT. This sys-
tem is an automated nomination/assignment pro-
cedure that compares the qualitiative
requirements recorded on requisitions against
selected qualification factors for each soldier.
Some of the major qualifications considered are:

(1) Grade.
(2) MOS and skill level.
(3) Special qualification identifier (SQI).
(4) Expiration of term of service (ETS). "
(5) Months since last PCS. :
(6) Months since return from overseas. '
(7) Additional skill identifier (ASI).
(8) Soldier's availability month compared

with requirement month.
(9) Area of preference.

+d. Each soldier is compared to. each requisi-',
tion and given a numeric score for every one for,
which he/she can be nominated. The scores are
derived from the comparison described in c
above. Once every soldier's record has been re-
viewed and points have been awarded for a qual-
itative match to each requisition, the system;
then selects that group of nominations which
provides the best overall requisition fill in terms,
of quantity and quality. The .assignment .prefer-,
ences of the soldier are considered. However,
the nee^lstpf:the Service must-be given primary,
consideration. A soldier may be assigned accord-
ing to his or her preference only if the needs of
the Army can also be served r The nomination
process has three basic goals:. :' . ' ~

*(l)-Each'-valid requisition will have at
least one soldier nominated to it, provided suffi-
cient soldiers are - available-for assignment.

2-1
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r
(2) Requisitions will be filled by relative pri-

ority. When a shortage of soldiers exists, ^the
shortage will be shared proportionately by all
requisitioning activities according to priority.

* (3) A soldier will be nominated to an as-
signment for which he or she is qualified.

e. CAP III will produce nominations to match
the-requisition. These nominations are passed to
assignment managers for verification. Based on
a review of all available information, the assign-
ment manager either accepts a soldier for the as-
signment or rejects all nominees and returns the
requisition to the selection process for new nom-
inations. If maintained by EPMD, the CMIF will
also be included in this review. A qualified indi-
vidual may also be selected manually to match
the requisition regardless of nomination by CAP
III.

/. Assignment instructions are transmitted to
both the losing and gaining command or installa-
tion by AUTODIN. The next step is a pivotal
point in the assignment process. The losing com-
mander verifies the .assignment. Due to delays in

135 December 1981

reporting and errors in the data bases, the se-
lected individuals may.not qualify for the assign-
ment. When assignment instructions are re-
ceived, the MILPO will verify the soldier's
qualifications and eligibility. The MILPO will in-
terview the soldier and review his/her records.

g. If the individual is qualified and the assign-
ment is in keeping with announced DA policy,
the process is finished when the necessary or-
ders for travel are issued. If the soldier does not
qualify or cannot qualify in time to meet the re-
quirement, a deletion or deferment request must
be submitted (sec. V, this chap.).

2-3. Responsibility for data. The equity, effi-
ciency, and responsiveness of the entire assign-
ment process depend on the accuracy of the in-
formation describing both the requirement and
the people being reassigned. Data in the person-
nel assignment system must be accurate. Nearly
every person (from the company clerk to the
highest level commander) is, in some way, di-
rectly responsible for reporting, recording, and
transmitting these data.

o

Section II. ASSIGNMENT AVAILABILITY

2-4. Applicability. The policies in this section
apply to all active Army enlisted personnel,
including those in a trainee, transient, patient,
and student (TTP&S) program status. The poli-
cies do not apply to—

a. Individuals in BT or AIT.
*6. Soldiers serving in oversea commands ex-

cept for soldiers who are assigned to COHORT
units and those who have approved applications
for retirement or who have been barred from
reenlisting under the provisions of AR 600-200
or AR 601-280:

2-5. Responsibilities o. CG, MILPERCEN
" '

. (l).JEstabIish assignment eligibility and
availability (AEA) policies.

(2). Determine when a soldier is eligible. and
available for reassignment.

b. The ' 'MILPO, along with the commander,
2-2

determines each soldier's assignment eligibility
and availability (AEA) status. The MILPO re-
ports the AEA status of each soldier to MIL-
PERCEN.

2-6. Applying AEA policies. A soldier's eligi-
bility and availability for reassignment will be
shown by an AEA code. An AEA code will be
awarded to a soldier promptly on arrival at a
unit. It will be updated as required. The AEA
code awarded will be the one that best reflects a
soldier's availability and eligibility for assign-
ment. For example, when two or more AEA
codes apply, the AEA code with the longest pe-
riod of stabilization will be reported.

o. AEA codes that have time limits will not be
awarded if the termination date is within 3
months. This is because of leadtime needed by
MILPERCEN to make assignments.

b. Changes in AEA status will be reported as
soon as possible. MILPERCEN must have cur-
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rent information showing a soldier's exact eligi-
bility and availability.

ire. On the termination date of an AEA code,
except for AEA codes "B" and "X,"
MILPERCEN will automatically change the
code on the EMF to AEA code "L." When
changes are .made, change notices :are sent to the
servicing SIDPERS unit. This is done so that
the local SIDPERS data base will be updated.
No manual changes are necessary to update the
data base.

-d. The termination date of an AEA code will
be the date a soldier becomes eligible for assign-
ment or the termination date of stabilization.
(See AR 614-5 for procedures on stabilizing
individuals.)

1 (1) The termination date for soldiers as-
sjgned by MILPERCEN to units/positions that
require stabilization will be computed from the
date the individual reports to the installation,
organization, or activity. (See para 1-4/, AR
614-5.)
sp. (2) The termination date for soldiers as-
signed to organizations/activities by a command-
er who has authority to publish orders will be
based on the date provided by MILPERCEN
(para 2-36, AR 614-5).

c

2-7. AEA codes indicating status. The AEA
codes established in a through k below will be
used to show the soldier's AEA status.
,a. AEA code "A" will be awarded to soldiers

w)io are temporarily ineligible for an oversea as-
sjgnment or who are not 'eligible for any future
assignment. The termination date for soldiers
who are n0t eligible for any future assignments
will be the^ETS date. Examples are:

? (1) Temporarily ineligible. Soldiers who —
I (a) Are medically disqualified for reasons

such as pregnancy or-convalescence.
.— .^J-Hare been dropped from the rolls of

an organization as a deserter and have not
served 12 months In CONUS since the date re-
turned to duty.

(c) Have been confined as a result of con-
viction by a .special or general court-martial and

2-4

have not served 12 months in CONUS after
release.

+(d) Are enrolled in Track III of the Al-
cohol and Drug Abuse Prevention and Control
Program (ADAPCP) and completes the residen-
tial treatment program. Soldiers will be stabil-
ized in their present unit of assignment ,12
months from the date of enrollment in Track HI
of the ADAPCP (para 4-5/(3), AR 600-85).

(2) Permanently ineligible for future
reassignment. Soldiers who —

(a) Decline or cannot reenlist or extend
their term of service to meet remaining service
requirements in conjunction with reassignment.
Individuals being assigned overseas must be
able to serve 12 months from arrival date in the
gaining oversea command.

(b) Have forwarded a request for retire-
ment or request retirement after receipt of as-
signment instructions (para 12-10, AR
635-200).

(c) Have been barred from reenlistment
in accordance with AR 601-280 and AR 600-200
and one of the following applies:

1. Assigned in CONUS and have less
than 12 months to serve until ETS.

2. Assigned to a long tour oversea area
and will have 6 months or less remaining service
at DEROS. (See rule 5, table 7-1, AR 614-30.)

S. Assigned to a short tour oversea
area and will have 120 days or less remaining
service on DEROS. (See rule 5, table 7-1, AR
614-30.)

(d) Are involuntarily ordered to active
duty in individual status or as a member of in
tact units for 12 months or less (Reserve person-
nel except for REP 63.)

6. AEA code "B" will be awarded to soldiers
who are being considered for elimination from
the service. This code will also be awarded to
soldiers if the .assignment precludes their selec-
tion for oversea service for an unspecified period
of time. Examples are when a soldier is —

(1) Being considered for separation or elimi-
nation (e.g., soldiers requesting discharge for
hardship, .dependency, or conscientious objec- (t
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tion; or,those;being considered.or investigated
for .elimination, because of unsuitability or
misconduct). . . ; -;

(2) Assigned to a Presidential support activ-
ity, the US Army Band (Pershing's Own), the
US Army Field Band, or the US Military Acade-
my Band.

(8) Being confined, under -investigation, or
awaiting trial by court-martial ,>or civil court.
This code also applies to soldiers who are under
suspension of favorable personnel actions (AR
600-31), unless transfer of action (para 50(3),
AR 600-31) has been approved by
MILPERCEN. This code will not be awarded to
soldiers whose suspension will end within 90
days.

(4) In a trainee (includes soldiers under-
going on the job training in Army units), tran-
sient, patient, or student {TTP&S) programs.
This does not apply to soldiers undergoing initial
entry training. For students assigned to a
PMOS-produting school on PCS, the servicing
MILPO will furnish a termination date. It will
be the date the individual is scheduled to com-
plete the training.

(5) A member of an authorized personal
staff of a general officer (sec XI, chap 8),

c. MILPERCEN will award AEA code "K" to
soldiers who have been stabilized under the
FORSCOM Commander's Key Soldier Deletion
Program. Under this program soldiers are sta-
bilized one time for 12 months. MILPERCEN
will put the AEA code and the termination date
on the EMF. (Questions about soldiers awarded
AEA code "K" should be referred to MILPER-
CEN (DAPC-EPS-S.)

*d. AEA Code "L" will be awarded to all sol-
diers not otherwise stabilized. The termination
date will be 1 year from the soldier's arrival at
the installation. Upon expiration of the termina-
tion date, soldier will be available for assign-
merit. Soldiers with AEA Code "L" 'may also
possess one of the following assignment
limitations.

(1).Former prisoner of war (chap. 8, AR
614-30). . :

(2) Travel restrictions (Ail 380-3®. Sol-

ders restricted for this reason will have a letter
jn.iheir MPRJ stating this fact. Soldiers re-
•stricted for reasons other than those in AR
380-35 will have a letter in their MPRJ stating
this fact,

(3) German aliens -(chap. 8, AR 614-30).
(4) Former members of the Peace Corps

(chap. 1).
: (5) Sole surviving son/daughter (sec IVfchap 3). . . . . . . - .-•

e. AEA code *'R" will be awarded to soldiers
assigned to Cohesion, Operational Readiness
and Training (COHORT) units. Soldiers as-
signed to COHORT units will be stabilized until
the end of the unit's life cycle (36 months).

(1) Termination date of AEA code "R" will
be 36 months .from the Reception Station Date
(RSD) of the COHORT unit. The RSD is the
date the unit begins processing as a package at
the Reception Station,

(2) AEA code "R" will remain in effect .the
entire life cycle (36 months) of the unit. It will
not be removed if the unit deploys overseas.

(3) For soldiers reassigned locally from the
COHORT unit, AEA code "R" will terminate on
the effective date of reassignment.

(4) Questions about the award of AEA code
"R" and termination dates should be referred to
MILPERCEN (DAPC-EPS-D).

/. AEA code "S" will be awarded to soldiers
being reassigned or stabilized by MILPERGEN
for extreme family problems. These soldiers are
not eligible for reassignment for up to 12 months
unless the problem is resolved prior to 12
months.

(1) MILPERCEN will put the code and.4he
termination date on the EMF.

(2) If the soldier's problem is resolved :be-
fore 12 months, MILPERCEN will be advised
promptly by message. The message, addressed
to CDR MILPERCEN ALEX VA//DAPC-
EPA-C//J will state that the soldier may be as-
signed worldwide. . . ; .,.

g. AEA -code 'T" -will be awarded to soldiers
performing duties as directed by MILPERCEN.
AEA code tit* and,the termination date will be
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recorded, on the EMF by MILPERCEN. (Ques-
tions about soldiers awarded AEA code "T"
should be referred to MILPERCEN
(DAPC-EPS-S.)

h. AEA code "U" will be awarded to soldiers
with enlistment commitments. The termination
dates will be reported to MILPERCEN. They
will be based on the information shown in the
soldier's enlistment contract. Termination dates
will be computed for soldiers enlisted for unit of
choice and special unit of choice enlistment op-
tions from the date soldiers are actually assigned
to the unit. Termination dates will be computed
for soldiers enlisted for the station of choice en-
listment <option beginning with the date the sol-
dier is assigned to the station of choice.

t. AEA code "V" will be awarded to soldiers
stabilized under the provisions of AR 614-5 or
toy other HQDA authority. The termination date
will be reported to MILPERCEN.

j. AEA code "X."
(1) This code will be awarded to—

if (a) Rescinded.
(b) Soldiers in grades E6 through E9 who

are assigned to Army Readiness and Mobiliza-
tion Regions (ARMR) and who are stabilized for

1 November 1982

24 months (AR 614-6). This includes active com-
ponent soldiers who are attached to'National
Guard or Reserve Component units for duty in
full-time manning positions.

(c) Soldiers who are assigned to ROTC
Instructor Groups and are stabilized for 36
months (AR 614-5).

(d) Soldiers assigned to US Army Re-
cruiting Command in administrative or support
positions and are stabilized for 36 months (AR
614-5).

(2) Termination dates for the above catego-
ries of soldiers will be reported to
MILPERCEN. AEA code "X" will not be re-
moved on termination date. The termination
date serves to notify MILPERCEN that the
soldier may be reassigned and will automatically
purge upon reassignment. The code and termi-
nation date will be removed only when the sol-
dier has been reassigned from an authorized po-
sition in the organization.

k. AEA code "Z" denotes deletion of a previ-
ously assigned AEA code and termination date.

2-8. Procedures. Procedures 5-3, DA Pam
600-8, contains detailed guidance for reporting
AEA codes and termination dates.

Section III. REQUISITIONS

2-9. General, a. All commands, agencies, activ-
ities, -and installations authorized to submit req-
uisitions <fig. 2-2) directly to MILPERCEN are
listed -in .appendix A. The format and content of
-a requisition are contained in appendix B.

b. Requisitions for Army National Guard and
Army "Reserve personnel under mobilization con-
ditions will be submitted in accordance with AR

c. Requislfibning for.E9 requirements is not
necessary. ' T ' ' ;

2-10; ' Responsibilities. a. CG MILPERCEN
distributes all soldiers to requisition activities.
;Thev Director of Enlisted Personnel,
MILPERCEN, assigns all enlisted personnel.

activity commanders —

(1) Combine, edit, and review monthly re-
quirements submitted by subordinate or sup-
ported elements and submit the requisitions to
MILPERCEN within the lead times shown in
paragraph 2-12.

(2) Ensure that soldiers within their com-
mands are properly assigned and utilized (AR
6W-200). , ' [ ' " • ' . . . ' .

(3) Reassign surplus soldiers to match re-
quirements within their .commands and report
surplus soldiers who cannot be utilized (AR
600-200) as prescribed in section VII - of this
chapter.

2-11. Determining requirements. A personnel
requisition states a requirement for a soldier in a
grade with certain skills needed at a certain
place during a given month. A requirement ex-

s
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t

ists when there is a known or projected vacancy
against a position authorized by the authoriza-
tion column (not the recognized requirement col-
umn) of the command's approved Modification
Table of Organization and Equipment (MTOE),
table of distribution and allowances <TDA), or
Joint Table of Distribution (JTD).

a. A vacancy exists or can be projected only
after the commander has reassigned those sur-
plus soldiers who can be properly utilized and
one of the following conditions is met:

(1) No soldier is assigned to the position.
(2) There is no outstanding requisition

against the position.
(3) A soldier is in the position, but not ac-

cording to proper utilization criteria (AR
600-200).

(4) A soldier is properly filling the position,
but will be a loss to the command within the
timeframe of the requisition being prepared.

b. Requisitions will be submitted for all
known or projected vacancies and will include
those positions for which recruiting action has
been taken.

2-12. Requisition leadtime. The leadtime re-
quired in submitting personnel requisitions pro-
vides time for selecting and preparing soldiers
for movement. It allows them time to settle per-
sonal matters, to travel, and to arrive in the new
unit. To provide the assignment system with
enough time, CONUS requisitions will be
submitted 6 months and oversea requisitions 10
months before the requirement month. When
adding leadtime, do not count the month in
which the requisition is submitted. For example,
a requisition received at MILPERCEN on 2
February should have a requirement month of
August for CONUS and December for overseas.
Requisitions will normally be sent so as to arrive
at MILPERCEN by the second work day of each
month. Negative reports are not required.

a. Exceptions to the monthly submission date
and the &-month or 10-month leadtime .schedules
are:

(1) When there is ;a need for a soldier to at-

tend functional or contractor training courses
before reporting for duty. The length-of the--
training courses must be added to the normal
leadtime. Special instruction trailer cards
(SITC) must identify the specific training
courses and length of time.

(2) .US Army Courier Service will use a
10-month leadtime for requisitioning of enlisted
couriers. Other enlisted requirements of the US
Army Courier Service will be within the normal
6-month leadtime.

(3) Linguist requisitions (para 2-14).
(4) Deploying unit requisitions (para 2-151.
(5) Requisitions which require screening ac-

cording to sections V and VI, chapter 8. All re-
quirements for TOP SECRET Special Intelli-
gence certification will project an 8-month
leadtime on CONUS requisitions and a 12-month
leadtime on oversea requisitions.

*(6) Requisitions for replacement of sol-
diers with AEA code "X" (para 2-7j) will be
submitted 9 months before the end of the stabi-
lized period of the incumbent. Also, a Special In-
struction Trailer Card which contains SI code
"AJ" and applicable information (app O will be.
sent with the requisition. Requisitions for US
Army Recruiting Command administrative and
support positions will specify the month before
the month of the incumbent's departure as the
requirement month.' - :

(7) Routine requisitions for soldiers in
grades E7 and ES'for assignment to'inspector
general duty positions will'be submitted at least
7 months before the requirement month for CO-
NUS and 10 ̂ months before requirement month
for overseas. V T -"

i . '' 1 . '; '.

b. Requisitions for emergency-requirements'
may be submitted at any time. However, emer-
gency requisitions must have a minimum,
leadtime of 3 months for CONUS requirements-
and 6 months for oversea requirements. Submis-
sion of a requisition with a short leadtime is dis-
couraged because ithere are few soldiers avail-
able oh short'notice.11'The, current assignment'
system tries to use all available soldiers within
the 6- ar, -10-month, .timeframe. This provides
maximum advance notice to the-soldier and the

2-7
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gaining and losing commanders. Except for spe-
cial cases, an availability date will be set at least
3 months beyond the date that MILPERCEN is-
sues assignment instructions without regard to
the requisition requirement date. Requisitions
with short leadtimes may be aged (i.e., cancelled
due to no fill by the first day of the requirement
month) or they may be filled and an availability
date set 2 or more months beyond the require-
ment month.

c. Requisition leadtime will not be projected
more than 12 months unless otherwise author-
ized by CG MILPERCEN.

2-13. Preparing requisitions. A separate card
will be prepared for each requirement. The
cards will be consolidated by requirement
month.

a. When there is more than one requirement,
the requisitions will be put in sequence by MOS
and grade, then in ascending numeric-alpha or-
der (e.g., 05C20 E5, 11B10E3, 11B10E4, 11B20
E5, 11B30 E6, 11B40 E7, 12B30 E6, 12B40 E7).
When the requisitions have been arranged in
this manner, the EPMD requisition control and
line number will be punched consecutively into
each card.

6. The lowest EPMD requisition control and
line number (highest priority) should be as-
signed to requisitions that require special quali-
fications (such as SQI, ASI, and PRP) and secu-
rity clearance to obtain maximum fill of priority
requirements. Also, requisitions should be num-
bered in order of priority for each requisitioning
activity. As an example, if Health Services Com-
mand requisitions for WRAMC are higher prior-
ity than a MEDDAC, they should have a lower
EPMD requisition control and line number. See
appendix B and paragraph 2-18 for information
on the use of the EPMD requisition control and
line numbers.

c. The proper special qualification codes in ap-
pendix B should be used in requisitions to identi-
fy special instructions or qualifications that may
affect the selection of a replacement.

d. An SITC or DA Form 477A (Special In-
structions for Enlisted Personnel) (fig. 2-3)

2-8
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(available through normal publication supply
channels) will be submitted with requisitions
that have a "S" code in column 80. See appendix
C for preparation instructions and a listing of
the special instruction codes.

e. Specific MTOE/TDA positions have been
designated for fill by oversea returnee SIMOS
program soldiers utilizing their SMOS. Requisi-
tions for soldiers to fill these positions will con-
tain code "N" in column 23 of the requisition
with the special instruction trailer card (SITC)
narratively annotated "Suitable for fill by
SIMOS soldier in SMOS."

2-14. Requisitioning enlisted linguists, a. De-
partment of the Army circulars in the 350 series
list language school schedules and the dates for
submitting requisitions. Requisitions for
unprogramed or emergency linguists cannot nor-
mally be filled until soldiers have been taught
the language. The leadtime for unprogramed
oversea and CONUS linguist requisitions will be
6 months plus the training time.

b. Linguist requisitions that are not
submitted with the proper additional leadtime
must include justification. MILPERCEN will at-
tempt to fill valid emergency requirements from
lists of available, prior qualified linguist
personnel.

*c. All requisitions for enlisted linguists will
have code "S" punched in column 80. The accom-
panying SITC will contain the grade, name, and
social security number (SSN) of the soldier who
is leaving. The SITC may be used to identify the
foreign language reading and listening compre-
hension rating required for the position. If the
rating is higher than 3-3, written justification
must be provided to support the request.

2-15. Requisitioning soldiers for deploying
units. Requisitions will be prepared and
submitted for deploying units within 21 days af-
ter receipt of the unit warning order. The requi-
sition will provide for .the net personnel require-
ment after installation commanders have
selected their soldiers for transfer to the de-
ploying unit. Ninety days must be allowed to fill
these requirements. Requisitions will be can-
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celled that cannot be filled by the first day of the
requirement month shown on the requisition.
The gaining command will be notified of the can-
cellation. If the requirement still exists, the
commander will submit a new requisition that
will indicate the oversea command to which the
deploying unit is to be assigned.

2-16. Requests for soldiers with special
skills. Requirements for these personnel will be
submitted as prescribed in the references below.

a. Special bandpersons — section VII, chapter
7.

b. Assignees to Presidential support
activities — chapter 8.

c. Special duty assignments (MOS OOD),
chapter 14, AR 611-201.

d. Enlisted aides — section XI, chapter 8.
e. Attache specialists— AR 611-60.

2-17. Requisition processing policies, a. Re-
quisitions, except for linguists, will be addressed
to HQDA (DAPC-EPS) Alexandria, VA 22331.
Linguist requisitions will be addressed to HQDA
(DAPC-EPT-S). The requisitions will be
submitted so as to arrive by the second working
day of each month. A listing of the requisitions
will be forwarded with the requisition cards.

(1) MILPERCEN will acknowledge receipt
of the requisition, citing the date of the requisi-
tion and the EPMD requisition control and line
number in the return answer. If a reply is not
received within 3 weeks, the requisitioning ac-
tivity will notify HQDA (DAPC-EPS
(DAPC-EPT on requisitions for linguists).

(2) MILPERCEN will cancel all unfilled
requisitions on the first day of the requirement
month. As an exception, requisitions for Securi-
ty, Assistance Units, DA Staff and field activi-
ties, DOD and joint activities, and US Army In-
telligence and Security Command (INSCOM)
will remain open unless cancelled by
MILPERCEN. MILPERCEN will also cancel
requisitions which are invalid or excess to the
needs of installations, commands, and activities.
In addition, MILPERCEN will top-load requisi-

tions into the CAP III System for valid require-
ments of requisitioning activity. MILPERCEN
will inform requisitioning activities of all cancel-
la tions and top-loaded requisitions.

b. Requisitioning activities will cancel put-.
standing requisitions as soon as possible if the
requirement no longer exists. Requests for can-
cellation will be sent to MILPERCEN by
message or letter and will include the MOS,
grade, EPMD requisition control and line num-
ber, and the reason for the cancellation. Re-
quests will be addressed as shown below. An in-
formation copy will be sent to the appropriate
EPMD career branch (table 1-1).

(1)HQDA (DAPC-EPS-F), Alexandria,
VA 22331 for functional commands.

(2) HQDA (DAPC-EPS-I), Alexandria, VA
22331 for CONUS installations.

(3) HQDA (0APC-EPS-0), Alexandria,
VA 22331 for oversea major commands.

2-18. EPMD requisition control and line num-
ber. a. This number provides a unique identifi-
cation for each individual requisition sent to CG
MILPERCEN. It permits rapid and easy identi-
fication of the requisitioning command and auto-
mated processing of the requisition. It also pro-
vides an identifiable reference when the
requisition activity queries MILPERCEN on
the status of a requisition. The numbers are ex-
plained as follows:

First two digits ....... Identify the requisition activity;
and the codes in appendix ,A
that will be used.

Third digit (cycle indi- A variable code that normally
cator) ......... ....v. identifies -the requirement'

month. ; .- ,...
Codes "A"-"L"..,... .- Represent the months for odd

numbered years (e.g. , requisi-
tions sent for March 79 would
be coded "C").

Codes "M"-HX" ....... Represent the months for ev«n
numbered yean (e.g., requisi-
tions sent for July 80 would be
coded "S").

Last four digit*........ These are line numbers. They
Identify the type of requisitions
and provide a unique 'identifier
•when used in conjunction with
the real of the code. . .

£-.9
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Theoiae numbers if further explained

b. The requisition activity. normally punches
the EPMD control and line number into the
card. TKia is done after receipt of the input from

1 November 1982

subordinate supported units and. only after the
requisitions have been sequericeoV,(para 3^lSoj.

2-19. Procedures. Procedures 3-8,, DA Pam
6*00-8 contains detailed guidance on preparing
requisitions. . - . . . . .

Table 2-1. EPMD Line Numbers

Type cf requisition

Routine.............

U§e thete blocks of numbers
in columns SI to S4

0001-8999, A001-A999,
B001-B999, C001-C999,
D001-D999, E001-
E999, F001-F999,
G001-G999, H001-
H999, J001-J999, and
K001-K999

Requiring Special
Screening

V001-V999

Linguist (Emergency or L001-L999
Routine).

As follows,- •• ••- - - • • i
Each card submitted for a particular require-

ment month will be numbered in sequence be-
ginning with 0001. Example: If Ft. Bliss sub-
mits 810 requisitions for requirement month
DEC 1979, the line numbers would begin and
end as follows: 8VL 0001 to 8VL 0810. CO-
NUS based functional commands who requisi-
tion for oversea positions will identify the
country of these oversea requirements by
using the following alpha codes'in the first po-
sition of the line number:

A Alaska
B Okinawa
C Canal Zone (Central and South

America)
. D Taiwan .

E Europe (less Germany)
F Thailand
G Germany
H All other oversea areas
J Japan
K Korea

Each card submitted for a particular require-
ment month will be numbered in sequence,
beginning with V001.

If it is necessary to submit more than one lin-
guist requisition for a particular requirement
month (combination of one routine and one or
more emergency requisitions), the next un-
used consecutive line number will be used for
each subsequent submission. Example:
CINCUSAREUR submits a routine linguist
requisition for April 1979 ̂ containing 78 items
identified as "6ED ";L001-L078:M':The; ,comr
mand subsequently iden^es^a-requirement
to submit an emergency''linguist Requisition
for April 1979 containing10 adffitib^rijd "items;.
this would beidentifie<l as'

2-10
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Table 2-1. EPMD Line Numbers—Continued.

o/regwirition

* Emergency.......

Use these blocks of numbers
in column**31 to 34

R001-R999, S001-S999,
and T001-T999

Deploying Unit P001-P999, and
Q001-Q999

As follows

Emergency requirements will be identified by
using these line numbers. The first submis-
sion for a particular month will begin with the
R001 thru R999 block. When this block has
been completely exhausted, subsequent re-
quirements for the same month will use S001
thru S999. If additional line items are re-
quired, the T001 thru T999 block will be used.

The first submission of a deploying unit requisi-
tion for a particular requirement month will
begin with the R001 block. Subsequent de-
ploying unit requisitions submitted for the
same requirement month will begin with
Q001 regardless of whether or not the
R001-R999 block has been exhausted.

*COHORT/New......
Manning System
Units

Airborne "D" Require-
ment.

U001-U999 . . . . . . . . . . . . . . For MILPERCEN use only.

W001-W999

9001-9999, N001-N999,
and X001-Z999

(Rescinded—See Special Qualification Code
"W, app B.)

Restricted for MILPERCEN use only.

Section IV. ASSIGNMENT PROCESSING

2-20. Responsibilities, o. CG, MILPERCEN, is-
sue assignment instructions for all soldiers (chap.
1).

b. The installation/division commander distrib-
utes assignment instructions to the MILPO within
3 working days after receipt

c. The MILPO verifies the eligibility of soldiers
for proposed assignment. If appropriate, the
MILPO requests deletion or deferment. Within 7
days of receipt of assignment instructions, the
MILPO will inform the soldier of the assignment.

A-2-21. Assignment instructions. All assignment
instructions issued by MILPERCEN will be is-
sued or confirmed through CAP III System. As-
signment instructions for soldiers going to BT/AIT
are made and issued according to AK 612-201.
With few exceptions, MILPERCEN transmits as-

signment instructions weekly, via AUTODIN to
the losing installation/division commander. The
transmission of assignment instructions to the
gaining activity will be delayed until 6 months be-
fore the soldier's arrival month. As an exception,
assignment instructions to the gaining commander
will not be delayed when the soldier is being as-
signed upon completion of AIT or when the sol-
dier's arrival month is less than 6 months from the
current month. These assignment instructions will
be issued to the losing installation/division and the
gaining activity at the same time. CAP III assign-
ment classification and CAP III type transaction
codes are in appendix E.

a. Functional commands (e.g., DARCOM,
USACC, and INSCOM) whose subordinate ele-
ments are serviced by. more than one MILPO will
be furnished assignment instructions. However,
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j the servicing MILPO wul process the "soldier for by electrical message and will be confirmed by
; reassignment. CAP III. The message constitutes the authority to
i i A .__ . . =. .. - ... , move the soldier. The soldier will not be held"- o. Assignment instructions tor soldiers who are ,. • t _* AT *i. _L / IAT> TTTt -i 1.1 ^ ji i , - . i , . i penuinfiT receipt ot AI tnroucii L-AT 111.J avauable;ior immeoiate jnovement will be issued r ° r

$
I
I . . . . . .
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I • * " < • 'f
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Figure 2-2. Enlisted requisition.
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Figure 2-3. Special instructions for requisitions.
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Assignment instructions issued by message will
be in the format shown in figure 2-4. Each
message will contain five paragraphs as follows:

Paragraph,
1...

Content
Information about losing and gaining com-
mands, soldiers selected for assignment,
personal data, and movement rules.

Supplemental assignment information such
as TDY en route, cancellation of previous
assignment instructions, assignment in
duty MOS, or similar assignment data.

Codes that relate to instructions listed in
appendix B, AR 310-10.

Codes for special assignment instructions
not l i s t e d in AR 310-10 bu t u s e d
r epe t i t i ve ly by M I L P E R C E N in the
issuing of assignment instructions. AR
680-29 contains codes used but not defined
in AR 310-10.

5.... . . . . Miscellaneous information and special in-
structions that cannot be adapted to the
coding in paragraphs 3 and 4.

(1) When information for a paragraph is not
required, "N/A" will be entered after the para-
graph number.

(2) All data will be separated by a slash (/).
If a certain data field does not apply, it will be
enclosed in blank slashes(/ /).

c. If assignment instructions received from
CG, MILPERCEN conflict, the MILPO will con-
tact the appropriate MILPERCEN Career Man-
agement Branch for clarification.

d. On receipt of assignment instructions from
CG, MILPERCEN, the losing installation or ac-
tivity commanders will ensure that each soldier
is eligible for assignment. Each soldier must—

(1) Be eligible for oversea service in accord-
ance with AR 612-2, AR 614-30, and other DA
operating policies.

(2) Be physically qualified for duties associ-
ated with the MOS, assignment, and geographic
area.

*(3) Meet the security investigation re-
quirements coded in the MILPERCEN assign-
ment instructions. If necessary, the required se-
curity investigation will be requested. When
assignment instructions require a Special Back-
ground Investigation for Special Intelligence ac-

2-14
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cess, the soldier will not depart until final re-
sults of the investigation are received unless the
assignment instructions state otherwise. For all
remaining security investigations, soldiers will
not be held at the home station pending the re-
sults of the investigation unless such guidance is
in the AI. The losing command will make a re-
port by telephone or electrical message to the
soldier's career branch in MILPERCEN (table
1-1) if the US Army Central Personnel Security
Clearance Facility—

(a) Can not issue the security clearance,
or

(6) Furnishes information which causes
the solider to be disqualified by the losing unit
commander for a Personnel Reliability Program
(AR 50-5) or Chemical Personnel Reliability
Program (AR 50-6) assignment.
In all cases, the results of the investigation will
be sent to the gaining command.

(4) Meet the special qualifications and com-
ply with the special instructions in the MIL-
PERCEN assignment instructions. Soldiers who
do not meet the required qualifications or who
cannot become qualified before scheduled depar-
ture from home station will be reported to CG,
MILPERCEN (DAPC-EPS-S) as prescribed in
this chapter.'

e. The following soldiers will continue to be el-
igible for assignment.

(1) Soldiers in grades El through E7 who
have been appointed or selected for promotion to
the next higher grade.

(2) Soldiers in grades E6 and below who are
reduced not more than two grades will be as-
signed as directed. No further disciplinary or
board action must be pending and all prerequi-
sites for the assignment must be met. However,
substituting an NCO for a specialist is not au-
thorized unless specified by MILPERCEN.

(3) Soldiers who have been reclassified as
follows:

(a) From an entry group to an advanced
MOS in the same CMF.

(&) To a different skill level in the same
three-character MOS.

/. Soldiers in grade E8 on a promotion list to
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<9

E9 will not depart home stations until
MILPERCEN confirms or changes their assign-
ment instructions. The MILPO "wfll send an elec-
trical message to CDR MILPERCEN ALEX
VA/DAPC-EPZ-E. Tne message will contain—

(1) Name, SSN, and MOS.," '
(2) EPMD control and line number,
(3) Organization or station to be assigned.
(4) Estimated date of departure.
(5) Mode of travel.
(6) Whether movement of dependents is in-

volved, if so, the number.
(7) Number of days of leave granted.
(8) Leave address.

g. Requests for deferments and deletions due to
extreme family problems or operational reasons
will be submitted to MILPERCEN (chap. 3).

irk. US Army 1st Personnel Command (1st
PERSCOM) will furnish pinpoint assignment in-
structions (PPAI) as provided in (1) through (3)
below for soldiers being assigned to USAREUR.

Special processing instructions in paragraph
DA Pam 600-S-10, apply.

(D Soldiers in grades E4 and below, will be
furnished PPAI upon their arrival in USAREUR.

(2) For soldiers in grades E5 and above PPAI .
will be iurnished the losing MILPO during the
fifth month before the soldier's scheduled arrival
month in USAREUR, or within 20 working days
of the date of the appropriate CAP III AUTODIN
cycle if the arrival month is less than 5 months
from the date of the CAP III AUTODIN cycle.

(3) Soldiers in grade E5 and above, whose
scheduled arrival date is less than 2 months from
the date of the appropriate CAP III AUTODIN
cycle, will be furnished PPAI upon arrival in,
USAREUR. The losing MILPO will issue orders
assigning these soldiers to 21st AG Replacement
Battalion and notify the Commander, 1st
PERSCOM by electrical message,

2-22. Procedures. DA Pam 600-8-10 contains the
procedures which will be used to process assign-
ment instructions.

Section V. EARLY ARRIVAL, DELETION, AND DEFERMENT

(I

2-23. Responsibilities. *a. MILPERCEN
(DAPC-EPH-S) is the approval authority for—

(1) All deletion and deferment requests (ex-
cept deferment for pregnancy).

(2) All requests for early arrival of soldiers be-
ing assigned to short tour areas.

(3) All requests for early arrival in excess of
60 days for soldiers being assigned to long tour
areas.

*(4) All requests for early arrival when TDY
en route is involved.

•*•&. The losing installation commander is the ap-
proval authority for—

(1) Deferment because of pregnancy for sol-
diers on orders for assignment overseas.

(2) Requests for early arrival of 60 days or
less to long tour areas. If TDY en route.is in-
volved, MILPERCEN (DAPC-EPH-S) is the ap-
proval authority.

c. Commanders must insure that each request is
fully justified and submitted to MILPERCEN on
time (chap 4, DA Pam 600-8-10).

itd. Approval authority for deletions or defer-
ments for reasons other than specified above will
be as prescribed in chapter 3. . •

*2-24. General policy. Requests for deletion,
temporary deferment from assignment instruc-
tions, or an adjustment to the arrival month for
early arrival are authorized for extreme family
problems and for medical, operational, or other
administrative reasons.

*a. Requests'for deletion or deferment due to
extreme family problems will be submitted to
HQDA(DAPO-EPA-O Alexandria, VA 22331.
All other requests for deletion or deferment and
early arrival 'of a soldier will be submitted 'to
HQDA(DAPG-EPH-S) Alexandria, VA 22381, v ' -

*6, Commanders will carefully review requests,

2-as
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based on operational requirements to determine
whether internal adjustments, curtailment of non-
essential functions, or other actions can be taken.
All requests for operational deletion/deferment
that are to be justified as exceptions will be for-
warded through commanders having general
court-martial (GCM) authority. Only requests
which are fully documented and clearly indicate
that mission requirement is more critical than that
of the gaining command will be approved. Re-
quests for operational deletion/deferment for sol-
diers "who have received instructions for assign-
ment overseas to a special management command
will not be submitted (or if submitted, will not be
approved) unless the DAMPL rating of the losing
organization exceed that of the gaining oversea
unit. Requests for operational deletion/deferment
must be sent in time to reach MILPERCEN with-
in 60 days of the date of the CAP III cycle in
which the assignment instructions were issued.
Requests submitted outside the established
timeframe will not be considered by
MILPERCEN unless the reason for late submis-
sion is fully justified. Justification must include
specific circumstances that changed and could not
be foreseen at the time assignment instructions
were issued. All requests for early arrival of a sol-
dier initiated by the gaining command will be
submitted to HQDA(DAPC-EPH-S), Alexandria,
VA 22331.

c. Requests for deletion, deferment, or early ar-
rival will include a cover Disposition Form (DA
Form 2496) and proper documents (fig. 4-1-1, DA
Pam 600-8-10). Before submitting a deletion, de-
ferment, or early arrival request (except for 60
days or less to long tour areas) a Date of Loss
(DLOS) Transaction Card will be sent through the
servicing SIDPERS activity. Two copies of DA
Form 4883 (Deletion/Deferment Request Trans-
mittal) will'be sent with all deletion, deferment,
and early arrival requests, including those for
operational reasons. Telephonic inquiries on the
status of a deletion or deferment request will not
be made until 30 days after the signed DA Form
4883 is. submitted to MILPERCEN. Telephonic
and message requests for deletion are not author-
ized. ̂ Information that is received telephom'cally on
deletions, deferments, or early arrival is unofficial
an<Jl£finnot authority to revoke or amend orders.

INovember 1982f

•kd. Tlie gaining and losing commanders will be
informed of all MILPERCEN decisions on dele;
tion, deferment, .and early arrival requests.
MILPERCEN approval will be provided via the
CAP III assignment system. Deferments author-
ized by commanders for, pregnancy must be con-
firmed via the CAP III assignment system by
MILPERCEN (DAPOEPH-S). A request tased
on extreme family problems may be disapproved
by the first commander in the chain of command
having GCM authority. A request for other rea-
sons, including operational reasons, may be disap-
proved by the MILPO or any commander in the
chain of command. Tnese disapproved requests
will be returned to the requesting unit without re-
ferral to MILPERCEN. However, if a soldier has
been retained beyond the specified arrival month,
the request must be sent to MILPERCEN for fi-
nal action.

e. If a soldier is eligible for a request for
reassignment due to extreme family problems and
an operational or other category of deletion/
deferment, one will not be withheld pending the
outcome of the other. Since these actions are not
directly related and are based on separate factors,
withholding one action pending the outcome of the
other would only delay a final decision on moving
the soldier. When two actions are submitted, each
indorsement will have, if practical, the date the
other action was submitted and to what office.

/. Soldiers for whom deletion or deferment re-
quests have been submitted will be retained by the
installation until MILPERCEN takes final action.
If necessary, MILPERCEN will adjust the arrival
month. Losing commanders will fully justify re-
quests submitted outside the established
timeframes. (See chap. 4, DA Pam 600-8-10).

•kg. Requests for deletions not resolved within
60 days from the date sent to MILPERCEN will
be traced by the losing installation to HQDA
(DAPOEPH-S), (or to (DAPOEPA-Q) if ini-
tial request was sent for extreme family prob-
lems). A copy of the DA Form 4883 that
transmitted the request for deletion will be used
for the tracer. A copy of the disposition form on
DATA to Support Deletion/Deferment Request
with all supporting documents sent with the origi-
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nal request will be included (proc 4-1, DA ~Piuh
600-̂ -10). . . . . . . . .> ~ -.^

c • ' . " , • ' " -.--••*.-
h. Commanders receiving deletion responses

through CAP in via AUTODIN will set up proce-
dures so the soldier and the losing and gaining
units may be informed quickly.

i. Commanders will ensure that soldiers comply
with their assignment instructions in the month
stated by MILPERCEN or that deletion or move-
ment in a different month is granted. Normal POR
processing, including requests for port calls, will
continue until MILPERCEN makes a decision on
the request for deletion/deferment. The entire
POR function, including deletion/deferment proc-
essing, must receive command emphasis.

*/. If a soldier in receipt of instructions for as-
signment to a long tour area wishes to submit a re-
quest to arrive early up to 60 days, a request
should be sent through channels to the losing in-
stallation commander, except when TDY enroute
is involved (para 2-236(2)). If the installation com-
mander approved the early arrival request, the
servicing MI LPO will so inform CDR
MILPERCEN ALEX VA //DAPC-EPH-S// by
electrical message. Deferment code "HE" will be
cited in the message (item 6, sec III, table 4-1-1,
DA Pam 600-8) and will be included by
MILPERCEN in the CAP III confirmation of the
soldier's early arrival if approved. The gaining
commander will be included as an information ad-
dressee on the message. If the commander disap-
proves the early arrival request, the soldier will

C 2, AR 614-200

'•comply with the original arrival month specified in
the assignment instructions. Requests for early ar-
rival to short tour areas or .for" early arrival in ex-
cess of 60 days to long tour areas will be sent to
HQDA(DAPC-EPH-S), Alexandria VA 22331 for
approval. Requests for early arrival will include
the documents prescribed in c above for dele-
tion/deferment requests.

2-25. Deletion, deferment, and early arrival re-
sponses, a. These transactions will be transmitted
to the field by AUTODIN via the CAP III system.

6. Deletion/deferment actions, approved or dis-
approved, will be shown on SIDPERS report for
gaming and losing commands. The reason for ap-
proval or disapproval will be indicated on these re-
ports. (See DA Pam 600-8-10).

c. Transactions for soldiers who have been
transferred to a unit serviced by another MILPO
at the same installation wilJ be forwarded to that
MILPO.

d. Responses to deletion/deferment requests for
operational reasons will be by message, letter, or
indorsement directly to the losing command. 'Hie
gaining command will be informed if a change in
arri val month or d el etion is granted.
MILPERCEN will followup all decisions through
the CAP III system.

2-26. Procedures. Procedures 4-1, DA Pam
600-8-10, contains detailed guidance for re-
questing deletions and deferments.

(1
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Explanation for figure 2-4
A B C D E F G

Para 1. INO: /CO C/68th SIG BN/01-0935/NY/E1/BRJC0/ /
H I J K L M N O P Q R S T

WINTER SAL/002364199/5/45M20/1MV AA/FC/SJYV001/02/79/I/M/ZJY0121/
A. /CO C/ ............................... Gaining Organization Number
B. /68TH SIG BN/ ....................... Gaining Unit Designator
C. /01-09035/ ............................ Gaining Country Code & APO or Station
D. /NY/ ................................. Gateway or State
E. /El/.................................. Gaining Command Code
F. /BRJC0/.............................. Gaining PUD DD
G. / / . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Port of Entry
H. /WINTER SAL/ . . . . . . . . . . . . . . . . . . . . . . Name
I. /002364199/. . . . . . . . . . . . . . . . . . . . . . . . . . . . Social Security Number
J. /57 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Pay Grade
K. /45M20/. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Requisition MOS
L. /1MVAJW ............................. Losing PUD DD
M. /FC .................................. Losing Command Code
N. /SJYVW1/............................ EPMD Req Control & Line Number
0. /02/................................... Arrival Month
P. /79/... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Arrival Year
Q. / I / . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Assignment Classification Code
R. /M/ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . EPD ID Group Code
S. /ZJY0121/ . . . . . . . . . . . . . . . . . . . . . . . . . . . . EPMD Req Ctl & Line No of the Deleted Assign-

ment
Para 2: Self-explanatory.
Para 3: Not Applicable in this message.
Para 4: Kl (E) Concurrent Travel Code E AR 55-46 applies.

F4 (BI) Favorable Background Investigation in accordance with AR 604-5 is required.
Para 5: Self-explanatory.

Figure £-4.—Continued.

2-18.1
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Section VI. IMMEDIATELY AVAILABLE ENLISTED PERSONNEL

2-27. Responsibilities, a. CG, MILPERCEN,
provides assignment instructions for immediate-
ly available soldiers to the servicing MILPO.

6. Installations, organizations, agencies, and
activities that submit requisitions to CG,
MILPERCEN will also request assignment in-
structions for soldiers listed in table 2-2. In gen-
eral, all soldiers who fall into one of the catego-
ries in table 2-2 will be reported using the
appropriate code. Soldiers in categories D, E,
and I who can be utilized in accordance with
chapter 3, AR 600-200, need not be reported.

2-28. Interviewing: immediately available per-
sonnel. Soldiers who are to be reported as imme-
diately available for assignment will be inter-
viewed as necessary. Data for all elements of the
report must be complete and correct. Before the
report is prepared, the following actions will be
taken on soldiers in the given groups.

o. Airborne and special forces qualified per-
sonnel will be personally interview to determine
whether they want to continue in an airborne or
special forces status in their next assignment.
This must be done before reporting the SQI "S"
or "P." If airborne or special forces duty is not
desired, SQI "S" or "P" will be removed (para
2-33, AR 600-200).

b. Prior-service soldiers (enlisting or reenlist-
ing for training in an MOS that is not the same
as the PMOS held in a prior period of service)
will be reported in the PMOS in which training
is required. Skill level "0" (e.g., 11B««) will be
indicated to show that the soldier requires train-
ing in that MOS. The previous PMOS will then
be reported as SMOS or AMOS if the soldier is
still qualified in the MOS. If no further training
is required on reenlistmenl, the soldier will be
reported as having the PMOS and skill level for
which he/she enlisted.

c. The physical profile serial (PULHES) and
physical category code on soldiers in all groups
will be carefully reviewed. The soldier's ability
to perform duty in the reported PMOS must con-
tinue. Rectification will be completed, if nec-

essary, before reporting the soldier as immedi-
ately available.

2-29. Classifying immediately available per-
sonnel. Soldiers reported as immediately avail-
able will be classified into one of the categories
in table 2-2. To make reporting simple, the let-
ter code for the appropriate category will be
used when possible. Each case that is not de-
scribed by one of the categories listed should be
folly explained in the remarks section of the re-
port.

2-30. Submitting reports a. Soldiers who are
immediately available for assignment will be re-
ported to CG, MILPERCEN, as soon as their
availability date is known, but no later than 1
day after date of availability. Reports will be
transmitted by electrical message.

6. Reports will be combined so that no more
than one report per day will be transmitted by
each reporting element to each addressee listed
below.

Enlisted Aides

Soldiers who have not corn-
pitted training lor first
award of MOS, or soldiers
for whom more basic or
advanced training is re-
quired.

Soldier* who have completed
training for award of MOS
but who have not yet re-
ported for daty to their
first TOE or TDA unit as
a member of the perman-
ent party. Include all sol-
diers reported under codes
-F" and "C" (table 2-2).

Soldiers, other than above,
and former officers or war-
rant officers reverting to
enlisted status (AR 601-
210 or AR 601-280).

CDR MILPERCEN
ALEX VA
//DAPC-EPZ-E//

CDR MILPERCEN
ALEX VA
//DAPC-EPT-I//

CDR MILPERCEN
ALEX VA
//DAPC-EPT-F//

CDR MILPERCEN
ALEX VA
//(office symbol cor-
nmpondmj to PMOS
as shown in table 1-

2-19
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2-31. Assignment instructions, a. CG, MIL- 600^8-10.
PERCEN, will provide assignment instructions
for immediately available soldiders (sec. IV, this
chap.).

b. Immediately available soldiers will be proc-
essed and moved in accordance with DA Pam

2-32. Procedures. Procedure 3-5, DA Pam
600-8, contains detailed guidance for the report
format and for reporting immediately available
personnel.

2-20

Table 2-2. Immediately Available Reporting Codes and Categories

Code Category

A Soldiers who fail to complete courses at Army service schools,
training centers, officer candidate schools, or civilian institu-
tions, or while in airborne, drill sergeant, or special forces
training, unless otherwise directed by DA.

B Hospital patients assigned to medical holding detachments.
These soldiers will be reported not earlier than 60 days nor later
than 15 days before the estimated date they will complete hospi-
talization. When soldiers cannot actually be assigned within 30
days following the original estimated release date, a request will
be submitted to cancel assignment instructions. A new request for
assignment instructions will be submitted when the patient is
again ready for release.

C Soldiers assigned to Military Personnel Transportation and As-
sistance Offices (MPTAO) in emergency PCS status who require
further assignment instructions,

i /D Soldiers who possess disqualifying factors which require their
reassignment. Examples are the failure of a soldier to meet pre-
requisites for special assignments in accordance with this regula-
tion, disqualification of personnel in accordance with AR 50-5
and AR 50-6 airborne and/or special forces terminators and in-
effective recruiters (AR 601-1).

E Oversea returnees assigned to transfer stations who are ineligible
for transfer processing.

F Prisoners in CONUS sentenced to punitive discharges who are
being restored to duty in CONUS. Assignment instructions will
be requested as soon as directed to restore to duty (AR 190-47).

G Absentees restored to duty within CONUS for whom no other
provision for disposition is made in AR 630-10.

H Soldiers available for assignment who, because of absence with-
out leave or other reasons, were previously withheld from ship-
ment (short-shipped) against assignment instructions issued in
accordance with AR 612-201.

I Prior service personnel who have enlisted or reenlisted under
options for which pertinent regulations do not provide specific
processing and assignment instructions and no further training,
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Table 2-2. ImmediatelyiAvailable Reporting-Codes and-Categories—Continued
Code Category

or less than 8 weeks of'basic training, is required. Soldiers in-
ducted, recalled, or ordered to active duty from the Army Reserve,
Army National Guard, or from an Army retired status will be in-
cluded in this category. (Does not apply to REP soldiers ordered to
active duty for training only.) ,

J Soldiers who complete courses at Army service schools, Navy, Air
Force, or civilian schools (other than college level training (AR
621-1) and AIT 612-201)). Request assignment instructions for all
soldiers in grades E6 through E9 and soldiers in grades El through
E5 when PMOS is listed in column B(2), table 1-1 according to the
schedule below:

COURSE LENGTH—Over 12 weeks—not later than 60 days
before graduation;
8-12 weeks—not later than 45 days before graduation;
Less than 8 weeks—not later than 15 days before graduation.

All other soldiers will be reported 45 days before graduation.
K Soldiers completing college level training at civilian schools (AR

621-1). Requests will identify the soldier by reporting code 09DOO
and will be submitted 45 days before date of completion of training.

L Soldiers in airborne training. Requests for assignment instructions
will be forwarded by roster from the airborne school during the first
week of training. Soldiers who become physically or otherwise un-
qualified for airborne duty while in airborne training in CONUS will
be reported immediately under code A above.

M Trainees who become MOS qualified and do not receive assignment
instructions (AR 612-201).

N Soldier requires rehabilitative treatment under the provisions of
the Department of the Army Alcohol and Drug Abuse Prevention
and Control Plan. He/she must be assigned to an installation that
can provide rehabilitative treatment. When reporting this code,
area of preference should coincide with installations announced by
HQDA as having a rehabilitative capability.

P Former officer or warrant officer reverting to enlisted status {AR
601-210 or AR 601-280). In accordance with paragraph 1-46, add
one of the codes below in item F to indicate the soldier's assignment
status:

PI a. Soldier requires a new PCS assignment in CONUS or OCONUS.
P2 b. Soldier desires and has .command approval to be retained at cur-

rent installation. " " • • • "
P3 c. Soldier desires and has 'command approval to be retained within

the oversea command, and if approved by HQDA, will be reas-
signed to a new installation. . • •

2-21
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.Table 2-2. Immediately Available Reporting Codes and Categories—Continued

Code Category
Q Soldiers who for security reasons, require transfer from current

, ; post, camp, or station.
*R Soldiers whohave completed a period of stabilization (para 3-8c) for

extreme family problems, whose grade and PMOS are not author-
ized at the present duty station, and have not been issued assign-

; ment instructions.
Section VII. SURPLUS ENLISTED PERSONNEL

2-33. Responsibility, a. CG, MILPERCEN,
reassigns surplus soldiers in accordance with
distribution priorities and assignment policies.
MILPERCEN provides assignment information
about soldiers selected for reassignment via the
CAP III system.

6. Installations and organizations that submit
requisitions directly to CG, MILPERCEN, will
submit surplus reports (exempt report, para
7-2A, AR 335-15).

2-34. Policies for reporting surplus personnel.
a. Surplus reports on soldiers who received

enlisted bonus or Shortage Specialty (Proficien-
cy Pay) and who meet one or more of the condi-
tions in table 2-3 will be submitted monthly in
accordance with h below. Surplus reports on all
other personnel will be submitted when re-
quested by MILPERCEN or considered appro-
priate by the local commander. However, on
declaration of general war or full mobilization,
all surplus reporting requirements of this sec-
tion are suspended except upon HQDA request.

6. All available utilization techniques (chap. 3,
6, and 9, AR 600-200) will be exhausted before
reporting a soldier as surplus.

c. Soldiers who receive an enlistment or reen-
listment bonus will be placed in authorized posi-
tions. They will be placed according to their bo-
nus (or comparable) MOS ahead of those who did
not get a bonus.

d. MOS conversion of Career Management
Fields (CMF) (revised under the Enlisted Per-
sonnel Management System (EPMS)) will be

2^22

considered before naming soldiers in the CMF as
surplus.

e. Once a surplus is identified based on an
overall overstrength, the commander will select
and report, as surplus, the required number of
soldiers. Soldiers reported as surplus must meet
the conditions in rules 7 through 9, section I or
rule 3, sectJon.II, table2-3.

/. After determining MOS and grade where a
surplus exists, the commander will report those
soldiers in the overage MOS and grade who have
been assigned to the installation/activity the
longest since last PCS. Time limitations shown
in table 2-3 will be considered.

*0. Soldiers who must be reassigned due to
the inactivation of a post, camp, or station (rule
10, sec I and rule 4, sec II, table 2-3) will be re-
ported 180 days before the inactivation date.

h. Surplus reports will be submitted in the
format shown in appendix D for soldiers in
grades E 1 through B8. Reports will be sent to
HQDA(DAPC-EPS-D) Alexandria, VA 22331.
The appropriate Initial Report Code, table 2-4,
will be punched in card column 78 to show the
reason a soldier is being reported surplus. When
facilities permit, a computer listing of the cards
will also be sent. .Reports will be submitted so as
to arrive at MILPERCEN the first working day
of each month i

iri. Changes to information that was previously
reported will be submitted as they become
known. .The proper ..change code in table 2-4 will
be entered in card column 78. Requests to re-
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move soldiers from surplus will be sent by(elec-
trical message to CDR, MILPERCEN ALEXT
VA//DAPC-EPS-D/A The request will include
the grade, name, SSN, PMOS, and date first re-
ported. Requests for deletion or deferment from
assignment instructions will be submitted to

C 2, AR 614-200

HQDA(DAPC-EPH-S), Alexandria, VA 22331
<secV, this chap.)

2-35. Procedures. Procedure 3-4, DA Pam
600-8, contains detailed guidance for reporting
surplus personnel.

Section VIII. HOMEBASE AND ADVANCE ASSIGNMENT PROGRAM (HAAP)

2-36. General, a. The Homebase and Advance
Assignment Program (HAAP) reduces family
dislocation and the expenditure of PCS funds.
Only Active Army soldiers serving in grades E6
through E8 who are assigned to 12-month de-
pendent restricted short tour areas are affected
by this program. HAAP assignments will not be
given to soldiers who voluntarily elect to serve
12-month "all others*1 tours when assigned to ac-
companied tour areas. Soldiers in grade E8
(Promotable) or E9 are not eligible for HAAP
assignments. However, consistent with the
needs of the Army, the CSM/SGM Office,
MILPERCEN, will whenever possible honor in-
dividual preferences when issuing assignment
instructions returning the soldier to CONUS.

b. On declaration of general war of full mobili-
zation, the Homebase and Advance Assignment
Program is suspended.

2-37. Responsibilities, a. The CG, MILPER-
CEN, provides eligible soldiers assigned to a de-
pendent restricted short-tour area with a pro-
jected homebase or advance assignment.

6. Installation/division commanders ensure
that orders for soldiers departing for assign-
ments to dependent restricted shorMour areas
include the projected homebase or advance
assignment.

2-38. Homebase and advance assignment
policies, a. Eligible soldiers will be given a
homebase or an advance assignment when se-
lected for a dependent restricted short-tour
area.

(1) Homebase assignments. The soldier is
projected to return to his/her prior permanent
duty station after the short-tour.

(2) Advance assignments. The soldier is
projected to be assigned to a duty station other
than his/her prior permanent duty station after
the short tour.

6. Eligible soldiers stationed in CONUS and
Hawaii will be provided a homebase or advance
assignment. However, CONUS residents will
not be homebased in Hawaii without their
consent.

c. Eligible soldiers stationed in an oversea ac-
companied long-tour area, who volunteer for an
inter theater transfer, will be notified in advance
of projected HAAP assignment after the short
tour.

d. The primary factors in determining assign-
ments under the HAAP are—

(1) The needs of the Army;
(2) Professional development consider-

ations;
(3) Least cost factors; and
(4) Assignment choice.

e. Unless a request for change of a homebase
or advance assignment can be approved under
the provisions of chapter 3, it will not be
approved.

/. The assigned homebase or advance assign-
ment will be provided the MILPO in a special in-
struction trailer card (SITC). If an advance or
homebase assignment is not included in the as-
signment instructions for eligible soldiers, the
MILPO will contact the appropriate
MILPERCEN career management branch.

g. Homebase and advance assignments are
projected assignments that must be validated by
CAP III before the MILPO in the oversea short-

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



C 2, AR 614-200 1 November 1982

tour area issues reassignment orders. The as- 2-39. Procedures. Procedure 3-1, DA Pam
signments are closely managed to ensure the sol- 600-8-10, contains detailed guidance for proc-
diers return to either the homebase or advance essing assignment instructions,
assignments.
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Table 2-3
•

Conditions for Reportinr Surplus Personnel . - - - • • - ,

R
U
L
E
1

2

3

4

5

6

7

8

9

10

Section I— For Soldier* Stationed in C.OMJS ,_,; ... . ' . . . . . . . . . * •

If the soldier

cannot be properly utilized (as
outlined in chap. 3, AR 600-200) in
an authorized TOE or TDA position,

M

is serving on an enlistment for
which an Enlistment Bonus (EB)
(DA Cir 611-series), Variable
Reenlistment Bonus (VRB), or Se-
lective Reenlistment Bonus (SRB)
(chap. 9, AR 600-200), was re-
ceived, and cannot be utilized in
his/her bonus MOS or a
DA — approved comparable MOS,

11

it

exceeds the valid authorizations of
an installation/activity because of an
overall numerical overstrength,

ii

n

is assigned to a unit, facility, post,
camp, or station that is inactivated,

And 'the soldier

has 16 months or more remaining to
ETS and has completed at least 9
months at current station, or

has been assigned at current station
for at least 9 months and has com-
pleted more than 6 years active Fed-
eral service, or

has less than 16 months remaining
to ETS and intends to extend or
reenlist,

has 16 months or more remaining to
ETS and has completed at least 9
months at current station, or

haa been assigned at current station
for at least 9 months and has com-
pleted more than 6 years active Fed-
eral service, or

haa lees than 16 months remaining
to ETS and intends to extend or
reenlist,

has 15 months or more remaining to
ETS and haa completed at least 9
months^t current station, or , ,

has been assigned at current station
for at least 9 months and has com-
pleted more than 6 yean active Fed-
eral service, or

has less than 15 months remaining
to ETS and intends to extend or
reenlist,

is not eligible for separation under
the provisions of paragraph 5-13,
AR 686-200,

Then the soldier '

will be reported surplus using the re-
porting format at appendix D.

H • . . - ,

II

will be reported surplus using the re-
porting format at appendix D.

a

will be reported surplus using the re-
porting format shown at appendix D.

n

>i

will be reported surplus using the re-
porting format shown at appendix D.

2-25

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



C 2, ;lrTVoveniber'-1982

Tablets j

Conditions for Reporting Surplus Personnel . •- . •

'Tf
-u-

L
E

"T

2

3

4

"Section 11— For Soldiers Stationed Overseas . . .

Ifthesoidler

cahhotTbe properly utilized (as
outlined in chap 3, AR 600-200) in
an authorized TOE or TDA position,
or

is serving on an enlistment for
which an Enlistment Bonus (EB) DA
Cir 611 series), Variable
Reenliatment BONUS (VRB), or Se-
lective Reenliatment Bonue (SRB) -
(chap 9, AR 600-200), was received,
and cannot be utilized in his/her bo-
nus MOS or a DA-approved compa-
rable MOS,

exceeds the valid authorizations of
an oversea* command because of an
overall numerical overstrength,
is assigned to a unit, facility, post,
camp, or station that is inactivated,

And the soldier

has completed at least five-sixths of
the oversea tour,

has completed at least five-sixths of
the oversea tour,

is not eligible for separation under
the provisions of AR 636-200, and
cannot be properly utilized within
the oversea command,

,. . .,. „ ..... _,._.,._.. ,,,."r-

. Then the soldier

will "be reported surplus using the re- '
porting, for mat at appendix D.

will be reported surplus using the re-
porting format at appendix D.

Table 2-4. Reporting Codes for Surplus Personnel
report

code
Change report

code

Personnel reported under rules I through 3,
section I, and rule 1, section II, table 2-3 ..
Personnel reported under rules 4 through 6,
section I, and rule 2, section II, table 2-3 ..
Personnel reported under rules 7 through 9,
section I, and rule 3, section II, table 2-3 ..
Personnel reported under rule 10, section I,
and rule 4, section II, table 2-3 . . . . . . . . . . . .

B

D
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CHAPTERS
INDIVIDUAL REQUESTS FOR PCS OR DELETION

FROM ASSIGNMENT INSTRUCTIONS

Section!. GENERAL

3-1. General. This chapter establishes specific
policies governing individual requests which
may be submitted by soldiers for a PCS or dele-
tion from assignment instructions. Oversea vol-
unteer applications and service school applica-
tions are not included in this chapter.

3-2. Responsibilities, a. CG, MILPERCEN,
establishes policies concerning individual re-
quests for reassignment. MILPERCEN takes fi-
nal action on those requests forwarded .by
installation/division commanders.

6. Installation/division commanders will assist
the soldiers in preparing and processing
requests.

c. Request for reassignment must
submitted by the soldier.

be

3-3. Reasons for requesting PCS or deletion;
a. A soldier may submit a request for PCS or
deletion for any of the reasons listed below: :

(1) Extreme family problem that is tempo-
rary and can be resolved in 1 year (sec II).

(2) Extreme family problem that is not .ex-
pected to be resolved within 1 year (sec III).

(3) .Soldier is a sole surviving son or daugh-
ter (sec IV).

(4) Married Army couples (sec V).
(5) Exchange assignment (sec VI).

b. All approved reassignments under sections
II through V will result in PCS. The Govern-
ment will pay all costs. Dependent travel is aur
thorized for those soldiers who qualify under
paragraph 7000, JTR, Vol 1 (Ar 55-46).

c. In all cases, the needs of the service will be
the final determining factor.

Section H. REASSIGNMENT OR DELETION/DEFERMENT WHEN PERSONAL PROBLEMS
ARE TEMPORARY

3-4. Responsibilities, a. CG, MILPERCEN,
will determine whether or not a soldier's special
family problem warrants reassignment, deletion,
or attachment and direct appropriate action.

irb. Commanders having general court-
martial (GCM) authority over soldiers
submitting requests or installation commanders
will evaluate each application. These command-
ers have authority to approve on a one-time ba-
sis, deletions for up to 1 year for those condi-
tions in paragraph 3-56(1) and temporary
deferments for up to 90 days for only those con-
ditions in paragraph 3-5b(2).
.c. On declaration of war or full mobilization,

the provisions of this section that require re-
quests for reassignment, or deletion/deferment

from assignment, due to extreme family prob-
lems (compassionate reassignment) be sent to
HQDA (DAPC-EPA-Q, are suspended. Final
approval authority for these requests is auto-
matically delegated to major commanders on
D-Day or M-Day. During a limited war, partial
mobilization and contingency operations, CG
MILPERCEN will, on direction of ODCSPER
(DAPE-MP), delegate authority to approve
these'requests to "major commanders. This dele-
gation -of authority -is <not automatic on D-Day <or
M-Day of a limited war, partial mobilization, or
contingency operation.

3-5. Eligiblity criteria .and guidelines for ap-
proval or disapproval, a. The following condi-
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tions must exist for a soldier to be considered for
a change in assignment.

•CD The problem is temporary and is ex-
pected .to be resolved within 1 year.

(2) The problem cannot be resolved 'through
the use of leave, correspondence, power of attor-
ney, or through the help of family members or
other parties. . . .

(3) The problem neither existed nor was
foreseen at the time of latest entry on active
duty. (Reenlistraent without a break in service
is not considered to be the latest entry on active
duty.)

(4) -If. the problem involves the health and
welfare of a family member, the affected person
must be the spouse, child, parent, minor brother
or sister, person in loco parentis, or the only liv-
ing blood relative of the soldier. Other persons,
including parents-in-law, may be considered pro-
vided they are authorized dependents (AR
60&-5).

(6) If the problem is based on the condition
of a parent-in-law, there must be no other mem-
bers of the spouse's family to help resolve the
problem.

6. Service members alerted or on orders for
reassignment may be granted temporary defer-
ment of not more than 90 days or deleted from
the assignment by the installation
commander/GCM authority under the conditions
below.

(1) Criteria for deletion. All requests based
on conditions not cited below will be processed
in accordance with paragraph 3-6d.

(a) Terminal illness of a family member
where death is expected within 1 year.

(b) The recent death of a soldier's spouse
or child.

fa) Prolonged stay in hospital or institu-
tion of tmore .than 90 days, actual or expected of
a family member where the soldier's presence is
essential to resolve related problems.

(d) Recent documented rape of soldier's
spouse or child where the soldier's presence is
essential to resolve related problems.

(e) Documented child abuse where the sol-

1 November 1962

dier's presence is essential to resolve related
problems.

if(f) All requests based on conditions not
specified in (a) through (e) above, to include re-
quests of soldiers in a student status, will be
processed in accordance with paragraph 3-6d.

(2) Criteria for deferment. All requests
based on conditions not cited below will be proc-
essed in accordance with chapter 3, AR 614-30.

(a) Recent death in the soldier's family
other than spouse or child. (See para B~5a(4».

(b) Illness of a family member which re-
quires staying in hospital or institution for-less
than 90 days.

(e) Recent custody of a child or children
as a result of divorce, legal separation, or
desertion.

(d) Soldier has established court date for
legal matters which absolutely require the sol-
dier's presence and matters can be resolved to
allow soldier to comply with assignment instruc-
tions within 90 days of original port call.

(e) Domestic hardship involving a sol-
dier's family, providing his/her presence during
the deferment period will result in reasonable
permanent relief that cannot be achieved by
other satisfactory means.

c. Those situations not stated in 6 above be
sent to MILPERCEN for approval or disapprov-
al of compassionate deletions or deferments. The
conditions which normally warrant approval or
disapproval of a request are listed in (1) and (2)
below. These will assist commanders in process-
ing requests. They are examples and do not in-
clude all conditions. A commander may recom-
mend approval in any case that he or she feels
warrants a change of assignment. However, it
must meet the standards in paragraph 3-5a
above.

(1) The following conditions normally war-
rant approval:

(a) A recent severe psychotic episode in-
volving a spouse or child:

(b) The soldier's children are being made
wards of the court or placed in an orphanage or a
foster home as a result ;of family separation.

o
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Separation must be because of military service
and not because of neglect or misconduct on the
part of the soldier.

(c) A person who is discriminated against
cannot get adequate off-post housing after a rea-
sonable time. (A reasonable time is defined as
the time required for a person who is not dis-
criminated against to obtain housing in the same
area.) •

(d) Adoption cases in which the home
study (deciding if a child is to be placed) has
been completed and a child is scheduled to be
placed in the soldier's home within 90 days. Ad-
ditionally, if the soldier is pending reassignment
action, he/she must have initiated the adoption
proceedings prior to the notification of assign-
ment.

(2) The following conditions alone normally
do not warant approval:

(o) Divorce or separation that is the re-
sult of family separation because of military
service.

(6) Psychoneurosis of a family member
that is the result of family separation due to mil-
itary requirements.

(c) Pregnancies involving threatened mis-
carriage, breech birth, caesarean section, or RH
incompatibility of spouse.

(d) Minor allergies suffered by the mem-
bers of the family due to climatic conditions.

(e) Problems of home ownership or hous-
ing shortages other than in (l)(c) above.

' (/) Financial problems, alone, or as the re-
sult of mismanagement of financial affairs by the
soldier or his or her family, or problems related
to an off-duty job, spouse's job, or private busi-
ness activities.

(g) The recent awarding of custody of a
dependent child or children to the soldier. This
must be under the terms of a divorce or legal
separation by temporary or permanent court or-
der.

3-6. Application policies, a. On receipt of ap-
plications for deletions and deferments approved
under paragraph 3-56, the approval authority
will inform the service member and send the ap-

C 2, AR 614-200

plication to HQDA (DAPC-EPA-O, Alexan-
dria, VA 22331; within 7 days for final process-
ing. A copy of the approval indorsement to the
service member will accompany the application.
Also, CDR MILPERCEN ALEX VA //DAPC-
EPZ-E// will be notified by message of idl ap-
provals for soldiers in grades E9 and E8(P). Ap-
plications disapproved will be returned to the
soldier stating the reasons for disapproval. In all
other cases, a request for a change in -assign-
ment or deletion/deferment from orders will <be
submitted by the soldier, through command
channels, on a DA Form 3739 (Application for
Assignment/Deletion/Deferment for Extreme
Family Problems), Indorsements should include
recommendations to the first commander exer-
cising GCM authority in the chain of command
(FORSCOM units or activities located on a
TRADOC installation will forward the request
to the installation commander and not to HQ
FORSCOM. The same procedure applies to
TRADOC units or activities located on a
FORSCOM installation.) Applications originated
by other persons in behalf of the soldier will not
be accepted. The following documents will ac-
company each application, as required by^the
specific condition listed below. •'-

(1) Medical problems. A signed statement
from the attending physician giving the specific
medical diagnosis and prognosis of illness. It will
include date of onset, past and anticipated peri-
ods of hbspitalization, and period :of
convalescence if applicable. If illness is terminal,
the life expectancy will be included. The state-
ment must list any other factors which will es-
tablish that the soldier's presence is essential. It
should also show how the soldier's presence will
have a bearing on the medical conditions.

(2) Legal problems. A signed statement
from a licensed attorney stating the problem and
the reasons why alternative solutions other than
reassignment of .the soldier are unacceptable. If
applicable, a copy of the court order, divorce de-
cree, or other pertinent legal documents should
be submitted.

(S) Other problems. Supporting statements
from responsible persons (e.g., clergymen, so-
cial workers, court clerks) who have personal
knowledge of the problem.

3-3
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. (4) Marital and dependent- status. In all
cases that involve assignment of soldiers who
are not authorized transportation of dependents
(JTR Vol 1 M7000),.a statement by the soldier,
witnessed ~by an officer, will be included. It will
state that—

fa-)-:The soldier has been advised that
travel for dependents at Government expense is
not authorized; and

(b) "When assignment is overseas, the de-
pendents may neither accompany nor join the
soldier at Government expense.

b. Soldiers who want their applications to be
considered for change of assignment (sec III) or
hardship discharge if their request for a change
in assignment is disapproved should complete
item 27, DA Form 3739 (Application for
Assignment/Del eti on/Deferment for Extreme
Family Problems) (figi 3-1).

c. Soldiers who have an unfulfilled enlistment
commitment will state in their application that
they waive their enlistment commitment if their
request for compassionate reassignment or dele-
tion is approved.

*d. Commanders having approval authority
will review each application to determine that
established standards have been met. Cases that
involve medical or legal problems should be re-
ferred to the local .surgeon or the Staff Judge
Advocate for evaluation and recommendations.
Requests that do not meet the standards for a
change in an assignment will not be approved.
Applications that are not approved will be re-
turned to the soldiers. The reasons for disap-
proval will be given. All requests for which the
approval authority recommends approval will be
sent through channels to HQDA(DAPC-
EPA-O Alexandria, VA 22331 to arrive within
60 days of the date of the CAP III cycle in which
the.assignment instructions were issued. If a sit-
uation occurs after the initial 60 days the re-
quest will.be initiated within 72 hours after the
situation occurs or oecomes known to the sol-
dier, and will be forwarded through channels to
reach HQDA within 7 days after submission.
The soldier's current-status must be included in
the forwarding comment (i.e. whether he/she is
attached -or assigned; assigned organization;

1/November 1982

administrative hold pending school completion;
ehroute; or TDY). If reassignment orders have
been published, copies of the orders should be
enclosed. If the soldier is attached, copy of the
attachment order and the soldier's DA Form 31
will be included in the application.

e. .The following applies to ^movement of
personnel:

(1) Commanders will not move a soldier who
has a request for a change in assignment pend-
ing at the GCM authority or at MILPERCEN
from his/her home station, even for TDY.

(2) Soldiers in BT will not be deferred from
AIT pending the results of a request for a
change in assignment. The soldier will be reas-
signed to the new activity. CDR MILPERCEN
ALEX VA / /DAPC-EPA-C/ / will be notified
by electrical message to send the response to the
new commander.

3-7. Application under emergency conditions.
a. Soldiers in a leave status may apply for a.
change in assignment through the commander of
the nearest Army installation or activity that
has a personnel/administration office provided—

(1) They have a verified compassionate
problem that can be resolved only by remaining
in CONUS; and/or

(2) The local commander, based on sup-
porting documents provided by the soldier, de-
termines that an emergency situation exists.

6. An Army installation is defined as any unit
which normally initiates personnel actions. This
includes, but is not limited to, Armed Forces
Examining and Entrance Stations (AFEES),
District Recruiting Command (DRC), and
depots.

c. Normally, soldiers who are returned from
overseas on emergency leave qualify as emer-
gency cases. Soldiers who cannot report to an in-
stallation should telephone HQDA
(DAPC-EPA-C) during duty hours (area code
202-325-7730). If on leave from an oversea com- \
mand, the nearest Military Personnel and Trans-
portation Assistance Officer (MPTAO) will be
contacted. The following policies apply to appli-
cations submitted under these conditions:

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



1 November 1982

(1) Local commanders will assist soldiers in
submitting their applications. In coordination
with GCM authority, they may disapprove those
which clearly do not meet the established
standards. Applications for which approval is
recommended will be submitted to the headquar-
ters having GCM authority. The GCM authority
may disapprove the request or forward it to
HQDA(DAPC-EPA-C) Alexandria, VA 22331,
for final action.

(2) If the local commander determines there
are grounds for submitting a request for com-
passionate reassignment, a soldier may be at-
tached for 30 days to the installation or activity
processing the request. During this time, the re-
quest must be processed and submitted to the
general court-martial convening authority. Pay-
ment of per diem and travel allowance is not au-
thorized. If the soldier has not applied by the
end of 30 days, he/she will be released from at-
tached status and directed to comply with cur-
rent assignment instructions or return to parent
unit. If the soldier is attached while en route to
an oversea unit, the commander authorizing at-
tachment will ensure that proper notification is
made (Procedure 5-20, DA Pam 600-8).

(3) Attachment is not authorized for soldiers
on leave from or en route between CONUS in-
stallations without prior approval of the gaining
commander. In these cases, commanders will
coordinate without referral to MILPERCEN.

(4) During the period of attachment, the sol-
dier will remain at the installation and perform
duties as directed by the commander. The sol-
dier will be granted enough free time to permit
him/her to document his/her request. However,
any absences in excess of 72 hours will be

C 2? AR 614-200

charged as ordinary leave. If the application has
been submitted to MILPERCEN, the soldier
will remain attached until a reply is received. If
30 days have elapsed since the application was
forwarded and a response has not been received,
local commander will promptly notify
MILPERCEN (DAPC-EPA-O by telephone
(area code 202-326-7730 or AUTOVON
221-7730),

3-8. Actions by MILPERCEN. a. MILPER-
CEN will respond to requests for a change in as-
signment by electrical message. The message
will be transmitted to the GCM authority
submitting the requests. For cases that are dis-
approved, the reasons will be cited. Approved
requests will be in the form of message assign-
ment instructions and will cite enough informa-
tion and authority to reassign the individual. In-
formation copies will be given to other
interested commands.

b. When MILPERCEN determines that no
more than 90 days will be required to resolve a
special family problem, the soldier will be at-
tached to the location desired. Attachment will
be in a permissive travel status with no expense
to the Government (i.e., per diem and travel al-
lowance will not be authorized). All travel time
to and from the assigned duty station will be
charged as ordinary leave.

c. A soldier who receives an approved
reassignment will normally be stabilized for 1
year. On arrival at the new duty staiton, a sol-
dier in this category will be awarded an AEA
code "S" (chap. 2). AEA code "S" and

3-4.1
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APPLICATION FOR ASSIGNMENT/DELETION/DEFERMENT FOR EXTREME FAMILY PROBLEMS
For UM ot thK form. MM AR S14-2OO ttM pfooofwm *9*ncv h MILPERCEN.

I6EK REVERSE FOR fMVACY ACT STATEMENT)
request:

*~1 Re*smifnmwt to Ft Lee. VA
| Defenent of
1 Deletion from orders to

rhe following information is submitted
n one copy only).

Hiys f torn orders to

for consideration (Application should be forwarded to arrive HQS MILPERCEN

Xibson, Claud L.
. PMOS

75C30

II. CtEROS

N/A
<•. t-ASO

4 Jul 69

T.SMOS

71L30
It. DMOS

6 Jul 76
IT. PBBO

4 Jul 69

•. LATEST PCS

7 Jul 76

1). MARITAL
STATUS M

It. KT*

4 Jul 79

t. SSN

000-00-0000
». CURRENT STATUS

!""*) O»O LW

14. DATE OF

1 1. PHONE NO. (Hornt
Afft Co4*t
None

1 ORAOE

E6
f~J OUT v

miODAUV
It. NAME. AGE

Sally Z
, \J 1 7 A IT Cl
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AR 614-200 1 February 1980

U. GIVE REASONS FOR REQUESTING REASSIGNMENT/DELETION OR DEFERMENT, (jf Bnot or tnfttTj U PuwtMri. *M •*•»*•«»•
enttt. NttMf*. M«*rff> «uf fntgaottt *nd fttmeh tt*t*x»nt from elUndtng phyOclan, IAW flp« 3-«a(l). All €14-300.)

[Self explanatory)
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REASSIGNMENT?
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vloltttoa of tba UCMJ IBftl fat ajtwiutedj and may «ubl*« m* to • tilal by eourtotnartlal.
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^^
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3-6 Figure 3-1—ConttMMd.
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the termination date will be placed on the EMF
by MILPERCEN. If the problem is resolved be-
fore this period ends, the-MILPO will advise
CDR MILPERCEN ALEX VA//DAPC-
EPA-C// by electrical message. The message
will state that the soldier is ready for worldwide
assignment or may be awarded another AEA
code on the EMF. This will limit his/her assign-
ment eligibility. MILPERCEN will enter the
new AEA code on the EMF. Termination of the
stabilization period and withdrawal of AEA code
"S" do not necessarily mean that the soldier will
be reassigned. Later moves will be based pri-
marily on military requirements and will be in
keeping with reducing personnel turbulence. If
the -soldier's PMOS is not authorized at the in-

C 2, AR 614-200

stallation, the soldier will be reported to
HQDA(DAPC-EP (appropriate career branch),)
as immediately available {chap. 2).

3-9. Procedures. The following procedures con-
tain detailed guidance for use in submitting and
processing requests in accordance with this
section:

a. For reassignment due to extreme family
problems, see Procedure 3-16, DA Pam 600-8.

*o. For special clearance processing of serv-
ice members unable to rejoin their oversea
units, see Procedure 4-5, DA Pam 600-8.

c. For deletion and deferment, see Procedure
4-1, DA Pam 600-8-10.

Section III. ASSIGNMENTS WHEN AN EXTREME FAMILY PROBLEM IS NOT EXPECTED
TO BE RESOLVED WITHIN A YEAR

3-10. Responsibilities, a. CG, MILPERCEN,
will determine whether or not a soldier's family
problem warrants reassignment and will direct
the action, if appropriate.

b. Local commanders will assist the soldier in
submitting the application.

c. Commanders having general court-martial
authority over soldiers submitting requests will
assess each application.

o

On declaration of war or fiill mobilization
or under conditions of limited war, partial mobi-
lization and contingency operations, policy on
approval authority and forwarding request to
HQDA as outlined in paragraph 3-4c, applies.

3-11. Applying for and approval of
reassignments. a. Applications for
reassignment will be forwarded through com-
mand channels to the GCM authority. The re-
quest will state, "This request is submitted for
consideration in accordance with section III,
chapters, AR 614-200."

b. No reassignment will be approved if a sol-
dier is assigned overseas (except as noted in (2)
and (3) below) or on assignment instructions for
an oversea area. Reassignments may be ap-
proved only when they involve an assignment —

(1) From one CONUS installation to another
CONUS installation.

(2) Between stations within the same coun-
try of an oversea command.

(3) From CONUS to Hawaii, Alaska, Puerto
Rico, Canal Zone, Guam, American Samoa, or
the Virgin Islands or other foreign countries.
The requested area must be the soldier's home
of record (chap. 1, AR 614-30).

3-12. Eligibility criteria. The following condi-
tions must exist for a soldier to be considered for
a change in assignment.

a. The problem cannot be resolved through
the use of leave, correspondence, power of attor-
ney, or through the help of family members or
other parties.

b. If the problem involves a family member,
the soldier must be related (para 3-5a(4)). In
this case, nondependent parents-in-law may also
be included.

c. A second PCS in the same fiscal year is not
involved. ., : , ._, j . ...

d. A valid retirement exists for the soldier's
grade*nd MOS (PMOS or SMOS^at the desired
location, as determined by MILPERCEN.

3-7
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e. The-soldier wfllbe stabilized (para S-̂ Sc) to
permit him/her to make plans so that he/she will
be available at a later date for world wide assign-
ment. The needs of the Service will always be
the determining factor.

/. If the problem is based on the condition of
the parent-in-law, there must be no other mem-
bers of the spouse's family to help solve the
problem.

3-23. Guidelines for approval or disapproval.
The conditions which normally warrant approval
or disapproval of requests for reassignments are
listed in a and b below. These will assist com-
manders in processing requests. These condi-
tions are guidelines and do not include all condi-
tions. A commander may recommend approval
on any case in which reassignment is considered
to be appropriate (para 3-12 and this para).

a. Conditions which normally warrant approv-
al are:

(1) Extreme family problems stated in sec-
tion II which cannot be resolved in 1 year.

(2) A recent death in the soldier's family
(para 3-5) other than spouse or child.

(3) Serious chronic health problems.
(4) Disabling allergies that will be aggra-

vated by climatic conditions.
(5) Retarded or handicapped children who

need special schools that are not in assigned area
and whose sponsors are otherwise not eligible
under AR 614-203.

6. Conditions which alone will normally be dis-
approved are:

. (1) A request based solely on a soldier's
wish to be in a new area,

(2) When the problem can be expected to be
resolved by-the .family members joining the sol-
dier at his duty station.

(3) Minor allergies suffered by members of
the family due to climatic conditions.

1-November 1982
;(4) Problems relating to homeownership-or

housing shortages. . - ,
(5) Financial problems, alone, or the result

of mismanagement of financial affairs by the sol-
dier or his family, or problems related to an off-
duty job, spouse's job, or private business
activities.

3-14. Actions by MILPERCEN; o. MILPER-
CEN will respond to requests for reassignment
(para 3-8).

6. When a request meets the established
standards but no valid requirement exists for
the soldier at the desired location, the request
will be disapproved. It will be returned to the

.soldier with appropriate instructions.
c. A soldier who receives an approved

reassignment will normally be stabilized for 1
year. On arrival at the new duty station, a sol-
dier in this category will be awarded an AEA
code "S" (chap. 2). AEA code "S" and the termi-
nation date will be placed on the EMF by
MILPERCEN. If the problem is resolved before
the stabilization period ends, the MILPO will
advise CDR MILPERCEN ALEX VA //DAPC-
EPA/C// by electrical message. The message will
state that the soldier is ready for worldwide as-
signment or that he/she may be assigned another
AEA code. This will limit his/her assignment eli-
gibility. The end of the stabilization period and
withdrawal of AEA code "S" do not necessarily
mean that the soldier will be reassigned. Later
moves will be based primarily on military re-
quirements. If the soldier's PMOS is not author-
ized at the installation, the soldier will be re-
ported to HQDA(DAPC-EP (appropriate career
branch) as immediately available (chap. 2).

3-15. Procedures. Procedure 3-16, DA Pam
600-8, contains detailed guidance for the sub-
mission and processing of requests.

Section IV. ASSIGNMENT OF SOLE SURVIVING SON OR DAUGHTER

based on the assignment .limitations in this
section.

. a. CG, MILPERCEN,
will assign jsole surviving sons or daughters
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6. Commanders having general court-martial
authority will authorize assignment limitations.
This will be done after determining that the ap-
plicant is a sole surviving son or daughter.
3-17. Reassignment policies, a. Tlie sole sur-
viving son or daughter of a family which has suf-
fered the loss of the father, mother, or one or
more sons or daughters in the military service
will not be required to serve in combat. He/she
will not be subjected to hostile fire. Accordingly,
such soldiers may apply for sole surviving son or
daughter status. Soldiers who become sole sur-
viving sons or daughters after their enlistment
may request discharge under AR 635-200, "ftus
does not include a soldier who qualifies as a sole
surviving son or daughter based on the captured
or missing-in-action status of a father, mother,
brother, or sister. In these cases, the assign-
ment limitations of paragraph 3-18 apply.

6. A sole surviving son or daughter is the only
remaining son or daughter in a family in which
the father, mother, or one or more sons or
daughters—

(1) Was killed in action or died in the line of
duty while serving in the Armed Forces as a re-
sult of wounds, accident, or disease;

(2) IK captured or missing-in-action; or
(3) Is permanently 100 percent physically

disabled (including 100 percent mental disabili-
ty) as decided by the Veterans Administration
or one of the military services and is hospitalized
in a continuing basis and is not gainfully em-
ployed because of disability.

c. Neither the gaining nor the retaining of
sole surviving son or daughter status depends on
the continued existence of any other living fami-
ly member (Supreme Court Decision, McKart
vs US, 395, US 185). Thus, the continued existr
ence of a family unit is not required as a prereq-
uisjte for qualification as sole surviving son or
daughter status. This also applies to the exist-
ence of a sole surviving son having one or more
surviving sisters, or to a sole surviving daughter
having one or more surviving brothers.

d. The policies prescribed in this section for
sole surviving sons or daughters do not apply to
those soldiers who are sole parents unless the
sole parent is also a sole surviving son or
daughter.

C3,AR614r200

3-18. Assignment limitations, a. A solesurvivr
ing son or daughter, on his/her request or the re-
quest of his/her immediate family for noncombat
duty, may not be assigned to duties normally
involving actual combat with the enemy or to
duty where he/she might be subjected to hostile
fire. However, when the parent alone makes the
request, it may be waived by the soldier (para
3-19c).

b. Unless entitlement to sole surviving son or
daughter status is waived, the soldier will not be
assigned to—

(1) Combat and hostile fire areas, or
(2) Duties that require travel within the

limits of the hostile fire zone.
c. Exception to b(l) above may be made only

when the sole surviving son or daughter is as-
signed to a command where combat conditions
exist but that is not physically located in the ge-
ographical limits of the hostile fire zone.
3-19. Application for reassignment, a. The
soldier's application will be forwarded through
channels to the commander having general
court-martial jurisdiction. The GCM authority
will grant the assignment limitation when it can
be established, by the evidence presented, that
the soldier is the sole surviving son or daughter.
When an installation is without GCM authority,
commanders in the grades of colonel and above
have the authority.

b. Immediate family members of a soldier eli-
gible for sole surviving son or daughter status
may request the same protection on behalf of the
service member. Requests will be submitted to
HQDA(DAPC-EPA-S) Alexandria, VA 22331.
The request will include supporting proof and
identification of all personnel involved. Howev-
er, before final determination, the soldier will be
given an opportunity to waive the parental re-
quest. CG, MILPERCEN, will direct the appro-
priate assignment limitation. TOs will be done
after determining that the evidence submitted
warrants action.

c. The soldier may waive entitlement to the
assignment limitation, whether entitlement was
based on member's own application or the re-
quest of member's immediate family.

d. A soldier who has waived sole surviving
son or daughter status may request reinstate-

3-9
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ment of that status:at.any time. Initially, a re-
quest for reinstatement.may bejnade verbally.
It must be confirmed in writing. A commander
with;GCM authority will approve the request for
reinstatement. The soldier will be removed
promptly from ;the hostile fire area or to a "safe
haven" within the combat zone until reassigned
by HQDA. Requests for reassignment instruc-
tions will be sent to HQDA(DAPC-EP-cppro-
priate career branch) Alexandria, VA 22331, by
the fastest means. (See table 1-1.) A sole sur-

15 November 1982

viving son or daughter who has received assign-
ment orders or instructions to a combat zone or
hostile fire area will be held at home station
pending reassignment by Department of the
Army.

3-20. Procedures. Procedure 3-37, DA Pam
600-8, contains detailed guidance concerning
submitting and processing requests for sole sur-
viving son or daughter status.

*Section V- ASSIGNMENT OF MARRIED ARMY COUPLES

3-21. Applicability. Hie provisions of this sec-
tion apply to married Army couples only. Army
personnel who are married to civilians or to
members of other military services are not cov-
ered. On declaration of general war or full mobi-
lization, the provisions of this section are
superseded.
3-22. Responsibilities, a. CG, MILPERCEN,
makes final decisions on all requests for
reassignment to establish a common household
and issues assignment instructions directing
reassignment for approved requests.

b. Commanders of installations/divisions en-
sure that—

(1) Soldiers are assisted in preparing
requests.

(2) The request meets the established
criteria.

(3) Assignment instructions are processed
in a timely manner.

c. The soldier will take those actions which
will increase the chances of obtaining joint as-
signments (e.g., joint career fields and reenlist-
ment planning).
3-23. Policy on assignment of married Army
couples, a. Army requirements and readiness
goals are paramount when considering personnel
for assignment. Married Army couples desiring
joint assignment to establish common household
(joint domicile) must request such assignment.
The assignment desires of members married to
other military members in order to establish
common'households'will l>e folly considered. De-
cisions on family planning, reenlistment, and ca-
reer development for married Army couples

3-10

should take into consideration the Army goal of
providing all qualified personnel equity in as-
signments. Married Army couples must be pre-
pared to meet their military obligations regard-
less of assignment. Requests for reassignment
to establish a joint domicile will normally be ap-
proved when there is a need for the military
skills of both members in one area, career pro-
gression of both members is not adversely af-
fected and the married Army couple is otherwise
eligible for the assignment.

b. Married Army couples desiring to be con-
tinually considered for world-wide joint assign-
ments in all future assignments need only apply
on a one-time basis. Thereafter, when one mem-
ber is being considered for reassignment, the
other member will be automatically considered
for assignment to the same location/area. As-
signment instructions for each member will indi-
cate whether or not a joint domicile assignment
is approved. Assignment consideration under
the Married Army Couples Program maybe ter-
minated by either member of the married Army
couple at any time by notifying the appropriate
MILPERCEN career branch in writing of his/
her desire to no longer be considered for joint
domicile assignments. This provision does not
apply to soldiers in AIT. Soldiers in AlT must
submit individual applications as indicated in
paragraph 3-10c below.

c. Personnel in AIT must apply for assign-
ment to the spouse's location before completing
AIT. If both members are in AIT, only one
member should apply for assignment under the
Married Couples Policy giving the graduation
date, location, and MOS of the other member. If A 1 1
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one spouse has an enlistment commitment for a
specific location (unit/station), MILPERCEN
will attempt to assign both parties to that loca-
tion. If both members have enlistment commit-
ments for different locations, one spouse must
waive his or her commitment in order to be as-
signed to the location of the other spouse. In
some instances, it may be necessary for both
members to waive their enlistment commitments
so that they can be assigned together.

d. When possible, and if the members desire,
married Army couples may receive concurrent
oversea assignments. If they are assigned to the
same oversea command, concurrent travel will
normally be arranged.

e. When a married Army couple is serving in
the same oversea area, one spouse may extend
his or her tour to coincide with the DEROS of
the other. Conversely, the tour of duty of the
spouse who arrived last may be curtailed to
agree with the DEROS of the spouse who
arrived first provided that the one who arrived
last will, upon DEROS, have served at least the
prescribed "all others" tour.

/. Assignment to short tour oversea areas.
(1) Members who apply for automatic as-

signment consideration (para 3-106) will be au-
tomatically considered for assignment to the
same short tour area for purposes of establishing
a common household. In those cases where a
joint domicile assignment cannot be accom-
plished, the second member will not be automat-
ically placed on assignment to the same short
tour area. However, the second member may
submit an individual request for assignment to
the same short tour area or a different short
tour area. The request must indicate that the
member recognizes that the assignment does not
provide for establishment of a common house-
hold and the couple is not entitled to Govern-
ment family housing or other special considera-
tions based upon their marital status.

(2) Members who do not apply for automatic
assignment consideration (para 3-106) must
submit individual requests when they desire
joint domicile assignment consideration. The re-
quest must specify whether the member desires
consideration for assignment to the same short
tour area or another short tour area if the joint
domicile (common household) provision can not

be accommodated. If assignment to the same
area is desired, the request must indicate that
the member recognizes that such assignment ;
does not provide for establishment of a common
household and the couple is not entitled to Gov-
ernment family housing or other special consid-
erations based on their marital status.

(3) If on-post or off-post housing is not
available, assignments to establish a common ;
household will normally not be approved. When
a married Army couple cannot obtain approval
or does not desire to establish a common house-
hold in a short tour area, serving concurrent
short tours in the same or different oversea are-
as will usually reduce family separation and fa-
cilitate joint assignment of the couple on return
to CONUS. Oversea assignments of this type
are "unaccompanied" and each member will re-
ceive short tour credit.

g. Married Army couples with minor depend-
ents may apply for assignment to a dependent
restricted oversea area. Their applications must
state that they have arranged for the proper
care of their dependents during their absence.

k. If both members of a married Army couple
with minor dependents are involuntarily as-
•signed to a dependent restricted oversea area,
one member may request a temporary defer-
ment for the purpose of arranging for the care of
their children. Requests for deferment will be
submitted in accordance with Procedure 4-1,
DA Pam 600-8-10.

i. The MILPO will brief married Army
couples—

(1) On tour length requirements and options
(AR 614-30). Both spouses must sign the state-
ment in paragraph A-46, AR 614-30, con-
firming that they have received an explanation
of their oversea tour options and indicating the
type tour they have elected to serve (i.e., with
dependents or all others).

(2) With dependents on the provisions of
AR 55-46. Approval of a common household ap-
plication does not mean that dependents may
move to the oversea command. They must apply
for dependent travel in accordance with AR
55-46.

./. When one member of a married Army cou-
ple leaves a common household assignment be-
cause of an exchange assignment (sec VI, this
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chap,), a common household may not be reestab-
lished until the next DA-directed reassignment
of either member.

k. Members submitting a common household
request must meet the eligibility and assignment
conditions of paragraph 3-24.

/. Soldiers assigned to COHORTS/NMS units
will not be assigned out of the unit for purpose of
establishing a joint domicile. The spouse of the
soldier in the COHORT/NMS unit may request a
joint domicile assignment in or near the location
of the COHORT/NMS unit provided the criteria
of this section can be met. Army member
spouses of soldiers in COHORT/NMS units may
apply for joint domicile assignment using proce-
dure 3-32, DA Pam 600-8.

3-24. Eligibility and assignment policies, a.
Request must be based on a valid marriage. The
Army recognizes marriages considered valid by
the State in which they occur (part 3, chap. 2,
sec. D, DOD Military Pay and Allowances Enti-
tlement Manual and para 30216, AR 37-104-3).
Action based on intended marriage will not be
considered or forwarded to CG, MILPERCEN,
as an exception to policy.

b. "Hiere must be a valid requirement for the
applicant.

c. A second PCS within a fiscal year will not

1982

be granted except as -provided fordn AR 614-6.
d. PCS restraints which apply in CONUS to

CONUS or CONUS lo oversea movements (or
vice versa) of other Army personnel apply equal-
ly to married Army couples.

e. The soldier applying for common household
must have completed at least 12 months at the
current duty station, in either CONUS or over-
seas, except as provided in c above. He/she
must also be able to complete at least 12 months
at the new duty station if that assignment is in
CONUS. If the requested assignment is over-
seas, the provisions of appendix A, AR 614-30,
apply. The soldier may extend a foreign service
tour, reenlist, or extend enlistment to fulfill
these demands. Such actions must be completed
before reassignment orders will be issued.

/. As an exception to e above, a soldier who
has less than 12 months' remaining service, is
returning to CONUS from overseas, and is oth-
erwise eligible may request a joint assignment in
CONUS.

*3-25. Submitting applications. (Rescinded).

3-26. Procedures. Procedures 3-32, DA Pam
600-8, contains detailed guidance for preparing
and processing requests for reassignment to es-
tablish a common household.

Section VI. EXCHANGE ASSIGNMENTS
3-27. Responsibilities, a. Commanders who re-
ceive applications for exchange assignments will
coordinate with the other installation involved.

b. Commanders of installations involved in the
exchange assignment are the final approving au-
thority.

c. Soldiers who are exchanging assignments
will pay all costs incurred in relocation.
3-28. Exchange assignment policy. For mutual
convenience, CON US-assigned soldiers may re-
quest an exchange assignment with a soldier
within CONUS; OCONUS-assigned soldiers may

request an exchange assignment with a soldier
within their same OCONUS command.

a. This policy only applies to exchange of cur-
rent duty assignments.

6. Only one of the soldiers will apply.
c. Prior agreement between the two soldiers

will be arranged on a person-to-person basis. In-
quiries about an application will not be made
through official correspondence, nor will instal-
lation commanders be queried by personal let-
ters.

d. If a married Army couple currently occu-
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CHAPTER 4
ATTENDANCE AT SERVICE SCHOOLS

(ARMY, NAVY, AIR FORCE)

m

4-1. Applicability, a. This chapter applies to—
(1) Active Army permanent party enlisted

personnel and
*(2) Army National Guard and Army Re-

serve members only when they are serving on
active duty, or active duty for training (ADT) to
attend service school.

b. This chapter does not apply to—
(1) Soldiers undergoing basic training and

advanced individual training for school courses,
These personnel will be processed under AR
612-201.

(2) Combat disabled soldiers who have
reenlisted under AR 601-280 or have continued
on active duly under AR 635-40. These person-
nel will be processed under AR 63,5-40.

4-2. Responsibilities, a. Commanders listed in
table 4-1—

(1) Have centralized control of quotas for
soldiers who volunteer or are nominated for
school attendance under the provisions of this
chapter, and

(2) Will ensure that each soldier selected for
schooling is qualified for the specific course for
which selected.

b. Installation/activity commanders will verify
the eligibility of the individuals applying for
schooling and will forward applications to the ap-
propriate agency in table 4-1.

*4-3. Applications and qualifications, a. Ap-
plications for attendance at service schools will
be submitted to the appropriate commander or
agency shown in table 4-1. If serving a stabil-
ized tour, the soldier cannot submit an applica-
tion until five-sixths of the tour has been served.
If the soldier is assigned overseas, the applica-
tion will be submitted to the appropriate approv-
al authority not more than 12 months or less
than 5 months prior to DEROS. All soldiers with

approved applications will attend the course for
which selected, unless approved for deletion or
deferment prior to the class starting date. All
soldiers who, for valid reasons, are unable to at-
tend schoiol or report on the scheduled date will
be reported expeditiously to the office or agency
in (1) or (2) below, for deletion or deferment
from school attendance, and assignment if ap-
propriate:

(1) If training is directed in a PCS or TDY
en route status, reports wil l be made to
HQDA(DAPC-EPS-S) Alexandria, VA 22331.

(2) If training is directed in a TDY and re-
turn status, reports will be made to the appro-
priate control office or agency shown in table
4-1.

(3) Guidelines for assignment or attachment
of soldiers selected to attend service schools are
in table 4-2.

6. Soldiers will not apply for school attendance
unless they meet the qualifications and the se-
lection criteria in paragraph 4-5. Soldiers who
do not qualify but who possess other significant
civilian-acquired skills or qualifications may be
accepted for entry in the specific course for
which applying. If it is later determined that
enlistees are qualified for more advanced
courses than that for which recruited, they must
waive their enlistment commitments in favor of
the alternate courses. They must also obtain ap-
proval from HQDA(DAPC-EPT-I) Alexandria,
VA 22331.

*c. Bonus recipients may not voluntarily ap-
ply for training except in the line of normal pro-
gression (chap 3, AR 611-201), or mandatory
training (e.g., MOS classification or structure
changes).

ird. Soldiers may apply for schooling that will
result in voluntary reel ossification only if —

(1) They are serving in an MOS from w"hich
exit is authorized, and ; .

4-1

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



Gl,

(2) The requested training will be in an
MOS in which entry is ̂ authorized (DA Cir
611-series, Career Management of the Enlisted
Force).

4-4. Waivers, a. Waiver of qualifications pre-
scribed in DA Pam 361-4 may be granted by the
commandant of the school, by other authority
shown in the pamphlet, tir by directive from
MILPERCEN, TRADOC, or CONUSA. (See c
below -regarding waiver of enlistment/reenlist-
ment commitment.) Soldiers should be encour-
aged to apply for waivers of course prerequisites
in technical MOS-producing courses if they have
demonstrated that they are capable of
completing the course.

(1) Waivers will not be granted for service-
remaining requirements. Paragraph 4-6a con-
tains instructions for those soldiers otherwise
qualified to meet service-remaining require-
ments.

(2) The granting of waivers for prerequi-
sites is authority for the soldier to be enrolled in
the course .for which applying.

b. For proper evaluation, all requests for
waiver will be forwarded with the application
and will include —

(1) Appropriate justification;
(2) All aptitude area scores;
(3) The course prerequisite(s) to be waived;

and
(4) Any outstanding facts to support the re-

quest.
*c. A soldier who desires to waive an

enlistment/reenlistment commitment to attend a
school course or to select an alternate course
must sign two copies of a statement substantial-
ly as shown below. (See item 3/, app, AR
640-10.)

"I voluntarily waive enlistment choice made at the
time of my enlistment in favor of attending ^course
number and title). I realize and fully understand that
on completing the schooling, I will be assigned in ac-
cordance with the needs of the Service."

A copy of the soldier's statement to waive his or
her enlistment or reenlistment commitment
must be sent to MILPERCEN (DAPC-EPT-S)
4-2

15 December Q981

with the application for school attendance. (See
procedure 3-10, DA Pam 600-8, for instructions
on:the disposition of the statement.) If the sol-
dier has an enlistment commitment for a specific
unit, station, command, or geographic area, con-
tact HQDA(DAPC-EPT-I) Alexandria, VA
22331 (AUTOVON 221-8489 or 221-8490) before
taking any action. Waiver of enlistment commit-
ment is not authority to change the training
MOS without approval of the CG, MILPER-
CEN.

4-5. Selection policies. +a. Soldiers will be se-
lected to attend Army service schools under the
provisions of this chapter, DA Pam 351-4, and
AR 611-201. In addition to the above, the provi-
sions of AR 351-1, AR 600-200 will apply when
selecting soldiers to attend courses of Noncom-
missioned Officer Education System (NCOES).
Selection for formal resident refresher training
course in support of the Enlisted Space Imbal-
anced MOS (SIMOS) Program will be made in
accordance with DA circular 611 series, Imple-
mentation of the SIMOS Program. MILPER-
CEN will announce selection criteria for attend-
ance at Navy and Air Force schools or for
courses not listed in DA Pam 351-4.

b. Selection of soldiers for school training will
be based on the best qualified method. Selection
of the best qualified soldiers will be based on the
requirement for technically trained personnel
and the projected assignment for the soldier.
When excessive numbers of soldiers apply for
the same course, or a limited number of quotas
are available, MILPERCEN will select the best
qualified personnel. Major commanders will not
establish additional selection criteria.

c. Soldiers selected to attend service schools
must be able to complete the remaining service
requirements specified in paragraph 4-6.

d. Soldiers must have completed basic train-
ing before attending service school courses.

e. Normally, soldiers will be selected for
schooling in the same career management fields
in which they are classified. A soldier will not be
selected for a course in the same career group
which trains at a skill level lower than that in
which he/she already qualifies. School training

m
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should be in progressively higher skill levels to
promote career progression of the soldier. Hie
grade standards shown below apply in selecting
soldiers for MOS training:

(1) Specialist level courses.
(a) Personnel in pay grades E2 and E3

may be selected for specialist level courses with-
out regard to grade authorization.

(b) Only specialists in pay grades author-
ized in the MOS (including skill level) for which
the course trains may be selected.

(c) NCO may be selected for training in
MOS not having an NCO level of skill and be ap-
pointed in a specialist grade on completion of
such training. Grade standards for specialists
((b) above) will apply to NCO selected for spe-
cialist courses (AR 611-201).

(d) NCO may be selected for specialist-
level courses, which train in an MOS authorized
for their NCO skill level without loss of NCO
grade, unless only specialist grade is authorized
for the MOS (AR 611-201). If only specialist
grade is authorized, the soldier will be redes-
ignated a specialist on completion of training.

(2) NCO level courses. Only soldiers in
grades E4 or higher will be selected for an NCO
level course. To qualify for selection, soldiers
must be in a grade equal to or lower than the
highest grade authorized for the school trained
MOS (including skill level).

/. Soldiers will not be selected for successive
attendance at two or more courses in different
entry groups, unless training in one course is a
prerequisite for the second, or training is di-
rected by MILPERCEN.

o. Soldiers who have successfully completed a
service school course will not be selected again
for the same or an equivalent course unless such
training is required to maintain proficiency in
the MOS. Soldiers will not be selected to attend
a course if, because of prior training or experi-
ence, they already possess the knowledge and
skills which would be trained through successful
completion of the course. Requests for exception
to these criteria must clearly explain why school
training is necessary if the soldier—

1 (1) Holds, as primary, the MOS which con-
tains the skills taught in the course. (It must be
asaumed'that, if pertinent regulations have been
followed, a soldier who has been awarded a -pri-
mary MOS is fully qualified in that MOS.)

(2) Does not hold the MOS for which the
course trains but has performed duty in that
MOS and is qualified for award of the MOS.
(Unless otherwise prohibited by this regulation
or AR 600-200, a soldier who has performed in
an MOS or an extended period of time should be
considered qualified and awarded the MOS )
Those MOS -which require formal training are
identified in AR 611-201.

(3) Is drawing proficiency pay or has
achieved a verification score on the most recent
SQT and holds the MOS as a verified MOS. *

h. Except as authorized in / above, soldiers
who have completed a school course will not be
selected again for school until they have served
in their MOS for the time required by the
service-remaining requirement.

i. Oversea commanders will select soldiers to
attend Army service schools during the term of
service in their command only when qualified
soldiers are not available through normal re-
placement channels. Selectees will attend the
school in a temporary duty status. On comple-
tion of the course they will be returned to the
oversea command from which ordered to school.
TDY attendance at NCOES courses and return
to the oversea command is authorized provided
the soldier will have at least 6 months remaining
to serve in the oversea command after complet-
ing the course.

j. Soldiers may be involuntarily selected for
schooling for retaining in shortage MOS or to
further their career development.

k. Soldiers who enlisted under the Stripes for
Skills program are ineligible to attend any MOS-
producing school course until completion of 1
year of service in the accelerated grade awarded
under the program.

4-6. Service-remaining requirements, a. TJn-
less MILPERCEN directs otherwise, in-service
career soldiers must meet the service-remaining
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requirements appropriate for the courses for
which selected (b below). This applies to soldiers
who attend service schools. It also applies to
those who attend functional courses, seminars,
etc., at civilian institutions (on a contract or re-
imbursable basis) for training not available in
the service school system and for which there
are no other established service-remaining re-
quirement. Soldiers who do not meet the
service-remaining requirement can qualify by
extending their enlistment or by reenlistments.
Extensions of enlistments will be accomplished
in accordance with chapter 3, AR 601-280, prior
to the soldier's compliance with orders directing
movement to the school. The only exception to
the service-remaining requirements are in e
through g below.

irb. The required amount of service time re-
maining will be computed from the completion
date of the course. When a soldier is selected to
attend two or more successive courses, the com-
bined length of the courses (and/or obligation in
(2) through (5) below) will be added to obtain the
total service-remaining obligation. In no case
will the total service-remaining, obligation be in
excess of 36 months. Service-remaining obliga-
tions will be based on the length of the course as
shown in (1) below, unless otherwise prescribed
in (2) through (4), below,

(1) Course length in weeks and minimum
service-remaining requirements in months:

Length of course
(in weeks)

Less than 4 . . . . .
4-9 . . . . . . . . . . . .

10-11 . . . . . . . . . . .
12 . . . . . . . . . . . . . .
13 . . . . . . . . . . . . . .
14-15 . . . . . . . . . . .
16 . . . . . . . . . . . . . .
17 ..............
18-19 . . . . . . . . . . .
20 . . . . . . . . . . . . . .
21 . . . . . . . . . . . . . .
22-23 . . . . . . . . . . .
24 . . . . . . . . . . . . . .
25 . . . . . . . . . . . . . .
26-27 . . . . . . . . . . .
28 . . . . . . . . . . . . . .
29 . . . . . . . . . . . . . .
30-32 ...........

Service time
remaining

(in months)
None

9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25

Length of course
(in weeks)

33-36 . . . . . . . . . .
37-40 . . . . . . . . . . .
41-45 . . . . . . . . . .
46-50 . . . . . . . . . . .
51-55 . . . . . . . . . .
56-60 . . . . . . . . . .
61-65 . . . . . . . . . .
66-70 . . . . . . . . . .
71-75 . . . . . . . . . .
76-80 . . . . . . . . . .
81 or more .....

1 November 1982

Service time
remaining

(in months)
26
27
28
29
30
31
32
33
34
35
36

* (2) Soldiers who attend the .Basic NCO
Course/Combat Arms (BNCOC/CA), Primary
NCO Course/Combat Arms (PNCOC/CA), and
Primary Leadership Course (PLC), incur a
3-month service-remaining obligation.

(3) Soldiers who attend the US Army Ser-
geants Major Academy or the equivalent senior
enlisted academy of one of the other uniformed
services, incur a 19-month service-remaining
obligation.

(4) Soldiers who attend NCOES courses
other than those shown in (2) and (3) above,
incure a 6-month service-remaining obligation
regardless of the lenth of the course.

(5) Soldiers selected for additional schooling
under special training programs before
completing BT or AIT must meet the service-
remaining obligation prescribed by the regula-
tion governing that program.

c. Oversea commanders will ensure that sol-
diers reassigned to CONUS schools in PCS or
TDY status are returned in time to allow for de-
sired leave, travel, and arrival at the school by
the reporting date. When necessary to curtail or
extend a soldier's oversea tour, it will be ad-
justed in accordance with chapter 6 or 7, AR
614-30.

d. Regular Army soldiers who will become eli-
gible to retire under section 3914 or 3917, title
10, United States Code, before fulfilling their
service-remaining obligation, must sign a state-
ment. This statement acknowledges that they
have been informed that voluntary retirement
will not be approved until the required service is
completed after either graduation or termination
of class attendance (para 12-9c, AR 635-200).

4-4
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'The -soldier will De required to sign the state-
ment prior to movement to the school.

e. Students who meet prerequisites at the be-
ginning of a course and who are recycled, hospi-
talized, or lack security clearance may be put in
the next available course. The time remaining
in-service requirement will not be changed. En-
listment commitments will be honored without
any additional service-remaining requirements.

/. Soldiers attending school courses because of
DA-directed involuntary redassifi cation will not

C 2, AR 614-200

incur a service obligation due to course
attendance.

g. Soldiers selected for additional schooling
under special training programs before
completing BT or AIT must meet the service-
remaining obligation prescribed by the regula-
tion for that program.

h. Members of the Army National Guard and
US Army Reserve units on active duty who are

4-4.1
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selected to attend service schools must sign "an
agreement that they will remain on active duty
to complete the course although their units may
be released from active duty earlier.

4-7. Additional processing policies, a. Securi-
ty clearance. The immediate commander will en-
sure that the soldier has the security clearance
required for—

(1) The course of instruction.
(2) Award of an MOS following the course if

it differs from that required for attending the
course. The immediate commander will ensure
before the soldier departs for school that he/she
has or has applied for a security clearance of the
level required for award of the MOS.

b. Clothing and equipment. Soldiers ordered
to Army service schools from organizations in
CONUS will take the clothing and equipment re-
quired by AR 700-84., Special clothing indicated
in DA Pam 351-4 will be furnished to the sol-
diers before they depart for school. Soldiers or-
dered to schools directly from an oversea com-
mand will be furnished required clothing and
equipment that are available in the command.
Items that are not available will be furnished the
soldier on arrival at the school.

c. Dependents and household effects.
(1) Each soldier will be advised that de-

pendent travel and shipment of household goods
to schools at Government expense is not author-
ized under Joint Travel Regulations (JTR) un-
less the member is being assigned on a PCS to a
school or installation to attend either—

(a) A course of 20 weeks or more, or
(b) Two or more courses for a cumulative

period of 20 weeks or more at any one duty sta-
tion.

(2) Dependents will not accompany soldiers
ordered to schools from oversea commands at
Government expense when they are scheduled
to return overseas, regardless of the length of
the course being atttended.

(3) Soldiers will be advised that if depend-
ents accompany or join them at school installa-
tions, at their own expense, they may encounter
some of the hardships below:

Cl, AR 614-200

(a) On-post dependent housing is not
available. Students normally are not permitted
to live off-post.

(b) In many areas, housing near schools
or installation is unavailable or extremely costly.
In some areas, if it is available, it is substand-
ard.

(c) Rigid training schedules often pre-
clude regular visits away from the school or in-
stallation.

(4) Soldiers in CONUS who are entitled to
dependent travel and shipment of household
goods (JTR) and who are selected for a course or
courses of less than 20 weeks will sign a state-
ment as shown below. The statement will be
filed as a permanent document in the soldier's
MPRJ.

"I have been advised of the provisions of JTR which re-
strict dependent travel and movement of household
goods to schools at Government expense when course to
be pursued is of less than 20 weeks duration. 1 under-
stand that if my dependents accompany me to the
school, it will be at my own expense. 1 also understand
that PCS orders for assignment on completion of course,
when applicable, will authorize dependent travel and
movement of household goods only from the station from
which I was ordered to school to the new PCS assign-
ment. I further understand that if my PCS orders are
canceled and 1 am returned to my old permanent sta-
tion, I am not entitled to a dislocation allowance. Fail-
ure to complete the course satisfactorily will result in
cancellation of the PCS portion of the orders."

d. Leave. Any leave en route to the school or
on completion of the course will be granted in ac-
cordance with AR 630-5.

e. Records. DA Form 201 (Military Personnel
Records Jacket, US Army) will be transmitted
in accordance with AR 640-10.

4-8. Assignment within schools and classifica-
tion. The commandant of an Army service
school is responsible for the following:

a. Kvaludtion and assignment within schools.
The personnel records of soldiers arriving at
school in a PCS status will be reviewed. Person-
nel management personnel will evaluate the sol-
dier's qualifications to—

(1) Ensure input of qualified personnel to
school courses, and

4-5
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. (2) .Preclude-unnecessary training of individ-
uals already qualified in the skills and knowledge
in which the course trains.

(a) Soldiers who meet the course pre-
requisites or those for whom a waiver has been
obtained will be entered in the course for. which
selected. '

(b) Soldiers may be assigned by the. school
commandant to a course other than that for
which selected only after approval by the CG,
MILPERCEN. A different assignment will be
considered when a student fails to qualify for the
course for which selected or is exceptionally
qualified for a course other than the one for
which selected, particularly a more advanced
course. Requests for approval to assign students
to another course will be submitted to HQDA
(DAPC-EPT-S) Alexandria, VA 22331. In cases
that involve personnel attending school in a TDY
status, the consent of the commander shown In
the TDY orders will be obtained before re-
questing approval for assignment from MIL-
PERCEN. Students relieved from school-under
conditions stated in paragraph 4-9a will not be
reassigned, except as provided in paragraph
4-96.

(c) Soldiers who, because of prior training
or experience, possess some of the skills and
knowledge in which the course trains will be en-
tered in the course. They will be given only the
training needed to qualify for award of MOS,
ASI, SQI, language identifier code (LIC), or
other qualification identifier.

(d) Soldiers found to be fully qualified in
all skills and knowledge in which the course
trains and who require no additional training
will be classified into the appropriate MOS, or
awarded the ASI, SQI, LIC, and reported for
assignment. Award of MOS and LIC will be re-
ported to MILPERCEN (DAPC-EPT-S);
award of identifiers such as ASI, and SQI will be
reported to MILPERCEN (DAPC-EPT-F).

b. Assignment of soldiers erroneously sent to
school. If a soldier is erroneously ordered to a
school or the course has been relocated from one
school to another, the commandant will reassign
the soldier to the school that conducts the

4-6
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course. Travel will be chargeable to Military
Personnel, Army Funds (AR 37-100).

c. Assignment to correct misclassification. In
exceptional cases, to correct serious misclassifi-
cation in original selection, a school commandant
may recommend to CG, MILPERCEN, that a
soldier be assigned to another school to attend a
course for which better suited by qualification
and interests. If CG, MILPERCEN approves,
assignment will be chargeable to Military Per-
sonnel, Army Funds (AR 37-100).

d. Classification in MOS. On successful com-
pletion of an MOS-producing course, graduates
will be awarded the school trained MOS and will
be reclassified as appropriate (chap. 2, AR
fiOO-200).

e. Entries on DA Forms 2 and ^-}, Chapters
2 and 3, AR 640-2-1 prescribe the entries to be
made on DA Forms 2 and 2-1 for soldiers who
successfully complete a school course. When DA
Forms 2 and 2-1 are not available at the school,
the commandant will—

(1) Furnish the soldier's unit of assignment
a report that contains information to be entered
on the forms.

(2) Furnish a copy of the report on each sol-
dier to the appropriate career management
branch in MILPERCEN (table 1-1). This is an
exempt report (para 7-2fc, AR 335-15).

4-9. Relief from school, a. School comman-
dants may relieve students from school for any
of the following reasons:

(1) Academic deficiency. Soldier may be re-
lieved at any time after being given a reasonable
trial period or for failure to complete a course
satisfactorily.

(2) Disciplinary reasons. Soldier may be re-
lieved at any time for disciplinary reasons (chap.
2, AR 351-1).

(3) Lack of security clearance. A soldier
may be relieved when the commandant is in-
formed that the security clearance or authoriza-
tion for access to classified cryptographic infor-
mation (AR 604-5) required for the MOS for
which being trained cannot be obtained or has
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been denied. If final security clearance is denied
a student attending school on an interim clearr
ance, the student will be dropped from the
course immediately. The student must return all
classified information and material which has
been issued in the course and will be debriefed
(DOD 5200.1-R and AR 380-5).

(4) Determination of unsuitability for as-
signment to a nuclear or chemical duty position.
When the commandant determines that a soldier
attending a course which trains for nuclear or
chemical duty positions is not maintaining the
suitability standards for such an assignment (AR
50-5 or AR 50-6), the soldier will be relieved.

b. When soldiers are relieved from school in
compliance with this chapter, the following ac-
tions will be taken:

(1) Army personnel.
(a) Soldiers who attend school in a PCS

status (or TDY en route) will be reported as im-
mediately available for assignment (sec. VI,
chap. 2). This affirms that he/she has been eval-
uated, should be retained in the Army, and can
be trained.

(b) Soldiers attending school on tempo-
rary duty and return basis will be relumed im-
mediately to their parent unit. (If relief is be-
cause of AWOL, the commander of the unit of
attachment will take action prescribed in AR
630-10.)

(c) If a soldier fails to complete a 2-week
(or longer) course of either MOS producing or
non-MOS producing, the commandant will notify
the soldier's immediate commander by letter.

Cl, AR 614-200

The letter will state the reasons why the soldier
did not successfully complete the course. A copy
of the letter will be sent to the Commander, US
Army Enlisted Records and Evaluation Center,
ATTN: PCRE-F, Fort Benjamin Harrison, IN
46249. It will be included in the soldier's OMPF
(item 8, app. AR 640-10). Adverse letters will
be processed in accordance with paragraph 1-13,
AR 623-1.

(2) Other service personnel. When personnel
from other services are relieved from school for
reasons stated in a above, the administrative
unit of the appropriate branch of the service lo-
cated at the Army school will take action for
their transfer. Where there is no such adminis-
trative unit, the action below will be taken:

(a) Personnel attending school on tempo-
rary duty will be returned immediately to their
parent unit.

(b) Personnel in a casual status who are
relieved will be reported by electrical means to
the unit to which assigned, as reflected in orders
detailing them to training. The report will in-
clude the soldier's name, grade, SSN, and iden-
tification of the orders transferring him/her to
the school. The unit of assignment will be re-
sponsible for issuing assignment orders.

(c) Personnel relieved or for whom gradu-
ate assignment orders have been received will
be withheld from assignment and reported in ac-
cordance with (b) above.

4-10, Procedures. Procedure 3-10, DA Pam
600-8, contains detailed guidance for processing
applications for service school attendance.

* Table 4-1. School Application Approval Authority

Area of responsibility
(A)

I. MOS-Producting/Advanced
Level Courses

Skill

a. MOS-producing courses except
as indicated in b through / be-
low.

b. 02 series (F-J course)
oou

Approval authority
(B)

MILPERCEN
(Specialized Training Branch)

MILPERCEN
(Administrative Branch)

Address
(C)

HQDA (DAPC-EPT-F)
Alexandria, VA 22331

HQDA (DAPC-EPM-A)
Alexandria, VA 22331

4-7
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*Table 4-1. School Application Approval Authority-Continued

Area of responsibility
"': ' (A)

c. OOE
79D

d. 97B
. 97C

e. 95D

f. Medical MOS Advanced
Level Courses

g-OOJ

II. Functional Courses

a. Functional (including ASlfSQD
or non-MOS producing achool
training, except as indicated in
6 through / below.

b. Airborne
(1) Training and assignment.

(2) Training only.

c. Ranger

(1) Training and assignment.

(2) Training only.

d. Special Forces
(1) Training and assignment.

(2) Training only.

e. AMEDD functional (Non-MOS/
Non-ASI producing courses)

f. Organizational Effectiveness
. (SQI 3)

Approval authority
(B)

MILPERCEN
(Personnel Branch)

MILPERCEN
(MP/MI Branch)

USACIDC

MILPERCEN
(Specialized Training Branch)

MILPERCEN
(Career Programs Br, OPMD)

M1LPEKCEN
(Specialized Training Branch)

MILPERCEN
(Appropriate MOS control authority

indicated in table 1-1.)

MILPERCEN
(Specialized Training Branch)

MILPERCEN
(Infantry/Armor Branch)

MILPKRCEN
(Specialized Training Branch)

MILPERCEN
(Special Forces Branch)

MILPERCEN
(Specialized Training Branch)

U S A r m y M e d i c a l D e p a r t m e n t
Personnel Support Agency

MILPERCEN
(Programs Office)

Address
(C)

HQDA (DAPC-EPM-PJ
Alexandria, VA 22331 : .

HQDA (DAPC-EPL-M)
Alexandria, VA 22331 '

Commander
US Army Cr imina l Inves t iga t ion

Command (CIDC-PT)
5611 Columbia Pike
Falls Church, VA 22041

HQDA (DAPC-EPT-F)
Alexandria, VA 22331

HQDA (DAPC-OPA-C)
Alexandria, VA 22332

HQDA (DAPC-EPT-F)
Alexandria, VA 22331

HQDA (DAPC-EP (appropriate
office symbol))

Alexandria, VA 22331

HQDA (DAPC-EPT-F)
Alexandria. VA 22331

HQDA (DAPC-EPK-I)
Alexandria, VA 22331

HQDA (DAPC-EPT-F)
Alexandria, VA 22331

HQDA (DAPC-EPK-S)
Alexandria, VA 22331

HQDA (DAPC-EPT-F)
Alexandria, VA 22331

HQDA (SGPE-EDT)
Washington, DC 20324

HQDA (DAPC-EPZ-P)
Alexandria, VA 22331

o

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



15 December 1981
Cl, AR 614-200

Table 4-2

Guidelines for Assignment or Attachment of Soldiers Selected
for Training at Service Schools

R
U
L
E

1

2

S

4

5

e

If soldier
is • mem*

her of

Army

Army

Army

Army

Army

Navy or
Air Force

Is stationed

CONUS

CONUS

CONUS

Overseas

CONUS or
Overseas

'+*

C

And is
selected

for train-
ing at

Army, Navy,
or Air Force
school

Army school

Navy or Air
Force school

Army, Navy,
or Air Force
school

Army, Navy,
or Air Force
school

Army school

D

And course
length is

less than 20
weeks

less than 20
weeks

less than 20
weeks

less than 20
weeks

20 weeks or
longer

E
Then soldier

who is being retained to organization to
which presently assigned will be placed
on TDY at the school until completion of
the course.

who is not being returned to present orga-
nization will be assigned to the school in '
a TDT en route status. The ultimate unit
of assignment must be shown in t orders
prior to the soldier's departure from the
losing organisation.

who is not being returned to present orga-
nization will be assigned to the school in
a TDY en route status. The ultimate Unit
of assignment must be shown In orders
prior to the soldier's departure from the
losing organization. Soldier will be paid
by the Navy and Air Force. AR 87-104-3
prescribes procedures on Financial Data
Records. (See note.)

will be assigned upon DEROS in a PCS
status to the gaining CONUS unit with
TDY en route at the school designated.

may be relieved from present unit of as-
signment and assigned in a PCS status
direct to the school. Upon completion of
the course or if relieved prior to comple-
tion, will be assigned as directed by MIL-
PERCEN.

may be attached TDY to the school until
returned to respective military depart-
ment upon completion of the coarse.
School commandants are authorized to
relieve from attachment those personnel
who are attached contrary to these in-
structions. Personnel so relieved will be
transferred or reported in accordance
with 4-96 (2).

Note. Soldiers undergoing training In Explosive Ordnance Disposal (EOD) may be assigned to the school in a
temporary duty pending further orders status (TDPFO).
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CHAPTER 5

COMMAND SERGEANTS MAJOR/SERGEANTS MAJOR

Section I. GENERAL

5-1. General. This chapter establishes policies
for the assignment and utilization of command
sergeants major, sergeants major, and person-
nel grade E8 who have been selected for promo-
tion to grade E9.

5-2. Responsibilities, a. CG, MILPERCEN, is
responsible for assigning Command Sergeants
Major and Sergeants Major and ensuring that
the professional development plans prepare
NCO for these assignments.

b. Commanders are responsible for ensuring

that the policies in this chapter are strictly fol-
lowed.

5-3. Centralized management. All personnel in
grade E9 and those who have been selected for
promotion to grade E9 will be managed by the
CSM/SGM Office, Enlisted Personnel Manage-
ment Directorate, MILPERCEN. All corre-
spondence for the Department of the Army con-
cerning the assignment and utilization of these
personnel will be directed to HQDA (DAPC-
EPZ-E) 2461 Eisenhower Avenue, Alexandria,
VA 22331.

Section II. SELECTION, ASSIGNMENT, AND UTILIZATION OF
COMMAND SERGEANTS MAJOR (CSM)

5-4. General. This section establishes policy and
criteria for selecting and assigning command
sergeants major.

5-5. Applicability. This section applies to active
Army command sergeants major and personnel
who have been selected for appointment to
CSM. It applies to Army National Guard and
Army Reserve members only when they are
serving on Federal active duty, other than ac-
tive duty for training.

5-6. Responsibilities, a. CG, MILPERCEN, is
responsible for overall administration of the
CSM Program.

b. Commanders and heads of agencies identi-
fied in appendix A will submit reports as re-
quired by section IV of this chapter. They will
ensure that members of the CSM Program are
utilized in accordance with the policies outlined
in this section,

5-7. Designation of CSM positions, a. Estab-
lishment of a CSM position is appropriate only
if—

(1) The incumbent is to be the principal en-
listed assistant to the commander in an organi-
zation with enlisted troop strength equivalent to
a battalion or higher level, and

(2) Commanded by a lieutenant colonel or
above.

b. The TDA equivalent to a battalion is an or-
ganization that is commanded by a lieutenant
colonel or higher; the commander has authority
over 300 or more enlisted soldiers.

c. Enlisted soldiers under the commander's
authority will include—

(1) Those authorized by TDA and MTOE of
subordinate units in the official chain of com-
mand, and

(2) Assigned students, transients, trainees,
and patients.

5-8. Selection of CSM. a. A CSM selection
board will convene as required to select person-
nel for appointment as CSM. The zone of consid-
eration for selection will be as announced by DA.
Individuals who meet the announced selection

5-1
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criteria but do not desire to serve as CSM may
decline consideration. Declinations will be
submitted as provided for in the DA CSM selec-
tion board announcement and must be received
prior to the date the board is to convene. The
statement of declination must indicate that the
individual understands his/her decision to de-
cline appointment consideration is final and
disqualifies him/her from future consideration
for CSM appointment. This will result in a bar to
consideration by future CSM selection boards.

b. The following personnel will not be consid-
ered:

(1) Personnel who have an approved applica-
tion for retirement.

(2) Personnel who have previously been re-
moved from the CSM Program or a recom-
mended list, either voluntarily or involuntarily.

(3) Personnel with over 26 years active
service as of the date the board convenes.

(4) Personnel who have attained age 51 by
the date the board convenes.

(5) Personnel in the announced zone who
have declined consideration for appointment to
CSM.

c. The provisions of ft(3) and (4) above are to
ensure that all individuals have sufficient allow-
able service remaining after appointment to be
eligible for worldwide assignment.

d. Qualifications for selection require that the
individual possess the highest qualities of lead-
ership, integrity, dedication, and professional-
ism. Performance must demonstrate potential
commensurate with the qualifications, duties,
and requirements described in AR 611-201 for
award of MOS OOZ5 (Command Sergeant Major),

ire. The selection board will consider the per-
formance and commendatory and disciplinary
data portion of the Official Military Personnel
File (OMPF). Soldiers in the announced zone of
consideration may write to the president of the
board inviting attention to any matter of record
on file at HQDA that they feel is important in
considering their records. Communications will
be sent to the address shown in the message
that announces the zone of consideration and

15 December 1981

must be received before the convening date of
the board. The communication will not be ac-
knowledged by the board, and it will not be a ba-
sis for reconsideration. Communications ad-
dressed to the president of a DA selection board
are considered privileged information and are to
be filed with the board proceedings. They will
not be included in the soldier's OMPF. Commu-
nications from third parties, including a soldier's
chain of command/supervision, are not author-
ized.

/. The board will select personnel to fill ex-
isting and projected vacancies for a 12-month pe-
riod.

g. A selection list will be announced by
MILPERCEN. The list will include administra-
tive instructions for appointment of the ser-
geants major whose names appear on it.

*5-9. Accepting appointment. Soldiers se-
lected for the CSM Program must, within 30
days after MILPERCEN has announced the se-
lection list, do one of the following:

a. Accept entry into the CSM Program by fur-
nishing their commander an acceptance state-
ment as follows: "I (grade, name, SSN) accept
entry into the Command Sergeants Major Pro-
gram. By accepting, I understand that I will be
subject to worldwide assignment at any time and
that voluntary withdrawal from the program
may be made only in accordance with paragraph
5-Ilc, AR 614-200. I have not served as a mem-
ber of the Command Sergeants Major Program
and have not previously declined such appoint-
ment." One copy of the statement of acceptance
w i l l be sent to HQDA (DAPC-EPZ-E) ,
Alexandria, VA 22331. By executing the accept-
ance statement, the CSM selectee is indicating
that he or she understands that—

(1) Duty as a CSM does not begin until the
effective date of reclassification to MOS OOZ5,
and

(2) Any service requirement as a CSM prior
to voluntary release from the program is com-
puted from that date.

b. Decline entry into the CSM Program by fur-
nishing their commander a declination statement
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as follows: "I (grade, name, SSN) decline entry
into the Command Sergeants Major Program. I
understand that:my decision to decline this;ap-
pointment is final and disqualifies me from fu-
ture considerations for GSM appointment." One
copy of the statement of declination will be sent
to Commander, US Army Enlisted Records and
Evaluation Center, Fort Benjamin Harrison, IN
46249. It will be included in the soldier's OMPF.

5-10. Apointment to CSM. On assignment by
MILPERCEN to a CSM position, the selected
sergeant major will be laterally appointed to the
rank of CSM and reclassified to primary MOS
OOZ5. Secondary MOSC will be awarded as di-
rected by MILPERCEN. Other MOSC may be
awarded as additional MOS according to the
qualifications of the individuals in accordance
with AR 600-200. The effective date of the
reclassification will be the date the individual
vacates the former position en route to the as-
signed CSM position or as directed by MILPER-
CEN. Date of rank for CSM is the same as the
date of rank when individuals are promoted to
pay grade E9.

5-11. Release from the program and removal
from recommended list. Release from the CSM
Program and removal from CSM recommended
list may be accomplished by—

a. Department of the Army direction.
(1) CG, MILPERCEN, will identify those

CSM or personnel on the selection list whose
physical status, conduct, or performance is be-
low the standard set for program members. This
will be done by reviewing evaluation reports and
other official communications.

(2) The CSM or CSM selectee will be in-
formed, through channels, of the basis for possi-
ble removal from the program or selection list.
He/she will be given the opportunity to submit
any matters in rebuttal, mitigation, or extenua-
tion. If he/she elects not to submit such matters,
he/she will so indicate by written indorsement.

(3) Once the soldier has reviewed the docu-
ments, each commander in the chain of command
will—

(a) Review the matters presented, and

Cl, AR 614-200

(b) Include an appropriate recommenda-
tion (retain in or release -from the CSM Program
or concurrence/nonconcurrence in removal of a
CSM selectee).

(4) If on review of any matters submitted by
the soldier and the commanders in the chain-of
command MILPERCEN determines that he/she
should be removed from the CSM Program or
selection list, the case will be submitted to-a
Standby CSM Reclassification Board. The rec-
ommendation of the Standby CSM Reclassifica-
tion Board will be the basis for the final determi-
nation.

(5) The individual will be informed of the fi-
nal decision through command channels.

*&. Commander's recommendation.
(1) When the immediate commander consid-

ers that a CSM selectee fails to meet or maintain
the performance standards of the CSM Program,
the commander will prepare an appropriate rec-
ommendation.

(2) The recommendation, with supporting
documentation, will be presented to the CSM se-
lectee. He/she will be given an opportunity to
submit matters in rebuttal, mitigation, or exten-
uation. If he/she elects not to submit such mat-
ters, he/she will so indicate by written indorse-
ment.

(3) The commander proposing removal will
submit the recommendation, with supporting
documentation and statement(s) from the CSM
selectee, through channels to the first headquar-
ters commanded by a general officer. That com-
mander will review the data and recommenda-
tions and, if removal is concurred in, forward
the correspondence to HQDA (DAPC-EPZ-E)
Alexandria, VA 22331. The case will be sub-
mitted to a Standby CSM Reclassification
Board. The recommendation of the Standby
CSM Reclassification Board will be the basis for
the final determination.

(4) The individual will be informed of the fi-
nal determination through command channels.

*c. Commanders exercising general courts-
martial authority. Commanders (major general
and above) having general courts-martial au-
thority (GCMA) may take final action on recom-
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mendations to remove CSM from the CSM Pro-
gram for cause. All approved removals will be
reported to HQDA (DAPC-EPZ-E) ,
Alexandria, VA 22331, for reclassification in ac-
cordance with AR 600-200.

d. Voluntary withdrawal.
(1) A CSM may voluntarily withdraw from

the program provided he/she meets the criteria
below.

(a) Has not been alerted for reassign-
ment, either going to or returning from over-
seas, intra-overseas, or intra-CONUS.

(b) If serving overseas, must fulfill the
overseas tour requirements prescribed in AR
614-30. He/she may request withdrawal from
the program provided application is made before
assignment instructions are received. Effective
date of withdrawal from the program will be 1
day prior to departure from oversea command.

(c) If a CSM serving in CONUS, he/she
must have completed 1 year at present duty sta-
tion. When a CSM selectee was assigned to a
CSM position at the same installation in CONUS
where currently serving, he/she must complete 1
year in that position after appointment to CSM.

(2) Requests for voluntary withdrawal for
compelling personal reasons can be submitted by
a CSM or CSM selectee for consideration at any
time. Requests will be fully defined and docu-
mented.

(3) The request for withdrawal must be for-
warded through channels to HQDA (DAPC-
EPZ-E) Alexandria, VA 22331 on DA Form
4187 for final action. Each request must in-
clude—

(a) The reason for the request for with-
drawal, and

(b) A statement by the individual indicat-
ing that he/sho understands that withdrawal
disqualifies him/her from future consideration
for CSM.

ire. Approval of retirement application of
CSM selectee. When a retirement application is
approved, CG MILPERCEN will administra-
tively remove the name of the CSM selectee
from the selection list.

5-4

5-12. Assignment/utilization, a. Policies.
(1) Only CG, MILPERCEN, will assign

CSM and personnel whose names appear on an
approved selection list and have accepted ap-
pointment as a CSM. Accordingly, no assign-
ment action on such personnel will be taken
w i t h o u t p r io r approva l o f H Q D A
(DAPC-EPZ-E) Alexandria, VA 22331. This
includes movement of a CSM or SGM on selec-
tion list to another position in the same com-
mand.

(2) CSM will be assigned only to positions
that have been designated by the Deputy Chief
of Staff for Personnel, DA as CSM positions.

*(3) To improve training and readiness at
battalion level, only career management field
(CMF) qualified CSM will be assigned and used
in branch-related TOE battalions. This takes ad-
vantage of the CSM's past MOS training and ex-
perience. However, when assignment by specific
CMF does not meet the needs of the service,
MILPERCEN may grant exceptions to allow as-
signment outside the CMF to a battalion within
the same category as the soldier's CMF (i.e.,
combat arms, combat support, combat service
support). For other than TOE battalions, this
does not apply. However, branch qualified CSM
will be assigned to non-TOE battalions when
possible.

(4) As an exception to (1) and (3) above,
combat zone commanders will assign CSM and
personnel on selection list to or between CSM
positions; however, this is not authority to ap-
point SGM to CSM without prior approval of
CG, MILPERCEN. A combat zone commander
may further delegate to division and separate
brigade commanders the authority to reassign
CSM. Such assignments wi l l be reported to
HQDA (DAPC-EPZ-E) Alexandria, VA 22331.

(5) Only MILPERCEN may make excep-
tions to (2) above to place selected individuals in
specific assignments to broaden their experi-
ences and knowledge.

(6) There are three basic levels of CSM posi-
tions: battalion level, brigade/group level, and
nominative positions. Battalion level positions
are those in which the CSM serves in a unit com-
manded by a lieutenant colonel or colonel.
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Brigade/group level positions are those in which
the CSM serves in a unit commanded by a briga-
dier general, or commanded by a colonel and has
at least one subordinate unit which is authorized
a CSM. Nominative positions are those in which
the CSM serves in a unit commanded by a major
general or above. Units commanded by a colonel
that do not meet the requirement for designation
as brigade/group level may request such desig-
nation. Justification will be submitted as an at-
tachment to the report required by section IV.

(7) When possible, CSM will initially be as-
signed at battalion level. Based on their per-
formance, they will be considered for progres-
sion to brigade/group level and then to
nominative positions as described in c below.

*(8) CSM will be stablized for 30 months,
except for oversea areas where stabilization will
not exceed normal tour length. Stabilization in
CONUS units will begin with date assigned to
the installation. AEA Code "V" will be awarded
and reported in accordance with Procedure 5-3,
DA Pam 600-8. MILPERCEN may terminate
stabilization when necessary to meet priority re-
quirements or to maintain tour equity.

b. Routine assignment procedures.
(1) CONUS. CG, MILPERCEN, will fill

CONUS requirements from oversea returnees,
immediately available personnel, and assign-
ment of individuals within and between com-
mands. TDY assignments in excess of 60 days
will be coordinated with CG, MILPERCEN, to
avoid dual assignment actions.

(2) Overseas. CG, MILPERCEN, will fill
oversea requirements from personnel serving in
CONUS and assignment of individuals within
and between oversea commands. CMF back-
ground of CSM will be considered as the military
qualification referred to in paragraph 4-la, AR
614-30. Therefore, tour equity will be deter-
mined by CMF background, and turnaround
time between oversea tours may vary according-
ly. CSM may volunteer for foreign service under
AR 614-30. Applications will be forwarded
through channels to HQDA (DAPC-EPZ-E)
Alexandria, VA 22331. CSM serving in oversea
areas may volunteer for inter-theater transfer
(ITT) under AR 614-30.

Cl, AR 614-200

(3) Assignment to USASMA. Members of
the CSM Program who are selected for and ac-
cept attendance at the USASMA will attend in
the grade of SGM. Soldiers who have been ap-
pointed to the grade of CSM will be laterally ap-
pointed to SGM 1 day prior to departure from
losing organization en route to the USASMA.
They will be assigned to a CSM position on grad-
uation from USASMA and laterally appointed to
CSM on the date of graduation.

(4) Individual requests. Individual requests
for reassignment will be submitted under chap-
ters 3 and 6 of this regulation.

(5) Commanders' requests. Commanders'
requests for reassignment of personnel within
their commands will be submitted in accordance
with section IV.

(6) Immediately available personnel. CSM
will be reported separately to HQDA(DAPC-
EPZ-E) Alexandria, VA 22331, as prescribed in
chapter 2.

(7) Abolished or redesignated CSM posi-
tions. CSM positions which are abolished or
redesignated will be reported in accordance with
section IV.

c. Nominative positions. Positions in which
the incumbent CSM is to be the principal en-
listed assistant to the commander of an organi-
zation that is authorized a major general or
higher will be filled by the nominative procedure
below.

(1) When such a position is established or
when a replacement is required due to the
reassignment or retirement of the incumbent,
MILPERCEN will query the commander to de-
termine any special qualifications he/she may de-
sire in the CSM.

(2) Once MILPERCEN has been informed
of the special qualifications or that there are
none, the CMIF of all CSM available for the as-
signment will be reviewed to identify those who
are best qualified.

(3) MILPERCEN will query commanders of
CSM identified as best qualified for the assign-
ment to determine if they would be recom-
mended for the assignment. CSM may not re-

5-5
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quest that they not be considered for the
assignment.

(4) CSM identified by MILPERCEN and - M,
recommended for the assignment by their cur- minimum of three CSM will be nominated for
rent commander will be nominated to the com- eac*1 position.

mander who will make the final selection. A copy
of DA Forms 2 and 2-1 for each nominee will be
provided to assist in the selection. Normally, a

Section III. ASSIGNMENT AND UTILIZATION OF SERGEANTS MAJOR

5-13. Applicability. This section applies to all
Active Army SGM and soldiers who have been
selected for promotion to SGM. It applies to
Army National Guard and Army Reserve mem-
bers only when they are serving on Federal ac-
tive duty, other than active duty for training.

5-14. Responsibilities, a. CG, MILPERCEN,
will establish assignment and utilization policies
and monitor the assignment of SGM throughout
the Army.

b. Commanders and heads of agencies listed in
appendix A will submit reports as required by
section IV and will utilize SGM in accordance
with this section.

5-15. Assignment and utilization policies.
SGM and soldiers selected for promotion to SGM
must be managed efficiently and effectively.
Procedures will provide for a pattern of assign-
ment in a variety of positions. Primarily they
will be within the soldier's CMF based on proven
performance and professional development.
These procedures are designed to utilize the sol-
dier within his/her area of expertise. This will
take advantage of personal interests, aptitude,
and experience.

a. CG, MILPERCEN", will assign SGM and
soldiers whose names are on a DA-approved se-
lection list for promotion to SGM to TOE/
MTOE/TDA positions. This will bo done based
on unit authorizations.

b. Normally, soldiers will be assigned within
their primary MOS. However, soldiers may be
assigned outside of their primary MOS based on
the needs of the Army.

c. SGM serving in authorized positions will be
stabilized for 24 months. In oversea areas,
stablization will not involuntarily exceed normal

5-6

tour length. Stabilization in CONUS units will
begin with the date assigned to the installation.
AKA code "V" will be awarded and reported in
accordance with chapter 2. MILPERCEN may
terminate stabilization to meet priority require-
ments or to maintain tour equity.

5-16. Routine assignment procedures, a. CG,
MILPERCEN, will fill CONUS requirements
from oversea returnees, from immediately avail-
able personnel, and by assigning individuals
within and between commands.

b. CG, M I L P E R C E N , will fill oversea re-
quirements from soldiers in CONUS and by as-
signing soldiers within or between oversea com-
mands. SGM may volunteer for foreign service
CAR 614-30). Applications will be forwarded
through channels to HQDA (DAPC-EPZ-E)
Alexandria, VA 22331. SGM serving overseas
may volunteer for intertheater transfer (ITT)
(AR 614-30).

c. Individual requests for assignment will be
submitted in accordance with chapters 3. fi, and
8.

d. Commanders' requests for reassignment of
soldiers within their commands will be sub-
mitted in accordance with section IV.

c. Immediately available soldiers will be re-
ported separately to HQDA (DAPC-EPZ-E)
Alexandria, VA 22331 (chap. 2).

5-17. Nominative assignment procedures. To
determine acceptance for projected vacancies,
SGM will be nominated for assignment to presi-
dential support activities; Office, Secretary of
Defense; Office, Secretary of the Army; and Of-
fice, Joint Chiefs of Staff. No other agencies or
activities will be furnished nominations for SGM.
When appropriate, the losing commander will he

fft
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requested to provide necessary personnel data
and security forms to the gaining commander.

On acceptance, CG, MILPERCEN, will issue as-
signment instructions (chap. 2).

Section IV. REPORTING PROCEDURES AND BRANCH CLEARANCES FOR CSM AND SGM

5-18. Reporting requirements, a. This section
establishes the requirement for a report (Cur-
rent and Projected E9 Requirements Report
(RCS MILPC-63) for all E9 and promotable E8.
The report provides the required data to assist
DA in programing assignments and is submitted
in lieu of individual requisitions.

b. Each report will be complete and will su-
persede all previous reports. Requirements on
each report remain valid until filled, are can-
celed by the reporting agency, or until replaced
or changed by later reports.

c. Reports will show the reporting agency's
projection for assignment and reassignment of
all E9 and promotable E8 within the command.
It will also reflect the requirements for replace-
ments to be provided by HQDA. To keep from
assigning soldiers against positions that have
been filled by internal adjustments, branch
clearance will be obtained from HQDA (DAPC-
EPZ-E) Alexandria, VA 22331 prior to any in-
ternal reassignment action.

5-19. Applicability. This section applies to
agencies and activities listed in appendix A that
are dependent on HQDA for enlisted personnel
support. This section does not apply to the Army
National Guard or Army Reserve.

5-20. Objectives. Reporting procedure objec-
tives are:

a. To establish a combined reporting and req-
uisitioning system for planning, programing, and
controlling the assignments of E9 and
promotable E8 within the Army.

b. To permit the most effective utilization of
E9 through long-range planning according to the
current and projected needs of the Army.

"5-21. Reporting procedures, a. Reports will be
prepared on DA Form 4802-R (Command Ser-
geants Major Authorizations) (fig. 5-1), DA

Form 4802-1-R (Sergeants Major Authoriza-
tions) (fig. 5-2), and DA Form 4802-2-R (Sur-
plus E9/E8(P)) (fig. 5-3). These forms will be re-
produced locally on 8 by 10%-inch paper. They
will not be modified and will be prepared in ac-
cordance with paragraph 6-22.

b. Reports will be forwarded, by letter, to
HQDA(DAPC-EPZ-E) Alexandria, VA 22331.
The grade, name, and telephone number of a
point of contact will be included in the letter.
Reporting agencies may request branch clear-
ance for proposed internal adjustments in this
letter. The CSM/SGM Office will act on these re-
quests and notify the reporting command of the
decision by return correspondence. A projected
reassignment in the report will not serve as a re-
quest for branch clearance.

c. Separate reports will be submitted by each
enlisted requisitioning activity or agency that
has E9 authorizations or E9/E8(P) soldiers as-
signed. Only those sections that apply to the re-
porting activity need be completed.

. Reports will be submitted semiannually
so as to arrive at HQDA on the second Monday
of the month according to the schedule below:

(1) January and July: Activities listed in
paragraph a through d, appendix A and US
Army 1st Personnel Command.

(2) February and August: Activities listed
in paragraph/, appendix A.

(3) March and September: Activities listed
in paragraph g, appendix A.

(4) April and October: FORSCOM activities
listed in paragraph A, appendix A.

(5) May and November: TRADOC activities
listed in paragraph h, appendix A.

(6) June and December: Special Manage-
ment Commands listed in paragraph et appendix
A.

e. One copy of DA Form 4802-R and three
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copies each of DA Form 4802-1-R and DA Form
4802-2-R will be forwarded to HQDA (6 above).
Legible reproduced copies are acceptable.

(Locate figures 5-1, 5-2, and 5-3 (fold-ins) at
the end of the regular size pages.)
5-22. Report preparation details. Reports will
be prepared in three sections on forms indicated
in paragraph 6-21a.

a. Section /, Command Sergeants Major Au-
thorizations. Only positions that have been des-
ignated by the Deputy Chief of Staff for Person-
nel, DA, as CSM positions that appear on an
approved VTAADS (Vertical The Army Author-
ization Documents System) will be included.

(1) Column a, Position Identification. Pre-
pare column a as follows:
Line number ........... Begin with 001 and number in se-

CMF background ....... Identify CMF most closely related
to the mission rf the organization.

,„« D _, ,. „, , , .UIC ................... Repeat the 3d-6th character.

Command code ......... R e o r t the code identifying the

Unit designation ........ Self-explanatory.

Geograph location ...... Self-explanatory.
APO or rip code ........ Self-explanatory.
Country code .......... Report information in appendix B,

paragraph B-4.
C01CUS reaction area

code ................. Use £**£** in paragraph i-is,

position level .......... Indicate position level (para

Nominative— level 3Dependent travel status
code . . . . . . . . . . . . . . . . For positions overseas, state the

type of travel authorized for mov^
ment of dependents and the tour
length. Use the codes in paragraph
2-7, AR 680-29.

(Example: oOltf7/lD7AA/TC/lBN TC SCH BDE/Ft Eustis
VAJ236M/VE/1.)

(2) Column b, Special Requirements. This col-
umn will be used to identify special qualifications

5-8
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the incumbent must possess (such as security
clearance, parachutist, ranger, airborne-qualified).
Also, indicate any special instructions to be includ-
ed in assignment instructions. For level 2 posi-
tions, include the grade of the unit commander. If
the grade of the commander is colonel, report sub-
ordinate units authorized a CSM. Also, indicate
suitable alternative CMF qualifications will be
indicated.

(3) Column c, Incumbent. List name, grade
SSN, and DEROS (if overseas) of the soldier fill-
ing the position. List known gains with all their in-
formation underlined.

(4) Column d, Remarks. Indicate programed
internal changes by showing name, grade, SSN,
DEROS, line number of current position, and the
effective date the change is planned. If the incum-
bent is to be reassigned locally, indicate the posi-
tion and the effective date of the reassignment.
Also include any additional information (such as
voluntary or mandatory retirement dates or de-
parture date of incumbent). Note that all pro-
gramed internal adjustments require prior branch
clearance. Also, replacements will not be furnished
for retirees until the CSM/SGM Office,
MILPERCEN, receives a copy of the approved
DA Form 2339.

b. Section II, sergeants major authorizations.
Only positions that appear on an approved
VTAADS document will be included. Positions will
be reported in MOS sequence (same sequence as
MOS appear in sec I, chap. 2, AR 611-201).

(1) Column a, Position Identification. Line
number, authorized MOS (5 character), UIC, com-
mand code, unit designation, geographic location,
*?° or ZIP code' counKy c°de/CONUS requisi-
tion area code' duty section and position title, and
dependent travel status code will be reported in

column< Each potion in this section will be
j ,. , , ... -«, ,

™*1 a ̂  nUmber beginning With 501 and
numbered in sequence. The duty section need only
be reported when the position title does not ade-
quately describe the duties. The instructions for
completing the form in a(l) apply. (Example:
50L71L5H/3MHAAyFC/USARR V/Pt Sheridan
IL/60037/RS-ENL ADV.)

(2) Column b, Special Requirements. This
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column will be used to identify special qualifica-
tions which the incumbent must possess (such as
security clearance, ASI, language codes). Any
special instructions to be included in assignment
instructions or suitable MOS subsitutions will
also be noted. For unit advisor positions, the
designation of the major unit advised and duty
station will be listed. For ROTC instructor posi-
tions, the name of the school and duty station
will be indicated.

(3) Column c, Incumbent. Name, grade,
SSN PMOS, and DEROS (if overseas) of the in-
cumbent will be reported in this column. Known
gains will be listed with all information under-
lined.

(4) Column d, Remarks. See a(4) above.
c. Section HI, surplus E9IE8(P). All E9 and

promotable E8, assigned to the reporting activi-
ty, that are not in authorized positions will be
reported in this section. They will be listed in
PMOS/RMOS sequence (same sequence as MOS
appear in sec 1, chap 2, AR 611-201).

(1) Column a, PMOSfRMOS. For E9,
PMOS will be noted. For K8(P), RMOS shown
on DA promotion list will be noted.

(2) Column b, Name. Self-explanatory.
(3) Column c, SS'A". Self-explanatory.
(4) Column d, Rar*k. For E9, SGM or CSM

will be indicated. For E8(P), promotion se-
quence number will be indicated.

(5) Column e, DEROS. Applicable only to
oversea commands.

(6) Column f. Unit, UIC, Location. Self-
explanatory.

(7) Column g, Remarks. Voluntary or man-
datory retirement dates, programed reassign-
ments, or any other information that may apply
will be entered. For soldiers serving on advisor
duty, it will be indicated if he/she is serving in
an authorized position other than grade E9, au-
thorized MOS, grade, duty title, and unit the
soldier advises.

5-23. Interim reports. Frequent changes occur
in authorization documents. The reporting activ-
ity will report promptly any approved changes
to CSM/SGM authorizations. For deletions, only
the position number and date of report must be
given. For additions, all information in para-
graph 5-22 must be reported.

5-24. Branch clearances, a. Branch clearance
must be obtained before reassigning/changing
duties of any E9 or promotable E8. This may be
accomplished by letter or message to HQDA
(DAPC-EPZ-E) Alexandria, VA 22331. Re-
quests will be submitted in narrative form. If
the soldier is being moved to a position that has
been reported in the Current and Projected E9
Requirements Report (RCS MILPC-63), only
the position number for the position being va-
cated, the number of the proposed position, and
date of move will be reported. All requests will
indicate whether the move constitutes a PCS
(AR 614-6).

b. As an exception to a, above, combat zone
commanders may assign CSM/SGM/E8(P) with-
out prior approval of CG MILPKRCEN. Report
these assignments the same as requests for
branch clearances.

5-9
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CHAPTER 6
AIRBORNE, RANGER, AND SPECIAL FORCES

Section I. GENERAL

6-1. General. This chapter prescribes policies and
eligibility criteria for—

a. Volunteering for airborne training and
assignment.

b. Selection and assignment to a ranger
battalion.

c. Training and assignment to special forces
units.

6-2. Responsibilities, a. CG, MILPERCEN, will
assign soldiers to units/duties as provided for in
this chapter.

b. Divisiontfnstallation commanders will recruit
volunteers for assignment to airborne, ranger, and
special forces units and support recruiting teams.

6-3. Concept. Soldiers assigned to these units
must volunteer and be highly motivated to com-

plete the required training and successfully per-
form the duties. Because of the unique
mission/capabih'ties of the units, a high state of
readiness is required. Accordingly, volunteers •will
be assigned on a priority basis. Stringent
screening processes will be adhered to, to ensure
acceptance and assignment of only the highest
quality volunteers. Soldiers who desire to apply
for duty or assignment may do so without regard
to current assignment. Only full qualified soldiers
will be accepted for duty. Installation commanders
may disapprove requests when the applicant does
not meet the minimum eligibility standards with
authorized waivers as prescribed here. Disap-
proved applications will be returned through the
chain of command, citing specific reason(s) for dis-
approval. Other applications will be forwarded to
CG, MILPERCEN, with recommendations for the
installation commander.

Section II. AIRBORNE TRAINING AND ASSIGNMENT

fr-4. Responsibilities, a. CG, MILPERCEN, ap-
proves applications for airborne training and as-
signs soldiers to airborne units.

b. CONUS installation/activity commanders and
oversea commanders will ensure that applications
for airborne training are promptly processed and
forwarded. Each request will include a copy of the
applicant's DA Forms 2 and 2-1.

c. Major oversea commanders will—
(1) Assign selected applicants to airborne

training at an appropriate airborne training activi-
ty within their command, or

(2) Submit the application to HQDA (DAPC-
(appropriate office symbol from table 1-1)),
Alexandria, VA 22331.

6-5. Assignment policies, a. After completing
airborne training, soldiers may be assigned to an

airborne unit. Those who are assigned to an
airborne unit will serve a minimum of 1 year in an
airborne position. First term soldiers completing
airborne training will normally be assigned to an
airborne unit. First term soldiers who are as-
signed to an airborne unit, at completion of train-
ing, will normally remain at the location in an
airborne position for the duration of then* first
enlistment.

b. Soldiers who attend airborne training, other
than on TDY or TDY en route, will be reported to
CG, MILPERCEN, for assignment (sec VI, chap.
2).

ire. Soldiers who were rejected for, or relieved
from, airborne training or duty (because of tempo-
rary physical defect or failure to qualify in the
physical readiness test) and who later qualify for
airborne training or assignment may reapply for
airborne training.

6-1
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*d. Soldiers possessing SQI "P", "S", "V", or
"Y" who are on assignment instructions to an
airborne unit will be utilize^ at least 1 year in an
airborne position unless physically disqualified.
Within 7 days of receipt of assignment instruc-
tions, and before issuing PCS orders, the losing
commander will inform the soldier of the proposed
assignment. The soldier must sign the appropriate
statement in procedure 3-1, DA Pam 600-8-10.
The original copy of the statement will be for-
warded to HQDA(DAPC-appropriate office sym-
bol, table 1-1), Alexandria, VA 22331. It will be
included in the soldier's CMIF. Soldiers who de-
cline the assignment are deliberate terminators. If
a soldier declines an airborne assignment, SQI "P"
will be withdrawn. Since SQI "S", "V", and "Y"
are dependent upon SQI "P", those SQI, if held by
the soldier, will also be withdrawn if the soldier
declines airborne assignments.

e. Deliberate terminators of airborne duty will
be reported to HQDA(DAPC-appropnate office
symbol, table 1-1) Alexandria, VA 22331 for
reassignment (sec VI, chap. 2). When possible,
these soldiers will be locally reassigned to reduce
PCS costs.

/. Soldiers accepted for airborne training incur,
on graduation, an obligation to serve at least 1
year in an airborne position unless physically
disqualified.

g. Soldiers stationed overseas will submit appli-
cations not more than 10 or less than 6 months be-
fore DEROS. Information on date of return and
leave desired en route to airborne training will be
included.

A. Table 6-1 includes the conditions for removal
from airborne training and provides guidance for
reassignment.

6-6. Eligibility criteria. Soldiers volunteering for
airborne training must—

a. Have completed basic and advanced individu-
al training (except for MOS 43E) or the equivalent
of such training (i.e., possess civilian-acquired
skills or qualify for on-the-job AIT on graduation
from BT). This requirement will not apply to sol-
diers who enlist under the Airborne Training Pla-
toon Concept.

6-2

b. Meet the medical qualifications for airborne
training and duty (AR 400-501).

c. All potential airborne volunteers enlistees
must achieve the aptitude score for the MOS in
which enlisting. Trainees with an enlistment op-
tion for MOS 43E will be scheduled by MIL-
PERCEN (DAPC-EPT-I) to attend airborne
training en route to MOS 43E training.

d. Not have more than 30 days lost under sec-
tion 972 of title 10 United States Code during
current enlistment.

e. Be less than 36 years old on the date of ap-
plication. Soldiers in grades E5 and above may
obtain a waiver for age with favorable recom-
mendation from a medical doctor. As an excep-
tion to AR 40-501, soldiers who are 36 years or
over will have an electrocardiogram (EKG).

/. Have enough service remaining on current
enlistment to complete at least 12 months serv-
ice after airborne training. An applicant without
enough service remaining to meet this require-
ment and who is otherwise qualified, must take
action to meet the length of service require-
ments (AR 601-280). This will be accomplished
before orders to attend airborne training are
issued.

g. Not be alerted for or under orders to an
oversea area (either as an individual or as a
member of a unit) unless the projected assign-
ment is to an airborne unit.

k. Not be under court-martial charges or in-
vestigation which may result in trial by
court-martial.

i. Not possess a DA-controlled or shortage
MOS, unless the MOS is in an airborne TOE
identified by SQI "P" for airborne qualified sol-
diers. Soldiers who possess PMOS that are not
in an airborne TOE are ineligible to apply for
airborne training.

j. Not be an AIT. (If conditions warrant, ex-
ceptions may be granted on a by-name basis only
on written request to HQDA(DAPC-EPT)
Alexandria, VA 22331. On declaration of general
war or full mobilization, this criterion is
suspended.
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k. Not be currently enrolled in or committed
for any course for award of an MOS not shown in
an airborne unit TOE. (Waiver may be re-
quested if not already enrolled, provided appli-
cation for airborne training contains a waiver of
enlistment commitment.)

I . Have completed any service obligation
incurred as a result of previous training received
at an Army course of instruction for an MOS not
shown in an airborne TOE. (This does not apply
if the MOS is in an overage status Army-wide
within applicant's year group.)

m. Not have deliberately terminated previous
airborne duty or training. (This does not apply
to those whose termination was based on ex-
treme family problems (chap. 3). On declaration
of general war or full mobilization, this criterion
is suspended.

irn. Pass physical readiness test. The test will
be—

(1) Not more than 30 days before the date of
application and again not more than 15 days be-
fore the class starts for permanent party person-
nel. Those who fail to pass the second test will
be reported to HQDA(DAPC-appropriate office
symbol, table 1-1) Alexandria, VA 22331 for
reassignment. Orders assigning the soldier to
airborne training will be revoked.

(2) Within 2 weeks before departing from
the basic training activity for soldiers
completing BT and attending airborne training
before reporting for on-the-job advanced indi-
vidual training; or

(3) During advanced individual training for
new accessions to the Army, except as in (2)
above. Soldiers who fail the first test will be

retesting during AIT. Those who fail to pass the
final test will be reported to HQDA
(DAPC-EPT-I) Alexandria VA 22331 for
reassignment (sec. VI, chap. 2).

o. Meet the medical, physical, and mental pre-
requisites for attending airborne training (AR
40-501 and DA Pam 351-4).

6-7. Management of airborne soldiers.
Airborne soldiers will be managed by the career
management branch that controls their PMOS
(table 1-1). All airborne qualified soldiers will
be given equal consideration with their peers in
career development actions, even though the
soldier has acquired SQI "P".

a. If soldiers are qualified as parachutists and
are assigned to nonairborne duty positions, they
may apply for reassignment to airborne duty po-
sitions. These applications will be disapproved
only by CG, MILPERCEN; however, oversea
commanders may disapprove applications
submitted by members of their commands. Qual-
ified airborne soldiers may be involuntarily as-
signed to an airborne unit if necessary to main-
tain a high state of unit readiness.

b. When airborne qualified soldiers are excess
or surplus to the needs of a unit, regardless of
MOS, MILPERCEN may reassign them .to
satisfy Army-wide requirements. First priority
will be to assign these soldiers to other airborne
units.

6-8. Procedures. Procedure 3-19, DA Pam
600-8, contains detailed guidance for submitting
an application for airborne training and
assignment.

Section HI. RANGER TRAINING AND ASSIGNMENT

6-9. Applicability. This section applies to Ac-
tive Army male soldiers and Army National
Guard and Army Reserve male soldiers when
they are on active duty.

6-10. Responsibilities, a. CG, MILPERCEN,
approves all applications for ranger training and
assignments to ranger battalions.

6. Commanders of CONUS divisions and in-

6-2.1
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stallations and oversea commands will ensure
that—

(1) Applications for assignment to ranger
duty are processed promptly,

(2) Applications are forwarded to the

AR 614-200

proper approving authority (HQDA(DAPC-
EPK-S) Alexandria, VA 22331), and

6-11. Training and assignment policies, a.
When soldiers volunteer for ranger training.

Table 6-1 |

Policies for Removal from Airborne Training

U
L
E

1

2

3

4

5

A

If the soldier
released from

training is

permanent party

replacement
stream personnel
(includes those in a
TDY en route
status)

B

and, he/she was

assigned to an airborne
activity prior to entry
into airborne training

assigned to a non-air-
borne activity

assigned to either an air-
borne or non-airborne
activity prior to entry
into training

(N/A)

C

and, rejection
is due to soldier

being

temporarily medically dis-
qualified for an expected
period of over 30 days
and has completed at
least one qualification
jump

temporarily medically dis-
qualified for an expected
period of over 30 days

permanently medically dis-
qualified

disqualified because of per-
manent medical defects
or training failure

temporarily medically dis-
qualified for an expected
period of over 30 days

D

then,

1. the soldier will be returned
to parent organization,
where he/she may be sched-
uled later to complete quali-
fication jumps IAW the cur-
rent program of instruction
for airborne courses 011-F1,
USA Infantry School.

2. On completion of qualifica-
tion jumps, parent unit com-
mander will notify the
Comdt, USAIS, ATTN:
AJIIS-C, who will issue the
necessary certification (AR
672-5-1).

3. After certification by US-
AIS, parent organization
will publish necessary orders
awarding the parachutist
badge. Use format 320, app
A, AR 310-10.

the soldier will be relieved
from airborne training and
retained at the training ac-
tivity until receipt of in-
structions from MILPER-
CEN to proceed to another
assignment.

the soldier will be returned to
his/her former unit of as-
signment.

the soldier will be reported for
reassignment (sec. VI, chap.
2).
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they must meet the standards in this section.
On successful completion of ranger training
and award of SQI "V," soldiers are available
for assignment to duty positions that require
ranger qualifications. However, first priority
for assignment will be to the unit for which
the soldier volunteers.

(1) Soldiers will attend ranger training
on temporary duty and return to their parent
organizations to occupy ranger duty positions
or proceed on PCS to ranger units.

(2) Applications for training will be sub-
mitted not more than 8 months or less than
5 months before DEROS. Soldiers selected for
training must complete the normal oversea
tour, unless, CG, MILPERCEN, curtails the
tour.

6. All members of a ranger battalion should
be volunteers. However, qualified ranger per-
sonnel will be involuntarily assigned to a ranger
unit if necessary to maintain a high state of
unit readiness. All male soldiers may apply for
ranger training or assignment to a ranger bat-
talion, except those soldiers—

(1) Assigned to CONUS and alerted for
or under orders to an oversea area (either as
a member of a unit or as an individual).

(2) Involved in court-martial proceedings,
under investigation which may result in trial
by court-martial, or under suspension of favor-
able personnel actions (AR 600-31).

(3) Who have been convicted by special
or general court-martial, or who have any
record of time lost under section 972 of title 10
United States Code during their current term
of service.

(4) Who previously terminated airborne
or ranger duty, unless it was because of ex-
treme family problems. Each exception will be
considered individually. Requests must include
full justification and be addressed to HQDA
(DAPC-EPK-S) Alexandria, VA 22331 for
final approval. If approved, the soldier will be
reassigned to a ranger duty position. Soldiers
who voluntarily terminate ranger status will
have SQI "V" withdrawn. However, unless air-
borne termination is requested, SQI "P" will be
awarded and the soldier will be eligible for
assignment to an airborne position.

6-4
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(5) In advanced individual training, ex-
cept for MOS listed in c(5) below. However,
soldiers who enlisted for the ranger battalion
option (table H-18, AR 601-210) will be as-
signed to the appropriate battalion in accord-
ance with their enlistment commitment.

c. Personnel applying for a ranger unit
must—

(1) Volunteer for ranger training and, if
not already qualified, airborne training.

(2) Meet the medical, physical, and men-
tal prerequisites for attending airborne/ranger
schools (AR 40-501 and DA Pam 351-4) re-
gardless of prior airborne/ranger qualification.
Waivers for age and grade requirements are
not required.

(3) Have 18 months of service remaining
at expected time of arrival at a ranger bat-
talion; if not, take action to acquire sufficient
service to meet this period prior to departing
the losing command (AR 601-280).

(4) Possess a personal background record
which would reasonably guarantee a minimum
security clearance of "SECRET" (E5 and
above) or "CONFIDENTIAL" (E4 and be-
low).

(5) Possess one of the following MOS as
PMOS or SMOS and be in grade shown.

MOS Grade authorized

002 ________________ E9
05B __.._____________ E3 and E4
11B __..______________ El through E8
11C ________________ El through EG
13B _________„______ El through E4
13E ______-_________ El through E6
31V ________________ E6 and E7
36K ..________________ El through E4
71L __..______________ El through E4
71M ___________"___ El through E4
75B __________-_____ El through E5
75Z __________-_____ E6 and E7
76Y _______________— El through E7
91B __________.._____ El through E5
91C __________-_____ El through E6
94B ________________ El through E7

6-12. Procedures. Procedure 3-15, DA Pam
600-8, contains detailed guidance for applying
for assignment to a ranger unit or for ranger
training.
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Section IV. SPECIAL FORCES TRAINING AND ASSIGNMENT

6-13. Applicability. This section applies to sol-
diers of the Active Army and Army Reserve in
CONUS and in oversea commands. Army Na-
tional Guard personnel will be administered un-
der National Guard Bureau instructions.

6-14. Responsibilities, a. CG, MILPERCEN,
will approve applications for training and assign-
ment to special forces units.

b. CG, FORSCOM, is responsible for the US
Army Special Forces Personnel Procurement
Program.

c. Commanders at all levels will publicize the
program and process applications for training
and assignment to special forces organizations.

6-15. Policies and selection criteria, a. Gener-
ally, special forces personnel requirements are
met by assigning volunteers. Previously quali-
fied personnel and volunteers for airborne train-
ing may also be assigned to meet these
requirements.

b. All male soldiers 17 years old or over may
apply for special forces training and duty, except
soldiers—

(1) Alerted for or in receipt of orders for
oversea assignment (either as a member of a
unit or as an individual).

(2) Under suspension of favorable personnel
action (AR 600-31).

(3) Who have 30 days or more lost time un-
der section 972 of title 10 United States Code
within current or preceding enlistment.

(4) Who have been convicted by special or
general court-martial during their current term
of service.

(5) Who are deliberate terminators of formal
special forces or airborne duty. These soldiers
are ineligible for future assignment to special
forces or airborne units unless termination was
because of extreme family problems. Personnel
who voluntarily terminate special .forces status
will have SQI "S" withdrawn. However, unless
airborne termination is specifically requested,
SQI "P" will be awarded and the individual will

be eligible for assignment to an airborne posi-
tion. Exceptions to the provisions of this para-
graph will be considered individually. Requests
must include full justification and should be ad-
dressed to HQDA(DAPC-EPK-S) Alexandria,
VA 22331 for final approval. If approved, former
special forces terminators will be reassigned to a
special forces organization.

(6) Who are taking BT and who are commit-
ted to station/unit or installation of choice or
special unit of enlistment options. (Waiver of en-
listment options will be considered.)

(7) Who are taking AIT, except in those
MOS in special forces units.

(8) Who have received a bar to
reenlistment.

c. Active Army soldiers selected for special
forces training must—

(1) Have successfully completed high school
or have passed a general education development
(GED) test for high school diploma.

(2) Have completed basic, advanced individ-
ual, and basic airborne training before taking
the Special Forces Qualification Course.

(3) Meet applicable medical fitness
standards in AR 40-501.

(4) Be able to swim 50 meters while wearing
fatigues and boots (para 455a(2), FM 21-20),

*(5) Pass the Advanced Physical Readiness
Test (para 4-22d, FM 21-20).

(6) Have at least a CONFIDENTIAL secu-
rity clearance and be eligible for a SECRET
clearance:-

(7) Attain a standard score of—
(a) 100 to higher in either CO or IN for

MOSlIBand 11C,
(b) 100 or higher in either CO or AE for

MOS12B,
(c) Minimum audio perception (AP) score

of 100 for A^OS 11B, 05B, and 31V, and
(d) A minimum score of 100 in ST or GT

for 91B unless waiver is approved.
(8) Have at least 18 months of service re-
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maining at completion of training or the amount
of remaining service indicated in (a), (b), or (c)
below. Soldiers will acquire the necessary
service-remaining requirement prior to de-
parting the losing command (AR 601-280).

(a) MOS 11B, 11C, 12B, 31V, and 05B re-
quires an 18-month remaining service obligation.
This is an exception to paragraph 4-66 due to
the extensive special forces training received.

(b) For MOS 91B, special forces training
of 32 weeks requires a service-remaining obliga-
tion of 24 months.

(c) If it is necessary to qualify a soldier
for special forces training by preceding this
training with an MOS-producing course (MOS
11B, 11C, 12B, 05B, 31V, or 91B) or basic
airborne training, compute the total service obli-
gation in accordance with paragraph 4-66.

d. US Army Reserve personnel selected for
assignment to USAR Special Forces units must
have the qualifications in c above. If not
airborne qualified, training must be completed
within 1 year after being assigned. If school quo-
ta is not available, this requirement may be de-
ferred until a quota is available.

e. Active Army soldiers assigned to special
forces units who perform duties that require
special forces qualification but lack the required
SQI can normally only obtain SQI "S." This is
done by satisfying the criteria in c above and
successfully completing the resident Special
Forces Qualification Course. It is possible, as an
exception to this rule, to obtain the SQI "S"
without having attended the resident Special
Forces Qualification Course. This exception
applies only when—

(1) It is infeasible for a soldier to attend a
resident course, or he has acquired, through ex-
perience, considerable background in unconven-
tional warfare, or

(2) The soldier formerly held the additional
skill indicator "5G" as a commissioned officer
and later reverted to enlisted status.

6-16. Waivers, a. Active Army. CG,
USAJFK-CENMA, Fort Bragg, NC, will con-
sider requests for waivers from volunteers who

1 November 1982

do not achieve the standard score of 100 (para
6-15c(7)). They must have shown the maturity
and motivation essential in the training of spe-
cial forces personnel. Waiver requests will be
submitted with volunteer requests. They will in-
clude information which describes or establishes
that the soldier possesses one or more of the
following:

(1) Previous special forces experience.
(2) Special forces related combat

experience.
(3) Training, experience, or qualification

such as—
(a) Infantryman.
(b) Radio operator (high or intermediate

speed).
(c) Chief aidman or medical specialist.
(d) Demolition specialist or combat

engineer;
(4) Ability to communicate in a foreign lan-

guage. Preference will be given otherwise quali-
fied soldiers—

(a) Who are proficient in one or more for-
eign languages, or

(b) Who volunteer for language training
concurrent with application for special forces
training.

b. Army Reserve. Area commanders may
grant waivers in accordance with a(l) through
(3) above.

6-17. Language training, a. Soldiers volun-
teering for special forces duty or training; may
be selected for language school training accord-
ing to the needs of the service. If a soldier de-
sires to attend language training after special
forces training, he should complete his request
according to AR 611-6 and submit it with his
special forces application.

b. After completing language training, the sol-
dier will be available for worldwide special
forces assignment.

6-18. Assignment and classification proce-
dures. Soldiers will be assigned to training
install a-

9
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tions on a PCS basis except when training is
less than 20 weeks. The commander of the
Army area will assign US Army Reserve per-
sonnel.

a. CG, MILPERCEN, (DAPC-EPK-S)
will—

(1) Review and make final selection of all
volunteer applications. MILPERCEN will co-
ordinate with CG, USAJFKCENMA, Fort
Bragg, NC on those applications that require
a waiver.

(2) Select and assign qualified personnel,
without unit of choice or special unit of en-
listment options, to special forces units based
on unit priorities.

b. Commandant, USAIMA will—
(1) Award SQI "S" to Active Army sol-

diers who have completed Special Forces Quali-
fication Course conducted by Special Forces
School, USAIMA. Report soldiers to HQDA
(DAPC-EPK-S) Alexandria, VA 22331, for
assignment instruction 5 weeks before gradua-
tion date.

(2) Report soldiers who fail to complete
training in accordance with section VI, chapter
2.

(3) Award SQI "S" to Active Army sol-
diers, recommended by commander of special
forces group, who have completed similar train-
ing or acquired qualifying experience equal to
training received in the Special Forces Quali-
fication Course.

(4) Award SQI "S" to Reserve Compo-
nent soldiers who elect to qualify by attending
resident instruction.

c. Eligible reservists who qualify through
correspondence courses will apply to the Re-
serve Component special forces group com-
mander for the award of SQI "S." After the
completion of necessary training has been veri-
fied, the group commander may award SQI
"S."

6-19. Records, recording, and utilization. Sol-
diers with special forces qualifications are cen-
trally managed by MILPERCEN. Table 1-1
lists MOS control responsibility. A duplicate
copy of DA Forms 2 and 2-1 (Parts I and II)

will be prepared for personnel in grades E2
through E5 (AR 640-2-1) and forward to the
appropriate career branch (table 1-1).

a. Soldiers possessing SQI "S" must be quali-
fied to perform duties in at least one of the fol-
lowing MOS; MOS OOZ (Command Sergeant
Major); 11B (Infantryman), 11C (Indirect
Fire Crewman); 12B (Combat Engineer), 31V
(Tactical Communications System Operator/
Mechanic), 91B (Medical Specialist); or 05B
(Radio Operator). One of these MOS will be
designated as either the PMOS or SMOS. Re-
quests for exceptions will be sent to the
MILPERCEN career branch that manages the
soldier's PMOS. In career development actions,
all special forces soldiers will be considered
with their peers even though they have ac-
quired SQI "S."

b. When special forces qualified soldiers are
excess to the needs of special forces units, re-
gardless of MOS, CG MILPERCEN may assign
them to satisfy Army-wide requirements. When
possible, these soldiers will be assigned to an
airborne unit.

c. Changes to records and copies of orders
and other material will be sent to HQDA
(DAPC-appropriate career branch) Alexan-
dria, VA 22331 (AR 640-2-1).

6-20. Conditions for termination of special
forces duty. Assignment of soliders to special
forces duty will be terminated, identifier "S"
withdrawn (AR 600-200), and the soldier will
be reported for assignment (sec VI, chap. 2)
under any of the conditions below.

a. On loss of the physical qualifications or
failure to-fulfill professional requirements out-
lined in section II and this section.

6. On withdrawal of security clearance.

c. When the reclassification authority deter-
mines that a soldier is unsuitable for further
special forces duty.

d. When a soldier refuses to jump from an
aircraft while it is airborne.

e. When a soldier voluntarily terminates
either his special forces or airborne status.

6-7
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This does not require that the soldier be re-
assigned if he can be utilized in his PMOS in
a position not requiring SQI "S."

6-21. Assignment of enlisted terminees. a. Ac-
tive Army personnel terminated from special
forces duty will be reported for reassignment
(sec VI, chap. 2) except for those soldiers
terminated under paragraph 6-20e, who can
be utilized in their PMOS even though they no
longer have SQI "S."

b. Nonprior service USAR personnel who
terminated under paragraph 6-20e, will be as-

1 February 1980

signed to another USAR unit to complete the
remaining portion of their Reserve obligation.
Prior service USAR personnel who cannot be
utilized may be assigned to another USAR unit
or to the appropriate USAR control group, if
qualified.

c. Soldiers who deliberately terminate from
this program will have a permanent entry made
on their DA Forms 2-1 (AR 640-2-1).

6-22. Procedures. Procedure 3-22, DA Pam
600-8, contains detailed guidance for applying
for special forces training and assignment.

6-8
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CHAPTER 7
CAREER DEVELOPMENT PROGRAMS

Section I. GENERAL

7-1. General, a. A career development pro-
gram is a system of intensive management of se-
lected MOS or CMF. Career development pro-
grams are established to ensure that there are
enough highly trained and experienced soldiers
to fill positions that require unique or highly
technical skills. To develop soldiers with the re-
quired proficiency, career fields within each pro-
gram often require—

(1) Frequent movement from one job to an-
other to gain required experience,

(2) An above average frequency of advanced
training,

(3) Lengthy or frequent training periods, or
(4) A combination of the above.

b. Each program provides the opportunity for
career progression to the highest enlisted grade
within one or more MOS included in the pro-
gram. Only the most highly qualified and career
motivated soldiers will be accepted into these
programs.

ire. On declaration of general war or full mobi-
lization, the provisions of this chapter remain in
effect, except for section II, which will be sus-
pended.

7-2. Responsibilities, a. CG, MILPERCEN,
controls the selection of soldiers who enter these
career programs and attend related courses, un-
less otherwise stated.

b. Commanders at all level will—

(1) Publicize the career programs,
(2) Counsel prospective members on pro-

gram opportunities and requirements, and
(3) Ensure that applicants are eligible be-

fore applying for membership or training.

7-3. General selection and waiver policies, a.
Selected standards in each section are the
mininum requirements and are subject to
change. Attaining the prerequisites does not en-
sure entry into a career program. The appropri-
ate career management branch will select the
best qualified soldiers for a career program.

b. Waivers will not be granted for remaining
service requirements for formal training. Waiv-
ers for other eligibility requirements or selection
standards will be considered unless otherwise
stated. Waivers cannot be implied. Each must
be specifically requested. Include the reason for
the waiver in the application for entry into the
program or training requested.

7-4. Applying for career development pro-
grams, a. Unless otherwise stated, submit ap-
plications for all career programs on DA Form
4187.

b. See DA Pam 600-8 for detailed application
procedures.

c. In applying for career programs and related
training, consider the prerequisites in DA Pam
351-4 for the appropriate course of instruction.

Section II. INTELLIGENCE CAREER PROGRAM

7-5. Objectives and scope of the program, a.
Overall objective. The overall objective of this
program is to establish, develop, and maintain a
broad professional base of selected soldiers ex-

perienced in one or more MOS in the intelligence
field.

b. Specific objectives. The specific objectives
of this program are to—

7-1
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(1) Improve the intelligence capability of
the Department of the Army.

(2) Provide highly skilled soldiers to fill the
enlisted intelligence requirements within the
Department of Defense and the military intelli-
gence units within the Army.

(3) Provide for the career management of
each soldier selected under this program.

(4) Provide opportunities and incentives for
careers in the intelligence field.

(5) Provide an inventory of soldiers directly
engaged in intelligence activities.

c. Scope. The program includes all soldiers
with a primary MOS in CMF 33, 96, and 98 (AR
611-201).

7-6. Responsibilities, a. CG, MILPERCEN, is
responsible for—

(1) The career management, development,
and assignment of soldiers in the Enlisted Intel-
ligence Career Program.

(2) Establishing programs that will provide
timely procurement, training and assignment of
each soldier.

b. Cdr, US Army Central Personnel Security
Clearance Facility, Fort Meade, MD 20755, is
responsible for security acceptability and access
determinations for CMF 33, 96, and 98 soldiers.

7-7. Qualifications for entry, a.To qualify for
entry into any MOS in CMF 33, 96, or 98, a sol-
dier must meet the prerequisities in table 7-1.

•*•&. Each waiver request will be considered in-
dividually. CG, MILPERCEN will approve
waivers only in exceptional cases when it is in
the best interest of the Army.

c. Variable Reenlistment Bonus (VRB)/
Selective Reenlistment Bonus (SRB) recipients
may have current MOS commitment waived by
MILPERCEN if accepted for training in MOS
97B.

*7-8. Recruitment, a. The main source of input
in CMF 33, 96, and 98 is through recruitment
(AR 601-210).

b. MOS 97C is awarded only to in-service per-

7-2
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sonnel at skill levels 3, 4, 5 (chap. 3, AR
611-201).

c. Reenlistment for initial entry into or contin-
uation in CMF 33, 96, and 98 is authorized (table
4-6, AR 601-280).

*7-9. Training, a. Language training. Lan-
guage training eligibility requirements are in
AR 611-6. The schedule of language courses for
which enlisted personnel may apply is announced
in DA Circular 350 series (Language Training
for Enlisted Personnel). Personnel selected to
attend language training must meet the time re-
maining in service requirements (chap. 4, AR
611-6). When feasible, career personnel in MOS
96C, 97C, and 98G should be trained in a second
operational language to increase assignment
flexibility. See DA Circular 611 series (List of
Priority Languages).

6. MOS and functional training. Applications
for MOS and functional training will be sub-
mitted in accordance with chapter 4 with the fol-
lowing exceptions:

(1) Soldiers stationed overseas may apply
for training in MOS 97B after arrival in the over-
sea unit but not later than 5 months before
DEROS. Those soldiers whose applications are
approved for school training will not be assigned
to the school until five-sixths of the oversea tour
has been completed.

(2) Soldiers applying for training in MOS
97B who have less than 10 months remaining
overseas may be required to—

(a) Voluntarily extend their oversea tour
pending final approval by MILPERCEN (6-9
months processing time required), or

(6) Return to CONUS and serve at least 1
year at the new station before attending school.
These soldiers in this category must sign and at-
tach a statement to this effect to their applica-
tion.

7-10. Retention. General. The retention of any
MOS awarded under this section depends on—

(1) Continued eligibility for intelligence du-
ties (table 7-1). Only MILPERCEN (DAPC-
EPL-M) may grant a wavier.
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(2) Satisfactory performance of duties and
demonstrated career potential.

b. Continuation of eligibility with regard to
spouse.

(1) A soldier with a PMOS in CMF 33, 96
(except for MOS 17K, 17M), and 98 who marries
a foreign national or naturalized citizen who has
not resided at least 5 years in the United States
will become ineligible for intelligence duty un-
less granted a waiver.

(a) Commanders of persons who desire to
marry or who have married a person in the
above category will counsel the soldier. The
commander will explain the effect such marriage
may have on his/her eligibility for continuation
of an intelligence career. If the soldier desires to
be retained, a request, DA Form 4187 (Person-
nel Action), will be submitted through command
channels to HQDA(DAPC-EPL-M) Alexandria,
VA 22331, for waiver of the prerequisites. DD
Forms 398 (Statement of Personal History) will
be completed by soldier and intended spouse and
submitted with request.

(b) Pending approval from MILPER-
CEN, soldiers holding MOS 97B will be removed
from sensitive duties. Soldiers in CMF 33, 96
(except MOS 97B), and 98 may continue in sensi-
tive duties until marriage.

(2) Requests for waivers will be submitted
before marriage. The immediate commander will
include an appropriate recommendation. Waiv-
ers will be granted only when the overall value
of the soldier fully justifies his or her retention
in the MOS. The value of the soldier's knowledge
or skills as they relate to intelligence require-
ments will be considered in making the decision.

(3) A soldier who marries a native born US
citizen after being accepted into the program
must submit the documents required by proce-
dure 3-33, DA Pam 600-8.

c. Probation period for MOS 97B. All newly
accredited soldiers and those who complete skill
level 2 training will serve a 1-year probation pe-
riod or until age 21, whichever is longer. The
probation period will start the first day of duty
following award of MOS 97B10 or 97B20. During
this period, soldiers will not be utilized on sensi-

tive investigations, except under special circum-
stances determined by HQDA or commander
exercising article 15 jurisdiction. Each soldier's
demonstrated overall performance, capabilities,
and potential during this period will be evalu-
ated continuously. When this period is com-
pleted, each soldier's immediate commander will
submit, by letter, a special recommendation.
The letter will state whether the soldier should
be retained in MOS 97B. A biographical compo-
sition prepared by the soldier in accordance -with
procedure 3-33, DA Pam 600-8 will be sent with
the letter of recommendation. The recommenda-
tion will be forwarded through channels to
HQDA(DAPC-EPL-M), Alexandria, VA 22331,
within 30 days after the probation period. Cur-
rent DA Forms 2, 2-1, and 2635, will be
submitted with each recommendation.

7-11. Assignment and utilization, a. Assign-
ment. The assignment and reassignment of sol-
diers in the Enlisted Intelligence Career Pro-
gram will be governed by chapter 1.

b. Utilization.
(1) Intelligence soldiers will not be utilized

for duties in other than their primary MOS. CG,
MILPERCEN, must approve waivers.

(2) For published utilization of intelligence
soldiers in MOS 97B and related information on
the employment of soldiers and units, see AR
381-20.

7-12. Removal from the program, a. Soldiers
in Tactical Intelligence Production/Surveillance
MOS (96B, 96C, 96D, 96H, 17K, and 17M) may
be released from the program for cause without
the approval of CG, MILPERCEN, However,
within 15 days of release, the circumstances will
be reported, by letter, to HQDACDAPC-
EPL-M) Alexandria, VA 22331. The following
are valid reasons for recommending removal
from the program:

(1) Action of disaffection, disloyalty, or
subversion.

(2) Character deficiencies including indis-
cretions or improprieties that cause withdrawal
of the soldier's security clearance.

7-3

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



C 2, AR 614-̂ 00

(3) Undersirable mental attitude relating to
subversion, disloyalty, or disaffection.

(4) "Demonstrated inability to perform du-
ties commensurate with military grade and
standards.

6. Soldiers in CMF 33 and 98 and MOS 97B
and 97C will not have their MOS withdrawn
without approval of CG, MILPERCEN.

(1) Commanders of major commands may
suspend a soldier from duties in CMF 33 and 98
and MOS 97B or 97C and assign the soldier to
other duties when he/she—

(a) Expresses a desire not to perform du-
ties in his or her assigned MOS. This expressed
desire is not to be used solely to evade an assign-
ment that the soldier, thinks is unsatisfactory.

(b) Commits acts of disaffection, disloyal-
ty, or subversion.

(c) Exhibits character deficiencies, in-
cluding indiscretions or improprieties below the
standards prescribed in this section.

(d) Possesses an undersirable mental at-
titude (such as an expression of subversion, dis-
loyalty, or disaffection).

(e) Loses badge or credentials through
negligence (MOS 97B and MOS 97Q.

(f) Abuses operational privileges granted
to certain intelligence soldiers.

(g) Demonstrates inability to perform du-
ties commensurate with military grade and
standards.

1 November 1982

(2) When a commander suspends a soldier
((1) above), HQDA(DAPC-EPL-M) Alexandria,
VA 22331, will be informed promptly. Notifica-
tion will include the reasons for suspension. CG,
MILPERCEN, will decide whether to withdraw
the MOS.

(3) A soldier released from the program as
provided in this paragraph will be informed of
the reason(s) for the release. The provisions of
paragraph 2-6, AR 600-37 apply.

(4) When a soldier is suspended ((2) above),
disciplinary or administrative action may be
taken under the Uniform Code of Military Jus-
tice or other pertinent regulation.

ire. When CG, MILPERCEN determines that
soldiers are disqualified for duties in CMF 33 or
98, they will be redassified. Soldiers who are
mandatorily redassified out of an MOS in CMF
33 or 98 will not hold, as either an SMOS or
AMOS, any MOS in CMF 33 or 98. CG, MIL-
PERCEN, will send reclassification action and
assignment instructions to the appropriate com-
mander.

7-13. Procedures. Procedure 3-33, DA Pam
600-8, contains detailed guidance for requesting
entry into MOS 97B (Counterintelligence Spe-
cialist). Requests for entry into other MOS in
the Enlisted Intelligence Career Development
Program will be processed in accordance with
procedure 3-10, DA Pam 600-8.

Section III. NONCOMMISSIONED OFFICER LOGISTICS PROGRAM (NCOLP)

7-14. Applicability. This section applies to all
enlisted personnel, on active duty or in the Re-
serve Components.

7-15. Objectives of NCOLP. The objectives of
the NCOLP are to—

a. Select and train highly qualified NCO for
key logistics management positions. These posi-
tions require technical knowledge of two or more
logistics functions.

6. Professionally develop these NCO for as-

7-4

signment to key positions. This serves as a
training base for immediate use in a mobilization
expansion of the Army logistics system.

c. Assign qualified members, by name, to spe-
cial key logistics positions to support worldwide
logistics operations.

d. Provide career incentive for program mem-
bers by assigning them to positions that will—

(1) Increase their skills and capabilities,
(2) Broaden their knowledge of overall lo-

gistics operation, and
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Table 7-1. Prerequisites to Qualify for MOS Award and Entry into CMF 33, 96, or 98.

PrerwuJilt**

*1. Meet the MOS qualification requirements prescribed by AR
600-200. AR 611-201, and DA Pam 351-4. _ _ _„ _ _ _ _ _ _

2. Be a high school graduate, or achieve * standard acore of 46
or higher on GED testa 1 through 5. —— —— —— ——

8. Never have been a member of the United States Peace Corps.
(See sec. I, chap. 1.) . __ __ _ - — - —— - —

4. Have no record of conviction by court-martial. _ -_ — ——
B. Have no record of conviction by a civil court for any offense

other than minor traffic violations. —— __ ~ _ — _ _ _ _ _
6. Have a standard score of 110 or higher in aptitude area ST

(GT for those teatod prior to Hay 1978). _ _ _ _ _ „_ _ ___
?. Have a standard score of 100 or higher in aptitude area ST

(GT for those tasted prior to May 1973). __ . __ „ __„
8. Have a standard score of 100 or higher in aptitude area SC

or AE. „ __ _ _ ___ __„„ _„ „_-_ ——
9. Have a standard score of 100 or higher in aptitude area HM—

10. Have a standard acore of 100 or higher In aptitude area AP._.
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Table 7-1. Prerequisites to Qualify for MOS Award and Entry into CMF 33, 96, or 98—Continued.

Pr*r*qui_ltM

12. Mast have a DLAB score of 89 or higher, or have success-
fully completed a DLI foreign language course. ( ' )_ __ . . —

13. Must be interviewed in accordance with procedure 3-33, DA
Pam 600-8. _ . _ ._ . ._ . . . _ _ _ _ _ .— _ . _ _ _ _ __ _ _

14. Must be free from objectional accents or speech impediments. —
15. Successfully complete interroftation training at the US Army

Intelligence Center and School. _ . _ , _ _ _ ... _ - -

16. Have normal color vision. — _. _ _ _ . - _ _ _ —— _ _ . —— __ —— . __
17. Hurt have red/green color di scrim/nation. _ _ _ . . _ _ . _ _ _ _ _ _ _ _ _
18. Must have near vision correctable to 20/20 Standard Snellen

and have normal stereoscopic acuity with or without
correction. . _ . _ _ _ . _ _ . _ . _ _ _ _ __ .. _ _

19. Must be a citizen of the United States. Members of imme-
diate family must also be US citizens.(')_._ _ _ . _ . _ _ . . _ _

20. Must not have immediate family members who reside in
certain foreign countries (member and spouse). (*)

21. Must be a citizen of the United States. _ _ — _. . .__ _ ... _
22. Applicant and spouse will have neither commercial nor

vested interest in a country within whose boundaries phys-
ical or mental coercion is known to be a common practice
against persons acting in the interest of the US. _ __ _ ~ _

23. Be of excellent character, discretion, and of unquestioned
integrity and loyalty to the US. _ _ _ _ . . _ _ . ... - _ _ _ - - . _ _
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Table 7-1. Prerequisites to Qualify for MOS Award and Entry into CMF 3.7, 96, or 98—Continued.

Pr.requicitH

24. Have no Information in Provost Marshal, Intelligence,
Military Personnel Record* Jacket, or Medical Files
which would prevent the granting of a security
clearance IAW AR 604-R. . . . . . . . . . . . . . . . . . . . . . .

26. Must complete 2 years active service prior to submitt-
ing application. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

26. Must have a minimum physical profile category B, ex-
cept that the index under S of PULHES dasaifics-
tion muat be 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

27. Must have a minimum physical profile category B, ex-
cept that the Index under H and S of PULHES
dasftaificntiofi must be 1 , , , . . , , . . , , . . , . . , , .

28. Must have a minimum physical profile category B, ex-
cept that the index under H, E, and S of PULHES
dasaifkation must be 1. .........................

29. Must have a minimum physical profile category B, ex-
cept that the index under E and S of PULHES clas-
sification must be 1, . , . . . . , . . , . . , . , . . . . . .

80. -lust attend formal residence training. .............
81. HaVe 24 months or more to serve on active duty on

completing appropriate course of instruction at US
Army Intelligence School or schooling/OJT under
Middle Enlisted Cryptotogic Career Advance Pro-
gram (MECCAP) ..............................

32. Be 21 years of age or older upon completion of the
course of instruction at the US Army Intelligence
School. ........................................

83. Must pass hearing acuity test on audiometerX") ....
94. Must show, by official copy of school transcript, proof

of having successfully completed 1 year of high
school algebra or geometry. . . . . . . . . . . . . . . . . . . . . .
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Table 7-1. Prerequisites to Qualify for MOS Award and Entry into CMF 33, 96, or 98—Continued.
————————————————————————————————————————————

Pm.q-1-tt.

35. Must paas a Class III flight physical and remain so
ojualified. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

36. Must attend formal residence training or attain mini-
mum passing Mores on the MOS SQT. . . . . . . . . . . .

37. Award of ASI VSX") .............................
38. Must be able to obtain military driver's permit to oper-

39. Acceptance in MOS ia contingent upon a favorable
Special Background Investigation, including an eval-
uation of the individual's personal characteriHtics

40. Personnel entering MOS will be advised that due to
the nature of training and assignments, temporary
restrictions may t>e placed on their foreign travel
both during and after completion of their term of
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Notes.

_n
O

g

' Requests for waiver will be forwarded to HQDA(DAPC-EPI^M) Alexandria, VA 22331. %
s Defense Language Aptitude Battery (DLAB) superseded the Defense/Army Language Aptitude Test (DLAB/ALAT) in 1,77. *

* * If soldier has successfully completed a DLI course and has achieved reading and listening comprehension rating of 3/3 in a foreign language that is <g
required in his/her next assignment, the DLI course may be waived for final award of the MOS. However, the soldier must successfully complete the "-*
resident course of instruction in interrogation prior to the award of MOS. For soldiers not language qualified, training will include the resident interroga- -
tion course followed by a language course at DLI.

4 Soldier must complete and sign a statement (to accompany training application) indicating an understanding of duties as well as the voluntary
nature of enlistment/reenlistment for MOS 96C.

11 Applicants for MOS must attend and successfully complete language training immediately following interrogation training. Failure to successfully
complete interrogation training precludes attending language training and/or award of MOS. Failure to complete language training is cause for immedi-
ate reclassification.

* Language training for MOS 96C may be waived if reading and listening comprehension ratings have been achieved and validated within 180 days of
application. The following restrictions apply:

a. Soldiers in grades El through E5 who have an MOS other than 96C and have achieved a reading and listening comprehension rating of 2/2 in
a required foreign language may be awarded MOS 96C on completion of interrogation training.

b. Soldiers in grades E5 and E6 who have an MOS other than 96C and have achieved a reading and listening comprehension rating of 3/3 may be
awarded MOS 96C on completion of interrogation training.

*7 Immediate family includes spouse, parents, brothers, sisters and children. Soldiers and immediate family members can be naturalized citizens. If citizenship has been
'accquired through naturalization, there is no minimum residency requirement.

8 Applicant and spouse must have no members of their immediate family • (spouse, parent, brother, sister, or children) living in a country within whose
boundaries physical or mental coercion is known to be a common practice, either against —

a. Persons accused of or acting in the interest of the United States, or
b. The relatives of such persons to whom they may reasonably be considered to be bound by ties of affection, kinship, or obligation. For purposes

of this section, near relatives will also include uncle, aunt, grandparents, father-in-law, mother-in-law, and relationships corresponding to any of the above
persons in loco patentis {AR 630-5 and 37USC501).

8 Applicants who do not meet this requirement and are otherwise qualified may extend their current enlistment or be discharged and reenlist under
the provisions of AR 601-280.

10 Sound amplitude must not exceed 15 decibels at frequencies 250, 500, 1000, 2000, and 4000 CPS (HZ).
11 Minimum hearing acuity of 20 decibels 500, 1000, and 2000 cycles per second and 30 decibels at 4000 and 8000 cycles per second.
12 Training required in a supporting MOS.
"Prior to selection for training in organizational maintenance (ASI V3) for MOS 17M, applicant must have successfully completed the resident

training in MOS 17M and served in the field at least 1 year.
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Cl, AR 614-200

(3) Ensure their retention, continued use,
and development within the logistics system.

7-16. Responsibilities, a. CG, MILPERCEN,
will conduct and supervise the NCOLP within
broad policy guidance of the Deputy Chief of
Staff for Personnel.

b. The Deputy Chief of Staff for Logistics
(DCSLOG) is the HQDA staff proponent for the
NCOLP and provides technical guidance and as-
sistance to CG, MILPERCEN in operating the
program. DCSLOG also approves all additions
and deletions of NCOLP positions and program
MOS.

c. Chief, Army Reserve and Chief, NGB will
administer the NCOLP within their respective
components in accordance with this regulation.

d. Commander, US Army Logistics Center,
Fort Lee, VA provides DCSLOG with technical
assistance in evaluating NCOLP program posi-
tions and MOS additions and deletions.

e. Major commands and CONUS installations
will designate a NCOLP staff monitor to review
utilization of soldiers in the program. Preferably
it will be a senior NCOLP soldier within the lo-
gistics agency. Name and address of the NCOLP
staff monitors will be provided to HQDA
(DALO-RMP-M), WASH DC 20310 and HQDA
(DAPC-EPM-L) Alexandria, VA 22331.

7-17. Eligibility for entry into the NCOLP. a.
Soldiers in grade E6 or above who have a PMOS
listed in table 7-2 may apply for the NCOLP,
except—

(1) Soldiers undergoing court-martial pro-
ceedings under investigation which may result in
trial by court-martial, undergoing elimination
proceedings (AR 635-200), or under suspension
of favorable personnel actions (AR 600-31).

(2) Soldiers barred from reenlistment.
(3) Former members of the NCOLP who

were involuntarily removed from the program.
See paragraph 7-21.

b. Soldiers may apply for and be accepted into
the NCOLP without regard to current assign-
ment or whether they have been alerted for

7-10
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reassignment. However, newly appointed mem-
bers will not always be reassigned immediately
to an NCOLP position solely because of being
selected. Soldiers who receive acceptance notice
while on orders or in transit to a non-NCOLP
position will continue on that reassignment un-
less CG, MILPERCEN, directs otherwise.

7-18. Application and selection criteria, a.
Personnel may apply for entry into the NCOLP
by using Procedure 3-35, DA Pam 600-8.

6. Commanders , Sergeants Major , and
NCOLP members are urged to nominate quali-
fied NCO for membership in the NCOLP. Nomi-
nations will be processed as shown in Procedure
3-35, DA Pam 600-8. Each nominee will include
a statement on the application that he or she vol-
untarily agrees to be assigned under the pro-
gram. They must be indorsed by their command-
ers.

c. Only noncommissioned officers possessing
the highest personal qualities and professional
abilities will be selected and retained as mem-
bers of the NCOLP. To qualify for membership,
each applicant or nominee must—

(1) Be in pay grade EG or higher (non-
waivable).

(2) Possess a PMOS and be fully qualified in
one of the MOS authorized within the program
(table 7-2) at skill level 3 or higher, or possess a
PMOS at skill level 4 which is a feeder MOS for
an MOS authorized in the program for which ap-
plying (e.g., a soldier with PMOS 68G40 ap-
plying for the NCOLP in MOS 67Z).

(3) Have attained a performance percentile
ranking of 60 or higher on the latest skill qualifi-
cation test (SQT).

(4) Have no record of conviction by a special
or general court-martial during either the cur-
rent or prior enlistment. Also, applicant can
have no record of civil convictions except for mi-
nor offenses (AR 604-5).

(5) Have completed at least 5 years of serv-
ice in his or her PMOS, or a combined total of 5
years service in his or her PMOS and related
MOS within the same CMF (AR 611-201).
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(6) Possess or have requested security clear-
ance of SECRET or higher.

(7) Have attained a score of 100 or higher in
aptitude area GT/ST.

(8) Be physically qualified for unrestricted
worldwide assignments.

(9) Have a high school education or recognized
equivalent.

d. A request for waiver of qualification (other
than pay grade) may be submitted when the sol-
dier is otherwise qualified.

e. A DA selection board board will screen appli-
cations of soldiers who have requested or nave
been nominated for program membership. Selec-
tion will be based on information in the application
and the OMPF and on the need for the soldier's
MOS in the program. Only the best qualified appli-
cants and nominees will be selected. Applicants
and nominees are notified of acceptance or nonac-
ceptance through official channels. ARNGUS and
USAR personnel will be notified as outlined in
Procedure 3-35, DA Pam 600-8. When a soldier is
accepted into the program—

(1) The Military Personnel Officer will award
SQI MK" to the member (chap. 2, AR 600-200) and
announce it in orders. The SQI will be recorded in
the fifth position of the member's PMOS and in-
cluded in item 16, DA Form and item 6, DA Form
2-1.

(2) The commander will assign the member lo-
cally to an NCOLP position if one is available. If
no NCOLP position is available, the member
will—

(a) Retain his or her current duty position,
or

(b) Be assigned according to the needs of
the local commander until an NCOLP position be-
comes available or the member departs on PCS.

(3) MILPERCEN will send a certificate of
membership to the soldier's commanding officer.
This certificate will be awarded to the soldier at an
appropriate ceremony.
7-19. Training of NCOLP members, a. Resident
noncommissioned officer course.

*(1) This is a 7-week NCOLP course con-
ducted at the US Army Quartermaster School,

Fort Lee, VA. The objective of the course is to
provide members of the NCOLP with a broad and
comprehensive knowledge of wholesale and field
logistics operations. Graduates will be qualified to
perform at different levels of command in a variety
of logistics positions.

(2) To attend the NCOLP course, the appli-
cant must—

(a) Be a member of the NCOLP, and
(b) Have at least 9 months service remain-

ing after completing the course. Applications will
be submitted through channels to major command-
ers. Quotas for the course will be requested in ac-
cordance with paragraph 4-2.

b. Nonresident noncommissioned officer course.
(1) 7Tie US Army Quartermaster School offers

the NCOLP course by correspondence. It is equiv-
alent to the resident course. Therefore, a student
who completes the correspondence course will not
attend the resident course unless he or she needs
to keep current on the subject.

(2) To enroll in the NCOLP correspondence
course, the applicant must be—

(a) A NCO in grades E6 through E9, and
(b) A member of the NCOLP or a soldier

waiting to apply for membership in the NCOLP.
(3) To enroll, the soldier must complete DA

Form 145 (Army Correspondence Course Enroll-
ment Application). Applications will be sent
through command channels to the Army Institute
for Professional Development, US Army Training
Support Center, Newport News, VA 23268.

(4) For more information on the NCOLP cor-
respondence course and on enrollment procedures,
see DA Pam 351-20-14.

7-20. Assignment and utilization, a. Careers of
NCOLP members will be developed through as-
signments to increasingly more challenging logis-
tics positions and through attendance at the
NCOLP course at the US Army Quartermaster
School. Training of members will be a prerequisite
for initial assignment to NCOLP positions. The ob-
jective of career development is to produce fully
qualified senior NCO to fill selected key NCOLP
positions of progressively greater responsibility.
Table 7-2.1 describes educational courses, both

7-11
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military and civilian, available for professional de-
velopment It also shows NCOLP assignment op-
portunities. Attendance at the courses are not
mandatory except for the NCOLP course. Comple-
tion of any of the courses does not relieve the
commander and NCOLP members of their respon-
sibilities to plan and insure that they complete the
proper training.

b. CG, MILPERCEN will assign all NCOLP
soldiers. Send requisitiona to fill TDA/TOE key
NCOLP position vacancies in accordance with
chapter 2.

(1) Assignment to program positions will be
Category "A" Career Logistics Assignments main-
ly at grades E7 through E9. 'Diese assignments
will provide career incentives for program mem-
bers. Members will be assigned to positions that
will—

(a) Increase their skills and capabilities,
(b) Broaden their knowledge of overall

logistics operations, and
(c) Insure their retention, continued use,

and development within the logistics system.
(2) Assignment to nonprogram positions will

be Category HB" Career Development Assign-
ments. These assignments will be made to—

(a) Help expand career development of
NCOLP soldiers into command positions such as
first sergeant duty. TTiese soldiers are urged to
seek troop leading assignments as part of their
overall career development.

(b) Provide equity of oversea assignments
within grade and MOS.

c. NCOLP soldiers will not be used in non-
NCOLP positions except as provided in paragraph
3-46, AR 600-200.

d. MILPERCEN will send MACOM and CO-
NUS installation monitors information on the use
of NCOLP soldiers, by name, within their com-
mand. Monitors will verify use in accordance with
AR 600-200. If a soldier is not properly used, ac-
tion will be taken to do BO.

soldiers who fail to meet the standards of the pro-
gram, the action below will be taken! '*•'"•'

(1) Commanders will send the proper informa-
tion and recommendations to— , .

(a) HQDA(DAPC-EPZ-E), Alexandria,
VA 22331 for promotable E8 and E9 soldiers.

(b) HQDA(DAPC-EPM-L), Alexandria,
VA 22331 for all other soldiers.

(2) Those who fail to maintain an SQT percen-
tile rating of 60 or higher in their PMOS will be
placed on probation, pending results of later tests.

(3) MILPERCEN will remove those from the
program who fafl to retain the minimum require-
ment a second consecutive time.

*(4) USAR and ARNG soldiers who fail to
maintain minimum requirements will be reported
to Commander, RCPAC, ATTN: AGUZ-EPM-P,
9700 Page Boulevard, St. Louis, MO 63132 and
Chief, NGB (NGB-ARP-E) WASH DC 20310. On
removal from the program, Chief, Army Reserve
or Chief, National Guard Bureau will inform sol-
diers through proper channels.

6. Members may request release from the
NCOLP. Requests for release will be forwarded,
through channels, to HQDA (DAPC-EPM-L)
(DAPC-EPZ-E for all E9 and promotable E8 sol-
diers) Alexandria, VA 22331. Normally, members
released from the program will not be considered
for reentry into the program.

c. On notification (through official channels)
from MILPERCEN of the release of the member
from the NCOLP, the Military Personnel Officer
will—

(1) Withdraw SQI "K" from the soldier's MOS
code and adjust personnel records to delete all ref-
erences to him or her as a current member of the
NCOLP.

(2) Assign soldier locally to a non-NCOLP po
sition if possible. Reassignment under this para-
graph will not result in a PCS unless directed by
MILPERCEN.

7-21. Release and removal from NCOLP. a. For

7-12

7-22. Establishment of key logistfcian posi-
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9

tions. a. Key NCOLP positions are those suffi-
ciently technical and broad to have a direct bear-
ing on the logistics mission of the Army. These
positions require—

(1) Technical performance at high level of
logistic responsibility in two or more logistics
functions (e.g., across two or more career man-
agement fields).

(2) Management of. specialists at high levels
of logistic responsibility whose work—

(a) Spans several areas of logistics.
(b) Represents unusually technical or spe-

cialized logistics activity.
(3) Provides input to policy decisions based

on NCO's unique outlook and special broadness
and depth of logistic knowledge and experience.

b. Any NCOLP positions designated by
HQDA will—

(1) Be based on the requirement that the
positions be filled by noncommissioned officers.

(2) Provide for the development and use of
program soldiers to meet worldwide logistics re-
quirements.

c. NCOLP TDA/TOE positions under the
above standards are:

(1) Key logistic staff positions in headquar-
ters of major commands, Corps, Division G-4 of-
fices, and support commands.

(2) Key positions in organizations with—
(a) Major logistic missions (e.g. Material

Management Center);
(6) Troop units with active depot func-

tions;
(c) Supply operating agencies such as de-

pots, arsenals, proving grounds, and inventory
control points;

(d) Transportation terminals and Trans-
portation Movement Offices;

(e) Staffs of organizations and activities
with a primary logistic mission such as installa-
tion staffs, directorates, and support mainte-
nance activities; and

(/) Key staff or chief instructor positions
in logistic departments of service schools.

d. NCOLP positions will be designed to main-

tain a balanced rotation base for soldiers in cer-
tain key logistics skills,

e. Commanders may recommend key logistic
positions as described in a above to be included
in the program. Recommendations from active
Army unit commanders will be forwarded
through channels to HQDA(DALO-RMP),
WASH DC 20310. Recommendation from USAR
commanders will be forwarded through channels
to HQDA(DAAR-PE), WASH DC 20310. Rec-
ommendations from ARNG unit commanders
will be forwarded to HQDA (NGB-ARP-E),
WASH DC 20310. Each recommendation will
identify position by applicable TDA/TOE,
including—

(1) Document number.
(2) Unit Identification Code (UIC).
(3) Command Code Number (CCNUM).
(4) Paragraph and line number.
(5) Organization in which position is located.
(6) Position title.
(7) Authorized grade.
(8) MOSC (five character).
(9) A brief job description, including the

organizational level at which the positions func-
tion.

(10) The degree of supervision received.
(11) The supervisory responsibility.

/. To delete or revise an NCO logistician posi-
tion, a recommendation will be sent through
channels to the addresses in e above. Each posi-
tion, by applicable TDA/TOE, will be named in
recommendations, including—

(1) Document number.
(2) Unit Identification Code (UIC).
(3) Command Code Number (CCNUM).
(4) Paragraph and line number.
(5) Organization in which position is located.
(6) Position title.
(7) Authorized grade.
(8) Detailed reason for the action recom-

mended.
g. Positions approved for inclusion in the

NCOLP will be identified within applicable
7-13
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TDA/TOE. The fifth character of the MOSC will NCOLP positions in the proper authorization ™-
be SQI code "K". ODCSLOG will code/decode all documents (AR 310-49).

Table 7-2. Noncommissioned Officer Logistics Program Authorized MOS

(This list will be revised, as needed, to meet any changes in logistics mission
requirements.)
MOS TITLE
322 . . . . . . . . . . . . . . . . . . . Communications-Electronics Maintenance Chief
33S ................... EW/Intercept Systems Repairer
35P . . . . . . . . . . . . . . . . . . . Avionic Equipment Maintenance Supervisor
452 ................... Armament Fire Control Maintenance Supervisor
5SB ................... Ammunition Specialist
55G . . . . . . . . . . . . . . . . . . . Nuclear Weapons Maintenance Specialist
55X ................... Ammunition Inspector
552 . . . . . . . . . . . . . . . . . . . Ammunition Supervisor
62B ................... Construction Equipment Repairer
63B . . . . . . . . . . . . . . . . . . . Light Wheel Vehicle/power Generator Mechanic
63D ................... Self-Propelled Field Artillery Systems Mechanic
63E . . . . . . . . . . . . . . . . . . . M-l Tank Systems Mechanic
63H . . . . . . . . . . . . . . . . . . . Track Vehicles Repairer
63N ................... M60A1/A3 Tank Systems Mechanic
63R . . . . . . . . . . . . . . . . . . . M60A2 Tank Systems Mechanic
63T ................... Improved TOW Vehicle/Infantry Fighting Vehicli>7Cavalry Fighting

Vehicle
632 ................... Mechanical Maintenance Supervisor
642 . . . . . . . . . . . . . . . . . . . Transportation Senior Sergeant
672 ................... Aircraft Maintenance Senior Sergeant
71K .... . . . . . . . . . . . . . . . Traffic Management Coordinator
76J . . . . . . . . . . . . . . . . . . . . Medical Supply Specialist
76P ................... Materiel Control and Accounting Specialist
76V . . . . . . . . . . . . . . . . . . . Materiel Storage and Handling Specialist
76W..... . . . . . . . . . . . . . . Petroleum Supply Specialist
76X . . . . . . . . . . . . . . . . . . . Subsistence Supply Specialist
76Y . . . . . . . . . . . . . . . . . . . Unit Supply Specialist
762 . . . . . . . . . . . . . . . . . . . Senior Supply Sergeant

TABLE 7-2.1. NCOLP Professional Development Guide

PHASE OF CIVILIAN SPECIALTY ASSIGNMENT
DEVELOPMENT EDUCATION EDUCATION OPPORTUNITIES

Executive Additional undergraduate/grad- a. '8A-F16. Management De- a. Senior Staff NCO (DA.
Phase uate courses velopment Course ODCSLOG)

Logistics Management LOR Staff NCO (LOGO,
ES-E9 Depot Senior Sgt (Supply,

Maintenance, or Ammuni-
tion), Operation Sgt

(Army depot activity),
Senior/Ch Supply Sgt/Spcc

(DLA depot, Army depot,
DARCOM Readiness Cmd,
UARCOM LAO), Storage
NCO

7-14 O.
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Table 7-2.1. NCOLP Professional Development Guide

PHASE OF CIVILIAN
DEVELOPMENT EDUCATION

SPECIALTY
EDUCATION ASSIGNMENT

OPPORTUNITIES

*

b. TRO 763 Theater Distribu-
tion System

c. TRO 762 Trans Planning The-
ater of Opna

d. QM 0197 Supply Systems,
Theater of Opns

e. QM 0149 Combat Svc Spt
Opns, Part II
f. QM 0148 Combat Svc Spt
Opns Part I

Advanced Devel-
opment Phase

E7-E8

Chapman College Bachelors De- a. >8B-F10<AR), Army Depot
gree in Logistics Opna Mgt

Other Bachelors or Associate
degree

Graduate/undergraduate course

Management, Management Sci-
ence

b. *8B-F11(JT), Defense Inven-
tory Management; ALMC-AP
Army Provisioning Manage-
ment; ALMC-IE, Initial Materi-
el Spt Computation

c. ALMC-MH, Major Item Man-
agement; A-80-0016 (NAV),
Warehouse Opns Management

d. Also DMET Catalog listings
for; Property disposal; Preser-
vation and packing; procure-
ment; QM 0070, Property dis-
posal

(DLA depot), Quality Assur-
ance Spec (DLA),

Maintenance Sgt/Aircraft Main-
tenance Senior Sgf Mainte-
nance Ch (Army depot),
Maintenance

Operations Sgt (Army depot,
DARCOM Readiness Cmd),
Ammunition

Foreman (Army depot)

b. Plans NCO (Trans Bde)

c. Movements NCO (Corps G4)
Trans Staff NCO (Corps G4)

d. S4/G4 NCO (Div, Bde)

e. Major Item NCO (COSCOM
MMC)

f. Chief Supply Plans NCO
(COSCOM MMC)

Chief Maintenance Mgt NCO
(COSCOM MMC)

Chief Maintenance Plans NCO
(COSCOM MMC)

NCOLP Professional Develop-
ment NCO(MILPERCEN)

a. Opns Sgt (Army depot,
DARCOM Readiness Cmd)

b. Supply Sgt/Supv/Spec (DLA
depot, Army depot,
DARCOM Readiness Cmd,
DARCOM test activity,
DARCOM LAO)

c. Logistics Staff NCO/Spec
(DLA Center, DARCOM
Readiness Cmd)

d. Procurement Sgt-Spec (DLA,
DARCOM Readiness Cmd);
Disposal Positions (DLA);
Storage Insp Supv/Supply-
man (DLA depot, Army De-
pot); Maintenance systems

7-15
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Table 7-2.1. NCOLP Professional Development Guide—Continued ,

PHASE OF CIVILIAN
DEVELOPMENT EDUCATION

SPECIALTY
EDUCATION ASSIGNMENT

OPPORTUNITIES

(DMMC); Procurement Sgt
(DMMC)

e. '8A-F3, Army Maintenance
Mgt; AMETA 36, Depot Mainte-
nance Quality Control; LOG
261(JT), Maintenance Mgt and
Information systems; LOG
131(JT), Industrial Maintenance
Mgt

f. DACS AMMO-.!, Tech/iical
Ammunition; DACS AMMO-3,
Ammunition Quality Evaluation;
DACS AMMO-4, Conventional
Ammunition Refresher; DACS
AMMO-5, Basic Ammunition
Preservation; DACS AMMO-15,
Ammunition Maintenance, also
IJMET catalog listings for other
Ammunition; Ammunition safe-
ty, and Nuclear Weapons
Courses

R. A-8C-0017 (NV, Trans Man-
agement; A-8C-0012 (NV),
Trans Management-Advanced;
A-8-C-D010(NV), Trans
Management-Introduction, also
DMET catalog listings for olhur
courses in Trans and Trans of
hazardous materials
h. 8C-F2/822-FIO Air Trans
Planning

i. TKO 810, Aviation Mainte-
nance Management

j. IS 026!, Medical Support of
Combat Opns (Advanced)

k. QM 0327, Airdrop I-ogietics;
IS 0274, Div Supply Service,
and Trans Opns; QM 0067,
Computing Petroleum Rqmts

e. Maintenance
Sgt/Supv/Ch/Leader (Army
depot); Commodity Related
Maintenance
NCO/Supv/Porcman/Spec
(Army depot)

f. Ammunition Inspection Advis-
or (Army depot); Ammuni-
tion Supply Sgt (Army de-
pot); Opns Sgt (Army depot);
Nuclear weapons mainte-
nance specialist (Army depot)

Trans NCO (DLA depot); Su-
pervisory Trans Spec (ULA);
Movement Spec (Army de-
pot)

h. Movement NCO (COSCOM,
Div G4, Discom)

i. Aircraft Maintenance (DMMC)
Supervisor

j . Med ica l Supply Sergeant
(MEDDAC)

k. Movement NCO (Div G4); Lo-
gistics Sgt and/or movement
supervisor (DISCOM); Asst
Opns S(Ct (DISCOM)

Entry Phase

Efi-E7

7-16

College Courses leading to
Bachelors or Associate Degree

a. QM A-B3-5-LC-ACB, Sup
and Svc Bn Opns

a. Stock Control Sgt/Supv(Army
depot, DARCOM Readiness
Cmd); Ammunition Supply
Sgt (Army depot); Supply &
Service Bn Opns NCO (S&T
Bn)
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Table 7.2.1. NCOLP Professional Development Guide—Continued
Phaustj

Development
Civilian

Education
Specialty
Education

Assignment
Opportunity

College Courses on—Manage-
ment, Management Sd,
Mathematic and Algebra

b. QM A-B1-14-LC-ACB, Ba-
ac Load Corap

c, ORD C20-AG-4, Org of Com-
bat Svc Spt Base
d. ORD C20 B2-3, Spt Maint
Opns
e, QM A-B3-8-ABN-ACB, Lo-
gistical Airdrop

f. QM 0860, Org for Storage
CpuK-SAILS ABX

g. QM 0847, Functions and Org
of MMC-SAJLS ABX

h. QM 0843, Introduction to
SAILS ABX
S5B1-F5, NoncommiBKioned Offi-
cers Logistics Program Course
(Appropriate MOS courses

'These courses are identified by the sponsoring schools as having special relevance for NCOLP members.
* Mandatory course.

b. Supply Account Sgt (DMMC)

c. Supply/Service Control Sgt (S&T
Bn)

d. Tank-Auto Maint Supervisor
(DMMC)

e. Movements Supervisor
(UISCOM)

f. Subsistence Supply NCO (DMMQ

g. Stock Control Supervisor -
(COSCOM)
Supply Sgt (COSCOM)

h. Stock Control Supervisor (SAS)
Bn)

Section IV. EXPLOSIVE ORDNANCE DISPOSAL (EOD) CAREER PROGRAM

7-23. Objectives of EOD Program. The objec-
tives of the EOD Career Program are to—

a. Improve the EOD capabilities of the Army
by establishing, developing, and maintaining a
corps of highly trained and experienced soldiers.

6. Provide for individual training and intensive
career management and development of members
of the program. Members will be assigned to pro-
gressively more demanding assignments and com-
prehensive training courses. This will be done ac-
cording to their demonstrated ability and potential
for advancement.

c. Retain qualified members in the program
through greater opportunities, incentives, and job
satisfaction.

7-24. Responsibilities, a. CG, MILPERCEN,

will select soldiers and schedule them to begin
training for entry into the EOD Program.

*6. CG, TRADOC; CG, FORSCOM; US Army
Recruiting Command will establish CONUS-wide
recruiting programs within their commands which
are designed to encourage eligible soldiers to vol-
unteer for EOD training to meet Army-wide EOD
personnel requirements. All CONUS installation/
activity commanders will publicize the opportunity
for qualified soldiers to volunteer'for EOD train-
ing.

*7-25. Eligibility for entry into the EOD Ca-
reer Program, Individuals enlisted for an active
Army commitment may volunteer for duty in the
EOD Program. Soldiers in .grades E5 and below
who have completed at .least 2 years active fed-
eral service may volunteer for initial EOD train-

7-16.1
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ing. Those in grades E7 and below who were
previously qualified but are not now performing
EOD duties may volunteer for refresher train-
ing. Soldiers in the categories below are not eli-
gible -to apply:

a. Assigned to units alerted or under orders
for oversea movement.

6. Alerted or under orders for oversea move-
ment.

c. Alerted or under orders for assignment to
units alerted for oversea movement.

d. Under court-martial proceedings, investi-
gation which may result in trial by court-mar-
tial, or suspension of favorable personnel actions
(AR 600-31).

e. Who have been relieved from, EOD train-
ing or duty because of punitive action, cancella-
tion of security clearance, academic failure, or
personal request for relief from EOD duties
(rule 1, table 7-3). Disqualification will be re-
corded in item 4 on the individual's DA form
2-1.

/. Who have received Enlistment Bonus (EB)
or Variable/Selective Reenlistment Bonus
(VRB/ SRB) for current service obligation.

p. Who are serving on an enlistment under
the Stripes for Skills Program and have not com-
pleted at least 16 months of that enlistment.

h. Who have lost time under section 972 of ti-
tle 10 United States Code within 2 years of the
date of application.

i. Who are serving overseas, except that sol-
diers may apply during the period when they
have between 10 months and 5 months oversea
service remaining until DEROS.

7-26. Application and selection criteria, a.
Soldiers who volunteer for EOD training must
meet the training selection standards and pre-
requisites (DA Pam 351-4) and the MOS re-
quirements (AR 611-201).

b. Personnel will apply for EOD training by
completing DA Form 4187 (Personnel Action)
citing this section and chapter as authority (proc
3-20, DA Pam 600-8). DA Form 4187-R (Priva-
7-16.2

1 November 1982

cy Act Statement) (fig. 7-la) will be given sol-
diers before they complete DA Form 4187.

*c. First term soldiers who enlisted for EOD
training will be interviewed by an EOD officer
upon entry into basic training. Other soldiers re-
questing entry into the EOD Program will be in-
terviewed prior to submitting application for
EOD training. The EOD officer will explain the
nature and requirements of the training and tell
the soldiers that if they fail to.meet these re-
quirements, they will be disqualified for EOD
service. Soldiers will be informed that when
they complete the prescribed EOD training,
they will be assigned to EOD duties in accord-
ance with current policies and directives. Figure
3-20-1, DA Pam 600-8, will be used as a guide
for the interviewing EOD officers.

d. A copy of the EOD volunteer statement
(fig. 3-20-2, DA Pam 600-8) will be filed in the
soldier's MPRJ as an "action pending document"
(AR 640-10). The statement will not be removed
from the MPRJ until the soldier is disqualified
for cause or requests withdrawal (table 7-3) and
is released from EOD duty.

e. When final approval of an application for
EOD training is received from MILPERCEN,
the servicing MILPO will attach the soldier to
the installation EOD Detachment for OJT. At-
tachment will be effective 90 days before the
date the soldier is to report for Phase I training.
When the commander of the unit to which the
EOD volunteer is assigned agrees, the soldier
may be attached earlier than 90 days before the
reporting date. If the approved application is re-
ceived less than 90 days before the reporting
date, the soldier will be attached as soon as pos-
sible. No PCS may be involved and the attach-
ment must be without expenditure of Govern-
ment travel funds.

/. The servicing MILPO will terminate the
stabilization of soldiers assigned to stabilized po-
sitions when final approval of their applications
for EOD training are received from
MILPERCEN.

ifff. Accepted applicants with binocular visual
acuity less than 20/40 who require bifocal correc-
tion must have the prescribed eyeglasses for the t)
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protective mask. This will be done before the
soldier reports for EOD Phase I instructions.

7-27. Training, a. Initial training for entry into
the EOD Program.

(1) Phase I training (Chemical Disposal) will
be at the US Army Missile and Munitions Center
and School, Redstone Arsenal, AL 35889. Phase
II training (Conventional Ammunition) and
Phase III training (Nuclear Weapons Disposal)
will be at the US Naval School, EOD Detach-
ment, Indian Head, MD 20640.

(2) Soldiers in grades El through E4 with
Jess than 2 years active Federal service who are
accepted for entry into the EOD Program will
attend Phase I training. Upon completion of
Phase I training, the soldier will be awarded the
appropriate MOS and skill level (chap 2, AR
600-200) and will then be assigned to an EOD
unit.

(S) Soldiers in grade E4 who are in the EOD
Program may, upon attaining 2 years active
Federal service, apply for Phase II training.
Upon consideration for promotion to grade E5 or
upon reenlistment, the soldier may apply for
Phase II and Phase III training.

(4) Soldiers in grades E5 and below with
over 2 years active Federal service who are ac-
cepted for entry into the EOD Program, will at-
tend Phase I, Phase II, and Phase III training
as specified in (1) above. Upon completion of the
entire course, the soldier will be awarded the
appropriate MOS and skill level (chap 2, AR
600-200).

(5) Accepted volunteers will attend formal
EOD training on TDY. If a vacancy exists at the
installation to which the member is currently as-
signed, the member will return to that station
after completing the course. If no vacancy ex-
ists, the soldier will attend the course TDY en
route to PCS. For soldiers with dependents, as-
signment instructions will be issued at the time
approval is granted to attend the course. Sol-
diers without dependents may attend the course
in a temporary duty pending further orders
(TDPFO) status.

(6) After completing the course, the gradu-

ates will be awarded the appropriate MOS and
sWinevel (chap 2, AR 600-200).

b. Refresher training for EOD Career Pro-
gram members. If soldiers fail to complete re-
fresher technical training within the time pre-
scribed, their EOD MOS will be withdrawn and
they will be assigned to duties other than EODi

(1) Request for refresher training quotas for
soldiers will be obtained through appropriate
FORSCOM Explosive Ordnance Disposal Con-
trol Detachment or by calling US Naval School,
EOD Detachment, Indian Head, MD (AUTO-
VON 364-4382/4437). EOD refresher training
will be conducted at US Naval School, EOD, In-
dian Head, MD.

(a) Refresher training is required be-
tween the 48th and 60th month since the comple-
tion of the basic course or the latest refresher
training.

(b) Soldiers who are overseas may post-
pone refresher training until 6 months after re-
turn to CONUS. It will not be deferred past the
72d month after completing the basic course or
the latest refresher training. The major com-
mand will ensure that the soldier receives the
required refresher training before the end -of the
72d month. Request for school quotas will be ini-
tiated within 15 days after a soldier joins an
EOD activity for duty. '

(2) Losing commands will obtain training
quotas for all soldiers alerted or on orders for
oversea EOD assignments who will require re-
fresher training before returning to CONUS.
US Army Munitions Center and School (USA-
MMCS) EOD Det #1 will furnish quotas. Sol-
diers will attend school TDY en route in con-
junction with normal DA assignment
instructions.

(a) Soldiers ordered to a long tour assign-
ment must attend refresher training before de-
parting CONUS if, at completion of two thirds of
the long tour, it will have been more than 60
months since attendance at basic course or latest
refresher training.

(b) Soldiers ordered to a short-tour as-
signment must attend refresher training before
departing CONUS if 48 months have elapsed

7-16.3

ZapataMP
Pencil

ZapataMP
Pencil



**-.-•,-1 ii 1 1 HlWfH JILI lI'UU-

C 2, AR 614-200

since they completed the basic course or latest
refresher training.

(3) A soldier serving in .an oversea EOD as-
signment may not transfer to—

(a) Another EOD assignment within the
same command.

(b) An EOD assignment in another com-
mand of the same theater, or

(c) An EOD assignment in another thea-
ter if his/her current EOD qualification will ex-
pire earlier than 1 year before rotation to CO-
NUS. Such transfer may be permitted if soldier
updates his/her qualification by attending formal
refresher training.

(4) EOD Program members, regardless of
assignment, who are eligible for and did not at-
tend formal EOD refresher school training with-
in the timeframes specified above must complete
the Surface Refresher and Basic Nuclear Weap-
ons Disposal Course. If the soldier fails to com-
plete this training, he/she will be removed from
the EOD Program.

(5) Soldiers may hold SMOS 56D only by
specific direction of HQDA. Soldiers with SMOS
56D will attend EOD refresher training in the
timeframe stated above. If they do not, SMOS
55D will be withdrawn.

(6) CG, TRADOC, may waive refresher
training for a soldier. Requests will be forward-
ed through command channels to Cdr, TRADOC
(ATOI-SD) Fort Monroe, VA 23651.

1 November 1982

7-28. Relief from EOD training or assign-
ment, a. Soldiers who fail to complete the pre-
scribed EOD training will be removed from the
EOD Program. They will be reassigned as pre-
scribed by paragraph 4-9.

6. The Commander, EOD Training Detach-
ment #1, Indian Head, MD, or the Comman-
dant, USAMMCS, Redstone Arsenal, AL, will
direct the completion of the notation on DA
Form 2-1 (table 3-2, AR 640-2-1). TOs will be
done for each soldier who attends school on a
PCS or TDPFO who is disqualified for or re-
lieved from EOD training before completing the
course. For soldiers attending on a TDY and re-
turn basis, the school commander/commandant
will provide the unit commander the name of
each soldier disqualified for or relieved from
training. The unit commander will then have the
MILPO annotate the soldier's DA Form 2-1.

c. When soldiers are involuntarily redassified
because of overstrength in the EOD Career Pro-
gram, a future request will be considered for
reentry into the program if a shortage develops.

d. Soldiers may be released voluntarily from
the EOD Career Program (table 7-3). In ac-
cepting a soldier's request for release from EOD
duties, the MILPO will reassign the soldier
within the installation to a non-EOD duty posi-
tion pending formal reclassification. The MILPO
will inform the appropriate career branch (table
1-1, by message, within 72 hours of such volun-
tary termination.

<t
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Table 7-3

Withdrawal from the Explosive Ordnance Disposal (EOD) Program

R
U
L

1

2

A
If a soldier

requests with-
drawal

voluntarily to
avoid EOD
duties or as-
signments or
voluntarily to
avoid instruc-
tor duty

voluntarily, or
as directed by
HODA, to
pursue educa-
tion or career
enhancement
programs
within CMF
56.

B

He/she must

prepare s state-
ment outlining
his/her reasons
for leaving the
EOD Program
(See fig. 3-20-5,
DA Pam 600-
8 \• /

C

The unit com-
mander will

(1) Counsel the
soldier concerning
the implications
of withdrawal
from the pro-
gram.

(2) Review and
verify the
statement

(S) Indorse the
request.

D

The unit per-
sonnel officer

will

(1) Indorse the request

(2) Furnish copy of
statement to soldier
(identified in rule 2 A
only) for inclosore to any
future application for
reentry into the program.

(S) Record withdrawal
action on the soldier's
DA Form 2-1 for per-
sonnel identified in rule
1A.

(4) For voluntary with-
drawals, notify MIL-
PERCEN by message
wtihin 72 hours (see
para 7-28d).

E

And, the soldier '.

becomes permanently disquali-
fied for reentry into the EOD
Program.

will be permitted to withdraw
from the program. A future
request will be considered for
reentry provided he or she —
(1) Meets all the prerequisite
for initial entry into MOS 56D
(para 7-25).

(2) Completes refresher
training requirements prior to
assignment to EOD duties.

(8) Submits application and
includes copy of statement,
(ruIe2C(S)>.

7-17
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DATA REQUIRED BY THE PRIVACY ACT Of 1874

ritL. df «***—————————————————————
PERSONNEL ACTION (DA FORM 4187) AR 614-200
1. AUTHORITY

Section 301 5 USC
2, PRINCIPAL. PURPOSEIS)

a. Reporting oE duty status changes, e.g. present for duty to AWOL or similar changes
which involve pay entitlements (Section II).
b. Use In military courts-martial proceedings or In adjudication of claims based on
duty status changes (Section XI).
c. Use by service members In accordance with DA Pan 600-8 when requesting a personnel
action on his own behalf.

3. ROUTINE USES

Same aft principal purposes*

«. MANDATORY OH VOLUNTARY DISCLOSURE AND EFFECT ON INDIVIDUAL NOT

Mandatory disclosure o£ SSN necessary to properly identify the individual fron others
of the same last name*

DA FORM 416?-R - Priwy ActSt»wroto» - 26S»p75 ]

Figure 7-la. DA Form 1187-R—Privacy Act Statement.
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Section V. ENLISTED AUTOMATIC DATA PROCESSING (ADP) CAREER PROGRAM

7-29. Objectives of the ADP Career Program.
The objectives of the ADP Career Program

,are to—

a. Improve ADP capabilities throughout the
Department of the Army with highly trained
and experienced soldiers who are qualified in
one or more designated MOS in the ADP field.

b. Ensure that highly skilled soldiers are
available to fill positions in the Army Manage-
ment Information Systems (AMIS) Program.

c. Develop a system for analyzing qualifica-
tions of soldiers to determine their potential
for increased responsibilities in higher grades
and positions. See table 7-4 for the career pat-
tern of normal progression for soldiers in the
ADP Career Program.

d. Provide for individual training and in-
tensive career management and development
of members of the program. Members will be
assigned to progressively more demanding duty
assignments and comprehensive training
courses. This will be done according to their
ability and potential for advancement.

e. Retain qualified members in the program
through enhanced opportunities, incentives, and
job satisfaction.

7-30. Responsibilities, a. The Deputy Chief of
Staff for Personnel (DCSPER) issues policies
that govern this program. DCSPER prescribes
policy, develops standards for selecting soldiers
for training and assignment, and develops
quantitative personnel requirements.

b. The Director, Army Automation Director-
ate, Office of the Chief of Staff provides tech-
nical guidance and assistance to DCSPER in
operating the program,

c. The Director, Telecommunications and
Command and Control, Office of the Deputy
Chief of Staff for Operations and Plans (DCS-
OPS) provides technical guidance and assist-
ance to DCSPER. This guidance is on policy
matters related to those MOSC and ASI that

are related to the operation and maintenance
of computers that are an integral component
of a communications system.

d. CG, MILPERCEN, under the broad
policy guidance of DCSPER, operates the ADP
Career Program. This includes the development
and management of career patterns and assign-
ment of ADP soldiers. Additionally, CG, MIL-
PERCEN, establishes long-range programs
which wilt1 provide for the timely procurement,
ffective draining, and assignments leading to

qualification in higher skill levels.

7-31. Eligibility for entry into the program.
All soldiers on active duty, other than active
duty for training only, may apply for ADP
training and later for membership in the ADP
Career Program, except those—

a. Alerted for assignment overseas who can-
not complete the required MOS training and
arrive in the oversea command during the
original arrival month.

b. Under court-martial proceedings, investi-
gation which may result in trial by court-
martial or suspension of favorable personnel
actions (AR 600-31).

c. Convicted by special or general court-
martial during current term of service.

d. In basic or advanced individual training.
Trainee applicants will be processed under AR
612-201.

e. Currently serving on a terms of service
for which an enlistment or reenlistment bonus
was paid in an MOS other than those included
in the program. This restriction is not intended
to keep a soldier from selecting a reenlistment
option in which training in an MOS within the
program is guaranteed (AR 601-280).

7-32. Criteria for entry. Soldiers applying for
entrance into the ADP Career Program must
meet the following criteria:

7-19
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AR 614-200

a. Have or^qualify for one of the MOS listed
below :

ADP Career Management Field
Data Procetting Equipment Maintenance Subfield

34B _ . _ ___ Punch Card Machine Repairer
S4E _ _ - . ___ NCR 500 Computer Repairman
84F..-.. ___ DSTE Repairman
84H ____ ;_ ADMSE Repairer
34J _ _ _ _ _ _ __ UNJVAC 1004/1005 DCT 9000 System

Repairman
84K . _____ IBM 360 Repairman
84Z _____ ADP Maintenance Supervisor

Data Proeeuinp Equipment Operations Subfieid
74D _ .__ ,___ Computer/Machine Operator
74F _ _ _ _ —— _ Programer/Analyst
742 _.. ____ Data Processing NCO

b. Qualification standards for applicable
MOS (AR 611-201).

c. Minimum scores on the Army Classifica-
tion Battery (DA Pam 351-4) to attend MOS
training course.

d. Favorably completed ENTNAC or higher
security investigation. The soldier's back-
ground must reasonably ensure award of a
SECRET clearance.

7-33. Application for entry into the program.
a. Application to enter the program and re-
quests for training in one of the program MOS
will be submitted on DA Form 4187, through
channels, to HQDA (DAPC-EPM-P) Alex-
andria, VA 22331. The following must accom-
pany the application:

(1) One copy of DA Form 2 and DA Form
2-1.

(2) DA Form 2635.
(3) Old USAEEC Form 10 (Enlisted

Evaluation Data Report) for old MOS Evalua-
tion Test, or USAEREC Form 10A (Enlisted
Evaluation Data Report) for the Skill Qualifica-
tion Test results in the MOS in which the
soldier desires to enter the program if he/she
has been tested.

(4) Other documents desired by the ap-
plicant to show technical training or expertise
related to the MOS for which applying.

(5) Recommendation of the soldier's unit
commander or an ADP officer.

(6) Statement on DA Form 4187 of sol-
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dier's enlistment/reenlistment bonus designa-
tor for the current terms of service.

6. Soldiers applying to enter the program
based on prior experience and who require no
training will submit DA Form 4187, through
channels, to HQDA (DAPC-EPM-P) Alex-
andria, VA 22331. Documentation to accom-
pany application is the same as in a above;
however, award of MOS without further train-
ing must be completely justified.

c. Applications of former members released
or removed from the program will be submitted
as in a above. Circumstances of release or re-
moval and reason for requesting reentry will
be included in the application.

d. The applicant must submit request for
waiver of eligibility and selection criteria, if
required. DA Form 4187 will be used and rec-
ommendation must be made by each indorsing
commander.

e. Detailed application procedures for the
Enlisted ADP Career Program are contained in
procedure 3-44, DA Pam 600-8.

7-34. Notification of selectees. MILPERCEN
will inform all applicants, through channels,
of their selection or nonselection for member-
ship in the program.

a. Soldiers that require formal training will
be informed of their class assignment as early
as possible prior to reporting date.

b. Commanders of soldiers accepted for
membership in the program resulting from
completion of a formal OJT program will in-
form those applicants of—

(1) The content and length of the pro-
gram.

(2) The performance standards required
for successful completion of the program.

c. Commanders of soldiers selected for mem-
bership in the program without requirement
for formal training will—

(1) Inform the selected individuals.
(2) Reclassify and properly utilize them

as soon as possible after notification of selection
is received from MILPERCEN.

7-35. Training and award of MOS. a. Cross-
training /advanced training. Applications for
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formal training from soldiers currently in the
program for attendance at an MOS producing
school will be submitted on DA Form 4187
through channels to HQDA(DAPC-EPT-F)
Alexandria, VA 22331. The recommendation of
the unit commander will be included as part of
the correspondence.

b. Functional training.
(1) MILPERCEN will select soldiers from

those currently in the program to attend func-
tional training courses leading to the award of an
ASI. This does not preclude soldiers from indi-
cating a desire to attend such training in connec-
tion with future PCS assignments. Such re-
quests will be submitted on DA Form 2635 to
HQDA(DAPC-EPM-P) Alexandria, VA 22331.

*(2) Requests for functional (non-MOS
producing) training desired by the soldier, or
his/her commander, during the soldier's assign-
ment to an installation should be submitted in
accordance with table 4-1 by the installation
controlling the TDY fund allocation.

c. Civilian Kckool training. Soldiers re-
questing ADP training at civilian institutions
(AR 621-1) must be members of the Enlisted
ADP Career Management and Development
Program, or must agree to mandatory induction
into the program after completing such training.
Requests will be submitted in accordance with
AR 621-1 t o H Q D A ( D A P C - E P T - S )
Alexandria, VA 22331.

d. Award of ADP MOS. Except as provided
here, CG, MILPERCEN, will award any MOSC
listed in paragraph 7-32a.

(1) The following commanders may award
any MOSC listed in paragraph 7-32a without re-
ferral to MILPERCEN:

(a) Commanders of service schools or
training activities. This includes service schools
of other services authorized to train Army per-
sonnel. Award may be made to all soldiers as-
signed to such training by MILPERCEN against
formal allocations and is authorized only on com-
pletion of the program. A soldier who attends
such training as an observer (sit in) without
prior concurrence of MILPERCEN is excluded
from this provision.

(b) Commanders of activities authorized
to conduct formal OJT courses. Award will be
made to all soldiers assigned to such training by
MILPERCEN or with the concurrence of
MILPERCEN. Award will be made on comple-
tion of the program, but may be earlier if the
soldier has achieved full qualification.

(2) ASI and SQI will be awarded in accord-
ance with AR 600-200 and AR 611-201 without
prior approval of CG, MILPERCEN.

e. Request for redesignation. Requests for
redesignation of PMOS for members of the ADP
program will be submitted on DA Form 4187,
through channels, to HQDA(DAPC-EPM-P)
Alexandria, VA 22331. The recommendations of
the unit commander will be included with the
correspondence.

7-36. Assignment and utilization, a. The pro-
visions of chapter 1 on branch clearance apply to
ADP Career Program members outside of pre-
scribed ADP assignments, training, or career
development and will be strictly enforced. Per-
sonnel within the program will not be assigned
to duty in other than their primary MOS without
prior approval of CG, MILPERCEN, unless the
assigned duty is in established career progres-
sion.

b. Major Army commanders may approve the
use of program members .outside their primary
MOS for mission accomplishment. This tempo-
rary assignment will not exceed 90 days.

7-37. Removal from the program. Soldiers will
not be released or removed from the program
without approval of HQDA(DAPC-EPM-P).

a. Voluntary release. Soldiers may request
release from the program by submitting DA
Form 4187, th rough channels , to HQDA
(DAPC-EPM-P) Alexandria, VA 22331. The in-
formation below will be provided:

(1) Basis for request.
(2) Enlistment/reenlistment bonus designa-

tor.
(3) Identification of up to three MOS that

are short in the soldier's current and next suc-

7-21

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



Cl, AR 614-200

ceeding year -group for which he/she is qualified
and prefers reclassification.

(4) Recommendation of the unit commander
or ADP officer based on a personal interview
with the soldier.

(5) Recommendation of the local command-
er. This includes comment on the ability of that
command to train and utilize the individual in
the MOSC requested at his/her current duty sta-
tion.

b. Removal for cause (mandatory). The local
commander will remove soldiers promptly from
ADP duties in any of the instances below. On re-
moval from ADP duties, the local commander
will submit a request to HQDA (DAPC-
EPM-P) Alexandria, VA 22331 to remove the
soldier from the program. Request will include
the information in a above except identification
of three shortage MOS is required. The follow-
ing are considered cogent reasons for removal
from the program and reclassification to another
MOS:

(1) Loss of security clearance.
(2) Two consecutive failures in an MOS eval-

uation/Skill Qualification Test in the same MOS
within the program.

15 December 1981

c. Removal for cause (optional). Any com-
mander in the chain of command may initiate ac-
tion to remove an individual from the program
for any of the reasons below. In all instances,
the correspondence will be forwarded through
channels to HQDA(DAPC-EPM-P) for final ac-
tion. The unit commander will counsel the sol-
dier on the proposed action and will comply with
AR 600-37.

(1) Character deficiencies. This includes in-
discretions or improprieties that cause the sol-
dier's security clearance to be withdrawn or
him/her to be eliminated from the service.

(2) Undesirable attitude which would mate-
rially affect the morale or efficiency of the unit.

(3) Substandard performance of duty for at
least 6 months.

(4) Demonstrated inability to perform du-
ties commensurate with grade and experience.
This includes initial failure to verify PMOS dur-
ing the annual evaluation tests.

d. Documentation for mandatory and option-
al release. Requests for removal under the pro-
visions of b and c above will include all items re-
quired by a above; paragraph 2-6, AR 600-37,
and paragraph 2-37, AR 600-200.

Table 7-4

Career Progression Chart: ADP Career Program

Yr svc

Grade

ttjectiTea:

Basic skill
development

1 thru 4

El thru E4

Development of ba-
aie ADP MOS skills
through —
(1) Attendance at
MOS producing
entry level service
schools for MOS
•tated in para 7-32.
(2) OJT at DPI
level alunjr with de-

Intermediate skill
development

5 thro 11

E5 and E6

Increased development of
ADP skills through—
(1) Attendance at Sys-
tems Analyst, Data Col-
lection and Transmission
Appreciation, COBOL,
and related courses.
(2) OJT at DPI level in
advanced ADP techniques
and methodology.

velopment tnrungh . (3) Croas-training in
correspondence ] .tinted ADP areas (24,
courses, t 71, or 74 aeries).

Advanced contribution
and skill development

12 thru 17

E6 thru E8

Demonstrate potential in
positions at levels of
responsibility and contin-
ued skill development
through —
(1) Assignments as senior
DP NCO in operational
and staff positions at
important decision making
level.
(2) Attendance at Ad-
vanced NCOES Course
for selected NCO.

Major contribution

18 thro 30

E8 and E9

Maximum utilization in
key Senior NCO super-
visory and staff positions
at the highest decision
making levels (DOD,
HQDA, joint cmd, and
major cmd).
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Table 7-4 |

Career Progression Chart: ADP

Yr »vc
Grade

u
.5'H
2•*>
•a
§
cots
COu
3

•D
H

Basic skill
development

1 thru 4

El thru E4

(3) Cross training
at DPI level and
vendor training.
(4) Rotation of
ADP assignments at
MOS entry operat-
ing level in org up
to Army cmd and
major class II DPI.
(5) Training in
functional area
mission.

and
Assignments at the
entry operating level
in DPI up to
MACOM.

Mili-
tary

Civil-
ian

Career Program — Continued

Intermediate skill
development

5 thru 11

E5 and E6

(4) Attendance at the
ADP Basic NCOES
Course for selected junior
grade personnel.
(5) Undergraduate train-
ing at civilian schools for
selected personnel.
(6) NCO Academy attend-
ance for selected
personnel.
(7) Attendance at vendor
ADP training courses.
(8) Functional area
mission training.
(0) Maximum utilization
of off-duty civilian educa-
tion program.

and
Assignments at the inter-
mediate operating level in
positions of increased
responsibility:
(1) First line supervisor.
(2) Data control super-
visor.
(3) System supervisor/Sr
operator.
(4) Shift leader.
(5) Sr programer assign-
ments normally at major
cmd and below.

Advanced contribution
and skill development

12 thru 17

E6 thru E8
(3) Undergraduate train-
ing at civilian schools.
(4) Attendance at ADP
vendor seminars and
orientations.
(5) Continued functional
area mission training.
(6) Maximum use of off
duty civilian education
program.

and
Assignments up to highest
levels of the military as
shown below :
d) Sr NCO supervisor of
a major operating element
at DPI.
(2) Assignments at major
cmd, MISD.
(3) Principal NCO at a
DPI.

Major contribution '

18

E8

thru SO

and E9

and
Assignments up to highest
levels of the military as
shown below :
(1) Sr ADP SGM, MISD,
HQDA.
(2) Key ADP SGM posi-
tions at DOD, joint cmd,
and HQDA staff elements.
(3) Major operating DPI
SGM.
(4) SGM at MACOM,
MISD.

OJT/cross-training/functional area mission training/ADP and related correspondence courses

Entry level training

Intermediate level ADP schooling

Off-duty education programs, vendor

Advanced NCOES Course

orientations, seminars, and classes on new ,
equipment

Undergraduate schooling
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Section VI. PERSONNEL SPECIALTY CAREER PROGRAM (PSCP)

7-38. General. The PSCP is a special career pro-
gram if or all soldiers in selected MOS. Their
primary duties are in the fields of personnel
management and administration. They will
possess or ••will be awarded one of the follow-
ing PMOS:
75B _______. Personnel Administration Specialist
76C _-—,--__-- Personnel Management Specialist
75D _—___.-_ Personnel Records Specialist
76E _—_——— Personnel Actions Specialist
752 ——————— Personnel Senior Sergeant

7-39. Objectives of PSCP. The objectives of the
PSCP are to—

a. Establish, develop, and maintain a broad
professional base of highly trained and ex-
perienced soldiers who are qualified in one or
more designated MOS of the PSCP.

6. Improve personnel management and per-
sonnel administration capabilities throughout
the Department of the Army.

c. Provide for individual training and in-
tensive career management and development
of members of the PSCP. Members will be as-
signed to progressively more demanding duty
assignments and comprehensive training
courses. This will be according to their dem-
onstrated ability and potential for advancement
The pattern of normal career progression for
PSCP members is shown in table 7-5.

d. Retain qualified members in the PSCP
through better opportunities, incentives, and
job satisfaction.

7-40. Responsibilities, a. CG, MILPERCEN, is
responsible for the operation and supervision
of the Personnel Specialty Career Program
within the broad policy guidance of the
DCSPER. This includes procurement, training,
assignments, career development, management,
and progression.

b. Installation commanders will establish
suitable facilities and capabilities for con-
ducting an adequate OJT program. This will
be done prior to providing OJT to applicants
forPSCP.

7-24

c. Commanders having custody of personnel
records of applicants will, as directed'by CG
MILPERCEN—

(1) Verify material submitted with ap-
plications and

(2) Issue orders and other administrative
procedures necessary to train and reclassify
PSCP members and prospective members.

d. Commanders at all levels will monitor the
duty performance of members of the program.
They will ensure that high standards of tech-
nical proficiency, integrity, and discipline are
maintained. Recommendation for removal from
the PSCP will be submitted in accordance with
paragraph 7-45.

7-41. Eligibility for entry into the program.
All soldiers may apply for training in an MOS
in the PSCP and later for membership in the
program, except those—

a. Alerted for oversea assignment who
cannot complete the required PSCP MOS train-
ing in time to arrive in the oversea command
during the scheduled arrival month.

6. Under court-martial proceedings, investi-
gation which may result in trial by court-
martial, or suspension of favorable personnel
actions (AR 600-31).

c. Convicted by special or general court-
martial during current term of service.

d. In basic or advanced individual training.
e. Currently serving on an enlistment for

which a bonus (i.e., EB, VRB, or SRB) was
paid to them. This does not preclude soldiers
from reenJisting for training within the PSCP
on completion of the term of service for which
the bonus was given (AR 601-280).

7-42. Application and selection criteria, a. Sol-
diers applying for entry in the PSCP must meet
the prerequisites below:

(1) Qualification standards for applicable
MOS (AR 611-201).

(2) Minimum scores on the Army Classi-
fication Battery to attend the MOS training
course (DA Pam 851-4).
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(3) Type at least 20 words per minute.
An Army service school or local commander
will determine this qualification.

(4) Favorably completed ENTNAC or
higher level of security investigation. Have no
derogatory information in Provost Marshal,
Intelligence, MPRJ, or medical files which pre-
cludes award of a SECRET clearance.

b. Application to enter the program and a
request for training in one of the program
MOS will be submitted on DA Form 4187,
through channels, to HQDA(DAPC-EPT-S)
Alexandria, VA 22331. The following docu-
ments will be sent with the application:

(1) One copy of DA Forms 2 and 2-1.
(2) DA Form 2635 (Enlisted Preference

Statement).
(3) Old USAEEC Form 10 (Enlisted

Evaluation Data Report) for old MOS Evalu-
ation Test, or; USAEREC Form 10A (Enlisted
Evaluation Data Report) for the Skill Quali-
fication Test results in the MOS with which
the soldier desires to enter the program if
he/she has been tested.

(4) Other documentation to show technical
training or experience related to the MOS for
which applying.

(5) Recommendation of the soldier's unit
commander.

(6) Statement on DA Form 4187 of sol-
dier's enlistment/reenlistment bonus designator
for the current term of service.

e. Soldiers whose prior experience qualifies
them for award of MOS within the program
and who require no formal or on the job train-
ing may apply for initial entry into the pro-
gram. Application will be submitted on DA
Form 4187, through channels, to HQDA
(DAPC-EPM-P) Alexandria, VA 22331. Docu-
ments required in b above will be submitted
with the application. Justification for award
of MOS without further training must be ap-
parent and sufficient.

d. Former members released or removed
from the program may apply for reentry into
the program. The application will contain docu-
mentation concerning circumstance of release

AR 614-200

or removal and justification for reentry. Docu-
ments required in b above will be .submitted
with the application. The application will 'be
submitted to HQDA(DAPO-EPM-P) Alexan-
dria, VA 22381.

e. If waivers of eligibility and selection cri-
teria are required, requests must be submitted
by the applicant. DA Form 4187 will be used
and recommendation must be made by each
indorsing commander.

/. CG, MILPERCEN, will notify all appli-
cants, through channels, of their selection or
nonselection for membership in the PSCP.

(1) Soldiers who require formal training
will be notified of their class assignment as
early as possible before the reporting date.

(2) Commanders of soldiers accepted for
membership based on completion of an OJT
program will inform these applicants of—

(a) The content and length of the pro-
gram, and

(5) The performance standards re-
quired for successful completion of the pro-
gram.

(3) Commanders of soldiers selected for
membership in the PSCP based on prior ex-
perience and requiring no training will—

(a) Inform these soldiers, and
(b) Reassign and reclassify these sol-

diers as soon as possible after selection notifi-
cation is received from MILPERCEN.

g. Detailed application procedures for the
PSCP are contained in procedure 3—45, DA
Pam 600-8.

7-43. Training and award of MOS. a. Mem-
bers of the PSCP may request redesignation of
PMOS within the program at any time. Re-
quests will be submitted on DA Form 4187,
through channels, to HQDA(DAPC-EPM-P)
Alexandria, VA 22331. Remarks section of the
form will contain the specific request and jus-
tification. Supporting documentation will be
attached as desired.

6. Except as provided in c below, CG MIL-
PERCEN retains authority to approve the
award of MOS listed in paragraph 7-88, to-
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gether with appropriate skill level ,as PMOS.
When ASI or SQI are applicable for award to
MOS within the PSCP, the identifiers will be
awarded in accordance with AR 600-200 and
AR 611-201 without prior approval of CG,
MILPERCEN.

c. The following commanders may award
any MOS listed in paragraph 7-38 as primary
without referral to MILPERCEN.

(1) Commanders of service schools and
designated activities. Awards may be made to
all soldiers assigned to such training by MIL-
PERCEN against formal allocations and is
authorized only on successful completion of the
program. A soldier who attends such training
in an observer (sit-in) status, without prior
concurrence of MILPERCEN, is excluded from
this provision.

(2) Commanders authorized on a case-by-
case basis to conduct OJT courses. Award will
be made to all soldiers assigned to such train-
ing by CG MILPERCEN or with the formal
concurrence of MILPERCEN. Award will be
made on successful completion of this program,
but may be made earlier, based on the indi-
vidual's achieving full qualification.

7-44. Assignment and utilization, a. CG, MIL-
PERCEN, is the sole authority for reassign-
ment and utilization of members of the PSCP
outside the personnel subfield of CMF 71. Ac-
cordingly, no such assignment or utilization will
be made without prior approval of CG, MIL-
PERCEN. Requests for reassignment of sol-
diers outside the program will be directed to
HQDA(DAPC-EPM-P) Alexandria, VA 22331.

b. Applicants will not be reassigned on a
PCS or TDY basis for completion of OJT to
qualify for membership in the PSCP. Reasaign-
ments not involving expenditure of Government
funds are permitted.

7-45. Release and removal from the program.
a. Members of the PSCP may be released or
removed from the program only when approved
by CG, MILPERCEN.

6. A member of the PSCP may request re-
moval from the program by sending DA Form
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4187 through channels to HQDA (DAPC-
EPM-P) Alexandria, VA 22331. Application
will include—

(1) Reason for request.
(2) Identification of not more than three

shortage MOS in the soldier's current and next
succeeding year group for which he/she is
qualified and prefers reclassification. Include
appropriate aptitude area scores from DA Form
2-1.

(3) Recommendation of unit commander.
(4) Recommendation of installation com-

mander. Utilization and training capabilities
of the soldier in the three MOS selected by
him/her will be included.

c. Commanders may recommend removal of
a member of the PSCP from the program for
any of the reasons below. Commanders will
submit the recommendation as outlined in b
above. Before submission, the unit commander
must counsel the soldier on the proposed action
and comply with AR 600-37.

(1) Character deficiencies, including indis-
cretions or wrongdoings that cause the mem-
ber's security clearance to be withdrawn or
him/her to be eliminated from the service.

(2) Undesirable attitude which would ma-
terially affect the morale or operational effi-
ciency of the unit.

(3) Substandard performance of duty.
(4) Demonstrated inability to perform

duties commensurate with grade and experi-
ence. This includes initial failure to verify
PMOS during the annual evaluation tests or
failure of a PSCP-related service school course.

d. Commanders will recommend removal of
a member from the PSCP for any of the rea-
sons below. Removal procedures are the same
as in c above. In addition, removal action rec-
ommended under this paragraph requires imme-
diate removal of the soldier from all duties
associated with any MOS within the PSCP.

(1) Two consecutive failures in PMOS
evaluation testing.

(2) Disciplinary action as a result of mal-
feasance.

e. On notification of approval by CG, MIL-
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PERCEN, of the removal of a member from
the program, the unit commander of MILPO
will reclassify the soldier and redesignate the
MOS.

7-46. Reports. All records, reports, and corre-
spondence on soldiers in the program (with the

AR 614-200

exception of school applications) will be for-
warded to HQDA(DAPC-EPM-P) Alexandria,
VA 22331. This correspondence will be mailed
separately from correspondence and documents
on other DA-controlled MOSC. School appli-
cations will be forwarded to HQDA(DAPC-
EPT-S) Alexandria, VA 22331.

ct»

Table 7-5

Career Progression Chart: Personnel Specialty Career Program

Years
of SVC

Grade

Basic skill
development

1 thru 4

El thru E4

Objectives ̂ Development of
basic personnel
skills through —
(1) Attendance at
MOS-producing
schools (75B, 75C,
75D, 75E).

(2) Completion of
OJT and corre-
pondence courses
(15 series MOS).

(3) Attendance at
Primary Technical
Course (E4 only).

and

Assignment at
unit level (75B).
Assignment at
bn/bde or div
level, ARPAC, con-
solidated personnel
office, or DOD,
HQDA, joint cmd,
and MACOM
(75C/D/E).

Intermediate skill
development

5 thro 11

E5 and E6

Increased develop-
ment of personnel
skills through —
(1) Attendance at
Advanced NCOES
Course (EG only).

(2) Attendance at
PAC Supervisor
Course (E6 only).

(S) Attendance at
Personnel Senior
Sergeant Course
(E6 only).

(4) Cross-training
within 712 subfleld of
CMF 71.

(5) Attendance at
Basic Technical
Course (E5 only).

and

Assignment at unit
level (75B).
Assignment at bn/bde
or div level, ARPAC,
consolidated personnel
office, or DOD, HQDA,
joint cmd, and MACOM
(75C/D/E/Z).

Advanced contribu-
tions and skill
development

12 thru 17

EKand E7

Continued skill
development through
attendance at —
(1) Advanced NCOES
Course (E6 only).

(2) PAC Supervisor
Course.

(S) Personnel
Senior Sergeant
Course.

and

Assignment as first line
supervisor at bn/bde
or div level, ARPAC,
consolidated personnel
office, or DOD, HQDA,
joint cmd, and MACOM.

Major contribution!

18 thru 30

ESandES*

Highest levels of skill
development through
attendance at —
(1) SGM Academy.

(2) Personnel Manage-
ment Officer Course.

and

Assignment as senior
enlisted supervisor at
division, ARPAC, or
COMPACT level; or as
a staff officer at DOD,
HQDA, joint cmd, or
MACOM

7-27
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Section VII. ARMY BANDSMAN CAREER PROGRAM (ABCP)

7-47. Objectives ABCP. The objectives of the
ABCP are to—

a. Improve the musical and military pro-
ficiency of Army bands.

o. Prepare enlisted soldiers for positions of
leadership and responsibility in band opera-
tions. This includes administration, training,
and supply.

7-48. Responsibilities, a. CG, MILPERCEN
will, in coordination with The Adjutant Gen-
eral, select qualified soldiers to enter the ABCP.

b. CG, TRADOC, will establish a compre-
hensive program of service school training for
Army bandsmen to train soldiers selected for
Army bands and to further career advancement
in the Army bands field.

c. Commanders will encourage soldiers who
have superior musical talent and who meet
established eligibility standards to apply for
the ABCP. They will ensure that members who
have been selected to attend the School of
Music, Naval Amphibious Base (Little Creek),
Norfolk, VA, will not be reassigned from their
command, except when approved by HQDA
(DAPC-EPM-A).

7-49. Eligibility for entry into the program.
a. Soldiers who possess, or are later awarded,
a primary MOS in the 02 series are members
of the ABCP. No further action by these sol-
diers is required to enter the program. Soldiers
who are not members of the ABCP who desire
to enter the program must apply in accordance
with this section.

b. Soldiers may be selected to enter the
ABCP on enlistment, reenlistment, or voluntary
reclassification into a PMOS in the 02 series.
See table H-8, AR 601-210, and table 4-8, AR
601-280, for enlistment and reenlistment op-
tions.

c. All soldiers may apply for entry into the
ABCP except—

(1) Those serving on an enlistment for
which they are receiving an enlistment/reen-

7-28

listment bonus. Soldiers in this category may
apply only upon subsequent reenlistment.

(2) Those alerted for or on orders to an
assignment overseas.

(3) Those for whom favorable personnel
action has been suspended (AR 600-31).

(4) Former members of the ABCP who
were involuntarily removed from the program
for cause or for failure to maintain a required
level of proficiency.

d. To be selected for membership in the
ABCP, applicants must meet prerequisites in
DA Pam 351-4 for course 450-F1 (Bandsman
Basic Instrumentalist). They must also have
the following:

(1) Ability to read musical notation flu-
ently in the clef (s) appropriate to their instru-
ments.

(2) Working knowledge of major and
minor scales and their related arpeggios, in-
tervals, fundamentals of general musical nota-
tion, musical terminology, and key signatures
most commonly encountered in band literature
for their instruments.

(3) Ability to satisfy the technical pro-
ficiency requirements of table 7-6 for their
instruments.

e. Before submitting a formal application,
an Army Band Officer (Specialty Code 42C)
or a Warrant Officer/Bandmaster (MOS 031 A)
will interview and audition prospective appli-
cants for the ABCP. The purpose of the inter-
view is to evaluate the applicant's potential
as a member of the ABCP and to inform the
applicant of the training, career opportunities,
and types of assignments available. The appli-
cant will also be informed of the performance
standards that are required to pass the audi-
tion and to be enrolled in the School of Music
(tables 7-6 and 7-1). To standardize bandsman
auditioning procedures and to increase the
effectiveness of initial selection, the Watkins-
Farnum Performance Scale for all band instru-
ments has been adopted for Active Army use.
This publication is available through commer-
cial sources and will be administered to all
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individuals applying for enrollment in the
School of Music. Instrumental auditions for
piano, percussion, and guitar are not in the
Watkins-Farnum Performance Scale. Test ma-
terial for audition of these instruments must
be obtained from the School of Music. Results
of the audition will be recorded on DA Form
1633-R (Instrumental Audition) and attached
to a letter of recommendation from the inter-
viewing bandmaster (procedure 3-38, DA Pam
600-8, and table 7-6, this section). DA Form
163S-R will be reproduced \oca\\y on 8- by SW-
inch paper.

7-50. Application for membership, a. Procedure
3-38, DA Pam 600-8, contains detailed guid-
ance for applying for membership in the ABCP.

b. Waivers of eligibility and selection criteria
must be requested in the application for entry
into the program and recommendation must be
made by each indorsing commander.

7-51. Training and award of MOS. a. Formal
training in the ABCP consists of four courses
of instruction conducted at the School of Music,
Naval Amphibious Base (Little Creek), Nor-
folk, VA. The courses are:

CPU TIC

(1) Bandsmand
Basic Instru-
mentalist
450-Fl

(2) Bandsman
Group Leader
450-F2

(3) Enlisted Band-
leader 460-
02Z50

<'
(4) "Warrant Officer

Bandmaster
7N-031A

tccefc. Purpose

23 To qualify initial en-
listees, retrainecs, or
selectees as instru-
mentalists of author-
ized Army bands.

19 To train enlisted bands-
men in instrumental
performance and in the
additional skills required
of section and group
leaders in Army bands.

20 To prepare bandsmen
for leadership posi-
tions.

To provide technical
training that is required
to qualify for an en-
listed bandleader (MOS
02Z50).

20 To prepare selected
enlisted bandsmen and
warrant officers for ap-

AR 614-200

No. of

pointtnent aa warrant
officer bandmaater, :

USAR. Selectees are
trained in the advanced
techniques of conduct-
ing, applied music
theory, instrumental
pedagogy, band man-
agement, leadership,
organization, mission
accomplishment, admin-
istration, and supply.
The Enlisted Bandleader
Course, 450-02Z50, is a
prerequisite for this
course.

b. When soldiers arrive at the School of
Music, they will be tested. The content of this
evaluation is shown in table 7-7. Soldiers who
fail this test will be returned to their previous
assignment or enrolled in a lower level course
for which they are qualified.

c. Applicants for entry into the ABCP must
complete the course in a(l) above for award of
PMOS in the 02 series. The School of Music
will award the appropriate PMOS when the
course is completed.

d. Training in the course in a(2) through
(4) above is limited to members of the Army
Bandsman Career Program. Prerequisites for
attendance at these courses are in DA Pam
351-4. In addition, applicants for the Bands-
man Group Leader Course must meet the re-
quirements of table 7-6 for their instruments.

e. Members who meet the prerequisites for
training courses in a(2) through (4) above may
submit applications at any time. However,
courses will be conducted only when there are
requirements to fill vacancies in the ABCP as
periodically announced by HQDA (DA AG-
MSB). Applications will be submitted on DA
Form 4187, through HQDA(DAAG-MSB)
WASH DC 20314, to HQDA(DAPC-EPM-A)
Alexandria, VA 22331. The application will in-
clude a current copy of the soldier's DA Forms
2 and 2-1, and—

(1) For applicants for the Bandsman
Group Leader Course and the Enlisted Band-
leader Course, a properly completed DA Form
1633-R (fig. 7-1).
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(2) For applicants for the Warrant Officer
Bandsmaster Course, a properly completed DA
Form 1634-R (fig. 7-2).

/. Applications for training &$ a Bandmaster
must be accompanied by a completed applica-
tion for appointment as a warrant officer in
the US Army Reserve (AR 135-100). When
students have completed the course, they will
be ranked in order of merit and appointed
warrant officers and awarded MOS 031A
(Bandmaster) with concurrent call to active
duty, as procurement quotas become available.
Soldiers not appointed as warrant officers on
graduation will be reassigned to their former
organizations, or in accordance with the needs
of the Army, pending appointment at a later
date.

7-52. Assignment and utilization policies, a.
Soldiers who have a PMOS in the 02 series
will not be assigned or utilized in an MOS
outside that series without prior approval of
HQDA(DAPC-EPM-A), except—

(1) Soldiers pending reclassification out of
MOS in the 02 series may be utilized as directed
by the installation or division commander.

(2) Soldiers temporarily unable to per-
form duty as a bandsman may be utilized as
directed by the unit commander.

6. Soldiers who complete a course of instruc-
tion that result in their reclassification into an
MOS in the 02 series must accept assignment to
an Army band.

•̂ 7-53. Special band person, a. Designation. Sol-
diers assigned to the following band activities
are designated as Special Bandpersons (MOS
02S):

(1) The US Army Band (Pershing's
Ovm.). /

(2) US Army Field Band. ̂
(3) US Military Academy Sand.
(4) Selected soldiers assigned to certain

other band activities as determined by HQDA,
When individuals are no longer assigned to
organizations that maintain authorized MOS
02S positions, the PMOS 02S will be withdrawn.
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(No Army personnel are authorized SMOS
02S.)

b. Selection of special bandpersons. Special
bandpersoji^willjje_gelected^by_ the commanders

~ The selection ^
bSsetTon thejeeds~of the band and Jhej>ersonal
and performance qualification standards egtaB-
lishecl'byjijat <£55ij__iffe'r."As a minimum, spe-
cial bandper_sons must exhibit thejiighestjiSnd-
aroTs of military bearing, personal appearance,
discipline," and musical expertise equivalent to
professional performers in .the civilian_com-
m unity.

c. Eligibility requirements. In addition to the
requirements of paragraph 7-49, applicants for
assignment to the band activities in a above
must meet the following:

(1) Applicants for The US Army Band
(Pershing's. Own) must be qualified for assign-
ment to a Presidential support activity (sec. I,
chap. 8).

(_?) Applicants for the choral/vocal ele-
ments of the special band activities listed in a
above must—

(a) Have a minimum of 2 years' expe-
rience as a vocal soloist or chorus member,

(b) Be able to read, at sight and with
a considerable degree of accuracy, music of the
difficulty of folk songs or hymn tunes, and

(c) Be able to read contemporary works
that do not employ conventional harmonies and
rhythmic structure.

d. Submitting applications. Soldiers who
meet all requirements and qualifications may
apply for assignment, through channels, to the
addresses in (1) through (4) below. The appli-
cations will be forwarded by installation com-
manders.

(1) For The US Army Band (Pershing's
Own), to: Cdr, The US Army Band (Pershing's
Own), Brucker Hall, Ft Myer, VA 22211.

(2) For the US Army Field Band, to: Cdr,
US Army Field Band, Building 8606, Ft George
G. Meade, MD 20755.

(3) For the US Military Academy Band,
to: Cdr, US Military Academy Band, ATTN;
MABS-B, West Point, NY 10996.
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(4) For other band activities maintaining
MOS 02S, to the commander of the major
command to which the band activity is assigned
or attached.

e. Assignment applications. An application
for assignment as a special bandperson will be
in letter format. It will contain a brief resume
of his/her education, experience, and ability in
the field of music. The folowing items will be
attached as inclosures to the letter of appli-
cation.

(1) One copy each of DA Forms 2 and 2-1.
(2) A tape recording that shows the poten-

tial of the applicant for assignment as a special
bandperson. Choral applicants must record two
contrasting selections, one of a aerious nature
and the other of popular music.

(3) Statement of the installation or divi-
sion level commander agreeing to—

(a) Permit the applicant to audition at
the site of the band for which applying, and

(&) Release the applicant for reassign-
ment should he or she be accepted,

(4) Letter of recommendation from the
applicant's current bandmaster or, for non-
band members, the bandmaster of the nearest
installation/division band.

/. Review of applications. The commander of
the special band activity will review the appli-
cation and determine if the talent of the appli-
cant merits a personal audition. A soldier
accepted for an audition will be placed on TDY
for 3 days to the Special band activity. TDY
fund citations and special instructions will be
provided by the commander of the auditioning
band. Applications of soldiers not selected for
audition will be returned with comment con-
taining reason for nonselection.

g. Informing applicant of acceptance or non-
acceptance. Applicants will be informed of ac-
ceptance or nonacceptance by return indorse-
ment of the application after the audition. A
soldier who is accepted for assignment to a
special band activity will be reassigned by
MILPERCEN on request of the commander of
the special band activity when a vacancy is
created.

h. Audition of soldiers on leave or in transit.
Soldiers who are on leave or in transient status

AR 614-200

may visit the headquarters of a special band
activity and request an audition. If qualified
personnel are available to conduct an audition,
the request will be granted. A letter of recom-
mendation will be given to a soldier who passes
the audition; however, that sodier must apply
for assignment as in e above. The letter of
recommendation will be substituted for the
tape recording as an inclosure to the appli-
cation.

7-54. Removal from the ABCP or the School of
Music, a. Members may request removal from
the ABCP by applying for voluntary reclassi-
fication (chap. 2, AR 600-200).

6. Members will be involuntarily redassified
from an MOS in the 02 series—

(1) Due to successive failures in MOS
evaluation or skill qualification tests,

(2) Due to failure to maintain proficiency
in an MOS in the 02 series as determined by
the bandmaster,

(3) Because of disqualifying physical de-
fects, or

(4) For disciplinary reasons when, as a
result of the disciplinary action, the member
can no longer perform duties in the MOS
satisfactorily.

c. Termination of special bandperson status,
whether voluntary or involuntary, does not
include removal from the ABCP unless the
provisions of a or 6 above apply.

d. Soldiers undergoing initial training for
entry into the ABCP may be relieved from
enrollment and removed from the program by
the Commandant, US Army Element, School
of Music, for—

(1) Academic deficiencies.
(2) Disciplinary actions.
(3) Disqualifying physical or medical

defects.
(4) Compassionate or hardship reasons.
(5) Falsification of facts on application.
(6) Character or leadership deficiencies.

e. Soldiers removed from the program who
do not concurrently receive assignment instruc-
tions will be reported as immediately available
(chap. 2).

7-31
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Instrumental Audition Procedures

R
TJ
L
£

B

If the
applicant's

Instrument fa
and the soldier then Remarks

Woodwind
or
Brass

has developed an embouchure which is
basically correct and is capable of pro-
ducing a tone characteristic of the instru-
ment throughout its practical range

evaluate, using examples 1-14 of the
Watkins-Farnum Performance Test Scale
for the appropriate instrument Record the
results of the audition on DA Form 1633-
R (flg. 7-1).

Percussion

is capable of performing in both open and
closed style, the 26 rudiments of snare
drumming as prescribed by the National
Association of Rudimental Drummers

evaluate, using the WatkinB-Farnum Per-
formance Test Scale for the snare drum,
supplemented by scoreaheets available at
the school of music. Record the results of
the audition on DA Form 1633-R (flg. 7-
1).

Piano or
Guitar

is capable of performing both legitimate
symbols and playing waltzes, foxtrots, and
and dance idioms, including reading chord
Latin tunes from memory and by ear

evaluate, using scoreshcets available at
the School of Music. Record the results of
the audition on DA Form 1633-R (fig.
7-1).

If the applicant achieves the minimum
acceptable score, Army Band Officer
or the WO bandmaster auditioning will

a. Give the applicant the original
and one copy of DA Form 1633-R and
a letter of recommendation for inclosure
with the application for membership
in the program) or training, as appli-
cable).

6. Retain a copy of the audition in
the flies.
If the applicant fails to achieve a pass-
ing score on the audition—

a. Inform the individual.
6. Retain the original copy of DA

Form 1633-R in the bandmaster's files.

Note. Scoring instructions in the Watkins-Farnum Test Instruction Booklet. Raw score only will be used. Minimum acceptable score will be 87.

00o
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Table 7-7

Ve-Enrollment Evaluation

For the
purpose
of claaa

placement,
test and
evaluate

appli-
cants
for:

Bandsman
Basic
Instru-
mentalist
Course1

Bandsman
Group
Leader
Course1

Conducting

Prepared :
One medium
difficult selection
of their choice.

At sight: An
unfamiliar piece
of music or
excerpt

No

No

Instrumental
Peformance

Prepared: Perform-
ance of a medium
difficult solo.

At sight: Perform-
ance of an instru-
mental audition, in-
cluding all the re.
quirements of bands-
men at skill level
indicated below
(AR 611-201).

Yes

Yes
(MOS Skill
Level 20)

Sight-singing

Melodies, com-
parable to folk
songs and hymns,
and rhythms
encountered in
standard band
literature. See
note 1.

No

No

Dictation

Melodies,
rhythms, and
harmonies of a
level of difficulty
comparable to
that described
under "Sight-
BinRing,"

No

No

Harmony

Scales in clefs com-
mon to band litera-
ture; use of primary
and secondary
chords in root posi-
tion and inversions;
harmonization of
given melodies in
four parts, using
accepted rules for
voice leading, doub-
ling, use of inver-
sions, and chord
progression; use of
dominant seventh
chorda.

Yes1

No

Leadership

Demonstrate mili-
tary skill through
an applied exercise
in handling a
platoon formation
in the School of
the Soldier with-
out arms (FM 22-
5), and in handling
a band formation
as a drum major
and as a bandleader
(FM 12-50).

No

No
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•Enlisted
Band-
leader
Course *

Warrant
Officer
Band-
master
Course "

Yes1

Yes*

Yes
(MOS Skill
Level 40)

Yes
(MOS Skill
Level 50)

Yes

Yes

Yea

Yes

Yes

Yes

Yes

Yes

>
7-
h-

fto
Oo

Notes.
1 For illustrative purposes, see section G, chapter XI, Ear-Training and Sight-singing (Book I), George C. Wedge, published by G. Schirmer, Inc,
New York.
1 Instrument placement test (Watkins-Farnum Performance Scale or selected literature) will be g-iven in addition to a basic theory test.
3 Evaluation will be at a level comparable to the graduation requirements of the preceding course.
* Prepared conducting selection will be indicated at time of application by title, composer, arranger, and publisher.
" Test will consist of basic theory for purposes for placement.
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BAND AUDITION RECORD
For use of thi* form, see AR 614-200; the proponent agency is MILPERCEN.

NAME (Lett, firtt, MI)

FROM: TO: CF:

The above named individual was administered the current audition for
(instrument)

by the undersigned.
(date)

D Having achieved a score of _ ., the individual is technically qualified for ( ) enlistment

( ) reenlistment ( ) reclassification ( ) appropriate schooling in MOS

D The individual did not pass the audition and is not technically qualified for ( ) enlistment ( ) reenlistment

( ) reclassification ( ) appropriate schooling.

Score required: Score achieved:

NAME, GRADE, TITLE SIGNATURE DATE

cPI-I
X

00o

DA FORM 1633-R, 1 Sep 79 EDITION OF 1 FEB 79 IS OBSOLETE.

Figure 7-1. Band audition record.

Oii-*
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CONDUCTING AUDITION - ENLISTED BANDLEADER • *0 •AHOMASTER
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Figure 7-S. Conducting Audition—Enlisted Bandleader—WO Bandmaiter.
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*Section VIII. THE ENLISTED CLUB MANAGEMENT CAREER PROGRAM

7-55. Objectives of the Enlisted Club Manage-
ment Career Program. The objectives of the
program are to—

a. Improve the management of the Army club
system by developing and maintaining a broad
base of highly trained, professionally motivated
soldiers. Members will be qualified in all aspects
of club operations and administration.

b. Ensure the availability of sufficient number
of highly skilled personnel to fill club manager
and assistant manager positions.

,-. Provide for the individual training and in-
tensive career management and development of
members of the program. Members will be as-
signed to progressively more demanding duty
assignments and comprehensive training courses
according to their capability and potential for
advancement.

d. Promote retention of qualified members in
the program through enhanced opportunities, in-
centives, and job satisfaction.

7-56. Responsibilities, a. DCSPER is responsi-
ble for all policy matters on the operation of the
program and for the development of personnel
requirements.

b. CG, MILPERCEN, controls the accept-
ance, selection for training, classificationyre-
classification, assignment, retention, and career
management of all soldiers in the program. The
Club Management Section, OPMD, MILPER-
CEN (DAPC-OPA-C) schedules and deter-
mines the length of Phase I (OJT) and Phase II
(probationary) of the three-phase club manage-
ment training program (para 7-59a).

c. The Director of Club and Community Activ-
ities Management, TAGO advises and assists the
CG, MILPERCEN in matters pertaining to the
procurement and retention of soldiers in the pro-
gram.

rf. Installation/activity commanders are re-
sponsible for—

(1) Active support of the objectives of this
program.

(2) Ensuring that applicants meet the pre-
scribed prerequisites.

(3) Forwarding applications to MILPER-
CEN with recommendation for or against ac-
ceptance into the program.

(4) Providing applicants selected for club
management training with on-the-job training
(OJT) as directed by CG, MILPERCEN.

e. Installation and area club managers are re-
sponsible for providing information and recom-
mendations to local commanders on the utiliza-
tion of soldiers within the Army club system.

/. The Commander, US Army Soldier Support
Center (USASSC), Fort Benjamin Harrison, IN
will provide—

(1) Class rosters of enlisted students en-
rolled in each scheduled club management
course, and

(2) A list of graduates of each course con-
ducted (para 7-59a(2).)

7-57. Eligibility to apply for the Enlisted Club
Management Career Program. Enlisted sol-
diers in grades E5 and above, serving on second
or subsequent enlistment, may apply for train-
ing in MOS OOJ (Club Manager) and subsequent
membership in the Enlisted Club Management
Career Program, except for soldiers—

a. In CONUS and in receipt of oversea assign-
ment instruction which will preclude completion
of required training.

b. Assigned overseas. Soldiers are eligible to
apply when they have between 10 months and 6
months oversea service remaining until DEROS.

c. Under court-martial proceedings, investi-
gation which may result in trial by court-
martial, or suspension of favorable personnel ac-
tions (AR 600-31).

d. Who have been convicted by special or gen-
eral court-martial during current or any previ-
ous term of service. Requests for waiver of this
provision will be considered only for court-
martial which occurred in previous terms of

.7-37
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service for which a waiver was approved in con-
junction with reenlistment.

7-58. Applications and selection criteria, a.
Applications for entry into the Enlisted Club
Management Career Program will be submitted
as follows:

(1) Through proper command channels to
HQDA(DAPC-OPA-C), Alexandria, VA 22332.
Before the application is sent to HQDA, the
installation/activity club manager will interview
the soldier (proc 3-39, DA Pam 600-8) to deter-
mine acceptability for entry into the program.

(2) The Major oversea commander will for-
ward applications of soldiers serving in Europe
and the Pacific (except Hawaii) through the
proper club management regional/field office be-
low to HQDA(DAPC-OPA-C), Alexandria, VA
22332. The major oversea commander will send
applications of soldiers serving in other oversea
areas directly to MILPERCEN at the address
above.

EUROPE
Chief, European Regional Office
Club and Community Activities Management

Directorate, TAGO
APO NY 09090

FAR EAST
Chief, Korean Regional Office
Club and Community Activities Management

Directorate, TAGO
APO SF 96301

6. On receipt of the application, MILPKR-
CEN (DAPC-OPA-C) will review US Army In-
vestigation Record Repository (USAIRR) files
and US Army Criminal Investigation Comand
files for evidence of unfavorable character back-
ground or other derogatory information (AR
600-37).

c. For selection into the program a soldier
must—

(1) Possess a background in the fields of
food, service, accounting, personnel administra-
tion and/or personnel management, and must
have demonstrated skills of potential for super-
visory functions in food and beverage manage-
7-38
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ment, entertainment programs, and retail food
and beverage sales.

(2) Have not more than 16 years total active
Federal service at the time of applying for entry
in the program.

(3) Have at least 9 months active service re-
maining on completion of the three-phase club
management training and award of MOS OOJ. An
applicant who does not have enough service re-
maining, but is otherwise qualified and is accept-
ed into the program, will take action under AR
601-280 to meet the length of service require-
ment. This will be done before complying with
orders to begin training.

(4) Have a minimum GT score of 110.
(5) Have a history of personal integrity and

leadership conducive to occupying a position of
trust and confidence, and have no record of con-
viction for any crime that involves moral turpi-
tude,

(6) Have a favorable security investigation
(ENTNAC or higher) completed or updated
within 5 years preceding date of application,

(7) Have no record of unfavorable back-
ground or other derogatory information or evi-
dence which reflects unfavorably on the charac-
ter, integrity, trustworthiness, and reliability of
the soldier.

d. Requests will not be considered for waiver
of prerequisites pertaining to grade, service re-
maining requirements, favorable security inves-
tigation, or record of conviction for any crime
that involves moral turpitude. Requests for
waiver of other criteria or eligibility require-
ments (para 7-57 and 7-58) will be forwarded
with the application to HQDA(DAPC-OPA-C)
Alexandria, VA 22332. Requests must be sup-
ported by specific command recommendations
which further attest to the soldier's overall qual-
ifications and potential for entry into and subse-
quent Army-wide assignment within the En-
listed Club Management Career Program.

7-59. Training and award of MOS. a. Award of
MOS 0CJ (Club Manager) is based on successful
completion of a three-phase training program.
The program consists of on-the-job training (t*
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(OJT), attendance at the formal Club Manage-
ment Course, and a probationary period.

(1) Phase I-OJT.
(a) This phase of the training will be for

12 to 20 weeks. MILPERCEN will determine
the length of the OJT for each soldier. It will be
based on prior club experience or background of
the soldier, the class schedule for the formal club
management course, and a vacant MOS 0ftJ posi-
tion (or projected vacancy) to which the soldier
can be assigned. Normally, OJT will be at the
soldier's current duty station.

(f t) The installation or area club manager
where the soldier is undergoing OJT must evalu-
ate the soldier's progress and attest to his/her
successful completion of the training.

(c) On acceptance of the soldier into the
training program, MILPERCEN will issue PCS
assignment instructions directing TDY en route
for OJT and attendance at the Club Management
Course.

(2) Phase II—Attendance at the Club Man-
agement Course.

(a) Soldiers who successfully complete
Phase I of the training program will attend the
formal Club Management Course (USAIA
Course 800-0W50) conducted at the US Army
Soldier Support Center (USASSC), Fort Benja-
min Harrisun, IN. Only CG, MILPERCEN will
select soldiers for attendance at the formal Club
Management Course.

(6) The Commander, US Army Soldier
Support Center, will furnish HQDA(DAPC-
OPA-C) Alexandria, VA 22332, a class roster
within 10 days of the starting date of each sched-
uled course of instruction. The roster will show
the grade, name, social security number, and
PMOS of each enlisted soldier enrolled.

(c) Soldiers who do not successfully com-
plete the formal course of instruction will be re-
ported as immediately available for assignment
(chap. 2). The report will include—

(1) Reason for noncompletion, and if appro-
priate, reclassification recommendations of the
Commander, US Army Soldier Support Center,
and

(2) The assignment and reclassification pref-
erence of the soldier.

Cl.AR 614-200

(3) Phase III—Probationary Duty, The first
3 to 6 months of duty after completing the Club
Management Course will be a probationary peri-
od. At the end of this period, the installa-
tion/area club manager will send a recommenda-
tion for or against award of MOS 0W to
HQDA(DAPC-OPA-C), Alexandria, VA 22382.

b. CG, MILPERCEN is the authority for
award of, and reclassification from MOS OQJ.
MOS OOJ will be awarded only to those soldiers
whom CG, MILPERCEN has officially accepted
for the Enlisted Club Management Program and
who successfully complete the three-phase train-
ing program. MOS ftftj may be awarded as sec-
ondary or additional only by CG, MILPERCEN
because of withdrawal of the MOS as primary.
MOS MJ will not be awarded or redesignated as
a secondary or additional MOS in any other in-
stance.

c. Soldiers who do not successfully complete
the three-phase training program, or voluntarily
request release from training before award of
MOS, may be released without prejudice. How-
ever, misconduct or criminal activity must not
be involved and there must be no valid grounds
for disciplinary, administrative, or other ad-
verse actions. Normal evaluation report require-
ments (AR 600-200) will be complied with,
including issuance of a special evaluation report,
if warranted. CG, MILPERCEN will take ap-
propriate personnel action upon notification of
release from training.

7-60. Assignment and utilization, a. Duty po-
sitions designated for MOS OQJ will be occupied
only by soldiers who are certified members of
the program. As an exception, under emergency
or unusual circumstances, utilisation of nonpro-
gram members in these positions may be re-
quested from and must be authorized by the CG,
MILPERCEN. Requests will be submitted in
accordance with paragraph 1-8.

f>. Soldiers holding PMOS 06J will not be util-
ized outside that MOS without approval of the
CG, MILPERCEN, except when recommended
for involuntary removal from the program (para
7-61). The commander recommending removal
may utilize the member for other duties pending

7-39

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



Cl, AR 614-200

a decision on the removal if that commander be-
lieves that retaining the soldier will jeopardize
the operation of the Army club system.

7-61. Release and removal from the program.
a. Voluntary release.

(1) A soldier may request release from the
program by written application (table 7-8). Rea-
sons for release must be fully substantiated.

(2) Soldiers who are voluntarily released
from the program may apply for reentry at a lat-
er date if-eligibility criteria are met (para 7-57
and 7-58).

b. Inventory removal.
(1) Any commander in the chain of command

may recommend involuntary removal of a soldier
from the program for—

(a) Any of the reasons in column B, rule
2, table 7-8, or

15 December 1981

(6) Any other reasons which have an ad-
verse effect on the club system.

(2) The Director of Club and Community
Activities Management, TAGO and the CG,
MILPERCEN, may also initiate action to invol-
untarily release members from the program.
These actions will be coordinated between
TAGO and MILPERCEN agencies before being
forwarded to the member's command for com-
ments and recommendations.

(3) Soldiers involuntarily released from the
program are not eligible for future award of or
assignment in MOS OOJ. They will not be placed
in Army club management duties of any kind.
Ineligibility for reentry into the program will be
recorded in item 4 of the soldier's DA Form 2-1
(table 3-2, AR 640-2-1).

7-62. Procedures. Procedure 3-39, DA Pam
600-8, contains detailed guidance for submitting
applications under the provisions of this section.

* Section IX. TECHNICAL ESCORT (TK) TRAINING

7-63. General. All active duty enlisted soldiers
who possess MOS 54E (Chemical Operations
Specialist), MOS 55B (Ammunition Specialist),
or MOS 55D (Explosive Ordnance Disposal Spe-
cialist) are eligible for TE training. Their duties
include close association with or possibly expo-
sure to toxic chemicals and other hazardous ma-
terials during operations and training.

7-64. Responsibilities. CG, TRADOC and CG,
FORSCOM will establish CONUS-wide recruit-
ing programs to meet Army-wide TE require-
ments within their commands. Programs will be
designed to encourage eligible soldiers to apply
for TE training. All CONUS installation and
activitiy commanders will publicize the opportu-
nity for qualified personnel to volunteer for TE
training.

7-65. Eligibility for entry into TE training.
Soldiers in grades E2 through E7, possessing an
MOS in paragraph 7-63, may volunteer for TE
training. Not eligible to apply for TE training
are those soldiers—
7-40

a. Assigned to unit alerted or under orders for
oversea movement.

6. Alerted or under orders for oversea move-
ment.

c. Alerted or under orders for assignment to
units alerted for oversea movement.

d. Under court-martial proceedings, investi-
gation which may result in trial by court-
martial, or suspension of favorable personnel ac-
tions (AR 600-30).

e. Who have been previously rejected for or
relieved from TE training or duty because of pu-
nitive action, cancellation of security clearance,
academic failure, or personal request for relief
from TE duties. Disqualification will be recorded
in item 4 of the soldier's DA Form 2-1.

/. Who are serving overseas. However, sol-
diers may apply during the period when they
have between 10 months and 5 months oversea
service remaining until DEROS.
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Table 7-8

Release from the Enlisted Club Management Career Program
R
U
L
E

[f a soldier

B

and, removal it baaed on th«n

D

and.

is re-
quest-
ing
release

reasons determined by the soldier (1) Soldier will submit request for
release from the program IAW pro-
cedure 3-39, DA Pam 600-8. Request
must include—

(a) Basis for request
(b) Identification of three MOSC

in which reclaasification is preferred
if release is approved.

(c) Any additional information
deemed appropriate to support the
request,
(2) Installation/activity commander
will—

(a) Furnish any additional in-
formation having significant bearing
on the requested action, including
assignment.

(b) Incorporate recommendation
from installation/area club manager
under whose jurisdiction Army club
duties were most recently performed
by the soldier.

(c) At the commander's discre-
tion retain the soldier in dub duties
or direct other utilization pending
final decision by MILPERCEN.

is being
recom-
mended
for
release

(1) acts of disloyalty, subversion, or
compromise.
(2) either first, second, or third
failure to achieve a verification
score on the PMOS SQT.
(Z) misappropriation or misman-
agement of Government funds.
(4) character deficiencies (includ-
ing indiscretions or improprieties
that reflect unfavorably on the club
system, local command and/or the
US Army (e.g., family or financial
irresponsibility, alcohol, or drug
abuse, acts of immorality, etc.).
(5) failure to maintain high stand-
ards of military and professional
courtesy, bearing and conduct.
(6) demonstrated inability to per-
form duties commensurate with
grade, experience and position, in-
cluding lack of proper motivation,
attitude, judgment and/or self-dis-
cipline.

Any commander in the chain of
command may request release of a
soldier from the program bas.d on,
but not limited to, any of the rea-
sons stated in rule 2, column B.
Prior to forwarding the request, the
unit commander must—
(1) Counsel the soldier on the pro-
posed action and comply with AR
600-37, as appropriate.
(2) Comply with (2), column C.
rule I, above.
(3) Identify three MOSC in which
reclassification is recommended and
include a statement from the soldier
indicating his/he, consent or ob-
jection to reclassiftcation. (See pro
3-39, DA Pam 600-8.)

Major Commander
will forward the
request to HQDA
(DAPC-OPA-C)
Alexandria, VA
228S2 for final
action.

7-41
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7-66. Application and selection criteria.
a. Soldiers who volunteer for TE training

.must .meet -the training selection standards and
prerequisites (DA Pam 351-4) and the MOS re-
quirements (AK 611-201).

6. Personnel will apply for TE training by
completing DA Form 4187 citing this section and
chapter as authority. DA Form 4187-R (fig
7-la) will be furnished soldiers before they com-
plete DA Form 4187.

c. A qualified TE officer must interview vol-
unteers for TE training before they submit their
applications. Figure 3-20-1, Procedure 3-20,
DA Pam 600-8, currently used by EOD inter-
viewing officers, will be used by the TE officer
as a guide. The following will be explained.

(1) The nature and requirements of the
training.

(2) Disqualification for failure to meet re-
quirements.

(3) Assignment lo TE duties according to
current policies and directives when they com-
plete the prescribed training.

7-67. Initial training for entry into TE train-
ing, a. Assignment will be at US Army Missile
and Munitions Center and School, Redstonc Ar-
senal, Alabama.

o. Accepted volunteers will attend formal TE
training in a TDY status. If a vacancy exists at
the installation where the member is currently
assigned, the member will return to that station

15 December 1981

for assignment after completing the course. If no
vacancy exists, the member will attend the
course TDY en route to PCS. For soldiers with
dependents, assignment instructions will be is-
sued at the time approval is granted to attend
the course.

c. After completing the course, the graduates
will be awarded ASI J5.

7-68. Relief from TE training or assignment.
a. Soldiers who fail to complete the prescribed
TE training will be removed. In accepting a re-
quest for release from TE training, the MILPO
will reassign the soldier within the installation
to a non-TE duty position. The MILPO will in-
form the appropriate career branch (table 1-1),
by message, within 72 hours of voluntary termi-
nation.

b. Soldiers assigned in chemical surety posi-
tions must be qualified or eligible to qualify un-
der the provisions of chapter 3, AR 50-6. Those
who enter TE training and are later found to be
not qualified will be removed from training and
processed for release from the TE Program
(chap 3, AR 50-6). Enlisted soldiers will be re-
ported to the appropriate career branch (table
1-1) as immediately available for assignment.

c. When an offense is committed while in TE
training which causes disqualification for contin-
ued training, the member will not be allowed to
voluntarily withdraw from TE training, but will
be processed according to chapter 3, AR 50-0.

Ii
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CHAPTERS
ASSIGNMENT TO SPECIFIC TYPE ORGANIZATIONS OR ACTIVITIES

AND DUTY POSITIONS

Section I. PRESIDENTIAL SUPPORT ACTIVITIES

8-1. General. This section prescribes polities
and procedures for the nomination, evaluation,
selection, and assignment of enlisted soldiers to
Presidential support activities. It also prescribes
the need for investigation of soldiers nominated
for such assignments and establishes personnel
reporting requirements.

8-2. Applicabinty and scope, a. This section
applies to all DA organizations that assign Ac-
tive Army enlisted soldiers to duties that in-
volve regular or frequent contact with the Presi-
dent. This also includes duties that require
access to Presidential facilities, communications
activities, modes of transportation, or operation-
al administrative support activities. These as-
signments are divided into two categories:

(1) Category One.
(a) Personnel assigned on a permanent or

full-time basis to duties in direct support of the
President. (This also includes the office staff of
the Director, White House Military Office, and
all individuals under the Director's control.)

1 Presidential aircrew and associated
maintenance and security personnel.

£ Personnel assigned to the White
House communications activities and the Presi-
dential retreat.

3 White House transportation person-
nel.

4 Presidential mess attendants and
medical personnel.

5 Other individuals filling administra-
tive positions at the White House.

(b) Personnel assigned on a temporary or
part-time basis to duties at the White House:

1 Military social aides.
2 Selected security, transportation,

flight-line safety and baggage personnel.
S Others with similar duties.

(c) Personnel assigned to the Office of the
Military Aide to the Vice President.
-^ (2) Category Two.

(a) Personnel assigned to honor guards,
ceremonial units, and military bands who per-
form at Presidential functions and facilities.

(b) Individuals in designated units requir-
ing a lesser degree of access to the President or
Presidential support facilities. Designation of
such units requires approval of the White House
Liaison Office, Office of the Chief of Staff, US
Army.

b. This section does not apply to personnel
whose duties involve infrequent visits to the ex-
ecutive offices of the White House or other Pres-
idential facilities to conduct official business
with the Presidential/Vice Presidential staffs.

*8~3. Responsibilities, a. The Executive Sec-
retary to the Secretary and the Deputy Secre-
tary of Defense (hereinafter the Executive Sec-
retary) is responsible for—

(1) Final determinations on suitability for
Presidential support duties and

(2) Administrative control over the nomina-
tion, selection, and assignment of personnel to
such duties.

b. The White House Liaison Officer, Office of
the Chief of Staff, US Army—

(1) Represents the Department of the Army
in coordinating all matters covered by this sec-
tion with the Executive Secretary, and

*(2) Nominates personnel to the Executive
Secretary for assignment to Presidential support
duties.

c. CG, MILPERCEN will—
..0) Select qualified soldier for possible nomi-

nation to Presidential support activities. (Presi-

8-1
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dential support units may also recruit person-
nel.)

(2) Review OMPF of each nominee to deter-
mine whether the soldier has consistently dem-
onstrated requisite'high standards of character,
discretion, loyalty, and performance for soldiers
nominated for key support positions. Key sup-
port positions include those which require access
to highly classified information and Presidential
communications.

(3) Coordinate visits by Presidential sup-
port activities personnel screening teams with
the appropriate CONUS installation or activity
commander and oversea commanders as re-
quired.

(4) Direct retention of eligible nominees in
the losing organization until investigation is
completed and it is determined whether the sol-
dier is acceptable for the assignment.

(6) Issue assignment instructions or notifi-
cation of nonselection for the proposed assign-
ment of the soldier to a Presidential support
activity.

d. Commander, US Army Central Personnel
Security Clearance Facility, Ft Meade, MD (a

field activity under MILPERCEN) will—
(1) Review all reports of investigation,
(2) Evaluate the nominee's suitability for as-

signment from a security standpoint, and
(3) Provide CG, MILPERCEN, with an

evaluation and recommendation. (See para 8-6
for appropriate address.)

e. Losing commanders of soldiers (excluding
Defense Communications Agency personnel)
nominated for assignment to Presidential sup-
port activities will—

(1) Comply with AR 604-5 when notified by
CG, MILPERCEN that^-

(a) A soldier assigned to their command
has .been nominated for assignment to a Presi-
dential support activity, and

(b) A background investigation (BI) or
special background investigation (SBI) is re-
quired to meet the selection criteria. (See para
8-5.)

1 November 1982

(2) Review the MPRJ and the local intelli-
gence and Provost Marshal records of the soldier
to ensure that there is no information which re-
flects adversely on the soldier's morals, honesty,
character, integrity, trustworthiness, or loyalty.
A statement that this has been done and an out-
line of any adverse information discovered will
be signed by the unit commander and forwarded
with the request for personnel security
investigation.

(3) Request a complete review of the sol-
dier's medical records by a medical officer who is
a US citizen. The medical officer will prepare
and forward a statement certifying that the re-
view of the records did or did not reveal illness
or treatment that reflects adversely on the sol-
dier's reliability, judgment, or emotional stabili-
ty. (See fig. 3-31-2, DA Pam 600-8.) The medi-
cal statement will be forwarded with the request
for personnel security clearance.

/. Commanders of soldiers assigned to Presi-
dential support activities will—

(1) Initiate action to have BI or SBI upr
dated at intervals not to exceed 5 years,
throughout the duration of the soldier's assign-
ment to the Presidential support activity.

(2) Establish controls to ensure continuous
evaluation of the soldier's behavioral and emo-
tional reliability and suitability for the assign-
ment. (If the soldier does not maintain such
standards, necessary action will be taken in ac-
cordance with para 8-9.)

8-4. General policies, a. Only the best quali-
fied soldiers will be considered for nomination
and assignment to Presidential support duties.
Consideration will be based on a determination
that their assignment is clearly consistent with
optimum Presidential security. Initial selection
criteria are outlined in figure 8-1. Selection will
be a commonsense judgment, based on review of
all available information. A nominee will not be
selected for Presidential support duties if seri-
ous derogatory information is revealed during
the review.

6. No soldier will be assigned to any duty in
support of Presidential support activities until—

8-2
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(1) All the requirements in figure 8-1 have
been satisfied, and

(2) Assignment instructions have been re-
ceived from CG, MILPERCEN.

ire. The tour of duty for soldiers assigned to
these units will be for the maximum period al-
lowable under the assignment policies of the
Army. The minimum period of stabilization will
be 1 year from the effective date of the assign-
ment. Requests for waiver of obligated service
to meet this requirement must be forwarded
through the White House Liaison Office, OCSA
to the Executive Secretary.

8-5. investigative requirements, a. Personnel
nominated for Category One duties must have
had an SBI completed within the 12 months be-
fore selection for Presidential support duties.

b. Personnel nominated for Category Two du-
ties must have had a BI completed within the 12
months before selection for Presidential support
duties. The duties (separate and distinct from
their Presidential support responsibilities) of
some Category Two personnel may require them
to have special access clearances, which require
an SBI.

c. SBI or BI will be updated as follows:
(1) SBI or BI will be updated at 5-year in-

tervals for Category One and Category Two per-
sonnel who have been assigned continuously to
Presidential support duties.

(2) The results of the SBI or BI updating in-
vestigations will be processed and submitted for
review and approval for continued assignment to
Presidential support duties.

d. The requirements in c above will apply to
new and updated investigations.

e. Requests for investigations will be sub-
mitted directly to the Defense Investigative
Service (DIS). Normally, the organization where
the soldier is assigned when selected for nomina-
tion to Presidential support duties will make the
request to DIS. However, circumstances may
exist which would require the gaining command
to request an investigation. To avoid confusion
or duplication, the gaining organization request-

C 2. AR 614-200

ing an investigation should inform the losing or-
ganization that a request for investigation has
been initiated.

/. The administrative nickname "YANKEE
WHITE" will be stamped or printed in capital
letters in the "Remarks" section of DD Form
1879 (Request for Personnel Security Investiga-
tion) for all requests initiated in accordance with
this chapter. Normally, the BIS assigns priority
handling to all Presidential support investiga-
tions. The "YANKEE WHITE" designator iden-
tifies these requests to DIS.

8-6. Requisition, a. Commander, 1st Battalion
(Reinf), 3d Infajitry (Old Guard), Fort Myer,
VA, will submit personnel requisitions directly
to HQDA(DAPC-EPS-F) Alexandria, VA
22331, for all personnel except those in CMF
97/MOS 02S for the Fife and Drum Corps. Req-
uisitions for these personnel will be sent to
HQDA (DAPC-EPM-A) Alexandria, VA 22331.

b. All other commanders of units that support
Presidential support activities will submit per-
sonnel requirements to HQDA(DAPC-EMP-A)
Alexandria, VA 22331.

8-7. Disqualification before nomination, a.
After the BI is completed by DIS and evaluated
by the US Army Central Personnel Security
Clearance Facility, MILPERCEN will review
and evaluate the complete file on the nominee.
When disqualifying information exists, the case
will not be processed further.

b. Denial or revocation of a security clearance
for access to classified information will automat-
ically disqualify a soldier for nomination and as-
signment to Presidential support duties.

c. A case may contain minor derogatory or
questionable information that raises doubt as to
whether it is disqualifying, but for which further
investigation seems inappropriate. If the soldier
is otherwise the most qualified soldier available
for nomination, MILPERCEN will forward the
case to the White House Liaison Officer, OCSA.
It will include an evaluation and recommenda-
tion for or against assignment.

8-3
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8-8. Nomination and selection, a. MILPER-
CEN will forward the complete nomination file
(investigative file, evaluation, and recommenda-
tion) to the White House Liaison Officer, OCSA.
The White House Liaison Officer will review all
nominations and submit recommendations to the
Executive Secretary for decision.

irb. The Executive Secretary may select or
decline to select any soldier nominated for Presi-
dential support duties.

c. A soldier nominated and not selected for as-
signment to Presidential support duties may ap-
peal his/her nonselection. Requests to appeal a
nonselection action will be forwarded through
the same channels as the initial nomination. The
original nomination file, additional mitigating in-
formation submitted by the soldier, and any
other information considered relevant will be
included.

8-9. Termination of assignment, a. Approval
for assignment to Presidential support activities
is automatically terminated when the soldier is
reassigned or administratively relieved from
Presidential support duties under the following
conditions:

(1) When reassigned upon completion of a
normal tour of duty as prescribed by the com-
mander of Presidential support activity.

(2) When no longer qualified to perform
duty with the Presidential support activity for
medical reasons or lack of proficiency.

.. <3) When permanently removed from Presi-
dential support duties for cause (para 8-10a).

irb. Soldiers terminated for reasons other
than cause may be renominated by the Depart-
ment of the Army. They must be reinvestigated,
reconsidered, and approved for any later assign-
ment to a Presidential support activity. The Ex-
ecutive Secretary may consider requests for
waiver of the reinvestigation requirement for in-
dividuals transferring from one Presidential sup-
port activity to another (of the same or less sen-
sitive category) with .no intervening duty station
or assignment.
. c.;P,ersonnel assigned to Presidential support
activities may apply for reassignment.

.8-4
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d. Disqualification of a soldier for nomination
or assignment to Presidential support duties is
not, in itself, grounds for any further action
(i.e., administrative, personnel, disciplinary, or
security related). Disqualification may not nec-
essarily be an adverse reflection on the ability or
character of the soldier. Further action should
be taken only when disqualification results from
the discovery of information that is valid
grounds for disciplinary, administrative, person-
nel, or other actions,

8-10. Temporary suspension and permanent
removal, a. The head of the organization, or
higher authority, may temporarily suspend or
permanently remove the soldier from Presiden-
tial support duties when informed that he/she is
not, or may no longer be, suitable for these du-
ties. Permanent removal for cause will be based
on information which is valid grounds for admin-
istrative, disciplinary, or other adverse action.
Such action will be followed by a detailed report.
The report will include a summary of all relevant
facts and circumstances and a recommendation
for permanent disqualification for assignment to
Presidential support activities. Unfavorable in-
formation within the purview of AR 600-37
must be resolved in accordance with that regula-
tion before permanent removal from Presiden-
tial support duties.

b. In all suspension or removal cases, com-
manders of soldiers being suspended or removed
from Presidential support duties will, within the
time specified, comply with the following.

(1) Permanent removal.
(a) Notify the White House Liaison Offi-

cer, by telephone, by the beginning of the fol-
lowing duty day for each permanent removal and
include an assessment as to whether or not unfa-
vorable publicity may result.

(b) Submit a written report of all avail-
able information to the White House Liaison Of-
ficer within 3 working days.

(2) Temporary suspension.
(a) Notify the White House Liaison Office

by the beginning of the following duty day of
those temporary suspensions from which unfa-
vorable publicity may result.
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(b) Submit a written report of all avail-
able information in those cases in (a) above to
the White House Liaison Officer within 60 days.

(c) Promptly initiate an investigation to
develop the facts in all cases of temporary sus-
pension in which it is evident that the derogato-
ry information on which the suspension is based
requires further clarification.

(d) Submit written monthly status re-
ports for each suspension pending investigation.
Temporary suspension actions that are not re-
solved within 90 days will automatically become
permanent removals. The White House Liaison
Officer will be notified accordingly.

(e) Exercise caution when making initial
and followup reports on investigations. The in-
vestigation must not be compromised through
unnecessary or accidental dissemination of infor-
mation to unauthorized parties.

(3) The commanders of units under the op-
erational control of the Director, White House
Military Office, will inform the director, by tele-
phone, of the suspension or removal of soldiers
assigned to those units.

(4) Forward written followup reports for re-
view and evaluation through proper channels to
ensure that the suspension or removal is war-
ranted. These reports will be reviewed at each
level in the nomination process.

*(5) In all suspensions or removals which
may embarrass the President, the commander
will notify the White House Liaison Officer,
OCSA, during duty hours or the Office of the
Secretary of Defense Duty Officer during non-
duty hours. The duty officer is located in the
OSD Cables Division, Correspondence and Di-
rectives Directorate, Washington Headquarters

C 2, AR 614-200
V ;

Services, OSD (telephone 697-8151 or AUTO-
VON 227-8151).

8-11. Report of Personnel Assigned to Presi-
dential Support Duties, RCS DD-SD(Q)934.
Commanders of units that support Presidential
activities will submit quarterly reports directly
to the White House Liaison Officer, OCSA. All
reports will be marked "FOR OFFICIAL USE
ONLY." The original and four reproduced copies
will be forwarded, by military letter to HQDA
(DACS-DSW) WASH DC 20310. Chief, Admin-
istrative Division, OCSA will prepare the report
for those soldiers assigned to the Presidential
Support Detachment, The White House, by the
5th workday of January, April, July, and Octo-
ber. Reports will be prepared in two parts (each
part on a separate page) as follows:

a. Part one—roster of currently assigned per-
sonnel. Alphabetically list the names of solders
approved and assigned at the end of each quar-
ter to Presidential support activities. Include
grade, social security number, and Presidential
support activity assignment. (See fig. 8-2 for
roster format.)

b. Part two—roster of personnel reassigned or
separated. Alphabetically list names of all sol-
diers reassigned or separated since the last
quarter from Presidential support activities or
duties. Include grade, social security number,
and the Presidential support activity assignment
(fig. 8-2).

8-12. Procedures. Procedure 3-31, DA Pam
600-8, contains detailed guidance for preparing
requests for personnel security investigations on
soldiers selected for assignment to Presidential
support activities.

INITIAL SELECTION CRITERIA
1. Educational Level:

High school graduate or equivalent determined by GED tests.
2. Mental Requirements:

Standard score of 100 in aptitude area GT.
3. Physical and Medical Criteria:

Minimum of "1" in "S" factor of physical profile.
Figure 8-1.
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C 2, AR 614-200 1 November 1982

4. Security Clearance:
a. TOP SECRET clearance, or
6. Record which indicates a good potential for a clearance.

5. Investigation:
Have had a favorable background or special background investigation of

the scope outlined in section D, DOD Directive 5210.55, dated 6 Jul 77, with-
in 12 months of the effective date of selection for assignment to Presidential
support duties.
6. Citizenship:

a. Soldier must be citizen of United States (birth or naturalization) who
is believed to be unquestionably loyal to the United States.

b. All living members of the soldier's immediate family* and those per-
sons to whom the soldier may reasonably be considered to be bound by ties of
affection, kinship, or obligation, must—

(1) Be citizens of the United States (birth or naturalization). (Waiver
of the citizenship requirement may be granted by the Special Assistent in
consultation with the Director, White House Military Office.)

(2) Not be subject to physical, mental, or other forms of duress by a
foreign power.

(3) Not be a resident of a foreign country having basic or critical inter-
ests opposed to those of the United States.

(4) Not advocate or practice acts of force or violence to prevent others
from exercising their rights under the Constitution or laws of the United
States or any State or subdivision thereof.

(5) Not advocate the use of force or violence to overthrow the Govern-
ment of the United States, nor advocate the alteration of the form of Govern-
ment of the United States by unconstitutional means.
7. Character and Efficiency:

a. Have a record of excellent conduct and efficient job performance, past
and present.

b. Must exhibit a high degree of maturity, discretion, and trustworthi-
ness.

c. Be diplomatic and courteous.
d. Exhibit superior soldierly bearing and neatness.
e. Have no record of arrests by civil or military authorities, or frequent

involvement with law enforcement agencies which indicate irresponsibility or
disrespect for the law.

/. Have no record of civil conviction. Exception may be made for minor
offenses which do not disqualify for TOP SECRET clearance under AR
604-5.

g. Have no record of conviction by court-martial or time lost to be made
good under section 972 of the title 10 United States Code during current
enlistment.

•Immediate family includes the current spouse; natural or foster parents or guardians;
sisters and brothers by birth, adoption, or marriage of the parents; children by birth, adop-
tion or marriage; or other relatives or persons to whom the individual is closely linked by af-
fection or obligation.

Figure 8-1.—Continued
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1 November 1982 C 2, AR 614-200

h. Have no personal habit or traits of character which are questionable
from security standpoint (financial irresponsibility, foreign holdings or inter-
est, heavy drinking or gambling, emotional instability).
8. Other general criteria:

Exceptionally well qualified in PMOS.
Figure 8-1.—Continued

8-7
'

ZapataMP
Pencil

ZapataMP
Pencil



SRi-t
&
-D

I

'3-g

•ssIHVH*HSS1HVM»

jo i a 1*01 -I-uuo»J»j

siiina
(b)as-aa T°S*<

ivumaisjud oi amoissvto mod a* sauna
to

(b)as-aa TOS^^S
ivim-iaisaij 01 QIMOISSV nsKosvaj jo

jo

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



1 November 1982 C 2, AR 614-200

Section U. DRILL SERGEANT PROGRAM

i)

8-13, General. *a. The Drill Sergeant Program
is designed to provide highly motivated, well-
qualified professionals to serve as cadre at—

(1) US Army Training Centers (USATC).
(2) TRADOC training centers at Fort Sill,

OK and Fort Bliss, TX (hereafter referred to as
USATQ.

(3) US Army Retraining Brigade, Fort
Riley, KS.

b. On declaration of general war or full mobili-
zation, the provisions of this section remain
unchanged.

8-14. Applicability. Generally, Active Army
soldiers in the Infantry, Armor, Field Artillery,
and Engineer career management fields are se-
lected for assignment into the Drill Sergeant
Program. However, soldiers from other career
fields, including female soldiers, will be consid-
ered for selection and assignment into the pro-
gram.

8-15. Responsibilities, a. The CG, MILPER-
CEN, has centralized control over the assign-
ment, classification, and reclassification of all
soldiers assigned to the Drill Sergeant Program.
The Drill Sergeant Assignment Teams located in
the Infantry/Armor Branch and the Engineer
Branch of the Enlisted Personnel Management
Directorate are the contacts in MILPERCEN
for personnel matters concerning this program.
All personnel matters pertaining to drill ser-
geants will be referred to HQDA (DAPC-ap-
propriate career branch) Alexandria, VA 22331.
(See fig. 3-34-1, DA Pam 600-8.)

b. Each USATC commander and the Com-
mander, US Army Retraining Brigade are re-
sponsible for conducting the Drill Sergeant Pro-
gram at the installation where the center is
located, Responsibilities include operation of the
Drill Sergeant School and assignment to and re-
lief of soldiers from drill sergeant duties. Spe-
cially, USATC commanders and the Cdr, US
Army Retraining Brigade will—

(1) Designate a point of contact to deal with

MILPERCEN on all matters relating to the
Drill Sergeant Program.

(2) Ensure that soldiers assigned by MIL-
PERCEN to the Drill Sergeant Program are
charged against the accountable drill sergeant
strength of the installation immediately on
arrival,

(3) Award, terminate, and reinstate Special
Duty Assignment Pay (Proficiency Pay) to drill
sergeants (chap. 6, AR 600-200).

(4) Ensure that soldiers who are not quali-
fied for award of the Drill Sergeant SQI "X" at-
tend drill sergeant school within 60 days of ar-
rival. (MILPERCEN will be notified of any
delays in school attendance beyond 60 days.)

(5) Award soldiers SQI "X" on successful
completion of drill sergeant school.

(6) Submit academic evaluation reports (AR
623-1) on all soldiers attending drill sergeant
school.

8-16. General policies, a. Under the Drill Ser-
geant Program, drill sergeant duty is a part of
the normal career development. Only qualified
soldiers will be selected by their respective ca-
reer branches for drill sergeant assignment
based on a review of records maintained by
MILPERCEN. Soldiers who qualify may also
volunteer for the program.

b. Since the drill sergeant is the primary rep-
resentative of the Army during the formative
weeks of an enlistee's training, only the most
professionally qualified noncommissioned offi-
cers will be assigned these duties. Entrance into
the program and successful completion of the
course of instruction at the 8-week drill sergeant
school will result in—

(1) A stabilized assignment to an Army
training center or the US Army Retraining Bri-
gade, Fort Riley, KS.

(2) Award of the Drill Sergeant SQI "X."
(3) Eligibility for Special Duty Assignment

Pay (Proficiency Pay).
(4) A supplemental issue of uniforms which

are laundered and cleaned free of charge.
8-9
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C 2, AR 614^200

(5) Authorization to wear the distinctive
drill sergeant hat and badge.

ire. Drill sergeants are authorized only at US
Army Training Centers and the US Army Re-
training Brigade, Fort Riley, KS,, for the spe-
cific purpose of training—

(1) Receptees in the reception stations.
(2) Soldiers undergoing initial entry train-

ing.
(3) Drill sergeant candidates at drill ser-

geant schools.
(4) Soldiers undergoing training at the US

Army Retraining Brigade, Fort Riley, KS.

8-17. Selection criteria. To be eligible to enter
the Drill Sergeant Program, all candidates must
meet the following nonwaiverable prerequisites:

a. If involuntarily selected, be prepared to
successfully complete the Army physical readi-
ness test shortly after arrival at the duty station
(AR 600-9). Volunteers must have successfully
passed the Army physical readiness test within
the last 6 months and must furnish a copy of
their physical test score cards with their applica-
tions. Weight limits are prescribed in AR 600-9.
The minimum physical profile guide for selection
is 222221.

b. Have no speech impediment,
c. Display good military bearing,
d. Have no record of emotional instability as

determined by screening of health records.
e. Be a high school graduate or possess the

GED equivalent,
/. .Have demonstrated leadership ability dur-

ing previous tours of duty.
g. Have no record of disciplinary action nor

time lost under section 972 of the title 10 United
States Code during current enlistment or in last
3 years, whichever is longer.

h. Have demonstrated the capability to per-
form in positions of increasing responsibilities as
senior NCO in the Army, as reflected on—

(1) Enlisted evaluation reports,

1 November 1982

(2) Commanders' drill sergeant duty recom-
mendations, and

(3) Enlisted Evaluation Data Report (USA-
EEC Form 10 or USAEREC Form 10A.

i. Have been placed consistently in the upper
half of his/her peer group as demonstrated by
MOS evaluation.

j. Be serving in either specialist or NCO pay
grades E5 through E7, if male; in specialist or
NCO pay grades E4 through E7, if female. (See
para 8-18c and /.) Male E5 soldiers may volun-
teer regardless of MOS. All male personnel in
grade E5 must also meet the following prerequi-
sites for acceptance into the Drill Sergeant Pro-
gram:

(1) Have a minimum of 4 years in service.
(2) Have successfully completed Primary

NCO Course or Primary Leadership Course, as
appropriate.

*(3) All male soldiers in grades E5 and all
female soldiers in grades E4 and E5 must be rec-
ommended by a commander in grade 05 or
higher.

k. Not have received enlistment bonus or se-
lected reenlistment bonus for current service ob-
ligation if PMOS is not among those authorized
for drill sergeant positions.

8-18. Entry into the Drill Sergeant Program.
a. MILPERCEN will request commanders of
soldiers selected by HQDA for entry or reentry
into the Drill Sergeant Program to insure that
they meet the requirements of this section and
are otherwise qualified before assignment in-
structions are issued.

b. Soldiers selected by HQDA for entry or
reentry into the Drill Sergeant Program will re-
ceive assignment instructions through normal
channels. If a soldier becomes disqualified or is
found to be not qualified for drill sergeant duty
before comply with HQDA-issued assignment in-
structions, a request for deletion from assign-
ment instructions will be submitted (sec. V,
chap. 2).

c. Soldiers serving overseas who are selected
for the Drill Sergeant Program and have re-

8-10
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ceived HQDA-iBsued assignment instructions
will not be granted extension of oversea tour.

d. Soldiers assigned to drill sergeant duty will
incur a 24-month obligation for drill sergeant
duty after successful completion of drill sergeant
school. Those soldiers who do not have enough
service to satisfy the service requirement must
take appropriate action to meet the length of
service requirement prior to compliance with or-
ders directing movement to the school (chap 3,
AR 601-280). (See e below regarding tour stabi-
lization.)

ire. Soldiers assigned to drill sergeant duties
will have a stabilized tour of 24 months with an
option to extend, on a one-time basis, for an ad-
ditional 6 -to 12 months. The tour of duty as a
drill sergeant will not exceed 36 months (AR
614-5).

(1) The 24-month stabilized tour of soldiers
assigned to drill sergeant positions will begin on
the date the soldier reports to the position.

(2) Requests for extension of the stabilized
tour of drill sergeant duty must be submitted
not earlier than 12 months and not later than 7
months before the termination date of the initial
stabilization period. Individual requests for ex-
tension of tour will be submitted through com-
mand channels to the USATC commander; or
the Commander, US Army Retraining Brigade,
as appropriate. The commander will forward the
requests directly to HQDA(DAPC-EP-appro-
priate office symbol as shown in fig 3-34-1, DA
Pam 600-8), Alexandria, VA 22331, for final de-
cision. All requests for 12 months extension of
tour of duty as a drill sergeant will include a cur-
rent Enlisted Preference Statement (DA Form
2635). (See para 8-21.1).

/. A soldier will normally serve only one tour
as a drill sergeant while in the same pay grade.
However, a soldier may request subsequent as-
signment as a drill sergeant while in the same
pay grade after 24 months in a nondrill sergeant
position, He/she must have completed a normal
tour of duty overseas. Applications will be sub-
mitted to the appropriate career branch shown
in table 1-1.

g. A specialist accepted into the program will

C 2, AR 614-200

be appointed as an acting NCO. These soldiers
will automatically revert to their former rank on
termination of drill sergeant status. Appoint-
ment and termination of acting NCO will be in
accordance with chapter 7, AR 600-200.

8-19. Second PCS authority. As an exception
to AR 614-6, CG MILPERCEN may grant a
second PCS for personnel who—

a. Volunteer for drill sergeant duties.
6. Fail to graduate from Drill Sergeant

School. .
c. Are removed from the Drill Sergeant Pro-

gram, either voluntary or involuntarily.

8-20. Award of SQI. The Drill Sergeant SQI
"X" will be awarded in accordance with chapter
2, AR 600-200. As an exception to section VIII,
chapter 2, AR 600-200, SQI "X" will not be re-
moved from the PMOS or replaced with any
other SQI while the soldier is assigned to an au-
thorized drill sergeant position. The USATC
awarding the SQI will submit information to
MILPERCEN for entry on the Enlisted Master
File (EMF) (AR 640-2-1 and DA Pam 600-8-2).
Copies of the orders awarding SQI "X" will be
forwarded to HQDA(DAPC-appropriate office
symbol)_ (fig. 3-34-1, DA Pam 600-8).

8-21. Relief from drill sergeant candidate sta-
tus or drill sergeant duties, a. USATC com-
manders may remove a soldier from drill ser-
geant candidate status, or from drill sergeant
duties and withdraw SQI "X" for any of the fol-
lowing reasons:

(1) Failure to maintain high standards of
military appearance, military courtesy, bearing,
conduct, and professionalism.

(2) Failure to maintain a satisfactory level
of physical fitness and the proper body weight
(AR 600-9).

(3) Major infraction of training policies or
serious violations of the Uniform Code of Mili-
tary Justice (UCMJ).

(4) Lack of proper motivation, provided in-
dividual counseling has been unsuccessful. TTiis

8-11
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C 2, AR 614-200

includes failure to enter or complete drill ser-
geant school due to deficiencies in motivation.

(5) Hardship or family problems which pre-
vent the soldier from performing drill sergeant
duties, if a PCS is not involved. (See g below.)
SQI *!XM will not be withdrawn if the problems
will not disqualify the soldier for future drill ser-
geant duty.

6. USATC commanders may remove soldiers
from drill sergeant candidate status, or from
drill sergeant duties for medical reasons, when
they become incapable of performing these du-
ties for an extended period. Standard proce-
dures established by TRADOC for evaluating
the removal from drill sergeant candidate status
or drill sergeant duties for medical reasons must
be followed. A report of the soldier's removal
from drill sergeant candidate status or drill ser-
geant duties along with a recommendation for
withdrawal of SQI 'X' will be sent to HQDA
(DAPC-EP-appropriate office symbol in fig. 3-
34-1, DA Pam 600-8)". An information copy of
the report will be sent to Cdr, TRADOC,
ATTN: ATPL- PE, Fort Monroe, VA 23651.

c. Commanders will send a letter report to
HQDA(DAPC-EP-appropriate career branch
(table 1-D) within 5 days of removing a soldier
from drill sergeant duties or drill sergeant can-
didate status for cause, hardship, or medical rea-
son. The report will cite the date and circum-
stances surrounding the removal.

(1) When removal is based on circumstances
listed in a(l), (2), or (4) above, send supporting
documents, such as a formal record of prior
counseling, with the report.

(2) When removal is based on circumstances
cited in a(3) above, send copies of the record of
nonjudicial punishment under Article 15, UCMJ
or copies of court-martial orders.

(3) When removal is based on circumstances
in a(o) above, send supporting documents with
the report. The report will also indicate whether
SQI "X" has been withdrawn.

d. In all cases, the soldier will be given the op-
portunity to rebut or explain adverse informa-
tion'(chap. 2, AR 600-37) before a final removal
decision. Reports of removal will include any re-

I November 1982

buttal statements and will include the statement
required by paragraph 2-6, AR 600-37. If reass-
ignment is necessary, the soldier will be re-
ported as immediately available for reassign-
ment (sec VI, chap. 2). Additionally, the relief
packet will include— ,

(1) A copy of orders withdrawing SQI "X."
(2) Copy of orders terminating the soldier's

special duty pay.
*(3) Copy of soldier's DA Form 2-1 anno-

tated in item 4—"Not eligible for future DS
duty."

e. When a serious incident occurs which re-
quires an investigation to clarify the issues,
commanders will relieve the drill sergeant from
assigned duties pending completion of the inves-
tigation. It is not intended that mere occurrence
of an incident or the conduct of an investigation
be a basis for relief from the program. Decisions
on relief must be based on the circumstances
and/or the completed investigation. Reports of
removal are not required if the soldier is cleared
and is returned to drill sergeant duty.

/. When it has been decided to remove a sol-
dier from drill sergeant candidate status or du-
ties and to withdraw SQI "X," while awaiting
assignment instructions from MILPERCEN,
commanders will—

(1) Remove him/her from the school or unit,
and

(2) Assign him/her to other duties at the
installation.

g. CG, MILPERCEN will determine whether
removal from drill sergeant candidate status or
drill sergeant duties and withdrawal of SQI "X"
are warranted when the circumstances in (1) and
(2) below are involved. Commanders will send
these cases to HQDA(DAPC-EP-appropriate
office symbol in fig. 3-34-1, DA Pam 600-8).
Supporting documents and recommendation for
withdrawal of SQI "X" will be included.

(1) When hardship or extreme family prob-
lems exist which may warrant a PCS.

(2) Failure to verify PMOS by SQT score.
+h. Commanders will ensure that copies of

the relief packet are forwarded to—

—"• rrtr - n iMiMi
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(1) US Army Enlisted Records and Evalua-
tion Center, Fort Benjamin Harrison, IN 46247,
to be included in the Official Military Personnel
File (OMPF) (AR 600^37 apply).

(2) MILPERCEN, to be included in the
CMIF.

*8-21.1. Reassignment on completion of drill
•ergeant tour of duty. a. Soldiers completing a
full tour of duty as drill sergeant will not be as-
signed to a short tour (dependent-restricted)
oversea area immediately following the tour of
drill sergeant duty unless they volunteer for
such assignment.

6. Soldiers who extend their 24-month tour of
drill sergeant duty for an additional 12 months
will, upon completion of a 36-month tour of drill
sergeant duty, be reassigned to the location of
their choice provided a valid requirement exists
at such location (see d below).

c. Soldiers selected as TRADOC drill sergeant
of the year and those selected as drill sergeant
of the year for the training center where per-
forming drill sergeant duty will, at the end of
their tour of drill sergeant duty, be reassigned
to the location of their choice provided a valid
requirement exists at such location (see d
below).

d. Soldiers shown in b and c above, who are
reassigned to a CONUS area of preference fol-
lowing completion of their tour of drill sergeant
duty, will be stabilized in the new assignment

C 2, AR 614-200

for 12 months or for'the periodprescribed'in AR
614-5, as follows:

(1) When the assignment is to a nonstabi-
lized position/organization at the same installa-
tion as the drill sergeant position, the soldier
will, as an exception to the provisions of para-
graph 2-106(2), AR 614-5, be'stabilized for 12
months beginning on the date he or she is as-
signed to that position/organization.

(2) When the assignment is to be a non-
stabilized position/organization at.a different in-
stallation than the drill sergeant position, the
soldier will be stabilized for a period of 12
months beginning on the date .the soldier reports
for duty at the new installation.

(3) When the assignment is to another sta-
bilized position/organization at the same installa-
tion as the drill sergeant position, the soldier
will, as an exception to the provisions of para-
graph 2-106(2), AR 614-5, be stabilized for 12
months beginning on the date the soldier is as-
signed to the new position/organization.

(4) When the assignment is to a stabilized
position/organization at a different installation
than the drill sergeant position, the soldier will
be stabilized for the period prescribed in AR
614-5 (table 2-1 or 2-2). The period of stabiliza-
tion will-begin on the date the soldier reports for
duty at the new installation.

8-22. Procedures. Procedures 3-34, DA Pam
600-8 contains detailed guidance for processing
applications and for assignment of individuals
into the Drill Sergeant Program.

Section HI. ASSIGNMENT AS INSTRUCTORS AT UNIFORMED SERVICE SCHOOLS

8-23. General, a. This section prescribes poli-
cies for the selection of personnel for assignment
as instructors at Army service schools, joint
service schools, and interservice schools, (here-
after referred to as uniformed service schools).

6. On declaration of general war or full mobili-
zation, the provisions of this section remain un-
changed.

8-24. Applicability. This section applies to all
Active Army soldiers in grade E6 or above. It

also applies to members of the ARNG and
USAR serving on Federal active duty, other
than active duty for training (ADT).

8-25. Responsibilities, a. CG, MILPERCEN,
is responsible for the selection and assignment of
qualified Army personnel, applicants and non-
applicants, as instructors at uniformed service
schools. ' '

6. All commanders will inform all eligible per-
sonnel under this jurisdiction of the provisions of
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this section. They will process applications of
Army members who volunteer for assignment to
instructor duties at uniformed service schools.

8-26. Selection criteria. Personnel (both appli-
cants and nonappli cants) who possess potential
as instructors may be selected for duty as in-
structors at uniformed service schools. To be eli-
gible for duty as an instructor, a soldier must—

a. Be serving in grades E6 or above. This re-
quirement may be waived by the commandants
of the service schools .to secure the best qualified
instructors available. (See para 8-28.)

6. Be at least a high school graduate or equiv-
alent as determined by GED Test. This require-
ment may be waived by the commandants of the
service schools. (See para 8-28.)

c. Have excellent character, good moral back-
ground, and emotional stability.

d. Possess mature judgment and initiative.
€. Have served at least 3 years of active Fed-

eral service in any branch of the Armed Forces.
/. Have at least 2 years service remaining on

assignment to a service school as an instructor.
Soldiers who do not meet this requirement will
extend their enlistment or reenlist (chap. 3, AR
601-280).

g. Have a security clearance consistent with
that required to attend the school course in
which they desire to be ah instructor.

h. Have no speech impediment,
i. Display good military bearing.
j. Be fully qualified in the MOS in which in-

structor duty is desired and have at least 1 year
.of experience in that MOS.

1 November 1982

k. Have a demonstrated ability to be an in-
structor.

8-27. Submission of application, a. Qualified
soldiers may volunteer for duty as an instructor
at any uniformed service school. Applications for
assignment will be forwarded through channels
to HQDA(DAPC-appropriate career branch)
Alexandria, VA 22331.

6. Final selection of instructors for any school
will be based on existing grade and position va-
cancies.

c. Only qualified soldiers will be assigned as
instructors at uniformed service schools. Before
actual assignment, the losing commander will
ensure that the soldier meets the qualifications
in paragraph 8-26. Waiver will be considered
only for qualifications in paragraph 8-26a and 6.

d. Applications for assignment as instructors
at joint or interservice schools will be coordi-
nated with the host service school. This will be
done before assignment to the school is ap-
proved.

8-28. Waivers. Before approval, CG, MILPER-
CEN will coordinate all requests for waiver of
the qualifications in paragraph 8-26a and 6 with
the service school commandant.

8-29. Stabilization. The tours of duty of sol-
diers assigned as instructors at Army service,
interservice, and joint service schools will be
stabilized in accordance with chapter 2, AR
614-5.

8-30. Procedures. Procedure 3-40, DA Pam
600-8, contains guidance for the submission and
processing of applications for assignment as in-
structors at uniformed service schools.

Section IV. ASSIGNMENT TO INTERNATIONAL AND OVERSEA JOINT HEADQUARTERS,
US MILITARY MISSIONS, MILITARY ASSISTANCE ADVISORY GROUPS (MAAG), JOINT

US MILITARY ADVISORY GROUPS (JUSMAG), AND SIMILAR ACTIVITIES

8-31. General, a. This section establishes poli-
cies for the assignment of enlisted personnel to
International and Oversea Joint Headquarters

and US Military Missions, MAG, JUSMAG, and
similar activities.

b. On declaration of general war or full mobili-

L. •WWW*
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zation, the provisions of this section remain un-
changed.

8-32. Applicability. This section applies to all
Active Army enlisted soldiers.

8-33. Responsibilities, a. CG, MILPERCEN,
U responsible for the selection and assignment of
soldiers as provided for in this section.

6. Installation/division commanders are re-
sponsible for—

C 2, AR 614-200

(1) Nominating eligible soldiers, when re-
quested, and

(2) Ensuring that soldiers selected for as-
signment to the organizations listed in this sec-
tion are fully qualified for the assignment.

8-34. General requirements, a. A continual re-
quirement exists for highly qualified soldiers for
assignment to the activities listed by coun-

8-12.3

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



1 February 1980

try in table 8-1. Soldiers assigned to these ac-
tivities do not have official diplomatic status.
However, they enjoy certain privileges and
associations that are not related to routine
oversea assignments. Only those soldiers who
reflect the highest credit on the United States
and the military service must be selected for
assignment. This requirement applies equally
to dependents who may accompany or later join
the soldier in the oversea area of assignment.

6, Maximum publicity will be given to the
provisions of this section. Qualified soldiers will
be encouraged to apply.

8-35. Assignment policies, a. CG, MILPERCEN,
will select soldiers for duty under this section
from among—

(1) Volunteers.
(2) Nominees recommended by CONUS

installation and activity commanders.

b. Foreign service assignment policies pre-
scribed in AR 614-30 will be followed.

c. If language training is reqiured, assign-
ment is contingent on successful completion of
the course. Individuals selected for assignment
to positions in military missions or advisory
groups, or similar activities, which require
limited working foreign language proficiency
or better, must attend—

(1) The Defense Language Institute For-
eign Language Center (DLIFLC), or

(2) Other institution designated by
DLIFLC for initial or refresher language
training (See app A, AR 611-6.)

d. Soldiers (E6 and above) selected for as-
signment to military missions, advisory groups,
or similar activities must attend the Security
Assistance Management Course. It is conducted
at the Defense Institute for Security Manage-
ment, Wright Patterson Air Force Base, Ohio.
Assistance Management Course. Assignment
instructions will contain special instructions
for TDY enroute for course attendance.

e. Station per diem allowances are payable

in accordance with Joint Travel Regulations
(JTR).

/. Nominations and volunteer applications
will be prepared (three copies) on DA Form
2250 (Application or Nomination for Special
Assignments) (fig. 8-8). The original and
second copies will be submitted to HQDA-
(DAPC-appropriate career branch). The third
copy, including any attachments, will be placed
in the soldier's MPRJ. Instructions for prepar-
ing the form are in table 8-3,

8-36. Assignment criteria. Qualifications and
applicable assignment criteria are contained in
table 8-2. Individuals who do not meet the cri-
teria, except for those factors for which waiver
may be recommended, will not be permitted to
volunteer nor will they be nominated,

a. Volunteers.
(1) All soldiers (whether overseas or

within CONUS, except those alerted or on
orders for an oversea assignment) who meet
the qualifications in table 8-2, may apply. Sol-
diers who apply in accordance with a specific
volunteer program, as announced by CG MIL-
PERCEN, must meet the qualifications pre-
scribed for that program. If selected, they will
be considered as immediately available for
assignment.

(2) Soldiers undergoing advanced indi-
vidual training may volunteer provided MIL-
PERCEN assignment instructions have not
been received. Normally, AIT personnel will
be selected only to fill administrative, clerical,
and signal communications requirements.

(3) Soldiera currently assigned to any of
the activities listed in this section, who volun-
teer and are qualified, may be considered for
another similar assignment on completion of
their current tour.

6. Nominees.
(I) If there are not enough volunteers to

meet requirements, installation and major ac-
tivity commanders within CONUS will be re-
quested to furnish nominations of qualified
soldiers to MILPERCEN.

8-18
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(2) Commanders who submit names of
nominees will ensure that these soldiers and
their dependents meet—

(a) The qualifications in table 8-2, and
(6) Any other qualifications that may

be specified in the communication requesting
the nominations.

8-37. Waivers. Request or recommendation for
waiver of assignment criteria will be consid-
ered for the following only:

a. Time lost to be made good under section
972 of title 10, United States Code.

b. Education level.

c. General technical aptitude area score.
d. Grade.
e. Active Federal service.

8-38. Special processing policies, a. Command-
ers will issue orders in accordance with AR
310-10 only on the basis of authority provided
through MILPERCEN assignment instruc-
tions. The orders will cite complete identifica-
tion of the requisition as given in the assign-
ment instructions.

b. Following receipt of assignment instruc-
tions, installation commanders will furnish
HQDA(DAPC-appropriate career branch) the
mailing address of the soldier while on leave
en route to a new assignment.

c. If medical personnel consider that the sol-
dier or a dependent who may accompany or
join him or her has a defect or condition which
would cause the assignment to be inadvisable,
the soldier will be held at the losing installa-
tion or activity. (See e below.) The installation
or activity commander will promptly forward
complete summary of the defect or condition to
HQDA(DAPC-appropriate career branch). A
determination must be made as to whether the
soldier will be deleted or deferred from assign-
ment instructions.

d. The installation or activity commander
will promptly inform HQDA (DAPC-appropri-
ate career branch) when—

8-14

1 February 1980

(1) Emergency or compassionate condi-
tions exist for which deferment (AR 614-30)
would normally be authorized, or

(2) The soldier is determined unqualified
for the assignment for valid reasons.

The soldier will be retained at the losing instal-
lation or activity until MILPERCEN decides
whether the soldier will be deleted or deferred
from assignment instructions.

e. Medical facilities are limited at most of
the military missions, advisory groups, and
similar activities. Therefore, the dependents
must, as well as the applicants, be medically
qualified to reside in the country of assignment.
Within 90 days of the date of departure to the
overseas station, dependents must undergo a
medical examination of sufficient scope to en-
sure that they meet the medical fitness stand-
ards for the area (para 7-9, AR 40-501). Any
conditions or defects which might reasonably
be expected to require medical care during the
normal tour of duty will be remedied prior to
departure.

8-39. Movement of dependents and household
goods. Movement of dependents and shipment of
household goods and automobiles to the foreign
country to which the soldier is assigned will be
authorized only as prescribed in AR 55-46, AR
55-71, the JTR, or as specified in assignment
instructions. If travel of dependents to the
oversea command is not specifically authorized,
the soldier must proceed to the oversea assign-
ment unaccompanied. The soldier will not re-
quest authority from the commander of the
oversea activity for deferred or nonconcurrent
travel of dependents, unless MILPERCEN in-
structs otherwise. In some areas, travel of de-
pendents is authorized only after arrival of the
soldier and after suitable housing is available.
In some cases, the nature of the duty and the
length of tour do not allow for travel of de-
pendents to the oversea areas,

8-40. Procedures. Procedure 3-41, DA Pam
600-8, contains detailed guidance for preparing
and processing nominations and applications
submitted under this section.
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Table 8-1. Geographical Regions for Assignment to International and
Oversea Joint Headquarters, US Military Missions, MAAG, JUSMAG,

and Similar Activities

OVCTM* Arm/Country

Europe
Austria _ — — _— - ——— — —————
Belgium/ Luxembourg — — _ — - ——
Denmark _ — ... __-. ———— _ _ _ ———
Germany __ ——— _. —— . . _ _ _ _ —— . —— -
Finland —— — ———— - - ———————
FFBYI/***
Italy - _ _
nJii t n f> i*1 fl Tl H ft
\_ fll*Tlf JlTf

Portugal — — _ _ „ _ _ _ _ . . _ _ - ———— ..
Spain _ _ _ . _ _ . . _ . _ —— ..__. _ _ _ _ _ _
Sweden _ _ _ _ _ — _ _ _ ^ — _ — — ———
Switzerland . _ _ ___ _ _ _ _ . _ _ _ _ _ _ _ _ _
Yugoslavia . _ _ _ _ _,. ___ _ _ __ —— .

Africa and Middle East
Afghanistan _ _ _ — __ _ _ ___
Ethiopia - _ - - . _ _ - . _ _ — . _ _ _ . . _ _ _
Ghana _ _ __ _ __ _ _
Greece _ - . - _ - . _ — ___ . . — . — ..-_. _ _ _ _
India ___ _ „ _ , _ . . . _ _ _ _ _ _ _ _ . _ _ „ ...
Iran . . _ _ _ . _ _ . . _ _ . _ _ ——————————
Jordan _ _ —— _ _ _ _ _ „ . . —— ___ —— ——
Lebanon - --. — ——— .. — - _ _ _ _ _ _ _ _ _ _
Liberia _ _ __. _ „ . . _ _ _ _ _ _ . . _ _
Malawi ... . _ . ._ _ _ _ _ _ _ _

Nepal .... _.. _ _ _
Nigeria . _ _ _ . . _ _ „ .
Pakistan . . _ . . . _ _ .
Saudi Arabia _ _ _ . . . _ _ _ . _ _ _ . _ _
Senegal _ . . _ _ _ _. _ . ... „ _
Sri Lanka _ _ __ __ _ _ _ _
Tunisia _ .._ _ _ _ _ _ _ , .
Turkey . _ „ __ _ ___
Zaire . _ _ _ . _ _ . _ . _, __ __. _.. _

Far East and Pacific
Australia _ _ _ . . .__ . _ _ . __. _ __
Hawaii _.. _ _ . _ __ _ _ ._.. _

Japan _ _ _ .... , _ . _ _ . __ _.. _
Laos _ ... _. _. ._. „ _ _ _ . _
Korea . . . . . _ . _ _ _ . ._ _ _ _ _ _ _ . ... _
1W ftlflU'-t. O

Philippines — _ _ , _ _ — . ——— __ ——
Singapore _ . „_ _ _ _ _ _ — — _ _ _ _ _ _ _ _ _ _
Thailand — _— _ __ __ ——
Taiwan ._ .. _ .. _ — ———

Inter-American Region
All South/Central American Coun-

tries (except Panama) _ _ _ _ _ _ _ _ _ _ _ _
Panama _ — — . ————————————
Alaska . — _ . ,_ _ _ _ _
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Table 8-2. Criteria for Assignment to International .and Oversea Joint
Headquarters, US Military Missions, MAAG, JUSMAG, and Similar Activities

1. Personal Qualifications :
a. Pleasing personality, ability to meet, understand, and live or work

among foreign people.
b. No personal habits or traits of character which are questionable

from a security or social standpoint (e.g., financial irresponsibility
foreign holdings or interest, heavy drinking or gambling, emotiona
instability.)

c. Decorous appearance, excellent character and good moral background

2. Citizenship: Must be a US citizen.

3. Character and Efficiency:
a. Possess mature judgment.
b. Be diplomatic and courteous.
c. Superior soldierly bearing and neatness.
d. No record on current or last prior enlistment of —

(1) Conviction by special or GCM.
(2) Lost time to be made good under Title 10, USC 972.

e. No record of civil convictions except for minor offenses.

4. Education Level: Be HS grad or equivalent.

6. Mental; GT score of 100 or higher.

6. Medical and physical: Meet standards in AR 40-501 for certain areas.

7. Security Clearance: Possess or be eligible for Secret Clearance.

8. Grade:
«. Grade E6 or above.
b. Grade E2 or above.

9, Service :
* a. Have sufficient remaining service to complete the prescribed tour for

the oversea ar«a for which fleleciud (AR 614-30)
b. Soldiers entering their last tour of duty prior to statutory retirement

will not normally be selected for MAAG Service.
c. Have 15 months minimum active Federal service If serving in grade

E6 or above.

10. Other General Criteria:
a. Be tactful, patient and capable of advising foreign military personnel

and conducting courses of instruction effectively.
b. All previous discharges must have been under honorable conditions.

*c. Fully qualified in MOS and skill level.
d. Be eligible for foreign service.
e. No assignment restrictions for area to which applying, nominated,

or selected.
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Note. For the purpose of this section, the following explanation of terms apply:
a. Instructor I Advisor. Personnel assigned to military missions, military advisory groups, and similar activities

whose principal duty is the training and advising of indigenous forces and personnel.
b. Administrative and Others. Personnel assigned to military missions, military advisory groups, and similar

activities who .perform administrative, clerical, communication and logistic support type duties, and those as-
signed to Int-ftmAtional and Oversea Joint Headquarters, --_M
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Table 8-3. Instructions for Preparation of DA Form 2250
(Application or Nomination for Special Assignment)

Item 1. Self-explanatory.

Item 2. Enter primary MOS. If soldier is performing duty in other than
primary MOS, enter duty MOS immediately below PMOS, with total
months served in DMOS; e,g., 75C20-6.

Item S. Enter present grade title and proficiency pay designator, if any.

Items 4 and 5. Self-explanatory.

Items 6 and 7. Self-explanatory. All applicants must get immediate proof
of citizenship for later use in applying for passport in accordance with
AR 600-290.

Item 8. Enter GT/ST score as shown on DA Form 2-1, Language item
will reflect the most recent DLAB test score for those soldiers requiring
language training. CL item will reflect CL acore (as shown on DA Form
2-1) in first block and words-per-minute typing ability in second block.
If the soldier has stenographic qualifications, CL item wil reflect words-
per-minute dictation in the third block.

Item 9. Enter number of special and general courts-martial and number
of days lost in current and last enlistment; e.g., 0/0, 1/20, if applicable.

Item 10. Enter security investigation status from item 82, DA Form 2
and basis therefor. If a security check is pending, the type and date of
request will be entered; e.g., NAC 15 Jul 79/BI 5 Aug 79.

Item 11. Enter as recorded in item 47, DA Form 2.

Item 12. Enter as recorded in item 30, DA Form 2.

Item IS. Enter as recorded in item 4, DA Form 2. Personnel with physi-
cal limitations are not acceptable for assignment to isolated areas, but may
be considered for assignment to an area where adequate medical facilities
exist For soldiers who apply from AIT, the following entry will be made
in red pencil: "In AIT—graduation date ——————————————."

Item 14- Enter current language proficiency as recorded in item 28/24,
DA Form 2. If the soldier is fluent in more than two languages (other than
English), only the two best qualified languages will be entered. If language
training was received at the Defense Language Institute, an asterisk will
be placed immediately after the language.

Item IB. Enter as recorded in itemO2/13t DA Form 2.

8-17
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Table 8-3, Instructions for Preparation of DA Form 2250
(Application or Nomination for Special.Assignment)—Continued

Item 16. Enter only the last completed foreign service tour aa recorded
in item 36, DA Form 2. For oversea applicants, enter expected date of
rotation in red pencil under "through."

Item 17. Enter data for primary MOS as recorded in item 16, DA Form
2. When soldier has additional MOS, enter only data for the additional
MOS in which best qualified.

Item 18. Enter only highest level of civilian education attained as re-
corded in item 42, DA Form 2.

Item 19. Dependent data,—Name of spouse; date of birth; place of birth;
education; if other than native born, enter date of naturalization, or if
not naturalized, enter "No"; children—enter age and sex only; e.g., 8-M,
5-F. Also indicate whether dependents will accompany soldier overseas.

Item SO. Applicant or nominee—Identification photo 1 by 15/16-inches,
will be securely glued to form. LD card photo (AR 606-5) will be used
where available facilities exist. Photo is required on original copy only.

Item, SI. Photo of dependent wife.

Item £2. Indicates preferences for areas in numerical sequence,

Item 2S. Applicant or nominee will be counseled only if applicable.

Item 24. Will be completed and signed only by nominee.

Item 25. Before signing, the unit commander will ensure that the soldier
and dependents meet the eligibility qualifications, that the form is factually
and correctly prepared, and that all provisions of the referenced section
have been complied with. This procedure will be followed whether the
soldier is a volunteer or a nominee.

Item 86. Entries will be completed by the MILPO. Reverse side of form
will be used to request waiver as authorized in para 8-37. Cogent reasons
for recommending disapproval of application will be given on reverse of
form.,Additional sheet may be attached if required.

Item £7. Self-explanatory. .

t

IS

M

#;

8-18*

Item 28. Entries made in the passport and visa certification block will
include the age, relationship, and sex of dependents other than spouse and
children, and the applicant's signature. *
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APPLICATION OR NOMINATION FOR SPECIAL ASSIGNMENT
m. n- A** t14--00: ttn pfOffOQ.-! jM-cgJi On U» *f

DATE
18 Nov 79

O*T* TCOUtMO BY TMI PW1VACT ACT
AUTHOIUTY, **_*- MI. 7W» ». WC.
PtlWCIPAL TUIUKMC t-foraul . *Uft..lily

(MAC. A<UMC. M. M-_*r -rfK-f-tJ

lfcift - M •_* lor rnal.irim _w -p»li--ti-« -_-4n-rr «_t
n—-Uu«_. futon of IM to-fco le p»»ii4» *U • * •_•_** l

TO. -so*. io_t i

O l n e y , OK

P10150

121
26

|J_C • (« - ' - .-i -JJt ...-(. *NO '.OC-M

LEADER, Claud L .

|ff

OOQ-OQ^QOOQ
QjMATNt

0/0
•10 SEClXVT* CiEAHlMCt

Top Secret - BI

None

ttfl̂ CE. D*1tS

670913
DAK 0* LAST PCS

7512

None

Apr 70 Apr 71

OVERS*A COMMAND

Vietnam 12 Yea

71L30
r cntn-io'

USA
II PHTSiC*- SIM US

1 1 1 1 1 1

6 " 1

A 1 Jul 76

190 "«
II &WCWT ENUS'UCMT

RA 1__ Q4 7.7_ ^
O.ASS-ICATCN M MtlTMtv OCCUP*TiONAl. S«C-V.ntS

71L30
75C30

'5 OVU.UM tDUC*lOS •

Enst Central
State. OK History yrs Jan 67

Ailecn Reba
D»H c* B«^M

1 Kov 47 USA 16 yra No
5-K. 3-F

M»I Ml-ii-ir for tp-Ml *M*I>»*M IAW fiKbea IV.
l Uut _ -bo • f*j-»l [« lomcn xnit* ontj *tUi *n MAAG.

w *•> of tfc« ow*n> MM* ntcili* wta* Hi
_4> m my HOfl.

wtf /•«•* MMT o/
wWy *• A_u *w. n*Ir * J, AH f

2 *»HrCAIi - D M.DOL.I t_«i _ Greece ^
_fielgiym________
T AMor-ci'rcHi-io* Hawgii
IH-«<N nio.0- El Salvador

IM_f_ MCOM>-»tO-T>C--,-«-HI«n

Ft Blank
SAtVftA Ok PARA .

O APritoven

b APn-CATWN
o tfmovtn D

C O A_RONMEKT MOT rHOMlimD iY All *OOJt

10
131
112

7ft
Hav 76

y 0~_i™»

d iiftp .J r«U.|nti-n1 ••« 1
owi K^r i- 4Mi -nh»
^ (nr l_r m*.r«mn- -f <
MI..-.,-. p,T».«n,J ._|

-* jm M -Lift ******
Hr[<m 4»f«n«r»

kin,. ̂  .,U j. K- L.ojli

.
•tctMW IV. Oupt*< «. Alt .14 MO

'JAMES C. BLANKER, CPT

Ft Blank, OK 00000
L'Sf Of APPLICANT

OTHCK THkN «~rE AND CMLOHEMMr -*/-••• »

None

EDITION OP 1 JAN 74 18 OHOLETI.

Figure #-$. Example o/ a completed DA Form £250.
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Section V. ASSIGNMENT TO CERTAIN ORGANIZATIONS AND AGENCIES

8-41. General. This section prescribes-selection
criteria and specific ^qualifications, in addition
to MOS and grade, for assignment of soldiers
to certain organizations and agencies.

£-42. Applicability, This section applies to Ac-
tive Army enlisted personnel.

8-43J Responsibilities, a. CG, MILPERCEN, is
responsible for selecting and assigning qualified
soldiers, applicants and nonapplicants, to the
organizations or activities listed in table 8-4.

6. Commanders will—
(1) Review each application and related

papers to ensure that the applicant meets the
requirements in this section.

(2) On receiving assignment instructions
directing the assignment of soldiers to any of
the organizations listed in table 8-4, verify that
the soldiers selected are qualified for the assign-
ment.

(S) Initiate security investigation, when
required.

(4) Ensure that soldiers selected for as-
signment to organizations in paragraph 8-45
complete administrative forms prescribed for
these organizations.

8-44. Selection criteria for assignment. Certain
organizations and agencies have special mis-
sions and require personnel with specific quali-
fications. These qualifications and applicable
selection criteria are in table 8-4. All requisi-
tion cards and DA Forms 477 (Requisition for
Enlisted Personnel) for the organizations and
agencies listed in the table will be "H" coded
in column 23 (see app B). Soldiers who qualify
for assignment to the designated organizations
may volunteer for assignment. Applications will
be forwarded directly from installation or ac-
tivity to HQDA(DAPC-appropriate career
branch) Alexandria, VA 22331. Personnel vol-
unteering for assignment to the DOD agencies
(table 8-4) will show North America as their
assignment preference*

8-20

£-45. Administrative instructions. In addition
to the selection criteria in table 8-4, the follow-
ing apply when selecting soldiers for assign-
ment to the organizations listed below:

a. Defense N.uclear Agency (DNA). Person-
nel selected for assignment to—

(1) US Army Element, Headquarters, De-
fense Nuclear Agency, WASH DC 20305, or to
the 901st Military Intelligence Detachment,
WASH DC 20305, must be eligible for an in-
terim TOP SECRET clearance before departing
the losing command. If clearance is not based
on a background investigation (BI) or if the
BI is more than 5 years old—

(a) Complete two copies of DD Form
398 (Statement of Persona) History).

(b) Prepare five copies of DD Form
1584 (DOD National Agency Check Request)
for member and spouse. (Leave Return Results
block blank.)

(c) Prepare two copies of FD Form 258
(FBI US Department of Justice Fingerprint
Card). (Leave Company and Address block
and Contributor and Address blocks blank.)

(d) Forward the forms ((a) through
(c) above) to Director, Defense Nuclear
Agency, ATTN: PAMP, WASH DC 20305.

(2) US Army Element Field Command,
Defense Nuclear Agency, Kirtland Air Force
Base, NM 87115, or to Joint Task Force Eight,
Kirtland Air Force Base, NM 87115, must
meet the criteria of (1) above. Necessary forms
are to be processed and forwarded to Com-
mander, Field Command, Defense Nuclear
Agency, ATTN: FCSPM, Kirtland Air Force
Base, NM 87115.

(3) US Army Element, Armed Forces
Radiobiology Research Institute (AFRRI),
Bethesda, MD 20014, must have a final
SECRET or TOP SECRET clearance. If the
selected soldier does not have the required
clearance ,the losing commander will complete
DD Form 1584 for the individual and forward
it to Director, Defense Nuclear Agency,
ATTN: PAMP, WASH DC 20305. The 'Return
Results To block should remain blank.
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irb. Defense Investigative Service (DIS). All
soldiers who have been selected for assignment
to elements of the DIS and who have not been
awarded MOS 97B or 97C (sec. 11, chap. 7) must
complete the following forms. Send them to the
Director, Defense Investigative Service, ATTN:
V0530, 1900 Half Street, S.W., WASH, DC
20324.

(1) Five copies of DD Form 398.
(2) DD Form 1584, completed as follows:

(a) All items for member and spouse.
(b) Items 1 through 7 for individuals of

the member's immediate family, including broth-
ers and sisters over 18 years of age who were
born in a foreign country.

(3) Two copies of FD Form 258.
c. US Army Intelligence and Security Com-

mand (INSCOM).
(1) Soldiers who are selected for assignment

against positions requiring access to Special In-
telligence will be screened against the criteria in
column 13, table 8-4. They will also be inter-
viewed as required by DA Circular 604 series
(Personnel Security Clearance and Personnel
Security Program Changes). Soldiers meeting
these selection criteria must complete the fol-
lowing documents required to conduct a BI:

(a) Six copies of DD Form 398.
(b) Two copies FD Form 258.
(c) One set of DD Form 1584.
(e) Three copies each, medical, education,

and credit release from which include the inte-
gral Privacy Act Statement.

(f) A statement of the results of the
screening interview conducted in accordance
with DA Circular 604 series (Personnel Security
Clearance and Personnel Security Program
Changes). The completed forms and statement
will be forwarded to the Personnel Investigation
Control Center, Defense Investigative Service,
P.O. Box 454, Baltimore, MD 21203 within 30
days after receipt of assignment instructions.

ird. US Army Special Security Group, INS-
COM. Soldiers selected for assignment to this
group must complete forms for the SBI. This
will be done in accordance with DA circular 604

Cl, AR 614-200

series (Personnel Security Clearance and Per-
sonnel Security Program Changes) and DA Cir-
cular 604 series (Requests for Personnel Securi-
ty Investigations). Completed forms will be sent
to Personnel Investigation Center, Defense In-
vestigative Service, PO Box 454, Baltimore, MD
21203.

ire. Office of the Assistant Chief of Staff for
Intelligence (OACS1) and field activities of the
OASCI. Soldiers nominated for assignment must
complete—

(1) Six copies of DD Form 398.
(2) Two copies of FD Form 258.
(3) One set of DD Form 1584.
(4) Privacy Act Statement.

The completed forms will be sent to HQDA
(DAMI-RMA-P) WASH DC 20310.

*/, US Army Communications Command
(USACC). Soldiers selected for assignment to
the USACC units below must meet selection cri-
teria prescribed in table 8-2 for assignment to
international and oversea joint headquarters,
MAAG/Missions, and similar activities:

(1) USACC-Saudi Arabia.
(2) USACC-Turkey. (See AR 614-S5 for

policy, responsibility, procedures, and restric-
tions on assignment to Turkey.)

g. 1st Battalion (Reinf) 3d Infantry (The Old
Guard) Port Myer, VA,

(1) The Old Guard of the Army is responsi-
ble for the security of the Nation's capital and is
the Army's official ceremonial unit responsible
for—

(a) Military funerals in Arlington Nation-
al Cemetary;

(b) Parades of all types conducted in the
US Army Military District of Washington;

(c) Special military pageants and shows;
(d) Placement of wreaths at the Tomb of

the Unknown Soldier and the John F. Kennedy
gravesite; and

(e) Arrival and departure ceremonies at
the White House and the Pentagon hosted by
the President, the" Vice President, the Secretary

8-21

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



Cl, AR 614-200

of-State, the Secretary of Defense, or the Chief
of Staff of the Army.

(2) Soldiers being considered for assignment
to 'the Army's oldest and most historic infantry
unit .must meet the selection criteria in table
8-4. The best possible image of the Army must
be presented to visitors to the Nation's capital.
If assigned for duty in support of Presidential
activities, soldiers must be qualified under the
provisions of Section I, this chapter.

h. Other organizations. Soldiers will be se-
lected for assignment to the following' organiza-
tions or duties under the cited regulation:

(1) US Army Recruiting Command—AR
601-1.

15 December 1981

(2) Assignment to full-time career coun-
seling duties (Reenlistment NCO)—AR 601-
280.

(3) Assignment in the Army Attache Sys-
tem—AR 611-60.

(4) Nuclear Surety Program—AR 50-5.
(5) Chemical Surety Program—AR 50-6. ,
(6) US Army Courier Service—AR 66-5;

OPNAVIST 5130.2; 6B AFR 182-25.

8-46. Procedures. Procedure 3-42, DA Pam
600-8, contains detailed guidance for submitting
and processing applications for assignment to
organizations/agencies listed in this section.

r

t
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Table 8-4. Selection Criteria for Certain Organizations or Agencies 3a1

Selection Criteria

1. Education Imtl: -High school graduate or equivalent de-
termine, by GED Tests ............................

2. Mtdical and Phyatcoi Criteria.'
a. Height.

i. Not lew than 6'4* ................................
2. Not lean than 6'8* . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
3. Not more than 6'4" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

b. Minimum of "1" in "S" factor of physical profile .....

d. Must be able to perform ceremonial functions without
glasses or with contact lenses .....................

8. Citutnthtp"
a. Individual must be dtitzen of United States (Birth or

Naturalization) ...................................
b. Individual should be a citizen of the United Stales by

birth ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
c. If married, spouse must be a citizen of the United

States (Birth or Naturalization) ...................
d. Parents, brothers, sisters, offspring and members of

spouse's Immediate family should be citizens of the
. United Stale, ....................................
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Table 8-4. Selection Criteria for Certain Organizations or Agencies—Continued rs

Selection Criteria

e. No member of the individual's immediate family ant)
no person to whom individual may reasonably be
considered to be bound by tics of affection, kinship.
or obligation shall be a resident of a foreign country
having basic or critical interests opposed to those of
the United States . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

4. Character and Efficiency:
a. Possess mature judgement ..........................
b. Be diplomatic and courteous . . . . . . . . . . . . . . . . . . . . . . . .
c. Superior soldierly bearing and neatness .............
*d. No record of conviction by court-martial or time lost

to be made good under title 10, U.S.C. 972 during
current enlistment or last 3 years, whichever is
longer ..........................................

e. No record of civil conviction. Kxceptton may be made
for minor offenses which do not disqualify for TS
clearnace under provisions of paragraph 3-1, AR
604-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

f. Have no personal habit or traits of character which
are questionable from security standpoint (financial
irresponsibility, foreign holdings or interest, heavy
drinking, drug abuse, gambling, emotional instabili-
ty, etc.)" . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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Table 8-4. Selection Criteria for Certain Organizations or Agencies—Continued

Selection Criteria

g. Possess emotional stability necessary to supervise
and guard inmates. This qualification to be deter-
mined by a provost marshal on the basis of records
review and personal Interview prior to issuance of
assigned orders ..................................

*h. No record of punishment under Art 16, UCHJ, dur-
ing current enlistment or last 8 years, whichever
is longer .......................................

6. Otter General Criteria:
a. Served a minimum of 2 years on active duty in the

Armed Forces or attained level of professional qual-
ification through civilian occupation to warrant as-
signment to a disciplinary barracks ...............

b. Have 16 months' service remaining .................
c. Have 12 months's -ervice remaining .................
d. Demonstrated or potential ability to perform as an in-

structor ..........................................
e. Served a minimum of _ years on active duty; must

have 6 months1 continuous active Army service im-
mediately prior to selection for assignment ........

*f. Have a GT score of 80 or higher if serving in pay
grade EE> and below .............................
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ft Notes.
S* 'Assignments to these activities are nominative.

*See paragraph 8-46 for additional requirements.
"Applicable to the following subordinate elements: USA Element, US

Readiness Command; USA'Aviation Support Element, USA Element,
Joint Communications Support Element. USA Element, Joint Special Op-
erations Support Element (JSOSE); USA Element, Joint Deployment
Agency; and USA Element, Rapid Development Joint Task Force
(RDJTF).

** Repetitive tours in Berlin will not be authorized, except for per-
sonnel in CMF 33, 96, and 98, as approved by HQ MILPERCEN.

8 Must have some driving experience in big city. For assignments to
DIS and US Army Element, Armed Forces Police Detachment, must pos-
sess military motor vehicle operator's license or be qualified to obtain
same. For assignment to USA Service Support Center for the Armed
Forces, must be 21 years of age within 90 days of assignment (MOS 64C).

•Applicable to MOS 71B (E4/E5) 76Y (E5), and 71L (E4 through E6).
Individual requisitions will be coded to show security clearance require-
ments for positions being filled.

T Criterion applicable to USDB only.
•(Rescinded)

•For US Army Retraining Brigade, unit personnel "officer will review
records and make a required interview.

'"Minimum of "1" in "U", "L", and "S" factors of the physical profile
IB required for assignment to the US Army Courier Service.

"Immediate family includes spouse, parents-in-law, brothers and sin-
ters, brothers-in-law, and sisters-in-law.

12 Applicable for all MOS other than 96B and 96D.
ISIf the applicant is a citizen by naturalization, final papers must have

been filed for a 10-year period.
14 Applicable for MOS 96B and 96D.
15For assignment to Joint Alternate Command Elements, all mem-

bers of immediate family, including spouse, brothers, sisters, and parents
must be citizens of the United States.

'•Citizen by birth is acceptable ONLY.
"Applicable to National Military Command System ONLY.
'•For US Army Retraining Brigade only.
"In considering alcohol and drug abuse do not include persons de-

clared rehabilitation successes under the Alcohol and Drug Abuse Preven-
tion and Control Programs (ADAPCP).

10 Applicable also to dependents accompanying the soldier.
"Must have 12 months service remaining from date of assignment.
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1 February 1980 AR 614-200

Section VI. ASSIGNMENT TO RESERVE COMPONENT OR
RESERVE OFFICER TRAINING CORPS (ROTC) DUTY

8-47. Eligibility for assignment. All qualified
Active Army enlisted soldiers in grade E4 and
above are eligible to be assigned to Reserve
Component or ROTC duty.

8-48. Responsibility. CG, MILPERCEN, is re-
sponsible for selecting and assigning soldiers to
Reserve Component and ROTC duty.

8-49. Assignment policies, a. A soldier must be
in a troop-related assignment immediately
preceding an assignment to Reserve Component
or ROTC duty.

b. To the extent practicable, soldiers as-
signed to ROTC units will not be reassigned
during the semester year and not until after
advanced camp. Soldiers will not be reassigned
from Reserve Component duty during the sum-
mer months.

c. When soldiers receive assignment instruc-
tions for movement during the school semester
year or summer training/advance camp, re-
quests for operational deferment up to 90 days
will be considered.

8-50. Assignment criteria. To qualify for as-
signment to this type of duty, soldiers must—

a. Be serving in pay grade E4 or above, and
last tour of duty must not have been in a
Reserve Component or ROTC duty assignment

b. Not have been alerted for oversea assign-
ment.

c. Meet the character and efficiency require-
ments in item 4, table 8-4.

d. Have enough service to complete the pre-
scribed tour (AR 614-6), or be eligible, in ac-
cordance with AR 601-280, to extend enlist-
ment or to reenlist.

e. Have instructional ability and the tech-
nical ability to perform duties in their MOS
with minimum supervision.

/. Be financially able to maintain their
families in communities where Government
support facilities (such as hospitals, exchanges,
and commissaries) may not be available.

g. Have a high school education or recognized
equivalent.

k. For clerical and administrative positions,
be able to type at least 35 words per minute.

8-51. Relief from ROTC duty. A service mem-
ber assigned to ROTC duties at an institution
may be relieved from those duties for cause or
the request of the institution authorities. Re-
assignment earlier than the completion of a
normal tour of duty will be in accordance with
section V, chapter 2, AR 145-1.

8-52. Procedures. Procedure 5-12, DA Pam
600-8, contains detailed guidance for process-
ing applications for assignment to Reserve
Component or Reserve Officer Training Corps.

Section VII. ASSIGNMENT TO ARMED FORCES EXAMINING
AND ENTRANCE STATIONS (AFEES)

8-53. Applicability. This section applies to all
active Army enlisted soldiers.

8-54. Responsibility. The CG, MILPERCEN, is
responsible for the selection and assignment of
soldiers to AFEES.

8-55. Assignment criteria. Soldiers assigned to
AFEES must meet the following criteria:

o. Be serving in grade E5 or higher unless
the individual has a critical skill.

6. Possess good military bearing.

c. Be a high school graduate or GED equiva-
lent.

d. Have at least 1 year service remaining on
date of assignment. To extend enlistments or

8-27
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AR 614-200

reenlistments to meet this requirement, see
chapter 3, AR 601-280.

e. Have excellent character and moral back-
ground.

/. Have no current record of excessive in-
debtedness or a history of recurring indebted-
ness.

g. Have no record of conviction by courts-
martial or time lost during current enlistment.

A. Have no record of civil convictions other
than those which are normally waived to permit
the soldier to enlist or reenlist.

1 February 1980

i. Be financially able to maintain their
families in communities where Government
support facilities (such as hospitals, exchanges,
and commissaries) may not be available.

8-56. Relief from assignment. .Soldiers assigned
to AFEES whose personal conduct or perform-
ance of duty warrants reassignment prior to
completion of a normal tour of duty will be
reported for reassignment in accordance with
chapter 4, AR 601-270.

8-57. Procedures. Procedure 3-43, DA Pam
600-8, contains detailed guidance for submis-
sion and processing of applications.

Section VIII. ASSIGNMENT OF FOOD INSPECTION SPECIALISTS

8-58. Applicability. This section applies to all
active duty enlisted soldiers who possess MOS
91R (Food Inspection Specialist). Their duties
include inspection of subsistence in commercial
plants or direct supervision of personnel who
perform these duties (referred to as procure-
ment inspections).

8-59. Responsibilities, a. The CG, MILPERCEN
has the overall responsibility for selecting and
assigning soldiers to procurement inspection
duties.

b. The CG, US Army Health Services Com-
mand, is responsible for—

(1) The overall management of ail TOE/
TDA positions worldwide that have been desig-
nated ASI "XI" positions (Subsistance Pro-
curement Quality Assurance Inspector).

(2) Award of ASI "XI" to qualified sol-
diers in MOS 91R and withdrawal of the ASI
when they are disqualified.

(3) Maintenance of records to identify
and track those soldiers who have acquired
ASI "XI" and who are later recommended for
future assignment against ASI "XI" positions.

(4) Requesting and coordinating with
HQDA(DAPOEPM-H) Alexandria, VA
22331, all assignments of soldiers with MOS
91R/ASI "XI."

8-60. Assignment policies, a. Only soldiers with
PMOS 91R will be assigned duties as food sub-
sistence inspectors.

b. Policies governing assignment under the
Procurement Inspection Duty Program are in
table 8-5.

\
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Table 8-5 |

Assignment to Procurement Inspection Duties

R
U
L
E

1

2

S

4

5

6

7

A

If a soldier

is assigned for a continued period of more than
12 months to the same plant,

is assigned for a continued period of more than
36 months to the same group of plants,

is on PCS orders and currently performing pro-
curement inspection duties,

is returning from overseas,

can be reassigned within a major command,

cannot be reassigned within the major command,

is an AIT graduate,

B

Then, assignment

should be rotated to a different plant if this c*n be ac-
complished without PCS. Exception to rotational moves
which will not involve PCS will be granted only by
major commanders.

will normally be changed, but may be extended "to 4fi
months, if in the best interest of the Government and
the major commander and HQDA (DAPC-EPM-H)
concur.

will not be changed as a result of a direct or implied re-
quest originating with any person financially interested
in the sale of subsistence to military forces, unless the
change will be to the advantage of the Government.

will not be to the same CONUS procurement inspection
assignment from which assigned prior to OS movement
without approval of the CG, US Army Health Service*
Command.

may be authorized by the major commander whenever
possible, but is subject to existing PCS restrictions.
Further, any PCS moves will not be in lieu of or to avoid
disciplinary action against the soldier because of al-
leged or actual misconduct, or in lieu of or to avoid
action under AR 600-50 or AR 835-200.

of the soldier will be made by MILPERCEN. Soldiers
in this category will be reported to HILPERCEN
through command channels 6 months before the com-
pletion of the S6-month tour (exempt report para 7-2h,
AR 335--15). Reports' will be addressed to HQDA
(DAPC-EPM-H), Alexandria, VA 22331.

will not be to ASI Xl duties without prior approval of
HQDA (DAPC-EPM-H), Alexandria, VA 22381.

* Reports will include the following:
1. Name, grade, service component, and social security number.
2. Date of completion of 36-month tour.
3. Present station and date assigned.
4. Date last returned from overseas and area from which returned.
5. Whether services of soldier can be utilized within Army area in Veterinary Food Inspection activities.
6. Recommend assignment within CONUS.
7. CONUS assignment preference.
8. Oversea assignment preference,
9. If waiver is requested, justification will be included,

10. If assignment is approved, whether replacement for the soldier is required.
11. If replacement Is available within the command, include information required in 1 through 4 above, per-

taining to the replacement.
12. Enlistment/ Reenlistment Bonus Designator.
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^Section IX. SELECTION AND ASSIGNMENT OF FIRST SERGEANTS

8-61. General. The most highly qualified and
motivated senior soldiers TOiist be selected and
assigned to first sergeant positions. Moreover,

- these assignments must be career enriching and
serve as professional development for soldiers in
CMF where there are first sergeant opportuni-
ties. On declaration of general war or full mobili-
zation, the policies of this section are suspended.

r •/ • -

8-62. Responsibilities, a. CG, MILPERCEN,
is .responsible for the career development/
management and assignment of soldiers. MIL-
PERCEN will insure that qualified soldiers are
available for assignment by field commanders to
first sergeant positions.

b. Installation or division commanders will se-
lect and assign qualified soldiers to first ser-
geant positions.

8-63. Eligibility for assignment to a first ser-
geant position. Soldiers in grades E7 and E8
will be assigned as first sergeants based on—

a. Outstanding qualities of leadership.
b. Dedication to duty.
c. Integrity and moral character.
d. Professionalism.
e. MOS proficiency.
/. Appearance and military bearing.
g. Physical fitness.
.h. Proven performance or potential for the

first sergeant position.

8-64. Identification of qualified personnel.
Soldiers fully qualified and accepted for duty as
first sergeants will be awarded SQI "M". The
desires of soldiers for assignment to first ser-
geant positions will be stated on DA Form 2635.

8-65. Eligibility for award of first sergeant
SQI. a. Soldiers who meet the requirements of
paragraph 8-63 are eligible for award of SQI
"M".

'(1) The installation or division commander
8-30

may approve and award SQI "M"•.to-qualified
soldiers.

(2) MILPERCEN reviews the CMIF of sol-
diers nominated by the CAP III system against
first sergeant requisitions and selects those who
possess SQI "M" or appear to have high poten-
tial for award of SQI "M" for assignment to first
sergeant positions. Acceptance or rejection of
assignment as first sergeant is not a soldier's
right.

(3) Unit commanders will select eligible sol-
diers and recommend, if appropriate, award of
SQI "M". Recommendations will be prepared on
DA Form 4187 and sent, through normal chan-
nels, to the installation or division commander
for approval or disapproval.

(4) Eligible soldiers may request award of
SQI "M" through their immediate commander.
The battalion commander (or equivalent) will re-
view the request and send it with recommenda-
tions, through channels, to the installation or di-
vision commander for approval or disapproval.

b. All recommendations/requests for award of
SQI "M" will be accompanied by DA Form 2635,
completed by the soldier. Item 25, DA Form
2635 will include present and prior service as a
first sergeant (showing number of months) and
the soldier's desires for future assignment as a
first sergeant.

c. The installation or division commander will
review recommendations for award of SQI "M".
Prior to award, the soldier's personnel records
will be reviewed for indicators of past perform-
ance and potention for future service as a first
sergeant. On approval, the first sergeant SQI
"M" will be awarded and reported in accordance
with chapter 2, AR 600-200. The commander
awarding the SQI -will send information to
MILPERCEN for entry on the Enlisted Master
File (EMF) (AR 640-2-1 and proc 2-58, DA
Pam 600-8-2). Copies of orders awarding SQI
"M" and DA Forms 2 and 2-1 will be forwarded
to HQDA (DAPC-EP-appropriate office symbol
in table 1-1) for inclusion in the soldier's CMF.
A copy of all correspondence will be retained in
the soldier's MPRJ.

£ »
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d. The gaining installation or division com-
mander will award SQI "M" to soldiers who suc-
cessfully complete the Department of the Army
First Sergeant Course. The course is conducted
at Fort Bliss, Texas, TDY -en route to the new
duty station. Those who attend the course in a
TDY and return status will be awarded SQI "M"
by the installation or division commander on suc-
cessful completion of the course and return to
the home station.

8-66. Assignment policies, a. CG, MILPER-
CEN will assign soldiers against valid requisi-
tions submitted by field commanders. This in-
cludes requisitions for soldiers to fill first
sergeant positions.

b. Soldiers not assigned to first sergeant posi-
tions may be reassigned within the command by
installation or division commanders to first ser-
geant vacancies. They will be stabilized in the
position as cited in e below. Commanders mak-
ing such reassignment will inform HQDA
(DAPC-EP-appropriate career branch) by elec-
trical message. Those soldiers in receipt of
HQDA-directed assignment instructions will not
be assigned and stabilized to first sergeant posi-
tions by installation/division commanders.
MILPERCEN will consider requests for dele-
tion from assignment instructions in exceptional
cases. Deletion requests will be submitted in ac-
cordance with chapter 4, DA Pam 600-8-10.

c. When possible, the first gergeant will pos-
sess the PMOS of the authorized duty position,
particularly in TOE company-level organiza-
tions. Normally, soldiers will not be assigned
outside their CMF. However, those in grade E8
may be assigned and used in first sergeant posi-
tions outside their PMOS/CMF. However, they
must possess SQI "M" and there must be no
qualified and available personnel with the appro-
priate PMOS/CPMOS and grade to fill the va-
cancy. Soldiers in grade E7 will not be used in
first sergeant positions outside their PMOS/
CMF without the approval of CG, MILPER-
CEN.

d. Selection priorities of soldiers for assign-
ment to authorized first sergeant positions are
as outlined below. Successful completion of the

Department of the Army First Sergeant Course
should be an important indicator of first ser-
geant potential. Exceptions to selection priori-
ties may be made when the commander deems it
essential to mission accomplishment.

(1) E8 who possess the proper PMOS and
have been awarded the SQI "MM.

(2) E8 who do not possess the SQI "M", but
possess the proper PMOS and are considered by
local commanders to have first sergeant poten-
tial.

(3) E8 who possess the SQI "M" and a
PMOS in the CMF appropriate to the type unit.

(4) E8 who do not possess the SQI "M", but
possess a PMOS in the CMF appropriate to the
type unit and are considered by local command-
ers to have first sergeant potential.
' (5) E8 who possess the SQI "M", but do not
possess PMOS/CMF appropriate to the type
unit.

(6) As an interim measure, until a soldier in
grade E8 who meets one of the priorities in (1)
through (5) above can be assigned, the priorities
below apply:

(a) E7 (Promotable) who possess the
proper PMOS and have been awarded the SQI
"M".

(b) E7 (Promotable) who do not possess
the SQI "M", but possess the proper PMOS and
are considered by local commanders to have first
sergeant potential.

(c) E7 who possess the proper PMOS and
have been awarded the SQI "M".

(d) E7 who do not possess the SQI "M",
but possess the proper PMOS and are consid-
ered by local commanders to have first sergeant
potential.

e. Soldiers will be stabilized as first sergeants
for 24 months (AR 614-5), except that oversea
stabilization will not involuntarily exceed normal
tour length. The period of stabilization will not
be adjusted because of reassignment from one
first sergeant position to another at the same
station. AEA code "V" will be awarded and re-
ported in accordance with chapter 2. MILPER-
CEN (DAPC-EPS-S) clearance will be obtained
before stabilizing a soldier in a first sergeant po-
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sition immediately -after completing a stabilized
tour in another duty position located at the same
station as the first sergeant position.

/. Repetitive assignments to first sergeant
duty will be based on—

(1) The needs of the Army,
(2) The soldier's performance as first ser-

geant, and
(3) The soldier's desires and professional de-

velopment needs.

. g. Immediately available soldiers possessing
SQI "M" will be reported for assignment (chap.
2) to HQDA(DAPC-(appropria te career
branch)) Alexandria, VA 22331.

8-67. Withdrawal of the first sergeant SQI. a.
Withdrawal of the first sergeant SQI, under all
circumstances, is an administrative action only.
It is not to be used as a disciplinary measure nor
as a means to replace proper disciplinary action.
SQI "M" will be withdrawn when the soldier is
promoted to grade E9 or is no longer fully quali-
fied to serve as a first sergeant. To withdraw
the SQI, loss of qualification will be based on
any of the following:

(1) Individual request. Soldiers who feel
that they are no longer qualified to serve as first
sergeant may request withdrawal of the SQI.
These soldiers may, at anytime, submit a re-
quest on DA Form 4187 to their local command-
er for reinstatement of SQI "M". Requests for
withdrawal will be sent through channels to the
installation or division commander. The com-
mander will follow the procedures in (2) below.
The following soldiers may be required to com-
plete the current or scheduled assignment as
first sergeant based on the needs of the Army.

(a) Those who request withdrawal of SQI
"M" and are still serving in a first sergeant posi-
tion, or

(b) Those who are alerted for assignment
to a first sergeant position.

(2\ Commander's recommendation. When
the immediate commander considers that an in-
divjdual with SQI "M" is not fully qualified as a

—first sergeant, that commander will recommend
withdrawal of.the SQI. The recommendation will

£-32

be sent through normal channels to the installa-
tion or division commander for .approval or dis-
approval. Before forwarding the recommenda-
tion, the initiating commander will advise the
soldier and afford him/her the opportunity ^ to
submit matters in rebuttal, extenuation, or miti-
gation. These matters, or a statement signed by
the individual that no matters are presented,
will accompany the commander's request.

(a) If the request to withdraw the SQI .is
finally disapproved, return all correspondence to
the initiating commander including reason(s) for
the disapproval.

(b) If the commander's recommendation
for SQI withdrawal is approved, orders will be
issued withdrawing the SQL A copy of all appli-
cable correspondence will be forwarded to
HQDA(DAPC-(appropriate career branch))
Alexandria, VA 22331, and the US Army En-
listed Records and Evaluation Center, Fort Ben-
jamin Harrison, IN 46749, for inclusion in the
CMIF and OMPF.

(3) MILPERCENT review.
(a) CG, MILPERCEN, will review the

OMPF and other official correspondence. He will
identify soldiers who possess SQI "M" but whose
demonstrated performance, proficiency, physical
standards, or other criteria are below that ex-
pected of first sergeants. Recommendations by
CG, MILPERCEN, for withdrawal of the SQI
will be sent to the soldier's installation com-
mander for chain of command consideration. The
immediate commander will advise the soldier so
that he/she may submit matters in rebuttal, ex-
tenuation, or mitigation. The correspondence
will then be forwarded, with the immediate com-
mander's recommendation, to the installation or
division commander. The commander will take
action as in (2) above.

b. If a soldier who possesses SQI "M" receives
an adverse Senior Enlisted Evaluation Report
(SEER), the commander must reevaluate
his/her qualifications or potential to serve as
first sergeant. Any recommendations for with-
drawal of the SQI should be prepared and sent
as in a(2) above.

c. When SQI "M" has been withdrawn from
the MOS of a soldier currently performing duties

tj
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as first sergeant, the commander will reassign
the soldier to a position for which he/she is quali-
fied (chap. 3. AR 600-200). If there is no posi-

tion within the command, report the soldier as
surplus (chap. 2).

* Section X. ASSIGNMENT TO INSPECTOR GENERAL POSITIONS

i.
i
3

i

i

\ :'

fc.

•I

8-68. General. A nominative procedure has
been established for assigning soldiers in grades
E7, E8, and E9 to inspector general duty posi-
tions. Soldiers in these grades selected for as-
signment to inspector general positions must be
nominated to and accepted by The Inspector
General (TIG), US Army.

8-69. Responsibilities, a. CG, MILPERCEN
will nominate and assign soldiers as provided for
in this section.

6. The Inspector General, US Army will make
the final decision on the soldier's acceptability
for assignment to an inspector general duty posi-
tion.

c. Commanders will insure that—
(1) Soldiers within their commands are

properly assigned and used in inspector general
position.

(2) Qualified soldiers are nominated to TIG
for use in vacant inspector general duty posi-
tions within their commands.

8-70. Assignment selection criteria. To qualify
for assignment to inspector general positions,
soldiers in grade E7, E8, and E9 must—

a. Be a high school graduate or pass GED
tests.

6. Have enough service remaining to complete
24 months in the inspector general duty or be el-
igible, in accordance with AR 601-280, to ex-
tend enlistment or reenlist to meet this require-
ment,

c. Not have previously served in an inspector
general duty position. (Repetitive tours of IG
duty will not be authorized.)

d. Possess mature judgment and initiative.

e. Be diplomatic and courteous.

/. Display good military bearing and neatness.
g. Have no speech impediment.
h. Be a citizen of the United States (birth or

naturalization).
i. Have demonstrated ability or potential to

serve in positions of increasing responsibility.
j. Have excellent character, good moral back-

ground, and emotional stability.
k. Have no record of punishment under Arti-

cle 15, UCMJ during current enlistment.
/. Have no record of conviction by courts-

martial or time lost during current enlistment.
m. Have no record or civil conviction. Excepr

tion may be made for minor offenses.
n. Body weight must not exceed the limits

prescribed in AR 600-9.
o. Have minimum profile serial code "B"; min-

imum of "1" in "S" factor of physical profile.

8-71. Termination of assignment. Local com-
manders will not reassign soldiers in grades E7,
E8, and E9 selected for and assigned to inspec-
tor general duty positions before they complete
24 months in the position. As an exception, they
may be released for cause or physical reasons.
Commanders must obtain clearance from the
TIG to reassign soldiers locally who have not
completed 24 months in the inspector general^po-
sition. Requests for clearance will be -sent to
HQDA(DAIG-ZXM), WASH DC 20310.

8-72. Requisitions, a. To allow enough time for
the nomination, acceptance, issuance of assign-
ment instructions, and notice to the soldier, req-
uisitions will be submitted as follows:

(1) E7 and E8 soldiers.
(a) Routine CONUS requisitions will be
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submitted at least 7 months before the require-
ment month.

(b) Routine oversea requisitions will be
submitted with not less than 10 months lead-
time.

(c) Emergency requisitions can be sub-
mitted any time. However, reporting date must
allow not less than 5 months for the nominative
assignment process.

(2) E9 soldiers. E9 requirements will con-
tinue to be handled on a manual "pull-push" ba-
sis.

b. Requisitions for designated IG positions
will be validated consistent with the MOS
strength of the requisitioning command. If the
command is over-strength in the MOS and grade
required for the IG position, an on-station sol-
dier will be nominated to fill the position. The lo-
cal commander must obtain TIG clearance before
reassigning a soldier to the position. Requests
for TIG clearance on a command nomination will
be submitted to HQDA(DAIG-ZXM), WASH
DC 20310.

c. Requisitions for soldiers in grades E7 and
E8 to fill inspector general duty positions will be

submitted in accordance with appendix B. The
special instructions below will be followed:

(1) Card columns 11-15 will show the MOS
required for the position.

(2) Card column 23 will show Special Quali-
fication Code "I". It identifies requirement for
IG duty position.

(3) Column 72 will be coded "V" to show
that special screening is required (table 2-1,
chap 2).

(4) Column 80 will be coded "S" to show that
the requisition is accompanied by a SITC. If this
is not done, the requisition may be accepted into
the CAP III system without the SITC.

d. The requisition will be accompanied by spe-
cial instruction trailer cards (SITC) (app C)
which show the following:

(1) "Requirement is for IG Position."
(2) Rank, name, SSN, and PMOS of the sol-

dier departing the position.
(3) "New Position" if the position is newly

established.
e. Requirement for E9 soldiers to fill IG posi-

tions will be reported in accordance with chapter
5.

*Section XI. ENLISTED AIDES ON THE PERSONAL STAFF OF GENERAL OFFICERS

8-73. General. This section prescribes policies
and personnel management procedures for selec-
tion, training, assignment, utilization, and con-
trol of soldiers as enlilsted aides on the personal
staff of general officers.

8-74. Responsibilities, a. The Deputy Chief of
Staff for Personnel (DCSPER) designates those
positions in which general officers are entitled to
enlisted aides. The General Officer Management
Office (DAPE-GO) is the ODCSPER manage-
ment office.

b. The CG, MILPERCEN is responsible for
the assignment policies and personnel manage-
ment functions associated with operation of the
Enlisted Aide Program as prescribed in this sec-
tion. The CSM/SGM Office (DAPC-EPZ-E) is
the personnel management office. On declaration

i-34

of general war or full mobilization, the provi-
sions of this section will remain in force. Howev-
er, personnel management responsibility in
MILPERCEN will transfer from DAPC-
EPZ-E to DAPC-EPM-L (Logistics Branch,
Combat Service Support Career Division).

c. Personnel management officers and initial
classification interviewers at training installa-
tions will screen records as needed, to identify
potential candidates for this program.

8-75. Policy, a. Certain general officers are au-
thorized enlisted aides on their staffs to perform
tasks and details which, if performed by the offi-
cers, would be at the expense of their primary
military and official duties. Assignment of aides
is based on—

l/
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(1) Occupancy of public quarters by the' offi-
cer,

(2) Size and age of public quarters, and
(3) Representational responsibilities of the

officer's duty assignment.

b. Normally, soldiers in PMOS 94B are as-
signed as enlisted aides. However, volunteers in
other MOS may be assigned to the position if the
general officer requests.

c. Only volunteers will be assigned as enlisted
aides.

d. Duties assigned must relate to the military
and official responsibilities of the officer and
thereby serve a necessary military purpose. The
propriety of such duties is governed by the offi-
cial purpose which they serve rather than the
nature of the duties.

e. In connection with military and official
functions and duties, enlisted aides may be used
as follows:

(1) Assist with the care, cleanliness, and or-
der of assigned quarters, uniforms, and military
personal equipment.

(2) Perform as point of contact in the offi-
cer's quarters. Receive and maintain records of
telephone calls, make appointments, and receive
guests and visitors.

(3) Help to plan, prepare, arrange, and con-
duct official social functions and activities, such
as receptions, parties, and dinners.

(4) Help to purchase, prepare, and serve
food and beverages in the general officer's quar-
ters.

(5) Perform tasks which aid the officer in ac-
complishing his/her military and official respon-
sibilities. This includes performing errands for
the officer, providing security for the quarters,
and providing administrative assistance.

/. The list of duties in e above is not all encom-
passing but is provided as a guide only.

g. The assignment of enlisted aides to duties
that contribute only to the personal benefit of of-
ficers and which have no reasonable connection
with their official responsibilities is prohibited.
This does not preclude officers employing en-

Cl, AR 614-200

listed personnel on a voluntary, paid off-duty ba-
sis.

8-76. Entitlement. General of the Army is au-^
thorized four enlisted aides. Enlisted aides to
other general officers in Government quarters
are authorized by ODCSPER and approved by
the Chief of Staff, US Army, based on budget
constraints and the requirements of each general
officer position. Any questions about entitle-
ment to enlisted aides should be directed to the
General Officer Management Officer, ODCSPER
(HQDA(DAPE-GO), WASH DC 20310) or (area
code 202) 697-7994 or AUTOVON 227-7994.

8-77. Selection, a. General officers are encour-
aged to select soldiers to fill enlisted aide vacan-
cies from volunteers within their commands
when possible.

6. General officers having no sources available
from which to recruit enlisted aides should write
to HQDA(DAPC-EPZ-E) Alexandria, VA
22331 or telephone (area code 202) 325-8398 or
AUTOVON 221-8398 to request nomination of
soldiers to fill enlisted aide vacancies. Soldiers
nominated against these requirements may be
permanent party or basic combat trainee volun-
teers with no prior experience as an enlisted
aide. Occasionally experienced soldiers are avail-
able for assignment as enlisted aides because of
general officer retirements or assignments
where enlisted aides are not authorized.

c. Soldiers who wish to be assigned as enlisted
aides may volunteer for such duty at any time.
They must meet the following prerequisites:

(1) Possess a current food handler's certifi-
cate (or be qualified for a certificate).

(2) Be a graduate of the food service special-
ist course (or have like experience). Volunteers
who have attended a culinary institute for 6
months or longer, even if a nongraduate, will be
considered as having a civilian-acquired skill in
MOS 94B and will be so reported in accordance
with chapter 2, AR 600-200.

(3) Have at least 12 months active service
remaining.

(4) Have a GT score of 90 or higher in apti-
tude area OF (operator and Food).
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(5) Possess or be able to obtain driving per-
mit.

(6) Have no information on record which
may preclude a favorable background investiga-
tion. Must receive a favorable background inves-
tigation prior to assignment.

(7) Must volunteer, in writing, and complete
a volunteer statement worded substantially as
follows:

"I hereby volunteer to serve as an enlisted aide on the
personal staff of a general officer. I have read and un-
derstand the provisions of section XI, AR 614-200."

d. Applications will be submitted on DA Form
4187 (Personnel Action) citing this section and
chapter as authority. The application, along with
the volunteer statement and DA Form 2635 (En-
listed Preference Statement), will be sent to the
commander responsible for maintaining the sol:
dier's personnel records. That commander will
attach a copy of the soldier's current DA Forms
2 and 2-1 and forward the appl ica t ion to
HQDA(DAPC-EPZ-E), Alexandria, VA 22331.

8-78. Assignment, a. Assignments and reas-
signments of enlisted aides will be announced in
orders issued in the field, based on Department
of the Army assignment instructions. Instruc-
tions directing these assignments will be issued
only after coordination with the general officer.

b. A. remark will be made in item 35, DA
Form 2-1 to show that the soldier is performing
duty as an enlisted aide (MOS 94B—with proper
skill level). The entry will also include the grade
and name of the general officer on whose person-
al staff the soldier is serving. Assignment eligi-
bility and availability (AEA) code "V" will be
awarded the soldier. The AEA code will termi-
nate 24 months from the date awarded. The date
of termination will be extended in 12 month in-
crements as long as the soldier remains assigned
to the staff of the general officer. AEA code "V"
and termination date will be entered in item 34,
DA Form 2. Soldiers assigned as an enlisted aide
will not be reassigned unless the general officer
and MILPERCEN (DAPC-EPZ-E) concurs.

c. An enlisted aide may be reassigned with the
general officer on whose staff he or she is
serving provided—
8-36
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'(1) Clearance is obtained from MILPER-
CEN.

(2) The general officer so desires.
(3) An enlisted aide is authorized in the new

assignment.
(4) Authority is obtained from HQDA if the

reassignment is a second PCS in the same fiscal
year (AR 614-6).

d. Assignment overseas and return to CONUS
may be made without regard to oversea tour
limitations, assured CONUS service, or area of
last assignment overseas. However, the enlisted
aide must voluntarily agree to waive entitle-
ments outlined in AR 614-30.

e. Requests for assignment or reassignment of
enlisted aides at times other than when a gener-
al officer is reassigned will be sent to HQDA
(DAPC-EPZ-E) Alexandria, VA 22331. Tele-
phonic requests will be directed to (area code
202) 325-8398 or AUTOVON 221-8398.

8-79. Management, a. Evaluation.
(1) Skill Qualification Test (SQT). Personnel

assigned as enlisted aides who are eligible for
SQT will be tested in their primary and second-
ary MOS (chap 5, AR 600-200 and the applica-
ble SQT test announcement (DA Cir 350-
series)).

(2) Enlisted evaluation reporting. DA Form
2166-6 (Enlisted Evaluation Report) will be pre-
pared and submitted for eligible enlisted aides
(AR 623-205).

b. Promotions. Enlisted aides will be consid-
ered for promotion to all pay grades according to
procedures outlined in chapter 7, AR 600-200,
as applies to other personnel.

8-80. Records. CG, MILPERCEN will estab-
lish and maintain career management folders on
enlisted aides. These files will include the docu-
ments required by chapter 5, AR 640-10.

8-81. Security, a. Before assignment to the
personal staff of a general officer, records of the
soldier being considered will be reviewed. They
must contain no information which might pre-
clude a favorable background investigation.
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b. After a general officer accepts a nomina-
tion, action will be promptly taken to obtain a
background investigation in accordance with DA
Circular 6W series (Personnel Security Clear-
ance and Personnel Security Program Changes).
Security forms for this investigation will be sent
to Personnel Investigation Center, Defense In-
vestigative Service, P.O. Box 454, Baltimore,
MD 21203, within 30 days of receipt of assign-
ment instructions.

c. All members of the enlisted staff must re-
ceive an initial security orientation and, there-
after, at least one orientation annually (AR

C 3, AR 614-200

381-12). Also, special briefings and instructions,
as dictated by the nature of the individual's as-
signment and local circumstances, may be re-
quired.
8-82. Clothing. Issuance of civilian type mess
clothing for enlisted aides is authorized in ac-
cordance with CTA 50-900. Additional clothing
allowances may be authorized as provided for in
appendix C, AR 700-84. If mess clothing has not
previously been issued, or replacement items
are needed, enlisted aides will be issued this
clothing in CONUS before leaving for oversea
assignment, when possible.

* Section XII. NEW MANNING SYSTEM UNITS
8-83. General. This section prescribes policies,
responsibilities, and personnel management pro-
cedures for assignment to and movement of sol-
diers in New Manning System (NMS) units.
NMS units have a designated life cycle of 36
months. The goal of the New Manning System is
to keep unit members together as a cohesive
unit for the designated life cycle. NMS units are
scheduled to deploy overseas after an initial pe-
riod of assignment to a FORSCOM installation
in CONUS.
8-84. Applicability. This section applies to Ac-
tive Army enlisted soldiers.
8-85. Responsibilities, a. CG, MILPERCEN is
responsible for—

(1) Selection and assignment of qualified sol-
diers to installations authorized NMS units.

(2) Issuing personnel movement directives
for movement overseas of NMS unit personnel.

b. CG, FORSCOM is responsible for ensuring
that necessary action is taken by installation
commanders to prepare personnel movement di-
rectives; that movement orders are issued, and
personnel moves are executed.

c. Installation commanders are responsible
for—

(1) Selecting and assigning soldiers to fill
the requirements of NMS units using installation
assets. These units will be formed using the
FORSGOM Modification Table of Organization
and Equipment (MTOE) and will be staffed at
the authorized level of organization (ALO) of the
paired oversea unit.

(2) Ensuring that soldiers assigned to NMS
units are fully qualified for assignment to the
unit and for deployment overseas.

(3) Issuing group movement orders (Format
417, AR 310-30) to ensure compliance with per-
sonnel movement directives issued by CG, MIL-
PERCEN.

(4) Providing replacements for any attrition
losses that occur in the new manning system
unit 90 days or more before the personnel ship-
ment readiness date (PSRD) specified in the per-
sonnel movement directive. The personnel ship-
ment readiness date is the date specified in the
movement directive when personnel of the unit
must be ready to depart the home station.

d. Oversea commanders receiving personnel of
NMS units are responsible for assigning soldiers
to these units from command assets to—

(1) Offset attrition losses which occur during
the 90-day period immediately preceding deploy-
ment.

(2) Cover the differences between MTOE
authorizations for NMS units in CONUS and
MTOE authorizations for NMS units overseas.

8-86. Assignment policies, a. All assignment
policies presently in effect will apply, as appro-
priate. Foreign service assignment policies pre-
scribed in AR 614-30 will be followed.

b. Soldiers, other than those serving initial
terms of active duty, assigned to NMS units
must have sufficient service remaining to be as-
signed to the unit for the entire life cycle of the
unit (36 months). Those soldiers who do not have
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enough service remaining to satisfy the service-
remaining requirement must extend their cur-
rent enlistments or reenlist to meet the require-
ment prior to being assigned to the unit (chap 3,
AR 601-280).

c. Soldiers who are German aliens will not be
assigned to NMS units scheduled for movement
to the Federal Republic of Germany.

d. Soldiers will not be considered for assign-
ment out of a NMS unit to establish a joint domi-
cile. However, Army member spouses may ap-
ply for joint domicile assignment to the location
of the NMS unit under the Married Army Cou-
ples Policy (sec V, chap 3).

e. Soldiers who are assigned to NMS units are
not eligible for exchange assignments under sec-
tion VI, chapter 3.

/. AEA code "R" will be awarded to soldiers
assigned to NMS units (para 2-7e).

g. Soldiers who are assigned to NMS units are
not eligible for any Army volunteer programs
(e.g., Officer Candidate School, assignment to
The Old Guard, ranger school, etc.) until com-
pletion of the unit life cycle.
8-87. Personnel requisitions and assignment
instructions, a. MILPERCEN will issue a per-
sonnel movement directive (PMD) (fig 8-4) at
least 90 days before the NMS unit formation
date. These directives contain assignment in-
structions for group movement of members of
NMS units from CONUS to oversea locations.
Requisitions will not be submitted for personnel
requirements in NMS units except as indicated
in 6 and c, below. TTie PMD replaces individual
assignments instructions and have the same ef-
fect as individual assignments instructions is-
sued via CAP III System. The directive also
provides authority to installation commanders to
alert those soldiers selected for assignment to
NMS units scheduled for deployment overseas
and to issue group movement orders.

6. CONUS.
(1) MILPERCEN will top load sufficient

requisitions in the CAP III System to cover all
El through E4 requirements in NMS units. Sol-
diers will be placed against these requirements
when assigned from the training centers to
FORSCOM installations where NMS units are
located.

15 November 1982

(2) Cadre for NMS units will be selected by
the installation commander from personnel al-
ready assigned to the installation (see .para
8-85c(l)). Personnel requisitions for soldiers in
grades E5 and above may be submitted for un-
filled requirements remaining after maximum ef-
forts have been made to fill these requirements
from installation assets (see III, chap 2). These
requisitions will be identified as NMS require-
ments through the use of U001-U999 block of
EPMD control and line numbers prescribed in
Table 2-1. Requisitions will be accompanied by
special instruction trailer cards (SITC) identi-
fying the NMS unit and the deployment date.

(3) Installation commanders will provide re-
placements from installation assets for any attri-
tion losses that occur in the unit 90 days or more
before the personnel shipment readiness date.
Any vacancy resulting from the loss of a first
term soldier will be filled with another first term
soldier whose ETS date approximates the date
the unit is scheduled to disestablish.

(4) Installation commanders will submit req-
uisitions for personnel in accordance with rou-
tine requisitioning procedures (sec III, chap 2)
to backfill vacancies in other installation units
caused by the reassignment of soldiers from
these units to NMS units at the same installa-
tion,

c. Overseas.
(1) Group movement orders will be issued

by the FORSCOM installation commander for
deployment of members of NMS units from CO-
NUS to overseas. The installation commander
will ensure that the personnel strength of the
NMS unit is at the required deployment level.
The oversea commander will reassign soldiers
from within the command to the NMS unit to
cover differences in CONUS and oversea MTOE
authorizations for NMS units, and to fill attri-
tion losses which occur in the unit during the
90-day period before the PSRD. If the attrition
loss to be filled is a first term soldier, the posi-
tion will be filled by another first term soldier
whose ETS approximates the date the unit is
scheduled to disestablish. The oversea com-
mander will submit requisitions to MILPER-
CEN in accordance with routine requisitioning
procedures (see III, chap 2), for replacements to
backfill vacancies in other units in the command
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caused by the reassignnvent of soldiers from scribed "with dependents" tour for the area or
these units to fill requirements in NMS units. 12 months alter arrival of family members,-

(2) Soldiers assigned to :NMS units overseas whichever is later (Appendix A, AR 614-30).
where family members are authorized may elect 'Hiose who do not have enough time remaining to
to be accompanied by family members entitled to serve the'prescribed tour must extend or
travel at Government expense. Soldiers accom- reenlist to meet the requirement before travel to
panied by eligible family members must have the oversea command is approved for family
enough service remaining to complete the pre- members.

8-39
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FROM: CDR MILPERCEN ALEX VA //DAPC-EPS-D//

TO: CDR FORSCOM FT MCPHERSON GA //AFPR-PO//AFPR-RD//

INFO: CDR1STINFDIV FT RILEY KS

CDR MTMC WASH DC //MTPTO-T//

DA WASG DC //DAMO-ODO//

DA WASH DC //DAPE-MPM-OA//

DA WASH DC //DALO-TSP-PX//

UNCLAS

SUBJECTS Personnel Movement Directive Number 5.

1. Cdr FORSCOM is authorized to take necessary action to prepare and

execute the movement overseas of the personnel of the following unit

on a PCS from Co B, 3rd Bn, 1st Inf Div (UIC) , Fort Riley, Kansas to

USAREUR Heidelberg Germany on call of Commander, Military Traffic

Management Command or his designated representative.

AUTHORIZED DEPLOYMENT STRENGTH:

Warrant Enlisted
Officer Officer E5 and above E4 and below Aaareaate

Minimum

PSRD REPORTING DATE AT DESTINATION

10 May 1983 May 1983

DlSTK

JOHN E. FRIDAY, CPT, GS
DAPC-EPS-D, 325-8429

rr«>io «__ii- rrni. u*"ct ITM-OI »«* MOM
s F. A. Example, COL, Chief, Enl Distr
; -JOMTgNI M..K

UN

Div

CLASSIFIED ;
DO 173/3 <OCfl> .»0«»tXITI _|0> • J-h 1MO

8-40
Figure 8-4. Sample Personnel Movement Directive
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JOINT MESSAGE FORM

020* 04

-MCKKMI
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UUUU
•oo-
NO
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2. Personnel are assigned to Co A, 4th Bn, 1st Inf Div (UIC),

Heidelberg Germany upon departure from CONUS POE.

3. Local transportation officer will coordinate necessary transpor-

tation with MTMC. Personnel will move on call of Commander, MTMC or

his designated representative. Individuals traveling by air will be

authorized shipment of excess baggage as determined by the local

transportation officer not to exceed 66 pounds. Military Personnel

Records Jackets will be shipped IAW para 3-10, AR 220-10 at the same

time as personnel shipment using the same mode of transportation.

4. This is a group personnel movement. All personnel assigned to

the unit will deploy on date indicated. TOE/MTOE and CTA equipment,

unit memorabilia, publication reference files, TOE libraries, ASL,

PLL, organizational trophies and historical property will not be

moved.

5. This is an accompanied tour. Movement of dependents is author-

ized IAW para M7000 JTR. Concurrent travel of dependents is subject

to approval of CINCUSAREUR. Application for dependent travel will

be forwarded to Cdr, 1st PERSCOM, ATTN: AEUPE-PSSD-PMD, APO NY

09081 not later than 6 months prior to PSRD. Application will cite

this movement directive as assignment authority.
OtSTM'

-OATM* T»»tB MU-I

TV>fO HUM IITll O'fCl .VMMl AMO '-OKI

| Mil "mi CHOW*

UNCLASSIFIED
DD -SKa 173/3 (OCR) MUVlOU- IOHKM

1/H
*l 0' 1 JAN I«M
i K*

-• s-o: :«t

Figure 8-4. Sample Personnel Movement Directive. —continued.
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JOINT MESSAGEFORM

03o> 04
1*00-

NO

OtOrtlU*M" IiHI

WCWTH T_

MCUNIIT
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uuuu
O-fG.M-O IOIW>
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6. Provisions of AR 55-46, AR 220-10, AR 614-6, and AR 614-30 apply.

Request for second PCS authority will be submitted not later than 60

days prior to PSRD to Cdr, MILPERCEN, ATTN: DAPC-OPD-M, Alexandria,

VA 22332 (for officers/warrant officers) or DAPC-EPS, Alexandria, VA

22331 (for enlisted).

7. DA MPA funds are available to defray cost of moving personnel and

dependents.

8. This directive authorizes the servicing MILPO to issue group

reassignment orders IAW Format 417, AR 310-10. Unit commander will

inform unit military personnel that deployment to USAREUR is sched-

uled on the assigned personnel shipment readiness date (PSRD).

Local announcement is authorized by commanders concerned upon receipt

of this personnel movement directive.

9. Not later than 30 days prior to PSRD two copies of movement order

will be provided to MILPERCEN (DAPC-EPS-D), 2461 Eisenhower Avenue,

Alexandria, VA 22331, and two copies to MILPERCEN (DAPC-OPD-M), 200

Stovall Street, Alexandria, VA 22332. Within 24 hours of arrival in

gaining command, unit commander will notify MILPERCEN (above office

sysmbols) by electrical message of actual movement strength by numbers

(officer, warrant officers, and enlisted soldiers), and identity of

O-UUTI* IT—IONAMC w\t. at'ft ITMMII.. r*a«i

TtPtO *_*>( I1TVI. Q"IC( *MO PH-HI

IfCUKITV MA-fc'l-ATION

UNCLASSIFIED
DD>&M>. 173/3 (OCR) «ivi0_i coirroM it o_iouti _* 01 i j** i«*e

Figure 8-4. Sample Personnel Movement Directive.—continued.
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JOINT MESSAGEFORM
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MONTH I

040, 04
toon
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UNCLASSIFIED

UUUU

.110. KM IDIOT
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any assigned members who did not accompany the group.

10. Processing of personnel for oversea movement will be guided by

AR 612-2. Personnel will arrive in the oversea area meeting all

requirements of the oversea command. Provisions of AR 614-30 apply.

11. Enlisted soldiers assigned to the specified unit may reenlist

for options other than their present duty assignment (PDA) only at

the designated exit period for the unit (AR 601-280).

12. Direct coordination between all concerned is authorized.

13. This movement directive constitutes an assignment alert and has

the same effect upon personnel as assignment instructions issued

through CAP III System. AEA Code "R" will be assigned to all

enlisted personnel.

NOTE. This directive will be issued NLT 90 days in advance of
the unit formation date.

UCUNirr CLAl-l'ICATKM

UNCLASSIFIED
DO . 2_V.i 173/3 (OCfll •"IviOUt lOiIiQN It O*«X.(TC A| Ol i JAN

I'M •iai«LP-4>*-- »e
«-0: 1)11 111.Ml

8-43
-4. Sample PerRonnel Movement Directive. —continued.
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, * : . : - - * ;.,W ,--„-. : , : - . - - . . - ^ *CHAPTJER 9.'.7 , , - • . - - - • . , - . - . .

MANAGEMENT OF ENLISTED SPACE IMBALANCED MOS PROGRAM

9-1. General, a."This..chapter prescribes poli-
cies and criteria for the management, assign-
ment, and utilization of soldiers under the
Enlisted Space Imbalanced MOS (SIMOS) Pro-
gram. The program is designed to enhance per-
sonnel retention'in the career force and to pro-
vide more effective utilization of enlisted
soldiers in MOS which are space imbalanced (see
table 9-1).

b. Three major problems, which have a nega-
tive impact on unit readiness and personnel sta-
bilization, are caused or compounded by space
imbalanced MOS:

(1) Manning of oversea units with soldiers
holding space imbalanced MOS is difficult and, in
some cases, not possible. This problem has a di-
rect impact on the ability of these units to main-
tain a readiness status equal to their authorized
level of organization (ALO).

(2) Morale of enlisted soldiers holding
SIMOS as their PMOS is affected adversely by
their being required to spend the majority of
their service careers in oversea assignments
with minimal time in CONUS between oversea
tours. Low morale affects both retention and
readiness.

(3) Adequate opportunities for career pro-
gression or promotion are frequently not provid-
ed for soldiers holding certain SIMOS. When the
authorizations in an MOS contain fewer require-
ments in a grade than those for the next higher
grade, infeasible grade structures develop which
severely limit the number of soldiers available
for promotion to fill the higher grade
authorizations.

c. Shortages of soldiers holding SIMOS fur-
ther compound the problems discussed in 6
above. Lower grade soldiers, recently graduated
from entry level training courses, are used to fill
oversea authorizations which require personnel
in grades one or more higher than that which
they presently hold. This practice, coupled with
the fact that there are insufficient resources to

fill all requirements, creates added morale prob-
lems for lower grade soldiers and leads to fewer
reenlistments, increased retirements among sol-
diers completing 20years of active Federal serv-
ice, And migration to other MOS.

9-2. Definitions. For the purpose of this chap-
ter, the following definitions apply:

a. Space Imbalanced Af OS. Those MOS "in
which oversea MTOE and TDA authorizations or
requirements (present ^or projected) exceed the
authorization or requirements documented for
CONUS installations. Severe personnel manage-
ment problems occur when oversea authoriza-
tions exceed 55 percent of the Army-wide total
for the MOS.

b. Career Progression MOS (CPMOS). That
awarded MOS which is authorized at the 'next
higher pay grade and is in the line of normal pro-
gression for the primary MOS (PMOS) as indi-
cated in AR 611-201.

c. Personnel Management. Actions taken/by
MILPERCEN enlisted career divisions to iden-
tify, select for training, assign, and manage sol-
diers in the SIMOS Program. Management tools
utilized to accomplish these actions will include
the Career Management Individual File (CMIF)
and related documents for E6 and above.

9-3. Objectives of the SIMOS Program. The
objectives of the SIMOS Program are—

a. Improve readiness of the oversea units au-
thorized these skills.

b. Provide tour equity for soldiers holding
SIMOS.

c. Increase the turnaround time in CONUS
between oversea assignments for soldiers in the
program. -'The goal; of __4 months in CONUS be-
tween.oversea tours for soldiers holding .SIMOS
is high among the^program's priorities.

9-1
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9-4. Applicability. The provisions of this chap-
ter are applicable Ariny-wide, including the
Army Reserve and the Army National Guard,
for the identification, training, classification, as-
signment, and utilization of soldiers who hold as
their PMOS .the SIMOS listed in table

9-5. Responsibilities, a. The Deputy Chief of
Staff for Personnel (DCSPER), US Army, is re-
sponsible for career management of soldiers in
the SIMOS Program. . • .

6. Commanding General, US Army Military
Personnel Center .(MILPERCEN) will—
••;: (1) Supervise #11 personnel management
functions prescribed in this chapter.

'; (2) Identify MOS which are space
imbalanced.

(3) Consider and make final decision on ac-
tive duty applications submitted by members of
the Army National Guard and US Army Re-
serves.

(4) Issue permanent change of station as-
signment instructions for SIMOS soldiers.

(5) Monitor the CONUS turnaround times of
soldiers serving in SIMOS.

c. Commanding General, US Army Training
and Doctrine Command (TRADOC) will develop
initial and transition training to support the
SIMOS Program.

d. Commanders, CONUS installation/com-
mands will —

(1) Identify MTOE and TDA authorizations
that do not require space imbalanced MOS but
have a positive relationship with space imbal-
anced MOS associated with a weapons system or
functional mission and, where feasible, change
these authorizations to SIMOS authorizations.

(2) Utilize SIMOS soldiers in their PMOS or
CPMOS only.

e. Commanders, oversea installations/com-
mands will —
- (1) Identify MTOE and TDA authorizations

that require SIMOS but that could be changed to
space balanced MOS requirements, and submit
changes to authorization documents.

9-2

(2) Utilize SIMOS soldiers in their PMOS or
CPMOSonly. ., .

(3). Seek foreign service tour (FST) exten-
sions from eligible soldiers in the SIMOS Pro-
gram as supported by Public Law 96-579. (See
DA Circular 614-81-series, Incentives for
Enlisted Members to Extend Tours of Duty
Overseas.}

/. Commanders of Army National Guard and
US Army Reserve units will review all applica-
tions for active duty under the SIMOS Program
submitted by ARNGUS and USAR soldiers and
provide MILPERCEN with a recommendation
on all qualified soldiers.

9-6. Selection, a. The Director of Enlisted Per-
sonnel, MILPERCEN will identify all enlisted
soldiers holding space imbalanced MOS as PMOS
for inclusion in the SIMOS Program.

b. Participation in the program by soldiers
holding SIMOS is mandatory and will be closely
monitored with primary emphasis upon improv-
ing readiness of oversea units requiring the sol-
diers' skills, the equity of oversea assignments
and CONUS turnaround time.

9-7. Key program elements. There is no single
solution to the problems associated with space
imbalanced MOS. Therefore, the SIMOS Pro-
gram contains numerous concepts which, taken
collectively, will provide the means to achieve
the program's objectives.

a. Change of MTOE and TDA positions in
CONUS. In order to identify more spaces in CO-
NUS which have job characteristics relevant to
those MOS which are space imblanced, the fol-
lowing system will be used. When installation
commanders change authorizations for selected
MTOE and TDA positions to reflect SIMOS as-
sociated -with a particular weapon system or
functional mission, they will ensure that there is
a positive relationship between job requirements
and MOS, or the position is one which is consid-
ered MOS immaterial. Soldiers in the SIMOS
Program, who are returning from an oversea
tour, will have priority of assignment to those
positions, which will be identified and intensive-
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ly managed to provider larger-.sustaining base
in CONUS. Thefollowing criteria apply in desig-
nating these positions'as requiring SIMOS: ;

(1) "Job requirements" are those tasks
which are necessary to the performance of unit
mission and functions.

(2) A "positive relationship" exists when at
least 50 percent of the incumbent's time, under
his or her job requirements, is spent performing
tasks encompassed by the space imbalanced
MOS.

(3) An "MOS immaterial" position is one
which requires the incumbent to spend at least
50 percent of his or her time performing tasks
not related to any specific MOS.

b. Participating CONUS installations. All
CONUS installations having MTOE or TDA po-
sitions which could be converted or utilized by
SIMOS soldiers returning from overseas will
participate in the program. Primary emphasis
will be directed toward the installation which
serves as the principal training base for the
weapon system or functional mission involved or
those installations having active units employing
the system or function. This criterion will ensure
availability of an SQT before those soldiers are
reassigned overseas for utilization in their
PMOS.

c. Voluntary active ditty for Army National
Guard and Army Reserve soldiers. Selected
Army National Guard and Army Reserve sol-
diers holding SIMOS may volunteer for entry on
active duty and concurrent assignment overseas
to complete a normal oversea tour (AR 135-
210). This provision will enhance the "whole
Army" concept by creating the opportunity for
Army National Guard and Army Reserve per-
sonnel to gain experience as part of the active
force, as well as improving skills and qualifica-
tions of soldiers who return to their original
units. The following special provisions and re-
quirements apply to ARNG and Army Reserve
soldiers selected for voluntary active duty under
the SIMOS Program: . '

(1) Approved period of active duty, to in-
clude MOS training, leave, and travel, will not
exceed 4 years. Extension of oversea tours

C 2, AR $14-200

which-will ;extend the period of active duty be-
yond -4 years will be considered in exceptional
cases -but will .be approved by MILPERCEN
only (appropriate career branch indicated in ta-
ble 1-1) in conjunction with a Regular Army
reenlistment,

(2) Soldiers will be approved for oversea
duty, only, with appropriate training-scheduled
for the MOS .involved prior to movement
overseas.

(3) Prior to approval of active duty, appli-
cants must have achieved a verifying score on
their SQT. The SQT test notice and soldier's
manual for the MOS involved will be forwarded
to the soldier by the Reserve Component Test
Control Officer (TCO) Network to assist him or
her in preparing for the SQT. If the SQT is not
available, MOS evaluation score will be used. Tf
neither is available, requirements may be
waived by the CG, MILPERCEN.

(4) Soldiers must have sufficient, time re-
maining on their current enlistment to complete
the approved tour or must extend in the Army
National Guard or reenlist in the Army Reserve,
as appropriate, to obtain sufficient service.

(5) All soldiers will serve a 1 year proba-
tionary period, which will include time spent in
training and on-the-job experience. Oversea unit
commanders will submit a letter recommending
retention or release of the individual at the 1
year point. Tlie letter will be forwarded to'Com-
mander, MILPERCEN (DAPC-EP-appropri-
ate career division) for final decision.

(6) As provided in AR 601-280, ;fully quali-
fied soldiers may apply for reenlistment in the
Regular Army prior to termination of the ap^
proved period of active duty.

d. Bonus Extension and Retraining (BEAR)
Program. Commanders should be aware of the
BEAR Program and its potential to increase the
number of soldiers who hold certain SIMOS. Un-
der the BEAR Program, soldiers who meet es-
tablished criteria will be allowed to extend their
current enlistment for the purpose of .attending
formal school retraining in shortage Selective
Reenlistment Bonus (SRB) MOS. Upon success-
ful,completion of the training, the soldier will be

9-3
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awarded the new PMOS, reenlisted, and paid an
SRB.

e. Reduction of SIMOS requirements in over-
sea units. Some oversea units operate with per-
sonnel authorizations that prescribe space imbal-
anced MOS, but with job functions and
responsibilities that could be changed to require-
ments with space balanced MOS. A continuing
screen of MTOE and TDA by commanders to
identify these positions and the submission of
appropriate MTOE or TDA changes will provide
substantial assistance in improving readiness.
Such position changes require approval of
HQDA.

/. Oversea tour extensions. Voluntary exten-
sion of oversea tours by soldiers in SIMOS is
critical to the overall success of the SIMOS Pro-
gram. Oversea tour extensions improve the
readiness of oversea units and extend the CO-
NUS turnaround time for soldiers in the pro-
gram. A soldier desiring to extend his or her
oversea tour should request a tour extension in
accordance with table 7-2, AR 614-30 before
receiving assignment instructions. Approval of
an oversea tour extension after a soldier re-
ceives assignment instructions will not increase
the CONUS turnaround time of the soldier who
will be his or her replacement since the replace-
ment will, in most instances, have been also is-
sued assignment instructions directing move-
ment overseas. Oversea commanders of soldiers
holding SIMOS will actively encourage these sol-
diers to extend their oversea tours. However,
oversea tour extensions will not be sought to the
exclusion of standards set in paragraphs 1-4 and
7-2, AR 614-30. Approval authority will be as
prescribed in AR 614-30. Authorized incentives
for qualified enlisted soldiers to extend their
tour of duty overseas are—

(1) Foreign service tour extension incen-
tives. Public Law 96-579 authorized special pay
and rest and recuperative absence for qualified
enlisted soldiers who extend their tours of active
duty at designated oversea locations. These poli-
cies are designed to improve personnel retention
and enhance unit readiness by providing longer
turnaround time in CONUS between oversea as-
signments. Detailed guidance governing the eli-

9-4

gibility for and management of these incentives
is contained in DA Circular 614-81 series (In-
centives for Enlisted Members to Extend Tours
of Duty Overseas). Extensions of less than 12
months do not qualify for consideration for over-
sea extension incentives.

(2) Intertheater transfer (ITT). Soldiers
holding SIMOS who voluntarily extend their
oversea tour for a period of at least 12 months in
one oversea command may elect to be trans-
ferred to another oversea'command upon com-
pletion of the extension. The following proce-
dures and requirements apply to requests for
intertheater transfers submitted under the pro-
visions of this incentive.

(a) If an ITT is desired, soldier must
specify which theater he or she desires at the
time the original request for extension of over-
sea tour is submitted.

(b) Soldier's MOS and grade (within ap-
propriate grade substitution ranges) must be au-
thorized in the theater to which reassignment is
desired. Additionally, soldier must meet theater
assignment prerequisites.

(c) Approval authority for oversea tour
extensions submitted in response to this incen-
tive is retained by MILPERCEN (appropriate
career branch in table 1-1).

(d) Approval of an oversea tour extension
under the provisions of this incentive will also be
an approval of the soldier's ITT. If subsequent
force structure changes eliminate all require-
ments in a theater for a particular MOS, soldiers
serving on approved extensions, pending ITT to
that theater (for duty in that MOS), will be
permitted to curtail the remaining portion of
their oversea tour extensions.

9-8. Training, a. Training required to support
this program will be developed by the CG,
TRADOC. The US Army Health Services Com-
mand (HSC) is responsible for the training for
medical and medical related MOS, when re-
quired. Because of the need to man SIMOS at
maximum fill to assure a minimum of 24 months
CONUS turnaround time, training requirements
will be determined by MILPERCEN in close
coordination with TRADOC or HSC, as appro-
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priate. All resident training will be accomplished
in CONUS and nonnally will occur as TDY in
conjunction with a PCS. ;

b. If'training spaces and funds are available
from DA, soldiers returning^rom overseas to a
CONUS location for duty in other than their
PMOS are eligible for appropriate training
enroute to their new assignments. TDY to CO-
NUS and return overseas is not authorized. On-
the-job training and/or experience and training
extension courses (TEC) will also be used to
satisfy this type of training requirement. Upon
successful completion of a TEC course, the MOS
in which trained will be awarded as the SMOS in
accordance with chapter 7, AR 600-200, if not
already so awarded.

c. To qualify for training, each nominee or ap-
plicant should—

(1) Possess a space imbalanced PMOS listed
in table 9-1, or have the potential to qualify for
such MOS as prescribed in AR 611-201.

(2) Meet the prerequisites established for
award of the MOS in which training is pro-
grammed.

(3) Be eligible for reenlistment.
(4) Be physically qualified for unrestricted

TCorlwide^assignment in both PMOS and SMOS
a#prqy.id,ed ih«AR 611-201 and AR 600-200.

sufficient time in service re-
requirements appropri-

ate tfbrJth'e scours e for which selected (chap 4).
Soldiers who do not meet this requirement can
qualify by extending their enlistment or by
reenlisting (chap 3, AR 601-280).

d. Commanders of soldiers who are members
of the SIMOS Program are responsible to assist
qualified soldiers in submitting applications for
training when waivers of prerequisites or excep-
tions to policy are required. Consistent with pol-
icies outlined in chapter 6, AR 351-1, soldiers
with SIMOS should be encouraged to apply for
resident NCOES courses where available. Ap-
plications should be submitted through the sol-
dier's commander to HQDA(DAPC-EPT-F),
Alexandria, VA 22331 (Proc 3-10, DA Pam
600-8).

C 2, AR;6W-200

9-9. Traininymanag-ement. Responsibility for
the management of the various types of training
to ^support the SIMOS Program will be accom-
plished as .follows:

c. Resident refresher training. Responsibility
for the conduct of resident refresher training is
assigned to the TRADOC installation having
MOS training proporiency for the SIMOS in-
volved.'

b. Secondary MOS qualification training.
; (1) Responsibility for the conduct of SMOS

qualification training is shared by TRADOC. and
MILPERCEN (career divisions).

(2) SMOS qualifications will be achieved
principally through Army correspondence
courses. After identifying the SMOS'in which
the soldier is to be trained, MILPERCEN (ap-:
propriate career branch) will complete and for-
ward a DA Form 145 (Army Correspondence
Course Enrollment Application) to the US Army
Training Support Center, Fort Eustis, VA.
MILPERCEN will identify the soldier as being
in the SIMOS Program. This will alert the US
Army Training Support Center to forward to the
soldier the entire correspondence course in-one
package upon enrollment of the soldier in the
proper course. This procedure allows for a re-
duction in the time required to complete courses
at oversea locations by allowing soldiers at skill
level 2 and above to concentrate on those course
portions most critical to their pending SMOS,as-
signment yet recognizing their current grade
and experience level. Simultaneous with regis-
tering soldiers for SMOS correspondence
courses, MILPERCEN career division will noti-
fy the soldiers concerned of their course enroll-
ment and of the necessity for them to gain maxi-
mum benefit from the course in preparation for
their pending assignment. ;

(3) Certain SMOS have no Army corre-
spondence course program (ACCP) or training
extension "course to assist in qualification. In
other cases, the MOS most critical tasks are not
sufficiently taught through the ACCP. In both
instances, on-the-job training (OJT) will be'em-
phasized -as the primary vehicle to gain quaiifica-

9-5,
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tion until nonresident training is -initiated or
upgraded.

; (4) AB soon as practical-after a suitable peri-
od of on-the-job training, soldiers in -the SIMOS
Program should complete the SMOS SQT to gain
qualification.

(5) Only, under unusual circumstances (to be
determined'T.y MILPERCEN) will resident
training be used for SMOS qualification'because
of limitation of training funds.

9-10. Classification. SIMOS Program members
will 'be closely'monitored and controlled by
MILPERCEN. All requested reclassification ac-
tions will be approved by MILPERCEN.
Reenlistments -which result in reclassification
out of space imbalanced MOS will be discour-
aged. Soldiers whose PMOS categorizes them as
members of the SIMOS Program will not be
trained or awarded as a space imbalanced sec-
ondary MOS XSMOS) unless approved by MIL-
PERCEN. Exceptions will be made for certain
MOS requiring intensive training, such as mis-
sile maintenance, where cost effectiveness and
similarity of skill requirements indicate award of
a space imbalanced SMOS is appropriate.
Soliders serving on an enlistment for which he or
she has been paid an enlistment bonus (EB) or
selective reenlistment bonus (SRB) must per-
form duties in their PMOS, CPMOS, or compa-
rable MOS as provided for in AR 600-200 and
DA Circular 611-series (Announcement of Profi-
ciency Pay/SRB/EB/CPMOS/Comparable MOS
for Bonus Recipients). SIMOS soldiers serving a
foreign service tour extension, as discussed in
subparagraph 9-7/(2), must serve in a PMOS or
CPMOS only. When reclassification is mandato-
ry as a result of loss of security clearance for sol-
diers involved, in surety activities, appropriate
action regarding their disqualification under the
Personnel Reliability Program will be taken in
accordance with AR 60-5 and AR 50-6. For
those soldiers,who lose security clearance and
require reclassification, but were notinvolved in
surety activities, the provisions of AR 600-200
and AR 604-6 apply.

9-11. Assignment and utilization, a. Soldiers
possessing space unbalanced MOS will be as-

1November 1982

signed and utilized in oversea commands in their.
PMOS or CPMOS only. In'.CONUS, the priority
for assignment is to positions in the. soldier's
space imbalanced MOS or CPMOS before being
assigned to positions in .their SMOS. Soldiers in
this program will be utilized in their PMOS,
CPMOS, or SMOS only. This is an exception to
the utilization procedures and priorities con-
tained in paragraph 8-4, AR 600-200. Com-
manders and managers at all levels must concern
themselves with the proper utilization of sol-
diers in the .SIMOS Program if stated objectives
are to be met.

6. Unless a soldier is disqualified from holding
the space imbalanced MOS or the current SMOS,
an obligated period of service, incurred as a re-
sult of completion of a training course, must be
spent performing duties in the MOS for which
trained. However, SIMOS soldiers serving in
positions requiring utilization in their SMOS
may be moved to fill a recently created vacancy
in their PMOS at the same CONUS installation
when no other qualified soldiers are available.

9-12. Skill qualification testing. Soldiers in
this program will be tested in accordance with
chapter 5, AR 600-200.

9-13. Promotions. Soldiers in this program will
be considered for promotion in accordance with
chapter 7, AR 600-200. However, the promotion
selection process for soldiers holding SIMOS will
be conducted so that there is no reduction of pro-
motion allocation due to overmanning.

9-14. Records and reports. Records and re-
ports associated with the SIMOS Program will
be as prescribed in applicable regulations, unless
specifically stated otherwise in this chapter. Ma-
jor Army commands, having oversea authoriza-
tions for space imbalanced MOS, will render the
report specified in paragraph 9--15.

9-15. SIMOS Monthly Oversea Extension Re-
port (RCS). a. Commanders authorized in AR
614-30 to approve voluntary requests for exten-
sion of oversea tours will submit monthly re-
ports to HQDA (DAPC-PLP), Alexandria, VA
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22331 of voluntary oversea tour extensions by sol-
diers in the SIMOS-Program. These reports wall
be used to monitor the rates of soldiers in the
program. The data required by this report is ̂ n
addition to the oversea tour extension notifica-
tion required by AR 614-30. The information
provided will be used to support required legis-
lative processes and to facilitate management of
SIMOS Program incentives.

b. Reports will be submitted so as to arrive in
MILPERCEN not later than the 20th of the
month following the end of the month for which
the report-is being made. Reports may either be
submitted in the format shown in figure 9-1 or
by electrical message to CDR MILPERCEN
ALEX VA//DAPC-PLP). Reports will reflect
the number of applications for extensions of
oversea tours in each of the following four
categories:

(1) Category I—Short Tour (With De-
pendents).

(2) Category II—Short Tour (All Others).
(3) Category III—Long Tour (With De-

pendents).

C 2, AR 614-200

(4) Category IV—Long Tour (All Others).

c. Reports will provide summary data of ex-
tension requests approved and disapproved as of
the end of the report month. Data will be
arranged by MOS and skill level for all enlisted
soldiers holding MOS specified in this chapter as
SIMOS and will indicate which oversea tour ex-
tension incentive (para 9-7jQ was selected. Re-
port all disapprovals during the period regard-
less of disapproving authority or reasons for
disapprovals.

d. Commanders required to submit this report
will show summary data, as it is known to them
as of the end of the reporting month, regardless
of who the final approval/disapproval authority
for the oversea tour extension was or when the
application was submitted. Only voluntary ex-
tensions will be reported. Curtailments or sub-
sequent cancellations of oversea tour extensions
will not be reported. If a voluntary application is
withdrawn by the soldier prior to final action, it
will not be counted in this report.

^& 9-7
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• •< •- . / • * - , Table 9-J, Space Imbalanced MOS
Based on an oversea authorization of 55 percent or moreV the following is the
current'list^oTSpace Imbalanced MOS being managed within the'SIMOS Pro-
gram. Centralized personnel management will be accomplished by the
MILPERCEN career branch responsible for control of the designated PMOS
(see table 1-1). •
MOS
OSD
-05H
05K
12E
15D
15E
15J
16B
16C
16D
16E
21G
21L
22L
22N
23U
24G
24U

Career Brancket MOS
DAPC-EPL-M 25L
DAPC-EPL-M 26R
DAPC-EPL-M 26V
DAPC-EPL-E 31J
DAPC-EPL-A 31T
DAPC-EPK-A 32D
DAPC-EPK-A 32G
DAPOEPK-A 34C
DAPC-EPK-A 34E
DAPC-EPK-A 34F
DAPC-EPK-A 34H
DAPC-EPL-C 35F
DAPC-EPL-C 35H
DAPC-EPL-C 46N
DAPC-EPL-C 55G
DAPC-EPL-C 55Z
DAPC-EPL-C 72G
DAPC-EPL-C 98G

Gareer-Branehet
DAPC-EPL-C
DAPOKPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPM-P
DAPC-EPM-P
DAPC-EPM-P
DAPC-EPM-P
DAPC-EPM-L
DAPC-EPL-C
DAPC-EPL-C
DAPC-EPM-L
DAPC-EPM-L
DAPC-EPL-C
DAPC-EPL-M

9-8

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil



1 November 1982 C 2, AR 614-200

MOSC APPROVED2 DISAPPROVED2
INCENTIVE3

#2 #3
CATECOKY4

II III IV
HJLPERCEN

USE

1MOSC: Enter 4 dtglt MOS aad akill l«v«l.

APPROVED/DISAPPROVED: Entar "X" _• appropriate column. Pending request! vlll
not b« counted.

INCENTIVE: fl ' Special pay; 92 - 30 d«y« leavt; #3 - 15 daya leave and travel. (Specify for approvala only) ;

(Sp.clfy for approval, only) '^CATEGORY: I - Short Tour (With Depend*.!..)
II - Short Tour (All Other*)
Til - Long Towr (With Dependents)
IV - Lorif Tour (All Other.) i

Figure 9~1. SIAfOS oversea tour txtmsion report.

9-9 I
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APPENDIX A
ENLISTED REQUISITIONING ACirVITIES/AGENCIES

Listed below are activity identifiers for use in columns 69 and 70 of the requisition card. If an activity
is not listed and a code is needed, contactHQDACDAPC-EPS) Alexandria, VA 22331.

a. HQDA.
Code Activity
1A .................. Office of the Secretary of the Army
IB .................. Office, Chief of Staff, US Army (CSA) •
1C .................. Office, Director of the Army Staff
IE .................. Office of the Deputy Chief of Staff for Operations and Plans (DCSOPS)
IF .................. Office of the Assistant Chief of Staff for Intelligence (ACSI)
IG .................. Office of the Deputy Chief of Staff for Personnel (DCSPER)
1H .................. Office of the Deputy Chief of Staff for Logistics (DCSLOG)
IK .................. Office of the Adjutant General (TAGO)
IM.................. Office of the Deputy Chief of Staff for Research, Development, and Acquisi-

tion
IN .................. US Army Drug and Alcohol Technical Activity.

b. DA field operation agencies.
Code Activity
2C .................. US Army Military Personnel Center (MILPERCEN)
2F .................. US Army Management Systems Support Agency
2G .................. US Army Command and Control Support Detachment
2H .................. Field operating agencies of Chief of Public Affairs
2J .................. Field operating agencies of ACSI (less subordinate agencies that are Special

Management Commands).
2K .................. Field operating agencies of DCSLOG (less subordinate commands that are

Special Management Commands).
2L .................. Field operating agencies of RDA
2M.................. Director of Military Support
2P .................. US Army War College
2Q .................. US Military Academy Preparatory School
2U .................. US Army Concepts Analysis Agency
2X .................. For use by DA field operating agencies not listed elsewhere
2Z .................. US Army Computer Systems Support Evaluation Command
23 .................. Field activities of TJAG
24 .................. Field activities of OTIG
25 .................. Field activities of TAGCEN
26 .................. Field activities of DCSPER
27 .................. Field activities of DCSOPS

c. Joint activities.
Code Activity
*3A ................ US Army Elm Rapid Deployment Joint Task Force
3B .................. US Army Elm CENTAG (including subordinate activities) i

A-l
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Code Activity
3C .......,.....,;... US Army Elm EUCpM0ndud^ng;subor^nate.activitie8, MAAG, etc., less

those below and less subordinate activities that are Special Management
Commands).

3D .......*...-..-,...... Armish/MAAG.Iran
3G .......... .;.u........ US Army^Elm SOUTHCOM (including South and Central American

MAAG-MILGP)
3H .................. US Army Elm PACOM (including subordinate elements, less MAAG indi-

cated below and Jess subordinate elements that are Special Management
Commands).

31................... US Army Element, Intelligence Center, Pacific
3L .................. US Army Elm JUSMAG Korea
3P ................... US Army Elm REDCOM (including subordinate elements)
3Q.................. US Army Elm NORAD-CONAD
3R .................. US Army Elm LANTCOM
3T .................. US Army Support Command Thailand
3LT .................. US Army Elm Army and Air Force Exchange System (including worldwide

elements)
3V .................. US Army Elm UN Command Korea
3W ................. US Army Elm Navy activities
3X .................. For use by joint activities not listed elsewhere
3Z .................. US Army Elm Taiwan Defense Command
31 .................. US Army Elm Mil Equip Del Team C
32 .................. US Army Elm US Forces Japan
33 .................. US Army Elm Armed Forces Staff College
34 .................. US Army Elm EUCOM Electronic Intelligence Center
36 .................. (Rescinded)
37 .................. US Army Defense Systems Management School
38 .................. US Army Administration Support Activity
*39 ................. US Army Elm National Defense University

d. Defense agencies.
Code Activity ;

4A .................. US Army Elm Office of the Secretary of Defense
4B .................. US Army Elm Office of the Joint Chiefs of Staff
4H .................. Defense Communications Agency (including all worldwide elements)
4J .................. Defense Nuclear Agency (including all elements)
4K .................. Defense Investigative Service (including all elements)
4L .................. Defense Logistics Agency (including all elements)
4M.................. Defense Intelligence Agency (including all elements)
4N .................. Defense Mapping Agency (including all elements)
4X .................. For use by defense agencies not listed elsewhere

e. Special Management Commands.
Code Activity
'SA .................. US Army Communications Command (for Special Management Commands in

. Saudi Arabia and .Turkey)
SB .................. US Army Elm SHAPE (including subordinate activities, less CENTAG)
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Code
SC .................. US Army Elm EUCOM (for subordinate elements that are Special Manage-

ment Commands)
SD.................. US Army Intelligence and Security Command (for Special Management Com-

mand in Turkey)
SE.................. USMTM, SaudiaArabia
SF .................. Saudi Arabia
SG .................. Greece (less 18th FA Det)
SH.................. US Army Elm PACOM (for subordinate elements that are Special Manage-

ment Commands)
SI .................. NATOUSDELMC
SJ .................. Field operating agencies of ACSI (for Special Management Command in

Turkey)
SK.................. Field operating agencies of DCSLOG (for Special Management Commands in

Saudi Arabia)
SN.................. US Army Elm MAAG China
SP .................. WESTCOM, Hawaii (for subordinate activities that are Special Management

Commands)
SR.................. US Army Elm JUSMAG Thailand
55 .................. Greece (18th FA Det only)
ST .................. Turkey
56 .................. US Army Elm Iberian Atlantic Command

/. Functional Commands
Code Activity
5A .................. US Army Communications Command (less subordinate activities that are

Special Management Commands)
5C US Army Intelligence and Security Command (less subordinate activities

that are Special Management Commands)
5D .................. US Army Criminal Investigation Command
5E .................. US Military Enlistment Processing Command
5F .................. US Army Development and Readiness Command
5G .................. US Army Recruiting Command
5H .................. Military Traffic Management Command (MTMC)
5J .................. US Military Academy
5K .................. US Army Computer Systems Command
5L .................. Ballistic Missile Defense System Command/Safeguard
5M.................. US Army Military District of Washington
5N .................. US Army Health Services Command
5P .................. Office of The Surgeon General
5Q .................. Office of The Chief of Engineers

g. Oversea command
Code Activity
6A .................. 172d Inf Bde, Alaska
6B .................. Berlin
6C .................. Special Activities USAREUR (Federal Republic of Germany)
6D .................. Iran
6E .................. 21st Repl Bn (Federal Republic of Germany)

A-3
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Code Activity
6tt . . ._. . . . .". ': . ' . : . ' . . . ' 25th Inf Div, Hawaii
61. . . . . . . . . . . . . . . . . . . Italy
6J .................. USARJ,Honshu
«R.................. Korea(EUSA)
$L .................. Korea
*M. . . . . . . . . . . . . . . . . . Korea (2d Inf Div)
6N . . . . . . . . . . . . . . . . . . Special Activities USAREUR (less Fed Republic of Germany)
6P .................. WESTCOM, Hawaii (less 25th Inf Div, Hawaii and less subordinate activi-

ties that are special management commands).
6R.................. USARJ,Ryukyu
*6S. . . . . . . . . . . . . . . . . 193d Inf Bde, Panama

k. CONUS commands/installations
Code Activity
?A . . . . . . . . . . . . . . . . . . Fort Devens
*7!B ................. US Army Readiness and Mobilization Region I (Fort Devens)
7C . . . . . . . . . . . . . . . . . . Fort Hamilton
fD . . . . . . . . . . . . . . . . . . Fort Dix
*7E ................ US Army Readiness and Mobilization Region II (Fort Dix)
7F .................. Fort Monmouth
7G .................. IGMR (Indiantown Gap Military Reservation)
TH . . . . . . . . . . . . . . . . . . Aberdeen Proving Ground
7J .................. Fort Meade
*7K ................ US Army Readiness and Mobilization Region III (Fort Meade)
7M.................. Fort Belvoir
7N .................. Fort Lee
Tfc .................. Fort Eustis
7Q .................. HQ, First US Army
7ft .................. Fort Monroe
78 .................. Fort Knox
*7t ................ US Army Readiness and Mobilization Region VI (Fort Knox)
7U .................. US Army ROTC Readiness Region II (Fort Knox)
7V . . . . . . . . . . . . . . . . . . Fort Campbell
7W ................. FortBragg
7X .................. US Army ROTC Region I (Fort Bragg)
7Y . . . . . . . . . . . . . . . . . . Fort Jackson
72 . . . . . . . . . . . . . . . . . . Fort Gordon
71 . . . . . . . . . . . . . . . . . . Fort McPherson
*72 ................. US Army Readiness and Mobilization Region IV (Atlanta Army Depot)
*73 ................. US Army Training Support Center/US Army Training Board (Fort Eustis)
74 . . . . . . . . . . . . . . . . . . Fort Benning
75 . . . . . . . . . . . . . . . . . . FortStewart
76 . . . . . . . . . . . . . . . . . . Fort McClellan
77 .................. Redstone Arsenal
78 .................. FortRucker
79 ................... Homestead AFB
8A . . . . . . . . . . . . . . . . . . Fort McCoy
8C . . . . . . . . . . . . . . . . . . Fort Sheridan
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Code Activity
8D ....... US Army Readiness and Mobilization Region V (Fort Sheridan)
8E ....... Carlisle Barracks
8F ....... Fort Benjamin Harrison
8H ....... US Army ROTC Region III (Fort Riley)
8J . . . . . . . Fort Riley
8L ....... Fort Leavenworth
8M.. . . . . . Fort Leonard Wood
8P ....... Fort Sill
8S ....... Fort Hood
8T . . . . . . . Fort Sam Houston
8U .. . . . . . US Army Readiness and Mobilization Region VII (Fort Sam

Houston)
8V ....... Fort Bliss
8W ...... Defense Language Institute
8Y . . . . . . . Defense Language Institute, Lackland AFB, Texas
8X .... . . . Fort Polk
*8I...... Goodfellow Det, US Army Intelligence School (Goodfellow Air

Force Base, TX)
85 ... . . . . HQ, Fifth US Army
9A . . . . . . . Fort Lewis
9B . . . . . . . US Army ROTC Region IV (Fort Lewis)
9C ....... US Army Combat Developments Experimentation Command

(Fort Ord)
91) ....... Presidio of San Francisco
9E . . . . . . . US Army Readiness and Mobilization Region IX (Presidio of San

Francisco)
9G ....... Fort Ord
9J ....... Fort MacArthur
9L ....... Fort Huachuca
9N . . . . . . . Fort Carson
9P . . . . . . . US Army Readiness and Mobilization Region VIII (Fitzsimmons

Army Medical Center)
9Q ....... Fort Drum, New York
96 ....... HQ, Sixth US Army
9S . . . . . . . Fort Irwin

-U.S. GOVERNMENT PRINTING OFFICE IBf—_S1-«61—403J31SB
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APPENDIX B

FORMAT AND PREPARATION OF REQUISITIONS

B-l. Format. Use the format below to prepare requisitions on general purpose cards (NSN 7680-
00-270-6175). Activities that do not have access to equipment to prepare the cards may submit
requisitions on DA Form 477.

Card column

I-10
II-15
16-17
18-19
20
21
22
23
24-25

26-30
31-60
61-60
61-62
63
64
65-68
69-76
76-77
78
79-SO

Lifting print
position
1-10
15-19
21-22
24-25
27
29
31
33
35-36

39-43
46-65
68-77
79-80
82
84
87-90
93-99
102-103
105
108-109

Data element name

Autodin transmission data
MOS Code
ASI Code
Language Code
Pay Grade Code
Sex Code
Security Investigation Status
Special Qualifications Code
CONUS Requisition Area or

Oversea Country Code
Unit Identification Code (UIC)
Unit number and name
Station name or APO
State
In-country designation
Dependent Travel Status
Requirement year and month
EPMD control and line number
Command Code
Restricted Action Code
CAP III controls

Column heading coded a*.

A
B
C
D
E
F
G
H
I

J
K
L
M
N
0
P
Q
R
S
T

B-2. Preparing requisitions.
Column* Name of data element
1-4 Record size
6-6 Activity to which sent
7-8 Activity from which sent

9

10

Record Identification Group
(RIG)

Record Identification Number
(RIN)

Explanation of data element and reference*
Punch 0080 in these columns.
Blank in column 5 and a 0 in column 6.
Use one of the codes in paragraph $1—lOo, 2-ler

or b, AR 680-29.
Punch Code "B" on all requisitions.

Punch Code "9" on all requisitions.
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Cl. AR 614-200

Columns

11-15

Name of data element

MOS Code

18-19

20

21

*22

ASI Code

Language Code

Pay Grade Code

Sex Code

Security Investigation Status
Code

23 Special Qualification Code

15 December 1981

Explanation of data element and references

Code with one of the current MOS in AR 611-
201. Include the SQI in column 15, if applica-
ble. If SQI does not apply, use an alpha 0
in column 15.

If applicable, use one of the ASI codes in AR
611-201, if it does not apply, leave blank.

Use only for linguist positions. See paragraph
2-17, this regulation, for other instructions
and paragraph 1-40, AR 680-29, for the
language codes.

Code with numerical pay grade authorized for
the position.

As follows: M= Male, F=-Female, Z=inter-
changeable positions.

This column should be keyed with the minimum
security investigation code needed to prepare
the replacement for award of the security
clearance required by the position. Example:
An individual with a BI initiated (Code M) has
the potential for award of a Top Secret clear-
ance. Codes K and P denote potential for
award of a Secret clearance. Use appropriate
code as shown in paragraph 1-67, AR 680-29.

Provides for adding instructions or qualifica-
tions to the requisition that may affect the
selection of a replacement. If special instruc-
tions or qualifications are required, select one
of the codes below, if not appropriate, leave
blank.

*A—Security assistance units or international
joint HQ requirements.
Must be qualified in accordance with table 8-2
(Administrative and others column).

*B—Security assistance units or international
joint HQ requirements.
Must be qualified in accordance with table 8-2
(instructor/advisor column).

C—US Army Recruiting Command require-
ments.
Must be qualified in accordance with AR
601-1 (nonrecruiter position).
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1 November 1982

Columns Name of data element

C 2, AR 614-200

Explanation of data element and references
D—Nuclear/Chemical position. Must be screened

for selection and retention criteria _n accord-
ance with AR 60-5 or AR 60-6.

E—Assignment to Reserve Component/ROTC
instructor duty.

F—(Rescinded)
*G—Instruction position. Must meet the selec-

tion criteria in paragraph 8-26.
H—For duty with a certain organization or

agency.
Must meet the qualifications for the organization
of assignment (table 8-4)
I—For assignment to inspector general duty

position.
Must meet the qualifications prescribed in sec-

tion X, chapter 8.
J—Soldier will require investigation indicated in

assignment instructions promptly on arrival.
Access to NATO classified material will be
based soley on BI/NAC/ENTNAC completed
within 5 years prior to report date. Request
immediate action be taken to obtain required
BI. Bring up in accordance with AR 604-5.

N—To identify requisitions suitable for fill by
SIMOS soldiers in SMOS.

P—To identify assignment to a Presidential Sup-
port unit.

R—Soldier must be airborne qualified and pos-
sess the SQI code shown in the requisition.

S—Defines a special management command. To
be used only when directed by MILPERCEN
(DAPC-.EPS).

U—Use to identify hazardous duty positions
that are not identified by an SQI in the fifth
digit of the MOS. Use for duties such as demo-
lition or diver Cess scuba). Use only in requi-
sitions for positions for which the commander
had authority to award hazardous duty pay.

W—Use to identify "D" packet positions within
an Airborne unit.
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15 December 1981

Columns Name-of data element

24-25 CONUS Requisition Area or
Oversea Country Code

26-28

29-30

Parent Unit Designator (PUD)

Descriptive Designator (DD)

Cl, AR 614-200

Explanation of data, element and references

requisition. See appendix C for further in-
structions on the use and preparation of
Special Instruction Trailer Cards.

Shows the approximate location of the duty
station. Code this column with the CONUS
Area Preference Code (CONAP) which is
closest to the unit of assignment of station
where the duty will be performed. See para-
graph 1-18, AR 680-29, for list of CONAP
codes. Punch this column on all CONUS
requisitions. The Oversea Country Code
identifies the overseas country where the
unit of assignment is located. See paragraph
B-4 for authorized codes. If oversea area is
not shown, leave this column blank.

Use the 2d, 3d, and 4th positions of the Unit
Identification Code (UIC).

Use the 5th and 6th positions of the UIC that
identifies the subelement of the parent unit.

Note. The data for columns 26-30 are found in the document authorizing the activation of the unit. Do not use
alpha codes O or I in these columns.

31-34

35-50

51-60

56-60

61-62

Unit number

Unit designation

Station name

APO number

State or Gateway Code

In-country Designation Code

Numbered units: punch the number. Example:
1st Avn Co, punch 0001. TDA units: punch
first 4 positions of the UIC. Example: CO B
7 IN BN. Abbreviate as necessary.

Name of the unit. Example; CO B 7 IN BN.
Abbreviate as necessary.

Name of post, camp, fort, station, or city where
the unit is located. CONUS UNITS ONLY.
Example: FT SAM HOU. Abbreviate as
necessary.

Oversea activities: punch the five position num-
ber of the APO that services the unit.

Use two-position abbreviation of the State
where the unit is located or the gateway
codes of the APO number. Example: NY,
SF, or SE. See AR 340-15 for State abbrevia-
tions.

Leave blank. CAP III generates the codes for
thia column. These codes indicate the aerial
port of debarkation in the oversea command.
They are used in conjunction with the PORT-
CAP system that generates port calls for
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Cl, AR 614-200

.VMM of data

Dependent Travel Status Code

66-68 Requirement Year and Month
Code

69-70

71

72-76

76-77

78

Requisition Activity Code

Cyclic Indicator

Line Number

Command Code

Restricted Action Code

*79

*80

CAP III Controls

Special Instruction
Trailer Code

B-3. Interpretation of cards.
a. All requisition cards forwarded to CG,

MILPERCEN will be as follows:
(1) A straight 80-column keypunch in-

terpretation across the top line of the card or,
(2) A 60-20 machine interpretation

B-6

15 December 1981

Explanation o/ data element and referene*»

AIT personnel. See paragraph 1-S8, AR 680-
29, for code interpretation.

Shows the type of travel authorized to move
dependents. Also shows the length of the
oversea tour. See paragraph 2-7, AR 680-
29, for the codes to be used. DO NOT use
codes L or S if any other code applies.

Identifies the year and month in which the re-
placement is desired. Punch a four-digit num-
ber composed of the last two digits of the
calendar year then the numerical repre-
sentation of the month (e.g., JAN 78 in
7801).

Identifies the activity submitting the requisi-
tion. See appendix A for code listing.

This is a variable code that charges with the
requirement month. See paragraph 2-18a
for explanation.

Number each item in a requisition consecu-
tively. See paragraph 2-18 and table 2-1 for
additional instructions.

Identifies the major command of the requisi-
tioning unit. See paragraph 2-4, AR 680-29.

Indicates that a special action or requisition
applies to the requisition. CODE A—Indi-
cates that the requisition is reserved for fill
with enlistment committed personnel, and
will be entered by MILPERCEN.

For MILPERCEN use only. Must be blank on
all field submissions.
The code "S" will be entered whenever a requi-

sitions is accompanied by Special Instruction
Trailer Cards.

with the first 60 columns on the top line and the
last 20 columns on the second line.

6. Listing will accompany requisition
cards. Listings will be in the same line item
sequence as the deck of requisition cards. Three
copies will be forwarded to CG, MILPERCEN.
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15 December 1981 Cl, AR 614-200

B-4. Country codes to be punched in column 24-25 of the requisition.
Code

Germany _—_———;—.————————-————————————————_01
Prance _——————————————————————————-——_02
Alaska^____—___-__—_.--_——————___-„___________08
Korea ____._————____—_—_————_—~.—_________04
Ryukyu Islands —————_.————_————_—_———______05
Japan __——————————~——————————_-_——_______06
Hawaii ____________________________________07
Puerto Rico __________________________________08
Canal Zone __-_______________________________09
Italy ______________________________________10
Vietnam ———————__——_„______________________11
Turkey ________-____________________________12
Greece _—————————-——______——_________________IS
Taiwan ____________________________________14
Philippine Islands _____________________________16
Thailand ____________________________________16
Iran ___________________________________ 17
Belgium _____________-______________________20
England ____-_____________-________________22
Netherlands ____________„__„____________________—-—24
Saudi Arabia _______________-________________25
* Azores --_- —— ---— -- — — - —— — - - . _ _ _ - _ _ _ _ _ _ _ _ _ _ _ _ _ - _26
*A-Spain - —————————— ——————————— ———————— ————— --27
* Egypt- — — —— — _ - ———— _ _ _ _ _ _ _ _ - - . _ _ ———— _ _ _ _ _ _ _ _ _ _ _ _ _ _ . 2 8
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APPENDIX C

SPECIAL INSTRUCTION TRAILER CARDS (SITC)

C-l. Purpose, a. SITC provide—
(1) Special instructions (SI) that -will be used in selecting replace-

ments, or
(2) Additional instructions to the soldier, the losing commander, or

both.
b. The SITC is a part of the requisition and will be keyed to a specific

requisition by EPMD control and line number.

C-2. Responsibilities. The requisition activity of EPMD assignment mana-
ger will prepare SITC, when required.

*C-3. Preparation. Requisitions with an "S" code in card column 80 must
be accompanied by SI. SI may be added to any requisition, even though the
requisition is not coded "S." SI cannot exceed nine cards and can be coded to
apply up to 99 sequential requisition line items. There are no restrictions in
the wording of an SI. SI that cannot be entered on nine cards will be for-
warded by letter or message. If possible, SITC will be prepared using Gen-
eral Purpose Cards (NSN 7530-00-270-6178). Activities that do not have ac-
cess to equipment to prepare the cards may submit SITC on DA Form 477A.
DA Form 477A will be forwarded to MILPERCEN in three copies.

a. An SI will be used—
(1) To specify additional qualifications that cannot be coded on the

requisition. Example: Minimum physical profile of 121111. See Appendix B,
card column 23 for special qualification codes that can be included on the req-
uisition.

(2) By the losing commander when special screening of the soldier is
required before completing the assignment (e.g., no record of mental or psy-
chiatric disorders.) SI in this category are those which cannot be evaluated
by EPMD assignment managers.

(3) To indicate that special training on TDY en route is required (e.g.,
2 days TDY en route to Ft Meade, MD for in processing).

•A-(4) To provide instructions to the losing commander, or additional
information that must be included in the assignment orders (e.g., duty sta-
tion is Fremont, CA).

(5) By EPMD assignment managers to authorize exceptions to policy
(e.g., 2d PCS authorized), to assign soldiers to special training (e.g., TDY en
route at Ft Benjamin Harrison to attend PSNCO course starting 1 Apr 78),
or to provide additional assignment instructions (e.g., for duty in SMOS).

C-l
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Cl, AR'614-200 15 December 1981

(6) To indicate that security investigation must be completed be-
fore the soldier departs home station.

£.- Do not use 'SI to—
(1) Request 8 soldier by name.
(2) Specify that a certain ethnic group be selected.
(3) Justify the submission of a late requisition.
(4) Restate data coded in the requisition (e.g., a requisition for

MOS OOE50 should not have an SI stating, "This is a Career Counselor
position.*').

(5) Send instructions to the soldier, the tosin_r commander, or both,
that can be forwarded after the replacement has been selected. An ex-
ample would be a special type of clothing required or whom to contact
on arrival at the new station. This type of information should be in a
sponsor letter or information packet forwarded by the gaining unit.

(6) List prerequisites or assignment criteria that are detailed else-
where (e.g,, selection criteria in table 8-4 for assignment to the 3d In-
fantry apply). In this instance, column 23 of the requisition should be
coded with an "H.")

C-4. SITC formal.

Columns
used

1-10

11-12

13-18

Name of data element

AUTODIN transmission data

Control columns

Special Instruction Codes

19-64 Narrative special instructions

65 Special instruction group
identifier code

Explanation of data
element <fe referenees

Prepared the same as on the requisition. See
appendix B.

Leave blank.

This field will be coded when any of the SI
codes in paragraph C-5 are used. If SI codes
do not apply, leave blank. Some of the coded
SI require the addition of fill-in data. Place
the fill-in data in columns 19-66 and separate
it from other data by a slash (/). Codes and
narrative data must be on the same SITC.

These columns will be used to code SI narra-
tives. SI narratives that exceed the columns
allowed on one card may be controlled on
additional cards. No more than nine cards
may be used in one SI trailer sequence. See
Columns 67 and 68 for numbering- of addi-
tional cards.

Activities outside of MILPERCEN will enter-
"W." MILPERCEN Managers will use their
assigned EPMD1D group code.

C-S
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1 February 1980 AR 614-200

Columns
used

66

67

68

69-71

72-75
76-79

80

Name of data element

Last card indicator

Card sequence number

Card count

EPMD control

Line number start
Line number stop

Special instruction identifier.

Explanation of data,
element <ft references

An asterisk (*) will be used to identify the last
card of an SI trailer sequence. If five cards
are used for an SI narrative, card number 5
would be coded. If the SI trailer contains
only one card, that card is coded as the last
card.

Use codes 1 through 9. If the SI trailer contains
nine cards, code them in sequence from 1 to
9. -If the trailer has only one card, code it 1.

This column is coded on the last card only. If
an SI contains eight cards, code this column
8 on the last card of the sequence. If the SI
has only one card, code this column 1. Col-
umns 67 and 68 are always coded the same
on the last card.

These columns, plus the data in columns 72
through 79, identify the requisition line
item(s) to which the SI belong. Code these
columns 69-71 on the requisition.

Items 72 through 79 identify the requisition
line item(s) to which the SI belong. One SI
trailer sequence can apply to 99 or less
requisition line items. The line number of
the requisition is found in columns 72-75
in the requisition format. When no SI is ap-
plied to more than one requisition line item,
code columns 72-75 with the starting line
number and columns 76-79 with the last
inclusive line number All the cards in one
SI trailer sequence (maximum of nine) are
the same for columns 72-79.

Code this column with a "Z." The "Z" identi-
fies the cards as special instruction trailers.

C-5. Special instruction codes. The special instructions below are consoli-
dations of the SI most frequently used with the variable data left blanks.
Each of these standardized SI has been assigned a code which can be
keyed on a single SITC. The following standardized SI narratives have
been grouped into various categories for easy reference. SI that apply-
to more than one category are listed under the group that is used more
often. All SI codes may be used interchangeably without regard to the
category.

a. Assignment selection criteria. These are SI that provide additional
data to be used in selecting a qualified replacement. This type of SI is
normally provided by the commander submitting the requisition.
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AR 614-200 ! February 1980

SI eodt Instructions
AA __-The soldier must be qualified in accordance with the prerequisites

shown in _____________, The losing commander will
screen the soldiers as prescribed. Nonqualified personnel will
be reported to CG, MILPERCEN (chap. 2).

AB ___:The soldier must possess a valid ———————— drivers license.
AC ___Special mental, physical, or dental considerations apply to this

assignment Contact the gaining commander for specific data.
AD ——Soldier must be able to type ————— words per minute.
AE ___Soldiers in pay grade(s) _____ are acceptable substitutes

for the grade indicated on this requisition.
AF ___Soldiers with a PMOS of _____ may be substituted for the

MOS on this regulation.
AH _——The following special assignment selection criteria in —————

————— is waived: _________ -
AJ _—__The incumbent is (Grade) , (Name) ,

_____(SSN) , (PMOS), and (AEA Code Termination
Date).

b. Orders data,. These SI contain data may affect the issuance of
orders. This type of SI is normally prepared by the commander submitting
the requisition, but may also be used by MILPERCEN managers.

CA ———Codes ———————— in appendix B, AR 310-10 apply to this
assignment. They will be included in the additional instruc-
tions portion or the reassignment orders.

CB ———The soldier is assigned to the organization indicated in the as-

signment instructions and will be attached to ________
for rations, quarters, and administration. The duty station will
be_________

CC ———The soldier is assigned to the organization indicated in the as-

signment instructions with a duty station at ________

CD ———The soldier is assigned to the organization indicated in the as-
signment instructions. Orders will indicate that the soldier

will be assigned for duty with __________.

CE -. —— Prior to issuing PCS orders, the losing commander will contact
———————— for additional instructions.

CF ——— Soldier will not depart home station until all medical and dental
defects have been corrected. If these instructions conflict with
the arrival date in the CAP III assignment instructions, the

C-4,
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15 December 1981 Cl, AR 614-200

SI code Instructions

losing commander will take deletion or deferment action
(chap. 2).

CG ___The losing commander will include the following information
in the PCS orders: ___________________.

CJ ___The special fund citation for ________ is ________.
CK ___This is a special training requirement SoJdier must meet the

course requirements in DA Pam 351—4. Soldiers not qualified
will be reported (chap. 2). Quota source 586 will be cited in
the assignment orders. The fill-in data for the blank portions
of the following narrative will be found in the CAP III assign-
ment instruction information. TDY en route to ________
school, located at _______, to attend course _______,

class number ————————. Report date ________.

Close date ________. Award ASI ________ on com-
pletion of the training.

Note. Movement of dependents and household goods to temporary duty
station is not authorized unless directed in additional special instructions.
Reassignment orders will include a statement authorizing or not authorizing
the movement of dependents to the TDY station.

CL ___The soldier is directed to report to .________ prior to re-
porting to unit of assignment or duty station. ________
days TDY en route are authorized. Soldiers will take their
records.

CM ___In conjunction with PCS, soldier will attend ANCOES (number)
on TDY starting date of course is (date) located at _____

____. Before issuing orders, commanders will advise sol-
diers that when extreme personal hardship will result due to
attendance at ANCOES on TDY en route, the soldier may re*
quest attendance on a TDY and return basis from CONUS
station. Application will be addressed to HQDA (DAPC-EP-
(appropriate career division)). Commander will inform CDR
MILPERSEN ALEX VA// DAPC-EP_ (appropriate career
division)// by electrical means that soldier is submitting
request.

*CN — —Soldier is a participant in the. Handicapped Dependent Program.
Special educational or medical facilities are required by the sol-
dier's dependent.
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SI code

15 December 1981

Instructions

e. Special instructions for the losing commander or the soldier. This
type of SI should not be used to transmit information that should be in-
cluded in a sponsor packet, welcome letter, or that can be forwarded after
the assignment instructions have been issued.

EA _The soldier will contact the gaining commander for informa-
tion on availability of quarters, movement of dependents, ship-
ment of household goods, POV, special clothing requirements,
passport and visa requirements, special travel or reporting
instructions, and other data to this assignment.

EB ._The soldier must be qualified I AW
or be screened IAW _______ _ The results of the screen-

___ for completion of the

EC

ing will be forwarded to ______
assignment.

__-Soldier must meet the physical fitness standards (AR 40-501)
for assignment to an isolated area. Contact the gaining com-
mander for additional instructions.

ED .. — Specific special instructions will be forwarded to the losing

commander by within days after

EE _ _ _ _ _

EF _.

EG _.

receipt of the assignment instructions. The losing commander
must receive these instructions before PCS orders. On receipt
of the special instructions, the losing commander will promptly
determine if the soldier is eligible for the assignment. If sol-
dier is not qualified, contact MILPERCEN (appropriate career
branch) by message.

The number of family members of the soldier assigned to thift
requirement must not exceed ________.

.The losing commander will contact for additional
instructions before issuing assignment orders.

.On receipt of these assignment instructions, the losing com-
mander will forward a copy of the soldier's DA Forms 2 and

2-1 to

EH .——The soldier assigned to this position must be eligible for a spe-
cial intelligence clearance. The losing commander will com-
plete the necessary forms and request Special Intelligence
access on receipt of these instructions. The soldier will not
depart home station until informed of final eligibility.

El _,—Information available at this HQ indicates the soldier is mar-
ried to another Army member. If soldier's spouse desires con-
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SI code Instructions

sideration for concurrent reassignment to establish common
household, application for same must be submitted IAW AR
614-200 or 614-101. Approval will be according to current
assignment policies and the needs of the Service.

EK ___Soldier will be screened IAW table ——— to determine if he/she
meeta the requirements for _________. Soldiers who do
not meet the basic selection criteria will be deleted (chap. 2).
If screening is favorable, the soldier will be processed for
special background investigation.

C-6.1
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SI code

Cl, AR 614-200

Instructions

sideration for concurrent reassignment to establish common
household, application for same must be submitted IAW AR
614-200 or 614-101. Approval will be according to current
assignment policies and the needs of the Service.

EK ___Soldier will be screened IAW table
meets the requirements for __

to determine if he/she
___, Soldiers who do

not meet the basic selection criteria will be deleted (chap. 2).
If screening is favorable, the soldier will be processed for
special background investigation.
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SI code Instructions

Gl -i—This soldier has been given a projected homebase assignment
as required by the HAAP. The two characters after this SI
are the CONAP code for the homebase assignment.j

G2 ___This soldier has been given a projected advance assignment as
required by the HAAP. The two characters after this SI
are the CONAP code for the advance assignment.

GJ ___Assignment instructions are a result of DA directed reclassifica-
tion from PMOS ______ to PMOS ______. SM will

proceed TDY to _____________ FPUR attending crs
______ cl no. ______ report ______ cl ______. On
completion of school and prior to departure soldiers will be
given a copy of orders and new PMOS. Include reclassification
control number. Gaining commander will ensure SIDPERS
data base is properly updated to indicate new PMOS and ASI.

GK _.L_Assignment instructions are a result of DA directed reclassifi-
cation from PMOS ______ to PMOS ______, On com-
pletion of 90 days of on-the-job training but NLT ______,
commander will publish orders awarding new PMOS. Include

reclassification control number ______ in orders, and have
new PMOS added to the SIDPERS data base.

GL ___Assignment instructions are a result of DA directed reclassifi-

cation from PMOS ______ to PMOS ______, effective

date ______. Commander will publish orders awarded new

PMOS. Include reclassification control number ______ in
orders and have new PMOS added to the SIDPERS data base.
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APPENDIX D
SURPLUS QUALIFICATION CARD CODES AND FORMAT

qvw-iif-catoon car&a -w\\\ \» pr«pwce4 m ttifc Icftkwiag toTOftt, (,See sec VU, chap.

Data

Name (last name first)
Primiuy MOS
Blank

Military Personnel Class "E"
SSN
Assignment Classification "S"
Status "S"
Blank
Oversea Area of Preference
Blank
Source "M"
Type Transaction "SB"
Blank
RIG "B"
DPA "0"
CONUS Area of Preference
Blank
Reporting Codes for Surplus

Personnel
RIN "K"
DPA "0"

Punch
Reference columns

SDE 4N-60, AR 18-12-4 1-10
__________________________ *11-15
__—________________________ 16-18
____________________-______ 19

20-28
__________________________ 29
_____„____________________ 30
__________________________ 81-36
Paragraph 1-63, AR 680-29 87
__________________________ 38-59
_____-____________________ 60

61-62
-_______________._________. 63-69
___________________________ 70
__________________________. 71
Paragraph 1-18, AR 680-29 72-73
____________________._.-._... 74-77

Table 2-4, AR 614-200 78
__________________________ 79
__________________________ 80

D-l
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*APPENDIXE
CENTRALIZED ASSIGNMENT PROCEDURE III (CAP III) CODES

E-l. Assignment classification
CODE DESCRIPTION

A AOR to CONUS

B CONUS to CO.VUS
C COMPASSIONATE

D DRAWDOWN to CONUS

E REENLISTMENT

F INTKATHEATER

G AOR INTERTHEATER

D R A W D O W N I N T E K -
THHATER

I IMMEDIATELY AVAIL-
ABLE

J ASSIGNED TO SCHOOLS

R POR
S SURPLUS
T AIT

V VOLUNTEER

codes.
DEFINITION

Individual being reassigned to CONUS after completing oversea tour.

Individual in CONUS being reassigned to CONUS.

Reassignment under provisionfi of chapter 3. Includes joint domicile assign-
ments.

Individual reassigned to CONUS before completing oversea tour.

Individual reassigned under reenlistment options.
Individual reassigned within a major oversea command (e.g., USAREUR and
WESTCOM).
Individual involuntarily reassigned to another oversea theater upon completion
of oversea tour.

Individual reassigned to another oversea area prior to completing oversea tour.
Includes reassignment s from long tour area to short tour area in same theater
(e.g., Okinawa to Korea).

Individual reassigned under provisions of chapter 2.

Individuals reassured (PCS) to schools longer than 20 weeks as students.
Individual in CONUS who is involuntarily reassigned overseas.
Individual reassigned under provisions of chapter 2.

Individual reassigned after completing AIT, regardless of area of assignment.

Individual in CONUS or Overseas reassigned overseas because of DA approval
of volunteer application (chap. 2, AR 614-30).
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proponent og«ncy of this regulation is the US Army Military Per-
sonnel Center. Us*n or* invited to send comment* and suggested im-
provement* on DA Form 2029 (Recommended Change* to Publication*
and Blank Forms) directly to HQOA(DAPC-EPH-P) 2461 EiMnhowor Av-

Alexandria, VA 22331

By Order of the Secretary of the Army:

Official:
ROBERT M. JOYCE

Major General, United States Army
The Adjutant General

E. C. MEYER
General, United States Army

Chief of Staff

DISTRIBUTION:
To be distributed in accordance with DA Form 12-9A requirements for AR, Assignments, De-

Uils, and Transfers.
Active Army: A
AKNG: D
USAR: D

«• U.S. GOVERNMENT PRINTIKG OFFICE: 1SW—881-.6I-X08/80M
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CURRENT AND PROJECTED E9 REQUIREMENTS
For UM of trtli form, t*« AR 614-200; tha proponent ogancv It MILPERCEN.

DATE PAGE____OF

PAGES

REQUIREMENT CONTROL
SYMBOL MILPC-eS

SECTION II • SERGEANTS MAJOR AUTHORIZATIONS

POSITION IDENTIFICATION SPECIAL REQUIREMENTS INCUMBENT
(0

REMARKS

DA FORM 4802-1-R, 1 Sep 79
Figure 5-t. DA Form 480&-1-R.
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CURRENT AND PROJECTED E9 REQUIREMENTS
For UM of this form, M« AR 614-2OO; th* proponent D0wicy ri MILPERCEN.

DATE PAGE ____ OF

————— PAGES

REQUIREMENT CONTROL
SYMBOL MILPC-63

SECTION III • SURPLUS E9/E8(P)

PMOS/RMOS
M

.

NAME
w

SOCIAL SECURITY NO
<t)

RANK
W

DEROS
: (*)

*

UNIT, UIC, LOCATION
(f)

REMARKS
(ft

DA FORM 4802-2-R, 1 Sep 79

Figure 5-5. DA Form 1801-f-R.

- U. S. GOVERNMENT PRIKT1MCOrnCE:1*eO 310-9BO/5W
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