ARMY REGULATION | AR 612-201

A

.. PERSONNEL PROCESSING

PROCESSING PROCEDURES AT US ARMY
RECEPTION STATIONS AND TRAINING
CENTERS AND
CONTROL AND DISTRIBUTION OF TRAINEES
RCS OPO-GS(MIN)

b

Effective 1 September, 1972

RETURN 70 Azt UBRAR:?‘“-\__
ROOM 1 A 518 PENTAGON:.

HEADQUARTERS, DEPARTMENT OF THE ARMY | - JUNE 1972
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\ - SECURITY CLASSIFICATH
JOINT MESSAGEFORM UNCLASSIFIED
PAGE ORAFIER OR | PRECEDENCE LME |  cLASS cie FOR MESSAGE CENTER/COMMUNICATIONS CENTER ONLY
RELEASER TIME [™ACT [ InrO DATE = TIME | MONTH] YR
01 9FQ5 vuuy 110700Z | APR 74
BOOK MESSAGE HANDLING INSTRUCTIONS

NO

—

mOM: CDR MILPERCEN ALEX VA//DAPC-EPP-P// |

T®: ALL HOLDERS OF ID COPIES OF AR 612-201

/4

UNCLAS _ -

SUBJECT: INTERIM CHANGE TO AR 612-201 (CHANGE 4) / §/ 7
£ %/ yd

A. AR 612-201

B. INTERIM CHANGE TQ AR 612;201 (CHANGE 3)

1. THIS INTERIM CHANGE IS BEING DISTRIBUTED THROUGH PUBLICATIONS
PINPOINT DISTRIBUTION SYSTEM TO ALL HCLDERS OF AR 612-201.

2., THIS CHANGE SUPERSEDES REF B AND ALL CHANGES WILL BE INCLUDED
IN A REVISION TO REF A SCHEDULED FOR PUBLICATION 1ST QTR FY 75.
3. EFFECTIVE UPON RECEIPT FOL CHANGES ARE ADDED TO REF A AS
INDICATED:

A. PARA 3-10B 1S SUPERSEDED AS FOL:

PAGE 3-6, PARA 3~10B. ALL OTHER PRIOR-SERVICE PERSONNEL WITH
LESS THAN 3 YEARS SINCE TERMINATION OF ACTIVE DUTY AND WHO COMPLETED
A RECRUIT TRAINING PHASE DURING PREVIOUS SERVICE WILL BE REQUIRED TO
UNDERGO ONLY THAT REFRESHER BASIC OR BASIC COMBAT TRAINING AS IS
NECESSARY TO COMPLY WITH THE PROVISIONS OF 3-10 C BELOW.

B. PARA 4-21: 1

DAAG-PAR, DAPC, DAPE

DRAFTER TYPED NAME, TITLE, OF FICE SYMBGL, PHONE & DATE SPECIAL INSTRUCTIONS

MRS. C. W. WILSON, MIL PERS MGT SP RETURN TO ARMY LIBRARY

DAPC~EPP-P, 58440, 11 APR 74

ROOM 1 A 518 PENTAGON

WADE HAMPTON,LTC,USA,DAPC-EPP, 5785

sn%ﬁ // SECURITY CLASSIFICATION CATE TIME GROUP
SR ' ‘.:";.-Azf"'ff,: UNCLASSIFIED 110700Z APR 74

kMm@ amTmo

DD . EOEIE_.HW 1 73 REPLACES DD FORM 173, 1 JUL B8, WHICH WILL BE USED,
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SECURITY CLASSIFICATION
PAGE ORAFTER OR | PRECEDENCE | LMF | CLASS cic FOR MESSAGE CENTER/COMMUNICATIONS CENTER ONLY

RELEASER TIME [—AZ7 T 15

DATE ~ TIME MONTH | YR

1107002 | APR |74

BOOK MESSAGE HANDLING INSTRUCTIONS

FROM:
70:

ASSIGNMENT:
ELEMENT OF DATA
SERVICE COMPONENT
SOCIAL SECURITY NUMBER
NAME
LOCATION OF INITIAL TRAINING
TRAINING START DATE
TRAINING GRAD DATE
TRAINING MOS
LEAVE BLANK
LQOCATICON OF FOLLOW-ON TRAINING
REPORT DATE TO FOLLOW-ON TRAINING
GRAD DATE FOR FOLLOW~-ON TRAINING
MOS FOR FOLLOW-ON TRAINING
LEAVE BLANK

CONTROL REASON "95"

QW&

s ]

PAGE 4~21 ADD TABLE 4-7. AIT ARRIVAL FCR FOLLOW-ON TRAINING

M

-

COLUMN

11-15
16-20
21-25
26-30
31-35
36-40
41-43
44-48
49-53
54-58

59-67

_| ©68-69

DRAFTER TYPED NAME, TITLE, OF FICE SYMBOL, PHONE & DATE SPECIAL INSTRUCTIONS

R tvPED NAME, TITLE, OFFICE sYMBOL AND FHGNE

C

£

& [srenarure SECURITY CLASSIFICATION
e UNCLASSIFIED

DATE TIME GROUP.

1107002 APR 74
- P Y —

B
DD ﬂEICII ° 1 7 3 RERLACES DD FORM 173, 1 JUL 88, WHICH WILL BE USED.
1 DEC 7 E

Al
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JOINT MESSAGEFORM BEGURITY CLASSIFICATION

UNCLASSIFIED
PAGE ORAFTEROR | precenence | wme | cuass cic FOR MESSAGE CENTER/COMMUNICATIONS CENTER ONLY
RELEASER TIME 100 DATE —~ TIME__| MONTH] YR
03 9F05 uuuy 110700Z | APR |74
BOOK MESSAGE HANDLING [NSTRUCTIONS

Frow: 1

TO:
TRANSMISSION CODE 70-71
CARD CODE "51" 72-73
REPORTING ACTIVITY CODE 74-78
TRANSCEIVER CODE 79-80

CODING INSTRUCTIONS:

{1) COLUMNS 1-15. CODE AS PRESCRIBED BY PARAGRAPHS A-1 AND

¢(2) COLUMNS 16-20. CODE LOCATION OF INITIAL TRAINING AS PRE-
SCRIBED BY PARAGRAPH A-5.

(3) COLUMNS 21-25. CODE AS PRESCRIBED BY PARAGRAPH A-5G.

(4) COLUMNS 26-30. CODE THE TRAINING GRADUATION DATE AS PRE-
SCRIBED BY PARAGRAPH A-3G.

(5) COLUMNS 31-35. CODE THE FIVE CHARACTER TRAINING MOS.

(6) COLUMNS 36-40, LEAVE BLANK.

(7) COLUMNS 41-43., CODE AS PRESCRIBED BY PARAGRAPH A-5.

(8) COLUMNS 44-48. CODE AS PRESCRIBED BY PARAGRAPH A-3G.

(9) COLUMNS 49-53. CODE AS PRESCRIBED BY PARAGRAPH |A-3G.

- N R R

e et P
DISTR:

DRAFTER TYPED NAME, TITLE, OF FICE 5YMBOL,, PHONE & DATE © SPECIAL INSTRUC TIONS

Rl tvren name, TITLE, OFFICE SYMBOL AND PHONE

L

£

& |s1eNaTuURE SECURITY CLASSIFICATION DATE TiME GROUR

E UNCLASSIFIED 110700Z APR 74
5

DD . ';og:ﬂm 1 ?3 REPLACES DD FORM 178, 1 JUL 88, WHICH WILL BE USED.
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SECURITY CLASSIFICATION
JOINT MESSAGEFORM

UNCLASSIFIED
PAGE orarTER OR | precepence | ume | class cic FOR MESSAGE CENTER/COMMUNICATIONS CENTER ONLY
RELEASER TIME |™5¢7" T inro DATE — TIME__ | MONTH| YR |
TJ040F D5 Uuuu 110700Z | APR |74
BOOK MESYAGE HANDLING INSTRUCTIONS
FROM: )
TO:

(10) COLUMNS 54-58, CODE THE FIVE CHARACTER MOS FOR FOLLOW-ON
TRAINING,

(11) COLUMNS 59-67. LEAVE BLANK.

(12) COLUMNS 68-69. CODE 95 TO INDICATE FOLLOW-ON TRAINING.

(13) COLUMNS 70-71., CODE AS PRESCRIBED BY PARAGRAPH &4-6A.

(14) COLUMNS 72-73. CODE CARD 51.

{(15) COLUMNS 74-78. CODE AS PRESCRIBED BY PARAGRAPH A-5.

(16) COLUMNS 79-80. CODE AS PRESCRIBED BY PARAGRAPR 4-6A.

C. PARA A-4 CONTROL REASONS IS SUPERSEDED AS FOL:

PAGE A-8, PARA A-4, CONTROL REASONS:

CODE REASON

02 PLACED ON ADMINISTRATIVE HQLD DURING BCT OR AIT
(EMERGENCY LEAVE, COURT MARTIAL WITNESS OR OTHER

DELAY NOT SPECIFIED BY ANOTHER CONTROL REASON)

b

5 03 BONUS OPTION ENLISTEE ACADEMIC FAILURE

%

3 04 BONUS OPTION ENLISTEE FOR PHYSICAL REASONS
e

1 03 PLACED IN FUNCTIONAL LITERACY TRAINING 1
q

o —————

DRAFTER TYPED NAME, TITLE, OF FICE SYMBOL, PHOMNE & DATE SRPECIAL INSTRUCTIONS

TYPED NAME, TITLE, OFFICE SYMBOL AND PHONE

SIGNATURE SECURITY CLASSIFICATION DATE TIME GROUP

UNCLASSIFIED 1107002 APR 74

DD EGE?“ 1 73 REPLACES DD FORM 178, 1 JUL 68, WHICH WILL BE USED.
1

neymmay
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SECURITY CLASSIFICATION
JOINT MESSAGEFORM UNCLASSIFIED
PAGE mga& :zuﬂf:g LMF CLASS cic FOR MESSAGE CMWMHUNAiATESN::?TE:::#: -
—|o59F 05 yuuy 110700z | APR|74}
BOOK MESSAGE HANDLING INSTRUCTIONS
FROM: 1
TO:
07 AWOL
08 HOSPITALIZED (NOT YET DROPPED FROM ROLLS)
12 REASSIGNED TO PCF, CTF, OR RETRAINING BRIGADE
26 DISCHARGED FROM THE ARMY, DECEASED, OR DROPPED FROM
THE ROLLS AS A DESERTER
70 CORRECTED TRAINING ASSIGNMENT OR ACKNOWLEDGEMENT OF
ARRIVAL AT AIT ACTIVITY (ATC, SVC SCH, UNITS) FROM
BCT, PCF, CTF, RETRAINING BRIGADE, ANOTHER AIT
ACTIVITY OR DIFFERENT MOS AT THE SAME AIT ACTIVITY
73 VOLUNTEER FOR AIRBORNE TRAINING
80 WAIVED ENLISTMENT COMMITMENT AND AVAILABLE FOR
WORLDWIDE ASSIGNMENT
81 RECYCLED WITHIN BCT OR IN THE SAME M0OS DURING AIT
95 SELECTED FOR FOLLOW-ON TRAINING ASSIGNMENT
-
@
DISTR:
[oRATTeR TYRED rawe, TIT e Or T oL oz 8 paTE | ereciac mermucrione ]
R TYPED NAME, TITLE, OFFICE 5YMBOL AND PHONE
£
5 SIGNATURE SECURITY CLASSIFICATION DATE TIME GROUP
: UNCLASSIFIED 110700Z APR 74

1 3 FORM 173, 1 JUL 638, WHICH WILL BE USED
DD 1 DEC TO 7 REPLACES DD FO s U )
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MY JOINT MESSAGEFORM SECURITY classincamon ,

O=~NwE o

UNCLASSIFIED
M PAGE ORAFTEROR | PRECEDENCE | LMF | cLass | cic FOR MESSAGE CENTER/COMMUNICATIONS CENTER ONLY
9 RELEASER TIME [AcT [ WO " |_DATE — TIME__| MONTH] YR
151 oFo2 uuuL < 010830z |FEB |74
| G ' ~ MESSAGE HANDLING INSTRUCTIONS
NO

fROM: CDR MILPERCEN ALEX VA//DAPC—EPP—P//‘T

vo: ALL HOLDERS OF ID COPIES OF AR 612-201
UNCLAS /Qicig/gy77abu79[

SUBJECT: INTERIM CHANGE TO AR 612-201 (CHkNGE 3)

A. AR 612-201

1. THIS INTERIM CHANGE IS BEING DISTRIBUTED THROUGH PUBLICATIONS
PINPOINT DISTRIBUTION SYSTEM TO ALL HOLDERS OF AR 612-201.

2, EFPECTIVE 11 FEBRUARY 1974, PARA Afﬁ CONTROL REASONS IS SUPER-
SEDED AS FOLLOWS:

PAGE 8, PARA A-4, CONTROL REASONS

LP -

CODE REASON
| 02 PLACED ON ADMINISTRATIVE HOLD DURING BCT OR AIT
- (HOSPITALTIZED, EMERGENCY LEAVE, COURT MARTIAL WITNESS
OR OTHER DELAY NOT SPECIFIED BY ANOTHER CONTROL
REASON)
05 PLACED IN FUNCTIONAL LITERACY TRAINING
07 AWOL
12 REASSIGNED TO PCF, CTF, OR RETRAINING BRIGADE
26 DISCHARGED FROM THE ARMY, DECEASED, OR DROPPED FROM
DT ————
DAAG-PAR, DAPC RETURN TO ARMY LIBrRARY

ROOM 1 A 518 PENTAGOR

DRAFTER TYPEDNAME, TITLE, OFFICE SYMBOL, PHONE & DATE SPECIAL INSTRUCTIONS

MRS. C.W, WILS50ON, MIL FPERS MGT SP
DAPC-EPP-P, 58440, 1 FEB 74

R

TYPED NAME, TITLE, OFFICE SYMBOL AND PHONE

H.A. YODER, COL, USA, DAPC-EPP, p7785
s, GVU /14 -/ SECURITY CLASSIFICATION DATE TIME GROU®
Lt UNCLASSIFIED 0108302 FEB 74

DD . EOEI!CH?J'l * 73 REPLACES DD FORM 173, 1 JUL 68, WHICH WILL BE USED.

TR eemim
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JOINT MESSAGEFORM

SECURITY CLASSIFICATION
UNCLASSIFIED

PAGE DRAFTER OR
RELEASER TIME

PRECEDENCE | LwmF CLASS cic FOR MESSAGE CENTER/COMMUNICATIONS CENTER ONLY !
ACT I INFO ’ DATE — TIME ] MONTH]| YR °

102 9FQ 2

uugy 0108307 | FEB 174

BOOK
NO

MESSAGE HANDLING INSTRUCTIONS

70

73

80

81

O=nNwEno

DISTR:

DRAFTER TYPED NAME, TITLE, OF FICE 5YMBOL, PHONE A DATE SPECIAL INSTRUGC TIONS

FROM: _1 |
To:

THE ROLLS AS A DESERTER

CORRECTED TRAINING ASSIGNMENT OR ACKNOWLEDGEMENT OF

ARRIVAL AT AIT ACTIVITY (ATC, SVC SCH, UNITS) FROM

BCT, PCF, CTF, RETRAINING BRIGADE, ANOTHER AIT

ACTIVITY OR DIFFERENT MOS AT THE SAME AIT ACTIVITY

VOLUNTEER FOR AIRBORNE TRAINING

WAIVED ENLISTMENT COMMITMENT AND AVAILABLE FOR

WORLDWIDE ASSIGNMENT

RECYCLED WITHIN BCT OR IN THE SAME M0OS DURING AIT »3

TYPED NAME, TITLE, OFFICE SYMBOQL AND PHONE

SIGNATURE

fcmYermma

SECURITY CLASSIFICATION ‘DATE TIME GROUP

UNCLASSIFIED 010830Z FEB 74

DD FORM 173 REPLACES DD FORM 173, 1 JUL §3, WHICH WILL BE USED,
1 DEC ¢
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A G 22 T]

UNCLASSIFIED
0} 03 . RR uuuy 2411302  AUG 73
NO

CDRMILPERCEN ALEX VA//DAPC-EPP-P//

ALL HOLDERS OF INITIAL DISTRIBUTION OF COPIES

OF AR p3p-2D3, 455221542// /Q7;§<j£;?
UNCLAS

SUBJECT: INTERIM CHANGE TO AR bl2-201

1. THIS INTERIM CHANGE IS BEING DISTRIBUTED THROUGH PUBLICATIONS
PINPOINT DISTRIBUTION SYSTEM TO ALL HOLDERS OF AR k12-201.

2. PARAGRAPH 3-13A{4} IS ADDED AS FOLLOWS:

{4} COMMANDERS OF BASIC TRAINING ACTIVITIES WILL COMPARE
ASSIGNMENT INSTRUCTIONS WITH THE SOLDIERS ENLISTMENT CONTRACT {DD
FORM 4} AND ALL ATTACHMENTS THERETO. SUCH AS THE DA FORM 328L-R-

TO INSURE THE INSTRUCTIONS ARE/IN AGREEMENT WITH THE CONTRACT. ANY
DIFFERENCES WILL BE REPORTED TO TRAINING INPUT BRANCH. MILPERCEN.
{AUTOVON 221-8491 OR B8ud92}.

3. PARAGRAPH 3-156 IS ADDED AS FOLLOWS:

G- THE ASSIGNMENT INSTRUCTIONS FOR EACH BASIC TRAINING GRADUATE
WILL BE COMPARED WITH THE ENLISTMENT CONTRACT DD FORM 4} AND ALL
ATTACHMENTS THERETO- SUCH AS THE DA FORM 32BL-R. SPECIAL ATTENTION
MUST BE PAID TO BOTH THE COMMITMENT MOS AND THE COMMITMENT UNIT. IF

RETURR T0 A7 LIBRARY
ROOM 1 A 513 PENTAGON
MRS. C.W. WILSON. MIL PERS MGT 3P
DAPC-EPP-P. 58441~ 24 AUG 73
YODER COL-. USA> DAP(C-EPP. 57785
e /‘L/‘—‘ \// UNCLASSIFIED 241130Z AUG 73
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UNCLASSIFIED

02 03 RR uuuy 2411302 AUG 73

ANY. IF THE ASSIGNMENT INSTRUCTIONS DIFFER FROM THE CONTRACT IN
EITHER TRAINING OR UNIT ASSIGNMENT. THE DISCREPANCY WILL BE REPORTED
TELEPHONICALLY T¢ TRAINING INPUT BRANCHA MILPERCEN {AUTOVON 221-8491
OR 8Y4928)}. THE INDIVIDUAL INVOLVEP IS NOT T¢ BE SHIPPED PRIOR TO
RESOLUTION OF THE DISCREPANCY BY TRAINING INPUT BRANCH. -
4. PARAGRAPH 3-27A{L} IS ADDED AS FOLLOWS:

{L} ENLISTMENT CONTRACTS. THE ASSIGNMENT INSTRUCTIONS FOR
EACH AIT GRADUATE WILL BE COMPARED WITH THE ENLISTMENT CONTRACT
{DD FORM 4} AND ALL ATTACHMENTS THERETO~ SUCH AS THE DA FORM 328L-R.
IF THE ASSIGNMENT INSTRUCTIONS DO NOT DIRECT SHIPMENT Té EITHER
FOLLOW-ON MOS TRAINING OR TO THE COMMITTED UNIT/STATION AS REQUIRED
BY THE CONTRACT» THE DISCREPANCY WILL BE IMMEDIATELY REPORTED TO
TRAINING INPUT BRANCH- MILPERCEN {AUTOVON 221-8491 OR au92¥. THE
INDIVIDUAL INVOLVED IS NOT TO BE SHIPPED PRIQOR TO RESOLUTION OF
THE DISCREPANCY.
5- PARAGRAPH S-1C IS SUPERSEDED AS FOLLOUS:

C- UPON RECEIPT OF THE TRAINING ASSIGNMENT CARD. THE BCT
COMMANDER WILL VERIFY THAT EACH INDIVIDUAL IS FULLY QUALIFIED FOR

THE AIT ASSIGNMENT. PERSONNEL ASSIGNED TO TRAINING FOR WHICH THEY

UNCLASSIFIED 241130Z AUG 73
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UNCLASSIFIED

g3 03 RR uuuu 241130Z AUG 73

DO NOT QUALIFY WILL BE REPORTED TO TRAINING INPUT BRANCH. MILPERCEN
{AUTOVON 221-8491 OR 84923} EXCEPT THOSE INDIVIDUALS WITH VALID
ENLISTMENT CONTRACTS AND THOSE WHO ARE H@DA DIRECTED CODED "I™ IN
COLUMN b1l OF THE TRAINING ASSIGNMENT CARD. THE ASSIGNMENT INSTRUC-
TIONS FOR EACH INDIVIDUAL UWILL BE COMPARED WITH THE ENLISTMENT
CONTRACT {DD FORM 4} AND ALL ATTACHMENTS THERETO. SUCH AS THE

DA FORM 328L-R- TG INSURE THE INSTRUCTIONS ARE IN AGREEMENT WITH
THE CONTRACT. ANY DIFFERENCES WILL BE REPORTED TO TRAINING INPUT

BRANCH~» MILPERCEN {AUTOVON 223-8491 OR 8u492}.

UNCLASSIFIED 2413302 AUG 73

£
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AR 612-201

*C 2

CHANGE HEADQUARTERS
DEPARTMENT OF THE ARMY

No. 2 WASHINGTON, DC, 15 August. 1973

PERSONNEL PROCESSING

PROCESSING PROCEDURES AT US ARMY
RECEPTION STATIONS AND TRAINING CENTERS
AND
CONTROL AND DISTRIBUTION OF TRAINEES
RCS OPO-65 (MIN)

E‘f"fect.ive‘ 15 Seﬁtember 1973

Significant changes included are: Addition of Joint Uniform Military
Pay System Army (JUMPS-ARMY) options te the personal affairs
orientation; addition of CONUS Station of Choice enlistment options
and reporting activity codes for training activities; update for ad-
ministration of the ACB-73; update of reference for screening and as-
signment of personnel to nuclear duty positions; assignment of con-
scientious objectors to training at Fort Polk, LA, and addition of new
office symbols for US Army Military Personnel Center, Enlisted Per-
sonnel Directorate.

" AR 612-201, -30 June 1972, is changed as follows:
1. Added or changed material is indicated by a star.
/2 “Remove old ‘pages and insert new pages as indicated below:

Remove poges Insert pages
T T iit
ATZLand 1=2 e 1-1 and 1-2
1T thEOUEh 1=10 .ot 1-7-through 1-10.1
223 through 2-10 ... . . i i P 2-3 through 2-10.1
~2713 through 2:16 ... .. .. i e 2-13 through 2-15
~370 through 3-14 .. .0 o PR 3-1 through 3-14.1
BT S oveee 317 and 3-18
-4zl through 4-25 e 4-1 through 425
—5-1 through 5-4 .................. e 5-1 through 54
AL through A6 .. P A-1 through A-6.1
ATY through A-T4. ... e eeens e . A9 through A-14
BIland B2 . e B-1 and B-2

‘s *This change supersedes the following DA meséages: DAPO-EPP-P’ 111209Z Jan 73
(11}, subject: Additional CONUS Station of Choice Enlistment Optiens; DAPC-EPP-P
231316Z Jan 73 (U), subject: Suspension; DAPC-EPP-P 291601Z Jan 73 (U), subject;
Suspension of Aptitude Test Score Codes; DAPC-EPP-P 211216Z Feb 73 (U), subject:
Expanded Unit of Choice; DAPC-EPP-P 261415Z Mar 73 (U}, subject:- Changes for
Submission of Training Control Card; DAPC-EPP-P 1213252 Apr 73 (U) subject: New
ACB-73 Test. '

RETURN TO ARt LIBRARY
ROOM 1 A 518 PENTAGON
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C 2, AR 612-201 15 August 1973

3. File this change sheet in front of the publication for reference pur-
poses.

The proponent agency of. this regulation is the US Army Military
Personnel Center. Users are invited to send comments and -sug-
gested improvements on DA Form 20238 {(Recommended Changes to
Publication) direct to HQDA {DAPC—EPP—P), 2461 Elsenhower Av-
enuve, Alexundrlq, VA 22331

By Order of the Secretary of the Army:

CREIGHTON W. ABRAMS
. General, Uniled States Army
Official: Chief of Staff
VERNE L. BOWERS
Muajor General, United States Army
The Adjutant General '

DISTRIBUTION:

To be distributed in accordance with DA Form 12-9A requirements
for AR, Personnel Processing:

Active Army: C (CONUS) (Qt;y rqr block no. 409)
ARNG: D (CONUS) (Qty rqr block no. 410)
USAR: C (CONUS) (Qty rqr block no. 409)
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AR 612-201
*C 1
CHANGE HEADQUARTERS
DEPARTMENT OF THE ARMY
No. 1 WASHINGTON, DC, 27 December 1972

PERSONNEL PROCESSING

PROCESSING PROCEDURES AT US ARMY
RECEPTION STATIONS AND TRAINING CENTERS
AND
CONTROL AND DISTRIBUTION OF TRAINEES
RCS OPO-65 (MIN)

Effective 15 February 1973
Significant changes included are: US Army Special Unit of Choice Enlist-
ment Commitment codes and location and reporting activity codes for
training activities; a neiw section IV, chapter 4, to require reporting to
HQDA of all REP 63 personnel on ADT ; and new provisions for oul-pro-

cessing non-CONUS residents from Puerto Rico and the Virgin Islands
and their return to ARNGUS or USAR control.

AR 612-201, 30 June 1972, iz changed as follows:
1. Added or changed material is indicated by a star.

2. Remove old pages and insert new pages as indicated below:

. Remove pages Insert pagee
A __________________________________________________________ iii
/1-’—1 and 1-2 ______________.._ e 1-1 and 1-2
7 oand 1-8B e 1-7 and 1-8
~9 and 2-10 _ .. 2-9 and 2-10
2~2-15 through 2-17 __________________ 2-15 through 2-17
/323 and 8-4 ___ . ____ L 3-3 through 3-4.1
-15 through 8-18 . . _____ _ __ ____ ___________ _________ 3-15 through 3-17
4=1 through 4-6 . .. . _______ 4-1 through 4-6
/4;9 through 417 ______. e e 4-9 through 4-17
4-23and 4-24 . ____________________________ U 4-23 through 4-25
~1 through 5-5 e 5-1 through 5-5
=1 through A-14 ____.__ _ . . .. . S A-1 through A-14

/_:____________________Q,A_g ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, B-1 and B-2
E-1

3. File this sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel! Opera-
tions. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct to
HQDA (DAPO-EPP-P) WASH DC 20310.

*This change supersedes the following DA messages: DAPQO-EPP-P (116172 May 72 (U), subject: Amendment
to DA message DTG 211603Z Apr 72, DAPO-EPP-P 071911Z Jun 72 (U), subject: Changes to Enlistment Codes;
DAPO-EPP-P 141246 Jul 72 (U), subject: Added US Army Special Unit Enlistment Options; DAPO-EPP-P 261640Z
Jul 72 (U), subject: Expansion of US Army STRATCOM Enlistment Option and Location and Reporting Activity
codes; DAPQ-EPP-P 221437Z Sep 72 (U), subject: CONUS Station of Choice Enlistment Option.

RETURM TO A733Y LIZRARY
ROOM 1° A 513 PENTAGON
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C 1, AR 612-201 27 December 1972
By Order of the Secretary of the Army:

CREIGHTON W. ABRAMS
General, United States Army
Official: Chief of Staff
VERNE L. BOWERS
Major General, United States Army
The Adjutant General

DISTRIBUTION:

To be distributed in accordance with DA Form 12-9 requirements for
AR, Personnel Processing.

Active Army: C (CONUS) (Qty rar block no. 472).
ARNG: D (CONUS) (Qty rqr block no. 473).
USAR: C (CONUS) (Qty rqr block no. 472),

AGO 3205A
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*AR 612-201

ARMY REGULATION ‘ HEADQUARTERS
DEPARTMENT OF THE ARMY
No. §12-201 WASHINGTON, DC, 80 June 1972

PERSONNEL PROCESSING

PROCESSING PROCEDURES AT US ARMY
RECEPTION STATIONS AND TRAINING CENTERS
AND
CONTROL AND DISTRIBUTION OF TRAINEES

| RCS OPO-65(MIN)

Effective 1 September 1972

This is a consolidation of trainee pracessing and assignment regulations previously published
as separate documents. Local limited supplementation of this regulation is permiited but is not
required. If supplements are issued, Army staff agencies and major commanders will furnish
one copy of each to HQDA (DAPO-EPP-P), WASH DC 20310; other commanders will furnish
one copy of each to the next higher headquarters,
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C 2, AR 612-201

CHAPTER 1
GENERAL POLICIES

Section I. GENERAL

*1-1, Purpose. This regulation provides
policies and procedures to process for training
and assignment, enlisted personnel who
transit Armed Forces Examining and En-
trance Stations (AFEES) and elements of the
United States Army Recruiting Command
(USAREC). REP-63 personnel who are or-
dered to active duty for training (ADT) and
Reserve component (ARNGUS and USAR)
personnel who are ordered to active duty dre

also governed by this regulation. Procedures’

are prescribed for reporting to Headquarters,
Department of the Army all categories of per-
sonnel who enter the training base.

1-2. Applicability. This regulation is applica-

ble to—

a. Inducted male * enlisted personnel proc-
essed at US Army reception stations
(USARECSTA).

b. Female enlisted personnel at the United
States WAC  Center, Fort MeClellan,

Alabama, and at WAC detachmernts desig-
nated to accomplish initial processing and
reassignment of female reenlistees who are
assigned from recruiting main stations, posts;
camps; or stations. -

%¢. Prior-service male personnel who are as-
signed from AFEES (either directly or
through the US Army Reception Station) to a
duty assignment either .in CONUS or ovet-
seas. This category of perdonnel will not in-
clude personnel requiring basic or basic com-
bat training upon re-entering active duty.

d. Members of the Army National Guard of
the United States (ARNGUS) and US Army
Reserve (USAR) who have a service obliga-
tion under the Reserve Enlistment Program
of - 1963 (REP 63) who process at
USARECSTA and are attached to a US Army
training center (USATC) or activity for basic
training, basic combat training, advanced in-
dividual training, or basic unit training.

nel Without Prior Service;

e. Enlisted replacement stream personnel
assigned by reception station ecommanders to
training centers, Army service schools, hospi-
tals, and other activities -where individuals
undergo basic tralnmg, basic combat trammg,
and advanced individual training.

1-3. Explanation of terms. For the purpose
of this regulation, the following terms apply:

a. Advanced individual training (AIT) wc-
tivity. An aetivity which conducts training to
qualify an individual for the award of an MOS
upon sucecessful completion of the training
course.

*b. Basic combat training. Training in basie
military subjects-and fundamentals of basic in-
fantry combat given to newly inducted and en-
listed Active Army and Reserve Components
male personnel without prior military service.

¢. Basic training. Training conducted at the
US Women's Army Corps Center (USWACC)
and US Armyv Medical Training Center
(USAMEDTC) in fundamentals of basic military
training, less combat.

.+d.-Basic training activity. An activity
which conducts either basic combat training
(BCT) or basie training.

e. Control condition. A c¢hange in status
which ' -actually - delays or precludes the
individual’s availability for ass-ngnment to
training or to a unit.

F. In-cycle -processing. Processing accom-
plished during basic or basic combat training
which commences on a Monday. Processing
scheduled during the BCT cycle will be as in-
dicated in 'ATP 21-114, Male Military Person-
ATP 21-111,
Modified Basic Training Program for Con-
scientious Objectors (1-A-0) Without Prior
Service; ATP 21-121, Basic Training Program
for Female Military ‘Personnel.

1-1
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*y. On-the-job advanced individual training
(OJT-AIT). Training conducted in active
Army TOE and TDA units for active Army
and Reserve components personnel who, upon
graduation from BCT, are assigned for MOS
qualification through formal on-the-job train-
ing.

h. Preparation of replacements for oversea
movement (POR). A system of personnel
policies and procedural requirements to qual-
ify personnel for oversea service.

i. Prior-service personnel. Personnel who
have completed one or more days of active
duty in a regular component, Army of the
United States or active duty in a Reserve com-
ponent of any of the Armed Forces; or in the
ARNGUS or USAR programs of active duty
for training pursuant to REP 63; or in similar
programs of any of the Armed Forces.
Personnel who have -been drafted into the
Avrmy and subsequently reenlist at a reception
station are not to be considered prior-service
personnel.

j. REP 63 personnel. Reserve component

personnel ordered to active duty for training
under the Reserve Enlistment Program of
1963 (Public Law 88-110, 88th Congress). Re-
serve component nonprior-service personnel
age 26 or over who enlisted under the author-
ity of AR 140-111 or NGR 601-200 are, for
the purpose of this regulation, processed as
REP 63 personnel.
*i. Replacement stream enlisted personnel.
Active Army enlisted personnel not assigned
as permanent party to any command or unit
who are under the direct assignment control
of HQDA. Includes trainees and students un-
dergoing training in a permanent change of
station (PCS) or temporary duty pending
further orders (TDPFOQ) status. Specifically
excluded are prior-service personnel ( i above)
who do not require basic training, basie com-
bat training or advanced individual training.

1-4. Restrictions. . . Inoeulations, except
adenovirus vaccine, meningococcal disease
vaceine, tetanus-diphtheria  toxoid, polio-
myelitis vaceine, and the Tuberculin Tine

Test will not precede the administration of any
personnel selection and classification tests.

1-2
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b. No more than 6 hours of testing will be
administered on any given day, and no more
than 4 hours of testing will be administered
without @’ break of at least 1 hour.

¢. Clothing and footwear will not be issued

if it is determined that a receptee is to be
discharged, relieved from active duty, or re-
lieved from active duty for training for physi-
cal or other reasons,
*d. Receptees, to include REP 63 pérsonnel,
who were processed through AFEES will not
be subjected to a physical inspeetion. See
paragraph 2-10, this regulation and paragraph
3-18, AR 601-270.

e. Nonprior-service receptees may be re-
tained for only 1 day to perform kitchen police
duties, except during processing. Kitehen
police duties will not be performed if it will
preclude the individual from reporting to the
BCT as prescribed by appropriate orders.

f. Transfer processing will not be accom-
plished at a USARECSTA. Receptees being
separated for any reason will be processed at
the transfer activity serving that installation.

g. Conscientious objectors {1-A-0) will not
be administered certain incculations at
USARECSTA (para 2-10c¢(2)).

h. Conscientious objectors (1-A-0) will not
be assigned to BCT.

i. Personnel who have enlisted for MOS
training - requiring a security clearance will
have proper clearances initiated if action has
not already been taken by the AFEES. Per-
sonnel recommended for MOS {raining requir-
ing a security clearance must be eligible for
clearance.

7. REP 63 personnel assigned ADT will not
be released to their parent unit without hav-
ing completed at least 120 days on ADT and
have fulfilled. their ADT commitment as
specified by the enlistment contract unless
they have been recommended for discharge.
Fulfillment of the ADT commitment occurs
when the individual is gualified for the MOS
for which he enlisted. Exceptions to this will
be coordinated with the appropriate Army
commanders.

k. Basic or basic combat training will not be
provided by means of OJT.
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1-5. Personal factor in procescing. a. Care-
ful consideraton will be given to the manner in
which inductees and first term enlistees are
processed.

b. Every effort will be made to impress the
new soldier with the efficiency of the Army and
the attention given to his welfare. The psychol-
ogical implications involved in the transition
from civilian to military life are all-important.

1-6. Initiation of records. Military Personnel
Records Jacket, US Army (MPRJ} (DA Form
201) will be initiated’ as prescribed by para-
graph 1-3, AR 640-10 and AR 640-2.

1-7. Records processing at .USARECSTA.
Table 1-1 lists records which are initiated or
received at a reception station and instructions
for disposition. :

@. Records received from Army National

Guard units will not be remade, but will be
continued in use, USAR records will be remade
only when absolutely necessary.

b. Records received will be checked for accu-
racy. Entries on forms initiated will be made as
prescribed in regulations applicable to such
forms.

1-8. Preparation of forms at USARECSTA,
Processing time may be saved by preprinting
forms with information appllcable to all recep-
tees. Mechanical writing equipment may be
used for this purpose. A standard personnel
plate will be prepared for each receptee as pre-
seribed by paragraph 4, AR 600-26. Standard
personnel plates will be used for initial prepa-
ration of ali finance forms. (See para 3-1, AR
37-104-2 for preparation of financial data re-
cord folders.)

1-9. Records processing at USATC. a. In
accordance with disposition instructions pre-
scribed in Table 1-1, personnel records will be
dispatched to an initial receiving point of the
appropriate basic training activity for a rec-
ords check, which will be completed as much
as possible before the start of either basic or
basic combat training cycle. The records check
will continue during the period of training and

AR 612-201*

will be completed before releasmg the 1nd1v1d- -
ual for asmgnment

b. Incoming personnel record folders will be
checked against either assignment or attach-
ment orders of arrivals to determine that all
personnel record folders have heen received.

¢. Request for missing records will be sub-
mitted as follows:

(1) Replacement stream personnel,

(z) If the copy of DD Form 4 (Enlist-
ment Contract—Armed Forces of the United
States) or DD Form 47 (Record of Induction)
is missing and cannot be located at the recep-
tion station, the training activity commander
will request a copy from the Commanding Of-

cer, USAPDSC ATTN: Central Registry Sec-
tion, Edgewocod Arsenal, MD 21010 for BCT
personnel or from the Conmimanding Officer,
United States Personnel Serviees Support Cen-
ter, FT Benjamin Harrison, IN’ 46249 for
AIT personnel.

(b) When the DA Form 20 (Enlisted

‘Qualification Record) is missing, the procedure

in AR 640-2 for tracing, reporting, and initiat-
ing temporay qualification recordr-x will be fol-
lowed,

{c} Medical records-for personnel who
were formerly on ‘active duty and were re-
leased to the US Army Reserve from either ac-
tive duty or active duty for training may be ob-
tained from the Commanding General US
Army Reserve Component Personnel and Ad-
ministration Center, 9700 Page Boulevard, St.
Louis, MO 63132, Medical records for personnel
who were formerly on active duty and were
discharged will be obtained from the Center
Manager, National Personnel Records Center,
GSA, 9700 Page Boulevard, 8t. . Louis,
MO 63132. See appendix A, AR 340-1 for de-
tailed listing of records maintained at various
records centers.

(2) Reserve Enlistment Program of 1968
(REP 68) personnel. When records cannot be
located, the training activity commander will
request missing records or replacement copies
for REP 63 personnel as follows:

(z) For members of the Army National
Guard of the United States (ARNGUS)—to

1-3
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the Adjutant General of the state in which the
individual’s ARNGUS unit is located.

* () For menbers of the US Army Re-
serve (USAR)—to ‘the Commanding General
of the Army area in which the individual’s
USAR unit is located.

1-10. Personnel records review and screen-
ing for special category personnel at USATC.
Commanders of training centers are responsi-
ble for and will insure that the personnel rec-

30 June 1972

ords prescribed in paragraph 3-5 are reviewed
{o identify— -

a. Personnel with rare and unusual qualifi-
cations.

b. Personnel with civilian-acquired skills.
¢. Personnel with enlistment commitments.

d. Inducted physicians, dentists, and allied
medical specialists,

Section II. THE BASIC INTERVIEWS AND REQUIRED REPORTING TO
HEADQUARTERS, DEPARTMENT OF THE ARMY

1-11. General requirements. The interviews
required by this section are conducted at the
US Army Reception Station or the US Army
Training Center as prescribed by DA Pam
611-1 and this section. The interview should be
conducted in a formal, comfortable, well venti-
lated, and well lighted atmosphere. The inter-
viewer must be fully qualified, thoroughly fa-
miliar with the personnel processing proce-
dures, AR 611-201, AR 600-200, DA Pam
350-10, and the Dictionary of Occupational
Specialties and must be authorized to conduct
the interview. Every effort will be made to
gain the individual’s (interviewee) confidence
in order that proper data may be collected. In-
terviewers will obtain forms for recording im-
pressions, rating sheets for recording evalua-
tions and a manual which describes the nature
and purpose of the forms required for use dur-
ing each interview,

1-12. Purpose. The purpose of the basic in-
terviews are—

a. To ask for and to give information.
b. To determine individual qualifications.

¢. To afford the individual an opportunity to
express a personal preference for training and
ultimate assignment.

d. To provide Headquarters, Department of
the Army with specific, accurate information
upon which to base the selection of individuals
for initial training assignment.

1-4

1-13. Basic interviews. The basic interviews
to which each individual will be subjected are
normally conducted at the US Army Reception
Station (USARECSTA). They are called basic
because the information collected, the records
prepared, and the decisions made at these
times will affect the entire military career of
the soldier and his usefulness for national de-

. fense, In view of the importance thereof, it is

inherent that they be conducted orderly and
data collected accurately.

a. Initial interview. The initial interview is
conducted to collect data not available through
“other media. It consists of personal, educa-
tional and occupational background, aptitudes,
and other specialized qualifications. DA Form
20 (Enlisted Qualification Record) and Train-
ing Card One are initiated, or data already re-
corded may be verified. This is the first step in
the classification process. During the initial in-
terview, the interviewer will ascertain from
conversation and observation certain broad as-
pects of personality and limitations that are
important for initial assignment. The inter-
viewer should inform the individual that he
will be classified and assigned to a military job
or to training for which he is best qualified
commensurate with the needs of the Army.
When the initial interview is being conducted
at an initial duty station, the interviewer will
inform the individual concerning opportunities
for training and advancement offered by the
unit to which he is assigned.

b. Initial personal affairs interview. The
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initial personal affairs interview is conducted
primarily to familiarize the individual with in-
formation contained in the Army Personnal
Affairs Handbook (DA Pam 608-2) and to
take actions to complete and process forms in-
cident to allotments, purchase of bonds, insur-
ance, income tax withholding exemptions, and
any matter which the individual desires to dis-
cuss.

1-14. Interviewer responsibilities. a. Train-
ing preferred. Training preferred, as ex-
pressed by the individual, is a measure of mofi-
vation used by the Army in selecting training
appropriate to the individual. Accordingly,
during the processing as prescribed by DA
Pam 611-1 and chapter 2, this regulation the
interviewer will—

(1) Inform the receptee of the purpose of
his classification interview, and that he will be
asked questions concerning his education, eivil-
ian employment and hobbies.

(2) Using the latter information, test
scores, and all other available information con-
cerning the receptee, inform him of training
fields available and for which he qualifies.

{3) Allow the receptee an opportunity to
express a personal preference for training.

{4) Explain to the receptee that his pref-
erence will be taken into consideration when
determining his assignment; however, other
considerations, including the needs of the
Army may not permit filling his preference.

(6) Explain to the individual who does
not meet the minimum prerequisites the un-
likelihood of being trained in accordance with
his preference, or in a training course that is
not MOS 09B fed.

b, Training recommended. This information
is important and assists Headquarters, Depart-
ment of the Army, in determining appropriate
training for the individual. In order to objee-
tively recommend the training an individual
should be subjected to, the interviewer will—

(1)} Consult with individual, review his
records.

(2) Consider physical profile, aptitude
area scores, education, civilian occupations and

AR 612-201

experience, hobbies, avocations, prior military
experience, qualifications for training courses
available, and period of utilization upon com-
pletion of course,

(2) Recommend training only for which
the individual is fully qualified, or training in
an MOS which is fed by 09B personnel.

(4) Recommend no training in a Scientific
and Engineering MOS (01 series) or an MOS
that was reported as CAS. If an individual
submits a DA Form 1294 (Record of Personnel
with Special Qualifications), or is reported
with a CAS, he will be considered for such’
MOS. Selection for award of MOS in the Scien-
tific and Engineering MOS series or award of
MOS based on CAS is determined by means
other than normal training assignments.

Note, If the individual is reported with a CAS but
not selected for direct award of that MOS, he is auto-
matically considered for training in the CAS MOS. If
an individual is not selected for the Scientific and

Engineering MOS or a CAS MOS then the recom-
mended training is considered.

(6) Recommend training for WAC per-
sonnel only in MOS listed in DA Pam 350-10
and section IV, AR 611-201.

(6) Evaluate and record recommendation
for MOS training in item 26, DA Form 20 of
the individual as prescribed by AR 640-2.

¢. Fducation. The interviewer will insure
the individual presents adequate supporting
documents to substantiate' the highest level of
education to which he attests and record this
information in item 32, DA Form 20 of the in-
dividual as prescribed by AR 640-2.

1-15. Disposition of collected interview in-
formation. ¢. The data collected will be sent
to Headquarters, Department of the Army
coded to the Training Cards One and Two as
prescribed by chapter 4. The interview data
will also be recorded on the individual’s DA
Form 20 and must be accurate and legible.
(AR 640-2).

b. When the Training Card One and Train-
ing Card Two are received at Headquarters,
Department of the Army, the data contained
on them is used as the data base for the control
and distribution of trainees.

1-5
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e. Any changes or corrections other than
name, social security number (SSN), or service
component required after initial submission
of the Training Card One and Training Card

1-6
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Two will be accomplished by electrically trans-
mitted message. Changes or corrections to
name, SSN or service ecomponent are reported
using the Change Identification Card (chap. 4).
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Table 1-1. Records Initiated or Received at US Army Reception Stations

Filed in
DD Form

Placed/Filed in DA
Form 2143

To/thru
servicing
DPA

_ Farm(s) Placed/Filed in DA
Form No. Title Applicable used for § Furished Form 201{MPRJ)
regutation{s) each receptee
receptee Placed Filed
Training Card One ... ... Chapter 4 ...... S e . .
Standard Personnel AR B00-26 ... | L¢(plate) .| o X
Plate, '
Identification Tags ..... [ AR 6065 ...... 2itags) L. K e
DA Ferm 20 ....... .Enlisted Qualification AR 8302 e e
Record. NGR 601-200:
AR 140111,
DA Form 41 .......] Record of Emergency AR 600-10: Fisety.. ) X (duper L
Data. NGH 601-200,
DA Form 61 .,..... Application for AR 3510 ...... I T R B S FE TR TR
Appointments
DA Form 201 ...... Military Personnel AR 64010 ... .. S O
Reeords Jacket,
US Army.
DA Form 201a ..... Field Personnel AR BI10 L
File Divider.
DA Form 3301 ..., I.anguage Proficiency AR B11-6G...... dmety Ll oo Xiey2)
Questionnaire.
DA Form 425......| Apblication for Iden- AR 606-3 ..., Zoooodh e X......
tification Card.

L1

See foptnoles at end of tahle.

Placed

Filed

Special instructions or
disposition

Training Card one will
be punched and

Ll machine verified.

Placed in MPRJ when
iransmitting personnel
records from USARE-
CETA to training center
UP AR 640-10.

Issue if processing
schedule will permit.

Transmit 1AW para-
graph 1-9, AR 640
10. Do not perforate
or fasten this form
in MPRj.

1f original erroneously
received, forward te
TAG UP AR 660-10.

Assist individuals who

meet minimum re-

quirements for OGS
and who indicate
desire to apply for

QCS in completing

application (DA

Form 61). Applica-

tion will nol bhe en-

dorsed. It will be
forwarded with per-
sonne! records to
galhing training
activity commander
for processing.

Forwarded to next unit

of assignment UP

AR 640-10.

Forwarded to next unit

of assignment UP

AR 640.-10.

Active Army personael.

see instructions on

DA Form 330. For

Reserve component

ADT persor{pel, see
note.? .

Insure {hat picture is

securely fastened to

€161 Isn3ny ¢l
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Applicable Formis) Vlaced/Filed in DA Filed in Placed/Tiled in DA Tolthra Special mstructions or
Form No. Title regulation(s) nsed for Furnished Form 201 (MPRI3 - DD Form Form 2143 servieing disposition
. each receptee - DPA
receptee Placed Filed Placed Filed
DA Form 428 1AW
AR 606-5. Duplicate
retained by issulng
officer and filed in
numerical order by
serial number of card.
. {Following items on
DA Form 428 may
be eliminated: 3, 4,
8 through 16, and
signature of appli-
cant if not prepared
. . by individual con-
DA Form 481...... Military Leave Record [AR 630-5...... ]1l....ooviii oo oo eevnie] e o e X cerned.)
DA Form 660... ., GED Individual AR 621-5...... b e . A N IR SR T TR L TR (EE R Prepare DA Form 869
+Record. i oniy for those per-
sonnel with less than
a high school diptoma
' or equivalency
i certificate,
DA Form 12942 | Record of Persvnnel AR 600-200.... f2........... |-eeiiann B 7 - R s Place in MPRJ for
With Special and iransmittal e BOT
Qualifications. dupe). activity.
DA Form 1315 .... | Reenlistment Data AR B01-280.... Lo e . R S . B T O R TR R Transmit 1AW para-
Card. graph 1-9, AR
640-190.
DA Form 13418, | Allotment Authoriza- | Part §, chapter |4 (set)..... L5 " IRUUTOUUOIOY IS X
A, or C2 tion (to =tart, stop, 6, DOD Mili- .
and change alloi- tary Pay and
ments}. Allowances
’ Entitlements
Manual:
chapter 2,
AR 37-104-2 N
DA Form 1811 ... ) Physical and Mental AR 601-210.... JDuplieate . -.o.ooo e e X
Status on Release veceived
from Active Service. from
RMS,
DA Form 1996 ..., | Tax Withholding Chapter 2, AR l.; ............................................................. X
Record. . 37-104-2. -
DA Form 2035-R..| Computation of ACB AR 601-270...0 oo e e e e B Ve Destroy after record-
Aptitude Area ing-on DA Form
Scores. ‘ - 0. -
DA Form 2139 ....| Military Pay Voucher |Chapter 4, AR 5 (set} ... | vveeereiea] covvronovins] covviiiinif v e Copy & ..o |oeieeninnns Copies 1 through 4.
. 37-104-2. To finance and Be-
, counting efficer,
+DA Form 3716 .., | Personal fimancia! AR 37-104-3. | JOUUUUUE P T L e N T T Place in MPRJ when
record, US Army. i transmitting per-
sonnel records 1AW
AR 640-10.

See footnotes at end of table.
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DA Form 2981 ....

DA Form 3053 ....

DA Form 3208 ...

DA Form 32087 ..

*DA Form 6170-3 .

DA Form 6057 ...

DA Form 3326 ...

DA Form 3327 ...,

mination of
Moral Eligibility
for Induction.

Declaration of
Benefits Received
and Waivers.

Worksheet for
National Agency
Check Request.

Authorization to
start and stop

BAQ Credit.

Worksheet for
computing
Aptitude
Area Scores.

Army Qualification
Battery, AQB,
Reserve Com-
ponent Edition
Storing Work-
sheet. .
Personal Clothing
Record, Enlisted
Women.

Personal Clothing
Record, Enlisted
Men.

See fogtnotes at end of table,

Application for Deter-

AR 801-270....

See I, chay.
7, AR 37-
125, Para
80204,
DODPM.

AR 381-130....

Chapter 2.
AR 37- 104-2.

AR 601-210....

AR 601-270

AR 140-111....

NGR 601-200

AR T00-84.....
AR 710-2
NGR 735+5

AR T00-84..... ]

AR T10-2
NGR 735-5

X {origy ...

X {ovig) ...

Cy {if zteh
te DD)
Form

. 1584, file
as allieg
paper).

Cy (at-
tached to
DD Form

47

X (copy) ...

If received from
AFEES, DA Form
2981 will be
detached from DDS

Original to VA Office
having jurisdiction
over members ¢laim.

When existing, this form
will be maintained in
the Action Pending
section of MPRIJ; re-
move upon completion -
of DD Form 1584.
Need not be executed
when required back-
ground data are con-
tained on a current,
properly executed and
sighed DD Form 398
(Statement of Perscnal
History), Under these
circumstances, the data
required for accom-
plishment of the DD
Form 1584 may be
taken frem the DD
Form 398,

DA Form 6170-3 received
from AFEES will be
detached and removed
after necessary data
has been extracted.

DA Form 6057 will be
removed from MPRJ
after necessary data
has been extracted.

Transmitted 1AW para-
graph 1-9 AR 640-10.
Duplicate retained by
issuing officer. :

Transmitied 1AW para-
graph 1-85 AR 640-10.
Duplicate retained by
issuing officer.

Form 47 and destroyed.

£L61 1Sn3ny.gy
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See foutnotes at end of table.

Farm(s) Placed/Filed in DA Fiied in | Placed/Filed in DA § Tothen Spectal mstructions or
Form No. Title Applicable :zj: for Furnished ] Form 201(MPRJ) DT Form . Form 2143 ___servicing DPA disposition
regulation(s) receptee Feceptee Placed Filed 72 Placed Filed
DD Form 24 ..., Armed Forees lden- AR 606-5...... | B S T Tt T AP PO T Tssue to each receptee.
tifieation Card (See para 25, AR 606-5,)
{green). )
DD Form 42 ....... Enlisted Contract— AK 601-210.... fDuplicate { ............f .o X
Armed Forces AR 140-111 received
of the United frrom
Siates. RMS or’ .
Army
Reserve
units.

NGR 601-200 2 eopies R I Xtorigif | ..ol oo e «Copy to Commander,
received received). RCPAC, 9700 Page
from Bivd., St. Louis, MO
Army 83132.4
National
Guard
Units.

DD Form 44....... Recard of Military AR 135-90,., .. S B I [ S T Original to Selective
Status of Reg- AR 140-111 Service Local Board.,
jztrant. M
DO Form 47.......7 | Record of Induction ... | AR 601-2%¢. ... |Dupe re-  } .o ]oiiiit, X
ceived
from
entrance
station.
DD Furm 53%...... Notification of AR 601-48... . P [ I e I [ To State Director of Se-
Entry into Active lective Service [AW
Military Service. AR 601-49,
DD Form 88....... Armed Forces AR 601-10..... Received | ... )i, X
Security Ques- NGR 601-200 from
tivnnaive. - RMS,
entrance
Aation oy
Rezerve
com-
punent
units.
DI Form 1072..... Application for DOD Mihitary S T [T TP [ I X
Baric Allowance Pay and
for Quarters fur Allowances
Members with Entitle-
Dependents. ments
Manual:
AR J7-
104-2.

102219 9V ‘2 D
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DD Form 220

Active Duty Report ...

AR 135-200....
tADTY

(For  Jevireiaiia..
ARNGUS
for tours
of 90 days
or morel.

+Original—w/copy of or-

ders attached—to Com-|

mander, RCPAC, 9700
Page Blvd. St. Louis,
MO 63132,

€L61 ISn3ny ¢1
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2 (For oo ORI DUNIPOI PSS PR ceveecene--} X (Dupe Original—w/copy of or-
UsaR w/copy ders attached—io GG,
for tours of orders RCPAC, 9700 Blvd, St
of 90 daya attached— Louis, MO £3132
or more). to Res

unit
comdr
thru
DPA
servicing
home
atation).

AR 135-210 {1 (For = {........._ R [ P, PR T I I Original to C), AGPER-
{Active ARNGUS SCEN. Fort Benjamin
Duty) for tours Harrison, IN 46249.%

of 80 days
ar more).

2{For ||l R R T X (Dupe Original to CO, AGPER-
USAR w/cony SCEN, Fort Benjamin
for tours of crders Harrison, IN 462493
of 90 daya attached
or more), to Com-

mander
who is-
sued the
active
duty or-
ders thru
DPA
servicing
member
prior to
entry on
active
duty).

DD Form 363 ___ |Fingerprint Record |AR S8R-280 __. |z .. __.__._.{ . _._. R S X (L 2orm) oo oo meee e e Attach .one form to DD
{Revernse of Polee Form 15684 and place
Record Check). in MFRJ.

DD Form 373 ___ [Consent, Declara- AR 140-111 . _| Duplicate R [N X
tion of Parent received
or Legal from
" Guardian. RMS, or

Army
Reserve
units.

DD Form 288 _.. |Statement of AR 381-180 __[leopy = |. .. .... [N SO X
Personnel History. | AR 601-210 received

AR 601-270 from

NGR 601‘220 RME, -

AFEES,
or Re-
serve
compo-
nent
units.

See footnotes at end of table

ZL61 aunfp (g

102-219 ¥V


ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

EppsS


4 i}

Form(s) Placed/Filed in DA Placed/Filerdt in DA
Applicable used for Furnished Form 201 (MPRJ)} Filed in Form 2143 Ta/thru Bpecial instructions or
Form No. Title regulations(s) each t DD Form servicing disposition
receptee Placed Filed 722 Piaced Filed DPA
DD Form 722 .. | Health Record _.._.. AR 40403 . |1 .. .. ). o - X o e e e Placed in MPRJ when
transmitting  person-
nel records UP AR
64010,
DD Form 722-1._| Health Rocord— AR 40403 _ . _____..__. e X o B T T B BT il LT TR TTTErE Plaesd in MPRJ when
Dental. tranamitting peTIOD=
nel records UP AR
G40-10.
DD Form 1172 ._| Appl for Unif Sve AR 68065 .. |2{origand |X .. ___.___ ) . .| ... [ PR R [P sieceiiece-o-| Inform  receptee who
Ident and a dupe). claime  dependents to
Privilege Card. eomplate  application.
Instruet  receptee to
send completed forms
to his primary depend-
ent or, it appropriste,
through military ¢han-
nels to CG, Finance
Center US  Army,
ATTN: Allotments and
Deposits  Operations,
Indisnapolis, TN 46249,
43 expeditiously as pos-
sible.
DD Form 1884 __| DOD National AR 381-180 _.|i (set) . _._|_ ... IO b, SRR F RPN (PPN [PPSR PP I For processing by train-
Ageney Cheek AR 6048 ing activity or initial
Request, unit of asyignment,
SF 88 _._._._... Report of Medical AR 40-501 __|DupHeate |__.__._._ ... . ____.___._ e X
Examination. AR 135-200 received

AR 135-210 from

AR 601-210 RMS,

AR 601-270 AFEES,
or Army
Reserve
unijts,

NGR 601-200.| 2 copies | ...._.......] __. IO S Copy | ool R SRR Copy t» CG, RCPAC,
received {orig if 9700 Page Bivd, B8t
from re- Louts, MO &3182°
Army cejved).

National
Guard
units.
SF o8 __.«...... Report of Medieal AR 40-501 __|Duplicate | _._ .. .. .| . . ) . ... b4
Ristory. AR 186-200 received

AR 135-214 from

AR 801-210 RMS,

AR £01-270 AFEES,
or Army
Reserve
units.

NGR 601-200_|2 copies ... . .. ... b Copy b el Copy to CG, BCPAC,

102-219 ¥V
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i bt |

received lorig it 9706 Page Bhvd, St
from e Logls, MO $3132"
Army eeived).
Nstional
Guard
enits.
SR 800 _.._._... Health Record— AR 40408 _J1 .. ) e ] X
Chronologieal
Record of
Medical Care.
5P e01 ______ __. Health Record— AR 40408 _ 1 ... o] RN [ X
Immunization NGR 601-200
Record,
SF 602 _.__...._ | Realth Record— AR 40408 _{ 1 gifre- ..o | i x
Syphilis Record. quired).
SF 608 ... _.... Health Record— AR 40408 .J1 ______._. J ..................................... X
Dental.
VA Form 29— Servicemen's AR 608-2 __ |3 ______.__] Dope ... . \.... __.._.. Org o] Seenmote | .. ____..__ Distribute <¢opien IAW
BZBG ¥, Group Life AR 608-2.
Inzurauce
Election.
TD Formn W~ .. | Employee’s With- DOD Military |1 -} e ce ] et e X
holding Exemption Pay and
Certificate, Alowsnees
Entitle-
ments
Manual;
AR 87~
104-2;
NGR 601200
PHS Form 731 *.. |International AR #0882 |y e e e e e The medical officer will
Certificate of AR 40408 comply with the pro-
Vaccination, visiops of paragraph
%5, AR 40—408. For
disposition, see note.’
PHS Form 956 .. |Report of a Suspect | AR 40408 ..|Copy 2ve- | ... . . | i heiiiimaaaaa X
or Case of YD AR 601-270 ceived
Among Persons from
Examined for RMS or
Military Service. AFEES,
when
appli~
cable.
856 .....___... [Application for AR 600-2 __(Dupere- | _._._.__ L7} S IR INURPOUIU SR SRS RO If mnot received from
Social Security cejved AFEES and form is
Nutnber or Re- from applicable, comply with
placement of AFEES, procedures set forth in
Lost Card. when table 2-2, line 3a.
appli-
eable.

1 A DA Form 230 will be prepared for qualified Reserve t ADT ] and 3 Attached to the duplicate copy of DD Form 4 for Army Reserve personne} enlisted
all three eopies will be filed in individual’s DA Form 201 (Military Personnel Records under the provisions of the Reserve Enjistment Program of 1963 (REP 63) will be &
Jacket). copy of the written agreement acknowledging the training and service gbligation ineurred

? Not applicable to members of the Reserve components performing initial tour of ADT by the member by enlistment under this program. This agreement will remain attached to
under the Reserve program of 1963 (REF 63). the duplicate copy of DD Form 4 and filed in the member's personnel records jacket.

gLe1 aunf (g
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* Attached to duplicate will be one copy of the orders, duplicate ST 83, original SF 93,
DD Form 98 (if required) and DD Form 15684 (if required).

5 The original DD Form 220 covering entry on sactive duty, a copy of the orders and,
as applicable, the original application snd allied papers (for voluntary active duty only)
the original SF-88, the original DD Form 4 {for member ¢f ARNGUS), and the original
DD Form 98, will be forwarded to CO, AGPERSCEN. As mn exception, for enlisted mem-

ber whose application was forwarded to HQ, Department ot the Army for approval, only
the DD Form 220 and a copy of the orders will be furnished.
¢ Ingue if receptee waives his right to SGLI or elects to reduce the amount of insurance
from $10,000 to $5,000, Place Xerox or locally determined similar copy in DA Form 2143.
* After completion of required immunizations and posting to SF 01, PHS Form 1731
will be given to the individual for his retention. '

T0Z—219 9y
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AR 612-201

- CHAPTER 2

PROCESSING PROCEDURES FOR US ARMY
ACCESSIONS AT US ARMY ‘RECEPTION STATIONS
(USARECSTA,

Section I.

2-1. Purpose., This chapter prescribes the
procedures for reception processing at USA-
RECSTA of inductees, enlistees, REP 63 per-
sonnel and WAC personnel.

Section II.

2-3. Personal factor in processing. a. Recep-
tees’ will be processed in an orderly manner.
Since the US Army reception station is usually
the receptee’s first encounter with Army proce-
dures, processing will be conducted in a man-
ner that will impress the individual with the
efficiency of'the Army and the attention given
to his welfare. The impression made during his
stay at the USARECSTA may well have a sig-
nificant influence in shaping his attitude to-
ward the Army and may later be reflected in
his pez;f;ormance of duty.

b. Reception-station commanders will assign
noncommissioned officers to the fullest extent
in guiding receptees in all phases of process-
ing. These noncommissioned officers will be
carefully ‘selected for these duties, and their
conduct and’ appearance must be above re-
proach. It is particularly important that they
exercise every opportunity to instill in recep-

tees ‘confidence and respect for Army leader-

ship.

¢. Non-prior service Active Army and active
duty for training (ADT) receptees will be pro-
cessed in the order in which they arrive.
Whenever possible prior-service personnel will

be given priority in processing over the other
personnel arriving at the same time.

GENERAL

2-2. Commander responsibilities. Commander
responsibilities for the operation of US Army
reception stations are set forth in Table 2-1.

PERSONNEL AND ADMINISTRATIVE PROCESSING PROCEDURES

2-4. Scheduling processing. US Army recep-
tion station commanders will insure that recep-
tees are processed within 4 workdays Recep-
tees arriving after normal duty hours will be
received with efficiency, welcomed warmly, and
treated considerately. Only the minimum es-
sential processing will be accomplished for re-
ceptees arriving after normal duty hours, and
other processing will be initiated the next day.
To preclude delay into training, receptees” will
bé processed on Saturdays, when necessary.
Commanders may vary the processing schedule
(Table 2-2) to meet operational requirements
provided that—

a. Receptees are afforded a full night’s rest
{8 -hours) before administering tests (Table
2-8).

b. Time delay encountered between process-
ing stations because of a backlog are used to
conduct basic instruction for receptees in such
subjects as position of attention, hand salute,
and insignia of rank.

¢. Restrictions pertaining to. innoculations
and number..of hours for administering tests
are observed (para 1-4q and b).

2-5. Test administration. The A'I"my. person-
nel selection and classification tests listed in

2-1
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AR, 612-201

Table 2-3 will be administered in accordance
with the principles contained in AR 611-5
(Army Personnel Tests). Test administration
will be under the supervision of a qualified test
examiner and proctors.

a. Components of the tests listed in Table
2-3 are listed in DA Pamphlet 310-8. Instruc-
tions for administering and scoring each test
or battery of the tests are contained in the ap-
propriate test manual. The special inatructions
for test administration and the instructions for
safeguarding test materials contained in AR
611-5 and AR 340-16 will be followed by per-
sonnel responsible for administering, handling,
and scoring tests.

b. Unless other provisions are made in
diréctives governing administration of particu-
lar tests, answer sheets from Army testing
programs will be retained for a period of 30
days. During this period the answer sheets will
be organized by date of testing to facilitate
identification of answer sheets accomplished by
particular individuals or groups. Unless direc-
tives for specific tests contain other provisions,
answer sheets will be destroyed by shredding,
pulverizing, or burning after the 30-day reten-
tion period. In those cases in which special
directives provide for submission of answer
sheets to research organizations for study, the
requirement for retention may be transferred
to the research activity, Destruction will be ac-
complished by the appropriate Test Control
Officer (T'CO), or under his supervision. No de-
struction certificate is required; however, the
TCO will maintain records of destruection.

2-6. Interview procedures, Each receptee
will be interviewed. DA Pamphlet 611-1 and
section II, chapter 1, this regulation will be
complied with when conducting the interview.
Non-prior service personnel will be asked
whether they have been granted a personnel
security clearance above SECRET, when and
by whom. Obtain certification, record the de-
gree of access, date of completion, name of the
Command or Federal Agency which conducted
the investigation and record on the DA Form
20. Example; “NAC 10Sep71 3AS”. Enter in
pencil place of employment requiring the clear-
ance (e.g., Fort Meade, MD).

2-2

30 June 1972

2-7. Identification of specially designated
and certain other personnel. Certain person-
nel will be identified as prescribed in table 2-4.

2-8, Clothing issue. a. Receptees will be is-
sued personal clothing as prescribed in par-
agraph 5-5, AR 700-84, except for Reserve
component ADT receptees who will be issued
clothing as prescribed in AR 710-2. Issues of
personal clothing will be recorded on DA Form
3326 or DA Form 3327.

b. Uniform and footwear will be fitted as
prescribed in TM 10-227 and TM 10-228,

c. Receptees who reenlist within 3 months
after the date of last discharge or release from
active duty will be issued clothing as pre-
scribed in AR 700-84.

d. Each receptee’s clothing and duffel bag
will be marked as prescribed in AR 746-10,

e. Clothing shortages or requirement for
special measurement clothing will not delay
movement of receptees upon completion of pro-
cesging. If the complete uniform cannot be is-
sued, movement of receptees to the training ac-
tivity or unit will be in civilian clothing. Under
no circumstances will receptees be moved in a
mixture of uniform and civilian clothing.

f. Before movement to a training activity, a
showdown inspection will be accomplished to
insure that each receptee has in his possession
all of the mandatory items of personal clothing
prescribed in paragraph 5-5, AR T00-84 or AR
710-2, which have been issued at the installa-
tion.

2.9, Disposition of civilian clothing. Recep-
tees will be informed that they may keep their
civilian clothes. However, if they want to send
their civilian clothes home, they may make ar-
rangements with the local transportation
officer to have them shipped at Government ex-
pense. The mode of shipping civilian clothing
at Government expense is at the option of the
local transportation officer. -

2-10. Medical processing. a. Physical inspec-
tion. A physical inspection will be given only
to Reserve component receptees who were not
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processed | through Armed Forces. Examin-
ing. and Entrance ‘Stations. Physncal inspection
will be gwen to other receptees only when the
réception station commander has reason to be-
lieve an individual does not meet the entry or
rétention standards for military service. -

b. Medical -examinations. Receptees who
have not undergone a medical examination
within one year of reporting to the US Army
reception station will be administered a medi-
cal examinaticon of the scope prescribed in AR
40-501. Reserve component receptees who are
ordered to ADT within one year from date of
last medical examination will not be required
to undergo a complete examination. Only
those, tests or examinations required by AR
40-501 which are not a matter of record on
the initial report of examination will be ac-
complished, See appendix IX, AR 40-501.

c. Immunizations.

(1) Inoculations, except adenovirus vae-
cine, meningococcal disease vaccine, tetanus-
d]phtherla toxoid, poliomyelitis vaccine, and
the Tuberculin Tme Test, will be admlmstered
as prescrlbed in AR 40-562 after, admnmstra—
tion of all required testing. Entries will be re-
corded. on Standard Form 601 (Health
Record-Immunization Record) as preseribed ‘in
AR 40-403 and on PHS-731, AR 40-26 and
AR 40-562.

Note. Adenovirus vaccine and meningococcal disease
vaceine will be administered only when authorized by
The Surgeon General.

(2) Immunizations for typhus,
fever, cholera, and p]ague will not be adminis-
tered to Class 1-A-0 personnel at
‘USARECSTA (para 1-4g).

d. Identification tags. The receptee’s blood
type will be embossed-on his identification tag
as prescribed in AR 606-5.

e. Health records. Health Records will be
initiated as preseribed in AR 40-403. Reserve
Component and other receptee’s Health Ree-
ords, ,if available, will be reviewed and only
those nonavailable medical documents and
forms which are required by this regulation
and AR 40-403 will be initiated. Mechanieal

yelow

€ 2, AR-612-201

wrltmg equlpment may be used m preprinting
forms, provided that entries are legible and
are made in the proper spaces on the:forms.

2-11. Waiver of Veterans Administration
disability pension or compensation. - Re-
ceptees who are receiving disability pen-
gions or compensation from the Veterans Ad-
ministration for any reason are required: to
waive such pensions or- compensation at the
time of.entry on active duty. The records of
prior service personnel will be screened to de-
termine whether waivers have been submitted
by receptees recewmg pensions or compensa-
tions. If waivers*have not been submitted, re-
ceptees will execute' DA Forms 3053 (Declara-
tion of Benefits Received and Waivers), These

waivers will be verified by the reception sta—
tion commander and forwarded to the appro-
priate Veterans Administration Regional Office.

.A notation will be made in'item 56 (Remarks),

DD Form 4, that' DA Form 3053 has been
forwarded to Veterans Administration. The
duplicate copy of thé waiver will be filed in
DA Form 2143 (Financial Data Records, US
Army) in accordance with p.aragraph\3-—2c(2),
AR 37-104-2.

2-12. Partial or advance pay. DA Form 2139
(Military. Pay. Voucher).will-be prepared for
each receptee, Receptees will be given ad-
vance or partial pay only in the amount of
basie pay accrued at date of payment as pre-
scribed in the DOD Military Pay and Allow-
ances Entitlements Manual (DODPM).

2-13. Kitchen police duties. @. The reception
station commanders are authorized to retain
non-prior-service receptees for one day to per-
form kitchen police duties, provided such duty
will not delay receptees’ entry into training.
Scheduling of receptees for such duty during
processing will be avoided.. Kitehen pohce
duties may be performed on nonprocessing
days, or upon completion of processing.

~ b. The- basis for retention. is- the number of
receptées to be served at each meal at the
reception: station mess only. Two men may be’
retained for messes serving 50 receptees or

2-3
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C 2, AR 612-201

le'ss and one additional man is authorized for
each additional 50 receptees or major fraction
therepf

2-14. Movement procedures and strength
accountability. Upon completion of proces-
sing, receptees will not be delayed from enter-
ing the next training cyele (e.g., pending
training company fill, kitchen police). Orders
will be issued assigning or attaching the re-
ceptees to the ~various activities indicated
below, or as prescribed by the US Army
Military Personnel Center, HQDA.

“@. Movement of veceptees to the omn-post
training activity. Orders issued will relieve
the receptee from the reeception station and
‘will assign or attach him direct to the appro-
‘priate training company of the on-post training
.activity. Prior service receptees who do not
‘have specific .units of assignment at the time
of their arrival at the reception station will be
reassigned to the on-post training activity, un-
.less otherwise directed by the US Army
Military Personnel Center, HQDA.

b. Movement of receptees to the off-post
training activity. Orders issued .will relieve
the receptee from the reception station and
will assign him as indicated below. Strength
accountability will be in accordance with the
provisions of paragraphs 1-7, 3-10, and table
3-3, AR 680-1.

‘15 August 1973

*(1) Conscientious objectors. Direct to the
United States Army Reception Station, Fort
Polk, LA for processing and integration into
the Modified Basic Training Co. (Provisional),
Fort Polk, LA,

(2) Inducted physicians, dentists and al-
lied medical specialists. Direct to Brooke
Army Medical Center, Fort Sam Houston,
Texas. (Para 2-13b, AR 600-200.)

(3) All others. Direct to the designated
off-post training activity.

¢. Movement of receptees to a CONUS unit.
Upon receipt of assignment instructions from
the US Army Military Personnel Center,
HQDA receptees will be relieved from the re-
ception station and will be assiened direct to
the specific CONUS unit,

d. Movement of vreceptees scheduled for
sepuration.

(1) CONUS residents. The processing of
CONUS residents will be accomplished at the
on-post tramsfer -activity. Orders will be is-
sued assigning these receptees to the on-post .
transfer activity.

(2) Non-CONUS residents. ' The process-
“ing of non-CONUS residents will be in accord-
ance with procedures in section IV, chapter

2 AR 635-10.

Section III. ORIENTATIONS AT USARECSTA

2-15. Purpose. Orientation talks are an im-
portant factor in processing, and will be con-
ducted in plain, nontechnical language. Visual
aids will be used whénever possible. Orienta-
tions may be suppleimented by handout mate-
rial; however, this material will not serve as a
substitute for orientations. Orientations will
normally be econducted by an officer.

2-16. Initial orientation. This talk will be
eonducted as soon as possible after receptee’s
arrival. Initial orientation will include, but
will not necessarily be limited to, the follow-

ing:

2-1

a. Welcome address by the reception sta-
tion commander (or a designated officer).

b. Explanation of the major processing to
be accomplished.
(1) Initiation of records.
(2) Medical processing.
(3) Classification testing.

- (4) Interview for initiation of DA Form
20.

(5) ldentification of certain receptees.
(6) Clothing issue.
(7) Lectures and films.
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15 August 1973

(8) Mov_emént to training activities.
¢. Explanation of the duties and respon-

sibilities of receptees.

(1) Personal conduct and military disci-
pline. '

(2) Wearing of the uniform.

(3) Standards of Conduct for DA person-
nel (para 1-19, AR 600-50).

d. Explanation as to types of discharge
certificates, their basis for issuance, and the
possible effects on reenlistment, civilian em-
ployment, veterans’ henefits and related mat-
ters-(para 1-12, AR 635-200, and AR 350-21).

e. As a part of the initial orientation pre-
scribed by .b(4) above, the new soldier will be
interviewed in accordance with the provisions
of DA Pam 611-1 and section II, chapter 1
this regulation.

2-17. Personal affairs orientation. Orien-
tation talks will be scheduled during proc-
essing and will include the foliowing:

a. Service obligation.

b. Pay.

*(1) Entitlements, deductionis, and other
pay provisions outlined in DA Pam 608-2.

*(2) Joint Uniform Military Pay System
—Army (JUMPS-Army) pay options and
methods of payment with emphasis on election
of the check to financial institution option
upon completion of basic and advanced indi-
vidual training.

¢. Explanation of the rights and benefits of
receptees.

(1) Right to lodge just and honest com-
plaints and grievances.

(2) Postal service,

(3) Legal assistance.

(4) Medical facilities.

(5) Recreational facilities/activities.
(6) Religious services.

(7) Leave and pass policies.

(8) Post exchange facilities,

C 2, AR 612-201

(9) Medical care of dependents. See AR

40-121 and DA Pam 608-2.

(10) Financial care of dependents. See
part 6, chapter 2, DOD Military Pay and Al-
lowaneces Entitlements Manual (DODPM), AR
37-104-2, and' DA Pam 608-26.

{11) Movement- of dependents.
(12) Privately owned vehicles.
(13) Visitors.

(14) Family. correspondence.

(15) Shipment of civilian clothing.

(16) Classification as a sole surviving son,
evidence needed, and procedure for makmg

‘application during BCT. See section XVII,

chapter 11, AR 614-200, and section XI, chap-
ter 5, AR 635-200.

d. Reemployment wights. DA Pam 135-2
contains procedures for briefing of USAR- and .
ARNGUS personnel; also includes information
on reemployment rights after military train-
ing. '
ke, Commerctal life inswrance. Counsel per-

sonnel in accordance with procedure in parag-
raph 4-3, AR 210-8.

. General solicitation. Subject to appro-
priate control, civilian salesmen are often au-
thorized to solicit on military installations, of-
fering for sale products such as encyclopedias,
Bibles, clothes, automobiles and other articles
not available in the exchanges. Many indi-
viduals desire and need these products, but it
is up to the individual himself to make certain
he.is not being victimized. The fact that some
salesmen may call on an individual does not
indicate that the Army indorses the salesmen
or their products. Individuals should exercise
as much caution when entering a private
transaction on an Army installation as they
would in civilian life.

g. Allotments.

*h. Settlement of private debts. See. AR
600-20, and chapters 4 and 5, AR 600-15 for
policy and procedures concerning private in-
debtedness and financial obligations.

*i. Sccial Security (Federal Old-Age and
Swurvivors Insurance). Inform personnel of the

2-5
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C 2, AR 612-201

benreﬁts which may be derived from social
security. Detailed information about the social
security program is contained in section XV,
chapter 2, DA Pam 603-2.

j. Six months’ death gratuwity pay and set-
tlement of accounts of deceased members. See
part 4, chapter 5, DOD Military Pay and Al-
lowances Entitlements Manual (DODPM).

k. SSN. Inform personnel whose SSN be-
gins with a 9 that they hold a: temporary
number; that action has been initiated to ob-
tain a.SSN. They should receive a SSN card
while in, BCT. If not, they should inquire
about the card and number on reassignment
from BCT. '

[. Veterans Administration dependency and
indemnity compensation. See section VI,
jparagraph 134, chapter.3, DA Pam 608-2.

2-6

“15 August 1973

m. Any pertinent local information.

n. Servicemen’s Group Life Insurance

(SGLI). - Explain rights, benefits, and
privileges available under SGLI in accordance
with chapter 5, AR 608-2. Emphasize respon-
sibility to next of kin; individual's right to
name beneficlary of own choice; requirement
to complete VA Form 29-8286; option not be
insured .or to be insured for $5,000, $10,000 or
$15,000; order of preference set by .law if no
beneficiary is named.

0. Caution -on credit purchases. See DA
Pam 360-520.

*p. Soldiers’ "and Sailors’ Civil Relief Act.
See section I, parggraph_ 10, and section XIII,
paragiraph 60, chapter 2, DA PAM 608-2.
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TABLE 2-1

C 2, AR 612-201

COMMANDER RESPONSIBILITIES

Line Commander Responsible for
1- TRADOC Operation of continental US Army reception stations.
*2 Army commanders | 1. Operations of the US Army reception stations within their command in ac-

and installation
commanders exer-
¢ising command

cordance with this regulation and supplemental instructions issued by the Com-
mander, TRADOC pursuant to Headquarters, Department of the Army directives.
2. Providing gqualified personnel and equipment as authorized for reception sta-

control of tion operations,
USARECSTA. 3. Providing logistical support for US Army reception stations under their con-
trel to include-appropriate recreational facilitiesfactivities. '
3 USARECSTA 1. Receiving and processing receptees.
commanders 2. Checking processing to determine if backlogs occur and taking action to elim-

inate conditions which delay processing.

3. Insuring the efficient reception, orientation, testing, interviewing, classifica-

tion, assignment or attachment, record preparation and disposition, and move-

ment of receptee from the United States Army Reception Station,

4. Limiting reception station processing to that authorized by this regulation

and supplemental instructions issued by the Commander TRADOC. Deviation from the
processing prescribed in table 2-2 may be made, provided it does not interfere

with the 4 day processing schedule.

5. Insuring that adequate on-post training space is available and notifying HQ
TRADOQC by telephone or teletype {through channels) when insufficient training space
oCCurs.

6. Presenting a favorabte image to the receptee during his initial processing,

{The impression made on the receptee during this period will influence his opin-

ion of the US Army in general and his acceptance of military life.)

7. Accounting for each receptee on DA Form 1 (Morning Report); reporting of addi-
tions, deletions.

8. Taking action to obtain mission records. Pending receipt of original records,
temporary records will be prepared and the receptee will be processed and moved

to the training activity or unit of assignment.

9. Authorizing leave for receptees only in cases of verified emergency.

10. Preparing, editing, and verifying Training Card One in accordance with

section [I, chapter 4.

11. Preparing section A, Personnel Processing Station Operations Report (DA

Form 3422-R) (RCS OP0-112) in accordance with procedure in paragraph 8 AR
612-90.

12. Assigning or attaching receptees, as appropriate, to a training activity as
directed by Headquarters, TRADOC. :

2-17
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TABLE 2-2 ‘

PROCESSING SCHEDULE"

Line Action required Ist proc- 2d pmé- 3d proc- .| dth proc-
- essing day essing day essing day essing da;

1.] Receive and account for personnel and vecords. X

2 | Give welcome and initial orientation talk. X

3 Review records, Insure following are included:
a. A social security number (88N) card or X

dvcumented evidence (old tax return, payroll

slip, wage statement, motor vehicle drivers li-

cense, ete) of an individual's assigned SSN.

Verify the aceuracy of the name and SSN en-

tered on all records by comparison to that re-

corded on the SSN card or the documented

eviderice. If the individual has been assigned a

Temporary Identification Number (TIN) by

an AFEES, verify that an action has been

initiated by AFEES to obtain a new or dupli-

cate SSN card by checking for the annotation

4855 processed” in-item 1 or 2, apprupriately

of the MPRJ file copy of the DD Form 4 or 47

and the presence of the duplicate copy of a

Form S5-5 (Application for a Social Security

Number or Replacement of Lost Card) pre-

pared by AFEES. The duplicate copy of the

Form 855 is to be forwarded to the custo-

dian of the Finaneial Data Recerds Folder

{FDRF). If this check reveals the failure to

complete application to acquire an S8N for

the individual prepare Forms S8-5 as pre-

seribed in paragraph 3-7, AR 600-2 and in-

clude them in the MPRIJ for distribution by

the BCT commander. {See chap. 3, AR 600-2,)

b. DD Form 98 (Armed Forees Security Ques- X
tionnaire)—properly prepared and exeeuted.
¢. DD Form 398 (Statement of Personal His- X

tory)—copy completed, signed, and witnessed.

If DD Form 398 is missing or incomplete, re-
‘ceptees will be furnished a copy. of the form
and instructions for completing it. When re-
quired, they will also be instructed to initiate
necessary correspondencé to expedite comple-
tion of form. Instructions for completing DD
Form 398 contained in appendix III, AR 381-
130 will be reproduced locally. (Not applicable
to REP 63 personnel.)

d. Service agreement properly executed and at- X
tached to DD Form 4 of REP 63 ADT per-
sonnel, If the document is missing, a request
will be dispatched immediately to the US Army
area commander or a State adjutant general,
as appropriate, to send a copy of the document
to the enlistee’s basic combat training organi-
zalion.

See footnotes at end of table.

2-8



ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil


15 August 1973

TABLE 2-2"Continued

PROCESSING SCHEDULE!

C 2, AR 612-201

Line |

Action required

1st proc-
essing day

2d proc-
essing day

3d proc-
essing .day

4th proc-
essing day

—Continued

e. Report individuals whose enlistment commitment
is contingent on qualifications and subsequently found
not qualified to HQDA (DAPC-EPT-8}, or
AUTOVON 54480 or 55724, as an unused asset against
training quota.

(1} Counsel each individual and advise of alter-
nate options available for which they qualify.

(2) Make every effort to obtain a waiver of
enlistment option.

{3) If individual fails to qualify for alternate
option or elects not to accept alternate course of action,
process UP para 5-5, AR 601-210 and para 5-32, AR
635-200,

*f If an individual has an enlistment
commitment (AR 601-210) for an optien
listed in tables below and waives such
option, notify HQDA (DAPC-EPT-I)
AUTOVON 56029, 75251, or 79159 before

taking final action on the waiver.

Tables Nume of Optivn
514
518
520
528
529
5-32
5-33
5-34
535

ARADCOM Enlistment Option

(USASTRATCOM) Enlistment Option
5-36
540
541
543 -
544

Enlistment Option
545
546

Initiate required records/forms, including Standard
Personnel Plate and Processing Rosters. Issue iden-
tification cards and identification tags if processing
schedule will permit. (Mechanical writing equipment,
if available, may be used in preparing records and
forms.)

X

CONUS Station of Choice Reenlistment Option
WAC Choice of Training/Station Enlistment Option
CONUS Unit of Choice Enlistment Option

United States Army Europe Enlistment Option
United States Army Korea Enlistment Option
United States Army Alaska Enlistment Option
25th Infantry Divisien Hawaii Enlistment Option
United States Army Strategic Communications Command

193d Infantry Brigade (Panama) Enlistment Option
United States Army Military Police Enlistment Option
United States Army Special Unit Enlistment Option
United States Army 3d Infantry Enlistment Option
-United States Army Recruiting Support Center

CONUS Statien of Choice Enlistment Option
United States Army Berlin Brigade Enlistment Option

X

*

"Issue health and comfort items, as appropriate. Thesgé
issues will be reeorded on DA Form 3327 (Personal

See foutnotes al end of table.
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TABLE 2-2 —Continued
PROCESSING SCHEDULE!

Line Action required 1st proc- 2d proc- 3d proe- ‘ 4th proc-
essing day essing day essing day essing day

: Clothing Record—Enlisted Men)} or DA Form 3326
(Personal Clothing Record—Eniisted Woemen).

6 Make blood group and type determinations {AR 40-3). X

=1

Administer adenovirus vaccine, meringococeal disease X
vaceine, tetanus-diphtheria toxoid, poliomyelitis
vaceine, and the tuberculin tine test (tuberculin tine
test) see para 2-10c and “Note”). The tuberculin tine
test results will be read approximately 72 hours after
alministration. Receptlees will not be held at reception
stutions solely for the purpose of reading the test re-
sults. When necessary, because of the time element, the
tuberculin tine test results will be read at the training
activities. The date administered and resuits of the
tuberculin tine test will be recorded on S¥ 601 (Health
Record—Immunization Record) and Public Health
Record—Immunization Record) and Publiec Health
Service Form 731 (International Certificate of Vae-
cination) (AR 40-26). ’

X

8 | Conduct physical ingpection and partial medieal ex- X Gr not
aminations, when required, as prescribed in paragraph completed
2-10. Ist. proc-

essing day)

9 Issue orientation material and show film, including X
but not necessarily limited to—

a. DA Pam 350-3.

b, “You've Come a Long Way.” (Training film).

16 | Arrange for receptees to procure a haireut, if necessary X
(para 3-39, AR 600-20), '

it | Administer the Army personnel selection and elassifi- X X
cation tests listed in table 2-3, (Administer

tests not

given on

2 proe-

essing day.)

12 Issue and mark clothing and duffel bag. X

13 Issue name tapes as preseribed in (para 1-6, X
AR 670-5),

14 Prepare two fingerprint records—reverse of DD Form X
369 (Police Record Check). (Attach one record to DD

See Fndintes ot oond ol tabe,
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TABLE 2-2—Continued

PROCESSING SCHEDULE!

C 2, AR 612-201

Line

Action reguired

st Proc-
essing day

2d proc-
essing day

3d proc-
essing day

4th proc-
essing day

Form 1584: file the other one in individual's MPRJ
(DA Form 201) as a permanent document,)

Conduet personal affairs interview.
a. Initiate applications fur allotments, SGLI

allowances, and U8 Savings Bonds, when appropriate

b, Prepare partial pay voucher for each receptec:
prepare reenlistment bonus voucher, when appropriate.

16

Take necessary action on personal problems.

Conduet classification interview for mitiation and re-
cording: of entries on DA Form 20 (Enlisted Qualifica-
tion Record). During interview:

Identify college graduates and arrange for their
counseling, (During counseling, individuals will be
provided information on the vational way in which
assignments are made, taking into account background
and aptitudes, Interviewing and counseling will be used
as a means for colleeting, recording, and reporting in-
formation regarding individuals which is essential to
asgign them in a manner which takes maximum ad-
vantage of prior education and experience.)

X
(if not
conducted
pre-
vicusly )

2-10.1
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TABLE 2-2--Continued ]
PROCESSING SCHEDULE -J

Line

Action reqguired

1st proc-
esging day

2d proc-
essing day

3d proc-
essing day

4th proe-
essing day

18

Initiate DA Form 1294 (Record of Personnel
with Special Qualifications), as preseribed in
para 2-16¢, AR 600-200, when appropriate.

X

19

Arrange for eye examination for purpose of
spectacle, prescription, when required.

20

Complete DOD National Agency Check Request
(DD Form 1584) and DA Form 3208 (Work-
sheet for National Agency Check Request).
Upon completion of such action, attach DD
Form 369 and (when applicable) duplicate
copy of DA Form 2981 (Application for De-
termination of Moral Eligibility for Induc-
tion) ; place all documents in receptee’'s mili-
tary personnel records jacket.

Note, Applicable to all individuals being pro-
cessed, except enlistees and reenlistees whose
enlistment opticns require a personnel security
investigation of a greater scope than an
ENTNAC.

21

Initiate Reenlistment Data Card (DA Form
1315) for each receptee (except REP 63 per-
sonnel} IAW paragraph 1-20, AR 601-280.
Appropriate entries will be transcribed on the
card from the individual’s personnel records
and placed in the MPRJ. Entries on the card
not appropriate to reception processing will
be left blank.

Initiate General Educational Development In-
dividual Record (DA Form 669) for each re-
ceptee who has not completed high school (AR
621-5). Complete items 1, 2, and 3 by using
the standard personnel plate, Place form in
the MPRJ for future use by education coun-
gelors,

23

Conduct orientation (and show films if avail-
able) concerning specific subjects, activities,
or programs which will include:
a. Uniform Code of Military Justice
b. Chaplain activities
¢. Red Cross functions
d. Servicemen's Group Life Insurance
e. DA Programs:
Procedural/Informa-
tional Reference
Para 6-3; AR 601-280
AR 351-5; DA Pam
601-1
AR 601-210

Subject
AUS Reenlistment
Officer Candidate

School
Warrant Officer
Flight Training

See footnotes at end of table
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TABLE 2-2—Continued |

PROCESSING SCHEDULE* l

30 June 1972

Line Action required 1st proe- 2d proc- 3d proc- 4th proe- -
essing day essing day essing day essing day
" 24 Issue identification tags if not previously is- ' X
sued. (Para 79, AR 606-5, requires issuance
of identification tags as soon as practicable
after entry into service.)
25 Initiate DOD Form 1172 (Application for Uni- X
form Service Identification and Privilege Card)
if receptee claims dependents,
26 Arrange for partial payment to each receptee, X
27 Administer inoculations. (Immunizations for v X
typhus, yellow fever, cholera, and plague will (if not
not be administered to class 1-A-O personnel previously
at USARECSTA.) adminis-
tered, and
those
which
must be
given
after
testing.)
28 Assign or attach receptees to designated train- X
ing activities or units.
29 Prepare and distribute special orders. X
30 Outprocess records. X
31 Move receptees and their records to training X
activities or units.

1 Daily schedule may be modified to meet operational requirements, but all processing will be completed within the 4-day period.

* DA Form 3208 need not be executed when required bmckground data are contained on a current, properly executed and signed DI} Form
398 (Statement of Personal History). Under these circumstances the data required for aceomplishment of the DD Form 1584 (Department

of Defense National Agency Check Request) may be taken from the DD Form 32088.
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TABLE 2-3

ADMINISTRATION OF TESTS AND RECORDING OF TEST
APTITUDE AREA SCORES

C 2, AR 612-201

Tests to be To whom applicable Action required . Special instructions
administered
A B - o D

*Army Classi-
fication Bat.
tery (ACB).
(See column
D for special
instructions, j

ACB will- be administered at

.US Army Reception Stations

only to personnel not tested
with AQB (male parsonnel) or
ACB (female personnel) at
AFEES. or Reserve activities.
Aptitude areas scores result-
ing from AFEES testing are
contained on DA Form
6170-3, (Worksheet for Com-
puting Aptitude Area Scores),
received from AFEES.

1. Administer tests in accord-
ance with DA Pam 611-70,
for male personr'lel, or DA
Pam 611-73, for female person-
nel when aptitude area scores
are not available.

2. SBcore test answer sheets.
3. Compute aptitude area
scores, .

4. Record ACB aptitude area
scores and any ACB retest
scores in item 24, DA Form
20 (Enlisted Qualifieation
Record).

1. Transcribe aptitude

area scores and scores of
“Other Tests” to DA Form 20.
2. File duplicate DA Form
1811 in individual's DD Form
722 {Health Record) in lieu of
initial SF 88 (Report of Medi-
cal Examination),

Motor Vehicle
Driver Selec-
tion Battery I
{MDB-I}.

All personnel processing
through US Army Recep-
tion Stations.

1. Administer test in accord-
ance with DA Pam 611-119.
2. Compute final standard
test scores.

3. Record test score on DA
Form 20.

Defense Lan-

Army personnel processing

1. Administer test in accord-

language.

guage Apti- through US Army Recep- ance with DA Pam 611-131,
tucde Test tion Stations who attained a 2. Compute final test score.
(DLAT). standard score of 100 or 3. Record test score on DA

higher on the GT aptitude Form 20.

area and meet other reguire-

ments prescribed in AR

611-6.
[Appropriate All personnel proeessing 1. Administer the .specific
Language through US Army Recep- Language Proficiency Test,
[Proficiency tion Stations who claim if a test is available. See
Test. proficiency in a foreign DA Pam 310-8 to determine

availability of test, If a test
is not available, evaluate
personnel based on a personal
interview as deseribed in
appendix C, AR 611-6.

2. Record test scores and
test or interview ratings
(Reading and Speaking
Comprehenston) on DA

Form 20.
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TABLE 2-3—Continued

ADMINISTRATION OF TESTS AND RECORDING OF TEST
APTITUDE AREA SCORES

15 August 1973

‘Tests to be
administered

To whom applicable

Action required

Special instructions

A

C

D

3. Prepare DA Form 330
(Language Proficiency Ques-
tionnaire} for gualified per-
sonnel. Except for Reserve
companent ADT personnel
disposition of the three
copies of DA Form 330 will
be in accordance with the in-
structions contained theveon.

DA Form 330 (Language Pro-
ficlency Questionnaire) will be

‘prepared for qualified Reserve

component ADT personnel
and all three copies will he
filed in the individual's DA
Form 201 {(Military Personnel
Records Jacket).

Typing and
Dictation
Tests.

All personnel processing
through US Army Recep-
tion Stations who claim skill
ir typing andfor shorthand,

1. Administer tests in accord-
ance with DA Pam 611-126.
2, Compute final standard
scores.

3. Record scores on DA
Form 20 (Item 25—Other
Tests}.

" Officer Can-
didate Test
(0CT-3) and
(OCT-4.
Male person-
nel only.

All personnel processing
through US Army Reception
Stations who attained a GT
seore of 110 or higher and
are otherwise qualified for
sefection for Officer Candi-
date School as provided in
AR 351-5.

1. Administer test in accord-
ance with DA Pam 611-262.
2. Compute final standard
score.

3. Record test seore on DA
Form 20.

Officer Qualifi-

(QQI-1). Male
personnel only.

cation Inventory

All personnel processing
through US Army Reception
Stations who—

a. Attain a score of 115 or
higher on the OCT-3 or
OCT—4, and-—~—

b. Indicate a desire to
become a candidate for an
officer commission.

1. Administer test in accord-
ance with DA Pam 611-263.
2. Compute final score.

3. Record score on DA
Form 20.

2-14
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C 2, AR 612-201

TABLE 2-1
IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL
Action required
Line | If receptee Identify as prescribed
in AR 600-200 and As indicated below
record information
on DA Form 20,

1 | has civilian-acquired skills and/ X Enter the five-character MOS code appropriate
ar education which fully qualifies to the apprentice, journeyman, or advanced
him in a related MOS. Journeyman level of skill only in item 26 of DA

Form 20.

2| claims qualification in a foreign Ag prescribed in AR 611-6, administer language

language or dialect. proficiency tests or conduct interview; score tests
and record scores and/or ratings resulting from
tests or interview on DA Form 20, Prepare and
submit DA Form 1-1 (Personnel Data Report)
IAW provisions of AR 640-2.

qualifies as  linguist. Determine language code; record language code
on DA Form 1-1; prepare and submit DA Form
330 (Language Proficiency Questionnaire). See
AR 640-2, AR 611-6, and AR 611-201.

3 | has special gualifications and X Prepare DA Form 1294 in duplicate us required
uptifudes and meets the criteria in AR 600-200. (DA Form 1294 will not be pre-
outlined in paragraph 2-15, pared for Reserve component ADT receptees.)
AR 600-200, Forward original and duplicate of DA Form 1294

to training activity with veceptee's personnel
records.

- k4 [ s classified as consejentious X Assign to RBeception Station, Fort Polk, LA
objectur, 1-A-0, by Selective for processing and integration into the
Service local boavd, Modified Basie Training Co (Provisional),

Fort Polk, L.A.

5 | 15 an inducted physician, X Assign to Brooke Army Medical Center, Fort
dentist, or atlied medicul Sam Houston, TX, upon completion of reception
specialist, processing TAW paragraph 2-13, AR 600-200.

6 | claims proficiency with a musical Identify as a potential bandsman. Inform
ingtrument, and does not have receptee he may reguest instrumental audition
an enlistment commitment. by an Active Army bandmaster. Provided it

does not interfere with the 4-day processing
schedule, audition may be conducted by the local
Active Army bandmaster,

w7 has an enlistment commitment Enter enlistment commitment or program for
which volunteered in item 13, DA Form 20, to
insure campliance with enlistment contract and
timely entry into basie or basic combat training
FAW procedure in table 5-1, AR 601-210. Include
the e of the option awd goorouteed MOS,
it andior station,

8 has potential for career develop- Identify for attention and assistance under career
ment but lacks satisfactory development program by placing a rubber stamp
educational background or impression no larger than 2 inches squave on
experience for admission to lower left corner of inside cover of individual's

2-15
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TABLE 2-4—Continued

C 1, AR 612-201

IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL

Action required
Line | If receptee Identify as prescribed
in AR 600-200 and Ag indicated below
record information
on DA Form 20.

8| —Continued
an appropriate Service achool DA Form 201 (MPRJ} containing following state-
or for promotion to higher ment “EDUCATIONAL COUNSELING RE-
responaibilities. QUIRED.”

9 | is & nonpriot-gervice individual X DA Form 1294 will be prepared in accordance
who claims a previous security with paragraph 2-15a(2) and 2-15¢(2), AR
clearance above SECRET. 600-200.

10 | has a DA Form 873 {Certiicate Enter in item 18, DA Form 20, “Not eligible
of Clearance and/or Security for security clearance; see AR 604-10."
Determination) in his personnel
records which has been annotated
pursuant to the provisions of
paragraph 1-7, AR 604-10.

11 | has been enlisted for school Following documents will be prepared and
training in MOS 96B or placed as a packet in MPRJ {or transmission to
MOS 96D, training activity:

Form No. required
DD Form 98 (Armed Forees One signed
Security Questionnaire) original.
DD Form 398 (Statement One complete, leg-
of Personal History) ible, and signed
original
DD Ferm 1584 (DOD One complete set,
National Agency Check
Request)
FD Form 2568 (Fingerprint Two (must be
Card (Applicant)) legible and prints
classifiable).
(The above requirements are in addition to any)
other requirements for these forms.)
AGO 3295A 2_17
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CHAPTER 3

PROCESSING AND REPORTING PROCEDURES AT
US ARMY TRAINING CENTERS

Section I. GENERAL

3-1. Purpose. This chapter provides policies
and procedures for the processing, assignment
and reporting of replacement stream person-
nel received for basic training, basic combat
training, advanced individual {training, or
other training at training centers, Army service
schools, hospitals, and other activities
training individuals. Procedures ave also in-
cluded for the processing of individuals who
have been ordered to active duty for training
(ADT) under the Reserve Enlistment Program
of 1963 (REP 63) and who are attached to an
activity for busic, basic combat, advanced in-
dividual, or basic unit training. Applicable
portions of this regulation will be used as a
guide in the processing of female enlisted per-
sonnel,

3-2. Responsibility. Commanders of training
activities ‘are responsible for—

. Processing, training, veporting and as-

signment required herein for all enlisted re-
placement stream and REP 63 personnel.

b. In-cycle processing during either the
basic or basic combat training cycle which in-
cludes, but is not limited to the following:

(1) Orientation. Orientation previcusiy
presented at the US Army reception station
in accordance with chapter 2, need not he ye-
peated,

*(¢) Address hy the training eenter
commander (or a designated LTC or higher)
containing information on the processing to be
accomplished,

fh) Announcement of leave poliey.

{2} Administrative
by paragraph 3-7.

processing  preseribed

(3) Unit processing preseribed by paragraph
3-8,
prescribed by

(4) Issue of materials

paragraph 3-9.

SECTION I1. PROCESSING DURING BASIC OR BASIC COMBAT TRAINING

3-3. General. a. Personnel will he processed
as required by this chapter. Processing will be
accomplished with a minimum of delay.

b, To insure uniformity in reporting and
movement of personnel, basic ov basic combat
training cyeles will start on Monday at train-
ing activities, Trainees reporting after the
start of either basic or basic ecombat training
cycles will be assigned to a unit which will
begin training on the following Maonday.

3-4. Records. Records will be processed as
prescribed by paragraph 1-9.

3-5. Review of records and screening for
special category personnel at USATC. «.
Replacement stream personnel. A thorough

records review will be made to gather the in-
formation necessary for the assignment of
basic trainees by name to advanced individual
training as prescribed by chapter 5. This re-
view will be completed before the date re-
quired for submission of the OPO 65 report.
This report will be complete and accurate. In-
terviews wili be held when necessary to in-
sure the accuracy of information contained in
the individual's records. Personnel records
will be examined to—
(1) Check for accuracy.

*(2) Insure that the aptitude area scores
test scores have been properly recorded on
DA Form 20 as prescribed in AR 640-2.

(3) Insure that Military Personnel Ree-
ords Jacket (DA Form 201) of all enlistees

3-1
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(except REP 63 Active Duty Trainees) and
inductees who lack high school completion or
'who have less than a standard score of 90 in
the General Technical Aptitude areas marked
on the lower left corner of the inside front
cover with a rubber stamp impression: “Edu-
cational Counseling Required.”

(4) Screen for and identify enlisted per-
" sonnel with special qualifications and aptitudes
 to insure that eligible personnel have not been
overlooked during vreception station process-
ing. Process and forward DA Form 1294 (Ree-
ord of Persommel with Special Qualifications)
as required by AR 600-200, where appro-
priate.

(5) Take action as follows to request
verification of security clearance above that of
SECRET claimed by nonprior service per-
sonnel who are identified as personnel with
rare and unusual qualifications in accordance
with paragraph 2-15a(2), AR 600-200. For-
ward message to the Chief, US Army Person-
nel Security Group, Fort Holabird, MD, re-
questing verification of clearance claimed by
the individual. Message will include in-
dividual's full name, date and place of hirth,
social security number, degree of clearance
claimed (e.g., TOP SECRET and crypto), and
date and place of employment requiring clear-
ance (e.g., Fort Meade, MD). The US Army
Personnel Group will respond by message ver-

ployment terminated, whether sensitivity of ac-
cess should preclude assignments in areas sub-
jecting individual to possibility of capture by
hostile forces, and indicating whether grant.
ing agency interposes objection to continue
clearance.

b. Personmel with civilian-acquired skills.
Personnel with usable ecivilian-acquired skills
will be identified in accordance with paragraph
2-17, AR 600-200.

*o. Enlistment commitments.

(1) All commitments will be reported on
the Training Card Two (chap. 4) to enable the
US Army Military Personnel Center, Head-
quarters, Department of the Army to fulfill
the Army’s agreement with the enlistee. DD
Form 4 (Enlistment Contract-Armed Forces of
the United States) and orders issued by re-

3-2
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cruiting main stations will be reviewed for en-
listment cemmitments which specify course
numbers, class reporting dates, and date indi-
vidual should commence basie or basic combat
training. To prevent shortfalls at Army serv-
ice schools, it is necessary that individuals
arrive at the appropriate school on the previ-
ously approved class reporting date. When an
individual is recycled during basic combat
training, leave will be either reduced or de-
ferred entirely by the training activity com-
mander to insure arrival at the appropriate
Army service school as seheduled. In these
instances, an officlal statement of leave not
granted will be signed by the personnel
officer, witnessed by the individual, and filed
in the individual’s DA Form 2143, unless it
has been ascertained that the school course
previously selected is available with an ap-
propriate reporting date for the next available
class. Every effort will be made, without
coarcion, to obtain waiver of enlistment com-
mitment when no subsequent class reporting
date is available. From the school courses
listed in DA Pam 350-10, individuals may
select another course for which qualified and
which has an appropriate class reporting date.
In any event, individuals who waive enlist-
ment commitments will be reported to the US
Army Military Personnel Center, HQ@DA
(DAPC-EPT-1) Alexandria, VA 22331, for dis-

ifying clearance and basis therefor, date em- - position instructions, with alternate course of
) .

selection, if appropriate.

(2) Individuals with enlistinent options
which require o security clearance will have
request for appropriate personnel security in-
vestigation initiated during the first 72 hours
of BCT. Personnel in this category will be
held at the BCT activity pending receipt of
results of security investigation. Exception to
this policy are trainees scheduled to perform
unclagsified AIT at the same installation,
Leave for such trainees will be reduced ov de-
ferred as appropriate. Copy of request for
security investigation will be filed in MPRJ to
indicate date of initiation and degree of inves-
tigation requested. Tracer action will be taken
as outlined in paragraph 3-Ti(4).

(3) For the purpose of verifying eligibility

for training of individuals who have enlist-

jnent commitments, the commanders of train-
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ing activities will wse the Army Qualification
Battery (AQB) scores entered on the enlist-
ment contracts of those individuals. The
Army Classification Bottery (ACB) scores en-
tered on the DA Form 20 at USARECSTA,
will not be used to determivie brafning eligibil-
ity of individuals with enlistinent options.

*(4) The packet of forms in the MPRJ of
individuals who have been enlisted for school
training in MOS 96B or MOS 96D will be re-
moved. The packet is required by line 11,
table 2-4 and consists of the following:

Furar Na. vequived
DD Form 98 (Armed Forces
Security Questionnaire).
DD Form 398 {Statement of

Personal History).

DD Form 1584 (DOD Na-
tional Agency Check
Reguesi),

FD Form 258 (FBI Depart-
ment of Justice Finger-
print Card (applicant)).

One signed original.

One complete, legible,
and signed original.
One complete set.

Two {must be legible
and prints classifi-
able}.

Packets will be reviewed for presence of re-
quired forms. Forms will be reviewed for
completeness, ligibility, and signature/witness
signature, as appropriate. Stamp or print the
address of the BCT activity in the appropriate
block of DD Form 1584. Dispateh the forms as
a packet to HQDA (DAP C-EPC-UI), Alexan-
dria, VA 22331.

d. Inducted physicians, dentists, and allied
medical specialists. These individuals will be
identified and processed in accordance with
paragraph 2-13, AR 600-200.

¢. Enlistment commitment for warrant
officer flight training. Individuals who have an
enlistment commitment for Warrant Officer
Flight Training (table 5-24, AR 601-210) will
be required to undergo a type B medical ex-
amination for flying as prescribed in chapter
10 and appendix IX, AR 40-501. The exami-
nation will be completed and the results for-
warded to The Surgeon General,  HQDA
(DASG-PTT-T), 20314, not later than the
fourth week of training. Individuals will not
be ordered to preflight training until the final
results are received from the Office of The
Surgeon General. Every effort will be made to
insure that the final results are received prior
to the individual's completion of basic train-
ing.

C 2, AR 612-201

. Personnel who fuil class 1A medical
standards. Individuals who do not meet class
1A medical standards for flying and are
disqualified by The Surgeon General will be
offered a discharge in accordance with para-
graph 5-9.1, AR 635-200. Those who are medi-
cally qualified for retention under the provi-
sions of chapter 3, AR 40-501 may elect to
complete the period of service for which they
enlizsted. In accordance with AR 601-210,
these persons will be offered an opportunity
to select a related course or any course for
which qualified and for which quotas are
available. Individuals requesting discharge or
retention will be required to submit the ap-
propriate letter (fig. 51 and 5-2), AR
635-200. Copies of the letter will be perma-
nently inciuded in the individuals’s MPRJ,
Sample letter is shown in AR 635-200.

*3-6. Individuals found not qualified for
their enlistment commitment. a. Individuals
whose commitment was contingent on
qualification to be determined after enlistment
and subsequently found not gualified will be—

(1) Reported with a request for an alter-
nate  training  assignment to  HQDA
(DAPC-EPT-1), AUTOVON 53426 or 56256.

(2} Reported to HQDA by submission of a
Training Control Card as prescribed in chap-
ter 4.

b. For individuals whose qualifications were
determined before enlistment but are subse-
quently found not qualified—

(1) Counsel each individual and advise of
alternate options available for which they
qualify.

{2) Make every effort to obtain waiver, if
appropriate, The waiver will be prepared as
preseribed in paragraph 11-2e(3), AR 614-200.

{3) Comply with a(2) above.

(4) If the individual fails to qualify for al-
ternative courses of action or elects not to ac-
cept an alternate course of action, process for
separation or a reduetion of his term of en-
listment in aecordance with paragraph 5-32,
AR 635-200, Comply with a(2) above.

3-7. Administrative processing. a. Review
the contents of each MPRJ for presence and

33
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correctness of required data, This review will
in¢lude the following related actions:

- (1} If DD Form 398 (Statement of Per-
sonal History) is missing, incomplete, o1 com-
pleted incorrectly, the individual will accom-
plish, complete, or make appropriate corvee-
tions. Instructions for executing DD Form 398
are in appendix III, AR 381-130.

*(2) Insure that each individual has heen
issued a soeial security number (SSN) card or
that an action to obtain a new or duplicate
SSN card has been initiated. If an SSN card
is present, verify the accuracy of the SSN and
name entered on all records to that recorded
on the S8SN card. If no SSN card is present
and the MPRJ contains a duplicate copy of
Form 88-5 (Application for Social Security
Number (or Replacement of Lost Card)) in-
itiated by an AFERS, forward this duplicate
to the custodian of Finaneial Data Records
Folder (FDRF). If no S8SN card is present
and the MPRJ containg an original and a du-
plicate copy of Form 8S-5 initiated at the
USARECSTA, transmit the original to HQDA
(PCPDS), Edgewood Arsenal, MD 21010, and
forward the duplicate copy to the eustodian of
the FDRF. If there is no SSN card or Form
S8-5 contained in the MPRJ, initiate action to
obtain a new or duplicate card as presecribed
in paragraph 3-7, AR 600-2 and forward the
original copy to HQDA (PCPDS), Edgewood
Arsenal, MD 21010. (See chapter 3, AR
600-2.)

b. Immunization. See table 2, AR 40-562.

¢. Dental survey. See paragraph 11-7, AR
40--501.

d. Eyve refraction, when necessary.

e. Reading of the tuberculin tine test re-
sults, when necessary. The date of reading
will be recorded on SF 601 (Health Record-
—Immunization Record). The tuberculin tine
test is administered at the USARECSTA. Re-
sults of the test must be read approximately
72 hours after administration.

f. Preparation of DD Form 2A (green)
(Identification Card) if not previously issued
at the reception station.

g. Preparation of DD Form 1172 {Applica-
34
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tion for Uniformed Services Identification and
Privilege Card) if review of MPRJ indicates
member has dependents entitled to DD Form
1173 (Uniformed Services Identification and
Privilege Card), and if interview with member
reveals that DD Form 1172 was not prepared
at the reception station. See section VI, AR
606-5, for instructions regarding preparation
and verification of DD Form 1172,

h. Verification of DA Form 3955 (Change of
Address and Directory Record) prepared by
individuals as required in AR 606-5. Individu-
als will be encouraged to prepare a DA Form
3955 for dispatch to their next of kin when
executing forms for notifying correspondents
of change of addregs.

i. Request for Personnel
gation.

(1) Request for an Entrance National
Agency Check (ENTNAQC) will be submitted
on each individual entering basic or basie
combat traiming, except individuals whose vec-
ords have been annotated “Acceptable for in-
duction but not eligible for a security clear-
ance and/or assignment to specific geographi-
cal areas until an appropriate investigation
can be conducted in accordance with the pro-
visions of AR 604-10" and those enlistees and
reenlistees whose enlistment option requires a
personnel security investigation of a greater
scope than ENTNAC. Request for an EN-
TNAC consists of an original of DD Form
1584 (DOD National Agency Check Request)
with an Armed Forces Fingerprint Card (re-
verse of DD Form 369—Police Record Check)
attached. Duplicate copy of DA Form 2981
{Application for Determination of Moral Eligi-
bility for Induction) will also be attached,
when applicable. See paragraph 6c, AR
381-130, for disposition of copies of DD Form
1584. Requests will be submitted to the Di-
rector, Department of Defense National
Agency Check Center (DODNACC), during
inprocessing at the United States Army Train-
ing Center (Basiec Combat Training) (USATC
(BCT))} if possible, but in any event, not later
than the third day after the first week of
training. Requests will be addressed to DOD-
NACC, P.O. Box 4, Fort Holabird, MD 21219
(Army), and forwarded by  certified

Security  Investi-
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mail/airmail, return receipt requested. The
foregoing address will be entered in the
“SERVICE” block of DD Form 369. Pending
receipt of investigative results, the individual
concerned will not be assigned to a position
requiring a security clearance. No entry will
be made on DA Form 20 concerning clearance
status. Upon receipt of the results of the
ENTNAC, action will be taken in accordance
with  appropriate regulations (e.g., AR
600-200, AR 604-5, AR 604-10, and AR
-635-206), ‘

(2} When the results of an ENTNAC are
favorable, appropriate entries will be made on
DA Form 20 as required in AR 640-2. Upon
return from the DODNACC, the DD Form
1584 will be placed in the individual’s MPRJ
as an action pending document and removed
upon completion of DA Form 873,

(3) If an ENTNAC develops significant
unfavorable information, the DODNACC will

refer the case to the US Army Intelligence
Command (USAINTC).

*(4) As an exception to paragraph 32b6(5),
AR 381-130, if the results of the ENTNAC
have not been received 45 days after the date
submitted, tracer action will be initiated in
the form of a PRIORITY message to DOD-
NACC, Fort Holabird, MD 21219. Message
will inelude name, date, and place of birth,
SSN and date ENTNAC was requested for
those trainees who require a favorably com-
pleted ENTNAC or a security clearance to
enter a specified AIT program. The 45 day
tracer will include the class graduation date.

(5) If results of ENTNAC have not been
received by the graduation date, a copy of the
end-of-cycle message will be placed in the
individual’'s MPRJ.

(6) When the resuits of an ENTNAC con-
tain unfavorable suitability information not
considered to be a bar to security clearance,
entries will be made on DA Form 20 in accord-
ance with the provisions prescribed in AR
640-2. The following notation will be entered
on the suspense copy of the DD Form 1584
and retained in the individual’s MPRJ until

DA Form 873 has been.completed: “ENTNAC

completed_{date). No bar to security clear-
ance.”

C 2, AR 612-201

(7y Queries concerning completed EN-
TNAC actions should be direeted to Director,
US Army Investigative Records Repository,
USAINTC, Fort Holabird, MD 21219,

3-8. Unit processing. Unit
cludes the following—

processing  in-

«. Explanation of unit organization.

" b. Issue of organization clothing and equip-
ment (except those items previcusly issued for
health and comfort).,

¢. Marking of clothing,

d. Information pertaining to the wearing of
the uniform.

¢, Immunization and dental work,
F. Clothing check.

g. If the following was not vccomplished at
reception station, enlistment orientation which
will include the reading and explanation of
specific articles of the Uniform Code of Mili-
tary Justice as required by Article 137 thereof;
a thorough indoctrination in the objectives of
the Code of Conduct as required by paragraph
13, AR 350-30; instruction in the Geneva and
Hague Conventions (AR 350-216) and bene-
fits of an honorable discharge as
preseribed by paragraph 4, AR 350-21,
issuance of DA Pam 630-1 (AWOL and
the Consequences).

h. Unit out-processing,

3-9. Issue of Materials. The following mate-
rial will be given to each trainee:

a. Post or area map showing recreational
buildings and facilities.

b. Chaplain’s material showing location of
chapels and schedule of services.

¢. Brief information sheet on the traditions
and history of the unit in which the individual
will undergo training, if applicable.

d. Other materials appl‘opriate for initial
orientation (e.g., Red Cross services).

3-5
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3-10. Prior-service personnel. «¢. The follow-
ing datepories of prior-service personnel who
entist, reenlist or are inducted into the Active
Army will be required to undergo only that
refresher basic or basic combat training as is
necessary to comply with the provisions of
«(2) helow:

(1) Personnel who have completed Army
hasic, busic ¢ombat or Mavine recruit training
during prior service in the Active Army or
Marvine Corps, provided the active service was
terminated within 3 years of current date of
entiy on duty with the Active Army.

(2) Personnel who have completed Army
basi¢, basic combat or Marine Corps recruit
training during prior service, provided they
are enlisted In the Active Army in the grade
of '‘E-5 or above.

‘ (3) Personnel who have completed the ini-
tial active duty for training phase under the
Réserve Enlistment Program of 1963 as mem-
bers of the Army National Guard of the
United States, US Army Reserve, or US Marine
Corps Reserve, provided that service in a Re-
serve Component troop program unit of the
Army or Marine Corps terminated within 3
yvears of date of current entry on active duty
with the Army.

(4) Personnel who, immediately before
entry in the Active Army, have completed 2
or mote consecutive years of satisfactory serv-
ice in a Reserve Component troop program
unit of the Army or Marine Covps. Satisfac-
tory service includes regular participation in
unit paid drill assemblies and attendance at
two annual training periods. Satisfactory serv-
ice under the provisions of this paragraph
need not have incladed participation in the in-
itial active duty for training phase under the
REP 63.

(5) For the purposes of this regulation,
persennel relieved from the Corps of Cadets,
USMA, who have successfully completed the
second summer training provided they enlist
in the Army within 3 years of USMA termina-
tion date.

h. All other prior-service personnel wiil be
required to undergo the complete basie train-
ing or basic combat training program upon
entry on active duty with the Army. Person-
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nel undergoing training under the provisions
of this paragraph who display a marked
proficiency in a given subject, may be excused
from participation in that subject, and used to
assist in .instruction thereof where this action
will—

(1} Contrihute to the training effort.

(2) Tend to maintain the self-respect and
morale of the individual concerned.

¢. Personnel who are not required to un-
dergo the complete basic unit or basic combat
training program under the provisions of a
above will receive refresher training con-
sistent with the following:

(1) MOS qualification. Prior-service per-
sonnel reported to Headquarters, Department
of the Army under the provisions of chapter
8, AR 614-200; who require refresher training
for the MOS awarded under the provisions of
AR 600-200 will receive this training at the
organization to which assigned for duty. These
individuals will not be held at the training ac-
tivity for MOS refresher training. This does
not preclude commanders from requesting
training quotas for attendance at training aec-
tivities as deemed necessary.

(2) POR qualification. The eligibility and
selection criteria for oversea service are pre-
seribed in AR 614-30. The training require-
ments preseribed in AR 612-2 will be met.
Training will be programed as soon as pos-
sible to provide immediate departure of per-
sonnel upon receipt of assignment instruetions
from Headquarters, Department of the Army.

3-11. Preparation of assignment reports. a.
The following categories of personnel reported
by name to the US Army Military Personnel
Center will be assigned into advanced indi-

vidual training in accordance with chapter 5.
(1) -Replacement stream personnel.
(2) Prior-service personnel requiring 8
weeks of basic combat training.

f. Prior-service personnel requiring less
than 8 weeks of basic combat training will be
reported by name to the US Army Military
Personnel Center, as immediately available,
for assignment in accordance with chapter 8,
AR 614-200.
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*e. Trainees who are awaiting entry into AIT
because of nonreceipt of the results of a per-
sonnel security investigation will be reported
immediately to HQDA (DAPC-EPT-I) at
the end of each BCT eycle. This will be an
electrically transmitted report in two parts:

(1) PART I-—Individuals with enlistment
options,

(2) PART II-—All other individuals.

This report will list individuals under each
group by name, SSN, and service school
course number. Those personnel reported in
Part 11 above are considered available for as-
signment by DA; however, those who receive
a favorable ENTNAC/NAC before receiving
new assignment instructions will comply with
their original orders. This information will be
furnished {mmediately to DA to preclude the
issnance of duplicate assignment instructions.
When information is received on individuals in
either Part 1 or Part 11, indicating unfavora-
ble results from an ENTNAC/NAC, these
personnel will be reported by telephone to the
US Army Military Personnel Center, Enlisted
Personnel Directorate, Training Input Branch
at OX 53426 or OX 54336. (Exempt from re-
ports econtrol under provisions of paragraph
T-2h. AR 835-15.)

3-12. Evaluation during basic or basic com-
bat training. a. Training Records. A training
record will be initiated for each trainee and
maintained at company level throughout the
training period. Records initiation will be ae-
complished not later than the end of the sec-
ond week of training. Unit transfers during
basic training will necessitate transfer of the
training record to the receiving unit. Early
records initiation will be required if recycle is
before the end of the second week. Upon
completion of basie training, part 1 of the
training record will be signed by the unit
commander or training officer. The training
record will then be placed in the trainee's
Military Personnel Records Jacket for trans-
mittal to the receiving AIT/CST unit. Part 11
of the training record - is applicable to
AIT/CST within USATC in CONUS.

b. Physical. Training commanders may
modify training programs to the extent neces-

C 2, AR 612-201

sary for those individuals who are physically
incapable of completing specific requirements
of the appropriate Army Training Program
(ATP). This action will not preclude applica-
tion of the provisions of AR 350-4 which re-
guire that, except for certain cases, all indi-
viduals must complete a qualification ecourse
with their basic weapon,

(1) Trainees who are unable to continue
training or complete minimum training re-
quirements because of permanent physical de-
fects will be referred to a profile classification
board in accordance with AR 40-501. Changes
in an individual’s physical profile will be re-
corded on the DA Form 20.

(2} Trainees who cannot continue BCT be-
cause of illness or injury of a temporary na-
ture which requires 2 weeks or less for treat-
ment will be retained at the training activity
untit their physical condition permits them to
resume training.

(3) In cases where the temporary illness
or injury will preclude return to participation
in BCT for a period of more than 2 weeks, the
iocal commander may advance the trainee to
AIT if, in the commander’s judgment, the in-
dividual is sufficiently qualified and physically
able to participate in such training, and pro-
vided that the AIT installation has the neces-
sary facilities to eomplete the individual's
POR qualification, if not completed in BCT.
AIT activities receiving non-POR qualified in-
dividuals as a result of this subparagraph will
insure that these individuals complete POR
qualification before graduation from AIT..

*(4) Those trainees with illnesses or in-
juries of a temporary nature who cannot be
disposed of as specified in {2) or (3) above will
be reported to HQDA (DAPC-EPT-I) in ac-
cordance with section V, chapter 4,

¢. Emotional adjustments. Close contact
will be maintained with the mental consulia-
tion service in handling problems involving
the emotional adjustment of personnel and the
prevention of mental disorders. Recommenda-
tions for the reclassification of the medical
status of these personnel will be obtained
from this service in those cases where prob-
lems of emotional adjustment are involved.

3-7
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d. Evalvation of qualification. Close and
continued attention will be given- by all per-
sonnel charged with training responsibility to
detect quickly individuals who are unfit, un-
trainable, or otherwise unsuitable for military
service. Recycling policies will be as indicated
in appropriate ATP. Accordingly, all company
and similar unit commanders, during or upon
completion of the basic or basic combat train-
ing- cycle, will review the progress of each
trainee, and at that time recommend to the
appropriate higher headquarters, elimination
procedures under Qualitative Management
Program (chap. 4, AR 600-200), or AR
635-200 for all personnel for whom they con-
sider this action appropriate. Training ac-
tivities will retain personnel for whom pro-
ceedings under AR 635-200 ‘have been recom-
mended until final disposition of the case has
been made by the reviewing authority. Fail-
ure to initiate proceedings for any individual
before the completion of the basic training
eyele will not preclude later action.

¢. REP 63 initial active duty for training
(ADT). Army National Guard of the United
.States and US Army Reserve personnel will
be processed for elimination from active duty
for training under separation criteria con-
tained in AR 635 series. ARNGUS personnel
on active duty for training who are deter-
mined untrainable will be returned to their
units for discharge in accordance with AR
635-200.

*f. Assignment of personnel to nuclear duty
positions. Close and continued attention will
be given by all personnel to the initial screen-
ing of trainees potentially qualified for ad-
vanced individual training in MOS requiring
further screening under AR 50-5. DA Form
3180 (Personnel Screening and Evaluation Rec-
ord) will be initiated, and trainees will be
evajuated against the selection criteria con-
tained in AR 50-5.

g. Processing individuals for separation.
Individuals being processed for administrative
separation except as specified in paragraph
3-66(1) will continue in BCT until such action
is approved. Individuals who will complete
BCT before the final decision on his separa-
tion action will be reported to Headquarters,

3-8

15 Aupgust 1973

Department of the Army, AUTOVON (22)
56029 or 54336 for AIT assignment. Whenever
possible, the individual will be assigned to
AIT at the installation where he is undergoing
BCT or autherity will be granted to delay
AIT pending completion of board action. If en-
listed man has an enlistment commitment re-
guiring -a specific AIT, this information will be
included in the telephonic report to DA re-
quired above.

*3-13. Assignment of Personnel. a. Re-
placement stream  personnel. Upon re-
ceipt of assignment instruetions from Head-
gquarters, Department of the Army (chap.5) or
upon determination that an individual is eligi-
ble for separation, orders will be prepared in
accordance with AR 310-10. Specific assign-
ments’ and appropriate strength accounting to
be established in each instance are contained
in section V, this chapter,

(1) Training activity commanders will in-
sure that trainees meet the administrative
prerequisites for training in the selected MOS
aand possess the necessary physical and emo-
tional qualifications. If, in the judgment of the
training activity commander, the trainee lacks
these qualifications, he will be reported to the
US Army Military Personnel Center with a
recommendation for training in a more suita-
ble MOS.

(2) Commanders of BCT activities will in-
itiate and dispatch requests for personnel se-
curity investigations immediately upon receipt
of:

{a) Telephonic notification from the US
Army Military Personnel Center of individuals
selected to attend specific MOS courses.

fb) Assignment instructions from the
US Army Military Personnel Center (other
than those confirming telephonic notification
indicated in {a) above) for individuals whose
assignment instructions specify a security
clearance requirement which necessitates an
investigation of a scope pgreater than an EN-
TNAC. Requests will be addressed to the US
Army Intelligence Command, ATTN:
DCSOPS, P.O. Box 398, Fort Holabird, MD
21219. A copy of the request will be filed in
the individual’'s MPRJ. Individuals will be
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held at the BCT activity pending receipt of
the results of the investigations. .

(3) Commanders of BCT activities will
take the following actions:
{a) Insure completed ENTNAC results
are placed in the individual's MPRJ.

(b) Assign to on- or off-post AIT all
BCT graduates, with or without final ENT-
NAC, for whom formal unclassified AIT is di-
rected by the US Army Military Personnel
Center.

{c) Hold at the BCT activity all
trainees scheduled for classified AIT instruc-
tion and OJT or civilian-acquired skill assign-
ments until ENTNAC evaluation is made by
the training center commander.

{d) Report individuals held at the BCT
activity based on the provisions of (¢} above
as indicated in section V, chapter 4.

b. REP 63 inttial ADT personnel.

(1) These individuals will be attached for
training in accordance with instructions fur-
~ nished by the US Army Military Personnel
Center.

(2) Provisions of al2) above are applicable
to individuals whose assignment instructions
specify a requirement for a security clearance
which necessitutes an investigation of a scope
greater than an ENTNAC.

(3) In order to provide Reserve compo-
nent unit commanders with information per-
taining to the type of advanced individual
training REP 63 personnel will receive, orders
issued pursuant to above-mentioned assign-
ment instructions will ineclude, in addition to
other required information, the individual's
Reserve component unit designation and loca-
tion, and the MOS in which he will receive
AIT. One copy of the order or other instru-
ment issued by the training activity to atiach
these individuals for AIT will he forwarded as
follows:

(a) For Army National Guord
personnel-—to the Adjutant General of the
area in which the individual’s ARNGUS unit
is located.

*(h) For US Arimy Reserve personnel—to
the Commander of the area in which the
individual’s USAR unit is located.

C 2, AR 612-201

c. Action to be¢ taken when assignment in-
structions are in conflict with enlistment
commitment. Commanders will telephone,
AUTOVON 225-6286 or 53495 (US. Army
Military Personnel Center) for changes to as-
signment instructions which when received do
not honor an individual's enlistment contract.

3-14, Completion of training entries on per-
sonnel records. Entries required to reflect
training completed during basic (ATP 2]1-111
or ATP 21-121) or basic combat training (ATP
21-114) will be made on personnel records as
prescribed by AR 640-2 for all personnel un-
dergoing training.

3-15. Out-processing. Upon receipt of as-
signment instructions from the US Army
Military Personnel Center, commanders will—

@. Brief the trainees on the hardships that
may result from reporting for advanced indi-
vidual training accompanied by dependents, or
with privately owned vehicles, house trailers
and household goods. Trainees will be advised
to resettle their dependents and make suitable
disposition of vehicles and household goods
before entering advanced individual training.
The following factors will be emphasized:

{1) Rigid training schedules prevent ex-
tended visits away from the training installa-
tion.

(2) Houging near training installations
may be unavailable or too costly, or in some
areas substandard.

{3) On-post quarters will not be available
to any trainee.

(4) Lack of on-post parking facilities at
some installations.

(5) Public liability insurance coverage for
privately owned vehicles operated on military
inatallations.

(6) On-street overnight parking restrie-
tions in many communities near training in-
stallations.

(7) High cost of private parking privileges
and storage facilities in many communities
near training installations.

(8) Disposal of privately owned vehicles
upon assignment of personnel for AIT, is a

39
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personal responsibility, Personnel being as-
'signed overseas who have privately owned
'‘conveyances upon assignment will be informed

that all vehicles must be disposed of prior to
departing CONUS.

b. Interview scientific and engineering as-
sistant personnel who have received assign-
ments as prescribed by appendix 111, AR
600-200.

¢. Inform all personnel, except REP 63 per-
sonnel, that they are subject to oversea serv-
Jdee regardless of their initial assignments
within the continental United States.

. Attach a statement to each individual’s
orders advising him that taking dependents,
privately owned vehicles, and household goods
to advanced individual training activities may
"cause them financial embarrassment, work a
severe hardship upon his dependents, and in-
“terfere with his training and movement to the
first unit of assignment.
¢. Insure that personnel records are accurate,
complete, and current at the time of departure of
personnel,

f. Emphasize to individuals who hand-carry
their MPRJ (AR 640-10} to the gaining or-
ganization the importance of safeguarding the
MPRJ while in their possession.

3-16., Leave. Leave will be authorized in ac-
cordance with AR 630-5.

15 August 1973

3-17, Special NG State OCS Program
(Non-ROTC college sophomores). a. Upon
completion of BCT, non-ROTC college sopho-
mores who entered training under the Special
NG State OCS Program will be released from
ADT in accordance with their self-executing
orders and returned to home station. These
trainees will not be assigned to an advanced
individual training activity. Separate author-
ity and special separation program number
are not required in releasing trainees from
ADT,

b. Commanders will complete DD Form 220
(Active Duty Report} including a statement
by the trainee as to his medical condition. The
form together with a copy of ADT orders at-
tached will be distributed as follows:

*(1) Original to Commander, United States
Army Reserve Components Personnel and
Administrative Center, 9700 Page Boulevard,
St. Louis, MO 63132,

(2) Duplicate to State Adjutant General
who issued ADT orders.

e. Ordinary leave (AR 630-5) will not be
authorized except in ecases of emergency.
Trainees will receive lump-sum payment for
leave accrued during BCT, if applicable.

Section 11I. PROCESSING DURING ADVANCED INDIVIDUAL TRAINING

3-18. General. a. The purpose of advanced
individual training (AIT) is to develop the
skills and knowledge necessary to enable a
soldier to participate as an effective member
of a combat, combat support, or combat serv-
ice support unit. Training will be conducted
under the prescribed MOS subject schedule or
program of instruction for each specialty.

b. Commanders of training activities, in-
cluding Army service schools, will insure that
all individuals are trained in the Headquar-
ters, Department of the Army directed MOS.

*¢. For the purpose of verifying eligibility
for training of those individuals who have

3-10

enlistment commitments, the commanders of
training activities will use the AQB scores en-
tered on the enlistment contracts of those in-
dividuals.

3-19. In-processing. a. Conmunander’s wel-
come and brief general orientation to include
subjects not previously discussed at the on-
post basic training activity.

(1) Welcome by the commander or his
representative assisted by other personnel as
considered appropriate.

(2) Mission of the activity.
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(3) Conduct and discipline on- and off-post
(post regulations).

(4) Passes and leave.

(5) Information pertaining to the wearing
of the uniform.

(6) Chaplain’s orientation and explanation
of Red Cross and Army Emergency Relief
services,

(7) Information on local post facilities to
include special service and recreation
facilities.

b. Preparation of training control cards.
Training activity commanders will prepare and
submit to Headquarters, Department of the
Army, a Training Control Card to report each
individual’s arrival for advanced individual
training (AIT) (sec V, chap. 4).

c. Review of records and actions resulting
therefrom.

(1) Enlisted Qualification Record (DA
Form 20) and other records will be reviewed
by a personnel management officer or qualified
management personnel within 48 hours after
start of the AIT course to insure input of
qualified personnel. AQB scores entered on the
enlistment contracts of those individuals who
have enlistment options will be used to verify
the training eligibility of those individuals
(para 3-18¢).

*(a) Personnel who do not meet the pre-
requisites for the course, and those whose
Training Assignment Cards do not have an
“I" punch in column 61 will be reported to
HQDA (DAPC-EPT-1) by the most expediti-
ous means (0OX 53495). Those individuals
whose cards have an “I” punech (“DA directed
input” — as explained in chap. 5), will be en-
rolled in the designated course.

*(h) Personnel identified as already pos-
sessing (by virtue of prior training, education,
or experience) the skills or knowledge ex-
pected to be attained through pursuit of the
course for which scheduled will be .enrolled
only for familiarization with Army nomencla-
ture. The MOS will be awarded to personnel
considered fully qualified. Requests for as-
signment instructions for these individuals
will be prepared and submitted to the US

C 2, AR 612-201

Army Military Personnet Center, Department
of the Army in accordance with the proce-
dures in chapter 8, AR 614-200,

*{c) Personnel who report to a training
activity pursnant to orders which specify (er-
roneously) an aectivity whieh is other than the
one shown in the Training Assignment Card
{chap. 5), will be retained at that installation
for training if the MOS training direeted in
the Training Assignment Card is conducted at
the training activity. If the activity does not
conduet training in the MOS designated, pre-
pare and submit a Training Contrel Card
(Control Reason 02) as prescribed by section
V, chapter 4. The individual concerned will
also be reported by telephone to DAPC
EPT-I AUTOVON 54336 or 56029.

{2) Screen each MPRJ for ENTNAC re-
sults or BCT end-of-cycle ENTNAC message
request. (See para 3-Ti(5) and (6).)

(3) If an MPRJ does not contain EN-
TNAC results or an end-of-cycle ENTNAC
message request, immediately initiate appro-
priate action to obtain ENTNAC for affected
trainee.

(4) If review of records shows that the
MPRJ does not contain a completed DD Form
398 (Statement of Personal History), the
trainee will complete a form as soon as possi-
ble.

d. Miscellaneous processing. ,
(1) Physical inspection, when required.
{2) Personal affairs.

(3) Pay (o inelude processing of travel
vouchers, and recoupment of advance travel
payments, when appropriate).

(4) Assignment to training compény and
company processing. '

3-20. REP 63 initial ADT personnel. These
individuals will be processed and trained in a
manner similar to other trainees. In the event
of a class overfill, REP~-63 perzonnel will be
entered into training ahead of all other per-
sonnel. Report overfills telephonically to
DAPC-EPT-I Autovon 53495, 562886.

3-21. On-the-job training. a. The training ac-
tivity commander will enter into on-the-job train-

3-11
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ing only those individuals designated by the
US Army Military Personnel Center, Head-
guarters, Department of the Army.

'b. On-the-job training will-not be used for

the purpose of augmenting the training
activity’s cadre, or for the performance of de-
tails or other tasks not directly associated
with the MOS for which the individual isg
being trained.
*3-22, Preparation of assignment reports.
Replacement stream personnel undergoing
AIT will be reported by name to the US
Army Military Personnel Center in accordance
with the provisions of this regulation or chap-
ter 8, AR 614-200.

*3-23. Disposition of personnel who are
complete advanced individual
training. a. Academic recycling. After re-
porting trainees undergoing Advanced Indi-

- vidual Training to Headquarters, Department

of the Avmy for assignment, except for un-
usual circumstances, academic recycling will
be limited to a total of 4 weeks for any one
trainee in any one course of instruction of 8
weeks or less duration. For courses longer
than 8 weeks duration, trainees will be limited
to not more than two academic recyelings of 2
weeks each, only one of which may be permit-
ted in the last 6 weeks of the course.

b. Other than academic vecycling. If the in-
dividual hag an enlistment commitment for a
specific unit, station, geographic area or com-
mand, notify HQDA (DAPC-EPT-I) before
taking any action.

(1) Personnel who are expected to qualify
in an MOS with a2 minimum of additional train-
ing may be recycled one time for one to four
weeks for additional training, or receive ex-
tended training time in specific subjects to
meet acceptable MOS qualification standards.

(2) Commanders are authorized to award
a lower level or helper {(apprentice) MOS for
personnel failing to meet skill digit require-
ments. For example, personnel failing to meet
requivements of MOS 63B20 may be awarded
MOS 63A10.

*(3) Students who fail one AIT course will
be placed in another AIT course at the same

3-12
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post, for which the individual does meet the
prerequisites. The individual will then be re-
ported to HQDA (DAPC-EPT-I) in order that
programing data can be kept up-to-date. In
those cases where another course does not
exist at the same post, the individual will be
reported to HQDA (DAPC-EPT-I), for dis-
position and  assigpnment. Recommended
changes in AIT assignments will be reported
in accordance with chapter 4.

(4) Personnel unable to qualify for an
MOS after due consideration of all training
possibilities will be considered for discharge
from the service under the provisions of AR
635-200 or other appropriate authority.

{6y AIT graduates for whom final EN-
TNAC results have not been received will not
be held at the AIT activity pending receipt.

(6) If the individual is unable to comply
with assignment instructions received from
the US Army Military Personnel Center com-
ply with the provisions of chapter 7 and 8§,
AR 614-200.

(T) If the individual undergoing AIT is
being processed for administrative separation
and such action is approved, comply with the
provisions of AR 635-200.

¢. REP 63 initial ADT personnel.

(1) REP 63 initial ADT personnel will be
MOS qualified before being assigned to the
ARNGUS or USAR. See paragraph 3-29%.

{2y Personnel who are unable to complete
the prescribed AIT will be interviewed and
evaluated by the personnel management
officer. These individuals will be kept at the
training activity unless they are considered
untrainable. Disposition will be made as fol-
lows:

{¢) These individuals will be trained in
an MOS which is usable in their ARNGUS or
USAR units, or trained to perform duties as
indicated in a and b above.

*(h) ARNGUS and USAR personnel un-
able to qualify for an MQOS after due consider-
ation of all training possibilities will be consid-
ered for discharge from the service under
the provisions of AR 635-200 or other appro-
priate authority.

f¢) After board action, ARNGUS per-
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sonnel who are considered untrainable will be
returned to their units for discharge in accord-
ance with AR 635-200.

3-24. Award of MOS. Individuals completing
AIT will be awarded an MOS as prescribed in
section V, chapter 2, AR 600-200,

3-25. Completion of training entries on per-
sonnel records. Entries pertaining to comple-
tion of AIT will be made on the Enlisted
Qualification Record (DA Form 20) as pre-
scribed in AR 640-2.

3-26. Assignment of replacement stream
personnel. a. Upon receipt of assignment in-
structions from the US Army Military Per-
sonnel Center or approval of discharge by the
discharge authority, orders wili be prepared
in accordance with AR 310-18. Specific as-
signments and appropriate strength account-
ing to be accomplished in each instance, are
contained in section V, this chapter. Im-
mediately upon receipt of assignment instrue-
tions, AIT and service school commanders wijl
request personnel security investigationsg in
accordance with paragraph 8, AR 381-130, for
those individuals whose assignment instruc-
tions necessitate a personnel security inves-
tigation of greater scope than an ENTNAC. A
copy of the request will be filed in the
individual’s MPRJ. Individuals will not be
held at the AIT activity or service school
pending receipt of the results of the security
investigation unless specifically directed by
Headquarters, Department of the Army,

*b. DD Form 771 (Eyewear Prescription) for
gas mask spectacle inserts (AR 40-3, or as in-
dicated in item 75 of SF 88) will be prepared

Section 1V. PROCESSING DURING BASIC

3-28. Applicatory training. Applicatory train-
ing is a phase of initial ADT which certain
MOS trainees undergo following completion of
AIT. The training provides practical experi-
ence (not gualifieation) in the MOS for which
individuals were trained and qualified in AIT
in that they perform duties in their MOS with
a TOE or TDA unit until the expiration of

C 2, AR 612-201

when required for those individuals identified
by HQDA (DAPC) for oversea deployment.
See paragraph 3-27a(1) for POR processing.

3-27. Out-processing. . Replacenment strewm
personnel. Out-processing will be completed
by the graduation date.

(1) POR processing. To eliminate person-
nel arriving at oversea replacement stations
with POR deficiencies, all training aectivities
will insure that personnet are completely and
properly POR processed in accordance with
AR 612-2.

(2) Personnel vecords check. All personnel
records will be checked for aceuracy and
completeness. Disposition of personnel records
will be in accordance with AR 640-10.

(3} Personal affairs. Trainees will be
given an opportunity to settle personal affairs
as required during the final week of training.

(4) Pay. Upon receipt of assignment or-
ders, personnel will be given an opportunity
to request partial pay, advance pay, and/or
advance travel allowances, as appropriate,

*(5) Nuclear duty positions. Individuals
being assigned in response to assignment in-
struetions coded with D, Q, R, or § in col-
umn 25 of the assignment instruction eard will
have been screened as required by AR 50-5.
If not previously initiated, DA Form 3180 will
be initiated. All personnel will assure that in-
dividuals selected meet criteria contained in
AR 50-5.

b. REP 63 initial ADT persounel. These
individuals will be outprocessed as prescribed
in paragraph 3-29.

UNIT TRAINING FOR REP 63 PERSONNEL

their active duty for training period. This
training normally will be conducted at the
same installation where AIT was given, This
training will be conducted under the appro-
priate Army Training Program.

3-29, Out-processing. a. General. Upon com-
pletion of required training, REP 63 initial
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ADT personnel may be released from active
duty for training at a date which, including
travel time to the place from which ordered to
active duty for training, will not be less than
four months from the date the individual en-
tered on active duty depending on the time
required to qualify the individual in the de-
sired MOS, except as indicated in ¢ below.

b. Early release from initial ADT. REP 63
personnel on their initial tour of ADT will be
considered for early release under the provi-
sions of AR 635200, unless specifically ex-
cluded by the particular separation program.

¢. Extensions for REP 63 initial ADT per-
sonnel.

(1) Commanders will continually evaluate
the individual’s progress and recycle him
when appropriate. An individual may be recy-
cled one or more weeks for additional train-
ing. In such instance, care will be taken to in-
sure that the individual will complete the
course during ADT. If the course cannot be
completed during this period, the individual
will be retdained to complete the course in ac-
cordance with his training agreement. The
training activity eommander will issue amen-
datory orders extending the individual's
period of ADT for the period required to
complete the course of training. (For ARN-
GUS personnel see NGB Form 21b; for
USAR, see DA Form 3538.) If for any reason
the individual cannct satisfactorily complete
the required training in the MOS for which he
originally entered on active duty for training,
he will be required to train for the purpose of
qualifying in an alternate MOS in accordance
with his training agreement. Request for
training in an alternate MOS8 will be referred
to the appropriate State adjutant general, in
case of ARNGUS personnel. or to the appro-
priate unit commander, in the case of USAR
personnel, for determination of the alternate
MOS for which training is desired.

(2) For emergency re-administering .of
medical examination. This extension will be
made when it is considered to be in the best
interest of the service, but only with the con-
sent of the individual. For ARNGUS person-
nel, extension must be approved by the ap-
propriate State adjutant general. Wheh ap-
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proval is received to extend for emergency
readministering of a medical examination, to
an individual, amendatory orders will be is-
sued and distributed to each headquarters
concerned. Five copies of the amendatory or-
ders will be sent to the State adjutant general
or commander who issued the original ADT
orders.

(3) To complete line of duty determina-
tion, physical disability processing, medical
care or hospitalization. Notification of reten-
tion will be furnished the State adjutant gen-
eral for ARNGURS trainees, or the commander
who issued the original ADT orders for USAR
personnel. This notification will be furnished
by the training aectivity commander, or when
the trainee is a patient in a hospital, by the
hospital commander, stating the reason for re-
tention in accordance with the provisions of
AR 135-2040. '

d. CONUS +esidents. These individuals
will be out-processed at the training aectivity
as follows:

(1) Medical examination. Each individual
will be administered a medical examination
not earlier than 30 days nor later than 15
days before the expected date of. departure
from the training activity.

(2) Preparation of DD Form 214 (Armed
Forees of the United States Report of Trans-

fer or Discharge). DD Form 214 will be pre-

pared in accordance with AR 635-5.

(8) Group orientation. The orientation
will include, as a minimum, information on the
following items:

(a) Remaining service obligation. See
AR 135-91.

(b) Preserving the copy (individual's
copy) of DD Form 214 (Armed Forces of the
United - States Report of Transfer or Dis-
charge) which he will receive before departing
the separation activity or which will be mailed
to the address provided by the individual.

~{¢) Furnishing copies of DA Pam 135-1.

(d) Advising against throwing away
orientation materials given to them, since this
material contains information of importance.

e) Reampioyment rights. See DA Pam

135-2.
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(f} Information on the opportunity to
purchase short-term health insurance cover-
age. (Persons being separated after 4 or more
months of ADT under 10 U.S.C. 511(d) may
be given an opportunity to purchase short-
term health insurance coverage.)

C 2, AR 612-201

(4) Clothing and equipment inventory. A
complete inventory of clothing and equipment
items of the individual will be made. The
statement required by paragraph 6-l¢, AR
700-84 will be recorded on last page of DA
Form 3326 (Individual/Organizational Clothing
and Equipment Record—Female} or DA Form

3-14.1
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3327 (Individual/Organizational Clothing and
Equipment Record—Male). The statement will
be signed by the individual before departure
from the unit.

(5) Outgoing records processing. Each in-
dividual’s personnel records will be examined
for completeness and accuracy. Errors or omis-
sions will be corrected immediately. Records
will be distributed in accordance with AR
635-10.

(6) Final pay. All pay and allowances will
be given these individuals as prescribed in part
8, DODPM, chapter 6, AR 37-104-2, and chap-
ter 7, AR 37-125.

(7) Identification cards.

(a) DD Form 2A (green) (Active Duly
Identification Card). Each individual wiil be re-
quired to surrender his DD Form 2A (green)
before departure from the unit, If a member
cannot surrender his DD Form 2A, he will be
required to submit a sworn statement explain-
ing the circumstances surrounding the loss. See
paragraphs 16 and 17, AR 606-5.

(b) DD Form 1178 {Uniformed Services
Identification and Privilege Card). Qbtain from
the individual DD Form 1173 issued to each of
his dependents, where applicable. If the indi-
vidual cannot surrender DD Form 1173, he will
be required to complete Section II, DD Form
1407 (Dependent Medical Care) and DD Form
1173 (Statement).

(8) Dependent medical care statement.
Each individual will complete Section I, DD
Form 1407 and DD Form 1173 to the effect
that he does or does not have a dependent re-
ceiving either civilian medieal care or medical
care in a uniformed services medical facility on
date released from ADT. If the individual
checks box 3b on the form, commanders will
comply with the provisions of AR 40-121 re-
garding notification in item 9 on the form, as
appropriate. This form will be filed as a perma-
nent document in individual’s MPRJ.

(9 DA Form 664 (Serviceman's State-
ment Concerning Application for Compensation
from the Veterans Administration). During
out-processing, this form will be prepared in
duplicate only for those individuals who file an

AGO 82954
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application for compensation from the Veter-
ans Administration (VA Form 21-526e is pre-
pared). The original form will be forwarded to
Commander, RCPAC, 9700 Page Blvd., St.
Louis, MO 63132; the duplicate, when applica-
ble, will be filed in the individual’s MPRJ. VA
Form 21-526e (Veteran’s Application for Com-
pensation or Pension at Separation from Serv-
ice) will be executed at this time if the individ-
ual specifies a desire to apply for compensation
from the Veterans Administration,

e. Non-CONUS resident.

{1) Processing individuals from Alaska
and Hawaii will not be fully out-processed by
CONUS training activities. These individuals
will be processed at CONUS training activities
as follows:

(a) Request port call instructions for
the individual from the appropriate area Mili-
tary Traffic Management and Terminal Service
(MTMTS), at least 45 days before the date in-
dividual is due at the oversea transfer activity
for release from ADT. Port call requests will be
submitted in accordance with AR 55-28.

{b) Administer medical and dental ex-
aminations (AR 40-501) not earlier than 30
days nor later than 15 days before the expected
date of departure from the training activity.

(¢) Issue orders attaching these individ-
uals to an appropriate oversesa transfer activity
or out-processing and return to USAR or ARN-
GUS control, See AR 835-10 for location of
appropriate separation/transfer activity.

(d) The oversea transfer activity com-
mander i3 responsible for completion of out-
processing for residents of Alaska and Hawait,
as prescribed in d(2) through (9) above.

% (2) All REP 63 trainees who are non-
CONUS residents from Puerto Rico and the
Virgin Islands will be returned to the US Army
Transfer Station, Puerto Rico, for final out-
processing and return to ARNGUS or USAR
control. Accordingly, CONUS training activity
commanders will—

wi(a) Request port call instructions for
these individuals from the appropriate area
MTMTS at least 45 days before the date indi-
vidual is scheduled for relief from ADT. Port
call request will indicate that these individuals
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C 1, AR 612-201

are REP 63 trainees and that since their ADT
orders are self-executing, reservists are not eli-
gible for assignment in CONUS. Hence, they
will be port called so that they may be returned
fo the transfer activity in Puerto Rico 2 days
prior to the terminal date of their ADT tours,

(b) Accomplish preprocessing of these
personnel as prescribed in chapter 2, AR
635-10.

(3) A check will be made of each individu-
al’s records to insure that the items below are
available and accurate:

7 (a) DA Form 201 (Military Personnel
Records Jacket, US Army) containing the fol-
lowing :

1. DD Form 4 (Enlistment Contract
—Armed Forces of the United States).

2. DD Form 98 (Armed Forces Secu-
rity Questionnaire).

3. DD Form 220 (Active Duty Re-
port),

4. DA Form-20 (Enlisted Qualification
Record).

5. DA Form 20B (Record of Court-
Martial Conviction), when applicable.

6. DA Form 41 (Record of Emergency
Data),

7. DA Form 873 (Certificate of Clear-
ance and/or Security Determination).

8. DA Form 3326 (Individual/Organi-
zational Clothing and Equipment Record—

27 December 1972

Female) or DA Form 3327 (Individual/Organi-
zational Clothing and Equipment Record—
Male).

(b) DD Form 772 (Health Record) and
DD Form 722-1 (Health Record—Dental),
Contents of DD Form 722 will include:

1. Standard Form 88 (Report of Ex-
amination).

2. Standard Form 93 (Report of Medi-
cal History).

4. PHS Form 691 (VD) (Separation
Epidemiologic Report), when applicable.
{(Form is available through normal publications
supply channels.)

4. Reports of the separation medical
examination.

‘ {(¢) DA Form 2143 (Military Personnel
Financial Data Records, US Army) containing
DA Form 481, DA Form 1996, all copies No. 2
of DA Form 2139 and/or DA Form 2349 {Mili-
tary Pay Voucher), and copy No. 5 of last pay-
ment made.

(4) Orders issued will attach the individ-
ual to the appropriate oversea transfer activity.

(5) MPRJ will be transmitted to the over-
sea transfer activity in accordance with AR
640-10.

f. Reemployment rights. Individuals will be
briefed on their reemployment rights in accord-
ance with DA Pam 135-2.

Section V. SPECIFIC ASSIGNMENTS AND STRENGTH ACCOUNTING TO BE
ACCOMPLISHED BY ORDERS ISSUED AT BASIC OR BASIC COMBAT TRAINING
ACTIVITIES AND AT ADVANCED INDIVIDUAL TRAINING ACTIVITIES!

3-30. Assignment of trainees to either on-post
or off-post training activity for advanced indi-
vidual training (AIT). a. Orders izsued will re-
lieve the individual from his training unit and
will assign him to an appropriate on-post or
off-post AIT unit.

b. Insure compliance with security investiga-
tion/clearance requirements when ordering
OCS selectees to school and when ordering indi-
viduals to certain courses of instruction. See
AR 351-5 wnd paragraph 12, DA Pam 350-10.

1 Strength accounting . in all assignment orders will be accom-
plished in accordsnce with procedures in paragraph 1-7, 8-14, and
table 3-6, AR 680-1, '

3-16

3-31. Assignment of scientific and engineering
assistant and certain individuals, Scientific and
engineering assistants and certain individuals
selected by the Chief of Personnel Operations,
Headquarters, Department of the Army, who
have completed 8 weeks of training and have
been awarded an MOS will be assigned as fol-
lows:

. a. Assignment to on-post unit. QOrders issued
will relieve the individual from his training
unit and will assign him direct to the specified
on-post unit,

b. Assignment to off-post wunit within

AGQO 32954
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CONUS. Orders issuéd will relieve the indi-
vidual from his, training unit and will assign

him direct to the specified off-post unit in
CONUS.

*e, Assignment to specific organization and
station in oversea command, Upon receipt of
assignment instructions for certain prior-
serviece personnel, including those indicated in
AR 601-210 and chapter 8 AR 614-200, or-
ders issued will relieve the individual from his
training unit and will direct him to comply
with port call instructions for shipment to the
specific unit designated in his original as-
signmendt instructions.

3-32. Assignment of OJT trainees direct to
unijts. Upon receipt of instructions or deter-
mination concerning assignment of trainees to
units for OJT, assignment of trainees to Medi-
cal Holding Detachments or Disciplinary Bar-
racks, assignment of certain prior-service per-
sonnel to units (AR 601-210),.or assignment
of immediately available personnel to units
{chap. 8, AR 614-200), the following assign-
ment method will apply:

a. Assignment to on-post wunit,
graph 3-31a.

See para-

b. Assignment to off-post unit. Assignment
to off-post unit within CONUS, Alaska,
Hawaii, or to US territories overseas will be
made in accordance with paragraph 3-31b.

c. Assignment to specific organization and
station in oversea command. Upon receipt of
assignment instructions for certain prior-
service personnel, including those indicated in
AR 601-210 or chapter 8, AR 614-200, orders
issued will relieve the individual from his
training unit and will assign him to an oversea
command for further assignment as specified
in his assignment instructions.

3-33. Assignment of individuals eligible for
separation. a. CONUS residents. Upon de-
termination that an individual is to be sepa-
rated, he will be assigned to the on-post
transfer activity for separation processing.
Orders will be issued assigning the individual
to the on-post transfer activity. See AR
635-10.

C 2, AR 612-201

b, Non-CONUS residents. Processing of
non-CONUS personnel stationed in CONUS
for return to home of record area for separa-
tion will be as preseribed in AR 635-10.

*3-34. Assignment of conscientious objec-
tors. Any individual who is classified as a
noncombatant conscientious objector (I-A-0O)
after arrival at a training activity will-be re-
lieved from his BCT training unit and as-
signed direct to the USA Training Center, Ft.
Polk, LA, for completion of modified Basic
Training. Any individual who is classified as a
noncombatant econscientious objector (I-A-Q)
after arrival at an AIT activity will be re-
ported te DAPC-EPT-I as prescribed by
chapter 8 AR 614-200.

3-35. Assignment of trainees from AIT ac-
tivity to either on-post or off-post training
activity for further AIT. a. Upon receipt of
instructions, orders issued will relieve the in-
dividual from his training unit and will assign
him to a specified on-post or off-post AIT
unit,

b. Insure compliance with security in-
vestigation/clearance requirements when or-
dering OCS selectees to school and when or-
dering individuals to certain courses of in-
struction. See AR 351-5 and paragraph 12,
DA Pam 350-10.

3-36. Assignment of AIT trainees direct to
units, Upon receipt of assignment instructions
for advanced individual . trainees or im-
mediately available personnel, the following
assignment method will apply:

a. Assignment to on-post wunit. See para-

graph 3-3la.

b. Assignment to off-post wunit within
CONUS. See paragraph 3-31b.

c. Assignment to specific organization and
station in oversea command. Upon receipt of
assignment instructions for advanced indi-
vidual trainees or certain prior-service per-
sonnel, including those indicated in AR
601-210 or chapter 8 AR 614-200, orders is- -
sued will relieve the individual from his train-
ing unit and will assign him to an oversea
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C 2, AR 612-201

command for further assighment to the
specific unit designated in his original assign-
ment instructions, In this connection, tran-
sient detachments, replacement battalions, and

3-18

similar
specific
issuing

section.

15 August 1973

organizations are considered fo be
units of assignments for purposes of
orders under the provisions of this
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C 2, AR 612-201

CHAPTER 14

CONTROIL AND DISTRIBUTION OF TRAINEES—
RCS OPO-65 REPORT (MIN)

Section I. GENERAL

4-1. Purpose. The RCS OPO0-65 Report is a
separate automated system used by HQ@QDA
to—

a. Identify the quality and quantity of re-
ceptees.

b. Select individuals for training.

c. Assign individuals to training. This re-
port provides HQDA with personal data
necessary to assign Active Army personnel to
basic training, BCT, AIT, higher skill level
training (e.g., NCO Basic Course), and ulti-
mately to Active Army TOE or TDA units. It
also includes REP 63 personnel and allows
HQDA to monitor and control REP 63 train-
ing. REP-63 personnel assigned to basic train-
ing,  BCT, and AIT are determined prior to
the individual’s entry on active duty for train-
ing (ADT). Input to the system is prepared in
the form of electric accounting machine punch
cards and submitted by commanders of.recep-
tion stations and fraining activities.

4-2. Scope. This system includes all individu-
als who undergo basic training, BCT, and/or
AIT and are subject to assignment by HQDA.
Specifically excluded from the system are—

@. Prior-service personnel
through reception station,
training.

who  process
but require nao

b. Active Army personnel on TDY to a
training activity from their parent unit.

c¢. Individuals completing courses of instruc-
tion at Army service schools, who are not
part of the training base and are attending in
a PCS or TDY status. Such personnel are
processed in accordance with chapter 8, AR
614-200.

*d. Rescinded.

4-3. Objectives. a. To establish and maintain

separate master records on magnetic tape for
Active Army and Reserve component person-
nel. The master record will contain the name
of each man or woman included in the training
base and ail other data necessary to establish
control and distribution programs. This
includes—

(1) Creating a record for each person who
enters the training base.

(2) Maintaining and monitoring the record
as each person progresses through processing
and training. .

(3) Updating the record when necessary.

(4) Deleting the record from the master
record after the individual departs from the
training base and all reports have been proc-
essed. . :

(5) Providing input data to the HQDA
Enlisted Master File.

b. To monitor each individual's progress
through training and to initiate assignment
and control actions as required. _

*(1) Upon completion of the first week of
basic training, data from the master record
are used by HQDA to develop assignments for
personnel to proceed from basic -training to
AIT or to a permanent unit. During the
fourth week of BCT the Training Assignment
Card (chup., 5) for each Active Army indi-
vidual is sent to the appropriate basic training
activity, At least 2 weeks before the start of
each AIT class, reports of class files are sent
to the appropriate training activity.

*(2) Before completion of AIT, assignment
instructions are issued for Active Army per-
sonnel to proceed to units or to further train-
ing. Punched cards with assignment instruec-
tions, or manually prepared assignment in-
structions for each individual are sent to the
losiig activity not later than the second week

4-1
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before completion of AIT. Advance notification
of personnel scheduled to arrive is furnished
the gaining units.

(3) Adjustments are made to training re-
quirements and input and output reports if an

individual’s progress through training is inter-

rupted.

k¢, To assist HQDA, TRADOC, and training
activities concerning their respective respon-
sibilities for managing training.

4-4. Trainee reports. a. Active Avrmy per-
sonnel.

(1) The Training Card One and Training
Card Two are prepared for each receptee who
will undergo basic or basic combat training,
who is subject to assignment by HQDA.

. (2) The Training Card One and Training
Card Two will be prepared, matched, verified,
and forwarded together to HQDA not later
than Friday of the first week of basic or basic
combat training. The cards are read and data
contained on them placed in the DA system.
Changes or corrections to name, SSN, or serv-
ice component are reported using the Change
Identification Card. Changes except name,
8SN, or component will be reported to
DAPC-EPT-I by electrically transmitted
messages.

(3) The data submitted on the Training
Card One and Training Card Two are
:analyzed while the individual is undergoing
.basie training. A decision, based on the
trainee’s education, training, civilian experi-
ence, aptitude area test scores, desires, and
the needs of the service, is reached as to the
AIT the individual will undergo. The results
are furnished the.basic training unit by means
of & Training Assignment Card -during the
fourth week of basic training.

(4) The MOS the individual will receive
upon graduation from AIT, considering the
date he will graduate, is matched against re-
quisitions . submitted in accordance with
chapter 2, AR 614-200, to determine his per-
manent assignment. Because conditions such
as AWOL, recycling due to academic
deficiency, and illness can delay the date an
individual will graduate from BCT/AIT, a

4-2
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Training Control Card is prepared and sub-
mitted any time a condition arises which will
extend the training time of the individual,
change his assigned training, or delay his
availability for assignment,

*(5) US Army Military Personnel Center,
Department of the Army will furnish AIT ae-
tivity eommanders with assignment instrue-
tion cards containing the assignment of indi-
viduals attending AIT not later than the sec-
ond week before completion of AIT, The cards
provide advance notification of each in-
dividual’s assignment and permit verification
of the data contained therein. Subsequently,
detailed information as to the unit to which
the individual is to be assigned is furnished to
the gaining commander. If an individual is un-
able to comply with the assignment furnished,
or is entitled to a deferment, the losing com-
mander will take action as required in chapter
7, AR 614-200. Additionally,.a Training Con-
trol Card is submitted in accordance with sec-
tion I, this chapter.

b. Reserve Enlisted Personnel (REP) 63.

(1) A REP Information Card is prepared
for each REP 63 individual who will undergo
basic or basic combat training.

{2) The REP Information Card will be
prepared, verified, and forwarded to HQDA
not later than Wednesday of the first week of
BCT.

(3) Data reported on the Reserve Infor-
mation Card are placed in the Reserve As-
signment and Management Information Sys-
tem at HQDA and assist in managing the
input to AIT.

(4) Training centers will report telephoni-
cally to HQDA (0OX 52383, OX 56286) any
condition that would preclude the individual
from starting AIT as originally scheduled by
his “Through-Ticket” assignment instructions.

4-5. Local procedures. a. Training activity
commanders will provide supplemental infor-
mation when necessary to insure proper con-
trol, assignment, or utilization of trainees.
Supplemental data may be furnished at any
time. This procedure is designed to provide
for situations where information needs cannot
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be foreseen or provided for in the present
cards or codes.

*b.. Commanders of training activities and
commandants of Army service schools will use
puncheard machines and transceiver communi-
cations facilities to submit data required at
HQDA. If the installation or school does not
have these facilities, obtain support from a
nearby installation. which does have these
facilities. Communications pertaining to Ac-
tive Army and REP 63 personnel in MOS
09B, 09C, and 09E will be addressed to
HQDA (DAPC-EPT-I), Alexandria, VA
22331. All other correspondence will be ad-
dressed to HQDA (DAPC-EPC-A), Alexan-
dria, VA 22331 except as indicated.below:

MOUS controiledi

agsigned

Divisiun Brunch

General Support Administrative/  T1H3, T1C, TiD,

(DAPC-EPC-G) Specialties 7IE, TIF, 71G,
. (DAPC-EPC. . 71IM, T1Q, 7T1R.
GA)
General/Technical 91C, 91D, 91Q,
(DAPC-EPC- 91R, MT, 92B,
GT) All WAC person-
nel.
Communications Communications 32, 36H; 72G
— Supply {DAPC-EPC-
Operations/ YC)
Maintenance
(DAPC-EPC-Y)
Combined Arms Field Artillery/ 15, 16, 21, 22,
(DAPC-EPC-C) Air Defense 23, 25, 27, 34G,
(DAPC-EPC-CA} 46D, 52W, 620,
00G, 518.

Special Categories  Special Activities 00D, 01, 02, 718,

(DAPC-EPC-U} DAPC-EPC- U, 95B, 95C, 95D,
UA) 3Q1 “8”.
ADP 3B, 34D, 74C,
(DAPC-EPC-UA) 74D, T4E, 74F,
74G, T4Z,
Intelligence 04, 96, 97, 06D,
(DAPC-EPC-UI) 05G, 05H, 05K,
33, 72D.
Cominand 00H, 00Z.
Sergeants
Majorf

Enlisted Aide
(DAPC-EPC-UQ)
c. Transmitted data will be in the sequence
specified in the formats of cards contained in
figures 4-1, 4-2, and 4-9.

C 2, AR 612-201

d. Transaction cards received from HQDA
will be reproduced on General Purpose Card
Form 5280, interpreted as indicated below,
and filed in the individual’s Military Personnel
Records Jacket upon receipt. Al cards will be
interpreted as follows:

Colmnns frterpreted positions
1-15 1-15U

T0-80 50-60U

16-69 4-57L

4-6. Transaction codes. a. All cards for RCS
OPO-65 Reports sent to HQDA will be
punched with the following codes in the col-
umns indicated:

Colinmnn Code
70 G
71 High (12) punch
79 B
80 I

b. All cards for RCS OPO-65 Reports re-
ceived from HQDA will be punched with the
following codes in the columns indicated:

Cotunins Lode
70 G
71 I
79 B
30 High (12) punch

c. Assignment Information Cards for
RCS-0OPO Reports received from HQDA (col-
umn 79) will be punched “T” for AIT, and “S”
for OJT or civilian-acquired skills assignments
from training.

d. Assignment cards for RCS-0OPO 65 Re-
ports received from HQDA (column 79) will be
punched “L” for AIT, and “K” for OJT or
civilian-acquired skills assignments from train-
ing.

4-7. Text header and text trailer. Text
header and text trailer will be prepared in ac-
cordance with the provisions of AR 680-8 and
transmitted to HQDA, sequenced as shown
below:
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fAUTOD!N TRAILER

(TEXT TRATLER

r DATA RECCRDS

(TEXT HFADER

i AUTODIN HEADER

4-8. Negative reports. Negative reports will
be.prepared in accordance with the provisions
of : AR 680-6 and transmitted to HQDA, se-
quenced as shown below:

r AUTODIN TRAILER
(TEX’[ MESSAGE

AUTODIN HEADER

4-9. Shipment control ¢yele code. The ship-
ment control date consists of— '

a. A single-position month code (colm 77)
used to identify the strength month in which
the status change is transceived or due at
HQDA (except for Training Cards One and
Two which will indicate the Monday following
the date of transmission). The months January
through December will be coded alphabetically
A through L.

b. A single-position shipment code (al-
phabetic-colm 78) used to identify the ship-
ment number in which the status change is
~due at HQDA, except for Training Cards One
and Two which will indicate the Monday fol-

4-4

15 August 1973

lowing date of transmission. This code is as-
gigned to each calendar day of the strength
manth, beginning with the seventh workday of
the month and ending with the sixth workday
of the following month,

Example: Transactions transmitted to HQDA
for a strength month will begin on the
seventh workday and will be identified by “A”
in shipment number column 78. The following
calendar days will be identified as “B”
through “Z,” and “1” through “8,” as needed,
through the sixth workday of the following
month. (Refer to.shipment control calendar is-
sued annually by DAPC-PSF.)

4-10. Transmission  procedures. 'a. Text
headers and {ext trailers will be prepared, se-
quenced, and transmitted to HQDA in accord-
ance with AR 680-6,

*b. When submitting the matched Training
Card One and Training Card Two and the
REP Information Card to HQDA, the text
headers and text trailers will contain the
shipment date code of the Monday following
the date of transmission. No other type trans-
action will be sent to HQDA with Monday
shipment date codes wunder this regulation.
The complete class starting basic training on
Monday of any week will be considered a
shipment, The cards will be broken down into
batches of no more than 500 each, including
headers and trailers. Reports will be routed
to the DA AUTODIN Magnetic Tape Termi-
nal, Routine Indicator Code RUEWRHA. and
te USA AG PDSC, Edgewood Arsenal, MD,
Routing Indicator code RUEBBFB. Al
input for the OPO 65, TC1, TC2, and TCC
will be addressed as directed above.

The precedence of PRIORITY is assigned to
this report. Negative reports prepared in ac-
cordance with AR 680-6, are required any
week when no Training Card One and Train-
ing Card Two are submitted.

¢. AUTODIN headers and end of transmis-
sion records for all submissions will be pre-
pared in accordance with JANAP 128, using
Content Indicator Code “ADPO.” Negative
reports will have a Content Indicator Code
“EYUW.”
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Section ILPREPARATION AND SUBMISSION OF TRAINING CARD ONE

4-11. Training Card One. This card will be
prepared for every individual who comes
within the scope of this chapter. Information
on the Training Card One is the basis for
creating a master record for .the individual:
Data required for the preparation of this card
will be collected, punched, machine verified,
and placed in the individual’'s MPRJ while the
individual is assigned to a reception station
for processing.

*4-12. Format—Training Card One (also
see fig. 4-1).

Colwmng
Element of data _ punched
Service component .......ooiiiiiii i 1
SSN.. . T e 2-10
Nafe ..o..oovnvieanlsinneionn. P To11-27
Security investigation status code.............., 128
Leave blank ......coovviiiii it B 29
Citizenship ......... e e .30
Term of service—prior service ..... e, 31
Physical profile........... . cviviiininieiiiiiin, 32-38
Training:

Preferred .........c.iii i, T 39-41
Leave blanKk ....ovvvrrinrinieieiiinianinans . - 42
Recommended .........covviierriiii i 43-45
Leave blank:......ooooooii i, P 46
Education:

Years ...........vnes, e e 47

School subjects ... .. ..o it . 48-49

College ... e e 50-52
DLAT score ... ....... e 53-54
Correctable vigion ... ... .o 55
Control reason ...............00 0o 56-57
Color perception........... ... 0. DI DN . 58
Code “1” ... ... ... ... VU P 59
Leave blank ......covvioir e 60-64
AFQT or ECFA or AFWST..................... 65-66
Leave blank............. P P 67-69
Transceiver code .........cvcvveeneann.. 70-71 and 79-80
Card code ..:......... S T2-73
Reporting activity ... ... ... ..o innn, 74-78

4-13. Coding instructions. a..Service compo-
nent and SSN (colm 1-10}). Code service com-
ponent and SSN for the individual as pre-
seribed in paragraph A-1.

b. Name (colm 11-27). Code the name as
prescribed in paragraph A-2.

c: Security investigation status code (colm
28). Code the security investigation status of

the individual as preseribed i varagraph

“A-3a.

d. Leave blank (colm 29).

e. Citizenship (CIT) (colm’ 30).
prescribed in paragraph A-3c.

f. Term of service (TOS) (colm 81). Code as
prescribed in paragraph A-3d.

. g. Physical profile (colm 32-38)

(1} Code the actual physical profile
character (1,2,3, or 4) in columns indieated
below:

Code as

Colwnin
32
33
34 '
35
36
37
38 (see (8) below)

Plysical pragile factor

nEHITCCo

(2) Indicate with high (12) zone punch in
column 32 if the individudl is less than 5 feet
8 inches in height. (Not applicable to WAC
personnel.)

(3) Indicate with high (12) zone punch in
column 33 if the individual will be less than 18
years, 10 months of age on eompletion of basie
training. (Not applicable to WAC personnel
and conscientious objectors.)

(4) Indicate with high (12) zone punch in
column 34 if the individual was less than 17
years, 8 months old" upon entry on current
service tour.

.(5) Indicate with high (12) zene punch in
column 35 if the individual has been- assessed
a total of more than 6 points or more for
single traffic offenses, or more than a total of
12 points in two or more offenses as defired in
the point assessmeni table contained in AR
190-5, during the I1Z2-month period im-
mediately preceding the date of enlistment
into the MP career field or 'date of entry into
BCT. Points to be assessed will be deter-
mined in accordance with AR 190-5.

(6) Indicate with high (12) zone punch in
colimn. 36 if the individual does not have
normal color ‘vision. Indicate” with high (12)
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zone punch in column 55 if the individual does
not have distance vision correctable to 20-30
in,each eye.

' (7) Indicate with high (12) zone punch in

column 37 if the individual is a former
member of the Peace Corps:
(8) Code the actual alphabetic “De-

seriptionfassignment/limitation” in- .column

88 as prescribed’in paragraph A-3e.

#h. Training. Enter codes in columns 39-41
and 43-45 to identify and/or describe one “of
the following:

(1) Training preferred (colm 39-41).

(a) Training preferred, as expressed by
ﬁhe individual personally, is the only measure
of motivation available to the Army in seleet-
ing training available to the individual.

{b) The ‘classification interview (sec IL,
ichap 1), test scores, other information availa-
ble concerning the receptee, and the needs of
ithe Army will be considered on the first day
of processing and will be discussed with the
individual to assist him in.his training prefer-
ence,

fc) An MOS for which the individual
does not have the minimum prerequisites, or
which is not fed by 09B personnel, will not be
reported in this field. If the individual express-
es a preference for which he does not have
the minimum prerequisites, or which is not
fed by 09B personnel, the interviewer will ex-
plain thoroughly why he cannot be afforded
the training. If the individual insists on a pref-
erence for which he is not physieally
qualified, the field will be coded in accordance
with instructions for no preference (000) and
the individual will be so advised.

{d} If the individual does not wish to
express a preference or will not express a
preference for which he is qualified, or if
there is no MOS for which the individual can
qualify, code columns 39-41 “000” (zeroes).

(e) Preferences reported for WAC per-
gonnel will be limited to those MOS listed in
DA Pam 350-10 and section IV, AR 611-201.

(f) Upon determination that the indi-
vidual meets the prerequisites for training in
his stated preference, the

46

interviewer will"
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.code in columns 39-41 the first three charae-
ters of the MOS,

(g) Leave blank (colm- 42),

*(2) Training recommended . (colm 43-45).

(@) This information is &f great impor-
tance to the Army in determining appropriate
training for- the individual.” This data should
reflect the objective opinion of the interviewer
after thorough consultation with the individual
and a review of his records. The interviewer,
in making his recommendations, will consider
factors which will include, but not be limited
to, physical profile; aptitude area scores; edu-
cation; civilian occupations and experiénce;
hobbies and avocations; prior military experi-
ence; qualifications for training courses avalla-
ble; and period of utilization upeon completion
of course (the individual should be trained in a
field which will utilize his qualifications to the
maximum extent consistent with the best in-
terest of the.service); and the preference of
the individual.

(b} Interviewers will not recommend
training for which the individual is not {fully
qualified, or training in an MOS which i3 not
fed by 09B personnel. Interviewers will also
not recommend training in a Secientific and
Engineering MOS (01B, 01C, 01D; 01E, 01F,
01G, 01H), or an MOS which is reported as a
civilian-acquired " skill (colm 46-51 Training
Card Two). If an individeal submits a DA
Form 1294, he will be considered for a
Scientific and Engineering MOS. Selection for
these MOS is made before the normal assign-
ments are processed. If the individual is not
selected for a Scientific and Engineering MOS,
then the tralning recommended by the inter-
viewer will be given consideration. If an indi-
vidual is reported with a civilian-acquired skill
and is not selected for award of PMOS based
thereon, the individual will automatically be

‘considered for training in the civilian-acquired

skill MOS.

{¢) Recommendations for training for
WAC personnel will be limited to those MOS
listed in DA Pam 350-10, and section IV, AR
611-201.

(d) Interviewers will code their recom-
mendations for. training.using the first three
characters of the MOS which will be coded in


ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil


15 August 1973

columns 43-45. If no recommendation is. made
by the interviewer, code “000” {zeros) in col-
umns 43—45. The code for “no recommenda-
tion” will be used only if the indivdual is not
qualified for any available training.

(¢) Recommended and preferred train-
ing must be considered as two separate items
of data. Frequently, the interviewer’s recom-
mendation may be the same, or similar to, the
individual’'s preference. However, it is not
mandatory that they agree.. Data in “recom-
mended training” should reflect results of the
interviewer’s carefully considered evaluation
of the individual’s qualifications.

(f) Leave blank (colm 46).

1. Education (col?ﬁ L7-52).

(1) Cwvilian education level. Code column
47 from codes listed below:

Code Designation

0 (zero)....... No formal eduecation.

1..... s 1 year elementary school completed.

e 2 years elementary school completed.

N 3 years elementary school completed.

. S 4 years elementary school completed.

[ RN 5 years elementary.school completed.

Bt 6 years elementary school completed.

T 7 vears elementary scheol completed.

2 8 years elementary school completed.

AL 1 year high school (9th grade) com-
pleted.

B............. 2 years high school {10th grade) com-
pleted.

C.ooenn 3 years high school (11th grade) com-
pleted. C

D, 4 years high school (12th grade) com-
pleted (did not graduate from high

X school).

B High school graduate (this code will
be used to indicate high school grad-
wate without regard to number of
vears of high school completed).

Fo. General education development level
(high school).

H............. General education development level
(college). '

I 1 year college completed,

Koo 2 years college completed (also grad-

. uate of 2-year junior college.}

) 3 years colléege completed.

L 4 years college completed (did not
graduate).

N College graduate (this code will be
used to indicate college graduate-

- without regard to number of years
college completed).

Q. Bachelor of Laws—LL.B

C 2, AR 612-201

Code ] Designation

P........ e Doctor of Laws—LL.D

Q.o Juris Doctor—J.D.

R....hoooil, Doctor of Juridical Science—J.J.8..

S .l Graduate work of 1 year or more com-
pleted, but no graduate degree re-
ceived,

T Masters degree received,

| O ‘Doctorate degree received. s

Voo Other professional degree (beyon

undergraduate level) received.

(2) School subjects. If credit was obtained
at high school level or higher and considering
the following subjects only, code each indi-
vidual within the priority sequences listed
below. The subject or combination of subjects
will be reported even though the individual
may be already reported with an enlistment
commitment or related college fields. Use the
highest priority code which is applicable to
the individual:

{a) Math. Code column 48 as follows:

Code Subject Priority
1 Trigonometry, Geometry, and Algebra...... 1
2 Trigonometry and Geometry ................ 2
3  Trigonometry and Algebra....:............. 3
4 Geometry and Algebra.............o0iia, 4
5 Trigonometry ..o 6
T Algebra..........ciiiiiiiiiians e T
B None of 8D0Ve ..vvuuvvrrrreilvinreeerivess 8

(b) Science. Code column 49 as follows:

Code Sub.):ecf Priority
1 Physics, Chemistry and- General Science ..., 1
2 Physies and Chemistry..........ooovnven.... ‘2
3  'Physics and General Science ................. 3
5 Chemistry and General Science ............. 4
5 Physies ..., 5
6 Chemistry .........coiiiiiiiiiinianinnenn... 6
7  General Science...... e 7
8 None of above .....oiiieiiiie e, 8

‘A high (12) zone punch will be entered in col-
umn 49 if the individual has-training or educa-
tion in electronics (radio,' TV repair).

(3) College field(s) (colm 50-52). Using
the appropriate code prescribed by paragraph
A-3f indicate for each individual who has
completed one or more years of college, the
subject area(s) in which the individual re-
ceived his college degree(s) and/or in which he
did a substantial portion of his college work.
If this. field is not applicable, no entry will:be
made.
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. Defense Language Aptitude Test (DLAT)
score (colm 53-54). Code the test score as
preseribed by AR 611-6 for each individual
who has been administered the Defense Lan-
guage Aptitude Test (DLAT).

k. Correctable vision .- code. (colm 55).
Indicate with high (12) zone punch if the indi-
vidual has distance v1snon correctable to 20-30
in each eye.

A. Colm 56-57. Code 25 will be punched to
indicate the individual reentered-the training
base. *
~m. Color pérception (eolm 58). Code “C”
w1ll be punched to indicate that the individual
is not capable of distinguishing vivid red and

.yivid green (pass the red “and ‘green color 'vi-
sion test).

i, Cohmm 59. code “I” (numeric) if the in-
‘dividual will not be - 19 years, 10% months of
age upon completion of BCT.

15 August 1973

0. Columns 60 through 64. Leave blank.

p. Armed Forces Qualification Test (AFQT)
(colm 65-66). Code the actual test scores
achieved on the test. If an individual achieves
a .score of 99 or higher, .enter code “99.”
Enter zeros (00) if an individual was not
tested or a score is not available.

*q. Columns 67-69. Leave blank.

r. Transmission identification (colm 70-71).
Code column 70 “G” and column 71 with. . a
high (12) punch,

8. Card code (colm 72-73). Training Card
One will be coded “11.”

t. Reporting activity (colm 74-78). Code as
indicated in paragraph A-5.

n. Transmission  identification {colm
79-80). Cede column 79 “B” and column 80
“I.l!

Section III. PREPARATION AND SUBMISSION OF TRAINING CARD TWOQ

4~14. Training Card Two. This card will be
prepared at the basic training activity for
each individual who comes within the scope of
the systéem. In preparing the card, informa-
tion will be verified to insure that Training
Card One and Training Card Two are compat-
ible and accurate. The Training Card Two will
be punched, machine verified, and transmit-
ted, together with the matching Training
Card One, to HQDA no later than 0800 hours
eastern standard time on Friday of the
individual’s first week of basic training. The
Training Card One will be followed by the
Training Card Two in sequence for the same
individual when the cards are transceived.
The “reporting aetivity’” (colm 74-78) must
identify the basic training class in which the
individual originally started basic training.
The *start training date” (colm 67-69) must
identify the date on which the class identified
in eolumns 74-78 started training.

4-15. Format—Training Card Two (also see
fig. 4-2).

4-8

Coluinne
Element of data punched
Service component ... ... i e 1
BN L e e e 2-10
NAME oo PN 11-15
Aptitude area scores and US Army Bonus
Enlistment Option: ]

s Aptitude.areas ... ... i 16-35
*Bonus Enlistment Option ..........cooviavnn.., 36
*Leave blank ... . o i 37
TyPINg e i e S 38-39
*Leave blank ... 40-41
Driver Aptitude Battery I ................. ..., 42-43
Language coU€ ....vvvrirrriniininiianinnans 44-45
Preselected—civilian-aequired skill—band........ 46-51

,Leave blank ... ..o e 52

*Special*Reporting...........oi i 53-55
Area preference:

CONUS .............. e 56-57

Oversea Qre& .......ovcvvvorens ET T 58
Commitment:

MO it i e i r e e e 59-62

Type ovvvniiieinnnas e e eaaas 63—64

OVErSEA BFBA . \vvvee e atratanreranrearssrosens 65
R vttt et ettt 66
Start training date ................ e 67-69
Transceiver code .......cocvvvennananes 70-71 and T9-80
Card code .. cvvvrieintatasa it i 72-73
Reporting activity .......coviiiveiiiinnneiennn, T4-78
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4-16.- Coding instructions. a. Serviece compo-
nent and SSN (colm 1-~10). Code service com-
ponent and SSN of the individual, as indicated
"in paragraph A-l.

b. Name (colm 11-15). Code name of indi-
vidual as indicated in paragraph A-2.

*c. Aptitude area scores and US Army Cash
Bonus Enlistment Option (colm 16-43).

(1) Aptitude areas (colm 16-35). Code the
actual score achieved on each of the aptitude
areas. If the score is below 100, code the ac-
tual score in the two’ appropnate columns, If
the score is 100 or above, code the last two
numbers of the score in the appropriate col-
umns and indicate with a high (12) zone code
in the tens position that 100 should be added
to the numeric score reported. A score must
be reported for each of the aptitude areas.
If it is impossible .to report a score (ie.,
if the individual cannot be tested if the score
is invalidated, unsatisfactory, or unavailable),
code zeros, “00,” in the appropriate columns,

Aptitude areas

Colrmna punched Test acure code

61T e Co
119 FA
20-21 .. e EL
7 A OF
2425 . e GM
262 MM
2B e e CL
031, e ar
B2 e GT
B35 . 8¢
Score Eramples of scoring Code
BB eeeienanns [P R T, . 55
100,05, F 12)

(zero; zero with a high (12) zone code over 00)
the first position).

123 ......... P D D 12)
" (two, three with» a high (12) zone code 23)
over the first position).

Not available or

unsatisfactory ................ 00 (zero,zefo).

*(2) US Army Cash Bonus Enlistment Op-
tion (colm 38). Code “B” for the individual
who has the US Army Cash Bonus Enlistment
Option. ‘

#(3) Column 87. Leave blank.

*(4) Typing (colm 38-38). Use the same

C 2, AR 612-201

coding instructions as for the aptitude areas
to indicate typing speed in words per minute.
Report the score achieved on typing test, be-
ginning with minimum of 15 words per mi-
nute.” Typing ability will be reported without
regard to other civilian qualifications. Code
“00” to indicate that an individual was not
tested or did not attain a score of 15 words
per minute or higher on the typing test.

*(5) Columus 40-41. Leave blank.
(6) Driver Aptitude Battery I (colm

42-43). Code the score achieved on the Driver

Aptitude Battery. Use the same coding in-
structions as for the aptitude tests. In addi-
tion, indicate with a high (12} punch in column
43 if the individual has a valid State driver’s
license:

d. Language proficitency (colm  44-45).
Language proficiency (other than English) will
be reported by use of the language codes pre-
seribed in AR 611-6 for personnel who.claim
proficiency in a foreign language and who sue-
cessfully complete the appropriate language
proficiency test. Individuals claiming to be
competent in more than one foreign language
will ‘be coded in the language of .highest
proficiency as determined by listening and
reading comprehension. Report any other lan-
guage in which they are proficient by message
to HQDA (DAPC-EPT-D).

e. Preselected/civilian-acquired  skill/band
(colm 46-51). This field may be used any of
the three ways described below. The most
significant skill will be reported in this field
when an individual has multiple qualifications
in these categories (i.e., an individual has
more than one. civilian- acqulred skill or is
qualified in more than one band instrument).
The additional quahﬁcatlons will be reported
by electrical message

*(1) Preselocted. Pérsonnel selected for
specific training or assigned in accordance
with separate directives issued by DAPC will
be coded as “Preselected” in this field. The
actuai preselection of individuals will be done
by the reporting activity or other activity di-
rected to do so. No agency or headquarters is
authorized to conduct screening or interview-
ing of personnel who are under HQDA control

4-9
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for, assignment purposes, unless specifically
authorized by DAPC. The first character of
thé code (colm 46) will always be the letter
“P.” The remaining five chdracters (colm
47-51) will consist of alphanumeric characters
specified by DAPC. The following codes are
exceptions to this procedure: ‘

Colde (ealm 46H7) Meaning

PC ..., Chaplain’'s Assistant—Catholie
Pl Chaplain’s Assistant—Jewish
PP ... Chaplain’s Assistant—Protestant

P_K ................ Rescinded.

(2) Civilian-acquired skills. These are an
individual's skills that are acquired in civilian
life and have a MOS counterpart. It is highly
important that these skills be identified and
reported. Precise standards cannot be given,
but these skills normally will have been ac-
quired in the occupations of business ad-
ministration, metalworking, woodworking,
équipment operation, equipment repair, data
processing, communications, printing, photog-
raphy, or construction and utilities. Particu-
lar emphasis will be placed on reporting an
‘individual’s skills acquired by successful com-
‘pletion of trade or vocational school courses.
Recency, duration, duties performed, and skill
levels attained will be related to skills and
knowledge required in military occupations.
' Interviewers will not establish arbitrary stand-
ards with regard to recency or length of time
an individual performed in the civilian spe-
cialty. If an interviewer is unable to deter-
mine the qualifications of an individual, the
individual should be referred to a qualified
person at the reporting activity for a determi-
nation of qualifications. All civilian-acquired
skills for which there is an MOS counterpart
will be reported,

(a) In columns 46-48, code the first
three eharacters of the MOS counterpart of
civilian-acquired skill. In column 49, use one
of the following codes to indicate how the skill
was acquired:

Code Meaning

0 None of the codes below apply.

1 On-the-job training.

2 Formal apprenticeship.

3 Successful completion of one or more years

.of training'at a technical, trade or busi-
ness scheol.

4-10
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(b) In column 50, use one of the follow-
ing codes: ‘

Code . Meaning

Ability or level of skill in the MOS reported
cannot be determined by interviewer or other
qualified person at this reporting activity.
(If code 1 is used, additional information
must be provided on DA Form 1294, if ap-
plicable, or by other appropriate means,)

—

2 Further training is needed before the indi-
vidual can be utilized in this skill..

#3  Individual can be utilized in this MOS with-
out further formal training.

*4 . Individual is highly qualified for utilization in
this MOS without further advanced train-
ing, and is recommended that he be as-
signed accordingly. (This code will be used
only for individuals who are usually well
qualified for utilization in an MOS without

' further advanced training.)

b Individual has an enligt;nent commitment un-
der table 521 combined with tables 5-30,
5-41A, 5-41B, or 5-45, AR 601-210.

(¢) Indicate with a “1” in column 51 if
the individual wishes to be utilized in the
MOS reported in this field. Enter “0” if indi-
vidual does not desire to be utilized in the
MOS reported in this field.

{(d) MOS “57A” (Duty Soldier) and
scientific and engineering MOS will not be
used- in this field. MOS “91J” (Physical
Therapy Specialist) will not be used to iden-
tify chiropractors.

{e} Report the skill on DA Form 1294,
if applicable, or by other appropriate means
when an individual has a civilian-acquired skill
for which there is no MOS counterpart (but
which may be used in determining the
individual’s assighment). In'this case, it is not
necessary to report the civilian-acquired skill
in this field.

*indicate with a pencil entry on DA Form 20 (item 26) the MOS in
which gualified when an individual is coded 3 or 4. When an individual is
not selected for utilization in his civilian acquired skill by HQDA upon
completion of the directed AIT, the AIT commander will award the indi-
vidual a gecondary MOS in the civilian-acquired skill reported, The AIT
commander will accomplish this action automatically, citing this regulation
as the authority.
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(f) Rare and unusual occupations re-
ported on DA Form 1294, in accordance with f
below, also will be coded in this field if there
is an MOS counterpart.

(g) Civilian-acquired skills whieh still
remain unreported after - the appropriate -col-
umns in Training Card Two have been used
will be reported by using- DA Form 1294.

(h) Band MOS will not be reported
using the civilian-acquired skill format in this
field. The Band format (¢ below) will be used
for these MOS,

(i) Trainees who do not have enlistment
commitment and who profess proficiency with
a musieal instrument for which an MOS {(ex-
cept MOS 028, BSpecial Bandsman) is au-
thorized will be auditioned in accordance with
instructions issued by TAG and table 5~15,
AR 601-210. Those individuals identified. as
potential bandsmen and recommended for as-
signment to bands by the training center
bandmaster (see code 60) and all personnel
who have enlistment commitments for assign-
ment to an Army band (enlistment commit-
ment codes 61-67) will be' reported in this
field in columns 46-50. The first three charac-
ters (colm 46-48) will denote the MGS of the
instrument in  which the individual is
proficient; the next two characters will denote
the score awarded by the auditioner, except
that no score will be reported for MOS 025,
MOS 028 will be used only for reporting
trainees who have a specified enlistment com-
mitment for one of the three special bands
(codes 63, 64, and 65). Examples of coding
bandsmen: a cornet/trumpet player (MOS 02B)
with an audition score of 93 would be coded
“02B93"; all special. bandsmen will be coded
“02800.” ' ,

(7} Column 52. Leave blank.

*f. Special reporting (colm 53-53).
(1) Volunteers (colm 53). Code as follows:

Cuotdes
DPending
Approved  approval
1 1 None of the codes below is applicable.
B 2 Individual is an Airborne Volunteer.
C 3 Individual is a Special Forces Volunteer.
D 4 Individual is a volunteer for Infaniry
GCS, Fort Benning, Georgia,

" Meaning

C 2, AR 612-201

Codes
Fending

Approved npp{-ovu! Meaning
E 5 Individual is a volunteer for Artillery
0CS, Fort Sill, Oklahoma.
Individual is a volunteer for ‘aviation
WO,
8 EOD Volunteer.
9 1st Bn {Reinf), 3d Inf (The Old Guard),
Fort Myer, Virginia,
H Buddy-Volunteer for training, area/unit
option only. .
I Buddy-Airborne Volunteer, area/unit op-
tion only. .
J Buddy-Special Forces Volunteer, area/
unit option only.

F 6

*Note. Use 'a code from the “Approved” column if
individual's application has been approved. Use the “Pending
Approval” codes if the individual's applieation has been sub-
mitted, but has not yet been either accepted or rejected.
Personnel who have enlistment eommitments which will re-
sult in the award of an MOS found in airborne TOE may
volunteer for airborne without waiving their option. The in-
dividual with an enlistment commitment which does not in-
elude airborne training must waive his enlistment. commit-
ment In accordance with paragraph 5-4d, AR 601-210, prior
to volunteering to attend airborne training. Special Forces
vohinteers who have an enlistment commitment will not be
coded as a Special Forces volunteer in this column until the
enlistment commitment is waived. Personnel who volunteer
diring basic training will be reported by message to HQDA

(DAPC-EPT-I). Personnel undergoing AIT may volunteer

through the second week of training only and will be re-
ported on a Training Control Card as prescribed in para-
graph 4-20. Personnel who fail to qualify for airborne training
after being reported as a volunteer for such training will be
reported to HQDA (DAPC-EPC) in accordance with chapter
8, AR 614-200, as immediately available under category “H.”

(2) Restrictions ' (colm 54). Code  as
shown in table 4-1.
_ *(3) Special ~assignment  consideration

feolm 55). Code as indicated below when an
individual has grounds for special considera-
tion for assignment. If grounds for a compas-
sionate assignment exist in accordance with
section 11, chapter 1; AR 614-200, send de-
tails to HQDA (DAPC-EPA) by appropriate
means.

e Meaning

I None of the codes below is applicable.

2  Bole surviving son, or is eligible for designa-
tion as such and intends to apply.

3 Twin, If individual has a twin on active duty
in the US Army (2 years' active duty or
longer), report the other twin's name, SSN,
unit, and location of assignment to, HQDA
{(DAPC-EPC) by appropriate means,

4-11
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C 2, AR 612-20t

Code

wd

7

Meaning
Individual iz married to a service member (2
years' aective duty or longer). Report the
spouse’s name, SSN, unit, and (location of
appropriate means.
Both of the following conditions apply to this
individual:
Twin ‘
Married to service member.
Both of the following conditions apply to this
individual:
Married to service member.
Sole surviving som.
Compassionate (sec II, chap. 1, AR 614-200).

g. Area  of preference (colm  56-58),
Consideration will be given to "the individual
statement of preference for assignment; how-

ever
gent

assighment to any area will be contin-
en worldwide requirements and

individual's qualifications. An individual with
an enlistment commitment may state a prefer-
ence for assignment (CONUS or overseas),

‘but the enlistment commitment will take pree-

'dence over any stated preference.

(1) CONUS area (colm 56-37). If the in-
;dividual expresses a preference for a CONUS
assignment or expresses a preference, for a
"CONUS assignment which is different from
his enlistment commitment (colm 63-64), ex-
cept ARADCOM metropolitan area of choice
and USASTRATCOM enlistment option per-

sonnel,

code columns 56-57 as prescribed in

paragraph E-2, AR 614-200..

*(2) Metropolitan area {(colm 56-57) for use
by ARADCOM only. If the individual has an
enlistment commitment coded 58 in columns

63-64 for ARADCOM metropolitan area of
choice,

code columns 56-57 as preseribed

below:

Code
11

12
13
14
15
16
21
22

31

4-12

Designation

1st Region ARADCOM, Stewart Field, New-
burg, 'NY (UIC-0ABA)

52d . ADA _ Bde Highlands AADS NJ
(UIC-AU74)

1 Bn 51ADA Highlands AADS NJ (UIC-D2TD)

3 Bn 43 ADA Pedricktown NJ (UIC-AXND)

24th ADA Group Coventry RI (UIC-AVJA)

18th ADA Gp Oakdale PA (UIC-AVGA)

35th ADA Bde Ft George G. Meade MD
(UIC~ATU3A)

4 Bn 1 ADA Edgewood Arsenal MD
(UIC-AWSF)

31st ADA Bde Homestead AFB FL
(UIC-AU2A)

15 August 1973

Code Designation

32 3 Bn 68 ADA Homestead AFB FL
(UIC-AXFQ)

33 2 Bn 52 ADA Homestead AFB FL.
(UIC-AWIM)

34 T7th Bn 65 ADA Key West FL
(UIC-AWNF)

51  45th ‘ADA Bde Ft Sheridan IL.

' (UIC-AUS5A)

52  28th ADA Gp SANGB MI (UIC-AWIB)

53 2 Bn 52 ADA Ft Bliss TX (UIC-0AHA)

54 ARADCOM Service Practice Unit Ft Bliss
- TX (VIC-0AHA)

61  6th Region ARADCOM Ft Baker CA

(UIC-0AEA)

62  49th ADA Group Ft Lawton WA

. (UIC-FFWA)

63 13th ADA Group Presidio of San Franeisco
- CA (UIC-AVEA)

64  19th ADA Gp Ft MacArthur CA

(UIC-AVHA)
656 2 Bn 65 ADA Van Nuys CA
: (UIC-EZBE)
66 © HQ ARADCOM Ent AFB co
(UIC-0AAA)

. 87 9th Data Processing Unit ARADCOM
) Ent AFB CO (UIC-CTTA)

(3) Oversea area (colm 58). If the indi-
vidual velunteers for an oversea area, code as
prescribed below, the CONUS area preference
will also be coded in columns 56-57:

Volunteer  code Aren
A ... US Army, Alaska.
B ...... North Atlantic area.
c...... + US Army Forces Scuthern Command.
D...... Africa/Middle East areas (exeept
those below).
E ...... US Army, Europe.
F...... USARPAC Short Tour (except Korea).
G ... Eighth Army (Koreua).
H...... USARPAC Long Tour.

(4) States in CONUS and oversea areas
{colm 56-57) for use with USASTRATCOM
enlistment option only. If the individual has
an enlistment commitment coded 94 in col-
umns 63-64 for USASTRATCOM, code col-
umns 56-57 as prescribed below:

Preference cude State designator
AZ ol e Arizona
CA California
CO Colorado
DC District of Columbia
Bl Florida
IL linois
K e Kansas
KY e Kentucky
MD Maryland
s Michigan
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Preference code State designator

NC e s .North Carolina
NI oo New Jersey
NY i New York
PA. Pennaylvania
RI .. Rhode Island
VA e, Virginia

WA i e Washington

(Jrersea area desiguator

Gl o Germany

08 e Alaska

1 J Okinawa

06 o it e Japan

L Hawaii

00 s Panama

10 i e - Italy .
D PP Vietnam

1 e Turkey

14 e Taiwan

16 L e Thailand

P4 J Ethiopia

26 e - Iran

“h. Enlistment "commitments (colm 59-65).
This field is useéd to report the complete en-
listment -commitment of an individual. Orders
issued by .recruiting .main stations for enlist-
ees who have a commitment for a specific
school course will indicate the-course rnumber,
class reporting date, and date individual
should commence basic training. Every effort
will be made to insure an enlistee completes
his training and leave 'and reports for the
course as scheduled. Personnel selected for
specific training andfor assignment 'in accord-
ance with separate dir