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CHAPTER 1
GENERAL POLICIES

Section 1. GENERAL

1-1. Purpose. This regulation provides policies
and procedures to process for training and
assignment, enlisted personnel who transit
Armed Forces Examining and Entrance Sta-
tions (AFEES) and elements of the United
States Army Recruiting Command (USAREC),
REP-68 personnel who are ordered to active
duty for training (ADT)} and Reserve com-
ponent (ARNGUS and USAR) personnel who
are ordered to active duty are also governed
by this regulation. Procedures are prescribed
for reporting to Headquarters, Department of
the Army all categories of personnel who enter
the training base.

1-2, Applicability. This regulation is applica-
ble to—

@. Inducted male enlisted personnel proc-
essed at US Army reception stations
(USARECSTA).

b. Female enlisted personnel at the United
States WAC Center School, Fort McClellan,
Alabama, and at WAC detachments designated
to accomplish initial processing and reassign-
ment of female reenlistees who are assigned
from recruiting main stations, posts, camps, or
stations.

¢. Prior-service male personnel who are as-
signed from AFEES (either directly or
through the US Army Reception Station) to a
duty assignment either in CONTUS or over-
seas. This category of persomnel will not in-
clude personnel requiring basic or basic com-
bat training upon re-entering active duty.

d. Members of the Army National Guard of
the United States (ARNGUS) and US Army
Reserve (USAR) who have a service obliga-
tion under the Reserve Enlistment Program
of 1963 (REP 63} and nonprior-service wo-
men, 18 through 34, enlisting for 3 years, who
process at USARECSTA and are attached to a

US Army training center (USATC) or activ-
ity for basic training, basic combat training,
advanced individual training, or basic unit
training,

e. Enlisted replacement stream personnel
assigned by reception station commanders to
training centers, Army service schools, hospi-
tals, and other activities where individuals un-
dergo bhasic training, basic combat training,
and advanced individual training.

1-3. Explanation of termis. For the purpose
of this regulation, the following terms apply:

a. Advanced individual training (AIT) ac-
tivity. An aetivity which conduets training to
qualify an individual for the award of an MOS

“upon successful completion of the training

course.

b. Basic combat training. Training in basic
military subjects and fundamentals of basic
infantry combat given to newly inducted and
enlisted Active Army and Reserve Components
male personnel without prior military service.

¢. Basic training. Training in bagic military
subjects for Active Army and Reserve Com-
ponent female nonprior service personnel con-
ducted in WAC basic training battalions.

d. Modified basic {raining. Training in basic
military subjects, excluding training in the
bearing or use of ammunition, weapons or
munitions, for conscientious objector person-
nel.

e. Basic training activity. An activity which
conducts either basic combat training (BCT)
or basic training.

f. Control condition. A change in status
which actually delays or precludes the indivi-
dual’s availability for assignment to training
or to a unit.

1-1
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9. In-cycle processing. Processing accom-
plished during basic or basic combat training.
Processing scheduled during the BCT cycle
will be as indicated in ATP 21-114, Male
Military Personnel Without Prior Service and

Modified Basic Training  Program for Con--

scientious Objectors (1-A-0) Without Prior
Service; ATP 21-121, Basic Training Program
for Female Military Personnel.

b. On-the-job advanced individual training
(OJT—AIT). Training conducted in active
Army TOE and TDA units for active Army
and Reserve components personnel who, upon
graduation from BCT, are assigned for MOS
qualification through formal on-the-job train-
ing.

i. Preparalion of replacements for “oversea
movement (POR). A system of personnel
policies and procedural requirements to qual-
ify personnei for oversea service.

j. Prior-service personnel. Personnel who
have completed one or more days of active
duty in a regular component, Army of the
United States or active duty in a Reserve com-
ponent of any of the Armed Forces; or in the
ABRNGUS or USAR programs of active duty
for training pursuant to REP 63; or in similar
programs of any of the Armed Forces. Per-
sonnel who have been drafted into the Army
and subsequently reenlist at a reception sta-
tion are not to be considered prior-service per-
sonnel.

k. REP 63 personnel. Reserve component
personnel ordered to active duty for training
under the Reserve Enlistment Program of
1963 (Public Law 88-110, 88th Congress).
Male Reserve Components nonprior-service
personnel, age 26 or over, and female Reserve
Components nonprior-service personnel, age 18
through 34, who enlisted under the authority
of AR 140-111 or NGR 601-200 are, for the
purpose- of this regulation, processed as REP
63 personnel, '

l. Replacement stream enlisted personnel.
Active Army enlisted personnel not assigned
as permanent party to any command or unit
who are under the direct assignment control
of HQDA. Includes trainees and students un-
dergoing training in a permanent change of
station (PCS8) or temporary duty pending
further orders (TDPFO) status, Specifically
excluded are prior-service personnel (j above)
who do not require basic training, basic ¢com-
bat training or advanced individual training.

1-2
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1-4. Restrictions. a.
adenoviriis  vaccine,

- Inoculations,
meningococcal

except
disease

- vaccine, tetanus-diphtheria toxoid, poliomyeli-

tis vaecine, and the Tuberculin Tine Test will
not precede the administration of any person-
nel selection and classification tests,

b. No more than 6 hours of testing will be
administered on any given day, and no more
than 4 hours of testing will be administered
without a break of at least 1 hour.

¢. Clothing and footwear will not be issued
if it is determined that a receptee is to be
discharged, relieved. from active duty, or re-
lieved from active duty for training for physi-
cal or other reasons.

d. Receptees, to include REP 63 personnel
who were processed through AFEES will not
be subjected to a physical inspection. See para-
graph 2-10 and paragraph 3-18, AR 601-270,

¢. Nonprior-service receptees may be re-
tained for only 1 day to perform kitchen police
duties, except during processing. Kitchen
police duties will not be performed if it will
preclude the individual from reporting to the
BCT as prescribed by appropriate orders.

7. Transfer processing will not be accom-
plished at a USARECSTA. Recepiees being
separated for any reason will be processed at
the transfer activity serving that installation.

g. Conscientious objectors (1-A-0) will not
be administered certain inoculations at
USARKECSTA (para 2-10¢(2) ).

h. Male personnel who have enlisted for
MOS training requiring a security clearance
will have proper clearances initiated if action
has not already been taken by the AFEES.
Personnel recommended for MOS training re-
quiring a security clearance must be eligible
for clearance.

_i. REP 63 personnel assigned ADT will not
be released to their parent unit without hav-
ing completed at least 4 consecutive calendar
months on ADT and have fulfilled their ADT
commitment as specified by the enlistment con-
tract unless they have been recommended for
discharge. Women will not be released to par-
ent unit until their ADT commitment, as speci-
fied by the enlistment contract, has been ful-
filled unless they have been recommended for
discharge. Women are not required to com-
plete at least 4 consecutive calendar months
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ADT. Fulfillment of the ADT commitment oc-
curs when the individual iz qualified for the
MOS for which he enlisted. Exceptions to this
will be coordinated with the appropriate Army
commanders.

j. Basic or basic combat training will not
be provided by means of OJT.

1-5. Personal factor in processing. a. Care-
ful consideration will be given to the manner in
which inductees and first term enlistees are
processed.

b. Every effort will be made to impress the
new soldier with the efficiency of the Army
and the attention given to his welfare. The
psychological implications involved in the
transition from civilian to military life are ail-
important.

1-6. Imitiation of records. Military Personnel
Records Jacket, US Army (MPRJ) (DA
Form 201} will be initiated as prescribed by
paragraph 1-3, AR 640-10 and AR 640-2-1.
Personal Financial Record, US Army (PFR)
(DA Form 3716) or Miiitary Personnel Fin-
ancial Data Records, US Army (FDRF) (DA
Form 2143) will be initiated as prescribed
in AR 37-104-3. ‘

1-7. Records processing at USARECSTA.
Table 1-1 lists records which are initiated or
received at a reception station and instructions
for disposition.

a. Records received from Army National
Guard units will not be remade, but will be
continued in use. USAR records will be remade
only when absolutely necessary.

b. Records received will be checked for ae-
curacy. Entries on forms initiated will be made
as prescribed in regulations applicable to such
forms.

1-8, Preparation of forms at USARECSTA.
Processing time may be saved by preprinting
forms with information applicable to all recep-
tees. Mechanical writing equipment may be
used for this purpose. A standard personnel
plate may be prepared for each receptee to
facilitate processing.

1-9, Records processing at USATC. a. In
accordance with disposition instructions pre-
scribed in Table 1-1, personnel records will

AR 612-201

be dispatched to an initial receiving point of the
appropriate basic training activity for a rec-
ords check, which will be completed as much
as possible before the start of either basic or
hasic combat training cycle. The records check
will continue during the period of training and
will be completed before releasing the individ-
ual for assignment.

b. Incoming personnel record folders will be
checked against either assignment or attach-
ment orders of arrivals to determine that all
personnel record folders have been received.

¢. Request for miséing records will be sub-
mitted as follows:

(1) Replacement stream personnel.

{(a) If the copy of DD Form 4 (Enlist-
ment Contract—Armed Forces of the United
States) or DD Form 47 (Record of Induction)
is missing and cannot be located at the recep-
tion station, the training activity commander
will request a copy from the Commander, US
Army Personnel Data Support Center, ATTN:
Central Registry Unit, Edgewood Arsenal,
MD 21010 for BCT personnel or from the Com-
manding Officer, US Army Administration
Center, Ft Benjamin Harrison, IN 46216 for

AIT personnel.
'/(rb) When the DA Forms 2 and 2-1

(Enlisted Qualification Record) are missing, the
procedure in AR 640-2-1 for tracing, report-
ing, and initiating temporary qualification rec-
ords will he followed.

(¢) Medical records for personnel who
were formerly on active duty and were re-
leased to the US Army Reserve from either
active duty or active duty for training may be
obtained from the Commander, US Army Re-
serve Component Personnel and Administra-
tion Center, 9700 Page Boulevard, St. Louis,
MO 63132, Medical records for personnel who
were formerly on active duty and were dis-
charged will be obtained from the Center Man-
ager, National Personnel Records Center, GSA,
9700 Page Boulevard, St. Louis, MO 63132.
See appendix A, AR 340-1 for detailed list-
ing of records maintained at various records
centers.

(2) Reserve Enlistment Program of 1963
(REP 63) personnel. When records cannot be
located, the training activity commander will
request migsing records or replacement copies
for REP 63 personne] as follows:

(¢) For members of the Army National

1-3
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Guard of the United States (ARNGUS)—to
the Adjutant General of the state in which the
individual’s ARNGUS unit is located.

{b) For members of the US Army Re-
serve (USAR)—to the Commanding  General
of the Army area in which the individual’s
USAR unit is located.

1-10, Personnel records review and screen-
ing for special category personnel at USATC.
Commanders of training centers are responsi-

19 August 1974

ble for and will insure that the personnel rec-
ords prescribed in paragraph 3-5 are reviewed
to identify—

a@. Personnel with rare and unusual qualifi-
cations. : .

b. Personnel with civilian-acquired skills.'
¢. Personnel with enlistment commitments.

d. Inducted physicians; dentists, and allied
medical specialists,

Section II. THE BASIC INTERVIEWS AND REQUIRED REPORTING TO
HEADQUARTERS, DEPARTMENT OF THE ARMY

1-11. General requirements. The interviews
required by this section are conducted at the
US Army Reception Station or the US Army
Training Center as prescribed by DA Pam
611-1 and this section. The interview should be
conducted in a formal, comfortable, well venti-
lated, and well lighted atmosphere. The inter-
viewer must be fully qualified, thoroughly fa-
miliar with the personnel processing proce-
dures, AR 611-201, AR 600-200, DA Pam
850-10, and the Dictionary of 'Occupational
Titles and must be authorized to conduct the
"interview. Every effort will be made to gain
the individual’'s (interviewee) "confidence in
order that proper data may be collected. In-
terviewers. will obtain forms for recording im-
pressions, rating sheets for recording evalua-
tions and a manual which describes the nature
and purpose of the forms required for use dur-
ing each.interview. :

1-12. Purpose. The purposes of the basic in-
terviews are—

a. To ask for and to give information.
b. To determine individual qualifications.

¢. To afford the individual an opportunity
to express a personal preference for training
and ultimate assignment.

d. To provide Headquarters, Department of
the Army with specific, accurate information
upon which to base the selection of individuals
for initial training assignment.

1-13. Basic interviews. The basic interviews
to which each individual will be subjected are
normally conducted at the US Army Reception
Station (USARECSTA). They are called basic

1-4

because the information collected, the records
prepared, and the decisions made at these times
will affect the entire military career of the
soldier and his usefulness for national de-
fense. In view of the importance, it is inherent
that they be conducted in an orderiy manner
and data collected accurately.

a. Initial classification interview. The ini-
tial interview is conducted to collect data not
available through other media. It consists/of
personal, educational and occupational ck-
ground, aptitudes, and other specialized,guali-
fications. DA Forms 2 and 2-1 (Enlisted
Qualification Record) and Training Card One
are initiated, or data already recorded may be
verified. This is the first step in the classifica-
tion process. During the initial interview, the
interviewer will ascertain from conversation
and observation certain broad aspects of person-
ality and limitations that are important for
initial assignment. The interviewer should
inform the individual that he will be clasgified
and assigned to a military job or to training
for which he is best qualified commensurate
with the needs of the Army. When the initial
interview is being conducted at an initial duty
station, the interviewer will inform the individ-
ual concerning opportunities for training and
advancement offered by the unit to which he is
assigned.

b. Initial personal affairs interview. The ini-
tial personal affairs interview is conducted
primarily to familiarize the individual with in-
formation contained in the Army Personal Af-
fairs Handbook (DA Pam 608-2) and to take
actions to complete and process forms incident
to allotments, purchase of honds, insurance,
income tax withholding exemptions, and any
matter which the individual desires to discuss.
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1-14. Interviewer responsibilities. a. Training
preferred. Training preferred, as expressed by
the individual, is a measure of motivation used
by the Army in selecting training appropriate
to the individual. Aecordingly, during the pro-
cessing as prescribed by DA Pam 611-1 and
chapter 2 the interviewer wiil—

(1) Inform the receptee of the purpose
of his classification interview, and that he will
be asked questions concerning his education,
civilian employment and hobbies.

(2) Using the latter information, test
scores, and all other available information con-
cerning the receptee, inform him of training
fields available and for which he qualifies,

(3) Allow the receptee an opportunity to
express a personal preference for training.

(4) Explain to the receptee that his pref-
erence will be taken into consideration when
determining his assignment; however, other
considerations, inecluding the needs of the
Army may not permit filling his preference.

{(5) Explain to the individual who does
not meet the minimum prerequisites the un-
likelihood of being trained in accordance with
his preference, or in a training course that is
not MOS 09B fed.

b. Training recommended, This information
is important and assists Headquarters, Depart-
ment of the Army, in determining appropriate
training for the individual. In order to objec-
tively recommend the training an individual
should be subjected to, the interviewer will—

(1) Consult with individual, review his
records.

(2) Consider physical profile, aptitude
area scores, education, civilian occupations and
experience, hobbies, avocations, prior military
experience, qualifications for training courses
available, and period of utilization upon com-
pletion of course. '

{3) Recommend training only for which
the individual is fully qualified, or training in
an MOS which is fed by 09B personnel.

(4) Recommend no training in a Scienti-
fic and Engineering MOS (01 series) or an
MOS that was reported as CAS. If an individ-

AR 612-201

" ual submits a DA Form 1294 (Record of Per-

sonnel with Special Qualifications), or is re-
ported with a CAS, he will be considered for
such MOS. Selection for award of MOS in the
Scientific and Engineering MOS series or award
of MOS based on CAS is determined by means
other than normal training assignments.

Note. If the individual'is repo.ted with a CAS but
not selected for direct award of that MOS, he is auto-
matically considered for training in the CAS MOS. If
an individual is not selected for the Scientific and
Engineering MOS or a CAS MOS then the recom-
mended training is considered.

(5) Recommend training for WAC per-
sonnel only in MOS listed in DA Pam 350-10.

(6) Evaluate and record recommendation
for MOS training in item 4 DA Form 2-1 of
the individual as prescribed by AR 640-2-1.

¢. Fducation. The interviewer will insure
the individual presents adequate supporting
documents to substantiate the highest level of
education to which he attests and record this
information in item 42, DA Forms 2 and 2-1
of the individual as prescribed by AR 640-2-1.

1-15. Disposition of collected interview in-
formation. a. The data collected will be sent
to Headquarters, Department of the Army
coded to the Training Cards One and Two as
prescribed by chapter 4. The interview data will
also be recorded on the individual’s DA Forms
2 and 2-1 and must he accurate and legible
(AR 640-2-1).

b. When the Training Card One and Train-
ing Card Two are received at Headquarters,
Department of the Army, the data contained
on them is used as the data bhase for the con-
trol and distribution of trainees,

¢. Any changes or corrections other than
name, social security number (SSN), or ser-
vice component required after initial submis-
sion of Training Card Two will be accomplished
by electrically transmitted message. Changes
or corrections to name, SSN, or service com-
ponent are reported using the Change Identi-
fication Card (chap. 4).

1-5
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Table 1-1.

Records Initiated or Received at US Army Reception Stations

Form No.

Title

Form (s)
used for
each
receptee

Applicable
regulation (s}

Furnished
receptee

Place/Filed in DA
Form 201 {(MPRD)

Placed Filed

Filed in
DD Form

Placed/Filed in DA
Form 2143

T22

Placed Filed

To/thra
servicing
DPA

Special instructions or
disposition

DA Forms 2
and 2-1.

DA Form 41 ._.

DA Form 61 __.

DA Form 201 ..

DA Form 201a .

DA Form 330% .

DA Form 428 ..

DA Form 481 ..

Training Card One _. ..

Identification Tags _...

Persoanel Qualification
Record, ¢Parts I and
11}

Record of Emergency
Data.

Application for
Appointments.

Military Peraonnel
Records Jacket, US
Army.

Field Personnel File
Divider,

Language Proficiency
Questionnaire,

Application for Iden-
tification Card.

Military Leave Record .

Chapter 4

AR 640-2-1:
NGR 601-200 ;
AR 140-111.

AR 600-10; NGR
601-200, -

AR 351-5

AR 640-10

AR 640-10 1.l

AR 8116 _______| 3 (set) ._._.L

AR 6065

b G

X (ey2) .

S I

Training Card one will
be punched and
machine verified,

Isgue if processing
sehedule will permit.

Transmit IAW para-
graph 1-9, AR 640-
10. Do not perforate
or fasten this form
in MPRJ.

If original erroneously
received, forward to
TAG UP AR 600-10.

Apggist individuals whe
meet minimum re-
quirements for OCS
and who indicate
desire to apply for
OCS in completing
application (DA
Form &1). Applica-
tion will not be en-
dorsed. It will be
forwarded with per-
genunel records to
gaining training
activity commander
for processing.

Forwarded te next unit
of sasignment UP
AR 640-10.

Forwarded to next unit
of aggignment UP
AR 640-10.

Active Army personnel,
see instructions en
DA Form 230. For
Reserve cornponent
ADT personnel, see
note.?

Insure that picture is
securely fastened te
DA Form 428 IAW
AR 606-5. Duplicate
retaining by isaning
officer and filed in
numerical order by
serial number of card.
{Following items on
DA Form 428 may
be eliminated: 3, 4,
8 through 16, and
signature of appli-
cant if not prepared
by individual con-
cerned.)

T02-219 4V
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DA Form 669 _ |
DA Form
12943
DA Form 1815 |
DA Form
13418, A, or
cs2
DA Form 1811
DA Form 1996
DA Form
2035-R.
DA Form 2139 |

DA Form 2143 .

=

L1

DA Form 2981 _

DA Form 3053 _

DA Form
3208.2

" DA Form

6170-3.

DA Form 6087 .

DA Form 3226 _

GED Individual Record

Record of Personnel
With Special
Qualifications.

Reenlistment Data
Card.

Allotment Authoriza-
tion {to start, stop,
and change allot-
ments).

Physical and Menta]
Status on Release
from Active Service,

Tax Withholding
Record.

Computation of ACB
Aptitude Area
Seores.

Military Pay Voucher

Personal Financial

Record, US Army.

Application for Deter-
mination of Moral
Eligibility for In-
duction.

Declaration of Benefits
Received and
Waivers.

Authorization to start
and stop BAQ
Credit.

Workaheet for comput-
ing Aptitude Area
Scores.

Army Qualification
Battery, AQB, Re-
serve Component
Edition Scoring
Worksheet.

Personal Clothing
Record, Enlisted
Women.

See footnotes at end of table.

AR 600-200

AR 601-280

Part 6, chapter
6, DOD Mili-
tary Pay and
Allowances
Entitlements
Manual; AR

37-104-3.

AR §01-210 __

AR 6356

Part 8, AR
104-3.

AR 601270

37—

AR 37~104-3 .._

AR 37-104-3 ___ |

AR 601-270

Chapter 4, Part

8, AR 37~
104-3.

Part 3, AR 37-

104-3.

AR 601-210
AR €01-270

AR 140-111
NGR 60120

NGR 7355

0

X (orig .
and
dupe).

X {orig)..

Cy (if
atch to
DD
Form
1584,
file as
allied
paper).

Cr (at-
tached
to DD
Form
i7.

{eopy).

—

Prepare DA Form 669
only for those per-
sonnel with less than
& high school diploma
or equivalency
certificate.

Place in MPRJ for
transmittal to BCT
activity,

Transmit IAW para-
uraph 1-9, AR
640-10.

Destroy after record-
ing on DA Forms 2
and 2-1.

Copies 1 through 4.
Teo finance and ac-
ecounting officer.

Place in MPRJ when
transmitting per-
sonnel records [AW
AR 640-19,

If received from
AFEES, DA Form

. 2981 will be detached
from DDS Form 47
and destroyed.

Original to VA Office
having jurisdiction
over member’s claim.

DA Form 6170-8 re-
ceived from AFEES
will be detached and
removed after neces-
sary daia has been
extracted.

DA Form 6057 will be
removed frem MPRJ
after necessary data
has been extracted,

Transmitted IAW para-
graph 1-9 AR 640-10.
Duplicate retained by

issuing officer.

pL6T 1SnAny BI
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[
& Form/{a) Place/Filed in DA Placed/Filed in DA
used for YForm 201(MPRJ}) Filed in Form 2143 ‘To/thru N
Form No. Title Applicable each Furnished DD Form servicing Specia] Instructions or
regulation (s) receptee receptee Placed Filed 722 Placed Filed DFPA disposition
DA Form 3327 - [Personal Clothing AR TO0-84 __..__ 2 el X (orig) o |om o e e e Transmitted IAW para-
Record, Enlisted AR 710-2 graph 1-9 AR €40-10,
Men. NGR 735-6 Duplicate retained by
isauing officer.
DD Form 2A --. |Armed Forces Identifi- | AR 606-6 __..__ ) b SRR R R, RSP DI (RPN SPIUIPIPN SRR Issue to each receptee.
cation Card (green). (See para 25, AR
606-5.)
DD Form 47 ... |Enlisted Contract- AR 601-210 _____ | Duplieate | __ ... L. . .___ X
Armed Forces of the | AR 140-111 received
United States. from
RMS or
Army
Reserve
units.

NGR 601200 ... [2copiesre- .. .o . .. .. ... X g oo ee Copy to Commander.
ceived if re- RCPAC, 9700 Page
from ceived). Blvd., St. Louis, MO
Army 63132.*

National
Guard
Units.
DD Fortn 44 .. |Record of Military AR 13690 __.._. : S Duope . }_ ..., PP DI [ R I I Original to Selective
Status of Registrant. | AR 140-111 Service Local Board.
A DD Form 47 ... [Record of Induction ..| AR 601-270 . . [ Dupere-  J ... ...l . ......._ X
e k : ceived
from
élw entrance
station.
C&W DD Form 53 * .. | Notification of Entry | AR 60149 ___... S SN PUUSNURIN VU U SO B USRS P . To State Director of Se-
into Active Military lective Service IAW
Droua 13 Service. AR 60149,
DD Form 187 * . | Application for Basic DOD Military I SN [RRUNEPIPE! SN SO SR el X
Allowance for Quar- Pay and Allow-
ters for Members ances Entitle-
with Dependents. ments Manual ;
AR 37-104-3.
DD Form 220 .. | Active Duty Report _.| AR 135-200 1 (For  loooeoooooob oo bbbl e L Original—w/copy of
(ADT). ARNGUS orders attached— to
for tours Cdr, RCPAC, 9700
of 80 dayn Page Blvd, St. Louis,
or more). MO 63132,
2(For | oLl D ! X (Dupe Origingl—w/copy or
USAR w/copy orders attached-—to
for tours of or- Cdr, RCFAC, 9700
of 90 daya ders at- Page Blvd, St. Louis,
or more). tached— MO 63182,
to Res
unit
emdr
thru
DPA
servic~
ing
home
station}.
AR 136-210 1{(For  }._.oc...._}_. RN D [ ISR P RN EA I Original to Cdr, USA-
(Active Duty). ARNGUS AGFBH, Fort Benja-
for tours min Harrison, IN
of 90 days 46216
or MOre).

102219 9V
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DD Farm 369 -l

D Form 373 .%

DI} Form 398 ..

DD Form 722 ..

DD Form
722-1,

DD Form 1172 .

T
@©

Fingerprint Record
{Reverse of Police
Record Cheek).

Consent, Declaration
of Parent or Legal
Guardian.

Statement of Pergon-
al History.

Health Record

Health Record—Dental .

Appl for Unif Sve
Ident and Privilege
Card.

See footnotes at end of table.

AR 381-130

AR 140-111

AR 381-130
AR 601-210
AR 601-270
NGR 601-200

2 (For
USAR
for tours
of 90 days
or more),

Duplicate
received
from
RMS, or
Army
Reserve
units.

1 copy J

received

from

RMS,

AFEES,

or Re-

serve
compo-
nent
units.

2 (orig and
a dupe).

form).

XQ L

X (Dupe
w/copy
of or-
ders at-
tached—
to Com-
mander
who is-
sued the
active
duty or-
dera
thru
DPA
servic-
ing
member
prior to
entry on
active

Origina} to Cdr, USA-
ACFEH, Fort Benja-
min Harrison, IN
462165

Attach one form to DD
Form 1584 and place
in MPRJ.

Placed in MPRJ when
transmitting person-
nel records UP AR
640-10,
Placed in MPRJ when
transmitting person-
nel records UP AR
640-10.
f(nform receptee who
claims dependenfd to
complete applieation.
Instruct receptee to
send completed forma
to his primary de-
pendent or, if appro-
priate, through
military channels to
Cdr, Finance Center
US Army, ATTN:
Allotments and
Deposits Operations,
Indianapolis, IN
46249, as expedi-

tiously as possible.
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Form{a) Place/Filed in, DA Placed/Filed in DA
used for Form 201(MPRJ) Form 2143 To/thra .
Form No. Title Applicable each gervicing Special instructiona or
regulation (s) receptee Filed DrA disposition
DD Form 1684 _ { DOD National Agency | AR 381-130 _____ b -1 TR IR [ AR I Y U RS R, For processing by
Check Request. AR 6045 training activity in
initial unit of assign-
© ment.
SF 88 Report of Medieal AR 40501 ______ Duplicate
Exarmination. AR 135-200 received

AR 135-210 from

AR 601-210 RMS,

AR 601-270 AFEES,
or Army
Reserve
units.

NGR 601-200 ____jZeoples ... . ). eeediiiiiaiaod COOF | aicciemefeememaee i Copy o Cdr, RGCPAC,
received 9700 Page Blvd., St
from Louis, MO 63132.°
Army
National
Guard
units.

SF o8 Report of Medical AR 40-501 ___. .. Duplicate
History. AR 135-200 received

AR 135210 from

AR 601-210 RMS,

AR 601270 ATEES,

’ or Army
Reserve
units,

NGR 601-200 ___.|Zcoples | .. . __oolcrvemcoi iy Copy | oo Copy to Cdr, RCPAC,
received 9700 Page Blvd., St
from Louis, MO 63132.5
Army

- National
Guard
unita.
SF 660 Health Record— AR 40408 __ . __. 1 .
Chronological Regord
of Medical Care,
SF 601 Health Record—Im- AR 40-403 _____. )
munization Record. NGR 601-200
8F 602 Health Record— AR 40403 . _. 1 (if re-
Syphilis Record. fuired).
SF 608 .___.. .| Health Record—Dental | AR 40403 __.__. ) R
VA Form 20— Servicemen's Group AR g08-2 .. | Seenotel o ... Distribute copies TAW
8286.% Life Insurance AR 608-2.
Election,
TD Formmn W—4 _ | Employee’s Withhold- DOD Military 1 ... X
ing Exemption ’ Pay and Al
Certificate. lowances En-
titlements
Manual : AR
37-104-8;
NGR 601-200
PHS Form Internationul Certifi- AR 40562 ._.._. | U D ARSI RPN SN SR UPIIIDN I The medical officer will
781" eate of Vaccination. | AR 40-403 comply with the pro-

vislons of paragraph
8-5, AR 40-403. For
disposition, see note.”
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PHS Form 956 _| Report of a Suspect or | AR 40408 ______ Copy 2re- foo.o ... .
Case of VD Among AR 601-2T0 ceived
Persons Examined from
for Military Service. RMS or
AFEES,
when
appli-
cable,
885 _..._._._.| Apbplication for Social AR 6002 _..___. Dupe re=  |oooo.o___
Security Number or ceived
Replacement of Lost from
Card. AFEES,
when
appli-
cable.

Dupe ____}|._-_. R R,

If not received from
AFEES and form is
applicable, comply
with procedures set
forth in Table 2-2,
line 3a.

1A DA Form 330 will be prepared for qualified Reserve component ADT personnel and
all three copies wiill be filed in individual's DA Form 201 (Military Personnel Records
Jacket),

? Not applicable to members of the Reserve components performing initial tour of ADT
under the Reserve Enlisted Program of 1963 (REP 63).

¥ Attached to the duplicate copy of DD Form 4 for Army Reserve personnel enlisted
under the provisions of the Reserve Enlistment Program of 1563 (REP 63) will be a
copy of the written agreement acknowledging the training and service obligation incurred
by the member by enlistment under this program. This agreement will remain attached to
the duplicate copy of DD Form 4 and filed in the member's personnel records jacket.

4+ Attached to duplicate will be one copy of the orders, duplicate SF 88, original SF 93,
DD Form 98 (if required) and DD Form 1684 (if required).

% The original DD Form 220 covering entry on active duty, a copy of the orders and,
as applicable, the original application and allied papers (for voluntary active duty omly)
the original SF-88, the ariginal DD Form 4 (for members of ARNGUS), and the original
DD Form 98, will be forwarded to Cdr, USAACFBH. As an exception, for enlisted mem~
ber whose application was forwarded to HQDA for approval, only the DD Form 220 and
a copy of the orders will be furnished.

* Jzgue if receptee waives his rizght to SGLI or elects to reduce the amopunt of insurance
from $10,000 to $5.000. Place Xerox or locally determined similar copy in DA Form 2143.

T After completion of required immunizations and posting to SF 601, PHS Form 731
will be given to the individual for his retention.

yL61 1sn3ny g1
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CHAPTER 2

PROCESSING PROCEDURES FOR US ARMY
ACCESSIONS AT US ARMY RECEPTION STATIONS
(USARECSTA)

Section I. GENERAL

2-1. Purpose. This chapter prescribes the
procedures for reception processing at USA-
RECSTA of inductees, enlistees, REP 63 per-
sonnel and WAC personnel.

2-2, Commander responsibilities, Commander
responsibilities for the operation of US Army
reception stations are set forth in Table 2-1.

Section II. PERSONNEL AND ADMINISTRATIVE PROCESSING PROCEDURES

2-3. Personal factor in processing. a. Recep-
tees will be processed in an orderly manner.
Since the US Army reception station is usually
the receptee’s first encounter with Army proce-
dures, processing will be conducted in a man-
ner that will impress the individual with the
efficiency of the Army and the attention given
to his welfare. The impression made during his
stay at the USARECSTA may well have a sig-
nificant influence in shaping his attitude to-
ward the Army and may later he reflected in
his performance of duty.

b. Reception station commanders will assign
noncommissioned officers to the fullest extent
in guiding receptees in all phases of process-
ing. These noncommisgsioned officers will be
carefully selected for these duties, and their
.conduct and appearance must be above re-
proach. It is particularly important that they
exercise every opportunity to instill in recep-
tees confidence and respect for Army leader-
ship.

¢. Nonprior-service Active Army and active
duty for training (ADT) receptees will be pro-
cessed in the order in which they arrive.
Whenever nossible prior-service personnel will
be given priority in processing over the other
personnel arriving at the same time.

24, Scheduling processing. US Army recep-
tion station commanders will insure that recep-
tees are processed within 3 workdays. Recep-

2~0

tees arriving after normal duty hours will be
received with efficiency, welcomed warmly, and
treated considerately. Only the minimum es-
sential processing will be accomplished for re-
ceptees arriving after normal duty hours, and
other processing will be initiated the next day.
Commanders may vary the processing schedule
(Table 2-2) to meet operational requirements
provided that—

a. Receptees are afforded a full night’s rest
{8 hours) before administering tests (Table
2-3).

b. Time delay encountered between process-
ing stations because of a backiog are used to
conduet basic instruction for receptees in such
subjects as position of attention, hand salute,
and insignia of rank.

¢. Restrictions pertaining teo inoculations
and number of hours for administering tests
are ohserved (para 1—4o and b).

2-5. Test administration. The Army person-
nel selection and classification tests listed in
Table 2-3 will be administered in accordance
with the prineciples contained in AR 611-5
(Army Personnel Tests). Test administration
will be under the supervision of a qualified test
examiner and proctors.

a. Components of the tests listed- in Table
2-3 are listed in DA Pamphlet 310-8. Instruc-
tions for administering and scoring each test


ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil


19 August 1974

or battery of the tests are contained in the ap-
propriate test manual. The special instructions
for test administration and the instructions for
safeguarding test materials contained in AR
611-b and AR 340-16 will be followed by per-
sonnel responsible for administering, handling,
and scoring tests.

b. Unless other provisions are made in di-
rectives governing administration of particu-
lar tests, answer sheets from Army festing
programs will be retained for a period of 30
days. During this period the answer sheets
will be organized by date of testing to facilitate
identification of answer sheets accomplished by
particular individuals or groups. Unless direc-
tives for specific tests contain other provisions,
answer sheets will be destroyed by shredding,
-pulverizing, or burning after the 80-day reten-
tion period. In those cases in which special
directives provide for submission of answer
sheets to research organizations for study, the
requirement for retention may be transferred
to the research activity. Destruction will be ac-
complished by the appropriate Test Contro!
Officer (TCO), or under his supervision. No de-
struction certificate is required; however, the
TCO will maintain records of destruetion.

2-6. Interview procedures. Each receptee will
be interviewed. DA Pamphlet 611-1 and sec-
tion II, chapter 1, this regulation will be com-
plied with when conducting the interview.
"Nonprior service personnel will be asked
whether they have been granted a personnel
security clearance above SECRET, when and
by whom. Obtain certification, record the de-
gree of access, date of completion, name of the
command or Federal Agency which conducted
the investigation and record on the DA Form
20. Example: “NAC 108ep71 3AS”. Enter in
pencil place of employment requiring the clear-
ance (e.g., Fort Meade, MD).

2-7. Identification of specially designated and
certain other personnel. Certain personnel
will be identified as prescribed in Table 2-4.

2-8. Clothing issue. a. Receptees will be is-
sued personal clothing as preseribed in par-
agraph 5-5, AR 700-84, except for Reserve
component ADT -receptees who will be issued
clothing ag prescribed in AR 710-2. Issues of
personal clothing will be recorded on DA Form
3826 or DA Form 3327,

AR 612-201

b. Uniform and footwear will be fitted as
prescribed in TM 10-227 and TM 10-228,

¢. Receptees who reenlist within 3 months
after the date of last discharge or release from
active duty will bhe issued clothmg as pre-
scribed in AR T00-84.

d. Each receptee’s clothing and duffel bag,
will be marked as prescribed in AR T00-84.

e. Clothing shortages or requirement for
special measurement clothing will not delay
movement of receptees upon completion of pro-
cessing. If the complete uniform cannot be is-
sued, movement of receptees to the training ac-
tivity or unit will be in civilian clothing. Under
no circumstances will receptees be moved in a
mixture of uniform and civilian clothing.

f. Before movement to a training activity, a

- showdown inspection will be accomplished to

insure that each receptee has in his possession
all of the mandatory items of personal clothing
prescribed in paragraph 5-5, AR 700-84 or AR
710-2, which have been issued at the installa-
tion.

2-9. Disposition of civilian clothing. Recep-
tees will be informed that they may keep their
civilian clothes. However, if they. want to send
their eivilian clothes home, they may make ar-
rangements with the local transportation
officer to have them shipped at Government ex-
pense. The mode of shipping civilian clothing
at Government expense is at the option of the
local transportation officer,

2-10. Medical processing. a. Physical inspec-
tion. A physical inspection will be given only
to Reserve component receptees who were not
processed through Armed Forces Examining
and Entrance Stations. Physical inspection will
be given to other receptees only when the
reception station commander has reason to be-
lieve an individual does not meet the entry or
retention standards for military service.

b. Medical examinations. Receptees who
have not undergone a medical examination
within one year of reporting to the US Army
reception station will be administered a medi-
cal examination of the scope prescribed in AR
40-501. Reserve component receptees who are
ordered to ADT within one year from date of
last medieal examination will not be required
to undergo a complete examination. Only those
tests or examinations required by AR 40-501

2-1
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which are not a matter of record on the initial
report of examination will be accomplished.
See appendix IX, AR 40-501.

' e. Immunizations.

(1) Inceculations, except adenovirus vac-
cine, meningococeal disease vaccine, tetanus-
diphtheria toxoid, poliomyelitis vacecine, and
the Tuberculin Tine Test, will be administered
as prescribed in AR 40-562 after administra-
tion of all required testing. Entries will be re-
corded on Standard Form 601 (Health Record-
Immunization Record) as prescribed in AR
40-403 and on PHS-731, AR 40-26 and AR
40-562,

Note. Adenovirus vaccine and meningococeal disease
vaceine will be administered only when authorized by
The Surgeon General.

(2) Immunizations for typhus, yellow
fever, cholera, and plague will not be adminis-
tered to Class 1-A-O personne]l at USARE-
CSTA (para 1-4g).

d. Identification tags. The receptee’s blood
type will be embossed on his identification tag
as prescribed in AR 606-5.

¢. Health Records. Health Records will be
initiated as preseribed in AR 40-403. Reserve
Component and other receptee's Health Rec-
ords, if available, will be reviewed and only
those nonavailable medical dgcuments and
forms which are required by this regulation
and AR 40-403 will be initiated. Mechaniecal
writing equipment may be used in preprinting
forms, provided that entries are legible and
are made in the proper spaces on the forms.

2-11. Waiver of Veterans Administration dis-
ability pension or compensation. Receptees
who are receiving disability pensions or com-
pensation from the Veterans Administration
for any reason are required to waive such
pengions or compensation at the time of entry
on active duty. The records of prior service
personnel will be sereened to determine
whether waivers have been submitted by recep-
tees receiving pensions or compensations. If
waivers have not been submitted, receptees
will execute DA Form 3053 (Declaration of
Benefits Received and Waivers). These waivers
will be verified by the reception station com-
mander and forwarded to the appropriate Vet-
erans Administration Regional Office. A nota-
tion will be made in item 56 (Remarks), DD
Form 4, that DA Form 3053 has been for-

2-2
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warded to Veterans Adminisiration. The dup-
licate copy of the waiver will be filed in DA
Form 2143,

2-12. Partial or advance pay. DA Form 2139
(Military Pay Voucher) will be prepared for
each receptee. Receptees will be given advance
or partial pay only in the amount of basic
pay accrued at date of payment as prescribed
in the DOD Military Pay and Allowances En-
titlements Manual (DODPM).

2-13. Kitchen police duties. a. The reception
station commanders are authorized to retain
nonprior-service recepiees for one day to per-
form kitchen police duties, provided such duty
will not delay receptees’ eniry into training.
Scheduling of receptees for such duty during
processing will be avoided. Kitchen police du-
ties may be performed on nonprocessing days,
or upon completion of processing.

b. The basis for retention is the number of
receptees to be served at each meal at the
reeeption siation dining facility only. Two men
may be retained for dining facilities serving
50 receptees or less and one additional man is
authorized for each additional 50 receptees or
major fraction thereof.

2-14, Movement procedures and strength ac-
countability., Upon completion of processing,
receptees will not be delayed from entering the
next training eycle (e.g., pending training
company fill, kitchen police). Orders will be
issued assigning or attaching the receptees to
the various activities indicated below, or as pre-
scribed by the US Army Military Personnel
Center, HQDA.,

a. Movement of receptees to the on-post
training activity. Orders issued will relieve the
receptee from the reception station and will
assign or attach him direct to the appropriate
training company of the on-post training ac-
tivity. Prior service receptees who do not have
gpecific units of assignment at the time of their
arrival at the reception station will be reas-
signed to the on-post training activity, unless
otherwise directed by the US Army M111tary
Personne]l Center, HQDA.

b, Movement of vreceptees to the off-post
traintng activity. Orders issued will relieve the
receptee from the reception station and will
assign him as indicated below. Strength ac-
countability will be in accordance with the pro-
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visions of paragraphs 1-7, 3-10, and Table 3-
3, AR 630-1.

(1) Conscientious objectors. Direct to US
Army Reception Station for processing and as-
signment to an Army training center where
BCT is conducted. Personnel will be assigned
to BCT company but will receive Modified Bas-
ic Training wclilich excludes training and use of
ammunition, weapons, and munitions.

(2) Inducted physicians, dentists and al-
lied medical specialists. Direct to Brooke Army
Medical Center, Fort Sam Houston, TX (para
2-13b, AR 600-200).

(3) All others. Direct to the designated
off-post training activity.

e. Movement of receptees to a CONUS unit.

AR 612-201

Upon receipt of assignment instructions from
the US Army Military Personnel Center, HQ-
DA receptees will be relieved from the recep-
tion station and will be assigned direct to the
specific CONUS unit:

d. Movement of receptees scheduled for sep-
aration.

(1) CON US residents. The processing of
CONUS residents will be accomplished at the
on-post transfer activity. Orders will be issued
assigning these receptees to. the on-post trans-
fer act1v1ty

(2) Non-CONUS vresidents. The process-
ing of non-CONTUS residents will be in accord-
ance with procedures in section 1V, chapter 2,
AR 635-10.

Section IIT. ORIENTATIONS AT USARECSTA

2-15. Purpose. Orientation talks are an im-
portant factor in processing, and will be con-
ducted in plain, nontechnical language. Visual
aids will be used whenever possible. Orienta-
tions may be supplemented by handout mate-
rial; however, this material will not serve as a
substitute for orientations. Orientations will
normally be conducted by an officer.

2-16. Initial orientation. This talk will be con-
ducted as soon as possible after receptee’s ar-
rival. Initial orientation will include, but will
not necessarily be limited to, the following:

a. Welcome address by the reception station
commander (or a designated officer).

b. Explanation of the major processing to
be accomplished..
(1) Initiation of records.
{2) Medical processing.
{38) Classification testing.

(4) Interview for initiation of DA Form
20.

(5) Identification of certain receptees.
(6) Clothing issue.
(7) Lectures and films.
{8) Movement tc training activities.
¢. Explanation of the duties and responsi-
bilities of receptees.

(1) Personal conduct and military disci-
pline.

(2) Wearing of the uniform.

(3) Standards of Conduct for DA person-
nel (para 1-19, AR 600-50).

d. Explanation as to types of discharge cer-
tificates, their basis for issuance, and the pos-
sible effects on reenlistment, civilian employ-

- ment, veterans’ benefits and related matters

{(para 1-12, AR 635-200, and AR 350-21).

e. As a part of the initial orientation pre-
scribed by b(4) above, .the new soldier will be
interviewed in accordance with the provisions
of DA Pam 611-1 and section II, chapter 1
this regulation.

2-17. Personal affairs orientation. Orientation
talks will be scheduled during processing and
will include the following:

a. Service obligation.

b. Pay. . .

(1) Entitlements, "deducti,as, and other
pay provisions outlined in DA Pam 608-2.

(2) Joint Uniform Military Pay System
—Army (JUMPS-Army) pay options and
methods of payment with emphasis on election
of the check to financial institution option up-
on completion of basic and advanced individual
training.

c. Explanation of the righis and benefits of
receplees.

(1) Right to lodge just and honest com-
plaints and grievances.

(2) Postal service.
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(3) Legal assistance.

(4) Medical facilities.

(5) Recreational facilities/activities.
{6) Religious services.

(7) Leave and pass policies.

(8) Post exchange facilities.

"(9) Medical care of dependents. See AR

40-121 and DA Pam 608-2.

{10) Financial care of dependents. See part
6, chapter 2, DOD Military Pay and Allow-
ances Entitlements Manual (DODPM), and
AR 37-104-3,

(11) Movement of dependentas.

(12) Privately owned vehicles.

(18) Visitors,

{14) Family correspondence.

(15) Shipment of civilian clothing.

(16} Classification as a sole surviving son,
evidence needed, and procedure for making ap-
plication during BCT. See section XVII, chap-
ter 11, AR 614-200, and section XI, chapter 5,
AR 635-200.

d. Reemployment rights. DA Pam 135-2
contains procedures for briefing of USAR and
ARNGUS personnel; also includes information
on reemployment rights after military train-
ing.

e. Commercial life insurance. Counsel per-
sonnel in accordance with procedure in para-
graph 4-3, AR 210-8.

J. General solicitation. Subject to appropriate
control, civilian salesmen are often authorized
to solicit on military installations offering for
sale products such as encyclopedias, Bibles,
clothes, automobiles and other articles not
available in the exchanges. Many individuals
desire and need these products, but it is up to
the individual himself to make certain he is not
being victimized. The fact that some salesmen
may call on an individual does not indicate that
the Army indorses the galesmen or their prod-
ucts. Individuals should exercise as much cau-
tion when entering a private transaction on an
i@frmy installation as they would in civilian
ife,

g. Allotmentas.
h. Settlement of private debts. See AR 600~

19 August 1974

20, and chapters 4 and 5, AR 600-15 for policy
and procedures concerning private indebted-
ness and financial obligations.

i. Social Security (Federal Old-Age and
Survivers Insurance). Inform personnel of the
benefits which may be derived from social se-
curity. Detailed information about the social
security program is contained in section XIV,
chapter 2, DA Pam 608-2.

7. Six months' death gratuity pay and sei-
tlement of accounts of deceased members. See
part 4, chapter 5, DOD Military Pay and Al-
lowances Entitlements Manual {(DODPM).

k. SSN. Inform personnel whoge SSN be-
gins with a 9 that they hold a temporary num-
ber; that action has been initiated to obtain a
SSN. They should receive a SSN card while in
BCT. If not, they should inquire about the card
and number on reassignment from BCT.,

I. Veterans Administration dependency and
indemnity compensation. See section VI, para-
graph 134, chapter 3, DA Pam 608-2,

m. Any pertinent local information.

n. Servicemen’s Group Life Insurance (SG-
LI). Explain rights, benefits, and privileges
available under SGLI in accordance with chap-
ter 3, AR 608-2. Emphasize responsibility to
next of kin; individual’s right to name bene-
ficiary of own choice; requirement to complete
DA Form 41; option not to be insured or to be
insured for $5,000, $10,000 or $15,000; order
of preference set by law if no beneficiary is
named.

0. Caution on credit pu'rcha,ses See DA Pam
360-520.

p. Soldiers’ and Sailors’ Civil Relief Act.
See section I, paragraph 10, and section XIII,
paragraph 60, chapter 2, DA Pam 608-2,

q. Enlistment contracts. Those individuals
who have enlisted for a specific training and/
or assignment option will be informed that
they have the legal right to expect training
and assignment in accordance with the provi-
sions of their contract. If, through no fault of
their own, the provisions of their contract are
not fulfilled, the individual has the right to
apply for adjustment under the provisions
of chapter 5, AR 601-210.
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[TABLE 2-1 ]

AR 612-201

COMMANDER RESPONSIBILITIES ]

Line Commander Responsible for
i TRADOC Operation of continental US Army reception stations.
2 | Installation com- 1. Operations of the US Army reception stations within their command in accord-

manders exercising

command control of | TRADOC pursuant to Headquarters, Department of the Army directives,

ance with this regulation and supplemental instructions issued by the Commander,

USARECSTA. 2. Providing qualified personnel and equipment as authorized for reception station
operations.
3. Providing logistical support for US Army reception stations under their control
to include appropriate recreational facilities/activities.
3 |USARECSTA 1. Receiving and processing receptees.
commanders 2. Checking processing to determine if backlogs occur and taking action to elimi-

nate conditions which delay processing.

3. Insuring the efficient reception, orientation, testing, interviewing, classification,
assignment or attachment, record preparation and disposition, and movement of
receptee from the United States Army Reception Station.

4. Limiting reception station processing to that authorized by this regulation and
supplemental instructions issued by the Commander TRADOC. Deviation from the
processing prescribed in table 2-2 may be made, provided it dees not interfere with
the 3 day processing schedule.

5. Insuring that adequate on-post training space is available and notifying HQ
TRADOC by telephone or teletype (through channels) when insufficient training
space occurs.

6. Presenting a favorable image to the receptee during his initial processing. (The
impression made on the receptee during this period will influence his opinion of the
US Army in general and his acceptance of military life.}

7. Account for all receptees on an automated Morning Report under the provision
of TRADOC Reception System. Individual held at the Reception Station for cogent
reasons, i.e.,, Administrative Medical Emergency Leave, AWOQL are reported on the
DA Form 1 and subsequently reassigned to BCT in accordance with Table 3-3,
AR 680-1, .
8. Taking action to obtain mission records, Pending receipt of original records,
temporary records will be prepared and the receptee will be processed and moved
to the training activity or unit of assugnment

9. Authorizing leave for receptees only in cases of verified emergeney.

10. Preparing, editing, and verifying Training Card One in accordance with section

11, chapter4:

11 Preparing section A, Personnel Processing Station Operations Report (DA Form
wmmw_wmmmgarph 2-1, AR 612-90.

12. Assigning or attaching receptecs, as appropriate, to a training activity as directe

by Headquarters, TRADOC.
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[TABLE 2-2 |

PROCESSING SCHEDULE ’]

1st processing 2d processing 3d processing

Line Action required day day day
1 ! Reeeive and account for personnel and records, X
2 | Give welcome and initial orientation talk. . X
3 | Review records. Insure following are included: X

a@. A gocial security number {(SSN) card or docu-
mented evidence (old tax return, payroll slip, wage
statement, motor vehicle drivers license, etc) of an
individual’s assigned SSN. Verify the accuracy of the
name and SSN entered on all records by comparison
to that recorded on the SSN card or the documented
evidence, If the individual has been assigned a Tempo-
rary Identification Number (TIN) by an AFEES,
verify that an action has been initiated by AFEES
to obtain a new or duplicate SSN ecard by checking
for the annotation “SS—5 processed” in item 1 or 2,
appropriately on the MPRJ file copy of the DD Form
4 or 47 and the presence of the duplicate copy of a
Form S8-5 (Application for a Social Security Number
or Replacement of Lost Card) prepared by AFEES.
The duplicate copy of the Form 88-b is to be for-
warded to the custodian of the Personal Financial
Record (PFR). If this check reveals the failure to
complete application to acguire an SSN for the in-
dividual, prepare Forms 8S-5 as prescribed in para-
graph 3-7, AR 600-2 and include them in the MPRJ
for distribution by the BCT commander. (See chap. 3,
AR €00-2.)

b. DD Form 398 {(Statement of Personal History)—
copy completed, signed, and witnessed. If DD Form 398
is missing or incomplete, receptees will be furnished
a copy of the form and instructions for completing it.
When required, they will also be instructed to initiate
necessary correspondence to expedite completion of
form, Instructions for completing DD Form 398 con-
tained in appendix III, AR 381-130 will be reproduced
locally. (Not applicable to REP 83 personnel.)

c. Service agreement properly executed and attached X
to DD Form-4-of—-REP 63 ADT personnel. If the
document is missing, a request will be dispatched
immediately to the US Army area commander or a
State adjutant general, as appropriate, to send a copy
of the document to the enlistee’s basic combat train-
ing organization.

d. Report individuals whose enlistment commitment is X
contingent on qualifications and subsequently fourd
not qualified to Training Input Branch, EPD, MIL-
PERCEN, AUTOVON 221-8478 or 221-8479,

{1} Counsel each individual! and advise of alter-
nate options available for which they qualify.

(2) Make every effort to obtain waiver of enlist-
ment option.

(8) If individual fails to qualify for alternate

option or elects not to accept alternate course of ac-
tion, process UP para 6-5, AR 601-210 and para 532,
AR 635-200.
e. If an individual has an enlisiment commitment for
an option listed below and waives such option, notify
CG MILPERCEN AUTOVON 221-8489, 221-8490 be-
fore taking final action on such waiver.

MM

See footnotes at end of table.
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TABLE 2-2—Continued ]

PROCESSING SCHEDULE® ]

AR 612-201

Line

Action required

1st processing
day

2d processing
day

3d processing
day

Table

5-12
5-20

Name of Option

US Army Security Agency Enlistment Option

WAC Choice of Training/Station Eniistment
Option

CONUS Unit of Choice Enlistment Option

United States Army Europe Enlistment Option

United States Army Korea Enlistment Option

United States Army Alaska Enlistment Option

2bth Infantry Division Hawaiit Enlistment
(Option

United States Army Communications Com-
mand, (USAAC) Enlistment Option

1934 Infantry Brigade (Panama) Enlistment
QOption

Training and Travel Enlistment Option

United States Army Special Unit Enlistment
Option

United States Army 3d Infantry Enlistment
Option

United States Army Recruiting Support Center
Enlistment Option

CONUS Station of Choice Enlistment Option

United States Army Berlin Brigade Enlistment
Option

Initiate required records/forms, including Standard
Personnel Plate and Processing Rosters. Issue identi-
fication cards and identification tags if processing
schedule will permit. (Mechanical writing equipment,
if available, may be used in preparing records and
forms.) - ’

5-28
5-29
5-32
5-33
5-34
5-35
b-36

5-38
641

5-43

544

5456
546

Issue health and comfort items, as appropriate. These
isgues will be recorded on DA Form 3327 (Personal
Clothing Record—Enlisted Men) or DA Form 3326
(Personal Clothing Record—Enlisted Women).

Make blood group and type determinations (AR 40-3).

Administer adenovirus vaccine, menigococeal disease
vaccine, fetanus-diphtheria toxoid, poliomyelitis vac-
cine, and the Tuberculin Tine Test (see para 2-10¢
and “Note”). The Tuberculin Tine Test results will
be read approximately 72 hours after administration.
Receptees will not be held at reception stations solely
for the purpose of reading the test results. When nec-
essary, because of the time element, the Tuberculin
Tine Test results will be read at the training activi-
ties. The date administered and results of the Tuber-
culin Tine Test will be recorded on SF 601 (Health
Record—Immunization Record) and Public Hesalth
Service Form 731 (International Certificate of Vae-
cination) (AR 40-26).

Conduct physical inspection and partial medical ex-
aminations, when required, as prescribed in paragraph
2-10.

X
(if not com-
pleted 1st proe-
essing day)

See footnotes st end of table.

27
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TABLE 2-2—Continued ]

PROCESSING SCHEDULE® |

19 August 1974

Line

Action required

1st processing
day

2d processing
day

3d processing
day

9

10

Issue orientation material and show film, including
but not necessarily limited to—

-a. DA Pam 350-43,

b, *“You've Come a Long Way P (Training film).

Arrange for receptees to procure a haircut, if neces-
sary (para 5-39, AR 600-20).

X

11

Adninister the Army personnel selection and classnﬁ-l

catmn tests listed in table 2-3.

X
(if not com-
pleted 1st pro-
essing day)

12

Issue and mark clothing and duffel bag.

X
{if not com-.
pleted 1st day)

13

Arrange for partial payment to each receptee,

X
(if not done
previously)

- 14

Conduct orientation (and show films if availabie)
concerning specific subjects, activities, or programs
which will include:

a. Uniform Code of Military Justice

b. Chaplain activities

¢. Red Cross functions

d. Servicemen's Group Life Insurance

e. DA Programs:

Procedural/Informa-
tional References.
Para 6-3; AR 601-280
AR 351-5; DA Pam
601-1
AR 601-210

Subjeet
AUS Reenlistment
Officer Candidate School
Warrant Officer Flight
Training

15

Conduet personal affairs interview.
a. Initiate applications for allotments, SGLI allow-
‘ances, and US Savings Bonds, when appropriate,
b. Prepare partial pay voucher for each receptee;
prepare reenlistment bhonus voucher, when appro-
priate.

X
(if not
completed
previously)

16

Take necessary action on personal problems.

X
(if not done
preyiously)

17

Conduct classification interview for initiation bﬂd re-
cording of entries on DA Form 20 (Enlisted Qualifi-
cation Record). During interview: -

Identify college graduates and arrange for their
counseling. (During counseling, individuals will be
provided information on the rational way in which
agsignments are made, taking into account back-
ground and aptitudes. Interviewing and counseling
will be used asg a means for collecting, recording, and
reporting information regarding individuals which is
essential to assign them in a manner which takes
maximum advantage of prior education and ex-
perience.

X
(if not
conducted
previously)

See footnotes at end of table,
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TABLE 2-2—Continued |

PROCESSING SCHEDULE'® |

AR 612-201

1st processing

2d processing

34 processing

Line Action required i day. day day

18 | Initiate DA Form 1294 (Record of Personnel with X. X
Special Qualifications), as prescribed in para 2-16¢, (if not done
AR 600-200, when appropriate. previously)

19 | Arrange for eye examination for purpose of spectacle, X
prescription, when required. (if not done

previously)

20 | Complete DOD National Agency Check Request (DD X X
Form 1584) and DA Form 3208 (Worksheet for {if not
National Agency Check Request).” Upon completion completed
of such action, attach D) Form 362 and (when appli- previously)
cable)} duplicate copy of DA Form 2981 {Application -
for Determination of Moral Eligibility for Induc-
tien); place all documents in receptee’s military
personnel records jacket.

Note. Applicable to all individuals being processed,
except enlistees and reenlistees whose enlistment
options require a personnel security investigation of
& greater scope than an ENTNAC.

21 | Initiate Reenlistment Data Card (DA Form 1315) X X
for each receptee (except REP 63 personnel) JAW (if not
paragraph 1-20, AR 601-280. Appropriate entries completed
will be transcribed on the card from the individual’s previously)
personnel records and placed in the MPRJ. Entries
on the card not appropriate to reception processing
be left blank.

22 | Initiate General Educational Development Individual X
Record (DA Form 669) for each receptee who has not
completed high school (AR 621-5). Complete items
1, 2, and 3 by using the standard personnel plate.

Place form in the MPRJ for future use by education
counselors.

23 | Issue name tapes as prescribed in (para 1-6, AR X
670-5).

24 | Prepare two fingerprint records— reverse of DD X
Form 369 (Police Record Check). (Attach one record
to DD Form 1584; file the other one in individual's
MPRJ (DA Form 201) as a permanent document.)

25 | Issue identification tags if not previously issued. X
(Para 79, AR 606-5, requires issuance of identifica-
tion tags as soon as practicable after entering into
service.)

26 | Initiate DD Form 1172 (Application for Uniform X X
Service Identification and Privilege Card) if receptee (if not done
claims dependents. previously)

27 | Administer inoculations. {Immunizations for typhus, X
yellow fever, cholera, and plague will not be admin- (if not done
igtered to clags 1-A-0O personnel at USARECSTA.) previous]y)

28 | Assign or attach receptees to designated training X
activities or unita,

29 | Prepare and distribute special orders. X

30 | OQutprocess records. X

See footnotea at end of table.
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TABLE 2-2—Continued ]

PROCESSING SCHEDULE'® |

19 August 1974

Line

Action required

1st processing
day

2d processing

3d processing

day day

ties or units.

31 | Mové receptees and their records to training activi-

X

1 Daily schedule may be modified to meet operational requirements, but all pracessing will be completed within the S-day peried.

2 DA Form 3208 need not be executed when required background data are contained on s current, properly executed and signed DD Form
398 (Statement of Personal History). Under these ¢ircumstances the data required for accomplishment of the DD Form 1584 {Department
of Defense Natinnnl Agency Check Request) may be taken from the DD Form 3§98.

TABLE 2-3 |

ADMINISTRATION OF TESTS AND RECORDING OF TEST
APTITUDE AREA SCORES

Tests to be To whom applicable Action required Special instrictions
administered :
A B c D

Army Clasaifica-
tion Battery
(ACB). (See col-
umn I} for special
instructions.)

ACB will be administered at
US Army Reception Stations
only to personnel not tested
with AQB (male personnel)
or ACB (female personnel)
at AFEES or Reserve activ-
ities. Aptitude areas scores
resulting from AFEES test-
ing are contained on DA
Form 6170-3, (Worksheet for

‘| Computing Aptitude Area

Scores), received from
AFEES.

1. Administer tests in accord-
ance with DA Pam 611-70,
for male personnel, or DA
Pam 611-73, for female per-
sonnel when aptitude area
scores are not available,

2, Score test answer sheets.
3. Compute aptitude area
BCOYeS.

4. Record ACB aptitude area
scores and any ACB retest
gcores in item 8, DA Form
2-1 (Personnel Qualification
Record, Part II).

1. Transcribe aptitude area
scores and scores of “Other
Tests” to DA Form 2-1,

2, File duplicate DA Form
1811 in individual’s DD Form
722 (Health Record} in lieu
of initial SF 88 (Report of
Medical Examination),

Motor Vehicle
Driver Selection
Battery I
{MDB-1).

Ail active Army pergonnel
processing at US
ception Stations
hava a valid dyi
who were ne
MDE prior to dglistment, and
REP-63 persontiel only if re-
quired for enlistment com-
mitments and personnel do
not possess a valid driver's
license.

1. Administer test in accord-
ance with DA Pam 611-119.
2. Compute final standard
test scores.

8. Record test score on DA
Form 2-1.

tion Tests.

Typing and Dicta-.

All personnel processing
through US Army Reception
Stations who claim skill in
typing and/or shorthand.

1. Administer tests in accord-
ance with DA Pam 611-126.
2. Compute final standard
scores,

3. Record scores on DA
Form 2-1 (Item 10—Other
Tests).

Auditory
Perception.

of 90 or highelfwho have not

All enlistees '?(h SC score
tested atthe

been previousl
AFEES.

1. Administer test in accord-
ance with DA Pam 611-70.

2. Compute score,

3. Record test score in Item

2-10

8, DA Form 2-1.
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TABLE 2-4 l

AR 612-201

IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL l

Line

Action required

If receptee

Identify as prescribed
in AR $40-2-1 and

record information on
DA Forms 2 and 2-1.

As indicated below

has civilian-acquired skills and/
or education which fully qualifies
him in a related MOS.

X

Enter the five-character MOS code appropriate
to the apprentice, journeyman, or advanced
journeyman level of skill only in item 4 of DA
Form 2-1.

claims qualification in a foreign

language or dialect. /

qualifies as a linguist.

As prescribed in AR 611-6, administer lan-
guage proficiency tests or conduct interview;
score tests,

Prepare and submit DA Form 1-1 (Persennel
Data Report) IAW provisions of 640-2-1.
Determine language code; record language
code on DA Form 1-1; prepare and submit
DA Form 330 (Language Proficiency Ques-
tionnaire). See AR 640-2-1, AR 611-6, and
611-201.

has sapecial qualifications and
eptitudes and meets the criteria
outlined in paragraph 2-15, AR
600--200.

Prepare DA Form 1294 in duplicate as re-
quired in AR 600-200. (DA Form 1294 will
not be prepared for Reserve component ADT
receptees.)

Forward original and duplicate of DA Form
1294 to training activity with receptee’s per-
sonnel records.

is classified as conseientious ob-
jector, 1-A-0, by Selective Serv-
ice local board.

Agsigned to an Army training center where
Basic Combat Training (BCT) is conducted.
Personnel will be assigned to BCT company
after Reception Station processing but will
receive Modified Basic Training {MBT) which
excludes training and use of ammaunition,
weapons and munitions.

is an inducted physician, dentist,
or allied medical specialist.

Assign to Brooke Army Medical Center, Fort
Sam Houston, TX, upon completion of re-
ception processing IAW paragraph 2-13, AR
600--200.

claimas proficiency with a musical
instrument, and does not have an
enlistment commitment.

Identify as a potential bandsman, Inform
receptee he may request instrumental audition
by an Active Army bandmaster. Provided it
does not interfere with the 3-day processing
schedule, audition may be conducted by the
local Active Army bdbandmaster,

has an enlistment commitment

Enter enlistment commitment or program for
which volunteered in item 4, DA Form 2-1, to
insure compliance with enlistment contract
and timely entry into basic or basic combat
training IAW procedure in Table 5-1, AR
601-210. I'nclude the name of the option and
guaranteed MOS, unit end/or station.

has potential for career develop-
ment but lacks satisfactory edu-
cational background or experi-
ence for admission to an ap-
propriate Service school or for
promotion to higher responsi-
bilities.

Identify for attention and assistance under
career development program by placing a
rubber stamp impression no larger than 2
inches square on lower left corner of inside
cover of individual’s DA Form 201 (MPRJ)
containing {following statement “EDUCA-
TIONAL COUNSELING REQUIRED.”
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TABLE 2-4 I
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IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL I

Action required

Identify as prescribed

who claims a previous security
clearance above SECRET.

Line If receptee in AR 640-2-1 and As indicated below
record information on
DA Forms 2 and 2-1.
9 |is a nonprior-service individual X DA Form 1294 will be prepared in accordance

with paragraph 2-15a(2) and 2-15¢(2), AR
600-200.

10

hag a DA Form 873 (Certificate
of Clearance and/or Security
Determination) in his personnel
records which has been anno-
tated pursuant to the provisions
of paragraph 1-7, AR 604-10.

Enter in item 4, DA Form 2-1, “Not eligible
for security clearance; see AR 604-10.”

u

haz been enlisted for school
training in MOS 96B or MOS
96D.

Following documents will be prepared and
placed as a packet in MPRJ for transmission
to training activity:

No. required
One complete, leg-
ible, and signed
original

Form
DD Form 398 (Statement
of Personal History)

DD Form 1584 (DOD
National Agency Check
Request)

FD Form 258 (Fingerprint Two {must be
Card (Applicant)) legible and prints
classifiable).

One complete set.

(The above requirements are in eddition to
any other requirements for these forms.)

2-12
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CHAPTER 3

PROCESSING AND REPORTING PROCEDURES AT
US ARMY TRAINING CENTERS

Section I. GENERAL

3-1. Purpose. This chapter provides policies
and procedures for the processing, assignment
and reporting of replacement stream person-
nel received for basic training, basic combat
training, advanced individual training, or
other tralning at training centers, Army serv-
ice schools, hospitals, and other activities train-
ing individuals. Procedures are also included
for the processing of individuals who have been
ordered to active duty for training (ADT) un-
der the Reserve Enlistment Program of 1963
(REP 63) and who are attached to an activity
for basie, basic combat, advanced individual,
or basic unit training. Applicable portions of
this regulation will be used as a guide in the
processing of female enlisted personnel.

3-2. Responsibility, Commanders of training
activities are responsible for—

a. Processing, training, reporting and as-

signment required herein for all enlisted re-
placerr}gn‘t stream and REP 63 personnel,

b. In-cycle processing during either the bhas-
ic or basic combat training cycle which in-
cludes, but is not limited to the following:

(1) Orientation. Orientation previously
presented at the US Army reception station in
accordance with chapter 2, need not be re-
peated,

{(a) Address by the training center com-
mander (or a designated LTC or higher) con-
taining information on the processing to be ac-
complished.

{b) Announcement of leave policy.

(2) Administrative processing prescribed
by paragraph 3-7.

{3) Unit processing prescribed by para-
graph 3-8,

(4) Issue of materials prescribed by para-
graph 3-9.

Section II. PROCESSING DURING BASIC OR BASIC COMBAT TRAINING

3-3. General. a. Personnel will be processed
required by this chapter. Processing will be
accomplished with a minimum of delay.

b. To insure uniformity in reporting and
movement of personnel, basic or basic combat
training cycles will start on Friday at train-
ing activities. Trainees reporting after the
start of either basic or basic combat training
cycles will be assigned to a unit which will be-
gin training on the following Monday.

3-4. Records. Records will be processed as pre-
scribed by paragraph 1-9.

{
3-5. ﬁeview of records and screening \/for spe-
cial category personnel at USATC. a.”Replace-
ment stream personnel. A thorough records re-

view will be made to gather the information
necessary for the assignment of basic trainees
by name to advanced individual training as
prescribed by chapter 5. This review will be
completed before the date required for sub-
mission of the MILPC-17 report. This report
will be complete and accurate. Interviews will
be held when necessary to insure the accuracy
of information contained in the individual’s
records. Personnel records will be examined
to— /
(1) Check for accuracy.

{2) Insure that th q;fea scores, and other
test scores have beeneﬁ)roperly recorded on
DA Form 2-1 as prescribed in AR 640-2-1.

(3) Insure that Military Personnel Rec-
ords Jacket (DA Form 201) of all enlistees
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(except REP 63 Active Duty Trainees) .and
inductees who lack high school completion or
who have less than a standard score of 90 in
the General Technical Aptitude areas is marked
on the lower left corner of the inside fromt
‘cover with a rubber stamp impression: “Edu
- cational Counseling Required.”

(4) Screen for and identify enllsted per-
sonnel with special qualifications and aptitudes
to insure that eligible personnel have not been
overlooked .during reception station processing.
Process and forward DA Form 1294 (Record
of Personnnel with.Special Qualifications) as
required hy. AR 600-200, where appropriate.

(5) Take action as foliows to request ver-
ification of security clearance above .that of
SECRET claimed by nonprior service person-
nel who are identified as personnel with rare

and unusual qualifications_j ccordance with
pagg;aph“Z—“‘l‘Su(z AR 600-200. orward\

éssage to the Chief US Army Personnel Se-
_ewrity Group. Fort Holabird, MD, requestmg
elmmed"'by the in-
dividual. Message will include individual’s full
name, date and place of birth, social security
humber, degree of  clearance claimed (e.g.,
TOP.SECRET and crypto), and date and place
of employment requiring clearance (e.g., Fort
Meade, MD). The US Army Personnel Group
will respond by message verifying clearance
and . basis therefor, date employment termin-
ated, whether sen51t1v1ty of access should pre-
elude assignments-in areas subjecting indivi-
dual to possibility”of capture by hostile forces,
and indicating whether granting agency inter-
poses objection to continue clearance..

b. Personnel with civilian-acquired skills.
Personnel with usable civilian-acquired skills
will be identified in accordance with paragraph
2-17, AR 600-200.

¢. Enlistment commitments.

(1) All commitments will be reported on
the Training Card Two (chap 4) to enable the

US. '‘Army Military Personnel- Center, Head-.

quarters, Department of the Army to fulfill
the Army’s agreement with the enlistee. DD
Form 4 (Enlistment Contract-Armed Forces of
the United States) and orders issued by re-
.eruiting main stations will be reviewed for en-
lishment commitments which specify course
numbers, class reporting dates, and date indi-
vidual should commence basic or basic combat
training. To prevent shortfalls-at Army serv-
ice schools, it i3 necessary that individuals

3-2

19 August 1974

arrlve at the appropriate school on the previ-
ously approved class reporting date. When an
1nd1v1dua] is recycled during basic combat
trammg, leave will be either reduced or de-
ferred entlrely by fhe training activity com-
mander to insure arrival at the appropmate
Army service school as scheduled. In these in-
stances, an official statement of leave not
granted will be signed by the personnel officer,
w1tnessed by the individual, and filed in the
1nd1v1dua] s DA Form 2143 or 3176, unless it

,has been ascertained that the school course

prekusly selected is available with an ap-
proprlate reporting date for the next available
cIass Every effort will be made, without coer-
c10n to obtain -waiver of enlistment commit-
ment when no subsequent class reporting date
is available. From the school courses listed in
DAl Pam 350-10, individuals may select an-
other course for which qualified and which has’
an approprlate class reportlng date. In any
event individuals who waive enlistment com-
mxtments will be reported to the US Army
Mxhtary Personnel Center, HQDA (DAPC-
EPT-1) 24€1 Eisenhower Ave., Alexandria, VA
22331 for disposition mstructmns with altern-
ate course of selection, if appropriate.

\(2) Individuals with enlistment options
'whtch require o security clearance will have
request for appropriate personnel security in-
vestigation initiated dumng the first 72 hours

of BCT Personnel in this category will be
held at the BCT activity pending receipt of
results of security investigation. Exception to
this policy are trainees scheduled to perform
uncla§s1ﬁed AIT at the same installation. Leave
for such trainees will be reduced or deferred
as apbroprlate Copy of request for security
mvestlgatlon will be filed in MPRJ to indicate
date of initiation and degree of investigation
requested Tracer action will be taken as out-
lined m paragraph 3-7i(4).

(3) For the purpose of determining eligi-

" bility for training the Commanders of training

activities will use ACB 73 scores entered on
the enlfistment contract.

{4) Any enlistment commitment can be
waived|under the following circumstance: Af-
ter thelindividual enters the Army he may re-
quest waiver in writing of his enlistment com-
mltment All requests for waiver must be vol-
untarily initiated, and the individual will be
counseled regarding the meamng of his waiv-
er. If at the time of waiver, it appears that
the enhstment commitment made to the indivi-
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- dual' is incapable of being fulfilled, the soldier

must be counseled regarding his right to sub-
mit a claim of unfulfilled enlistment commit-
ment. The fact that such counseling occurred
does not impose an obligation on HQDA to ap-
prove any claim of unfulfilled enlistment com-
mitment. Counseling should be documented and
accomplished by a qualified and responsible in-
dividual who has been identified and selected
by the commander concerned. Waiver approv-
ing authority may be delegated to commis-
sioned or warrant officers. The waiver will be
prepared as prescribed in paragraph 5-4b, ¢
and d, AR 601-210. A suggested waiver for-
mat, in addition to that in AR 601-210, reflect-
ing compliance with the above requirement,
is as follows:

Hsaving been counseled regarding the effect of a
waiver of my enlistment commitment made at the time
of my enlistment (and of the procedure for submitting
a claim of unfulfilled enlistment commitment), I know-
ingly and voluntarily waive all my enlistment commit-
ment entitlements. I realize and fully understand that,
as a result of doing so, I will be assigned in accordance
with the needs of the service and required to complete
the term of service for which I enlisted. I also under-
stand that this waiver can only be withdrawn upon the
express consent of an approving authority or his desig-
nee,

{Signed)

I have witnessed the voluntary signature of
______________________ --ve-----. and have ascertained
that he has received the required coungeling, Distribu-
tion of thig waiver will be in accordance with paragraph
b—4d, AR 601-210.

(Signed)

(8) For the purpose of verifying that per-
sonnel who have the Ranger Enlistment Option
qualify for training and assignment, BCT com-
mander will administer the physical training
and swimming test.

(6) The packet of forms in the MPRJ of
individuals who have heen enlisted for school
training in MOS 26B or MOS 96D will be re-
moved. The packet is required by line 11, table
2-4 and consists of the following:

Form No. required
DD Form 398 (Statement of One complete, legible,
Personal History). and signed original.
DD Form 1584 (DOD Na- One complete set.
tional Agency Check
, Request).
FD Form 258 (FBI Depart-
ment of Justice Finger-
print Card {applicant}).

Two (must be legible
and prints classifi-
able).

Packets wiil be reviewed for presence of re-

AR 612-201

quired forms. Forms will be reviewed for com-
pleteness, legibility, and signature/witness sig-
nature, as appropriate, Stamp or print the
address of the BCT activity in the appropriate
block of DD Form 1584. Dispateh the forms
as a packet to HQDA (DAPC-EPC-UIL), 2461
Eisenhower Ave., Alexandria, VA 22331.

d. Inducted physicians, dentists, and allied
medical specialists. These individuals will be
identified and processed in accordance with
paragraph 2-13, AR 600-200.

e. Enlistment commitment for warrant of-
ficer flight training. Individuals who have an
enlistment commitment for Warrant Officer
Flight Training (Table 5-24, AR 601-210) will
be required to undergo a type B medical ex-
amination for flying as prescribed in chapter
10 and appendix IX, AR 40-501. The exami-
nation will be completed and the results for-
warded to the Commander, MEDDAC, ATTN:
ATQZ-MD-MA-ER, Fort Rucker, AL 36360.
Individuals will not be ordered to preflight
training until they have been determined to be
medically qualified by the Commander, MED-
DAC, Fort Rucker, AL. Every effort will be
made to insure that determination of medical
fitness is completed prior to the individual’s
completion of basic training.

f. Personnel who fail Class I standards of
medical fitness. Individuals who do not meet
Class I standards of medical fitness for flying
and are disqualified by the Commander, MED-
DAC, Fort Rucker, AL may request a discharge
in accordance with paragraph 5-9.1, AR 635-
200. Those who are medically qualified for re-
tention under the provisions of chapter 8, AR
40-501 may elect to complete the period of
service for which they enlisted. In accordance
with AR 601-210, these persons will be offered
an opportunity to select a related course or any
course for which qualified and for which quotas
are available. Individuals requesting discharge
or retention will be required to submit the ap-
propriate letter (fig. 5-1 and 5-2), AR 635-
200. Copies of the letter will be permanently
included in the individuals’s MPRJ. Sample
letter is shown in AR 635-200.

3-6. Individuals found not qualified for their
enlistment commitment. ¢. Individuals whose
commitment was contingent on qualification to
be determined after enlistment and subsequent-.
ly found not qualified will be—

(1) Reported with a request for an alter-
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nate training assignment to HQDA (DAPC-
EPT-I), AUTOVON 221-8479 or 8490.

(2) Reported to HQDA by submission of
a Training Control Card as prescribed in chap-
ter 4.

'b. For individuals whose qualifications were
determined before enlistment but are subse-
quently found not qualified—

(1) Counsel each individual and advise of
alternate options available for which they
qualify.
~ (2) Make every effort to obtain waiver, if
appropriate. The waiver will be prepared as
prescribed in paragraph 3-5¢(4) above and
paragraph 5-4d, AR 601-210,

(3) Comply with a(2) above.
(4) If the individual fails to qualify for

alternative courses of action or elects not {o-

accept an alternate course of action, process
for separation or a reduction of his term of en-
listment in accordance with paragraph 5-32,
AR 635-200. Comply with a(2) above,

¢. Female enlisted personne! arriving for

basic training who are pregnant will be separ-

ated in accordance with AR 635-200, except
for members of the Army National Guard of
the United States {ARNGUS) and US Army
_Reserve (USAR), who will be returned to their
respective home stations. '

3-7. Administrative processing. «. Review the
contents of each MPRJ for presence and cor-
rectness of required data. This review will in-
clude the following related actions:

(1) If DD Form 398 (Statement of Per-

" sonal History) is missing, incomplete, or com-

pleted ineorrectly, the individual will accom-
plish, complete, or make appropriate correc-
tions. Instructions for executing DD Form 398
are in appendix III, AR 381-130.

(2) Insure that each individual has been
issued a social security number (SSN )card or
that an action to obtain a new or duplicate
SSN card has been initiated. If an SSN ecard
is present, verify the accuracy of the SSN and
name entered on all records to that recorded
on the SSN card. If no SSN card is present
and -the MPRJ contains a duplicate copy of
Form SS-5 (Application for Social Security
Number (or Replacement of Lost Card)) ini-
tiated by an AFEES, forward this duplicate
to the custodian of personal financial records

3-4
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(PFR) or financial data records folder (FD-
RF). If no 88N card is present and the MPRJ
contains an original and a duplicate copy of
Form SS-5 initiated at the USARECSTA,
transmit the original to HQDA (PCPDS),
Edgewood Arsenal, MD 21010, and forward
the duplicate copy to the custodian of the PFR.
There is no SSN card or Form SS-5 contained.
in the MPRJ, initiate action to obtain a new
or duplicate card as prescribed in paragraph
3-7, AR 600-2 and forward the original copy
to Commander, US Army Personnel Center,
ATTN: Central Registry Unit, Edgewood Ar-
senal, MD 21010,

b. Immunization. See Table 2, AR 40-562,

¢. Dental survey. See paragraph 11-7, AR
40-501.

d. Eye refraction, when necessary.

¢. Reading of the Tuberculin Tine Test re-
sults, when necessary. The date of reading will
be recorded on SF 601 (Health Record—Immu-
nization Record). The Tuberculin Tine Test is
administered at the USARECSTA. Results of |
fhe test must be read approximately 72 hours
after administration.

f. Preparation of DD Form 2A (green)
{Identification Card) if not previously issued

_at the reception station.

g. Preparation of DD Form 1172 (Applica-
tion for Uniformed Services Identification and
Privilege Card) if review of MPRJ indicates
member has dependents entitled to DD Form
1173 (Uniformed Services Identification and
Privilege Card), and if interview with mem-
ber reveals that DD Form 1172 was not pre-
pared at the reception station. See section VI,
AR 606-5, for instructions regarding prepara-
tion and verification of DD Form 1172.

k. Verification of DA Form 3955 (Change of
Address and Directory Record) prepared by
individuals as required in AR 606-5. Individu-
als will be encouraged to prepare a DA Form
3955 for dispatch to their next of kin when
executing forms for notifying correspondents
of change of address.

1. Request for Personne].Security Investiga-
tion,

(1) Request for an entrance national
agency check (ENTNAC) will be submitted
on each individual entering basic or basic com-
bat training, except individuals whose records
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| have heen annotated “Acceptable for induction
but not eligible for a security clearance and/or
assignment to specific geographical areas un-
til an appropriate investigation can be conduct-
ed in accordance with the provisions of AR
604-10" and those enlistees and reenlistees
whose enlistment option requires a personnel
security investigation of a greater scope than
ENTNAC. Request for an ENTNAC consists
of an original of DD Form 1584 (DOD Na-
tional Agency Check Request) with an Armed
Forces Fingerprint Card (reverse of DD Form
369—Police Record Check) attached. Duplicate
copy of DA Form 2981 (Application for De-
termination of Moral Eligibility for Induction)
will also be attached, when applicable. See
paragraph 6e, AR 381 130 for dlspos1t10n of
Form 1584 Reques

F-HRLoces at the United States |
Trammlg-n‘pmm(’m&-nba raining)
(USATC (BCT)} if possible, but in any event,
.- not iater than the third day

trating ™ RKequests~will be addressed

DODNACC, P.O. Box 4, Fort Holabird, M

WWarded by Cel'tlﬁ
m irmail, retu elpt.leq The
foregoing™ address will be entered in the
“SERVICE” block of DD Form 369, Pending
receipt of investigative results, the individual
concerned will not be assigned to a position
requiring a security clearance. No entry will
be made on DA Form 2 and 2-1 concerning
clearance status. Upon receipt of the results of
the ENTNAC, action will be taken in accord-
ance with appropriate regulations (e.g.,, AR
600200, AR 604-5, AR 604-10, and chapter
14, AR 635-200.) _.

(2) When the results of an ENTNAC are
favorable, appropriate entries will he made on
DA Form 2 as required in AR 640-2-1. Upon
return from the DODNACC, the DD Form
1584 will be placed in the individuai’'s MPRJ
as an action pending document and removed
upon completion of DA Form 873.

(8) If an ENTNAC develops significant
unfavorable information, the DODNACC will
refer the case to the US Army InteIllgence
Command (USAINTC).

(4) As an exception to paragraph 32b(5},
AR 381-130, if the results of the ENTNAC
have not been received 45 days after the date
submitted, tracer action will be initiated in
the form of a PRIORITY message to DOD-

AR 612-201

"‘____—w—-— I

NA CC Fort Holabird, MD 21219. Message
will inelude name, date, and place of hir

-and...dateg,EN.'I‘-.-N'AGmwas-requesté'dl"for
those trainees who require a favorably com-
pleted ENTNAC or a security clearance to en-
ter a specified AIT program. The 45-day tracer
will include the class graduation date.

(5) If results of ENTNAC have not been
received by the graduation date, a copy of the
end-of-cycle message will be placed in the in-
dividual’s MPRJ.

(6) When the results of an ENTNAC con-
tain unfavorable suitability information not
considered to be a bar fo security clearance,
entries will be made on DA Forms 2 and 2-1
in accordance with the provisions prescribed
in AR 640-2-1. The following notation will be
entered on the suspense copy of the DD Form
1584 and retained in the individual’'s MPRJ
until DA Form 873 has been completed: “EN-
TNAC completed (date). No bar to security
c]e.aranc:—;/?’p

{T)¥Queries concernin completed ENT-
~Actions should be directe tor,
S Army Investigative Records Reposito
AINTC, Fort Holabird, MD 21219.

N

3-8. Unit processing. UTil processing mcludes
the following—

a. Explanation of unit organization.

b. Issue of organization clothing and e_quip-
ment (except those items previously issued for
health and comfort).

¢. Marking of clothing.

d. Information pertaining to the wearing of
the uniform,

e. Immunization and dental work.
f. Clothing check.

g. If the following was not accomplished at
reception station, enlistment orientation which
will include the reading and explanation of
specific articles of the Uniform Code of Mili-
tary Justice as required by Article 137 there-
of; a thorough indoctrination in the objec-
tives of the Code of Conduct as reguired by
paragraph 13, AR 350-30; instruction in the
Geneva and Hague Conventions (AR 350-216)
and benefits of an honorable discharge as pre-
scribed by paragraph 4, AR 850-21, issuance of
DA Pam 630-1 (AWOL and the Consequen-
ces).

h. Unit out-processing.
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3-9. Issue of Materials. The following mate-
rial will be given to each trainee: "

a. Post or area map showing recreational
buildings and facilities, -

b. Chaplain’s material showing location of
chapels and schedule of services.

¢. Brief information sheet on the traditions
and history of the unit in which the individual
will undergo training, if applicable.

d. Other materials appropriate for initial or-
ientation (e.gz., Red Cross services.).

3-10. Prior-service personnel. a. The following
categories of prior-service personnel who en-
list, reenlist or are inducted into the Active
Army will be required to undergo only that
refresher basic or basic combat training as is
necessary to comply with the provisions of
¢{2) below:

(1) Personnel who have completed Army
basic, basic combat or Marine recruit training
during prior service in the Active Army or
Marine Corps, provided the active service was
terminated within 8 years of current date of
entry on duty with the Active Army.

(2) Personnel who have completed Army
basic, basic combat or Marine Corps recruit
training during prior service, provided they
are enlisted in the Active Army in the grade of
FE-5 or above.

(3) Personnel who have completed the in-
itial active duty for training phase under the
Reserve Enlistment Program of 1963 as mem-
bers of the Army National Guard of the United
States, US Army Reserve, or US Marme Corps
Reserve, provided that service in a Reserve
Component troop program unit of the Army or
Marine Corps terminated within 3 years of
date of current entry on active duty with the
Army, !

(4) Personnel who, immediately !before
entry in the Active Army, have compIeted 2 or
more consecutive years of satisfactory serv1ce
in a Reserve Component troop program unit
of the Army or Marine Corps. Satisfactory
service includes regular participation m unit
paid drill assemblies and attendance at two
annual tralnmg per1ods Satisfactory servlce
under the provisions of this paragraph need
not have included participation in the initial
active duty for training phase under the REP
63.
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{5) For the purpeoses of this regulation,
personnel relieved from the Corps of Cadets,
USMA, who have successfully completed the
second summer training provided they enlist in

" the Army within 3 years of USMA termina-

tion date.

b. All other prior-service personnel with less
than 3 years since termination of active duty
and, who completed a recruit training phase
during previous service, will be required to un-
dergo only that refresher basgic or basic com-
bat training, as is necessary to comply with
the provisions of ¢ below,

¢. Personnel who are not required to under-
go the complete basic unit or basic combat
training program under the provisions of a
above will receive refresher training consistent
with the following:

(1) MOS qualification. Prior-service per-
sonnel reported to Headquarters, Department
of the Army under the provisions of chapter 8,
AR 614-200, who require refresher training
for the MOS awarded under the provisions of
AR 600-200 will receive this training at the
organization to which assigned for duty. These
individuals will not be held at the training ae-
tivity for MOS refresher training. This does
not preclude commanders from requesting
training quotas for attendance at training ac-
tivities as deemed necessary.

{2) POR qualzﬁcateon The ehgxblhty and
selection criteria for oversea service are pre-
scribed in AR 614-30. The training require-
ments prescribed in AR 612-2 will be met.
Training will be programed as soon as pos-
sible to provide immediate departure of per-
sonnel upon receipt of assignment instructions
from Headquarters, Department of the Army.

3-11. Preparation of assignment reports. a.
The following categories of personnel reported
by name to the US Army Military Personnel
Center will be assigned into advanced indi-
vidual training in accordance with chapter 5.

(1) Replacement stream personnel.

(2) Prior-service personnel reguiring 7
weeks of basic combat training.

b. Prior-service personnel requiring less
than 7 weeks of basic combat training will be
reported by name to the US Army Military
Personnel Center, as immediately available, for
assignment in accordance with chapter 8, AR
614-200.
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¢. Trainees who are awaiting entry into AIT
because of nonreceipt of the results of a per-
sonnel security investigation will be reported
immediately to HQDA (DAPC-EPT-I) at the

end of each BCT cycle. This will be an elec- -

trically transmitted report in two parts:

(1) PART I—Individuals with enlistment
options.

{2) PART II—AIll other individuals.

This report will list individuals under each
group by name, SSN, and service school course
number. Those personnel reported in Part 1T
above are considered available for assignment
by DA; however, those who receive a favor-
able ENTNAC/NAC before receiving new as-
signment instructions will comply with their
original orders, This information will be fur-
nished immediately to DA to preclude the issu-
ance of duplicate assignment instructions.
- When information is received on individuals in
either Part I or Part I1, indicating unfavorable
results from an ENTNAC/NAC, these person-
-nel wiil be reported by telephone to the US
Army Military Personnel Center, Enlisted Per-
sonne]l Directorate, Training Input Branch
AUTOVON 221-8479, or 8489, or 8490} (ex-
empt from reports control under provisions
of paragraph 7-2h, AR 335-15.)

3-12. Evaluation during basic or basic com-
bat training. a. Training Records. A training
record will be initiated for each trainee and
maintained at company level throughout the
training period. Records initiation will be ac-
complished not later than the end of the sec-
ond week of training. Unit transfers during ba-
sic training will necessitate transfer of the
training record to the receiving unit. Early
records initiation will be required if recycle is
before the end of the second week. Upon com-
pletion of basic training, part I of the training
record will be signed by the unit commander or
training officer. The training record will then be
placed in the trainee’s Military Personnel Ree-
ords Jacket for transmittal to the receiving
AIT/CST unit. Part II of the fraining record
is applicable to AIT/CST within USATC in
CONTUS. :

b, Physical. Training commanders may
modify training programs to the extent neces-
sary for those individuals who are physically
incapable of completing specific requirements
of the appropriate Army Training Program
(ATP). This action will not preclude applica-
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tion of the provisions of AR 850-4 which re-
quire that, except for certain cases, all indi-
viduals must complete a qualifieation course
with their hasic weapon.

(1) Trainees who are unable to continue
training or complete minimum training re-
quirements because of physical defects will be
referred to the servicing medical treatment
facility for medical evaluation in accordance
with AR 40-501. Changes in the individual
physical profile for trainees who are considered
to be fit for duty will be recorded on the DA
Forms 2 and 2-1.

(2) Trainees who cannot continue BCT
because of illness or injury of a temporary na-
ture which requires 2 weeks or less for treat-
ment will be retained at the training activity
until their physical condition permits them to
resume training.

(3) In cases where the temporary illness
or injury will preclude return to participation
in BCT for a period of more than 2 weeks, the
local commander may advance the trainee to
AIT if, in the commander’s judgment, the in-
dividual is sufficiently qualified and physically
able to participate in such training, and pro-
vided that the AIT installation has the neces-
sary facilities to complete the individual’s POR
qualification, if not completed in BCT. AIT
activities receiving non-POR qualified individ-
uals as a result of this subparagraph will in-
sure that these individuals complete POR qual-
ification before graduation from AIT.

(4) Those trainees with illnesses or in-
juries of a temporary mnature who cannot be
disposed of asg specified in (2) or (3) above
will be reported to HQDA (DAPC-EPT-I) in
accordance with section IV, chapter 4.

c. Emotional adjustments. Close contact will
be maintained with the mental consultation
service in handling problems involving the emo-
tional adjustment of personnel and the pre-
vention of mental disorders. Recommendations
for the reclassification of -the medical status
of these personnel will be obtained from this
gervice in those cases where problems of emo-
tional adjustment are involved.

d. Evaluation of qualification. Close and con-
tinued attention will be given by all personnel
charged with training responsibility to detect
quickly individuals who are unfit, untrainable,
or otherwise unsuitable for military service.
Recycling policies will be as indicated in ap-
propriate ATP. Accordingly, all company and

3-7
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similar unit commanders, during or, upon com-
pletion of the basic or bas:c combat training
cycle, will review the progress of each trainee,
and at that time recommend to the approprlate
higher headquarters, elimination procedures
under Qualitative Management | Program
(chap. 4, AR 600-200), or AR 635—200 for
all personnel for whom they conSIder this act-
ion appropriate. Training activities w1]1 retain
personnel for whom proceedings under AR
635-200 have been recommended untll final
disposition of the case has been made by the
reviewing authority. Failure to initiate pro-
ceedings for any individual before|the com-
pletion of the basic training cycle will not pre-
clude later action.

e. REP 63 initial active duty fo'r" training
(ADT). Army National Guard of the United
States and US Army Reserve personnel will
be processed for elimination from actlve duty
for training under separation criteria contamed
in AR 635 series. ARNGUS personnel on act-
ive duty for training who are determlned un-
trainable will be returned to their umts for
discharge in accordance with AR 635—200

f. Assignment of personnel to nuclewr duty
positions. Close and continued attention will
be given by all personnel to the initial screen-
ing of trainees potentially qualified \for ad-
vanced individual training in MOS requiring
further screening under AR 50-5. DA Form
3180 (Personnel Screening and Evaluation Re-
cord) will be initiated, and trainees \Wlll be
- evaluated against the selection criteria con-
tained in AR 50-5.

g. Processing individuals for separation. In-
dividuals being processed for admlmstratlve
separation except as spemﬁed in paragraph
3-6b (4) will continue in BCT until such act-
ion is approved. Individuals who will comp]ete
BCT before the final decision on his separatmn
action will be reported to Headquarters, De-
partment of the Army, AUTOVON 221—8479
or 8489 for AIT assignment. Whenever pos-
sible, the individual will be assigned to AIT
" at the installation where he is undergoing BCT
or authority will be granted to delay AIT) pend-
ing completion of board action. If enlisted man
has an enlistment commitment reqmrmg a
spec1ﬁc AIT, this information will be mcIuded
in the elephonic report to DA required above.

3—13 Assignment of Personnel. Replace—
ment stream personnel. Upon receipt of asmgn—
met instructions from Headquarters, Depart-

3-8
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ment of the Army (chap.5) or upon determina-
tion that an individual is eligible for separation
orders will be prepared in accordance with AR
310-10. Specific assignments and appropriate

" strength accounting to be established in each

instance are contained in section V, this chap-
ter,

(1) Training activity commanders will
insure that trainees meet the administrative
prerequisites for training in the selected MOS
and possess the necessary physical and .emo-
tional qualifications. If, in the judgment of the
training activity commander, the trainee lacks
these qualifications, he will be reported to the
US Army Military Personne! Center with a
recommendation for training in a more suita-
ble MOS.

v (2) Commanders of BCT activities will
initiate and dispatech requests for personnel
security investigations lmmedlately upon re-
ceipt of;

(¢} Telephonic notification from the
US Army Military Personnel Center of individ-
uals selected to attend specific MOS courses.

b) Assignment instructions from the
US Army Military Personnel Center (other
than those confirming telephonic' notification
indicated in (a) above) for individuals whose
ass{iwmw_i_gxwwi&y-a- ecurity clea-
ance requirement which: necessit tes an in-
vestigation of a scope greater than an EN-
TNAC. Requests will be addressed to the US

. Army Intelligence Command, ATTN: DCSOPS

. Box.39&.ﬂMﬁ%#D/21219 A
copy of the request wi ed as an Action
Pending document in the individual’s MPRJ.
Individuals will be held at the BCT activity
pending receipt of the resluts of the investi-
gations. _

(3) Commanders of BCT activities will
take the following actions:

{(a) Insure completed ENTNAC results
are placed in the individual’s MPJR.

(b) Assign to on- or -off-post AIT all
BCT graduates, with or without final ENT-
NAC, for whom formal unclassified AIT is
directed by the US Army Military Personnel
Center.

(e) Hold at the BCT activity all train-
ees scheduled for classified AIT instruction and
OJT or civilian-acquired skill assigments until
ENTNAC evaluation is made by the training
center commander.

{d) Report individuals held at the BCT
activity based on the provisions of (¢) above
as indicated in section IV, chapter 4.
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(4) Commanders of basgic training activi-
ties will compare assignment instructions with
the soldier’s enlistment contract (DI) Form 4)
and all attachments thereto, such as the DA
Form 3286-R, to insure the instructions are
in agreement with the contract. Any differ-
ences will be reported to Training Input
Branch, MILPERCEN {AUTOVON) 221-8491
or 8492,

b. REP 63 initial ADT personnel.

(1) These individuals will be attached for
training in accordance with instruction fur-
nished by the US Army Military Personnel
Center,

(2) Provisions of a (2) above are appli-
cable to individuals whose assighment instruct-
ions specify a requirement for 'a security clea-
rance which necessitates an investigation of a
scope greater than an ENTNAC,

{(3) In order to provide Reserve compo-
nent unit commanders with information per-
taining to the type of advanced individual
training REP 63 personne! will receive, orders
issued pursuant to above-mentioned assignment

instructions will include, in addition to other .

required information, the individual’s Reserve
component unit designation and location, and
the MOS in which he will receive AIT. One
copy of the order or other instrument issued
by the training activity to attach these individ-
uals for AIT will be forwarded as follows:

(a) For Army National Guard person-
nel—to the Adjutant General of the area in
which the individual's ARNGUS unit is located.

(b) For US Army Reserve personnel—
to the Commander of the area in which the
individual’s USAR unit is located.

c. Action to be taken when assignment in-
strietions are in conflict with enlistment com-
mitment. Commanders will telephone, AUTO-
VON 221-8479 or 8489 (US Army Military
Personnel Center) for changes fo assignment
instructions which when received do not honor
an individual’s enlistment contract.

3-14. Completion of training entries on per-
sonnel records. Entries required to reflect
training completed during basic (ATP 21-121)
or basic combat training and modified basic
training for male Conscientious Objectors
(ATP 21-114) will be made on personnel re-
cords as prescribed by AR 640-2-1 for all per-
sonnel undergoing training.

3-15. Out-processing. Upon réceipt of assign-

AR 612-201

ment instructions from the US Army Military
Personnel Center, commanders will—

a. Brief the trainees on the hardships that
may result from reporting for advanced indi-
vidual training accompanied by dependents,
or with privately owned vehicles, house trailers
and household goods. Trainees will be advised.
to resettle their dependents and make suitable
disposition of vehicles and household goods be-
fore entering advanced individual training.
The following factors will be emphasized:

(1) Rigid training schedules prevent ex-
tended visits away from the training installa-
tion.

(2) Houging near training installations
may be unavailable or too costly, or in some
areas substandard.

(3) On-post quarters wwill not be availahle
to any trainee. :

(4) Lack of on-post parking facilities at
some installations,

(5) Public liability insurance coverage for
privately owned vehicles operated on military
installations.

(6) On-street overnight parking restric-
tions in many communities near training in-
stallations.

{(7) High cost of private parking privileges
and storage facilities in many communities
near training installations.

(8) Disposal of privately owned wvehicles
upon assignment of personnel for AIT, is af
personal responsibility. Personnel being as-
signed overseas who have privately owned con-
veyances upon assignment will be informed
that all vehicles must be disposed of prior fo
departing CONUS.

b. Interview scientific and engineering as-
sistant personnel who have received assign-
ments as prescribed by appendix ITII, AR 600-
200.

e. Inform all personnel, except REP 63 per-
sonnel, that they are subject to oversea serv-
ice repardless of their initial assignments with-
in the continental United States.

d. Attach a statement to each individual’s
orders advising him that taking dependents,
privately owned vehicles, and household goods
to advanced individual training activities may
cause them financial embarrassment, work a
severe hardship upon his dependents, and in-
terfere with his training and movement to the
first unit of assignment.

3-9


ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil


AR 612-201

|

e. Insure that personnel records ar';e accurate,
complete, and current at the time of departure
of personnel.

f. Emphasize to individuals who hand—carry
their MPRJ (AR 640-10) to the galmng organ-
ization the 1mportance of safeguarding the
MPRJ while in their possession.

g. Compare the assignment instructions for
each basic training graduate with the Enlist-
ment Contract (DD From 4) and a]l attach-
ments thereto, such as the DA Form 3286-R.
Special attention must be paid to\both the
commitment MOS and the commltment unit,
if any. If the ass1gnment 1nstruct1ons differ
from the contract in either training or unit
assignment, the discrepancy will be| reported
telephonically to Training Input Branch, MIL-
PERCEN (AUTOVON 221-8491 or 8492). The
individual involved will not be shipped prior to
resolution of the diserepancy by Training In-
put Branch,

3-16. Leave. Leave will be authonzed in ac-
cordance with AR 630-5.

3-17. Special NG State OCS Program (Non-
ROTC college sophomores). «a. Upon! comple-

19 August 1974

‘tion of BCT, non—-ROTC college sophomores

who entered training under the Special NG
State OCS Program will be released from ADT
in accordance with their self-executing orders
and returned to home station. These trainees
will not be assigned to an advanced individual
training activity. Separate authority and spe-
cial separation program designator are not re-
quired in releasing trainees from ADT.

b. Commanders will complete DD Form 220
(Active Duty Report) including a statement

.by the trainee as to his medical condition. The

forin together with a copy of ADT orders at-
tached will be distributed as follows:

(1) Original to Commander, TUnited
States Army Reserve Components Personnel
and Administrative Center, 9700 Page Boule-
vard St. Louis, MO 62132.

(2) Duplicate to State adjutant general
who issued ADT orders.

'¢. Ordinary leave (AR 630-5) will not be
authorized except in cases of emergency. Train-
ees will receive lump-sum payment for leave
accerued during BCT, if applicable.

1 .
Section III. PROCESSING DURING ADVANCED INDIVIDUAL TRAINING

3-18. General. a. The purpose of advanced
individual training (AIT) is to deveIOp the
skills and knowledge nhecessary to enab]e a
soldier to participate as an effective member
of a combat, combat support, or combat serv-
ice support unit. Training will he conducted
under the prescribed MOS subject schedule or
program of instruction for each speclalty

b. Commanders of training act1v1t1es in-
cluding Army service schools, will msure that
all individuals are trained in the Headquarters,
Department of the Army directed MOS.

¢. For the purpose of verifying eligibility
for training of those individuals who have
enlistment commitments, the commanders of
training activities will use the ACB scores en-
tered on the enlistment contracts of those in-
dividuals.

3-19. In-processmg a. Commander's welcome
and brief general orientation to mclude sub-
jects not previously discussed at the on—post
basic training activity.

(1) Welcome by the commander or his

3-10

representative assisted by other personnel as
considered appropriate. __ :

(2) Mission of the activity.

, (3) Conduct and discipline on-and off-
post (post regulations).

(4) Passes and leave.

(5) Information pertaining to the wear-
ing of the uniform,

(6) Chaplain’s orientation and explanat-
ion of Red Cross and Army Emergency Relief
services.

(7) Information on local post facilities
to include special service and recreation facil-
ities.

b. Preparation of training control cards.
Training activity commanders will prepare and
submit to Headquarters, Department of the
Army, a Training Control Card to report each
individual’s arrival for advanced individual
training (AIT) (sec IV, chap. 4.).

¢. Review of records and actions resulting
therefrom.

(1) Personnel Qualification Record (DA
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Forms 2 and 2-1) and other records will be
reviewed by a personnel management officer
or qualified management personnel within 48
hours after start of the AIT course to insure
input of qualified personnel. ACB scores en-
tered on the enlistment contracts of those in-
dividuals who have enlistment oplions will be
used to verify the iraining eligibility of those
individuals (para 8—18¢c).

{(a) Personnel who do not meet the pre-
requisites for the course, and those whose
Training Assignment Cards do not have an
“I" punch in column 61 will be reported to
HQDA (DAPC-EPT-I) by the most expediti-
ous means (Autovon 221-8479 or B489), Those
individuals whose cards have an “I ” punch
(“DA directed input”--as explained in chap.
b), will be enrolled in the designated course.

(b) Personnel identified as already pos-
sessing (by virtue of prior training, education,
or experience) the skills or knowledge expected
to be attained through pursuit of the course
for which scheduled will he enrolled only for
familiarization with Army nomenclature. The
MOS will be awarded to personnel considered
fully qualified. Requests for assignment in-
structions for these individuals will be pre-
pared and submitted to the US Army Military
Personnel Center, Department of the Army
in accordance with the procedures in chapter
8, AR 614-200.

(¢) Personnel who report to a training
activity pursuant to orders which specify (er-
roneously) an activity which is other than the
one shown in the Training Assignment Card
(chap. 5), will be retained at that installation
for training if the MOS training directed in the
Training Assignment Card is conducted at the
training activity. If the activity does not con-
duct training in the MOS designated, prepare
and submit a Training Control Card (Control
Reason 02} as prescribed by section 1V, chapter
4. The individual! concerned will also be re-
ported by telephone to DAPC EPT-I AUTO-
VON 221-8479 or 8489,

{2) Screen each MPRJ for ENTNAC re-
sults or BCT end-of-cycle ENTNAC mess-
age request. (See parg 3-7i¢ (5) and (6).)

(3) If an MPRJ does not contain EN-
TNAC results or an end-of-cycle ENTNAC
message request, immediately initiate appro-
priate action to obtain ENTNAC for affected
trainee.

(4) If review of records shows that the
MPRJ does not contain a eompleted DD Form

AR 612-201

398 (Statement of Personal History), the-
trainee will complete a form as soon as possi-
ble.

d. Miscellaneous processing.
(1) Physical inspection, when required.
(2) Personal affairs.

(8) Pay (to include processing of travel
vouchers, and recoupment of advance travel
payments, when appropriate).

(4) Assignment to training company and
company processing,

e. Female enlisted personnel arriving for
AIT who are pregnant will he separated in
accordance with AR 635-200 except for mem-
bers of the Army National Guard of the Unifed
States (ARNGUS) and US Army Reserve
(USAR) who will be returned to their respect-
ive home stations.

3-26. REP 63 initial ADT personnel. These
individuals will be processed and trained in a
manner similar to other trainees. In the event
of a class overfill, REP-63 personnel will be
entered into training ahead of all other per-
sonnel. Report overfills telephonically to
DAPC-EPT-I Autovon 221-8479 or 8489.

3-21, On-the-job training. a. The training ac-
tivity commander will enter into on-the-job
training only those individuals designated by
the US Army Military Personnel Center, Head-
quarters, Department of the Army.

b. On-the-job training will not be used for
the purpose of augmenting the training act-
ivity’s cadre, or for the performance of details
or other tasks not directly associated with the
MOS for which the individual is being trained.

3-22. Preparation of assignmeni reports. Re-
placement stream personnel undergoing AIT
will be reported by name to the US Army
Military Personnel Center in accordance with
the provisions of this regulation or chapter 8,
AR 614-200. '

3-23. Disposition of personnel who are unable
to complete advanced individual training. a.
Academic recycling. After reporting trainees
undergoing Advanced Individual Training to
Headqguarters, Department of the Army for
assignment, except for unusual circumstances,
academic recycling will be limited to a total
of 4 weeks for any one trainee in any one
course of instruction of 8 weeks or less durat-
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ion. For courses longer than 8 Weeks duration,
trainees will be limited to not more than two
academic recyclings of 2 weeks each only one
of which may be permitted in the last 6 weeks
of the course.

b. Other than academic recyclmg If the in-
dividual has an enlistment commitment for a
specific unit, station, geographic area or com-
mand, notify HQDA (DAPC-EPT-I) before
taking any action.

(1)} Personnel who are expected to qualify
in an MOS with a minimum of add1t10na1 train-
ing may be recycled one time for one to four
weeks for additional trammg, or r'ecelve ex-
tended training time in specific subjects to
meet acceptable MOS qualification standards

(2) Commanders are authorlzed to award
a lower level or helper (apprentice) | MOS for
personnel failing to meet skill dlglt require-
ments. For example, personnel failing to meet
requirements of MOS 63B20 may be awarded
MOS 63A10.

(3) Students who fail one AIT course will
be placed in another AIT course at the same
post, for which the individual does meet the
prerequisites. The individual will then be re-
ported to HQDA {DAPC-EPT-I} m order
that programing data can be kept up-to-date
In those cases where another course does not
exist at the same post, the 1nd1v1dua] will be
reported to HQDA (DAPC-EPT-I), for dis-
position and assignment. Recommendedlchanges
in AIT assignments will be reported in ac-
cordance with chapter 4.

{4) Personnel unable to.qualify!for an
MOS after due consideration of all training
possibilities will be considered for discharge
from the service under the provisions of AR
635-200 or other appropriate authority!

(5) AIT graduates for whom final EN-
TNAC results have not been received Wlll not
be held at the AIT activity pending receipt.

(6) If the individual is unable to comply
with assignment instructions received from the
US Army Military Personnel Center comply
with the provisions of chapter 7 and &, AR 614~
200,

(7) If the individual undergoing AIT is
being processed for administrative separatlon
and such action is approved, comply w1th the
provisions of AR 635-200.

¢. REP 63 initial ADT personnel.
(1) REP 63 initial ADT personne\] wilil
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be MOS qualified before being released to the
ARNGUS or USAR. See’ paragraph 3-29c.

(2) Personnel who are unable to complete
the prescribed AIT will be interviewed and
evaluated by the personnel management officer.
These individuals will be kept at the training
activity unless they are considered untrainable,
Disposition will be made as follows:

{(a) These individuals will be trained
in an MOS which is usable in their ARNGUS
or USAR units, or trained to perform duties
as indicated in ¢ and b ahove.

(k) ARNGUS and USAR personnel
unable to qualify for an MOS after due con-
sideration of all training possibilities will be
considered for disharge from the service under
the provisions of AR 635-200 or other appro-
priate authority.

(e) After board action. ARNGUS per-
sonnel who are considered untrainable will be
returned to their units for discharge in accord-
ance with AR 635-200.

3-24. Award of MOS. Individuals completing
AIT will be awarded an MOS as prescribed
in section V, chapter 2, AR 600-200.

3-25. Completion of training entries on per-
sonnel records. Entries pertaining to comple-
tion of AIT wili be made on the Personnel
Qualification Record (DA Form 2-1, as pre-
gcribed in AR 640-2-1.)

3-26. Assignment of replacement stream per-
sonnel. a. Upon receipt of assignment in-
structions from the US Army Military Per-
sonne] Center or approval of discharge by the
discharge authority, orders will be prepared in
accordance with AR 310-10. Specific assign-
ments and appropriate strength accounting to
be accomplished in each instance, are contained
in section V, this chapter. Immediately upon
receipt of assignment instructions, AIT and
service school commanders will request per-
sonnel security investigations in accordance
with paragraph 8, AR 381-130, for those in-
dividuals whose assignment instructions neces-
sitate a personnel security investigation of
greater scope than an ENTNAC. A copy of the
request will be filed in the individual’s MPRJ.
Tndividuals will not be held at the AIT activity
or service school pending receipt of the results
of the security investigation unless specifically
directed by Headquarters, Department of the
Army.

b. DD Form 771 (Eyewear Prescription)


ZapataMP
Pencil

ZapataMP
Pencil


19 August 1974

for gas mask spectacle inserts {AR 40-8, or as
indicated in item 75 of SF 88) will be prepared
when required for those individuals identified
by HQDA (DAPC) for oversea deployment.
See paragraph 3-27a (1) for POR processing.

3-27. Qut-processing. a. Replacement stream
personnel. Out-processing will be completed by
the graduation date.

(1) POR processing. To eliminate person-
nel arriving at oversea replacement stations

with POR deficiencies, all training activities .

will insure that personnel are completely and
properly POR processed in accordance with
AR 612-2,

(2) Personnel records check. All person-
nel records will be checked for accuracy and
completeness. Disposition of personnel records
will be in accordance with AR 640-10.

(3) Personal affairs. Trainees will be
given an opportunity to settle personal affairs
as required during the final week of training,

(4) Pay. Upen receipt of agssignment or-
ders, personnel will be given an opportunity
to request partial pay, advance pay, and/or
advance travel allowances, as appropriate.

AR 612-201

(5) Nuclear duty positions., Individuals -
being assigned in response to assignment in-
structions coded with D, Q, R, or 8 in column
25 of the assignment instruction card will have
been screened as required by AR 50-5. If not
previously initiated, DA Form 3180 will be
initiated. All personnel will assure that in-
dividuals selected meet criteria contained in
AR 50-5.

(6) Enlistment Contracts. The assign-
ment instructions for each AIT graduate will
be compared with the Enlistment Contract
(DD Form 4) and all attachments thereto,
such as the DA Form 3286-R. If the assign-
ment instructions do not direct shipment to
either follow-on MOS training or to the com-
mitted unit/station as required by the contract,
the discrepancy will be immediately reported
to Training Input Branch, MILPERCEN (Au-
tovon 221-8491 or 8492). The individual in-
volved will not be shipped prior to resolution
of the discrepancy.

b. REP 63 initial ADT personnel. These in-
dividuals will be outprocessed as prescribed in
paragraph 3-29.

Section IV, PROCESSING DURING BASIC UNIT TRAINING FOR REP 63 PERSONNEL

3-28. Applicatery training. Applicatory train-
ing is a phase of initia! ADT which certain
MOS trainees undergo following completion of
AIT. The training provides practical experi-
ence (not qualification) in the MOS for which
individuals were trained and qualified in AIT
in that they perform duties in their MOS with
a TOE or TDA unit unti! the expiration of
their active duty for training period. This
fraining normally wiil be conducted at the
same installation where AIT was given. This
training will be conducted under the appro-
priate Army Training Program.

3-29."OQut-processing. a. General. Upon com-
pletion of required training, REP 63 initial
ADT personnel may be released from active
duty for training at a date which, including
travel time to the place from which ordered to
active duty for training, will not be less than
four months from the date the individual en-

tered on active duty depending on the time

required to qualify the individual in the de-
sired MOS, except as indicated in ¢ below.

b. Early release from initial ADT. REP 63
personnel on their initial tour of ADT will he

considered for early release under the provi-
sions of AR 635-200, unless specifically excluded
by the particular separation program.

¢. Extensions for REP 63 initial ADT perso-
nnel.

(1) Commander's evaluation. Command-
ers will continually evaluate the individual's
progress and recycle him when appropriate.
An individual may be recycled one or more
weeks for additional training. In such instance,
care wiil be taken to insure that the individual
will complete the course during ADT. If the
course cannot be completed during this period,
the individual will be retained to complete the
course in accordance with his training agree-
ment. The training activity commander will
issue amendatory orders extending the individ-
val’s period of ADT for the period required to
complete the course of training. (For ARN-
GUS personnel, see NGB Form 21b; for
USAR, see DA Form 8538.) If for any reason
the individual cannot satisfactorily complete
the required training in the MOS for which
he originally entered on active duty for train-
ing, he will be required to train for the purpose
of qualifying in an alternate MOS in accordance
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with his training agreement. Request for train-
ing in an alternate MOS will be referred to the
appropriate State adjutant general, |in case of
ARNGUS personnel or to the appropriate unit
commander, in the case of USAR Ppersonnel,
for determination of the alternate |MOS for
which training is desired. Upon determination
of an alternate training MOS, personnel will
be telephonically reported to CG MILPERCEN
DAPC-EPT-I AUTOVON 221-8479, 8488)
for allocation of training quota.

(2) For emergency re- admzmstemng of
medical examination. This extension will be
made when it is congidered to be in|the best
interest of the service, but only with|the con-
sent of the individual. For ARNGUS person-
nel, extension must be approved by the appro-
prlate State adjutant general. When approvaI
is received to extend for emergency re-
administering a medical examination to an in-
dividual, amendatory orders will be 1ssued and
dlstrlbuted to each headquarters concerned.
Five copies of the amendatory orders\ will be
sent to the State adjutant general or com-
mander who issued the original ADT| orders.

(8) To complete line of duty determina-
tion, physical disability processing, 'medical
care or hospitalization. Notification of reten-
tion will be furnished the State adjutant gen-
eral for ARNGUS trainees, or the commander
who issued the original ADT orders forl USAR
personnel, This notification will be furnished
by the training activity commander or, when
the trainee is a patient in a hespital, 'by the
hOSpltal commander, stating the reason for re-
tention in accordance with the prov1slons\0f AR
135-200.

|

d. CONUS regidents. These individuals will
be out-processed at the trammg activity as
follows:

(1Y Medical examination. Each 1nd1v1dua1
will be administered a medical exammatlon
not.earlier than 30 days nor later than 15 days
before the expected date of departure |from
the training activity.

(2) Preparation of DD Form 214\ (Re-
port of Separation From Active Duty)!

Form 214 will be prepared in accordance Wlth
AR 635-5,

(3) Group orienfation. The or1entat10n
will include, as a minimum, information on
the following items:

{a) Remaining service obligation.| See
AR 135-91.
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(b) Preserving the copy (individual’s
copy) of DD Form 214 (Report of Separation
From Active Duty) which he will receive be-
fore departing the separation activity or which
will be mailed to the address provided by the
individual.

(¢} Furnishing copies of DA Pam 635-1.

(d) Advising againgt throwing away
orientation materials given to them, since this
material contains information of importance.

{(e) Reemployment rights. See DA Pam
135-2, :

' (f) Information on the opportunity to
purchase short-term health insurance cover-
age. (Persons being separated after 4 or more
months of ADT under 10 U.S.C. 511 (d) may
be given an opportunity to purchase short-term
heaith insurance coverage.)

(4) Clothing and equipment inventory.
A complete inventory of clothing and equip-
ment items of the individual will be made, The
statement required by paragraph 6-1¢, AR
70084 will be recorded on last page of DA

.Form 3326 (Individual/Organizational Cloth-

ing and Equipment Record—Female} or DA
Form 3327 (Individual/Organization Clothing
and Equipment Record —Male). The statement
will be signed by the individual before depar-
ture from the unit.

(5) Outgoing records processing. Each in-
dividual’s personnel records will be examined
for completeness and accuracy. Errors or omis-
sions will be corrected immediately. Records
will be distributed in aceordance with AR 635-
10.

(6) Final pay. All pay and allowances will
be given these individuals as prescribed in Part
8, AR 37-104-3.

(7Y Identification cards.

(a) DD Form 2A (green) (Actwe Duty
Identification Card). Each individual will be
required to surrender his DD Form 2A (green)
before departure from the unit. If a memher
cannot surrender his DD Form 24, he will be
required to submit a sworn statement explain-
ing the circumstances surrounding the loss. See
paragraphs 16 and 17, AR 606-5.

(b) DD Form 1173 (Uniformed Serv-
ices Identification and Privilege Card). Obtain
from the individual DD Form 1173 issued to
each of his dependents, where applicable. If
the individual cannot surrender DD Form 1173,
he will be required to complete Section II,
DD Form 1407 (Dependent Medical Care) and
DD Form 1173 (Statement).
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(8) Dependent medical care statement. or out-processing and return to USAR or
Each individual will complete Section I, DD ARNGUS control. See AR 635-10 for locat-
Form 1407 and DD Form 1173 to the effect that  ion of appropriate separation/transfer activity.
he does or does not have a dependent receiving (e) The oversea transfer activily com-
either civilian medical care or medical care in  mander is responsible for completion of out-
a uniformed services medical facility on date  processing for residents of Alaska, Hawati,
releagsed from ADT, If the individual checks  Puerto Rico and Virgin Islands as preseribed
box 38b on the form, commanders will comply  in d(2) through (9) above.

with the provisions of AR 40-121 regarding Vé) A check will be made of each individu-

no?iﬁcatim.l in item 9 on the form, as appro-  ap's records to insure that the items below are
priate, This form will be filed as a permanent  ,vailable and accurate:

document in individual’s MPRJ. (a) DA Form 201 (Military Personnel
(9) DA Form 664 (Serviceman's State- Decords Jacket, US Army) containing the fol-

ment Concerning Application for Compensa-  oWing:

. . . ] 1. DD Form 4 (Enlistment Contract
tion from the Veterans Administration). Dur Armed F _the-Tnited-States).

ing out-processing, this form will be prepared —_
in duplicate only for those individuals who file it i: DD -Form 98 (Armed Forces Secu-
an application for compensation from the Vet-\_ %Y Questionnaire).

erans Administration (VA Form 21-526e is 3=-DD~Form 220 (Active Duty Re-
prepared). The original form will be forwarded  POT)-

to Commander, RCPAC, 9700 Page Blvd., St. 4. DA Forms 2 and 2-1 (Personnel
Louis, MO  63132; the duplicate, when ap-  Qualification Record).

plicable, will be filed in the individual’s MPRJ. 5 DA Form 20B (Record of Court-
VA Form 21-526e (Veteran’s Application for  Martial Conviction), when applicable.
Compensation or Pension at Separation from 6. DA Form 41 (Record of Emergency
Service) will be executed at this itme if the Data).

individual specifies a desire to apply for com- 7. DA Form 878 (Certificate of Clear-

pensation from the Veterans Administration. ance and/or Security Determination).
v . 8. DA Form 3326 (Individual/Organi-
e: Non-CONUS resident. zational Clothing and Equipment Record—
(1) REP-63 individuals from Alaska, Female) or DA Form 3327 (Individual/Organi-
Hawaii, Puerto Rico and the Virgin Islands  zational Clothing and Equipment Record—
will be fully out-processed by CONUS train- Male).

ing activities. These individuals will be pro- (b)Y DD Form 772 (Health Record) and
cessed at CONUS training activities as in- DD Form 722-1 (Health Record—Dental).
dicated below: Contents of DD Form 722 will include:

{(z) Training center commanders will 1. Standard Form 88 (Report of Ex-
ingure that each individual MPRJ contains the  amination).
Financial Data Records Folder (FDRF) in or- 2. Standard Form 93 (Report of
der to expedite separation of the REP 63 upon  Medical History).
arrival in home of residence. 3. PHS Form 691 (VD) (Separation

{(b) Request port call mstructlons for Epidemiologic Report), when applicable. (Form
t};/mdlwdual “ffom the-appropridte arer~Mil-  is available through normal publications supply

ry Traffic Management and Terminal Servic channels.)
MTMTS),.at_least 45 days before-the-date’in- 4. Reports of the separation medical

d1v1dual is due at the oversea transfer activity  examination.
for release from ADT. Port call requests will (¢) DA Form 3176 (Personal Financ-

be submitted in accordance with AR 55-28. i3] Records (PFR)) containing DA Form 841,
(¢} Administer medical and dental ex- DA Form 19926, all copies No. 2 of DA Form
aminations {AR 40-501) not earlier than 30 2139 and/or DA Form 2349 (Military Pay
days nor later than 15 days before the expected  Voucher), and copy No. 5 of last payment made,
date of departure from the training activity. (3) Orders issued will attach the indi-
(d) Issue orders attaching these individ-  vidual to the appropriate oversea transfer ac-
uals to an appropriate oversea transfer activity  tivity.
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{4) MPRJ will be transmited to the
oversea transfer activity in accordance with
AR 640-10.

19 August 1974

f. Reemployment rights. Individuals will be
briefed on their reemployment rights in aecord-
ance with DA Pam 135-2.

Section V. SPECIFIC ASSIGNMENTS AND STRENGTH ACCOUNTING TO BE
ACCOMPLISHED BY ORDERS ISSUED AT BASIC OR BASIC COMBAT TRAINING
ACTIVITIES AND AT ADVANCED INDIVIDUAL TRAINING ACTIVITIES®

3-30. Assignment of trainees to either on-post
or off-post training activity for advanced indi-
vidual training (AIT). a. Orders issued will
relieve the individual from his training unit
and will assign him to an appropriate on-post
or off-post AIT unit.

b. Insure compliance. with seeurity investi-
gation/clearance requirements when ordering
OCS selectees to school and when ordering in-
dividuals to certain courses of instruction. See
AR 351-5 and paragraph 12, DA Pam 350-10.

3-31. Assignment of scientific and engineer-
ing assistant and certain individuals. Scientific
and engineering assistants and certain individ-
uals selected by the CG, MILPERCEN, Head-
quarters, Department of the Army, who have
completed 8 weeks of training and have been
awarded an MOS will be assigned as follows:

o Assignment to on-post unit. Qrders issued
will relieve the individual from his training
unit and will assign him direct to the specified
on-post unit.

b. Assignment to off-post wunit within
CONUS. Orders issued will relieve the in-
dividual from his training unit and will assign
him direct to the specified off-post unit in
CONUS.

¢. Assignment to specific organization and
station in oversea command. Upon receipt of
assignment instructions for certain prior-ser-
vice personnel, including those indicated in
AR 601-210 and chapter 8 AR 614-200, orders
issued will relieve the individual from his train-
ing unit end will direet him to comply with
port call instructions for shipment to the spec-
ific unit designated in his original assignment
instructions.

3-32. Assignment of OJT trainees direct to
units, Upon receipt of instructions or deter-
mination concerning assignment of trainees to

1 Strength mccounting in all assignment orders will be accom-

plished in accordance with procedures in paragraph 1-7, 3-14, and
table 3-6, AR 680-1.
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units for OJT, assignment of trainees to Medi-
cal Holding Detachments or Disciplinary Bar-
racks, assighment of certain prior-service per-
sonnel to units (AR 601-210), or assignment
of immediately available personnel to units
{chap. 8, AR 614-200), the following assign-
ment method will apply:

a. Assignment to on-post unit. See para-
graph 3-31a.

b, Assignment to off-post unif. Assignment
to off-post unit within CONUS, Alaska, Haw-
aii, or to US territories overseas will be made
in accordance with paragraph 3-31b.

c. Assignment lo specific organization and
station in oversea command. Upon receipt of
assignment instructions for certain prior-
service personnel, including those indicated in
AR 601-210 or chapter 8, AR 614-200, orders
issued will relieve the individual from his
training unit and will assign him to an oversea
command for further assignment as specified
in his assignment instructions.

3-33. Assignment of individuals eligible for
separation. a. CONUS residents. Upon deter-
mination that an individual is to be separated,
he will be assigned to the on-post transfer ac-
tivity for separation processing. Orders will be
issued assigning the individual to the on-
post transfer activity. See AR 635-10.

b. Non-CONUS residents. Processing of non-
CONUS personnel stationed in CONUS for re-
turn to home of record area for separation will
be as prescribed in AR 635-10.

3-24. Assignment of conscientious objectors,
Any individual who is classified as a noncom-
batant conscientious objector (I-A-O) after ar-
rival at a training activity will be assigned
to a BCT company but will receive Modified
Basic Training which excludes training and
use of ammunition, weapons, and munitions.
Any individual who is classified as a noncom-
batant conscientious objector (I-A-O) after ar-
rival at an AIT activity will be reported to
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DAPC-EPT-I as prescribed by chapter 8, AR
614-200.

3-35. Assignment of trainees from AIT ac-
tivity to either on-post or off-post training ac-
tivity for further AIT. a. Upon receipt of in-
structions, orders issued will relieve the in-
dividual from his training unit and will assign
him to a specified on-post or off-post AIT unit.

b. Insure compliance with security investi-
gation/clearance requirements when ordering
OCS selectees to school and when ordering in-
dividuals to certain courses of instruction, See
AR 351-5 and paragraph 12, DA Pam 350-10.

3-36. Assignment of AIT trainees direct to
units. Upon receipt of assignment instruections
for advanced individual trainees or immediately
available personnel, the following assignment
method will apply:

AR 612-201

a. Assignment to on-post unit. See paragraph
3-31a.

b. Assignment to off-post unit within CON-
US. See paragraph 3-31b.

¢, Assignment to specific organization and
station in oversea command. Upon receipt of
assignment instructions for advanced individ-
ual trainees or certain prior-service personnel,
including those indicated in AR 601-210 or
chapter 8, AR 614-200, orders issued wili re-
lieve the individual from his training unit and
will asgign him to an oversea command for
further assignment to the specific unit desig-
nated in his original assignment instructions.
In this connection, transient detachments, re-
placement battalions, and similar organizations
are considered to be specific units of assign-
ments for purposes of issuing orders under
the provisions of this section.

3-17


ZapataMP
Pencil


AR 612-201

19 August 1974

CHAPTER 4

CONTROL AND DISTRIBUTION OF TRAINEES—
MILPC-17 REPORT (MIN)

Section I. GENERAL

4-1, Purpose. The MILPC-17 Report is a
separate automated system used by HQDA
to—

a. Identify the guality and quantity of re-
ceptees,

b. Select individuals for training.

¢. Assign individuals to training. This re-
port provides HQDA with personal data neces-
sary to assign Active Army personnel to basic
training, BCT, AIT, higher skill level training
(e.g., NCO Basic Course), and ultimately to
Active Army TOE or TDA units. Input to the
system is prepared in the form of electric ae-
counting machine punch cards and submitted
by commanders of reception stations and train-
ing activities.

4-2. Scope. This system includes all individu-
als who undergo basic training, BCT, and/or
AIT and are subject to assignment by the CG,
US Army Military Personnel Center. Speci-
fically excluded from the system are—

a. Prior-service personnel who process
through reception station, but require no train-
ing.

b. Active Army personnel on TDY to a
training activity from their parent unit.

¢. Individuals completing courses of instruc-
tion at Army service schools, who are not
part of the training base and are attending in
a PCS or TDY status. Such personnel are
processed in accordance with chapter 8, AR
614-200.

4-3. Objectives. a. To establish and maintain
separate master records on magnetic tape for
Active Army personnel. The master record will
contain the name of each man or woman in-

40

cluded in the training base and all other data
necessary to establish control and distribution
programs. This includes—

{1) Creating a record for each persen
who enters the training base.

(2) Maintaining and monitoring the rec-
ord as each person progresses through process-
ing and training.

(3) Updating the record when necessary.

(4) Deleting the record from the master
record after the individual departs from the
training base and all reports have heen proc-
essed.

(5) Providing input data to the HQDA
Enligted Master File. '

b. To monitor each individuai’'s progress
through training and to initiate assignment
and control actions as required.

{1) Upon completion of the first week of
basic training, data from the master record
are used by HQDA to develop assignments for
personnel to proceed from basic training to
AIT or to a permanent unit. During the fourth
week of BCT the Training Assignment Card
(chap. b) for each Active Army individual is
sent to the appropriate basic training activity.
At least 2 weeks before the start of each AIT
class, reports of class files are sent to the ap-
propriate training activity.

(2) Before completion of AIT, assign-
ment instructions are issued for Active Army
personnel to proceed to units or to further train-
ing. Punched cards with assignment instruc-
tions, or manually prepared assignment in-
structions for each individual are sent to the
losing activity not later than the second week
bhefore completion of AIT. Advance notification
of personnel scheduled to arrive is furnished
the gaining units,
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{3) Adjustments are made to training re-
quirements and input and output reports if an
individual’s progress through training is inter-
rupted.

¢. To assist HQDA, TRADOQC, and training
activities concerning their respective respon-
sibilities for managing training.

4-4., Active Army personne! trainee reports.

a. The Training Card One and Training
Card Two are prepared for each receptee who
will undergo basic or basic combat training,
who is subject to assignment by HQDA.

b. The Training Card One and Training
Card Two will be prepared, matched, verified,
and forwarded together to HQDA not later
than Friday of the first week of basic or basic
combat training., The cards are read and data
contained on them placed in the DA system.
Changes or corrections to name, SSN, or serv-
ice component are reéported using the Change
Identification Card. Changes except name,
SSN, or component will be reported to DA
({MILPERCEN) WASHDC//DAPC-EPT-1 by
electrically transmitted messages.

¢. The data submitted on the Training Card
One and Training Card Two are analyzed while
the individual is undergoing basic training. A
decision, based on the trainee’s education, train-
ing, civilian experience, aptitude area test
scores, desires, and the needs of the service,
.is reached as to the AIT the individual will
undergo. The results are furnished the basic
training unit by means of a Training Assign-
ment Card during the fourth week of hasic
training.

d. The MOS the individual will receive up-
on graduation from AIT, considering the date
he will graduate, is matched against re-
quisitions submitted in accordance with chap-
ter 2, AR 614-200, to determine his permanent
assignment. Because conditions such as AWOL,
recycling due to academic deficiency, and ill-
ness can delay the date an individual will
graduate from BCT/AIT, a Training Control
Card is prepared and submitted any time a
condition arises which will extend the training
time of the individual, change his assigned
training, or delay his availability for assign-
ment.

e. US Army Military Personnel Center,
Department of the Army will furnish AIT ac-

AR 612-201

tivity ecommanders with assignment instruc-
tion cards containing the assignment of indi-
viduals attending AIT not later than the sec-
ond week before completion of AIT. The cards
provide advance notification of each individ-
ual’s agssignment and permit verification of the
data contained therein. Subsequently, detailed
information as to the unit to which the individ-
ual is to be assigned is furnished to the gain-
ing commander. If an individual is unable to
comply with the assignment furnished, or is
entitled to a deferment, the losing com-
mander will take action as required in chapter
7, AR 614-200. Additionally, a -Training Con-
trol Card is submitted in accordance with sec-
tion I, this chapter.

e

4-5, Local procedures. ¢. Training activity
commanders will provide supplemental infor-
mation when necessary to insure proper con-
trol, assignment, or utilization of trainees.
Supplemental data may be furnished at any
time. This procedure is designed to provide
for situations where information needs cannot
be foreseen or provided for in the present
cards/of codes.

b. Commanders of training activities and
commandants of Army service schools will use
punchcard machines and transceiver communi-
cations facilities to submit data required at
HQDA. If the installation or school does not
have these facilities, obtain support from a
nearby installation which does have these fa-
cilities. Communications pertaining to. Active
Army personnel in MOS 09B, 09C, and 09E
will be addressed to HQDA (DAPC-EPT-I),
2461 Eisenhower Ave., Alexandria, VA 22331."
All other correspondence will be addressed to
HQDA(DAPC-EPC-A), 2461 Eisenhower
Ave,, Alexandria, VA 223281 except as shown:

Division Branch MOS controlled/

aasigned
General Support Administrative/  71H3, 71C, 71D,
(DAPC-EPC-G} Specialties 71E, T1F, T1G,
(DAPC-EPC- 71M, 71Q, T1R.
GA)
General/Techni- 91C, 91D, 91q,
cal (DAPC- 91R, 91T, 92B,
EPC-GT) All WAC per-
sonnel,
Communications— Communications 32, 36H, 728G
Supply Opera- {DAPC-EPC-
tions/Mainte- YC)

nance {DAPC-

PC-Y)
ombined Arms Field Artillery/ 15, 16, 21, 22, 23,

4-1
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MOS controlied/
Division Branch assigned
(DAPC-EPC-C) Ajir Defense 25, 27, 34G.
(DAPC-EPC- 46D, 52W, 62C,
CA) 00G, 518.
Special Categories Special Activities 00D, 01, 02, 718,
(DAPC-EPC-U) DAFPC-EPC- U, 958, 95C,
UA) 95D, 8QI “8”.
ADP (DAPC- 24RB, 34D, 74C,
EPC-TA) 74D, 74E, T4F,
74G, 74Z.
Inteliigence (4, 986, 97, 06D,
(DAPC-EPC- 06G, OBH,
UI) 05K, 33, 72D.
Command 00H, 00Z.
Sergeants
Major/Enlisted
Aide (DAPC-
EPC-UO)

¢. Transaction cards received from HQDA
will be reproduced on General Purpose Card
Form 5280, interpreted as indicated below,
and filed in the individual’s Military Personnel
Records Jacket upon receipt. All cards will be
nterpreted as follows:

Columna Interpreted positions

1-156 1-151T
70-80 50-60U
16-69 4-57L

4-6. Transaction codes. a. All cards for
MILPC-17 Reports sent to HQDA will be
punched with the following codes in the col-
umns indicated:

Columnas Code
70 G
71 High (12) punch
79 B
80 I

b. All eards for MILPC-~17 Reports received
from HQDA will be punched with the follow-
ing codes in the columns indicated:

Columne Code
70 G
71 1
79 - B
80 High (12) punch

¢. Assignment Information Cards for
MILPC-17 Reports received from HQDA (col-
umn 79) will be punched “T” for AIT, and
“S” for OJT or civilian-acquired skills assign-
ments from training.

d. Assignment cards for MILPC-17 Reports
received from HQDA (column 79} will he
punched “L” for AIT, and “K” for OJT or

4-2
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civilian-acquired skills assignments from train-
ing.

4-7. Text header and text trailer. Text header
and text trailer will be prepared in accord-

ance with the provisions of AR 680-6 and
transmitted to HQDA, sequenced as shown

below:
r AUTODIN TRAILER

( TEXT TRAILER

( DATA RECQRDS

( TEXT HEADER

AUTODIN HEADER

4-8, Negative reports. Negative reports will
be prepared in accordance with the provisions
of AR 680-6 and transmitted to HQDA, se-
quenced as shown below:

( IAUTODIN TRAILER

( TEXT MESSAGE

AUTODIN HEADER

4-9, Shipment control cycle code. The ship-
ment eontrol date consists of—

&. A single-position month code (colm 77)
vuged to identify the strength month in which
the status change is transceived or due at
HQDA (except for Training Cards One and
Two which will indicate the Monday follewing
the date of transmission). The months January
through December will be eoded alphabetically
A threugh L.

b. A single-position shipment code (al-
phabetic-colm T3) used to identify the ship-
ment number in which the status change is
due at HQDA, except for Training Cards One |
and Two which will indicate the Monday fol-
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lowing date of transmission. This code is as-
signed to each calendar day of the strength
month, beginning with the seventh workday
of the month and ending with the sixth work-
day of the following month.

Example:. Transactions transmitted to HQDA
for a strength month will begin on the seventh
workday and will be identified by “A” in ship-
ment number column 78. The following calen-
dar days will be identified as “B” through
“Z,” and “1” through *8,” as needed, through
the sixth workday of the following month.
{Refer to shipment control calendar issued an-
nually by DAPC-PSF.)

4-10, Transmission procedures. «a. Text
headers and text trailers will be prepared, se-
quenced, and transmitted to HQDA in accord-
ance with AR 680-6.

b. When submitting the matched Training
Card One and Training Card Two to HQDA,
the text headers and text trailers will contain
the shipment date code of the Monday follow-

AR 612-201

ing the date of transmission. No other type
trangaction will be sent to HQDA with Mon-
day shipment date codes under this regulation.
The complete class starting basic training on
Monday of any week will be considered a ship-
ment. The cards will be broken down into
batches of no more than 500 each, including
headers and trailers. Reports will be routed to
US Army Personnel Data Support Center,
ATTN: Central. Registry Unit, Edgewood Ar-
senal, MD 21010. AZ input for the MILPC-
17, TC1, TC2, and TCC will be addressed as
directed above.

The precedence of PRIORITY is assigned to
this report. Negative reports prepared in ac-
cordance with AR 680-6, are required any
week when no Training Card One and Train-
ing Card Two are submitted.

c. AUTODIN headers and end of transmis-
sion records for all submissions will be pre-
pared in accordance with JANAP 128, using
Content Indicator Code “ADPQO.” Negative re-
ports will have a Content Indicator Code
“ZYUW.”

Section II. PREPARATION AND SUBMISSION OF TRAINING CARD ONE

/4=11, Training Card One. This card will be
prepared for every individual who comes
within the scope of this chapter. Information
on the Training Card One is the basis for
creating a master record for the individual.
Data required for the preparation of this card
will be collected, punched, machine verified,
and placed in the individual’s MPRJ while the

individual is assigned to a reception station

for processing.

4-12. Format—Training Card One.

Columns
Elament of data punched
Service component _____ . _ ... _._______ 1
O8N e 2-10
Name . 11-27
Security investigation statusecode __. .. _.____. 28
Leave blank ___ ... _... i 29
Citizenship _.____ 30
Term of service a1
Physical profile . .. ... _______. 32-38
Training:

Preferred or combat arm ... ___.._ ... . __ 3941
Leave blank™ _________.______ 42
Recommended .. ... ... . _________.___._. 43-45
Leave blank __._____.__ e 46
Education:

Years __ . ... 47

Columnas

© ERlement of dala ptinched
School subjects ... .. _ ... ._._ e ... 4849
College . . . . l........_.. b0-B52
DLAT score ... _..______.___.. e o 53--54
Correctable vision _ .. .. . .. .. ___.._.__._.. - 55
Control reason _._. .. ... .. ... ._....... . b6-bHT
Color perception ... __. . . ______._._.... 58
Leave blank _._____.. e e 59-63
Height . .. .. . ___.. e 64
AFQT or ECFA or AFWST ___ . ___ . _.____. 65-66
Leave blank _._ . .. . _. e maee s 67-69
Transceiver code .__.... ..._..._._.70-71 and T9-80
Card code . _.__....__. __..__. e 72-73
Reporting activity .. ... ... .. ... 7478

nent and SSN (colm 1-10). Code service com-
ponent and SSN for the individual as pre-
scribed in paragraph A-1.

b. Name (ecolm 11-27). Code the name as
prescribed in paragraph A-2.

e. Security investigation status code (colm
28). Code the security investigation status of
the individual as prescribed in paragraph A-—
3a.

d. Leave blank (colm 29).
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e. Citizenship (CIT) (colm 30). Code as pre-
scribed in paragraph A-3c.

f. Term of service (TOS) (colm 31). Code
as prescribed in paragraph A-3d.

9. Physical profile (colm 32-38).

(1)} Code the actual physical proﬁle char-
acter (1,2,3, or 4) in columns indicated below:

Column Physical profile factor

32 P

33 U
34 L
35 H
36 B
37 5
38 (see (8) below}

(2) Indicate with high (12) zone punch
in column 32 if a male individual ig less than 5
feet 7 inches or the female individual is less
than 5 feet 4 inches in height.

(3) Indicate with high (12) zone punch
in column 33 if the individual will be less than
18 years, 10 months of age on completion of
basic training. (Not applicable to WAC per-
sonnel and conscientious objectors.)

(4) Indicate with high (12) zone punch
in column 34 if the individual was less than 17
years, 8 months old upon entry on current ser-
vice tour.

(5) Indicate with high (12) zone punch in
column 35 if the individual has heen assessed
a total of more than 6 points or more for single
traffic offenses, or more than a total of 12
points in two or more offenses as defined in
the point assessment table contained in AR
190-5, during the 12-month period immedi-
ately preceding the date of enlistment into the
MP career field or date of entry into BCT.
Points to be assessed will be determined in ac-
cordance with AR 190-5.

(6) Indicate with high (12) zone punch
in column 36 if the individual does not have
normal color vision. Indicate with high (12)
zone punch in column 55 if the individual does
not have distance vision correctable to 20-30
in each eye.

(7) Indicate with high (12) zone punch
in column 87 if the individual is a former
member of the Peace Corps.

(8) Code the actual alphabetic “De-
scription/assignment/limitation” in column 38
as prescribed in paragraph A-3e.

4-4
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l/h. Training. Enter codes in columns 39-41
and 43-45 to identify and/or desecribe one of
the following:

‘/(1) Training preferred or combat arm

for which training will be given {(colm 39-41).

() Training preferred, as expressed by

the individual personally, is the only measure

of motivation available to the Army in select-
ing training available to the individual.

{(b) The classification interview (sec
I1, chap 1), test scores, other information avail-
able concerning the receptee, and the needs of
the Army will be considered on the first day
of processing and will be discussed with the
individual to assist him in his training pre-
ference.

{(c) An MOS for which the individual
does not have the minimum prerequisites, or
which is not fed by 09B personnel, will not be
reported in this field. If the individual express-
es a preference for which he does not have the
minimum prerequisites, or which is not fed
by 09B personnel, the interviewer will explain
thoroughly why he cannot be afforded the
training. If the individual insists on a pref-
erence for which he is not physically qualified,
the field will be coded in accordance with in-
structions for no preference (000) and the
individual will be so advised.

{(d) If the individual does not wish to
express a preference or will not express a pre-
ference for which he is qualified, .or if there
is no MOS for which the individual can
qualify;-code—columns_38-41--2000" (zeroes).

(&) Preferences reported for WAC per-
sonne] will he in all MOS listed in AR 611-
201, except those contained in Section IV, and
DA~Pam 350-=10.

(/Y Upon determination that the indi-
vidual meets the prerequisites for training in
his stated preference, the interviewer will
code in columns 39-41 the first three charac-
ters of the MOS.

(9) For individuals enlisted UP (Tables
5-28, 5-32, 5-33, 5-34, 5-36, AR 601-210).
Code the combat arm for which training will
be given (INF—Infantry, ARM—Armor,
ART—Artillery) in colm 39-41,

(h) Leave blank (colm 42).

7 (2) Training recommended (ecolm 43-45).
(a) This information is of great impor-

tance to the Army in determining appropriate
training for the individual. This data should
reflect the objective opinion of the interviewer
after thorough consultation with the individ-
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ual and a review of his records. The inter-
viewer, in making his recommendations, will
consider factors which will include, but not be
limited to, physical profile; aptitude area
scores; education; civilian occupations and
experience; hobbies and avocations; prior mili-
tary experience; qualifications for training
courses available; and period of utilization up-
on completion of course (the individual should
be trained in a field which will utilize his
gualifications to the maximum extent consistent
with the best interest of the service); and the
preference of the individual.

(b) Interviewers will nof recommend
training for which the individual is not fully
qualified, or training in an MOS which is not
fed by 08B personnel. Interviewers will also
not recommend training in a Scientific and
Engineering MOS (01B, 01C, 01D, 01E, 01F,
01G, 01H), or an MOS which is reported as a
civilian-acquired skill (colm 46-51 Training
Card Two). If an individual submits a DA
Form 1294, he will be considered for a Scienti-
fic and Engineering MOS. Selection for these
MOS is made before the normal assignments
are processed. If the individual is not selected
for- a Scientific and Engineering MQS, then
the training recommended by the interviewer
will be given consideration. If an individual
is reported with a civilian-acquired skill and is
not selected for award of PMOS based thereon,
the individual will automatically be considered
for training in the civilian-acquired skill MOS.

¢) Recommendatiohis—for-training-for

WAC personnel will be for all MOS listed in
DA Pam 350-10 and AR 611-201,
T (d)~Interviewers will code their recom-
mendations for training using the first three
characters of the MOS which will be coded in
columns 43-45. If no recommendation is made
by the interviewer, code “000” (zeros) in col-
umns 43-45. The code for “no recommendation”
will be used only if the individual is not
qualified for any available training.

(e) Recommended and preferred train-
ing must be considered as two separate items
of data. Frequently, the interviewer’s recom-
mendation may be the same, or similar to, the
individual’s preference. However, it is not
mandatory that they agree. Data in “reeom-
mended training” should reflect results of the
interviewer’s carefully considered evaluation
of the individual’s qualifications.

{f} Leave blank (colm 46).

1. Education (colm 47-52).

AR 612-201

(1) Civilian education level. Code column
47 from codes listed below:

Code Deaignation

0 (zero) ____. No formal eduecation.

1 . 1 year elementary school completed.

2 .. 2 years elementary school completed.

3 .. 3 years elementary school completed.

4 . 4 years elementary school completed,

b ... B years elementary school completed.

6 . ... _._. 8 years elementary school completed.

) 7 years elementary school completed.

8 ... 8 years elementary school completed,.

A . - 1 year high school (9th grade) com-
pleted.

B ... 2 years high school (10th grade) com-
pleted.

C ... 8 years high school (11th grade) com-
pleted.

D ... 4 years high school (12th grade) com-

pleted (did not graduate from high
gchool).

E ... High school graduate (this code will
be used to indicate high school grad-
uate without regard to number of
yvears of high school completed).

F .. General education development level
(high school).

= G General education development level
(college}.

I ... Associate Degree from accredited col-
lege or university.

N 1 year college completed.

K. ... 2 years college completed (also grad-
uate of 2-year junior college.)}

| 3 years college completed.

M. 4 years college completed (did not
graduate).

N ... College graduate (this code will he
used to indicate college graduate
without regard to number of years
college completed).

O ... Bachelor of Laws—LL.B

P Doctor of Laws—LIL.D

Q ... Juris Doctor—J.D.

) Doctor of Juridical Science—IJ.J.S.

S .. Graduate work of 1 year or more com-
pleted, but no graduate degree re-
ceived.

T .. Masters degree received.

U .. Doctorate degree received,

Voo Other professional -degree (beyond

undergraduate level) received,

(2) School subjects, If credit was ob-
tained at high school level or higher and con-
sidering the following subjects only, code each
individual within the priority sequences listed
below, The subject or combination of subjects
will be reported even though the individual
may be already reported with an enlistment
commitment or related college fields. Use the
highest priority code which is applicable to
the individual:
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(a) Math. Code column 48 as follows:

Cods Subject Priority
1 Trigonometry, Geometry, and Algebra ___.. 1
2 Trigonometry and Geometry ____________._ 2
3 Trigonometry and Algebra ____._________ 3
4 Geometry and Algebra __________________ 4
b  Trigonometry _-__ - ... . __._ 6
T Algebra ____ ... 7
8 Noneofabove ____ .. __ . ___ 8

(b) Science. Code column 49 as follows:

Code Subject Priority
1  Physics, Chemistry and General Science ___. 1
2 Physics and Chemistry ____._..___. R 2
3  Physics and General Science ____. I 3
4  Chemistry and General Science _____._ I |
6 Physies __ ... b
6 Chemistry ... . ... 6
7 General Scienmce ___._____._._._ ____ . ____ 7
8 None of above _.__. e B

A high (12) zone punch will be entered in col-
umn 49 if the individual has training or educa-
tion in electronics (radio, TV repair).

{3) College field(s) (colms 50-52). Using
the appropriate code prescribed by paragraph
1-31, AR 680-29 indiecate for each individual
who has completed one or more years of college,
the subject area(s) in which the individual re-
ceived his college degree(s) and/or in which
he did a substantial portion of his college
work. If this field is not applicable, no entry
will be made.

j. Defense Language Aptitude Test (DLAT)
score (colms 53-54). Code the test score as
prescribed by AR 611-6 for each individual
who has been administered the Defense Lan-
guage Aptitude Test (DLAT).

19 August 1974

k. Correctable wvision code. (colm 55). In-
dicate with high (12) zone punch if the indi-
vidual has distance vision correctable to 20-30
in each eye.

I. Colms 56-57. Code 25 will be punched to
indicate the individual reentered the fraining
base.

m. Color perception {colm 58). Code “C”
will be punched to indicate that the individual
is not capable of distinguishing vivid red and
vivid green (pass the red and green color vi-
sion test).

. Columns 59 through 63. Leave blank.

0. Column 64. Code “1” (numeric) to in-
dicate that the individual is less than 5 feet
7 inches in height.

n. Armed Forces Qualification Test (AFQT)
(colms 65-66). Code the actual test scores
achieved on the test. If an individual achieves
a score of 99 or higher, enter code “99.” Enter
zeros (00) if an individual was not tested or
a score is not available.

q. Columns 67-69. Leave blank.

r. Transmassion identification (colms 70-71).
Code column 70 “G’’ and column 71 with a high
(12) punch.

s. Card code (colms 72—73). Training Card
One will be coded “11.”

t. Reporting activity (colms 74—78). Code as
indicated in paragraph A-5.

u. Transmission identification (colms 79—
&80). Code column 79 “B” and column 80 “I.”

Section III. PREPARATION AND SUBMISSION OF TRAINING CARD TWO

4-14. Training Card Two. This card will be
prepared at the basic training activity for
each individual who comes within the scope of
the system. In preparing the card, informa-
tion will be verified to insure that Training
Card One and Training Card Two are compat-
ible and accurate. The Training Card Two will
be punched, machine verified, and transmit-
ted, together with the matching Training Card
One, to HQDA no later than 0800 hours east-
ern standard time on Friday of the individual’s
first week of basic training. The Training Card
One will be followed by the Training Card Two
in sequence for the same individual when the

4-6

cards are transceived. The “reporting activity”
{colms 74-78) must identify the basic training
class in which the individual originally started
basic training. The “start training date” (colms
67-69) must identify the date on which the
class identified in columns 74—78 started train-

ing,
4-15. Format—Training Card Two.

Columns
Element of data punched
Service component ... _.___.__ .. ________._ 1
SBN e 210
Name . ... 11-156

Aptitude area scores and US Army Bonus
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Columna
Element of data punched
Enlistment Option:
Aptitude areas . ___.__ ... ... _.___._ 16-35
Bonus FEnlistment Option ____. .. __. . ____. 36
Leave blank ... ... . .. __._... et 37
Typing ... _- e e 38-39
Auditory Perception .. ___ .. ... ....... 4041
Driver Aptitude Battery I ________ _____._._. 42-43
Language code __ . __ . _____ . _______.__._. 44-45
Preselected—civilian-acquired skill—band __._ 46-51
Leave blank . .. . . . . ... _.._... 52
Special Reporting ... .. . ___ ... ____.. 53-55
Area preference:
CONUS o e e 56-57
Oversea area - _._..... e e B 58
Commitment:
MOS L ll....s _ 59-62
Type . . ... .__ e S...- 63-64
Overseaarea - ___ ... . _ . ___ . __.._... 65
Race __ . ol . 66
Start training date .. __ .. ____._._.__ 67-69
Transceiver code . _______.__.___ .. .. 70-71 and 79-80
Card code _..._... U, e e 72-13
Reporting activity . _ ... ... ... .. . 74-78

4-16. Coding instructions. a. Service compo-
nent and SSN (colms 1-10). Code service com-
ponent and SSN of the individual, as indicated
in paragraph A-1.

b. Name (colms 11-15). Code name of indi-
vidual as indicated in paragraph A-2.

c. Aptitude area scores and US Army Cash
Bonus Enlistment Option (colms 16-43).
(1) Aptitude areas (colms 16-35) and 40—
41). Code the actual score achieved on each of
the aptitude areas. If the score is below 100,
code the actual score in the two appropriate
columns. If the score is 100 or above, code the
last two numbers of the score in the appropriate
columns and indicate with a high (12) zone
code in the tens position that 100 should be
added to the numeric score reported. A score
must be reported for each of the aptitude
areas. If it is impossible to report a score (i.e.,
if the individual cannot be tested if the score
is invalidated, unsatisfactory, or unavailable),
code zeros, ‘“00,” in the appropraite columns.

Aptitude areas

Columna punched Teat acore code

16-17 .. e o . ... .. CO
1819 ... ... ... PA
2021 ... . .. .....eiiii . ... EL
22-28 . ... ... .. QOF
24-25 ... il ... GM
26-2T e e .. MM
98-29 L. ... SO CL
80-31 ____ _ ... ... 8T
32-338 _ ... . ... __. e ... . GT
84-35 . sC
4041 ... AP

AR 612-201

Soore Examples of scoring Code
BB . __ e e e 55
100 i aaoa-- 12)

{zero, zero with a high (12) zone code 00}
over the first position}.

128 et 12)
(two, three with a high (12) zone code 23)
over the first position).

Not available or
unsatisfactory _____.___.

(2) US Army Cash Bonus Enlistment Op-
tion (colm 86). Code “B” for the individual
who has the US Army Cash Bonus Enlistment
Option.

(3) Column 37. Leave blank.

(4) Typing (colms 38-39). Use the same
coding instructions as for the aptitude areas
to indicate typing speed in words per minute.
Report the score achieved on typing test, be-
ginning with minimum of 15 words per mi-
nute. Typing ability will be reported without
regard to other civilian qualifications. Code
“00” to indicate that an individual was not
tested or did not attain a score of 15 words
per minute or higher on the typing test.

(5) Auditory Perceplion (colms 40-41).
Code the score achieved on the Auditory Per-
ception test. Use the same coding instructions
as indicated for ali other aptitude areas.

(6) Driver Aptitude Battery I (colms
42-43). Code the score achieved on the Driver
Aptitude Battery. Use the same coding in-
structions as for the aptitude tests. In addi-
tion, indicate with a high (12) punch in col-
umn 48 if the individual has a valid State
driver’s license. MDB may be waived for per-
sonnel with a valid license.

d. Language proficiency (colms 44—45). Lan-
guage proficiency (other than English) will
be reported by use of the language codes pre-
scribed in AR 611-6 for personnel who claim
proficiency in a foreign language and who suc-
cessfully complete the appropriate language
proficiency test. Individuals eclaiming to be
competent in more than one foreign language
will be coded in the language of highest pro-
ficiency as determined by listening and read-
ing comprehension. Report any other lan-
guage in which they are proficient by message
to DA(MILPERCEN) WASHDC,//DAPC--
EPT-I. .

e. Preselected/civilian-acquired skill/band
feolm 46-51). This field may be used any of
the three ways described below. The most signi-
ficant skill will be reported in this field when

00 (zero, zero).
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an individual has multiple qualifications in these
categories (i.e, an individual has more than
one civilian-acquired skill or is qualified in more
than one band instrument). The additional
qualifications will be reported by electrical mes-
sage.

(1) Preselected. Personnel selected for
gpecific training or assigned in accordance
with separate directives issued by DAPC will
be coded as “Preselected” in this field. The
actual preselection of individuals will be done
by the reporting activity or other activity di-
rected to do so. No agency or headquarters is
authorized to conduct screening or interview-
ing of personnel who are under HQDA control
for assignment purposes, unless specifically

authorized by DAPC. The first character of the .

code (colm 46) will always be the letter “P.”
The remaining five characters (colm 47-51)
will consist of alphanumeric characters speci-
fied by DAPC. The following codes are excep-
tions to this procedure:

Code (colm 46/47) Meaning

PC Chaplain’s Assistant—Catholic
PI ... Chaplain’s Assistant—Jewish

PP .. .. Chaplain’s Assistant—Protestant

PK ... Rescinded.

(2) Civilian-aequired skills. These are an
individual’s skills that are acquired in civilian
life and have a MOS counterpart. It is highly
important that these skiils be identified and
reported. Precise standards cannot be given,
but these skills normally will have been ac-
quired in the occupations of business admin-
istration, metalworking, woodworking, equip-
ment operation, equipment repair, data pro-
cessing, communications, printing, photog-
raphy, or construction and utilities. Particu-
lar emphasis will be placed on reporting an
individual’s skills acquired by successful com-
pletion of trade or vocational school courses.
Recency, duration, duties performed, and skill
levels attained will be related to skills and
knowledge required in military occupations.
Interviewers will not establish arbitrary stand-
ards with regard to recency or length of time
an individual performed in the civilian spe-
cialty. If an interviewer is unable to deter-
mine the qualifications of an individual, the
individual should be referred to a qualified per-
son at the reporting activity for a determina-
tion of qualifieations. All civilian-acquired
skills. for which there is an MOS counterpart
will be reported.

4-8
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(a) In columns 46-48, code the first
three characters of the MOS counterpart of
civilian-acquired skill. In column 49, use one
of the following codes to indicate how the
skill was acquired:

Code Meaning
0  None of the codes below apply.
1  On-the-job training.
2  Formal apprenticeship.
3  Successful completion of one or more years of

training at a technical, trade or business
school.

{b) In column 50, use one of the follow-
ing codes: ‘

Code Meaning

1 " Ability or level of skill in the MOS reported
cannot be determined by interviewer or other
qualified person at this reporting activity. (If
code 1 is used, additional information must be
provided on DA Form 1294, if applicable, or
by other appropriate means.)

2  Further training is needed before the individual
ean be utilized in this skill. ‘

*3  Individual can be utilized in this MOS without
further formal training.

*4  Individual is highly qualified for utilization in
this MOS without further advanced training,
and is recommended that he be assigned
accordingly. (This code will be used only for
individuals who are usually well qualified for
utilization in an MOS without further ad-
vanced training.)

5 Individual has an enlistment commitment under
tables 5-3, 5-10, 5-12, 5-20, 5-35, 5-4, or 5-45,
AR 601-210.

(¢) Indicate with a “1” in column 51
if the individual wishes to be utilized in the
MOS reported in this field. Enter “0” if indi-
vidual does not desire to be utilized in the
MOS reported in this field.

(d) MOS8 “5TA" (Duty Soldier) and
scientific and engineering MOS will not be
used in this field. MOS “91J” (Physical
Therapy Specialist) will not be used to iden-
tify chiropractors. .

(e) Report the skill on DA Form 1294,
if applicable, or by other appropriate means
when an individual has a civilian-acquired skill
for which there iz no MOS counterpart (but
which may be used in determining the individ-
ual’s assignment). In this case, it is not neces-

*Indicate with a pencil entry on DA Form 2-1 (item 4) the
MOS in which qualified when an individual is coded 3 or 4. When
an individual is not gelected for utilization in his civilian acquired
skill by HQDA upon completion of the directed AIT. the AIT ecom-
mander will award the individual secondary MOS in the civilian-
acquired skill reported. The AIT commander will accomplish this
action automatically. citing this regulation as the authority.
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sary to report the civilian-acquired skill in this
field.

(f) Rare and unusual occupations re-
proted on DA Form 1294, in accordance with f
below, also will be coded in this ﬁeld 1f there
is an MOS counterpart.

(¢) Civilian-acquired skills Whlch still
remain unreported after the appropriate col-
umns in Training Card Two have. been used
will be reported by using DA Form 1294.

(k) Band MOS will not be reported
using the civilian-acquired skill format in this
field. The Band format (4 below) will be used
for these MOS.

(i) Trainees who do not have enlist-

ment commitment and who profess proficiency
with a musical instrument for which an MOS
(except MOS 02S, Special Bandsman) is au-
thorized will be auditioned in accordance with
instructions issued by TAG and Table 5-15,
AR 601-210. Those individuals identified as
potential bandsmen and recommended for as-
signment to bands by the training center band-
master (see code 60) and all personnel who
have enlistment commitments for assignment
to an Army band (enlistment commitment
codes 61-67} will be reported in_ this .field in
columns 46-50. The first three characters (colm
46-48) will denote the MQOS of the instrument
in which the individuval is proficient; the next
two characters will denote the score awarded
by the auditioner, except that no score will be
reported for MOS 028. MOS 028 will be used
only for reporting trainees who have a speci-

fied enlistment commitment for one of the

~ three special bands (codes 63, 64, and 65).
Examples of coding bandsmen: a cornet/
trumpet player (MOS 02B) with an audition
score of 93 would be coded “02B93”; all special
bandsmen will be codzd “02S00.”

(/) Column 52. Leave blank.

'f. Special reporting (colms 53-55).

(1} Volunteers -(colm 53). Code ag fol-
lows:

Codes
Ap- Pending

proved approvel . Meaning

None of the codes below is applicable.

Individual is an Airborne Volunteer.

Individual is a Special Forces Volunteer.

Individual is a volunteer for Infantry-OCS,
Fort Bennmg, Georgia.

Individual is a volunteer for Artillery | 0Cs,’
Fort Sill, Oklahoma.

" 6 Individual is a volunteer for aviation WO.

s @ gam-
o o G B e

. proved u.ppfauai

AR 612201

Codes

Ap-  Pending

Me-mmg

8 EOD Volunteer.

9 " 1st Bn (Reinf), 3d Inf (The Old Guard),
Fort Myer, Virginia.

H Buddy-Volunteer for trammg, area/umt
option only:-

Note. Use a code from the “Approved” column if
individual’s application has been approved, Use the

_ “Pending ‘Approval” codes if the individual’s -application

has been submitted, but has not yét been either aceepted
or rejected. Personnel who' have enlistment commitments
whiceh will reault in the award of an ‘MOS found in

.airborne TOE -may volunteer for airborne - without

waiving their option. The individual with an ‘enlistm‘ent
commitment. which does not include: airborne training
must waive hig ‘enlistment commitment in accordance
with paragraph 5-4d, AR 601— 210, prior to volunteermg

" to attend airborne training. Specxal Forces: volunteers
" who have an enlistment commitment will not be coded as
‘8 Special Forces volunteer in this column until the
‘enlistment commitment is waived. Personnel who volun-

teer during basic training will be reported by méessage to
DA (MILPERCEN) WASHDC//DAPC-EPT-I. Person-
nel undergoing AIT may volunteer through the second
week of training only and will be reported on a
Training Contrel Card as prescribed in paragraph 4-20.
Persennel who fail to qualify for airborne training after
heing reported as a volunteer for spch training will be
reported to HQDA (DAPC-EPC) in accordance with

.chapter 8, AR 614—200 as immediately available under

category “H "

(2) Restﬁctions (colm 54). Code as shown
in Table 4-1. '

3) Special assignment consideration
(colm 55). Code as- indicated below when an
individual has grounds for special considera--
tion for assignment.-If grounds for a compas-

‘sionate assignment exist in' accordance with

section II, chapter I, AR- 614-200, send de-
tails to HQDA (DAPC—EPA) by appropriate
means.’

Code Meaning

1 None of the eodes below.is_applicable,
2 ' Sole survi i, or is eligible for designation
as such and intends to apply. .'

- 3 Twin, If individual has a’'twin on.active duty in -
the US Army (2 years' active dity or longer),
report. the other twin’s name, SSN, unit, and
location of assignment to HQDA (DAPC—
EPC) by appropriate means,

4 Individual is married to a service member (2
years’ active duty or longer). Report the
spouse’s name, SSN,: unit, and loeation of
a.ppropna.te means,

mdlv]dua] H
Twin
Married to service member

5 Both _of the following condltmns apply to this
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Code Meaning

Both of the following conditions apply te this
individual:

ied to service memb
Compassionate (Sec—El—¢ ap. 1, AR 614-200).

\/ g. Area of fpfrefe'rence (colms 56‘-58) Con-
sideration will be given to the individual state-
ment of preference for assignment; however,
assignment to any area will be contingent on
worldwide requirements and individual's
qualifications. An individual with an enlistment
commitment may state a preference for assigh-
ment (CONUS or overseas), but the enlistment
commitment will take precedence over any
stated preference.

(1) CONUS area (colms 56-57). If the in-
dividual expresses a preference for a CONUS
assignment or expresses a preference, for a
CONUS assignment which is different from
his enlistment commitment (colms 63-64), ex-
cept ARADCOM metropolitan area of choice
and USACC enlistment option personnel, code
columns 56-57 as prescribed in paragraph 1-
13; AR 680-29.

(2) Metropolitan area (colms 56-57) for
use by ARADCOM only. If the individual has
an enlistment commitment coded 58 in col-
umns 63-64 for ARADCOM metropolitan area
of choice, code columns 56—57/ as prescribed
below:

For Metropolitan Areas (ARAfDCOM only)

Code Deaignation

1A 1st Region ARADCOM, St’ewart Field,

Newburg, NY f

1B 52d ADA Bde Hghlands AADS, NJ

1C 1 Bn 51ADA Highlands AADS NJ

1D 3 Bn 43 ADA Pedr:cktown, NJ

1E 24th ADA Group Coventry, RI

1F 18th ADA Gp Oakdale, PA

1G 35th ADA Bde Ft Georgé G. Meade, MD

1H 4 Bn1 ADA Edgewood Arsenal MD

17 31st ATDA Bde Homestead AFB, FL

1K 3 Bn 68 ADA Homestead AFB, FL

1L 2 Bn 52 ADA Homestea}d ATFB, FL

1M Tth Bn 65 ADA Key West, FL

1IN 45th ADA Bde Ft Sheridan, IL

1P 28th ADA Gp SANGB, MI

1Q 2 Bn 52 ADA Ft Bligs, TX

1R ARADCOM Service Practice Unit Ft Bliss, TX

15 6th Region ARADCOM Ft Baker, CA

1T 49th ADA Group Ft Lawton, WA

10U 13th ADA Group Presidio of San Francisco, CA

1v 19th ADA Gp Ft MacArthur, CA

1w 2 Bn 656 ADA Van Nuys, CA

1X HQ ARADCOM Ent AFB, CO

1Y 9th Data Processing Unit ARADCOM Ent
AFB, CO

4-10
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{8) Owersea area {colm 58). If the indi-
vidual volunteers for an oversea area, code as
prescribed below, the CONUS area preference
will also be coded in columns 56-57:

Volunteer code Aren

A __..__ US Army, Alaska.

B __._.. North Atlantic area.

C_._.._ US Army Forces Southern Command.

D____.. Africa/Middle East areas (except those
below).

E______ US Army, Europe.

F_____. USARPAC Short Tour (except Korea).

G_ ... Eighth Army (Korea).

H_ ... _ USARPAC Long Tour.

(4) States in CONUS and oversew areas
fcolms 56-57) for use with USACC enlistment
option only. If the individual has an enlistment
commiftment coded 94 in columns 63-64 for
USACC, code columns 56-57 as prescribed be-
low:

Preference code State designator

AZ .. Arizona

CA . . .. California

CO _ . __.. Colorade

DC . . . .. District of Columbia

FL . . . L Florida

I Illinois

KS _____ s I Kansas

KY L. Kentucky

MD . ... Maryland

MI L. Michigan

NC . .. . North Carolina

NI .. __ New Jersey

NY New York

PA . . . L. Pennsylvania

RI ... Rhode Island

VA . . . e Virginia

WA . ... Washington
Oversen, area designator

0 ... Germany

03 . Alaska

04 e ol__ Korea

06 . .. Okinawa

06 L. Japan

07 o .. Hawalii

08 ... Puerto Rico

09 ... Panama

10 ol Italy

12 o ___. Turkey

4 . .. Taiwan

10 e ao. Philippines

16 _ o .. Thailand

26 o Iran

2 O Spain

. Enlistment commitments (colm 59-65).
This field is used to report the complete enlist-
ment commitment of an individual as indicated
in item 48 of DD Form 4. Orders issued by
recruiting main stations for enlistees who
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have a commitment for a specific school course
will indieate the course number, class report-
ing date, and date individual should commence
basic training. Every effort will be made to
insure an enlistee completes his training and

leave and reports for the course as scheduled. -

Personnel selected for specific training and/or
assignment in accordance with separate direc-
tives issued by HQDA will not be reported as
enlistment commitments but will be reported
as specified in e ahove.

(1) MOS commitments (colms 59-62).

(a) If the enlistment commitment is
for a specific school course, code the first four
characters of the MOS in columns 59-62.

(b) If the enlistment is for a career
group, code the two-character numeric career
group designation in columns 59-60 and enter
the alpha characters “CG” in columns 61-62.

{¢) If the enlistment commitment is for
Armor career group (MOS 11D and 11E), col-
umns 59-60 will be coded 11 (numeric), and

the alpha characters “AG"” entered in columns
61-627

(2) Type commitments (colms 63-64). In-
dicate the type of individual's commitment by
using one of the codes listed below. Leave col-
umns 63-64 blank only if individual does not
have an enlistment commitment.

Enlistment Commitments

Hospitals

Code Designetion

12 . ... Walter Reed General Hospital.

17 ... Fitzsimons General Hospital.

18 ... Madigan General Hospital.

19 . Letterman General Hospital.

44 _ .. William Beaumont General Hospital.

45 _____ Brooke General Hospital.

46 ___ .. Valley Forge General Hospital.

A7 .. US Army General Hospital, Fort Gordon, GA

o] T Tripler Army Medical Center—US Army
Special Unit.

D6 ___.. Kirk Army Hospital —US Army Special Unit,

D7.___.. DeWitt Army Hospital—=US Army Special
Unit.

D8 _._ .. Dunham Army Hospital—US Army Special
Unit,

Do __. ... Cutler Army Hospital—U8 Army Special
Unit.

Fi___.. Walson Army Hospital—US Army Special
Unit.

F2 ____. Ireland Army Hospital—-US Army Special
Unit.

F3____. Kenner Army Hospital-US Army Special
Unit.

F4 .. McDonald Army Hospital—US Army Special
Unit.

AR 612-201

Code Designation

Fb ____. Kimbrough Army Hospital.-US Army Spec-
ial Unit.

F6 ____. Patterson Army Hospital—US Army Special
Unit.

¥F7T ... US Army Dispensary—US Army Special
Unit, Ft Monroe, VA.

F8 ____. Andrew Radar US Army Health Clinie~—US
Army Special Unit.

F9 . ___. Martin Army Hospital -US Army Special
Unit.

Gl ____. Womack Army Hospital—US Army Special
Unit.

G2 ____. US Army Hospital—US Army Special Unit,
Ft Campbell, KY,

G3 _____ Moncrief Army Hospital—US Army Special
Unit.

G4 ... Noble Army Hospital—US Army Special
Unit.

G5 ... US Army Hospital—US Army Special Unit,
Ft McPherson, GA.

G6 .. US Army Hospital—US Army Special Unit,
Redsone Arsenal, AL.

GT ... Lyster Army Hospital—US Army Special
Unit.

G8 ___ _ Medical Department Activities/Tuttle US

Army Hospital-—US Army Special Unit.

G9 ____. US Army Hospital—US Army Special Unit,
Ft Stewart, GA.

Ht ... Darnall Army Hospital—-US Army Special

: Unit.

H2 __ . Reynolds Army Hospital—US Army Special
Unit.

H3 . ___. Beach Army Hospital—US Army Special
Unit.

H4 .. __ US Army Hospital—US Army Special Unit,
Ft Polk, LA,

HG _____ US Army Hospital—US Army Special Unit,
Ft Benjamin Harrison, IN.

Hé6 .___. Munson Army Hospital—US Army Special
Unit.

H7 ___.. Irwin Army Hospital—US Army Special
Unit.

HE8 __... Medical Department Activities—US Army
Special Unit.

HY ____. General Leonard Wood Army Hospital--US
Army 8pecial Unit,

B b US Army Hospital —US Army Special Unit,
Ft Carson, CO.

JZ2 .. Raymond W. Bliss Army Hospital —US Army
Special Unit.

J3 ... US Army Hospital—US Army Special Unit,
Ft MacArthur, CA.

J4 .. Silas B. Hayves Army Hospital—US Army
Special Unit.

Jb .. US Army Hospital —US Army Special Unit,
Dugway Proving Grounds, UT.

J6 ____. US Army Med Research and Development
Cmd—US Army Special Unit.

JT o Walter Reed Army Institute of Research—
US Army Special Unit, DC.

J8 ... US Army Institute of Dental Research—US
Army Special Unit, DC.

J9 _____ US Army Medical Bioengineering Research
and Development Lab—US Army Special
Unit,

411
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Code " Designation
Kl ... US Army Medlcal Reaearch Instxtute of-, In-
fectious Diséases—US Army Special Unit.
K2 _ ... US Army Research Institute of Environ-
mental Medicine—US Army Speecial Unit.
K3 . ... US Army Institute of Surglcal Research—
o, US Army Special Unit, : .. .
K4”------"'Letteman Army - Instltute .of Research—US
" Army. Special Unit,: .
Kb ._... US Army Medical Research Laboratory——US )
Army Special Unit, Ft Knox, KY..
K6 .. ... US Army Aeéromedical Reaearch Labara-
tory-——US Army Special Un:t '
Baud/Bandaman
Cods naigmuou
60 ... Potentlal Bandsman (mciude all personnel .
| identified a8 pote.ntlal ‘bandsmen’ after entry'
into, Servme) T
61 © ... US Army Bandsman, unassngned o
62 _____ Instructor, US ~Army- Element Schoo] ef .-
- Musie, Naval Amphlblous Base (thtle B
Creek), Norfolk VA, ‘ o
63 _.__. Special Barldsman, The US Army Band .
. ‘ *  Fort Myer, VA, g .
64 _____ Special Bandsman, The US Army "Field -
‘Band, Fort George G. Meade, MD.
65 __ ... Special’ Bandsman, The US Army Mlhtary -
Adademy Band, West Point,. NY. WLt
66 _____ Special Agsignment, 336th Army - Band’
(NORATD); Ent Air Force Base, Colorado
: ‘Springs, CO.". :
67 .. Speclﬁc Band ass:gnment (other than above)
. " Report band of assignment as recorded on
DD Form 4 to HQDA (DAPS-EPT-I).
Umted Sta,tes Amy Military Pohce—,
Us Army Speczal Unit Optton
Code Dammtmn ' ’
32 ... 504th Mllitary Police. Battahon-.
33 ... 503d Military Police Battalion:
84 __._. -508th Military Police Battalion:
35 ... T20th . Mllitary Police Battalion..
36 ... 519th Mlhtary Police Battalfon.:
37 ... T69th Mllltary Police Battalion,
) Mzscellaneous
Code . Du{gﬂncm
20 - "Us Army Security Agency! |
40 __..__ Infantry Officer Candidate School."
41 _.___ Artillery Officer Cand:date School. -
B8 ___ ;U8 Army Atr Defense ‘Command (plus !our- -
<~ . - 'character MOS)--US Army Specia] Unit. .~
59 ... Combat Develépments’ Experitnentatibn Com- -
L ~mand-—U§ Army 8pecial ‘Unit "
T . S‘peclal Intelligence, - :
94 ___ .. US Army Communicatjony Command
96 .. __ Junior College/Techmcal/Vocatmnal School .
) ) Graduate.
96 ..___ US Army, Alaska—US Army Speclal Umt
K7 _.... US Mlhtary Academy——US Army Spemal,
Unit..
e Dugway Provmg Grounds UT
L9 "\ ___ Training or Travel.

... 6Tth -Signal Brlgade, Fort Gordon GA---—Uq
Army Special Unit.
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-CON US Statzon of Choice

Code Deatg'nm‘.m'n
) B Fort Devens, MA
02 ____. - Fort Dix, NJ

93 _.._.. Fort Knox, KY

L Fort Benning, GA

| S '”Fort Bragg, NC:

‘86 ... Fort Hood, TX.
87 il Fort Campbell KY

@8- ___.. FortCarson, CO"

99" _____ Fort Riley, K8

21, ._.: Fort'Meade, MD
27 ... Fort Eustis, VA

88 Fort Gordon, GA

a9, ,Eort Jackson, §C,

.. Fort Rucker, AL
-Fort Bhss, ™
- ‘Fort Polk; LA
" Fort 8ill, OK.
Fort Léonard Wood, MO
. Fort Huachuca, AZ

Cameron Station, VA

Fort Belvoir, VA
AB . Fort Monmouth, NJ
AT._.... FortLee, VA .-
. . S Fort McClellan, AL
A9 Fort McPherson, GA
Bl ... .. . Fort Stewart/Hunter Army Alrﬁeld GA
B2 L. "Fort Sam Houston, TX -
B3 ... US Army M1l1tary Dlstrlct of Washmgton'
B4 .. .. Fort Monroe, VA .
“BH __-.. Fort Hamilton, NY
[ : o S Aberdeen Proving Ground, MD
B8 ___: Redstone Arsenal, AL .
B9 ____ Military Ocean Terminal, Bayonne, NJ
‘Ct..... Oakland Army Terminal, Odkland, CA
c2.._.__ Fort Benjamin Harrison, IN
(8 -_._. Fort Leavenworth, KS
C4 _..._ Fort'Sheridan, IL .
C5 ... Fort MacArthur, CA

Presrdlo of San Francisco, CA - \
“1st Battalion,. 29 Infantry Division; Fort Ben-
" ning,”GA. -

K9 ... .. Savanna Army Depot. -
L1 ._... Seneca Army Dépot
L2 :.... Sierra Army Depot
L4 _... YumaProving Grounds
L5.____ White Sands Mlssﬂe Range

Fort Story, VA
L 46th Engineer ‘Battalion, Ft Rucker, AL

RUET 0 1 Arm_v Intélligence 'School Element {Prov.
= ) Bn) Ft Huachuca A%

T‘mmmg School Cou'rse

Code Designation.
26 __ ... Spemal Forces Trammg
e - Warrant Officer Flight Tralmng
80 ... Alrborne only.
84 __._. Airborne - plus Army career group (dual”
‘ * . optien). (Two- character MOS must also be
coded in MOS field, columns 59-62, as mdl-
~eated in (1) (b) above.)
85 ... Speclal -Forces. Airborne - plus Army career '
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Code Desigmation
GROUP (triple option). (Two-character
MOS must also be coded in MOS field,
columng 59-62, as indicated 'in (1) (b)
above.)

86 _____ Ranger assignment. MOS training (11B1 or
05B2) plus airborne plus Ranger trammg
and assignment to a Ranger company,
(Four-digit MOS8 must be coded-in MOS
field, columns 5962, ag indicated in (1) (@)

- above,)

87 __._. Army Engineer. Sklils Report the Engineer
MOS for which enlisted in columns 59-62
for personnel who qualify for grade E4
(AR 601-210). .

90 ____. 8chool course. (Four-character MOS must be
coded in columns 59—-62 as indieated in (1)
- (a) above.)

92 .. _. MOS training and Noncommigsioned officer
Candidate Course. (Four-character MOS
must be coded in columns 59-62, as indi-
cated in (1) (a) above.)

Divigion/Regiments/Brigades/Corps/
Battdlions

Code Designation

10 .___. 197th Infantry Brigade—US Army Special
Unit.

11 . __. 3d Armored Cavalry Regiment—US Army
Special Unit.

13 ... 101st Aijrborne Division (Alrmoblle)—US
Army Special Unit.

14 . 9th Infantry Dwmmn—US Army Special
Unit,

16 ... 1st Battalion (reinf) 3d Inf (The Old
Guard)—US Army Special Unit.

23 ____. 25th Infantry Division—US Army Special
Unit.

24 ____. 193d Infantry Brigade.

28 ____. 194th Armored Brigade—US Army Special
Unit.

29 ... III Corps Artillery——TUS Army Special Unit.

30 ___.. XVIII Airborne Corps Artillery—US Army
Special Unit,

61 ____. 1st Infantry Division—US Army Special
Unit.

62 ..._. 4th Infantry Division—US Army Special
Unit.

64 .. .. 82d Airborne Division—US Army Special
Unit.

b _._.. 15t Cavalry Division (TRICAP)—US Army
Special Unit,

b6 ... 2d Armored Division—US Army Special

© Unit.

L T 3d Armored Division.

T4 __._. lst Armored Division.

T ... 3d Infantry Division.

76 ... 8th Infantry Division.

¥ i 2d Armored Calvary Regiment.

8 ... 11th Armored Cavalry Regiment.

79 ... 2d Brigade, 1st Infantry Division.

89 ... Us Army, Berlin Brigade. .

K8 _.._. 2d Battalion, 4th Infantry, 56th Artillery
Brigade—US Army Special Unit.

[o}: U d Battalion, 4th Infantry, 56th Artillery

Brigade—Combat Arms Unit of Choice.

N Mw,m‘d“

04 - 05

AR 612-201

i
Code Designation
D2.__.._ " 7Tth Brigade, .
5 ___.. 53d Battalion, 509th Infantry (ABN BCT).
9 ____ 5th Engineer Battalion (COMBAT)—US
' Army Special f Choice.
~N1 ... First Brigade@ Infantry Division, Ft
Polk, LA-—CONUS Unit and US Army
Special Unit of Choice,

N2 .. .. First Brigade—Seventh Infantry Division, Ft
Ord, CA—CONUS Unit and US Army
Special Unit of Choice.

N3 _.__. First Brigade—24th Infantry Division, Ft
Stewart, GA-—CONUS Unit and US Army
Special Unit of Choice.

N4 _.__. 2d Battalion, 75th Rangers, Ft Lewis. WA—

: CONUS Umt and US Army Special Unit
of Choice.
AM ——— Groups
' Designation

15 _____ 931st Engineer Group—US Army Special
Unit,

M1 ____ b5th Special Foreces Group, Fort Bragg, NC—
CONUS Unit and US Army Special Unit
of Choice,

M2 _.__ 7th Special Forces Group, Fort Bragg, NC—
CONUS Unit and US Army Special Unit
of Choice.

M3 ..._ 10th Special Forces Group, Fort Devens,
MA—CONUS Unit and US Army Special
Unit of Choice.

M8 ___. Tth Transportation Group—US Army Spe-

eial Unit of Choice.

.Commands/Support Commanda

Code Designation

Al ... US Army V Corps Support Command.

A2 US Army VII Corps Support Command.

A3 __.__ US Theater Army Support Command.

A4 __ . 32d Army Air Defense Command.

DL US Army Engineer Command, Europe.

D3 _. .. Medical Command, Europe.

D4 ___ .. Southern European Task Force {Italy).
3 ___ ., US Army Forces Southern Command,

Oversea Area
] Designation

_____ US Army Support Command, Hawaii.

L._. USARV/MACYV Support Command.

- __. Oversea area only, {Oversea area must also
be coded in column 65, using alpha code
indicated in (3) below.)

... Oversea area plus Army career group (dual
option). (Two-character MOS must be
coded in MOQS field, columns 59-62, as indi-
cated in (1) (b) above, and code oversea
area in column 65, using alpha code from
list in (3) below.)

M4 _.__ US Army Korea—US Army Special Unit of
- hoice.
5%,
3) Oversea areq {(colm 65). Tha rtion
of an oversea area commitment (if a ill be

punched in eolumn 65 as follows:

eo Bleni
4-13
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Code ; Ovérsee area

¢
_._ No oversea area commltment.

.. US Army, Alaska i
.. US Army- Forces, "Southern Command,
__. US Army, Europe and Seventh Army.
... Us Army/Pam ¢ {short tour).
- Elghth us Army‘(Korea)

.- Us “Army, Pacific (!ong tour).

g

1. Racial group (colm 66). Code as follows:

Code Meaning
C .- Caucasian
N o e __. Negro
D G __._  Other
/2 Unknown

j. Start training date this location (colms
67-69). The date on which individual will be-
gin training, Enter the day of year as indicat-
ed in paragraph A-3¢. This date cannot be
- changed except by submission of a Training
Control Card.

19 August 1974

k. Transmission identification (colms 70-71).
Code as indicated in paragraph 4-6a.

I. Card code (colms 72-73). Training Card
Two will be coded “21” in columns 72-73. °

m. Reporting activity (colms 74-78). Code as
indicated in paragraph A-5.

n. Transceiver identification (colms 79-80).
Code as indicated in paragraph 4-6¢.

Table 4-1. Coding for Restrictions

Individual
has record
of military
or civilian

conviction for
other than

miner trafic
violation; or

Individual
claseified as
Conacientious
Objector by

Ipcal Selective enlistment

Service Board waiver for

{not applicable a discharge

to WAC other than

que personnel) honorable
1l NO L. NO
2 . YES ... NO
3. . NO YES
4 . ... YES ... YES

Section IV. PREPARATION AND SUBMISSION OF TRAINING CONTROL CARD

4-17. General. a. A Training Control Card will
be prepared and submitted to Headquarters, De-
partment of the Army to report the following:

(1) Arrival of each individual for AIT at
a US Army training activity, arrival of each in-
dividual for on-the-job training AIT (OJT-
AIT) in an Active Army TOE or TDA unit at
the AIT installation, or arrival of each indi-
vidual for Train and Retain as Permanent
Party (TRAPP) in an active army unit. Code
column 18 of the training control card “4,” *“7,”
or “8,” as appropriate.

{2) Individuals who enter courses of less
than 4 weeks’ duration. Submit Training Con-
trol Card not later than Monday of the first
week of training.

{3) Start or end of a control condition
(AWOL, hospitalization, ete.) which extends
the date on which an individual will be avail-
able for further training or assignment.

(4) Changes of initial training directed
by Headquarters, Department of the Army.

(5) Recommendation for further advanced
individual training in a higher skill level of
the same or allied MOS.

(6) Personnel who are assigned from one
AIT to another for further AIT.

(7} Request for retention of an individual
at the training center as an instructor will be

4-14

submitted not later than the second week of
AIT. The individual will be utilized within cur-
rent grade, MOS, and strength authorizations.

~ {8) Personnel who volunteer for airborne
while undergoing AIT,

(9) Any error in the Training Assign-
ment Card (see chap. 5), or confiict between
the data in the training Assignment Card and
the individual’s actual situation, status, or
condition,

(10) Personnel undergoing self-pace AIT
with a graduation date of 4 weeks. Submit a
training control card not later than Monday of
the first week of training, as in (2) above.

b. The Training Control Card will be pre-
pared as follows:

(1) Immediately upon arrival of each in-
dividual at the AIT installation, the AIT ae-
tivity commander will review the Training
Assignment Card and prepare a Training
Control Card. Columns 1-15 of the Training
Control Card will be coded identically to col-
umns 1-15 of the Training Card One; columns
16 through 80 will be coded in the format
shown in Table 4-3. The data coded in columns
16-37 and 39-60 will be identical if there will
be no actual change in the training and start
dates specified in the Training Assignment
Card. Reason code 70 will be punched in col-
umns 68-69. The Training Control Card will
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be forwarded to Headquarters, Department of
the Army, within 5 days of the individual’s
date of arrival. Personnel undergoing training
of less than 4 weeks’ duration and self-pace
AIT personnel with a graduation date of less
than 8 weeks’ will be reported as if graduation
date is the 4th week. Self-pace classes of 8
weeks or longer will be reported as the POI
graduation week; e.g., personnel in training
for class course 67U20 which is normally 13
weeks will be reported as graduvating 13
weeks from the course start date. Example:
Course 67U20 start date 4 Feb 74 (coded
74035) would graduate normally on 3 May 74
(coded 74123). All reports will be submitted
using the Training Control Card.

(2) In the event an individual arrives at
an AIT activity other than that designated on
the Training Assignment Card, and the indi-
vidual’s records contain no backup material
speiifying that the instructions on the Train-
ing Assignment Card were changed, he may be
retained if the installation offers training in
the MOS specified in the Training Assignment
Card or other backup material. Code the Train-
ing Control Card as prescribed in (1) above
and forward to Headquarters, Department of
the Army not later than 5 days after the indi-
vidual arrives. If the individual cannot be giv-
en training in the MOS specified in the Train-
ing Assignment Card or other backup mater-
ial, DA (MILPERCEN) WASH DC//DAPC-
EPT-I, will be informed by electrical messages,
of the facts and circumstances.

(3) A start control date Training Control
Card will he submitted when the ending date
of the control condition is not known. When
the end date becomes known a Training Con-
trol Card indicating both the start and end
dates wili be submitted. In the event the end
date of the control condition is known, both
dates may be submitted as a single submis-
gion,

(4) A “Start and End” Training Control
Card will be prepared and submitted to report
the entire control condition if the condition
ends before any Training Control Card has
been submitted.

418, Training Conirol Card. Tables 4-2
through 4-6 depict the formats of training
control cards and specific coding instructions
for reporting the control reasons.

AR 612-201

Table 4-2. Control Condition {Delay in training)

Element of deta Column
Service component - ... ___.__..__. el 1
Social security number __.__ ... . ... _ ___ 2-10
Name . _. .. ___________. U DIURRIR B £ 1)
Location of new training ... _____________. 16-20
New start training date . ... .. _.__.____. 21-25
New graduation date ... ________._______.__.. 26-30
New MOS _ . ___ . ... ... e 31-356
Language/ASI _ .. .. _..- 36-37
Leave blank ______ I [, 38
Obsolete training location ... .. __ .. ____._.. 39-43
Obsolete start training date ... ... .. e 44-48
Obsclete graduation date ____._.. e e e 49-53
Obsolete MOS . .- 54-58
~Language/ASI __ ... . a._. _ .. 59-60
Leave blank ____________.__.....__ e es 61
Control start date .. __._ e el 62--64
Control end date ____._. e 65-67
Control reagon _._._... ... .. ..... e m—ea- 68-69
Transceiver code __._._.__. e eamas oL T0-71
Card code “51” __ ... . . ... 72-73
Reporting activity ecode ... ... ... ... .. . _.. T4-78
Transaction code _ ... ... oo aeoeiolaaa 79-80

Coding instructions:

(1) Columns 1-15. Code as preseribed by
paragraphs A-1 and A-2.

(2) Columns 16-20. The location where
the individual will undergo training will be
coded as prescribed by paragraph A-5.

{8) Columns 21-25. Code the date the new
training cycle will start, if known, as prescrib-
ed by paragraph A-3g.

{4) Columns 26-30. Code the date the in-
dividual will graduate from new training, if
known, as prescribed by paragraph A-3g.

() Columns 31--35. Code the 5 character
MOS to be awarded upon successful comple-
tion of training.

(6) Columns 36-37. Code language quali-
fication as prescribed by AR 611-6. However,
if the individual is to be assigned to further
advanced training in a functional course which
will result in award of an ASI, code the ASI
(AR 611-201) expected to be awarded, instead
of language qualification.

(7} Colwmns 39-43. Code as prescribed by
paragraph A-5,

(8) Columns 44-53 and 62-67. Code as
prescribed by paragraph A-3g.

(9) Columns 54—58. Code the 5 character
MOS which is obsolete.

(10} Columns 59—60. Code as prescribed by
AR 611-6 or AR 611-201, as applicable.

(11) Columns 68—69. Code appropriate con-
trol reason from paragraph A-4.

4-15
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{(12) Columns 70-71. Code as prescribed by
paragraph 4-6a.

(13} Columns ?’4-—78 Code as prescribed by
paragraph A-5.

(14) Columns 79-80.
transceiver code.

Code approprlate

Table 4-3. Corrected Training Assignment (DA Directed
" or Commandant Fill)

Element of dats Column
Service component ____.__.. e e 1
Social security number ______..____ . __ ___..._ 2-10
Name _ e ... B, 11-15
Location of new training ___.________________. 16-20
New start training date __ ... . ______ . ______ 2125
New graduation date ____ . ________. I 26-30
New MOS8 e 31-35
Leave blank __._-__.._.._ el 36-67
Control reason “70” ________. el 68-69
Transmission eode _ . ______ . ______... e T0-71
Card code “51" __ ... 72-78
Reporting activity code ._ .. ___ . .. ___._.__. T4-78
Transceiver code .. __.__ . ________.________._ T9~-80

Coding instructions:

(1) Colummns 1-15, Code as prescribed by
paragraphs A-1 and A-2.

{2) Columns 16-20. The location where
the individual will be trained will be coded as
prescribed by paragraph A-5. If the location
where the individual is to be trained is differ-
ent from the present AIT activity, the gaining
activity will comply with paragraph 4-17. A
Training Control Card is also required if the
individual will receive AIT at the same activ-
ity,

(3) Columng 21-25. Code the date the
new training cycle will start as prescribed by
paragraph A-3g.

(4) Columns 26-30. Code the date the in-
dividual will graduate from new training as
prescribed by paragraph A-3g.

(b)Y Columns 31-85. Code the
in which individual will train.

(6) Columns 36-37. Leave blank,
(7) Columns 68—-69, Enter code ‘70"

(8) Columns 70-71, Code as indicated én
paragraph 4-6a.

(9) Columns 74-78. Code as prescribed by
paragraph A-B.

(10) Columns 79-80. Code as indicated in
paragraph 4-6a.

MOS

4-16
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Table 4-4. Change to Volunteer Status

Element of date Column
Service eomponent __ _ ... __ . _co.oo.. 1
Social Security mumber __ .. __._____._.... ..
Name . e --

Location of current training _......_.._ ... ..
Start date of current training ......
Graduation date of current training ._._.._ ..
MOS of current training ... .. ______ .. __._.__
Language/AS] ____ . .--
Volunteer code ___.__._ ... . .. ...

Card code 51" ___ . ___________._. I,
Reporting activity code .. ..
Transceiver code __._ .. . __ . ... ..oooo..

Coding instructions:

(1) Columns 1-15. Code as prescribed by
paragraphs A-1 and A-2,

(2) Columns 16-20, The location of the
current training will be coded as prescribed by
paragraph-A-5.

(8) Columns 21-25. Code the date the
current training began or will begin as pre-
scribed by paragraph A-3g.

(4) Columns 26-30. Code the current
graduation date as prescribed by paragraph
A-3g. ‘

(5) Columns 31-35. Code the 5 character
MOS of current training..

{(6) Columns 36-37. Code as prescribed by
AR 611-6 or AR 611-201, as applicable. Code
the language unless the individual has or will
acquire an ASI, in which case ASI will be
coded.

{7) Column 38. Code “B” for Airborne
Volunteer; Code “A” for Vietnam Volunteer;
Leave blank for Airborne withdrawal.

(8) Columns 89—67. Leave blank.

(9) Columns 68-69. Code “73" for Air-
horne Volunteer; Code “74"” for withdrawal of
Airborne application; Cede “75” for Vietnam
Volunteer.

(10) Columns 70-71. Code as prescribed by
paragraph 4-6a.

(11) Columns 74-78.
by paragraph A-b.

(12) Columns 79-80. Code as prescrlbed by
paragraph 4-6a.

Code as prescribed

Table 4-5. Recommend for Further Training (not to be
used for Commandant Fill)

Element of date Column
Service component __ ... ... ____._ ..., -...__ i
Social security number ____ . ... ....__.. 2-10
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- Element of date
Name - oowooo_. ' -___'_-.r,_____..'__..-r,,._”r 11-15
Location of recommended training - ... ._ e 16-20
Start date of recommended training :....... 0% -21-25
Graduation date of recommended trammg--_.;;.;_ "26~-30
MOS recommended __:i... e R A Lo B1-35

‘Language/ASL _____ _-____'_____;_-44.‘-.:'-'__;“'.“_'__ 36-37
Code “F” . e .. e . . 88
Location of current trdining .. .. i emee- oo 3943
Start date of current tralmng ool lolsiLl 44-4B.
Graduation date of current trammg ceemeiao. 4953
MOS of current trammg Ll '
Language/ASI _____ i . . ...
Blank _..__._.___.__. -

Transmission ¢ode
Card code 61" __ ... ...
Reporting’ act:wty code B
Tran‘;cewer code L

Coding instructions:

(1) Columns .1—-15. Code as prescnbed by‘

paragraphs A-1 and A-2.

(2) Columns 16-20. Code locatlon of re-

commended trammg as. prescrlbed by para—
graph A-5. :

(3) Columns 21-25. Code the date the

recommended training will begln as: prescrlb—.

ed by paragraph A 3g
(4) Columns 26-30. Code. the graduatlon

date from recommended trammg as prescrlbed :

by paragraph A-3g. ‘

(5) Columns 3135, Code the 5 character
MOS which is recommended. .

(6} Columns 36-87. Code as prescribed by
AR 611-6 or AR 611-201, as applicable. Code
the hnguage unless the md1v1dual has or will
acquire an ASI],
coded.

(7} Column 38. Code the letter wpr to in-
dicate the md1v1dua} is recommended for fur-
ther training.

(8) Columns 39-—43 Code cuxrent train-.

ing location as prescribed- by paragraph A-5.

(9) Columns 44-48. Code the date cur-
rent training began as prescribed by para-
graph A-3g.

(10) Columns 48-53. Code the graduatlon
date from current tzammg as prescrlbed by
paragraph A-3g.

(11) Columns 54-58. Code MOS of current
training with 5 characters (AR 611-201). -

(12) Columns 59-60. Code as prescribed
by AR 611-6 or AR 611-201, as applicable.

(13) Colummns 61-69. Leave blank.

{14) Columns 70-71. Code as plescnbed by
paragraph 4-6qa.

in w}uch case ASI will be

AR 612-201

C(1B) Columns T4=78. Code as prascribed by

paragraph A5,

-(186) Columns 79—80 ‘Code as 1 3scribed by

‘paragraph 4—6a

Table 4—6 Request for Retentlon as Instructor

Elcment of - data Column
Sérvice component . . ___..__ P R 1
Sceial security number ___. . .o .. . N 2-10
Name 1,_-_;_:.,____h,__u_‘__‘;“_ ................ 11-15
Number of students in class ___._ ... _.___.__ 16-18
" EPD control and line num'ber S, eeelo.- 19225
Leavé blank . . _o.___._i..... A 26-30
* Instructor MOS to be used - £ E 1
‘Language/ASL o oL el P ... 36-37
Code “I" . ___.___ e ae L e 38
~ Location of. current trammg KPR S S 35-43
Start date. of current trammg e _._ 4448
Graduation date of eurrent trammg .......... 49..53
MOS of current training, ..ol e e 54-58
Language/ASY . .l ..l ... Cev.-.. D9-BD
Teave blank L.l liiaiaeoo ... 61-69
" Transmission-code .. i T0-71
Card’code “517 _._L_-__;r_._T--.-A. celaaililo ool 7278
’ Reportmg activity code ._.._.. - Cmeo... .. T4-T8 .
'I‘ranscewer code O - <10

‘Coding mstructwns

(1) Columns 1-15. Code ‘as prescrlbed by
paragraphs A-1 and A—~2 '

(2) Columns 16—18 Enter the number of
individuals who are scheduled t¢ ‘graduate in
the same class with the individual requested.
Do not mclude TDY or REP personnel tn this
number.

(3) Columns - 19—25 Indlcate the EPD
control and line number of the requisition to
which the tramee will be applied.

(4) ‘Columns 26-30. Léave blank.

(5) Columns 31-85. Code the duty MOS
in whlch the individual will be performing.

) (6) Columns 26-37. Code as prescribed by
AR 611-6 or AR 611-201, as applicable. Code
the ]anglzage unless the. 1nd1v1dual has or will
acquire an AST, in whlch case AST will be
coded. _ _

(7) Column 38. Code the letter “I” to
show that individual is being requested for as-
signment as an-instructor.

(8} Columns 39-43. Code the location of

current training as prescribed by palafrlaph
A5,

(9N Columns 44——48‘ Code the current
training. start date #s prescribed by parvagraph
A3g.

4-17
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(10) Columns 49-53. Code the date the in-

dividual will graduate from current training

as prescribed by paragraph A-3g.

(11) Columns 54-58, Code MOS of current
training with 5 characters (AR 611-201).

(12) Columns 59-60. Code as prescribed by
AR 611-6 or AR 611-201, as applicable.

(13) Columns 70-71. Code as prescribed by
paragraph 4—6a.

(14) Columns 74-78. Code as prescribed by
paragraph A-5.

(18) Columns 79-80. Code as prescribed
by paragraph 4-6a.

Table 4-7. AIT Arrival for Follow-On Training

Assignment
Element of dela Column
Service component ____________.. ... ... ___.. 1
Social security number ___ . ... ... .__._ 2-10
Name ... . i e 11-156
Location of initial training ... _.._...___. -..- 16-20
Training start date ______ . ___ ... _.._ 21-25
Training graduation date __ . ___ _.. ... __.____. 26-30
Training MOS ___ . el 31-35
Leaveblank .. _._____________. PN ... 36-40
Location of follow-on training _ .. ... ..___.._. 41-43
Report date to follow-on training ... . ... .. 44-48
Graduation date from follow-on training ___._. 49-53
MOS for follow-on training .. _._..._..._._.. - 54-58
AST e eemacaaoo- 59-60
Leave blank ____ .. ____ . ... 61-67
Cantrol reason “05” _________ . ___. e 6669
Transmission code _ ... . __ . - oo -.. T0-71
Card code “51°" ___________ el T2-73
Reporting activity ecode .. ___.__ [T 14-78
Transeceiver code .. ___.___ ... .. . _ oo ____. 79-80
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Coding instructions:
(1) Columns 1-15. Code as prescribed by
paragraphs A-1 and A-2,
(2) Columns 16-20. Code location of ini-
tial training as prescribed by paragraph A-5.
(3) Columns 21-25. Code as prescribed
by paragraph A-3g. _
(4) Columns 26-30. Code the training
graduation date as preseribed by paragraph A-
3g.
(5) Colummns 31-85. Code the five charae-
ter training MOS.
(6) Columns 36-—40. Leave blank.
(7) Columns 41-43. Code as prescribed by
paragraph A-5,
(8) Columms 44~48. Code as prescribed by
paragraph A-3g.
(9) Columns 49-53. Code as prescribed
by paragraph A-8g.
{10) Columns 54—58. Code the five charac-
ter MOS for follow-on training.
(11} Columns 59-67. Leave blank.
(12) Columns 68—69. Code 95 to indicate
follow-on training.
(18) Columns 70-71. Code as prescribed
by paragraph 4-6q.
(14) Columns 72-?3. Code card 51.
(15} Columns 74-78. Code as prescribed by
paragraph A-5.
(16) Columns 79-80. Code as prescribed by
paragraph 4-6a.

Section V. PREPARATION AND SUBMISSION OF CHANGE IDENTIFICATION CARD

4-19. Change Identification Card. This card
will be submitted when an incorrect name,
service component, or SSN of an individual
has been reported on Training Card One. This
card will also be used to change a temporary
identification number to a permanent SSN.
Submission of a Change Identification Card is
the only authorized means of changing these
three items of data. .

4-20. Format for Change Identification Card.

Columna
Data punched

Old identification dota:
Service component _. ... .. ... ... .. 1
88N _...... e e e 2-10
Name . __ .. ... ._.... e 11-27
Leave blank . _____ ... .. ... ... ... - 28

4-18

Columna
Date punched

Corrected identification date:
Service component _.._. ____.. _...._ .. 29
SN e oo-... B0-38
Name ... .. _. 39-565
Not wsed . .. . _ ... . ____._..__ .. b6-69
Transceiver code .. _...... I At §
Cardcode ... __ _____ .. .___.... I 72-73
Reporting activity ... . _._.__. .. _._.__.__.. T4-78
Transceiver code . ____...._ __ . .._ . _.. T9-80

4-21, Coding instructions., a. Old identi-
fication data (colms 1-28).

(1) Service component and SSN (colms 1-
10). Code as indicated in Training Card One
and Training Card Two.

(2) Name (colms 11-27}. Code as indi-
cated in Training Card One and Training Card
Two.
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{(3) Not used (colm 28).
b. Corrected identification data (colms 29—
56).

(1) Service component and SSN (colms
29--38). Code as prescribed in paragraph A-1.

(2) Name (colms 39-55). Code as pre-
scribed in paragraph A-2.

AR 612-201

¢. Not used (colms 56-69).
d. Transceiver identification (ecolms 70-71
and 70-80).

e. Card vode (colms 72-73). Code *917 will
be punched in these columns.

f. Reporting activity (colms 74—78). Code as
preseribed in paragraph A-5.

Section VI. PREPARATION AND SUBMISSION OF CHANGE DATA CARD.

4-22. Change Data Card. This card will be
prepared and submitted when an incorrect
commitment has been reported on the Train-
ing Card Two. Submission of this card is man-
datory when an error is detected, to preclude
erroneous training and assignment of an indi-
vidual with an enlistment commitment.

4-23. Format for Change Data Card.

Columns
Data punched

Service component
Social security number _____ ... __ e
Name
Leave blank

US Army bonus enlistment option e s
Leave blank ___ . _______ . _________ ... _..__
Area preference:

CONUS ___ ... .. _..... e aa 56~57

Oversea _ ...l el 58
Enlistment commitment:

MOS _ L.l . 59-62

Type - ... el 63-64

Oversea area ____... ... . ____... -.... . 65
Leave blank ___._. e et 66-69
Transceiver code __ ... .. . _.___.__. e T0-T1
Card code __ ... 72-73
Reporting activity code . .. __ f e i 72-73
Reporting activitycode - . ... ... __.__ . 74-T8
Transceiver code ____. . _ .. ... ____..___._.. 79-80

4-24. Coding instructions. All coded columns
in the card will have an entry even if only
one element of data is incorrect. A hlank col-

umn will post to the master tape as if the in-
formation were not necessary and will delete
the previous entry from the master tape.

a. Columns 1-15. Code service component,
social security number, and name as indicated
on the Training Cards One and Two and the
Training Assignment Card.

b. Columns 16-35. Leave blank.

¢. Column 36. Code alpha “B” for individual
who has US Army cash bonus enlistment com-
mitment.

d. Columns 37-55. Leave blank.

e. Columns 56-57. Code CONUS area pref-
erence as prescribed by paragraph 4-16g (1)
and (2).

f. Column 58. Code oversea area preference
as prescribed by paragraph 4-16g (3).

g. Columns 59-65. Code the commitment
MOS, type, and oversea area commitment as
prescribed by paragraph 4-16h.

h._Columns 66—69. Leave blank.

1. Columns 70-71 and 79-80. Code as pre-
seribed by paragraph 4-6¢.

7. Columns 72-73. Code these columns “22."

k. Columns 74-78. Code as prescribed by
paragraph A-b.

4-19
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CHAPTER 5
TRAINING ASSIGNMENT INSTRUCTIONS

5-1, Trammg ‘assignments, ¢. The US. Army B

‘Military Personnel Center will determine indi-

vidual assignments to fulfill ‘advanced indivi- .
dual training reguirements, based on the num-.
~ ber and qualifications of personnel reported in"
accordance with sections II and III, chapter 4,

. and required training prerequisites.

- b. Assignment instructions from the US
Army Military Personnel Center will be trans-
mitted to the losing training activities during
the fourth week of ‘basic training in the form
of a Training Assignment Card. Trainihg as-
signment listings will be mailed in-the sixth
week of BCT to both the losing and gaining
training activities. Late changes will be made
by HQDA on these rosters and will be con-

firmed by a Change Training Assignment. No -

change or-substitution .of assignment instrue-
tions will be made by any commander, unless
. specifically authorized by US Army Military
Personnel Center. The Training Assighment
Card will serve ag the source document for the
preparation of assignment orders and initia-
tion of security investigations. The Training
Assignment Card will be placed in an envelope
and attached to left top inside of the individu-

.al's records before the individual' departs the
BCT activity. This envelope will be marked in -

bold  letters TRAINING ASSIGNMENT

CARD DO NOT REMOVE UNTIL  FIRST:
If an

PERMANENT DUTY STATION. _
assignment to training is changed or deleted, a
Change Training Assignment Card will be
transmitted t6 the training aCtivity. The for-
mat of the Change Training Card is identical
w;th the: Trammg Assignment Card.

¢. Upon receipt of the Training Asmgnment
Card, the BCT Commander will verify that

each individual is fully qualified for the AIT-

assignment. Personnel assigned to training for

which they do not qualify will be réported to-

Training Input Branch, MILPERCEN (AUTO-
VON 221-8491 or 8492) except those individ-

uals with valid Enlistment Contracts and' those

.5-0.

who are HQDA directed coded “I” in Column
61 of the Training Assignment Card. The as-
signment instructions for each individual will
be compared with the Enlistment Contract (DD
Form 4) and all attachments thereto, such as
the DA Form 3246—R to insure the instruc-
tiohs are in agreement with the contract. Any
differences will be reported to Training In-

put Branch, MILPERCEN (AUTOVON 221-

2491 or 8492)

“d. The following actions will be taken when

" changes in assignment instructions for person-

nel selected for training by the US Army M111-
tary Personnel Center are necessary:

(1) BCT activity commanders will verify
that all trainees reported to HQDA are ac-
counted for on training assignment instruc-
tions. HQDA will be informed by telephone
(AUTOVON 221-8479 or 8490) when agsign-
ment instructions are not received for person-
nel assigned to the BCT training activity. BCT
activity commanders will notify HQDA by tele-

phone as soon as it is determined that a BCT

trainee (includes BCT graduates who haveée not
departed .the BCT activity) will not comply
with AIT assignment instructions. The US
Army Military Personnel Center will telephon-
ically issue 3 new AIT assignment if a new

-availability date is known. If the availability

date is not known, the BCT activity command-

. er will notify the US Army Military Person-
-hel Center by telephone as soon as the avail-
‘ability date.is known. The procedures in this

paragraph do not change the reporting pro-
cedures prescribed in paragraphs 4-17 and 4-
18, :

'(2) Belection of personnel for further

‘training will be accomplished at the earliest

practicable time. The training activity will re-
place selected personnel that cannot continue
in further training courses with a quahﬁed
substitute.

- (3) An individual who arrives at an in-
stallation for assignment to OJT-AIT may be


ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil


19 August 1974

assigned to an unfilled space in a formal course
on the same installation if the start date and
MOS in the Training Assignment Card coin-
cide and the individual meets the minimum
qualifications for such assignment. Submit a
Training Control Card to report the assign-
ment to the appropriate formal course as pre-
scribed in paragraph 4-17. This does not con-
stitute authority to change MOS training.

5-2. Format of Training Assignment Card

Element of data Columns
Service component ____._ ... ________._..._... 1
SSN __..._. e 2-10
Name __ . o mimee- 11-18
Training MOS ... - 19-26
AIT activity code _.____.._. e 27-28
Type training code .. __ .. . ... __.___... 29
AlT/school or UIC _ . ... . . .. . . 30-36
Station name . _..____________.____ e 3741
EPD week month ________ . _______.____.. 42-43
HQDA-directed training . __.___._. [ 44
AIT repert date ____________ _______._...____ 4549
AIT graduation date ____ ___________.__..__.. 50-44
AIT activity (follow-on training) _. . .. .. _. b5-56
Type training ... ____ . _________._ ..._. 57
8pecial instruetions _________________________. b8
Security investigation requirements __ ... . 59
Enlistment commitment __.._____. e 60-66
CONUS preference _______.___.._._. e 67-68
Leave - e -89
Transceiver code ____ __ ... ... ... .. . 70-71

and

79-80
Cardeode ____ ... ... ___ . __....__ 72-73
Reporting activity _. ... . . .._._... 74-78

5-3. Coding instructions, a. Service component
and SSN (colms 1-10). Coded as prescribed in
paragraph A-1.

b. Name (colms 11-18). Coded as prescribed
in paragraph A-2.

e. Training MOS (colms 19-26). Coded with
the MOS to be awarded upon successful com-
pletion of AIT. Columns 19-22 will contain the
basic MOS, and columns 23-26 will contain the
MOS for follow-on training.

d. AIT activity (colms 27-28). Coded as
prescribed in paragraph A-ba.

e. Type training code (colm 29). Coded as
prescribed in paragraph A-5b. If column is
coded “8,” assign the individual to OJT-AIT.
Trainee will be attached to the organization
(UIC) indicated in columns 30-36 for OJT-

AR 612-201

AIT in the MOS coded in columns 19-26. If
the training activity code (colm 27-28) is an
Army area code, the trainee will be assigned
to the unit indieated by the UIC for OJT-AIT.

f. Name of training activity (colms 37-41).
Abbreviated designation of the school or train-
ing activity.

g. EPD week and month (colms L2-43).
These columng will be coded with a one-posi-
tion BCT start week and month.

h. HQDA-directed training (colm 44). Al-
pha “I” indicates that training is directed by
HQDA, regardless of the qualifications of the
individual concerned. Orders will specify that
the assignment has been directed by HQDA.

i. AIT report date (initial training) (colms
45-49). Five-position Julian date.

7. Estimated AIT graduation date (initial
training) (colms 50-54). Five-position Julian
date.

k. AIT activity for follow-on training (colms
55-57). Coded in accordance with paragraph
A-5. When an individual is selected for as-
signment to follow-on training the orders will
gpecify such assignment (e.g., “Assigned for
AIT in MOS 71B1/71H2").

1. Special instructions (colm 58). Alpha

code “D"” indicates the individual must be proc-

essed under the provisions of AR 50-5. Code
“A” indicates that any request for Airborne
training must be denied due to MOS training.

m. Security investigation requirement
{colm 5%). See definition of codes in paragraph
A-3.

n. Enlistment commitment (colms 60-66).
Columns 60—63 will indicate the committed
MOS; columns 64-65 will indicate the type
commitment; column 66 will be. coded as re-
guired in paragraph 4-16(k)(3).

0. CONUS preference code (colms 67—68).
Coded as required in paragraph 4-16g¢.

p. Leave (colm 69). Coded to indicate indi-
vidual was granted leave upon completion of
bagic training. If not applicable, column 69
will be left blank.

q. Transceiver code (colms 70-71).

r. Card code (colms 72-73). Code “61” indi-
cates an initial assignment to training; code

5-1
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“63” indicates a change in assignment to train-
ing.

8. Reporting activity (colms 74-78). In-
dicates current location of an’ individual and
will be coded as prescribed in paragraph A-5.

t. Transceiver codes (colms 79-80).

5-4. Action to be taken by AIT commanders.
The AIT commander will—

@. Verify all data contained in the Training
Assignment Card.

b. Retain an individual who has reported to
an installation, other than that desighated in
the Training Assignment Card, provided he
can be trained in the MOS specified in Train-
ing Assignment Card. In such cases, a Train-
ing Control Card with reason code 70 will be
submitted to inform HQDA of the change in
AIT activity. If the individual cannot be given
training in the MOS specified in the Training
Assignment Card DA (MILPERCEN) WASH
DC// DAPC-EPT-I, will be notified by electri-
cal message of the facts and circumstances
(para 4-17).

¢. Use code “70” to report an individual who
has successfully completed one AIT and is sch-
eduled for training at a different AIT instal-
lation in a new or allied MOS.

d. Make no changes in MOS training with-
out prior approval of the US Army Military
Personnel Center, HQDA,

e. Notify HQDA (DAPC-EPC) (approp-
riate branch) by telephone when personnel
have been selected for further training. Such
notification will be telephoned in not later than
514 weeks prior to the indicated output date
to preclude AIT report of personnel for assign-
ment. Personnel with specific units, stations,
commands or geographical areas will not be
selected for further training unless assigned
by Headquarters, Department of the Army.

f. Request deletion as prescribed in chapter
7, AR 614200 if assignment instructions are
received for individuals selected for follow-on
training.

5-5. Action to be taken by USATC/Service
Sechool, Active Army TOE or TDA unit com-
manders. a. Upon arrival of an individual for
OJT-AIT, the training activity commander
will—

5-~2
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(1) Review the Training Assignment
Card. Based on such review, a Training Control
Card will be prepared, coded in the format
shown in table 4-5, and forwarded to HQDA
within & days after the arrival date of the
individual. Identify type of training—code “8”
(OJT-AIT) in column 18 following “Location
of current training.”

-(2) Issue orders attaching the individual
for training to the Active Army TOE or TDA
unit as indicated by the unit identification code
(UIC) in the Training Assignment Card.

(3) Account the trainee on a Trainee
Morning Report of the USATC/Service school
and maintain the trainee’s personnel record
during the OJT-AIT.

{(a) The individual will be carried on a
separate morning report which will be pre-
pared under the provisions paragraph 1-235(2)
(b), AR 680-1 and forwarded to US Army
Personnel Data Support Center, ATTN: Cen-
tral Registry Unit, Edgewood Arsenal, MD
21010.

(b) For those activities that do not cur-
rently have a separate morning report for this
element, a derivative UIC must he procured
as prescribed in chapters 2 and 5, AR 525-10.
For these units, morning report indicator code
“Z” is required and will be entered in item 3,
DA Form 1.

(4) Notify the Active Army TOE or
TDA unit of the completion date of QJT-AIT
shown in columns 49-53 of the Training Assign-
ment Card and the MOS in which the individual
is to receive training as shown in columns
54-58 of the Training Assignment Card.

(5) Advise the TOE or TDA unit per-
forming the OJT-AIT to notify the USATC
or Service school of any changes in the sched-
uled graduation date required to qualify the
individual for award of the MOS.

b. The US Army Service School commandant
is authorized to select enlisted trainees from
gtudents of basie skill level for input into ad-
vanced skill level training conducted at the
same school, based on quotas allocated by Co-
mmander, TRADOC (Commandant Fill), or
HQDA (DAPC-EPT-S). In such cases, a
Training Control Card will be submitted for
each individual, as prescribed in paragraph
4-17 in the format of Table 4—4. Personnel with
commitments for a specific unit, station, com-
mand or geographical area will not be selected
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for advanced skill level training unless specifi-
cally enlisted for that skill.

¢. Submit a Training Control Card to HQDA
coded to indicate any changes in the individ-
ual’s training status. Any changes which will
cause a delay in the scheduled completion date
of training will be reported by submission of
a Training Control Card in order to preclude
duplicate assignment actions by HQDA.

d. Forward by message to HQDA (appro-
priate branch) for retention of an individual
submitted by the Active Army TOE or TDA
unit no later than 6 weeks before the trainee
is scheduled to complete training. Trainees may
be assigned to the Active Army TOE or TDA
unit where the QJT-AIT is being eonducted,
provided an authorized vacancy exists. The
following elements of data will be included in
each message request:

(1} Name.

{2) Service component,

(3) SSN.

(4) Training activity to which assigned.

(b) Unit to which attached for training.

(6) Start date of training.

(7) Scheduled completion date of train-
ing.

{8) MOS in which being trained.

AR 612-201

(9) Statement that enlisted man is being
requested for retention and assignment fo the
Active Army TOE or TDA unit in which
trained and identification of the authorized va-
cancy.

e. Upon completion of MOS training, issue
orders assigning the individual in accordance
with the assignment instructions issued by
HQDA.

f. Record entries on the individual’s DA
Forms 2 and 2-1 as preseribed by AR 640-2—
1.

5-6. Action to be taken by Active Army TOE
or TDA unit commander. Upon arrival of the
individual assigned directly to the Active Army
TOE or TDA unit for an individual for AIT,
the commander will—

@&. Submit a separate morning report for
trainee personnel. The personnel status of the
morning report will be “Trainee (TR),” as pre-
scribed in paragraph 1-23, AR 680-1.

b. Record entries on the individual's DA
Forms 2 and 2-1 as prescribed by AR 640-2-1.

¢. Upon completion of training, prepare or-
ders assigning the individual in -accordance
with assignment instructions issued by HQDA.
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APPENDIX A

STANDARD REPORTING CODES FOR USE IN
RCS MILPC-17 REPORTS

AR 612-201

Service component and social security numbers submitted in the Training
Card One are recorded on the master file and the service component and
social security number in all future card inputs are compared against
these numbers. If the numbers for the same individual are not identical,
an error report will be produced and forwarded to the reporting acfivity
for correction. In view of this procedure, accuracy in coding, keypunch-
ing, and verifying service component and SSN in all input cards cannot
be overemphasized. '

A-1, Service component code. Code service component and SSN of the
individual in card columns 1-10 as shown below. The SSN will be re-
ported without the dashes:

Code

Standard deseription ) (column 1}
Service

component Sex Dual gervice
Regular Army ______ Male _____. N/A L. A
Regular Army ______ Male ______ Reserve warrant ____ . __. B
Regular Army ______ Male _._____ Reserve commission ______._ C
Reserves _______._ .. Male ____.. N/A ... ... Lol D

Temporary (AUS) __Male = ____ Reserve warrant or
commission __________.___ E
Temporary (AUS) __Male ____. N/A ____________________ F
‘"Temporary (AUS) __Male _____ N/A (CUBAN volunteer) G
Regular Army ______ Female .. __N/A _______________ . .__. H
Regular Army ______ Female ____Reserve commission .. ____ I
Regular Army ______ Female ..__Reserve warrant _____.___ J
Reserves ______._____ Female .___N/A __ _____________. ... K
National Guard ___ . Male ... __N/A ______________.. e L
National Guard . ___ Female .___N/A . ___._ .__. M

A-2. Name codes, a. Name is punched left justified in the name field.
Names shown are, last name, space, first name, space, middle initial,
space and suffix such as Sr, Jr, III. When the name exceeds the number
of positions reserved for the name field as many characters as possible
will be punched. However, if the entire suffix cannot be punched in the
field it will be eliminated. '

b. Names prefixed with “Mae,” “Mec,” “De,” “Van,” ete. will be spaced
when the first letter after the prefix is capitalized, except when preceded
by an apostrophe. Examples:

A-1
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Name Puneh
MecAfee _______ e e e e i MC AFEE
Meceafee i ___ MCAFEE
O’ Brien __ .. OBRIEN
Van Heusen .. _____._ e VAN HEUSEN

¢. A high (12) punch will be puﬁched between compound names.
SMITH-CONNALY.

A-3. Military personnel data codes. ¢. Security investigation status.

Code Designation
A Favorable background investigation,
B Favorable National Agency Check.
C Favorable local files check.
D Favorable National Agency Check and local files check, plus 15
years of continuous service (AR 604-5). ‘
F National Agency Check completed; background investigation
initiated.
G Favorable Entrance National Agency Check.
K  Favorable local files check; NAC initiated.
M  Background investigations initiated.
P Entrance National Agency Check initiated.
X  Noinvestigation initiated.
Y Not eligible for security clearance (AR 604-10),
Z Review of USAIRR dossier required prior to security clearance
determination.
b. Grade.
Code Abbreviation Pay grade Designation
9 . ___ SMA .____ _.E-9 .. __. Sergeant major of the Army.
: S CSM ... ____ E9_ ________ Command sergeant major.
R..._____. SGM _____.__ E-9 _______._ Sergeant major.
B o _______. MSG _.__.____ E-8 _.____. Master sergeant.
Y .. 1ISG .. ... E-8 ________. First sergeant.
Y SFC .__.___. B _________ Sergeant first class.
X (alpha) _.PSG . .___._. E-T _____.____ Platoon sergeant.
P__ SP7T ... . E-7 . ____. Specialist 7.
S 838G . ...___ E-6___. _____ Staff sergeant.
O (alpha) _SP6 __ . ___. BE-6_______ __ Specialist 6.
b ... SGT .. ___ Eb5 _ .. ____. Sergeant.
N ... SP6 ... . __EH _________ Specialist 5.
4 .. ... CPL .____. _. E-4 . __ . ___Corporal
M .. S5P4 .. ___ E4_________ Specialist 4.
3 . PFC .. _ ... E-3 _________ Private first class.
2 . Pv2 ___ ... E2 ________. Private.
1 . PV1 _____.__ E-1 _________ Private.
¢. Citizenghip status.
Code Designation
1 .. Native born citizen of Ul{ited States.
2 ... Naturalized citizen of United States.
L 2 Alien
. Derivative citizen.

A-2
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d. Term of enlistment or service,

Code Degignation

1 ... 12-15 months.
2 2 years

. S 3 years

4 .. 4 years

5 SR D years

6 .. ... _..6 years

T ... T years

- J 8 years

9 . 9 years.

0 (zero) - .. _ .. _ 10 years.
/P Indefinite (applicable to those individuals cur-

rently on active duty, who enlisted in the
Regular Army for an unspecified period of time
on a career basis).
. Physical Category Code.
(1) Profile seriql 111111.
Code Designation
A . No assignment limitations.

(2) Projfile serial with a numeric 2 as the lowest grade in any factor.

Code Designation
B _____ el No significant limitations.

\/(3) Profile serial with a numeric 8 as the lowest grade in any factor.
When-rgore than one.of the assignment limitations listed below appear in
item 7, DA FoerZO, the code designation which most limits perform-
ance of duty in PMOSwill be selected.

Code Designation

C o _.__. No crawling, stooping, running, jumping, prolonged
standing, or marching.

D o __. No strenuous physical activity.

E __ . ___ No assignment to units requiring continued consump-
tion of combat rations.

F . No assignment fo isolated areas where definite medi-
cal care is not available (MAAG, Military Missions,
ete.).

G ... No assignment requiring prolonged handling of heavy

materials, including weapons. No overhead work,
no pullups, or pushups.

H_ . .. ... - No assignment to units where sudden loss of con-
sciousness would be dangerous to self or others such
as work on scaffolding, handling ammunition, vehicle
driving, or work near moving machinery.

B No assignment involving habitual or frequent expo-
sure to loud noises or firing of weapons (not to in-
clude firing for POR qualification}.

) P No assignment which requires prolonged or repeated
exposure to extreme cold.
M No assignment requiring prolonged or repeated ex-

posure to high environmental temperature,

AR 612-201

A-3


ZapataMP
Pencil

ZapataMP
Pencil

ZapataMP
Pencil


AR 612-201 , 19 August 1974

Code Designation

N . No continuous wearing of combat-type boots.

P No continuous wearing of woolen clothes.

U ... Limitation not otherwise described; to be considered
individually.

(4) Profile serial with number 4 as lowest grade in any factor.

Code : Designation

_______________ Department of the Army Flag. This code identifies
the case of a member with a disease, injury, or
medical defect which is below the prescribed medi-
cal criteria for retention, but who is continued in
the military service pursuant to AR 635-40.

W . Code identifies the case of an individual with a disease,

injury, or medical defect which is below the pres-

cribed medical criteria for retention, but who is
accepted under the special provisions of paragraph

8-4, AR 40-501, or who is granted a waiver by

direction of the Secretary of the Army.

f. Major subject of college education. Codes will be in accordance with
paragraph 1-31, AR 680-29, when reporting major subject taken at
colleges or universities for Active Army Personnel.

g. Date codes.

(1) Ordinal date (5-position date}). Enter the last two positions of
year and the sequential day of the year.

Oé’ig‘inal
Date date
Examples: 1 January 1970 70001
31 January 1970 70031
1 February 1970 70082
30 September 1970 70273
(2) Day of year (38-posilion da,té). Enter the sequential day of the
year. '
Day of
Date Year
Examples: 1 January 1970 001
31 January 1970 031
1 February 1970 032
30 September 1970 273
A-4. Control reasons,
Code Reason
02 ______.. Placed on administrative hold during BCT or AIT (emergency

leave, court-martial witness or other delay not specified by
another control reason).

03 .. .__.. Bonus Option enlistee academic failure

04 _______. Bonus Option enlistee failure for physical reasons
05 _.______ Placed in Functional Literacy training

07 ____ ... AWOL n

08 . ______ Hospitalized (not yet dropped from rolls)

A4
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Code Reason

b - -Reassigned to PCF, CTF, or Retraining Brigade

26 ______.. Discharged from the Army, deceased, or dropped from the
‘ rolls as a desertéer ,

T ... Corrected training assignment, or acknowledgement of ar-

rival at AIT aetivity (ATC, Service Schools, Units) from
BCT, PCF, CTF, Retrainihg Brigade, another AIT activity
or different MOS at the same AIT activity

78 . Volunteer for airborne training

80 _______. Waived enlistment commitment and availeble for worldwide
‘ asgignment

81 ________Recyecled within BCT or in the same MOS during AIT

95 ________ Selected for follow-on training

A-5. Lecation and reporting activity codes for training activities only
(chap. 4). a. The location/reporting activity code is to identify the activity
at which the individual is presently located, departing from, or scheduled
to arrive. The first four columns are to identify the specific training
installation and type of training being furnished the individual. Code
first and second columns (Army area/installation and training activity)
as follows:

Code Inatallation
First Army Area
1) Military Ocean Terminal, Bayonne, NJ.
1; Fort George G. Meade, MD
04 . ____ ~..519th Military Police Battalion, Fort Meade, MD
06 ___...__ 759th Military Police Battalion, Fort Dix, NJ.
06 ________ Fort Belvoir, VA—Defense Mappmg School.
07 ... Valley Forge General Hospital, Phoenixville, PA
08 . ______ Boston, MA.
Me _______ 46 th Engineer Battalion, Fort Rucker, AL
M8 ______. 7th Transportation Group, Fort Eust:s, VA
09 . ..____ New York, NY.
10 ._._. .. _First Army area (units not speclﬁcally listed below).
11 . Fort Dix,-NJ—USATC.
vis . q;‘ort HamiltonNY.
14 ... . ort Devens, MA—ABA School.
15 ... . _Fort Eustis, VA—Transportation School.
16 ... Fort Lee, VA—Quartermaster School.
17 ... Fort Belvoir, VA—Dewitt Army Hospital.
18 Fort Monmouth, NJ—Signal School.
19 _. . __._.Fort Devens, MA.
20 . _____. Philadelphia, PA. '
b4 Fort Knox, KY-—Armor School.
22 ... -.Fort Knox, KY—USATC Armor.
23 .. Fort Belvoir, VA—Engineer School.
24 .. Aberdeen Proving Ground, MD.
25 .. Fort Lee, VA.
26 . ______ Fort Eustis, VA.
22 ... __ Fort Monmouth, NJ.
28 __ . __ Little Creek, VA—S8chool of Music,
A _____ Pittsburgh, PA.
2B _______. Washington, DC/Baltimore, MD.
2C . .. __ Norfolk, VA.

A-5
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Code Installation
2D ___. Fort Belvoir, VA,
2E ________ Fort Dix, NJ.
2F . . ___ Fort Knox, KY.
2y ________ Edgewood Arsenal, MD.
2K . _____ Aberdeen Proving Ground, MD.
) R Fort Monroe, VA.
2M .. Fort Ritchie, MD,
2N _______. Vint Hill Farms, VA.
2P ... US Military Academy, West Point, NY.
2Q ... ____ Cameron Station, Alexandria, VA.
29 .. __ Kirk Army Hospital, Aberdeen Proving Grounds, MD.
28 . ... Dewitt Army Hospital, ¥t Belvoir, VA.
2T _____._ Dunham Army Hospital, Carlisle Barracks, PA.
20 ________ Cutler Army Hospital, ¥'t Devens, MA.
2V ______ . Walson Army Hospital, Ft Dix, NJ.
2w __ Ireland Army Hospital, Ft Knox, KY.
2X _____ .. Kenner Army Hospital, Ft Lee, VA,
2y . McDonald Army Hospital, Ft Eustis, VA.
31 ______.. Fort Jackson, SC—USATC.

832 .. Fort Gordon, GA—S.E. Signal School.
33 ___._.__. Fort Gordon, GA—Military Police School.

Fort Rucker, AL—Aviation School.
3A _____.__ Keesler, AFB, MS.

3B _.__.__. Redstone Arsenal, AL—US Army Missile and Munitions
Center and School.

Cc _______. Fort Bragg, NC—Womack Army Hospital.

3D _____. __Fort Bragg, NC—US Army John F. Kennedy Center for
Military Assistance.

3B _______. GLYNCO NSA, GA—Technical Training Center.

aF ___ .. _. Fort Bragg, NC.

3G ._______ Fort Campbell, KY—USATC.

3H _______ Fort McCellan, AL.

31 ... ___. Fort Benning, GA—Infantry School.

ar . __ US Army Garrison, Fort McPherson, GA.

8K __.____.Third US Army Logistical Support, FAC, Homestead AFB, FL,

L ______ . Fort Stewart/Hunter Army Airfield, GA.

3M .. ___ 1st Battalion, 29th Infantry Division, Fort Benning, GA.

SN _______. 503d Military Police Battalion, Fort Bragg, NC.

3P ________ 931st Engineer Group, Fort Benning, GA.

3Q .. ... US Army General Hospital, Fort Gordon, GA.

3R .______. Miami, FL.

N Key West, FL.

3T . ___ Fort Campbell, KY.

30 ________ Fort Gordon, GA.

v _______. Fort Jackson, SC.

W . Fort Rucker, AL.

83X . Fort Benning, GA.

3y ________ Fort McPherson, GA.

3Z ___.____Redstone Arsenal, AL.

A-6
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Code Installation

83 ________ 197th Infantry Brigade, Fort Benning, GA.

84 _______. 82d Airborne Division, Fort Bragg, NC.

93 __._____XVIII Airborne Corps Artillery, Fort Bragg, NC.

89 ___.____ 194th Armored Brigade, Fort Knox, KY

L1 ________ Seneca Army Depot, Romulus, NY.

88 ________ US Naval Hospital, Portsmouth, VA.

M1 _______ 5th Special Foreces Group, Ft. Bragg, NC.

M2 _______ 7th Special Forces Group, Ft. Bragg, NC.

Mb . ___ 67th Signal Brigade, Ft. Gordon, GA.

4D . . Kimbrough Army Hospital, Ft Meade, MDD.

ar __ .. ____ Patterson Army Hospital, Ft Monmouth, NJ.

43 . _____ TUS Army Dispensary, Ft Monroe, VA,

4T . Andrew Rader US Army Health Clinie, ¥t Myer, VA,

4U ... Martin Army Hospital, Ft Benning, GA.

av o . Womack Army Hospital, Ft Bragg, NC.

4w . US Army Hospital, Ft Campbell, KY.

4X ______. Moncrief Army Hospital, Ft Jackson, SC.

4 . Noble Army Hospital, Ft McClellan, AL.

47 . __ US Army Hospital, Ft McPherson, GA.

49 . US Naval Justice School, Newport, RI.

80 ________ US Army Hospital, Redstone Arsenal, AL.

BM __.__.. Medical Department Activities/Tuttle US Army Hospital,
Hunter Army Air Field, GA.

BN ________ US Army Hospital, Ft Stewart, GA.

6V ________ US Army Medical Research Laboratory, Ft Knox, KY,

oW ______. US Army Aeromedical Research Labortory, F{ Rucker, AL.

6X _______. USMA, West Point, NY.

6Y . _._.US Naval Hospital, Naval Medical Center, Bethesda, MD.,

e o __ US Army Medical Bioengineering Research and Development

" Lab, Ft Detrick, MD,

77 ... ....US Army Medizal Research Institute of Infectious Diseases,
Ft Detrick, MD.

T8 . US Army Research Institute of Environmental Medicine,
Natick, MA.

Lé ._______ Fort Story, VA.

M3 _____. 10th Special Forces Group, Ft Devens, MA.

N3 __.____. First Brigade, 24th Infantry Division, Ft Stewart, GA.

Fifth Army Area

40 _______. Fifth Army Area (units not specifically listed below).

41 ______.. Fort Poik, LA-~TUSATC.

42 ____ Fort Sill, OK—USATCFA.

443 . ___ Fort 8ill, OK—Field Artillery School.

44 ______ .. Fort Hood, TX.

45 . El Paso, TX.

46 .. ______ Fort Bliss, TX—Air Defense School.

47 . Fort Bliss, TX—USATC Air Defense.

48 . __ Sandia Base, NM.

4A Fort Sam Houston, TX—Medical Field Service School.

4B ________ Fort Sam Houston, TX—Medical Training Center.

4C ... _. Fort Wolters, TX—Helicopter School.

AE ... __ Sheppard AFB, TX.

4F ________ 384th Replacement Company, Fort Hood, TX.

4G . 508th Military Police Battalion, Fort Riley, KS.

AR 612-201
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A-8

Cods Destination
SH .. ___Te0th Military Police Battahon Fort Hood, TX.
& . Fort Leavenworth, KS.
aK ________ White Sands, NM.
L . _._.Fort Bliss, TX
M . Fort Polk, LA.
4§ ____.___Fort 8ill, OK.
4P - ----Fort Leonard Wood, MO.
gg ........ Fort Sam Houston, TX.
4R ___-... _Headquarters & Headquart.ers Cemmand, Fort Bliss, TX.
. Fort Leonard Wood, MO——USATC.
B2 ________ UB Army Institute of Admlmstration, Fort Benj amin
- . Harrison, IN.
B8 ... Fort Benjamin Harrizson, IN—-—AdJ utant General’s School.
M _Fort Benjamin Harrison, IN-—Finance School.
88 .. Fort Sheridan IL—UBA Medical Service Veterinary School.
868 _____.__Part Benjamin Harrison, IN—Defense Information School.
oe - .. Headqusrters, Camp McCoy, WI.
89 ________ US Army Garrison, Replacement Detachment, Fort Riley, KS.
BA ____.___Fort Bheridan, IL. .
8C . ______ Willam Beaumont General Hospltal E! Paso, TX.
6D ___.____ Brooks General Hospital, Fort 8am Houston, TX.
8E _.._____Chicago, JL.
G _-‘__-_'__Detr MI
8 .. .. Fort Riley, Ks.
BR ... - Fort ﬁemamm Harrison, IN.
X9 ___.___favw Army Depot, S8avanna, IL.
3 U 1gt Infantry Division, Fort Riley, KS.
88 .. 1st Cavalry Division, Fort Hood, TX.
86 __ ... 2d Armored Division, Fort Hood TX.
87 ... 8d Armored Cavalry Regiment, Fort Bliss, TX.
g2 ________ III Corps Artillery, Fort Sill, OK.
95 _______. 8avanna Army Depot, Savanna, IL.
LT . Chanute Air Force Base, IL.
BP _____.__ Darnall Army Hospital, Ft Hood, TX
b . ____ Reynolds Army Hospital, Ft Sill, OK.
bR _____ - -Beach Army Hospital, F{ Woiters, TX.
68 ... _.US Army Hospital, Ft Polk, LA.
6T . ... US Army Hospital, Ft Benjamin Harrison, IN.
bU . ______ Munson Army Hospital, Ft Leavenworth K8,
6V ______ .. -_Irwin Army Hospital, Ft Riley, KS.
BW ___.__. _Medical Department Activities, Ft Sheridan, IL.
BX ... __ General Leonard Wood Army Hospital, Ft Leonard Wood, MO.
. US Army Institute of Surgical Research, Ft Sam Houston,
TX—US Army Special Unit
MY .. 5th Engineer Battalion (Combat}, Fort Leonard Wood, MO.
N1 _. . ___First Brigade, Fifth Infantry Division, Ft Polk, LA.
Sixth Army Area
- 6B . .. Fitzsimons General Hospital, Denver, CO.
BF ________Colorado Springs, CO.
BH _.... . ..Fort Carson, CO.
87 ... #h AG Administration Company (Rep,) Fort Carson. Co.
BY . .. Us Army Hoapltal Ft Carson, CO.
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Code Destination

572 ___ . ___. Raymond W. Bliss Army Hospital, Ft Huachuca, AZ.

60 ________ Sixth Army area (units not specifically listed).

61 ______.. Fort Ord, CA. '

62 . _ -.Fort Huachuca, AZ—CSTASCH.

63 . ______ Presidio of Monterey, CA.

66 ________ Dugway Proving Ground, UT.

67 _______. Fort Lewis, WA—USATC.

68 ________ Fort MacArthur, CA.

69 ________ Headquarters Company, US Army Garrison, Yakima Firing
Center, WA.

6A ________ Presidio of San Francisco, CA. )

6B _____._ _.504th Military Police Battalion, Presidio of San Francisco, CA.

6C . . ____ 9th Infantry Division, Fort Lewis, WA.

6D ________ Madigan General Hospital, Tacoma, WA.

6E ________Letterman General Hospital, San Francisco, CA.

6F . ____ Seattle, WA,

6G ___.____ Los Angeles, CA.

6 ________ San Francisco, CA,

L8 . __._. Dugway Proving Ground, UT.

M7 . US Army Intelligence School Element (Prov Bn) Ft
Huachuca, AZ. :

N2 ____ ... First Brigade, Seventh Infantry Division, Ft Ord, CA.

6 . ______ Fort Huachuca, AZ—Intelligence School.

6K ________ Fort MacArthur, CA.,

6L __. . . Oakland Army Base, CA.

6M _______Fort Huachuca, AZ.

6N ______. Fort Lewis, WA.

82 _____ _ - -4th Infantry Division, Fort Carson, CO.

6R ________ US Army Hospital, F't MacArthur, CA.—US Army Special
Unit.

6S ... Silas B. Hayes Army Hospital, Ft Ord, CA.—US Army
Special Unit.

6T _______. US Army Hospital, Dugway Proving Grounds, UT.—US Army
Special Unit.

6U ___.____ Letterman Army Institute of Research, San Francisco, CA.—

' US Army Special Unit.

L2 __.__ ___Sierra Army Depot, Herlong, GA.—US Army Special Unit.

L4 . ... __ Yuma Proving Grounds, AZ.—CONUS Station of Choice.

L6 . ____. ._White Sands Missile Range, New Mexico—CONUS Station
of Choice

VS T
_ District of Columbia Area

T0 . _._.__.US Army Military Distriet of Washington (units not specific-
ally listed below).

71 ... .. _Washington, DC—Walter Reed General Hospital.

72 ...._.._Washington, DC—Armed Forces Institute of Pathology,
Walter Reed Army Medical Center.

73 ________US Army Medical Research and Development Command,
Washington, DC—US Army Special Unit,

T4 Walter Reed Army Institute of Research, Washington, DC.—
US Army Special Unit.

(i B US Army Institute of Dental Research, Waghington, DC.—
IS Army Special Unit. ,
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Oversea Area

Code ' Destination
6P .. ____ US Army Alaska—US Army Special Unit.
6Q ___._____ Tripler Army Medical Center—-—-US Army Special Unit.
02 __.... .US Army, Alaska.
12 .. .. US Army Support Command Hawaii.
90 ___._____ US Army Southern Command Area, CZ.
91 ___.____ US Army Forces Southern Command, Fort Buchanan, PR.
94 _______ US Army Berlin Brigade, APO NY 09742.
9 ___..__. 25th Infantry Division, Hawail.
o7 .. United States Army, Europe and Seventh Army.
\/\* _______ USARV/MACYV Support Command.
2 )¢ United States Army, Japan.
2G _ ... US Army V Corps Support Command, APO NY 09079.
2H __ ... . US Army VII Corps Support Command, APO NY 09160.
28 . ... US Theater Army Support Command, APO NY 09058.
2T (. 32d Army Air Defense Command, APO NY 09227.
M4 _______ Eighth US Army, Korea.
b. Code the third column (type of training) as shown below:
Code Type of training activity
1. Reception station.
D .- Basice training (combat).
;S Basic training (noncombat).
4 ... AIT.
B ... Civilian-acquired skill—Paragraph 2-25d, AR 600-200.
6 ... . IR English language training.
A TRAPP {Train and Retain as Permanent Party).
8 ... OJT (on-the-job training) training only, in Active
Army units.
9 ... Other training {leadership, OCS, flight training).

¢. Code the fourth and fifth columns (Routing) to indicate the individ-
ual’s location within the installation and type of training. Example: In the
case of BCT, different characters might be used to identify BCT Companies
and Battalions or other types of units. These columns are provided solely
for the use of the training activity as an aid in locating the individual. If
only one column is needed, enter zero “0” in fourth column. If no identific-
ation is used, enter zeros “00” in fourth and fifth columns. Example:

5 3 4 43

Fifth Army Area

Fort Benjamin Harrison,
Adjutant General’s School

AlIT

Class number (or whatever the local
commander designates)

A-10
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The proponent agency of this regulation is the US Army Military
Personnel Center. Users are invited to send comments and suggested
improvements en DA Form 2028 (Recommended Changes ta Publication
and Blank Forms) direct to HQDA (DAPC-EPP-P), 2461 Eisenhower Av-
enue, Alexandrio, VA 22331.

By Order of the Secretary of the Army:

CREIGHTON W. ABRAMS
General, United States Army
Official: Chief of Staff
VERNE L. BOWERS
Major General, United States Army
The Adjutant General

DISTRIBUTION:
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