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CuaxGE HEADQUARTERS
DEPARTMENT OF THE ARMY
No. 2 Wasmnxaron, DC, 16 February 1970

PERSONNEL PROCESSING
PROCESSING PROCEDURES AT U.S. ARMY
RECEPTION STATIONS
Effective 1 April 1970
This change requires the preparation of certain documents when an indi-
vidual has been enlisted for school training in MOS 96B or MOS 96D.
AR 612-10, 20 May 1969, is changed as follows:

/1./New or changed mnaterial is indicated by a star.
¥ 2. Insert new page 2-10,1.
o 11 this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are inviled to send comments and suggested improvements
on DA Form 2028 {Recommended Changes to Publications) to Chief of
Personnel Operations, ATTN: EPD, Department of the Army, Washington,
DC 20310,

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,
Official : Chief of Staf.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General,

Distribution :
To be distributed in accordance with DA Form 12-9 requirements for AR,
Personnel Processing :
Active Army: D (quan rqrv block No. 473).
ABRNG: D (quan rqr block No. 473).
USAR: Rept Sta (5).
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CRUNGE HEADQUARTERS
DEPARTMENT OF THE ARMY
No. 1 WasmingToN, DC 24 November 1963

PERSONNEL PROCESSING

PROCESSING PROCEDURES AT U.S. ARMY
RECEPTION ‘STATIONS

Effective 1 January 1970

Principally, appendix A has been changed to clarify the provision for
administering the Axmy Classification Battery (ACB) tests to all per-
sonnel processing at E.S. Army Reception Stations, except reenlistees
who passess a valid DANForm 1811 and do notl desire retest, and WAC
enlistees. Further, appendix A has been changed lo state clearly that
ACB test and aplitude areg scores are to be recorded on DA Form 20.

AR 612-10, 20 May 1969, is chapged as follows:

1. New or changed material is indigated by a star.
2. Remove old pages and insert new pages as indicated below:

Rewove pages— Inasert pages—

2-7 through 2-10_ N e ¥ 2-7 through 2-10.
Atand A—2 e N v A-1and A-2.
«B-1 through B4 - oo N « B-1 through B4,

3. TFile this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the, Office of Personnel Opera-
tions. Users are invited to send comments and ‘suggested improvements on
DA Form 2028 (Recommended Changes to Publicatjons) to Chief of Personnel
Operations, ATIN: OPO-EPD, Department of the\Army, Washington, DC
20310.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, Uniled States Army,
Official : Ohief of Staf.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
To be distributed in accordance with DA Form 12-9 requirements fox AR,
Personnel Processing:
Active Army: D (quan rqr block No. 473).
ARNG: D (quan rqr block No. 473).
USAR: Rept Sta (5).

*This change supersedes DA message EPPMP-P 041300Z Aug 69 (U) subject: Ad-
ministration of Army Classification Battery Tests at U.S. Army Reception Stations.
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CORRECTED COPY

*AR 612-10
Anray REGULARION C l ?J HEADQUARTERS
DEPARTMENT OF THE ARMY
No. 612-10 { Wasnixerox, DC, 20 May 1969

PERSONNEL PROCESSING
PROCESSING PROCEDURES AT U.S. ARMY RECEPTION STATIONS

Effective I August 1369

This is a complete revisipn of AR 612-10 and changes are made throughout. Principal changes
provide for: administering ACB tests on one day, provided there is a break of at least 1 hour
after any 4-hour session; gdministering no more than 6 hours of testing on any given day;
administering ACB tests Lo, all male receptees regardless of previous AQB testing, with the
provision that persons enlisted for specific options on the basis of AQB scores will be assigned
to the training or duty for whioh enlisted regardless of scores attained on ACB at USARECSTA;
preparing of an additional DI Yorm 369, which is filed as a permanent document in MPRJ;
expanding ENTNAC procedures bo include all receptees except aliens and others whose enlist-
ment commitment requires invesligation of a greater scope. Supplementation of this regula-
tion is permitted by CG, USCONARC. If supplements are issued, one copy of each will he
furnished fo the Chief of Personnel Qperations, ATTN: EPPMP-P.

Paragraph Page
Cnarrer 1. GENERAL
Purpose and SCOPC. - oo mmm e N oo 1-1 1-1
Commander responsibilities . - oo N\ - oo oo 1-2 1-1
2. PERSONNEL AND ADMINISTRATIVE PROCESSING PROCEDURES
General o o e e e e 2-1 2-1
Personal factor in proeessing . . .o oo N\ oo o el 2-2 2-1
Seheduling of Proeessing. . ;e e e N o C o C o C oo 2-3 2-1
Test administration . o Ne o icecaoo 2-4 2-1
Interviewing procedures_ N - 2-5 2-2
Identification of specially designated and eertain\other personnel_ .. .. . ____. 2-6 2-3
Clothing issne_ ... N .. 2-7 2-2
Disposition of etvilian ¢lothing. . ______________N__________. e caaiuamaann 2-8 2-2
Medical processing. . o\ e 2-9 2-3
Waiver of Veterans Administration disability pension'gr compensation ... o e cooen 2-10 2-3
Partial pay _ . o e 2-11 2-3
Kitchen police duties_ .- oo o e e 2-12 2-3
Movement procedures and establishment of EIDCSA 2-13 2-3
3. RECORDS PROCESSING
General _ _ e e 3-1 3-1
Preparation of forms____________________________________ 3-2 3-1
Disposition of records. N ... - 3-3 3-1
4. QORIENTATIONS .
U POSe . e e 4-1 4-1
Initial orientation_ _ oo N .. 4-2 4-1
Personal affairs ovientation_ . _ _ N .. 4-3 4-1
Arrenmix A, ADMINISTRATION OF TESTS AND RECORDING OF EST APTITUDE
AREA BCORES e e N m e —————— R A1
B. RECORDS INITIATED OR RECEIVED AT TU.S. ARMY REQEPTION STA-
IO N S e e M e U B-1

*This regulation supersedés AR 612-10, 27 "August 1965, including all changes; and O message 37003, 9 July
1968. -
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AR 612-10

CHAPTER 1
GENERAL

1-1. Purpose and scepe. «. This regulation pre-
scribes procedures for reception processing of male
enlisted personnel at U.S. Army reception stations.

b. Applicable portions of this regulation will
lie used for reception processing of female enlisted
personnel at the United States WAC Center, Fort
McClellan, AL, and at WAC detachments desig-
nated to accomplish initial processing and reas-
stgnment of female reenlistees who are assigned
from recruiting main stations, posts, camps, or

e. Applicable portions of this regulation will be
used at installations as a guide for reception proc-
essing of prior-service male personnel who are as-
signed from reerniting main stations direct to 2
CONUS station, or to a U.S. Army oversea
yeplacement station for onward movement.

1-2, Commander responsibilities, Commander
responsibilities for the operation of U.S. Army

stations.

TABLE 1-1

reception stations are set forth in Table 1-1.

COMMANDER RESPONSIBILITIES ‘J

Line Commander

Responsible for

1| CG, USCONARC

Operation of continental U.8. Army reception stations.

2 | Army commanders
and installation
commanderg exereis-
ing command
control of
USARECSTA

1. Operating the U.8. Army reception stations within their command in accordance
with this regulation and supplemental instructions issued by the CG, UBCONARC
pursuant to I{eadquarters, Department of the Ariny directives.

2. Provi&ing qualified personnel and equipment as authotized for reception station
operations.

3. Providing logistical support for U.S. Army reeeption stations under their control
to include appropriate recreational facilitics/activities,

3 | USARECSTA
commanders

1. Recciving and processing receptecs.

2. Insuring the efficient reeeption, orienlation, testing, interviewing, classification,
assignment or attachment, and movement of receptees from 1.5, Army reeeption
stations.

3. Limiting reeeption station processing to that authorized by this regulation and
supplemental instructions issued by the CG, USCONARC. Deviation from the
processing preseribed in table 2-1 nray be mnde, provided it does not interfere with
the 3-day proeessing schedule.

4. Presenting a favorable image to Lhe reeeptee during his initial processing, (The
impression made on the receptec during this period will influenee his opinion of the
U.5. Army in general and his accaptance of military life.)

5. Accounting for cach reeeptee on 1A Form 1 (Morning Report) ; reporting of addi-
tions, deletions, or ehanges Lo personnel data on DA Form 1-1 (Personnel Data Re-
port).

6. Taking action fo obtuin missing records. Pending receipt of original records, tem-
porary records will be prepared and the recepiee will be processed and 'moved to the
training activilty or unit of assignment,

7. Authorizing leave for reeepiecs only in eases of verified emergeney.

8. Preparing, editing, and verifying Training Card One (TCL) in accordance with
proeedure in paragraph 2-1, AR 614-203 (Control and Distribution of Trainees—
RCS OP0-65). .

9. Preparing section A, Personnel Processing Station Operations Report (DA Form
3422) (RCS OPO-112) in accordance with procedure in paragraph 8, ATR 612-90.
10. Assigning or attaching receptecs, as appropriate, to a training activity as directed
by lleadquarters, USCONARC.

TAGO SA
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AR 612-10

CHAPTER 2
PERSONNEL AND ADMINISTRATIVE PROCESSING PROCEDURES

2-1, General. ¢. Commanders of 17.8. Army re-
ception stations will check processing to deter-
mine if backlogs occur and will take action to
eliminate conditions which delay processing. In-
spections will be frequent during peak load pe-
riods. At the earliest indication of a possible lack
of training space at the on-post training activity,
the reception station commander will notify Head-
quarters, USCONARC by telephone or teletype
(through channels).

b. The processing required by this reguluation
must be accomplished. Curtailment of reception
processing will not be made without prior ap-
proval of the Chief of Personnel Operations, De-
partment of the Army.

¢, Transfer processing will not be accomplished
at U8, Army reception stations. Receptees heing
separated for any reason will be processed by a
transfer activity.

2-2. Peysonal facter in processing. . Although
space availabiliby, organization, and proper man-
agement influence the speed and ease with which
processing is accomplished, careful consideration
must be given to the manner in which receptees
are processed,

b. Processing will be conducted in such a man-
ner that the receptee will be impressed with the
efficiency of the Army and the attention given to
the receptee’s welfare. The psychological implica-
tions involved in the recepfee’s tranmsition from
civilian to military life are of paramount impor-
tance. The 1T.S. Army reception station is nsually
the receptee’s first encounter with Army proce-
dures, and he will look upon reception station
atmosphere as indicative of what he may expect
in the future. The impression made during his stay
at the U.S, Army reception station may well have
a sighificant influence in shaping his attitude to-
ward the Army and may later be reflected in his
performance of duty.

¢. Reception station commanders will use non-
commissioned officers to the fullest extent in guid-
ing receptees in all phases of processing. These
noncommissioned officers will be carefully selected
for these duties, and their conduct and appearance

TAGO 3A

must be above reproach. It is particularly impor-
tant that they exercise every opportunity to instiil
in receptees confidence and respect for Army
leadership.

d. Non-prior-service Active Army and AC
DUTRA receptees will be processed in the order
in which they arrive. Whenever possible, prior-
service personnel will be given priority in process-
ing over the other personnel arriving at the same
time.

2-3. Scheduling of processing. U.S. Army re-
ception station commanders will insure that re-
ceptees are processed within 3 workdays. To
preclude delay into training, receptees will be
processed on Saturdays, when necessary. Com-
manders may vary the processing schedule (Table
2-1) to meet operational requirements provided
that—

a. Receptees are afforded a full night’s rest (8
hours) before administering tests (app A).

b. Inoculations, except adenovirus vaceine, tet-
anus, smallpox, poliomyelitis, and Tine tuberculin
test, are not given before administering tests.

¢. No more than 6 hours of testing is adminis-
tered on any given day, and no more than 4 hours
of testing is administered without a break of at
least 1 hour,

d. Time delays encountered between processing
stations because of a backlog are used to conduct
basic instruction for receptees in such subjects as
position of attention, hand salute and insignia of
rank,

24, Test Administration. The Army personnel
selection and classification tests listed in appendix
A will be administered in accordance with the
principles contained in AR 611-5 (Army Person-
nel Tests). Test administration will be under the
supervision of a qualified test examiner and
proctor.

@ The entire Army Classification Battery
(ACB) may be administered during the first day
of processing. No more than 6 hours of testing will
be administered on any given day. No testing ses-
sion will extend for more than 4 hours, and there
must be a dreak for at Ieast 1 hour after any 4-hour

2-1
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session. The Driver Selection Battery and other.

tests may be administered on the second day of
processing. Inoculations, except adenovirus, teta-
nus, smallpox, poliomyelitis, and Tine tuberculin
tests, will not precede the administration of any
tests.

b. Instructions for administering and scoring
each test or battery on the IBM 805 Test Scoring
Machine are contained in DA Pam €11 scries
(listed in DA Pam 310-8).

- ¢. Instructions and materials for scoring each
test or test battery on the Digitek Optical Scanner
are contained in a DA Personnel Test Manual
(DA PT) 46 or 47 series.

d. The above instructions, the special instruc-
tions for test administration contained in appendix
A, and the instructions for safeguarding test in-
formation contained in AR 345-15 and AR 611-5
will be followed by personnel responsible for
handling, administering, and scoring tests.

. Unless other provisions are made in directives
governing administration of particular tests, an-
swer sheets from Army testing programs will be
retained for a pertod of 30 days. During this pe-
riod the answer sheets will be organized by date of
testing to facilitate identification of answer sheets
accomplished Ly particular individuals or groups.
Unless directives for specific tests make other pro-
visions, answer sheets will be destroyed by shred-
ding, mulching, or burning after the 30-day
retention period. In those cases in which special
dirvectives provide for submission of answer sheets
to research organizations for study, the require-
ment for retention may be transferred to the re-
search activity. Destruction will be by the appro-
priate Test Control Officer (TCO), or under his
supervision. No destruction certificate is required;
however, the TCO will maintain records of
destruction.

2.5, Interviewing procedures. Ifach receptee
will be interviewed. DA Pam 611-1 will be used
as a gutde for the conduct of the interview. The
MOS recommended by the Reserve component unit
commander for training ACDUTRA personnel
will not be changed. N¥on-prior-service personnel
wifl be asked whether they have been granted a
personnel security clearance obove SEORET,
when and by whom. DA Form 20 will be initiated
or completed during the intevview and entries re-

2-2

20 May 1969

corded for all receptees. It is essential that this
interview be conducted by qualified personnel. In-
formation gained during the interview has a far-
reaching effect on the receptee and must be com-
plete and accurate in every detail.

2-6. Identification of specially designated and
certain other personnel, Certain personnel will
be identified as prescribed in Table 2-2.

2-71. Clothing issue. a. Receptees will be issued
personal clothing as prescribed in paragraph 5-5,
AR T00-84, except for Reserve component AC
DUTRA. receptees who will be issued clothing as
prescribed in AR 1354060, Issues of personal cloth-
ing will be recorded on DA Form 3326 or DA
Form 3327.

b. Uniform and footwear will be fitted as pre-
seribed in TM 10-227 and TM 10-228.

¢. Receptees who reenlist within 3 months after
the date of last discharge or release from active
duty will be issued clothing as prescribed in AR
700-84.

d. Iiach receptee’s clothing and duffel bag will
be marked as prescribed in AR 746-10,

e. Clothing and footwear will not be issued if
a receptee 1s to be discharged, relieved from active
duty, or relieved from active duty for training, for
physical or other reasons.

f- Clothing shortages or requirement for special
measurement clothing will not delay movement of
receptees upon completion of processing, If the
complete uniform cannot be issued, movement of
receptees to the training activity or unit will be in
civilian clothing, Under no circumstances will
receptees be moved in a mixture of uniform and
civilign clothing.

g. Before movement to a training activity, a
showdown inspection will be accompiished to
insure that each receptee has in his possession all
of the mandatory items of personal clothing pre-
scribed in paragraph 5-5, AR 700-84 or AR 135-
460, which have been issued at the installation.

2-8. Disposition of civilian clothing. Receptees
will be informed that they may leep their civilian
clothes. However, if they want to send their civil-
ian clothes home, they may make arrangements
with the local transportation officer to have them
shipped at Government expense. The mode of
shipping civilian clothing at Government expense
is at the option of the local transportation officer,

TAGO 2A
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20 May 1969

2-9, Medical processing. .a. Physical inspection.
A physical inspection will be given only to Re-
serve compotent receptees who were not processed
through Armed Forces Examining and Entrance
Stations, Physical inspection will be given to other
receptees only when indicated and recommended
by the surgeon.

b. Medical exuminalions. Receptees who have
undergone a medical examination more than 1
year before reporting to the U.S. Army reception
station will be administered & medical examination
‘of the scope preseribed in AT 40-501. Reserve coni-
ponent receptees who are ordered to ACDUTRA
within 1 year from date of last medical examina-
tion will not be required to undergo a complete
examination. Only those tests or examinations re-
quired by AR 40-501 which are not a matter of
record on the initial report of examination will he
accomplished. See appendix IX, AR 40-501.

¢. Immunizations. Inoculations, except adeno-
virus vaceine, tetanus, smallpox, poliomyelitis, and
Tine tuberculin test, will be administered as pre-
seribed in AR 40-562 after administration of all
required testing. Tntries will be recorded on
Standard Form 601 (Fealth Record—Immnuniza-
tion Record) as prescribed in AR 40-403 and on
PHS 731—AR 40-26 and AR 40-502.

d. Identification tags. The receptee’s blood type
will be embossed on his identification tag as
prescribed in AR G06-3.

e. Health records. Tealth records will be ini-
tiated as prescribed in AR 40-403. Mechanical
writing equipment may be used in preprinting
forms, provided that entries are legible and are
made 1n the proper spaces on the forms.

2-10. Waiver of Veterans Administration dis-
ability pension or compensation. Receptees who
are receiving disability pensions or compensation
from the Veterans Administration for any reason
are required to waive such pensions or compensa-
tion at the time of entry on active duty. The rec-
ords of prior service personnel will be screened to
determine whether waivers have been submitted by
receptees recelving pensions or compensations. If
waivers have not been submitted, receptees will ex-
ccute DA Forms 3053 (Declaration of Benefits
Received and Walvers). These waivers will be
verified by the reception station commander and
forwarded 1o the appropriate Veterans Adminis-
tration Regional Office listed in AR 930-10. A no-

TAGO SA
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tation will be made in item 56 (Remarks), DD
Form 4, that DA Form 8053 has been forwarded
to Veterans Administration.” The duplicate copy
of the waiver will be filed in DA Form 2143 {Ii-
nancial Data Records, U.S. Army) in accordance
with parvagraph 3-2¢(2) item 26, AR 37-104-2.-

2-11. Partial pay. DA Form 2139 (Military ’ay
Voucher) will be prepared for each receptee. Re-
ceptees will be given partial pay only in the amount
of basic pay accrued at date of payment as pre-
seribed in the DOD Military T'ay and Allowances
Entitlements Manual (DOD-PAL).

2-12, Kitchen police duties. 4. The reception
station commanders are authorized to retain non-
prior service receptees for 1 day to perform kitehen
police duties, provided such duty will not delay
receptees’ entry info training, Scheduling of
receptees for such duty during processing will be
avolded. Kitchen police duties may be performed
on nonprocessing days, or upon completion of
processing.

L. The basis for retention is the number of
receptees to be served at each meal at the reception
station mess only. Two men may be retained for
messes serving 50 receptees or less and one addi-
tional man is authorized for each additional 50
receptees or major fraction thereof.

2-13. Movement procedures and establishment
of EDCSA. Upon completion of processing, re-
ceptees will not be delayed from entering the next
training cycle (e.g., pending training company fill,
kitchen police}. Orders will bo issued assigning or
altaching the receptees to the various activities in-
dicated below, or as preseribed by the Chief of
Personnel Operations, Department of the Army.
EDCSA to be established in orders will be com-
puted as indicated in applicable table in AR 680-8.
Orders will specify the security clearance require-
ment for receptees whose enlistment commitment,
in accordance with chapter 5, AR 601-210 or
chapter 6, AR 601-280, requires a clearance for
training. (See para 51, AR 310-10 for security
clearance status statements to be included in
orders.)

a. Movement of receplees to the on-post training
activity. Orders issued will relieve the receptee
from the reception station and will assign or attach
him direct to the appropriate training company
of the on-post training activity. Prior service re-
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ceptees who do not have specific units of assign-
ment at the time of their arrival at the reception
station will be reassigned to the on-post training
activity, unless otherwise directed by the Chief of
Personnel Operations, Department of the Army.

b. Movement of receptees to an off-post training
activity. Orders issued will relieve the receptee
from the reception station and will assign him
direct to the degignated off-post training activity.
Clonscientions objectors, and inducted physicians,
dentists, and veterinarians are included in this eat-
egory, and will be assigned to the U.S. Army Med-
ical Training Center, Brooke Army Medical Cen-
ter, Fort Sam Houston, TX.

e. Movement -of receptecs fo a CONUS unit.

TABLE 21

PROCESSING SCHEDULE!

20 May . 1969

Upon receipt of assignment instructions from the
Chief of Personnel Operations, Department of the
Army, receptees will be relieved from the recep-
tion station and will be assigned direct to the spe-
cific CONUS unit. :

d. Movement of receptces scheduled for separa-
téon.

(1) CONUS residents. The processing of
CONUS residents will be accomplished at the on-
post fransfer activity. Orders will not be issued
assighing or attaching these receptees to the on-
post transfer activity.

(2) Non-CONUS residents. The processing of
non-CONUS residents will be in accordance with
procedures in section IV, chapter 2, AR 635-10.

Line Action reguired

Day of

3d proc-
arrival 2 4

essing day

1st proc-

2d proc-
essing day

essing day

1 teeeive and account for personnel and records.

2 | Give welcome and initial orientation talk.

3 | Ieview records. Insure following are included:

nuire)—properly prepared and executed.

(Not applicable to RTLP 63 personnel.)

organization.

a, 13D Form 9§ (Armed Forces Security Question-

b, DD Form 508 (Statement of Personal IHistory)—
copv completed, signed, and witnesgsed. If DD Form
308 is missing or incomplete, receptecs will be furnished
a copy of the form and instructions for completing it.
When required, they will also be instructed to initiate
neeessary correspondence to expedite completion of form.
Instructions for completing DD Form 398 contained in
appendix III, AR 381-130 will be reproduced locally.

¢, Service agrecment properly cxecuted and attached
to DI} Form 4 of REP 63 ACDUTRA personnel. If the
document is issing, o request will be dispatched imme-
diately to the U.8. Armny area commander or a State
adjutant general,- as appropriate, to send a copy of
the document to the enlistee’s basic combat training

e

be used in preparing records and forms.)

4 | Initiate required records/forms, including Standard Per- X
sonnel Plate and Processing Rosters. Issue Identification
Cards and Identification Tags if processing schedule will
permit, (Mechanieal writing equipment, if available, may

Boo footnotes at end of table:

24
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20 May 1969

TABLE 2-1 (cont.) 1

PROCESBING SCHEDULE! l

AR 612-10

Line

Action required

Day of
arrival 2

1st proe-
essing day

2d proc-
essing day

ad proc-
essing day

Issue health and comfort items, as appropriate. These
issucs will be recorded on DA Form 3327 (Individual/
Organizational Clothing and Equipment Record (Male))
(or DA Form 3326 . . . (Femuale)).

Make blood gronp and type determinations (AR 40-3)..

Administer adenovirus vaceine and Tine tubereulin Lest.
The Tine test resulis will e read approximately 72 hours
after administration. Reeeptees will not Be held at re-
ception stations solely for the purpose of reading the
test results, When neeessary, beeguse of the time ¢lement,
the Tine test results will be read at the training aetivities.
The date administered and results of the Tine test will
be recorded on SF 601 (Health Record—Immunization
Record) and PIIS 731 (Tnternational Certificate of
Vaeeination) (A1} 40-206).

Conduct physical inspeetion and partial medieal exami-
nations, when required, as preseribed in paragraph 2-0.

X
(if not
completed
on day of
arrival)

Issuc orientation material, including but not neccessarily
limited to—

a. DA Pam 21-13 {The Soldier’s Handhook)

b. DA Pam 608-26 (Class Q Allotmoent for Dependents
of Enlisted Members of the Army in Pay Grades 1 to
E4).

¢. DA Pam 360-236 (Frcedom is Not Free)

d. DA Pam 360-208 (You and Your Community)

e. DA Pam 360-209 (A Soldicr’s Carcer)

f. DA Pam 360-232 (Your First Step—Basie Training)

g. DA Pam 360-520 (Credit—Master or Servant?)

h. DA Pam 601-1 (The OCS Story)

i. DA Pam 635-2 (Moncy in the Bank—An 1onorable
Disecharge).

10

Arrango for receptecs to receive a haircut, if necessary.

11

Administer the Army personnel selection and classifica-
tion tests listed in appendix A, and other specific tests
required for Project One Hundred Thousand.

X
(Administer
tests not
given on
1st proe-
essing day)

12

Issue and mark clothing and duffel bag.

Bee footnotes ot end of table:

TAGO 3JA
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TABLE 2-1 (cont.)

PROCESSING SCHEDULE!

20 May 1969

Line

Action required

Day-of
arrival ¥

1st proc-
essing day

2d proc-
essing day

3d proc-
essing day

12

Issue nametapes as preseribed by AR 670-5.

X

14

Prepare two fingerprint reeords—reverse of 1213 Form 369
{(Police Itecord Check). To inaure classifiable prints,
follow carcfully the fingerprinting procedures in TM
10-G32. (Attach onc record to DD Form 1584; file the other
ong in individual's MPRJ (DA Form 201} as & permanent
document.)

X

15

Conduet personal affairs interview.

a. Initiate applications for allotments, allowsnees, and
.8, Savings Bonds, when appropriate,

b. Prepare partial pay voucher for cach receptee; prepare
reentistment bonus voucher, when appropriate.

¢. Take necessary action on personal problems.

A

16

Conduct classification interview for initiation and record-
ing of cuniries on DA Form 20 (Enlisted Qualifieation
Record), During interview:

a. Identify college graduates and arrange for their coun-
seling. {During counseling, individuals will be provided in-
formation on the rational way in which assignments arc
made, taking into account background and aptitudes.
Interviewing and counseling will be used as a means for
collecting, recording, and reporting information regarding
individuals which is cssential Lo assign them in a manner
which takes maximum advantage of prior edueation and
exporiense.)

b. Inform receptees of NCO Candidaie program (Skill
Development Base (SDB)). Tentatively, identifly individ-
uals who have SDB training potential. Personnel who have
shown an aptitude for leadership in civilian life, e g., fore-
man, athletic team eaptain, school class leader or civie,
social, or fralernity leader, will be identificd by placing a
pencil entry “SDB Potential’’ in the remarks section of the
DA TForm 20 (Enlisted Qualification Reecord.) Orders
transferring these reeeptees to BCT will indicate “SDBP”
as the last itein on the name line. (Consult AR 350-27
for SD'B details.)

X
(if not
conducted
pre-
viously)

17

Initiate DA Form 1294 {Record of Personnel with Special
Qualifications), as prescribed in para 2-15¢, AR 600-200,
when appropriate.

18

Arrange for eye examination for purpose of spectacle pre-
scription, when required.

Bee footnotes at end of table.
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24 November 1949

TABLE 2-1 (cont.)

PROCESSING SCHEDULE!

C 1,-AR 612-10

Line

Action required

Day of
arrival 2

1st proc-
essing day

2d proc-
essing day

3d proe-
essing day

w19

*Complete DOD National Agency Check Request (DD
Form 1584) and DA Form 3208 (Worksheet for National
Agency Check Request)? Upon completion of such ae-
tion, attach DD Form 369 and (when applicable} dupli-
cate copy of DA Form 2981 {Application for Determina-
tion of Moral Eligibility for Induction); place all
documents in receptee’s military personnel records
jacket.

*Applieable to sll Individuals belng processed, except aliens, snd en-

listees and reenlistees whose enlistment optlons require a personnsl security
Investigation of a greater scope than an ENTNAC.

X

29

Initiate Reenlistment Data Card (DA Form 1315) for
each receptee {except REP 63 personncl) TAW para-
graph 1-20, AR 601-280. Appropriate entries will be
transeribed on the card from the individual’s personnel
records and placed in the MPRJ. Entries on the card not
appropriate to reception processing will be left blank.

21

Initiate General Educational Development Individual
Record (DA Form 669) for each receptee. Complete items
1, 2, and 3 by using the standard personnel plate. Enter
results of USAFI Achievement tests administered to
Project One Hundred Thousand personnel. Place form
in the MPRJ for future use by eduecation counselors.

22

Issue warrant—DI Form 218A (Certification of Ap-
pointment for Noncommissioned and Petty Officers)
when processing individuals who enlisted or reenlisted
from civilian life in a permanent noncommissioned
officer grade. Following notation will be made on oppo-
sitc side of warrant: ‘Issued on cnlistrnent (reenlist-
ment) ”

(place) {date)

23

Conduct orientation (and show films if available) con-
cerning specifie subjeets, activities, or programs which
will include:

a. Uniform Code of Military Justice

b. Chaplain activities

¢. Red Cross funetions

d. Secrvicemen’s Group Life Insurance

e. DA Programs:

Procedural/Informational
Subject Reference

AUS Reenlistment Para 6-3, AR 601-280
Officer Candidate School AR 351-5; DA Pam 601-1
Warrant Officer Flight AR 601-108

Training

See footnotes at end of table,

TAGG 38TA
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24 November 1969

TABLE 2-1 (cont.)
PROCESSING SCHEDULE !
Line Action required Day of 15t proc- 2d proc- 3d proc-
arrival * |essing day| essing day | essing day
24 | Issue Identification Tags if not previcusly issued. (Para X
79, AR 606-5, requires issuance of identification tags
as anon as practicable after entry into service.)
25 | Initiate DD Form 1172 (Application for Uniform Sérvice X
Identification and Privilege Card) if receptee claims de-
dependents.
26 | Arrange for partial payment to each receptee. X
27 | Administer inoculations. (Immunizations for typhus, yel- X
low faever, cholera, and plague will not be administered to {if not
class 1-A-0 personnel at USARECSTA.) previously
adminis-
tered, and
those
which
must be
given
after
testing)
28 | Assign orattach receptees to designated training activities X
or units.
29 | Prepare and distribute special orders,
30 | Qutproeess records.
31 | Move recepiees and their records to training activities or
units.

1 Daily schodule may be modifled to meet oparational requirements, but all processing indicated wiil be completed within the 3-day perlod.

2 On day of arrival, amount of processing to be sceomplished will be determined by the USARECSTA commander, based on receptes’s time of arrival,
time spent en route, distance traveled, and mode of transportation. Recoptees arriving between 2200 and 0400 hours will be given only the minimum processing
necessary to accomplish messing andjor billetlng before affording them 8 hours' rest. .
% *DA Form 3208 need nat be executed when required background data are contalned on a ctirrent, properly executed and sfgned DD Form 398 (Statement
of Personal History). Under thesa cireutnstances the data required for sceornplishrent of the DD Form 1584 (Department of Defenss Natlonal Agency Check
Request) nmay be taken from the DD Form 398,

2-8
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C 1, AR 612-10

TABLE 2-2
IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL
Action required
Line If receptee Identify ag preseribed | As indicated below
in AR 600-200 and
record information on
DA Form 20.

1 | has civilian acquired skills )
and/or education which fully
qualifies him in a related
MOS.

2 | claims qualifieation ina oL ___.__. ¥ Asprescribed in AR 611-6, administer language
foreign language or dialect. proficiency tests or conduet interview; score tests

and record scores andfor ratings resulting from
tests or interview on DA Form 20. Prepare and
submit DA Form 1-1 (Personnel Data Report)
TAW provisions of AR 680-1.
qualifies as a linguist, = Joecimovoce i % Determine language code; record language code

on DA Form 1-1 (Personnel Data Report); pre-
pare and submit DA Form 330 (Language Pro-
ficleney Questionnaire). See AR 680-1, AR 611—
6, and AR 611-20],

3 | has special qualifications and X Prepare DA Form 1284 in duplicate as required
aptitudes and mects standards by AR 600-200. (DA Form 1294 will net be pre-
contained in AR 600-200. pared for Reserve component ACDUTRA recep-

tees.) Forward original and duplicate of DA
Form 1294 to training activity with receptee’s
personnel records.

4 | ig classified as conscientious . S OO
objeetor, 1-A-0, by Selective
Service local board.

5 | is an inducted physician, X Assign to Brooke Army Medical Center, Ft Sam
dentist, or veterinarian. Houston, TX upon eompletion of reception proc-

essing TAW paragraph 2-13, AR 600-200.

6 | is an alien. X Initiate request for background investigation as
prescribed by AR 600-200. Request for BI will be
prepared and submitted TAW AR 381-130.

7 | claims proficiency witha - oL ... Identify as a potential bandsman. Inform recep-
musical instrument, and does tee he may request instrumental audition by an
not have an enlistment Active Army bandmaster. Provided it does not
commitment. interfere with the 3-day processing schedule,

audition may be conducted by the local Active
Army bandmaster.
TAGO 357A

2-9



EppsS

EppsS

EppsS


C 1, AR 612-10

TABLE 2-2 (¢ont.)

24 November 1969

IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL

Line

If receptee

Action required

Tdentify as prescribed
in AR 600-200 and
record information on
DA Form 20.

As indicated below

has an enlistment commit-
ment.

% Enter enlistment commitment or program
for which volunteered in item 13, DA Form 20,
to insure compliance with enlistment contract
and timely entry into Basic or Basic Combat
Training IAW procedure in paragraph 5-4.15,
ATl 601-210. Also, make following permanent
entry in item 13, DA Form 20 of an individual
who was enlisted for an option on the basis of
qualifying AQB tests scores: “AQB qualified; see
DD Form 4.”

has potential for career devel-
opment but lacks satisfactory
educational background or
experience for admission to
an appropriate service school
or for promotion to higher
responsibilities.

Identify for attention and assistance under
career development program by placing a rubber
gtamp impression no larger than 2 inches square
on lower left corner of inside cover of individual’s
DA Form 201 (MPRJ) containing following
statement “EDUCATIONAL COUNSELING
REQUIRED.”

10

is a nonprior-service individual
who claims & previous security
clearance above SECRET.

DA Form 1294 will be prepared in accordance
with paragraph 2-15a(2) and 2-15¢(2), AR 600-
200.

*11

has a DA Form 873 {Certifi-
cate of Clearance andfor
Security Determination) in
his personnel records which
has been annotated pursuant
to the provisions of paragraph
18«4, AR 604-10.

Enter in item 18, DA Form 20, ““Not eligible for
security clearance; see paragraph 18, AR 604—
1.

2-10
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16 February 1976

C 2, AR 612-10-

TABLE 2-2 (cont.)
IDENTIFICATION OF SPECIALLY DESIGNATED AND__CERTAIN OTHER PERSONNEL
Action required
Line If receptee Identify as prescribed | As indicated below
in AR 600-200 and
record information on
DA Form 20,
w12 | has been enlisted for | _.. .. .. ____._ Following documents will be prepared
gchool training in and placed as a packet in MPRJ for
MOS 96B or MOS transmission to training activity:
96D, ,
Form No. required
DD Form 98, One signed
Armed Forces original.
Security
Questionnaire
DD Form 398, One complete
Statement of legible, and
Personal History signed original.
DD Form 1584, One complete set.
DOD National '
Agency Check
Request
FD Form 258, Two (must be
Fingerprint Card legible and prints
(Applicant) classifiable).
(The above requirements are in addition
to " any other requirements for these
forms.)
TAGO 5864 2-10.1
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20- May 1969

AR 612-10

CHAPTER 3
RECORDS PROCESSING

3-1. General, a. A list of records which are ini-
taated or received at a reception station is con-
tained in appendix B. Records received from
Army National Guard units will not be remade,
but wiil be continued in use.

b. Records received will be checked for acouracy.
Yntries on forms initiated will be made as pre-
seribed in regulations applicable to these forms.
3-2, Preparation of forms. I’rocessing time may

be saved by preprinting forms with information
applicable to all receptees. Mechanical writing

equipinent may be uged for this purpose. A stand-
ard personnel plate will be prepared for each
recepiee as prescribed in AR-600-26. Standard
personnel plates will be used for initial prepara-
tion of all finance forms, (See paragraph 3-1, AR
37-104-2 for preparation of finaneial data record
folders.)

3-3. Disposition of records. Records initiated
or veceived will be disposed of as indicated in
appendix B.

31
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20 May 1969

AR 612-19

CHAPTER 4
ORIENTATIONS

4-1, Purpose. Orientation talks are an impor-
tant factor in processing. These talks will be con-
ducted in plain, nontechnical language. Visual
aids will be used whenever possible. Receptees may
be furnished handout material to supplement
orientations; however, this material will not serve
as a substitute for orientations, Qrientations will
be conducted by an officer.

4-2, Initial orientation. This tulk will be con-
ducted as soon as possible after receptees’ arrival.
Initial orientation will include, but will not neces-
sarily be limited to the following:

a. Welcome address by the reception station
commander {or a designated officer).

b. Txplanation of the major processing to be
accomplished.

(1) Initiation of records.

(2) Medical processing.

(8) Classification testing.

(4) Interview for initiation of DA Form 20,
(3) Tdentifieation of certain receptees.
(G) Clothing issue.

(7} Lectures and film(s).

(8) Movement to training activities,

¢. Explanation of the duties and responsibili-
ties of receptees.

(1} Personal condnct and military discipline.

(2) Wearing of the uniform.

(8) Standards of Conduct for DA personnel
(para 19, AR 600-50).

4. Explanation as to the types of discharge cer-
tificates, their bases for issuance, and the possible
effects on reenlistment, civilian employment, vet-
erans’ benefits and related matters {para 1-12, AR
635-200).

e. Explanation of the rights and benefits of
receptees,

(1) Righttolodge just and honest complaints
and grievances.

(2} Postal services.

(3) Legal assistance.

(4) Medical facilities.

{5) Recrentional facilities/activities.

(6) Religious services.

(7) Leave and pass policies.

(8) Partial pay.

TAGO A

(9} Post exchange facilitics.

(10) Medical care of dependents. Sce AR
40-121 and DA Pam 608-2.

(11) Financial eare of dependents. Sec part
6, chapter 2, DOD Military Pay and Allowances
Entitlement Manual (DODPM), AR 37-104-2,
and DA Pam 603-26,

(12) Movement of dependents.

(13} Privately owned vehicles.

{14} Visitors.

(15) Family correspondence.

{(16) Shipment of civilian clothing.

(17) Classification as a sole surviving son,
evidence needed, and procedure for making appli-
eation during BCT. (“Sole surviving son” is
defined in AR 614-75.)

f- Asa part of the initial orientation prescribed
by &(4) above, the new soldier will be informed of
the purpose of his interview which is to be held
during the second or third day of processing. Also,
he will be miformed that he will be asked questions
concerning his education, civilian etployment, and
hobbies. Using this information, test scores, and
other assignment criteria of the new soldier, the
interviewer will counsel him as to training fields
available and for which he is qualified. The new
soldier will then be aflorded an opportunity to
express a personal preference for training. How-
ever, it. will be made clear during the ovientation
that he may not be assigned to this preferred oc
recommended training if the Army needs liim in
some other training,

4-3. Personal affairs orientatien. Orientation
talks will be scheduled during processing and will
include, but will not necessarily be limited to, the
following:

a. Service obligation.

5. Pay.

e. Reemployment rights. (DA Pam 135-2 con-
tains procedures for briefing of USAR and
ARNGUS personnel ; also includes information on
reemployment rights after military training.)

d. Qommercigl life insurance. (Counsel person-
nel in accordance with procedure in paragraph 10,
AR 210-8.)

4-1
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AR 612-10

¢. General solicitation. Subject to appropriate
controls, civilian salesmen are often authorized to
solicit on military. installations, offering for sale

products such as encyclopedias, Bibles, clothes,

automobiles, and other articles not available in the
exchanges. Many individuals desire and need these
products, but it is up to the individual himself to
malke certain he is not being vietimized. The fact
that sowe salesmen may call on an individual does
not indicate that the Army indorses the salesimen
or their products. Individuals shonld exercise as
much caution when entering a private transaction
on an Army installation as they would in civilian
life.

f. Allotinents.

q- Setélcment of pricate debts. See paragraph
36, AR G00-20, and paragraphs 8 and 10, AR
210-7 for policy und procedures concerning pri-
vate indebtedness and finaneial obligations,

h. Secial Security (Federal Old-Age and Sur-
wivors Fasurance). (Inform perzonnel of the bene-
fits which may be derived from social security.

4-2

20 May 1969

Detailed information about the social security pro-
gram is contained in section XIV, DA Pam
603-2.) :

. Siz months' death gratuily pay and setile-
ment of eccounts of deceased members. See part 4,
chapter 5, DOD Military Pay and Allowances In-
titlements Manual (DODIM).

i. Veterans Administration dependency and
indemnity compensation. See chapter 3, section
IV, paragraph 131, DA Pam 608-2,

ko Any pertinent local information.

L Servicemen’s Group Life Insurance (SGLI).
Explain rights, benefits, and privileges available
under SGILL in accordance with paragraph 17, AR
608-2. Emphasize automatic featnres of SGLI, the
option not to be insured under the policy or to be
msured for $5,000, and the order of precedence
provided for beneficiaries.

m. Caution on credit purchases. See DA Pam
300-520. ‘

n. Soldiers’ and Sailors’ Civil Relief Act. Sece
section T, paragraph 10, DA Pam 608-2.

TAGO 2A
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24 November 1969

APPENDIX A

C 1, AR 612-10

ADMINISTRATION OF TESTS AND RECORDING OF TEST
APTITUDE AREA SCORES

Tests to be
administered

A

To whom applicable

B

Actfon required

o

Spocial instructions

D

Army Classi-
cation Battery
(ACB).

(See column
D for special
instructions.}

Y All personnel processing
through 1.5, Army Recep-
tion Stations except:

a. Personnel who possess a
valid DA Form 1811 (Physi-
cal and Mental Status on
Release from Active Service),
and who do not desire a
retest.

b. WAC enlistees.

1. Administer tests in acecord-
ance with DA Pam 611-100.
2, Determine final standard
test scores.

3. Compute aptitude area
gcores.

4. Reeord ACB test and
aptitude area scores and any
ACB retest scores in item
24, DA Form 20 (Enlisted
Qualification Record).

1. The two forms of each test
contained in the Army Clasgsi-
fication Battery will be admin-
istered on alternate days to
preclude compromise of test
material (e.g., if the Arith-
metic Reasoning Test AR-3B
is administered on one day,
the Arithmetic Reasoning Test
AR~4B will be administered
on the following day).
2, For personnel who possess a
valid DA Form 1811 take the
following action:
Y. Transcribe ACB aptitude
area scores and scores of
“Other Tests'” to DA Form 20.
b. File duplicate DA Form
1811 in individual's DD Form
722 (Heaith Record) in lieu of
initial SF 88 (Report of Medi-
cal Examination).
3. WAC enlistees. See Wom-
en’s Army Classification
Battery. .
4. PERSONS ENLISTED
FOR SPECIFIC OPTIONS
ON THE BASIS OF AQB
SCORES ATTAINED DUR-
ING AFEES TESTING
WILL BE ASSIGNED TO
THE TRAINING OR DUTY
FOR WHICH ENLISTED
REGARDLERS OF SCORES
ATTAINED ON THE
ACB AT RECEPTION
STATIONS.

Motor Vehicle
Driver Selec-
tion Battery I
(MDB-I).

All personnel processing
through U.S. Army Recep-
tion Stations.

1. Administer test in accord-
ance with DA Pam 611-119.
2, Compute final standard
test ecores.

3. Record test soore on DA
Form 20.

TAG 387TA
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24 November 1969

Tosts to be
administered

A

To whom applicabie

B

Action required

c

Special instructions

D

Defense Lan-
guage Aptitude
Test (DLAT).

Army personnel processing
through U.S. Army Recep-
tion Stations who attained a
standard seore of 100 or
higher on the GT aptitude
area and meet other require-
ments preseribed in AR
611-6.

1. Administer test in accord-
ance with DA Pam 611-131.
2. Compute final test score.
3. Record test score on DA
Form 20.

Appropriate
Language Pro-
ficiency test.

All personnel processing
through U.8. Army Recep-
tion Stations who claim
preficiency in a foreign
language.

1. Administer the specific
Language Proficiency Test,
if a test is available. See

DA Pam 310-8 to detormine
availability of test. If a test
is not available, evaluate
personnel based on a personal
interview as described in
appendix D, AR 611-6.

2, Record test scores and
test or interview ratings
(Reading and Speaking
Comprehension) on DA
Form 20.

Y 3. Prepare DA Form 330
(Language Proficiency Ques-
tionnaire) for qualified per-
sonnel. Except for Reserve
component ACDUTRA per-
sonnel, disposition of the
threv copies of DA Form 330
will be in accordance with the
instructions contained thereon.

DA Form 330 (Language Pro-
ficiency Questionnaire) will be
prepared for qualified Reserve
eomponent ACDUTRA per-
sonnel and all three copies will
be filed in the individual’s DA
Form 201 (Military Personnel
Records Jacket).

Typing and
Dictation
Tests.

All personnel processing
through U.S. Army Recep-
tion Stations who claim gkill
in typing and/or sherthand.

1. Administer tests in accord-
ance with DA Pam 611-126.
2. Compute final standard
scores.

3. Record scores on DA
Torm 20 (Item 25—Other
Tests).

Officer Candi-
date Test
{OCT-3) and
(OCT-4).

All personnel proecessing
through U.8. Army Recep-
tion Stations who attained

a GT score of 110 or higher
and are otherwise qualified
for selection for Officer
Candidate School as provided
in AR 351-5.

1. Administer test in accord-
ance with DA Pam 611-262.
2. Compute final standard
score. :

3. Record test score on DA
Form 20.

A-2
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20 May 1969 AR 612-10
Tests to ba .
admlnisterad To whom spplicablea Actlon required 8pecial instructions
A B C D

Officer Qualifi-
cation Inven-

tory (OQI-1).

All personnel processing
through U.S, Army Recep-
tion Stations who—

a. Attain a score of 115 or
higher on the OCT-3 or
0CT-4, and—

b. Indieate a desire to
become a candidate for an
officer contmission,

1. Administer test in ac-
cordance with DA Pam 611-
263.

2. Compute final seore.

" 3. Record seore on DA

Form 20.

Wormen's
Army Classi-
fieation
Battery
{(WACH),

WAC culistees,

1. Record WACB test and
aptitude area scores attained
at AVEES on DA Form 20.
2. Dextroy DA TForm 6040
(Women’s Army Classifica-
tion Battery, WACB Scoring
Work Sheet) after verification
of test and aptitude area
RCOLES,

1. Combat A and B or IN
and AL aptilude aren scores
will not be computed.

2. Personnel administered the
WACBE will not be tested
with the ACB, except under
refesting provisions of AR
600-200.

TAGO TA
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APPENDIX B
RECORDS INITIATED OR RECEIVED AT U.S. ARMY RECEPTION STATIONS
Form{s; Placed/Filed in DA Placed/Filed in DA .
- Applicabls us?ad l'(m2 Turnished Torm 201 {MPRJ) *Filed in Form 2143 To/thru Bpecial instructions or
Form No. Title regulation(s) eaclg Tecepten DD7§‘2onn Smﬂlﬂg disposition
receptes Placed Filed Placed Filed
Training Card | AR 624-203______| 1. ... __f...o..__. b SR UNRPIPUR-S EPURRS MU NI I TC1 wlllbepllmched and
Omne (TC1). maching verified.
Standard Per- AR 600-26....... 1(plate). .| ..ociaamaan B G F . e g [ Placed in MPRJ when trans-
sonnel Plate mitting personnel records
) IAW AR 640-10.
Tdentification ARG0G-5.______.| 2 (tags)...._- b G ISR DRI [ ISPURIUN e R TIssue If processing schedula
Tags. will permit.
DA Form 20_..| Enlisted Qual- §j ARS00-200.____.] 1._____.___ [ IR IR, SRV SO S} ! I D? not perforate or fasten form
ification NGR 25-5 . in DA Form 201.
Record. AR 140-111 ) .
10 2oy s oo (5 (71, R IR ISR SRR I I origlal erroneously received,
DA Form 41, R;ﬂmmu*grd O:ncy ANggognH ‘ forward 10 TA G TAW AR
Data. 600-10.
ieation or + ARZLE . 13 | s Assist individuals who meet
R351-5.. ... . SN EEO D, b GNP, N PR DI NP H
DA ¥orm 61... A};;:;o:ii:_n or | AR minimum requirements for
mants 0OCB and who indicate desire
) to apply for OCS In com-
pleting application (DA
Form 61). Application wil)
1ot be indorsed. It will be
forwarded with personnel
records to galning training
activity commander for
E processing,
ili - R 10 [ L]l PRUNURRUR PR, R PPN SIS [ ] orwarded to next unit of
DA Form 201-. Mim .%ZL AR o assignment TAW A R 640-10.
ords Jacket,
U.8. Army.
............... Forwarded to next unit of
1d P el | ARG0-10_ .| 1 e ek RSP [RSIPRRU L P,
DA Form 2. Fl;‘ile 1;;-:01:11;1:. l_lssigl_xment IAW AR 640-10.
R 6116 ... BN 1-Y 4 T I BN b (o572 DN RN IPRRAIPUR RPN NSRS Disposition of orig and cy 3 will
DA Form 330 1. LE?:::? Pro- | AR 6116 (set) beé as indicated on the DA
Question- Form 330. (For disposition of
naire forms for Reserve component
' ACDUTRA personnel, see
note 1.}
ARG06-5.....f2 . B (- O [ T O] MNEEREREREES Duplicatas retained by issuing
DA Form 425-- A‘l)gg:?gﬁ:t:z; officer and filad in numerleal
Card order by serial number of
. card. (Following items on DA
Form 428 may be eliminated;
3, 4, 8 through 16, and signa-
ture of applicant if not pre-
pared by individual
concernad.)
See footnotes at end of table.
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Form(s) Placed/Filed in DA Placed/Filed in DA
Applicable usad for Furnished Form 201 (MPRT) *Filed in Form 2143 Tofthru 8pectal instructions or
Form No. Title tion(s) each receptes DD Form servicing disposition
receptes 722 DPA
Placed Filed Placed Filed

DA Form 481 Milttary Teave | AR 630-5.._____ ) [N EVESUUISIRRIv) FUSSESIRURIUE, SR FS iyt R X
Reacord.

DA Form 660.. ) GED Individ- | AR 621-5...... ) U DRSNS FES R x
ual Regord. :

DA Form Record of Per- | AR 800-200_._.. - T X (orlg &

12048 sonnel With dupe).
Speclal Qual-
Ificatfons.

DA Form 1315_| Reenlistment AR 801-280____. ) N A X
Data Card.

DA Form Allotment Au- | Part 6, chapter | 4 (sel)_....-- 5 - DR RSOOSR DR g X

13412 thorization & DOD M-

(To start, tary Pay and
8top, and Allowances
Change Allot- Entitlements
ments), Mannal;
chapter 2,
AR 37-104-2.

DA Form 1811.| Physical and AR 801-210. ... Duplicatd .o oveomoen] e ee X
Mental Btatus recelved
on Reloass from
from Active RMS.

Bearvice.

DA Form 1806. Tax Withhold- | Chapter 2, ) SRR FVE IS ISP PRI PPSRNP P PSR e X
ing Record. AR 37-104-2.

DA Porm Computation AR 801-270. ... ) R SO SO FEOUU Y R UEE S it SN S, Destroy atter recording on DA

2035-R. of ACB Apti- Form 20.
tude Area
BEOLRS. .

DA Form 2139.| Military Pay Chapter 4, AR | 8 (80t) oo mo|oom e e Copy 5|l Coptles 1 through 4. To finance
Vancher. 37-104-2. and accounting officer.

DA Form 2143.| Military Per- Chapter 3, AR § 1. _ooocmeeecfomaacaaos - (e (AT SgSpuSyES) O Apupis) Placed in MPRJ when transmit-
sonnel Finan- 37-104-2. ting personnel records IAW
clal Data AR 640-10,

Records, U8
Army.

DA Form 2981. Applicastlon for | AR G0I-270.. ..\ o i aaaas Cy {if atech | Cy (if atch
Determina- to DD to DD
tion of Moral Form Form
Eligibllity for 1584). 47).

Induction.

DA Form 3053.| Declaration of | Sec I, Chap 7, | 2eocccoeoocecloccacmmcrmme]oaccccceesmmn=ocaacammmmmm | cammmmeec ey g (1) T R Original o VA Oifice having
Benefits Re- AR 37-125, jurfsdiction over membets
coived and Para 80204, claim. (Sea AR 930-10 for
Waivers. DODPM. listing of VA regfonal offices.)

DA Form §208. Worksheet for AR S8L-130.. .| Do el [Ty SRRy PO JicNeed not be executed when
National required background data are
Agency contained on a current, prop-
Check. erty executed and signed DD
Request. Form 398 (Btatement of Per-

sonal History). Under thess

01219 4V 1 D
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&4

DA Form
3208.%

* DA Form
6022,

% DA Form
6057,

DA Form
3326.

DA Form
33127,

DD Form 2A..

DD Form 4.

DD Form 44_.

DD Form47. .

Authorizaticn
to Start and
Stop BAQ
Credit.

Army Qualifi-
cation Bat-
tery, AQDB,
Scoring Work-
sheet.

Army Qualifi-
cation Bat-
tery, AQB,
Reserve Com-
ponent Edi-
tion Scoring
Worksheet.

Indiv/Orgn
Clo Equip
(Female).

Individual!
Crganiza-
tional Cloth-
ing and
Equipment
Record
(Male).

Armed Forces
Identification
Card (green}.

Enlistment
Contract—
Armed Forces
of the United
States.

Record of Mil-
{iary Status
of Registrant.

TRecord of In-
duction.

See footnotes ut end of table.

Chapter 2, AR
37-104-2.

AR 601-210.....
AR 601-270

AR 140-111____
NGR 25-6

AT 135-460
NGR 7523

AR 801-210._...

AR 140-111

NGR 255 .

AR 13590 ..
AR 140-111

AR 60I-270.....

2 (set}aea---o

Duplicate
received
from
RMS or
Army
Reserve
units.

2 copies
received
from
Army
National
Guard
Units.

Dupe re-
ceived
from
tntrance

station.

Cy {at-
tached to
DD Form
1.

X {orlg) ...

X (orig).- -

X (orig if
received).

X (trip) ... .

X

circumstances, the data re-
quired for accomplishment of
the DD Form 1584 may be

taken {romn the DD Formn 398.

Duplicate retained by issuing
oflicer,

Duplicate retained by issuing
officer.

Issue f processing schedule will
permit. (See para 25, AR
G06-5.)

Copy to CO, USAAC, §700
Page Blvd., 8t. Lonis,
MO 631324

Original to Selective Service
Local Doard.
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Form(s) Placad/Filed In DA Placed/Filed in DA
Applicable used for | Furnished Form 201 (MPRJ) *Flled in Form 2143 Tofthru Specisl instructlons or
Form No. Title regulation(s) sach recapiee DD Ferm servicing disposition
raceptee 722 DPA
Placed Filed Placed Filed
DD Form 634 _| Notification of | AR 601-49..____ el e eeema | e mammnna] mmm e s mmamm aammmnamam e mmmmm e am e mme] e mimam | a e m e .-.| To Btate Director of Belective
Entry into Service IAW AR 60148,
Active Mil-
itary Service.
DD Form 98....| Armed Forces AR BM-10___.._ | Recelved | . |- X
Security NGR 25-5 from
Question- RMS,
naire. entrance
station or
Reserve
com-
ponent
units.
DD Form 1371..| Application for | DOD Military [ T (RPN PP ISR R X
Basic Allow- Pay and
ance for Allowances
Quarters for Entitlernents
Members Manual; AR
with 3T-104-2.
Dependents.
DD Form Certificatfon of | AR 600-200__. ..| 1 (when ap- | X
216A. Appotntmant proprinte).
for Noncom- | . :
Tuissioned
end Petty
Officers.
DD Form 220_._[ Active Duty AR 135200 | 2(For | | o Orlginal—w/capy of orders
Report. (ACDUTRA) ARNGUS wlcopy attached—to CO, UBAAC,
for tours of orders 8700 Page Blvd, 8t. Lonls,
of 80 days attached). MO 83132,
OF TNOTE).
00 S IO S, XDUDPE  [ccmceecmme e cieiame ] e camamanmane X (Trip Original—w/copy of orders
TUSBAR wicepy wicopy attached-to CO, UBAAC,
for tours of orders of orders 9700 Page Blvd, Bt. Louis,
of 90 days attached). attached—| MO 63182,
or more}. to Res
unit
comdr
thru
DPA
servieing
home
station).
AR135210... | 2 (For  |ocoeooiiicni]oaeccmaeaes X (Dupe) Y| oo e e .--| Original to CO, AGPERSCEN,
{Active ARNGUS Fort Banjamin Harrtson, IN
Duty) for tours 46249.5
of 90 days
or more).

01219 UV ‘T D
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54

DD Form 369..

DD Form 373.

DD Form 398..

DD Form 722..
DD Form
7221

DD Form
1172,

Fingerprint
Record (Re-
verse of
Police Record
Check).

Consent, Dec-
largtion of
Parent or
Legal

Guardian.

Statement of
Personnel
History.

Heslth Reoord. .

Health Record
—Dental.

~App! for Unif
8vo Ident &
Privilege
Card.

AR 381130 .
AR 612-10

AR LN

AR 381-130.__.
AR 601-210
AR 601-270
NGR 255

See footnotes at end of table,

3 (For
UBAR
for tours
of 90
deys or
more).

Duplicate
received
from
RMS, or
Army
Reserve
units.

1 copy
received
from
RMS,
AFEES,
or Re-
serve

2 (orig and
a dupe).

X (Dupe)t_.

X (1 form}..

X {Trip
w/eopy
of orders
attached
to Com-
mander
wheo s
sued the
aotive
duty or-
dera thra
DPA
servicing
member
prior to
entry on
active
duty),

Original to CO, AGPERSCEN,
Fort Benjamin Harrison,
IN 46749.%

Attach one form to DA Form
1584 and place in MP RJ,

Placed in MPRJ when trans-
mitting personnel records 1AW
AR 640-10,

Placed in MPRJ when transmit-
ting personnel records IAW
AR 640-10.

Inform recepiee wha claims de-
pertdents to complete applita-
tion, Instruet receptee to send
completed forms to his primary
dependent or, if appropriate,
through military channels o
C@, Finance Center
U.5. Army, ATTN: Allot-
ments and Dreposits Operations,
Indianapolis, [N 46249, as
expeditiously as possible.
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Form(s) Placod/Filed in THA Piaced/Filed in DA
. Applicable used for Furnished Form 201 (MPRJ) Filed in TForm 2143 Tofthru Special Instrizetions or
Form No. Title regulation(s) cach Trecepies Form 722 servicing dismosition
receples LPA
Placed Filed Placed Filed
DD Form 1684.| DOD Nationa) | AR 38I-130.____ | T (set).......focoooooe.. X e RSO USRI, SPRIIN NSO SR [ For processing by trainlng
Agency AR 604-5 activity, or initial unit of
Check Re- assignment.
quest. ..
BF 88 eeoeeee Report of Med- | AR 40-301 Duplicate |_____ . | ... e | X
teal Examing- § AR 135-200 received
tion. AR 135210 from
AR 601-210 RMS,
AR 801-270 AFEES,
or Army
Reserve
units.
NGR %5-5._.... 2eoples | e 7)1 AU Y I N, Copy to CO, USAAC, ¢700
recelved (orig if ro- Page Blvd,, St. Louis, MO
from celved). 631324
Army
National
Guard
units.
SF 80, et Report of Medi- | AR 40-501_.___. Duplicate ..., [ P PR X
cal History. AR 135200 recefved
AR 136-210 | from
AR 601-210 RMS,
AR 801-270 AFEES,
or Army
Reserve
. units. .
NGR 25-5...... Zeoples | [ I o1, N R I TN Copy to CO, USAAC, 9700
received (orig If Page Bivd,, 8t. Louls, MO
from re- 631328
| Army celved).
National
Guard
units.
BF 600........_.. Health Record- | AR 40-403....._ b DN [N bt X
Chronological
Record of
Medical Care.
BF 80l .......___ Health Record- | AR 40-403______ SRR IR RN s X
Immunization | NGR 255
Record.
BF 602__..._.....| Health Record- | AR £0-403..____ l(ifree  |..ooo.._. PO IR — 4
Byphilis | quired):
Record.
BF 608. .- ... Health Record- | AR 40-403._ .  ASPSRRSUURRURSISOIN (VRSN PPN DU e X
Dental. . .
VA Form 20- Servicemen’s AR 608-2-o. .| B Dupe..... Orig. R I ..| Trp
82868, ¢ Group Life
Insurance
Election.

Aol 02
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TD Form Employee’s DOD Militarg [ 1o fmrmmm e vs e
W4, Withholding Pay and Al
E xemption lowances En-
Certifleate, titlements
Manual; AR
37-104-2;
NGR 25-5.
PHS Form 731.| International AR 40-82_____. 1..... . - .-
Certlificats of
Vaccinatlon,
PHS Form 956.| Report of a AR 40403 ____. Cop¥ 218~ | e,
Suspsct or AR 801-270 ceived
Cazge of VD from
Among Per- RMS or
sons Exam- AFEES,
ined for Mili- when
tary Service. appllcable.

1A DA Form 830 will he prepared for qualified Reserve component ACDUTRA personnel
and all three copies will be filed In individual's DA Form 201 (Military Personnel Records Jacket).

1 Not applicable to members of the Reserve components performing initial tour ol ACDUTRA
under the Regserve program of 1963 (REP 63).

1 Attached to the duplicate copy of DD Formo 4 for Army Reserve personnel enlisted under the
provisions of the Reserve Enlistment Program of 1963 { REP 63) will be & copy of the written agree-
ment acknowledglng the tralning and service obligetlon Incurred by the member by enlistment
under this program. This agreement will rerain attached to the duplicate copy ¢/ DD Form 4 and
filed in the member’s personnel records Jacket.

+ Attached to duplicate will be one copy ol the orders, duplicate SF 88, original 3F 89, DD Form 98
(If requtired) and DD Form 1584 (if required).

¢ The origins]l DD Form 220 covering entry on active duty, a copy of the orders end, as appli-
cable, the original application and allied papers (for voluntary sctive duty only) the original 8F
84, the original DD Form 4 (for member of ARNGUS), and the original DD Form 98, will be
forwarded to CO, AGPERSCEN. As an exception, for enlisted member whose application was
torwarded to HQ, Department of the Army for approval, only the DD Form 220 and a copy of the
orders will be furnished,

¢ Isque If receptes walves his right to SGLI 0r elects to reduce the emeunt of Insurance from
$10,000 to 85,000, '

6961 £BIN 02
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20 May 1969 AR 612-10

The proponent agency of this regulation is the Office of Personnel Operations.
Users are invited to send comments and suggested improvements on DA
Form 2028 (Recommended Changes to Publications) to Chief of Personnel
Qperations,” ATIN: OPO-EPD, Department of the Amy, Washington,
DC 20310.

By Ovder of the Secretary of the Avnmy:

W. C. WESTMORELAND,
‘ General, United States Army,
Official : Chicf of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant Gencral.

Distribution:
- To be distributed in accordance with DA Form 12-9 requirements lor AR, Personnel Processing:
Active Army: D (qty rqr block No. 473).
NG: D {qty rqr block No. 473).
USAR: Rept Sta (5).
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20 May 1969 S\S CH

TABLE 2-1 {cont.)

PROCESSING SCHEDULE!

AR 612-10

‘Line

Action requifed

Day of
arrival ?

1st 1 '0c=
essir day

2d proc-
essing day

3d proc.
essing day

19

*Complele DO National Ageneyl Check Request (DD
Form 1584) and DA Form 3208 (Worksheet for National
Ageney Cheek Request). Upon completion of such action,
attach DI Form 369 and (when Applicable) duplieate
copy of DA Form 2981 (Application fior Determination of
Moral Eligibility for Induction); plade all documents in

ilgation of a greater scope than on ENTNAC,

X

20

Initiate Iicenlistment Data Card (DA
cach reeeptee (except IRIEP 63 personiiel) TAW para-
graph 1-20, ATX G610-280. Appropriate lentries will' be
transeribed on the eard from the individgal's personncl
records and placed in the MPRJ. Entrics o the eard not
appropriate to reception proecssing will be left blank, .

21

Initiate Clenernl Educational Development Individual
Record (DA Form 669) for cach receptee. Comiplete items
1, 2,-and 3 by using the standard personnel plafe. Enter re-
sults of USATFY Achicvemoent tests administeredito Project
One TTundred Thousand personnel. Place fonygn in the
MPRJ for future use by cdueation counseclors.

22

3

(place)

23

Conduct orientation (and show films if available) concery-
ing specilic subjeets, aclivities, or programs which will i
clude: .

. Uniform Code of Military Justice

. Chaplain activitics

Red Cross functions

. Bervieemen’s Group Life Tnsurance

DA Programs:

oo T

Procedural{I nformational
Subject Eeference
AUS Reenlistment Para 6-3, AR 601-280
Officer Candidate School AR 351-5; DA Pam 601-1
Warrant Officer Flight AR 601-108
Training

See footnotes at end of table.
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AR 612-10 20 May 19469

TABLE 2-1 (cont.) ‘

PROCESSING SCHEDULE! ‘

Line Action required Day of 1st proc- 2d proc- 3d proc-
arrivai 3 | essing day| essing day | essing day

24 | Essue Identifieation Tagy if not previously issued, (Para X
70, AT 606-5, requires issuance of identification tage
as soon a8 practicable after entry into service.) .

25 | Initinte DD Form 1172 (Application for Uniform Service X
Identifieation and Privilege Card) if receptee elaims de-
pendents:

26 | Arrunge for partial payment to cach receptee. X
27 | Administer inoculations. (Immunizations for typhus, yel- X
low fever, cholera, and plague wilt not be administered to (if not
class 1-A-0 personnel at USARECSTAL) previously
adminis-
tered, and
those
which
must be
given
after
testing)
28 | Assign or nttach reeeptees to designated training activities X
or units.

29 | Prepare and distribute special orders.

30 | Ouiprocess records.

31 | Move recepiecs and their records to training activities or
units.

t Dieily schedule may be modified to mest oparatlonal requirements, but all processing indlcated will be completed within the 3-day pstiod.

¢ On day of arrival, amount of processing to be accomplished will bo determined by the USARECSTA commbander, based on recoptee’s Lime of arrival,
time spont en route, distance travelad, and mode of transportation, Receptees arriving between 2200 and 0400 hours will be given only the minimum processing
neceskary to accomplish messing and/er billeting before affording them 8 hours’ rest.

28 TAGO 3A
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20. May 1969

AR 612-10

TABLE 2-2
IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL
Action required
Line If receptee Tdentify ns preseribed As indicated below
in AR 800200 and
record information on
DA Form 240,
1 | hag civilian aequired skills 0 U O e
andfor education which fully
rqualifies him in a related
MOS.
2 | elaims quakifieation ina | .. .. As preseribed in AR 61E-6, administer language
foreign language or dialect. proficiency tests or conduet interview; score tests
and record scores andfor ratings resulting from
tests or interview on DA Form 20. Prepare and
submit DA Form 1-1 {(Personnet Data Report)
TAW provizions of AR 335-00.

qualifies ag a lingnist. f o .. Determine language code; record lnngunge code on
DA Form 1-1 (Personnel Data Report); prepare
and submit DA Form 330 (Language Proficiency
Quesilonnaire). See AT 335-60, AR 611-6, and
AR 611-201.

3 | has special qualificalions and Y | Prepare DA Form 1204 in dupliente 28 required by
aptiiudes and nicets standaurds AR 600-200. (DDA Yornt 1204 will not be prepared
contained in AT 600-200. for Rescrve component ACDUTRA reeeptees.)

Forward original and duplieate of DA Form 1294
to fraining aetivity with reeeptec’s personnel
records,

4 | is classified as conscientious . S U S
objector, 1-A-0, by Seleative
Service local board.

5 | iz an inducted physician, X Assign to Brooke Army MMedieal Center, Tt Sam
dentist, or veterinarian. Ipuston, TX upon compleiion of reception pro e~

csging TAW paragraph 2-13, AR $600-200.

6 | is an alien. X Initiate request for background investigation as

preseribed by AR 600-200. Request for BT will be
prepared and submitted IAW AR 381-130.

7 | claims proficiency with a = oo onaoo . Identify as a potential bandsman, Inform reee plee
musieal instrument, and does he may request instrumental audition by an Ae-
not have an enlistment tive Army bandmaster. Provided it docs not inter-
commitment. fere with the 3-day processing schedule, audition

may be conducted by the loeal Aective Army
bandmaster.
TAGO HA 2
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AR 61210

TABLE 2-2 {cont.)

20 May 1969

IDENTIFICATION OF SPECIALLY

DESIGNATED AND CERTAIN OTHER PERSONNEL

Action required

commitment.

Line If receptee Identify as prescribed As indicated below
in AR 600-200 and
record information on
DA Forwm 29.
8 | has an enlistinent | l. Enter enlistment commitment or program for

which volunteered in item 13, DA Form 20, to in~
sure compliance with enlistment contract and
timely entry into Basic or Basic Combat Training
TAW procedure in paragraph 5-4.1b, AR 601-210.

who claims a previous security
clearance above SECRET.

9 | has potential for career de- | __ .. ____ Identify for attention and assistance under career
velopment but lacks satis- development program by placing & rubber stamp
factory educational back- impression no larger than 2 inches square on lower
ground or experience for left corner of inside cover of individual’s DA Form
admission to an appropriate 201 (MPRJ) containing following statement “ED-
service sehool or for pro- UCATIONAL COUNSELING REQUIRED.”
motion to higher
responsibilities.

19 | i a nonprior-service individual X DA Form 1294 will be prepared in accordance

with paragraph 2-152(2) and 2-15¢(2), AR G00-
200.

2-10
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20 May 1969

APPENDIX A

AR 612-10

ADMINISTRATION OF TESTS AND RECORDING OF TEST
APTITUDE AREA SCORES

‘Tests to be
administered

A

To whom spplicable

B

Action reritired

C

Hpecly instructions

i

Army Classifi-

(ACB).

(SeeColumn
D for special
instruetions.)

cation Battery

All personnel processing
through U.S. Army Reception
Stations except:

a. Personnel who possess a
valid DA Form 1811 (Physi-
cal and Mental Status on
Release from Active Scrviee).

b, WACQC enlisteea

1. Adiminister tests in accord-
ance with DA Pam 611-160.
2. Determine final standard
‘test scores.

3. Compute aptitude arca
8COres.

4. Record initial and retest
seores and aptitude area
seores on DA Form 20 {kn-
listed Qualification Record)
in accordance with AR 600~
200.

1. The two forms of each test
contained in the Army Classi-
fication Battery will be adiin-
istered on alternate days to
preclude compromise of test
material {e.g., if the Arith-
metie Reasoning Test AR-31B
j# administered on one day, the
Arithmetic Rensoning Test
AR-4D will be administered
on the following day).
2. For personnel who possess a
valid DA Form 1811 take the
following action:

a. Transcribe ACB andfor
AQB uptitude arca seores and
scores of “Other Tests’” Lo DA

| Form 20.

I File duplicate DA Form
1811 in individual's DD Form
722 (Health Record) in licu of
initial 81 88 ([leport of Med-
ical Exumination).

3. WAC enlistces. HSce
Women'’s Army Classifiealion
Battery.

4, PERSONS ENLISTED
FOR SPECIFIC OPTIONS
ON THE BASIS OF AQRB
SCORLES ATTAINED DUR-
ING ATEERES TESTING
WILL BE ASSIGNED TO
THE TRAINING OR DUTY
FOR WHICH LNLISTED

 REGARDLESS OF SCORES

ATTAINED ON THE ACB
AT RECEPTION STA-
TIONS.

Motor Vehicle
Driver Selec-
tion Battery 1

All personnel processing
through U.8. Army Recep-
tion Stations.

1. Administer test in accord-
ance with DA Pam 611-119.
2. Compute final standard

{MDB-I) test scores.
3. Record test score on DA
Form 20.
TAGO 3A
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AR 612-10

20. May 1969

‘I'ests to be
administered

A

To wlhem applicable
B

Actiott required
o}

epecial instructions
D

Defense Lan-
guage Apti-
tude Test

Army personnel processing
through U.8. Army Recep-
tion Stations who attained a

1. Administer test in accord-
ance with DA Pam G11-131,
2. Compute final test score,

Langunge Yro-
ficiency Test.

throngh U.S. Army Reeep-
tion Stations who elain
proficiency in a foreign

language.

(DLAT). standard score of 100 or 3. Record test score on DA
higher on the GT aptitude Form 20.
area and meet other require-
ments preseribed in AT
H11-6.
Appropriate Al personnel processing 1. Administer the specifie

Language Proficicney Test,

if a testis available. Sce

DA Pam 310-8 to determine
availability of test. If a test
iz not avajlable, evaluate
personnel hased on a personal
interview ag deseribed in
appendix 13, AR 611-6.

2. Record test scores and
iest or interview ratings
{Reading and Speaking
Comprehension) on DA .
Form 20,

3. Prepare DA Form 330
{Language Fluency Question-
naire) for qualified personnel.
Fxceept for Rezerve eompo-
nent ACDUTRA personnel,
dizposgition of the three copies
of DA Forns 330 will be in
aeccordance with the instruc-
tions econtained thereon,

DA TForm 330 (Language Pro-
ficicney Questionnaire) will be
prepared for qualified Reserve
component ACDUTRA per-
sonnel and all three copies will
be filed in the individual’s DA
Form 201 (Military Personnel
Reenrds Jacket),

Typing and
Dictation
Tostsz,

All personnel processing
through U.8. Army Reeep-
tion Stations who claim skill
in Lyping and/or shorthand.

1. Administer tests in ac-
cordance with DA Pam 611-
1246,

2. Compute final standard
scores,

3. Record scores on DA
Farm 20 (Item 25—O0ther
Tests),

Officer Candi-
dite Test
(OCT-3) and
(OCT-4).

All personncl processing
through T.S. Army Reeccp-
tion Stations who attained

o GT score of 110 or higher
and are otherwise qualified
for sclection for Officer
Candidate School as provided
in AR 351-5.

¥. Administer test in ac-
cordance with DA Pam 611-
202,

2. Compute final standard
zeore.

3. Record test score on DA
Form 20.

TAGO DA
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APPENDIX B

RECORDS INITIATED OR RECEIVED AT U.S. ARMY RECEPTION STATIONS

Form(s) Placed/Filed in DA Placed/Filed in DA
Applicabla used for Furnished Form 201 (MPRJ) Filed in Form 2143 Tofthru Speeial instruetions or
Form No. Title regulation (s} each receptes Form 722 servicing digposition
receptes DPA
Placed Filed Placed Filed
Training Card | ARS14-203.....| 1. ... .. S PR D SR PRI DRI P R ERUUR TC1 will be punched and
One {TC1). machine verified.
Standard Per- AR 600-26......) 1 (plate)____|.__.____.... b, S, . [N PPN R S Placed in MPRJ when trans-
sonnel Plate, ’ mitting perscnnel racords
IAW AR 640-10,
Identification AR B06-5. oo | 2(tES) | X e e e e Issue if processing schedunle
Tags. will permit,

DA Form 20...] EnlistedQual- | ARG00-200......) 1., __. [ I, (R I ‘<N PN RN SR U Do not perforate or fasten form
ification NGH 25-5 in DA Form 201.

Record. AR 140-111

DA Form 41._.| Record of AR G00-10. .| 2€sat) ||l X (dupe) - o feee e e[ If original erroneonsly received,
Emergency NGR 255 forward to TAG IAW AR
Data. 600-10.

DA Form 61... Appticaticn for | AR 351-5........ TR b SENUUUIN [ DU UON R N (RN Assist individuals who meet
Appaint- minimum requiremants for
ments, 0CS and who indjcate desire

te apply for OCS (o com-
pleting application {DA
Form 61). Application will
not be indorsed. Tt will be
forwarded with personne}l
records to gaining training
activity commander for
processing.

DA Form 201..[ Military Per- AR B40-10_____.. ) S R ISR E I P IR I reeusuzeee--| Forwarded to next nnit of
sonzel Rec- - assignment JTAW AR ¢40-10,
ords Jacket,

V.5, Army.

DA Form 201a.| Field Personnel | AR640-10_____. [ 1. . ____ [ RN P T, [ RN BN Forwarded to next unit of
Fils Divider. assipnment TAW AR 640-10,

DATForm 330 1.1 Language Pro- | ARGI1-6..._._ I G013 TN DR [ b (53 RN PN PP I wenmann_.aw--| Disposition of orig and ¢y 3 will
ficiency be as indicated on the DA
Question- Form 330. (For disposition of
naire. forms for Reserve component

ACDUTRA personnel, see
note 1.)

DA Form 423 .| Application for | AR 606-5........ R DU R I (.73 Y DY (RGN [P ISR _.1 Duplicate retained by issuing
Identification officer end filed in nomerical
Card. order by serial number of

card. {(Following items on DA
Form 428 may be eliminated:
3, 4, 8 through 16, and signa-
turs of applicant i not pre-
pared by individual
concerned.)

See footnotes at end of table.
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Form(s) Placed/Filed in DA Placed/Filed in DA
Applicable used for Furnished Form 201 (MPRRJ) Filed in Form 2143 Tofthm Speclal instruetions or
Form No. Title reguilation (s) each receptes Form 722 servicing disposition
recePtes DPA
Placed Filed Placed Flled

DA Form 451__| Milltary Leava | AR AI0-5 ... 8 DRI PRI PSSP SN S SN X
Record,

DA Form 669..; GED Individ- | AR 621-5......__ e Ay X
ual Record.

DA ¥orm HRecord of Per- | ARGM0-200 | 2. .| oo X (orig

12043 sonnel With & dupe)
8peclal Qual-
Mfications.

DA Form 1315.[ Reenlistment ARBOI-280 | 1o
Data Card. :

DA Form Allotment Au- | Part 6, chapter | 4 (set) oo | Trpo o oooo]emoomae s cmmmc e

13412 thorfzation 8, DOD

{To start, Military Pay

Btop, and and Allow-

Change Allot- ances Entl-

ments). tlsments
Manusl;
chapter 2,
AR 37-104-2,

DA Form 1311_| Physical and AR601-210____ | Dupieats | |iaoeeiiicfreeiaaeaaaa x
Mental racslvad
8tatus on frorn
Ralease RM8.
from Active
Bervice,

DA Form 1006.| Tax Withhold:- | Chapter 2, SRR RN (RS UOURI I S X
ing Record. AR 37-104-2,

DA Form Computation PN 2 1) 5 NN I OO IOUOURNUUIon SOt Dttty FNOItvUU: FUIUINIUIUIuIotos PRI (I Desitoy alier recording on

2035-R. of ACB Apti- DA Form 20.
tode Area
BCOTES.

DA Form 2139.| Military Pay Chapter 4, AR | 5 (sgt)--.—-_. NS PR I I SN, COPF Soennfommeeaaes Caples 1 through 4. To finance
Voucher, 37-104-2, and acconnting officer.

DA Form 2143 | Financlal Data | Chapter 3, AR | 1. oooevvemoafocmommceema| Kemmocomececerner i oo e e e e e Placed in MEPRT when trans-
Records, US 37-104-2. mitting personnel records
Armg. TAW AR 640-10.

DA Form 2081, Application ARSII-200, e Cyaf Cy (i
for Deter- ateh to ateh to
mination of DD DD
Moral Form Form
Elgiclity 1684). £7).
for Induction.

DA Form 3053.| Declaration of Bee I, Chap ¥, - T . I ——— P .57, T P Original to VA Office having
Beneflts Re- AR 37-125, jurisdiction over members
celved and Para 80204, claim. (Ses AR 930-10 for
Walvers. DODPM. listing of VA reglonal offices.}

DDA Form 3208.] Worksheset for ARISI-IA0 | L cfimenanaaas o~
Natjonal
Agency
Check.

Request.

6961 LI 03T
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DA Form Authorization Chapter 2, AR | 2 (set) |ocemoooeenon J ! P -4
52981 to Start and B7-104-2.
Step BAQ
Credit.
DA Form §022.| Army Qualifi- AR 601-210.____. 1 (R PO, averreloamecaenaennan [ AN SN F Destroy after recording on DA
cation Bat- AR 601-270 Form 20,
tery, AQB,
Searing Work-
sheet.
DA Form 8057.) Army Qualifi- AR M40-111__ . ) Ry PSSO RpRputt SRS SAPU R RS IO Destroy after recording on'DA
cation Bat~ NGR 26§ Form 20,
tery, AQB,
Reserve Com-
ponent Edi-
tion Scoring
Worksheet,
DA Form 3328 | Indiv/Orgn ARTO-S4 Y2 RN . o (7 BN FORNISNUNINY F S [Pt P Duplicate retained by {ssning
Cloe Equip AR 73535 officer,
(Femsle). AR 135460
NGR 7523
DA Form 3227.| Individuay ARTO0-84_,__._ 12 || XAordg) || Duplicate retained by issning
Organiza- AR 735-35 officer,
_ tlonal Cloth- AR 135480
{ng and NGR 752-3
Equipment
Record
: (Male).
DD Form 2A..| Identification AR G065 __ 1 . ) P N [ PR PO Issue of processing schedule will
Card (green). permit. (Ses para 25, AR
. 606~5.)
DD Form 41_.| Enlistment AR801-210. .| Duplleate ... .| ... X
Contract— | AR 140-111 recelved
Armed Forces from
of the Tnited RMSor
Btates. Army
Reserve
units.
NGE 255...... Zeopies oo aeeeaen|oaiaiiioiie Xorg it | el Copy to CO, USAAC, 97100
received ’ received) Page Blvd,, 8t. Louls,
from Missonri 631824
Army
Natignal
Guard
Units,
DD Form 44_..| Record of Mil- | AR 13590.._____| 3 Dupe  feeoiieeeoae. B2 413 N PR I PR RPN R Originel to Selective Service
_ itary Status AR 10-111 Loeal Board,
_ of Registrant, X
DD Form 47..-.| Record of In- AR 601-270......| Dupere-  [oooeimomoaifoeiiiiiineaas X
duction. celved
from
entrance
i station.
DD Form 53 | Notificatione! | ARS0149._.___{1  |........ [ (R [P SPUE PSP NN DU P To State Director of Selective
Entry into Service LAW AR 601-49.
Active Mil-
itary Service.

See footpotes at end of table.
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Form(s) T'laced/Filed in DA Dlaced/Filed in 13A _ )
Appllcable used for Furnished | ©  Form 201 (MPRJ) Filed in Form 2143 Tofthru Special instructions or
Form No. Title rogulation{s) cach receptee Form 722 servieing disposition
recepiee DA
Tlaced Filed Placed Filed
DD Form 98...| Armoed Forces | AR 604-10._.__ Recelved ... . ___ . jo_..o..... X
Becnrlty NGR 235 from
Question- RMS,
naire. entrance
station or
Reserve
com-
ponent
units.
DD Form 1372.| Applcation for | DOD Milltary |4 . ... X
Basle Allow- Pay snd
anee for Allowances
Quarters for Entitlements
Membars Manual; AR
with 37-104-2.
° Dependants.
DD.Form - »Certification of | ALt 600-200....__{ 1 {whenap- | X
2154, Appointment propriate).
for Noncom-~
missioned
and Peity
Officers,
DD Form 220 .| Active Duty ' | AR 135-200....__ 2 (For I FPN I ¢ & 107+ S SR E [N Original—w/eopy of c{rdm
Repert. {ACDUTRA) | ARNGUS wicopy attached—to CO, USAAC,
for tours of orders 9700 Page Blvd, St. Louls,
of 8¢ duys attached). MO 63132,
O Tore).
3(For o XetDupe ..ol X (Trip Original--w/cepy of orders
USAR wicopy wicopy attached—te GO, USAAC,
for tours of orders of orders 0700 Page Blvd, St. Louly,
of 80 days attached), attachod— MD 63132,
OF TROre). to Nes
unit
comdr
thot
DPA
sarvicing
home
station),
AR 185210, __ 2(For  |oeeeoo-- R DU g€ o177 L R AR U [N _.| originalte CO. AGPERSCEN;
(Active ARNGUS Fort Benjsmin Horrlson, IN
Duty) for tours 462493
of 30 days
OF more).

01-219 UV
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