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AR 612-10

Cc2
‘\ CHANGE . HEADQUARTERS
\ DEPARTMENT OF THE ARMY
“‘\.,1 No. 2 WasnmnaTon, DC, 20 October 1971

PERSONNEL PROCESSING

"“-\ PROCESSING PROCEDURES AT US ARMY
RECEPTION STATIONS

Effective 1 December 1971

This cfhanye provides for processing. of disqualified personnel who have
enlzstment commitment, deletes the requirement for initiation of
background investigation for alien personnel, and updates appendix
B as pertams to disposition of records.

AR 612-10, 13 November 1970, is changed as follows:
1. Changed matenal is indicated by a star.
2. Remove old pages and insert revised pages as indicated below:

‘\\‘ Remave pages Traert pages
| S S 2-4.1
N2-dand 26 o _...___ e e e ce e ne 2-5 and 2-6.1
N29and 2-10_____________.. _ e e e e 2-9 and 2-10
Sa-fandd-2 o ______._. e e e 4-1.and 4-2
™~B-1 through B-7. L M e e B-1 through B-8

. 8. File this change sheet in front of publication for reference purposes.

The proponent agency of this regulqhon is the Office of Personnel Operations.
Users are invited to send commenls\und suggested improvements on DA
Form 2028 (Recommended Changes“to Publications) direct to HQDA
{DAPO-EPP-P), Washington, DC 203\1\0.

N

By Order of the Secretary of the Army:

\\
W, . WESTMORELAND,
Gehqml, United States Army,
Official : Chief, of Staff.
VERNE L. BOWERS,
Major General, United States Army, y
The Adjutant General. .

Distribution: :
To be distributed in accordance with DA Form 12-9 requnbments for

AR, Personnel Processing. .
Active Army: D {qty rqr block No. 473). \
HRN@: D (qty rqr block No. 473). s
USAR: Rept Sta (5). s,

RETURN TO AriiY '"m‘ ARY
ROOM 1 A SIS PE"\!T;E@ON_

TAGO 199A—O0ctober 4830-468—71 \
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AR 612-10

N ' *C 1

\\\ CHANGE HEADQUARTERS

N DEPARTMENT OF THE ARMY

No. 1 WASHINGTON, DC, 18 May 1971

\.\ PERSONNEL PROCESSING
AN PROCESSING PROCEDURES AT US ARMY
\-\ RECEPTION STATIONS
N Effective 1 June 1971

This changé deletes all except the mandatory issue of oriegntation pub-
lications to fhe new Army accessions, updates Servicemens’ Group Life
Insurance optmns, and limits the issue of General Educational Develop-
ment Indwldual\l_‘?ecord (DA Form 669).

AR 612-10, 13 Nc}vember 1970, is changed as follows:

1. Changes are 1nd1cate.d by a star.
2. Remove old pages a\nd insert new pages as indicated below:

Rsmove pages— Insert pagess—
2-6 through 2-8 _______ 5\ __________ 2-5 through 2-8
v 4land 4-2 4-1 and 4-2
___________________________ LS o 55 |

\,
",

3. File this change sheet in ern_t of publication for reference purposes,

%

The proponerit agency of this reguluhon is the Office of Personnel
Operations. Users are invited to send comments and suggested im-
provements on DA Form 2028 (Recommended Changes to Publications)
direct to Chief of Personnel Operations, ATTN: EPPMP, Department of
the Army, Washington, DC 20310,

By Order of the Secretary of the Army:

W. C WESTMORELAND,
General, United States Army,
Official ; Chief of Staff.
VERNE L. BOWERS, s
Major General, United States Army, *,
The Adjutant General.

Distribution: '

To be distributed in accordance with DA Form 12-9 requ1rements
for AR, Personnel Processing. Y

Active Army: D (Qty Rar Block No. 473).
ARNG: D {Qty Rqr Block No. 478).
USAR: Rept Sta  (6).

*This change supersedes DA message FPPMP 1918362 Mar 71 (U), subject: Orlen- .
tation Item on Mandatory Contrihution Policy. E
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C \ | l HEADQUARTERS
DEPARTMENT OF THE ARMY
Wasmingron, DC, 183 November 1970

PERSONNEL PROCESSING

PRGCESSIN G PROCEDURES AT U.S. ARMY RECEPTION STATIONS
\ Effective 1 January 1971

This is a complete revision of AR 612-10 and changes are made through-
out. "Principal changes provide for: Lengthening of the processing
schedule to 4 days; a check to insure each individual receptee has a
SSAN; exemption of Class I-A-0 personnel from immunization af the
USARECS‘TA for typhus, yellow fever, cholera, and plague; and assign-
ment of chnsc&entaous objectors to the USAMEDTC and inducted
physicians, dentists, and veterinarians to BAMC, Fort Sam Houston,
Texas, upon c%mpletwn of receptee processing. Supplementation of this
regulation is pe)‘m;tted by CG, CONARC. If supplements are issued, one
copy of each will\be furnished to the Chief of Personnel Operations,

ATTN: EPPMP.
N
CmsprEr 1. GENERAL ! Paragraph  Page
Puarpose and seope---_-_--:\:\. ____________________________________________________ 1-1 1-1
Commander responsibilities. - N .. .. 1-2 1-1
2. PERSONNEL AND ADMINfSTRATIVE PROCESSING PROCEDURES
General ... _ . .oo..0 N e e o e e e e e e mmmem e —mmm————am 2-1 2-1
Personal factor in processing___.__ \""i ______________________________________________ 2-2 2-1
Scheduling of processing . .. ___ e e~ e m e e — e ———————————— 2-3 2-1
Test administration_._ ___ - _._.___._ k e e e mm e m e ———— R 2-4 2-1
Interviewing procedures.._____.___.__ :‘,. __________________________________________ 2-5 - 2-2
Identification of specially designated and ce\tam other personnel. .. - _____ 2-6 2-2
Clob N 18818 o L o o e e e N e e e 2-7 2-2
Disposition of eivilian elothing ... _______ '!r _____________________________________ 2-8 2-2
Medical processmg--____-__-__-__-___-__q__\_ ______________ e e —— 2-9 2-2
Walver of Veterans Administration disability pensmn or compensabion. .. oo o 2-10 2-3
Partial pay - - e e A e e — e e 2-11 2-3
Kitehen police dubies_ . .- oooa o .. :": _______________________________ 2-12 2-3
Movement procedures and strength accountability... _‘:-.\_ _____________________________ 2-13 2-3
3. RECORDS PROCESSING
General. _ - ..o RPN 3-1 3-1
Preparation of forms__#________________-_____,______-_‘f-;‘___,_____,____-___, ______ 3-2 3-1
Disposition of records_ . . oo e A e e 3-3 3-1
4, ORIENTATIONS
PO e e e e e 4-1 4-1
Initial orientation. — . . o e e N e 4-2 4-1-
Personal affairs orientation. - - . __ L ____ _____.__. \_ _________________ 4-3 4-1
ApPExpIX A, ADMINISTRATION OF TESTS AND RECORDING OF TEST A‘PTITUDE ATREA
SO R E S o e o e e o e e e e A-1
B. RECORDS INITIATED OR RECEIVED AT U.5. ARMY RLCDPTION STATIONS. ... B-1
\

*This regulation supersedes Aﬁ/GIZ—IO. 20 May 1969, including all changes; QPO message 011\83.\72 June 1966
subject : Immunization for Class I-A—Q Personnel; and OPO message [719227 July 1970, subject: Change t6:AR 612-10.

TAGO 263A—November 430-460°—70 i


EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS


13 November 1970

‘AR 612-10

CHAPTER 1
GENERAL

1-1. Purpose and scope. ¢. This regulation pre-
scribes procedures for reception processing of male
enlisted personnel at U.S. Army reception stations.

b. Applicable portions of this regulation will
be used for reception processing of female enlisted

personnel at the United States WAC Center, Fort

McClellan, AL, and at WAC detachments desig-
nated to accomplish initial processing and reas-
signment of female reenlistees who are assigned
from recruiting main stations, posts, camps, or
stations,

TAGCO 283A

¢. Applicable portions of this regulation will be
used at installations as a guide for reception proc-
essing of prior-service male personnel who are as-
signed from recruiting main stations direct to a
CONUS station, or to a U.S. Army oversea
replacement station for onward movement.

1-2, Commander responsibilitiecs. Commander
responsibilities for the. operation of U.S. Army
reception stations are set forth in table 1~1,

1-1
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AR 612-10 13 November_1970

TABLE 1-1

COMMANDER RESPONSIBILITIES

Line Commander Responsible for

1 | CG, CONARC Operation of continental U.8. Army reception stations.

2 | Army commanders 1. Operating the U.S. Army reception stations within their command in accordance
and installation | with this regulation and snpplemental instriuctions issued by the CG, CONARC,
commanders exéreis- | pursuant to 1leadquarters, Department of the Army directives,
ing command 2. Providing qualificd personnel and cquipment as authorized for reception station
control of operations.

USARECSTA: | 2. Providing logistical support for 1.5, Army reception stations under their control -

to include appropriate reereational facilities/activities.

3 | USARECSTA 1. Receiving and processing receptees.
commanders 2. Insuring the cfficient reception, orientation, testing, interviewing, classification,
assignment or atéachment, and movement of receptees from U.S, Army reception
stations. ;

3. Limiting reception station processing to that authorized by this regulation and -
supplemental instructions issued by the CG, CONARC. Deviation from the proe-
essing prescribed in table 2-1 may be made, provided it does not interfere with the
4-day processing schedule.

4. Presenting a favorable image to the receptee during his initial processing. (The
irnpression made on the receptee during this period will influence his opinion of the
U.S. Army in general and his acceptance of military life.)

3. Accounting for each receptee on DA Form 1 (Morhing Report) ; reporting of addi-
tiong, deletions, or changes to personnel data on DA Form 1-1 (Personnel Data
Change Report). '

6. Taking action to oblain missing records. Pending receipt of original records, tem-
porary records will bre prepared and the receptee will be processed and moved to the
training activity or unit of. assighment.

7. Authorizing leave for receptees only in cases of verified emergency.

8. Preparing, editing, and verifying Training Card One {T'C1) in accordance with
procedure in paragraph 5-7, AR 614-200 (Control and Distribution of Trainees—
RCS OP0-65).

9. Preparing section A, Personnel Processing Station Operations Report (DA Form
3422) (RCS OP0-112} in accordance with procedure in paragraph 8, AR 612-90.
10. Assigning or attaching receplees, as appropriate, to o training activity as directed
by Headquarters, CONARC.

1-2 TAGO 2884
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13 November 1970

AR-612-10

CHAPTER 2
PERSONNEL AND ADMINISTRATIVE PROCESSING PROCEDURES

2-1. General. ¢. Commanders of U.S. Army
reception stations will check processing fo deter-
mine if backlogs occur and will take action to
eliminate conditions which delay processing. In-
gpections will be frequent during peak load
periods. At the' earliest indication of a possible
lack of training space at the on-post training
activity, the reception station commander will
notify Headquarters, CONARC by telephone or
teletype (through channels).

b. The processing required by this regulation
must be accomplished. Reception processing will
not be curtailed without prior approval of the
Chief of Personncl Operations, Departiment of
the Army.

¢. Transfer processing will not be secomplished

at U.S. Army reception stations. Receptees Béing
separated for any reason will be processed by a
transfer activity.
2-2. Personal factor in processing. a. Although
space availability, organization, and proper man-
agement influence the speed and case’ with which
processing is accomplished, careful consxdemtlon
must be given to.thie ‘manner in which receptees
are processed.

b. Processing will be conducted in such a man-
ner that the receptee will be impressed with the
efficiency of the Army and the attention given to
the receptec’s welfare. The psychological implica-
tions involved in the receptec’s fransition from
civilian to mlllpstry. life are of paramount impor-
tance. The U.S, Army re¢eption station is usually
the . receptee’s first encounter with Army proce-
dures, and he will look upon reception station
atmosphem ns 1ndlc&twe of what he may expect
in the future. The impression made during his stay
at the U.8. Army receplion station may well have
a significant influence in' shaping his -attitude
toward the Army and may later be reflected in
his performance of duty.

¢. Reception station commanders will use non-
commissioned officers” to the fullest extent in
guiding receptecs in all phases of processing.
These noncommissioned officers will be carefully
selected for these duties, and their condict and
appearance must ‘be above reproach. It is

TAGO 2634

particularly important that they exefcise every
opportunity to instill in receptees confidence and
respect for Army lpaderslup

d. Non- pnor-e,elmce ‘Active’ Army and active-
duty-for-training (ADT) receptecs will be processed
in the order in which they arrive. Whenever pos-
sible, prior-service personnel will' bé given priority
in processing over the other personnel arriving at
the same time. '

2-3. Scheduling of processing. U.S. Army recep—
tion station commanders will insure that receptees
are processed within 4 workdays. Receptees
arriving after normal duty hours will be received
with efficiency, welcomed warmly, and treated
considerately. Only the minimum essential proc:
essing will be accomplished for receptees arriving
after normal duty hours; other processing will be
initisted the next day. To preclide delay' into
training, rcceptees will be processed on Saturdays,
when necessary. Commanders may vary the proc-
essing schedule (table 2-1) to meet operational
requirements provided that—

- a. Receptees are afforded a full night's rest (8
hours) before administering tests (app A).

b. Inoculations, except adenovirus veccine, me-
ningococcal disease v&cune, tetanus-diphtheria
toxotd, poliomyelitis vaccine and the tuberculin
tine test, arc not given before administering tests.

¢. No more than 6 hours of testing is adminis-
tered on any given day, and no more than 4 hours
of ‘testing is administered without a break of at
least 1 hour. 7

d. Tine delays encountered between processing

stations because of a ‘backlog are used: to conduct

basic instruction for receptees in such sub_] ects as
position of attention, hand salute, and insignia of
rank.
2-4. Tést administration. The Army personnel
selection and classification tests listed in appendix
A will be administered in accordanée with the
principles contained in AR 611-5 (Army Person-
nel Tests). 'Test administration will be under the
supervision of a qualified test d¥aminer and
proctor.

a. The entire Army . Classification DBattery
(ACB) may be adrministered during the first ddy

2-1
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AR 612-10

of processing. No more than 6 hours of testing.will
be administered on any given day. No testing ses-
sion will extend for more-than 4. hours, and. there
must be a break for at least 1 hour after any 4-hour
session. The Driver Selection Battery and other
tests may be. administered on the second day of
processing. Inoculations, except adenovirus, me-
ningococeal disease vaccine, tetanus-diphtheria
toxoid, poliomyelitis vaccine, and the tuberculin
tine test, will not precede the administration of any
personnel selection and classification tests.

b. Components of the tests listed in appendix A
are contained in DA Pamphlet 310-8. Instructions
for administering and scoring each test or battery
are contained .in the: appropriate test manual.
The special mstructlons for test administration
contained in appendix A, and the instructions for
safeguarding test.materials contained in AR 611-5
and AR 340-16 will be followed by personnel
responsible for administering, handling, and scor-
ing tests.

¢. Unless other provisions are made in directives
governing adminjstration of particular tests, an-
swer sheets from Army testing programs will be
retained for a period of 30 deys. During this period
the answer sheets will be organized by date of
testing to facilitate identification of answer sheets
accomplished by particular individuals or groups.
Unless directives for specific tests make-other pro-
visions, answer sheets will be destroyed by shred-
ding, pulverizing, or burning after the 30-day
retention period. In those .cases in which special
directives provide for submission of answer sheets
to research organizations for study, the require-
ment for retention may be transferred to the re-
search activity. Destruction will be by the appro-
priate Test Control Officer (TCO), or under his
supervision. No destruction certificate is required;
however, the TCO will maintain records of
destruction. . ,

—5. Interviewing procedures. Each receptee will
be interviewed. DA Pam 611-1 will be used as a
guide for the conduct of the interview, The MOS
recommended by the Reserve component unit
commander for training ADT personnel will nothe
changed. Non-prior-service personnel will be asked
whether they have been granted a personnel security
clearance above SECRET, when and by whom. DA
Form 20 will be initiated or completed during the
interview and entries recorded for all receptees.
It is essential that this interview be conducted by

2-2

13 November 1970

qualified personnel. Information gained during the
interview has a far-reaching effect on the receptee

* and must be complete and accurate in every detail.

2-6. Identification of specially designated and cer-
tain other personnel. Certain personnel will be
identified as prescribed in table 2-2. '
2-7. Clothing issue. . Receptees will be .issued
personal clothing as prescribed in paragraph 5-5,
AR 700-84, except for Reserve component ADT
receptees who will be issued clothing as prescribed
in AR 135-460. Issues of personal clothing will be
recorded on DA Form 3326 (Personal Clothing
Record—Enlisted Women) or DA Form 3327
(Personal Clothing Record—Enlisted Men).

b. Uniform and footwear will be fitted as pre-
scribed in TM 10-227 and TM 10-228.

¢. Receptees who reenlist within 3 months after
the date of last discharge or release from active
duty will be issued clothing as prescribed in AR
700-84.

d. Each receptee’s clothing and duffel bag will be-
marked as prescribed in AR 746-10.

e. Clothmg and footwear will not be issued if
a receptee is to be discharged, relieved from active
duty,,or relieved from active duty for training, for
physical or other reasons.

f. Clothing shortages or réquirement for special
measurement clothing will not delay movement of
receptees upon corupletion of processing, If the
complete uniform cannot be issued, movement of
receptees to the training activity or unit will be in
civilian clothing, Under no circumstances will
receptees be moved in a mixture of uniform and
civilian clothing.

¢g. Before movement to a training activity, a
showdown inspection will be accomplished to
insure that each receptee has in his possession all
of the mandatory items of personnel clothing pre-
scribed in paragraph 5-5, AR 700-84 or AR 135-
460, ,Whlch have been issued at the installation.
2-8. Disposition of civilian clothing. Receptees
will be informed that they may keep their civilian
clothes. However, if they want to send their civil-
ian clothes home, they may make arrangements
with the local transportation officer to have them
shipped at Government expense. The mode of
shipping civilian clothing at Government expense
is at the option of the local transportation officer.
2-9, Medical processing. a. Physical inspection.
A physical inspection will be given only to Re-
serve component receptees who were not processed

TAGO 283A
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13 Novemhber 1970

through Armed Forces Examining and Entrance
‘Stations. Physical inspection will be given to other
receptees only when indicated and recommended
by, the surgeon.

b. Medical ezaminations. Receptees who have
undergone a medical examination more than 1
year before reporting to the U.S. Army réeception
station will be administered a medical examination
.of the scope prescribed in AR '40-501. Reserve
component Teceptees: who are ordered: to- ADT
within. 1 .year from date.of last medical examina-
tion will not. be required to undergo: a complete
examination. Only those tésts or.examinations re-
quired by. AR '40-501. which are not a matter of
récord on the initial report of examination will be
accomplished. See appendix IX, AR 40-501.

c. Tmmunizations.

(1) Inoculations, except adenovirus vacecine,
meningococcal disease vaccine, tetanus-diphtheria

toxoid, poliomyelitis vaccine, and the tuberculin .

tine -fest, will be administered as prescribed in
AR 40-562 after administration of all required
testing. Entries will be recorded on Standard
Form 601 (Health Record-Tmmunization Record)

as prescribed in AR 40-403 and on PHS Form -
731 (International Certificates of Vaccination) |

(AR 40-26 and AR 40-562).

Nole. Adenovirus vaceines and meningococcal disease
vaccines will be administered only when suthorized by
The Surgeon General.

(2) Immunizations for typhus, yellow fever,
cholera, and plague will not be administered-to
Cless J-A-O personnel at USARECSTA.

d. Identification tags. The receptee’s blood type
will be embossed on his identification tag "as
prescribed in AR 606-5.

¢. Health records.
tiated as prescribed in AR 40-403. Mechanical
writing equipment may be used in preprinting

forms, provided that entries are legible and are.

made in the proper spaces on the forms. .
2-10. Waiver of Veterans Administration dis-
ability pension or compensation. Receptees who
are receiving disability pensions or compensation

from the Veterans Administration for any reason

are required to waive such pensions or compensa-
tion at the time of entry on active duty. The rec-
ords of prior service personnel will be screened to
determine whether waivers have been submitted
by receptees receiving pensions or compensations.

If waivers have not been submitted, receptees will

TAGO 263A

Health records will be ini- 7

AR 612-10

execute DA Forms 3053 (Declaration of -Benefits
Reéeived and Waivers). These waivers will be
verified by the. reception station commander and
forwarded to -the appropriate Veterans Adminis-
tration Regional Office listed in AR 930-10. A'no-
tation will be nmiade in item 56 (Reimarks), DD
Form 4, that DA Form 3053 has been forwarded
to Veterans Administration. The duplicate copy
of the. waiver will be filed:in DA Form 2143 (Fi-
nancial Data Records, U.S. Army) in accordance
with paragraph 3-2¢(2) item 26, AR 37-104-2.
2-11. Partial.pay. DA Form 2139 (Military Pay
Voucher) will be prepared for each receptee. Re-
ceptees will be given partial pay only in the amount
of basic pay accrued at date of payment as pre-
scribed in the DOD Military Pay and Allowances
Entitlements Manual (DODPM).

2-12. Kitchen police duaties. «.. The reception
station commanders are authorized to retain non-
prior service receptees for 1 day to perform kitchen
police duties, provided such duty will not delay
receptees’ entry into treining. Scheduling of
receptees for such duty during processing will be
avoided. Kitchen police duties may be performed’
on nonprocessmg days, or upon completion- of
processing.

b. The basis for retention is the number of

receptees to be served at each meal at the reception
station mess only. Two men may be retained for
messes serving 50 receptees or less and one addi-
tionel man is authorized for each additional 50
receptees or major fraction thereof.
2-13. Movement procedures and strength account-
ability. Upon completion of processing, receptees
will not be delayed from entering the next training
cycle (e.g., pending training company fill, kitchen
police). Orders will be issued assigning or attaching
the receptees to the various activities indicated
below, or as prescribed by the Chief of Personnel
Operations, Department of the Army.

a. Movement of receptees to the on-post training
activity. Orders issued will relieve the receptee from
the reception station and will assign or attach him
direct to the approprmte training company of the
on-post. training activity. Prior service receptees
who do not have specific units of -assighment at
the -time of their.afrival at the Teception station
will be assignéd to the on-post training activity,
unless otherwise directed by the Chief of Personnel
Operations, Department of the Army.

2-3
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AR 612-10

b. Movement of receptees to an off-post training
activity. Orders issued will relieve the receptee from
the reception station and will assign him as indi-
cated below. Strength accountability will be in
accordance with the provisions of paragraph 1-7,
paragraph 3-10, and table 3-3, AR 680-1.

(1) Conscientious objectors. Direct to the United
States Army Medical Training Center, Fort Sam
Houston, Tex. {para 2-12d{1) AR 600-200).

(2) Inducted physicians, dentists, and veteri-
narians. Direct to Brooke Army Medical Center,
Fort Sam Houston, Tex, (para 2-13b, AR 600-200).

(3) All others. Direet -to the designated off-
post training activity.

13 November 1970

. Movement of recepiees to @ CONUS unit. Upon
receipt of assignment instructions from the Chief
of Personnel Operations, Department of the Army,
receptecs will be relieved from the reception station
and will be assigned direct to the specific CONUS
unit.

d. Movement of receptees scheduled for separation.

(1) CONUS residents. The processing of CON-
US residents will be accomplished at the on-post
transfer activity. Orders will be issued assigning
these receptees to the on-post transfer activity.

(2) Non-CONUS residents. The processing of
non-CONTUS residents will be in accordance with
procedures in section IV, chapter 2, AR 635-10.

TABLE 2-1 ’

PROCESSING SCHEDULE!

Line

* Action required

1st proc-
essing day

2d proc-
essing day

" '3d proc-

: esging day

4th proc-
essing day

!

Receive and account for personnel and records.

X

Give welcome and initial orientation talk.

X

Review records. Insure following are included:
a. A Social Security Account Number (SSAN} card. If
the individual has never been issued a card or a previ-

1 ously issued card has become lost or mutilated and the

individual has not made applieation for a new or du-
plicate one, a Form S8-5 (Application for Social Se-
curity Account Number or Replacement of Lost Card)
will be prepared and included in DA Form 201 for
submittal by the BCT commander.

b. DD Form 98 (Armed Forces Security Question-
naire)—properly prepared and executed. .

¢. DD Form 398 {Statement of Personal History)—
copy completed, signed, and witnessed. If DD Form
398 is missing or incomplete, recepiees will be furnished
a copy of the form and instructions for completing it.
When required, they wil! also be instructed to initiate
necessary correspondence to expedite completion of
form. Instructions for completing DD Form 398
contzined in appendix I1I, AR 381-130 wil
be reproduced locally. (Not applicable to REP 63
personnel.)

d. Service agreement properly executed and attached
to DD Form 4 of REP 63 ADT personnel. If the
document iz missing, & request will be dispatched
immediately to the U.S. Army arca commander or &
Siate adjutant general, as appropriate, to send a copy
of the document to the enlistee’s basic combat training
organization.

See footnotes at end of table.
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20 October 1971

TABLE 2-1—Continued

PROCESSING SCHEDULE !

C 2, AR 612-10

% ¢. Report individuals whose cnlistment
commitment is contingent on qualifieations
and subsequently, found not qualified to
HQDA, DAPO-EPO-RS, AUTOVON
74480 or 55724 as an unused asset against
training quota,

(1) Counsel ¢ach individual and advise

of alternate options available for which

they qualify.

(2) Make every cffort to obtain a
waiver of cnlistment option.

(3) If individual fails to qualify for
alternate option or eleets not to accept
alternate course of action, process for
discharge UP AR 635-200.

Line | Action required 1st proc- 2d proc- 3d proc- 4th proc-
essing day essing day essing day essing day
3— | Continued X

See lootnotes at end of table.

TAGO 1994

241


EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS


20 October 1971 C 2, AR 612-10

TABLE 2-1—Continued|

PROCESSING SCHEDULE !

let 2d 3 4th
Action required processing processing processing processing
day day day day

B2

4 | Initiate required records/forms, including X
Standard Personne! Plate and Processing
Rosters. Issue identification cards and
identification tags if processing schedule will
permit. (Mechanical writing equipment, if
available, may be used in preparing records
and forms.)

§ | Issue health and comfort items, as appropri- X
ate. These issues will be recorded on DA
Form 3327 (Personal Clothing Record—

" Enlisted Men) or DA Form 3326, (Personal
Clothing Record—Enlisted Women).

6 | Make blood group and type determinations X
{AR 40-3).

7 | Administer adenovirus vaccine, meningococ- X
cal disease vaccine, tetanus-diphtheria tox-
oid, poliomyelitis vaccine, and the tubercu-
lin tine test (tuberculin tine test) (see para
2-9¢ and “Note’’}. The tuberculin tine test
results will be read approximately 72 hours
after administration. Receptees will not be
held at reception stations solely for the pur-
pose of reading the test results. When
necessary, because of the time element, the
tuberculin tine teat results will be read at the
training activities. The date administered
and resulis of the tuberculin tine test will be
recorded on SF 601 (Health Record—Im-
munization Record) and Public Health
Service Form 731 (International Certificate
of Vaccination) (AR 40-26).

8 | Conduct physical inspection and partial X X
medical examinations, when required, as {(if not
preseribed in paragraph 2-9. completad
1st proec-
essing day)

8 | Issue orientation material, ineluding but not X
necessarily limited to—
a. DA Pam 21-13 (The Soldier's Hand-
book)
b. DA Pam 360-83 (Tips for Dependents).

18 | Arrange for receptees to receive a haircut, if X
Necessary.

See footnotes at end of table.
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C.2; AR 612-10

TABLE 2-1—Continued f

PROCESSING SCHEDULE ! I

20-October 1971

bt 2 o

Actionh required

1st

|-..processing

day

2d
processing .-
day

3d
processing
day

4th |
processing
day

Administer the Army personnel selection
and classification tests listed in appendix A,
and other specific tests required for Project
One Hundred Thousand.

X
(Administer -
tests not
given on
2d processing
day)

12

Issue and mark clothing and duffel bag.

13

Issue nametapes as prescribed by AR 6705,

14

Prapare two fingerprint records—reverse of
DD Form 369 (Police Record Check). Teo
ingure elassifiable prints, follow carefully the
fingerprinting procedures in TM 10-632.
(Attach one record to DD Form 1584; file
the other one in individual’'s MPRJ (DA
Form 201) as a permanent document.)

15

Conduct personal affairs interview.

a. Initiate applications for allotments,
SGLI allowances, and US Savings -Bonds,
when appropriate.

b. Prepare partial pay voucher for each
receptee; prepare reenlistment bonus vou-
cher, when appropriate.

¢. Take necessary action on pergonal
problems.

16

Conduct clagsification interview for initia-
tion and recording of entries cn DA Form 20
(Enlisted Qualifieation Record}. During
interview:

a. Identify college graduates and arrange
for their counseling. (During counseling,
individuals will be provided information on
the rational way in which assignments are
made, taking into account background and
aptitudes. Interviewing and counseling will
be used as a means for collecting, recording,
and reporting information regarding indi-
viduals which is essential to assign them in &
manner which takes maximum advantage
of prior education and experience.)

b. Inform receptees of NCO Candidate
program (Skill Development Base (SDBY).
Tentatively, identify individuals who have
SDB training potential. Personnel who have
shown an aptitude for leadership in civilian
life (e.g., foreman, athletic team captain,

X
(if not
conducted
previously)

Hee footnotes at end of table,

2-6
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TABLE 2-1—Continued

PROCESSING SCHEDULE!

C 2, AR 61210

AT

Actit.m required

Ist1
processing
day

2d
processing
day

3d
processing
day

4th
processing
day

school class leader or civie, social, or frater-
nity leader} will be identified by placing a
pencil entry “SDB Potential” in the re-
marks section of the DA Form 20 (Enlisted
Qualification Record). Orders transferring
these receptees to BCT will indicate “SDB
Potential’”’ as the Iast item on the name
line. (Consult AR 350-27 for SDB details.)

17

Initiate DA Form 1294 (Record of Person-
nel with Special Qualifications), as pre-
geribed in para 2-15¢, AR 600-200, when
appropriate.

I3

18

Arrange for eye examination for purpose of
spectacle, preseription, when required.

19

*Complete DOD National Agency Check
Request (DD Form 1584) and DA Form
3208 (Worksheet for National Agency
Check Request).? Upon completion of such
action, attach DD Form 369 and (when
applicable) duplicate copy of DA Form
2081 (Application for Determination of
Moral Eligibility for Induction}; place all
documents in receptee’s military personnel
records jacket.

“*Applicable to all individuals being proe-
esged, except enlistees and reenlistces
whose enlistment options require a8 personnel
security investigation of a greater scope
than an ENTNAC,

See footnotes at end of table,
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TABLE 2-1—Continued ‘

PROCESSING SCHEDULE! \

C1, AR 612-10

Line

Action required

1st proc-
essing day

2d proc-
essing day

essing day

]
3d proc-

]
4th proe-
essing day

20

Initinte Reenlistment Data Card (DA Form 1315) for each
receptee (except REP 63 personnel) IAW paragraph 1-20,
AR 601-280. Appropriate entries will be transcribed on the
card from the individual’s personnel records and placed in the
MPRJ. Entries on the card not appropriate to reception proe-
essing will be left blank.

X

*21

Initiate General Educational Development Individual Recor
(DA Form 669) for each receptee who hag not completed high
school (AR 621-5). Complete items 1, 2, and 3 by using the
standard personnel plate. Enter results of USAFI Achieve-
ment tests administered to Project One Hundred Thousand
personnel. Place form in the MPRJ for future use by educa-
tion counselors,

*22

Rescinded.

23

Conduct orientation (and show films if available) concerning
specific subjeets, activities, or programs which will include:
a. Uniform Code of Military Justice
b. Chaplain activities
¢. Red Cross functions
d. Servicemen’s Group Life Insurance
e. DA Programs:
Procedural / Informational
Reference
Para 6-3; AR 601-280
AR 351-5; DA Pam 601-1
AR 601-210

Subject
AUS Reenlistment
Officer Candidate School
Warrant Officer Flight
Training

24

Issue identiSeation tags if not previously issued. (Para 79, AR
606-5, requires issuance of identification tags as soon as prac-
ticable after entry into service.)

25

Initiate DD Form 1172 (Application for Uniform Serviee
Identifecation and Privilege Card) if receptee claims depen-
dents.

26

Arrange for partial payment to each receptee.

X

27

Adminigter inoculations. (Immunizations for typhus, yellow
fever, cholera, and plague will not be administered to class 1-
A-0Q pereonnel at USARECSTA.)

X
(if not
previously
adminis-
tered, and
those
which
must he
given
after
testing}

28

Assign or attach receptees to designated training activities or

units.

X

AGO 34984
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TABLE 2-1=—Continged |

PROCESSING SCHEDULE! |

Line Action required 1st proc- 2d proc- 3d proc- 4th prec-

essing day | essing day | essing day | essing day

29 | Prepare and distribute special orders. X
30 | Outprocess records. X
31 | Move receptees and their records to training activities or units X

! Daily schedule may be modified to meet operational requirementa, but all processing indicated will be completed within the 4-day period.
? DA Form 3208 need not be executed when required background data are contained on & current, properly exceuted and signed DD
ment of Personal Higtory). Under these circumstances the data required for accomplishment of the DD Form 1584 (Department of Defense National Agency
Chezk Request) may be taken from the DD Form 398,

orm 398 (State-

" AGO 349BA
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20 October 1971.

TABLE 2-2

'C 2, AR-612-10

ID_ENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL

Line

If receptee

Action required

Identify as prescribed
in AR 600-200 and re-
cord information on
DA Form 20.

Asg indicated below

has civilian-acquired skills
and/or education which fully
qualifies him in a related
MOS.

X

Enter the five-character MOS code appropriate
to the apprentice, journeyman, or advanced
journeyman level of skill only in item 26 of DA
Form 20.

claims qualification in a
forcign langusge or dialect.

qualifies as a linguist,

As prescribed in AR 611-6, administer language
proficiency tests or conduct interview; score tests
and record scores and/or ratings resulting from
tests or interview on DA Form 20, Prepare and
submit DA Form 1-1 {Personnel Data Report)
IAW provisions of AR 680-1.

Determine language code; rccord language code
on DA Form 1-1 (Personnel Data Report); pre-
pare and submit DA Form 330 (Language Pro-
ficiency Questionnaire}. See AR 680-1, AR 611-6,
and AR 611-201. : ;

has speciol gualifications and
aplitudes and meets the
criteria outlined in paragraph
2-15, AR 600-200.

Prepare DA Form 1294 in duplicate as reguired
by AR 600~200. (DA Form 1294 will not be pre-
pared for Reserve component ADT receptees.)
Forward original' and duplicate of DA Form
1294 to training activity with receptee’s person-
nel records.

is classified as conscientious
objector, 1-A-0, by Selective
Service local board.

Asgign to US Army Medical . Training Center,
Fort Sam Houston, TX, upon completion of

"reception processing.

*5

is an induected physician,
dentist, or allied medical
specialists.

Assign to Brooke Army Medical Center, Fort Sam
Houaton, TX upon completion of reception proc-
essing TAW paragraph 2-13, AR 600-200.

+*6

Rescinded.

claims proficiency with a
musical instrument, and does
not have an enlistment
commitment.

Identify as a potential bandsman. Inform recep-
tee hc may request instrumental audition by an
Active Army bandmaster. Provided it does not
interfere with the 4-day processing schedule,
audition may be conducted by the local Active
Army bandmaster.

has an enlistment commit-
ment.

Enter enlistment commitment or program for
which volunteered in item 13, DA Form 20, to
insure compliance with enlistment contract
and timely entry into Basic or Basgic Combat
Training TAW procedure in paragraph 5-4.1b,
AT 601-210. Also, make following permanent

TAGO 1994
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C .2, AR 612-10

TABLE 2-2

20 Ociober:1971

IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER PERSONNEL’

Action required

al who claims a previous
security clearance above
SECRET.

Line If receptee Identifly as prescribed :
in AR 600-200 and re- As indicated below
cord information on
DA Form 20.

entry in item 13, DA Form 20 of an individual
who was enlisted for an option on the basis of
qualifying AQB tesis scores: “AQB qualified; see
DD Form 4."

9 | hag potential for career devel- Identify for attention and assistance . under
opment but lacks satisfactory career development program by placing a rubber
educational background or stamp impregsion no larger than 2 inches square
experience for admission to on lower left corner of inside cover of individual’s
an appropriaie service s¢hool DA Form 201 (MPRJ) containing following
or for promotion to higher statement “EDUCATIONAL COUNSELING
responsibilities. REQUIRED.

10 | is a nonprior-service individu-~ X DA Form 1294 will be prepared in sccordance

with paragraph 2-15a(2) and 2-15¢(2), AR 600-
200.

11

hag 2 DA Form 873 (Certifi-
cate of Clearance andfox
Security Determination} in
his personnel records which
has been annotated pursuant
to the provisions of paragraph
1-7, AR 604-10.

Enter in item 18, DA Form 20, “Not eligible for
security clearance; seec AR 604-10."”

12

has been enlisted for school
-training in MOS 968 or MOB
96D. : :

Following documents will be prepared and placed
as a packet in MPRJ for transmission to train-
ing activity:

Form
DD Form 98, Armed
Forces Security
Questionnaire

DD Form 398, Statement,
of Personal History

No. required

One signed
original.

One complete,
legible, and signed
original.

DI Form 1584, DOD
National Ageney Check
Request

One complete set.

FD Form 258, Fingerprint
Card {Applicant)

Two (must be
legible and prints
classifiable).

(The above requirements are in addition to any
other requirements for these forms.)

2-10
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13 November 1970

AR 612-10

CHAPTER 3
RECORDS PROCESSING

3-1. General. a. A list of records which are
initiated or received at a reception station is
contained in appendix B. Records received from
Army National Guard units will not be remade,
but will be continued in use. )

5. Records received will be checked for accuracy.
Entries on forms.initiated will be made as pre-
scribed in regulations applicable to those forms.
3-2. Preparation of forms. Processing time may
be saved by preprinting forms with information
applicable to all receptees. Mechanical writing

TAGO 263A

equipment may be used for this purpose. A
standard personnel plate will be prepared for each
receptee as prescribed in AR 600-26. Standard
personnel plates will be used for initial pi‘epa,ration
of all finance forms. (See paragraph 3-1, AR
37-104-2 for preparation of financial data record
folders.) ‘

3-3. Disposition of records. Records initiated or
received will be disposed of as indicated in -
appendix B,

31
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20 October/1971

C 2, AR 612-10

CHAPTER 4

ORIENTATIONS

4-1. Purpose. QOricntation talks are an important
factor in processing. These talks will be conducted
in plain, nontechnical language. Visual aids will
be used whenever possible. Receptees may be fur-
nished handout inaterial to supplement orienta-
tions; however, this material will not serve as a
substitute for orientations. Orientations will be
conducted by'an officer.

-4-2. Inmitial ‘orientation. This talk will be con-
ducted as'soon as possible after receptees’ arrival.
Initial orientation will inchide; but will not neces-
sarily be limited to the following :

@ Welcomo address by the reception - station
commander (or a designated officer).

b. Explanation” of the major processing to be
accomplished.

(1) Initiation of records.

(2) Medical processing.

{3) Classification testing.

{4) Interview for initiation of DA Form 20.
(5) Identification of certain receptees.

{6) Clothing issue.

(7) Lectures and film(s).

{8) Movement to training activities.

o. Explanation of the duties and responsibilities
of receptees.

(1} Personal conduct and military discipline.

(2} Wearing of the uniform.

(3) Standards of Conduct for DA personncl
(para 19, AR 600-50).

d. Explanation as to the types of discharge cer-
tificates, their bases for issuance, and the possible
effects on reenlistment, civilian employment, vet-
erans’ benefits and related matters (para 1-12, AR
685-200 and AR 850-21).

e. Explanation of the rights and benefits of
receptees.

(1) Right to lodge just and honest complaints
and grievances.

(2) Postal services,

(3} Legal assistance,

{4) Medical facilities.

(5) Recreational facilities/activities.

(6) Religious services.

(7) Leaveand pass policies,

(8) Partial pay.

TAGO 199A

(9) Post exchange facilities.

{(10) Medical care of dependents, See AR 40-
121 and DA Pam 608-2.

. (11) Financial care of dependents. See part
6, chapter 2, DOD Military Pay and Allowances
Entitlement; Manunal (DODPM), AR 87-104-2,
and DA Pam 608-26. )

(12) Movement of depeﬁd_ents.

(13) . Privately owned vehicles.

(14) Visitors.

(15) Family correspondence.

(16) Shipment of civilian-clothing.

{(17) Classification asa sole surviving son, evi-
dence needed, and procedure for making apphca-
tion during BCT. (“Sole surviving son® is defined
in AR 614-75.) _

f- As a part of the initial orientation prescribed
by b above, the new soldier will be informed of the
purpose of his interview which is to be held during
the third or fourth day of processing. Also, he will

be informed that he will be asked questions con-

cerning, his education, civilian employment, and
hobbies. Using this mformatmn, test scores, and
other assignment criteria of the new soldier, the
interviewer will counsel him as to training ﬁelds
available and for which he is qualified. The new
soldier will then be afforded an opportunity to ex-
press a personal preference for training. However,
it will be made clear during the orientation that
he may not be assigned to this preferred or recom-
mended training if the Army needs him in some
other training,

g. Brief all RA enlistees and those inductees

who enlist in the Regular Army under the vecep-
tion station enlistinent program on the mandatory
deduction of $1.20 per year ($.10 per month) from
their pay in support of Soldiers’ Home. Informa-
tion for the briefing will include the history of
Soldiers” Home, its location, capacity, and the
nature of the bensfits (app C).
4-3. Personal affairs orientation. Orientation
talks will be scheduled during processing and will
inelnde, but will not necessarily be limited to, the
following :

@. Service obligation.

b. Pay.

41
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C 2, AR 612-10

¢. Reemployment rights. (DA Pam 135-2 con-
tains procedures for briefing of USAR and

ARNGUS personnel ; also includes information-on

reemployment rights after military training.)

d. Commercial life insurance. (Counsel person-
nel in accordance with procedure in paragraph 10,
AR 210-8.)

e. General solicitation. Subject to appropriate
controls, civilian salesmen are often authorized to
solicit on military installations, offering for sale
products such as encyclopedias, Bibles, clothes,
automobiles, and other articles not available in
the cxchanges. Many individuals desire and need
these produets, but it is up to the individual him-
self to make certain he is not being vietimized. The
fact that some salesmen may call on an individual
does not indicate that the Army indorses the sales-
men or their products. Individuals should exerecise
as much_caution when entering a private transac-
tion on an Army installation as they would in
civilian life.

f- Allotments.

g. Settlement of private debts. Sec AR 600-5
iu' pohcy and procedures concerning private in-
debtedness and financial obligations.

h. Social Security (Federal Old-Age and Sur-
vivors Insurance). (Inform personnel of the bene-

4-2

20 .QOctober 1971

fits ‘which may be derived from social security.
Detailed information about the social security
program is contained in section XIV, DA Pam
608-2.)

e Six months’ death gratuity pay and settle-
ment of accounts of deceased members. Scé part 4,
chapter 5, DOD Military Pay and Allowinces En-
tltIements Manual (DODPM).

y Veterans Administration dependency and in-
demnity compensation. See chapter 3, section IV,
paragraph 131, DA Pam 608-2.

%. Any pertinent local information.

. Servicemen’s Group Life Insurance (SGLI).
Explain rights, benefits, and privileges. available
under SGLI in accordance with chapter 11; AR
600-10. Emphasize. responsibility to next of kin;
individual’s - right to name beneficiary of own
choice; requirement to -complete VA Form 29-
8286 option not be insured or to be insured for
$5,000, $10,000 or $15,000; order of preference sct
by law if no beneficiary isnamed. -

. Caution on credit purchases See DA Pam
360-520.

Jri. Soldiers’ and Sailors’ Civil Relief Act. See
section I, paragraph 10, and section XIII, para-
graph 60, DA Pam 608-2.

TAGO 1954
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13 November 1970 AR 612-10

APPENDIX A

ADMINISTRATION -OF TESTS AND' RECORDING OF TEST
APTITUDE AREA SCORES

aﬁ:ﬂé&?& To whom applicable Action required Bpeclal instruetions
A B o c D

Army Classifi- All personnel processing 1. Administer tests in acecord- | 1. The two forms of each test

cation Battery | through U.S. Army Recep- ance with DA Pam 611-100. | contasined in the Army Classi-

(ACB). tion Stations except: 2. Determine final standard fieation Battery will be admin-

(8ee column a. Personnel who possess a | teat seores. istered on alternate days to

D for special valid DA Form 1811 (Physi~- | 3. Compute aptitude area preclude compromise of test

instructions.) cal and Mental Status on scores. material (e.g., if the Arith-
Release from Active Service), | 4. Record ACB test and metic Reagoning Test AR-3B -
and who do not desire a aptitude area scores and any | is administered on one day,
reteat. ACRB retest acores in item the Arithmetic Reasoning Teat

b. WAC enlistees. 24, DA Form 20 (Enlisted AR~4B will be administered
Qualification Record). on the.following day).

2. For personnel who possess a
valid DA Form 1811 take the
following action:

a. Transcribe ACB aptitude
areq scores and scores of
“Other Tests” to DA Form 20.

b. File duplicate DA Form
1811 in individual’s DD Form
722 (Health Record) in lieu of
initial SF 88 (Report of Medi-
col Examination).

3. WAC enlistees. See Wom-
en’s Army Classification
Battery.

4. PERSONS ENLISTED
FOR SPECIFIC OPTIONS
QN THE BASIS OF AQB
SCORES ATTAINED DUR-
ING AFEES TESTING
WILL BE ASSIGNED TO
THE TRAINING OR DUTY
FOR WHICH ENLISTED
BEGARDLESS OF S8CORES
ATTAINED ON THE

ACB AT RECEPTION

STATIONS, ‘
Motor Vehicle All personnel processing 1. Administer test in accord-
Driver Selec- through U.S. Army Recep- ance with DA Pam 611118,
tion Battery 1 tion Stations. 2. Compute final standard
(MDB-I). test scores.
3. Record test score on DA
Form 20.
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AR 612-10 13 November 1970
ADMINISTRATION OF TESTS AND RECORDING OF TEST
APTITUDE AREA SCORES—Continued .
a’gl:enslt:l;?el?:d To whom applicable ‘Actlon required Bpecial Instruetions

A B (o] D

Defense Lan-
guage Aptitude
Test (DLAT).

Army personnel processing
through U.8. Army Recep-
tion Stations who attained a
standard score of 100 or
higher on the GT aptitude
ares, and medt other reguire-
ments prescribed in AR
Gli-6.

1. Administer test in accord-
ance with DA Pam 611-131.
2. Compute final test acore.
3. Record test score on DA
Form 20,

Appropriate
Language Pro--
ficiency Test.

All personnel processing
through U.8. Army Recep-
tion Stations who claim
proficiency in a foreign
language.

1, Administer the specific
Language Proficiency Test,
if a test is available, See

DA Pam 310-8 to determine
availability of teat. If & test
is not available, evaluate
personnel based on a personal
interview as described in
appendix C, AR 611-6.

2. Record test scores and
test or interview ratings
(Reading and Speaking
Comprehension} on DA
Form 20.

3. Prepare DA Form 330
{Language Proficiency Ques-
tionnaire) for qualified per-
sonnel, Except for Reserve
component ADT personnel
disposition of the three
copies of DA Form 330 will
be in accordanece with the in-
structions contained thereon.

DA Form 330 (Language Pro-
ficieney Questionnaire) will be
prepared for qualified Reserve
component ADT personnel
and all three copies will be filed
in the individual’'s DA Form
201 (Military Personnel Reeords
Jacket).

Typing and
Dictation
Tests,

All personnel processing
through U.8. Army Recep-
tion Stations who claim skill
in typing and/or shorthand.

1. Administer tesis in accord-
ance with DA Pam 611-124,
2. Compute final standard
SCOrCS.

3. Reecord scores on DA
Form 20 (Item 25—Other
Tests).

Officer Candi-
date Test
(OCT-3) and
(OCT-4).

All personnel processing
through U.8. Army Recep-
tion Btations who sttained

a GT scorc of 110 or higher
and are otherwise gualified
for seclection for Officer
Cuandidate Sehool as provided
in AR 351-5,

1. Adminiséer test in accord-
ance with DA Pam 611-262.
2. Conipute final standard
score.

3. Record test score on DA
Form 20.

TAGO 2084
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13 November 1970

ADMINISTRATION OF TESTS AND RECORDING OF TEST
APTITUDE AREA SCORES--Continued

AR 612-10

Specinl instructions

Tests to be To whom applicable Action required
administared
A B [ D
Officer Qualifi- All personnel processing 1. Administer test in ac-
cation Inven~ through U.S5. Army Recep- cordance with DA Pam 611~
tory (OQE-1). tion Stations who— 263.
a. Aftain & score of 115 or | 2. Compute final seore.
higher on the OCT-3 or 3. Record score on DA
0CT-4, and— Form 20.
b. Indicate a desire to
become a candidate for an
officer commission.
Women's WAC enlistecs. 1. Record WACB test and 1. Combat A and B or IN
Army Classi- aptitude area scores attained | and AR aptitude aren scores
fication at AFEES on DA Form 20. will not be computed.
Battery 2. Destroy DA Form 6040 | 2. Personnel administered the
(WACB). {(Women's Army Classifiea- | WACB will not be tested
tion Battery, WACB Scoring | with the ACB, except under
Work Sheet) afier verification | retesting provisions of AR
of test and aptitude area 600-200.
scores,

TAGOQ 263A
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APPENDIX B
RECORDS INITIATED OR RECEIVED AT US ARMY RECEPTION STATIONS
Formf{s) Placed/¥iled in DA Placed/Filed in DA )
Applicable used for Furnished Form 201 {MP RJ} Filed in Form 2143 To/thra Bpecial instrunetions or
Farm Neo. Title regulations(s) each receplet DD Form servicing dispgsition
receptee 22 DPA
Placed Filed Placed Filed
Tralning Card Ons AR 614-200_ ... ) VR SRR (AP S RIS I S TC1 will be punched and machine
(T'Cl). verifled. . o, . i
Standard Personnel AR B00-26_._... 1(plate} ool Koo rmr e cmece e e e e memce e e Placed in MPRJ whan transmitting
Plate. .personnet records from USAREC-
STA to training center UP AR
) 640-10.
Identifieation Tags-._..| AR 808-5._.____ 2 (EBEE) - - mer| o wwwawmmcmoe | Ewccmccmma e emiom e e e e e Tssue if processing schedule will per-
mit. .
DA Form 20 _____. Enlisted Qualifi- AR 800-200_____ ) RSP ISR I SENI RPUIIPR I [ RS SN E, Transmit IAW paragraph 1-9, AR
cation Record. NGR 25-5 . 640-10. Do not perforate or fasten
AR 1406-111 this form in MPRJ.
DA Form41___._._. Record of Emergency | ARG0C-10______| 2 (set) . {oeueocooooofomaaae PG 11, N (RN FUR RO RO IR, If original erroneously received, for-
Data. NGR 25-5 ward to TAG UP. AR 600-10..
DA Form 81, Application for Ap- AR3I5-6....... : SRR (ESVUIURPRRUIN [ SR UPRRURPUR) (SRRSO [ ORI RSO SR, Assist Individuals -who meat minl-
polntments. mum requirements for 0CS and
\ who indicats desire to apply for
OC8 in completing application
{DA Form 61)., Application will
not be endorsed. It will be for-
warded with personnel records to
gaining tralning activity com-
mander for prosessing.
DA Form 200 ___.___ Military Persoinel .02 TH o (N N PSRRI USRI ORISR PRUOPRUUUORN R IR RN IR Forwarded to next unit of assignment
Records Jacket, UP AR 840-10.
U.8. Army.
DA Form 201a......- Field Personnel ARMO-10._ ... | S PSRRI NP SRR FONPIISUISEON ISP PSR HISPUIPRI SR, Forwarded to next unit of assign-
Flle Divider, ment UP AR 640-10.
DA Form 3301 ___. Langusage Proficlency | AR611-6_...... f: 3 (-1 ) O B (O, B (0} ) D I N PRSI SRS Actlve Army personnel, ses Instree-
Questionnalre. tions on DA Form 330. For Ro-
serve component ADT personuel,
808 note 1,
*DA Form 428, _____ Application for AR G0B-5...._... N SRR (R S PR UM FRUII (SR R Insure that plcture I3 secursly
Identificatlon Card. Inatened to DA Form 428 IAW AR
606-5, Duplicate retained by lssuing
officer and filed In numerlcal order
by serlal number of card, (Fol-
lowing items on DA Form 428 may
‘be eliminated: 3, 4, 8 through 18,
and signature of applicant Y not
prepared by Individual concerned.) 12
DA Form 481_.___, Military Leave AR BBO-5. | D e e X -
Record.
* DA Form 869._... GED Indlvidusl ARG2I-5... ... S FOVORNRE . SN NS NS SRUURUUUNE S SUUR I Prepars DA Form 860 only for those ©o
Record. personnel with less than a high o
“school diploma or equivalency
certificata,
See footnotes at end of table.
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Form(s) Placed/Filed in DA Placed/Filed tn DA
Applicable used for Furaished Form 201 (MP R} Filed In Form 2143 Tofthru Bpeclal instructions or
Form No. Title regniations{s) ench receptea DD Form cing disposition
receptes 722 DFPA
Placed Filed Placed Filed
* DA Form 1204,3.__ | Record of Personnel | AR 600-200.____. 2., PR SR Xordg & oo mem e e e e Place In MPRJ for transmittal to
With 8pecial dupe). BCT activity.
Qualifications.
DA Form 1315.._.| Reenlistment Data | AR 601-280_.____ | ) DU . S U (SRR FU S RN RO Transmit IAW paragraph 1-9, AR
Card. 840-10, ’
DA Form 1341, ._.__ Allotment Authord- Part 6, chapter | 4 (set) | Tripo oo e e X
zation (To start, 6, DOD Mill-
Stop, and Change tary Pay and
Allotments), Allowaness
Entitlements
Manual;
chapter 2,
AR 27-104-2.
DA Form 1811 ... Physlcal and ARG01-210,.... | Duplleate | .| | ... X
Mental Status ox regeived
Release from from
Active Bervice. RMSE,
DA Form 1996....._.| Tax Withholding Chapter 2, VPR SRS SRS [ SISO RS AR, X
Record. AR 37-104-2,
DA Form 2035-R_...) Computation of ACB | AR 80I-270. -] Yoo oo oo i cmmcese e e eemmecee oo cmmmmeed cca s e e e e Doestroy after recording on DA Form
Aptitude Area 20."
Beores. -
DA Form 2139__.__..| Military Pay Chapter 4, AR 1 B (et i e e COPF Benmfoaacccecacan Coples 1 through 4. To financs and
Voucher. 37-104-2. accounting officer,
DA Torm 2143 _..... Military Personnel Chapter 8. AR | {..covooooooc)me b SR (U FONITUUIIITS FNIPUI PUSSRIN Placed in MPRJ when transmitting
Financisl Data 37-104-2, personnel records IAW AR 640-10.
Records, US Army.
*DA Form 2081..... Application for De- ARGOI-270.. oot i aeem Cy {ifateh | mmm e | e e e If received fom AFEES, DA Form
termination of to DD 2981 will be detached Irom DDS3
Morg]l Eligibility Form Form 47 and destroyed.
for Induection, 1584, file
as allled
papen). .
DA Form 3053....._. Declaration of Bene- | See T, chap 7, SRR IR NPT P P IR, () o) T I Origingl to VA Office having jurls
fits Recelved and - AR 37-125, dietion over members claim. (See
Walvers, - Para B02M, AR 430-10 for Usting of VA reglonal
DODPM. - offices.} . )
% DA Form 3208.._._| Worksheet for Na- AR 381130, ... ) P S b U IS ISR RONUOT S R When oxisting, this form will be
tlonal Agency malntained {n the Actlon Pending
Check Request, section of MPRJ; remove uwpon
complstion of DD Form 1584, Need
not be exscuted when required
background data are contained on
a current, properly executed and
signed DD Form 888 (Statemant of
Personal History). Under these
cireumstances, the data required
for accomplishment of the DD
Form 1584 may be taken from the

DD Form 338.
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DA Form 32083 ____

2
(7]
Q
2 *DA Form 6022_____
=}
b=

*DA Form 60567.____
DA Fonn 3320.___.

DA Form 3327 ____

DD Form 2A......_.

DD Form 43.___. .

DD Form 44 _.___

DD Form47...____.

DD Form 631 ...

DD Form 98 ... ...

Authorlzation to
Start and Stop
BAQ Crodit,

Army Qualification
Battery, AQB,
Scoring Worksheet,

Army Qualification
Battery, AQDB, Re-
serve Component
Edition Scoring
Worksheet.

Personal Clothing
Record, Enlisted
Women.

Personal Clothing
Retord, Enlistod
Men.

Armed Forces Iden-
tification Card
{green).

Fulistrant Con-
tract—Armed
Forces of the
United States,

Record of Military
Status of Regls-
trant.

Notifieation of Entry
{nto Active Military
Bervice.

Questlonnalre,

o]
&a See footnotes at end of table.

Record of Induction . _

Armed Forces Security

Chapter 2, AR
37-104-2,

AR 601-210...._.

AR 601-270

AR M0-111..___

NGR 25-3

AR 801210 ..

AR 140-111

AR 140-111

AR 601-270.....

ARGOL49 .. ..

ARGM-10 ...

NGR 25-5

Duplicata
recelved
from.
RMS or
Army
Reserve
unlts.

2 coples
recelvod
from
Army

Natlonal

Guard
Units.

RMS,

entrance
statlon or

Reserve
cor-
ponent
units,

X (orig if

recofved).

DA Form 6022 recelved from AFEES
wili be detached sand removed
after mnecessary data has been
extracted.

DA Form 6067 will be removed from
MPRJ alter necessary data has
been extracted.

Transmitted [AW paregraph 1-9
AR 640-10, Duplicate retalned by
Issuing officer,

Trapsmitted IAW paragraph 1-9
AR 640-10, Duplicats retained by
lssulng officer.

Tssun if processing schedule will per-
mit, (See para 25, AR 606-5.)

Copy to CG, RCPAC, 9700 Page
Bivd., 8t. Louls, MO 631321

Original to Belective Service Laocal
Board.

To State Director of Selective Bervieo
IAW AR 60149,

TLEY 1340330 03
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Forrais) Placed/Filed In DA Placad/Filed in DA
Applicable used for Furnished Form 201 (MPRJ) Flled In Form 2143 Tofthru 8pecial Instructlons or
Form No. Title regulations(s) each rocepten DD Form servicing disposition
receptee 722 DPA
Placed Filed Plncad Filed
DD Form 1372 ___ .. AppHeation for Basic DOD Miltary | 4o oo e[ mmra e X
Allowance for Pay and
Quarters for Allowances
Mombers with Entitlements
Dependents, Manual, AR
37-104-2.
wDD Form 220. . ... Active Duty Report_.{ AR 135-200.____{ {For | iu i et ae Original—w/copy of orders attached—
(ADT) ARNGUS to CQ, RCPAC, 0700 Page Blvd,
for tours 8t. Louis, MO 63132,
of 90 days
Or more). )
-2 020 S (SRR FSU N ORI [ R S - X {Dupe Orighaal—w/eopy of orders attached—
USAR wWioopy to OG, ROCPAC, 1700 Page Blvd,
for tours of orders Bt, Lonis, MO 63132.
of 80 days attached—
or Imora). t0 Res
unit
comdr
thru
DPA
sorvicing
bome
station).
AR 136-210._._.. I{For .. . _llee-- ) SOOI oI FE Orginal ¢ GO, AGPERSCEN,
(Activa ARNGIIS, Fort Benjamin Harrison, IN
Duty) for tonrs 462404
of 80 days
O moTe). i .
T(For | e e X {(Dupe Orlgiual to CO, AGPERSBCEN,
UBAR wleopy Fort Ben)amin Harrison, IN 46249.5
for tours of ordera
of 90 days attached
or more). to Com-
mander
who fs-
sued the
active
doty o
dars thru
DPA
servicing
matnber
prior to
- eatry on
3
[ active
g daty).
- DD Form 369__..... Fiogerprint Record AR 381-130. ... b SR PR AN X (Uform)_ | e iaee e e Attach ona form to DD Form 1584
= (Reverse of Polleo AR 812-10 and place in MPRJ.
= Record Check).
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DD Form3m__..... Consent, Declaratlon | AF 140-111 . ____ Pupileate {_-..____ RO I X
of Parent or Legal recelved
Guardian. ’ “from
. RMS, or
" Army
Reserve
units.
PD Form 3%, __.... Staternemt of AR 813D 1000F  Jesceeoe- PR TP X
Personnel Mistory. | AR 601-210 recelved
ARGL-270 | from’
NGR 25-5 RMS,
‘ AFEES,
at Re
seTVE
Compg-
nent
units.
DI} Form 722_ ___...| Health Record...._... AR 40403 ... ) I A, b SRR [N [N A (SR S Placed in MP RY when transmitting
. personnel records TGP AR 640-10.
DT> Forte ¥22-1__. - Health Record— ARA-M ... ) D (R b BN NI F U FUNUU AU Placed In MPRY when transmitting
Dental, . k personnel Tecords UP AR $40-10.
DD Form 1172. __...| Appl for Unif Svo ARG ... 2(rgand | Xoooeooo ][ R [P SRS SOUPPRI Inform receptos who clalins depend-
Ident & Privilego a dape). ents to, complete application.
Card. Instroct raceptoee to send completed
: forms to his primary dependent or,
if approptiate, through military
channels to CG, Finance Center
U.8. Army, ATTN: Allotments
and Deposits Operations, Indian-
apolls, TN 46249, a3 expeditionaly
. as possible.
DD Form 1584, ____.| DOD Natlonal ARISI-130. oo | 1 (86t}enrcni]amcmacaneas b SR (PR [N P RO peameva|rmamnacen———. For processing by training activity
Agency AR 5045 or fnitial unit of asstgnment.
Check Request.
SF 88 i Report of Medical AR 40-501_, .. Duplleate  |-crcmceacmaa]ocmrmeeam R D, X
Examination. AR 135-200 receivod
AR 135210 from
AR 601-210 RMS,
AT 601-270 AFEES,
or Army
Resgerve
) units,
NGR25-5...... 2o0pies  [ocaeniooo- O P [os) % Z N FR. S Copy tc CG, RCPAC, 9700 Page
received {orlg if Blvd., Bt, Louls, MO 631326
from re-
Army . celved).
Natlonal
Guard
units. .
B3 ol S Report of Medical AR4-501 I DupMeate Yoo X
H{story. AR 135200 recefved
AR 135210 from
AR 601-210 RMS,
AR §01-270 AFEES,
or Atmy
Reserve
umrits.

See footnotes nt end of table.
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Form{s) Placed/Filed in DA Placed/Filed in DA
Applicable used for Furnished Form 201 (MPRD) Filed in Form 2143 Tojfthru Speclal Instructions or
Form No. Title regulstions(s) each receptes DD Form servieing disposition
receptee 722 DPA
Plased Fited Placed Filed
NGR25-5.._.-_| 2eoples . .. oo |ocommio i 74} PR O PR Copy te CQ, RCPAC, 5700 Page
received (orlg if Blvd., 8t. Louls, MO 631324
from Te-
Army cetved).
National
Guard
units.
BF B0l Health Record- AR 40403, ...  SPURS, PN, N B X
Chronolegical
Record of
Medleal Care,
BF 60 ..o Health Record- ARA03. .| 1 e el X
Immunization NQaR 26-5
Record.
8F602 ___ Health Record- ARAH03 .| 1Gitre e e X
8yphilis Record. quired).
BFG03.. ... Health Record- AR 40408 __ ) DU RS O (R, I [, X
Dental.
VA Form 29-8286.0_| Servicemen’s Group | AR 682, ____ |38 ... ___ oLl T P K € I S [ Beenotad__|oeoo el _ Distribute coples JAW AR 608-2.
Life Insurance
Rlection,
TD Form W-4..__... Employee's With- DOD Military | 1o | ee | e [ N X
+  holding Exemption Pay and Al-
Cartificate. lowanees En-
iitlements
Mapual; AR
I7-11-2;
NGR 25-5. .
*PHES Form 731.7,._] Internatlona) Certifi- | AR 40862 .| oo oo oot r e e e e e e e e e e e The medical officer will comply with
cate of Vaceination. | AR 40-403. the provisions of paragraph 3-5,
AR 40-403. For disposition, sce
note,?
I'HS Form 956_ .....{ Report of a Suspect AR 40403, _ .. [oliT 25 (-CT (N SR SO x
or Case of VD AR 4W01-270, celved
Among Persons from
Ezxamined for Mili- RMSor
{ary Serviee. AFEES,
when
appli-
cable.

t A TYA Form 330 will be prepared for qualified Reserve component ADT porsonnei and all

three coples will be filed in individual’s DA Form 201 (Military Personnel Records Jacket}.

# Not applicable to members of the Reserve components performing initial tour of ADT nnder

ihe Reserve program of 1963 (REP 63).

1 Attached to the dupleats copy of DD Form 4 for Ary Regerve personnel enlisted under the
provisions of the Reserve Enlistment Program of 1963 (REP 63) will be a copy of the written agree-
ment acknowledging the training and service obligation incurred by the member by enjistment
under this pregram, This agreement will remain attached to the duplicaie copy of DD Form 4 and
filed in the member’s personnel records jacket. .

4 Attached to duplicate will be one cepy of the orders, duplicate BF 88, original 8F 93, DT) Form

98 (if required) and DD Form 1684 (If required).

§ The original DD Form 220 covering entry on active duly, s copy of the orders and, as appli-

cable, the originn) application and silled papers (for voluntary sctive duty only) the orlglngl 8F-

88, the original DD Form 4 {for membesr of ARNGUS), and the original DD Form ¢8, will be

forwarded to CO, AGPERBCEN., As an exception, for enlisied member whosa application was

forwarded to HQ, Department of the Army for approval, only tha DD Form 220 and & copy of the
orders will be furnished.

¢+ Issue if receptes walves his right to SQLI or elecis to reduce the amount of insurance from
$10,000 to $5,000. Place Xarox or locally determined similar copy in DA Form 2143.

1 Alter completion of required immunizations and posting to SF 601, PHS Form 731 will be glven

to the Individual for his retention.
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18 May 1971

YWAPPENDIX C
ORIENTATON BRIEFING ON SOLDIERS’ HOME

C1, AR 612-10

AGO 34984

The United States Scldiers’ Home was establizhed by an Act of Congress
8 March 1851, as a dignified home fer old and/or disabled Regular Army
enlisted men and warrant officers, and since 1947, Regular Air Force
enlisted men and women and warrant officers.

It has been located in Washington, D. C. for over a century on a beautiful
tract of rolling, wooded land consisting of about 300 acres. Approximately
3,000 members may be accommodated and all services (room, hoard,
medical service, laundry and dry-cleaning, entertainment, hobby shops,
movies, library and many others) are furnished completely without charge.
Admission is available to any retired or discharged enlisted and warrant
officer personnel, both men and women, of the Regular Army and Air
Force who have served 20 years or mcre as warrant officers or enlisted
personnel, or have a service-connected disability rendering them unable
to earn a livelihood, or have nonservice-connected disability rendering
them unable to earn a livelihood and served during a war.

The Home derives its support by deductions from the pay of enlisted men
and women and warrant officers of the Regular Army and Regular Air
Force. The current deduction is $.10 per month, deducted annually each
30 June, at the rate of $1.20, The Home also receives income from fines and
forfeitures against Regular Army and Regular Air Force enlisted men and
women and warrant officers. No funds are provided from taxes.
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13 November 1970 AR 612-10

The proponent agency of this regulation is the Office of Pe!sonnel Opera-

tions. Users are invited to send comments and suggested improvements on

DA Form 2028 (Recommended Changes to: Publications) to Chief of Per-

B:en;{l) Operations, ATTN: EPPMP, Depariment of the Army, Washington,
310.

By Order of the Secretary of the Army-

W. C. WESTMORELAND,
General, United States Army,
Official: ) Chief of Staf. '
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
To be distributed in accordance with DA Form 12-9 requiremeénts for AR, Personnel Processing:
Active Army: D (qty rqr block No. 473).
ARNG: D (qty rqr block No. 473).
USAR: RCPT STA (5).

TAGO 283A


EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS


EppsS


13 November 1970 AR 612-10

The proponent agency of this regulation is the Office of Personnel Opera-

tions. U‘:eu are invited to send comments and suggested improvements on

DA Form 2028 (Recommended Changes to Publications) to Chief of Per-

i;:(r:mel ?pemﬁons, ATIN: EPPMP, Department of the Army, Washington,
20310.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,
Official : Ohisf of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
To be distributed in accordance with DA Form 12-9 requirements for AR, Personnel Processing:
Active Army: D (qty rqr block No. 473).
ARNG: D (qty rqr block No. 473).
USAR: RCPT STA (5).
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18 May 1971

XRQBLE 2-1—Coniinued

PRQCESSING SCHEDULE!

C1l, AR 612-10

Line

Action required

" 1st proc-
essing day

2d proc-
essing day

3d proc-
essing day

4th proce
essing day

X

Issue health antl comfort items, as appropriate. These issues
will be recorded Wn DA Form 3327 (Personal Clothing Rec-
ord—Enlisted Men) or DA Form 3326 {Personal Clothing
Record—Enlisted en).

Make blood group and Yype determinations (AR 40-3).

>4

Administer adenovirus vakXcine, meningococeal disease vac-
cine, tetanus-diphtheria toxoid, poliomyelitis vaceine, and the
tuberculin tine test (tuberculip tine test) (see para 2-9¢ and
‘“Note"). The tuberculin tine tei{ results will be read approxi-
mately 72 hours after administratjon. Receptees will not be
held at reception stations solely for She purpose of reading the
test results. When necessary, becausegf the time element, the
tuberculin tine test results will be read‘et the training activi-
ties, The date administered and results of the tuberculin tine
test will be recorded on SF 601 (Health Rhcord—Immuniza«
tion Record) and Public Health Service Form 731 (Interna.
tional Certijeate of Vaccination) (AR 40-26).

Conduct physical inspection and partial medicyl examina-
tions, when required, as prescribed in paragraph 2

X
(if not
completed
1st proc-
‘essing day)

*9

Issue orientation material, including but not necessn;‘ily
limited to—

a. DA Pam 21-13 (The Soldier’s Handbook)

b. DA Pam 260~-83 (Tips for Dependents),

10

Arrange for receptees to receive a haircut, if necessary.

11

Administer the Army personnel selection and classification
tests listed in appendix A, and other specific tests required for
Project One Hundred Thougand.

-| testa not

X
{Administer

given on
24 proe-
essing day).

12

Issue and mark clothing and duffel bag.

13

Issue nametapes as prescribed by AR 670-6.

14

Prepare two fingerprint records—reverse of DD Form 369
(Police Record Check). To insure classifiable prints, follow,
carefully the finger printing procedures in TM 10-632. (Attach
one record to DD Form 1584; file the other one in individual's

MPRJ (DA Form 201) as a permanent document.)

8ee footnotes at end of table,
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C1, AR 612-10

TABLE 2-1-—Continued

PROCESSING SCHEDULE!

|

18

May 1971

Liﬁe

Action required

1st proc-
fessing day

2d proc-
essing day

3d proc-
essing day

4th proc-
essing day

15

Conduct personal affairs interview.

a. Initiate applications for allotments, SGLI allowances,
and U.S. Savings Bonds, when appropriate.

b. Prepare partial pay voucher for each receptee; prepare
reenlistment bonus voucher, when appropriate.

¢, Take necessary action on personal problems,

X

16

Conduct claseiSeation interview for initiastion and recording
of entries on DA Form 20 (Enlisted Qualification Record).
During interview:

a. Identify college graduates and arrange for their counsel-
ing. {During counseling, individuals will be provided informa-
tion on the rational way in which agsignments are made, tak-
ing into aecount background and aptitudes. Interviewing and
counseling will be used as 8 means for collecting, recording,
and reporting information regarding individuals which is
essentizal to assign them in a manner which takes maximum
advantage of prior eduecation and experience.)

b. Inform receptees of NCO Candidate program (Skill
Development Base (SDB)). Tentatively, identify individuals
who have SDB training potential. Personnel who have shown

an aptitude for leadership in civilian life (e.g., foreman,

athletic team captain, school class leader or eivie, social, or
fraternity leader) will be identified by placing a pencil entry
“SDB Potential” in the remarks section of the DA Form 20
(Enlisted Qualification Record). Orders traneferring these re-
ceptees to BCT will indicate “SDB Potential” as the last
item on the name line. (Consult AR 350-27 for SDB details).

X
(if not
conducted
pre-
viously)

17

Initiate DA Form 1294 (Record of Personnel with Special
Qualifications), as prescribed in para 2-15¢, AR 600-200,
when appropriate.

© 18

Arrange for eye examination for purpose of spectacle, pre-
scription, when required.

19

*Complete DOD National Agency Check Request (DD Form
1584) and DA Form 3208 (Worksheet for National Agency
Check Request).2 Upon completion of such action, attach DD
Form 369 and (when applicable) duplicate copy of DA Form
2981 (Application for Determination of Moral Eligibility for
Induction); place all documents in receptee’s military per-
gonnel records jacket.

*Applicable to all individuals being processed, except aliens,
and enlistees and reenlistees whose enlistment options require
a personnel security investigation of a greater scope than an
ENTNAC.

" Ses footnotes at end of table,
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13 November 1970

AR ‘612-10.

TABLE 2-2
IDENTIFICATION OF SPECIALLY DESIGNATED AND CERTAIN OTHER'PERSONNEL
Action‘- required
Line If receptee.
" Identify as prescribed in Asg indicated helow
AR 600-200 and recard - :
information on DA Form 20,

1 | has civilian.agquired skills X Enter the five-character MOS code appropriate
and/or education which fully to the apprentice, journeyman, or advanced -
qualifies him in a related journeyman level of skill only in item 26 of DA
MOS. Form 20.

2| claims qualifieationina- . . _._______. As prcscribcd in AR 611-6, administer lnnguage
foreign-language or dialect, proficiency tests or conduet interview; score tests

’ and record scores and/or ratings resulting from
tests or interview on DA Form 20. Prepare and
submit DA Form 1-1 (Personnel Data Report)
TAW provisions of AR 680-1.

_______ q-uall.ﬁe_s 88 ;1, 1mqu1=~t :_:___,_,_,-,_,__-_-__ Determine language éode; record lahguage code
on DA Form 1-1 (Personnel Data Report); pre-
pare and submit DA Form 330 (Language Pro-
ficieney Questionnaire). See AR 68(}—1 AR B11-
6, and AR 611-201.

3 | has special qualificalions and X Prepare D‘A Form 1294 in dupli.caté' as rcquiréd -
aptitudes and meects the, by AR 600-200. (DA Form 1204.will not be pre-
criteria outlined in paragraph . pared for Rescrve component ADT receptees.)
2-15, AR 600-200, Forward original and duplicate of DA Form

1294 to training sctivity with receptee’s person-
nel records.

4 | is classified as conscientious X _Assign to U.8. Amy l\[edical Training Center,
ohjector, 1-A-0, by Selective Tort Sam IHouston, T)\, upon cﬂmpletxon of
Service local board. reception processing. .

5 { is an indueted physician, X Assign to Brooke Army Medical Center, I't Sam -
“dentist, or veterinarian. Houston, TX upon completion of reception proc-

essing TAW paragraph 2-13, AR 600-200.

6 | is an alien, X Initiate request for background investigation as
prescribed by AR 600-200. Request for BI will
be prepared and submitted TAW AR 381-130.

7 | claims proficiency witha oo .. Identify as a potential bandsman. Inform recep-
musieal instrument, and does “tee he may request instrumental audition by an
not have an enlistment Active Army bandmaster. Provided it does not
commitment. interfere with the 4-day processing schedule,

audition may be conducted by the loeal Active
Army bandmaster,
TAGO 2634 2-9
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AR-612-10.

Table 2-2—Continued

"13 November 1970

IDENTIFICATION OF SPECIALLY DESIGNATED ANDP CERTAIN OTHER PERSONNEL

Line

If receptee

Action regunired

Identily ag presctibed in
AR 600=200 and record
intformation on DA Form 20,

A# Indicated below

has an enlistrhent commit-
ment.

Enter enlistmment commitment or program for
which volunteered in item 13, DA Form 20, to
insure gompliance with enlistment contract
and timely entry into Basic or Basic Combat
Training IAW procedure in paragraph 5-4.13,
AR 601-210. Also, make following permanent
entry in item 13, DA Form 20 of an individual
who was enlisted for an option on the basi. of

_qualifying ‘AQB tests scores: “AQB qualified; see

DD Form 4.7

has potential for career devel-
opment but lacks satisfactory
educational background or
experience for admission to.
an appropriate service school
or for promotion to higher =
responsibilities.

Identify- for attention and assistance under
career development program by placing a rubber
stamp impression no larger than 2 inches square
on lower left corner of inside cover of individual’s
DA Form 201 (MPRJ) containing following
statement “EDUCATIONAL COUNSELING
REQUIRED.”

10

is & nonprior-service individual
who claims a previous security
clearance above SECRET.

DA Form 1294 will be prepared in .accordance
with paragraph 2-15a(2) and 2-15¢(2), AR 600-
200.

11

has & DA Form 873 {Certifi-
cate of Clearance and/for
Security Determination) in
hig personnel records which
haz been annotated pursuant-
to the provisions of paragraph
1-7, AR 604-10.

Enter in item 18, DA Form 20, “Not eligible for
security clearance; see AR 604-10.”

12

has been enlisted for school
training’ in MOS 96B or MOS
96D.

Following documents will be prepared and placed
as a packet in MPRJ for transmission to train-
ing activity:

Form No. required
| DD Form 98, Armed One signed
Forces Security original.

Questionnaire

DI Form 398, Statement
of Personal History

One complete,
legible, and signed
. original,

DD Form 1584, DOD One complete set.
National Agency Check

Request

FD Form 258, Fingerprint
Card (Applicant)

Two (must be
legible and prints
classifiable).

(The above requirements are in addition to
aty other requirements far these forms.}

2-10
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18 May 1971

C1, AR 612-10

CHAPTER 4

ORIENTATIONS

4-1. Purpose. Orientation talks are an impor-
tant factor in processing., These talks will be
conducted in plain, nontechnical language.
Visual aids will be used whenever possible.
Receptees may be furnished handout material
to supplement orientations; however, this mate-
rial will not serve as a substitute for orienta-
tions. Orientations will be conducted by an
officer.

4-2. Initial orientation., Thigs talk will be
conducted as soon as possible after receptees’
arrival. Initial orientation will include, but will
not necessarily be limited to the following:

a. Welcome address by the reception station
commander (or a designated officer).

b. Explanation of the major processing to ke
accomplished.

(1) Initiation of records.
(2) Medical processing,
(8) Classification testing.

{4) Interview for initiation of DA Form
20,

(5) Identification of certain receptees.
(6) Clothing izsue.

(7) Lectures and film(s).

{8) Movement to training activities.

¢. Explanation of the duties and responsibil-
tties of receptees.
(1) Personal conduct and military disci-
pline.
(2) Wearing of the uniform.

{3} Standards of Conduet for DA person-
nel (para 19, AR 600-50),

d. Explanation as to the types of discharge
certificates, their bases for issuance, and the
possible effects on reenlistment, civilian
employment, veterans’ benefits and related mat-
ters (para 1-12, AR 635-200 and AR 350-21).

e. Explanation of the rights and benefits of
receptees.

AGO 3498A

{1) Right to lodge just and honest com-
plaints and grievances,.

(2) Postal services.

(3) Legal assistance.

{4) Medical facilities.

(5) Recreational facilities/activities.

. {6) Religious services.

(7) Leave and pass policies.

{8) Partial pay.

(9) Post exchange facilities.

{(10) Medical care of dependents. See AR
40-121 and DA Pam 608-2,

(11) Financial care of dependents. See
part 6, chapter 2, DOD Military Pay and
Allowances Entitlement Manual (DODPM),
AR 37-104-2, and DA Pam 608-26.

(12) Movement of dependents.

(13) Privately owned vehicles,

{14) Visitors,

(15) Family correspondence.

(16) Shipment of civilian clothing.

(17) Classification as a sole surviving son,
evidence needed, and procedure for making

application during BCT. (“Sole surviving son”
is defined in AR 614-75.)

f. As a part of the initial orientation pre-
scribed by b above, the new soldier will be
informed of the purpose of his interview which
is to be held during the third or fourth day of
processing. Also, he will be informed that he
will ke asked questions concerning his educa-
tion, eivilian employment, and hobbies. Using
this information, test scores, and other asgsign-
ment criteria of the new soldier, the inter-
viewer will counsel him as to training fields
available and for which he is qualified, The new
soldier will then be afforded an opportunity to
express a personal preference for training.
However, it will be made clear during the ori-
entation that he may not be assigned to this
preferred or recommended training if the
Army needs him in some other training.

4-1
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. Brief z2ll RA enlistees and those indue-
tees who enlist in the Regular Army under the
reception station enlistment program on the
mandatory deduction of $1.20 per year ($.10
per month) from their pay in support of Sol-
diers Home. Information for the briefing will
include the history of Soldiers’ Home, its loca-
tion, capacity, and the nature of the benefits
(app C).

4-3. Personal affairs orientation. QOrientation
talks will be scheduled during processing and
will include, but will not necessarily be limited
to, the following :

a. Service obligation,
b. Pay.

¢. Reemployment rights. (DA Pam 135-2
contains procedures for briefing of USAR and
ARNGUS personnel; also includes information
on reemployment rights after military frain-

ing.)

d. Commercial life insurance. (Counsel per-
sonnel in accordance with procedure in para-
graph 10, AR 20-8),

e. General solicitation. Subject to appropriate
controls, civilian salesmen are often authorized
to solicit on military installations, offering for
sale products such as encyclopedias, Bibles,
clothes, automchiles, and other articles not
available in the exchanges. Many individuals
desire and need these products, but it is up to
the individual himself to make certain he is not
being victimized. The fact that some salesmen
may call on an individual does not indicate that
the Army indorses the salesmen or their prod-
ucts. Individuals should exercise as much
caution when entering a private transaction on

18 May 1971

an Army installation as they would in civilian
life.

f. Allotments.

g. Settlement of private debts. See AR 600-5
for pclicy and procedures concerning private
indebtedness and financial obligations,

h. Social Security (Federal Old-Age and Sur-
vivors Insurance). (Inform personnel of the
benefits which may be derived from social secu-
rity. Detailed information about the social secu-
rity program is contained in section XIV, DA
Pam 608-2.)

1. Six months’ death gratuity pay and settle-
ment of accounts of deceased members. See
part 4, chapter 5, DOD Military Pay and
Allowances Entitlements Manual (DODPM).

§. Veterans Administration dependency and
indemnity compensation. See chapter 3, section
IV, paragraph 131, DA Pam 608-2.

k. Any pertinent local information,

%l Servicemen’s Group Life Insurance
(SGLI). Explain rights, benefits, and privileges
available under SGLI in accordance with
chapter 11, AR 600-10. Emphasize responsibil-
ity to next of kin; individual’s right to name
beneficiary of own choice; requirement to
complete VA Form 29-8286; option not he
insured or to be insured for $5000, $10,000 or
$15,000; order of preference set by law if no
beneficiary is named.

m. Caution on credit purchages. See DA Pam
3€0-520,

7. Soldiers’ and Sailors’ Civil Relief Act. See
section I, paragraph 10, DA Pam 608-2.
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APPENDIX B
RECORDS INITIATED OR RECEIVED AT U.S. ARMY RECEPTION STATIONS

Fotr(s) Placed/Filed in DA Placed/Filed in DA )
Applicabla used for | Furnished Form 201 (MPRJT) Filod in Form 2143 Tojthru Bpecial instructions or
Form No. Titlo regulation (s) each receptes DD Form servicipg dtsposition
roceptes T2 DPA
Placed Filed Placed Filed
Traming Card " | AR 614-200..._. ) I [, b SN (RN ISP R R A TC1 will bo panched and
One (TC1). machine verified.
Stapdard Per- |} AR 600-26,._.. .. 1{piatey e e b NP [N NUR NUUNIPORN SU PN I Placed in MPRJ when trans-
sonnel Plate. mitting personnel recerds
trom UBARECATA to
tralning center TP AR 640-10.
Identification AR 500-5_....--| 2 (tags) -] cemea- b GR— R ISR EUNI [N O — Isstte If processing schadule
Tags. . will permit. ©

DA Form 20...{ Fulisted Qual- | AR 600-200. ... | B IO R b, SRUUUUUH IR JUNPUUUIN EE R Do not perforate or fasten form
ification NGR 256-5 in DA Form 201.

Reoord. ‘AR 140-111

DA Form 4...| Record of AR G010, o] 2(860) e e e X (Aupe} .. e e e e If original erroneonsly recelved,
Emergency NGR 255 forward to TAG UP AR
Data. 0010,

DA Forin 61__.} Appleationfor | AR 351-5. .. .-| 3 . ooooeen]ieaaaannes . ST PR U SRIURIR RN SO Assist Individeals who meet
Appoint- minimtn requirements for
meals, 0C83 and who indlcate desire

to apply for OC8 In com-
pleting application (DA
Form 61). Application will
not be indorsed. It will be
forwarded with personnel
records to galning tralning
activity commander for
processing.

DA Form 201_.| Miiftary Per- o8 R TS (N I DO SNSRI IR [N NUINURIOR IR NS RV, Forwarded to next unit of
sonhel Rec- assignment UP AR 640-10.
ords Jacket,

U.B. Army.

DA Form 20la.} Field Personnel | AR 640-10.___... | Y ISP SN [ T . I [ . Forwarded to next unit of
File Divider. assignment VP AR 640-10.

DA Form 3300.| Language Pro- | ARGIIB. .| (508} e leeicm e eeecnanas b (072 SN EENURPOI [RIURIRTN [URIURI R, Disposition of orig and cy 3 will
Aciency be as indieatéd on the DA
Question- Form 336. (For disposition of
naire. forms for Heserve component

' AT personnel, see note 1,3

DA Fortn 428..) Appileatfon for | ARS0S-6 .. |2 ... d......] PO . o (<15 I's RN PSR ISR [ R DupHeate retained by fssuing
Identification . officer and filed In numerieal
Card. order by serial number of

card. {Followlng iteros on DA
Form 428 may be eliminated:
3, 4, 8 through 16, and signa-
ture of applicant i not pre-
pared by ndividnal

See [ootnotes at end of table.

concerned.)
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RECORDS INITIATED OR RECEIVED AT U.S. ARMY RECEPTION STATIONS—Continued

Form(s) Placed/Filed in DA Placed/Filed in DA
Applicablo used for Furnished Farm 201 (MPRJ) Filed in Form 2143 Tofthrx Speclal instruetions or
Form Ko. Title rogniationis) enth Teeepien DD Form servicing dispoaition
roceptoo 722 DPA
Flaced Filed Placed Filed

DA Yorm 481__.| Military Leave [ ARGI-5 . _F 1 oo feieiaaaon. ) P RRIRON (PRSPPI FSRRI IR X
Record.

DA Form 6069 | GED Individ- | AR G5 .. | 3 omemmee | feenel PO X
ual Record.

DA Forin 12941 Record of Per- | AR 600-200... .| 2. .| .. X (orig &
sonnsl With dupe}.
8pecial Qual-
ifleatlons,

DA Form 1315..] Reenlistment AR 601-280. . _. | SRR S X
Data Card.

DA Form 13412 Allotment Au- | Part 6, chapter {4 (set)......- AL VN IS SRR S X
thorization 6, DOD Mili-

(To Btart, tary Pay and
Stop, and Allowances
Change Aliot- Entitlements
ments}. Muanualy
chapter 2,
AR 37-104-2,

A Form 1811._| Physical and AR 601-210_...__] Daplieate | .. iocoo]ieea e X
Mental Status recefved
on Release from
from Active RMS.

Serviee,

DA Form 1096..| Tax Withhold- | Chapter 2, ) N OO PO R S R .4
ing Record. AR 37-104-2. :

DA Form Computation AR G01-270..._. ) [ PR IR B I, e [ U S I, Destroy after recording on DA

203-R. of ACB Apti- ' Form 20. !
tude Aren
BLOTES. ‘

DA Torm 2139 _| Military Pay Chaptet 4, AR | 5 {set) ooee I S NP (O R P Capy 5.0 - Coples 1 through 4 To financa
Voucher, 37-104-2, and scconnting officsr.

1A Torm 2143 ] Military Per- Chapter 3, AR [ 1. . _..-. [ b G ISP S [N SO IS S ..| Placed In MF RJ when transmit-
sonnel Finan- | 37-104-2. ting persopnel records - from
clal Data USARECSTA to training
Records, US center UP AR 610-10,
Army. '

YA Form 2081, | Application for | AR GGL-270 | o ... R I Cy (Ifalch | Gy (ateh
Determina. to DD to DD
tien of Moral Form Form
Eligibitity for 1584). 7).

Induction. '

DA Form 3053. .| Declaratfon of | See. I, Chap7, (2. . ... PR S N U SN [N FEE I I X eopy)yel o Original to VA (Qffica having
Benefits Re- AR 37-125, Jurisdiction’ ower members
ceived and Para 80204, claim. (Bes AR 930-10 for
Waivers. DODPM. listing of VA reglonal offices.)

DA Form 3208. .| Worksheet for AR 8130, | 1.oeaen L I b U SRR LIPS PR R, AU I S .=«|- Need not be execated when
Natipnal ' ‘Tequired bnckground data are
Ageney contained on a eurrent, prop-
Check. erly executed snd signed DD
Riequest. | & ¥orm 398 (Statement of Per-

01¢1y av:

0L6T JOQWIAON 8T


EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS

EppsS


V893 0DVL

ot |

DA orm 32082,

DA Torm
6022,

DA Form
6057,

DA Form
3320.

DA Forin
3327,

DD Fornt 2A .

DD Form4s__

DD Form 44

DD Form 47

Authorization
to Start and
Stop BAQ
Credit.

Army Qualifi-
cation Bat-
tery, AQB,
Bcoring Work-
sheot,

Army Qualifi-
cation Bat-
tery, AQB,
Rogerve Com-
‘ponent Edi-
tion Boeoring
Worksheet,

Tergonsl
Clothing
Record—
Enlisted
Women.

Parsonal
Clothing
Record—
Eniisted
Men.

Armed Forees
Identification
Card (green).

Enlistment
Contract—
Armed Forces
of the United
States.

Roecord of Mil-
itary Status
of Registrant.

Record of In-
duction.

Beo footnotesat end of table.

Chapter2, AR
37-104-2,

AR 601-210. ...
AR (01-270

AR 140-111.____
NGR 25-5

AW 70084, __.
AR 735-35

AR 135460
NGRT>2-3

AR 735-35
AR 135-460
NGQR 75-2-3

ARGD6-5.. ...

AR 610-201_.__.

AR 140-111

NGR 25-5......

AR135-00._.__.

AR 140-111

ARGOL-ZT0......

Duplicate .
received
from
RMS or
Army
Reserve
unita.

2 coples

recelved
from
Army
National
Guard
Units,

Dupere-
ceived
from
entrance
statlon.

Cy {(at-

tached to
DD Form

7).

X (origy. ..

X (orig) - nn

i
.X (orig It

received),

"X (trip} ... |-

X

sonal History). Under these
elrcumstances, the dats re-
guired for accompiishment of
the DD Form 1584 (Depart-
ment of Defense National
Ageney Check Request) roay
be taken from the DD Forn
398.

Dﬁpli.cate retained by {ssulng
olficar.

Duplicate retained by {ssuing
officer.

Issue if processing schedule will
permit. (oo para 23, AR
006-5.)

{ Copy to CQ, USAAC, 0700
Page Blvd., 8t. Louis, MO
831324

Original ‘to Sclective Bervice
Local Board.

0L6T IaquidsoN ET
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RECORDS INITIATED OR RECEIVED AT U.S. ARMY RECEPTION STATIONS—Continued

Form(s) Placed/Filod in DA Placod/Filed in DA
Ap?limble used for Furnislied Forma 208 (MPRJI} Filed in Form 2143 To/thru Special instructions or
Form No. Title regulation(s) each recoptes DD Form servieing disposition
receples i 722 DFPA
Placed Filed Placed - Flled
DD Form 533 | Notificatlonof | ARGOI49_ ... ) SUNFIIN IR R EASUIITUI SR DU NSO R Teo State Director of Selective
Entry into Servico IAW AR 601-49.
Active Mii-
itary Setvice.
DI Form 98...| Armed Forces | AR 604-10...._. Reealved | __..lii..os X
Secarlty NGR 25-5 from
Question- RMS8,
nalre. entrance
station or
Reserve
©om- '
ponent
1unita, :
DD Form 1372.] Appleatlon for | DOD MiMtary | d.ovcemneeoec]ocoonnnmoo it oamaam e et bl i x
Basle Alow- Pay and ’
ance for Allowances '
Quarters for Entitlements
Members Manual; AR
wiih 37-104-2.
Dependants.
DD Form 218A .| Certlfication of | AR 600-200..._.] L (whenap- | X
Appointment proptiate).
for Noncom-
missioned
and Potity
Oflicers,
DI Form 220__| Active Duty AT 1354200, ... R0 00" S (N F P XMDupe e e e Original—w/copy of orders
Report. (ADT) ARNQUS w/copy ‘| attached—to C@G, USAAC,
for tours of orders 9700 Page Blvd, St. Louis,
of 90 days attached). MO 63132.
oY more).
B0 01 S PR IS Xupe | e X (Trip Original—w/copy of orders
TUSAR w{Copy wfcopy attached—to CQ, USAAC,
for tours of orders of orders 9700 Page Blvd, St, Louls,
of 90 days attached) atiached—| MO 63132,
ot more), to Res
unit
comdr
thm
DPA
servicing
home .
station). ‘- .
AR 135210, .. 2(For  fooo el oo ult 7SN N IR KUY M Origlnal to CO, AGPERBCEN,
{Actlve ARNGUS Fort Ben)amin Harrison, IN
Duty) for tours 462495, ’
of 90 days
OF nore).
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DD Form 369__.

DD Form 373..

DIy Form 398..

DD Form 722_.
DD Form
722-1.

DD Form
ur,

Fingerprint
Record (Re-
verse of
Police Record
Check).

Consent, Doc-
laration of
Parent or
Legal
Guardlan.

Staterment of
Personne!
History.

Haalth Record..

Health Record
—Dental.

Appl for Unit
Sve Ident &
Privllege
Card.

Bes footnotes at end of tablo.

AR 81130 .____.
ATR 612-10

AR 140-111......

AR 381-130____.
AR 601-210
AR 601-270
NOR 255

AR 40403 .____.

AR 40-403_......

3 (For
USAR
fot tgurs
of 90 days
or more).

Duplicate
rocefved
from
RMS, or
Armny
Resorye
units.

1copy
received
from
RMS,
AFEES,
or Re
SOIVD

2 (orlg and
a dape).

X {Dupe)t..

X (1 torm) .

t

X (Tdp
wieopy
of orders
attached
to Com-
mander
who {s-
sned the
active
duty or-
ders thru
DPA
sarvicing
member
prior to
entry on .
setive
duty).

Original e CO, AGPERSCEN,
Fort Ben)amin Harrison,
IN 462404

Attach one form to DD Form
1584 and place in MPRJ.

Placed in MPRY when trans-
mitting personne! records UP
AR G010 .

Placed in MPRT when transmit-
ting personnel reeords UP
AR 040-10. .

Inform Teceptee Who clalms da-
pendents to compléte applics-
tlon. Instruct recaptee to gend
completed forma to his pri-
mary dependent or, If
appropriate, throngh military
chanmls to CG, Finance
Center U.8. Army, ATTN;
Allotments and Deposits
Operations, Indlanapolts, 1IN
46249, &g cxpeditionsly as
possible.

0L6T 19qWIdAON 1
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RECORDS INITIATED OR RECEIVED AT U.S. ARMY RECEPTION STATIONS—Continued

Formi{s)

Placed/Filed in DA

Placed/Filed In DA

Applicable used for | Furnished Form 201 (MPRJ) Filed in Form 2143 " Tofthru Spectal Instruetions or
Torm No. Title regulation(s) each receptod DD Forrm servicing ’ disposition
recepiee e i DPA
Placed Filed Placed Filed
DD Form 156£ | DOD National { AR 381-130.. ... 1(80t) | e b SR Y [y P P PO For processing by tralning activity,
Agency AR 6045 or initial unit of assignment,
Check
Raquest.
SF88. . mnn Report of AR 40-601 ... Duplicate | _oicoccmmma]uececaicnemee v e X
Madical AR 135200 received
Examination. | AR 135-210 {from
AR 601-210 RMS,
AR 601270 AFEES,
or Army
Reserva
units.
NGR25-5....--] 2eoplos  |o....oee-- E T COPY - mefamiimmm e memea e ramrr e b v--] Copy to ©G, USAAC, 970 Pogo
received (orlg If Blvd., 5t. Louls, MO §3132.8
from To-
Army celved)
National
Guard
units,
SIF89. . ......-| Report of Medi- | AR 40-501.___-.1 Duplicate | ..cooemmm-locnnnnes JR . X
cal ITistory. AR 135-200 recelved
AR 135210 {from
AR 601-210 RMS,
AR 601-270 ATEES,
or Army
Reserve
units.
NGR 256, --]2coples |ocemooeeeleenos e [6]1) o) SR PPN RN F Copy to CG, USAAC, 9700 Page
recelved (orlg if - Blvd., St. Louis, MO 631323
from re-
Army celved).
National
Guard
units.
S¥600._.____.] Heallb Record- | AR 40103 . .. SV S PRI RS . - X
Chronological
Record of

Medical Caro.

0L6T A9qUIdAON €Y
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~g

SFG0I....__... Health Record- | AR 40-403_ .. .| 1. oo oooec]emi i irmvan]ccaimmeammnes
Immunization | NGR 25-5
Recort.
SF602._._____. fTealth Record- | ARA0A03. ... 01 (- |oooe e iieeaeaas
Byphills quired).
Record.
SFG03. ... Health Reecord- | AR 40408 - . { 1 .. coocrn]ommicemanfenimmm e
Dental.
VA Form 20- | Servicernen's ARGOB-2 . [8 . _.a- DUPe_ oo mane O
8286.9 Group Life
Insurance
Election. )
T Farm Employee's DOD Military Yy ... P E U S,
W4 Withholding Poy and Al- .
Exemption lowances En-
Cariificate. titlements
Manual; AR
37-104-2;
NGR 25-5.
PHS Form International 9 2 0 1o TR I SO R
73r.t Certificate of | AR 40-403.
Vaccination.
I'HS Formn 956.} Report of 8 ARA0403. .. | Copy 2re- oo oo |eemeeeaao-
Suspect ot AR 601-270. celved
Caspof VI from
Among Per- RMS or
sons Exam- AFEES,
ined for Mill- whon
tary Service. applicable.

et | X
........... X
S X
(0] 37 SN SR IR Trip
................................. e X
........... Xk e b .._] The medical officer will comply
with the provisions of pata-
graph 3-5, AR 40-403.
___________ x i

'A DA Form 330 will be prepared for qualificd Reserve component ADT personnol and ell
thres copivs will be filed In individual’'s DA Form 201 (Military Iersonnel Records Jackot).

? Not applicabile to members of the Reserve components performing initlal tour of ADT under
the Reserve program of 1963 (REP 63).

T Attached to the duplicate copy of DD Form 4 for Army Reserve porsonnel entisted ander the
provisions of the Reserve Enlistment Program of 1963 (REP §3) will be a copy of the writien agree-
mont schnoviedging the training and service oblgation inewmred by the member vy enlisiment
under this program, This agreerment will ramain sttached to the duplicate copy of 12D Form 4 and
filed in the member’s personnel records jacket,

4 Attaehod to duplieate will be ono copy of the orders, duplicata 8F 88, original SF 8%, D1 Form
43 (if required) and DD Form 1584 (If reqaired).

+ The original DI Fprm 220 covering entry on active duty, 8 copy of the orders and, as appli-
cable, the otlginal application and allled papers (for voluniary active duty only) the original 8F
88, the original DD Form 4 (for member of ARNGUS), and the orlginal DD Form 98, wiil be
forwarded to CO, AGPERSCEN. As an exception, for anlisted membor whose application was
forwarded to HQ, Department of the Army (ot approval, only the DD Form 220 and a copy of the
orders will be furnished.

 Issue if receptes waives his right to SGLI or elects to reduce the amount of Insuranca from
$10,000 to $5,000.

T PHS Form 731 13 earrded by the ndividual only #hen performing international travel. It Is
maintained {n the MPRJ to provide 2 means of determining the current status of iizmunizations,
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01-219 ¥V


EppsS

EppsS

EppsS


13 November 1970 %%A C
TABLE 2-1—Continued l

PROCESSING SCHEDULE!

\

AR 612-1¢

Line Action réqilired .

Ist proce
essing day

2d proca
essing day

3d proc-
essing day

4th proc-
esging day

4 | Initiate required rhcords/forms, including Standard Per-
sonnel Plate and Processing Rosters. Issue identifica-
tion cards and identifeation tags if processing schedule
will permit. (Mechanigal writing equipment, if avail-
able, may be used in pkeparing records and forms.)

X

5 1 Issue health and comforf\items, as appropriate. These
issues will be recorded ol DA Form 3327 (Personal
Clothing Record—Enlisted\Men) or DA Form 3326
(Personal Clothing Record—{nlisted Women).

6 | Make blood group and type detdrminations (AR 40-3)..

7 | Administer adenovirus vaccine, mgningococeal disense
vaccing, tetanus-diphtheria toxoid,\poliomyelitis vac-
gine, and the tubereulin tine test (T

mately 72 hours after administration.
not be held at reception stations solely f
of reading the test results. When necessa;

the purpose
beeause of

nations, when required, as prescribed in paragraph 2-9.

X
(if not
completed
1st proe-
essing day)

9 | Tzsuc orientation material, including but not necessarily
limited to—

a. DA Pam 21-13 {The Soldier's Handbook)

b. DA Pam 608-26 (Class Q Allotment for Dcpen-
dents of Inlisted Members of the Army in Pay
Grades E1 1o E4).

c. DA Pam 360-236 (Freedom is Not Free)

d. DA Pam 360-208 {You and Your Community)

e. DA Pam 360-209 (A Soldier's Career)

f. DA Pam 360-232 {Your First Step—DBasic Training)

g. DA Pam 360-520 (Credit—Master or Servant?)

h. DA Pam 601-1 (The OCS Story}

i, DA Pum 635-2 {Money in the Bank-—An Honorable
Discharge).

10 | Arrange for receptees to receive a haireut, if necessary.

Bee footnotes at end of table,

TAGO 263A
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AR 612-10

TABLE 2-1—Continued ’

PROCESSING SCHEDULE! ]

13 ‘November 1970

Line

Action required

1st prec-
essing day

2d proc-
esging day

3d proc-
essing day

4th proc-
essing day

11

Administer the Army personnel] selection and classifica-

tion tests listed in appendix A, and other specific tests
required for Project One Hundred Thousand.

X

X
(Administer
tests not
given on
2d proc-
essing day)

12

Issue and mark clothing and duffel bag.

13

Issue nametapes as prescribed by AR 670-5.

L

15

Prepare two fingerprint records—reverse of DD Form
369 (Police Record Check). To insure elassifiable prints,
follow carefully the fingerprinting procedures in TM
10-632. (Attach one record to DD Form 1584; file the
other one in individual’'s MPRJ (DA Form 201) na a
permanent document.)

Conduct personsl affairs interview.

a. Initiate applications for allotments, allowances,
and U.8. S8avings Bonds, when appropriate.

b. Prepare partial pay voucher for each receptee;
prepare reenlistment bonus voucher, when appropriate.

¢. Take necessary sction on personal problems.

.16

Conduct classification interview for initiation and
recording of entries on DA Form 20 (Enlisted Qualifica-
tion Record). During interview:

a. Identify college graduates and arrange for their
counseling. (During counseling, individuals will be
provided information on the rational way in which
assignments are made, taking into account background.
and aptitudes. Interviewing and counseling will be used
as a means for collecting, recording, and reporting
information regarding individuals which is essential to
assign them in & manner which takes mazimum advan-
tage of prior education and experience.)

b. Inform receptees of NCO Candidate program
(Skill Development Base (SDB)). Tentatively, identify
individuals who have SDB training potential. Personnel
who have shown an aptitude for leadership in civilian
life (e.g., foreman, athletic team ecaptain, school class
leader or civie, social, or fraternity leader) will be identi-
fied by placing a pencil entry “SDB Potential” in the re-
marks scction of the DA Form 20 (Enlisted Qualifica-
tion Record). Orders transferring these receptees to
BCT will indicate “SDBP" as the last item on the name
line. (Consult AR 350-27 for SDB details.}

X
(if not
conducted
pre-
viously)

See footnotes at end of table,

2-6
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13 November 1970

TABLE 2-1—Continued J

PROCESSING SCHEDULE! ‘

AR 612-10

Line

Action required

1st proc-
essing day

2d proc-
essing day

3d proc-
essing day

4th proc-:
essing day

17

Initiate DA Form 1294 {Record of Personnel with
Special Qualifieations), as prescribed in para 2-15¢, AR
600-200, when appropriate.

X

18

Arrange for eye examination for purpose of spectacle,
preseription, when required.

19

*Complete DOD National Agency Check Request (DD
From 1584) and DA Form 3208 (Worksheetf for National
Agency Check Request).? Upon completion of such ac-
tion, attach DD Form 369 and (when applicable) dupli-
cate copy of DA Form 2981 (Application for Determina-
tion of Moral Eligibility for Induction); place all docu-
ments in receptee’s military personnel records jacket.
*Applcable to all Individuals belng processed, except allens, and en-

listees and reenlistees whose enlistment options require a persannel secur-
ity investigation of a greater scope then an ENTNAC.

20

Initiate Reenlistment Data Card (DA Form 1315} for
each receptee (except REP 63 personnel} TAW para-
graph 1-20, AR 601-280. Appropriate entries will be
transcribed on the card from the individual’s personnel
records and placed in the MPRJ. Entries on the card not
appropriate to reception processing will be left blank.

21

Initiate General Educational Development Individual
Record (DA Form 669) for each receptee. Complete
items 1, 2, and 3 by using the standard personnel plate.
Enter results of USAFI Achievement tests adminis-
tered to Project One Hundred Thousand personnel.
Place form in the MPRJ for future use by education
counselors.

22

Issue warrant—DD Form 216A (Certifieation of Ap-
pointment for Noncommissioned and Petty Officers)
when processing individuals who enlisted or reenlisted
from eivilian life in a permanent noncommissioned
officer grade. Following notation will be made on oppo-
site side of warrant: “Issued on enlistment (reenlist-
3015111 ) SRS O "

. (place)

See footnotes at end of table,

TAGO 263A
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‘AR 612-10

13 November 1970

TABLE 2-1—Continued ~
PROCESSING SCHEDULE ! |
Line} _Action.required 1st proc- 2d proc- 3d proc- 4th proc-
e essing day| essing day | essing day | essing day
23 | Conduct orientation (and show films if available) con- X
cerning specific subjects, activities, or programs which
will include:
a. Uniform Code of Military Justice
b. Chaplain activities
c. Red Cross functions
d. Servicemen’s Group Life Insurance
e. DA Programs:
Procedural/Informalional
Subject Reference . .-
ATUS Recnlistment Para 6-3, AR 601-280
Officer Candidate School AR 351-5; DA Pam 601-1
Warrant Officer Flight AR 601-210
Training
24 | Issue Identifieation Tags if not previously issued. x
{Para 79, AR 606-5, requires issuance of identification
tags as soon as practicable after entry into service.)
25 | Initiate DD Form 1172 (Application for Uniform X
Bervice Identification and Privilege Card) if receptce
elaims dependents. ‘
26 | Arrange for partial payment to each receptee. X
27 | Admipister inoculations. (Immunizations for.typhus, X
vellow fever, cholera, and plague will not be adminis- (if not
tered to elass 1-A-O personnel at USARECSTA) previously
: adminis-
tered, and
those
which
must be
given
after
testing)
28 | Assign or attach recoptees to designated training X
activities or units.
29 | Preparc and distribute special orders. X
30 | Cutprocess records. X
31 | Move receptees and their records to training activities X
or nnits.

* Daily schadule may be modifled to moot operational requirements, but all processing indicated will be comploted withln the 4-day period.

t DA Forin 3208 need not be executoed when required haskground duta are contained on o current, properly exseuted and signod DD Form 308 (Statement
of Personal History). Undor these circumstances the data required for accomplishmment of the DI} Form 1581 (Department of Dafonse Natlonal Ageney Check
Request) may be taken {from the DD Fonn 368,

2-8
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13 ‘November 1970

AR:612-10

CHAPTER 4
ORIENTATIONS

4-1. Purpose. Orientation talks are an important
factor in processing. These talks will be conducted
in plain, nontechnical, language. Visual aids will
be used whenever possible. Receptees. may be
furnished handout material to supplement orienta-
tions; however, this material .will not serve as a
substitute for orientations. Orientations will be
conducted by an officer.

4-2. Initial orientation. This talk will be con-
ducted as soon as possible after receptees’ arrival.
Initial orientation will include, but will not neces-
sarily be limited to the following:

a¢. Welcome address by the reception.station
commander {or & designated officer).

b. Explariation of the major processing to be
accoraplished.-

{1) Initiation of records.

{2) Medicel processing.

(3) Classification testing.

{4) Interview for initistion of DA Form 20.
(6) Identification of certain receptees.

{6) Clothing issue.

(7) Lectures and film(s).”

(8) Movement to training activities.

¢. Explanation of the duties and responsibili-
ties of receptees.

(1) Personal conduct and military discipline.

{2) Wearing of the uniform.

(3) Standards of Conduct for DA, personnel
(para 19, AR 600-50).

d. Explanation as to the types of discharge cer-
tificates, their bases for issuance, and the possible
effects on reenlistment, civilian employment, vet-
erans’ benefits and related matters (para 1-12, AR
635-200).

e. Explanation of the rights and benefits of
receptees.

(1) Right to lodge just and honest complaints
and grievances.

{2) Postal services.

(3) Legal assistance.

{4) Medical facilitics,

(5) Recreational facilitics/activities.

{6) Religious services.

(7) Leave and pass pelicies,

(8) Partial pay.

TAGO 288A

(9) Post-exchange facilities.

(10) Medical care,of dependents. See AR 40—
121 and DA Pam 608-2. ‘

- (11) Finanecial cdre of dependents. See part 6,
chapter .2; DOD:Military Pay and Allowances
Entitlement-. Manual :(DODPM), -AR 37-104-2,
and DA Pam 608-26.

{12) Movement of dependents.

(13) Privately owned vehicles.

- (14) Visitors.

(15) Family correspondence.

(16) Shipment of civilian clothing.

(17) Classification+ as a sole surviving son,
evidence needeéd, and procedure for making appli-
cation during BCT. (“Sole surviving -son”. is de-
fined in AR 614-75.) -

Jf. As a part of the initial orientation prescribed
by b above, the new soldier will be informed of the
purpose of his interview which is to be held during
the third or fourth day of processing. Also, he will
be informed that he will be asked questions con-
cerning his education, civilian employment, and
hobbies. Using this information, test scores, and
other assignment criteria of the new soldier, the
interviewer will counsel him as to training fields
available and for whieh he is qualified. The new
soldier will then be afforded an opportunity to ex-
press a personal preference for training. However,
it will be made clear during the orientation that he
may not be assigned to this preferred or recom-
mended training if the Army needs him in some
other training,

4-3. Personal affairs ouentatmn Orientation talks
will be scheduled during processing and will include,
but will not necessarily be limited to, the following:

a. Service obligation.

b. Pay.

¢, Reemployment wights. (DA Pam 135-2 con-
tains procedures for bricfing of USAR and ARN-
GUS personnel; also includes information on re-
employment rights after military training.)

d. Commercial life insurance. (Counsel personnel
in accordance with procedure in paragraph 10, AR
210-8.)

¢. General solicifation. Subject to appropriate
controls, civilian salesmen arc often authorized to

4-1
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AR 612-10

solicit on military installations, offering for sale.

products such as encyclopedias, Bibles, clothes,
automobiles, and other articles not available in the

exchanges.. Many.individuals desire.and need.these.

products, but it is up to the individual himself to
make certain he is not being victimized. The fact
that some salesmen may call on an individual does
not indicate that the Army -indorses the salesmen
or their products. Individuals: should exercise as
much caution: when entering a private transaction
on an Army installation as they would in civilian
life.

J. Allotments.

g. Settlement of privai debts. See paragraph 36,
AR 600-20, and chapters 4 and 5, AR 800-15
for policy and procedures:.concerning private
indebtedness and financial obligations.

h.. Social Security (Federal Old-Age and Sur-
vivors Insurance):. (Inform personnel. of-the bene-
fits: which may be derived from’social security.
Detailed information about thé -séeial.’security

42

13 November - 1970

program is contained in section XIV, DA Pam
608-2.)

“1: -8tz months’ death gratuity pay and settlement
of accounts -of deceased members.-See-part 4,-chapter
5, DOD Military Pay and Allowances Entitle-
ments Manual (DODPM).

7. Veterans Administration dependency and in-
demnity compensation. See chapter 3, scction IV,
paragraph 131, DA Pam 608-2.

k. Any pertinent local information.

l. Servicemen's Group Life Insurance (SGLI).
Explain rights, benefits, and privileges available
under SGLI in accordance with. paragraph 17,
AR - 608-2.  Emphasize automatic features of
SGLI, the option not to:be insured under the
policy or to be insured for $5,000, and the order
of precedence provided for beneficiaries.

m. Caution on credit purchases. See DA Pam
360-520.

n. Soldiers’ and Sailors' :Civil Relief Act. See
section I, paragraph 10, DA Pam 608-2.

TAGO 2634
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