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CHAPTER 1

GENERAL

C 1, Alt 6U~

*1-1. Purpose. This regulation contains policy
guidance, administrative procedures, and respon­
sibilities for the operation and maintenance of the
Military Occupational Data Bank (?fODR) ,
RCS OPO-95.

1-2. Scope. a. Tills regulation applies to ArlU~'

staff agencies and Army cOllunands responsible
for:

(1) Mllnagement of pcrsonnel resources.
(2) Training or dm'elopment of pcrsonnel.
(3) Determination of qualitative 1""'HOlInel

requirements for new equipmcnt.
(4) De"clopmellt of organization and

doctrine.
b. For source data colledioll, this regulation ap­

plies to Anny staff agelll'ies and Army commands
through c.ompany Im'o!.

1~. Explanation of terms. *a. MODB pl'Oject
of!icer. Tho designated Army stoff agency or Arm~'
conunn.nd r,·.presentat;vc rt»;ponsible for pcrfonn­
ing duties associated with the Military ()r.cupa­
tional Data TIuuk ()[()DH).

b. Questi01l1laire admini8I'·ator. A llH\mOOr of
the U.S. Anny or aDA "i"iliun familiarv.-ith the
MODB systom who auministers MODB question­
naires to MOS incmnbents. Questionnaire admin·
istrators Illay be MODB project officers.
*c. MODB wer. An Army staff agency or Al'ln~'

command that has a need for occnpationul infor­
mation from the :\10Dll.

d. MOS illl'Umbellt. A mClnber of the U.S.
Army who is assigned t.o and performing dut.y in
a particular position.

e. Military occupatioiWZ81'ecialty (MOS). The
term used to identif~' a gl'OUping of duty positions
possessing such close occupationlll and functioIllll
relationship that an optimal degree of inter­
changeability among persons so classified e"ists at
any givenlC\'c!.

f. Milit,"!! occupatiollalspec-ialty code (MOSO).
(1) Enlwted. The fh-e-charneter code used to

identify :\10S, skill level, and special qualifica­
tions. The first three charnders identify the :\IOS,
the fourth charaeter the skill level, and t.he fifth
eharaeter special qualifications.
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(2) Warrant officer. The warrant·ofticerMOS
code c.onsistsof fonr cllaracters and 'Il "mDIi:x
chllracter. The first four cllaraetcra identify <tJie
MOS and the suffix eharaeter idenWies 'sPecial
qualifications.

(3) O<m,,,,w.ioned of!icer. The commissioned
offieer ){OS consists of four digits and 11, pre­
fi" charneter. The four digits identify the
:\lOS and the prefix charncter identifies special
qualillr.ations.
*g. Item statement. A statement of II task per­
formed, equipment operated or maintained,
knowledge required, or special requirement needed
for job performance.

It. Questionnaire. A booklet of item statements
which pertains to all duty positions within an
MOS. A sepamt» <Iuestionnairc is prepared for
each MaS in the enlisted, warrant officcr, and com­
llliss;oned office.\' MOS strncture.

i. liata sheet. A format containing organiza­
tional :lIld biographical qUestiOIlS pertainin.g to
an incumbent. This datu sheet (fig. 1-1) is filled in
at t.he unit personnel office prior to administra­
tion of the questionnaire. The data sheet is used
hy the incumbent to h'anspose information to the
questionnaire.

1-4. MODB. *a. The MODB is a s)'stem of col­
lection and compnter assisted pror».ssing, storage,
and retrieval of detailed military occupational in­
forlllation pertaining to each MaS within the U.S.
Arlll),. This occupational information is colleCted
via questionnaires completed OJ qualified ~IOS

iucumbents throughout the world. The MODB is
a management instrument, designed primarily for
use in .MOS development, job evaluation, and de­
termination of qualitath-e training requirements.
It. will also have application to det»nnination of
qualitath'e personnel requirements for new equip­
ment, grade determination, special studies, and
other areas where military occnpational infonna­
t ion is required.

b. The MODE system encom]l"sscs the follow­
lllg ano-us:

(1) User ,·equi1'lJ1lwnts. The occupational in­
fonnation required to satisfy user needs. Require-

'1.-1



C 1, AR 611-3

m<lIlt.'l are satisfied by the desi~ or redesign of
questionnaires and output reports.

(2) Questionnair~ dev~loJY",ent. Item state­
ments for inelusion in qu~stionnllires llre prepared
by the Office of Personnel Operations (OPO) and
coordinated with interested Ann)" st-lllT agencies,
Headquarrors, United St.ates Continent.nl Arm}
Command, and other Army commands. Data
within the MODB will he kept CUlTellt throllgh
resurvey.* (3) SOllive data collectioll. Qllestionllaires
are distribnted by t.he Chief of Personnel Opern­
tions to Army commands based upon a sampling
plan. Each pn.rtieipn.ting Ann)" conmll\.ncl reeHin~s

questionnaires for an !I10S based 011 tho r-atio of
the command's assigned st.rength in that MOS to
the total Anny strengt.h in thllt )IOS. Comnllultl,
redist.ribute qucstiOlmnir~s to snbordinnte com­
mands where t}lC'.)" n-rc ('omp](·tn<1 hy inettlH!u'ut::::
and returnL>d to OPO.

(4) Data reductiol/. Dnta from completed
qllcstioWlu.ircs nrc t.rnusfcrred to magnetic tape
by lUI optical page reader and stored.

(5) Output ,·epOl"'. A ,nri"'y of ?\JODH out­
put roports are a,",Lilahle to USN'S upon rcqueslns
described in chapiN'S 3 lind 5. Selccted output. 1'('­

ports nre di,trillllt.ed to major U""J'S 011 a foChedu}(·d
basis.

1-5. Responsibilities. 1/. DA .taff ogrneie.. I/nd
majm' Arn>y cmnmll'lld. are responsible for:

(1) C"ordinllt.ing item slatmnents for 'I"es·
tionnaire del'elopment, as approprinl<'.

(2) Assistin~ the data collection effort, ns
lIppropriat.e.

(3) Using MODB data, ns appropri"te.
*0. Commanding General, U.S. Continental
A"ny Command (CONAltO) is responsible
for snbmission of questionnaire item statements,
RCS OPO-95, P:o.rt I, to Chief of PCl'SOnnel
Operations, ATTN: OPOPMIt for enlisted, war­
runt officer and commissioned officer MOS to sup­
plement item stlltements developed by OPO, or
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when required as a result of additions, deletions or
modifications to the MOS structure.

c. Tl~ Offloo of Personnel Operationa (OPO) is
designated the Monitoring Agency (MA) for the
MODB system within its nmetional area. of reo
sponsibilit.y. Detailed responsibilities for moni­
toring agencies lire listl·d in paragraph 1-3, AR
18-~.

d. 'l'''~ I'cl'sonllel Management Duclopment
Office (PJ1lDO), 01'0, is designated the assigned
responsibl~ llgency (ARA) nnd is responsible for:

(1) Detailed responsibilities for llssigned re­
sponsible lll':encics llS li.ted in pllrugraph I-a, All
180-2.*(2) Design, coordination, phase-in, and mnin­
tenlllIee of t.he MODB, less automatic dat.. proc­
fi'ssiIlg sUlJIJort.

(il) D("'clopfll(mt and coordination of qucs­
tionnaire item statements with Army staff agen­
cies, COX ARC, and ot.her Army commands.

(·1) Qucstiounairc dCI'cloplllcnt, printing and
d 1st ributiou.

(5) Monitoring the dnt:l collect.ion effort.
(G) Collection und pre-computer processing

of eomplete.d qnc.,tionnaircs.
(7) FllnIishing output reports to users and

acting ns ..ppm,·ing authority for output report
desiWl.

*(8) l'rodding guid:o.ncc and assist.llnce on the
MODB to Anny st·aff ugeneies and Army com­
mnnds npon request..
*e. U.s. A,1'1ny Personnel InfoNruJt-ion Systems
CommQ.1uJ (USAPERSINSOOM) is responsible
for the oplll'ation nnd muintenance of the auto­
matic data processing Sllpport for the MODB.
*f. Oolleotion agencies are responsible for the re­
ceipt, distribution, completion, return and nc­
countability of MODE quest.ionnaires (RCS
OPO-95, Part. II). Collection agencies are iden·
tified, and responsibilities listed, for enlisted, and
commissioned and wnrrant officer segments ill
chn]>ter 2 and chapter 4, respect.iyely.

TAGO 876A
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DATA S!EE:T FOR MILITARY OCCUPATIONAL DATA BANK QUESTIONNAIRE

AR 611--3

NAME;....__-;:-::-::-:- -=-..,,..- = __~SSAN'__ _
Las t First HI

HOS, ...;DU'J.'Y POSITION TITLE, _

QUESTIONNAIRE WJLL BE ADMlNISTERED, -:::-...,...-_...,...=- _
Date and Time

Location

Information on this data sheet is to be canpleted by the MOS incumbent·s record hold­
ing unit and the data sheet given to the naned inCUll'bent. The incumbent will hand
carry L;e conpleted data sheet to the questionnaire ad~stration site and transpose
the information to his questionnaire in the appropriate spaces in Section 1 and Sec­
tion 2 when instructed to do;> so. Upon completion of questionnaire and verification
of transposition of information from the data sheet, this sheet 1d.11 be returned to
the incumbent.

INFORMATION REQUIRJ:;lJ FOR SECTION 1: ORGANIZATIONAL INFORMATION

What is the military designation of the unit to which you are
assigned? (Example: Battery A, 3d Bn (155mm,' SP) 3rd Arty

Is your unit a TOE or TOA unit? (For modified units print
MTOE or MrlJA) 1., _

Enter the TOE or TJA number of your unit. (ExamPle: 12-37G
for TOE unit and 3AWJIAAOO for l'IJA unit) 2.~ _

What is your 5-charaeter duty MOS code'? Add ASI code if
applicable. (Example 31J20 or with ASI code 31J20B3) 3., _

What is your actual duty position title? (Within the TOE or
TOA, example: Company Clerk) 4., _

Enter the TOE or TOA paragraph and line number of your
duty position. (Exanple: Para 01, Line 09)

actual
Paragraph # 5., _

Line # 6., _

What is your 5-character primary HOS? (Add ASI code if
appiicable) 7.:...- _

What is your current location? (Give name of country; except,
indicate state for Hawaii or Alasl<;a) 8., _

INFO!!.!'!"l'ION REQUIRED FOR SECTION 2: BIOGRAPHICAL DATA

3. What pay grade is authorized for your present actual duty position? .:::E-::... _

4. Is your present duty position authoric.ed for NCO, Specialist, or Neither?
NCO ( )
Specialis t ( )

Neither (PVT, P,FC) ()

Figure 1-1. Example of a Data Sheet.

TAGO 351.& 1-3
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CHAPTER 2

SOURCE DATA COLLECTION FOR ENLISTED MOS

C 2, AR 611-3

2-1. Objective. To obtain and keep current oc­
cupational information for the establishment and
mailltenancAI of the data buse for the ?lIODB,
Source Data Collection, RC'S OPo--n;" pal-t II.
2-2. Restrictions. The following selectNI resnic­
tions on MODB field data collection arc in effect:

a. Collection of data from USASTRATCOl\1
personnel stationed outside of CONUS is a respon·
sibilit~, of the host unit. nSASTRATCOllf COIll­

mandel'S ontside of CO:-iTS will cooperate with
host unit's -'lODD field data collection ellor!.

b. United States Army Security Agency
(USASA) pel'SOllllel will not partieipate in the
MODB fi"ld datu collection effort. How",""r, CG,
USASA has the responsihility for conducting job
anal~'sis of l'SAS_\. positions and fUl'llishing this
information to OPO on r"quest.
2-3. Questionnaires. a. (~uestionnaire_, for en­
listed MaS cousist of the following scetious:

(1) Hec.tion 1: Org-auizatioual iufOlmation.
(2) Section:3: Bio!-,raphical data.
(3) Section 3: Task s[ut"mcnts.
(4) Section 4: Equipment- items.
(5) S"etion 5: Knowledge statenwnts.
(6) Section 6: Spel'.ial l'Cquirements.

b. The Anu." commands listed below are desig­
nated as coI-lection agencies for enlisted occupa­
tional data for t-heMODB system.

(1) U.S. Army Europe und Seventh Almy.
(2) n.s. Army FOll'es Sonthern Command.
(~) U.S. Army, Alaska (includes 11.S. Army

Air Defense Command).
(4) U.S. Army Ail' Defense Command

(CONUS units only).
(5) n.s. Army, Pacific (exc<lpt li's. Army,

VietnaIii, and Eighth es. Army).
(61 u.s. Army, Vietnam.
'(7) Eighth U.S. Army.
(8) U.s. Army Materiel C"onulland.
(9) U.S. Army Combat Dewlopments

Command.
(10) ES. Contineutal Army Comand.
(11) U.S. Army Intelli/-,,,'nce Comamnd.
(12) U.S. Army Stmtegic. Communications

Command.

TAGO I8i.\

(13) Military Trnffic Management and Ter­
minal Service.
2-4. Responsibilities. a. CoUe"tum age·neWs will­

(1) Muintain accountahi-lity of questionnaires
received from and returned to 01'0.

(2) Hetul'll eompleted '1uestiolUlRircs to Chief
of Personnel Operntions, ATTN: OPOPMR.

(3) Suballoentequestionnaires to subordinate
commands based upon established priorit.y.

(4) Tl1lnsmit questionnaires to subordinate
commands as expeditiously as possible.*(5) Deleted,

(6) Estahlish and maintain a system of proj­
ect officers for the MODB. COllUnanders at any
level ma~' appoint projec.(. officers lIS desired to
aecomplish source data collection. Test control of­
ficers may be assigned as MODH project officers.
Project offiCl'rs will be appointed through separate
battalion lenl and through organizations and in­
stallations comparable in size to battalions.

(7) Submit two reports to Chief of Person·
nel Operations. ATTX: OPOP;\IR, for each ship­
ment, of questionnaires.

(a) The first report wH] be sent within 7
days of receipt of completc shipment and include
acknowledgmcnt of contentR of shipment 01' iden­
t itication of shoJ1:ages.*(b) Thc second report will be sent with the
final shipment of eompleu,d questionnaires, and
include quantities of completed· questiOlmaires,
by -'lOS, induded in that shipment, and quanti·
ties of uncompleted questionnaires by MOS.

(8) Collect duta for MODB project special
surveys when required.

b. Subordinate commands will~

(1) Maintain a system of I1IODn project
offiee.rs at appropriate levels of command.

(2) Maintain accountabilit1 of question­
uaires received from the major command and com­
pleted questionnaires retumed td the MODB
project officer 01' to OPO.

(3) Alloc.~te questionnaires and duta sheets
to snbordinate commands following established
priorities. Qnestionnaires will be distributed to
MOS incumbents at the administration site only.

2-1



C 2, AR 611-3

(4) Select qualified incumbents to complete
questionnaires.

(5) Direct that qualified individnals com·
plete data sheets for MOS incumbents.

(6) Administer questionnaires as expedi.
t.iously as possihle.

(7) Return completed qnestionnaires to the
MODE project officer or to OPO, as appropriate.

c. Units wiH-
(1) Assist in selecting qualified incumbents

to complete questionnaires.
(2) Insure that data sheets are accnrately

completed for incumbents.
(:l) Insure that. incumbents repolt t.o the

questionnaire auminist.rnt.ion site, with the com·
pleted data sheet, as specified hy the MODB
proje.et officer.
2-5. Administrative procedures. a. Question­
naires and data she.ets will be distributed to
collection agencies. Letters will precede each ship­
ment of qnestionnaires, and will include-

(1) A list of the !lIOS questionllllires to he
included in the shipment.

(2) Quantit.ies of questionnaires to be com­
pleted for e.ach MOS by TOE or TDA positions.

(3) An alltllOri7.ed TOE dnty position list
for each MOS in the shipment.

b. PI~ority for distribution of questiOIUlaircs is
to incmnhents in TOE 01' TDA positions that­

(1) Are identified by all skij,) le""ls author­
ized for the )fOS.

(2) Are graded in all grades authori7.cd for
the MOS and skilllel'el.

(3) Occur in as many types of TOE and
TDA as possihle in which the MOS is authorized.

(4) Occur in units located in as many differ­
ent countries 01' geog-raphic arCllS as possible.

c. The following time requirements arc in effect
for questionnaire administration:

(1) Army commands are authoriz.x} 75 days
for questionnaire administration_ The time I"·
quirement commences with the date of receipt of
cach shipment of blank questionnaires hy the col·
lection a/,,'\\lIcy, and tenninates with datc of dis­
patch of completed questionnaires to OPO.

(2) Collection agency MODB project officers
are authorized to waive the time required, when
necessary to complete questionnaires. Whenever
this authority is exercised, project officers wiII

2-2
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notify Chief of Personnel Operations, ATTK :
OPOPMR, of additionlll time reqnired and briefly
stntc the reason for tbe time extcnsion.

d. Utmost care must be exercised while han­
dling and preparing questionnaires for shipment.

e. Classified qllPstionnllires, or unclassified
questionnaires which become classified upon com­
pletion, will be safeguarded in accordance with
provisions of AR 38(}-5.

f. Instructions for qucstiOlUlllire IIdministrators
lire included in DA Pamphlet 61l-3,Military
Occuplltional Data Blink Questionnaire Adminis­
tration (Enlisted 1\I0S). The questionnaire ad­
ministrator is required to place his name in the
space prol'ided in section 1of each questionnllirc he
administ.ers. This procedure is necessary to obtnin
,rellSOnllble assurance that questionnaires are, prop­
erly checked in the pre.senee of the incumbent,
:md to make on-the-spot corrections as I'equired.
Once incumbents hlll'e depllrted the IIdministra­
cion site, corrections are difficult 01' impossible to
make, resulting in wllstdul rejeetion of faulty
questionnaires by OPO.
*g. Project officers will make eyery effort to
locate 1\I0S ineumbents to complete all question­
nllires. "\dditional time to administer qUl-stion­
llllires will be requested rather than perfunctory
acceptance of a low completion rate.*h. After all reasonablE-, attempt.~ to locate quali.
fied MOS incumbents haye been exhausted, project
officers will contaet )!ODB project officer at the
next higher Icvel of command and request disposi­
tion instnlctions of unused questionnaires.
*,-. Upon notifIcation of exisf.ence of uncompleted
questionnaircs at a lower leyc1, project officers will
efred redistribution of the questionnllires within
their command or agency to nchieye maximum
possible completion. If, lifter redistribution, there
are still uncompleted questionnaircs, the next
higher leyel wiH be notified and the redistribution
process will be repeated.
*j. Prior to retUMl of blank questionnaire book­
lets to Hcndquarte.rs, Department of the Anny,
MODB proje.ct officers lit Illlljor commund and
agency levels will l'C[lort to capo, ATIN:
OPOPMR, the number of blank booklets remain­
ing within their command and request disposition
instructions.
2-6. MOS incumbent selection. a. The selection

TAOO'SIA
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of qualified MOS incumbents is the responsibility
of the MODB projcct officer at the level of com­
mand closest to the incumbcnt.. Qualified incum­
bents are those incumbents who are best qualified
to accuratcly dcscribe their current duty position.

b. As minimum criteria for selection, the fol­
lowing conditions must be met:

(1) The incumbent's 3-charactcr duty nos

TAllO 282A
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must mateh the 3-character MOS printed on the
questionnaire he is to complete.

(2) The incumbent must ha,-e been working
in his current duty position for a minimum of 3
months within the same country 01' geographical
area.

(3) The incumbent should possess a positive
attitude toward his work and the Army.
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CHAPTER 3

OUTPUT REPORTS FOR ENLISTED MOS

C 1. AR 611-3

3-1. Objective. a. To produce l'eports based ou en­
listed 3-character MOS on such items as tasks ac­
complished, equipment operated and muintained,
Imowledges required, llnd special requirements
needed.

b. To produce a variety of output l'('porls con­
sistent with user needs.
3-2. Categories of output reports. Thc 1I10DB
system is programed to produce a vuriety of out­
put reports. The following categories of repot1 s
llre available:

a. Dack-up data (DUD) reports.
b. Reports by organizational and biogrllphieal

data.
e. Ranked counts of common items 11\1'011..
d. MOS/item common reports.

An explanntion of BUD report forlllll!s IS at
figures 3-1, 3-2, 3-3, and 3-4.

*3-3. Back-up Data (BUD) reports, ReS
OP0-95, Part III. The BUD reports contain the
resnlts of computations for all item statements on
a questionnaire for Ille snmpled population of an
MOS. Information can be requested in any of the
followiug al'rnngements: items ranked by perCl'nt,
items in nlllnerical order, or responses by duty
positions in nn )10S for a specified item.

a. /terns Ranl(ed by Percent. The purpose of
t.]ICSC reports is to rank the responses to quest ion·
naire items in the order of percent of positive re­
sponses within each subsection. This menns that all
item responses other than "Xo" arc considered
positi"e answcrs llnd the respondent performs,
uses, maintains, or needs the item to some degree in
the performance of his duties. The percentages of
positive to total responses to Ull item are calculated
and the items are printed out in descending per­
centage order. Because items having a low order of
positi"e answers lIlay not contribute valuable in­
formation to a particular user, an option is pro­
vided which permits cut off of printout data below
" specified percentn","C. This can eliminate qunnti­
t.ies of extrlUleous dam for certain report applica­
tions. This type of report provides information on
tho relative frequency of item performnnce or ap­
plications. There nre three types of items rnnked
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by percent reports-items ranked by percent by
duty position; items ranked by percent by skill
101'el; and items ranked by percent by MOS.

(1) Items Ranked by Percent by Duty Posi­
tion Iteport prol"ides a percentage-ranked break­
down of it<lm statements for each duty position
within an MOS. This report is useful in compar­
ing the it",,, statement responses in different duty
positions within an 1I10S or of the same duty posi­
tion in a different MOS. The format for this report
is ilInstl'llte<l in figurc a-5.

(2) ft.e"", R(wked by Percent by Skill Level
Hep0l't is similar in format to the Items Ranked
by Pcrcent by Duty Position Report, except that
the runkin/!; is based on responses for the skill level
for an MOS.

(il) Item., Rallked by Percellt by MOS Re­
port is similar in format to Ille Items Ranked by
Percent by Duty Position l:Cport, except 111M the
ranking is h:!sed 011 responses for HIe 3-chnracter
1I10S.

b. I te""';'1/ Numerical Ordm·. These reports con­
tain til<' SUlIIC ite.m-by-ittml information as the re­
ports runked by pereent; howel"Cr, the Ol·der of list­
ing is different. The items are listed numerica.lly by
)IODD item HllIlleric code identifier in the order
in which the items appeared in the questionnnire.

(1) /tem., 'in Numerical O,'de>' by DItty Posi­
tilm I:ep0l't is illustrated in figure 3-6.

*(2) Item" in Nu",erwal Order by SkiU Level
Repol't is similar in format to the Items in Nu­
merie:!l OI~ler by Duty Position Report, except
that th" responses reflect the sUrl'eyed population
for the skillle,"el of n 3-charncter )-IOS.

(3) lterns in Nwnerwal 01'd"r by MOS Re­
port is similar in format to the Items in Numeri­
cal Order by Duty Position Report except that the
responses reflcet the sUrl'eyed popnlution for the
:I-character MOS.

c. Re8p0Jl,He,v by DILty Position ill a·1t MOS f01' a
Specified Item. This report is used to isolate re­
sponse datu. for & specific item. It varies from the
other BUD reports in that it presents information
pertinent to only the single item specified on the
report re'lnest. It shows each dut.y position in

3-1
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which the item occurs and the type lUld frequency
of responses ~ved for each duty position. A
so.mple is shown in figure 3-7.

*3-4. Reports by organizational and biograph­
ical data, RCS OP0-95, Part IV. These reports
permit the extraction of data from the MODB by
combinations of orglUlizationaI and or biographico.l
references. Organizational and bio~phico.Irefer­
enCRS arc those shown in HCCtions 1 and 2 of the
questionnaire. Reports produced from organiza·
tional or biographico.l references are titled Bio­
graphico.I Data Reports. These reports are useful
for obtaining data from personnel performing
duties in spllCific t)'pe mlits (identified by TOE or
TVA nmnbcr), countries, pay grndes, or any other
orgMizationul or biographical inquiry: "In which
MOS do the following duty positions occur: Elec­
trico.l Accounting Equipme.nt Operator (1052);
Oard Punch Operator (0579) ; and System Super­
visor (1245)." Fibrure 3-8 shows eX1Unples of the
bio~phical datil. reports that pro"ide Rnswers t{)
this inquiry.
*3-5. Ranked counts of common items report,
RCS OP0-95, Part V. This report is designed to
provide informntion showing which ~IOS ques­
tionnaires e<mtain specific item statements. This
report would be used to ful1lish information to the
user who needs to know in which )fOS the in­
cumbents performed the most task item statements
applico.ble to a new piece of equipment. This report
shows the MOS in which one or more of the items
occur, and ranks the MOS in ascending order by
the quantity of the listed items whieh appear in Ule
MODB questionnaire for each MOS. The example
shown in li.,noure 3-9 illustmtes the format of this
report. After determining the MOS that 0.1'1'. most
likely to contain inCormation pertinent to the ini·
tial use, tbe next 10gico.I step is to request a BUD
report for Ule specific MOS to determine the rate
of response to the questionnaire item statements.

*3-6. MOSjitem common reports, RCS OPO­
95, Part VI. These reports produce information
based on tile manipulation of the data contained in
the l.fODB. The reports are useful primarily to
obtain information which, on analysis, willl'l'.duce
the requirements for BUD report requests and
thus reduce or eliminate the production of extra­
neous report materials. There are two types of re­
ports in thi5 category-the ?fOS common to a re-

3-2
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quested catalog item l'eport; and the co.to.log items
common to requested MOS report.

IJ. MOB Oommon to a Requuted Oatalog Item
Report. This report li.>is those MOS which con­
tain the specified item. The actual field perform­
ance pertaining t{) that item then can be easily oh­
tained hy requesting 0. BUD report specifying the
MOS idllIltified in this MOS common report. The
SlUIlple report in figure ~10 list5 3 MOS that con·
tain the item of equipment identified as 40030R~,

Rndio Set ANjVRG-IS.
0. Oatalog Ite",,'! Comm.on to Req!le8ted lJ/OS

Report. This rep01t selects those cntalog items
which appear in all of the 1IfOS listed on the input
request. It is most useful in determining the degree
of oyerla Jl in "!>fOS que.';t.ionno.ire content. A BUD
report would produce a numerico.Ily listed report
of the field performll1lce of the items in the MOS
requested nnd the items listed in this report could
be e"nluRted casily for each MOO under analysis.
The SampIe report shown in fi~ 3-11 lists 50Ille
of the items common to the OSB ll1ld 9SB MOS.
~7. Request for output reports. *a. MODB
output reports Illay be obtained by submitting re­
quests to Chic'! of Persounel Operations, ATTN:
OPOPMR in neeordll1le.e with AR 335-15.

0. Four types of BUD reports are automatically
rlistributoo to selected major users. The BUD
reports distributed are:

(1) Items ranked by percent by MOS.
(~) Items ranked by percent by skill le,·o\.
(3) Items in numerical order by MOS.
(4) Items in numerical order by skill level.

*c. Request from Army staff agencies lUld Army
commands to be placed on or removed from the
selecti"e MODll output report distribution list, or
for changes in mllllber of copies, wiII be trnns­
mitted through channels to Chief of Personnel
Operations, ATTN: OPOPMR. Commanders
within channels wiII forward requests from sub­
ordinate commands when the data requested is not
available elsewhere. Requests will'be consolidated
whenever possible. Anny service schools under
CONARC; groups, institutes and agencies sub­
ordinate to USACDC; and commands subordinate
to USAMC, may send requests directly to Chief of
Personnel Operations, ATTN: OPOPUR, with
an information copy to CG, CONARC, USAMC,
or USACDC, as appropriate.

TAGO 8iOA
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3511 CCl{'·L":IICJo.-:'jC>:S EQ:::?;·:F:h'1' CP.?..::RAl'I<?.iS

3511212 U USE IJYllAMOTORS

3511213 U USE VEHICur AR PO'.. F.:R SIlI>PLn:.s

35::"~214 11 '~'SE A"_"7::>:':A'i'':: C:!!\I:::EL ?RES;:';' ?~CC:::DUR;;S

3511215 tJ WNE AH/H!'~ RADIO SETS

3511216 U TUNE I-'M RADIO SE:I'S

351 :217 i: 7tr.JE SSB iUd/IO SSTS

3511 ?-18 L~ ':1..J:-JE A~1/Hl" P,A~IOTE:'El'Yl'EWFC:'::::;~ SETS

3511219 U TUNE SSB RADIOTELE.'TYPE.'WRITCR SETS

3511220 U TUNE RADIO RECEIVFR SETS

3511221 U TV)!;:; RAt:::; TRANSHlTiER SE:S

3511?2:;: U NET AM/IIF PADro SP.TS

3511223 D NET n' RADIO s~r5

3511::'24 II :!E:' s::13 RADIO SE:'TS

3511::'25 11 f':'ET AM/HF HADIO'l'F.LE'!'fi:':.;;..:RI'l'ER SE'l'S

53 35
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53 33

5l 53
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54 11

54 70
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55 57

55 55
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9 15 11

15 17 15
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RESPONSES or DL~'Y POSITIO:JS IN ,·;OS B o:.;:~ RADTO OPEf\;\':'OR
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3511056 U CONNF:CT LO/\D CABLES TO TERMINAL ot1l'PU'r
RF~EST 0005 TRANSACTION 1420

~

'"'".,
~
~

>

TYPE-ORG TeE/IDA-KO PARA-NO LINf.-NO ux: TlME-BY-POS DY-POS PAY-GR-AUTH POS-AtlTH PAY-GR LGTH-Or-SVC EL ",jG NCo-SP PMOS DYMOS
GY

3 U TASK STATEMFRTS PERCEN'!' PE:.QCENT
JO SELPH OCCAS FREQ:J

730 CHIEF INTEilMEDINrF. SPEF.Q RADIO OPERATOR 1 100 0 0 100

794 CHIEF RADLO OPERATOR 5 20 0 20 0

872 Cor-r1[Jl;rCA-'j:Tm~s CHIEF 1 100 0 100 0

1304 !<ADIO OPERATOR SUPERVISOR 2 50 50 a a

1305 SENIOR RADIO OPERATOR 22 53 13 18 22

1306 RADle CPERATOR 17 6, 35 17 11

13~7 IN~ERr{::DlATE SPEFO RJ\v:-n CP£RATOR 11 1,5 36 9 0

1312 TEAM CHIEF 2 50 0 a 50

1319 RADIO 'l'ELE'rYrE OPF.RATOR 4 50 25 a 25

Fit)llre 3-7. BUD Rtpod -Responses by ])ldyl'os/t;un in an MOoS (Por a Specified /lem).
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:1ILITARY OCCL'Pl\':'IC:AL Sl'L:CIAL:'':.;::S CO:-::·:O;.J '1'0 REQUE's':ED BICGRA:'HIC ~ATA

REQUEST NO. 02

'"
~
Ii
iii
r
i

TOE/T:JA :n,;!,;, :iC,. :?AH/UI LX ,:·:r-iJ:: I:::Jl'Y/POS C:AY-GR-r\:JTH
a O~79

74A 74"

P.,)S-AUlll ?A"f-;jR LENGTH ClV-ED '.i·!\AI1'iI~lG NCO-SP PRU1-1«:lS m;-!'y DES::
o

111~:1'AR"! OCC;PATICJ;/\:" S?i-;C::A:'T:ES ce·,;·:::;;: '::- :\E':~J:';:T'::D Uroop,AF;!:C :WrA
HSQUES'i' NO. D3

09/11/68

':'OE/TI::A t;~I:' l~O. PAR/U; LX r;::':E D-'::~UFOS ~)AY-GR-r'\UTH

o 1245
llC 110 11~ llP IlG 51H 63C 740 74~ 74F 958 950

POS-AU'.!.'ll PAY-:::R LE.\'GTH CIV-E:I ~PA!Nn\G NCO-S? PRIJ.!-:·:OS DUTY DESC
o

~ULT:'A::1'{ Oc-::}?A'!':::iAL S?EC:J\LT i;:S COi-:·j:N TC RE~UES-';ED 3:00RAPHIC DA.TA
REQUES'1' liO. 01

09/11/68

,;

TOE/T!),\ ....I:~~':' ;:0. PA2/U~ I.e-: 'iUtE :JL-:'Y/POS PAY-GR-AUTH POS-Atr:H PAY-GR LE.."(GTH cno-EO TRAINlNG KCO-SP PRII1-Y.oS Dt11'Y DESC
1052

lIe 110 IlF 110 51H 74A 148 740 74~ 958 950

Figure 3-8. Biographical Dala Report.
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NUII3ER OF :ITEMS COMHOIlro EACH HOS AND NEW EQUIPMENT
I'AGE 1 OF REQUEST 1

Et«: !!OS NUMBER OP NUMBER OF :ITEMS
NUllBER COI!IOl ITEMS FOR NEW EQUlPMENT • 49

E OSC 49

E 05B 43

E 31G 29

E 3lB 21

Ii: 31£ 21

E 3lZ 21

E 31W 20

E 315 19

E 26L 16

E 31J 12

E 3lL 12

E 3111 12

E 3lN 12

E 3lR 12

E UP 11

E 11G 11

Figure ~-9. Ranked Count. of Comtrl<m Item' Report.
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Figure 3-10. MOS Common to a Reque3~d Catalog Item Report.

CATALOG ITEMS CO~KI!I TO REQUESTED MILITARY OCCUPATIONAL SPECIALTIES

MILITARY OCClJi'ATIONAL SPEX:IALTIE:S COl'!!Otl TO A REQUES= CATALOG rrw
~
~.. CATALOG

ITEM NR•

4003082 RADIO SET AN/VRC-18

DESCRIPTOR

PAGE 1

REQUEST 3 TRANSACTION 2920

MILITARY OCCUPATIONAL SPEX:IALTIE:S CO!lHON TO CATALOG ITEM NUl1BER

E OsB E OSC E 31G

PAGE 1

en

ra
r
~

CATALOG
ITEM NR. DESCRIPTOR

II£QUEST 4 TRANSACTIcN 2910

Cow.cJN CATALOG ITEMS IlfXVESTED FOR TIlE FOLU1t/JJ'lG !lOS CODES

E OsB E 95B

3101001

3101002

3101003

3101004

3101005

3101006

3101007

3101008

3101009

3101010

3101011

3101012

3101013

3101014

3101015

3101016

~
3101017

CONSOLIIlI\TE UNIT SOP

PREPARE UNIT SOP

PREPARE AmmlISTRATIVE SOP

PREPARE Dtrl'Y ROSTER

PREPARE SICK SLIPS

PREPARE ADMINISTRATIVE ORDERS

PREPARE COURT MARTIAL CHARGE SIlEETS

PREPARE CORRE:SPONDEIlCE

PREPARE ORGANI7ATIONAL AND/OR FUNCTICflAL CIIARTS

PREPARE WORK DISTRIBUTION FUM CHARTS

POST CHANGE:S TO AR. CIRCUIARS. AND SINIlJ\R ARMY DOCtlMEN'rS

REX:oMMEND CHANGE:S TO !lOS

ARRANGE FOR SPEX:IAL WORK DETAIUI

PUIN A:m CONDUCT KCO CALLS

FORM UNIT FOR MILITARY FORKl\TIetlS

USE TOE OR TM

OPERATE UNrl' M\IL ROOM
Figure 8-11. Oatalog It."., Oommon to lUqu.,ud MOS Hoporl.
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CHAPTER 4

SOURCE DATA COLLECTION FOR WARRANT OFFICER AND COMMISSIONED

OFFICER MOS
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.*The proponent asency of thla regulation Is the OffIce 01 PerIOnnel ()pe,a­
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CHAPTER 2

SOURCE DATA COLLECTION FOR ENLISTED MOS

(13) Militllry Traffie Mnrlllf,'tIme.nt and Ter­
minal Sen':ice.

2-i. Responsibilities. a. OoUeGlio1/. age1UJieB will­
(1) Maintnin nccountability of qllest.ionnaires

received from lLud returned to OPO.
*(2) Return completed questionnllires to Chief

of Personnel Operations, ATTN: OPOPMR.
(3) Suballocnte questionnaires to subordinate

conlllllLnds based upon estlLblished priority.
(4) Tl'llnsmit questiollllail'('s to subordinate

cOllunands as expeditiously as possible.
(I» Destro.\, excess Ilncompletp.d question­

lluires.
(6) Esttlblish and mnint~in tI system of proj­

ect officers for the MODll. (',ommanders at any
level may appoint project omoors as desired to
accomplish source data collection. Test control of­
ficers may be assigned as MODB project officers.
Projl'Ct officers will be appointed through separate
bnttnlion le,-el and through organizations and in­
stnllat.ions comparnble in size to battalions.

*(7) Submit two reports to Chief of Person­
nel Operations, ATTN: Ol'OPMR, for each ship­
ment of questionnaires.

(a) The first report will be sent within 7
ays of receipt of complete shipment and inelude

owledgment of contents of shipment or iden­
t' ation of shortages.

(b) The second report will be sent with the
ipment of complet.ed questionnaires, llDd
quantities of completed questionnaires,

included in that shipment, and quanti­
mpleted questioIlllaires by MOS, de­

brief justification for destruction of

final
includ
by MO
ties of
stroyed, WI

qlle"tionnai
(8) Coli data for MODB project specinl

survcys when uired.
b. SUburd' oommand. will-

(1) Main a system of MODB project
officers at approp in.te levels of command.

(2) Maintain n.ccolllltability of question­
naires received from e major command and com­
pleted questionn' returned to the MODB
project ollicer or to OP •

*(3) Allocate questionnaires and data sheets

2-L Objective. To obtain nnd keep current oc­
cupntional infonnntion for the establishment nnd
mnintenance of the data bn for the MODB,
Source Data Collection, RCS PO--91>, Part II.

2-2. Restrictions. The followin selected restric­
tions on MODB field data collccti are in effect:

a. Collection of data from US STRATCO)!
personnel Rtationed outside of CO~'1) is a respon­
sibility of thc host wlit. r;SASTRA CO)! com­
mlLnders outside of CO:!l'1JS will ~,()o rnte with
host unit's MODB field datu collection effort.

b. United Stutes Army Security Agency
(USASA) personnel will not participn in the
MODB field datn collection effort. Howe, 1', CG,
USASA has the responsibility for conduct g job
analysis of USASA positions and furnishin this
information to OPO on request.

2-3. Questionnaires. a. Qucstionunires for en­
listed MOS consist of the followin~ sections:

(1) Section 1: Organizntionnl informatio
(2) Section 2: Biographical datn.
(3) Section 3: Task stntements.
(4) Section 4: Equipment items.
(1» Section 1>: Knowledge statements.
(6) Section 6: Special requirements.

b. The Anny commands listed below nre desig­
nated as ~,()Ilection agencies for enlisted occupa­
tional data for the ){ODB system.

(1) U.S. Army Europe and Seventh Army.
(2) U.S. Army Forces Southern Commllnd.
(3) U.S. Arm~', Alnska (includes U.S. Army

Air Defense Commnnd).
(4) U.S. Army Air Dt,fensc Command

(CONUS ,mits onl)·).
(5) U.S. Army, Pacific (except U.S. Army,

Vietnam, and Eighth U.S. Army).
(6) U.S. Army, Vietnam.
(7) Eighth U.S. Army.
(8) U.S. Army Materiel Command.
(9) U.S. Army Combat Developments

Command.
(10) U.S. Continental Army CommllDd.
(11) U.S. .Army Intelligenoo Command.
(12) U.S. .Army Strategic Communications

Command.

TAOO 87U Z-l
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to subordinate commands following established
priorities. Questionnaires will be distributed to
MOS incumbents at the arlminjstiution site ,only.

(4) .select qualified incumbents to complete
questionnaires.

(5) Di1'8Ct that qualified indh-iduals com­
plete data sheets for MOS incum1>cnts.

(6) Administer questionnaires as expedi­
tiously as possible.

(7) Return completed questionnaires to the
MODB project officer or to OPO, as appropriatR_

c. Uflit8 will-
(1) Assist in selecting qualified incwnbents

to complete questionnaires.
(2) Insure that data shcets are accurately

completed for incumbents.
(3) Insure that incwnbents report to tile

questionnaire administration site, with the com­
pleted data sheet, as specified by the MODR
project officer.

2-&. Administrative procedures. a. Question­
n&ires and data shoots will be distributed to col­
lection agencie... Letters will p1'8Cede each ship­
ment of questionnaires, and will inclnde--

(1) A list of the MOS questionnaires to b<>.
included in the shipment.

(2) Quantities of que.stionnaires to be com­
pleted for each MOS by TOE or TDA positions.

(3) An authori7.ed TOE dnty position list
for each MOB in the shipment.

b. Priority for distribution of questionnaires is
to incumbents in TOE or TDA positions that-­

(1) Are idontified by all skillleve1s author­
ized for the MOS.

(2) Are graded in all grades authorl7.ed for
the MOB and skill level.

(8) Occnr in as many types of TOE a.nd
TDAas possible in -..iUcll the MOS is authorized.

(4,) Occur in units located in lIS many differ­
ent countries or geogrn.phic areas as po9Ilible.
• tJ. The folJowing time requirements are in effect

for questionnaire administration:
(1) Army oommands ue authon-l 15 days

1M q1llll!tionnaire admiuistratlon. The time re­
quizltii6ilf; 001II_ with the date {)f receipt of
1llICh shipment of blank questiOllll&ires by the col-

2-2
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leetion agency, and terminates with date of dis­
patch of completed questionnaires to OPO.

*(2) Collection agency MODB project officers
are authorized to waive the time required, when
necessary to complete questionnaires. Whenever
this authority is exercised, project ofIicenl will
notify Chief of Personnel Dperations, ATTN:
OPOPMR, of additional time required and briefly
state the reason for the time extension.

d. "Ctmost care must be exercised while han­
dling aud preparing questionnaires for shipment.

e. Classified questionnaires, or unclassified
qUestiOIU1aires which become classified upon com­
pletion, will be safeguarded in accordance with
JJl'o\'isions of A.R 380-5.

f. Instructions for questionnaire admiuistrators
are illeluded in DA Pamphlet 611-3, Militars
Oecuplltional Data B811k Questionnaire Adminis­
tration (Enlisted MOS). The questionnaire ad­
miuistrator is required to place his name in the
space provided in sootion 1of each questionnaire he
llillninisters. This procedure is necessary to obtain
reasonable assurance that questionnaires are prop­
erly eheeked in the presenoo of the incumbent,
and to make on-the-spot corrections as required.
Once incumbents have departed the administra­
tion site, corrections are difficult or impossible to
make, resulting in wasteful rejection of faulty
questionnaires by OPO.

2-6. MOS incumbent selection. a. The selection
of qualified MOS ineumbents is the responsibility
of the MODB project officer at the level of com­
mand closest to the incumbent. Qualified incum­
bents a.re those incumbents who are best qualified
t.o accurately describe their current duty position.

b. As minimum criteria for selection, the fol­
lowing conditions must be met:

(1) The incumbent's 3-character duty MOS
must match the 3-character MOS printed on the
questionnaire he is to complete.

(2) The incumbent must have been working
in his current duty position for a minimum of 8
months within the same country or geographical
area.

(3) The incumbent should possess a positive
attitude toward his work and the Army.

'l'AOG SUA
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HEADQUARTERS
DEPARTMENT OF THE ARMY
WASBINGTOK, DC, 6 November 1969

NEL SELECTION AND CLASSIFICATION

OCCUPATIONAL DATA BANK (MODB)

CHAP.....R I. GENERALPurpose_________________________ 1-1 1-1
Soope•• . 1-2 I-I
ExplanaUon 01 terms_______________ 1-3 I-I
MODB system .. ____ ____ __ 1-4 I-I
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CHAPTER 1

GENERAL

AR 611-'3

1-1. PmP08e. This regulation contains policy
guidance, administrative procedures, and responsi­
bilities for the operation and maintenance of the
Military Occupational Data Bank (MODB)
System.
1-2. Scope. a. This regulation applies to Army
staff agencies and Army commands responsible
for:

(1) Management of personnel resources.
(2) Training or development of personnel.
(8) Determination of qualitative personnel

requirements for new equipment.
(4) Development of organization and

doctrine.
b. For source data collection, this regulation ap­

plies to Army staff agencies and Army commands
through company level.
1-3. Explanation of terms. a. MODB project
Offioer. The designa.tsd Army staff agency or Army
command representative responsible for perform­
ing duties a.ssociated with the Military Occupa­
tioll&l Data Bank (MODB) System.

b. Que.sti<m1u:dre ruimVni.3tral<>r. A member of
the U.S. Army or DA civilian familiar with the
MODB system who administers MODB question­
naires to MOS incumbents. Questionnaire admin­
istratol'S may he MODE project officers.

c. User. An Army staff agency or Anny com­
mand that ho.s 0. need for occupational informa­
tion from the MODE.

d. MOS incu1Jwent. A member of the U.S. Army
who is assigned to and performing duty in 0. par­
ticular position.

e. Muitary occupatiollnJ specialty (MOS). The
term used to identify 0. grouping of duty Jlositions
possessing such close occupational and functional
relationship that an optimal degree of inter­
cha.ngea.bility among persons so classified exists at
any given level.

f. Military occupational speoialty code
(MOSO).

(1) EnlMted. The fhe-character code used to
identify MOS, skill level, and special qualifica­
tions. The first three characters identify the MOS,

'rAGO 86lA

the fourth character the skill level, and.the fifth
character special qualifications.

(2) Warrant offic&r. The warrant officerMOS
('ode consists of four characters and 0. suffix chu­
acter. The first four characters identify the MOS
and the suffix character identifies special
qualifications.

(3) OommillBioned officer. The commissioned
offieer MOS consists of four digits and a prefix
eharaeter. The four digits ide.ntify the
MOS and the prefix charo.eter ide.ntifillS spccjaJ
qualifications.

g. l/em statement. A statement of a task per­
formed, weapon or equipment operated or main­
tained, knowledge required, or special require­
ment needed for job performance.

h. QtUJ8tionnaire. A booklet of item statements
which pertains to all duty positions WitJlin an
MOS. A separate questionnaire is prepared for
ea.eh MOS in the enlisted, warrant offieer, and com­
missioned officer MOS structure.

i. Data sheet. A. format containing organiza­
tional and biographical questions pertaining to
an incumbent. This data sheet (fig. 1-1) is filled in
at the unit personnel office prior to administra­
tion of the questiODn1l.ire. The data sheet is nsed
by the incumbent to transpose information to the
qull8tionna.ire.
1-4. MODB system. a. The MODE isa system of
collection and automated processing, storage, and
retrieval of detailed military oeeu)Jational infor­
mation pertaining to each ~IOS within tile U.S.
Army. This occupational information is collected
via questionnaires completed by qualified U.S.
Army incumbents throughout the world. The
MODE is a managenlent instrume.nt, desi~ed pri­
marily for use in MOS development, job evulua­
tion, and determination of qualitative training
re<luirenlents. Itwill also have application to deter­
mination of qualitatil'e personnel requirements for
new equipment, grade determination, special
st.udies, and other areas where military occupa­
t ional in formation is required.

b. The MODB system encompasses the follow­
Ing areas:

1-1.



(1) Faerrequi,rement8. The~occupational in­
formation required to satisfy user needs. Require­
ml\llts are satisfied by the design or redesign· of
questionnaires and output reports.

(2) Q'IUJ8twnmaire developme-nt. Item state­
ments for inclusion in questionnaires are prepared
by the Office of Personnel Operations (OPO)and
coordinated with interested .Anny staff agencies,
Headquarters, United States Continental Army
Command, and other Army commands. Data
within the MODE will be kept current through
resun·ey.

(3) Bource data colkctio-n. Questionnaires
are distributed by the Chief of I>crsonncl Opera­
tions to Army commands based upon a sampling
plan for cacb MOS. Each participating Army
command receives qupstionnaires for an MOS
bllSed on the ratio of the command's llSSigned
strength in that MOS to the total Army strength
in that MOS. Commands redistribute question­
naires to subordinate c,ommands where they are
completed by incumbents and returned, throngh
channels, to OPO.

(4) Data reduction. Data from completed
questionnaires are transferrcd to magnetic tape by
an optical page reader and stored.

(5) Output rep{)T"ta. A variety of MODB out­
put reports are available to users upon request as
described in c:hwpters 3 and 5. Selected output re­
ports are distributed to major users on a scheduled
basis.
1-4 Responsibilities. a. DA staff agemc-ia a1ld
maj{)T" Army com1lU1l1ld8 are reaponaibk for:

(1) Coordinating item statements for ques­
tionnaire development, as appropriate.

(2) Assisting the data collection effort, as
appropriate.

(3) Using MODB data, as appropriate.
O. 001TlJlnanding GtmRraJ, F.B. OontWumtaJ

Army Oom.ma1ld (USOONARO) 14 reaponB"lole
.for:

(1) Submission of item statements to Chief
of Personnel Operations, ATTN: OPOPMD, for
enlisted, warrant officer, and coIIlIIlissioned officer

1-2

·6,-.1'1ovembe.tc,:t96S

¥OSto supplcmentitemstatements developed.by
OPO. .

(2) Submission of item statements to OPO
when required as a l'6B)l1t ,of additions, deletions,
or modifications to .theMOS structure to supple­
ment item statements developed by OPO.

c. I'lurOffice of PerS(YllfMl Operatiom'(OPO) is
desib'1latp.d the Monitoring Agency (MA) for the
MODE system within its functional 'area of re­
sponsibility. Detailed responsibilities for moni­
toring agencies arc listed in paragraph 1-3, AR
18--2.

d. The Personnel MtrTUlgement Development
Office (PMDO) , OP~, is designated the assigned
responsible agency (ARA) and is responsible for:

(1) Detailed responsibilities for assigned r&­
sponsiblc agencies as listed in paragraph 1-3, AR
18-2.

(2) Design, coordination, phllS6-in, and main­
tenance of the MODE system, less automatic data
processing support.

(3) Development and coordination of ques­
tionnaire item statements with Army staff agencies,
USCONARC, and other Army commands.

(4) Questionnaire development, printing and
distribution.

(5) Monitoring the data collection effort.
(6) Collection and pre-computer processing

of completed questionnaires.
(7) Furnishing output reports to users and

acting as approving authority for output report
design.

(8) Providing guidance and assistance on the
MODE system to Army staff agencies and Army
commands upon request.

e. U.s. Army Data Support OCJ1M/UlJ1ld (USA
DAI'OOM) is responsible for the operation and
maintenance of the automatic data processing sup­
port for the MODE system.

f. Oollection agencie8 are responsible for the re­
ceipt, distribution, completion, return and ac­
countability of MODE questionnaires. Collection
agencies are identified, and responsibilities listed,
for enlisted, and commissioned and warrant officer
segments in chapter 2 and chapter 4, respectively.

UGOU14
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CHAPTER 2

SOURCE DATA OOLLECTION FOR ENLISTED MOB

ARm-3

~l. Objective. To obtain and keep current oc­
cupatiomil information for the establishment and
maintenance of the data base for the MODB
system.
2-2. Restrictions. The following selected restric­
tions on MODB field data collection are in effect:

a. Collection of data from USASTRATCOM
personnel stationed outside of CONUS is a respon­
sibility of the host unit. USASTRATCOM com­
manders outside of CONUS will cooperate wit.h
hoSt. unit's MODB field data collection effor!..

b. United States Army Security Agency
(USASA) personnel will not participate in the
MODB field data collect.ion effort. However, 00,
USASA has the responsibility for conducting job
analysis of USASA positions and furnishing this
informa.tion to OPO on rP.queet.
~ Questionnaires. a. Q,uest,ionnaires for en­
listed MOS consist of the following sections:

. (1) Section 1: Organizational information.
(2) Section 2, Biographical data.
(8) Section 3: Task statements.
(4) Section 4: Equipment items.
(5) Section 5: Knowledge statements.
(6) Section 6: Special requirements.

b. The Army commands listed below are desig­
nated as collection agancies for enlisted occupa­
tional data for the MODB SybteIn.

(1) U.S. Army Europe a.nd Seventh Army.
(2) U.S. Army Forces Southern Command.
(3) U.S. Army, Alaska (includes U.S. Army

Air Defense Command).
(4) U.S. Army Air Defense Command

(CONUS units only).
(5) U.S. Army, Pacific (Except U.S. Army,

Vietnam, and Eighth U.S. Army).
(6) U.S. Army, Vietnam.
(7) Eighth U.S. Army.
(8) U.S. Army Materiel Command.
(9) U.S. Army Combat Developments

Command.
(10) U.S. Continental Army CoID.Irul.nd.
(11) U.S. Army Intelligence Command.
(12) U.S. Army Strategic Communications

Command.
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(13) J.filitary Traffic Management and Ter­
minal Service.
2-4. Responsibilities. a. Oolwcticn agencie8 will-­

(1) Maintain a.ccountability of questionnaires
received from and returned to OPO.

(2) Return completed questionnaires to Chief
of Personnel Operations, ATIN: OPOPMD.

(3) Suballocate questionnaires to subordinate
commands based upon esOO.blished priority.

(4) Transmit questionnaires to subordinate
commands lIS expediliously lIS possible.

(Ii) Destroy exe.ess uncompleted question-
naires.

(6) Establish and maintain a system of pro­
ject officers for the ,MODB. Commanders a.t a.ny
level may appoint project offieers as desired to
accomplish source data collection. Test control of­
ficers may be assigned as MODB project officers.
Project officers will be a.ppointed through separate
battalion level and through organizations a.nd in­
sh.nations coml'amble in sil.e to battalions.

(7) Submit two reports to Chief of Person­
nel Operations, ATTN: OPOPMD, for each ship­
ment of questionnaires.

(a) The first report will be sent within 7
days ef receipt of complete shipment and include
ncknowledgment of contents of shipment or iden­
tification of shortages.

(b) The second rojlOlt will be sent with the
final shipment of eompleted queslionnaires, and
include quantities of completed questionnaires,
by MOS, included in that shipment, a.nd quanti­
ties of uncompleted questionnaires by MOS, de­
stroyed, with b)~ef justification for destruction of
questionnairP-s.

(8) Collect data. for MODB project special
surveys when required.

b. Sul;ordina.te commands will-
(1) M:aintain a syslem of MODB project

officers at a.ppropriate levels of command.
(2) Maintain accountability of question­

naires received from the major command and com­
pleted questionnaires returned to the MODB
project officer or to OPO.

(3) Allocate questionnaires and data. sheets
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-to subordinate commands following established
priorities. AdministeriI!g questioIUlaires toincum­
bents, as appropriate to the command. Question­
naires will he distributed i.o MOS incumbents at
the administration siooonly.

(4) Sclect quiilified incumbents to complete
questioDIllLires.

(5) Direct that qualified individuals com­
plete data sheets for MOS incumbents.

(6) Administer questionnaires as expedi­
tiously as possible.

(7) Return completed questionnaires to the
MODD project olIicer or to OPO, as.appropriate.

c. Units will-
(1) Assist in selecting qualified incumbents

to complete questionnaires.
(2) Insure that data sheets are accurately

completed for incumbents.
(3) Insure that incumbents report to the

questionnaire administration site, with the com­
pleted data sheet, as specified by the MODD
project officer.
2-5. Administrative procedures. a. Question­
naires and data sheets will be distributed to col­
lection agencies. Letters will precede each shipment
of .questionnaires, which will include-

(1) A list of the MOS questionnaires to be
included in the shipment.

(2) Quantities of questionnaires to be com­
pleted for each MOS by TOE or TDA positions.

(3) An authorized TOE duty position list
for each MOS in the Shipment.

b. Priority for distribution of questionnaires is
to incumbents in TOE or TDA positions that­

(1) Are identified by all skill levels author­
ized for thc MOS.

(2) Are graded in all grades authorized for
thellfOS and skill level.

(3) Occur in as many types of TOE and
TIM: as possible in which the MOS is authorized.

(4) Occur in units located in as many differ­
ent countries or geographic areas as possible.

c.The following time requirements are in effect
for questionnaire IIdttiinistration :

(1) Army commands are authori7.ed 75 days
for questionnaire administration. The time re­
quirement commences with the date of receipt of
each shipment of blank questionnaires by the col-
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lootion agenc,Y. AIld terminates with date of dilI­
patch of oompleted. questionnaires to OPO.

(2) Colleation~cyMODD project officers
are authorized to waive the time required, when
necessary to complete questionnaires. Whenever
this authority is exercised. Project. offiCers will
notify Chief of Personnel Operations, ATTN;
OPOPMD, of additional time required and briefly
stats the reason for the time extension.

d. Utmost care must be exercised while han­
dling and prep&ring questionnaires for shipment.

e. Classified questionnaires, or unclassified ques­
tionnaires which hecomeclassified upon comple­
tion, will be safeguarded in nccordance with
provisions of AR 380-5.

f. Instructions for questionnaire administrators
are included in DA Pamphlet 611-3, Military Oc­
cupatioDAl Data Dank Questionnaire Administra­
tion (Enlisted MOS). The questionnaire adminis­
trator is required to place his name in the space
provided in section 1 of each questionnaire he ad­
ministers. This procedure is necAlBSary to obtain
reasonable assurance that questionnaires are prop­
crly checked in the presence of the incumbent,
and 00 make on-the-spot corrections as required.
Once incnmbents have departed the administration
site, corrections are difficult or impossible to make,
ultimlltely resulting in rejection of faulty ques­
tionnaires by OPO.
2-6. MOS incumbent selection. a. The selection
of qualified MOS incumbents is the responsibility
of the MODD project {)fficer at the level of com·
IIl&lld closest to the incumbent. Qualified incum­
bents are those iucumbents who are best quoJified
to accorat.ely describe their current duty position.

b. As minimum criterill for selection, the follow­
ing conditions must be met:

(1) Incumbent's 3-character duty MOS must
match the 3-character MOS printed on the ques­
tionnaire he is to complete.

(2) The incumbent must have been working
in his current duty position for a minimum of 3
months within the snme country or geograpllical
area.

(3) Incwnbents should be properly oriented
and should possess a positive attitude toward their
work and the U.S. Army.

'rAOO ilia
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CHAPTER 3

OUTPUT REPORTS FOR ENLISTED MOS

3-1. Objective. a. To produce reports based on on­
listed 3-charncoor MOS on such items as tasks ac­
complished, equipment operated and maintained,
knowledges required, and special requirements
needed.

b. To produce a Yariety of output reports con­
sistent with user needs.
3-2. Categories of output reports. Tho MODB
system is programmed to produce a variety of out­
put reports. The following categories of reports
are available:

a. Back-up data (BUD) reports.
b. Reports by organizational and biographic:l1

data.
c. !tanked counts of common iOOffis report.
d. MOS/item common reports.

An explanation of BUD report formats is lit
figures 3-], 3-2, 3-3, and 3-4_
3-3. Back-up data (BUD) reports. The BUD re­
ports contain the results of computations for all
item stAtements on lL questiolllllLire for t.he sampled
population of an MOS. Information ean be re­
quested in any of the following arrangemcnts:
Hems ranked by per(".ent, items in numerical order,
or responsp.i3 by duty positions in lUI !>IOS for :l
specified item.

a. I te1/Ul ranked by perce'llt. The purpose of tJ,P.i30
rcports is to rank ti,e respom;es to questionna ire
it.oms in tJlC ordor of percent. of positive responsp.s
within each subsection. This means that all item
re.."'ponses other than UXO~l are considered positive
answers nnd tho respondent performs, uses, main­
tains, 01' ne<-.us the ileUl to SOUle degree in t.he per­
forlllllJlce of his duties. The percentages of positive
to total responses to an item nre calcullLood and tile
items aro printed out in descendi.ng percentagc
order. Because items having a low order of posit.;,·e
answers may not contribuoo yaluable information
to a particular user, an option is pro,-ided which
permits cut off of printout dala below a specified
percentage_ This can eliminate quant.ities of ex­
traneous data for cert.uin report applications. This
type of report provides information on the relative
freqnency of item performance or applications.
There are three types of it.oms ranked by percent
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reports-it.ems ranked by percent by duty position;
iterns ranked by percent by skill ]evel; and items
rlUlked by percentby MOS.

(1) 1Iems Ranked by Percent by Duty Posi­
tion Reporl prol"idcs n perr.entage-ranked brenk­
down of item statements for each duty position
with an MOS. This report is useful in comparing
the iOOffi statement responses in different duty posi­
tions within an lIOS or of tlrc same duty posit.ion
in a. diffel-cnt MOS. The fonnat for this report is
illustmte.d in figurc a-5.

(2) Iterns Ranked by Percent by Skill Level
Report is similar in format to the lOOms Ranked
by Perccnt by Duty Position RAlport, except that
t.he ran1.-ing is based on responses for the skill level
fol' an MOS.

(3) It.e1/Ul Ranked by Percem by MOS Re­
port is similar in format to the Items Ranked by
Percent by Duty Position Report, except that the
ranking iH based on responSl'S for the 3-character
MOS.

b. Itel'ns ill 1iwlwrical order.
(1) These repol'ts contain the same item-by­

item infol'mation as tile reports ranked by percent;
however, the order of listing is different. The items
are listed numerica.lIy by MODB item numeric
eode ident.ifier in tire order in which the items ap­
peared in the questionnaire. ltems in Kumeric Or­
der by Duty Position Report is illustrated in
figure 3-6.

(2) 1I01ll.s in ll'umerioal. Order by Skill Level
1.'tl'0l't is similar in format to the Items in Xu­
merical Order by Duty Position RAlport except
thllt the responses reflect the surveyed population
for the skill Ieve!.

(3) Ite1n8 in Numerical. Order by MOS Re­
1'01-1 is similar in format to the Items in Numeri­
clIl Order by Dnty l'ositionl{eport except timt the
responses reflect t.he sun-eyed popullltion for the
3-dUlracter MOS.

c. Responses by D1UY PoBitum in an MOS for a
Specified Item. This report is used to isolaoo re­
sponse data for a specific it.em. It varies from the
other BUD reports in that it presents information
pcrtinent to only the single ioom specified on t.he

3-1
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report request. It shows 'each duty positioll in
which the item occurs and the type and frequP.ncy
of responses received ,for eHch duty position. A
sample is shown in figure 3-7.
3-4. Reports hy organizational and biographi­
cal data. These reports permit the extraction of
data from the MODB by combinations of organi­
zational and or biographical references. Organi­
zational and biographical referenC<lS are those
shown in sections 1 and 2 of the questionnaire.
Reports produced from org:lnizational or bio­
graphical references are titled Biographical Data
Reports. These reports are useful for obtaining
data from personnel performing dutips in specific
type units (identi£ed by TOE or TDA nnmber),
countries, pay grades, or any other organizational
or biographical inquiry: "In which MOS do the
following duty positions occur: Electrical Ac­
counting Equipment Operator, (1052); Card
Punch Operator, (0579) ; and Sysoom Supervisor,
(1245) Y" Figure 3-8 shows examples of the
biographical data reports that provide answers to
this inquiry.
3-5. Ranked counts of common items report.
This report is designed to provide information
showing which MOS questionnaires contain spe­
cific item statements. This report would be used to
furnish information to the user who needs to know
in which MOS the incumbents performed the most
task item staooments applicable to a new piece of
equipment. This report shows tile MOS in which
one or more of the items occur, and ranks tile MOS
in IlSCCIlding order by the quantity of tile listed
items which appear in the MODll questionnaire
for each MOS. The example shown in figure 3-9
illustrates the format of this report. After deter­
mining the MOS that are most likely to eontain
infonnation pertinent to the initial use, tlle next
logical step is to request a DUD report for the
specific MOS to determine the rate of response to
the questionnaire item statements.
3-6. MOS/item common reports. These reports
produce information based on the manipulat.ion
of the data contained in the MODB. The report.,
are useful primarily to obtain information which,
on analysis, will reduce the requirements for DUD
Report requests and thus reduce or eliminate the
production of extraneous report materials. There
are two types of reports in this category-tbe
MOS common to a requested catalog item report;

3-2
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and the catalog items common to requested MOS
report.

a. MOS O~lIlm{)1l to a Requested Catalog Item
Report. This report lists those MOS which con­
tain the spccifie<1 item. The actual field perform­
ance pertaining to that ioom then can be easily ob­
tained by requesting a BUD report specifying the
MOS identified in this ~IOS common report. The
sOJDple report in figure 3-10 lists 8 MOS that con­
tain the item of equipment identified as 4003082,
Radio Set AN/VRG-18.

O. Oatalog Itemll 001/lo11um to Heque~led MOB
Report. This report selects those catalog items
which appesr in all of the MOS listed on tlle input
request. It is most useful in determining the degree
of overlap in MOS questionnaire content. A DUD
report would produce a numerically listed report
of the field performance of the items in the MOS
requested and the items listed in tJlis report could
be evaluated easily for each MOS under analysis.
The sample report shown in figure 3-11 lists some
of the items common to the 05ll aDd 95ll MOS.
3-7. Request for output reports. a. MODB out­
put reports may be obtained hy submitting re­
quests to Chief of PersOlUlel Operations, ATIN:
OPOPMD.

o. Four types of RUD reports arc automatically
distributed to selected major users. The BUD I'C­

ports distributed are:
(1) Items ranked by percent by MOS.
(2) Items ranked by percent by skillle\'ei.
(3) Items in numerical order by MOS.
(4) Items in numerical order by s1..ill level.

c. Request from Army staff agencies wd Army
COffiIlllUlds to be placed on or removed from tJle
selective MODD output report distribution list, or
for changes in number of copies, will be trans­
mitted through channels to Chief of Personnel
Operations, ATTN: OPOPMD. CommlUlders
within channels will forward requests from sub­
ordinate commllllds when the data requested is not
'mlilable elsewhere. Requpsts will be consolidated
whenever possible. Army serl'ice schools under
lJSCOXARC; groups, institutes and agencies sub­
ordinate to USACDC; and commands subordinate
to USAMC, may send requests directly to Chief of
Personnel Opel'lltions, ATIN: OPOPMD, with an
infonnation copy of CG, USCONARC, USAMC,
or USACDC, 8B appropri&te.
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The proponent agency of this regulation i. the Office of Personnel Opera­
tion•. U.ers are invited to .end commenb and .uggested improvemenb on
DA Form 2028 (Recommended Chang... to Publication.) to the Chief of
Personnel Operation., A TIN: OPOPMD, Department of the Army,
Wa.hington, DC 20315.

By Or<1"r of the Sec-ret..r,- of tJ,e Al1ny:

AR 611-3

Offici:.! :
KENNETH G. WICKHAM,
Majar Ge7leral, Umted Stales .1'Wl-y,
The Adjutant (Jc1Wml.

W. C. WESTMORELAND,
Ge7leral, United Statf-8 Army,
Ohief of Staff.

Distribution:
To be distributed ill accordllnce with DA Form 12-9 requirements for AR, Personnel Selection

and Classification:
Active Army: A (quan l'qr bloc:k No. 464).
ARNG: None.
USAH: D (qUlIll rqr block Ko. 464).
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