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PERSONNEL SELECTION AND CLASSIFICATION

BASIC TRAINEES AVAILABLE FOR ADVANCED
&1 INDIVIDUAL TRAINING
(

eports Control Symbol OPO-50)

CHANGE HEADQUARTERS
] DEPARTMENT OF THE ARMY
No. 1 \\ Wasurveron, D.C., S0 October 1964

AR 611-259, 23 Saptember 1964, is changed as follows:

4. Coding instruct\ms for Active Army trainees (male and female

unless otherwise noted).\
. . L * . * .

¢. Citizenship status—yolumn £5.
A1) Code as follows )

Code Citizenship -\itm
0 Not used. '
1 Native-born citizen of Wnited States,

2 Naturalized citizen of United States.
. ® * * - * *

[OPO]
By Order of the Secreiary @f the Army:

‘\ HAROLD K. JOHNSON,
\ General, United States Army,
Official : \ Chief of Staff.
J. C. LAMBERT, \
Major General, United States Army,
The Adjputent General.

Distribution:
To be distributed in accordance with DA\ Form 12-9 requirements for
Military Personnel Procedures, Enlisted :
Active Army: A. NG: D. USAR: None.
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*AR 611-259

HEADQUARTERS
DEPARTMENT OF THE ARMY
Wasmixarox, D.C., 82 September 1964

PERSONNEL SELECTION AND CLASSIFICATION
BASIC TRAINEES AVAILABLE FOR ADVANCED INDIVIDUAL TRAINING

Preparatian instructions
Coding instructions for A
Coding instruetions for RE

Asgignment instructions. .
1, Purpose. Thereport (Basic Tramees Avail-
able for Advanced Individual Training) (RCS
OPO-50) prescribed in this regulation Rrovides
Headquarters, Department. of the Anuy with data
nocessary to offect the assignment into advineed
individual training of personnel undergoing Besic
training. Trainees enlisted under the Rescfye
Enlistment, Program (REP 63} (hereafter ra-

but reported separately, as hereinaffer provided.
Since the initial assignment 10 training and subse-
quent wiilization of the Army's most valuable
asset—The Soldier—may largely depend upon the
information contained in this report, the impor-
tance of its accuracy cannot he overemphasized.

2. Reporting agencies. Tlis report will De
prepared by those iraining activities {par, 61)
which provide basic combat {raining (ATP 21—
114), basic training (AT 21-121) or modified
basic truining {or conscientious objectors without
prior servica (ATP 8-111} for Headqguarters, De-
partment of the Army, replacement stream troinees
{hereafter referred to us Active Army trainees)
and Rgserve Enlistment Program trainecs.

ferred to as REP trainees) will also be includ \

1962 NOTAL; DA message 75430, 9 July 1‘362 NOTAL DA me.ssnge 82918, & October 1961 NOT
14 July 1961 NOTAL; DA message 82138, 9 June 1961 NOTAL; DA message 8178-8 1 May 1961
82535, 15 August 1961 NOTAL; DA message 84409, 15 March 1962 NOTAL:; DA mesnage 83403,

..‘\ ..............

{Reporis Control Symbel OPO-50)

memae et 1 1
.......................... 2 1
.......................... 3 1
U [P 4 1
________________________ 5 2
e e m e mmm——en 6 2
......................... 7 10
........................ 8 12

3. Format. Report will be prepared as a deck
of electrical accounting machine eards, coded and
key punched s provided in this regulation.

4. Fregquency. a. Tha report will be prepared
as of 2400 hours Monday of the first week of basic
training for both Active Army and RET trainees.
Completed cards will be transceived to Headquar-
ters, Department of the Army on Thurslay of the
first week of training in accordance with the fol-
lowing schedule, If for any regson a station can-

, not. transceive at the scheduled time, the training

“genter will notify the Office of Personnel Opera-

jons by telephone (OXford 56286, 543306, 53426)
without delayv. No deviation from the schedulas
will be pernitted.

gining conter Schedule {N.C. Time)
A Fome Dix, NJ oo mmm———————— 0800-0059
. For}‘Gurdnn. GRee e e 08000959
C. Fort ‘Jn(.]vum BC e e e . (8000050
D. Fort l‘nux Ky oo .- 1000-1320
. Fort Lagnard Wood, Mo, ___ . __ . 1000-1208
F. Fort Pk, Ta_ oo e . 1000-1259
G. WAC Tag &en, Fort MeClellan, Ala__.____ 1200-1220
H. Med TC Fort Sem Houston, TeX.o..o——__. 1230-1259
1. TFort Ord, ‘\nﬂit ___________________________ 1330-1620

\
kY

DA message 72634, 1 April 1964 NOTAL; and rescinds Reports Control Symbol AG—415, DA Form 2344-R, 1 Aupgust 1960,

and DA Form 2345-R, 1 August 1960,
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3. Return transceiving from Headquartars, De-
partment of the Army to training centers wi].l .be
accomplished on the following Wednesday utiliz-
ing the same time schedule.

5. Preparation instructions. a. A sepmw
electrical accounting machine punched card will
be prepared for each Active Army and REP
trainee, using the appropriate codes prescribed in
paragraphs 6 and 7. Extreme care will be exer-
cised to assure the inclusion and correctness of all

(2) Indicate by = high (12) zone punch jf

traines has record of military or eiviligp
conviction for other than minor trafffe
violation; or any enlistment waiver by
The Adjutant General for a discharge
other than honorable. Extreme care will
be exercised in the verification and re-
porting of this data. When appropriate,
trainee will be interviewed to ascertain
that date to be reported is correct.

d. Column 26—not used.
e. Term of service—column €7,
(1) Code as follows:

data. TUnless specificaily directed to omit certain
entries and regardless of the data entered in any
one column, all data pertaining to a trainee will be

properly coded and eantered in the appropriate
column. This can be accomplished only if or-
ganizational controls are established and thorough
interviewing procedures are applied.

b. Prior service personnel will be reported under
the provisions of this regulation only when it has
been determined by the training installation com-
mander that they will require 8 wesks of basic
training.

8. Coding instructions for Active Army
trainees {male and female unless otherwise noted).

a. Name—columns i-14. Code last name, space,
first name, space, middle initial, space and Sr. or
Jr., if applicable. Names prefixed with “Mac,”
“Me,” “De,” etc., will be spaced when the first
letter after the space is capitalized, except when
preceded by an apostrophe. Ezample:

Name Punched
McAflee - o oo~ M Affee
Meaflee . el Mcuffee
OBrien oo e, . OBrien

A high (12} zone punch will be ponched between
compound names, i.e,, Smith-Connally. When the
surnume, first nampe and middle initial require
more than the assigned columns, such part of the
surnzme and initials as is possible will be punched.

b. Service number—columns 15-24, Code serv-
ice number of traines including appropriate two-
letter prefix. Kzample: RA 19 274 879; WA 03
801 4928,

¢. Citicizenship status—column 95,

(1) Code as follows:

Qode Cltizenahip stalur

Not.psed, ~; P
P éj’ i 3 ﬁ&?ﬂf&ﬁ%&“‘é’rﬁzﬁﬂlgé States.

3 Allen
4 Not used
§ Derivative citizenship,

Code Term of sorvice

0 Not used,

1 Not used.

2 fywo-year term of service (selective gery-

ice; 2-yenr Regular Army enlistees;

NGUS and USAR 2-year active duty).
Three-year Regular Army enlistinent.
Four-year Regular Army enlistment.
Fiveyear Regular Army enlistment,
Six-vear Regular Army enlistment.

[~ IR N X}

(2) Indicate with high (12) zone punch in

column 27 if trainee was less than 18 years
and 10 months of age at the time of en-
listment, reenlistment or induction (not
applicable to WAC trainees and consci-
entious objectors).

f- Physical profile—columns £8-33.
(1) Code complete physical profile under P-

U-L-H-E-S, using the punchcard col-
umn which corresponds to the number
under each physical profile factor. Use
punchcard columns as follows:

Column %gﬁ?
2 e e P
b U
B0 e L
3 S H
82 E
B e 8

(2) Indicate with high (12} zone punch in

column 28 if trainee is Jess than 5 feet 9
inches in height without shoes (not appli-
cable to WAC trainees and conscientious
objectors).

(3) Indicate with high (12) zone punch in

column 32 if trainee does not have normal
color perception.

TAGO 23994
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(4) Indicate with high (12) zone punch in
column 83 if trainee was classified as con-
scientious objector by his local Selective
Service Board only (not applicable to
‘WAC trainees).

g. Civilian education—column 84, Code high-
est level of civilian education for which trainee is
credited :

Oode Oivilian education

Not used.

Nine years school or equivalent completed.
Ten years school or equivalent completed.
Eleven rears schon! or equivalent completed.
Twelve years school or equivalent compieted

(high school graduate). In cases where lees

than 12 years 18 required for graduation, this

code will be used to denote @ high school
graduate,
One year college or equivalent completed.
Two years college or equivalent completed.
‘Three years college or egquivalent completed.
Four years college or equivalent completed (this
code will be used to denote a college graduate).
¢ Postgraduate training,

h. Major college subject—eolumms 35-87. Code
major subject pursued in college, if applicable,
using the code prescribed in AR 330-330.

i. School subject—column 38. Providing credit
was obiained at high school level or higher and
considering the following subjects only, code each
traines within the priority sequence listed below.
The subject or 2 combination of subjects will be
indicated even though a college subject may have
been coded in columns 85-37 as preseribed in A
above or a8 commitment is coded in ecolumns 56-59
as prescribed in p below. Extreme care will be
exercised in verifying this data as it is utilized in
the selection of troinees to meet established pre-
requisites outlined in DA Pam 20-21, AR 611-215
or other Headquarters, Deparument of the Army
directives pertaining to selection of personnel for
MOQOS training and sttendance at service school
courses.

L SR<UN O ]

[- B ==

Priorty Code Bubjeet
1 1 Trigonometry and chemistry.
2 2 Trigonometry,
3 3 Geometry.
4 4 Algebra and chemistry.
5 5 Algebra and physics.
[ 8 Algebra.
7 T Chemistry.
8 8 Geunerad Science.
) 2 Electronics.

TAGO 3884
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j. Driver aptitude—column 89. Code score
achieved on Driver Aptitude Battery I as follows
(not applicable to WAC trainees). Indicate with
e high (12) zone punch if the individual has a
valid state driver’s license.

CJods Bcore
O . Not nsed.
o I 130 and above.
i 120-128.
- 110-118.
4 e o 100-1086.
B e 90-99,

L 2 80-89
T JE ee TO-78,
< TR 80-49.
L VRN Below 60

k. Officer ocandidate test—column 40. Code
score achieved on officer candidate test (OCT 1
or IT) (not applicable to WAC trainees).

Jode Score
0. e fmmems —mmme——-. Not used.
1. o et ceoe-. .- 145 and above.
e o . 140144
- U 135-130.

L TSP ISP 130-134.
S 125-129.
B e el e . 120-124,
To meor meeem meeee- 115-119,
8 i e e e o 110 114.
¢ T Below 110

i. Basic training wnit—eolumn 41. Each com-
pany or battery conducting basic training will be
identified using the numerica} codes 1 through 9
only for reporting purposes. This code will be
identified in column 41 on the punchcard of each
trauinee who is receiving basic training in that
company or battery and who is being reported for
assignment. This code will be used to prepare
assignment instructions alphabetically by indi-
vidual within the unit in which training is being
condncted, as an aid to those fraining installa-
tions reporting more than one company of train-
ecs per weelk.

m. Civilian qualifications—columms 42-}5.

(1) After consideration of the trainee’s edu-
cation, occupation, or experience, code
the MOS counterpart of the field which
represents his best qualifications and in-
clude a fourth digit as shown below to
indicate experience level.
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Oode Egperience icvel

O Training only. Trainee should have
further trainlng prior to utiliza-
tion. Comparable to an apprentice
in clvilian life.

b S, Experience to 8 degree which ren-

dere further training ulnecessary,
Immediate utilization in an Army
unit is recommended. Comparable
to a journeymen In civillan ilfe.

{2) Trainees who have completed one or more

years of training st a technical, trade or
business school will be reported in the
MOS counterpart of the field in which
they received truining. When the civil-
ian occupation is in & different field from
the training received st a technical, trade
or business school, trainees will be re-
ported in the MOS counterpart in which
the highest level of experience was at-
tained. If the highest level of experience
is in the civilian occupation, reporting
will be in sceordance with (1) above. 1f
the training received at a technical, trade
or business school represents his best qual-
ifications, include a fourth digit as shown
below to indicate experience level

Qode Esperience
2 e Trainiog ouly. Trainee should have
further training prior to utiliza.
tion. Comparable to an apprentice
in civilian life.
b Experfence to a degree which ren-

dera further training unnecessary.
Immediate ndlization in an Army
unit is recommended. Comparable
to a journeymsan In civilian life,

(3) MOS 034—Special Bandsman, MOS

(4)

(5)

540—Duty Soldier, and Scientific and
Engineering MOS will not be coded in
columng 42-45. MOS 921—Physical
Therapy Specialist will not be used to
identify personnel who were civilian
practitioners of chiropractic.

If applicable, trainees identified by code
2, 4, 5 or 8 in column 72, will also be re-
ported in these columns with an MOS
counterpart.

Indicate by a high (12) zone punch in
column 42 if MOS shown in columns
42-45 was achieved through prior service
in the Armed Forces. In saccordance
with paragraph 50, this will apply only
to those prior service enlisted personnel

who will require 8 weeks of basic training
even though they have maintained pro-
ficiency in a prior service MOS.
Indicats by a high (12) zone punch in
column 45 each trainee who -attains a
typing speed of 35 or more net words
per minute in a §-minute test adminis-
terod in accordance with AR 612-10.
Typing ability will be reported without
regard to other civilian qualifications,
n. Language proficiency—columns j6-47. Lin-
guistic ability (other than English) will be indi-
cated by using the language code prescribed in
section 1V, AR 611-201. A trainee will be con-
sidered proficient in a language and reported un-
dor the provisions of this regulation only after
administration and successful accomplishment of
sppropriate language proficiency test as pre-
scribed in AR 611-6. When a trainee professes
competence in more than one foreign language, he
will be tested in each Janguage. The one in which
he is considered most proficient as o result of these
proficiency tests will be coded in columns 46-47
of the puncheard ; other languages in which he has
received minimum qualifying scores on the pro-
ficiency tests will be reported by message in ac-
cordance with £(2) below.
o. Aptitude area scores—colummns 48-55.
{1) Indicate the score achieved in each apti-
tude ares in the following sequence:
Column Aptitwde area

48____ IN (Infantry) or QO.

40.... AL {Armor-Artillery-Engineer) or CO.

%0...- EL (Electrouics).

Gl.... GM (General Maintenance).

52____ MM (Motor Maintenhance).

%3__.. CL (Clerical).

54__.. GT (General Technical),

L — RC (Radio Code),

(2) Scores achieved in each aptitude nrea
will be coded as follows:

(6)

Code Score rangse
O e L 130 and above.
) 125-129.
e 120-124,
e 110-119,

4 e, 106-109

O e _ 100-104,

L I 95-90.
[ . 00-94.

B e __ - BB-p0,

L Below 80 or none.

(8) It is mandatory that a score be coded for
each aptitude area, without excaption.

TAGO 3904
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(4)

When s score achieved on the aptitude
aren is recorded in item 23 of DA Form
20 (Enlisted Qualification Record) as
“None,” code 9 will be punched in the
appropriate column of the puncheard to
indicate a score below 80.

Some trsiness may be administered
the AQB and/or ACB, or WACB tests.
The highest score in each aptitude area
will be recorded. For those trainees who
have IN, AE, CO and CO aptitude area
scores the highest of the IN-CO test
scores will be recorded in column 48 and
the highest of the AE-CO test scores
will be recorded in column 48. For pur-
poses of this report the CO score will not
be substituted for the 1N score and/or
the CO score will not be snbstituted for
the AE score.

p. Enlistment commitments—ecolumns 56-59.

(1)

(2)

1t is extremely important that all com-
mitments are reported accurately to ena-
ble Dopartment of the Army to fulfill its
agresment with the enlistee. Orders is-
suel by recruiting main stations for
those enlistees who have commitments
for a specific course will indicate course
number, class reporting date, and date
individual should commence basic train-
ing. Therefore, it is necessary the en-
listee complete training and leave and re-
port for the course as scheduled. Every
precaution will be taken to assure that
the following enlistment codes are under-
stood by all operating personnel, and
thet the codes indicated on the punch-

cards are correct. Personnel selected for

specific training and/or assignment in
accordance with seperate directives is-
sued by Headquarters, Department of
the Army will not be reported as enlist-
ment commitments but will be reported
by message in accordance with ¢ below.
When the enlistment commitment is for
a specific school the code will be identical
with the actual MOS produced by the
school course, to include a fourth digit.
Ezample: A commitment for Course
11-R-282.1 will be coded on the punch-
card as follows in the columns and codes
indicated :

TAGO 300A

(8)

(4)

(5)

Column Cede
6 e e e ——— 2
BT e e ———— 8
- 2
B e e 1

When the commitment is a dual one con-
sisting of an Army Cuareer Group and an
oversea ares (AR 601-210) of assignment
upon completion of advanced individual
training, the actual two-digit occupa-
tional area will be coded numenically in
columns 57-58, preceded by a numerical
code of 0 in column 58. That portion
of the oversea nrea commitment will be
reported in column 59 by an alphabetical
code as follows:

Alphadetical Quvereea
cods aroa
) USAREUR,
K o 8th 0.5, Army.
) & USA Pacifie.
K. .. USA Hrukyu Islands
A e USA Alaska,
L O USA Forces,

Southern Command.
Ezample: A trainee who enlisted for

Army Career Group 11 (Infantry) and
USAREUR:

Column Oode
5] e 0
3T e e 1
BB, e i
8 B

When the enlistment commitment is for
a two-digit Army Career Group (AR
$01-210) the actnal two-digit occupa-
tional area designation will be coded in
columns 57-58, preceded by “0” in col-
umn 56 and followed by “0” in column
59, FEzample: Commitment for Army
Career Group 28 (Radar and TV repair)
will be coded as follows:

Column Code
OB . = 1)
% G 2
B o 8
a9___._ ———— —— 0
When the enlistment commitment is a

dual one consisting of a two-digit Army
Career Group and the airborne option,
the Army Career Group will be coded as
prescribed in (4) above and the airborne
option will be coded with a high (12) zone
punch in golumn 57.
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AR 611259
(6) Enlistment commitment for the Intelli-

gence Corps, U.S. Army (AR 601-242)
will be coded ns follows:

Column Code
BB e e 0
PSS IR 0
B8 o e ———— [}
B9 e 5

(7) Enlistment commitment for the U.S.

(8)

(9

Army Security Agency (AR 601-243)
will be coded as follows:

Oolumn Cade
U 0
S 0
B8t e e 3
. U 2
Enlistment commitment or approved vol-

unteer for airborne training only without
any other option will be coded as follows:

Column Code
-1 P ¢
5 N 0
B8 e e e cmemmmm—— e e )
1 P 6

This code will be used also to identify
those Regular Army unassigned enlistees
or 2 years service obligated trainees who
volunteer for airborne training subse-
quent to enlistment or induction. In this
conpection, any individual who has a
commitment option for other than air-
borne and desires to volunteer for air-
borne training must waive in writing his

- original commitment at the time he is

initially accepted for airborne training.
The original commitment. will be reported
in accordance with ¢ below and ol in
columns 56-59. Those who desire to
waivo their original commitment in favor
of airborne training will be advised that
if they become physically unqualified or
withdraw their voluntcer statement at a
later date, no assurance can be given 1o
reinstating the original option and that
final determination for assignment to
training will be in accordance with the
needs of the Army.

Enlistees (AR 601-245) and trainees who
are qualified and volunteer (in writing)

for Special Forces will be coded as
follows:

Column Code
BB e mm e o mmm—m———mmm o —tmee Q0
3PS 1]
OB e e e —— 5
A e e mm———————— e —m———— 5

In this connection, any trainee who hasan
enlistment commitment for other than
Special Forces and desires to volunteer
for Special Forces must waive in writing
his original commitment at the time he is
initially accopted for Special Forces
training. The original commitment will
Le reported in accordance with ¢ below
and not in columns 56-59. Those who
desire to waive their original commitment
in favor of Special Forces will be advised
that if they withdraw their volunteer
statement or become unqualified for
Specinl Forces duties at a later date, no
assurance can be given to reinstating the
original option and that finsl determina-
tion for assigmment will be in accordance
with the needs of the Army.

(10) Enlistment commitment for the T.S.

Army Air Defense Command (ARAD-
COM) (AR 601-238) will be coded ns
Tollows:

Column Code
6o ___. . .___ e aem——— 0
O e e e mm—— 0
M e cmmcmcn e reciemeaa- H]
89 .. U I 8

Although AR 601-238 provides for an
option of a metropolitan area of assign-
ment, this area of choice or unit of assign-
ment will not be reported. AR 601-238
provides for direct shipment of the en-
listee to unit assignment upon completion
of basic combat training without further
assignment instructions from the Chief of
Personnel Operations,

(11) In addition to aetion required in ¢(2)

and %(2) below, enlistment commitments
for particular bands or band training
(AR 601-228) will be appropriately
coded as indicated in the following table:

TAGO 3804
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Army | USA I
bands lelement,| The The . TSA | 336th
Columna sigoed ol l'm?: A lk!mdmmw,y Ny
or sap- ¢ Bch of Band Fold Band'| Band
Music Hoaud

bands
56_______... 0 0 0 0 0} 0
L S 0 0, 0: 0 0 0
58..ooooo.. 65 6l 86 8| 61 &
S0 . ] [} 1 2 | 3 4 5

(12) Enlistment commitment for an overses
aren without any additional training op-

tion will be coded in columns 56-59 as

follows:
uU.B, 1.8,

U.B. Elghth U.8. Ariny U.B. Armny

Columns Armoy .8, Army nynlxl Army | Furces
Europe | Army | Hawall § Islan Alaskn Soéxthem

. -

i nu‘;nd
6. ___._.. 0 0 0 0 0 0
-7 . 0 Q Q 0 Q 0
B8 . ... 8 8 8 8 8 8
S .. 0 1 2 3 4 5

' : |

(13) Enlistment commitmen! qualifications

follow:
(a) Foran enlistment option where the pre-

requisite (s) cannot be determined at tho
Recruiting Main Station, a statement is
required of the enlistec as indicated in
paragraph 55, AR 601-210 or other per-
tinent regulations which authorize the
enlistment. option. A trainee who sub-
sequently fails to meet the prerequi-
site(s) will be trained in accordance
with the needs of the Army. TFor train-
ees in this category, the procedures out-
lined below as to selection of at least
five additional types of training will be
followed, and if training is available,
trainees will be assigned to one of the
selected five types of training. A
waiver is not required. ‘T'he reason(s)
for disqualification will be made part of
EM'’s permanent field 201 file. Regard-
less of action taken originnl commit-
ment will be appropriately recorded in
columns 58-59.

(5) The records of each trninee with an en-

TAGO 8004

listment commitment will be reviewed

AR 611-259

1o ascertain if he is fully qualified for
the commitment. When it is deter-
mined that a traines is unqualified for
lnck of one or more of the esteblished
prerequisites for the option for which
he enlisted, he will be advised of this
fact, The trainee will be counseled and
encouraged to indicate at least five ad-
ditional option alternetes for which he
is fully qualified and for which train-
ing is available. These option alter-
nates will be reported in accordance
with ¢ below. and from these alternates,
the Chief of Personnel Operations will
notify the appropriate command of the
final selection. Subsequent thereto, the
traines will be requested fo waive, in
writing, the original commitment. One
signed copy of the waiver will be made
a permanent part of the trainee’s field
201 file, one signed copy will be for-
warded to The Adjutant Genersl,
ATTN: AGPF, Departinent of the
Army, for inclusion in EM’s file main-
tained by The Adjutant General, and
one signed copy will be forwarded to
the recruifing main station where the
trainee enlisted. In the event, how-
ever, the truinee does not desire to waive
his original enlistment, the selection of
five additional option alternates will
not be made and the trainee will be
advised that assignment to the training
for which originally enlisted will be
effected. Ilepardless of action taken
original commitment will be appropri-
ately recorded in columns 56-59.

{14) Waivers executed under the provisions
of this regulation will include but not be
limited to the following:

(a) Statement by the enlistee over his sig-

nature that the action taken is volun-
tary on his part.

(b) Specific reason (s) for waiving original

option.

(¢} The alternate option selected by the

trainee which was approved by Depart-
ment of the Army.

(€) Statement that the trainee understands

that if he fails to meet any future quali-

7
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fications for the alternais selection such
as physical requiranents, obtaining
security clearances or maintaining sat-
isfactory academic standards for school
courses, he will be reassigned in accord-
ance with the needs of the service with-
out any further choice of assignment.

‘(¢) Signature, grade, service number, and
organization of the person counseling
the traines to waive his option.

{(f) Any other facts or circumstances which
are considered appropriate to other
nctions taken.

¢. Bandsmen—oolumns 60-65.
(1) Trainees who do not have an enlistment

commitment and profess proficiency with
& musical instrument will be auditioned
as prescribed in AR 601-228. Those
trainees recommended by the bandmaster
will be reported in columns 6065 using &
six-digit code. The first three digits will
denote the MOS of the instrument, in
which proficient; the fourth and fifth
digits of the code will denote the actual
score gchieved on the sudition; the sixth
digit will denote the Knlawasser-Dykema
(E-D) test score using code 1 to indicate
an “AY” seore, code 2 to indicate a “B”

Trainess who do not have an enlistment
commitment will be reported as proficient
with instruments coded 149, 249, 349, or
449 only if they have achieved an audi-
tion score of 80 or higher. Trainees will
be reported as proficient with instruments
coded 549 or 640 only if they have
schieved an audition score of 90 or
higher,
r. Recommended training—columns 66-68,
(1) This information is of utmost importance

to Headquarters, Department of the
Army in determining appropriate train-
ing for the soldier. This data should re-
flect the objective opinion of the inter-
viewer after thorough consultation wich
the traines and a review of his records.
As guidance, the interviewer, in making
his recommendations, will consider fac-
tors which will include but not be limited
to the following:

(e¢) Physical profile serial.

(3) Aptitude area scores.

{¢) Edueation.

(d) Civilian occupation and experience,

{¢) Hobbies and avocations.

(f) Prior military experience.

(¢) Qualifications for training courses

score, code 3 to indicate a “C" score, and
code 4 to indicate 1 “D” score. Ezample:

Colamn Oode
60 e 0
Bl e e e c————— 2
82 . e 8
83 e 8
L I ki
B8 e e 4

{2) MOS 034 (Special Bandsman} will not
be used for reporting trainees to Chief of
Personnel Operations. The following
codes will be used to identify rmusical
instruments for which there is no MOS
and the reporting procedure outlined in
(1) above will apply :

Inatrumess Code
2 ) - O 149
Cello oL 248
Bass vloln. o 340
Violn o oo 449
Bells orchestra_ . ... oooo.. 549
Tympand o e 048

available and period of utilization
upon completion of course. Individual
should be trained in & field which will
utilize his qualifications to the maxi-
mum extent consisteni with the best
interest of the service.

(2) The training recommended will be coded

as a three-digit MOS in columns 66-68,
Ezample: A trainee recommended for
training in MOS 830 ( Automotive Main-
tenance Helper) will be coded as follows:

Column Oode
L1 8
iy — —_— - 3
88 .. — 0

(3) Interviewers will not recommend train-

ing for which the trainee is not fully
qualified,

{4) The recommendation will reflect train-

ing that will be available when the trainee
can be expected to report for sdvanced
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individual training, except that irainees
reported in columns 4245 may be rec-
ommended for training in the reported
MOS regardless of training availability.
Data pertaining to available courses or
training will be furnished each training
activity quarterly by the Chief of Per-
sonnel Operations,

A recommended training MOS will he
reported for each trainee except for those
who enlist for assignment to INTC,
ASA, or ARADCOM.

In the case of WAC trainees (1) through
{5) 2bove apply except that recommen-
dation will be limited io those MOS
listed in appendix IV, DA Pam 20-21
and section V, AR 611-201.

s. Special reporting—column 78. 'The follow-
ing categories of trainees will be appropriately
reported using the code indicated. Trainees with
an enlistment commitment coded in columns 56-59
will not be reported with code 1,2, 3, 4, or 5 in
column 72.

(1)

(2)

(3)

(4)
(5)

Code 1—College gradusates with a bae-
calanreate or higher degree in one of the
specinlties listed in AR 611-212, Addi-
tional reporting procedures for thess
trainecs as prescribed in AR 611-212 are
apphicable. DA Form 12%4 (Record of
Persomnel with Special Qualifications)
will be forwerded not later than one day
prior to transceiving of the OPO-50
Roport.

Code 2—Trainees with High Aptitude
Potentia] (MAP) who score 125 or
higher in aptitude area IN or AE, and
in every other aptitude area excopt Radio
Code (RC), as prescribed in AR 611 212,
DA Form 1294 will not be submitted for
thess trainees.

Code 3—Trainees with Rare and Un-
usual Occupations as described in AR
611-212. Additional reporting proce-
dures for these trninecs as prescribed in
AR 611-212 are applicable. DA Form
1294 will be forwarded not later than one
day prior to transceiving the OPO-50
Report.

Code 4—Physicians (AR 612-208).
Code 5>—Dentists (AR 612-208).

TAGC B0OA
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Code 8—Trainees who fail te score 90
or higher in two or more aptitude areas,
considering aptitude areas IN or CO, AE
or CO, EL, GM, MM, CL, GT, and RC,
Codes 0, 8, 7, and 9 will not be used.

t. Formarked personnel—column 73.

(1)

Trainees in the following categories will
be reported using the appropriate code
indicated :

Oolumn 73 Cotegories
A______ Airborne Volunteer.
Bo.__. - ABA.

[ o JE Twing,

Do____. Dog Handler.
E._____ Chuplain's Assistant.
) 0OCS Enllstee.

G______ WO Flight T'raining Enlistee.
H_____. Unqualified for enlistment commit-
ment, declines to walve.

Joae..__. Unqualified for enlistment commit-

ment, waives for other training.

) P OACSIL.

M_____. WO Fight ‘Trainlog Appleant

No._.__ MFIs for 521st MP Co (Fort Knox, K.
only).

(2) XEarmarked individuals not in one of the

above categories will be reported by pri-
ority message to Chief of Personnel Op-
erations ATTN: EPRDT-T one day
prior to the OpO-50 Report transceiving
date.

w. Training preference—columns 74-76.
(1) The training preference expressed by the

(2)

trainee is the only measure of motivation
available to Headquarters, Department
of the Army in selecting him for appro-
priate training. The same factors out-
lined in p(1) above will be utilized by
the interviewer when assisting the trainea
in stating his trasining preference.
The traines will be informed that Head-
quarters, Department of the Army, will
consider such preference and the ultimate
assignmant to training will be consistant
with MOS requirements, priorities, and
minimization of travel.

The preference for training expressed by
the trainee will be converted into a three-
digit MOS and reported in that manner,
Example: A traines who desires training
as a Light Vehicle Driver, MOS 640, will
be coded as follows:
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Column Oode
L U,
A e e ————
T e e o

(3) Through the medium of thorough inter-
viewing and counseling the training rec-
ommmended by the interviewer in accord-
ancs with r» above should coincide with
the training preference, at least within
the same occupational ares group, as ex-
pressed by the trainee; however, this is
not mandatory, and the traince will be
permitted to express his own preference
for sdvanced individual training, except
that truinees reported in columns 4245
may express their desire for training in
the reported M{)S regardiess of training
availability. When a trainec expresses
preference for training in which he is
unqualified, the interviewer will explain
thoroughly why le cannot be afforded
such training and that it is not in his
best interests to report such preference
to the Chief of TPersonnel Operations.
He should, therefore, be counseled to ex-
press preference for training in which he
1s fully qualified.

(4) In the case of WAC trainees, preference
will be limited to those MOS listed in
appendix IV, DA Pam 20-21 and section
V, AR 611-201.

(5) Trainees with an enlistment option for
assignment to INTC, ASA, or ARAD
COM will not state a training MOS
preference,

v. Entry on basic training, month and cycle—
columns 77-78,

(1) The month during which the individual
entered basic training will be coded in
column 77, using numbers 1 through 9 to
represent the months January through
September respectively, an 11 zone punch
to indicate Qctober, and letters J and
K to denote November and December
respectively,

(2) The week of the month in which the in-
dividual entered basic training will be
coded in column 78, using 1 to indicate
the first week of the month, 2 to indicate
the second week, ete.

\!!!Em 157311
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w. Installation identification—eolumm 80. Each
installation or organization conducting basic
training is assigned an identification code as
follows:

Colsmn Training acctivities

o_____ Not used.

1. TSA WAC Center, Fort McClellan, Ala.
2 ____. USATC, Infavtry, Fort Jackson, 8.C.
8..__ .. USA'TC, Infantry, Fort DIx, N.J.
4___..._ USATC, Armor, Fort Knox, Ky.
5...__. USATC, Engineer, Fort Leonard Wood, Mo,
6 _____ USA Med TC, Fort S8am Houston, Tex.
Fmee omm USATC, Infautry, Fort Ord, Calif.

& .. USATC, Infantry, Fort Gordon, Ga.

8 USATC, Infantry, Fort Polk, La,

x. Special coding—eolummg 70,71 and 79. Col-
umn 70 will be coded “B,” column 71 will be coded
high (12) zone punch, and column 79 will be coded
“B? in all instances.

y. For use by Headquarters, Department of the
Army ondy—columm 69. Under no circumstances
will column 69 be used by reporting installations
or organizations.

7. Coding instructions for REP trainees (not
applicable to WAC trainees). a., Name—column
I-14. Code last name, space, first name, space,
middle initial, space, 2nd Sr. or Jr., if applicable.
Names prefixed with “Mac,” “De,” etc., will be
spaced when the first letter nfter the space is capi-
talized, except when preceded by an apostrophe.
Eeample:

Nome Pusohed
MeAffeeo_ . . .. Mc Affee
Meaffeeo oo omcns . ccecceo_____. Mcaflee
O'Brien . ... OB3rien

A high (12) zone punch will be punched between
compound names, iec., Smith-Connally. When
the surname, first name and middle initial require
more than the assigned columns, such part of the
surname and initials as is possible will be punched.
b. Service number—columns 15-24. Code serv-
ice number of trainee including eppropriate two-
letter prefix.
c. Recommended A OS—colwinns 25-36.
(1) First recommended MOS—columns 85—
28. The four-digit MOS recommended
as first priority by the trainee’s Army
National Guard or Army Reserve unit
commander will be coded as indicated in
the following examplo: A traines with
recorumended MOS 111.1.
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Column

% L G‘od;
. - 1
:)‘8

----------------------------------- - 1

(2) Second recommended M O S—columns
£9-32. .Sn.me as (1) above using the
four-digit MOS recoinmended as sec-
o.nd priority by the trainee’s Army Na-
tional Guard or Army Reserve unit
comimander,

(8) Third recommended MOS—columns 33-
86. Same as (1) above using the four-
digit MOS recommended as third pri-
ority by the Army National Guard or
Army Reserve unit commander.

(4) E'zception. Asan exception to the above,
no REP traines will be recommended in
an MOS unless he is fully qualified for
such training. Afier the traines has
been processed by the reception station
and the basic training installation com-
mander determines that he is not quali-
fied for training in one or two of the
three recommended MOS, the remaining
MOS will be rearranged by priority
utilizing columns 25-36 as required. If
an individual is found unqualified for all
three of the recommended MOS, immedi-
ate action will be taken to inform the
Army National Guard or Army Reserve
unit commander of the traines and obtain
three new MOS in which the individual is
fully qualified to reccive training. Assist-
ance will be given such commmanders by
furnishing the necessary classification
data pertaining to the trninec. Prompt
action in this regard will insure that per-
gonnel are reported as required in para-
graph 4.

(5) Request for changes. Request for
changes in the MOS’s of RED trainees,
for which they are fully qualified to re-
ceive training will not be favorably con-
sidered unless the Army National Guard
or Army Reserve unit has heen reorga-
nized, and the MOS's in which training
was recommended have been eliminated.
In no cases will a change be made after
the individual lias completed basic com-
bat training. All such requests will be
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forwarded to the Chief of Personnel
Operations, ATTN : EPRDT-T for final
approval.

d. Term of service—column 89. 'The length of
active duty truining will be expressed in months
wsing numbers 1 through 9 to represent the months
Joanuary through September respectively, an 11
zone punch to indicate October, and letters J and
K to denote November 2nd December respectively.

e. Parent organization—colummns 50-66. Toen-
able the Chief of Personnel Opersations to quickly
identify the Reserve component organization to
which each REP trainee entering ACDUTRA is
assigned, such organization will be reported in
columns 50-635 s follows:

{1) Sudunit code—columns 50-58. Enter
the subunit code of the parent USAR or
ARNG organization.

(2) Processing code—columns 59—64. Enter
the processing code of the parent Reserve
component organization,

(3) DPU code—oolumn 65, KEnter the DPU
code of the major command concerned.

f. Airborn: volunicers—column 78. Numerical
code 7 will be used to identify airborne volunteers.

g- Basie training unit—column 74, Each com-
pany or battery conducting basic training will be
identified using the numerical code 1 through 9
only for reporting purposes. This code will be
identified in column 74 on the puncheard of each
troinee recetving basic training in that company
or battery and who is being reported for assign-
ment. This code will be used to prepare assign-
ment instructions alphabetically by individual
within the unit in which training is being con-
ducted, as an aid to those training installations
reporting more then one company of trainees per
week.

h. Entry on basic training, month and cycle—
eolumns 77-78,

(1) The month during which the individual
entered basic training will be coded in
column 77, using numbers 1 through 9 to
represent the months January through
September respectively, an 11 zone punch
to indicate October, and letters J and K
to denote November and December
respectively.

(2) The wesk of the month in which the in-
dividual entered basic training will bo
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coded in column 78, using 1 to indicate
the first week of the month, 2 to indicate
the second week, etc.

i. Installation identification—column 80. Each
installation or organization conducting basic
training is assigned an identification code. Same
:coding will be used as indicated in paragraph 6.

4. Speoial coding—columns 70,71, and 79. Col-
umn 70 will be coded “B,” column 71 will be coded
high (12) zone punch and column 79 will be coded
“B* in all instances.

k. For wuse by Headgquarters, Department of the
Army only—oolumns $7-98, 40-49, 6669, 73, 75
and 76. Under no circumstances will the columns
indicated be used by reporting iostallations or
organizations.

8. Assignment instructions (applicsble to both
Active Army and REP trainees).

a. Considering the numbers and quality of per-
sonnel as reported in paragraphs G and 7 and estab-
lished Hendquarters, Department of the Army
prerequisites, the qualifications for and the assign-
ments to fulfill advanced individual treining re-
quirements will be determined by the Chief of
Persopnel Operations.

b. Assignment instructions prepared by Chief
of Personnsl Operations will be transceived in ac-
cordance with the following format:

(1} Format for Outgoing T'ransceiving (dAc-

tive Army)
Oolumna
1-14 .. NAMB
1524 SERVICE NUMBER
- S CITIZENSHIP STATUS
20 .. BLANK
2l ev.-. BCT TNG TGNIT
28 ____ CIVILIAN EDUCATION
20 ____. BLANK
B0..___. SECURITY CODR
REQUIREMENT
31-32...... ACTTVITY CODE
38-42._... . MOB OR TRAINIXG
43 . BLANK
44-062_____. ACTIVITY
53 . BLANK
54-62____. STATION
63-68....__. COMMITMENT
8T-00_____. DA USE ONLY
0. .. "B"
i p T TNG ACTIVITY CODR (1-9)
2. . AIRRORNE CODR
T8_-—— .. BLANK
T4T6____ DA USE ONLY
TToeeo .. MONTH

Columns

78 __... WEEK (as appropriate)
[ I A

80__..-.. --Gn

(2) Format for Outgoing Transceiving
(REP):

Columng
1-34_____. NAMR
1524 ____. SERVICE NUMBER
25_____. BLANK
26-80___._. SCHOOL COURSE NUMBER
31-85_____. MOS8
3642 ... I.O0CATION
43-850___.. STATION
61-35__.__. SCHOOL COURSE NO
(FURTHER AIT)
5660 ... MOS8
61-68_____. STATION
60 ... BLANK
T0_.___. “B"
fp P TNG ACTIVITY CODE (1-98)
T2 _ .. AIRBORNE CODB
78 .. BLANK
T4-76_____. DA USE ONLY
i S MONTH
T8 WEEK (az appropriate}
TO_____. "¢
80_ .. “Gr

¢. Transceived instructions to the training cen-
tors will be followed by machine listings which
will include name and service number of the
trainee, the type of training to which assigmed,
reporting date, degree of security clearance and
the advance training activity where the training
will be accomplished. Immediately npon receipt
of assignment instructions by the shipping activ-
ity, necessary controls will be established to insure
that security clearances and any other prescribed
prerequisites are completed in sufficient time for
departure and arrival 2t the advanced individual
training activity on schedule. Truinees for whom
finul sssigmment instructions have not been re-
ceived by the sixth Monday of basi¢ training will
bs reported by electrically transmitted message
to Chief of Personnel Operations, ATTN:
EPRDT-T.

d. Receiving sctivities (advanced training-
school or organization) will be furnished machine
listing and AIT available cards (in accordance
with paragraph 4, AR 614-225) of personnel for
whom instructions have been issued.

e. Notification of change in advanced individual
training assignments in accordance with para-
graph 20, AR 612-200 will be made immediately
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by electrically transmitted niessage to the Chief
of Personnel Operations, ATTN: EPRDT-T
and will include the following: ’

(1) Name and service number.

(2) In.?:t-allatimx_ and specific activity from
which reass.lgned and date of arrival at
present station.

(8) Specific reason why individual is not
qualified for the course of instruction or
MOS training originally assigned to
attend.

(4) Course of instruction or formal MOS
training to which reassigned with grad-
ustion date.

(5) All other courses and/or scheduled MOS
training which are immediately available
and the trainee is fully qualified to atiend
at the present station,

Individuals will remain assigned to the course or
training indicated in (4) above unless the Chief
of Personnel Operations directs reassignment
within 48 hours after receipt of message to other
course or training furnished in (5) shove.

/. When determined by Headquarters, Depart-
ment of the Army, that basic training graduates
are to be assigned to other than a regularly es-
tablished advanced individual training activity,
these trainees will be trained, accounted for, and
reported by the units in accordance with the in-
structions which directed the assignment.

g. Shipping activity commmanders will advise
the Chief of Personnel Operations, ATTN:
EPRDT-T, in accordance with instructions given
below, of those trainees not departing as di-
rected by Department of the Army sssignment
instructions.

(1) By electrically tranemitted message
those individuals scheduled wo attend &
course of instruction at an Army service
school. Reports will be rendersd imme-
diately upon determination that a trainee
will not depart after his scheduled grad-
ustion date. Data reported will include
name, service number, OPO-50 Report
date, school course, reason for nonavail-
ability, and new availability date if
known.

(2) By airmail within 8 deys after schcdl.ﬂed
graduation date, two copies of the assign-

[OPO)

TAGO 3994

AR 611-259

ment roster (& above) annotated to indi-
cate those individuals who did not depart
as instructed, including trainees previ-
ously reported in accordance with (1)
asbove. Data shown will include reason
for nonshipment and new availability
date if known. Assipnment roster will be
transmitted by I?A Form 200 (Transmit-
tal Record). All trainees not departing
on their originally scheduled date will be
posted and reported as additions to the
roster of the week in which actually de-
parted, to include the original OPO-50
Report date and all data appearing on
the assipnment roster.

(3) By electrically transmitted message to the
Chief of Personnel Operations, ATTN:
EPRDT-T upon determination of avail-
ability dates of those trainees previously
reported in accordance with (1) and/or
(2) above. Information submitted will
include name, service number, original
OP0-50 Report date and new availa-
bility date. If appropriate, any changes
to data reported in paragraph 6 or 7 will
be included.

A. No change or substitution of assignment in-
structions will be made unless specifically author-
ized by this regulation or prior authority received
from the Chief of Personnel Operations, ATTN:
EPRDT-T.

i. The shipping activity commander will advise
the receiving activity by message not later than 5
days prior to the normal basic combat training
graduation data of those trainees who will not de-
part in accordance with IDA assignment. instrue-
tions. The shipping activity commander will
immedistely inform the reciving activity by
electrically transmitted message if it is later de-
termined that other trainees will not depart as
scheduled. Chief of Personnel Operations,
ATTN: EPRDT-T will be an information
addressee.

4. Active Army trainees who are directed to at-
tend another course of instructions will be re-
assigmed in accordunce with original assignment
instructions, excopt when the advanced individual
treining sctivity commander applies the provi-
sions of paragraph 5/(6), AR 614-225.
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By Order of the Secretary of the Army:
HAROLD K. JOHNSON,
General, United States Army,
Ofticial : Chief of Staff.
J. C. LAMBERT,
Major General, United States Army,
The Adjutant General.

Distribution:
To be distributed in accordance with DA Form 12-9 requirements for Military Personnel Pro-
cedures, FEnlisted:
Active Army: A. NG: D, USAR: None.
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