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Section I. GENERAL

i. regul.t1on supenede. AR 611-1, 1 Augu.t 1962, AR 611-30, IS FebruBJ'Y 1962 and DA Letter
i\, 28 March 1964, subjects Penonnellnformation for New Equipment Items.

1. Purpose and scope. This regulation sets
forth policies, objectives, definitions, responsibil
ities, nnd procedures to be followed in keeping the
MOS structures current and responsive to tho
needs of the Department of the Army.

2. Policy. MOS development and implementa-
tion will responsive to meet the operational

needs of the Army by idel ification of personnel
position requirements gener ted by doet.rinal and
conceptunl developments, fie operations or new
equipment nnd to meet nny her personnel re
qnirements in TOE Rnd TDA its in stimely
marmer.

3. Objectives. a. Prescribe th
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quency for generating and controlling the devel
opment of the 1If0S.

o. Insure tlUl.t approved MOS n.dditions, dele
tions, and revisions are installed on a synchronized
and phased basis among tl1e following major aroos:

(1) Troop Program.
(2) Tnble of organization and equipment

(TOE) and tnLle of distrihntion and
allowances (TDA).

(3) Personnel classification.
(4) Personnel distriLution and assignment.
(5) Personnel strenl,rth reporting.
(6) Occupational Training Programs.
(7) Other Personnel Management Programs.

c. Establish the frequency and proce.';sing sched
ule (fig. 1) for re"iew of the MaS contained in
AR 611-101, 102, 112, 113, 201, and 202 to de
termine the continued need or "alidity of a pub
lished 1I10S.

d. Provide a method for thc development of
:\10S implementing procedures for inclusion in
the Army systems in a Inanner I hat will permit
forecnst of personnel requirements pre.dicated on
the Army Force Development Plan.

4. Procedural policy. This rcgulation, used in
conjunction with AR 611-101, (;11-102, 611-112,
611-113,611-201, and 611-20-2, sets forth the pr<r
eedures for the processing of proposed changes to
t.he officer, warrant officers and enlisted 1I10S struc
ture, respectively. AR 310-31 and AR 310--44
contain the implementing procedure and respon-

sibilities for changing TOE. AR 310-49 contains
the implementing procedure for changing TDA.

5. Definitions. a. Military OCmJ,pational Spe
cialty (MOS). This term is used to ident.ify a
grouping' of miliUlry jobs possessing such close
relationship that an optimal degree of interchnnge
ability exists among persons so qualified.

o. ,vOS strudllre is a compilation or grouping
in which all authorized MaS are systematically
arranged in meaningful order.

c. J 00 analysis is the collection, analysis, and
organization of occupationnl datn. It includes
the sopnration of the work performed in a specific
position into its duties and tasks to determine what
the duties are, how and why they are performed,
the skills required, and physical and mental de
mands the position makt>s upon the incumbent.

d. Job Evaluation is the sysl.emntic method of
apprnising the relative "alue of each position with
other positions or other accepted criteria for the
purpose of determining the appropriate grade
standards.

e. MOS utilization report is an Automatic Data
Processing listing of MaS by TOE which are
afl'ected by an MaS action.

f. Tentative MOS are those MaS established
during the HDTE phase of ne'" cqnipment for use
in training, doctrine, orgllnization, and equipment
planning, and program management pending a
final MaS decision.

Section II. RESPONSIBILITIES

6. General. The responsibilities enlllneratOO in
this regulation nrc in consonance with AR 10-5,
AR 10-7, AR 10-11, AR 10-12, and nre specific;dly
l-elated to MOS development and implementation.

7. The Deputy Chief of Staff for Personnel
is responsible for establishing policies pertinent
to the development and maintenance of the UOS
structures and approving recommendations for
additions, deletions, and revisions to the :\fOS
structures.

8. The Deputy Chief of Staff for Military
Operations is responsible for furnishing
DCSPER ",ith operational and readiness require
ments of the Army which have an impact on the
MaS structures.

9. The Assistant Chief of Staff for Force De
velopment is responsible for-
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a. Providing timely assistance and advice to
DCSPER relu.ci\'e to those doctrinal, organiza
tional, and unit training requirements of the
AI1ll)' which ha"e an impact on the ;lIaS struc
t.uros. In addit.ion, ACSFOR has stuff responsi
bility for prepamt.ion of st~ltemcntsof qualitatiye
persoIUlel requirements for each position. These
responsibilities are accomplished throngh General
Staff coordinlltion of combat de"elopment studies,.
proposed manning docnments, MaS actions and
related actions.

b. ApprO\'ed changes to authorization docu
ments (TOE, MTOE, TDA, MTDA) caused by
additions, deletions and rel'isions to the MaS
structures.

10. The Deputy Chief of Staff for Logistics
is responsible for providing advice a.nd assistance
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to DCSPER pertinent to the logistic implications
of the MOS structlire.

11. The Chief of Personnel Operations is re
sponsible for-

a. Developing officer, wan-ant officer, nnd en
listed MOS stnlctures, including tentative MOS
coding systems, format and scope of the MOS,
standards of !,'11Ide authorization, career patterns,
and rela.ted personnel systems and standards.

b. Developing implementing procedures for
installing new and revised MOS into manning
elocuments in orelel' to facilitate the lldjuslment
of MaS rcquirelnent forecasting.

c. :'IIaintaining current. the existing MOS st.ruc
tures and the position grading systems of t.he
Arnly.

d. Prepariug spec.ificAI.ions for and supervising
the aequisition of data on oecnpational and per
sonnel requirements during denlopment of new
,,"capons systems, maleriel, doctrine, and orga
niznt.ions.

e. De,-eloping oceupationa1resen rch methods in
cluding job analysis and e\"aluation techniques.

f. Eslablishing" liaison with USAODC, US
AMC, USCONARO, and other agencies, as ap
propriate, to facilitate the de\'elopment of occupa
t.iona I and personnel infOl·mation.

12. The Adjutant General is responsible for
the publicat.ion and distrihut.ion of changes to
MaS laanuals, MOS career pat.terns, implement
in"" circnlnrs and TOE chan!!es, consolidated ande' .....
individual.

13. u.s. Army Information and Data Sys
tems Command is responsible for ADP support
to t.he Office of Personnel Operat.ions in the pmpa
ration of ADI' reports on TOE nnd TD.\. affected
by :'I[()S changes, and to I-Iqs, DA a:,d l7.SACDC
in the preparation of drafts and prmter's manu
scripts for the publication. of. ~'OE and TDA
changes, consolidated and mdlvtclua1. See AR
310-31 and AR310-40.

U. The Commanding General, L.S. Con
tinental Army Cornman d is rc.'ponsible for-

a. Informing the Chief of Personnel Opernti~lls
of indivioual training plans ano programs wInch
may ha,"e an effect. on :MOS st.ructurc..~.

b. Prodding ndvice ano assistance Of! occllpa
t.ionnl t.raining implications to the agen?y respon
sible for t.he dm'elopment of new materIel or new
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doctrines md .organizations based upon tentative
::'IIOS information as described.in paragmph 21.

o. Revising occupational trainingconrses .,to
confonn to changes in the MOS structures.

15. The Commanding General, U.S. Army
Materiel Command is rt>.sponsible for-

a. Infonning the Chief of Personnel Opera.
tions of new cquipment. research and maintenance
concepts and requirements which may have an ef
fect on :lIOS or on the ::\IOS st.ructures and the
pcrsonnel system. .

b. Providing the Chief of Personnel OperatIOns
witb. the information specified in paragraph 21 for
all ncw equipment/weapons systems being devel
oped by the FSAMC, and such additional infor
mation as may be required in connection with a
specific new equipment item.

c. Providing information copies of communi
cations covered in a and b above to IIQS,
USCONARC and USACDC.

16. The Commanding General, U.S. Army
Combat Developments Command is responsible
for-

a. Informing the Chief of Personnel Opera
tions of doctrinal and organizat.ional plans and
requirements which may have an effect on the
:lIOS and MOS structures.

b. Developing and recommending to the Chief
of Personnel Opemtions additions, changes or
deletions to the :lIOS structures as prescribed in
paragraph 3k, AR 10-12. Such recommendations
wil1 include the information required by para
graph 20.

r. Pro\"iding advice and assistance on personnel
req1\irements generated by new equipment or sys
tems to the agency responsible for the new ma
teriel development, e.g., USAMC, Chief of Engi
neers (para 21.)

d. Preparing changes to TOE for which he is
proponent caused by addit.ions, del~tions, and re
visions to the MOS structures, With the ADP
support of USAIDSC~M, and ~thin the .time
fram as established by nnplementmg DA CIrcU

lars and the MOS pro<',essing chart (fig. 1).
e. Providing informat.ion copies of communica

tions covered in a, band d above to HQS,
USCONARC and USAMC.

17. Other agencies not subordinate to the U.S.
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Anuy Combat Developments Command, U.S.
Army Materiel Command, or U.S. Continental
Army Command, such as the Assistant Chief of
Staff for Intelligence, the Chief of Engineers, ilie
Chief of Communications-Electronics, The Sur
geon Geneml, l1H~ Provost Marshal Geneml, nnd
major commanders are responsible for informing
the Chief of Personnel Oporations with informa
tion copies ro HOB, USCONARO, USAltfC, and

USACDC of plans, doctrine, and new equipment
development, or training, organizational, and op
erational changes for which they have responsibil
ity and which may have IUl impact on MOS or
MOS structures.

The U.S. Army Security Agency is in addition,
responsible for preparing changes ro ASA TOE
caused by additions, deletions, and revisions to the
MOS structures.

Section III. DEVELOPMENT AND CHANGES OF MOS

18. Basis and frequency for initiating
changes. Additions, changes, or deletions ro the
MOS structures win be submitled whenel'er there
is an indication tohat t:he existing MOS are not
responsi\-e to eIle operatiorml needs of the Army.
Requests will be submitted to the Chief of Person
nel Operations, in sufficient time to allow for ap
proval and implementl,tion on the planned
effootive date of the changes in accordance with
fignre 1.

19. Initiation of changes. a. The Chief of Per
sonnel OperaTions ",:ill conduct continuing ap
praisals of the MOS structures to insnre that all
specialties are current. Action w'ill be initiated to
.,dd, delete, or revise )fOS when existing MOS
are not responsive tothe Army's needs.

b. Other HQ DA agencies and major com
manders, will consolidalo nnd evaluate recom
menc1nt1ons of subordinate commanders and
forward them to the Ohief of Personnel Opem
tions ,,'hen appropl~ate.

20. Information required. Agencies request
ing development of or changes to MOS will sub
mit the following information to the Chief of
Personnel Operations.

a. Brui& for request. A brief sm·tement of the
type of ac1:ion requested-addition, change, or
deletion-w'ilI be prol'ided by the recommending
agency or command.

(1) If the request is for a new MOS or a
change to an existing MOS, the reason
that the position cannot be effect1.ively
classified under existing MOS will be
included.

(2) If the request in1'01ves ilie Wl,rrant officer
area, it will be based upon and specifically
indicate the positions being proposed for
warrant officer use and their compatabil-
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ity with position selection criteria in AR
611-112.

b. L;.~t of duty positions. A list of existing, or
proposed duty Jlositions that the new or revised
MOS is intended to clllSSify will be included.
These duty positions will be identified by title,
line, and paragraph number, lind TOE or TDA
number and title.

c. TOE and TDA. A copy of tent.ative TOE,
organizational charts, lllanning charts, or draft
plan TOE, TDA extrncts, and mission statements
will be included when these documents are not
amilable through TlOrmnl publication supply
ehannels.

d. Descripti(tn of duties. The description of
dnties should include the following:

(1) Duties and ta,~k.~. Describe all duties and
tasks. State how ,md why the duties are
performed.

(2) Qualificatwns ..equired.
(a) Include knowledgcs, skills, and abili

ties not implicit in the description of
duties but required for effcctil-e duty
performance.

(b) Indicate the measurable physical and
mental factors required for minimum
acceptable performance of duty.

(c) List any special requirements, such as
academic subject, special degrees, se
curity clearance, special licenses, cer
tifications, ratings, or other fucrors es
sential to perfonnance of duty in the
specialty.

e. 1'ype of aupervision recewed. Include duty
position title, MOS code, and authorized grade
(and branch for officers) of supervisor.

f. Relationsltip with other MOS. For new
MOS indicate the }fOS from which personnel can
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he obtained for utilization in the recommended
specialty and ~ros to which they can progress.

g. Grading c01UlideratioM. When nppropriat.e.
furnish proposed grade struccure in accordan~
\vith the appropriate ~10S regulation (AR 611
101, AR 611-102, AR 611-201, and AR 611-202).

21. Additional information required for new
equipment and weapons systems. Thirty-three
months in advance of the fielding of new equip.
ment, the Commanding Geneml, U.S. Army Ma
teriel Command, or other agenci,,~ responsible for
new development or procurement will, following
receipt of required doctrinal, organizatiolllLI, and
training information from USACDC nnd US
COKARC, submit to the Chief of Personnel Oper
ations early position requirements and initial MOS
recommendations. OPO will develop a w.ntative
MOS position or decision bn.sed on this informao

tion. A final coordinated recommendation, based
on OPO's tentative ~ros position, will be Sllb
mitted to OPO 15 montilli prior to fielding of the
equipment to allow suflicient Lim'i for the ;\10S de
cision by DCSPER and coordination of required
actions to implement the addition or change to
MOS structllres. In addition to the requirements
of paragraph 20, the following informlttion will be
included in new equipment recommendations.
(Exempt report, p,u-a 39y, AR 33:>-15.)

a. Current. MOS alHI equipment which ma)' be
replaced or superseded if applicable.

b. Identification oNhe equipmentto be operated
and maintained.

c. MOS code and grade of all indi l'iduals cur
rently utilized in this posit,ion in the Research,
Development, Test lind Entlllation (RDTE)
phase.

AR 6ll-1

d. Indication of whether or not the proposed
position is exclusively military.

e. Indication of position to be directly super·
vised by incumbents of proposed .position, to in
clude duty position titles, 110S code, and grade
(bmnch for officers) if known.

f. Projected probable strength of each posicion,
by type of unit.

g. Est.imated appropriate graderor each posi.
tion described.

h. Probable date by ",hiell positions ruust ,be
accommodated in the }10S stru(·tures for use.· In
personnel, organization, and training programs.

i. The number and current MOS of personnel
currently qualified, or projected to be qualified, ill,
the proposed dut~, positjon t.hrough contratl'tor or
other training conducted during the preceding pOl"
tions of the RDTE phase.

j. If formal resident training were t.o be esta.b'
lishcd, an estimate of the number of weeks which
would be required to train.

(I) New input.
(2) Transition&1 input.

k. An index by subject of any current or pro
jected new equipment or resident training related
to the proposed duty position should be Included
to show by broad categories the scope of the course
and the approximate number of hours of training
to be devoted to each category.

l. If the introduation of a new item of equip:
ment appears to rl~uim no revision, deletion, or
addition to the existing J\IOS structure, a recom
mendation of the existing MOS which should be
designated for opemtion, maintenllnce, and repair
of the item at eachsupport level.

Section· IV. MOS COORDINATION AND APPROVAL

22. Coordination. a. The Chief of PersOlUlel
Operations "'ill coordinate 2II0S as necessalJ' with
USCONARC, USAMC, USACDC, USAIDS
COllI, l.'SADATCOM, or appropriate DA agen
cies in accordance wiul the MOS processing elmr!.,
figure 1. Coordination time will not exceed 2
months by anyone agency. Hensons for delay
beyond this time will be furnished in writing to
OPO.

b. The DeSPER will coordinate proposed re
visions to the MOS structures and MOS actions
submitted by the Chief of Personnel Operations
wi th the General Staff.

TAGO 1920A

23. Approval. a. The DCSPER will notify
the Chief of Personnel Operations ~f the approval
ortlisapprovnl oian MOSllction.

b. The Ohief of Personnel Operations ,,;11
notify ACSFOR, USCONARC, USAMC, USA:
CDC, l;SAIDSCOM, USADATCo~r and other
interested agencies of approved or disapproved
}!OS action.

24. Publishing MOS changes. Norma:lly;
quarterly changes to the appropriate1>10S regula
tions will be published by HQ DA.
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Section V. IMPLEMENTATION

25. Implementing instructions. Depurtment
of the Anny implementing circulars will be pre
pared by the Office of Personnel Operntions and
appro\'ed by the Deputy Chief of Staff for Person·
nel to install into the structures those ;\fOS whieh
are not self-implementing. The circulars will in·
dicate the effective date and prescribe the proce
dures to be followed in accomplishing the changes.
To insure proper time phasing, related actions
will be implemented in accordance with the MOS
processing chart, figure 1.

26. Effective dates. a. Proper strength ac
counting and effective personnel identificll I.ion
and distribution require that mnnning docume.nt
revisions and personnel reclassifications generated
by changes to the MOS structure be in phase. To
insure proper time phnsing, related actions will be
implemented in accordance with the MOS proc
essing chart, figure 1.

b. To insure uniformity between authorized and
actual strength reporting, MOS changes will be
implemented not earlier than the first day nor
later than the 25th day of the first month of a
quarter. For example: Personnel reclassifica
tion and manning document revisions which result
from MOS changes to be installed for the first
quarter of a fiscal year will be reported on the unit
morning report (RCSAG-140 (R3» not earlier
than 1 July but not later than 25 July. In t.his
example, the Im'entory and Projection of Anny
Strength Report (Res CSGPA-45 (m» as of
31 July will be the initial report reflecting person
nel reolassification and manning document changes
resulting from ~fOS changes implemented during
the first quarter. -

27. Expedited MOS actions. On occasion
urgent operational requirements may necessitate
a change to MOS structures on an accelerated
basis to insure timely implementation. It is em·
phasized that such expedited nctions should be
on an exceptional 'basis. 'When such actions are
indicated, the following procedure will be fol
lowed:

a. A determination will be made cllat initiation
of a new MOS or revision of an existing MOS is
of such importance that immediate implement.a
tion is required.
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b. Pertinent data pert.nining to the MOS de·
scription, specific TOE and TDA instnlCtion, if
npplicable, and special requisitioning instructions,
if applicable, 01' other pertinent data will be dis
seminated by DA mnssage on a worldwide basis.

c. Followup administrath'e action to incorpo
rate these changes into pertinent regulations and
authorization docwnents will be in consonance
wiLh the normal administratiye and time·sequence
procedures estftblished in this regulation.

28. TOE and TDA changes. a. TOE changes
will be published and become effective sUnul
umrA>lIsly wiLh the MOS implementation date.

b. Responsible field commanders will prepare
and publish TDA ehanges so that they will be ef·
fr,ctive simult IIneously with the MOS implementa
tion date.

29. Personnel classification. a.Oommissioned
officers. Rnr.lassification of commissioned officer
personnel will conform to the pro'l'isions of AR
611-101 and AR 611-102 and the changes thereto,
and in aecordance with AR 611-103.

b. TV{1 rranl officers. Reclassification of war
rant officer personnel occasioned by Il.ppro'l'ed
changes to AR 611-112 and AR 611-113 will be
accomplished in accordllnce with parngrnph 6, AR
611-112 lind AR 611-103.

c. /o"IlH,ted per·som,cT. Specific instructions and
guidance regarding reclassification of enlisted
pnrsonnel will be provided for ellch change to AR
(jJ 1-201 and when neeessnrJ' for each change to
AR 611-202.

(1) Primary military occupational specialtJ'
(PMOS), secondary military occupa
tional spccialty (SMOS), and additional
military occupational specialty (MIOS)
will be changed consistent. with the MOS
rC\~IS10n.

(2) Skill leyel digits in the PMOS and
SMOS will be determined in accordance
with paragraph 2-22, AR 600-200.

30. Occupational training courses. Occupa·
Lional Lraining courses will be revised and recoded
to confo"n to approved changes to the MOS
strucLures to insure availability of trained per·
sonnel u.pon implementation.
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MOS PROCESSING CHART

RESPON-· 0 JAN'! APR ....y JUN .AlL OCTW• ,.. ••• .~ ,~ .~ ~ .AlLSliP. ACTIONS 5IBLE 5 .H1l A'" 5.P OCT JAN
0

_5
w ...0 "'. MO "'0 MO JUel

AGENCY • "'0 SEP, o::T NOV DEC JAN ....
~

~} JANC <= u •• 'DD I ..., DEVELOP MOS PROPOSAL HQ9,OA, SECTION III
FLO CJ/.OS

> ANALY;ZE AND EVALUATE MOS PROPOS- CPO PARA 11
Al-, COCftDINATE: MOS PRoPOSAL HQ5,O.... PARA 2.Z /\NO DeSPER

FLO CMOS 116 REPORT

• EVALUATE FIELD CQMM£NTS AND REC- OPO PARA Z2
OMMEHOATIONS

, GENERAL STAFF COORDINATION - MOS OCSPER P~"228.U
DECISION

• REQUEST A'D5COM REPQtT OF TOE AF CPO PARA 11
FLCTED BY MOS CHANGES

1 PREPARE ABOVE REPORT FOft OPO AN'O AIOSCOM PARA"
COC

• NOTIFY lNTERE5T£O AGENCIES OF AP OPO PARAna
PROVED MOS CtiANGE9

• ACCUMULATE CHANGE.5. PREPARE C..... OPO PAAA 11
!\£ER PATTERN CHANGES QUARTERLY,. PLAN REVISION OF TR,\INING AFFECTEl COHARe PARA t4C
BY MOS CHANGES

11 ACCUMULATE QUARTEltLY PROPOSED CDC PARA tlO
TOE CHANGES

12
A. PREPARE IMPLEMENTING CIRCULAR
B. FINALIZE MaS SPECIFICATIONS AND CPO

CAREER PATTERN CHANGES ~HD

FORWARD TO TAG FOR PUBLICATION

" PREPARE QUARTERLY TOE CHANGES.AS
SCHEDULED BY OA PRIORlTY LE'M"ER

A. CDC REOUESTS CONSOLIDATION CDC
WCflKSHEET

B. AIOSCOM PREP.t.RES WORKSHEET 'NO PARA 13, 16
C. CDC ANNOTATES
D. AIDSCOM PREP.t.RES CHiU«J£S AlOSCOM

E. CDC REVIEWS. ASStMBLES AND
FORWARDS TO ACSFOR

.. APPROVE IMPLEMENTING CIRCULAR DCSPER P""A25

15 FORWARD IMPLEMEH'TI~ CIRCUl.-.AR TO OPO PMAe

TAG FOR PUBL.ICATION

16 APPftOVE TOE CHANGES ACSFOR PAR" 98 AND AR 310-3

11 FORWARD TOE CHANGES TO TAG CDC PMA 11 AND AR 310-:U

11 PUBUSH AND DlSTRIBl1TE MOS AND CI>- TAG PAR" 1%. ZA

EER PATTERN CHANGES

11 PUBUSH "NO DISTRtBlJ't'E IJ04PLEMENT- T.G PARA 1%

IMG ClRClJl.AR AHD TOE CHANGES

•• SUBMIT MTOE AND ...,.OA TO 0 .... IF R!:- F1ELD COM ....RI10·a1

ClUltRED MANOERS ...ft .ttl. "D

IMPLEMENT M05 CHANGE6 I"1ELDC(lM PMA %6.,
MAN.DER6

22 ACCOMPUSH REORGANIZATIONS "'ELD C0M-
MANDERS

Figure 1.
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By Order of the Secretary of the Army:

Official :
J. C. LA:lImERT,
Major General, United States Army,
The Adjutant Generlil.

HAROLD K. JOHNSO:S-,
General, United States Army,
Ohief of Staff.

Distribution:
Aotive Army, NG, and USAR: To be distributed in accordance with DA Form 12-,-"9 requirements

for Military Personnel Procedures, Officer and Enlisted-B.
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