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TTiis is a complete revision of AR 604-305 and changes are made throughout pertaining to
responsibilities and procedures for reporting, initiation and completion of background investi-
gations concerning Department of the Army civilians. Local limited supplementation of this
regulation is permitted but i&not required. If supplements are issued, Army staff agencies
and major Army commands will furnish one copy of each to the Assistant Chief of Staff for
Intelligence, ATTN: ACSl-CISP; other commands will furnish one copy to the next higher
headquarters. \
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Section I. GENERAL PROVISIONS

1. Purpose. This regulation establishes policy and
proscribes the administrative procedures and re-
sponsibilities for—

a. Reporting to the United States Civil Service
Commission (USCSC), the initiation and com-
pletion oi! CounterinteUigencc Investigations con-
ducted on a Department of the Army civilian
employee or app l i can t for employment in a sensi-
tive position.

l>. Reporting, to the 'USCSC. the notion taken
after receipt of the final investigative report on a
Department of the Army civil ian employee or ap-
plicant iu a. sensitive position.

<;. Processing investigations referred to the Fed-
eral Bureau of Investigation in accordance with
paragraph S<?. AT. GOO-].
2. Scope. This regulation app l ies to c iv i l ian em-
ployees and applicants for employment in sensi-
tive positions who are subject to Counterintelli-
gence Investigations in i t i a t ed and completed Jn

'*Tlus regulation supersedes AR 604-305 24 April 1968.
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accordance with All 381-i:>0 by the Department
of the Army or to investigations conducted by the
.Federal Bureau of Investigation.
3. Explanation of terms. For purposes of report-
ing under this regulation, the following definitions
apply:

a. Ay plica n L A civi l ian person not employed
within the'Department of the Army.

&. Employee. A civi l ian person employed within
the Department of the Army.

G, Control office,. Director of Investigations,
U.S. Army Intelligence Command (USAINTC)
for all ConnterintelligencC'Investigations of per-
sonnel located within CON US, and for routine
Background Investigations which originate hi
U3AKAL, USA1.KU11. USAltPAC, and USAK
SO; or (he Intelligence Stall' Oilicer of a major
oversea command for Counter-intelligence Inves-
tigations, less rout ine Background Investigations,
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AR 604-305

of personnel located in the oversea command's
area of jurisdiction.

d. Counter Intelligence Investigations. An in-
vestigation required for appointment to or
employment in a position requiring one of the
following types of investigations defined and en-
compassing scope and components in accordance
with All 381-130:

(1) Background (131) or Full Field Investi-
gation (FFI) provided it meets the scope pre-
scribed in appendix II, AR 381-130 for a
Background Investigation.

(2) Complaint Investigation (CTI).
(3) National Agency Check (NAG).
(4) Limited Investigation (LI).

4. Policies. To comply with Executive Order
104-50, 27 April 19;">3, as-implemented by -Depart-
ment of Defense Directives 5210.7, 2 September
19GG, and 5210.3, 1 March 19GG, and further imple-

mented herein; it is imperative that all required
reports are submitted accurately and within the
time limits prescribed in this regulation.
5. Responsibilities, a. The Assistant Chief of
StaiF for Intelligence, Department of the Army,
is responsible for the establishment of policy, con-
trol, and supervision pertaining to the reporting
procedures under this regulation.

1). Major Army commanders are responsible for
insuring that employing installations under their
jurisdiction comply with the reporting require-
ments of this regulation.

c. The control office is responsible'for reporting
ini t ia t ion and completion of Counterintelligence
Investigations.

d. The employing installations are responsible
for reporting the final action taken upon receipt
and review of the results of completed background
or full field investigations.

Section II. PROCEDURES

6. Action by control office. The control office will
review requests for and completion of Counter-
intelligence Investigations to determine reporting
validity under this regulation, and transmit re-
quired reports to the Bureau of Personnel
Investigations, "U.S. Civil Service Commission,
Washington, DC 20415, as follows:

a. Initiation. Prepare and submit an SF 79
(Notice of Security Investigation) in triplicate
with the block ::NO REPORT REQUIRED"
checked and with the U.S. Army Investigative
Records Repository, Fort llolabird, MD 21219
listed as (.lie location at which the results of the
investigation wil l be available, to the U.S. Civil
Service Commission as follows:

(1) At time of initiation of a Background
Investigation requested by an employing instal-
lation, or at the time of initiation of other types of
Counteri nt el lig'enee Investigations specified in
paragraph ?>d.

(2) In the event an individual 's USAIRR
file indicates an SF 7!) was previously submitted
to the USCSC upon ini t ia t ion of a previous Coun-
terintelligence Investigation by Department of
the Army, the action in (1) above need not be ac-
complished again.

I). Completion.
(1) For Back-ground Investigations only, pro-

pare an SF 74 (Notice of Transmittal of Investi-
gative Reports for Security Determination) in
triplicate and transmit two copies direct to the
USCSC and one copy to Chief, U.S. Army Per-
sonnel Security Group (USAUPSG), Fort Hola-
bird. MD 21219 on the- same date completed, and
the f i n a l investigative reports are transmitted to
the employing installat ion for a determination
under Executive Order 10450.

(2) Annotate DA Form 2784 (Request For
And Results Of Personnel Security Actions) or
other correspondence closing the completed Back--
ground Investigation, with the instruction {;l."P
AR 004-305 Submission of an S F 72 to the USCSC
and the USAPSG Is Required;" attach two cop-
ies of blank SF 72, and forward to the employing
ins ta l la t ion which requested the investigation.

c. Retention of forms. An additional copy n f
each SF 79 and SF 74 submitted to the USGSG
w i l l lie prepared for and inclosed in the indiv id-
ual's U3AIRR f i le .

d. tieqv.est for aup}>le-iiienta'1 or further investi-
gation. When a request for supplemental or f u r -
tiler investigation is received from the employing
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AR 60-1-305

installation af ter a presumed final investigative
report of a Background Investigation has been for-
warded and an SF 74 has been previously sub-
mitted to the USCSC and USAPSG, another SF
74 will be prepared and submitted in accordance
with b above after the final report of supplemen-
tal investigation is forwarded to the employing
installation.

e. Responsibility for the preparation and fnrf>~
mission of SF Fomn ?4 and SF Form 70. The re-
sponsibility for the preparation and submission of
SF 74 and SF 79 on cases which originate in an
oversea- command and are controlled by the
USAINTC rests with the USAINTC. The respon-
sibility for the preparation and submission of the
forms for an oversea controlled investigation rests
with the oversea command exercising assignment
jurisdiction.
7. Action by employing installation com-
mander, a. Upon receipt of final investigative re-
sults of a Background Investigation the employing
installation wi l l immediately make a security de-
termination and promptly take one of the follow-
ing actions on those results forwarded on
annotated DA Forms 2784 (para 6&(2) ) :

(1) In the case of a completely favorable in-
vestigation, prepare two copies of SF 72 (Report
of Action After Agency Full Field Investigation)
indicating action taken, and forward one copy each
wi th in 30 days of. receipt of the investigative re-
sults to the Burtv.vu of Personnel Investigations,
U.S. Civi l Service Commission (USCSC), Wash-
ington, DC 20415 and the Chief, U.S. Army
Personnel Security Group (USAPSG), Fort
Holabird, MD 21219. Tim date of a favorable
determination, or of the preparation of the forms
for other than favorable, w i l l be entered in the
lower right corner "DATE" block of the SF 72.

(2) In the case of an unfavorable investiga-
t i o n , prepare and forward I1.wo copies of SF 72 in
accordance with (1) above indicating action taken
within (10 days of receipt of investigative results.
The date of a favorable determination, or of the
pre.par.it ion of the form for other than favorable,
wil l be entered in the lower right corner "DATK"
block of the SF 72.

(3) In those cases in which no favorable, or
unfavorable determination is made, complete ap-
propriate block of S'K 72 and forward, two copies
in accordance wi th ( I ) above. The date of prepa-

ration of SF 72 will be entered in the lower right
corner "DATE" block.

"b. If special circumstances preclude or have
precluded accomplishing any of the reports in a
above within the time limits prescribed, the em-
ploying installation, will submit a letter report of
that fact to the Chief, USAPSG, as soon as possi-
ble, but in no event later than GO days for favor-
able investigations and 90 days for unfavorable
investigations, after the date the final investiga-
tive results were forwarded for a security determi-
nation. Reports will include the name of (he
individual, grade and position title, employing
activity, date investigative results received, a brief
justification of reason for not reporting within the
time limits or for the anticipated delay, and esti-
mated date f inal action will be taken. These re-
ports will continue io be made every 50 days
thereafter until a final determination is made and
preparation and submission of one copy of SF 72
to both the USGSG and USAPSG is accompli shea.

c. When investigative results have been re-
ceived, in accordance with paragraph G& (2), which
wil l require supplemental or further investiga-
tion in order to make a security determination and
submit, niports in accordance with a above; the
employing insta l la t ion wi l l prepare and t r ansmi t
an SF 74. prominently noted "Resubmitterl for
fur ther inves t iga t ion (date)/' (o the TJSCSG in
dupl ica te , wi lh"one copy to the Chief, USAPSG,
on the, same day Hie request for investigation is
forwarded. When the f i n a l report of supplemental
investigation is received, action w i l l be taken in
accordance with a or l> above.

d. 1H the event results of a f u l l field investiga-
t ion on an app l ican t are received direct from the
USCSC or USAPSG with an attached SF 7?>.(Ke-
port of- Action After CSC or FBI Section S(d)
Full Field Investigation), the employing instal-
l a t i o n w i l l use the SF 73 to1 show disposition of
Mie case and return direct to the USCSC, with a
copy a.lsa submitted to Chief, USAPSG. The time
l i m i t a t i o n and reporting procedures specified in
n- and T> above also apply for SF 73 actions.

r.. 11: an app l i can t who lias been the subject of
a Background Investigation enters on duty prior
Io ;L ivns i l security determination, the emploving
i n s t a l l a t ion w i l l immediately notify the USCSC.
This nof i f i c : i t i ' i n w i l l be made in duplicate on
SF 74 and in addi t ion wi l l include subject's duty
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AR 604-305

assignment and dossier number of the case. After
the security determination is made, an SF 72 will
be prepared and forwarded in two copies in ac-
cordance with a above.

/. Employing installations will insure that they
maintain an adequate level of supply of the Stand-
ard Forms applicable (o reporting under this
regulation,
8. Action by Assistant Chief of Staff for Intel-
ligence, Department of the Army, through the
U.S. Army Personnel Security Group. The
Chief, USAPSG- will monitor the procedures out-
lined in this regulation to insure strict compliance
with the following reporting requirements of this
regulation.

a. Cases pending GO days or more. A monthly
listing of cases which have been pending GO days
or more on which no reports were submitted in
accordance with paragraph Tb -will be furnished
by Chief, USAPSG to the appropriate employ-
ing installation commanders. Upon receipt of the
monthly listing and within 15 days thereafter
employing installation commanders will complete
one of the actions listed in paragraph 7a. In the
event an SF 72 or SF 73 wil l be submitted'to the
USCSC and USAPSG. If special circumstances

preclude accomplishing the report, paragraph 7Z>
will be immediately complied with.

l>. Investigation conducted by the Federal Bu-
reau of Investigation (1<'BI). In those cases where
the investigation has been conducted by the FBI
under Section S(d), Executive Order 10450, the
USCSC will forward report of such investigation
to the Chief, USAPSG, who will— '

(1) Insure that action is taken in accordance
with AR GOO-1, when applicable.

(2) Report the final action to USCSC on SF
7;"i upon completion of actions taken under the
provisions of AR 690-1.

(;l) On those cases not falling within the pur-
view of AR GOO-1, forward the report of investi-
gation to the appropriate employing installation
commander for completion and forwarding of SF
73 to the USCSC.

c. Notification^ USCSC. Chief, USAPSG wil l
inform the USCSC of the status of cases that re-
quire additional time for the rendition of a secu-
rity determination by the employing installation
under the provisions of paragraph 75.
9. Reports control. Reporting procedures out-
lined in this regulation arc exempt from reports
control under paragraph 7-2A, AR 835-15.

The proponent agency of this regulation is the Office of the Assistant Chief
of Staff for Intelligence. Users are invited to send comments and sug-
gested improvements on DA Form 2028 (Recommended Changes to Pub-
lications) to Assistant Chief of Staff for Intelligence, ATTN: ACSI-AM,
Department of the Army, Washington, DC 20310.

By Order of the. Secretary of thy Army.

Oflicuil: '
KKNN.KTH G. W1CKHAM,
Major General^ United States Arm;/,
The Adjutant-

IV. C. WESTAIOIfELAN-D,
General^ United States Army,
Chief of Staff.

Distr ibution :
To bo d i s t r ibu ted in accordance with PA Form 12-ft requirements for AR, Personnel Security

Clearance:
Active, A /•/».//: C ( q u a i l rqr block No. 4-!S).
AIWG: D (quaii rqr block No. 449).
USA!,': I) (qiuin rqr Mode No. 449).
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