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Section INGENERAL

L. Purpose. This regulation assigns responsibility
and announces the mission of the U.S. Army
Recruiting Command. Tt outlines genernl policy
for the vecrnitment of voluntary accessions for the
Avmy, refines procedures for the selection, agsion-
ment, and relief of personnel performing recyuit-
ing cuties, and provides guidance in aveas agsoci-
ated with personnel procurement,
2, References. Instructions pertaining to the
qualifications, procedures, and periods of enlist-
ment and reenlistment for the varions components
of the Army are contained in the divectives listed
in o through e below.
Ju’r/rf/m' Ay AR 601-series: DA Civ 601

series,

b Army National Guard. NGR

-

————

25-1 and othoer

=""l‘his regulafion supersedes AR 601-275, 12 Aupust 1968,
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ingtructions issued by appropriate State adjutants
weneral,

Ay Reserpe. AR 140-111 and Reserve Ku-
h-:tmulf Program of 1963.
3. Mission. The U.8. Army Recruiting Conmmand
(USAREC) is rvesponsible for the procurement
of maleand female civilian applieanis through
enlistment and reenlistment, and in certain cafe-
gories throygl appointment, for the Active Avmy:
to assist t.h;\)ll'oc;m-ement efforts of the USRS, Ay
Reserve; and\to provide assistance in the pro-
curenent. eﬂ'orki of the Army National Guard iu
those States whiye such assistance is requested,
The 1.8, Avmy Reeruiting Command will refer
individuals desiring™o enlist in a Reserve compo-
nent to the appropriaty Reserve compaonent unit or
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other designated activity where actual enlistment
will be aceomplished. As an exception to the above,
enlistment of Reservists under the 120-Day De-
layed Entry Program will be accomplished in ac-
cordance with AR 601-220.

4. Responsibilities. «. At Headguarters, Depart-
ment of the Avmy, anthority for staff and techni-
cal supervision of recruiting is vested in the Dep-
uty Chief of Staff for Personnel.

. 6. The Commanding General of USAREC
which is 2 ¢lass IT activity under the general staff
supervision of the Deputy Chief of Stafl for Per-
sonnel. is responsible for—

(1) Recruiting in CONTS and oversea areas
where the Department of the Army conducts ve-
eruiting of civilian applicants through enlistment
and reenlistinent. info the Active Army.

(2} Command, control, and operation of all
Armed Forces Examining and Entrance Stations
(AFEES) aud the .8, Army Recruiting Force.
AFEES operatinnal policies and functions are
antlined in AR 601-270.

(3) Recruitment of all enlisted personne!
from civilian life for the Active Army.

{£) Recruitinent of Army Nurse Corps and
Women's Avmy Corps officers, and of applicants
for their vespective student officer programs.

(5) Recruitment from eivilian life of all ap-
plicants for the college option program for officer
candidate school and the warrant officer flight
training enlistwment option.

(6) .\ssistance in the personnel procurement
effort of the A riny Reserve.

(T) Assistance to State adjntants general in
the procnvement efforts of the Army National
Guard i those  States where assistance 1s
requested,

(8) Assistance to The Surgeon General, De-
partent of the Army, in procurement of Army
Medical Department personnel when such assist-
anee is requested,

(M Assistance to the TR.8, dibiary Aeademy
Admissions Program. .

(10) Development, procurement, contracting
and funding fov all national recruiting publicity
and advertising for the U8, Avmuy Personne] Pro-
curement Progiams. consistent with DA poliey
and themos,

{(11) Procuvement, contracting, and funding
for all reenlistment. publicity and advertising.

2

(12) Establishing and maintaining laison
with educators and associations at national, State,
and local Jevels.

(13} Supervising Army recruiting participa-
tion in national education conventions.

{14) Establishing recrniting districts and
assigning geographical areas of responsibility
thereto, Each recruiting district will be com-
manded by a commissioned officer in the grade of
colonel who will be designated the recruiting
district. commander.

(13) Establishing recruiting main stations
(RMS) within the recruiting distriets and assign-
ing geographical areas of responsibility thereto.
Each RMS will be commanded by a commissioned
officer in a grade nuthorized by the appropriate
tables of distribution and allowance who will be
clesighated the recruiting main station commander.

{16) Bstablishing recruiting stations at ap-
propriate locations. These stations may be com-
manded by either male commissioned or male
noncommissioned officers, Locations visited period-
ieally by personnel from a regularly established
recraiting station are not to be construed as re-
cruiting stations within the meaning of this
paragraph.

e. Cominanding Generals, USCOXARC, USA
RAL, USARSO. and USARPAC will provide
administrative (including legal service) and lo-
gistical support as necessary and requested hy CG,
USAREC.

d. Recruiting distvict cowmanders will com-
mancd  the recraiting activities and personnel
within the geographic area of the district. Respon-
sibilities will include managerial, adnvinistrative,
operational, promotinnal, eoordinating, and logis-
tical support for the district headquarters and the
RMS and ATEES assigned to the district.

e. Recrniting main station commanders will
commmand the vecrniting activities and personnel
within the geographic area of the RMS. In addi-
tion, thex will he responsible for managerial,
administrative, operntional, promotional, coordi-
nating, and logistical functions necessary to op-
erate the MR headiuuters, and to support the
field recruiting foree assigned to the RMS,

5. Recruiting facilities, Procedures for acquir-
ing veal pstaie necessary for recuiting instatlations
are contained in AT 405-10 and will conform to
standavds esfablished by the Qccupancy Guide,
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published by the General Services Administration,
Where practiéable, rent-free offices suitable for
recruiting activities will be secured in public
buildings. When adequate and suitable space in
public buildings is not available, leased space will
be requested from the appropriate Division or Dis-
trict-Engineer by CG, USAREC.
6. Publicity and advertising. a. Active Army.
(1) Various forms of recruiting publicity and
advertising materials developed and produced by
Headquarters, USAREC, will be furnished auto-

matically to the subordinate elements. The Deputy-

Chief of Staff for Personnel will exercise overall
administrative responsibility for all Active Army
national publicity and advertising, consistent with
current policies and themes. Current national
themes of the Army recruiting advertising pro-
grams will be supported at all levels.

(2) Publicity materials appropriate to reen-
listment and in-service procurement programs will
De provided to mmjor commands and agencies as
coordinated and approved by the Chief of Person-
nel Operations and the Deputy Chief of Staft for
Personnel,

AR 601-275

b. National Guard. The preparation, procure-
ment, and distribution of publicity and advertis-
ing materials for the Army National Guard will
be provided by the National Guard Bureau. Army
National Guard publicity materials are provided
by the State adjutant general concerned or the
local Army National Guard unit commander.

c. United States Army Reserve. Recruiting per-

sonnel will advise Army Reserve units in the
preparation and phcement of publicity and adver-
tising materials 6r campaigns. Army Reserve pub-
11c1t}r materials for Active Army support of the
U.S. Army Reserve program are distributed to
USARILC. Requests for additional Army Reserve
publicity materials will be submitted to Chief,
Office of Reserve Components. Approved requisi-
tions will be shipped direct to the originator by the
U.S. Army AG Publications Center.
7. Recruiting policy for secondary schools, AR
601-222 delineates policy guidance in dealing with
secondary school authorities, The CG, USAREC
will assume responsibility for implementing this
policy and coordination of related activities with
the Reserve components.

Section II. SELECTION OF PERSONNEL FOR ASSIGNMENT TO USAREC

8. General. Personnel selected for vecruiting duty
must be mature, experienced individuals with a
broad knowledge of the Army and the many careey
oppontunmea it offers. Individuals with previous
experience in salesnmnshlp and personnel ma-
agement, interviewing, and classification are par-
ticularly desirable for assighment to recruiting
duties. Qutstanding appearance, bearing, and con-
duct. are mandatory and bear a direct relationship
to the quality and quantity of individuals enlisted.
The requirements and procedures for the selection
of officers and enlisted personnel for recruiting
duty are set forth below. Personne] assigned or
attached to USAREC for duties other than re-
eruiting should be selected from personnel with
the same general qualifications as those of the
recruiters. Tours of duty will be as specified in
AR 614-5.

9. Officers. Selection of officers for assignment to
recruiting duty will be based upon the qualifica-
ttons set forth in AR 611-101. Officers qualified by
aptitude, experience, and interest may apply for
this duty in accordance with AR 614-160.

TAGO 8944

10. Enlisted personnel, TEnlisted personnel re-
quired for recruiting duty will be obtained from
personnel who velunteer for a vecruiting assign-
ment and meet prerequisites outlined in paragraph
11.
11. Prerequisites and qualifications for enlisted
personnel, Applications from individuals who
meet: the following prerequisites will be forwarded
to an interview board for consideration:
a. Mandatory entisted re-

cruiters

(1) Not in receipt of Proficiency Pay (3pe-
cialty}.

(2) Lfficiency and conduct reluting:
lent.

prerequisites for

Excel-
(3) Minimum service: 6 years, EM:
WAC.

(4) Grade: NCO or specialists K-35 or above
WAC, E-4 or above.

{5) Recorded GT (general technical aptitude
area) score: 110 or higher.

(6) Hold valid Army or state motor vehicle
operator’s permit.

3 vears,
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{7) High school graduate or have received
credit for high school level general educational
development {GED) test.

(8) Volunteer for assigmment to recruiting
duty.

(9} Favorable National Agency Check com-
pleted or possess n secret or higher security
clearance.

b. Waivers may be granted only for prevequi-
sites stated in «(2), (3) and (5) above. Applica-
tions will indicate vequirement for waivers when
appropriate and approval of application by CG,
TUSAREC will also constitute approval of waiveys.

¢. Desirable but not mandatory qualifications
for enlisted personnel nre—

{1) Haveserved overseas.

(2) Be Dbetween ages 24 and 35 years,
inclusive.

(3) Have had past experience in personnel
and management, interviewing, classification, and
salesmanship,

(4) Have had combat service.

d. Primary procurement is for personiel pos-
sessing MOS OOFE or those who may qualify to be
awarded this MOS. Applications of those who eur-
rently hold MOS QO as a primary or secondary
MOS will include o swninary of their experience
and prior duty stations. In the case of personnel
currently helding MOS QOR, the provisions of
paragraph 13 do not apply.

e. Additional positions exist in recruiting main

stations for personnel in supply, administrative,
automative, and information caveer groups (MOS
and grade TEY4O ¥G6/T: T1Q40 E6/T: T1H40
EG/T: 64040 E6/7; TIB20 Es/4). The general
provisions of this regulation apply for submitting
applications for these positions except that ap-
peavance before an interview board as outlined in
paragraph 13 18 not vequired,
12. Submission of applications. ¢. In continental
United States, applicatioms for recruiting duty
will be wade through eliwnnels to the appropriate
major conimander, Direct communication between
CONTURS activities and recruiting districts s au-
thorized in completion of applications. Personnel
in CONTE must be eigible for PCS in accordance
with fiscal yeur limitations only.,

b. In oversea commands, personnel who do not
hold MOS QOE as primary and who desire full-
time recruiting duty will snbmit their applications

4

through channels to the major oversea command-
ers not eavlier than 8§ and no later than 6 months
prior to date of completion of oversea tour.

¢. Applicants will include 2 minimum of three
choices of station and a statement that other areas
of assignment ave or are not acceptable. In ad-
dition to the information required by paragraph
210, AR 614-6, the GT score, date and place of
birth, and Socinl Security Account number of the
applicant will Dbe included in the forwarding
indorsement. ‘

d. Applications will be forwarded by major
commanders to G, USAREC. CQ, USAREC
will forward approved applications to Chief of
Personnel Operations for final approval.

e. Applications will include a vecent full-length
3 by 7 photograph.

f. Application will not be disapproved by an
intermediate headquarters prior to submission to
the appropriate interview board unless an obvious
disqualifying factor, previously overlooked by the
servicing personnel officer, is discovered.

13. Interview boards. Boards foy interviewing
enlisted personnel being considered for duty.as
recruiting personnel will be appointed by CG,
TUSARYEC, recruiting distriet commanders, major
oversea commanders, and the RMS Commander in
Hawail. Boards will be composed. of at least two
commissioned  officers and. one experienced re-
eruiter, senior in grade to the applicant., When
WACQC enlisted personnel ave being interviewed, a
WAC officer will be a member of the board. If a
WAQC officer i3 not availlable, one experienced
WAC recruiter, senior in grade to the applicant
will be a member of the board. In addition to the
trerequisites and qualifications listed in para-
graph 11, boards will determine whether appli-
cants for duty as recruiters meet the following:

a. Kligibility requirements lsted in paragraph
12,

&. Be able to express themselves clearly and
forcefully and have a suitable personality,

¢. Pozsess outstanding appearance and beaving,

d. Have no obvious fucial or other distracting
disfiguration.

e. Have i genume desive wid interest in hecom-
ing a recruiler.

Jo Mave no personad or domestic problems which
would adversely affect performance of duty as a
yeeriter.
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14, Disposition of applications, «. Applications
of personnel recommended for reeruiting duty by
the interview board will be forwarded to CG@G,
USAREC along with the statement of the appli-
cant and a copy of the interview board recom-
mendation.

b. Applications of personnel not recommended

for recruiting duty by the interview board will be
returned through channels to the applicant.
15, Applicant record screening. e. Upon receipt
of applications at Headquarters, USAREC, a
records check of the repository files at Foit
Holabird, Md., will be completed. In the event an
individual previously awarded MOS8 QOE as a
recruiter receives an unfavorable records check, the
Commanding General, USAREC, will request. the
commandel of the pavent organization of the indi-
vidual concerned to withdraw the MOS and to
make o permanent entry in the Remarks Section
of the DA Form 20 (Enlisted Qualification
Record) as outlined in paragraph 18¢, A similar
entry will be made for those individuals not
eligible for award of MOS OOE,

b. Any record of a felony, poor management of
personal or family atfairs, poor credit standing, a
morals offense, a history of propensity for traffic
violations or repeated offenses indicating an un-
willingness to conform to laws and regulatious,
precludes an assignment to recruiting duty. |
16. Assignment of applicants. Enlisted person-
nel accepted for rvecrniting duty will be reported
by the CG, USAREC, to Chicf of Persounel
Operations, ATTN: EPADS for grade B-7 and
ghove and KPADR for grade X6 and below, for
final approval and issuance of assignment instrue-
tions. Department of the Army will provide for
individual attendance at the Ay Recruiting and
Career Counseling Cowrse at the U.S. Avmy Ad-
jutant General School, Fort Benjamin Harrison,
Ind., prior to assignnsent to recruiting duty when-
ever possible. In the event that circumstances pre-
clude this, the Commanding Geneval, GSAREC,
will provide for attendance at the school on o TDY
basls at the earliest practicable date after assign-
ment to veerniting duty, normally within a period
of 90 days.

17. Award of MOS and designation as primary.
a. All assigned recruiter personnel will be required
to successfully complete the Avrmy Recruiting and

TACO §04A
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Career Counseling Course prior to award of MOS
QOE and designation as primary. This require-
ment may be accomplished after assignment to
recruiting duty.,

b, Newly assigned recruiting personnel will be
required fo serve a probationary period on recruit-
ing duty {production) not to exceed 6 months to
determine their eligibility for award of MOS QOB
and designation of the MOS as primavy. Periods
of recruiting duty, when on production, prior to
attendance at the Avmy Recruiting and Career
Counseling Course will be included in computing
thig 6-month period. During the probationary pe-
tiod DMOS 08B will be entered in Item 38 of in-
dividual’s DA Form 20.

¢. The Commandant, U.S. Army Adjutant Gen-
eral School will award a certificate of completion
to those students who successfully complete the
Army Recruiting and Career Counseling Course.

d. For personnel assigned to' USAREC, only

CG, USAREC may award MOS OOE and desig-
nate it as primary. ‘ .
18. Elimination of recruiting personnel. ¢, Dur-
ing the probationary period specified in paragraph
170, the commander may remove without preju-
dice any individual, who in his opinion, does not
possess the necessary attributes for MOS OQLE.

b. After the probationary period, individuals
will be continually evaluated, and interviewed
sertiannually by the RMS commander. Those in-
dividiaals who lack the necessary attributes to re-
nain on recruiting duty will be reclassified n ac-
cordance with chapter 2, AR 600-200 and veported
for reassignment in accordance with current
dirvectives,

~. Personnel whosge recruiting MOS hag been
withdrown and lined out on DA Form 20, will be
ineligible for further assigmment, at any time, to
1'04:5".\-5."&&\_«_»] or career counseling duty. The follow-
ing will be entered in Ttem 42, Remarks Section,
of the DA Form 20 as a permanent entry “not
eligible for twther award of MOS OOL,
AR 601-275.7
19. Civilian personnel. Civilian employees will
e used to replace enlisted personnel, where prac-
ticable, in the performance of general clerical
duties at veeruiting installations. Recruitment of
applicants for enlistment will be performed only
by military persomel.
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Seetion IIL VOLUNTARY RECRUITING PROGRAM

20, General. This section establishes o recruiting
incentive program which authorizes administra-
tive absence in conjunction with leave or the
granting of a pass to certain enlisted personnel
who are instrumental in recraiting acceptable ap-
plicants for enlistment in the U.S. Army. Com-
manders are urged to support this program by
granting approval except in those cages where the
individual’s absence would have a serious effect
on the accomplishment of the unit mission.

21. Specific provisions. ¢. Personnel on ordinary
leave or those in a delay status, who recruit an ac-
ceptable applicant for a 3-year or longer enlist-

ment, may be granlted a 3-day administrative-

absence in conjunction with leave or, at their op-
tion, be granted a 3-day pass subsequent to their
return to a duty status, Recruiting main station
commanders are authorizest to grant adminisbra-
tive absence in conjunction with leave, subject, to
approval of the individual’s commanding officer.
No more than one such administrative absence will
be granted during each leave period, regardless of
the number of acceptable applicants procured.

b. Six-month trainees and personnel en route
to school or éarmavked for oversea shipment, where
definite reporting dates are established, will not
be granted administrative absence in conjunction
with leave nnder the provisions of this regulation.

-¢. Personnel in a duty statns, who recruit an
acceptable applicant during off-duty hours, may
be granted a 3-day pass under the provisions of
this regulation. No more than one such pass per
individual per month is authorized, regardiess of
the number ef applicants procuved.

d. Personnel assigned to or performing duty

with any element of the USAREC are inelipible
to participute in this prograu,
22, Implementation, Commanding oflicers will
develop local programs desigited to stimulate per-
sonnel to recruit actively and will, in addition to
other ideas they may develon—

a. Use post and unit newspapers or other avail-
abie media to stimnulate interest in this program

and to provide timely recruiting information to
publicize the best aspects of Army life.

b. Request personnel departing on leave to con-
tact the nearest representative of the USAREC in
his leave areas regarding this program. It is sug-
gested that a statement, substantially as follows,
be included on the leave paper:

You ure requested, while on leave and if consistent
with your plans, to contact the nearest U.8, Army Recrult-
ing Command representative regarding the Voluntary Re-
cruiting Program. Your assistance will be appreciated,
23, Administrative procedures. «. Upon enlist-
ment of applicant and subsequent to approval by -
the individual’s commanding officer, the RMS com-
mander will grant administrative absence by in-
dorsing leave paper or orders. Administrative
absence is not chargeable as Jeave.

b. Request to the individual’s commanding offi-
cer for approval of administrative absence wiil be
made by the most expeditious means.

e. If unable to complete the enlistment of the
applicant procured by the individual on leave,
prior to commencement of return travel, RMS
commanders are authorized to grant an approved
administrative absence, provided there is reason-
able expectation the applicant will be enlisted.

Z. In the event a 3-day pass is elected by the
person on leave or that circumstances preclude
the individual’s commanding officer from approv-
ing a vequested administrative absence, RMS com-
manders will advise the appropriate commanding
officer of the individual’s acedmplishment under
this program and request that he be granted a
a-day pas under the provisions of this regulation
atter his return from leave.

¢. Gpon the enlistment of an applicant procured
by an individual in o dnty status during off-duty
bowrs, the BME commander will take actlon as
indicated jn o ahove.

24, Publicity. Communders will insure that maxi-
yum publicity is given to the Voluntary Recruit-
ing Program.

The proponent agency of this regulation is the Office of the Deputy Chjef of
Staff for Personnel. Users are invited to send comments and suggested
improvements fo Deputy Chief of Staff for Personnel, ATTN: OCSPER-PD,
Gepariment of the Army, Washington, D.C. 20310,
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By Order of the Secretary of the Army:

AR 601-275

W. C. WESTMORELAXD,
General, United States Army,
Official : Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution :
To be distributed in accordance with DA Form 12-9 requirements for AR, Personnel Procurement:
Active Avmy: A (quanrqr block No. 440).
USAR: D (quan rqr block No. 443).
ARNG . D (quan rqu block No. 443).
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