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1. Purpose. This regulation assigns responsi-
bility and iinnouiiotfs (he mission of the U.S. Army
Recruiting Command. It outlines general policy
for the recruitment of voluntary accessions for the
Army, refines procedures for the selection, assign-
ment and relief of personnel performing recruit-
ing duties, and provides guidance in areas associ-
ated with personnel procurement.
2. References. Instructions pertaining to the
qualification;;, procedures, and periods of enlist-
ment and reenlistme.nl for the various components
of the Army are contained in the directives listed
in a through r below.

a. Rvgvlar Ai-my. AR 601-series; DA Cir 601-
series.

b. Arty National Guard. NCR 25- 1 and other
instructions issued by appropriate State adjutants
general.

r. Army I\sc-n:e. AR 140-111 and Reserve En-
listment Progrtimof 19G3.
3. Mission. TheMj.S. Anny Recruiting Command
(I 'SAHKC) is responsible for the procurement
of male and female civilian applicants through
enl i s tment and reeniJstment. and in certain cate-
gories through appointment, for the Active Army;
to assist the procuremeVt efl'orls of the U.S. Army
Reserve; and to provioe assistance in the pro-
curement efforts of the Amy National Guard in
those States where such assistance is requested.
The U.S. Army I?ecruitinpv!ommand will refer

['his regulation supersedes AR 601-275, 30 November 1967.
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AR 601-275

individuals desiring to enlist in a Reserve compo-
nent to the appropriate Reserve- component unit or
other designated ac t iv i ty where ac tual enlistment
will he accomplished. As iu> exception to the above.
enlistment- of Reservists under t h e 120-Day PC
hiyed Kntry Program wi l l be accomplished in ac-
cordance with AR 601- 2-20.
1. Responsibilities, a. At Headquarter.-. Depart-
ment nf tiie Army, authority for stall' and techni-
cal supervision of recruit ing is vested in t he Dep-
uty Chief of SuiU" for Pi'isom-e1..

/;. The Commanding General. I'SAKKC, a
class 11 activity under the general s taff super-
vision of the Deputy Chief of S ta f f for Personnel.
in responsible for •-

(1) Recru i t ing in COXT'S and oversea ureas
where (lie Department of the Army conducts re-
crui t ing of c i v i l i a n appl ican ts through enlistment
and reenlistmenl into tin- Active Army.

(2) Command, control, and operation of all
Armed Forces Examining and Entrance Stations
(AFEES) and the U.S. Army Recruiting Force.
AFEKS operational policies and funct ions are
outlined in AR <;>01-270.

(3) Recruitment of all enlisted personnel
from c iv i l i an l i f e for the Active Army.

(4) Recruitment of Army Nurse Corps and
Women's Army Corps officers, and of applicants
for their respect ive student officer programs.

(5) Recruitment from civilian life of all ap-
plicants for the college option program for officer
candidate school and the. warrant officer flight
training enlistment option.

(6) Assistance in the personnel procurement
effort of the Army Reserve.

(7) Assistance to the State adjutants general
in the procurement efforts of the Army National
Guard in those States where assistance is
requested.

(8) Assistance to The Surgeon General. De-
partment of the Ann}', in procurement of Army
Medical Department personnel when such assist-
ance is requested.

(9) Assistance to the U.S. Military Academy
Admissions Program.

(10) Development, procurement, contracting
and funding for nil national recruiting publicity
and advertising for the U.S. Army Personnel Pro-
curement Programs, consistent with DA policy
and themes.

(11) Establishing and maintaining liaison
with educators and associations at na t ional . State,
and local levels.

(12) Supervising Army recruiting participa-
tion in .national educat ion convention?..

(13) Establishing recruiting districts and
assiiruing geographical areas of responsibility
thereto. Each recruiting district w i l l be com-
manded by a i-ommUsioned officer in the grade of
colonel who will lx» designated the recruiting
district commander.

(H) Establishing recruiting main stations
(RMS) within the recruiting districts and assign-
ing geographical areas of responsibility thereto.
Each RMS will be commanded by a commissioned
ofiicer in a grade authorized by the appropriate
tables of dis t r ibut ion and allowance who will be
designated the recruit ing ma in station commander.

(15) Establishing recruiting stations at ap-
propriate locations. These stations may be com-
mander by either male commissioned or male
noncommissioned officers. locations visited period-
ically by personnel from a regularly established
recruiting stat ion are not to be construed as re-
cruiting stations within the meaning of this
paragraph.

c. Commanding Generals. USCONARC, USA
RAT,. USARSO, and USARPAC will provide
administrat ive ( including legal service) and lo-
f f i s i i ea l support as necessary and requested by CG.
USAREC.

(7. Recruiting district- commanders will com-
mand the recruiting activities and personnel
within the geographic area of the district. Respon-
sibilities will include, managerial, administrative,
operational, promotional, coordinating, and logis-
tical support for the, district- headquarters and the
RMS and AFEES assigned to the district,

c. Recruit-ing main station commanders will
command the recruiting activities and personnel
within the geographic area of the RMS. In addi-
tion, they wil l be responsible for managerial, ad-
ministrative, operational, promotional, coordinat-
ing, and logistical functions necessary to 'operate
the RMS headquarters, and to support the field
recruiting force assigned to the RMS.
5. Recruiting facilities. Procedures for acquir-
ing real estate necessary for recruiting installa-
tions are contained in AR 405-10 and will conform
to standards established by the Occupancy Guide,
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published by the General Services Administra-
tion. Where practicable, rent-free, offices suitable
for recruiting a c t i v i t i e s w i l l be secured in public
buildings. TYhen adequate- and suitable space in
public buildings is not available, leased space will
be requested from the appropriate Division or
District Engineer by CO, T7SA1J EC.
6. Publicity and advertising. /•/. Arfh-r Army.

(1) Various forms of recrui t ing publ ic i ty and
advertising materials developed and produced by
Headquarters. I'.SAREC. will !u- furnished auto-
matically to the subordinate elements The Deputy
Chief of Staff for Personnel w i l l exercise, overall
adminis t ra t ive responsibil i ty for all Act ive Army
national p-.iblu-ity and ndvc-rt :-ip.^, consis tent w i t h
current, policies and themes. Current national
theme? of the Army recruit ing advert is ing pro-
grams w i l l be supported at a l l levels.

(2) Publicity materials appropriate, to reen-
listmeut and in-service"procurement programs will
be provided to nuv.or cnir.mands and agencies a*
coordinated ;tml approved by'the. Chief of Person-
nel Operations and the Deputy Chief of Staff for
Personnel.

AR 601-275
b. National Guard. The preparation, procure-

ment, and distribution of publicity and advertis-
ing materials for the Army N a t i o n a l Guard will
be provided by the National Guard Bureau. Army
National Guard publicity imperials are provided
by the State adjutant general concerned or the
local Army Rational Guard un i t commander.

c. United States A rm-y tfexfifve. Recruiting per-
sonnel wi l l advise Army Reserve units in the
preparation and placement of publicity and adver-
tising materials or campaigns. Army Reserve, pub-
lici ty materials for Active Army support of the
U.S. Army Reserve program are distributed to
USAREC. Requests for additional Army Reserve
publicity materials wil l be submitted to Chief.
Office of Reserve Component. Approved requisi-
tions will l>e shipped direct to the originator by
tlu-T-S. ArmyAG Publications Center.
7. Recruiting policy for secondary schools. AR
601-.222 delineates policy guidance in dealing with
H'conuary school authori t ies . The CG. USAREC
\ v i i l assume responsibility for implementing this
policy and coordination of related activities with
tin* Reserve c m n o j u ' i i t - .

Section II. SKLECT1ON OF PERSONNEL FOR ASSIGNMENT TO USAREC

8. General. Personnel selected for recruiting duty
must he, mature, experienced individuals with
a broad knowledge of the Army and t h e many
career opportunit ies if offers.. Ind iv idua l s with
previous experience in salesmanship and personnel
managi'menr, i n t e r v i e w i n g , and classif ication are
particularly desirable for assignment 1o recruit-
ing duties. Outs tanding appearance, bearing, and
conduct- are mandatory and bear a direct relat ion-
ship to the- quality and quant i ty of individuals
enlisted. The requirements and procedures for (ho
selection of officers and enlisted personnel for re-
cruiting- duly :irc sef forth below. Personnel as-
signed or attached to U3ARKC for duties other
thnn r tvrni t inp- should In1 selected from personnel
with the same, general qualifications as those of
the recruiters. Tours of duty will be as specified in
AR Ol-Jr-5.
9. Officers. Selection of officers for assignment to
recruiting duty will be based upon the qualifica-
tions set forth in AK 011-101. Officer? qualified by
aptitude, experience, and interest may apply for
this duty in accordance, with AR 614-160.

TAGO ISSA

10. Enlisted personnel. Enlisted personnel re-
quired for recruiting duty will be obtained from
personnel who have applied for a recruiting as-
signment, have been recommended hy an interview
board, and have received a favorable, records check
as required by paragraph JG.
11. Prerequisites and qualifications for en-
listed personnel. Applications from individuals
who meet the following prerequisite will be for-
warded to an interview board for consideration:

a. Mnncl.'t101-3- prerequiaifes for en]ist ed re-
cruiters:

(1) Not in receipt of Proficiency Pay (Spe-
c i a l t y ) .

(-2) Efficiency and conduct relating: Excel-
lent.

(3) Minimum service: 0 years, EM; 3 years,
•\VAC-

(4) Grade: NCO or specialists E-5 or above.
(5) Recorded (IT (general technical aptitude

urea.) score: 110 or higher.
(0) Minimum score on the "recruiter self-

description blank": 115.
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AR 601-275

(7) Hold valid Army or state motor vehicle
operator's permit.

(8) High school graduate or have received
credit for high school level general educational
development (GED) test,

(9) Volunteer for assignment to recruiting
duty.

(10) Favorable National Agency Check com-
pleted or possess a secret or higher security
clearance.

(11) Successful completion of screening as
prescribed in paragraph 16.

b. Waivers may be- granted only for prerequi-
sites stated iu «(?>) and (5) above. Applications
will indicate requirement for waivers when appro-
priate and approval of application by CG, USA
BEC will also constitute approval of waivers.

c. Desirable but not mandatory qualifications
for enlisted personnel are—

(1) Have served overseas.
(2) Be between ages 24 to 35 years inclusive.
(o) Have had past experience in personnel

and management, interviewing, classification, and
salesmanship.

(4) Have had combat, service.
d. Primary procurement is for personnel pos-

sessing MOS OOE or those who may qualify to
be awarded this MOS. Applications of those who
currently hold MOS OOE as a primary or second-
ary MOS wil l include a summary of their ex-
perience and prior duty stations. In the case of
personnel currently holding MOS OOE, the pro-
visions of paragraphs IS and 14 do not apply.

e. Additional positions exist- in recruiting main
stations for personnel in supply, administrative,
and information career groups {MOS and grade
7GY40 Efl/7: 71Q40 EG/7; 71B20 E5/4). The gen-
eral provisions of this regulation apply for sub-
mitting applications for these positions except that
applicant statement and interview board outlined
in paragraphs 13 and 14 are not required.
12. Submission of applications, a. In continental
United States, applications for recruiting duty
will be made through channels to the. -appropriate
major commander. Direct communication between
COXUS activities and mruHini;- districts is nu-
t-homed in completion oi' applications. Personnel
in COXIJS must, be eligible for PCS iu accordance
with fiscal vear limitations oiilv.

b. In oversea commands, personnel who do not
hold MOS OOE as primary and who desire full-
time recruiting duty will submit their applications
through channels to the major oversea command-
ers not earlier than 8 and no later than 6 months
prior to date of completion of oversea tour.

c. Applicants will include a minimum of three
choices of station ai\d a statement that-other areas
of assignment are or are not acceptable. In addi-
tion to the information required by paragraph
216, AR 614-0, the GT score, place of birth and
Social Security Account number of the applicant
will be included in the forwarding indorsement.

d. Applications will be forwarded by major
commanders to CG, USAREC through the appro-
priate interview board outlined in paragraph 14.
CG, USAKEC will forward approved applica-
tions to Chief of Personnel Operations for final
approval.

e. Application will not be disapproved by an
intermediate headquarters prior to submission to
the appropriate interview board unless an obvious
disqualifying factor, previously overlooked by the
servicing personnel officer, is discovered.
13. Statement by applicant. Each applicant who
has met the prerequisites set forth in paragraph
11 and who desires to appear before the inter-
view board as provided in paragraph 14 will be
required to prepare a statement entitled "Why I
Want To Be A Recruiter." The statement will be
personally composed by the applicant-to represent
a sample of his own best written composition. The
applicant will present the statement to the inter-
view board at the time of the interview.
14. Interview boards. Boards for interview ing
enlisted personnel being considered for duty as
recruiting specialists will be appointed by CG,
USAREC. recruiting district commanders, major
oversea coiniuaudevs. and the EMS Commander in
Hawaii. Boards will be composed of at le.ast two
commissioned officers and one experienced re-
cvvutev. senior hi grade to the applicant. When
WAC enlisted personnel are being interviewed, a
WAC officer will be a member of the board. If a
WAC officer is not available, one experienced
WAC recruiter, senior in grade to the applicant
will be a member of the board. In addition to the
prerequisites and qualifications—listed—in~ para.""
graph 11, boards will determine whether appli-
cants for duty as recruiters meet the following;
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AR 601-275

a. Eligibility requirements listed in paragraph
12.

b. Be able to express themselves clearly and
forcefully and have a suitable personality.

o. Possess outstanding appearance and bearing.
d. Have no obvious facial or other distracting

disfiguration.
e. Have a genuine desire and interest in becom-

ing a recruiting specialist.
15. Disposition of applications, a. Applications
of personnel recommended for recruiting duty by
the interview board will be forwarded to CG,
USAREC along with the statement of the ap-
plicant and a copy of the interview board
recommendation.

b. Applications of personnel not recommended
for recruiting duty by the interview board wil l be
returned through channels to the applicant.
16. Applicant record screening, a-. Upon receipt
of applications at Headquarters, USAREC, a rec-
ords check of the repository files at Fort Holabird,
Maryland, wi l l be completed. In the event an in-
dividual previously awarded MOS OOE receives
an unfavorable record check, CG USAREC will
direct the withdrawal of the MOS and an entry
will be made in the remarks section of, the. DA
Form 20 (Enlisted.Qualification Record) as out-
lined in paragraph 19c;. A like entry will be made
for those not eligible for award of MOS OOE.

b. Any record of a felony, poor management of
personal or family affairs, poor credit standing, a
morals offense, a history of a propensity for traffic
violations or repeated oflenses indicating -an un-
willingness to conform to laws and regulations,
precludes an assignment to recruiting duty.
17. Assignment of applicants. Enlisted person-
nel accepted for recruiting duty will be reported
by the CG, US AKKC, to Chief of Personnel Oper-
ations, ATTN: EPADS for grade E-7 and above
and EPADR. for grade E-6 and below, for final
approval and issuance of assignment instructions.
Department- of the Army will provide for individ-
ual attendance ut the Army Recruting and Career
Counseling Course, at the U.S. Army Adjutant
General School, Fort Benjamin Karri son, Lid.,
prior to assignment to recruiting duty whenever
possible. In the event- that circumstances preclude
this, the Commanding General, USAREC, wil l
provide for attendance at the school on a TDY

basis at the earliest practicable date after assign-
ment to recruiting duty, normally within a period
of 90 days, ' '
18. Award of MOS and designation as pri-
mary, a. All assigned recruiter personnel will be
required to successfully complete the Army Re-
cruiting and Career Counseling Course prior to
award of MOS OOE and designation as primary.
This requirement may be accomplished after as-
signment to recruiting duty.

b. Newly assigned recruiting personnel will be
required to serve a probationary period of duty
not to exceed 6 months to determine their eligi-
bility for award of MOS OOE and designation of
the MOS as primary.

c. The Commandant, U.S. Army Adjutant Gen-
eral School will 'award a certificate of completion
to those students who successfully complete the
Army Recruiting and Career Counseling'Course.

d. For personnel assigned to USAREC, only
CG, USAREC may award "MOS OOE and desig-
nate it as primary.
19. Elimination of recruiting specialists, a.
During the first 6 months from the date of the
recruiter's initial assignment to recruiting duty,
the commander may remove without prejudice any
individual who in his opinion does not possess the
necessary attributes for MOS OOE.

b. After the 6-month trial period, individuals
will be continually evaluated, and interviewed
semiannual!}' by the RMS commander. Those indi-
viduals who lack the necessary attributes to re-
main on recruiting duty will be reclassified in
accordance with chapter 2, AR 600-200 and re-
ported for reassignment in accordance with cur-
rent, directives.

<;. Personnel whose recruiting MOS has been
withdrawn and 'lined but on DA Form 20 will not
be rec-liiHsified or reassigned to recruiting--or career
counseling duties. The following wi l l be entered
in item number 42, "Remarks" section of the DA
Form 20, "Not eligible for award of MOS OOE
A R 601-275."
20. Civilian personnel. Civilian employees will
bo used to replace enlisted personnel, where prac-
ticable, in the performance o!: general clerical
duties at recruiting installations. Recruitment of
applicants for enlistment will be performed only
by military personnel.
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Section III. VOLUNTARY RECRUITING PROGRAM

21. General. This section establishes a recruit-
ing incentive program which authorizes extension
of leave or the granting of a pass to certain en-
listed personnel who 'are instrumental in recruit-
ing acceptable applicants for enlistment in the
U.S. Army, Commanders are urged to support
this program by granting approval except in those
cases where the individual's absence would have a
serious effect on the accomplishment of the unit
mission.
22. Specific provisions, a. Personnel on ordinary
leave or those in a delay status, who recruit an
acceptable applicant for a 3-year or longer enlist-
ment, may be granted a 5-day extension of their
leave or, at their option, be granted a 3-day pass
subsequent to their return to a duty status. Re-
cruiting main station commanders are authorized
to grant extension of leave, subject to approval of
the individual's commanding officer. No more than
one such extension will be granted during each
leave period, regardless of the number of accept-
able applicants procured,

b. Six-month trainees and personnel en route to
school or earmarked for oversea shipment, where
definite, reporting dates are established, \vill not
be granted extensions of leave under the provisions
of this regulation.

G. Personnel in a duty status, who recruit an
acceptable applicant during off-duty hours, may
be granted "a 3-day pass under the provisions of
this regulation. No more than one such pass per
individual per month is authorized, regardless of
the number of applicants procured.

d. Personnel assigned to or performing duty
with any element of the USAREC are ineligible to
participate in this program.
23. Implementation. Commanding officers will
develop local programs designed to stimulate per-
sonnel to recruit actively and will, in addition to
other ideas they may develop—

a. Use post and unit newspapers or other avail-
able media to stimulate interest in this program

and to provide timely recruiting information to
publicize the best aspects of Army life.

b. Request personnel departing on leave to con-
tact the nearest representative of the USAREC in
his leave area regarding this program. It is sug-
gested that a statement, substantially as follows,
be included on the leave paper:

You are requested, while on leave and If consistent with
your plans, to contact the nearest U.S. Army Recruiting
Command representative regarding the Voluntary Recruit-
ing Program. Your assistance wilV be appreciated.
24. Administrative procedures, a. Upon enlist-
ment of applicant and subsequent to approval by
the individual's commanding officer, the RMS
commander will grant extension of leave by in-
dorsing leave paper or orders. Leave will be
charged as ordinary leave.

b. Request to the individual's commanding offi-
cer for approval of leave will be made by the most
expeditious means.

c. If unable to complete the enlistment of the
applicant procured by the individual on leave,
prior to commencement of return travel, RMS
commanders are authorized to grant an approved
extension of leave, provided there is reasonable
expectation the applicant will be enlisted.

d. In the event a 3-day pass is elected by the
person on leave or that circumstances preclude the
individual's commanding officer from approving a
requested extension of leave, RMS commanders
will advise the appropriate commanding officer of
the individual's accomplishment under this pro-
gram and request that he be granted a 3-day pass
under the provisions of this regulation after his
return from leave.

e. Upon the enlistment of an applicant procured
by an individual in a duty status during off-duty
hours the RMS commander will take action as
indicated in d above.
25. Publicity. Commanders will insure that max-
imum publicity is given to the Voluntary Recruit-
ing Program.
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The proponent agency of this regulation is the Office of the Deputy Chief of
Staff for Personnel. Users arc invited to send comments and suggested im-
provements to Deputy Chief of Staff for Personnel, ATTN: DCSPER-PD,
Department of the Army, Washington, D.C. 20310.

By Order of the Secretary of the Army:

Official:
K K X N K T I I 0. WICKIIAM,
Major ftentrril. f'l^tc.d State* Army.
The Ad'nit (rut (>(./•» ml.

"W. C. WESTMORELAND,
General. United States
Chief of Staff.

Distribution:
To be distributed in accordance with DA Komi 12-9 requirements for AR, Personnel Procurement:

Active Army -"A" (Quan rqr block #440).
NG- -"D" (Quan rqr block #443).
VSAR—"D" (Quan rqr block #443).
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