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Section I. GENERAL

1. Purpose. This regulation defines the vari-
ous recruiting agencies of the Army and sets forth
the responsibilities of each.

2. References, Instructions periaining to qual-
Hications, procedures and periods of enlistment
and reenlistment are contained in the publica-
tions listed it a through ¢ below, -

a. Regudar Army. AR 601-serics; DA Cir
601 -sevies.

b, Army National Guard. AR 130-15; NGR
25-1; and other instraclions issued by appropriate
State adjutants general.

¢. Army Reserve. AR 140-111 and Reserve
Enlistment Program of 1063.

3. Mission. The United States Army Recruit-
ing Service, hereinafter referred to as the “Re-
criiting Serviee”, is organized {o secure, thvough

- voluntary enlistinent, and in certain categories

“appointment, male and female nccessions for the
Active Avmy, to assist the procurement eflovts of
the Army Reserve, and to assist the procurement
cfforts of the Army National Guard in those
States where sucl assistance is desired. Lecruit-
g Service personnel will refer individuals desiv-
ing to enlist in a Reserve Component to the appro-
priate Reserve Component unit, or other desig-
nated activity, where aetual enlistinent will be
accomplished.

4. Organization and responsibility, «. I7ead-
guarters, Pepartment of the Army. Authority
for stafl and l‘echniczi’l_supcrvision of the Recruit-
ing Service iy vested in'the Deputy Chief of Staft
for T’ersonnel, Department of the Army.

L. Commanding General, United States Clon-

\;'i‘lais regulation supersedes AR 601-275, 9 July 1957, including € 6, 25 May 1966 and C 7, 21 November 1960.
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Linendal vy Command (USCONART). Com-
manding General, USCONARC will be respon-
sible for all CONUS activities connected with
the procurement of enlisted personnel for the
Active Army, special programs for the procure-
ment of Army Nurse and WAC officers, and for
assisting in the recruitment for the Reserve Com-
ponenls, to include the operation of all Recruiting
Main Stations, Recruiting Stations, Armed
Forces IExamining and Induction Stations, and
Joint United States Army and Air Force Recruit-
ing Processing Units.

e. Commanding generals, CONUS armies.
Commanding generals, CONUS armies will be
charged with special programs for the procure-
ment of Artmy Nurse and WAC oflicers, the oper-
ation of all activities pertaining to the recruit-
ment of enlisted personnel for the Active Army
and Army Reserve and such assistance to the
Army National Guard as may be mutually agreed
upon by the respective State adjutants general
and Army commanders concerned. Command-
ing generals of CONUS armies are responsible
also for the operation of all Armed Forces Exam-
ining and Induction Stations, and Joint United
States Army and United States Air Force Re-
cruiting Processing Units in accordance with per-
tinent regulations. As a minimum they will—

(1) Appoint a qualified senior officer as the
Military Personnel Procurement Officer.

(2) Establish Recruiting Main Stations as
directed by Headguarters, Department
of the Army within their respective
commands and assign geographical areas
of responsibility thereto. Xach Recruit-
ing Main Station will be commanded by
o commissioned officer, in a grade not
lower than captain, who will be desig-
naled the “Recruiting Main Station
Commancer,”

(%) Establish Reeruiting Stations at appro-
priafe Toeations. These stations may be
commmunded by cither commissioned ov
noncommigsioned oflicers.  Loeations vis-
itedl pertodically by personnel from a
regwlarly established recruiling instal-
Tation are not to be coustrued as Reernic-
ing Stations within the meaning of this
paragrapi.

d. Commanding geicrals, oversen commands.
Commanding generals of ITSATAT, USARSO,

2

and USARPAC are chavged witly the operation
of all activities perfaining to the recruilment of
enlisted personnel for the Active Army, special
programs for the procurement of Army Nurse
and WAC oflicers, and for assisting in the rve-
cruitment Tor the Avmy Reserve and such assist-
anee {o the Army National Guard as may be
mutually agreed upon by the area adjutants gen-
eral and the major oversea commanders. Com-
manding generals of major oversea commands are
responsible also for the operation of all Armed
Forces Examiing and Induction Stations lo-
cated in their areas of responsibility.

e. Beoruiting Main Station commanders. Re-
cruiting Main Station commanders will be re-
sponsible for the operation of the Recruiting
Stations, Armed Forces Iixamining Stations,
Armed Fovces Induction Stations, and Joint
United Btates Army and United States Air
Forece Recruiting Processing Units within their
ceographical areas, )

5. Recruiting facilities. Procedures for ac-

niring real estate necessary for reeruiting in-
stallations are eontained in AR 405-10. TWhere
practicable, rent-free offices suitable for recruit-
ing activities will be secured in public buildings.
When adequate and suitable space in public
buildings is not available, leased space will be
requested from the appropriate Division or Dis-
trict Engineer by CONUS Army commanders.
Tvery effort will be made to locate Recruiling
Stations in the better scctions of the community
convenient to transportation facilities, and in a
high customer traffic area. In no case sheuld
Recruiting Stations be located in or near unde-
sirable areas.

6. Publicity and advertising. a. Active Army,
Various forms of recruiting publicity and adver-
tising materials, developed and produced by the
Publicity Branch, Oftice of Chief of I’ersonnel
Operations, will be furnished antomatically to the
Reeruiting Service,  Matters pertaining Lo policy
and plans Tor reeruiting advertising and publie-
iry, will be eommunieated through the major com-
mander to the Deputy Chief of Sgadl for Personnel,
Depariment of the Army, Washington, D.C,
20310, The Deputy Chief of Sinff for Personnel
will exercise overall administrative responsibility
for all Aetive Army national publicity and ad-
vertising consistent. with curvent policies
themes,  Locad publicity will be developed by
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cach major command in consonance with the cur-
rent national themes of the Army recruiting ad-
vertising programs. Within the broad policies
established by Headquarters, Department of the
Army, placement of the materials within the Army
arez will be at the option of the commanding
general of each CONUS Army.

b. National Guard. The preparation, procure-
ment, and distribution of publicity and advertis-
ing materials for the Army National Guard will
he provided by the National Guard Bureau.
Avrmy National Guard publicity materials are pro-
vided by the State adjutant general concerned or
the local Army National Guard unit commander.

¢. United States Army Reserve. Assistance in
the preparation, procurement, and distribution of
publicity and advertising materials for the Army

AR 601275

Reserve will be provided by the Chief of Personnel
Operations. Assistance will be within funds
made available for this purpose and will be pro-
vided through the Army Reserve’s established
publicity and advertising procurement channels.
Reeruiting personnel will advise Army Reserve
units in the preparation and placement of pub-
licity and advertising materials or campaigns.
Army Reserve publicity materials for Active
Army support of the U.S. Army Reserve program
are distributed to the Recruiting Service. Re-
quests for additional Army Reserve publicity
materials will be submitted through USCONARC
to Chief, Office of Reserve Components. Ap-
proved requisitions will be shipped direct to the
originator by the U.S. Army AG Publications
Center,

Section II. PERSONNEL PROCUREMENT RECRUITING POLICY FOR SECONDARY
SCHOOLS

7. Recruiting policy for secondary schools.
AT 601-212 delineates policy guidance in dealing
with secondary school anthorities. The effective-
ness of the Army’s high school relations is depend-
cnt npon the thoroughness with which the De-
partment of Defense policy stated in AR 601-212
is nuplemented. In order to mprove the Army’s
school relations program and to utilize fully the
recruiting persounel of the U.8. Armmy Reeruiting
Service who have been specinlly trained in voea-
tional guidance and counseling procedures, the
primary responsibility for presenting the various
enlistment opportunities in the Active Army and
Roserve Components is assigned to the U.S. Army
Recruiting Service. The U.S. Army Recruiting
Service will assume full responsibility for imple-

menting the policy set forth in AR 601-212 and
will coordinate its activities with the Resorve
Components.

8. Recruiting policy for use of DA Form
435, Recruiting Prospect Card (DA Form 435)
will be prepared on all leads, prospects, or ap-
plicants for enlistment; the method used to main-
tain card files will be a local vesponsibility, These
cards will provide a means of recording—

(1) Issential information on leads, prospoects,
or applicants who are or who may become
interested in enlisting in the U.S. Army.

(2) Information to assist replacement re-
crutting personnel in the performance of
their dnties.

(3) Data to facilitate local market analysis.

Section HI. SELECTION OF RECRUITING SERVICE PERSONNEL

9. General. Personmnel selected for Recruiting
Service must be matove, experienced individuals
witha broad knowledge of the Ay and the many
caveer opportunities it offers. Individuals with
previous experience 1 salesmanship and person-
net managenment, interviewing, and classification
are particularly desirable for assignment to re-
eriiting duties. Qutstanding appearance, bear-
ing, and conducet are mandatory and baar a direct
relationship to the quality and quantity of reernits
entisted.  The vequiremen(s and procedures for
the selection of officers andd enlisted personnel for
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recruiting duly are set forth below.  Personnel
assigned or attached to the Recruiting Service for
duties other than recruiting should be sclected
from personnel with the same general qualifica-
tiens #s those of the reeruiting specialist.  Tours
of duty will he ns specified 1w AR 6145,

10. Officers. Selection of officers for assign-
mient to reeruiting duiy will be Dased vpon the
qualtfications as set forth in AR 611-101. Officers
qualified by aptitude, experienee, and interest may
apply for this type duty in aceordance with AT
G14-160,
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11. Enlisted personnel. Iinlisted personnel
required for duty with the Recruiting Service wiil
bo obtained from personnel who have applied for
and have been recommended by interview boards
as provided in paragraph 17. Qualified enlisted
personnel who previously held MOS 075 as pri-
mary, for a period greater than 1 year, but who
are currently classified in another primary MOS
may be reclassified when such action is in con-
formity with Department of the Army directives
listing surplus and shortage MOS for use in spe-
cific persovnel actions. When MOS 075 can be
awarded, processing for duty with the Recruiting
Service will be accomplished in accordance with
paragraph 11, AR 601-280. Every effort should
be made to insure the best qualified personnel are
retained in the Recruiting Service, particularly
those whose primary MOS as recruiting specialists
was changed as a yesult of being assigned to over-
sea duties. Personnel whose recruiting MOS was
withdrawn and lined out on DA Form 20 (Enlisted
Qualification Record) will not normally be re-
classified or reassigned to recruiting duties.

12. Mandatory prerequisites for enlisted per-
sonnel—

a. Eflictency and conduct rating—Iixeellent.

b. Minimum service—G years, EM; 3 years,
WAC.

¢. Grade—1i-5 or above.

d. Recorded GT (general technical aptitude
aren) score—110 or higher.

¢. Minimum score on the “Recruiter Self-De-
seription Blank”—115,

7. Hold valid Aviny ov Stale motor vehicle
operator’s permit.

¢. High school graduate or present substanti-
ating data of the snccessful completion of the
high school level General Educational Develop-
menf (GID) Lest.

Ao Volunteer Tor assiginuent.

13. Desirable prerequisites for enlisted per-
sonnel—

a. Oversea service.

b. Ages 24 to 35 yeurs inclusive.

e, Past experience in personnel management,
interviewing, classification, or sales experience.

. Service in n combat organization,

14, Submission of applications. a. fn conti-
nental United States. Applications for duty as
recruiting specialists will be made through chan-
nels to the appropriats installation commander,

4

In addition to the information required by para-
graph 213, AR 614-6, the GT score of the
applicant will be included in the forwarding
indorsement. Direct communication between in-
stallations and Recruiting Main Stations is
authorized in connection with such applications.

b. In oversca commands. Personnel in oversea
commands who do not hold primary MOS 075 and
whe desire full-time recruiting duty, may submit
their applications and be processed in the same
manner as prescribed for reenlistment specialists
in accordance with paragraph 13a, AR 601-280.

15. Recruiter Self-Description Blank, a. Mfa-
teriuls required for administration—

{1) Recrviter Self-Desceription Blank, Form
I1 {DA Form 6129},

(2) Administering the Recruiter Self-De-
seription Blank, Form II (DA Pam
611-129).

(3) Recruiter Self-Description Blank, Form
IT Answer Sheet (DA Form 6129-1).

{4) Recruiter Self-Description Blank, Form
TI Seoring Key Rights (DA Forms 6129-
2a, side 1, 6129-2b, side 2) (to be issued to
Recruiting Main Stations only).

(5) Scoring the Recruiter Self-Description
Blank, Form IT (DA Pam 611-129-1)
(To be issued to Recruiting Main Stations
only).

b. Administration and scoring. DA Form 6129
(Recruiter Self-Description Blank, Form 11) will
be used to test the adaptability of all Army en-
listed personnel being considered as recruiting
specialists. Applicants will be given this test at
their installations, but the test will be scored at

_the Recruiting Main Station in whose geographi-

cal area the installation is localed. These tests
may also be administered at Recruiting Main Sta-
tions {o prior service personuel, but they will not
be administered at recruiting stations, Reeruiting
Aain Station commanders will be responsible for
informing the installation commanders of the
scores made by applicants under their command,

o. Regquisitions. Requisitions for testing mate-
rials {a above) will be submitted through normal
publications supply channels in accordance with
AR G11-5. Seoring koys and the scoring pamphlet
will be issued to Recrniting Main Stations only.

d. Disposition of Answer Sheets. DA Form
$120-1 Recruiler Self-Description Blank, Form
11 Answer Sheet) will be forwarded to CG
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USCONARC, ATTN: ATPER-PD, Fort Mon-
roe, Va. 23351, after the applicant’s score has been
recorded in the upper left margin of the Answer
Sheet. The GT score of the applicant will also
be recorded in the upper left margin of the An-
swer Sheet as follows:

“REDB Beore. i ——— "
“GT Beore "

¢. Security. Adequate safeguards will be estab-
lished to provide security for testing materials in
accordance with AR 611-5 and DA Pam 310-8,

16. Statement by applicant. Fach applicant
who has met the imandatory prerequisites set forth
in paragraph 12 and who desires to appear hefore
the interview board as provided in paragraph 17
will be required to prepare a statement entitled
“Why I Want to be a Recruiter.” The statement
will be personally composed by the applicant to
represent a sample of his own best written com-
position. The applicant will present the state-
ment to the interview Dboard at the time of the
interview.

17. Interview boards. Boards for interview-

ing enlisted personnel being considered for duty -
as recruiting specialists will be appointed at Re- -

cruiting Main Stations by Army commanders and
will be composed of at least two commissioned offi-
cers of the Recruiting Service and one experienced
reeruiting specialist senior in grade to the appli-
cant. When WAC enlisted personnel are being
interviewed, 3 W AC officer will be a member of the
board. If o WACQC officer is not available, one
experienced WAQC recrniting specialist senior in
grade to the applicant will be a member of the
board. Doards will convene when necessary upon
the request of Aviny installation commanders who
have applicants for consideration or at such time
as an enlisted person on reenlistient leave re-
quesls an appearace.  Such boards will deter-
mine whether applicants for such duly possess the
following qualifications and will make recommen-
dations as to suitability of applicants for duty as
recruiting specialists:

e. Mandatory prerequisites listed in pavragraph
12,

b. Ability lo express themselves clearly and
forcefully and have a pleasing personality.

e. Qutstanding appearance and hearing.

d. No obvious facial disfiguration.

TAGO 1T48A

AR 601-275

e. Genuine desire and interest in becoming o re-
cruiting specialist.

18. Dispesition of applications. Applications
from personnel who are recommended for duty
as recruiting specialists by interview boards, to-
gether with the record of the applicant’s score on
the Recruiter Self-Description Blank and the
statement of the applicant entitled “Why I Want
to be a Recruiter,” will be forwarded by Recruit-
ing Main Station commanders through channels
to the appropriate Army commander. Applica-
tions will net be forwarded in cases where indi-
viduals are not recommended by interview boards
but will be returned through channels to the
appticant. .

19. Assignment. Enlisted persounel tenia-
tively accepted for recruiting duty by the Army
commander as the result of recommendations by

‘the interview board and the Army Military Per-

sonnel Procurement Officer will be ordered to at-
tend, on TDY, the next Army Recruiting and
Career Counseling Course at The United States
Army Adjutant General School, for which a va-
cancy exists. The Commandant, The United
States Army Adjutant General School, will deter-
mine the potential of each student attending the
Army Recruiting and Career Counseling Course
and make recommendations to the appropriate
Army commander regarding assignment of stu-
dents to recruiting duty. The Army commander
will issue orders assigning to recruiting duty only
those individuals who successfully complete the
Army Recruiting and Career Counseling Course
and are recommended for recruiting duty by the
Commandant, The United States Army Adjutant
(fencral School. Personnel failing to successfully
complete the Army Recruiting and Career Coun-
seling Course or who are determined by the Con-
mandani, The United States Army Adjutant Gien-
eral Scliool, to be unsuitable for recruiting duiy
will be returned to their organizations and will noé
be assigned to recruiting dutfy.

20. Award of MOS and designation as pri-
mary. a. The Commandant, The United States
Aviy Adjutant General School, oniy will award
OB 075 and designate it as primary. -

b, TPersonuvel awarded MOS 075 will retain this
as primary, provided they arc otherwize qualified.
21, Elimination of recruiting specialists.
Connuaiders will continually evaluate the oflee-

B
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tiveness of each recruiter to determine whether the 22, Civilian personnel. Civilian employces
individual should be vetained on recruiting daty.  will be used to replace enfisted personnel, where
Commanders will reclassify in accordance with  practicable, in the performance of general clerical

AR 611-203 and venssign those who fail Lo main-  duties af recruiting installations. Recruitment of
tain the ligh standards of the U.S. Avmy Recruit-.  applicants for enlistient will be performed only
ing Service, by military personnel.

[DCSPER]

By Order of the Secretary of the Avmy:

EARLE G. WHEELER,
General, United States Army, .
Official: Chief of Staff.
J. C. LAMBERT,
Major Generel, United “tates Arng,
The Adjutant Gencral.

Distribution: :
Active Army and NG : To be distributed in secordance with DA Form 12-9 requirements for DA
Regulations, Military Personnel Procurement—D.
USAR: None.
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