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Summry. This regulation covers Military Entrance Process-
ing Station (MEPS) operational policies, programs, and pro-
cedures. It implements Department of Defense Instruction
(DODI) 1145.2 (3 Jun '1965) governing personnel enlisting
into the military and the processing of Selective Service Sys-
lem registrants. :

prohibited unless prior approval is obtained from HQDA
(DAPE-MPA-CS), WASH DC 20310.
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Chapter 1
Introduction

1-1. Purpose

a. Chapters 1 through 8 prescribe Military Entrance
Processing Stations (MEPS) operational policies and
procedures applicable to recruiting activities of the
Armed Forces and contain agency and command respon-
sibilities for the operation and support of the MEPS.
The primary mission of tue MEPS is to—

(1) Examine applicants’ aptitude and physical quai-
ifications for enlistment in the Armed Forces in accord-
ance with eligibility standards established by the
Services.

(2) Enlist in the Armed Forces those applicants ac-
cepted for enlistment by sponsoring military service.

b. Chapter 9 prescribes policies, procedures, and re-
sponsibilities for processing of Selective Service System
(SSS) registrants.

1-2. References

Required and related publications are listed in appendix
A.

1-3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation
are explained in the glossary.

1-4. Responsiblilities

a. The Department of Defense (DOD) Executive
Agent is the Deputy Chief of Staff for Personnel
(DCSPER) of the Army Staff. (From this point on, the
DOD Executive Agent will be referred to as the Execu-
tive Agent.) DCSPER will act as the Executive Agent
for DOD in all matters pertaining to the operations of
the US Military Entrance Processing Command
(MEPCOM). The Executive Agent has been delegated
the responsibility of —

(1) The general staff supervision of MEPCOM.

(2) Developing policies and procedures in coordi-
nation with the military services or Federal agencies, as
appropriate, and when necessary, obtaining sanction
from the Office of the Assistant Secretary of Defense
(Manpower, Reserve Affairs, and Logistics (QASD
(MRA&L)).

(3) Programing, budgeting, and financial operating
costs.

(4) Civilian personnel staffing.

(5) Submitting proposed changes in MEPS Joca-
tions and personnel staffing requirements to OASD
(MRA&L).

b. Heads of the Department of the Army, Navy, and
the Air Force, and Headquarters, Marine Corps have the
responsibility for—
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(1) Military personnel staffing of MEPS. Financing
of related pay and allowance costs, including permanent
change of station (PCS) travel and temporary duty
(TDY) travel for Service-unique purposes.

(2) Financing of costs for transportation, mealis,
and lodging of applicants and enlistees.

(3) Fumnishing recruiting services examination and
enlistment (Regular and Reserve Componeants, including
the Delayed Entry Program (DEP)) workload projec-
tions (fiscal year and quarterly) to the Executive Agent.

(4) Providing the Executive Agent with basic eligi-
bility criteria for enlistment instructions used to prepare
enlistment documents, assign enlistees, and distribute
enlistment documents.

¢. Army installation commanders are responsible for
insuring that the Headquarters (HQ) MEPCCOM and sub-
ordinate units are provided the following:

(1) Personnel (Army and civilian only) and admin-
istrative services support (including legal and pay).

(2) Logistical support, except where interservice
support is obtained, from other military services, in ac-
cordance with DOD 4000.19-M (September, 1978).

d. Commanders of the major recruiting activities of
the Army, Navy, Air Force, Marine Corps, Coast
Guard, and the National Guard Bureau (NGB) are re-
sponsible for—-

(1) Insuring uniform compliance with policies and
procedures prescribed in this publication.

(2) Maintaining liaison and coordination on matters
of mutual concern with the Commander, MEPCOM.

e. Commanders and Active Army, Navy, Air Force,
Marine Corps, Coast Guard, and Army National Guard
(ARNG) recruiting activities are responsible for—

(1) Insuring that pertinent policies and procedures
prescribed in this regulation are implemented uniformly.

(2) Providing quarterly recruiting objectives, by
MEPS, assigned to subordinate commands and then to
the appropriate MEPCOM sector commander(s) for op-
erational planning purposes.

(3) Establish and maintain respective Service-
unique computerized job reservation systems located at
each MEPS.

f. The Commander, MEPCOM will perform the com-
mand, control, and operation functions over the sector
headquarters and all MEPS as the operating agency of
Headquarters, Department of the Army (HQDA). The
Commander, MEPCOM will also—

(1) Monitor the MEPS system and provide necessa-
ry administrative support and management guidance.

(2) Provide professional and technical guidance to
the MEPS chief medical officers through the sector
SUrgeon.

(3) Perform review and analysis, develop necessary
plans and programs, and submit budget requirements to
the Executive Agemt.

-1
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(4) Establish and maintain MEPS facilities at loca-
tions prescribed by OASD (MRA&L). Develop facility
layouts, space, and equipment requirements.

(5) Inspect all MEPS in accordance with AR 20-1,
normally once a year, to insure uniform compiiance
with established policies and procedures.

(6) Develop MEPS warkload capabilities (lesting,
medical cxamination, and processing), staffing patterns,
and personnel requirements. Publish and distribute joint
table of distribution and allowance (TDA), or change
thercto, to appropriatc agencies and activities.

(7) Establish and maintain uniform geographic
servicing boundaries for MEPS processing in conjunc-
tion with recruiting service input. The Commander,
MEPCOM will have the final approval authority on
boundaries.,

(8) Military Entrance Processing Reporting System
(MEPRS). The MEPRS, using System 80 minicom-
puters, is designed to provide the official DOD source
of initial, automated, individual personnel records. In
particular, it is intended to—

{a) Provide the respective armed services with
automated personnel records during both peacetime and
mobilization.

{b) Provide administrative control over the qual-
ity control, recording, coding, and transmission of data.

{c) Provide commanders with the hardware,
software, and procedures to promote efficient and cffec-
tive operation of applicant processing.

{d) Develop accurate and timely data in the ac-
countability of individual processing as the basis for
allocating resources and, during national emergency, as
the basis for controlling the National Emergency Man-
power Procurement System.

(e} Perform automated aptitude test scoring and
directly enter the test results into the applicant’s person-
nel records.

(f) Eliminate redundant keystroking by allowing
data (that is medical, aptitude, and so on) to be added to
previously established applicant records included on the
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MEPRS Host Data Base located at the Joint Computer
Center (JCC), Great Lakes Naval Training Center,
Ilinois. '

(g) Perform edits of applicant records on-line to
eliminate redundant keystroking and help insure that ac-
curate records are established.

(9) Initiate requests, as necessary, to obtain admin-
istrative services (to include legal services) and logistic-
al suppon for MEPS activities.

{10) Maintain liaison with commanders of the re-
cruiting services and training commands of the armed
services, Mililtary Traffic Management Command
(MTMC), Office of the Chief of Engineers (OCE), US
Army Health Services Command (HSC), and US Army
Communications Command (USACC). Also maintain li-
aison with the Chief, NGB; Administrator, General
Services Administration (GSA); and Director, Office of
Personnel Management (OPM).

&. Commanders of MEPCOM sectors will exercise
direct command authority over the operation of MEPS
within their respective geographical areas of responsi-
bitity. They will also—

(1) Supervise the operation of MEPS 10 insure es-
tablished policies and procedures are accomplished ef-
fectively and efficiently.

(2) Monitor MEPS personnel, facilities, equip-
ment, supplies, administrative services, and logistical
support requirements. Request assistance when
necessary.

(3) Furnish monthly workload projections 1o the
MEPS and monitor the flow of applicants into the
MEPS for examination and enlistment.

(4) Maintain liaison with appropriate counterpart
service recruiting commanders/directors, State adjutants
general, SSS regional directors, and directors of local
OPM regions to insure maximum cooperation in con-
nection with MEPS matters of mutual concern.

(5) Develop financial plans, programs, and budg-
ets. Conduct audits and financial reviews and analyses
of operations.
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Chapter 2

Functions of Military Entrance Processing
Stations and Recruiting Activities

2-1. MEPS functions
The functions of the MEPS are to—

a. Examine applicants for enlistment in the armed
services and identify those who meet eligibility stand-
ards established by the Service concerned.

b. Enlist in the sponsoring armed service those appli-
cams accepted for enlistment.

¢. Conduct quality review of enlistment documents
prepared by MEPS, and interview applicants for the
purpose of assisting recruiting services in the prevention
of fraudulent entry into armed services.

d. Prepare DD Form 4 series, (Enlist-
mentReenlistment Document—Armed Forces of the
United States) in accordance with instructions from the
Commander, MEPCOM. Complete items 3 through 10
and 12 of DD Form 1966 series (Application for
Enlistment—Armed Forces of the United States) re-
garding acknowledgement of Service obligation as pre-
scribed in DOD 5000.12-M (December 1982). Com-
plete items 17, 18, and 43 in accordance with
instructions from the Commander, MEPCOM.

e. Fingerprint applicants. Forward Entrance National
Agency Check/National Agency Check (ENTNAC/
NAC) requests received from the recruiting services and
the fingerprint cards to the Defense Investigative Serv-
ice (DIS).

f. Prepare DD Form 93 (Record of Emergency Data).

g. Prepare order for travel of enlistees to initial re-
cruit reception activities or other duty stations desig-
nated by the sponsoring Service.

h. Publish initial active duty for training (IADT) or
active duty for training (ADT) orders for Reserve Com-
ponent personnel when requested by the respective
Service.

i. Distribute enlistment documents in accordance
with instructions contained in personnel procurement di-
rectives issued by the sponsoring Service.

J. Arrange transportation for enlistees to local trans-
portation terminals and onward movement to stations
designated by the sponsoring Service.

k. Conduct enlistment qualification testing at sites
outside the MEPS (Mobile Examining Team {(MET)
sites) in accordance with policies and procedures pre-
scribed in this publication and by the Commander,
MEPCOM.

{. Provide arrangements for lodging, meals, and local
transportation, if applicable, for applicants and enlistees
while they are undergoing processing at the MEPS. If it
is necessary to procure these services from commercial
facilities, such procurement will be accomplished only
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through the supporting contracting offices. Contracting
officers will accomplish the procurement in accordance
with the appropriate Defense acquisition regulation.

m. Maintain accountability of services rendered by
contractors and vendors, and submit payment in accord-
ance with procedures established by the Commander,
MEPCOM.

n. When requested by armed services or other Feder-
al activities, conduct medical examinations of individu-
als not included in the MEPS programed workload es-
tablished by the Executive Agent if examinations will
not adversely affect the accomplishment of the primary
mission. The sponsoring activity will obtain parental or
guardian consent to the medical examination if required
{see para 3-10). The examinations will be scheduled in
advance through coordination with the MEPS. Costs in-
cident to the medical examination, including specialty
consultations and laboratory evaluations ordered by the
MEPS physician, will be paid from MEPCOM operating
funds on a nonreimbursable basis, unless reimbursement
provisions are specified.

0. Insure complete, timely, and accurate preparation,
collection, and transmission of the individual's exami-
nation and enlistment records and related data in accord-
ance with the procedures established by the Command-
er, MEPCOM.

p. Conduct orientation briefings concerning the oper-
ation of MEPS for recruiting personnel as appropriate.

g. Conduct testing with the Armed Services Voca-
tional Aptitude Battery (ASVAB) in accordance with
AR 601-222/OPNAVINST 1230.1B/AFR 33-61/MCO
1130.52/CG COMDTINST 1130.13A.

r. Perform informal accounting for appropriate
funds, develop financial plans and programs, conduct
financial review and analysis, and conduct management
analysis to maximize operational efficiency in terms of
funding resources.

2-2. Recruiting activity functions
The functions of local area recruiting activities are to—

a. Schedule applicants on a daily basis for medical
examination, testing, enlistment, meals, and lodging.
Insure that the projected schedule commits the MEPS to
steady workload demands.

b. Conduct preliminary screcnings of applicants to
insure that those who are obviously physically unfit for
military service (such as overweight or administratively
ineligible for enlistment), ineligible for ASVARB testing
or retesting, or are non-English speaking are not for-
warded to the MEPS for examination.

¢. Insure that applicants have becn properly
identified and possess a valid social security number
(SSN) before reporting to the MEPS or MET site for

examination.

2~1
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d. Obtain parental or legal guardian consent for the
medical examination of minors (para 3-10).

e. Arrange necessary transportation for applicants to
the MEPS (or place of lodging when appropriate) or re-
mote MET site and for return to their residence when
applicable. During mobilization, the procedures out-
lined in chapter 9 apply.

f. Explain procedures that must be followed to re-
ceive meals and lodging at the contract facility. Explain
rules of conduct expected of applicants during their stay
at contract lodging facilities, and provide each applicant
with lodging information. The recruiting service will in-
sure that a copy of the information is included in the
packet sent 10 the MEPS; advise applicants of the serv-
ices available at the lodging facility, including thosc for
which a fee is chargeable to them; and explain the pro-
visions of paragraph 3-9.

£. Stress to applicants the importance of reporting for
examination of schedule in a rested condition and in ap-
propriate dress (para 3-6).

h. Identify applicants that require special examina-
tions of testing necessary 1o determine qualification for
specific enlistment programs. Furnish the name of the
test site location and the date testing occurred when ap-
plicants have been previously tested on the institutional

15 November 1983

or production ASVAB. ldentify prior-service applicants
and specify medical fitness standards to be applied.

i. Determine the eligibility of applicants for particu-
lar Service programs, including enlistment grade or
rank, in accordance with Service personnel procurement
directives.

j. Insure military service obligations and enlistment
commitments, including the precise nature of the specif-
ic program or option, are explained to applicants before
the Oath of Enlistment is administered.

k. Insure applicants and enlistees with military train-
ing or school start date commitments are sent to the
MEPS for shipment in a timely manner.

{. Furnish all applicable data necessary for prepara-
tion of assignment, ravel, and active duty orders for ap-
plicants scheduled to enlist.

m. Maintain enlistment documents pertaining to
members of the US Army Rescrve Aliernate Training
program (US Army Recruiting Command only}.

o. Forward necessary Service-uniquc forms and doc-
uments in sufficient copies to the MEPS for distribution
in accordance with Service personnel procurement
directives.

p. Support the institutional testing program pre-
scribed in AR 601-222/AFR 33-6/OPNAVINST
1230.1B/MCO 1130.52/CG COMDTINST 1130.13A.
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Chapter 3
Operational Guidance

3-1. MEPS operations

MEPS will operate on a 5-day workweek, excluding
Federal holidays. Upon request of one or more of the re-
cruiting services through the Interservice Recruitment
Committee (IRC), MEPCOM sector commanders may
authorize the operation of MEPS for a total of 13 Satur-
days per fiscal year. MEPCOM sector commanders may
also schedule additional Saturday openings, commensu-
rate with budgetary constraints, if the workload at a
MEPS has continuously exceeded capacity during the
standard workweek. MEPS will not open during 3-day
Federal holiday weekends.

3-2. Interservice Recrultment Committee (IRC)

a. Purpose. The IRC serves as the coordinating body
through which harmonious relationships between local
recruiting organizations and MEPS are maintained. The
IRC will serve as a forum for the coordination, discus-
sion, and resolution of areas of mutual concern; how-
ever, they do not have the authority to make operational
decisions for the MEPS.

b. Committee responsibilities. The IRC will consider
all matters of mutual interest affecting the accomplish-

. ment of the recruiting mission and the MEPS service, to

include—

(1} Coordination of all aspects of the Armed Serv-
ices (Institutional) Vocational Testing Program, in ac-
cordance with AR 601-222/AFR 33-6/OPNAVINST
1230.1A/MCO 1130.52, to insure the goals assigned by
higher headquarters are achieved.

(2) Dissemination of MEPS policies and procedures
concerning enlistment qualification testing and the med-
ical and administrative processing of applicants.

(3) Establishment of processing quotas, when re-
quired, and applicant projection requirements for the
MEPS and MET sites. Reserve Components whose re-
cruiting service is separate from their Active Compt‘)-
nent will be entitled to a percentage of MEPS process-
ing seats consistent with their percentage of total
projected accessions for their respective Service. Proc-
essing seats not reserved may be used by either an Ac-
tive or a Reserve Component on an as-needed basis.

(4) Exploration of procedures for more efficient
processing that would provide better service to_ the re-
cruiting services.

(5) Exchange of data on projections, no-shows,
walk-ins, examination reject rates, preenlistment inter-
view disclosures, recruiting production status, retest re-
quest, and so on, for the purpose of improving applicant
processing procedures.

(6) Establishment of working level and ad hoc sub-
committees, as required.
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(7) Coordination of liaison activities with local and
State educational officials, as required.
¢. Committee’s composition. The IRC is composed of
commanders of the Army District Recruiting Command,
Navy Recruiting District or **A’’ Station, Marine Corps
Recruiting Station, Coast Guard District Office, Air
Force Recruiting Squadron, and MEPS. ARNG (State
Recruiting and Retention Managers) and Reserve repre-
sentatives will be invited to all IRC meetings and en-

- couraged to participate. The chair should be rotated on

an annual basis among the voting members of the IRC.

d. Convening frequency. The IRC will formally con-
vene not less than quarterly with more frequent meet-
ings encouraged. Committee representatives of any mil-
itary service can call a meeting of the committee at any
time, consistent with prudent judgement and the availa-
bility of Service representatives. The minutes of each
IRC meeting will be recorded and distributed within 10
working days of each voting and nonvoting IRC mem-
ber and each member of the appropriate Midlevel
Interservice Recruitment Conmmittee (MIRC). Addi-
tionally, for each State supported, a copy of the minutes
will be sent to the Executive Support Staff Office for
Air in the State adjutant general’s office.

e. Duties of the IRC. chairperson. The chairperson’s
duties include —

(1) Coordination of dates and locations for meet-
ings as agreed upon by members.

(2) Establishment of the meeting agenda and sched-
ule from input provided by members and repre-
sentatives.

(3) Initiation of invitations, to appropriate organi-
zations and individvals involved in any aspect of re-
cruiting/or MEPS matters, to attend meetings.

(4) Preparation and distribution of IRC minutes.

f. Voting. The IRC is ruled by majority vote. When
practicable, the recruiting Service commander and the
MEPS commander will attend IRC meetings. Each re-
cruiting Service member has one vote on matters before.
the committee. The MEPS commander is a nonvoting
member. National Guard and Reserve representatives
will be nonvoting members and represented during
voting by their active service counterparts. Approval of
the MEPS commander must be obtained on those mat-
ters concerning MEPS resources, capabilities, or mis-
sion. A dissenting Service may forward the issue to the
MIRC.

g. Resolution of disagreements in the IRC. The IRC
provides commanders of recruiting and processing ac-
tivities a forum to raise and resolve issues that may ad-
versely affect accomplishment of the recruiting mission
and MEPS processing. It is expected that such issues
will be resolved locally by direct coordination. When
satisfactory resolution is not possible, referral to the
MIRC is appropriate. However, the IRC concept is not
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intended to abridge any commbander's responsibility
and authority to accomplish assigned missions. If agree-
ment cannot be reached in the IRC, the military service
that introduced the issue will document the committee
action and forward the issue to the MIRC for resolution,
Issues which cannot be resolved by the MIRC will be
referred through HQ MEPCOM, ATTN: MEPCOP-P,
to the Joint Recruitment Commanders Committee

(JRCC) for resolution.

3-3. Midlevel Interservice Recruitment Commit-
tee (MIRC)

a. Purpose. The MIRC provides interface between
the functions of recruiting and processing above that of
the local operational level. The objective of the MIRC
is to improve the working relationships among members
and to enhance the quality of MEPS support for the re-
cruiting Services. The MIRC provides a continuing
means of resolving those problems of policy implemen-
tation, coordination, and standardization within the as-
signed geographic boundaries of MIRC members.

b. Committee responsibilities. The MIRC will consid-
er all matters of mutual interest affecting the accom-
plishment of the recruiting mission and the MEPS serv-
ice, to include —

(1) Coordination of MEPS support requircment for
the recruiting Services located within the geographical
boundary of each MEPCOM sector.

{2) Exchange of recruiting and MEPS-related infor-
mation of mutual interest.

{3) Resolving issues that could not be satisfactorily
resolved at the local IRC operational level.

c. Committee’s composition. The MIRC 1s composed
of MEPCOM sector commanders and commanders of
Army regional. Navy arca, Air Force group, and Marine
Corps district recruiting services. In addition, the fol-
lowing will be invited to attend and participate: ¢quiva-
lent level commanders of Reserve: Recruiting and Re-
tention Advisory Committee (ARNG): Chief. Air
National Guard Recruiting and Retention Branch, NGB:
and Coast Guard recruiting service personnel. The re-
spective sector commander will be the chair. The MIRC
is normally organized along the geographical boundaries
of the MEPUCOM sectors and will be identified by the
sector designation such as Eastern Sector. Because of
disparaic boundaries, membership in more than one
committee on the part of recruiting commanders may be
required. and further subdivision is authorized to
accomodate peculiar situations.

d. Duties of the MIRC chairperson. The chair-
person’s duties include—

(1} Coordination of dates and locations for meet-
ings as agreed upon by members.

(2) Establishment of the meeting agenda and sched-
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ule from input provided by members and repre-
sentatives.

(3) Initnation of invitations, to appropriate organi-
zation and individuals invoived in any aspect of recruit-
ing or MEPS matters, to attend meetings.

(4) Preparation and distribution of MIRC minutes
to committee members and HQ MEPCOM, ATTN.:
MEPCOP-P.

e. Convening frequency. The MIRC will formally
convene at least twice annually with more frequent
meetings cncouraged. Committee representatives of any
military service can call a meeting of the committee at
any time consistent with prudent judgment and the
availability of the Service representatives. Commitiees
are cencouraged to rotate locations of meetings with the
Services acting as hosts in their respective arcas or in
third-party locations such as training centers. The Serv-
ice that hosts the MIRC meeting is responsible for pro-
viding clerical assistance for recording minutes of the
meeting.

f. Voring. The MIRC is ruled by majority vote. When
practicable, the commander from each recruiting Serv-
icc and MEPCOM sector will attend the meetings. Each
will havc onc vote on matters before the committee.
When more than one recruiting Service representative is
a member, the senior officer present from that Service
will provide the vote for that Service. National Guard
and Reserve representatives will be nonvoting members
and represented during voting by their active service
counterparts. Approval of the sector commander must
be obtained in those matters concerning MEPS re-
sources, capabilities, or mission.

8. Resolution of disagreements, In cases where agree-
ment cannot be reached in the MIRC, Service dissents
may be forwarded through HQ MEPCOM, ATTN:
MEPCOP--P. to the JRCC for resolution in accordance
with paragraph 3-2g.

h. Information products. Sector commanders will
keep voting and nonvoting MIRC members abrcast of
MEPS matters through the transmittal of management
data and operational policies. as required.

3-4. Joint Recruitment Commanders Committee
(JRCC)

a. Purpose. The JRCC interface between the func-
tions of recruiting and processing at the command level.

b. Committee responsibilities. The JRCC will consid-
er all matters of mutual interest affecting the accom-
plishment of the recruiting and MEPCOM missions. Is-
sues which cannot be satisfactorily resolved at the
MIRC level will be acted upon by the JRCC.

*¢. Committee composition, The committce will
consist of the commanders of the recruiting Services
and Commander, MEPCOM.
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3-5. Scheduling of applicants ’

Applicants will be scheduled for processing, on a name
apd SSN basis, in accordance with procedures estab-
lished by HQ MEPCOM and in coordination with the
IRC and local MEPS procedures, Examining and/or en-
listment requirements and time of arrival will be fur-

nished for each applicant by the appropriate Recruiting
service.

3-6. Applicant clothing standards

Applicants being processed at the MEPS will be dressed
in a manner decided by the IRC. Applicants undergoing
a medical examination or medical inspection will be re-
quired to wear underclothing (shorts for males and bra
and underpants for females).

3-7. Mobile Examining Team (MET) site
projections

Projections by name, SSN. or number may be required,
dependent upon local MEPS standard operating proce-
dures (SOPs) in conjunction with the JRC. At the MET
sites not requiring projections, notification by the re-
cruiting Services to the MEPS will be made only when
there will be no applicants for a specific session, or
when the site capacity or 25:1 examinee/proctor ratio
will be exceeded. Notification will be made to the
MEPS no later than 1200 hours on the day prior to the
session in question. For OPM-administered MET sites,
the MEPS will notify OPM at a time determined by
mutual agreement. on the day prior to cancelled
SCSS10NS.

3-8. Conduct of recruiting activities within the
MEPS

Engagement in recruiting interviews with applicants is
not authorized within the MEPS, meal and lodging fa-
cilities, MET sites, or during vocational testing. Re-
cruiting activity may be conducted only in respective
Service guidance counselor or liaison offices.

3-9. Examination of applicants

Policies. responsibilitics, and procedures for the enlist-

ment gualification testing and medical examination of

applicants for enlistment, and rclated matiers, are in

chapters 7 and 8. Enlistment gualification testing or

medical examination of an applicant without an SSN is

not authorized. Testing or processing applicants for en-

listment when they are in an intoxicated condition (alco-

hol or drugs) is not authonzed. Enlistment of applicants

who have become liable to a contract facility for serv-

ices rendered or Joss or damage incurred while in an ap-
plicant status will be suspended for a reasonable time to
permit the fa_.lity management representative to pursue
the matter with the applicant concerned. However, the
MEPS commander has no authority to adjudicate a dis-
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pute between an applicant and the contract facility as to
the applicant’s pecuniary liability for alleged services or
property damage or loss. Any such applicant will be re-
turned to the appropriate recruiting Service for a deter-
mination of cligibility for enlistment.

3-10. Processing of minors

a. A minor is an unmarried applicant under 18 years
of age. The majority age for examinees who are not ap-
plicants for enlistment (Peace Corps, Job Corps. and so
on) will be determined by the law of the State in which
the cxamination occurs,

b. Written consent to a medical examination (com-
pletion of Section 1X of DD Form 1966 series (regard-
ing parental/guardian consent tor enlistment) by the par-
ents or guardians of examinces who are minors is
required. When applicable, a minor may attest that ‘'l
have neither living parent(s) nor other guardian entitled
to my custody and control’” in item 37 (Remarks) of DD
form 1966 series. A commissioned officer will also at-
test (in item 37 of DD Form 1966 serics) that *‘the ap-
plicant has met the burden of showing that neither pa-
rental nor guardian custody/control exists’". This
attestation will not be delegated.

3-11. Public affairs

a@. General. Examining and processing rccords ac-
complished or prepared at MEPS contain privileged in-
formation and, therefore, will only be released to au-
thorized personnel in accordance with the Privacy Act
of 1974 (sect 5524. title S, United States Code (USC)).
The use of Government facilities and personnel for the
purpose of compiling materials for use by commercial
enterprises is prohibited.

b. News media interviews andlor photographs. Inter-
views with or photographing of applicants and enlistees
by news communications media are encouraged,
provided —

(1) Interviews and photographs do not interfere
with or disrupt the accomplishment of examining
functions.

(2) Applicants and enlistees fully understand they
are not obligated to talk with media representatives but
may consent to do so.

(3) Interviews and photographs are not conducted
while applicants are actually engaged in medical exami-
nation and enlistment qualification testing. Simulation
of medical cxamination and enlistment qualification
testing may be made, provided that all photographs will
be in good taste. Applicants being photographed will be
in poses which reflect personal dignity and decorum.
News media representatives will not normally be
permitted to photograph (including filming or video
taping) an actual enlistment ceremony. However, MEPS

commanders may approve exceptions, provided the pho-
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tography does not disturb the conduct of the ceremony
or reduce its dignity.

¢. Visitors to MEPS. The general public, especially
relatives and friends to applicants for enlistment, are en-
couraged to visit MEPS. They wiil not be permitted to
visit processing and examining sections while in active
operation. Visitors will be invited to witness the oath of
enlistment ceremony and photograph a stmulated cere-
mony. If a private ceremony has already been approved,
the actual ceremony may be photographed.

3-12. Requisition of forms

a. Army, Air Force, and Marines. Requisition and
distribution of blank Department of Defense (DOD),
Department of the Army (DA), and Standard Forms
(SF) forms will be made in accordance with AR 310-2,
Requisitions for necessary forms issued by the Depart-
ment of Air Force and Headquarters Marine Corps will
be submitted in accordance with AR 310-2, Section V1.
Recruiting Services may requisition forms from their
supporting MEPS.

b. Navy. See Appendix I

3-13. Maintenance and disposition of files

MEPS files will be maintained and disposed 1n accord-
ance with AR 340-18 series. Documents relating to the
cxamination of individuvals will be maintained in the
MEPS examination files located in a restricted access
room, Access to the files room will be restricted to
MEPS personnel on a ‘‘need-to-know '’ basis. as deter-
mined by the MEPS commander in writing, and must be
posted at the files room entrance.

3-14. Release of information to Federal or State
agencies

DOD and other Federal agencies have reciprocal work-
ing relationships, whereby persons not qualified for mil-
itary service may be referrcd to Federal or State
agencies for training, schooling, employment, or reha-
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bilitation opportunities. The MEPS will furmish medical
results and enlistment qualification test scores when re-
cruiting Services request these scores for their referral
purposes. The responsibility for obtaining consent from
the applicant to release medical results and/or enlist-
ment qualification scores rests with the sponsoring re-
cruiting Service.

3-15. Examination of non-English speaking
applicants

Applicants for enlistment must comprehend English
well enough to complete processing requirements. No
waivers are authorized. Applicants identified during
ASVAB verification testing interviews, enlistment qual-
ification testing, medical processing or MEPS preenlist-
ment interviews as non-English speaking, will be re-
ferred to the scction chief available (testing, medical, or
processing officer) for evaluation. If indicated, a recom-
mendation for the termination of processing will be sub-
mitted to the MEPS commander. If processing 1s termi-
nated by the MEPS commander {or operation officer or
test control officer), the notation **‘non-English speaking
applicant RBI after 90 days™ will be recorded in the
ASVAB score record, SF 88 (Report of Medical Exami-
nation), and DD Form 1966 Series, as appropriate, and
the applicant will be returned to the sponsoring Service,
Further enlistment processing will require a waiver of
MEPS examination and/or interview requirements con-
tained in this regulation. Waiver must be obtained
through recruiting channels from the appropriate Mili-
tary Department.

3-16. MET site failures

Applicants tested at MET sites who fail to obtain mini-
mum requirements, as established by the sponsoring
Service, will not be sent to the MEPS for further proc-
essing. If circumstances prevail where an applicant is in
medical processing and the test scores reveal that the
applicant has failed, the medical processing will
continue.
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Chapter 4
Personnel

4-1, General

a. Administration of MEPS personnel will be gov-
erned by pertinent laws and regulations of the Service in
which they arc members. Command control includes the
authority and direction necessary for effective and effi-
cient accomplishment of assigned functions.

b. Performance evaluation reports will be prepared in
accordance with directives issued by the respective
Services. Rating schemes or lists of responsible raters
within the chain of command will be prescribed by HQ
MEPCOM.

c. Nonjudicial punishment actions and courts-martial
charges involving members of the same Service as that
of the MEPS commander will be disposed of in accord-
ance with directives issued by that Service. Recommen-
dations concerning nunjudicial punishmem and courts-
martial charges involving members of a Service other
than that of the MEPS commander, will be forwarded in
accordance with instructions furnished by the appropri-
ate MEPCOM sector commander.

d. Each Service may, in coordination with the Com-
mander, MEPCOM, conduct routine visits of their per-
sonnel on duty with the MEPS. The senior member of
each Service assigned to the MEPS is authorized,
through coordination with the MEPS commander, to re-
port any matter deemed necessary or appropriate
through command channels applicable to his or her
Service.

4-2, Staffing

MEPS consisting of a headquarters, operations, medical
examination. and testing management sections will be
staffed by military personnel of the armed services and
civilians provided by the Executive Agent. Military
staffing contributions of each armed service will be pro-
portionate to their programed accession requirements in
the forthcoming 5 years; that is, the number of male and
female applicants programed for enlistment qualifica-
tion testing, medical examination, and enlistment by the
MEPS. MEPS personnel staffing will be monitored by
HQ MEPCOM 1o insure that adequate operational conti-
nuity is maintained. The Commander, MEPCOM will
develop, document, and submit necessary changes in
personnel requirements to the Executive Agent for
coordination and submission to OASD (MRA&L).

4-3. Assignment qualifications
Assignment qualifications for officer and enlisted per-
sonnel are listed in appendix G.
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4-4. Reliet of unsatisfactory personnel

a. Military personnel assigned or attached to MEPS
whose personal conduct merits disciplinary action, or
who are derelict in performance of duty, will be consid-
ered for expeditious relief or reassignment from the
MEPS.

b. Procedures for relief of unsatisfactory personnel
are listed below.

(1) MEPS commanders will—

(a) Initiate requests for relief.

{b) Inform the individual in writing of the con-
templated relief action. If the relief is based upon a re-
port of investigation or other written statcments, furnish
copies of the servicemember,

(c) Permit sufficient time, usually not more than
10 days, for the servicemember to rebut any comments
or allegations. A negative reply is required.

(d) In the case of Marine Corps and Navy per-
sonnel, submit a special fitness/evaluation report in ac-
cordance with either MCO P1610.7 or NAVMILPERS-
MAN (NAVPERS 15560, Article 3420260), as
appropriate.

(e} Prepare a letter to the sector headquarters
with detailed statement of the circumstances leading to
the request, including a specific description of incidents
of substandard behavior, specific and typical instances
of inadequate performance, or & specific detailed de-
scription of a single significanmt event that precipitated
the request. Also include a statement describing efforts
taken to rehabilitate the individual. Provide a letter of
notification 1o the individual as well as the individual's
reply. Forward the request to the sector headquarters.

(2) Heads of sector headquarters will—

fa) Ascertain that the relief action is prepared in
accordance with this regulation and is administratively
correct.

{b) Make a recommendation on the request.

(c) Forward the relief action request to HQ
MEPCOM, ATTN: MEPCAP-P, no later than 48 hours
after receipt of the administrative review.

(3) The Commanders will—

fa) Review the request for accuracy and
completeness.

(b) Decide on a request for relief and notify the
appropriate Service expeditiously by electrical message.

{c) Requisition a replacement when required.

{d) Direct permanent change of station move-
ment within 30 days of notification of relief.

{e) Assign a replacement as soon as possible af-
ter receipt of a requisition.

L)
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Chapter 5
Facilities

5-1. General

The Exccutive Agent will plan for. program, and pro-
vide facilities for MEPCOM. Requests for office space
in MEPS facilities from non-MEPS activities will be
submitted, through normal command channels of the
Service concerned, to the Execulive Agent for consider-
ation. Proposed relocation of MEPS by the GSA will be

coordinated by the appropriate district engineer with HQ
MEPCOM.

5-2. Responsibilities
The Commander, MEPCOM. in conjunction with the
HQDA Office of Engincers and GSA, will--

a. Establish space requirements and construction cri-
teria for MEPS. Layouts will be furnished to GSA for
coordination.

b. Develop facility layout designs. as necessary, for
all MEPS. Layouts will be furnished to GSA for coordi-
nation.

¢. Develop the military construction program regard-
ing new facilities peculiar to the MEPS mission. Such
military construction will be coordinated in accordance
with existing Army regulations and forwarded to the Ex-
ccutive Agent for approval.

d. In accordance with the Facilities Management Pro-
gram, develop and/or approve alteration plans for the
modernization of MEPS necessary to meet established
criteria.

e. Provide office space, basic office equipment, and
the common use of expendable supplies to Service lai-
son and guidance counselors physically located in the
MEPS. No special or Service-unique material will be
provided. Common fumiture. other than that provided
by the MEPS | is not authorized.

f. Submit requests for necessary relocation of MEPS
to the District Engincer. Army Corps of Engineers.
Relocation of MEPS from one area to another and estab-
lishment or closure of any MEPS requires the prior ap-
proval of OASD(MRA&L).

5-3. Standards
The following standards wiil be used in providing ade-
quate facilities for the MEPS:

a. Station facilities will meet established physical se-
curity and safety standards and will be kept in a good
state of repair.

b. Sufficient space must be provided to avoid undue
congestion and permit orderly handling of applicants
throughout all processing.

c. Medical facilities will be arranged and equipped to
the extent possible to permit simuitaneous and separate
examination of men and women.
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d. When stations are not located on military installa-
tions, they will be located convenient to public trans-
portation and food and lodging facilities.

e. Suitable toilet and lavatory facilities will be
provided.

f. Adequate ventilation and air conditioning is
required.

g. The initial receiving room will be readily accessi-
ble to the place of entry into the building. Uniform di-
rectional signs of professional quality willi be posted
throughout the MEPS.

h. Sufficient seating accommodations will be provid-
ed so that applicants will not be required to stand.

i. Provisions for the safcguarding of personal items
and clothing of applicants will be provided.

J. Appropriate lounge facilities for applicants and
visitors will be provided.

k. Ceremony rooms will be maintained in accordance
with the standards listed at appendix D.

{. Facilities will have sufficient capacity to expand
rapidly during mobilization.

5-4. Meals and lodging

a. HQ MEPCOM will establish policies, procedures,
specifications, and standards for requesting negotiation
of meals and lodging contracts in accordance with
MEPCOM Regulation 71503.

b. Provisions for meals and lodging of applicants and
enlistees while at the MEPS and undergoing processing
or waiting shipment after enlistment, will be made on a
contract basis. except to the extent that in-house lodging
and dining facilities are available that do not require the
services or products of a commercial firm.

5-5. MET site facilities

Facilities for the examination of applicants outside of
the MEPS will be designated by the MEPS commander
through coordination with voting and nonvoting mem-
bers of the IRC and in accordance with procedures pre-
scribed by HQ MEPCOM. The responsibility for locat-
ing. identifying, and coordinating the use of facilities
outside the MEPS will be shared by all members of the
IRC. Prescribed procedures (chap 7) for the admnistra-
tion and protection of enlistment qualification tests will
be strictly followed. Provisions for travel of applicants
while traveling to and from MET sites are the responsi-
bility of the recruiting Services. The responsibility in-
cludes the issuance of DD Form 652 (Uniformed Serv-
ices Meal Tickets) when appropriate.

5-6. Testing facilities
The following standards will be used in providing ade-
quate facilities and equipment for the testing of appli-
cants for enlistment. Testing rooms will—
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a. Have suitable desks or tables and chairs for exami-
nees. Writing surfaces will be flat and smooth. The
space allotted to each individual must be wide enough to
accomodate a test booklet and a separate answer sheet.
Chairs with writing arms arc not considered adequate
for this purpose.

b. Be frec from distracting noises, properly iillumi-
nated, adequately ventilated, and maintained in a com-
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fortable temperature.

¢. Have a raised platform or rostrum for the test ad-
ministrator so he or she can see and be scen by all ex-
aminees. An exception to this requirement may be
granted when there is assurance that the test administra-
tor can see and be seen by all cxaminees.

d. Be furnished interval timers. The timers will be
checked frequently for accuracy.
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Chapter 6
Operating Procedures

6-1. General

Plans for the efficient and orderly conduct of processing
workloads, necessary hire of fee-basis physicians, and
meals, lodging, and transportation arrangements will be
established based on the projections for examination and
enlistment requirements furnished by the recruting Serv-
ices. Consideration must be given to the overall work-
load requirements and arrival schedules. The recruiting
Services should make cvery effort to meet their projec-
tions. Processing of nonprojected individuals will be at
the discretion of MEPS commanders. The general proc-
essing flow cycle for applicants is illustrated at appen-
dix E.

6~2. Operating procedures for MEPS com-
manders
MEPS commanders will—

a. Supervise the total MEPS enlistment processing
system, (o inciude the preparation and distribution of
enlistment documents, forms, and travel orders.

b. Establish procedures for the reception of appli-
cants for enlistment and insure adherence to these
procedures.

c¢. Establish and enforce procedures for safeguarding
examination files and insure access to these files is lim-
ited to authorized personnel.

d. Provide applicant examination results to spon-
soring recruiting Services.

e. Insure a commissioned officer administers the
Oath of Enlistment and signs to DD Form 4, Enlist-
ment/Reentistment Document-Armed Forces of the
United States. For the ARNG, the Qath of Enlistment
may be administered by MEPS personnel when author-
ized by State law,

f. Insure arrangements are made for the movement of
enlistees from MEPS to recruiting receptions or initial
duty stations designated by the sponsoring Service.

g. Monitor examination, cnlistment. and operational
data and transmit to the Services in accordance with
MEPRS procedures.

6-3. Applicant transportation
a. The sponsoring Service is responsible for—

(1) Financing all cost incident to transportation and
messing between the applicant’s or ¢nlistee’s home and
MEPS.

(2) Providing necessary transportation between the
arrival terminal and lodging facility or to the MEPS. un-
less provided by contract lodging facility.

(3) Providing round-trip transportation for those
applicants forwarded to the MEPS for enlistment into
the DEP or Reserve Components.
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(4) Providing return transportation to the point of
initial acceptance for applicants found disqualified for
military service and those who are qualified but rejected
or not eniisted.

(5) Providing transportation between the appli-
cant’s home, medical consultation facility, and MEPS
when the medical consultation cannot be performed on
the same day as the medical examination and the appli-
cant cannot be held over and reccive the consultation
the following day.

b. MEPS will fummish local transportations incident to
the processing of applicants on a nonreimbursable basis
as follows:

(1) Between lodging and dining facilities and the
MEPS.

(2) Between the MEPS and facility utilized for
medical consultation, providing the consultation is ac-
complished the same day as the medical ¢xamination.

c. Eligible prior-service enlistees contempiating ship-
ment of houscehold goods, mobile homes, or privately
owned automobiles will be referred by the sponsoring
Service to the transportation office of the supporting
military installation.

d. If an enlistec absents himself or herself from the
MEPS without authority prior to shipment or fails to ap-
pear for the departure of his or her transportation, the
MEPS will notify the recruiting Service and the pro-
jected unit of assignment. Initiation of disciplinary, sep-
aration, or apprehension action, if appropriate, is not a
responsibility of the MEPS but of the initial receiving
activity.

6-4. Entrance National Agency Check
(ENTNAC), National Agency Check (NAC)
Personnel procurement directives, issued by respective
Services, prescribe policy and procedures for processing
ENTNAC and NAC requests.

a. Recruiting activities are responsible for the prepa-
ration of DD Form 398-2, Personnel Security Question-
naire (National Agency Check) and recording personal
data on DD Form 369, Police Record Check, (reverse
side)) or FD 258, FBI Applicant Fingerprint Card &s
applicable.

Note: DD Form 1584 has been replaced by DD
Form 398-2 (Personnel Security Questionnaire (Nation-
al Agency Check)). DD Form 1584 should be used until
supply stock is used up.

b. MEPS are responsible for—

(1) Completing DD Form 369 or FD 258, as appro-
priate (such as for fingerprinting requirements). If the
forms are rendered not usable, MEPS personnel will
reaccomplish the recording of personal data on the
form.

(2) Forwarding, by the end of each workday, D>
Form 398-2 (original copy) and DD Form 369 or ¥D ¢
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258, as appropriate, to the Defense Investigative Serv-
ice.(DIS) NAC Center. Remaining copies of DD Form
398-2 will be distributed in accordance with Service

directives.

6-5. MEPS preenlistment interview

MEPS will inteview applicants (before the Qath of En-
listment is administered) for the purpose of assistling re-
cruiting activities in preventing fraudulent entry into the
armed services. Any additional information obtained
from applicants which may have a bearing on their qual-
ifications for military service will be fumished to the
appropriate MEPS examining officer and/or sponsering
recruiting Service for resolution. Specific interview re-
quirements and procedures will be established by the
Commander, MEPCOM, in coordination with recruiting
Service commanders.

6-6. Oath of Enlistment

a. The QOath of Enlistment will be an auspicious, dig-
nified ceremony, conducted only in the English lan-
guage by the enlisting officer. Provisions for adminis-
trative discharge due to fraudulent entry and the general
meaning of the Uniform Code of Military Justice
(UCMI) article 83 (Fraudulent Entry}). 85 (Desertion),
and 86 (Absent without leave) will be explained by the
enlisting officer before the ceremony. Provisions of 10
USC 502 require that the Oath of Enlistment be admin-
istered by a commissioned officer; no exceptions to this
statutory requircment can be granted. Each person will
be advised that he or she has the option to swear or af-
firm and that the words “‘'so help me God'" may be
omitted.

b. Applicants wiil not be permitted to sign in items
164 and j or 215 of DD Form 4, prior to the oral ad-
ministration of the oath. The Enlistment Agreement is
legally binding after the oath has been taken, notwith-
standing the applicant’s failure to sign. If the applicant
rcfuses to sign the Enlistment Agreement after adminis-
tration of the Oath of Enlistment, then the enlisting offi-
cer will so note on the Enlistment Agreement and retumn
the applicant to the sponsoring recruiting Services
where the matter will be resolved according to recruit-
ing Service policies.

6-7. Enlistment and travel orders
The recruiting Services are responsible for providing
MEPS with the necessary information required for the
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preparation of enlistment, travel, and active duty or-
ders. For all non prior-service applicants, MEPS will
use a standardized orders format prescribed by the Com-
mander, MEPCOM. Orders and amendments to orders
for prior-service enlistees will be prepared in accord-
ance with appropriate Service directives and by using
the same heading and order number sequence as stand-
ard order formats.

6-8. Movement of enlistees

a. Policy and procedures for the movement of per-
sonnel are contained in the AR 55-355/NAVSUPINST
4600.70/AFM  75-2/MCO P4600.14/DLAR 4500.3.
The recruiting Services are responsible for the proper
scheduling of individuals for MEPS enlistment and ac-
tive duty processing so the individuals’ movement to
training installations is accomplished in a timely man-
ner; that 1s, considering passenger standing route orders
{PSRQ)). reception processing. and traimng and school
start schedules.

b. Generally, PSROs issued by the MTMCs, in
coordination with each MEPS, will govern the travel of
enlistees to initial duty stations. The PSRQO prescribes
the mode of transportation. carner, time, and route for
repeated travel between two points. The following prin-
ciples are applicable in establishing and executing a
PSRO:

(1) Enlistee travel will not be scheduled 1o begin at
the ongin or end at the destination between 2400 and
0600 hours.

(2) The mode of transportation specified in the
PSRO will be the most economical among the available
routings and within the time constraints in (1) above.
The cost of delay in commencing travel (including
meals, lodging. lost productive time, and necessary ex-
penses en route) are factors to be added to the basic fare
in comparing the economy of various modes.

(3) Enlistees traveling overnight by rail will be
provided sleeping accomodations. Overnight travel by
air or bus will not be used without authonzation from
HQ MEPCOM or the Exccutive Agent. However, local
problems which arise during processing remain the pre-
rogative of the MEPS commander to solve on a tempo-
rary basis.

6-9. Prior service and officer applicants
Wherever possible, prior service and officer applicants
will be given priority processing.
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Chapter 7
Enlistment Qualification Testing

7-1. Purpose of testing

a. The purpose of ASVAB testing is to identify ap-
plicants who meet the aptitude enlistment standards es-
tablished by the armed services. The Services will fur-
ther determine eligibility for specific enlistment
programs based upon the ASVAB scores.

b. Enlistment qualification tests will not be adminis-
tered 10 applicants who are otherwise ineligible for en-
listment (primarily underage). The sponsoring Service is
responsible for assuring that the applicant is eligible for
enlistment processing (to include testing). An accurate
and fully completed and signed MEPCOM Form 714A
(Request for Examination) will be used to authorize the
applicant’s enlistment qualification testing or retesting.
MEPCOM Form 714A is available from HQ MEPCOM,
ATTN: MEPC-AT-A, 2500 Green Bay Road, North
Chicago, IL 60064,

7-2. Testing policy

The ASVAB 1s administered in two modes—praduction
and institutional. The production ASVAB is used solely
for the testing of individuals specifically applying for
enlistment. The institutional ASVAB is administered in
educational institutions, and the results may be used for
enlistment. Testing in educational institutions with the
production ASVYAB is prohibited. Likewise, testing of
persons in an applicant status with the institutional
ASVAB is prohibited. In addition to the ASVAB, there
are certain special purpose tests authorized to be admin-
istered by MEPS personnel (see app. F). Special pur-
pose testing will not be scheduled or conducted in such
a manner as to impair the production or institutional
testing missions.

a. Testing of applicants for regular component enlist-
ment with the ASVAB, by other than MEPS-designated
personnel, is not authorized in those areas serviced by
MEPCOM subordinate activitics, except as noted in b
below.

b. ASVAB scores are valid for enlistment purposes,
including the DEP, for 2 years from the date of test ad-
ministration. Former ASVAB scores attained in an au-
thorized manner are valid for enlistment purposes for 2
years from the date of test administration as outlined by
the individual Service, unless the applicant was subse-
quently tested with the current production or mstitution-
al ASVAB. In cases where applicants are tested by an-
other agency and processed through a MEPS, written
certification of the test results will be sent directly from
the testing agency to the processing MEPS. The cerntifi-
cation will include the applicant’s name and SSN. bat-
tery and test identification, administration date, and test
scores.
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c. MEPS-sponsored tests will not be administered or
scored by recruiting Service personnel under any
circumstances.

d. All Services will consider the first ASVAB admin-
istered as the initial test of an applicant, regardiess of
the mode used or the Service for which the application
for enlistment is made. Any subsequent testing with the
ASVAB within 2 years of any previous test will be con-
sidered a retest.

e. An applicant who has answered at least one ques-
tion on the ASVAB is considered to have tested.

f. Testing of an individual who, in the judgment of
the test administrator, appears 10 be under the influence
of alcohol or other drugs is not authorized.

g. Test results of applicants will only be furnished to
the sponsoring recruiting Service. At MET sites, only
raw, unverified Armed Forces Qualification Test
(AFQT) scores will be released to the sponsoring re-
cruiting Service.

h. Applicanis detected receiving or using unauthor-
ized assistance (crib sheets, talking during test, and so
on) or using other devious means (such as working on a
portion of the test other than the one being administeed
or using calculators, shide rules, and other mechanical
devices) will not be allowed to test; or if testing
occurred, their test resufts will be invalidated and the
individual will be returned to the appropriate recruiting
service,

i. The results of an invalidated test arc not valid for
enlistment purposes. In these cases, the ASVAB scoring
worksheet and/or result sheet released to the sponsoring
Service will indicate that the test scores are not valid for
enlistment, followed by the reason. ‘*When a person’s
test has been invalidated, retesting for enlistment quali-
fication before 6 months have clapsed is prohibited, ex-
cept as provided in paragraph 7-3(b).

7-3. Retesting

a. Recruiting activities may authorize ASVAB
retesting of nonprior-service applicants 6 months after
the date of the most recent previous testing. For
retesting purposes, 6 months is defined as 6 calendar
months from the date of the last applicable action. (For
example, if an applicant tested on 12 January 1983, fur-
ther retesting is authorized on or after 12 July 1983.) If
there is no corresponding date, then any day on or after
the first day of the seventh month is acceptable. (For
example, if an applicant tested on 30 August 1981, then
further retesting is authorized on or after 1 March
1982.) For determining retesting eligibility, all "*date of
testing”” computations will be made from the date the
ASVAB was administered.

b. Recruiting activities may authorize production
retesting 30 days after the initial test date, provided the
following criteria are met:
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(1) The applicant has not previously retested.

(2) The retesting is being requested because the
initial scores (considering the applicant’s education,
training, and expericnce) do not appear togreflect his/or
her true capability.

(3) The retest is not being requested solely because
the applicant’s initial test scores did not meet the stand-
ards prescribed for enlistment options or programs.

c. Authority to immediately retest applicants who
have been tested under adverse conditions (such as ill-
ness, physical or emotional distress, or undue distrac-
tion) rests with the MEPS commander. When applicants
are retested under this exception, the original test results
will be destroyed and not counted as a test taken; how-
ever, an alternate version of the ASVAB must be used.

d. Institutional ASVAB retesting in less than 6
months is not authorized. In cases where inadvertent
retesting resulted from compulsory institutional testing,
the resulting scores will supersede previous institutional
and/or most recent production scores and will be used
for enlistment.

e. In a retest, the complete ASVAB will be adminis-
tered. An alternate test version will be used when
retesting an applicant in less than 6 months from the ini-
tial test. An alternate test version is defined as any
ASVAB containing a different AFQT than the previous
ASVAB administered.

£ The most recent, valid test results will be used for
enlistment purposcs.

£. Individuals who have enlisted in the DEP will not
be retested. In accordance with Service directives, any
individual who does not graduate from high school on
schedule and whose scores are no longer qualifying for
enlistment will be discharged from the DEP, at which
time he or she will be eligible to retest under the normal
retesting procedures.

h. Prior-service applicants will be retested in accord-
ance with Service directives.

7-4. Verification testing procedures

a. Verification retesting procedures may be author-
ized when the MEPS commander or Chief, MEPS Test-
ing Management Section has reasonable cause to sus-
pect improper means were employed to influence or
inflatc ASVAB test scores. This action may be taken
when it is obvious to the MEPS commander or Chief,
Testing Management Section that the test resuits do not
represcnt a truc measure of the applicant’s ability. A
complete production ASVAB will be administered for
this purpose as illustrated in paragraph 7-3¢ above.

b. HQ MEPCOM will develop and implement proce-
dures for AFQT verification testing to insure the validi-
ty of the test scores. In the event an applicant does not
undergo required verification testing, the MEPS com-
mander will invalidate the suspect scores for enlistment

7-2
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purposes and so advise the sponsoring recruiting
Service.

7-5. Test security

a. Test components, except answer sheets and cards,
containing test questions or answers will bear the desig-
nation ‘*FOR OFFICIAL USE ONLY'’ or ‘*CON-
TROLLED ITEM (TEST MATERIAL)"" and will be
handled and secured as classified material. Completed
and partially completed answer sheets and cards will be
maintained by HQ MEPCOM and the MEPS and will be
protected in a manner that precludes their disclosure to
other than personnel authorized access to such material
in accordance with current DOD policy and procedures.

b. Reproduction of controlied testing materials gov-
erned by this regulation is prohibited without the prior
approval of HQ MEPCOM (MEPCT), 2500 Green Bay
Road, North Chicago, IL 60064.

c. Until an appropriate investigation is concluded,
military or DOD civilian employees will be suspended
from testing duties whenever credible information or re-
ports of an investigation reveal that they may have—

(1) Furnished controlled test material or revealed
test gquestions or answers to an unauthorized person.

(2) Been derelict in connection with protecting test
materials.

{3) Been found with unauthorized possesion of test
materials.
If warranted. the individual will be referred to his or her
commander or supervisor for consideration of appropri-
ate disciplinary action under the UCMIJ or OPM
regulations.

d. At no time will controlled testing material. or in-
formation extracted therefrom, be released to any indi-
vidual or agency n