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SUNMMARNICHANGE

AR 601-1

Assignment of Enlisted
Personnel to the U.,S,
Army Recruiting Command

This change--

o Implements policy and procedures directed by 0OSD for PCS
and TOS (paras 2-3 and 2-10).

o Adds requirements for selectees to be graduates of the
NCO Education System (para 2-4).

o Clarifies reporting procedures for selected recruiters in
overseas locations as well as CONUS (para 2-9).

0 Revises the senior NCO reassignment program (para 3-6).

o Adds procedures for involuntary reassignment without pre-
judice of primary MOS OOR recruiters (para 6-10.1).
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Headquarters,

Department of the Army Umﬂ]m@@ﬂ[@ %@ﬁ:ﬁ@m

Washington, DC

31 May 1990 lNTER'M CHANGE

AR 601-1

Interim Change

No. 101

Expires 31 May 1992

Personnel Procurement

Assignment of Enlisted Personnel
to the U.S. Army Recruiting Command

Justification. This interim change implements assignment policy
changes as directed by the Office of the Deputy Chief of Staff
for Personnel, which reduce the initial detail period of
assignment of personnel assigned to recruiting duty and those
personnel assigned to USAREC as support personnel.

Expiration. This interim change expires 2 years from the date of
publication and will be destroyed at that time unless sooner
rescinded or superseded by a permanent change.

1. AR 601-1, 22 April 1987, is changed as follows:
Page 6. Paragraphs 2-10a (1) and (2) are changed as follows:

(1) Detailed recruiters in Space Imbalanced Military
Occupational Specialties (SIMOS) or who are drawing an SRB upon
assignment to USAREC; 36 months from date of arrival.

(2) All other recruiters; 36 months from date of
arrival.

Page 6. Paragraph 2-13a (3} is changed as follows:

(3) Applicants will state on the DA Form 4187 that they
have sufficient time remaining on current enlistment (as of
DEROS, if overseas) or will take the required action to acquire
sufflc;ent remaining service to complete a normal 3 year tour of
duty in USAREC if selected for that assignment.

2. Post these changes per DA Pam 310-13.

3. File this interim change in front of the publication.

Partagon Library (ANR.pL)

Miittary D
Room 1A518 r)l;e Ot(;léments Section

Waskington, BC 20310. -6050
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I01, AR 601-1 31 May 1990

(DAPE-MPA)

Bv Order of the Secretary of the Army:

CARL E. VUONO
General, United States Army
Chief of Staff

Official:

MILTON H. HAMILTON

Administrative Assistant to the
Secretary of the Army

Distribution: Distribution of this publication is made in
accordance with the requirements on DA Form 12-09-E, block

number 2223, intended for command level B for the Active Army,
none for the Army National Guard, and B for the U.S5. Army Resecrve.

*U.5.CF0: 19%0-261-86R:0204

PIN: 004348-901
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o.ptrunmgcﬂnmy
22 July 1985

Personnel Procurement

Army Regulation 601-1

Effective 22 July 1985

Assignment of Enlisted Personnel to the U.S. Army Recrulting Command

The original form of this regulation was first
published on 22 July 1085,

This UPDATE printing publishes a new Change
1 that is effective 30 May 1887. The portions of
mtaxtmtarerawsadbymngumhigh-
ighted in this printing.

By Order of the Secratary of the Army:

JOHN A WICKHAM, JR. .
General, United States Army
Chief of Staff

Cfficial:

R. L. DILWORTH
Brigadier General, United States Army
The Adjutant Genera!

Summary. This regulation covers the se-
lection, training, and management of per-
sonnel for U.S. Army Recruiting Command
(USAREC). Specifically, this regulation
prescribes the procedures, criteria, and per-
sonnel actions required for the selection and
assignment of Regular Army and Reserve
cnlisted personne] for service as U S. Army
recruiters; it outlines the policy concerning
selection and assignment of enlisted person-
nel to USAREC administrative support po-
sitions; and it prescribes the management
policies applicable to all enlisted personnel
while axsigned to USAREC.

Applicabllity. This reguistion applies to all
Active Army and U.S. Army Reserve per-
sonnel. It applies to all enlisted personnel
assigned to the U.S. Army Recruiting Com-
mand. Chapter 6 contains the applicable
provisions for U.S. Army Reserve person-
nel, bowever ather specific paragraphs/pro-
cedures of this regulation may also apply.
This regulation docs oot apply to the Army
Nationa] Guard.

impact on New Manning System. This
regulation does not contain information that

l_ntomal control systems. This regula-
tion 1s subJecl to the rcqulruncntsﬁ
11--2. It contans internal control provisions

Distribution. Am—hmy—-B—USkR,—B-
ARNG,-None:Distribution of this publica-
tion is made in accordance with DA Form

but does not contain checklists for con-

12-9A-R requirements for 601-scries Q_ﬁ:
cations. The number of copies distri to

ducting internal control reviews. Thete
_rxm%!s are being developed and will be

a given subscriber 18 the number of

€
published at a Iater

Supplementation. Supplementation of
this regulation and the establishment of
forms other than DA Forms are prohibited
without prior approval from HQDA
{DAPE-MPA), WASH DC 20310-0300,

interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by The Adjutant General. Users
will destroy interim changes on their expira-
tion date unless sooner superseded or re-
scinded.

Suggested Improvements. The propo-

nent of this regulation is the Office of the-

Deputy Chief of Staff for Personnel, Users
are invited 10 send comments and suggested
improvements on DA Form 2028 (Recom-
mended Changes to Publications and Blank
Forms) directly 10 HQDA (DAPE-MPA),
WASH DC 20310-0300.

?uested in Block 388 of the subscribers
A Form 12-9A- -
18 B for the Active Army, none for the
, or the ac-
count quantities wil] be adjusted and new
account quantities will be established
mﬁmﬁ
(Subscniption for Army UPDATE Publica-
tions Requirements) from the publications
account holder.

Chan Changes to the basic publication

are sﬂown by sﬁgnkeihrotgfhs. underscores,
and tint. Old matenal that 1s being deleted

15 lined out (struck through). New matenal

that 18 being added 13 underlined (under-

scored) or, if extensive, printed in a ]

shaded area (unted). Matenial that is exten-

sively rewritten and reorganized 1s tinted.

affects the New Manning System.
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Chapter 1
Introduction

1-1. Purpose

This regulation sets policies and procedures
for the selection, assignment, and reassign-
ment of enlisted personnel—

a To recruiting and administrative sup-
port positions in The U.S. Army Recruiting
Command (USAREC).

b. Subordinate recruiting brigades.

¢ Recruiting battalions,

d. The US. Army Recruiting Support
Command.

e. As instructors in the Army Recruiter
Course or in recruiting-related courses at
Fort Benjamin Harrison, Indiana.

1-2. Refsrences
Required and related publications are listed
in appendix A.

1-3. Expianation of abbreviations and
terms

Abbreviations and special terms used in this
regulation are explained in the glossary.

1-4. Responsibiiities

a. The Deputy Chief of Staff for Person-
nel (DCSPER) exercises staff and technical
supervision of the Army recruiting program
and establishes policy governing personnel
management for enlisted personnel assigned
to USAREC.

b. The Commanding General, U.S. Army

Training and Doctrine Command

(1) Conducts training courses for Army
recruiters and recruiting personnel as part
of the curriculum of the U.S. Army Soldier
Support Ceater (S5C), Fort Benjamin Har-
rison, Indiana.

(2) Coordinates with the CG, USAREC,
and supports the programs of instruction
for the Army Recruiter Course {ARC) and
other USAREC qualification and profes-
sianal development courses.

(3) Coordinates with the CG, USAREC
for the t of Military Occupation-
al Speciaity (MOS) OOR personnel as

iting instructors at the SSC upon com-
pletion of their periods of assignment

¢. The Commanding General, U.S. Army
Military Personne! Center
(MILPERCEN}— _

(1) Establishes procedures for the nomi-
nation and assignment of ealisted personnel
from all career fields for duty with
USAREC.

(2) Evaluates all nominecs and volun-
teers for USAREC duty and selects the
most i

(3) 1n coordination with the CG,
USAREC, establishes procedures for the is-
susnce of orders for personnel assigned to
USAREC and for recruiting personnel as-
signed to the SSC.

(4) Processes and considers requests for
reclassification and/or reassignment of per-
sonne! assigned to USAREC.

{5) Monitors the personnel strength of
USAREC to ensure its readiness to accom-
plish the recruiting mission.

d. Major commanders will— .

(1) Support the MILPERCEN mission of

procurement of enlisted personnel for
USAREC.

(2) Release personnel selected for recruit-
ing duty from CONUS installations to at-
tend the ARC on temporary duty (TDY)
orders issued by the CG, USAREC.

(3) Accept USAREC enlisted personnel
for attachment to CONUS installations
when requested by the CG, USAREC.

e. The Commanding General, USAREC
will—

(1) Propose necessary changes to selec-
tion criteria for personnel assigned to
USAREC.

(2) Establish detailed procedures for the
training and assignment of personnel select-
ed for USAREC duty.

{3) Establish criteria and procedures for
the selection of U.S. Army Reserve (USAR)
personnel to serve as Active Guard/Reserve
{AGR) recruiters.

{4) Coordinate with the Commander,
Army Reserve Personnel Center
{(ARPERCEN) to establish procedures for
issuance of all necessary orders for attach-
ment of selected AGR personanel to
USAREC and for their attendance at the
ARC.

(5) Report USAREC personnel who
have been suspended from recruiting duties
to the CG, MILPERCEN, cor Commander,
ARPERCEN, for reassignment and/or
reclassification, as appropriate.

(6) Coordinate with the CG,
MILPERCEN (for Regular Army person-
nel), and Commander, ARPERCEN (for
AGR personnel), to establish standards for
the retention or reassignment of USAREC
enlisted personnel upon completion of ini-
tia] stabilization period.

(7) Identify, in coordination with CG,
TRADOC, MOS 00R personnel to serve as
recruiting instructors at the SSC.

f The Commander, ARPERCEN will—

(1) Support the efforts of the CG,
USAREC, to evaluate applications for
USAREC duty from AGR personnel by ex-
peditiously processing requests for informa-
tion, records, etc., concerning applicants.

(2) Issue necessary orders for AGR per-
sonnel, to include initial AGR orders,
reclassification orders, Special Duty Assign-
ment Profictency-Pay (SBAPF)SDAP) or-
ders, amendments, reassignment orders, etc.
as required.

(3) Be the final approval authority for all
assignments/reassignments within the AGR
Program. ,

AR 601-1 » UPDATE ISSUE 2.

Chapter 2 -
Selection and Tralning of Regular
Army Personnel for USAREC - :

Section |
General

2-1. Recrulting duty -
Accomplishment of the USAREC mission
requires direct contact with the American
public. For enlisted personnel, an assign-
ment to USAREC involves either the
recruiting of qualified personnel for the US.
Army or service in direct support of ‘the
recruiting mission. ,
2-2. USAREC personnel o
Enlisted personnel selected for assignment
to USAREC either serve as Army recruiters
or as administrative support personn¢l in’
the skills listed in table 2-1. Because they
represent the Army in civilian communities,
all USAREC personnel must have high
morgl character, emotional and financial
stability, outstanding personal appearance
and bearing, and a favorable record of ser-
vice in previous assignments.

Table 2-1
Support skiis common to USAREC

MOS; 267
Titte: Radio/TV Systems Specialist

MOS: 35E ' -
Title: Special Electrical Devices Repawer
MOS; 44E

Titte: Machinist

MOS: 51B H
Title: Carpentry and Masoeiwy Specialist - ...

MOS: 51T =
Title: Technical Engineer Supervisor

MOS: 84C
Title: Motor Transport Operator

MOS: 647
Title: Transportation Senior Sergeant

MOS: 71L
Title: Administrative Specialist

MOS: 710
Tile: Journalist

MOS: 71R
Title: Broadcast Joumalist

MOS: 73C
Title: Finance Specialist

MOS: 73D
Title: Accounting Specialist

MOS: 74D
Titde: Computer/Machine Operator

MOS: 74F
Tide: Programmer/Analyst e e

MOS: 742 -
Tithe: Data Processing NCO'

MOS: 758

RN

Title: Parsonnel Administration Specialist

—
MOS: 75C STE R
Title: Personnel Management Specialist< -=-+% --
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MOS: 75E
Title: Personnel Actions Spacialist

MOS: 752
Tiie: Personnel Sergeant

MOS: 76P
Title: Material Control and Accounting

Specialist

MOS: 76V :
Titte: Material Storage end Handling
Speciali

WO8: 78Y
Title: Unit/Organizational Supplymen
S list

#MOS: 762
Title: Senior Supply Sergeant

MOS: 818
Titte: Technical Draft Specialist

MOS: 81E
Titde: lllustrator

MOS: 83F

Tite: Photolithographer

MOS: 848

Tithe: Still Photographic Specialist
MOS: 84F

Tite: Audio/TV Specialist

MOS: 842

Titte: Public Affairs/Audic Visual Chiet
MOS: 00D :

Title: Special Duty Assignment

Section hi
Recrulter Selection Procedures and
Criteria

2-3. General

This section prescribes the procedures and
criteria for the selection of active duty en-
listed personnel for service as U.S. Army
recruiters. Regular Army personnel selected
for assignment as U.S. Army recruiters will
be detailed to USAREC for a 34-year stabi-
lized assignment. Recruiters will be selected
from volunteers for recruiting duty, but to
the extent necessary, they will be nominated
by career branches and selected by
MILPERCEN.

2-4. Selection criteris

a. To qualify for selection as a U.S.
Army recruiter, either as a volunteer or as a
DA selected recruiter, a service-membersol-
dier must— —
(1) Be a citizen of the United States.

(2) Be a high school graduate with diplo-
ma or have | year of college with a high
schaol GED (no waiver). College Level En-
trance Program {CLEP), Department of the
Army Non-Resident Testing Education Sys-
tem (DANTES) and military service credit
do not apply.-

(3) Have a minimum GT score of 110
waivable to 100 with an ST score of 100.

(4) Be at least 21 years old, but not more
than 35 years old at time of selection.

4

{5) Be an E-5, E-6, or .E-7. (An E-7
may hot have more than 2 years time in
grade at the time of selection.) (E~6(P) or

_E-7 must be an Advanced Noncommis-

sion cer Course graduate (No waiv-
er).) (An E-3 must be a Primary Leadership
Development Course (PLDC) graduate (No
waiver).)

(6) Have no less than 4 years time in ser-
vice and no more than 8 years time in ser-
vice if an E-5, no more than 12 years time
in service if an F~6, or no more than 14
years time in service if an E-7.

(7) Have completed 1 year of service
since reclassification per AR 600-200.

(8) Not be currently assigned to the Mili-
tary Entrance Processing Command
(MEPCOM).

{9) Meet the height and weight standards
of AR 600-9 or possess a medical determi-
nation of acceptable body fat limits (no
waiver),

(10) Have a minimum physical profile of
122224132221,

(11) Have no lost time during the current
cnlistment or in the past 3 years, whichever
is longer (no waiver).

{12} Possess or be able 1o obtain a valid
civilian driver’s license. Assignment as a re-
cruiter involves an extensive amount of au-
tomobile driving. Individvual must have no
record of careless, reckless, or unsafe
driving.

(13) Possess excellent military appear-
ance and beaning, and have no obvious dis-
tracting physical abnormalities or
mMAannerisms.

(14) If married to another service—mem-
bersoldier, have a spouse who will apply
and be qualified for assignment with
USAREC.

(15) Not currently nor have been previ-
ously enrolled in the past 12 months in a
drug or alcohol dependency intervention
program of any type. (No waiver is
authorized.)

(16) Not be pregnant at time of selection
or prior {0 attendance at the ARC.

(17) Have completed the period of stabi-
lization in the current assignment.

(18) Have favorable civilian and military
disciplinary records.

(A waiver may be
authorized as determined by CG

USAREC.}
{19} Never have been convicted by civil-
ian court or military courts-martial. (A

waiver may be authorized as determined by
CG ngléCb

(20) Never have had action taken (in-
cluding proceedings under the provisions of
Article 15, Uniform Code of Military Jus-
tice (UCMJ) by any authority for—

(a) An offense which the maximum pen-
alty under 1the UCM]J is death or confine-
ment for 1 year or more. (No waiver
authorized.)

{b) Any offense that involves morsl tur-
pitude, regardless of sentence received. (No
waiver authorized.)

(21) Receipt of CAP III assignment in-
struction to USAREC with TDY enroute to
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the Army Recruiting Course constitutes au-
thority for eligible personnel to extend ‘or
reenlist under AR 601-280, W‘Wh 31
Approval to delete or defer 8 soldier from
these Al is reserved for the Cdr,
USAMILPERCEN, ATTN: DAPC-
EPM-A. _

(22) Have no marital, emotional, or ma-
jor medical problems (to include immediate
family) that would hamper performance on
recruiting duty. Recruiting duty involves as-
signment in geographic arcas that are away
from military medical facllmesSoldxm en-
rolled in the Exceptional Family Prognm
may serve as a recruiter. Every .c.ﬂ'on wﬂl be
made to assign them near & military instal-
lation or in & civilian community where de-
finitive medical care for their family
member is available.

(23) Not be a sole parent (No waiver).

{24) Not have more than two dependents
(to include spouse) if an ES, three depen-
dents (to include spouse) if an ES(P), four
dependents (to include spouse) if an E6, or
five dependents (to include spousc) if an E7.

(25) Be financially stable. The financial
situation of service members being consid-
ered for selection will be closely scrutinized
for those service-memberssoldiers who sub-
mit a DA Form 5425-R (Applicant/Nomi-
nee Personal Financial Statement). In
determining financial suitability, considera-
tion should include income versus expendi-
tures, savings and investment programs, and
costs associated with separation from mili-
tary installations. Also considered will be
the payment of Speciat-DutyAssiprrent
ProficiencyPay(SBAPPISDAP, once the
recruiter qualifies for it.

{26) If a volunteer is serving a dependent
restricted tour, the soldier must waive his
entitlement to the home base/advance as-
signment program.

(27) Have a minimum TIS remaining of
1 _year following the complietion of FiEe
Army Recruiting Course.

b. Authority for approval of waivers rests
with the CG, MILPERCEN. (Unless other-

¢ Personnel assigned to recruiting duty

represent the Army in the community in
which they live and work. The actions and
activities of the recruiter and the recruiter’s
family are often perceived as representative
of the Army and the Army community,
Personne! with serious family problems are
not acceptable for selection as recruiters.
Additionally, personne! whose family mem-
bets have a history of involvement in unfa-
vorable incidents which may impair the
recruiter’s performance of duty or repata-
tion in the community are not acceptable
for selection as recruiters.

d. Soldiers receiving or eligible for a Se-
lective Reenlistment Bonus (SRB) may vol-
unteer or be detailed for recruiting duty.
They may be detailed from all SRB zones
and may reenlist and retain SRB entitle-
ments while detailed to USAREC, ‘Howey-
er, SRB personnel will be detailed to
USAREC for no more than 3¢ years and
are not cligible for reclassification iato
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PMOS OOR, unless the soldier volunteers in
writing to have the unpaid portion of their
Selective Reenlistment Bonus recouped.,

e. Personnel who are former recrujters
may apply for return to recruiting duty pro-
vided they meet the criteria above and pro-
vided they have not had their records
permanently annotated under paragraph
5-12. Final approval for these requests is
the CG, MILPERCEN in coordination
with the CG, USAREC. All former
recruiters who are acceptable, but have been
out of USAREC for over 1 year, will be
required to successfully complete the ARC
conducted at Fort Benjamin Harrison, Indi-
ana. Phase I of the ARC must be attended
in residence. Determination of attendance at
Phase II and III will be made upon arrival
at the ARC after diagnostic evaluation is
completed. Effective on the graduation date
from the ARC, former recruiters will be
awarded the PMOS Q0R.

2-5. Procedures for volunteering for
recrulting duty

a. Volunteers will submit requests for
recruiting duty on DA Form 4187 (Person-
nel Action) to the first commander in the
grade of 05 or higher in the chain of com-
mand. The request for recruiting duty will
include a completed DA Form 5426-R
(Commander's Evaluation) and DA Form
$425-R. (DA Form 5425-R, and DA Form
5426-R are located at the back of this regu-
lation and will be locally reproduced on
8 34 by ll-inch paper.) Completion of the
DA Form 5425-R is voluntary under the
Privacy Act of 1974, but if it is not submit-
ted, selection and assignment will be deter-
mined without specific consideration of
financial status. Therefore, completion of
the DA Form 5425-R is in the service
memberissoldier’s best interest and is
encouraged.

b. Once the individual's application is
complete, the commander will determine
the volunteer's qualifications for recruiting
duty in accordance with the selection crite-
ria described in paragraph 2-4 and will for-
ward to Cdr, MILPERCEN, ATTN:
DAPC-EPM-A with appropriate recom-
mendations for consideration.

(1) The battalion Commander or frst
0-5 supervisor in the soldier’s chaip of com-
mand will personally interview(this may not
be delegated) and complete DA Form
5427-R (Commander's Assessment of Re-
cruiter Candidate) and will attach a copy of
the individual's DA Form 2A (Personnel
Qualification Record Part I), and DA Form
2-1 (Personnel Qualification Record Part
). (DA Form 5427-R is located at the
back of this regulation and will be locally
reproduced on 8% by 1l-inch paper.) The
commandar will then indorse the DA Form
4187 providing a statement of the volun-
toer’s suitability for duty as a US Army re-
cruiter. Regardless of the presence of a DA
Form 5425-R, the commander will evaluate

the servicemember'ssoldier’s financial sta-
tus to the extent possible. Negative evalua-
tions will include specific comments and
justification.

¢. The completed application for recruit-
ing duty will be forwarded through the ser-
vicing personnel office to Commander,
MILPERCEN, ATTN: DAPC-EPM-A,
2461 Eisenhower Avenue, Alexandria, VA
22331-0400.

2-6, Nominees

Nominees (nonvolunteers) will be identified
by these Enlisted Career Branches which
have enlisted authorizations in the Detailed
Recruiter Force. MILPERCEN will for-
ward assignment notification through the
CAP Il System.

a. Upon receipt of tentative selection for

recruiting duty, the nominee will complete
DA Form 5425-R and return it through
command channels to the Battalion Com-
mander or first 0-5 supervisor in the sol-
dier’s chain of command. Completion of the
DA Form 5425-R is voluntary under the
Privacy Act of 1974 but if not submitted,
selection and assignmnent will be determined
without specific consideration of financial
status. Therefore, completion of the DA
Form 5425-R is in the service-prember‘ssol-
dier's best interest and is encouraged.
" b. The commander in the grade of 0-5 or
higher will evaluate the nominee’s qualifica-
tions for recruiting duty in accordance with
the selection criteria at paragraph 2-4. The
commander will personally interview (this
may not be delegated) and complete a DA
Form 5427-R and will attach it as an inclo-
sure with the individual’s DA Form 2A and
DA Form 2-1. Regardless of the presence
of a DA Form 5425-R, the commander will
evaluate the service-memberissoldier’s finan-
cial status to the extent possible, providing
specific information and documentation if
the evaluation is negative or questionable.

¢. Once the commander’s evaluation of
the nominee is completed, the entire packet
with all inclosures will be forwarded
through the servicing personpel office to
Commaeander, MILPERCEN, ATTN:
DAPC-EPM-A, 2461 Eisenhower Avenue,
Alexandria, VA 22331-0400.

2-7. Final processing of nominations
and requests for recruiting duty

a. Upon receipt at MILPERCEN of the
completed application or nomination packet
(to include DA Forms 5425-R, 5426-R,
and 5427-R, DA Forms 2A and 2-1), the
servicememberissoldier's Official Military
Personnel- File (OMPF) will be evaluated
with regard to final sclection.

b. Nominees and volunteers not selected
for recruiting duty by MILPERCEN will be
notified through command channels. The
DA Forms 5425-R, 5426-R, and 5427-R
and commander’s indorsements will be re-
tained in the individual's Career Manage-
ment Individual File (CMIF) for a period of
2 years.

¢. .The DA Forms 5425-R, 5426-R, and
5427-R, commander’s indorsements, and
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copies of DA Forms 2A .and 2-1 of those
nominees and volunteers selécted for
recruiting duty will be Filed at
MILPERCEN. For those selectees station-
ed outside of CONUS(OCONUS),
MILPERCEN will coordinate with
USAREC to determine the starting date for
attendance at the ARC and the duty station
in USAREC. For those seclectees in
CONUS, the CG, USAREC, will issue
TDY orders for attendance at the ARC,
Procedures for determination of USAREC
assignments are outlined in chapter 3.

Section il
Initial Training of Recruiters
2-8. General N )

This section prescribes procedures'fo'r t:he_
initia] training of personnel selected for duty
as US Army recruiters.

2-9. Attendance at the Army
Recruiter Course (ARC) -

a. All personnel selected for initial as-
sipgnment as US Army recruiters will attend
the ARC at Fort Benjamin Harrison. Suc-
cessful completion of the ARC is a prereg-
uisite for assignment as a recruiter.
Individuals will be programmed.for
attendance as follows: -

(1) Married personnel serving
unaccompanied overseas tours and all single
personnel serving overseas tours will attend
the ARC on temporary duty (TDY), en
route 1o their USAREC assignments. Appli-
cants who volunteer for recruiting duty
from dependent restricted 12-13 month
short tours must waive entitlements to
home base assignment.

.(2) Mmed—penomd—seﬁmrwcompa-

-Accom-
panied soldiers serving in a European over-
seas area will proceed to their assigned
Recruiting Battalion_upon complﬁ;&of
their PCS leave. Soldiers will attend the
Army Recruiter Course in a TDY status
and return to their Recruiting Battalion.
Upon receipt of a pinpoint assignment,
soldiers will contact the USAREC Liason
NCO at 1st PERSCOM, Rheinau Military
Koserne, 1o schedule a fina] admimistrative
screen prior to departing en route to their
assigned Recruiting Battalion, Upaccom-
pained soldiers serving in an Overseas area
will attend the Army Recruiter Coursé at’

Fort Benjamin Harnson, Indiana;, TDY en.
route to their ed Recruiting Battalion:

attemdance—at—the—AREGrAccompanied
soldiers serving overseas in o-th_é?.ﬁm ‘
pean assignient areas will report directly 10
their assigned Recruiting Battalion upon
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completion of their PCS leave. The adminis-
tration screen will be conducted by the gain-
ing commander. Unaccompanied soldiers
serving overseas in other than European as-
signment areas will attend the Army Re-
cruiter Course at Fort Benjamin Harrison,
Indiana TDY en route to their assigned
Recruiting Battalion.

-~ {@) Selectees from CONUS locations will

awarded a Special Qualification- Identifier
{SQI) of four to indicate basic qualification
&s a recruiter. oo

e. Detailed recruiters will be exempt

from the PMOS SQT whitec-omrecruiting
; i : ired ;
record-unti-they-have-been-retarmed-toduty

from the time they depart their last duty

be placed on TDY to the ARC and return

station until the end of the fiscal year in

to their parent unit upon completion. Deter-
mination of specific USAREC assignments

which they complete their detail to
USAREC {iﬁ 3%5; :

will be made for these individuals duning
attendance at the ARC.
~b. Personnel who fail to complete the
ARC—

(1) Who-have-arrived-at-the-ARE-upon

completionof-amoverseas—tour—witt-bere

diately—svaitable—forsssignmrent—in
accordance—with-AR614=-208:Who were
sent to the ARC, TDY enroute upon com-
pletion of an overseas tour will be reported
to the CG MILPERCEN as immediately
available in accordance with AR 614-200.
USAREC does not need to initiate a time
on station (TOS) waiver.
(2) " :

L] T

to-tireir parent-unit-for duty-Who were sent
to the ARC, TDY and return from a
USAREC Recruiting Battalion upon com-

letion of an overseas tour will be reported
to the CG MILPERCEN as immediately
available for assignment in accordance with

AR 614-200. A general officer in USAREC
must initiate or endorse a time on station

( !%E walver.
¢. Upon successful completion of ARC

training—

(1) Personnel who arrive at the ARC up-
on completion of an overseas tour will pro-
ceed to their USAREC assignment in
accordance with orders issued by
MILPERCEN.

(2) Personnel who arrive at the ARC
pursuant i0 TDY orders issued by the CG,
USAREC, will return to their parent unit
for outprocessing.

2-10. General provisions of initial
detall period with USAREC

a. Personnel assigned to recruiting duty
will be stabilized with USAREC foraperi=
od-of 36-monthsfromthe-date-of-arrivatas
follows: -

(1) Detasiled recruiters in Space Im-
balanced Military Occupational Specialties

or who are drawing an SKB u
assignment to USAREC; 48 mon rom
date of arrival.
er recruiters; 48 months from

date of arrival.

, in their initial detail period
of assignment will not be authorized to
reenlist for assignments out of USAREC.

¢. Detailed recruiters will retain their
PMOS and will compete for promotion in
their PMOS.

d. Upon successful completion of the
ARC, active Army personnel will be

/. Individuals selected for Advanced
NCO Course (ANCOC) or other non-
USAREC schooling while serving in a de-
tailed status will be—deferred—fronr

attendance—untit-completion—of-the—detait
stabiltiration:attend the schooling TDY and
return from AREC. The individ se-
lected may request a deferment.

2-11. New recruiters

a. Upon completion of the ARC, all
recruiters will participate in the Transitional
Training and Eveluation Program (TTE),
also known as the New Recruiter Program.
This program begins the day the candidste
reports to USAREC after ARC training.
During the TTE, which is normally a 912-
month program, personnel will receive in-
tensive training and supervision designed to
augment ARC training and provide com-
prehensive on-the-job experience. The CG,
USAREC, will establish detailed procedures
for the conduct of the TTE.

b. Al personnel undergoing the TTE
program are considered new recruiters.
New recruiters will not normally be as-
signed to supervisory positions of any type
or to locations, such as one-person recruit-
ing stations, where supervision is restricted
or limited.

¢. New recruiters have to complete the
entire 912-month period in the New Re-
cruiter Program.

d. The period of the New Recruiter Pro-
gram is nonrated time per AR 623-205,
paragraph 2-3.

{1) The nonrated period of the New Re-
cruiter Program commences when the re-
cruiter first reports for duty following
completion of the ARC and ends upon com-
pletion of 912 months, unless the recruiter
is terminated from new recruiter status
earlier.

(2) For overseas returnees reporting di-
rectly to the recruiting battalion, the period
between arrival at the unit and attendance
at the Army Recruiter Course will also be
nonrated.

(3) The combihed periods described in
(1) and (2) above will not exceed $215 con-
secutive months.

e. Yoluntary reassignment of new
recruiters is limited to compassionate and
humanitarian reasons specified in AR
614-200. Involuntary reassignment of new
recruiters is outlined in chapter 5.

f_Boldiers who have had an extension of
ITE approved in writing, will ‘be‘m a

nonrated period dunng the approved -exten-
sion. A copy of the ‘Igil'E extension will be
AR 601-1 « UPDATE ISSUE 2

rovided to the supporting personnel service
Section IV

Selection and Assignment of Enlisted
Personnel to USAREC Administrative

Support Positions

2-12. Assignment policy .
Personnel to serve in authorized administra-
tive support personnecl positions in
USAREC, to include the Recruiting Sup-
port Command, will be assigned by the CG,
MILPERCEN. Table 2-1 lists support
MOS common in USAREC.

2-13. Selection procedures for
support personnel

2. To the maximum practical extent, ad-
ministrative support positions in USAREC
will be filled with volunteers returning from
overseas service. USAREC cxperience
shows that highly qualified volunteers serve
well in these positions. Volunteers are nor-
mally better prepared for the demands of
USAREC service and the relatively high
cost of living they will experience through
assignment to metropolitan aress that char-
acterize the USAREC environment. Proce-
dures for volunteers are as follows:

(1) Personnel serving in CONUS or in
overseas commands may request assignment
to recruiting support duties by submitting a
request through their chain of command to
Commander, MILPERCEN, ATTN:
DAPC—(appropriate carcer branch), 2461
Eisenhower Avenue, Alexandnia, Virginia
22331-0400 {see AR 614-200, table 1-1).
Requests will be submitted on DA Form
4187 listing a minimam of three USAREC
organizations in order of preference.
USAREC organizations and their locations
are listed in appendix B. Final determina-
tion of the USAREC assignment will be
made through coordination between
USAREC and MILPERCEN based on
command needs.

(2) Applications submitted by persomnel
overseas will be submitted to arrive at
MILPERCEN not earlier than 12 moaths
nor later than 6 months prior to DEROS.

(3) Applicants will state on the DA
Form 4187 that they have sufficient time re-
maining on current enlistment (as of DER-
OS, if overseas) or will take the required
action to acquire sufficient remaining service
to complete a normal 34 year tour of duty
in USAREC if selected for that assignment.

(4) One copy of the individual's DA
Forms 2A and 2-1 will accompany the
application,

(5) The immediate commander of the ap-
plicant will make recommendations by in-
dor;_ement, specifically addressing the
applicant’s probable ability to
the U?AREC enVimnmcn:,y puformui;
same factors that apply to recruiter person-
nel (see para 2-4). PP _

b. In the absence of sufficient vo
MILPERCEN will direct the mp!num
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qualified personnel for USAREC adminis-
trative support positions. Procedures are as
(1). Personnel ordered to USAREC will
be identified to USAREC and losing com-
manders using existing Centralized Assign-
ment Procedures (CAP I1I).
(2) For sdministrative support personnel,
MILPERCEN and USAREC will conduct

screen to ensure that soldiers selected to

serve in USAREC meet the same criteria
ou In paragrap . except a5 indi-
cated 10 ¢ below. If derogatory information
surfaces concerning USAREC replace-
ments, it will be evaluated by
MILPERCEN and USAREC. If it appears
that the individual's duty performance in
USAREC will be impaired, the CG,
MILPERCEN, exercises decision authority
for deletion.

(3) Losing installation commanders will
ensute unit commanders interview person-
nel identified by MILPERCEN for assign-
ment to USAREC. General guidance
contained in paragraph 2-4 will be used to
conduct the interview. Unit commanders
will request the deletion of personnel un-
qualified for USAREC service in sceord-
ance with this regulation. Installation
commanders will use deletion procedures
outlined in AR 614-200, paragraph 7-6 and
table 7-1. Rule 1 of the table will be used
for CONUS replacements; rule 5 for
replacements in oversea commands.

¢. Administrative support personnel in
USAREC incur a 36 month assignment sta-
bilization, beginning the date the yervice
membersoldier reports to the USAREC unit
of mgnmcnt All soldiers selected for an

t to USAREC will be required to
extend or reenlist to complete a normal 3-

year tour before d%’ £ OD assignment in-
structions to Administrative sup-

port. personoel will not normally be
within USAREC.

2-14. Ssiection of Recrulting Exhibit
Team personnel

a. The Recruiting Support Command
contributes to the recruiting effort by or-
ganizing, managing and fielding exhibit
teams that represent the US Army through-
out the continental United States. These ex-
hibit teams support recruiters in the field by
cbtaining names of interested young men
and women for enlistment. The exhibit
teams are comprised of outstanding Army
soldiers who desire and are qualified to trav-
el extensively and present the Army story to
the American public. Exhibit team members
are assigned in duty MOS 00D as Exhibit
Touring Specialists.

b Volunteers for the Recruiting Exhibit
Team must meet the sclection criteria in
paragraph 2—4 and must additionally—

(1) Be to pesform duties on ex-
tended TDY (up to 11 months annually).

(2). Have the desire to meet the public.

_(3)-Have excellent communication skilis.

{4) Not be pending an overseas tour, spe-
cial assignment, or have other assugnment
limitations.

(5) Not be receiving an enlistment/reen-
listment bonus. -

(6) Preferably not be in a shortage MOS.

(7) Not possess any temporary or perma-
pel profile that limits lifting, driving,.ex-
tended standing, or other moderately
stressful physical exertion.

8) Not have been & recruiter who was
relieved for in emmw%ug
suitabifity, or Tack of qualification—uniess
the lack of qualification factor has been
resolved.

¢. Applications for duty ay an exhibit
team member should be submitted on DA
Form 4187 and must include DA Forms 2A
and 2-1, an official photograph, and a letter
of recommendation from a field grade offi-
cer in the chain of command. Applications
should be mailed to the Commander,
Recruiting Support Command, Building 6,
Cameron Station, Alexandria, VA
22314-5050.

d. Qualified applicants will normally be
interviewed by Commander, Recruiting
Support Command prior to final approval
and selection by CG, MILPERCEN.

e. The stabilization period for members
of the Recruiting Exhibit Team is 2 years
from the date of assignment. Extension for a
period not to exceed 1 year may be recom-
mended by Commander, Recruiting Sup-
port Command with the conctirrence of the
individual. Final approval rests with CG,
MILPERCEN.

Chapter 3
Assignment and Reassignments
within USAREC

Section |
General

3-1, Purpose 7
a. This chapter prescribes procedures for

" the initial assignment of recruiters to

USAREC and subsequent reassignments
within USAREC for the purpose of contin-
uing on recruiting duty.

b. Assignment/reassignment policies are
designed to-—

(1) Meet the needs of USAREC, distrib-
uting equitable levels of strength and experi-
ence while taking into account, when
possible, the individual preferences of the
recruiter.

(2) Promote recruiter retention and re-
duce training and selection costs.

(3) Capitalize on individual recruiting
talents and experience.

(4) Provide career progression for the
recruiting force.

(5) Fiil key recrniter staff positions in
recruiting baitalions, brigades, HQ
USAREC, or at the Soldier Support Center
in ARC instructor positions.
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(6) Rehabilitatively -reassign recruiters
who are deemed to possess a high level of
potential for further recruiting duty.

(7) Exploit identified quaiity rccrumng
markets.

c All ass:gnments/rmgnments will be
centrally controlled by HQ, USAREC,
based on the needs of the command. Com-
mander, ARPERCEN is the final approval
authority for all AGR personnel assngn-
ments/reassignments.

d. Monthly reports of opemnonal assign-
ments approved by the OG, USAREC, will
be furnished the CG, MILPERCEN, per

paragraph 3-11.

Section Il
initial Assignment of Recrulter
Seloctess to USAREC '

3-2. Overgeas returmees

Upon notification from MILPERCEN thnt
a m—mmbersold.lcr overseas has been
acoepted for recruiting duty, USAREC will
immediately send a welcome letter and an
assignment worksheet to the soldier, The
letter will request prompt return of the
worksheet to USAREC as it contains neces-
sary information to be used as a basis for es-
tablishing a specific USAREC assignment.
The soldier’s command and MILPERCEN
will be notified by USAREC immediately
upon determination of the duty location.
Personnel scheduled to attend the ARC up-
on completion of their overseas tour will be
given orders to a recruiting battalion assign-
ment prior to departure from the overseas
arca. :

3-3. CONUS selecteas

a. Regular Army personnel who arrive at
the ARC from CONUS installations will re-
ceive a recruiting battalion and station level
assignment prior to completion of ARC
schooling. Procedures for determination .of
the assignment are es follows:

(1) During the first week of the ARC,
each individual will be interviewed and will
complete an assignment worksheet which
will be utilized during the assignment proc-
ess. Individual preferences will‘be honored,
when possible, provided the primary consid-
erations of command distribution and pn-
orities can be met.

(2) Recruiting battalion assignments will
be announced by USAREC during the-secs
ond-weekof-the ARC.

(3) Once the initial ass1gnments to
recruiting battalions have been established,
recruiter agsignment worksheets will be seat
by USAREC to the gaining units.
units will then determine station lcvd as-
s;gnmcnts (oonsadmng the assignment limi-
tations outlined in paragraph 3-3b) ana
notify HQ USAREC by an mbhshod sus-
pense date.

(4) HQ USAREC will report’ stmonm-
signments to MILPERCEN and appropri-
ate assignment instructions will:be
forwarded to servicing personnel offices far
publishing of orders. Reporting dates;iof -

&
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-ARC:graduates will normally be established
45 days after graduation from the ARC,

(5) The station level assignment program
ié infended to—

(a) Facilitate reassignment processing
and sponsorship programs by allowing
soldiers 1o ship household goods direct to a
statiqn area.

(b) Aid in making sound and logical
plans/decisions about family issues early in
the tour with USAREC.

{c}. Develop an identity with and commit-
ment to the gaiping organization and
station.

{d) Allow gaining personnel adequate op-
portunity to assist the new recruiter and
family members in their transition to the
recruiting environment.

(6) Once a station level assignment has
been made and reported to MILPERCEN,
the asgignment remains firm. In extraordi-
nary circumstances when a change in sta-
tion assignment ApPears necessary, a request
may be forwarded to HQ USAREC in writ-
ing with complete justification for the
change. Facsimile or electronic mail capa-
bilitics may be used to request a change in
station assignments.

b. New recruiters should not be consid-
ered for the following station level
asgignments:

(1) To one-person recruiting stations in
which vacancies are filled by the operational
reassignment of experienced recruiters.

(2) To multi-person recruiting stations in
which all assigned recruiters are pew
recruiters.

(3) To a multi-person recruiting station
in which the station commander is junior in
grade or date of rapk to the new recruiter.

(4) To any cadre (MOS OOR) position.

¢. Exceptions to the assignment limita-
tions in b above may be approved by HQ,
USAREC for new recruiters who are for-
mer successful recruiters and who have been
awarded the PMQS O0OR upon graduation
from the ARC. N

3-4. Diversion ot recruiter
replacements

a. To respond to operational require-
ments, better distribute the recruiting force,
preclude personal hardship on recruiter
replacements, and quickly offset unpro-
grammed losses, the CG, USAREC, may
divert overseas replacements e¢n route to
USAREC recruiting battalions. This au-
thority may not be further delegated below
HQ, USAREC level.

b. Diversion action must be justified by
clearly established operational necessity.
Due consideration will be given to the po-
tential adverse personal impact of short no-
tice relocation of duty stations on
replacements and their families.

¢ The CG, USAREC, will report all ap-
proved diversions to the CG,
MILPERCEN.

Section Il . _
Stabliization and Assignment/.
Reassignment Policles

3-5. General -

The following policies apply to assignments
and reassignments, both voluntary and op-
erational, within the US Army Recruiting
Command.

a. Detailed recruiters will be established
in USAREC for 3648 months. (Procedures
for requesting retention in USAREC be-
youd the initial detail period are covered in
chapter 4 and chapter 6 for AGR
personnel.)

b. Individuals (PMOS O0R) who are re-
assigned to a new recruiting battalion, bri-
gade headquarters, or HQ USAREC incura
new—Jeyear-stabitiratiomwill not be further
stabilized. They must have at least 12
months stabilization remaining upon
reassignment.

¢. Recruiters must serve 8 minimum of
24 months in a geographical location before
any cost reassignment is authorized., De-
tailed recruiters must also have approval
from MILPERCEN for reclagsification to
PMOS OOR before a cost move is autho-
rized. PMOS OOR is not currently autho-
rized for AGR recruiters.

d. Station commanders, guidance coun-
selors, operations NCOs, recruiting first ser-
geants, and professional development NCOs
will be stabilized for 2436 months in their
duty position as well as their duty location.
This is necessary 10 reduce turbulence in
these key positions and to maximnize the spe-
cialized training provided. Every attempt
should be made to program attendance at
the appropriate course of instruction prior
to assignment to the key position.

e. ARC instructors assigned to the Sol-
dier Support Center are stabilized for 3
years.

Jf Reassignments should balance talent,
experience, and strength levels across the
command.

g Reassipnment-toacontigrousrecrnit~
i battation froriped-

. i petoy—i Poriredt |

headquarters, provided-—the-rezssignment
(Rescinded,)

h. Rehabilitative reassignments will not
be authorized as cost reassignments without
detailed justification (see para 3-7g).

L Individual preferences will be consid-
ered when possible. Preference statements
may be updated and submitted to HQ
USAREC as often as an individual desires
for use in the event that reassignment is
necessary to meet the needs of the
command.

- j Normal and maximum tour lengths for
career recruiting personnel are outlined
below: e

(1) Command sergeant majors. :Normal
tour in the same recruiting brigaderdi+in
HQ USAREC is 30 months. CSM personsiel
are eligible to be moved upon the needs of
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the command within fiscal year PCS
constraints, -

(2) Sergeant majors, and master ser-
geants. Normal tour in the same recruiting
battalion, brigade, or in HQ USAREC is 3
ym;maximumﬁmeintheumenm_tu»t
years. SGM and MSG personne! are eligible
to be moved between the 2d and 4th year
based upon the needs of the command.

(3) Sergeant first class (P) and below.
Normal tour in the same recruiting battal-
ion, brigade, or in HQ USAREC _is.54
years; maximum time in the ssme unit 18
years. SFC(P) and below are cligible to be
moved between the 2d and 6th year based
on the needs of the command.

(4) Active Guard/Reserve. AGR tour
lengths will be as directed by HQDA
OCAR and Cdr, ARPERCEN.

3-8. Senlor NCO Reassignmant
Program

a. The maximum tour lengths prescribed
in paragraph 3-5j provide the basis for the
Senior NCO Reassignment Program (4/6-
year program). The intent of this program is
to ensure cross-leveling and distribution of
experienced recruiters to new recruiting en-
vironments and to provide for career pro-
gression throughout the recruiting force.
The Sentior NCO Reassignment Program

applies to all career (SGT througg SG%!
recruiting personnel assigned to

years;or-4yearsaran-E8;-whichevercomes

]
first-Carcer recruiters in the of SGM
or 15G must move at com
[s) ¢ars in a rn e or
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We to the transi-
‘maximum tour from 6 yeans
for £7 and below to 4 years for B8 an

above, individuals in the grade of SFC(D)

are unique and mAy incur maximum tour
: : : between 4 and § years. For
example, as long as an individual remains
in—STFC‘KP). he or she is considered to have a

maxsmum tour lenght of 6 years in the same
unit. However, upon actual promotion to

ES, maﬁaumtour‘sl?gtﬂ becomes 4 years.
gw?or%n%y. i an (P)j promoted o
year in the umit, the individual

must be igned at the etion of $
years. Em%ﬂmpmm%wﬁﬁ after
2 years in the unit, the maximum tour
length is 6 years. The maximum time in the
same unit will not exceed 6 years, or 4 years
as an E8, whichever comes first, :
d. individusis-must-move-at-thecomple-

tessoftime—served—in—the—currentduty
focatiom-In determining appropriate assign-
ments for newly-se]ech E‘I(E‘j Emnn%l
into EE positions, consideration must be
given to ensunng that the individual can
serve up to 24 months in the new position
belore reaching 6 years in the same unit. If

e indivi does not have enouﬁ time
remaining to accomplish this, he or she
be p for reassignment to an E8
position in another unit.

e
mazimum-toer-fength-with-normaity-be-con-

trirrp—thres red .
dates-Individuals must move at the comple-
tion of thetr maximum tour len .re%ggl-
{ess of time served in the cﬁ'}::nt ut
Tocation. USAREC will initiate TOS waiv-
ers o required.
company-that-is-redesignated—as-—a-unit-mra
different-recruiting-battaiion;the inftialre
portingdate—tothatstation—or-comptny
counts as'mgned trmear the mew-recrut
ing-battation—¥he totaf time-asnigned-to the
stationror 50“?“'13 ™ °°| ml"‘d wl "’5 d-the
NEOReastigmment—ProgramCarcer
recruiters in the grades of SFC and below
must move at the completion of 4 years in
Additionally, at the comple-

tion of a total of & years in a battalion, the
soldier must take one of two options. Re-

ucst reassignment to another battalion
within the same brigade, Or request reas-
signment (using DA Form 4 to a differ-
ent brigade.

(1) A career recruiter may, at the end of

ghoice in another bri if a vacancy ex-
ists, or becomea USAREC asset if no va-
CANCY €XISts. :

(3) The maximum time of 6 years, or 9
years if a8 3-year extension is approved, i§
based upon imé in a brigade. Reassignment
t0 another battalion within the same brigade
does not start the “clock” again. The maxi-
mum time in a battalion is 6 years. If the
soldier requests a 3-year extension in the
same brigade and it 1 approved, then these
3 years must be spent in another battalion
within the brigade. Brigade commander
may request exceptions to the 4/6 year pol-
cy based upon the operational needs of the
brigade, but the extension will be limited to
1 year. Exception will only be approved by
the appropriate DCG or the CG.

g FlreSenmior NEORemssignmentPro-
Eramprescribes-maximunr-tourdengths-ondy

otherwise—cligible-Individuals within 6
months of their maximum tour length will
pormally be considered for command pnori-
ties and vacancies before individuals who
are not approaching their reqired reassign-
ment dates.

h._If a recruiter is assigned to a station or
company that is redesignated as a unit in a

erent recruiting battalion, the initial re-
porting date to that station or company
counts as assigned time in the new rechuit-
g battalion. The total time assigned to the
station or company is considered toward the
maximum tour length under the Senior
NCO Reassignment Program. .

i. The Senior NCQ Reassignment Pro-
gram prescribes maximum tour lengths only
and does not restrict earlier reassignment if

otherwise eligible.

3-7. Operational recrulter
reassignments

a. Operational reassignments of Army
recruiters impact on production capability
and as such, are time sensitive. Torespond
to-theserequirements;—the-€GUSARES

furnished-to-the-C6-MHEPEREEN:Al o
erational assignments which involve ex-
diture of funds must be forwarded
P rihe CG MILPERCEN Tor approval. A
general officer musi initiate or_endorse a
waiver f the soldier has not completed 48

ion, bat! oes not concur
with a 3-year extension of if no vacancy ex-
Ists Tor reassignment to & unit of choice
muimum?%ee‘b the soldier becomes &

assct and wAll be aseigned based
on the needs ol the command.

~(2) Atthe completion of the Sth year in &

his or her first 3 !uminabatta]ion. gEuest
8 ﬁatmuonmmnmm e -

montas TOS,

b Al oporati . .

. i“i* op "]"m“ﬁ wzmgnm’ ety "hci’r

and-thosc—assignments—that-would—czceed

the-C6,USAREC s-monthiy approvat-ceil-

. byt Sed—to—the—E6,
; All operation-

al reassignments for AGR personnel will be

forwarded through command channels. All
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asgignments/reassignments for AGR:per-
sonnel will be forwarded to::Cdr,
ARPERCEN for approval. .o

¢. Operational reassignments must be
based on valid requirements and sound jus-
tification. Operational reassignments will
not be used as a substitute means to reassign
recruiters with personal problems that
would normally be resolved through appli-
cation for a compassionate reassignment
under AR 614-200 or as 8 subatitute means
for joint domicile or other assignments. Ap-
proval authority for these types of assign-
ments fests with the CG, MILPERCEN/
Cdr, ARPERCEN. Requests for compas-
sionate reassignmeénts must be submitted
through the servicing military-perspenel-ofe
free—(MIEPO)personnel service center

% The policies outlined in parsgraph 3-5
apply to all operational reassignments.

e Individuals in the TTE Program (see
para 2-11) will not be considered for opera-
tional reassignment. :

S, Operational reassignments shouid ‘pro-
vide for career progression. ‘

(1) Examples of carcer progression reas-
signments are—

(a} Field recruiter to station commander.

(b) One-person station commander to
multi-persen station commander,

(c) Station commander to a staff recruiter
position. :

(2) Reassignments to identical positions,
such as field recruiter to field recruiter, .will
not be supported unless they are submitted
due to station openings or closures or as re-
habilitative operational reassignments.

g- Rehabilitative operational reassign-
ments are authorized on a no cost or low
cost basis when an excellent possibility ex-
ists that a marginal or unsatisfactory re-
cruiter will be successfully retained in
USAREC as a result of the rehabilitative
action., Rehabilitative reassignments at full
cost will be limited to exceptional cases
which provide detailed justification and doc-
umentation, to include evidence of remedial
training, counseling statements, trainer's
evaluations, production records, etc. Other
requirements that pertain to all requests for
rehabilitative rcassignments are a3 follows:

(1) Requests for rehabilitative reassign-
ments must include a statement from the re-
cruiter acknowledging that he or she has
been advised of the basis for the proposed
rehabilitative reassignment.

(2) Individuals in the New Recruiter
Program should not be rechabilitatively reas-
signed unless an exception to policy is
granted for extension of the New Recruiter -
Program. Detaiied justification and training
documentation is required. ;

(3) Cadre personnel will only be
rehabilitatively reassigned to authorized
00R. paositions. X *:‘

(4) Upon approval of & rehabilitative p-
erational reassignment, all supporting docu-
mentation such as counseling statements
and training evaluations will be forwarded
to the gaining unit. The recruiter will ithen
be observed for a period of 6 months“and

%

L
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evaluated. If sufficient improvement in per-
formance has not occurred, action should be
initiated to request involuntary reassign-
ment under paragraph 5-5 or 5-6.

h. Recruiter vacancies created by opera-
tional reassignments normally will be filled
by replacements who are newly assigned
graduates of the Army Recruiter Course.

i Operational reassignments are catego-
rized as either cost, low cost, or no cost
reassignments. Determination of the specific
category will be made using the following
criteria:

(1) Cost move. A fully funded permanent
PCS. Relocation of household goods and
family members is authorized at Govern-
ment expense.

(2} Low cost move. Reassignment to a
permanent duty station which obligates the
Government to not more than $166$250.
Relocation of household goods and family
members at Government expense is not
authorized with a low cost move.

(3) No cost move. A change in duty sta-
tion or duty position that involves no cost
whatsoever to the Government.

J Requests for all types of operational
moves must be submitted for approval to
HQ, USAREC. H() USAREC will in turn
endorse request for cost or low cost opera-
tional moves o MILPERCEN for final ap-
proval. TOS waivers, initiated or endorsed
by 8 general officer, are required for cost or
low cost operational moves unless the sol-
dier has compieted 48 monihs 10S. All
reassignments, including those that involve
a position change only, affect individual rec-
ords, utilization, variable housing allowance
(VHA) eic., and, therefore, must be central-
ly managed. Recruiters will not be moved
without the approval of HQ, USAREC and
not prior to issuance of reassignment orders
by the servicing MHPOPSC. The Cdr,
ARPERCEN will issue reassignment orders
on all AGR personnel. Commanders who
direct movement of recruiters without prop-
er authority may be personally liable for
costs incurred. HQ, USAREC, will not
backdate the authority for movement in or-
der to compensate for lack of obtaining
psoper approval.

k. The format for submission of opeta-
tional reassignments is at figure 3-1. The
subject line on the request will reflect the
specific type of move requested (cost, low
cost, or no cost). Requirements for submis-
sion are as follows:

(1) Operational requests will include
complete gaining/losing station informa-
tion, to include names of incumbents and
replacements, unit identification codes
(UIC),; Recruiting Station Identification
Codes (RSID), city, State, and ZIP Codes.

{2) Cost/low cost moves should be sub-
mitted at least 60 days prior to requested re-
porting date and low cost/no cost moves at
least 45 days, except in unusual circum-
stances such as relief.

-L Operational reassignments may be div
rectedconsidered by HQ, USAREC to bal-
ance command strength and experience
levels, to fill critical recruiting vacancies, or

10

to manage the recruiting force in accord-
ance with established prioritics and polices.
All personnel are eligible to be involuntarily
reassigned pon comple-
tion of 2 years in their current duty loca-
tion, although every effort will be made to
avoid such situations and allow completion
of a normal 3 year tour. Priority for invol-
untary reassignment will be given to indi-
viduals within 6 months of their maximum
tour lengths in accordance with the Senior
NCO Reassignment Program {para 3-6).
Procedures for HQ, USAREC-directed op-
erational reassignments are as follows:

(1) Individual preference statements will
be taken into consideration, if previously
submitted.

(2) If the individual’s preference cannot
be honored, then the service-mrembersoldier
will be notified of available command prion-
ty assignments identified by HQ, USAREC.
Every cffort will be made to offer the indi-
vidual at least three choices. However, in
isolated cases, a selection may not be offered
due to a priority requirement.

(3) When the individual is given a choice
of alternative assignments, selection must be
submitted in writing by the established sus-
pense date. If no response is received by the
established suspense date, HQ,USAREE;
CG, MILPERCEN, will issue assignment
instructions {0 a command priocrity
assignment.

(4) Ouce the assignment is determined,
coordination will be made with the gaining
unit for a station level assignment. The re-
quest for orders will be published
accordingly.

m. Once an individual has been identified
in writing for an operational reassignment
and notified by the chain of command, no
voluntary request for reassignment will be
accepted from the individual. Locsal com-
manders are responsible for expeditiously
notifying individuals of operational reas-
signment actions.

3-8. Nominative USAREC assignments

a. Selected USAREC staff, liaison NCO,
and instructor positions require exceptional-
ly qualified personnel with specialized
recruiting skills. These positions are identi-
fied as nominative positions and arc autho-
rized only for career OOR personnel. The
exception will be for AGR positions with
carcer OOE personnel who are not currently
authorized MOS 00R. Nominative positions
are managed as follows:

(1) Recruiting brigades are responsible
for providing qualified nominees for a se-
lected number and type of positions. These
positions are identified to recruiting bri-
gades on a “fair-share’ basis, given the
overall personnel strength of the brigade
and the number of positions to be filled.

{2) Once nominated, individuals undergo
a detailed screening process before final se-
lection is made. Appropriate commanders
and individuals are notified concerning the
selection process. :
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b, Reassignments to nominative positions
are operational in nature. Selectod-individus

are crationt

required. Selected soldicrs not. -

ther stabilized upon reassignment.

3-9. Voluntary reassignments
Recruiters who have successfully completed
their initial 36-month stabilization In
USAREC and have been reclassified to
PMOS OOR (see chap 4) may request reas-
signment within USAREC to a new recruit-
ing battalion or brigade. Detailed recruiters
are not eligible to request voluntary reas-
signment within USAREC.

a. Approval of a voluntary request de-
pend on—

(1) A position vacancy. )

(2) The experienced recruiter levels in
both the losing and gaining units.

(3) Eligibility of the individual to move.

(4) MILPERCEN approval of the
reassignment.

b. The policies outlined in paragraph 375
apply to voluntary reassignments within
USAREC.

¢. At the time of submission for volunta.
ry reassignment, the recruiter must—

(1) Meet the height and weight standards
in AR 600-5.

(2) Be within 6 months of completing the
normal tour amd-within6mrontirof-come

t in the current geographical
location since the last cost move.

(3) Not be pending investigation or unfa-
vorable action.

(4) Agree to extend or reenlist to meet
the rew—IHmonth-stabitrstiond8 month
TOS goal effective on the reporting date to
the gaining unit.

d. Procedures for requesting reassign-
ment within USAREC are as followa:

(1) The request for voluntary reassign-
ment will be submitted through the chain of
command using DA Form 4187. The re-
cruiter should list at least three recroiting
battalions in order of preference.

(2) Recruiting battalion commanders
will—

(a) Verify eligibility per paragraph ¢
above,

(b) Recommend approval/disapproval. If
disapproval is recommended, the reason
must be provided.

(c) Recommend a reporting date (gener-
ally between 90 and 180 days from the date
of submission).

(d) Provide the date of the iast cogt PCS.

fe) Ensure that the request arrives st HQ
USAREC with updated copies of DA
Forms 2A and 2-1.

e. All requests for assignment will be for-
warded to HQ USAREC regardless of the
commander’s recommendation,

£ Requests for reassignment will be re-
viewed at HQ USAREC to ensure that oli-
gibility criteria and the needs of the
command are met. If none of the individy-
al's choices can be accommodated, the re-
quest will be returned to the service-meomber

+



soldier listing three available command pri-
ority units. The individual may sclect one of
the three alternative units or may withdraw
the request and resubmit at g later date,
pravided he or she is not eligible for reas-
signment under the Senior NCO Reassign-
ment Progll;m (?ee:hpar;l 3-6). If the service
membersoldier is eligible for reassignment
under the Senjor NCO Rmsignmeg]:m Pro-
gram, he or she may not withdraw the re-
quest and must choose one of the three
units offered. In all cases, if no response is
reccived by an established suspense date,
HOUSAREECG MILPERCEN, will issue
operationsl assignment Instructions to a
command priornity unit.

g Once an individual has submitted a
voluntary request, commanders are preclud-
ed from submitting an operational request
for reassighment until & final decision has
been reached on the voluntary request,

h. Requests may be disapproved by HQ,
USAREC based on applicable policies. Re-
quests recommended for approval will be
forwarded to CG, MILPERCEN for final
determination.

i. Omce an assignment is approved, coor-
dination will be made with the gaining unit
to determine station level assignment and
the request for orders will read as such.

J. An individual may not withdraw an
approved reassignment request unless the
provisions for deletion prescribed in AR
614-200 are met. Such requests must be
submitted to the servicing MIEPOPSC with
a copy furnished to Commander, USAREC,
ATTN: USARCPA-PS-E. Requests for
withdrawal of AGR personnel will be for-
warded through USAREC channels to Cdr,
ARPERCEN, (DARP-FSE).

k. Requests for deferments or changes of
reporting dates must be submitted with jus-
tification to Commander, USAREC,
ATTN: USARCPA-PS-E, within 10 work-
ing days of receipt of reassignment

I ) ‘ .
quest-vohmtary-reassigrtrent-to-the-formrer
ar-to-their-current-ssstgrment-(Rescinded.)

3-10. Other reassignment requests
from USAREC personnel

a. Couples desiring to be considered for
joint domicile should enroll in the Army's
Married Couple Program.

(1) Request for joint domicile assignment
within USAREC must be submitted on DA
Form 4187 to Commander, USAREC,
ATTN: USARCPA-PS-E. Requesis must
include a copy of the marrisge certificate
and current copies of DA Forms 2A and
2-1.

'(2) Copsideration will be given to a joint
domicile request based on valid vacancies at
the gaining wnit and other factors such as
stabilization and status of detail period.

'(3) Married Army couples may be as-
signed to the same geographical location
when a valid vacancy exists for both

(4) Couples will not be assigned to the
same recruiting station or duty station.

(5) Assignments must not place either
member in the direct line of supervision of
the other.

. Request for compassionate reassign-
ment will be submitted on DA Form 3739
(Application for Assignment/Deletion/
Deferment for Extreme Family Problems)
through the servicing MFEPEPSC to
MILPERCEN. An information copy must
be forwarded to Commander, USAREC,
ATTN: USARCPA-PS-E. The fina! ap-
proval authority is the CG, MILPERCEN.

(1) If approved by the CG,
MILPERCEN, the service-membersoldier

recruiting duty regarding reclassification to

PMOS 00R.

4-2. Selection procedures for
reclassification to PMOS OOR
2. Adthoost . H-ormatiy—

fective-date—ofreclassit e 18t}

mronth—on—recreiting-Although detziled
recruiters will be counseled at the 15th
month, normal reclassification to OCR will

will incur a 1-year stabilization. Upon com-
pletion of the stabilization, the servicemrem~
bersoldier may be reassigned, in
coordination with the recruiting battalion
and brigade within the needs of the
command.

(2) In cases where the compassionate sit-
uation severely restricts the recruiter’s abili-
ty to accomplish the mission and resolve the
hardship problem, commanders may con-
sider terminating the recruiter's SPAPP
SDAP and withdrawing the mission for a
period not to exceed 1 year. Assignment to
other duties commensurate with grade and
experience would be appropriate.

¢. Personnel with special family problems
should enroll in the Exceptional Family
Member Program to avoid future reassign.
ment difficulties. Procedures and require-
ments for enrollment are outlined in AR
614-203.

3-11. Operational reassignment report
ea. HQ, USAREC will submit a no cost
operational reassignment report to Cdr,
MILPERCEN, ATTN: DAPC-EPM-A,
Alexandria, Virginia 22331-0400,

b. The report will be submitted by the
10th of each month.

c. The report will contain the brigade;
name, grade, and social security number of
individual; and the location of the previous
and reassigned station. -

Chapter 4
Completion of Initial Detall Period
with USAREC

4-1. General

a. The initial period of detail to recruit-
ing duties in USAREC is 36-months4g
months. At the completion of this period, a
recruiter must either return to duties in his
or her PMOS (or another MOS within the
needs of the service) or he or she must be
reclassified to PMOS 00R and join the ca-
reer recruiting and-retentionforce. Selectees
for reclassification to PMOS 00R may antic-
ipate a carecr assignment rotation schedule

int _per chapter 3.
b. Each detailed recruiter must be cous-
seled not later than the 27h18th month of
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be accomplished after the Z4th month on
recruiting duty. Any request 10r reclassifica-
tion submitted een the
month will be submitted as an exception

policy “The carficst authorised cResuve date
of reclassificatton ts the 18th month on

recruitinﬁ dug%.
. To be eligible for reclassification to
PMOS 00R, a recruiter—

(1) Must have completed a minimum of
24 ‘months on recruiting duty if a detailed -
recruiter, or must graduate from the ARC if
a former successful recruiter.

(2) Must not be an SRB recipient, unless
concurrently volunteering to have unearned
portion of SRB recouped.

{3) Must not hold a PMOS designated by
CG, MILPERCEN to be a restricted MOS
due to its criticality Army-wide.

{4) Must not be pending investigation or
any unfavorable action.

(5) Must be a successful recruiter and be
qualified to represent the command in lead-
ership, staff, and retenttonpositions of in-
creasing responsibility.

(6) Must be emotionally and financially
stable, possess outstanding bearing, and ex-
hibit a professional attitude toward career
recruiting and retention duties.

¢. A request for reclassification to PMOS
OOR is voluntary on the part of the recruit.
er. Approval requires the recommendation
of approval from the recruiting battalion
commander and the CG, USAREC, and the
final approval of the CG, MILPERCEN.
Procedures for submission of requests for
reclassification to PMOS O0R are as follows:

(1) The recruiter must submit a request
on DA Form 4187 through the recruiting
battslion commander to Commander,
USAREC, ATTN: USARCPA-PS-E. The
DA Form 4187 must include current height
and weight information and one of the
statements below. ) -

{a) Individual has been selected for
ANCOC but has not yet atteaded. ~

{b) Individual has not been selected for
ANCOC.

_(c) Individual has attended ANCOC:"+ "

(2} The recruiting battalion commander,
or acting commander, must sign the DA
Form 4187, recommending approval oridis-
approval based on the assessment of the're-
cruiter in accordance with-paragraph~p
above. A recommendation of disapproval
must include specific comments, - - s
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(3) DA Forms 2A and 2-1 on the indi-
vidual concerned must accompany the re-
quest for reclassification to HQ USAREC.

4-3. Reassignment from USAREC
upon completion of detal! period

4. Recruiters who do not voluntarily
elect reclassification to PMOS O0R will be
reassigned from USAREC after completion
of their 36 month detail period.

(1) Detailed recruiters upon their deci-
sicn not to reclassify to PMOS 00R should
forward current DA form 2A and 2-1 and
DA 2635, Enlisted Preference Statement,
dated August 1984, to their respective Ca-
reer Branch to arrive NLT the 30th month
of their detail period.

(2) Subsequently, once assignment in-
structions are issued by the Career Branch,
the soldier will not normally be permitted to
voluntarily extend the detailed period or re-
classify to PMOS 00R.

b. Recruiters who are reassigned from
USAREC after successful completion of
their detail period will normaily be consid-
. ered eligible to retum to recruiting duty at a
later date, provided eligibility critenia in
paragraph 2-4 arc maintained. Recruiters
reassigned under this provision will retain
the special qualification identifier (SQI 4).

¢. AGR personnel are not currently
authorized te hold MOS O0R. The SQI 4 is
not authorized with MOS OOE at any level;
however, those AGR personnel who have
successfully completed the Guidance
Counselor Course at Fort Ben Harrison
may be awarded ASI V7.

d. The Recruiting Battalion Commander
will ensure that action to terminate the de-
tailed soldier’s SPAPPSDAP bas been initi-
ated and completed prior to the soldier’s

dt_:parmre.

Chapter 5
Yoluntary/involuntary Reassign-
ment from Recruiting Duty

éwﬂpn H
General

5-1. Purpose

This chapter prescribes guidance for the in-
voluntary reassignment of individuals from
recruiting duty and the voluntary release of
cadre recruiters upon completion of stabili-
zation periods. Reassignment polices and
procedures for AGR personnel are in chap-
ter 6.

5-2. General policy

a. Individuals assigned to recruiting duty
represent the United States Army in the ci-
vilian community. Such assignments require
high standards of knowledge, effectiveness,
physical appearance, fitness, honesty and in-
tegrity. Each individual assigned to recruit-
ing duty must maintain these standards.
12

b. Any Army member, civilian employee,
or other person who has knowledge or in-
formation concerning actual or possible im-
proper conduct by recruiting personnet,
including allegations of unethical recruiting
practices, will transmit such information to
the Commander, USAREC, ATTN:
USARCES-RIID, Ft Sheridan, IL 60037-
6000, for appropriate action. The CG,
USAREC, will prescribe detailed proce-
dures for the reporting, processing, investi-
gation, and disposition of allegations of
improper recruiting practices,

¢. Reassignments may be requested by
the CG, USAREC based on approved ac-
tions by subordinate commanders. Final ac-
tion on requests for reassignment from
USAREC rests with the CG,
MILPERCEN. With due regard for admin-
istrative due process (sce pare 5-10), re-
quests for involuntary reassignment will be
expeditiously forwarded through command
channels to the CG, MILPERCEN. Priori-
ty for prompt reassignment will be for those
personnel who—

(1) Fail to maintsin acceptable standards
of personal and professional conduct.

(2) Intentionally violate or negligently ig-
nore a prescribed regulation or procedure to
obtain an enlistment.

(3) Fail to sustain desired levels of
efficiency.

Section i

Involuntary Reassignment of
Recruiters

5-3. Genersl

The CG, USAREC mey recommend the in-
voluntary reclassification and/or reassign-
ment of Army recruiters whose
performance does not meet USAREC reten-
tion standards. Recruiters may be consid-
ered for involuntary reassignment either as
unqualified, ineffective, or unsuitable at any
time or upon completion of stabilization.
The provision for involuntary reassignment
applies to all recruiters, detailed and cadre.

2. Involuntary reassignment as unquali-
fied or ineffective will be requested only af-
ter a determination that adequate assistance,
training, supervision, and counseling, or
medical rehabilitation will not be or was not
effective to correct inadequacies.

b. The requirement for remedial training,
assistance, and counscling procedures speci-
fied for ineffective or unqualified recruiters
is not applicable to recommendations for
the involuntary reassignment of unsuitable
recruiters except as indicated in paragraph
5-6.

¢. USAREC commanders will ensure
that individuals recommended for reassign-
ment receive fair and equitable treatment.
The potential adverse impact on the carcer
of recruiters recommended for reassignment
for cause (ineffective, unsuitable) in terms of
future promotions, recnlistment, asdign-
ments, and active duty tenure -must:be
considered.
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5-4. Unqualified recrulters -

a. A recruiter's reassignment as u.nquah. -
fied is without prejudice. It does not, in oth-
er words, entail the potential adverse career
impact as do unsuitable or _incﬂ'ecuve reas-
signments. Individuals reassigned as unqual-
ified may be considered for fu.turc
assignment to recruiting duty upon satisfac-
tory presentation of information to the C(;i,
USAREC and CG, MILPERCEN that dis-
qualifying conditions have been corrected

b. Recruiters, including recrufters scrving
in the New Recruiter Program where ap-
propriate, may be identified as unqualified
for the following reasons: _

(1) Personnel unable to accompl.:sh
recruiting duties due to physica} or medical
limitations, not the result of misconduct.
Reports of medical evaluation in accordance
with the AR 40-501, chapter 9, by a US
Army physician assigned to an Army medi-
cal facility will be inclosed 1o justify re-
quests for assignment. Personnel normally
will not be reassigned based on temporary
medical conditions that are expected to be
resolved within a reasonable time, normally
120 days or less.

(2) Personnel who incur financial hard-
ship that results directly from their assign-
ment to recruiting duties and does not
involve mismanagement of personal income.
Statements that compare personal income
against validated obligations will be inclosed
to justify these requests.

(3) Personnel whose spouse or family
members become involved in unfavorable
incidents that impair the recruiter’s perfor-
mance of duty or reputation in civilian com-
munities. These requests must be justified by
sufficient documentation of unfavorable
incidents.

5-5. Ineffective recruiters or
Inetfective new recruiters

a. Recruiters {other than new recruiters).

(1) Recruiters may be identified as inef-
fective for—

{a) Failure to respond to training, perfor-
mance counseling, and other guidance.
Statements that support the recruiter’s fail-
ure to respond and evidence of counseling
must support these requests. Ineffective re-
Lief candidates require sales technique evalu-

e e valuation wih counscling
and tramming. These cnb uations must
be initiated and continued every J0 days jor
90 consecutive days. Trmning and counsel-
ing associated with these evaluations must
be-slearly documenied. ShonldSbeafoint
command determine the above evaluztions
cannot be accomphished due to weak or

nonexistent training, or to poor leadersin
then rehabilitative transiers should &
considered.

{b) Failure to attain or sustain assigned
production standards for Army enlistments;
unsatisfactory performance in accordance
with established objectives and standards; or
failure to develop the Decessary sales ability
to be a successful recruiter. Objective evi-
dence of production failure and statements
that show remedial performance counseling
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must support these requests. Reassignments
based exclusively on a lack of sales ability
are restricted to new recruiters serving their
first 912 months on recruiting duty.

{c) Failure 10 maintain adequate knowi-
edge of regulations, programs, policies, and
procedures related to recruitment and en-
listment. Statements that clearly show this
shortcoming must justify these requests.

b New recruiters.

(1) New recruiters may be identified as
ineffective during the first 912 months on
recruiting duty, or during any approval ex.
tension to the ITE program ¥or :‘.Ee follow-
ing reasons:

(a) Failure to demonstrate possession of
the necessary attributes to become successful
field recruiters. These attributes include, but
are not limited to, sales ability, attention to
detail, self-expression, effective time man-
agement, forcefulness, and positive attitude
and motivation. Statements from supervi-
sors and training personnel that document
the specific failure must accompany these
requests.

{b) Failure 10 demonstrate satisfactory
progress in the Transitional Training and
Evaluation Program (TTE). Progress in the
TTE program includes developing an ability
to absorb and achieve increased recruiting
objectives, apply recruiting techniques, in-
crease technical knowledge of recruiting,
and learn the peculiarities of the local envi-
ronment. Objective and documented evi-
dence of failure to achicve these recruiting
objectives will accompany these requests.
Statements from supervisors also document
unsatisfactory progress and add justification
to reguests for reassignments. Ineffective re-
lief candidates require sales que evalu-
ation and PMS cvalustion with counseling
and training. These critical evaluations must
be initiated and continued every 30 days for
90 consecutive days. Training and counsel-

ing associated with these evaluations must
be Slearly documentod. For TTE ecrufiers,
the carlicst start date will be at the comple-
tion of 3 months of TTE. Should the chain
of command determiine the sbove evalua-
tions cannot be accompiished due to weak
Of nonexisicnt traiming, or to poor leader-
ahip, then rebabilitative transfers should be
considered.

(2) Normally, new recruiters will not be
recommended for involuntary reassignment
before they have completed at least 6
months of USAREC service.

(3) Due to the unique requirements of
recruiting duty, reassignment while serving
8s a new recruiter (except for reasons of un-
sultability) will not be construed as a reflec-
tion on a noncommissioned officer’s overall
ability as a soldier. These reassignments will
not be documented in detail in the individu-
al's Official Military Personnel File
(OMPPF).

5-8. Unsultable recrulters

Recruiters, including new recruiters, may be
identified as unsuitable for any of the fol-
lowing reasons.

a. Commission of improper recruiting
practices that violate' Federal, State, or local
law, DOD or DA regulations, .or USAREC
regulations, directives or policies. Evidence
of specific practices must accompany re-
quests for reassignment and must have been
processed through the Enlistment Standards
Branch, Personnel Directorate, HQ

. Additionelly, evidence of disci-
plinary or administrative actions taken
against the recruiter or considerations
which countered such actions must be
provided.

b. Failure to meet or maintain acceptable
standards of conduct, to include involvement
in unfavorable incidents or commission of
acts which adversely reflect on the Army and
the recruiter and which violate civil law or
(UCMJ). Description and evidence of spe-
cific incidents and/or acts must support
these requests. Either evidence of discipli-
nary or administrative action taken against
the recruiter or considerations which coun-
tered such actions must be provided with
these requests.

c. Failure to maintain acceptable stan-
dards of personal appearance, including
maintenance of physical fitness and weight
standards in accordance with AR 350-15
and AR 600-9. Documentary evidence of
specific deficiencies and remedial action tak-
en to correct the soldier’s inadequacies must
be provided.

d. Mismanagement of personal income. A
failure to pay just debts after proper coun-
seling or evidence of financial hardship on
family members that can only be alleviated
or remedied by reassignment from recruit-
ing duty, must be demonstrated. The impact
of financial mismanagement on recruiters’
reputations in the civilian communities
where they reside and perform duty should
be reported. Statements that compare per-
sonal income with Jiabilities must accompa-
ny these requests.

5-7. Suspension of USAREC
petsonnel from reeruiting duties

a. Suspension from recruiting duty is the
removal of a recruiter from all contact with
prospects and applicants for enlistment and
from the processing of any documentation
concerning active applications for enlist-
ment. The provision for suspension exists to
prevent recurrence of incidents of impropri-
cty and misconduct involving recruiters and
to minimize the adverse impact such inci-
dents or suspected incidents have on the
public image of the U.S. Army.

b. Recruiting battalion and recruiting
brigade commanders (or an acting com-
mander in the grade of mejor and above)
are authorized to suspend USAREC person-
nel within their respective commands who
are suspected of improper recruiting prac-
tices or who are identified as unsuitable, in
accordance with the criteria specified in par-
agraph 5-6. Normally, recruiters identified
as unqualified or ineffective under para-
graph 54 or 5-5 will not be suspended but
will continue to perform recruiting duties
pending involuntary reassignment. SBAPP

AR 601-1 » UPDATE ISSUE 2

SDAP will not be terminated prior ta de-
parture for individuals being reassigned un-
less suspension is directed as an exception to
policy. However, on a case-by-case basis,
recruiters in these two categories may be
suspended by the recruiting battalion or.bri-
pade commander, provided detailed justifi-
cation is forwarded through command
channels with the reassignment action.

c. Suspended recruiters are not entitled
to SBAPPSDAP because they are removed
from their recruiting duties. Termination of
SPAPPSDAP is effective on the date of sus-
pension. Accordingly, commanders must re-
view each case thoroughly prior to
suspension to ensure that the basis for the
action is adequate. When a recruiter is sus-
pended, he or she must be notified in writ-
ing, both of the basis for the suspension and
of the action to terminate SBAPPSDAP per
AR 600-200, paragraphs 6~35—4 and-6=4 or

AR 135-205, m—%{or
AGR personnel, The recruiter given
the chance to rebut the proposed action and
provide statements in his or her behalf, - .

d. Commanders imposing suspension wil
refer to AR 600-31 to determine when sub-
mission of DA Form 268 (Report for Sus-
pension of Favorable Personnel Actions) is
required. .

5-8. Reinstatement to duty

a. For cases of involuntary reassignment,
except for improper recruiting practices, au-
thority is delegated to each brigade com-
mander to reinstate suspended recruiting
personnel to duty where investigated allega-
tions and/or the proposed basis for the in-
voluntary reassignment is adequately
refuted by an individual's rebuttal or by ob-
Jective evidence provided by commanders in
the chain of command. Prior to taking any
action to reinstate an individual to duty, the
brigade commander will obtain a legal

b. Authority is delegated to each
USAREC Deputy Commanding General
(East and West) to reinstate suspended
recruiting personnel in cases of alleged im-
proper recruiting practices where the allega-
tions made against them are adequately
refuted by rebuttal or by information pro-
vided by commanders in the chain of com-
mand. Legal review will be obtained prior
to reinstatement.

c. A letter of notification will be fur-
nished to the recruiter concerned when rein-
statement is approved. The letter of
notification will provide the effective date of
the reinstatement, if different from the date
of the basic letter. The recruiter's SBAPP
SDAP will be reinstated effective the date of |
reinstatement to the special duty assign.
ment, provided all other eligibility require-.
ments are met per AR 600-200, paragraph..
6=2:5-2. ‘ ol

5-9. Authority to approve Involuntary -
reassignments from recruiting duty. ...
a. Aauthority is delegated to Commander; .
Recruiting Support Command anagc'acﬁ; :
recruiting brigade commander.or acting.

19



SimS
Pencil

SimS
Pencil

SimS
Pencil


commander in the grade of major and above
to approve, in compliance with the proce-
dures outlined in paragraph 5-10, involun-
tary reassignments within that commander's
respective brigade that are not based on im-
proper recruiting practices (see para 5-6a).
This authority may not be further
delegated.

b. Authority to approve all involuntary
reassignments based on improper recruiting
practices (para 5-6a) rests with the CG,
USAREC.

5-10. Procedures .

a. The CG, USAREC will prescribe de-
tailed procedures for the processing of cases
involving; improper recruiting practices
(para 5-6a).

b The following procedures apply to all
recruiters recommended for involuntary re-
assignment under paragraphs 5-4, 5-5, and
5-6b, ¢, and d. Sec paragraph 6-11 for addi-
tional procedures that apply to AGR

EI; 5%% recruiter must be notified in writ-

ing of the intent to involuntarily request re-
assignment (and reclassification, if
appropriate) as either an ineffective, unsuit-
able or unqualified recruiter. The letter will
include the specific basis for the action. Fig-
ure 5-1 (RA), figure 5-2 ;AGR other than
IRP), and figure 5-3 (AGR- provides
the proper format for this letter,

(2) Uniess specifically prohibited by Fed-
eral law or other regulation (e.g. classified
materials or reports of inspector general in-
vestigation), copies of reports, statements,
and other documents on which the action is
based will be furnished the recruiter for use
in preparing a statement and offering a re-
buttal to the proposed action. The provi-
sions of AR 600-37, paragraph 2-6, apply.

- {3) The soldier will acknowledge receipt
of the proposed action by return indorse-
ment and submit a response within 16-days7
working days of receipt (see fig 5~25-4).
The commander may extend the response
period, at his or her discretion, for cogent
reasons.

‘(4) Any rebuttal, allegations, or other
comments furnigshed by the soldier will be
reviewed and specifically addressed by the
commander who initiated the action. Addi-
tionally, in cases of unsuitability, the com-
mander will indicate the specific
dinciplinary or administrative action taken.
If none is taken, the specific consideration
which kept such actions from being taken
will be furnished.

(5) After carcful review of all matters
presented, the commander will forward the
request for reassignment, with his or her
recommendation and all supporting docu-
mentation, to the recruiting brigade com-
mander ‘(see fig 5~35—4). The request wilt
include an updated DA Form 2635 (Enlist-
ed Preference Statement) and supporting
documentation of any assignment limita-
tions. If applicable, an individual must in-
clude a copy of a physical profile (DA Form
3349 Physical Profile Board Proceedings),
that has been updated or issued within the
14

preceding 2 years. In cases where scoond
PES—puthorityTOS waiver is required or
some other action 18 pending, this informa-
tion will also be indicated in forwarding
endorsements.

(6) Provided the proposed action meets
all regulatory requirements and is deter-
mined to be appropriate within command
policies, the recruiting brigade commander
will either approve or disapprove the re-
quest. Before acting on any case, the
recruiting brigade commander will refer the
case for legal review (except where the pro-
posed action is based on physical or medical
limitations). Disapproved or incomplete re-
quests will be returned to the recruiting bat-
talion commander citing specific reasons for
disapproval.

{7) Approved involuntary requests will
be forwarded by the recruiting brigade com-
mander, with the individual's DA Forms
2A and 2-1 and DA Form 2635, to Com-
mander, USAREC, ATTN: USARCPA-
PS-E, with & recommended availability date
and other administrative information. Fig-
ure 5-45-6 provides the proper format.

(8) HQ, USAREC will review the action

for completeness, documentation, and valid-
ity of reassignment and reclassification rec-
ommendations. Those cases requiring
further legal or staff review will be coordi-
nated approprigtely. If further information
or action is needed, the action will be re-
turned to the recruiting brigade commander
clarifying specific information required. The
CG, USAREC, has review authority in all
cases.
(9) Approved actions will be forwarded
to CG, MILPERCEN, for final processing,
issuence of assignment instructions, and
reclassification action.

(10} Upon receipt of assignment instruc-
tions, HQ, USAREC, will provide them to
the recruiting battalion and brigade
concerned.

(11) The recruiting battalion commeander
will, upon receipt of instructions from HQ,
USAREC, ensure that all required out-
processing requirements are initiated and
exscuted promptly per AR 612-2 and DA
Pam 600-8-10. The commander will ensure
compliance with assignment instructions
and the established reporting date to the
gaining organization.

{12) USAREC wil! ensure that a detailed
soldier's SEER has been completed and ac-
tion to terminate his SBAPPSDAFP has

¢. Availability and reporting dates will
not be changed without coordination with
HQ USAREC, and approval from
MILPERCEN.

d. Deferment and deletion requests must
be in strict compliance with either AR
614-30, chapter 3 or AR 614-200, chapter
3. These requests will be forwarded to-the
servicing MEEPOPSC and a copy of each
request and final action will be furnished to
Commander, USAREC, ATTN:
USARCPA-PS-E.
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e. If sssignment instructions are received
that contain a service remaining require-
ment for & soldier who has 4 years of ser-
vice, or who will have more than 4 years of

service for pay purposes at ETS, and the
soldier refuses to extend or reenlist, a state-

ment of declination will be prepared per AR
601-280, paragraph 3-2¢.

5-10.1 Involun reassignment
pre °

a. Battalion and brigade commanders
will Tecommend the invojuntary (non-ad-
verse) release/reclassification of career
recruiters who are no longer an asset to the
recruiting effort, yet who do not warranot re-
[iEl'?s—quualiﬁed. ineffective, or unsuitable
as outlined in pagg?rhs 5-4, 535, or 5-%.

F. Commanders who recommend invol-

untary release/reclassification will counsel
the recruiter. This aclion may be initiated at
any time using & Record of Counselin
5-7). A copy of the DA Form 2A, DA
Form 2-1, and curreat DA Form 2635 (En-
Tisted Preference Stetement), must accompa-
ny the DA Form 4187. The recruiter md '&
gven an opportunity to review the reclassifi-
cation packet and will complete an endorse-
ment (fg 5-8) acknowledging tus or her
nght to submit a rebuttal before final action
is taken, Commanders must ensure that the
requirements of AR 600-37 are met if they
intend to file a letter of co , concern,
reprimand, or other unfavorable informa-
Fon In the recrufters MPRJ or OMPF i
conjunction with the invoiuntary
reclassification.
" c. USAREC commanders will ensure
that individuals recommended for reassign-
ment receive fair and equitable treatment.
The potential adverse tmpact on the careers
of recruiters recommended for reclassifica-
tion (even non-adverse) in terms of future
promotions, recalistment, assignments, and
active duty tenure must be considered.

d. USAREC commanders will not use
the provisions of this paragraph to reclassify
Of reassign recruiters whose conduct or per-
formance warrants reclassification or reas-
signment as unqualified (para §
gl_e:ecﬁ > (para 5-3), or unsuitable (irE

5-11. MOS/SQl action

a. Recruiters holding PMOS 00R recom-
mended for assignment under paragraph
54, 5-5, and 5-6 will be reciassified per
AR 600-200, chapter 2, section VII. MOS
00R will be withdrawn. Reclassification
boards, normally required per AR 600-200
chapter 2, section IX, will not be appointed
except for recruiters who acquire & physical
profile with assignment Limitations that dis-
qualify them from performing duties in
combat in an MOS in which they are rec-
ommended for reclassification attendant to
involuntary reassignment. A statement will
be signed by all other individuals as follows:
“I have no significant assignment limita-
tions or medical conditions that will be a
limiting factor in performing duties in any
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MOS :in-the Army Inventory of Skills,

worldwide. I understand that this statement
cannot be withdrawn unless later medical
evaluation indicates a change in my medical
condition.” -

. Detailed recruiters involuniarily reas-
signed per paragraph 54, 5-5, and 5-6, will
have SQI 4 withdrawn. If an individual bas
acquired a physical limiting profile while on
recruiting duty, a copy 05 the DA Form
3349 and MOS Medical Retention Board
(MMRSB) results, if appropriaie will be in-
cloded wath the reassighment action and de-
termination will be made by MILPERCEN
regarding reclassification.

5-12. Eligibility for return to recruiting
duty

a. Recruiter reassignments per paragraph
5-5 or 56 as ineffective or unsuitable con-
stitute evidence that individuals are ineligi-
ble for future USAREC service. Before
reassignment, the custodian of the MPRJ
will make &8 permanent entry in Item 4 of
the individual’s DA Form 2-1 in accord-
ance with AR 640-2-1, table 2-3, which
states, “‘Involuntarily reassigned from
recruiting duty in accordance with (enter
applicable paragraph), AR 601-1 not eligi-
ble for future USAREC assignment.”

b. The reassignment packet for unsuita-
bie or ineffective recruiters will be filed in
the soldier's Career Management Individual
File (CMIF) and the Official Military Per-
sonnel File (OMPF). The reassignment
packet for an unqualified recruiter will be
filed in the CMIF only.

5-13. Rellei-for-causs Eniisted
Evaluation Reports (EER)

Normally, recruiters released from recruit-
ing duty will receive an Enlisted Evaluation
Report (EER) thst characterizes their duty
performance during the mating period; bow-
ever, those recruiters who are involuntarily
released for cause, ineffective {excluding
new recruiters) or unsuitable {para 5-5a or
5-6), and are formally relieved from recruit-
ing duty, will be evaluated per AR 623-205,

paragraph 2-11.

5-14. Utilization ot recruiters within
USAREC pending involuntary
reassignment

@ Al recruiters recommended for invol-
untary reassignment will continue to work
normal duty hours in an authorized Gov-
emment place of duty in accordance gvith
the guidelines beiow. Under no conditions
will a recruiter’s domicile be designated or
considered a place of duty pending receipt
of assignment instructions. _

(1) Recruiters recommended for reassign-
ment a8 unqualified or incffective per para-
graph 5—4 or 5-5 should remain on positive
mission performing normal duties until
their departure. This policy is based on the
need to use all personnel productively.
Recruiters used in this manner will continue
to be authorized SBAPPSDAP and should
continue t0 work in their assigned duty sta-
tion so that temporary duty cxpenses are

not incurred. Exceptions to this policy are
the prerogative of the recruiting battalion
commander but must be documented with
supporting justification in the forwarding
correspondence to the recruiting brigade
commander.

{2) Recruiters pending reassignment as
unsuitable per parsgraph 56 (and ineflec-
tive and unqualified recruiters suspended as
an exception to paragraph (1) above) will be
suspended and removed from the direct
processing of applicants for enlistment.
SBAPPSDAP will be terminated, and the
individual will be given administrative/lo-
gistical duties in support of the command in
a place of duty that will be determined on a
case-by-case basis, considering—

(a) The reason the recruiter was recom-
mended for reassignment.

(b) The geographical, time, and distance
factors involved.

(3} Recruiters pending involuntary reas-
signment will be used within their own units
in USAREC if possible. The first priarity
for utilization location must always be the
individual's permanent duty station since no
funding is involved. If the recruiter cannot
be used productively in his or her assigned
duty station, or if the nature of his or her
conduct makes retention in the assigned sta-
tion counterproductive to mission accom-
plishment, the recruiter may be directed to
perform temporary duty at the closest prac-
ticable station, company, or USAREC loca-
tion within the recruiting battalion. Because
travel and other entitlements are involved
when temporary duty arrangements are di-
rected, commanders must ensure adeguate
funding is available and that the temporary
duty is properly administered.

b. Recruiting brigade commanders are
authorized to approve attachments of bri-
gade personnel to a recrniting battalion,
ares, or station headquarters within their
arca of responsibility. This authority docs
not extend to attachments of brigade per-
sonnel to other brigades, installations, arse-
nals, reserve units, or any other unit that is
pot a USAREC unit, regardliess of location.
Brigade-commanders-must-adheretoaitre-

5-15. Attachment of recrulters to
CONUS millitary installations pending
reaulgnmont

a. Recruiters who are pending involunta-
ry reassignment from recruiting duty for al-
leged violations of a serious or violemt
nature, or who are so disruptive or discred-
itable 1o the daily operation that local con-
trol is not considered manageable, may be
considered for attachment to CONUS in-
stallations. Attachments of this nature are
to be requested only as a last resort and
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must be fully justified. A request for reas-
signment of a recruiter under this regulation
does not in itself provide evidence that the
recruiter should be attached outside the
command, Every effort must be made—

(i) Ta use personnel productively for
USAREC, S

(2) To ensure personnel are available for
necessary processing of personnel actions.

(3) To minimize unnecessary hardship on
soldiers and family members. .

(4) To minimize costs to the
Government. :

b. All requests for attachiments outside of
USAREC must be submitted through the
recruiting brigade headquarters to Cdr;
USAREC, ATTN: USARCPA-PS-E, for
approval. Requests should be forwarded to
HQ, USAREC only after a determination
has beecn made by recruiting battalion -and
recruiting brigade commanders that attach-
ment to their headquarters or to another
USAREC unit within their area of responsi-
bility will not alleviate the problem. All re-
quests for attachment will contain the
following information: S

(1) Detailed justification, to include—

(a} The violations of the recruiter.

(b) The date the relief packet was
initiated. : S

{c) An explanation of why the recruiter
should not be used within his or her own
unit.

(2) Projected daily cost of the attachment
and basis for the projection {within or
outside commuting area, location. in relation
to the soldier’s permanent quarters, mileage,
&) .

(3) Anticipated duration of the
attachment.

(4) Individual’s PMOS/SMOS and ETS.

(5) Individual’s marital/family situation
and the effect that attachment will have, if
any, on that situation. .

(6) Name, location, and distance of the
Army installation nearest the individual's
permanent duty station.

¢. In those cases of attachments outside
USAREC that appear justified, the CG,
USAREC will coordinate with the proper
COONUS MACOM for the attachment. The
CONUS MACOM will accept recruiters for
attachment to installations under their juris-
diction when requested by the CG,
USAREC. Once the action has been coordi-
nated USAREC will notify the units con-
cermed and request attachment orders from
the servicing personnel office. Funding is
the responsibility of the recruiting battalion
or brigade concerned. )

d. Attachments will normally not exceed
60 days. Every effort must be made to ter-
minate the attachment as soon as possible
and return the individual to USAREC con-
trol. If attachment beyond the initial 60
days is necessary, detailed justification -is

e Recruiting battalion and brigade com-
manders must ensure that soldiers attached
to CONUS installstions are monitored-and
that all actions are processed promptly. -+
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f. The Cdr, ARPERCEN, will be the -
nal approval authority on attachment of
AGR personnel outside USAREC. (Sec par-
agraph 6-12 for attachment of* AGR

Section il

Involuntary Reassignment of USAREC
Administrative Support Personnel

5-16. General

The CG, USAREC, may request the invol-
untary reassignment of administrative sup-
port enlisted personne! in USAREC whose
performance or conduct has been unsatis-
factory. The CG, MILPERCEN, approves
or disapproves these reassignments and is-
sues reassignment instructions for approved

requests.

5-17. Procedures

a. Personnel whose personal conduct or
performance of duty is unsatisfactory may
be recommended for involuntary reassign-
ment by a letter request forwarded through
command channels to the proper career
management branch in MILPERCEN. Re-
assignment which requires a TOS waiver
will be initiated or endorsed by a general
officer.

b. Requests will cite the specific reason
for reassignment and will be referred to the
individual for comment or rebuttal in ac-
cordance with AR 600-37, paragraph 2-6.
Evidence of counselling and remedial train-
ing will support these requests. Specific in-
fractions of civil law or the UCMJ that
prompt requests will be fully described. Ei-
ther evidence or disciplinary or administra-
tive actions taken against the individual or
considerations which countered such ac-
tions must be inclosed or described in the
request for reassignment.

¢. Recommendations far reassignment of
administrative support personnel will be
prepared and endorsed in the same format,
appropriately modified, as that prescribed
for the involuntary reassignment of
recruiters in paragraph 5-10, and will be
forwarded to Cdr, USAREC, ATTN:
USARCPA-PS-E.

d. Each request for reassignment will be
accompanied by updated copies of the sol-
dier’s DA Forms 2A and 2-1 and DA
Form 2635.

e. Involuntary reassignments of adminis-
trative support personnel under this para-
graph constitute evidence that individuals
arc ineligible for future USAREC service.
Before reassignment, the custodian of the
MPRJ will make & permanent entry in Item
4 of the individual’s DA Form 2-1 in ac-
cordance with AR 640-2-1, table 2-3,
which states “Involuntarily reassigned from
recruiting duty in accordance with para
5-16, AR 601-1—not eligible for future
USAREC assignment.”
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Section IV
Voluntary Reclasslification and
Reassignment from Recruiting Duty

5-18. General

As career recruiters with PMOS O0R ap-
proach completion of each stabilization pe-
riod within USAREC (minimum of 36
months in each recruiting battalion, bri-
gade, or HQ USAREC), consideration of
further retention in USAREC may be made.
While it is expected that an individual hold-
ing PMOS 00OR will complete the remainder
of his or her career as a Recruiting and Re-
tention NCO, the special demands of
recruiting duty warrant & provision for hon-
orable release and reclassification, condi-
tional upon MOS O0R strength posture by
grade and the operational needs of
USAREC.

5-19. Procedures

a A recruiter with PMOS 0OR or AGR
O0E personnel may request voluntary
reclassification and reassignment from
USAREC upon completion of all current
stabilization periods.

(1) The request will be submitted on DA
Form 4187 to the recruiting battalion com-
mander detailing reasons for requesting
reclassification and reassignment from
PMOS 00R duties. Three choices of MOS
will be listed per the guidance in paragraph
b below. DA Form 2635, copies of the cur-
rent physical profile (if applicable), DA
Forms 2A and 2-1, and any other docu-
mentation needed to support assignment
limitations will be attached.

(2) The recruiting battalion commander
will recommend approval or disapproval of
the recruiter’s request and will forward all
documentation to Cdr, USAREC, ATTN:
USARCPA-PS-E. In determining the
proper recommendation, the commander
should consider the cadre strength leve] and
overall needs of the unit. A recommenda-
tion of disapproval must be accompanied by
rationale.

{3) HQ, USAREC, will review the re-
criiter's request for verification of eligibili-
ty, command OOR strength levels by grade
and other information as presented. HQ,
USAREC may forward the request to the
CG, MILPERCEN, for issuance of assign-
ment instructions of may disapprove the re-
quest based on ineligibility, operational
necessity, or shortage of cadre recruiters. If
the request is disapproved by HQ
USAREC, it will be returmed through com-
mand channels to the recruiter authorizing
him or her to resubmit the request after
completion of 12 additional months in the
command.

(4) Requests to involuntarily retain
recruiters for more than 12 months beyond
their current stabilization period will be for-
warded from HQ, USAREC, to CG,
MILPERCEN, for decision.

b. Recruiters recommended for reassign-
ment under this paragraph will retain MOS
OCR as their secondary MOS. Recruiters
will be reclassified as required to permit
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their use outside USAREC, with primary
consideration of reclnsiﬂcatio_n to the
PMOS they held immediately prior to be-
coming a recruiter. To permit the soldier
maximum voice concerning his or her even-
nmlusehcorshewiubeaﬂowgdmuh_ct
three MOSs, listed as shortages in DA Cir-
cular 611-82-3, in which he or she desires
consideration. When the CG,
MILPERCEN is unable to aocommodne
the desires of the soldier, the individual will
be reclassified according to the needs of the
service. Reclassification board pmceedmp
or waiver statements from the soldier are
required.

¢. Reassignments under this paragraph
are voluntary. Procedures outlined above
will not be used to circumvent procedures
for the involuntary reassignment .of
recruiters determined to be unqualified, in-
effective, or unsuitable in accordance with
section II, of this chapter.

Chapter 6

Personnel Management for Active
Guard/Reserve Personnel
Attached to USAREC

Section |
Genoral

6~1. Purpose

a. The Active Guard/Reserve (AGR)
program provides for voluntary active duty
of qualified reservists for the purpose of or-
ganizing, administeriag, recruiting, in-
structing, or training the Army Reserve
Component. AGR personnel are assigned
and centrally managed by Commander,
ARPERCEN and are members of the AGR
Management Program. AGR personnel se-
lected for recruiting duty are attached to
USAREC to support the mission of recruit-
ing for the Army Reserve Componeat.

b. This chapter prescribes the personnel
management procedures to be used in the
selection, attechment, training, reattach-
ment (to include operational transfer), and
release of all AGR personnel attached to
USAREC;to-intindeda-ServiceRecruiter
SR personnel.

Section Il
AGR Selsction and Initial Tralning

6-2. General

Recruiting battalion commanders are re-
sponsible for soliciting applications from
qualified volunteers 1o maintain i1l of all
AGR authorizations. Initial icreening and
selection procedures are accomplished at
the r;cruiu'ng battalion level with final ac-
tive duty tour approval retained b s
ARPERCEN. Recruiting bsnalio: o?:-
manders should constantly screen appli-
cants for recruiting duty even when no

current vacancies exist irn their own
command.
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6-3..8election criteria

a. Current Reserve members of either a
Troop Program Unit (TPU) or the Individ-
ual Ready Reserve (IRR) may apply for ac-
tive duty as an AGR recruiter provided
they meet the following criteria and the re-
quirements of AR 135-18. They must—

(1} Be in grades E6orE+waiver—for

membert-in-grade-Bb-wil-be-aceepted-when
manfBics ; : 4
orB7E-5 throu%h E-7 (nonwaivable),
(2) Possess a score of at least 110 or
unSTncoreofatleasl 100(‘u0'warver)g__

waivable to 100),
() Bea EEE school graduate with diplo-

ma or have 1 year of college with a high
school GED waivable),

(4) Have less than 1513 years Active
Federal Service upon entry into AGR status

waivable),
(3 Be at Jeast 21 and not oMer than 35

years of age (waivable).
(6)

perdenta(Rescinded,)

(7) Meet the physical profile require-
ments of AR 40-501, chapter 3, and the
height/weight standards of AR 600-9 or
possess a medical determination of accept-
able body fat limits (no waiver).

{8) Be able to serve at least 5 years in an
active duty status prior to becoming eligible
10 receive military retired pay or be subject
to mandatory removal (noowaivable).

(9) Not have been previously relieved
from duty with USAREC (no waiver).

{10} Be eligible Tor a favorable security
check from HQ, USAREC (nonwaivable).

{11) Not have voluntarily left the AGR
program within the past 12 months
waivable),

ve 3 minimum physical profile of

232221 inonwaivable!.

(13) Have no lost time under Title 10,
U.S. Code during the current enlistment or
in'the past 3 years, whichever is longer

{nonwaivable).

ossess a valid civilian driver’s li-
cense and be qualified for a military driver’s
license (no waiver).

(15) Possess excellent military appear-
ance and bearing and have no obvious dis-
tuctiug pbysical sbnormalities or
mannerisms.

(16) Not becurrently, nor_previously
have been (in the last 12 months) (nonwatv-
able‘ enrolled in a drug and/or alcohol de-

intervention program of any type.
(17) Not be pregnant at time of selection
o prior to entry on active duty (no waiver).

(18) Hsveschicved—a—passing-score-on
tire—basic—physicai—fitness—test—per—AR

lectiom(Rescinded.)
(19) Have favorable civilian and military
disciplinary records (nonwaivablc).

(20) Never have been convicted by civil-
ian court or military courts-martial
(nonwaivable).

(21) Never have had action taken (in-
cluding proceedings under the provisions of
Article 15, UCMYJ) by any authority for—

{a) An offense for which the maximum
penalty under UCMI is death or confine-
ment for 1 year or more (nonwaivable).

(b) Any offense that involved moral tur-
pitude regardless of the sentence received
{nonwaivable).

(22) Have no marital, emotional, finan-
cial, or major medical problems (to include
immediate family) that would hamper per-
formance on recruiting duty.

(23) Not be a sole parent (nonwaivable).

(24) Havexrminimunrof-36-months—of

. .

Scrvice Temaining-om th: trcniis u’ meat °°|“
ty—tour—~{watver-Have a minimum of 3
months of service remaining on their enlist-
ment contract before reporting for their ini-
tial active duty tour. Soldiers requirin

extension {o establish simultaneous ETS and
REFRAD will be so extended once they are
accessed and processed at PSCs, Normally,
only one extension is allowed on a current
enlistment or reenlistment agreement. If a
subsequent extension 1is ted, the com-
bined total of these extensions and all previ-
ous extensions of the current agreement will
not exceed 4 years.

(25) Be interviewed and recommended
for recruiting duty by recruiting battalion
personnel (no waiver).

b. Waiver authority is outlined below.

(1_) kpphcxm-wmrmtmrﬁxm-ﬁ-yms‘

Active Federal-Servico-may-have—a—watver
granted-by-tire-Chiefof-theArmy Reserve:

ar “!F ’Im 2 thml "3’ |s|:th_mmc‘"tlmn ti
comsidered-Applicants with more than 13
years' Active Federal service may have a
waiver granted by the Office of the
Chi taff for Personnel (ODC .
Reguests for waivers for applicants with
more than 17 years of Active Federal ser-
vice will not be considered.

(2) All other watversblewaivable criteria
may be waived by CG, USAREC.

¢ Theselectiomof ISR-persontrelmmst
meet—the—criteriz—established—in—AR

601=209paragraph-3=3-(Rescinded.)

6-4. Procedures for AGR application
a. Applications for initial entry into the
AGR Program as a recruiter will include as
a mitimum—
(1) A letter of recommendation from a
recruiting battalion, to include proposed du~
ty-station;,—paragraph/line number, smd re-

quest for any required waiver and
information for dossier check.

(2) Applicstion for Active Guard/Re-
serve (AGR) Duty, (DARP Form 2370-R),
dated 1 August 1986 or later.

(3) Acknowledgement of Service Re-

(4) A current DD Form 4 series (Enlist-
ment/Reenlistment Documents) and, i ap-
plicable, DA Form 4836 {Oath of Extension
of Enlistment or Reenlistment).

(5) An SF 88 (Report of Medical Exami-
nation) and SF 93 (Report of Medical His-
tory) less than 'l-yun'lS months old at tour
start date.

(6) DA—Forms-2-snet-2-+Updated DA
Forms 2A and 2-1.

(7) DA Form 1058, Application for Ac-
tive Duty for Traming and Ann
for Members of the Army Nati uard
and U.S. Army Reserve (DA Form 1058),
dated August 1985, or Iater.

(8) Statement of Acceptance of Recruit-

ing Duty (fig 6-1).
b. Apphcauons shoutdwill mcludc,—ou-an

(1) Currmt official military photograph
(2) Personal resume.

¢. Security checks shouid-be—requested
tetephonically—to-HQ USAREC—AGR

Maragertrert—Branch;-before the-compieted
apphicationr—ts—maitedwill be initiated by
USAREC upon receipt of completed appli-
cations. To reduce processing time, battal-
1008 may submit information_required for
security checks by electronic mail systems
(EMS) before submitting of & _pphcatmns to

HQ, USAREC.

d. DA Form 5428-R (AGR Recrmu:r
Application Checklist) will be used by
recruiting battalion personnel in processing
applicants. A copy of DA Form 5428-R is
located at the back of this regulation and
will be locally reproduced on 8 ¥ by 11-
inch paper.

e. All applications for AGR recrumng
duty will be seat to Cdr, USAREC, ATTN:
USAREPA-PS-AGRUSARCPER-PM-A,
for processing,
be-forwarded to-tire-properthrough brigade
headquarters. Once received at HQ,
USAREC, the application will be reviewed
for completeness and verification of eligibili-
ty. If complete, HQ, USAREC, will forward
the application to Cdr, ARPERCEN for fi-
nal approval for AGR status. No commit-
ments will be made to the servicemember
soldier prior to receipt of acceptance and is-
suance of orders by ARPERCEN,

6~5. Initial tralning of AGR recrulters
a. *H—k&k—permnd—sdccbed—formai

arocrutter-All recruiter candidates selected
for initial assi nt as recruiters wall be 18+
sued ADT orders to attend the ARC, and
will receive AGR orders upon completion
of the ARC. Additionally, recruiter candi. -
dates and AGR personnel who aresre..

quirements, (DARP Form 2370-1-R) dated

1 August 1984 or later.
AR 601-1 * UPDATE ISSUE 2

turning to recruiting duty may be requited’
e
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to attend the ARC if they have not been ac-
tively engaged in recruiting duty for 12
months or more.

to—CdrUSARECATFN-—USARCPA~
PS-AGR-Upon successful completion of
ARC training, AGR recruiters will normal-
Iy report to their recruiting battalions.
SDAP orders will be issued per AR
135-205,

~ADT pemsonnel who fail to
complete the ARC will be terminsted from
ADT status; however, they may be resched-
uled for ARC attendance -at the request of
the Recruiting Battalion Commander. Bat-
talions desiring to reschedule an individuai
will submit the request in wnting throu
the brigade to Cdr, USAREC, A :
USARCPA-PS-AGR.
d. Bpomcompictionof-the ARE and-re-
.. om
turm—to-the .'l; cruiting-battal °’“ !ai‘l ’k;m

n re-
porting to the recruiting battalion after
completion of the ARC, all AGR recruiters
will participate in the New Recruiter Pro-
gram, as prescribed in paragraph 2-11.

6-8. Processing actions for AGR
selection and training
trainingof AGR recruiters(Rescinded.)
Section il

AGR Assignment/Reassignment
Policy

6-7. General

c. Initial assignment of AGR personnel
constitutes a 3-year stabilization, except in
the event of—

(1) Position relocation or abolishment.

{3) Promotion to a grade that requires
relocation.

(4) Failure to meet height/weight stan-
dards upon initially reporting for duty.

(5) Involuntary termination.

b. AGR personnel are authorized for the
exclusive purpose of supporting the Reserve
Components. Consequently, AGR person-
nel are prohibited from performing the
functions of recruiting for the Regular
 Army, to include serving as station com-
manders in recruiting stations where Regu-
lar Army personnel are assigned, or in

18

recruiting staff positions authorized for sup-
porting the Regular Army. AGR personnel]
will not be used in any position other than
an AGR position.

&-8. Continuation of AGR status

a. Recruiting battalion commanders
must make every effort to retain qualified
AGR recruiters beyond their initial 3-year
tour. CG, USAREC, is the approving au-
thority for retention of MOS OOE. Cdr,
ARPERCEN, is the final approving author-
ity for continuation of AGR tours.

b. Recruiting battalions will maintain a
roster of all AGR personnel attached,
which will include tour termination dates
(TTD) and ETS. Six months before TTDs,
AGR personnel will be counseled concern-
ing the recruiting battalion commander’s in=
tentrecommendation to extend or terminate
AGE status. The AGR member will be no-
tified in writing of the commander's deci-
sion using either the format at figure 6-2 or
figure 6-3. Fhose—personnetnot-reconr

ed ) . bet ;
frenrreentistment—under—AR—i40=-++or
processed-forrelief fromAGR-status-under
AR-635=200;

¢. If the commander recommends contin-
uation of AGR status and the individual
concurs, the individual must reenlist or ex-
tend to meet the requirements for a new 3-
year AGR tour. AGR continuation/reen-
listment will be accomplished using the fol-
lowing procedures:

{1) Service-membersSoldiers will initiate
a DA Form 4187 requesting continuation
(see figure 6-4) and a DA Form 3340 (Re-
quest for Regular Army Reenlistment or
Extension, figure 6-5). DA Form 3340 is
not required in those cases when the current
ETS extends to, or beyond, the new TTD.
A copy of the results of the most current
physical will be included with the reqguest
for continuation.

(2) Recruiting battalions will forward re-
quests through the brigade reenlistment
NCO for coordination with the servicing
personnel office to verify correctness/com-
pleteness of DA Form 3340, and to deter-

‘mine_eligibility under AR 600-31 and

determine the service-memberissoldier's eli-
gibility to reenlist/extend in the AGR pro-
gram under AR 140-111, chapter 8. Fhe
request—witi-then—be—forwarded—to-Cdr;
USARECATINUHSARCPAPS-AGR;
torarrivenot-iater-tham--monthsbefore-the
servicemwemberis—current—TT YA copy of
the soldier's DA Forms 2A and 2-1 wni% be
attached to the reenlistment/extension re-
quest. These copies should be obtained from
the wﬁcmmemd office to ensure the
information 18 current. The request will
then be forwarded to Cdr, USAREC,
A : US ~PS-AGR, to arrive not
later than 5 months before the soldier’s cur-

(3) HQ, USAREC, will validate the indi-
vidual’s position, process the request for
continuation/reenlistment and forward it to
Cdr, ARPERCEN, ATTN: DARP-FSE
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ARE, not later than 4 months prior to
TTD. .

(4) ARPERCEN will issue reenlistment
and tour continuation orders. _

(5) The Brigade reenlistment NCO will
prepare the DD Form 4 series using the ef-
fective date shown on the reenhgttnml of-
ders. The reenlistment packet will then be
forwarded to the recruiting battalion for ac-
tion on the effective date indicated. .

6) Recruiting battalions will administer
th: 3een!istment oath on the date specified
and return the packet to the brigade reen-
listment NCO. )

(7) The Brigade reenlistment NCO will
review documents for accuracy snd com-
pletencss tstri 1
+40=t1+. The Brigade AGR PSNCO will
distribute the documents per AR 140-111.

d. AGR members who are recommended
and concur with continuation of AGR sta-
tus but who desire to leave recruiting duty
must indicate this on the DA Form 4187
when counseled 6 months prior to TTD. All
other requirements for processing continua-
tion/reenlistment outlined in paragraph ¢
above apply.

e. The decision by & recruiting battalion
commander not to extend an AGR member
in the current duty position must be juati-
fied in writing and provided to the individu-
al not later than 6 months prior 1o TTD.
Suck recommendation constitutes a recom-
mendation for termination of AGR status
and must be processed per AR 140-111,
chapter 1 and 8, as a bar to resnlistment or
under 635-200 as a removal from active du-
ty. CG, USAREC is the final approval au-
thority for all AGR personnel barred to
reenlist or processed for separation under
AR 635-200. Cdr, ARPERCEN will be
provided an information copy of zll action
taken under AR 140-111 or AR 635-200 1o
separate AGR personnel. Personnel cannot
be disapproved for extension in USAREC
(current duty position) and recommended
for extension in the AGR Program.

6-9. Voluntary reassignments

a. After completion of 3 years stabiliza-
tion in USAREC, recruiters may request re-
assignment within USAREC or transfer 1o
another command. Approval of such re-
quests remains contingent on an authorized
vacancy, recruiter experience level in the
gaining unit, and the needs of the AGR
Management Program. HQ, USAREC will
determine command needs concerning the
reassignment of AGR ES through E7 per-
sonnel within USAREC. Reassignment of
E8 and E9 AGR personnel within
USAREC is a joint responsibility of
USAREC and ARPERCEN. Resssignment
of AGR recruiting personnel outside
USAREC who have met all eligibility re-
quirements will be based on the needs of the
AGR program and the approval authority
resting with Cdr, ARPERCEN. CaG,
USAREC, will provide input based on the
compand needs concerning all AGR
reassignments.



b. Recruiters voluntarily reassigned incur
3 year stabilization in the gaining unit.

¢ To be eligible for reassignment, AGR
personnel must—

(1) Be at least within 6 months of com-
pleting the initial 3 year tour stabilization in
the current recruiting battalion.

(2) Meet medical standards per AR
40-501 and height/weight standards per
AR 600-9.

(3) Not be under suspension of favorable
personnel action under AR 600-31.

d. Acceptance of a cost PCS constitutes
acceptance of the 3-year stabilization effec-
tive from the reporting date in the gaining
unit.

¢. Following are the procedures for re-
questing reassignment:

(1) The request for voluntary reassign-
ment will be submitted through command
channels to Cdr, USAREC, ATTN:
USARCPA-PS-AGR, using DA Form
4187. The individual should indicate three
areas of preference for reassignment (formmat
at-figure 6~6). DA Form 2635, a{Enlisted
Preference Statement) will be attached to
DA Form 4187.

(2) Recruiting battalion commanders
will—

{a) Recommend approval/disapproval. If
disapproval is recommended, the reason for
recommending disapprovel must be
provided.

(b) Verify the individual's eligibility per
paragraph ¢ above.

(c) Recommend a release date normaily
not to exceed 120 days from the date of
submission.

{d) Provide the date of the individual's
lagt cost PCS.

I All requests for reassignment will be
forwarded to HQ, USAREC, regardless of
the commander's recommendation.

g. Upon receipt at HQ, USAREC, all re-
quests for reassignment will be verified to
ensure they meet eligibility criteria and the
needs of the command. All AGR personnel
request for reassignment will be forwarded
thru command channels to ARPERCEN,
DARP-FSEARE, for final determination,
regardiess of grade or command recommen-
dation. All requests for personnel action
that have not been forwarded through com-
mand channels will be returned to HQ,
USAREC, by ARPERCEN without action.

h. Requests for compassionate reassign-
ment, joint domicile, or for discharge may
be submitted at any time in accordance with
the procedures below:

(1) Request for compassionate reassign-
ment will be submitted on DA Form 3739

AR 614-200, chapter 3, and will
be forwarded to Commender, USAREC,
ATTN: USARCPA-PS-AGR. Requests for
joint domicile will be submitted on DA
Form 4187, accompanied by a copy of the
marrisge certificate, and will be forwarded
to the same address as above.

- (2) Movement of personnel based on
joint domicile and compassionate reasons

will be contingent upon AGR position va.
cancies commensurate with the individual's
grade and MOS.

(3) Request for hardship discharge must
be submitted underper AR 635-200 and
will be forwarded from the recruiting battal-
ion to the servicing PSC, with an informa-
tion copy to Commander, USAREC,
ATTN: USARCPA-PS-AGR. The infor-
mation copy of the request to HQ
USAREC, is critical based on the need to
coordinate with ARPERCEN for accounta-
bility of personnel, and to begin the process
of identifying a potential backafll.

i. Personnel requests for reassignment
not meeting the criteria for voluntary reas-
signment, compassionate reassignment, or
joint domicile, will be forwarded through
command channels to Commander,
USAREC, ATTN: USARCPA-PS-AGR.
Such requests will be reviewed based on the
justification provided, needs of the com-
mand, and the good of the service. Com-
mander, ARPERCEN, will make the final
determination in those cases.

6-10. Operational reassignments

a. Operational reassignments for AGR
personnel should provide for managing crit-
ical vacancies, career progression, or ex-
ploiting confirmed recruiting markets.
Operational reassignments will not be used
as a substitute means to reassign recruiters
with personal problems that would normal-
ly be resolved through application for com-
passionate reassignment, joint domicile, or
other type of reassignment.

b. Determination of the cost category of
operational reassignments for AGR person-
nel will be the same as outlined in

paragraphs 3-7i(1) and (3).

¢. The format for submission of all opera-
tional moves is at figures 6-7 and 6-8. Spe-
cific requirements are as follows:

(1) Requests will include justification,
gaining/losing station information, to in-
clude names of incumbents and replace-
ments, UIC, RSID, city, State and ZIP
Codes.

{2) The requested reporting date will be
not less than 6690 days from the date of
submission to HQYSARECbrigade. This
will allow processing time at both HQ,
USAREC, and HQ, ARPERCEN, for the
reassignment orders.

d. Requests for all operational moves
should be submitted directly from the
recruiting battalion, throuﬁ the brigilge, to
Commander, A , ATTN:
UBSARECPA-PS-AGRUSARCPER-PM-A,
with DA Form 4187 (figure 6-8) from the
individual concurring or nonconcurring
with the move. (The format for submission

of operational reassignment is at fig 6-7.)
Q,U C will make the final determu-
nation concerning an operational movement
within the guidelines of the individual’s Ac-
knowledgement of Service Requirements.

e. Recruiters will not be moved without
the approval of HQ, USAREC. Com-
manders who direct the movement of indi-
viduals without proper authority may be
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personally liable for costs incurred. HQ,
USAREC will not backdate the authority
for movement in order to compensate for
lack of having gained proper approval.

f. All operation reassignments regardless
of cost/entitlement to a dislocation aliow-
ance will be forwarded by HQ, USAREC,
to Commander, ARPERCEN, for approval.

g Recruiters operationally reassigned at
cost incur a 3-year stabilization in the new
Pposition. .

h. Recruiters participating in the N
Recruiter Program will not be considered
for operational reassignment. :

6-10.1. AGR Senior NCO
Reassignment Program (4/6 Year

Program) o
The 4/6 year program agﬁlies to all
USAREC assets. This rule wi app

for AGR recruiters ag it i with all Active
Army recruiters in paragraph 3-6 except
that soldiers will be 1dentified for movement
only upon submission of a personnel action
request that affects his or her current T1D.
Upon submission of either a request for
reenlistment or a voluntary/involuntary re-
quest for a cost/no cost move, the soldier’s
records will be screened for applicability of

the 4/6 year rule.

6~11. Suspension and involuntary - -
reassignment from recruiting duty - -

a. AGR personnel are subject to the
guidelines of paragraphs 5-2 through 5-13
(excluding 5-11), except that approved
AGR cases will be forwarded by Command-
er, USAREC, to Commander,
ARPERCEN, ATTN: DARP-FSEARE,
for reassignment or tour termination.

b. AGR personnel approved for involun-
tary reassignment who are on the HQDA
Promotion Standing List will not be termi-
nated from recruiting duty by Commander,
ARPERCEN, unless a DA Form 268 (Re-
port for Suspension of Favorable Personnel
Actions) has been initiated. If this action is
not taken, AGR members are eligible to be
promoted in the selected MOS and may be
retained in USAREC for a period of 1 year
in order to meet the requirements for the
promotion. .

¢. AGR recruiters recommended for in-
voluntary reassignment under paragraph
54, 5-5, or 5-6, will have PMOS 00E with-
drawn. Reclassification action will be deter-
mined by Commander, ARPERCEN.

6~12. Utllization of suspended AGR
rectulters

a. AGR personnel suspended pending in-
voluntary reassignment will not be further
attached to another duty location without
the prior approval of the CG, USAREC.
Further attachment will be authorized only
for recruiters pending involuntary reassign- -
ment from recruiting duty for alleged viola-
tions of a serious or violent nature, or who
are so disruptive, or discreditable to the dai-
ly operation that local control is not consid-
ered practical. Further attachment of AGR
recruiters will be considered only as a last
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resort. Therefore, detailed justification must
be submitted with each request for further
attachment.

b. Requests for further attachment of
AGR recruiters will be forwarded through
the recruiting brigade commander to Com-
mander, USAREC, ATTN: HSARCPA~
PS=AGRUSARCPER-PM-A. Recruiting
brigade commanders will review the request
and should recommend approval only after
determining that further attachment is the
only way to alleviate the problem. Recruit-
ing brigade commanders should also recom-
mend the closest unit for further attachment
and obtain agreement in writing from that
unit for acceptance of the AGR member.
Specific requirements for submission of
these requests are as follows:

(1} Complete justification, to include the
violations of the recruiter, the date the sus-
pension/reassignment was initiated, and an
explanation as 1o why the recruiter should
not be used at his or her present duty
Jocation.

(2) Anticipated duration of the tempo-
rary assignment.

(3) Name and location of the nearest unit
proposed for further attachment and written
consent from this unit if outside the brigade
commander’s jurisdiction.

{4) DA Form 4187 from the AGR mem-
ber indicating concurrence/nonconcurrence
with further attachment. An individua! non-
concurring must also indicate reasons. DA
Form 4187 must further include—

(a) The individual's PMOS/SMOS and
ETS. N

(b) The individual’s marital status/family
situation and the effect, if any, that further
attachment will have on that situation.

¢. The Commander, ARPERCEN, will
make the final determiination on further at-
tachment of the AGR member and publish
the orders.

d. Further attachment of AGR personnel
will usually not exceed 60 days in duration.
Requests for extension of this timeframe
must be submitted to HQ, USAREC, with
justification. ‘
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DISPOSITION FORM

For use of this form. see AR 340-15. the proponent ancy s TAGO,

REFERENCE OR OFFICE SYMBOL SUBJECT

Appropriate Offjice
Symbol Request for Operational Reassignment (Cost/No Cost/Low Cost)

o FAOM DATE ‘ CMT 1

1, Under AR 614-200 (para 1-5) and AR 60l-1 (para 3-7), request the
operational reassignment of

(SM's name, grade, SSN)

2, SM is currently assigned to » with duty as .

3. Hequest that authority be granted to operationally reassign to the
(SM's name)

, with duty as .

{Recruiting battalion, to include duty station)
4. The following information i{s furnished:
a. Gaining station: (Name of gaining station, UIC, RSID, address and ZIP Code)

AUTH ASGD PARA & LINE 90 DAY PROJ GALNS/LOSSES PROJECTED STRENGTH

List individuals currently assigned to station by name and include gains/losses by name.
b. Losing station: (Name of losing station, UIC, RSID, address and ZIP Code)

AUTH ASGL PARA & LINE 90 bAY PROJ GAINS/LOSSES PROJECTED STHENGTH

List individuals currently assigned to station by name and include gains/losses by ;ame.
c. Date assigned to current position:
d. Distance from losing station to gaining statioan:
e. Distance from domicile to current station:
f. Ulstance from domicile to new ducy station:
S. Justification:

6. Date of last cost PCS:

7. 1ndicate if SM has attended any USAREC schools, and if so, what schools and dates
attended.

8. Indicate if SM requires an EER if move is approved.

9., Indicate requested reporting date.

Signature block of requesting ofticial
(i.e., Commander, X0, Adjutant)

R —————
D‘ :;%‘.‘n z‘ss PREVIOUS EDITIONS WiLL BE USED

Figure 3~1. Sampls of a request for operational reassignment
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(Appropriste letterbesd)

S: (Suspense Date)
OFFICE SYMBOL (MARKS NUMBER) {Date)
MEMORANDUN THRU: Commander, . . . (Recrmiting Compaay)
FOR: 55C Joe P, Recruiter, 000-00-0000, . . . Recruiting Station

SUBJECI: (Suspension and) Reassignment from Recruiting Duty

(Para 1 for unsuitable recruiter.)

1. Under AR 601-1, paragraph . . . , you are suspended pending reassignment as an unsuitable
recruiter.

(Para 1 for ineffective, ineffective nev, and unqualified recruiter.)

1. Under AR 601-1, paragraph . . ., I recomsend your reassignment as an . . . regruiter. Youwill
remain oo production pending departure.

{Para 1 for a reassignment directed by a higher headquarters.)

1. You are hereby notified that your suspension from duty and reassignment have been directed by the
« « » (enter commander gad beadguarters). . ., under AR 601-1 paragraph . . ., 88an. . . recruiter.

2. The basis for this action 15 (enter s synopsis of the incidemts/actions which rendered the recruiter ungaslified,
ioeffective, or unsuitable).

3. The d¢ocumsntation in suppert of this action is at enclosures . . . through. . .. Based on the
contents of the cited enclosures, it has been determined that further training, counseling,
guidence, and supervision would not correct your inadequacies and permit your continued service on
recruiting duty.

4, In accordance with AR 600-37, paragraph 2-6, you are given this opportunity to review the comments
and the documents relating to you, attached to this correspondence. You must acknowledge, in writing,
that you have, in fact, revieved this nemorandum and 1t3 enclosures. You have 10 calendar days to
respond to this action, Necessary clerical assistance will be provided you in preparation of your
response, should it be required.

5. Arter reviewing and considering any statements or other information you may submit in rebuttal of
this action, a decision wlll be rendered as to whather or not to forward this action to the recruiting
brigade commander. You will bs notified of wy decision.

{Para 5, 1f reassignment action is directed by higher headquarters.)

S. After reviewing and considering apy statements or other information you may Submit in rebuttal of
this actlon, appropriate comments will be made in the forwarding endorsement to the recruiting
brigade together with the data you submit. You will be informed of the recruiting brigade comuandsr®s
decision.

Figure 5-1. Format for a8 memorandum of (suspension and) reassignment from recruiting duty (RA)
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OFYICE SYMBOL

SUBJRCT: (Suspension and) Reassignment from Recruiting Duty

{Para 8 for cadre PMOS OOR personnel)

8. In conneotion with this action, you will be recommended for reclassification and withdrawal of

PNOS OOR . . .. Accordingly, you will complete, sign, and date the MOS preference and physical
limitations statement, enclosyre . . ..

{(Para 8 for detailsd personnel)

8. In gonnection with this action, you will be recommendad for reassignment in FMOS . . . and

vithdrawsal of SQI 4. Accordingly, you will complete, sign, and date the MOS preference and physical
limitations atatement, enciosurs . . . .

{Para 7. {f suspended from recruiting duty while pending assignment.}

7. Your entitlement to special duty assignment pay (SDAP) terminated sffective . . . in accordance
with AR 800-200, chapter 6.

+ « « Encl Signature

(List all emciosures I. M. Commander

seguentiaily) LTIC, IN
Commanding

Ixoept for the first page of this memorandum, sach page of the basic correspondence and the
sndorsements will be numbered sequentially beginning with 2.

Figure 5-1. Format for a memorandum of (suspension and) reassignment from
recruiting duty (RA)—Continued
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USARCLC {MARKS NUMBER)
MEMORANDUM THRU  Ba Cdr
FOR: Soldier

" SUBJECT: Memorandum of Notirication

1.1 han carcruily reviewed the ateport o!].’nmﬂpdon CROD) (dmmut:ﬂon) dated o
toncerning your enlistment proeosains of ) "~ « This case £ils docunontauon
oatabushos that you committed impropsr recruitlng practice by » .

,&

2. In view of this evidence against you," I am recomonding to the Comnndlng Gonoml USAREC that you it
be roloaned from rocruiung duty aa an unsuitabla/unqueliriod recruiter, (use AR 601-1, para that
npplios).

5. Shonia ARFERCEN be unnhle to tind rou anot.her Adtive Gunrd[ﬂesorn (AGR) poaition. I am alno
ncomndins that you be released rrom the AGR within 90 days from the date of this noaora.ndun of

conrimtion of your roleaso dau :ron EQ, ARPERCEH.

4. Your sm 1s tominatad artoutivo L . .

5 Tho docnnont.ation in support or‘thia adverso aot.ion is attached at onclosure 14t0 this lettor.
6. In acoordance with AR 800,37, parngraph 2-6, youare givon the cpportun!t.y to rovtu the matters

- rolating to you in the attached (ROD {case’ ﬂk). You may Subnit additinnal statements or.any other -
written materials to support your rebuttal: a o .

' ’I. You muat acknovledgo rocaipt of this correSpondonco using one of ths two atatemonts datailod at AR
L 600—37, parasraph 2-8. R

Tnel. . . “ Bde Car

‘Cr: '
mcu (ATTN: mnr-rsx)

Figure 5-3. Format for a latier of (suspension &nd) reassignment from Recruiting Duty. IRP (AGR)

AR 601-1 » UPDATE ISSUE 2

25


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


26

L

SUBJSCT: {Buapcnsion and) Roassimont rréa Rocmitinx Dut.r

. PR I
LR ;N E

" yRoM ssc Tae P, aonrunor. ooo-oo-oooo, T azmuuusam
'-"'-:’FOR:cdr,\. . .WBMN‘ )

1. 'R'i‘coip’t ackniwledged.,

: :Para 2. it robutt.al 13 not aubuntod ) fUes

2.In accordanuo vi.th AR 800—37. parnsraph 2—6. 1 have read the basic corrospondonco eand snclosures,

) undorstand the’ anose.uonn;*and oleot not. to pake 2 statonont.

- (Para 2, 1:‘ rebuttal in anbuitted.]

,.

2. In accordanca 'n.h AR 600-3'1, paragrapn 2—6. I have road the basic correspondencs and enclosures,
undorstma tho anegauana ,nada and aubuit stntonontsldocunents at enclosures . . . inwy behalf,

- 8. An_signm_nt pquro_ropcos-andunql.rir_ic_n_uonq/unitat 1ons are indicated at enclosure , . ..

. o Enel | Signature
no JOE P, RECRUITER
S 000-00-0000

{If individuel submits
rebuttal, use ths
ronowingj

. « « Enel

Added , | . Bncl
(Bumbder sequentially)

Figun H.“Endmommtfmmmmging(mmmmm
recrulting duty (RA/AGR)
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sunncrz (Susponsion nnd) Reassimont from Recruit,ing Duty

rROﬂCdr.US-- .." ﬂl‘BlMaa). . .(Dﬁl)

rORl Cdr. § e mm ATIN) Y

‘1. Under AR 601=1, paragraph .. .., recommend the reassignoment of . I . (z'tde, pamel . . .,

.. ..SS'N). «. v, 2380 . , . recruiter.

2. 'l'ho haais for thia action'ia oontainod in paragrapn 2, basic Ietter and encloauros
Y .y .th;‘oush- . e

3

3. It haa boon doteminod that. t‘urthor training, ccunseling. guidanco and supervision will not
correct tho soldier'a 1nadequacios to pemit continued snrvice on rocrult.ing duty.

. (Pm 3, it rebuttal is subuutpd will alro bo usod to address the Tebuttal,)
(Parn 4 for dotailod borsnnnnl )
4. Rocomnd t.hu soldior bo roassigned into PXOS, . . and that SQI 4 be withdrawn.
(Para 4 for cadre (PIOS QO0R) porsonnol )

4. Reoommend the soldier be reclassifiod and reassigned into PNOS . . . and that OOR s .. he
withdrawn, . . :

5. The soldier {is) (is bof) oD & current recomsended promotion 1ist. (If onlist, include & statement 8%
to whether action under AR '800-200, para 7-45, has been initiated. If not, furnish the rationale for
oot 1niuat1ng such acuon. '

€. The soldier (is) (is mot] in contraventian of AR 600—31. (Ifin contraventlan. provide explazmtion and
status or auspensinn of ravorsble personnal actions.)

7. The soldier is parroming P typen{du:y) -« s dutyat . o« . ﬂocauoaj . e pending involuntary
roaasismont.

8, Tho soldier (has boen) (aay’ wot been) suspended and (Is} (s mot) therefore entitled to SDAP,

Rote: Termination ¢f SDAP is effective on the date of suspension. -

o e . Enel I.M. COMMANDER *
LTC, IN
Commanding

Flgure 5-6. Endommnt from recruiting battalien to recruiting brigade recomm-ndhg reaulgnmont from
recruiting duty (RA/AGR) = -

AR 601-1 » UPDATE {SSUE 2


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


28

{Memo endorsement heading as prescribed in AR 340-15)

SUBJECT: (Suspension and) Reassignment from Recruiting Duty
!'RD'Cdr. U.S- L : -mmww “ + = M

FOR: Cdr, USAREC, ATTR : (USARCPA-PS as spplicable), Pt Sheridan, IL 60037
. . F

- 1. I heraby dlréct the reliefof . . . a580n. . « recruiter under AR 601-1, paragraph . . ..
2. Roqdoat_. that you take action to reassign . . . (him/ker) ., . ..

- 3. The rocﬁiting battalioh_ commander will initinte a relief-for-cause Enlisted Evaluation Report

(DA Form 2166-68) and will enclone a copy of this endorsement in complience with AR 623-205, paragraph

. 2-12. {Hot applicable for reassignment of new recruiters.)

4. fho 8cldier-- '
a. Was assigned: . , . (dafe) . . .
_ b, Completed ARC: . . . (dste) . . . .
¢. Was suspended from recruiting duty (if applicable): . . . (date) . . ..
4, Has beon in recruiting . . . {total mocths) . ..
" 8. Had his or hor SDAP terminated (if appliceble) 1. . . (date) . . .

5. The 50ldier*s FMOS i3 . . .

6. The soldier G {is sot) on pronotionlmcoc 1ist.

7. The soldier is currently performing autiesas . ., . (ypedaty) o + « « o . ({location). . .

FOR THE COMMANDER ;

Encl . (Sigasture of Retg Bde Cdr
Added Encl or Acting Cdr)

Cy DA Pm 2A

Cy DA Fm 2-1

Figure 5-6. Endorsement to USAREC recommending reassignment from recruiting duty (RA/AGR}
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Record of Counseling for Cadre Recruiters

1 have been counselled by . C - : 6'1'1:‘ ‘ . . relative
{nase) ’ {name) {title) T (date)

to my gontipuation on recruiting duty.

I understand that I have been selected for retention on recruiting duty, but 1 roquost
reassignment under AR 601-1, paragraph 5-18, I understand. t.hat this deoision i3 1rt‘0vocablo.

I understand that I have not been selected for retention on recruiting duty and that I will be

reassigned from recruiting duty under AR 801-1, psragraph 5—11 as soon as 1 am releassd from HQ
USAREC.

Counseles Counselor

{typed pame & grade) . (typed name & grade)

(date) 7 (date)

Figure 5-7. Counseling statement for cadre recrulters
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(Mcmo endorsement heading as prescribed in AR 340-15)

SUBJECT: Involuntary Releass from Resruiting Duty

TROX SSG Joe P. Recruiter 000-00-0000, . . » (Recruiting Station)

7'_?01\ cdr, P .(Raaufﬁns&mﬂon,). ..

1. Receipt acknowlodged.

[Para 2 1! robuttal is not submitted.)

"2. 1 have rend the basic eorrespondence and enclosures. I understend I will ba 1nvoluntar11y released

from rocruiting duty (apd that my M0OS will be changed from primary to aecoudar'! OOR). I elect not to
make a statement.

{Para 2. u rebuttal is submitted.)

;2. I havo road the basic corraspondenco and onclosures. Y understand I will be involuntarily released
. from recruitlng duty (and that ary NOS will be changed from primary OOR to secondary OOR). I submit
;ntatanents/documsnts at enclodures . . . 1n oy behalf,

S. Assigment prererancos and qualificationn/limitatione are indioated at enolosure . . ..

. .+ . Enel Signature
“pe JOE P. RECRUITER
000-00-0000

{If individual submits

- rebuttal ,-use the

following)
e . o Eﬂ(:]\j :

-Added . . , Enecl

{Bumber Ssquentially)

Flguu §-8. Endorsement from individual Acknowledging Involuntary Release from Recruiting Duty
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Statement of Acoeptance of USAR Recruiting Duty

. (date)
YROM (soldier's name, SSH, office aymbol, unit)

FOR: Car, 'USAREC. ATTH: USAREC-PS-AGR, Ft Sharidah, IL 60037-6000

1. In support of oy appucatlon' for USAR recruiting duty.in an Active Guard and Reserve (AGR) atatﬁs’, 1
agreeto . . . ‘

a. Acoopt assignment in accordance with the needs of the U.S. Army Recruiting Coomand.

b. Successfully complete the Army Recrulter Course while in an ADT status prior to being accepted
for assignment in an AGR status. ‘

2. Should I fail to complets the Army Recruiting Course while in an ADT stetas, I understand that 1 -
will not be allowed to enter AGR status as a USAR recruiter. In edditfion, any orders that may have been
1s3ued to place me in that status will be terminated. I further understand that orders published to
place ms in an ADT and/or AGR status will be terminated if I fail to meet any of the prerequisites
satablished by the Army at the time I am ordered to active duty,

v« o (Signetwre) . . .

Figurs 8-1. Format for Statement of Acceptance of USAR Recruiting Duty
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[ DiIsPOSITION FORM™

For ues of t™hia form, ses AR J40-18; the proponant agency s TAGO.

MEFERENCE OR OFFICE SYMBOL SUBJECT

Continued Serv%ce'on_Active‘Guard/Reserve (AGR) Duty

T0. FROM . DATE CMT 1

1. Your current tour of AGR duty terminates on__. .

2. This command has decided to recommend you for continuation on AGR duty eicher by renewal
of your current tour, or by extension of your current tour.

3. Pleaﬁe 1ﬁdica£e'yohf pteférqﬁce in Comment 2 below.

4. Should. you deaire to continue on AGR status, plesse complete the attached DA Form hlB?
and DA Form 3340 (Request for Reenlistment), and attach them to this form upon return to
this office.

S. . Return this form, regardless of your preference to remain on AGR status or tuv be
released, to this office within 30 days of receipt. Failure to return these forms within
the prescribed period will be considered as a refusal to continue on AGK status and you
will be released from AGR gtatus on the termination date of your current orders.

FOR THE COMMANDER:

2 Incl
as

TO FROM DATE T 2

1. [ (do) (do not).desire to continue on AGR status.

2. Completed forms (are) (are uwot) attached as inclosures.

2 Incl
ne

DA JORM, 2496 PREVIOUS EDITIONS Wil BE USED GPL : 1964 O - 4%5-151

Figure 8-2. Sampie format of a recommendation of continuation of undo;on active guard/reserve (AGR) duty.
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{ DISPOSITION FORM
For ubs at this 161m, wee AR 340-15. the proponent sgehcy ' TAGOD.
! nz.l{glrltncg 'OR OFFICE SYMBOL SUBJECT

Discontinuance of Service on Active Guard/Reserve (ACR)
Duty

1. " You will be released from AGR duty at this command when your tour expires on
since

{(reasons)

2. You may ask Cdr, ARPERCEN to consider you for another agency, provided there ls a need
for your skills and qualifications. Should you desire such determination by ARPERCEN,
please so indicate {n Comment 2 below and complete DA Form 2635 and DA Form 3340 (Request
wmay not be able to place you because of AGR grade and MOS qualifications.
3. Return this form, together with any enclosures, to this office wichin 30 days of
~ receipt regardless of your preference. Failure to return Comment 2, with enclosures,
within the prescribed period will be considered as a2 negative response for any
determination by Cdr, ARPERCEN,

FOR THE COMMANDER:

2 Encl

TO FROM DATE CMT 2

1. I (do) (do not) desire to coﬁtinue on AGR status., In accordance with AR 600-37, I (do)
(do not) elect to provide statements in my behalf.

-2, Completed forms (are) (are not) attached as enclosures,

2 Encl
.ne

for Reenlistment}, and return them with this form to this office., Be advised that ARPERCEN

b
TR ‘ PREVIOUS EDITIONS WILL BE USED
DA S5 2496

WHWWNWMM@WMW(A@M

AR 601-1 s UPDATE ISSUE 2


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


0 " .I -
e . S . e e e ﬁeﬁmuﬂwm A - 1L T Ry e TR
TR st . . L Te -’ w3 L. g : gk oG L
1 . Fot use of thia form, ses DA PAM-800-8 anc AR 8807 itidxiopodent sabncylis MILPERCEN, , © i
[y
i DATA REQUI Y THE.PRIVACY ACT _ :

Autbority: Title 6 section 3012: Title 10. US.C. £.0. 9397, Principal Purpose: -Use by werviee member In sccordance with DA Pacptlét $00-8 when
requasting & peTacans) action on his/ber own bebalf (Seciron [i). Routine Uses: To inilisie the Processing of a personnel actioh belag requested by ibe
'] mavics membear. Duclosure: Voluniary. Pailure to provie Social Security Number may resull in o delay-or srvor in processing of the request fot per 1

b
1

[

‘penpelecyizs. -
THRU: (Include ZIP Code) TO: linclude ZIP Code} ) FROM: (Include ZIP Code)
‘1 Commander Cdr, ARPERCEN : Co o COMMANDER
' Rctg Bn "] ATTN: DARP-FSE Company
‘ Rctg Bde 9700 Page Boulevard
: St. Louis, MO 63132-5200

: SECTION | - PERSONAL IDENTIFICATION
NAME (Laat. Tirst, M1} GRADE OF RANK/PMOY (Eni anly) SOCIAL SECURITY NUMBER

SECTION 1l - DUTY BTATUS CHANGE /Proc 8-1. DA Pam §00-8)

The above member's duty status is changed from

to

elfactive hours, 1%
SECTION 11l - REQUEST FOR PERSONNEL ACTION

1 request the following action:

TYPE OF ACTION rocedure TYPE OF ACTION

Bervice School (Enl only) Reassignment Married Army Couples

ROTC or Reserve Component Duty Reclamification

Volunteering For Oversea Service Officer Candidate Schgol

| Bagger Traininy Asgmt of Pers with Exceptional Familv Members
| Resmgrat Extreme Family Problems Identification Card

Exchange Resssignment (Enl only) ldentificalion Tags

Airborne Training Separate Rations
__]|8pecial Forces Training/Assignment Leave - Excess/ Advance/Outside CONUS
|__jOn-the-Job Training (En! only) Change of Name/SSN/DOB

Retesting in Army Personnel Tests XN Other (Specify) Continuation/Reenlistment
SIGNATURE OF MEMBER (When required) DATE

SECTION IV . REMARKS rApplies fo Sections i1, Ifl. and V1 iContinue on sepersfe sheel)

1. Per AR 601-1, request tour continuation/reenlistment of my current AGR duty as a field
~recruiter at the Recruiting Battalion with duty at
Recruiting Station. My current tour terminates on .

+ 2. My current mailing address is:

3. Duty station is RS, .
(city, state, ZIP code, para/line no)

"4, Duty phone 1is:

SECTION V - CERTIFICATION/APPROVAL/DISAPPROVAL
1 coriify that the duty status change (Section /1) or that the sequest for psrsonasl action (Sechion 111} contalned bereln -

O was sEenN vEmIFIED O recommenD APPROVAL O mECOMMEND DIsAPPROVAL

O 18 arprOVED

COMMANDE RVAUTHORIZED REPRESENTATIVE SIGNATURE DATE
| rORM 7 €DITION OF FES 81 WiLl BE USED. ‘ e
D DEC 82 ‘l a CorY 1

Figure 6-4. Sample of & DA 4187—continuation/resniistment

34 AR 601-1-« UPDATE ISSUE 2



SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


%: . K]
S REOUEST FOR REGULAR Ahmr REENLISTHENT oR Exvensmn
5 »t vse of this ""‘" see AR 80). 2.0 the profonoal sgency Vs |l_\l_ncpuly Chist of $rald i.! Persnnnal. ;
IOL&: ) FROM: H
r
o4 ’ Rctg Bn Frank J. Recruiter '
. bar, Retg Bn til-11-1111
; Cdr, USAREQC (USARCPA—PS—AGR) Rctg Bn 5
- TO: Cdr, ARPERCEN (DARP-FSE) .
- 631-12-5200
1'. REQJQUESY THAT | BE AUTHORIZED TO {Complete ar sppropriste)- #
- ll(uuh N THE n!cu; AR ARMY FOR A BPERIOD or__.i_' YEARS ¥
b EATEND MY CURRENT MEGCUL AR ARMY ENLISTMENT FOR A PERIOD OF MONT#HS, THEALSY INCAEASING THE - :
i
TERM OF MY CURRENT ENLIBTMENT TO & TOTAL PERIOD OF YEARS AND . _ MONTMS, ¢
B
3. I DESINE THE ABOVE ACTION FOR THE REASONIS) LISTED BELOW (1/ appiying fur e specifn oplion suthorized by Chopler 4. 10 states
; To continue AGR status i
3. PERTINENT PERSONNEL DATA FOLLOWS: i
é
3
& DATEOF ENTAY ON CUNRENT PERIOD OF ACTIVE DUTY | February 198! !
. 8 CURRENT TEAM OF SERVICK: 3 years ‘ ;
l €. CUMRENT €T3 31 January 1984 1 ‘
1
. & CURRENT BTATUS(RA, AUS, USAR, NGUS): LSAR i
e emos ____OOE4O 1
I, AamO 8. 35?40 ?
. s WUMBER OF DEFPENDENTYE: 3
4 TO THE BEST OF MY KNOWLEDGE | [ | DO {A] DO NOT REQUIRE A WAIVER TO AUTHORIZE THIS ACTION. (If walver is
reqiired, apecily diegualification.):
D:AT‘ BIGHATURE OF APPLICANT
S. COMMAMDER'S RECOMMENDATION:
| . m APPADYV AL ) otsapemavaL
('Y '
EMAanne Soldier's current height/weight: 73"/160 1bs
Date of last physical: 4 December 1980
Soldier desires to cash in 40 days’ leave
BPED: 24 July 1976 o _ _ ]
Soldier's current -address:: 2-15'-Crand Ave, ‘Slc'hofield, WL 54476
DATE TYRIO HAME AND GRADE OF COMMANDING OFFICEA | HGNATURE
i : .
 FORM PREVIOUS EDITION IS OBSOLETE.
m 1AeR 73 33‘0
~*ERjisie 6-5. Sample of a DA Form'3340
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e ‘ ~ .. . PERSONNEL ACTlQN,.» . ;

For use ol ‘thie tarm, sea DA PAM 8008 snd AR 680-1; ﬂwﬂmm\ *‘ev h HIUEH“N

' ’ __DATA REQUIRED BY THE PRIVACY ACT

‘ Authority: Title 5, ncl.lon 3012: Title 10, US.C. E.O. 9397, Principal Prapose: Use by service member in sccordance with DA Pamphiet so0-8 "L‘.
questing s pers 1 action oo his/her own bebalf {Saction Jf]). Routine Uses: To inllate the processing of & pereoane] sction being requesisd’ »y
.|| service member. Disclosure: Voluntary. Falure to provide Social Security Number may result in a delay or srvor ia proceming of the request fﬂ' por

THRU: (Inciude ZIP Code) TO: (include ZIP Code) FROM: (Inciude ZIF Code)

Commander Commander COMMANDER

Retg Bn HQ, USAREC Company
Retg Bde ATTN: UBARCPA-PS-AGR
E

oIt Sherddapn. IL 60037-60
SECTION | - PERSONAL 1DENTIFICATION

NAWE [Lest, firet, M} GRADE OF RANK/PMOS (Eni only} SOCIAL SECURITY NUMBER

SECTION 1l - DUTY STATUS CHANGE (Froc 9.1, DA Pam $00-8)

The above member's duty status is changed from.

effective hours, 18

SECTION 1)l - REQUEST FOR PERSONNEL ACTION

1 request the {ollowing ection:

TYPE OF ACTION ocedure TYPE OF ACTION Procedyre)

Service School (Enl only) Reamignment Married Army Couples
ROTC or Reserve Component Duty Reclamification
Yolunteering For Oversea Service Officer Candidate School

i _Ayml of Pers with Excentionat Family Members
Reasgmt Extreme Family Problems Identification Card
Exchange Reassignment (Enl only} ldentification Tags
Airborne Training Separate Rations
Special Forces Training/Assignment Leave - Excess/ Advance/Outside CONUS
On-the-Job Training (Enl only} Change of Name/SSN/DOB
Retutm( in Army Personnel Tests x Other (Specify) Voluntary Reassignment

SIGNATURE OF MEMBER (When required) DATE

SECTION IV - REMARKS (Appiws fo Sections I1. 1il. and V} (Continue on spereis sheet)

l. IAW AR 601-1, 1 request reassignment within USAREC. My units of preference are:

a, b. c.

2. My current mailing address is:

3. My current phone number is: ( )
-4, My duty phone number is:

| COMPANY COMMANDER

1. Soldier's height weight

2., 1If recommending disapproval, full justification 1is required.

SECTION V - CERTIFICATION/APPROVAL/DISAPPAQVAL

I curtify that the duty status changs {Section I1) or that the request for personnal acuion (Bection 111) coatalasd hevwin -

[J HAsS BEEN VERIFIED O recOMMEND APPROVAL O AECOMMEND DISAPFROVAL
. 0 1S APPADVED [®]
COMMANDER/AUTHORIZED REPRESENTATIVE SIGNATURE DATE
EDITION OF FEB 81 WiLL BE USED . E
¥ . N .
D oecu 4' 87 - coPY { -

Figure 6-8. Sample of a DA Form 4187~voluntary reassighment

AR 601-1 - UPDATE ISSUE 2



SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


R

- For-ute et this form, wee AN 340-18; the proponent sgency o TAGO.

'DISPOSITION FORM, — 1

AEFERENCE OR OFFICE $YMBOL SUBJECT N
, éggrog:iate Office Request for Operational Reassignment of AGR Personnel
ym {Cost/No Cost/Low Cost)
YO Cdr, USAREC FROM DATE oY 1

* ATTN: USARCPA-PS-AGR

- 1. Under AR 614-200 {para 1-5) and AR 60l- -
' reassignment o 1 (para 6 10), request the operacional

(Soldier's name, grade, SSN)

2. Soldier is currently assigned to with duty as

3. Request that authority be granted to operationally reassign to the
{(Soldier's name)

» with duty as .
(Recruiting Battalion to include duty station)

4. The following information is furnished:

a. Gaining station: (Name of gaining station, UIC, RSID, address and ZIP Code)

AUTH ASGD PARA & LINE 90 DAY PROJ GALNS/LOSSES PROJECTED STRENGTH

b. Losing station: (Name of losing station, UIC, RSID, address and ZIP Code)

AUTH ASGD PARA & LINE 90 DAY PROJ CAINS/LOSSES PROJECTED STRENGTH

¢, Date assigned to current position:
d. Distance from éurrent duty station to gaining station:
e. Distance from domicile to current station:
f. Distance from domicile to new duty station:
5. Justification:

6. Date of Last Cost PCS:

7. 1lndicate if soldier has attended any USAREC schools and, if so, what schools and dates
attended. '

8. Indicate if soldier requires an EER if move is approved.

9, Indicate request reporting date.

Ligt individuals currently assigned to station by name and include gains/losses by name.

List i{ndividuals currently assigned to station by name and include gains/losses by name.

1 Encl Signature.block of requesting official
DA Form 4187 (i.e., Commander, X0, Adjutant)
CF:
Cdr,, Rerg Bde
| PREVIOUS £DITIONS WiLL BE USED
DA [55% 2496

6-7.8 le format of a vequest Yorioperational reassignment of AGR personnel (cost/no cost/low cost)
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" PERSONNEL ACTION

For use of this form, ses DA PAM 6008 and AR 6801, th-,pmpon-ﬂl mv mmwsnceu : EEYE

__DATA REQUIRED BY THE PRIVACY ACT

Title 5. section 3012; Title 10, US.C. E.V. $397, Principal Purpure: Use by setvice m

[y

with DA Pamphlet §00-8 whan

\n d

Authorit
n:uuun'; s personnal action on bis/ber own bebalf (Seciton JI1). Routine Uses: To indtiste the procesaing of a persoanel !c_‘uoa baiag mumd_. 'orb:.:h
service member. Disclosure: Voluntary. Failure io provide Sucial Security Numbher mey resull in & doln' or arvor In § of the UQ
of.
THRU: (Include ZIP Code) TO: tinclude ZIP Code) FROM: {include ZIP Code)
Coumander Commander COMMANDER .
Retg Bn HQ, USAREC Company
__ Retg Bde ATTN: USARCPA—I‘S-AGR
: Forr S
SECTION | - PERSONAL IDENYIFICAYION

NAME (Last, first, MI) GRADE OF AANK/PMOS (Eni only) SOCIAL SECUMITY NUMBER

SECTION Jl - DUTY STATUS CHANGE (Proc 9-1, DA Pam §00-8)

The above member’s duty status is changed from

o

effective _ hour, 19

SECTION 11} - REQUEST FOR PERSONNEL ACTION

1 exquest the following setion:

TYPE OF ACTION
Service School (Enl oniv}
ROTC or Reserve Component Duty

rocedure TYPE OF ACTION
Reassignment Married Army Couples

Reclamification

Volunteering For Oversea Service Officer Candidate School

Rapger Traniog Asgmt of Pers with Exceptional Familv Members '

Reasgmt Extrerne Family Problens ldentification Card

Exchange Reassignment /Enl only) [dentificaton Tags

Airborne Training Separate Rations

Special Forces Training/ Assignment [cave - Excess/Advance Qutside CONUS

-10a-the-Job Training (En! onlyy Change of Name/SSN/DOB

Retesting in Army Personne! Tests xq Other (Specify) Operational Reassignment

SIGNATURE OF MEMBER (When required) DATE

SECTION IV - REMARKS rApplsws to Sections 71, 111 and V) (Conlinue on separate sheet!

1., 1 concur/monconcur with my reassignment from RS to

RS. (If uonconcurrence, state Treasons)

2. Mv current wmailing address is:

3. Mv duty phone is:

SECTION V - CERTIFICATION/APPAQVAL/OISAPPROVAL

1.certity that the duty status chapge (Section {1, or that the request for personnel action (Sechion §1) contalned herein -

O necomment pisarProvaL
() s DisareaQvep

O HAS BEEN VEMIFIED [J RECOMMEND APPROVAL

0 s APPROVED

COMMANDER/AUTHORIZED REPRESENTATIVE SIGNATURE DATE

EDITION OF FED 81 wiLL BE USED. w" 1

DA 2% 4187

Figure 6-8. Sample of a DA Form 4187—0perational reassignment

38 AR 601-1 +-UPDATE ISSUE 2


SimS
Pencil

SimS
Pencil

SimS
Pencil


Appendix A
Referances

Section | :
Required Publications
AR 40-501

Standards of Medical Fitness. (Cited in
paragraphs 5-4b(1), 6-3a(8), and 6-9¢(2).)

AR 140-111
US. Army Reserve Reenlistment Program.
(Cited in paragraph 6-8<(7).)

AR 350-15
Army Physical Fitness Program. (Cited in
paragraphs $—6¢c and 6-3a(19).)

AR 600-5 ,

The Army Weight Control Program. (Cited
in paragraphs 2-4g(10), 3-9¢(1), 5-6c,
6-3a(8), and 6-9(2).)

AR 600-31

Suspension of Favorable Personnel Actions
for Military Personnel in National Security
Cases and Other Investigations or Proceed-
ings. (Cited in paragraphs 5-7d, 6-8c(2),
and 6-9¢(3).)

AR 600-37
Unfavorsble Information. (Cited in
paragraphs 5-10b(2), 5-17b, and 6-8e.)

AR 600-200
Halisted Personnel Management Systems.
{Cited in paragraphs 2—4a(8), 5-7¢, 5-8c,
and 5-1la.)

AR 601-280
Army Reenlistment Program. (Cited in
paragraphs 2-4a(20) and 5-10e.)

AR 612-2

Preparing Individuals for Overseas Move-
ment (POR). (Cited in paragraph
5-106(11).)

AR 614-30
Overseas Service, (Cited in paragraph
5-10d.)

AR 614-200

Selection of Enlisted Soldiers for Training
and Assignment. (Cited in paragraphs
2-96(1), 2-11e, 2-13a(1), 2-13b(3), 3-7c,
3-9J, 5-10d, and 6-9h(1).)

AR 614--203

Amignment of Personnel with Exceptional
Family Members. (Cited in paragraph
3-10c)

AR 623-205
Enlisted Evaluation Reporting System. (Cit-
ed in paragraphl 2-114, 2-11d(l), and
5-13) .

AR 635-200

Enlisted .Separations. (Cited in paragraph
6-9h(3)) { paragrap

AR 640-2-1
Personnel Qualification Records. (Cited in
paragraph 5-124.)

DA Circular 611-82-3

Ca'reer lManagement of the Enlisted Force.
(Cited in paragraph 5-195.)

DA Pamphiet 600-8-10

Management and Administrative Proce-
dures—Individual Assignment and Reas-
signment Procedures. (Cited in paragraph
5-106{11).)

Section il
Related Publications

A related publication is meraly a source of addfional
information. The user doas not have to read it 10
understand this regulatian,

AR 10-24
U.S. Army Recruiting Command Organiza-
tions & Functions

AR 135-208
Enlisted Personnel Management

AR 600-15
Indebtedness of Military Personnel

AR 601-209
The In-Service Recruiting Program

AR 611-201
Enlisted Career Management Fields and
Military Occupational Specialties

AR 612-10
Reassignment Processing and Army Spon-
sorship (and Orientation) Program

AR 614-5
Stabilization of Tours

AR 6146
Permanent Change of Station Policy

DA Pamphlet 351-4
The Army Formal Schools Catalog

Section IH
Presacribed Forms

DA Form 5425-R
Applicant/Nominee Personal Financial

Statement

DA Form 5426-R
Commander’s Evaluation

DA Form 5427-R
Commander’s Assessment of Recruiter

Candidate

DA Form 5428-R .
AGR Recruiter Application Checklist

AR 601-1 « UPDATE ISSUE 2

Section IV
Referenced Forms

DA Form 2A
Personnel Qualification Re ord, Part I

(Reserve)

DA Form 2-1 -
Personnel Qualification Record, Part II

DA Form 268
Report for Suspension of Favomble Pcmon
nel Actions

DA Form 2028
Recommended Changes to Publications and
Blank Forms

DA Form 2496
Disposition Form

DA Form 2635
Enlisted Preference Statement

DA Form 3340 -
Request for Regular Army Reenhstmcnt or
Extension

DA Form 3349
Physical Profile Board Proceedings

DA Form 3739 '
Application for Assignment/Deletion/
Deferment for Extreme Family Problems.

DA Form 4187
Personnel Action

DA Form 4836
Oath of Extension of Enlistment or
Reenlistment

DD Form 4-series :
Enlistment/Reenlistment Document—
Armed Forces of the United States

SF 88
Report of Medical Examination

SF 93
Report of Medical History
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ix B
) States Army Rocmlﬂng
Command Organizations

Headquarters, U.S. Army Recruiting
Command

Building 43A
Fort Sheridan, IL 60037-6000

U.S. Army Recruiting Support Command
Cameron Station
Alexandria, VA 22314-5050

U.S. Army lst Recruiting Brigade
{Northeast)

Building 618

Fort George G. Meade, MD

20755-5000

U.S. Army Recruiting Battalion AJbany
U.S. Post Office and Court House
445 Broadway, 2d Floor
Albany, NY 12207-2919

U.S. Ammy Recruiting Battalion Baltimore/
Washington

Building T-3179

Ernie Pyle Road

Fort George G. Meade, MD
20755-5199

U.S. Ammy Recruiting Battalion Boston
495 Summer Street
Barnes Building
Boston, MA 02210-2182

U.S. Army Recruiting Battalion Concord
1 Pillsbury Street
Concord, NH 03301-3569

U.S. Army Recruiting Battalion Fort
Monmouth

Building 295

Fort Monmouth, NJ 07703-5502

U.S. Army Recruiting Battalion Harrishurg
Building 507 and 511
P.O. Box 608
New Cumberland, PA 17070-5099

U.S. Army Recrniting Battalion Long
Istand

408 Pershing Loop South

Fort Hamilton, NY 11252-5000

U.S. Army Recruiting Battalion Newburgh
Building 1708
Stewart Airport
Newburgh, NY 12550-9999

U.S. Army Recruiting Battalion New
Haven

205 Whitney Avenue

New Haven, CT 06511-3793

U.S. Army Recruiting Battalion
Philadelphia
U.S. Custom House
Second and Chestnut Street, Rm 401
Philadelphia, PA 19106-2990

U.S. Army Recruiting Battalion Pittsburgh
Room 1404, Federal Building
1000 Liberty Avenue

_ Pintsburgh, PA 15222-4197

- 40

'U.S. Army Recruiting Battalion Syracuse

Room 1457, U.S, Courthouse & Fed Bldg
100 South Clinton Street -
Syracusc, NY 13260-000}

U.S. Army 2nd Recruumg Bﬂgade
(Southeast) -

Building 101, Fort Glllem

Forest Park, GA 30050-5000

U.S. Army Recruiting Battahon At.lama
Suite B
612 Tinker Street
Marietta, GA 30060-2712:

U.S. Army Recruiting Battalion Beckley
300 N Kanawha Street
{(MAIL: P.O. Box 1149)
Beckley, WV 25801-1149

U.S. Army Recruiting Battalion Charlotte
Merchandise Mart Building
800 Briar Creck Road
Charlotte, NC 282056989

U.S. Army Recruiting Battalion Columbia
(Includes Panama)

Room 733

Strom Thurmond Federal Building

1835 Assembly Strest -

Columbia, SC 29201-2491

U.S. Army Recruiting Battalion
Jacksonville

Room 132, Pratt Building

4057 Carmichael Avenue

Jacksonville, FL 32207-2373

U.S. Ammy Recruiting Battalion Louisville
Room 222-F, Federal Building
600 Federal Place
Louisville, KY 40202-2270

U.S. Army Recruiting Battalion Miami
Dadeland Professional Building
9655 South Dixie Highway, Suite 200
Miami, FL 33156-2857

U.S. Army Recruiting Battalion
Montgomery

Buildiog 1010

Gunter Air Force Station

Montgomery, AL 36114-0001

U.S. Army Recruiting Battalion Nashville
Room 703, Baker Building
110 21st Avenue South
Nashville, TN 37203-2484

U.S. Army Recruiting Battalion Raleigh
Room 218, Cypress Building
3117 Poplarwood Court
Raleigh, NC 27625-1008

U.S. Army Recruiting Battalion Richmond
Defense General Supply Center
Building T 113
Richmond, VA 23297-5999

U.S. Army Recruiting Battalion San Juan
(Includes Virgin Islands)

P.O. Box 3456

Fort Buchanan, PR 00934-0156

U.S5. Army 4th Recruiting Brigade
(Midwest)

Building 84

Fort Sheridan, 1L 60037-6500
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USS. Army Recnutmg Bmahon Chmso

Building 108
Fort Sheridan, IL 60037-67m

U.S. Army Recruiting Battalion Cincinnati
Room 8007, Federal Office Building ’
550 Main Street
Cincinnati, OH 45202-3215

U.S. Army Recruiting Battalion Cleveland
Room 300, Standard Building
1370 Ontario Strect
Cleveland, OH 441131774

U.S. Army Recruiting Battalion Columbus
Room 114, New Federal Building
200 North High Street
Columbus, OH 43215-2483

U.S. Army Recruiting Battalion Des
Moines

Room 557, Federal Building

210 Walnut Street

Des Moines, 1A 50309-2108

U.S. Army Recruiting Banalion Detroit
428 Clinton Street
Detroit, MI 43226-2395

U.S. Army Recruiting Battalion
Indianapolis

Room 501, Federal Building

Suite F

Indianapolis, IN 462041903

U.S. Army Recruiting Battalion Lansing
300 East Michigan Avenue
Room 304
Lansing, Michigan 48933--1486

U.S. Ammy Recruiting Battalion Milwaukee
Henry S. Reuss Federal Plaza
310 W. Wisconson Ave, Suite 300
Milwaukee, WI 53202-2211

U.8. Army Recruiting Battalion
Minneapolis

Room 117, Federal Office Building

212 Third Avenue South

Minneapolis, MN 55401-2525

U.S. Army Recruiting Battalion Omahs
Miliard Shopping Center
4830 South 131st Street
Omasha, NE 681371899

U.S. Army Recruiting Battalion Peoria
7301 North University
Suite 201 )
Peoria, IL 61614—1270

U.S. Army Recruiting Battalion St Louis
Federal Building
Tucker and Spruce Streets
St Louis, MO 63102-1198

U.5. Army 5th Recruiting Bngade
(Southwest)

Building 2006

(MAIL: PO Box 8277,
Wainwright Station, .

San Antonio, TX 78208-0277)
Fort Sam Houston, TX 78234
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U.S. Army Recruiting Battalion

320 Central Avenue SW, Suite 21
Wainwright Station
Albuquerque, NM §7102-3238

U.S. Amy Recruiting Battalion Dallas
Empire Commerce Center, Suite 112

1140 Empire Central Place
Dallas, TX 752474308

U.S. Army Recruiting Battalion Denver
144 New Customhouse
19th and California Streets
Denver, CO 80202-2513

U.S. Army Recruiting Battalion Houston
Suite 600
1415 North Loop West
Houston, TX 77008-1647

U.S. Army Recruiting Battalion Jackson
3d Floor, Suite 101-C
Jackson Mall
300 W Woodrow Wilson
(MAIL: PO Box 9186
Jackson, MS 39206)
Jackson, MS 39213-7649

U.S. Army Recruiting Battalion Kansas

Armed Forces Building
2420 Broadway
Kansas City, MO 64108-2489

U.S. Army Recruiting Battalion Little Rock
209 West Third Street
Little Rock, AR 72201-2503

U.S. Army Recruiting Battalion New
Orieans

Building 602-2-C

4400 Dauphine Street

New Orleans, LA 70146-1699
U.S. Army Recruiting Battalion Oklahomsa
City

Room 422, Federal Building

200 Northwest Fifth Street

Oklahoma City, OK 73102-3202

U.S. Army Recruiting Battalion San
Antonio

Dean Building

8630 Broadway

San Antonio, TX 78217-6341

U.S. Army 6th Recruiting Brigade

{Western)
Fort Baker, CA 94129-7600

U.S. Army Recruiting Battalion Honolulu
(Includes Alaska, American Samoa, Guam
and Philippines) ;
Suite 1310, Federal Building
300 Ala Moana Boulevard
(MAIL: P.O. Box 50047)
Honolulu, HI 968§50-0002

U.S. Army Recruiting Battalion Los
Angeles .
. Anrmned Forces Building
4727 Wikhire Boulevard
Los Angeles, CA 90010-3893

U.S. Army Recruiting Battalion Phoenix
215 N. th St
Room 118 . .
Phoenix, AZ 85034-1012

U.S. Army Recruiting Battalion Portland
Suite 100
4110 Northeast 122d Avenue
Portland, OR 97230-1399

U.S. Army Recruiting Battalion
Sacramento
Howe Plaza South
2222 Sierra Boulevard, Building F
Sacramento, CA 95825-4786

U.S. Army Recruiting Battalion Salt Lake
City

Building 100

Fort Douglas

Salt Lake City, UT 84113-5005

U.S. Army Recruiting Battalion San
Francisco

Federal Building 3

620 Central Avenue

Alameda, CA 94501-3894

U.S. Army Recruiting Battalion Santa Ana
Suite 4-L~150, Federal Building
24000 Avila Road
Laguna Niguel, CA 92677-1001

U.S. Army Recruiting Battalion Seattle
P.0O. Box 3957
4735 E. Marginal Way South
Seattle, WA 98134-2325
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Glossary

Section |

Abbreviations

AGR

Active Guard/Reserve

ANCOC

Advanced NCO Course

ARC

Army Recruiting Course

ARNG

Army Nationa! Guard
ARPERCEN

US Army Rescrve Personnel Center
ASI

additional skill identifier

CAP

Centralized Assignment Procedures
CLEP

College Level Eatrance Program
CMIF

Career Management Individual File
CONUS

continental United States

DANTES

Department of the Army Non-Resident
Testing Bducation System

DEROS

date eligible for retorn from overseas
EER

enlisted evaluation report

ETS

expiration term of service

GED

general education development

GT

general technical aptitude area

IRR

Individual Ready Reserve
MEPCOM

Military Eatrance Processing Command
MILPERCEN

United States Army Military Personnel
Center

MILPO

military personnel office

MOS

military occupational specialty
42

MPRJ

NCO
noncommissioned officer

OCONUS
outside continental United States

OMPF
official military personnel file

PCS

permanent change of station

psC
personnel service center

RSID
Recruiting Station Identification Codes

SBAAPSDAP

Special Duty Assignment ProfictencyPay
SQ!I

special qualifications identifiers

SRB

Sclective Reenlistment Bonus

SsC
U.S. Army Soldier Support Center

ST

skilled technical aptitude area
s

time in service

TDY

temporary duty

TPU

troop program unit

TTD

tour termination date

TTE

transitional training and evaluation
UCMJ

Uniform Code of Military Justice
UIC

unit identification code

USAR

United States Army Reserve

USAREC
United States Army Recruiting Command

VHA
Variable housing allowance
AR 801-1 ¢ UPDATE ISSUE 2

Section Il
Terms

Cadre recruiter )
Any individual serving in USAREC or in
an instructor position in the Army Rectuit-
er Course or other recruiting-related course
who holds the PMOS 00R. A cadre recruit-
er is also referred to as an experienced
recruiter.

Contiguous recrulting battalion
Any recruiting battalion whose defined
boundaries border on those of another.

Detailed recruiter .

A US Army recruiter serving the initial sta-
bilized assignment with USAREC. Period
of detail expires when the recruiter is reas-
signed to PMOS duties at the completion of
36 months, or when he or she is reclassified
to PMOS 00R, whichever comes soonef.

Full-Time Support Mansgement Program
A program designed to provide a highly
qualified corps of ARNG and USAR enlist-
ed and officer personnel to meet support re-
quirements for USAR and ARNG projects
and programs. The program provides a cen-
tralized management system for personnel
on full-time duty for 180 days or more.

Moral turpitude
This term, though normally applied to
many offenses, herein applies to individuals
convicted or disposed of as juvenile offend-
ers whose offense involves narcotics viola-
tions or sexuel perversions, including, but
not limited to—

a. Lewd and lascivious acts.

b. Homosexual acts.

¢. Sodomy.

d. Indecent exposure.

e. Indecent acts with, or assault upon, a
child.

£ Other offenses that are comidered re-
lated acts of sexual perversion.

MOS reclassification

Action by a reclassification authority with
or without board action, resulting in a
change of awarded MOS or in a redesigna-
tion of a primary or secondary MOS.

New recruiter .

A graduate of the ARC serving his or her
initial 9 months in the command or a period
less than 9 months if he or she is removed
earlier by determination of the recruiting
battalion commander that be or ghe has suc-
ccsgfully completed all training
requirements.

New Recruiter Program

A developmental period of not more than 9
months commencing the day a new ARC
graduate reports or returns to the recruiting
battalion for initial assignment as an- Army
recruiter. During this period, an EER is not
required. Also referred 10 a8 TTE Program
(see below). o -
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A command-initiated request for PC§
movement of a recruiter from one recruiting
location to another or from one duty posi-
tion to another based on operational
pecessity.

Performance counseling
A discussion between supervisors and Army
enlisted personnel designed to evaluate past
performance and provide apecific guidance
for future performance.

Transitions] Training and Evaluation

Programs

A developmental period of not more than 9
months commencing the day a new ARC
graduate reports or returns to the recruiting
battalion for initial assignment as an Army
recruiter. During this period, an EER is not
required. Also referred to as the New Re-
cruiter Program.

Voluxtary Reassignment

The PCS amsignment of an individual from
one location to another within or from
USAREC, processed at the request of the
individusl
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Index_

This index i8 organized atphabetcally by 1opic and by
subtopic. Topics and sublopics are identified by
paragraph number.

Active Guard/Reserve recruiters
Continunation of status, 6-8 -
Reassignment of, 69, 610, 6-11
Selection of, 6-3, 64
Termination of status, 6-8
Training of, 6-5 :

Adminigtrative support personnel
Assignment of, 2-12
Criteria for, 2-13
Involuntary reassignment of, 5-16, 5-17
Procedures for selection of, 2-13

Army Recruiter Course
Attendance at, 2-9, 6-5

Assignment policy
New recruiters, 3-2, 3-3, 3-5

Detail period
Completion of, 4-1
Provisions of, 2-10

Former recruiters
Return of, 2-4
Training of, 2—4

Involmntary recrviter reassignment, (See
Reassignment of recruiters, Involantary)

New recruiters
Involuntary reassignment of, 5-5
Rating of, 2-11
Selection of, 24
Training of, 2-9, 2-11

Nominstions
For cadre staff assignments, 3-8
For recruiting duty, 2-6

Operational recrulter reassignment. (See
Reassignment of recruiters, Operational)
Overseas returmnees
Assignment of, 3-2
Processing of, 2-9, 3-2
Training of, 2-9

Reassignment of recraiters, (See also
Active Guard/Reserve recruiters)
Compassionate, 3—10
Involuntary, 53, 5-10
Operational, 3-7
Policies for, 3-5
Purpose of, 3-1
Voluntary, 3-9, 4-3

Reclassification
Procedures for cadre recruiters, 5-18,
519
Procedures for detailed recruiters, 4-2

Recruiter selection
Criteriz and processing for RA, 2-4, 2-7
Criteria and processing for USAR
(AGR), 6-3, 64

Recruiting Exhibit Team
Application for, 2-14
Selection of, 2-14

44

Relief. (See Reassignment of recruiters,
Inveluntary) - ‘ N

Stabilization .
Administrative support personnel, 213
Recruiting personnel, 3-5, 3-6

Suspension
Administration of, 5-7
Authority for, 5-7

Training
Initial recruiter training, 2-9. (See also
Army Recruiter Course Voluntary
reassignment.) (See Reassignment of
recruiters, Voluntary)

Volunteers
For administrative support positions,
2-13
For recruiting duty as AGR recruiters,
64
For recruiting duty as RA recruiters,
2-5
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T - TAB

TAB TAB

1 1

APPLICANT/NOMINEE PERSONAL FINANCIAL STATEMENT

For usa of this form, see AR 6041 . the proponent agency is DCSPER.

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Section 603, Title 10, US Code.
PRINCIPAL PURPOSES:

MILPERCEN — To verify that individual meets financial criterin in accordance with AR 601-1

and is suitable for selection and assignment to recruiting duty.

USAREC - fl‘o ascertain financial status of recruiter selectee to develop assignment for the
individuai relative to the varying cost in certain geographical locations.

ROUTINE USES: Used during inprocessing at the Army Recruiter Course to confirm continued eligibility for

recruiting assignment.

DISCLOSURE: Completion of this form is voluntary. If requested information is not provided, selection and
assignment will be made without consideration of financial status,

1. NAME (Last, Firyt, Midd!le)

— ——

2. GRADE 3. SSN

4. Are you now or have you ever {iled petition for bankruptey? (if yes. atate when, where, and why.) vEs | NO

5. Have you ever received a letter(s) of indebtedness? (17 yes, enter month and yeer below )

MONTH YEAR
MONTH YEAR

8. MONTHLY INCOME AMOUNY TOTAL

a. Basic Pay

b. Quarters Allowance

€. Variable Housing Allowance

d. Separate Rationa

9. Clothing Allowance

{. Flight, Hazardous Duty Pay

2. Total Military Income Before Taxes {Total of & thru f sbouve)

h. SBubtract FICA and Income Taxes (Subtract)

i. Total After Tax Income {Equal)

j- Any Other Monthly Income fAdd)
TOTAL MONTHLY SPENDABLE INCOME {Equel)

ADDITIONAL INFORMATION OR REMARKS

DA FORM 5425-R, Mey 86


SimS
Pencil

SimS
Pencil


AR 601-1 « UPDATE ISSUE 2 » R-FORMS


SimS
Pencil

SimS
Pencil

SimS
Pencil


" T?', Ti"' TAB

7. ASSETS L _
YES NO AMOUNT

8. Do you have a savings account? (Enter epprozimete balance)

b. Do you own stocks, bonds, or benefit from a trust? {(Enter approximate valus)

c. Do you own (with no payments):
(1) Vehicles

MAKE MODEL YEAR

(Enter total estimated salus)

(2) Home Trail g
(Enter satimated valus) d (X" one)

(3) Furniture (Enter estimated value)

(4) Land (Bwger estimated velus)

TOTAL ASSETS

8. MONTHLY EXPENDITURES/LIABILITIES YES | NO BALANCE OWED MONTHLY PAYMENT

n. Are you now:
(1) Living in Government quartens?

(2) Renting?

(3) Buying a house?

(4) Buying a traller?

(8) Buying land?

TOTALS

b. Utllities (Tvisphone. water, passoil, elactric, other)

c. Cost of food (Include meals eaten out, schoo! tunches, etc.)

d. Clothing (Dry clesning/lsundry)

o. Medical {Doctor. orthodontist, apecis! medications, apecial schooling or trestment for handicapped
famiy member)

I. Insurance (Life, auto, homeowner, other}

§. Vehicls sxpenams
{1) MAKE MODEL YEAR

- (Bnuter totel of vehicie psyments)

{2) Gua, ofl, maintenance

Page 2, DA Form 5425-R, Mey 85



SimS
Pencil

SimS
Pencil


AR 601-1 » UPDATE ISSUE 2 » R-FORMS


SimS
Pencil

SimS
Pencil

SimS
Pencil


TAS

YAB

T
8. MONTHLY EXPENDITURES/LIABILITIES {Continued)
k.

List charge cards or credit cards for which You have an outstanding balance:

NAME

BALANCE OWED

MONTHLY PAYMENT

1. List finance compenies, banks, credit unjons, or other institutions where you

have an outstanding loan:

NAME

j. Alimony or child support.

k. Any allotments for purposes not listed above? /7 yes, atate
for what purposs.)

YES

NO

). Any other indebtedness o7 financial obligation not listed
above? (Use remarks section 1o explain If necesssry.)

TOTAL MONTHLY EXPENDITURES/LIABILITIES

REMARKS

BIGNATURE OF VOLUNTEEA/NOMINEE

OATE

Page 3. DA Form 5425-R, May 85


SimS
Pencil

SimS
Pencil

SimS
Pencil


AR 601-1 « UPDATE ISSUE 2 « R-FORMS


SimS
Pencil

SimS
Pencil


M TAS .
I TAB TAB TAB

l m l l

For use of this form, see AR 801-1 ; the propanent agency is DCSPER.

iNTSvTOer;(‘?;lIgN: To be Completed by Battalion Commander or Firet Commander in Chain of Command in the Grode of

PART | - QUALIFIED

After interviewing:

NAME (Last, Firet, Middie) GRADE SSN

1 consider the soldier qualified to perform a three-year tour as a recruiter. The following hsve been verified:
{Al stetemants must bs completed/verified. In first column, uge “ X" for verification or “NA"" for not applicable.)

Soldier has both a valid military and state driver’s license or a valid state driver’s license and is qualified to obtain a

military driver's license.

Soldier's current Height; Weight

8oldier currently has dependents (to include spouse).

Boldier _ L —— la Not a sole parent.

Boldier is not currently enrolled in the Army’s drug and alcohol abuse program.

Soldjer has no family or emotional problems which could hamper his/her performance.

Soldier possesses excellent military bearing and appearance and has no obvious distracting physical abnormalities or
mannerisms. Soldier is reflective of the NCO Corps and is able to represent the United States Army in a civilian
environment.

Soldier is not pregnant (femate).

Soldier is not married to another service member,

Boldier is married to the following service member:

NAME (Last, Firet, Middie) GRADE SSN

PART tl — UNQUALIFIED

After interviewing:

NAME (Last, First, Middie) GRADE SSN

I consider the soldier unqualified for recruiting duty for the following reasons: (Be specific. Use reverse if more space is
necessary.)

TYPED OR PRINTED NAME AND RANK OF INTERVIEWING OFFICER
NAME OF PSNCO/POC .

AUTOVON TELEPHONE NUMBER OF PSNCO/POC SIGNATURE OF INTERVIEWING OFFICER DATE

DA FORM 5426-R, May 85
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TAS

COMMANDER’S ASSESSMENT OF RECRUITER CANDIDATE

For use of this

form, ses AR 601-1; the proponant sgency is DCSPER.

NAME OF CANDIDATE (Laat, First, Middle) GRADE SSN

LENGTH OF TIME COMMANDER
HAS KNOWN CANDIDATE (Months)

In items 1 through 12 below there is a brief narrative describi i

4 scribing environmenial
foctors of recruiting dufty followed by o related question, Considering these
factors, for each item indicate the degree of agreement with the following
questions as being descriptive of the ossezsed candidate.

(X" Appropriate block)

LOW DEGREE HIGH DEGREE

2 | 8 | 4 | 5&

1. A recruiter is normally assigned to a station consisting of two to five
recruiters. Recruiting requires that an individual perform many tasks with
minimum direct supervision. Each station has an overall recruiting mission to
be successful and requires a combined team effort to accomplish this mission.
Is the candidate reliable, loyal, cooperative, and a team player?

2. A recruiter has a grest deal of independence of action. The recruiter must be
capable of working with minimum supervision and must motivate himaelf
herself to prospect on a daily basis. Is the candidate an independent worker,

2 seif-startec? Does hejshe seek responsibility?

3. Recruiters must interact and communicate with people of various educational
levels. They must be capsble of speaking to smal! and large groups as well as
individuals. Could the candidate maintain a conversational dialogue with school
officialg, civic leaders, etc.?

4. Recruiting is similar Lo selling in that it requires personnel who can present
the Army story in a convincing and innovative manner, and be sble to close
sales. The basic tools are provided; however, each recruiter must develop a
technique for using them, ls the candidate industrious, aggressive, imaginative,
and organized?

5. Recruiters should represent the best the Army has to offer in terms of
past performance and potential future contributions to the Army. Does the
candidate demonstrate promoticon and school potential?

6. The average duly day for a recruiter is 8 minimum of 10 hours. Recruiters
routinely work in the evenings and on Saturdays. Although he/she may presently
be an outstanding NCO, without a solid family life at home, duty performance
couid rapidly decline. A soldier's family is the cornerstone of his/her morale.
Does the candidate have s stable family home life?

7. The recruiter is the Army in the community. First impressions are lasting
impressions. Does the candidule present an sbove average appearance? Pride
in uniform? Physical condition®

8. Recruiters are viewed within the community as leaders. They musl present
themseives in such a manner as to always inspire conlidence in our Army. They
must lead by setting the example. Does the candidate demonstrate leadership

appropriate Lo grade?

9. Because they live in the civilisn community, recruiters are constantly under
scrutiny. Recruiler standards of conduct must be exemplary. Does the
candidate demonstrate professional and personal maturity on and off duty?

10. Due to the widespread geographic assignments within U$AREC, rectuiters
do not always have access to the normal benefits of military life, Recruiters
must be capable of overcoming this separation from normal fupport .and
performing the mission despite it. Posilive attitude must be mnuentm.l on
others. Does the candidate display a positive attitude? Is he/she motivated

and enthusiastic?
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(“X* Appropricte block)

(See Instructions on first page.) LOwW DEGREE HIGH DEGREE

1 2 3 4 5

11. One of the keys to success in recruiting is community involvement, Does
the candidate participate in civic activities? Of duty education?

12. Recruiting personnel must interact with the public. Recruiters must recruit
the hest posiible applicant to man our Army. Recruiters must not allow
personnel preferences or biases Lo influence their recruiting activities, Does

the candidata support the Equal Opportunity Program?

13a. CANDIDATE'S HEIGHT b. WEIGHT 148. DATE OF LAST PT TEST
15a. DATE OF LAST PHYBICAL b, SCORE OF LAST PT TESY
b. PROFILE Push Ups
Sit Ups
PULHES: Aun
16. Does the candidate or his/her family have medical problema? (If yes, explain in Remarks section YES NO
baiow.) .
REMARKS:

GRADE
NAME OF COMMANDER [Last, First, Middie}

ENT DATE (Doy. Month, Year)
UNIT OF ASBIGNM

{Commercial)
TELEPHONE NUMBER {AUTOVON)}

DATE
SIGNATURE OF COMMANDER
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AGR RECRUITER APPLICATION CHECKLIST

For use of this form, ses AR 601.1 | the proponent agancy is DCSPER.

NAME OF APPLICANT (Laat, First, Middle) SRADE T

QUALIFICATIONS

YES

NOQ

WAIVER

1. Does applicant hold grade of E-5 through E-77

2. Does applicant possess a GT score of at least 110 or an 8T score
of at least 100?

No waiver authorized

3. Is applicant a High School Diploma Graduate or does applicant
have 1 year of college with a GED?

No waiver authorized

4. Does applicant have less than 15 years of Active Federal
Bervice?

5. If applicant is in the grade of E-6 or E-7 does he/she have at
least 2 yoars in a USAR unit within the last 5 years?

8. Ls applicant between the ages of 21 and 352

7. Does applicant have more than the following number of
dependents?

Grade Number of Dependents
BE-6 2
E-6 4
E-7 6

8. Does applicant have » military physical that is less than 10
months old?

No waiver authorized

8. Does physical show that applicant meets standards of AR 40-501
for Active Duty?

No waiver guthorized

10. Does applicant meet height/weight standards of AR 600-9?

No weiver authorized

11. Will applicant be eligible to draw military retired pay within
the next 5 yesrs?

12. Is applicant a formerly relieved recruiter?

13. Has applicant voluntarily left the AGR Program within the
last 12 months?

14. Does spplicant have any lost time under Title 10, U.S. Code
within the past 3 yeans?

15. Does applicant possess a valid driver's license?

No waiver authorized

16. ls applicant eligible to hold a military driver's license?

No waiver authorized

17. If applicant is a female, is she pregnant?

No waiver authorized

18. Has applicant passed the basic physical fitness test in the
last 12 months?

19. Will applicant have s minimum of 36 mounths remaining on
current enlistment, after reporting for active duty?

No weiver authorized

20. Has applicant received approval for recruiting duty by a
recruiting battalion?

No waiver authorized

21. Does applicant or his or her immediate family have any
marital, emotional, financial, or major medical problems that
would hamper performance on recruiting duty?

22. Is epplicant a sole parent?

CERTIFICATION 8Y RECRUITING BATTALION

TYPED OR PRINTED NAME OF CERTIFIER SIGNATURE

DATE

DA FORM 5428-R, Mey 85
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Subscription Form

HOW-TO-USE
this page...

L -

1. Reproduce
this page...

3. Forward B
e to your
_"* Unit
2. Fill-in Publications
the form... Officer

This page is for internal use within your unit.

1. To change the infial dstribution requirernents, indvidual
users or sectons of a unit shoukd complete this DA Form
12-13-R (UPDATE Subscription Form) and submat t 1o ther
unit publications officer.

2. The unit publications officer should consoidate the
unit's requirements on DA Form 12-9U-R, and submt t to
the address preprinted on the form,

NOTE:

Only unit publications officers may submit DA Form
12-9U-R, (DA 12-Seres Circular),

PUBLICATION USER- fill<in the following:

(Pubscation Number)

vo: Unit Publications Officer

FROM: (Organizavon, Name, and Telephone Nurmnber)

Number of copes desired for section use:

Current number of copses receved:

DA FORM 12-13-R,Jan 87, Previous edtions of DA Form12

-13 are obsolete and may not be used.



SimS
Pencil


PENTAGCN LIBRARY

0001070106

PIN 004348-000


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


	Assignment of Enlisted Personnel to the U.S. Army Recruiting Command
	SUMMARY of CHANGE
	Chapter 1
Introduction
	Purpose
	References
	Explanation of abbreviations and
terms
	Responsibilities

	Chapter 2 
Selection and Training of Regular
Army Personnel for USAREC
	Section I
General
	Recruiting duty
	USAREC personnel

	Chapter 3
Assignment and Reassignments
within USAREC
	Section II
Recruiter Selection Procedures and
Criteria
	General
	Selection criteria
	Procedures for volunteering for
recruiting duty
	Nominees
	Final processing of nominations
and requests for recruiting duty

	Section III
Initial Training of Recruiters
	General
	Attendance at the Army Recruiter Course (ARC)
	General provisions of Initial
detail period wrth USAREC

	Section IV
Selection and Assignment of Enlisted
Personnel to USAREC Administrative
Support Positions
	Assignment policy
	Selection procedures for
support personnel
	Selection of Recruiting Exhibit
Team personnel


	Chapter 3
Assignment and Reassignments
within USAREC
	Section I
General
	Purpose

	Section II Initial Assignment of Recruiter Selectees to USAREC
	Overseas returnees
	Diversion of recruiter
replacements
	CONUS selectees

	Section III  Stabilization and Assignment/ Reassignment Policies
	General
	Senior NCO Reassignment
Program
	Operational recruiter
reassignments
	Nominative USAREC assignments
	Voluntary reassignments
	Other reassignment requests
from USAREC personnel


	Chapter 4
Completion of Initial Detail Period
with USAREC
	General
	Selection procedures for
redassmcation to PMOS OOR
	Reassignment from USAREC
upon completion of detail period

	Chapter 5
Voluntary/Involuntary Reassignment
from Recruiting Duty
	Section I General
	Purpose
	General policy

	Section II
Involuntary Reassignment of
Recruiters
	General
	Unqualified recruiters
	Ineffective recruiters or
Ineffective new recruiters
	Unsuitable recruiters
	Suspension of USAREC
personnel from recruiting duties
	Reinstatement to duty
	Authority to approve Involuntary
reassignments from recruiting dirty
	Procedures
	MOS/SQI action
	Eligibility for return to recruiting
duty
	Relief-for-cause Enlisted
Evaluation Reports (EER)
	Utilization of recruiters within
USAREC pending Involuntary
reassignment
	Attachment of recruiters to
CONUS military Installations pending
reassignment

	Section III
Involuntary Reassignment of USAREC
Administrative Support Personnel
	General
	Procedures

	Section IV
Voluntary Reclassificatlon and
Reassignment from Recruiting Duty
	General
	Procedures


	Chapter 6
Personnel Management for Active
Guard/Reserve Personnel
Attached to USAREC
	Section I
General
	Purpose

	Section II
AGR Selection and Initial Training
	General
	Selection criteria
	Procedures for AGR application
	Processing actions for AGR
selection and training

	Section III
AGR Assignment/Reassignment
PoHcy
	General
	Continuation of AQR status
	Voluntary reassignments
	Operational reassignments
	Suspension and Involuntary
reassignment from recruiting duty
	Utilization of suspended AGR
recruiters


	APPENDIX A References
	APPENDIX B
United States Army Recruiting
Command Organizations
	Glossary



