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m o\CHANGE
AR 601-1
Assignment of Enlisted
Personnel to the U.S.
Army Recruiting Command

This change—

o Implements policy and procedures directed by OSD for PCS
and TOS (paras 2-3 and 2-10).

o Adds requirements for selectees to be graduates of the
NCO Education System (para 2-4).

o Clarifies reporting procedures for selected recruiters in
overseas locations as well as CONUS (para 2-9).

o Revises the senior NCO reassignment program (para 3-6).

o Adds procedures for involuntary reassignment without pre-
judice of primary MOS OOR recruiters (para 6-10.1).
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Headquarters,
Department of the Army
Washington, DC
31 May 1990

AR 601-1
Interim Change
No. 101
Expires 31 May 1992

INTERIM CHANGE

Personnel Procurement

Assignment of Enlisted Personnel
to the U.S. Army Recruiting Command

Justification. This interim change implements assignment policy
changes as directed by the Office of the Deputy Chief of Staff
for Personnel, which reduce the initial detail period of
assignment of personnel assigned to recruiting duty and those
personnel assigned to USAREC as support personnel.

Expiration* This interim change expires 2 years from the date of
publication and will be destroyed at that time unless sooner
rescinded or superseded by a permanent change.

1. AR 601-1, 22 April 1987, is changed as follows;

Page 6. Paragraphs 2-10a (1) and (2) are changed as follows:

(1) Detailed recruiters in Space Imbalanced Military
Occupational Specialties (SIMOS) or who are drawing an SRB upon
assignment to USAREC; 36 months from date of arrival.

(2) All other recruiters; 36 months from date of
arrival.

Page 6. Paragraph 2-13a (3) is changed as follows:

(3) Applicants will state on the DA Form 4187 that they
have sufficient time remaining on current enlistment (as of
DEROS, if overseas) or will take the required action to acquire
sufficient remaining service to complete a normal 3 year tour of
duty in USAREC if selected for that assignment.

2. Post these changes per DA Pam 310-13.

3. File this interim change in front of the publication.

n Library (ANR-pSs
DC 20310-6050
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101, AR 601-1 31 May 1990

(DAPE-MPA)

By Order of the Secretary of the Army:

CARL E. VUONO
General, United States Army
Chief of Staff

Official:

MILTON H. HAMILTON
Administrative Assistant to the
Secretary of the Army

Distribution: Distribution of this publication is made in
accordance with the requirements on DA Form 12-09-E, block
number 2223, intended for command level B for the Active Army,
none for the Army National Guard, and B for the U.S. 7^rmy Reserve c

I9»o-:*i-§fcii:0?n4

PIN; 004348-901
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Headquarter*
Department of the Army
Washington, DC
22JutylM5

Army Regulation 601-1

Effective 22 JuJy 1M5

Personnel Procurement

Assignment of Enlisted Personnel to the U.S. Army Recruiting Command

The original form of this regulation was first
published on 22 July 1985. This UPDATE printing publishes a new Change

1 that is effective 30 May 1987. The portions of
the text that are revised by Change 1 are high-
lighted in this printing.

By Order of the Secretary of the Army:
JOHN A, WICKHAM, JR. .
General, United States Army
Chief of Staff

Official:

R, L DILWORTH
Brigadier General, United State* Army
The Adjutant General

Summary. This regulation covers the se-
lection, training, and management of per-
sonnel for U.S. Army Recruiting Command
(USAREC). Specifically, this regulation
prescribes the procedures, criteria, and per-
fonoel action* required for the selection and
assignment of Regular Army and Reserve
enlisted pmonnd for service as U.S. Army
recruiters; it outlines the policy concerning
selection and assignment of enlisted person-
nel to USAREC administrative support po-
sitions; and it prescribes the management
policies applicable to all enlisted personnel
while assigned to USAREC
AppicabWty. This regulation applies to all
Active Army and U.S. Army Reserve per-
sonnel. It applies to all enlisted personnel
assigned to the U.S, Army Recruiting Com-
mand. Chapter 6 contains the applicable
provisions for U.S. Army Reserve person-
nel however other specific paragraphs/pro-
cedure* of this regulation may also apply.
This regulation does not apply to the Army
National Guard.
Impact on New Manning System. This
regulation does not contain information that
affects the New Manning System.

Internal control systems. This regula-
tion is subject to the requirements of AR
n-lTJjt' contains internal control provisions
but does riot contain checklists for con-
ducting internal control reviews. These
checklists are being developed and will be
published at a later date.
Supplementation. Supplementation of
this regulation and the establishment of
forms other than DA Forms are prohibited
without prior approval from HQDA
(DAPE-MPA), WASH DC 20310-0300.
Interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by The Adjutant General. Users
will destroy interim changes on their expira-
tion date unless sooner superseded or re-
scinded.
Suggested Improvements. The propo-
nent of this regulation is the Office of the
Deputy Chief of Staff for Personnel. Users
are invited to send comments and suggested
improvements on DA Form 2028 (Recom-
mended Changes to Publications and Blank
Forms) directly to HQDA (DAPE-MPA),
WASH DC 20310-0300.

Distribution. Active Army, D, USAR, D,
ARNG, -NonerDistributkm of this publica-
tion is made in accordance with DA Form

-R^ requirements t for 601 -aeries publi-
cations. The number of copies distributed to
a iven subscriber ifl the number of
requested in Block 388 of the subscriber's
DA Form 12-9A-R. AR 601-1 distribution'
is B for the Active Army,, none for the
ARNG, and B for the USAR. Existing a£
counl quantities will be adjusted and -new
account quantities will be established
receipt of a signed uA Form
(Subscription for Army UPDATE Publica-
tions Requirements) from the publications
account holder.
Changes. Changes to the basic publication
are shown by strikethroughs. underscores.
and tint. Old material that is being deleted
is lined out (struck through). New material
that is being added is underlined (under-
scored) or, iTextensiye, printed in a grayT
shaded area (tinted). Material that is extend
sively rewritten ana reorganized is tinted
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Chapter 1
Introduction

1-1. Purpose
This regulation sets policies and procedures
for the selection, assignment, and reassign-
ment of enlisted personnel—

a To recruiting and administrative sup-
port positions in The U.S. Army Recruiting
Command (USAREC).

b. Subordinate recruiting brigades.
c. Recruiting battalions.
d. The U.S. Army Recruiting Support

Command.
e. As instructors in the Army Recruiter

Course or in recruiting-related courses at
Fort Benjamin Harrison, Indiana.

1-2, References
Required and related publications are listed
in appendix A.

1-3. Explanation of abbreviations and
terms
Abbreviations and special terms used in this
regulation are explained in the glossary.

1-4. ResponsfellWes
a The Deputy Chief of Staff for Person-

nel (DCSPER) exercises staff and technical
supervision of the Army recruiting program
and establishes policy governing personnel
management for enlisted personnel assigned
to USAREC.

b. The Commanding General, U.S. Army
Training and Doctrine Command
(TRADOQ—

(1) Conducts training courses for Army
recruiters and recruiting personnel as part
of the curriculum of the U.S. Army Soldier
Support Center (SSQ, Fort Benjamin Har-
rison, Indiana.

(2) Coordinates with the CG, USAREC,
and supports the programs of instruction
for the Army Recruiter Course (ARC) and
other USAREC qualification and profes-
sional development courses.

(3) Coordinates with the CG, USAREC
for the replacement of Military Occupation-
al Specialty (MOS) OOR personnel as
recruiting instructors at the SSC upon com-
pletion of their periods of assignment
stabilization,

c The Commanding General, U.S. Army
M i l i t a r y P e r s o n n e l C e n t e r
(MILPERCEN)—

(1) Establishes procedures for the nomi-
nation and assignment of enlisted personnel
from all career fields for duty with
USAREC.

(2) Evaluates all nominees and volun-
teers for USAREC duty and selects the
most qualified.

(3) In coordination with the CG,
USAREC establishes procedures for the is-
suance of orders for personnel assigned to
USAREC and for recruiting personnel as-
signed to the SSC

(4) Processes and considers requests for
reclassjflcation and/or reassignment of per-
sonnel assigned to USAREC.

(5) Monitors the personnel strength of
USAREC to ensure its readiness to accom-
plish the recruiting mission.

d. Major commanders will—
(1) Support the MILPERCEN mission of

procurement of enlisted personnel for
USAREC.

(2) Release personnel selected for recruit-
ing duty from CONUS installations to at-
tend the ARC on temporary duty (TOY)
orders issued by the CG, USAREC.

(3) Accept USAREC enlisted personnel
for attachment to CONUS installations
when requested by the CG, USAREC.

e. The Commanding General, USAREC
will—

(1) Propose necessary changes to selec-
tion criteria for personnel assigned to
USAREC.

(2) Establish detailed procedures for the
training and assignment of personnel select-
ed for USAREC duty.

(3) Establish criteria and procedures for
the selection of U.S. Army Reserve (USAR)
personnel to serve as Active Guard/Reserve
(AGR) recruiters.

(4) Coordinate with the Commander,
A r m y Reserve Personnel Center
(ARPERCEN) to establish procedures for
issuance of all necessary orders for attach-
ment of selected AGR personnel to
USAREC and for tbeir attendance at the
ARC.

(5) Report USAREC personnel who
have been suspended from recruiting duties
to the CG, MILPERCEN, or Commander,
ARPERCEN, for reassignment and/or
reclassification, as appropriate.

(6) C o o r d i n a t e w i t h the CG,
MILPERCEN (for Regular Army person-
nel), and Commander. ARPERCEN .(for
AGR personnel), to establish standards for
the retention or reassignment of USAREC
enlisted personnel upon completion of ini-
tial stabilization period.

(7) Identify, in coordination with CG,
TRADOC, MOS OOR personnel to serve as
recruiting instructors at the SSC.

/ The Commander, ARPERCEN will—
(1) Support the efforts of the CG,

USAREC, to evaluate applications for
USAREC duty from AGR personnel by ex-
peditiously processing requests for informa-
tion, records, etc., concerning applicants.

(2) Issue necessary orders for AGR per-
sonnel, to include initial AGR orders,
reclassification orders, Special Duty Assign-
ment Proficiency Pay fSB*PPKSDAP) or-
ders, amendments, reassignment orders, etc.
as required.

(3) Be the final approval authority for all
assigmnents/reassignments within the AGR
Program.
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Chapter 2 .-. .
Selection and Training of Regular
Army Personnel for USAREC

Section I
General

2-1. Recruiting duty
Accomplishment of the USAREC mission
requires direct contact with the American
public. For enlisted personnel, an assign-
ment to USAREC involves either the
recruiting of qualified personnel for the U.S.
Army or service in direct support of'the
recruiting mission.

2-2. USAREC personnel
Enlisted personnel selected for assignment
to USAREC either serve as Army recruiters
or as administrative support personnel in
the skills listed in table 2-1. Because they
represent the Army in civilian communities,
all USAREC personnel must have high
moral character, emotional and financial
stability, outstanding personal appearance
and bearing, and a favorable record of ser-
vicc in previous assignments.______
Tabte 2-1
Support alette common to USAREC___^
MOS; 26T
Title: Radio/TV Systems Specialist __

UOS: 35E
Title: Special Electrical,Devices Repairer ..

MOS: 44E
Title: Machinist

UOS: 51B -•
Title: Carpentry and Masonry Specialist ,r
MO& 51T :*
Title: Technical Engineer Supervisor

MOS: 64C \
THIe: Motor Transport Operator

MOS: 64Z
Trtta: Transportation Senior Sergeant

MOS: 71L
Title: Administrative Specialist

MOS:
Tttle:

71Q
Journalist

MOS: 71R
Title: Broadcast Journalist

MOS: 73C
Tttto: Finance Specialist

MOS: 73D
Title: Accounting Specialist

MOS: 74D
Trtfe: Computer/Machine Operator
MOS: 74F
Tide: Programmer/Analyst

MO& 74Z
Tttte: Data Processing NCO

MO& 75B ,VY.
Title; Personnel Administration Specialist

MO& 75C • • • • • • ; ' -.'
Tttla: Personnel Management Specialist t
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MOS: 75E
TWr Personnel Actons Spedalfet

MO& 75Z
TW* Personnel Sergeant

MO& 76P
Title: Material Control and Accounting
Specialist

MOS: 76V
TTtte Material Storage and Handling
Specialist

MOS: 76Y
Tttte: Unit/Organizational Supplyman
Specialist______________

MOS: 76Z
THte Senior Supply Sergeant

UO8: 81B
THta Technical Draft Specialist

MOS: 81E
TrHr Illustrator____________

MO& S3F
Tttto: Photofitrtographer

MOS: 84B
Tttla: Still Photographic Specialist

MOS: 84F
Tltta: Audio/TV Specialist

MOS: 84Z
Tttte: Public Affairs/Audio Visual Chief

MOS: OOD
TrUa; Special Duty Assignment

Section M
Recruiter Selection Procedures and
Criteria

2-3. General
This section prescribes the procedures and
criteria for the selection of active duty en-
listed personnel for service as U.S. Army
recruiters. Regular Army personnel selected
for assignment as U.S. Army recruiters will
be detailed to USAREC for a 34-year stabi-
lized assignment. Recruiters wiff be selected
from volunteers for recruiting duty, but to
the extent necessary, they will be nominated
by career branches and selected by
MILPERCEN.

2-4. Selection criteria
o. To qualify for selection as a U.S.

Army recruiter, either as a volunteer or as a
DA selected recruiter, a acrriu. iuembersol-
djer must—
~Tl) Be a citizen of the United States.

(2) Be a high school graduate with diplo-
ma or have 1 year of college with a high
school GED (no waiver). College Level En-
trance Program (CLEP), Department of the
Army Non-Resident Testing Education Sys-
tem (DANTES) and military service credit
do not apply.

(3) Have a minimum GT score of 110
waivable to 100 with an ST score of 100.

(4) Be at least 21 years old, but not more
than 35 years old at time of selection,

(5) Be an E-5, E-6, or ;E-7. (An E-7
may not have more than 2 years time in
grade at the time of selection.) (E-6(P) or
E-7 must be an Advanced Noncommis-
sioned Officer Course graduate j^Jo waiv-
er).) (An E-5 must be a^ Primary Leadership
Development Course (PLDC) graduate (No
waiver).)

(6) Have no less than 4 years time in ser-
vice and no more than 8 years time in ser-
vice if an E-5, no more than 12 years time
in service if an E-6, or no more than 1 4
years time in service if an E-7.

(7) Have completed 1 year of service
since reclassification per AR 600-200.

(8) Not be currently assigned to the Mili-
tary Entrance Processing Command
(MEPCOM).

(9) Meet the height and weight standards
of AR 600-9 or possess a medical determi-
nation of acceptable body fat limits (no
waiver).

(10) Have a minimum physical profile of
122221132221.

(1 1) Have no lost time during the current
enlistment or in the past 3 years, whichever
is longer (no waiver).

(12) Possess or be able to obtain a valid
civilian driver's license. Assignment as a re-
cruiter involves an extensive amount of au-
tomobile driving. Individual must have no
record of careless, reckless, or unsafe
driving.

(13) Possess excellent military appear-
ance and bearing, and have no obvious dis-
tracting physical abnormalities or
mannerisms.

(14) If married to another service mem-
faersoldier, have a spouse who will apply
and be qualified for assignment with
USAREC.

(15) Not currently nor have been previ-
ously enrolled in the past 12 months in a
drug or alcohol dependency intervention
program of any type. (No tvaiver is
authorized.)

(16) Not be pregnant at time of selection
or prior to attendance at the ARC.

(17) Have completed the period of stabi-
lization in the current assignment.

(18) Have favorable civilian and military
disciplinary records. (A waiver may be
authorized as determinedly CG
USAREC.)

(19) Never have been convicted by civil-
ian court or military courts-martial. (A
waiver may be authorized as determined by
CG

(20) Never have had action taken (in-
cluding proceedings under the provisions of
Article 15, Uniform Code of Military Jus-
tice (UCMJ) by any authority for —

(a) An offense which the maximum pen-
alty under the UCMJ is death or confine-
ment for 1 year or more. (Nonwaiver
authorized.)

(b) Any offense that involves moral tur-
pitude, regardless of sentence received. (No
waiver authorized.)

(21) Receipt of CAP III assignment in-
struction to USAREC with TDY enroute to
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the Army Recruiting Course constitutea-ao-
thority for eligible personnel to extend or
reenlist under AR 601-280, paragraph 3-L
Approval to delete or defer a soldier from
these AI is reserved for the Cdr,
USAMILPERCEN, ATTN: DAPC-
EPM-A.

(22) Have no marital, emotional, or ma-
jor medical problems (to include immfdiatf
family) that would hamper performance on
recruiting duty. Recruiting duty involves as-
signment in geographic areas that are away
from military medical facilities. Soldiers en-
rolled in the Exceptional Family Prog;ram
may serve as a recruiter. Every effort will be
made to assign them near a military instal-
lation or in a civilian community where de-
finitive medical care for their family
member is available.

(23) Not be a sole parent (No waiver).
(24) Not have more than two dependents

(to include spouse) if an E5, three depen-
dents (to include spouse) if an E5(P), four
dependents (to include spouse) if an E6, or
five dependents (to include spouse) if an E7.

(25) Be financially stable. The financial
situation of service members being consid-
ered for selection will be closely scrutinized
for those service memberasoldiers who sub-
mit a DA Form 5425-R (Applicant/Nomi-
nee Personal Financial Statement). In
determining financial suitability, considera-
tion should include income versus expendi-
tures, savings and investment programs, and
costs associated with separation from mili-
tary installations. Abo considered will be
the payment of Special 'Duty Assignment
Proficiency Paj (SDAPP)SDAP. once the
recruiter qualifies for it

(26) If a volunteer is serving a dependent
restricted tour, the soldier must waive nil
entitlement to the home base/advance as-
signment program.

(27) Have a minimum TIS remaining of
1 year following the completion of the
Army Recruiting Course.

6. Authority for approval of waivers rests
with the CG. MILPERCEN. (Unless other-
wise indicated.)

c. Personnel assigned to recruiting duty
represent the Army in the community in
which they live and work. The actions and
activities of the recruiter and the recruiter's
family are often perceived as representative
of the Army and the Army community.
Personnel with serious family problems are
not acceptable for selection as recruiters.
Additionally, personnel whose family mem-
bers have a history of involvement in unfa-
vorable incidents which may impair the
recruiter's performance of duty or reputa-
tion in the community are not acceptable
for selection as recruiters.

d. Soldiers receiving or eligible for a Se-
lective Reenlistment Bonus (SRB) may vol-
unteer or be detailed for recruiting doty
They may be detailed from all SRB zonea
and may reenlist and retain SRB entitle-
ments while detailed to USAREC Howev-
er, SRB personnel will be detailed to
USAREC for no more than 34 yean and
are not eligible for reclassification into
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PMOS OOR, unless the soldier volunteers in
writing to have the unpaid portion of their
Selective Reenustment Bonus recouped.

e. Personnel who are former recruiters
may apply for return to recruiting duty pro-
vided they meet the criteria above and pro-
vided they have not had their records
permanently annotated under paragraph
5-12. Final approval for these requests is
the CG, MILPERCEN in coordination
with the CG, USAREC. All former
recruiters who are acceptable, but have been
out of USAREC for over 1 year, will be
required to successfully complete the ARC
conducted at Fort Benjamin Harrison, Indi-
ana. Phase I of the ARC must be attended
in residence. Determination of attendance at
Phase II and III will be made upon arrival
at the ARC after diagnostic evaluation is
completed. Effective on the graduation date
from the ARC, former recruiters will be
awarded the PMOS OOR.

2-6. Procedures for volunteering for
recruiting duty

a. Volunteers will submit requests for
recruiting duty on DA Form 4187 (Person-
nel Action) to the first commander in the
grade of 0-5 or higher in the chain of com-
mand. The request for recruiting duty will
include a completed DA Form 5426-R
(Commander's Evaluation) and DA Form
5425-R. (DA Form 5425-R, and DA Form
5426-R are located at the back of this regu-
lation and will be locally reproduced on
8 W by II-inch paper.) Completion of the
DA Form 5425-R is voluntary under the
Privacy Act of 1974, but if it is not submit-
ted, selection and assignment will be deter-
mined without specific consideration of
financial status. Therefore, completion of
the DA Form 5425-R is in the &ei»ice
membtn^isoIdler's best interest and is
encouraged.

6. Once the individual's application is
complete, the commander will determine
the volunteer's qualifications for recruiting
duty in accordance with the selection crite-
ria described in paragraph 2-4 and will for-
ward to Cdr, MILPERCEN, ATTN:
DAPC-EPM-A with appropriate recom-
mendations for consideration.

(1) The battalion Commander or first
0-5 supervisor in the soldier's chain of com-
m«nri will personally interviewfthis may not
be delegated) and complete DA Form
5427-R (Commander's Assessment of Re-
cruiter Candidate) and will attach a copy of
the individual's DA Form 2A (Personnel
Qualification Record Part I), and DA Form
2-4 (Personnel Qualification Record Part
II). (DA Form 5427-R is located at the
back of this regulation and will be locally
reproduced on 8W by 11-inch paper.) The
commander will then indorse the DA Form
4187 providing a statement of the volun-
teer's suitability for duty as a US Army re-
cruiter. Regardless of the presence of a DA
Form 5425-R, the commander will evaluate

the berjssoldier>s financial sta-
tus to the extent possible. Negative evalua-
tions will include specific comments and
justification.

c. The completed application for recruit-
ing duty will be forwarded through the ser-
vicing personnel office to Commander,
MILPERCEN, ATTN: DAPC-EPM-A,
2461 Eisenhower Avenue, Alexandria, VA
22331-0400.

2-6. Nominees
Nominees (nonvolunteers) will be identified
by those Enlisted Career Branches which
have enlisted authorizations in the Detailed
Recruiter Force. MILPERCEN will for-
ward assignment notification through the
CAP III System.

a. Upon receipt of tentative selection for
recruiting duty, the nominee will complete
DA Form 5425-R and return it through
command channels to the Battalion Com-
mander or first 0-5 supervisor in the sol-
dier's chain of command. Completion of the
DA Form 5425-R is voluntary under the
Privacy Act of 1974 but if not submitted,
selection and assignment will be determined
without specific consideration of financial
status- Therefore, completion of the DA
Form 5425-R is in the service member'ssol-
dier's best interest and is encouraged.

B!~The commander in the grade of 0-5 or
higher will evaluate the nominee's qualifica-
tions for recruiting duty in accordance with
the selection criteria at paragraph 2-4. The
commander will personally interview (this
may not be delegated) and complete a DA
Form 5427-R and will attach it as an inclo-
sure with the individual's DA Form 2A and
DA Form 2-1. Regardless of the presence
of a DA Form 5425-R, the commander will
evaluate the service member'ssoldier's finan-
cial status to the extent possible, providing
specific information and documentation if
the evaluation is negative or questionable.

c. Once the commander's evaluation of
the nominee is completed, the entire packet
with all inclosures will be forwarded
through the servicing personnel office to
Commander, MILPERCEN, ATTN:
DAPC-EPM-A, 2461 Eisenhower Avenue,
Alexandria, VA 22331-0400.

2-7. Final processing of nominations
and requests for recruiting duty

a. Upon receipt at MILPERCEN of the
completed application or nomination packet
(to include DA Forms 5425-R, 5426-R,
and 5427-R, DA Forms 2A and 2-1), the
sci > in, muubci'ssoldier's Official Military
Personnel- File (OMPF) will be evaluated
with regard to final selection.

b. Nominees and volunteers not selected
for recruiting duty by MILPERCEN will be
notified through command channels. The
DA Forms 5425-R, 5426-R, and 5427-R
and commander's indorsements will be re-
tained in the individual's Career Manage-
ment Individual File (CMIF) for a period of
2 years.

c -The DA Forms 5425-R, 5426-R, and
5427-R, commander's indorsements, and
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copies of DA Forms 2A and 2-1 of those
nominees and volunteers selected for
recrui t ing du ty will be filed at
MILPERCEN. For those selectees station-
ed outside of CONUS(OCONUS),
MILPERCEN will coordinate with
USAREC to determine the starting date for
attendance at the ARC and the duty station
in USAREC. For those selectees in
CONUS, the CG, USAREC, will issue
TDY orders for attendance at .the ARC.
Procedures for determination of USAREC
assignments are outlined in chapter 3.

Section III
Initial Training of Recruiters

2-6. General •
This section prescribes procedures for the
initial training of personnel selected for duty
as US Army recruiters.

2-9. Attendance at the Army
Recruiter Course (ARC)

a. AH personnel selected for initial as-
signment as US Army recruiters will attend
the ARC at Fort Benjamin Harrison. Suc-
cessful completion of the ARC is a prereq-
uisite for assignment as a recruiter.
Individuals will be programmed .for
attendance as follows:

(1) Mar r i ed pe r sonne l se rv ing
unaccompanied overseas tours and all single
personnel serving overseas tours will attend
the ARC on temporary duty (TDY), en
route lo their USAREC assignments. Appli-
cants who volunteer for recruiting duty
from dependent restricted 12-13 month
short tours must waive entitlements to
home base assignment.

uia win DC*TcttinjCw to ^u*
NUS Oiiect to USARCC dut> stations with
one u&y tUjL cukOutc t-Q 1'oit UCQj&miiT
i •^*"*"î !Vfl TV" "^fli f"i""""TrH»yf"^r^CffBfffftyr
Aftci teportijig tu USAREC, they will fee
placed uu TDY to attuid the ARCAccom-
panied soldiers serving in a European over-
seas area^ill_proceed to their assigned
Recruiting Battalion upon completion of
their PCS leave. Soldiers will attend the
Army Recruiter Course in a TDY status
and return to their Recruiting Battalion.
Upon receipt of a pinpoint assignroeDt,
soldiers will contact the USAREC Uason
NCO at 1st PERSCOM. Rhemau Military
fcoserne. to schedule a final administrative
screen prior to departing en route to their
assigned Recruiting Battalion. Unaccom-
panied soldiers serving, in an overseas area
will attend the Army Recruiter Course at
Fort Benjamin Harrison, Indiana, TDY en".
route to their assigned Recruiting Battalion!

(3) Selectee from CONUS locations will
DC piaceQ Ou 1 LJ T Hi LU£ AJxv* Ju*u PenSnt
tO tuCir pAJCJLt UUlt UpOQ i-Ol
minatkm of specific \35t

attcudauce at tin. ARC.Accompanied
soldiers serving overseas in other than Euro-
pean assignment areas will report directly to
their assigned Recruiting Battalion upon
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completion of their PCS leave. The adminis-
tration screen will be conducted by the gain-
ing commander. Unaccompanied soldiers
serving overseas in other than European as~
signment areas will[attend"the~Anny R_e~
cruiter Course at Fort Benjamin HarrisonT
Indiana TDY en route to their assigned
Recruiting BattalionT

(4) Selectcesfrpm' CONUS locations will
be placed on TDY to the ARC and return
to their parent unit upon completion. Deter-
mination of specific USAREC assiff

awarded a Special Qualification Identifier
(SQI) of four to indicate basic qualification
as a recruiter.

e. Detailed recruiters will be exempt
from the PMOS SQT whilt on rixiuitiug,
duty and will not be required to test for
record tirrtil they hare been returned to duty
in their-PMOS for a minimum of 90 days.
from the time they depart their last duty
station until the enc| of the fiscal year in
which they complete their detail to

assignments USAREC (AR 350-7).
wul be made for these individuals during
attendance at the ARC.

6. Personnel who fail to complete the
ARC—

(1) Who have arrived at the AIIC upon
ilttion of lOtti^^Ti* ~*t î ^

ported to the CO. M1LPCRCEN M iinaif

accordauce with AR 614-200. Who were
sent to the ARC, TDY enroute upon com-
pletion ofan overseas jour will be reported
to the CG MILPERCEN as immediately
available in accordance wit£"AlR" 614-2007
USAREC does not need to initiate a time
on station (TQS) waiver.

(2) Who arrive atlEe ARC fmin a CO-
NUi location pU-iiu&nt to 1JJ1 orocrs is-
sued by the CG. USARCC, will be ittuiiml
to their paieut uuit for dutyrWho were sent
to the ARC. TDY and return from a
USAREC Recruiting Battalion upon com-
pletion of an overseas tour will be reported
to the CG MILPERCEN as immediate!jy

thavailable for assignment in accordance wr
AR 614-200. A general officer in USAREC
must initiate or endorse a time on station
(TOS) waiver

c. Upon successful completion of ARC
training—

(1) Personnel who arrive at the ARC up-
on completion of an overseas tour will pro-
ceed to their USAREC assignment in
accordance wi th orders issued by
MILPERCEN.

(2) Personnel who arrive at the ARC
pursuant to TDY orders issued by the CG,
USAREC, will return to their parent unit
for outproccssing.

2-10. General provisions of Initial
detail period wrth USAREC

a. Personnel assigned to recruiting duty
will be stabilized with USAREC fur a peri-
od of 36 mouths from the, dati uf aiiiial.as
follows:

(1) Detailed recruiters in Space Im-
bajanccd Military Occupational Specialties
(SIMPS) or who are drawing an SRB upon
assignment to USAREC; 48 months from
date of arrival.

(2) AH other recruiters^48 months from
date of arrival.

b. Recruiters in their initial detail period
of assignment will not be authorized to
reenlist for assignments out of USAREC.

c. Detailed recruiters will retain their
PMOS and will compete for promotion in
their PMOS.

d. Upon successful completion of the
ARC, active Army personnel will be
6

/.~~Individruals~seTected for Advanced
NCO Course (ANCOC) or other non-
USAREC schooling while serving in a de-
tailed status will be deferred from
attendance until completion of the detail
stabilizaiiop:attend the schooling TDY and
return from USAREC. The individual se-
lected may request a deferment.

2-11. New recruiters
a. Upon completion of the ARC, all

recruiters will participate in the Transitional
Training and Evaluation Program (TTE),
also known as the New Recruiter Program.
This program begins the day the candidate
reports to USAREC after ARC training.
During the TTE, which is normally a 912-
month program, personnel will receive in-
tensive training and supervision designed to
augment ARC training and provide com-
prehensive on-the-job experience. The CG,
USAREC, will establish detailed procedures
for the conduct of the TTE.

b. All personnel undergoing the TTE
program are considered new recruiters.
New recruiters will not normally be as-
signed to supervisory positions of any type
or to locations, such as one-person recruit-
ing stations, where supervision is restricted
or limited.

c. New recruiters have to complete the
entire 9^2_-month period in the New Re-
cruiter Program.

d. The period of the New Recruiter Pro-
gram is nonrated time per AR 623-205,
paragraph 2-3.

(1) The nonrated period of the New Re-
cruiter Program commences when the re-
cruiter first reports for duty following
completion of the ARC and ends upon com-
pletion of 912 months, unless the recruiter
is terminated from new recruiter status
earlier.

(2) For overseas returnees reporting di-
rectly to the recruiting battalion, the period
between arrival at the unit and attendance
at the Army Recruiter Course will also be
nonrated.

(3) The combined periods described in
(1) and (2) above will not exceed 42^5 con-
secutive months.

e. Voluntary reassignment of new
recruiters is limited to compassionate and
humanitarian reasons specified in AR
614-200. Involuntary reassignment of new
recruiters is outlined in chapter 5.

/_ Soldiers who have had an extension of
TTE approved in writing, will be-ra a
nonrated period during the approved-exten"
non. A copy of the extension will be
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provided to the supporting personnel service
center (PSp upon request.

Section IV
Selection and Assignment of Enlisted
Personnel to USAREC AdmWstrrttve
Support Positions

2-12. Assignment policy
Personnel to serve in authorized administra-
tive support personnel positions in
USAREC, to include the Recruiting Sup-
port Command, will be assigned by the CG,
MILPERCEN. Table 2-1 lists support
MOS common hi USAREC.

2-13. Selection procedures for
support personnel

a. To the maximum practical extent* ad-
ministrative support positions in USAREC
will be filled with volunteers returning from
overseas service. USAREC experience
shows that highly qualified volunteers «erve
well in these positions. Volunteers are nor-
mally better prepared for the demands of
USAREC service and the relatively high
cost of living they will experience through
assignment to metropolitan areas that char-
acterize the USAREC environment Proce-
dures for volunteers are as follows:

(1) Personnel serving in CONUS or in
overseas commands may request assignment
to recruiting support duties by submitting a
request through their chain of command to
Commander, MILPERCEN, ATTN:
DAPC-(appropriate career branch), 2461
Eisenhower Avenue, Alexandria, Virginia
22331-0400 (see AR 614-200, table 1-1).
Requests will be submitted on DA Form
4187 listing a minimum of three USAREC
organizations in order of preference.
USAREC organizations and their locations
are listed in appendix B. Final determina-
tion of the USAREC assignment will be
made through coordination between
USAREC and MILPERCEN based on
command needs.

(2) Applications submitted by personnel
overseas will be submitted to arrive at
MILPERCEN not earlier than 12 months
nor later than 6 months prior to DEROS.

(3) Applicants will state on the DA
Form 4187 that they have sufficient time re-
maining on current enlistment (as of DER-
OS, if overseas) or will take the required
action to acquire sufficient remaining service
to complete a normal 34 year tour of duty
in USAREC if selected for that assignment.

(4) One copy of the individual's DA
Forms 2A and 2-1 will accompany the
application.

(5) The immediate commander of the ap-
plicant will make recommendationf by in-
dorsement, specifically addressing the
applicant's probable ability to perform in
the USAREC environment, considering the
same factors that apply to recruiter person-
nel (see para 2-4).

b. In the absence of sufficient volunteers,
MILPERCEN wifl direct the assignment of
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qualified personnel for USAREC adminis-
trative support positions. Procedures are as
follows:

(1) Personnel ordered to USAREC will
be identified to USAREC and losing com-
manders using existing Centralized Assign-
ment Procedures (CAP III).

(2) For ao^ninistrative support personnel,
MILPERCEN and USAREC will conduct
initial scfttuiijg similai tu that sptciliui fui
leiiuitti uuiuiuets iu paragia^h 2-4.a
screen to ensure that soldiers selected to
serve in USAREC meet the same criteria
outlined in paragraph 2-4. except as indi-
cated in c below..If derogatory information
surfaces concerning USAREC replace-
ments, it wil l be eva lua ted by
MILPERCEN and USAREC. If it appears
that the individual's duty performance in
USAREC will be impaired, the CG,
MILPERCEN, exercises decision authority
for deletion.

(3) Losing installation commanders will
ensure unit commanders interview person-
nel identified by MILPERCEN for assign-
ment to USAREC. General guidance
contained in paragraph 2-4 will be used to
conduct the interview. Unit commanders
win request the deletion of personnel un-
qualified for USAREC service in accord-
ance with this regulation. Installation
commanders will use deletion procedures
outlined in AR 614-200, paragraph 7-6 and
table 7-1. Rule 1 of the table will be used
for CONUS replacements; rule 5 for
replacements in oversea commands.

c. Administrative support personnel in
USAREC incur a 36 month assignment sta-
bilization, beginning the date the auricc
MfffKrsojdier reports to the USAREC unit
of assignment All soldiers selected for an
atfignnv'ttt to USAREC will be required to
extend or reenlist to complete a normal 3^
year tour before departing on assignment in-
structions to USAREC Administrative sup-
port personnel will not normally be

led within USAREC.

2-14. Selection of Recruiting Exhibit
Team personnel

o. The Recruiting Support Command
contributes to the recruiting effort by or-
ganizing, managing and fielding exhibit
teams that represent the US Army through-
out the continental United States. These ex-
hibit teams support recruiters in the field by
obtaining names of interested young men
and women for enlistment. The exhibit
teams are comprised of outstanding Army
soldiers who desire and are qualified to trav-
el extensively and present the Army story to
the American public. Exhibit team members
are assigned in duty MOS ODD as Exhibit
Touring Specialists.

o. Volunteers for the Recruiting Exhibit
Team must meet the selection criteria in
paragraph 1-4 and must additionally—

0) Be qualified to perform duties on ex-
tended TDY (up to 11 months annually).

(2). Have the desire to meet the public.
(3) Have excellent communication skills.

(4) Not be pending an overseas tour, spe-
cial assignment, or have other assignment
limitations.

(5) Not be receiving an enUstment/reen-
listment bonus.

(6) Preferably not be in a shortage MOS.
(7) Not possess any temporary or perma-

nent profile that limits lifting, driving, .ex-
tended standing, or other moderately
stressful physical exertion.

(8) Not have been a recruiter who was
relieved lor inefectivness, impropriety, un^
suitability, or lack of qualification—unless
the lack of qualification factor has been
resolved.

c. Applications for duty as an exhibit
team member should be submitted on DA
Form 4187 and must include DA Forms 2A
and 2-1, an official photograph, and a letter
of recommendation from a field grade offi-
cer in the chain of command. Applications
should be mailed to the Commander,
Recruiting Support Command, Building 6,
Cameron Station, Alexandria, VA
22314-5050.

d. Qualified applicants will normally be
interviewed by Commander, Recruiting
Support Command prior to final approval
and selection by CG, MILPERCEN.

e. The stabilization period for members
of the Recruiting Exhibit Team is 2 years
from the date of assignment. Extension for a
period not to exceed 1 year may be recom-
mended by Commander, Recruiting Sup-
port Command with the concurrence of the
individual. Final approval rests with CG,
MILPERCEN.

Chapter 3
Assignment and Reassignments
within USAREC

Section I
General

3-1. Purpose
a. This chapter prescribes procedures for

the initial assignment of recruiters to
USAREC and subsequent reassignments
within USAREC for the purpose of contin-
uing on recruiting duty.

b. Assignment/reassignment policies are
designed to—

(1) Meet the needs of USAREC, distrib-
uting equitable levels of strength and experi-
ence while taking into account, when
possible, the individual preferences of the
recruiter.

(2) Promote recruiter retention and re-
duce training and selection costs.

(3) Capitalize on individual recruiting
talents and experience.

(4) Provide career progression for the
recruiting force.

(5) Fill key recruiter staff positions in
recruiting battalions, brigades, HQ
USAREC, or at the Soldier Support Center
in ARC instructor positions.
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(6) Rehabilitatively -reassign recruiters
who are deemed to possess a high level of
potential for further recruiting .duty.

(7) Exploit identified quality recruiting
markets. • * .

c. All assignments/reassignments wiH be
centrally controlled by HQ, USAREC,
based on the needs of the command. Com-
mander, ARPERCEN is the final approval
authority for all AGR personnel assign-
ments/reassignments,

d. Monthly reports of operational assign-
ments approved by the CG, USAREC, will
be furnished the CG, MILPERCEN, -per
paragraph 3-11. . . .

Section II
Initial Assignment of Recruiter • -
Selectees to USAREC

3-2. Overseas returnees
Upon notification from MILPERCEN that
a service membersoldier overseas has been
accepted for recruiting duty, USAREC .will
immediately send a welcome letter and an
assignment worksheet to the soldier. The
letter will request prompt return of the
worksheet to USAREC as it contains neces-
sary information to be used as a basis for es-
tablishing a specific USAREC assignment.
The soldier's command and MILPERCEN
will be notified by USAREC immediately
upon determination of the duty location.
Personnel scheduled to attend the ARC up-
on completion of their overseas tour will be
given orders to a recruiting battalion assign-
ment prior to departure from the overseas
area.

3-3, CONUS selectees
a. Regular Army personnel who arrive at

the ARC from CONUS installations will re-
ceive a recruiting battalion and station level
assignment prior to completion of ARC
schooling. Procedures for determination of
the assignment are as follows:

(1) During the first week of the ARC,
each individual will be interviewed and .will
complete an assignment worksheet .which
will be utilized during the assignment proc-
ess. Individual preferences will be honored,
when possible, provided the primary consid-
erations of command distribution and pri-
orities can be met

(2) Recruiting battalion assignments will
be announced by USAREC during the-sec-
ond week of the ARC.

(3) Once the initial assignments to
recruiting battalions have been established,
recruiter assignment worksheets will be sent
by USAREC to the gaining units. Gaining
units will then determine station level as-
signments (considering the assignment limi-
tations outlined in paragraph 3-36) and
notify HQ USAREC by an established sus-
pense date. :.

(4) HQ USAREC will report station as-
signments to MILPERCEN and appropri-
ate assignment instructions will.be
forwarded to servicing personnel offices for
publishing of orders. Reporting dates, •of
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ARCgradnates will normally be established
45 days after graduation from the ARC.

(5) The station level assignment program
is intended to—

(a) Facilitate reassignment processing
and sponsorship programs by allowing
soldiers to ship household goods direct to a
station area.

(b) Aid in making sound and logical
plans/decisions about family issues early in
the tour with USAREC.

(c) Develop an identity with and commit-
ment to the gaining organization and
station.

(d) Allow gaining personnel adequate op-
portunity to assist the new recruiter and
family members in their transition to the
recruiting environment

(6) Once a station level assignment has
been made and reported to MILPERCEN,
the assignment remains firm. In extraordi-
nary circumstances when a change in sta-
tion assignment appears necessary, a request
may be forwarded to HQ USAREC in writ-
ing with complete justification for the
change. Facsimile or electronic mail capa-
bilities may be used to request a change in
Station assignments.

b. New recruiters should not be consid-
ered for the following station level
assignments:

(1) To one-person recruiting stations in
which vacancies are filled by the operational
reassignment of experienced recruiters.

(2) To multi-person recruiting stations in
which all assigned recruiters are new
recruiters.

(3) To a multi-person recruiting station
in which the station commander is junior in
grade or date of rank to the new recruiter.

(4) To any cadre (MOS OOR) position.
c. Exceptions to the assignment limita-

tions in b above may be approved by HQ,
USAREC for new recruiters who are for-
mer successful recruiters and who have been
awarded the PMOS OOR upon graduation
from the ARC.

3-4. Diversion of recruiter
replacements

a. To respond to operational require-
ments, better distribute the recruiting force,
preclude personal hardship on recruiter
replacements, and quickly offset unpro-
grammed losses, the CG, USAREC, may
divert overseas replacements en route to
USAREC recruiting battalions. This au-
thority may not be further delegated below
HQ, USAREC level.

b. Diversion action must be justified by
clearly established operational necessity.
Due consideration wiU be given to the po-
tential adverse personal impact of short no-
tice relocation of duty stations on
replacements and their families.

c. The CG, USAREC, will report all ap-
proved diversions to the CG,
MILPERCEN.
8

Section III •-,'.
Stabilization and Assignment/ .
Reassignment Policies ~ .

3-5. General
The following policies apply to assignments
and reassignments, both voluntary and op-
erational, within the US Army Recruiting
Command.

a. Detailed recruiters will be established
in USAREC for 3648 months. (Procedures
for requesting retention in USAREC be-
yond the initial detail period are covered in
chapter 4 and chapter 6 for AGR
personnel.)

6. Individuals (PMOS OOR) who are re-
assigned to a new recruiting battalion, bri-
gade headquarters, or HQ USAREC iuim a
new 3-year stabilization/will not be further
stabilized. They must have at least LT
months stabilization remaining upo"n
reassignment.

c. Recruiters must serve a minimum of
24 months in a geographical location before
any cost reassignment is authorized. De-
tailed recruiters must also have approval
from MILPERCEN for reclassification to
PMOS OOR before a cost move is autho-
rized. PMOS OOR is not currently autho-
rized for AGR recruiters.

d. Station commanders, guidance coun-
selors, operations NCOs, recruiting first ser-
geants, and professional development NCOs
will be stabilized for 2436 months in their
duty position as well as tFeir duty location.
This is necessary to reduce turbulence in
these key positions and to maximize the spe-
cialized training provided. Every attempt
should be made to program attendance at
the appropriate course of instruction prior
to assignment to the key position.

e ARC instructors assigned to the Sol-
dier Support Center are stabilized for 3
years.

/. Reassignments should balance talent,
experience, and strength levels across the
command.

the command within fiscal year PCS
constraints.

(2) Sergeant majors, and master ser-
geants. Normal tour in the same recruiting
battalion, brigade, or in HQ USAREC u 3
years; maximum time in the same unit is 4
years. SGM and MSG personnel are eligible
to be moved between the 2d and 4th year
based upon the needs of the command.

(3) Sergeant first class (P) and below.
Normal tour in the same recruiting battal-
ion, brigade, or in HQ USAREC is 34
years; maximum time in the same unit is o
years. SFC(P) and below are eligible to be
moved between the 2d and 6th year based
on the needs of the command.

(4) Active Guard/Reserve. AGR tour
lengths will be as directed by HQDA
OCAR and Cdr, ARPERCEN.

3-6. Senior NCO Reassignment
Program

o. The maximum tour lengths prescribed
in paragraph 3-5; provide the basis for the
Senior NCO Reassignment Program (4/6-
year program). The intent of this program is
to ensure cross-leveling and distribution of
experienced recruiters to new recruiting en-
vironments and to provide for career pro-
gression throughout the recruiting force.
The Senior NCO Reassignment Program
applies to all career (SGT through SGM)
recruiting personnel assigned to USAREC

(1) GGM aud MSG pcrauuud niovt at
toe completion ot * y£&xs m A i^juttmj
battalion," brigade- headquarters, or HQ
USAREC.

(2) SFC aud Ixluw moit at the. touipie-
fjfifi tvi

gadt htadquaitua, or IIQ USAREC
b. Due to the [iflusUiuii uf

Iow)to4y.
iioui o yt&i& (tor't * URjoc*

'8SQ ilUijW îDQtiVlQIf*
(lie trade of SFQfT^ »n» tint*Ull* £I«KUb \JI bJI Xi*\* / Al V HUM

may incnr maximum ttmr length* that •faM
bttwetu 4 and 6 yeara. For example, as tony;

\xniiig

ing battalion is not authorized-. An excep-
lion to ifii9 trolley is AQiu^fiXCu lor

^MVs' " "

g. Reassignment to a contiguous recruit" as an individual remains an SFC(r) he 01
she is considered to hare a maximum tow
length uf 6 yiais in tin sauu. unit HOHTTCT;
upon-actnal promotion to Eft; maximum
tom luigth bcujniis 4 years. AccorJiugryrif
an SrC(P) is piouiutcd tu EC afUJ 1 jtar-in
tfat-ntBt, the individual most be reassigned
at-tfae-coniplttiun of 5 ycais. If an SFO(P) is
promoted to Efl after 2 ycara in «!IE unit, Qtf

rf AAflifcnfrTCftf ^" ft P

ba Ha liuii to a m-Iucattd rtcmitiug brigade
headquarters, provided the- reassignment

ides 1 i/I^O £ F£ 5 SI OfciCArty ui v/1
(Rescinded.)

h. Rehabilitative reassignments will not
be authorized as cost reassignments without
detailed justification (see para 3-7g).

L Individual preferences will be consid-
ered when possible. Preference statements
may be updated and submitted to HQ
USAREC as often as an individual desires
for use in the event that reassignment is
necessary to meet the needs of the
command.

j. Normal and maximum tour lengths for
career recruiting personnel are outlined
below:

(1) Command sergeant majors. .Normal
tour in the same recruiting brigaderbrrin
HQ USAREC is 30 months. CSM personnel
are eligible to be moved upon the needs of
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tom Imgth is 6 jtais. The
mam time in the same, unit will uut exceed 6
ycaia, ui 4 yiais as an DO, nhithou LUURB
firsfcCareer recruiters in the grades of SOM
or MSG/lSG must move at the completion
of 4 years in a battalion/brigade or i MM

c. Jtr-
me.iUB n.
iiito E8
given lu

prior tu i
the uiJi<

dttuimhihia, appiupiiau. atsrynr
»r ntwlj-aUtettd E7(P) puauuutl
poaiUyus, ujusideraliuu unnt-bc
immmg thai iht iaJiiiJuaf-eair
to 24 uiunths ui tJut utn position

I'tacuiiig 6 iuit Ui QJL MUM ^u*— tf
ndnaj has iuauffitiml Qmii nenMin.
eompteh this, bt 01 the •UHjtpiu

tniutut to aa EG
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.position m auothet • onhrDue to the transi-
tion <rf maximum tour lengths from 6 yean
for £7 «nd *dow to 4 years for Eg and
above, individuals in the grade of SFC^PT
are unique and may incur maximumtour
lengths that tall between 4 and d ye&rsTr^
exaniple, as long as an individual remains'
an SFC(P). he or she is considered to have a

um tour tenth! of 6 years in the same
unit However, upon actual promotion to

. maximum tour length becomes 4 ears.gth
C(P

must be
ears. If an S

y. if an SFC(F^ is promoted to
year in the unit the individual

ed at the letion of 5

J a promoted to E8 after____
years in the unit, the maximum tour

length is 6 yc«n. The maximum time in the
same unit will not exceed 6 years, or 4 years
at an Eg, whichever comes urn.

choice in another brigade, if a vacancy ex-
ists, or become .a USAREC asset if no vT
cancy exists,

(3) The maximum time of 6 years, or 9
years if a 3-year extension is approved, is
based upon time in a brig^ade. Reassignment
to another battalion within the same brigade
does not start the "clock" again. The maxi-
mum time in a battalion is 6 years. If the
soldier requests a 3-year extension in the
same brigade and it is approved, then these
3 years must be spent in another battalion
wTthin^ the brigade.JBrigade commaader
may request exceptions tothe 4/6 year poli-
cy based upon the operational needs 01 the
brigade, but the extension will be limited to
^ year. Exception wuT only be^approvcd by
the appropriate DCG or the CG.

d. Individuals must uiovt at ibe couiple.- gr
g. The Senior NCQ ivuiii I ro-

tion of their maximum -tecr lengths, regard
*C»B wi fciiviv 9t*i T*iw TTT^*IJ^^^CT*^TCTlT~1^5lXTT
tocarionrln determining appropriate assign-
ments for newly-selected £70*) personnel
into JU positions, consideration must be
given to ensuring that the individual can
serve up to 24 months in the new position

ooi
only

uit u
otherwise cltybteTlndividuais within 6
months of their maximum tour length will
normally be considered for command priori^
ties and vacancies before individuals who
are not approaching their required reassign-
ment dates.

before reaching 6 years in the same unit If fc If a recruiter is assigned to a station or
the individual does not have enough time
remaining to accomplish this, he or she wfl!
be programmed for reassignment to an Eg
position in another unit.

e. Individuals nitbiu 6 mouths of lhc.ii
mu

sidutd fui
tour luialli will lly b

nth
cits before individuals who are not

datefclndividuajs must move at the comple-
tion oTtheir maximum tour lengths, regard^
less of time served in the current duty
location. USAREC will initiate TOS waiv-
ers if required.

TO luvt ion or company
rrtnt-

company that is redesignated as a unit ina
different recruiting battalion, the initial rt^
porting date to that station or company
counts as assigned time in the new recruit-
5g battalion. The total time assigned to the
station or company is considered toward the
maximum tour length under the Senior
NCO Reassignment Program ~~~

i The Senior NCO Reassignment Pro-
gram prescribes majdmum tour lengths only
and does not restrict earlier reassignment if
otherwise eligible'

3-7. Operational recruiter
reassignments

a. Operational reassignments of Army
recruiters impact on production capability
and as such, are time sensitive. To respond

ilia, baltaliuu. The total time assigned to the

maximum toui length uudu thu Stnioi
^ NCO Riaasignrucm

to-tht LIAJL ifuuuiu. the CG. USARXC

Uahtd yearly \>j Cdi, MILPERCCN) of fut»
\f funded operational rcassi gum cuts

recruiters in the grades of SFC and below e
must move at the completion of 4 years in
HQ USAREC. Additionally, at the comple-
tion of a total of 6 years in a battalion, the
soldier must take one of two options. Re-
quest reassignment to another battalion
within the same brigade, or request reas-
signment (using DA Form 4187) to a differ-

(1) A career recruiter may, at the end of
his or her first 3 years in a battalion, request
a 3-year extension to remain with the battal-
ion. If the brigade battalion does not concur
with a 3-yearextension or if no vacancy e£
ists for reassignment to a unit of choice

* I ulfl ftUtnO^TjrHUij DOl U
further ddtgatoi bdu* HQ, USARCC Itv
i. A iiiiiy i txiit 01 u

•PFnovad by CG, USARBC, win bt
fiuuishcd to the CG, MILPERCEN.A11 op-
erational assign meats which involve ex-
pendrture of PCS funds must be forwarded
to the CG MILPERCEN for approval. A
general officer must initiate or endorse a
waiver if the soldier has not completed 48
months

6. All upuatioual rumignrntatJ which
ititfe U to a suxmd pajrnmt uf

•auix •itlim a fiscal year

pf three) the soldier becomes
bated

• mff*vpmn ui uucc/> mv jmM4VJ *rw*.
1 JSAREC asset and will be assigned
on the needs of the command.

•(2) At the completion of the 9th year in a
fayipru the soldier must move to a unit of

tlit CG, USAREC's immtliljf appiural ceil"
ing 'wi l i bt fomardcd to tbt CO,
MILrERCCN. for approval All operation-
al reassignments for AGR personnel will be
forwarded through command channels. All
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assignments/reassignments for AGR'-per-
soniiel will be forwarded to Cdr,
ARPERCEN for approval.

c. Operational reassignment* must be
based on valid requirements and sound jus-
tification. Operational reassignments will
not be used as a substitute means to reassign
recruiters with personal problems that
would normally be resolved through appli-
cation for a compassionate reassignment
under AR 614-200 or as a substitute means
for joint domicile or other assignments. Ap-
proval authority for these types of assign-
ments rests with the CG, MILPERCEN/
Cdr, ARPERCEN. Requests for compas-
sionate reassignments must be submitted
through the servicing military petapnner'of'
flic (MILPO)personnel service center

37 The policies outlined in paragraph 3-5
apply to all operational reassignments.

e Individuals in the TTE Program (see
para 2-11) will not be considered for opera-
tional reassignment.
/ Operational reassignment* should pro-

vide for career progression.
(1) Examples of career progression reas-

signments are—
(a) Field recruiter to station commander.
(b) One-person station commander to

multi-person station commander.
(c) Station commander to a staff recruiter

position.
(2) Reassignments to identical positions,

such as field recruiter to field recruiter* will
not be supported unless they are submitted
due to station openings or closures or as re-
habilitative operational reassignment*.

g. Rehabilitative operational reassign-
ments are authorized on a no cost or low
cost basis when an excellent possibility ex-
ists that a marginal or unsatisfactory re-
cruiter will be successfully retained in
USAREC as a result of the rehabilitative
action. Rehabilitative reassignments at full
cost will be limited to exceptional cases
which provide detailed justification and doc-
umentation, to include evidence of remedial
training, counseling statements, trainer's
evaluations production records, etc. Other
requirements that pertain to all requests for
rehabilitative reassignments are as follows:

(1) Requests for rehabilitative reassign-
ments must include a statement from the re-
cruiter acknowledging that he or she has
been advised of the basis for the proposed
rehabilitative reassignment

(2) Individuals in the New Recruiter
Program should not be rehabilhativery reas-
signed unless an exception to policy is
granted for extension of the New Recruiter
Program. Detailed justification and training
documentation is required

(3) Cadre personnel will only be
rehabilitatively reassigned to authorized
OOR positions, , - •?

(4) Upon approval of a rehabilitative op-
erational reassignment, all supporting docu-
mentation such as counseling statements
and training evaluations will be forwarded
to the gaining unit The recruiter will Uhen
be observed for a period of 6 months'«and
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evaluated. If sufficient improvement in per-
formance has not occurred, action should be
initiated to request involuntary reassign-
ment under paragraph 5-5 or 5-̂ 6.

h. Recruiter vacancies created by opera-
tional reassignments normally will be filled
by replacements who are newly assigned
graduates of the Army Recruiter Course.

i. Operational reassignments are catego-
rized, as either cost low cost or no cost
reassignments. Determination of the specific
category will be made using the following
criteria:

(1) Cost move. A fully funded permanent
PCS. Relocation of household goods and
family members is authorized at Govern-
ment expense.

(2) Low cost move. Reassignment to a
permanent duty station which obligates the
Government to not more than $jfl6$250.
Relocation of household goods and family
members at Government expense is not
authorized with a low cost move.

(3) No cost move. A change in duty sta-
tion or duty position that involves no cost
whatsoever to the Government.

j. Requests for all types of operational
moves must be submitted for approval to
HQ, USAREC. HQ USAREC will in turn
endorse request for cost orlow cost operaT
tional moves to MILPERCEN for final aj>
proval. TOS waivers, initiated or endorsed
by a general officer, are required for cost or
low cost operational moves Unless the sol-
dier has completed 48 months 'TOS. AH
reassignments, including those that involve
a position change only, affect individual rec-
ords, utilization, variable housing allowance
(VHA) etc.. and, therefore, must be central-
ly managed. Recruiters will not be moved
without the approval of HQ, USAREC and
not prior to issuance of reassignment orders
by the servicing MffcPOPSC. The Cdr,
ARPERCEN will issue reassignment orders
on all AGR personnel. Commanders who
direct movement of recruiters without prop-
er authority may be personally liable for
costs incurred. HQ, USAREC, will not
backdate the authority for movement in or-
der to compensate for lack of obtaining
proper approval.

k. The format for submission of opera-
tional reassignments is at figure 3-1. The
subject line on the request will reflect the
specific type of move requested (cost, low
cost, or no cost). Requirements for submis-
sion are as follows:

(1) Operational requests will include
complete gaining/losing station informa-
tion, to include names of incumbents and
replacements, unit identification codes
(UIC), Recruiting Station Identification
Codes (RSID), city, State, and ZIP Codes.

(2) Cost/low cost moves should be sub-
mitted at least 60 days prior to requested re-
porting date and low cost/no cost moves at
least 45 days, except in unusual circum-
stances such as relief.

L Operational reassignment* may be dt-
rectedconadered by HQ, USAREC to bal-
ance com man? strength and experience
levels, to fill critical recruiting vacancies, or
10

to manage the recruiting force in accord-
ance with established priorities and polices.
AU personnel are eligible to be involuntarily
reassigned by IIQ USAREC upon comple-
tion of 2 years in their current duty loca-
tion, although every effort will be made to
avoid such situations and allow completion
of a normal 3 year tour. Priority for invol-
untary reassignment will be given to indi-
viduals within 6 months of their maximum
tour lengths in accordance with the Senior
NCO Reassignment Program (para 3-6).
Procedures for HQ, USAREOdirected op-
erational reassignments are as follows:

(1) Individual preference statements will
be taken into consideration, if previously
submitted.

(2) If the individual's preference cannot
be honored, then the service mcmbersoldier
will be notified of available command priori-
ty assignments identified by HQ, USAREC.
Every effort will be made to offer the indi-
vidual at least three choices. However, in
isolated cases, a selection may not be offered
due to a priority requirement

(3) When the individual is given a choice
of alternative assignments, selection must be
submitted in writing by the established sus-
pense date. If no response is received by the
established suspense date, IIQ, USARCC.
CQ, MILPERCEN. will issue assignment
instructions to a command priority
assignment

(4) Once the assignment is determined,
coordination will be made with the gaining
unit for a station level assignment The re-
quest for orders will be published
accordingly.

m. Once an individual has been identified
in writing for an operational reassignment
and notified by the chain of command, no
voluntary request for reassignment will be
accepted from the individual. Local com-
manders are responsible for expeditiously
notifying individuals of operational reas-
signment actions.

3-8. Nominative USAREC assignments
a Selected USAREC staff, liaison NCO,

and instructor positions require exceptional-
ly qualified personnel with specialized
recruiting skills. These positions are identi-
fied as nominative positions and are autho-
rized only for career OOR personnel The
exception will be for AGR positions with
career OOE personnel who are not currently
authorized MOS OOR. Nominative positions
are managed as follows:

(1) Recruiting brigades are responsible
for providing qualified nominees for a se-
lected number and type of positions. These
positions are identified to recruiting bri-
gades on a "fair-share" basis, given the
overall personnel strength of the brigade
and the number of positions to be filled.

(2) Once nominated, individuals undergo
a detailed screening process before final, se-
lection is made. Appropriate commanders
and individuals are notified concerning the
selection process.
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b. Reassignments to nominative poartiont
are operational in nature. StX^iudmft"
ah iiicui lilt iiuiiiial 3 ytu stabiluauou be
giimiufe tlit dale thtjf ait assigned *™*?
new-nnitrTOS waivers must be laoceascdjf
required.'Selected soldier* will not be far*
ther stabilized upon reassignment

3-9. Voluntary reassignments
Recruiters who have successfully completed
their initial M mouth stabilization in
USAREC and have been reclassifled to
PMOS OOR (see chap 4) may request reas-
signment within USAREC to a new recruit-
ing battalion or brigade. Detailed recruiters
are not eligible to request voluntary reas-
signment within USAREC.

a. Approval of a voluntary request de-
pend on—

(1) A position vacancy.
(2) The experienced recruiter levels in

both the losing and gaining units.
(3) Eligibility of the individual to move.
(4) MILPERCEN approval of the

reassignment
b. The policies outlined in paragraph 3-5

apply to voluntary reassignments within
USAREC.

c. At the time of submission for volunta-
ry reassignment the recruiter must—

(1) Meet the height and weight standards
in AR 600-9.

(2) Be within 6 months of completing the
normal tour pin! within 6 montha uf com-
pleting 2 years in the current geographical
location since the last cost move.

(3) Not be pending investigation or unfa-
vorable action.

(4) Agree to extend or reenlist to meet
the new 36 month •stabttiratkm48 month
TOS goal effective on the reporting date to
the gaining unit.

d. Procedures for requesting reassign*
ment within USAREC are as follows:

(1) The request for voluntary reassign-
ment will be submitted through the chain of
command using DA Form 4187. The re-
cruiter should list at least three recruiting
battalions in order of preference.

(2) Recruiting battalion commanders
will-

fa) Verify eligibility per paragraph c
above.

(b) Recommend approval/disapproval. If
disapproval is recommended, the reason
must be provided.

(c) Recommend a reporting date (gener-
ally between 90 and 180 days from the date
of submission).

(d) Provide the date of the last cost PCS.
(e) Ensure that the request arrives at HQ

USAREC with updated copies of DA
Forms 2A and 2-1.

e. All requests for assignment will be for-
warded to HQ USAREC regardleas of the
commander's recommendation.
/ Requests for reassignment will be re-

viewed at HQ USAREC to ensure that eti-
gibility criteria and the needs of the
command are met If none of the individu-
al's choices can be accommodated, the re-
quest will be returned to the sem



listing three available command pri-
ority units. The individual may select one of
the three alternative units or may withdraw
the request and resubmit at a later date,
provided he or she is not eligible for reas-
signment under the Senior NCO Reassign-
ment Program (see para 3-6). If the service
mtmbu soldier is eligible for reassignment
under the Senior NCO Reassignment Pro-
gram, he or she may not withdraw the re-
quest and must choose one of the three
units offered. In all cases, if no response is
received by an established suspense date,
IIQ, USARECCG MILPERCEN. will issue
operational assignment instructions to a
command priority unit.

g. Once an individual has submitted a
voluntary request, commanders are preclud-
ed from submitting an operational request
for reassignment until a final decision has
been reached on the voluntary request.

h. Requests may be disapproved by HQ,
USAREC based on applicable policies. Re-
quests recommended for approval will be
forwarded to CG, MILPERCEN for final
determination.

i. Once an assignment is approved, coor-
dination will be made with the gaining unit
to determine station level assignment and
the request for orders will read as such.

j. An individual may not withdraw an
approved reassignment request unless the
provisions for deletion prescribed in AR
614-200 are met. Such requests must be
submitted to the servicing MffcPBPSC with
a copy furnished to Commander, USAREC,
ATTN: USARCPA-PS-E. Requests for
withdrawal of AGR personnel will be for-
warded through USAREC channels to Cdr,
ARPERCEN, (DARP-FSE).

fc. Requests for deferments or changes of
reporting dates must be submitted with jus-
tification to Commander, USAREC,
ATTN: USARCPA-PS-E, within 10 work-
ing days of receipt of reassignment
instructions.

L nXvCT OOtBTJtCTKT*" Oic J~yOij JM*W»*J**J

leassigoiment to- the fanner
unit nhtre they bad served immediately pri-
or-to-tbui luuial a

3-10. Other reassignment requests
from USAREC personnel

a. Couples desiring to be considered for
joint domicile should enroll in the Army's
Married Couple Program.

(1) Request for joint domicile assignment
within USAREC must be submitted on DA
Form 4187 to Commander, USAREC,
ATTN: USARCPA-PS-E. Requests must
include a copy of the marriage certificate
and current copies of DA Forms 2A and
2-1.

'(2) Consideration will be given to a joint
domicile request based on valid vacancies at
the gaining unit and other factors such as
stabilization and status of detail period.

(3) Married Army couples may be as-
signed to the same geographical location
when a valid vacancy exists for both
members.

(4) Couples will not be assigned to the
same recruiting station or duty station.

(5) Assignments, must not place either
member in the direct line of supervision of
the other.

6. Request for compassionate reassign-
ment will be submitted on DA Form 3739
(Application for Assignment/Deletion/
Deferment for Extreme Family Problems)
through the servicing MILPQPSC to
MILPERCEN. An information copy must
be forwarded to Commander, USAREC,
ATTN: USARCPA-PS-E. The final ap-
proval authority is the CG, MILPERCEN.

(1) I f a p p r o v e d by the CG.
MILPERCEN, the service nicmbcrsoldier
will incur a 1-year stabilization. Upon com-
pletion of the stabilization, the service mem*
beTSoldier may be reassigned, in
coordination with the recruiting battalion
and brigade within the needs of the
command.

(2) In cases where the compassionate sit-
uation severely restricts the recruiter's abili-
ty to accomplish the mission and resolve the
hardship problem, commanders may con-
sider terminating the recruiter's SDAPP
SDAP and withdrawing the mission for a
period" not to exceed 1 year. Assignment to
other duties commensurate with grade and
experience would be appropriate.

c. Personnel with special family problems
should enroll in the Exceptional Family
Member Program to avoid future reassign-
ment difficulties. Procedures and require-
ments for enrollment are outlined in AR
614-203.

3-11. Operational reassignment report
a. HQ, USAREC will submit a no cost

operational reassignment report to Cdr,
MILPERCEN, ATTN: DAPC-EPM-A,
Alexandria, Virginia 22331-0400.

b. The report will be submitted by the
10th of each month.

c. The report will contain the brigade;
name, grade, and social security number of
individual; and the location of the previous
and reassigned station.

Chapter 4
Completion of Initial Detail Period
with USAREC

4-1. General
a. The initial period of detail to recruit-

ing duties in USAREC is 36 moiUha4g
months. At the completion of this period, a
recruiter must either return to duties in his
or her PMOS (or another MOS within the
needs of the service) or he or she must be
reclassified to PMOS OOR and join the ca-
reer recruiting and ntmtioiiforce. Selectees
for reclassification to PMOS OOR may antic-
ipate a career assignment rotation schedule
Ul«uui itu-uitaig July aud rtlurtkm duty,
botfa4n-CONUS aud oitrseasTper chapter 3.

b. Each detailed recruiter must oe coun-
seled not later than the 2?tfal8th month of
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recruiting duty regarding reclassification to
PMOS OOR.

4-2. Selection procedures for
redassmcation to PMOS OOR

a. Although recruiters wffl normafly-be
conaideicd for retlaMineatkm tu PMO9 OQR
at the time of the 30th uiuiilh

to OOR at the tumplttiou uf 10 muuUiS of
recruiting, dutj. Tut earliest authuiiued ef-
fective date of itclassifiuation is the 10th
nioutli ou rtciuitlug.Although detailed
recruiters will be counseled at the 18th
month, normal reclassification to OOR will
be accomplished after the 24th month on
recruiting duty. Any request for reclassinca ;̂
tion submitted between the l5th
month will be submitted as an ex:ception
policy The earliest authorized effective date
of re-classification is the 18th month on
recruiting du

5. To be eligible for reclassification to
PMOS OOR, a recruiter—

(1) Must have completed a minin^im of
24 months on recruiting duty if a detailed
recruiter, or must graduate from the ARC if
a former successful recruiter.

(2) Must not be an SRB recipient, unless
concurrently volunteering to have unearned
portion of SRB recouped.

(3) Must not hold a PMOS designated by
CG, MILPERCEN to be a restricted MOS
due to its criticality Army-wide.

(4) Must not be pending investigation or
any unfavorable action.

(5) Must be a successful recruiter and be
qualified to represent the command in lead-
ership, staff, and retecttonpositions of in-
creasing responsibility.

(6) Must be emotionally and financially
stable, possess outstanding bearing, and ex-
hibit a professional attitude toward career
recruiting and retention duties.

c. A request for reclassification to PMOS
OOR is voluntary on the part of the recruit-
er. Approval requires the recommendation
of approval from the recruiting battalion
commander and the CG, USAREC, and the
final approval of the CG, MILPERCEN.
Procedures for submission of requests for
reclassification to PMOS OOR are as follows:

(1) The recruiter must submit a request
on DA Form 4187 through .the recruiting
battalion commander to Commander,
USAREC, ATTN: USARCPA-PS-E, The
DA Form 4187 must include current height
and weight information and one of the
statements below.

(a) Individual has.been selected for
ANCOC but has not yet attended. -'

(b) Individual has not been selected for
ANCOC.

(e) Individual has attended ANCOC;:
' (2) The recruiting battalion commander,

or acting commander, must sign tbe DA
Form 4187, recommending approval or dis-
approval based on the assessment of the're-
cruiter in accordance with paragraph-b
above. A recommendation of disapproval
must include specific comments. •>•*
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(3) DA Forms 2A and 2-1 on the indi-
vidual concerned must accompany the re-
quest for reclassification to HQ USAREC.

4-3. Reassignment from USAREC
upon completion of detail period

a. Recruiters who do not voluntarily
elect reclassincation to PMOS OOR will be
reassigned from USAREC after completion
of their 36 month detail period.

(1) Detailed recruiters upon their deci-
sion not to rectassify to PMOS OOR should
forward current DA form 2A and 2-1 and
DA 2635, Enlisted Preference Statement,
dated August 1984, to their respective Ca-
reer Branch to arrive NLT the 30th month
of their detail period.

( (2) Subsequently, once assignment in-
: sanctions are issued by the Career Branch,

I the soldier will not normally be permitted to
voluntarily extend the detailed period or re-
classify to PMOS OOR.

b. Recruiters who are reassigned from
USAREC after successful completion of
their detail period will normally be consid-
ered eligible to return to recruiting duty at a
later date, provided eligibility criteria in
paragraph 2-4 arc maintained. Recruiters
reassigned under this provision will retain
the special qualification identifier (SQI 4).

c. AGR personnel are not currently
authorized to hold MOS OOR. The SQI 4 is
not authorized with MOS OOE at any level;
however, those AGR personnel who have
successfully completed the Guidance
Counselor Course at Fort Ben Harrison
may be awarded ASI V7.

d. The Recruiting Battalion Commander
will ensure that action to terminate the de-
tailed soldier's SBiWSDAP has been initi-
ated and completed pnor to the soldier's
departure.

Chapter 5
Voluntary/Involuntary Reassign-
ment from Recruiting Duty

Section 1
General

5-1. Purpose
This chapter prescribes guidance for the in-
voluntary reassignment of individuals from
recruiting duty and the voluntary release of
cadre recruiters upon completion of stabili-
zation periods. Reassignment polices and
procedures for AGR personnel are in chap-
ter 6, .'.,

5-2. General policy
a. Individuals assigned to recruiting duty

represent fhe United States Army in the ci-
vilian community. Such assignments require
high standards of knowledge, effectiveness,
physical appearance, fitness, honesty and in-
tegrity. Each individual assigned to recruit-
ing duty must maintain these standards.
12

6. Any Army member, civilian employee,
or other person who has knowledge or in-
formation concerning actual or possible im-
proper conduct by recruiting personnel,
including allegations of unethical recruiting
practices, will transmit such information to
the Commander, USAREC, ATTN:
USARCES-RUD. Ft Sheridan, IL 60037-
6000, for appropriate action. The CG,
USAREC, will prescribe detailed proce-
dures for the reporting, processing, investi-
gation, and disposition of allegations of
improper recruiting practices,

c. Reassignments may be requested by
the CG, USAREC based on approved ac-
tions by subordinate commanders. Final ac-
tion on requests for reassignment from
U S A R E C res t s w i t h t h e C G ,
MILPERCEN. With due regard for admin-
istrative due process (see para 5-10), re-
quests for involuntary reassignment will be
expeditiously forwarded through command
channels to the CG, MILPERCEN. Priori-
ty for prompt reassignment will be for those
personnel who—

(1) Fail to maintain acceptable standards
of personal and professional conduct

(2) Intentionally violate or negligently ig-
nore a prescribed regulation or procedure to
obtain an enlistment.

(3) Fail to sustain desired levels of
efficiency.

Section II
Involuntary Reassignment of
Recruiters

5-3, General
The CG, USAREC may recommend the in-
voluntary reclassification and/or reassign-
ment of Army rec ru i t e r s whose
performance does not meet USAREC reten-
tion standards. Recruiters may be consid-
ered for involuntary reassignment either as
unqualified, ineffective, or unsuitable at any
time or upon completion of stabilization.
The provision for involuntary reassignment
applies to all recruiters, detailed and cadre.

a. Involuntary reassignment as unquali-
fied or ineffective will be requested only af-
ter a determination that adequate assistance,
training, supervision, and counseling, or
medical rehabilitation will not be or was not
effective to correct inadequacies.

6. The requirement for remedial training,
assistance, and counseling procedures speci-
fied for ineffective or unqualified recruiters
is not applicable to recommendations for
the involuntary reassignment of unsuitable
recruiters except as indicated in paragraph
5-6.

c. USAREC commanders will ensure
that individuals recommended for reassign-
ment receive fair and equitable treatment.
The potential adverse impact on the career
of recruiters recommended for reassignment
for cause (ineffective, unsuitable) in terms of
future promotions, reenlist meat, align-
ments, and active duty tenure-most •be
considered.
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5-4. Unqualified recruiters •
a. A recruiter's reassignment as unquali-

fied is without prejudice. It does not, in oth-
er words, entail the potential adverse career
impact as do unsuitable or ineffective reas-
signments. Individuals reassigned as unqual-
ified may be considered for future
assignment to recruiting duty upon satisfac-
tory presentation of information to the CG,
USAREC and CG, MILPERCEN that dis-
qualifying conditions have been corrected.

b. Recruiters, including recruiters serving
in the New Recruiter Program where ap-
propriate, may be identified as unqualified
for the following reasons:

(1) Personnel unable to accomplish
recruiting duties due to physical or medical
limitations, not the result of misconduct.
Reports of medical evaluation in accordance
with the AR 40-501, chapter 9, by a US
Army physician assigned to an Army medi-
cal facility will be inclosed to justify re-
quests for assignment. Personnel normally
will not be reassigned based on temporary
medical conditions that are expected to be
resolved within a reasonable time, normally
120 days or less.

(2) Personnel who incur financial hard-
ship that results directly from their assign-
ment to recruiting duties and does not
involve mismanagement of personal income.
Statements that compare personal income
against validated obligations will be inclosed
to justify these requests.

(3) Personnel whose spouse or family
members become involved in unfavorable
incidents that impair the recruiter's perfor-
mance of duty or reputation in civilian com-
munities. These requests must be justified by
sufficient documentation of unfavorable
incidents.

5-5. Ineffective recruiters or
Ineffective new recruiters

o. Recruiters (other than new recruiters).
(I) Recruiters may be identified as inef-

fective for—
(o) Failure to respond to training, perfor-

mance counseling, and other guidance.
Statements that support the recruiter's fail-
ure to respond and evidence of counseling
must support these requests. Ineffective re-
lief candidates require sales tccEnique evalu-
ation and PMS evaluation with counseling
and training. These critical evaluations must
be initiated and continued every 30 days for
9Q]con5ecurjve days. Training and counseT
ing associated with these evaluations must
be clearly documented. Should the chain'oT
command determine the above evaluations
cannot be accomplished due to weak or
nonexistent training, or to poor leadcfsSpT
then rehabilitative transfers should be
considered? "——————

(b) Failure to attain or sustain assigned
production standards for Army enlistments;
unsatisfactory performance in accordance
with established objectives and standards; or
failure to develop the necessary sates ability
to be a successful recruiter. Objective evi-
dence of production failure and statements
that show remedial performance counseling
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must support these requests. Reassignments
based exclusively on a lack of sales ability
are restricted to new recruiters serving their
first 912 months on recruiting duty.

(c) Failure to maintain adequate knowl-
edge of regulations, programs, policies, and
procedures related to recruitment and en-
listment Statements that clearly show this
shortcoming must justify these requests.

b New recruiters.
(1) New recruiters may be identified as

ineffective during the first 912 months on
recruiting duty, or durinp any approval ex-
tension to the TTJTprogrami for the follow:
ing reasons:

(a) Failure to demonstrate possession of
the necessary attributes to become successful
field recruiters. These attributes include, but
are not limited to, sales ability, attention to
detail, self-expression, effective time man-
agement, forcefulness, and positive attitude
and motivation. Statements from supervi-
sors and training personnel that document
the specific failure must accompany these
requests.

(b) Failure lo demonstrate satisfactory
progress in the Transitional Training and
Evaluation Program (TTE). Progress hi the
TTE program includes developing an ability
to absorb and achieve increased recruiting
objectives, apply recruiting techniques, in-
crease technical knowledge of recruiting,
and learn the peculiarities of the local envi-
ronment Objective and documented evi-
dence of failure to achieve these recruiting
objectives will accompany these requests.
Statements from supervisors also document
unsatisfactory progress and add justification
to requests for reassignments. Ineffective re-
lief candidates require sales technique evalu-
ation and PMS evaluation with counseling
and training. These critical evaluations must
be initiated and continued every 30 days for
90 consecutive days. Training and counsel
ing associated with these evaluations must
&e clearly documented. For 1'i E recniitersT
the earliest start date will be at the comple-
tion of 3 months of TTE. Should the chain
of command determine the above evaiua^
tions cannot be accomplished due to weak
or nonexistent training, or to poor leader-
ship, then rehabilitative transfers should lie
consideredT

(2) Normally, new recruiters will not be
recommended for involuntary reassignment
before they have completed at least 6
months of USAREC service.

(3) Due to the unique requirements of
recruiting duty, reassignment while serving
as a new recruiter (except for reasons of un-
stritability) will not be construed as a reflec-
tion on a noncommissioned officer's overall
ability as a soldier. These reassignments will
not be documented in detail in the individu-
al's Official Military Personnel File
(OMPF).

5-6. Unsuitable recruiters
Recruiters, including new recruiters, may be
identified as unsuitable for any of the fol-
lowing reasons.

a. Commission of improper recruiting
practices that violate Federal, State, or local
law. DOD or DA regulations, .or USAREC
regulations, directives or policies. Evidence
of specific practices must accompany re-
quests for reassignment and must have been
processed through the Enlistment Standards
Branch. Personnel Directorate, HQ
USAREC. Additionally, evidence of disci-
plinary or administrative actions taken
against the recruiter or considerations
which countered such actions must be
provided.

6. Failure to meet or maintain acceptable
standards of conduct, to include involvement
in unfavorable incidents or commission of
acts which adversely reflect on the Army and
the recruiter and which violate civil law or
(UCMJ). Description and evidence of spe-
cific incidents and/or acts must support
these requests. Either evidence of discipli-
nary or administrative action taken against
the recruiter or considerations which coun-
tered such actions must be provided with
these requests.

c. Failure to maintain acceptable stan-
dards of personal appearance, including
maintenance of physical fitness and weight
standards in accordance with AR 350-15
and AR 600-9. Documentary evidence of
specific deficiencies and remedial action tak-
en to correct the soldier's inadequacies must
be provided.

d. Mismanagement of personal income. A
failure to pay just debts after proper coun-
seling or evidence of financial hardship on
family members that can only be alleviated
or remedied by reassignment from recruit-
ing duty, must be demonstrated. The impact
of financial mismanagement on recruiters'
reputations in the civilian communities
where they reside and perform duty should
be reported. Statements that compare per-
sonal income with liabilities must accompa-
ny these requests.

5-7. Suspension of USAREC
personnel from recruiting duties

a Suspension from recruiting duty is the
removal of a recruiter from all contact with
prospects and applicants for enlistment and
from the processing of any documentation
concerning active applications for enlist-
ment The provision for suspension exists to
prevent recurrence of incidents of impropri-
ety and misconduct involving recruiters and
to minimize the adverse impact such inci-
dents or suspected incidents have on the
public image of the U.S. Army.

b. Recruiting battalion and recruiting
brigade commanders (or an acting com-
mander in the grade of major and above)
are authorized to suspend USAREC person-
nel within their respective commands who
are suspected of improper recruiting prac-
tices or who are identified as unsuitable, in
accordance with the criteria specified in par-
agraph 5-6. Normally, recruiters identified
as unqualified or ineffective under para-
graph 5-4 or 5-5 will not be suspended but
will continue to perform recruiting duties
pending involuntary reassignment SDATP
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SDAP will not be terminated prior to de-
parture for individuals being reassigned un-
less suspension is directed as an exception to
policy. However, on a case-by-case basis,
recruiters in these two categories may be
suspended by the recruiting battalion or bri-
gade commander, provided detailed justifi-
cation is forwarded through command
channels with the reassignment action.

c. Suspended recruiters are not entitled
to SBAPPSDAP because they are removed
from their recruiting duties. Termination of
SPAPPSDAP is effective on the date of sus-
pension. Accordingly, commanders must rer
view each case thoroughly prior to
suspension to ensure that the basis for the
action is adequate. When a recruiter is sus-
pended, he or she must be notified in writ-
ing, both of the basis for the suspension and
of the action to terminate SBAPPSDAP per
AR 600-200. paragraphs 6-35-4 and-6-* or
AR 135-205, chapter 6paragraph 2-5, for
AGR personnel. The recruiter will be given
the chance to rebut the proposed action and
provide statements in his or her behalf.

d Commanders imposing suspension wilj
refer to AR 600-31 to determine when sub^
mission of DA Form 268 (Report for Sus-
pension of Favorable Personnel Actions) is
required.

5-8. Reinstatement to duty
a. For cases of involuntary reassignment,

except for improper recruiting practices, au-
thority is delegated to each brigade com-
mander to reinstate suspended recruiting
personnel to duty where investigated allega-
tions and/or the proposed basis for the in-
voluntary reassignment is adequately
refuted by an individual's rebuttal or by ob-
jective evidence provided by commanders hi
the chain of command. Prior to taking any
action to reinstate an individual to duty, the
brigade commander will obtain a legal
review.

b. Authori ty is delegated to each
USAREC Deputy Commanding General
(East and West) to reinstate suspended
recruiting personnel in cases of alleged im-
proper recruiting practices where the allega-
tions made against them are adequately
refuted by rebuttal or by information pro-
vided by commanders in the chain of com-
mand. Legal review will be obtained prior
to reinstatement.

c. A letter of notification will be fur-
nished to the recruiter concerned when rein-
statement is approved. The letter of
notification will provide the effective date of
the reinstatement, if different from the date
of the basic letter. The recruiter's SDAPR
SDAP will be reinstated effective the date of
reinstatement to the special duty assign-
ment, provided all other eligibility require-,.
ments are met per AR 600-200, paragraph
6-3:5-2. ,V

• - -.- . *,'.
5-9. Authority to approve Involuntary
reassignments from recruiting dirty

a. Authority is delegated to
Recruiting Support Command
recruiting brigade commander, or actigg-
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commander in the grade of major and above
to approve, in compliance with the proce-
dures outlined in paragraph 5-10, involun-
tary reassignments within that commander's
respective brigade that are not based on im-
proper recruiting practices (see para 5-6a).
This authority may not be further
delegated.

b. Authority to approve all involuntary
reassignments based on improper recruiting
practices (para S-6a) rests with the CG,
USAREC.

5-10. Procedures
a. The CG, USAREC will prescribe de-

tailed procedures for the processing of cases
involving, improper recruiting practices
(para5-6a).

b. The following procedures apply to all
recruiters recommended for involuntary re-
assignment under paragraphs 5-4, 5-5, and
5-66, c, and d. See paragraph 6-11 for addi-
tional procedures that apply to AGR
personneT

(l^The recruiter must be notified in writ-
ing of the intent to involuntarily request re-
asstgnment (and reclassification, if
appropriate) as either an ineffective, unsuit-
able or unqualified recruiter. The letter will
include the specific basis for the action. Fig-
ure 5-1 (RA), figure 5-2 (AGR other than
IRP), and figure 5-3 (AGR-IRP) provides
the proper format for this letter.

(2) Unless specifically prohibited by Fed-
eral law or other regulation (e.g. classified
materials or reports of inspector general in-
vestigation), copies of reports, statements,
and other documents on which the action is
based will be furnished the recruiter for use
in preparing a statement and offering a re-
buttal to the proposed action. The provi-
sions of AR 600-37, paragraph 2-6, apply.

(3) The soldier will acknowledge receipt
of the proposed action by return indorse-
ment and submit a response within 10 days?
working days of receipt (see fig 5-S5-4).
The commander may extend the response
period, at his or her discretion, for cogent
reasons,

(4) Any rebuttal, allegations, or other
comments furnished by the soldier will be
reviewed and specifically addressed by the
commander who initiated the action. Addi-
tionally, in cases of unsuitability, the com-
mander will indicate the specific
disciplinary or administrative action taken.
If none is taken, the specific consideration
which kept such actions from being taken
will be furnished.

<5) After careful review of all matters
presented, the commander will forward the
request for reassignment, with his or her
recommendation and all supporting docu-
mentation, to the recruiting brigade com-
mander (see fig 5 35 4). The request will
include an updated DA~Form 2635 (Enlist-
ed Preference Statement) and supporting
documentation of any assignment limita-
tions. If applicable, an individual must in-
clude a copy of a physical profile (DA Form
3349 Physical Profile Board Proceedings),
that has been updated or issued within the
14

preceding 2 years. In cases where second
PCS authority TOS waiver is required or
some other action is pending, this informa-
tion will also be indicated in forwarding
endorsements.

(6) Provided the proposed action meets
all regulatory requirements and is deter-
mined to be appropriate within command
policies, the recruiting brigade commander
will either approve or disapprove the re-
quest. Before acting on any case, the
recruiting brigade commander will refer the
case for legal review (except where the pro-
posed action is based on physical or medical
limitations). Disapproved or incomplete re-
quests will be returned to the recruiting bat-
talion commander citing specific reasons for
disapproval.

(7) Approved involuntary requests will
be forwarded by the recruiting brigade com-
mander, with the individual's DA Forms
2A and 2-1 and DA Form 2635, to Com-
mander, USAREC, ATTN: USARCPA-
PS-E, with a recommended availability date
and other administrative information. Fig-
ure 5-45-6 provides the proper format

(8) HQ, USAREC will review the action
for completeness, documentation, and valid-
ity of reassignment and reclassification rec-
ommendations. Those cases requiring
further legal or staff review will be coordi-
nated appropriately. If further information
or action is needed, the action will be re-
turned to the recruiting brigade commander
clarifying specific information required. The
CG, USAREC, has review authority in all
cases.

(9) Approved actions will be forwarded
to CG, MILPERCEN, for final processing,
issuance of assignment instructions, and
reclassification action.

(10) Upon receipt of assignment instruc-
tions, HQ, USAREC, will provide them to
the recruiting battalion and brigade
concerned.

(11) The recruiting battalion commander
wiU, upon receipt of instructions from HQ,
USAREC, ensure that all required out-
processing requirements are initiated and
executed promptly per AR 612-2 and DA
Pam 600-8-10. The commander will ensure
compliance with assignment instructions
and the established reporting date to the
gaining organization.

(12) USAREC will ensure that a detailed
soldier's SEER has been completed and ac-
tion to terminate his SDAPPSDAP has
been initiated.

c. Availability and reporting dates will
not be changed without coordination with
HQ USAREC, and approval from
MILPERCEN.

d. Deferment and deletion requests must
be in strict compliance with either AR
614-30, chapter 3 or AR 614-200, chapter
3. These requests will be forwarded to the
servicing MTLPOPSC and a copy of each
request and final action will be furnished to
Commander, USAREC, ATTN:
USARCPA-PS-E.
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e. If assignment instructions are received
that contain a service remaining require-
ment for a soldier who has 4 years of ser-
vice, or who will have more than 4 years of
service for pay purposes at ETS, and the
soldier refuses to extend or reennst, a state-
ment of declination will be prepared per AR.
601-280, paragraph 3-2c.

5-10.1 nment

recruiters
o. Battalion and brigade commanders

will recommend the involuntary (non-ad-(
fverse) release/reclassification of career

recruiters who are no lonj er an asset to the
recruiting effort, yet who c o not warrant re-
lief as unqualified, ineftective. or unsuitable
as outlined in paragraphs 5-4, 5-5, or 5-6.

b. Commanders who recommend invol-
untary release/reclassification will counsel
the recruiter. This action may be initiated at
any time using a Record of Counseling (fig
5-7). A copy of the DA Form 2A.JDA
Form 2-1. and current DA Form 2635 (En-
listed Preference Statement), must accom
ny the DA Form 4187. The recruiter
given an opportunity to review the reclssnfi-
cation and will complete an endorse-
ment (fig 5-8) acknowledging his or her
fight to submit a rebuttal before final action
istaken. Cop*m«nH*ts must ensure that tEe
requirements of AR 600-37 are met if they
intend to file a letter of counseling, concern.
reprimand, or other unfavorable informa-
tion in the recruiter's MPRJ or OMPF^m
conjunct ion with^tne invo lun ta ry
rcclassificaUon.

c. tJSAREG commanders will ensure
that individuals recommended for r*f^ftign~
ment receive fair and equitable treatment.
T^e potential adverse impact on the careers
of recruiters recommended for
tion (even^ non-adverse) in terms of future
promotions, reenlistment, assignments, and
active duty tenure must be considerecL
~~ci USAREC commanders will not use
the provisions of this paragraph to reclaaary
or reassign recruiters whose conduct or per
fprmance warrants reclassification or reas^
signment as unqualified (para 5-4),
ineffective (para 5-5). or unsuitable Coara

———— ———— ———————— u=:-

5-11. MOS/SQI action
a Recruiters holding PMOS OOR recom-

mended for assignment under paragraph
5-4, 5-5, and 5-6 will be reclassified per
AR 600-200, chapter 2, section VH. MOS
OOR will be withdrawn. Reclassification
boards, normally required per AR 600-200
chapter 2, section DC, will not be appointed
except for recruiters who acquire a physical
profile with assignment limitations that dis-
qualify them from performing duties in
combat in an MOS in which they are rec-
ommended for reclassification attendant to
involuntary reassignment A statement wiD
be signed by all other individuals as follows:
"I have no significant assignment limita-
tions or medical conditions that will be a
limiting factor in performing duties in any

SimS
Pencil



MOS in the Army Inventory of Skills,
worldwide. I understand that this statement
cannot be withdrawn unless later medical
evaluation indicates a change in my medical
condition."

6. Detailed recruiters involuntarily reas-
signed per paragraph 5-4, 5-5, and 5-6, will
have SQI 4 withdrawn. If an individual has
acquired a physical limiting profile while on
recruiting duty, a copy of the DA Form
3349 and MOS Medical Retention Board

results, if appropriate will be in-
cluded with the reassignment action and de-
termination will be made by MILPERCEN
regarding reclassification.

6-12. Eligibility for return to recruiting
duty

a. Recruiter reassignments per paragraph
5-5 or 5-6 as ineffective or unsuitable con-
stitute evidence that individuals are ineligi-
ble for future USAREC service. Before
reassignment, the custodian of the MPRJ
will make a permanent entry in Item 4 of
the individual's DA Form 2-1 in accord-
ance with AR 640-2-1, table 2-3, which
states, "Involuntarily reassigned from
recruiting duty in accordance with (enter
applicable paragraph), AR 601-1 not eligi-
ble for future USAREC assignment."

b. The reassignment packet for unsuita-
ble or ineffective recruiters will be filed in
the soldier's Career Management Individual
File (CMIF) and the Ofticial Military Per-
sonnel File (OMPF). The reassignment
packet for an unqualified recruiter will be
filed in the CMIF only.

5-13. ReUeMor-cause Enlisted
Evaluation Reports (EER)
Normally, recruiters released from recruit-
ing duty will receive an Enlisted Evaluation
Report (EER) that characterizes their duty
performance during the rating period; bow-
ever, those recruiters who are involuntarily
released for cause, ineffective (excluding
new recruiters) or unsuitable (para 5-5a or
5-6), and are formally relieved from recruit-
ing duty, will be evaluated per AR 623-205,
paragraph 2-11.

fr-14. Utilization of recruiters within
USAREC pending Involuntary
reassignment

a All recruiters recommended for invol-
untary reassignment will continue to work
normal duty hours in an authorized Gov-
ernment place of duty in accordance with
the guidelines below. Under no conditions
will a recruiter's domicile be designated or
considered a place of duty pending receipt
of assignment instructions.

(1) Recruiter* recommended for reassign-
ment as unqualified or ineffective per para-
graph 5-4 or 5-5 should remain on positive
mission 'performing normal duties until
their departure. This policy is. based on the
need to use all personnel productively.
Recruiters used in this manner will continue
to be authorized SBAPPSDAP and should
continue to work in their assigned duty sta-
tion so that temporary duty expenses are

not incurred. Exceptions to this policy are
the prerogative of the recruiting battalion
commander but must be documented with
supporting justification in the forwarding
correspondence to the recruiting brigade
commander.

(2) Recruiters pending reassignment as
unsuitable per paragraph 5-6 (and ineffec-
tive and unqualified recruiters suspended as
an exception to paragraph (1) above) will be
suspended and removed from the direct
processing of applicants for enlistment.
SBAPPSDAP will be terminated, and the
individual will be given administrative/lo-
gistical duties in support of the command in
a place of duty that will be determined on a
case-by-case basis, considering—

(a) The reason the recruiter was recom-
mended for reassignment.

(b) The geographical, time, and distance
factors involved.

(3) Recruiters pending involuntary reas-
signment will be used within their own units
in USAREC if possible. The first priority
for utilization location must always be the
individual's permanent duty station since no
funding is involved. If the recruiter cannot
be used productively in his or her assigned
duty station, or if the nature of his or her
conduct makes retention in the assigned sta-
tion counterproductive to mission accom-
plishment, the recruiter may be directed to
perform temporary duty at the closest prac-
ticable station, company, or USAREC loca-
tion within the recruiting battalion. Because
travel and other entitlements are involved
when temporary duty arrangements are di-
rected, commanders must ensure adequate
funding is available and that the temporary
duty is properly administered.

b. Recruiting brigade commanders are
authorized to approve attachments of bri-
gade personnel to a recruiting battalion,
area, or station headquarters within their
area of responsibility. This authority does
not extend to attachments of brigade per-
sonnel to other brigades, installations, arse-
nals, reserve units, or any other unit that is
not a USAREC unit, regardless of location.
Brigade commanders mtist -adhere to all re*
QmFClttdIT3~"̂ t̂TTTt]

attachment, and ensure that-a

furnishe.d to CuuimaiiJif. UGARCC.
ATTN. USARCPA-rS-E. AGR
win-not

ARTERCEN.
u»iiv* v* \j« « vi o v y

5-15. Attachment of recruiters to
CONUS military Installations pending
reassignment

a. Recruiters who are pending involunta-
ry reassignment from recruiting duty for al-
leged violations of a serious or violent
nature, or who are so disruptive or discred-
itable to the daily operation that local con-
trol is not considered manageable, may be
considered for attachment to CONUS in-
stallations. Attachments of this nature are
to be requested only as a last resort and
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must be fully justified. A request for reas-
signment of a recruiter under this regulation
does not in itself provide evidence that the
recruiter should be attached outside the
command. Every effort must be made—

(1) To use personnel productively for
USAREC.

(2) To ensure personnel are available for
necessary processing of personnel actions.

(3) To minimize unnecessary hardship on
soldiers and family members.

(4) To m i n i m i z e costs to the
Government.

b. AH requests for attachments outside of
USAREC must be submitted through the
recruiting brigade headquarters to Cdr,
USAREC, ATTN: USARCPA-PS-E, for
approval. Requests should be forwarded to
HQ, USAREC only after a determination
has been made by recruiting battalion and
recruiting brigade commanders that attach-
ment to their headquarters or to another
USAREC unit within their area of responsi-
bility will not alleviate the problem. All re-
quests for attachment will contain the
following information:

(t) Detailed justification, to include—
(a) The violations of the recruiter.
(b) The date the relief packet was

initiated. ' *
(c) An explanation of why the recruiter

should not be used within his or her own
unit

(2) Projected daily cost of the attachment
and basis for the projection (within or
outside commuting area, location in relation
to the soldier's permanent quarters, mileage,
etc.)

(3) Anticipated duration of the
attachment

(4) Individual's PMOS/SMOS and ETS.
(5) Individual's marital/family situation

and the effect that attachment will have, if
any, on that situation.

(6) Name, location, and distance of the
Army installation nearest the individual's
permanent duty station.

c. In those cases of attachments outside
USAREC that appear justified, the CG,
USAREC will coordinate with the proper
CONUS MA COM for the attachment The
CONUS MA COM will accept recruiters for
attachment to installations under their juris-
diction when requested by the CG,
USAREC Once the action has been coordi-
nated USAREC will notify the units con-
cerned and request attachment orders from
the servicing personnel office. Funding is
the responsibility of the recruiting battalion
or brigade concerned.

d. Attachments will normally not exceed
60 days. Every effort must be made to ter-
minate the attachment as soon as possible
and return the individual to USAREC con:
trol. If attachment beyond the initial ̂ 60
days is necessary, detailed justification is
again required.

e Recruiting battalion and brigade com-
manders must ensure that soldiers -attached
to CONUS installations are monitored and
that all actions are processed promptly, Vt?

. -A*
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/ The Cdr, ARPERCEN, will be the fi-
nal approval authority on attachment of
AGR personnel outside USAREC (See par-
agraph 6-12 for attachment of AGR
recruiters.)

Section III
Involuntary Reassignment of USAREC
Administrative Support Personnel

5-16. General
The CG, USAREC, may request the invol-
untary reassignment of administrative sup-
port enlisted personnel in USAREC whose
performance or conduct has been unsatis-
factory. The CG, MILPERCEN, approves
or disapproves these reassignments and is-
sues reassignment instructions for approved
requests.

5-17. Procedures
a. Personnel whose personal conduct or

performance of duty is unsatisfactory may
be recommended for involuntary reassign-
ment by a letter request forwarded through
command channels to the proper career
management branch in MILPERCEN. Re-
assignment which requires a TOS waiver
will be initiated or endorsed by a general
officer.

b. Requests will cite the specific reason
for reassignment and will be referred to the
individual for comment or rebuttal in ac-
cordance with AR 600-37, paragraph 2-6.
Evidence of counselling and remedial train-
ing will support these requests. Specific in-
fractions of civil law or the UCMJ that
prompt requests will be fully described. Ei-
ther evidence or disciplinary or administra-
tive actions taken against the individual or
considerations which countered such ac-
tions must be inclosed or described in the
request for reassignment.

c. Recommendations for reassignment of
administrative support personnel will be
prepared and endorsed in the same format,
appropriately modified, as that prescribed
for the involuntary reassignment of
recruiters in paragraph 5-10, and will be
forwarded to Cdr, USAREC, ATTN:
USARCPA-PS-E

d. Each request for reassignment will be
accompanied by updated copies of the sol-
dier's DA Forms 2A and 2-1 and DA
Form 2635.

e. Involuntary reassignments of adminis-
trative support personnel under this para-
graph constitute evidence that individuals
are ineligible for future USAREC service.
Before reassignment, the custodian of the
MPRI will make a permanent entry in Item
4 of the individual's DA Form 2-1 in ac-
cordance with AR 640-2-1, table 2-3,
which states "Involuntarily reassigned from
recruiting duty in accordance with para
5-16, AR 601-1—not eligible for future
USAREC assignment"
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Section IV
Voluntary Redasslficatlon and
Reassignment from Recruiting Duty

5-18. General
As career recruiters with PMOS OOR ap-
proach completion of each stabilization pe-
riod within USAREC (minimum of 36
months in each recruiting battalion, bri-
gade, or HQ USAREC), consideration of
further retention in USAREC may be made.
While it is expected that an individual hold-
ing PMOS OOR will complete the remainder
of his or her career as a Recruiting and Re-
tention NCO, the special demands of
recruiting duty warrant a provision for hon-
orable release and reclassification, condi-
tional upon MOS OOR strength posture by
grade and the operational needs of
USAREC.

5-19. Procedures
a. A recruiter with PMOS OOR or AGR

OOE personnel may request voluntary
reclassification and reassignment from
USAREC upon completion of all current
stabilization periods.

(1) The request will be submitted on DA
Form 4187 to the recruiting battalion com-
mander detailing reasons for requesting
reclassification and reassignment from
PMOS OOR duties. Three choices of MOS
will be listed per the guidance in paragraph
b below. DA Form 2635, copies of the cur-
rent physical profile (if applicable), DA
Forms 2A and 2-1, and any other docu-
mentation needed to support assignment
limitations will be attached.

(2) The recruiting battalion commander
will recommend approval or disapproval of
the recruiter's request and will forward all
documentation to Cdr, USAREC, ATTN:
USARCPA-PS-E. In determining the
proper recommendation, the commander
should consider the cadre strength level and
overall needs of the unit. A recommenda-
tion of disapproval must be accompanied by
rationale.

(3) HQ, USAREC, will review the re-
cruiter's request for verification of eligibili-
ty, command OOR strength levels by grade
and other information as presented. HQ,
USAREC may forward the request to the
CG, MILPERCEN, for issuance of assign-
ment instructions or may disapprove the re-
quest based on ineligibility, operational
necessity, or shortage of cadre recruiters. If
the request is disapproved by HQ
USAREC, it will be returned through com-
mand channels to the recruiter authorizing
him or her to resubmit the request after
completion of 12 additional months in the
command.

(4) Requests to involuntarily retain
recruiters for more than 12 months beyond
their current stabilization period will be for-
warded from HQ, USAREC, to CG,
MILPERCEN. for decision.

b. Recruiters recommended for reassign-
ment under this paragraph will retain MOS
OOR as their secondary MOS. Recruiters
will be reclassified as required to permit
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their use outside USAREC with primary
consideration of recUssification to the
PMOS they held immediately pnor to be-
coming a recruiter. To permit the soldier
maximum voice concerning his or her even-
tual use he or she will be allowed to select
three MOSs, listed as shortages in DA Or-
culsr 611-82-3, in which he or she denres
cons idera t ion . When the CG,
MILPERCEN is unable to accommodate
the desires of the soldier, the individual will
be reclassified according to the needs of the
service. Reclassification board proceeding*
or waiver statements from the soldier are
required.

c. Reassignments under this paragraph
are voluntary. Procedures outlined above
will not be used to circumvent procedures
for the involuntary reassignment of
recruiters determined to be unqualified, in-
effective, or unsuitable in accordance with
section II, of this chapter.

Chapter 6
Personnel Management for Active
Guard/Reserve Personnel
Attached to USAREC

Section I
General

6-1. Purpose
o. The Active Guard/Reserve (AGR)

program provides for voluntary active duty
of qualified reservists for the purpose of or-
ganizing, administering, recruiting, in-
structing, or training the Army Reserve
Component. AGR personnel are assigned
and centrally managed by Commander,
ARPERCEN and are members of the AOR
Management Program. AGR personnel se-
lected for recruiting duty are attached to
USAREC to support the mission of recruit-
ing for the Army Reserve Component

b. This chapter prescribes the personnel
management procedures to be used in the
selection, attachment, training, reattach-
ment (to include operational transfer), and
release of all AGR personnel attached to
USARECrto-tncluUt, In-Su'ilu. Reeruitu

Section II
AGR Selection and Initial Training

6-2. General
Recruiting battalion commanders are re-
sponsible for soliciting applications from
qualified volunteers to """Mnin fill of all
AGR authorizations. Initial screening and
selection procedures are accomplished at
the recruiting battalion level with final ac-
tive duty tour approval retained by Cdr,
ARPERCEN. Recruiting battalion com-
manders should constantly screen appli-
cants for recruiting duty even when no
current vacancies exist in their own
command.
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6-3. Selection criteria
a. Current Reserve members of either a

Troop Program Unit (TPU) or the Individ-
ual Ready Reserve (TKR) may apply for ac-
tive duty as an AOR recruiter provided
they .meet the following criteria and the re-
quirements of AR 135-18. They must—

(1) Be in grades giTm £7, »aiiu fui
mtaibera hi giadi US mil U. aixipnU whui
tiitft art iasuffiiieut applicants in giade C6
or-B7E-5 throughiE-7 (nonwaivable).

(2) Possess aGT score of at least 110 or
aan ST score of at least 100 (mrwarrerXGT
waTvable to 100).
~ (3) Be a high school graduate with diplo-
ma or have 1 year of college with a high
school GED (no waituXwaivable).

(4) Have less than f513 years Active
Federal Service upon entry into AGR status
fwaivable).

(5) Be at least 21 and not older than 35
years of age (waivable).

(6) IIa»e no moit thau thi fuHowmy
number of dependents (including spouse)
(iiuiinaiiaUli).
—(a) Toi lutuibtia hi tht grade of E5, 2

(b) Fui muubtis ui the giaJt of E6, 4

^v/ i vi ij ut *0i or i-^/ > zv^c*

(7) Meet the physical profile require-
ments of AR 40-501, chapter 3, and the
height/weight standards of AR 600-9 or
possess i medical determination of accept-
able body fat limits (no waiver).

(8) Be able to serve at least 5 years in an
active duty status prior to becoming eligible
to receive military retired pay or be subject
to mandatory removal (nonwaivable).

(9) Not have been previously relieved
from duty with USAREC (no waiver).

(10) Be eligible for a favorable security
check from HQ, USAREC (nonwaivable).

(11) Not have voluntarily left the AGR
program within the past 12 months
(waivable).

(12) Have a minimum physical profile of
232221 (nonwaivable).

(13) Have no lost time under Title 10,
U.S. Code during the current enlistment or
in -the past 3 years, whichever is longer
(nonwaivable).

(14) Possess a valid civilian driver's li-
cense and be qualified for a military driver's
license (no waiver).

(15) Possess excellent military appear-
ance and bearing and have no obvious dis-
tracting physical abnormalit ies or
mannerisms.

(16) Not bccurrently, nor previously
have been (in the last 12 months) (nonwaiv-
able "enrolied in a drug and/or alcohol de-
penc ency intervention program of any type.

(17) Not be pregnant at time of selection
or prior to entry on active duty (no waiver).

(18) Ha»t achnyui a passing score tm
tin, basic phjiiial fiuitsj test pti AR
350-15 within UK 12 muutlu piuxdiiig-sc*

(19) Have favorable civilian and military
disciplinary records (nonwaivable).

(20) Never have been convicted by civil-
ian court or military courts-martial
(nonwaivable).

(21) Never have had action taken (in-
cluding proceedings under the provisions of
Article 15, UCMJ) by any authority for—

(a) An offense for which the maximum
penalty under UCMJ is death or confine-
ment for 1 year or more (nonwaivable).

(b) Any offense that involved moral tur-
pitude regardless of the sentence received
(nonwaivabie).

(22) Have no marital, emotional, finan-
cial, or major medical problems (to include
immediate family) that would hamper per-
formance on recruiting duly.

(23) Not be a sole parent (nonwaivable).
(24) Have-a- minimum of 36 months of

rCttttttiallGl\ itldr

ty tour (waiver).Have a minimum of 3
months of service remaining ontheir enlist^
ment contract before reporting for their ini-
tial active duty tour, joldiers requiring
extension to establish simultaneous ETS and
REFRAD will be so extended once they are
accessed and processed at PSCs. Normally,
only one extension is allowed ô n a current
enlistment or reenlistment agreement. If a
subsequent extension is granted, the com-
bined total of these extensions and all previ-
ous extensions of the current agreement will
not exceed 4 years.

(25) Be interviewed and recommended
for recruiting duty by recruiting battalion
personnel (no waiver).

b. Waiver authority is outlined below.
\\) with more ttuui

Active. Fultial Stnriu. may have a nainn1

giauted bj tin. Chief, uf the Army Rutrnt.
Waivers for applicants irith more than 17
yc&i3 or ACUVC i cQcm scn'iCt wttj 1*01 uc
considered. Applicants with more than 13
years' Active Federal service may have a
waiver granted by the Office of the Deputy
Chief of Staff for Personnel (ODCSPERj.
Requests~for waivers for applicants with
more than 17 years of Active Federal ser-
vice will not be considered"

(2) All other waiiuablewaivable criteria
may be waived by CG, USAREC.

c. Tlit scliitioii uf ISR pcfiuuuel must
meet the nUcria established in AR
601-209. paiagraph 3-3.fKescindedJ

6-4. Procedures for AGR application
a. Applications for initial entry into the

AGR Program as a recruiter will include as
a minimum—

(1) A letter of recommendation from a
recruiting battalion, to include proposed dn*
ty-station, paragraph/line number, and re-
quest for any required waiver and
information for dossier check.

(2) Application for Active Guard/Re-
serve (AGR) Duty. (PARP Form 2370-R).
dated 1 August 1986 or later.

(3) Acknowledgement of Service Re-
Quirements. (DARP Form 2370-1-R) dated
1 August 1984 or later.
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(4) A current DD Form 4 series (Enlist-
ment/Reenlistment Documents) and, if ap-
plicable. DA Form 4836 (Oath of Extension
of Enlistment or Reenlistment).

(5) An SF 88 (Report of Medical Exami-
nation) and SF 93 (Report of Medical His-
tory) less than -fr-yearlS months old at tour
start date.

(6) DA Forms 2 aud 2-l.Updated DA
Forms 2A and 2-1.

(7) DA Form 1058, Application for Ac-
tive Duty for Training and Annual Training
for Members of the Army National Guard
and U.S. Army Reserve (DA Form 1058̂
dated August 1985, or later.

(8) Statement jf^Acceptance of .Recruit-
ing Duty (fig 6-1).

b. Applications shorridwill include, OP an

(1) Current official military photograph.
(2) Persona] resume.
c. Security checks should "be •requested

tclephomcally to IIQ. USAREC, AOR
Management Branch, befun the, ujuiplcttd
application is matfedwill be initiated by
USAREC upon receipt of completed appli-
cations. To i^ucejprocessing time, battal-
ions may submit information required for
security checks by electronic mail systems
(EMS) before submitting of applications to
HQ. USAREC \^

d. DA Form 5428-R (AGR Recruiter
Application Checklist) will be used by
recruiting battalion personnel in processing
applicants. A copy of DA Form 5428-R is
located at the back of this regulation and
will be locally reproduced on 8 Vi by. 11-
inch paper.

e. All applications for AGR recruiting
duty will be sent to Cdr, USAREC, ATTN:
USARCPA-PS-AGRUSARCPER-PM-A,
for processing, An information copy should
be-forwarded to the preperthrough brigade
headquarters. Once received at HQ,
USAREC, the application will be reviewed
for completeness and verification of eligibili-
ty. If complete, HQ, USAREC, will forward
the application to Cdr, ARPERCEN for fi-
nal approval for AGR status. No commit-
ments will be made to the Semite member
soldier prior to receipt of acceptance and is-
suance of orders by ARPERCEN.

6-5. Initial training of AGR recruiter*
a. All AOR pcrsuaiiLl selected fui initial

ARC in a TDY status fiuia thtii assigned
recruiting battalion. Additionally, AOR

f-wh to rec
duty will be required tu attend Hie ARC if

been off iling, Juti for 12

file i • ' tiJl liVF
a iuuuUu.All recruiter candidates selected
for initial assignment as recruiters will be is^
sued AjfrT orders to attend the ARC, and
will receive AGR orders upon completion
of the ARC. Additionally, recruiter candU
dates and AGR personnel who aret're-
turning to recruiting duty may be requimT
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to attend the ARC if they have not been ac-
tively engaged in recruiting duty for 12
months or more."

HlvCCSSTui vOtnTTifcUGO \/l/put

AGR personnel will return to their
itmg battalion for duty. The «

battalion Hill fumai'd a copy of OIL ARC
diptema foi each graduating AGR member
to Cdr, USAREC. ATTN. USARCPA-
PS-AGR-:Upon successful completion of
ARC training, AGR recruiters will normal-
ly report to their recruiting battalions.
SDAP orders will be issued per AR
135-205.

;rsonnel-wno fail (o ptete
the ARC may either

(1) Be lesthcdultd foi ARC attendance
at ine request 01 lilt recruiting u&luuiou.
Uiiiu oesiniig lo fescncQule an iiiuiviiiLuu
will submit the request in writing ce Cdr,
USAREC, ATTN. USARCPA-PS-AGR,
or

(2) Be rtfcrrtd to ARTERCCN fui

AGR piograin.ApT
complete the ARC"3E)T

nnel who Fail to
be terminated from

APT status; however, they may be resched-
uled for ARC attendance at the request of
the Recruiting Battalion Commander. Bat-
talions desiring to reschedule an individual
will submit the request in writing through
the brigade to Cdr. USAREC" ATTN:
USARCPA-PS-AGR.

J 1 lsT_nn ĵ J^ms~i1i~tTfTTi rif tlî  APf^ •r»r4 nr_

tuiu tu the itcruitiug battaliun. all AGR
recruiters will participate in the New Re*
craiter Program (see para 2-ll):Upon re-
porting to the recruiting battalion after
completion of the ARC, all AGR recruiters
will participate in the New Recruiter Prc>
gram, as prescribed in paragraph 2-11.

6-6. Processing actions for AGR
selection and training
Figure 6-1 outlines the processing time and

procedui'ts for the. iaUial stltction and

Section III
AGR Assignment/Reassignment
PoHcy

6-7. General
a. Initial assignment of AGR personnel

constitutes a 3-year stabilization, except in
the event of—

(1) Position relocation or abolishment
(2) Failure to succMsfullj luiuplmi the

(3) Promoton to a grade that requires
relocation.

(4) Failure to meet height/weight stan-
dards upon initially reporting for duty.

(5) Involuntary termination.
b. AGR personnel are authorized for the

exclusive purpose of supporting the Reserve
Components. Consequently, AGR person-
nel are prohibited from performing the
functions of recruiting for the Regular
Army, to include serving as station com-
manders in recruiting stations where Regu-
lar Army personnel are assigned, or in
18

recruiting staff positions authorized for sup-
porting the Regular Army. AGR personnel
will not be used in any position other than
an AGR position.

6-8. Continuation of AQR status
a. Recruiting battalion commanders

must make every effort to retain qualified
AGR recruiters beyond their initial 3-year
tour. CG, USAREC, is the approving au-
thority for retention of MOS OOE. Cdr,
ARPERCEN, is the final approving author-
ity for continuation of AGR tours.

b. Recruiting battalions will maintain a
roster of all AGR personnel attached,
which will include tour termination dates
(TTD) and ETS. Six months before TTDs,
AGR personnel will be counseled concern-
ing the recruiting battalion commander's in-
tentrecommendation to extend or terminate
AGR status. The AGR member will be no-
tified in writing of the commander's deci-
sion using either the format at figure 6-2 or
figure 6-3. Those personnel not recom-

lor ^ootiim&iiuu IT DC iv
from reenlistnicm umlu AR 140-111 ui

fui relief from AGR status miUei
AR 635-200.

c If the commander recommends contin-
uation of AGR status and the individual
concurs, the individual must reenlist or ex-
tend to meet the requirements for a new 3-
year AGR tour. AGR continuation/reen-
listment will be accomplished using the fol-
lowing procedures:

(1) rice membersSoldiers will initiate
a DA Form 4187 requesting continuation
(see figure 6-4) and a DA Form 3340 (Re-
quest for Regular Army Reenlistment or
Extension, figure 6-5). DA Form 3340 is
not required in those cases when the current
ETS extends to, or beyond, the new TTD.
A copy of the results of the most current
physical will be included with the request
for continuation.

(2) Recruiting battalions will forward re-
quests through the brigade reenlistment
NCO for coordination with the servicing
personnel office to verify correctness/com-
pleteness of DA Form 3340, and to deter-
mine .eligibility under AR 600-31 and
determine the service member'ssoldier's eli-
gibility to reenlist/extend in the AGR pro-
gram under AR 140-111, chapter 8. The
iC^Uii I "̂ ^Til TO vfi DC lui^rArOCQ IO \JUFf

USARCC, ATTN. USARCPA-PS-AGR,
lv wJiiVt QO^IBTCi luful ^ luufivUo DCIOFC U1C
service member's current TTP.A copy of
the soldier's DA Forms 2A and 2-1 will be
attached to the reenb'stment/extension re-
quest These copies should be obtained from
the servicing personnel office to ensure the
information is current. The request will
then be ' o r a r d e d ° SAREC,, - _ _ _
A'TN: USARCPA-PS-AGR, to arrive not
later than 5 months before the soldier's cur^
rent TTD. ~

(3) HQ, USAREC, will validate the indi-
vidual's position, process the request for
conrinuatioa/reenlistment and forward it to
Cdrt ARPERCEN, ATTN: DARP^Sfi
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ARE, not later than 4 months prior to
TTD.

(4) ARPERCEN will issue reenlistment
and tour continuation orders.

(5) The Brigade reenlistment NCO will .
prepare the DD Form 4 series using the ef- I
fective date shown on the reenlistment or-
ders. The reenlistment packet will then be
forwarded to the recruiting battalion for ac-
tion on the effective date indicated.

(6) Recruiting battalions will administer
the reenlistraent oath on the date specified
and return the packet to the brigade reen-
listment NCO.

(7) The Brigade reenlistraent NCO will
review documents for accuracy and com-
pleteness-gnd-diauibutc tliuu \>ti AR
140-111. The Brigade AGR PSNCO will
distribute the documents per AR 140-111.

d. AGR members who are recommended
and concur with continuation of AGR sta-
tus but who desire to leave recruiting duty
must indicate this on the DA Form 4187
when counseled 6 months prior to TTD. All
other requirements for processing continua-
tion/reenlistment outlined in paragraph c
above apply.

e. The decision by a recruiting battalion
commander not to extend an AGR member
in the current duty position must be justi-
fied in writing and provided to the individu-
al not later than 6 months prior to TTD.
Such recommendation constitutes a recom-
mendation for termination of AGR status
and must be processed per AR 140-111, .
chapter 1 and 8, as a bar to reenUstment or J
under 635-200 as a removal from active du- *
ty. CG, USAREC is the final approval au-
thority for all AGR personnel barred to
reenlist or processed for separation under
AR 635-200. Cdr, ARPERCEN will be
provided an information copy of all action
taken under AR 140-111 or AR 635-200 to
separate AGR personnel. Personnel cannot
be disapproved for extension in USAREC
(current duty position) and recommended
for extension in the AGR Program.

6-9. Voluntary reassignments
a After completion of 3 years stabUiza-

tion in USAREC, recruiters may request re-
assignment within USAREC or transfer to
another command. Approval of such re-
quests remains contingent on an authorized
vacancy, recruiter experience level in the
gaining unit, and the needs of the AGR
Management Program. HQ, USAREC will
determine command needs concerning the
reassignment of AGR E5 through E7 per-
sonnel within USAREC. Reassignment of
E8 and E9 AGR personnel within
USAREC IB a joint responsibility of
USAREC and ARPERCEN. Reassignment
of AGR recruiting personnel outside
USAREC who have met all eligibility re-
quirements will be based on the needs of the Jf-
AGR program and the approval authority V
resting with Cdr, ARPERCEN. CO.
USAREC, will provide input based on the
command needs concerning all AGR
reassignments.



b. Recruiters voluntarily reassigned incur
3 year stabilization in the gaining unit.

c. To be eligible for reassignment, AGR
personnel must—

(1) Be at least within 6 months of com-
pleting the initial 3 year tour stabilization in
the current recruiting battalion.

(2) Meet medical standards per AR
40-501 and height/weight standards per
AR 600-9.

(3) Not be under suspension of favorable
personnel action under AR 600-31.

d. Acceptance of a cost PCS constitutes
acceptance of the 3-year stabilization effec-
tive from the reporting date in the gaining
unit

e. Following are the procedures for re-
questing reassignment:

(1) The request for voluntary reassign-
ment will be submitted through command
channels to Cdr, USAREC, ATTN:
USARCPA-PS-AGR, using DA Form
4187. The individual should indicate three
areas of preference for reassignment (format
at-figure 6-6). DA Form 2635, a(Enlisted
Preference Statement) will be attached to
DA Form 4187.

(2) Recruiting battalion commanders
will-

fa) Recommend approval/disapproval. If
disapproval is recommended, the reason for
recommending disapproval must be
provided.

(b) Verify the individual's eligibility per
paragraph c above.

(c) Recommend a release date normally
not to exceed 120 days from the date of
submission.

(d) Provide the date of the individual's
last cost PCS.

/ All requests for reassignment will be
forwarded to HQ, USAREC, regardless of
the commander's recommendation.

g. Upon receipt at HQ, USAREC, all re-
quests for reassignment will be verified to
ensure they meet eligibility criteria and the
needs of the command. Ail AGR personnel
request for reassignment will be forwarded
thru command channels to ARPERCEN,
DARP-^=SEARE, for final determination,
regardless of grade or command recommen-
dation. All requests for personnel action
that have not been forwarded through com-
mand channels will be returned to HQ,
USAREC by ARPERCEN without action.

h. Requests for compassionate reassign-
ment, joint domicile, or for discharge may
be submitted at any time in accordance with
the procedures below:

(1) Request for compassionate reassign-
ment will be submitted on DA Form 3739
umkfper AR 614-200, chapter 3, and will
be forwarded to Commander, USAREC,
ATTN: USARCPA-PS-AGR, Requests for
joint domicile will be submitted on DA
Form 4187, accompanied by a copy of the
marriage certificate, and will be forwarded
to the same address as above.

(2) Movement of personnel based on
joint domicile and compassionate reasons

will be contingent upon AGR position va-
cancies commensurate with the individual's
grade and MOS.

(3) Request for hardship discharge must
be submitted underper AR 635-200 and
will be forwarded from the recruiting battal-
ion to the servicing PSC, with an informa-
tion copy to Commander, USAREC,
ATTN; USARCPA-PS-AGR. The infor-
mation copy of the request to HQ
USAREC, is critical based on the need to
coordinate with ARPERCEN for accounta-
bility of personnel, and to begin the process
of identifying a potential backfill.

i Personnel requests for reassignment
not meeting the criteria for voluntary reas-
signment, compassionate reassignment, or
joint domicile, will be forwarded through
command channels to Commander,
USAREC, ATTN: USARCPA-PS-AGR.
Such requests will be reviewed based on the
justification provided, needs of the com-
mand, and the good of the service. Com-
mander, ARPERCEN, will make the final
determination in those cases.

6-10. Operational reassignments
a. Operational reassignments for AGR

personnel should provide for managing crit-
ical vacancies, career progression, or ex-
ploiting confirmed recruiting markets.
Operational reassignments will not be used
as a substitute means to reassign recruiters
with personal problems that would normal-
ly be resolved through application for com-
passionate reassignment, joint domicile, or
other type of reassignment.

b. Determination of the cost category of
operational reassignments for AGR person-
nel wil l be the same as outlined in
paragraphs 3-7i'(l) and (3).

c. The format for submission of all opera-
tional moves is at figures 6-7 and 6-8. Spe-
cific requirements are as follows:

(1) Requests will include justification,
gaining/losing station information, to in-
clude names of incumbents and replace-
ments, UIC, RSID, city, State and ZIP
Codes.

(2) The requested reporting date will be
not less than 6990 days from the date of
submission to IIQ. USARXCbrigade. This
will allow processing time at both HQ,
USAREC, and HQ, ARPERCEN, for the
reassignment orders.

d. Requests for all operational moves
should be submitted directly from the
recruiting battalion, through the brigade, to
C o m m a n d e r , U S A R E C , ATTN:
U5ARCrA-rS-AORUSARCPER-PM-A.
with DA Form 4187 (figure 6-8) from the
individual concurring or nonconcurring
with the move. (The format for submission
of operational reassignment is at fig 6-7.)
HQ, USAREC will make the final determl-
nation concerning an operational movement
within the guidelines of the individual's Ac-
knowledgement of Service Requirements.

e. Recruiters will not be moved without
the approval of HQ, USAREC. Com-
manders who direct the movement of indi-
viduals without proper authority may be
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personally liable for costs incurred.: HQ,
USAREC will not backdate the authority
for movement in order to compensate for
lack of having gained proper approval.
/ All operation reassignments regardless

of cost/entitlement to a dislocation allow-
ance will be forwarded by HQ, USAREC,
to Commander, ARPERCEN, for approval.

g. Recruiters operationally reassigned at
cost incur a 3-year stabilization in the new
position.

h. Recruiters participating in the New
Recruiter Program will not be considered
for operational reassignment

6-10.1. APR Senior NCO
Reassignment Program (4/6 Year
Program^
The 4/6 year program applies to alln̂rUSAREC assets. This rule will be applied
for AGR recruiters as ills withldl Active
Army recruiters in paragraph 3-6 exceptrapt

edlthat soldiers will be identifiedfor movement
only upon submission of a personnel action
request that affects his or her current
Upon submission of either a request for
reenlistment or a voluntary/involuntary re^
quest for a cost/no cost move, the soldier's'
records will be screened for applicability of
the 4/6 year rule.

6-11. Suspension and Involuntary
reassignment from recruiting duty

a. AGR personnel are subject to the
guidelines of paragraphs 5-2 through 5-13
(excluding 5-11), except that approved
AGR cases will be forwarded by Command-
er , U S A R E C , to C o m m a n d e r ,
ARPERCEN, ATTN: PARP-FSEARE,
for reassignment or tour termination.

6. AGR personnel approved for involun-
tary reassignment who are on the HQDA
Promotion Standing List will not be termi-
nated from recruiting duty by Commander,
ARPERCEN, unless a DA Form 268 (Re-
port for Suspension of Favorable Personnel
Actions) has been initiated. If this action is
not taken, AGR members are eligible to be
promoted in the selected MOS and may be
retained in USAREC for a period of 1 year
in order to meet the requirements for the
promotion.

c. AGR recruiters recommended for in-
voluntary reassignment under paragraph
5-4, 5-5, or 5-6, will have PMOS OOE with-
drawn. Reclassification action will be deter-
mined by Commander, ARPERCEN.

6-12. Utilization of suspended AGR
recruiters

a. AGR personnel suspended pending in-
voluntary reassignment will not be further
attached to another duty location without
the prior approval of the CG, USAREC.
Further attachment will be authorized only
for recruiters pending involuntary reassign*
ment from recruiting duty for alleged viola-
tions of a serious or violent nature, or who
are so disruptive, or discreditable to the dai-
ly operation that local control is not consid-
ered practical Further attachment of AGR
recruiters will be considered only as a last

^t.i<
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resort. Therefore, detailed justification must
be submitted with each request for further
attachment.

6. Requests for further attachment of
AGR recruiters will be forwarded through ,
the recruiting brigade commander to Com- \
mander, USAREC, ATTN: USARCPA-
PS-AeftUSA RCFER-PM-A. Recruiting
brigade commanders will review the request
and should recommend approval only after
determining that further attachment is the
only way to alleviate the problem. Recruit-
ing brigade commanders should also recom-
mend the closest unit for further attachment
and obtain agreement in writing from that
unit for acceptance of the AGR member.
Specific requirements for submission of
these requests are as follows:

(1) Complete justification, to include the
violations of the recruiter, the date the sus-
pension/reassignment was initiated, and an
explanation as to why the recruiter should
not be used at his or her present duty
location.

(2) Anticipated duration of the tempo-
rary assignment.

(3) Name and location of the nearest unit
proposed for further attachment and written
consent from this unit if outside the brigade
commander's jurisdiction.

(4) DA Form 4187 from the AGR mem-
ber indicating concurrence/nonconcurrence
with further attachment. An individual non-
concurring must also indicate reasons. DA
Form 4187 must further include—

(a) The individual's PMOS/SMOS and *
ETS. I

(b) The individual's marital status/family
situation and the effect, if any, that further
attachment will have on that situation.

c The Commander, ARPERCEN, will
make the final determination on further at-
tachment of the AGR member and publish
the orders.

d. Further attachment of AGR personnel
will usually not exceed 60 days in duration.
Requests for extension of this timeframe
must be submitted to HQ, USAREC, with
justification.
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DISPOSITION FORM
P«r ¥•• •« tfih f«Km. », AH MQ-1g. ttt p,,,*,̂ ,

MMMMCE OR OFFICE SVMaOL
it TAOO.

Appropriate Office
Symbol

TO
Request for Operational Reassignment (Cost/No Cost/Low Cost)

FHQM OATC CMT 1

1. Under AR 614-200 (para 1-5) and AR 601-1 (para 3-7), request the
operational reassignment of

2. SM is currently assigned to

(SM's name, grade, SSN)

___, with duty as

3. Request that authori ty be granted to operationally reassign to the
(SM's name)

, with duty as __
(Recruiting battalion, to include duty station)

The following information is furnished:

a. Gaining station: (Name of gaining station, U1C, RSIO, address and ZIP Code)

AUTH ASGD PARA & LINE 90 DAY PROJ GAINS/LOSSES PROJECTED STRENGTH

List Individuals currently assigned to station by name and include gains/losses by name.

b. Losing station: (Name of losing station, U1C, RS1D, address and ZIP Code)

AUTH ASGD PARA & LINE 90 UAY fROJ GAINS/LOSSES PROJECTED STRENGTH

List individuals currently assigned to station by name and include gains/losses by name.

c. Date assigned to current position:

d. Distance from losing station to gaining station:

e. Distance from domicile to current station:

f. Distance from domicile to new duty station:

5. Justification:

6. Date of last cost PCS:

7. Indicate if SM has attended any USAREC schools, and if so, what schools and dates
attended*

B. Indicate if SM requires an EER if move is approved.

9. Indicate requested reporting date.

Signature block of requesting official
(i.e., Commander, XO, Adjutant)

)A ffSl 2496 PREVIOUS EDITIONS WILL BE USED

Figure 3-1. Sampl* of a request for operational realignment
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(Appropriate letterhead) •

Si (Sapea*Dxte)

OFFICE SYMBOL (MARKS NUMBER) (Date)

MEMORANDUM THRU: Commander, . . . (Recndtiag Company)

FOR: SSG Joe P. Recruiter, 000-00-0000, . . . Recruiting Station

SUBJECT: (Suspension and) Reassignment from Recruiting Duty

(Para 1 for unsuitable recruiter,)
1. Under AR 601-1, paragraph . . . , you are suspended pending reassignment as an unsuitable
recruiter.

(Pare 1 for ineffective, ineffective new, and unqualified recruiter.)
1. Under AR 601-1, paragraph . . ., I recommend your reassignment as an . . . recruiter. You will
remain on production pending departure.

(Para 1 for a reassignment directed by a higher headquarters.)
1. You are hereby notified that your suspension from duty and reassignment have been directed by the
... (eattr commander and beadqiurters). . n under AR 601-1 paragraph . . ., as an . . . recruiter.

2. The basis for this action is (eater a gymopo* of the iaddemtg/actioia which rendered the recruiter aaqaaUBed,
laeffectin, or unmltabie).

3. The documentation in support of this action is at enclosures ... through .... Based on the
contents of the cited enclosures, it has been determined that further training, counseling,
guidance, and supervision would not correct your Inadequacies and permit your continued service on
recruiting duty.

4. In accordance with AR 600-37, paragraph 2-6, you are given this opportunity to review the comments
and the documents relating to you, attached to this correspondence. You must acknowledge, in writing,
that you have, in fact, reviewed this memorandum and its enclosures. You have 10 calendar days to
respond to this action. Necessary clerical assistance will be provided you in preparation of your
response, should it be required.

5. After reviewing and considering any statements or other information you may submit in rebuttal of
this action, a decision will be rendered as to whether or not to forward this action to the recruiting
brigade commander. You will be notified of my decision.

(Para 5* if reassignment action is directed by higher headquarters.)
5. After reviewing and considering any statements or other Information you may submit in rebuttal of
this action, appropriate comments will be made in the forwarding endorsement to the recruiting
brigade together with the data you submit. You will be informed of the recruiting brigade commander's
decision.

Figure 5-1. Format for a memorandum of (auapenalon and) reassignment from recruiting duty (RA)
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OFFICE SYMBOL

SUBJICT: (Suspension and) Reassignment from Recruiting Duty

{Para 6 for cadre PMOS OOR personnel)

6. In connection with this action, you will be recommended for ̂ classification and withdrawal of
PMOS OOR .... Accordingly, you will complete, sign, and date the HOS preference and physical
limitations statement, enclosure

(Para 6 for detailed personnel)

fl. In connection with this action, you will be recommended for reassignment in PMOS ... and
withdrawal of SQI 4. Accordingly, you will complete, sign, and date the MOS preference and physical
limitations statement. enclosure ....

(Para 7, if suspended from recruiting duty while pending assignment.)
7. tour entitlement to special duty assignment pay (SDAP) terminated effective ... in accordance
with AR 600-200, chapter 6.

. . . Incl Signature
(LtataOmdoamna I. u. Commander

LTC, IN
Commanding

Except for the first page of this memorandum, each page of the basic correspondence and the
will be numbered sequentially beginning with 2.

Figure 5-1- Format for a memorandum of (auapenslort and) reaaalgnment from
recruiting duty (RA)—Continued
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;, "'-:',''.,;..- (Appropriate letterbt*d)
:;s - •/;.£'' .>.-'_.. .,T$S.': -V^:.-1-' "--^'•" --^*;V-' •VV; - "v.. - - .. >• .;;':J

USARCLC (MARKS NUMBER) ,

MEMORANDUM THRU t Bn Cdr ';y0 ->^' ' '''̂  '-' '•''• .':".' • : i:^

FOR i Soldier

SUBJECtt Memorandum of Notification "S ' p

1. I hare carefully reviewed the (Report of lansdgatioa (ROD) (doouoeatatioa) dated ___________'-'--•-_» v
concerning your enlistment processing of _______________, This case file documentation
establishes that you committed improper, recruit Ing practice by______,______.

2. In view of this evidence against you, I an recommending to the Commanding General, USAREC that you •
be released from recruiting duty aa an unsuitable/unqualified recruiter, (use AR 601-1, para that
applies). ; - • ,;' . _ - /A' . : •'•'- . , .

3. Should ARFERCXN be unable to find you another Aotlve Guard/Reserve (AGR) position, I am also '•
recoanending that you be released from the AGR within 90 days from the date of this menorandus of
notification. If your release from ACS Is approved by competent authority, you will receive a
confirmation of your release date £rom Q̂ ARPERCEN. > / :>

4. Your SDAP is tenainated effective - : _________. ;

9. The documentation in support of this adverse action is attached at enclosure 1 to this letter. ~->̂ :

6. In aooordance with AR 600,27, paragraph 2-6, you are given the opportunity to review the matters
relating to you in the attached (ROD (cue Afe). Tou may submit additional statements or any other ..-.-••
written materials to support your rebuttal. • . - " . ' ' ; l" ^r- -'.;£•'" V'̂

7. You must acknowledge receipt of this correspondence using one of the two statements detailed at AR
600-37, paragraph2-6. • - ?,?/ • "/."• .']-':.' -•.-.''. •;'.'•' ' °'--- ' :"'-" " ' ' - V

Yncl. , ' '. • ••'. - • ' : . - • " = - : < > " - ' ' j'':' Bda'Cdr

CTi . " -'::-• .- - 1 c'-' '•• ' ' ' - ••' v?
ARPIRCIJI (ATTH:DARP-FSE) , •

Figure 5-3. Format for a totter of (autpenelon and) reatetgnment from Recruiting Duty IRP (AGR)
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.;£§(Mem6 endomroent beadiiî  as prescribed in AR

SUBJECT t (Suspension end) Reassignment from Recruiting Duty

FROHSSG Jo«P. Rtarulter, QOO-OO-OOOO, .' . . (Rtcntitims Station)

^' FORi Cdr.V.

; - r . - - - ;•. . ,. 1. -Receipt aotawwlad.g«d.---- 5̂ = -;-̂ -r • ;--,'.,. •>-. . , . . - _ .-s •:

(Para 2. if rebuttal iVnoVaubmUted.)^ : /,,

2. ID accordance with AR 600-97, paragraph 2-6, I have read the basic correspondence and enclosures,
understand the^allagatloaa^land elect not to Bake a statement.

(Para 8; if rebuttal la aubmltted*) >v .-
.'"' •--' 'TV' '-••"*• '- 'V'T:''- -".-X ~ •;: '̂;"" -.'•

2. In accordance with AR 800-37, paragraph 2-6* I have read the basic correspondence and enclosures,
uirferstand thê illeBat ions jnade, and submit statements/documents at enclosures . * . In my behalf.

S. Aaslgnoent preferences and qualifications/limitations are indicated at enclosure ....

. . . End
no

Signature
JOE P. RECRUITER
000-00-0000

(If individual submits
rebuttal, use the
following)
. . . End
Added ... End
(Number sequentially)

Figure 5-4. Endorsement from Individual acknowledging (auepenaJon and) reassignment from
recruiting duty (RA/AOR)
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-
(Memo endorsement heading u prescribed in AR 340-J5)

SUBJECT: (Suspension and) Reassignment from Recruiting Duty
-•", -~.j'^ ' . ' . ' , - ' ! • ' ; • • , -J .

~ (V> "-..I.' ' .°\', ;T';; j ' ' , ' • ' . .'•

FROM Cdr, U.S. . . . OUcrmiOagBattaltoo). . . (Date)

FORi °

1. Under AR 601-1, paragraph . .-"/, recommend the reassignment of . . . (grade, name) . . .»
. . ..(SSN). . , , e a a n . . .recruiter.

; -~ - " •;•'-;, -"-̂ V Y' -•.£-/• -'ŝ -- •'••
2. The basis for thia action ia contained in paragraph 2, basic letter, and enclosures
, .. through • - • . " • • •

3. It baa been determined that further training, counseling, guidance, and supervision will not
correct the soldier*a Inadequacies to permit continued service on recruiting duty. , ,

(Para 3, if rebuttal Is submitted, will also be used to address the rebuttal.)

(Para 4 for detailed personnel.) :

4. Recommend the soldier be reassigned into PMOS . . . and that SQI 4 be withdrawn. ; -'*. < . /,

(Para 4 for cadre (PMOS OOR) personnel.)

4. Recomnend the soldier be reclassified and reassigned into FMOS . . . and that OOR ... be
withdrawn.

5. The soldier WOsnot) on a current recommended promotion list. (If on list. Include a statement as
to whether action under AR 800-200, para 7-45, has been initiated. If not.- furnish the rationale for
not initiating such action.

6* The soldier <b) Os not} in contravention of AR 600-31. {If in contravention, provide explanation and
status of suspension of favorable personnel actions.)

7* The soldier is performing . . . (type of doty) . . ; duty at . . . (location) . . . pending involuntary
reassignment. .

8. the soldier (ha* beta) (ha* not beta) suspended and (is) (b mot) therefore entitled to SDAP.
r * -' , . - - , - '

Rote i Termination of SDAP is effective on the date of suspension.

, End I.M. COMMANDER ' ' •
LTC, IN
Commanding „ • , , . .-.. -^;.

Figure 5-6. Endoraement from recruiting battalion to recruiting brigade recommending realignment from
recruiting duty (RA/AQR) 3 Vc "̂  f^; r;
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(Memo endorsement heading as prescribed in AR 340-15)

SUBJECT} (Suspension and) Reassignment from Recruiting Duty

FROMCdr.U.S. . . .(Becrafttag BattaBo*} . . .(Pate)

FOR; Cdr, USAREC. ATTH: (USARCPA-PSasapplicable). Ft Sheridan. IL 60037/
1. I hereby direct the relief of . - . as an . * . recruiter under AR 601-1, paragraph . ...

2. Request that you take action to reassign . . . (him/her.), ...

3* The recruiting battalion commander will initiate e relief-for-cause Enlisted Evaluation Report
(DAForm2168-6) and will enclose a copy of this endorsement in compliance with AR 623-205, paragraph
2-11. (Hot applicable for reassignment of new recruiters.)

4.. The soldier—
a. Vaa assigned: . * . (date) . . ,
b. Completed ARC: . . . (date) . . .
c. Was suspended from recruiting duty (if applicable) :. . .(date). . ..
d. Has been in recruiting . , . (totalmtoatks) . ..
a. Had his or her SDAP terminated (if applicable) i . . . (date) . . .

9. The soldier's PMOS is ...

6. The soldier Of) (boot) on promotlon/AICOC list.

7. The soldier is currently performing duties as . . .(type doty). . . . . .(location). . .

FORTHECOMMAHDBR;

__End
Added__Encl
__Cy DA Fm 2A

Cy DA Fm 2-1

(Signature ofRctgBde Cdr
or Acting Cdr)

Figure 5-6. Endorsement to USAREC recommending reasajgnment from recruiting duty (RA/AQR)
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Record of Counseling for Cadre Recnriten

have been counselled by , on relative
(nape) {naa*} (title) " - (date)

to my continuation on recruiting duty. fv

reassignment under AR 601-1, paragraph 5-18, I understand that this decision Is irrevocable.

reassigned from recruiting duty under AR 601-1, paragraph 5-11, as soon as I am released fromHQ
USAREC.

Counselee Counselor

(typed name A grade) (typed name A grade-)

(date) (date)

Figure 5-7. Counseling statement for cadre recruiters
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(Memo endorsement beading as prescribed in AR 340-05)

SUBJECT: Involuntary Release from Recruiting Duty

FROM SSG -Joe P. Recruiter, 000-00-0000, . , , (Recruiting SMba)

FOR: Cdr, .. . (Recraftiag Battalion,) . . .

1. Receipt acknowledged.

(Para 2, if rebuttal is not submitted.)

2. I have'read the basic correspondence and enclosures. I understand I will be involuntarily released
from recruiting duty (and that my MOS will be changed from primary to secondary OOR). I elect not to
make a statement.

{Para 2, if rebuttal is submitted.)

.2* I haye read the basic correspondence and enclosures. I understand I will be involuntarily released

.froa recruiting duty (and that my MOS will be changed from primary OOR to secondary OOR). I submit
statements/documents at enclosures . . .In my behalf.

S. Assignment preferences and qualifications/limitations are indicated at enclosure ....

Signature
nc V JOE P. RECRUITER

ooo-oo-oooo

(If individual submits
rabattal,~use the
following) •':
. . . End
Added . . * Encl
(Bumber sequentially)

. .Figure S-e, Endorsement from Individual Acknowledging Involuntary Release from Recruiting Duty
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Statement of Acceptance of USAR Recruiting Duty

(dale)
FROM (soldier's name, SSH, office symbol, unit)

FOR: Cdr, USAREC, ATTH: USAREC-FS-AGR, Ft Sheridan, IL 60037-6000 .

1. In support of my application for USAR recruiting duty4n an Active Guard and Reserve (AGR) status, I
agree to ...

a. Aooept assignment In accordance with the needs of the U.S. Army Recruiting Command.
b. Successfully complete the Army Recruiter Course while in an ADT status prior to being accepted

for assignment In an AGR status.

2. Should X fail to complete the Army Recruiting Course while in an ADT status, I understand that.I
will not be allowed to enter AGR status as a USAR recruiter. In addition, any orders that may have been
issued to place me In that status will be terminated. I further understand that orders published to
place me in an ADT and/or AGR status will be terminated if I fail to moot any of the prerequisites
established by the Army at the time I am ordered to active duty.

Figure 6-1. Format for Statement of Acceptance of USAR Recruiting Duty
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DISPOSITION FORM
f o* uw •* **• lorm, ••• AM MO-11; th* proponwit apnev If TAOO.

OH OFFICt SYMBOL .SUaJECT

Continued Service on Active Guard/Reserve (AGR) Duty
TO FROM DATE CWT 1

1. Your current tour of AGR .duty terminates on

2. This command has decided to recommend you for continuation on AGK duty either by renewal
of your current tour, or by extension of your current tour.

. - • . - . . i \ ..
3. Please Indicate your preference in Comment 2 below.

4. Should.you desire to continue on AGR status, please complete the attached DA Form 418?
and DA Form 3340 (Request for Reenlistttent), and attach them to this form upon return to
this office.

5* . Return this fora, regardless of your preference to reaain on AGR status or to be
released, to this office within 30 days of receipt. Failure to return these forms within
the prescribed period will be considered as a refusal to continue on AGK status and you
will be released from AGR status on the termination date of your current orders.

FOR THE COMMANDER:

2 Incl
as

TO FROM DATE CMT 2

1. I (do) (do not) desire to continue on AGR status.

2. Completed forms (are) (are no t ) a t tached as incleisures

2 Incl
nc

DA .•?„"& 2496 »«evious COITIONS «v-Li ei 0 -

Figure 6-2. Sample format of a recommendation of continuation of service on active guard/reserve (AGR) duty.
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DISPOSITION FORM
FQf u* «t »rt term, ••* AR MO-H. tt» pcopoi»m 'T AGO.

HE pent MCI on OFFICE SYMBOL SUBJECT , ,

Discontinuance of Service on Active Guard/Reserve (AGR)
Duty

TO FROM DATE OUT 1

1. You will be released from AGR duty at this command when your tour expires on
____________ since

(reasons)

2. You may ask Cdr> ARPERCEN to consider you for another agency, provided there is a need
for your skills and qualifications. Should you desire such determination by ARPERCEN,
please so Indicate In Comment 2 below and complete DA Form 2635 and DA Form 3340 (Request
for Reenlistment), and return them with this form to this office. Be advised that ARPERCEN
may not be able to place you because of AGR grade and MOS qualifications.

3. Return this form, together with any enclosures* to this office within 30 days of
receipt regardless of your preference. Failure to return Comment 2, with enclosures,
within the prescribed period will be considered as a negative response for any
determination by Cdr, ARPERCEN,

FOR THE COMMANDER:

2 Encl

TO FROM DATE CMT 2

1. I (do) (do not) desire to continue on AGR status. In accordance with AR 600-37. I (do)
(do not) elect to provide statements in my behalf.

2. Completed forms (are) (are not) attached a<= enclosures.

2 Encl
• nc

PREVIOUS EDITIONS WILL BE USED

6^ 8«np». tcrmrt of dĴ ofrtlnu^

AR 601-1 • UPDATE ISSUE 2 33

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



Fof UN of thta form, •»• DA PAM MO* and AR eeoH(Wf*fa*?OPO*n> e*Wy*to'MILP*RCEN

-JJ*«LJI T- •' f «•*••"

DATA REQUIRED BY THE PRIVACY ACT
Authority: Title 6. aacttoa 1012: Tltta 10. UJ.C. €.0. »a»7. Pitndpal Purpowr UK by-Mfvicr m*mb«t la aeebnUno wltk DA PacM ât •OO-* vk*n
r*auwda« rptnowMl aetioa ofi hto/b«r own b«b«lf ISiftian IHi Rowilat Ute*: To Initiau the profMrim of • pcnooiMl action b«lB« nquMtad by tb«
wr*Vc* DMmb*i. Dtadoiuj*. Voluntary. FaUura to provtdc SocUl Security Nurabtf mar ruull in a delay-or mot la proeeannf ot UM f*WM*t tot per*

THHU: r/ne)wdr
Commander

Rctg Bn
Rctg Bde

TO: ftncludt ZIP Codti
Cdr, ARPERCEN
ATTN: DARP-FSE
9700 Page Boulevard
St. Louis, MO 63132-5200

FROM: f/«rto4* Z/r Cod*>

COMMANDE1I
Company

SECTION I • PERSONAL IDENTIFICATION
NAME (U»t. t. Mt> GRADE OF RANK/PMOS ffinl only) SOCIAL SECURITY NUMftf*

SECTION II • DUTY VTATUS CHANGE f ;. DA tarn 900 tl

The abor* DMmbtr'» duty fUtu* is chanced from

to

tffectivc hours.

SECTION III • REQUEST FOR PERSONNEL ACTION
th« foUowlA( ictloa:

TYPE OF ACTION Procedure TYPE OF ACTION
8*nric« School f£nt only) Mmrritd Army Couple*
ROTC or Ratcrre Component Duty
Vohint«run For Service Officer Candidate School
R*MTT Anmt of Per* with Exceptional Family Mtmb«ri

Ejttrwpt Ftnuty Probttnu Identification Card
Bacchant* Realignment (Enl only) Identificalion
Airfaorne Trainin< Separate Ration*
Bptcul Fofcm Triinini/Alignment Leave • Exceu/Advance/Outaide CONUS

Trminini (Enl only) Change of Name/SSN/DOB
Bgtaatinf at Army Peraoonel Te«U x> Other (Specify) Continuation/Reenlistment

•IONATURE OF MEMBER IWhtn rrquind) DATE

SECTION IV • REMARKS MppUt to Scrtioni It. Ill and V) (Continue on Mpirmtt

1. Per AR 601-1, request tour continuation/reenlistment of my current AGR duty ns a field
recruiter at the _______________________ Recruiting Battalion with duty at _______
__________________ Recruiting Station. My current tour terminates on ____________.

2. My current mailing address is:

3. Duty station is RS,
(city, state* ZIP code, para/line no)

. Duty phone is:

SECTION V • CERTIFICATION/APPROVAL/DISAPPROVAL
I Wtlfy that tbt d»tr •*•*»« chant* <3*ttion Hi or thai tb* nqtiMt for p«r*onafl action ffcclwn lit! coaUlaMt b*Min

D HAS BEEN VERIFIED
DlSAPPROVtD

D RECOMMEND APPROVAL
JO. O RECOMMEND OIBAPPROVAL

DATECOMMANDEK/AUTHORIZED REPRESENTATIVE SIGNATURE

DA 4187 EDITION OF FEB t1 WILL BE USED COPY

Hgura e-4. SarapM; of • OA 41S7
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REQUEST FOR REGULAR. ARMY REENLISTMENT OR EXTENSION
, Chi.l .1 St.H U, P.,

Cdr, Rctg Bn
Rctg Bn

:, Cdr, USAREC (USARCPA-PS-AGR)
TO: Cdr, ARPERCEN (DARP-FSE)

- sr.
THAT , BC AUTHORED TO fCo»»|,i, ..

FROM

Frank J. Recruiter
1I1-U-1111

Rctg lin

». CXTKNDMY CUMAKNT HtCUU*« ARMY CNtHTMtHT FO« A P C H I O O O F

T«RMOr MV CURdCNT tNL- iTMCNT ro PC*»OO OF V C. A R S AMD

. T M C R C a v INCREASING TMC

I. I DEI.P.E THE ABOVE ACTION FOR TMC REASONISI L I S T C D 8ELOW (lf «„,>„„ /or . .„,<-,/,. op.ion .Hhontrd h> Ch«pl*r 4.

To continue AGR status

Uf

1. RIRTINIHT PCMSONNCL DATA FOLLOWS:

«. n A T C o r KNTHV ON CURRENT PERIOD OF A C T I V c OUT v

*. CURRENT TERM OF SERVICE: ,_____3 yearS

1 February 1981

31 January 1984C. CURRENT ET»; __________________ __

A CURRENT tTATUt f f tX , AUSt VSAR. WCl/Sj;

OOE40
/. AMOK 35P40
. NUM»C» OF DEPCNOCNTS-

3

4. TO THE BEST OF MV KNOWLEDGE I [_ j DO QJ^ DO MOT REQUIRE A WAIVER TO AUTHORIZE THIS ACTION. |7' w*Jr*r )•

DATE •ICNATUP.C OF APPL ICANT

«. COMMANOCR'S RECOMMENDATION:

L Q] OI»APPP,OVAL

*. HKMAMKB Soldier's current height/weight: 73"/160 Ibs
Date of last physical: A December 1980
Soldier desires to cash in 40 days' leave
BPED: 24 July 1976
Soldier's current address: 2-15 Grand Av*,- Schofield, WI 54476

DATE AND GRADE OF COMMANDING OFFICE!

DA ,T,.3340 PMKVIOUt KDITIOM IS OMBOUKTK.

6-6. Sampta of a DA Form 3340 #
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PERSONNEL ACTION
For WM of thtt form, *M OA FAM AOQ-8 tnd AR MOV "*v h MtLPERCtN.

DAT* REQUIRED IV THE PRIVACY ACT
Authority. TiU« 6. ««:uon »Q12: TlUt 10, U.S.C. E.O. fS97. Priactpd Pufpow: U»» by *uvk> Mmb«r IB »ccottf*M« «Hlk OA -
f*4U*stia* * pmouMl action oa hi»/faw ova bcbalt fStcfio* HI*. Row tint Um: To Initial* tb« iniinrtiK of * pmo«nH acttoB Mo| MO,M»M
Mrrtec otcmbM. Diaclosurc: VotuaUrr- '«ih"* to provide Socl*l Security Number m«y rnult In • drt*y or ttror !• pronoMilf of tkt !•«••* for

THRU: f/ndudt Z/r* Codr;

Commander
___________ Rctg Bn
___________ Rctg Bde

TO: (Inetudt Zlf C<xt<>
Commander
HQ, USAREC
ATTN: USARCPA-PS-AGR
Port Sheridan, ft 6QQ37-60QO

SECTION I • PERSONAL IDENTIFICATION

FROM; anctadt ZIP Code)

COMMAND!*
Co»pany

NAME fLwt. firtt. Af/> GRADE OF RANK/PMOS ftnl only; SOCIAL SfCURlTY NUMtf R

SECTION II • DUTY STATUS CHANCE (Proc 91. OA P*m *OO •)

The above member's duty *Utu< it chanced from

to

hour*. .19

SECTION III • REQUEST FOR PERSONNEL ACTION
I rto.uMt the foUowlo* •*Uon:

TYPE OF ACTION
Service School only)

Procedure TYPE OP ACTION
Array

ROTC or fUwrve Component Duty RccUnificatioa
Voluntecrini For Ovtnri Service Officer Candiditf School

Auml of Peti with Eitcetttionat Family Mtmbttt
E»treree Family Probknu Identification Card

Exchange Realignment (Enl only) Identification Tact
Airborne Ttmimng Separate Rat'toni
Special ForcM Training/Aiiignment L*»ve Eicect/Advance/OuUide CONUS
On-the-Job TninJng (Enl only) Change of Nime/SSN/DOB
Retesting in Army Personnel TesU xx Other (Specify) Voluntary Reassignment

SIGNATURE OF MEMBER tWhcn DATE

SECTION IV • REMARKS (Appltri to Secttont II. III. mnd V) (ConNMM on tfp*rv*

1. IAW AR 601-1, I request reassignment within USAREC. My units of preference are:

a. b. c.

2. My current mailing address is:

3. My current phone number is: ( )

4. My duty phone number is:

COMPANY COMMANDER

1. Soldier's height ______ weight

2. If recommending disapproval, full Justification is required.

SECTION V CERTIHCATION/APPROVAUOItAPPROVAL
I certify that IB* duty Mttui ctua«c (Section til oc tfcM tb«

O HAS BEEN VERIFIED
__^______________________D IS APPROVED

COMMANDERS AUTHORIZED REPRESENTATIVE

tot pMWfUMl MUon (fcctton Ulf rnnlilMi

Q RECOMMIND AFfROVAL D RECOMMEND DISAPPROVAL
Q .1 PIIA^RQVIQ

SIGNATURE . DATE

OA FORM
DECO? 4187 EDITION OF FEB 81 WILL BE USED

Figure 6-6. Sampto of a DA Form 4187 vukintny

COPY i
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DISPOSITION FORM:
for vt9 at thU form. *•« AR 34O 18, tho proponom •yncy ,• TAGO

OR OFFICE SYMBOL

Appropriate Office
Symbol

SUBJECT

Request for Operational Reassignment of AGR Personnel
(Cost/No Cost/Low Cost)

T0 Cdr, USAREC
' ATTN: USARCPA-PS-AGR

FROM PATE CMT 1

1. Under AR 6K-200 (para 1-5) and AR 601-1 (para 6-10). request the operational
reassignment of __________

(Soldier's name, grade, SSN)

2. Soldier Is currently assigned to with duty as

3. Request that authority be granted to operationally reassign to the
(Soldier's name)

, with duty as
(Recruiting Battalion to include duty station)

ft. The following information is furnished:

a. Gaining station: (Name of gaining station, UIC, RSID, address and ZIP Code)

AUTH ASGD PARA & LINE 90 DAY PRQJ GAINS/LOSSES PROJECTED STRENGTH

List individuals currently assigned to station by name and include gains/losses by name,

b. Losing station: (Name of losing station, UIC, KSID, address and ZIP Code)

AUTH ASGD PARA & LIKE 90 DAY PROJ CAINS/LOSSES PROJECTED STRENGTH

List individuals currently assigned to station by name and include gains/losses by name,

c. Date assigned to current position:

d. Distance from current duty station to gaining station:

e. Distance from domicile to current station:

f. Distance from domicile to new duty station:

5. Justification:

6. Date of Last Cost PCS:

7. Indicate if soldier has attended any USAREC schools and, if so, what schools and dates
attended.

8. Indicate if soldier requires an EER if move is approved.

9. Indicate request reporting date.

1 Encl
DA Form 4187

Signature block of requesting official
(i.e.. Commander, XO, Adjutant)

PREVIOUS EDITIONS WILL BE USED

rsMslsnment of AGR personnel (cost/no cost/low cost)
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OA1

PERSONNEL ACTIOKy „ , , - —
PAM 600-8 mnd AR ABO-1; tht^<opon«ot *OM>cv i»lMILP*RCEN. , . '^\,.'--

A REQUIRED BV THE PRIVACY ACT
Authority: T»Ue 5. (action 3012; T«Je 10. U.S.C. E.G. 9S97. Principal Pucpw: UM by t«me« m«»b« la -»«ord»n« with DA P*mobi«» *"^* _^
raqucsUnt * personnel «ction OB bto/b«r own betulf {Stelton fill Routine U»e«: To WlUatt the proc*atai of • personnel action b«M !»«>««•« »F
Mtvlcc member. Disclosure Voluntary. Failure lo provide Sucial Security Numher m«y ruull in * delay or «rror In proctMiA* of tfcs r*qw«* ••' P**"

THRU: (Include ZIP Cod*)

Command er
Rctg Bn
Rctg Bde

TO: (Includt ZIP Ctxtt) ., FROM: (Include Z/P Codr>

Commander COMMANDER
HQ, USAREC Company
ATTN: USARCPA-P?-AGR

ShprHrfan. TI Mif\17-f.nnn
SECTION 1 • PERSONAL IDENTIFICATION

NAME (Lett. tint. Ml> GRADE OF HANK/PMOS 'En! only i SOCIAL SECURITY NUMMR

SECTION II • DUTY STATUS CHANGE r^oc 9 1. DA fam 900-4)

The above member's duty status is changed Irom

effective

SECTION

to

noun. 19

III • REQUEST FOR P€RSONNEL ACTION
1 rcquett Ute followins Wtion.

TYPE OF ACTION
Service School lEnt only)

ROTC or Reserve Component Duty
Volunteering For Overtea Service
Ranker Trainina
Reasgmt Extreme Family Problem*
Exchange Reassignment f£nt onl\>
Airborne TraininB
Special Forces Training/ Assign me ni
On-the-Job Training (Enl only/
Retelling in Army Personnel T«st*

SIGNATURE OP MEMBER (Whrn rrquir+di

Procedure TYPE OF ACTION Prowdur.
Reassignment Married Army Couole*
Reclaatification
Officer Candidate School
A»aml uf Perk with ExcPDtional Familv Members '
Identification Card

Identification Tags.
Separate Rations

(^•ave Excess/ Advance Outaide CONUS
Change of N»me/SSN/DOB

x> Othtr (Specify) Operational Keassiamnent
DATE

SECTION IV • REMARKS Mpplwi to Srcdont //. Ill and Vi rConlinue on ttptrm

1. 1 concur/nonconcur with my reassignment from

RS.

e thfttl

RS to

(If rionconcurrcnce , state reasons)

2. My current mailing address is:

3. My duty phon^ is:

SECTION V .
I ccrttfy that tbe duty »utu* CDADSC (Stcdon II i or that ibt

Q HAS BEEN VERIFIED
Q IS APPROVED

COMMANDER/ AUTHORIZED REPRESENTATIVE

DA S& 4187

CE RTI FICATION/ APPROVAL/DISAPPROVAL
rvquctt for pcrsoruMl Action fSerdon III) conUlaad brrata •

O RECOMMEND APPROVAL O RECOMMEND DISAPPROVAL
D IS DISAPPROVID

SIGNATURE

EDITION OF FEB 61 WILL BE USED

DATE

COPY 1

Figure 6-fl. Sampf* of a DA Form 4167—Operational
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AppwtdbcA
R«feff*nc*r

Section I
Required Publications

AR 40-501
Standards of Medical Fitness. (Cited in
paragraphs 5-46(1), 6-3fl(8), and 6-9c(2).)

AR 140-111
US. Army Reserve Reenlistment Program.
(Cited in paragraph 6-8c(7).)

AR 350-15
Army Physical Fitness Program. (Cited in
paragraphs S-6c and 6-3a(19).)

AR 600-9
The Army Weight Control Program. (Cited
in paragraphs 2-4o(10), 3-9c(l), 5-6c,
6-3o(8), and 6-9c(2).)

AR 600-31
Suspension of Favorable Personnel Actions
for Military Personnel in National Security
Cases and Other Investigations or Proceed-
ings. (Cited in paragraphs 5-7d\ 6-8c(2),
and 6-$c(3).)

AR 600-37
Unfavorable Information. (Cited in
paragraphs 5-106(2), 5-176, and 6-8e.)

AR 600-200
Enlisted Personnel Management Systems.
(Cited in paragraphs 2-4a(8), 5-7c, 5-8c,
and 5-1 la.)

AR 601-2*0
Army Reenlistment Program. (Cited in
paragraphs 2-4o(20) and 5-10e.)

AR 612-2
Preparing Individuals for Overseas Move-
ment (POR). (Cited in paragraph
5-10601)0

AR 614*30
Overseas Service. (Cited in paragraph
5-10d.)

AR 614-200
Selection of Enlisted Soldiers for Training
and Assignment. (Cited in paragraphs
2-96(1), 2-lle. 2-13a(l), 2-136(3), 3-7c,
3-9J, 5-10d, and 6-9*0).)

AR 614-203
Assignment of Personnel with Exceptional
Family Members. (Cited in paragraph
3-lQc.)

AR 623-205
Enlisted Evaluation Reporting System. (Cit-
ed in paragraphs 2-1 Id, 2-lld(l), and
5-13.)

AR63S-200
Enlisted .Separations. (Cited in paragraph

AR 640-2-1
Personnel Qualification Records. (Cited in
paragraph 5-12a.)

DA Circular 611-82-3
Career Management of the Enlisted Force.
(Cited in paragraph 5-196.)

DA Pamphlet 600-8-10
Management and Administrative Proce-
dures—Individual Assignment and Reas-
signment Procedures. (Cited in paragraph
5-106(11).)

Section II
Related Publication*

A related publication to merely a source of additional
information. The user does not have to read H to
understand this regulation.

AR 10-24
U.S. Army Recruiting Command Organiza-
tions & Functions

AR 135-205
Enlisted Personnel Management

AR 600-15
Indebtedness of Military Personnel

AR 601-209
The In-Service Recruiting Program

AR 611-201
Enlisted Career Management Fields and
Military Occupational Specialties

AR 612-10
Reassignment Processing and Army Spon-
sorship (and Orientation) Program

AR 614-5
Stabilization of Tours

AR 614-6
Permanent Change of Station Policy

DA Pamphlet 351-4
The Army Formal Schools Catalog

Section III
Prescribed Forms

DA Form 5425-R
Applicant/Nominee Personal Financial
Statement

DA Form 5426-R
Commander's Evaluation '

DA Form 5427-R
Commander's Assessment of Recruiter
Candidate

DA Form 5428-R
AGR Recruiter Application Checklist

AR 601-1 • UPDATE ISSUE 2

Section IV u - . ? / • -
Referenced Form* . w.

DA Form 2A
Personnel Qualification Record, Part I
(Reserve)

DA Form 2-1 :
Personnel Qualification Record, Part II

DA Form 268
Report for Suspension of Favorable Person-
nel Actions

DA Form 2028
Recommended Changes to Publications and
Blank Forms

DA Form 2496
Disposition Form

DA Form 2635
Enlisted Preference Statement

DA Form 3349
Request for Regular Army Reenlistment or
Extension

DA Form 3349
Physical Profile Board Proceedings

DA Form 3739 '
Application for Assignment/Deletion/
Deferment for Extreme Family Problems

DA Form 4187 '
Personnel Action

DA Form 4836
Oath of Extension of Enlistment or
Reenlistment

DD Form 4-series
Enlistment/Reenlistment Document—
Armed Forces of the United States :

SF88
Report of Medical Examination

SF93
Report of Medical History

3»'
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Appendix B
United States Army Recruiting
Command Organizations

Headquarters, U.S. Army Recruiting
Command

Building 48A
Fort Sheridan, IL 60037-6000

U.S. Army Recruiting Support Command
Cameron Station
Alexandria, VA 22314-5050

U.S. Army 1st Recruiting Brigade
(Northeast)

Building 618
Fort George O. Meade, MD
20755-5000

U.S. Army Recruiting Battalion Albany
U.S. Post Office and Court House
445 Broadway, 2d Floor
Albany, NY 12207-2919

U.S. Army Recruiting Battalion Baltimore/
Washington

Building T-3179
Ernie Pyk Road
Fort George G. Meade, MD
20755-5199

U.S. Army Recruiting Battalion Boston
495 Summer Street
Bames Building
Boston, MA 02210-2182

U.S. Army Recruiting Battalion Concord
1 Pillsbury Street
Concord, NH 03301-3569

U.S. Army Recruiting Battalion Fort
Monmouth

Building 295
Fort Monmouth, NJ 07703-5502

U.S. Army Recruiting Battalion Harrisburg
Building 507 and 511
P.O. Box 608
New Cumberland, PA 17070-5099

U.S. Army Recruiting Battalion Long
Island

408 Penning Loop South
Fort Hamilton, NY 11252-5000

U.S. Army Recruiting Battalion Newburgh
Building 1708
Stewart Airport
Newburgh, NY 12550-9999

U.S. Army Recruiting Battalion New
Haven

205 Whltney Avenue
New Haven, CT 06511-3793

U.S. Army Recru i t ing Bat ta l ion
Philadelphia

U.S. Custom House
Second and Chestnut Street, Rm 401
Philadelphia, PA 19106-2990

U.S. Army Recruiting Battalion Pittsburgh
Room 1404, Federal Building
1000 Liberty Avenue
Pittsburgh, PA 15222-4197

40

U.S. Army Recruiting Battalion Syracuse
Room 1457, U.S, Courthouse & Fed Bldg
100 South Clinton Street
Syracuse, NY 13260-0001

U.S. Army 2nd Recruiting Brigade
(Southeast)

Building 101, Fort Gillem
Forest Park, GA 30050-5000

U.S. Army Recruiting Battalion Atlanta
Suite B .-: .
612 Tinker Street
Marietta, GA 30060-2712

U.S. Army Recruiting Battalion Beckley
300 N Kanawha Street
(MAIL: P.O. Box 1149)
Beckley, WV 25801-1149

U.S. Army Recruiting Battalion Charlotte
Merchandise Mart Building
800 Briar Creek Road
Charlotte, NC 28205-6989

U.S. Army Recruiting Battalion Columbia
(Includes Panama)

Room 733
Strom Thurmond Federal Building
1835 Assembly Street
Columbia, SC 29201-2491

U.S. Army Recrui t ing Battal ion
Jacksonville

Room 132, Pratt Building
4057 Carmichad Avenue
Jacksonville, FL 32207-2373

U.S. Army Recruiting Battalion Louisville
Room 222-F, Federal Building
600 Federal Place
Louisville, KY 40202-2270

U.S. Army Recruiting Battalion Miami
Dadeland Professional Building
9655 South Dixie Highway, Suite 200
Miami, FL 33156-2857

U.S. A r m y Recru i t ing Battalion
Montgomery

Building 1010
Gunter Air Force Station
Montgomery, AL 36114-0001

U.S. Army Recruiting Battalion Nashville
Room 703, Baker Building
11021st Avenue South
Nashville, TN 37203-2484

U.S. Army Recruiting Battalion Raleigh
Room 218, Cypress Building
3117 Poplarwood Court
Raleigh, NC 27625-1008

U.S. Army Recruiting Battalion Richmond
Defense General Supply Center
Building T 113
Richmond, VA 23297-5999

U.S. Army Recruiting Battalion San Juan
(Includes Virgin Islands)

P.O. Box 34156
Fort Buchanan, PR 00934-0156

U.S. Army 4th Recruiting Brigade
(Midwest)

Building 84
Fort Sheridan, IL 60037-6500
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U.S. Army Recruiting Battalion Chicago: *-
Building 108 '"
Fort Sheridan, IL 60037-6700

U.S. Army Recruiting Battalion Cincinnati
Room 8007, Federal Office Building
550 Main Street
Cincinnati, OH 45202-3215

U.S. Army Recruiting Battalion Cleveland
Room 300, Standard Building
1370 Ontario Street
Cleveland, OH 44113-1774

U.S. Army Recruiting Battalion Columbus
Room 114, New Federal Building
200 North High Street
Columbus, OH 43215-2483

U.S. Army Recruiting Battalion DCS
Moines

Room 557, Federal Building
210 Walnut Street
Des Moines, LA 50309-2108

U.S. Army Recruiting Battalion Detroit
428 Clinton Street
Detroit, MI 48226-2395

U.S. Army Recru i t ing Battalion
Indianapolis

Room 501, Federal Building
Suite F
Indianapolis, IN 46204-1903

U.S. Army Recruiting Battalion Laming
300 East Michigan Avenue
Room 304
Laming. Michigan 48933-1486

U.S. Army Recruiting Battalion Milwaukee
Henry S. Reuss Federal Plaza
310 W. Wisconson Ave, Suite 300
Milwaukee, WI 53202-2211

U.S. A r m y R e c r u i t i n g Bat ta l ion
Minneapolis

Room 117, Federal Office Building
212 Third Avenue South
Minneapolis, MN 55401-2525

U.S. Army Recruiting Battalion Omaha
Millard Shopping Center
4830 South 131st Street
Omaha, NE 68137-1899

U.S. Army Recruiting Battalion Peoria
7501 North University
Suite 201
Peoria, IL 61614-1270

U.S. Army Recruiting Battalion St Louis
Federal Building
Tucker and Spruce Streets
St Louis, MO 63102-1198

U.S. Army 5th Recruiting Brigade
(Southwest)

Building 2006
(MAIL: PO Box 8277, - .
Wainwright Station, ,
San Antonio, TX 78208-0277)
Fort Sam Houston, XX 78234
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U.S. Army Recruiting Battalion
Albuquerque

320 Central Avenue SW, Suite 21
Wainwright Station
Albuquerque, NM 87102-3238

U.S. Army Recruiting Battalion Dallas
Empire Commerce Center, Suite 112
1140 Empire Central Place
Dallas, TX 75247-4308

U.S. Army Recruiting Battalion Denver
144 New Customhouse
19th and California Street!
Denver, CO 80202-2513

U.S. Army Recruiting Battalion Houston
Suite 600
1415 North Loop West
Houston, TX 77008-1647

U.S. Army Recruiting Battalion Jackson
3d Floor, Suite 101-C
JadoonMall
300 W Woodrow Wilson
(MAIL: PO Box 9186
Jackson, MS 39206)
Jackson, MS 39213-7649

U.S. Army Recruiting Battalion Kansas
CSty

Armed Forces Building
2420 Broadway
Kansas City, MO 64108-2489

U.S. Army Recruiting Battalion Little Rock
209 West Third Street
Little Rock, AR 72201-2503

U.S. Army Recruiting Battalion New
Orleans

Building 602-2-C
4400 Dauphine Street
New Orleans. LA 70146-1699

US. Army Recruiting Battalion Oklahoma
aty

Room 422, Federal Building
200 Northwest Fifth Street
Oklahoma City. OK 73102-3202

U.S. Army Recruiting Battalion San
Antonio

Dean Braiding
8630 Broadway
San Antonio, TX 78217-6341

U.S. Army 6tb Recruiting Brigade
(Western)

Fort Baker, CA 94129-7600
US. Army Recruiting Battalion Honolulu
(Includes Alaska, American Samoa, Guam
and Philippines)

Suite 1310, Federal Building
300 Ala Moana Boulevard
(MAIL: P.O. Box 50047)
Honolulu, HI 96850-0002

U.S. Army Recruiting Battalion Los
Angeles

Armed Forces Building
4727 WflsWre Boulevard
Los Angeles, CA 90010-3893

U.S. Army Recruiting Battalion Phoenix
215 N. 7th St
Room 118
Phoenix. AZ 85034-1012

U.S. Army Recruiting Battalion Portland
Suite 100
4110 Northeast 122d Avenue
Portland, OR 97230-1399

U.S. Army Recru i t ing Battalion
Sacramento

Howe Plaza South
2222 Sierra Boulevard, Building F
Sacramento, CA 95825-4786

U.S. Army Recruiting Battalion Salt Lake
Oty

Building 100
Fort Douglas
Salt Lake City, UT 84113-5005

U.S. Army Recruiting Battalion San
Francisco

Federal Building 3
620 Central Avenue
Alameda, CA 94501-3894

U.S. Army Recruiting Battalion Santa Ana
Suite 4-L-150, Federal Building
24000 Avila Road
Laguna Niguel, CA 92677-1001

U.S. Army Recruiting Battalion Seattle
P.O. Box 3957
4735 E. Marginal Way South
Seattle, WA 98134-2325
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Glossary

Section I
Abbreviation*

AGR
Active Guard/Reserve *
ANCOC
Advanced NCO Course

ARC
Army Recruiting Course

ARNG
Army National Guard

ARPERCEN
US Army Reserve Personnel Center

ASI
additional skill identifier

CAP
Centralized Assignment Procedures

CLEP
College Level Entrance Program

CMIF
Career Management Individual File

CONUS
continental United States

DANTES
Department of the Army Non-Resident
Testing Education System

DEROS
date eligible for return from overseas

EER
enlisted evaluation report

ETS
expiration term of service

GED
general education development

GT
general technical aptitude area

IRR
Individual Ready Reserve

MEPCOM
Military Entrance Processing Command

MILPERCEN
United States Army Military Personnel
Center

MILPO
military personnel office

MOS
military occupational specialty
42

MPRJ
military personnel records jacket

NCO
noncommissioned officer

OCONUS
outside continental United States

OMPF
official military personnel fik

PCS
permanent change of station

PSC
personnel service center

RSTD
Recruiting Station Identification Codes

SBAAPSPAP
Special Duty Assignment PioficitacyPay

SQI
special qualifications identifiers

SRB
Selective Reenlistment Bonus

SSC
U.S. Army Soldier Support Center

ST
skilled technical aptitude area

TIS
time in service

TDY
temporary duty

TPU
troop program unit

TTD
tour termination date

TTE
transitional training and evaluation

UCMJ
Uniform Code of Military Justice

UIC
unit identification code

USAR
United States Army Reserve

USAREC
United States Army Recruiting Command

VHA
Variable housing allowance
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Section II
Terms

Cadre recruiter - .
Any individual serving in USAREC or in
an instructor position in the Army Recruit-
er Course or other recruiting-related course
who holds the PMOS OOR. A cadre recruit-
er is also referred to as an experienced
recruiter.

Contiguous recruiting battalion
Any recruiting battalion whose defined
boundaries border on those of another.

Detailed recruiter
A US Army recruiter serving the initial sta-
bilized assignment with USAREC. Period
of detail expires when the recruiter is reas-
signed to PMOS duties at the completion of
36 months, or when he or she is reclassifled
to PMOS OOR, whichever comes sooner.

Fnll-Time Support Management Program
A program designed to provide a highly
qualified corps of ARNG and USAR enlist-
ed and officer personnel to meet support re-
quirements for USAR and ARNG projects
and programs. The program provides a cen-
tralized management system for personnel
on full-time duty for 180 days or more.

Moral turpitude
This term, though normally applied to
many ofienses, herein applies to individuals
convicted or disposed of as juvenile offend-
ers whose offense involves narcotics viola-
dons or sexual perversions, including, but
not limited to—

a. Lewd and lascivious acts.
b. Homosexual acts.
c. Sodomy.
d. Indecent exposure.
e. Indecent acts with, or assault upon, a

child.
/ Other ofienses that are considered re-

lated acts of sexual perversion.

MOS reclatstfication
Action by a reclassification authority with
or without board action, resulting in a
change of awarded MOS or in a redestgna-
tkra of a primary or secondary MOS.

New recruiter
A graduate of the ARC serving his or her
initial 9 months in the command or a period
less than 9 months if he or she is removed
earlier by determination of the recruiting
battalion commander that be or she hit suc-
cessful ly completed all t raining
requirements.

New Recruiter Program
A developmental period of not more than 9
months commencing the day a new ARC
graduate reports or returns to the recruiting
battalion for initial assignment as an Army
recruiter. During this period, an EER is not
required. Also referred to as TTE Program
(see below).
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A command-initiated request for PCS
movement of a recruiter from one recruiting
location to another or from one duty posi-
tion to another based on operational
necessity.

Perfbmaace counaeUng
A discussion between supervisors and Army
enlisted personnel designed to evaluate past
performance and provide specific guidance
for future performance.

TraMttional TnUalag aad Evaluation
Program
A developmental period of not more than 9
months commencing the day a new ARC
graduate reports or returns to the recruiting
battalion for initial assignment as an Army
recruiter. During this period, an EER is not
required. Also referred to as the New Re-
cruiter Program.

VoJntary Realignment
The PCS assignment of an individual from
one location to another within or from
USAREC processed at the request of the
individual.

j
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Index

Thta index is organized alphabetically by topic and by
tubtopic. Topics and aubtopfcs are identified by
paragraph number.

Active Guard/Reserre recruiters
Continuation of status, 6-8
Reassignment of, 6-9, 6-10, 6-11
Selection of, 6-3, 6-4
Termination of status, 6-8
Training of, 6-5

Administrative support personnel
Assignment of, 2-12
Criteria for, 2-13
Involuntary reassignment of, 5-16, 5-17
Procedures for selection of, 2-13

Army Recruiter Course
Attendance at, 2-9, 6-5

Assignment policy
New recruiters, 3-2, 3-3, 3-5

Detail period
Completion of, 4-1
Provisions of, 2-10

Former recruiters
Return of, 2-4
Training of, 2-4

Involuntary recruiter reassignment (See
Reassignment of recruiters, Involuntary)

New recruiters
Involuntary reassignment of, 5-5
Rating of, 2-11
Selection of, 2-4
Training of, 2-9, 2-11

NomiaatioBS
For cadre staff assignments, 3-8
For recruiting duty, 2-6

Operational recruiter reassignment (See
Reassignment of recruiters, Operational)

Overseas returnees
Assignment of, 3-2
Processing of, 2-9, 3-2
Training of, 2-9

Bfamtgnment of recraHera. (See also
Active Guard/Reserve recruiters)

Compassionate, 3-10
Involuntary, 5-3, 5-10
Operational, 3-7
Policies for, 3-5
Purpose of, 3-1
Voluntary, 3-9, 4-3

Reclasiiflcation
Procedures for cadre recruiters, 5-18,
5-19

Procedures for detailed recruiters, 4-2
Recruiter selection

Criteria and processing for RA, 2-4, 2-7
Criteria and processing for USAR
(AGR), 6-3, 6-4

Recruiting Exhibit Team
Application for, 2-14
Selection of, 2-14

44

Relief. (See Reassignment of recruiters,
Involuntary) 3
Stabilization

Administrative support personnel, 2-13
Recruiting personnel, 3-5; 3-6

Suspension
Administration of, 5-7
Authority for, 5-7

Training
Initial recruiter training, 2-9. (Sec also
Army Recruiter Course Voluntary
reassignment.) (See Reassignment of
recruiters, Voluntary)

Volunteers
For administrative support positions,
2-13

For recruiting duty as AGR recruiters,
6-4

For recruiting duty as RA recruiters,
2-5
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TAB TAB

APPLICANT/NOMINEE PERSONAL FINANCIAL STATEMENT
T

tM AR 601 1 . the propontnt agency it DCSPER.

AUTHORITY:
DATA REQUIRED BY THE PRIVACY ACT OF 1974

Section 603, Title 10, US Code.

PRINCIPAL PURPOSES: MILPERCEN - To verify that individual meets financial criteria in accordance with AR 601-1
and is suitable for selection and assignment to recruiting duty.

USAREC — To ascertain financial status of recruiter selectee to develop assignment for the
individual relative to the varying cost in certain geographical locations.

ROUTINE USES:

DISCLOSURE:

Used during inprocessing at the Army Recruiter Course to confirm continued eligibility for
recruiting assignment.

Completion of thU form is voluntary. If requested information is not provided, selection and
assignment will be made without consideration of financial status.

1. NAME ftwt. Pint. Mtddlt) ' 2. GRAOT "̂ "" 3. SSN —— ̂ ————— ——

4. Are you now or h»v« you ever filed petition for bankruptcy? (if y«. «f«f* when, wh*r*. and why.)

5. Have you ew received a letterfs) of indebtedness? (if >«, fnttr month and year below j
MONTH VPAR

MONTH VCAR

6. MONTHLY INCOME

a. Basic Pay

b. Quarters Allowance

c. Variabto Housing Allowance

d. Separate Rations

«. dothinf AUowanc*

f. Plight, Hazardous Duty Psy

AMOUNT

f. Total Military Income Before Taxes fTotoi of • ihm f above)

b. Subtract FICA and Income Taxes (Subtract)

i. ToUl After Tax Incom* («««•«

j. Any Other Monthly Income Mddj

TOTAL MONTHLY SPENDABLE INCOME (E^uol)

res NO

TOTAL

v
—————————— - —— ————— . . _ „ .
ADDITIONAL INFORMATION OR REMARKS

OA FOAM M26-A, May t6
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7.

a.

b.

c.

™» TAB
1 I

ASSETS '

Do you hat* a aavinga account? r̂ r-p,™ .̂,.̂ ^ ————

Do yon own atocki, bonds, or benefit from • trust? <Ent.f wroj[ftfl

Do you own fwlth no t~ym<nt,) ;
(1) VehWes

MAKE MODEL

renter foul MtfeMted M|y«j

fsTnter MtiiiMttd vmlut)

nSl̂ B^BK^BH

^— -̂ ^^ -̂̂

^̂ ^̂ ^̂ •î iî

•(• U«lll

OfWj

TA«

J_

^^^^^ •̂̂ ^

•;

YEAH

(3) Furniture {Emt*r *»tim*t*d utitt€)

(4) Land fff M*r MftitMted twin*;

YES NO

TOTAL ASSETS

S.

a.

MONTHLY EXPENDITURES/LIABILITIES

Are you now:
(1) Lhring in Oorernment quarters?

(2) Renting?

(8) Buying a house?

(4) Buying a trailer?

(6) Buying land?

b.

c.

d.

e.

f.

g

Utilities fTvtepMoM. Mr«r. i««/ofl, etoctrie, other}

Coet of food ffnelud* HIM!* Ml«n fwt. *CAOO/ l«neAe«, rtc >

OothiM (Dry c*v*t**/toi*drv )

YES NO

TOTALS

BALANCE OWED

Medical (ZXxtor. orlkolontitt. incW m«d(e«fk>fu. «p«ctal tcHooHng or rr««rmrRf for h«ndfe«pp«d
femfly M«ms«r>

Insurance fLsf*. •«*», (MHWOWMT, ot*«r>

Vehicle expenses
(1) MAKE MODEL

f Alter total «T itfcteto pwm«iW

(1) QM. oO, maintenance

YEAR

AMOUNT

_

MONTHLY PAYMENT

ftgt 3, DA Form 6436 R. toy 86 ' ^
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M TAB

1 1
S. MONTHLY EXPENDITUREl

h. Ust charge cards or credit
/LIABILITIES (Continued)

card, for which you have an outstanding

NAME

- ————————————— - ——————————— ———

™""̂ ~™^™^̂

balance:

i. List finance companies, butt, credit union*, or other institutions where you
have «n outstanding loan:

NAME

j. Alimony or child support.

k. Any •JlotmenU for purposes not listed above? dfv<». *tat*
for uittot purpow. )

). Any other indebtedness or
above? ( u# ****** »*c«o«

financial obligation not lifted
fo explain If MCMMn>j

Tt

BALANCE OWED

YES NO

TOTAL MONTHLY EXPENDITURES/LIABILITIES

KB

MONTHLY PAYMENT

REMARKS

SIGNATURE OF VOLUNTEER/NOMINEE DATE

J. 1X4 Form 54*5-*. May 85
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TAB

I_L TAB

For UM of thli form. »•• AR 601 1 ; th« proponent

TAB

DCSPER.

TAB

Battttti°n Commands or Pint Commander in Chain of Command in the Grade of

PART I - QUALIFIED
After interviewing:
NAME (Lmst, ftnt. Mid4l*) GRADE SSN

I consider the soldier qualified to perform a three-year tour as a recruiter. The following hsve been verified;
(AttlUttmtnt, mutt be comj>l»t*d/i»rlft*a /„ ftnt column, mt -X" for ixriflcetlon or "NA" for not applicable.)

Soldier has both a valid military and state driver's license or • valid state driver's license and is qualified to obtain a
military driver's license.
Soldier's current

Soldier currently has

Soldier

Soldier is not currently enrolled in the Army'i drug and

, . Height: Weight

dependents (to include *Pou**)

U 1* Not * tale parent.

alcohol abuse program.

Soldier has no family or emotional problems which could hsmper his/her performance.

Soldier possesses excellent military bearing snd appearance snd has no obvious distracting physics! abnormalities or
mannerisms. Soldier is reflective of the NCO Corps snd is able to represent the United States Army in a civilian
environment.

Soldier is not pregnant (ftmotet.

Soldier Is not married to another service member.

Soldier is married to the following service member:
NAME (LoMt. Ftnt. MiddJrj G R A D E SSN

PART II-UNQUALIFIED

After interviewing:
NAME (U»t, Fint. Hiddtti GRADE SSN

I consider the soldier unqualified for recruiting duty for the following reasons: (Be tpecific. Ute reverse if more space is
ntcesasryj

NAME OF PSNCO/POC

AUTOVON TELEPHONE NUMBER OF PSNCO/POC

TYPE DOR PRINTED NAME AND RANK OF INTERVIEWING OFFICER

SIGNATURE OF INTERVIEWING OFFICER DATE

DA FORM 5426-R, May 85
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TAB TAB TAB

NAME OF CANDIDATE (Lett. Pint, Middle)

COMMANDER'S ASSESSMENT OF RECRUITER CANDIDATE
For UM ol thlt form, w AP 601 -1 ; th« proponent •gvncy ii DCSPE R.

GRADE SSN LENGTH OF TIME COMMANDER
HAS KNOWN CANDIDATE (Nontht)

in Kerns / through 12 below there it a brief narrative describing environmental
factors of recruiting duty /bHowed by o related question. Considering these
factors, foraoch item indicate the degree of agreement with the following
questions at being descriptive of the assessed candidate.

1. A recruiter is normally assigned to a station consisting of two to five
recruiters. Recruiting requires that an individual perform many tasks with
minimum direct supervision. Esch station has an overall recruiting mission to
be successful and requires s combined team effort to accomplish this mission.
Is the candidate reliable, loyal, cooperative, and a team player?

2. A recruiter has a great deal of independence of action. The recruiter must be
capable of working with minimum supervision and must motivate himself/
herself to prospect on a daily basis. Is the candidate an independent worker,
a self-eUrter? Does he/she seek responsibility?

3. Recruiters must interact and communicate with people of various educational
levels. They must be capable of speaking to smalt and large groups as well ai
individuals. Could the candidate maintain a conversational dialogue with school
officials, civic leaders, etc.?

4. Recruiting is similar to selling in that it requires personnel who can present
the Army story in a convincing and innovative manner, and be able to close
sales. The basic tools are provided; however, each recruiter must develop a
technique for using them. Is the candidate industrious, aggressive, imaginative,
and organized?

S. Recruiters should represent the best the Army has to offer in terms of
past performance and potential future contribution* to the Army. Does the
candidate demonstrate promotion and school potential?

6. The average duty day for a recruiter is a minimum of 10 hours. Recruiters
routinely work in the evenings and on Saturdays. Although he/she msy presently
be an outstanding NCO. without s solid family life at home, duty performance
could rapidly decline. A soldier's family is the cornerstone of his/her morale.
Does the candidate have s stable family home life?

7. The recruiter is the Army in the community. Pint impresiioru are lasting
impressions. Does the candidate present an above average appearance? Pride
in uniform? Physical condition?

fi. Recruiters are viewed within the community as leaden. They must present
themselves in such s manner u to always inspire confidence in our Army. They
must lead by setting the example. Does the candidate demonstrate leadership
appropriate lo grade?

9. Because they live in the civilian community, recruiters are constantly under
scrutiny. Recruiter sUndsrds of conduct must be exemplary. Doe* the
candidate demonstrate professional and personal maturity on and off duty?

10. Due to the wide-spread geographic alignments w.thm USAREC. recruiters
do not always have access to the normal benefit* of military life. Recruiters
must b* capable of overcoming this separation from normal .upport and
performing lr* mission despite il. Positive attitude must be influential on
others. Does the candidate display a positive attitude? I* he/.he motivated
and enthusiastic?

(ftX" Appropriate block)
LOW DEGREE HIGH DEGREE

1 2 3

•̂ •̂ ••"̂

4

^M^^BBV

5

•^MH^W

DA FORM 5427 R, May 85
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M
I

TAB

Instructions on first page.)

TAB TAB

11. On« of the keys to success in recruiting is community involvement. Does
the candidate participate in civic activities? Of duty education?

12. Recruiting personnel must interact with the public. Recruiters must recruit
the beet possible applicant to man our Army. Recruiters must not allow
personnel preferences or biases to influence their recruiting activities. Does
the candidate support the Equal Opportunity Program?
I8a. CANDIDATE'S HEIGHT b. WEIGHT

16a. DATE OF LAST PHYSICAL

b. PROFILE

PULHES:

("X " Appropriate block)
LOW DEGREE HIGH DEGREE

14a. DATE OF LAST PT TEST

b. SCORE OF LAST PT TEST

,Puih Up*

.Sit UP*

. Run

[6. Does the candidate or his/her family have medical problems? (lfy*», txplain in Rttnarlu action

REMARKS:

NAME OF COMMANDER fteal. Flr.1. «««»•>

UNIT OF ASBIGNME"NT~

TELEPHONE NUMBER (AUTOVON)

•IONATUHE OF COMMANL»*n~

At* S. DA For* 6427-R. May 85

GRADE

DATE (Pay, Month, Ye«r)

(Commercial)

DATE
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AGR RECRUITER APPLICATION
. ———— „ ________
NAME OP APPLICANT (Lett. Ftnt, Middle)

.*...•
thltlorfn.tM AR 601 1 ; tht proponent «B«ncy i. OCSPE R

" •GRADE SSN

QUALIFICATIONS
1. Does applicant hold grade of E-5 through E-7?

2. Doe* applicant possess a OT score of at least 110 or an ST score
of at least 100?

3. b applicant a High School Diploma Graduate or does applicant
have 1 >e*r of college with a GED?
4. Does applicant have less than 15 yean of Active Federal
Service?
6. If applicant is in the grade of E-6 or E-7 does he/she have at
least 2 yean In a USAR unit within the last 6 years?

6. If applicant between the ages of 21 and 35?

7. Doe* applicant have more than the following number of
dependents?

Grade Number of Dependents
E-5 2
E-6 4
E-7 5

8. Doe* applicant have a military physical that is less than 10
months old?
9. Does physical show that applicant meets standards of AR 40-501
for Active Duty?

10. Does applicant meet height/ weight standards of AR 600-9?

11. Will applicant be eligible to draw military retired pay within
the next 5 years?

12. Is applicant a formerly relieved recruiter?

18. Has applicant voluntarily left the AGR Program within the
last 1 2 months?
14. Does applicant have any lost time under Title 10, U.S. Code
within the past 3 years?

15. Does applicant possess a valid driver's license?

16. Is applicant eligible to hold a military driver's license?

17. If applicant is a female, is she pregnant?

18. Has applicant passed the basic physical fit new test in the
last 1 2 months?
19. Will applicant have a minimum of 36 months remaining on
current enlistment, after reporting for active duty? ——————— .
20. Has applicant received approval for recruiting duty by a
recruiting battalion? ———————
21. Does applicant or his or her immediate family have any
marital, emotional, financial, or major medical problems that
would hamper performance on recruiting duty? __________

22. Is applicant • sole parent?

YES NO WAIVER

No waiver authorized

No waiver authorized

No waiver authorized

No waiver authorized

No waiver authorized

No waiver authorized

No waiver authorized

No waiver authorized

No waiver authorized

No waiver authorized

TESTIFICATION BY RECRUITING BATTALION

TYPED OR PRINTED NAME OF CERTIFIER DATE

OA FORM 642S.R, May 86
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Subscription Form

HpW-TO-USE
this page...

1. Reproduce
this page...

3. Forward
to your

Unit
2. Fill-in

the form...
Publications
Officer

This page is for internal use within your unit
1. To change the initial distribution requirements, indvidual
users ex sections of a unit should complete this DA Form NOTE'
1 2-1 3-R (UPDATE Subscripton Form) and submit rttother Onfy unft publications officers may submit DA Form
unit publications officer.
2 The unft publications officer should consoSdate the
unit's requirements on DA Form 12-9U-R. and submit it to
the address preprnted on the form

1 2-9U-R. (DA 1 2-Series Circular).

PUBUCATtQN USER- fill-in the following:

(Pubfcation Number)

TO: Unit Publications Officer

FROM: (Organization. Name, and Telephone Number)

Number of copies desired for section use: Current number of copies received:

DA FORM 12-13-R,Jan 87, Previous editions of DA Form 12-13 are obsolete and may not be used
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