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SUMMARY of CHANGE

AR 800-8-14
Identification Cards, Tags, and Badges

This new regulat.ionr——

o Replaces AR 640-3.

¢ Replaces DA Form 428 withDD Form 1172.

o Replaces DA Form 5431 with DD Form1173-1.

0o Obsoletes DD Form 2335,

o Changes all references from MILPERCEN to PERSCOM as appropriate.
¢ Changes the acronym MILPO to NPD, PSD, or PSC.

o0 Allows issuance of ID ¢ards under the cross~servicing agreement toeligible
family members to include former spouses (para 1-16).

o Changes the requirement to 1ssue DD Form 2A to Guard/Reserve personnel called to
active duty duringmobilization from 3G days to 180 days (para 3-1).

o Changes the requirement to 1ssue DD Form 1173 to Guard/Reserve family members
whose sponsor was called to active duty duringmobilization from 30 days to 180
days (para6-1}.

g Allows DD Form 1173 to be reissued to showa changse of grade of the sponsor
(sergeant and above) ; upon reenlistment ; when the sponsor is on assignment
instructions to a remote location where ID issuing facilities are not
available ; when the sponsor is on assignment instructions to a family member
restricted tour and the family member's ID card will expire before the Sponsor's
DEROS and when a hardship exists as determined by the ID card verification
officer (parat-l).

o AllowsDDFormll73to be 1s55ued to family members under 10 years of age inthe
case of sole parents or 1f both parents are members of the uniformed services
(joint service marriage) (paraé-lj.

o Changes the requirement to 1ssue DD Form 1173 to family members whose sponsor is
in confinement from 90 days to 1 year (para 6-2j.

0 Changes the requirement to issue DD Form 1173 to family members over 21 years of
age but 1ess than 23 years of age enrolled full-time inaninstitutionof higher
learning froml to 2 years {para 6-13}.

o Deletes the requirement formilitarymembers inuniformto have their photo
taken with headgear. :

o Adds information onDOD Guard/Reserve Family Member ID Card (chap 7).

0o AllowsDDForml1ll73-1tobe issued to family members under age 10 4if they are
residing with 3ole parent or Joint service/Armymarried coyple (para?7 1).
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‘o

-:Allows DD.Form 1173-1 to be issued to family members until age 23 if'they are

- attonhing anaccredited institution abovedhe h:l.gh school level full~time

leading to adegree {para 7-2).

Deletes the requirement for fingerprints on DA Form 1602 (Civilian ID Card)
{para S-7}.

Allows commanders or their designated representative to request ID tags for
soldiers inbulk (parall-3).

Adds chapters onDefense Enrollment Eligibility Reporting System (DEERS),
Real~-Time Automated Perscnnel Identification System (RAFPIDS), and
Mobilization (chaps 12, 13, and 15).

Adds appendix onmoving RAPIDS computer equipment {app G).
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By Ovder of the Secretary of the Army:

GORDON R. SULLIVAN
Genaral, United States Army
Chief of Stalf
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MILTON H. HAMILTON
Administrative Assistant to the
Secratary of the Amy

History. This UPDATE printing publishes a
new Army regulation.

Summary. This regulation updates policy
and guidance on the issuance of ID cards
and the protection of benefits. It implements
DODI1 1000.13, appendix 6, the Uniformed
Services Former Spouse’s Protection Act of
1983, Public Law 97-252, and provides cur-
rent guidance on the Defense Earoliment Eli-
gibility Reporting System.

Applicabllity. This regulation applies to the
Active Army, the Army National Guard,

and the U.S. Army Reserve, and their eligible
family members. It also applies to—

a. Retired military personnel and their eli-
gible family members.

b. Civilian employees of the Departnrent
of the Army and their eligible family mem-
bers.

c. Honorably discharged veterans with
100 percent service-connected disabilities
and their eligible family members.

d. Medal of Honor recipients and their eli-
gible family members.

e. Other persons authorized to use both
appropriated fund and nonappropriated fund
facilities as provided in AR 30-19, AR 40-3,
AR 60-20, and international and host coun-
try agrecments, ’

intemal controfl systems. This regulation
is subject to the requirements of AR 11-2. kt
contains internal control provisions but does
not contain checklists for conducting internal
control reviews. These checklists appear in
DA Circular 600 series.

Supplementation. Suppiementation of this
regulation and establishment of command
and local forms are prohibited without prior

approval from HQDA (DAPE—MBB),
WASH DC 20310-0300.

interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by the Administrative Assistant
to the Secretary of the Army. Users will de-
stroy interim changes on their expiration
dates, unless sooner superseded or rescinded.

Suggested improvements. The propo-
nent agency of this regulation is the Office of
the Deputy Chief of Staff for Personnel.
Users are invited to send comments and sug-
gested improvements on DA Form 2023
(Recommended Changes to Publications and
Blank Forms) directly to Commander, U.S.
Total Army Personnel Command, ATTN:
TAPC-PDO-IP, Alexandria, VA
22332-0474.

Distribution. Distribution of this publica-
tion is made in accordance with the require-
ments on DA Form 12-09-E, block number
2270, intended for all command levels for
Active Army, Army National Guard, and
U.S. Army Reserve,
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Chapter 1
Introduction

Section |
nerview

1-1. Purpose
This regulation prescribes policies, responsibilities, and procedures
for the following: ’

a. Use, preparation, accountability, turning in, and disposition of
identification documents, as well as security identification (ID)
cards and badges used in controlling access to Army installations
and activities.

b. Defense Enroliment Eligibility Reporting System (DEERS).

¢. Real-Time Automated Personnel ldentification System

(RAPIDS).

1-2. References,

Required and related publications and prescribed and referenced
forms are listed in appendix A.

1=3. Expianation of abbreviations and terms

. Abbreviations and special terms used in this regulation are ex-
plained in the glossary.

Section |1
Responsibliities

1-4. The Deputy Chiet of Staff for Personnel (DCSPER)

a. The DCSPER has the authority o approve exceptions to this
regulation that are consistent with controlling law and regulation.
The DCSPER may delegate this authonty in writing 10 the com-
mander of a Field Operating Agency under his supervision or to a
division chief within the proponent agency who bolds the grade of
colonel or the civilian equivalent. The approval authority will coor-
dinate all questions reganding the scope of authority to approve ex-
ceptions with HQDA, OTJAG, ATTN: DAJA-AL, Washington,
DC 20310-2200.

b. The DCSPER will establish personnel policies relating to the
ID card program.

1-8. The Chief, National Guard Bureau (CNGB)

The CNGB will recommend Army National Guard (ARNG) policy
changes to include mobilization to the DCSPER regarding the 1D
card program.

1-8. The c&gm. Army Reserve ({CAR)

The CAR will recommend reserve policy changes to include mobili-
zation to the DCSPER regarding the ID card program.

1-7. The Commanding General, U.S. Total Army Personne|
Command

(CG, PERSCOM) The CG, PERSCOM, will establish standards
and mandated operating tasks of the ID card program.

1-8. Commanders of major Army commands (MACOMs)

Commanders of MACOMSs will monitor and assist in the adminis-
tration of the ID card program to ensure compliance with the poli-
cies and operating tasks established by this regulation.

1-8. Commanders of installations
Commanders of each installation will establish, resource, and oper-
ate an identification program which accomplishes the requirements
established by this wguhtion. They or their deuignated representa-
tive will designate in writing a RAPIDS/DEERS project officer for
each installation having RAPIDS equipment. The pmject officer is
normally the supervisor of the ID card work center.

1-10. The Commiandant, Adjutant General School (AG
School)

The Commandant, AG school (ATSG-AG), will ensure lesson pro-
grams of instruction incorporate the provisions of this regulation.

1-11. Director, Defense Finance and Accounting Service-
Indianapolis Center (Dir, DFAS-IN) -

The Dir, DFAS-IN, will establish certain family members’ eligibil-
ity (outlined in chap 6) for benefits, initially, and will update the de-
pendency determination for each subsequent DD Form 1172 (Ap-
plication for Uniformed Services Identification Card DEERS
Enrollment) submitted for an ID card reissuance.

1-12. Recipients of ID cards

All persons issued DD Form 2A (ACT) (Active Duty Military ID
Card)} (Active) or DD Form 2A (RES) (Armed Forces of the United
States Identification Card (Reserve), DD Form 2 (RET) (United
States Uniformed Services Identification Card) {Retired), DD Form
1173 (Uniformed Services Identification and Privilege Card) (family
member), or DD Form 11731 (Department of Defense Guard and
Reserve Family Member Identification Card) (Reserve Component
family member) are individually and personally responsible for en-
suring that the card is in their possession at all times, as appropriate.
If required by military authority, it will be surrendered for identifi-
cation investigation, or as collateral for a short period while visiting
a controlled or rcsmcled area.

1-13. Installation RA_PIDSIDEERS project officer

The installation RAPIDS/DEERS project officer will—

a. Maintain security users’ IDs and passwords, submitting
changes, additions, and deletions of users in a timely manner.

b. Coordinate all equipment moves and maintain all RAPIDS/
DEERS briefs, and ensure that all briefs and training materials are
accessible to all users of the system. ‘

¢. Appoint verifying, issuing, and approving authorities in writ-
ing.

Section Il
Administrative

1-14. Application form

DD Form 1172 will be used to apply for all ID cards. DA Form
4187 (Personnel Action) will be used to apply for 1D tags.-

1-15. Reproducflon of cards

Unauthorized reproduction of 1D cards is prohibited by section
701, title 18, United States Code, except as follows:

a. Photocopy is authorized when required by a medical facility to
confirm ehglblhty

b. Photocopy is authorized when required by & merchants and fi-
nancial institutions when cashing a check for military members and
their family members.

¢. Any person willfully altering, damaging, lending, counterfeit-
ing, or using these cards in any unauthorized manner is subject to
fine or imprisonment or both as prescribed by sections 499, 506, 509,
701, 1001, title 18, United States Code.

1-16. International standardization agreements

Issue of military 1D cards are subject to international standardiza-
tion agreements, North Atlantic Treaty Organization (NATO).

1-17. Cross-servicing agreement
a." The Army, Air Force, Navy, Coast Guard, Marine Corps, Na-
tional Oceanic and Atmaspheric Administration, and Public Health

Service have agreed to assist each other in verifying DD Form 1172
andmthcmueofDDForm 1173.
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“b. Under the uniformed services cross-servicing agreement, any
‘authorized uniformed service personnel office or ID card-issuing fa-
«cility will verify and issue the DD Form 2 to Retired members, and
Jsmieithe DD Form 1173 to eligible beneficiaries in the following cat-
egories upon-presentation of required documentation and/or on the
DEERS database:

(1) 'Pamily members and survivors of retired members.

(2) Survivors and family members of AD members.

(3) Unremarried and unmarried former spouses who have been
previously enrolled in the DEERS.

(4) Medal of Honor recipients, their family members and survi-
vors.

(5) 100 percent disabled veterans (100% DAYV), their family
members, and survivors.

{6) When eligibility can be verified through DEERS, presenta-
tion of documentation will not be required.

¢. The agreement, however, restricts verification of the DD Form
1172 to the parent uniformed service for the following categories:

(1) Incapacitated individuals 21 years and older.

(2) Secondary family members (that is, parents and parents-in-
law) who require a dependency determination.

'(3) Tllegitimate child of a male sponsor whose paternity has not

been judicially determined.

{4) Retirees and their family members not enrolled in DEERS.

15) Unremarried and unmarried former spouses applying for
their initial issuance of an ID card. )

(6) When presenting a properly verified DId Form 1172 from the
parent uniformed services, any uniformed service may issue the DD
Form 1173 for the categorics of beneficiaries listed in (1) through (5)
above.

1-18. Principles of support
The military personnel system will direct a function to—
a Issie 1D cards to persons likely to become prisoners of war so
as to comply with the Articles of the Geneva Convention of 1949.
b. Issue ID cards to military personnel and their family mem-
bers.
¢. Support the Army"s personnel life-cycle function of sustain-
ment.

1-19. Standards of service
a The identification process—
(1) Is a wartime military personnel function.
(2) Is defined in tables of distribution and allowances (TDA)
linkage for Retirees and family members.
(3) Is defined in the table of organizationa} and equipment (TOE)
Personnel Service Company (PSC) for the tactical force.
{(4) Deploys with the tactical force.
"(5) Ts the functional responsibility of the Personnel Actions
Work Center and its tactical counterpart.
b. Installations and communities operate central identification
document facilities.
"¢ ID card customers should not wait longer than an average of
30 minutes for service.
d. Wartime standards: personne] service compeanies will replace
1D cards and tags for soldiers and noncombetants on the battlefield
within 24 hours of the request.

Section IV
Manpower

1-20. uanpowpr resources

Manpower Staffing Standards System (MS3) includes the military
personnel function of ID cards, tags, and bedges. The manpower au-
thorizations will be determined using the number of actual end-of-
month count of military and family member ID cards and tags is-
sued plus the number of DEERS enrollments./updates for which no
[D card was issued. Do not count any destroyed cards, The count

should include all services; U.S. Army, U.S. Army Reservs
(USAR), ARNG, and Retired personnel.

1-21. Levels of work

Most personnel work in the field is performed at three primary
levels: unit, battalion, and installation (or some equivalent in the
tactical force). The focus of the guidance in this regulation is on the
Installation Military Personnel Division. This regulation will pre-
scribe the work center required to perform the work.

Chapter 2
Standard Work Center Operations

2-1. Verifying and lssuing officials

a Verifying and approving authorities will be designated in the
paygrades of E5/GS-5 or above in writing. 1ssuing authorities will
be designated in writing at the paygrades of E4/GS-4 or above. Re-
quest for exceptions to policy must be made in writing with justifica-
tion through command channels to HQDA (TAPC-PDO-IP), Al
exandria, VA 22332-0474. Family members rules and guidelines
are indicated in appendixes B through E. Addresses for all project
officers sre listed in appendix F.

b. Each installation, State area command, and Major U.S. Army
Reserve Command will designate a DEERS and & RAPIDS pro-
ject/security officer in writing. This function is normally delegated
to the ID card work center supervisor or noncommissioned officer
in charge (NCOIC) as applicable.

¢. For those instaliations, State area commands, and Major U S,
Army Reserve Commands which have RAPIDS and/or DEERS
equipment, the DEERS/RAPIDS site project/security officer en-
sures that the equipment is not moved before submitting a request
for movement of equipment (in writing) through the proper chan-
nels. Appendix G outlines the requirements.

d. Enroliment on the DEERS database of eligible family mem-
bers is normally accomplished at the 1D card work center. It is the
function of the verifying official (VO) to accomplish enrollment.
However, if it is later determined that the VO did not accomplish
enrollment, it is then incumbent upon the issuing officer to ensure
proper enrollment of the eligible family member. (See chaps 12 and
13)

e. Itis incumbent upon the ID card work center supervisor to en-
sure each person designated to verify applications and issue ID
cards be given individual training instructions before receiving on-
the-job training. Training will include a complete familiarization of
AR 600-8-14, DEERS program manusl and at sutomated
RAFIDS sites, the RAPIDS program manual and RAPIDS train-
ing manual. Each individual using RAPIDS equipment will be re-
quired to complete computer-based instructions (CBI) before using
the RAPIDS equipment.

f. The supervisor/NCOIC of the ID card work center ensures
that s DD Form 577 (Signature Card) is prepared for each approv-
ing authority and verifying officer assigned to the instaliation. This
form is for use by the issuing officer in verifying signatures on the
DD Form 1(72. No individual should be designated as a verifying
or issuing offictal unless they have knowledge of this regulation and
“how to prepare” 3 DI Form 1172 correctly.

8 Each ID card work center will (as applicable) assist authorized
family members of sponsors unwilling or unabie to prepare the DD
Form 1172 to include obtaining the sponsor’s signature and/or nec-

h. The ID card work center, on receipt of properly verified appli-
cations, is authorized to issue any ID card, tag, or badge listed in
this regulation.

L The ID card work center will keep current copies of all applica-
ble publications, to include but not limited to AR 600-8-14, AR
30-19, AR 60-20, AR 40-3, the DEERS and RAPIDS program
manuals and the RAPIDS training macual.
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J. On occasions that it is necessary to process 1D cards by mail
(when applicant cannot report in person to the issuing activity) the
following functions will be performed at the ID card work center:

(1) Send a partially processed card (never a blank card) to the ap-
plicant by certified mail after the application has been verified. Com-
plete as many items on the card as possible. '

(2) Include with the card, instructions for the applicant to have
fingerprint (if required) and a photograph made and to sign his or
her name in the proper block of the card.

(3) When the applicant returns the card, the following functions
will be performed at the ID card work center:

{a} Expiration date and photograph will be added to the card and
signed by the issuing official.

(b) Laminate the card and return it to the applicant by. certified
mail,

(c) Enter “Forwarded by mail on (date)” in the remarks section
of DD Form 1172.

2-2. Photographing

a. Equipment. Standard identification camera equipment will be
used for taking identification photographs in Army 1D card work
centers. If this equipment is not available, a substitute camera may
be used, but the image size of the final print must meet standards in
b below.

b. Photographs. All DD Forms 2A (Active and Reserve), DD
Form 2 (Retired), DD Form 1173 (Family Member) and the DD
Form 1173-1 (Guard and Reserve Family Member) will have a
passport-type, full-face photograph of the besrer affixed to the front
of the card. Photographs may be in black and white or in color.
Group photographs are not authorized for any ID card.

(1) Military members may be photographed in uniform, without
hat. They may aiso be photographed in civilian apparel; however,
appearance must be neat and well groomed (clean sheven and regu-
lation hair cut required).

(2) Photographs for military family members, retired officer and
enlisted personnel, members of ARNG and USAR and civilian em-
ployees will be furnished without cast by military installations hav-
ing facilities.

(3) Photographs may be obtained commercizlly at the individual
expense.

(4} The finished picture will be 1 by 1-1/4 inches. The individ-
ual's head and the information on the title board must fit within
these dimensions.

¢. Title board. The title board bearing the subject’s name must by
shown in the photograph affixed to each ID card (except those
processed by mail).

(1) Letters will start 1 inch from the top of the board.

(2} The individual’s last name appears on the top line.

(3) The first name and middle initial on the second line. -

(4) At least | inch of black space will be left on each edge of the
board.

(5} No other information will be entered on the title board. |

{6) The title board will usually be in line with the lower collar tip
of the individual. Depending on the height of the person, this may
vary to achieve the image size.

d. Posing the individual The individual will look into the camera
lens when the exposure is made to avoid squinting as much as possi-
ble. If cyeg,lsmes are worn, the photographer ensures that the lenses
do not reflect into the camera lens. If nmry the individual may
femove eycglasses.

2-3. Fingerprinting

a. When required, only the fingerprints of the left and right index
fingers will be uased. .

b. If cither or both of these fingers are missing, a notation of this
will be made in the space provided on the card, and a print will be
made of the next finger or fingers.

¢ The fingerprints must be legible. If the imprints are smudged
ar spotted because of temporary scar tissue or other temporary con-
ditions and if time permits, the person should return within 3 weeks

for refingerprinting. If time does not permit, a notation will be made
on the card that suitabie fingerprints could not be made.

d. The card will be reissued when the fingers are in condition for
fingerprinting.

2-4. Authentication

a. Do not accept applications more than 90 days old. Return
them to the verifying office.

b. The ID card work center may correct obvious errors on the ap-
plication, such as color of eyes and hair, weight, and height. Other
erroncous data must be resolved with the verifying officer before is-
suance of 1D card.

c. All entries on the D card will be completed by typewriter. Al-
terations, erasures, or strikeovers are not permitted on any 1D card.
Any card having them is void and will be confiscated.

d. Stamped facsimile signatures are not permitted on ID cards or
application forms.

e. Signatures will be the same as the typed name. Others cannot
‘sign for* the verifying or issuing official.

2-5. Laminating

a. All TD cards will be laminated between two sheets of plastic,
using the heat-process method. '

b. The photograph is centered so that the edges are parallel to the
edges of the card.

¢. The margin of at least 1/16th of an inch is left around the card.
A lesser margin may cause the mechanical corner rounder to break
the seal.

2-8. Accountabliity

a. Proper procedures for strict accountability and security of ID
cards will be maintained. All requisitioning documecnts for ID cards
submitted by an issuing facility will be maintained for 5 years.

b. All requisitioning documents submitted for ID cards will be
maintained according to AR 25-400-2.

¢. Procedures for storing and destroying accountable forms are
the same as for CONFIDENTIAL material (AR 380-5).

d. The following forms are accountable forms:

(1) DD Forms 2A.

(2) DD Form 2.

(3) DD Form 1173,

(4) DD Form 1934 (Geneva Convention ldenlily Card for Medi-
cal and Religious Personnel Who Serve in or Accompany the
Armed Forces).

{5) DD Form 489 (Geneva Conventions Identity Card for Per-
sons who Accompany the Armed Forces).

(6) DA Form 1602 (Civilian Identification).

(T) DD Form 1173-1.

(8) Security ID cards and badges.

e. Controls for processing and handling of ID cards will be estab-
lished to ensure that unauthorized individuals do not obtain them.

J- When blank cards cannot be accounted for, a report will be
made to the installation commander or his or her representative.
The following information is required in this report:

(1) Reason cards cannot be accounted for.

{2) Serial numbers of missing cards.

(3) Corrective action taken.

(4) Disciplinary action taken, if warranted.

g. Notify all installation benefit and privilege facilities of missing
cards by serial number.

h. A log of the final disposition of each card will be maintained
according to AR 25—400-2 to provide an audil trail. The log will in-
clude, but is not limited to, the installation name, ID card serial
numnber, the name of the individual to whom the card was issued, so-
cial security number (SSN), and the name and SSN of the sponsor.

i Verification of destruction for previously issued 1D cards. De-
struction will be recorded on the accountable receipt for the 1D
cards authorized by AR 380-5 or a separate form may be used. All
previousty issued ID cards will be destroyed by mautilation to pre-
clude further use when no longer required.
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*J: -Conduct, at a minimum, a semi-annual inventory of blank

€ards or upon change of accountability officer.

Chapter 3
Active Duty identification Card

Section |
Administrative Concerns

3-1. Processing application for iasue of DD Form 2A
(Acﬂvo)

‘@ The DD Form 1172 will be used to apply for the DD Form 2A
(Active). Use tables 3-1 through 3-3 for issuing DD Form 2A (Ac-
tive).

b. DD Form 2A (Active) will be issued to all military personnel
on extended AD for periods of 31 days or more, including protected

nnel. (A sample of 8 completed DD Form 2A (Active) is in fig

3-1; followed by instructions for completing it. The DD Form 2

{Active) does not need to be issued to Reserve Component members

for the first 180 days of AD as & result of congressional degree or

Presidential call-up under the provisicns of section 673, title 10,

United States Code. (Sec para 4-1b.) An individual in excess leave

. status pending final discharge is considered on AD until final dis-
charge.

¢. The ID card will pot be issued when an individual is carried be-
yond ordered AD period in a patient status. The provisions of AR
40-3 and AR 135-200 apply.

- d. Cadets of the U.S. Military Academy.

¢. The DD Form 2A (Active) will serve as soldier’s Geneva Con-
vention identification card for purposes of Article 17 of the Geneva
Convention. The card, which is the property of the U.S. Govern-
ment will be in the personal custody of the member at all times;
however, if required by military authority, it will be surrendered for
1D or investigation, or while the member is in military confinement.
If the member is captured as a prisoner of war, the DD Form 2 (Ac-
tive) will be shown 1o the capturing authorities, but may not be sur-
rendered.

3-2. Policles

a. Issue. DD Form 2A (Active) will be issued as soon as possible
after—

(1) A member’s entry on AD for periods of more than 31 days.
Reserve Component members on tours of AD of 31 or more days
must have their DEERS record changed from enrolled to eligible ef-
fective the first day of AD.

(2) A member’s initial appointinent, enlistment, or reenlistment
(if there is a break in service of more than 24 bours).

(3} DD Form 2A card will not be issued to members of the
Armed Forces Health Professions Scholarship Program ordered to
active duty for training (ADT) for 45 days.

{4) DD Form 2A {Active) will not be issued to replacement
stream personnel being processed through military entrapnce
processing stations or recruiting battalions. ID cards will e issued
at reception stations if the 3-day processing schedule (AR 612-201)
is not adversely affected.

b. Reissue, The DD Form 2A (Active) will be reissued-—

¢1) On reenlistment.

{2) On promotion to the grade of sergeant and above, or to any
wafrant or commissioned officer rank. '

(3) On demotion.

. (#) On loss, theft, mutilation, of to correct an error.

(5) Upon significant change in facisl features (weight gain/loss

grow/shave/mustache) which clesrly affects recognition of bearer.

(6) To show a legal name change.
¢ Limitations. A soldier may not hold two DD Forms 2 (Active).

Section II
Task: Verify Eligibility for DD Form 2 (Active)

3-3. Ruies for verifying efigibility for DD Form 2 (Active)

a. The AD sponsor status should be verified by the sponsar’s per-
sonnel service center by checking official records.

b. Verbal verification may be obtained from the soldier’s person-
nel service center when he or she is located in & remote ares.

3-4. Steps for veritying eligibllity for DD Form 2 (Active)
The steps required for verifying eligibility are shown in table 3-1.

Table 3-1

Veritying eligibiiity tor DD Form 2A (Active)

Step Work center ‘Required action

1 PSS{IDD) Propare apphcation for DD Form 2A {(Active)
ID card.

2 PSS{IDD) Designated verifying official reviews and
authenticates application.

3 PSS{IDD) Have goldier review and sign-appiication.

Section Il

Task: Process Application for DD Form 2A (Active)

3~5. Rules for procsssing application for lssue of DD Form
2A (Active)

a. When an application (DD Form 1172) is received, the issuing
officer will ensure that the application has been property verified.

b. Ensure that the applicant is a bonafide recipient.

c. If applicant’s mtusisquesﬁonablc(swlinamcmberon tem-

. porary duty (TDY) or en route to another permanent duty station),

contact the verifying officer.

d. Return the original DD Form 1172 o0 the cudtodian of the in-
dividual's Military Personnel Records Jacket, U.S. Army (MPRJ)
for filing whea ID card is isgued, unless the facility must batch and
mail. The original goes to DEERS Enroliment Processing Center,
Post Office Box 1328, Santa Barbara, California 93101.

¢. Issuing facility will retain a copy on file for { year.

3-8. Steps for processing application for lssus of DD Form
2A (Active)

The steps for processing application for issue of DD Form 2A (Ac-

-tive) are in table 3-2.

Table 3-2

Processing application for issue of DD Form 2A (Active)

Siep Work cemter Required action

1 PS{IDD) Designatad issuing offical reviews
_application.

2 PS(IDD) Have soidier review and sign the
application.

3 PS{DD) Record 1D card number on application.
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Section IV
Task: lasue ID Cards for DD Form 2A (Active)

3-7. Rules forissuing DD Form 2A (Activo)

a. Complete, by typewriter, all entries on the ID card. Altera-
tions, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b Whenever possible, recover old ID card from soldier and de-
stroy, as applicable.

3-8. Steps for lssuing DD Form 2A (Active)
The steps for issuing DD Form 2A (Active) are in table 3-3.

Tabie 3-3

Stepes for lasuing of DD Form 2A (Active)

Step Work conter Required action

1 g!DD[ Prepare DD Form 2A {Activa). {See fig 3-1.)

2 iDD) Require soldier to check DD Form 2A
{Active) for accuracy and sign.

3 PS(IDD) Issuing official checks ID card against

for accy and signs.

4 PS(IDD) Record ID card number on applicaton.

5 PS(IDD) Record ID card issue in accountable forms
controd log.

6 PS({IDD) Prasent new iD card and have soidier
acknowledge receipt by annotating

ISSUING AUTHORITILS
will PRINT RECIPMIENT'S
SURNAME WIRE PRIDR TO
AEQUISITIONMING ACTUAL
PADTOGRAFN

FOCIAL SLCQAITY WO

000-00-000& .‘

FROPENTY OF UMITED STATES SOV ENT
DENTIHMCATION FOR MAAPOSES OF THE GENEYA COMYENTION

mmromtmamawuormu 1949,
BATE OF SukTw WORHT | et

WARNING: For efficial ute uf the peraom identificd herton. Use of pos-
Mexion cRCept as prewribed in walswiul, and will make the ofiender Lishie
10 besvy pematry, 19USC 499, 506 and 701,

W TRy, FLIASY YGRS TLY SCTUM T PO; i MASTER: serubs resrasc ssssas.

XD, v te

ot LSEST AOMEE FOmCES MATA LTS aEM
OFFPICE OF THME ADJUTANT ERAL

8 ALl @ RabsT WL BAR BT WARBHINGTON. DC 20310

PROPERTY OF UNTTED STATUS QOVERNGENT

= ! 1954MAY26 [190 |74" BROWN
o\ | HAZEL BPOS III

(_0 DATE OF UL ] SORATUNE OF Whiusel DFFCER

N 1992MAR18

(0]

HN

Figure 3-1. Sampie of a compieted DD Form 2A (Active)

Legand:
instructions for completing DD Form 2A (Active)

1. Photograph: Affix 1-by 1%-inch photograph.
include title board under picture. Show last name on first line, and first
name and middle initial on second line.

2. Grade: Enter the active duty, initial active duty for training (IADT), or
ADT abbreviated grade and rank. Examples: “MAJ/04,” “LTC/05,"
“SGM/ES,""*SSG/E6B.”

3. Expiration date: See expiration guide below.
4. Social sgcurity number: Enter SSN only. Hyphenate if posasible.
Exampie: 000-00-0000.

5. Blood type: Enter blood group and type. Record blood group as
“A," “B,” or "0, follow by “Pos" or "Neg.” Do not use plus (+) or
minus (—) signs to record the biood type. (This fulfiis NATO STANAG
2839)

8. Geneva Conventions Category: Enter one of the categones from
column 1, table 5-1. Example: |If the member is a major or ketutenant
colonel, show category “IV."

7. Regular Component Officers

Expiration Date: Indefinite

8. .Elﬂisted Porsomel'

Expiration Date: Expiration term of service (ETS)

9. Reserve Personnel on AD for more than 30 days -(officer and

eniistod)
Expiration Date: Date of expiration of AD commitmern.
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agend for Pigure 3-1—Continued

6. SemoeAcademy Cadets
[BxpirgtionDate: Expected date of graduation

Chapter 4
Reserve Component ldentification Card

Bection {
Administrative Concerns

4-1. Processing appiication for issue of DD Form 2A
{Reserve)

a. The DD Form 1172 will be used 1o apply for the DD Form 2A
(Reserve).

b. DD Form 2A will be issued to members of the Ready Reserve
who are not otherwise entitled to either DD Form 2 (Active or Re-
tired); Standby Reserves, Reserves who are eatitled to reccive re-
ured pay at age 60; Reserve Officers’ Training Corps (ROTC) Col-
lege Program students in their last 2 years of training, and ROTC
students in receipt of a full-service scholarship leading to a commis-
sion in a regular component of a uniformed service.

¢. When accompanied by a set of valid AD orders, this card will
be used to authorize benefits for a period not to exceed 120 days in
the event the member is called or ordered to AD under the provi-
sions of section 673, title 10, United States Code.

d. The DD Form 2A (Reserve) will serve as the sokdier’s Geneva
Convention Identification Card. Soldiers taken as prisoners of war
will use their DD Form 2A (Reserve) or DD Form 2A (Active) (if
issued) to identify themseives. The card, which is the property of the
U.S. Government, will be in the personal custody of the member at
all times; however, if required by military authority, it will be sur-
rendered for ID or investigation, or while the member is in military
confinement. If the member is captured as a prisoner of war, the DD
Form 2A (Active or Reserve) will be shown to the capturing author-
ities, but may not be surrendered.

4-2. Policies

a. The DD Form 2A (Reserve) will be issued to all Reserve Com
ponent members not on AD as s00n as possible after—

(1) A member’s transfer from the Active Component to the Re-
serve Component.

{2) A member’s initial appointment, ealistment, or reenlistment
(if their is a break in service of more than 24 hours) into the Ready
Reserve.

{3) Upon transfer to the Retired Reserve upon qualifying for re-
tirement at age 60, but not yet reaching age 60 (grey area retiree).

b. The DD Form 2A (Reserve) will be reissped—

(1) On recalistment.

(2) On promotion, a new card will be issued when promoted to
the grade of sergeant and above, or to any warTant or commissioned
officer rank.

(3) On demotion.

(4) On loss, thefl, mutilation, or to correct an error.

(5) Upon significant change in facial features (weight, gain or
loss, grow or shave mustache) which clearly affects recognition of
bearer.

(6) To show a name change.

c. The Reserve soldier may only hold one DD Form 2A (Re-
serve).

d. Applications for DD Form (Reserve) may be made at any ac-
tive compoacat installation, Army National Guard State area com-
mand, or Major U.S. Army Reserve Center. Individuals who are as-
signed to Troop Program Units should apply through their unit.

Members of the Individual Ready Reserve, and gray arca retirees
who are not located near an Army installation, National Guard or
Reserve Center may apply by writing the U'S. Army Reserve Per-
sonnel Center, 9700 Page Boulevard, St. Louis, Missouri 63132. Eli-
gible ROTC cadets should apply through their Professor of Military
Science.

Section ll
Task: Verity ERgibliity for DD Form 2A (Reserve)

4-3. Rules for veritying eligibllity for DD Form 2A
{Reserve)

a. The Reserve Component soldier’s status will be verified by the
personne} service center by checking official records.

b. Eligibility will be verified by applying as indicated in para-
graph 4-1b,

4-4. Steps for veritying eligibility for DD Form 2A
(Reserve)

The steps required for verifying eligibility are shown in table 4-1.

Table 4-1
Veritying efigibltity tor DD Form 2A (Reserve)
Stap Work center Reqguired action
1 Soldier Request application for DD Form 2A
{Reserve).
2 See paragraph  Prepare and verify application using
4-1b. soldier's official personne! records.

Section {li

Task: Process Appiication for lssue of DD Form 2A
(Reserve)

4-5. Rules for processing application for Ilssue of DD Form
2A (Reoserve)

a. Review application to ensure applicant is a bonafide recipient
and that the application has been properly verified.

b. A duplicate copy of the application will be retained by the isgu-
ing office and filed in alphabetical or numeric order.

c. The original application will be returned to the custodian of
the individual's MPRJ for filing.

4-8. Steps for processing application for issue of DD Form
2A (Resarve)

The steps for processing application are in table 4--2.

Table 4-2

Procassing appiication for lasue of DD Form 2A (Reserve)

Slep Work oanter Raquired sction

1 PS{IDD) or Unit Review application.

2 PS(IDD) Have sokiier review and sign the
appiication.

3 PS(ID0) Retain & copy of appiication for office fhes.

4 PS{IDD) Forward original of application to individuals
MPR for filing.
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Section IV
Task: Issue ID Cards for DD Form 2A (Reserve)
4-7. Rules for issuing DD Form 2A (Reserve)

a. Complete, by typewriter, all entries on the ID card. Altera-
tions, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. Whenever possible recover old ID card from soldier and de-
stroy, as applicable.

4-8. Steps for issuing DD Form 2A (Reserve)

The steps for issuing DD Form 2A (Reserve) are in table 4-3. (A
sample of a completed DD Form 2A (Reserve) is in fig 4- 1, followed
by instructions for completing it.)

Table 43

Stepe for lssuing DD Form 2A (Reserve)

Step Work center Required action

1 PS{DD) Prepare DD Form 2A (Reserve). (See fig
4-1.)

2 PS(IDD) Require solder to check DD Form 2A
{Reserve) for and

3 PS{DD) asusing officia) will check |D card against
apphication tor and

4 PS{DD) Record 1D card number on applcaﬂon

5 PS{IDD) Record D card issue in accountable Torms
control log.

6 PS{IDD) Present new ID card and have soidier

acknowledge receipt by annotating
application.

lf B AYI N AR &‘v'

WILL PAINT RECWENT §
SUANAME HERE PRIOA TO
REQUISITIONNG ACTUAL

mvmmnamm

IDENTIFICATION FOR PURPOSES CF Thli GEMEVA COMVENTION

HMYHIYDMMNTUFI‘-OMO'WMOFMH,!l‘
AR

g WERMT
o i 1963A0G08 | 130 | 63" | BLACK
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o DaTE OF BT SIGMATURE OF DiBUwa OF Pl
S | 1992MAR18
| ] BANSE; For oBesl vis o M8 Deraen Worthed horeen NS O PuletbuieA

SRpEt &5 Prodtribed o unimwiul, ond will LY e GRENGET habie I8 RpBvY POy
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FORCED BETALLATION OR PLACE & MIASEAT US. MAL BOK

PROMKTY OF THE WAATED STATES GOVIMEMENT

Figure 4-1. Sample of a completed DD Form 2A (Reserve)

Legend: )
instructions for completing DD Form 2A (Reserve)

1. Photograph: Affix 1-by 1 ¥-inch photograph.
include titte board under picture. Show last name on first line, and first
name and middia initial on second kne.

2. Grade: Enter official abbreviation for grade and rank the member
holds in the ARNG or USAR. Examples: "“ARNG," CPT/03 USAR,"
"PFC/E3 ARNG," "PFC/E3 USAR." Enter grade or rank for membars
transferred 10 the retved Reserve. Examples: “LT/02 RES RET™ or
“MAJ/04 RES RET." For ROTC cadats, enter “ROTC Cadet.”

3. Expiration date:  See axpiration guide below.

4. Social secwity number: Enter SSN only. te betwoen third
and fourth digits and between fifth and sixth digils.
Example: 000-00-0000.

§. Blood type: Entubloodgroupandtype.ﬂocordbloodgrou.pﬁ
“A.” “B.“ “ uo.n fO“O‘W w upos-n or IIM.II m m use ”m (+) or
minus (—) signs to record the blood type. (This fulfills NATO STANAG
2939)

8. Geneva Conventions Category: Enter one of the categorigs from
column 1, table 5-1. Exampie: If the member is a PVT or PFC, show
cuugory“i." For ROTC cadets, enter “NA."

7. Ressrve Officer.
Expiration Dats: Exphﬁono!obﬁgabdm

8. Resgrvist Retired Eligible for relired pay.upon reaching ags 80.
Expiration Date; 6Oth Birthday
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m tor Figure 4-1—Continued

9. HOTC College Program student in last 2 years of obligated service
tralnlng and ROTC students in recelpt of scholarship leading to a
comrmission in the regular component of the Uniformed Services.
Expisation Date: Expected date of graduation

£

o
1,

Chapter 5
Retired Identification Cards

Sectionl
Administrative Concerns
5-1. General lssuance policy

a. Application will be made by completing DD Form 1172,

b. DD Form 2 (Retired) 1s issued to retired personnel of the uni-
formed services who are entitled to retirement pay, even though
they may have waived their retired pay.

c. The DD Form 2 (Retired) is also issued to persons who are—

(1) On the Emergency Officers Renired List (EORL).

(2) Retired from ARNG or USAR at age 60 after completing
Federal Service under section 1331, title 10, United States Code.

{3) Permanently retired for physical disability regardless of
length of service when placed on the Permanent Disability Retired
List (PDRL).

(4) Disability retirees who are additionally rated by the Depart-
ment of Veterans' Affairs (VA) as 100 percent disabled because of
service connected disabilities are eligible as retirees and should not
be denied their retired status even though they may have waived re-
tired pay to aceept VA compensation.

(5) On the Temporary Disability Retired List (TDRL). Individu-
ais are placed on the TDRL for periods not 10 exceed 5 years.

d. Members transferred to the Retired Reserve are not entitled to
DD Form 2 (Retired) without certification of entitlement to retired
pay. Members who waive retired pay for any reason must provide
proof of entitlement to retired pay.

e. Members being retired will apply in person to the commander
of the retirement processing installation.

J. Retired members may apply in person at any military installs-
tion when their ID cards are lost, mutilated, worn out, or incorrect.
This includes retired members of the other Services.

& DD Form 2 (retired) will be issued at the time—

(1) A member is temporarily or permanently retired.

(2) An AD member leaves an installation on teansition leave
before retirement. The DD Form 2A (Active) will be retrieved and
destroyed. Member must keep a copy of his or her retirement orders
available for clarification of their statns. The date of issue on the ID
card will not be post-dated with exception of overseas commands
where NATO and Status or Forces Agreements (SOFA) would pre-
clude privileges.

5~2. Reissue

a DD Form 2 (retired) will be reissued—

(1) On loss or theft.

(2) To correct an error.

(3) To refiect SSN if old card did not.

4) To replace a mutilated card.

(5) To show a legal name change.

{6) To show advancement to a higher grade on the retired list.

{7) On change of eatitlement to civilian medical care (MEDI-
CARE) at age 65 or at any age should individual become eligible for
MEDICARE coverage for any reason.

(8) Uponsignificant change in facial features (weight gain or loss,
grow or cut mustache or beard).

b. The retired member may only hold one DD Form 2 (retired).

Section I
Task: Verify Eligibility for DD Form 2 (Retired)

5-3. Rules for verifying eligibitity tor DD Form 2 (retired)

a. Documents required to establish eligibility or methods that
must be used 1o establish eligibility are as follows:

(1) A copy of retirement orders or DD Form 214 (Certificate of
Release or Discharge from Active Duty).

(2) Entitlement for retired pay must be verified. For example,
member's name appearing in the U.S. Army Register, verification of
retired pay status from Finance Center, Joint Uniform Military Pay
System (JUMPS) retired pay statement, or DEERS Database In-
quiry. ,

b. MEDICARE guidelines are as follows:

{1) Personal identification showing the date of birth to establish
eligibility date for MEDICARE must be included.

(2) The verifying official determines if the retired member is enti-
tled to MEDICARE Part A, Hospital Insurance Benefits under
Public Law 89-97, regardiess of the age or disability status of the re-
tiree. If entitled to MEDICARE, Part A, Hospital Insurance Bene-
fits, the retiree is ineligible for medical care under the Civilian
Healtk and Medical Program of the Uniformed Services
(CHAMPUS), and the DD Form 2 (Retired) will be issued to reflect
that the member is not authorized civilian health benefits. Retirees
are not authorized CHAMPUS beyond attainment of age 65, unicss
they present a formal statement of eligibility for MEDICARE Pan
A benefits from the Social Security Administration certifying they
are not entitled to hospital insurance benefits. If the retiree is enti-
tled to hospital insurance benefits, the word “after” in the medical
block on the form will be deleted. Should the retiree show satisfac-
tory evidence {formal determination from the Social Security Ad-
ministration) indicating the member is not entitled to MEDICARE
Part A, Hospital Insurance Benefits, the words “no” and “after” in
the medical block will be deleted. If the retiree is under age 65 and
not cligible for MEDICARE Part A benefits, enter the date the re-
tiree will attain age 65.

5-4. Steps for veritying eligibility for DD Form 2 (Retired)

The steps required for verifying eligibility for DD Form 2 (Retired)
are shown in table 5-1.

Table 5-1

Veritying sligibiiity for DD Form 2 (retired)

Swep Work centor Required action

1 PS(IDD) Review documents required 10 establish
elgibility. (See para 5-3.)

2 PS(IDD) Prepare and verify application using
approgriate documentation. (See app D.)

Section Il

Task: Process Application for DD Form 2 (Retired)

5-5. Rules for processing application for iasue of DD Form
2 (Retired)

a. Review the application to ensure the applicant is a bonafide re-
cipient and that the application has been properly verified. -

b. Expiration and effective date guides arc at appendix J.

¢ A duplicate copy of the application will be retained by the iasu-
ing office and filed in alphabetical or numeric order.
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5-8. Steps for processing application for issue of DD Form
2 (Retired)
The steps for processing the application are in table 5-2.

Table 5-2

Processing appilication for lasue of DD Form 2 (Retired)

Step Work center Required action

1 ;%:QD Review appiication for accuracy.

2 DD mgrmmrmmw
3 PS{DD) Retaif a copy of application for office files.
Section IV

Task: luuolDCnrdsforDDFormz(Reﬂnd)

5-7. Rules for issuing DD Form 2 (Retired)

a. Complete, by typewriter, all entries on the ID card. Altera-
tions, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. Whenever possible, recover the old ID card from the retiree
and destroy, as applicable.

c. A sample DD Form 2 (Retired) is in figure 5-1, and instruc-
tions for completing items that are not self-explanatory follow it.
Procedures for taking photographs and laminating cards are in

chapter 2.

5-8. Steps for issuing DD Form 2 (Retired)
The steps for issuing DD Form 2 (Retired) are in table 5-3.

| JSsuwa AUTHORITIES !
WILL PRINT RECHMENTS

!lukmutuﬂummnro SERVICE
AEQUISITIONING ACTUAL US ARMY
. PHOTOGRAPH

I SIN/SERVICE NO

MONATURE OF (FSLING OFFICEN DATE OF FEmE
1992!%!!18
wrem_2011JUNO3 ;-;—,ﬁn mx—-uﬁ
“" 1589636
ww:nw;:v: osT :;nwro
[

Table 5-3 ure 5-1. Sampie of a compieted DD Form 2 (Retired)
Stepe for issuing DD Form 2 {Retired) Fla ®
Swop Work conter Roquired action Legend:
1 PS{iDD) Prepara DD Form 2 (Retired). (See fig 5-1.) instructions lor completing DD Form 2 (Retired)
2 PS(0D) (roquire appkcarnt T Check 1 om 2 1. Photograph:  Affix 1-by 13-inch photograph.
""”,"d) _ Include title board under picture. Showiastname.ﬁratnama.andas
3 PS(IDD) mmmmwﬂmm much of the middie name &s Space pemits.
4 DD} Racord ID card number on application. 2. Grade: Enter highest grade and rank for which the member is
5 IDD) Record ID card issue in accountable forms entitled to receive retired pay as shown on retirement orders. Abbreviate
controt iog. grade. Exampies: “COL/06," “SGT/ES5."
6 PSIDD) Prasent new ID card and have applicant )
acknowledge receipt by annotating & w Enter U.S. Army, U.S. Navy, USMC, SAF, USCG, USPHS,
application.

4. Social security number: Enter SSN only. If possible Hyphenate
betwesen third and fourth digits and between fifth and sixth digits.

Example: 000-00-0000.

5. Expiration date: See expiration guide balow.

8. Signature: Enter “INCP” or “INCT" for incompetency or physical
incapacity that prevents the cardholder from signing.

7. Emergency officers retired ist For members on the ECRL, type or
overprint "EORL" across the shisld.

8. Medical: For permanently retired] under age 65, the iast day of the
month just preceding the month the member will reach 65 unless not
entitted becausa of medicare entittement. For members on the TDAL,
enter date 5 years from the date placed on TDRL For membaers 85 or
older who present a statement from the Social Security Administration
indicating non-efigibility for hospital insurance benefits undér Title 1,
SomiSwrﬂmemoHBes Mammdﬂwn

word *'NO" and enter the last day of the month just pracedihg the month

'un'mwmmmesmmmmmmasm

of age or older who are entitied to hospital insurance benefits, delete the
word "After” and the line.

9. Retirse Under Age 65 Not Eligible for MEDICARE.
Expiration Date: The day prior to member's 65th birthday.

AR 800+8-14 UPDATE 17


SimS

SimS

SimS

SimS

SimS


. lsagend for Figure 5-1—Continued

10. Eligible for MEDICARE.
Expiration Date: indefinite

11. Retirea Over Age 65..
‘Expiration Date: Indefinite

12. Retiree Placed on TDRL Under Age 65.
Expiration Date: 5 Years from date placed on TOAL or the last day of
the month just preceding the month the member will reach age 65.

Chapter 6
Uniformed Services Identification and Privilege Card

Section |
General Issuance Policy

8-1. Processing application for issue of DD Form 1173
{family member 1D card)

a. When issuing DD Form 1173, use tables 6-1 through 6-13.
The DD Form 173 will be issued throughout the Department of
Defease to identify persons, other than AD or retired members, who
are eligible for benefits and privileges offered by the Armed Forces.
(A sample of a completed DD Form 1173 is in fig 6-1, and instruc-
tions for completing it follow. AD members may not receive a DD
Form 1173 {even if in a dual status); however, & retiree with dual en-
titlements may receive a DD Form 1173 in addition to their DD
Form 2 (Retired). Use tables 6-1 through 614 when issuing DD
Form 1172 and DD Form 1173.

b. An entitlement guide is at appendix B which reflects benefits
authorized by law to all eligible beneficiaries. Those individuals not
specifically listed such as brothers, sisters, aunts, uncles, and
grandchildren are not entitled.

c. Appendix C reflects the expiration and effective dates for the
DD Form 1173.

d. Documentation required to establish eligibility is at appendix
D. This requirement can be satisfied if the family member is enrolled
in the DEERS database and a DEERS inquiry is made verifying eli-
gibility.

e. Individuals entitled to a DD Form 1173 are described in ap-
pendixE.

J No individual will possess or be issued more than one DD
Form 1173.

g Employeses of exchange services in CONUS, Alaska, or Hawaii
will not be issued a DD Form 1173 unless otherwise eligible.

h. A spouse may be issued a DD Form 1173 in the legal name by
which she is known, such as a maiden name.

L A DD Form 1173 will be issued to eligible beneficiaries when
the soldier—

(1) Enters on extended AD for 3! consecutive days or more ex-
cept for a period of time not to exceed 180 days in the event the
member is called or ordered to AD under the provisions of section
673, title 10, United States Code. In these cases, the individual will

continue to use the DD Form 11731 along with a copy of the or-
ders ordering the sponsor to AD.

(2) Recnlists.

{3) Retires.

(4) Has a change of sponsor status from living 10 deceased.

J An individual eligible for privileges while on TDY will not be
issued a DD Form 1173. Travel orders are sufficient.

k. DD Form 1173 will be reissued only to—

{1) Replace lost, stolen, destroyed, or expired cards. Expiring ID
cards may be replnoed not carlier than 90 days before expiration
date, unless indicated in (2) through (11) below. When a hardship
exists (as determined by the ID card verification officer), a new card
may be reissued at any time regardless of current expiration date.

{2} Correct an error.

{3) Replace a mutilated card.

(4) Show a change in a family member’s cligibility for privileges.

(5) Change data that make the identity of the card holder ques-
ticnable.

(6) Suspend a privilege.

(7) Change current rank or grade of sponsor (SGT and above).

(8) Replace card after immediate reenlistment.

(9) A family member when the sponsor is on assignment instruc-
tions 10 a remote location where ID issuing facilities are not availa-
ble.

(10) A family member when the sponsor is on assignment in-
structions to a family member restricted tour, and the family mem-
ber's ID card will expire prior to the soldier’s date eligible from re-
turn from overseas (DEROS).

L DD Form 1173 will not be issued to an individual who is less
than 10 years of age, except when circumstances require such issue
(that is, child resides outside sponsor’s household or in the case of
sole parent or both parents are members of the uniformed service,
joint service marriage).

m. All initial applications for family members and all applica-
tions for family members status changes will be verified through
presentation of legal documentation, regardless of the sponsor’s
grade.

n. The application will be signed by the sponsor, if the sponsor is
living. A power of attorney document is acceptable.

0. When a sponsor cannot appear personally before verifying of-
ficer, the sponsor’s signature must be notarized by a notary public or
witnessed by a commissioned officer.

p. When all efforts to obtain the sponsor’s signature fail; that is,
the sponsor cannot or refuses to sign the application, the verifying
official will sign the DD Form 1172. This paragraph will be cited in
the remarks section of the application as authority.

q. In the case of eligible former spouses, the former spouse signs
as the sponsor.

r. Regardless of the individual's age or incapacity status, the veri-
fying official will determine if the individuai is entitled to hospital in~
surance benefits. If entitled to insurance benefits, the individual is
ineligible for medical care under CHAMPUS urnless the military
sponsor is on AD. When the military sponsor is on AD, medical
benefits under CHAMPUS are not lost becausc of entitiement to in-
surance benefits. To determine CHAMPUS eligibility for perma-
nently incapacitated children over the age of 21, a format determi-
nation of eligibility for MEDICARE Part A benefits must be
obtained from the Social Security Administration and presented to
the verifying official. Individuals eligible for social security disability
benefits for 24 consecutive months are entitled to MEDICARE Part
A, hospital insurance benefits.

s All applicants must be asked if they are receiving Social Secur-
ity disability benefits and when did the benefits begin to determine
CHAMPUS eligibility. If social security disability benefits have
been received for more than 24 months, CHAMPUS benefits will be
disallowed. Individuals are not authorized CHAMPUS beyond at-
tainment of age 65, unless the sponsor or applicant presents a state-
ment from the Social Security Administration certifying that the in-
dividual is not entitled 10 MEDICARE Part A, hogpital insurance
benefits.

t. The verifying official cites this documentation on the applica-
tion in the remarks section (sec I11, block 89), in addition to all other
required documentation prescribed in appendix D.

6-2. How a change in the status of a member or famlly
member affects eligibliity for DD Form 1173
a Legal separation, interlocutory divorce, or final divorce decree.
(1) A spouse does not lose eligibility for a DD Form 1173 when a
legal separation or an interlocutory divorce is granted, even if the
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court has approved a property settlement releasing the member
from responsibility for support.

(2) A spouse stays eligible for 8 DD Form 1173 as long-as the re-
lationship of husband and wife does not end by final decree of di-
voree.

(3) A person divorced from a seldier, who is on AD or retired
with pay, loses eligibility for DD Form 1173 on the date the divorce
becomes final. Asanexccpuon,ccrtam formcrspoumasdcﬁnedm
the entitlement guide (app B) remain eligible.

{4) Medical care benefits of an unmarried natural or adopted
child are not affected by divorce; however, commissary, exchange
and theater privileges may be affected (see entitlement guide (app
B)).

(5)- A parent-in-law or stepparent-in-law of a military member
loses ‘eligibility for all benefits and privileges if the member and non-
military spouse are divorced since divorce ends the relationship with
the member.

b. Adoption.

(1) The law makes no distinction between a legally adopted child
and a natural child, 8o the benefits and privileges are exactly the
same for both categories of children.

(2) If the sponsor dies, and the surviving spouse adopts a child
(who had no previous eligibility for benefits at the time of the spon-
sor's death) then this child is not eligible for military benefits and
privileges.

c. Civil or military confinement of military member.

(1) The spouse and children of an AD member in civilian or mili-
tary confinement remain eligible for benefits and privileges until the
member’s discharge from the military is executed.

{2) Family members of soldiers on excess leave, who are pending
appellate review of their discharge, remain eligible until the dis-
charge is executed.

{3) The issuing facility will determine the correct length of time
the ID cards will be issued depending, as appropriate; however, will
not exceed 1 year. Temporary cards may be issued for 30 days, 60
days, or 90 days as appropriate.

d. Stepchildren.

(1) Whea the military stepparent and nonmilitary parent di-
vorce, a stepchild loses eligibility for all benefits and privileges on
the date of the final divorce decree. No exceptions.

(2) Children of a spouse not attributable to curreat marriage
(stepchildren). They qualify as a stepchild for 1D card with entitle-
ments and benefits so long as they meet conditions specified in the
entitlement guide (appendix B).

(3) The stepchild’s eligibility continues after the death of the
nonmilitary spouse.

(4) If the military stepparent remarries, eligibility will also be
presumed if all the facts indicate the relationship with the member
continued after the death of the nonmilitary parent.

e. Revocation or denial of privileges. A sponsor may not revoke or
deny privileges, including commissary and exchange, for an eligible
family member, if they remain otherwise eligible. Medical benefits
are extended by law, sections 1071-1104, titie 10, United States
Code, and will not be denied to cligible beneficiaries. (See app B.)

J. Other reasons for a dependent’s eligibility to end. A family
member loses eligibility for a DD Form 1173 when the sponsor is re-
leased from AD, discharged, ot officially placed in & desertion atatus
(after 30 days, dropped from the roll).

g CHAMPUS benefits

(1) Retirees and all other CHAMPUS eligible persons except
family members of AD soldiers lose their eligibility for CHAMPUS
if, upon reaching the age of 65 years or bocause of disability or
chmwmddumthcybwomewudedwbmpatalmsumnoc
benefits (part A) of MEDICARE.

1{2) This is true even though the persons attaining such status live
outside the United States where MEDICARE benefits are not avail-
able.

3) 'I'hulstmelftheacpenomdoanotmmethcﬂospmlln-
surance Benefits (part A) of MEDICARE.

(4) This is also true of a person who continues to work beyond -
age 65 and has not applied for security benefits.

Section Il

Eiligible Family Members of Military Members or Former
Members

6-3. Eligibility and administrative concerns

a. Eligibility for privileges depends on the status of the sponsor,
normal separation date of the sponsor, relationship of family mem-
ber to the sponsor, and the date dependency changes.

b. The DD Form 1172 will be used to apply for the issue of an ID
card for eligible family members.

¢. Instructions for proomng a dependency determination for is-
sue of DD Form 1173 is in section III of this chapter.

d. Instructions for completing the application (DD Form 1172)
for issue of the DD Form 1173 are in appendix 1.

e. Documentation required to establish eligibility is at appendix
D. _

S 1ndividuals eligible for the DD Form 1173 are at appendix E.

g The ID card work center will assist the applicant with-ob-
taining a signed and verified application when a military member & -
ther refuses or cannot sign an application.

h The ID card work center will contact the AD sponsor’s mili-
tary personnel office with control over the member’s MPRJ file.
The application will be verified using the member's MPRJ file and
supporting documentation.

i, When the sponsor cannot or refuses 1o sign the application, it
masy be signed by the verifying officer. (See para 6-1p.)

j. Separated spouses (awaiting final divorce decree) will not be is-
sued an ID card for more than 1 year.

k. The 1D card work center will attempt to contact the retu'ed _
sponsor when eligible family members are unable to obtain the re-
tired sponsor’s signature on the DD Form 1172.

L The ID card work center will send a letter to the sponsor, en-
closing a copy of the DD Form 1172 for his or her signature and re-
questing documentation (as appropriate).

m. If the sponsor does not reply within 3 weeks, the ID card
work center will advise with a second letter that a permanent 1D
card will be issued.

n. If no reply is received, a permanent ID card will be issued.

o. The verifying or issuing official will explain to the individual
receiving the ED card that he or she will turn in the ID card immedi-
ately if it is later determined that the family member in guestion

" does not qualify.

p- A temporary DD Form 1173 may be issued to primary fumly
members for up to 90 days when—

(1) Primary family member has furnished sufficient proof of eligi- .
bility and is awaiting a verified application from sponsor.

(2) The individual is currently on the DEERS databasc and
awaiting a verified application from sponsor. :

- 6-4, Special provisions

a. When a member is frocked, the following provisions apply:

(1) Frocking is the wearing of the insignia of a grade higher than
the grade to which a person has been appointed or promoted.

(2) Being frocked does not result in a change in grade or a change
in date of rank, and no entitlements accrue to a member or the mem-
ber’s family as a result of being frocked. ID cards ate not reissued to
a member or family members being frocked until the individual is
promoted. (See AR 624-100, para 2-12.)

(3) Exceptibns may be granted in the case of a genersl officer
when issuing DD Form 2A. The Office of the Chief of Staff, Army
{DACS-GOM) is authority for granting an exception in the case .
where a member is frocked to the rank of genernl officer.
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b, A ward who is appointed by court orderto a military member
and who is also a child of an AD or retired member may only be is-
sued one 1D card. The primary sponsor will normally be the mem-
ber from whom medical benefits are authorized. Commissary, ex-
change, and theater privileges may also be authorized, if otherwise
cligible. The remarks section of the DD Form 1172 will contain a
statement explaining dependency status.

¢. An eligible family member may be reissued a DD Form 1173
when an AD duty member leaves an installation on transition leave
‘before retirement.

(1) The eligible family member will be informed to keep a copy of
the member’s retirement orders available as proof of the sponsor’s
current status.

(2) Currently the DEERS database cannot be updated until the
effective date of retirement. Suspense the DD Form 1172 and upon
the appropriate date (official retirement date) update the DEERS
database to reflect the sponsor’s status as retired.

Section Il
Task: Verify Eligibliity for issue of DD Form 1173 (Family
Members)

'6~5. Rules for veritying ellgiblllty for issue of DD Form
1173 {famity members)

a All initial applications for family members and all applications
for family members’ status changes will be verified through presen-
tation of legal documentation, regardless of the sponsor’s grade.
(See app D.)

b. Eligibility for reissue of DD Form 1173 may be verified using
the DEERS database. If the individual is on the DEERS database,
annotate the remarks section of the application as follows: “Eligibil-
ity verified via DEERS check on (date).”

¢. The sponsor must always sign the application, with the excep-
tions noted in section 1 (General Issue Policy, paras 6-1, m, n, and
o).

d. The DD Form 1172 will be used to apply for the issue of an ID
card for eligible family members.

6-6. Steps for veritying eligiblity for issue of DD Form
1173 (family members)

" The steps required for verifyiag eligibility are shown in table 6-1.

Table 61

vmmmoroomnnmmuyumbu)

Step  Work centec Required action

1 PS{IDD) Review documents required to establish

__ eligibility. (See app D.)

2 PS(IDD) Prepare or assist with preparing application
(as appropriate). Instructions for completing
application are &1 appendix |.

3 PS(IDD) Vemyappuwﬁon smapphcauonnuock

Section IV

Tasi: Process Application for Issue of DD Form 1173
{Family Member)

. 6~7. Ruies for processing application for issue of DD Form
1173 (Family Member)

a. Review the application 0 ensure the applicant is'a bonafide re-
cipicnt and that the application has been properly.verified.

b. Expiration and effective date guides are at appendix B.

c Adnplmﬂecowoﬂheappmnmwmurwmdbythem
ing office aud filed in alphabetical or numeric order. |

6-8. Steps for processing application for lssue of DD Foi
1173 {Family Member)

The steps forprocessing the application are in table 6-2.

Table 6-2

' Processing sppiication for issue of DD Form 1173 {family
member)
Step  Work center Redquired action
1 PS('DD) Review application for acouracy.
2 PS(I0D) Have applicant review and sign

E‘ls

3 PSHDD) Rotain a copy of application for off

SectionV
Task: issue ID Cards (DD Form 1173 (Family Member))

6-9. Rules for issuing DD Form 1173 (Famlly Member)

a. Complete, by typewriter, all entrics on the ID card. Alte
tions, erasures, or strikeovers are not permitted on any ID ca
Any card having them is void and will be confiscated.

b. Whenever possible, recover old ID card from applicant a
destroy, as applicable.

¢. Whenever possible, request the social security number of |
applicant.

d. Procedures for taking photographs and laminating cards |
in chapter 2.

6-10. Steps for lssuing DD Form 1173 (Family Member)
The steps for issuing DD Form 1173 (Family Member) arc in ta

6-3.

Table -3

Stepe for issving DD Form 1173 (family member)

Step  Work center Required action

1 PS(IDD) Prepare DD Form 1173, {See fig 6-1.)

2 PS(IDD) Require applicant to check DD Form 117%
for accutacy and sign the card.

3 PSO0DD) Issuing official will check 1D card against

for and D

4 PS(IDD) Record (D card number of application.

5 PS(DD) Record [D card issue in accountabie form
control log.

8 PS{IDD) Presant new 1D and have appiicant
acknowladga receipt by annotating
applioation.

Section Vi

Dependency Determinations

6-11. General policy for processing applications for
Wdﬂonrﬁuﬂuuforhtueofbbl‘omﬂn

a. Eligibility for privileges depends on the status of the spons
normal separation date of the sponsor, relationship of family me
ber to the sponsor, and the date dependency changes.

b. There are two types of dependency determinations: b
which may be determined at the ID card work center and th
whxchmustbcfarwndedtothedeumemdAmomu

dency is required to establish eligibility for medical care. The m
existence of the relstiombip establishes eligibility for these fan
members.

20 AR B00-8-14 « UPDATE


SimS

SimS

SimS

SimS

SimS

SimS

SimS


6-12... Processing dependency determinations

a. Request for DD Form 1173 by the sponsor for-any of the fol-
lowing types of family members require a dependency determina-
tion and must be forwarded to the Defense Finance and Accounting
Service—Indianapolis Center, Indianapolis, Indiana 462490855,
for determination of eligibility according to sections 1071-1104, ti-
tle 10, United States Code.

(1) Parents.

(2) Adoptive parents (parents who adopted sponsor before the
sponsor’s 215t birthday).

(3) Parents-in-law.

(4) Adoptive parenta-in-law (parents-in-law who adopied spon-
sor’s spouse before the spousc’s 21st birthday).

(5) Children over 21 years of age who are mentally or physically
incapacitated and whose incapacitation began before their 21st
birthday.

(6) Ilegitimate children whose paternity has not been judicially
determined unless child resides in member’s household.

(7) A common-law spouse or when there is a divorce granted in a
foreign country.

(8) An adopted child for whom there are no properly certified
coart adoption papers.

(%) Aa illegitimate child of the male spouse of a fernale member.

(10) An illegitimate stepchild (illegitimate child of spouse of
sponsor) only if the child is not a member of the household main-
tained by or for an authorized sponsor and dependent on that spon-
sor for over 50 percent of his or her support.

b. Dependency implies an existing condition. Dependency dur-
ing a prior period or the possibility of future dependency does not
determine current dependency.

¢. The family member must live in sponsor’s household or a
household maintained by sponsor. Example, the sponsor must be re-
sponsible either by cash contribution or by value of services given,
such as room and board or more than 50 percent of the family mem-
ber’s support.

d. The family member’s monetary income from all sources other
than the sponsor must be less than 50 percent of the monthly ex-
peases. . :

e The sponsor will obtain all the required forms from the Per-
sonnel Service Center (ID Card Work Center). The sponsor will
then be able to obtain all required documentation from their family
members before the request is forwarded to DFAS-IN.

f. The individual requesting action will forward the request/ap-
plication {completed DD Form 1172 and other required docu-
ments) to Defense Finance and Accounting Service, Indianapolis
Center, ATTN: Dept 15, Indianapolis, Indiana 46245-0855.

g Upon approval by DFAS-IN, the ID card work center will is-
sue the ID card and enroll the family member in the DEERS
database.

h. All subsequent applications for an ID card except an illegiti-
mate child identified in paragraph 6-12a(6) must be forwarded to
DFAS-IN for another review and determination, and indicate in re-
marh section of DD Form 1172, “A previous determination was
made on (enter date).”

.L A temporary ID card, valid for up to 90 days may be issued to
replace a lost or expired card based on a previous dependency deter-
mination made by DFAS-IN, if the sponsor certifies that—

(1) The family member does, in fact, depend upon sponsor for

more than 50 percent of his or her suppart.
(2) 'Ihemhabemmmxm:lchn;emhmdymba‘nw-
mmmdmywm

£3) . Sponsor will return the 1D card immodiately if it is later de-
temimdtintheﬁmﬂymmbadoanotthfy

Section Vil
Tasi: Process Application

6~13." Rules for processing the application for issue of DDV
Form 1173 (Family Member)

a. The work center will maintain copies of all requu'ed depen-
dency determination forms.

b. Upon request, provide sponsor with information and forms
necessary to complete a dependency determination, at the time re-
quest is made.

¢. Upon request, assist the soldier with preparing all required
forms (as appropriate). ‘

d. Request for DD Form 1173 for any of the following individu-
als may be determined at the 1D card work center:

(1) INlegitimate children of a male member when paternity has
been judicially established. Entitlement to medical care is auto-
matic. Other privileges may be extended based upon support pro-
vided by the sponsor and/or residency in a household maintained by
or for the sponsor.

(2) Children over age 21 (legitimate chlldren. stepchildren, and
adopted children) enrolled full-time in an institution of higher learn-
ing between the ages of 21 and 23, are eligible as long as they remain
unmarried and enrolled as a full-time student.

{a) ID cards will be issued to full-time students for a period of 2
years or expected graduation date not to exceed the 23rd birthday.

(b) .Graduate degree students; A letter of acceptance of enroll-
mmtmapndmu&yeeprogmmslgnedbyanauthonud officer
of the college or university for a student over the age of 21 is accept-
ableformnceufnnnporary ID card after graduation {to ensure
summer medical coverage and benefits). This temporary ID card
will be issued for a period not to exceed a 30 September expiration
date in order for the student to complete enroliment procedures at
the college or university in a graduate study program. After regis-
tration is complete, the ID card will be issued for the entire graduate
work program as determined by the college or university not 10 ex-
ceed the 23rd birthday. Use this procedure. Appendix C, paragraph
A, note 5 does not apply.

6-14. ‘Staps for processing appiication for lssue of DD
Form 1173 (tamlily member requiring dependency
determination)

The steps for processing application are in table 6—4.

Tahle 6-4
mmmmmwmnn(mym
uqmmymtion)

Step Work centor Required action

1 Applicant Request DD Form 1173 for tamily member

: mimgndapef\dencydotmnahonm
DFAS-IN. .

2 PS{IDD) Provide soldier or applicant with DD Form
-1172(Appkaﬂontoru:#onned8uvw
{dentification and Privilege Card)

3 PSODD) Determine type of dependency
determination required (that is, parent, ..
incapacitated child over 21 years of age.and -
s0 forth).

4 PS{D0) Provide soidier or applicant with appropriate
DFASHN forms for determination. .

5 PSEDD) Assist applicant with preparing necessary
forms, as appropriate.

8 PSODD) _Have 1 DFAS.

T PS(DD) . UponwwﬂbyDFAS.MaDDFonn
1173, as appropriate.

8 - PSIOD) Ervoll the family member on the DEERS
m CoC W L.
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Section Vil
-Forelgn Military Personnel

6-15. General Issuance policy

Foreign personnel in the following categories are eligible to receive
DD Form 1173, but are not enrolled in DEERS:"

‘@ AD oﬂioer and énlisted personnel of NATO countries serving
in the United States unider the sponsorship of invitation of the De-
partment of Defense (DOD) ora Mxhtary Semoe and the:r neoom-

b, AD officer and. enhsted _personne] of non-NATO countn&
serving in the Umted Smtes under the spmsorshlp or invitation of
DOD or a Military Semce and theu‘ accompanying fam:ly members
hvmg in the 8ponsor's U S. household

¢. AD officer and enlisted personnel of NATO countries who, i
conpection 'with ‘their official NATO duties, are stationed in the.

United States and are not under the sponsorship of DOD or a Mili-
tary Service and their accompanying family. members living in the
sponsor’s'U.S. household.

_'d. AD officer-ang enlisted personnel'of NATO and' non-NATO
.:ountnm when serving outside thie' Uriited States and outslde their
own country ufider the sponsorshlp ot invitation ofDOD or a Mlh ’

tary Service or wherni-it i determined by the major overséas com:

mander thiat the granting of such prmlegcs is in"the bést interest of
-thé United States and such ‘personnel ‘are connected with, or their

activities are related to, the performmoe of functions of the U. S,
‘estabhshment and their accompanying farnily members Tiv=-

‘ mlhtary
ing w1th the sponsor v

6-16.. Exeluslons

2 Tn the eventaforeug;nspormorhns moretha.nonefamdy mem-
ber spouse, each spouse specxﬁeally named on the mvnauona] ‘orders

may have an ID card.

b. Excluded are officer and enlisted personnel of foreign nations

who are members of purehasmg missions not accorded official U.S
reoogmtxon P

¢. Excluded arc members of forelgn mlhtary services retired: or
on Yeave in the Umied States.

d. Excluded are forelgn mdltary who are attendmg u. S schools.e-

but not under orders published by any of the Services.
e. Excluded are those whose ehglblhty 10 use the card is expected

to last 30 days or-less. - R
f. Alsoexcluded are members of the household
_maids, nurses, and so forth™

g - When in the interest of - U S. pohcy. dlplomah pemonnel m: :

certain billets may be excluded from issuance of ID cards. '

Sectlon |x
Task: Vedfy Eﬂglblilty for lssue of DD Form 1173 for
Fofelgn Military Personnel and their Familv Members

6-17. Rulesforverlfylng eligibllltyforlseueofDD Form
1173 for foreign military personnel and their family
members

a See appendlx D for documentation reauired to establish- eligi-
bility. -
b SeeappenduBfortheentulemeutgmdeandappeudquor

DD. Form 173 expxmtxon and ‘medical care effective date euide-
hnes.

‘c.” See tabie 6-14-for who venﬂes appheataon for fotelgn 8ponsors
and their - family 1 members

6~18. Steps for verifying eligibllity for issue of DD Form
1173 for foreign military personnel and their family
memberg.

The steps required for verifying eligibility are shown in table 6-5.

Table 6-5
Veritying eligibllity for Issue of DD Form 1173 for foreign military

* personnel and their family members

Step . Work conter Hequirodacuon

1 PS{IDD). .. .. .Review documents required to establnsh .
: : eligibility. (See app D) .
2 PS(IOD) Prepare or assist with preparing apphcauon
- __(as appropriate). . '
3 - PS(IDDy - ggenfy application, Sign application’in block
Section'X

Task: Process Applleatlon for lssue of DD Fonn 1173

(Foreign Milltary and their Family.-Members) '

6-19. Rules for processing application for Issue’ ol DD
Form 1173 (foreign mll!tary and family member)

a. Review the application to ensure the applicant is a bonaﬁde Te-
cigient and the apphcatlou has been prcpetly verified. -

b, Bxpiration and effective date’ guides are at appendxx C.

c. A duplicate copy of the application will be retamed hy the issu-
mg office and filed in alphabetical or numeric order..

6-20. Steps for processlng application for Issue of DD
Form 1173 (foreign mllitary and family meémber)

The steps for. processing the application are in table 6-6.

Tablo 6-6"
Pmeeeslngapplieaﬁon for Issire of DD Form 1173 (forelgn military
and famlly member)

PSIDD)

2 . . PS{DD)-. .. .Have applicant review and sign application.
3 . - PS{DD) . . Retaln a copy of application for office files... .
SectlonXI

Task: Issue ID Card (DD Form 1173 (Forelgn Illlﬂary am
Family Member))

6—21 Rules for Issulng DD Form 173 (forelgn military and
famity member) )

a Complete, by typewriter, all entries on the ID éaid. Altera-
tions, erasures, or strikeovers are not permltted on any- ID card.
Anyenrdhavmgthemmvmdandwﬂlbeoonﬁscated. :

b. Whenever: possnble, recover old ID card feom applicant and
destroy, as applicable. -

h:.pProeeduresfortahngphotogmphsandhmmanngcardsarem
chapter 2
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6-22.- Steps for Issulng DD Form 1173 (toreign military and

family member)
The steps for issuing DD Form 1173 are in table 6-7.

. Table -7 -- i o
Steps for Issuing DD Form 1173 for l‘ore[gn military and Ihelr
family members ;

Step —.work cerrlar‘-.,

Hoqulred action v

i PS(IDD) - _Prepare DD Form 1173. (See@gH)
2 PS(IDD) . Require application to check DD Form 1173
- for accuracy'and sign the card.

3 - . PS(DD). Record 1D card number on application.

4 " PS(IDD) Present new |D and have applicant”
admowledga receipt by annotating -
_application.

Section Xil

Unremarried Former Spouses

6—23 General Issuanee pollcy
a. Apphcatlon wﬂl be made by, completmg DD Form: 1172 In-
structions for oompletmg the application are in appendlx I

b. "An entitlement guide is at appcndlx B which reflects beneﬁts'.

authorized by law to all chglblc former spous....

¢. Theére are categories of the Unremasried Former Spouse.

(URFS), which are adthorized benefits and privileges 'undér the
Uniforme~ ©-—=-~* ¥~ <r Spousos Protection Act (USFSPA)
(1) The ey om oo 0720
{2) The URFS/03-20/20/15 (Divorced before 1 April 1985).”
(3) The URFS/04-20/20/15 (Divorced on or after 1 Apnl 1985).
{(4) The UMFS (Unmarried Former Spouse) 20/20/20 (rein-
stated URFS, NO MEDICAL, C/T/E ONLY.
(5) The URFS 20/20/ 15 (Dlvoroed on or after 29 Septerber
1988). -
d. Benefits are authonzed only if— -
(1) The marriage lasted at least 20 years,

(2) The member served at least 20 years service credltable for re-

tired pay, and the' marriage and service overlapped by at least 15
years The number of years overlap in marriage and service deter-
mines the extent of benefits authorized as follows— :

(@) 20/20/20 (URFS/02). If the marriage and service overlapped

-y at least 20 years, full privileges (commissary, exchange, theater,’
-4 medical care) are authorized, regardless of the date of divorce.
penefits are terminated upon the former spouse 8 remarnage Al

" benefits are terminated upon the former spouse’s rcmarnagc “All

benefits éxcept medical are reinstated if the 1 Temarriage ends in death’

or divorce.
(b) 20/20/15 (URFS/(B} (Dworced before 1 April 1985) If the

marriage and service overlapped by at least 15 but less than 20 years,’

‘and the divorce was finalized before 1 April 1985, medical care only

is authorized for an indefinite period. Medical benefits terminate

uponmnarnagcandmaynotberemstated Ktheremarnngecndsm
death or.divorce.
(c) 20/20/15 ( URFS/M) {Divorced after 1 April 1985 but before

29 September 1988). If the marriage and service overlapped by at,

least 15 years but less than 20 years, and the divorce was finalized on
or after 1" April 1985, medical care only is authorized and only fora
2-year period from the date of the divorce. At the end of the 2-yea_r
period, the former spouse will-have the option of enrolling in the
DOD-sponsored private group health plan, the Umformed Services
Voluntary Insurance Program (USVIP). °

“(d) 20/20/15 (Divorced after 29 September 1988). If the marrisge
and service overlapped by at least 15 years but less than 20 years,
and the divorce was finalized on or after 29 September 1988, medi-
cal care only is authorized and only for a 1-yéar period from the date
of the divorce. At the end of the 1- year period, the former spouse

will ‘have the option of enrolling in the DOD-sponsored, private:-
group health plan, the USVIP. Medical benefits termmatc upon re-
marriage and may not bé reinstated even if the i remarriage ends in.
death or divorce. Note: Medical benefits (to include CHAMPUS)-
are not authorized for any former spouse who is-enrolled in an em--
ployer-sponsored health care plan. CHAMPUS benefits términate.
when the former spouse turns age 65 and becomes eligible for Socml
Security Medicare (pa.n A).

e. If the soldier is affiliated with Army or Air Force, the former.
spouse may apply at an installation or base I ¢ard issuing facility.

. However, Army must apply at an Army installation, only..Air-

Force must pply at an Air Force Base,.only. All others must appIy.
directly to.their Service headquarters listed in appendlx F. There is™:
no cross-servicing agrecment for the initial verification of the formcr ‘
spouse eligibility under'the USFSPA. However, the ID card lssumg'
faclllty of another Scrvice may issue thc ID card once the parent ser--
vice has verified and approved the former spouse’ s DD Form 1172

(appllcatlon)

6-24. Applicatlons

a. The following must be furnished when applying for a former-
spouse ID card—.

(1) The soldier’s full name and SSN.

(2) The soldier’s status (AD or retired). A statement of service is

-required.. .

-(3) Mamage oeruﬁcate

-(4) Final decree of divorce or dissolution of nmrnage

(5) A statement certifying that the former spouse is not enroll 1
in an employer-sponsored health care plan.

(6) A statement by the former spouse certifying marital status.,

b. When the former spouse does not have a statement of service’
or a’complete set of DD Forms 214 to verify the soldier’s se. =
creditable for retired pay, the ID card issuing facility will assist (a.
applicable) in these cases to acquire a'statement of service from the
appropnate Service agency.

Sectlon XIII '
Task: Verlfy Eligibility for Former Spouses:

6-25.. Rules for verifying ellglblllty for former spouses

a. All initial apphcatlons for the former spouses must be verified
by the parent Scrvwe, no cross-service ent exist.’

b. Eligibility for reissue of the DD Form 1173 may be verified us-
ing the DEERS database, if the applicant is properly enrotled and
properly coded on the DEERS database (as a former spouse)......

- &..:See appendix F for listing of the other .Scrsricm verifying offices. :

d. In the case of former spouses, the sponsor’s signature is not re-
quired on thc apphcanon The former spousc may srgn a8 the nppll-'
cant. .

e. The DD Form 1172 w1ll bc uscd to apply for the lD card (See
app I for instructions on completing the application.),

£ The enmlement guide at appendix.B reflects benefits author-‘
ized by law to all eligible former spouses. .

g Appendix D lists' the documentation reoulred to atabllsh the
former spouse’s chglbrhty

6—26 Steps for verlfylng eligibllity for former spouses:

* The steps required for verifying eligibility are shown in table 6-8.

Table 6-8
Veritying eligibility for DD Form 1 m {former spouse) *

Step . Work center . Required action _

. !:p.‘“‘-

1. . PS(DD) . Reviewdocumentsrequiredtobsizb‘lish
- : eligibility. (See app D.) :
Prepare or assist with preparing appllcatoon

2 . PS(DD).
. application are at appendix|,
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Verifkig elighiity for DD Form 1173 (former spouse)—Continued

Step . Work canter Requirsd action
3™ PS(IDD) Verify application (as appropriate).
Section XIV

Taslc Process Application for Former Spouse

6-27. Rules tor processing application for issue of DD
Form 1173 {unremarried former spouse)

a. Review the application to ensure the applicant is a bonafide re-
cipient and that the application has been properly verified.

"b." Ensure that all appropriate statements regarding health insur-
ance and marital status are listed in remarks.

c. Expiration and effective date guides are at appendix C.

d. A duplicate copy of the application will be retained by the issu-
ing office and filed in alphabetical or numeric order.

e. For former spouses of other than the Army and Air Force, re-
turn & copy of the application to parent Service. (See app F). The
Army and Air Force do not centrally manage former spouses, the
other Services do.

6-28. Steps for proceasing application for issue of DD
Form 1173 {unremarried former spouse)

The steps for processing the application are in table 6-9.

Table 69
Processing application for DD Form 1173 {unremarried former

spouse)

Step Work center Requred ection

1 PS(DD)} Review apphication for accuracy.

2 PS{DD) Have applicant review and siqn application.

3 PS(IDD) Retam a copy of the application fof office
filgs.

4 PS{DD) Retum a copy of the application to parent
Sarvice as indicated in paragrapgh 6-27 e,
above.

Section XV

Task: issue ID Card (DD Form 1173 (Unremarried Former
Spouse))

6-29. Rules for issulng DD Form 1173 (unremarried former
spouse)

a. Complete, by typewriter, all entries on the ID card. Altera-
tion, erasures, or strikecvers are not permitted on any ID card. Any
card having them is void and will be confiscated.

b. Recover old ID card from applicant agd destroy, as applica-
ble.

c. Always request the SSN of the applicant. Procedures for tak-
ing photographs and laminating cards are in chapter 2,

6-30. Steps for issuing DD Form 1173 (unremarried {ormer
spouse)
The steps for issuing DD Form 1173 are in table 6-10.

Table 810

Staps for issuing DD Form 1173 (unremarried former spouse)
Stap  Work-conter Required action

1 PS{IDD} MDDE@ 1173. lSoanG—L!

Table 6-10 ' ,
Stepa for lssuing DD Form 1173 {unremarried former -
spouse)—Continued

Step Work center Required action

2 PS{IDOD) Require applicant to chack DD Form 1173
for accuracy and sign card.

3 PS{DD) Issuing officiel will check (D card against
application for accuracy and sign the ID
card.

4 PS(IDD) Reacord ID card number of application.

5 PS(IDD) Record ID card issue in accountable forms
control

6 PS(IDD) Presant new ID and have applicant
acknowladge receipt by annotating
application.

7 PS{IDD) Ensure the DEERS database is correctly
updated.

Section XVI

DD Form 1173 for Civiillans

6=31. General policy

a. Certain U.S, citizen civilian employees of the DOD and the
Uniformed Services and their accompanying family members are
authorized issue of 2 DD Form 1173 when required to reside in a
household oo a military installation within continental United
States (CONUS), Hawaii, Alaska, and Puerto Rico.

b. U.S. citizen civilian employees of the DOD, the Uniformed
Services and other Government agencies and U.S. citizen civilian .
employees of firms under contract to the DOD or a Uniformed Ser-
vice, when stationed or employed in foreign countries, and their
family members when residing in the same houschold.

6-32. lssuance

a Application will be made by completing DD Form 1172. In-
structions for completing the application s ut appendia 1.

b. An entitlement guide is at appendix B which reflects benefits
authorized to all eligible civilians.

¢. At appendix E are the categories of civilian individuals eligible
for the DD Form 1173.

d. Restrictions on issue of DD Form 1173 is at appendix H.

e. Application for the DD Form 1173 will be made upon arrival
overseas.

Section XVII
Tasic Verify Eligibility for lssue of DD Form 1173
(Civilians)

6-33. Rules for verifying eligibllity for issuing DD Form
1173 (clvilians)

@ See appendix I for documentation required to establish eligi-
bility. .
b. See Appendix B for the entitlement guide, DD Form 1173 ex-
piration, and medical care effective date guide.

¢. The sponsor’s appropriate personnel office should verify the
application.
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6-34. StopltorvofﬂylngollgﬂﬂluylormumDDForm
1173 (clvﬂhn)

The stepe required for verifying eligibility are shciwn in table 6-11..

Table 6-11
Varitying eligibiilty for DD Form 1173 (civiians)

Step Work center Required gction

1 Appropriata Review documents required to establish
personnal eligibility.
office or
PS{IDD}.

2 Apopropriate
parsonnel
offica or
PS(DD).

3 Appropriate Verify application.
peraonnal
office or
PS(IDD).

Prepare or assist with preparing application
{as appropriate).

Section XVili

Taslc Process Appiication for ssue of DD Form 1173
{civillan)

6-35. Ruies for processing appiication for issue ot DD
Form 1173 (civillan)
a. Review the epplication to ensure the applicant is a bonafide re-
cipient and the application has been properiy verified.
b. Expiretion and effective date guides are at appendix B.
" ¢ A duplicate copy of the application will be retained by the issu.
ing office and filed in alphabetical or numeric order.

&-35. Steps for processing application for issue of DD
Form 1173 (clvilian)

The steps for processing the application are in table 6-12.

Table 6-12
Procesaing sppiication for DD Form 1173(dvhn)

Step Work center Required action
1 PS{HDD) Review spplication for gccuracy.

Table 8-12 '
Processing sppiication for DD Form lira(dvilm)—comhw

Step Work center Required action

2 PS{DD) Have applicant review and
3__ PS@DD) Rotain a

Section XIX

Task: lssue ID Card (DD Form 1173 (chflllln))

€-37. Rules for issuing DD Form 1173 (civilian)

a. Complete, by typewriter, all entries on the ID card. Altera
tions, crasuses, or strikeovers are not permitted on any 1D card
Any card having them is void and will be confiscated.

b. Whenever possible, recover old ID card from applicant, an1
destroy, as applicable.

¢ Procedures for taking photographs-and laminating cards are in
chapter 2.

6-38. Stepe for lssulng DD Form 1173 (civilan)
The steps for issuing DD Form 1173 {civilian) are in table 6-13,

Table 8-13
Steps tor lasuing DD Form 1173 (clvitian)

Stap  Work canter Required action

PS{IDD) DD Form 1173, (See fig 6-1.)
PS(IDD) Require appficant to check DD Form 1173

for accuracy and sign the card. _
PS(IDD) Record 1D card number on the application. -
PS{IDD) Present new ID card and have applicant
scknowiledge receipt by annotating
_appiication. :

| N~

Table 8-14
Instructions for veritying DD Form 1172 for foreign sponsors

NOM

Norh Atientic Treaty Organization {(NATO) foreign military parsonnel
mwnmummomwmmn

Members of the inter-American Defense Board, Mambers of the faculty
and student body of the inter-American Defensa College and their
dependents.

Other foreign military personnel such as lalson, exchange and integrated
officers and thetr stationad in CONUS and those personns!

dependents
on officlal duty at U.S. inatallations serving at the invitation of the U.S.
Government.

Foneign military personnel training under U.S. sponsorship at an
oversbas instaliation outside their own coondry.

A miittary foreign trainee participating in the securily Assistance Program
{other than NATO) and dependents fiving in CONUS or staioned tnan .
installation of one of the Uniformed Services.

\anmwmhooﬂusmnmm
diplomatic or embessy staff bilets and thek dependents.

i 1
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Tabb 6-14

Im&ucﬂom Tor veritylng DD Form 1172 for foreign tpocmw.—bonlhuod

. Réfense attaches not accredited to any of the uniformed services.

Marine Coast
Army Navy Ak Force Coms Guard NOAA
7 7 7 7 7 7

Notes:

Inataflation commandar o unit commander to which assigned.

Major overseas commandar or designatod representative.

. Chiaf of Naval Operations, OP-008L, Washington, DC 20350.

Otfice of the Vice Chief of Staff, Intemational Affairs Division AF/CVA/A

PNONALD -

Commandant (G-PS~1), U.S. Coast Guard, Washington, DC 20583,

Y Commissioned Persannel Division, NOAA, ATTN: NC1, Rockville, MD 20852,

. Office of the Deputy Chief of Staft for Intellgence, HOs, Dept of the Army, Foreipn Liaison Directorate, ATTN DAMIFLC, Washington, DC 20810-1001.

Commandant of the Marine Corps (Code MSPA-3), Headquartars, U.S. Marine Comps, WASH, DC 20380.
. Defense Inteftigance Agency, Foreign Liaison Division, ATTN: Di 4A, Washington, DC 20301.
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Figure 6-1. Sample of a compiated DD Form 1173

Legend:
instructions for completing DD Formn 1173 (family member)

1. Photograph: Affix 1-by 1 ¥a-inch photograph.

Include title board under picture. Show person’s last name, first name,
and middie initial.

2. Sponsor's social security number. Enter sponsor's SSN in block 12.
3. Recipient's social security number: Emnter recipient's SSN in block
14, Allow sufficient space for the signature. If possible, hyphenate
between third and fourth digits and between fifth and sixth digits.

4. Civilian medical care. See paragraph 6-1.

w

Chapter 7
DOD Guard/Reserve Family Member ID Card

Section !
Administrative Concerns

7-1. General lasuance policy

a. DD Form 1173-1 will be issued to family members of Ready
Reserve members and Reserve retirees entitied to retired pay at age
60 in the categories of spouse, child, stepchild, and ward. DD Form
1173-1 will also be issued to the unremarried surviving spouse of
Reserve retirees entitled to pay at age 60, when the sponsor dies
before reaching age 60. Eligible family members in the categories of
child, stepchild, and ward will also be issued DD Form 1173-1. Sur-
viving family members of Reserve retirees enrolled in the Reserve
Component Survivor Benefit Plan, wil] be issued the DD Form 1173
instead of the DD Form 1173-1 upon the sponsor’s 60th birthday.
Surviving eligible family members who are not enrolled in the Re-
serve Component Survivor Benefit Plan wili continue being issued
DD Form 1173-1.

b. Al ID card issuing facilities will order and stock the DD
Form 1173-1 and issue the card upon request from an eligible Re-
serve Component {RC) family member.

¢. The DD Form 1173-1 is used to provide identification and
privileges to RC family members.

d. The DD Form 1173-1 will be used in conjunction with AD or-
ders when called to AD under section 673, title 10, United States
Code, to give bearer access to specifically authorized benefits.

e. The DD Form 1173-1 will be issued upon request of the RC to
all eligible primary family members age 10 and above (under 10
years if residing with a sole parent or Joint Service/Army married
couple), except those who require a dependency determination from
DFAS. (See chap 6, sec 111.)

f. The DD Form 1172 will be used to apply for DD Form 1173-1
and will be verified by the member's Guard/Reserve unit verifying
officer. However, when a Guard/Reserve unit is located on an active
installation, the application may be verified by the servicing person-
nel ofbce.

g Soldiers of the Individual Ready Reserve (TRR) and soldiers
who are Individual Mobilization Augmentees (TMA) do not have a
unit; therefore, application may be verified at the ID card work
center where application is made. The IRR or IMA must provide
the issuing facility with valid proof of marriage, birth certificates,
and other legal documents which demonstrate that the applicant is 8
legal family member of the RC soldier.

h. The same policy and procedures apply for issue of the DD
Form 1173~ as with the DD Form [173. (See chap 6.)

i DEERS enroliment or update will be accomplished whenever
the DD Form 11731 is issued or reissued.

7-2. Expiration date
The expiration date for DD Form 11731 will be either 4 years from

date of DD Form 1172 vetification, the sponsor’s expiration of ser-
vice commitment, or the child’s 21st birthday (23rd birthday, if the
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child is attending an accredited institution above the high school
level full-time leading to a degree), whichever is earlier. For Reserve
retirees entitled to pay at age 60, enter maximum 4 years from date
of verification of DD Form 1172, child’s birthday, or sponsor's 60th
birthday, whichever is earlier.

Section Il
Task: Verity Eligibliity for DD Form 1173-1 (DOD Guard/
Reserve Family Member ID Card)

7-3. Rules for verifying eligibllity for DD Form 1173-1
{DOD Guard/Reserve Family Member ID Card)

a. The DD Form 1172 will be used when applying for DD Form
1173-1 and will normally be verified by the soldier's Guard/Re-
serve unit verifying officer,

b. When a Guard/Reserve unit is located on an AD installation,
the application may be verified by the servicing personnel service
center,

¢. The IRR and IMA soldier must provide the issuing facility
with valid proof of marriage, birth certificates, and other legal docu-

ments which demonstrate and validate that the applicant is a legal *

family member of the RC saldier.

7-4. Steps for verifying efigibliity for DD Form 1173-1
(DOD Guard/Reserve Family Member ID Card)

The steps required for verifying eligibility are shown in table 7-1.

Table 7-1

Veritying stigibiiity for DD Form 1173-1 (DOD Guard/Reserve
Family Member iD Card)

Stap Work centor
1 As appficable

2 As apphcable

3 As apphcable
4 As applicable

Required action
Review documents required to establish
aligibifity. (See app D and para 7-3 above.)
Prepare or assist with preparing apphication
as te).
Verity appiication. Sign application.
Retain a copy of the application for files.

Section Nl

Task: Process Application for DD Form 1173-1 (DOD
Guard/Reserve Family Member 1D Card)

7-5. Rules for processing for issue of DD Form
1173-1 (DOD Guard/Reserve Family Member 1D Card)

a. Review the application to ensure the applicant is a bonafide re-
cipient and that the application has been properly verified. .

b. The origina! and one copy will be-retained in the soldier’s
MPRI. ‘I‘hemmndmllbeuaedtopre-cnmﬂdxsiblcfnmﬂymm—
bers in DEERS.

A Aduphmkcopyd‘tbeap;ﬂmwﬂlbemamdbythemu
ing office and filed in alphsbetical or numeric order.

d, The privileges anthorized section of the DD Form 1172 will be
Wymmwmm&dwuudmﬁn
held’tbla.nk. ‘

B Theexpimhon‘dned’theu{dwin,bﬂymﬁmthedneof
issne, or the RC soldier’s ETS, whichever date is carliest.

7-6. Steps for proeoulng application for lssue of DD Form
1173-1 (DOD Guard/Reserve Famlly Member ID Card)

The steps for processing the_apphcam are in table 7-2

Step Work center Required action

i PS({DD) Review application for accuracy.

2 PSOI00 Have applican! review and sign application.

3 PS(IDD Update DEERS.

4 PS(IDD) Retain a copy of the appﬁmhmlorofﬁoa
files.

Section IV

Task: issue ID Cards (DD Form 1173-1 (DOD Guard/
Reserve Family Member))

7-7. Rules for Issuing DD Form 1173-1 (DOD Guard/
Reserve Famlily Member D Card)

a. Complete by typewriter all entries on ID card. Alterations, .
erasures, or strikeovers are not permitied on any ID card. Any card
having them is void and will be confiscated. _

‘b. Recover the old ID card from applicant and destroy, as appll—
cable.

¢. Request the SSN of the ap'phcant

d. A sample DD Form 1173-1 is in figure 7-1, and instructions
for completing items that are not self-explanatory follow. Proce-
dures for taking photographs and eliminating cards are in chapter 2.

7-8. Steps for Issuing DD Form 1173-1 (DOD Quard/
Resarve Famity Member 10 Card) |

The steps for issuing DD form 1173-1 are in table 7-3.

Table 7-3
Steps for issuing DD Form 1173-1 (DOD Guard/Reserve Famity
Member D Card) ‘

Step Work cemer Required action

1 PS{IDD) Prepare DD Form 1173-1. (See fig 7-1.)

2 PS{IDD) Require applicant to chack DD Form 11731
for accuracy and sign the card.

3 PS{IDD) Issuing official will chack 1D cerd against
appicabonfotacmncymddmthelo

4 PS(DD) Reconf D card mn\bofonapp‘iwﬁocm

5 PS(DD) Record ID card issue in accountable forms
controllog. )

6 PS{iDD) Present naw 1D card and have applicant

. acknowledge receipt by annotating
application,
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DEPMT“ENT OF DEFENSE
GUARD AND RESERVE FAMILY MEMBER
IDENTIFICATION CARD
For identHication only. NOT a pass 10
, restricted or controtied areas.
(Attach 1. ISSUER TO: NAME l'l.m First, MI) AND RELATIONSHIP
1" x 13" DCE JANE F (W)
photograph 2. HLWGHT |3, WHGNT |4 EYE COLDA] 5. WA COLOR
here) 63" 115 GREEN | AUBURN
& SOOAL SECULITY NGO, 7. Mfrtgzm
000-00-0000 |1964MARTY
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DD Form 1173-1 Reverse, JUL 89

Figure 7-1. Sampie of a completed DD Form 1173-1

Legend:
mstructions for completing DD Form 11731

1. issued to—Enter last name-first and middie initial and the relationship
code of the spongor. Block 35 or Block 63 of DD Form 1172 contain this
information. Example: Jones, G.A., and SP for spouse.

2. Haight—Enter the family member’'s height in inches. The valid range
is 00-86 inches. Blocks 54 or 82 of DD Form 1172 apply.

3. Weight—Enter the family member’s weight in pounds as prescribed
In block 55 or 83 of DD Form 1172,

4. Eye color—Enter the family member's correct eye color as
prescribed in block 52 or 80 of DD Form 1172. Example: Brown

Eyes-BR.

5. Hair color—Enter the family member's correct hair color as
prescribed in block 53 or 81 of DD Form 1172. Example: Brown
Hair-BR.

‘6. Social security humber—Enter the family member's SSN as
prascribed in block 36 or 64 of DD Form 1172.
;. 000-00-0000.

7. Date of birth—Enter the family member's date of birth as prescribed
in block 47 or 75 of DD Form 1172. Use 4-digit year, 3-character month,
2-digit format (YYYYMMMDD). Use no more than & characters.
Exampie: 1944SEPO1.

8. Expiration date—Enter the maximum of 4 years from the date of
verification of the DD Form 1172, the Reserve sponsor's expiration of
micedale.orﬂ!etanﬂlymenbers21stbkmdayor23rdbi'mdayﬂa
tull-time student, whichever occurs first. Use a 4-digit year, 3-character
month, 2-digit day format (YYYMMMDD). Use no more than nine

9. Signature—Each reciplent must sign this block. If any recipient is
incapable of signing, incapacitation permanent (incp) or incapacitating
temporary (inct) should be indicated in this block.
10a. Sponsor grada and name—Enter the corract pay grade, as
prescribed in block 6, and sponsor’s last, first, Mi.

10b. Sponsor social security number—~Enter the sponsor's SSN as
prescribed in block 3 of DD Form 1172. Example:  000-00-0000.

10¢. Sponsor service—Enter the carrect organization the sponsoy is
affiliated with from the valid abbreviations listed in block 5 of DD Form

1172,

10d. Sponsor status—Enter the corract abbreviation for the status of
the sponsor listed in block 4 of DD Form 1172. Example: RES for all
Reserve categories.

11. Place of issus—Enter isguing fadlity, city, and State.

12. Date of issue—Enter year, month, date using 4-digit year, 3-
character month, 2-digit day format (YYYYMMDD). Use no more than
nine characters.

13. Signature of issuing officor—The veritying official must sign this
block. No other individual will sign for the verifying official.

14. Card number—The serial number assigned by the initial issuing
activity has been printaed on the card in this block. No additicnai

information is required.

Chapter 8
Geneva Conventions identity Cards

Section |
Administrative Concerns

8-1. General Issuance policy

a. Articles of the Geneva Conventions of 1949 reguire that ID
cards be issued to persons likely to become prisoners of war.

b. If captured, the prisoner must give his or her name, rank, SSN,
and date of birth to the capturing authority.

¢. Identity cards required by the Geneva Conventions, prisoners
of war, in the sense of the present conventions, are persons belong-
ing to one of the following categories, who have fallen into the
power of the enemy:

(1) Members of the Armed Forces.

(2) Personnel who accompany the Armed Forces provided they
have received autherization.

(3) Medical personnel exclusively engaged in the search for, or
the collection, transport, or treatment of the wounded or sick, or in
the prevention of disease, staff exclusively engaged in the adminis-
tration of medical units and establishments, as weli as chaplains at-
tached to the Armed Forces, will be respected and protected in all
circumstances.

{4) Members especizlly trained as hospital orderlies, nurses or
auxiliary stretcher bearers, in search for or the collection, transport,
or treatment of the wounded and sick, will likewise be respected and
protected if they are carrying cut these duties at the time they come
into contact with the enemy or fall into his or her hands. Note: U S,
Army does not have any personnel who fall into this category.

(5) The religious, medical, and hospital personnel of hospital
ships and their crews will be respected and protected; they may not
be captured during the time they are in the service of the hospital
ship, whether or not there are wounded and sick on board. :

(6) The religious, medical, and hospital personnel assigned to the
medical or spiritual care of members of the Ammed Fotces and other
persons who are at sca and who are wounded, sick, or shipwrecked
(including forced landings at sea by or from aircraft).
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- (7) The staff of the National Red Cross Societies and that of Voi-
untary Aid Societies, duly recognized and authorized by their gov-
ernments;, who may be employed and are placed on the same foot-
ings as such personnel, provided that the staffs of such societies are
subject to military laws and regulations.

(8) Steps and rules for processing applications for Geneva Con-
vention cards are located in tabies 81 through 8—4.

8-2. Military-civillan grade relationships

a. The rank equivalencies do not convey that civilian personnel
have rank or authority over military personnel. It is not the intent to
require the use of those grade relationships for any other purpose;
however, the table is coordinated with similar tables for precedence,
housing entitlement, and other purposes to seek consistency to the
extent possible.

b. See table 8-5 of Military Equivalent Grades for Prisoner of
War Identification-by Service required by Articles 43 and 60 of the
Geneva Conventions relative to the Treatment of Prisoners of War
of August 12, 1949,

¢. See table 8—6 of Civilian Equivalent Grades for Prisoner of
War Identification required by articles 43 and 60 of the Geneva
Conventions relative to the treatment of prisoners of war of August
12, 1549. Sec table 8-7 for Geneva Conventions Categories for spe-
cial classes of civiliap noncombatant personnel.

Section ll
DD Form 489 (Geneva Conventions identity Card for
Persons who Accompany the Armed Forces)

8-3. Issuance policy for DD Form 489

a. The DD Form 489 will be issued to the following:

(1) Army civil service employees.

(2) Other noncombatant civilians. (See table 8-7.)

{3) Other personnel in overseas commands at the discretion of
the overseas commander.

b. The card does pot authorize or certify cligibility for any mili-
tary benefits, privileges, or logistical support from DOD. The pur-
pose of the DD Form 489 is for identification of civihan noncomba-
tant personne! who have been authorized to accompary military
forces of the United States in regions of combat and who are subject
to capture and detention by the enemy as prisoners of war.

¢ A duplicate card will be prepared for ‘other’ civilian noncom-
batant and reteined by the issuing facilities. (See tabic 8-7.)

d. For DOD civilian employees, duplicate identification cards
need not be prepared.

8-4. Reissue

a. The DD Form 489 will be reissued to—

(1) Replace a lost or stolen card.

(2) Correct an error.

(3) Individuals reclassified and placed in a different Geneva Con-
vention category.

b. A sample DD Form 489 is shown in figure 8-1, and instruc-
tions for completing it follow.

Section
Task: Process Application for DD Form 489

8-5. Rules for processing application for issue of DD Form
439

a. The application wsed to apply for the DD Form 489 is the DD
Form 1172. The DD Form 439 does uot extend eoligibility for mili-
tary benefits, privileges, or logistical support from DOD.

& The application will be by the appropriate servicing
personnel office of the individual requesting the Geneva Convention
card.

¢." The application will be reviewed to ensure applicant is a bo-
nafide recipient and that the application has been properiy verified.

d. A duplicate copy of the application will be retained by the issu-
ing office and filed in alphabetical or numeric order.

e. A copy of the application will be returned to the servicing pes-
sonnel office.

8-6. Steps for processing appiication for issue of DD Form
489

The steps for processing application for issue of DD Form 489 (Ge-
neva Convention 1D card for civilians) are in table 8-1.

Table 8-1

Processing application for issue of DD Form 480 (Geneva
Convention [D Card for civilans)

Siep Work centes Required action
1 PS{IDD} Reaview application for accuracy.
2 PS{IDD) Require applicant to review and sign
application. —
3 PS(I0D) . Retain a ot for flea. .
Section IV

Task: Issue Geneva Convention Card (DD Form 489)

8~7. Rules for lmmmoeonwaeonvonﬂonmmb
Form 489)

a. Complete by typevmter all entries on the DD Form 489.°Al-
terations, erasures, or strikcovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. thneverpossible,mverthcoldmcudfmmtheapp&ml
and destroy, as applicable.

c. Procedures for taking photographs and l.nmmaﬁng cardaarein
chapter 2.

d. Prepare a duplicate DD Form 489 for ‘other’ civilian noncom-
batant and retain at the issuing facility. (See table.8-7.)

8-8. Steps for issuing the Geneva convention card (DD
Form 489)

The steps for issuing Geneva convention card are in table §-2.

Table 8-2

Steps for issuing the Geneva convention card (DD Form 489)

Stop Work center Required action :

1 PS(IDD) Prepare DD Form 489. (See fig 8-1.

2 PS{IDD) . RaqwaapphcmttodwckDDanMior

) and the cand.

3 PS(IDD) lsaingoiﬁddwlld\odtu}cudw :
ﬂwhm tion for accuracy and signthe ID

4 —PS(IDD) Record 1D card number of

5 PS{IDD} Hmﬂmwﬂmhmubbm

B PS(IDD) Preaentnewlowuwmmn
acknowiedge receipt by annotating

SectionV

DD Form 1934(Gunnmmmc-dm
Medical and Religious Personnel who Serve in or
Aecomptny, the Armed Forces)

8-9. lssusnce policy for DD Form 1834
a. The DD Form l934mﬂbemwdlothefollowmg.
(1) Army protected military medical and religious personnel.
(2) Protected civilian medical and refigious personned,
b. The PD Form l934doumunthmorcerﬁ'ydmh
any military benefits, privileges, or logistical support from DOD.
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~#ip. "Soldiers taken as prisoners of war will use their DD Form 2A
{Active or Reserve) to identify themselves. The DD Form 1934 will
e used by protected personnel in addition to the DD Form 2A.
~, ‘Military and civilian equivalent grades for prisoners of war are
provided in tables 8-5 and 8-6.

8-10. Reissuve

a, The DD Form 1934 will be retssued to—

(1) Replace a lost or stolen card.

{2) Correct an error.

(3) Individuals reclassified and placed in a different Geneva Con-
vention category.

b. A sample DD Form 1934 is in figure 8-2, and instructions for
completing it follow.

¢. The application used to apply for the DD Form 1934 is the DD
Form 1172.

Section Vi
Task: Process Appllmtlon for DD Form 1934

8-1t. Rules for processing application for issue of DD
Form 1934

a. The application used to apply for the DD Form 1934 is the
DD Form 1172. The DD Form 1934 does not extend eligibility for
military benefits, privileges, or logistical support from DOD.

b. The application will be prepared by the appropriate servicing
persounc] oﬂioe of the individual requesting the Geneva Convention
card.

¢. The application will be reviewed to ensure applicant is a bo-
nafidé recipient and that the application has been properly verified.

d. A duplicate copy of the application will be retained by the issu-
ing office and filed in alphabetical or numeric order.

e. A copy of the application will be returned to the servicing per-
sonne] office.

8-12. Steps for processing application for issue of DD
Form 1934

The steps for processing application are in table 8-3.

Table 8-3
Processing application for issue of DD Form 1934 (Geneva
Convention 1D Card tfor miiltary)
Step Work center Required action
1 PS{IDD) Reaview application for accuracy.
2 PS(IDD) Raquire apphicant to review and sign
3 PS{DD) Raetain a copy of application for office files.
Section Vi

Tasic issue ID Cards (DD Form 1934)

8-13. Rules for lssuing DD Form 1934

a Complete, by typewriter, all entries on the DD Form 1934, Al-
terations, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. In the case of military medical and religious personnel, this
card is in addition to the DD Form 2A (Active and Reserve), A du-
p!ieatcurdneednmbemwd,ﬁnadocmmmdtharm
is readlly available in the personnel management systems of the mili-
tary services.

c. 1n the case of DOD civilian employees, a duplicate card need
not be issued.

d. For ‘other’ civilian personnel, a duplicate card will be deliv-
ered to the society to which the individual belongs (for example:
Red Cross Personnel). See table 8-7.

e. Procedures for taking photographs and lammmng mds are in

chapter 2.
J. Whenever possible, recover old ID card l'rom appllum and de-

stroy, as appllcable.

8-14. Steps for issuing the DD Form 1934
The steps for issuing DD Form 1934 are in table 834

Table 84
Steps for issuing DD Form 1934 {Geneva convention 1D card for

military
Step Work center

Raquired action

1 PS{iDD) Prepare DD Form 1834_(See fig 8-3.)

2 PS(IDD) Require applicant to chack DD Form 1834
for accuracy and ign the card.________

3 PS(IDD) issuing official will check ID card against
application for accuracy and sign the ID
card.

4 (10D) Record ID card number of

5 PS{IDD) Record D card issue in accountable forms
control log.

6 PS(IDD) Present new 1D card and have applicant
acknowledge receipt by annotating
application.

Table 8-7

Geneva Convention categories or special classes of clvilian
noncombatant personnel

Hem: 1

Civilian Group: Experts, consultants, and similar persons empioyed by
the Federal Government.

Category: | through IV.

Basis: Salary or grade comparisons with the GS Claasification {cols 5
through 7, and table 8-6.)

Itemc 2

Clvitian Group: Foreign Service personnel (GS, FSO, FSR, and FSS
salary scales).
Category: Determined by the approving authority.

Basis: Direct salary comparisons with the GS classification {cot 5, table
8-8).

authority.
Bult:GSqulelﬂ(GSE) nonappropriated fund (NAF), AAFES
salary (USP), wage (NA), or hourty {HPP) classification.

hem: 4

Clvillan Group: Nonclassified nonappropriated fund empioyees.
Category: | through IV.
m&TmWWWWINSM?.

item: 5§

Civilian Group: Advisors, observers, contractor represantatives,
empioyess, and members of refigious organizations, and simiiar non-
Foaderal parsonnel.

Category: | through IV,

Basis: individual’s standing in his or her profession, line of work,
mmmmmamm

mm&mmmmmtmum
Service Organizations, Young Men's Christian Assaciations, Saivation

Army).

Category: {ll and IV {col 8, table 8-6).

Basis: Salary or grade comparison with civilian employess (o0l §
omm?.ms-e).

30 AR 800-B~14*LUPDATE


SimS

SimS


Table 8-7 -
Gunwlcuw-mkmu-uouuonrqnduchuu-ohmmhn
nonoombetant personnel—Continued

Rem: 7

Civillan Group: Professional entertainers.

Category: Determined by DA {(acting for DOD) with recommendation of
USO, Normally detsrmined from col 8, table 8-8,

Basls: Profeasional standing in the entertalnment field.

Heom: 8

Civillan Group: American Red Cross personnel serving with the Armed
Forces. (Army, acting for DOD, issues DD Form 488 or DD Form 1834
to Red Cross Staft members).

assigned.
MMMW 8 o (col8,
table 8-8).

item: 8
mmmmmm
Cstegory: IV, Fisld grade officer.
MAupodﬂcmkeqdvdmhnmm

Ream: 10
mmm;mwmmnm
Category: | through IV.

Basis: As determinad by military commander.

__UNITED STATES OF AMERICA |
DEPARTMENT OF DEFENSE ‘]
WASHINGTON.D.C.

GENEVYA CONVENTIONS fDENTITY CARD
For Civiigns whe sbtompaty the Armed Forsan

SMITH JOHN WILLIAM
REC SPECTALIST

-

W W W W AR W W

oW 000-00-0000

If found plass prompily rure m naprest Armed
at, sapis Forvwr Fuptalateps or Qffie o plune L. & Slaibis.

annunuu&a.‘.n.nnu-unnasn..n--nn-‘n-nnnj

Figurs 8-1. Sampile of a completed DD Form 489

Lagend: )

instructions for compieting DD Forrm 489

1. Photograph: Attach 1-by 1%-inch photograph.

2 Name Enter Person's last name, first name, and middle initial.

3. Position title:  Enter job title (for example, “clerk,” “entertainer,”
“Administrative Assistant')

4. Equivalent Rank: Entumktarygmdemnlmtuwnntnbb
H(iuexmapla Il Company Grade Officer). For accredited news
media representative, show "V Field Grade Officer.”

5. Service; Entor U.S. Amy.

8. Fingarprints:  if person’s index finger is missing, subatitute print of
naxt finger. Note this on the card.

7. Blood type: Emofmeuoodmandtmnaoorduwbbod,
innlp““‘. B’ ”AB “ IOUIMW Pm““"’m m'u
usa plus (+) or minus {— ) signs to record the blood type.

‘AR 600-8-14+ UPDATE 8t



SimS

SimS

SimS


- LXITRD STATES OF AKERICA .
DEPARTMENT OF DEFENSE - '
WARHINGTON. L.C.

E --b.;-nh&-A_.._‘_.QA_‘”&__“:.“_‘_‘A.D_‘QA_‘:‘J\_“!‘_A.&J

‘Figure §-2. Ssmple of » completed DD Farm 1834

Legend.
instrixctions for cormpletng OD Form 1934

1. Pholograph:  Attach 1-by 1%-inch photograph. Miitary member
must wear his of her uniform,

2 Name Enter person’s iast name, first name, and mickie hame.
Data on DD Form 1834 must be same as on DO Form 2A (green).
Bither or both cards may be reissued 10 show identical data.

3. Capacity. For military members, enter “U.S. Army Chaplain,” “U.S.
Amw Medicel,” arxi 80 torth. For civilians, enter the name of the
volurtary aid society and the skil (lor example, American Red Croes -

W For military-mernbars, enter grade (for example, COL,

5. Social security numbar:  Enter SSN. Hyphanate between thied and
fourth digits and between §ifth and sixth digits.

§. Fingerprints:  if member’s index finger is missing, substitute print of
naxt nges. Nois this on the cand.

7. Bloodtype: Entex the blood group and type. Record the blood
group as “A," “B,"” “AB," or “0," fotlowed by “Pos™ or “Neg." Do not
use plus (+) or minus (—) signs to record the blood type.
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Table 8-8 - -
mmammmmmw.mmqs“mm

)hvy, Coast Guard,

Milicary Rational Oceangraphic
Ganava Coovention Crade and Atwospharic
Category Groug Army Aduinistration Alr Porces Marine Corps
1 ’ ' k) | kIv k]
v o-m— c‘.-_m-ir _Aduira] c.um — Ceneral
Ganarsl Officers, Pris~ 0=9 _ Lieutensnt Genaral Vice Admiral Lisutenant Geners]l  Licutsnant Geberal
oners of War of Equi- 08 or GCapsrel llur AduraI i?m E “Najor Gansral Major Cenaral
walant Rank O=7 Srigadier General rigadier General irhﬂicr Cenaral
. _ } Co-odnrc
v - e
Majors, Lt Colonals, [o] Calonel Captain Colonal Colonel
Calonels, Priscoers of 0=3 Lt Colonsl Commander Lt Colonal ~ Lt Colonel
War of Equivslent Rank O-4 Nafor Lt Cosmander {or ot
11T Lisutenant ; “T{eutenant ~ Captain - tain
Warrant Officers, Cow  O-d lat Lisutengnt Liautonnt {J.G.) ~ lst Lisutenant st Lisutenant
missioned Officers Be- O sutevant ¥nat _‘g __2d Lisutenant 34 Lisutensnt |
low Major, and Pris-
onare of War of Equi- L) Chiaf Warrast’ ‘Chiaf Warrant Chiaf Rarrant Chiaf Watrant
valent Rank arrast of Varrant Chial Usrrant Chief Uarrant
=3 Thisf Warrant Chief Varrant Chief Varrant — Chiaf Warrant
V1 Varrant Officer Marrant Officar Warrant Officer Marrant Officar
11 =] gt Maj Mastar Chief Patty Officer Chief Kaster Sgt Bazgeant Major
flargeants end Other Sergesnt Major . Master Gunpery Sergeant
Bon~Commiesioned Of- E-8 Firet Sergesat- Senior el Patty car or Magter Sgt rat Sergeant
ficers, Priscners of M/8ge Master Ser t
War of Equivaleat -7 rgeant 1/c Chief Petry Officer " Raster Sergeant Gunnery Sergsapt
Rank .
B-6 Staff Bergeant ~ Petty Officer 1l/c Tech Sargesat Staff Sergesnt
-5 Fergeant Patty Officer 2/¢ StalT Sergeant — Sergesnt
1 ¥4~ Corporal Patty Officer 3/¢ ~ Bergeast ~— Corporal
Prisoners Ranking Be- Spacialiat
lov Sergeant B-3 Fﬁnu 17¢ Sesman . _Afrman 1/c Lance CoanJ
-2 Frivate Sesman Apprentice AlTuan rivate Firet a
E-1 Private Seaman Recruit rnan Basic {vate

Note: This table was extracted from DODI 1000.1
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Tmu-e

memmmmmmw.rmuﬂuum(s“mm

- _ Civilian Grsde Groups. .. Ameri~

Military ’ eas
Genava Coocvention Crade : Asmy Public Health General Paderal Wage Red . . Civilian
Category Croup Others oo Raverse Sarvice Schedule Systen Teackars Crosa  US0 1D Cards
1 2 -3 & . 5 6 - 7 [ ] 9 10
%r “Gansral, Lt Ceneral - —_ —_ _— — ’
v . Surgecn General DN ' Ry
General Officers, Pris~ 0-8 Major General Daputy Surgeocu GS-16 — —_ —_— — Ganer.
ouats of sar of Equi- GCanaral thru fflce
valent Rank " asslstant Sur-  G&-13 . . ~ Execu= .:F
0=7 Arigadiar Gensral geoa Gevaral (] tive Di-
. -0=6 Colovel Medical Directer GS-13 _ —_—
v o Ships Pilots, : 64,65
Majors, Lt Colonels, o3 Lt Colonal Senior Surgeon  GS-14, W14 thru LIV
Colonsls, Prisoners of GS~13 ¥5-19, WL-15, 60~6) Held
War of Equivalent Rank O=4 Mejor Surgecn [« snd production =) -Grade
' - Suppert Squi- Class Officer
velents IV, ¥ 38,59
Class I,
Sanior G5-11, steps 3~ 36
o3 Captain Asst Surgecn G5-10 1S 11,
111
111 ‘ Assistant W58 thru :
Warrant Officers, Com~ 0O~2 ist Lisutenant Surgeon v3-13 W1-6 441
wissioned Officars De- Gcs-9 thru W~14 Class 1, 55 Coapany
low Major, and Prie = Giief Warrant __ cs-8 W~12 thre steps 3, Grade
oners of War of Equi- w3 fficare, Wi, W3 Wwe-15 Wp-17, 0fficer
valent Rank ‘' ‘ 18 and Pro-
duction Bup~
port Bquiva-
lents
o=l 74 Lievtenant Jr_Asst_Surgecn Claes I, -
¥-2 ef Warrant - GE=7 stepe 1, 34
: " Officer 2
| o} W2, Warrant
Officer
B=-9, Sergeant Mgjor
I E-8  Master Sergesnt — G5-6 —_—
Sergesats and Orher ~ Sergeant W81 thru WS-7 i1
Wour-Commisaioned Of- E-7 First Class WL~ chru WL-S. 51-53 Non-Com
ficers, Priscoers of VG- thru Wo~
Var of Equivalenmt E-6 Statf Sergeant Il WP=]1 thru
Tank GS-3 WP-16
-3 Sergeant — -
() Corporal — ci-l
. ——— —_—
Prisoners Ranking Be~ -] 53 WG~1 thru W-8 1
low Sergesnt 3-3 Other Enlisted - thru W4 thry WP-10 — Bnlisted
G5=4

Note: This table was extracted from DODI 1000.1

Chapter 9
Civilian identification Card

Section |
Administrative Concemns

9-1. General issuance policy

d. Persons overseas will tum in cards to the overseas commander
before returning to the United States unless the commander decides

there is a further need for the card.

e. A person who is assigned overseas and who comes to the
United States under orders, on leave, or to visit and then retums to

the overseas area may retain the DA Form 1602.
J. The DA Form 1602 may be issued to—

(1) Civilisns employed by the Army, including nonappropriated

6. The DA Form 1602 (Civilian Identification Card) is a stan-
dard ID card used by DA civilian employees and other civilians who
regularly require official identification in connection with the busi-
ness of the Army, both in continental United States (CONUS) and
owverseas.

b Heads of HQDA agencies and MACOMs decide who needs s
card. This authority may be delegated.

¢ The DA Form 1602 will be turned in upon expiration or when
the individual's service is terminated.

K2

ﬁmdemployenmdmﬂunmrmepumndondutyom\rmym

(2) Civilian industrial contractor’s employees working on
projects and contracts for the Army. :

(3) Civilians of other than Government agencies who must iden-
tify themselves before entering Army installstions, facilities, or ac-
tivities.

(4) Family members of civilian employees overseas.

(5) Red Croes personnel] serving with the Armed Forces of the
United States.
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(6) Other individuals for whom there is a need for identification
28 desermined by the issuing authority, in keeping with the intent of
the ID card.

8. The ID card will not be issued to children under 16 years of
age or to chikiren of any age if they depend on their sponsor for over
one-half of the support, but are in the legal custody of other persons.

$~2. Expiration date

The expiration date for DA Form 1602 will be no longer than 4
years from the date of issye. This is normally for-full-time civilian
employees. Any period of time up to 4 years may be used at the dis-
cretion of the civilian personnel office or installation commander.
Shorter periods are normally used for part-time or new employees,

Section ]
Task: Vorﬂ‘y Ellgllﬂﬂty for clvlllan ID Card (DA Form 1602)

9--3. Rules for vod‘l‘ylng oﬂglblﬂty for clvluan ID card (DA
Form 16802)

a. Eligibility or need for the DA Form 1602 is decided by heads
of HQDIA agencies and MACOMz. This authority may be dele-
b. Upon request by the appropriate delegated authority, the ID
card work center may initiate the application and verify eligibility.

9-4. Steps for verifying eligiblifty for dvmm ID card (DA
Form 1602)

The steps required for verifying eligibility are in table 9-1.

Tabie 01
VuﬂylngolgblltyiordvllllnlburdmAFonn 18&2)

Siep Work conter Required action
1 PS(IDD) Review request from the appropriate
authority.
2 PS{IDD) Propare and verity application using the
request from the appropriate authority.
Section Il

Task: Process Application for Civillan ID Card (DA Form
1802)

9-5. Rules for
ID card [DA Form 1802)
‘a. Review the application to ensure the applicant is a bona fide
recipient end that the application has been properly verified.
b. A duplicate copy of the application will be retained by thc issu-
ing office and filed in alphabetical or numeric order.

application tor issue of clvillan

9-6. Steps for processing application for issue of civillan
ID card (DA Form 1602)

The steps for processing application are in table $-2.

Table 9-2
Proceasing application for clvilian ID card (DA Form 16802)

Step Work canter Required action
1 PS{IDD} Review application for accuracy.
2 PS{IDD) Have appiicant review and sign the
- application.

3 PS(IDD) Retain a copy of the application for office
files.

4 PS{IDD) Return a copy of the application to the
requesting authority for file.

Section IV

Task: Issue ID Card

9-7. Rules for Issuing DA Form 1602 (civillan)

a. Complcte, by typewriter, all entries on the ID card. Altera-
tions, erasures, or strikeovers are not permitied on any ID card,
Any card having them is void and will be confiscated. Fingerprints
are not necessary or required,

b. Recover the old ID card from individual and dstroy, as appli-
cable.

¢. A sample of a completed DA Form 1602 is in figure 9-1, and
instructions for completing the form follow. Procedures for taking
photographs and laminating cards are in chapter 2.

9-8. Steps for issuing DA Form 1602 (civilian)
The steps for issuing DA Form 1602 are in table 9--3.

Table 9-3
Steps for issuing DA Form 1602 (clvillan)

Stap Work center Required action

1 PS{IDD) Prepare DA Form 1602. {See fig 8-1.)
2 PS{IDD} Require the applicant 1o check DA Form
1602 for accuracy and sign.
3 PS{IDD) ‘ lssmngomaalrewawsforamacyand
— !g&_
4 PS(IDD} Record 1D card numbar In control
5 PS(DD)

File ane copy of the apphcation.and ren.u'n
.onecopytome%m. .
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Figurs 9-1. Sampile of a completed DA Form 1602

instructions for compieting DA Form 1602

1. Place of employment. Name of office of empioyment, command or
instaliation.
2. Employment status. .
a. DA civitian. Enter "Civlian Employes.” The office or agency of
emptoyment may be shown also. Exampies:  “Civillan Employee, Fitth
Army,” “Civillan Empioyee, mEn@erumt Fort Bolvok,” **Civilian
Employes, U.S. NmyEumpe Example of dutiea: “Food Inspector,”
“Buikding inspector. .
b. Civilian omployoe of another Government agency “Civilian
Enpbyoe“uﬂﬁwmnwofﬂwworofﬁceoiempbymt
c. Induslrial or contractor employee. ‘‘Manufacturer's
Gmuumm."Thenamow\eemployermmba
antared. :  “Manufacturer's Reprmﬂve.ewalslecmc
Go " “Consultant, University of Alabama."”
Employoeofwelfareandrocraaﬂormagendea. Title of lob and
name ot agency. Bxampies: “Assistant Fleld Director, American
National Red Cross,” "Hostess, United States Organizations.”
e. Famly member. “Family Member of,” followed by information
Identitying one of the principals above. Examples: “Family Mamber of

Civitian Employee,’ ''Family Member of Manutfacturer’s

3. Expiration date. The date will not be more than 4 years from the
date of issud as determined by the instaliation commender or civillan

ofﬂco.Shonefperlodsamwnmlymdiorpm-ﬂme.mw.
4. LhiLucﬁon.‘ Emmmhmmwﬂwdhmedma
buiiding pess, _Jj‘;pod.formmm "Not Applicable.”

Criapter 10°
Security- Idanﬂﬂwllon Cards and Badges

Section |
A:_imlnlslraﬂvo‘cocm

10-1. General Issuance policy
- a. Security ID cards and badges may bemadtoeonmlmm
installations and activities.

-b. They will be issued (in addition to other required ID urdl)lo
ttu: following: -

(1) Military personnel.

{2) Civilian employees.

(3) Contractor employees.

(4) Visitors.

c ’I‘hemrdsmdbadgumayhemedbydmabmeformmm-
stallations, activities, ormtn-cwdamsasdemmmed by the com-
mandereoncerned. . -

d. Heads of HQDA agencies and MACOMs detcrmmc when se-
curity ID cards or badges are needed, withdrawn, or reissued. -

¢ Theinstallation or agencies concerned procures (except DD or
DA Forms); prepares, issucs, and uses cards and badges; as well as
budgets and provides funds for them.

S Cards and badges may be photographic or nonpbotographic;
they may be laminated, embossed, sealed, or otherwise joined to
achieve the desired level of tamper resistance required by the instal-
lation or activity concerned,

g The card or badge may have attachments that permit fastanng
to clothing or suspension around the bearer’s neck.

10-2. Security teatures

a. Commanders may add security features such as access delines-
tion or restriction information or other information necessary to at-
tain a desired level of security.

b. According to the specification below heads of HQDAqm
cies ahd MACOMs may design their own format and specify color
and shape. '

¢. Commanders may add other security features that may be de-
sired to fit certain needs.

d. If these specifications are met, heads of HQDA sagencies and
MACOMs may design their own format for both types of cards and
badges as well as the size, color, shape, and design of the metal pho-
tograplric types..

Section Il .
Task: Security identification Cards and Badges

10-3. Specifications for security identification cards anci
badges

a. Cards and badges must identify the name of the installation or
activity for which the card or badge is valid.

b. Cards and badges must show the name of the person to whorr
issued. Visitors cards and badges may show “VISITOR"” in place of
name.

¢. Cards and badges must contaio & card or badge serial number
or sequence number 1o aid control and accountability.

d. Cards and badges will show an expiration date.

e. Cards and badges will identify the areas for which the card or
badge is valid.

J-. Area designation may be visually shown on the card or badge
of it may be coded by mechanical, clectronic, magnetic, or some
other method suitable to the desired level of security.

£ All non-standardized cards and badges proposing the use of
mechanical, electronic, or other technological resders to determine
access authorization will be approved by the MACOM before use.

10-4. Design

a. The photograph should measure 1-inch wide and 1 5/16 in-
ches in height when used. The photograph would eliminate the ne-
cessity 10 state descriptive data.
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“b. “Physical featiires which aid in"identification may bélisted. For
example; height, weight, color hair, eyes, sex, date of birth, and fin-
gerprints.

¢.’ The card or badge may show the name, grade, title, and signa-
ture of the authorizing official.

d. If the card or badge has paper elements, the paper may be
uniquely constructed, may portray a unique design or distinctive
water mark or other features that make duplication or alteration dif-
ficult.

e. The card or badge may contain special inks or dyes that would
 be noticeably erased or bleed when altered.

[ The card or badge may contain design features difficult 1o du-
plicate such as visible cross threads or wires, fluorescent mks and so
forth.

Section Il
Task: Control, Storage, and Classification -

10-5. Rules for control, storage, and classification

'a. The installation or activity concerned will establish local pro-
cedures for controlling the issue, turn-in, recovery, or expiration of
their specific security ID cards and badges. .

b Procedures will also be established for handling and storing
engraved plates and all printed or coded parts of the cards and
badges.

10-6. Steps for control, storage, andd classification

a Engraved plates and all printed or coded parts of the cards and
badges, although unclassified, will be handled and stored in a man-
ner to preciude access to and use by unauthorized persons.

b. Mutilated or defective cards and badges and those of dis-
charged or transferred personnel or civilians whose employment has
been terminated will be treated as CONFIDENTIAL material and
will be destroyed (AR 380-5). Lost badges will be invalidated
promptly.

¢ Security clearances will not be recorded on ID cards or badges.

Section IV
Task: Vertity Eligibiity for Security iD Cards anq Badges

10-7. Rules for veritying eligibllity for security 1D cards
and badges

a. Eligibility or need for an installation-specific security 1D card
or badge is determined by the commander at the local level or his or
her designee. 7

b. Upon request by the appropriate delegated authority, the ID
card work center may initiate the application and verify eligibility.

10-8. Steps for veritying eligibllity for security ID cards
and badges

The steps required-for verifying eligibility are in tabie 10-1.’

Table 10~-1

Veritying sligibllity for sacurity D card and badges

Stap Work center Required action

1 - PS(IDD}) Roviewmqmﬂrommaappmpdatelwnl
authority.

2 PSDD) Pwpuoandmﬂyuppﬂcuﬁonmuw
Teques! from the approprate suthority as
aligibllity . :

Section V
Task: Process Application for Security ID Cards and
Badges

10-9. Rduforproeoulngappﬂuﬂonforuewltylb
cards and badges

a. Application will be made in writing for the security ID card or
badge. ' '

b. A duplicate copy of the request will be retained by the issuing
office.

10-10. Steps for processing appucutlon for security ID
cards and badges

The steps for processing applications are in table 10-2.

Table 10-2

Process application for security ID cards and badges

Step Work center ~ Required action

1 PS{ICD) Review appfication for accuracy. -

2 PS(ID0) Have applicant review and sign application.

3 PS(IDD) Retain a copy of the application for office
files.

4 PS(IDD) Return a copy of the application to the
requesting autharity for file.

Section VI

Task: issue Security ID Card or Badge

10-11. Rules for Issuing security ID cards or badges

a. Complete, by typewriter, all entries on the ID card. Altera-
tions, erasures, or strikegvers are not permitted on any 1D card.
Any card having them is void and will be confiscated. ‘

b. When possible, recover old ID cards from individual and de-
stroy, as applicable. :

10-12. Steps for issuing security ID cards or badges
The steps for issuing security ID cards or badges are in table 10-3.

Tabie 10-3

Steps for lssuing security ID cards and badges

Step Work center Regired action

1 PS(IDD) Prepare card or badge. -

2 PS(ICD} Require applicant to review for accuracy.

3 PS{I0D) . Issuing official reviews for accuracy.

4 PSODD) - Record ID card number in contral log.

5 PS{IDD} F‘!eonecopyolmeapphcaﬁonandreum
one copy 1o the applicarit,

Chapter 11

identitication Tags -

Section{

Administrative Concerns

11-1, General issuance policy

a. ID tags are issued to the following military personnel of the
Army and to civilians overseas:

{1) Military personnel of the Army. Tags will be issued as soon as
possible after entry on AD initial active duty for training (IADT) or
assignment to a Reserve Component unit.
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{2) U.S. civilian employees.
(3),.Family members of 1J.5. Army. pmnel
{4) Other U.S. nahonalsunderthe;umd:monofovmpum
manders.
< <amily members who are not citizens.may be furnished ID
onrequut.'l'hcphnsc “Depn of U.S. Natl” will be ahown on

tags.
b. The issuance of Medical Warning Tags which serve as a means
_of rapid recognition of selected health problems is covered under
AR 40-15.

t1-2. Requirements

a Milmrypamnnclmllwenrthartagsaullnmeswhm—-

. {1} In a field environment.

(2) Traveling in sircraft,

(3) OCONUS.

b. Advanced Senior ROTC (ASROTC) cadets are authorized is-
smnccofmmgswhmmgagedmﬁddmnmgumormvd-
ing in military aircraft.

c. ID tags are Government issue and are not peuonal effects.
When death occurs, ID tags will be disposed of a3 specified in FM
10-63 for temiporary burials overscas. The tags will be placed on the
runamswhmprqn:edfmﬂnﬂbmmlﬂﬁm—a—l

Section il
Tasik: Process Application tor ID Tags

11-3."Rules for processing appilication for 1D tags
a. The application request will be made in writing to the issuing
office, individually or in bulk requests by commanders or their des-
.. ignated tative.
b. Ensure that the applicant is a bona fide recipient.
c. No file copy of the request need be retained by the issuing of-
fice. .

"11-4. Steps for processing application for ID tags

a. Prepare ID tags per figure 11-1, according to instructions pro-
vided.

b. Tags will be prepared in duplicate.

11-5. Steps for lssuing ID tags
The steps for issuing ID tags are in table 111, followed by instruc-
tions for preparing them.

Yable 1+-1 )
Steps for lssulng 1D tags
Swep Work conter Required action
1 DD Review application for
2 i Have review and
.3 oot of fig 11-1.)
4 Reviow tags for accuracy.
5 Have review for
8 Present

DOEBOY

JOHNNY D.
000-00-0000

O POS
BAPTIST

Figure 11-1. ID tags

Legend:
instructions for preparing ID tags

Line 1 Enter last name, first name, middie initial of wearer. Example:
Smith, John Z. i the full name cannot be embaossed on the first kine, put
the laat name on line 1, the first name and middie initial on itne 2.
Advance each remaining line. if a.U.S. National, the name will be the

~ samg as shown on pasaport or (D card.

Line 2 Enter social security number.
HwhmeUnMwammmbemmmm
sixth, Exampia:  000-00-0000.

Line 3 Bloodgroupandtypo Hecord as "A)" “B,” “AB,” or “0,"
Foflowed by "POS™ OR “NEG."” Do not use pius {+ ) or minus (—) signs
to record the blood type. (This fulfills para 10, NATO STANAG 2639).

lUne4 Seeitem1..

Line 6 Religious preference. Speil out when possaible.
Examples: Assembly of God, House of David, Baptist, Jowish,
Buddhist, Church of God, Moslem, Eastern Orthodox, Protestant,
Roman Catholic, and so forth. Use contractions or abbreviations when
the name exceeds 18 spaces. Examples: American Evangafical
Chrigtian Church—Amaer Evang Church, Unitad Free Will Baptist—U
Free Bapt, Christ Unity Science Church—Chr Unity Sci Ch, Atfrican
Methodist Episcopa! Church—Al Meth Episc Ch, Conservative Amigh
Meannonite Con Amish Mennon

“No preference’ it a person does not wish to designate a refigious
preference or make no statemant of religious balief. Religious bolief may
be changed on tags at any time the soldier desires.

Chapter 12
Do_fen:fc Enroliment Eligibility Reporting System

Section |
Administrative Concerns

12-1. General policy

a. DEERS is a congressionally mandated program established to
improve the control and distribution of available uniformed services
benefits and privileges, to improve the projection and allocation of
costs for existing and future benefits programs, and o minimize the
fraudulent use of benefits by unauthorized persons.

b. DEERS was established initially to provide both Comgress and
DOD a single source of entitlement and demographic information
on the uniformed services beneficiary population. The program
serves the Army, Navy, Air Force, Marine Corpe, Coast Guard, the
Public Health Service, and the National Occanic and Atmospheric
Administration and Veterans' Affairs.

¢. - Enroflment in DEERS is mandatory for persons entitled to re-
ceive uniformed aervices benefits and privileges and Veterans' Af-
fairs benefits.
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d. The information contained on the DEERS database is pro-
tected by the Privacy Act of 1974, Users are cautioned thas release
of DEERS data to unauthorized individuals may result in prosecu-
tion. DEERS data are for official use only.

e. Earoliment into the DEERS database is normally accom-
plished at the ID card work center by the verifying official (either
manually or automated) for initial enroliment of family members.
However, if it is later determined that the verifying official did not
accomplish enroliment, it then is incumbent upon the issuing officer
to enroll the eligible family member (either manually or automated).

J The DEERS Enrollment System is managed and maintained
by the DEERS Database System Division (DBSD). The Enrollment
System combines sponsor data with family member data to create
family recotds for all persons eligible for uniformed services bene-
fits.

g The DBSD maintains History and cross reference records, as
well as address and other auxiliary files, for research and reporting
requireroents.

k. Segments of the Enrollmcnt System database are transmitted
regularly to the Eligibility System database, which is accessible in an
on-line mode for uniformed services offices, health treat-
ment facilities, and CHAMPUS Fiscal Intermédiaries (F1S).

i Sponsors or family members may initiate changes to telephone
numbers and addresses on-line through any of the DEERS applica-
tions without submission of a new sponsor-signed DD Form 1172.

j DEERS enroliment is a partnership among the sponsor, the
verifying and issuing officials, and DEERS. Each partner has spe-
cific functions.

(1) Sponsors initially enroll their family members; report ali
changes in their eligible family members’ status; for example, births,
death, marriages, divorces; and provide certified official documents
verifying the status of their eligible family members.

{2) Verifying and issuing officials check the sponsor's legal docu-
mentation; determine appropriaie benefits and their termination;
ensure that only entitled beneficiaries are enrolled in DEERS; en-
sure the completeness, accuracy, and timeliness of the enrollment
process (manua! or automated).

(3) DEERS receives and processes DEERS enrollment and pro-
vides feedback reports to verifying and issuing officials and author-
ized Government agencies.

k. The following listings and reports are available from DBSD:

(1) AD enrollment listings. Enroliment listings provide an extract
from DEERS for each AD sponsor assigned to an activity or

matched with a provided tape roster, to show the family member

data on the DEERS Database.

(2) Demographic and statistical reports. Demographic and statis-
tical reports are also available for authorized users. Reports by Ser-
vice, status or sex, relationship and seven categories of age are avail-
able for population groups based on five-digit ZIP Code. The reports
can be furnished at the five<digit ZIP Code or total by Service.

L A 100 percent eligibility check is required on any individual re-
questing DEERS enrollment or ID card issue.

m. Uniformed services treatment facilities are required to verify
the eligibility of the patients secking routine medical care. Individu-
als not on the DEERS database will be denied care. Also,
CHAMPUS claims will be denied when individuals are not enrolied
in DEERS database.

n. Exceptions to denial policy are as follows:

(1) Family members of sponsors assigned QCONUS. If a sponsor
is on the DEERS Database but is assigned OCONUS, his or her
family members who are not enrolled in DEERS may be treated
upon presentation of a valid DD Form 1173 (the DD Form 1173 of
the parent or guardian may be used for children under 10 years old).

(2) Retired Guard/Reserve personnel recently eligible to receive
retired pay and their eligible family members. The Guard/Reserve
sponsor must have 8 copy of his or her orders that describe the pe-
riod of AD, which must be in excess of 30 days. The beginning of the
AD period must be within the previous 120 days.

3) Fordpmﬂlhrytpomnorftmﬂymunbu:wﬂlnotbeen-
rolled on the DEERS Database

(4) Service secretary designees are not enrolied on DEERS,.but

.mauthonzedmmegtnsmdmwdon tthencrofDemgmnon

‘No ID card is issued,

12-2. Enroliment for the Reserve Component personnel
a. The RC members enroll their family members by submigsion

.- of a properly completed DD Form 1172. The DD Forms 1172 are

submitted, normally in batches of 50 or less, to the DEERS Enroll-
ment Processing Center (DEPC). These individuals are enrolled
through the On Line G1mrd/Rwerve {OLGR) application, not on
eligibility file. :

b. The accuracy of the DEERS Guard/Reserve sponsor’ ﬁlc i

governed by the accuracy of each service component’s monthly sub-
mission into the Reserve Components Common Personnel Data
System (RCCPDS).
- ¢ After processing the DD Form 1172 information against the
sponsor file, Database Systems Division (DBSD) produces an ac-
ceptance report which reflects the acceptance or rejection of each
DD Form 1172 submitted in a Guard/Reserve batch.

d. Verifying officials responsible for submitting DD Forms 1172
must batch RC enroliment DD Forms 1172 separately from other
carollment DD Forms 1172 for eligible beneficiaries before forward-

‘ing the documents to DEPC. DEPC processes these batches sepa-

rately 10 produce separate acceptance reports.

-Section Il

Task: Process Application for Enroliment

12-3. Rules for manual processing enroliment

a. Sponsors who are not automatically cnrolled must be enrolled
through the DD Form 1172 process.

b. A sponsor who retired from AD before 1972 and waived re-
tired pay to receive VA disability compensation.

c. Certain Guard/Rescrve sponsors must be enrolled manually
because RCCPDS records do not reflect short-term (31 to 179 days)
assignments.

d. An enrollment check of Title IH Retirees will be completed 90
days before they become eligible on their 60th birthday by Service
Finance Centers of Reserve Retirecs.

e. Also, sponsors may be added when the verifying official is re-
quired 10 add themoordtomsueIDcardswhmasponsordomnot
yet exist on the database.

J- Earollment for all family members must be accomplished by
submitting a verified DD Form 1172 signed by both the sponsor and
an authorized verifying official.

8- For locations not having an on-line (automated) update caps-
bility, the DD Form 1172 must be completed, verified, and submit-
ted to DEPC as described in table 12-1 and figure 12-1.

12-4. Steps for manual processing enroliment

The steps for manually processing enréliment are shown in table
12-1.

Table 12-1

Steps for manual enroliment of DEERS

Step Work center Raquired action

1 PSODD) Review the DD Form 1172 for accuracy.

2 PSOPD) Have applicant review and sign application.

3 PS(IDD) Retain a copy of the application for office
files.

4 PSQDD) Forward the oniginal copy of the application
to DEPC. {See fig 12-1, sample of
compileted DD Form 2288 (Defense
Envoliment Eligibliity Reporting System
(DEERS) Batch Tranamittal)).
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______

a Enmllmentmﬂbemmplnhedbymb:mtnngnvmﬂdbb
Form 1172 signed by both the sponsor and an authorized verifying -
official.

B mdauwnhmcdontbeDDmellnmybemwedm-
line using the OLPU/OLGR/RAPIDS applications.

¢. Even when no ID card is issued but DEERS enrollment is re-
‘quired (example: childrex under the age of 10) proper and relevant
legal documentation is required for all initial enrollments. -

d. . Sponsors or family members may injtiate changes to telephone
numbers and addresses on-line through any of the DEERS/
RAPIDS applications without submitting a new sponsor-signed
DD Form 1172,

e Enmllmtahonldbeanmphhedon-hnewththeapphnm
present.

12-6. Steps for automated snroliment
The steps. required for automated enroliment are shown in table
12-2.

Tavle 12-2 -
Steps for sutomated erwoliment of DEERS
Step Work cantec Requirad acton
. PS(IDD) ._Raview application for
-2 10D Have reviow and
PSODD) Retnhaoopyofﬂ'leappﬂmtbnforoﬂbe
filag. -

miﬁ Mamdmmbm

—applicant.
5 PS{IDD) Forward a copy of the application to the AD
rnembers unit for file in the MPR..

- 40 AR 800-8-14¢ UPDATE


SimS

SimS

SimS

SimS

SimS

SimS

SimS


DEFENSE ENROLLMENT ELIGIBILITY REPORTING SYSTEM

(DEERS) BATCH TRANSMITTAL

1. FROM 2. 70
8. NAME OF ORGANIZATION (27 Characters) _
' ' 'DEERS Enroliment Processing Center
PERSCOM -Post Office Box 16008

b. ORIGINATING OFFICE /CODE (27 Characters)

ATTN: APC-PDO-1IP

Monterey, CA  93942-6008

200 Stovall st.
Alexandria, VA 22332

€. MAIWING ADDRESS (incisde Strest Addrass, City, ;un,zmcm) (2 Lines, 29 Characters each)

3. NUMBER OF DOCUMENTS mﬂ_.O‘SID

& TRANSMTTAL NUMBER

A /P_C W 4 M O A /1 6 _8/1 2 3
Branchot Commend Code -UIC/PAS Code 7 RUC - MCC/ OPFAC Day of Yaar Batch

{Army & Mavy) Numbaer
5. IDMVIDUAL FORWARDING BATCH . — .
». SIGNATURE b. PHONE NUMBERS | ¢ DATE SIGNED (YYAMLIDD)

MAutovon  221-1711

) Commeriai703_325-1113 910611

d . 3
-/_,LL)‘ e’ /fs".’ie-/
R4

INSTRUCTIONS

This form shall be used when mailing manual DD
Forms 1172 to DEERS. Do not mail sutomated DD
Forms T-3172-1 or 1172-1 preparad on RAPIDS or
DEERS on-line systems. To process snraliment
transactions that can not be aczcomplished on-line,
users must use the ember 1979 version of the
manual DD Form 1172, Additional instructions are

M, or in applicable Uniformed Service regulations.
BLOCK 1:
a. Give complets name of submitting activity.
Abbrevisie a3 necessary. Use no more than 27

characters. Exampie: Abbreviate Fighter
Squadron Three Zero One as FITRON 381,

b. Give internal routing indicator, office code, Base
PO Box, as appropriate. Use no more than 27
characters. Example: ATTN: AFZT-AG-P.

¢. Give complete street address or base name and
city, state, and ZIP code. Spell out the city for
CONUS addresses. Use 2 lines with no more than
29 characters each. .

Example: 2109 L 51, Naval Air Station
Jacksonville, FL 32212

BLOCK 2: Self-explanatory.

BLOCK 3: Enter numbar of DD Forms 1172 enclosed.
8atch documaents in numbaers not to excesd
fifty (50) per transmittal form.

containad in the DEERS Program Manual, DoD 1341- .

BLOCK 4: Branch of Servics of submitting office:

A - Army P - CosstGuard
N - Navy € - PublicHealth
Service
M . Manne Corps I - National Oceanic
X and Atmosphevic
administration
F - A&urForce 0 - Other

Command Code (Army and Navy): Enter
appropriste two character code for your
arganization's major command. (See additional
instructions on reverse.)

UIC/PAS Code/RUC-MCC/OPFAC: Enter 8-
character (6-character for Army and S-character
for Navy) unique identifier. If appropriate
identifier code for your organization is less than
6-8 characters, precede it with zeros.

Day of Year: Enter 3-digit Julian date code.
Example: March 9, 1986 is X
Batch Numbar: Enter 3-digit batch sequence

number (S1-B833). For the first batch of each
new day of year, begin with @91,

BLOCK 5a: Enter signature of individual forwarding
batch. '

BLOCK 5b: Enter bath commaercial and autovon
phone numbers of individual signing in Block Sa.

BLOCK S5c: Enter 6-digit date in year, month, day
order. Example: March 9, 1986 is 8603029.

Use O forletterO
Use @ for number zero

SPECAL CODING INSTRUCTIONS

Use | forletter]
Use 1 for number one
Use L forletterl

Use 2 forletter?
Use 2 for numbertwo

, JUN

Previous editions are obsoiete. 1Ty

Figurs 12-1. Sampie of a compieted DD Form 2268
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ADDITIONAL INSTRUCTIONS FOR ARMY -
Select major command code from one of the follawing. if major command code is unknown, seek assistance from
“higher headquarters.

AM - USArmy Material Command-AMC

T Er T — ‘v'—"-% )

HS - US Army Health Services Command-HSC

AS - USArmy Intelligence and Security A - US Army_RtldingssCQrﬁmnq-REDCQﬁ .
Command-INSCOM - JA - USArmy Eurcpean Command-EUCOM

CB - USArmyCriminal Investigation JA - US Army Joint and Special Activitiesind
Com:nar\d-ClD 3 JUSMAG, MAAG, JCS, SHAPE, AFSOUTH,

ALFSEE, AFNORTH)

« - gﬂ”ﬂ:‘:ﬂ'ﬁ;’“‘ﬁ"“sm’m’ MT - mmucryhntﬁc Management Command-
CE - USArmyCorps of Engineers-CE MW - as&my Military District of Washington-
D - gxx‘;:,ﬁm“ (i DCA, D5A, P1 - USArmy Westem Commhd-WESTCOﬁ
EBthru - USArmyEurope and Seventh Army- P3 - USArmy Japan-USARJ
USAREUR ‘ P8 - EighthUS Army-EUSA
FC - USArmy.l';orcH Command-FORSCOM G - USArmy Recruiting Command-USAREC
Gl . thlon.all Guard aureau-.NGs ' TC - S Army Training and Doctrine Command-

TRADOC

ADDITIONAL INSTRUCTIONS FOR NAVY

‘Enter one of the following two character codes as appropriate:

(1) Fleet Units:
AL - AIRLANT activities AP - AIRPAC activities -
LT - SURFLANY activities PC - SURFPAC activities
SL - SUBLANT activities P - SUBPACactivities
LP - LOGPAC NMCB activities
(2] ‘Personnel Support Activity Detachments (PERSUPPDET/PSDs)
CH - PERSUPPACT Charleston NP . PERSUPPACT Newport
CL - PERSUPPACT Cieveland NF - PERSUPPACT Norfolk
CC - PERSUPPACT Corpus Christi NT - PERSUPPACT NTC San Diego
_FE - PERSUPPACT Far East OR - PERSUPPALT Oriando
GL - PERSUPPACT Great Lakes PN - PERSUPPACT Pensacola:
GU - PERSUPPACT Guam PL - PERSUPPACT Philadelphia
M1 - PERSUPPACT Hawaii PP . PERSUPPALT Philippines
JV - PERSUPPACT Jacksonville PS - PERSUPPACT Puget Sound
L8 - PERSUPPACT Long Beach SD - PERSUPPACT San Diego
MD - PERSUPPACT Mediterranean SF - PERSUPPACT San Francixo
MM - PERSUPPACT Memphis UK - PERSUPPACT UK/NOREUR
NL - PERSUPPACT New London WA- PERSUPPACT Washington

NO - PERSUPPACT New Orieans

(3) Naval Reserve Readiness Commands (NAVRESREDCOMs) and reserve centers, enter the two digit REGION
Number {¢.Q., NAVRESREDCOM REG FIVE or Naval Reserve Center Altoona, enter *05™).
(4) Naval Reserve Officers Training Corps (NROTC) Units, enter "RC.*

(5} Navy Recruiting Districts, enter “A1* through “AB~ for Navy Recruiting Areas One Through Eight, as
appropriate (e.g. Navy Recruiting District Kansas City, enter “A5™),

(6) All other activities enter "00.”

DD Form 2268 Reversa, JUN 87

" Figure 12-1. Sample of a complated DD Form 2288—continued
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Ch&ptor 13
Real-Time Automated Personne) identification
System

Section |
Administrative Concerns

13-1. General policy

a. RAPIDS was established to streamline the process of ID card
issuance and to improve the timeliness of information into the
DEERS database.

b. The RAPIDS equipment provided three main work modes:
on-line, off-line, and manual. In the on-line mode, a formatted
screen similar to the DD Form 1172 prompts users for personnel
status information. There are built-in safeguards to flag errors im-
mediately and prevent them from being entered into the database.

¢. Should electrenic communications lines to the DEERS
database be unavailable, RAPIDS functions equally well in the off-
line mode. All updating takes place at the local level.

d. Information contained on the DEERS database is protected
by the Privacy Act of 1974. Users are cautioned that release of
DEERS data to unsutherized individuals may resylt in prosecution.
The DEERS database is for official use only.

13-2. DEERS enroliment .

a. Enrollment on the DEERS database of family members is nor-
mally accomplished at the ID card work centers. Normally the ven-
fying official enrolls the family member in DEERS. However, ifit is
later determined that the verifying official did not enroll the family
member, the issuing officer ensures the family member is enrolled in
DEERS.

b. The instaliation RAPIDS/DEERS project officer maintains
security user IDs and passwords, submitting changes, additions,
and deletions of users in a timely manner.

c. See appendix G for RAPIDS equipment move policy. At no
time will the RAPIDS equipment be moved before coordinating
with the Army project office for DEERS/RAPIDS,

d. Maintain all DEERS/RAPIDS briefs and ensure that all
briefs are accessible to all usess of the system.

2. Ensure that all users of the RAPIDS equipment complete the
Computer-Based Instruction (CBI) before to using the RAPIDS
equipment to maintain the DEERS database. CBI provides hands-
on experience on RAPIDS equipment at the user’s location. The in-
struction is self-paced, allowing progress at the user’s own rate. Sus-
tainment training can be accomplished as personnel needs require.

J. Maintain both the users guides and the RAPIDS training man-
ual, ensuriag that the users guides and the tnumng manual are ac-
cessible to all users of the system.

g All installations that have RAPIDS equipment must comply
with the guidelines and requirements contained in the RAPIDS
training manual and the RAPIDS users guide. These documents are
developed and distributed by the DMDC as the Department of De-
fense Executive Agent for the RAPIDS program.

h The DEERS/RAPIDS bricfs are distributed periodically and
contain additional guidelines which must be followed.

i The RAPIDS CBI must be completed by super verifying offi-
cials (SVO) and VOs within 30 days of being assigned to such duties.

j- With each future software release, all 5¥Os and VOs must
complete the CBl within 30 days of receiving the new CBI.

Section ll
Task: Process Verification Status

13-3. Rules for processing verification for enroliment

The policy and procedures for processing individuals using the
RAPIDS equipment remain the same as outlined in all chapters of
this regulation.

13-4. Steps for processing verification for enroliment
The steps required for processing verification are in table 13-1.

Table 13-1
Processing verification {or envoliment
Step Work center Required action
1 PS{IDD) Review application for accuracy.
2 PS{IDD) Have applicant review and sign apphication.
3 PS{IDD) Retain a copy of the apphcauon for office
- files.
4 PS({IDD) Enroll individual on the DEERS database, as
appficable,
Section il

Task: Process and Transmit Changes

13-5. Rules for processing and transmitting changes

a. The ruies and procedures for processing and transmitting
changes and updates to the DEERS database via the RAPIDS
equipment is in the RAPIDS training manual and RAPIDS user’s
guide,
"~ b. Policy guidance for updating the DEERS database remains
the same as outlined in all chapters of this regulation.

13-6. Steps for processing and iransmlﬂing chanoes
The steps for processing and transmitting changes are in table 13-2.

Table 13-2

Transmitting changes

Step Work canter Required action

1 PS(DD) Review application for accuracy.

2 PS{DD) Have applicant review and sign application.

3 PS(IDD) Retain a copy of the application for ofﬁoe
- files.

4 PS{IDD) Present a copy of the application to the

applicant

Chapter 14

Abuse Control Program

Section ||

Administrative Concerns

14-1. General policy

a. All DD Forms 2, DD Forms 1173, and other ID documents
issued to uniformed service members and their family members may
be confiscated and over-stamped for abuse of privileges in Army fa-
cilities.

b. Suspension of medical benefits is not authorized.

¢. The abuse of military postat services by AD military personnel
is not governed by this regulation. .

d. Major overseas commanders may adjust the procedures in this
chapier to meet the requirements of theircommands. Adjustment,
however, must be in keeping with the general purpose of this regula-
tion. :

e. The suspension procedures in this chapter do not preciude ap-
propriate action under the Uniformed Code of Military Justice
against any military member who knowingly abuses privileges in an
Army activity. -

f. Abuse of privileges includes, but is not limited to (in keeping
with the general purpose), the following:
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(l) Unauthorized resale of commodities bought in Army activi-
uu)mmuthodzedpmom(umwmarypusonalpﬁampermxm
ble).

(2) Shoplifting.

..(3) Unauthorized access 10 activities.

(4) Misuse of privikge (such as allowing an unauthorized person
* t0 use an otherwise valid ID card to gain access to a facility). -

(5) Issuing dishonored checks in Army facilities. Check-cashing
viohﬁonsstmacﬁvityoftheAmyandAirFomeExchnngeSq‘-
vice (AAFES) are governed by AR 60-20 and AAFES manuals and
bulletins supplementing AR 60-20. AR 210-60 governs all other
check-cashing violations.

14~2. Instaiigtion program managemaent
o Masintain a program to control abuse of privileges in all appro-
priated and nonappropriated fund activities on each installation.

b. Easure that directives are prepared and issued 1o make all eli-
gible persons aware of their responsibilities when using the privilege
card in Army activities and of the consequences for confirmed mis-
uscofprrvﬂegu.

c. Maintain a record for all inquiries of violations or misnse of
- privileges and confiscated ID cards. This includes handling inquir-
‘jes about sbuse of privileges by Army personnel or their family
members in facilities of other Services.

d. Ensure coordination among privilege activity managers, law
enforcement personnel, and the installation commandcr’s represen-
uuve.

e vandeadequuzappulproceduresforthemunl review of
mdeﬁmtemons.

14-3. Abuse control

a Reports of abuse will be processed in the following order of
priority:
" (1) Reports on AD duty Army members and their family mem-

(2) Reports involving expired ID cards.

(3) Reports on members and family members of the other Ser-
vices.

(4) Reports on non-active duty members.

b. All individuals (other than those indicated in @ above) who are
. authorized use of Army activities and who abuse privileges are sub-
ject to applicable civilian laws.
- ¢ Reported abuses may be referred to civil law enforcement au-
thorities, or if applicable, under local procedures in the United
States, to a U.S. magistrate (AR 190-29).

d. Patrons who have abused a privilege will be given a chance to
present evidence in their behalf,

¢. Facility patrons may appeal suspension actions in writing if
they believe an error was made, and can substantiate it.

Section Il

Tasic Process Cases Involving Abusas of Privilages
14—-4. Rules for processing cases involving abuse of
privieges

a. Penalties of abuse of privileges in an appropriated or nonap-
peopriated fumd facility are warning letter, temporary suspension of
privileges, and indefinite suspension of privileges.

b. All penalties will be processed according to this regulation, the
mhuongovmmgmeofthefwﬂny , and law enforcement regula-

6 Puialhumibedforlhueofpnvﬂegudomtpmcludek-
plnnmlp!ucribed.bymihmylnworavﬂmmm

- d Com;ndu‘waﬂnkcprmnptmddecﬁveappmpmww
tion. This may include revocation or suspension of privileges or a
‘warning letter. A 6-moath revocation of privileges is mandatory for
shoplifting, employee pilferage, and intentional presentation of dis-
“honored checks. (See AR 60-20, para 2-15d.)

¢. Privileges may be suspended temporarily.

A andegmmnnotbesmpmdedmavmddmplmaryacﬂonor
criminal pmaewhon

8 Misconduct in one facility does not necessarily mean that a
petsop is suspended from using other {acilities.

h A suspension may be enforced at only one installation or in
similar facilities on ail installations.

i Personnel authorized to use Army activities may have their
privileges suspended indefinitely if they display a chmmc attitude of
personal and financial irresponsibility.

J. A person whose privileges have been suspended, has been is-
sued an over-stamped ID card, and is found using an unstamped ID
card in a facility during the suspension period, may have his or her
privileges suspended indefinitely.

k. Review annually all indefinite suspensions to decide whether
privileges should or shouid not be reinstated.

L When a person is transferred, records on the suspension of cer-
tain privileges at a geographic location will be forwarded to the
gaining instaflation commander. The new commander condum the
mandatory review thereafter.

m. Oﬁmlsofhwenfomememagcnaarepomdlmhuomto
the installation commander or his or her representative.

n. When an unexpired ID card is confiscated from an AD duty
member or family member the confiscated ID card should be turned
over to the ID card issuing facility for destruction.

¢. Use of DOD ID cards by unauthorized personnel to obtain
goods or services is frand against the U.S. Government, and will be
investigated as a criminal offense.

p. When DOD ID cards or documents authorizing privileges are
confiscated from personnel who are not authorized privileges, the
cards will be turned over 10 the local provost marshal, who will con-
duct a preliminary investigation to determine if—

(1) A significant dollar lcss to the U.S. Government has resuited
from unauthorized use of the card in medical care through
CHAMPUS or a military medical facility.

(2) Fraud by AD personnel or current civilian employee was in-
volved in the unauthorized person obtaining the card.

(3) If neither condition above is present, the provost marshal will
determine whether action under section 1028, title 18, United States
Code, is required. If not, destroy the card and terminate the investi-

gation.

(4) When either condition listed above is present, the case will be
rd'medtotheloca!a&coftthS Army Criminal Investigation
Command (CID).

g. Upon completion of the CID investigation, the report of inves-
tigation (ROI) will be forwarded to the appropriate commander, or
in the case of civilians (including retirees) to the U.S. Attorocy Gen-
eral for action. In; addition, a copy of the ROT will be forwarded to
the local staff judge advocate who will, when appropriate, refer the
case to the Litigation Diviston, Office of The Fudge Advocate Gen-
eral.

14-§. Steps for processing cases involving abuss of
privileges (AD members)

The steps required for verifying eligibility are shown in table 14-1.

Table 14-1

Processing casss involving abuse of privileges
Stop Work center Required action

1 Commanders  Send a waming letter direct to the member

@geuntnﬁvo of hia or her first

Notity the member, , theough his or
raptmm her unit commander, when his or her
e © - antifement 10 use a faclily maybe

3 Commanders ;ambmmm
—_represontative that the unk commander—
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Tabie 14-1 '

mmmmum

Swp ‘Work cemer Required action

4. Commanders -Prmm\dMaDDFmHsz
. representative  annotates the privilege suspended and the

. period of suspension.
5 Commanders _ inform offender of right to appesl.
e TOEY G0N ALVE

14-8. Stepe for processing cases involving abuse of
privileges (Army family members)
The steps requir-d for verifying eligibility are in table 14-2,

d. Wbenthcongmalmcardexp:mhcforethcdatewqpm
terminates, make sure the date on the over-stamped card is the same
as that shown on the original 1D card. Under the privileges sus-
pended, enter ‘until (date suspension ends.)'

e. [ssue a new card to persons who present an expired over-
stamped ID card and a properly authenticated applunuon form._ If
suspeasion has not ended and ID card has expired, issii¢ another
over-stamped card. '

J- Ensure that the expiration date on an over-stamped card is the
date the suspénsion ends.

14-8. Steps for over-stamping 1D cards
The stepe required for over-stamping I cards are in table 14—4.

Table 14-2 Table 144
Procsesing chess Army family members Over-stamping 1D cards
8twep Work centar Required action Sap Work oenter Required action
1 Commanders  Send a waming letier immediately. 1 Commander or  Prepare application for over-stamped ID
—Eomrmanders. T
2 Send a suspension letter to the sponsor, 2 PS({IDD) Aeview application for accuracy.
T Commanders—Ertom 800 fom 11726 D e
3 a DD form 1172 is submitted %0 4 PS{IDD) Deatroyonﬁgnllocard,asm___
roprospntative  oblain an over-stamped 1D card for the 5 PS(IDD) Prepare over-stamped ID card. Ensure that _
family member. the expiration date on the over-stamped
4 Commanders  Inform the sponsor of the tamidly members’ card is the date the suspengion ends.
——fopresentative _ right to appeal. 6 PS(IDD) lasuing official will check the [D card against
the appiication for accuracy and sign the ID
___camd.
14-7. Stepe for processing cases involving abuse of 7 PS{IDD) ___Record ID card number on the application.
privileges (other Services) 8 PS(IDD) Record 1D card issua in accountable forms
. f . . . o{ . . mm
The stops required for proceasing cases iovolving sbuse of privileg®s  T—500) Present the now ID card and have the
app(m:}tacknowiogjgemoabtby
annolating the application.
Table 14-3 Section IV

Processing cases Involving abuse of privileges for other Services
Sep Work canter Reoquired action

1 Commanders  Destroy expired ID card and fumish the
represemtative  parent Service a copy of the certificate of
destruction.

2 Commanders  Confiscate unexpired ID cards of members
representative  and tamily members. When circurnstances
warrant the immadiate confiscation of 1D
cand, send the card o the Service

concamed.
3 Commanders  Send a full report on the circumatances of
represantative  the confiscation and copies of all
comespondence retated to the abuse.
Section 4

Tasic Over-stamping of 1D Cards

14-8. Ruiles for over-stamping ID cards

a. Upon receipt of application, notification of suspension, issue
an ID card over-atampex, as appropriate.

b. The original ID card or property receipt will be destroyed
when the over-stamped ID card is insued.

¢ Require persons who allege that they have loat their 1D cards
to write in the remarks section of the application the cirrumstances
of the Joss and to sign the following statements: ‘I understand that
my privileges could be suspended indefinitely if I recover and use my
lost card or apply for another card without informing the itsuing au-
thority of any privileges withdirawn or if I use my card during my
suspension 10 enter any activity where privileges are suspended.*

Task: conmm iD Cards

14-10. Rules for confiscating 1D cards

a. When 1D cards are confiscated, the individual will be given a
property receipt with the reason for confiscation indicated on the re-
ceipt.

b. The confiscated ID card will be turned over to the ID card is-
suing facility for destruction.

¢. When an ID card is confiscated for reasons of abuse, the instal-
lation commander or his or her representative will be notified.

14-11, Steps for confiscating ID cards
The steps required for confiscating ID cards are in table 14-5.

Table 14-5
Confiacating ID cards

Step Wark conter Required action

b As appropriate  Confiscate the 10 card. :

2 As appropriate Praparoplopeftymcebtm&mm
for confiscation.

3 As appropriate * Instruct the individual to initiste & new
applicaﬁonfotmdlodu as

___appropriate.
4 As sppropriate I abuse is invoived, notify the commander’
or his or het reprosentative.
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Chapter 15

Section |
Administrative Concems
15-1. Genaeral issuance policy

a. In an effort to rapidly and efficiently provide ID cards to eligi-
ble family members of RC personnel mobilized during a period of
emergency, RC unit personnel files will contain a partially com-
pleted DD Form 1172, supporting documentation, and ID card
sized pictures of eligible family members,

b. The DD Form 1172 could then be verified and processed for
1D card issue a1 mobilization.

c. If a unit does not have the capability 1o issue an ID card, or the
capability does not exist in another unit within a reasonable geo-
graphic distance, the family members will be provided a copy of the
verified DD Form 1172 and a copy of the member’s mobilization or-
der to serve as 3 “temporary 90-day ID card.” This will allow the
family member military benefits and privileges until the proper DD
Form 1173 can be obtained.

d. The DD Form 1172 must be kept.current by the RC member
The member must report all family member status changes in a
timely manner to ensure that family members are not denied bene-
fits and privileges in the event of sponsor mobilization.

. e. In the event that the member is an IRR or IMA (no unit), the
family members may be issued a “temporary 90-day ID card™ upon
.presentation of mobilization orders, personal identification (such as
a drivers license) and other legal documents (such as marriage cer-
tificate, birth certificate, and so forth, until the proper DD Form
1172 (application) can be obtained, signed, and verified.

15-2. DEERS enroliment

Upon mobilization, ensure proper DEERS enrollment for sponsor
and cligible family members. .

Section |
Task: Manpower Mobilization Procedures

15-3. Rdummmnﬁﬁuﬂonmmrnc
family members

a. RC personnel who are ordered to AD for periods of 31 to 180
days must be enrolled by the personnel office by preparing the DD
- Form 1172 (see app I, instructions for completing DD Form 1172)
for recipients of DD Form 1173,

b See appendix B for the entitiement guide and MC effective date

¢. Sec appendix D for documentation required to establish eligi-
bility.
- d. See appendix E for individuals entitled to a DD Form 1173.

15-4. Wdentification card application rules during
premobilization (DD Form 1173-1)

a SamenabovewhmRCpulmndmordaedtoADforpm
ods of 3! to 180 days.

b. Sec chapter 7 for issue of the DD Form 1173-1. DD Form
1173~1 will be issued throughout the Department of the Army to
identify eligible family members of the U.S. Army National Guard
ani the U.S. Armmy Reserves.

c TheDDForm!l‘?B—lumedmcmjuncuanmthmm
or mobilization orders will give bearer access to specifically suthor-
ucdbmeﬁlsmdpnvihgefacmm

15-6. identification card rules during
premobiiization (DD Form 1173)

a See chapter 6 for policy, rules, and procedures for issuing of
the DD Form 1173.

b. See chapter 7 for policy, rules, and procedures for issuing of
the DD Form 11731,

16-6. identification card lssuance rules during

a. The RC unit personnel files will contain a partially completed
DD Form 1172, supporting documentation and 1D sized pictures of
cligible family members.

b. The family members will upon mobitization be provided a
copy of the preverified DD Form 1172 and a copy of the member's
mobilization order to serve as a *temporary 90-day ID card” antil
the proper DD Form 1172 and DD Form 1173 can be obtained.

¢. In the event the family member does not have the preverified
DD Form 1172, the following will be required in order to obtain s

“temporary 90-day 1D card:

(1) A copy of the mobilization orders.

{(2) Personal ID, such as drivers license.

(3) Legal documentation, such as State or county certified mar-
riage certificate and birth certificate.

15-7. Kdentification card lssuance rules during
poatmobiiization

The same rules will apply during post mobilization as applies during
premobilization.

15-8. Steps for processing identification cards for RC
family members

The steps for processing identification cards for RC members are
shown in table 15-1.

Table 15-1
Progsssing 1D cards during mobilization
Step Wiork cortar Required action -

1 As appropriate  Review the documantation preserted and
determine the type of ID cand individual is
oligible for (DD Form 1173 or DD Form
1173-1)

As appropriate  Prapare DD Form or agsist in the
preparaton, as required.

Review the application for accuracy.

appiication.

wawpyoivmappﬂcaﬁonbrdﬂm

Prapare the appropriata iD card {either DO

Form 1173 or DD Form 1173-1).

Issuing official will check ID card against

application for accuracy and sign the ID

card.
Requice the applicant 1o check the ID card

& P&iDD)
Requ

R Rocory tha 1D Card nimbor on e

10 PE(OD) M%mmhwm
control iog.

) PS(DD) Present the new 1D card and have the
W'lmm&ww
~snnotating the applicat
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Appendix A
Relerences

Section |
Required Publications

This section contains no entries.

Section i
Retlated Publications

A related publication is merely a source of additional information. The user does
not have 10 read it 1o understand this publication.

AR 25-400-2
The Modern Army Record Keeping System (MARKS)

AR 30-19
Army Commissary Store Operating Policies

AR 37-104-2
Military Pay and Allowance Procedures, Joint Uniform Military
Pay System-Army (JUMPS-ARMY)

AR 40-3
Medical, Dental, and Veterinary Care

AR 40-15
Moedical Warning Tag and Emcrgcncy Medical Identification
Symbo!

AR 40-121
Uniformed Services Health Benefits Program

AR 60-20
Armmy and Air Force (AAFES) Exchange Service Opemating
Policies

AR 135-200
Active Duty for Training, Annual Training and Active Duty
Special Work of Individus! Soldiers

AR 190-29
Misdemeanor and Uniform Violation Notices Referred to U.S.
Magistrates or District Courts

AR 210-60
Personnel Check Cashing Control and Abuse Prevention

AR 380-§
Department of the Army Information Security Programs

AR 600-8-1
Army Casualty and Memorial Affairs and Line of Duty
Investigations

AR 612-201 :
Processing, Control, and Distribution of Personnel at U.S. Army
Reception Battalions and Training Centers

AR 624-100
Promotions of Officers an Active Duty

DOD Indtruction mo 13
Identification Cards for Members of the Um.formed Services, Their
Dependents, and Other Eligible Individuals

DOD Instructioa 1000.1
Identity Cards Required by the Geneva Coaventions

DOD 5025.1M ‘
Department of Defense Directives System Procedures

DOD Directive 13309
Armed Services Exchange Regulation

DOD Directive 1330,17
Armed Services Commissary Store Regulation

DOD Directive 6010.4

Dependents’ Medical Care

DOD 1341.1M

Defense Enrollment Eligibility Reporting Systern (DEERS)
Program Manual

DOD Instruction 1341.2
Defense Enrollment Eligibility Reporting System

DOD Directive 6310,7
Medical Care for Foreign Personnel Subject to the North Atlantic
Treaty Organization (NATO) Status of Forces Agreement (SOFA)

FM 10-63
Handling of Decenased Personnel in Theaters of Operations

Title 10, United States Code, Section 1071 ET SEQ (Public Law
89-614)

Title 10, United States Code, Section 1331

Title 10, United States Code, Chapter 39, Sections 671A, 671B,
672, 673, and 6738

Title 18, United States Code, Sections 499, 506, 509, 701, 1001,
and 1071 - 1104,

Title 33, United States Code, Section 8574

Tttle 38, United States Code, Chapter 34, Section 1661 and
Chapter 35, Section 1701

Public Law 8997, MEDICARE Part A, Hospital Insurance
Benefits

Public Law 95-397, Uniformed Services Survivors’ Benefits
Amendmeats of 1978

Public Law 97-252, Department of Defease Authorization Act,
1983 (Uniformed Services Former Spoases’ Protection Act)

Public Law 98-525
Public Law 99-661
Public Law 100-271
Public Law 100-456

Section I
Prescribed Forms

DA Form 1602
Department of the Army Civilian ldentification Card

DD Form 2 (Retired)
United States Uniformed Services Identification le {Retired

DD Form 2A
U.S. A:madFotwldcnuﬁuﬁonCard
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.. DD Form 2A (Res)
U.s. Armed Forces Identification Card (Reserve)

DD Form 448
Military Interdepartmental Purchase Reque~

DD Form 1172
Applicaticn for Uniformed Services Idmt:lﬁcauon Card DEERS

—Enrollment -

DD Form 1173
Uniformed Services Identification and Privilege Card

DD Form 1173-1
DOD Guard/Reserve Family Member Identification and Privilege
Card :

Section IV .
Referenced Forms

DA Form 4187
Personnel Action

DD Form 2A
U.S. Armed Forces Jdentification Card

DD Form 2A (Res)
U.S. Armed Forces Identification Card (Reserve)

DD Form 214
Certificate of Release or Discharge from Active Duty

DD Form 489
Geneva Conventions Identity Card for Persons who Accompany
the Armed Forces

DD Form 577
Signature Card

DD Form 1300
Report of Casualty

DD Form 1934
Gmoanvenhonldent:tyCudforMedwlllndRehgom
PamndwhomemorAwompanytheA:medFoma

DD Form 2268
Defense Enroliment Eligibility Reporting System (DEERS) Batch
Trangmittal

ixB
Form 1173 and DD Form 1173-1 Entitlement
guide Is Extracted from DODI 1000.13.
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DD FORM 1173 ENTITLEMENT GUIDE

THE ABBREVIATION "MC" REFLECTS MEDICAL CARE IN CIVILIAN FACILITIES;
"MS" REFLECTS MEDICAL CARE ' IN UNIFORMED SERVICE FACILITIES; “"C"
REFLECTS COMMISSARY PRIVILEGES; "T" REFLECTS THEATER PRIVILEGES; AND
"E" REFLECTS EXCHANGE PRIVILEGES.

A. DEPENDENTS OF ACTIVE DUTY MEMBERS OR MEMBERS ENTITLED TO RETIRED
PAY:

MC M3 c i E
Lawful Spouse 1 Yes Yes Yes Yes
Children, Unmarried, Under 2] Years
Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose

paternity has been jud1c1ally .
determined 1 Yes 2&5 3&5 3&5

Illegitimate child of male member,

whose paternity has not been

judicially determined or

dillegitimate child of spouse 162 2. 285 385 3&5 .
Ward No No 2&5 3&5 3&5

(If entitled, above) 18364 34&4 26485 3&46&5 3&445

r -by- , No 2 2 3 3
NOTES: 1. Yes, if the spohsor is, as follows:
a. On active duty; or

b. Retired and the dependent is not entitled to Medicare
Part A hospital insurance through the Social Security Administration,

2. Yes, if a member of a household maintained by or for an
authorized sponsor and dependent on that sponsor for over 50 percent

of his or her support. Children residing in the household of a
separated spouse continues to be eligible for commissary privileges

4~1-1

Figure B-1. DD Forms 1173 and 1173-1 Entitlement Guide extracted from DODI 1000.13
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until there is a final divorce decree. 1In the case of a divorce,
children residing in the household of a former spouse are not consid-
ered to be members of the authorized sponsor’s household for commis-
sary privileges, except children who reside with a former spouse
meeting requirements for commissary privileges based on 20 years of
marriage during a period the member or former member performed 20

years of service.

3. Yes, if dependent on an authorized sponsor over 50 percent
of his or her support. Children of a former spouse meeting require-
ments for exchange privileges based on 20 years of marriage during a
period the member or former member performed 20 years of service are
authorized exchange privileges if the child was dependent on an
authorized sponsor for over 50 percent of his or her support before
the divorce.

4, Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning as approved by the Secretary of Education.

¢c. Or, yes, if the child is a student. between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminates
either six months after the incapacitation period ends or the child’'s
twenty-third birthday, whichever is earliest.

5. Yes, if a child of an active duty or retired member
residing in a household of another active duty or retired member.

B. BENEFITS AUTHORIZED FOR FORMER SPQUSES:

1, wentfy-Twenty-Tw Form . Unremarried former spouse
of a member or former member, married to the member or former member
for a period of at least 20 years, during which period the member or
former member performed at least 20 years of service that is credit-
able in determining the member’s or former member’s eligibility for
retired or retainer pay, or equivalent pay {(Pub. L. 97-252 and Pub. L.
98~-525, references (1) and (m)). (In the case of former spouses of
Reserve members, who have not yet attained age 60 and qualified for
retired pay, the DD Form 1173 may be issued only on the date the
former member attains, or would have attained, age 60.):

4-1-2
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MC MS [0} I E

Former Spouse
Unremarried 162 1 Yes Yes Yes
Remarried ' No No ~No No No-
Unmarried No No Yes Yes Yes

NOTES: 1. Yes, only if former spouse certifies in writing that he or
she has no medical coverage under an employer-sponsored health plan.

2. Yes, if not entitled to Medicare Part A hospital insurance
through the Social Security Administration.

2. Twentv-Twenty-Fifteen. Unremarried former spouse described in
subsection B.1l., except that the period of overlap of marriage and the
member’s creditable service was at least 15 years, but less than 20
years:

MC M3 o4 I E

Former Spouse
Unremarried 16263 1&3 No No No
Unmarried No No No No No
Remarried No No No No No

NOTES: 1. Yes, only if former spouse certifies in wfiting’that he or
she has no medical coverage under an employer-sponsored health plan.

2. Yes, if not entitled to Medlcare Part A hospital insurance
through the Social Security Administration.

a. Final decree of divorce, dissolution, or annulment of
the marriage was before April 1, 1985; or

b. Harrlage ended. on, or after, September 29, 1988,
entitlements shall exist for 1 year, beginning on the date of the
divorce, dissolution or annulment (Pub. L. 100-456 and Pub. L.
101-189, references (p) and (q)).

C. SURVIVING DEPENDENTS OF MEMBERS, WHO DIED WHILE ON ACTIVE DUTY
UNDER QRDERS THAT SPECIFIED A PERIOD OF MORE THAN 30 DAYS, OR MEMBERS,
WHO DIED WHILE IN A RETIRED~WITH-PAY STATUS:

4-1-3
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Widow or Widower
Unremarried 1 Yes Yes Yes Yes
Remarried No No No No - -NO
Unmarried : : No No Yes Yes  Yes

- - | |
. {Inclyding Qrphans)

- Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been ‘judicially
determined 1 Yes 2 3 3

Illegitimate child of male member,
whose paternity has not been
judicially determined, or
illegitimate child of widow or

widower 182 2 2 3 3

Ward No No 2 3 3

i rj 2 n v

(If entitled, above) - 1s354 354 2&4 34 3&4
Father. Mother, Father-in-Law, "

her—-in-Law '

—by-A ion No 2 2 3 3

NOQTES: 1. Yes, if the dependent is not entitled to Medicare Part A

hospital insurance through the Social Security Administration.

2, Yes, if at the time of death of the sponsor, the person
was living in a home provided by, or for, an authorized sponsor and
was dependent on the sponsor for over 50 percent of his or her sup-
port. Children residing in the household of the auvthorized sponsor at
time of death, but not the household of the sponsor’s former spouse,
are entitled to commissary privileges.

3. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponscor’s death,.

4. Yes, if the child:

a. 1Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

4-1-4.
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b. :Has not péssed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary-of Education.

¢. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume -
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

D. SURVIVING DEPENDENTS OF RESERVE MEMBERS WHO DIED FROM AN INJURY OR
ILLNESS INCURRED OR AGGRAVATED WHILE ON ACTIVE DUTY FOR A PERIOD OF 30
DAYS OR LESS, ON ACTIVE DUTY FOR TRAINING, OR ON INACTIVE DUTY TRAIN-
ING; OR WHILE TRAVELING TO OR FROM THE PLACE AT WHICH THE MEMBER WAS
TO PERFORM, OR PERFORMED, SUCH ACTIVE DUTY, ACTIVE DUTY FOR TRAINING,
OR INACTIVE DUTY TRAINING (PUB. L. 99-145, REFERENCE (R)):

MC Ms ¢ I E
Widow or Widower

Unremarried 1«5 5 Yes Yes Yes
Remarried No No No No - No
Unmarried No No Yes Yes Yes
Alncluding Qrphang)
Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1&5 5 2 3 3
Illegitimate child 6f male member,
whose paternity has not been
judicially determined, or
illegitimate child of widow or , :
widower 16265 285 2 3 3
Ward | No No 2 3 3
(If entitled, above) - 1&3& 3&4 &5 2&4 384 3&4

4585

4-1-5
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MC  Ms c

=]
L2

BParent-by-Adoption No 265 2 3 3

'ngﬁs- 1. Yes, if the dependent is not entitled to Medicare Part A
hospital insurance through the Social Security Admlnlstratlon

2, Yes, if at the time of death of the sponsor, the person
was living in a home provided by or for an authorized sponsor and was
dependent ‘on the sponsor for over 50 percent of his or her support.
Children residing in the household of the authorized sponsor at time
of -death, but not the household of the sponsor’s former spouse, are
entitled to commissary privileges.

3. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor’s death.

4. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or ,

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher,
learning, as approved by the Secretary of Education.

¢. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminates
either six months after the 1ncapacitat10n period ends or the child’'s
twenty-third birthday, whichever is earliest.

5. Yes, if death occurred after September 30, 1985.

E. SURVIVING DEPENDENTS OF RESERVE MEMBERS WHO DIED FROM AN INJURY,
ILLNESS OR DISEASE INCURRED OR AGGRAVATED WHILE PERFORMING, OR WHILE
TRAVELING TO OR FROM PERFORMING, ACTIVE DUTY, OR ACTIVE DUTY FOR
TRAINING, OR INACTIVE DUTY TRAINING FOR A PERIOD OF 30 DAYS OR LESS
(PUB. L. 99-661, REFERENCE (N)):

MC MS c I B
Widow or Widower
Unremarried 155 5 Yes Yes Yes
Remarried - No No No No No
Unmarried No No Yes Yes Yes

4-1-6
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Children, Unmarried, Under 21 Years
{Including Orphans)

Legitimate, adopted, stepchild,

illegitimate child of record of

female member, or illegitimate

child of male member, whose

paternity has been judicially

determined 185 5 2 3 3

Illegitimate child of male member,
whose paternity has not been
Judicially determined, or -
illegitimate child of widow or’

widower 16285 2&5 2 3 3
Ward : No No 2 3 3
r 1l ¥
(If entitled, above) 1a3s 3&4485 244 354 354
455
her-in-Law
- - W, Ir

Parent-by-Adoption No 2&5 2 3 3

1. Yes, if the dependent is not entitled to Medicare Part A
hospltal lnsurance through the Social Security Administration.

2. Yes, if at the time of death of the sponsor, the person
was living in a home provided by or for an authorized sponsor and was
dependent on the sponsor for over 50 percent of his or her support.
Children residing in the household of. the authorized sponsor at time
of death, but not the household.of the sponsor’s former spouse, are
entitled to commissary privileges.

3. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor’s death.

4. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is

enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

4=-1-7
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) c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the 1ncapac1tatlon petiod ends or the chlld's twenty-
third birthday, whichever is earliest.

5. Yes, if death occurred after November 14, 1986.

F. SURVIVING DEPENDENTS OF RESERVE MEMBERS WHO RETIRED WITHOUT PAY,
HAD MET TIMES-IN-SERVICE REQUIREMENTS, HAD ELECTED TO PARTICIPATE IN
THE RESERVE COMPONENTS~SURVIVOR BENEFIT PLAN, AND DIED BEFORE REACHING
AGE 60, BUT AFTER OCTOBER 1, 1978 (PUB. L. 95-397, REFERENCE (S)).
(THE DD FORM 1173 MAY BE ISSUED ONLY ON, OR AFTER, THE DATE ON WHICH
THE MEMBER WOULD HAVE BEEN 60 YEARS OLD HAD HE OR SHE SURVIVED.):

Mc MS < I E
Widow or Widower
Unremarried 1 Yes Yes Yes Yes
Remarried No No No No No
Unmarried No No Yes Yes  Yes
hil i n Year
(Including Orphans)
Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1 Yes 2 3 3
Illegitimate child of male member,
whose paternity has not been
judicially determined, illegitimate
child of widow or widower 142 2 2 3 3
Ward No No 2 3 3
(If entitled, above) 163&4 3&4 284 364 364
h -l -
P —by-ad i No 2 2 3 3

NOTES: 1. Yes, if the dependent is not entitled to Medicare Part A
hospital insurance through the Social Security Administration.

4-1-8
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2.. Yes, if at :the time of death of the sponsor, the person 7
was living in a home provided by.or for an authorized spensor and was
dependent on the sponsor for over 50 percent of his or her support.
Children residing in the household of the authorized sponsor at time
of death, but not the household of the sponsor’s former spouse, are
entitled to commissary privileges.

3.. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor’s death.

4. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not paséed“his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

G. HONORABLY DISCHARGED VETERANS RATED BY THE VA AS 100-PERCENT
DISABLED FROM A UNIFORMED SERVICE-CONNECTED INJURY OR DISEASE AND
MEDAL OF HONOR RECIPIENTS AND THEIR DEPENDENTS:

MC - 'ﬁi < I E
Self No No Yes Yes Yes
Lawfu] Spouge No No Yes Yes Yes
r 21
Legitimate, adopted, stepchild,
illegitimate child of member,
illegitimate child of spouse, or ,
ward No No 1 2 2
Y v
{If entitled, above) No No - 163 2&3 2&3
F ~in-Law
—-in-Law
Parent-by-Adoption No No. 1 2 2
4-1-9

Figure 8-1. DD Forme 1173 and 1173-1 Entitiement Guide extracted from DODI-1000.13—Continued

AB 600-8~1421IPDATE


SimS

SimS

SimS

SimS

SimS

SimS

SimS


NOTES: 1. Yes, if a member of a household maintained by or for an
authorized sponsor and dependent on that sponsor for over 50 percent
of his or her support. Children residing in the household of a-
separated spouse continue to be eligible for commissary privileges
until there is a final divorce decree., In the case of a divorte,
children residing in the household of a former spouse are not consid—
‘ered to be members of the authorized sponsor’s household for commis-
sary privileges. ‘

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

3. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

H. SURVIVING DEPENDENTS OF MEDAL OF HONOR RECIPIENTS AND SURVIVING
DEPENDENTS OF HONORABLY DISCHARGED VETERANS RATED BY THE VA AS 100-
PERCENT DISABLED FROM A UNIFORMED SERVICE-CONNECTED INJURY OR DISEASE
AT THE TIME OF HIS OR HER DEATH:

_ MC MS < I E
W W Wi
Unremarried, or unmarried No No Yes Yes Yes
Remarried No No No No No
child ied. Und 21 Y
{Including Orphans)
Legitimate, adopted, stepchild, or
illegitimate child of member, widow,
widower, or ward No No 1 2 2
i i n v :
(If entitled, above) No No 143 2&3 2&3
M -in-Law
4-1-10
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MC MS < z E

Barent-by-Adoption "No No 1 2 2

. :. 1. Yes, if at the time of death of the sponsor, the person
was living in a home provided by or for an authorized sponsor and was
dependent on the sponsor for over 50 percent of his or her support.
Children residing in the household of the authorized sponsor at time
of death, but not the household of the sponsor’s former spouse, are
entitled to commissary privileges.

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor’s death.

3. Yes, if the child:

~a.- Is incapable of self-support because of a mental or
physzcal incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

I. BENEFITS AUTHORIZED FOR FOREIGN PERSONNEL:

Foreign personnel, active duty or retired, and their dependents,
who are on leave or attending school in the United States at their own
convenience or convenience of their government, who are representa-
tives of the People’s Republic of China (PRC), who are present in the
United States in connection with the purpose of U.S. defense articles
or services, for collection of information relating to foreign mili-
tary sales (FMS) programs, or for the sole purpose of receiving
medical care at a Uniformed Services medical facility as Secretarial.
designees, are not eligible to possess DD Form 1173 authorizing any
benefits and privileges. CHAMPUS coverage may vary annually, and some
restrictions may apply. However, for the purpose of this Entitlement
Guide, (MC) shall be shown, as indicated below:

1. Sponsored NATQ Personnel in the United States. Active duty
officer and enlisted personnel of NATO countries serving in the United
States under the sponsorship or invitation of the Department of

Defense or a Mllltary Service and their accompanying deppﬂﬂonrs living
in the sponsor’s U.S. household:

MC ‘MS [0} I E
Self | No 4 Yes Yes  Yes

4-1-11
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Lawful Spouse 3 4 Yes Yes Yes

Children, Upmarried, Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of member, or

illegitimate child of spouse 183 184 1 1 1
Ward No No 1 1 1
. . v
(If entitled, above) 16263 1&2 &4 1&2 162 1&2
Father, Mother, Father—in-Law
Mother-in-Law, Stepparent. or
Parent-by-Adoption No No 1 1 1

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

¢. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacxtatxon period ends or the chxld's twenty-
third birthday, whichever is earliest. :

3. Yes, for outpatient care only.

4. Yes, for outpatient care and for inpatient care at full
reimbursable rate.

2. Sponsored Non-NATO Persopnel in the United States. Active
duty officer and enlisted personnel of non-NATO countries serving in
the United States under the sponsorship or invitation of the Depart~

ment of Defense or a Military Service and their accompanying depen-
dents living in the sponsor’s U.S. household:

MC MS < I E

4-1-12
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Self No 3 Yes Yes Yes
Lawful Spouse ' No 3 Yes Yes Yes

Childreh,. Unmarzied, Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of member, or

illegitimate child of spouse No 163 1 1 1
Ward No No 1 1 1

i v

(If entitled, above) No 162 &3 1&2 12 1&2°

Parent-bv-Adootion | No No 1 11

NOTES: 1. VYes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not'passed his of her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

¢. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temp0rar11y incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitatlon period ends or the child’s twenty—
third birthday, whichever is earliest.

3. Yes, for outpatient care only on a reimbursable basis.

3. Nonsponsored NATO Persopnel ip the United States. Active duty
officer and enlisted personnel of NATO countries who, in connection
with their official NATO duties, are stationed in the United States
and are not under the sponsorship of the Department of Defense or a
Military Service and their accompany dependents living in the spon-
sor’s U.S. household:

4-1-13
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Self No 4 No 5 6.
Lawful Spouse 3 4 No No No
Children, Unmarried, Under 21 Years

Legitimate,'adopted, stepchild,

illegitimate child of member, or

illegitimate child of spouse 163 164 No No No

Ward No No No No No

nmarrj 1
(If entitled, above) 16263 1&2 &4 No No No

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not' passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

' c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

3. Yes, for outpatient care only.

4. Yes, for outpatient care and for inpatient care at full
reimbursable rate.

5. Yes, if exchange privileges are authorized.

6. Yes, if residing on a U.S. military installation, pur-
chases are limited to items for personal use only.
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4. | = : : .
Active duty officer and enlisted personnel of NATO and non-NATO
countries when serving outside the United States and outside their own
country under the sponsorship or invitation of the Department of
Defense or a Military Service or when it is determined by the major
overseas commander that the granting of such privileges is in the best
.interests of the United States and such personnel are connected with,
or their activities are related to, the performance of functions of
the U.S. military establishment, and their accompanying dependents
living with the sponsor:

MC MS c I E

Self No 3 Yes Yes Yes
Lawiyl Spouse No 3 Yes Yes Yes
Child U ied, Und 21

Legitimate, adopted, stepchild,

illegitimate child of member, or

illegitimate child of spouse No 1&3 1 1 1

Ward ‘ No No 1 1 1

(If entitled, above} No 182 &3 1&2 162 12
Father, Mother., Father-in-Law
Mother-in-Law, Stepparent, or
Parent-by-Adoption No No 1 1 1

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and -cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitaticdn period ends or the child’s twenty-
third birthday, whichever is earliest,
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3. Yes, for outpatient care only on.a. reimbursable basis.
J. BENEFITS AUTHORIZED FOR CIVILIAN PERSONNEL:

Commissary, theater, and exchange privilcges may be authorized by
overseas commanders to persons designed in this "Entitlement Guide,*
when such individuals are serving the Military Services exclusively,
when it is within the capability of the facilities and shall not
‘impair the military mission. Overseas commanders never may authorize
benefits not authorized by this “"Entitlement Guide, " but they may deny
privileges indicated when base support facilities cannot handle the
burden imposed. Medical care at Uniformed Services facilities shall
be rendered in accordance with Service instructions.

1. Civilian personnel of the Department of Defense and the
Uniformed Services and their accompanying dependents, when required to
reside in a household on a military installation within the CONUS,
Hawaii, Alaska, Puerto Rico, and Guam:

MC MS [} I E
Self No 4 1 Yes 1
Lawful Spouse No 4 1 Yes 1
hi)dren, rri
Legitimate, adopted, stepchild,
illegitimate child of employee, or
illegitimate child of spouse No 264 182 2 182
Ward No No 182 2 162
{(If entitled, above) No 263 &4 18283 2&3 16263
Father, Mother, Father-in-Law
r:—' -—
Parent-by—-Aa No 264 162 2 182

NOTES: 1. For purposes of commissary privileges:
a. Puerto Rico and Guam are considered overseas. There-
fore, employees hired in the CONUS under a transportation agreement

for employment in Puerto Rico and Guam, are not required to reside on
a military installation to be eligible for commissary privileges.
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b. Not included are the purchase of tobacce products in
those States, including the District of Columbia, that impose a tax on
such products.

¢. Are entitled to limited exchange privileges, which
include purchase of all items except articles of uniform and State
tax-free items.

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

3. VYes, if the child:

a. Is incapable of self-support because of a mental or
pPhysical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrclled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

¢. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

4. Yes, on a space-available, fully reimbursable basis only
in Puerto Rico and Guam,

2. Civilian personnel of the Department of Defense, the ‘Uniformed
Services, and other Government Agencies and civilian personnel under
private contract to the Department of Defense or a Uniformed Service,
when stationed or employed in foreign countries, and their dependents,
when residing in the same household:

MC MS [ I B
Self No 3 Yes Yes Yes
Lawful Spouse No 3 Yes Yes Yes
Child U ied, Und 21 ¥
Legitimate, adopted, stepchild,
illegitimate child of employee,
or illegitimate child of spouse No 163 1 1 1
MC M3 < I E
Ward No No 1 1 1
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MC Mz T E

(If entitled, above) No 182 &3 182 182 182
| L
-in- n r
Parent-by-Adoption No 1&3 1 1 1
NOTES: 1. Yes, if dependent on an authorized sponsor for over 50

percent of his or her support. For cammissary privileges, Puerto Rico.
and Guam are considered overseas for those employees hired in the
CONUS under a transportation agreement.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physxcal incapacity that exzsted before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

3. Yes, on a space-available, fully reimbursable basis.

K. CONTRACT SURGEONS DURING THE PERIOD OF THEIR CONTRACT:

MC MS [} I E
Self No No No Yes Yes

L. UNIFORMED AND NONUNIFORMED FULL-TIME PAID PERSONNEL OF THE RED
CROSS ASSIGNED TO DUTY WITH THE UNIFORMED SERVICES WITHIN THE CONUS,
HAWAII:;, ALASKA, AND PUERT0O RICO AND THEIR ACCOMPANYING DEPENDENTS,
WHEN REQUIRED- TO RESIDE IN THE SAME HOUSEHOLD ON A MILITARY INSTALLA~
TION:

MC MS < I E
Self No No Yes Yes 1
MC MS o] I E
Lawful Spouse No No Yes Yes 1
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Children, Unmarried, Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of employee,
illegitimate Chlld of spouse, or

ward No No 2 2 182
i n v
(If entitled, above) - No No 263 263 16263
! -in-Law
Parent-by-Adoption No No 2 2 182

1. Entitled to limited exchange privileges, which include
purchase of all items except articles of uniform and State tax-free
items.

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

3. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

M. UNIFORMED AND NONUNIFORMED FULL-TIME PAID PERSONNEL OF THE.RED
CROSS ASSIGNED TO DUTY WITH THE UNIFORMED SERVICES IN FOREIGN COUN-

TRIES AND THEIR ACCOMPANYING DEPENDENTS, WHEN RESIDING IN THE SAME
HOUSEHOLD :

MC  MS c I E
LSelf No 3 Yes Yes Yes
Lawful Spouse No 3 Yes Yes Yes
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n n i 1l Y

Legitimate, adopted, stepchild,
illegitimate child of employee,

or illegitimate child of spouse No 183 1 1 1
Ward No No 1 1 1
ildrep, -Un i Y
(If entitled, above) No 162 &3 1&2 182 1&2
r, M ~in-Law
-in-lLaw
nt-by-3a ion No 1&3 1 1 1

NOTES: i. Yes, if dependent on an authorized sponsbr for over 50
percent of his or her support.

2. Yes, if the child:

a. 1Is incapable of self-support because of 3 mental or
physical incapacity that existed before age 21; or

- b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study -in an institution of higher
learning, as approved by the Secretary of Education.

¢. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

3. Yes, on a space-available basis at rates specified in
Uniformed Services instructions.

N. AREA EXECUTIVES, CENTER DIRECTORS, AND ASSISTANT DIRECTORS OF THE
USO WHEN SERVING IN FOREIGN COUNTRIES, AND THEIR ACCOMPANYING DEPEN-
DENTS, WHEN RESIDING IN THE SAME HOUSEHOLD'

MC MS c I E
self No 3 Yes Yes Yes

Lawful Spouse No 3 Yes Yes  Yes
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Children, Unmarried, Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of employee,

or illegitimate child of spouse No 1&3 1 1 1
Ward No No 1 1 1
i nmarri Year nd r
(If entitled, above) No 162&3 162 182 142
Father, Mother, Fg;hgg—iﬁ—haw.
M -in-Law or
Parent-by-Adoption No 163 1 1 1

NQTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrclled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

¢c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

3. Yes, on a space-available, fully reimbursable basis.

0. USS PERSONNEL IN FOREIGN CQUNTRIES AND THEIR ACCOMPANYING DEPEN-
DENTS WHEN RESIDING IN THE SAME HOUSEHOLD:

MC M3 c I E
Self No 3 Yes. Yes Yes
Lawful Spouse No 3 Yes Yes Yes

nmarri r 21

Legitimate, adopted, stepchild,
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MC M3 [} I E
illegitimate child of employee,

or illegitimate child of spouse No 163 1 1 1
Ward ‘No No 1 1 1
ildr i 1 v
(If entitled, above) " No 16283 142 182 1&2
— % -— w
Mother-in-Law, Stepparent. or
Parent-bv-Adoption No 163 1 1 1
NOTES: 1. Yes, if dependent on an authorized sponsor for over 50

percent of his or her support.
2. Yes, if the child:.

a. 1Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

¢c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.

3. Yes, on a space-available, fully reimbursable basis.

P. MSC CIVIL SERVICE MARINE PERSONNEL DEPLOYED TO FOREIGN COUNTRIES
ON MSC-OWNED AND -OPERATED VESSELS:

MC MS [ I E
Self No 2 Yes Yes 1
NOTES: 1. Entitled to limited exchange privileges, which include

purchase of all items except distinctive uniform items and State
tax-free items.

2. Yes, on a space-available, fully reimbursable basis.
C¢. SHIP'S OFFICERS AND MEMBERS OF THE CREWS OF VESSELS OF THE NOAA

(33 U.S.C. B57-4, REFERENCE (T)). (SHIP’S OFFICERS ARE NOT COMMIS-
SIONED OFFICERS; THEY ARE CIVILIAN EMPLOYEES OF THE NOAA):
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MC MS c
self No No Yes 1 1

=]
o]

NQTES: 1. Privileges extend to ship’s officers only.

R. OFFICERS AND CREWS OF VESSELS, LIGHTKEEPERS, AND DEPOT KEEPERS OF
THE FORMER LIGHTHOUSE SERVICE:

MC Ms ¢ T E
Self _ No No ~ Yes Yes Yes
S. INVOLUNTARILY SEPARATED MEMBERS OF THE ARMY, THE NAVY, THE AIR-
FORCE, OR THE MARINE CORPS ON ACTIVE DUTY OR FULL-TIME NATIONAL GUARD

DUTY ON SEPTEMBER 30, 1990, BUT BEFORE OCTOBER 1, 1995, AND THEIR
DEPENDENTS (PUB.L. 101-510, REFERENCE (U)):

MC M3 c T E
Involuntarily Separated Member 1 1 3 3 3
Lawful Spouse 1 1 3 3 3
married nder
Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1 1 2&3 3&4  3&4
Illegitimate child of male member,
whose paternity has not been
judicially determined, or
illegitimate child of spouse 182 182 2&3 354 3&4
Ward No No 2&3 3&4 3&4
nm ied, 2 ver
(If entitled, above) 16445 1&4&5 26385 38445 384&5
r Father-jin-Law
-in-Law
-by- io - No 182 283 3&4 3&4

NOTES: 1. Yes, if the member:
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a. Was separated beginning on October 1, 1990, but ‘before
October 1, 1995, entitlement shall be for 60 days for members sepa-
rated with less than 6 years of active service and 120 days for
members separated with 6, or more, years of active service beginning
on the date the member separated; or

b. And the dependent, is not entitled to Medicare Part A
hospital insurance through the Social Security Administration.

2. 'Yes, if a member of a household maintained by or for an
authorized sponsor and dependent on that sponsor for over 50 percent
of his or her support at the time of the member’s separation.

3. Yes, if the member was separated beginning on October 1,
1990, but before October 1, 1995, entitlement shall be for 2 years,
beginning on the date the member separated.

4. 'Yes, if dependent on the authorized sponsor for over 50
percent of his or her support at the time of the member’s separation.

5. Yes, if the child:

~a. Is incapable of self-support because of a mental or
Physical incapacity’that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

: ¢. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child’s twenty-
third birthday, whichever is earliest.
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A. EXPIRARIION DATE NOTES
wWwhen the member and his or her spouse are residing apart due to
a legal separation or interlocutory decree of divorce, the expira-

tion date shall be 1 year from date of issue or the date on which
the divorce becomes final.

When a dependent child will be residing apart from the sponsor
due to enrollment in a full-time course of study in an institution
of higher learning, the DD Form 1173 may be reissued at any time,
regardless of whether or not the current card has expired. The
expiration date of the reissued card shall be, as indicated below:

When there appears to be a choice of two or more expiration
dates, always choose the earliest date.

1 - Date of expiration of sponsor’'s term of active service.
2 - Four years from date DD Form 1172 is verified.

3 - Last day of month preceding the sixty-fifth birthday, unless
entitled to Medicare Part A at time of ID card issue.

4 - Twenty-first birthday (if full-time student documentation is
provided, refer to 5, 6, or 7, below).

- Two years from date DD Form 1172 is verified.
Twentnyhird birthday.

- Expected date of graduation.

a ~ [, wn
1

- If over age 21 and incapacitation determination has been made
by the parent Uniformed Service:

INCP - Four years from date DD Form 1172 is verified.
INCT - Date of anticipated evaluation.

9 - Five years from date placed on the TDRL.

10 - Indefinite. ’

11 - Three years from date that DD Form 1172 is verified.

12 - Date of expiration of sponsor’s tour at the invitation or
sponsorship of the United States.
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- Date of termination of sponsor’s entitlement to benefits.

- If the marriage terminated on oy after September 29; 1988, one
year after divorce, dissolution or annulment.

- For medical benefits, 60 days from separation for members with
less than 6 years of active service and 120 days for members
separated with 6, or more years of active service. For com-
missary and exchange privileges, 2 years from member’s separa-
tion date. .

FFE E
The MC effective date is the date the beneficiary first became
gible for CHAMPUS coverage. Once assigned, an MC effective date
permanent for as long as the beneficiary is continually covered
the CHAMPUS. The MC effective date does not change on the
nsor'’s retirement or death, unless the retirement or death
urred before January 1, 1967 (the initial date retirees and

ir dependents became eligible for the CHAMPUS). 1In this case,
in other instances not covered above, when there appears to be

a choice of two or more eligibility dates, always choose the latest
date. If there is a break in eligibility, the date CHAMPUS eligi-

bil
sha

A -

m MmO 0
I

ity resumes (using those guidelines to determine that date)
1l be the MC effective date.

Date of sponsor’s entry on active duty or December 7, 1956 {(the
initial date active duty dependents became eligible for CHAM-
PUS), if entry was on or before that date. (If there is a
break in service of more than 24 hours, use the most recent
date of entry on active duty.)

January 1, 1967, if the sponsor retired or died on, or before,
that date. '

Date of marriage.

Date of birth.

Date of final adoption.

August 31, 1972 (date illegitimate child of male member whose
paternity has been judicially determined, or illegitimate child
of a female member became eligible for the CHAMPUS).

January 1, 1969 (date illegitimate child of a male member,

whose paternity has not been judicially determined, or illegit-
imate child of spouse became eligible for the CHAMPUS)
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Date Reserve member becomes, or would have become, eligible for
retired pay ({(usually member’s sixtieth birthday).

Date entered the United States.
Date child’s dependency on sponsor was established.

Refer to A, B, C, or H, above, if meeting 20-20-20 criteria and
divorced on, or after, February 1, 1983, or if meeting 20-20-15
criteria and divorced on , or after, April 1, 1985. 1If former

spouse had an employer-sponsored health plan, use date canceled

plan. :

January 1, 1985, if meeting 20-20-20 criteria and divorced
before February 1, 1983, or if meeting 20-20-15 criteria and
divorced before April 1, 1985. If former spouse had an
employer-sponsored health plan, use date canceled plan.

If Reserve member’s death occurred after September 30, 1985,
date Reserve member died.

If Reserve member’s death occurred after November 14, 1986,
date Reserve member died.

Date member was involuntarily separated.
EXPIRATION MC (CHAMPUS)
RATE REFECTIVE DATE

After October 1, 1978:
Spouse:  Under age 65 1,263 A,B,C&H
Over age 65 152 A,B,C&H
Unremarried Widow or Widower:
Under age 65 283 A,B,C&H
Over age 65 2 A,B,C&H -
Unmarried Widow or Widower: : 2 None

4-2-3

Mgure C-1. DD Form Expiration Dete and MC £ffective Dats Guidelibes extracted from DODI 1000,13—Continusd

AR 800-8-142 URDATE


SimS

SimS

SimS

SimS


EXPIRATION MC_(CHAMPUS)

DRAIE EFFECTIVE DAIE
Unremarried Former Spouse:
Under age 65 2,3614 K&L
Over age 65 2814 K&L
Child (Legiti Ad 1, S hild
Eormer Stepchild): '
Under age 21 1,2&4 A,B,C,D,E&H
Over age 21: student 5,6&7 A,B,C,D,ESH
incapacitated 8 A,B,C,D,E&H
Hard: Under age 21 1,284 None
Over age 21: student 5,6&7 None
incapacitated 8 None
o _ .
Raternity Has Not Been Judicjally
Reterxmined, or Illegitimate Child of
3 1lleqiti child of F
Spousge:
Under age 21 1,284 A,C,D,G,H&J
Over age 21: student 5,6&7 A,C,D,G,H&J
incapacitated 8 a,C,D,G,H&J
Illegiti child of Male Mem
Whose Paternity Has Beep Judicially
i I 1leqiti Child of
Record of Female Member:
Under age 21 1,264 A,D&F
Over age 21: student 5, 6&7 A,D&F
incapacitated B8 ' A,D&F

Parent-by-Adoption: 1ls2 None
Spouyse: Under age 65 369 A,B&C
Over age 65 9 A,B&C
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EFFECTIVE DATE

DATE
Unremarried Former Spouge:
Under age 65 2,3814
Over age 65 2614
Under age 21 459
Over age 21: student 5, 6&7
incapacitated 8
Ward: Under age 21 489
Over age 21: student 5,687
incapacitated 8
. .
I11gg1;1maLﬁ_gh;lﬂ_gi_unlg_ﬂgmpgx&
%h%?QTE??QI?ilx—H?i—%QL—Qﬁf? i
of Former Spouge:
Under age 21 459
Over age 21: student 5,687
incapacitated 8
Illegitimate Child of Male Member,
Whoge Paternity Has Been Judicially
Retermined or Illegitimate Child of
Record of Female Member:
Under age 21 459
Over age 21: student 5,687
incapacitated 8
Parepnt by Adoptien: 2

4-2-5

A, Bs&C
A,B&C
A,B,C,D&E
A,B,C,D&E
A,B,C,D&E
None

None

None

A' c' D' G&J
A; C' Dg G‘J
A,C,D,G&J
A,D&F
A,DLF
A,D&F
None
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Such Active Duty, Actjive Duty for
Trxaininag, or Inactive Duty Training:
Unremaxried Widow or Widower: Under age
65

Qver age
65
Unmarried Widow or Widower:

Under age 21:
Over age 21: student
incapacitated

Ward: Under age 21
Over age 21: student
incapacitated

Judicially I hed Tlleqiti-
mate Child of Spouse:
Under age 21

Over age 21: student
incapacitated

Under age 21
Over age 21: student
incapacitated
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2&3
2

264
5,687

264
S5,6&7

284
5,687

284
5,647

None
None
None

f e 4 4
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Unremarried Widow or Widower: Under age 2&3
65

Over age 65 2
Unmarried Widow or Widower: 2
child (Legiti Ad I S hild) :
Under age 21: 264
Over age 21: student 5,6&7
incapacitated 8
HWard: Under age 21 25849
Over age 21: student 5,6&7
~incapacitated 8

Paternjty Has Not Beep Judicially Deter—
ined Tllegitin hild of S :

Under age 21 : 2¢&4
Over age 21: student 5,6&7
incapacitated 8

Under age 21 284
Over age 21: student 5,6&7
incapacitated 8
Parent. Parent-in-lLaw, Stepparent, or
Parent-by-Adoption: ' 2

4-2-7

None
None
None

Z2Z2Z

=z Z 2z

None

Figure C-1. DD Form Expiration Date and NMC Effective Date Guidelines extracted from DODI 1000.13—Continued
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EXPIRATION MC (CHAMPUS)
EFFECTIVE DATE

Medal of Honor Recipient: 10

permanent
temporary

Under age 21
Over age 21: student

incapacitated

Under age 21
Over age 21: student

incapacitated

4-2-8

NN e

DATE

- 2&4

5,687

11612

11&12

4,11&12
5,6,7&12
8&12

11812

2813
2813

None

None
None

None
None

None

None
None
None

None |

None

H M

None

None

None

FbutOﬂ.Dbﬁmmtnm-pnnﬂ.udlcEMnuanmmqpln.ﬂnnuuMnmnou1undﬁdhmhud
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EXPIRATION MC_(CHAMPUS)

DATE EFFECTIVE DATE
-hild (Legitim Ad L st hild
¥Ward, or Illegitimate):
Under age 21 2,4&13 None
Over age 21: student 5,6,7&13 None
incapacitated 8&13 None
-in- n
Parent -bv-Adoption: 2813 None
8. Contract Syrgeons During the
Period of Their Contract: 2613 None
9. Uniformed and Nopuniformed
-y x
gull_IﬁgQT%31dr22§§%ﬂ€£lﬁgi_%gs_%?g ]
and Puerto Rico, and Their Dependents,
When Redquired to Resjide ip the Same
!l l ] i M!l 3
Installation:
Authorized Emplovee: 2513 None
Spouse: 2&13 None
Child (Legitj Ad | s hild
Ward, or Illegitimate):
Under age 21 2,4&13 None
Over age 21: student 5,6,7&13 None
incapacitated 8613 None
Parent, Parent-jpn-lLaw, Stepparent, or
Rarent-by-Adoptjon: 2413 None
10. i ni m
Full-Time Paid I 1 of the Red
Cross Assigned To Duty with the
Accompapied with Dependents ip the Same
Hougehold:
Authorized Emplovee: 25813 None
Spouge: 2613 ‘none
d itimat

4-2-9

*Figure C-1. DD Form Expiration Date and MC Effective Date Guidelines extractad from DODI 1000, 13—Continued
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EXPIRATION - MC (CHAMPUS)
EFFECTIVE DATE

DAIE
Ward, or Illeqjtimatel.
Under age 21 2,4&13 ‘None
Over age 21: student 5,6,7613 None
incapacitated 8&13 None
Parent~bv-Adoption: ' 2&13 None

in m
Household:
ivilian: ' 2&13 None
Spouse: 2813 None’
Child (Legitimate, Adopted, Stepchild,
r itim :
Under age 21 2,4613 None
Over age 21: student 5,6,7&13  None
incapacitated 8613 None
n -in-Law
nt-by-A ion: 2&13 None
12. USS$ Personnel in Foreign
i . heir A nyi
Dependents in the Same Household:
ivilian: 2813 None
Spouse: 2513 None
“hild (Legit i Ad , s hild
Ward or Illegitimate):
Under age 21 - 2,4513 None
Over age 21: student 5,6,7&13 None
incapacitated B&13 ‘None -

4-2-10"

figure C-1. DO,Form Expiration Date and MC Effective Date Guidelines axtracted from DODI 1000:13~-Continued
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EXPIRATION  MC (CHAMPUS)
EFFECTIVE DATE

Parent-by-Adoption: 2613 None

on MSC-Owned and-Opgrated Vesselg: 2613 None
- 14. ghip’s Officers and Members of
the Crews of Vegsels of the NOAA: 2613 None

Eormer Lighthouse Sexvige: | 2613 None

Their Dependents:
Involuntarilv Separated Member: 15 0
Spouse: Under age 65 15 AsC
Over age 65 15 R&C
Child (Legitimate. Adopted, ox Stepchild):
Under age 21 15 A,C,D&E
Over age 21: student 15 A,C,D&E
incapacitated 15 A,C,D&E
Hard: Under age 21 15 None
Over age 21: student 15 None

incapacitated 15 None

Illeqgitimate Child of Male Member Whose
4E1
Ear.emi.ty_ﬂas_m_&e.en_ium.c_uuxnl ined Tllecit; Shald of

Spouge:
Under age 21 15 A,C,D,G&J
Over age 21: student 15 A,C,D,Ge&Jd
incapacitated 1% A,C,D,G&Jd

1llegit 14 "

4-2-11

Figure C-1. DD Form Expiration Date and MC Effactive Date Guidelinéy extracted from BODI 1000. 13—Caontinued
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EXPIRATION MC (CHAMPUS)
DAIE EfFECTIVE DATE
Determined or Illegitimate Child of

Record of Female Member:
Under age 21 15 A,D&.E‘,
Over age 21: student 15 A,D&F
incapacitated 15 A,D&F

Parent-by-Adoption: 15 None

4-2-12

‘Figure C~1. DO Form Expiration Dete and MC Etfective Date Guidelines sxtractsd from DODI m:mm
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Appondlx D
“Documentation Required to Establish Eligibility

a. The AD sponsor status must be verified by the sponsor mili-
tary personnel office by checking official records. No other method
will suffice.

b. The deceased AD sponsor status is verified by DD Form 1300
(Report of Casualty). Official telegram notifying of AD death of
sponsor or other similar official notification of death is acceptable.
The AD death may also be verified telepbonically through contact
with official Government offices, such as Casualty, Memorial Af-
fairs, or the National Personnel Records Center in §t. Louis, Mis-
souri, (DSN phone number 699-7261).

¢. The retired sponsor status must be verified by retirement or-
ders, DD Form 214, the Army register, the Army retired pay (DSN:
699-2900), Army Jumps Retired Pay statement, or by obtaining
documentation from the local or regional Veterans Administration
Office. Members transferred to the Retired Reserve must be entitled
to retired pay from the uniformed service to be cligible for benefits
and privileges as a retiree. Also, members who waive retired pay for
any reason must provide proof of entitlement to retired pay.

d. The deceased retired sponsor is verified as in ¢ above and by
the civil death certificate.

¢. The 100 percent disabled veteran (10095 DA V) status must be
verified by a copy of DD Form 214 along with a Veterans Adminis-
tration letter specifically indicating eligibility for commissary and
exchange privileges. The letier must not be more than 4 years old.
The computer-generated form may be used instead of the-above let-
ters.

J The 100 percent deceased disabled veteran must be verified by
letter from the Veterans Administration stating that the individual
was 100 percent disabled at the time of death, giving the date of
death of the veteran and providing the name and relationship of the
applicant for an ID card.

g. Medal of Honor recipients must have a copy of award certifi-
cate or other documentation establishing receipt of award; tele-
phonic verification can also be obtained through PERSCOM,
Awards Branch, DSN: 221-8698.

h. Medal of Honor recipients—deceased must be verified as in g
above and by the death certificate. _

L Reservists who retired without pay, had met time-in-service re-
quirements, had ¢lected to participate in Reserve Component Survi-
vor Benefit Plan, and who died before reaching age 60, but after 1
October 1978 must be verified by presenting a letter parent
Service verifying sponsor’s date of birth (8o that beginning date of ¢l-
igibility can be established).

J. Foreign sponsors must present personal identification refiect-
ing the persons AD military status (that is member’s own Service ID
card) and one of the following:

(1) Diplomats-—name in current Diplomat List (Blue).

(2) Embassy Employees of Diplomatic Mission (White) pub-
lished by the Department of State.

(3) Non-Diplomatic military personnel of NATO nations in the
United States—Presentation of Official NATO Travel Orders issued
by a U.S. Uniformed Service of the Department of Defense.

(4) Excluded are officer and enlisted personnel of foreign nations
who are members of purchasing missions not accorded official U S,
recognition, members of foreign military services retired or on leave
in the United States, but not under orders published by any of the

(5) Also, excluded are those whose cligibility to use the card is
expected to last 3 days or less.

{6) When in-the interest of U.S, policy, diplomatic personne! in
certain billets may be excluded from issuance of of cards.

D-z. Dopondent documontation
a All documentation must be State or county certified.

b. The lawful spouse—marriage certificate; if either party was
previously married, copy of divorce decree, decree of annulment or
death certificate terminating any previous marriages.

¢. The common-law spouse—dependency dclcrmmatmn by

* DFAS-IN; if either party previously matried, copy of divorce de-

cree, of annulment of death :certificate terminating and previous
marriages.

d. The unremarried widow or widower—marriage certificate.

e. The unmarried widow or widower—marriage certificate, di-
vorce decree, of annulment, or death certificate terminating that
marriage.

Jf. Unmarried legitimate child, adopted child, stepchild, under 21
years of age—birth cemﬁcateand mnmageeemﬁcate, court order
for adoption.

Note Surviving child who is adopted after death of sponsor continues eligi-
bility.

g Unmarried illegitimate child of female member—birth certifi-
cate.

h. Unmarried illegitimate child of male member whose paternity
has been established by court order, or legal ward, and under 21
years of age—birth centificate, copy of court order establishing pa-
ternity or directing sypport court decree appointing guardianship.

i Unmarried illegitimate child under 21 years of age whose rela-
tionship to the military sponsor has not been judicially determined,
NOT residing in sponsor's houschold—birth certificate and deter-
mination of dependency required.

Jj- Unmarried illegitimate child of male member under 21 years of
age whose relationship to the military sponsor has not been judi-
cially determined, residing in sponsor’s household—birth certificate

. anxt statement from sponsor that child is the child of the sponsor, re-

siding in the sponsors household.

k. Unmarried children as listed in f through j above who are over
21 years of age, and under 23 years of age enrolled in an approved
institution as a full-time student—documentation as above and a
letter from the school’s registrar or other school official indicating
whether a full-time (normally 12 credit hours per semester for un-
dergraduate, 9 credit hours per semester for graduate) student, the
expected date of graduation and if school accreditation statement
must be required from the school. Additionally, the sponsor must
certify on the application (DD Form 1172) that the family member
does in fact receive over 50 percent of his or her support from the
sponsor. The college or university will determine full-time status.

[ Unmarried children as listed in f through j above who are 21
years of age and who are incapable of self-support because of a
mental or physical incapacity that existed before age 21, and who in
fact depend on the sponsor for over 50 percent of their sup-
port—documentation as required for children in f through j above
and a statement from a licensed physical or medical officer oemfy
ing medical condition rendering incapacity which existed prior to
the family member’s 218t birthday. The statement must also advise
whether the condition is temporary or permanent. If the condition
is temporary, the physical should estimate the expected length of in-
capacity. The application must be forwarded to DFAS-IN, ATTN:
Dept 15, Indianapolis, Indians, 46249, for a dependency determina-
tion.

m. Parent, parent-in-law, step-pareot, or adoptive parent birth
certificate sponsor or spouse (1o verify relationship). All applica-
tions must be forwarded to DFAS-IN. Determination for eligibility
foral!bmdurequuelhallhemﬂuuyapomorprowdeatlunso
percent of the parent’s support and that the parent resides in a
household maintained by or for the military sponsor.

#n. Orphan-—documents s listed in f throngh-{-above, and death
certificates for one or both parents as appropriate,
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D-3. Administrative concerns

a. Documentation required must be State or county certified.
However, in the case of a new born child under the age of one, a cer-
tificate of live birth with at least one parent listed or a statement
from the hospital is adequate for DEERS enroliment.

b. Documentation will be returned to the sponsor or applicant af-
ter verification.

¢. When the fanuly manber bcmg verified is age 65 or older and
not eligible for Medicare, Part A, a letter of Disallowance for Medi-
care, Part A, from the Social Security Administration is required,
prior to extending ‘MC.*

d. When family members, except AD family members, become
eligible for Medicare, Pari A, at any age, entitlement to MC termi-
nates.

'D-4. Exceptions to the requirements for legal
documentation

a. A certified statement from the sponsor and reasonable sup-
porting evidence will be accepted when legal documents cannot be
obtained because of nonexistence of records.

b. Verifying officer will ensure that a reasonable effort was made
by the sponsor to obtain documents before a certified statement is
accepted.

¢. When accepting a certified statement from a sponsor in place
of legal documentation, the personnel officer will make an effort to
verify the information contained in the certificate with the data in
the sponsor’s personne} and finance records.

Appendix E
individuals Entitled to a DD Form 1173

E-1. Spouse

a Lawful

b. Common-law spouse for whom a DFAS-IN determination
has been obtained.

E-2. Unremarried former.spouses

a. Unremarried former spouse of a member or former member,
married to the member or former member for a period of at least 20
years of service that is creditable in determining the member’s or
former member’s eligibility for retired or retainer pay, or equivalent
pay, and the eligible family members of such former spouse (P.L.
97-252 and P.L. 98-525).

b. Unremarried former spouse described above, except that the
period of overiap of marriage and the member's creditable service
was at least 15 years but less than 20 years, and the final decree of di-
vorce, dissolution, or annulment of the marriage was before 1 April
1985. If the marriage ended on or after 1 April 1985, then entitle-
ments will exist for 2 years after the divorce, dissolution or annul-

.ment, or entitlements will exist for 2 years afier the divorce, dissolu-

tion or annulment, or 31 December 1988, whichever is later (P.L.
98525, P.L. 99661, and P.L. 100-271). If the marriage ended on
or after September 30, 1988, entitlements will exist for 1 year after
the divoree, dissointion, or annulment (P.L. 100-456).

¢. Unremarried former spouse described above, whose subse-
quntrummapmdedmduthordwome. Aspousemthlscau:-
gory is considered to be unmarried.

E-3. Chlidren
a. Legitimate children, legitimated children, adopted children,

legitimate step-children, and wards, who are 10 years of age but

under 21 year of age, and unmarried. (Children under 21 years of

age who have married but who are presently unmarried because of

divorce, death, or annulment may resume eligibility).

b Children under 10 years of age who reside with a guardian, di-

vorced parent, or other person not eligible for medical care or other

privileges or those who, because of special circumstances (that is
..children of sole parents or both parents are members-of the uni-

formed services (joint scrvice marriage).

c. Adopted children, legitimate children, legitimated children,
stepchildren, or wards, who are 21 years of age or.over and unmar-
ried, are dependeant for over half of their sup_port from the sponsor,
and one of the following:

(1) Incapable of self-support because of a. mental or physical
handicap that existed before their 21st birthday.

(2) Have not passed their 23rd birthday and are enrolled in and
attending class in a full-time course of study at an approved institu-

tion of higher learnimg. (Sce glos.) .

(3) Ilegitimate children and illegitimate stepchildren.

E-4. Other family members

a. Parents, including fathers, mother, fathers-in-law, mother-in-
law, step-parents, and parents by adoption who are dependent on
the sponsor for over half their support and who reside in a house-
hold maintained by or for the military sponsor.-

b. Surviving family members of members who died while on AD
under orders that specified a period of more than 30 days or mem-
bers who died while in a retired-with-pay status.

¢. Surviving family members of Reserve members whose death
occurred after 30 September 1985, from an injury or iliness incurred
or aggravated while on AD under a call or order to AD of 30 days or
less, ont AD for training, or on inactive duty training; or while trav-
eling to or from the place at which the member was to perform, or

-performed, such AD, AD for training, or inactive duty training

(P.L. 99-145). .

d. Surviving family members of Reserve members whose death
occurred after 14 November 1986, from an injury, illness, or disease
incurred or aggravated while performing, or while traveling to or
from performing, AD for a period of 30 days or less, or macuve duty
training (P.L. 99-661).

e. Surviving family members of Reserve members who retired
without pay, had met time-in-service requirements, had elected to
participate in the Reserve Component-Survivor Benefit Plan, and
died before reaching age 60, but after 1 October 1978 (P.L. 95-397).
The DD Form 1173 may be issued only on or after the date in which
the member would have been age 60 had he or she survived.

J- Honorably discharged veterans rated by the VA as 100 percent
disabled from a uniformed service-connected injury or disease and
Medal of Honor recipients and their family members.

g. Surviving family members of Medal of Honor recipients and
surviving family members of honorably discharged veterans rated
by the VA as 100 percent disabled from a uniformed service-con-
nected injury or disease at the time of his or her death.

E-5. Foreign personnel

a. AD officer and enlisted personnel of the North Atlantic Treaty
Organization (NATO) countries serving in the United States under
the sponsorship or invitation of the Department of-Defense or a Mil-
itary Service and their accompanying fa.mily members living in the
sponsor's U.S. household.

b. AD afficer and enlisted personnel of non-NATO countries
serving in the United States under the sponsorship or invitation of
the Department of Defense or a Military Service and their accompa-
nying family members living in the sponsar’s U.S. household.

¢. AD officer and enlisted personnel of NATO countries who, in
connection with their official NATQ duties, are stationed in the
United States and are not under the sponsorship of the Department
of Defense or a Military Service and their accompanying family
members living in the sponsor’s U.S. Household.

d. AD officer and enlisted personnel of NATO and non-NATO
countries when serving outside the United States and outside their
own country under the sponsorship or invitation of the Depgrtment
of Defense or a Military Service or when it is determined by the ma- -
jor overseas commander that the granting of such privileges is in the
best interests of the United States and such personnel are connected
with, or their activitics are related to, the performance of funotions
of the U.S. military establishment, and their accompanying family
members living with the sponsor.
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- [E=8," Civillan personnel

T a Civﬂmnpe:wnndoftheDepamnmtoTDd'msemd the uni-
formed services and their accompanying family members when re-
quired to reside in a houschold on a military installation within the
continental United States (OONUS) Hawml Alasks, and Pueno
Rico, and Guam.

. b. Civilian personnel of the Department of Defense, the uni-
- formed services, and other Government agencies and civilian per-
sonne] under private contract to the Department of Defense or a
uniformed service, when stationed or employed in foreign countries,
and their family members when residing in the same household.

E=7. Other personnel

a. Contract surgeons during the period of their contract.

b. Uniformed and non-uniformed full-time paid personnel of the
Red Cross assigned to duty with the uniformed services within
CONUS, Hawaii, Alaska, and Puerto Rico and their  accompany-
ing family members when required to rside in the same household
on a military instaliation. .

¢. Uniformed and non-umformed full-time paid personnel of the

Red Cross assigned to duty with the uniformed services in foreign

countries and their accompanying family members when residing
in the same household. ) '

d. Area executives, center directors, and assistant direciors of the
. United Service Organization {(USQ) when serving in foreign coun-
tries and their' accompanying family members when residing in the
~ same household.

_ e, United Seaman’s Service (USS) personnel in foreign countries
and their accompanying family members when residing in the same
household.

f. Military Sealift Command (MSCY} civil service marine person-
nel deployed to foreign countries an MSC-owned and operated ves-
sels.

g Ship's officers and members of the crews of vessels of NOAA
(33 U.S.C. 8574).

k. Officers and crews of vesseis, lightkeepers, and depot keepers
of the former Lighthouse Service.

Appendlx F
Unlformed Servicea Personnel information Address

Listings

F-1. Uniformed Setvices Personnel Project Otfices
e. Department of the Army, U.S. Total Army Personne! Com-
mand, ATTN: TAPC-PDO-IP, 200 Stovall Street, Alexandria,
VA 22332-0474.
'b. Headquarters, U.S. Air Force, AFMPC/DPMDOP, 9584 I H
: North. ‘San Antonio, TX 78233-6636.
¢. U.S. Navy, Navaj Military Personnel Center, ATTN:
NMPC-641E, Washington, DC 20370-5641.
- d. Marine Corps, Commandant of the Marine Corps, ATTN:

Code MPH-20, Washington, DC 20380-000).

e. Public Health Service, Officer Development Branch, DCP
Parklawn Building, Room 4A—18 5600 Fishers Lane, Rockville,
- MD 20857.

" f Coast Guard, Commandant, ATTN: G-PS-5, Mxlntary Re-
tired Benefits, and Decedents Affairs Branch, Washington, DC
20%93-=0001.
g. National Oceanic and Atmosphmc Administration, Commis-
. sioned Personnel Division, NOAA (NC1), 11400 Rockville Pike,
Rockville, MD 20852.

F-2. I.Inlfonnld Services Personnel Projoct Offices
A V(Guurdlnuorvo)
" a National Guard Bureau, ATTN: NGB—ARP—CS 4501 Ford
 Avenue, Alexandria, VA 22302-1450.

b. Headquarters, Marine Corps, ATTN: MHP—?.O Washington,
DC 20380,

c. Air Nanonal Guard Mul Stop 18, Andrews AFB ‘MD,
203316008, -
T d Air Reserva, HQ, USAF/REPPA, Room BFGSS The Penta-
gon, Washington, DC 20330-5400.
* e. Commandant (G-RSM-1), U.S. Coast Guard, 2100 Second
Street SW., Washington, DC 20593-0001.

f. Director, Naval Reserve, ATTN: OP095, Room 4E433 The
Pentagon, Washington, DC 203502000,

g. Office, Chief Army Reserve, ATTN: DAAR-PE, Washing-
ton, DC 20310-1405.

h. Commander, FORSCOM, A'I'I'N FCAG-IS-P, Fort Mc-
Pherson, GA 30330-6000.

F-3. Former spouse information

@ Department of the Army, Commander, U.S. Army Reserve
Personnel Center, ATTN: DARP-PAS-EVC, 9700 Page Blvd, St.
Louis, MO 63132-5200. i

b. Headquarters, U.S. Air Force, AFMPC/DPMDOP, 9594 1 H
35 North, San Antonio, TX 78233-6636.

¢. U.S. Navy, Naval Military Personne] Center, ATTN:
NMPC-641-E, Washington, DC 20370-5641.

d. Marine Corps, Commandant of the Marine Corps, ATTN:
Code MPH-20, Washington, DC 20380-0001.

¢. Public Health Service, Officer Development Branch, DCP,
Parklawn Building, Room 4A-18, 5600 Fishers Lane, Rockville,
MD 20857,

£ Coast Guard, Military Retired, Benefits and Decedents Affairs
Branch, Commandant (G-PS-5), U.S. Coast Guard, Washington,
DC 20593-0001.

Appendix G
Movement of RAPIDS Computer Equipment

G~1. Procedures

a. The RAPIDS computer equipment has been provided to vari-
ous military installations for-automating the ID card issuing pro-
cess. It presently accesses the DEERS database to update and main-
tain family members’ and sponsors’ records so they may receive
military benefits and privileges they are entitled to.

b. 1t is imperative that the utmost care be given this equipment.
The computer equipment was installed under the supervision of the
RAPIDS Program Office (RPO) at no cost to the receiving unit, ex-
cept for local communication lines. When an activity finds it neces-
sary to relocate or move the equipment (for any reason), specific
procedures must be followed, and permission MUST be obtained -
from HQDA and the RPO before any move or relocation is made.
The equipment is under a monthly maintenance agreement, and if
damage is incurred due to an unauthorized move/rclocation, the
contractor is not rwponsublc and the activity will be respomlble for
paying for the repairs.

¢. When you have formally requested 8 move or relocation
through the proper channels and the move is approved, RPO will
task the Government contractor with moving the equipment.

d. Procedures to request a move of equipment are as follows:

(1) Complete the “Request for Move” form. Complete all infor-
mation on the form as the fortn witl be returned if incomplete.

(2) Funding documentation must be included with the written
name and relocation request when it is forwarded. Funds must be
operations and maintenance funds. Travel funds are not acceptable.

- Delivery orders for a move will not be processed without the neces-

sary funding documents. The activity’s billing office aidress and
point of contact should be included on the form so that the RPOcan
forward a copy of the delivery order to the site.

(3) Funds for equipment move or relocation must be a direct cita-
tion of funds, which should include accounting information and the
exact amount to be transmitted.

{4) Funds for telecommunications mlocmon must be fnndul on
a cost-reimbursable basis.
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(5) The installation communications office should be contacted
for coordination of the communications line move (if applicable)
and insisllation resource management (billing) office for funding
documents required. Complete the relocation request and forward
the funding documents and the relocation request to HQDA service
project office (address in app F).

e. RAPIDS relocation/move cost estimate list (CONUS sites
only) are as follows:

(1) Move/relocation. Muitiple RAPIDS Work Station (MRWS)
and/or Terminal RAPIDS Work Station (TRWS) less than 50 feet
from MRWS. The cost includes relocation of a MRWS/Single
RAPIDS Work Station (SRWS), or relocaticn of a MRWS and a
hard-wired TRWS. Ifa TRWS is located greater than S0 feet from
its MRWS, the extended distance relocation cost should be used.
Cost for FY 1992 is $959.93,

(2) Extended distance relocation. If the TRWS is located greater
than 50 feet from its MRWS, additional personne] are required to
complete the relocation. This also includes relocation of the line
drivers or modems that connect the TRWS to the MRWS. Cost for
FY 1992 is $3070.37.

{3) ‘Additional systems. If more than one system is being relo-
cated, this cost should be multiplied by the number of additional
systems moving and added 1o the cost determined from paragraphs
a and b above. If any system moving is extended distance, the ex-
tended distance relocation cost must be the initial cost. You can not
use the hacd-wired relocation cost if any of the additional systems
are extended distance. This cost is the same for additional systems,
whether they are hard-wired or extended distance. Cost for FY
1992 is $168.03.

(4) Telecommunication relocation charges. Estimated cost per
each telecommunication line moved. If the line move is delayed
more than 30 days, an additiona) charge will be incurred. If the line
move is canceled, the cancellation cost can be as high as $1,000, de-
pending on how close to the actual move date it was canceled. If a
line move is delayed beyond 30 days, and a second delay is needed,
the relocation request must be canceled and resubmitted, and can-
cellation charges will be applied. These figures are subject to change
at the direction of the Federa] Tarniff Board. Cost for 8 move within
the same building is $250 and from one building to another is $600.

(5) Site survey. A site survey is required if the equipment is to be
moved to a different building or 10 a different room in the same
building, and the new location has never been surveyed for RAPIDS
equipment. Cost for FY 1992 is $1,850.77.

(6) Miscellaneous charges. Purchase of a 50-foot cable is $40.16
and extended distance cable greater than 50 feet is $100.47.

(7) Configuration changes. Movement of eguipment that causes
- change to the configuration. “Configuration™ refers to the way the
system is set up; that is, is the TRWS connected to the MRWS with
cables or with modems, does any cabling run through the ceiling,
walls or floor, and so forth. Changing the configuration will gener-
ate additiona] costs that will be estimated by the RPO during pre-
liminary planning.

(8) Transportation charges. If equipment is being moved to an-
other base, and is to be shipped to the new location, the site must
also bear the shipping costs. These costs will be provided by the
RPO during the preliminary planning.

£ Your Army Personnel Project Office for DEERS/RAPIDS is:
Commander, PERSCOM, ATTN: TAPC-PDO-1P, Alexandria,
Virginia- 22332-0474, DSN: 221-9590 or commercial: (703) 325-
9590.

‘8. Activities assigned to USAREUR must forward their request
to Conmmander, 1st Personnel Command, Personnel Service Support
Directorate, ATTN: AEUPE-PSSD-PSB, APO NY 09081-5604.

G~2. Instructions
.. Comiplete the RAPIDS computer equipment relocation re-
quest and DD Form 448 (Military Interdepartmental Purchase Re-
quest) (MIPR).
b. ‘Monies for movement of equipment must be forwarded before
any movement of equipment will take place.

¢. Monics must be forwarded on a DD Form 448, Therd arsusu-
ally two MIPRs involved, one for movemenit- of dqmpment and an-
other for movement of the telécommiunication lines. = °

d. The RAPIDS equipment (main terminals) have a direct dedi-
cated communication line; normally, only the telephone company
can move this line. For assistance regarding your telephone com-
munications line, coordinate with the installation Director of Infor-
mation Management (DOIM). There are times when the communi-
cations office can move the lines, depending on where the phone
company dropped the line.

e. Your installation resource management office will prepare the
DD Form 448. You must coordinate with your resource manage-
ment office.

J. The DD Form 448 for movement of the equipment will be ad-
dressed to Defense Supply Services Washington, C/O RAPIDS,
ATTN: Dcfense Manpower Data Center, 1600 Wilson Boulevard,
Suite 400, Arlington, VA 22209-2593.

8. All of the required forms must be sent as one package to PER-
SCOM as enclosures to a cover memorandum of forwarding. The
mailing address is Commander, PERSCOM, ATTN:
TAPC-PDO-IP, Alexandnia, VA 22332-0474. For questions, you
should always contact your MACOM POC before calling PER-
SCOM. Your memorandum forwarding this move request nor-
mally goes through your MACOM to PERSCOM.

Appendix H .
Restrictions on Issue of DD Form 1173

H-1. DD Form 1173 will not be issued to the following:

a. Individuals when eligibility for, or usage of, the card for peri-
ods of 30 days or less is indicated.

b. Family members under 10 years old, unless they do not reside
in the household of an eligible family member. See appendix E for
exceptions. -

¢. AD military personnel, except on an individual basis when the
secretary of the military department concerned, or a designee, con-
siders the issuance to be in the department’s best interest.

d. Employees of nonappropriated fund instrumentalities in the

" United States, unless otherwise eligible.

e. Individuals whose eligibility for privileges is based on lempt)-
rary duty (TDY). Presentation of travel orders constitutes accept-
able identification.

f. Family members when the member is in a deserter status or
dropped from the rolls of the Service.

g. Individuals who stand in loco parentis (in the place of a pareat
charged factitiously with a parent’s duties and responsibilities).

k. The DD Form 1173 will not be reissued when a sponsor is
“frocked” to show the “frocked grade.” See paragraph 6-4u(3) for
exceptions on general officers.

. The abused family member of a sponsor receiving a dishonora-
ble or bad-conduct discharge or dismissed from the Service us a re-
sult of a court-martial conviction for an offense involving abuse of
‘the family member will not be issued DD Form 1173, even though
the abused family member may be entitled to receive limited m:li-
tary medical or dental care for a injury or illness resulting from the
abuse.

H-2, Overseas limitations

a. Treaties, status of forces agreements, or military bases agree-
ments in overseas areas may place further limitations on thé logisti-
cal support that otherwise might be available to cligible personnel.

b. Status of forces agreements with foreign countries preclude the
use of commissary or exchange facilities by persons who are not sta-
tioned within the host country under official orders in support of the
mutual defense mission.
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The DD Form 1172 shall be used to apply for issuance of DD Forms
2 (Active, Reserve, and Retired), DD Form 1173, DD Form 1173-1,
and for enrollment or update of eligible individuals into the
DEERS data base. For Guard and/or Reserve DEERS Enrollnent
Program personnel, ensure that the Guard and Reserve enrollment
block in the upper left-hand corner of DD Form 1172 is noticeably
blacked out. Retention and disposition of the DD Form 1172 shall
be in accordance with the Uniformed Services’ regulatory instruc-
tions.

- SP R IN T

Block }., Name. Enter the sponsor’s LAST name first, enter the
FIRST name, and then enter the MIDDLE INITIAL or the full MIDDLE
NAME. (Use no more than 27 characters.)

NOTE: The name field can include a designation of JR, SR, ESQ,
or the Roman numerals I through X. To include that desig-
nation, enter the appropriate data after the middle ini-
tial. The name cannot contain any special characters nor
is any punctuation permitted. ’

Enter the sex of the sponsor from the valid
abbreviations listed in the left column, below: (Use one charac-
ter.) _

M - Male
F - Female

r . Enter the sponsor’s SSN.
In cases where the sponsor does not have an SSN, enter the spon-
sor’s Service Serial Number with the addition of left-justified
zeros, when the service number contains less than nine digits.
For example, serial number "12345“ would be entered as
"000012345." (Use nine characters.)

NOTE: 1If the SSN or Service Serial Number is already registered
on the DEERS data base for another individual, STOP pro-
cessing and verify the number. 1If verification confirms
duplication of the SSN by the Social Security Administra-
tion, continue processing and the system shall automati-
cally generate a duplicate control number for the addi-
tional sponsor.

Block 4. Status. Enter the correct abbreviation for the status

of the sponsor from the valid abbreviations listed in the left
column, below: (Use no more than six characters.)

5-1
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RCL-AD

RES
RESEAD

RESRET

GRD
GRDEAD

ACADMY
DAVTMP
DAVPRM

. RET
- TDRL
PDRL

CIv

AD-DEC
RESDEC
GRDDEC
RETDEC

MH-DEC
DAVDEC

OTHER

FP
TAMP

Active duty (excluding Guard and Reserve on
extended active duty for more than 30 days)
Recalled to active duty

Reserve (all categories)

Reserve members on extended active duty for more
than 30 days

National Guard and Reserve members who retire,
but are not entitled to retired pay until age 60

National Guard (all categories)

National Guard on extended active duty for more
than 30 days

Medal of Honor recipient

Academy or Navy Officer Candidate School (0OCS)
Student .

100-percent disabled veteran, temporary disabil-
ity

100-percent disabled veteran, permanent disabil-
ity

Former member entitled to retired pay

Former member, on the TDRL

Former member, on the Permanent Disability
Retired List (PDRL) :
Civilian

Active duty deceased

Reserve deceased

Guard deceased

Former member, entitled to retired pay deceased
(either regular, the TDRL, or the PDRL)

Medal of Honor recipient deceased

100-percent disabled veteran deceased {either
temporary (TMP) or permanent (PRM)

Non-DoD eligible beneficiaries (including credit
union employees, or contractor personnel, and
other civilians employed in support of U.S.
forces overseas, who are authorized benefits and
privileges)

Foreign military personnel

Involuntarily separated members of the Army, the
Navy, the Air Force, or the Marine Corps on
active duty or full-time National Guard duty on
September 30, 1990

Blggk_i*__ﬂzgggh_gﬁ_gg;gigg. Enter the correct organization with
which the sponsor is affiliated from the valid abbreviations
listed in the left column, below: (Use no more than five charac-

ters.)
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USA -~ the U.S. Army
USE? - the U.S. Alir Force
USN - the U.S. Navy

USMC the U.S. Marine Corps

USCG - the U.S. Coast Guard

PHS - the Public Health Service

NOAA - the National Oceanic and Atmospheric Administration

OTHER - used when the sponsor is not affiliated with one of
the Uniformed Services listed, above

Block 6, Pay Grade. Enter the correct sponsor pay grade from
the valid abbreviations listed in the left column, below. (Use
no more .than four characters.) '

E1-E9 ~ Enlisted pay grades 1 through 9

Wl-w4 - Warrant officer pay grades 1 through 4

STDT - Academy and/or Navy OCS student:

001-011 - Officer pay grades 1 through 11 (011 is
reserved)

GS501-GS18 - Federal employees with General Schedule pay
grades

OTHR — Other (non-Uniformed Service) pay grades not

defined, above
N/A - Not applicable

Enter the Uniformed Service sponsor’s correct
rank from the valid abbreviations listed, below. That block is
left blank for all other sponsors. For NOAA and PHS sponsors,
follow the Navy and/or Coast Guard officer ranks. Pay grade 011
is reserved. (Use no more than sigrcharacters.)

5-3
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Pay
Grade
010
009
008
007
006
005
004
003
002
001
w4
W3
w2
Wl
E9
ES9
EB
EB
E7
E?7
E6
ES
E4
E4
E3
E2
El
STDT
STDT
STDT
STDT

Army

GEN
LTG
MG
BG
COoL
LTC
MAJ
CPT
1LT
2LT
Cw4
Cw3
Cwz2
wWol
CsSM
SGM
1sG
MSG
SFC
PSG
SSG
SGT
CPL
SPC
PFC
PVT
PVl
CADET
0Cs
ROTC

Air Force

Marine Corps

Navy and/or
Coast Guard

ACC

Block 8, GEN CAT (Geneva Conveptjon Category).
sor’s appropriate Geneva Convention Category from the valid
abbreviations listed in the left column, below.

automatically generated for online systems.

three characters.)

1 -
11 -
ITIT -

Iv -
v -
N/A

Category 1 (pay grades El1 through E4)

Category II (pay grades ES through E9)
Category III (pay grades Wl through 003 and/or Cadets

and/or Midshipmen)
Category IV (pay grades 004 through 006)

Category V (pay grades 007 through 011)
Not applicable (nonprotected personnel)

5-4

Rank Rank Rank.
GEN GEN ADM
LTGEN LTGEN VADM
MAJGEN MAJGEN RADM
BGEN BGEN RADM
COL CoL CAPT
LTCOL LTCOL CDR
MAJ MAJ LCDR
CAPT CAPT LT
1STLT 1STLT LTJG
2NDLT 2NDLT ENS
CWO-4 . CWO4 CcwWo-~4
CwWo-3 CWO3 CWO~3
CWO-2 CWO2 CWO-~2
WO WO Wo-1
CMSGT SGTMAJ MCPO
- MGYSGT -
SMSGT 1STSGT SCPO
- MSGT -

MSGT GYSGT CPO
TSGT SSGT POl
SSGT SGT PO2
SGT CPL PO3
SRA - -
AlC LCPL NON-PO
AMN PFC NON-PO -
AB PVT NON-PO
CADET PLC MIDSHP/CADET
oCs - ocs
ROTC - ROTC

- ROC

Enter the spon-

That block is
{(Use noc more than
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‘ If the transaction being per-
formed results in issue or reissue of the sponsor’s Uniformed
Services’ ID card, enter the appropriate abbreviation from the
left column, below, to indicate which DD Form was issued to the
sponsor. (Use four characters.)

2ACT - DD Form 2, Active (Green)
2RET - DD Form 2, Retired (Blue)-
2RES -~ DD Form 2, Reserve {Red)
1173 - DD Form 1173

. If the transaction is to
issue or reissue an ID card to the sponsor, enter the serial
number of the DD Form 2 or DD Form 1173. That block may be left
blank. (Use no more than nine characters.)

Block 11, Last Update. No action required. That date is gener-
ated automatically by the DEERS and indicates the date of the
last online transaction or DD Form 1172 submitted for that spon-~
sor.

Veri . Enter the correct action
abbreviation to show the reason that the DD Form 1172 is being
prepared, Select from the valid values listed in the left col-
umn, below. For Ready Reserve members and Reserve retirees
entitled to pay at age 60, leave blank. (Use one character.)

A - To indicate the addition of a new record on the DEERS.

C - To indicate a change or update transaction, when an ID
card shall not be issued.

I - To indicate the issue OR reissue of an ID card.

J - To indicate a sponsor and/or dependent (s} address
update only if the address update is for dependents
addresses only, proceed to block 33., below.

Enter the number and
street of the sponsor’s current residence address. When disclo-
sure of the residence address would violate the "Privacy Act"™
(Pub.L. 93-579, (reference (aa)), and the sponsOr is an active
duty or a Reserve member, enter the sponsor’s military mailing
address. If sponsor is deceased or if address is unknown, leave
blank. (Use no more than 27 charaters.,)

Block 14, Supplemental Address Information. Enter supplemental

address information, such as an apartment number., Do not enter a
duty address in combination with a residence address. That field
may be left blank. (Use no more than 20 characters.) '

5-~5
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ﬁlﬂEK.li;..ﬂi&! Enter. the sponsor’s current city of resident.
If the sponsor’s address is an Army Post Office (APO) or a Fleet
Post Office (FPO), enter the designation APO or FPO, If the
sponsor is deceased or city is unknown, leave blank. (Use no
more than 18 characters.)

Block 16, State. Enter the correct U.S. postal abbreviation for
the State of the sponsor’s residence from the valid abbreviations
listed, below. If the sponsor’s address is an APO or FPO,. enter
the correct APO or FPO State. If the sponsor lives outside of
the 50 United States, the District of Columbia, or one of the
listed trust territories, enter a default value of "XX." If the
sponsor is deceased or if state is unknown, leave blank. (Use
two characters.,).

Alabama AL
Alaska AK
American Samoa AS
Arizona A2
Arkansas AR
California CA
Colorado. Co
Connecticut CT
Delaware DE
District of Columbia DC
Florida. FL
Georgia GA
Guam GU
Hawaii HI
iaano 1D
Illinois IL
Indiana IN
Iowa - IA
Kansas KS
Kentucky KY
Louisgsiana LA
Haine- ME
Maryland MD
" Massachusetts MA
Michigan MI
Minnesota MN
Migssissippi MS
Missouri MO
Montana MT
Nebraska NE
Nevada NV
New Hampshire NH
New Jersey NJ
New Mexic: NM
New York NY

5-6
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North Carolina NC

North Dakota ND
Ohio OH
Oklahoma OK
Oregon OR
Pennsylvania PA
Puerto Rico PR
Rhode Island RI
South Carolina sC
South Dakota SD
Tennessee ™™

Federated States of
Marshall Islands,

Palau TT
Texas TX
Utah UT
Vermont vT
Virginia VA
Virgin Islands VI
Washington WA
West Virginia wv
Wisconsin WI
Wyoming WY

Block 17, 2IP Code. Enter the correct nine-digit ZIP Code of

the sponsor’s current residence address in the following format:

"123456789." If the last four digits are unknown, enter four

zeros (0000); e.g., "123450000." If the sponsor does not reside
in one of the 50 United States, the District of Columbia, or one
of the listed trust territories, enter the applicable foreign ZIP
Code, or APO or FPO number. 1If the sponsor is deceased or if ZIP

Code is unknown, leave blank. (Use no more than nine charac-
ters.)
Block 1B, Country. Enter the sponsor’s correct country of

residence from the valid abbreviations listed, below. If the
sponsor’s address is an APO or FPO, the country must be "US."
the sponsor is deceased or if country is unknown, leave blank.
{Use two characters.)

Afghanistan AF
Albania AL
Algeria AG
America Samoa AQ
Andorra AN
Angola AQ
Anguilla AV
Antarctica AY
Antigua and Barbuda AC
Argentina AR
5=-1
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Aruba An

Ashmore and Cartier Islands AT
Australia - AS
Austria AU
Bahamas, The BF
Bahrain Ba
Baker Island PQ
Bangladesh BG
Barbados BB
Bassas Da India BS
Belgium BE
‘Belize - Formerly, British Honduras BH
Benin BN
Bermuda BD
Bhutan BT
Bolivia BL
Botswana BC
Bouvet lIsland BV
Brazil BR
British Indian Ocean Territory 10
British Virgin Islands VI
Brunei BX
Bulgaria BU
Burkina-Faso uv
Burma BM
Burundi BY
Cambodia - Formerly, Kampuchea CB
Cameroon CM
Canada CA
Cape Verde cv
Cayman Islands CcJ
Central African Empire - CcT
Formerly, Central Africa Republic
Chad CD
Chile C1
China CH
Christmas Island KT
Clipperton Islands Ip
Cocos (Keeling) Islands CK
Colombia Cco
Comoros - Formerly, Comoro Island CN
Congo Cr
Cook Islands Cw
Coral Sea Islands CR
Costa Rica Cs
Cuba Cu
Cyprus Cy
Czechoslovakia cz
Denmark DA
Djibouti - Formerly, French Somaliland DJ
5-8
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Dominica DO

Dominican Republic DR
Ecuador EC
Egypt EG
El Salwvador ES
Equatorial Guinea EK
Ethiopia ET
Europa Island EU
Falkland Islands FA
Farce Islands - Formerly, Faeroe Islands FO
Fijd ‘ FJ
Finland FI
France FR
French Guiana FG
French Polynesia FP
French Southern and Antarctic Lands FS
Gabon GB
Gambia, The GA
Gaza Strip G2Z
German Democratic Republic GC
Germany, Berlin BZ
Germany, Federal Republic of GE
Ghana GH
Gibraltar GI
Glorioiso Islands GO
Greece GR
Greenland GL
Grenada GJ
Guadeloupe GP
Guam GQ
Guatemala : GT
Guernsey GK
Guinea GV
Guinea-Bissau PU
Guyana GY
Haiti HA
Heard Island and McDonald Island HM
Honduras HO
Hong Kong HK
Howland Island HQ
Hungary HU
Iceland IC
India IN
Indonesia ID
Iran IR
Iraq 1z
Iragq - Saudia Arabia Neutral Zone 1Y
Ireland EI
Israel IS8
Italy IT
5-9
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Ivory Coast
Jamaica

Jan Mayen
Japan

Jarvis Island
Jersey
Johnston Atoll
Jordan

Juan De Nova Island
Kenya -

Kingman Reef
Kiribati
Korea, Democratic Peoples Republic of
Korea, Republic of
Kuwait

Laos

Lebanon
Lesotho
Liberia

Libya
Liechtenstein
Luxembourg
Macau
Madagascar
Malawi
Malaysia
Maldives

Mali

Malta

Man, Isle of
Martinique
Mauritania
Mauritius
Mayotte

Mexico

Midway Islands
Monaco
Mongolia
Montserrat
Morocco
Mozambique
Namibia

Nauru

Navassa Island
Nepal
Netherlands
Netherlands Antilles
New Caledonia
New Zealand
Nicaragua

5-10
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Niger NG

Nigeria NI
Niue NE
Norfolk Island NF
Northern Mariana Islands CQ
Norway NO
Oman MU
Pakistan PK
Palmyra Atoll LQ
Panama PM
Papua New Guinea PP
Paracel Islands PF
Paraguay _ PA
Peru PE
Philippines RP
Pitcairn Islands PC
Poland PL
Portugal PO
Puerto Rico RQ
Qatar QA
Reunion RE
Romania RO
Rwanda RW
St. Christopher and Nevis 5C
St. Helena SH
St. Lucia ST
St. Pierre and Migquelon SB
St. Vincent and the Grenadines vC
San Marino sM
Sao Tome and Principe TP
Saudi Arabia 'SA
Senegal SG
Seychelles SE
Sierra Leone SL
Singapore SN
Solomon Islands BP
Somalia 80
South Africa SEF
Spain SP
Spratly Islands PG
Sri Lanka CE
Sudan sSU
Surinam NS
Svalbard _ 5V
Swaziland _ ‘ WZ
Sweden SW
Switzerland Sz
Syria SY
Taiwan TW
Tanzania, United Republic of T2
5-11
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Thailand TH

Togo TO
Tokelau TL
Tonga N
Trinidad and Tobago TD
Tromelin Island TE
Trust Territory of the Pacific Islands NQ
Tunisia TS
Turkey TU
Turks and Caicos Islands TK
Tuvalu TV
Uganda UG
Union of Soviet Socialist Republics UR
United Arab Emirates TC
United Kingdom UK
United States Us
United States Virgin Islands vQ
Uruguay [0) §
Vanuatu NH
vatican City VT
Venezuela VE
Vietnam VM
Virgin Islands vQ
Wake Island |, [¢]
Wallis and Futuna WF
West Bank WE
Western Sahara WI
Western Samoa WS
Yemen (Aden) ¥S
Yemen (Sanaa) YE
Yugoslavia YO
Zaire CG
Zambia ZA
Zimbabwe 21

Enter eight character
(six characters for the Army and five characters for the Navy)
unique identifier of the Uniformed Service sponsor’s unit organi-
zation. UIC equals PAS code for the Air Force, RUC~MCC for the
Marine Corps, or OPFAC for Coast Guard personnel. If appropriate
identifier code for the sponsor’s organization is.less than eight
characters, begin entering at the left of field and do not add
zeros to fill extra spaces. That block may be left blank for
other than AD, RCL-AD, ACADMY, GRD, or RES sponsors. (Use no
more than eight characters.)

. Enter the sponsor’s current

residence, duty, or business telephone number beginning with the
area code. Do not use a punctuation to separate area code,

5-12
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prefix, and basic number. That block may be left blank. (Use no
more than 10 characters.)

Bi . Enter the sponsor’s date of birth in
four-digit year, three alpha-character month, and two-digit day
format (YYYYMMMDD). Date of birth must also be entered, when
using “J" code (block 12,) for off-line entry. (Use nine charac-
ters.)

1 . Enter the sponsor’s blood type from the
valid list of abbreviations listed in the left column, below.
That block may be left blank for other than AD, RCL-AD, ACADMY,

GRD, or RES sponsors. (Use no more than three characters.)
A+ - A Positive
A- - A Negative
B+ - B Positive
B- - B Negative
AB+ - AB Positive
AB- - AB Negative
o+ - O Positive
o- - 0O Negative

. Enter the sponsor’s correct eye color
from the valid abbreviations listed in the left column, below.
If sponsor is deceased, or if eye color is unknown, leave blank.
{(Use two characters.,)

BR - Brown
GR - Green
BL - Blue
HZ - Hazel
BK -~ Black
GY - Gray
OT - Other

. Enter the sponsor’s correct hair color
from the valid abbreviations listed in the left column, below.
If sponsor is deceased, of if hair color is unknown, leave blank.
(Use two characters.)

BR - Brown
GY - Gray
RD - Red
AU ' - Auburn
BK - Black
BN - Blonde
OT - Other
BD - Bald
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o

" Enter the .sponsor’s height in inches. The
valld range is 48 to 86 inches. If the spongor is deceased, or
if height is unknown, leave blank. (Use two characters.)

glggk_zﬁi__ﬂgigh;.‘ Enter the sponsor’s welght in pounds. The
valid range is 0 to 999.  If the sponsor is deceased, or if

weight is unknown, leave blank. (Use up to three characters.)

Block 27, Medicare. Enter the sponsor’s entitlement status for

Medicare Part A hospital insurance through the Social Security
Administration. For Ready Reserve members and Reserve retirees,
who are entitled to pay at age 60, leave blank. (Use one charac-

ter.)

Q - Eligible, under age 65. Medicare start date before
attainment of age 65.

E - Eligible, over age 65. Medicare start date is on, or
after, attainment of age 65.

N - Not eligible, has not attained age 65.

S - Not eligible, has attained age 65.

P - Other insurance purchased (either medicare or nonmedi-
care).

0O - Over age 65. Eligibility for Medicare Part A hospital

insurance started after age 65.

Block 28, 'Marjtal Status. Enter the sponsor’s marital status

from the valid abbreviations listed in the left column, below.
(Use three characters.)

ANL - Annulled
DIV - Divorced
INT - Interlocutory decree

JSM -~ Joint-Service marriage

LSP - Legally separated

MAR - Married

SGL - Single (never been married)
WID - Widow or widower

(Use nine characters.)
For active duty sponsors, enter the date that the sponsor

commenced active duty. A break in Service that lasted more
than 24 hours results in a new eligibility start date.

For RET, TDRL, or PDRL sponsors, enter the date the sponsor
became eligible to receive retired pay. If the sponscu.
became eligible for Medicare Part A hospital insurance bene-

5-14

Figure i-1.- Instructions for Compileting the DD Form 1172 extracted from DOD} 1000. 13—Continusd

+
104
i

AR/800-8-14 s \SPRATE.


SimS

SimS

SimS

SimS

SimS

SimS

SimS


fits before attaining age 65, enter the Medicare Part A start
date and a "Q" in block 27, above.

For Reserve component RET sponsors qualifying for retired pay
at age 60, enter the sponsor’s sixtieth birthday. If the
sponsor became eligible for Medicare Part A hospital insur-
ance after age 60, but before attaining age 65, enter the
Medicare Part A start date and enter a *"Q" in block 27,

above. After attaining age 65, enter the Medicare Part A
hospital insurance start date and enter an "0" in block 27,
above.

For Ready Reserve members enter the date the sponsor com-

menced his or her current Reserve commitment. For Reserve
retirees entitled to pay at age 60, enter the date Reserve
retirement began.

For CIV, DAVTMP, DAVPRM, or MH enter the date the sponsor’s
qualifying status began.

Block 30, CARD EX/ELIG END DATE (Card Expiration Date and/or

i i v .
Enter the appropriate sponsor effective end date for DD Form 2,
as prescribed in enclosure 3, attachment 2; or for DD Form 1173,
as prescribed in enclosure 4, attachment 2.

Block 31. Privileges Authorized. In the spaces provided, enter
the correct abbreviation to show the benefits and privileges that
the sponsor id authorized to receive. (Use one character for
each privilege category.)

MC - 1If the sponsor is entitled to medical care under the
CHAMPUS, enter "C." If the sponsor is not entitled to
the CHAMPUS, enter “N."

MS - 1If the sponsor is authorized healthcare at Uniformed
Services facilities (MS}, enter "Y." 1If the sponsor
is not authorized MS, enter "N."

o ~ If the sponsor is authorized commissary privileges,
enter "Y." If the sponsor is not authorized commis-
sary privileges, enter "N."

T - If the sponsor is authorized theater privileges, enter
"Y." 1If the sponsor is not authorized theater privi-
leges, enter "N."

EU - 1If the sponsor is authorized unlimited exchange privi-
leges,. enter "Y.™ 1If the sponsor is not authorized
unlimited exchange privileges, enter "N."
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EL - - 'If the “sponsor.is. authorized limited.exchange privi-
leges, enter "Y." If the sponsor is not authorized
limited exchange privileges, enter "N."

Leave blank for Ready Reserve members and Reserve retirees
entitled to pay at age 60, but who ‘have not reached the: 't
sixtieth’ birthday.

16 ] N ' i R n). No lonyaxr
used.

SECTION II - DEPE}DRENT INFORMATION

: me. Enter the -ependent’s name, as prescribed in
block 1, above,

NOTE: A spouse may be issued an ID card in the legal name by
which the spouse is known, such as a maiden name,

Block 34, Sex. Enter the sex of the dependent, as prescribed in
block 2, above.

. Enter the correct. abbreviation to show
the dependent's relationshlp to the sponsor from the valid abbre-
viations listed in the left column, below: (Use no more than six
characters.)

CH - Child

SC - Stepchild

URW - Unremarried widow(er} (never remarried)

UMW - ‘Unmarried widow (er)

PL - Parent-in-law

SPL - Stepparent-in-law

PAR — Parent

'STP - Stepparent

Sp - Spouse

WARD - Legal ward

URFS02 - U?remarried former spouse {(meets 20-20-20 crite-
ria)

URFS03 - Unremarried former spouse (meets 20-20-15 criteria
and marriage terminated before April 1, 1985)

.URFS04 - Unremarried former spouse (meets 20-20-15 criteria

L ‘and . marriage terminated on or after April 1, 1985)

UMF'S - Unmarried former spouse (meets 20-20-20 crlteria

and remarriage terminated by death or divorce)

For Ready Resérve members and Reserve retirees entitled to
pay at age 60; only codes SP, CH, SC, or WARD shall be used.
Dependent categories that require dependency determinations.
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shall not be entered at that time. On mobilization of the
Guard or Reserve sponsor, a dependency determination must be
made by the sponsor’s parent Uniformed Service to establish
eligibility based on level of support that the sponsor is
providing at the time.

. Enter the dependent’s
SSN. 1In cases where the dependent does not have a SSN, that
block may be left blank. (Use nine characters.)

If a DD Form 1173 or a DD
Form 1173-1 is being issued to the dependent, enter the serial
number in that block. If the transaction being performed is to
terminate the dependent’s(s’) eligibility, that block need not be
updated except to identify a card that may be in the possession
of an individual no longer entitled to the card. Such card
should be retrieved for destruction. (Use no more than nine
characters.)

Block 38. Last Update. No action required. Refer to block 11.,

above,

Enter the correct action,
as prescribed in block 12., above. For dependents of active duty
sponsors who are no longer eligible for benefits or for Guard
and/or Reserve DEERS Enrollment Program dependents who are no
longer eligible for future benefits on mobilization of the spon-
sor, enter code "T" and the appropriate code block 60., below.
For all other Ready Reserve members and Reserve retirees entitled
to pay at age 60, leave blank.

Enter the number and
street of the dependent’s residence address. If address is
unknown, leave blank. (Use no more than 27 characters.)

Enter supplemental
address information, as prescribed in block 14., above.

Block 42, City. Enter the dependent’s current city of resi-
dence, as prescribed in block 15., above.

Block 43, State. Enter the correct postal abbreviation for the
dependent, as prescribed in block 16., above.

Block 44, ZIP Code. Enter the correct 9-digit ZIP Code of the

dependent’s current residence address, as prescribed in block
17., above.

Block 45, Countrv. Enter the dependent’s correct country of
residence, as prescribed in block 18., above.
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. ! . Enter the dependent’s current
residence telephone number, as prescribed in block 20., above.

Block 47. Date of Birth. Enter the dependent’s date of birth,
as prescribed in block 21., above.

' . Enter the applicable
value to identify dependents, whose dates of birth are within 10
months of each other. , That value is required even when those
dependents are not twins, triplets, etc. (Use one character.)

Y - Yes, there are multiple birth dependents.
N - No, there are no multiple birth dependents.

nlggx_igi__ﬁzg_iﬁnnggngl; If the dependent child is 21 or 22

years of age and meets the criteria for entitlement as a full-
time student, enter "Y."™ If the dependent child is 21 or 22
years of age and is not a student, enter "N" and make the neces-
sary entry in block S50., below. (Use one character.)

For Ready Reserve members and Reserve retirees entitled to pay at
age 60, that block shall be left blank. Dependent children over
the age of 21 and attending school full-time shall not be entered
at this time., On mobilization of the‘sponsor, a dependency
review must be made by the sponsor’s parent Service to establish
eligibility based on the level of support that the sponsor is
providing at that time.

. An entry must be made
in that block for each child over 21 years of age, who has been
determined by the sponsor’s parent Uniformed Service to be enti-
tled to benefits and privileges as an incapacitated dependent.
Enter the appropriate value from the left column, below: (Use
one character.)

N - Not incapacitated.
P - Permanently incapacitated
T - Temporarily incapacitated

NQIE: Verification of entitlement must be reestablished by the
‘sponsor’s parent Service for each subsequent renewal or
replacement of ID cards for that category of dependent.

For Ready Reserve members and Reserve retirees entitled to pay at
age 60, that block shall be left blank. Dependent children over
the age of 21 and incapable of self-support shall not be entered
at that time. On mobilization of the sponsor, a dependency
determination must be made by the sponsor’s parent Uniformed

5-18

‘Rgure -1. Instructions for Compieting the DD Form 1172 extractéd from DOD! 1000 13—Continued

108

AR 600-6145 UPOATE


SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS


Service to establish eligibility based on the level of support
that the sponsor is providing at the time.

} . Enter the dependent’s entitlement status
for Medicare Part A hospital insurance through the Social Secu-
rity Administration, as prescribed in block 27., above.

Dependents of Ready Reserve retirees, entitled to pay at age 60
and issued DD Form 1173-1, are not entitled to Medicare. That
block shall be left blank.

. Enter the dependent’s correct eye color,
as prescribed in block 23., above.

: . Enter the dependent’s correct hair color,
as prescribed in block 24., above.

Block 54, Height. Enter the dependent’s height: in inches. The
valid range is 00 to 96 inches. (Use two characters.)

Wej . Enter the dependent’s weight in pounds, as
prescribed in block 26., above.

Mari ‘ . If the dependent'é
relationship is SP, URW, UMW, URFS02, URFS03, URFS04, or UMFS,
enter the date of marriage or marital status change, e.g., date-

of divorce. (Use nine characters.)
Block 57, ELIG ST/MC EFF DATE (Eligibility Start.Date and/or-
T - X H 1
D . Enter the effective start date of the

dependent’s eligibility for benefits and privileges, as pre-
scribed in enclosure 4, attachment 2. For dependents eligible
for Medicare Part A, before age 65, enter the date medicare -
eligibility began. A "Q" must be entered in block 5., above., or
block 79., below, if applicable to second dependent listed. (Use
nine characters.) After attaining age 65, enter the Medicare
Part A hospital insurance start date and enter an "O" in block
51., above, or block 79., below, if applicable to dependent
listed. For 20-20-20 former spouse not entitled to medical

benefits because of enrollment in employer sponsored health plan,.

enter date that eligibility for health plan began and indicate
"N" in the MC block.

For Ready Reserve dependents and aependents of Reserve r:tirees
entitled to pay at age 60, who are issued Reserve dependent 1D
cards, that block shall be left blank.

n

Block S , : .
Eligibilitv End Date). Enter the correct eligibility end date or
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card expiration date, as prescribed in enclosure 4, attachment 2.
(Use nine characters.)

For Ready Reserves, enter maximum 4 years from date of verifica-
tion of DD Form 1172, sponsor’s expiration of service date, or
dependent’s twenty-first birthday, whichever is earliest. For
Reserve retirees entitled to pay at age 60, enter maximum 4 years
from date of verification of DD Form 1172, dependent’s twenty-
first birthday, or sponsor’s sixtieth birthday, whichever is
earlier.

NOTE: 1If card is not being issued to a newborn child, and eligi-
bility date is 10~-1/2 year birthday.

. Enter the dependent’s correct
benefits and privileges, as prescribed in block 31., above.

Block 60, END ELIG REASON (End Eligibility Reascn). If the
dependent’s eligibility for benefits and privileges is to be
terminated, enter the most appropriate end eligibility reason
-abbreviation from the list in the left column, below. When
terminating eligibility, a "T"®™ must also be entered in block 39.,
or block 67., below. (Use three characters.)

ACD - Dependent entered active duty
DIV - Divorce and/or annulment

DMG -~ Dependent marrled

DTH - Death

EEN -~ Active duty separation and/or discharge and/or prema-
' ture loss and/or deserter and/or end-of-entitlement
and/or Reserve affiliation for Reserve members

ESS - End of student status
ETI - Temporary incapacitation ends

TWF - Twenty-first birthday (used with online system)
TWNT - Twenty-third birthday (used with online system)
UIS - Unauthorized issue

For Guard and/or Reserve DEERS Enrollment Program dependents,
only codes ACD, DIV, DMG, and DTH apply.

Blocks 61 through 88. - Enter, as prescribed in blocks 33. through
60., above.

SECTION III - SPONSOR DECLARATION AND REMARKS

. Enter the method of verification and further
explanation of entitlement status, such as marriage certificate,
birth certificate, or court order for adoption. For issuance of
DD Form 1173-1 to Reserve family member, include a statement that
this is for issuance of DD Form 1173-1, only. 1Indicate other
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appropriate comments, such as sponsor provides over 50-percent
support, sponsor shall not sign, or sponsor unavailable to sign.
(That block may contain up to five typed lines of information.)

That block must cont .in the sponsor’s
signature, with the following exceptions: (Signature is
required.)

a.  Unmarried or unremarried former spouses shall sign for
themselves.

b. When the sponsor is deceased the survivors shall sign
for themselves.

c. When the military sponsor is unavailable for signature
the verifying official shall ensure that the dependency between
the sponsor and family member exists. Verifying official shall
follow the guidance in the applicable Uniformed Service regula -
tion.

d. When the DD Form 1172 is prepared for terminating el gi-
bility and the verifying official has viewed the appropriate
documentation, the verifying official may sign.

e. When issuing DD Form .1173-1, that block MUST contain the"
sponsor’s signature.

NOTE: When the DD Form 1172 is not signed in the presence of the
verifying official, the signature must be notarized. The
notary seal and signature should be placed in the right
margin of section III., above.

YY . Enter the déte that the
sponsor signed the DD Form 1172,
vV - F BY
Block 92, Type Name (lLast, First, Middle). Enter the informa-

tion pertaining to the verifying official. (Use no more than 27
characters.) :

Enter the pay grade of the verifying
official. - (Use no more than four characters.)

Block 94. Upjit and/or Command Name. Enter the unit and/or
command name for the verifying official. (Use no more than 26
characters.)

Enter the verifying official’s title. (Use no
more than 24 characters.)
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; i . Enter the unique
identifier (UIC, PAS code, RUC-MCC, or OPFAC) for the verfying
office, as prescribed in block 19., above,

Block 97, Duty Phone Number. Enter the verifying official’s

duty -telephone number. (Use no more than 14 characters.)
ZIP Code). Enter the mailing address for the verifying official.
(Use no more than 28 characters.)

. The verifying official must sign in that
block. (That block must contain the verifying official’s signa-

ture.)
Block 100, Date Verjfied (YYYYMMMDD). Enter the date of verifi-
cation. (Use nine characters.).
NV - D

Blocks 10. through 109. Enter in the same manner as the verify-
ing official, as prescribed in section IV., above.

T - ! N

k ipi ! ignature. Each recipient must sign in

that block. If any recipient is incapable of signing or is an
infant, ;the condition must be indicated in that block. That
block may .contain multiple signatures.

. Lgn Yy . Enter the date of recipi-
ent’s acknowledgment. (Use nine characters.)

Attachment
DD Form 1172, "Application for Uniformed Services Identifica-
tion Card - DEERS Enrollment."
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DD FORM 2 EXPIRATION DATE GUIDELINES
EXPIRATION DATE NOTES

When there appears to be a
choice of two or more dates,
always choose the earliest date.

- Indefinite

- Date of expiration of term of active service

- Expected date of graduation

- Thirty months from date placed on the Temporary
Disability Retired List (TDRL) for initial
issue, After initial 30 months issuance period,
reissue card for 30 months. If the individual
is not entitled to Medicare Part A at the end of
the first 30 month period, reissue the card at
one year intervals not to exceed 5 years from
the date the individual was placed on the TDRL.

S5 - Expiration of enlistment contract

6 - Sixtieth birthday

LN R

DD FORM 2 (ACTIVE)
Regular component officers
Enlisted personnel

Reserve members on active duty for more than 30
days (officer and enlisted)

Service academy cadets and midshipmen

DD FORM 2 (RETIRED)
Retiree not on the TDRL

Retiree placed on the TDRL

DD _FORM 2 (RESERVE)

Officer personnel

Enlisted

Retired Reserve members entitled to retired pay on
reaching age 60

3-2-1
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ROTC College Program students in last 2 years of

training and ROTC' students in receipt of a scholarship
leading to a commission in a Regular component of a
Uniformed Service 3

ROTC students in receipt of a scholarship leading to a
commission in a Regular component of a Uniformed Service 3

3-2-2
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Army National Guard

Advanced Senior ROTC

CHAMPUS
Civilian Health and Medical Program of the
Uniformed Services

1D
U.S. Army Criminal Investigation Com-
mand

DAV

‘disabled veteran

DBSD

DEERS Database System Division

DEERS

Defense Enroliment Eligibility Reporting
System

DEPC

DEERS Enrollment Processing Center

DFAS-IN
Defense Finance and Accounting Ser-

vice—Indianapolis Center

DOIM
Director of Information Management

L
Post Exchange limited privileges

BORL
Emergency Oficer Retired List

ETS
cxpiration term of service

FIS
Fiscal Intermediaries

116

"FTTID

ﬁ:ll-timc training duty status

HQDA

Headquarters Depnﬂ:ment of the Army

IADT
initial active duty for training

DT
inactive duty training status

IMA
Individual Mobilization Augmentees

INCP

permanently incapacitated
INCT

temporarily incapacitated
IRR

Individual Ready Reserve

MACOMs

major Army commands
MEDICARE

medical care

MC

Medical Care under the Civilian Health and
Medical Program of the Upiformed Services
(CHAMPUS)

MILPO
military personnel office

MIPR

Military Interdepartmental Purchase Re-
quest

MS

Medicat Care in Uniformed Service Facility
MSC

Military Sealift Command

MS3

Manpower Staffing Standards System
NATO STANAG

North Atlantic Treaty Organization Interna-
tional Standardization Agreement

NCOIC
noncommissioned officer in charge

OCONUS
outside the continental United States

OLGR
on line Guard/Reserve

PDRL-
Permanent Disabled Retired Liat

PERSOOM
U.S. Total Army Personnel Command

AR 600-8-14+ UPDATE

PSC
Personnel Service Campany

RAPIDS
Real Time Automated Personnel Identifica-
tion System

ROCPDS

Reserve Component Common Personne] Di-
vision System

ROTC
Reserve Officers’ Training Corps

RPO
RAPIDS Program Office

SADT
Speciat Active Duty Training Status

SSN
social security number

svVo
super verifying official

T
Post theater privileges

TDA
table of distribution and allowances

TDRL
Temporary Disabled Retired List

TOE
table of organization and equipment

UMFS
unmarried former spouse

URFS
unremarried former apouse

USAR
U.S. Army Reserve

USFSPA

Uniformed Services Former Spouses Protec-
tion Act

uso

United Service Organization

USss

United Seaman's Service

usvIp
Uniformed Service Voluntary Ingurance Pro-
gram

VA
Department of Veterans' Affairs

VYO
verifying offcial
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Section i
Terms

Active duty

Full-time duty by both Regular and Reserve
members in the Uniformed Services of the
United States. It includes duty on the active
list, full-time training duty, annual training
duty, and attendance while in the active mili-
ary service, at a school by law or by the Sec-
retary of the Army.

Active duty for training

Active duty performed in the active military
service by a member of the Reserve Compo-
nents under orders by competent authority
for specified period which provides for auto-
matic reversion to inactive duty when the
specified period of active duty is completed.
Includes not only the period of time from re-
porting to the time of release, but also the
time of travel to and from the duty station,
not in excess of the allowable constructive
travel time.

Adopted child

Individual whose adoption has been fegaily
completed before the child’s 21st birthday. A
child for whom the member has a final decree

of adoption.

Adoption, third party

The adoption of a living person’s child. The
adoption of a living sponsor’s child by a third
party oot eatitled 10 military benefits, termi-
nates that child's eligibility to benefits. How-
ever, if the child is a surviving dependent of
an active duty or retired member and is
adopted by another party after the member's
death, the child remains eligible for military
benefits.

Adoptive parest

A person who has a final decree of adoption
of the military member or the member’s
spouse.

Anpuhment

The status of an individusl! whose marnage
has been declared anpulled by & court of
competent jurisdiction. This restores un-
remarried status to & widow, widower, or far-
mer spouse for purposes of reinstatement of
benedits and privileges.

Approving suthority

An official designated by the head of a
HDQA agency or commander concerned to
verify that all entries on the application for
identification cards are accurate.

Aftainment of age &5

The first day of the month of the anniversary
of the §5th birthduy, unlets the birthday falls
on the first of the month. If the birthday is the
first of the month, attainment of age 65 oc-
curs oo the first day of the month.

Defense Enrolinsent Eligibility Reporting:
System (DEERS)

An automated database system that provides
a way of confirming who is eligible for mili-
tary beaefits, such as medical care in a DOD
health care facility, the Civilian Health and
Medical Program of the Uniformed Services,
commissaries, exchanges, and so forth. Data
on all scldiers, retired and other sponsors,
and their eligible family members, is main-
tained on DEERS.

~ Dependent or family member

Individuals whose relationship to the sponsor
leads to entitlements to benefits.

Diplomatic billet

A diplomatic billet (for ID card purposes) is
limited 10 active duty military serving as a at-
taches, or on the attaches staff, and their fam-
ily memabers, who are carried on the cur-
rent Diplomatic Missions (White)
published by the Department of State.

documentation

Properly certified birth certificate (of live
birth) which includes the names of both par-
ents or certificate of live barth with the name
of at leass one parent is3ued {from the hospital
(for infants to be enrolled in DEERS); mar-
riage certification; includes the names of both
parents; marriage certification; final decree of
divorce dissolution, or annulment of mar-
tiage; court order for adoption or gusrdian-
ship; stateinent of incapacity from physician;
letter from school register; retirement orders
(providing entitlement to retired pay is estab-
lished) or DD Form 214, DD Form 1304,
(Report of Casualty), certification from the
Veterans Adfairs of 100 percent disabled sta-
tus; order awarding Medal of Honor; formal
determination of eligibility for Medicare Part
A benefits from the Social Security Adminis-
tration; civilian personnel records, and invi-
tational travel orders.

Dmal Status

A person who is entitied to privileges from
two sources; for example, a retired-with-pay
member, if employed overseas as a civilian by
the U.S. Government or the family member
of a civilian employed overseas and qualified
for logistical support because of this civilian
employment; & Reserve Component who is
an eligible family member of another military
sponsor; the child of a military sponsor who
becomes the ward of another member. Active
duty member who is also the family member
of another active duty member is not consid-
ered eligible for the purposes of issning e fam-
ily member ID card, unless there are excep-
tional reasons.

Emergeocy officer’s retired list (EDRL)

A list of officers, other than Regular Army
officers who incurred physical disabilities in
line of duty while in the service of the United
States during World War 1 and who are enti-
tled to pay from the Veterans Affairs.

‘AR B0D-8-14+UPDATE

Former member

Individuals who hiave met service and age re-
guirements prior to separation from the Ser-.
vice. Reserves under honorable conditions,
who are entitled, upon application, to retired
pay according to section 1331, title 10,
United States Code. Even if in receipt of re-
tired pay, these persons are refired, but
rather have been discharged, and are thus not
eligible for DD Form 2 {retired).

Full-time course education

Earollment in an accredited institution abave.
high school that offers courses of college-

level studies, Jeading to a degree. Twelve or
more semester hours or equivalent academic
load {must be determined by the institution)

must be maintained during the main term,

Summer period may be included whether

student is taking summer ciasses or not,.s0
long as he or she is pursuing a degree as.a
full-titne student during the main term. . -

Inactive duty traiping (Drill)

A period of training on tnactive duty which
includes only that time between muster and
dismissal. Does not include travel {0 or from?
such drills.

Institution of higher learning

The term “institution of higher Jearning”.
means a college, vniversity, or similar instito-
tion, including a technical or business schqol
offering post-secondary level academic -
struction that leads to an associate or higher
degree if the school is empowered by the ap-’
propriate State education authority under
State law to grant an associate or higher de-
gree. When there is no State law to authorize
the granting of a degree, the school may be
Tecognized as an institution of higher karm
ing if it is accredited for degree programs by a
recognized accrediting agency. Such term
will also include a hospital offering ‘educh"’
tional programs at the post-secondary leve!
without regard to whether the hospital gra‘ﬁts
a post-secondary degree. Such term will also.
include an educational institution not located’
in a State, which offers a course leading 76'a
standard college degree, or the equivalent,
and which is recognized as such by the Segre-’
tary of Education (or comparsble official) of
the country or other jarisdiction in which the’
institution is located.

Issuing suthority/officer

A person authorized to issue 1D cards, tagg,
and badges. This persgn may not be. dejqr
gated below the grade of SPC/GS-4.:

Loco parentls

This means in the place of or instead of a par-
eni cherged factitiously with a parent's dufles.
and responsibilities. No military“behefits ‘ujd
catitlements even though'such may be an-ap-
proved family member for basic allowafic.
for quarters purposes.
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NATO coustries

Belgium, Italy, Luxembourg, the Nether-
lands, Norway, Portugal, Spain, Turkey,
United Kingdom, and the United States.

Noucombatant personnel

Civilian personnel other than protected per-
sonnet who accompany the Armed Forces in
areas of combat.

Orphan

Surviving unmarried child that otherwise fits
the definition of family member child at the
time of desth of the parent or parentx. (Sce
definition for Primary Family Members.)
For the purpose of using the entitlement
gmde. the relationship to the sponsor re-
mains “child.”

Other family members

are not authorized ID cards ar benefits even
though they reside in the sponsor's house-
bold and depend on the sponsar for over 50
percent of their support.

Protected personmel

a. Military and civilian medical personnel
exclusively engaged in the search for, or the
collection, transport, or treatment of the
wounded or sick, or in the prevention of dis-
ease.

b Staff exclosively engaged in the adminis-
tration of medical pnits and establishments
(inclodes office staff, drivers, cooks, cleancrs,
and so forth). Army Medical Department
({AMEDD) personnel assigned to non-medi-
cal units, soch as suppoct battalions or sup-
port commands, who perform non-medical
dutics arc not persomnel. They will
not be issued DD Form 1934,

. Chaplains attached to the Armed
Forces

d. Staff of the American Red Cross and
that of other voluntary aid societies, duly rec-
aognized and authorized by the United States
Government, who may be employed on the
duties listed in a and b above, provided that
they are subject to military law and regula-
tions.

Reserve Composents
The Army National Guard, Air National
Guard, Army Reserve, Naval Reserve, Air
Force Reserve, Marine Corps, Reserve, and
Coast Guard Reserve.

Spoasor

A person who 1s mdependently eligible for an
ID card upon whom another person’s eligi-
bility for an ID card is based; that is, active
duty soldiers, retired members. Sponsorship
passes to the surviving spouse, with certain
restrictions, upon the death of the Service
sponsoe. The widow or widower acts on be-
haif of the Service sponsar when applying for
ID cards and his or her statos affects the
granting of commisssry and other benefits for
other members of household. The surviving
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widow or. widower may not Sponsos. persons
unless they are entitled to benefits based upon
wulowormdowu-lou:aponmlhpupcnre-

‘marriage and does not regain lponsomhlp

until/unless the subsequent marriage is ter-
minated by divorce, death, or annulment.
Reinstatement of medical benefits 18 not au-
thorized by law.

Temporary Disability Retired List (TDRL)
A list of officers and enlisted persons released
from active Service because of a permanent
disability which has not stabilized. Persons
listed are required to undergo periodic medi-
cal examinations at intervals of 18 months or
less. They are entitled to receive retired pay
for 5 years, if not sooner removed from the
list.

Uniformed Services

Army, Navy, Air Force, Marine, Corps,
Coast Guard, Commissioned Corps of the
Public Health Service, and Commissioned
Corps of the National Oceanic and Atmaos-
pheric Administration.

Unmarried widow or widower (UMW)

A widow or widower who has remarried after
the death of the  sponsor and has had that
remarriage terminated by death, divorce, or
annulment.

Unremarried widow or widower (URW)

A widow or widower who has never. remar-
ried or never legally remarried, as in the case
of an “ab initio” annuiment.

Verifying officer or official

The head of a HQDA agency, a commander
of an Army installation, or a commander of
an NG or a USAR activity who verifies DD
Form 1172 (Application for Uniformed Ser-
vices Identification and Privilege Card). He
or she may delcgate this authority to a com-
missioned officer, a warrant officer, a non-
commissioned officer, or a civilian employee.
However, this asthority will not be delegated
bedow SGT/GS-5 level

Ward

A child whose care and physical custody has
been entrusted to a military sponsor by a Je-
gal decree or other instrument issoed by a
court of law ar placement agency. A ward
must be dependent upon the spoasor for 50
percent of his or her support. This includes

Section Il
Special Abbreviations and Terms

This section contains po entries.
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This index is organizad alphabetically by topic and by
sublopic within a topic. Topics and subtopics are iden-
tfied by paragraph number or appendix.
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processing cases, 14—4

Accountshility, 2-6
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