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This instruction implements Air Force Policy Directive (AFPD) 36-30, Military Entitlements and Depart-
ment of Defense (DoD) Instructions 1000.1, Identity Cards Required by the Geneva Convention, January
30,1974 with Changes I and 2, 1000.13, Identification (ID) Cards for Members of the Uniformed Ser-
vices, Their Dependents, and Other Eligible Individuals, December 20, 1992, 1341.2, Defense Enrollment
Eligibility Reporting System Procedures, March 2,1982; and DOD Directive 1341.1, Defense Enrollment
Eligibility Reporting System (DEERS), October 14, 1981. It supports the Defense Enrollment Eligibility
Reporting System (DEERS) and the Real Time Automated Personnel Identification System (RAPIDS)
for the Army, Navy, Air Force, Marine Corps, Coast Guard, The Commissioned Corps of the National
Oceanic and Atmospheric Administration, the United States Public Health Service and U.S. Armed
Forces Reserve and National Guard. Use this instruction to prepare, issue, use, account for, and dispose
of ID cards the Uniformed Services issue. _,„..••
The Privacy Act of 1974 affects this publication. The authorities to collect-dad maintain the data in this
system of records are Title 10, United States Code (U.S.C.), 3013, 5013, 8013 and Executive Order 9397;
Title 33 U.S.C., 857a, Executive Order No. 11023, 28 May 62. Privacy Act System of Records Notice^
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DKERS Enrollment Eligibility Reporting System, S322.50, DMDC, 29 October i 997 applies. Sec attach-
mem 1 for references, abbreviations, acronyms, and terms. Process supplcmcnls that at feet any military
personnel function as shown in API 37-160, volume I, The Air Force Publication and /-wv«.v Manage-
ment Programs-Developing and Processing Publications, table 3.2. Coordinate all supplements to this
instruction through HQ AFPC/DPSFR,

SUMMARY OF REVISIONS

This publication revises API 36-3001 and incorporates identification (ID) card procedures for the Army.
Navy, Marine Corps, Coast Guard, National Oceanic, Atmospheric Administration and the United Slates
Public Health Service. ID card procedures and other information that are un ique to each service are
reflected in Chapter 7. It adds foreign nationals as verifying officials (paragraph 2.1.2.); lowers verifica-
tion authority for 1IQ Reserve Officer Training Corps (paragraph 2.I.3.); and adds RAPIDS 1997 (5.0)
and Specialized Applications and Platforms for RAPIDS (paragraphs 5.1. and 5.2.). The fo l lowing infor-
mation has been added to Chapter 7. Under section 7A, the Army addresses the DA Form 1602, Civil-
ian Identification Card, Army Security Identification Cards and Badges. Army Identif icat ion Tags.
Frocking and other service-unique procedures. Under Section 7B, the Navy addresses procedures /or
Designation of Agent for Commissary and Exchange Purchase, r:rocking, and other service-unique proce-
dures. Under Section 7C, the Air Force addresses the AF Form 354, Civilian ID Card. Air Force Pass
and Registration information, Administrative Procedures for Pass and Registration - Manually Prepared
Cards, and other service-unique procedures. Under Section 7D, the Marine Corps addresses Disapproval
for Basic Allowance Quarters (BAQ) and Transportation; Security and Accountability, and other ser-
vice-unique procedures. Under Section 7E, the Coast Guard addresses processing procedures tor inca-
pacitated children. Chapter 8 adds detailed information concerning members en t i t l ed to re t i red pay
versus honorably discharged veterans rated 100 percent disabled by the Department of Veterans Affairs.
It also includes general information on the Civilian Health and Medical Program of the Uniformed Ser-
vices (CHAMPUS), Medicare and Equitable Relief information. This instruction also adds Attachment
10, Transition Assistance Management Program Special Program Designators, Attachment 14, Sample
Letter for Designation of an Agent for Commissary or Exchange Purchases tor Blind or Severely Dis-
abled (Marine Corps). Attachment 15, Sample "Authority to Assist Letter" for Navy and Marine Corps
sponsors and Attachment 16, Former Spouse Statement for Marine Corps Former Spouses Only.

Chapter 1— ISSUING AND USING ID CARDS-GENERAL GUIDELINES 1 1
U. Distinct ID Cards. ...................................................................................................... | \
1.2. Cross-Servicing Agreement. ......................................,............,................,............_.. \ \
1.3. Types of ID Cards and Who Can Carry Them: ......................................................... p
1.4. Surrendering ID Cards: ...................................................................................... |^
1.5. Confiscating ID Cards. .................................................................................... m

1.6. Reissuing Confiscated ID Cards. ............................................................. j g

1.7. Destroying Confiscated ID Cards, and Documenting Surrendered Cards, .......... •>(>
1.8. Briefing ID Cardholders on Their Responsibilities. ................................ -,0
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1C 98-1 TO AFI 36-3026(1), IDENTIFICATION CARDS l-'OK MEMBERS OF THE UN/FORMED
SERVICES. THEIR FAMILY MEMBERS, AND OTHER ELIGIBLE PERSONNEL

10 August 1998

^SUMMARY OF REVISIONS

This change incorporates interim change (1C) 98-1 which corrects Marine Corps publication number on
t i t le page, ident i f ies Marine Corps publication and Navy publication as Change 1; incorporates changes
from DODI 1000.13, Identification (ID) Curds jar Members of the Uniformed Services, Their Dependents,
and Other Eligible Individuals. 5 December 1997. The 1C provides guidance in paragraph 1.3.3 for the
issue of the DI) Form 2 Reserve (Green) (Machine-readable card) to members of the Selected Reserve, the
Indiv idual Ready Reserve, and Standby Reserve members who currently hold a DD Form 2 Reserve (Red)
I I ) card effective June 1998; removes reference to color of Reserve ID card in paragraphs 1.3.3.2. and
1 . 3 . 4 . 1 . Adds parents, parents-m-lav., stepparents and parents-by-adoption to paragraph 1.3.5.1 as e l ig ib le
fami ly members for the DD Form I 173-1 Adds paragraph 2.3.2.3 concerning addit ional verifying
official's responsibilities. U also includes changes to paragraph 3.1 to ensure all addresses are kept current
in DEKRS; adds paragraphs 6.6.4.8. 6.6.4.9; and 6.6.4.10 ; deletes paragraph 6.25.5 and 7.3.9. It adjusts
forms management numbers in paragraph 7.17. adds AF Form 354 to paragraph 7.26.4, adds DD Form 2
Reserve (Green) ID card to paragraph 9.2. replaces paragraph A2.8.2 table A2. I6 , adds paragraph A2.22
and table A2 31 and corrects administrative errors. Seethe lasi attachment of the publication, 1C 98-1. for
the complete 1C A star (*) indicates revisions from the previous edit ion.

*Title Paer
AIR FOKa./VVm C770.V 36-3026(1)
AR 600-8-14 , 101
it-fit Pf-RS instruction 1750.104. Change I
+.WO PS* 12.1 IB. Change 7
<'OMf)TI.\ST \155i2.l
CCPM 29.2, Instruction 1 and 2

Purpose Paragraphs:
**nm ins t ruc t ion implements A i r Force Po)ic> Directive ( A F P D ) 36-50. .\filitan-Entitlements, and
Department of Defense (DoD) Instruct ions 1000 1. identity Curds Required by the (icncva Conventions.
January !U). I *>74, v. J t h Changes 1 and 2; 1000.13. Identification (ID) Cards for Members of the Uniformed
Ser\-iccs. Their I dependents, and Other Eligible Individual*. December 5, 1997; 1341.2, Defense
f-'nnilintcnt fJi^ihilirv Reporting System Procedures. March 2. 1982; and DOD Directive 1341.1 . Defense
l-.nrollment t.li^thility Reporting System (DEERS). October 14, 1981. It supports the Defense Enrollment
K l i g i b i h u Reporting System ( P E E R S ) and the Real Time Automated Personnel Identification System
( R A P I D S ) for the Army, Navy. Air Force. Marine Corps. Coast Guard, the Commissioned Corps of the
National Oceanic and Atmospheric Administration, the United States Public Health Service and U.S.
Armed Forces Reserve and National Guard. Use this instruction to prepare, issue, use. account for, and
dispose of ID cards the Uniformed Services issue.

The Privacy Act of 1974 affects this publication. The authorities to collect and maintain the data in this
system of records are Title 10. United States Code (U.S.C.). 3013. 5013, 8013 and Executive Order 9397;
Title 33 U.SC.. 857a. Executive Order No, 11023. May 28, 1962. Privacy Act System of Records Notice
DEERS Enrollment E l ig ib i l i ty Reporting System. S322.50. DM DC. October 29, 1997, applies. Sec
attachment I for references, abbreviations, acronyms, and terms Process supplements that affect any
military personnel function as shown in AFI 37-160, volume 1. The Air Force Publications and h'orms
Management Programs—Developing and Processing Publications, table 3.2. Coordinate all supplements
to this instruction through HQ AFPGDPSFR.



* 1.3.3. DD Form 2, Armed Forces of the United States Geneva Conventions Identification Card
(Reserve) (Manually-prepared Card); DD Form 2, Armed Forces of the United States Geneva
Conventions Identification Card (Reserve) (Machine-readable card); and DD Form 2, United Slates
Uniformed Services Identification Card (Reserve Retired). Ttic DD Forms 2 (Reserve) (Manually-
prepared Card) and (Reserve Retired) cards are red. The DD Form 2 (Reserve) (Machine-readable card) is
red or green (after June 1998). The cards authorize exchange and certain morale, welfare, and recreation
privileges as described in DoDI 1015. 10, Programs for Military Morale. Welfare, and Recreation (Mn'R),
November 3, 1995, with Change 1. These cards authorize the member's eligibility for commissary
privileges when accompanied by a commissary card, DD Form 2529, Commissary Privilege Card.
Commissary cards are not governed by mis instruction. Contact the appropriate Guard or Reserve Project
Office for information (see paragraph 9.1). The DD Form 2 (Reserve) authorizes medical benefits when
accompanied by orders; the DD Form 2 (Reserve Retired) does not authorize medical benefits. Issue the
DD Forms 2 (Reserve) to:

* 1. 3.3.2. Members being released from active duty with a military service obligation (MSO). NOTE:
Members departing on terminal or transitional leave with an MSO may use the DD Form 2 (Reserve) along
with their separation orders to obtain active duty benefits until their separation dale. (EXCEPTION: Sec
paragraph 6.13.8.)

if 1.3. 4. 1. Former members and eligible dependents. Issue former members and their el igible dependents a
DD Form 1 173 authorizing medical care when the member reaches age 60 and is in receipt of retired pay.
See table A2.23. Do noi authorize commissary, exchange, and theater privileges. Do not issue the DD
Form 2 (Reserve) to former members or DD Form 1 173-1, Department of Defense Guard and Reserve
Family Member Identification Card (Manually -prepared Card), or DD Form 1 173-1, United States
Uniformed Services Identification and Privilege Card (Machine-readable card), to dependents For
further guidance on the verification and issue of DD Forms 1173 to these beneficiaries, contact the
appropriate Uniformed Services Guard and Reserve project offices if required (see paragraph 9. 1 ).

*1.3.5.l. Dependents of Reserve component members not on active duty in excess of 30 days in the
categories of spouse, child, stepchild, ward, dependent child 21 years of age or older if incapacitated or a
student, parents, parents-in-law, stepparents, and parents-by-adoption.

*2.3.2.3. Regardless of the individual's age or incapacity status, the verifying official shall determine if
the individual is entitled to hospital insurance benefits under Medicare Pan A, Subchapter X V I I I of 42
U.S.C. If entitled to insurance benefits under Subchapter X V I I I of 42 U.S.C., the individual ib inel igible
for medical care under CHAMPUS/TRICARH unless the military sponsor is on active duty except as
provided in paragraph 2.25. Spouses and children of active duty sponsors do not lose ent i t lement to the
CHAMPUS/TRICARE because of entitlement to insurance benefits under Subchapter X V I I I of 42 U.S.C.
To determine CHAMPUSATR1CARE eligibility for permanently incapacitated children over the age 2 1 . a
formal determination of eligibility for Medicare Part A benefits must be obtained from the SSA and
presented to the verifying official. Individuals receiving Social Security disability compensation for 24
consecutive months are automatically entitled to Medicare Part A hospital insurance benefits under
Subchapter XVIII of 42 U.S.C. effective with the twenty-fifth month of compensation. All applicants must
be asked if they are receiving Social Security disability benefits and when the benefits began to determine
CHAMPUS/TRICARE eligibility. If Social Security disability benefits have been received for more than
24 months, CHAMPUSfTRlCARF. benefits shall be disallowed. Individuals arc no! authorized
CHAMPUSATRICARF, beyond attainment of age 65, unless the sponsor is on active duty or the applicant
presents a statement from the SSA certifying that the individual is not entitled to Medicare Part A hospital
insurance benefits under Medicare Part A, Subchapter XVIII of 42 U.S.C. The verifying official shall cite
the documentation presented in DD Form 1172, section III, hem 89. in addition to all other rcqu.rcd
documentation.

* rf r.7' *Ut°matcd ID card sites verify "d is*" ID cards following guidance contained in this instruction
and file DD Forms 1 172 according to paragraph 2.3.6.



*2.25.2. Entitled to Medicare, part A, as a result of a disability or end-stage renal (kidney) disease and
enrolled in Medicare, part B.

*2.32.3.1. Spouse/Former Spouse. Marriage certificate, divorce decree (if applicable), and proof of
application to receive portion of member's retired pay or proof of receipt of retired pay.

*3.1.5. Ensure all addresses are kept current in DEERS. It is mandatory (Reference. USD(P&R)
memorandum, 10 October 1997, Subject: Implementing Section 363 of the Personal Responsibility and
Work Opportunity Reconciliation Act of 1996) that all active duty, Guard and Reserve personnel update
their residential address within 30 days of a residential move. Members in CONUS residing on military
installations in dormitories will provide their building and room number as their residential address. For
Service members permanently assigned overseas, to a vessel, or to a routinely deployable unit, or whose
residential address the Service Secretary determines should not be disclosed due to national security or
safely concerns, a duty address is to be provided.

*6 6 4.8 Nothing is to be placed on the back of the identification card that in any way inhibits scanning
of the barcodes

*6 6.4.9 Machine-readable cards must not have holes punched in them.

*6 6 4 1 0 No stickers or other adhesive materials are to be placed on either side of the identification card.

*6.25.5, DFL.F.TF.D.

*7 1 9 DFI .FTKD

*7.|7. Forms Management The following ID card forms are ordered through the Navy supply system:
7 1 7 1 OI02-LF-019-I700 DD2S(ACT)

DD2S(RES)
7 P 2 IU02-LF-019-I800 DO 1173S(PRW)
7 1 7 3 0102-LF-OI9-1500- DD 2S(RFT)
7 1 7 4 (1102-1.F-019-1600 OD 2S(R!-:S RET)

DD1173-IS(PRIV)

*7 26.4 Issues DD Forms 489, 1934 according to this instruction and overseas wing commander (or
equivalent) policies Issues the AF Form 354 according to this instruction.

7.42. Dis t r ibut ion. The following distribution requirements apply:
*742.1 Distribution: 10208570301.
7 . 4 2 . 1 . 1 . Copy to: 7000110(55).
742 1.2 7000126(50)
7 4 2 . 1 . 3 7000099(1).

*9 I 6. NATIONAL OCMNIC AND ATMOSPHERIC ADMINISTRATION - Commissioned Personnel
Center CPCI. Office of NOAA Corps Operations, East-West Highway, Room 12100, Silver Spring.
Maryland 20910. (301) 713-3453, Extension 102. Datafax: (301)713-4140.

*9.2. Forms Prescribed. The following list of forms include the form numbers for the Manually-
prepared ID cards and the Machine-readable ID cards. AF Form 335, Issuance Record-Accountability
Identification Card; AF Form 354, Civilian Identification Card; DD Form 2ACT, Armed Forces of the
United States Geneva Convention Card (Active) (Accountable); DD Form 2SACT, Armed Forces of
the United States Geneva Convention Card (Active) (Green) (Storage Safeguard); DD Form 2RET
United States Uniformed Services Identification Card (Accountable Form); DD Form 2SRLT. United



States Uniformed Services Identification Card (Retired) (Blue) (Storage Safeguard); DD Form 2RHS,
Armed Forces of the United States Geneva Convention Identification Card (Reserve) (Red)
(Accountable); DD Form 2SRHS. Armed Forces of the United States Geneva Convention
Identification Card (Reserve) (Green effective June 1998) (Storage Safeguard); DD Form 2RI:SRF.T,
United States Uniformed Sen-ices Identification Card (Reserve Retired) (Red) (Storage Safeguard);
DD Form 489, Geneva Conventions Identity Card for Civilians Who Accompany the Armed Forces;
DD Form 1172, Application for Uniformed Services Identification Card-DEERS Enrollment; DD
Form 1173, Uniformed Scn'ices Identification and Privilege Card (Accountable); DD Form 1I73S.
United States Uniformed Services Identification and Privilege Card (Tan) (Storage Safeguard). DD
Form 1173-1. Department of Defense Guard and Reserve Family Member Identification Card
(Accountable); DD Form I I 7 3 - I S . Uni ted States Uniformed Services Identif icat ion and Privi lege
Card (Red) (Storage Safeguard); DD Form 1934, Geneva Conventions Identi ty Card for Medical and
Religious Personnel Who Sene in or Accompany the Armed Forces; DD Komi 2268. DF.F.RS Batch
Transmittal; and DA Form 1602. Civilian Ident i f icat ion Card (Accountable Form)

Attachment 1, GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

* References

DoD Instructions 1000.1, Identity Cards Required b\ the C/VmTi; (.'nmcniiom January 30, 1 ( >74. w i t h
Changes I and 2

1000.13. Identification (ID) Cards for Members oj the i m/;>r/m'c/.SVrv/.vx Then Dependent, unj Other
Eligible Individuals December 5. 1997

1341.2. Defense Enrollment Eligibility Reporting S\.stem rrocedurc<< March 2. l ( >82 . and
1015.10. Programs Jor Military 'Morale. H'eljare. and Recreation (\-fll'Ri. N o v e m b e r 3. I')1'*1, w i t h Ch.uu'.c
1
DoD Directive 1341.1. Defense Enrollment Eligibility Reporting System (Dl.l.RSi. October 14. 1 < > S I

Executive Order 9397, Numbering System for Federal Accounts Relating lo Individual /Vrw/j.v Sou-nihiT
22,1943

Title 5, United Stales Code, Section 2105U)

Title 10, United Stales Code, 133.273,672.674. 8013. 3013 and 5013

Public Law 102-484, Nat iona l Defense A u t h o r i z a t i o n Act. 23 October I W 2

*Delcte: The Chief of Customer Support Element may appoint other responsible— \ c r i f s u m
officialsThc verifying act ivi ty also serves ;i.s ;m issuim: ;I;-, 'H(IV Jor ;iuinm (-itfd ID f.'ird \\ic\

*A2.8.2. Civil ian Personnel of the Department of Defense, the Cmfurmcd Semtcs. ;md other
Government Agencies and civi l ian personnel under private contract to the Department ot Defense or a
Uniformed Sen-ice, when stationed or emplou-J in foreign countr ies , and their dependents, w hen residing
in the same household receive e n t i t l e m e n t s as specif ied :n table A2 I ft ( The prmlcges apPl> onl> to the"
overseas area.) Ind iv idua l s in a T O Y status except l imcrL-cncy l-.ssential personnel required lo support the
Uniformed Services in suppon of a Congrcssi(»nal decree or Presidential commitment are not e n t i t l e d to the
DDForni 1 1 7 3 .
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* Table A2.16. Entitlements for Civilian Personnel and Their Dependents in Foreign Countries.

Self
Lawful Spouse
Children, unmarried, under 2 1

Legitimate, adopted, stepchild;
i l legit imate child of member, or
il legit imate child of spouse

Ward
Children, unmarried. 21 years and
older ( i f enti t led above)
Father, mother, fa ther- in- law,
mother - in - l aw, stepparent, parcnl-
hy-ntioption

MC
No
No

No
No

No

No

MS
See note 3
See note 3

See notes 1
and 3
No
See notes 1 , 2,
and 3

See notes 1
and 3

C
Yes
Yes

See note 1
See note 1
See notes 1 and
2

See note 1

T
Yes
Yes

See note 1
See note 1
See notes 1 and
2

Sec note 1

E
Yes
Yes 1

See note 1 ;
See note 1 i
See notes 1 and
2

See note 1

NOTKS:
1 . Yes. i t ' dependent on an authon/ed sponsor for o v e r 50 percent of h i s or her support.
2 Yes, i! the ch i ld meets one ot three c r i t e r ia ;
2 I. Is incapable ot self-support because of a mental or physical incapacity tha t existed before age 21.
2.2 Is 2 1 or 22 years old and enrolled f u l l - t i m e in an ins t i tu t ion of higher learning as approved by the
Secretary of Lducatmn.
2 .V Is incapable n!'self-support because of a mental or physical mcapacitv that occurred between the ages
of 2 1 and 23. if during that t ime the child was enrolled f u l l - t i m e in an ins t i tu t ion of higher learning
approval by the Secretary of I d u c a t i o n NOTE: incapacitated children who marry and who subsequently
become unmarr ied t h r o u g h d i v o r c e , a n n u l m e n t , or death of spouse ma\ again be e l i g ib l e for ID card
benefi ts and pnv i leges as long as thev meet all other requirements.
V Yes. on a space-avai lab le , t u l l v reimbursable basis only if residing in the household w i t h the member.

* \2 22 I :it i t l en ient s tor C'on t r ac t Surgeons Overseas Dur ing Period of Their Contract Contract
surgeons are e n t i t l e d to exchange and M W R privileges according to Table A 2.3 I :

A. 2 .31 . E n t i t l e m e n t s for Contract Surgeons Overseas During Period of Their Contract.

I MC
Self | No

MS
No

C
No

T
Yes

F.
Yes



PIN: 070048-901
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Chapter 1

ISSUING AND USING ID CARDS-GENERAL GUIDELINES

1.1. Distinct ID Cards. The DoD provides members of the Uniformed Services with a distinct ID card
identifying them as active duty, Reserve, Guard, or retired members and authorizing them to receive Uni-
formed Services'benefits. The DoD also issues members'eligible dependents and other eligible individ-
uals a distinct ID card authorizing them to receive Uniformed Services'benefits and privileges.

1.2. Cross-Servicing Agreement. The Uniformed Services established this agreement to assist each
other in verifying ID card eligibility. The Uniformed Services assist each other in verifying certain cate-
gories of eligible persons, even if they belong to another parent service:

1.2.1. With on-line connection to the DEERS or RAPIDS, Uniformed Services'personnel offices
issuing activities (see Attachment 1, Terms) or ID card-issuing facilities shall verify eligibility, enroll
individual in DEERS, and issue ID card upon presentation of proper documentation for:

1.2 .1 . ! . Former members having reached age 60 a^d in receipt of retired pay for nonregular ser-
vice, and their eligible dependents.

1.2.1.2. Dependents of military sponsors on active duty for more than 30 consecutive days.

1.2.1.3. Dependents of retirees (with pay) and all surviving dependents.
1.2.1.4. Unremarried or unmarried former spouses previously enrolled in the DEERS.

1.2.1.5. Medal of Honor recipients, their dependents, and survivors.
! .2.1.6. One hundred percent disabled veterans (DA V), their dependents, and survivors.

1.2.1.7. Survivors of Reserve members on active or inactive duty.
1.2.1.8. Survivors of active duly members.

1.2.1.9. Active duty retired members and members of the Retired Reserve who have reached iheir
60th birthday.
1.2.1.10. Dependents of Ready and Standby Reservists,

1 .2 . ! . I I . Dependents of Retired Reservists who have qualif ied for retired pay at age 60. yet have
not reached age 60.

1 . 2 . 1 . 1 2 . Survivors of retirement-eligible reservists who died prior to transfer to the Retired
Reserve (a Reservist who was still participating).

1.2.2. Do not cross-service the following categories:
1.2.2.1. Ready Reserve and Standby Reserve members. EXCEPTION: Automated sites verify
and issue the DD Form 2. Armed Forces of the United States Geneva Conventions Identifica-
tion Card (Reserve), (Machine-readable card) to members of the Ready Reserve and Standby
Reserve.

1.2.2.2. Active-duty members. EXCEPTION: Automated sites verify and issue the DD Form 2,
Armed Forces of the United States Geneva Conventions Identification Card (Active),
(Machine-readable card) to active duly members.
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1.2.2.3. Initial verification for unremarried or unmarried former spouses.

1.2.2.4. Initial verification for incapacitated children.
1.2.2.5. Other individuals who need dependency determinations.
1.2.2.6. Retirees from other Services not currently enrolled in the DEERS (see attachment 1,
Terms, Honorary Retiree).
Reserve retirees entitled to retirement pay at age 60, but who are not yet age 60. EXCEPTION:
Automated sites verify and issue the DD Form 2, United States Uniformed Services Identifica-
tion Card (Reserve Retired) (Machine-readable card).
1.2.2.7. Illegitimate child of male sponsor, when the sponsor belongs lo another service, pater-
nity has not been judicially determined and child does not reside in (he household with sponsor.

1.2.2.8. Illegitimate child of sponsors spouse, when the sponsor is a member of another service.

1.2.3. All active, National Guard, or Reserve ID card-issuing activities wi th on-line access to DEERS
will issue all DD forms authorized by this instruction for eligible beneficiaries when a properly veri-
fied DD Form 1172, Application for Uniformed Services Identification Card DEERS-Enroll-
ment. from the sponsor's parent Uniformed Service is presented.
1.2.4. The verifying official must:

1.2.4.1. Refer applicants listed in paragraph 1.2.2. to the sponsors parent service mi l i t a ry person-
nel office for verification of entitlement.
1.2.4.2. Apply verification requirements in this instruction, inc luding those for documentat ion, to
all service members and their families.
1.2.4.3. Use the eligibility date in the DEERS or appropriate documents for vents ing and issuing
ID cards to dependents.

1.2.4.4. Refer the applicant to the nearest m i l i t a r y i n s t a l l a t i o n i ssu ing ac t i v i i ) of the sponsor's
parent service when the sponsor is u n w i l l i n g to sign DD Form 1 172 for issue of a permanent ID
card. If the applicant is not enrolled in DEERS, contact the parent service personnel project office
(see paragraph 9.1.)- Issue of a 90-day temporary ID card is authori / .ed if the dependent is
enrolled in DEERS.

L3. Types of II) Cards and Who Can Carry Them:

L3.L DD Form 2, Armed Forces of the United States Identification Card I Act ive ) ( M a n u -
ally-prepared Card) and DD Form 2, Armed Forces of the United States Geneva Conventions
Identification Card (Active) (Machine-readable card). The DD Form 2 ( A c t i v e ) is green. Issue the
appropriate card to members of the Uniformed Sen-ices on active duty for more than 30 consecutive
days and to United States Service Academies cadets, midshipmen, and Coast Guard cadets.

1.3.2. DD Form 2, United States Uniformed Services Identification Card (Ret ired) ( M a n u -
ally-prepared Card) and DD Form 2, United States Uniformed Services Identification Card
(Retired) (Machine-readable card). The DD Form 2 (Re(ired) is blue. Issue ihc appropriate card lo
eligible military personnel entitled to retired pay and to members on the temporary disabil i ty retired
list (TDRL) or the permanent disability retired list (PDRL). NOTE: Members ent i t led to retired pay
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and rated 100-percent disabled by the Department of Veterans'Affairs (VA) remain eligible for the ID
card even if they waive retired pay to receive VA compensation.

1.3.3. DD Form 2, Armed Forces of the United States Geneva Conventions Identification Card
(Reserve) (Manually-prepared Card), DD Form 2, Armed Forces of the United States Geneva
Conventions Identification Card (Reserve) (Machine-readable card), and DD Form 2, United
States Uniformed Services Identification Card (Reserve Retired). The DD Forms 2 (Reserve) and
(Reserve Retired) arc red. Unlike other ID cards, these cards do not authori/e the member's eligibili ty
lor commissary privileges, (unless accompanied by a commissary card). Commissary cards are not
governed by this instruction. Contact the appropriate Guard or Reserve Project Office for information
(see paragraph 9.1.). The DD Form 2 (Reserve) does not authorize medical benefits. The cards do
au thor i / e exchange and certain morale, welfare, and recreation privileges as described in DoDI
1 (U.S. 10, Programs for Military Morale, Welfare, and Recreation (MWR), November 3, 1995, with
Change 1 issue the DD Forms 2 (Reserve) to:

1.3.3.1. Read) Reserve or Standby Reserve members not on active duty or full time National
Guard duly in excess of 30 days.

1.3.3.2. Members being released from active duty with a mili tary service obligation (MSO).
NOTE: Members departing on terminal leave with a MSO may use the red ID card along with
their separation orders to obtain active duty benefits until their separation date. (EXCEPTION:
Sec paragraph6.13.8.)

1.3.3.3. Reserve Officers'Training Corps (ROTC) students in their last 2 years of training.

1.3.3.4. ROTC' students who receive a full-service scholarship leading to a commission in a Reg-
ulai component of a Uniformed Service.

1.3.3.5. ROTC graduates appointed as members of a Reserve Component not on active duty for
more than 30 consecutive days.

1.3.3.0. Members i n v o l u n t a r i l y separating from the Selected Reserve and transferring to the Indi-
\ u h i i t l Reads Reserve or Retired Reserve await ing pay at age 60 who are eligible for benefits
under the Selected Reserve Transition Program.

AW/:;

Do not issue the DD Form 2 (Reserve) to Honorary Retirees (see Attachment 1. Terms).

I. V v7 Issue the DD Form 2 (Reserve Retired) to members of the Retired Reserve who have
q u a l i f i e d lor retired pay at age 60. but are not yet 60:

1 .3 .3 .7 ,1 . The DD Forms 2 (Reserve) and DD Forms 2 (Retired Reserve) are not passes.

1 .34 . DD Form 1173. Uniformed Services Identification and Privilege Card (Manually-prepared
Caul) or DD Form I 173, United States Uniformed Services Identification and Privilege Card
(Machine-readable card). The DD Form 1173 is tan. Issue to:

1 .3 .4 .1 . Former members and eligible dependents. Issue former members and the i r e l igible
dependents DD Form 1173 authori/.ing medical care when the member reaches age 60 and is in
receipt of retired pay. See Table A2.23. Do not authorize commissary, exchange, and theater
privileges. Do not issue the red DD Form 2 (Reserve) to former members or DD Form i 173-1,
Department of Defense Guard and Reserve Dependent Identification Card (Manually-pre-
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pared Card), or DD Form 1173-1, United States Uniformed Services Identification and Privi-
lege Card (Machine-readable card), to dependents. For further guidance on the verification and
issue of DD Forms 1173 to these beneficiaries, contact the appropriate Uniformed Services Guard
and Reserve project offices if required (see paragraph 9.L).
1.3.4.2. Dependents of active duty personnel and dependents of personnel entitled to retired pay.

1.3.4.3. Dependents of members entitled to retired pay, whose retired pay was terminated and
who were discharged due to dependent abuse (see paragraph 2.32.).
1.3.4.4. Dependents of members of the Armed Forces who have been on active duty for 31 con-
secutive days or more and who on or after 30 November 1993 were separated from active duty
under a court-martial sentence resulting from a dependent abuse of tense: admin i s t r a t ive ly sepa-
rated from active duty if the basis for separation includes a dependent-abuse offense; or, sentenced
to forfeiture of all pay and allowances by a court-mania) which has convicted the member of a
dependent-abuse offense (see paragraph 2.37.).
1.3.4.5. Issue a DD Form 1173 to a military members child who is also o/ioibcr miljtar) mem-
ber's stepchild and who lives with ihe stepparent. Issue the card w i t h either member as sponsor:

1.3.4.5.1. A child may not possess more than one DD Form 1 173 ai <i t ime and may no! be
enrolled in DEERS under more than one sponsor. The mi l i t a ry members involved must decide
which one wil l sponsor the child for ID card issue ( i f appropriate) and DFHRS enrol lment .

1.3.4.5.2. If the military members cannot agree and a court has ordered or identified one
member as being responsible for p ro \ id ing medical care lor the ch i ld , then enroll the ch i ld
under such member.

1.3.4.5.3. If there is no iuch court order but a court has awarded primary plnsical custody lo
one of the members or to the former spouse who remarries another m i l i t a r y member, enrol l the
child under the member where the child resides.

1.3.4.5.4. If none of the above has occurred, inform the members t h a t no change in sponsor
ship can occur un t i l there is a court order which designates the prirnarv member for sponsor
ship or the two can agree lo a change.

1.3.4.5.5. Authori /e all benefits and pr iv i leges and a n n o t a t e DD Form 1 172. block X9.
explaining dual sponsorship.

1.3.4.5.6. Notify the parties involved when you move the dependent f n m i one sponsor's f i l e M
another.

1.3.4.6. Children Under 10. Issue an JD card if:

1.3.4.6.1. The child's temporary guardian lives far from (he parent 's d u t > stat ion and must use
a medical fac i l i ty other than the one keeping the child's records.
1.3.4.6.2. The sponsor is serving an unaccompanied lour.

1.3.4.6.3 The sponsor is assigned to duties or locations that do not al low children (such as
basic military training and officer training school).

1.34.6.4. 7Tie children temporarily reside away from the sponsor while a t t end ing school.
Authonxc ID card benefits and privileges as Attachment 2 specifies.
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1.3.4.6.5. Children are of a joint service couple or a single parent.
1.3.4.6.6. The child's physical appearance causes him or her to look older than 10. The Per
sonncl Chief or designated representative approves or disapproves request.
1.3.4.6.7. The child does not reside in the household of an eligible dependent.

1.3.4.7. Unremarried or unmarried former spouses.
1.3.4.8. One hundred percent DAVs and their dependents.
1.3.4.9. Medal of Honor recipients not on active duty and their dependents.
1.3.4.10. Mi l i ta ry personnel assigned as special agents (see Attachment 1, Terms).

1.3.4 .1 1. Fi l igible su rv iv ing dependents (see Attachment 2).

1.3.4.12. Surv iv ing dependents and/or eligible former spouses of Retired Reserve members or
former members who were en t i t l ed to pay at age 60 but died before attaining that age. Eligibili ty
begins at the lime the member would have reached his or her 6()th birth dale:

1.3.4,! 2 . 1 . Surv iv ing dependents of former members are issued a DD Form 1173 reflecting
medical care on l> (see attachment 2, Table A2.23.) at the lime the member would have been
age 60.

1.3 .4 .13 . Foreign personnel and thei r dependents in certain instances (see Attachment 2).
I . Vt. 14. C i v i l i a n personnel and their dependents in certain instances (see Attachment 2).

I . V4. I S . I n v o l u n t a r i l y separated members and dependents eligible under the Transition Assis-
tance Management Program (TAMP). NOTE: Reserve Transition Benefits (RTB) pertains 10
Coast Guard mcmlK'is.

I . VV16. V o l u n t a r i l y separated members and dependents el igible under the Special Separation
Benefi t (SSB) and Voluntary Separation Incent ive (VSI) programs. NOTE: Reserve Transition
Benefits iRTB) pertains to Coast Guard members.

1 . 3 . 4 . I n . I . The Coast Guard t r a n s i t i o n programs are called Reserve Transition Benefils
(RTB).

1 . VU7. Fl i^ ib lc sin v i v i n g dependents of Ph i l i pp ine Scouts who have applied for retirement and
have Iven placed on the ret i red l is t . Although these dependents are not listed in attachment 2, they
may be e l ig ib le for a DD Form 1173 if certain requirements are met. Contact your Uniformed
Service Personnel project office (act ive, Guard, or Reserve as appropriate) for assistance (sec
paragraph 9 . 1 . )

1.3.4. IS. Any person not specifically listed in Attachment 2 as eligible for benefits is normally
not e n t i t l e d to DD Form 1 173 (i .e. . brothers, sisters, aunts, uncles, grandparents, etc.,) unless they
are approved as a ward.

1.3.4.19. The DD Form I 173 is not a pass.
M.5. DD Form 1173 1. Department of Defense Guard and Reserve Dependent Identification
Card (Manually-prepared Card) or DD Form 1 173-1, United States Uniformed Services Identifica-
tion and Privilege Card (Machine-readable card). These cards are red. Unl ike other ID cards, these
cards do not aulhori /c e l ig ib i l i t y for medical benefits and commissary privileges. EXCEPTION: See
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Section 2O. The cards do authori/e exchange and certain morale, welfare and recreation privileges as-
described in DoDI 1015.10, Programs for Military Morale. Welfare, and Recreation (MWR). Issue
the DD Form 1173-1 to:

1.3.5.1. Dependents of Reserve component members not on active duly in excess of 30 days in
the categories of spouse, child, stepchild, ward, and dependent child 21 years of age or older if
incapacitated or a student.
1.3.5.2. Dependents of Reserve retirees entitled to retired pay at age 60 who have not reached age
60, in the categories of spouse, child, stepchild, ward, and dependent child 21 years of age or older
if incapacitated or a student.
1.3.5.3. Dependents of Ready Reserve and Standby members and Gray Area retirees as part of the
Guard and/or Reserve DEERS Enrollment Program.
1.3.5.4. Unremarried surviving spouses of Retired Reserve members en t i t l ed to pay at age 60.
who died before attaining that age. Issue ihe DD Form 1 173-1 unt i l member would have attained
age 60. NOTE: Surviving dependents of former members are not aiHhori/ed ihc DD Form
1173-1.
1.3.5.5. Qualified dependents under 10 years of age if:

1.3.5.5.1. The child does not reside in (he household of an eligible adul t dependent.

1.3.5.5.2. The child is of a joint service married couple.
1.3.5.5.3. The child is a child of a single parent.

1.3.5.5.4. The child's physical appearance warrants issue.

1.3.5.6. Surviving dependents of Reserve members who have earned 20 q u a l i f y i n g \ ea r s for
retirement and are in receipt of their Notice of E l ig ib i l i ty for R e t i r e m e n t Pav at age 60. who base
not reached age 60, and have not transferred to the Ret i red Reserve , and who died pnoi to reach
ing age 60, but after 1 October 1978.

1.3.5.7. Members i n v o l u n t a r i l y separating from the Selected Reserve, e l i g i b l e lor Selected
Reserve Transition Program benefits due to discharge to c i v i l i a n stains, on or af ter 23 October
1992 but before 30 September 1999 and eligible depJndenis.

1.3.5.8. Members involuntari ly separating from the Selected R e s e r v e e l ig ib l e lor Selected
Reserve Transition Program benefits and transferring lo the ind iv idua l Ready Reserve or Reined
Reserve awaiting pay at age 60, on or after 23 October 1992 but Ixr lo ie 30 September 1999 ( ind
eligible dependents.

NOTE:
Do not issue the DD Form I 173-1 to dependents of Honorary Retirees (see a t t a chmen t 1. Terms).

1.3.5.9. The DD Form 1 173-1 is not a pass.

1.3.6 Dp Form 489, Geneva Conventions Identity Card for Civilians Who Accompany the
Armed Forces. Issue to civilian noncombalanls authori/cd to accompain the US m i l i t a r y forces.
Issue only to those who enter war regions and who are liable to become prisoners of war . Issue the
credential before the individual leaves the Uniied States (sec paragraph 6.2L).
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1.3.7. DD Form 1934, Geneva Conventions Identity Card for Medical and Religious Personnel
Who Serve in or Accompany the Armed Forces. Issue to medical, religious, and auxiliary medical
personnel who serve in or accompany the military forces of the United States in regions of combat and
who are liable to capture and detention by the enemy as prisoners of war (see paragraph 6.21.).
1.3.8. Number of Cards to Each Person. A person is authorized only one ID card, with the following
exceptions:

1.3.8.1. DD Form 2 (Aclive), and DD Form 1173 to active duty members serving as special
agents.

1.3.8.2. DD Form 2 (Active), and DD Form 2 (Reserve) to Reserve members entering active duty
for more than 30 consecutive days.

1.3.8.3. DD Form 2 (Retired) and DD Form ! 173 to members retired with pay who also meet the
criteria of an active duty dependent.

1.3.8.4. DD Form 2 (Retired) and a DD Form 1173 to members retired with pay who also meet
the criteria of a dependent of a c ivi l ian employee stationed or employed in a foreign country. Issue
DD Form 2 (Ret i red) . DD Form I 173, and AF Form 354, Civilian Identification Card, to Air
Force members retired with pay when the US Government employs them overseas as civilians and
they qualify for certain benefits because of their civilian employment.

1.3.8.5. DD Form 2 (Reserve) mid DD Form 1173 to Guard and Reserve members not on active
duty who are dependents of active duty or retired members.

1.3.8.6. DD Form 2 (Reserve) and DD Form 1173-1 to Guard and Reserve members not on active
du ty serving as special agents.

1.3.8.7. DD Form 1173 overslamped TA and DD Form 2 (Reserve) to members who are separat-
ing under the SSB. VSK TAMP or RTB programs and have a Guard or Reserve commitment .
Member's e l ig ib le dependents are authorized one DD Form 1 173 overstamped TA and one DD
Form I I 7 3 - 1 . ^

1.3.S.S. Two cards to SSB. VSI. or TAMP separatees who arc also Ready Reserve members, and
dependents ol an a c t i v e duly member: one DD Form 1173 overstamped TA or one DD Form 1173
as a dependent ( the applicant chooses), and one DD Form 2 (Reserve) and DD Form 1 173-1 over-
stamped TA to members of the Selected Reserve who are separated and transferred to the Individ-
ual Ready Reserve ( 1 R R ) and subsequently discharged. Issue a DD Form 1 173-1 to eligible
dependents with the sponsor's discharge date as expiration date and a DD Form 1173-1 over-
stamped TA beginning the day after the member's discharge date to expire at the end of ihe origi-
nal 2-year Reserve commissary and exchange entitlement period.

1.3.S.9. In a marriage v\ here boib spouses are entitled to the DD Form 2 Ret, one of the two retir-
ees may be DHHRS enrolled under the other's Social Security Number (SSN) and issued a DD
Form 1173. This wi l l preclude ihe retirees from paying double deductibles under CHAMPUS. A
copy of the marriage certificate is required for enrollment as a dependent. The CHAMPUS effec-
t ive dale wi l l be the dale the member retired and end el igibi l i ty date in DEERS wil l be 4 years
from date of enrol lment . CHAMPUS claims should only be filed under the SSN thai reflects ihe
retiree as a dependent.
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13810 Army issuing activities issue a DA Form 1602 to employees who are otherwise eligible
if the employees have one or more of DD Forms: DD Form 2 (Retired), DD Form 2 (Reserve),
DD Form i 173, orDD Form 1173-1 (see paragraph 7.5.).
1.3.8.11.1.3.8.11 .Air Force issuing activities issue an AF Form 354 to employees who are other-
wise eligible if the employees have one or more of DD Forms. DD Form 2 (Retired), DD Form 2
(Reserve), DD Form 1173, or DD Form 1173-1 (see paragraph 7.19.).

1.4. Surrendering ID Cards:
1.4.1. ID cardholders must surrender their card when:

1.4.1.1. It is replaced (except when lost or stolen).
1.4.1.2. Member, civilian, or dependents lose their en t i t l ements (because of early release from
active duty, for example).

1.4.1.3. Il expires.
1.4.1.4. The military member is in confinement (sponsor on ly) as sentenced by a judic iary body
(courts-martial).
1.4.1.5. The civilian employee resigns, retires, is removed, or is otherwise separated.
1.4.1.6. A civilian employee leaves permanent change of station (PCS) from an overseas s ta t ion
on separation travel or on renewal agreement travel and there is a possibility thai the sponsor or
one or more dependents wi l l not return to the overseas s ta t ion. The employee surrenders DD
Form 1173 to a representative of C iv i l i an Personnel.

1.4.1.7. The Guard or Reserve member changes status.

1.4.1.8. The sponsor dies, retires, divorces, is discharged, or is released to inac t ive d u t \ .

1.4.1.9. The sponsor is off ic ial ly placed in deserter status.

1.4.1.10. A change in the dependent's s ta ins ends or changes e n t i t l e m e n t to any card hone fi t ( i .e. .
divorce, marriage).

1.4.1.11. A former spouse remarries or enrolls in an employer-sponsored health plan.
1.4.1.12. A widow or widower remarries.

1.4.2. Exceptions to Surrendering ID Cards:

1.4.2.1. An eligible dependent of a member en t i t l ed to retired pay but whose e l i g i b i l i t y to reined
pay was terminated and member was discharged due to dependent abuse remains "e l ig ible to
receive an ID card {see paragraph 2.32.).

1.4.2.2. An eligible dependent of a member on active duty for over 30 days, convicted ot a dcpen
dent abuse offense resulting in separation pursuant to a court-martial sentence, or was ad.mmsiia
lively separated from active duty due lo dependent abuse on or af ter M) November 1W (see
paragraph 2.37.) remains el igible to an ID card as long as they are receiving an annu i ty .

1.4.2.3. Medical, auxi l iary medical personnel, and chaplain commissioned officers sfa t .oned
overseas do not surrender their DD Form 4H9 or DD Form 1934 on return to the CONUS if they
are assigned against a mobility position.
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1.4.2.4. A Guard or Reserve member entering active duty for more than 30 consecutive days may
maintain their DD Form 2 (Reserve).

1.5. Confiscating ID Cards. ID cards are government property. Any commissioned or noncommis-
sioned officer or military police member may confiscate an ID card thai has expired, is being fraudulently
used, or is presented by a person noi entitled to its use:

1.5.1. In shoplifting cases, the senior installation official establishes when to confiscate an ID card.
Senior installation officials, installation security authorities, and installation legal staffs establish writ-
ten base policy for confiscating ID cards because of shoplifting cases. (See attachment 1, Terms).
1.5.2. Civi l ian employees (appropriated and nonappropriated fund) of benefits and privileges activi-
ties (such as exchange or commissary) must confiscate ID cards from active duty members or from
retirees or dependents of members of any service if the cards are:

t .5.2.1. Mutilated so that their use as a credential is questionable.
1.5.2.2. Fxpired.

1.5.2.3. Obviously altered.

1.5.2.4. Presented by an ineligible person.

1.5.3. Af te r confiscat ing the ID card or if involved in a situation requiring confiscation, notify the
instal lat ion security authority immediately.
1.5.4. Insta l la t ion security authorities investigate confiscaiion cases or refer these cases to the appro-
priate service special agent office (see Attachment 1, Terms) when it is warranted by circumstances
or according lo local procedures:

1.5.4.1. When the confiscated card belongs to a member of another service, the installaiion secu-
ri ty au thor i ty provides the parent service the required information pertaining to the situalion and
unresolved reports.

1.5.4.2. When you confiscate an ID card, give a receipt to the cardholder. EXCEPTION: When
ID cards are confiscated on a naval instal lat ion, refer the applicant to the closest ID card issuing
act iv i l ) .

1.5.4.3. For cases involving fraud, misuse, or abuse of an ID card, prepare DD Form 1569, Inci-
dent/Complaint Report:

1.5.4.3.1. Process th i s form through normal investigative and administrative channels.
1.5.4.3.2. Send a copy of the completed report 10 ihe member's commander for appropriate
action.

1.6. Reissuing Confiscated II) Cards. The ID card issuing activity prepares the revised DD Form 1172
wi th appropriate benefits and privileges. Do nol withdraw medical care benefits. The issuing activity
issues ihe ID card u n t i l the suspension is over. NOTE: When an ID card is confiscated due to expiration,
ii is not a surrendered ID card.
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1.7. Destroying Confiscated ID Cards, and Documenting Surrendered Cards, Receipts, and
Destruction Certificates. The ID card issuing activity destroys confiscated and surrendered ID cards
unless it immediately returns the card to the cardholder:

1.7.1. The ID card issuing activity puts information regarding cards that are not recovered (for exam-
ple, when dependents are no longer eligible for benefits) on DD Form 1172 (see Attachment 3).
Instruct the sponsor to mail or turn in the dependent's cards that are not recovered to the separation
activity. Give a pre-addressed envelope to the sponsor.

1.8. Briefing ID Cardholders on Their Responsibilities. The issuing activity advises ID cardholders
to:

1.8.1. Carry their ID card at all times.
1.8.2. Surrender the card when a military authority requires it for identification or investigation or
when in confinement.
1.8.3. Attempt to retain ID card, if captured as a prisoner of war (military only).
1.8.4. Notify the ID card issuing activity when there is any change in their status that could change
their ID card benefits..
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Chapter 2

VERIFYING ELIGIBILITY FOR ID CARDS

Section 2 A—Who Verifies Eligibility for ID Cards

2.1. Verifying Officials:

2 . 1 . 1 . Uniformed Services Issuing Activities. Uniformed Services issuing activities with on-line
update capability (DEERS or RAPIDS), verify eligibilily for all categories of eligible individuals
except those described in paragraph 1.2.2. This provision remains in effect unti l all uniformed ser-
vices have gone to the new automated ID card concept.

2.1.2. Foreign Nationals approved by the chief of the issuing activity are authorized verifying offi-
cials wiihin the issuing facilities.

2.1.3. HQ Reserve Officers Training Corps. Detachmenl commanders verify or designate responsi-
ble persons to verify e l ig ib i l i ty for DD Form 2 (Reserve) for:

2 .1 .3 .1 . ROTC suidenis in their last 2 years of training.

2.1.3.2. ROTC graduales appoinied as Reserve members noi on active duty for more than 30 con-
secutive days.

2.1.3.3. Sludents who receive a full-service scholarship leading lo a commission in an armed ser-
v ice.

2.1.4. Service Academies. The Director of Cadet and Midshipmen Personnel verifies eligibility for
DD Form 2 (Active) for Service academy cadets.

2.1.5. Special Inves t iga t ion Offices. Field commanders verify or designate responsible persons to
verify and issue DD Forms 1173 for Special Agenls.

2.! .6. Conlractors. the instal lat ion contracting officer.

2.1 .7 . Red Cross personnel, an American Red Cross official.
2.1.8. Nonappropriated fund personnel, the human resource officer.

2.1.9. Basic mi l i t a ry trainees and their eligible dependents:

2.1.9. f . Army - Reception battalions at Forts Jackson, Bcnning, Leonard Wood. Knox, Sill, and
McClellan.
2.1.9.2. Navy - Personnel Support Delachment, Recruit Training Command, Great Lakes 1L.

2.1.9.3. Air Force - 3(9lh Training Squadron, Lackland Air Force Base.

2.1.9.4. Marine Corps - Marine Corps Recruit Depots at Parris Island and San Diego.

2.1.9.5. Coast Guard - Training Center, Cape May.

2.1.10. Coniraci teachers and Department of Defense Dependent School (DODDS) employees - ihe
DODDS Education Service Office.
2.1.1 1. Other Agencies. Other officials designaied lo verify eligibility are:
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2.1.11.1. Army. Heads of HQ DA agencies and Major Army Commands (MACOM) decide who
will be issued a DD Form 1602 (Civilian Identification Card):

2 1 11 .1 I Army Reserve Personnel Center (ARPERCEN) verifies e l ig ib i l i ty for Army
Reserve retirements under Title 10, U.S.C., Section 12731 (reared wilh pay at age 60).

2.1.11.2. Navy. NPRC Code N-5 and Code N-233 verifies e l i g i b i l i t y for Navy I n d i v i d u a l
Reserve members.
2.1.11.3. Air Force:

2.1.1 1.3.1. Military Personnel Flight. The customer service element verifies e l i g i b i l i t y for
military personnel and their dependents for Air Force members.
2.1.1 1.3.2. Civilian Personnel Flight (CPF). The affirmative employment office verifies e l i -
gibility for civilian employees and dependents, including retired employees and their depcn
dents for Air Force employees and dependents.
2.1.11.3.3. Air Reserve Personnel Center (HQARPC). HQ ARPC verifies e l i g ib i l i t y for:

2. 1. 1 1.3. 3.1. Air Force Reserve retirements under Title 10, U.S.C.. Section 12731 ( re t i r ed
with pay at age 60) (HQ ARPC/DPAR).
2.1.1 1.3.3.2. Surviving dependents of Air Force Reserve members who were e n t i t l e d lo
retired pay at age 60 who died before age 60 (HQ ARPC'DSMH).
2.1.11.3.3.3. Former spouses of retirement-eligible Air Force memlx-rs (HQ ARPC
DPAR).
2. 1 . 1 1 .3.3.4. Air Force Individual Reservists (HQ ARPC. DPMPS ).

2.1.11.3.4. Air Force Security Force Center (HQ AFSFC). HQ AFSFC SFCI \ e r i l i e s and
authorizes preparation of ID card applications for Air Force inmates who are assigned to DoD
Regional Corrections Facility:

2.1.1 1.3.4.1. HQ AFSFC/SFCI mainta ins the prisoner 's m i l i t a r y personnel records and
verifies DD Form 1 172 for sponsors and eligible dependents,

2.1.1 1.3.5. The Defense Language Institute, English Language Center ( D l . I H L C ) . Lack l and
Air Force Base TX. DL1ELC officials verify DD Forms 1 172 for foreign nnl i tar \ personnel
(students) and their dependents.

2.1.11.4. Marine Corps. Marine Forces Reserve (MARFORRFS) verifies el i j i ibihis for Marine
Corps Individual Reserve members (see paragraph 9.1.;.

2.2. Where to Verify and Issue ID Cards. Active duty. Guard, or Reserve ID card issuing acfiv.t.es are
the primary verifiers and producers of ID cards:

2.2.1. Oiher acliviiies may send waiver requests for ID card-issuing equipment in Iheir Uniformed
Service Personnel project office (active. Guard, or Reserve, as appropriate) when u n i u u c c.rcum
stances exist (see paragraph 9.1.). For example, r e u e s t e u . m c n . for an ssuinxample, request equ.pmcn. for an issuing ac l iv i i v l<x a.ed

ion and no Uniformed Services ID card ,.ssuin«
located within a reasonable distance; or for a uni t wiih large numbers of assigned personnel
an area with a large retirement population and no Uniformed Services ID card ,.ssun« a r i v i v is
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2.2.1.1. The Defense Manpower Data Center, Real Time Automated Personnel Identification
System Program Office (DMDC/DRPO) is the final approval authority.

2.3. What the Verifying Official Does:
2.3.1. Once you establish basic entitlement, use Attachment 2 to determine the benefits and privi-
leges authorized; use Attachment 4 to determine the MC (CHAMPUS) effective date and the DD
Form 1173 expiration date:

2.3.1.1. RAPIDS 5.0 will determine benefits, privileges, and MC effective dates. When
installed, this new system will automate entitlement policy specified in public law and implement-
ing regulations and directives (see paragraph 5.1;).

2.3.2. Review supporting documents (Attachment 5) or the DEERS database or both. Annotate
which documents were reviewed in item 89 on the DD Form M72 or enter "DEERS Verified" if
applicant is properly enrolled in DEERS. Return the supporting documents to the owner after they
have served their purpose:

2.3.2.1. Do not use an existing card—expired or unexpired—as proof of further entitlement to
another card.
2.3.2.2. If you do not have access to the DEERS database, use a previously verified DD Form
1172 that lists specific legal documentation. You may also call the DEERS Eligibility Center at
1-800-336-0289 or DSN 837-6299 for verification.

2.3.3. Nonautomated sites prepare DD Form 1172 according to Attachment 3. Type or print legibly
all manually prepared application forms in black ball-point pen. Complete section IV to verify the
application. Initial all corrections on the application form.
2.3.4. Give the original copy to the applicant and use additional copies as necessary (EXAMPLE: if
suspensing for dependency determinations, etc.). Advise the applicant that DD Forms 1172 are valid
for only 90 days after the verifying official signs. Applications held longer are void.
2.3.5. Update the information on the DD Form 1172 by the RAPIDS or DEERS on-line systems. For
those sites that do not have the RAPIDS on-line system, forward a floppy disk (paragraph 5.6.) to the
DEERS Enrollment Processing Center (DEPC) using a DD Form 2268, DEERS Batch Transmittal.
The address is 400 Gigling Road, Seaside, California 93955-6771.
2.3.6. The issuing activity forwards all DD Forms 1172 that issue permanent cards to family mem-
bers to the DEERS Support Office by batch processing weekly using a DD Form 2268, DEERS
Batch Transmittal. Do not forward 1172s for sponsors. The DEERS Support Office will scan all
DD Forms 1172, eliminating filing at each issuing activity (see paragraph 7.29. for exception). For-
ward to the DEERS Support Office, ATTN: 1172 Scan, 400 Gigling Road, Seaside, California
93955-6771. Maintain DD Forms 1172 in suspense for temporary ID cards until final action is taken.
NOTE: The Air Force issuing activity for the purpose of this paragraph is the MPF.

2.3.6.1. Forward one copy of the DD Form 1172 to the parent service when renewing ID cards for
permanently incapacitated children of Navy, Marine Corps, NOAA and PHS members. See para-
graph 9.1. for addresses.

2.3.7. Automated ID card sites verify and issue ID cards following guidance contained in this instruc-
tion and file DD Forms 1172 according to paragraph 2.3.1.
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2.3.8. Ensure that you prominently display a copy of the Privacy Act statement and have applicant
read before signing the DD Form 1172.
2.3.9. Accept datafaxed DD Forms 1172 if received from another verifying official. Conlacl verify-
ing official to confirm eligibility if dependent brings in datafaxed DD Form 1172.

2.4. Documentation Required. Refer to Attachment 5 to determine ihe basic documentation required.
When the DEERS data-base can verify eligibility, you do not need documentation:

2.4.1. Include English translations with foreign documents.
2.4.2. Marriage certificates, divorce decrees and birth certificates must be originals, court-ccrtilied
copies, or photocopies lhat reflect the file number. Verifying officials may request addi t ional docu-
mentation if validity of documents provided is in question:

2.4.2.1. A statement from the local legal office attesting to the validity of a common law marriage
constitutes acceptable documentation to establish el igibi l i ty as a spouse. The sponsor or spouse
must prove to the satisfaction of the local legal authority that the relationship is v a l i d :

2.4.2. I . I . Marine Corps members must send documents to establish a common law marriage,
an Indian tribal marriage or foreign divorce to MHP-20. or MMSR 6 as appropriate (see para-
graphs 2.8.1.4. and 9.1.). A copy of the original compla in t should be provided in all ca.ses
involving a final decree of annulment .

2.4.3. Do not accepi a passport by itself when a person is applying for issue or reissue of ID cards
EXCEPTION: You may accept passports for dependents of foreign mi l i t a ry personnel. Ix'c-uj.se such
dependents normally need legal documents in order to accompany the member to the t ' n i i e d States.
2.4.4. The sponsor provides the documentation necessary to t e rmina te DEERS for dependents no
longer eligible for benefits and privileges (for example, f inal divorce decree, ch i ld ' s marriage cert id
cate, elc.).

2.4.5. Send foreign divorce decrees submitted as supporting documents for ID card t e rmina t ion to the
servicing instal lat ion legal office for review. EXCEPTION: For Mar ine Corps, see pa rag raph
2.4.2.1.1. Service installation legal authorities coordinate wi th the appropriate office:

2.4.5.1. Army - The local Judge Advocate makes the final decision.

2.4.5.2. Navy - The local Judge Advocate makes the f ina l decision.
2.4.5.3. Air Force- HQ AFPC/JA, (210) 652-669) or DSN: 4X7-6691

2.4.5.4. Marine Corps - CMC(MHP-20/M.MSR-6).

2.40.5. Coast Guard- Human Resources Service and In format ion Center t H R S I C u l U i ( 9 M )
357-3594. '

2.4.5.6. National Oceanic and Atmospheric Administration - (301) 713-3453. C x t 10V.
2.4.5.7. United States Public Health Service - (301) 594-3384.

2.4.5.8. Do not accept a foreign divorce decree f o r such purposes un t . l the legal s ta l l s ver i fy Ihe
document's validity.

2.4.5.9. If a foreign divorce decree is of doubtful val id i ty , a US court must dcdare the divorve
vahd before the sponsor uses the decree to begin or end ID card en t i t l ements .
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2.5. Issuing Temporary DI) Forms 1173. (Verifying Activity). If you are reasonably convinced that
dependents are entitled lo a card and they are enrolled in DEERS, you may issue a temporary card for up
to 90 days unt i l the applicants can obtain legal documentation or ihe sponsor's signature. If not enrolled
in DEFERS, you may issue a temporary ID card if legal documentation is presented, unti l the sponsor's sig-
nature can lie obtained. The Uniformed Services Personnel Projecl Offices may also approve a temporary
card:

2.5.1. Prepare DD Form 1 172 and updaic Ihe DEERS or send a floppy disk to the DEPC (paragraph
5.6.). File the form according to paragraph 2.3.6.

2.5.2. If the sponsor does not bring in documentalion to apply for a permanent card by the date the
temporary card expires, start the retrieval procedures prescribed in paragraph 4.1. and update ihe
DliKRS to reflect ine l ig ib i l i ty for the period that the temporary card covers. NOTE: See Section 2M,
paragraph2.27. lor procedures if sponsor is unable or unwil l ing to sign.

2.5.3. Follow normal verifying and issuing procedures when the sponsor presents adequate documen-
tat ion for a permanent DD Form 1 173 or a sponsor-signed DD Form 1 172.

2.5.4. Do not issue a temporary card to a dependent who requires a dependency determination, unless
renewing an ID card and expi ra t ion of the ID card would interrupt medical care. Have sponsor certify
in block 89 of the DD Form 1172 that he or she wil l be financially responsible for any medical care
the dependent received since the expiration of the ID card if ibe dependency determinaiion is disap-
proved.

2.6. Overseas Limitations. Do not use treaties, status of forces agreements, military bases' agreements,
or other restrictions to determine benefits and privileges authori/.ed on the DD Form 1 173. Resirictions lo
benef i t s and privileges imposed on US Armed Forces and their families in foreign countries are enforced
by other means, such as ration control systems used to l i m i t commissary and exchange privileges.

Section 211—Former Spouses

2.7. Basic Kligihi l t ty Criteria. (To qualify for a military ID card under the Uni formed Services
Former Spouses' Protection Act) an unremarried former spouse:

2.7.1. On the date of f inal divorce, dissolution, or annulment, the former spouse musl have been mar-
ried 10 the m i l i t a r y member tor at least 20 years. EXCEPTION: See paragraphs 2.32. and 2.37.

2.~?.2. 'Hie mi l i ta ry member must have performed at least 20 years of service which is creditable in
dete rmin ing e l i g i b i l i t y to retired pay.

2.7.3. At least 15-years of marriage must have been during the period the member performed service
creditable in determining e l ig ibi l i ty to retired pay. EXCEITION: See paragraphs 2.32 and 2.37:

2.7.3.1. The amount of overlap determines the bcnefils and privileges ihe former spouse is enti-
tled to (see attachment 2, Table A2.2. and Table A2.3.)

2.7.3.2. The dale of divorce determines the expiration date for those former spouses wi th a
15 year overlap marriage and military member's service, but not 20 years (see Attachment 6).

2.7.4. 'Hie former spouse must not have remarried.
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2.7.5. The former spouse may not receive medical benefits if he or she has medical coverage under an
employer-sponsored health plan. NOTE: Reinstate medical benefits to a former spouse who is no
longer enrolled in an employer-sponsored health plan. The former spouse signs a statement to include
date of disenrollment from the plan.
2.7.6. Active Components use active duty service to compute sponsor's creditable service for retired
pay.
2.7.7. Guard and Reserve Components use satisfactory service to compute creditable service for eli-
gibility of former spouses of their members.,
2.7.8. Qualifying former spouses of Guard or Reserve Component members meeting the above
requirement as of the date of divorce are eligible on the date the member becomes entitled to retired
pay at age 60. (If the member dies, use the date the member would have turned age 60.) EXCEP-
TION: When Guard or Reserve members awaiting retired pay at age 60 are recalled to active duty for
more than 30 consecutive days, qualifying former spouses may be eligible for ID card entitlements
during the sponsor's active duty. Contact the appropriate Uniformed Service Guard or Reserve project
office for further guidance (see paragraph 9.1). EXCEPTION: For Marine Corps, contact the CMC
(MMSR-6) (see paragraph 2.8.5.4.).
2.7.9. An unremarried former spouse loses ID card entitlement if he or she remarries. If the former
spouse becomes unmarried through a final decree of annulment, he or she may be eligible for rein-
statement of ID card entitlement.
2.7.10. An unremarried former spouse who at the time of divorce was married to a military member
for at least 20 years; during which period the sponsor performed at least 20 years of service which is
creditable in determining eligibility to retired pay; marriage and service overlapped at least 20 years
(20-20-20), who remarries, and becomes unmarried through death or divorce of the subsequent
spouse, is eligible for reinstatement of commissary, exchange, and theater privileges only. Medical
care cannot be restored as an unmarried former spouse. (See attachment 2, Table A2.2.)
2.7.11. An unremarried former spouse of a member who retired under the Early Retirement Program
with less than 20 years service which is creditable in determining eligibility to retired pay is not enti-
tled to an ID card. (See Attachment 1, Terms.)
2.7.12. An unremarried former spouse of a member who was placed on the permanent disability
retired list with less than 20 years which is creditable in determining eligibility to retired pay is not
entitled to an ID card.

2.8. Verification Procedures:
2.8.1. Initial verification of former spouses must be accomplished by the parent service. Advise
applicants to submit a copy of a certified marriage certificate, final divorce decree, a written statement
or enter a statement in block 89 of the DD Form 1172 that he or she has not remarried and is not
enrolled in an employer-sponsored health plan to:

2.8.1.1. Army- The nearest Army issuing activity.
2.8.1.2. Navy - Bureau of Naval Personnel (Pers-334C), 2 Navy Annex, Washington, DC
20370-3340 (see paragraph 7.14. for Navy verification procedures).
2.8.1.3. Air Force - The nearest Air Force issuing activity.
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2.8.1.4. Marine Corps - Commandant of the Marine Corps, (CMC) (MMSR-6), 2 Navy Annex,
Washington DC 20380-1775 (see paragraph 7.36. for Marine Corps procedures).
2.8.1.5. Coasi Guard - Commanding Officer (RAS), Coast Guard Human Resources Service and
Information Center (HRSIC), 444 S.E. Quincy Street, Topeka, Kansas 66683-3591.

2.8.1.6. National Oceanic and Atmospheric Administration - Commissioned Personnel Center
CPCI, Office of NOAA Corps Operations, East-West Highway, Room 12100, Silver Springs,
Maryland 20910.

2.X.I.7. United Slates Public Health Service - Personnel Services Branch, DCP, Parklawn Build-
ing, Room 4-35, 5600 Fishers Lane, Rockville, Maryland 20857.

2.8.2. Officials in ihe ID card issuing activily or parenl Uniformed Service Personnel projecl office
review a marriage certificate and final decree of divorce, dissolution, or annulment of marriage to ver-
ify that the former spouse was married to the military member for at least 20 years. EXCEPTION:
See paragraphs2.32. and 2.37.

2.X.3. Verify the members status (active duty, retired, or deceased).
2.X.4. I f the member is active duty, each uniformed service issuing activity or appropriate office
should request ihe dates of inclusive service from the office that maintains their member's records by
message or le t ter .

2.X.5. If the member is retired, and the former spouse does not have a Statement of Service or a com-
plete set of DD Forms 214, each uniformed service issuing aclivity, appropriate office, or applicant
should request the DD Forms 214 or Statement of Service to reflect total creditable service in deter-
m i n i n g e l i g i b i l i t y to retired pay to the following addresses:

2 . 5 . 5 . 1 . A r m y U.S. ARPFRCEN, Statement of Service for Former Spouses, ATTN:
ARPC-SFB. 9700 Page Avenue, St. Louis, Missouri 63132-5200.

2.5.5.2. N a v y Nat ional Personnel Records Center, 9700 Page Avenue, St Louis, Missouri
63132. or contact Pers 334C (see paragraph 9.1.).
2.8.5.3. Air Force - NPRO'NRPMF, 9700 Page Avenue, St Louis, Missouri 63132-5100 (see
Attachment 7 and Attachment 8).

2.8.5.4. Marine Corps CMC(MMSR-6), 2 Navy Annex, Washington, DC 20380-1775. Tele-
phone: 1 800-336-4649.

2.8.5.5. Coast Guard - Commanding Officer (RAS) Coast Guard Human Resources Service and
Information Center. 444 S.F. Quincy Street, Topeka, Kansas 66683-3591.

2.8.5.6. National Oceanic and Atmospheric Administration - Commissioned Personnel Center
CPCI. Office of NOAA Corps Operations, Easl-Wesl Highway, Room 12100, Silver Springs,
Maryland 209)0.

2.8.5.7. United Stales Public Health Service - Personnel Services Branch, DCP, Parklawn Build-
ing, Room 4-35, 5600 Fishers Lane, Rockville, Maryland 20857.

2.8.6. If you do not receive the documents within 90 days, start tracer action. A complete set of DD
Forms 214 may be used to verify the overlap of member's creditable service and marriage.
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2.8.7. If the member is deceased, contact your parenl Uniformed Service Personnel project office to
confirm the member's status at the time of death (see paragraph 9.1.).
2.8.8. While waiting for confirmation of the member's status, and the former spouse appears lo be
condilionally eligible, a temporary ID card may be issued with the following expiration dates:

2.8.8. 1 . 1 20 days for a retired member's former spouse.
2.8.8.2. 30 days for an active duty member's former spouse.
2.8.8.3. Have the former spouse sign a statement in item 89 on the DD Form 1 172 that he or she
has not remarried and he or she is not enrolled in an employer-sponsored health plan.
2.8.8.4. Have the former spouse sign a statement in item 89 on the DD Form I 1 72 thai he or she
will be responsible for any medical care received during this period if found not to IK eligible for
an ID card.
2.8.8.5. File the completed DD Form 1 172 in a suspense file.

2.8.9. On receiving the statement of service or a complete set of DD Forms 214, the ID card issuing
activity or appropriate office takes the following steps;

2.8.9.1. Compares service dates with inclusive dales of marriage and divorce.
2.8.9.2. If documentation confirms e l ig ib i l i ty , retrieve the temporary card and issue the perma-
nent card. See Attachment 2 for specific entitlements and attachment 4 for guidelines on expira-
tion dates and MC (CHAMPUS) effective dates.
2.8.9.3. Slate on DD Form 1 172, block 89, that the former spouse has not remarried since the
divorce from the member and docs not have medical coverage under an employer-sponsored
health plan. The former spouse initials this statemem.

2.8.9.4. The former spouse signs DD Form 1 172, block 90.

2.8.9.5. File DD Form 1 172 (for lemporary and permanent ID cards) according to paragraph
2.3.6.

2.8.9.6. Retrieve the temporary ID card according to paragraph 4.1. and t e rmina te e l i g ih i l i t ) i n
DEFRS if former spouse does not qualify.

2.8.10. Renewal Processing Procedures for Former Spouses (Cross-servicing is a u t h o n / e d . if
enrolled in DEERS):

2.8.10.1. Require a decree of divorce from a former spouse when renewing an ID card, if the date
of divorce is not updated in DEERS:

2.8.10.1. 1. Advise a former spouse who does not have the divorce decree when renewing fhe
ID card to verbally provide the dale of divorce unti l a copy of the divorce decree can lx; pro-
vided. Fhis block in DEERS must contain a date in order to issue the automated ID card.
2.8 10 1.2. Advise the former spouse to provide a copy of the divorce decree w i t h i n U) days
either by mail or in person. Failure to do so wil l result in termination in DFFRS.

2.8.10.2. Advise applicant lo sign a stalemenl in item 89 on the DD Form 1172 that he or she has
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2.8.10.3. Place the DD Form ) 172 in suspense for 30 days.

2.8.10.4. Follow procedures in paragraphs 2.8.9.2., 2.8.9.3., 2.8.9.4., and 2.8.9.5. for issue of a
permanent ID card when divorce decree is received:

2.8.10.4.1. A letter of approval from the Bureau of Naval Personnel is also required for Navy
former spouses. If the applicant docs not have a letter, contact Pers 334C (see paragraph 9. J.).

2.8.10.5. Forward the suspenscd DD Form 1172 to the Uniformed Service Personnel project
office (active, Guard, or Reserve, as appropriate) and request a unauthorized issue (UIS) if former
spouse fails to provide the divorce decree (see paragraph 9.1.).

Section 2C—Students Over Age 21

2.9. Kligihi l i ty Criteria. Refer to Attachment 5 to determine the documentation needed and lo attach-
ment 4 to determine the CHAMPUS effective dale:

2.9.1. Students are el igible for an ID card if ihey meet the following criieria:

2.1). 1 . 1 . Unmarried children of 2! or 22 years of age (have not attained the age of 23).
2.9.1.2. Enrolled ful l t ime in an accredited ins t i tu t ion of higher learning. EXCEPTION: Stu-
dents in the i r final term, semester, or quarter may carry less than a full time load if that is the
remainder needed for graduation.

2.9 .1 .2 .1 . Students enrolled less than ful l lime in two institutions of higher learning may not
combine hours to qual i fy as fu l l t ime students.

NOTE:
Consult wi th the ins ta l la t ion education office to resolve difficulties in determining approved accredited
i n s t i t u t i ons of hiuher learning.

V *.

2.9. 1.2.2. Unmarried children 21 years or older who are not enrolled fu l l - t ime in school but
are performing missionary duties as part of the school's requirement lo obtain their degree are
not ent i t led to ID cards.

2.9. 1.3. Dependent on the sponsor for over 50 percent of their support (or were at the t ime of the
sponsor's death) .

2.9.2. Students remain eligible for ID card benefits and privileges u n t i l age 23 or graduation, which-
ever occurs first.

2.9.3. If students need an ID card during summer break, ask the sponsor to provide a letier from ihe
school rcgi.sinir cer t i fying the following:

2.9.3.1. Fu l l - t ime enrollment during ihe semester or session immediately before ihe break.

2.9.3.2. Acceptance or pre-enrollmenl as a full time student for the semester or session immedi-
ately after the break EXCEITION: See paragraph 2.9.1.2.

2.9.3.3. Graduate sludcnls and students awarded an Associates Degree:
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2.9.3.4. Issue a temporary card not to exceed the 30th day of the month of enrollment as an expi-
ration date to allow students to complete enrollment procedures at the college or university in a
graduate study program or a 4-year degree program.
2.9.3.5. Advise sponsor to present a letter of acceptance of enrollment signed by an aulhorixed
officer of ihe college or university (sec Attachment 9).
2.9.3.6. Issue an ID caul unt i l graduation or age 23, whichever occurs first when a letter certifying
full-time enrollment is presented.

Section 2&— Incapacitated Children Over Age 21

2.10. Eligibility Criteria :
2.10.1. The child must be unmarried.
2.10.2. The child must be incapable of self-support because of a physical incapac i ty t h a t exis ted
before the child's 21s t birthday or 23rd if enrolled as a l u l l - t i m e student and the condition occurred
after 23 October 1992 (see paragraph 2.18.).
2.10.3. The child must be dependent on ihe sponsor for over one-halt of his or her support, or have
been at the time of the sponsor's death.

2.11. Documents Required for Initial Application:
2.11.1. A current physician's statement (dated wi th in 90 days).
2.11.2. Statement from the Social Security Administrat ion ( S S A j cert ifying non -c l i i nb ih t s to Medi
care, Part A. to continue e l ig ibi l i ty for CHAMPUS benefits. NOTE: Do not requi re a statement f rom
active duty dependents and those individuals listed in paragraph 2.25. as the> remain e l ig ib le for
CHAMPUS as secondary pa\er.
2.11.3. Birth certificate (if not enrolled in DEERS).

2.11.4. Parent's marriage certificate (if not enrolled in DEERS).

2.12. ID Card Processing Procedures . Process initial a p p l i c a t i o n s for all i n c a p a c i t a t e d c h i l d r e n
through the parent service (cross servicing is not aulhon/ed). See Chapter 7 for Service-specif ic pro
cessing procedures.

2.13. Renewal Processing Procedures for Permanently Incapacitated Children:

2.13.1. Process renewal applications for permanently incapacitated children as follows (cmss-ser\ ic
ing is authori/ed):

2.13.1.1. Advise applicant lo present a current statement from the SSA cer t i fy ing none l ig ib i l i t y to
Medicare, Part A (except active duty dependents and dependents reflected it/paragraph 2.25.).'

2.13 1.2. Advise applicant lo present a copy of the i n i t i a l approved dependency determination let
ler thai includes the statement that medical sufficiency was established from:

2.13.1.2.1. Army - DFAS-Indianapol.s Center for Armv dependents.
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2.13.1.2.2. Navy - A teller of approval from the Bureau of Naval Personnel for Navy depen-
dents (see paragraph 9.1.).

2.13.1.2.3. Air Force - A copy of ihe ini t ia l approved dependency determinalion letter from
DFAS-DE/FJPD for Air Force dependenls.

2.13.1.2.4. Marine Corps - A letter of approval from the Bureau of Naval Personnel for
Marine Corps dependenls (see paragraph 9.1.).

2.13.1.2.5. Coasl Guard - A letler of approval from ihe Human Resources Service and Infor-
mation Center (HRSIC) (see paragraph 9.1.) .

2.13.1.2.6. National Oceanic and Atmospheric Administration - A letter of approval issued
by the Uniformed Service Personnel project office (sec paragraph 9.1.).

2.13.1.2.7. United Stales Public Health Service - A lelier of approval issued by the Uniformed
Service Personnel project office (see paragraph 9.1.).

2.13.1.2.8. Contact DFAS-DE-FJPD al (303) 676-7907 or DSN 926-7907 to obtain informa-
tion when an Air Force sponsor does not have DFAS letler. Hard copies of dependency and
residency letters are filed at a repository outside of DFAS for 6 years before being destroyed.
The sponsor may request a copy by wr i t ing to DFAS-DE/FJPD, 6760 E. Irvinglon Place, Den-
ver, Colorado 80279-3000.

2.13.1.3. Annotate the documents used to verify relationship to sponsor in block 89 of the DD
Form I 172 or "DEERS VERIFIED". Annotate date of in i t ia l approved dependency determination
letter and date of current letter from SSA.

2.1 3.1 A. The sponsor, surviv ing spouse or guardian cert if ies in block 89 the child is unmarried,
incapable of self-support, receiving over 50 percent support from the sponsor or was at the time of
ihe sponsor's dea th , and is ine l ig ib le for Medicare. Part A. If the sponsor is deceased, indicate
"Sponsor is deceased." Complete ver i f ica t ion and issue process.
2.1 3.1.5. Forward a cops of the verified DD Form 1 172 to the parent Uniformed Service Person-
nel project office for dependents of Nav}. Marine Corps , NOAA and PHS sponsors, after the ID
card has been issued. See paragraph 9.1.

2 . J3 . I .6 . Follow procedures in paragraph 2.11. when verifying and issuing ID cards to children
with a "temporary" incapacitation. Cross-servicing is not authorized.

2.1 3.1.7. Advise sponsor to report an> change in their incapacitated child's status (financial, resi-
den t i a l , mar i t a l , or medical) that could affect the child 's e l ig ib i l i ty to continued ID card benefits
and privileges to the Services financial offices. EXCEPTION: Navy sponsors should report any
change to Pers 334C. Marine Corps sponsors should report lo CMC (MHP-20 or MMSR-6, as
appropriate [see paragraphs 2.S.5.4. and 9.1.).

2.13.2. Incapacitated children who marry and subsequently become unmarried through divorce,
annulment , or death of spouse may be reinstated for ID card benefits and privileges as long as they
meet all other requirements. Process according to Chapter 7.

Section 2E—Illegitimate Children Under Age 21
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2.14. Eligibility Criteria. Unmarried illegitimate children under 21 may be entitled to ID card benefits
and privileges when (refer to Chapter 5 for complete documentation requirements and attachment 2,
Table A2.1. for entitlements):

2.14.1. A male sponsor presents a court order that establishes his paternity on
2.14.2. A child of a male sponsor resides in the sponsor's household and sponsor certifies residency
and dependency in block 89 of the DD Form 1172 or;
2.14.3. The male sponsor presents an approved dependency determination.
2.14.4. A female sponsor presents her child's birth certificate.
2.14.5. A sponsor who is the child's natural parent presents a marriage certificate (between the spon-
sor and the natural mother or father) and the child's birth certificate.

2.15. ID Card Processing Procedures . Advise a male sponsor to FSO tmi t i a t e a dependency and resi-
dency determination if there is no court order thai establishes paternity, the parents have not married, or
the child does not reside in ihe sponsor's household. (See paragraph 7.40. for Marine Corps processing
procedures.)

Section 2F—Parents/Parents-! n-Law, Stepparents and Parents-hy-Adoption

2.16. Eligibility Criteria. Parcnls/Parenls-in-law. stepparents, and parents by-adoption are en t i t l ed to ID
cards if certain requirements are met (refer to Attachment 5 for documentation r e q u i r e m e n t s and a t tach
mem 2, Table A2.I. for entitlements):

2.16.1. 'ITie parent (falher. mother, father-in-law, mother-in-law, stepparent, or parvnt-fn adoption)
musl be dependent on an authori/ed sponsor for over ha l f of his or her .support, or ua.s at the tune oi
the sponsors death.

2.16.2. The parent must also be living in a household with the sponsor or one maintained b> the spon
sor to qualify for ful l benefits and privileges.

2.17. ID Card Processing Procedures. All initial and renewal applications must be accomplished b\
the parent service. Sec Chapter 7 for service-specific processing procedures.

Section 2G—Incapacitated Students Over Age 21

2.18. Eligibility Criteria:

2.18.1. The child must be unmarried.

2.18.2. The incapacitation must have occurred aiier ihe 21st birthday whi le enrolled as a f u l l - l i m e
sludeni in an accredited inslituiion of higher learning, but before the 23rd birthday.

2.18.3. The sponsor must be providing over 50 percent support.

2.19. ID Card Processing Procedures:

Ji1 ?'•!•' iTT Pur(fmS " Ph>sician* statement indicating that the mcapacitation occurred after the21 st birthday but before the 23d birthday.
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2.19.2. Sponsor presents a letter from the school registrar showing that the dependent was enrolled as
a lu l l - l ime siudeni in an accrcditated institution of higher learning when the incapacitation occurred.
2.19.3. Sponsor certifies in block 89 on the DD Form 1172 lhathe or she is providing over 50 percent
of the child 's support.

2.19.4. Issue an ID card to students who become temporarily incapacitaied during Ihe school year or
between semesters, mak ing them unable lo conlinue school for 6 monlhs afier the disabilily is
removed or ihe 23d birthday, whichever occurs first.

Section 2H—Children Adopted After Age 21 Who Were Incapacitated Before Adoption

2.20. Eligibility Criteria. Have the sponsor submit a request to the ID card issuing activity to include the
following documentation:

2.20.1. Appl icant ' s b i r th cert i f icate .

Copy of the final adoption decree.

A physician 's s ta tement endorsed by a Uniformed Services Medical Treatment Facility.
W r i t t e n jus t i f i ca t ion from the sponsor to jus t i fy a bona fide parent-child relationship exists.

2.20.2. A bona fide parent-chi ld relationship is defined as follows:

2.20.2.1. The person adopied was a close blood relative before the adoption.
2.20.2.2. Tlie member controls the care and support of the person adopted as well as the person's
legal , f inancia l , and other affairs.

2.20.2.3. The person adopted has lived with the member for at least 1 year before the card issue
date and con t inues to l ive v. i th the member.

2.21. ID Card Processing Procedures. Forward ihe case file to the installation legal office for review
to de te rmine whether a bona fide parent-child relationship exists and then to the senior inslallation person-
nel officer for approval.

2 . 2 1 . 1 . The senior instal lat ion personnel officer rciums ihe case file to the initialing ID card issuing
a c t i v i t y wi th the final determination.

2 .21 .2 . Once e l i g i b i l i t y is de te rmined , follow the instmciions in paragraphs 2.3.3., 2.3.4,, 2.3.5.,
2.3.6.. and Attachment 5. Issue DD Form 1173 reflecting commissary, exchange, and theaier privi-
leges only. Do not authon/e medical care.

Section 21—Separatees Under the Transition Assistance Management Program (TAMP) or Coast
Ciuard Reserve Transition Ilencfits (RTH)

2.22. Eligibility Criteria. Issue DD Form 1173 with extended enti t lements to members of the Army,
Navy. Marine Corps, anil Air Force on act ive duty or fu l l time National Guard duty prior to or on 30 Sep-
tember 1990. or on or after 30 November 1993; or, in ihe case of the Coast Guard, on or after 1 October
1994; and involunta r i ly separated from active duly wi th a separalion program designator (SPD) code that
provided benefits on or after 1 October 1990 through 30 September 1999, or in the case of a Coast Guard
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member, on or after 1 October 1994 through 30 September 1999, and their eligible dependents. These
members must also meet the following eligibility criteria:

2.22.1. If members have fewer than 6 years'active service (using total active Federal military service
date (TAHMSD) at the dale of involuntary separation), the sponsor and eligible dependents are el igi-
ble for medical care (CHAMPUS and direct care in MTF) for 60 days beginning ihe day after date of
separation and 2 years of commissary, exchange, and theater privileges, beginning the date of separa-
tion.
2.22.2. If members have 6 or more years of active service: Sponsor and dependents are el igible for
medical care (CHAMPUS and direct care in MTFs) for 120 days beginning the day a f t e r date of sep-
aration and 2 years of commissary, exchange, and theater privileges beginning the day of separation.

2.23. ID Card Processing Procedures:
2.23.1. Verify sponsor's TAMP status by one of two methods:
Ensure Block 4 of the DEFRS database of the RAPIDS systems reflects TA-60 or TA-120.
2.23.2. Have the sponsor present a DD Form 214 (November 19S8 ed i t ion) that specifies in block 26
one of the separation program designators (SPDs) approved tn DoD (see Attachment 10).
2.23.3. Verify dependents status in the DEERS database of the RAPIDS system:

2.23.3.1. If the DEERS database of the RAPIDS system does not show the dependent's status,
use the legal documentation presented or a previous DD Form I 172 that lists specific leiial docu-
mentation.

2.23.3.2. Indicate in block 89 whether this is the or iginal issue of the TAMP ID card for the mem-
ber and the dependent, or whether it is a replacement for a lost card.
2.23.3.3. Enter the period of medical care (60 or I 20 days from day a f t e r date of separat ion) .

2.23.3.4. Enter the period of commissary, exchange, and (heater privileges as 2 years from date of
separation.

2.23.3.5. See paragraph 6.18 for ID card preparation and paragraph 2.3,6 for DD Form 1 172 f i l
ing instruciions. EXCEPTION: For Coast Guard members and then dependenls. forward a cops
of the DD Form 1172 lo the United Slates Coast Guard DEERS. RAPIDS Project Office a f t e r issue
of ID card (see paragraph 9J. for address).

2.23.3.6. If the DEERS database of the RAPIDS system shows the sponsors status. appl> the
terms of the cross-servicing agreement (paragraph 1.2.) to members a/id dependents.

2.23.3.7. Verify the dependenls relationship status by DF.ERS or. i f not in DliFRS from legal
documentation presented, or a previous DD Form I 172 that l ists specific legal documentation/

2.23.4. Issue DD Form I 173 to TAMP sponsors and el ig ible dependents before they depart on termi-
nal leave. Adv.se members to use a copy of their separation order to obtain active duty benefits unt i l
their date of separation.

Section V-Spedal Separation Benefit (SSB) and Voluntary Separation Incentive (VSI) Participants
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2.24. Entitlements. Sponsors taking SSB or VSI and their eligible dependents are entitled to a DD Form
( 173 re licet ing the following benefits and privileges:

2.24.1. Sponsors receive J20 days of medical care (CHAMPUS and direct care in MTFs) beginning
the day after date of separation and 2 years of commissary, exchange, and theater privileges beginning
on date of separation.

2.24.2. Sponsors receive DD Form 2 (Reserve) and their dependenls DD Form 1173-1. See para-
graph 6.14 for preparation of DD Form 2 (Reserve) and paragraph 6.26. forDD Form 1 173-1 expira-
tion dales.

Section 2K—CHAMPUS Eligibility for Members, Retirees, and Dependents Entitled to Medicare
Under Age 65

2.25. Kligihility Criteria. Refer to attachment 5 to determine the documentation. Beneficiaries must be:
2.25.1. Under age 65.

2.25.2. En t i t l ed to Medicare, part A, as a result of a disability or end-stage renal (kidney) disease.
Enrolled in Medicare, part B.

2.25.3. Retirees and el igible spouses or children of living retirees:

2.25. VI. Restore CHAMPUS effective 1 October 1991, if enrolled in Medicare, Part B, on or
before 1 October 199!.

)
A.

2.25..V2. Retain or iginal CHAMPUS effective date if Medicare-eligible after I Ociober 1991 if
beneficiary enrolled in Medicare, Pan B. ai the time he or she became eligible for Medicare, Part

2.25.3.3. Restore CHAMPUS to beneficiaries who became enrolled in Medicare, Part B afler
effect ive dales listed above, as of the date of enrollment in Medicare. Pan B.

2 .25 .4 . U n r e m a r r i e d f o r m e r spouses , s u r v i v o r s o f r e t i r e d , a c t i v e d u t y a n d G u a r d a n d
Reserve-deceased members:

2.25.4,1. Restore CHAMPUS effective 5 December 1991, if enrolled in Medicare, Part B, before
5 December 1991.

2.25.4.2. Retain original CHAMPUS effective date if Medicare-eligible after 5 December 1991 if
beneficiary enrolled in Medicare, Pan B. at the time he or she became eligible for Medicare, Pan
A.

2.25.4.3. Restore CHAMPUS to beneficiaries who became enrolled in Medicare, Part B after
effective dates listed above, as of the date of enrollment in Medicare, Pan B.

Section 2L—Dependents of Guard and Reserve Members on Active Duty for More than 30 Consecu-
tive Days

2.26. II) Card Processing Procedures for Dependents Who Meet Dependency and Residency
Requirements:

2.26.1. Issue DD Form 1173 if the dependent is enrolled in the DEERS:
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2.26.1.1. The member does not have to complete a new residency or dependency determination
each time he or she cnlers or terminates active duty. The sponsor presents the letler approving the
initial residency or dependency determination.
2.26.1.2. Reissue the DD Form 1173 with an expiration date of 4 years from the date of the letter
unless the letter approves a shorter time.

2.26.2. Comply with paragraphs 2.9. or 2.10. if the child is not enrolled in DEERS.
2.26.3. Advise Reserve dependents whose sponsor has been called to active du ty under 10 U.S.C..
Section 12304, that they may use their DD Form 1173-1 wi th valid active-duty orders for up to 270
days. Issue the DD Form 1173 to dependents whose sponsors serve beyond 270 days. The 270 day
provision may be extended by the Department of Defense as required.
2.26.4. For Reserve members unable to obtain a DD Form 2 ( A c t i v e ) card because of m i l i t a r y
requirements, verify a DD Form 1172 when the member returns.

Section 2M—Dependents Whose Sponsor is Unable or Unwilling to Sign 1)1) Form 1172

2.27. ID Card Processing Procedures for Eligible Dependents:
2.27.1. Send a letter by certified mail to the sponsor, enclosing a DD Form 1 172 for the sponsor's sig-
nature and return (see Attachment 1 1 ) .

2.27.1.1. If the sponsor does noi respond in 30 days, verify DD Form 1 172 and state in block X1),
'The member is u n w i l l i n g (or unable) to apply." Cite this paragraph as au thor i ty for i s su ing the II)
cards.
2.27.1.2. Extend benefits and privileges according to Attachment 2.

2.27.1.3. Extend privileges according to paragraph 1.3.5. and Section 6H to famih m e r n l v i s o f
Guard and Reserve members who are unwilling or unable to apply. Cite th i s paragraph as authoi -
ity for issuing the ID cards.

2.27.1.4. Sign DD Form 1172 in block 90. Cite mis paragraph in block K9 when all efforts to
oblain the sponsor's signature fai l .

2.27.1.5. Update 1172 in DEERS or send a floppy disk to DEPC (see paragraph 5.6..
2.27.2. Procedures for Dependents Whose El ig ib i l i ty Is in Question. Do not ver i fy DD Hum 1 i 12.
Refer the applicant to ihe installation legal office for clarification or resolut ion. EXCEPT1O*; R e l c i
the Marine Corps dependent to the CMC (MHP-20 or MMSR-6. as appropriate).

Section 2N—Sponsors and Dependents During Mobilization or Wartime

2.28. ID Card Processing Procedures. If the sponsor is deployed or rnob,l,/ed for ^consecutive davs
or more and unavailable to sign a DD Form 1 172, observe the following procedures:

2.28.1. Verify dependenls'eligibility from Ihe DEERS database. If DEERS does not show c l , .> ib , l ,u
use legal documentation or a previous DD Form 3172 that lists specific legal documentation. " ' '

2.28.1.1. Verify sponsor's status and duration of deployment or recall the informat ion from one of
\/«-»nr»nc ci-Mir/»i»cvvarious sources:
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2.28. I . I . I . The DEERS database.

2.28.1.1.2. The personnel data system.

2.28.1.1.3. A special order.
2.28.1.1.4. Alelegram.

2.28.1.1.5. A letter.

2.28.1.1.6. A telephone call lo the sponsor's servicing personnel office.
2.28.! .2. Use Attachment 2 for benefits authorized and attachment 4 for DD Form 1173 expira-
tion and Medical CHAMPUS (MC) effective dales.

2.28.1.3. Sign DD Form 1172 in block 90 and explain in block 89:
What documentation was used to verify the sponsor and dependent status.

That the sponsor is unable lo sign due to deployment or mobilization. Example: Sponsor not
available-deployed in support of Desert Storm.
2.28.1.4. Issue DD Form 1173 for a 90-day period to dependents who require dependency deter-
minations.

2.28.1.5. You may extend the cards for one additional 90-day period. The wing commander (or
e q u i v a l e n t ) must approve fu r the r extensions. (Sponsors must furnish appropriaie dependency
determinat ions when they return to their assigned staiions. NOTE: See paragraph 7.31. for Air
National Guard approval authority.

2.28.1.6. Update dependents in the DEERS database. NOTE: See paragraph 7.31. for Air
Force-specific processing procedures.

Section 2O—Selected Reserve Transition Program

2.29. Selected Reserve Members Discharged to Civilian Life Under the Selected Reserve Transi-
tion Program and Kligible Dependents. Issue ihe DD Form I 173-1 overstamped TA to Selected
Reserve members discharged lo c iv i l i an life and ihcir eligible dependents. The DD Form 1173-1 will
reflect e l ig ibi l i ty to commissary and exchange privileges for 2 years from the date of the member's dis-
charge. See Attachment 5 for documentation requirements.

2.30. Selected Reserve Members Separating Under the Selected Reserve Transi tion Program and
Traasferring to the Individual Ready Reserve (IRR) and Eligible Dependents. Issue the DD Form 2
(Reserve) and DD Form I 173-1 to members of the Selected Reserve separating under the Selected
Reserve Transition Program, transferring to the IRR with subsequent discharge lo civilian stalus on or
after 23 October 1992 to on or before 30 September 1999, prior lo ihe end of Ihe 2-year Reserve commis-
sary and exchange privileges period. See. attachment 5 for documentation requirements:

2.30.1. Issue the DD Form 1 1 7 3 - 1 to eligible dependents. Expiration date will be date of member's
discharge.

2.30.2. Issue a DD Form 1173-1 to members and eligible dependents overstamped "TA" beginning
ihe day after the member's discharge. Expiration date will be the end of the original 2-year Reserve
commissary and exchange entitlement period.
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2.31. Reserve Points of Contact For furlhcr guidance, contact the following individuals: ^
2.31.1. Army - Chief of Army Reserve, DSN 226-6127; FORSCOM.Comm (404) 464-6252. \

2.31.2. US Army Reserve Command (USARC), - Comm (404) 629-8473.
2.31.3. Navy - Commander, Naval Reserve Forces, Comm (504) 678-5067 and Naval Reserve Per-
sonnel Center, 1-800-535-2699.
2.31.4. Air Force - HQ USAF/REPP, DSN 227-3481; Comm (703) 714-3481.
2.31.5. Marine Corps - Commander, MARFORRES. Comm (504) 678-1547 or 1548.

2.31.6. Coast Guard - Commandant (G-WTR-1) Comm (202) 267-0629. *

Section 2P—Dependents of Retirement Eligible Members Who are Separated Due to Dependent
Abuse on or After 23 October 1992

2.32. Eligibility Criteria. Issue a DD Form 1173 to a dependent of a mili tary member who was retire
ment eligible, whose eligibility to retired pay was terminated, and who was separated due to misconduct
involving dependent abuse if the following criteria are met:

2.32.1. Spouse or Former Spouse. The spouse or former spouse was married to the member for at
least 10 years, during which lime the member performed 10 years creditable service for retired pay:

2.32.1.1. He or she ws the victim of abuse and was married lo the member or former member at
the time of abuse.
2.32.1.2. Is the natural or adopted parent of a dependent child who was the v ic t im of abuse com- I
milled by the member or former member.
2.32.1.3. Has applied for or is receiving an annuity from ihe member's disposable pay.

2.32.2. Child. An unmarried child, including an adopted child or stepchild, who was a member of the
household of the member or former member at the lime of abuse and:

2.32.2.1. Is under 18 years of age.

2.32.2.2. Is incapable of self-support because of a mental or physical incapaci ty t h a t ex is ted
before becoming 18 years of age and is or was dependent on the member or former member lor
over one-half of his or her support at the lime of abuse.

2.32.2.3. Is enrolled full time in an institution of higher learning, is under age 23. and is or was »
dependent on the member or former member for over one-half of his or her support at the lime of
abuse.
2.32.2.4. Is not eligible or entitled to benefits and privileges under any other provision of law.

2.32.3. Documents required:

2.32.3.1. Spouse/Former Spouse. Married certificate, divorce decree (if applicable), and proof of
application to receive portion of member's retired pay or proof of receipt of retired pay.

ion2.32.3.2. Unmarried Child Under 18. Birth certificaie, parent's marriage certificate, adopti
decree (if appropriate) and proof of application to receive portion of member's retired pay or proof
of receipl of retired pay.
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2.32.3.3. Unmarried Incapacitated Child 18 Years or Older. Birth certificate, parent's marriage
certificate, and medical sufficiency letter. A dependency determination is not required.

2.32.3.4. Unmarried Child 18 Years or Older but Less lhan 23. Birth certificate, parent's mar-
riage certificate, letler from school registrar indicaiing ful l - t ime enrollment, expected date of grad-
uation, and proof of application to receive portion of member's retired pay or proof of receipt of
relired pay.

2.32.4. Verify Status. Datafax proof of application to receive a portion of member's retired pay for
dependents applying under paragraph 2.32. or proof of receipt of retired pay and appropriale legal
documents to the Uniformed Service Personnel project office (active, Guard, or Reserve, as appropri-
ate [(see paragraph 9.1J) . NOTE: For Marine Corps, refer lo the active duty address only.

2.32.4.1. The Uniformed Service Personnel project office wi l l update DEERS while the customer
is wai t ing and advise the verifying official lo prepare the DD Form 1172.

2.32.4.2. The verifying official will sign block 90 of the DD Form 1 172 in lieu of the sponsor and
ci te AFI 36 3026(1). paragraph 2.27. in block 89, and issue the ID card:

2.32.4.2.1. Datafax a copy of verified DD Form 1 172 to the Uniformed Service Personnel
project office immediately after issue of the ID card (see Chapter 9).

2.32.4.2.2. File one copy of DD Form 1172 according to paragraph 2.3.6.

2.32.4.3. R e i n s t a t e f u l l benef i ts and privileges to abused former spouses who remarry and
become unmarried due to divorce, annulment, or the death of ihe subsequent spouse (see Table
A2.2V.J.

Section 2Q—Wards

2,33. Basic Kligibility Criteria for Legal Custody Wards:

2.33.1. I.ssue a DD Form 1 173 to a ward if ihe following criieria is mei:

2.33.1.1. The uard has not at ta ined age 21 .

2.33.1.2. Has not at ta ined age 23 and is enrolled full time in an ins t i tu t ion of higher learning
approved by the administering Secretary.

2.33.1.3. Is incapable of self-support due to a mental or physical incapacity that occurred while
the person was considered a dependent of the member or former member and before attaining the
age 21 or 23 if enrolled fu l l t ime in an inst i tui ion of higher learning approved by the administering
Secretary.

2.33.1.4. Is dependent on the member or former member for over one-half of his or her support.

2.33.1.5. Resides w i t h the member or former member unless separated by the necessity of mi l i -
tary service or to receive inst i tut ional care as a result of disability or incapacitation.

2.33.1.6. Is not a dependent of a member or former member under any other category.

2.33.2. Has been placed in legal custody of a member or former member as a result of an order of a
court of competent jurisdiction in ihe United Stales (or a territory or possession of the United States)
for at least 12 consecutive months.
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2.34. \VardsWhoHaveBeenPlaeedinLegalCustodyofaMilitaryMemberThrough a Place-
ment Agency or by a Legal Decree With No Intent to Adopt:

2.34.1. Issue a DD Form 1173 to a ward placed in legal custody of a mil i tary member through a
placement agency or legal decree (see Terms), with no intent to adopt (i.e., fosier child), i l criteria in
paragraph 2.33. are mei. This calegory of ward is enlitled to commissary, exchange and theater priv-
ileges only. Medical care is not authorized.

2.35. Prc-Adoptive Wards:
2.35.1. Issue a DD Form 1173 to include medical care lo a pre-adoptive ward who on or a l ter .> Octo-
ber 1994:

2.35.1.1. Has been placed in the home of ihe member or former member by a placement agency
(recognized by the Secretary of Defense) in the United Slates and'or US territories licensed lor the
purpose of adoption by the stale or territory, in which, the adoption procedures \\ ill be completed
in anticipation of legal adoption of ihe person and who:

2.35. I . I . I . Has not attained age 21.
2.35.1.1.2. Has not attained age 23 and is enrolled fu l l t ime in an i n s t i t u t i o n of higher learning
approved by the administering Secretary and is. or was at the time of the member's or former
member's death, dependent on the member or former member for over one -ha l l 'of the ch i ld ' s
support or,
2.35.1.1.3. is incapable of self-support because of a mental or physical incapac i ty t h a t occurs
while a dependent of a member or former member; and before a t t a i n i n g age 2 1 or 2^ i f
enrolled ful l time in an ins t i tu t ion of higher learning approved by the a d m i n i s t e r i n g Secretary.

2.35.2. Children placed in the home of a member or former member by a placement agenc\ m an\
other location than listed above, must submit a request for recognition through the Ser\ice issuing
activity. Request will be forwarded through appropriate channels and must be approved by the appro
priate Assistanl Secretary of the Mi l i t a ry Department concerned or an appropriate off ic ia l lo whom he
or she has delegated approval authority.

2.36. ID Card Processing Procedures:
2.36.1. Refer to Attachment 2 for entitlements, attachment 4 for MC effective date, and e x p i r a t i o n
date, and Attachment 5 for required documentaiion. EXCEITION: Wards in paragraph 2.34. arc
not entitled to medical care; consequently they have no MC effective date. NOTE: V-c paragraph
7.35. for processing procedures for wards of Marine Corps members.

Section 2R—Dependents of Active Duty Members (Over 30 Days) Separated Due to Dependent Ahusc
and Eligible for Transitional Privileges on or after 30 November 1993

2.37. Eligibility Criteria. Issue a DD Form I 173 reflecting e l ig ib i l i ty to commissary, exchange and the-
ater privileges only (no medical care) to a dependent of a member of the Armed Forces who has been on
active duty for 31 consecutive days or more and who on or after 30 November 1993:

2.37.1 Was separated from active duly under a cour t -mar t ia l sentence r e s u l t i n g from a depen
dent-abuse offense. * '
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2.37.2. Was administralively Separaled from aciive duly if the basis for separation includes a depen-
dent-abuse offense.

2.37.3. Was sentenced to forfeiture of all pay and allowances by a court-martial which has convicted
the member of a dependent-abuse offense.

2.37.4. Spouse or Former Spouse. The spouse or former spouse was married to the member at the
t ime of abuse, resul t ing in ihe member's or former member's separalion and the following criteria are
all met:

2.37.4.1. Spouse or former spouse is receiving transitional compensation.

2.37.4.2. Spouse or former spouse is nol el igible or entit led to use commissary and exchange
stores under another provision of law.

2.37.4.3. Member or former member does not reside in the same household as ihe spouse or
former spouse after the puni t ive or other adverse action is executed.

2.37.5. Child. An unmarried chi ld, inc luding an adopted child or stepchild, who was residing with
the member or former member at the lime of ihc abuse offense resulting in the member's or former
member's separation and is:

2.37.5.1. Under !S years of age.

2.37.5.2. 18 \ears or older and is incapable of self-support because of a mental or physical inca-
paci ts that ex i s ted before the age of 18 and who is (or, at the time a punitive or other adverse
action was execu ted) dependent on the member or former member for over one-half of his or her

- support.

2.37.5.3. I X years or older but less than 23 and enrolled ful l time in an inst i tut ion of higher learn-
ing approved b> the Secretary of Defense and who is (or was at the time a punitive or adverse
action was executed) , dependent on the member or former member for over one-half of his or her
support.
2.37.5.4. Not e l ig ib le or en t i t l ed to use commissary and exchange stores under another provision
of law. and

2.37.5.5. Not residing in the same household as the member or former member after the puni t ive
or other adverse action is executed.

2.37.6. An abused dependent eligible under paragraph 2.37. is not entitled to medical care through
DKF.RS or the ID card, however, they may request medical care for problems an injury or illness
resu l t ing from the abuse from the Secretary of the mi l i t a ry department concerned.

J 2.38. ID Card Processing Procedures. Documents required:
| 2.3S.1. Spouse Formei Spouse. Marriage certificate, divorce decree (if applicable), and an approved
| DD Form 2698, Application for Transitional Compensation.
I 2 . 3 K . I . I . Unmarried Child Under 18. Birth certificate, parent's marriage certificate, adoption

decree, an approved DD Form 2698.
2 .3X. I . 2 . Unmarried Incapacitated Child 18 Years or Older. Birih certificate, parent's marriage
cert if icate, an approved DD Form 2698, medical sufficiency letter (no dependency detcrminaiion
is required).
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2.38.1.3. Unmarried Child 18 Years or Older bui Less Than 23. Birth certificate, parent's mar-
riage certificate, letter from school registrar indicating fu l l time enrollment, expected date ot grad- k
ualion, an approved DD Form 2698. (See attachment 2, Table A2.30. for ent i t lements . )

2.38.2. Verify Stalus. For dependents applying under paragraph 2.37., dalafax a copy of the
approved DD Form 2698 and appropriate legal documents (if dependent is not enrolled in DhERS) to
the Uniformed Service Personnel project office (aciive, Guard, or Reserve, as appropriate) (see para-
graph 9.!.). NOTE: Follow procedures contained in paragraph 7.38. for Marine Corps dependenls.

2.38.3. Uniformed Service Personnel project offices will update DEERS while the customer is wait-
ing and advise the issuing activity to prepare the DD Form 1172.
2.38.4. Use approved DD Form 2698 payment stop date indicated in block 2 1 for exp i ra t ion date for
a spouse or former spouse. Use block 21 date or the child's 18th birthday, whichever occurs ear l ier
(unless child is enrolled as a full-lime student). Use payment slop date, anticipated gradua t ion , or age
23, whichever occurs first for full-time students.

2.38.5. The verifying official cites "AFI 36-3026(1), paragraph 2.27." in block S9 of the DD Form
1172.

2.38.6. The verifying official signs in block 90 of ihe DD Form I 172 in lieu of ihe sponsor and issues
ihe ID card.

2.38.7. Dalafax a copy of verified DD Form 1 172 to ihe Uniformed Service Personnel project office
immediately following issue of ID card.

2.38.8. File copy of DD Form 1 172 according to paragraph 2.3.6..

42

SimS

SimS
Pencil

SimS
Pencil



Chapter 3

TERMINATING OR REVOKING DEPENDENTS' ELIGIBILITY FOR ID CARDS

Section 3A—Sponsor Responsibilities

3.1. Sponsor Responsibilities:
3 .1 .1 . Active, Retired, Guard, and Reserve sponsors should advise the nearest uniformed service issu-
ing ac t iv i ty about any changes to dependenl daia lhal affect eligibility to aDD Form 1 173 or DD Form
1 1 7 3 - 1 .

3.1.2. Provide documentation to update the DEERS lor dependents no longer entitled to benefits and
privileges (for example, final divorce decree, child's marriage certificate, etc.).

3.1.3. Retrieve ID cards from dependents no longer eligible and surrender the cards to the nearest ID
card issuing act iv i ty .

3.1.4. May not deny or revoke benefits and privileges for an eligible dependenl:

3.1.4.1. A child of a member on active duty for more than 30 consecutive days or child of a mem-
ber ent i t led to retired pay is entitled to medical care by law unti l age 21 (Title 10. United States
Code. Section 1072) unless the child marries, joins the mil i tary service, or the sponsor relin-
quishes parental rights ihrough a court order.

3.1.4.2. A child under age 21 is entitled to exchange and theaier privileges if the sponsor is pro-
viding over 50 percent of the child's support. Certify in item 89 on the DD Form 1 172 whether the
50 percent support requirement is met.
3.1.4.3. A child under age 21 is ent i t led to commissary privileges if ihe child resides in ihe house-
hold u i t h the sponsor, or in one maintained by the sponsor and the sponsor, is providing over 50
percent of the chi ld ' s support or if residing u i th a valid military ID card holder, i.e., a qualified
former spouse. (NOTE: See Attachment 2. Charts of Enti t lement for exception and complete
in format ion . )

3.1.5. Knsurc all addresses are kept current in DEERS.

NOTE:
Paragraphs 3.1.1.. 3.I.2..3.1.3.. 3.1.4.. and 3.1.5. also apply lo Guard and Reserve sponsors.

Section 3fi— Who looses Eligibility

3.2. Who Loses Eligibility. Verifying officials terminate eligibility for the following:

3.2.!. A spouse when a final divorce, dissolution, or annulment occurs. EXCEPTION: Do not ter-
minate el igibi l i ty for spouse when an interlocutory divorce or legal separation occurs (see attachment
I . Terms).
3.2.2. .A stepchild when a mil i tary stepparent and nonmili tary parent divorce.

3.2.3. A parent-in-law when a mili tary member and nonmilitary spouse divorce.

3.2.4. A single parent of a deceased mil i tary member who remarries after Ihe sponsor's death.
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3.2.5. A living active-duty or retired (with pay) member's child adopted by a nonmilitary member.
NOTE: A deceased active duty or retired (with pay) member's child adopted by a nonmilitary mem- k
ber remains eligible for medical care only.
3.2.6. A dependent child who marries. NOTE: A child whose marriage ends by final divorce decree
or annulment may reinstate eligibility to a DD Form I 173 if he or she meets the eligibil i ty require-
ments for a dependent child.
3.2.7. A dependenl of a sponsor released from active duty, discharged, or officially placed in a deser-
tion status. EXCEPTION: Do not terminaie eligibility for a qualified, unremarried or unmarried
former spouse as paragraph 2.7 defines and for those individuals in paragraphs 2.22.. 2.24., 2.29..
2.30., 2.32. and 2.37.

3.2.8. A student no longer enrolled full lime in an accredited insti tution of higher learning.
3.2.9. A former spouse who remarries. NOTE: A former spouse who acquires an employer spon-
sored health plan after issue of an ID card is no longer eligible to medical care through the Uniformed
Services.

3.2.10. Incapacitated children who become self-supporting or marry.
3.2.11. A widow or widower who remarries.

3.2.12. A child when a court order terminates the sponsor's parental rights, duties, and obligations.
(NOTE: Emancipation^-A child under age 21 has no effect on a chi ld 's en t i t l emen t to ID card bene-
fits and privileges, if he or she is otherwise entitled to them.)
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Chapter 4

RETRIEVING AND REPLACING ID CARDS

Section 4A—General Procedures for Retrieving and Replacing ID Cards

4.1. General Procedures. Take Ihe following measures when you leam that an individual is no longer
ent i t led to an ID card:

4 . 1 . 1 . Terminate e l i g ib i l i t y in the DEERS through on-line sysiem or send a floppy disk to the DEPC
(paragraph 5.6).

4.1.2. Recover the card after notifying the sponsor or the uni t commander.

4.1.3. Destroy the DD Form 1 172 or if the DD Form 1172 has more than one name, nole ihe date of
re t r ieval once you recover the DD Form 1 173.

4 . 1 . 4 . I f let ters from the sponsor, member's commander, or issuing activity fail to retrieve the card,
report the circumstances by Idler or message to the appropriate installation security authority of the
m i l i i a i ) i n s t a l l a t i o n nearest the unauthorized cardholder's address if unable to retrieve voluntar i ly .

4 . 1 . 4 . 1 . Provide name of unauthorized card holder, description, dale of birth, card expiraiion dale,
last k n o w n address, reason why the individual is no longer entitled to ihe card, sponsor's name,
iirade. branch of service, organi/ation, and lasi known address.

-1.1.4.2. Send a copy of letter or message to all benefits and privileges facilities on that base.

4 . 1 , 4 . V File the DD Form 1 172 along with retrieval documentation in the uni t office files.

4.1.4.4. Dcstros the DD Form I 172 and documentation 1 year after card expires.

Section 411—Special Procedures for Retrieving and Replacing ID Cards

4.2. Special Procedures:

4 . 2 . 1 . A d m i n i s t r a t i v e and Judic ia l Actions. When a unil commander starts an administrative or judi-
c ia l discharge action, the commander or designee retrieves ID cards from the member and dependenls.
U n i t commanders must no t i fy dependents, in wri t ing, that when they do not live with the sponsor,
ihc> are no longer ent i t led to permanent DD Form 1 173 and request the cards be relumed to the issu-
ing ac t iv i t y . Destroy ihe cards and reissue temporary cards to the member and dependents lo expire
u i t l n n W da\ s of the stan ti l administrat ive or judicial action. (Reissue the cards for an additional 90
days i t necessaiA.)

4.2.2. Courls-Mart ialed Members and Eligible Dependents. Issue ID cards for member and depen-
dents in I -year increments and do not terminate DEERS entitlements. Do not terminate dependents in
DFFRS even if their sponsors are pasi their date of separation or expiration of term of service.

•4.2.3. Ci\ i l ian or Mi lna i ) Confinement. Issuing activity verifies DD Form 1 172 and issues ID cards
to dependents of members sentenced to c iv i l ian or mil i tary confinement in 1-year increments. Service
representat ives retr ieve and dispose of ID cards for members assigned to DoD Regional Corrections
Faci l i t i es :
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4.2.3. 1 . Army - Correctional facility personnel retrieve and store prisoner's ID card with personal
effects.
4.2.3.2. Navy and Marine Corps - Correctional facility personnel retrieve and store prisoner's ID
card with personal effects.
4.2.3.3. Air Force - HQ AFSFC retrieves and destroys prisoner's ID card:

4.2.3.3.1. HQ AFSFC/SFCI accomplishes this for post trial members.
4.2.4. Parole and Excess Leave. For members approved for release on parole by the parent service.
issue ID cards to members on appellate leave or parole and their eligible dependents in I -year incre-
ments, or less, as appropriate:

4.2.4.1. Army - Conlaci the confinement facility where the ind iv idua l was confined to determine
length of issue for ID card.
4.2.4.2. Navy and Marine Corps - Issuing act iv i t ies wi l l contact the Navy and Mar ine Corps
Appellate Leave Activity (NAMALA), commercial (202) 685 0100. DSN 325-0100. to ver i fy the
member's appellate leave status and to obtain a control number (see paragraph 9 . 1 . ) :

4.2.4.2. 1 . Enter the control number in block 89 of DD Form I 1 72.
4.2.4.2.2. Verify the appellate leave address.
4.2.4.2.3. Forward a copy of the DD 1 172 to N A M A L A for each issuance or re issuance.
Their address is Washington Navy Yard. BIdg I I 1. 901 M Street SF, W a s h i n g t o n DC
20374-5083.

4.2.4.3. Air Force - The member's u n i t issues the AF Form 98S, Leave Request/Authorization,
when the member is released on excess leave awai t ing appellate review. For memlvrs approved
for release on parole by the Air Force Personnel Council, issue an AF Form SW. Request and
Authorization for Permanent Change of Station - Military, t ransfer r ing member to parole sta-
tus. Issue ID cards to members on appellate leave, or parole and then e l ig ib l e dependents in in
1-year increments, or less, as appropriate:

4.2.4.3.1. Provide a copy of the DD Form I 172 to the member's u n i t personnel records cusin
dian for filing. Use this procedure unt i l ihe appellate review process is completed and the dis
charge is executed.

4.2.4.3.2. HQ AFSFC/SFCI provides the AF Forms X99 and WK to An Force inmates trans
ferred to ihe Air Force Correction System when the member is released on excess leave a w a i t
ing appellate review and approved for release on parole.

4.2.4.4. Navy and Marine Corps - See paragraph 4.2.4.2.

4.2.4.5. Coast Guard - The CO wil l ensure both the member and dependents surrender their ID
cards and provide them replacement ID cards with a 1 -year expira t ion date. Reissue ID cards
a semi-annual basis for as long as the member is on appellate leave

on
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Chapter 5

RAPIDS AND DEERS PROCEDURES

Section 5A—RAPIDS

5.1. RAPIDS 1997. Beginning mid-1997, RAPIDS began using rules based logic methodology, which
automates ent i t lement policy specified in public law and implementing regulations and directives. This
methodology:

5 .1 .1 . Takes the eniillemenl decision-making process oui of ihe hands of local verifying officials.

5.1.2. Provides a standard graphical user interface environment for entitlemeni verification and ID
card issue.

5.1.3. Furnishes robust help screens and helps el iminate ihe voluminous paper documentation now
necessary to support day-to-day customer service operations.

5.2. Specialized Applications and Platforms For RAPIDS:
5 .2 .1 . HIGH VOLUME is a system used at recruit t raining centers requiring high volume ID card
issuance in a restricted t ime-frame. This system wi l l also be used at Service academies sometime in
the fu tu re .

5.2 .2 . RAPIDS Increased Capacity (RIC) sites arc other siles wilh a high volume of transactions.
They have the duplex option for the printer for convenience versus a software inierface like High Vol-
ume.

5.2.3. Df -PLOYABLF is a stand alone system to support contingency operations in austere operating
environments . 'I~his system is currently in development.
s .2.4. PORTABLE is a system designed lo be uti l ized where communications are available outside
ihe normal ID card is.suing fac i l i ty This system is currently in development.
5.2.5. SHIPBOARD is designed for use aboard Naval ships. This system is currently in develop-
ment.

5.3. KAPIDS I'ser Responsibilities. All issuing activities that have RAPIDS equipment must comply
w i t h guidance out l ined in system user documentation issued by the DEERS/RAPIDS Program Office
iDRPO) and wi th RAPIDS or DHHRS newsletters the DEHRS contractor provides to the issuing activi-
ties.

5.4. RAPIDS Training. 'Hie Chief of the issuing act ivi ty closes the issuing office for 2 hours when the
t i e ld representative visi ts for RAPIDS training:

5.4.1. RAPIDS SVOs at servers should.

5.4.1.1. Archive audit trail reports on 1st duly day of the month before beginning of business.
5.4.1.2. No t i fy remote sites if audit trail is archived other than 1st day of Ihe month to enable
remote sites to'print Hu'ir reports prior to being removed from server system.
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5.4.1.3. Use a separate floppy disk to archive each audit trail report; maintain for 6 months, then
recycle. i
5.4.1.4. Consult your RAPIDS SVO User Guide or User Manual far RAPIDS 5.0, as appropriate,
for the proper archiving and printing procedures.

5.4.2. Remote sites should print their audit irail reports the last duty day of the month at the close of
business.

5.5. RAPIDS Equipment Move Policy. The DoD Executive Agent , DMDC/DRPO. A r l i n g t o n . VA.
provides specific guidelines in the system user documentation for moving RAPIDS equipment;

5.5.1. Only authorized RAPIDS coniractors may move the RAPIDS equipment. A self-help reloca-
tion may be approved by the DRPO. The RAPIDS Users Guide or User Manual for RAPIDS 5.0. as
appropriate, provides a form to be submitted with ihe initial request. Requests for relocation must be
submitied to the Uniformed Service Personnel Project Office (active. Guard, or Reserve, as appropri-
ate) for coordinalion and approval. The Project Office w i l l then forward approved requests to the
DRPO for action.
5.5.2. The user (issuing activity) will reimburse the DRPO for any damage or repairs incurred by an
unauthorized move. The user is responsible for any damages to the equipment d u r i n g a s e l f - h e l p relo-
cation. Active duty issuing activities must coordinate all moves through the i r Uniformed Service Per-
sonnel project office (active, Guard, or Reserve, as appropriate) before s u b m i t t i n g requests to DRPO
for approval.

5.6. Floppy Disk Application. Installalions that do not have o n - l i n e update c a p a b i l i t y u>e t h i s app l i ca - ftf
tion: P

5.6.1. Conlaci the appropriate Uniformed Service Personnel project office to applv.
5.6.2. Send the floppy disk to the DEPC (see paragraph 2.3.5.}.

5.7. Unauthorized Issue (UIS) Termination Code. The U n i f o r m e d Sciuce Personnel project office
(active, Guard, or Reserve, as appropriate) terminates thei r beneficiaries in the D I - I - R S when it deter
mines UIS (see paragraph 9.L):

5.7.1. The issuing activity sends a letter of justification with DD Form I 1 72. signed by the sponsor or
verifying official, and pertinent supporting documents to the Un i fo rmed Service Personnel project
office (active, Guard, or Reserve, as appropriate).

5.7.2. The Uniformed Service Personnel project office (active, Guard, or Rescue, as appropriate)
updates the UIS code for beneficiaries it determines to be UIS. If i t disapproves t ' IS. i t re turns the
case to the issuing activity.

5.7.3. The Uniformed Service Personnel project office (active. Guard, or Reserve, as appropriate)
justifies the removal of the UIS code.

5.8. Lockout Code. If a record is in a lockout condition, the i s su ing ac t .vnv cannot update UK- Hie
except for the address data. The issuing activity contacts the appropriate Uni formed Service Personnel
project office (active, Guard, or Reserve, as appropriate) for assistance.
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5.9. Purging Records. The Uniformed Service Personnel project office (active, Guard, or Reserve, as
appropriate), purges records from the DEERS database for their sponsors and dependents (see paragraph
9.1.):

5.9.1. The issuing activity contacts their Uniformed Service Personnel service project office (active,
Guard, or Reserve, as appropriate) requesting a purge because of a duplicate entry.

5.9.2. In all other cases, the issuing activily forwards a DD Form 1172 signed by the sponsor or veri-
f y i n g official, if sponsor is unable to sign, with supporting documentation to their Uniformed Service
Personnel project office (active, Guard, or Reserve, as appropriate).

5.9.3. The verifying official places a statemeni in block 89 lo justify the purge action.

5.10. Off-line processing. When communications fail between the server and DEERS, makeevery effort
to process ID cards off- l ine. Refer to the RAPIDS Verifying Official User Guide for processing instruc-
tions.

5.11. Memorandum of Understanding. RAPIDS server and remote sites will establish written proce-
dures (o i d e n t i f y RAPIDS responsibilities:

5.1 I . ! . Server s i te w i l l :

5.1 I . I . I . Coordinate with remote site or sites on operating schedules and planned system disrup-
tions.

5.1 1 . 1 . 2 . N o t i f y remote site or sites when unscheduled disruptions occur and work with them to
reestablish processing and communications links.
5 . 1 1 . 1 . 3 . Download RAPIDS software and notify the remote site or sites of the upgrade.

5.1 1 .1 .4 . Knsure remote site or sites receives new users guides and DEERS/RAPIDS briefs.

5 . 1 1 . 1 . 5 . N o t i f y remote site or sites before audit trails are archived.

5.1 1 . 1 .(>. Not i l ' s remote site or sues before office is closed due to official functions.

5.1 1.2. Remote s i te or sites w i l l ;

5.1 1 . 2 . 1 . Coordinate workstation operating schedules with server sile.

5 . 1 1.2.2. I n fo rm server site when ID card production will not be in use.

5.1 1.2.3. I n i t i a t e a U t i l i t y Software only when communications fail, before contacting the server
site for assistance.

5.1 1.3. Server and remote sue or sites can include additional responsibilities, if both parlies are in
agreement.

Section 58—Hardware and Software Problem Centers

5.12. RAPIDS Hardware and Software Problem Centers. The DEERS/RAPIDS Assistance Center
(DRAC) and RAPIDS Support Centers (RCS) provide CONUS and overseas users a single point of con-
tact for hardware or software RAPIDS problems:
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5.12.1. CONUS Users. Call the DRAC for assistance from 0700-2000 hours Eastern Standard Time
(EST), Monday through Friday, excluding Federal Government holidays by dialing I -800-3-RAPIDS
( I -800-372-7437). The DRAC is open Saturdays and Sundays, 0900-1800 EST.
5.12.2. European Users. Call for assistance 0800-1700, Central European Time. Monday through
Friday. Sites wilhin Germany should call DSN 486-7365 or commercial 06371-92-1824. Siies out-
side Germany should call DSN 486-7365 or commercial Country Code 49-6371-92-1824.

5.12.3. Western Pacific Users. Call the RCS-Westcni Pacific for assistance 0800-1700. Korea t ime.
Monday through Friday, DSN 724-6195 or commercial 822-7914-6195/6/7/8.
5.12.4. Contact your Uniformed Service Personnel project officer, if the problem is not resolved
after 24 hours.

Section 5C—Adding Verifying Officials and Super Verifying Officials In RAPIDS

5.13. Adding Verifying Officials and Super Verifying Officials in RAPIDS. R A P I D S 5.0 w i l l
prompt S VOs adding a VO to the system asking whether the VO has a valid SSN or are they a VO wi thout
an SSN (foreign national). The system will randomly assign VOs who do not have a SSN a VO ident i f ie r
(pseudo SSN) and then responds back advising what that ident i f ie r is. Do not create a bogus SSN tor
VOs.
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Chapter 6

ISSUING, REISSUING, AND RENEWING ID CARDS

Section 6A— Administrative Procedures for Verification and Issuing Authority for Machine-readable
ID Cards

6.1. Chief, Issuing Activity Responsibilities:

6 .1 .1 . Designate ver i fying and issuing officials following the grade reslriction guidelines in Attach-
ment 1.

6.2. Forms Supply. The Chief of the issuing activity or a designated alternate is the authori/ed customer
account representa t ive for r eques t ing card stock and laminate , inc luding emergency requirement,
through publicat ion distribution channels.

6.3. Storage and Destruction. Mainta in Machine-readable ID card stock not in use under lock and all
stock under lock when office is closed. Destroy error-in processing cards or nonaulhori/ed ID cards by
shredding or culling.

6.4. Logs. Issuing act ivi t ies for Machine-readable ID cards are not required to maintain logs to account
for blank cards or ID cards that are destroyed, surrendered, or confiscated. Security is maintained through
the DHHRS and RAPIDS system by l inking ihe SSN of ihe sponsor lo ihe lypc of card issued. A 4-digit
alpha-numeric security code is maintained in the DEERS data base: although it is not visible to the user.

.;t \OTIi: See paragraph 7.11. for forms accountability for manually prepared ID card for ihe Army, para-
graph 7.28. for the Air Force and paragraph 7.39 for Marine Corps and Navy. Pass and Registration is the
issuing ac t iv i ty for manua l ly prepared ID cards for the Air Force (see paragraph 7.25.).

Section 61$—Issuing Procedures for Machine-readable and Manually Prepared ID Cards

6.5. Verification. Af ter receiving DD Form 1172. ask for personal idcntificalion reflecting a photograph,
such as a driver's permit, pictured credit card, etc.. to verify the applicant's identity. The verifying official
will:

6.5.1. Contact the ac t iv i ty ver i fy ing the DD Form 1 172 for questions regarding an applicant's status.

6.5.2. Return any DD Form I 172 verified more than 90 days before presentation to the verifying
a c t i v i t y .

'* 6.5.3. Correct obvious emirs on DD Forms 1172 concerning eye color, hair color, weight, and height.

| 6,5.4. Resolve al l other quest ionable data wi th the verifying official.

6.6. Issuing Procedures for Applicants Who Report in Person (Machine-read able and Manu-
ally-prepared Cards):

6.6.1. Retrieve any superseded ID card before issuing a new one. Document destruciion of Manu-
ally-prepared Cards.
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6.6.2. Complete all entries on the ID card by typewriter or automatic data processing (ADP) equip-
ment. Use applicable codes and abbreviations; do not use erasures and strikeovers.
6.6.3. Block out any preprinted privileges the cardholder is not entitled to according to this instruc-
tion.
6.6.4. Overstamp to show restrictions:

6.6.4.1. TA to identify TAMP eligible beneficiaries.
6.6.4.2. OVERSEAS ONLY when issuing DD Forms 1173 to the following:

6.6.4.2.1. Civilian personnel of the DoD, the Uniformed Services, and other government
agencies and civilian personnel under contract to DoD or a Uniformed Service stationed or
employed overseas, and their dependents.
6.6.4.2.2. Uniformed and nonuniformed full-time paid personnel of the Red Cross assigned to
duty with the Uniformed Services in foreign countries and their accompanying dependents
when residing in the same household.
6.6.4.2.3. NATO and non-NATO active duty and enlisted personnel and eligible dependents
when serving outside the United States and their own country when under the sponsorship or
invitation of DoD or a military service.
6.6.4.2.4. USS personnel in foreign countries and their accompanying dependents when resid-
ing in the same household.
6.6.4.2.5. Area Executives, Center Directors, and Assistant Directors of the USO when serv-
ing in foreign countries, and their accompanying dependents when residing in the same house-
hold.

6.6.4.3. Overtype OVERSEAS ONLY on manually prepared ID cards to identify privileges
allowed while the beneficiary is overseas.
6.6.4.4. DUAL STATUS when issuing DD Forms 1173 to civilians stationed or employed over-
seas and eligible under Attachment 2, and the persons are also dependents of an active duty or
retired member.
6.6.4.5. Do not overstamp or overtype except for the conditions in this paragraph. No waivers
authorized.
6.6.4.6. Do not alter benefits or include unauthorized comments on ID cards to restrict driving
privileges or access to installations, commissaries, exchanges, or other facilities.
6.6.4.7. Do not obliterate any identifying information on the ID card by overstamping or overtyp-
ing.

6.6.5. Attach a passport-type photograph (1 by 1 1/4 inches) to the manually prepared ID card. Use
digital camera when taking photograph for the automated ID card:

6.6.5.1. Military personnel may be photographed in uniform or civilian clothing.
6.6.5.2. Active duty and members of the Selected Reserve and participating IRR must comply
with Service dress and grooming standards.
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6.6.5.3. Nonpanicipating Reserve members (IRR, Standby and Retired Reserve awaiting pay at
age 60) do not have to be within Service dress and grooming standards.

6.6.5.4. In photographs with no tille board, visible clothing must be a neutral tone such as gray,
black, or white and have no discernible design. Photographs must have a plain background.

6.6.5.4.1. For manually prepared ID cards, a title board must cover the clothing when issuing
ID cards to military personnel:

6.6.5.4.2. The t i t le board must nole only the subject's last name, first name, and middle ini t ia l .

6.6.5.4.3. To use photographs from superseded ID cards, get approval from the chief of the
issuing ac t iv i ty .

6.6.6. For Machine-readable ID cards, no title board is used:

6.6.6.!. Position the applicant between 3 and 5 feet from the camera.

6.6.6.1. i . Optimal distance is 4 feet.

6.6.6.1.2. Fill the entire white area on ihe card stock with the applicanl's face.

6.6.6.1.3. Cut photo off just below the shoulders when in military clothing so insignia,
badges, emblems are not visible.

6.6.6.1.4. Have the applicant sign ihe card and DD Form 1172:

6.6.6.1 4.1. If unable to sign, enter "INCAP", "INFANT" or "UNABLE TO SIGN'1 as
appropriate.

6.6.7. Adv i se the recipient lhat:

6.6.7.1. Any person altering, damaging, lending, counterfeiting or using ID cards in an unautho-
n/ed manner is subject 10 fine, or imprisonment, or both according to Title 18, U.S.C., Section
499 or 701.

6.6.7.1.!. Title 18, U.S.C., Section 701 prohibits photographing, or otherwise reproducing, or
possessing Uniformed Services identification cards in an unauthorized manner under penalty
of fine, or imprisonment, or both.
6.6.7.1.2. The cardholder may photocopy DD Form 2 (Active), DD Form 2 (Retired), or DD
Form 1 173 lo fac i l i ta te medical care processing, check cashing, or to administer other Uni-
formed Services benefits to eligible beneficiaries.
6.6.7.1.3. Use of the card to obtain benefits and privileges to which the bearer is noi entitled

; constitutes unauthorized or fraudulent use of DD Form 2 (Active), DD Form 2 (Retired), DD
Form 2 (Reserve) , DD Form 1173, or DD Form 1173-1.

i
I 6.6.8. Manually-prepared Cards only. When the card shows all required data, the issuing official
;| signs the card:

6.6.X. 1 . You may use a stamped signature element, but do not use facsimile signalure stamps.

6.6.9. Laminate the card between two sheets of plastic:
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6.6.9.1. Do not relaminate ID cards. When a paper-laminate ID card is returned because it is
frayed or the sheets of lamination are beginning to separate, reissue the card unless the laminating
equipment can fix it without adding new sheets of plastic.

6.6.10. Complete DD Form 1172, section V, to show issue of the card.
6.6.11. Record the issue of the Manually-prepared Card in a log which wi l l include but is not l imited
lo the installation name, ID card serial number, the name and SSN of the individual to whom the card
was issued, and the name and SSN of the sponsor and verifying official. (EXAMPLL: On AF I-otm
335, Issuance Record - Accountability Identification Card; CO 3 133, Record of Identification
Cards Issued).

6.7. Issuing Procedures for Applicants Who Cannot Report In Person-Ma c h i n e - r e a d a b l e 11)
Card. Verification of circumstances may be required. Persons who cannot report lo the place ol issue
include people who;

6.7.1. Live far from a military facility.
6.7.2. Are physically handicapped.
6.7.3. Have no means of transportation.
6.7.4. Are hospitalized or sick.
6.7.5. Advise applicant to provide an 8"x!0" portrait photograph that is notar i /ed on the back, along
with physical characteristics (i.e., eyes, hair, weight, height):

6.7.5.1. Use RAPIDS camera to record proper size photograph upon receipt. Complete all e n t r i e s *
on ID card, except applicant's signature. I

6.7.6. Use Postal Service Form 3811 and send ID card to applicant by cer t i f ied mai l for s ignature.
6.7.7. Advise applicant to sign the proper block on the ID card:

6.7.7.1. When the applicant returns the ID card, laminate the card and return to the app l ican t by
certified mail using Postal Service Form 3811.

6.7.8. Establish local procedures to ensure completed ID card has been received by the app l i can t .

6.7.9. The next higher authority reviews each disapproved m a i l - i n request.

NOTE:
For Navy members: If dependenl lives in the Philippines and wishes to obtain an ID card by mail, lor
ward photograph as paragraph 6.6.5. prescribes to the Naval Reserve Personnel Center. ( < x l e 413, 4400
Dauphine Street, New Orleans, Louisiana 70149-7800. The phone number is (504) 67X 0106 or
1-800-535-2699.

948-5501. Marine Corps sponsors should contact CMC (MMSR-6), 2 N a v v A n n e x Washington
DC 20380-1775. ' ^

?f f̂ "?0 F°rm, ̂ TdFOrC€S °fthe Unit€d Stat€S Geneva invention Identification Card
(Acnve)(Machtne-readable Card) and DD Form 2, US. Armed I-'orccs Identification (<ard (Manu-
ally-prepared Card) I
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6.8. When to Issue, Reissue, or Renew. Issue DD Form 2 (Active) lo members of ihe Uniformed Ser-
vices on active duly for more than 30 consecutive days and to US Service Academies cadets, midshipmen
and Coast Guard midshipmen. Reissue lo:

6.8.1. To show a change in expirat ion dale. EXCEPTION: See paragraph 6.8.8.

6.8.2. To replace an ID card for a separated person going on terminal leave and possessing an ID card
valid beyond the DOS.

6.8.3. To show a change in grade on promotion to or demotion from any grade above E-4.

6.S.4. To replace a lost, stolen, mut i l a t ed , or destroyed card.
6.8.5. To correct an error.

6.8.6. To show a name change.

6.S.7. To show a .significant change in f a c i a l features.

6.S.S. Do not issue new ID cards to show a change in expiration dates to members who sign an exten-
sion to the i r cur rent en l i s tmen t s unless their terms of service expire and they enter ihe extension.
EXCEPTION: The issuing author i ty may issue new ID cards to members whose extensions would
take e f f e c t whi le on TDY i n v o l v i n g contingency operations.

\OTI-l:
issue the DD Form 2 ( A c t i v e ) to Reserve members coming on active duty for more than 30 consecutive
days no earl ier than 14 d a y s in advance.

6.9. How to 1'repare. Automated sites use RAPIDS to prepare ihe ID card. Nonautomated sites prepare
the manual ID card according to this paragraph:

6.4.1. Photograph. Sec paragraph 6.6.5.

n.9.2. Grade. Finer the of f ic ia l grade and rank in grade block as attachment 6, A3.3.7. reflects:

6.9.2.1. Finer the o f f i c i a l rank tor all enlisted members except enter the following for those in
grade^ F- 1 through F 3:

6 .4 .2 . ! . ) . Army l imer the off ic ia l rank.

6.9.2.1.:. Navy - "NON-PO".

6.9.2.1.3. Air Foice "AMN".

£ 6.9.2.1.4. Marine Corps - "NON \CO".

| 0.9.2.1.5. Co;jsi Guard - "NON-PO".

I 6.9.2.1.6. Nat ional Oceanic and Atmospheric Administration (NOAA) - not applicable.

1 6.9.2.1.7. Uni ted Suues Public Health Service - not applicable.

6.9.2.2. l in ter the fo l lowing ranks in the grade block for second and firs! lieutenants:

6.9.2.2.1. "LT" lor all first and second lieutenants for Air Force lieutenants. Enter exact
made and rank for Army. Navy. Marine Corps. Coast Guard and NOAA members.

6.9.3. Kxpiral ion Date. Knter:
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6.9.3.1. "Indefinite" for all officers except those on specified active duty (AD) tours (expiration
date is the termination date AD orders show).
6.9.3.2. The term of service expiration date for enlisted members.
6.9.3.3. The date specified on AD for Guard or Reserve personnel.
6.9.3.4. 4 years from the issue date, for personnel ordered to duly for mobili /ation or periods ol
AD without a designated lour ending dale. (See Attachment 12).

6.9.4. Social Securily Number (SSN). Enter SSN hyphenated between the thi rd and four th and
between ihe fifth and sixth digits. Do not enter the service or component code.

6.9.5. Blood type. Include RH factor.
6.9.6. Geneva Conventions Category. Enter the appropriate category (see Attachment 13. column
1). For example, if the individual is a captain or first l ieutenant, show "II I ."

Section 6D—DD Form 2, United States Uniformed Services Identification Card (Retired)
(Machine-readable Card) or DD Form 2, United States Uniformed Services Identification ('ard
(Retired) (Manually-prepared Card)

6.10. When to Issue, Reissue, or Renew. Issue DD Form 2 (Ret i red) when a member of the Uniformed
Services temporarily or permanently retires:

6.10.1. Issue the DD Form 2 (Retired) and reirieve the DD Form 2 (Ac t ive ) no ear l ier than 30 days
before the retirement date if members are not taking terminal leave.
6.10.2. A relirce going on terminal leave may request issue of DD Form 2 ( R e t i r e d ) up to 7 days
before final oul processing. NOTE: Al this lime, the RAPIDS software w i l l not accommodate update
of the DD Form 2 (Retired) earlier lhan 90 days prior to date of ret irement. Consequent ly , a manua l
ID card will have to be issued, the DD Form 1 172 placed in suspense, and then updated at the 90-day
point.

6.10.3. Do not issue DD Form 2 (Retired) to Honorary Retirees (see Attachment I . Terms).

6.11. When to Reissue. Reissue DD Form 2 (Retired):

6.1 1.1. To show a staius change from TDRL lo PDRL.

6.1 1.2. When 30-month TDRL staius expires, to rever i fy c o n t i n u e d C H A M P l ' S coverage (see
Attachment 12, note 4).

6.11.3. To replace a lost, stolen, muti lated, or destroyed card.

6.11.4. To show advancement to a higher grade on the retired l i s t .

6.11.5. To show entitlement to CHAMPUS when the applicant presents a Notice of D,sallowancc for
Medicare, Part A, from the Social Security Administration.

6.1 1.6. To show ineligibili ty for CHAMPUS if the applicant is e l igible for Medicare. Part A.
6.11.7. To show a significant change in facial features.

56

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



6.12. How to Prepare. Automated sites use RAPIDS to prepare the ID card. Nonaulomated sites pre-
pare the manual ID card according lo this paragraph:

6.12.1. Photograph. See paragraph 6.6.5.

6.12.2. Grade. Enter the official grade and rank in grade block in which the member is entiiled lo
retired pay except:

6.12.2.1. Enter the official rank for all enlisted members except enter the following for those in
grades E-1 through E-3:

6.12.2. I . I . Army - Enter the official rank.

6.12.2.1.2. Navy -"NON-PO".

6.12.2.1.3. A i r Force - "AMN".

6.12.2.1.4. Marine Corps Enter the official rank.

6.12.2.1.5. Coast Guard- "NON-PO".

6.12 .2 .1 .6 . NOAA - not applicable.

6.1 2.2.1.7. U.S. P.H.S. - not applicable.

6.1 2.2.2. Enter the following ranks in the grade block for first and second lieutenants:

6.12.2 .2 . i . Enter "l.T" for first and second l ieutenants for Army and Air Force lieutenants.
Enter exact grade and rank for Navy. Marine Corps, Coast Guard and NOAA members,

6.12.3. Serv ice. Enter the appropriate abbreviation for the branch of service:

6.12. v I . I ' S A F i A i r Force).

6 , 1 2 . V2 U S A ( A r m y ) .

6. l2 . .v .v t 'SN ( N a v y ) .

6.12.3.4. rSMC (Mar ine Corps).

6.I2A5. I'SCG (Coast Guard).

6.1 2.4. Expi ra t ion Date:

6.12 .4 .1 . For members on the TDRL. enter 30 months from the dale ihey were placed on TDRL.

6.1 2.4.2. For retirees not on TDRL. enter Indefinite see also Attachment 12.
6 . 1 2 . 5 . Social S e c u r i t y Number . Enter the SSN hyphenated between the third and fourth and
between the f i f th and s ix th digi ts . Do not enter the service number or component code.

6.12.6. Signature. If ihe person cannot write because of a physical or menial incapacity, enter
INCAP.

6.12.7. Medicare Procedures:
6.12.7.1. I f the reiiree is under age 65 and is not eligible for Medicare, Part A, enier ihe lasl day
of the momh preceding ihe 65ih birthday in the space after NO CIV MED CARE AUTHORIZED
AFTKR block.
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6.12.7.2. If ihe retiree is under age 65 and entitled to Medicare, Part A. enter the date the retiree
became eligible for lhat benefit.
6.12.7.3. If the retiree is under age 65 and entitled to Medicare, Pail A and B as a result of a dis-
ability or end-stage renal (kidney) disease, enter ihe dale the retiree became eligible lor that bene-
fit.
6.12.7.4. If me retiree is eligible for Medicare, Part A, after age 65. delete the word AFTER in the
space provided in the medical block.
6.12.7.5. If the retiree is not eligible for Medicare, Part A. after age 65. deleie the words NO and
AFTER in the medical block.

Section 6E—DD Form 2, Armed Forces of the United States Geneva Conventions Identification Card
(Reserve) (Machine-readable Card) and DD Form 2 , Armed Forces of the L ntU'd States Geneva ( Vm-
vention Card (Reserve) (Manually-prepared Card) and DD Form 2, I 'nitcd States Uniformed Services
Identification Card (Reserve Rctired)(Machine-readablc Card).

6.13. When to Issue, Reissue, or Renew. Issue, reissue, or renew ihe DD Form 2 ( R e s e r v e )

6.13.1. To show a change in grade on promotion to or demotion f r o m any grade. EXCEPTION: Do
not reissue ID cards to Army, Navy, Air Force. Coast Guard, or NOAA members unless change in
grade is above E-3 for enlisted or 0-1 for officers.
6.13.2. To members being discharged or released from active du ty ami transferred to an i n a c t i v e
reserve component.

NOTE:
Members may keep their DD Form 2 (Active) u n t i l day of departure and obta in a 1)1) Form 2 ( R e s e r v e )
before finishing processing.

6.13.3. To show a change in expiration date. EXCEPTION: Sec paragraph 6.I3.H.

6.13.4. To replace a lost, stolen, mutilated, or destroyed card.
6.13.5. To correct an error.

6.13.6. To change data lhat reduces the card's ident i f icat ion value.

6.13.7. Do not issue DD Form 2 (Reserve) to Honorary Retnces (see Attachment I. Terms).

6.13.8. Do noi issue new ID cards lo show a change in e x p i r a t i o n dates to members who sign an
exiension to Iheir curreni enlistments unless thei r terms of service expire and they enter the extension.
EXCEPTION: The issuing authority may issue new ID cards to members whose extensions would
take effect while the members are on TOY involving contingency operations.

6.13.9. Issue the DD Form 2 (Reserve Retired) to Reurcd Reservists e l ig ib le for reined nav at ace 60.
but not yet age 60. ' " *

6.14 How to Prepare Automated sites use RAPIDS lo prepare the ID card. Nonauiomatcd sites pre-
pare the ID card according to ihis paragraph:
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6.14 .1 . Photograph. See paragraph 6.6.5. NOTE: Nonparticipating Reserve members (IRR,
Standby, and Retired Reserve awaiting pay at age 60) do not have to be within Service grooming stan-
dards.
6.14.2. Grade. Enter the official grade and rank in grade block except:

6.14.2.1. Rank. Enter the official rank for all enlisted members, except enter the following for
those in grades E-l through E-3:

6.14.2. I . I . Army - Enter the official rank.

6.14.2. i .2. Navy - "NON-PO" members.

6.14.2.1.3. An Force "AMN".

6.14.2.1.4. Marine Corps - "NON NCO".

6.14.2.1.5. Coast G u a r d - "NON-PO".

6.14.2 ! 6. NOAA not applicable

6.14.2.2. Enter the f o l l o w i n g ranks in the grade block for second and first lieutenants:

6 . 1 4 . 2 . 2 . 1 . "LT" for first and second lieutenants Air Force lieutenants. Enter exact grade for
Army. Nav y . Marine Corps. Coast Guard, and NOAA members:

6.14.2 2,2 "ROTC Cadet" for a student in the last 2 years of training or for an ROTC studenl
in receipt of a fu l l - se rv ice scholarship.

6 14.2.2.3. "RESRET" after ihe grade (for example, MAJ/RESRET for retired Reserve mem-
bers a w a i t i n g pay at age 60).

6.1 4 .2 .2 . .V 1 . Ensure the card shows ihe grade in which Ihe member transferred to the
retired Reserve.

6.14.3. Expira t ion Dale. Enter:

6.1 4 .3 .1 . The date the term of service expires or obligated service ends (whichever is later).

6.14.3.2 The dale the member completes MSO for members released from AD and transferred lo
the I R R .

6.14.3.3. INDEFINITE for Guard or Reserve officers and warrant officers.

6.14.3.4. The day before the 6()th birthday for retired Reserve members who will be eligible for
re t i red pay at age 60.
6.14.3.5 "Hie expected graduation date for ROTC students (see also Attachment 12).

6.14.3.6. Completion of a n n u i t y for VSI members. NOTE: DEERS/RAPIDS will not accept an
expiration date beyond 10 years. Advise member to return for reissue of ID card if still receiving
an annui ty beyond 10 years.

6.14.4. SSN. Enter the SSN, hyphenated between the third and fourth digits and between the fifth
and sixth digits . Do not enter the service or component code.

6.145. Blood Type. Include RH factor.
6.14.6. Geneva Conventions Category (see Attachment 13).
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Section 6F—DD Form 1173, United States Identification and Privilege Card (Machine-readable
Card) and DD Form 1173, Uniformed Services Identification and Privilege Card (Manually-prepared
Card)

6.15. When to Issue, Reissue or Renew. Issue, reissue or renew the DD Form 1173:
6. i 5.1. On the sponsor's entry on AD or active duty for training (ADT) for more than 30 consecutive
days.
6.15.2. When the sponsor reenlists or enters an extension.

6.15.3. To show a change in dependency status.
6.15.4. To show a change in the sponsor's staius (such as retirement or death).

6.15.5. When the card expires.
6.15.6. To a child who will become 10 years of age.
6.15.7. To replace a lost, stolen, mutilated, or destroyed card.

6.15.8. To correct an error.
6.15.9. To show a significant change of facial features.
6.15.10. When a retiree going on terminal leave requests issue of a DD Form 2 (Re t i r ed ) w i t h i n 90
days of their actual retiremeni date.
6.15.11. Dependents of Members on TDY or PCS. Reissue DD Form I 173 to dependents whose
sponsor goes on TDY or PCS to an unaccompanied overseas area and is not expected to return u n t i l
after the card expires.

6.15.12. Dependents of Members on Terminal Leave. Issue DD Form 1 173 lo dependents of a mem-
ber going on terminal leave to show the member's retired siatus:

6.15.12.1. Retrieve and destroy ihe old form (showing active duty siatus) .

6.15.12.2. Tell the member and ihe dependenls to keep a copy of ihe re t i rement order read i ly
available to verify their current military status during terminal leave.

6.15.12.3. If the old form is valid beyond ihe dale of separation, give dependents temporary cards
to expire on the date of separation.

6.15.13. Early Issue For Dependents. Sponsors usually apply for DD Form 1173 10 to 20 days before
the card expires. When eligibility of dependents is not in question, however, they may request issue
or reissue of their dependenls' cards al any lime:

6.15.13.1. Verifying officials review ihe reasons for early issue and approve or disapprove such
requests. EXCEPTION: Issue a 2-year card to children who arc 90 days from age 21 and meet
ihe sludeni criteria listed in paragraph 2.9.

6.15.14. Renewal for SSB, VSI, or TAMP Cardholders. Issue a renewal card with the same expi ra -
tion date as the previous card to a sponsor or dependent who had el ig ibi l i ty under ihe SSB VSI
TAMP programs and whose card was lost or stolen before the end eligibili ty dale expired'

or
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6.15.14.1. If the medical coverage period has expired (60 or 120 days), renew the card with com-
missary and exchange privileges only for Ihe remaining period of eligibility. (See paragraphs 2.22
through 2.24.)

6.16. When Not to Issue. Do not issue, reissue, or renew:

6.16.1. When the e l i g i b i l i t y or use of the card is for 30 calendar days or less ( in i t ia l issue only).
6.16.2. To chi ldren under 10 years of age. EXCKITION: See paragraph 1.3,4.6.
6.16.3. To ind iv idua l s whose e l ig ib i l i ty for privileges is based on TDY., except, emergency essential
personnel required lo support the Uniformed Services in support of a Congressional decree or Presi-
d e n t i a l commi tment . (Presentat ion of travel orders constitutes acceptable ID.)

6.16.4. To dependents when ihe sponsor is in a deserter status. EXCEPTION: Qualified former
spouses remain el igible for II) card benefits even if the sponsor is in a deserter status.

6.16.5. To i n d i v i d u a l s who stand in loco parcnt i s (a person who has stood as a parent by assuming
parenla l dut ies and responsibi l i t ies) .

6.16.6. To active duly mil i tary personnel except Special Agents (see paragraph 1.3.8.1.).
6.16.7. Tn dependents hccau.se of a sponsor's change of grade unless a change in status occurred
(EXAMPLE: a i rman to oUlcer and v ice versa).

6.16.S. To children adopted after age 2 1 (see paragraph 2.20. for exception).

6. 16.°-. To ch i ld ren w h o had no e l i g i b i l i t y for b e n e f i t s and privileges at the lime of the sponsor's
death and the .surv iv ing spouse adopts the child, or gives birth lo a child that was noi of the marriage
or a ch i ld is placed in the su rv iv ing spouse's guardianship.

(>.17. How to Prepare. Automated sites use RAPIDS to prepare the ID card. Nonautomated sites pre-
pare the manua l ID card according to this paragraph:

6 . 1 7 . 1 . PhotoL'iaph. Sec paiagtuph 6.6.5. (inlet the card holder's SSN under ihe photograph.

6 . I 7 . J . hem 2 . En t e r . i l l dates in the 4 - d i g i t year. 3-character mon th , and 2-digi t day format
l Y Y Y Y M M M O D V

6.17.3. I tem v See Attachment 4.
6.17.4. Hem 4. Enter the re la t ionsh ip code as at tachment 3. block 35, specifies.

6.1 7.5. hem °. I f special circumstances make children over 21 years of age eligible for medical care
and other privileges, enter

6 .17 .5 .1 . INCAP. in I 'NABU.-TO SIGN, as appropriate.

6.17.5.2. INFANT, as appropriate.

6.17.6. hem | () .
6,17.6.1 If you are issuinc the card to someone other than a dependenl, line out "and name of
sponsor."
6.17.6.2. For a mi l i ta ry member assigned as a special agent and his or her dependents, enter "SA
(Mil.).11

61



6.17.6.3. Do not enter an assimilated grade for civilian personnel affiliated with the Ai r Force.

6.17.7. Item 11. Enier ihe sponsor's present staius as attachmenl 3, block 4, specifics. I

6.17.8. Item 12:
6.17.8.1. Enter the SSN.
6.17.8.2. If ihe member died and did nol have an SSN, enter the uniformed service number and
SSN: NONE.
6.17.8.3. If you are issuing ihe card lo someone olher than a dependent, line out "ot sponsor."

6.17.9. Item 13:
6.17.9.1. Enter the privileges specified on the verified DD Form 1 172.

6.17.9.2. Block out privileges not authori/ed.
6.17.9.3. For privileges allowed only while the bearer is overseas, check the item and add OS
ONLY.

6.17.10. hem 14:
6.17.10.1. Have the applicant sign.
6.17.10.2. Enter INFANT when the individual is too young to sign.
6.17.10.3. Enter INCAP when ihe individual cannot sign because of a mental or physical mcapac
iiy.

6.17.10.3.1. Use INCAP or INFANT on automated ID card when appropriate. I

6.17.11. hem 15a:
6.17.11.1. Enter "Yes" if the person is entitled to medical care in Uniformed Services f ac i l i t i e s .
6.17.1 1.2. Enter "No" if medical care is not authori/ed.

6.17.12. hem 15b:

6.17.12.1. If the person isentilled to MC (CHAMPUS). enter "Yes" and ihe MC effective date as
the verified DD Form 1172 specifies.

6.17.12.2. If the person is not eligible for MC, enter NOT ELIGIBLK or X X X X X X .
6.17.12.3. For dependents of retirees:

6.17.12.3.1. Enter Ociober 1991 if the beneficiary enrolled in Medicare Part B hi-fore I
October 1991.

6.17.12.3.2. Enter the date of enrollment in Medicare, Part B. il the beneficiary, enrolled aftr i
1 October 1991.

mem
on 01

6.17.12.4. For unremarried former spouses, survivors of deceased aciive duly and retired me

*™'?T
n TT S °r RCSCrVC dCCCaSCd mCmbCrS (Pmvidtd "«•• mcmh« "'^ *hile ontraveling lo or from AD or inactive duty training):

1991 if the beneficiary enrolled in Medicare. Part B. before 5
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6.17.12.4.2. Enier ihe dale of enrollmenl in Medicare, Part B, if the beneficiary enrolled after
5 December 1991.

6.17.13. After preparation. Laminate the card.

6.18. How to Prepare 1)1) Form 1173 for a Member Who Was Involuntarily Separated and Kligible
Under TAMP from 1 October 1990 to 30 September 1999, or in the Case of the Coast Guard, 1
October 1994 to 30 September 1999 and Dependents. Automated sites use RAPIDS lo prepare ihe ID
card. Nonaulomated sites prepare the manual ID card according to this paragraph: NOTE: Coast Guard
TA cards must be manual ly prepared u n t i l RAPIDS 5.0 is installed:

6.1 H . I . Photograph. See paragraph 6.6.5. For dependents, enter the card holder's SSN under the
photograph.

6. I S . 2 . Date. E n t e r all dates in ihe 4-d ig i l year, 3-character month, and 2-digit day format
l Y Y Y Y M M M D D ) .

6.18.3. I t em 3- Enter "Sec Reverse."

6.1 K.4. Item 4. Enter the relationship eodc tor dependents as attachment 3, block 35, specifies. Enter
"self" tor sponsors.

6 . IS .5 . I tem 9. Enter ihe date ot"bir th the same as for paragraph 6.18.2.
6.1X.6. Item 11. l i n t e i - l i S A F T A M P . USCGTAMP, or other appropriate status. NOTE: USCG/
TAMP can only be used when issuing the paper-laminate card. RAPIDS software wi l l not accept
I'SCG as a va l id TAMP code at this lime.

6. I X . 7 . I tem I V Line out "Exchange Limited."

6 . IX.S . hem I5A. Enter ">cs" if applicable.

6 . I X . 9 . I tem IM*. Enter "\es" if applicable. (Enter "no" when Medicare, Part A, applies.) The MC
e f f e c t i v e dale for the sponsor is the day following the involuntary separation; the MC effective dale
for dependenls docs not change.

6. I N . 10. Item 16;

6.1H. 10 .1 . On the right side, enter the individual dates of expiration for medical care, commissary,
and exchange privileges.
6 . I K . 1 ( ) . 2 . Enter 60 or 120 days for medical care benefits (see paragraph 2.22.) beginning day
al ter separation.
6.1 K . I 0.3. Amhori/e 2 years of commissary, exchange, and theater privileges beginning on date
of separation.

o . l K . I I . After Preparation:
6.1 K . I 1 . 1 . OversiampTA on the front of the card with red ink. The stamp should be in oulline let-
ters. 1 inch t a l l by 1 4 inch v\ide for paper-laminate ID cards. Automated sites use overs lamp con-
tained in RAPIDS.
6.18.1 1.2. Laminate the card.
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6.19. How to Prepare DD Form 1173 for a Member Who Was Voluntarily Separated and
Approved for Payment of a SSB and Dependents. Automated siles use RAPIDS to prepare the ID ^
card. Nonautomated siles prepare ihe manual ID card according to this paragraph. Prepare as paragraph
6.18 directs, except for items 1 1 and 16:

6.I9.L Item I I . Enter USAF/SSB, USA/SSB, or other appropriate staius.
6.19.2. Item 16. The right side contains dates of expiration for medical care, commissary, and
exchange privileges. Authorize 120 days of medical care benefits beginning day a l ter the member
separated and 2 years of commissary, exchange, and theater privileges effective ihe dale ot separation.

6.19.3. After Preparation:
6.19.3.1. Overstamp TA on ihe from of ihe card with red ink. The stamp should Ix- in out l ine let-
ters, I inch tall by 1/4 inch wide for paper-laminate ID cards. Automated sites use <nr r s (amf> con-
tained in RAPIDS.

6.19.3.2. Laminate ihe card.

6.20. How to Prepare DD Form 1173 for a Member Who Was Voluntarily Separated on or after
1 December 1992 but before 30 September 1999, and Approved for an Annual Annuity Payment
Under (he VSI Program, and Dependents. Prepare as paragraph 6.19. directs, except for item 1 I
Authorize 2 years of commissary, exchange, and theater privileges from day after the membor separated

6.20.1. Item 11. Enter USAF/VSI, USA/VSI. or other appropriate status.

Section 6G—DD Forms 489 and 1934, Geneva Conventions Card ^

6.21. When to Issue, Reissue, or Renew:
6.21.1. Issue DD Form 1934:

6.21.1.1. To medical, religious and auxiliary medical personnel m addition to the DI) Form 2.
6.21.1.2. Upon members' assignment lo a mobility position or upon members' selection for PCS
or TDY to an overseas locaiion.

6.21.1.3. To c iv i l ian medical, religious, and aux i l i a ry medical noneomhatant personnel who
accompany the US military forces in regions of war.

NOTE:
The director of installation medical services identif ies , in writ ing, medical personnel auihon/cd the DI)
Form 1934.

6.21.2. Issue DD Form 489:

6.21.2.1. To other c iv i l ian noncombatanls s imi lar ly auihor./ed to accompanv the US m i l i t a r v i
forces in regions of war. ' ' 1

6.21.3. Issue, reissue, or renew both DD Forms 489 and 1934:
6.21.3.1. To replace a lost, stolen, or mutilated card.
6.21.3.2. To correct an error.
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6.21.3.3. On re-classification and placement in a different Geneva Conventions category.

6.21.3.4. To show a change in grade (on promolion lo, or demotion from, any grade above E-4).
6.21.3.5. To change a name.

6.22. How to Prepare 1)1) Form 489:

6.22.1. Photograph. See paragraph 6.6.5.

6.22.2. Name. Enter the person's last name, first name, and middle init ial . Enter "IO" if he or she
uses in i t i a l only for first name.

6.22.3. Pos i t i on T i t l e . E n t e r the job t i t l e (EXAMPLE: Clerk, Supply Technician, Aircraft
Mechanic) .

6.22.4. Equ iva l en t Grade and Service. Enter the equivalent grade in (he rank block according to
at tachment 1 3 (EXAMPLE: Company Grade Officer I I I , NCO II, Air Force).

6.22.5. Fingerprints . I t the person's index finger is missing, note thai fact and substitute next finger's
print .

6.22-6. Rest ol Form, l in te i r ema in ing information.

6.23. How to Prepare 1)1) Form 1934:

6.23.1. Photograph. See paragraph 6.6.5.

6.23.2. Name. Enter the person's last name, first name, and middle initial. Enter "IO" if he or she
*. uses i n i t i a l s onlv lor f irs t name. NOTE: The name must be the same as the name on DD Form 2

t A c t i v e ) . DI) Form 2 ( R e s e r v e ) . Issue either card or both so the names will be the same.

6.23.3. Capacity

6.23.3.1. Tor m i h t a r v personnel, enter capacity (EXAMPLE: US Air Force Chaplain, or US
A n n v Medical ) .

6.23.3.2. For civ i l i a n [vrsonnel. en te r the name of the voluntary aid society and the skill (EXAM-
PLE: Amer ican Red Cross Medical).

6.23.4. Grade. Enter ihe official grade in the rank block:•,
6.23.4.1. ({met the of f ic ia l rank for all enlisted members, except enter the following for those in

1 grades E 1 through E-3.
I 6 .23.4 .1 .1 . A r m y Enter ihe official rank.

6.23.4.1.2. N a v y "NON-PO".

6.23.4.1.3. Air Force - "AMN".
6.23.4.1.4. Marine Corps - "NON-NCO".

6.23.4.1.5. Coast Guard - "NON-PO"
6.23.4.1.6. I i.S. Public Health Service - Not applicable.
6.23.4.1.7. Nat ional Oceanic and Atmospheric Adminislralion (NOAA) - Not applicable.
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6.23.4.2. Enter the following ranks in the grade block for second and first lieutenanls:
6.23.4.2.1. "LT" for all first and second lieutenant for Army and Air Force lieutenants. Enier
the exact grade and rank for Navy, Marine Corps, Coast Guard and NOAA members.

6.23.5. Civilian Personnel. Enter the abbreviation of the equivalent grade in Attachment 13, column
1 (for example, "NCO II," "OFF IV").
6.23.6. SSN. Enter SSN, hyphenated between the third and fourth digits and between the fif th and
sixth digits. Do not enter the service or componenl code.
6.23.7. Fingerprints. If person's index finger is missing, nole lhat faci and substitute the next finger's
print.
6.23.8. Rest of Form. Enter remaining information.

Section 6H—DD Form 1173-1, United States Uniformed Services Identification and Privilege Card
(Machine-readable Card), DD Form 1173-1, DoD Guard and Reserve Dependent Identification Card
(Manually-prepared Card).

6.24. When to Issue, Reissue, or Renew. Issue DD Form 1 1 7 3 - 1 :
6.24.1. To replace an expired card.

6.24.2. To replace a lost, mutilated, stolen, or destroyed card.
6.24.3. To correct an error.

6.24.4. To change data thai makes ihe old card obsolete as a means of ident i f ica t ion .

6.25. Restrictions. Do not issue, reissue, or renew DD Form I 173-1 to:

6.25.1. Children under 10 years of age. EXCEPTION: See paragraph 1.3.4.6.

6.25.2. Dependents whose sponsor is on active duty for more than 30 consecutive da> s and who qual
ify for issue of DD Form 1173.
6.25.3. Former spouses.

6.25.4. Reserve personnel, except Special Agents (see paragraph 1.3.8.1.).
6.25.5. Parents, parents-in-law, step-parents and parcms-by-adoption.

6.26. How to Prepare. Automated sites use RAPIDS to prepare the ID card. Nonautomated siles ore
pare Ihe card according to this paragraph:

6.26.1. Photograph. See paragraph 6.6.5.

fv2vJtx?.V^EmCr aH datCS m t h C 4~d 'g" yCar ' 3 - d l g i l m o n l h- and 2-d '£" ̂  '<>"nal(YYYYMMMDD).

6.26.3. Block 1. Enter the applicant's name. Enter the relationship code as attachment .1. A3.4. spec
ifics. '

6.26.4. Block 6. Enter the applicants SSN.
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6.26.5. Block 7. In special circumsiances lhat permit children over 21 years old entitlement to the
DD Form 1173-1 , enter INCT after the dale of birth for a temporarily incapacitaled child, INCAP for
a permanently incapacitated child, or SCH for the child's attendance at an approved school:

6.26.5.1. Type or print INCAP, INCT, or SCH as appropriate when issuing an automated ID card.
RAPIDS software wi l l not accommodate INCAP, INCT, or SCH ai ihis time.

6.26.6. Block 8. The expiration dates arc 4 years from date of verification, sponsor's ETS, or depen-
denl child's 21st birthday, whichever is earlier:

6.26.6.1. For Reserve retirees entitled lo retired pay at age 60, enter 4 years from date of verifica-
tion, the dependenl child's 21 st birthday, or ihe sponsor's 60lh birthday, whichever is earlier.

6.26.6.2. For students or incapacitated children over 2) years old, see Attachment 3.

6.26.7. Blocks lOc and d. Enter status and service as directed by auachmenl 3, paragraph A3.3.
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Chapter 7

UNIFORMED SERVICES UNIQUE REQUIREMENTS

Section 7A—Department of Army

7.1. Supplementation. Supplementation of this regulation and es tabl i shment of command and local
forms are prohibited without prior approval from HQDA (DAPE-MBB), Washington. DC 203 10-0300.

7.2. Suggested Improvements. The proponent agency of this ins t ruct ion is the Office ot the Deputy
Chief of Staff for Personnel. Users are invited to send comments and sugggested improvements on DA
Form 2028. Recommended Changes to Publications and Blank Forms, directly to Commander. I S
Total Army Personnel Command, ATTN: TAPC-PDO-IP, Alexandria. V i r g i n i a 22332-0474.

7.3. Responsibilities. The Deputy Chief of Staff for Personnel (DCSPER) has the a u t h o r i t v to a p p r o v e
exceplions to this instruction thai are consistent with controlling law and regulat ion. 'Pie IX 'SPER max
delegate this authority in writing to the commander of a Field Operating Agencv under h i s superv MOII or
to a division chief within the proponent agency who holds the grade of colonel or the c i v i l i a n e q u i v a l e n t .
The approval authority will coordinate all questions regarding the scope of a u t h o r i t v to approve excep
tions with HQDA, OTJAG, ATTN: DAJA-AL, Washington. DC 20310-2200

7.3.1. The DCSPER will estanlish personnel policies relating to the ID card program.
7.3.2. The Chief, National Guard Bureau (CNGB) w i l l recommend Arniv N a t i o n a l ( i u a r d t A R N C n
policy changes to include mobilization to the DCSPER regarding the ID card program.
7.3.3. The Chief, Army Reserve (CAR) will recommend reserve polk v changes to include mobili/a
lion to ihe DCSPER regarding the ID card program.

7.3.4. The Commanding General, US Total Army Personnel Command ( C C J . PERS( 'OM) w i l l rstah
lish standards and mandated operaling tasks of the ID card program.

7.3.5. Commanders of major Army commands (MACOM) w i l l moni to r and assist in the a d m i n i M r a
lion of the ID card program to ensure compliance wi th the policies and opera t ing t a > k s es tabl ished bv
ihis instruction.

7.3.6. Commanders of installations will establish, resource, and operate an i d c n i i l i c a t t o n program
which accomplishes the requirements established by this instruct ion. They or the i r des ignated repre -
sentative will designate in writing a RAPIDS or DEERS project officer for each i n s i a l l a i u m hav ing
RAPIDS equipment. The project officer is normally the supervisor of the ID card work center.

7.3.7. The Commandant, Adjutant General School (ATSG-AG). w i l l ensure lesson programs ot
instruction incorporate the provisions of this instruction.

7.3.8. The Director, Defense Finance and Accounting Service-Indianapolis Center (Dir DFAS IM
will establish certain dependent's eligibility for benefits, i n i t i a l l y , and w i l l update the dependent
determmaiion for each subsequent DD Form 1172, Application for Uniformed Services Identifica-
tion Card DEERS Enrollment, submitted for an ID card issuance.

7 3.9. The US Army Publishing Agency (USAPA) ,s responsible for funding the resupplv of card
stock and lamination used lo create ihe new mi l i t a ry ID for Ac t ive A r m y dependents . 'cmlian
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employees, and other eligible personnel. Although USAPA makes the material used lo creale military
IDs available from the St Louis US Army Publications and Distribution Center, the US Army Reserve
and the National Guard arc responsible for funding their part of the military IDs.

7.4. Army Management Control Process. This instruction contains management control provisions,
hut docs not identify key management controls that must be evaluated.

7.5. DA Form 1602 . Civilian Identification Card. The DA Form 1602 is a standard ID card used by
DA civilian employees and other civilians who regularly require official identification in connection with
the business of the Army, both in the continental United States (CONUS) and overseas (OCONUS):

7.5.1. Issuing Author i ty . Heads of HQDA agencies and Major Army Commands (MACOM) decide
who wi l l be issued a card. This author i ty may be delegated to the installalion level.
7.5.2. Issue. Reissue or Renew. Issue (he DA Form 1602 lo:

7.5.2.1. C i v i l i a n s e m p l o y e d by the Army, including nonappropriated fund employees and civilian
marine personnel on d u t y on Army vessels.

7.5.2.2. Civil ian industrial contractor's employees working on projects and contracls for the
Army.

7.5.2.3. C i v i l i a n s of other than government agencies who must idenlify ihemselves before enter-
ing Army ins ta l l a t ions , f a c i l i t i e s , or activit ies.

7.5.2.4. Dependents of c i v i l i a n employees overseas.

7.5.2.5. Red Cross personnel serving wi th the Armed Forces of the United States.

7.5.2.6. Other ind iv idua ls lor whom there is a need for identification as determined by ihe issuing
authority keeping in mind the intent of the ID cards.

7.5.3. Restrictions. Do not issue, reissue or renew DA Form 1602 lo:

7.5.3.1. Children under 16 years of age or lo children of any age if Ihey depend on their sponsor
for over one-hal l of the support, but are in the legal custody of other persons. The 16-year rule
may be w a i v e d under special circumstances by the installalion commander.

7.5.4. When lo Surrender

7.5.4.1. Upon expi ra t ion .

7.5.4.2. When individual 's service is terminated.
7.5.4.3. Upon depar t ing overseas area, surrender to overseas commander unless commander
decides there is a further need for the card.
7.5.4.4. A person who is assiened overseas, who comes to the US under orders, on leave, or to
visil and returns to the overseas area may retain ihe DA Form 1602.

7.5.5. How lo Prepare:
7.5.5.1. Photograph. See paragraph 6.6.5.
7.5.5.2. Place of Employment. Enter the office of employmeni, command, or installation.
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7.5.5.3. Employment Status. Type the staius using black ribbon. Enter one or more of ihe follow-
ing:

7.5.5.3.1. DA civilian. Enter "Civilian Employee." The office or agency of employment may
be shown also. EXAMPLES: "Civilian Employee, Fifth Army. "Civilian Employee, the
Engineer Center, Fort Belvoir," "Civilian Employee, U.S. Army Europe." Examples of
dulics: "Food Inspector," "Building Inspector."
7.5.5.3.2. Civi l ian employee of another government agency. "Civilian Employee" and the
name of the agency or office of employment.
7.5.5.3.3. Industrial or contractor employee. "Manufacturer's Representative." "Consultant."
The name of the employer may also be entered. EXAMPLES: "Manufacturer 's Representa-
tive. "General Electric Co.," "Consultant, Univers i ty of Alabama."
7.5.5.3.4. Employee of welfare and recreational agencies. Title of job and name of agency.
EXAMPLES: "Assistant Field Director, American Nat ional Red Cross." "Hostess. U n i t e d
States Organizations."
7.5.5.3.5. Dependent. "Dependent of." followed by information ident i fy ing one of the prmci
pals above. EXAMPLES: "Dependent of Civi l ian Employee," "Dependent of Manufacturer ' s
Representative."

7.5.5.4. Expiration Date Enlerthe expirat ion date as follows:
7.5.5.4.1. Indefinite for ful l- l ime employees as determined by the ins ta l la t ion commander or
civilian personnel office.

7.5.5.4.2. For all other employees, enter 4 years or termination date, whichever is sooner
Expiration dates less than 4 years may he used at the discretion of the c iv i l i an personnel offu e
or installalion commander. Shorter expirat ion dates are normally used for pan-t ime or nev.
employees.

7.6. Army Security Identification Cards and Badges:
7.6.1. General Issuance Policy:

7.6.1.1. Security ID cards and badges may be used to control access to ins ta l l a t ions and a c t i v i t i e s
7.6.2. Issue (in addition to oiher required ID cards} to the fol lowing i n d i v i d u a l s

7.6.2.1. Military Personnel.
7.6.2.2. Civilian Employees.

7.6.2.3. Contractor Employees.
7.6.2.4. Visitors.

7.6.2.5. The cards and badges may be used by the above persons for entering installations acl.v.
tics, or restricted areas as determined by the commander concerned.

n h '''IT A±)rily' HCadS °f HQDA agcncics and MACOM* ̂ ermine when IPcards or badges arc needed, withdrawn, or reissued:
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7.6.3.1. The installalion or agencies concerned procure (except DD or DA Forms), prepare, issue
and use cards and badges, as well as budget and provide funds for them.

7.6.3.2. Cards and badges may be photographic or nonphotographic; they may be laminated,
embossed, scaled, or otherwise joined to achieve the desired level of tamper resistance required by
the installation or activity concerned.

7.6.3.3. Cards or badges may have altachmenls that permit fastening to clothing or suspension
around bearer's neck.

7.6.4. Security Features:

7.6.4.1. Commanders may add security fealures such as access delineation, restriclion informa-
t ion , or other information necessary to attain a desired level of security.

7.6.4.2. Heads of HQDA agencies and MACOMs may design iheir own format and specify color
and shape according to the specifications contained in paragraphs 7.6.5. and 7.6.6.
7.6.4.3. Commanders may add other security features that may fit certain needs.

7.6.4.4. Heads of HQDA agencies and MACOMs may design their own formal for both lypes of
cards and badges as well as the size, color, shape, and design of the melal phoiographic lypes if
specifications contained in paragraph 7.6.5. and 7.6.6. are mel.

7.6.5. Specification for Security Ideniificaiion Cards and Badges:

7.6.5.1. Cards and badges must identify the name of ihe installalion or activity for which the card
or badge is val id .

7.6.5.2. Show the name of the person to whom issued. Visitor cards and badges may show "VIS-
ITOR" in place of name.
7.6.5.3. Cards and badges must contain a serial number or sequence number to aid control and
accountabil i ty.

7.6.5.4 Cards and badges will show an expiration dale.

7.6.5.5. Cards and badges wil l identify the areas for which the card or badge is valid.

7.6.5.6. Area designat ion may be v i sua l ly shown on the card or badge or it may be coded by
mechanical , electronic, magnetic, or some other method suitable to the desired level of security.

7.6.5.7. A l l non-standardized cards and badges proposing the use of mechanical, electronic, or
other technological readers to determine access authorization will be approved by the MACOM
before use.

7.6.6. Design of Cards and Badges:
7.6.6.1. The photograph should measure 1-inch wide and 1 5/16 inches in height when used. The
photograph would e l imina te the necessity to stale descriptive data.

7.6.6.2. Physical features which aid in identificalion may be listed. For example, height, weight,
hair color, eyes, sex, date of birth, and fingerprints.
7.6.6.3. The card may show the name, grade, title, and signature of ihe authorizing official.



7.6.6.4. If the card or badge has paper elements, the paper may be uniquely constructed, may por-
tray a unique design, or distinctive water mark, or other fealures that make duplication or alter-
alion difficult.
7.6.6.5. The card or badge may contain special inks or dyes that would be noticeably erased or
bleed when altered.
7.6.6.6. The card or badge may contain design fealures difficult to duplicate such as visible cross
threads or wires, fluorescent inks, and so forth.

7.6.7. Control, Slorage, and Classification:
7.6.7.1. The installation or activity concerned wi l l establish local procedures for cont ro l l ing the
issue, turn-in, recovery, or expiration of the specific security ID cards and badges.

7.6.7.2. Procedures will also be established for handl ing and storing engraved plaies and a l l
printed or coded parts of the cards and badges.
7.6.7.3. Engraved plates and all primed or coded parts of the cards and badges, although unclassi-
fied will be handled and stored in a manner to preclude access to and use by unauthoi i/ed pcisons.
7.6.7.4. Mulilaled or defective cards and badges and those of discharged or transferred personnel
or civilians whose employmenl has been terminated will be treated as CONFIDENTIAL matr r ia l
and will be destroyed (AR 380-5, Department of the Army Information Security rm^nini\). Lost
badges will be invalidated promptly.
7.6.7.5. Security clearances wi l l not be recorded on ID cards or badges.

7.7. Army Identification Tags:
7.7.1. General Issuance Policy. ID tags are issued 10 the fol lowing mi l i t a ry personnel of the A r n i v
and to civilians overseas. Issue to:

7.7.1.1. Military personnel of the Army:

7.7.1.1.1. Tags wi l l be issued as soon as possible a f te r entry on AD. i n i t i a l a c t i v e d u t y lot
iraining (IADT), or assignment to a Reserve Component u n i t .

7.7.1.2. US Citizens.

7.7.1.3. Dependents of US Army personnel.

7.7.1.4. Other U.S. nationals under the jurisdiction of overseas commanders.

7.7.1.5. Dependents who are not c i t i /ens may be furnished ID tags upon request. The phrase
"Depn of US Nail" wi l l be shown on the tags.

7.7.1.6. The issuance of Medical Warning Tags, which serve as a means of rapid recognition ol
selected health programs is covered under AR 40-15, Medical WaminK TaK and Enicrvw Mcd
ical Identification Symbol.

7.7.2. Requirements. Military personnel wi l l wear their tags at all limes when:
7.7.2.1. In a field environment.

7.7.2.2. Traveling in an aircraft:
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7.7.2.3. OCONUS.

7.7.2.3.1. Advanced Senior ROTC (ASROTC) cadets are authorised issuance of ID tags
when engaged in field training exercises or traveling in military aircraft.

7.7.3. ID tags arc government issue and are not personal effects. When death occurs, ID lags will be
disposed of as specified in EM 10-63, Handling of Deceased Personnel in Theaters of Operations, for
temporary burials overseas. The lags wil l be placed on the remains when prepared for final burial AR
638 2, Care and Disposition of Remains and Disposition of Personal Effects.
1,1 A, Processing Applications for ID Tags:

7.7.4.1. The application request will be made in writing to ihe issuing office, individually or in
bulk request by commanders or iheir designated representalive.

7.7.4.2. No file copy of the request need be retained by the issuing office.

7.S.

7. S . I . Flocking is an adminis t ra t ive authorization to assume the tit le and wear the uniform of a higher
rank, w i t h o u t en t i t lement to the pay and allowance of that grade.

7.S.2. Beinc f rocked does not result in a change in grade or a change in date of rank and no entitle-v i_ CJ C-J

ments accrue lo a member or the member's family as a result of being frocked.

7.K.3. ID cards are not reissued to members or dependents of members being frocked, until the indi-
vidua l is promoted. (See AR 600-S-29. Officer Promotions, paragraph 6-2, figure 6-1). EXCEP-
TION: General Officers may get their ID cards replaced with a memorandum of approval from the
Secretary of the Army.

7.9, Incapacitated Children Over Ape 21 (Initial Application):

7.9. ) . flic ID card work center provides the sponsor or applicant with a DD Form 1 172 and advises
w h a t documenta t ion is required to apply (see paragraph 2,11.):

7.9. 1 . 1 . Provide the sponsor or applicant wilh the appropriate DFAS-IN form for dependency
determinat ion for medical care.
7.9. 1 .2. Assist the sponsor or applicant with preparing the form as appropriate.

7.9.1.3. Advise the sponsor or applicant to forward the documentation listed in paragraph 2.1 1.,
along wilh a completed DD Form i 172 to the Defen.se Finance and Accounting Service-India-
napolis ("enter . D F A S - I N . ATTN: Director of Mi l i t a ry Personnel, Special Assist Division,
lX'[*iulency Garnishment. S899 East 56th Street, Indianapolis, Indiana 46249-0855.

7.9. 1.3. 1 Upon approval from DFAS-IN, the ID card work center will issue the ID card and
enroll the dependent in DEERS if dependenl is nol presently enrolled.

7.10. Parcnts/Parents-in-Law, Stepparents, and Parents-by-Adoption (Initial and Renewal Appli-
cation):

7.10.1. Process in i t ia l and renewal applications for parents/parents in-law, siepparenls and par-
ents-by adoption as follows:
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7.10.2. Advise sponsor or applicant to forward their documents along with a completed DD Form
1172 to the Defense Finance and Accounting Service-Indianapolis Center, DFAS-IN, Aim: Director
of Military Personnel, Special Assist Division, Dependency/Garnishment, 8899 East 56lh Street, I nd i -
anapolis, Indiana 46249-0855:
7.10.3. Upon approval from DFAS-IN, the ID card work center will issue the ID card and enroll the
dependenl in DEERS, if dependent is not presently enrolled.

7.11. Accountability of Forms:
7 .11 .1 . Proper procedures for strict accountability and security of ID cards wi l l be maintained. All
requisitioning documents for ID cards submitted by an issuing facility will be maintained for 5 years.

7.11.2. Maintain all requisitioning documents submitted for ID cards according to AR 25-400-2. Tin-
Modern Army Record Keeping System {MARKS).
7.11.3. Procedures for storing and destroying accountable forms are the same as for CONFIDEN-
TIAL material (AR 380-5, Department of the Army Information Security Program >.

1.11.4. The following are accountable forms:
7.11.4.1. DD Forms 2A (Active) (Manually-prepared Card).

7.11.42. DD Form 2 (Manually-prepared Card).
7.11.4.3. DD Form 1173 (Manually-prepared Card).
7.11.4.4. DDForm 1934 (Manually-prepared Cardj.
7.11.4.5. DD Form 489 (Manually-prepared Card).

7.11.4.6. DA Form 1602 (Manually-prepared Card).
7.11.4.7. DDForm 1173-1 (Manually-prepared Card).

7.11.4.8. Security ID cards and badges.

7.11.5. Establish controls for processing and handling of ID cards to ensure unauthon/ed i n d i v i d u a l s
do not obtain them.

7.11.6. Submit a report to Ihe ins ta l la t ion commander or his or her representa t ive when blank ID
cards cannot be accounted for. Ihe following information is required in the report

7.11.6.1. Reason cards cannot be accounted for.
7.11.6.2. Serial numbers of missing cards.

7.11.6.3. Corrective action taken.

7.11.6.4. Disciplinary action taken, if warranied.

7.11.7. Nolify all installation benefit and privilege facilities of missing cards by serial number.

7.11.8. Maintain a log of ihe final disposition of each card according to AR 35 400-2 to provide an
audit trail: ' " *

711.8.1 . The log wi l l include, but is not l imi ted to. the installation name, ID card serial number,
the name ot the individual to whom the card was issued, SSN, and the name and SSN of the spon
sor.
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7.11.9. Record destruction on the accountable receipt for the ID cards authorized by AR 380-5 or a
separate form may be used. Destroy by mutilation all previously issued ID cards lo preclude further
use when no longer required.

7.11.10. Conduct a semi-annual {at a minimurn) inventory of blank cards or upon change of account-
abi l i ty officer.

Section 7B—Navy

7.12. Designation of Agent for Commissary and Exchange Purchases:
7 . 1 2 . 1 . Authon/.ed commissary or exchange pairons may designate an individual to make purchases
on their behalf or lo accompany them when shopping in certain situations. The designations apply to
facilities under the cogni/ance of the local base commander who issues the designation lelter only,
The Army/Air Force exchange system has a similar procedure for accommodating agents in those
facilities. Contact the personnel office of the base for further information when:

7 . 1 2 . 1 . 1 . Military members are assigned overseas, deployed, or otherwise unable to shop for their
dependent child.

7.12.1.2. The person is unable to shop due to a disability.

7 .12 .1 .3 . The spou.se is unable to shop due to sickness.

7.12.2. Documentation required:

7.12 .2 .1 . A valid ID card for the authori/cd patron.
7.1 2.2.2. A letler from a physician which provides diagnosis and duration of the disability:

7.1 2.2.3. Blind or severely disabled eligible patrons may have a separate letter written for them.
See attachment 14 for sample letter.

7.1 2.3. A temporary designation of persons not meeting the dependent criteria may be made at the
discreiion ot the ac t iv i ty commander for periods not to exceed 1 year. See attachment 15 for sample
le t ter :

7.1 2.3.1. Periods of authori /at ion may be extended in instances where hardship conlinues lo exist.

7.1 2.4. Issue of a DD 1173 to a nondependeiH agent is not authorized.

7.13. Incapacitated Children Over ARC 21 (Initial Application):
7 . 1 3 . 1 . Mail the fol lowing informat ion to the Bureau of Naval Personnel, PERS-334E, 2 Navy
Annex. Washington, \)C 20370-3340:

7.13.1.1. Physician Incapaciiation. A current evaluation (wilhin ihe pasi 4 months) that indicates
how ihe condition precludes (he child from being self-supporting now and in ihe fulure:

7 . 1 3 . 1 . 1 . 1 . The evaluation must state the age of onsei.
7 M 1 1 2 Provide in detail die past medical history of the condition, physical examinations
and laboratory studies.
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7.13.1.1.3. Include diagnosis, ireatment regimen, and prognosis for employabi l i ty and
self-support. If vocational rehabilitation has been received or recommended, an assessment or
report should accompany or be included in the evaluation.

7.13.1.2. For mental conditions. The evaluation must state the age of onset:

7.13.1.2.1. Provide in detail the past psychiatric history of the condition.
7.13.1.2.2. Include DSM-IIIR diagnosis on all func t ioning , vocational rehabil i tat ion assess-
ment, and prognosis for employability and self-support. In all cases of menta l retardation, an
IQ test must be included as part of the evaluation.
7.13.1.2.3. Summary of ihe history of the condition including any t rea tment received or rec-
ommended if not included in current evaluation. The condition must have been present and
diagnosed prior lo age 21or prior to age 23 if enrolled as a f u l l - t i m e s tuden t . A summary of
medical records is preferred and must be detailed enough for the reviewers at the Bureau of
Medicine and Surgery (BUMED) to trace the condition from date of onset to the present:

7,13.1.2.3.1. Medical histories can be accomplished by a parent or guardian but the medi-
cal history must be reviewed and authenticated by an appropriate physician ( i . e . , psychia-
trist for menial healih illnesses, endocrinologist for hormone i m b a l a n c e s , i n f ec t i ous
disease specialist for immunodeficiencies, etc.).

7.13.1.3. A history of employment and statement of earnings is required if the child is or has been
employed. If the employment has provided a means of support, the a b i l i t y to hold a job w i l l be
interpreted as capable of self-support.
7.13.1.4. Notarized statement listing child's income, expenses, and all support piov ided by spon
sor.

7.13.1.5. If the child was married and subsequently divorced, the marriage certificate and divorce
decree must be provided. (See paragraph 2.13. for renewal procedures, i

7.14. Unremarried Former Spouses (Initial Application):

7.14.1. Mail the fol lowing documentation to the Bureau of Nava l Personnel . IVrs 3 U( . 2 Naw
Annex, Washington DC 20370-3340:

7.14.1.1. Original or State certified copy of marriage cert if icate (no photocopies)

7.14.1.2. Court-certified copy of divorce decree (no photocopies).

7.14.1.3. Spousal ID card (if already surrendered to sponsor or I I ) issuing fad l i i s . stale where and
when).

7.14.1 4. Notarized staiement indicating if former spouse has or has not remarried since divorce
from the military sponsor.

7.14.1.5. Notarized statement signed by the applicant lhat the applicant IN or ,s not covered under
an employer-sponsored health care insurance ( this ,s any hea l th insurance obia.ncd through appli
cant s employer, regardless who pays the premium).
7.14.1.6. Proof of Naval Service (if available).
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7.14.1.7. Active duly sponsor. Slalement of Service performed by service record holder, signed
iw a commissioned officer, showing enlistment or commissioned periods of creditable service and
indicat ing any periods of broken service:

7 .14 .1 .7 .1 . Ret i red from Active Duty Sponsor: Copy of DD Form 214, Certificate of
Release or Discharge from Active Duty, showing Fleet Reserve or Retired Status).

7.14.1.7.2. Retired Reservist (with pay): Copy of drill card showing each year of military ser-
vice and number of annual points received.

7.14.2, Unmarried Former Spouse. A former spouse who has remarried since divorce from military
sponsor, but subsequent marriage or marriages ended by death or divorce:

7.14.2.1. Supply documentation required for unmarried former spouse.

7.14.2 2. Court-certified copies of death certificates for subsequent marriage or marriages and or
s t a t c -cc r t i t i rd death cer t i f ica te of subsequent spouse or spouses.

7.15. Pari'iit.s/I'arents-ln-Law, Stepparents and Parents-by-Adoption (Initial and Renewal Appli-
cation;. Process as follows:

7 . 1 5 . 1 . M i l i t a r y Pay Directorate Dependent Claims Division, DFAS-CL/FMC, verifies dependency
s t a tu s for pa ren t s p a r c n i s - i n - l a u . stepparents and parents-by-adoption.

7 .15 .2 . Issuance < » f ID cards or other benefits are nol authorized prior to DFAS approval of these
dependents.

7 .15.3 . Temporary II) cards are not authorized.

7.16. Frocking. Issue ID cards to frocked sponsors and their dependents:
7 . 1 6 . 1 . Issue the If) card wi th the Crocked rank or rate and the sponsor's actual paygrade.

7. !(>.?,. Do not change the sponsor's paygrade in DEERS. This will be done by DFAS Cleveland
Center when the sponsor is ac tua l l v advanced or promoted.

7.17. Forms Management. "Hie fo l lowing ID card forms are ordered through the Navy supply system:

7 . 1 7 . 1 . 0102-1,1

7.17.2 . 0)02 U

7.17.3. 0102-1.1

7.17.4. 0102-1.1

7.17.5. 0102 I . I

.019-1700- A c t i v e (Green) DD 25.

- O I 9 - I S O O - Dependent (Tan) DD 1173S.

- O I ' M S O O " Retired (Blue) DD 2S.

-OHMdOO - Reserve (Red) DD 2S (Res).

.019-1951 -Reserve Retired (Red) DD 1173-IS (Res Dep).

7.17.6. OJ02 -U -tmMWO- Reserve Dependent (Red).

7.18. Distribution. SNDK. parts 1 and 2.

Section 7C—Air Force

7-l*>. AF Form 354, Civilian Identification Card:
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7.19.1. Issue to: Air Force civilian employees and other designated civilians for entry into Air Force
activities and installations and for other official Air Force business. j

7.19.1.1. Air Force employees appointed for more than 1 year (see Attachment 1 lor d e f i n i t i o n
of Air Force employee).
7.19.1.2. Air Force employees appointed for 1 year or less, if required and authori/ed by the wing
commander, or equivalent.
7.19.1.3. Full-lime, paid employees of the American Red Cross assigned to du ty wi lh the U n i -
formed Services wilhm the United States, its possessions, and its territories when not required to
live on the military installation.

7.19.1.4. Retired Air Force civilian employees.
7.19.1.5. Family members age 10 or older of both current and retired Air Force c i v i l i a n employ
ees (see atlachment 1 for definilion of family member of civilian). NOTE: Issue card to family
members at the request of an eligible sponsor (employee or ret i ree) .

7.19.2. The wing commander (or equivalent) may authorize issue to other DoD c iv i l i an employees t , >
meet short-term installation unique needs.
7.19.3. AF Form 354 does not replace special identification required for entry in to secur i ty areas or
for designated emergency-essential personnel who are issued DD Form 4X9. G e n e v a C 'o ruen t io r^
Identity Card.
7.19.4. AF Form 354 and the official TDY orders iden t i fy c i v i l i a n employees as TDY in connection
with their employment when l iving in government quarters. These employees may use exchange ami |
morale, welfare, and recreation facilities. For guidance on policy concerning AF Form 354. conta i i )
the major command (MAJCOM) civilian personnel off ice . MAJCO.M c i v i l i a n personnel off ices con
tact Air Force Personnel Operation's Agency (AFPOA DPW). 104*) Air lone Pentagon. Washmgion
DC 20330-1040.

7.20. Restrictions. Do not issue, reissue, or renew AF Form 354 to

7.20.1. Employees of other Federal agencies or mi l i t a ry departments, unless the u m g commander <o:
equivalent) authorizes it.

7.20.2. Private-sector contractor personnel who work or perform serv K rs tor the A i r Force.

7.20.3. Other non-Air Force retired civi l ian employees and f a m i l y members.

7.21. When to Surrender:
7.21.1. It is replaced or expires.

7.21.2. The c ivi l ian employee resigns, is removed, ret i res , or is o therwise separated from the An

7.21.3. The cardholder no longer meets the criteria for f a m i l y member

7.22. How to Prepare:

7.22.1. Photograph. See paragraph 6.6.5.
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7.22.2. Staius. Type ihe status using black ribbon. Enter one or more of ihe following:
7.22.2.1. For Air Force employees (to include consultant, expert and temporary over 1 year),
enter USAF, schedule and grade, CIV (EXAMPLE: USAF/GS-11/CIV, USAF7WG-09/CIV,
USAF/UA-08/CIV. USAF/PS-OI/CIV). If the employee requests thai his or her schedule and
grade nol be shown, then enter USAF/CIV.

7.22.2.2. For executive pay schedule, enter the t i t le and the appropriate precedence priority code
(EXAMPLE: SAF/DV).

7.22.2.3. For senior executive service members, enter SES and the appropriate precedence prior-
i ty code (EXAMPLE: SES/DV-6, SES/DV-5).

7.22.2.4. For retirees, enter RET/USAF/CIV. If the individual requests it, add the schedule and
grade at the lime of retirement (for example, RET/USAF7CIV/GS-09).

7.22.2.5. For dependents, enter the sponsors componeni or siaius (EXAMPLE: FM/USAF/CIV,
FM USAF'RCTCIV) .

7.22.2.6. For Red Cross personnel, enter RC/USAF/CIV:

7.22.2.6.1. I f s tatus is not one of the above items, enter the status determined locally or by the
MAJCOM

7.22.2.7. Enter the SSN immediately below the photograph when the verifying official includes a
requirement in the DD Form I 172. block 89. When mission needs require it, add the SSN for
employees who perform frequent TDY or other duties lhal call for SSN validation.

7.22.3. Hxpira t ion Date. Enter the expirat ion date as follows:

7.22.3.1. For all permanently employed personnel, spouses, and parents, enter "Indefinite."

7.22.3.2. For all other employees, enter an expiration dale of 5 years or the employment termina-
tion date, whichever is sooner.

7.22.3. v I'se a shorter expi ra t ion date for nonappropriated fund (NAF) employees, basing it on
local experience.
7.22.3.4. MAJCOMs may establish a shorter expiration dale because of command-unique silua-
tions.
7.22.3.5. For chi ldren, enter the date they wi l l no longer meet the family member criteria.

7.22.3.6. For all reiired Air Force employees, enter "Indefinite." For family members, enter 4
years from date of verification or the date they will no longer meet the definition of dependent,
whichever is earl ier .

7.23. Incapacitated Children Over ARC 21 (Initial Processing):
7.23.1. ID Card Processing Procedures. Complete DD Form 1172, sections 1 and II (except blocks
58. 59. 86. and 87. as appropriate); and section HI. block 89:

7.2.3.1 1 Annotate the documents used to verify relationship to sponsor in block 89 (see Attach-
ment 5) or "DEERS VERIFIED" if dependent is current in DEERS. Complete section IV, blocks
94 and 98.
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7.23. 1.2. Require a physician's slatemem and annotate information in block 89.
7.23. 1 .3. Require a statement from the Social Security Administration (SSA) cert i fying noneligi-
bility to Medicare, Part A, lo continue eligibility for CHAMPUS benefiis. EXCEPTION The
staiemenl is noi required for dependenls of aclive duly members or those individuals listed in para-
graph 2.25. Annotate information in block 89.
7.23.1.4. Give a copy of the DDForm I 172 to the member and file one copy in suspense.

7.23.1.5. Advise customer lo lake the physician's statement (dated wi th in 90 days of app l i ca t ion)
and the copy of the DD Form 11 72 to a Uniformed Service medical treatment fac i l i ty (MTF) for
an endorsed medical sufficiency statement (AFI 41-115, Authorized Health ( 'arc and Health ( 'art-
Benefits in the Military Health Services System (MHSS)).
7.23. 1 .6. Refer the member lo the local Financial Services Office ( FSO) to i n i t i a t e a dependency
determination if medical sufficiency is established (DFAS-DE M a n u a l 177 37v \ o l u m e 1.
Defense Joint Military Pay System-Active Component {l)JMS-M'\ f'SO Proct'<lu't'\ i.

7.23,1.6.1. If medical sufficiency is not established, the MTF refers member back to the I I )
card issuing activity. ID card issuing activity destroys the DO Form I 112 in suspense f i l e

7.23.2. Do not refer member with ineligible dependents to the F.SO to complete a dependency deter
mination. NOTE: A dependency determination is not required for i n c a p a c i t a t e d ch i ld r en ove r age 2\
of honorably discharged members who are rated one hundred percent disabled by the Department of
Veterans' Affairs as no medical care is authorized.

7.23.3. Disapprove any dependents not listed in Attachment 2

ter from DFAS-DE/FJPD and authorize specific privileges, i f any . and complete 1)1) Form 1 I 72. sec
lion II, blocks 58, 59, 86, and 87, as appropriate.

7.23.5. If the child was married and subsequently divorces, submit copies of ihe marriage certificate
and divorce decree.

7.23.6. File the DD Form 1 J72 according to paragraph 2.3.6. (See paragraph 2.13. for renewal pro
cedures.)

7.24. Parents/Parents-in-Law, Stepparents or Parent.s-bv -Adoption;

7.24.1. ID Card Processing Procedures. Complete DD Form 1 172, sections J :JmJ II i r x r c p t h h n k >
58, 59, 86, and 87, as appropriate), and section III , block 89

7.24.1.1. Annotate the documents used lo verify relat ionship in sponsor in block XV (see at tach
menl 5). Complete section IV, blocks 94 and 98.

7.24.1.2. Hold a copy of ihe DDForm I 1 72 in suspense, (iuv a a,P> «. ilu- customer.
7.24.1.3. Have member initiate a dependency determination.

« residency ics.s primal in dependency dctcrmin:,
lc ucr from DFAS-DE/FJPD. Au,hon,e specific pnv.lepcs. „ ; in>. ;.,„) ( o.nplctc applira.ion

I'* V/V'\^^o.

7.24.1.5. File the DD Form 1 172 according to paragraph 2.3.6.
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7.25. Air Force Pass and Registration. Pass and Registration is the issuing activity for manually pre-
pared ID cards for the Air Force. This facility must have the necessary photographic and laminating facil-
ities. Persons auihori/.ed to issue ID cards are:

7.25.1. Commissioned officers.
7.25.2. Warrant officers.

7.25.3. Senior Airman (SrA through chief master sergeant [CMSgt]).
7.25.4. Civi l ians General Schedule 4 and above,

7.25.5. Further, the base CSP may appoint, in writing, other responsible military personnel and civil-
ian employees in the uni t , regardless of grade or rank, if the mission needs it. NOTE: ANG security
police commanders may appoint, by letter, a ful l time employee to issue and authenticale ID cards.

7.26. Administrative Procedures for Pass and Registration - Manually-Prepared ID Cards. The
Chief. Securi ty Police.

7.26.1. Designates and revokes, in writing, the authority to issue ID cards.

7.26.2. Designates one primary issuing official and one or more alternates following the grade resiric-
lion guidelines in paragraph 7.25.

7.26.X I f the pr imurv i ssuing official is absent for 30 to 90 days, appoints an inventory official from
wi th in the u n i t to conduct an inventory and transfer accountability. For absences exceeding 90 days,
a transfer of accountabi l i ty must occur. The wing commander (or equivalent) or his or her designee

fe appoints a disinterested ind iv idua l to conduct ihe invenlory.

I 7 26.4. Issues DD Forms 489 and 1934 according to this instruction and overseas wing commander
(or equ iva len t ) policies.

7.26.5. Appoints, in w r i t i n g , a person assigned within the unit, but not within the issuing activity to
- conduct the inventor, required under paragraph 7.28.4,

$
i 7.27. Forms Supply. The issuing official is the authorized customer account represenialive (CAR) for
| request ing blank ID cards, i n c l u d i n g emergency requiremenls, through the Publications Distr ibution
X Office (POO) See AFI ^ 7 - 1 6 1 . DiMrihutinn Management.

I| 7.28. Forms Accountability. A c c o u n t a b l e fo rms inc lude AF Form 354, and DD Forms: 2
(Aci iveKManua l ly -prcpared Card). 2 (Reserve) (Manually-prepared Card), 2 (Retired) (Manually-pre-
pared Card). J 1 7 3 (Manually-prepared Card), 1173-1 (Manually-prepared Card), and the 489 and 1934:

7.28.! Inventory. Physically inventory each shipment of forms by serial number on ihe receipl and
notify the sender of any discrepancies.
7.28.2. Storage. During nonduty hours, store blank forms in a locked metal cabinet or safe. Keep the
locked container in a locked room inside a locked building according to AFI 37-161.

7.28.3. Forms Log. Issuing officials account for blank forms as follows:
7.28 ^ 1 Record the disposition of each accountable ID card on AF Form 335, Issuance Record
- Accountability Identification Card.
7.28.3.2. Maintain a separate AF Form 335 for each type of card.
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7.28.3.3. File AF Form 335 with related AF Form 2 1 3, Receipt for Accountable Form. Dispose
of both according to AFMAN 37-139, table 36-2, Records Disposition Schedule. NOTE: Mark
AF Form 335 FOR OFFICIAL USE ONLY if this phrase is not already printed on the form.

7.28.3.4. Enter each card's serial number on the AF Form 335.
7.28.3.5. Mark AF Form 335 to show which forms were voided because of processing errors.

7.28.3.6. Destroy the ID cards at the end of each day and initial AF Form 335.
7.28.3.7. Destroy any ID cards unsuitable for issue upon receipt after typing the serial number on
AF Form 335.

7.28.4. Inventory Procedures:
7.28.4.1. Conduct an inventory every 12 months when the issuing official is re l ieved or as the
installation commander directs.
7.28.4.2. Physically count and verify each card by serial number.
7.28.4.3. Verify the number of controlled forms issued against PDO records.
7.28.4.4. If a form is unaccountable, investigate, fi le a report of the facts w i t h the responsible
commander, and note the results of each inventory on a balance sheet s i m i l a r to the one AFI
31-101, The Physical Security Program, prescribes for restricted area- badge inventories.

7.28.4.5. Make local modifications to the form if necessary.
7.28.4.6. When the inventory is complete, attach the balance sheet to the issue logs and m a i n t a i n
them according to AFMAN 37-139, table 36.2.

7.28.4.7. Dispose of AF Form 335 according to AFMAN 37 I 39. table 36.2.

7.28.5. Transfer of Forms to an Alternate Issuing Official. The pr imary i ssu ing o f f i c i a l t r a n s f e r s .in
appropriate supply of ID cards to each alternate issuing official . (The CSP determines how mans to
transfer.)

7.28.6. Lost or Stolen Blank Forms. The police authori ty wi l l i n i t i a l l y inves t iga te reports of lost 01
stolen ID card forms including special laminate for automated ID card and advise the AFOSi. Ol'ti
cials also notify concerned service personnel agencies (such as the exchange or commissar) ) uhen
blank ID card forms are lost or stolen. (See Attachment 16 for Loss. TheYt. or IX-struction proce-
dures.)

7.29. Unique Filing Instructions: In addition to the batch processing in.slrucl.on.s contained in para
graph 2.3.6., the following is required:

7.29.1. Individual Mobilization Augmentecs ( IMA, and Part icipating I n d i v i d u a l Ready Resemsb
(PIRR). Send one copy of the DDForm 1 1 72 for I MAs and PIRRs to HQ ARPGDPMPS 6760 I**
Irvmgton Place #3800, Denver CO 80280,1800. Refer questions to HQ ARPCDPMPS 'customer
Support Branch.

S UPRC^fn r ' g l C ePc n t n ' s- ™° ' ™py of DD (-or™ I 1 72 in men,ber s UPRG before mailing to HQ AFSFC/SFCI.

1.293. Members being transferred ,„ DoD Regional Corrections F-ac i lHy. File a copy of DD lonn
1 172 in the member's Urn, Personnel Records Group before mai l ing ,„ HQ AKsVc/Sm
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7.29.4. Air National Guard units must file all 1172s in a ihree ring binder by the lasl name of the
sponsor.

7.30. II) Card Processing Procedures for Preadoptive Children when the Place merit Agency is
Outside of the US or a US Territory.

7.30.1. If a placement agency is outside of the United Stales or a United States territory, a request for
recognition of the placement agency through the Service Secretary is required prior to enrolling the
child in DEERS with medical care benefits:

7.30.1.1. The mi l i t a ry member presents documenis from ihe placement agency and the child's
bi r th certificate to the nearest Air Force issuing activity. Customer Service Element.

7.30.1.2. The ins ta l la t ion Judge Advocate reviews for documentation for legal sufficiency and
forwards through command legal channels for endorsement.

7.30.1.3. Documents wi th endorsements are forwarded to ihe following MAJCOM offices for
processing:

7.30.1.3.!. HQ PACAF'DPPFS, 25 E Street, Suite D208, Hickam AFB Hawaii 96853-5411.
7.30. i .3.2. HQ USAFE'DPPKP. Unii 3050, Box 25, APO AE 09094-5025.

7.31. II) Card Processing Procedures for Sponsors and Dependents During Mo bilization or War-
time. An Force Personnel and security police continue to process ID cards in a wartime situation. When
;i single mobil i ty processing u n i t (MPU) station houses both of these offices, ihe chief of ihe inslallation
MPl1 may authori/.e security police to type the ID card information directly on DD Form 2 (Aclive), DD
Form 2 (Reserve), or DD Forms 489 and 1934. However, ihey must verify the information by using a cur-
ium l i s t ing trom the advanced personnel daia system (APDS).

7 . 3 1 . 1 . The \Vjng Commander, Wing Commander equivalent or, if designated, the Director of Per-
sonnel must approve fur ther extensions for Air National Guard members.

Section 71)—Marine Corps

7.32. Designation of Agent for Commissary and Exchange Purchases (see paragraph 7.12.)-

7.33. Incapacitated Children Over Age 21 (Initial Processing Procedures):
7.33.1. Documents Required. Obtain a detailed written statemenl from an attending physician or
appropriate official of a hospital or ins t i tu t ion certifying that the mental or physical incapacitation was
incurred prior lo aue 21 tor while a full-l ime siudem prior to age 23) and renders the child incapable
ol self-support:

7.33. J . I . The physician's statement must contain:
7.33.1.1.1. A recent (4 months or less) medical or psychiatric evaluation.
7 "U 1 1 "> A complete, detailed medical summary of illness, to include the date and child's
age at onset of incapacity.

7.33.1.1.3. A diagnosis.

SimS
Pencil

SimS
Pencil

SimS
Pencil



7.33.1.1.4. Current treatmenl being rendered and prognosis for recovery as well as ihe ab i l i t y
to become self-supporting. j
7.33.1.1.5. A DSM-III diagnosis in all cases of mental retardation.

7.33.1.2. A Social Security Statement of Disallowance (not applicable for dependents ol active
duly members or those applicants applying under paragraph 2.25.).
7.33.1.3. A statement as to whether or not Ihe child has ever been married.
7.33.1.4. A Child's Dependency Affidavit Form completed by the chi ld ' s cus todian ami signed in
the presence of a noiary.

7.33.2. Submit the original copy of ihe physician's statement, statement of disal lowance or ev idc-nce
of child's eligibility to Part A and/or Pan B of Medicare (incapacitated chi ld of a r e t i r ed mcmbcn and
the completed DD Form 1172 lo CMC (MHP-20) if ihe sponsor is act ive d u t v or i M M S R 6) i t t in-
sponsor is retired for determination of e l ig ib i l i ty . If child is classified as p e r m a n e n t l y disabled, anil
incapable of self-support, submission of current documentation to reestablish c l i L ' i b i h t v w i l l not In-
required when renewing ID cards (see paragraph 2.13.).
7.33.3. The Chief, Bureau of Medicine and Surgery (BUMED) w i l l p rovide the CMC w i t h .m c v a l u
ation of the applicant's medical condition, status, and prognosis.
7.33.4. File a copy of the authorization letter in the member's service record book for a c t i v e d u t > and
reserve personnel.
7.33.5. Provide a copy of the authorisation Idler to retired members for t h e i r personal f i l e s

7.33.5.1. Advise sponsor they should safeguard the let ter to present as evidence ol t u i u r e e n t i t l e I
ment. '

7.34. Parents/Parents-ln-Law, Stepparents, and Parents-by-Adoplion ( I n i t i a l and Renewal Appl i -
cations):

7.34.1. ID Card Processing Procedures. A parent/parent in l a w . s t eppa ren t , or p a t e n t l i \ . idopium
eligible under paragraph 2.16. requires a dependency determination

7.34.1.1. Active duly sponsor's w i l l comply with MCO P1751.3. The Ii(i\tr Mltm , / / / « • / , » / Umu
ters (BAQ) for Marines wilh Dependents, when making application in Ivhall « > | a dc|X-iuli-nl pai
enl.

7.34.1.2. All oiher mil i tary sponsors wi l l ensure the dependent parent sends a n n t a i i / e d Paren t \ '
Dependency Affidavit to CMC (MMSR-6) along with any supporting doeumcnt .ni .m In r consul
eralion.

7.34.1.3. The Department of Veterans Affairs (DVA) will determine e l i g i b i l i t y for a dependent
parent, parent-in-law, stepparent, or adoptive parent of a DA V.

7.34.1 4. The overseas commander will determine e l ig ib i l i ty for a dependent paren t par
cnl-m-law. stepparent, or adoptive parent of a civil ian employed overseas. An exccpt.on to i h i s
applies to civilian employees who are also military retirees.

7.34.2. A temporary ID card pending formal determinat ion is no. au.hon/cd lor i n i t i a l KSUC or re.s
sue.
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7.34.3. The approving authority will be entered on the DDForm 1172,block89(NAVMC 11165 cer-
tified by the CMC [MHP-20], current DVA letter, etc.).

7.35. Wards. A ward eligible under paragraph 2.33. requires a dependency determination:
7.35.1. Active duty personnel will complete a Child's Dependency Affidavit and forward it to the
CMC (MHP-20) in accordance with MCO PI751.3. EXCEPTION: The commanding officer may
approve pre-adoptive wards:

7.35.1.1. Retired personnel will complete a Child's Dependency Affidavit, have it notarized, and
send to the CMC (MMSR-6) along with a copy of the legal document that placed the child in their
care.

7.35.2. Temporary ID cards are not authorized pending CMC approval, except as noted above.

7.36. Unremarried Former Spouses (Initial Application):
7.36.1. Mail the following documentation to the Commandant of the Marine Corps (MMSR-6), 2
Navy Annex, Washington, DC 20380-1775, along with any DD Forms 214 or statements of service
that may be readily available:

7.36.1.1. Original or State certified copy of married certificate (no photocopies).
7.36.1.2. Court certified copy of divorce decree (no photocopies).
7.36.1.3. Spousal ID card (if already surrendered provide a statement regarding where and when).
7.36.1.4. Former spouse statement at Attachment 17, completed, and notarized.

7.36.2. Unmarried Former Spouse.
7.36.2.1. Supply documentation required for unmarried former spouse.
7.36.2.2. Court certified marriage certificate for each subsequent marriage.
7.36.2.3. Court certified legal document (death certification, divorce decree, etc.) that terminated
each subsequent marriage.

7.36.3. The CMC (MMSR-6) will verify member's eligibility for retired or retainer pay. The former
spouse is not required to obtain this information.
7.36.4. If a former spouse appears to be erroneously enrolled in the DEERS, contact the CMC
(MMSR-6).

7.37. Disapproval for BAQ and Transportation . Disapproval by the CMC (MHP-20) of a request for
BAQ or transportation in behalf of a stepchild or an adopted child does not affect their eligibility for ID
card benefits if relationship to the sponsor is established. EXCEPTION: Illegitimate stepchildren who
must reside in a home owned or provided by the member and be dependenl upon the member for more
lhan one-half of Iheir support.

7.38. Dependents of Active Duty Members (Over 30 Days) Separated Due to Dependent Abuse and
Eligible for Transitional Privileges on or After 30 November 1993:

7.38.1. Commanding Officers will process the DD Form 2698 in accordance with MCO P1752.3,
Marine Corps Family Advocacy Program Standing Operating Procedures (FAP SOP). The CMC
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(MHF-20) will review applicant eligibility and forward approved forms to DFAS and coordinate issu
ance of ID cards with the CMC (MHP-20). )

7.39. Security and Accountability:
7.39.1. Accountable forms include DD Forms:

7.39.1.1. 2(Active) (Manually-prepared Card), 2(Reserve) (Manually-prepared Card). 2 ( R e t i r e d )
(Manually-prepared Card), 1173 (Manually-prepared Card), 1 1 7 3 - 1 ( M a n u a l l y - p r e p a r e d Card)
and the 489 and 1934.

7.39.2. Maintain strict accountability for unissued ID cards.
7.39.3. Authorized issuing activities procure ID cards from the nearest supply point :

7.39.3.1. Commanding Officer (CO) of the issuing act iv i ty or r ep resen ta t ive may a u t h o r i / e the
requisitioning of blank ID cards.
7.39.3.2. Commanding Officers designate in writing the ID card issuing off icer or agent fol low
ing the grade restrictions contained in Attachment 1. Terms. Issuing Activ u\

7.39.3.3. The issuing officer or agent:
7.39.3.3.1. Prepares requisitions for the CO's approval.
7.39.3.3.2. Maintains stock.

7.39.3.3.3. Provides security of unissued ID cards and mainta ins the permanent log of issued
or unissued and recovered or destroyed ID cards.

7.39.3.3.4. Reiains a copy of shipping list for 5 years.
7.39.4. COs are responsible for:

7.39.4.1. Approving requisitions.

7.39.4.2. Verifying serial numbers (if appropriate).

7.39.4.3. Verifying toial number of cards received as shown on the sh ipp ing hsi.
7.39.4.4. Furnishing adequate storage.

7.39.4.5. Verifying the permanent log by conducting a joint nnenton, w i t h the II) card i s sum-
officer or agent when appropriate:

7.39.4.5.1. The CO may designate, in writing, a responsible officer (supply. S -4. mater ia l ) i . -
approve and sign requisitions for ID cards.

7.39.4.5.2. The officer may not be assigned lo addit ional duties as the ID card issuinc officer
or agent. **

7.39.4.5.3. A copy of the Idler of designation must be mainta ined in the issuinc of f ice r ' s o.
agent s permanent log. *
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7.40.1. ID Card Processing Procedures. Active duly personnel will comply with MCO P1751.3.,
Hasic Allowance for Quarters for Marines With Dependenls.

7.40.2. Retired personnel wi l l have the child's custodian complete a NAVMC 11165, Child's Depen-
dency Affidavit, have u notari/.ed, and send it to the CMC (MMSR-6) along with a copy of the child's
birth certificate. If paternity was judicial ly determined, a copy of legal documents evidencing this fact
must also be provided.

7.4 J. Local Reproduction of Forms. The Child's Dependency Affidavit Form and the Parent's Depen-
dency Affidavit ( N A V M C I 1165) are included in MCO P1751.3 and may be reproduced locally.

7.42. Distribution. The fol lowing d is t r ibu t ion requirements apply;
7.42.1. Distr ibut ion: 10208570300.

7.42.1 .1 . Copy lo. 70(K)I 10(55) .

7 . 4 2 . 1 . 2 . 7 < X X H 2 6 ( 5 0 ) .

7 .42 .1 .3 . K 1 4 5 W 5 / 2 J .

7.42.1.4. 7 ( X X H W < I ) .

Section 7E—Coast (iuetrd

7.43. Incapacitated Children Over Aj»e 21 (Initial Processing):

"* 4 \ 1 . Coast C i u a n l f i e l d u n i t s assist sponsors and other applicants when processing initial applica-
t ions tor incapacitated chi ldren.

7.4 v2. Sponsor or appl icant presents a cur ren t physician's statement to include a general staicmenlof
the na tu re and ex ten t of the d i s a b i l i t y , date the disability occurred, and a positive statemeni that the
disabi l i ty renders the child incapable of self-support. If disability is not permanent, an estimated date
when recovers could be expected.

7.43.3. A let ter from the Social Securi ty Administration stating child is not entitled to Medicare Part
A.

7.43.4. A copy of the most recent Federal Income Tax return with the incapacitated child lisied on the
form.
7.43.5. A birth certificate or adoption certificate if the child is not enrolled in DEERS.

7.43.6. Fidd u n i t forwards package to the Commanding Officer (RAS), Human Resources Service
and Information Center <HRSIO. 444 S. H. Quincy Street, Topeka, Kansas 66683-3591:

7.43.6.1. I f approved by HRS1C. process ID cards for dependents of retired members.

7.43.6.2. Forwards package back to the field unit for active duty dependents for issue of the ID
card.



Chapter 8

GENERAL INFORMATION

Section 8A—Members Entitled to Retired Pay Versus Honorably Discharged Veterans Rated 100-Per-
cent Disabled by the Department of Veterans Affairs

8.1. Members Entitled To Retired Pay. There is a lot of confusion concerning the status of members
who are entiiled lo retired pay but also rated 100-percenl disabled by the Department of Veterans A f f a i r s
for compensation purposes. The key lo the member's status is the fact lhat the member is entitled to
retired pay:

8.1.1. Some indiv iduals may choose lo waive their retired pay to receive "tax-exempt" d i s a b i l i t y -
compensation from the DVA as it is more advantageous, however, this has no effect on their en t i t l e -
ment to a DD Form 2 Retired:

8.1.1.1. The member should be reflected in Rciired staius in DEERS and issued the DD Form 2
Rciired.
8.1.1.2. Their eligible dependents are issued the DD Form 1 173 ref lect ing e l i g i b i l i t y to C i v i l i a n
Health and Medical Program of the Uniformed Services (CHAMPUS). medical care in Umlormcd
Services Medical Treatment Facilities and commissary, exchange, and theater privileges.

8.1.2. Some dependents may erroneously be in receipt of medical benef i t s t h r o u g h the C i v i l i a n
Health and Medical Program of the Department of Veterans Affairs (CHAMPVA); however w h e n the
member is in retired staius (entitled to retired pay), entit lement to CHAMPl. 'S prevai l s .

8.2. Honorably "Discharged" Veterans Rated 100-percent Disabled by the I)e part men t of Veter-
ans Affairs (DVA). Honorably discharged veterans (not entitled to retired pay), who are ratal lot) per
cent disabled from a Uniformed Service-connected injury or disease, are e n t i t l e d to a DD I-or rn 1 173
reflecting eligibility to commissary, exchange and MWR privileges only. These i n d i v i dua l s are not e n h
tied lo medical care through the Uniformed Services. They receive the i r medical b e n e f i t s t h r o u g h the
DVA:

8.2.1. In order to receive an ID card, a letter from the DVA must ce r t i fy tha i the ve teran is e n t i t l e d in
commissary and exchange privileges and indicate whether a medical revaluation is necessary

8.2.1.1. A copy of a DD Form 214 reflecting an honorable discharge is also r e q u i r e d .

8.2.1.2. Letters from the DVA that indicate the veteran has been awarded 100 percent d i s a b i l i t y
compensation based upon unetnployability are NOT acceptable.

8.2.2. The member is enrolled in DEERS as a DAVTMP or DAVPRM based on the le t te r from the
DVA.

Section SB—Civilian Health and Medical Program of the Uniformed Services (CHAMI'L'S) and
Medicare

8.3. General. Both ihe Civilian Heallh and Medical Program of the Uniformed Services and the Social
Security Administration's Medicare Part A Hospital Insurance arc government-sponsored heal th bene t i t s
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programs identified by federal law. An individual may not receive both benefits unless they are disabled,
under age 65, and enrolled in Pan A and Parl B of Medicare or are an active duly dependent over age 65.

8.4. CHAMPUS, CHAMPUS Eligibil i ty for Aclive Duty Dependents. Section 1079, Title 10, United
Slates Code, authori/es an insurance plan through which care could be obtained through civilian sources.
This section of law permits continuation of CHAMPUS when an active duty spouse or child is entitled to
benefits under Medicare, Pan A Hospital insurance, regardless of age:

8 .4 .1 . CHAMPUS is the secondary payer. Medicare is the primary payer. This means thai after
Medicare pays. CHAMPUS could cover an^ al lowable portion lhat is noi covered by Medicare. Il
does not mean that the same benefits may be paid by both programs.
8.4.2. CHAMPUS El ig ib i l i ty for Retired Members (over age 65), Their Dependents and Surviving
Dependents. Section IOK6, Title 10, United Stales Code, provides comparable civilian health care for
retired Uniformed Service members and their eligible dependents as well as surviving dependents of
deceased members. Section 1086 stales "a person who is entitled to hospital insurance benefits under
Pan A of Title X V I I I of ihe Social Security Act (42 USC) is not eligible for health benefits under this
section •"

S.4.2.1. CHAMPUS terminates for individuals over age 65 who become entiiled to Medicare Part
A hosp i t a l insurance

S . 4 . 2 . 1 . 1 . There is no co-insurance relationship between CHAMPUS and Medicare for
non-ac t ive du ty spouses and children. The only way these individuals can be reinstated for
C H A M P U S coverage is by presenting a Notice of Disallowance from the Social Securily
Admin i s t r a t ion indicat ing that they are not eligible for Part A of Medicare under cither the
sponsor's, the i r own, or their spouse's social security number.

S.4.3. Disabled Reined Members Under Age 65 and Eligible Disabled Dependents. Title 10, United
States ("ode. Chapter 55 was amended by Public Law 102-190 and Public Law 102-272 10 allow all
benef ic ia r ies , under age 65. w h o would otherwise have lost eligibility for CHAMPUS due to eligibil-
i t y for Medicare as a resul t of d i s a b i l i t y to retain CHAMPUS as a secondary payer if they arc enrolled
in Medicare Part A and Part B. Medicare Part B must be purchased when they become eligible for
Parl A. I t not, CHAMPl'S can be restored if Medicare Part B is purchased. See paragraph 2,25.

S.5. Mwlicsiro. Tit le ).\ Health Insurance for the Aged and Disabled, of the Social Securily Aci is ihe
basic a u t h o r i t y lor the Medicare Program. Medicare is administered by the Health Care Financing
A d m i n i s t r a t i o n of the US Department of Health and Human Services. There are two parts to Medicare.
They are Medicare Part A. Hospital Insurance and Medicare Part B, Medical Insurance:

S.5.1 Medicare Part A. When CHAMPUS eligible beneficiaries, including spouses and children of
ac t ive du ty members, qual i fy lor Medicare Part A Hospital Insurance Benefits, they must apply for
those benefits. It is important for verifying officials to inform beneficiaries of the need lo file for
Medicare Part A Hospi ta l Insurance Benefits because Medicare becomes the primary insurance pay:

8.5.1 I When to file for Medicare. CHAMPUS beneficiaries should file for a formal determina-
tion of en t i t l ement for Medicare Pan A Hospital Insurance benefits ihrough ihe Social Securily
Administration when they attain age 65 or they are disabled, regardless of age.
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8.5.1.2. Individuals attain age 65 for Medicare purposes on the first day of the month of their 65th L
birthday, unless the birthday falls on the first day of the month. If the birthday falls on the ilrsi day m
of the month, age 65 is attained on the first day of the preceding month. "

8.5.2. If under age 65 and disabled, ensure the sponsor is aware lhat CHAMPUS is available as the
secondary payer-only if they are enrolled in Medicare Part B. NOTE: Beneficiaries do not have an i
option to choose between CHAMPUS and Medicare.
8.5.3. Individuals drawing Social Security Disability Insurance benefits for 24 consecutive months
automatically become eligible for Medicare Part A Hospital Insurance benefits in the 25th month:

8.5.3.1. Advise members placed on ihe Temporary Disability Retired List (TDRL). of the impact
thai Medicare Part A and Part B eligibil i ty wi l l have on their CHAMPUS ent i t lement . This w i l l
ensure there is no lapse in the retiree's insurance coverage.
8.5.3.2. Advise members being placed on ihe Permanent Disabil i ty Retired List (PDRL) a l t e r
having been on TDRL for at least 24 months to apply fora formal determination ol e l i g i b i l i t y lor
Medicare Part A Hospital Insurance benefits from the Social Securily Adminis t ra t ion .

8.5.4. Addi t ional In format ion . Most Medicare e l i g i b l e i n d i v i d u a l s meet the c r i t e r i a for "pre-
mium-free" Medicare Part A Hospital Insurance Benefils. Individuals who do not meet the criteria for
•'premium-free" benefits may purchase Medicare Part A Hospital Insurance Benefits:

8.5.4.1. Purchased Medicare Part A Hospital Insurance Benefits does no! d i s q u a l i f y an i n d i v i d u a l
for CHAMPUS; however, CHAMPUS becomes the secondary payer.

8.5.4.2. Medicare Par! A Hospital Insurance helps pay for inpatient hospital care, some inpadent
care in a skilled nursing facil i ty, home health care, and hospice care. H a v i n g Medicare Part A
Hospital Insurance, alone, does not equal coverage under CHAMPUS.

8.5.4.3. Medicare Part B Medical Insurance helps pay for medical ly necessary doctors' services
and supplies thai are not covered by the hospital insurance pan of Medicare. Part B is not pre-
mium free. If this portion of Medicare is not elected, CHAMPUS does not cover those i t ems . I f
Part A of Medicare is authorised. Part B is automatic and MUM not be declined m order ! < > h a v e
secondary coverage under CHAMPUS. Beneficiaries should contact the i r local Sorinl S e c u r i t y
Office for complete information on Medicare Parts A and B.

8.5.5. Penalties for Late Election of Medicare Pan B. Advise beneficiaries if Medicare Part B Medi -
cal Insurance is not elecied at ihe lime ihey become eligible for Part A. the i n d i v i d u a l w i l l h a v e to pay-
penalties for late election. There is a general enrollment period from I J anua ry th rough 31 March
each year. Coverage would not begin uni i l I Ju ly ot the year of enrollment. The month ly premium
will be 10 percent higher than the basic premium (breach 12-month period the person could have had
medical insurance but was not enrolled.

8.5.6. An individual who has not contributed loward Social Security may q u a l i f y for Medicare Part A
because a relative (spouse or parent) has made sufficient contributions. An e l ig ib le CHAMPUS ben-
eficiary qualifying for this reason would no longer be eligible for CHAMPUS unless thev are under
age 65 and arc receiving benefits under Part A and Part B due to a disabi l i ty . In this case. CHAMPUS
would become the secondary payer.
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8.5.7. The laws that govern CHAMPUS and Medicare are very complex. Whenever there is any
question about Medicare entitlement, beneficiaries should be advised to consult their local Social
Security Office.

Section 8C—Medicare Penalties and Equitable Relief

8.6. Medicare Penalties. A beneficiary who does not elect Medicare Part B at the time he or she
Kcomes eligible for Pan A w i l l pay a penalty for a late election. The enrollment period is 1 January

through 31 March each year. Coverage does not begin unlil 1 July of the year of enrollment. The monthly
premium for Part B is 10 percent higher for each 12-month period the beneficiary could have had medical
insurance, but was not enrolled.

8.7. What is Kquitable Relief. Equitable relief is a process of undoing harm caused to an individual
when a beneficiary's enrol lment for Medicare Pan A or Medicare Part B, terminalion, or coverage rights
arc prejudiced fx'cause of an error, misrepresentation, or inaction of an employee or agent of the govern-
ment. Al though Equi table Relief is available, il is important to ensure thai only correct actions are taken
and proper information g iven to an indiv idual about Medicare.

8.8. Applying for Kquitable Relief. Refer the beneficiary to the DEERS Support Office when you
be l i eve tha t a benef ic iary ' s ent i t lement to Medicare Pan A or Medicare Part B has been misrepresented by
an agent of DoD. DSO is the authori/ed agency within the DoD to verify misrepresentation by DoD gov-
ernment agents w h i c h may h a v e prejudiced a beneficiary's proper election of Medicare Part A and or
Medicare Pan B. The DSO does not a t tempt to assign blame, only to assist the beneficiary in receiving
ihe proper e n t i t l e m e n t

S.S. I . Beneficiaries w i l l be asked to write the circumstances regarding their non-election during their
or ig ina l e n t i t l e m e n t period to the DSO.

5.5.2. DSO m coordination wi th Health Care Financing Administration (HCFA), will provide verifi-
cation to the l>enet ic iary to file w i th the SSA for Equiiable Relief. Equitable Relief will allow the ben-
ef ic ia ry to rece ive Medicare Part A as of ihcir original entitlement date, and to receive Medicare Part
B as of either.

S.S.2 1 . Their or iginal enti t lement date upon payment of back premiums, or;
S.S.2.2. The I st day of the month in which the beneficiary applies for Equitable Relief.

5.5.3. If benef ic iar ies a t e interested in Equitable Relief, they may contact the DEERS Beneficiary
Telephone Center, Monday-Friday, from 0600-1530 (Pacific Time) at: 1-800-334-4162 (California
only): 1 -SIX) 527-5602 (Alaska and Hawaii only); and 1-800-538-9522 (all other states).
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Chapter 9 ^

UNIFORMED SERVICES DEERS/RAPIDS PROJECT OFFICES AND FORMS PRKSC RIBKD f

Section 9A—DEERS/RAPIDS Project Offices .

9.1. Uniformed Services DEERS/RAPIDS Project Offices:
9.1.1. ACTIVE ARMY - DEPARTMENT OF THE ARMY, Army DEERS- RAPIDS. ID Card Proce-
dures and Policy, At tn: TAPC-PDO-IP, Hoffman Building 2, Room 3S49. 21X) Stovall Street. A lex -
andria, Virginia 22332-0474, (703) 325-4525 or DSN 221-4525. Datafax: (703) 325 4r>32.

9.1.1.1. ARMY GUARD- National Guard Bureau, NGB-ARP-CS (Field Systems Ops), ,' I I South
George Mason Drive, Ar l ington, Virginia 2203-1382, (703) 607-9i9S 01 DSN 327-919X.
Datafax: (703) 607-7184 or DSN: 327-7184.
9.1.1.2. ARMY RESERVE -Office of the Chief. Army Reserve. Attn: Personnel Division. 24(X)
Army Pentagon, Washingrlon DC 20310-2400, (703) 696-6127 or DSN 22n-M2? arul I 'SARC.
(404)629-8473. Datafax: (404)629-8490.

9.1.2. ACTIVE NAVY - DEPARTMENT OF THE NAVY, Bureau of Nava l Personnel. IVrs Code
334, 2 Navy Annex, Room 2603, Washington DC 20370-3340. (703) M 4 - S 1 X S 01 DSN 224 SISS.
Dalafax (703)614-0359.

9.1.2.1. NAVY RESERVE - Commander Naval Reserve Forces. Aim; 22! . 44OO Dauphme Street ,
New Orleans, Louisiana 70146-5000, (504) 678-5067 or DSN .V>3-5(>67. Dauiax: (504)
678-5290.

9.1.3. ACTIVE AIR FORCE- DEPARTMENT OF THE AIR FORCE. HQ AFPC DPNFR. 550 C
Street West, Suite 37, Randolph Air Force Base, Texas 78150-4739. ( 2 1 0 ) ( > S 2 . 2 0 S v Mn7 or DSN
487-2089/2467; Datafax: DSN 487-5982.

9.1.3.1. AIR NATIONAL GUARD- ANG/MPPU, 3500 Fctdiei Avenue . A m J r v u v AFH. Marv.md
20762-5157, (301) 836-7500 or DSN 278-7500. Datafax: DSN- 27N-XM4 7 - i i i

9.1.3.2. AIR FORCE RESERVE - HQ USAF'REPP, 1 150 Ai r Force. The f V m a . - o n . Washington
DC 20330-5440, (703)614-3481 or DSN 227-3481. Datafax: (703) M4-K249/ " i

9.1.3.3. AIR RESERVE PERSONNEL CENTER - HQ ARPC'DRSA B. Cus ionu- , Se rv .ee
Branch, 6760 East Irvington Place, #3800, Denver, Colorado K02XO 3x0(1 DKSA IXSN
926-6528; DRSB -DSN: 926-6730 or loll free 1-800-525-0102. CM 3KS.

9.1.3.4. AIR FORCE PERSONNEL CENTER CUSTOMER CALL (T\m< • DSN 4S7-7S49
1-800-558-1404.

9. i .3.5. AIR FORCE PERSONNEL CENTER DEERS/RAP/DS WORU)\\ IDE \\Lfi l>A(iL- b t tp:
/www.afpc.af.mil/deers/

9.1.4, ACTIVE MARINE CORPS - UNITED STATES M A R I N E CORPS. ( nmmami;m, oMhc
Marine Corps, Headquarters Marine Corps, MHP-20, 2 Navy A n n e x . Washmuton I X * ^ ( X K O - 1 7 5 5
(703) 696-2036 or DSN: 426-2036. Datafax: (703)696-2075.

9.1 .4 .1 . .MARINE CORPS RESERVE - Commander, MARFORRKS. Code 7AA 44(X) Dauphinc
Street, New Orleans Louisiana 70146-5440. (504) 678-1547/1548. Datafax; (.S(Mj 67H 1549.
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9.1.5. ACTIVE COAST GUARD - UNITED STATES COAST GUARD, Commandant G-WPM-2,
U.S. Coast Guard, 2100 Second Street, SW, Washington DC 20593-0001, (202) 267-2257. Dalafax:
(202) 267-4823.

9.1.5.1. COAST GUARD RESERVE- Commandant (G-WTR-1), U.S. Coast Guard, 2100 Second
Street, SW, Washington DC 20493-0001, (202) 267-0629. Datafax: (202)267-4243.

9.1.5.2. COASTGUARD - Human Resources Service and Information Center (HRSIQ(LGL),
444 S.I.-;. Quincy Street, Topeka, Kansas 66683-3591, (913) 357-3594.

9.1 A NATIONAL ()('EANIC AND ATMOSPHERIC ADMINISTRATION - Commissioned Person-
nel Center C P C I . Office of NOAA Corps Operations, East-West Highway, Room 12100, Silver
Springs. Maryland 20910. (301) 713-3453, Extension 102. Datafax: (301)713-4140.

9.1.7. /',V//7-;o .ST/V/7-:v PIWUC HEALTH SERVICE - Personnel Services Branch, DCP, Parklawn
B u i l d i n g . Room 4-l,\ 5600 Fishers Lane, Rockvi l le , Maryland 20857, (301) 594-3384. Datafax:
( 3 0 1 ) 443-d730

Section V/f—Forms Prescribed

9.2. Forms Prescribed. The follow ing l i s t ot forms include ihe form numbers for the Manually-prepared
ID cards and the Machine readable ID cards.

AF Form 335. Issuance Record-Accountability Identification Card
AF I 01 m 354. C i v i l i a n Identification Card

DD Form 2ACT. Armed l-'orees of the United States Geneva Convention Card (Active) (Account-
able)

1)1) Fomi 2SACT. Armed Forces of the United States Geneva Convention Card (Active) (Green)
(Storage Safeguard)

1)1) Form 2 R e t . Tailed Stales I'informed Services Identification Card (Accountable Form)

DD Form 2SRET. I nited States Uniformed Services Identification Card (Retired) (Blue) (Storage
Safeguard)
DD F o t n i 2RES . Armed Forces of the United States Geneva Convention Identification Card
(Reserve) (Accountable)

DD Form 2SRES. Armed Forces of the United States Geneva Convention Identification Card
(Reserve) (Red) (Storage Safeguard)
1)1) Form 2RHSRET. United States Uniformed Services Identification Card (Reserve Retired) (Red)
(Storage Safeguard)
1)1) Form 4X9. Geneva Conventions Identity Card for Civilians Who Accompany the Armed

Forces
DD Form I 172. Application for Uniformed Services Identification Card-DEERS Enrollment

DD Form I 173, Uniformed Services Identification and Privilege Card (Accountable)
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DD Form 1173S, United States Uniformed Services Identification and Privilege Card (Tan) (Storage
Safeguard)
DD Form 1173-1 , Department of Defense Guard and Reserve Dependent Identification Card
(Accountable)
DD Form 1173-IS, United States Uniformed Services Identification and Privilege Card (Red) (Stor-
age Safeguard)
DD Form 1934, Geneva Conventions Identity Card for Medical and Religious Personnel Who Serve
in or Accompany the Armed Forces
DD Form 2268, DEERS Batch Transmittal
DA Form 1602, Civilian Identification Card (Accountable Form).

MICHAEL D. McGINTY. Lt General. USAF
DCS/Personnel

ROBERT M . W A L K E R
Acting Secretary of the Army

D.T. OLIVER, VADM. USN
Chief of Naval Personnel

C.A. MUTTER, Lt General. USMC
Deputy Chief of Staff for M&R A

G.G. PICHE, RADM, USCG
Director of Personnel Management

WILLIAM L. STL'BBLEFIELD. RADM
Director, NOAA Corps Operations

TIM MORRIS
Chief, Publication Technlo»ics Branch
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Attachment 1

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

DoD Instructions 1 000.1, Identity Cards Required by the Geneva Convention, January 30, 1974 with
Changes 1 and 2

I (XX). 1 3, Identification (ID) Cards for Member* of the Uniformed Services, Their Dependents, and Other
Individuals December 30, 1992

1341 .2. Defense Enrollment Eligibility Reporting System Procedures March 2, 1982, and

1015.10. Programs for Military Morale, Welfare, and Recreation (MWR), November 3, 1995 wilh
Change I

DoD Directive 1341.1 . Defense Enrollment Eligibility Reporting System (DEERS), October 14, 1981
E x e c u t i v e Order 9397, Numbering System for Federal Accounts Relating lo Individual Persons, Novem-
ber 22. 1943

Title 5. United States Code. Section 2l05(a)

Title 10. United Stales Code. 133,273,672,674,8013, 3013 and 5013
Publ ic Uivv 102-484. Na t iona l Defense Authorization Act, 23 Ociober 1992

Abbreviations and Acronyms

AAFKS — Army Air Force Exchange Service

AD — A c t i v e Dutv

AI)SW-AC — Active Duty for Special Work of the Active Component

ADT — A c t i v e Duty for T ra in ing

AFOSI — Ai r Force Office of Special Investigations

AKROTC— A i r Force Reserve Officer Training Corps

ANG — Air Na t iona l Guard

ANGRC — Air National Guard Readiness Center

A R N G — United Slates Army Nat ional Guard

ARPC — Air Reserve Personnel Center
ARPFRCKN— Army Reserve Personnel Center

HUMKD — Bureau of Medicine and Surgery

BUI'KRS— Bureau of Naval Personnel

CAR — Customer Account Representative
niAMPUS-Civilian Health and Medical Program of the Uniformed Services

Investigative Command
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CONUS—Continental United States
CPF—Civilian Personnel Flight
CSI)—Customer Service Desk
CSP—Chief of Security Police

DA—Department of the Army

DAY—Disabled Veteran
DBMS—Director of Base Medical Services
DEFRS—Defense Enrollment Eligibility Reporting System

DEPC—DEERS Enrollment Processing Center

DFAS—Defense Finance and Accounting Service
DFAS-CL—Defense Finance and Accounting Service - Cleveland Center
DFAS-DE—Defense Finance and Accounting Service - Denver Center
DFAS-IN—Defense Finance and Accounting Service - Indianapolis Center

DMDC—Defense Manpower Data Center
DoD—Department of Defense
DoDDS—Department of Defense Dependent Schools

DOS—Date of Separation
DRPO—DEERS/RAPIDS Program Office
DSN—Defense Switch Network

DSO—DEERS Support Office

DVA—Department of Veterans Affairs
FAD—Extended Ac t ive Duty

FOS—Expiration of Active Obligated Service

EST—Eastern Standard Time
ETS—Expiraiion of Term of Service
FM—Field Manual

FSO—Financial Services Office
GS—General Schedule

GSU—Geographically Separaled Uni t
IADT—Inaclive Duly for Training
ID—Identification

IMA—Individual Mobilization Augmentee
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INCAP—Incapacitated, permanent

INCT—Incapacitated, temporary

IRR—Indiv idua l Ready Reserve
MACOM—Major Army Command

MAJCOM—Major Command

MC—Medical CHAMPUS
MCO—Marine Corps Order

MPF—Military Personnel Flight

MPU—Mobil i ty Processing U n i t

MS—Medical Service

MSO—Mil i tary Service Obligation* <_

MTF—Medical Treatment Facility

NCIS—Naval Cr imina l Inves t iga t ive Service

NCO—N'on Commissioned Officer

NOAA—Nat iona l Oceanic and Atmospheric Administraiion
NON-NCO-—Non Non Commissioned Officer

NON-PO—Non-Petty Officer

NPRC—Nat iona l Personnel Records Center

OCAR—Office of the Chief A r m v Reserve

OUT—On line Personnel I'pdaie

PDRL—Permanent Disability Retired List

PKRSCOM—United Slates Total Army Personnel Command

PIRR—Par t i c ipa t ing I n d i v i d u a l Ready Reserve

PSD—Personnel Support Detachment

RAPIDS—Real Time Automated Personnel Identification System

RCCPDS—Reserve Component Common Personnel Data System

RCSBP—Reserve Component .Survivor Benefits Plan

KOI—Report of Inves t iga t ion

ROTC—Reserve Officer Tra in ing Corps

SA—Special Agent

SCH—Student

SN—Service Numher
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SPD—Special Program Designator
SSB—Special Separation Benefit

SSN—Social Security Number
SVO—Super Verifying Official
TAFMSD—Total Active Federal Military Service Date
TAG—The Adjutant General
TAMP—Transition Assistance Management Program

TDRL—Temporary Disability Retired List
TDY—Temporary Duty

UIS—Unauthorized Issue

UPRG—Unit Personnel Record Group
USAF—United Stales Air Force
USAFA—United Stales Air Force Academy
USAFR—United States Air Force Reserve

USA—United Stales Army
USAR—United Slates Army Reserve

U.S.C.G—United Stales Coasi Guard
U.S.C.GR—Uniled Slates Coasi Guard Reserve
USMC—United States Marine Corps

USMCR—United States Marine Corps Reserve

USN—United Stales Navy
USNR—Uniled Slaies Navy Reserve

U.S.C.—United Stales Code
USPHS—United States Public Health Service
USS—Uniled Seaman's Service
VO—Verifying Official

VSI—Voluntary1 Separation Incentive

Terms

Ab Initio Annulment—An annulment granted by a court of competent jur i sd ic t ion which holds that a
marriage had never existed, thus permitting a person to retain all benefits.

Abused Dependent—A dependent of a member or former member of the Armed Forces, whose
eligibiliiy lo retired pay was terminated, and who was separated due lo misconduct invo lv ing dependenl
abuse (10 U.S.C., Seclion 1408 [(h) j); or a dependent of a member of the armed forces on active duly for
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a period of more than 30 days who was convicted of a dependent-abuse offense and whose conviction
results in the member being separated from active duty pursuant to a sentence of a court-martial; or
forfeiting all pay and allowances pursuant to a sentence of a court martial; or who was administratively
separated from active duty in accordance with applicable regulations if the basis for the separalion
includes a dependent-abuse offense (10 U.S.C., Section 1059).

Active Duty—Full-time duty in the active military service (10 U.S.C. )01(d ) ( I ) of the United States.
Such term includes fu l l - t ime t ra in ing duly, annual iraining duty, and attendance, while in the active
military service, at a school designated as a Service school by law or by the Sccrelary of the military
department concerned. Such term does not include full-t ime National Guard duly.
Active Duly for Training—A lour of act ive duty which is used for training members of the Reserve
Components to provide trained units and qualif ied persons lo fill the needs of the Armed Forces in lime of
war or national emergency and such other times as the national security requires. The member is under
orders which provide for return to non-active status when the period of active duty for iraining is
completed. It includes annua l i raining, special tours of active duly for training, school tours, and the
in i t i a l du ty for t r a in ing performed by nonprior service enlistees.

Adopted Child—A child adopted before the age of 21 or if enrolled in a full-lime course of study at an
ins t i tu t ion of higher learning before the age of 23. Except forentitlemenl lo medical care, a child wilh an
incapaci tat ing condition that existed before the age of 21 or lhat occurred while the child was a full-time
student prior to the age of 23 may be adopted at any age provided it is determined that there is a BONA
FIDE parent child relationship. Surviving children adopted by a non-military member after the death of
the sponsor remain eligible for medical care only.
Adoptive Parent—A person who adopted the sponsor before the sponsor's emancipation or before the
sponsor's 21 st birthday. A hona fide parent-child relationship existed before the adoption.

Air Force Employee—An i n d i v i d u a l employed by the Air Force and appointed in the Civil Service as
defined in Title 5. U.S.C'., Section 2105a. or required by Air Force regulation to take the oath of office.
Annulled—The s ta tus of an i n d i v i d u a l , whose marriage has been declared a nul l i ty by a court of
competent j u r i s d i c t i o n lhat restores unremarried staius lo a widow, widower, or former spouse for
reinstatement of benefits and privileges, (See attachment 4 for medical CHAMPUS [(MC)] effective
date . )
Armed Forces of the United States—A term used to denote collectively all components of the Army,
N a v y . Air Force. Marine Corps, and Coast Guard (see 10 U.S.C. 101(a)(4).

Attainment of Ape 65—The 1st day of the month of ihe anniversary of ihe 65lh birthday, unless the
birthday falls on the first of the month. If the birthday falls on the first day of the month, altainmeni of age
o.S occurs on the first day of the preceding month.
Certified Copy_A copy of a document or record signed and certified as a true copy by the officer to
whose custody the original is entrusted.
Child_A sponsor's currently unmarr ied legi t imate chi ld, adopted child, legitimale stepchild, or
i l legi t imate child (see def in i t ion below). Children may receive benefits if they:

a. Are younger than 21 years old.
b. Are 21 or older but incapable of self-support because of a menial or physical incapacily thai

exisied before their 21st birthday.
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c. Arc 21 or 22 years old and enrolled in a full-time course of education.
d. Are 21 or 22 years old and were enrolled full-time in an accredited institution of higher learning

but became incapable of self-support because of mental or physical condition that developed dur-
ing these years.

Contract Employee—A nongovernment employee under contract or working for a firm under contract
with the DoD, US Air Force, or other mil i tary department. For purposes of i d e n t i f i c a t i o n card
entitlement, the contracl or olher document that the verifier may refer to the SJA for legal determination
of sufficiency must specifically establish ihe contracl employee relationship. In overseas bases,
documentation must also establish the contract's assignment to the part icular i n s t a l l a t i o n . Legal
documents (marriage certificate, birth certificate) must establish dependent relationship.
Cross-Servicing Agreement—For the purpose of this AFI, a cross-servicing agreement is an agreement
established by the seven Uniformed Services thai allows verification and issue of ID cards by a Service to
certain categories of beneficiaries, even if they belong to another parent service.
Deceased Member—A deceased person who was, at the time of death, a Uniformed Service active duty
member, active duty retiree, or retired Reserve member entitled to pay at age 60 but who died before
reaching age 60.
Defense Enrollment Eligibility Reporting System (DEERS)—A c o m p u t e r based e n r o l l m e n t and
eligibility system that the DoD established to support, implement, and main ta in its efforts to improve
planning and disiribuiing military benefils, including military health care and lo eliminate waste and f r a u d
in the use of benefits and privileges. DEERS can interacl with and support systems and programs w i t h i n
DoD and the miliiary department.
Dependent—An individual whose relationship to the sponsor leads to benefi ls . Ex tend b e n e f i t s
according to Attachment 2.
Determination Activity—The Service entity that determines residency and dependency for dependents
as required by paragraphs 2.10., 2.14., and 2.16. The VO MPF verifies, issues, denies, or r e t r i e v e s cards
based on the DFAS determinalion.

Documentation—Properly certified birth certificate or certificate of l ive birth authenticated by a t t end ing
physician or other responsible person from a U.S. hospital or a military treatment faci l i ty showing the
name of at least one parent; properly certified marriage certification, properly certified f ina l decree of
divorce, dissolution, or annulment of marriage and statemenis atlesiing lo nonremarriage and s ta tus of
employer-sponsored health care; court order for adoption or guardianship; statement of incapaci ty f rom a
physician or personnel or medical headquarters of sponsor's parent Uniformed Sen-ice, letter from school
registrar; retirement orders (providing entitlemenl to retired pay is established) or DD Form 214; DD
Form 1300, ''Report of Casualty"; certification from VA of 100-percent disabled status, orders award ing
Medal of Honor, formal determination of eligibility for Medicare Part A benefits from the Social Securi ty
Administral ion; c ivi l ian personnel records; and invi ia l ional t ravel orders. NOTE: For c e r t i f i e d
documents, this includes official copies of documents (whether called certified copies or not), as long as
they qualify under the laws of the stale where made, to be introduced inlo evidence in court. Usually such
copies will be accompanied by a statement (either attached or on the copy itself) of the records custodian
attesting to the copy's authenlicily and wil l be signed by the custodian. Foreign documents must be
accompanied by an English translation. Foreign divorce decrees must be reviewed by the local
installalion legal staff.
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Dual Status—A person who is entitled to privileges from two sources (e.g., a retired member, who is also
the dependent of an active duty member; a retired-with-pay member who is employed overseas as a
civilian by the US government and is qualified for logistical support because of lhat civilian employment;
a member of a Reserve component who is an eligible dependent of an active duty military sponsor; or a
child, who is ihe natural child of one sponsor and the stepchild and member of a household of another
sponsor),

Early Retirement (ER) (Active Duty)—Auihorized by Public Law 102-484, Section 4403, from 23
Ociober 1992 ihrough 30 September 1999, for members of the active component and members of the
Reserve component who complete at least 15, but less than 20 years of active duty (includes Full-Time
National Guard) as of October 23, 1992. These members receive the same benefits as those members who
have completed 20 active duly years for retirement and are issued the DD Form 2 (Relired). Their eligible
dependents are issued the DD Form 1173 as dependents of active duly retired members. Assistant
Secreiary of Defense for Force Management and Personnel guidance memorandum, daled 12 March
1993, implemented ihe ER program. Former spouses are not considered eligible dependents.

Emancipation—A legal status conferring adulthood on a minor through a judicial decree.

Family Member—The same as a dependent, except that it excludes unremarried and unmarried former
spouses. When in doubt about a person s dependenl status, use Attachment 2 to verify eligibility.

Family Member—The same as a dependent, except that il excludes unremarried and unmarried former
spouses. When in doubt about a person's dependent staius, use Attachment 2 lo verify eligibilily.
Family Member of Civilian for the Purpose of AF Form 354:—

a. Spouse of an employee or annui tant .
b. Unmarried dependent child under 22 years of age, including an adopted child or recognized natu-

ral child.
c. A stepchild or foster chi ld vUio resides with employee or annuitant in a regular parent-child rela-

t ionship.
d. An unmarried dependenl child, regardless of age, who is incapable of self-support because of a

mental or physical d i sab i l i ty lhat existed before age 23.

Financial Services Office—Local installation finance office.

Former Member—An i n d i v i d u a l who is in receipt of reiired pay for non-Regular service under Title 10,
U.S.C. 1223, bin who has been discharged from ihe Service and mainlains no military affiliation. These
former members and their eligible dependenls are entitled to medical care only. They are not entitled to
commissary, exchange, or morale, welfare, and recreation privileges. Air Force These former members
and their eligible dependents wi l l l>e issued ihe DD Form 1173.
Former Spouses—Individuals who were married to a Uniformed Service member for at least 20 years,
and the member had al least 20 years of service creditable in determining eligibility to retired pay, and the
marriage overlapped by: 20 or more years (20/20'20); or 15 years, but less lhan 20 years (20/20/J5); or,
an abused spouse whose marriage overlapped by 10 or more years (10/20/10).
Frocking_An administrative auihori/aiion to assume the title and wear the uniform of a higher rank,
without ent i t lement 10 the pay and allowance of that grade.
Full-time National Guard Duty—Training or other duly, other lhan inactive duly, performed by a
member of the Army National Guard of ihe United States or the Air National Guard of the United States
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in the member's status as a member of the National Guard of a State or territory, the Commonwealth ot
Puerto Rico, or the District of Columbia under section 316, 502,503, 504, or 505 of Title 32 for which the |
member is entitled to pay from the Uniled States or for which the member has waived pay from the United f
Slates.
Graduate Student—Children who have graduated from an undergraduate program and have a letler of
accepiance in a graduate degree program signed by an authorized officer of the college or university for a
student over the age of 21 who is dependent upon the sponsor for over one-half of the child's support.
The letter of acceptance will document student staius. A temporary ID card may be issued for a period not
to exceed the 30th day of the month of enrollment as an expiration date for the student to complete
enrollment procedures at the college or university in the graduate study program. Af te r registration is
complete, an ID card will be issued for the entire period of the graduate work program as determined by
the college or university, not to exceed the 23d birthday of a child.
Gray Area—The period between retirement under official orders from the selected Guard or Reserve
component after satisfactorily completing 20 or more years of service and el igible for retired pay at age
60.
Guard and Reserve DKERS Enrollment Program—The program by which Guard and Reserve
members and their e l ig ib le dependenls are enrolled into the DEERS. Those sponsors and the i r
dependents are maintained in a pre-eligibility status for future e n t i t l e m e n t to un l imi ted benefits, u n t i l such
lime as the sponsor is called to active duty by Presidential call-up or congressional decree. On sponsor
activation, as reflected in the Uniformed Service personnel tapes submit ted to the Defense Manpower
Data Center (DMDC), the DFERS will reflect activation of preeligible dependents as el igible for fu l l
benefits for a period not to exceed 270 days. Preeligible dependents w i l l not be required again lo prove
their relationship lo the sponsor to receive benefits. To receive benef i t s d u r i n g the 270 day period.
dependenls will be required to posses^ ihe DD Form I 173-1 and a copy of the sponsor's orders to active
duty. Retention of el igibi l i ty after 270 days, requires revaluation of ihe dependent ' s relat ionship to the
sponsor in DEERS and issue of a DD Form 1 173. At any time during the 270 day period, dependents can
request issuance of the DD Form I 173.

Honorary Retiree—A member of the Retired Reserve not entitled to retired pay at age M); therefore, is
no longer entitled to an ID card (Public Law. 101-510) .

Identification Card Work Center—An Army ID card verification and issuing a c t i v i t y .

Inactive Duty Training—A period of i r a in ing on i n a c t i v e d u t y w h i c h i n c l u d e s not on ly tha t t ime-
between muster and dismissal, but also includes travel to or from such dri l ls .

Inactive National Guard (ING)—Army N a t i o n a l Guard personnel in an i n a c t i v e s t a tu s not in the
Selected Reserve who are attached to a specific National Guard u n i t but do not participate in t ra in ing
activities. Upon mobilization, they wil l mobrlr/e wi th thei r uni ts . In order for these personnel to remain
members of the Inactive National Guard, they must muster once a year with their assigned unit . Like the
Individual Ready Reserve, all members of the Inact ive National Guard have legal, contractual obligations.
Members of ihe Inactive Nalional Guard may noi train for retirement credit or pay and arc not eligible for
promotion. Also called ING. For the purpose of this instruction, issuance of DD Form 1173-1 to ING
dependenls is mandatory. The ING participates in the Guard or Reserve DEERS Enrollment Program.

Individual Ready Reserve (IRR)-A manpower pool consist ing of i n d i v i d u a l s who have had some
training and who have served previously in the Active Component or m the Selected Reserve and have
some period of their mi l i tary service obligation remaining. Members may v o l u n t a r i l y partic.pate in
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training for retiremenl poinls and promotion with or without pay. Also called IRR. For the purpose of
this instruction, ii also includes volunteers, who do nol have lime remaining on their MSO, but are under
contractual agreement to be a member of the IRR. These individuals are mobilization assets and may be
called to active duly under ihe provisions of Chapters 15 and 1209 Title 10, U.S.C. Issuance of DD Form
1173-1 to IRR dependents is mandatory. The IRR participates in the Guard and Reserve DEERS
Enrollment Program.

In Loco Parenti.*—Acting as a parent by assuming parental duties and responsibilities. (People in this
staius do not receive ID card entitlements.)

lastaiiation—A grouping of facilities, located in the same vicinity, which support particular functions.
Instal lat ions may be elements of a base. For the purpose of this instruction, an installation is defined as a
Post, Fort, Camp, Base, or Center.

lastaiiation Legal Staff—Staff Judge Advocate, Judge Advocate General, or legal advisor.
Installation Security Authority—Army- Military Police; Navy - Military Police; Air Force - Security
Police; Marine Corps - Provost Marshal.

Interlocutory Decree of Divorce—A decree which is provisional; temporary; not f ina l . A spouse
remains eligible for an ID card un t i l a final decree of divorce.

Institution of Higher learning—A college, universi ty, or similar instilution, including a technical or
business school, of fe r ing post secondary-level academic instruction that leads to an associate or higher
degree, if the school is empowered by the appropriate Stale educalion aulhority under State law to grant
an associate or higher degree. When there is no Slate law to authorize the granting of a degree, the school
may be recogni/ed as an i n s t i t u t i o n of higher learning, if it is accredited for degree programs by a
recogni/.ed accrediting agency. The term also includes a hospital offering educational programs at the
post secondary level regardless of whether the hospital grants a post secondary degree. The term also
includes an educational ins t i tu t ion that is not located in a State that offers a course leading to a standard
college degree or equiva len t , and is recognized as such by the Secretary of Education (or comparable
off ic ia l ) of the country, or other jurisdict ion in which the instituiion is localed.

Issuing/Verifying Activity—An ID card ac t iv i ty authorized lo verify and issue one of the ID cards
described in paragraph 1.3. AOT/s.'Pass and Registration is the issuing activity for Manually-prepared
Cards for the Air Force. See paragraph 7.28.
Issuing/Verifying Official—A person who is a US mili tary member, DoD civilian (appropriated or
nonappropnated fund-supported), or equivalent civil ian personnel employed by the National Guard of
the United Slates, or a foreign national responsible for issuing. For verifying officials ihis also includes
other s im i l a r l y qual i f ied personnel in exceptional cases as determined by the Secretary of ihe Military
Department, or a designee. and responsible for validating eligibility of bona fide beneficiaries lo receive
benefils and ent i t lements , and the only person authorized to sign block numbers 99 and 108 on the DD
Form 1172. The following grades apply lo verifying and issuing officials:

a. Commissioned officer
b. Warrant Officer
c. E-4 and above
d. Civilian employee (General Schedule 4 and above)
e. Foreign National
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f. Further, the senior personnel official may appoint-in writing-other responsible mi l i ta ry person-
nel and civilian employees regardless of rank to verify and issue ID cards if the mission requires i(

lawful Spouse, Including Common Law Spouse—A spouse through e i ther legal or common law
marriage. Under this instruction, both relationships entitle spouses to equal benefits and privileges. 1 o be
valid, common law marriages must have been entered into a state that recognizes common law marriages.
Furthermore, ihe sponsor or spouse must prove to the base SJA's satisfaction of the local legal office lhat
the relationship is valid. A statement from the local legal office attesting to (he val iJ i ly of ihe common
law marriage constitutes adequate documentation.
Letter of Disallowance—A letler the Social Securily Administration issues to persons who do not have
enough credits under the Social Security System to get Medicare. Part A, benefits.
Medal of Honor Recipient—A discharged or separated person awarded the Medal of I ionor from any of
the Uni ted States Armed Forces. This includes deceased people awarded (he Medal ol Honor
posthumously.
Member—An individual who is affiliated with a Service, either active duty . Reserve, a c t i v e J u l y u-tired
or Retired Reserve. Members in a retired status are not former members. See term, former member
North Atlantic Treaty Organization (NATO)—Countries-Belgium. C a n a d a . D e n m a r k , F r ance .
Federal Republic of Germany. Greece, Iceland. Italy, Luxembourg, the Netherlands. N o r u a v . Portugal.
Spain, Turkey, United Kingdom, and the United States.
Orphan—-A surviving, unmarried child, either natural or adopted, of a uniformed service memlvi who
died while on active duty or in a paid retired status. Both parents must he deceased and the s u r v i v i n g
child must have been dependent on the parent or parents at the time of their deaths.
Placement Agency—A placement agency (recognized by the Secretary o)' Defense) in ihe ( 'micd States
and or US territories licensed for the purpose of adoption by ihe slate or terr i tory, in w h i c h , the adoption
procedures wil l be completed. In all other locations, a request for recognition mus t Iv a p p r o v e d by (In-
appropriate Assistant Secretary of the Mil i tary Department concerned or an appropriate o f f i c i a l m whom
he or she has delegated approval author i ty .
Parent-by-Adoption—A person who adopted the sponsor before rhe sponsor ' s 2 N i b i n J n l . i v . ;im) is
entiiled to benefils because of a BONA FIDE parent and ch i ld relat ionship. Emanc ipa t i on of ihe s
before the adoption shall normally be presumed to prevent !he commencement o| the parent ami
relationship.

Preadoptivc Child—Wilh respect to determinations of dependency made on or a l t e r 5 Octotvi l u t M. an
unmarried person who is placed in the home of the member or former member by a placement agency
(recogni/.ed by the Secretary of Defense) in ant ic ipat ion of the legal adoption of the person by the member
or former member; AND who either has not aitained the age of 21 OR has not a t t a ined the ai:c of 2 \ I N
enrolled in a ful l - t ime course of study at an in s t i t u t i on of higher learning approved by the a d m i n i s t e r i n g
Secretary AND is, or was at the lime of ihe member's or former member's death, in f a c t dependenl on the
member or former member for over one-half of ihe ch i ld ' s support . OR is incapable ot s e l f - s u p p o r t
because of a mental or physical incapacity thai occurs while a dependent < > J a member or former mrmlvi
AND is, or was at the lime of the member 's death, in fact dependent on the member or t o i r n e r member loi
over one-half of Die child's support. For ihe purpo.se of DHf-R.S e n r o l l m e n t , a prv adop t ive ch i ld ts
considered to be a ward of the member.

Ready Reserve—The Selected Reserve. I n d i v i d u a l Ready Reserve, and Inact ive Nat iona l Guard l iable
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for active duly as prescribed by law (US Code, litle 10, sections 10142, 12301, and 12302). For the
purpose of this instruction these individuals are miliiary members of Ihe National Guard and Reserve,
organised in uni ts or as individuals, liable for recall to active duty to augment the active components in
t ime of war or national emergency.

Real Time Automated Personnel Identification System (RAPIDS)—A network of microcomputers
l ink ing the Uniformed Services Personnel Offices lo the DEERS database to provide on-line update of
dependenl information to the DEERS database.

Remarried Parent—A dependent parent of a deceased miliiary member who loses dependency-based
e l ig ib i l i t y for benefits on remarriage.

Reserve Components of the Armed Forces of the United States are:—
a. The Army National Guard of the United Slates
b. The Army Reserve
c. 'Hie Naval Reserve
d. 'Hie Marine Corps Reserve
e. The Air Na t iona l Guard of the United States
f. 'Hie Air Force Reserve
ii "Hie Coast Guard Reserve

NOTK; For the purpose of this ins t ruc t ion , a Reserve Component (nol of the Armed Forces) also includes
the Reserve Corps of the Publ ic Heal th Service

Residence—'Hie location where the chi ld lives most of the year. According lo this instruction, the child
ot a noncustodial parent who. according to a custody decree, is a visitor to lhat parent even though the
m i l i t a r y member is ihe child 's natura l parent. "Visitors" do not qualify for additional benefits.
Retired Member of a Uniformed Service—A retired member who is entit led to retired, retainer, or
e q u i v a l e n t p a y .

Retired Reserve Entitled to Pav at Age 60—(Gray Area ReiirccsV-Rcserve members who have
completed 20 q u a l i f y ing years for retirement and are entit led to receive retired pay al age 60, bul have not
leached age o(). Ind iv idua l s are mobil i /a l ion assets and may be recalled to active duty under Chapter
120<), Tiih* Id. U.S.C.
Secretarial l )esi j>nees—Individuals w h o are authorised by Service Secretaries to receive medical
t rea tment in t he i r respective Services' m i l i t a ry medical treatment facilities in the United States. This is
not u benefit shown on an ID card or in DEERS.
Sck'cled Rrservc(SelRes)_Those Nat ional Guard and Reserve un i t s and individuals within the Ready
Reserve designated hv the i r respective Services, and approved by the Chairman of the Join! Chiefs of
S t a f f , as so essen i ia l ' to i n i t i a l war t ime missions that they have priority over all other Reserves. All
Selected Reservists are in an active status. The Selected Reserve also includes persons performing iniiia!
active d u t v tor t ra ining. For the purpose of this instruction they must be prepared to mobilize within 24
hours, issuing DD Forms 1 1 7 3 - 1 to the i r dependents and participation in the Guard and Reserve DEERS
Enrollment Program arc mandatory.
Selected Reserve Transition Program—The Selected Reserve Transition Program established by
Public Law 102 4X4 (1992) consists of the following programs:
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Table A 1.1. Selected Reserve Transition Program.

Separation Pay

Early Qualification for Retired Pay:

Special Separation Pay

Active Duty Early Retirement

A lump-sum payment authori/cd from 23 October
1992 through 30 September 1999 (unt i l 1 October
1999) to a member of the Selected Reserve who is
involuntarily discharged or transferred from the Se-
lected Reserve, and who has between 6 and 1 5 years
of service
Authorized from 23 October 1992 through 30 Sep-
tember 1999 (unt i l 1 October 1999), to an enlisted
member of the Selected Reserve who has completed
more than 15 but less than 20 qual i fy ing years for
retired pay at age 60, who is involuntarily separated
and voluntarily transfers to the Retired Reserve, will
be considered eligible for such retired pay at age 60.
Authorized from 23 Ociober 1992 through 30 Sep-
tember 1999 (until I October 1999) to an enlisted
member of the Selected Reserve who has qualified
for retirement upon reaching age 60. but who is not
yet 60. and is involuntar i ly transferred to the Ind i -
vidual Ready Reserve, will qual i fy for Special Sep-
aration Pay upon voluntarily transfer to the Retired
Reserve
Members of the Selected Reserve who are in an ac-
tive duty siatus and qualify for Active Duty Early
Retirement (ER), the Special Separation Benefi t
(SSB), or the Voluntary Separation I n c e n t i v e ( V S I ) .

NOTE: Those members and their eligible dependents will be issued the DD Forms 2 (Reserve) and DD
Forms I 173- 1 as appropriate and are emiiled to Reserve commissary and exchange privileges.

Senior Installation Official — For the purpose of ihis inslruciion, ihe following defines the senior
installalion personnel official for the seven Uniformed Services:

Table AI.2. Senior Installation Officials.
Army
Navy
Air Force
Marine Corps
Coast Guard
National Oceanic and Atmospheric Administration
United States Public Health Service

Installation Commander
Commanding Officer
Support Group Commander
Commanding Officer
Commanding Officer
Commanding Officer
Officer in Charge

Senior Personnel Official—For the purpose of th is i n s t r u c t i o n , the f o l l o w i n g de f ines the senior
personnel official for ihe seven Uniformed Services:
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Table A1.3. Senior Personnel Officials.
Army

Navy
Air Force
Marine Corps
Coast Guard
National Oceanic and Atmo
spheric Administration
United States Public Health
Service

AdjuianlGcneral/Officer In Charge/Battalion Commander, as appropri-
ate
Officer In Charge, Personnel Support Activity Delachment
Military Flight Commander or Military Flight Chief
Commanding Officer/Officer In Charge, as appropriate
Commanding Officer
Commanding Officer

Officer in Charge

Service Member—A member of the United Stales Uniformed Services Armed Forces on active duly in
excess of 30 days or more or a retiree entitled to retired or retainer pay.
Special Agent—A person, either United Stales military or civilian, who is a specialist in military security
or the collection of intelligence or counienntelligence information. For purposes of this instruction, a
special agent is defined as an agent of the U.S. Army Criminal Investigation Command (CID); Naval
Criminal Invest igat ive Service (NCIS); Air Force Office of Special Investigation; Marine Corps, Naval
Criminal Invest igat ive Service; and Coast Guard Intelligence.
Special Agent Offices—US A r m y C r i m i n a l I n v e s t i g a t i o n C o m m a n d (CID): Nava l C r i m i n a l
Investigative Service (NCIS), Air Force Office of Special Investigation; Marine Corps, Naval Criminal
Investigative Service; and Coast Guard Intelligence.
Special Separation Benefit (SSB)—Voluntary separation from active duty with 6 or more years of
active service, and have not completed 20 years of active service at the time of separation. Title 10,
U.S.C. 1174a and i 175 authori/es this program unt i l 30 September 1999, although termination dates for
each Mili iary Service may be sooner. This incentive entitles certain individuals a lump sum payment,
benefits and ent i t lements . DD Form 1173 identification cards will be issued to these individuals and their
eligible dependenls. It provides 2 years of exchange and commissary privileges and 120 days of medical
benefits (CHAMPUS and MTF). Assistant Secretary of Defense for Force Management and Personnel
guidance memorandum, dated 3 January 1992, implemented the SSB program.
Sponsor—A military militarymcmber or civilian employee with dependents.
Standby Reserve—Those uniis and members of the Reserve Components (other than those in the Ready
Reserve or Retired Reserve) who arc liable for active duty only, as provided in the US Code, Title 10,
sections 10151, 12301 and 12306. For the purpose of this instruction, these arc personnel who maintain
their mi l i t a ry af f i l ia t ion without being in the Ready Reserve, who have been designated key civilian
employees, or who have a temporary hardship or disability. These individuals are not required to perform
training and arc not part of units. These individuals who are trained and could be mobilized, if necessary,
to fill manpower needs in specific skil ls .
Super Verifying Official (SV'O)—A person who serves as the RAPIDS Site Security Manager. The
SVO keeps ihe RAPIDS system security functioning properly. The SVO also enters each verifying
official's LOGON ID onto the system security file so that each user may perform RAPIDS processing.
Totally (100 Percent) Disabled Veteran—A person honorably discharged from any of the Uniled States
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Armed Forces and certified by the Department of Veterans' Affairs to be totally (100 percent) disabled as
a result of a service-connected injury or disease.
Transition Assistance Management Program (TAMP) or (TA) Member—Miliiary member who
was on aeiive duty, or full-time Naiional Guard duly on 30 September 1990 or after 29 November 1993,
or with respect to a member of the Coast Guard, if the member was on aeiive duty in the Coast Guard after
30 September 1994 and was involuntarily separated through 30 September 1999. To q u a l i f y tor these
benefils, individuals must be separated involuntarily with service characterized as honorable or general
under honorable conditions. For enlisted Service members, not for reasons of misconduct, discharge
instead of court-martial or other reasons for which service normally is characterized a.s under other than
honorable condilions. For officers, not for resignation instead of trial by court-mart ial , or misconduct or
moral or professional dereliction if the discharge could be characterized as under other than honorable
conditions. DD Form 1173 identification cardswill be issued to these individuals and their dependents. It
provides 2 years of exchange and commissary privileges and medical (CHAMPUS and MTF) for 60 days
for those who separated with less than 6 years of active service and 120 days for those separating with 6
ormore years of active service. Individuals entering on active duty after I October 1990 and separated
through 29 November 1993 were not eligible for TAMP benefits. Refer to a t tachment 10 for approved
TA codes.
Uniformed Services—The Army, Navy, Air Force, Marine Corps, ('oast Guard. National Oceanic and
Atmospheric Administration, and Public Health Service.

Unmarried—A widow or widower, who remarried and that marriage was terminated by death or divorce,
or a former spouse, whose subsequent remarriage ended by death or divorce.
Unremarried—A widow or widower who has never remarried; a former spouse whose only remarriage
was to the same military sponsor is treated as if he or she never remarried and the periods of marriage may
be combined to documem eligibiliiy for former spouse benefits.
Unremarried Former Spouse—A person who at the time of divorce was married to the mil i tary member
for at least 20 years; the military member performed at least 20 years creditable sen. ice in determining
eligibility to retired pay; and the marriage and the member's creditable service overlapped at least 15
years. EXCEPTION: See paragraphs 2.32. and 2.38.

US Installation—A US installalion is a base, posi. yard, camp or stat ion for which a local US commander
of a uniformed service is responsible.

The Chief of the Customer Support Element may appoint other responsible—v c r i t y i n g
officialsThe verifying activity also serves as an issuing activity tor automated ID card sites.

Voluntary Separation Incentive (VSI)—Voluntary separation from active du ty with 6 or more years of
service, and have not completed 20 years of active service at time of separation. Title 10. U.S.C. 1174a
and 1175 authorizes this program until 30 September 1999, although termination dates for each Military
Service may be sooner. This incenlive entitles certain ind iv idua l s an annual a n n u i t y payment based on
the number of years of active service. In accordance w i t h the provis ions conta ined in Public Law
102-484, a DD Form 1173 identification card wi l l be issued to these ind iv idua l s and el igible dependents.
It provides 2 years of exchange and commissary privileges and 120 days of medical benefits (CHAMPUS
and (MTF). Assistant Secretary of Defense for Force M a n a g e m e n t and Personnel g u i d a n c e
memorandum, dated 3 January 1992, implemented ihe VSI program.

Ward—An unmarried person who is placed in the legal custody of the member or former member
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(including children for whom a managing conservator has been designated) as a result of an order of a
court of competent jurisdiction in the United Slates (or a Territory or possession of the United States) for
a period of at least 12 consecutive months and either:

a. Has not attained the age of 21
b. Has nol attained the age of 23 is enrolled in a full-time course of study at an institution of higher

learning approved by the administering Secretary; or
c. Is incapable of self support because of a mental or physical incapacity that occurred while the

person was considered a dependent of the member or former member and
d. Is dependenl on the member or former member for over one-half of the person's support
c. Resides wilh the member or former member unless separated by the necessity of military service

or to receive ins t i tu t ional care as a result of disability or incapacitation and;
f. Is nol a dependenl of a member or a former member under any other subparagraph.

NOTE: When documents do not appear to esiablish a ward relationship, refer the applicant to the base
lenal office.
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Attachment 2

DD FORM 1173 ENTITLEMENT GUIDE

A2.1. Key to Abbreviations. All Attachment 2 tables use abbreviations for ent i t lements ;

A2.1.1. MC: Medical care in civilian facilities (CHAMPUS).

A2.1.2. MS: Medical care in uniformed service medical treatment facilities.
A2.1.3. C: Commissary privileges.

A2.I .4 . T; Theater privileges.

A2.1.5. E: Exchange privileges.

A2.2. Dependents of Active Duty Members or Members Entitled to Retired Pay. See table A 2 . 1 for
entitlements.
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Table A2.1. Entitlements for Dependents of Active-Duty Members or Members Entitled to Retired
Pay.

Lawful spouse
Children, unmarried and under 21
years:

legitimate, adopted, stepchild;
illegitimate child of record of female
member, or illegitimate child of male
member whose paternity has been
j ud i c i a l l y determined
i l l eg i t ima te child of male member
who lives in member's household.

MC
See note 1

See note 1

See note I

when member certifies residency and
dependency in i tem X9 on the DD
Form 1 172. or i l legi t imate child of
sponsor's spouse (sponsor's step-
chi ld)
i l l e g i t i m a t e chi ld of male member
whose paternity has not been jud i -
c i a l l v determined who does not l ive
in sponsor's household, or i l l eg i t i -
mate child of spouse (sponsor's step
chi ld) who does nol l ive in sponsor's
household (a dependency determina-
tion is required)
wards:

Legal Cuslodv Ward
Pre -Adopt ive Ward

See notes
1 and 2

See notes
! and 5

Placement Agency Ward No

Children, unmarried and 21 years and
older ( i f enti t led above)

I Father, mother, fa ther- in law. moth-
e r - i n - l a w , stepparent. or par-
em-by-adopiion

See notes
1 . l and 4

No

MS
Yes

Yes

Yes

See note 2

See note 6

No

See noies
3 and 4

See note 2

C
Yes

See note 2

Yes

See note 2

See note 2

See note 2

See notes
2 and 4

See note 2

T
Yes

See note 3

Yes

See note 3

See note 3

See note 3

See notes 3
and 4

Sec note 3

E
Yes

See note
3

Yes

See note
3

Sec note
3

See note
3
See
notes 3
and 4
See note
3

/VOTES:

Yes. if the sponsor is on active duty . A retired member's dependent is not eligible for MC if he or
she is eligible for Medicare. Part A, unless the dependent is eligible for Medicare, Part A, and
enrolled in Medicare, Part B.
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2. Yes, if the person lives in the sponsor's household or in one maintained by the sponsor and
depends on that sponsor for more than 50 percent of his or her support. Authori/e commissary
privileges if the sponsor provides over 50 percent support, the child lived in the sponsor s house-
hold before ihe sponsor's separation (unaccompanied assignment, etc.) and the sponsor meets this
requirement when the assignment or school is over. Children l iv ing in the household of a sepa-
rated spouse continue to be eligible for commissary privileges until there is a final divorce decree.
In ihe case of a divorce, children living in ihe household of a former spouse are not considered
members of the authorized sponsor's household for commissary privileges, except children who
live with a former spouse meeting 20-20-20 requirements. (See Table A2.2.)

3. Yes, if dependent on an authorized sponsor for more lhan 50 percent of his or her support.
4. Yes, if the child meets one of certain criteria:

a. Is incapable of self-support because of a menial or physical incapacity that existed he tore age
21.
(a) Has not passed his or her 23d birthday and is enrolled f u l l - t i m e in an i n s t i t u t i o n of higher

learning approved by the Secretary of Education.
(b) Is incapable of self-support because of a mental or physical incapacity tha t occurred at age

21 or 22, if during that time the child was enrolled f u l l - t i m e in an i n s t i t u t i o n ot higher
learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through d i v o r c e , a n n u l m e n t , or death of
spouse may again be eligible for ID card benefits and privi leges as long as they meet all
other requirements.

5. Wards of retired members are entitled if dependency and residency are met on or a l ter 1 J u l y
1994. Wards of active duly members are ent i t led if dependency and res idency are met on or after
5 October 1994. Prc-adoptive wards are el igible e f f e c t i v e on or a f t e r 5 October i W4.

6. Yes, if dependency and residency are met on or after 1 J u l y IW4 for wards ot retirees and active
duty members. Pre-adoptive wards are ent i t led if residency is met on or a l t e r s October IW4.

A2.3. Former Spouses:

A2.3.1. Twenty-Twenty-Twenty (20-20-20). This designat ion relers lo an u n r e m a r r i e d former
spouse who was married to the member for at least 20 years; d u r i n g w h i c h period (he member per
formed at least 20 years of creditable service in determining e l i g i b i l i t y to retired or re ta iner pay, and
ihe marriage and the member's creditable service overlapped at least 20 years. See Tahle A2.2. tor
entillemenls:

A2.3.1.1. In ihe case of former spouses of Reserve members who are under age 60 and qua l i f i ed
for retired pay, do nol issue DD Form I 173 u n t i l the date the tonnei member a t t a i n s , or would
have attained, age 60.

A2.3.I.2. In the case of former spouses of Reserve members or recalled to a c t i v e d u t y Reserve
retired members under age 60, issue DD Form I 173 on ly i f the Reserve member or recal led
Reserve retired member is on active duly for 31 days or more.
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Table A2.2. Entitlements for Former Spouses (20-20-20).

Former spouse
Unremarried

Remarried
Unmarried

MC

See notes 1 and
2
No
No

MS

See note 1

No
No

C

Yes

No
Yes

T

Yes

No
Yes

E

Yes

No
Yes

NOTES:

\ , Yes, if ihe former spouse certifies in writing lhai he or she has no medical coverage under an
employer-sponsored health plan.

2. Yes. unless the former spouse meets one of two criteria:
a. Is en t i t l ed to Medicare. Part A.
b. Is under 65 years of age, entitled to Medicare, Part A; and not enrolled in Medicare, Part B.

A2.3.2. Twenty-Twenty Fifteen (20-20-15). This designation is the same as 20-20-20, except that the
overlap of marriage and member's creditable service was 15 to 19 years. See table A2.3.

Table A2.3. Entitlements for Former Spouses (20-20-15)..
Former spouse

i - il -nremarned

Remarried
l/rimamed

MC. . . . 1

See notes 1. 2,
and 3
No
No

MS

See notes I
and 3
No
No

C

No

No
No

T

No

No
No

E

No

No
No

\OTES:

1 . Yes. if ihe former spouse certifies in writing thai he or she has no medical coverage under an
employer-sponsored health plan.

2. Yes. unless the former spouse meets one of two criieria:
a. Is ent i t led to Medicare. Part A.
b. Is under 65 years of aac; entitled to Medicare, Part A; and not enrolled in Medicare, Part B.

3. Yes. if the final decree of divorce, dissolution, or annulment of Ihe marriage was before I April
19H5. If the marriage ended on or after 29 September 1988, entitlements will exist for 1 year from
the date of the divorce, dissolution, or annulment. See attachment 6, Table A6.1.
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A2A Surviving Dependents:
A2.4.1. If members died while on active duly under orders lhat specified a period of 31 days or more
or members died while in a retired-wilh-pay status, authorize entillcmenls to their surviving depen-
dents as directed in table A2.4.

Table A2.4. Entitlements for Surviving Dependents of Members Who Died While on Active Duty
for 31 Days or More or While Retired with Pay.

Widow or Widower
unremarried
remarried
unmarried

Children, unmarried and un-
der 21 years (including or-
phans)
legitimate, adopted, step
child; illegitimate child of
record of female member, or
illegitimate child of male
member, whose paternity has
been judicially determined
Illegitimate child of male
member whose paternity has
nol been judicially deter-
mined, or illegitimate child of
widow or widower
Ward:

Legal Custody Ward
Pre-Adoptive Ward
Placement Agency Ward

MC

See note 1
No
No

See note 1

1 ————
See notes 1
and 2

See notes 1, 5
and 6

No
No Intent lo Adopt |

Children, unmarried and 21
years and older (if entitled,
above)

See notes 1 , 3
and 4

Father, mother, father-in-law, No
mother-in-law, stepparent, or
parent-by-adoption i

MS

Yes
No
No

Yes

See note 2

See notes 5
and 6

No

Sec notes 3
and 4

See note 2

C

Yes
No
Yes

See note 2

See note 2

T

Yes
No
Yes

I

I
See note 3

E
!

Yes
No
Yes

i

Sec note 3

i

Sec note 1 See note 3

I
See note 2 j See note 3

j
See note 2 j See note 3

See notes 2
and 4

Sec note 2

Sec notes 3
and 4

See note ^

See note 3

See note 3

See notes
3 and 4

See note 3

NOTES:

Yes, unless ihe dependenl meets one of two criteria:
a. Is entilled to Medicare, Part A.
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b. Is under 65 years of age; entilled to Medicare, Part A; and not enrolled in Medicare Part B.
2. Yes, if at ihe time of death, ihe person was living in the sponsor's household or in one maintained

by ihe sponsor and depended on the sponsor for more than 50 percent of his or her support. Chil-
dren residing in the household of the authorized sponsor at time of death, but not the household of
ihe sponsor's former spouse, are entitled to commissary privileges.

3. Yes, if the person depended on the sponsor for more than 50 percent of his or her support at the
sponsor's death.

4. Yes, if ihe child meeis one of three criteria:
a. Is incapable of self-support because of a mental or physical incapacity that existed before age

21.

b. Is 21 or 22 years old and enrolled full- t ime in an instilulion of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a mental or physical incapacity that occurred beiween
the ages of 21 and 23 if dur ing that time the child was enrolled full-time in an institution of
higher learning approved by the Secreiary of Education. NOTE: Incapacitated children who
marry and who subscquenily become unmarried through divorce, annulment, or death of
spouse may again be eligible for ID card benefits and privileges as long as ihey meet all other
requirements.

5. Yes. if dependency and residency were met at the time of the sponsor's dealh effective on or after
1 J u l y 1994 for legal custody wards. Pre-adoptive wards are entitled on or after 5 October 1994 if
residency is met.

6. Yes, if at the dealh of the sponsor residency was met on or after 1 July 1994 for wards of retirees
and active du ty members; and on or after 5 October 1994 if residency is met for preadoptive
wards.

A2.4.2. I t Reserve members died of a service-connected cause while on active duly for 30 days or
Jess and the death occurred on or before 30 September 1985, authori/.e entitlements to their surviving
dependents as directed in Table A2.5. This category includes members who died while serving on
active d u t y for i r a in ing and those who died from an injury occurring while on inactive duty for train-
ing (such as dril ls , weekend meetings, or additional flying iraining).
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Table A2.5. Entitlements for Surviving Dependents of Reserve Members Who Died While on
Active Duty for 30 Days or Less and Whose Death Occurred On or Before 30 September 1985.

Widow or Widower
unremarried
remarried
unmarried

Children, unmarried and un-
der 21 years ( including or-
phans)
legitimate, adopted, step-
child; illegitimate child of
record of female member, or
illegitimate child of male
member whose paternity has
been judicially determined
illegit imate child of male
member whose paternity has
not been judicially deter-
mined or illegitimate child of
widow or widower
Ward
Children, unmarried and 21
years and older (if enti t led
above)
Father, mother, father-in-law.
mother-in-law, stepparent, or
parent-by- adoption

MC
1"

No
No
No

No

No

No
No

No

MS

No
No
No

No

No

No
No

No

C

Yes
No
Yes

See note I

Sec note 1

See note I
See notes 1
and 3

T

Yes
No
Yes j

See note 2

E

Yes
No
Yes

i
See note 2

_ _. _J
See note 2 | See note 2

i
See note 2 See note 2
See notes 2 See notes 2 and !
and 3 3

See note 1 See note 2 See note 2

1 1

NOTES:

1. Yes, if ai the sponsor's death the person was l iv ing in a home provided by or tor an authori /ed
sponsor and depended on the sponsor for more lhan 50 percent of his or her support. ( ' h i l d i e n l i v -
ing in the sponsor's household at the sponsor's dealh, but not the household of the sponsor's
former spouse, are entitled to commissary privileges.

2. Yes, if the person depended on the sponsor for more than 50 percent of his or her support at the
sponsor's death.

3. Yes, if the child met one of three criteria:
a. Is incapable of self-support because of a mental or physical incapacity lhat existed before age

21.
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b. Is 21 or 22 years old and enrolled full-time in an institution of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a menial or physical incapacity that occurred between
the ages of 21 and 23, if during that time the child was enrolled full-time in an institution of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried ihrough divorce, annulment, or dealh of
spouse may again be eligible for ID card benefils and privileges as long as they meet all other
requirements.

A2.4.3. If Reserve members died after 30 September 1985 of a service-connected cause while on
active duty for 30 days or less, on active duty for training, on inactive duty for training; or while trav-
eling to or from the place of such duty or iraining, authorize entiilemenls lo surviving dependents as
directed in Table A2.6.
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Table A2.6. Entitlements for Surviving Dependents of Reserve Members Who Died While on
Active Duty for 30 Days or Less and Whose Death Occurred After 30 September 1985.

Widow or Widower
unremarried
remarried
unmarried

Children, unmarried and under 21
years (including orphans)

legitimate, adopted, stepchild;
illegitimate child of record of
female member, or illegitimate
child of male member whose
paternity has been judicially
determined
illegitimate child of male
member whose paterniiy has not
been judicially determined or
illegitimate child of widow or
widower

ward:
Legal Custody Ward
Pre-Adoptive Ward
Placement Agency Ward
No Intent to Adopt

Children, unmarried and 21 years
and older (if entitled above)
Faiher, mother, father-in-law,
mother-in-law, stepparent, or par-
em-by-adoption

MC

See note 1
No
No

See note 1

See notes 1
and 2

See notes 1
and 5

No

See notes 1.
3, and 4
No

MS

Yes
No
No

Yes

See note 2

Sec note 5

No

J
See notes
3 and 4
See note 2

j

C T

Yes Yes
No No
Yes Yes

See note 2 See note 3

•

See note 2 See note 3

i

See nole 2 See note 3

See note 2 See note 3

See notes 2 i See notes
and 4 ! 3 and 4
See note 2 ; See note 3

E

Yes
No
Yes

See note
3

See nole
3

See note
1

See nole
3
See notes
3 and 4
See nole
.1

NOTES:

1. Yes, unless the dependent meets one of two criteria:
a. Is entitled to Medicare, Part A.
b. Is under 65 years of age; entitled to Medicare, Part A and not enrolled in Medicare. Part B.

2. Yes. if at the sponsor's dealh the person was l i v ing m a home provided by or for an authorized
sponsor and depended on the sponsor for more lhan 50 percent of his or her support. Children l iv-
ing in the sponsor's household at the sponsor's death, but not the household of the sponsor's
former spouse, are entilled to commissary privileges.
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3. Yes, if the person depended on a sponsor for more than 50 percent of his or her support at the
sponsor's death.

4. Yes, if Ihe child meets one of three criteria:
a. Is incapable of self-support because of a mental or physical incapacity thai existed before age

2 ) .
b. Is 21 or 22 years old and enrolled fu l l - l ime in an inslilulion of higher learning approved by the

Secretary of" Education.
c. Is incapable of self-support because of a mental or physical incapacity lhal occurred between

ihe ages of 21 and 23, i f during lhat time the child was enrolled full-time in an institution of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment., or death of
spouse may again be eligible for ID card benefits and privileges as long as they meel all other
requi rements .

5. Yes. i f a t the sponsor's death dependency and residency were met effective on or after 1 July 1994
tor legal custody wards and on or after 5 October 1994 if residency is met for preadoptive wards.

A2.4.4. If Reserve members died a f te r 14 November 1986 of a service-connected cause while on
a c t i v e duly lor 30 days or less, tin active, duty for iraining, on inactive duty for training, or while trav-
el ing to or from the place of such du ty or i raining. auihori/e entitlements lo surviving dependents as
directed in Table A2.7.
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Table A2.7. Entitlements for Surviving Dependents of Reserve Members Who Died While on
Active Duty for 30 Days or Less and Whose Death Occurred After 14 November 1986.

MC MS C T E
Widow or Widower

unremarried
remarried
unmarried

Children, unmarried and un-
der 21 years (including or-
phans)

See note
No
No

Yes Yes
No
No

legitimate, adopted, step-
child; i l legit imate child of
record of female member, or
illegitimate child of male
member whose paternity has
been judicially determined

—I
See note 1

No
Yes

Yes
No
Yes

Yes

Yes

See note 2 See note 3 I See note 3

illegitimate child of male See notes 1
member whose paternity has ' and 2
not been judic ia l ly deter- I
mined or i l legit imate child of '
widow or widower

See nole 2 I See note 2 ' See See note *

Wards:
Legal Custody Ward
Pre-Adoptive Ward ;

Placement Agency Ward ; No
No Intent to Adopt j

i See notes I See note 5
! and 5

Sec note 2 [ See note 3 See note *

No
_. - . . . ._ ... . .

See note ~ ; See nole See note ;

Children, unmarried and 21 ! Sec notes I . 3
years and older (if ent i t led ' and 4
above) :

See notes 3 See notes 2 , See notes ^ See notes

Father, mother, father-in-law, i No
mother-in-law, stepparent, or !
pareni-by-adoption !

and 4 and 4 i and 4 and 4

See note 2 See nole 2 See note ; * See note" 3

MOTES:

Yes, unless the dependent meets one of iwo criteria:
a. Is entitled to Medicare, Part A.

b. Is under 65 years of age; entitled to Medicare, Part A and nol enrolled in Medicare. Par. B.

I™ I"'' *VPOnfr;S dC;a!h thC f*rS°n was Iivin§ -11 :i h<>™ Provided by or for an amhon/ed
sponsor and depended on the sponsor for more than 50 percent of his or her support Chi ld ren l i v
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ing in the sponsor's household at the sponsor's death, but not in the household of the sponsor's
former spouse, are enliiled lo commissary privileges.

3. Yes, i f the person depended on the sponsor for more than 50 percent of his or her support al the
sponsor's death.

4. Yes, if the child meets one of three criteria:

a. Is incapable of self-support because of a mental or physical incapacity that existed before age
2 1 .

b. Is 21 or 22 years old and enrolled f u l l - t i m e in an instiiulion of higher learning approved by ihe
Secretary of Educat ion.

c. Is incapable ot selt-suppori because of a mental or physical incapacity that occurred belween
the ages of 2 1 and 23. if dur ing that time the child was enrolled full-t ime in an institution of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequent ly become unmarried through divorce, annulment, or death of
spouse may again be e l ig ib le for I I ) card benefits and privileges as long as they meet all other
requi rements .

5. Yes. i f dependency and residency were met at the t ime of the sponsor's death effective on or after
! J u l y 11W4 tor legal cus tody wards and on or after 5 October 1994 if residency is met for pre-
a t l o p t i v e u a r d s .

A2.-1.5 Authon/e e n t i t l e m e n t s as directed in Table A2.S. to surviving dependents of Reserve mem-
bers ami fo rmer members \vho ret i red wi thout pay, who met lime-in service requirements, and died
Ivfore reaching age 60. i l s sue DO Form 1 173 on or after the date on which the member would have
a t t a i n e d auc oO had he 01 she >umvu l ) .
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Table A2.8. Entitlements for Surviving Dependents of Reserve Members Who Retired Without
Pay and Former Members Who Met Time-in-Service Requirements, Who Died Before Reaching
Age 60 (NOTE: Surviving dependents of Former members are entitled to medical care only)

Widow or Widower
unremarried

MC T"MS r" C

remarried
unmarried

Children, unmarried and under 21
years (including orphans)

legitimate, adopted, stepchild;
il legitimate child of record of\.j

female member, or illegitimate
child of male member whose
paternity has been judicial ly
determined

See notes
and 6

1 | Yes

No No

Yes and
note 5
No

T i

Yes and Yes and
see nole 5 see nole 5
No i No

No ! No
1 >W I ; i\i i . i».

I Yes and | Yes and j Yes and
I note 5 I see note 5 | see nole 5

See note i es

•T

See notes 2 j See noies
and 5 ( 3 and 5

See notes
3 and 5

illegitimate child of male j See notes
member whose paternity has not ; and 2
been judicially determined or
illegitimate child of widow or
widower

1 See note 2 : See notes 2 See notes
and 5 3 and 5

See notes
3 and 5

Ward

Prc-Adopiive

See notes
and ?

See notes 2 -, Sec noics j See notes
. and 5 ] 3 and 5 ! 3 and 5

See notes 1
and 8

Children, unmarried and 21 years j Set-notes
and older (if entit led above) \ 3 and 4
Father, mother, father i n - J a u .
mother-in-law, stepparent, or par-
ent- by- adoption

No

See notes ; See notes 2 i See notes : See notes
I and 8 i and 5 j 3 and > 1 3 and 5
Sec notes : See notes 2, \ See notes . See notes
3 and 4 ] 4 and 5 j 3. 4 and 5 j 3. 4 and 5

, See note 2 - .Set' noir.s 2 I See nok*s I See notes !
; : and 5 I 3 and 5 i 3 and 5

; I ! -'
__L_____._ _ _.____L__ .. _ ..J ._ __..— ._!

NOTES:

1. Yes, unless the dependent meets one of two cr i ter ia :
a. Is entitled to Medicare, Part A.
b. Is under 65 years of age; ent i t led to Medicare, Part A and not enrolled in Medicare. Part 13.

2. Yes, if at the sponsor's death the person was l iving in a home provided by or for an authon/ed
sponsor and depended on the sponsor for more lhan 50 percent of his or her support. Children l i v -
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ing in the sponsor's household ai the sponsor's death, but not in the household of the sponsor's
former spouse, are entitled to commissary privileges.

3. Yes, if the person depended on the sponsor for more than 50 percent of his or her support at the
sponsor's death.

4. Yes, if the child meets one of three criteria:
a. Is incapable of self-suppon because of a mental or physical incapacity that existed before age

21.
b. Is 21 or 22 years old and enrolled full-time in an institution of higher learning approved by the

Secretary of Education.
c. Is incapable of self-support because of a mental or physical incapacity that occurred between

the ages of 21 and 23, if during lhat time the child was enrolled full-time in an institution of
higher learning approved by ihe Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or death of
spouse may again be e l ig ib le for ID card benefits and privileges as long as they meet all other
requirements.

5. Surviving dependents of former members are entitled to medical benefits only. Commissary,
exchange and ihcatcr privileges arc not authorized.

6. Prior to 10 February 1996. surv iv ing dependents of Reserve members who did not elect to partici-
pate in the Reserve Component Survivor Benefit Plan, who died before attaining age 60, were
only eligible for a DD Form 1 1 7 3 - 1 . Since implementation of Public Law 104-106, these surviv-
ing dependents are now eligible for the DD Form 1173. The eligibility start date for these depen-
dents is 10 February 1996 or on or after ihe date on which the member would have attained age 60,
had he or she survived, whichever is later.

7. Yes, with respect to determinat ions of dependency made on or after 1 July 1994.
8. Yes. with respect to determinations of dependency made on or after 5 Oclober 1994.

A2.5. Veteraas and Medal of Honor Recipients and Their Dependents. Honorably discharged veter-
ans rated by the VA as 100-percent disabled from a uniformed service-connected injury or disease and
Medal of Honor recipients and the i r dependents are entitled to the benefits specified in Table A2.9.
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Table A2.9. Entitlements for Veterans and Medal of Honor Recipients and Their Dependents.

Self
Lawful spouse
Children, unmarried and under 21
years

legitimate, adopted, stepchild;
illegitimate child of member,
i l legit imate child of spouse

Ward
Children, unmarried and 21 years
and older (if entiiled above)
Father, mother, father-in-law,
mother-in-law, stepparent, par-
ent- by -ad opt ion

MC
No
No

No

No
No

No

MS
No
No

No

No
No

No

C
Yes
Yes

See note !

See note 1
See notes 1 and
3
See note 1

T
Yes
Yes

See note 2

See nole 2
See notes 2 and
•3

See nole 2

F,
Yes
Yes

See note 2

See note 2
See notes 2 and
?
See note 2

NOTES:

1. Yes, if the person lives in ihe sponsor's household or in one mainlained by the sponsor and
depends on thai sponsor for more than 50 percent of his or her support. Children l iv ing in ihe
household of a separated spouse continue to be eligible for commissary privileges u n t i l there is a
final divorce decree. In the case of a divorce, children living in the former spouse's household are
not considered members of ihe authori/ed sponsor's household for commissary privileges.

2. Yes, if the person depends on the sponsor for more than 50 percent of his or her support.
3. Yes, if the child meets one of three criteria:

a. Is incapable of self-support because of a mental or physical incapacity that existed before age
21 .

b. Is 21 or 22 years old and enrolled full-time in an institution of higher learning approved by the
Secretary' of Education.

c. Is incapable of self-support because of a mental or physical incapacity that occurred between
the ages of 21 and 23, if during that time the child was enrolled fu l l - t ime in an institution of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment , or death of
spouse may again be eligible for ID card benefils and privileges as long as ihey meet all other
requirements.

d. A dependency determination is not required for incapacitated children over age 21 as no med-
ical care is authorized. The sponsor certifies in block 89 he or she is providing over 50 per-
cent of the child's support.
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A2.6. Surviving Dependents. Surviving dependents of Medal of Honor recipienls and surviving depen
denis of honorably discharged veterans rated by the VA as 100-percent disabled who died of a ser-
vice-connected cause receive entitlements as directed in table A2.10.

Table A2.10. Entitlements for Surviving Dependents of Veterans and Medal of Honor Recipients.

Widow or Widower
unremarried

MC

No
unmarried , No
remarried : No

Children, unmarr ied and un-
der 21 years ( inc lud ing or-
phans)
legiiimaie, adopted, step- No
child, or i l l eg i t imate chi ld of ,
member, widow , widower , or
ward
Children, unmarried and 2! No
years and older ( i f en t i t l ed
above) '-,
Falbcr. mother, f a t h e r - i n - l a w . ( No

MS

No
No
No

No

No

No
mother- i n - law . stepparent.
parcm-by -adoption

C

Yes
Yes
N'o

Sec nole 1

See notes 1
and 3

See nole I

T

Yes
Yes
No

See nole 2

See notes 2
and 3

See note 2

E

Yes
Yes
No

See note 2

See notes 2
and 3

See note 2

NOTES:

\. Yes. if at the time of death of the sponsor, the person was l iv ing in the sponsor's household or in
one mainta ined by the sponsor and depended on the sponsor for over 50 percent of his or her sup-
por t . Children l i v i n g in the household of the authorized sponsor at time of death, but not the
household of the sponsor's former spouse, are entitled to commissary privileges.

2. Yes. if the person depended on sponsor for more lhan 50 percent of his or her support at ihe time
of ihe sponsor's death.

3. Yes. i f the child meets one of three criteria:
a. Is incapable of self-support because of a menial or physical incapacily lhat existed before age

2 1 .
b. Is 21 or 22 years old and enrolled fu l l - l ime in an insti tution of higher learning as approved by

the Secretary of Education.
c. Is incapable of self-support because of a mental or physical incapacily that occurred between

ihe aces of 21 and 23, if during that time the child was enrolled full-time in an institution of
higher learning approved by the Secretary of Education. Incapacitated children who marry
and who subsequently become unmarried through divorce, annulment, or death of spouse may
be again eligible for ID card benefits and privileges as long as they meet all other require-
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ments. NOTE; A dependency determination is not required as no medical care is authorized.
The surviving spouse, guardian, or child (over 18) certifies in block 89 that the time ol ihe
sponsor's death, he or she was providing over 50 percent support.

A2.7. Foreign Personnel. Do not issue DD Form 1173 lo:
a. Representatives of ihe People's Republic of China (PRC).
b. Foreign personnel, on active duty or retired, and their dependents, who are on leave a t tending

school in the United Stales at their own or their government's convenience.
c. Foreign personnel and their dependents who are in the United States in connection w i t h the p u r -

chase of US defense articles or services, for collection of information re la t ing to foreign m i l i t a r y
sales (FiMS) programs, or for the sole purpose of receiving medical care at a Uniformed Services
medical facility as Secretarial designees.

NOTE:
Foreign liaison personnel are eligible for ID cards if present in the United Stales for off ic ial dunes of a
muiual defense intercsi. They musi be here at ihe inviiation of the US government . DO NOT ENROLL
FOREIGN MILITARY IN DEERS.

A2.7.I. Sponsored NATO Personnel in the United States. NATO active duty off icers and enlisted
personnel serving in the United Slates under the sponsorship or inv i ta t ion of the DoD or a Mi l i t a ry
Service and their accompanying dependents living in the sponsor's US household receive ent i t lements
as specified in Table A2.11.
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Table A2.11. Entitlements for Sponsored NATO Personnel in the United States and Their
Accompanying Dependents.

Self
Lawful spouse
Children, unmarried and un-
der 21 years
Legitimate, adopted, step-
child; illegitimate child of
member, or i l legi t imate child
of spouse
ward

Children, unmarried and 2!
years and older (if en t i t l ed
above)
Father, mother, f a the r - in - l aw ,
mother- in- law, stepparent,
parent -by -adoption

MC
No
See nole 3

See notes 1
and 3

No
MC

See notes 1 , 2
and 3

No

L...

MS
See nole 4
See note 4

See notes 1
and 4

No
MS

<7 iSee notes 1,
2, and 4

No

C
Yes
Yes

See note 1

See note 1
C

See notes 1
and 2

See note 1

T
1 Yes

Yes

See note 1

See note 1
T

See notes 1
and 2

See note 1

E
Yes
Yes

See nole 1

See nole 1
E

See notes 1
and 2

See nole I

NOTES:

1. Yes. if dependent on an authorized sponsor for over 50 percent of his or her support.
2. Yes. if the chi ld meets one of three criteria:

a. Is incapable of self-support because of a mental or physical incapacity that existed before age
2 1 .

b. Is 21 or 22 years old and enrolled full- t ime in an instiluiion of higher learning approved by ihe
Secretary of Education.

c. Is incapable of self-support because of a menial or physical incapacily that occurred between
the ages of 21 and 23. if during that time the child was enrolled full-time in an institution of
higher leammu approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or death of
spouse may again be eligible for ID card benefils and privileges as long as Ihey meel all other
requirements.

3. Yes, for outpatient care only.
4. Yes. for outpatient care (no charge) and inpalienl care al full reimbursable rate.
A2.7.2. Sponsored Non-NATO Personnel in the United States. Active-duty officer and enlisted per-
sonnel of non-NATO countries serving in the United Slates under DoD or Military Service sponsor-
ship and their accompanying dependents living in ihe sponsor's US household receive entitlements as
specified in Table A2.12.
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Table A2.I2. Entitlements for Sponsored Non-NATO Personnel in the United States and Their
Accompanying Dependents.

Self
Lawful spouse
Children, unmarried and un-
der 21 years
legitimate, adopted, step-
child; il legitimate child of
member, or i l legit imate child
of spouse
ward
Children, unmarried and 21
years and older (if entilled
above)
Father, mother, father-in-law,
mother-in-law, stepparent,
parcnt-by-adoption

MC
No
No

No

No
No

No

MS
See note 3
See note 3

See notes 1
and 3

No
See notes 1 , 2.
and 3

No

C
Yes
Yes

See note I

See note I
See notes 1
and 2

See note I

T
Yes
Yes

See note 1

See note 1
See notes 1
and 2

See nole 1

E
Yes
Yes

See note 1

See note 1
See notes 1
and 2

Sec nole 1

NOTES:

1. Yes, if dependent on an authorized sponsor for over 50 percent of his or her support.
2. Yes, if the child meeis one of ihree crileria:

a. Is incapable of self-support because of a mental or physical incapacity thai existed before ai»e
21.

h. Is 21 or 22 years old and enrolled full-time in an institution of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a mental or physical incapacity that occurred between
the ages of 21 and 23, if during thai time the child was enrolled f u l l - l i m e in an insti tution of
higher learning approved by ihe Secretary of Education. NOTE: Incapacitated chi ldren who
marry and who subsequently become unmarried through divorce, a n n u l m e n t , or death of
spouse may again be eligible for ID card benefits and privileges as long as they meet all other
requirements.

3. Yes, for outpatient care only on a reimbursable basis.

A2.7.3. Nonsponsored NATO Personnel in the United States. Active duty officer and enlisted per
sonncl of NATO countries who, in connection with official NATO duties, are stationed in the Uniled
Slates and not under DoD or Military Service sponsorship and their dependents l i v ing jn the sponsors
US household receive entitlements as specified in Table A2.I3.
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Table A2.I3. Entitlements for Nonsponsored NATO Personnel in the United States and Their
Accompanying Dependents.

Self
Lawful spouse
Children, unmarried and tin
der 2 1 years
legit imate, adopted, step-
child; i l legi t imate chi ld of
member, or i l leg i t imate child
of spouse
Ward
Children, unmarr ied and 2 1
vears and older ( i f e n t i t l e d
above)
Father, mother, f a i h e r - i n - I a v v .
mother- in - l a w . s tepparent .

MC
No
See note 3

See notes 1
and 3

No
See notes 1.
2. and 3

\o
'

parent-by -adoption

MS
See note 4
See note 4

See noies 1
and 4

No
See notes 1,
2. and 4

No

C
No
No

No

No
No

No

T
See note 5
No

No

No
No

No

E
See note 6
No

No

No
No

No

NOTES:

1 . Yes. if dependent on an authori / .ed sponsor for over 50 percent of his or her support.
2. Yes. if the child meets one of three criteria:

a. Is incapable of sell support because of a mental or physical incapacity that existed before age
21 .

b. Is 21 or 22 y e a r s old and enrolled ful l - t ime in an inst i tut ion of higher learning approved by the
Secretary of l id i ica t ion .

c. Is incapable ot self-support because of a mental or physical incapacity that occurred between
Ihe aae.s of 21 and 23. if dur ing lhat lime the child was enrolled ful l time in an institution of
higher learning approved by the Secretary of Education. NOTE: Incapaciiaied children who
marry and who subsequently become unmarried through divorce, annulment, or death of
spouse may again fv e l ig ib le for ID card benefits and privileges as long as they meet all other
requirements.

3. Yes, for outpat ient care on ly .
4. Yes. for ou tpa t ien t and inpa f i cm CMC at fu l l reimbursable rate.
5. Yes. if exchange privileges arc authorized.
6. Yes. if l iv ing on a US mili tary installation and purchases are for personal use only.
A2.7.4. NATO and Non NATO Personnel Outside ihe United States. Active duly officer and
enlisted personnel of NATO and non-NATO countries who serve outside the United Slates or outside
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their own country and their accompanying dependents living in the sponsor's household, receive enti-
tlemenls when the personnel meet one of two criteria:

a. They serve under DoD or Military Service sponsorship.
b. They serve in connection with the US military establishment and their overseas major com-

mander determines lhat the granting of such privileges serves the best interests of the United
States. See table A2.14.

Table A2.14. Entitlements for Sponsored Personnel Outside the United States and Their
Accompanying Dependents.

Self
Lawful spouse
Children, unmarried and under 2 1
years

legitimate, adopted, stepchild,
illegitimate child of member, or
illegitimate child of spouse

Ward
Children, unmarried and 21 years
and older (if entitled above)
Father, mother, father-in-law,
mother- in- law, stepparent, par-
ent-by-adoption

MC
No
No

No

No
No

No

MS
See note 3
See note 3

See notes 1
and 3

No
See notes 1,
2, and 3
No

C
Yes
Yes

Sec nole I

See note 1
See notes 1
and 2
Sec note 1

•

T
Yes
Yes

See nole 1

See nole 1
See notes 1
and 2
Sec note 1

E
Yes
Yes

See note 1

See note 1
See notes i
and 2
See nole 1

NOTES:

1. Yes, if dependenl on an aulhorized sponsor for over 50 percent of his or her support.
2. Yes, if the child meets one of three criteria:

a. Is incapable of self-support because of a menial or physical incapacity lhai existed before age
21.

b. Is 21 or 22 years old enrolled full-lime in an institution of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a mental or physical incapacity that occurred between
the ages of 21 and 23, if during lhal time the child was enrolled full-t ime in an insti tution of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or dealh of
spouse may again be eligible for ID card benefits and privileges as long as they meet all other
requirements,

3. Yes, for outpatient care only on a reimbursable basis.
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A2.8. Civilian Personnel. Overseas commanders may authorize commissary, theater, and exchange
privileges to persons thai this attachment designates when:

a. Such individuals arc serving the Military Services exclusively,
b. Base support facilities can accommodate the extra burden,
c. Doing so wi l l not impair the miliiary mission.

NOTE:
(Overseas commanders may authori/e medical care in Air Force medical treatment facilities according to
AFI 4 1 - 1 1 5 . )

A2.8.1. C iv i l i an Personnel and Their Dependents in CONUS, Hawaii, Alaska, Puerto Rico, and
Guam. Civ i l i an personnel of the DoD and the Uniformed Services and their accompanying depen-
dents, when required to live in the same household on a military inslallalion within the CONUS,
Hawaii. Alaska. Puerto Rico and Guam, receive the entitlements specified in table A2.15.

Table A2.15. Entitlements for Civilian Personnel and Their Dependents in CONUS, Hawaii, and
Alaska.

Self
Lawful spouse
Children, unmarried and un-
der 21 years
legit imate, adopted, step-
child, i l legi t imate child of
member, or i l legi t imate child
of spouse
Ward

Children, unmarried and 21
years and older ( i f en t i t led

1 above)
Father, mother, fa ther- in- law,
mother- m- law. siepparent.

| parcnt-by-adoption

MC
No
No

No

No

No

No

MS
Sec note 4
See note 4

See notes 2
and 4

No

See notes 2, 3,
and 4

1 Sec noles 2
i and 4
ii__ ——————— —

C
See note I
See note 1

See notes 1 and
2

See notes 1 and
2
See noies 1, 2,
and 3

See noles 1 and
2

T
Yes
Yes

See note 2

See note 2

See notes 2
and 3

See note 2

E
See note 1
Sec note 1

Sec notes 1
and 2

See notes 1
and 2
See noles 1,
2, and 3

See noles 1
and 2

NOTES:

For purposes of commissary and exchange privileges: Commissary privileges do not cover ihe
purchase of tobacco products in States, including the District of Columbia, thai impose a tax on
such producls.
a. The person has limited exchange privileges, which include purchase of all ilems except arti-

cles of uniform and Stale lax-free ilcrns.
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2. Yes, if dependent on an authorized sponsor for over 50 percent of his or her support.
3. Yes, if the child meets one of three criteria:

a. Is incapable of self-support because of a mental or physical incapacity that existed belore age
21.

b. Is 21 or 22 years old and enrolled full-lime in an institution of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a mental or physical incapacity that occurred between
the ages of 21 and 23, if during that time the child was enrolled full time in an i n s t i t u t i o n of
higher learning approved by the Secretary of Education. NOTE: Incapacitated chi ldren who
marry and who subsequenlly become unmarried through divorce, annulment , or dealh ot
spouse may again be eligible for ID card benefits and privileges as long as they meet a l l other
requirements.

4. Yes, on a space-available, fully reimbursable basis only in Puerto Rico and Guam.
A2.8.2. Civilian Personnel and Their Dependents in Foreign Countries. DoD or Sen ice civ i l i a n per
sonnel (including contract employees) stationed or employed in foreign countr ies , and any other
dependents living in the same household receive enti t lements as specified in table A2.16 . (The p r iv i -
leges apply only to the overseas area.)

Fable A2.16. Entitlements for Civilian Personnel and Their Dependents in Foreign Countries.
_._ —-— -j

Self
Lawful spouse
Children, unmarried, under 21
legitimate, adopted, stepchild,;
illegitimate child of member,
or i l legit imate child of spouse
Ward
Children, unmarried, 21 years
and older (if entitled above)
Father, mother, father-in-law,
mother-in-law, step-parent,
parenl-by-adoption

MC
No
No

No

No
No

No

_ — _ _..

MS
See note 3
See note 3

See notes 1
and 3

No
See notes 1 ,
2, and 3
See notes 1
and 3

C
Sec note 1
See note 1

See note I

See note 1
See notes 1
and 2
See note 1

T
"Yes " " "

Yes

See note 1

See note 1
See notes 1
and 2
See note 1

Y
Y

Si

S,
SL
an
St

See note 1

Sec note i

See notes
and 2
See note 1

—i
I

\OTES:

1. Yes, if dependenl on an aulhorized sponsor for over 50 percent of his or her support. F'or commis-
sary privileges, Puerto Rico and Guam are considered overseas for those employees hired in the
CONUS under a Iransportalion agreement. For commissary privileges. Puerto Rico and Guam
arc considered overseas for those employees hired in the CONUS under a transportation agree
menl.

2. Yes, if the child meets one of three criteria:
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a. Is incapable of self-support because of a mental or physical incapacity that existed before age
21.

b. Is 21 or 22 years old and enrolled full-time in an institution of higher learning as approved by
the Secretary of Education.

c. Is incapable of self-support because of a mental or physical incapacity that occurred between
Ihe ages of 21 and 23, if during that time the child was enrolled full-time in an institution of
higher learning approved by the Secretary of Education. NOTE: incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or death of
spouse may again be eligible for ID card benefits and privileges as long as they meet all other
requirements.

3. Yes, on a space-available, fully reimbursable basis only if residing in the household with the
member.

A2.9. Red Cross Personnel:
A2.9.1. Red Cross Personnel and Accompanying Dependents in the CONUS, Hawaii, Alaska, and
Puerto Rico. Uniformed and nonuniformed full-time paid personnel of the Red Cross assigned to duty
with the Uniformed Services within the CONUS, Hawaii, Alaska, and Puerto Rico and their accompa-
nying dependents, when required to live in the same household on a military installation, receive the
entitlements specified in table A2.17.

Table A2.17. Entitlements for Red Cross Personnel and Accompanying Dependents in the
CONUS, Hawaii, Alaska, and Puerto Rico.

Self
Lawful spouse
Children, unmarried, under 21
legitimate, adopted, stepchild;
illegitimate child of member,
or illegitimate child of spouse
Children, unmarried, 21 years
and older (if enlitled above)
Father, mother, father-in-law,
mother-in-law, step-parent,
parcnt-by-adoption

MC
No
No

No

No

No

MS
No
No

No

No

No

C
Yes
Yes

See note 2

See notes 2
and 3
See note 2

T
Yes
Yes

See note 2

See notes 2
and 3
See note 2

E
See note 1
See note 1

See notes 1
and 2

See notes 1,
2, and 3
See notes 1
and 2

NOTES:

1. Entitled to limited exchange privileges, which include purchase of all items except articles of uni-
form and State tax-free items.

2. Yes, if dependent on an authorized sponsor for over 50 percent of his or her support.
3. Yes, if the child meets one of three criteria;
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a. Is incapable of self-support because of a mental or physical incapacity that existed before age
21.

b. Is 21 or 22 years old and is enrolled fu l l - t ime in an instilution of higher learning approved by
ihe Secretary of Education.

c. Is incapable of self-support because of a menial or physical incapacity thai occurred between
the ages of 21 and 23, if during lhat time the child was enrolled ful l- t ime in an inst i tut ion of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or death of
spouse may again be eligible for ID card benefits and privileges as long as they meet all other
requirements.

A2.9.2. Red Cross Personnel and Accompanying Dependents in Foreign Countries. Uniformed and
nonuniformed full- t ime paid personnel of the Red Cross assigned to duty with the Uniformed Services
in foreign countries and their accompanying dependents, when l iving in the same household, receive
ihe enlillcmenis specified in table A2.18.

Table A2.18. Entitlements for Red Cross Personnel and Accompanying Dependents in Foreign
Countries.

Self
Lawful spouse
Children, unmarried, under
21
legitimate, adopted, step-
child;
illegitimale child of mem-
ber,
or i l legit imate child of
spouse
Ward
Children, unmarried, 21
years and older (if entiiled
above)
Father, mother, fa-
ther-in-law, mother-in-law
stepparent, or parcm-by-
adoption

MC
No
No

No

No
No

No

MS
See nole 3
See note 3

See notes 1
and 3

No
See notes 1 ,
2, and 3

See noles 1
and 3

J

C
Yes

r Yes

See nole 1

Sec nole 1
See noles 1
and 2

See note 1

L.

T
Ytis_ j
Yes

See note 1

See nole 1
See noles 1
and 2

See note 1

. . J

K
V,s
Yes

See note 1

!

___ ——— ——
See nole 1
See notes 1 and

See note 1

NOTES:

1. Yes, if the person lives in the sponsor's household or in one maintained by the sponsor and
depends on that sponsor for more lhan 50 percent of his or her support.

2. Yes, if the child meeis one of three criteria:

.
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a. Is incapable of self-support because of a mental or physical incapacity that existed before age
21.

b. Is 21 or 22 years old and is enrolled full-time in an institution of higher learning approved by
the Secretary of Education.

c. Is incapable of self-support because of a menial or physical incapacity that occurred between
the ages of 21 and 23, if during thai time the child was enrolled full-time in an institution of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or dealh of
spouse may again be eligible for ID card benefits and privileges as long as they meet a)J other
requirements.

3. Yes. on a space available basis at the rale lhat AFI 41-115 specifies.

A2.10. Transition Assistance Management Program (TAMP):
A2.10 .1 . TAMP beneficiaries (see Attachment 1 for definition) and their dependents (including
dependents acquired after the member s separation) receive the entitlements specified in Table A2.19.
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Table A2.19. Entitlements for TAMP Members and Their Dependents.

Involuntari ly separated mem-
ber
Lawful spouse
Children, unmarried, under
21
legitimate, adopted, step-
child: i l legitimate child of
record of female member, or
illegitimate child of male
member whose paternity has
been judic ia l ly determined: or
i l legi t imate child of male
member or i l legit imate
child of spouse who lives in
member s household

MC
See nole

See note

See note I

i l legit imate child of male
member, whose paternity has
not been judicial ly deter-
mined, or i l legit imate child of
spouse

See note

See note

See note

T
See nole 3 See nole- 3

See note 3 ; Sec nole 3

See notes 2 i See notes 3 See notes

I:

See nole 3 |

See nole 3 ;

and 3 and 4 ami

Wards:
Legal Custody Ward
Pre-Adoptive Ward
Placement Agency Ward
No In ten t to Adopt

See notes
and 2

See notes
and 2

See notes 2 See notes 3 ; See notes 3
and 3 . and 4 : and -I

See notes
and 6

No

See notes
and 6

See notes 2 ; See notes 3 . See noies »
and 3 and 4 : and 4

Children, unmarried. 21 years
and older (if ent i t led above)
Father, mother, father-in-law,
mother in-law, stepparent, or
parent-by- adoption

See notes
4, and 5
No

No

See notes
4, and 5
See notes
and 2

Sec notes 2 : See noles * i See noles i
and 3 and 4 ' and 4
See notes 2. See notes *. = See notes v
3, and 5 = 4. and 5 j 4. and 5
See noles 2 \ See notes 3 f See noles 3
and 3 and 4 '- and - I

NOTES:

Yes, if the mil i tary member (except Coast Guard) separated dur ing the period I mm I (Xio tx- i
1990 through 30 September 1999. Yes, if Coast Guard members were on a c t i v e d u t y a l t e r 30
September 1994 and separated on or after 1 October 1994 through 30 September W9 " i n d i v i d u
als entering on active duty after on or after I October 1990 and separated th rough 29 Novemtv.
1993 were nol eligible. Authorise 60-day privileges for members separated w'ith f ewer than o
years of active service and 120-day privileges for members separated wi th 6 01 more wars of
active service. Enti t lements begin on the day after the members dale of separation 'DO not
authorize MC if ihe indiv idua l is:
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a. Entitled to Medicare Part A.
b. Under 65 years of age, entitled to Medicare Part A and not enrolled in Medicare Part B.

2. Yes, tf a member of a household maintained by or for an authorized sponsor and depended on that
sponsor for more than 50 percent of his or her support. Children living in the household of a sep-
arated spouse continue to be eligible for commissary privileges until ihere is a final divorce
decree. In ihe case of a divorce, children living in the former spouse's household are not aulho-
ri/ed commissary privileges.

\ Yes. i f the m i l i i a r y member (except Coasi Guard) was separaied during the period from I October
1990 through 30 September 1999. Yes, if Coast Guard members were on active duty after 30
Scplemlx-r 1994 and separated on or after 1 October 1994 through 30 September 1999. Authorize
privi leges for 2 years, beginning on the dale member separated.

4. Yes. i t dependent on the authori/ed sponsor for over 50 percenl of his or her support.
5. Yes. i t the chi ld meets one of three crileria:

a. Is incapable ol self support because of a mental or physical incapacity thai existed before age
21.

b. Is 21 01 22 years old and enrolled fu l l - t ime in an institution of higher learning approved by the
Secreiarv of iulucation.

c Is incapable of sell' support because of a menial or physical incapacity thai occurred between
the ages ot 2 i and 23. if dur ing that time the child was enrolled ful l - t ime in an institution of
highei l ea rn ing approved by the Secretary of Education. Eligibility ends on ihe child's 23d
b i r t h d a y or the date TAMP benefits expire, whichever is earliest. NOTE: Incapacitated chil-
dien who mar ry and who subsequently become unmarried through divorce, annulment, or
death of spouse may again be reinstated for ID card benefits and privileges as long as they
meet a l l o ther requirements .

(>. Yes. i t dependency and residency were met on or after 5 October 1994, for legal custody wards
ami on or a t t e i 5 October 1994 if residency is met for pre-adoptive wards.

A2.I I. Surviving Dependents of Members Involuntarily Separated and Eligible Under TAMP:
A 2 M . l S u r v i v i n g dependents of TAMP members (including dependenls acquired after the mem-
bet 's s e p a i a i i o n ) r ece ive the e n t i t l e m e n t s specified inTable A2.20.

\ ~ > 1 1 .2 A i i t h o r i / c TAMP benefits lo surviving dependents of individuals who separated on or afler
1 October iWO through M) September 1999. Surviving dependents of Coast Guard members who
ui-ir on acme du tv after 30 September 1994 and separated on or after 1 October 1994 through 30 Sep-
tember 1999 ate au tho r i / ed TAMP benefits

137



Table A2.20. Entitlements for Surviving Dependents of TAMP Members.

Widow or Widower
unremarried
remarried
unmarried

Children, unmarried, or under
21 years (including orphans)
legitimate, adopted, step-
child; i l legit imate child of* ^

record of female member or
illegitimale child of male
member, whose paternity has
been judicially determined
illegitimate child of male
member, whose paternity has
not been judicially deter-
mined, or illegitimate child of
widow or widower
Wards:

Legal Custody Ward
Pre-Adoptive Ward
Placemenl Agency Ward
No Inienl to Adopi

Children, unmarried, 2 1 years
and older (if entitled above)
Father, mother, father-in-law,
mother-in-law, stepparent, or
parent-by- adoption

MC

Sec nole 1
No
No

See note I

See notes 1
and 2

Sec noles 1
and 6

No

Sec notes 1 ,
4 and 5
No

MS

See note 1
No
No

See note 1

See notes 1
and 2

See noles 1
and 6

No

See notes 1,
4 and 5
See notes 1
and 2

C

See note 3
No
See note 3

See notes 2
and 3

See notes 2
and 3

See notes 2.
3 and 6

Sec noles 2
and 3
Sec notes 2.
3 and 5
See notes 2
and 3

T

See note 3
No
See note 3

See notes 3
and 4

See notes 3
and 4

See notes 3.
4 and 6

See notes 3
and 4
See notes 3.
4 and .S
See notes 3
and 4

. .... .

E

See note 3
No
See nole 3

See notes
3 and 4

See noles
3 and 4

i,-• iSee notes
3 and o

See notes
3 and 4
See notes
3. 4 and 5
See notes
3 and 4

NOTES:

Yes, if the military member (except Coast Guard) separated during the period from I October
1990 through 30 September 1999. Yes, if a Coast Guard member was on active duty after 30 Sep-
tember 1994 and separated on or after 1 October 1994 through 30 September 1999. Authori /e
60-day privileges for members separated with fewer than 6 years of active service and 120-day
privileges for members separated with 6 or more years of active service. Ent i t lements begin the
day after the member's date of separation. Do nol aulhori/.e MC if the indiv idual is:
a. Entiiled lo Medicare part A. Under 65 years of age, entitled lo Medicare Part A and not

enrolled in Medicare Part B.
b. Yes, if al the time of death of the sponsor, the person was living in the sponsors household or

in one maintained by the sponsor and depended on the sponsor for more lhan 50 percent of his
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or her support. Children living in the household of the sponsor at time of death, but not the
household of the sponsor's former spouse, are entitled to commissary privileges.

2. Yes, if at ihe lime of dealh, ihe miliiary member (except Coast Guard) was separated beginning
on i Oclober 1990, bul before I Oelober 1999, entitlement shall be for 2 years, beginning the date
of separation. Yes, if a Coast Guard member was on active duty after 30 September 1994 and
separated after I Oclober 1994 but before 1 October 1999.

3. Yes, if dependenl on an authori/.ed sponsor for over 50 percent of his or her support at the time of
the sponsor's death.

4. Yes. if the child meets one of three criteria:

a. Is incapable of self-supporl because of a mental or physical incapacity that existed before age
2 1 .

b. Is 21 or 22 years and enrolled full-time in an institution of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a menial or physical incapacity thai occurred between
the ages of 21 and 23, if dur ing that time the child was enrolled full-time in an institution of
higher learning approved by ihe Secretary of Education. Eligibility ends on the child's 23d
bir thday or ihe date TAMP benefils expire, whichever is earliest. NOTE: Incapacitated chil-
dren who marry and who subsequently become unmarried through divorce, annulment, or
dealh of spouse may again be eligible for ID card benefits and privileges as long as they meet
all other requirements.

5. Yes. if at the dealh of the sponsor, dependency and residency were met effective on or after 5
October 1994 tor legal custody wards, or on or after 5 Oclober 1994 if residency is met for
pre-adoptive wards.

A2.12. Separated Members and Eligible Dependents Under SSB and VSI. To receive the entit le-
ments specified in Table A2.21.. members must have been on active duty for more lhan 6 years and
served at least 5 years of continuous active duty immediately before the date of separation. The members1

dales of separation are on or before 30 September 1999. Their dependents, including those dependents
acquired after the members'separation are also eligible.
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Table A2.21. Entitlements for Separated Members and Eligible Dependents Under SSB and VSI
" K

Voluntarily separated mem-
ber
Lawful Spouse
Children, unmarried, under
21
legitimate, adopted, step-
child; illegitimate child of fe-
male member, or illegitimate
child of male member whose
paternity has been judicially

1 determined
illegitimate child of male
member, whose paternity has
nol been judicially deter-
mined, or illegitimate child of
spouse
Wards:

Legal custody Ward
Pre- Adoptive Ward
Placement Agency Ward
No Intent to Adopt

MC
See note 1

See nole 1

See note J

See notes 1
and 2

See notes 1
and 6

I

MS
See note 1

See note 1

See note 1

C
See note 3

See nole 3

See noles
and 3

See notes I See note.s
and 2 and 3

See notes 1 See notes
and 6 ' and 3

No No See notes
and 3

1 ' _*-• . •"> iSee note .^ .
\ ;

1 See note .-» ]
I :i i

2 ' See noles 3
I and 4

2 See noles 3
and 4

2 See notes >
and -l

2 See notes ^
and 4

•,~~1

ami -*

"Chi ldren , unmarried. 21 years
and older (if entitled above)

i Faiher, mother, father-in-law.
mother-in-law, stepparent, or
parent-hy- adoption

See notes 1, i See noles 1. . See notes 2. See noics v
4, and 5 4, and 5 3. and 5
No 1 See notes 1 See notes

and 2 i and 3

4. and 5

See notes
and 4

Sec noles *
and 4

-See noles ;

and 4

4 , a n d s

See noles *
and 4

NOTES:

1. Yes, for 120 days beginning on the date after the member sepaiaied Do n , . t a n t h o n / e MC i! the
ind iv idua l is:
a. Entitled to Medicare Part A, or
b. Under 65 years of age, entitled to Medicare Part A and not enrol led in M e d i t a t e Pan B.

2. Yes, if the person lives in ihe sponsors household or in one m a i n t a i n e d In ihe sponsor and
depends on lhat sponsor for more than 50 percent of his or her suppoi i C h i U l i e n lunu ' in the
household of a separated spouse continue to he eligible for commissary p i u i l e i - e s u n u l there is a
final divorce decree. In the case of a divorce, children l iv ing in the household ,,| a fomiei spouse
are not authorized commissary privileges.

3. Yes, for 2 years beginning on the date member separated if the member
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a. Was separated on or before 30 September 1999.
b. Has been on active duty for more than 6 years.
c. Has served at least 5 years of continuous active duty immediately before the date of separa-

tion.

4. Yes, if dependent on ihe aulhorized sponsor for over 50 percent of his or her support.
5. Yes, if the child meets one of three criteria:

a. Is incapable of self-suppon because of a mental or physical incapacity that existed before age
21.

b. Is 21 or 22 years old and enrolled full-time in an institution of higher learning approved by the
Secreiary of Education.

c. Is incapable of sett-support because of a mental or physical incapacity that occurred between
the ages of 21 and 23, if during thai time the child was enrolled full-lime in an instilution of
higher learning approved by the Secretary of Education. Incapacitation entitlement ends on
the child's 23d birthday or Ihe date TAMP benefits expire, whichever is earliest. NOTF:
Incapacitated chi ldren who marry and who subsequently become unmarried through divorce,
annu lment , or death of spouse may again be eligible for ID card benefits and privileges as
long as they meet all other requirements.

b. Yes. i t dependency and residency are mel effective on or after 5 October 1994 for legal custody
wards and residency is met effective on or after 5 October 1994 for pre-adoptive wards.

A2.13. Surviving Dependents of Separated Members Under SSB and VSI.
a. Members must have;
b. Heen on ac t ive d u l y for more than 6 years.
c. Served at least 5 years of continuous active duly immediately before the date of separation.
d. Separated on or before 30 September 1999.

>\2.13.! l i l i i i ib le dependents include dependents acquired after the member's separation. See Table
A2.22. for en t i t l emen t s .

141

SimS
Pencil



Table A2.22. Entitlements for Surviving Dependents of Separated Members Under SSB and VSI.

Widow or Widower
unremarried
remarried
unmarried

Children, unmarried, or under
21 years (including orphans)
legitimate, adopted, step-
child: illegitimate child of
record of female member or
illegitimate child of male
member, whose paternity has
been judicially determined
illegitimate child of malec*

member, whose paternity has
not been judicial ly deter-
mined, or illegitimate child of
widow or widower
wards:
Legal Custody Ward i
Pre-Adoptive Ward |
Placement Agency Ward '
No Intent to Adopt .

Children, unmarried. 2 1 years
and older (if entitled above)

MC

See note 1
No
No

See note 1

See notes 1
and 2

See notes I
and 6

i
No

See notes 1
and 5

MS

See note 1
No
No

Sec note 1

See noles 1
and 2

Sec notes 1
and 6

No

See notes 1
and 5

C

See nole 3
No
See note 3

See notes 2
and 3

See notes 2
and 3

See notes 2
aand 3

See notes 2
and 3
See notes 2.
3. and 5

T

See note 3
No
See nole 3

See noles 3
and 4

See notes 3
and 4

See notes 3
and 4

See notes 3
and 4
See notes 3.
4. and 5

E

See note 3
No
Sec note 3

See notes 3
and 4

See notes 3
and 4

See noles 3
and 4

i
See notes 3
and 4
See notes 3.
4. and 5 ;

NOTES:

1. Yes, for 120 days beginning the date after the member separated. Do not authon/e MC if the
i n d i v i d u a l is:
a. Entit led to Medicare Part A.
b. Under 65 years of age, entitled to Medicare Pan A. and not enrolled in Medicare Part A and

not enrolled in Medicare Part B.
2. Yes, if at the death of the sponsor ihe person was l i v i n g in the sponsors household or in one main

tamed by the sponsor and depended on the sponsor for more than 50 percent of his or her support.
Children l iv ing in the household of the aulhon/.ed sponsor at t ime of death, but nol the household
of the sponsor's former spouse, are enlilled to commissary privileges.

3. Yes, i f at the t ime of death, the member was separated on or before 30 September 1999. en t i t l e
rnent w i l l he for 2 years, beginning ihe dale the member .separated.
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4. Yes, if dependenl on an authorized sponsor for over 50 percent of his or her support at the time of
the sponsor's dealh.

5. Yes, if the child meets one of three criteria:
a. Is incapable of self-support because of a menial or physical incapacity that existed before age

21.

b. Is 21 or 22 years old and enrolled full-time in an institution of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a mental or physical incapacity that occurred between
the ages of 21 and 23, if during that time the child was enrolled full-time in an institution of
higher learning approved by the Secretary of Education. Eligibility ends on the child's 23d
birthday or on the date TAMP benefils expire, whichever is earliest. NOTE: Incapacitated
children who marry and who subsequently become unmarried through divorce, annulment, or
death of spouse may again be eligible for ID card benefits and privileges as long as they meet
all other requirements.

6. Yes, if dependency and residency are met effective on or after 5 October 1994 for legal custody
wards and residency is met effective on or after 5 October 1994 for pre-adoptive wards.

A2.14. Former Members Discharged from the Uniformed Services . Issue DD Forms 1173 authoriz-
ing medical care only to former members (see Attachment 1 for a definition) and their eligible depen-
dents when the member reaches 60. See Table A2.23. for entitlements.
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Table A2.23. Entitlements for Former Members Discharged from the Uniformed Services and
Subsequently Approved Reserve Retirement at Age 60.

Former member
Lawful spouse
Children, unmarried, or under
21 years (including orphans)
legitimate, adopted, step-
child; i l legit imate child of
record of female member or
illegitimate child of male
member, whose paternity has
been judicially determined
illegitimate child of male
member who lives in mem-
ber's household and member
certifies dependency and resi-
dency in item 89 on the DD
Form ] 172: or i l legi t imate
child of sponsor's spouse,
(sponsor's stepchild).
i l legi t imate child of male
member, whose paternity has
not been judicially deter-
mined who does not reside in
sponsors household, or i l le-
gi t imate child of spouse
(sponsors stepchild; who
does not l ive in sponsors
household i
Wards: i

Legal Custody Ward '
Pro-Adoptive Ward >-
Placement Agency Ward ;
No Intent to Adopi

Children, unmarried, 21 years
and older (if entitled above)
Father, mother, fa ther- in- law,
mother-in law, stepparent, or
parcnt-by- adoption

] MC MS C T E
See note 1 Yes No No No
See note I Yes No j No No

t
: 1

Sec note 1 Yes ; No No No

• :

• . . : , . . . _ . . . . _ \
See note 1 • Yes No No ! No

i

i ;

See notes 1 and ' See note 2 No ND No
2 :

.: i
i

i i

i

See notes 1 and Sec note 5 No No No
5 :

No ; No No No * No

See noles 1, 3, See noles 3 No No No
and 4 and 4 : :
^o See nole 2 ' N o \'o \ No

i ! ' !i • ;

NOTES:
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1. Do not aulhori/e MC if the individual is:
a. Entitled to Medicare Pan A; or
b. Under 65 years of age, entitled to Medicare Part A and nol enrolled in Medicare Part B,

2. Yes, if the person lives in the sponsor's household or in one maintained by the sponsor and
depends on that sponsor for more than 50 percent of his or her support.

3. Yes, if dependent on an aulhorized sponsor for over 50 percent of his or her support.
4. Yes, if the child meets one of three criteria:

a. Is incapable of self-support because of a mental or physical incapacity that existed before age
21.

b. Is 21 or 22 years old and enrolled ful l - t ime in an institution of higher learning approved by the
Secretary of Education.

c. Is incapable of self-support because of a mental or physical incapacity thai occurred between
the ages of 21 and 23 if during that time the child was enrolled full-time in an institution of
higher learning approved by the Secretary of Education. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or death of
spouse may again be eligible for ID card benefits and privileges as long as they meet all other
requirements.

5. Yes. if residency and dependency are met effective on or after 1 July 1994 for legal custody wards
and on or a f t e r 5 October 1994 for pre-adoptive wards.

A2.15. USO Executives and Directors and Accompanying Dependents in Foreign Countries. Area
e x e c u t i v e s , center directors, and assistant directors of the USO serving in foreign countries, and any
accompany ing dependents l i v i n g in the same household receive the entitlements specified in Table
A2.24.
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Table A2.24. Entitlements for USO Executives and Directors and Accompanying Dependents in
Foreign Countries.

Self
Lawful spouse
Children, unmarried, or under
21 years
legitimate, adopted, step-
child; illegitimate child of
employee, or illegitimate
child of spouse
Ward
Children, unmarried, 21 years
and older (if entrtled above)
Faiher, mother, father-in-law,
mother-in-law, step-parent,
parent-by-adoption

AIR-

No
No

No

No
No

No

MS
See note 3
See note 3

See notes 1 ,
and 3

No
See notes 1 , 2
and 3
Sec notes 1
and 3

C
Yes
Yes

See note 1

See note 1
See notes I
and 2
See note 1

T
Yes
Yes

See note ]

See nole 1
See notes 1
and 2
Sec note 1

E
Yes
Yes

See note 1

See nole 1
Sec notes
1 and 2
See note 1

NOTES:

1. Yes, if the person lives in the sponsor's household or in one maimained by ihe sponsor and
depends on that sponsor for more than 50 percent of his or her support.

2. Yes, if the child meets one of three criteria:
a. Is 21 or 22 years old and enrolled full-time in an institution of higher learning approved by the

Secretary of Education.

b. Is incapable of self-support because of a mental or physical incapacity that existed whi le a
dependenl and before age 21.

c. Is incapable of self-support because of a mental or physical mcapacitation that existed while a
dependent and enrolled full-time in an institution of higher learning approved by ihe Secretary
of Education before attaining the age of 23 NOTE: Incapacitated children who marry and
who subsequently become unmarried through divorce, annulment, or death of spouse may bv
reinstated for ID card benefits and privileges as long as they meet all other requirements.

3. Yes, on a space-available, fully remibursable basis.

A2.16. United Seaman's Service (USS) Personnel and Accompanying Dependents i n F o r e i g n
Countries. USS personnel serving in foreign countries, and any accompanying dependents l iv ing in the
same household receive the eniillements specified in Table A2.25.
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Table A2.25. Entitlements for USS Personnel and Accompanying Dependents in Foreign
Countries.

Self
Lawful spouse
Children, unmarried, or under
2! years
legitimate, adopted, step-
child; illegitimate child of
employee, or illegitimate
child of spouse
Ward
Children, unmarried. 21 years
and older (if entit led above)
Father, mother, fa ther- in- law,
mother- in-law, stepparent, or
parent -by- adoption

MC
No
No

No

No
No

No

.

MS
See note 3
See note 3

See noles 1
and 3

No
See noles 1,
2, and 3
See noles 1
and 3

C
Yes
Yes

See note 1

See note 1
See notes 1
and 2
See note 1

T
Yes
Yes

See note 1

See note 1
See notes 1
and 2
See note 1

E
Yes
Yes

See note I

See note 1
See notes 1
and 2
See nole 1

NOTES:

1. Yes, if the child l ives in the sponsor s household or in one maintained by the sponsor and depends
on lhat sponsor for more than 50 percent of his or her support.

2. Yes. if the child meets one of ihree criteria:
a. Is 21 or 22 years old and enrolled full-time in an instilution of higher learning approved by the

Secretary of Education.
b. is incapable of self-support because of a mental or physical incapacity that existed while a

dependent and before age 21.
c. Is incapable of self-support because of a mental or physical incapacitation lhat existed while a

dependent and while enrolled full-time in an institution of higher learning approved by the
Secretary of Education before atiaining the age of 23. NOTE: Incapacitated children who
marry and who subsequently become unmarried through divorce, annulment, or death of
spouse may again he eligible'for ID card benefils and privileges as long as they meet all other
requirements.

3. Yes. on a space-available, fully reimbursable basis.

A2 17 Military Scalift Command (MSO Civil Service Marine Personnel De ployed to Foreign
Countries on MSC-Owned and Operated Vessels. See Table A2.26. for entitlements.
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Table A2.26. Entitlements for MSC Civil Service Marine Personnel in Foreign Countries on
MSC-Owned and Operated Vessels.

Self
MC

No
MS

See note 2
C

Yes
T

Yes
-—— K }

Six* note 'i i
NOTES:

\. Entitled to limited exchange privileges which include purchase of all items except d i s t i n c t i v e u n i -
form items and Slate tax-free items.

2. Yes, on a space-available, fully reimbursable basis.

A2.18. Snip's Officers and Crew Members of the NOAA. See Title 33. U.S.C.. Section S57 4. refer
ence S. Ship's officers are not commissioned officers; they are c i v i l i a n employees of the Nat ional Oce-
anic and Atmospheric Administration (NOAA). See table A2.27 for en t i t l ements .

Table A2.27. Entitlements for Ship's Officers and Crew Members of Ihe NOAA.

MC ! "MS""] -(v- ' T
See noteSelf No No Sec note I_ ... . .__ „ . _J

NOTE:
Privileges extend to ship's officers only.

A2.19. Vessel Officers and Crews, Lightkeepers, and Depot Keepers (if the Former L i g h t h o u s e
Service. See table A2.28 for entitlements.

Table A2.28. Entitlements for Vessel Officers and Crews, Lightkeepers, and Depot Kirpors of the
Former Lighthouse Service.

Self

• • •• "~1 — —
1

j No
MC

No
MS

Yes
C I I

Yes Yes

A2.20. Dependents of Retirement Eligible Sponsors Whose Retired Pav was Ter m i n a ted and
Member was Discharged Due lo Dependent Abuse on or after 23 October 1992 (sec paragraph
2.29.).

148

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



Table A2.29. Entitlements for Abused Dependents.

I MC
Lawfu l Spouse See noles 2 and 3

I-ormer Spouse ( 1 0-20- 1 0)
Unremarried See noles I , 2,

and 3
Remarried No. _ . . . ...... ..... .... _ , . . _ _ ,
rnmarned See noles I , 2,

and 3
Chi ldren , unmarr ied under I S •
years: '.
LciMtinialc . adopted, stepchild ; See notes 4 and 6

Chi ld ren , unmarr ied and I K , See notes 4, 6 and
years or older l i t en t i t l ed • 7
above) :

MS
See note 3

See notes I and
3
No
See note 1 a n d '
3

See note 6

See noles 6 and'

C
See note
3

See note
T

No
See note
3

See note
5
See note
5

T
Sec note
3

See note
3
No
See note
3

See nole
5
See nole
5

E
See note
3

Sec nole
3
No
See note
3

See note
5
See note
5

\OTES:

1 . Yes. i l the former .spouse certifies in writing that he or she has no medical coverage under an
e m p l o y e r sponsored health plan.

2. Yes. unless ihe spouse or former spouse meets one of two criteria:
a. Is entnlcd lo Medicare. Part A.
b. Is under 65 years of age. entitled: to Medicare. Pan A; and not enrolled in Medicare, Parl B.

v Yes. i t
a. Spouse or former spouse has applied for or is receiving an annuity from DFAS and;
b. "Hie f ina l decree ot 'divorce, dissolution, or annulment of the marriage was on or after 23 Octo-

ber IW.
4. Yes. unless ihe child meets one of two criteria:

a. Is entitled to Medicare. Pan A.
b. IN under 65 years of age: entitled to Medicare, Parl A; and not enrolled in Medicare, Parl B.

.S Yes i f the person resided in the household at the time of abuse and was dependenl on the sponsor
for more lhan 50 percent of bis or her support at ihe time of ihe abuse, which must have occurred
on or af ter 23 Oclober 1992.

6. Yes. if the person resided in the household at the time of abuse, effective 23 Oclober 1992 or later.
7 Yes if the child is or was dependent on ihe member or former member for over one-half of his or

' her support at ihe time of the abuse and mecls one of the following criteria:
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a. Is incapable of self-support because of a mental or physical incapacilation that exisled prior to
age 18 or;

b. Has not passed his or her 23d birthday and is enrolled full-lime in an instilution of higher
learning.

A2.21. Entitlements for Abused Dependents of Active Duty Members on Active D u t y (Over 30
Days) and Separated on or after 30 November 1993. Dependents of members of the Armed Forces
who have been on active duty for more than 30 days and who on or after 30 November 1993, who sepa-
rated from active duty under a court-marital sentence resulting from a dependent-abuse offense; adminis-
tratively separated from active duty if the basis for separation includes a dependent-abuse offense: or,
sentenced lo forfeiture of all pay and allowances by a court-martial which has convicted the member of a
dependent-abuse offense.

Table A2.30. Entitlements for Abused Dependents of Active Duty Members on Active Duty (Over
30 Days) and Separated on or after 30 November 1993.

Lawful Spouse

Former spouse

Children, Unmarried,
Under 18 Years including
legitimate, adopted, and
stepchild
Children, Unmarried, 1 8
Years and Over (if entitled
above)

MC
No

No

No

No

MS
No

NO

No

No

_______ — i

C———— ——
See notes !
and 5
See notes 2
and 5
Sec notes I

. .and .1

See notes 1 .
3. 4. and ;S

_ _ .j

T
<- ibee noles I
and ;>
See notes 2
and 5
See notes 1
and 5

See noles
1. 3. 4. and

JL „ J

. _ .

n5 -See notes 1
and 5
See notes 2
and 5
See noies I
and 5

See noles
1.3.4, and 5

.

NOTES:

1. Yes, if residing with the member at ihe t ime of the dependent abuse offense. and currently receiv-
ing transitional compensation for abused dependents.

2. Yes, if married to and residing with the member at the t ime of the dependent-abuse offense; and
currently receiving transitional compensation for abused dependents.

3. Yes, if 18 years or older and is incapable of self-support because of a mental or physical incapac-
ity that existed before age 18 and who is (or, when a pun i t ive or other adverse action was carried
out on the member) was dependent on the member for over one-half of the chi ld 's support.

4. Yes, if 18 years of age or older, but less lhan 23 years of age. is enrolled in a fu l l - t ime course of
study ai an institution of higher learning approved by the Secretary of Defense and who is (or. at
the time a punitive or other adverse action was carried out on the member), was dependent on the
member for over one-half of the child 's support.
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5. Yes, provided the member does not reside in the same household as the spouse or dependent
child. NOTK: Medical care through DEERS or the ID card is not authorized; however, applicant
may request medical care lor problems associated with the abuse from the Secretary of the mili-
lary department concerned (sec paragraph 2.38.3.).



Attachment 3

COMPLETING DD FORM 1172,
APPLICATION FOR UNIFORMED SERVICES IDENTIFICATION

CARD-DEERS ENROLLMENT

A3.1. General Instructions:
A 3 . I . I . Use DD Form 1 172 to apply for all ID cards that th i s i n s t ruc t i on refers lo. Also use n to
enroll or update eligible individuals inio the DEERS database.
A3.1.2. Retain and dispose of DD Form 1172 according to paragraph 2.3.6.
A3.1.3. If manually preparing the form, type or print legibly using black bul l -poim pen.
A3.1.4, When completing the form, use the exact codes listed under each item. Fo reva inp lc . m block
35, (relationship), enter CH for child. SC for stepchild, and SP for spouse
A3.1.5. Complete a manual DD Form 1172 and do not upda te the DFFRS or R A P I D S v v h e n I S M I H I V
DD Forms 1173 to foreign personnel or OSI agents, or DD Forms 1 1 7 3 - 1 for Reserve OSI A g e n t s , or
when issuing DD Forms 489 and 1934 and AF Form 354 (see noles 1 and 2 of i h i ^ ; i t i . u h m c i i n
EXCEPTION: Use the automated ID card system when creating a DD Form I 1 7 2 lot B r i t i s h I O I C U M I
personnel who are already entered in DEERS.
A3.1.6. Enroll ROTC cadets in RAPIDS On-Line Guard/Reserve (RO( iR) t i l e .

A3.2. DEERS Enrollment:
A3.2.1. A sponsor with dependents must enroll in DHERS:

A3.2.1.1 . All el igible dependents.
A3.2.1.2. Any other beneficiary nol issued an ID card for w h o m ihe sponsoi c l a i m s d e p e n d e n t
status for medical benefils.

A3.2.2. Provide this information in section II. and include the dependent 's
A3.2.2.1. Name.

A3.2.2.2. Date of birth.
A3.2.2.3. Relat ionship to the sponsor.
A3.2.2.4. SSN.

A3.2.2.5. Address, if different from that of the sponsor or applicant .

A3.2.3. If an e l ig ib i l i ty inquiry through DEERS or a p rev ious ly vended DDForm I 112 i o n f i r IMS eh
gibility, you do not need to duplicate this action.

A3.3. Section I. Sponsor Information:

A3.3.1. Block 1. Name. Enter the sponsor's last name first, first name, and middle i n i t i a l 01 l u l l mid
die name. (Use no more than 27 characters.) NOTE: The name Held may include a des ignat ion o!
JR, SR, ESQ. or the Roman numerals I through X. To include this designation, enter the appropriate
data after the middle in i t i a l . The name may nol contain any special characters or p u n c t u a t i o n .
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A3.3.2. Block 2. Sex. Enter the sex of ihe sponsor, using the valid abbreviations listed in the left col-
umn below. (Use one character)

M Male
F Female

A3.3.3. Block 3. SSN. Enter the sponsor's SSN. If the sponsor does not have an SSN, enler the
sponsors service serial number. Add left justified zeros when the service number contains less than
nine d ig i t s , for example, enler serial number "12345" as "000012345." (Use nine characters.) NOTE:
I t the DFERS database reflects ihe same SSN or service serial number for another individual, stop
processing and v e r i t y the number. If verification confirms thai the Social Security Administration has
dupl ica ted ihe SSN. continue processing and ihe system will automatically generate a duplicate con-
t i o l number for the add i t iona l sponsor.

A v V4 Block 4. Siatus. Enter the person s siatus, using the valid abbreviations listed in the left col-
umn below. 11 se no more lhan six characters.)

,\( 'ADMY - Serv tee Academy Cadet
A I) • A c t i v e d u i > (exc luding Guard and Reserve on extended active duty for 31 days or

more )
\ I ) DFC A c t i v e d u t v deceased

CIV Civ i l i an
DAYDF.C - IW percent disabled veu-ran (disability), deceased (TMP) or permanent (PRM)
I ) A \ PRM H K > percent disabled veteran , permanent disability
D A N IMP 100'pcivem disabled veteran, temporary disability
FM Foreign m i l i t a r y personnel
I R M M R . Former member who receives retired pay but has been discharged and maintains no

m i l i t a r y affi l iat ion (See attachment 1, section C, for definition.)
l-~RMDFC Former member who qualif ied for retired pay at age 60 but died while receiving re-

ined pav or died before ihe 60ih birthday
( , K I ) .- N a t i o n a l Guard (a l l categories of Guard members not on active duty)
GRDOFC National Guard deceased
( ;RD AO - Nat ional Guard on extended active duty for 31 days or more
Ml 1 - Medal of Honor recipient
MH i)HC .. Medal of Honoi recipient deceased
,,[)R1 . Rt.lirai nlomber on the permanent disability retired list (PDRL)
PR API. - Prisoner or appellate leave
KCI Al ) - Recall to active duty
KI--S -- Reserve (all categories of selected Reserve not on active duty)
RFS- AD Reserve members on extended active duly for 31 days or more

RHSDEC" -- Reserve deceased
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RESRET - Guard and Reserve members who retire bul are nol entitled to retired pay unti l age
60 (gray-area retiree)

RET - Retired member eniilled to retired pay
RETDEC - Deceased retired member entitled to retired pay at lime of death. (Includes active

duty retired. Reserve retired beginning on his or her 60th birthday, TDRL, and PDRL)
SSB — Voluntarily separated member approved for a special separation benefit (SSB) and

entitled to 120 days of medical benefits
TDRL -- Retired member, on the temporary disability retired list (TDRL)
Title 3 -Title III Retiree
TA-30 - Transition Assistance 30 Days
TA-60 - Involuntarily separated member with 60 days of medical benefits
TA-RES - Selected Reserve Transition Program
TA-120 -- Involuntari ly separated member with 120 days of medical benefils
U N K N - Nol Elsewhere Classified
VSI -- Voluntary separation incentive.

A3.3.5. Block 5. Branch of Service. Enter the sponsor's organi/ation. using ihe valid abbreviations
listed in the left column below. (Use no more lhan five characters.)

USA - US Army
USAF - US Air Force
USN - US Navy
USMC -- US Marine Corps
USCG -- US Coast Guard
PHS ~ Public Health Service
NOAA -- National Oceanic and Atmospheric Admin i s t r a t ion
OTHER -- Use when the sponsor is not affi l iated wi th one of the Uni formed Services l is ted above
NA -- Nol applicable

A3.3.6. Block 6. Pay Grade. Enler the sponsor's pay grade using the val id abbrev ia t ions l isted in the
left column below. (Use no more than four characters.)

E1-E9 -- Enlisted pay grades 1 through 9
W1 -VV5 -- Warrant officer pay grades 1 through 5
STDT - Academy or Navy OCS Student
001-01-010 - Officer pay grades 1 through 10
GSOI-GS18 -- Federal employees wilh General Schedule pay grades
N/A " Not applicable. Use this code wilh Ihe block 4 staius codes "FRMBR" or "ERMDEC"
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NOTE:
For AFOSI special agents, enter AFOSI-SA

A3.3.7. Block 7. Rank. Enlei the uniformed service sponsor's rank, using one of the valid abbrevia-
tions listed below. This block is left blank for all other sponsors. For NOAA and PHS sponsors, fol-
low the Navy or Coast Guard officer ranks. Pay grade 011 is reserved. (Use no more lhan six
characters.)

PayOrade

010

009
008
007
006

005
004
003
002
001

W5
\V4
W3
VV2
\V]
E9
E9
E9
EH
EH
E7
E7
E6
E5
E5
E4
E4
K3

Armv Rank Air Forrf.Rank

GHN
LTG
MG
BG

COL
LTC
MAJ
CPT
ILT
2LT
CW5
CW4
CW3
CW2
WO!
SMA
CSM
SGM
1SG

MSG
SFC
PSG
SSG
SGT
SP5
CPL
SPC
PEC

GEN
LTGEN

MAJGEN
BGEN
COL

LTCOL
MAJ

CAPT
1STLT

2NDLT

CWO-4
CWO-3
CWO-2

WO
CMSAF
CMSGT

SMSGT

MSGT

TSGT
SSGT
SSgi
SGT
SRA
A1C

Marine Corps
Rank
GEN

LTGEN
MAJGEN

BGEN
COL

LTCOL
MAJ

CAPT
1STLT
2NDLT
CW05
CWO4
CWO3
CWO2

WO
SMOFMC
SGTMAJ
MGYSGT
1STSGT
MSGT

GYSGT

SSGT
SGT
SGT
CPL

Navy orCoast
CiiiardRank

ADM
VADM
RADM
RADM
CAPT
CDR

LCDR
LT

LTJG
ENS

CWO-5
CWO-4
CWO-3
CWO-2
WO-1

MCPON/MCPOCG
MCPO

•
SCPO

CPO

P01
P02
PO2
P03

LCPL NON-PO
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E2
E!

STDT
STDT
STDT
STDT
UNK

PVT
PVl

CADET
OC

ROTC
ROTC

FM

AMN
AB

CADET
OC

ROTC
AOC
UNK

PFC
PVT
PLC
PLC
PLC
PLC
FM

NON-PO
NON-PO

MIDSHIP/CADET
oc
ROTC
ROTC
I'M

NOTE:
For special agents, enter SA

A3.3.8. Block 8. GEN CAT (Geneva Convention Category). Enter the sponsor's appropr ia te G e n e v a
Convention Category using one of the valid abbreviations listed in the left column be low. (Use no
more lhan three characters.)

I
I I
I I I
IV
V
N/A

-- Category I (pav grades El through E4),̂ * ^ i - c- *-'

-- Category II (pay grades E5 through E9)
-- Category III (pay grades Wl through 003. cadets, or m i d s h i p m e n )
-- Category IV (pay grades 004 through 006)
-- Category V (pay grades 007 through O i l )
-- Nol applicable (nonprotected personnel)

NOTE:
For special agents, enler UNK.

A3.3.9. Block 9. Type of Card Issued. If the transaction resul ts in issue or reissue of ihe sponsor's
identif icat ion card, enter ihe appropriate abbreviation from the left co lumn below io ind ica te w h i c h
card was issued to ihe sponsor. (Use up to six characters.)

2ACT -- DD Form 2ACT (Green)
2RET - DD Form 2Rct (Blue)
2RES - DD Form 2RES (Red)
1173 -DDForm 1173 (Tan)
1173-1 -DDForm 1 1 7 3 - 1 (Red)
489 -- Geneva Conventions
1934 -- Geneva Conventions
354 - Air Force Civilian (Blue)
1602 -- Army Civilian
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NOTE:
Manually prepare DD Form 1172 when issuing to foreign personnel and OSI agents or DD Forms 489 and
1934 and AF Form 354. Do not updaie the DEERS database via on-line terminals or floppy disk applica-
tion lor these cards.

A3.3.10. Block 10. ID No. (Identification Card Number). Enler ihe serial number of ihe DD Form 2
or DD Form 1171 you are issuing to the sponsor. No ID card number is required for automated sites.
I t you are t e r m i n a t i n g e l i g i b i l i t y for entitlements, do nol update this block except to identify a card
that may IK- in the- possession of an individual no longer entitled to it. Retrieve such cards for destruc-
tion.

A3.3 .1 t . Block 1 1. Last Update. No action required. This date is generated automatically by
DFHRS and ind ica tes ihe dale of ihe last on-line transaction or DD Form 1172 submitted for the spon-
sor.

A3.3.1 2. Block I 2. \ '1 (Ver i fy ' l s sue ) . Enler ihe action abbreviation to show ihe reason you arc pre-
pa r ing DI) Form I 1 7 2 . Select from the va l id values listed in the left column below. For Ready
Reserve members and Reserve retirees entitled to pay at age 60, leave blank. (Use one character.)

A -• To indicate a new record on DEERS.
C To ind ica t e a change or update transaction (rather than a card issue)
T To t e r m i n a t e e l i g i b i l i i v for benefits and privileges. Use a termination only when the

sponsor is no longer eligible for benefits (for example, in the case of discharge, death, or
t i nau thon /ed issue of an ID card).

I 'To ind ica te the issue ot an ID card.
E - - ( - A i t w i l l not update a record.
I ; - -To indicate ;i sponsor and or dependent s address update only.
R -Reissue 11) caul or Form 1 172.

AW/;.
Issue an ID card if Mock 1 2 indicates A. I. or R.

A v v l . V Block 13. Current Residence Address. Enter the number and street of the sponsor's resi-
dence address. When disclosure of ihe residence address would violate ihe Privacy Aci and the spon-
sor is an active duty or a Reserve member, enler the sponsor's military mailing address. If ihe sponsor
is deceased or if the addiess is u n k n o w n , leave blank. (Use no more than 27 characters.) NOTE:
Blocks 11 th iout ih 1S and 20. Leave blank when you send DD Form I I 7 2 to the member for signature
(see paragraph 2.24.). unless ihe applicant provides ihis information.
A3 * 14 Block 14 Supplemental Address Information. Enter supplemental address information
such as an apartment number. Do not enter a duty address in combination wilh a residence address.
You may leave ihis field blank. (Use no more than 20 characters.)
A3 i 13 Block I S City. Enter the sponsors current city of residence. If the sponsor's address is an
AA, AH, or AP. enter ihe designation AA, AE, or AP. If Ihe sponsor is deceased or the city is
unknown, leave blank. (Use no more lhan 18 characters.)
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A3.3.16. Block 16. State. Enter the US postal abbreviation for the stale of the sponsor's residence
using one of the valid abbreviations listed below. If the sponsor's address is an AA, AE, or AP, enter
the AA, AE, or AP state. If the sponsor lives outside of the 50 United Stales, ihe Disirict of Columbia,
or one of the listed trust territories, enter a default value of "XX." If the sponsor is deceased or if
address is unknown, leave blank. For values that reflect the new stale codes for AA, AE, and AP
addresses, use AA for units in the Americas, other than the Uniled Stales and Canada; AE for units in
Europe, the Middle East, Africa, and Canada; and AP for units destined to the Pacific. (Use two char-
acters.)

Alabama AL
Alaska AK
American Samoa AS
Arizona AZ
Arkansas AR
California CA
Colorado CO
Connecticut CT
Delaware DE
Districi of Columbia DC
Florida FL
Georgia GA
Michigan MI
Minnesota MN
Mississippi MS
Missouri MO
Montana MT
Nebraska NE
Nevada NV
New Hampshire NH
New Jersey NJ
New Mexico NM
New York NY
North Carolina NC
North Dakota ND
Ohio OH
Oklahoma OK
Oregon OR
Pennsylvania PA

Guam GU
Hawaii HI
Idaho ID
Il l inois IL
Indiana IN
Iowa IA
Kansas KS
Kentucky KY
Louisiana LA
Maine ME
Maryland MD
Massachusetts MA
Puerto Rico PR
Rhode Island R I
South Carolina SC
South Dakota SD
Tennessee TN
Federated Stales of
Marshall Islands, Palau TT
Texas TX
Utah LIT
Vermont VT
Virginia VA
Virgin Islands VI
Washington W'A
West Virginia WV
Wisconsin \vi
Wyoming WY
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A3.3.17. Block 17. ZIP Code. Enter the nine-digit ZIP Code of the sponsor's current residence
address in nine characters. Example: 123456789. If the last four digits are unknown, enter four zeros
(0000). For example, enter 123450000. If the sponsor does not reside in one of the 50 United States,
the District of Columbia, or one of the listed trust territories, enter the applicable foreign ZIP code, or
APO or FPO number. If the sponsor is deceased or if the address is unknown, leave blank. (Use no
more lhan nine characiers.)

A3.3.18. Block 18. Counlry. Enter the sponsor's country of residence using one of the valid abbrevi-
ations listed below. If the sponsor's address is an APO or FPO, enter US. If the sponsor is deceased
or if the country is unknown, leave blank. (Use iwo characters.)

Afghanisian
Albania
Algeria
American Samoa
Andorra
Angola
Angui l la
Antarctica
Antigua and Barbuda
Argentina
Aruba
Ashmore and Carlier Islands
Auslralia
Auslria
Bahamas. The
Bahrain

Baker Island
Bangladesh
Barbados
Bassas Da India
Belgium
Bcli/.c. formerly British Honduras
Benin
Bermuda
Bhulan
Bolivia
Coral Sea Islands
Costa Rica

AF
AL
AG
AQ
AN
AO
AV
AY
AC
AR
AA
AT
AS
AU
BF
BA

PQ
BG
BB
BS
BE
BH
BN
BD
BT
BL
CR
CS

Botswana BC
Bouvet Island BV
Bra/il BR
British Indian Ocean Territory IO
British Virgin Islands VI
Brunei BX
Bulgaria BU
Burkina-Faso UV
Burma BM
Burundi BY
Cambodia Formerly Kampuchea CB
Cameroon CM
Canada CA
Cape Verde CV
Cayman Islands CJ
Central African Empire, formerly Central
African Republic CT
Chad CD
Chile CI
China CH
Christmas Island KT
Clipperton Islands IP
Coeos (Keeling) Islands CK
Columbia CO
Comoros, formerly Comoro Island CN
Congo CF
Cook Islands CW
Jamaica JM
Jan Mayen JN
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Cuba CU
Cyprus CY
Czechoslovakia CZ
Denmark DA
Djibouti, formerly French Somaliland DJ
Dominica DO
Dominican Republic DR
Ecuador EC
Egypt EG
El Salvador ES
Equatorial Guinea EK
Ethiopia ET
Europa Island EU
Falkland Islands FA
Faroe Islands, formerly Faeroe Islands FO
Fiji FJ
Finland FI
France FR
French Guyana FG
French Polynesia FP
French Southern and Antarctica Lands FS
Gabon GB
Gambia. The GA
Gaxa Strip GZ
Germany GM
Ghana GH
Gibraltar GI
Glorioso Islands GO
Greece GR
Greenland GL
Grenada GJ
Guadeloupe GP
Guam GQ
Guatemala GT
Guernsey GK
Guinea GV
Guinea-Bissau py
Guyana GY

Japan
Jarvis Island
Jersey
Johnston Atoll
Jordan
Juan De Nova Island
Kenya
Kingman Reef
Kiribati
Korea. Democratic Peoples Republic of
Korea. Republic of
Kuwait
Laos
Lebanon
Lesotho
Liberia
Libya
Liechtenstein
Luxembourg
Macau
Madagascar
Malawi
Malaysia
Maldives
Mali
Malta
Man, Isle of
Martinique
Mauritania
Maurit ius
Mayotte
Midway Islands
Mexico
Monaco
Mongolia
Montscrrat
Morocco
Mozambique

JA
DQ
JE
JO
JO
JU
KE
KQ
KR
KN
KS
KU
LA
LI-
LT
LI
LY
LS
i.r
MC
MA
MI
MY
MV
ML
MT
IM
MB
MR
MP
MF
MQ
MX
MN
MG
MH
MO
MZ
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Haiti
Heard Island and McDonald Island
Honduras
Hong Kong
Howland Island
Hungary-
Iceland
India
Indonesia
Iran
Iraq
I raq Saudi Arabia Neut ra l /.one
I re l and
Israel
I t a l s
I v o r y Coast
Pakis tan
Palmyra A t o l l
Panama
Papua New Guinea
Paracel I s l ands
Paraguay
IV ni
Phi l ippines
Piua i rn Island
Poland
Portugal
Puerto Rico
Qatar
Reunion
Romania
Russia
Rwanda
St Christopher and N e v i s
Si Helena
St Lucia
St Picrre and Miquelon
St Vincent and ihe Grenadines

HA Namibia
HM Nauru
HO Navassa Island
HK Nepal
HQ Netherlands
HU Netherlands Antilles
1C New Caledonia
IN New Zealand
ID Nicaragua
IR Niger
17. Nigeria
1Y Niue
El Norfolk Island
IS Northern Mariana Islands
IT Norway
IV Oman
PK Sweden
I.Q Swit/erland
PM Syria
PP Taiwan
PF Tanzania. United Republic of
PA Thailand
PE Togo
RP Tokelau
PC Tonga
PL Trinidad and Tobago
PO Tromelin Island
RQ Trust Territory of the Pacific Islands
QA Tunisia
RE Turkey
RO Turks and Caicos Islands
KS Tuvalu
RW Uganda
SC Uniled Arab Emirales
SH Uniled Kingdom
ST United States
SB United States Virgin Islands
VC Uruguay

WA
NR
BQ
NP
NL
NA
NC
NZ
NU
NO
NI
NE
NF
CQ
NO
MU
SW
sz
SY
TW
TZ.
TH
TO
TL
TN
TD
TE
NQ
TS
TU
TK
TV
UG
TC
UK
US
VQ
UY

161

SimS
Pencil



San Marino SM Vanuatu NH
Sao Tome and Principe TP Vatican City VT
Saudi Arabia SA Venezuela VE
Senegal SG Vietnam VM
Seychelles SE Virgin Islands VQ
Sierra Leone SL Wake Islands WQ
Singapore SN Wallis and Futuna WF
Solomon Islands BP West Bank WH
Somalia SO Western Sahara Wl
South Africa SF Western Samoa W'S
Spain SP Yemen (Aden) YS
Spratly Islands PG Yemen (Sanaa) YE
Sri Lanka CE Yugoslavia YO
Sudan SU Zaire CG
Surinam NS Zambia /.A
Svalbard SV Zimbabwe /I
Swaziland WZ

A3.3.19. Block 19. Uni t Ident i f icat ion Code (UIC) . No action required. Uave this block blank.
This is an eight character (Air Force), six characler (Army) and f ive character ( N a v y i rcstncted field
cniered by each uniformed service personnel system lhat mlerfaces wi th DEERS. UIC equals PAS
code for Air Force, RUC-MCC for Marine Corps, or OPFAC for Coast Guard personnel.
A3.3.20. Block 20. Home Telephone Number. Enter the sponsor's current residence, d u t y , or busi-
ness telephone number beginning wi th the area code. Do not use a punc tua t i on to separate area code,
prefix, and basic number. Leave this block blank. (Use no more than 10 characters.)

A3.3.21. Block 21. Date of Birth. Enter the sponsor's date of birth in four -d ig i t year, three-character
month, and two-digit day format (YYYYMM.MDDj. (Use nine characters.)

A3.3.22. Block 22. Blood Type. Enter the sponsor's blood type, using one of ihe abbrevia t ions l isted
in the lefi column below. You may leave ihis block blank for other than AD. RCL-AI) , ACADMY.
GRD. or RES sponsors. (Use no more lhan three characters.)

A+ -- A Positive
A- -- A Negative
B-f - B Positive
B- -- B Negative
AB+ - AB Positive
AB- - AB Negative
O+ - O Positive
O- - -O Negative

162

SimS
Pencil

SimS
Pencil

SimS
Pencil



UNK - Unknown

A3.3.23. Block 23. Color Eyes. Enter Ihe sponsor's correct eye color using one of the valid abbrevi-
ations listed m the left column below. If the sponsor is deceased or if you do not know his or her eye
color, enter UN. (Use two characters.)

BR -- Brown
GR -- Green
BL - Blue
\\7. - Ha/el
BK -- Black
GY -Gray
OT - - O t h e r
UN - - Unknown

A3.3.24. Block 24 Color Hair. Enler the sponsors correct hair color using one of the valid abbrevi-
ations l is ted in the lef t co lumn below. I f the sponsor is deceased or if you do not know his or her hair
color, leave blank. (Use two characters.)

BR - Brown
GY -- Gray
RD Red
A t ' - Auburn
BK - Black
BN - Blonde
OT - Other
BD Bald

A3.3.25. Block 25. Height. Enter the sponsor's height in inches. The valid range is 48 through 96
inches. If the sponsor is deceased or if you do not know ihe heighi, leave blank. (Use two characters.)

A3.3.2d. Block 26. Weight. Enter the sponsor's \veight in pounds. The valid range is 0 through 999.
If the sponsor is deceased or if you do nol know the weight, leave blank. (Use up lo three characters.)

A3.3.27. Block 27. Medicare. Enler the sponsor s entitlement status for Medicare, Part A, hospital
insurance through the Social Security Administration. (Use one character.)

D -- Dual entitlement to Medicare and CHAMPl'S.
Q - Eligible, under age 65. Medicare starts before sponsor reaches age 65.
E - Eligible, over age 65. Medicare starts on or after sponsors 65th birthday.
N - Not eligible, has nol attained age 65.
S - Nol eligible, over age 65. Not eligible for medicare; CHAMPUS entitled.
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P -- Other insurance purchased (either Medicare or non-Medicare).
O -- Over age 65. Eligibility for Medicare, Part A, hospital insurance started after age 65.
L -Under age 65: Eligible for Medicare due to end slage renal disease.

NOTE:
If a beneficiary is within 90 days of age 65, you may issue the ID card to expire past the 65th bir thday.
This option is available whether or not the beneficiaries are eligible for Medicare, Part A. at age 65.
When preparing DD Form 1 172. update the Medicare field with codes E or S. whichever applies.

A3.3.28. Block 28. Marital Staius. Enler ihe sponsor's marital staius using one of the v a l i d abbrevi
alions listed in the left column below: (Use three characters.)

ANL -Annul led
DIV - Divorced
I NT - Interlocutory Decree
JSM -- Joint Service Marriage
LSP -- Legally Separated
MAR - Married
SGL -Single
WID - Widow or Widower
OTH -- Other
UNK -- Unknown

A3.3.29. Block 29. ELIG ST MC EFF DATE (e l ig ib i l i ty start date or c i v i l i a n h e a l t h care e f f e c t i v e
date or Medicare, Part A. hospital insurance, start date, and Guard or Reserve start d a l e ) Enter the
sponsor's e l i g i b i l i t y starl dale in four -d ig i t year, three-character m o n t h , and t w o - d i i ? i l day forma!
(YYYYMMMDD). (Use nine characters.)

A3.3.29.1. For active duty sponsors enter the date the sponsor started active d u t y . A break in ser-
vice that lasted more than 24 hours results in a new e l i g i b i l i t y start date.

A3.3.29.2. For RET, FM, TDRL, or PDRL sponsors, enter the date the sponsor became e l ig ib le lo
receive retired pay. If the sponsor became el igible for Medicare, Part A. hospi tal insurance bene-
fits before reaching age 65, enter the Medicare, Pan A. start date and a Q in block 27.

A3.3.29.3. For Reserve component RET sponsors q u a l i f y i n g for retired pay ai age (>(). enler i he-
sponsors 60lh birthday. If the sponsor became eligible for Medicare. Part A. hospital insurance
afier age 60 bul before reaching age 65, enter the Medicare. Part A. start date and enler a "Q" in
block 27. If eligibil i ty occurred after age 65, enler the Medicare. Part A. hospital insurance start
dale and enler an "O" in block 27.

A3.3.29.4. For CIV, DAVTMP, DAVPRM. or MH, enter ihe date the sponsor's qua l i fy ing s ta tus
began.
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A3.3.29.5. For Ready Reserve members enter the date ihe sponsor started his or her current
Reserve commitment. For Reserve retirees entitled to pay at age 60, enter the date Reserve retire-
ment began.

A3.3.30. Block 30. CARD EX/ELIG END DATE (card expiration date or eligibility end date, Guard
or Reserve end date). Enter the effective end date for DD Form 2 as attachment 12 prescribes; or for
DD Form 1173 as attachment 4 prescribes. Enter the sponsor's card ex/elig end date in four-digit year,
Ibree-character month, and two-digit day format (YYYYMMMDD). (Use nine characters.)

A3.3.31 Block 31 Privileges Authorized. In ihe spaces provided, enler the correct abbreviation to
show the benefits and privileges thai the sponsor is aulhorized lo receive. (Use one character for each
privilege category.)

MC -- If ihe sponsor is ent i t led lo medical care under the Civilian Health and Medical Program of the
Uniformed Services (CHAMPUS), enter C. If the sponsor is not entitled to CHAMPUS, enter N.

MS - If the sponsor is authorized health care at Uniformed Services facilities (MS), enter Y. If the
sponsor is not aulhorized MS, enter N.

C ' - - I f the sponsor is authorized commissary privileges, enter C. If the sponsor is nol authorized
commissary privi leges, enter N.

T - If the sponsor is authorized iheaier privileges, enler T. If ihe sponsor is nol authorized thealer
pr iv i l eges , enter \.

1:1 - - I f the sponsor is authorized unlimited exchange privileges, enter Y. If the sponsor is not autho-
n/ed u n l i m i t e d exchange privileges, enter N.

1:1. -- If the sponsor is authorized l imited exchange privileges, enter Y. If the sponsor is nol aulhorized
l imi ted exchange privileges, enter N.

\OTE:
Leave b lank for Rcadv Reserve members and Reserve retirees who are entitled to pay at age 60 but have
not leached ihcn 60th birthday.

A3.3.32. Block 32. END ELIG REASON (end eligibility reason). If you are terminating the spon-
sor's c l i t M b i l i t v for benefits and privileges, enter the reason using one of the abbreviations in the left
coknm/bclow. When terminating eligibil i ty, you must also enler a T in block 12. (Use three charac-
ters.)

DTH - Death
IMS - Unauthorized issue (use only for individuals who were never eligible) (see paragraph 5.5)
KEN - Hnd of en t i t l ement
DEA - Deactivate Guard Reserve

DE-S - Deserter

A3.4. Section II. Dependent Information:
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A3.4.1. Block 33. Name. Enter the dependents name in the manner that block 1 prescribes. NOTE:
Do not enter nicknames, short spellings, or popular names. The name should reflect the legal name
appearing on the birth certificate used for verification, unless the dependent legally changed his or her
name in compliance with the legal requirements of ihe stale in which he or she made the change. Con-
sult the base JA for advice. For ID card purposes, there is no legal requirement that a wife lake her
husbands name at the time of marriage. A copy of a birth certificate and marriage certificate is
required if a wife reverts back lo her maiden name. A court order is not required.

A3.4.2. Block 34. Sex. Enter the dependents sex in the manner that block 2 prescribes.

A3.4.3. Block 35. Relationship. Enter the dependent s relationship lo the sponsor using one of the
valid abbreviations listed in the left column below: (Use no more lhan 6 characters.)

CH «Chi ld
SC - Stepchild
URW -- Unremarried widow or widower (never remarried)
UMW -- Unmarried widow or widower
PL - Parent- in- law
SPL -- Stepparent-in-law
PAR -- Parent
STP -- Stepparent
SP -- Spouse
WARD - Legal ward
URFSO2 -- Unremarried former spouse i meets 20-20-20 criteria)
URFSO3 -- Unremarried former spouse (meets 20-20-15 criteria and marriage terminated before I

Apni 1985)
URFSO4 -- Unremarried former spouse (meets 20-20-15 cri teria and marriage terminated on or af ter

29 September 1988)
UMFS -- Unmarried former spouse (meets 20-20- 20 criteria and remarriage terminated by death

or divorce)

NOTE:
For Ready Reserve members and Reserve retirees enti t led to pay at age 60. use only codes SP. CH, SC. or
WARD.

A3.4.4. Block 36. SSN. Enter the dependents SSN. Enter all zeros if dependenl has no SSN. (Use
nine characters.)

A3.4.5. Block 37. ID No. If you arc issuing DD Form i 173 or DD Form 1 173-1. enter the serial
number in this block on paper-Iaminaic ID card. If you are terminat ing e l i g ib i l i t y lo en t i t lements , do
not update this block except to iden t i fy a card that may be in the possession of an ind iv idua l no longer
entitled to it. Retrieve the card for destruction. (Use no more than ten characters.)

A3.4.6. Block 38. Last Update. Take no action. Refer lo block I I .
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A3.4.7. Block 39. V/I (Verify/Issue). Enter the action as block 12 prescribes. For dependents of
| active duly sponsors who are no longer eligible for benefits, or for Guard and Reserve DEERS Enroll-

ment Program dependents who are no longer eligible for future benefits on mobilization of the spon-
sor, enler Code "T" and ihe appropriale code in block 60. For all olhcr Ready Reserve members and
Reserve retirees entitled lo pay at age 60, leave blank.

A3.4.8. Block 40. Current Residence Address. Enter the number and street of the dependent's resi-
dence address. If the dependenl is deceased or if you do not know the address, leave blank. (Use no
more lhan 27 characters.)

A3.4.9. Block 41. Supplemental Address Information. Enler supplemental address information as
block 14 prescribes.

A3.4.U). Block 42. City. Enter Ihc dependent's current city of residence as block 15 prescribes.
A3.4.1 I Block 43. State. Enter the postal abbreviation for ihe dependenl as block 16 prescribes.
A3.4.12. Block 44. ZIP Code. Enter the nine-digit ZIP Code of the dependent's current residence
address in the manner lhat block 17 prescribes.

A3.4.13. Block 45. Country. Enter the dependent's country of residence as block 18 prescribes.
A3.4.14. Block 46. Home Telephone Number. Enter ihe dependeni's currenl residence lelephone
number in the manner that block 20 prescribes.

A3.4.15. Block 47. Date of Birth. Enter the dependent's date of birth in the manner that block 21 pre-
scribes.

\}\ A3.4.16. Block 4X. MB1 (Mult ip le Birth Indicator). Enter ihe applicable value to identify depen-
dents whose dates of birth are within 304 days of each other. Y: Yes, there are multiple births. N:
No. there are no mul t ip le births. Enler this value even when those dependents are nol twins, triplets,
etc. (Use one character.)

A 3.4.17. Block 41J. STU (Student). If ihe dependenl child is 21 or 22 years of age and meets the cri-
ter ia tor enti t lement as a f u l l - t i m e student, enter Y. If the dependent child is 21 or 22 years of age and
is not a s tudent , enter N and make the necessary entry in block 50. (Use one character.)
A3.4. IS. Block 5(1. INCAP (Incapacitated Staius). Make an entry in this block for each child over 21
veais of aszc who is entit led to benefits and privileges as an incapacitaled child. Enler the appropriale
v a l u e from ihe left column below; (Use one character.)

N * Not Incapacitated
P - Permanently Incapacitated (will not be resolved in the foreseeable future)
T -- Temporarily Incapacitated (will be resolved within a specific period of lime)

NOTE:
Reestablish e l i g i b i l i t y for each subsequent renewal or replacement of ID cards for this category of depen-
denl. (For exceptions, see paragraph 2.11.2.)

A3 4 19 Block 51 Medicare. Enter the dependents entitlement status for Medicare, Part A, hospital
insurance through the Social Security Administration in the manner lhat block 27 prescribes. NOTE:
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For dependents of Ready Reserve retirees entitled to pay at age 60 who have DD Form I 173 • I . leave
this block blank.
A3.4.20. Block 52. Color Eyes. Enter the dependent s correct eye color as block 23 prescribes.

A3.4.21. Block 53. Color Hair. Enter the dependents correct hair color as block 24 prescribes.

A3.4.22. Block 54. Height. Enter the dependents height in inches as block 25 prescribes. The val id
range is 00 through 96 inches. (Use two characters.)
A3,4.23. Block 55. Weight. Enter the dependent's weight in pounds as block 26 prescribes.

A3.4.24. Block 56. Date of Marriage (YYYYMMMDD). If the dependent 's r e l a t i o n s h i p is SP.
URW, UMW. URFSO2. URFSO3. URFSO4. or UMFS. enter the date of marriage. (Use n ine charac
ters.)
A3.4.25. Block 57. ELIG ST. MC EFF DATE. Enter ihe e f f ec t i ve start date of the dependenl V o l i g i
b i l i t y for benefits and privileges as at tachment 4 prescribes: (Use n ine characters)

A3.4.25.1. For dependents e l ig ib le for Medicare. Pan A. before age 65. enter the d.t ie Medicare
eligibil i ty began. Enter a 0 in block 5 1. or block 79 if applicable to second dependent l i s t e d . I f
e l ig ib i l i t y starts after age 65. enter the Medicare. Pan A. hospital insurance siarl dale and e n t e r .in
O in block 51. above, or block 79 be low, if applicable to dependent listed

A3.4.25.2. For Ready Reserve dependents and dependents of Reserve retires en t i t l ed to \\\\ at
age 60 who are issued DD Form I i " V 1 . leave b lank .

A3.4.25.3. For 20-20-20 former spouses not en t i t l ed to medical benefits Ixvause ot e n r o l l m e n t in
employer-sponsored health plans, enter the date tha t e l i g i b i l i t y for ihe hea l th p lan IX'IMH and mdi
cate N in the MC block.
A3.4.25.4. For Medicare eligible beneficiaries under age 65 who are enrol led in Medu . t i e . Pan B.
and who remain CHAMPUS el igible u n t i l age 65. enter the date the beneficiary becomes emnlcd
to CHAMPUS (see at tachment 4 for MC" effective dates). Enter AD in block 51 tor block 79. i l
applicable lo second dependenl l i s ted) , and indicate Y m the MC block.

A3.4.25.5. Wards of active duty members 5 Oclober 1994 or dale dependency and residency is
established, whichever is later. Wards of retired members. 1 Ju ly 1994 or date dependency and
residency is established, whichever is later. \OTE: Waids of act ive du \y members became e l i g i
ble for MS I J u l y 1994; h o w e v e r , they did not become e l ig ib le for CHAMPUS u n t i l 5 October
1994.

A3.4.26. Block 58. CARD EX/ELICi END DATE. Enter the e l i g i b i l i t y end date or card e x p i r a t i o n
date as attachment 4 prescribes. (Use nine characters.) NOTE: If you are not issuing a card to a new
born child, end e l i g i b i l i t y date is 10 years, 6 months from date of birth. For Ready Reserve, enler a
maximum of 4 years from verification date on DD Form 1 172, sponsor's expi ra t ion of service date, or
dependents 21st b i r thday, whichever occurs first. For Reserve retirees en t i t l ed to pay a( age 6<). enter
a m a x i m u m of 4 years from date of verification of DDForm 1 172. dependent's 21s t b i r thday . 01 spon-
sor's 60th birthday, whichever occurs first. For students or incapacitated children, see a t tachment 4.
E n t e r t h e card e x / c l i g end d a t e i n 4 - d i g i t y e a r , 3 - c h a r a c t e r m o n t h , 2 - d i g i i d a y f o r m a t
(YYYYMMMDD). (Use 9 characters.)
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A3.4.27. Block 59. Privileges Authorized. Enter the dependent's benefits and privileges as block 31
1 prescribes.

A3.4.28. Block 60. END I-LIG REASON. If you are terminating the dependents eligibility for ben-
e f i t s and privileges, enter ihe reason, using one of the abbreviations listed in the left column below.
hnte ra I in block 39 or block 67 when terminating eligibility. (Use three characters.) Enter date of
divorce if you are using termination code DIV.

AC I") -- Dependent on active duty
D f V - Divorce from sponsor
DM - Dependent child married
C.
DTli - Dealh
U'N End ot cnnt lemem
I -SS - l - n d of s tudent s tatus
1:1*1 - Knd of temporary incnpacilation
TUT' - Twenty firsi birthday
I ' I S t 'nauihon/'.ed issue

l-'or Guard .tnd Reserve DEERS Enrollment Program dependenls, use only codes ACD, DIV, DMG,
and l)TH.

A3.4.2"-. B lock6! ihrough 8S. Enter in the manner that blocks 33 through 60 prescribe.

A3.5. Section I I I . Sponsor Declaration and Remarks:
A o.l. Block S1). Remarks;

A o'.l.!. l in i e r ilie method of verif icat ion and further explanaiion of entitlement status, such as
m.tt naiv cer t i f icate , b i r th certificate, or court order for adoption. (Do nol siale "appropriate docu-
ments rev lewed." Rather, list each document for every dependent separately.) (This block con-
ta ins up to lour typed linos of in formal ion.)

A . V 5 . 1 . 2 . State that the former spouse has not remarried since the date of divorce from the mem-
ber and dors or does not have medical coverage under an employer-sponsored health plan. The
former spouse musi in i t i a l tins statement.

A 3 . 5 . 1 -3- I f the dependenl chi ld is a student over age 21, the sponsor and child have different
addresses, or applicant is receiving DD Form 1 173- 1. indicate whether the sponsor provides more
l h a n 50 percent of the child's support.
A *.5.1 .4 . Indicate whether the sponsor is unavailable to sign or will not sign.

A i 5 1.5. For a member who is involuntarily separated and eligible under TAMP, include a state-
ment tha t the sponsor and dependenls qualify for benefils under TAMP based upon a separation
d-ne of ( insert date ^ (This block may conlain up to five typed lines of information.)

A ^ 5 U> For a member on TDRL who is receiving the second 30-month blue card, enter a stale-
) mem lhal Ihc member is nol receiving Medicare, Part A.
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A3.5.1.7. For widows and widowers who are reissuing or renewing ID cards, include a statement
that he or she has not remarried. The widow or widower must in i t ia l this statement.

A3.5.1.8. For eligible dependents who require a dependency determination or a medical suffi-
ciency statement and whose cards were lost or stolen before the end el igibi l i ty dale expired, enler
a statement indicating thai there has been no change in ihe staius of ihe dependent.

A3.5.1.9. Regardless of the applicant's age or incapacity siatus, the verifying official must slate
whether the individual is ent i t led to Medicare. Part A:

A3.5.1.9.1. If en t i t l ed to Medicare. Part A, the appl icant is not e l ig ib le for CHAMPUS.
EXCEPTIONS: The m i l i t a r y sponsor is on active du ty , or dependents q u a l i f y under para-
graph 2.25. (under age 65, eligible for Medicare Part A. and also enrolled in Part B.)
A3.5.1.9.2. I f the applicant is not en t i t led to Medicare, Part A and is beyond age 65. the Social
Securily Administration must provide a letter cert ifying that the i n d i v i d u a l is not ent i t led to
Medicare. Part A. The Verifying official should cue the letter from SSA in block 89.

A3.5.1.10. When member is an AFOS1 special agent, enler "Member is an AFOS1 special agent
and is not authori/.ed CHAMPUS."
A3.5 .1 .11 . For i l legit imate children residing in the sponsor's household, enter a statement c e r t i f y -
ing that residency and dependency are met. The sponsor must in i t i a l this statement. If the sponsor
is a male Marine, cite approvaed Child's Dependency Aff idav i t from the command.

A3.5.1 .12 . For wards, certify that residency and dependency are met.

A3.5.1.13. For wards, sponsor certifies lhat he or she has had legal custody for 12 consecu t ive
months or w i l l have in the fu ture , if court order does not specify.

A3.5.2. Block 90. Signature. The sponsor's signature certifies acknowledgment of conditions and
responsibilities under which benefits and privileges are authori/.ed for eligible dependents. Therefore,
the sponsor must sign block 90 w i t h ihe following exceptions:

A3.5.2.1. When the ID card application is for an unremarried or unmarried former spouse.

A3.5.2.2. When the sponsor is deceased, the surviving spouse signs ihe DD Form 1172.

A3.5.2.3. When the sponsor is deceased and there is no surviving spouse, children over 18 years
old may sign the form.

A3.5.2.4. When there is no s u r v i v i n g spouse and the unmarried child is under IS years old. the
parent or guardian signs ihe form.

A3.5.2.5. When ihe sponsor is unable or unwi l l ing to sign as paragraph 2.27. specifies, the verify-
ing official signs and indicate in block 89 the reason the sponsor did nol sign.

A3.5.2.6. When a temporary ID card may be issued according to paragraph 2.25.

A3.5.2.7. When the DD Form 1 172 is prepared for the purpose of terminating e l ig ib i l i ty and the
ver i fy ing official has viewed the appropriate documentation, the verifying official may sign.

A3.5.2.8. When a valid power of ailomcy is presented.
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I NOTE:
The sponsor must sign DDForm 1172 in the presence of the verifier. DD Forms 1172 that have not been
verified and lhat are presented lo the ID card issuing office by someone other than the person authorized
to sign block 90 must have a notarized signature. Place the noiary seal and signature in ihe right margin
of section I I I .

A3.5.3. Block 91. Date Signed (YYYYMMMDD). Enter the dale the sponsor signed the DD Form
1 172.

A3.6. Section IV. Verified by:

A3.6.!. Block 92, Type Name (Last. First, Middle). Enter the information pertaining to the verifying
official. (Use no more than 27 characters.)

A3.6.2. Block 93. Pay Grade. Enler the pay grade of the verifying official. (Use no more lhan four
characters.)

A3.6.3. Block 94. Unit/Command Name. Enter the uni t or command name for the verifying official.
(Use no more lhan 26 characters.)

A3.6.4. Block 95. Title. Enler the verifying official's lille. (Use no more than 24 characters.)
A3.6.5. Block 96. UIC ( U n i t Ident i f icat ion Code). Enler ihe unique identifier (UIC, PAS Code,
RUC-MCC. OPFAC) for the verifying office in ihe manner lhat block 19 prescribes.
A3.6.6. Block 97. Duly Phone Number. Enter the verifying official's duty lelephone number. (Use

)fc no more than 14 characters.)

A3.6.7. Block 98. Unity Command Address (Street, Ciiy, Stale, and ZIP Code). Enter the mailing
address for ihe verifying official. (Use no more than 28 characters.)
A3.6.8. Block 99. Signature. The verifying official must sign in this block.
A3.h.9. Block 1(X) . Dale Verified (YYYYMMMDD). Hnter the date of verification. (Use nine char-
acters.)

A3.7. Section V. Issued by. Blocks 101 through 109. Enter in the manner lhat section IV prescribes.

A3.S. Section VI. Recipient's Acknowledgment:
A V X . l . Block 110. Recipients Signature. Each recipient must sign in this block. Indicate in this
block if any recipient is incapable of signing or is an infant. This block may contain multiple signa-
tures.
A 1 K 2 Block I I I . Date Signed {YYYYMMMDD). Enter ihe date of ihe recipient's acknowledg-
ment. (Use nine characters.)

NOTES:
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DD Form 439 and 1934. Complete the appropriate blocks of the DD Form ! 172. Include addi-
tional data required to issue the ID card in the remarks section (block 89). For example, place the
applicant's religion in block 89 since there is no block for religion on the DD Form 1172.
AF Form 354. Complete only blocks I through 6; 9 and 10; 12 through 18; 2 1 ; 23 through 26; and
30. Line through incomplete blocks. Complele block 4 (CIV or RET); block 5 (USAF); block 6
(current pay plan and grade); block 9 (AF Form 354); block 10 (completed by issuing ac t iv i ty) ;
block 12 (I); block 13 (street number and name); block 14 (use for supplemental address informa-
tion such as apartment number); and block 18. When issuing an ID card to a dependenl. complete
blocks 33 through 37. 39, 40 through 45, 47, 52 through 55. and 58. Use section I I I , block «S9, lo
record the employee's organization and office symbol, and any other pertinent information. Do
not require a notarized signature. Employee signs and dates (blocks 90 and 9 1 ) , and verif ier com
pletes blocks 92 through 100 in section IV.
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Attachment 4
DI) FORM 1173 EXPIRATION DATE AND MC EFFECTIVE DATE GUIDELINES

A4.1. A4.1.DI) Form 1173 Expiration Date:

A4.1 .1 . When there appears to be a choice of two or more expiration dates, always choose the earliest
date.

A4.1.2. When the member and his or her spouse are living apart because of a legal separation or
interlocutory decree of divorce, set the expiralion date at 1 year from the date of issue or the date on
which the divorce becomes final.

NOTES:

1 . 'Hie date that sponsors term of active service expires.
2. Four years from ihe dale thai DD Form 1172 is verified. EXCEPTION: For DAV/TMP mem-

bers and their dependents, sci ihe expiration dale al 60 days beyond the member's next scheduled
l eexamina l ion dale.

3. Last day of month preceding ihe 65lh birthday (if entitled lo Medicare, Part A), unless the person
is en t i t l ed lo Medicare. Part A, hospital insurance and not enrolled in Medicare, Part B, at time of
ID card issue.

4. On the 2 t s t b i r thday . ( I f the child provides proof of full-time student status, refer to 5, 6, or 7.)
5. Tvso years troni the date that DD Form ! 172 is verified.
6. On the 23d bir thday.
7. 1-Apecied dale ot graduation.
S. I t over ane 21 and the parent uniformed service approved incapacitation:

I N C ' P 4 years from the dale DD Form 1172 is verified (permanent incapacitation)
INCT Date of anticipated evaluat ion (temporary incapacitation)

9. Five years from the dale the sponsor is placed on TDRL.
10. Indefinite
! 1. Tlmv years from the dale that DD Form 1172 is verified.
12. Date the sponsor's tour expires at the invitation or sponsorship of ihe United States.
13. Date the sponsor's enti t lement to benefils terminates.
14. If the marriage terminated on or after 29 September 1988, 1 year after divorce, dissolution, or

annu lmen t .
15 For medical benefits, 60 days from day after separation if members have fewer than 6 years of

active service, and 120 days from day after separation if members have 6 or more years of active
service. For commissary, exchange, and theater privileges, 2 years from day after separation.

16 For medic il benefits 120 days from day after separation for members approved for SSB or VSI.
' For commissary and exchange privileges, 2 years from day after separation.
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in

17. Abused spouse or former spouse. Issue temporary card expiring 6 months after issue while
dependent is waiting receipt of court-ordered annuity. Reissue cards wilh same expiration date as
for dependents of retired members once annuity is being paid by DFAS.

18. Abused children Under 18: 4 years from date of verification or 18th birthday. ( I f child provides
proof of full-time student status, refer to 5, 6 or 7).

19. If overage 18 and the parent uniformed service approved incapacitation:

INCP - 4 years from the date DD Form 1 172 is verif ied (permanent incapaeitalionl
INCT - Date of anticipated evaluation (temporary- incapacitation)

20. Abused Spouse or Former Spouse. Approved stop payment date in block 21 on DD Form 2698.
Application for Transitional Compensation.

2 1 . Abused children Under 18. 4 years from dale of verification. 1 8th birthday, stop payment dale
block 21 on DD Form 2698, whichever occurs first.

22. If over age 18:

INCP - 4 years from the dale DD Form 1 1 72 is verif ied (permanent incapacitation) or stop pay-
ment date in block 2 1 on DD Form 2698. whichever occurs first.

INCT - Date of anticipated evaluation (temporary incapaci ta i ion) . or stop payment dale in block
21 on DD Form 2698. whichever occurs first.

STUDENT - Date of graduation. 23d birthday or slop payment date in block 2! on DD Form 2ft9K.
whichever occurs first.

A4.2. MC (CHAMPL'S) Effective Dale

A4.2.1. The MC ef fec t ive date is the dale that the beneficiary f i rs t becomes e l i g ib l e for C M A M P l ' S
coverage. Once assigned, an MC effective dale is permanent lor a> long as CHAMPl S cont inual ly
covers the beneficiary.

A4.2.2. The MC effective date docs not change for dependents on the sponsor's r e t i r e m e n t or death
unless the retirement or dealh occurred before 1 January 1 967 (the i n i t i a l date retirees and their depen-
dents became el ig ib le for CHAMPUS). In t h i s case and in other instances not covered above, when-
ever there appears lo be a choice of two or more eligibility dates, always choose the latest date.

A4.2.3. If ihere is a break in e l i g i b i l i t y , the date CHAMPUS e l ig ib i l i t y resumes (according to the si-
guidelines) is the MC effective date.

NOTES:

1. A. Date of sponsor's entry on active du ty or 7 December 1956 (the in i t i a l dale active duly depen-
dents became el igible for CHAMPUS). if entry was on or before that date. (If there is a break in
service of more than 24 hours, use the most recent dale of entry on aeiive duly.)

2. B. I January 1967, if the sponsor retired or died on or before that date.
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3. C. Dale of marriage.
4. D. Date of birth.
5. E. Date of final adoption.

6. F. 31 August 1972 (dale lhat an illegitimate child of a male member whose paternity has been
judicially determined or an illegitimate child of a female member became eligible for the CHAM-
PUS).

7. G. 1 January 1969 (date that an illegitimate child of a male member whose paternity has not been
judicially determined or an illegitimate child of spouse became eligible for the CHAMPUS).

8. H. Dale Reserve member or former member becomes or would have become eligible for relired
pay (usually ihe member's 60ih birthday), if member elected to participate in the Reserve Compo-
nent Survivor Benefit Plan.

9. 1. Dale member entered United States.
10. J. Date child's dependency on sponsor was established.
! I . K. Refer to A, B, C. or H if meeting 20-20-20 criteria and divorced on or after 1 February 1983,

or if meeting 20-20-15 criteria and divorced on or after 1 April 1985. If former spouse had an
employer-sponsored health plan, use date the plan was canceled.

12. L. I January 1985. if meeting 20-20-20 criteria and divorced before I February 1983, or if meet-
ing 20-20-15 criteria and divorced before 1 April 1985. If former spouse had an employer-spon-
sored health plan, use date the plan was canceled.

13. M. If Reserve member's dealh occurred after 30 September 1985, date Reserve member died.
N. If Reserve members death occurred after 14 November 1986, date Reserve member died.
O. Day after member was involuntarily separated (TAMP) or voluntarily separated under the spe-
c ia l separation benefit (SSB) program or the voluntary separation incentive (VSI) program. Do
not change MC effective dates for dependents.

16. P. If unmarried former spouse's, widow's, or widower's remarriage was legally annulled, rein-
statement of benefits is the day following ihe annulment.

17. Q. Retirees and ihe eligible spouse or children of living relirees who arc Medicare eligible under
age 65 have their CHAMPUS entitlement restored effective 1 October 1991, as long as they arc
enrolled in Medicare. Part B, on or before 1 October 1991. Eligible retirees and the spouse or
children of l iv ing relirees who become Medicare-eligible aflcr 1 Oclober 1991 retain iheir origi-
nal MC effective dale as long as they enroll in Medicare, Part B, at the time they become eligible
for Medicare. Part A. Beneficiaries who became enrolled in Medicare, Part B, after effective
dates listed above are entitled to CHAMPUS as of the date of enrollment in Medicare, Part B.

IS. R. Unremarried former spouses, and the survivors of retired, active duly, and Guard and
Reserve-deceased members who are Medicare eligible under age 65 have their CHAMPUS enti-
tlement restored effective 5 December 1991, as long as they enrolled in Medicare, Part B, before
5 December 1991 Eligible unremarried former spouses and survivors who become Medicare-eli-
iiblc aflcr 5 December 1991 retain iheir MC effective date as long as they enroll in Medicare, Part
B al the time they become eligible for Medicare, Part A. Beneficiaries who became enrolled in
Medicare Part B. after effective dales listed above are entitled to CHAMPUS as of the date of
enrollment in Medicare, Pan B.
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19. S. Students whose incapacitation occurs after age 21 but before age 23. For qualifying students
who have never lost eligibili ty, set the MC effective date as prescribed. For qual i fy ing students
who have a break in eligibility, set ihe MC effective dale at 23 Oclober 1992, the date of the law
or date dependent became a student again, whichever is later.

20. T. Abused spouses, former spouses and eligible children. Set the MC effective dale at 23 Octo-
ber 1992, the date of law or date dependents became eligible, whichever is later.

21. U. Wards of retired members and wards of deceased ac t ive duly members or deceased Reserved
members. Set MC effective date I July 1994. or date dependency and residency is established,
whichever is later.

22. V. Wards of active duty members, including pre-adoptive wards, set MC effect ive dale 5 Oclober
1994, or date dependency and residency is established, whichever is later.

23. W7. Abused unmarried former spouses of retirement eligible members. Set MC effect ive date 23
October 1992 or date of death or divorce of subsequent spouse.

24. X. 10 February 1996 or date Reserve member or former member w o u l d h a v e become age 60 had
he or she survived, whichever is later.

Table A4.1. DD Form 1173 Kxpiration Date and MC* Kffeclive Date (Guidelines.

i)

Categories KxpirationDatt* I MC
I Date

live
i

I. Dependents and survivors of act ive d u t y 1
members, retirees, former members, and Reserve
members who retired wi thout pay and died be- |
fore reachiniz aee 60:
Spouse: Under age 65

Over ase 65
Unremarried widow or widower.
Under ase 65

1 . 2 .
1 .2

Y.~>•>

i A. B.C. H,y, X
A. B.C. H. X

«<1

Over age 65
Unmarried widow or widower; 2
Unremarried former spouse;

Under age 65
Over age 65

Unmarried Former Spouse:
Child (legit imate, adopted, stepchild)

Under age 21
Overage 21 ; s tudent

incapacitated
Ward: Underage 21

Overage 21: student

2.
i

3. 14
14

2

I ,
5.
X
I ,
5.
u

2.4
6,7

2.4
6,7

A. B.C. II

None (see P for a n n u l m e n t l
~K. I... R " " ""
K. L

1

None {see P for a n n u l m e n t )

A, B, C. OH. H.Q. R. X
A, B.C. I), t:, U.S. X
A. B.C. D, I:. H. Q. R, S.X____._ __ _. —.

u. v.x
U, V . X
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Categories

Illegitimate child of male member whose pater-
nity has not been judicially determined; or ille-
gitimate child of spouse;

Under age 21
Overage 21 ; student

incapacitated
I l l e g i t i m a t e child of male member whose pater-
n i t y has been judic ia l ly determined; or illegiti-
mate child of record of female member; or
i l l e g i t i m a t e child of a male member who lives in
member's household and member certifies resi-
dency and dependency in item 89 of the DD
Form 1 172

Under age 21
Over age 21 student

incapaci ta ted
Parent. p a r e n t - i n - l a w . stepparent, par-
ent by adoption;
2. Dependenls ol members on the TDRL,
l : \pnat ion dates cannot exceed 5 years from dale
member is placed on ihe TDRL:
Spouse Under age Co

Over anc 65
Unremarried former spouse-

Under age dS
Over a_?e 65

Unmarr ied former spouse;
Child ( l eg i t ima te , adopted, stepchild);

Under age 2 1
Over age 21 student

incapacitated __
Ward:Under age 2 1

Over age 21:s tudeni
incapacitated

of male member whose pater-
ni ty has not been judic ia l ly determined; or ille-
git imate child of spouse;

Underage 21
Overage 21:stmlent

incajxicitaied _ _ _ _ _

ExpirationDate

1,2,4
5,6,7
8

1 ,2 ,4
5,6,7
8
1 , 2

3,9
9
2,3, 14
2,14

4,9
5,6,7
8
4,9
5 , 6 , 7
8

4.9
5 ,6 .7
8

MC (CHAMPUS)Effective
Date

A, C, D, G, H, J, Q, R
A, C, D, G, H, J, S, X
A,C,D,G,H, J ,Q ,R ,S

A, D, F, Q, R, X
A, D, F, S, X
A, D, F, Q, R, S
None

A.B .CQ
A,B,C
A, B, C, R
A,B,C

None (see P for annulment)

A.B.C, D , E , Q , R , X
A, B,C, D, E,S
A,B,C,D,E,Q,R,S
U
U
u

A,C,D,GJ,Q,R
A, C, D, G, J, S
A , C , D , G , J , Q , R , S
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Categories

Illegitimate child of male member whose pater-
nity has been judicially determined; or illegiti-
mate child of record of female member; or
i l legi t imate child of a male member who lives in

O

member's household and member certifies resi-
dency and dependency in item 89 of the DD
Form 1172:

Under age 2 1
Overage 2i : s tudent

incapacitated
Parent, parent-in-law. stepparent. par-
ent -by-adoption:
3. Surviving dependents of Reserve members
who died after 30 September 1985 of ser-
vice-connected causes while on active du ty for
30 days or less, active duty for iraining. inactive
duly, or while traveling to or from ihe place of
such duly or t ra ining:
Unremarried widow or widower:

Under age 65
Over age 65

Unmarried widow or widower:
Child (legit imate, adopted, stepchild):

Under age 2 i
Overage 21 .student

incapacitated
Ward:

Underage 21
Over age 21:studenl

incapaciiated
Illegitimate child of male member whose pater-
niiy has not been judicially delermined; or i l le-
gitimate child of spouse:

Underage 21
Overage 21:student

incapacitated
Illegitimate child of male member whose pater-
nity has been judicially determined; or illegiti-
mate child of record of female member:

Underage 21
Overage 21:student

incapacitated

ExpirationDate

4.9
5.6.7
8
2

2 , 3
2
2

2.4
5.6.7
8

2. 4
5 ,6 ,7
8

2,4
5,6,7
8

2,4
5,6,7
8

MC (CHAMPUS)Effective
Date

A, D, F\ Q, R
A, D, F, S
A, D, F. Q, R, S
None

M . R
M
None (see P for annulment)

M . R
MS
M . R

U
U, S
U

M , R
M.S
M . R

M t R
M.S
M . R
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Categories

Parent, parent-in-law,
ent-by-adoption:

stepparent, par-

4. Surviving dependenls of Reserve members
who died after 14 November 1986 of ser-
vice-connected causes while on aeiive duly for
30 days or less, active duly for training, inactive
du ty , or while traveling to or from the place of
suc'h du ty or training:
Unremarried widow or widower;

Under age 65
Over age (>5

Unmarried widow or widower,
Child ( legi t imate , adopted, stepchild):

Under age 21
Over aye 21 :studeni«.

incapacnaicd
Ward " --- — -- —

Under age 21
Over age 2l : s tudeni

incapacitated
I l l e g i t i m a t e ch i ld of male member whose pater-
n i l s has nol been j u d i c i a l l y determined, or i l le-
g i t i m a t e child ol spouse:

('nder age 21
Over ajze 2 1 : s t u d e n t

mcapaciuitetl
I l legit imate child of male member whose pater-
n i t y has Iven imitcial ly determined; or illegiti-
mate chili l of lecord of female member:

Under age 21
Over age 2 l : s i u d e n t

incapacitated
Tarenl. parent- in l a \ v , stepparent, par-
ent-hy-adopi ion: ___ _________

~5."~\l7d";ir(i?"llonoi recipients. 100 percent dis-
abled veterans, and iheir dependents and survi-
vors:

ExpirationDate

2,3
2

2,4
5,6,7
8

2,4
5,6,7
8

Medal of Honor recipient.
I00-percenl disabled veteran;

permanent
temporary

2.4
5.6,7
8

2,4
5,6,7
8

IO

I O

MC
Date

(CHAMPUS)Effective

None

N , R
N
None (see P for annulment)

N, R
N, S
N, R

U
U, S
U

N , R
N,S
N , R

N , R
N,
N, R
None

None

None
None
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Categories

Spouse:
Unremarried widow or widower:
Unmarried widow or widower:
Child ( legi t imate , adopted, stepchild, ward, i l l e -
git imate):

Under age 2 1
Over age 21 '.student

incapacitated
Parent, parent- in- law, stepparent, parent b\
adoption:
6. Foreign personnel and eligible dependents.
Foreign member:
Spouse:
Child ( leg i t imate , adopted, stepchild, ward , i l l e -
git imate):

Under ase 21

ExpirationDate

2
2
2

2 , 4
5. 6. 7
S
2

1 1 . 1 2
1 !. 12

4. 1 1 . 12

MC (CHAMPUS)EiTective
Date
None
None
None

None
None
None
None

None
I

I

.____J

. __ . . . n .̂ _ j

Overage 21:siudem j 5. d. 7. 12 j 1
incapacitated | 8. 12 j 1
Parent. p a r e n i - i n - l a u . s tepparent . par j 1 1 . ! 2
ent-by -adoption; j
7. Civ i l ians and their e l igible dependents:

None

... J

Authori/ed c iv i l i an
Spouse:
Child ( leg i t imate , adopted, stepchild, ward , i l l e -1
gitimate):

Underage 21 2, 4, | 3
Over age 21 :sludent ! 5. d. 7. \

incapacitated X. 13

None
None

None
None
None

Parent. parent- in- law. stepparent. par- i 2, 13
ent-by-adoption: i
8. Contracl surgeons during the period of lheir"^~2. 13
contract: ;
9. Uniformed and nonuniformcd
full- t ime paid personnel of the Red Cross CO-
NUS, Hawaii. Alaska , and Puerio Rico, and their
accompanying dependents, when required lo l ive
in the same household on a mi l i ta ry insta l la l ion:

1 None

None

Authori/ed employee:
Spouse;

2. 13 None
None
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Categories

Child (legitimate, adopted, stepchild, ward, ille-
gitimate):

Under age 21
Over age21:student

incapacitated
Parent, parent-in-law, stepparenl, par-
ent-by-adoption:
10. Uniformed and nonuniformed full-time paid
personnel of the Red Cross assigned to duty with
the Uniformed Services in foreign countries, and
accompanying dependents in the same house-
hold:
Authorized employee:
Spouse:
Child (legitimate, adopted, stepchild, ward, ille-
gitimate):

Under age 21
Overage21:student

incapacitated
Parent, parent-in-law, stepparent, par-
ent-by-adoption:
1 1 . Involuntarily separated members and their
dependents:
Member:
Spouse:Under age 65

Over age 65
Child (legitimate, adopted, or stepchild):

Under age 21
Over age 2 1 :student

incapacitated
Ward:

Under age 2 1
Overage21:student

incapacitated
Illegitimate child of male member whose pater-
nity has not been judicially determined; or ille-
gitimate child of spouse:

Under age 21
Over age21:student

incapacitated

ExpirationDate

2,4,13
5,6,7,13
8,13
2,13

2, 13
2, 13

2, 4, 13
5,6,7,13
8,13
2,13

15
15
15

15
15
15
15
15
15

15
15
15

MC (CHAMPUS)Effective
Date

None
None
None
None

None
None

None
None
None
None

O
c,o
c,o
C, D, E, O
C, D, E, 6
C, D, E, O
V
V
V

C, D, G, J, O
C, D, G, J, O
C, D, G, J, O

181

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



Categories

Illegitimate child of male member whose pater-
nity has been judicially determined; or illegiti-
mate child of record of female member: or
illegitimate child of a male member who lives in
members household and member certifies resi-
dency and dependency in ilem 89 of DD Form
1172:

Under age 21
Overage 21:siudent

incapacitated
Parent, parent-in-law, stepparent, or par-
em-by-adoption:;m-t;^'-«iui/jnnjii.

. 2. Voluntari ly separated members approved
SSB and iheir dependents:

for

ExpirationDate

15

Member:
Spouse:b*nder age 65

Over aae 65

16

MC (CHAMPUS)Eflective
Date

D, F. O
D, F'. O
D. F. O
None

O

Child (legitimate, adopted, or stepchild):
Under age 2!
Over age 21'.student

incapacitated
j 4.6.7, 16

6
Ward: Under age 21

Over age 21;siudenl
incapacitated

16
16
16

C. O

C. D. E. O
C. I). E, O. S
A, C.D.I:. O

Il legit imate child of male member whose pater-
ni ty has not been judicially deiermmed or i l l eg i t -
imate child of spouse:

Underage 21
Over age 21:studenl

incapacitated

V
V
V

I l legi t imate child of male member whose pater-
n i t y has been judic ia l ly determined; or i l l e g i t i -
mate child of record of female member; or
illegitimate child of a male member who lives in
members household and member certifies resi-
dency and dependency in ilem 89 of the DD
Form 1 172:

Under age 21
Overage 21:s tudent

incapacitated

16
4.6,7, 16
16

16
16
16

C, D. GJ.O
CIXGJ.O. S
C, D. G.J.O

D, F. O
D, F, O
D, F. O

• i
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Categories

stepparent, or par-Parent, parent-in-law,
eni-by-adoption:
13. Voluntar i ly separated members approved for
VSI and their dependents who separated on or af-
ter I December (992 but before I Oclober 1999:

ExpirationDate

16

MC
Date

(CHAMPUS)EfTective

None

Member: 16
Spotise.'l.'ndcrage 65
Over aue 65

16
16

Child ( leg i t imate , adopted, or stepchild):
Under age 21
Overage 21:studem

incapacitated

16
4,6,7,16
16

Wuid:Under ace 21
Overage 21 . s tuden t

incapacitated

16
4.6.7,16
16

I l l e g i t i m a t e child of male member whose pater-
n i t y has not been j u d i c i a l l y determined; or il le-
g i t ima te child of spouse:

Under age 21
Ovei age 21 :s tudcn t

incapacitated
I l l c g i l i m a i e ch i ld of male member whose pater-
n i t v has l>ccn judic ia l ly determined; or il legiti-
mate c h i l d of record of female member; or
i l l e g i t i m a t e chi ld of a male member who lives in
member's household and member certifies resi-
dency and dependency in item 89 of the DI)
Form 1172:

Under aee 2 1fr

Over age 2 l : s tnden t
incapacitated

Paren t , pa ren t - in - l aw, stepparent, or par-
eni-by adopt ion: __ ______
14. Students who become incapacitated after
iheir 21s t birthday but before their 23d birthday:
Child (legitimate, adopted, or stepchild):

Over age 21: incapacitated__ ___
I l l e g i t i m a t e child of male member whose pater-
ni ty has not been judicially determined; or i l le-
gitimate child of spouse:

Over age 21: incapacitated _______

16
16
16

16
16
16
16

O
c,o
c,o

C, D, H, O
C, D, E, O, S
C, D, E, O
V
v,s
V

C, D, G, J, O
C, D,G,J ,O
C, D , G , J . O

D, F, O
D,F,O
D,F,0
None

183

SimS
Pencil



Categories

I l legi t imate child of male member whose paler
nity has been judicially determined; or i l l e g i t i -
mate child of record of female member; or
i l legi t imate child of a male member who l i v e s in
member's household and member cer t i f ies resi-
dency and dependency in item 89 of the DD
Form 1 172:

Under age 2 1
Over age 2 I : s t u d e n t

incapaci tated
15. Prisoners. For dependents of prisoners, issue
card 1 year from date DD Form 1 P2 is v e r i f i e d
unless earlier expira t ion dale is appropriale
(paragraph l.Sj:
16. Area executives, center directors, and assis ;

tant directors of the USO in foreign countries and !

accompanying dependents l i v i n g in the same :

household: I
Authori/ed c iv i l i an :

ExpirationDate ~[ MC
Date

(CHAMPUS)Kffeetive

1. 2 . 4
5. 6. 7

A. D. F
A, D, F.S
A. D. F

"A~~B.C, D!""L:.T"c~n. K~

spouse:
Child ( legit imate, adopted stepchild, w a r d , or
leg i t imate ) :

Under age 21
Over age 2 I . s tudent

incapacitated
parent- in - l aw , stepparent, or p

I

Parent, parent- in - l aw , stepparent, or par
ent-by-adopl ion: I
17. USS personnel in foreign countries and then :
accompanying dependents in ihe same house-
hold. ' " i

2 .4 .
! 5.6. '
i S. 13

None

None

None
= None
j None

-t-— - • -
I None

Authori/ed c i v i l i a n
Spouse: j
Child ( legi t imate , adopted, stepchild, w a r d or i l - i
legi t imate) ; :

Under age 21
Over age 2 1 : s t u d e n t

incapacitated
paren t - in - l aw.

j 2, 13
i i i ;

2, 4, 1 3
5.6, 7. 13

None
None

None
None
None

Parent,
ent-by-adoption:

stepparent , or par- ! 2, M
i iNonc
i None
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Categories

18. MSC c i v i l service marine personnel in For-
eign Countries on MSC-owned and operated
vessels.
I1). Ship's officers and crew members of the
NOAA:
20. Vessel officers and crews, lighlkeepers. and
depot keepers of ihe former liuhlhouse service:

KxpirationDate

2, 13

2, 13

2, 13

i 21 . Abused Dependents of Reliremcnl Eligible
I Members Whose Ret i red Pay has been Terminai-
I cd and Member Mas Been Separated on or aflcr !
j 23 October 1W2 due lo Misconduct I n v o l v i n g !
j Dependent Abuse i
i Spouse. Under age 65 I 2, 3. 17
j O v e r a g e 6> ] 2. 17
' I 'mvmarned l :onner Spouse. I
j Ciuin aye 65 I 2. 3. 17
1 Ovei age 65 ' 2. 17
! Unmar r i ed I ;ormer Spouse | 2. 17
' Child i l e i i i l ima ic . adopted, s tepchi ld t : ,
; U n d e r a g e I S I 18
1 Over age I S s tuden t ! 7,19
i i ncapac i t a t ed , 19
' 22. Abused Dependents of A c t i v e Duly Mem- I

i (Over 3i> Day M Separated on or after 30 N o v e m -
ber 1^3 Due to Misconduct I n v o l v i n g Depen-
dent AbuseI . . . . . _ . - . , _ - - - - . -

I Spouse Under age 65
I O\cr age 65 __
i I menia r r ied Former Spouse:
' I 'ruler age 65
I Over age 65 _ _ _ _ _
! Unmarr ied Former Spouse _____
i Chi ld ( l e g i t i m a t e , adopted, s tepchi ld) :
j Under age I S
I Overage IS: student

incapacitated ___

MC '(CHAMPUS)Kffective
Date _______
None

None

None

C, T
C,T

T
T
W

21
21

20

20

2 1

C.DJi.T
T
T

N/A
N/A

N/A
N/A
N/A
N/A
N'/A
N/A
N/A
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Attachment 5

BASIC DOCUMENTATION REQUIRED TO DETERMINE ELIGIBILITY

Table A5.1. Basic Documentation Required to Determine Eligibility.

R
U
L
E

If the status is
B

then eligibility is verified by

1 ! Active d u t v

11

an entry in the personnel data system, a current docu-
ment in the personnel record, or an order tha t specifies
31 davs or more.

Guard and Reserve Commissioning oaths, enl is tment contracts. DD Form
214. Separation Orders. Air Force Personnel Data Sys-
tem (PIXS). or the ROTC u n i t commander (sec nole ! ) .

3 i I n d i v i d u a l Reservists e n l i s t m e n t contracts, assignments commiss ion ing oaths.
V V

orders (see note 2).
Service Academy Cadets. Midshipmen
and Coast Guard Cadets

the Cadet or Midsh ipman ' s Personnel Oft icc .

Retired wilh pay a re t i rement order or DD Form 214 (see note 3).
00 percent DAV

7 ; Medal of Honor recipient
8 : Red Cross employee

Civi l ian employees, i n c l u d i n g retired
USAF c i v i l i a n

10 : C i v i l i a n contractor

Foreign military member and his or her
dependents

a DD Form 214 and a letter from the VA slating thai the
honorably discharged veteran is l ( M ) - p e r c e n t disabled •
from a service-connected i n j u r y or disease, w h e t h e r a re ;
e v a l u a t i o n is necessary, and lhat commissarv and ex-
change are authori/ed. ('Hie applicant must present a
le t ter for issue, reissue, or renewal of a card i! the i r siatus
is DAVT.MP.)
a departmental order or c i t a t i on .
a document t ha t the American Red Cross or CCPF con
firms.
an SF Form 50, Notification of Personnel Action. Su-
perviors Hmployec Brief; or any official document that
shows ret irement from an appropriated or nonappropri-
aled fund agency.
the document establ ishing the contract employee rela-
t ionship and the contractor's assignment to ihe pa r t i cu la r
overseas ins t a l l a t ion .
the invitational travel orders or other document estab-
lishing his or her sponsorship or inv i t a t ion to ihe United
States (a passport may be used to verify foreign mi l i t a ry
personnel dependents since the dependents need legal
documents to accompany the member lo the United
States).
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R
U
L
E

If the status is
______________B
then eligibility is verified by

12 Lawful spouse, including common
law, widow, or widower

13

a photo ID, a marriage certificate or SJA statement cer-
tifying common-law marriage, a death certificate or DD
Form 1300, Report of Casualty (see notes 4 and 7). A
widow or widower of a Reserve member who was eligi-
ble lo receive retired pay at age 60 (gray-area retiree)
must present a marriage certificate, a death certificate,
and either ihe sponsor's notification of eligibility for re-
tired pay at age 60 (20-year letter), or the sponsor's re-
tired pay order. A spouse or widow of a Philippine
Scout must present a letter from the Department of Vet-
erans' Affairs indicating eligibility to commissary, ex-
change privileges and thai the member separated and
applied for benefits under Public Laws 77-140 and
79 51, DD Form 2698, Application for Transitional
Compensation.

Former spouse:
a. Unremarried 20-20 20 and 20-20-15
(See paragraph 2.29 for additional
requirements for 1 0 - 2 0 - I O . t

a marriage certificate (or statement from the SJA certify-
ing common-law marriage) and divorce decree (see note
7). In addition, DD Form 1172, block 89, must contain
a statement lhal the former spouse has nol remarried and
does not have an employer-sponsored health care plan.
(For renewal or reissue, the former spouse certifies in
item 89 of DD Form J172 that he or she has nol remar-
ried and is not enrolled in an employer-sponsored health
plan.), DD Form 2698, Application for Transitional
Compensation.

b. Remarried none--nol eligible for benefits and privileges.
c. Unmarried (20-20 20) one or more marriage certificates (or a stalemeni from

ihe SJA certifying one or more common-law marriages),
prior divorce decrees, or death certificates. In addition,
DD Form 1172, block 89, must contain a slatcment that
ihe former spouse is nol currently married (see note 7).
Abused former spouses who remarry and become un-
married may reinstale full benefits and privileges. They
do not have to qualify as a 20-20-20 (see paragraph
2.32).

14 Child, unmarried and under age 2
a. Legitimate parents' marriage certificate and a birth certificate (see

note 7).

b. Adopted child's birth certificate and final adoption decree (see
note 7).

187

SimS
Pencil

SimS
Pencil

SimS
Pencil



R
U
L
E

A
If the status is

c. Stepchild

d. Female members i l l e g i t i m a t e child
of record
e. Male members i l l eg i t ima te child
(the father's name on the birth certifi-
cate does not establish paternity for ID
card ent i t lements)
( I ) Whose paternity has been judicially
determined
(2) Whose paternity has not been jud i -
cial ly determined and who does run
live in the sponsor's household
l3) Who l i v e s in the sponsors house-
hold and depends on the sponsor for
more than 50 percent support
(4) Whose blood parents subsequently
marrv
f. Spouse s i l legit imate child (the spon-
sors i l leg i t imate step-child)

g. Ward
( 1 ) Entrusted to Sponsor Through
Court Order (see paragraph 2.31 }

(2) Placed in Legal Custody through a
Placement Agency (see paragraph
2.33)

_________
then eligibility is verified by

parents'marriage certificate and a birth certificate (see
note 7).
child's bir th certificate (to include the mother's and
child's f u l l name) (see note 7).

child's birth certificate and legal documents show ing pa-
ternity was jud ic ia l ly determined, (see note 7).
child's birth certif icate and favorable dependency deter-
mina t ion (sec notes 5 and 7).

child's b i r th ce r t i f i c a t e and s t a t emen t ot dependency and
residence, in I t e m 89 of DD Form 1 ! 12 (see note 7).

a marriage certificate and child's hirih certif icate (sec
note 7).
a marriage certificate, child's bir th cer t i f icate , and slate
mem of dependency and residency in block X(; of DD
form I 172 (see note 7).
ch i ld ' s birth cert i f icate , legal decree Irom a I ' n n c d
Slates court ot competent jur i sd ic t ion . In a d d i t i o n , spon
sor certifies in block K9 of the DD Form I P2 l i i a l he or
she has had legal custody for 12 consecutive months or
wi l l have custody for at least 12 consecu t ive months .
The sponsor must also cert ify in i lem SV on DD Form
1172 lhat dependency and residency is mei.
child's birth certificate and document from Placcmcni
Agency with no in tent lo adopt (i .e. . fosier eh ik l ) .
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K
U
L
K

If the status is
______________^

then eligibility is verified by

(3) Prc-Adoptive Wards (sec para-
graph 2.34)

15 Children, unmarried:
o v e r 21 vcars of aiie
a. Incapacitated

b. Student (age 21 i o 2 . " > )

Documenl from Placement Agency (recognized by the
Secretary of Defense) in the United States or a US terri-
tory licensed for the purpose of adoption by the stale or
territory in which the adoption procedures will be com-
plete, which reflects child is in a pre-adoptivc slage. In
all other locations, a request for recognition must be ap-
proved by ihe appropriate Assistant Secretary of ihe Mil-
itary Department concerned or an appropriale official to
whom he or she has delegated approval authority;
Child's birth certificaie.

ihe parcnis' marriage certificate, the child's birth certifi-
cate, a medical sufficiency statement, or physician's
statement from a uniformed services medical treatment
facili ty, a favorable dependency determination, letter
from the Social Security Administration indicating thai
ihe child is nol eligible for Medicare, Parl A, and a state-
ment thai the child is unmarried (see note 6). Incapaci-
tated children of honorably discharged members raled
100 percent disabled by the Department of Veterans' Af-
fairs or Medal of Honor recipients are not required to
present a dependency determination since medical care
is not authori/ed through the Uniformed Services (see
attachment 2, A2.5. and A2.6).
the parents' marriage certificate; the child's birth certifi-
cate; a letter from the school registrar certifying enroll-
mcnl in a full-time course of study leading to an
associate degree or higher, and anticipated graduation
dale. In addition, DD Form 1172, block 89, must con-
tain a statement thai the sponsor is (or was at lime of
dealh) providing more than 50 percent of the sludenl's
support (see note 7).
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R
U If the status is
L
E

________________B
then eligibility is verified by

16

18

19

c. Incapacitated Student (age 21 or 22) the parents* marriage certificate, the child's birth ceri i f i
cate, a letter from the school certifying full- t ime status at
the lime ihe incapacitation took place, a medical s u f f i -
ciency statement, and a favorable dependency determi-
nation, letter from the Social Security Adminis t ra t ion
indicating thai the child is not eligible for Medicare. Part
A. and a statement that the child is unmarried. I f the
sponsor is deceased, a copy of the death cer t i f icate is
also required (see notes 6 and 7). Incapacitated s tudents
of honorably discharged members rated 100 percent dis-
abled by the Department of Veterans' Affairs and Medal
of Honor recipients are nol required to present a depen-
dency determination since medical care through the U r n
formed Services is not authori /ed (See a t t a c h m e n t 2.
A2.5. and A2.6).

Father, mother, faiher-in-law, moth-
er-m-law, siepparent, parem-by-adop-
lion

the sponsor's or spouse's bir th certificate (as appl icable) .
a favor-able dependency determination, and a personal
ID each t ime an ID card is issued (see nole 5). NOTE:
Parents, p a r e n t s - i n - l a w . step-parent, and parent -by
adoption of sponsors of honorably discharged members
rated 100 percent disabled by the Department ot' Vcter
ans' Affairs and Medal of Honor recipients are not re
quired lo present a dependency determination as no
medical care through the Uniformed Services is afforded
(see a t tachment 2, A2.5 and A2.6)

17 In loco parentis None. People in th i s s tatus do nol receive ID cards. See
Terms.

Involuntarily separated member
(TAMP); voluntarily separated mem-
ber (SSB or VSI)

a DD Form 214 thai specifies an approved SPD code
(see paragraphs 2.22 and 2.24).

CHAMPUS-eligible beneficiaries who
are entitled to Medicare under age 65
because of disability

Medicare health insurance card showing cnlii lcmem to
Medicare, Part A. and Medicare, Part B (see paragraph
2.25).

20 Involuntary separated member under
the Selccied Reserve Transition Pro-

the sponsor's reassignment order (see paragraphs 2.29
and 2.30).

j gram.

NOTES:
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1. A retired Reserve member awaiting pay at age 60 (gray-area retiree) must present either a notifi-
\ cation of eligibility for retired pay (20-year letter) or an order lhat assigns him or her to the retired

Reserve. The order must reflect the member's eligibility for relired pay ai age 60.
2. Refer queslions to parent service (see paragraph 9.1.).
3. For a member on TDRL who is receiving the second 30-month blue card to receive CHAMPUS

entitlement, DD Form 1172, block 89, must contain a statement that the member is not receiving
Medicare, Pan A. (EXCEPTION: see paragraph 2.25.). Reserve retired members who retire at
age 60 must prescnl a letter from the appropriale Reserve Center or a retired pay order showing
they are retired with pay on their 60th birthday or later. Former members are entitled to the DD
Form 1173 and must present a discharge order relieving them from assignment from the Reserve
and a lellcr from the appropriale Reserve Center or a retired pay order showing they are retired
with pay on their 60th birthday or later.

4. For a card reissue to a widow or widower, DD Form 1172, block 89, must contain a statement that
he or she has not remarried.

5. Require a dependency determination each time you issue a card.
6. Permanent Incapacitatton. Do not require a current medical sufficiency statement or physician's

statement when renewing an ID card for a permanently incapacitated child. Do nol require a cur-
rent dependency determination. The in i t ia l letter issued by the appropriate Service Finance Cen-
ter ihat established dependency and residency may be used provided sponsor certifies in block 89
of the DD Form 1172 lhat dependency and residency are still met, by using the following state-
ment: I certify that I am providing over 50 percent support for the person who is, by virtue of this

* application, receiving an ID card. I understand that I am financially responsible for any medical
P care or other benefits which this person receives, effective the date of ID card issue, if ii is subse-

quent ly determined lhat I was nol providing over 50% support to this person. NOTE: A letter of
approval from ihe Bureau of Naval Personnel is required when renewing ID cards for Navy or
Marine dependenls. Temporary Incapacitation. Require a current medical sufficiency slatement
or physician's statement from a Uniformed Service Medical Treatment Facility and a current
dependency determination when renewing an ID card for a child whose incapacitation is tempo-
rary .

7. Marriage certificates, divorce decrees, and marriage dissolutions or annulments must be certified.
Birth certificates musl be properly certified or ceriificale of live birth aulhenticated by the attend-
ing physician or other responsible person from a United States (US) hospital or medical treatment
fac i l i t y (MTF). Birth certificates must also show the name of at least one parent. Copies are per-
missible. A temporary ID card may be issued until the certified copy of the marriage certificate or
birth certificate is received. NOTE: For certified documents, this includes official copies of doc-
uments (whether called certified copies or not), as long as they qualify under the laws of the state
where made to be introduced into evidence in court. Usually such copies will be accompanied by
a statement (cither attached or on the copy itself) of the records custodian attesting to the copy's
authenticity and wi l l be signed by the custodian.
a. Require an English translation when foreign documents are presented,

b. All but children require photo ID-
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Attachment 6

UNREMARRIED (URFS) AND UNMARRIED FORMER SPOUSE (UMFS) REQUIREMENTS

Table A6.I. Unremarried (URFS) and Unmarried Former Spouse (UMFS) Requirements (see note
1).

R
U
L
E

I

2

3

4

5
6

7

8

If the status of URFS at the
time of divorce is

married ai least 20 years to a
military member who
performed at least 20 years
creditable service for retire-
ment and
there was a 20-year overlap
of marriage and members
creditable service or
there was a 15-year overlap
of marriage and member's
creditable service and
has not remarried and
does not have employ-
er-sponsored health cover-
age (See note 3) then
en t i t l emen t card is and

privileges are

A
20-20-20

X

X

X

X
X

4-ycar renew-
able

medical (MS/
MC)
see notes 2
and 3 and
commissary,
BX, theater

B
20-20-1 5 Divor
ced Prior lo 1
Apr 85

X

X

X

X
X

4-year renew-
able

medical only
(MS/MO
see notes 2 and
3

C
20-20- 151>iv
orced on or
after 29 Sep
88
X

X

X

X
X

1 year from
date of di-
vorce
medical only
(MS.MO
see notes 2
and 3

I)
UMFS

X

X

X

4-year r e n e w -
able

commissary.
BX. and theater

NOTES:

A former spouse who meets the 20-20-15 requirements but whose divorce occurred on or after 1
April 1985 and before 29 September 1988 is no longer eligible for an ID card. The former spouse
legislation authori/ed ID card benefits for this category for 2 years from date of divorce or 31
December 1988, whichever was later. This t ime has expired.
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2. Do not authori/c CHAMPUS if ihe applicant is eligible for Medicare, Part A. EXCEPTION:
Active duty members and dependents entitled to Medicare, Part A, are eligible for CHAMPUS if
ihey meel the requirements thai paragraph 2.25. describes.

3. Do not aulhori/.e medical care benefits (MS/MC) if the former spouse is covered by an
employer-sponsored health plan. NOTE: See paragraph 2.32. for eligibility requirements for
abused former spouses (10-20-10).
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Attachment 7
FOR AIR FORCE MEMBERS ONLY 4k

SAMPLE REQUEST FOR STATEMENT OF SERVICE FOR RETIRED MEMBERS EXCEPT ~
GENERAL OFFICERS AND MEMBERS ON THE TEMPORARY DISABILITY RETIRED

LIST (TDRL)
MEMORANDUM FOR NPRC/NRPMF (dale)

9700 Page Avenue

St Louis. MO 63132-5 UK)

REPLY TO - t
1

ATTENTION OF: Functional Address Symbol (FAS) :

SUBJECT: Request for Statement of Service

Please send ihis office an official statement of service on the retired Air Force member ident i f ied below.

Last name First name Middle i n i t i a l SSN

Date of retirement Date and place of birth ( i f avai lable)
The member's unremarried former spouse has requested benefits under the Former Spouse Protection Act.
To verify e l ig ib i l i ty , we must review a statement of service covering the member's entire period of ser-
vice.

Former spouses name ,._____ __.__.
Date of marriage 10 service member

Date the marriage was terminated by decree of divorce, dissolution, or annulment
If member has service t ime prior to 1964, include the service number, original date of active duly, dis
charge date, highest rank held, last u n i t and base of assignment , if known.

If documentation for statement of service is not available, please forward this correspondence along wi th
the master personnel record to HQ AFPC/DPSRP. 550 C Street West, Suite 19. Randolph A Mi TX
78150-4721 (orHQ ARPC/DPAR, 6760 E. Irvington Place #1900. Denver CO 80280-1900. i f ihe mem-
ber retired under provisions of Title 10, U.S.C., Section 1331), and advise this office of the referral.

(signature)

(typed name, grade), USAF

Chief, Customer Support Section
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Attachment 8

FOR AIR FORCE MEMBERS ONLY
Sample Request tor Statement of Service for General Officers and Members on TDRL

MEMORANDUM FOR HQ AFPC/DPSRP (date)

550 C Street West, Suite 19
Randolph Are TX 78150-4721

REPLY TO

ATTENTION OF: Functional Address Symbol (FAS)

SUBJECT: Request for Statement of Service for General Officer or Member on TDRL

Please send th i s office an official statement of service on the retired Air Force member identified below;

Last name First name Middle initial SSN

Dale of retirement Date and place of birth (if available)
The members unremarried former spouse has rcquesiecl benefits under the Former Spouse Protection Act.
To verify eligibility, we must review a statement of service covering ihe members entire period of ser-
vice.
If member had service t ime before 1964, also include the service number, the original date of active duty,
discharge date, highest rank held, last unit and base of assignment, if known.

Name of former spouse . ...____v_, _ _ ___

Date of marriage to service member_ _ _ . . . ————
Date the marriage was terminated by decree of divorce, dissolution, or
annulment .. _ . .____._. _

(signature)
(typed name, grade), USAF
Chief, Customer Support Section
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Attachment 9

SAMPLE LETTER FOR STUDENTS OVER 21 BUT UNDER 23

FROM: OFFICE OF THE SCHOOL REGISTRAR

STUDENT'S NAME:

EXPECTED GRADUATION DATE:

TO WHOM IT MAY CONCERN.

This is to verify lhat ihe above named sludent is currently enrolled in a fu l l - t ime course of study leading
to an associale degree or higher for ihe (FAL1JSPRING) semesier/quarter (DATHS).

If mere are any questions concerning this matter , please call me at (PHONE NUMBER) .

Sincerely

(Certification Officer)

NOTE: If an ID card is needed during a Summer break, the sponsor should provide the above information
and the school should also indicale lhat the student was enrolled ful l - t ime in the semester/quarter before
the break.
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Attachment 11

SAMPLE REQUEST FOR SPONSOR TO SIGN DD FORM 1172

FROM:

TO: (Sponsor)

Dear (Sponsor's Name)

We were recently contacted regarding issue of a DD Form I 173, Uniformed Services Ident i f ica t ion
and Privilege Card and updat ing of the Defense Enrollment E l i g i b i l i t y Reporting System (DEERS)
record for your (stale relat ionship, name).

I t is the sponsor's responsibility to ensure that el igible dependents are provided with current ID cards
and enrolled in DEERS. Failure to enroll and updaie eligible dependenls in DEERS results in denia l of
routine medical care at mi l i ta ry treatment fac i l i t ies and CHAMPUS claim rejections. Failure to terminate
ineligible dependents can result in your being billed for any unauthori/ed medical care. According to
Department of Defense guidelines on fraud and abuse, you can be held f inancial ly responsible for any
medical expenses which are incurred by unauthori/.ed dependents.

If (name) is s t i l l your lawful dependent, please date and sign the attached ID card application. DD Form
1172, blocks 90 and 91. Have your signature notari/ed. If you do nol object to (name) knowing your
address, complete the form, blocks 13 through 17.

Please return the completed form in the attached self-addressed envelope. If (name) is no longer an e l i -
gible dependent, forward legal documentation to terminate (name) e l ig ib i l i t y in DEERS and return the
incomplete form. If we do not receive a reply from you by (enter 30 days from date of let ter) , we w i l l
assume you are u n w i l l i n g to make application and wi l l verify (Name) e l i g i b i l i t y , naming you as sponsor
according to Air Force Instruction 36-3026.

Sincerely

( s igna tu re )

(typed name, grade),
( Issuing Ac t iv i ty )

Attachments:

1. DDForm I 172

2. Envelope
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Attachment 12

DO FORM 2 EXPIRATION DATE GUIDELINES
When there appears to he a choice of two or more dates, always choose the earliest date.

1 . Indef in i te .

2. Dale of expirat ion of lenn of service.
3. Expected date of graduation.

4. I h i r t y months Imm the date the member was placed on the temporary disability retired list
(TDRL). Al t e r i n i t i a l 30-month issue period, reissue card for 30 months. If member is not eligi-
ble tor Medicare. Part A at the end of the firsi 30-monlh period, reissue the card at 1-year intervals
for a m a x i m u m of 5 years from the dale the member was placed on the TDRL.

5. Expirat ion of enlistment contracl.
6. S ix t i e th bir thday.

Table A 1 2 . 1 . Expiration Dale Guidelines.
f Off Form ^~ ~~~ ~ ~

DI) Form 2 (Active) (Green) (See note.)
Regulai component officers
Enlisted personnel

I Reserve members on active duty for 31 days or more (officer and enlisted)
Service Academy Cadets and Midshipmen

•'orm 2 (Retired) (Blue) or 002SRET
Retiree not on TDRI. ___ ______

Retiree placed on TDRI. ______________________________
j DI) Form 2 (Reserve) __________________________
| Officer personnel ______________________________

Enlisted
Retired Reserve members eligible for retired pay upon reaching age 60______
J<()T"C~ColTei:e~Pr(>izniin students in lasi 2 years of training and ROTC students in

receipt of a scholarship leading to a commission in a Regular component of a uni-
formed service ______________________________
"ROTC Yn>duateV;ippornlc\rin a Reserve Component not on active duty for 31
davs or more. ___________________

I_.__:__— — - - — — -——————————-—————'————————————————————————

Expiration Date

NOTE:
Paragraph 4.2. gives e x p i r a t i o n dale guidelines for members in confinement, court-martialed members,
and members on appellate leave or parole.
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Attachment 13
MILITARY GRADES FOR PRISONERS OF WAR IDENTIFICATION (REQUIRED BY THE

GENEVA CONVENTION, ARTICLES 43 AND 60, 12 AUGUST 1949)

Table A13.1. Military Grades for Prisoners of War Identification (Required by the Geneva
Convention, Articles 43 and 60, 12 August 1949).

Geneva-
Conv Cat

1
V
General Off,
Prisoners of
War of
Equivalent
Rank

IV
Majors,
Lt Colonels.
Colonels.

I Prisoners
of War of
Equivalent
Rank
I I I

1 Warrant Of-
ficers
Commis-
sioned Of-
ficers
Below Ma-
jor, and Pris-
oners of War
of Equiva-
lent Rank

Mili-
tary
Grade
Group
2
0-10
0-9
0-8
0-7

0-6
O-5
O-4

.

!

O-3
0-2 j
O 1

W-4
W-3
W-2
\v-i

;

i

(

Armv

3A
General
Lieutenant Gen-
eral
Major General
Brigadier Gen-
eral

Navy-Coast 1 Air Force Marine Corps
GuardNOAA !

3B
Admira l
Vice Admiral
Rear Admira l
(upper ha l f )

Rear A d m i r a l
( lower ha l f )

Commodore

3C 3D
General '• General
Lieutenant General Lieutenant General
Major General ' Major General
Brigadier General Brigadier General

;
i

Colonel Captain Colonel j Colonel
Lt Colonel Commander Lt Colonel Ll Colonel
Major ' Lt Commander Major , Major

•
.

i :
! |

Captain
1st Lieutenant
2nd Lieutenant

Chief Warrant
Chief Warrant
Chief Warrant

L i e u t e n a n t
Lieu tenan t
( J .G . )
Ensign

i
Captain Captain
1st L ieu tenan t 1st L i e u t e n a n t
2nd L ieu tenan t 2nd Lieu tenant

i Chief Warrant Chief Wan an I
Chief Warrant
Chief Warrant

Warrant Officer Chief Warrant
Warrant Officer

Chief Warrant ! Chief Warrant
Chief Warrant ; Chief Warrant
Warrant Officer ! Warrant Officer

,
i

j 1
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Gcncva-
Conv Cat

1
I I

Sergeants
and Other
Noncom-
mis-sioned
Officers.
Prisoners ot
War of
l - q m v a l c n t
Rank

I

! Prisoners
R a n k i n g tv

1 lovs, Set
ye a m

Mili-
tary
Grade
Group
2
E-9

E-8

I: 7

I; ft

I: S

I 4

1 .}

I -2

I - 1

Army

3A
Command Sgt
Maj, Sgt Maj

FirstSergeam
Master Serge ant
Sergeant First
Class
Specialist 7
Staff Sergeant
Specialist 6

Sergeant
Specialist 5

Corporal &
Special is t 4
Private l/c

Private

Pr iva te

Navy,Coast
GuardNOAA

3B
Master Chief
Petty Officer

Senior Chief
Petty Officer

Chief Petiy Of-
ficer

Petty Officer l/c

Petty Officer 2/'c
Petty Officer 3/c

Seaman

Seaman Ap-
prentice

Seaman Recruit

Air Force

3C
Chief Master Sergeant

Senior Master Ser-
geant

Master Sergeant

Tech Sergeant

StaffSergeant

Sergeanl

Airman l/c

Airman

Airman Basic

Marine Corps

3D
Sergeant Major
Master Gunnery
Sgt

First Sergeant
Master Sergeant

Gunnery Sergeant

StaffSergeant

Sergeant
Corporal

Lance Corporal

Private First Class

Private
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Table A13.2. Military and Civilian Equivalent Grades for Prisoners of War Identification
(Required by the Geneva Convention, Articles 43 and 60, 12 August 1949).

Geneva-
Conv
Cat

1
V

Mil Army Public-
Grade Others Health-
Group on Service

Reersei
2 3 4
0 1 n n^ii

Civilian Grade Groups
GS

5

! O-9 Lt Gen

i

Gen ; :
Offs, ;
POWs 1: i

of
Equiva- , O-8 MG . SG GS-16
lent
Rank

1 Dep SO
i

thru

Fed
Wage
Sys

6

Teachers Ameri-
can
Red-
Cross

7 8
i

1

i
i

r\.7 nr, A c c t c r . r :^.i« __. . . . . _ _ _ _ _ _ 11

IV O-6 • Col i Medi- GS-15 Ships
: cal Di- Pilots,

• rector
Majs, O-5 i LiCol ; Senior GS-14
LtCols, i ! Sur- GS- 1 3
Cols, gcon
POWs i
of ; :

WS-14.
thru
WS-19
WL-15,
and

1

1 :

'
Equiva- j i
lem i! i

Rank :

t • •
1

O-4 Major ! Sur-
i gcon

GS-12

Produc-
t ion

- - - - - - : 2S. 29

1

- - - - - - ' 25 - 27

1
USO Civ ID

Cards

9 10

-— .. \

General
r~* /hxec
Dirs

•

uso i;so iv
Staff l int .
Exec Ap- '
Ap- pro- ;
pro- pri-
pnale ale :

Equiv FAJUI
-alent v-ale

nl
; Rate

Support
Equi-
va-lenis

Class IV. 24
V

Rate Field

Grad
e
Ofcr

_ j
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Geneva-
Conv
Cat

I
I I I

Warram
Off.
Com

Officers
Below
Major.
and

POWs
of
E q u i v a -
lent
Rank

Mil
Grade
Group

2
O-3

0-2

W-4

Army
Others
on
Reersc
3
('apt

First Lt

Chief

Public
Health-
Service

4
Senior
Assl
Sur-
geon
Assis-
tant
Sur-
geon

Civilian Grade Groups
GS

5
GS-11,
GS-10

CiS-9
GS-8

W-3 | War-
rant
Oft.

.
W4.
w3

i

i O- 1 i Second

H

Sgts and
Olher
Non-
commis-
sioned
Officer,

W-2
W-!

F.-9.
F-S

i

Ii-7

Ll

Chief
wo
W2.
wo

"Sgi Ma-
jor
Master
Sgi

'Sgi
First
Class

..-.- —— • • -

Jr Assl j Gs-7
Sur-
ge on

.._.— GS-6

Fed
Wage
Sys

6

WS-8
thru
WS-13

WL-6
thru
WL-14
WG-12
thru
WG-
15
WP-17,
18, and
Produc-
tion
Support
Equi-
va-Ients

WS-1
thru
WS-7
WL-I
thru
WL-5

Teachers

7
Class I,
steps
5-15; II,
II I
Class I,
steps 3, 4

Class I
sieps 1 , 2

Ameri-
can
Red-
Cross
8
21-23

20, 19

18

17- 15

USO

9

Civ ID
Cards

10
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Geneva-
Conv
Cat

1
POWof
Equiva-
lent
Rank

1
Prison-

Mil
Grade
Group

2
E-6

Army
Others
on
Reerse
3
Staff
Sgt

i

E-5

E-4

Sgt

Cpl
i

Public
Health-
Service

4

ers E - l Other -----
Rank- E-3 En- l i s t -
ing be-
low
Sergeani

ed
•; Ranks

i

Civilian Grade Groups
GS

5
GS-5

GS-4

/""C 1Ubo
thru
GS-I

Fed
Wage
Sys

6
WG-9
thru
wc.-ii
W P - I !
thru WP
16

\VG-1
thm
WG-8
WP-4
thrxi
WP- 10

Teachers

7

Ameri-
can
Red-
Cross
8

;

i

i
. . . . . .

USO

9

Civ II)
Cards

10

;
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Attachment 14

FOR NAVY AND MARINE CORPS MEMBERS ONLY
SAMPLE LETTER FOR DESIGNATION OF AN AGENT FOR COMMISSARY OR
EXCHANGE PURCHASES FOR BLIND OR SEVERELY DISABLED PATRONS

"The bearer of Uniformed Services Identification and Privileges Card (DD Form 1173); or Armed Forces
of the Uniled Slates Identification Card, DD Form 2 Retired; is authorized to be accompanied by a person
of his/her choice while shopping in the military commissary store and/or exchange."

/s/ Cognizanl Commander

Tcl#sponsor/familyrnembcr:

I
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Attachment 15

FOR OFFICIAL USE ONLY
FOR NAVY AND MARINE CORPS MEMBERS ONLY

SAMPLE "AUTHORITY TO ASSIST LETTER"
FROM: Cognizant Commander

TO:

(Name) (Address)

Subj: Authori ty to Assist ____,__ _ _ _in Making Exchange and Commissar)1 Purchases
Reference paragraphs 7.16 and 7.33

1. As substantiated by reference above, author i ty is hereby granted lo accompany:

(NAME) (SSN

(ADDRESS)
to shop at ihe Exchange and Commissar) store at thi.\ ac t iv i ty ,
2. You will be guided by the following:

a. You are not an authorized patron and you may not make any purchases.

b. 'I"his letter is only valid when accompanying the authori/ed patron listed above.

c. This authorization will remain in effect for I year from the date of this letter.

3. The commanding officer reserves the right to withdraw privileges from anyone found to have made
purchases or to have secured services tor the benefi t of another who is nol en t i t l ed to Exchange and Com-
missary privileges.

4. Whenever multiple Commissary and Exchange f a c i l i t i e s exist in the local area, this l e t t e r of authori /a-
non may be recognized by a l l of those f a c i l i t i e s .

s. Cogni/ant Commander
Tele # sponsor:
Tele # agent:

Copy to:

(Activity) Commissary officer

(Activi ty) Exchange Officer

Exlendcd to:

FOR OFFICIAL USE ONLY
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Attachment 16

AIR FORCE LOSS, THEFT, OR DESTRUCTION PROCEDURES

Table AI6.L Loss, Theft, or Destruction Procedures.

If the card is
A
B
C
I)

DD Form 2 (Active), 2 (Retired), 2(Reserve)
DDForm 117.3
DDForm 489 or 1934
AF Form 354, or DD Form 1 173-1

RULE (See note)
1

Yes
2

Yes

3

Yes

(hen
E

F

G

H

promptly repon loss, theft, or destruction by submitting an appli-
cation for a new ID card.
the cardholder certifies the loss in a memorandum or letler lo ihe
nearest issuing a c . i v i t y , which uses ihis repon as a basis for re-
placement.
the issuing ac t iv i ty keeps ihe ceriificale according lo AFMAN
37- 1 39. table 36-2. Personnel Identification and Pass Records.
replace ID cards by issuing a new card.

X

X

X

X

X

X

X

X

4

Yes

X

X

NOTE:
If yes applies under rules 1 through 4, follow procedures marked under each rule.

207

SimS
Pencil

SimS
Pencil



Attachment 17

FORMER SPOUSE STATEMENT
FOR MARINE CORP FORMER SPOUSES ONLY

This statement must be completed and signed by the unremarried unmarried former spouse. Read it care-
ful ly and make sure you understand il completely before s igning. All items must be completed.

I . I , _________________ . . . . B O R N . .______ _________

( N A M E OF ID CARD APPLICANT) (DATH OF BIRTH)

AM THE FORMER OF

(WIFE/HUSBAND) (GRADK'COMPLETE NAME. SSN)

and to the best of my knowledge our marriage lasted at least 20 years, during which period my former
spouse performed at least 15 to 20 years of service creditable in determining his/her e l igibi l i ty for retired/
retainer pay.

2. Our marriage look place in _____________ _ _ _ _. . _ . . _ . . . . _ ___-_._..__,.._..._..._..„..,._...
(CITY) (STATE)

ON _ _ ._._____________________ _. ._and was terminated by reason of .__._..._ _ . . ._ . •
(DATE) IDIVORCE'DISSOLITION A N N U L M E N T )

3. 1 have/have nol (circle one) remarried since the date marriage has terminated.
4. I anVam not (circle one) presently employed.

5. I do do not (c i rc le one) have medical coverage under an employer-sponsored health p lan . To ver i fy
this statement you may w r i t e my employment office at

(EMPLOYER'S NAMF-.COVIPLETI. M A I L I N G ADDRESS)

or call ____________________ ____._..._. -

AREA CODE/PHONE NUMBER)

"I cert ify that to the best of my knowledge the above information is true and correct. 1 understand that
making a false statement in connection wi th this application is a viola t ion of a federal criminal law which
carries a m a x i m u m penalty of a $IO,0(X) fine and 5 years imprisonment. I understand (hat i f ihe informa-
tion contained in this application is determined to be false, any ID card issued wi l l be retrieved, and I w i l l
be liable for reimbursement lo ihe government for the cost of unaulhori/.ed medical care and other hcne-
llts received. I understand thai I am required to immediately notify ihe Commandant of the Marine Corps
(MMSR-6), Headquarters, US Marine Corps, 2 Navy Annex, Washington DC 20380-1775 of any change
in my present marital staius or if I should obtain medical coverage under an employer -sponsored health
plan. I also understand that if I remarry or fail to notify the Marine Corps as required above and then
obtain medical care or other benefits, I wi l l be in violat ion of a federal c r iminal law which carries a max-
i m u m penalty of a $10,000 fine and 5 years imprisonment. I further certify thai 1 have read and under-
stand my obligation nol to make any false statements in connection with this application and to
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immediately notify ihe Marine Corps of any changes in my presenl unremarried siatus or if I obtain med-
ical coverage under an employer-sponsored health benefit plan."

(SIGNATURE) (DATE)

HOME ADDRESS)

(.AREA CODE/HOME PHONE)
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