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Effective 31 July 1973
ises titles, designations, addresses, and reporting channels to reflect current

organizations. Local limited supplementation of this regulation is permitted, but not required.

If supplements are
one copy of each to

Belection of personnel to bégurveyed .. ..
Distribution of survey matertals__ . _ .. _.____
Administration. _ ___________ N .. ___
Field tests_ . N
Reliability checks____ ___________ N .. .___
Publication of survey results. . .___ N ______
Burvey dates. Ll S

1. General. The Sample Survey of Military Por’
sonnel i a periodic survey required by Flead-
quarters, Department of the Army. It is based on
a method of systematic selection whiclh enables
estimates to be made of characteristics of the entire
active duty military population by means of a
relatively small sample.

2. Purpose. This regulation describes responsi-
bilities and procedures for conducting the Army
Sample Survey of Military Personnel. This sur-
vey is conducted periodically to provide the
Department of the Army information about atti-
tudes, opinions, and characteristics of Army per-
sonnel, This information is used to develop or sup-
port budget requests, personnel policy, proposed
legislation, and personnel management programs
and to answer inquiries from Congress or other
(Government agencies.

3. Items for survey. Requests to have items in-
cluded in the sample survey should be submitted
to HQDA (DAPC-I’MP-S), 2461 Elsenhower
Avenue, Alexandria, VA 22331, Ttems determined
appropriate will be included in the next available
survey. Data developed will be reported back to the
requesting agency or eonunander. These data are

issued, Army Staff agencies and Army installation commanders will furnish
QDA (DAPC-PMP-S), 2461 Eisenhower Avenue, Alexandria, VA 22331,

TParngrapl

also published in reports which are available to
other agencies.

. Responsibilities, ¢. The Commanding General,
Army Military Personnel Center (MIL
PERCEN) is responsible for monitoring the
overal\survey, developing procedures for collect-
ing and pyocessing data, and analyzing and pub-
lishing the‘xesults of the survey.

b. The Adjutant General is responsible for ad-
ministrative %{goﬂ: of the survey, including
procurement and ({istribution of Answer Sheets
(DA Form 3421}, a.n% for printing and distribut-
ing prepared questidnnaires and instructional
material,

e. Commanders of major commands and instal-
lations are responsible for administering the sur-
vey in the field and for ‘returnming complete,
accurate, and timely surve)\da.ta. to HQDA
(DAPC-PMP-5), 2461 Eisenhiqwever Avecnue,
Alexandria, VA 22331, The roles ofadjutants gen-
eral, adjutants, unit personnel oﬁ“lcch'is4 chiefs of
personnel service divisions (PSDY), and ?:ognna,nd—
ers of personnel service companies (PSC)Nin as-
sisting commanders in the fulfillment of “this
responsibility are outlined in AR 600-8, AR

*This regulation supersedes AR 60045, 28 January 1970, and rescinds Reports Control Symbol OP0-126.
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600-46 and Procedure 5-23 of DA Pam 600-8. The
Personnel Survey Control Officer, appointed under
the authority of AR 600486, will serve as the point
of contact for each command and will exercise staff
supervision over personnel survey operations
within the command and satellite activities.

d. Data processing activity (DPA) command-
ers are responsible for preparing transmittal
letters and special instructions; for preparing
rosters of personuel to be included in the survey
for each organization serviced; for distributing
questionnaires and answer sheets; for anditing and
consolidating complete answer sheets ; and for sub-
mitting the completed answer sheets to MIL
PERCEN in accordance with separate instructions
issued in the letter published by The Adjutant
General at the time of each survey. A copy of the
transmittal letter and speeial instructions will be
furnished to the Personuel Survey Control Officer
of ecach headquarters designated in paragraph ¢
above, and to the Personnel Survey Control
Officer at each installation serviced.

5. Selection of personnel {o be surveyed. a.
Male personnel. Commissioned officers, warrant
officers, and enlisted men of all components on
active duty are eligible for the survey administered
quarterly except—

{1) General officers.

(2) Transient personnel assigned to recep-
tion stations, returnee-reassignment stations, and
transfer activities and personnel en route to and
from oversea commands.

(3) Patients assigned to medical holding
detachments.

(4) Army National Guard and US Army
Reserve personnel on active duty for training.

(5) Personnel in confinement,

b, Female personnel. Enlisted woren will par-
ticipate in the suvvey on designated dates. US
Women’s Army Corps officers will participate in
quarterly officer surveys.

¢. lepresentative selection. In order to obtain
o representative selection, personnel for the
sample survey are sclected by the terminal digits
of their social security numbers (SSN). Approxi-
mately 5 percent of the enlisted men and 10 per-
cent of oflicers and warrant oflicers are designated
for coverage. Only digits preseribed by MIIL.
PERCEN on the survey questionnaires will e
used in selecting respondents.
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6. Distribution of survey materials. g. Sample
Survey of Military Personnel questionnaires are
revised for each survey. They are numbered con-
secutively. The survey nnmber will be followed
by a letter for each category, ic., 2% (Officer)
White booklet, __*b (Male Enlisted) Green book-
let, and __%¢ ((JS WAC Enlisted) Pink booklet.
Data processing activities in the continental
United States will be furnished a supply of ques-
tionnaires by The Adjutant General for distribu-
tion to organization serviced. Negatives for
reproducing survey questionnaires will be fur-
nished to Commanders in Chief, US Army Europe
and Pacific. Questionnaires will not be stocked in
TS Army AG publication centers. Answer Sheets
(DA Form 3421) are stocked only by the US Army
A(r Publications Center in Baltimore. These mnst
be requisitioned tlivouglh normal publications dis-
tribution channels. A suflicient stock level must be
maintained by DPA for administering two sample
surveys. Answer sheets will not be reproduced
locally since tolerances and specifications required
for optiecal scanning must be exact. No other
answer sheets arc anthorized.

4. Questionnaires and answer sheets which DIPA
send to organizations will be accompanied by a
list of the names and SSN of the personnel to be
surveyed and specinl ingtructions for administer-
ing the survey,

ce. PERMACAP units may prepare sample
survey rosters at the option of mstallations or
oversea Army headquarters. Supplemental in-
structions will he issued to PERMACAP activi-
ties by these headquarters,

. Personnel rosters for individuals undergoing
basic combat training (BCT) and advanced in-
dividual training (AIT) are not prepared by the
DPA. They will be prepared by the respective
Avmy training centers,

7. Administration. . Generad. All personnel
designated by SSN to be respondents will par-
ticipate in or he accounted for in the survey. Bach
answer will be identified by the vespondent’s SSN
which will be entered in the appropriate section
of the answer sheet unless otherwise specified by
HQDA. The listing of numes and SSN furnished
by DPA will serve ag o minimum guide in identi-
fying the individuals who should be respondents.
When individuals who have the designated ter-

* Indicates survey control number,
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minal digits in their SSN are not listed, the unit
personnel officer will add their name, grade, and
SSN to the list, if their records are in the custody
of the unit personnel oflicer’s organization. Re-
gpondents will complete answer sheets except for
those items designated to be comploted by the
personnel specialist from appropriate records.
b, Instruction of respondents.

(1) Instruction of respondents, individually
or in groups, will be arranged and supervised by
an oflicer or senior noncommigsioned officer pos-
sessing suflicient background to direct the survey
and answer questions. Surveys may be adminis-
tered to officers on an individual basis.

(2) Prior to instructing respondents, super-
vigory personnel will familiarize themselves with
the administrative instructions, questionnaire
items, and special instructions for cach survey,
The questionnaire should be clearly understood so
that explanations can be given and respondent’s
guestions can be answered. One assistant super-
visor or proctor should be provided for each
group of 10-15 respondents.

(3) When a group is assembled, the super-
visor will explain the purpose of the survey and
read the instructions contained in the gquestion-
naire to enlist respondents.

(4) The respondents will be instructed to
check ecach item completed by the personnel
gpecialist and to assist the administrator in com-
pleting any blank items or correcting any infor-
mation that they feel is.in error.

(5} Respondents will be closely monitored
while they are completing their portion of the
questionnaire, and instruections will be furnished
them as required. Assistance will be limited to in-
terpretation of questions and imparting factual
information. Monitors will refrain from influene-
ing the choice of answers to attitude and opinion-
type items,

e. Review of answer sheets. When o respondent
completes the answer sheet, one ol the supervisors
will review it for complinnce -with survey
requirements.

d. TDY personnel. 'The SSN of personnel on
TDY with a unit will be screened and the re-
spondent’s portion of the survey administered to
those who are included in the survey. Final re-
sponsibility for completing the questionnaire rests

TAGO 610A
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with the unit having posscssion of the individual’s
personnel records at the time of the survey.

e. Nonavailable respondents. The number of
nonrespondents must be leld to a minimum to
insure that results of the survey are representative.
The number of “not available” individuals can be
kept low by administering the questionnaire prior
to the departure of individuals on leave, tempo-
rary duty, or permanent change of station or, when
appropriate, promptly upon their return, Every
effort should be made to keep survey administra-
tion within the period allowed. If an individual
designated to be a respondent is not available, the
appropriate reason for his nonavailability (as
shown below) will be entered after his name on
the DPA roster,

Reason for nonavailability

Code
AWOL e A
On leave and cannot be reached__. . _._.________ B
Disciplinary confinement_ _____ . ____.________ C
Did not attend group administration or failed to
complete answer sheet as instructed ___________ D
Extended field exereise_ . ________. E
Hospitalized and cannot be reached. . __________ F
TDY without records or could not be reached in
71007 T G
Reazon other than one of the above____________. H
f. Nonrespondent answer sheets. Personnel

offices will initiate answer sheets for all eligible
individuals who were not surveyed at periods
gpecified in the DA letter of instructions pub-
lished by TAG. The letter of instruction will con-
tain detailed instructions for marking these non-
respondent answer sheets.

g. Transmittal of answer sheefs, An answer
sheet for each individual surveyed, with an an-
notated copy of the roster provided by DPA, will
be forwarded to the servicing DPA not later than
11 workdays after the “as of” date of the survey.
Questionnaires will not be returned to DPA but
will be retained for the peried preseribed in the
letter of instruction from TAG and subsequently
destroyed.

8, Field tests. Sixty to ninety days before cach
survey, representatives of MILPERCEN will field
test questionnaires in selected commands or will
send copies of a preliminary questionnaire to se-
lected commands for comments. Field testing pro-
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vides a check on the clarity and validity of.the
new items in the survey.

9. Reliability checks. A reliability cheels will be
condueted for selected surveys. Commands selected
for reliability checks will be notified and given

procedural instructions at the time of the survey.

10. Publication of survey results. HIQDA will

report survey results to agencies which submitted
the questions and to other DA staff clements, Bibli-
ographies of all completed surveys are distributed
to DA staff agencies and major Army commands.
11. Survey dates. The survey dates are 28 Feb-
ruary, 31 May, 31 August, and 30 November. Re-
port will continue under MINIMIZE,

VA 22331.

The proponent agency for this regulation is the US Army Military Per-
sonnel Center. Users are invited to send comments and suggested im-
provements on DA Form 2028 (Recommended Changes ta Publications)
direct to HQDA (DAPC-PMP-5), 2451 Eisenhower Avenve, Alexandria,

By Order of the Secretary of the Army:

Official :
VERNE L. BOWERS
Major General, United_States Army
The Adjutant General

DISTRIBUTION:

CREIGHTON W. ABRAMS
General, United Slates Army
Chief of Staff

To be distributed in accordance with DA Form 12-9A requirements for AR, Personnel General:

Active Army: A (Qty Rqr Block No. 382)

ARNG: None
USAR: D (Qty Rqr Block No. 385)
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