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Headquarters, Army Regulatlon 600-38
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shington, DC f -

ember 1982 Effective upon receipt

Personnel-General

Meal Card Management System

Sumimary. This is a change to AR 600-38, 15 April 1982. A change has
been made to the effectivedate of AR 600-38 for Army National Guard and
US Army Reserve.

Suggested improvements. Théproponent agency of this regulation is Of-
fice, DCSLOG. Users are invited to send comments and suggested im-
provements on DA Form 2028 (Recommended Changes to Publications
and Blank Forms) directly to HQDA(DALO-TST), WASH DC 20310.

1. AR 60038, 15 April 1982, is changed\as follows:

“On page i, cover page. Change &fective date for Army National
Guard amd US Army Reserve from 1 Octobéy 1932 to 1 January 1983.

Vb./g;?. page 2-3, paragraph 2-6a(4), lash line. Change “numerical” to

“alphabetical.”

2. Post these changes per DA Pam 310-13.
3. File this change in front of the publication.

By Order of the Secretary of the Army:

5 MEYER

General, UniXed States Army

Official: Chief Of Staff
ROBERT M. JOYCE

Major General, United States Army
The Adjutant General

DISTRIBUTION:
 Active Army, ARNG, USAR: To be distributed in accordance with
Form 12-9A requirements for AR, Personnel General—A.
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Haettnaron. Db 16 we 1962 INTERIM CHANGE

AR 600-38

Interim Change

No. 101

Expires 18 June 1984

Personnel-General

Meal Card Management System

Justification. This interim change revises policies concerning the requisi-
tioning of DD Form*714, Meal Card.

Expiration. This interim change expires 2 years from date of publication and
will be destroyed at that time unless sooner rescinded or superseded by a
permanent change.

1. AR 600-38, 15 April 1982, is changed as follows:

Page 2-1. Paragraph 2-2 is superseded as follows:

a. DD Form 714 is available through normal publication supply channels.
Blank meal cards are requisition by the book (Meal Card Control Book). Each
book consists of the following:

(1) Cover

(2) Contents and instructions

{3) Transfer control and receipts

(4) Meal card control sheets

(5) Prenumbered blank meal cards:

b. Upon receipt of the Meal Card Control Book, the Meal Card Control‘
Officer will

(1) Enter the meal card numbers in the Meal Card Control Log as
shown in figure 2-2.

(2) Establish an active DA Form 4809-R (Meal Card Control Register)
according to paragraph 2-6a.

Page 2-3. Paragraph 2-5e is superseded as follows:

RETURH T0 ng_f\RW LIBRARY
ROGH 1ADLE P NTR \,20[;\}310
W on\NGTON D. C. 2031U
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. -- &, The form used to requisition and issue Meal Card Control Books -
will be filed in front of the Meal Card Control Register sheets. The form will
be kept in an active file for 1 year after all Meal Card Control Books on the
form have been issued. Disposition will be according to AR 340-2 or AR 340-18-
14. :

2. Post these changes per DA Pam 310-13.
3. TFile this interim change in front of the publication.
(DALO-TST)

By. Order of the Secretary of the Army:

E. C. MEYER

General, United States Army

Chief of Staff

Official:

ROBERT M. JOYCE

Brigadier General, United States Arm

The Adjutant General :
Distribution:

Active Army, ARNG, USAR: To be distributed in accordance with DA Form
12-9A requirements for AR, Personnel General-A.
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. AR 600-38
ARMY REGULATION HEADQUARTERS

, DEPARTMENT OF THE ARMY

: No. 600-38 WASHINGTON, DC, 15 April 1982
< PERSONNEL—GENERAL

MEAL CARD MANAGEMENT SYSTEM
/ TAN 1783
“Effectivel=tnly-1882
e (Effective 1 October 1982 for Army National Guard and US Army Reserve)

]

. + = This new regulation explains meal card issue and control procedures; establishes policy and methods

1j'  for reimbursing the Government for meals consumed in the field; and prescribes procedures for mak-
ing payroll deduction and temporary discontinuance of basic allowance for subsistence (BAS) during
field exercises. It eliminates the use of DA Form 4548-R (Subsistence Record for Payroll Deduction)

and DA Form 4807-R (Request for Payroll Deduction (Subsistence)).

Local limited supplementation of this regulation is permitted but is not required. If supplements are
issued, HQDA agencies and major Army commands will furnish one copy of each to Commander, US
Army Troop Support Agency, ATTN: DALO-TAD, Fort Lee, VA 23801 ; other commands will furnish
one copy of each to the next higher headguarters.

_Interim changes to this regulation are not official unless they are authenticated by The Adjutant
neral. Users will destroy interim changes on their expiration dates unless sooner superseded or
rescinded.
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AR 600-38

CHAPTER 1 )
INTRODUCTION

1-1. Purpose. This regulation provides policies,
responsibilities, and procedures for the receipt, is-
sue, and control of meal cards as well as for
reimbursing the Government for meals consumed
in the field.

1-2. Applicability. a. This regulation applies to—
(1) All Active Army commands, units, and ac-

tivities having personnel assigned or attached for
rations.

(2) Army National Guard (ARNG) (except as
shown in NGR 30-1) and US Army Reserve
(USAR) units during inactive duty training (IDT)
and annual training (AT). )

(3) Hostile fire areas, unless modified by the
theater commander or senior Army commander in

‘the theater.

(4) Personnel required to reimburse for meals
provided during field exercises/maneuvers.

b. This regulation does not apply to—
(1) The Corps of Cadets of the US Military
Academy.
(2) Fixed Army medical treatment facilities.
(3) Confinement facilities.

1-3. References. Required publications are listed
below.

a. AR 30-1 (The Army Food Service Program).
Cited in paragraphs 1-7, 2-1, 2-3, 3-2, 3-4, and
4-1.

‘b. AR 840-2 (Maintenance and Disposition of
Records in TOE Units of the Army, the Army Re-
serve, and the National Guard). Cited in para-
graphs 2-5 and 4-1.

¢. AR 340-18-14 (Maintenance and Disposition
of Legal and Information Functional Files). Cited
in paragraphs 2-5 and 4-1.

d. AR 680-1 (Unit Strength Accounting and Re-
porting). Cited in paragraph 3-3.

e. DA Pam 600-8 (Military Personnel Office
Management and Administrative Procedures).
Cited in paragraphs 3-3 and 3-7.

1-4. Explanation of terms. a. In the field, or
field site. For reimbursement for meals consumed,
the team in the field, or field site includes the
following:

(1) Places or areas situated outside the perma-
nent troop billeting portion of military reserva-
tions.

(2) Areas outside the cantonment areas of
field training sites when clubs ‘or exchange food
service facilities are not available.

(8) A location in the field where there are no
other commercial or nonappropriated fund food
service facilities available.

(4) Personnel confined to a unit area during
official alert situations. _

(5) Army harbor crafts, when not moored at
home port.

b. Duty in the field. Duty at a location or under
conditions described in a above.

¢. Field duty. For the purpose of determining
BAS authorizations, the team field duty is defined
in EO 12337, “Basic Allowance for Subsistence for
Uniformed Services,” as service by a member
when the member is subsisted in a Government
dining facility or with an organization drawing
field rations, and—
(1) The member is under orders with troops
operating against an enemy, actual or potential; or
(2) The member is serving with troops on ma-
neuver, war games, field exercises, or similar type
operations.

d. Meals conswmed in the field. All types of
meals or ration components, hot or cold, irrespec-
tive of where prepared, including prepackaged
meals and box lunches provided by the
Government.

1-1
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e. Basic allowance for subsistence (BAS) or
subsistence allowance. BAS applies to enlisted
members and subsistence allowance applies to offi-
cer personnel. The term BAS refers to the status
of an officer or enlisted member who is required to
reimburse the Government for meals furnished.

f. Subsistence-in-kind (SIK). SIK applies to en-
listed personnel who do not receive BAS. SIK per-
sonnel are issued meal eards and are authorized
meals on a nonreimbursable basis,

g. Installation commander. This term includes
community commander in those commands so or-
ganized, e.g., USAREUR.

h. Meal Card Control Officer. A commissioned
officer, warrant officer, senior noncommissioned
officer, or eivilian of comparable grade who is re-
sponsible for the issue and control of meal cards.

1-5. Responsibilities. a. Heads of Army Staff
agencies and MACOMs.

(1) Provide guidance and assistance to subor-
dinate-commanders as needed.

(2) Conduct inspections and internal reviews
on use of meal cards and reimbursement for meals
in the field.

b. Installation commanders (Active Army),
State Adjutants General (ARNG) and Major
United States Army Reserve Command
(MUSARC) commanders (USAR).

(1) Designate, in writing, a Meal Card Control
Officer. This person will be other than a food serv-
ice or troop issue subsistence person.

(2) Authorize the appointment of one or more
additional Meal Card Control Officers at division,
brigade, or other level if needed. ‘

(3) Develop procedures to accomplish the fol-
lowing actions:

(a) Prompt issue of meal cards to newly as-
signed or attached enlisted personnel entitled to
SIK, and the timely turn-in of meal cards when
personnel are no longer entitled to subsist without
reimbursement.

(b) Issue of replacement meal cards for
name change or for lost, stolen, or mutilated
cards.

1-2
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(c) Issue of meal cards from a central point
or through any number of units.

(d) Issue of temporary meal cards.

(e) The safekeeping of unissued (blank)
meal cards. This may be done by storage in secure
containers, such as orderly room safes or file cabi-
nets with combination locks.

(4) Insure that the installation publications of-
ficer issues blank meal cards only to persons
officialy designated as Meal Card Control Officers.

(5) Insure that procedures are established to
conduct meal card verification checks.

(6) Establish procedures for disciplinary ac-
tion for persons obtaining meals without proper
reimbursement.

c. Installation Publications Officer (commu-
nity/MUSARC [State AG counterpart).

(1) Upon receipt of meal cards through AG
publications supply channels, distribute them as
controlled forms. Issue these forms only to per-
sons officially designated as Meal Card Control Of-
ficers. These officers must have a current DA
Form 1687 (Notice of Delegation of Authority-
Receipt for Supplies) which shows authority to re-
ceipt for meal cards.

(2) Provide technical assistance and advice to
the Meal Card Contro! Officer on administrative
control and safekeeping of meal cards and meal
card control decuments. This includes assistance in
correcting deficiencies reported by auditors and
inspectors.

d. Meal Card Control Officer (installation,
MUSARC, and State AG).

(1) Requisition blank DD Form 714 (Meal
Card Control Book) according to procedures in
paragraph 2-2.

(2) Issue meal cards to authorized persons and
be accountable for all meal cards according to pro-
cedures in chapter 2.

(3) Consolidate, publish, and provide to all in-
stallation dining facilities a list of all meal card
numbers reported as lost or stolen. The list will in-
dicate the issuing activity and provide procedures
for reporting personne! attempting to use the
cards. The list will be. provided and updated in ac-
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cordance with the frequency determined by the in-
stallation commander.

1-6. Deviations. a. Active Army and USAR units
will submit requests for deviation from this regula-
tion through command channels to the Command-
er, US Army Troop Support Agency (TSA), Fort
Lee, VA 23801, After review by the Commander,
requests will be sent to the Deputy Chief of Staff
for Logistics, HQDA, for final determination.

b. ARNG units will submit requests for devia-
tion from this regulation through the appropriate
State Adjutant General to the Chief, National
Guard Bureau (NGB-ARL), WASH DC 20310.

1~7. Command interest. The information in a
through ¢ below provides the rationale and guid-
ance for use of this regulation. It emphasizes the
need for personal attention in the areas covered by
this regulation.

a. Based on the FY 1979 worldwide average ba-
sic daily food allowance of $3.40, a single DD Form
714 (Meal Card), illegally obtained or used, offers
the potential for defrauding the Government of up
to $1,241 per year.

b. During field exercises, it is difficult to accu-
rately estimate the number of meals to be pre-
pared. To insure enough food is available for all
personnel, the natural tendency is to order and
prepare more food than will actually be eaten. The
nature of the exercise or maneuver and the field
environment itself also adds to the unavoidable
waste of food which may place the dining facility in
an overdrawn position. The problem is further
complicated when personnel on BAS elect not to
eat. To bring the account back to an acceptable tol-
erance, relief is accomplished by submission of a
Report of Survey or penalizing the SIK enlisted
soldiers by serving less acceptable and less desira-
ble meals in garrison. The procedures in this AR
will help to establish more effective controls, espe-
cially during field exercises.

< _ AR 600-38

¢. An effective meal care issue and control sys-
tem must be supported by enforced headcount con-
trols and cash collection procedures in the dining
facility and at field sites. (See AR 30-1.)

1-8. Objectives. The objectives of this regulation
are as follows:

a. Establish and maintain effective controls over
the issue of meal cards, periodic surveillance of
meal card use, and the withdrawal of meal cards
when personnel are no longer entitled to subsist
without reimbursement.

b. Establish methods for the reimbursement of
meals eaten in the field by personnel receiving
BAS.

¢. Provide for effective coordination between in-
ternal review, administrative, food service, and
supervisory and command personnel in monitoring
and controlling the issue and withdrawal of meal
cards to personnel on SIK and BAS as meal
entitlement status changes.

d. Eliminate abuse and misuse of both meal
cards and the documents supporting reimburse-
ment of meals.

1-9. Policies. a. Military personnel receiving an
allowance for subsistence will be required to reim-
burse the Government for meals furnished.

b. Meals available during field exercises will be
considered as meals furnished for all personnel on
payroll deduction.

c. The issue, control, and review of meal cards
will be performed by installation personnel other
than those in the food service and troop issue sub-
sistence activity functions.

d. The meal card will be printed in books con-
taining 200 cards, prenumbered during printing,
and distributed as a controlled form.
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CHAPTER 2
REQUISITIONING, ISSUING, CONTROLLING, AND ACCOUNTING
FOR MEAL CARDS

2-1, Purpose and use of DD Form 714 (Meal
Card). '

a. The meal card (fig. 2-1) serves as the means
by which enlisted personnel, authorized to subsist
without reimbursing the Government, verify their
entitlement to SIK at the dining facility headcount
station. (Details on headcount and cashier func-
tions in troop dining facilities are in section IX,
chapter 3, AR 30-1.) Officer personnel and en-
listed personnel receiving BAS may be issued a
meal card as shown in paragraphs 2-3k, 3-3d, and
3-4. Reserve Component enlisted personnel will
use the meal card for both IDT and AT periods.

b. Meal cards will be issued to all enlisted per-
sonnel who are not receiving BAS or other mone-
tary allowance instead of SIK, unless exempted by
this regulation. When persons are issued a meal
card, they will be informed of the following:

(1) Purpose and use of the meal card.

(2) Their responsibility for safeguarding the
card.

{8) Circumstances under which they must re-
turn the card to the issuing authority, either on a
temporary or permanent basis.

¢. Personnel who remain in an SIK status will
normally be issued meal cards only one time dur-
ing their assignment to a given unit. However,
when required, installation commanders may re-
call all meal cards and issue new ones. This occurs
when fraud or misuse of meal cards is suspected or
revealed through audit, review, or other dis-
closures,

d. Meal card personnel categories are shown in
table 2~1.

e. Conditions under which meal cards are is-
sued, turned in, or withdrawn from members are
described in table 2-2. Examples of a completed
DD Form 714 and an overstamped DD Form 714
are shown in figure 2-1.

2-2. Requisitioning and receipt of blank meal
cards.

a. Blank meal cards are requisitioned by the
book, rather than singly. Each book contains 200
cards. DD Form 714 (Meal Card Control Book)
consists of the following:

(1) Cover.

(2) Contents and instructions.

(3) Transfer control and receipts.
(4) Meal card control sheets.

(5) Prenumbered blank meal cards (DD Forms
714).

b. To requisition meal cards, the Meal Card
Control Officer will—
(1) Prepare DA Form 3161 (Request for Issue
and Turn-In) in duplicate. Indicate on the form the
number of Meal Card Control Books required.

(2) Forward the original DA Form 3161 to the
supporting publications officer for action.

¢. Upon receipt of a Meal Card Control Book,
the Meal Card Control Officer will—

(1) Enter the meal card numbers in the Meal
Card Control Log as shown in figure 2-2.

(2) File the DA Form 3161 in front of the Meal
Card Control Register.

(3) Establish an active DA Form 4809-R
(Meal Card Control Register) according to para-
graph 2-6a.

2-3. Meal card issue procedures. a. After entries
are completed on an initial or replacement meal
card, the card will be signed by the authorizing of-
ficial. Blank cards, as needed, may be signed by
the Meal Card Control Officer for issue during his
or her absence. The person responsible for meal
card issue will make the needed entries to the DA
Form 4809-R. (See figs. 2-3 through 2-7 for
sample entries.) The recipient will sign the proper

2-1
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blocks on DD Form 714 and DA Form 4809-R
when the meal card is issued.

b. The following procedures will be used for
issuing and controlling temporary meal cards:

(1) Accompanied personnel authorized BAS
during inprocessing. These personnel will not be
issued a temporary meal card except as authorized
by h below.

2) Unaccompanied personnel mot authorized
BAS. These personnel will be issued a temporary
meal card according to figure 2-6, or a copy of the
member’s orders, leave form, or release form
(from hospialization or confinement) will be
overstamped “TEMP” according to instructions in
figure 2-7. The dates of temporary SIK authority
will not be more than a 3-day period and will be so
indicated on the member’s orders, leave form, or
release form. These will be signed by the com-
mander or designated representative. The DA
Form 4809-R will be given to the commander’s
designated representative for use during nonduty
hours to record temporary issue of meal cards to
SIK personnel. The designated representative will
return the register sheet(s) to the Meal Card Con-
trol Officer upon termination of the duty. Com-
manders must check this temporary SIK authori-
zation very closely. When a permanent meal card
is issued, the temporary meal card or document
used to designate SIK authority in regard to meal
entitlement will be voided. The DA Form 4809-R
used to record issues of temporary meal cards and
SIK authority documents will be retained for 1
year in the active files.

¢. SIK personnel scheduled for departure during
nonduty hours will be permitted early turn-in of
the meal card. An overstamped copy of orders, as
outlined in 5(2) above, will be used to designate
SIK authority until scheduled departure. The
number of the meal card turned in will also be in-
cluded in the temporary authorization. The meal
card may be held by the unit until the person’s
SIK entitlement is restored.

d. Meal cards that need to be overstamped will
be overstamped in black ink in at least %-inch high
block letters. The identity of the component, serv-
ice, or particular program for which meals are au-
thorized will be shown on the meal card. This in-

2-2
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sures proper reporting of data for either common
service or reimbursement purposes. The various
components, services, other program categories,
and abbreviations used in overstamping meal
cards are listed in table 2-1. Table 2-3 lists abbre-
viations used for overstamping meal cards issued
for field feeding situations.

e. Replacement stream personnel, personnel at-

“tached for 30 days or less, personnel in personnel

control centers, and students at training centers
and service schools who are authorized SIK may,
as an alternate procedure, be issued a meal card
from specific blocks of meal cards. The NAME,
SSN, OR BADGE NO., SIGNATURE (of the
bearer), and DATE ISSUED blocks will not be
filled in on these cards. When persons in this cate-
gory are not from the issuing Service, their cards
will be overstamped with the proper abbreviation.
(See table 2-1.) After cards have been signed by
the authorizing official, they may be laminated. It
is not necessary to issue meal cards according to
these procedures when all personnel are escorted
to the dining facility in formation for all meals,
including weekends and holidays. The one-line en-
try system (para 3-63d(2), AR 30-1) will then be
used to record headcount data.

f- As an option to e above, commanders of re-

‘placement centers, training centers, personnel

control centers, and service schools may use
overstamped orders to identify SIK personnel (not
entitled to a per diem subsistence allowance), and
whose duration of stay will not exceed 30 days, the
following procedures will apply:

(1) A copy of the members orders will be
overstamped in red ink in at least %-inch high
block letters (as a minimum) indicating SIK. Be-
low the overstamped orders, the applicable begin-
ning and ending dates will be indicated. The or-
ders will be signed by the commander or an
authorized appointed representative.

(2) Relevant data will be recorded on B

Form 4809-R according to figure 2-7.

g. Personnel in TDY status at other than home
station, to include service schools, entitled to a per
diem subsistence allowance, will not be issued a
meal card, and will be required to pay the food and
per diem surcharge costs when consuming a meal.
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This applies to all enlisted personnel on TDY. un-
less an exception has been granted by the Secre-
tary of the Army from the requirements to pay
subsistence per diem to enlisted personnel while
on TDY.

h. At those installations and/or activies which
are frequented by numerous personnel on TDY,
permanent party enlisted members entitled to
BAS may be issued a meal card overstamped
BAS. This entitles the bearer to purchase a meal
and pay the food cost only. Enlisted personnel not
in possession of a meal card will be required to pay
the food and per diem surcharge rates.

2-4. Purpose and use of DA Form 4809-R (Meal
Card Control Register).

a. Each unit or activity with responsibility to is-
sue meal cards will keep a Meal Card Control Reg-
ister. The register is a record of the disposition of
all meal cards issued. For example, the register
shows that a card is in the possession of the mem-
ber to whom issued, or was lost or destroyed.

b. The Meal Card Control Register serves as a
cross-check for commanders, auditors, and inspec-
tors in antifraud efforts. It may be used to check
rosters of BAS personnel against those issued
meal cards to insure that personnel are not
receiving both BAS and free meals from the
Government,

2-5. Meal Card Control Register procedures.

a. The Meal Card Control Officer will make is-
sues and withdrawals, and maintain a current
Meal Card Control Register. A copy of the docu-
ment appointing the Meal Card Control Officer
will be filed at the front of the register.

b. The DA Form 4809-R (fig. 2-8) will be local-
ly reproduced on 8%- by 11-inch paper. It should
be kept in a three-ring looseleaf binder.

¢. The DA Form 4809-R will be completed and

filed according to procedures and examples in par-
agraph 2-6a.

d. When the DA Form 4809-R becomes inac-
tive, it will be kept on file for 1 year. Disposition
will be according to AR 340-2 or AR 340-18-14.

AR 600-38

e. A copy of each DD Form 3161 on which meal
cards were requested and issued will be filed in
front of the Meal Card Control Register sheets.
The DD Form 3161 will be kept in an active file for
1 year after all Meal Card Control Books on the
form have been issued. Disposition will be accord-
ing to AR 340-2 or AR 340-18-14.

(DA Form 4809-R is on a fold-in page and is
located at the end of the regular-size pages.)

2—6. Meal card accountability procedures.

a. The Meal Card Control Officer or designated
representative will— '

(1) Set up a Meal Card Control Log in a book
memorandum (NSN 7530-00-222-3523, 7530-
00-222-3524, or 7530—00-222-3525). The log will
be kept according to figure 2-2,

(2) Prepare an active register sheet on DA
Form 4809-R for each person authorized SIK and
issued a meal card. (See fig. 2-3 and para 2-7.)
File the DA Form 4809-R alphabetically in the ac-
tive file. When a person departs the unit or organi-
zation, file his or her DA Form 4809-R in alpha-
betical order in the inactive file.

(3) Prepare an active DA Form 4809-R to
record the issue of laminated meal cards to author-
ized personnel reporting during nonduty hours and
to replacement stream personnel, students not en-
titled to a per diem subsistence allowance, and
others according to paragraph 2-3¢. When a meal
card is lost or destroyed, annotate the DA Form
4809-R as shown in figure 2-3. File the form in
numerical sequence in the inactive file.

(4) Prepare an active DA Form 4809-R to
record the issue of two or more meal cards to an
organization for preparation and issue to enlisted
personnel whose BAS has been temporarily dis-
continued and officer personnel who have initiated
payroll deduction during field exercises. Prepare
each DA Form 4809-R according to figure 2-4 and
file alphabetically. When a person departs the unit
or organization, remove the register sheet from

the active file and annotate properly. Then file in
‘l?@nmi Séquence in the inactive file.

(5) Initiate followup action on all DA Form
4187 (Personnel Action) if a verified comeback

2-3
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copy is not received within 30 days from the fi-
nance and accounting officer (FAO).

b. Unit or organization will—
(1) Request enough meal cards for issue to—
(a) Personnel arriving during nonduty
hours. (See a(3) above.) Return these meal cards
to the unit when a permanent meal card is issued.
(b) Personnel during field exercises. (See
a(4) above.)

15 April 1982>
el

'(2) Set up the DA Form 4809-R for personnel
during field exercises (fig. 2-5) and when tempo-
rary meal cards are issued (figs. 2-6 and 2-7).

(3) Prepare a DA Form 4187 (Personnel Ac-
tion) for a person authorized BAS (para 3-6), col-
lect the person’s meal card, and forward both doc-
uments to the meal card issue activity for
processing.
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Table 2-1. Meal Card Overstamp Abbreviations

Service/Component{Activity

U Army; Aetive: i es i ve s dua s S S I e s S AR e
US. Armiy Nablonal GUARE <oy waionmmmin s s s s s i s
US Army ReSEIrve v vuieneuantentiitiaiia e aiassaaerareraraannanins
Enlisted Personnel receiving BAS, not. on per diem, who will pay food costs only .
Reserve Officer Training Corps ............... R R A M A N
IR VY BBIVE. 1 nim e mnimsnsnimincn nimtim b im0 i B s 800 Mo bt 0
S Navy, Reserye. oo v vaiedv e dboiae s vids daiinins Vs e ibisw Sguasaiias
US Marine Corps, Active ........oovviiiiiiia., SO NLY N ——
US Marine Corps, Reserve .........oooiiiiiiiiiiiiiiiiiiiii i
TS Alr Foree; ArIVE oo i o s e vis el R St g s iR S b
A NI HAE G ERE 5w wvow-cissisnotimiesm s sk 0 s 8 o S i o, e T P TR
US A Force RESEIVE o ik, o iviide - S aiie s i s s i S iy
Military Assistance Program Personnel (identify country; e.g., MAP-CANADA). .
Labor Service Personnel {identify country) .........ooiiirriiiiinriniiiernaas
Korean Auvgmentation to US Army ...ttt
Foreign Military Personnel (identify by country and service; e.g.,

P PE R U= ARMY ettt ittt ie e e e ie e in s e iaeaaanas

Notes.

AR 600-38

Meal Card

Abbreviation
USA
ARNG
USAR
BAS
ROTC
USN
USNR
USMC
USMCR
USAF
ANG
USAFR
MAP-
LS-
KATUSA

F-

1. Overstamped abbreviations are not required by Service components issuing to members of
their own component. For example, Active Army does 1ot overstamp cards with USA when issuing

to Active Army personnel.
2. Additional abbreviations may be authorized by command supplements.

2-5
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TABLE 2-2.

15 April 1982

ISSUE AND WITHDRAWAL OF MEAL CARDS

RULE IF AN INDIVIDUAL AND IF THE INDIVIDUAL ACTION TO BE TAKEN
1 Is newly atsignod 1o the unit ls guthorized to subsist without reimbursement tssue meal card and enter name of recipient
{not drawing BAS) on DA Form 4B09-R and completa columns
e. b, and d. Reqguire individual 1o sign in
column &,
2 Is nawly assigned to the unit Is iving a basic al ca for subsi a Mo action is required. #
(BAS)

3 Is newly attached for rations for less Is authorized 10 subsist without reimbursermant A meal card will not be issued. A copy of
than 30 days not entitled to a per diem individuals orders will ba overstamped AW
subsistence sllowance para 2-3.

4 Applies for pasic allowance for Is granted approval by the commander aither Withdraw meal card from possassion on the
subsistence [BAS) in writing or by verbal orders of commanding sffoctive date for sllowance 10 begin. Completa

olficar b columns c, d and s on DA Form 4809-A and
cance! ramaining open Jines. Advise individual
to pay tor meals consumed in dining facilities
after this date. Destroy card and make entry
of destruction and dete on DA Form 4809-R.

3 Departs on TDY or leave Has a meal card in his or her possession Withdraw mesl card. Complate columns ¢, d,
and a of DA Form 4809-R or attach card 1o
unit copy of OA Form 31. Retain card for
raissun upon ratura from leave or TDY,

] Aeports loss of meal card or turns in Enter today's date in column ¢ and enter reason
a8 mutilated or atharwise unuseable in column d. Issue s replacement card, Destroy
meal card raturned mutilated card and make entry of

destruction and date in Meal Card Contral Log,
signs column a.

7 s to be contined ina US Army Has @ meat card in his or her possession Witheéraw meal cord. Complets columni &, d,
confinegmant facility or hospital and a of DA Form 4809-R. Rarain card for

reissue if the individual is 10 return ta the unit.

8 13 being transferred on PCS to a new Has a maal card in his or her possession Withdraw maeal card. Complets columns ¢, d,
unit of assignment sither on or off of and g of DA Form 4809-R and cancel remasining
the installation open lines. Destroy meal card (excaption—

lgminated cards issued 10 Teplacamaent siream
persgnnel, students or treinees will not be
destroyed).
is & mamber of tha US Air Force, 2 N
9 Navy or Marines on TDY entitled A mea! card will not be issued.
10 a per diam Subsistence allowance
10 Entitled to BAS, stationed at an Issug meal cards overstamped BAS in
int1allation frequented by sccordance with paragraph 2-3h,
numarous personnel on TDY
antitled ro subsistence per diem
11 Is 8 member of US forces other than Has been granted approval 1o have payment Issue &8 meal card overstamped with appropriate
sctive Army, Ot mamber ot a military for meals consumed in garrison 16 be made abbreviation in accordance with Table 2-1.
assistanca progrem, labor sarvice, by pay voucher deduction
KATUSA or foreign military service =
12 13 a membaer of US Armed Forces or Is authorized 1o subsist withoul reimbursamant Issue meal card with overstamp | AW abbreviations
Reterve Companents of US Armed {not drawing BAS) in Tabla 2-1. Make entrigs in meal card eontrol
Forces {other than active Army) register.
;. . . . hssue maeal card overstampad with approociste
13 Is either of!u:w or warrant officer Has been granted approval 10 maka raimburse- SRR TISR B e r RNt WIth paTa a A
and i required 10 reimburse the ment for meals consumad in the fisld 1o be
government for meals consumad made by payroll deduction

2-6
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Table 2-3. Meal Card Overstamped Abbreviations, Field Feeding

Meal Card
Condition/Situation Abbreviation
Temporary subsistence-in-kind during field duty when BAS sus- FLD
2 1 RS RO VA S —— -
Payroll deduction for meals consumed in field................... FLD

*

AR 600-38
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NEAL CARD [Z™™ - BAM 205

NAME {Lesx, first. MI)

SMYTaLeY. ‘Z\‘P\E‘:.‘?ER x.

S5 OR BAOGE 0. mum (Y YMMDD)

A8 -le5 - w3 \q'sn Um. \q

TYPSD RAME, GRADE TITLE. AND ORGAMIZA
Roger B. Taroczynski, L‘l‘C
Cdr. Special Troops

UFFiLIAL

SCRATIRE Rooye v B Yo e cangeha-

& [antnomzinGg

1
!

PREVIOUS EDITION 1S O8SOLETE

0 T

INSTRUCTIONS

SSEAL CARDICONTILLER, ¥iie oo oo ' o ot oty
: iherge | ROT ing BAS).

m ﬂ-n—:-nuv-ﬁmvmwm
Oy TR0 ieoreedhan T w0 IT Vel LS 8fd wihOSE MNETLS G 8O-
o on the roverss.
| CARD GEARER: Thia mem cara @ ™0 Be tunea in 10 the
axltgnnag offical when any of ™Te folltwsing CONGITIONS BXIEL:

& VWhen basic » hor ; {BAS) is initiated

o remesma,

. Whas gividuel B in a TOY or Lesve status

. Upon permanent changa of mmtion {PCS).

d. Unon seterston from the servica.
Vigtathos of thess instruchons of unsuthonzed uee of a mes!
card will sunject gffenger o disciplinery action.

{0 Mgy we Zerl woErECEE) TR rTvarie soe
SIGHATURE

$5N OR BADGE NO. ISSUED (YYMMDD)
: 4
BE. TITLE, AND ORGANIZATION

AUTHORITING
UFFICIAL

i
g

PREVIOUS EDITION IS OBSOLETE

Figure 2-1. Sample of Meal Card (DD Form 714)

2-8
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O

| co#ﬁgt RUMBER I SRt
AGBA400-AGB599 10CT 78
AWT000-AWT199 1 DEC 79
CAB200-CAB399
CAB400-CAB599 w’% Issued to Co A, 3d Bn
CAB600-CAB799 \
CAB800-CAB999

Figure 2-2. Sample of Meal Card Control Log.
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{For tha use of this form see AR 600-38;

MEAL CARD CONTROL REGISTER

the proponent agency is the Deputy Chief of Statf for Logistics)

NAME OF PERSON ISSUED To_‘Bﬁgw-rd’ Xﬁ%p

DATE OF TURN

* e |” Ctuer | mtossom ¢ RERRERION e CmenT
BGT 676 | /&t 79 D Qrnivall éfl--(f&w
QA s 79 |Dy & Ly Col /e.é_?_‘gnu-d
‘fgww §o Lv Lo Dy ,‘o\ P o [Brocrs’
Jd'ga«.- &o l‘{b}v A D}; V oo, X B Ao
BET 92325 o §0 ot Bor 636 | Al X Browrt
lo Fab. &0 PcLs %&ew
[5Fab 80 |Dsaliopd. |t by Coal
\ 2
\.%T P\.
e
=

DA FORM 4809-R, Apr 82

2-10

EDITION OF 1 SEP 79 15 OBSOLETE.

Figure 2-3. Sample of register when issuing
meal cards to authorized SIK personnel.
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2-7. Preparation instructions for DA Form 4809-R. Complete DA Form
4809-R as shown below.

NAME OF PERSON ISSUED Enter the name of the person receiving the DD

TO. Form 714 (Meal Card). (For temporary meal
cards, enter meal card number instead of
name.)

a. MEAL CARD NUMBER. Enter meal card number as printed on DD
Form 714 or leave blank when issued per figure
2-6. :

'b. DATE OF ISSUE. Enter the date of action when issued (initial or

reissue).

c. DATE OF TURN IN, LOSS, Enter date of turn-in, loss, or destruction.
OR DESTRUCTION.

d. REASON FOR ACTION. Explanation of issue, reissue, or turn-in.

e. SIGNATURE OF RECIPI- Signature of person who is in possession of meal
ENT. - ca.rd. , . ;

(Separate lines should be used after initial issue to record each action taken.)

AR 600-38
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{For the use of this form ses AR 600-38;

MEAL CARD CONTROL REGISTER

the propanant agency is the Deputy Chisf of Statf for Logistics)

NAME OF PERSON {SSUED TO }’/7‘3- Conat. /3(-,‘«('./{' (Co ) 2 k)

-

a. MEAL CARD

DATE OF TURN

WOMBER | D&Tsﬁg ; g‘ésl}%sjcg?on d' RE:%?%EOR - SIitgrplngNETOF
BGT L78 ?‘L\\‘i& N
e Nl AR AT o
B&T 680 N ' ikt AN
BET ¢ 8/ 5 S
BET 682 — , \
(BGT 924 |/0 gan O B&T 79 Tt & 17 Cond

DA FORM4809-R, Apr 82

2-12

EDITION OF 1 SEP 79 1S OBSOLETE.

Figure 2. Sample of register when issuing meal cards in bulk
to organizations for subsequent temporary reissue.
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(Far the use of this form see AR 600-28;

MEAL CARD CONTROL REGISTER

tha proponent agency is the Doputy Chief of Staff for Logistics)

AR AP 5
NAME OF PERSON ISSUED TO_<. = /(’mﬁ:oﬂu_f ,Jgg»u

DATE OF TURN

d. REASON FOR e.

SIGNATURE OF

a.MEAL CARD |b. DATE OF !
NUMBER ISSUE ‘ E)%sl;%sjc?r?om ACTION RECIPIENT
BeT 909 )029.‘ So Bas ts Fup '/"i"‘ RP Frsemosr) |
/3 goo go rFep X Ras |\ Xt R & Goros
D A D L.
27 Qo £0 Feo % Bas | Col R. Ijornsas

DA FORM 4809-R, Apr 82

EDITION OF 1 SEP 79 1S OBSOLETE.

Figure 2-5. Sample of register for meal cards
issued during field exercises.
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MEAL CARD CONTROL REGISTER
1
{For the use of this form soe AR 600-38;  tho proponent wl_onw is the Deputy Chief of Staff for Logistics)
o 1
NAME OF PERSON IssuenTo__B&G T & 7-||«?
|
[
a. MEAL CARD |b. DATE OF c. D?JELg;sTg:N d. REASON FOR e. SIGNATURE OF
NUMBER ISSUE DéS"HUCTION . ACTION RECIPIENT
& 1 Panom, condl - o
7 gaw 5O BET 6 85 Rae. | Jo# M S Cond
7
| Pane . Cond. )
/0 Qo 89, Rér G215 Ran. C'.al R, Pornia)
-4 l . +
DA FORM 4809-R, Apr 82 EQITION OF 1 SEP 79 IS OBSOLETE.
Figure 2-6. Sample of register when issuing
2-14

temporary meal cards.
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MEAL CARD CONTROL REGISTER

(For the use of this form ses AR 800-38; the proponent agency is the Deputy Chief of Statf for Logistics)

il

NAME OF PERSON ISSUED TO

Co A, 3d Bn, Temporary Authority to Subsist by Orders Without Reimbursement

| Instructiens for msintaining temporary autherity to subsist by identifying orders:

(o]

~ @ | B

| 1. in Name of Person Issued To section: enter unit and title as shown.

. Column “h", enter grade and name of individual designated on orders.

. Column “d", enter date permanent meal card was issued.

. Column “e", signature and grade of person issuing permanent meal card,

. Whoen overstamping orders as authorized by paragraph 2-3f, column “'d* will
be left blank. Column “‘a” will be signed by the commander or the author-
ized representstive..

4 MEALCARD |b. DATEOF |c. “pi o OclURN [ d REASONFOR o, SIGNATURE OF

NUMBER ISSUE DéSTRUCT|ON ACTION RECIPIENT
nt Keext | SP, 3 @et- 80 847 50/
L0 /52 ﬂfd--&ul- 4-7 a1 80 Lasusd G Ot 8O Wﬁ’awﬁ""

: PFc £ Ot B0 fr— £GT 502
Lo §70 zjf:ﬁ/ 410480 Laswal G Ok 80 MMW
' i s 3
“Special Procedures
|

. Column “a", enter the installation/activity, letter order, number/authority which will be overstamped indicating
permission to subsist without reimburs(emsnt {use abbreviations).

. Column “c”, enter the date orders/authority was overstamped and applicable dates of temporary authority.

DA FORM 4808-R, Apr 82

EDITION OF 1 SEP 79 1S OBSOLETE

Figure 2-7. Sample of register when using orders as temporary meal card.

2-15
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CHAPTER 3 | |
IDENTIFICATION AND REIMBURSEMENT FOR MEALS CONSUMED
IN THE FIELD

3-1. General. The procedures in this chapter ap-
ply. when meals are consumed in the field. The fol-
lowing basic rules apply:

a. The subsistence entitlement of enlisted mem-
bers performing field duty depends on whether the
person is in a travel status or a nontravel status.
For purposes of this determination, the term field
duty is as defined in paragraph 1-4.

(1) Enlisted members in o travel status per-
forming field duty. Such members will be sub-
sisted in kind.

(2) Enlisted members in a travel status for
purposes other than field duty (receiving BAS and
per diem). Such members will be required to pay
the food cost and per diem surcharge for all meals
consumed in the field. Payment will be in cash at
time of meal consumption or immediately following
the exercise as authorized by paragraph 3-2c.

(8) Enlisted members participating in field
exercises at their homelduty station (not in a trav-
el status). Such members may continue to receive
BAS when permission to mess separately is
granted or they may be subsisted in kind. See par-
agraphs 3-2 and 3-3. 2

b. Officer personnel in a travel or nontravel sta-
tus will pay for all meals consumed during field ex-
ercises. The payment may be made in cash or
through payroll deduction procedures.

¢. Normally, observers, umpires, visitors, ete.,
will not be issued meal cards. These persons will
be required to pay cash for the meal at time of con-
sumption. If receiving the subsistence portion of
per diem, they will pay food cost and per diem sur-
charge at the time of consumption.

d. When Reserve components are performing
their AT, the State Adjutant General for ARNG
and the MUSARC for USAR units may authorize
cash reimbursement for field exercises in excess of
72 hours, in place of payroll deduction.

3-2. In the field for less than 72 hours, not in a

travel status. The following procedures apply
when enlisted members, not in a travel status are
in the field for 72 hours or less:

a. Enlisted personnel authorized subsistence in
kind will continue to use their garrison meal cards.
for identification purposes. '

b. Enlisted personnel receiving BAS will pay
cash for meals consumed in the field. They will not
be issued meal cards for the period of the exercise.

¢. The installation commander or exercise direc-
tor may authorize cash reimbursement at the con-
clusion of a training exercise scheduled for 72
hours or less. The unit commander will establish
procedures for identifying those personnel author-
ized to use this method of reimbursement. (See
para 3-64, AR 30-1.)

3-3. In the field for 72 hours or more, not in a
travel status. The following procedures apply
when enlisted members, not in a travel status, are
in the field for more than 72 hours:

a. Enlisted personnel authorized subsistence in
kind will continue to use their garrison meal cards
for identification purposes.

b. The installation commander/exercise director
will determine the procedure to collect for meals
consumed by assigned personnel entitled to BAS.
The two options are—

(1) To temporarily discontinue BAS.
(2) To use payroll deduction procedures.

* ¢. When it is determined that BAS will be
temporarily discontinued, the unit/organization
commander will prepare a separate DA Form 4187
for each participant. This is done according to the
procedures in AR 680-1; procedure 5-27, DA Pam
600-8; and the guidance in paragraph 3-7. The
block “SEPARATE RATIONS” will be checked.
If more than 10 persons are involved, the com-
mander may prepare only one Personnel Action
form with an attached roster of participating per-

3-1
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sonnel. When this procedure is used, enter “See
attached roster of ____ personnel” in the “NAME”
block. See figure 3-1 for a sample completed DA
Form 4187.

(1) When suspension of BAS involves two or
more pay periods, the DA Form 4187 will be for-
warded to FAQ before the exercise. At the conclu-
sion of the exercise, another DA Form 4187 will be
prepared to reinstate BAS payment.

(2) When suspension of BAS is implemented
for a period involving only one pay period, docu-
mentation will be submitted to the supporting
FAQ, before the exercise. Documentation should
indicate those days and meals for which BAS will
be suspended.

(8) Meal cards overstamped FLD will be is-
sued to personnel, not in a travel status, whose
BAS has been temporarily discontinued during
field training exercises. Exception to the retire-
ment to issue meal cards to personnel whose BAS
has been temporarily suspended may be author-
ized by the installation commander or exercise di-
rector. Exemptions should be approved only when
the use of meal cards in a field environment is not
essential for controlling access to Government fur-
nished meals. '

d. When payroll deduction is authorized, the fol-
lowing procedures apply:

(1) DA Form 5100-R (Request for Subsist-
ence Payroll Deduction) will be used to initiate
payroll deduction action. The form will be pre-
pared in advance of the exercise for each partici-
pant according to the preparation instructions in
paragraph 3-9. (See fig. 3-2 for a sample of a com-
pleted form.) Before the beginning of the exercise,
columns @ through ¢ will be completed for each
participant. The form will be retained in the unit
until exercise termination. DA Form 5100-R (fig.
3-3) will be locally reproduced.on’ 8%- by 11-inch
paper, printed head to head.

(DA Form 5100-R is on fold-in pages and is
located at the end of the regular-size pages.)

(2) Meal cards overstamped FLD will be is-
sued to personnel not in a travel status, who initi-
ate DA Form 5100-R. Exemptions to the require-
ment to issue meal cards to personnel initiating

3-2
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DA Form 5100-R may be authorized by the instal-
lation commander or exercise director. Exemp-
tions should be approved only when the use of
meal cards in a field environment is not essential
for controlling access to Government furnished
meals.

(3) Within 5 work days’ following an exercise,
each platoon (or equivalent) leader or sergeant,
will prepare DD Form 1475 (Basic Allowance for
Subsistence-Certification), according to figure 3-4.
It will reflect the names and meals missed by their
personnel, because of duty, or because they did
not participate in the exercise for the full period.
After 2ll data has been entered and verified, the

- platoon leader or sergeant will enter “the data

above is true and correct to the best of my knowl-
edge,” then date and sign on the next unused line.
The commander will make the final approval and
forward the form to the supporting FAO. A
sample of a completed DD Form 1475 is in figure
3-4. See paragraph 3-8 for the preparation
instructions.

(4) Claims for missed meals are not authorized
for anyone when these meals are supported by one
line entry data entered on DA Form 3033 (Head-
count Record). Claims for missed meals will only
be authorized for those meals supported by signa-
ture headcount records (DA Form 3351 (Signature
Headcount sheet) and DA Form 3032 (Dining Fa-
cility Meal Register)).

(5) The unit commander makes the final ap-
proval on DD Form 1475 for missed meals. The to-
tals of missed meals will be entered in column f,
DA Form 5100-R. The remaining portions of DA
Form 5100-R will be completed according to the
example in figure 3-2 and the preparation instrue-
tions in pargraph 3-9, signed by the commander,
and dated. One copy will be retained in a suspense
file. The original and two copies will-be forwarded
not later than 7 working days following the exer-
cise to the FAO for pay action.

(6) Upon receipt, the FAQ will verify and re-
turn a verified copy back to the originating unit. If
the FAO verified copy has not been received with-

in 30 days, the unit commander will initiate -

followup action.

3-4. Officer personnel. a. Officer personnel
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participating in a field exerciée of 72 hours or less
will pay cash for meals consumed.

b. The installation commander or exercise direc-
tor may authorize cash reimbursement at the con-
clusion of training exercises scheduled for 72 hours

.or less. The unit commander will establish proce-
dures for identifying those personnel authorized to
use this method of reimbursement. See paragraph
3-64, AR 30-1.

c. When officer personnel participate in exer-
cises in excess of 72 hours, payroll deduction pro-
cedures will be used. The procedures in (1) below
apply to officer personnel in a travel status while
the procedures in (2) below apply to officer person-
nel participating in a field exercise in a nontravel
status. The installation commander or exercise di-
rector will insure that payroll deduction proce-
dures are initiated before departure for the
exercise,

(1) Travel status. DA Form 4187 will be pre-
pared according to figure 3-1. After initiation of
DA Form 4187, officer personnel will be issued a
meal card overstamped FLD. Within 5 days fol-
lowing the exercise, officers may submit a claim
for missed meals according to procedures in para-
graph 3-3¢(2).

(2) Nontravel status. DA Form 5100-R, pre-
pared according to the instructions in paragraph
3-9 and paragraph 3-3d, will be used to initiate
payroll deduction procedures for officer personnel
participating in field exercises conducted at home
or duty station.

3-5. Joint Service exercises. When participating
in joint Service exercises where food service sup-
port is provided by another Service, identification
and reimbursement procedures will be as pre-
seribed by the supporting Service. In general, per-
sonnel who must reimburse the Government for
meals consumed during such exercises will pay
cash at each meal.

3-6. Meal card issue for use in the field.

a. Enlisted personnel authorized SIK. Such per-
sonnel will retain the garrison meal card during
field exercises conducted at home station or when
in a travel status for the performance of field duty.

AR 600-38

b. Meal cards overstamped FLD. These meal
cards will be issued to officers and enlisted person-
nel in a travel status for the performance of field
duty. Meal cards will not be issued to officer per-
sonnel and enlisted personnel receiving BAS when
participating in exercises of less than 72 hours con-
ducted at home stations.

c. Short notice field duty. Short notification of
impending . fleld duty (as an operational alert or
emergency situation) sometimes prevents imple-
mentation of normal administration procedures.
The commander must then insure that cash reim-
bursement procedures for meals served are imple-
mented or action is initiated following the exercise
to effect payroll deduction for BAS enlisted and of-
ficer personnel. These procedures will be effective
on the date when the first meal was served under
field conditions.

3-7. Preparation instructions for DA Form 4187
(Personne! Action).

a. For officers in a travel status effecting
payroll deduction for subsistence while participat-
ing in field training exercises in excess of 72 hours, -
follow the instructions below. The identifying
numbers correspond to those on the sample form
at figure 3-1.

ldertttﬁ,aiﬁg .

Number Action

1 Process action through applicable channel.

2 Indicate the supporting finance snd accounting
officer.

3 Indicate unit to which applicant is assigned.

4 a, If submitting individually, enter name,
grade, and social security number,
b, If submitting a roster of personnel, indicate
“See attached roster.”

5 a, When initiating request to effect payroll
deduetion, indicate the date and the meal to
start; also show the date and last meal to be
consumed. ’

b. If exercise is curtailed earlier than antie-
ipated, initiate a second DA Form 4187 with
corrections listed in sections II and IV.

6 Place X in the block identifying “Other” and en-
ter “Payroll Deduetion (QFF).”

7 When submitting individually, the member
signs and enters date.

3-3
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Identifying
Number Action
8  In section IV, enter reason for effecting payroll

deduction; indicate the number of meals by
type, the current meal rate, total for each type
meal, and grand total to be deducted.

9&10  a. If submitting a roster of personnel, the
commander places an X in the IS APPROVED
block, and signs and dates item 10.

b. To suspend BAS for assigned enlisted person-
nel, preparation instructions will be according to
the procedure in a above, and procedure 5-27, DA
Pam 600-8. '

3-8, Preparation instructions for DD Form
1475 (Basic Allowance for Subsistence-
Certification). For officers for missed meal re-
fund while participating in field training exer-
cises in excess of 72 hours, follow the
instructions below. The identifying numbers cor-
respond to those on the sample form at figure
3-4.

Identifying
Number Action
1 + Indicste organization to which officers are as-

signed.

3-4

Identifying
Number

2

10
1

12

15 April 1982

Action
Strike out the word PRORATED and insert
REFUND.

Indicate the month for which payroll deduction
was effected. i

In the STATION SYMBOL block, enter the
supporting FAQ symbol.

MPO block is not applicable. Enter NA.

In the DATE block, enter date the unit
submitted the form for protessing to the FAO.

In the body, enter the name(s) of officer(s) and
indicate the meals missed.

After the last entry by the individual(s) ¢laiming
refund, enter the certification statement shown
in figure 3-4 with appropriate dates.

Strike out the certification statement on the
form.

Enter the date.

Enter the name, grade, and organizational ele-
ment of the approving authority.

Signature of approving authority.
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- S
. PERSONNEL ACTION
Far usa af this form, sse AR 880-1; the proponent agency is MILPERCEN,

DATA REQUIRED BY THE PRIVACY ACT -

Authority: Title 5, section}l)l?; Title 10, U.S.C. E.O. 9397. Principal Purpose: Use by service member in accordance with DA Pamphlet-600-8 when
fequesting a personnel action on his/her own behall (Seciion #11). Routine Uses: To initiale the processing of & personnel action being requested by the
setvice member. Disclosure: Voluntary. Fajlure to provide Socis) Security Number may result in & delay or erfor in processing of the request for per-
sonnel action.
-

THRU: (factude ZiP Code) YO: riaciude ZIF Codr) F_R_Ofll: (Include ZIP Code)

Commander Finance and Accounting Office N E

2d Bn QMS Bde Fort Lee, VA 23801 (EHMANDER €8s Sera)

Fort Lee, VA 23801 2d Bn QMS Bde
Fort Lee, VA 23801

SECTION | - PERBONAL IDENTIFICATION
NAME (Lasi. flrst. MI) GRADE OF RANK/PMOS (Enl ualy) SOCIAL SECURITY NUMBER

(See attached ros ter)

BECTION Il - DUTY BTATUS CHANGE (Pru: v-1. DA Pam 80h)-8)

The above member's duty status is changed fibdy/_to effect payroll deduction during field training

exercise as shown in W/ Section IV,

thru 3
effective 17 Nov 80 Lunch fdd#f __21 Nov Dinner 9_80

SECTION Ill - REQUEST FOR PERBONNEL ACTION D4 Pam 8ii-8) :

| request the following sctien.

TYPE OF ACTION Procedure TYPE OF ACTION Procedure

Service School (Enf only) 3-10 Reassignment Married Army Couples 3-32
ROTC or Reserve Component Duty 3-12 Reclassification i 346
Volunteering For Oversea Service 3-14 Leave - Excess/ Advance/Outside CONUS 4-8
Ranger Training . 3-15 Officer Candidate School 4-10
Reasgmt Extreme Family Problems 3-16 Change ¢f Name/SSN/DOB 4-11
Exchange Reassignment (Enf only) 3-18 Identification Card 4-23
Airborne Training 3-19 Identification Tags 4-24
‘Special Forces Training/Assignment 3.22 Asgmi of Pers with Handicapped Dependents 4-28
On-the-Job Training (Enl only) 3 Separate Rations 9-1

) Retesting in Army Personnel Tests 3-25 | X[ Other (Specif) Payroll Deduction (off)

2 SIGNATURE OF MEMBER (Mhen rrquired) e

BECTIOM IV - REMARKS (Applics 1o Sections I, 111, and ¥) (Continur on separote shreet)

The following meal rates are authorized to be deducted from the officer personnel indicated
on the roster attached at Inclosure 1.

Number Consumed Meal Rate Meal Total
. Breakfast 4 X $.70 = $2.80
Lunch 5 x 1.40 - 7.00
Dinner 5 b4 1.40 - 7.00

Total payroll deduction $16.80

BECTION ¥ - CERTIFICATION/APPROVAL/DISAPPROVAL

| centify that the duty status change (Section 1/} o7 that the request for personnel action (Secrion 11} contained herein -

O wAS BEEN VERIFIED ] RECOMMEND APPROVAL [J RECOMMEND DISAPPROVAL
% apenoven O IS DISAPPROVED
COMMANDER/AUTHORIZED REPRESENTATIVE SIGNATURE DATE
CPT DAVID O. KLINE, ADJ Nk (_‘Q_ M 24 Nov 80
DA FORM 41 87 EDITION OF 1 MAY T4 Wi L BE USED UNTIL EXHAUSTED. DA FORM 4187-R,
FEB 81 (PRIVACY ACT STATEMENT), 26 SEP 75, IS OBSOLETE.

Figure 3-1. Sample of completed DA Form 4187. 3-5



15 April 1982

AR 600-38

.

‘uoyonpap jjoufid sousieisqns Lof 1sanbas v fo sdwng 3-g ambig

'ALITOSAO IHY HIIHM ‘6L 435 | 'H-LO8F WHOH YO ONV 8L 438 L 'U-8¥Er WHOL VO S3Dv1d3H

z8 2dY ‘H-001LS WHOd Va

OV 4 18 panieasy a1eQ oajjeIUsedoY paisuBiseq Jo OV 4 JO Banieubis JO suEp vonc_c.._uﬂ_ﬂﬂ
I N0ILI3S
! Ja%t.ﬂ_ owg : AWD X872
awwszl \ﬂ ﬁ‘@ : @ jl I&%op—.o ..& m2¢1 sepusuILLO))
a1eg 1spuewwioy) o aumeublg 40 swey pajunyj/pedA
8 NOIL23S )
(AN YA Tloc[g [ g < [eefexe|ee (NowgeA[Ww S-O ATYIH D BUWYH [h-A
T th [T Wit 1= 1 | ’e| we| we|hvy acg [Rvg b3 ~ SQWITIWSH | 53
9838 Ihe[Rpe[ Nl -] -] - % < gﬁﬂ
o1 [°%[AI[3I] h| 2] 4 e W T 999ty eIy [L-3
WoeL. Jic|ie|ne| €] €| - ~N % 9 a9y X¥AHT1-3
oLLL f[eeloe | te| €| b | €| PE] pe| hefhvwse Y W ﬂfcﬂlq?% -0
TORYR [RIT | = [ 7 - e <i| |Wae-g H&lﬂ:za:_wa& h-3]
oyey |<C| VeI el - | © | - | €¢| <€ Fe[Wu g S POWS Shen 5| &2
| orgh | oR| U] B h| 3 Ne| 5S¢ hE)| W Re Q@ SV Wmeig| <0
Torse (O 9 s <[ €] 1 [ 6] 5] & [PWCCg[Fwe 1| maps ) Soo1_ 9sinii) | <-0
WEF [TV R €] €] € at] m| o | FWIR-J| Bw =1| etmaimie | | wWs4)_WHSIIES | 3-3)
WEk R ST ST [ € [ €[] 9| 1] WWR-9| Aea v | N> J V4o] ovevy [S-2
{t2iey |Begy a 1 ] a q 2] a 7| @ (ENPIAIPUY JO BUIEN opein
x B |09) leepy L &
uonanpaq 43 |0g/pIbaeyy | (GLvl Waod 0Q) paniag pue a3eq pue aieq saquiny
l10iARg (10) -y|  s|Eoy MOy g possiy s|eely ) sjeeyy Moy -o| Bupuy -p| ButuwiBeg.o| Aynoag je10g . e
v NOI193S _
———— 3 S— R e
TR TNITU | IT ey any 300 e R SR
=== 37411 3819433 SILVYY VAW + o s 2 04 ki  piows
"] sabeg"F jo | atey N80 10} TS J0 JOIYD AINISG Y1 3O 83O Ty B AJUdBY Jusuodosd 8yl "BE-GO9 YV B33 "WiI0) SIY) jo 93N 10y
NOIL2NQ3Q TT0HAVd 3ONILSISENS HO4 1SIND3IY




AR 600-38

*panupuo)—uoumpap ofivd svuasieqns sof senbasr v fo sdwog ‘g-g unbty

z8 14V ‘40015 WHO4 Vd

/
!
/.r
JI/_.r
7
2ok
- 4 OV
RN
.._...ﬂll_/lf
©
>
2
.
I/./.
™S
/
o ¥
//
_ = [ S Ao o
VX 3R | e N[ =1 = < [FE[FC| ke |[NW g |WW -1 N TR ENC T ]
(sa3ey |eapy | Q 1 a a 1| 8 a Ll g - ow |ENPIAIPU] JO BWep aprig
:n.%.._woum r2jog/pebieyd | (Sepl w0 Q@) | pasiss puzaieq | pueoleq Joquiny
jlo1ARg 1€301 - e 1oL | PassIA SITN y seaw oL Buipuz % ac_.__suom.u Auindeg _._Sm.a %
sabeg @ jo [ abeg (Panunuod) ¥ NOILIIS

15 April 1982

3=7



AR 600-38

15 April 1982

3-9. Preparation instructions for DA Form 5100-R. Complete DA Form
5100-R as shown below. All data should be legibly entered in ink.

FROM. Enter the unit designation and address.

TO. Enter the designation and address of the servicing FAO office.

MEAL RATES. Enter the current meal rates (AR 30-1) on appropriate meal
line,

EXERCISE TITLE. Enter the exercise title.
DATE. Enter the beginning and ending dates. .
SECTION A. Columns a through & are completed as follows:

a. GRADE —NAME OF INDIVIDUAL. Enter the name of all assigned
BAS enlisted and officer personnel who participate in unit field training exer-

cises. This data should be entered on the form before reproducing copies for use

during future exercises.

b. SOCIAL SECURITY NUMBER. Enter the social security number for
each person listed in column a. This data should also be entered on the form be-
fore reproduction for use during future exercises.

c. BEGINNING DATE AND MEAL. Enter the beginning date and first
meal to be served during the exercises. This is the date and meal each person
begins participation in the exercise. When dates and meals are the same for
more than one person, a diagonal line may be used.

d. ENDING DATE AND MEAL. Enter the ending date and last meal
served in the field. This is the date and last meal that each person participated
in the exercise. When dates and meals are the same for more than one person, a
diagonal line may be used.

e. TOTAL MEALS SERVED. Enter the total number of each type meal
served. This is computed from data in columns ¢ and d. -

f. MEALS MISSED (DA Form 1475). Enter the approved number of -

missed meals as reflected on DD Form 1475.

g. TOTAL MEALS CHARGED|Colums e—f. Entries are computed by sub-
tracting data in column f from the total meals served during the exercise as re-
flected in column e.

h. TOTAL PAYROLL DEDUCTION (col g x meal rates). Multiply the
number of each type meals served times the appropriate meal rate (block 3)).
Then add the dollar value of all breakfasts consumed to the dollar value of
lunches and dinners consumed and enter the total dollar value of all meals in this
column.

SECTION B.

TYPED/PRINTED NAME OF COMMANDER. Type or print the name of the
submitting unit commander.



15 April 1982
SIGNATURE OF COMMANDER. The submitting unit commander signs in
this block. ,
DATE. Enter the date document is signed and submitted by unit commander.

SECTION C. _
TYPED/PRINTED NAME OF FAO. Print or type name of servicing FAO.

SIGNATURE OF FAO OR DESIGNATED REPRESENTATIVE. The FAO
signs in this block.

DATE RECEIVED AT FAO. Enter the date documents are verified as being
received and signed by FAO.

AR 600-38
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CHAPTER 4
MEAL CARD VERIFICATION AND REPORTING

4-1. Meal card verification procedures.

a. The commander of the headquarters responsi-
ble for the issue and control of meal cards will ap-
point a Meal Card Verification Officer (MCVO)
other than the Food Service Officer, Troop Issue
Subsistence Officer, or Meal Card Control Officer.

b. The MCVO will conduct meal card verifica-
tion checks in the dining facility according to the
procedures shown below. Commanders may in-
crease, but not decrease the survey size when
necessary. :

(1) Complete the DA Form 4550-R (Meal
Card Verification Form). (For a sample form, see
fig. 4-1.) A copy of DA Form 4550-R is provided
at figure 4-2. DA Form 4550-R will be locally re-
produced on 8%- by 14-inch paper.

(DA Form 4550-R is on a fold-in page and is
located -at the end of the regular-size pages.)

(2) Prepare a written narrative report of the
meal card verification check.

(3) Forward DA Form 4550-R and narrative
to the appointing commander for review and ap-
propriate action.

(4) Verify 10 percent of the average daily
headeount or up to 30 meal cards, whichever is
less.

(6) File and dispose of reports according to
AR 340-2 or AR 340-18-14.

¢. The frequency of meal card verification
checks will be as follows:

(1) Reserve Component facilities. At least
once annually during IDT and at least once during
the 2-week annual training period for a total of two
times per year.

(2) Active Army units in garrison.

(a) One check every 6 months in units with
an average daily headeount of 50 or less. Small re-
mote sites with a restricted access do not-require a
6-month check.

(b) One check each quarter in units with an
average daily headcount between 51 and 100.

(c) Monthly checks in units with an average
daily headcount of 101 or more.

d. Meal card verification is not necessary when
the one-line headcount entry is authorized accord-
ing to paragraph 3-63d(2), AR 30-1. Accurate
counting and reporting of personnel is necessary.

e. Verification will be done at the dining facility
by physically comparing the diner’s meal card and
the diner’s Armed Forces Identification Card (DD
Form 2A). The MCVO should choose an area be-
tween the headcounter and the serving line for
verifying meal cards. More than one MCVO may
be used when there are two or more headcount

. stations or serving lines. The checking may be

done by random, sampling or may include every
person. It should be done in such a manner as to
minimize dela); of persons entering the serving
line. '

£ The MCVO will— '

(1) Obtain from the headcounter the total
headcount for the meal period during which the
meal card verification check was made. (See fig.
3-15, AR 30-1.) Enter the data on DA Form
4550-R in the appropriate block at the bottom of
the page.

(2) Record the headcounter’s name and orga-
nization in the remarks section.

(3) Ask the food service sergeant for the total
headcount data for the same meal period (break-
fast, lunch, or dinner) 1 week earlier, and enter
that figure in the proper spaces on DA Form
4550-R. If there is doubt concerning the latter fig-
ure, past headcount data may be obtained from, or
verified by, the supporting Troop Issue Subsist-
ence Officer. Discrepancies in total numbers sub-
sisted may require more frequent verification
checks. Other measures to monitor and contro!
meal entitlement or reimbursement may be

7 necessary.

g. Verify the validity of the meal cards by
4-1
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comparing meal card numbers with DA Form
4809-R. Put comments in the Remarks section of
the DA Form 4550-R and forward the completed
form to the appointing commander for distribu-
tion. Any irregularities noted will be cause for re-
view or investigation as determined by the ap-
pointing commander. Preparation instructions and
a completed DA Form 4550-R are at figure 4-1.

h. The Meal Card Control Officer will file the of-
ficial record copy of DA Form 4550-R with corre-
spondence on actions taken.

4-2. Notification system for lost or stolen meal
cards.

a. Each installation will maintain a system for

4-2

15 April 1982

the prompt processing of information on reported
lost or stolen meal cards.

b. Distribution of data in @ above will be as
follows:

(1) Copies for each headcount station in all in-
stallation dining facilities.

(2) One copy each to all food advisers and food
service supervisors.

(3) One copy to each Meal Card Control Offi-
cer at the installation.

¢. Flow of information will be both ways. Dining
facilities will notify and forward to the issuing ac-
tivity meal cards that are withdrawn while
checking meal cards at headcount stations.
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Block @) Name, Unit, Address of Person Performing Check

Blocks (@) thru ) —Self Explanatory

Block - Use Rernarks Space {and Back of Form, if Needed) for Explanation of.all Irregularities
6),
@
O

Block Obtain (from Headcounter) Figure for Entry, and Verify with Fd Sve Sgt
Block Obtain Figure from Fd Sve Sgt. and Verify with TISO
. Block Signature of Person Listed in Block (2
26.

Block (2 Date Form 4550-R is Signed

27. NOTE: !nclude name, grade and unit of Headcounter in Remarks Section

28.|CASTILLO, JOSE F. | EG22 DisCom | PY

29.[STANFTCH, CHAS €. | COlb 2d BDE LV SEE REMARKS
30, |BUSSTYL , VictoR K. | A 277 DIV ARTY ] DY

MSE REVERSE OF FORM FOR ADDITIONAL ENTRIES OR CONTINUATION OF REMARKS

REMARKS: guaee 2. (BRIANCH ) ND RECORD OF PAVMIGNT OR SISK IN. HERDCOUNTER oM SHME
AT BoT CCAIMED CONDM'T RECALL DETAICS.
LUME R, (S4MS), 18/MEDL CARD CHECK OK, PAC-USAE STEARWP [SSUING (ARDS X8 79. KO
RECORO OF RuY CRAROS 1SSUCLH UnTH L™ PREFIX, SUSOECT FORGERY ANO FRAUO.
AMEL (FRECS) OGSERVED MEHBER Skow A MERL CARD TD HEADLOUNTER IMMEDIATELY AFTER
SANCHETE . CHECE 0F DR FpamM I3E! SHowED eNTRY 8F MEAL CARD '€/23% BUT £Wrenss FoR
BrSANATURE HAID UNIT RIERE /LLECIERLE,
LIME 29 (STRNFITER). MBR DRDINNG BAS WHILE ON LEAVE, NsT AUTH USE o5 MERL LARD.
RECOMMANE HEBDLOONT RECORDS BE REVIEWED FOR EWI/RE DD AC LENUS TD DETERMINE
TO7H AMOLAT P REVM BURSGCLIBSAT DUS THE GOUERUMELT,

AT ”, B Qwd BEORUSE MIST &

QoM. e QITH B DROP N ATTEAOAREE (Fome 21/ & /58) OF ABVT 2573,

THE IRREGVEARITIES WERE NOTED wm's/'r Srx PERSOAMEE CHNERRED, THERE 15 ‘,f::ﬂw
POSSIBILITY THAT THE YERIFICATION BF MEAL LARDS WIS SODMEWHAT COMPR S&ED.

HEADCOUNTER: HERMAND, SAMUEL R., E5S, BJS/9(FA

TOTAL HEADCOUNT HEADCOUNT SAME DATE (®

SIGNATURE ) ’
THIS MEAL MEAL LAST WEEK
(S8 _|@ 21 Sty D hilseA /7 40R 0

DA FORM 4550-R, Apr 82 EDITION OF 1 JAN 77 IS OBSOLETE.

Figure 4-1. Instructions for completing DA Form 4{550-R.

AR 600-38
MEAL CARD VERIFICATION FORM
For use af this form sss AR 800-38; 1he proponent agency is Deputy Chief of Staff for Loglstics
TO: COMMANDER FROM: (LT GERALDO A, FRITSCH
® DiscoiM @ Co B, 44 Bn, 1Bt INF
FT WRIGHT, WY FT WRIGKRT, WY

UNIT OPERATING DINING FACILITY DATE OF CHECK MEAL PERIOD

® HQ CO, USAG, FT WRIGHT, WY ® 16 AR 1980 ® BREAKFAST
NO. OF PERSONNEL CHECKED: NO. OF IRREGULARITIES:

©®_ "~ N 30 i o i

"~ |MEALCARD | MEAL CARD o
DINER'S NAME NUMBER ISSUE ACTIVITY ° DINER STATUS

_1._Wmme2, SuspNE, | £ 208 Q/scom oY

2.|BRIANCH, Jim T- BAS [BBTRY 5/@1 - | See Rmarts Pruose

3.|PETRINI, RoccO L. [ORDERS USAF - TDY

4. [SAMS, Mavgavet K. L9 PAC — USAG See Remarks Floase

5. |SANCHEZ, RiTA B. | EOF%@ D(SCOM DY

6. | EALLS , Kenneth BAS HHC 3/2/ INF See emovts Rlagse

7

8 " INSTRUCTIONS

Type or Print Entries (Except Signatures) ;
Block @ Enter Cdr, Organization and Address of Authority directing the Meal Card Verificatian

4-3
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The proponent agency of this regulation is the Office of the Deputy
Chief ot Statf for Logistics. Users are invited to send comments and sug-
gested improvements en DA Form 2028 (Recommended Changes to
Publications and Blank Forms) direct to HQDA(DALO-TST—F), WASH DC
20310.

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army
Official: C hief of Staff
ROBERT M. JOYCE
Brigadier General, United States Army
The Adjutant General

DISTRIBUTION:

Active Army, ARNG, USAR: To be distributed in accordance with DA Form 12-9A requirements
for AR, Personnel General—A

% U.5. GOVERNMENT PRINTING OFFICE: 1982 —J361-661—403/2451
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REQUEST FOR SUBSISTENCE PAYROLL DEDUCTION
For use of this form, see AR 600-38, the proponent Agency is the Office of the Deputy Chief of Staff for Logistics Page 1 of  Pages
FROM: TO: MEAL RATES EXERCISE TITLE
Breakfast
Lunch DATE
Dinner )
SECTION A .
A b.Sacial Security [¢-Beginning {9- Ending e.  Total Meals 1f Meals Missed 9. Total Meals h. Tatal Payroll
Number Date and Date and Served (DD Form 1475) | Charged/Col e-f Deduction
Meal Meal (Col g x
Grade Name of Individual B L D B L 0 B L D Meal Rates)
SECTIONB
Typed/Printed Name of Signature of Commander Date
Commander
SECTION C
Hﬂﬂu&\?mgnn Name of Signature of FAO or Designated Representative Date Received at FAQ
DA FORM B100-R, Apr 82 REPLACES DA FORM 4648-R, 1 SEP 70 AND DA FORM 4807-R, 1 SEP 79, WHICH ARE OBSOLETE.

Figure 8-3. Request for Subsistence Payroll Deduction (DA Form 5100-R).



MEAL CARD CONTROL REGISTER

For use of thls form, ses AR 600-38; the proponent agency s the Deputy Chief of Staff for Logistics.

NAME OF PERSON ISSUED TO

a. MEAL CARD |b. DATE OF D‘:‘J El_g:sng" d. REASON FOR & slGNATFURE OF
ki 5 ECI N
NUMBER ISSUE N ACTION RECIPIENT

DA FORM 4809-R, Apr 82

EDITION OF 1 SEP 79 IS OBSOLETE.

2861 nady Sy

8¢-009 4V
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MEAL CARD VERIFICATION FORM

For use of this form see AR 600-38; the proponent agency Is Deputy Chief of Swuatf for Logistics

TO:

A

FROM:

UNIT OPERATING DINING FACILITY

DATE OF CHECK

MEAL PERIOD

NQ. OF PERSONNEL CHECKED:

NO. OF [RREGULARITIES:

DINER’'S NAME

MEAL CARD
NUMBER

“MEAL CARD
1SSUE ACTIVITY

DINER STATUS

L R R E N L L

-
e

-
-

-k
~

-
w

—
=

-
L

-t
o

-
N

=y
-]

—
©

8

)
—

L]
n
.

S
w

]
>

S

¥
o

S

T
o

3
o

30.

USE REVERSE OF FORM FOR ADDITIONAL ENTRIES OR CONTINUATION OF REMARKS

REMARKS:

HEADCOUNTER:

[THIS MEAL MEAL LA

[TOTAL HEADCOUNT HEADCOUNT SAME

ST WEEK

SIGNATURE

DATE

DA FORM 4550-R, Apr 82

EDITION OF 1 JAN 77 IS OBSOLETE,

2861 114y ¢

8E-009 UV



