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What is this?

You have just opened AR 600-290 with a new Change 1 already posted. This
regulation has all of the information contained in the standard version and
plus the advantage that you can recognize changes instantly because the old
material has been struck through and the new material has been underscored,
See the UPDATE change highlighting page, located just after the Summary of
Change page, for complete information on the different methods of showing what
material in this regulation has been changed.

In the future all administrative regulations and some DA pamphlets will be
converted from the standard, two-column looseleaf format to the three-column
UPDATE format.

Some UPDATE publications will be published separately like this one, while
others will be organized as functional handbooks -- like the Unit Supply
UPDATE handbook already in use in supply rooms throughout the Army. In all
instances, users will not be asked to post changes. You will always receive
a fresh, up-to-date "posted"™ copy to make your job easier. Use of modern,
computerized typography in UPDATE publishing gives the Army the ability to do
this along with the potential for tremendous cost savings by freeing units
from the time-consuming task of maintaining looseleaf publications,

In addition to a new format, UPDATE publications include some unique features
as follows:

e Summary of Change. The summary tells you how the contents of this
publication have changed since the previous edition. You will probably find
it beneficial to read the Summary first, before using the publication.

e Subscription Card. Look for the subscription card -- it is extremely
important. You should use it to let us know exactly how many copies of this
UPDATE publication your unit reeds., It is a two-part card -- you must
complete part cne and route it to your publications clerk. The publications
clerk must then complete part two by consolidating your unit's total
requirements. If you return your subscription card right away, you will
receive the quantity you request of the next updated issue.

The Editors
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This n Change 1 corrects a paragraph title (pars S5-1).
period of RCS State-1016 (RI) report (para 6-3a), and changes the format for

Changes the reporting

requestind, & birth certificate (fig S-1).- It alsoc corrects office symbols
and ZIP,Codes and mekes minor editorial changes.
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UPDATE Change Highlighting

The two techniques shown below are ‘used to’ help readers
identify hew changes in-administrative publications.

UPDATE Cancel and Underscore Technique

. 2. - 3.

Text as it appeared in the last Change text as it appears in this Fresh text as it will appear in the
UPDATE issue: UPDATE issue: next UPDATE issue:

The guick brown’ fox _]umped over the lizy' The quick beown gray fox jumped ovﬂ: on The quick gray fox jumped on the lazy
dog. the lazy dog. dog.

UPDATE Tint Technigue

1. 2. 3.

Text as it appeared in the last Restructured change text as it Fresh text as it will appear in the
UPDATE issue: appears in this UPDATE issue:. next UPDATE issue:

Chapter 4 Chapter 4 :
Hours of Duty Alcoholic Beverages
Section | Section |

General : lntrog!uctlon

4-1. Authority

Managers of activities employing NAFI
personnel are authorized to establish and
‘change the tours of duty of such employees
in accordance with this regulation.

1t 4=1. General

This chapter prescribes policies and proce-
dures for the. use, control, and sale of alco-
- holic beverages Army-wide.

4-2. Authority
. Policies and procedurcs in this chapter are
developed under the followmg authority:

a. Section 6, 1951 Amendments, to the
. Universal Military Training and Service Act
: (65 Stat. 88, 50 USC, App. 473) and DOD
" Directive 1015.3~R concerning the use, con-
- trol, and sale of alcoholic beverages on Ar-
my- installations within the United States
{which includes the District of Columbia)
‘and Puerto Rico.

b. International ireaties and agreements
as they pertain to alcoholic beverages
= overseas.

4-2. Explanation of terms :
a. Administrative Workweek. A period of i
7 consecutive calendar days designated in |
advance by the appropriate official. :
b. Basic workweek. The days and hours ¢
within the administrative workweek for a |
full-time or for a part-time employee during
which an employee is expected to be on du- & m
ty. These hours may be scheduled as regu- 3
“lar, irregular, or rotating tours of duty. i
¢. Full-time tour of duty. A basic weekly ;
tour consisting of 40 hours of duty each :
week.
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been:madelinacoordance with DA Form [2-9A
requirements for 600 series publications. The
numberoficopies distributed 1o a-given
subscriber,is the tumber of copies requested in
Blocks 382 or 385 of the subscriber’s DA Form
J12=9A. AR 600-290 distribution is B for Active
Army, D for ARNG and USAR.

Subscription Iinformation: Valid account
holders must use the enclosed subscription card
to cither increase or decrease the present
quantity received of this publication. Complete
the subscription card.as shown io the
instructions. Mail it as sooa as posasible to ensure
that you receive the correct nurmber of copies
you need when this publication ts reprinted.

Roasupply: Limited copies of this UPDATE
publication are available from the Baltimore
Publications Center. To obtain copies, submit a
completed DA Form 4569 (USAAGPC
Requisition Code Sheet).

Editorisl Comments: This UPDATE
publication comains editorial comments that are
not in the original standard version. These
comments were inserted when there was a need
10 clarify the placement of an element of text
(for example, the location of & table). These

comements arc set in bold italic type and enclosed. -

in parentheses.

Placsment of Tables, Figures, Appendixes,
and “R"” Forms:

¢ Full-page tables, figures and appendixes (in

that order) in UPDATE publications sre located
after the last chapter of the publication. Less

thlnﬁ:ll-plgeuhlmmdﬂglmwﬂbephczd
nearest lhcﬁmcuedreferememﬂ:e
publication.

¢ All mpmduc.-ble forms (R forms) included in

UPDATE publications are located at the back of ©

these publications and are in numerical sequence,
beginning with DA Forms.

A Specisl Note About Forms and Loca)
Reproduction: Forms are one of the Army's
basic work 1ools. As the successful use of forms-
is closely related to the effective and efficient
handling of personne] actions, the following
general information about locally reproducible
forms may be helpful to you:

_» DA locally reproducible forms are designated

with the suffix “R" «s in DA Form YXOO(X-R.
= The authority for Jocal reproduction of DD
Forms and their use is given in the directive.

* Sources for forms not authorized for local
reproduction 1e., stocked forms, are the AG
publications centers or ss stated in the

. authorizing directive. Since these forms may

NOT be reproduced locally, they must be
requisitioned.

* The copies of “R* forms at the back of
publications prinied in UPDATE are for your
use in making local teproduction. Have them
printed through your Forms Management Officer
{(FMO). In accordance with AR 310-1,
parsgraphs 4-26 and 4-28, the FMO may
authorize the reproduction of a form in a
modified format more convenient to local users.
Those provisions permit back-lo-beck printing,

cnrbonwls.mdoonnnumnmumfor

“word processing ase. .
‘» AR 310-1, paragraph 4-28, also anthorizes

overprinting of locally fixed processing '
information. The idea behind this authorization
to overprint is to reduce the amount of time a
typist has 10 spend repeating local standardized
requirements.’

® The rules for procuring printing differs from
place to place; therefore, your FMO may not be
able to approve the printing. In such a case the
decision to overprint, or not 1o overprint, locally
required information would be madc at the

- lowest level where printing decisions are made.

The forms and local reproduction progoam offers
you an opportunity to reduce your
administrative burden and to save precious
manhours for your unit.

Tha n the upratune
of an Army UPDATE
pubhicaton,

The retanonasiug. of
Pan 3 book i tha
mark dapects pentind
COMRUNCTTGNS -
utony dummrmingted
rapudiy pred acxursmty
1 a0 economeCalty
nd sesthercally
bareivial manner
to scrve ot 10 e
compnegntiy used
Dy o Lirge suchence

Instructions for completing the
subscription card inzarted In this volums.

PART 1: This section is for internal use within
yowr unit.

PART 2:

Publication Account Number

{insert 5-digil account number. The frst block
will be & tettar and each succeeding block will
be a number.)

it you do not have an established account and
wish o opan one, compiete DA Form 12.
Quantity Required

{Insort total number of copées your unit
requires.)

Name/Address of Unit

{insen full name, address, and zip code as it
appears on the labels that you receive on
mailings from the Balumore AG Publications
Center.)

UPDATE SUBSCRPTION

PART 1. $OR COMPLETION BY USTA OF PUBLICATION
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'Dcpwtmont of the. Nmy
15 June 1984

Personnel—Qeneral

Passports and Visas

Army Regulation'600-290

Effective 15.July 1984

The original of this regulation was ﬁmpub—
Nehed on 15 June 1884,

This UPDATE publishes a new Change 1 that
is effective 24 April 1885. The portions of the
text that are revisad by Change 1 are highkight-
ed in this printing.

By Order of the Secratary of the Amy:

JOHN A. WICKHAM, JR.
General, United States Army
Crief of Staft

Official:
DONALD J. DELANDRO

Brgadier Gengral, United States Army
The Adjutant General

Summary. This regulation governs apply-
ing for and sdministering passports and
visas for official travel,

Applicability. This regulation applies to
Department of the Army (DA) civilians;
Active Army, Army Reserve, and National
Guard personnel who are serving in an ac-
tive Federal status; DA military and civilian
personnel and their family members travel-
ing under the authority of Joint Trave] Reg-
ulations (vols. 1 and 2); members of the
Army National Guard and Army Reserve
when on active duty or active duty for train-
ing; and other users of Army passport. and
visa secvices, such as Department of De-
fense Joint Staff activities located in the Na-

Impact on New Manning System. This
regulation has a direct impact on the New
Manning System (specifically Cohesion, Op-
crational Readiness and Training (CO-
HORT)). Agencies responsible for
processing passport and visa applications
for personnel assigned to deploying CO-
HORT units should process all applications
for soldiers and family members simultane-
ously and at one centralized location. This
will insure that the units have completed
processing and will reduce the burden on
the units and individuals by insuring that
passport and visa requirements arc complet-
ed before units are predeployed.

Supplementation. Supplementation of

interim changes. Interim changes to this
regulation gre not official unless they are au-
thenticated by The Adjutant General. Users
will destroy interim changes on their expira-
tion dates unless sooner superseded or
rescinded.

Suggested improvements. The propo-
nent agency of this regulation is the US Ar-
my Military Personnel Center. Users are
invited 1o send comments and suggested im-
provements on DA Form 2028 :(Recom-
mended Changes to Publications and Blank
Forms) directly to HQDA(DAPC-
EPS-MT), ALEX VA 2233122331-0400.

Distribution. Active Army: B; ARNG and

tional Capitol Region and the US Air this regulation is prohibited without prior USAR: D.
Force. (Air Force passport procedures are  approval from HQDA(DAFPC-EPS-MT),
in AFR 30-4) ALEX VA 2233122331-0400.
Contents (Listoc by paragraph number) Evidence of US citizenship » 2-7 Chapter 5
Identification of applicant ®2-8§ Group and Unit Movement
f""’"’ 1 Photographs 2-9 Passports for designated mobility units and
ntroduction Went of State forms *2-10 Multinational Force and Observers
Purpose * 1-1 Inquiries on status of passports *2-11 S ® R —
(MFO) units »5-1
;mm y lr- fbb ia b d Visa denials ¢2-12 - Priority passport processing for group or
tion o reviations an ; _
terms o 1-3 Correction of passports *2-13 unit movements ¢ 5-2

Responsibilities » 1-4

Validity and use of passports « 1-5

. Service members and alien family
members ® 1-6

Stateless aliens ¢ 1-7

Chapter 2
Passport and Visa Appllcaﬂon Policy

and Information

When to apply for a passport = 2-]

How to cbtain or renew a no-fee
‘passport © 2-2

"Routine and priofity processing ®2-3

DD Form 1056 =24

Assembly procedures * 2-5

Where to apply for'a passport *2-6

Lost or stolen passports ©2-14
Oversea passport applications #2-15

Chapter 3
Evidence of United States cmunshlp

Supporting documents for passport
applications * 3-1

Birth in the United States © 3-2

Birth outside the United States = 3-3

How to obtain birth certificates for
passport applications ¢34 -

Chapter 4

Control and Distribution of Passports
Receipt and distribution of passports «4-1
Control of passports «4-2

‘24 APRIL ‘1985 UPDATE-- » AR 600290

Special processing of MFO ‘unjts » 5-3

Updating passports for return to the
United States = 5-4

Assembling passport application
packets » 5-5

Chapter 6

Regional Passport Offices and
Pasgport Agent Appointments and
Reports

Regional passport offices * 6-1

Passport agent appomtmem . 6—2

Annual statistical report of no-fee passport
applications (RCS State-1016 (R1}) * 6-3
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Contents—Continued

Appendixes
A. References

B. Instructions for Completing DI Form
1056 (Authorizauen o Apply J o
“No Fee™ Passport and. o Request
for Visa)

C. Visa Requuements
D. Passport and Visa Photographs
Glossary

24 APRIL 1985 LPDATE
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Chapter 1
Introduction

1-1. Purpose

a. This regulation establishes Army poli-
cies and procedures governing—

“(1) Application for and issue of passports
and visas for official travel.

(2) Administration of the Army’ s pass-
port program. '

b. This regulation does ‘not contain aIl
the information required to process pass-
ports and visas. This regulation must be
used with the Department of State Passport
Agent’s Manual and the US Air Force For-
cign Clearance Guid': (FCG).

12, References
Requ:red and related pubhcatlons are listed
in appcndlx A.

1-3. Explanation of abbrevlations and
terms - .
Abbreviations and specmal terms used in this
regulation are explained in the glossary.
1-4. Responsibilities

a. Commander, US Army Military Per-
sonnel Center:(Cdr, MILPERCEN), is the
DA Staff supervisor of the Army passport
and visa program. This responsibility in-
cludes formulating policies and procedures.

b. The Chief, US Army Service Center

for the Armed Forces (USASCAF) is re~

sponsible for—

(1) Providing nauonmdc passport and
visa support (other than those submitted
under regicnal procedures (chap 6)) for offi-
cial trave] of—

{a) US Army and Air Force military and
civilian persennel and. their family
members,

{b) Military and civilian personnel (and |

family members) assigned to-the Office of
the Secretary of Defense (OSD), Joint
Chiefs of Staff (JCS), and joint-service activ-
ities located in the National Capital Region
(NCR).

(2) Providing installation passport and
visa support to the US Army Military Dis-
trict of Washington and supported
activities. .

- (3) Coordinating -policy and procedural
matters with—

{a) The Passport Oﬂice. Department of
State.

-{b} Foreign embassies.

{¢) The US Army and Air Force Mllltary
Personnel Centeérs.

(4) Providing US Army liaison with the
Passport Office, Department of Staté, and
embassies in the Washington, DC, area to—

{a} Process passports and visas.

{b) Coordinate technical requirements.

{c) Process priority cases.

(5) Providing technical information to
the US Army and Air Force Military Per-
sonnel Centers and the US Army Civilian
Career Management Field Agency. (This in-
formation is used to update passport and vi-
sa policy directives.} :

(6) Providing changes in visa require-
ments and documentation from embassies

to the US Army and Air Force Military

Personnel Centers. (These changes are pub-
lished in the FCG.)

(7) Providing technical aid and guidance
to passport agents on Army or Air Force
installations throughout the United States.

(8) Providing aid to alien family mem-
bers of US service: members in obtaining
visas for Government-sponsored travel.

(9) Receiving passports from the Depart-

ment of State for supported. activities and

obtaining visas for official travel.
{10} Sending passports to the address in-
dicated in_ item 13 of DD Form 1056 (Au-

thorization to Apply for a ‘*No-Fee™

Passport and/or Request for Visa).

(11) Providing information on the statis
of passport and visa apphcatlons (para
2-11).

¢.. Regional passport oﬂice personnel will .

process all no-fee passport applications not
requiring visas as authorized (para 6-1)..

d. Commanders of major Army com-
mands or unified commands overseas will
establish procedures for obtaining passports
and visas for official travel. At their discre-
tion, they may also aid personnel in ob-
taining personal or tourist passports.

e. Installation and activity commanders
will—

(1) Designate individuals as passport
agents to be responsible for administering
all passport and visa operations. In the

United States and Puerto Rico, passport

agents are nominated by the command and

appointed by the Passport Office, Depart- - .
. purposes. They can only be used under the

ment of State (chap 6).

2) Emphasuc timely processing of pass-
port and visa applications to prevent—

{a) Port call delays.

(b} Adverse effects on mlSSlOn:

accomphshrnenl

‘{c) Personal hardship to service members
and their family members,

(3) Encourage DA civilian and military

personnel and family members to routinely .

acquire and keep proper blrth and citizen-

‘ship evidence.

(4) Insure that appomted passport agents
are trained.Jn-the-Gnited States-and-Puerto
Rico: - ; Fyt}

(5) Designate issuing authorities for DD
Form 1056 by completing signature cards.
These cards will be submitted to and filed
by installation passport agents.

(6) Insure that a designated person re-
views DD Form 1056 to see that they are

accurately completed, processed, and prop-’

erly authenticated. (App B contains instruc-
tions for completing DD Form 1056.)

Jf Passport agents will comply with this
regulation, the Department of State Pass-
port Agent’s Manual, and applicable parts
of the FCG.

g The DD Form 1056 issuving authority
(para 1-4¢(5)) will—

(1) Provide the applicant with DSP
Form 11 (Passport Application), and direct

24 APRIL 1985 UPDATE » AR 600-290

applicants to the proper passport agent for
completing and processing applications.

{2} Advise applicants of passport and vi-
sa requirements for official travel, photo-.
graph requirements for passports, and US
citizenship evidence requirements for
passports.

(3) Advise civilian appl:cants that most
countries require an entry in the passport
stating the traveler’s status. No-fee pass-
ports meet this requirement (para 1-5¢).
Regular fee passports cannot be converted
to no-fee status. Some countries may deny
entry if a traveler's passport does not state
the true travel status.

1-5. Validity and use of passports

a. All service members traveling overseas
on official business t0 a country requiring a
passport and all command-sponsored family
members will obtain separate no-fee pass-
ports. This is true regardless of the destina- .
tion or age of family members. (This does
not apply to alien family members traveling
on passports from their home country or to
family members already in the foreign
country. Yy

b A passport is valid only when signed
by or for the bearer (normally by the non-

"military famlly mcmber) in the proper

space.

¢. ‘A no-fee'passport identifies the bearer
as an official traveler.

d. Unless s'peciﬁcally limited to a shorter
period, no-fee passports are valid for 5 years
from their date of issue. Tounst (fee) pass-
ports are valid for 10 years.

e. No-fee passports are issued for specific

conditions or restrictions specified. No-fee
passports may not be used for personal trav-

¢l from the United States to foreign
countries.

I Service members and family members.
with no-fee passports who are on assign-
ment outside the United States normally do
not need to obtain regular passports for in-
cidental personal travel. But the personal
travel must be such that use of the passport
is not questioned by the foreign government
concerned. If the foreign government does
not accept the no-fee passport for personal
travel, the service member or family mem-
bers must obtain regular fee passports at
personal expense. The traveler is responsible
for, and must obtain, visas needed for per-
sonal travel. Personal checks submitted by -
passport applicants must show not only the
preprinted or printed name of the passport
applicant, but also his or her date of birth.
If the check is drawn by someone other
than the applicant, the passport applicant’s
name and date of birth must be noted on
the check.

{Note: Personal checks are not accepted for pass-
port payments in all countries. Check local policy
before tendering a personal check.)

1-6. Service members and alien

‘family members

a. Service members and family members
who are citizens of countries other than the

3
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United States must have a.current passport
at all times. -

b.. USASCAF will help obtain requl.red
visas for valid alien.passports only.for. offi-
cial travel. The passports must be current
and should remain valid for at least 1 year.

For further information on passport validi-

ty, the individual should contact a consul or
the embassy of the nation concerned.” .

¢. Alien family members should work
with the US Immigration and Naturaliza-
tion Service (INS) to insure that documen-
tation is in order for departure from and
return to the United States. .

d. See AR 608-3: for- mformatlon on
prompt naturalization of alien, spous&s and
adopted children.

e. Alien service members ot famlly mem-
bers will hold their passports until instruc-
tions are received from USASCAF.

[ Visa requirements, application proce-
dures, and required documentation vary
from nation to nation according to the ap-
plicant’s nationality (app C). .

g. Members should submit appllcattons
for passports that require visas at least. 60
- days before their scheduled date of depar-
ture from the current unit of assignment.

1-7. Stateless aliens

a. Siateless aliens and aliens whose coun-
tries are without consular or diplomatic rep-
resentation in the United States should
contact the nearest INS office to. obtain
proper travel documents.

b. Valid reentry permits or other alien
travel documents used in lieu of a foreign
passport. may be sent to USASCAF with
completed copies 1, 2, and 5 of DD Form
1056. USASCAF will then obtain visas
from, the foreign embassy concerned.

Chapter. 2.
Passport and Visa Application
Pollcy and. Information

2-1. When to apply for a passport .

a. Permanent change of station. -

(1) Service members should submit pass:
port applications; as soon as possible, but
not later-than 14-days after the personal in-

terview in the military personnel office. If

the service member ot family member has a
no-fee passport that is valid for 2 years or
more, applications are-not required at.this

time. Service members should not wait for’
orders to be published before submtttmg'

passport applications. ’

(2) Family members of mtlltary person-
nel should submit passport applications
within 14 days after the service member
elects to serve a “‘with dependents” tour and
the DD Form 1056 is issued. The, family
member.should not delay processing the ap-
plication because he or she is—

(a) Waiting for a response to DA Form

4787 (Reassignment Processing) from the
overseas commander.

{b) Waiting for orders to be: publlshed or
for approval of family. travel,

4

- (3) DA civilian personnel and-family
members should submit passport applica-
tions as scon as they are notified of being se-
lected for an oversea position. .

b. Temporary duty (IDY). Service mem-

.bers should submit passport applications as

soon as the travel requirement is identified.
.- ¢ Special requirements. When the FCG
does nrot specify the need for a passport but
individual or group duties may call for. trav-
el from country to country. {(other than the
United States) on_an unannounced. basis,

special requests. for_passports may be

processed- according to. paragraph.2-2. As:
signment instructions must state. that this
special need .exists (AR 670-1; app E; and
AR 310-10, -app B)

2-2, How to‘obtaln or renew. a no-fee
passport

a. When & passport is required for travel’
on official Gavernment business, the service:

member and family.members must submit
the following to a designated passport
agcnt- R .

{) Completed ‘DD -Form '1056.

(2) Completed DSP' Form .11 (Passport
Application). )

(3) Photographs. (App D contains specif-
ic-information “on  photograph
requirements.). :

{4) Evidence of Us citizenship.

' b. The: passport agents will process DSP

Form 11 and send it, with’copies’ of DD

Form. 1056 and necessary documents, to the
appropriate passport office. The Passport

" Office, Department of State, and certified re-

‘gional- passport offices will issue all no-fee
passports processed within .the United
States. In an oversea area, instructions from
a commander of a major- Army command
or unified command will be -followed. All
diplomatic and official passports are issued
in-the Umtcd Statcs The passport agent
will— -

‘(1) Verify passport and visa requtrements

_and. maintain suspense control for passport

applications. Suspense control includes es-
tablishing procedures to insure that -timely
followup action is taken (para 2-11a).

(2} Control and, distribute passports after
they are returned to the installation.- Pass-
port agents will also insure.that passports

are not released to family members until

travel has been authorized by the oversea
command.

(3). Establish the identity of passport ap-

pllcants per- paragraph 2-8..

(4) Help. service members and famlly
members process yisa applications when
they complete the .application themselves,
(USASCAF normally completes visa appli-
cation forms for the applicants.).

"(5) Coordinate emergency cases with

USASCAF Policy questions:will be re-.

ferred to- HQDA(DAPC-EPS-MT), ALEX
VA 2233122331-0400. .

(6) Only. process passport applications
for official business: (However, commanders
of major. Army.commands or unified com-
mands overseas may establish procedures to
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aid their. personnel in obtaining personal or

tourist passports.).

(7) Have the applicant swear to or aﬂirm

the truth: of the statements on:the, passport.
-application and sign .the application and

photographs.

s(8) Affix the anthorized seal. of .office to
the passport application.
-. ¢. When the passport agent is absent,-as
stated in section;61.2], title 22, Code of
Federal -Regulations: (22-CFR 61.2]), the
following_persons have:been authorized by

the Secretary of State to administer oaths

for passport purposes: o
(1) A clerk of any Federal coutt..” -
-(2): A judge or clerk of any probate court.
.{3) A clerk of any State court of records.
(4) -A-postal employee designated by the

postmaster at-a post office who has béen se--

lected-t6 accept. passport applications.

.. d.. To obtain visas for a previously-issued

passport, the passport agent must send the
passport and- copies-1, -

tion, photographs, and documents, to

USASCAF. ‘The.passport must -be current’

{valid with 2 or more years. remaining) or a
new passport appltcatton must be
submitted.
« ¢, -Renewal of passports can be done by
submtttmg the following:

(1) Present passport. Ty

@) A completed DD Form 1056 (or DSP
Form 82 (Apphcauon for Passport by
Mail)).

3) Addlttonal photos, if needed for. visa. :

S Applications for renewal of passports

will be submitted through the same chan—

nels as ﬁrst-tlme appltcattons L
2-3. Houtlne and prlority processlng
The following categories of passport and vi-
sa processing.have been established for the
United States, Guam, and Puerto Rico. (See
para 2-15 for oversea processing): . .

.a. Routine processing. If the passport or

visa application does not meet the priority .
‘criteria (b below), passport agents will send -
the application and.capies:of DD Form”™

1056 as directed in paragraph 2-5.

b. Priority processmg :

-(1) Priority processing is authonzed only
when inecessary to meet critical TDY re-
quirements and short notice. assignments

. and to avoid major personal hardships. .

" «(2) For service m_embers. applications for
passports when no.visa is required must

;.3, and:5 of DD-
Form 1056, along w1tl1 requu'ed informa-’

reach the passport: office-45 days before the . .-

passport is:required.- For. DA civilians and

dependents, the .deadline is 30 days before

the passport is requu‘ed

. (3)-When: a visa is required, passport and
visa ‘applications must reach the passport of-
fice 45-days before the passport and visa are
required:;

c. Processmg a priority - apphcaﬂon To
process a priority application— - -

“(1) Assemble. the:apolication as directed
in-paragraph 2-5. - )

A(2) Attach a:note requesting priority
processing to the top left-hand corner of the
front of the application.’
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(3} Send the application and copies of
DD .Form 1056 as directéed in paragraph
2-5..

(4) -Coordinate- with USASCAF by tele-
phone before an application 'is handcarried
to USASCAF. Applications may be:

(a) Handcarrled when there is insuffi-
cient time to use an express mode of for-
warding the application and the commander
feels that circumstances justify-it. .~ -

(¥) Picked up at USASCAF
(ANR=TR-P), Room 1AB64, Pentagon,
Washington, DC. -

2-4. DD Form 1056

-a.- A completed DD Form 1056 certifies
that the applicant named on the form is au«
thorized to apply for a no-fee passport. The
form is used in lieu'of, or in addition to, of-
ficial travel orders as authority for the Pass-
port Office; Department of State, and
regional passport offices to approve issuance
of a no-fee passport. Visa requirements and
processing time vary for each nation and, in
many cases, within a nation. Factors in-
volved include length of stay and whether
travel is for official, dlplomauc, or personal
Teasons.

b, DD Form 1056 is 1ssued to eligible
Army personnel who will be traveling on of-
ficial business. The eligibility of family
members for no-fee passports depends on
their echntitlement to Goévernment
transportation.

c. DD Form 1056 is also required with
no-fee passports submitted for amendment,
correction, revalidation, or visas,

d. Service members and family members
will obtain and complete DD Form 1056
from their parent unit before depamng from
their installation. .

-2, DD Form 1056 will not be 1ssued to—

(1) Retired military members and their
family members traveling to foreign coun-
tries to take up residence even if Govern-
ment transportation is authorized. The only
exception is if .a: retired member is a family
member of an active service member. In this
case, DD Form 1056 may be issued if travel
is authorized.

(2) Family rnembers of deccased mlhtary
personnel:

(3} Military personncl or their family
members, when traveling for personal rea-
sons, for example, individual-sponsored
family mernbers. or personnel on vacation
or leave.

(4) Civilian contract employees. .

(5)- Employees of Government agencies
and bureaus other than DOD. ‘

£ Questions about visa requirements for
officialtravel will be referred by message to
CDR USASCAF PENTAGON WASH

DC//ANR-TR~P//, o1, if time does not

permit message request, by telephone to
USASCAF Passport Visa Branch.

2-5. Assembly procedures

a. Uniform assembly of passport applica-
tions by passpori agents will speed process-
ing at the passport issuing office. Copies 1,
2, and 3 of DD Form 1056 and other

required documents will be attached to-the
DSP Form .11. The proper assembly se-
quence—{rom the top. fo bottom——is_as
follows: . . .

(1) Letter of transmittal.

(2) DSP Form 11 with one photo at-

“tached in the bearer's photo block.

(3) One -photo for use in the passport
book: '

(4) Evidence of citizenship..
.. (5) Correspondence and statements from
the applicant or passport agent, authoriza-
tion for no-fee passporis (DD Forin 1056 or
other authofization), and authorization for
indorsement or other special action.

b.: The packet will be mailed to the ap-
propriate passport office as follows:

(1) No-fee family passport requests not
requiring visas ‘will be mailed to the appro-
priate regional otﬁce (copies ! and*2 of DD

. Form 1056 only).

(2) Passport apphcatlons rcqulrmg visas
and all requests' for official or.diplomatic
passports will be mailed to Passport Office,
Department of State, ATTN: USASCAF
Liaison Office (MDW), 1425 K Street NW,
Washington, DC.2052420524-0002, (in-
clide copy 3 of DD Form 1056 with
application). R
- ¢ Copy 4 of DD Form 1056 wrlI be kcpt
by the installation passport agent This copy
will be used— - .

(1) To set up a suspense’ system to insure
tlmely submission of passport applications. .

(2) As a tracking document aftcr submit-
tmg the application.

(3) When the passport .is recelved to re-
cord the passport number, expiration date,
and other data. .

d. When visas are required, copy 5 wnll
be placed with visa documents in a separate
envelope: for example, photographs and visa
application. Copy 5 will be mailed with the
passport application per b above. The appli-
cant's name and the words “visa docu-
ments” will be written or typed on the
envelope.

e. Passport appllcatlons will be listed on
a letter of transmittal and mailed each day.

2-6. Where to apply for a passport

a. In the United-States, service members
and family members will apply for no-fee
passports through their passport agent.

b. When no passport agent is available,
passports may be applied for or information
obtained from—

(1} Any clerk of a Federal ‘or State court
authorized by law.

{2) Certain designated post office clerks.

(3) Depariment of State passport agen-
cies. The locations of Department -of State
passport agencies are given in the Depart-
ment of State Passport Agent’s Manual. If a
manual is not available, this information
can be obtained from the post office clerk
{(2) above) or by calling or writing the Pass-
port Office, Department of State, or
MILPERCEN (DAPC-EPS-MT).

(4). Regiona} passport offices. See chapter
6 for locations of regional passport offices.
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. ¢ Outside the United States, applicants
should apply for instructions from com-
manders of the appropriate major Army
command or unified command

2—7 Evldence of US citizenship
Applicants must submit proper evidence of
US citizenship with each passport applica-
tion. Specific information on the type of evi-
dence that must be submitied is outlined in
the! Department of State Passport Agent's
Manpyal, chapter 3, and paragraph 3-1 of
this regulation. .

2-8.. Identification of appticant
All applicants must ldennfy themselves to

‘ the passport agent.

./ 'a. "Military members and family members
will present valid military identification
cards.

. b, Civilians and their family members
wﬂl present—-

- (1) Civilian 1dent|f|catlon cards, ‘if
avaxlable

'(2) Other acceptable documents’ (as es-
tablished in the Department of State Pass-
port Agent’s Manual), such-as an FS Form
225 (Certificate of Identity and Registra-
tion) and.FS Form 225A (Card of Identity
and Registration).

2~9. Photographs
Photographs used for passports must meet
Department of State requlrements (app ‘D).

2-10. Department of State forms
The Department of State forms (DOS/DSP)

:may. be obtained by sending a request to

Passport Office, Department of -State,

‘ATTN: CA/EX/AG, Washington, ' DC
2052420524-0002. In oversea areas, Foreign

Service (FSy forms may be obtained from
US consular offices or embassles

2-11. Inquirles on _status of passporte

a. Inquiries on the status of passports
should be made 45 days after the applica-
tion is submitted to the Passport Office, -
partment of State, or regional office or 21
days before the planned departure date. (See
para 2-3 for pricrity processing of passport
and visa applications.) The ‘passport agent
will set up a suspense file on all applications

‘to monitor the processing time. A routine

application requires an average of 45 days
for completion. When passports are not re-
ceived within 45 days or 21 days before the
planned departure date and there are no
known reasons for the delay; the passport
agent may request status by message to
CDR, USASCAF PENTAGON WASH
DC//ANR-TR-P//, or the regional pass-
port agency, as appropriate. The major Ar-
my command .will be an information
addressee. (Do not telephone unless a timely
response to the message is not received.) A
format for the message is shown in b below.
Only USASCAF is authorized to contact
the passport office or foreign embassies re-
garding the status of visa applications.

b. The format for the message is as
follows:

5
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(1) Required date as shown in item 1, -

DD Form 1056.

{2) Applicant’s last name, first name, and
middle initial.

(3) Applicant’s date of birth,
. (4) Applicant’s place of birth,

(5) Date the application was mailed..

(6) Date of departure.

(7) Destination of travel.

(8) Special assignment or instructions, if
applicable.

(9) Installation point of contact and
AUTOVON number.
" ¢ If it is known that a passport cannot
be obtained before the service member’s de-
parture from the losing installation, the
passport agent or central port call office
must—

(1) Venfy the address and telephone
number shown in item 10, DD Form 1056.

(2) Insure that the service member un-
derstands that if family member passports
are not received before the established port
cali date; the service member must depart as
scheduled.

(3) Advise the service member and fami-

ly members that they are not to report to °

the aerial port of embarkation (APOE)
without. no-fee passports {or visas, if appli-
cable). They will not be allowed to board
the aircrafi without them. Soidiers must be
- advised that if the Cdr, MILPERCEN, does
not approve a request for delayed reporting,
the:local Commander, Personnel Assistance
Point (PAP), may direct the soldier to
board the aircraft and proceed to the final
-destination. All personne] should be advised
that military lodging may not be available
-and individuals-are responsible for their
own support until. passage on a departing
aircraft is available.

d. Each time a service member or family
member arrives at an APOE or APOD
without a-passport, the PAP commander
(APOE) or oversea commander (APOD)

will send a message requesting the status-of -

the missing passport. APOE messages will
be sent to the-losing unit and CDR USAS-
CAF PENTAGON WASH DC//
ANR-TR-P//. APOD messages will be
sent to the losing unit and thé State Depart-
ment. Information addressees for the mes-
sage will include the gaining commander
and CORMILPERCEN ALEX VA//
DAPC-EPS-MT//.

2-12. Visa denials.

a. The following action will be taken
when a host country denies.a.visa to any
service member (or family members) be-
cause of exclusionary, policies or for reasons
other than qualifications or ability: -

(1) Quiside the United States, Guam, and
Puerto Rico. The organization that process-
es the visa request will send a message di-
rectly to the Office of the Assistant
Secretary of Defense (International Security
Affairs) (OASD/ISA). Information address-
ees for the message will include the appli-
cant's major Army command,

CDRMILPERCEN ALEX VA//.
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DAPC—E'PS—-MT‘//. and the requesting

command. (See formats in b and ¢ below.)
(2) Within the United States, Guam, and
Puerto Rico. The Commander, USASCAF,

will send a message directly to OASD/ISA ,

Informatron addressees. for the mcssage will
include the applicant’s major Army com-
mand, CDRMILPERCEN ALEX VA//
DAPC-EPS-MT//, and the requestmg
command. (See formats b and ¢ below.) |

b. A message format for m;lrtary or civil-
ian personnel follows:

(1) Applicant’ s name, grade, and social
security number (SSN). )

. (2) Applicant’s present. assrgnment and
]ocat:on

(3) Country that demed visa.

(4) Date of denial.

(5) Date of visa apphcattou

©) Reason for visa denial, if known. Re-
port the basis of denial if the denial i is based
on an exclusionary policy.

¢. A message format for family members
follows: ’

4} Apphcant s name ‘and relatlonshrp to
sponsor. )

(2) Name, grade, and SSN of sponsor

(3) Present assrgnment and ]ocatlon of
sponsor.

.(4) Location of famrly

(5} -Country that denied visa.

. (6). Date of travel approval (state wheth-
er concurrent or nonconcurrent). -

(7) Date of visa apphcatron ’

(8) Date of visa denial.

(9) Reéason for visa denial, if known. Re-
port the basis of the denial if the denial is
based on an exclusionary policy.

{10) MILPERCEN will furnish guidance
to commanders and agency heads concern-
ing the assignment status of persons who
have been denicd visas.

d. Records created for Privacy Act use
are covered by systems notice A1205.16,

AR 340-21-12.

e. When completed, the report ‘(b of ¢
above) will be “For Official Use Only.” It
will be exéempt from automatic termination
under AR 340-17.
J. This requirement (f above) is exempt
from reports control per AR 335-15, para-
graph 7-2h.

2-13. -Correction of passports .

a. thhtn the United States, no-fee pass-
ports that contain errors or omissions in the
data on page 2 of the passport are returned
to the Passport Office, Department of State,
or the regional passport office whére. they
were processed. In jtem 17, DD Form 1056,
indicate the correction destred ‘and submit
all documentation, such as a brrth certificate
if the birth information is wrong If incor-
rect photographs were attachied in the pass-
port, submit two photographs.of. the person

‘to whom the passport was issued, along

with the documents required above. Ap-
proximately 20 to 30 calendar days are
required to obtain corrected passports.’ If a
person is being excluded from a passport or
if a name is being changed, DSP Form 19
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-(Appllcatlcm for Amendment of Passport)

must be submltted with DD Form 1056,

b, In’ Oversea areas, follow instructions
f'rom commanders of major Army com-
mands or unified commands and send pass-
ports to one of the followmg offices:

ay Thc serv1c1ng passport service center

or office.

(2) The Us consulate, ofﬁce or emibassy.
2-~14. Lost or stolen passports )
See Department of State’ Passport Ajgent’s
Manual chapter 6.

2-15 Oversea passpotit applications

.. @ Inoversea commands, personnel listed
in patagraph 6-2¢ and d, can be designated

to accept passport apphcattons under AR
600-11; article 136, Uniform Code of Mili-

tary Justlce (UCMJ art, 136); and 10 USC

936. These persons will accept and process
passport appllcatrons as instructed by the
commander of a major Army command or
unified command Chapters 5 and 6 do not
pertam o’ oversea, commands Apphcanons
for passports overseas Wt]l be processed as
follows

"(1) Passport and visa appllcattons will be
processed through the nearest servrcmg con-

sulate Of embassy.

{2) Applications will be comp]eted on an

“OF Form 178 (Appllcatton for, Passport

Registration) instead of DSP Form 11.
(3} Applications will not be forwarded to
USASCAF.

b. The’ ov.ersea commander or his or her
designated representative will follow the re-
sponsibilities (as appropriate) listed in para-

graph 1-de. ~In addmon, he or she will be
responsrble for— -
(1) Contacting the State Department ancl

oversea forergn embassies regarding the sta-

tus ‘'of visd-applications. *

" "{2) Establishing p[‘lOl’ltleS for’ passport-

and visa applrcattons

" (3) Determining the proceduré for ap-
pointment and cancellation of appomtment
of passport agents. -

o Passport agents. will éoordinate pass-
port and visa applications with the nearest
US embassy or consulate. The consular of-
fice must approve priority requests before it
will act to obtain the passport and visa.

Chapter 3
Evidence of United States
Citizenship

3-1. Supporting documents for
pasSport applications

. a. Evidence of citizenship for each appli-
cant must accompany each passport appli-
cation, except for commissioned officers as
outlined in the Department of State Pass-
port Agent’s Manual, chapter 3. The appli-
cant must provide this evidence.
Commanders should encourage DA civilian
and military personnel and family members
to routinely aequire and keep proper birth
and citizénship ‘evidence. This is ‘especially
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critical for personnel who expect imminent
reassignment overseas. (Use public media
for this purpose.) Although these docu-
ments must be procured at personal ex-
pense, it is a wise investment. It may take
up to 2 months to obtain these documents.

b. A previous passport issued to the ap-
plicant or a passport in which the applicant
was included is acceptable as evidence of
US citizenship. Evidence should be submit-
ted with an application for a new passport.
If unable 10 submit the previous passport {c
below), the applicant must submit other ac-
ceptable evidence. This will avoid delay in
issuing a new passport.

¢. DSP Form 11 must show the name in
which the previous passport was issued, the
approximate date of issue, and the passport
number, if known. Include this information
in the item of section a concerming “previ-
ous passport.” If the previous passport is
still valid and is not submitted with the ap-
plication. the apphcant must submit a de-
tailed statemnent specifying why it was not
submitted. DSP Form 64 {Statement Re-
garding Lost or Stolen Passport) should be
used for this purpose. The passport agent
should send an explanatory note if the ap-
plicant cannot submit other acceptable evi-
dence. If the applicant was included in a
valid passport and was later excluded, show
the date of eaclusion. (See the Department
of State Passport Agent's Manual for fur-
ther details)

3-2. Birth in the United States

a. Primary evidence—birth certificate.

(1) A person born in the United States,
Puerto Rico. Guam, US Virgin Islands.
Amencan Samoa, or the Trust Terntones of
the Pacific Eslands (TTPL. in a place where
official birth records were kept at the time
of binth. will submit a birth certificate. The
birth certificate must be issued under the
seal of the ofticial custodian of such records.
The seal of the official custodian must be
onginal, not a reproduction,

(2) To be acceptable. a birth certificate
must show the following:

{ur Name of the chid (including given
name)

(b) Date of birth,

{c) Place of birth.

{d) Date the certificate was filed in the
registrar’s office. (This should be within 1
year of date of birth.)

fe} Signature of the registrar and the au-
thorized seal of office. (The seal may be ei-
ther raised, embossed. 1mpressed. or
multicolored.)

(3} A birth certificate not showing the
date the onginal report of birth was filed or
a delayed birth certificate (a record filed
more than | year after the date of birth)
may be accepted, but it must indicate one of
the fullowing conditions—

fa) The report was filed by a person with
personal knowledge of the birth.

(b} The report was suppoarted by evidence
that, in itself, is acceptable secondary evi-
dence of birth for passport purposes. The

supporting evidence used must be indicated
on the certificate.

(4) Documents called “Notification of
Birth Registration” or “Birth Announce-
ment” not bearing the seal of the issuing of-
ficer or the filing date are not acceptable
evidence of birth. These documents are not
birth certificates. They are merely notices
that a birth certificate should be on file.
Hospital certificates are among the docu-
ments that arc not acceplable as pnimary ev-
idence of birth.

{5) Several State registrars currently issue
birth registration cards. Only those cards is-
sued by Delaware, the Distnict of Columbia,
and Massachusetts are not acceptable as evi-
dence of birth. (Cards issued by local offices
within these areas are not acceptable either.)
Questions about acceptability of birth regis-
tration cards should be referred to a region-
al passport agency or the Department of
State.

{6) Birth certificates issued by one State
that show birth in another State will not be
accepted

b. Secondary evidence. If applicants can-
not obtain a birth certificate, they must sub-
mit the best available evidence of their birth
in the United States. Types of secondary ev-
idence that may be submitted for considera-
tion are explained below. If official State
birth records were kept when the applicant
was born. all secondary evidence must be
accompanted by a statement from a regis-
trar of the records that no birth record is on
file for the applicant.

(1) One or more of the following types of
public records may be submitted for consid-
eration. The records should have been creat-
ed as close to the applicant’s date of birth as
possible (preferably within § years) They
should contain the apphicant’s date and
place of birth and should be the original
records or certified copies bearing the offi-
cial seal and signature of the official custodi-
an. These records may be-

{a} Baptismal certificates.

(b} Certificates of circumcision or other
religious records.

(c/ Hospital birth records.

{d) Early census, school, or insurance
records.

{¢) Family Bible records.

(f} Personal diaries.

{g) Ship's logs.

(hj Newspaper files regarding the birth.

(i) For Regular Army officers. the ap-
pearance of their name in the US register
(Regular Army Active List. vol. 1) or on a
copy of their regular Army appointment
orders.

(2) Affidavits completed by a parent, an
older blood relative, or a physician, nurse,
or midwife who attended the birth may be
submitted for consideration. The affidavits
may be on DSP Form 10A (Birth Affidavit)
or on plain paper. They must be accompa-
nied by at least one type of public record
described in (1) above. The affidavits
must—

{a} Include the applicant’s name and the
date and place of birth.
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(b) Show personal knowlcdge of the
birth.

{c) Tell how the person acquired knowl-
edge of the facts given.

(3} Secondary birth evidence must be the
best available and be as complete as possi-
ble. To aid Department of State officials in
determining whether secondary birth evi-
dence is acceptable, two or more types of
secondary birth evidence should be
submtted.

¢. Special provisions.

(1) Any of the following may be submit-
ted to prove the citizenship of an adopted
child:

fa} A centified copy of the original birth
certificate along with a certified copy of the
adoption decree showing the change of
name,

(b) A certified copy of the birth certifi-
cate in the adoptive name. If the certificate
15 a delayed birth record that does not meet
the requirements in a(3) above, the passport
office will request more documentation.
{This would be a documcnt such as the
adoption decree.)

{c) An affidavit from an official of the or-
ganization sponsoring the adoption. This
must show all of the following: initial date
of child custody; date and place of the
child’s birth; names of adoptive parents and
their places of residence; and the date and
manner of adoption.

{d; The adoption decree if it shows the
child was placed with the adoptive parents
at an carly age in the United $tates; docu-
mentary evidence or testimony was
presented to the court that proved the par-
entage and date and place of birth; in the
case of a foundling, evidence of the child's
presence in the United States shortly after
birth.

{e) A certificate from the court of adop-
tion stating that the sealed records of the
court show the child’s actual date and place
of birth. (Passport agents should not dis-
close mmformation regarding an adoption to
the adopted ¢hild.)

(2} H the adopted child was not born in
the Umited States, then evidence of the
child’s naturalization or other claim 1o US
citizenship must be submitted with the ap-
plication. If the adoption has not been for-
malized, an affidavit from an official of the
adoption or other sponsoring agency must
be submitted with the citizenship evidence.
This affidavit must clearly indicate that the
family has custody of the child and permis-
sion 1o take the child out of the country.
The passport will be written in the child’s
adoplive name.

(3) Aar crewmembers may submit their
crewmember certificate as evidence of US
citizenship. If this is not practical, they
must submit other acceptable evidence of
US citizenship as outlined in this paragraph.

d. If the soldier’s current name differs
from that on the birth certificate, it will be
necessary for the soldier’s parents to pro-
vide a notarized statement to explain the va-
riance; that is, marriage, remarriage,
adoption, or custodial change. The soldier
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may also be required to produce the original
documentation such as court order or mar-
riage certificate.

3-3. Birth outside the United States

a. A person born abroad who claims US
citizenship at birth may submit—

(1) The certificate of citizénship issued by
INS.

{2} FS Form 240 (Report of Birth
Abroad of a Citizen of the United States of
America) issued by the Department of
State.

{3) A foreign birth certificate showing
parents’ names, evidence of US citizenship
of one or both parents, and an affidavit from
a citizen parent showing periods and places
of presence in the United States and abroad
before the applicant’s birth. (This will be
considered only if neither (1) nor (2} above
is available.) The affidavit will show the rea-.

sons for presence abroad, such as time spent.

in the military, employment abroad with the
US Government, or employment with inter-
nationa] organizations.

b. Applicants who becamie US citizens at
birth abroad with only one US citizen par-
ent must submit their own statements of pe-
riods and placcs of their presence in the
United States and abroad after their 14th
birthday.”

c. Passport agents should consult the De-
partment of State Passport Agent’s Manual

or a passport, agent of the Depanment of

State about sltuatlons not outlined in @ and
b above.

3-4. How to obtain birth certificates,
for passpart applications -

a. Applicants may obtain certified copm-

of their birth records by writing to the vital
statistics office in the State, possession, or
other area where they were born.

b. Passport agents will provide applicants
with a copy of Department of State Bro-
chure M-343 (Notice-to Applicant Con-
cerning Birth Records). Brochure M-343
contains a form for use in obtaining birth
records, It also gives addresses of State and
Territory vital statistic offices and shows
fees charged. (Chapter 16 of the Depart-
ment of State Passport Agent’s Manual lists
brochures available 10 passport agents that
give information such as where to write for
records of birth, marriage, dlvorce, and
death.)

¢: When writing for certified copies of
birth records, include—

{1} Full name at time of birth of persons

whose records are requested.

{2) Date of birth.

(3) Place of birth (city- or town, county,
State, and name of hospital, if apphcable)

{4) Sex and race.

{5) Parents’ names (mother’s maiden
name), -

{6) Certified check or money order for
the cost of the certified copy. Make the
check or money order payable to the vital
statistics office of the State, possession, or
other area concerned.
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d. If evidence of birth is not recorded,
the State vital statistics office will send in-
structions for filing a delayed birth certifi-
cate. If primary birth evidence meeting
Department of State requirements for a
passport cannot be obtained, secondary
birth evidence or proof of US citizenship

must be obtained (para 3-2b). Attach to

such documents the reply from the vital sta-

tistics office stating that evidence of birth is

not recorded.

Chapter 4
Control and Distribution of
Passports

4-1. Recelpt and distribution of
passports

a. USASCAF will receive passports for
official travel from Passport Office, Depart-
ment of State. Passpon agents will receive
family no-fee passports not requmng visas
directly from regional passport agencies.

b. Within the United States, Guam,-and

Puerto Rico, passports are sent through the -

US postal system or by courier {when.ar-
ranged for by the receiving activity). Use of
registered or certified mail is not required

(AR 340-3, para 5-6¢). However, the mail- -

ing activity will keep mail records by com-
pleting the proper block on the back of DD
Form 1056, ‘

¢. USASCAF will send completed pass-

ports to the address shown-in item 13 of

DD Form 1056. (See app C-for address to:.

enter in item 13.) The passport agent, will
deliver passports to individuals only when
travel has been authorized.

d. .If travel of a service member or farmly

member is canceled after.a passport applica-
tion has been submitted, the passport agent

will notify USASCAFT or the regional pass-

port office immediately, The passport agent
will furnish to USASCAF the applicant’s
name, sponsor’s name if the applicant is.a

family member, destination, and the date -

and place of passport application. (See para
4-2 for disposition of-passports received at
the installation after travel is canceled.)

e. When the destination of a service
member or family member is changed afier
a passport application has been submitted,
the passport agent will— :

(1) Review passport ‘and visa

requ1rcments )

{2) Take action to insure that proper
passports and visas are obtained. This may
require submitting a new DD Form 1056
and DSP Form 11, N
. J Passports may be mailed, to an Army
or Air Force post office or a fleet post office.

4-2. Control of passports
a. The US passport is an official docu-
ment of the US Government. It remains at

all times the property of the United States

and must be returned to the Government

upon demand. It must not be altered or mu-
" tilated in any way, exccpt by— :
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(1) The Passport Office, Department of
State, or its agencies.

{2) A consular post abroad with authori-
zation from the US Passport Office.

b. Unauthorized mutilation or alteration
of u passport is subject to criminal penalties

‘(section 1543, title 18, United States Code

(18 USC 1543)).

c. Commanders will insure that official
and diplomatic passports issued to persons
within their command are kept current and
safeguarded as follows:

(1) Personnel in oversea areas and those
whose duties require them to have valid
passports at all times will be checked peri-
odically to insure that their passports are in
order. Applications for updating no-fee
passports will be submitted when passports
become 3 years old of have 2 vears of validi-
ty remaining.

{(2) Organizations that the Department of
State has designated as mobility units must
safeguard all official passports issued to
members of the unit. These passports will be -
stored in a secure area or a'secure container
at all times wheén not in use. On completing
official travel, the ' member will return the
official passport to the person responsible
for safeguarding passports. '

'(3), When military and civilian personnel
complete travel abroad and return to
CONUS, they should turn in-their passports
to their present installation ‘for safekeeping.
Safekeeping of, family member passports is.
the responsibility of the service member. lu-
stallations may—

- fa) Keep these passports for future use.
If travel is-canceled, the installation may
keep the. passport for future use until the in~

individual’s. per- -
manent. change of station (PCS).or until no
longer valid (5 years). Passports kept by in<
stallations will be stored in a’secure area or
secure container at all times when not in
use, (When secure area or.container space is
limited, passports may be returned as indi-
cated in (b) below.) These passports will not
be used for personal travel. Upon PCS,
passports will be forwarded to the gaining
command by mail or handcarried by the
individual.

(b} Return the passports to the passport
office or regional passport office as appropri-
ate.. Returned passports will be canceled and
destroyed unless requested. by the. passport
agent to be returned to the bearer or filed
for a period not to exceed 1 year. Requests
for filing must include an appropriate
justification.

(#) All unexpired fee and no-fee pass-
ports will be surrendered on release from
active duty, discharge, or retirement. The
commander of the losing activity or unit
petsonnel, section processing the transfer
will return these passports to the Passport
Office, Department of State, or regional
passport office to be canéeled. If requested,
that agency will return the canceled pass-
port to the bearer’s home address. Military
personnel officers will establish procedures
to insure that personnel’ rcturmng from
oversea areas are counseled concerning this
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obligation. (Enlisted ‘personnel who reenlist
without a break in service need not surren-
der official passports.)

(5) Expired no-fee passports do’ not re-
quire cancellation. They should be kept by
the bearer and used to prove US citizenship
when applying for a passport in the future.’

Chapter 5
Group and Unit Movement

§-1. Passports for designated
mobility units-and Multinational Force
and Ohservers (MFO) units

Some commands, due to their mission, have
a continuing requirement to send personnel
or units overseas on very short notice. Pass-

ports should be obtained in.advance and -

kept on hand for all members subject to this
requirement. If the countries to be visited
cannot be projected and designated person-
nel ‘'must be prepared -for travel worldwide,

the instaltation commander or his or her-

designee: is responsible for notifying the
Passport Office, Department of -State,
ATTN:Official Travel Section, Washington,
DC 2052420524-0002, by mail. This letter

should explain this . requirement, requesting .
approval for a mobility unit for passport .

purposes. If the Department of State ap-
proves this request it will assign a special
designation. This must be shown on DD
Form 1056, block 12, when requesting pass-

ports under this provision. MFO units must.

be fielded in a timely, manner (para 5-3).

5-2. Priority passport processing for
group or unit movements |

When required, Headquarters, Department
" of the Army (HQDA), will direct com-
manders to expedite passport processing for
persons assigned to units under their juris-
diction that have been issued oversea move-
ment orders using the procedures below.

Any supplemental instructions needed due .

to the specific movement will be included in
the message directing priority processing,

a. A project officer will be appointed to
process -the passport applications. This of-
ficer should not— .~

(1) Be part of the departing unit or
group. (Followup actions may be réquired
after the group departs.)

(2) Be a passport agent.

b. Proper application forms must be

completed as shown in paragraph.5-5..

When required, the project code name will
be placed in item 12 of DD Form 1056.

This code name’ will be furnished in the .

HQDA message directing priority
processing.

¢. Proper evidence of birth must be _pro-
vided' according to chapter 3 of this regula-
tion. The passport office requires strict
compliance of this rcqmrement A sample

request for a birth certificate is provided in '

figure 5-1.

d. The project officer will contact officials
where the passport applications will be
processed and—

(1) Explain that the passports are needed
to support a movement of personnel in
which time is critical and provide any other
information needed.

(2) Arrange with the officials to enter on-
ly the code name (from the HQDA mes-
sage) in item 2 of DD Form 1056.

(3) Arrange for the ‘passport applications
to be returned to the project officer instead
of being sent to the Department of State.
The project officer will send a letter request-
mg this, signed by the installation or unit
commander, to the proper official.-

e. When the applications are received
from the officials, the project officer will
handcarry them to USASCAF
(ANR-TR-P) with a cover transmittal let-
ter. Expedited delivery service may be used
in extreme cases, however, approval must be
obtained through appropnatc channels. The
applications will be sent in groups. Com-
pleted applications will not be held in order
to send them as a complete unit package.

J. Copies of transmittal letters will be

provided to HQDA(DAPE—PSC) The let-
ter of transmittal will—.
(1) State that the passport appllcatlons

are sent for processing in support of the spe- -

cial project (enter assigned code name).

(2) Cite the HQDA message directing
priority processing. -

g Along with the passport applications
and transmittal letter, the following will be
included in the package sent to processing
officials:

(1) An alphabetical llst of the persons on
the passport applications being sent, the or-

© ganizations they are assigned to, and their

itineraries.

(2) Copies 1, 2, 3, and 5 of DD Form
1056 for each person.

(3) Required visa documentation.

h. If the unit or group movement is to be
staggered, applications should be submitted
in an order of priofity that coincides with
departure dates. In such cases, the roster
{g(1) above) will indicate the order of
priority. )

i. If the unit or group being moved re-
ceives replacement personnel, DD Form
1056 will be prepared (per b above) and is-
sued to each replacement by the home sta-
tion commander. The home station
commander concerned will also insure that
copy 5 of DD Form 1056 is sent to USAS-
CAF without delay and that replacement
personnel have applied for passports before
leaving to join the unit or group being
moved. The passport agent will send the
passport applications for replacement per-

sonnel in the usual manner. When passports -

for replacement personnel are recéived,
USASCAF will send these passports to the
project officer for the unit movement.

J. Questions regarding passport applica-
tions will be dlrcctcd to USASCAF
(ANR-TR-P).

5-3. Speclal processing of MFO units
a. MFO urits are required to submit
passport and visa applications 6 months
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before the departure date or as soon as pos-
sible if late notice of movement is received.
Major command headquarters should make
every effort to see that movement notices
are received in a timely manner. Flight
manifests will be submitied to USASCAF
no later than 14 days before the scheduléd
departure date.

b. MFO applications to the Sinai will be
processed according to paragraphs 5—2 and
5-3, except—

(1) If the individual is to deploy as &
member of the BogisticLogistical Support
Unit (LSU), the passport application pack-
et, including a request for an Egyptian visa,
will be forwarded directly to HQ, 15t COS-
‘COM, ACofS, Personnel, ATTN: AFZA~
AA=AG=ESUAFZA-AA-GA-LSU, Fort
Bragg, NC 2830728307-5000. Once verified
at Fort Bragg, the passport or visa applica-
tion will be handcarried to USASCAF. )

(2) If the individual is to deploy as a

. member of the US Army Element, Force

Commander’s Staff, UIC: W4JQAA, the
passport application, including requests for.
both an-Israeli and Egyptian visa, should be
forwarded directly to USASCAF, ATTN:
ANR-TR-P, WASH, DC 283t%
20310-3155.

. ¢ Individuals should obtain eight, (8)
passport-size photographs, (not in military
uniform), for passport processing and MFO
tdentity cards.

- 5-4. Updating ps’issports for return to

the United States ,
Service members who have new family
members or passports that will expire before
unit movement will need to apply for new
passports through oversea channels (chap

7.

5-5, Assembllng passport appllcatlon
packets

a. Application packets should be assem-
bled in a consistent manner to expedite the
procedure and thus avoid delay. -

b. Documents in the packet should be as-
sembled in the order listed below and,
should be secured by one staple in the upper
left corner of the DSP Form 11..

(1) Letter of transmittal.

(2) DSP Form 11 (Passport Application)
with photo attached in the designated area
with one staple in each corner.

(3) Copy 1 (original copy) of the DD
Form 1056 will be centered and stapled.on
the reverse side of the DSP Form 11.

(4} A second photo will be placed imme-
diately behind the DSP Form 1. The photo
should be placed upside down to avoid. mar-
ring the individual’s features as this will be
the photo placed in the passport.

(5) Previously issued passport or other

" aceeptable birth evidence.

(6) Copies 2 and 3 of DD Form 1056.

(7) Copy 5 of the DD Form 1056 and a
properly compléted visa apphcatlon (with a
photo seciired with two staples in the desig-
nated space) should be separately paper-
clipped behind the application packet.
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¢. Copy 4 of DD Form 1056 for person-
nel from other installations that will deploy
with the LSU will be attached to the alpha-
betical roster and forwarded to the LSU,
which will maintain the suspense.

d. Copy 4 of DD Form 1056 for person-
nel assigned to the Infantry Battalion Task

Force will be retained at the Infantry Bat-

talion Task Force suspense office,

e. All passport application packets
should be packaged together when being
forwarded to USASCAF.

Chapter &

Regional Passport Offices and
Passport Agent Appointments and
Reports

€-1. Reglonal passport offices

a. Regional passport offices will process
Army and Air Force family member no-fee
passport Tequests, not requiring visas, com-
pleted within the United States, Guarm, and

Puerto Rico. The geographic dlstrlbutton ’

for the requests is as follows:

(1) Los Angdas Passport Agency, 11000
Wilshire Blvd., Room 13100, Los Angeles,
CA 9062450024-3615, will process applica-
tions for Army and Air Force activities in
the States of Calsfomsa, Nevada, Utah, and
Colorado.

(2) Seattle Passport-Agency, Federal
Building, Room 906, 915 Second 'Avenue,
Seattle, WA 981—?498174-1091 will process
applications for Army and Air Force activi-
ties in the States of Alaska, Washington,
Oregon, Idaho, Montana, Wyoming, North
Dakota, South Dakota, Nebraska, and
Minnesota.

(3) Houston Passport Agency, One Allen
Centet, 500 Dallas Street, Houston; TX
77002, will process applications for Army
and ‘Air Force activities'in the States of Tex-
as, Arizona, and New Mexico.

(4) Chicago Passport Agency, Kluczyn-
ski Federal Office Building, Suite 380, 230
South Dearborn Street, Chicago, IL 60604,
will process applications for Army and Air
Force activities in the States of Wisconsin,
Michigan, lowa, Illinois, and Indiana.

(5) New Orleans Passport Agency, Inter-

national Trade Mart, Room 400, 2 Canal

Street, New Orleans, LA 7043670130-1269,
will process applications for Army and Air
Force activities in the States of Arkansas,
Kansas, Kentucky, Louisiana, Mississippi,
Missouri, Oklahoma, and Tennessee.

(6) Miami Passport Agency, Federal Of-
fice Building, Room 804, 51 Southwest First

Avenue, Miami, FL 3343933130-1680, will

process applications for Army and Air
Force activities in the States of Florida,
Georgia, South Carolina, and Alabama.

(7) The Philadelphia Passport Agency,
Federal Building, Room 4426, 600 Arch
Street, Philadelphia, PA +510619106-1684,
will process applications for Army and Air
Force activities in the States of Delaware,
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Pennsylvania, New Jersey, New York, Con-
necticut, Maine, Massachusetts, New
Hampshire, Rhode Island, and Yermont.
(8) The Hawaii Passport Agency, New
Federal Office Building, Room C-106, 300
Ala Moana Blvd:, Honolulu, HI 96850, will
process applications for Army aad Air
Force activities in Hawaii and Guam.
(9) The Passport Office, Depariment of
State, ATTN: PPT/WNA, 1425 K Street
NW, Washington, DC 2652420524-0002,
will process applications for Army and Air
Force activities in the States of Ohio, West
Virginia, Maryland, Virgiia, and North
Carolina, and Puerto-Rico. Additionally, lo-

' cations and activities not specifically men-

tioned in (1) through (8) above will send
applications to the Washington, DC, office.

b. Installations will mark the cutside of
the envelope “military” to speed identifica-

tion process and indicate the earhest depar—"

ture date,

¢. Normal requirements speclﬁed in
chapters 1 through 4 will be followed when
submitting the DD Form 1056, DSP Form

11, photographs, and- evidance of US citi- -

zenship with the following'exceptions:

(1) Only send copies 1 and 2 of the DD
Form 1056 to the appropnate ‘passport

agency.

*(2) There are no requirements to send an
information copy to USASCAF. . .

(3) All applications will be sent -with a
transmittal letter.

(4) Only use the mstallatlon address for
the return address. All correspondence will
be between the reqhesting installation and
the appropriate regional passport agency.

d. Assembling procedures are the same

as in paragraph 2-5, except for the additien .

of the letter of transmittal to the top of the
package. If expedited processing is required,
mark the upper left-hand corner with red
tape or red ink marker.

e. Incomplete apphcéi:ons will ‘be re-
turned to the requesting installation without

action,

f. Requirements and rephes to requests
for additicnal information. will be dis-
patched with a transmittal letter.

g Inquiries are authorized (telephonic or
written) between the passport agent and the
regional agency. The following information
is needed when making inquiries:

(1) Last name, first name, middle initial.

(2) Date of birth.

(3) Place of birth.

(4) Date application was mailed.

(5) Date of departure.

(6) Destination,

(7) Any special or unusual information,

6-2. Passport agent appointment

a. The commander of each Army instal-
lation and activity within the United States,
Guam, and Puerto Rico will nominate per-

" sons for appointment as passport agents.

The Passpori Office, Department of State,
will approve the appointments. The number
of nominees depends on the needs of the in-
stallations. At least two passport agents will
be appointed at each installation regardless
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of the number of applications processed.
Military passport agent duties are per-
formed as an additional_duty. Personnel
spaces will not be authorized for this

) -functlon

b. USASCAF - will nominate enough

passport agents to pcrform passport support

function for activities in the Pentagon and
service support functions.

c;.The following appiies to passport

gcnts .

- (1) They must be US citizens. .

(2) They must be in pay grade E-5 or
above for military, personnel and GS—4 or-
above. for civilian personnel.

(3) They should be available to serve at
least .1 year on the job.

d..Under. 10 USC 3544, Regular Army
officers may. not hold another -office.. There-
fore:these .officers will not be nominated as
passport agents. -

e. In the United States and Puerto Rico,
appointment .of passport agents will be re-
quested by letter. Requests will be sent di-
rectly to ‘Passport Office, Départment of
State, ATTN: PPT/0/SI0, 1425 K Street
NW, Washington, DC 2652420524-0002.
Reqiests will include— -

» (1) The names, grades, and AUTOVON
and comimercial telephone numbers (and ex-
tensions) of the individuals nominated.

" (2) The monthly average number of no-
fee passports processed at the installation.

J- The Passport Office, Department -of
State, will send a certificate to the request-
ing activity showing the appointment of the
selected individuals as passport agents. In-
structional material concerning agent duties
and passport application processing will al-
so be included. Only persons appointed in
this way are authorized to perform duties as
passport agents and to process the DSP
Form 11.

g. Personnel are designated as-agents on-
ly at the installation to which they are cur-
rently’ assigned. Designation i¢
automatically voided on reassignment or
separation. The activity to which the pass-
port agent was assigned must submit a-for-
mal request for cancellation of appointment.

h. A letter with the agent's certificate of
designation enclosed will be sent to the
Passport Office, Department of State,. re-
questing cancellation. The canceled certifi- -
cate will be returned to the agent as a
memento, if requested. A request for cancel-
lation may be 1ncluded with a Tequest for
new agents.

6-3. Annual statistical report of no-
fee passport applications (RCS
State-1016 (R1)) )

a. The Passport Office, Department of
State, requires passport agents in the United
States, Guam, and Puerto Rico to submit
annual statistical reports. These reports
show the total number of passport applica-
tions processed in the 12-month period cov-
ered. The report covers the period +
Fanuary-through—36-Decemberl October
through 30 September. It will be sent not
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later than 3 working days after the report-
ing period ends. The report will show the
following information:

* (1) Name and complete address of the in-
stallation and activity to which the passport
agent is assigned.

(2) Location of regional passport office
used.

{3) Reporting period.

{4) Number of no-fee passport applica-
tions processed. -

(5) Number of other passport applica-
tions processed..

(6) Names of current passport agents.

(7} Current AUTOVON and commercial
telephone numbers of agents. -

b. When agents are located at several
places on a single installation, each agent
must submit a separate report. This is
required to insure that the Department of
State has all mailing addresses for
transmittals; - _ ‘

¢. The report will be sent directly to the
Passport Office, Department of State,
‘ATTN: PPT/0/SI0, 1425.K Street NW,
Washington, DC 2852420524-0002. Infor-
mation copies will be sent to—

(1) CDR MILPERCEN, ATTN:

DAPC-EPS-MT, 2461 Eisenhower Ave-

nue, Alexandria, VA 2233+22331-0400. .

(2) CDR, USASCAF, ATTN:
ANR-TR-P, Pentagon, Washington, DC
2631020310-3155.
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Chier
Bureau of Vital Statistics

Subject: Request for Birth Certiflicate
To Whom It May Concern:

Request a certified copy of the birth certificate of the individual 1isted below. Proof of birthis
needed immediately for the service member's application for anofficial passport. The service member
will be doplayed overseas as & member of the Multinational Peacekeeping Force and Observers in the

Sinai.

The tcllowing information is reguired on the birth certificate:

a. Name of the individual {(including given name).

b. Date of hirth.

c. Place of birth,

d. Date the certificate was filed in the registrar's office, \This should be within 1 year of date of
birth.;

e. Signature of the registrar and the authorized seal of office. ;The seal may be either ralsed,
embossed, lppressed, ormulticolored.)

The following information is provided:

Nape uncer which Service nepber was born;

Date of birth: Place of Birth:

Nawme of hospital:

Sex: Race:

Father's naze!

Mother's malden name:

Please send the birth certificate to the followling address:

Enclosed 1s §

. (Signature of requestor) | | .

Point of contect for this headguarters 15 the undersigned:

(Nignarure block)

Figure 5-1. Format for a reques! tor a birth certiticate
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Appendix A
References

Section |
Required Publications

AR 340-21-12

The Army Privacy Program Systern Notices
and Exemption Rules for Transportation
Functions. (Cited in para 2-12e.)

AR 600-11
Authority of Armed Forces Personnel to
Perform Notorial Acts. (Cited tn para 7-1))

AR 608-3

Naturalization and Citizenship of Military
Personnel and Diependents. (Cited in para
1-6d.}

Department of State Passport Agent's
Manual

(Cited in paras 1-1b, 1-4f, 2-6, 2-7, 2-8b,
2-14, 3-la and ¢, 3-3c, 3-4b, and D-1.)

US Air Force Foreign Clearance Guide
(Cited in paras 1-1b and 1-4f, app B, and
app C.)

Section Il
Related Publications

A relsted publicabon 15 merely a source of additional
nformation. The used does not have o read 4 10
undarstand this requiation

AR 310-10
Military Orders

AR 335-15
Management Information Control System

AR 340-3
Official Mail

AR 340-17
Release of Information and Records From
Army Files

AR 670-1
Wear and Appearance of Army Uniforms
and Insignia

DA Pam 310-1
Consolidated Index of Army Publications
and Blank Forms

Department of State Brochure M-343
Notice to Applicent Concerning Birth
Records

Department of State Circular M-305
Passport Photographs

US Register Regular Army Active List
vol. 1

Section I
Prescribed Forms

DD Form 1056

Authorization to Apply for a “No-Fee"”
Passport and/or Request for a Visa. (Cited
in paras 14, 1-7, 2-1, 2-2, 2-3, 2-4, 2-5,
2-11, 2-13, 4-1, 5-1, 5-2, and 6~1.)

DSP Form 10A
Birth Certificate. (Cited in para 3-2.)

DSP Form 11
Passport Application. {Cited in paras 2-2,
2-5, 3-1, 54, 6-1, and 6~2.)

DSP Form 19
Application for Amendment of Passport.
(Cited in para 2-13.)

DSP Form 64
Statement Regarding Lost or Stolen Pass-
port. (Cited in para 3-lc.)

DSP Form 82
Application for Passport by Mail. (Cited in
para 2-2.)

Section IV
Reterenced Forms

DA Form 4787
Reassignment Processing

FS Form 225
Ceriificate-of Identity and Registration

FS Form 225A
Card of Identity and Registration

FS Form 240

Repont of Birth Abroad of a Citizen of the
United States
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Appendix B

Inatructions for Completing DD
Form 1056 {Authorization to Apply
for a “No-Fee" Passport and/or
Request for Visa)

All entries except for item 16 must be
typed. All dates must be entered with the
month written; c.g., 4 Aug 77. Suspense
control data must be recorded on the back
of the form.

Completion instructions for cach item of
DD Form [056 are as follows:

Item 1. Enter the date of 5 work days or
the latest date the passport can be received
before scheduled departure from the current
duty station.

Item 2. Enter the major service component
sponsoring the travel. For example, Army,
Navy, Air Force, OSD, JCS, or other appli-
cable DOD agency.

Item 3. Enter the applicant’s complete
name (last, first, middie) and relationship to
sponsor if applicant is & family member.

Item 4. Scif-explanatory.

Item 5. Enter city or county and State of
birth if born in the United States. If born
outside the United States, enter city and
country of birth.

Item 6. Complete if the applicant is a fam-
ly member and accompanying a service
member (also referred 1o as a sponsor); oth-
erwise, check block.

Iiem 7. Military rank or civilian grade of
applicant or of sponsor if applicant is & fam-
ily member: e.g., COL, GS-12.

Iiem 8. Self-explanatory.

Iterns 9 and 10. Enter the complete address
where the applicant may be contacted.

Item 11.

a. Enter the name of the country or coun-
tries to which the applicant is traveling. In-
dicate stopover countries where passport or
visas are required, including arrival date for
each country. (Do not use Army post office,
name of installation, or city, unless required
by the FCG.)

b. In the case of mobility readiness re-
quirements, leave blank.

Item 12,

a. The name of the special assignment or
the words “'not applicable”™ must be shown,

b. If the position to be occupied is the
chief or deputy chiel of the special assign-
ment activity, 60 state. Give the name of the
incumbent (if known), and give the date the
assignment is expected to end. For family

4

members of such personnel, enter informa-
tion on the sponsor’s assignment, as above.
¢. In the case of mobility readiness re-
quirements, enter the information provided
by the Passport Office, Department of State

(para 5-1).

Item 13. Enter the nstatlation Government

"bill of lading code, followed by the complete

military address to which the passport is to
be sent. This will be the address of the in-
stallation passport agent or central port call
office. For DD Forms 1056 issued overseas
for family members located in the United
States, enter the installation passport agent
or central port call office responsible for
unaccompanied family travel. The address
shown must be complete and clear.

Item 14. Self-explanatory.
Item I5. Self-explanatory.

Item 16. The signature of the authorizing
official must be placed in the space provided
or the DD Form 1056 will be rejected by
the Passport Office, Department of State.
Enter the date signed.

Item 17. Seif-explanatory.
Item 18. Enter the Government bill of lad-
ing code, complete AUTOVON and com-

mercial telephone numbers, and requested
information.
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Aftpendlx Cc
Requirements

The following is a partial list of countries
and arcas that require visas. Refer to the
FCG for countries and areas not listed.

Destination and traveters: Camerocon. All,
No. of photos required: 3
Remarks: See notes 2, 8, 15, 18, and 18

Dastination and travelers: Cape Vearde. All.
No. of photos required: .1
Remarks: See notes 1 and 2

Destination snd travelsrs: Abu Dhabi. All.
No. of photos required: 4
Remarks: See note 1

Destination and iravelers: Algeria. All,
No. of photos required: 5
Remarks: Seancles 1,2, and 3

Destination and travelers: Argentina. All.
No. of photos required: None
Remarks: See noles 1 ang 4

Destination and travelera: Austria. All.
No. of photos required: None
Remarks: Seanoles 1, 2, 5, and 6

Destination and travelers: Azores. Civilian
personnel.
Remarks: See notes 1.7, 8,9, 10, and 11

Destination and travelers:
All.

No. of photos required: 2
Remarka: See notes 2, 4, 12, and 13

Destination and travelers: Bangladesh. All.
No, of photos required: 3
ARemarks: See notes 1, 2, 4, and 14

Bahrain Islands.

Destination and travelers: Belgum. Civilian
personnel.

No. of photos roqulred. None

Remarks: See notes 1 and 6

Destination and travelars: .Benin, Peoples
Republic of. All.

No. of photos required: 3

Remarks: See notes 2, 15, and 16

Dastination and travelers: Bolivia. All.
No. of photos required: None

Remarks: Sge notes 1 and B; not required
but recommended for leave

Destination and travelers: Central African
Republic. All.

No. of photos required: 3

Remarks: See notles 1, 11, 14, and 17

Deastination and traveters: Chad. All.
No. of photos required: 3
Remarks: See notes 1, 2, and 8

Destination and travelers: Chile. All..
No. of photos raquired: None
Remarks: See notes 1, 4, 6, and 12

Destination and tnvalen—: Colombia, All.
No. of photos required: 3
Remarks: See note 1

Destination and travelers: Congo, People’s
Republic of the. All.

No. of photos required; None

Remarks: See notes 1 and 8

Destination and travelers: Costa Rica. All.
No. of photos required: None
Remarks: See notes 1 and 8

Destination and travelers: Czechoslovakia
All.

No. of photos required: 2

Remarks: See notes 1. 2, 4, 8, and 12

Destination and travelers: Gambia, The.
Dependents.

No. of photos required: None
Remarks: See notes 1 and 18

Destination and travelers: Ghana. All.
No. of photos required: 3
Remarks: See notes 1 and 8

Destination and travelers: Greece.
Diplomatic or official passport holders only.
No. of photos required: 4

Remarks: See notes 1, 8, and 20

Destination and travelera: Guadeioupe
Civilian personnel
Oependents

No. of photos required: 1

Remarks: See notes 1, 6, 11, and 14

Destination and travelers: Guatemala. Aft.
No. of photos required: 3
Remarks: See notes 1 and 8

Deatination and travelers: Guinea-Bissau.
All

HNo. of photos required: 3

Remarks: See note 1

Destination and travelers: Guinea, Peoples
Revolutionary Republic of, All,

No. of photos required: 3

Remarks: See notes 1,12, and 14

Destination and traveslers: Guyana. All.
No. of photos required: None
Remarks: See notes 8 and 21

Destinatlon and travelers: Dominican
Republic. Al

No. of photos required: None.
Remarks: See note 1

Destination and travelers: Djibouti. All,
No. of photos required: None
Remarks: See notes 1 and 11

Destination and travelers: Haiti. All.
No. of photos required: None
Remarks: See note 8

Destination and travelers: Honduras. All.
No. of photos required: None
Remarks: See notes 4 and 12

Destination and travelers; Ecuador. All.
No. of photos required: None
Remarks: See notes 1 and &

Destination and travelers: Botswana. All.
No. of photos required: None
Remarka: See notes 1 and 10

Destination and travelers: Egypt. All.
No. of photos required; 1
Remarks: See notes 1, 4, and 8

Destination and travelers: Brazzaville. All.
No. of photos required: 3
Remarks: See notes 1 and 14

Destination and travelers: E| Salvador. All.
No. of photos required: 3
Remarks: See note 1

Destination and travelers: Brazil. All.
No. of photos required: None
Remarks: See note 1

Destination and traveiers: Brune:.
Dependents.

No. of photos required: None
Remarks: See nota t

Destination and travelers: Equatorial
Guinea. All.

No. of photos required: None
Remarks: See notes 1 and 8

Destination and travelers: Ethopia. All
No. of photos requlred: None
Remarks: See notes 1 and 8

Destination snd travelers: Bulgana. All,
No. of photos required: 2
Remarks: See notes 1 and 17

Destination and travelsrs: Burma, Socialist
Republic of the Union of. All.

No. of photos required: 8

Remarks: See notes 1, 2, 4, and 14

Destination and travelers: Burundi, Kingdom
of. All.

No. of photos required: 2

Remarks: Sae note 18

Destination and travelers: France.
Depandeants.

No. of photos required: Nene
Remarks: Sea notes 1 and 10

Destination and travelers: French Guiana.
All.

Nc. of photos required: 1

Remarks: See notes 1, 6, 11, and 14

Destination and travelers: Hong Kong
Civilian personne!
Dependents

No. of photos required: 2

Destination and travelers: Hungary. Ail.
No. of photos required: 3
Remarks: See notes 1, 2, 4, 8, 1B, and 22

Destination and travelers: iceland
Civilian personnel
Dependents
No. of photos required: 1
Remarks: See note )

Destination and travelersf india. All.
No. of photos required: None
Remarks: See notes 1, 4, 8, and 12

Destination and travelers: Indonesia. All.
No. of photos required: Nong
Remarks: See notes 1, 4, and 12

Destination and travelers: lraq. All
No. of photos required: None
Remarks: See notes 1, 8, 13, 16, and 23

Destination and travelers: israel. All.
No. of photos required: None
Remarks: See notes 1, 2, 8, and 23

Destination and travelers: Gabon. All,
No. of photos required: 3
Remarks: See notes 1, 2, and 11
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Destination and travelers: Jamaica. All.
No. of photos required: None
Remarks: See note 2 -

Destination and travelers: Jorcan. All.
No. of photos required; 1
Remarks: See notes 1, 2, and 13

Destination and travelers: Kenya.
Dependents.

No. of photos required: 2
Remarks: See notes 1, 4, 8, and 12

Destination and travelers: Kirbati. All.
No. of photos required: None
Ramarks: See notes 1 and 10

Destination and travelers: Korea. All.
No. of photos required:; 1 )
Remarks: See notes 1, 8, and 24

Destination and travelers: Kuwait. All.
No. of photos required: 1
Remarks: See notes 1, 4, 12, and 13

Destination and travelers: Laos. All.
No. of photos required: 4
Remarks: Sese note 1

Destination and travelers: Lebanon. All.
No. of photos required: None
Remarks: See notes 1 and 13

Destination and travelers: Lesotho. All.
No. of photos required: None
Remarks: See note 1: South Alncan visa
required

Destination and travelers: Liberia. All.
No. of photos required:; 3
Remarks: See notes 2, 8, and 14

Destination and travelers: Libya
Military personnel
Cuwvilian personnel
No. of photos required: 2
Remarks: See notes t and 2
See notes 8, 13, and 14

Destination and travelers: Macau
Chvilian personne!
Dependents
No. of photos required: None
Remarks: See note 1

Destination and travelers: Madagascar. All.
No. of photos required: None
Remarks: See note 1

Destination and travelers: Malagasy
Republic. All.

No. of photos required: 4

Remarks: See note 18

Destination and travelers: Malaysia.
Dependents.

No, of photos required; None
Remarks: See note 1

Destination and travelera: Malawi. All.
No. of photos required: None
Remarks: See notes 1, 6, ang 8

Destination and travelers: Mali, Republic of.
All.

No. of photos required: 2

Remarks: See notes 1, 2, and 18

Destination and travelers: Malta. Al
No. of photos required: None
Remarks: See notes 1, 4, 6, 12, and 18

186

Destination and travelers: Martinique.
Civilian parsonnel.

No. of photos required: 1

Remarks: See notes 1, 11, and 14

Destination and travelars: Maurtania. All.
No. of phatos required: 2
Remarks: See notes 1, 8, 13, and 18

Destination and travelers: Mauritius. All.
No. of photos required: None
Remarks: See note 1

Destination and travelers: Mexico. All.
No. of photos required: None
Remarks: See notes 1 and 8

Destination and travelers: Mozambiqus. All.
No. of photos regquired: None
Remarks: See notes 1, 15, and 16

Destination and travelers: Namibia. All.
No. of photos required: None
Remarks: See noles 1 and 15

Destination and travelers: Nepal. All.
No. of photos required: None
Remarks: See note 1

Destination and travelers: New Caledonia.
All.

No. of photos required: None

Remarks: See notes 1 and 11

Destination and travelers: New Zealand.

Dependents.
No. of photos required: None

Destination and travelers: Nicaragua. All.
No. of photos required: None
Remarks: See notes 1 and 8

Destination and travelers: Niges. All.
No. of photos required: 2
Remarka: See notes 1, 2, and 18

Destination and travelers: Nigeria, Republic
of. All.

No. of photos required: 3

Remarks: See notes 1, 4, 8, 12, 15, and 16

Destination and travelers: Oman. All.
No. of photos required: 2
Remarks: See notes 1, 2, and 18

Destination and travelers: Pakistan. All.
No. of photos required: None
Remarks: See notes 1, 2, 4, and 12

Destination and travelers: Panama,
RAepublc of,
Miltary parsonnel {on leave)
Civilian personnei (on leave)
No. of photos required: None
Remarks: See notes 1 andg 8

Destination and travelers: Papua New
Guinea. All.

No. of photos required: 1

Remarks: See notes 1,2, and 8

Destination and travelers: Phikppines,
Republic of.
Civilian personnel
Dependents
No. of photos required: 2
Remarks: See note 8

Destination and traveisrs: Poland. All.
No. of photos required: 6
Remarks: See notes 1, 2, 4, 12, and 17

Destination and travelers: Portugal. AN.
No. of photos required: None
Remarks: See notes 1, 4, 8, and 25

Destination and travelers: Qatar. AN,
No. of photos required: 2
Remarks: See notes 1, 2, and 18

Destination and travelers: Romania. All.
No. ot photos required: 4

Remarks: See notes 1, 2, 4, 12, 14, 17, and
22

Destination and travelers: Awanda,
Rapubilic of. All.

No. of photos required: 3
Remarks: See notes 1. 2, and 14

Destination and travelers: Si. Pierre and
Miquelon. All.

No. of photos required: None
Remarks: See notes 1 and 6

Destination and travelars: Sao Tome &
Principe, Democratic Republic ol. All.
No. ot photos required: None
Remarks: See notes 1 and 8

Destination and travelers: Sauth Arabia. All.
No. of photos required: 1
Remarks: See notes 1,3, 8, and 13

Daestination and travelers: Sanegal,
Republic of. AllL

No. of photos required: 2
Remarks: See note 1

Destination and travelers: Siarra Leona. All.
No. of photos required: Nong
Remarks: See notes 1, 2, and 17

Destination and travelers: Singapore.
Dependents.,

No. of photos required; 2

Remarks: See notes 1. 8, and 10

Destination and travelers: Somak,
Democratic Republic (Somalia). All.
No. of photos required: 4
Remarks: See notes 1, 2, and 8

Destination and traveiers: South Africa. All.
No. of photos required: None
Remarks: See notes 1 and 15

Destination and travelars; Spain. All.
No. of photos required: None
Remarks: See notes 1,2, and 8

Dastination and travelers: Paraguay. All.
No. of photos required: 3
Remarks: See notes 1 and B

Destination and travelers: Peru. All.
No. of photos raquired: None
Remarks: See notes 1 and 8

Destination and travelers: Peking (Paople’'s
Rapublic of China). All.

No. of photos required: Nong

Remarks: See noles 8 and 16
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Destination and travelsrs: Sri Lanka,
Republic of (Ceylon). All

No. of photos required; 2

Remarks: See notes 1, 2, and 18

Destination and travelers: Sudan..All.
No. of photos required: 2
Remarks: See notes 1 and 2

Destination and travelers: Sweden. All.
No. of photos required;: None
Remarks: See notes 1 and 8
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Destination and travelers: Syrian Arab
Republic (Syria}. All.

No. of photos required: 3

Remarks: See notes'1 and 13

Destination and travelers: Taiwan. All.
No. of photos required: None
Remarks: See note 26

Destination and travelers: Tanzania, All.
No. of photos required: 2
Remarks: See notes 1, 2, and 15

Destination and travelers: Thailand. All.
No. of photos required: 3
Remarks: See notes 1 and 3

Destination and travelers: Togo. All.
No. of photos required: 3

Remarks: See notes 1, 2, and 14. (Durect
travel 1o israel not allowed.)

Destinatlon and travelers: Tunisia. All.
-No. of photas required: 7
Remarks: See notes 1, 3, and 17

‘Destination and travelers: Turkey
Civilian personnel
Dependenls
No. of phetos required: 10
Remarks: See notes 1, 3, and 5
See notes 8 and 20 '

Destination and travelers: Tuualu. All.
No. of photos required: Nones
Remarks: See notes 1 and 10 .

Destlnhation and travelers: Uganda. All.
No. of photos required: None
Remarks: See notes 1, 8, and 16

Destination and travelers: United Arab
Emirates. All.

No. of photos required: None
Remarks: See notes 1 and 16

Destination and travelers: Union of Soviet
Socialist Republics. All,

No. of photos requlred 5

Remarks: See notes 1, 2, 4, 12, and 27

Destination and travelers: Upper Vaolta. All.

No. of photos required: 2
Remarks: Seanotes 1, 2, and 18

Destination and travelers: Uruguay.
Diplomatic or official passport holders only.
No. of photos reqguired: None

Remarkg See notes 1, 2, and 4

Destinatlon and travelers: Venezuela. All.
No. of photos required: None
Remarks: See notes 1 and 8

Destination and travelers: Yemen Arab
Republic. All.

No. of photos required: 3

Remarks: See notes 1 and 8

Destination and travelers; Yugoslavia, All.
No. of photos required: 2
Remarks: See notes 1 and 17

Destination and travelers: Zaire, All.
No. of photos required: 4 :
Remarks: See notes, 2, 3, 4, 8, and 12

Destination and travelers: Zambia. All.
No. of photos required: 1
Remarks: See notes 1, 2, 6, 15, and 16

Destination and travelers: Zimbabwe. All
(except TDY) -

No. ot photos required: None

Remarks: See note 1

Notes:

1. Personnel will furnish invitation, travel plans,
purpose of trip, length of stay, date of departure from
the United States, and date of arrival. (Also

" information on marita) status and number ot childran -

may be required.}

2. Visa application forms must be signed by
applicant. (USASCAF is not authorized to sugn for
the applicant.)

3. Additional photos and negatives are required for
use by personnel on arrival. See the FCG.

4. Applicants must sign their passpors before
applying for visas. At least 2 weeks extra processing
time (for mailing from USASCAF to applicant and
return to USASCAF) must be allowed.

5. This tisting does not apply to aliens. See the FCG.
6. A visa is not required for leave or TDY less than
90 days.

7. For PCS, the visa is valid as long as the passpon
is valid, but travelers must enter the Azores within
120 days of the visa issue date. For TDY and leave
the visa is valid for 120 days and for only, one entry.
8. For further information, refer to the FCG, :
9. A visa is required if the stay is more than 60 days.
10. A visa must be obtained after arrival in the
country.

11. Leave orders must be in French and English.

12. So that signatura may be obtained with the least
detay, notify CDR, USASCAF, ATTN: ANR-TR-P, by
message of any change in the applicant’s address. -
13, An Israeli visa will prevent entry.

14, The applicant must sign three visa appllcatlons
15. The applicant may be authorized two passports
before departing the United States if he or she is
traveling to Benin, Cameroon, Mozambique, N|gena
Zimbabwe, South Africa, or Tanzania,

16. Because of unsettled conditions and frequent
changes in travel requirements of this country, the
applicant should contact the Passport Office,
Depaniment of State, or USASCAF before applylng
for a passport.’

17. Photographs must be signed across the bottom,
18. Two visa applications must be completed by the
applicant before obtaining the visa.

18, Family members 16 years old and under are
exempt from visa requirements:

20. Photographs are not required for visas but are
for use after arrival oversoas. Individuais should
keep photos and negatives in their possession.

21, For leave, only passports are required if.the
traveler has entered Guyana from the United States
and has a round-trip ficket.

22. Personnel will furrish two copies of a mgned
autobiography (including educational background and
military schools attended).

23. Personnel traveling to Israel.and Arab 6oun!nes
are authorized two passports betore depariing the
United States untess assignad to the United Nations
Truce Supervision Organization Observers.

24. Only military personnel assigned 1o the Mmtary
Assistance Advisory Group (MAAG) need passports
and visas. Photographs are required for regular
passports cnly; family members of personnal
assigned o the MAAG receive official passports.
Tha age of children must be given.

25. North Atlantic Treaty Organization (NATQ)
personnel may enter Portugal. without passports and
visas if travel orders state that they are traveling on
NATQ business and they possess identification
cards.

26. Only civilian employees are authorized official
travel 1o Taiwan, The traveler must have a tourist
passport and be approved by the Department of-
State. Contact USASCAF for further information.

27. Personnel wha will nat be staying at the US
Embassy after arrival in the Union of Soviet Soctalist
Republics must also furnish a copy of a prepaid
voucher showing confirmation of, and advance
payment for, hotel accommodations.
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Appendix D
Passport and Visa Photographs

D-1. Passport photographs

An applicant mus? submit a8 minimum of
two identical photographs with the passport
application. Photographs should be taken
within 6 months of the date of application,
but this is not required if they are recent
enough 10 show a good likeness of the bear-
er. See the Department of State Passport
Agent’s Manual for more detail.

a. Agents will accept photographs only
when the application is cxecuted.

b. Photographs must be 2 by 2 inches.
The image size, measured from the bottom
of the chin 1o the 1op of the head {including
hair), will be at least 1 inch and no more
than 1 3/8 inches. (On request, the Passpon
Office will provide copies of Department of
State Circular M-305 (Passport Photo-
graphs) to agents or photographers.)

¢. Individuel photographs of the bearer
are required for all passports. Group photo-
graphs will not be accepted.

d. Passport photographs may be either
color or black-and-white. Black-and-white
photographs that have been tinted or other-
wise colored or have been retouched to the
extent that the applicant's appearance has
been changed are not acceptable; but prints
that have been retouched merely to ehms-
nate shadows and lines are acceptable. The
photograph must be a good likeness and
clearly identify the applicant.

¢. Photographs must be clear, front-view,
and full-face, with a light, plain back-
ground. A pleasant natural pose is
recommended.

[ A passport photograph identifies the
passport applicant. If glasses, a hearing de-
vice, a wig, or similar articles are normally
worn, these articles should be wom when
the photograph is taken. Dark glasses or
nonprescription glasses with tinted lenses
are not acceptable unless required for medi-
cal reasons. The Passport Office, Depart-
ment of State, may require a medical
certificate 10 support the wearing of such
glasses in passport photographs.

g Photographs will be taken in normal
strect attire without a hat. Only applicants
who are in the active service of the Armed
Forces and who are traveling abroad in the
course of their duties may submit photo-
graphs in the uniform of the US Armed
Forces; however, conservative street attire is
the most acceptable.

k. Photographs must be able to with-
stand temperatures of up to 225 degrees
Fahrenheit (106 degrees Celsius) for 30
seconds.

i Photographs must be printed on thin
paper so that the scal and legend that are
applied to the photograph will be effective.

j. Automatic and self-developing (instant
prints) are acceptable for passport photo-
graphs if they meet all other requirements
and can withstand the mounting
temperatures.
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k. A matte- or dull-finished photograph
is preferred, but shiny or glossy prints are
acceptable.

. Photographs that will not be accepted
are—

(1} Those printed on thick paper or on
layered paper so that the front layer of the
photograph may easily be separated from
the back layer.

(2) Vending machine photographs that
cannot withstand mounting temperatures
and will not adhere properly tc the passpont

page.

(3) Newspaper and magazine prints.

(4) Matte or other sprays designed to
produce a dull or nonglossy finish.

{5) Photographs with waxed backs or
other coatings that jessen adhesiveness.

D-2. Signatures

a. Both photographs must be signed by
the applicant (cxcept per b below) in the
presence of the passport agent. The appli-
cant must sign the photographs in the
center on the back side. The signatures on
the photographs must match the signature
on the application and must agree with, but
need not be identical to, the name on line |
of the passport application.

b. A person completing an application
for a minor or other person unable to sign
should sign the photographs as “Richard
Doe by John Doe (father)” or as “Richard
Doe by Peter Smith (guardian).” It is rec-
ommended that the nonmilitary parent sign
the passport applications and photos for mi-
nor children

D-3. Attaching photographs to the
application

One of the photographs submitted will be
attached to the application in the space pro-
vided; attach with four staples, one in cach
corner. The upper right corner of the bear-
er's photograph should be aligned with the
upper right corner of the bearer's photo
block. The other photograph will be at-
tached to the application along with other
documents (para 2-7). Passpert agents
should be careful not to impress their seal
or stamp on either photograph.

D-4. Visa photographs

Travelers to some countries will need to
submit additional photographs for visa pur-
poses. When required, additional photo-
graphs must be attached 1o copy 5 of DD
Form 1056.

a. Photographs for visas must meet the
specifications in paragraph D-1 above.

b. To help processing personne! identify
photographs, the applicant’s name must be
printed on the back of each photograph
required for visas.
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Section |
Abbreviations

APOD
aerial port of debarkation

APOE
aerial port of embarkation

CDR

commander

COHORT
Cohesion, Operational Readiness, and
Training

DSP

Department of State forms

FCG

Foreign Clearance Guide

FS

Foreign Service forms

HQDA

Headquarters, Department of the Army
INS

Immigration and Naturalizatnon Service
JCS

Joint Chiefs of Staff

LSU

Logistic Suppart Unit

MFO

Multinational Force and Observers
MILPERCEN

US Army Military Personnel Center
NCR

National Capital Region

OSD

Office of the Secretary of Defense
PAP

Personnel Assistance Point

PCS

permanent change of station

SSN

Social Security Number

TDY

temporary duty

TTPI

Trust Territories of the Pacific Islands

USASCAF
US Army Service Center for the Armed
Forces

Section Il
Terms

Foreign Clearance Guide

A reference document containing special
travel areas, foreign country entrance re-
quirements, and oversea commanders’ re-
quirements concerning visits within their
area of command.

Passport agents

Persons authorized by Department of State,
Passport Services, or a commander of an
oversea command or unified command to
accepl passport applications.

Passports

Internationally recognized travel documents
issued under the authonity of the Secretary
of State. They certify the identity and na-
tionality of the bearer.

(1) No-fee passporis. :

(a} Diplomatic passports (no-fee/black).
Passport issued to specific officers and em-
ployees of the US Government traveling
abroad on official diplomatic business. The
family members of such persons may also
receive diplomatic passports, The issve of
diplomatic passports 15 based on duty as-
signments and an accreditation list main-
1ained by the Department of State.

(b} Official passports (no-fee/maroon).
Passports issued 1o officials and employees
of the UiS Government traveling abroad in
the course of their duties. They are issued,
as required, to military members traveling
overseas for TDY or a PCS; they are nor-
mally issued to family members of military
members who need official passports for en-
try mto the countries where assigned. Offi-
cial passports are also issued to DA civilian
personnel for TDY or PCS and 10 their
family members when authorized t¢ accom-
pany or join the sponsor.

(c) Regular passpart (no-fee/blue). Pass-
ports 1ssued to family members of a military
member whose assignment does not warrant
iwsuing the family members diplomatic or
official passports. Regular passports are also
issued to command-sponsored DA civilian
employees and their family members on
PCS assignments to the Republic of Pana-
ma. Family member’s passports are identi-
fied by an indorsement, usually on page 5 of
the passport, by the issuing agency. The
passports are alsa issued to nonappropriated
fund employees.

(2) Regular (tourist} passport (fee). Pass-
ports that are issued for a full fee to citizens
or nationals of the United States who are—

{a) Traveling abroad for business or per-
sonal (on leave Or as tourists) reasons,

{h) Not authorized Government trans-
portation (individually sponscred family
members).

Regional passport office

An office authorized by the Department of
State to process no-fee passport applications
for military family members not requiring
visas.

24 APRIL 1985 UPDATE » AR 600-290

Service member g
DA military and civilian personnel.

Visa

Permission granted by a country's govern-
ment for the bearer to enter that country
while the visa is valid. A visa is usually an
imprinted stamp on one of the pages in a
passport.
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