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HEADQUARTERS
DEPARTMENT OF THE ARMY
WasuiNaToN, DC, 20 July 1973

- PERSONNEL—GENERAL
STANDARD PERSONNEL PLATE

Effective 15 September 1973

This re ision reflects the new designation from Office of Personnel Operations (OP0O) to US
Army Mi &ary Personnel Center (MILPERCEN). Local limited supplementation of this regu-
lation is pérmitted but is not required, If supplements are issued, Army Staff agencies and
major Armg cammands will furnish one copy of each to the proponent agency; other
commands will furnish one copy’ of each to the next higher headquarters.

Purposes, - oL
Preparatian. L laeoea_..
Appllcat::g

..............................

Transmission

1. Purpese. This regulution\k)rescl‘ibes a standard
personnel plate a$ shown in Rgures 1 and 2 for
prepamtmn of Army military personnel records
in' activities where addressing ¢
thorized and available.

personnel processed under thé provisions
612-201. i

a. Composition. The standard plate will conslgt

of two parts. Part I will be inserted in the top

section of the plate frame and will contain name;
~ soundex code; sex, service component, and dual
status code (SSDC), social security number
(SSN); date of expiration of term of service
(RTS); date of entry on active duty (EAD);
and number of months of current enlistment or
tour of duty. Part 11 will be inserted in the bottom
section of the plate frame and will contain infor-
mation concerning organization and location,
b. Embossing. Each item of data will be em-
bossed as specified in figure 3,
¢. Verification. The personnel plate w1ll be
verified for accuracy against source documents
immediately following :
{1) Initiation of the plate.
(2) Any_ change, addition, or deletion of a
character or data item,

*This regulation supersedes AR 600--26, 28 November 1969,
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(3) Receipt by a new unit capable of using
the plate.

d. Updating. Any unit possessing the capa-
bility may make appropriate changes in data
items.

3. Application. The standard personnel plate
may be used for imprinting data on personnel rec-

- ords, reports, various types of rosters and listings,

military pay voucher forms, and military pay
documents.

4. Transmission. The standard personnel plate
will be transmitted with personnel records, under
he provisions of AR 640-10, from the reeeption
station to the training activity. Upon each sub-
sequent reassignment the plate will be forwarded
1e pay records to the serving finance office.
Part IT\will be removed from the plate and re-
tained by the losing organization. The plate frame
with part Ignd the index card will be placed in
the Payroll Suspense Documents Envelope (DA
Form 2356), sectired nunder the fastener on the left
side of the Finandial Data Records Folder (DA
Form 2143).

5. Units not using addyessing equipment. Units
not equipped with addréssing equipment are not
required to initiate or upddte standard personnel
plates. Plates received by these units will be
retained in the Payroll Sl?s}»%lse Documents
Envelope and forwarded to the, next unit of
assignment.
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FPigure 1. Standard personnel plate components.

FART 1
(Inserted in top section of plate frame)

T43S

PLATE FRAME
INDEX CARD

TOP SECTION
— (PART 1)

BOTTOM SECTION
PART 1I)

NAME SOURDEX CODE
SEX, T WILLIAMS BARGLD J wLsat
CCMPONENT, —1- SSDC-MRC CFL 213-58-8893 +—SOCTAL SECURITY
DUAL BTATUS NUYBER
DATE ETS ——t gg e 21 - GRADE
DATE BAD — 7 |
NO. MCNTHS 1

PART 11

(Incerted ir bvottom section of plate frame)

ORGANIZATION—~— CO B 1ST BN(A) 504 INF J

FT BRAGG N C 28307 |

ORZANIZATION
ADDRESS

Figurc 8. Identificution of dafe on standard personnel plalc.
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The proponent agency of this regulation is the US Army Military Personnel
Center, Users are invited to send comments and suggested improvements
on DA Form 2028 {Recommended Changes to Publications) direct to
HQDA (DAPC--P5F-M), 200 Stovall St., Alexandria, VA 22332,

By Order of the Secrctary of the Army:

CREIGHTON W. ABRAMS
Official:

(leneral, United Stales Army
VERNE L. BOWERS

Chief of Staff
Major General, United Stales Ariny

The Adjutant General

DISTRIBUTION:

Active Arny, ARNG, USAR: To be distributed in accordance with DA Form 12-9A requirements
for AR, Per<onnel General—A {Qty Ryr Block No. 382).
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