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CHANGE

No. 59

AR 600-200
*C 59

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, 15 July 1978

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 September 1978

Significant changes are—
a. Revises paragraph 1-2 (Definitions).
6. Revises chapters 2 and 3 to conform with the classification and

utilization of soldiers under the new Enlisted Personnel Management
System (EPMS).

c. Updates chapter 4 regarding Qualitative Management policy and
procedures.

d. Revises chapter 5 in its entirety to incorporate Skill Qualification
Testing under the Enlisted Evaluation System.

e. Updates portions of chapter 7 to include changed promotion policy.
/. Revises chapter 8 to include:

(1) Establishment of a minimum rating period of 2 months for
soldiers in grade E-5 and below and 3 months for soldiers in grade E-6
and above.

(2) Requirement of a change of rater report to be submitted upon
relief or incapacitation of rater.

(3) Establishment of a grade for US civilian employees which
eliminates the requirement for an indorser/reviewer when the civilian
employee acts as the rater/indorser.

AR 600-200, 24 March 1965, is changed as follows:
1. Remove old pages and insert new pages as indicated below.

Remove pagtt

<d ii . _ _ _ _ _ _
through 1-5
through 2-19

^I/through 3-6
>^xthrough 4-6

6-13
7-31

'•nttrt pagei

._ -f ap-K-i
._ -leifxthrouigh 1-5
. _ JA through 2-18

through 3-6
rough 4-10

through 6-7
_ i 7-28

7-82 _ _ _ _ _ _.__ .___ . _ „ _ _ _ . — , _ _ _ _ . _ _ _ — _ ^-TlT^rough 7~81

through 7-90 __._... . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . „ _ _ . . _ ^8£Tthrough 7-M
through 8-7 _ _ __. ____________. ____. ._____ £jf thjywgh 8-9

A10-5

2.
3.

New or changed material is indicated by a star.
File this change sheet in front of the publication for reference purposes.
* This chuige supersedes DA meiwages DAPC-MSS-PE 2817002 Dec 76 (U),

111500Z Mar 77 (U), 250800Z Apr 77 (U), 101500Z May 77 (t_^aff_200Z D« 77 (U>,
subject: InterlmpicAge to Chapter 7, AR 600-200, DA message DAPC-EPZ-HA
251045Z Aug rTOJ), subject: Interim Change to Chapter 5, AR 600-2M, DA message
DAPC-EPZ-HA 18150Z Apr 77 (U), subject: Chapter 8. AR 600-200, and DA message
DAPC-MSE 031600Z Feb 78 (U), subject: Interim Change to Chapter 8, AR 600-200,
Enlisted Evaluation Reporting System. With this change DA Form 2644-R, Mar 75, and
DA Form 3355-R, Feb 78, are superseded by revised DA Form 2644, Jan 78, and DA
Form 3355, Mar 78.



C 59, AR 600-200 15 July 1978

The proponent agency of this regulation is tho US Army Military Per-
sonnel Center. Users are invited to tend comments and suggested Im-

provements -on DA Form 2028 (Recommended Changes to Publications
and Blank Forms) direct to HQDA. Comments affecting chapters 1, 2, 3,
and 5 will be addressed to HQDA (DAPC-EPZ-HA) Alexandria, VA
22331. Comments affecting chapter 4 will be addressed to HQDA
(DAPC-EPA-A) Alexandria, VA 22331. Comments affecting chapter* 6
and 9 will be addressed to HQDA {DAPC-EPF-I) Alexandria, VA 22331.
Comments affecting chapter 7 will be addressed to HQDA (DAPC-MSS—P)
Alexandria, VA 22332. Comments affecting chapter 8 will be addressed
to HQDA (DAPC-MSE) Alexandria, VA 22332.

By Order of the Secretary of the Army:

BERNARD W. ROGERS
General, United States Army

Chief of StaffOfficial:
J. C. PENNINGTON

Brigadier General, United States Army
The Adjutant General

DISTRIBUTION;
Active Army, ARNG, USAR: To be distributed in accordance with

DA Form 12-9A requirements for AR, Personnel—A (Qty rqr block no.
382).



Figure 7-9 — Continued.
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deferent*

AR
*C 58

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC,..4 March. 1977

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 15 April 1977

Significant changes are—
a. Deletes all references to DA Form 1294.
6. Identifies qualifications which a soldier must meet for award of

skill levels under EPMS.
c. Establishes new Secondary MOS Program.
d. Incorporates lateral appointments into chapter 2 from chapter 7.
e. Deletes appendix II (Illustrative cases and Instructions for Prepa-

ration of DA Form .294 Pertaining to Personnel with Rare and Unusual
Qualifications (RAU) or High Aptitude Potential (HAP)), appendix III
(Orientation Statement, Job Analysis and Job Analysis Schedule Per-
taining to the Scientific and Engineering Assistant's Program), and
appendix IV (Supplementary Reclassification Guidance for Use in Indi-
vidual Reclassification Actions).

/. Revises utilization priorities in table 3-1.
g. Deletes general policy for assignment and utilization of WAC.

1. AR 600-200, 24 March 1965, is changed as follows:
2. Remove old pages and insert new pages as indicated below.

J?*t-ot>« poflfti /*j*rt pagn
fcfandH ___ _________. .__ - Mandii
t^-l through 2-16 .—____________ _ _ _ _ *"-M through 2-19
C^l through 8-8 —___...__________ AS î through 3-6
"7-6 and 7-6 __________. . . _ _ _ _ _ _ _ ^^6 through 7-6.1

through 7-12 .._______.______ _ _ _ _ ^"£9 through 7-12
and 7-16 .____________. .__ 7-15 and 7-16
(C 57)

(C 53) —_______________ &r=2?.l through 7-
through 7-76 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ M^73 through 7-76.1
through 7-84 . _ _ _ _ _ _ _ _ _ _ _ _ . ________ *^?9 through 7-83

through 8-16 _ _ _ _ _ _ — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ *^-\ through 8-7
through A2-3 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „__ U<2-1

->AS-1 through A3-8 ______ . .______ . _______ ^^A3-,l
UA4-1 through A4-13 ____—_.___________. /-_<4-l

3. New or changed material is indicated by a star.
4. File this change sheet in front of the publication for reference purposes

•This change supersedes DA messages DAPC-MSS-PE 111600Z May 76 (U),
Subject: Advancement to E2; 291500Z Sep 76 (U), subject: Interim change to Chapter
7, AR 600-200 and DAPC-EPZ-HA 071530Z Dec 76, subject: Chapter 8, AR 600-200,
Evaluation Reports. This change rescinds DA Form 1294, 1 October 60; DA Fora
1294-R—Privacy Act Statement, 26 September 75; and CtWTAR 600-200, 27 Attgnst 75;
DA Message DAPC-EPZ-HA 291400Z Dec 76, Subject: Change to Chapter 8. AR
600-200.



C 58. AR 600-200 4 March 1977

The proponent agency of this regulation is the US Army Military
Personnel Center. Users are invited to send comments and suggested
improvements on DA Form 2028 (Recommended Changes to Publica-
tions and Blank Forms) direct to HQDA. Comments affecting chapters
1, 2, 3, 5, and 8 will be addressed to HQDA (DAPC-EPZ-HA) Alex-
andria, VA 22331. Comments affecting chapter 4 will be addressed to
HQDA (DAPC-EPA-A) Alexandria, VA 22331. Comments affecting chap-
ters 6 and 9 will be addressed to HQDA (DAPC-EPF-!) Alexandria, VA
22331. Comments affecting chapter 7 will be addressed to HQDA
(DAPC-MSS-R) Alexandria, VA 22332.

By Order of the Secretary of the Army:

BERNARD W. ROGERS
General, United States Army

Official: Chief of Staff
PAUL T. SMITH

Major General, United States Army
The Adjutant General

DISTRIBUTION:

Active Army, ARNG, USAK: To be distributed in accordance with DA
Form 12-9A requirements for AR, Personnel General—A.



"°* AR 600-200
*C 57

CHANGE \ HEADQUARTERS
C DEPARTMENT OF THE ARMY

No. 57 ) WASHINGTON, DC, 5 February 1976
PERSONNEL— GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective I April 1976

Significant changes are —
a. Deletes all references to DA Form 20.
6. Lists additional MOS's for which MILPERCEN retains reclassifi-

cation authorit.v
c. Prohibits forwarding of orders to MILPERCEN on reclassifica-

tion actions, except for changes in first three characters of current
PMOS.

d. Identifies skill level 0 (zero) used to identify soldiers which will
result in the award of a new PMOS.

e. Clarifies restrictions under which a soldier will not be awarded an
MOS.

/. Prohibits reclassification of first-term soldiers.
g. Establishes additional utilization alternatives of soliders.
k. Provides utilization guidance for E-8's in first sergeant divisions.

1. Remove old pages and insert new pages as indicated below.
Inrrrt pttgtt

_._ . . . _ _ „ _ _ _ _ _ _ _ _ _ i and i i
-l through 1-5 _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ . _ _ 1-1 through 1-5

"1.-1 through 2-16 _ _ _ _ _ __ ... . _ _ _ _ _ _ _ _ _ . _ . _ . . _ _ _ . _ _ _ . . 2-1 through 2-16
Vt-1 through 3-8 .. ._ _ . _ . _ . . _ _ _ . _ _ . . _ _ _ _ . . _ _ _ . ... 3-1 through 3-8
iXl through 4-6 _ _ _ _ _ _ _ _ _ _ _ _ . _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 4-1 through 4-6

7-1 through 7-20 . . . . . . ,___. _ _ . . _ . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . 7-1 through 7-23.1
and 7-10 _ _ . . _ _ _ _ . _ _ . . _ _ _ _ _ „ . ............ >r} 7? through 7-36 T-gfr- 7 ••"-*

.... _ _ _ _ _ _ _ _ _ _ _ _ ; _ 7-73 and 7-W -tr.%

firmest pa
^i &nd ii

7 Oo through 7 H6
through 9-9 _ _ _ _ _ _ _ _ . . _ _ _ . . _ . . _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 9 -1 through 9-9

-3.1-1 and Al-2 _ _ _ _ _ _ _ _ __ ... _ _ . _ _ _ _ . _ _ _ _ . _ _ __ _ _ _ _ Al-1
through A2-3 . .............. ... .. . ............. A2-1 through A2-3
through A3-8 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ . _ . _ _ _ _ A3-1 through A3-8
through A4-13 _ . __ _ _ _ _ _ _ _ _ _ . _ _ . _ . . . _ _ _ _ _ _ _ . .... A4-1 through A4-#I3
and An-4. .................... __ ................... A5-3 iind A5-4

2. New or changed material is indicated by a star.
3. File this change sheet in front of the publication for reference pur-
poses.

, 1-7-9 « H £ A K M Y LIBHARV
' 1KASNINGTON, D. fi.

O'This change supersedes DA messages DAPC-EPP-E 041500Z Apr 75 (U), 301600Z Jun
75 (U), subject: Interim change to AR 600-200, DA messages DAPC-PAP-PE 301300Z Jun
75, DAPC-MSS-PE 131200Z Feb 76, DAPE-MPE-PS 301434Z Jan 76 and DAPC-MSS-PE
011400Z Mar76.



C 57, AR 600-200 5 February 1976

The proponent ogency of this regulation it the US Army Military Personnel
Center, Users are Invited to send comments and suggested improvement, on
DA Form 2028 (Recommended Changes to Publications and Blank Forms)
direct to HQDA. Comments affecting chapters 1, 2, 3, 5, and 8 will be
addressed to HQDA (DAPC-EPP-E) Alexandria, VA 22331, Comments affect-
ing chapter 4 will be addressed to HQDA (DAPC-EPA-SQ) Alexandria, VA
22331. Comments affecting chapters 6 and 9 will be addressed to HQDA
(DAPC-PMP-I) Alexandria, VA 22331. Comments affecting chapter 7 will be
addressed to HQDA (DAPC-PAP-PE) Alexandria, VA 22332.

By Order of the Secretary of the Army:

Official:
PAUL T. SMITH
Major General^ United States Army
The Adjutant General

FREDC. WEYAND
General^ United States Army
Chief of Staff

DISTRIBUTION:
Active Army, ARNG, VSAR: To be distributed in accordance with DA Form 12-9A require-
ments for AR, Personnel, General—A (Qty rqr block no. 382).

-•U.S. GOVERNMENT FEINTING OFFICE: 1*76— 211-340/3202A



Change

No. 56
DEPARTMENT OF THE AfiMY
Washington, DC, 27Augu*tl976

PERSONNEL-GENERAL
ENLISTS) PERSONNEL MANAGQtENT SYSTEM

Effective 27 September 1975

Thi§ change implement! the Privacy Act of 1974 <6 IT.S.C. SS2a) by adding Privacy Act Statement*
for forms prescribed in thi$ publication that are covered under the act.

AR 600-200, 24 March 1965, i» changed as follows:

1. The following form(i) (colm b) will b* reproduced locally on 8 x lOtt inch paper and made amdl-

•ble on and after 27 September 1976 to the individual supplying data on fonn(«) in column a.

Cotntnna

USAEEC 48-
USAEEC 64-

Column 6
"USAEEC 48-R - Privacy Act Statement
—USAEEC 64-R - Privacy Act Statement

2. File this change sheet in front ol the publication for reference puip

Ttu prapontnt iQMicy of thtt public«bon ii tht US Army Military
Personnel Center.
tU*M* an iwrted to Mnd cofnrmntt _nd mgj-tt-d lmprov«m«m on DA Form
2028 (RMonuMmdttl ChknBM to Publictttom and Btank Form*} direct to HQDA
(PApC-EPp-E) Alexandria. VA 22331._______________

By Order of the Secretary of the Army:

Official:
VERNE L. BOWERS
Major General, United State* Army
The Adjutant General

PREDC.WEYAND
General, United State* Army
Chief of Staff

DISTRIBUTION: Active Armv.ARNG. USAR; To be distributed in accordance with DA
Form 12-9A requirements for AR, Personnel General - A (Qty rqr block no. 382).

THE
WASHINGTON. !i Q»



DATA REQUIRED BY THE PRIVACY ACT OF 1974

DIRECTIVEj.TLE OF WIU-——m————————————————————————————
USAEEC FORM 48 MOS EVALUATION TEST ANSWER SHEET AR 600-200
). AUTHORITY

a. Disclosure of SSN- Presidential Executive Order No. 9397, 22 Nov 43.
b. Collection of other personal data 10 IB Code 3012.
3. PRINCIPAL PURPOSfcfS)

a. To identify the Teat Answer Sheet with ths person taking the test.
b. To provide an objective measurement of the military and technical competence of
enlisted personnel in their assigned Military Occupational Specialty Code (MOSC).

3. ROUTINE USES

a. To record the responses of the soldier for the MOS test (s) taken.
b. To provide a raw test score that can be combined with a r»w Efficiency Report
score so that an MOS Evaluation Score can be computed for each soldier.

4. MANDATOnY^pn/OLUNTARYDlBCLOsGmfAND EFFECT ON INDIVIDUAL'l^Tl PROVIDING INFORMATION———— ——— ——
a. Mandatory.
b. Mandatory. Failure to provide the Information and receive an evaluation score
could result In nonselection for promotion and possible elimination from the Army.

USAEEC FORM 4«-R . Privacy Act St.unv.nl -~26 Jto 75 I
1A Cnm AttCO O * •<_.. 1C '/.n . . -.,———:——————————————————-—'————————IDA Form 4368-R, 1 Miy 75 (One-Tint)



TITLE OF FOP1M
USAEEC FORM 64 IMC RECEIVING PERFORMANCE TEST ANSWER SHEET

PRCSt
AR

;ptl8ING OIRELI

*00-200 .
VE

i.Disclosure of SSN- Presidential Executive Order No. 9397 22 Nov 43-
Collection of other personal data - 10 US Code 3012.

DATA REQUIRED BY THE PRIVACY ACT OF 1974
If, U.S.C. 45I«J

2. PRINCIPAL PURPOSEISI
•. To identify the Test Answer Sheet with the person taking the teat
b. To provide an objective measure of the soldier's ability to receive International
Morse Code.

3 ROUTINE USES

a. To record the responses of the soldier taking the IMC performance test
b. To provide a raw test score for use in computing the overall MOS Evaluation
Score for the soldier tested-

4 MANDATORY OR VOLUNTARY DISCLOSURE AND EFFtCT ON INDIVIDUAL NOT PROVIDING INFORMATION

a. Mandatory.
b. Mandatory. Failure to provide the Information and receive an evaluation score
could result in nonselection for promotion, reclassiflcation to a different MOS.
or possible elimination from the Army.

____________DH-R - Privacy Act Stal«m«nt - 26 S.p 75
DA Form 4388-R, 1 May 75 (Ont-Timt) ~"———————————
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01^01
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CIC FOR MESSAGE CCHTEM/COUMUNICATIONS COfTEK ONLY
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MONTH

JUL

TR
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BOOK
NO

MEBttAOE HANDLING INSTRUCTIONS

UHCLAS

SUBJECT: Interim Chan

CDR MILPERCEN ALEX VA //DAPC-EPP-E//~~|

ALL HOLDERS OF AR 600-200

to AR 600-200

1. This interim change is being distributed through publications
pinpoint distribution systSem to all holders of AR 600-200 and is
effective upon receipt. \

2. So much of paragraph 2-19^, AR 600-200 as reads: "A copy of
orders will be forwarded to HQI»A (DAPC-EPO-C)" is amended to read
"One copy of orders issued affeVting only a change in the first
three (3) characters of current ̂ MOS will be forwarded to HQDA
(DAPC-EPS-MY)". \

3. Paragraph 7, Appendix IV, AR 601Q-200 is amended to delete the
following: "One copy of orders issufed will be forwarded to I1QDA
(DAPC--EPO) . This will allow MILPERCEN to monitor changes to MOS
status quantitatively and qualitatively."

\
4. This change is being incorporated in\a printed change to
AR 600-200 now being staffed within HQDA.\

J

THE ARMY
WASHINGTON. 0

OR AFTER TVPEONAML..TITLI-. OFFICE 3Vt4BOL. P"ONE ft DATE

MR. JOHNSON, DAC, DAPC-EPP-E
325-8477
————————————————————————————— 32 S-T Y P E D NAMC. T I T L E , CTFICL SYMBOL AND PHONE •"--'

WADE HAMPTON, Col, GS ,^j)APC-EPP

SPECIAL INSTRUCTIONS

7785

SECURITY CLASSIFICATION

UNCLASSIFIED
DATE TIME OROU*?

DD REPLACES DD FORM 173. I JUL ••. WHICH Wll_l_ BE USED. tl «POi



UNCLASSIFIED

01 01 RR RR UUUU OSIMOOZ SEP 75

NO

CDR MILPERCEN ALEX VA //DAPC-EPP-E//

ALL HOLDERS OF AR 1.00-200

UNCLAS

SUBJECT: INTERIM CHANGE TO AR too-2Do
1- THIS INTERIM CHANGE IS BEING DISTRIBUTED THROUGH PUBLICATIONS

PINPOINT DISTRIBUTION SYSTEM TO ALL HOLDERS OF AR t.00-200 AND IS

EFFECTIVE UPON RECEIPT-

2- SMO PARA 3-SB-C3>i CHANGE 52- AR bOQ-200- AS READS: "THIS

AUTHORITY UILL NOT BE DELEGATED. THE SKILLS REQUIRED BY THE SOL-

DIER MUST BE MOS RELATED-" IS AMENDED TO READ: "THIS AUTHORITY

MAY BE DELEGATED TO THE INSTALLATION COMMANDER. MAJOR COMMANDERS

UILL ESTABLISH A SYSTEM TO MONITOR THESE SPECIFIC ASSIGNMENTS IN

EXCESS OF =10 DAYS -CE-G-- QUARTERLY REPORTS! TO INSURE PROTECTION

OF THE INTEREST OF THE INDIVIDUAL SOLDIER."

3. THIS CHANGE IS BEING INCORPORATED IN A PRINTED CHANGE TO

AR __00-200i NOU BEING STAFFED UITHIN HflDA-

ARMY
WASHINGTON. 0, IX

MR- L- JOHNSON-, MIL PERS MGMT SPEC-,
DAPC-EPP-E-, 22L-flM75i 21 AUG 75

UADE HAMPL
\

oemooz SEP 75 1
i



C 55, AR 60O-200

HEADQUARTERS
DEPARTMENT OF THE ARMY
Washington, DC, 27 August 1975

PERSONNEl>G_-fflRAL
ZNLISTSD PERSONNEL KAKAGDfENT SISTBi

Effective 27 September 1975

This change implements the Privacy Act of 1974 (5 U.S.C. SS2a) by adding Privacy Act Statements
for form* prescribed in this publication that are covered under the act.

AR 600-200, 24^1Urch 1965, is changed aa follow:
1. The following formfc) (colm b) will be reproduced locally on 8 x 10H inch paper and made avail-

able on and after 27 September 1975 to the individual supplying data on form(s) in column a.

Column a \ Column t»

DA FORM 1294 - - -V - - - - DA FORM 1294-R, Privacy Act Statement

2. File this change sheet in front of the publication Xpr reference purposes.

j

Th» proponent agtncy of thit publication it thf\ US Al__y
Personnel Center.

(Uteri are invited to Mtid comirttntf and tuggMttd VvroramwtB on DA Form
•nan to PuLMntion* and
Alextndria. VA

k Fncmi) dinet to

FRED CXWEYAND
General. United States Army
Chief of St

By Order of the Secretary of the Army:

Official:
VERNE L. BOWERS
Major General, United States Army
The Adjutant General

DISTRIBUTION: Active Annr. ARNG. U5AR; To be distributed In a c c a n c e
with DA Form 12-9A requirenenta for AR, Persconel General - A (Qt^rqr
block No. 382).

i Hi^wwtfoi

V :• , . ' .



DATA REQUIRED 8V THE PRIVACY ACT OF 1974
I f , I N • ' . ! ._•

• T L f "

RECORD OF PERSONNEL tfl TH SPECIAL QUALIFICATIONS AR 600-200

Section 301 Ti t l e 5 USC
_> PHINCI'I'A'L "('u'SrVSsi. ts"'~

To provide data LO HQDA pertaining to individuals with special qualifications

3 ROUTINE USES

The form is used by the personnel managers to assign identified individuals to
positions nearest to their special qualifications/skill; used by the svc mbr
possessing special qualification to clarify or extend information not otherwise
shown on the form.

4 MANDATOHV O" VOLUNTARV DISCLOSURE AND EFFECT ON INDIVIDUAL NOT PROVIDING INFORMATION

Disclosure of that portion of information provided by svc rabr is voluntary,
Non-disclosure of the additional information results in his/her not being
given consideration in personnel action which could be influenced by the
disclosure.

DA FORM 1294*" • Priv»cy Act Stlttnunt - Z6 5«p 75 [ C*0 •«} 171

:\



AR 600-200
-*C 54

ClIANGE

No. 54

--_--,-• HEADQUARTERS
• ' • ,. ;-. DEPARTMENT. OF THE AKMY

WASHINGTON, DC, 7 May 1075
y PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 October 1975

This change revises chapter 8 in its entirety to include all previously
announced message changes.
AR 600-200, 24 March 1965, is changed as follows:

^Remove old pages and insert new pages as indicated below.
Remove pagts . Insert pages
i and ii _ _ . , _ _ . . . . _ . . . . „ _ _ _ . , _ . . . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - _ - _ - _ _ _ _ _ _ i and ii
8-1 through S - G _ _ _ — - — • ' _ . . - - . . . . _ _ _ _ - _ _ _ _ _ „ _ — — — — - 8-1 through S-1G

2. New or changed material is indicated by a star.
3. File this change sheet in front of the publication for reference purposes.

IMPORTANT NOTICE
DA Forms 2166-5 and 2166-5A will be available at AG publication
centers by 1 August 1975. Requirements should be submitted to the
appropriate center by 1 July 1975.

THE ARMY LIBRARY
WASHINGTON, D, C

*This change supersedes DA messages DAPC-EPP-E 301200Z May 73 (U), Part II,
subject: Interim Change to AR 600-200; DAPC-PSF-M 301345Z Aug 73 (U), Part I, sub- /"
ject: Interim Change to Army Publications; and DAPC-EPP-E 041120Z Dec 73 (U). subject:/
Interim Change to chapter 8, AR 600-200. *~ ————'————————"**

TAOO 4 CO A—April 080-474°—75



5VAR 600-300 7 May 1975

The proponent agency of this regulation Is the US Army Military Personnel
Center. Users are invited to send comments and suggested Improvements
on DA Form 2028 {Recommended Changes to Publications and Blank
Forms) direct to HQDA. Comments affecting chapters 1, 2, 3, 4, 5, and 8
will be addressed to HQDA (DAPC-EPP-E) Alexandria VA 22331. Com-
ments affecting chapters 6 and 9 wfll be addressed to HQDA (DAPC—
PMP-I) Alexandria, VA 22331. Comments affecting chapter 7 will be
addressed to HQDA (DAPC-PAP-PE) Alexandria, VA 22332.

By Order of the Secretary of the Army:

Official:
VERNE L. BOWERS
Major General, United Slates Arm.y
The Adjutant General

FRED C. WEYAND
General. United States Army
Chief of Staff

DISTRIBUTION:
Active Army, ARNQ, USAR: To be distributed in accordance with DA

Form 12-9A requirements for AR, Personnel, General—A (Qly Rqr Block
No. 382)

TAOO 420__



AR 600-200
*C 53

v

CHANGE I HEADQUARTERS
> DEPARTMENT OF THE ARMY

No. 53 ) WASHINGTON, DC, so April 1975

PERSONNEL-GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective in accordance with DA messages, circulars, and letters
shown in supersession note.

AR 600-200, 24 March 1965 is changed as follows:

1. Significant changes are —
a. Incorporates provisions announced previously by DA messages,

letters, and circulars.
6. Prohibits promotion following reduction from grade E-5 or E-6.
c. Prohibits the inclusion in a DA zone of consideration or consid-

eration by local boards of individuals for whom a bar to reenlistment
has been imposed.

d. Extends from 90 days to 6 months the amount of time a soldier
must serve under a commander before that soldier may be reduced for
inefficiency.

e. Provides for administrative recomputation of administrative
promotion points (items 3, 4, 5, and 8, DA Form 3355-R) without board
action.

/. Requires board action before a reduction may be accomplished
by reason of civil conviction (limited to grade E-5 and above).

ff. Provides a revised DA Form 3356-R (board member appraisal
worksheet) which requires board members to indicate where a candi-
date appears weak or noncompetitive in specified areas.

h. Provides for promotion consideration of soldiers (E-5 and below)
returning to active duty from a TDRL status.

i. Provides for the mandatory removal of a soldier from a local
recommended list who fails to take a regular MOS test due to his/her
own fault as determined by the promotion authority.

j. Provides for mandatory removal from a local recommended list
of a soldier who fails to qualify for a security clearance for adverse
reason(s).

k. Establishes lettered codes to be used when a soldier's status is
changed on a local recommended list.
2. In addition to a through k above, other changes and modifications
are made throughout this revision.
3. Remove old pages and insert revised pages as indicated below:
Rfmorr jiagtt / Innrt page* /'
j and ii ...I—....._-/._-_--. ———...__... ........_——.... i and ii '
7-1 through 7-56 . / _ _ _ _ _ _ „ _ _ _ „ _ _ _ _ _ . . . — — — _ _ _ „ _ _ —. 7-1 through 7-91 ^
A4-5 through A4-8 _C.----------_.____-- — ._-„..... — -_ . A4-5 through A4-8
A4-11 and A4-12 „ • / _ _ _ _ _ _ _ _ _ _ — . . . „ . _ _ _ _ _ _ _ , _ _ _ . _ _ _ . . . A4-11 and A4-12
A5-1 through A5-4 ^ _ _ _ _ _ _ _ _ _ — — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ . A5-1 through A5-6

/

's
* See supersession list on page III.

THE ARMY LIBRARY
WASHINGT0N. D. C.



C 53, AR 600-200 30 April 1975

4. File this change sheet in front of the publication for reference
purposes.

The proponent agency of this regulation is the US Army Military
Personnel Center. Users are invited to send comments and suggested
improvements on DA Form 2028 (Recommended Changes to Publications
and Blank Forms) direct to HQDA (DAPC-EPP-E) Alexandria, VA 22331.

By Order of the Secretary of the Army:

FRED C. WEYAND
General, United States Army

Official: Chief of Staff
VERNE L. BOWERS
Major General, United States Army
The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with

DA Form 12-9A requirements for AR, Personnel, General—A (Qty rqr
block no. 382).

II



30 April 1975 C 53, AR 600-200

SUPERSESSION LIST
This change rescinds DA Form 3354-R and supersedes the follow-

ing:
JJA messages:

t/DAAG-PSA-PE, 23 May 72 (U), subject: Interim Change to AR 600-200
(chap 7, C-50).

DAPE-MPP, 1513l4Z_Jun_72 (U), subject: Extension of Time-In-Service
(TIS) Criteria tor Promotion to E4 and E-5.

DAPE-MPP, 212100Z Jul 72 (U), subject: Local Promotion Lists to
Grade E-5.~~

DAPE-MPP, 051940Z Se_n_g2 (U), subject: Service Obligation After
Promotion to~~Grade E-5 and E--6.

DAPE-MPP, 281716Z Sep 72 (U),. subject: Accelerated Enlisted Promo-
tion Policy in the Training Base.

DAAG-PSA-PE, 241250Z Oct 72 (U), subject: Change in Enlisted Pro-
motion Policy.

DAPE-MPP, 131644Z Nov 72 (U), subject: Promotion Points (Military
Education).

DAPE-MPP, 211615Z NoyJ72j;U), subject: Enlisted Promotions.
DAPC-PAP-PErgTlSQQZ May_J73 (U), subject: Listing of Nonpromota-

ble Military Occupational Specialties.
DAPC-PAP-PE, 171300ZJuUJjCU), subject: First of the Month Promo-

tions for Grades E-5 through E-9.
DAPC-PAP-PE, 231600Z Jul 73 (U), subject: First of the Month Promo-

tions for Grades E-5 through E-9.
DAPC-PAP-PE, J81713Z Aug 73_ (U), subject: Revised Procedures for

Promotion to Grade E-4.
DAPE-MPE-PS, Q21235Z Oct_73-(U)-.subject: School Promotion Policy.
DAPC-PAP-PE. 191400Z Qct 73 (U).. subject: Interim Change to chap-

ter 7, AR 600-200.
DAPC-PAP-PE, 311914Z Jan 74 (UX.subject: Interim Change to chap-

ter 7, AR 600-200.
DAPC-PAP-PE, 251730Z Feb 74 (U^subject: Revised Procedures for

Promotion to Grade E-4.
DAPC-PAP-PE. 261300Z Mar 74 (U). subject: Eligibility for Promotion

following Re-Evaluation.
DAPC-PAP-PE.,2813007 Mar 74 (U). subject: Report on Number of

Personnel Having Promotion Standing List status for twenty-four or
more months.

DAPC-PAP-PE, 041200Z Apr 74 qj). subject: Dates of Rank.
DAPC-PAP-PE7T61300Z~Apr 741U), subject: Promotion Point Change

to the Semi-Centralized Enlisted Promotion System.
DAPC-PAP-PE, Q51400Z Jun 74 (U). subject: Normal Advancement to

Private, E-2. —————————'
DAPC-PAP-PE, _051800Z Jun 74 (U), subject: 'Extension of Time-in-

Service (TIS) for PrornafiorTto~Qrade E-5.
This message also rescinds DA Letters:

0 DAAG-PSA-PE, HQDA, 7 Aug 72 (U), subject: Enlisted Personnel
Eligible for Promotion to Grades E-3, E-4 and E-5.

0 DAAG-PSA-PE, HQDA, 15 Nov 72 (U), subject: Promotion of Enlisted
Personnel.

Ill



AR 600-200
*C 52

CHANGE

No. 52

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, 16 December 1974
PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 25 January 1975

This change incorporates all previously announced message changes to chap-
ters 1,2,3, 4, and 6 ; adds chapter 9 (Enlistment and ReenUstment Bonus for
Enlisted Personnel) which includes the material previously contained in
chapter 10; revises appendix IV; adds appendix VI; and deletes appendix
VII. AR 600-200, 24 March 2965, is changed as follows:
1. RemoveB_d pages and insert new pages as indicated bejow.
Ktmovf pagta *̂  Inttri pagtt^^
i a n d i i _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ — _ _ . _ i a n d i i
1-1 through 1-4 _—— . —— _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . . _ _ _ _ _ 1-1 through 1-6
2-1 through 2-23 .... ..... . — — . . . . . _ _ _ . . _ _ _ _ _ _ _ _ _ _ _ _ _ . . it-1 through 2-16
3-1 through 3-12 _ _ _ _ _ _ _ _ . . _ _ _ . . . _ _ _ . . _ _ _ _ _ ——— _ _ _ _ _ _ „ ^-1 through 3-8
4-1 through 4-7 _ _ _ _ _ _ _ „ , _ _ _ . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 4-1 through 4-6
6-1 through 6-12 _ _ _ _ _ _ _ . . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 6-1 through 6-13
9-1 — — — — — . — — — - — - - - - - - - - _ _ . . . _ _ _ _ _ _ _ _ _ _ _ _ 9-1 through 9-9
10-1 through 10-4 _ _ _ _ _ _ . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 10-1
A4-1 a n d A4-2 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ A4-1 through A4-13
A6-1 _ _ _ _ _ _ _ _ _ ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ A6-1
A7-1 through A7-4 ........... .................... _ A7-1
1-1—— — ——— —— . — — — — — . . — — — _ _ „ _ - _ _ _ . _ _ - _ _ _

2. New or changed material is indicated by a star.
3. File this change sheet in front of the publication for reference pur-
poses.

1-14/dai•This change supersedes DA Circular 61 l-14,r dated 24 December 1974; DA messages
DAPO-EPP-E 271401Z Qct 72^U). subject: Policies for the Administration of Termination
Pay; DAPC-EPP-E 291532Z Jan 73gfo. subject: Superior Performance Proficiency Pay)
for FY74; DAPC-EPP-E 251200Z Mav 739U). subject. Interim Change to AR 600-200;
DAPC-EPP-K 311605Z May 73*fc). subject: Award of Proficiency Pay; DAPC-EPP-E
2111152 Sep 73 (U), subject: Interim Change to AR 600-200; DAPC-EPP-E 211200
Feb74 (U), subject: Interim Change to AR 600-200; DAPC-EPA-SQ 131338Z May 74 (U), Part

"TlTsubject: The Qualitative Management Program; DAPC-PM 131900Z May ?f(U).subjcct:
Selective Reenlistment Bonus for Enlisted Personnel; DAPC-PM 3I1200Z May 7ATU). sub-
ject: Award of Enlistment Bonus; DAPC-PM 311400Z May 74 fr). subject: Selective Reen-
listment Bonus Clarification; DAPC-EPP-E 04120QZ June 74^U). subject: Interim Change to
AR 600-200; and DAPC-PM 0214302L Aufi 74 (U). subject: New Policy for Accelerated
Payment of SRB and VRB. °

i T
k

TAGO 3266A *"*" .-.TAWWASHINGTON



16 December 1974 C 52, AR 600-200

The proponent agency of this regulation is the US Army Military Personnel
Center. Users are invited to send comments and suggested improvements on
DA Form 2026 (Recommended Changes to Publications and Blank Forms)
direct to HQDA. Comments affecting chapters 1, 2, 3, 5, and 8 will be
addressed to HQDA (DAPC-EPP-E) Alexandria, VA 22331. Comments af-
fecting chapter 4 will be addressed to HQDA (DAPC-EPA-SQ) Alexandria,
VA 22331. Comments affecting chapters 6 and 9 will be addressed to
HQDA (DAPC-PMP-I) Alexandria, VA 22331. Comments affecting chapter
7 will be addressed to HQDA (DAPC-PAP-PE) Alexandria, VA 22332.

By Order of the Secretary of the Army:

FRED C. WEYAND
General, United States Army

Official: Chief of Staff
VERNE L. BOWERS
Major General, United States Army
The Adjutant General

Distribution:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form 12-9A require-

ments for AR, Personnel General—A (Block no. 382).
382).

*U.S. GOVERNMENT PRINTING OFFICE: 1974—580-805/3265A



CHANGE

No. 51

ENLISTED

AR 600-200
*C 51

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, £6 September 1979
PERSONNEL—GENERAL

PERSONNEL MANAGEMENT SYSTEM
AR 600-200,24 March 1905, is changed as follows:
1. Significant changes included are as follows:

a. Deletes swtion V, chapter 6 and section II, chapter 10 wliicli were
superseded by DA Circular Gil series, subjw-t: Announcement of MOS Desig-
nated for Proficiency Pay/Variable Keenlistmcnt Bonus and MOS Proficiency
Qualification Scores.

1. Deletes chapter J) which has Ixwn sujmrccded by AR 640-2.
c. Deletes appendix VIII which lias boon suporscdcd by All 611-200.

2. Maleriol which has bvx-n modified or added is indicated by a star.
3- Remove ol<Ljmgt>s and insert new pages as indicated below:
Kcniore fiaget / Insert txiyts /
i and li ————._..——_________..__________________ a and ii
2-13 ami 2-14_. ___________ . . . ____________________ . _ . ___ 2 1.1 and 2-14
0-1 through 6-13___,_______________________________ C-l through G-12
9-1 tlirtmgh t>-3"_____.. .__..____..____.____._____._.___ »-l
10-1 through 10-C ——___.__.___. . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 10-1 thrunch 10-4
A8-1 through AS-."..____ ______ _____. ... __________. AS-1
1-1 tlirongh 1-7_____.....____. _____..______....___. I I

4. Kilc this change slmct in front of the publiciition for I'efi'ivnco purposes.

The proponent agency of this regulation U the Office of Personnel Opera-
tions. Users are Invited to send comments and suggested improvements
on DA Form 2026 (Recommended Changes to Publications) direct to
HQDA. Comments affecting chapter 7 will b« addressed to HQDA
(DAAG-PS) WASH DC 20314. All other comments will be addressed to
HQDA (DAPO-EPP-E) WASH DC 20310.

By Order of the SocivJory of the Army:

Official:
VERNE L. TOWEIIS
Major General, United States Army

Adjutant General

BRUCK PALMKR, JK.
General, U.S. Army
Acting Chief of Staff

Distribution:
Active Army, AKNG> USAIt: To be distributed in accordance with DA

Form 12-9 requirements for Personnel General—A (Qty Kqr Block No. 434).

•This change supersede DA message DAPO-EPP-E 1116HZ ADC 72 (U), rafefceti
Interim Chance to AR 600-Mt.

TAQO 147A^September 610-467'— 72

LIBRARY
( D. c.



AR 600-200
*C 50

CHANGE HEADQUARTERS
DEPARTMENT OF THE ARMY

No. 50 WASHINOTON, DC, 7 Augwt 197$
PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective in accordance with the messages superseded below

AR 600-200,24 March 1965, is changed as follows:
1. Significant changes included are ae follows:

a. Chapter C—Proficiency Pay for Enlisted Personnel.
(1) MOS designated for Proficiency Pay (sec. V) reflects changes in

proficiency pay rates for FY 1973 effective 1 July 197£.
(2) Revises paragraph G-12c (5) as to the effective date for reinstatement

of Shortage Specialty (Proficiency Pay), based on the- results of special makeup
testing administered under chapter 5. This provision was effective 1 July 1978.

b. Chapter 10—The Variable Reenlistment Bonus Program.
(1) Adds a proviaon to paragraph 10-3&(3) allowing individuals who

reenlist for an in service Drill Sergeant Iteenlistment Option in accordance
with Table fr-15, AR 601-280, to retain VRB eligibility.

(2) MOS designated for VRB (sec. II) refiVcts changes in multipliers
for FY 1973 effective 1 July 1972.

c. Appendix VI, Special MOS Evaluation and Proficiency Pay Policies
Pertaining to Hospitalized Patients and Personnel Assigned to Designated
Areas, is rescinded. The provisions of paragraph J. pertaining to MOS evalua-
tion and award of proficiency pay to hospitalized patients are incorporated
into chapters 5 and 6; paragraph 2 is rescinded.
2. Material which has been modified or added is indicated by a star.
3. Remove old pages and insert new pages as indu-.iup.d below:

Remove page* Insert pages
5-1 and &-2————____„_ ——— _ —————— _ _ _ _ —————— _ _ _ _ _ . . _ _ _ . _ _ &-1 and 5-2
6-1 through C-14-—-———— — -- ————— — —————— --....____- G-l through 6-14
10-3 through 10-C . - _ _ - _ — — _ _ _ _ _ — — — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ .....____ 10-3 through 10-6
AO-1 through A6-4--___„___..___——_______________. ____. Att-1

4. File this change sheet in front of the publication for reference purposes.

•This chance supersedes Part II, DA message DAPO-EPP-E 301503Z Dec 71 (U),
subject: Advance Notice—Revised FY 72 Enlisted Proficiency Pay and Variable Reenlist-
raent Bonus Program Change*; DA message DAPO-EPP-E 171.00Z Mar 7ZCU). subject:
Variable Refttlistment Bonus For Enlisted Personnel; DA message DAPO-EPP-E 292342Z
Har 72(U)?Bubjert: Advance Notice—FY 1973 Enlisted Proficiency Pay Variable Re-
enlietment Bonus Program Changes; and paragraph 6, DA message DAPO-EPP-E
011700Z Jun 72jU). subject: Proficiency Pay For Enlisted Personnel.

TAGO 53A—July 510 tC.' —72

THE ARMY LIBRARY
WASHINGTON, D. C.



C 50, AR fiOO-200 7 August 1972

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited "to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct'to
HQDA. Comments affecting chapter 7 will be addressed to HQDA
(DAAG-PS) WASH DC 20314. All other comments will be addressed to
HQDA (DAPO-EPP-E) WASH DC 20310. , ,

By Order of the Secretary of the Army:'

Offleii-l:
VKTIKE I-. BOAYE1IS
Major General- United Skil-cx A i-iny
The Adjutant G

1VUUCE PATvMKR, JJJ.
General., United States Army'
Avtinff Chief of Staff

Distribution: ' . ' • - . - - , ; . .
Active Army, AL'NG, USAR-; 'J'o be distributed lit accordance with DA

Form 12-9 requirements for AR. Personnel General—A (qty rqr block\ 1 J l

TACO 53A



JOINT MESSAGEFORM
SECURITY CLASSIFICATION

UNCLAS
PAGE

OF01 W 07

DRAFTER OR
RELEASERTIUE

PRECEDENCE
IHFO

LMF CLASS CIC FOR MESSAGE CENTER/COM MUNI CATIONS CENTER ONLY
DATE - TIME

151608Z
MONTH

JUN 72
BOOK MESSAGE HANDLING INSTRUCTIONS

FROM: HQDA (COPO)

TO All Holders of AR 600-200

UNCLAS

DAPO-EPP-E

SUBJECT: Changes to the Enlisted Efficiency Reporting System

References:

a. Section I, Chapter 8, AR 600-200

b. DA Msg COPO EPPME 281600Z May 70, Subj: Special Enlisted Efficiency Re-
port (EER) (DA Form 2166-4) Policies Applicable to Personnel Assigned in Vietnam
(NOTAL).

c. DA Msg COPO EPPME 231601Z Sep 70 Subj: Deficiencies in the Administration
and Processing of the New Enlisted Efficiency Reports.

d. DA Msg COPO EPPME 081700Z Dec 70, Subj: Changes to the New Enlisted
Efficiency Report System.

e. DA Msg COPO EPPME 202121Z Jan 71, Subj: Enlisted Efficiency Reports
(DA Form 2166-4).

f. DA Msg COPO EPPME 282102Z Apr 71. Subj: Enlisted Efficiency Reports
(DA Form 2166-4) for Command Sergeants major.

g. DA Msg COPO EPPME 251552Z Aug 71, Subj: Adverse Enlisted Efficiency
Reports (DA Form 2166-4).

h. DA Msg COPO DAPO-EPP-E 151922Z Feb 72, Subj: Evaluation of Equal Oppor-
tunity Effectiveness on Enlisted Efficiency Reports.

i. DA Msg COPO DAPO-EPP-E 291619Z Feb 72, Subj: Appeals of Enljisted Effi-
ciency Reports (EER).

rnsnt

DRAFTER TYPED NAME. TITLE. OFFICE SYMBOL. PHONE & DATE

SFC J. Hughes/MilPerMgtSp/DAPO-EPP-E/7172'l

TYPED NAME, TITLE, OFFICE SYMBOL AND PHONE
R.L.ANDERSON,Col ,USA,C,Pers Pro & Coord

SPECIAL INSTRUCTIONS

THE ARMY LIBRARY
WASHINGTON, .0. C.

wrvj//ot SECURITY CLASSIFICATION

UNCLAS
.DATE TIME GROUP

DD I REPLACES DD FORM 173, I JUL CB, WHICH WILL BE USED.
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This message is in Six Parts.

Part I - General

1. The purpose of this message is to announce major policy changes in the
Enlisted Efficiency Reporting System which are effective 1 July 1972 and which will
appear in a forthcoming revision to AR 600-200. This message amends those portions
of Reference a which may conflict with the concents herein and consolidates, for
easier management, the contents of References b, c, d, e, f, g, h and i which are
rescinded.

2. Effective 1 July 1970 the Enlisted Efficiency Report, DA Form 2166-4 was
established as a permanent part of the Official Military Personnel File (OMPF) of
all enlisted personnel and has become an important tool of enlisted personnel
management. Commanders and personnel officers at all levels must insure proper
administration, timeliness and individual awareness of che Enlisted Efficiency
Reporting System.

Part II - Rating Period, Rater/Reviewer Qualifications and Responsibilities

1. Effective 1 July 1972, the minimum rating period is 60 calendar days for those
individuals in grades E6 and below and 90 calendar days for those in grades E7, E8
and E9. The only exception to the above minimum periods is as outlined for Special
Reports in Part III, paragraph 2c, below. Raters must have been the actual super-
visor of the rated individual for the minimum times specified above as of the
closing date for Regular Reports or as of the date a change of rater occurs in the
case of Change of Rater Reports. Guidance for periods of absences is as follows:

a. Leave will not be considered as non-supervised periods.
»

b. TDY of 90 days or less will not be considered as non-supervised periods.
TOY of more than 90 days will require submission of a Change of Rater Report by
the parent unit, upon departure (provided the minimum rating period is met) and
by the TDY unit upon completion of TDY.

c. Hospitalization which does not require reassignment to a medical holding
unit will not be considered as non-supervised periods.

2. Rater responsibilities as contained in paragraph 8-5, Reference a are expanded
as follows:

a. The rater must be the "first" direct line supervisor of the rated
individual.

b. Ratings by members of Allied Forces are not authorized.
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3. Reviewer responsibilities as contained in paragraph 8-6, Reference a are
expanded as follows:

a. The reviewer, upon completion of his portion of the EER, will provide a
copy of the EER to the rated individual.

b. The reviewer will require the rated individual to acknowledge receipt of
the copy by signing the following typewritten statement in Item A, Part 3: "Copy
Received" Date/ s /John H. Doe.

c. If the rated individual has departed en route to a new station prior to
completion of the report the reviewer will forward a copy to the individual by
certified mail. The reviewer will then annotate the report to indicate a copy has
been provided the rated individual by certified mail and attach a copy of the
certified receipt to the report.

d. When the reviewer does not concur in the rater's evaluation and cannot
reconcile the difference without undue influence, he will mark the appropriate
block in Item A, Part 3, and furnish brief comments relating to his nonconcurrance.
He will then complete a separate EER reflecting his evaluation of the ratee and
attach it to the rater's EER. Both EERs must then be reviewed by the commander of
the reviewer, who will insure all reviewer responsibilities are completed.

e. The reviewer will accomplish the following additional actions prior to
forwarding an adverse EER as defined in Part V to the unit personnel officer:

(1) Insure that the rated individual has been given the opportunity to
submit a rebuttal statement concerning the report.

(2) Insure that the rebuttal statement, if executed, accompanies the related
report along with any additional documentation the rated individual may desire to
submit.

(3) Complete additional actions prescribed in paragraph 8-6f(3), Reference a.

(4) Accomplish the above actions when an adverse EER is completed on an indi-
vidual after he ha_i departed on reassignment by:

(a) Forwarding direct to the rated individual for his review and retention,
one copy of the adverse EER by registered/return receipt mail. The individual will
also be furnished detailed instructions to aid his review of the report. These
instructions will include procedures regarding the submission of rebuttal statements
and formal appeals as contained in this message.

(b) Inclosing a certificate attesting to the rated individual's review of the
report, to be signed by him and returned to the reviewer along with his rebuttal
statement, if executed. This certificate will be attached to the EER by the
reviewer.
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(c) Establishingan appropriate suspense date for the rated individual to
complete his actions and return the appropriate documents to the reviewer.

Part III - Types of Reports, Submission Schedule and Administrative Accountability.

1* Types of Reports. Effective 1 July 1972, three types of Enlisted Efficiency
Reports (EER) will be submitted:

a. Regular Reports

b. Change of Rater Reports

c. Special Reports

2. Submission Schedules

a. Regular Reports. Submission of Regular EERs is changed from a serai-
annual to annual basis according to the following schedule:

Pay Grade Closing Date

E3 and E4 31 Aug
E5 30 Nov
E6 31 Jan
E7 31 Mar

E8 and E9 31 May

The initial submission of these reports will be at the time an individual
becomes eligible for regular MOS evaluation IAW paragraph 5-.4, AR 600-200 and will
meet the minimum rating period requirements prescribed In paragraph 1, section 2,
above. Thereafter, these reports will be submitted annually IAW the above schedule.

b. Change o£ Rater. Submitted under any condition which causes a change of
the designated rater of an individual, i.e. PCS of rater or ratee or change of
duty, if rater changes.

c. Special. Submitted only when the individual's performance has been, in the
rater's opinion, so outstanding or so deficient as to clearly warrant submission
of a report prior to the regular report. Special Reports do not waive normal report
requirements and must relate to an individual's duty performance for a period of at
least 30 calendar days. Extreme care will be taken in the preparation of these
reports. They will contain ample written justification, to include attachments,
and will be reviewed by the first field grade officer in the direct line of supervision
of the rated individual.
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3. Rating period and period accountability will conform to the following:

a. The closing date for regular reports will be the last day of the annual
submission month. The closing date for change of rater reports will be the last
day of the month In which the change of rater occurs.

b. While it Is not necessary to account for each day of a report period, EERs
will show a continuous accounting for each month and year. The beginning month for
a new report will be the month following the closing month of the previous report,
regardless of report type.

Part IV - Remarks Pertaining to First Sergeant Potential and Equal Opportunity and
Treatment Program.

1. Section E, Part 2 of all EERs submitted on enlisted supervisors (i.e. one who
supervises the activities of others regardless of grade or rank) will include specific
remarks indicating individual effectiveness in implementing the Array's Equal Oppor-
tunity and Treatment Program (EOT) reference AR 600-21.

2. Individuals whose principal duties involve the EOT program will have "EOT
Principal Duty" recorded In Section A, Part 2 of the EER, as required by instructions
contained on the reverse of the EER.

3. Enlisted Efficiency Reports submitted on all personnel in grades E6, E7 and E8
will indicate whether the individual possess potential for duty as a First Sergeant.
This will be accomplished by including a statement in Item E Part 2 of the EER
that the individual does or does not possess First Sergeant potential. Negative
comments will not cause the report to be adverse unless the rated individual is
assigned In a First Sergeant's duty position.

Part V - Adverse Enlisted Efficiency Reports, Rebuttal Statements and EER Appeals.

1. An adverse EER is defined as one which reflects any of the following ratings:

a. A rating of "U" (Unsatisfactory) for any of the rating characteristics in
Item B of Part 2.

b. A rating of "8" (Deny EM continued active duty) for advancement potential
in Item c of Part 2.

c. Any comment in Item E of Part 2 or Item A of Part 3 reflecting adversely
on the character, conduct or efficiency of the rated individual.

d. Any comment which indicates the individual is not effectively Implementing
the EOT Program.

e. Any EER which the reviewer considers to be "
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2. Rebuttal Statement. These statements are not formal appeals. The primary
purpose of a rebuttal statement and any accompanying documentation is to add
information to the EER for the consideration of those who review the EER in the
course of personnel actions. They will, along with any accompanying documentation,
become an integral part of the related EER and will be filed in the individual's
Official Military Personnel File (OMPF). A copy will also be placed in the
career management file of those personnel whose careers are centrally managed by
HQDA as prescribed by paragraph 8-8g, reference a. Rebuttal statements will be
submitted only in accordance with the following:

a. They will not attempt to force alteration, replacement, or removal of the
adverse EERs to which they relate.

b. They will be factual and free of unsubstantiated allegations or adverse
reflections on the character, conduct, integrity or motives of the rater or
reviewer.

3. EER Appeals.

a. These are written requests which seek alteration, replacement, or withdrawal
of an EER from official military records regardless of whether or not the EER is
"adverse'1 as defined in paragraph 6, above. EER appeals will be forwarded to HQDA
(DAAG-PSR-EE), TAGO lildg, Baileys Crossroads, Falls Church, VA 22041 in accordance
with the following:

(1) They must originate with the rated individual and are always submitted
separate and apart from the EER being appealed.

(2) To preclude undue delay in processing, appeals should be submitted direct.
However, if the individual so desires, he may submit the appeal through normal
command channels. To Insure administrative correctness, individuals will be assisted
in the preparation of appeals by the unit personnel officer.

(3) Preparation of the appeal will not delay the normal submission of the
original EER to the Enlisted Evaluation Center.

b. EER appeals receive special detailed review at Headquarters, DA and indi-
viduals will be notified of final determination. To facilitate this review and
the rendering of the most appropriate decision by the reviewing officials, appeals
should be accompanied by the following:

(1) A copy of the EER being appealed.

(2) A verified copy of the rated individual's DA Form 20 (Enlisted Qualifica-
tion Record).
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(3) Statements from responsible individuals having knowledge of the rated

individual's duty performance during the rating period, or of the specific incidents
upon which the appeal is based. For this purpose, sworn statements are preferred;
however, unsworn statements are acceptable. Submission of statements from rated
individual's subordinates will normally be avoided.

(4) Any additional information, to include command evaluation of circumstances
and allegations, presented or desired by the rated Individual, which may have a
bearing on the appeal case.

c. The following EERs will not be appealed:

(1) An EER which was part of an individual's file when selected for promotion.

(2) An EER wherein a period of 5 years has elapsed since the ending date of
the period of the report.

Part VI - Administrative Instructions.

1. CSM EERs. Reference f, which is rescinded by this message, required ratings of
either 1 or 8 in Secti'on 2B (Advancement Potential) of the EER for CSM. All EERs
completed after 1 Jul 72 for CSM will have Item 2B completed in accordance with
instructions on the reverse of the form.

2. Continuation Sheets. Except as specified within this message, continuation
sheets or attachments to EERs are not authorized.

3. Forwarding of EERs. All Enlisted Efficiency Reports including adverse reports
are submitted to CO, USAEEC ATTN: EPEECO, Ft Benjamin Harrison, Indianapolis, Indiana
46249. Regular Reports, prepared in conjunction with initial MOS testing, special
reenlistment testing and other special applications, will be forwarded by Test
Control Officers (TCOs). All others are forwarded by the servicing personnel officer.

4. Copies of Previous EERs. Individuals requiring copies of EERs submitted on
them from 1 Jul 70 to 30 Jun 72 (copies of reports submitted prior to 1 Jul 70 are
not available) will submit their request to: Commanding Officer, US Array Enlisted
Personnel Services Support Center, ATTN: AGPE-E, Fort Benjamin Harrison, IN 46249.
A fee will be charged as prescribed in AR 37-30 except whenthe copies are required
for an official personnel action, e.g., efficiency report appeal.

5. All published instructions concerning the EER system and DA Form 2166-4 which
may be in conflict with the contents of this message, including conflicting in-
structions on the reverse side of DA Form 2166-4, are rescinded.

6. This message is also being electrically transmitted to all addressees listed in
Address Indicator Group (AIG) 7401. The contents of this message will be disseminated
to the lowest applicable commands.
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No. 49

AR 600-200
*C 49

HEADQUARTERS
DEPARTMENT OF THE AKMT

WASHINGTON, DC, 5 June 1978
PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 July 1972

AR GOO-i.00, 24 March 1965, is changed as follows:
1. So much of the supersession list of change 48 as pertains to DA message
DAPO-EPD 301503Z Dec 71 (TJ) is corrected to read "Parts I, III, and IV
DAPO-EPD 301503Z Dec 71 (U), subject: Advance Notice-Revised FY 72
Enlisted Proficiency Pay and Variable RcenlisUuent Bonus Changes Program."
2. Significant changes included are us follows:

a. Revises paragraph 2-6 to clarify action to be taken on individuals whose
PULHES falls below that established for the MOS.

b. Revises paragraph 2-29tf to redefine when reclassification board actions
are mandatory.

c. Revises paragraph 2 -40 to clarify when reclussificjition board actions
cannot be waived.

d. Revises paragraph 2-42 to include centrally managed personnel recom-
mended for retention of PMOS.

c. Revises paragraph 2-Go to include the directing of individuals before a
reclassification board as appropriate.

/. Revises paragraph 2-67 to include redesignation of SMOS upon direc-
tion of Headquarters, Department of the Army.
3. Material which has been modified or added is indicated by a star.
4. Remove old pages and insert new pages as indicated below:

Rcauxt pagct hutrt pafftt
2-1 and 2 2 _ _ _ _ _ . _ _ _ _ . _ . _ _ _ _ _ _ _ _ _ _ _ . _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ 2-1 and 2-2
2-13 through 2-20. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . , . _ _ _ _ _ . . . . . _ _ _ _ . _ _ _ 2-13 through 2-20

5. File th is change, sheet in the front of the publication for reference purposes.

e
•This change oupersedes DA message DAPQ-EPC-SR 111408Z Feb 72 (U). rabject:

Interim Change to AR 600-200.

TAGO GK8A—May 48O-475*—72

THE ARMY L1BRAH>
WASHINGTON, D. C.
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The proponent agency of this regulation is the Office of Personnel Oper-
ation*. Users are Invited to send comments and suggested Improvements
on DA Form 2028 (Recommended Changes to Publications) direct lo
HQDA. Comments affecting Chapter 7 will be addressed to HQDA
(DAAG-PS) WASH DC 20314. All other comments will be addressed to
HQDA (DAPO-EPP-E) WASH DC. 20310.

By Order of tlie Secretary of the Army:

Official:
VERNE L. BOWERS,
Major General, United Statex Army,
The Adjutant General.

W. C. WESTMOREIAND,
General, United States Army,
Chief of Staff.

Distribution:
Active -4m?;, ARNG^ VSAR: To be distributed in accordance with DA

Form 12-9 requirements for AR, Personnel General—A (Qty rqr block
No. 434).

TAGO C8SA
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PAGE

01 <*01
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LMF CLASS

SECURITY CLASSIFICATION Sp s£? _/* * Si

UNCIASSIFIED &W[ & <-̂ /->"7^
CIC FOR MESSAGE CEKTEft/OOMUUNICATlOMS CENTER ONLY

MESSAGE HANDUNG INSTRUCTIONS

DATE - TIME

101600Z

MONTH

May

YR

72

DA (COPO)

1* All Holders of AR 600-200

SUBJECT: Shortage Specialty (Proficiency Pay) for MOS 35H

REF: A. DA Circular 611-83, Proficiency Pay Qualification Score
Announcement, dated 6 Apr 71.

B. DA Circular 611-84, MOS Evaluation Test Announcement
(4th Quarter CY 1971) dated 13 Apr 71.

1. Interim change to AR 600-200, This interim change is being
distributed through publication pinpoint distribution system to all
holders of AR 600-200.

2. The effective date for termination of Shortage Specialty (Profi-
ciency Pay) for personnel evaluated during Nov 71 in PMOS 35H under
the provisions of reference B above, who fail to attain a PMOS eval-
uation score of 70, is 1 Apr 72.

DOT*:

DRAFTER TYPED NAMED, TITLE. OFFICE SYMBOL AND PHONE

T.K. Staples/Mi lPers*fetSp/DAPO-:EPP-E/54490
R
E
L
E
A
S
E
R

TYPED NAME, TITLE. OFFICE SYMBOL AND PHONE
p , i ANDFRSON. Col.USA, C rPers Pro &
SIGNATURE Coord QfC9 EPD.OPO/76442

^p^/9 j 7K <^ (Jt#tfttsM*n>s

SPECIAL INSTRUCTIONS

THE ARMY LIBRARt
WASHINGTON, D. C.

SECURITY CLASSIFICATION
UNCLASSIFIED

IJULM REPLACES OD FORM 173, 1 NOV 63 AND DD FORM 173-1,1 NOV O. WHICH ARE OBSOLETE.
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ac FOR MESSAGE CENTER/COMMUNICATIONS CENTER ONLY
DATE-
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MESSAGE HANDLING INSTRUCTIONS

-TIME MONTH YR
2. May 12.

DAJ?0-ZA

AIG 7401 o I
UNCLAS

DAPO-PMP

Subj: Interim Change to ̂Chapter 9, AR 600-200

This interim change is being distributed through pinpoint

distribution system to all holders of AR 600-200,

1. Paragraph 9-7c(2)(a), AR 600-200 is superseded.

"(a) Commanding Officer, US Army Enlisted Personnel

Support Center, Fort Benjamin Harrison, Indiana 46249, for all

personnel except Army National Guard personnel previously

separated from active duty for training in their Federal status."

2* The above change will be included in new AR 640-2, Qualification

Records and Management Data Reporting. The new regulation is

scheduled for publication in 4th Quarter, FY 1972.

_J
DttTR: [HE ARMY LIBRARY

WASHINGTON, D. C.

DRAFTER TYPEDNAME.TiTLt, OFFICE SYMBOL, PHONE ft DATE . _„ „ _
S. B. MORRIS, Mil Pers Mgt Spec, DAPO-PMP
V30295, 18 May 1972

I T i_ E . 9^_F E SYMBOL AND PHONE 30497

s LooKejjMAJ, USA, XO, DAPO-PM

SPECIAL. INSTRUCTIONS

SECURITY CLASSIF ICATION D A T E TIME GROUP

173^ REPLACEl DD FORM 173. 1 JUL 88. WHICH WILL BE USED.
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JOINT MESSAGEFORM
SECURITY CLASSIFICATION

UNCLASSIFIED

PAGE

01 OFQ3
BOOK

DMFTEROR
KttAStftTlltE

PKEtXDEMt
ACT

IMF CLASS CIC FOR MESSAGE CENTER/COMMUNICATIONS CENTO! ONLY

1
DATE-TIME MONTH YR

A?;
MESSAGE HANDLING INSTRUCTIONS

raoM: DAPO-ZA

TO: AIG 7401

UNCLAS

DAPO-PMP

Subj: Interim Change to Chapter 9,̂  AR 600-200 and Clarification

of Entries in Item 28, DA Form 20

This interim change is being distributed through publication pin-

point distribution system to all holders of AR 600-200.

1. This message is in two parts - Part I applies to interim

changes to Chapter 9, AR 600-200,

a. Part I - Changes to paragraphs 9-12 and 9-38, AR 600-200.

(1) Add to paragraph 9-12a(2): "(ad) Legal Clerk, PMOS

71D,"

(2) Add to paragraph 9-38: "e. MOS Evaluation Scores., Enter

MOS Evaluation Scores obtained for special testing purposes.

(Applicable for Reclassification, Promotion, Reenlistment, Grade

Determination and/or other special testing as required,)"

b. Part II applies to clarification of entries in item 28,

DA Form 20, in question and answer format.

DAPO-PMP . (20)

DRAFTER TYPED NAMED. TITLE. OFFICE SYMBOL AND PHONE 3029 ) SPECIAL INSTRUCTIONS
W.R.CARRAWAY, Mil Pers Mgt Spec,DAPO-PMP

TYPEO^HAME, TITLE. OFFICE SYMBOL AND>HONEX30497

E.P.DeChristopher,MAJ,USArXOTDAPO-PM
SIGNATURE

***£*:* SECURITY CLASSIFICATION
UNCLASSIFIED

FOAM \ ̂ 7 O
1 JUL6* I -f O

•CPU ; IMS O
REPLACES DD FORM 173. 1 NOV 63 AND DD FORM 173-1.1 NOV 63, WHICH ARE OBSOLETE.

THE ARMY LIBRAE
WASHINGTON, D. C.
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UNCLAS

DAPO-PMP

Subj: Interim Change to Chapter 9, AR 600-200 and Clarification

of Entries in Item 28, DA Form 20

(1) Question -- What entries are required in item 28, DA

Form 20 upon completion of BCT?

(2) Answer --

(a) Enter "ATP 21-114 (Date)11 in accordance with provisions

of paragraph 9-41a, AR 600-200. Additionally, training in Military

Justice AR 350-212, Benefits of Honorable Discharge AR 350-21, and

Geneva-Hague Conventions AR 350-216 are recorded in this item even

though such instruction was completed as a part of ATP 21-114.

(b) Entries are recorded for training accomplished subsequent

to completion of BCT. This includes training in combat methods,

battle indoctrination, CBR, speciality training, functional training,

and race relations (pursuant to CONARC message, 081834Z September 1970,

subject: Race Relations Instructions).

(c) An entry is no longer required for Code of Conduct instructions.
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UNCLAS

DAPO-PMP

Subj: Interim Change to Chapter 9, AR 600-200 and Clarification

of Entries in Item 28. DA Form 20

(See AR 350-30, 5 November 1971.)

(3) Question — Should BCT commanders be responsible for

making entries in this block that will reflect future training?

(4) Answer -- As previously indicated, the BCT conmander

is responsible for recording separate entries for Instructions

in Military Justice, Benefits of Honorable Discharge, and

Geneva-Hague Conventions -

(5) Question -- Should a recently graduated basic combat

trainee initial "ATP 21-114" in item 28, DA Form 20, to acknowl-

edge receipt of Geneva-Hague Conventions training contained in

ATP 21-114?

(6) Answer — No. The trainee should initial after the

required entry for such training.

2* The above changes and clarification will be included in new

AR 640-2, Qualification Records and Management Data Reporting*

This AR is scheduled for publication in 4th Quarter, FY 72.
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CHANGE

No. 48

HEADQUARTERS
DEPAOTMENT OF TIIE ARMY

WASHINGTON-, DC, £9 February 1978
PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective in accordance with the messages superseded below

All GOfl 200, 21 March 1D05. is changed as follows:
1. Significant changes included are as follows:

a. Incorporates SQI UQ''. Hare, Relations Instructor in figure 2-1,
chapter 2.

b. Incorporation of provision previously announced by DA messages
011G14Z Dec 71 ( I " ) , subject : Special Duty Assignment (Proficiency Pay) for
Drill Sergeants: 0-21^0()Z Dec Tl (U), subject: En listed Proficiency Pay and
Variable Reenlistment Bonus Program; OJjaoiHZ Dec 71 (U), subject: Special
Duty Assignment (Proficiency Pay)—MOS ODE, Recruiter''Career Counselor
Instructor Personnel.

c. Deletes assignment and utilization procedures pertaining to enlisted
aliens.
2. Material which has been modified or added is indicated by a star.
3. Remove old pages and insert, new pages as indicated Iwlow :

-.1 and 2-0 . . . . . . . . . . . . . . . . . . . . . . . 'J-5 mid 2-6
2 - 2 1 and 2 22. . .... ....... ..... ......... 2-21 and 2-22
3-.1 through :{ 0 .... ....... . . . . . . . ........... . It 5
-11 ihrnugh 6 H-- . . ........ ......... ............ . .. 6-11 through G-H
0 3 through (0-7. . . ...... . . ................... ..... 10-3 through 10-C

-1 and Al-2 . . . . . ....... . . . . . . . . . . . . . . . . Al-1 and Al-2
4. Kilo, this change-, sheet- in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct to
HQOA (DAPO-EPP-E), Washington, DC 20310.

By Order of (lie. Swrolar)' of (he Aniiy:

W. O. WESTMOREIAND,
General, United States Army,

Official: Okief of Staff.
VKHNK I*. BOWKRS,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, AHNG, and USAH: To IM*, distributed in accordance with

DA Form !_>-*> requirements for Alt, Personnel General—A (qty rqr
block No. 484).

•For list of fidperKedcd messages see reverse of change Hheet,

T.1GO -tfifiA Ft-ltriiary 4SO (T'J* 7'J

THE ARMY LIBRARY
WASHINGTON, D. a
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This change supersedes the following DA messages:
BPPMA 111809Z Aug 71 (U) , subject: Background Investigations ( H I ) for Alien

Enlistees and Inductees
OPOPMO 141508Z Sep 71. (U), subject: Advanced Implementation of Revision In

Change 20, AR 611-201, and Change 29, AR 611-101, Establishment of New Special
Qualification Identifier "Q" (Race Relations Instructor), as pertains to AR 600-200

DAPO-EP 011614Z Dec 71 ( U ) , subject: Special Duty Assignment (Proficiency Pay)
for Drill Sergeants

DAPO-EP 021200Z Dec 71 (U), subject: Enlisted Proficiency Vny and Variable
Reenlistment Bonus Program

DAPO-EP 032003Z Dec 71 (U) (NOTAI.), subject: Special Duty Assignment (Pro-
ficiency Pay)—MOS OOK, Recruiter/Career Counselor Instructor Personnel

DAPO-EPP-E 291606Z Dec 71 ( U ) , subject: Advance Notice—Revised FY 72 Enlisted
Proficiency Pay and Variable ReenHstment Bonny Program Changes; and Parts
I, III, IV

DAPO-EPD 301503Z Dec 7.1 ( U ) , subject: Advance Notice—Revised FY 72 Enlisted
Proficiency Pay and Variable Reenlistment Bonus Program Changes

DAPO-EPD 1C1200Z Dec 71 (U) , subject: Conscientious Objector Applications (IAO)
DAAG-ASO-PE 071G08Z Fob 72 (U) , subject: Lump Sum Payment of VRB

TAGO 485A
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HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, 10 February 1972

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective in accordance with DA messages shown in supersession note.
AR 600-200, 24 March 1965, is changed as follows:

1. Significant changes are as follows:
a. Incorporates provisions previously announced by DA messages

and DA letters.
6. Eliminates the permanent enlisted promotion system, effective since

1 December 1969.
c. Establishes an Army-wide hospitalized promotion policy.
d. Centralizes at HQDA enlisted promotions to E-7 and semi-central-

izes promotions to E-5 and E-6 with the application of promotion point
cut-off scores.

e. Limits attainment of recommended-list status to at least 500 points
if the individual is competing for E-5 and 600 points if he is competing
for E-6.

/. Eliminates the local position vacancy criterion as a factor in the
promotion process for grades E-5 and E-6.

g. Updates the standardized promotion scoring forms. .
k. In addition to a through g above, other changes and modifications

are made throughout this revision of chapter 7.
2. Remove old pages and insert revised pages as indicated below:

Remove page* Insert pages
""M and ii ..........,,.,,^.......,.---------^..,...--,-.. i and ii
^7-1 through 7-33 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 7-1 through 7-56

V A5-1 and A5-2 _ _ • _ _ _ _ . _ _ _ . . _ _ _ _ _ _ _ _ _ _ _ . . - - _ - - _ - . . _ _ _ _ _ _ _ _ A5-1 through A5-4

3. File this change sheet in front of the publication for reference purposes.

THE ARMY LIBRARY
WASHINGTON, 0. C.

Tor list of supersessions, see page (II).

(D
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SUPERSESSION LIST

This change supersedes the following:
DA messages:

DCSPER-PS&T 141910Z Feb 69 (U), subject: Reduction Authority, Centralized
Promotion System

AGPB-P 271910Z Jun 69 (U), subject: Para 7-38e, C-28, AR 600-200—Promotion
Re-evaluation

AGPB-P 231923Z Oct 69 (U), subject: Interim Change to Chapter 7, AR 600-200 '

AGPB-P 201935Z Nov 69 (U), subject: Elimination of the Permanent Enlisted
Promotion System

AGPB-P 042202Z Dec 69 (U), subject: Promotion of Hospitalized Enlisted
Personnel

DCSPER-PS&T 151329Z Dec 69 (U), subject: Promotion of Hospitalized, Missing,
Captured, or Detained Personnel

DCSPER-PS&T 061954Z Feb 70 (U), subject: Interpretation of Enlisted
Promotion Policy

AGPB-P 091553Z Apr 70 (U), subject: Promotion of Hospitalized Enlisted
Personnel

DCSPER-PS&T 051518Z May 70 (U), subject: Years of Service Requirement for
Promotion to E-7

DCSPER-PS&T 2822282 May 70 (U), subject: Centralized Promotion to E-7

DCSPER-PS&T 121540Z Jun 70 (U), subject: Centralized Promotion to E-7

AGPB-P 151724Z Jul 70 (U), subject: Promotion of Enlisted Personnel

DCSPER-PS&T 071814Z Aug 70 (U), subject: Centralized Promotion to Grade
E-7

DCSPER-PS&T 191339Z Aug 70 (U), subject: Accelerated Promotion in AIT

DCSPER-PS&T 251609Z Sep 70 (U), subject: Centralized Promotion to Grade E-7

DCSPER-PS&T 071721Z Oct 70 (U), subject: Elimination of Position Vacancy
Requirement Promotion to Grade E-6

DCSPER-PS&T 272055Z Oct 70 (U), subject: Elimination of Local Position
Vacancy Requirement in Promotion Process to Grade E-6

AGPB-P 111622Z Jan 71 (U), subject: Interim Change to Chaper 7, AR 600-200

AGPB-P 241738Z Mar 71 (U), subject: Promotion of Enlisted Personnel

AGPB-P 242118Z Mar 71 (U), subject: Centralized System for Promotion to
Grade E-7

DCSPER-PS&T 231806Z Apr 71 (U), subject: Promotion Qualification Score
(POS)—Grades E-6 and below

DCSPER-PS&T 281805Z May 71 (U), subject: Extension of E-6 Semicentralized
Promotion System to Grade E-5

AGPB-P 291200Z Jul 71 (U), subject: Change to Chapter 7, AR 600-200

(ID

I
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DA letters:
AGPB-P, HQDA, 10 Dec 69 (U), subject: Revised Standardized Promotion Scoring

Forms

AGPB-P, HQDA, 1 Jan 71 (U), subject: Enlisted Personnel Eligible for
Promotion to Pay Grades E-4, E-5, and E-6

The proponent agency of this regulation is the Office of The Adjutant
General. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct to
HQDA (DAAG-PS) Washington, DC 20314.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,
Chief of Staff.Official:

VERNE L. BOWERS,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, ARNG, USAR: To be distributed in accordance with

DA Form 12-9 requirements for AR, Personnel—General—A (Qty Rqr
Block No. 434).

U.S. GOVERNMENT PRINTING OFFICE: 1972—455-668/25A

(III)



No. 46

AR 600-200
C 46

HEADQUARTERS
DEPARTMENT. OF THE AHilV
WASHINGTON, DC, 7 September 3971

PERSONNEL—GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective B August 1971 in accordance with DA message EPPME 062200Z
Aug 71

Alt 600-200,24M;iwiUl9(Jr>,isd»mgcdtts follows:
1. Changed portions arc indiculcdby a star.
2. Remove old pages jincl insert new pages as indicated below.
Remove patjcs • Insert pujyd*

apd ii——————————————————————_————_———____—_ i and ii
_<l and 2-2______________________________________ 2-1 and 2-2
2-13 through 2-18__________________________________. '2-13 through 2-18

3. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes direct to Publications) direct
to HQDA (DAPO-EPP-E), WASH DC 20310.

By Ostler of the Secretary of the Army:

Official:
VERXI3 L. KOWEES,
Major General) United Slates A.rmy,
Tlie Adjutant General.

W. C. WBSTMORELAND,
General, United States Army,
Chief of Staff.

\

Distribution:
Active Army, ARNG-, and USAR: To be distributed in accordance with

DA Form 12-9 requirements for AR, Personnel General—A (qtj rqr
block No. 434).

•This change supersedes DA message EPPME 061200Z Aug 71 (U), subject: Classi-
fication and Reclassification of Enlisted Personnel.

TAGO 101'A—August 4SO-4CG"—71
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CHANGE 1 HEADQUARTERS
I DEPARTMENT OF THE ARMY

No. 45 j WASHINGTON DC, 2 September 1971

PERSONNEL—GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 1 July 1971 in accordance with the messages superseded below

AR 600-200, 24 March 1965, is changed as follows:
I. Significant changes included are as follows:

a. Chapter 6—Proficiency Pay for Enlisted Personnel.
(1) This change completely reorganizes chapter 6 which formerly

prescribed two categories of proficiency pay. The reorganization and
changes in format are necessary to implement and explain three separate
categories of proficiency pay authorized by revised DOD directives. The
three types of proficiency pay authorized by this change, each with a
separate purpose, are Shortage Specialty (Proficiency Pay) (section II),
Special Duty Assignment (Proficiency Pay) (section III), and Superior
Performance (Proficiency Pay) (section IV). MOS Designated for Profi-
ciency Pay (section V) reflects changes in proficiency pay rates for
FY 1972 effective 1 July 1971. Section I contains general information
pertinent to all three categories of proficiency pay.

(2) A provision that inductees who enlist prior to completion of 8
months active service do not establish career status for Shortage Specialty
(Proficiency Pay) eligibility purposes.

(3) A provision that Shortage Specialty (Proficiency Pay) will
be terminated when a soldier is not evaluated in the Shortage Specialty
(Proficiency Pay) MOS as prescribed by section I, chapter 5, or when he
fails to verify the MOS as prescribed by chapter 2.

b. Chapter 10—The Variable Reenlistment Bonus Program.
(1) Paragraph 10~3«(2) provides that to be eligible for a VRB,

the soldier, at the time of reenlistment, must be qualified and serving on
active duty in a PMOS listed in section II, awarded in accordance with
chapter 2, 3 months before discharge, release from active duty or extension

* of initial term of service. Initial application of this provision will be to
ft reenlistments on and after 1 October 1971.
} (2) Paragraph 10-3rt adds a provision that to be eligible for a VRB,

the soldier must not have more than 8 years of total active service at the
time of reenlistment or entry into an extension of enlistment.

I

'This change supersedes DA message EPPME 191753Z Mar 71 (U>. subject:
Advance Notice— FY 1972 Enlisted Proficiency Pay and Variable ReenHstment Bonus
Program Chants; DA messane KI'PME 152109Z Apr 71 (U). subject: FY 1971
Enlisted Proficiency Pay and Variable Recnlistment Bonus Program; DA message
EPPME 12I505Z May 71 (D, subject: Proficiency Pay (Specialty)— Personnel in a
Patient Status; DA message EPPME Q32125Z Jun 71 (U), subject: FY 1972 Special
Duty Assinnment (Proficiency Pay); DA message EPPME 111549Z Jun 71 (U), sub-

it |ect: FY 1972 Enlisted Proficiency Pay and Variable Reenlistment Bonus Program
I Changes; and DA message EPPME 3020077 Jun 71 (U), subject: Increased Variable
| . Rcenljstment Bonus (VRB) for Career Ground II and 13.
I

W A S H I N G T O N , D. C,
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(3) Paragraph 10-3M2) (c) adds a provision that VRB payments
for reenlistments or extensions contracted subsequent to application for
officer candidate school or training leading to commissioned or warrant
officer status but prior to selection for such training will be held in abey-
ance pending results of the selection process.

(4) MOS Designated for VRB (section II) reflects changes in
multipliers for FY 1972 effective 1 July 1971.

c. Appendix VI—Special MOS Evaluation and Proficiency Pay Poli-
cies Pertaining to Hospitalized Patients and Personnel Assigned to Desig-
nated Areas.

(1) Paragraph 2fc(3) ( 6 )4 ( a ) reflects changes in proficiency pay
rates for FY 1972 effective 1 July 1971.

(2) Paragraph 2fr(3)(£>)4{b) reflects increase in quota percentage
from 5 percent to 30 percent.
2. Material which has been modified or added is indicated by a star.
3. Remove old pages and insert new pages as indicated below:
/ Remove paj/t* ,. '»wm page*

rG?l through 6-10 . .. ... . . . . . . . . . . . . . b- 1 through 6-1 o
Mo-1 through 10-6 . . . .. . . . ... 10-1 through 10-7
£A6-1 through AC-4 . . . ... . . . . . . . . . . . . A6-1 through A6-4

4. File this change sheet in the front of the publication for reference
purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct to
Chief of Personnel Operations, ATTN: EPPME, Department of the Army,
Washington, DC 20310.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,

Official: Chief of Staff.
VERNE L. BOWERS
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, A/.A7G, and USAR: To be distributed in accordance

with DA Form 12-9 requirements for AR, Personnel General—A (Qty
Rqr Block No. 434).

;-U.S. C O V K K N M K N T I 'RINTIKO OFFtC.E; 1B71--4KO-R02'SOOSA
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AR 600-200
*C 44

CHANGE) HEADQUARTERS
i I DEPARTMENT OF THE ARMY

f i No. 44 ) WASHINGTON, DC. l July 1971
l\ .
I /' PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 August 1971

} AR 600-200, 24 March 1965, is changed as follows:
, ] '1 I 1. Changed portions are indicated by a star.
* } • *
\ { 2. Significant changes are as follows:

) a. Revises paragraph 1-2 (Definitions).
' {
I i 6. Revises paragraph 1-5 to designate staff responsibility for chapter
, ' 4 (DCSPER) and paragraph 9-57 (TAGO).

| r. Revises paragraph 2-3 to include responsibilities of reclassification
authorities as defined in revised paragraph 1-2.

: d. Revises paragraph 2-28 and 2-29 to clarify authority to reclassify
under new reclassification controls,

i
e. Revises paragraph 2-35 to clarify action to be taken subsequent

to failure of an MOS evaluation test.
/. Revises section VIII, chapter 2, to redefine classification boards as

| reclassification boards and designate responsibilities under new reclassifi-
cation controls.

• g. Revises paragraph 3-4 to clarify personnel utilization responsibil-
ities at the unit level.

i h. Revises paragraph 3-5a to raise substitute MOS to a higher utili-
| zation priority than an additional MOS.

.' i. Revises paragraph 3-5b to allow an NCO to be utilized in specialist
i positions in exceptional cases.

\ /. Revises paragraph 3-5c to restrict utilization of enlisted personnel
\ ' outside their assigned positions.
i I ' 'I ' k. Revises figure 3-1 to provide a simpler utilization guide in graphic
i . ] form.

* 't * /. Section V, chapter 3 Assignment and Utilization of Command Ser-
geants Major was superseded by chapter 14, AR 614-200.

•This change supersedes DA message EPPME 051903Z Jan 71 (U), subject:
Utilization of E-3 Personnel Against Lower Grade Requirements; DA message EPOP-
RC 132219Z Apr 71 (t.'), subject: Moratorium on Enlisted Personnel ReclaRsification
Actions; DA message EPOP-RC 301908Z Apr 70 (II), subject: Moratorium on Enlisted
Personnel Reel ass ifi cation Actions.

ARMY LIBRARY
WASHINGTON, ft fl,
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3. Remove old pages and insert new pages as indicated below:

/ , ..... ...... .....Remove poor*
j .. »i and 11 ...

1-1 through 1-4
2-1 through 2-19
3-1 through 3^
9-5 and 9-6 ^
9-25 and/9-2G
A4

/
•

,
/.

25 and/£
1-1 /.

interl jxii/u /

i and ii
1-1 through 1-1 i/' /
2-1 through 2-20.1 X
3-1 through 3-12 //
9-5 through 9-6.1 * /
9-25 through 9-26.J
A4-1 and A4-2

4. File this change in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct to Chief
Personnel Operations, ATTN: EPPME, Department of the Army, Washing-
ton, DC 20310.

By Order of the Secretary of the Army:

Official:
VERNE L. BOWERS,
Major General, United States Army,
The, Adjutant General.

W. C. WESTMORELAND,
General, United States Army,
Chief of Staff.

Distribution:

Active Army, ARNG, and USAR: To be distributed in accordance with
DA Form 12-9 requirements for AR, Personnel General—A (Qty Rqr
Block No. 434).

£• U.S. GOVERNMENT PRINTING OFFICE; 1971 480-612/3618A
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ClIAXGE

No. 43

AR 600-200
*C 43

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, SO April 1971

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 June 1971

AR GOO-200,24 March 1965 is changed as follows:
1. Significant changes included are as follows:

a. Incorporation of provisions previously announced by DA messages
141808Z Aug 70 (U), subject: FY 71 Variable Reenlistment Bonus Program
and 181724Z Nov 70 (U), subject: FY 71 Enlisted Proficiency Pay and Variable
Reenlistment Bonus Programs.

b. Limits the retention of Proficiency Pay (Specialty) to IS months for
personnel reported surplus and awaiting receipt of instructions from HQ, De-
partment of the Army.

c. Changes the retention of Proficiency Pay (Specialty) from 12 months
to 18 months for personnel in a patient status.

d. Revises the eligibility criteria for Variable Reenlistment Bonus to re-
quire the MOS for which recnlist'mg to be awarded 3 months before discharge,
release from active duty, or extension of initial term of service.

e. Updates lists of MOS designated for Proficiency Pay (Specialty) and
Variable Reenlistment Bonus including Change 17, AR 611-201.
2. Material %vhieh bus been modified or added is indicated by a star.
3. Remove old pages and insert new pages as indicated below :

- Remove pagts— Insert pages—
^ G-3 and G-4_________________________________ 0-3, 0-4, and C-4.1.
'̂ i-T through 0-10___________„________„__——__ 6-7 tbYongh. 6-10.
**10-l through ]fr-7______________________________ 10-1 through 10-G.

4. Ki ld this change sheet in !.lu> front of the publication for. reference, purposes.

*This change supersedes DA message 1-M8082 Aug TO (U), tiuljjcct: FY 71 Variable
Rccnlistinent Bonus Program Change and DA message 1817242 Nov 70 (U), subject: FY 71
Enlisted Proficiency Pay and Variable Reenltstment Honus Programs Change.

-130-J7-f—71



C 43, AR 600-200 20 April 1971

The proponent agency of Hits regulation Is the Office of Personnel Opera-
tions. Users are invited to tend comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct to Chief
of Personnel Operations, ATTN: EPPM, Department of the Army, Wash-
ington, DC 20310.

By Order of the Secretary of the A rmy:

€

Official:
VERNE L. BOWERS,
Major General, United Stat-cs
The Adjutant. General.

W. C. WESTMORELAND,
General, United States Army,
Chief of Staff.

Distribution:
Active A rmy) ARNG^ and USAK: To be distributed in accordance with

DA Form 12-9 requirements for AR. Personnel General—A (qty rqr
block No. 434).

TAQO Ot*t-A



pefarcnoo

CHANGE

No. 42

AR 600-200
*C 42

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, IS April 1971
PERSONNEI--GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 June 1972

AR 600-200, 24 March 1965, is changed as follows:
1. It has come to the attention of HQDA that some confusion exists with respect to chapter 4
of this regulation. The following information is furnished in clarification: The original Chapter
4, Selection of Personnel for Training and Assignment (pages 4-1 through 4-46) -was superseded
by AR 614-200, 4 June 1970. A new Chapter 4, Qualitative Management (pages 4-1 through
4-7) was added by Change 41. this regulation, dated 15 January 1971. Current pages for chapter
4 are 4-1 through 4-7; all other pages are obsolete.

2. Significant changes included are as follows:
a. Special makeup testing may be administered 10 months following the last day of the test

month during which an individual was not evaluated in his PMOS.
b. Implementation of the recent Supreme Court decision which states that application for 1-

A-O (Conscientious Objector) status could not be based on religious beliefs, but could be based on
deeply held moral, ethical, or religious beliefs.

c. Section IV, Chapter 3—Assignment and Utilization of Senior Grade Personnel (E-7, E-8.
E-9, less Command Sergeants Major) and Personnel of all Grades Identified as Special Cate-
gory, Intelligence, Enlisted Aides and NCO Logistics Program personnel was superseded by AR
614-200, effective 15 August 1970.

d. Revised Chapter 5 for the new, Enlisted Evaluation System which became effective 1
January 1971.

e. Requirement for continued use of Military Service Number in Item 1, DA Form 20.
/. Required entry to be made in Item 18, DA Form 20, for all individuals who have abnormal

color vision.
g. Requirement for an individual to initial Item 28, DA Form 20, upon completion of the

annual Geneva Convention matters.
h. Required entry in Item 42, DA Form 20, for individuals relieved from Aviation Warrant

Officer Training.
i. Action required to be taken when courts-martial sentences are set aside.

3. Material which has been modified or added is indicated by a star.

•This change supersedes DA message EPPME 0513HZ AUR 70, subject; Duplicate DA Forme 20 for Scientific
and Engineering Assistants Pay Grade E6 and Below; DA message EPPME 0715132 Aug 70, subject: Certification of
Geneva and Hague Convention Training on Personnel Records, as pertains to AR 600-200; and DA message EPPME
041929Z Aug 70, subject: Conscientious Objector Applications 1-A-O.

THE *n.- r*
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4. Remove old pages and insert new pages as indicated below:

15 April 1971

Removt fagtt Intfrt

\ and ii _ — — _ _ ——— __———_—————————————————————— i and i!
1-S and 1-4 _ . . _ _ _ _ _ _ _ _ _ _ _ — — — — — — — _ _ — _ „ _ _ _ _ _ _ _ _ _ 1-3 and 1-4

through 2-8 _ . _ _ _ _ _,__. —_____ __________...._ 2-3 t-irouRb 2-8
and 2-12 . _ _—_. —————_——————_____. . .—___. . 2-11 and 2-12

l^Z-21 through 2-24 .. —— _ ..————————— — — _ _ _ . _ _ _ . . _ _ ____ 2-21 through 2-23
K~3-9 through 3-14 _ ____..——- .________ ___ —_____ 3-9 and 3-10

through 5-28 _ .___ ——____________..________ 5-1 through 5-13
. _ _ — . . _ . . _ _ _ _ _ _ _ _ . _ _ _ _ _ , — — — _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ - _ . .___ 8-6 and 8-6
through 9-14 — ———.., ———————— . _ _ _ — _ _ — — — _ ___ 9-5 through 9-14

•^ 9-18.3 _ — — _ . _ _ _ _ _ . _ _ . . _ — — . . . _ _ — — _ _ _ _ — _ _ _ _ _ _ _ _ — — — _ _ _ _ _ 9-18,3
1^9-23 through 9-34 _ _ _ _ _ _._.——______ __.___. __. ._ 9-28 through 9-34.1
/A4-1 through A4-3 _ _ _ _ _ . _ _ „ _ _ __„_.__..._________._ A4-1

__-___————————— . _ — — . — — _ _ _ _ _ _ _ _ ______. ____. A9-1 through A9-3
————— _ . ————————————————.. ———. _..——.——————————__ A10-1 through A10-5

5. File this change sheet in the front of the publication for reference purposes.

The proponent agency of this regulation If the Office of Personnel
Operations. Users are invited to send comments and suggested Improve-
ments on DA Form 2028 (Recommended Changes to Publications) direct
to Chief of Personnel Operations, ATTN: EPPME. Department of the
Army, Washington, DC 20310.

By Order of the Secretary of the Army:

Official:
VERNE L. BOWERS,
Major General, United States Army,
The Adjutant General.

W. C. WESTMORELAND,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form 12-9 require-

ments for AR, Personnel General—A (Qty Rqr Block No. 434).
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C41

CHANGE HEADQUARTERS
DEPARTMENT OF THE A R M Y

No. 41 "WASHINGTON, DC, 15 Jamtory 1971
PERSONNEL— GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
This regulation provides a it etc chapter 4 which includes the regulatory
procedures and guidelines for the Qualitative Management Program.
A

*

R 600-200, 24 March 19G5. is c h a n e d ns follmvs:

. Add new pages 4-1 through 4 7.
2. File this change sheet in front of the puhliriiliuii for reference purposes.

The proponent agency of chapter 4 is the Office of the Deputy Chief of Staff
for Personnel. Users are invited to send comments and suggested improve-
ments on DA Form 2028 (Recommended Changes to Publications) to the
Deputy Chief of Staff for Personnel, ATTN: PS&T, Department of the Army,
Washington, DC 20315.

BY Order uf the Secretary <>f the Army;

W. C. WESTM OREL AND
General, United SfaJcs Anny
Clnejof Stajf.

KENNETH G. WiCKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, AliNG, and USA!!: To bo distributed in accordance with DA

Form 12-9 requirements for AK, Persoimcl Gciinrul A (qty rqr block
No. 434).

ovP
/

TAGO 403A—Januarj 430-.71'- 71

THE ARMY LIBRARY
WASHINGTON, D. C.
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C 40

HEADQUARTERS
DEPARTMENT OF THE ARMY

- DC, 16 July 1970

CHANGE

No. 40

PERSONNEL GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 September 1970

This change replaces the Foreign Service Availability (FSA) Code with
the Assignment Eligibility and Availability (AEA) Code. Paragraph
9-29e is changed and appendix VIII added. This appendix contains con-
version procedures for the AEA code, and guidance for the subsequent
award and withdrawal of the code.
AK 600-200, 24 March 1965, is changed as follows:
1. Basis for revision. The Assignment Eligibility and Availability Code is
established to permit Department of the Army to be more responsive to current
short-tour personnel requirements. Additionally, the new code will permit
greater accuracy in reporting an individual's availability for assignment and
will reduce the possibility of reporting errors. The AEA code announced by
this change incorporates the following new features:

c. A reduced number of codes which will more accurately reflecf the indi-
vidual's eligibility and availability for assignment.

o. A "logic tree" diagram to assist unit personnel o_fi«!S in determining the
applicable AEA code to be awarded.

c. Inclusion of AEA coding for personnel in oversea areas.
d. Provision for recording the month and year the AEA code will termi-

nate when known. The AEA code will be changed at Department of the Army
level when the termination date is specified.

e. Definition of the conditions which warrant award of a given code,
2. Guidance to revision procedures.

a. Headquarters, Department of the Army will make the initial conversion
to the AEA codes on the Enlisted Master Tape Record during September 1970.
When the 15MTR conversion action has been completed, the new AEA code
data will be transmitted to the Data Processing Activities for entry into their
files. Subsequently, such information will be reflected on the month-end Sep-
teml>er Military Personnel Rosters (DA Form 305-4) submitted to the unit
personnel offices during October 1970.

Z>. United personnel offices will enter the new AEA code and termination
date, if applicable, in item 16, DA Form 20, during September 1970.

c. If an individual's assignment availability status changes after 31 August
1970, the appropriate AEA code and termination date, if applicable, will be
awarded and entered in item 16, DA Form 20, and reported in block 23, DA
Form 1-3, in accordance with AR 680-1 when the change occurs. For units
serviced under the Personnel Management and Accounting Card Processing
System (PERMACAP), reporting will be in accordance with AR 680-4, and
DA Pamphlet 600-8.

TAGOZSA-July «0-«3'-70 [HE ARMY LIBRARY

WASHINGTON, D. C.
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(i. Upon receipt of the personnel information rosters referred to in a above,
unit personnel offices will review and verify the AEA codes; corrections and/or
termination dates will be reported to the DPA. AEA codes awarded when con-
verting from the previous FSA code will not be reported on DA Form 1-1
except as noted in c above.
3. Material which has been modified or added is indicated by a star.
4. Remove old pages and insert new pages as indicated below:

/ J.rmovc pafjct— Iniert paget—_
0-9 through 0-12_p£_ _______________________ 9-9 through 9-11
10-5 and 10-G-*/i--.__.__„__________.___________ 10-6 and 10-6
. ______________________________________ AS-1 through A8-5 */

5. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation Is the Office of Personnel
Operations. Users are invited to send comments and suggested Improve-
ments on DA Form 2028 (Recommended Changes to Publications) to Chief
of Personnel Operations, ATTN: EPPM, Department of the Army, Wash-
ington, DC 20310.

By Order of the Secretary of the Army:

Official:
KENNKTH G. WICKHAM.
Major General, United St-at^s AWMJ,
Tlie Adjutant General.

W. C. WESTMORELAND,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, ARNG, and US AH: To be distributed in accordance with

DA Form 12-9 requirements for AR, Personnel General—A (qty rqr
block No. 434).

TAOO £SA



CHANGE!

No. 39

AR 600-200
*C 89

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC, i£ June 1970

PERSONNEL-GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 1 July 1970

AR 600-200, 24 March 1966, is changed as follows:
1. Changed portions are indicated by a star.
2. Significant changes are as follows;

a. Revises paragraph 2-12 (Conscientious Objectors—1-A-O).
5. Clarifies paragraph 2-20a, concerning the act of awarding an MOS and its relation to the

Spedfication and Standards of Grade Authorization outlined in AR 611-201.
c. Clarifies paragraph 2-22, concerning determination and award of proper MOS skill level.
d. Clarifies section VII, chapter 2, concerning actions to be taken upon receipt of evaluation

scores.
3. Section IX, Chapter 4—Selection of Personnel for the NCO Logistics Program was superseded
by AR 614-206 (NCO Logistics Program), effective l August 1969.
4. Remove old pages and insert new pages as indicated below:

Rrmovt Pa?#* s Insert Page* /
2-1 through 2-24 j/s_ .._______. __ 2-1 through 2-24 r^
3-o through 3-JO ? ! _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ 3-5 through 3-10.1 "\
9-5 and 9-6 .____ . __f... _ _ _ _ _ _ _ _ _ _ _ _ _ _ 9-5 through 9-6.1 •/-
9-15 through 9-18.; • _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 9-16 through 9-18.3,*/
Al-1 and Al-2 Z__ _ ._ . . __. ...__ A1-1 and Al-2 /

5. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Op-
erations. Users are invited to send comments and suggested improve-
ments on DA Form 2028 (Recommended Changes to Publications) to
Chief Personnel Operations. ATTN: EPPME, Department of the Army,
Washington, DC 20310.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form 12-9 require-

ments for AR, Personnel General—A (Quan Rqr Block No. 434).

"This change supersede* DA message EPPMP 061539Z Mar 70 (U), Subject: Conscientious Objector Ap-
plications; and DA message EPPME 1921 HZ Mar 70 (U), Subject: Correction of C 35, AR 600-200.

TACOB82SA --^£ ARMY LIBRARY
WASHINGTON, D. C.
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*C 38
CHANGE HEADQUARTERS

DEPARTMENT OF T1IE ARMY
No. 38 WASHINGTON, D.C., 10 Jwie 1970

PERSONNEL—GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 1 July 1970
AR 600-200, 24 March 1965, is changed as follows:
1. Significant changes included are as follows:

a. Incorporation of provisions previously announced by DA messages
0918002 Mar 70 and 271230Z Mar 70.

&. MOS Designated, for Proficiency Pay and Variable Reenlistment Bonus
revised to reflect changes in proficiency pay rates and VRB multipliers effective
1 July 1970 under the FY 1971 Enlisted Proficiency Pay and VRB Programs,
and change 15, AR €11-201.
2. Material which has been modified or added is indicated by a star.
3. Remove old pages and insert new pages as indicated below:

Remove pofCJ I*ttrt paftt
^6-3 and 6 - 4 _ . _ _ _ _ . . _ . _ - —— _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ . _ _ . _ _ _ _ . „ f, 3 and 6-4
•̂ 6-9 and 6 - 1 0 . - . . - - _ _ _ . _ _ - _ _ _ - , _ _ _ . _ _ _ _ - - _ . - - . . - _ _ . _ . _ . _ . _ _ 6-9 and 6-10
^10-1 through 10-7____ .__- - - - - - -___ ._____ . . - - -_ .__- . .__ 10-1 through 10-7
t/A6-3and Af t -4 - - -—_ —— _ - - - - _ - - - - - - - — - - - _ _ - _ _ . — _ . _ - _ . _ . _ _ A6-3 and A6-4

4. File this change sheet in the front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) to Chief of
Personnel Operations, ATTN: EPPM, Department of the Army, Washing-
ton. DC 20315.

By Order of the Secretary of the Army:

Official :
KENNETH G. WICKHA1H,
Major General, United States
The Adjutant General.

TV. C. WESTMOKELAXD,
General, United States Army,
Chief of Staff.

Distribution:
Active Army. ARNG, and VSAR: To be distributed in accordance with

DA Form 12-9 requirements for AR, Personnel General — A (quan rqr
block Xo. 434).

•This changes supersedes DA message EPPME 091800Z Mar 70 (U), subject: Advance
Notice—FY 1971 Enlisted Proficiency Pay and Variable Reenlistment Bonus Program
Changes; and DA message EPPME 2712302 Mar 70 (U), mbject: Advance Notke—FT
1971 Enlisted Proficiency Pay-and Variable Reenlistment Bonus Program Change.

TAGO 8T1A—June S»0-47e'—70

THE ARMY LIBRARY
WASHINGTON, D. a,-
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C37 •. j

CHAMQK 1 . , H___ADQUAB.TERS
1 DEPARTMENT OF THE ARMY

No. 37 I WASHINOTOK, DC. 10 Afril 1 970

PERSONNEL— GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 1 June 1970
AR 600-200, 24 March 1965, is changed as follows:
1. Changed iwrtious are indicated by a star.
2. Significant changes are as follows:

o. Revises so much of chapters 3, 6, and 10 as pertains to assignment.
utilization, and surplus reporting of Proficiency Pay (Specialty) and Variable
Reenlistment Bonus recipients.

b. Expands paragraph 6-46(7) to emphasi/.e requirement for tcruiiiiation
of Proficiency Pay (Superior Performance) on the anniversary date of the
award in the event the applicable Headquarters, Department of the Army
SPQS announcement is not received prior to completion of the normal 12-
uiontb. award period.

c. MOS designated for Proficiency Pay (Specially) and Variable Reenlist-
ment Boiius updated to include changes to the enlisted MOS structure through
Change 14, All Gil-201.

d. Revises so much of paragraph 2, appendix VI as perUins to award of
Proficiency Pay (Superior Performance).
3. Remove old pasjcs and insert new ptigfs as indicated below;
/ Ittmoit i»9ti— Imertpagn—

3-5and 3 f i _ . . _ . . . _ _ _ _ __ _ . . . . . _ . . _ _ _ _ _ . . _ _ _ . . „ . _ . _ 3- .1 and 3-<J
(/" 3-9 and 3- I.O.. _ _ . . _ _ _ —— . _ _ _ _ _ _ _ . _ — - - _ - _ . _ .... ..._.._ 3 9 and 3-10
//"3-Ktaiid 3 - l » _ . _ _ _ . . _ _ . _ _ _ . _ _ _ . _ _ _ _ - - _ - _ . _ . . . _ . . _ _ _ . _ . _ _ _ 3- 13 and 3-14

' t i through 6-10.. _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . _ . . . .... . . _ _ _ _ . _ _ _ _ _ _. . 6-3 through 6-10
rouph 10-7. . - - - - - - _ _ - - _ _ - - _ . . , - - - - - - - - - - - - - . - - - . _ JO-3 through 10-7

&-3and A6-4... . . _ _ _ _ . . „ _ . . . _ . . . _ _ . . _ _ . _ _ . . _ _ _ _ . _ _ . . _ . A6-I1 and A6-4

4. File (his change sheet in front of the publication for reference purposes.
|A&

TAOO OT3A—April 300-174*—70

THE'ARMY'LIBRARY
"^^ WASHINGTON, D. C;,-;



C 37, AR 600-200 10 April 1970

The proponent ogency of this regulation it the Office of Personnel Opera-
tions. Uien are invited to send comments and suggested improvements on
DA Form 2028 (Recommended Changes to Publications) to Chief of Per-
sonnel Operations. ATTN: EPPME, Department of the Army, Washington,
DC 20310.

By Ordor of the Secretary of the Army:

Official :
KENNETH G. AYICK11AM,
Major General, United States
The Adjutant General.

W. C. WESTMOr_El_AND,
General, United States Army,
Chief of Staff.

Distribution :
Active Army, AHNG, IfSAH: To be distributed in acconlnnce "with DA

Form 12-9 requirements for AR, Personnel General — A (qimn rqr
block No. 434).

TAQO C80A



CHANGE

No. 36

AR 600-200
C 36

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, $4 February 1970
PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 July 1970

This change adds chapter 8 and appendix VII which provide the purpose,
scope, policies, procedures, submission schedule, and decision logic
trees applicable to the Army's new Enlisted Efficiency Reporting
System and Report Form (DA Form 2166-4).
AR 600-200, 24 March 1965, is changed as follows:
1. Changed portions are indicated by a star.
2. Remove old pages'and insert new pages as indicated below:

f/ liemtff pogti— *^huert pof**—
8-1 _ . . . . _ _ _ . _ _ _ _ - _ _ _ . _ - _ _ _ - _ - - . - _ _ _ . _ - . - - _ - 8-1 through 8-5
9-20, 9-30, and 0-30.1.... . _ „ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 9-29, 9-30, and 9-30.1
_ _ _ _ _ _ _ _ . _ _ _ _ _ _ - - - - — - — - - - - - - - _ _ _ _ — -_ - - A7-1 through A7-4
3. File this change sheet in front of the publication for reference purposes.

The ptopon.nl agency of this regulation b the Office of Personnel Operations.
Users are invited to send comments and suggested improvement! on DA Form
2028 (Recommended Changes to Publications) to Chief of Personnel Opera-
tions, ATTN: EPPME, Department of the Army, Washington, DC 20310.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General^ United States Army,

Official: Chief of Staff.
KENNETH G. WICKIJLAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, AHNG, and USAR: To bo distributed in accordance with

DA Form 12-9 requirements for AR, Personnol General—A (quan
rqr block Ko. 434).

TAOO C88A-- February 3f»0--72'- 70

THE ARMY LIBRARY
, WASHINGTON, D.



C 35, AR 600-200

CHANGE HEADQUARTERS
DEPARTMENT OF THE ARMY

No. 35 WASHINGTON, DC, 15 January 1970
PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
This change is necessary to correct Change 34 to include illustrations
which were omitted.

.R 600-200, 24 March 1965, is changed as follows:
Remove pages 9-15 and 9-16 and insert corrected pages 9-15 and 9-16.

2. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements on
DA Form 2028 (Recommended Changes to Publications) to Chief of Per-
sonnel Operations, ATTN: EPPME, Department of the Army, Washington,
DC 20310.

By Order of the Secretary of the Army:

Official:
KENNETH G. WICKHAM,
Major General, United State.
The Adjutant General.

W. C. WESTMOREI.A-ND,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, N6, and USAR: To be distributed in accordance with DA

Form 12-9 requirements for AR, Personnel General—A (qty rqr block
No. 434).

THE ARMY LIBRARY
TAOO 020A—January 880-471 tts—70

WASHINGTON, D,



AR 600-200
C 34

CHANGE HEADQUARTERS
DEPARTMENT OF THE ARMY

No. 34 WASHINGTON, DC, 19 November 1969

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 30 December 2969

This change revises so much of chapter 2 as pertains to order of precedence and procedures for
award of Special Qualifications Identifier (SQI) and procedures for award of Additional Skill
Identifiers (AS/).

AR 600-200, 24 March 1965, is changed as follows:

1. Changed material is indicated by a star.
2. Remove old pages and insert new pages as indicated below:

* 2-9 through 2-12 ....... ..... ...... . 2-9 through 2-12
KX 2-16.1 through 2-19 _ . . . . . . . . ......... ..... 2-17 through 2-24
f""9 15 through 9-18 ....... ....... .......... 9-15 through 9-18.1
iXj>- 2~> through 9-28 . . . . . . . . . . . . . . . . . . . . . . . . . 9 25 through 9-27
^9-29 through 9-30.1 ....... ... ...... . 9-29 through 9-30.1
j^O-1 and 10-2 . . . . . . . . . . ........ ..... 10-1 and 10-2
t/10-5 through 10-7 . . . . . . . . . . . . . . . ....... 10-5 through 10-7

3. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel
Operations. Users are invited to send comments and suggested improve-
ments on DA Form 2028 (Recommended Changes to Publication.) to
Chief of Personnel Operations, ATTN: EPPME, Department of the Army,
Washington, DC 20310.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:

Active Army, NG and USAR: To be distributed in accordance with DA Form 12-9 require-
ments for AR, Personnel General—A (Qty Rqr Block No. 434).

6U.S. GOVERNMENT PRINTING OFFICE; 1969—3 iKM 05/6703 A

TAGO.6703A

THE ARMY LIBRARY
WASHINGTON, D, C. _^



AR 600-200
C 33

CIIANOE HEADQUARTERS
DEPARTMENT OF THE ARMY

No. :*3 WASHIXOTOK, D.C., JS Septem!>er 1969
PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 October 1969

This change amends figure 4-3 to add Bq, CDC Institutes in column 8;
includes paragraph Sb of Selection Criteria in column 11 for assignment
to 561st MP Company; and provides new requirements for audit of DA
Form 20.
AR 600-i-OO, 24 March 1965, is changed as follows:
1. Chunked material is indicated by a star.
2. All references to "service number'' are changed to "social security account
number."
3. Remove old pages a-fld insert revised pages us indicated below.

Reman paott * hiurl jaftt
2-1 ami 2 - 2 _ _ _ _ _ . _ _ _ _ _ _ _ _ _ . _ „ _ _ 2-1 and 2-2
4-29 through 4 - 3 4 _ _ _ _ . . __ -__ . . . . 4-29 through 4-34
9-5 through 9-8.I-----___-.__-. . . - 9-fi through 9-8.1
9-15 and 9-10. . . _ . . . _ _ . . _ . . . _ _ _ 9-15 and 9-16
0-31 through 9 - 3 4 _ . _ . _ _ _ . _ . _ _ . _ _ 9-31 through 9-34
Al-1 and A l - 2 . . _ _ „ _ _ _ _ _ _ . _ _ _ . . Al-1 and Al-2

. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested Improvements
on DA Form 2028 (Recommended Changes to Publications) through chan-
nels, to Chief of Personnel Operations, ATTN: EPPME, Department of the
Army, Washington, DC 20310.

By Order of the Secretary of the Army :

W. C. WESTMORELAND,
General, United States Army,

Official : Chief of Staff.
KKNNETH G. WICKHAM,
Major General, United State* Army,

Adjutant General.

Distribution :
Actire Army, AltNG, and USAR: To be distributed in accordance with

DA Form 12-9 requirements for AR, Personnel General — A (quan rqr
block No. 434) .

TAfiO 1S3A ScpK-mlrr 390-467*

THE ARMY LIBRARY
. - WASHINGTON, D. Ci. •>"



CHANGE

No. 32

AR 600-200
*C 32

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, DC, 6 Aitgu&t 1969

PERSONNEL-GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 1 August 2969 in accordance with the Military Justice Act of 1968
AR 600-200, 24 March 1965, is changed as follows:
1. Changed portions are indicated by a star.
2. Significant changes included are as follows:

a. Addition of paragraphs 5-lr(G),5-25, and 5 :i5 necessitated by the Mili-
tary Justice Act of 196R which nmemU Articles 20 and 37, Uniform Code of
Military Justice.

&. Incorporation of provisions previously announced by Department of the
Army messages concerning —

(1) Preparation and Submission of die Enlisted Efficiency Report (DA
Form 2166,1 Apr 08)— DA OPO mail/air mail messages 46502,25 Mar 68; and
320i>4,10Jun(;8.

(2) Kligibility Determination Date for MOS Evaluation Testing—DA
OPO mail/air mail message '2450!), 6 May 68.

(3) MOS Evaluation and Proficiency Pay Policies -Reserve Component
Enlisted Personnel Recalled to Active Duty—DA electrically transmitted mes-
sage 805206,23 May 68.

(4) Determination of Kligibility of USAJl and Is'GUS Personnel for
MOS Evaluation -August 1968—DA" OPO mail/air mail message 35083,
28 Jun 68.

(5) Preparation and Submission of Enlisted Kfficiency Reports {DA
Form 21GG, 1 Apr 68) for Personnel Serving in Pay Grades E-7. E-8, and
E-9 -DA OPO mail/air mail message 36750, Cpcc 68".

old pages and insert new pagesa^indicated below.
Remove pagct- • tntert pagrt—

1-1 ana 1-2__ ..„. — _ - - - . _ _ . _ _ _ . . ! -1 and 1-2
5-1 through IS-2S._.------------—. ___-- 5-1 through .128

4. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are Invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) to Chief of
Personnel Operations, ATTN: EPPME, Department of the Army, Washing-
ton, DC 20310.

This chance supersedes DA messages 40502, 25 March 1968; 24509, 6 May 1968; para-
graph 2, DA message 865206, 23 May 1968; DA messages 32924, 19 June 1968; 35083, 28 June
1968; and 36750,6 December 1968.

TAOO MA—July 300-4GB'—-CO

THE ARMY LIBRARY
WASHINGTON, D. C.



C32, AR 600-200

By Order of the Secretary of the Army;

Official:
KENNETH G. "\V1CKHAM,
Major General. United States Army,
The Adjutant General.

6 August 19€9

W. C. WKSTMORELAND,
General, United States
Chief of Staff.

Distribution:
Active Army^ ARNG, and USAR: To ho distributed in accordance, with

DA Form 12-9 requirements for AR, Personnel General—A (quait rqr
block Xo.434).

TAOO MA



CHANGE

No. 31

PERSONNEL- GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective date to be announced biL Headquarterx^ DA.

AR COO-200, 2-1 if arch 19C5, is changed as follows :

1. Changed portions are indicated by a star.
2. This change will not be posted to A_R 600-200 until the effective date is
announced.
3. Significant changes are as follows:

a. "Renumbers section V as section VI. chapter 3, and adds new section V
which contains guidance for requisition and assignment of Command Sergeants
Mn j or.

b. Includes assignment and utilization guidance for senior grade personnel
and all grades identified as Special CaJ-egory, Intelligence, Enlisted Aide and
NCO Logistic Program Personnel.

c. Deletes current procedures for oversea assignment of personnel in grades
K-7 and E-S, who will be assigned in accordance with AR 614-21 5 upon imple-
mentation of CAP III.

d. Deletes AOK reporting, except as required by the revised AR 614-220
which will also become effective with implementation of CAP III.

c. Incorporates provisions of DA Message 888015, 27 November 1968, with
regard to field assignment authority for categories of personnel included in
section IV.

/. Corrects a printing error in change 30. Figure C-l inadvertently appeared
on page 10 2.

ff. Corrects proponent box on change sheet for change 28 to show that the
proponent agency for chapter 7 is The Adjutant General's Office, ATTN:
AGPB-P.
4. Remove old pageS and insert revised pages as indicatedJ»elow.

' Remove payct *S jntert pope*
Chaise sheet, C 2S, 21 Apr G9__ —— _. ___ _ __ ——— . Clmnce sheet. C 28, 21 Apr GO
3-9 through S-17-_-_ ——— ... -- ——— _..____„„_ —— 2-9 thronK»i 3-1G
fi-9 and «-10 ______ _ _ _ _ _ _ _ _ . .____ ______ . ——— _ 6-9 and 0-30
10-1 and 10 '2. _ _ _ _ _ _ _ —— — ——— ---- ——— _ - ——— 10-1 and 10-2
5. File this change sheet in the front of the publication for reference purposes.

The proponent agency of this regulation Is the Office of Personnel Opera-
tions. Users are Invited to send comments and suggested improvements
on DA Form 2028 [Recommended Changes to Publications) to the Chief
of Personnel Operations, ATTN: EPD, Department of the Army, Washing-
ton, DC 20310.

•TUB change Buperae.cs DA message 888615,27 November 1968, and DA message 909778,
21 May 1969.

TAQO 1280A -Jane 840-476*—«

THE ARMY LIBRARY
x WASHINGTON, ft &>

*Afi COO-200 .,c 31 ;
HEAJDQUAItTERS 1

DEPARTMENT OF THE AKMT
WASHINGTON, DC, 19 June 1969



C 31, AR 600-200 19 Jane 1969

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States .Army,

Official: Chief of Staf.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, ARNG. and USAR: To be distributed in accordance with

DA Form 12-9 requirements for AR, Personnel General—A (quan rqr
block No. 434).

TAGO 1280A



CHAKGS

No. 30

ENLIS:

AR 600-200
*C30

HEADQUAKTERS
DEPAKTMENT OF THE ARMY

WASHINGTON, D.C., t5 April 1969

PERSONNEL—GENERAL

PERSONNEL MANAGEMENT SYSTEM
Effective 1 July 1969

AR 600-200, 24 March 1965, is changed as follows:
1. Significant changes included are as follows:

a. Revision of paragraph G-3a(5)(c) to clarify definition of career personnel.
6. Incorporation of provisions previously announced by DA message 24422,

21 March 1969.
c. MOS Designated for Proficiency Pay and Variable Reenlistment Bonus

revised to reflect changes in proficiency pay rates and VRB multipliers <_f.c~
tive 1 July 1969 under the FY 1970 Enlisted Proficiency Pay and VRB Pro-
grams.
2. Material which has been modified or added is indicated by a star.
3. Remove old pages and insert new pages as indicated below.

Jtoaotc foyti— Inttrt pagti—
1 through G - 1 0 . _ _ _ _ . _ _ _ _ _ _ _ _ _ . . . _ „ . _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ 6-1 through G-10

through 1 0 - 7 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 10-1 through 10-7

4. File this change sheet in the front of the publication for reference purposes.

The proponent agency of this regulation Is the Office oF Personnel Operationi.
Uiers are Invited to send comments and suggested improvements on DA Form
2028 (Recommended Change* to Publications) to Chief of Personnel Opera-
tions, ATTN: EPPM, Department of the Army, Washinslon, D.C. 20315.

By Order of the Secretary of the Army:

Official:
KKN'NETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

W. C. WESTHOH ELAND,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, ARNG, and USAR: To be distributed in accordance with DA

Form 12-9 requirements for AR, Personnel General—A (quan rqr
block No. 434).

*TbIs change supersedes DA message 24422, 21 March 1969.

TAGO 1P06A—April 340-474'—08

THE ARMY LIBRARY
WASHINGTON, D.



No. 29

AR 600-200
»C 29

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINOTON, D.C., 88 April 1969

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 30 May 1969

AR 600-200,24 March 196.5, is changed as follows:
1. Significant changes included are as follows:

a. Modifies applicatory procedures of paragraph 2-12o(2) (a.1) and (_>).
&. Realigns utilization priorities prescribed in paragraph 3-5.
c. Modifies Military Justice orientation entry to be recorded on DA

Form 20.
d. Updates paragraph 2/ (Other tests) Appendix!.

2. Changed portions are indicated by a star.
3. Remove old^ages and insert new pages as indicated below:

* ROKOM patf«— Inttrt fatet—
2-5 and 2-6___._.__.._...... _ 2-5, 2-6, oud 2-6.1
2-13 and 2 - I 4 _ _ _ _ . _ _ _ _ _ . . _ _ _ _ . ._ 2-13 and 2-14
3-1 throuRh 3-4---.___. ___,__ 3-1 through 3-4
4-3 and 4 4 _ _ _ _ . _ „ _ _ . _ _ _ _ _ _ _ _ 4^3
0-17 and 9-IR---- . . _ _ _ _ _ _ _ _ _ _ _ _ 0-17 and 9-1K
Al-1 and A l - 2 _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ Al-1 and Al-2

4. File this dmnge sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) to Chief of
Personnel Operations, ATTN: EPPM, Department of the Army, Washing-
ton, D.C. 20310.

liy Order of the Secretary of the Anny:

W. C. WESTMORELAND.
General, United States Army.

Official: Chief of Staff.
KENNETH (3. TV I OKI! AM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Ar/ny, AHNG, and USAR: To be distributed in accordance with

DA Form 1-3-9 requirements for AR, Personnel, General—A (quan rqr
block No. 434).

•This change supersedes GO ranch of DA message 903273, 1 April 1969, as i>ertains to
AR 600-290.

TAGO 107CA—April 340-474*—60

THE ARMY LIBRARY
WASHINGTON, D, C,



19 June 1969 €31, AR GOO-200

AR 600-200
*C28

CHANGE

No. 28

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINOTWT,D.C., Si AprUl969

PERSONNEL- GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 1 June 1969
AR 000-200, 24 March 1965, is changed as follows :

1. This change includes regulatory procedures and guidelines for selection of
individuals for promotion to pay grades E- 8 and E 9 by Ileadquarters,
Departmcnt of the Army.
2. Changed material is indicated by a star.
3. Remove old pages and insert new pages as indicated below.

Removt page* Intert page*
I and II _________ — — ____________ ,____..- __ _. _____ . . i and 11
7 1 through 7- -24 ————————— - ——————— - ————————— — 7-1 through 7-24.4
7-25 and 7-26 ___ ————— ________ _ __ _ _ _ ———— „ ___ . 7-25 and 7-26
_________________________________________ 7-33
K-l _______ _ __ ——————————— ___ . __ , ——————— - ———— . 8-1
Afi 1 ami AS -2 ___ - ________________ _ ______ .._..._. A5 1 and A5-2
4. File this change sheet in the front of the publication for reference purposes.

proponent agency of Chapter 7, AR 600-200, is The Adjutant Gen-
eral's Office. Users are invited to send comments and suggested improve-
ments on DA Form 2028 (Recommended Changes to Publications) to The
Adjutant General, ATTN: AGPB-P, Department of the Army, Washington,
DC, 20315.

•Thin ehang* iraperMdc* DA meaaace 900709.12 March 1969.

TAQO 13804.



C 28, AR 600-200 21 April 1969 /

By Order of the Secretary of the Army: j
\

W. C. WESTMORELAND,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, ARNG, and USAR: To be distributed in accordance with

DA Form 12-9 requirements for AR, Personnel General—A' (quan rqr
block No. 434).

TAQO 1280A



CHANGE

No. 27

AR 600-200
*C 27

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASF.I:NQTOX, D.C., SI January 1969

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
Effective 1 March 1969

AR 600-200, 24 March 1965, is changed as follows:
1. Changed portions are indicated by a star.
2. Significant changes included are as folJows:

a. Deletion of special utilization restrictions for individuals receiving
Proficiency Pay (Superior Performance).

6. Retention of Proficiency Pay (Specialty) while serving between short
tours when there are an insufficient number of authorized positions to permit
service in the MOS on which the qualification for Proficiency Pay (Specialty)
is based.

o. Annual payment reduction when a MOS is designated for reduction in
rate or termination of Proficiency Pay (Specialty) awards.

d. Authority to award Proficiency Pay based on qualification rather than
selection. Award may be denied by unit commander.

e. MOS Designated for Proficiency Pay and Variable Reenlistment Bonus
updated to include changes to the, enlisted MOS structure through Change 9,
AR 611-201 and Change 6, AR 611-202.

/. Rovisiou of paragraph 10- 2. to clarify authority for designating a VRB
MOS as PMOS.

g. Revision of paragraph 10-36 (2) to clarify noueligibility to receive VRB
if officially notified at time of reenlistment of acceptance for OCS or training
leading to commissioned or warrant officer status.

h. Incorporation of procedures for processing applications for lump sum
payjimnl of VRB previously announced by DA message.

i. Appendix VI added to provide:
(1) Special MOS evaluation and proficiency pay policies pertaining to

hospitalized patients and personnel assigned to designated areas.
(2) A requirement to issue special orders confirming continuance of

Proficiency Pay (Superior Performance) for personnel assigned to designated
areas.
3. Make the following changes:

^a. Page S-6, paragraph 3-9. Change title to read "Proficiency Pay
(Specialty) and Variable Reenlistment Bonus Recipients." Line 3, deJete "or
Superior Performance" from the parenthetical remark.

'This change Bnpcrsedes the following DA messages: 78636, 14 June 1966; paragraph
3, 603609, 1 March 1967; 803749, 2 March 1967; 47294, 21 April 1967; 816327, 24 May 1967;
30142, 29 June 1967; paragraph 3, part II, 825590, 28 July 1967; paragraph 12, part in, 35280,
28 Jolj 1967; part II, 43798,19 September 1967; 45269, 27 September 1967; £37275, 20 October
1967; 22153, 8 November 1967; paragraph 6, 37693, 9 February 1968; 41292, 28 February 1968;
48836, 4 April 1968; 28113, 23 May 1968; paragraph 3, 865206, 23 May 1968; part HI, 867530,
10 Jane 1968; 43713, 9 Anguut 1968; 888133, 22 November 1968; and 36749, 5 December 1968,

TAGO 7D2 A—January S4O-.71*—Ofl



C 27, AR 600-200 31 January 1969

i. Page 3-6, paragraph 3-9e, last line. Change 6-fx; (7) to C 6*7 (1).
;. Page 5-8, paragraph 5 - l d ( £ ) ( f ) . Add parenthetical remark to read

"(seeapp. VI)."
•"* d. Page 9-7. Paragraph 9-l7£ is rescinded.

_. Remove old paggs>a..d insert new pages as indicated belaud.
Itengtt pofl«— " Jntert paget—

1-3 and 1 - 4 . . _ . _ _ _ . _ _ . . _ _ . . _ _ . _ _ „ _ „ . _ _ _ . _ _ _ . _ . _ . I - 3 and 1-4.
5-11 and 5 - 1 2 _ . _ _ _ . _ _ _ , _ _ - . _ _ - . _ _ _ . „ . . _ _ _ . _ . _ _ _ _ _ _ 5-11 and 5-12.
G-l through 6 - 1 0 . . . . _ _ . _ _ _ _ . _ . _ . . . _ . . . . _ _ . _ _ _ . _ . _ _ G-I through G-10.
10-1 through 10 6 _ , _ _ _ _ _ _ . _ _ _ . _ _ _ . . _ , . _ _ _ . _ _ _ . _ _ . _ 10-1 through 10-7.
_ - . _ _ _ _ . . - . _ . _ . _ . _ _ . . _ . _ . _ . _ _ _ . . _ _ . _ _ . . . . _ . _ _ _ . _ _ _ . AG-1 through AG-4.

5. File this change sheet in the front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements to
Chief of Personnel Operations, ATTN: EPPM, Department of the Army,
Washington, O.C. 20315.

By Order of the Secretary of the Army

Official :
KENNETH G. WICKHAM,
Major General, United States Army,

Adjutant General.

W. C. WESTMORKLAND.
General, United States Army.
Chief of Staff.

Distribution:
Active Army, NO, and USAR: To be distributed in ficcordnnce with PA

Form 12-9 requirements for AH, Personnel General—A (qty rqr block
No. 434).

TAGO 792A



CHANGE

No. 26

AR 600-200
*C 26

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, D.C., $8 January 1969

PERSONNEL—GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

Effective 1 December 1968
AR 600-200, 24 March 1965, is changed as follows:
1. Material which has been modified or added is indicated by a star.
2. Remove old pagesjfnd insert new pages as indicated below t/'

*/ ISRemove pope* Intcrt pofft*
7-9 and 7-10________._:__________.______ <__3[__?t[_7-?0__->
7-23 and 7-24______________________________ 7-23 and 7-24
7-27 tlirouRb 7-30___________________________ JT-27 ttrouRh £-2.
&-S3 and 9-34______________________________ £ -̂83 and 9-34

3. File tlus change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested Improvements
to Chief of Personnel Operations, ATTN: EPPM, Department of the Army,
Washington, D.C. 20315.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,

Official: Chie.f of Staff.
KENNETH G. W1CKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, ARNG, and VSAR; To be distributed, in accordance with

DA Form 12-9 requirements for AH, Personnel General—A (quan rqr
block No. 4114).

•Thia change supersedes Part U, DA message 892034, 81 December 1968.

TAGO 773..—Januarr S*0-4T1'—«B



AR 600-200
*C25

CHANGE HEADQUARTERS
DEPARTMENT OF THE ARMY

No. 25 WASHINGTON, D.C., SO December 1968
PERSONNEI.— GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR GOO-200, 24 March 1965, is changed as follows:
1. Changed portions are indicated by a star.
2. Remove old pages and in?ort new pages as indicated below. .^

^ ^Remove page* Jtuert pagct
2-5 and _MJ_.. ————————— . —— _ _ _ __ .. ____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 2-5 and 2-6
2-11 and 2-12 —————————————— _ —— _ _ __ —— _ ——— . _ —— ... —— _ — __ 2-11 and 2-12
3-1 and 3-2 —————————— __. _______ . ____ . ________ .. ______ 3-1 and 8-2
3-11 and 3-12- ——— .. —— __-. —— _. ——— ._ —— _ _ ——— . _ _ —— _ —— _ _ _ _ _ _ 3-31 and 3-12
3-16 and 8-10 —————————— __ . _____________ .. ___ _ ______ 3-15 and 3-16
4.-1 and 4-2 —————————————— _ ——— _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ —— _ . _ _ —— _„__ 4-1 and 4-2
9-C and £MJ_ ———— _ _____________ ________ ____ ____ _ 95 and 9-0
0-17 and &-!«__ —— __ _ ______ .. __________________________ 0-17 and 9-18
Al-1 and Al-2_ — __ ———— _ __ ._ ____ _ _ _ _ _ _ ___ . ___________ Al-1 and Al-2
3. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Opera-
tions. Users are invited to send comments and suggested improvements to
Chief of Personnel Operations, ATTN: EPD, Department of the Army,
Washington, D.C. 20310.

By Order of the Secretary of the Army:

W. C. WESTMORELAND,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Array, ARNG, and USAR: To be distributed in accordance with

DA Form 12-9 requirements for Personnel General—A (quan rqr block No.
434).

•This change supersedes paragraph 2, DA message 888615, 27 November 1968. and
DA message 889893, 9 December 1968.

TAGO 722A- Dcceiub.T ,140 470'- C.'i



AR 600-200
*C 24

CHANGE HEADQUARTERS
DEPARTMENT OF THE ARMY

Xo. 24 "WASHINGTON, D.C., 8 November 1968
PERSONNEL—CENEKAL

ENLISTED PERSONNEL MANAGEMENT STRUCTURE
AR GOO-200,24 March 1965, is changed as follows:
1. Material which has been changed is indicated by a star.
2. Jtemovo pages 2-3 through 2-6 and insert revised pages 2 -3 through 2-G.
3. Filo this chun^e sheet in front of the publication for reference purposes.

Trie proponent agency of this regulation n the Office of Personnel Operations.
Users are Invited to send comments and suggested Improvements to Chief oF
Personnel Operations, ATTN: EPD, Department of the Army, Washington,
D.C. 20310.

liv Order of the Secre.tnrv of the Armv:

AV. C WEST.MOKI'XANIX
General, Vrufcd Staffs

Official : Chief of Staff.
KKXNKT1I G. AVICKHAM,
Major General-, United States Army,
The Atlj'.dant Gen'.- ml.

Active Army, NG, and TJSAK: To be distributed in awordance with DA
Form 12-i* requircmpiiis for Personnel General — A (qty rqr block No.
431).

•This change supersedes DA message 873062, 22 Jul 1963.

TAOO 4S4A OctoUr 340 4CS*—68



AR GOO-200
*C23

CHANGE WR A D
DEPARTMENT OF THE ABMT

No. 23 WASHINGTON. D,C., 31 October 1968
PERSONNEL— GENERAL

ENLISTMENT PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1965, is changed as follows:

1. Material which has been modified or added is indicated by a star.
2. Remove old pages and insert new pages as indicated below :

*/*̂  Int* Ktmoct paett *̂  Intrt poga
7-1 throiifih 7-4_. . . _ . _ _ . . _ _ _ . _ _ _ _ _ _ _ . _ _ _ _ . . _ _ _ .......... 7-1 through 7-4.
7-9 through 7-14... . . _ _ _ _ _ _ _ _ _ _ _ _ _ . . _ . . . . . _ . . _ _ _ _ _ _ _ _ . _ _ _ 7-9 through 7-14.
7-19 through 7 - 2 4 _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . . _ _.. 7-19 through 7-24.
7-27 through 7-30...... _ _ _ _ _ _ _ _ _ _ _ _ . „ _ _ _ _ _ _ _ _ _ . . . _ _ . _ _ . 7-27 through 7-30.

3. File tins change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Operations.
Users are invited to send comments and suggested improvements to Chief of
Personnel Operations, ATTN: EPD, Deportment of the Army, Washington,
D.C. 20310.

By Order of the Secretary of the Army:

Official:
KENNETH G. WICKHAM,
Major General, t7nited States Army,
The Adjutant General.

W. C. WESTMORELAND,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, ARNG, USAR: To be distributed in accordance with DA

Form 12--9 (quan rqr block No. 434) requirements for A_R, Personnel
General—A.

•This change supersedes DA mesatffe 877648, 26 August 1968.

TAGO 446A—October 840-488'—«8

fc
k.



AR 600-200
*C22

HEADQTJABTE1KS
DEPARTMENT OF THE AKMY

- D.C., .£

PERSONNEL—GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

AR 600-200, 24 March 1965, is changed as follows:
L Changed portions are indicated by a star.
2. This change includes provision in section IX, chapter 4, concerning the U.S.
Army Quartermaster School extension course for the Noncommissioned Officer
Logistics Program. Additionally, paragraph 916 is amended to authorize entry
of officer duty position on DA Form 20 when principal duty assignment of en-
listed personnel is in an officer position.
3. Remove old pages and insert new pages as indicated belop*

t*T Lf^"^Remove page*— Insert pagei —
2-9 and 2-10___________________________ 2-9 and 2-10
4-29 through 4-32_______________________ 4-29 through 4-82
4-30 through 4-42_______________________ 4-30 through 4-42
7-21 and 7-22___________________________ 7-21, 7-22, imd 7-22.1
9-7 and 9-8_________-__________________ 9-7 and 9-8
0-25 and 9-26____.._____________________ 9-25 and 9-2G
9 29, 9-80, and 9-30.1_____________________ 9-29, ft-30, and 0-30.1
Al-1 and Al-2__________________________ Al-1 and Al-2

4. File this change sheet in front of the publication for reference purposes.

The proponent agency of this regulation is the Office of Personnel Operations.
Users are invited to send comments and suggested improvements to Chief of
Personnel Operations, ATTN: EPD. Department of the Army, Washington.

I D.C20310.

By Order of the Secretary of the Army:

Official:
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

W. C. WESTMORELAND,
General, United States Army,
Chief oj Staff.

Distribution:
Active Army, ABNQ, and USAR: To be distributed in accordance with

DA Form 12-9 (Quan Rqr Block No. 434) requirements for AR, Per-
sonnel General—A.

•This change supersedes DA message 873699,26 July 1968.

TAQO 180A—Auffttlt S40-4C6*—«8
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CHANGE

No. 21

AR 600-200
*ca

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, D. C., 10 June 1968

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
(Effective 2 August 2968)

AR 600-200, 24 March 1965, is changed as follows:

1. Material which has been modified or added is indicated by a star.

2. Remove pages i, ii, and 7-1 through 7-20 and insert new pages i, ii, 7-1 through 7-32, and
A5-1.

3. This transmittal sheet should be filed in front of the publication for reference purposes.

The proponent agency of this regulation U the Office of Personnel Opera-
tions. Users are Invited to send comments and suggested improvements
to Chief of Personnel Operations, ATTN: EPD, Department of the Army,
Washington, D.C. 20310.

iB change supersedes DA messages 827129, 9 August 1967; 832028, 13 September 1967; 832242, 15 Sep-
'/]) .ember 1967; 832995, 21 September 1967; 841441, 24 November 1967; and 859558, 11 April 1668.

TAGO 1007BA



------.--.--—

10 June 1968 C 21, AR 600-200

By Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, NG, and USAR: To be distributed in accordance with DA Form 19-9 require-

ments for Military Personnel Procedures, Enlisted—A.

6U.S. GovtmmMt Printing Oftc* 1968—30S-616/1007M

AGO 10070A



CHANGE

No. 20

AR 600-200
C 20

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, D.C. It June 1968

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1065, is changed as follows:

Material which has been modified or added is indicated by a star.
2. Remove pages 3-13 through 3-16 and insert revised pages 3-13 through 3-17.

The proponent agency of this regulation is the Office of Personnel Opera*
Konf, Users are invited to send comments and suggested improvements to
Chief of Personnel Operations, ATTN: EPPM, Department of the Army,
Wa(hinSton, D.C. 20315.

By Order of the Secretary of thn Army:

Official:
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, NO.and USAR: To be distributed in accordance with DA Form 12-9 requirements

for Military Personnel Procedures, Enlisted—A.

TAGO 180IA—June 300 470'—03



Ti.

CHANGE

No. 19

AR 600-200 \
. *C 19 1

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, D.C., 28 May 1968
PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1966, is changed as follows:
1. Changed portions are indicated by a star.
2. Significant changes are included as follows:

o. Paragraph 2-12, AR 600-200 incorporates updated processing procedures for conscientious
objectors previously announced by DA message.

6. Paragraph 3-6, AR 600-200 is updated to provide for the oversea assignment of enlisted aliens
when the favorable results of the NAC portion of the BI is completed.
3. The following pen-and-ink change will be made:

-^Page 9-88, paragraph 9-46b. Change first sentence to read: "Upon enlistment, reenlistment (except
upon immediate reenlistment without break in service), and induction."

4. Remove old pages and insert new.pages as indicated below. /
v LX

Rcmoft pagtt— Intertt pagtt—
S-3 through 2-6 ._ . ._____,_____. ._ ._ ._ . ._ - -_ . . . 2-3 through 2-6.
3-3 through 3 - 6 _ . _ . _ . _ _ _ . . _ _ . _ . . _ , _ _ _ _ . . - - - - - - _ - 3-3 through 3-0.
3-9 and 3 -10 ,___ ._____ ._ .____ ,___________ 3-9 and 3-10.
4-29 through 4 - 3 4 _ _ . _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ 4-29 through 4-84.
0-5 through 9 - 8 _ _ . _ _ _ _ _ _ „ . _ _ _ _ _ _ . _ _ _ _ _ _ . _ _ _ _ _ _ _ _ 9-5 through 9-8.1
9-11 through 9 -14_____________ .____ . . - —— _ . - - 9-11 through 9-14.
9-19 and 9 - 2 0 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _ , 9-19 and 0-20.

5. This transmittal sheet should be filed in front of the publication for reference purposes.

The proponent agency oF this regulation is the Office of Personnel Opera-
tions. Users are tnvHed to tend comments and suggested improvements to
Oiief of Personnel Operations, ATTN: EPD, Department of tne Army,
Washington, D.C. 20310.

By Order of the Secretary of the Army:

Official:
KENNETH G. WICKHAM,
Afajor General, United States Army,
The Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, NGt and USAR: To be distributed in accordance with DA Form 12-9 requirements

for Military Personnel Procedures, Enlisted—A.

its change supersedes so much of DA messages 827488, 11 Aagaat 1967; 839157,8 November 1967; 8436S2,13 Decem-
ber 1967; 807223, 24 March 1967; 802972, 25 February 1967; 834218, 29 September 1967, as pertains to AR 600-200.

TAGO _242A.-May 300-475*—OS

•K



AR 600-200

_•

PERSO

DEPARTMENT OF THE ARMY
, WASHINGTON, D.C, 89 November 1967

ENLISTED PE
ENERAL

ONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1965, is changed as follows:

A. The following pen-and-ink changes are made:
va. Page 4-30, figure 4-8, paragraph 1. Educational level: High school

graduate or equivalent determined by GED Tests. Add X to column 4.
/ft. Page 4-8%^ figure 4-5, paragraph 6. Character and Efficiency:

a. Conduct and efficiency rating of excellent. Add X to column 4.
&. Possess mature judgment. Add X to column 4.
c. Be diplomatic and courteous. Add X to column 4.
d. Superior soldierly bearing and neatness. Add X to column 4.

*age .£-#3, figure .}-5, paragraph 7. 'Other General Criteria:
'f. Demonstrated or potential ability to perform as an instructor. Add

X 1S to column 4 and the following footnote:
7s Applicable to MOS 35F, 55D, and 55G.

Jd. Page 4'45, paragraphs 4-37,4-38, and 4-39. Change to rend 4-38,4-39,
imd 4^40.

id. Page 6-4) paragraph 6-€a(3)(b). Add the following sentence. When
PMOS is redesignated to a MOS not authorized Proficiency Pay (Specialty),
the incttyidual concerned will be advised of the concurrent termination of his
Proficiency Pay (Specialty) status.

t 9-30. paragraph 9^66. Add the following subparagraph:
Recruiting personnel assigned to the U^S. Army Recruiting Command.

Upon receipt of notification that recruiting personnel have received the re-
cruiter clothing allowance for purchase of Army Blue uniform and an addi-
tional Army Green uniform, enter the following information as appropriate:

Paid initial recruiter clothing allowance (amount), (date) AR 700-8400-1
Paid supplemental recruiter clothing allowance (amount), (date)
/AR 700-8400-1

v4. This transmittal sheet will be filed in the front of the publication for
reference purposes.

[EPD]
By Order of the Secretary of the Army:

Official:
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Aotiwe Army, NG and USAR: To be distributed in accordance with DA

Form 13-9 requirements for Military Personnel Procedures, Enlisted—A.

TAOO flOOA—Nov. GOO-WO.,,—67.
B.i. eavtitn-T «i*ti»s •men KIT



c-l

C 17

CHANGE

Noi 17

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, D.C., 5 October 1967

PERSONNEL— GENERAL . . . ,
ENLISTED PERSONNEL MAN.4G13MENT SYSTEM

AR 600-200, 24 March 1965, is changed as follows: ;
1 . Changed portions are indicated by a bold star.
2. The following major revisions are included:
a. Section X added to chapter 4. This section provides selection criteria

for assignment of male enlisted personnel to Armed .Forces Examining and
Entrance Stations (AFEES).

b. Appendix I revised to provide retesting procedures at the installation or
unit level rather than combining initial classification testing at U.S. Army
Reception Stations and retesting procedures at the installation or unit level, as
previously prescribed. Procedures for initial classification testing at U.S. Army
Reception Stations are now contained in AR 612-10 (Processing of Personnel
at U.S. Army Reception Stations).

3. The following pen-and-ink changes will he made:
Va. Page 1-S, paragraph l-£ao(l), lines S and S. Delete the words "pay

grade and".
^/b. Page 2-11, paragraph S-S7, line 6. Delete the words "on unit Morning

Reports (DA Form 1),".
yc. Page 2-15, paragraph S-S6b(l), lines 10 and 11 . Delete the words "and

retained as an additional MOS".
x/_j. Page 8-8, paragraph 3-£a(ff). Change the reference "DA Pam 611-8"

to read "AR 611-201".
>/«. Page 9-19, paragraph 9-44^(o^(a), line S. Delete the reference "para-

graph/366 (7),".
Remove old pages and insert new pages as indicated below:

____________ .___
\/ Remove paces— jtiuu-rt p*xw—

i and ii.... .... ..... _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ i and ii. /
2-19. S
4-45. S

9-16 and 9-16....... .... ....................... y-15 and 9-16.
Al-1 and A l - 2 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Al-1 and Al-2.

5. This transmitta.1 sheet should be filed in front of the publication for
reference purposes.

[EPD]

TAOO 3.1 A—Oct. 800-468*—«7



C 17, AR 600-200 3 October 1967

By Order of the vSccretary of the Avmy:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General. United States Army,
The Adjutant General.

Distribution:
Active Army, NG, and USAR: To bo distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures, Enlisted—A.



£*T$

AR 600-200
C 16

CHANGE] HEADQUARTERS
| DEPARTMENT OF THE ARMY

No. 16 J WASHINGTON, D.C., S8 August 1967
PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1965, is changed as follows:
1. Material which has been modified or added is indicated by a bold star.
2. This change revises Section IX, Chapter 4, as follows:
a. Restates the purpose of the Noncommissioned Officer Logistics Program

(NCOLP).
&. Limits participation in the program to personnel in pay grades E-6

through E-9.
c. Furnishes a current MOS listing for the NCOLP.
d. Eliminates the 45-year age limit.
e. Eliminates certain administrative requirements concerning the prepara-

tion and submission of applications to the Department of the Army for per-
sonnel desiring to participate in the NCOLP.

/. Provides information concerning the NCO Logistics Program Course,
which is conducted at the UJ5. Army Quartermaster School, Fort Lee, Va.

* 3. Remove pages 4-39 through 4-42 and insert revised pages 4-39 through
4-42.

V4. This transmittal sheet will be filed in the front of the publication for
reference purposes.

[EPD]

By Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
KENNETH G. W1CKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, NG, and USAR: To be distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures, En-
listed—A.

TAOO 21BA—Auc. 300-466*—67



Alt JSOO--200

HEAJgQUARXERS
OF 0^ ARMY

WASHINGTON; DJC., Si July

CHANGE

JJo. 15

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1965, is changed as folldws: '- '
1. Changed portions are indicated by a bold star.
2. The changes to chapter 4, section IV, and figure 4-3, include major

revisions as follows:
a. Deletes requirements for Special Weapons Units and Activities.
6. Revises procedures for identification of DASA agencies to include

processing of personnel security requirements.
c. Updates selection and retention criteria and includes additional orga-

nizations and agencies as indicated in revised figure 4-3.
3/ The following pen-and-ink change will be made:

^_/Po,ge 9-33, paragraph 9-64a(f)> lines S through 5. Change the parenthetical
remark to read "(report awards/decorations for valor and meritorious service
only, excluding Oakleaf Clusters to Air Medal)".

4. Remove old pages and insert new pages as indicated below.

J ItanoT. ptgw—

v 4-27 through 4-30 _ _._

i/_nM.t page.—

4r-27 through 4-35.

5. This transmittal sheet should be filed in the front of the publication for
reference purposes.

[EPD]
By Order of the Secretary of the Army:

Official:
KENNETH G. WICKHAM,
Major General^ United States Army,
The Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, NG, and USAR: To be distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures, Enlisted—A.

V *ntla change supersedes DA message 45399* 31 October 19M.

•TAQO H1A—July 800-465'—57



AR 600-200
•C a-T

DEPARTMENT OF THE ARMY
, D;C., SO June 1967

CHANGE!

No. 14 ]

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 000-200,24 Marchl9C5, is changed as follows:
1. Material which has been modified or added is indicated by a bold star.
2. Remove pages 7-1 through 7-17 and insert revised pages 7-1 through

7-20.
3. This transmittul sheet should l*e filed in front of the publication for

reference purposes.
I EPD]

By Order of the Secretary of the Army:

Official:
KENNETH G. W1CKHAM,
Slajor General^ United Stai.es A rmy,
The Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, _V_?_ and USAR: To be distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures, Enlisted—A.

0 ThiB change aupcraedee DA messages 768009, 3 June 1966; 773122,11 July 1966; 777741,
11 Anc-st 1966; 782878, 20 September 1966; 785037, 5 October 1966; 793244,8 December 1966;
794471, 19 December 1966; 795754, 4 January 1967; and 801589, 16 February 1967.

TAGO 16TIA—June _^0-*TO*—07



1 ' AR 600-200
C 13

CHANGE] •' : •" •'• HEADQUARTERS
f , DEPARTMENT OF THE ARMY

No; 13 • J' r r. t • _ r WASHINGTON, D.C., &? /une

" ' • " • ' PERSONNEL— GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1965, is changed as follows: ' ' . '
1. Changed portions are indicated'by a star.
2. The changes to paragraphs 4-1 and 4r-2 authorize installation com-

manders to telephone direct to Headquarters, Department of the Army to obtain
a school quota for permanent party applicants in MOS producing courses,
and "set's- forth' 'processing procedures and ihe restrictions ; under this system.

The following pen-and-ink changes will be made:
gG 2-15, paragraph %-36a(3}. In line 4, change reference paragraph

"7-1SP1 to "7-11",
vbJPage 4-€, paragraph, 4-®d(%) (a). In last line, so much as reads "para-

grapJi 4^16" is changed to read "paragraph 4-l_7".
Jc. Page 4-6, paragraph 4-%d(£) (&) . In line. 5, so much as reads: "Form

350-K}Ms changed to read "Pam 350-10".
^/a.Page 9-10, paragraph 9-%3c. Change second sentence to read "For

enlistee, personnel in grades E-G, E-7, and E-8 only".
jyfe. Page 9-15, paragraph 9-35a. Subparagraph (2.1) is added after (2).
' (2.1) Source. Enter in pencil the appropriate source of PMOS indicator,

shown in Table 5-3, AR 335-60, in the column identified by an
asterisk (*) when an MOS is designated primary or when any of the
first four' characters of the primary MOS changes.

4. Remove old /pages and insert new pages as indicated below.

,J Remove pages

2-1 and 2-2, _ _ . _ _ _ _ _ . _ _ _ _ _ : . . - . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
2-11 through 2-14..____ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
4-1 through 4—1 — . _ „ _ , , , _ _ _ _ _ _ _ - - , . _ - _ _ _ _ . . „ . . _ _ _ _ _ _ _
4-7and4-8__ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _
5-25 and 5-26- . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ,_ _. _ _ _ _ _
9-25 and 9-20 _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , _ „ _ _ _

J Insert page.

2-1 and 2-2
2-11 through 2-14
4-1 through 4-4
4-7, 4-8, and 4-8.1
5-25 and 5-26
9-25 and 9-26

5. This transmittal sheet will be filed in front of the publication for
reference purposes.

[KPD]

TAGO OA—July 300-465'—67
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| By Order of the Secretary of the Army:
if!
\ HAROLD K. JOHNSON.

General, United States Army,
f Official: Chief of Staff.
! KKKNETH G. WICKHAM,

Major General, United States Army.
The Adjutant General.

Distribution:
Active Arjny, .\'G and USAR: To be distributed in accordance with DA

Form 12- 9 requirements for Military Personnel Procedures, Enlisted—A.

')
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AR 600-200

*C 12

CHANOE! HEADQUARTERS
i DEPARTMENT OF THE ARMY

No. 12 J WASHINGTON, D.C., € June 1067

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200,24 March 1965, is changed as follows:
1. Changed portions are indicated by a bold star.
2. This change includes major revisions as follows:
a. Eliminates from chapter 4, details concerning procurement of passports

and visas, and processing requirements for personnel destined for oversea move-
ment. Adequate procedural guidance and policies concerning procurement of
passports/visas and processing of personnel for oversea movement are con-
tained in AR 612-35 and AR 600-290.

6. Limits the validity of application? submitted under section III. chapter
4, to 1 year.

c. Revises DA Form i_2r>0 to make it adaptable for maintenance in Gardes
files and rewords and rearranges items to conform to the requirements presoribed
in chapter 9 for the preparation of DA Vorm 20.

d. Changes appendix IV to conform to the revised DA Form 2250 and
related parts of section III, chapter 4.

\\. The following pen-and-ink changes will be made:
]a. Page 4-35. paragraph 4-f9a- Add the following sentence: "This roquire-

inent, may be waived by the commandants of the service schools to secure the best
qualified instructor personnel available."

•Jib. /)a<7e.9-J7.Parngnipli9-^9e(2) (d)l% is rescinded.
\ 4. Pages 6-9 and 0-10 are ivpublished to correct MOS listings on page 6-10.
/5. Page 9-25, paragraph 0- olb(£) (b). Subpfinxgraphs 1 and 2 remain in

force and are correct as show on page 9-25 (change 7).
6. Remove old pages and insert now pages as indicated below.

ROIHOV

^4-21 through 4-30,.
G-9 and 6-10......
A4-1 through A4-4.

lucrt psEW—

\4-21 through 4-27.
6-9 and 6-10.
A4 -1 through A4-3.

\] 7. This transmittal sheet should IK; filed in the front of the publication for
reference purposes.

[EI'D]

9
0 'This change supersedes DA messages 20020, 5 Ma; 1967 and 815750, 19 May 1967.

TAOO 174SA—May 250-475* 07
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C 12, AR 600-200

lly Order of the Secret_try of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official : Chief of Staff.
KENNETH G. WICKHAM,
Major General^ United States Army,
Tfie Adjutant General.

Distribution:
Active Army, _V(7, and USAR: To be distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures- Enlisted— A.

TAUO
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AR 600-200

*c 11
CHANGE

No. 11

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, D.C., W April 19G7

PERSONNEL- GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AK COO-200, 24 March 19G5, is changed as follow:.:
1. Changes are indicated by a bold stur.
2. The following pen-and-ink change? will be made:
^ Page 2-H, para S 19d. Add new snbpnrn as: "(0) MOS OOE. See

AR 001-273".
./ifPaip $-12, para $-lKj. In last sentence change "AH 612-12" to

"AR 05-28".
3. Remove old puge^awl odd new piige.s as indicated below:

pares—

;i -15 and 3 10-
G-OandG-IO...

t>-33 and 9-3

3-15 and 3-1C.
C-9 ami C-10.
9-5 and 0-G.
9-33 and 9-34.

4. This transmit I ul sheet should bo filed in front uf the piiblicntion for
reference ])urposes.

[Kroi
Uy Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Ofliciul : Chief of Staff.
KENNt-yni G. WtCKIIAM,
Major General, United Slates Army,
The Adjutant Central.

Distribution:
Active Anny, A" 6' aiid l.'SAH: To be dislributed in accordance wi th 1)A

l-'orm 12-9 requiiTinents for Military Personnel Procedures, Enlisted —A.

is change supersedes DA message 31259, 18 Aug 1966; and DA message 782431,
16 Sep 1966.

TAGO H74A—April 200 174'—07



AR 600-200
*C 10

CHANGE] . , HEADQUAETEBS
DEPARTMENT OF THE AEMY

No. 10 J WASHINGTON-, D.C., 5 April WG7
PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 19G5, is changed as follows:
1. Material which lias been modified, or added is indicated by a star.
2. This change—
a. Deletes all references to AR 37-104 in section I, chapter 10, and inserts

the applicable Department of Defense Military Pay and Allowances Entitle-
ments Manual (DODPM) references.

&. Clarifies recoupment policies contained in paragraph 10-27.;, section I,
chapter 10.

c. Clarities the 21 months prior service eligibility requirement contained
in paragraph 10-3«(3), section I, chapter 10.

d. Adds 31 MOS (9 VRB-2 and 22 VRB-1) and updates section IT, chap-
ter 10, MOS Designated for Variable Eeenlistmeiit Bonus.

3. Remove pages 10-1 through 10-6 and insert revised pages 10-1 through
10-6.

4. This transmittal sheet should be filed in the front of the publication for
reference purposes.

[EPD]

By Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army.

Official: Chief of Staff. '
KENNETH G. WICKHAM, ^
Major General^ United States Army,
The Adjutant General.

Distribution:
Active Army. NG, and USAR: To be distributed in accordance ..with

DA Form 12-9 requirements for Military Personnel Procedures,
Enlisted—A.

O *This change supersedes DA messages 755574, 18 March 1966, 761650, 22 April 1966,
763664, 6 May 1966, 766S7S, 26 May 1966, 782180,14 September 1966, and 2S8S2,18 January 1967.

TAGO 1223A—Mar. 250-47:!*-. G7



CHANGE]

No. 9

AR GOO-200
C 9

HEADQUARTERS
DEPARTMENT OF TI1K ARMY

WASHINGTON-, D.C., 16 December 19GG

PERSONNELGENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR COO -200, 2* March 1905, is changed as follows:
1. Material which has been modified or added is indicated by a bold star.
2. liemove old pugas and add new pages a*, indicated below:

ICemove page.—

5-1 through 5-2-1——— _ . - _ - - _ - - _ _ - _ - . _ „ _ _ _ _ _ _ _ l S-l Uirough 5-2.1.
5-11 imd 5-12..__ — — -_--—-___-_..____I 5-11 ami 5-12.

.*>. This transmiti-al sheet should be filed in the front of the puhlicafion
for reference purposes.

Tty Order of the Secretary of the Army:

Official:
KKNNETH G. WICKHAM,
Major General, United States Army,

Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Active Army, NG, and USAR: To be distributed in accordance with DA

Form 12-9 requirements for Mil if ary Personnel Procedures, Enlisted—A.

TAGO flflSA— I 25t» 470*— 60



AR 600-200
C 8

HEADQUARTERS
DEPARTMENT OF THE ARMY *

WASHINGTON, D.C., 8 December 19f>(f

PERSONNEL—GENERAL AG & D*

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200,24 March 1965, is changed as follows:
1. The folio wing instructions will apply:
a. Effective upon receipt of this change, commanders responsible for the

custody of personnel records will insure that the appropriate security investiga-
tion status code is determined and entry made on the DA Form 20, Item 19.
This action will be completed by 31 December i960. Reports of change for
DA Form 20 wUl be prepared and transmitted as required by the provisions of
section III, chapter 9.

b. A provision for the substitution of the security investigation status
codes for security clearance codes will be included in the January 1967 EMTR
Semiannual Audit of enlisted personnel rosters. This action will assure inclu-
sion of the security investigation status codes on the EMTR as of month ending
January 1967. These codes will bo shown initially on the POR listing, pre-
pared from the EMTR, showing permanent party enlisted personnel available
for selection for oversea asssignment during September 1967.

2. Pending publication of printed page changes, the following changes
are rn_ade:
t/0. Page 9-1%, paragraph 9-38b(l). Subparagraph (d) is added as

follows:
(d) Enter in pencil in the first line under * (Asterisk), one of the

following codes which reflect the individual's current security
investigation status. The security investigation status of indi-
viduals who have a valid security clearance granted under prior
DA policy will be also coded as prescribed below. Example:
"Security clearance granted under DA policy on 10 Jan 59 by
I Corps, with SECRET the highest classified information to
which ac<«ss is authorized. Code B will be used."

Security (n.-et fixation *tatu» Code
Favorable ltl_____—————-—————————————————————————_.__— A
Favorable NAC_ — _———_ — — _ . — _ _ _ _ _ _ _ _ „ _ _ _ _ _ - _ _ _ — _ _ _ _ _ _ _ _ _ _ _ _ _ B
Favorable local flh's chock (LFC)___ _ _ . . _ _ . _ _ _ _ _ _ - _ — — — ——... — _ _ _ _ _ _ _ _ — — C
Favorable NAC and LFC plus -5 years continuous flervtee. (See par*. D

136(1) (6)8-, Aft 004-5.)
NAC CompletM-; Bl I n i t i a t e d — — — — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ———— _ — _ _ _ _ _ _ _ — — — — — — — F
Favorable Entrance National Agency Check ( E N T N A C ) — — — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ — — . G
HI Initiated____~___-______- — _———____._ ————. ___——————_____——. M
Favorable Local Files Check ; NAC Iu l . ia ted__________—. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ — — . K
ENTNAC Initiated-___ — - — — — — _ _ - _ _ _ ————— _ _ _ _ _ _ _ _ _ — — — — — — — — P
No investiRatioQ Initiated——————____________—————————_—————————— X
Not eligible for security clearance (AR 004-10)_ — —————— _ _ _ _ _ _ _ _ — — — _ _ — — Y
Review of U8AIRU doaalcr required, prior to (tecuri.y clearance determination———. Z

1. The above codes will be used for reporting purposes in connection
with availability for reassignment action in lieu of security
clearance code.

TAOO 915A—Dee. 250-_TO'-«e 1



AR 600-200
C 8

S. In selecting the appropriate Security Investigation Code, "favor-
able" will mean that the investigation or check resulted in the
development of no derogatory information or derogatory
information resolved in favor of the soldier to the extent that
the grunting of a clearance would be clearly in the interest of
national security.

•^o.Page 9-14- Paragraph 9-326(2) is superseded as follows:
(2) Revocation of security clearance. When action is initiated to

revoke a security clearance under AR 60^5, the- complete entry of
investigation will bo lined out, clearance will be erased and the
following will be entered: "Clearance revoked _ —_________,

(Date)
_________—. Review of USAIRR dossier required prior

(BQS or Cmd)

to security clearance determination. Security investigation status
code will be changed to Z."

.̂ ST Page 9-26. Paragraph 9-516(2) (b) is superseded as follows:
(6) Duty MOS. Enter in pencil,this MOS code for the principal

duty or training entered in the "principal duty" column, except
when principal duty is Chaplain's Assistant (MOS 71M20), enter
the appropriate reporting code prescribed by AR 611-201.

3. This Iransmittal sheet should be filed in front of the pubHrniion for
reference purposes.

[EPD]
By Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General. \

Distribution:
Active Army, NG, and USAR; To be distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures, Enlisted—A.

\
TAOO 015A -T
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AR 600-200
*C 7

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, D.C., ; September 1966

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

AR 600-200, 24 March 1965, is changed as follows:
1. Material which has been modified or added is indicated by a bold

2. Rqbiove old pages and add new pages as indicated below:

2- 1 through 2--10 __. _ . _ . .
2-13 through 2-16 _ _ _ _ _ _
3-5 and 3-6 _. _. _. _ _ . _ _ _ _
3 9 a n d 3-10 _ _ _ _ _ _ _ _
3-15 «nd 3-16 _ _ _ . . _ _ _
4-5 through 4-8 ___ _ _ .. _
4-2") through 4-28 _ ._ _ ._ ..
4-41 and 4-42 - ._ ... . — _ . _
5-1. 5-2, and 5-2.1 _ ._ ..... .
5-13 through 5-18 _ . _ . . _ . . .
(1-9 and B-10 _ .. .. ..
9-1 through 9-fi.l . ..
9-9 and 9-10 . . _ . _ . _.
9-21 and 9-22 _ . _ _ . _. .
9-25 through 9-28 _ . _ . _ . _ _ _. _ _ _ _ _ _ _
9-33 and 9-34 .. _ ...

Insert

J

Al-1 and Al 2

2-1 through 2-10.1
2-13 through 2-16.1
3-5 and 3-6 •" x
S-9 nnrt 3-10 ^
3-lf. and 3-16 ^
\- 5 through 4-8 V

4-25 through 4-28.1
4 - 4 1 and 4^12
5-1, 5-2, and 5-2.1
5-13 through ;">-18.1
6-9 and 6- 10
9 1 through 9-(U/
9-9 and 9-10 '
9-21 and 9-22
9-25 through 9-M.l
9-33 and 9-34«/^
9-37 ,
Al- 1 and Al-2 K

*

3. Entries made in Enlisted Qualification Record (DA Form 20,
1 Jan 65) prior to receipt of this change need not be changed.

4. This transmittal should be filed in the front of the publication for
reference purposes.

[EPD]

By Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
KENNETH G. WICKHAM,
Major General, United States Army,
The Adjutant General.

Distribution:
Active Army, _V(V and USAR: To be distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures, Enlisted—A.
Q*Thi« ch&iijce »-...-sedes DA message 31551, 15 March 1966; and DA message 46744,

31 May 1.66.
i: U.S. Government Printing Office: 1966—25O-502/5381A

0 53B1A



c/v
AR 600-200

«C 6

CHANQI] HEADQUARTERS
[ DEPARTMENT OF THE ARMY

No. 6 J WASHINGTON, D.C., £4 May 196G

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200, 24 March 1905, is changed as follows:
1. Revised chapter is indicated by a bold-faced s(ar.
2. The following pen-and-ink changes will be, made:

-"-a. Page. 1-1, paragraph 1- Sb. Delete,
—i». Page 1-1, paragraph J-Sc. Change1. "Appointment" to "Promotion"

In line 2, change "appoint" to "promote".
<T.. Page 1 -1, paragraph 1-Sd. Change "Appointment"1 to "Promotion"

In linos 3 and 4, change "appointments" to ''promotions*'.
^d. Page JO-4, right column. Between MOS i)3K and MOS 1111 insert

"c. Multiplier of 2".
3. "Remove, old pages and insert new pages as indicated below:

i ami ii..........
7-1 through 7-1.0.

i and ii.
7-1 through 7-1'

4. This transmit tal sheet wil l be filed in front of the publication for
reference purposes.

Hy Order of the Secmnry of the Army:

Oflicial :
,1. C. I-AJMBKRT,
Major General, I'nite.d Still c-s
TliC, Adjutant General.

JIAKOLI) K. J01INSOX.
General. United State* Army,
Chief of Staff.

Di«lribution :
To be distributed in accordance with DA Form 12-0 itvwirements for

Military Personnel Procedures, Enlisted :
Actirc Ar»,y, _V6' and I'SAH: A.

f ~ j
"This change Bupersedt's UA messafe 749698, 4 February 1966; DA message 75rei9, 21

February 1S66; DA mcfisage 7^506", 8 .\pcil 1%6; and DA message 7^»9, 18 May 1&6B.

TAGO IS32A- Mnj- 2IH)-I?3' U«



AR 600-200
*C 5

CHANGE

No. 5

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, D.O., £2 April 1966

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

AR 600-200, 24 March 1965, is changed as follows:
1. Paragraphs that are being changed are indicated by a bold star.
2. Remove old pages and insert new pages as indicated below:

9-1
a-r.
O-fi

\/ Hcuidvc jMipca —

1 am) 2 - 1 2 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ __ _ _ ___ _ _ _ _ _ _ _ _ _
through 3-8. _-"_----' —— _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
I, 9 7, and 9 8. _ _ . . . . . . . _ _ . _ . __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

laser: paees—

2 11 and 2-12.
3-5 through 3 8.
0-6.1, 9-7, and 9-8.
10-1 through 10-C.

3. This trimsinittal sheet should be filed in front of the publication for
reference purposes.

[EPD]
By Order of the Seerelnry of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
3. C. LAMBERT,
Major General, United States Army,
The Adjutant General*

Distribution:
Active Army, NG and USAR: To be distributed in accordance with DA

Form 12 9 requirements for Military Personnel Procedures, Enlisted—
A.

•Thin change snpereedpa paragraphs 1,2.3, 4, 5, 7, and 8, Part I, DA messafea74M09,'
29 December 1965; and 749127, S February

TAQO 1«S2A—;Apr. 2OO-.74*—W



CHANGE

No. 4

AR 600-200
C 4

HEADQUARTERS
DEPARTMENT OF THE ARMY
"\VASIIIXGTOX. D.C-, « February 196G

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
.VR GOO-200,24 Mnrdi 19G5, is changed as follows:
1, Added or modified paragraphs are indicated by a bold star.

^ _?. The. following pen-and-ink change will bti made: Page 5-19, upper left,
column- -delett; first two lines.

,s$. Remove pages 5-17 and 5 18 and inseri. revised pages 5-17 and 5-18.
•1. This t ranr i in i t tn l sheet should be. filed in front of the publication for

reference purposes.
[EPI'MI'-CI

Hv Order of the Seciviarv of (he A r m v :

Off ic ia l :
J. C. LAMBKRT,
Major (t'fnc.)'(tl. United £f.(tf-fl.f Army.
The Adjutant General.

HAKOLD K. .10IINSON,
Gfiwril, Vnited Shite* Army*
Chief of Staff.

Distribution:
To be distributed in accordance with DA Form 12 -9 retjuimiu'uls for Miliiaiy Pei-sonnel Pro-

cedurc.s-—Knlistud:
tire An>;y, .VG and V3AR: A.

TAGO I080A—Jan.



AR 600-200
C 3

CHANGE H EADQUARTERS
DEPARTMENT OF THE ARMY

No. 3 AVASIIINGW^D.C.. &?/tender ;&tf

PERSONNEL.—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR GOO-200, 24- March 19G.">, is changed as follows:
1. Portions changed are indicated by a bold star.

following pen-and-ink change will be made:
s Page _$-&?, paragraph 4~9c(l). Delete "Sec AR 614-280."

v%. Remove pages .'1-15 and 3-10 and insert revised pages 3-15 and 3-16.
4. This transmit t:il sheet should be filed in front of regulation for reference

purposes.
(Ol'OSSl

By Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
3. C. LAMBERT,
Major General. United States Ann)/,
The Adjutant Gem-rat.

Distribution:
Active Army. NG, and USAK: To be distributed iu lux-ordance with DA

Form 1__«9 requirements for Military Personnel Procedures. Enlisted—A.

TAGO g*lA—Dec. 200-170cU— 85



*AR 600-200
C 2

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, D.C., 8 October 1965

PERSONNEL—GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

1. Added or modified paragraphs are indicated by a star.
2. The following pen-and-ink changes will be made:
a. Page 4-15, paragraph 4-5e. Change SD 7100 to CA 2525.
b. Page 4-20, paragraph 4-6k(S) (a). Change SD 7100 to CA 2525.

Page. 4-20, paragraph 4-6k(S)(a). Delete last sentence—"Students will not * * * The
School of Music."

. Page 4-20, paragraph 4-6k(7). Delete entire paragraph.
Page 7-5, paragraph 7-J2.1C, line 7. Should read "do not apply."
Page 7-5, paragraph 7-15a(J), line 9. Change the first "E-4" to "E-5." On line 10,

change."E-5" to "E-4."
<^g. Page 7-6, paragraph 7~15b(4), lines 2 and 11. Delete E-7.

3. Remove old pages and insert new pages as indicated below:
X________________

Kcmovt Insert pace*—

2-1 and 2-2,_____.
2-9 and 2-10__ .
2-13 and 2-14_____.
8-3 through S—6__.
3-15 and 3-16___.
4-39 through 4-42-
5-1 and 5-2____.
6-16 and 5-16——
6-9 and 6-10___.
9-5 and 9-6____.
9-13 through 9-22_.
9-27 through 9-30_.
9-33 and 9-34___.

2-1 and 2-2
2-9 and 2-10
2-13 and 2-14
3-3 through 3-€
3-15 and 3-16
4-39 through 4-42
5-1, 5-2, and 5-2.1
5-15 and 6-16
6-9 through 6-11
9-5, 9-6, 9-6.1
9-13 through 9-22.1
9-27 through 9-30.1
9-33 and 9-34

4. Entries made in Enlisted Qualification Record (DA Form 20, 1 Jan 65) prior to receipt
of this change need not be changed.

5. This transmittal sheet will be filed in front of the publication for reference purposes.
[EPPMP-C]

——————— -f"?* Thia change rescind* paragraph, 2, DA message 713643, 30 April 1965, and
DA message t_&907, 15 June 1965.



C2, AR 600-200

By Order of the Secretary of the Army:

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
J. C. LAMBERT,
Major General, United States Army,
The Adjutant General,

Distribution:
To be distributed in accordance with DA Form 12-9 requirements for Military Personnel

Procedures, Enlisted.
Active Army, _VG, and USAR: A.

4
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AR 600-200
C 1

HEADQUARTERS
DEPARTMENT OF THE ARMY

WABHINOTON. D.C., 9 Jvly 1965

CHANGE

No. 1

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM
AR 600-200,24 March 1965, is changed as follows:
1. Paragraphs that are- being changed are indicated by a bold type star.
2. Removfcs^Dages 7-5 and 7-6 and insert revised pages 7-5, 7-6, and

7-6.1. ^^
3. This transmittal sheet should be filed in front of the pnblication for

reference purposes.
[OPOS8]

By Order of the Secretary of the Army:

Official:
J. C. LAMBERT,
Major General, United States Army,
The Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Active Army. _V<?, and USAR: To be distributed in accordance with DA

Form 12-9 requirements for Military Personnel Procedures, Enlisted—A.



HEADQUARTERS
DEPARTMENT OF THE~ ARMY*
WASHINGTON, DC, 10 November 1980

AR 600-200
INTERIM CHANGE
No.
[p-treT 10 November 1981

INTERIM CHANGE

PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This inter in change is forwarded to the field to eliminate or modify a policy,
procedure, or other specification that has a direct and immediate impact on the
Individual service member; and is effective on 1 October I960; expires 1 year
from date of publication and will be destroyed at that time unless sooner super-
seded by a formal printed change. It is being distributed by 1st class mail
through the publications pinpoint distribution system to all holders of AR 600-200.
It is, as an interim measure, issued in other than page-for-page format; and will
be included in the next revision of AR 600-200.

Page 9-4, paragraph 9-9b, is superseded as follows:

b. The SRB is designed for flexibility to offer an attractive reenlistment
incentive at any problem reenlistment point up to 14 years of active service. For
the purpose of defining reenlistment periods under the SRB program, three zones have
been established.

Page 9-4. paragraph 9-9b(3), is added as follows:

(3) Zone C - reenlistments between 10 and 14 years of active service.

Page 9-4, paragraph 9-9d, is susperseded as follows:

d. Members of the Army who are serving within their first 14 years of active
service, who are qualified in designated critical MOS, and who reenlist or voluntarily
extend their enlistments in the Regular Army for at least 3 years may be paid bonuses
not to exceed six times the number of years of additional obligated service, or
$16,000, whichever is the lesser amount.

Page 9-4, paragraph 9-9f(l), line 3, change "$20,000" to "$2,000."

Page 9-4, paragraph 9-10, line 1, change "SRB designators." to "Bonus designators.1

The Army '>-<"* (ANRAL)
ATTN: v :-°c ments
Room'"!At-', f̂ *™
Washington DC 20310

\



117, AR 600-200

Page -9-4. paragraph 9-10a, is superseded as follows:

a. Bonus designators are as follows:

10 November 1980

Bonus Designators

SRB-1A
SRB-2A
SRB-3A
SRB-4A
SRB-5A
SRB-6A
SRB-1B
SRB-2B
SRB-3B
SRB-4B
SRB-SB
SRB-6B
SRB-1C
SRB-2C
SRB-3C
SRB-4C
SRB-5C
SRB-6C
EB-1
EB-2
RRB
VRB-1
VRB-2
VRB-3
VRB-4

Meaning

Zone A with a multiplier of 1
Zone A with a multiplier of 2
Zone A with a multiplier of 3
Zone A with a multiplier of 4
Zone A with a multiplier of 5
Zone A with a multiplier of 6
Zone B with a multiplier of 1
Zone B with a multiplier of 2
Zone B with a multiplier of 3
Zone B with a multiplier of 4
Zone B with a multiplier of 5
Zone B with a multiplier of 6
Zone C with a multiplier of 1
Zone C with a multiplier of 2
Zone C with a multiplier of 3
Zone C with a multiplier of 4
Zone C with a multiplier of 5
Zone C with a multiplier of 6
Combat Arms Enlistment Bonus
Non-Combat Arms Enlistment Bonus
Regular Reenlistment Bonus
VRB with a multiplier of 1
VRB with a multiplier of 2
VRB with a multiplier of 3
VRB with a multiplier of 4

Note. Above RRB and VRB designators are provided for information purposes
only (see para 9-9f) .

Page 9-5, paragraph 9-llb, line 1, change "12 years" to "16 years."

Page 9-5, paragraph 9-llc, line 1, change "$12,000" to "$16,000."

Page 9-6. paragraph 9-13a(3), line 1, change "10 years" to "14 years."

Page 9-6, paragraph 9-13b and c, are superseded as follows:

b. To be eligible for a Zone A SRB, the individual, in addition to meeting the
criteria in _a above, must —
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(1) Have completed at least 21 months of continuous active duty (other than
active duty for training as a Reservist), but no more than 6 years of active duty
on the date of reenliatment or commencement of an extension of enlistment.

(2) Reenlist or voluntarily extend his enlistment in the Regular Army for
at least 3 years. The reenlistment or extension, when coupled with existing active
service, must provide a total period of active duty of at least 6 years.

(3) Not have received a Zone A SRB. Previous receipt of a VRB constitutes
receipt of a Zone A SRB.

c. To be eligible for a Zone B SRB, the individual, in addition to meeting the
criteria in £ above, must —

(1) Have completed at least 6 but no more than 10 years of active duty on the
date of reenlistment or commencement of an extension of enlistment.

(2) Reenlist or voluntarily extend his enlistment in the Regular Army for at
least 3 years. The reenlistment or extension, when coupled with existing active
service, must provide a total period of active duty of at least 10 years.

(3) Not have received a Zone B SRB.

Page 9-6, paragraph 9-13, is changed as follows:

Renumber paragraphs 9-13 "d" and "e" respectively, to read "e" and "f" respectively.

Page 9-6, paragraph 9-13d, is added as follows:

d. To be eligible for a Zone C SRB, the individual, in addition to meeting the
criteria in a above must —

(1) Rave completed at least 10 but no more than 14 years of active duty on
the date of reenlistment or commencement of an extension of enlistment.

(2) Reenlist or voluntarily extend his enlistment in the Regular Amy for
at least 3 years. The reenlistment or extension, when coupled with existing
active service, must provide a total period of active duty of at least 14 years.

(3) Not have received a Zone C SRB.

Page 9-6, paragraph 9-13e(4), line 7, add the following sentence after the word
"discharge.":

"See j below for exception."

Page 9-6, paragraph 9-13e(S), line 5, add the following sentence after the word
"discharge.":
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"See j below for exception."

Page 9-6, paragraph 9-13f, is superseded as follows:

f. A member with exactly 6 years of active duty on the date of recnlistBcnt or
coooencement of an extension of enlistment vill be entitled to a Zone A SRB, if
otherwise eligible and if he has not received a Zona A SRB. If he has received a
Zone A SRB or no Zone A SRB IB designated, he will be entitled to a Zone B SRB if
all other eliglblity requirements are met. A member with exactly 10 years of
active duty on the date of reenlistment or coio&encement of an extension of enlistment
vill be entitled to a Zone B SRB if otherwise eligible, and if he has not received
a Zone B SRB. If he has received a Zone B SRB or no Zone B SRB la designated, he vill
bt entitled to a Zone C SRB if all other eliglblity requirements are met.

Page 9-7, paragraph 9-13, is changed as follows:

Renumber paragraph 9-13 "f11, "g" and "h" respectively, to read "g", "h" and "i11
respectively,

Page 9-7, paragraph 9-13j, is added as follows:

j. As an exception to e(4) and e(5) above, soldiers who possess PMOS 91B at
time of discharge and who are reenlisting for retraining into another Patient Care
MOS (Subfield 912) that is included in the SRB program at the sane or higher SRB
multiplier as that awarded MOS 91B, may be paid the SRB Multiplier awarded MOS 91B
provided otherwise qualified.

Page 9-7, paragraph 9-14b, line 9, change "(DAPC-PMP-I)" to read "(DAPC-EPF-I)."

Page 9-8, paragraph 9-15e(4), line 2, change "(DAPC-PMP-I)" to "(DAPC-EPF-I)."

(DAPC-EPF-I)

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army

Chief of Staff

Official:

J. C. PENNINGTON
Major General. United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form 12-9A

requirements for AR, Personnel General — A.
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INTERIM CHANGE
AR 600-200
INTERIM CHANGE

(Expires 1 June 198O
V————————————"'^ PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or
modify a policy, procedure, or other specification that has a
direct and immediate impact on' the individual service member;
and is required to continue in effect certain policy changes
pending distribution of complete revision of AR 600-200;
expires 1 year from the date of publication and will be destroyed
at that time unless sooner superseded by a formal printed change;
is being distributed by 1st class mail through the publication
pinpoint distribution in other than page-for-page format; and
will be included in the next revision of AR 600-200 which is
expected to be distributed during last quarter CY 80.

Page 2-10, paragraph 2-30a(l), as changed by interim change
number 114, is superseded as follows:

(1} CG/ MILPERCEN is the reclassificatior authority for
all centrally managed soldiers (grades E6 and above)/ all DA
controlled MOS listed in paragraph 2-18e and all soldiers in
the Space Imbalanced MOS (SIMOS) program listed in DA Cir 611-
series (Implementation of Enlisted Space Imbalanced MOS Program).
However, reclassification authorities specified in (2) below
are authorized to reclassify soldiers grade E6, E7 and those E8
not on a promotion list, who possess limiting permanent physical
profiles. In this case, guidelines below apply:

Page 2-10, paragraph 2-30a(l)(e), as added by interim change
number 114, is superseded as follows:

(e) A copy of all finalized reclassification action will
be forwarded to HQDA (DAPC-appropriate career division) Alexandria
VA 22331. (This reclassification authority will be delegated,
by separate action, to the MACOM on full mobilization).

Page 4-1, paragraph 4-7 is superseded as follows:

4-7. Retention ineligibility points. a. The retention
ineligibility point is the point in time for determining
satisfactory progression of enlisted personnel in each grade.
Subject to criteria in AR 601-280 and paragraph 4-8 of this
chapter, reenlistment contracts or extensions of current enlist-
ment will not exceed the retention ineligibility points listed
below:

RETURN TO THE ARMY Ufittft
ROOM 1A51? PENTAGON
WASHINGTON, D.C. 20310
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GRADE TOTAL ACTIVE SERVICE

E-l and E-2 3 years
E-3 6 Years
E-4 10 Years
E-5 13 Years
E-6 20 Years
E-7 24 Years (30 Years)
E-8 27 Years (33 Years)
E-9 30 Years (35 Years)

Total active Federal service indicated in parentheses applies
only to special bandsmen (personnel assigned to the West Point
Band, The Army Band and Army Field Band) and is not waiverable.
The only other personnel authorized to remain on active duty
beyond 30 years are E-9 personnel granted special authorization
under the CSM Retention Program. (See section V of this chapter).

b. Department of the Army may adjust the qualitative control
retention ineligibility points as Army promotion criteria changes
or as the situation requires.

Page 5-2, paragraph 5-3f is superseded as follows:

f. The SQT number designator to be given is based on the
soldier's MOS and skill level as shown below:

GRADE SKILL LEVEL AUTHORIZED SQT

E-l thru E-4 1 SQT 2 * (SQT 1)
E-5 2 SQT 3 * (SQT 2)
E-6 3 SQT 4 * (SQT 3)
E-7 4 SQT 5 * (SQT 4)
E-8 thru E-9 5 SQT 5 * (SQT 5)

* During the transition period that began in the middle of
FY 80, selected MOS will have SQT booklets indicated in parenthesis
refelcting new SQT numbering system-

Page 5-2, paragraph 5-3g is superseded as follows:

g. Effective 1 October 1980, soldiers will be required to
test annually with the SQT having a test availability date of
1 October 1980 or later.

Page 5-3, paragraph 5-4c is superseded as follows:
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c. Cdr, USAEREC will develop and distribute USAEREC Forms
10A as follows:

(1) Within 30 days following receipt of individual
PMOS SQT data from CG, USATSC, for soldiers in pay grade E-5
and above.

(2) Within 30 days following receipt of individual
SMOS SQT data from CG, USATSC. USAEREC Forms IDA for SMOS
will not reflect the soldier's EERWA data. SMOS testing will
be deferred until approved for implementation by HQDA.

(3) Within 30 days following receipt of an SEER for
any reason in accordance with Chapter 8 this regulation, except
if receipt is 120 days or less prior to the USAEREC Form 10A
production schedule indicated in paragraph (4) below.

(4) Annually in accordance with production schedule.

E9
E8
E7
E6
E5

1 May
1 June
1 August
1 October
1 January

(5) Within 30 days following receipt of individual
PMOS SQT data from CG, USATSC, for Space Imbalanced MOS (SIMOS)
soldiers in pay grade E-5 and above attaining a qualification
score. (DA Circular 611-series contains policy relevant to the
SIMOS program).

Page 7-3, paragraph 7-4.1 is added:

7-4.1. Certificates of Promotion.

a. Certificates of Promotion will be issued as follows:

(1) For specialist ranks (specialist four through
specialist six), issue DA Form 4872.

(2) For noncommissioned officer ranks (corporal through
sergeant-major), issue DA Form 4874.

b. Certificates will be prepared by the MILPO and forwarded
to the promotion authority for signature. They should be
presented during the promotion ceremony.
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c. The GCM authority will determine the signature authority •]
for certificates of soldiers to be promoted to E-7, E-8 and ^J
E-9.

d. Certificates will not be issued for lateral appoint-
ments in grades E-4 through E-8 and for acting noncommissioned
Officers.

e. Certificates will not be issued for promotions made
prior to the effective date of this regulation.

Page 7-5, paragraph 7-6o, is superseded as follows:

o. Individuals with more than 4 years of service for
pay purposes at ETS who were selected for oversea assignment
and who were removed from the assignment instructions by
declining reenlistment or extension. "Soldiers in this category
will regain promotable status on the date HQDA approves with-
drawal of the authenticated counseling statement. If other-
wise eligible, the soldier will be promoted with a date of
rank that is the same date the action is approved by HQDA."

Page 7-10, paragraph 7-15f, is superseded as follows:

f. Skill Qualification Test (SQT). Attainment of the
next higher skill level as prescribed in paragraph 2-28, is
a goal of the personnel management system. During the interim,
however, until complete implementation of SQT, the criteria
outlined below will be used to determine eligibility to compete
for promotion. Promotion points will be computed in accordance
with item 4, DA Form 3355.

(1) Soldiers who successfully complete the OJE or NCOES
requirement for award of the next higher skill level and who
attain an SQT GO Raw Score of 60 or higher (as shown on
soldiers most recent Individual Soldier Report (ISR) or USAREC
Form 10A) may compete for promotion without waiver. Promotion
points will be computed from the soldier's SQT results.

(2) Soldiers who successfully complete the OJE or NCOES
requirement for award of the next higher skill level and who
receive a GO Raw Score of 59 or less may compete for promotion
with waiver approved by the promotion authority. This waiver
counts as one of the two waivers authorized by paragraph 7-15.
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(3) A soldier who has no SQT score through no fault of his/
her own for any of the reasons listed below may compete for
promotion in his/her CPMOS. Promotion points in item 4, DA
Form 3355 will be computed using the no fault provision.

(a) Soldier is otherwise qualified (i.e., meets NCOES or
OJE requirement) for award of next higher skill level but was
unable to take the SQT through no fault of his/her own. Soldier
will be administered an on demand SQT as soon as possible.
Promotions made prior to receipt of the test results will
remain valid.

(b) Soldier is otherwise qualified (i.e., meets NCOES
or OJE requirement) for award of next higher skill level
and has been administered a regular or on-demand SQT but has
not received the test results (USAEREC Form 10A or ISR) .
Promotions made prior to receipt of the test results will remain
valid .

(d) Soldiers in an MOS for which there is no SQT available
and those soldiers in an MOS for which SQT results have not
been implemented into the promotion system are exempt from
meeting the NCOES or OJE requirement for promotion eligibility.

(4) A soldier, who is involuntarily reclassified for
other than inefficiency or misconduct and is not on a recommended
list may compete for promotion based on his/her previous eligi-
bility. Promotion points will be computed in accordance with
the no fault provision in item 4 DA Form 3355. Soldiers in
this catagory will be administered the "on-demand" SQT approp-
riate for their new PMOS/CPMOS within 30 days of meeting the
prerequisites of Chapter 5, AR 600-200. Existing point items
will be recomputed using the SQT results during the next regul-
arly scheduled recomputation period. Effective upon reclassifi-
cation, the soldier may no longer compete for promotion under
his/her old CPMOS.

(5) A soldier, who has failed through his/her own fault
to take the SQT when required, is not eligible to compete for
promotion. Soldier must request authority to take on-demand
SQT in accordance with the provisions of Chapter 5, AR 600-200.
Upon receipt of the SQT results, the soldier's eligibility will
be determined in accordance with subparagraph (1) above.
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(6) The following rules governing the use of SQT data
apply for determining promotion eligibility.

(a) The SQT data in current CPMOS reported on the most
recent USAEREC Form 10A or ISR will be used.

(b) The SQT data in current CPMOS, will remain valid
until such time as new data is required and published on a
more recent Form 10A or ISR in accordance with the procedures
established in Chapter 5, AR 600-200.

(c) The administration of a subsequent SQT extends the
validity of the former data until receipt of the new data on
a Form 10A or ISR.

(d) Former SQT data will not be extended for a soldier
who failed through his/her own fault to take a SQT when required.

WAIVER: WAIVABLE

Page 7-11, paragraph 7-15.1, is added.

7-15.1. Award of points for parachutists. Soldiers who
have been awarded the parachutist badge, are currently
serving in an approved TOE-TDA parachutist position and are
in receipt of incentive pay for parachute duty will be awarded
points in line (15), in addition to those indicated, as follows:

Parachutist—20 points Senior—25 points Master—30 points

For example, a parachutist will be awarded 5 points based on
line (15) and 20 points for serving in an approved TOE/TDA
parachutist position and being in receipt of incentive pay for
parachute duty.

a. Soldiers who receive additional points under these
provisions and who voluntarily terminate or are terminated
for cause (misconduct/inefficiency) will be subject to an
immediate adjustment of Item 5,7, 9 and 4c, if appropriate,
and will have their points reduced by the appropriate number.

b. Soldiers who are involuntarily terminated from parachutist
status due to reassignment or medical reasons will have their
points reduced by the appropriate number during the next regularly
scheduled recomputation period following their reassignment.

Page 7-16, paragraph 7-24c line 1, add the word "ethnic" between
"minority" and "groups".
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Page 7-19, paragraph 7-27a(l)/ is superseded as follows:

(1) Recommendation of a board, as prescribed by paragraph
7-24, when the soldier's demonstrated manner of performance
and/or conduct has changed to the extent that neither reduction
to a lower .grade nor promotion to the recommended grade is
considered appropriate by the commander.

Page 7-20, paragraph 7-28a, is rescinded.

Page 7-21, paragraph 7-29a, line 3 change "80" to "60".

Page 7-25, figure 7-4, is superseded by a new figure 7-4 and
pages numbered 7-25 thru 7-29.

Page A5-3, paragraph V-16, line 1 change "and" to "and/or".

Page A5-4, paragraph V-16a(l) line 1, change "and" to "and/or".
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A. Eabv EERWA on Uat (3A) Uat waott aumbtr — do not round fractloM t ? fate not* <>.

B. Grant promotion polaU ladkaltd la the tab!* tolow.
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b AWARDS AND DECORATIONS - MAXIMUM 60 POINTS
A- Enter in column (A) tht number of twwdi ractrrtd. Multiply (A) by tbt oumbtr of point.
au.hor__ed and tnttr In column (B). Total column (B) to d-Urrnlot promotion poiaU fraaU .
(Mt note 12).

(A) (B)

(1)
(2)
(3)

(5)
(6)

(6)
(9)

(11)
(12)
(131
(14)

(161
(17)
(18)
(19)
(20)
(21)
(22)
123)
(24)
(26)
(26)

(27)
(28)

Mtdal or h'lfhti awai-
Brorut Slat Mtdal (Valor or Mtnt)
Dcfenw Mtntoriotu S«nrict Mtd-l
Mt-iiorU*,. Service Mtdal
Aar Medal (Valor or Mtnt)
Joint S*r-tce Cornratndation Medal
Anny Commendatwo Uada) fValw of Utrit)
Por-ifn DtconUoo (Individual Aiaant or Decoration!
Purpkr Ha_rl
Combat Infantry
Combal Madkal
Good Conduct Medal
Expert Infant.-,- ftadgt
Expvl Field Midical Badft
Farich-UMt Badft

Exploam Ordntocr Diipotal Aadfi (ftrmwnt amardt onfyi
Pathnadtr B_dt*
Airrrtfi CrtwmtA Badfr fP«rman«nC award* only)
Nudaar Raactor Op-rttor Bi_l|*
Ranttr T.b
Drtver Mid UtChAnic B*d_«
Air AiMult Badft
DriB SwrfMnl IdtnllficatKH) Badfe
US Army RwwiWr Bad*
Exptn Marka-aatuhip Qualiftcation B-d(«

(Moil rtetnt KOI* on individual mapon only ~ Limit 6 pointt)
Campaitn Star (Bottlt Star)
Ctrtiffcat. of Achi«<tin*nt (DA Form 344.} (Sn mono 01 HPKJ)

(Auordtd by commander* t»niuif in potilioru muthorutd tht rank
of LTC (0&) or hiihtr - Limit 10 points)

35
30
26
26
20
20
20
20
15
.6
16
10
10
10
6
S
5
5
t>
6
6
6
5
6
6
6

6
6

-00-

PO/NTS GRANTED

B Equtra-cnt awmrti and dtcoralton* tvotd In othar US Untfonatd Poroat rtctrrt HBM potaU W ARDT

6. INDIVIDUAL TRAINING AND CIVILIAN EDUCATION- MAXIMUM 200 POINTS
A. INDIVIDUAL TRAINING: Orant poiaU H follow.:

(1) Noncotomitiioat- Offiorr Education flyttaat (NOOKS) (t*< nott S)
(a) Primary W*-J (only applm if rteonmtndtd for ES)

. . . OR - - •
(b) Baik tt*tl (only apptitt if rtcommtndtd for E6)

... OR - ••
(c) CtrtiricatioQ of OJE by Command** LAW AR

361-1 (opplin only for *oJ_Mr& who do not
qualify for pointM for NCOES coufMt itndtr
(0) and (b) about and who nave t PJCOS for
vhich SOT it M«rf for promotion).

(2) All otbar count* •acoaaaftiUy eonplvUd of U taut oaa
duration. (Si* nottt I, 2. 3, 4 and S)- <

PROMOTION
PQPTT8

(3) CorTMpoadteei f«.«-__on>
(ttt nott »).

latiffMtorfly ootaptated

PNCOCVCA - 30
PLC • 80nc - 80
•BNCOC/CA - so
PLC -30
BTC -30

OJE - Ib poloU for ba«k
oartifieatloo. Award 1

point (not to
16) for Meh mooth

tbt aoUiar OMMU Iht
potlttoii rtq-httotnt for OJE
(we AR 361-1). 8*t Nott U.

• 2 polatt
par W*tk

- 1 point p«r
6 VlfOtt boi|l>

10
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_L Annotate all individual ttalainf cotuata and daU completed with potato awarded. fConrinw* ON tee* ofpati 5 If
additional qpoc* m **tdtd.)

Ptf&Ofl *-̂ L
U *•«

C. totar oe UM fMJ tbt loUl promotioa potaU awarded for Individual Tralataf .

D. CIVILIAN EDUCATION: Grant point* M indicated btlow.
(1) HifhScfaool:

(SA) ...... H&

. YEAR COMPLETED
»-b*low
9

10
11
12
Ml-School
D.ptoctt.OED

PROMOTION POINTS

0
16
80
46
60

75

(2) ImiaaM/Trad* Scboot/CoUtf*: Grant 1 point for at**
(** note* 7, 8 and 10).

hour aamtd

E. Annotate aO eMUn tdueatkMi couraaa with pointa award*.. (Co*tinut OH bock ofptft S tfotUMioftol *** fc iMMdwtj

Lai_^^»^i iayg^_i
JC.

P. btw on UM (Mj tbt total procaotioo point, awarded for CMUaa Education. (fB) ...... *f$

Q. ToUI Hata (tA) and f«BJ. POINTS GRANTED

THE ABOVX AM-JNISTRATIVK POINTS SHOWN HAVE BKEN AOCURATKLY EXTRACTED PROM
APPROPRIATE RBCORDB AND PROMOTION LIST POINTS ENDKXATCD ARE CORR.GCT.

BATE QC+ 7? BIONATUNI O' P.I9PONSIILI OFFICIAL •IOMATUNI OF ntCOWWIMDtO INDtVIDUAL

- TOT At

7. TOTAL A»mnSTIlATIVEPOINTS-MAXIMUM 760 POINT8
GRANTED.

8. TOTAL BOARD POINTS • MAXIMUM 260 POINTS
GRANTED

9. TOTAL PROMOTION PDINTB • MAXIMUM 1 ,000 POINTS

HOTS • Only _bt fl-c*b_-_l total pramotloo potato In torn 9 wiB ha founded off to tiM naa-Mt
A tracUoa of 6/10 or U^tr wtU bt roaad«d op to tbt atit hi^htr wfaolt »u_nbtr. A traetkw ol 4A10
or laai wfll b« TOM did down to tb* aazt lowtct who)* BMBbtr.

GRANTED

THE TOTAL POD4TC SHOWN HAVE BUN ACCURATELY EXTRACTED PROM APPROPRIATE
UCOKD6 AND PROMOTION LOT POINTS INDtCATBO AM CORJtECT.

DATf __ t __,-0&r11 tlOMATUftl C* VOANO HKOAKM

11
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NOTES

1 Promo_on pomu _/r noi -uthoot-d for coreplruoo of B*wc Combat Trainini or .
Tr,« r«ln«K>- _Uo .ppKr. to tr.m.n. <BCT'AtT, >- conjunct-oil with wdawficatjon/reenli.
further c-j-wf development, (raimn, or an> NCOES court* drfwtd in AR 361-1.
2 On-thr x>b in-am, tOJT, ~* OJE m defined in AR 3&1 -I - do- aol v««fy for -b* -ward of promotion potato.

3 Cr-d,U ar- .uU.or.--d for «>_«_, .-cr-mfuQr completed b, former officer. pro-Wd the ootfw w__ at.t .Joatd to qaaHfi-d
__JkU4S} *_-_«•« on _cti-t duty

4 Co---, cornplrted .v-M-fully ,n o*he, US Uniformed S-r-Kt. are .warded potato on tbt _rf* bau a. thoae awardtd for
US Arm) COUTH*

i rYomoOo- pot-U wtJl b* twwtW under item 6AI1). NCOES courat. a. defined ID AR 3S1-I. only for tbAe
•MM.hu- compl---d wh-* _-, approprvu for cvrrent cradt and PMO6/CFMO6 Por NCOES coor.- aot ap
r-rr-r,. pwV and PMOB-CfMOfi i-̂ moOon potato 1̂1 bt .warded wa-J*t tb* two pointo per w»tk prowonln Item 6*15*.
t->« ---.r... r» .ian.pl' « E-. 11B wnuld^Mi-e K poo«. fof PNCOC. but at w E5 11B. promoUoo potato for PNCOC
W.H.IC b. .-»/<*-. t—-^ uf, iwo PO.-U p,, *re. »d JO poi-M for BNOOO. .( .ucc-aafully completed Abo. • M>«V •*»
M--r__/.«> «__.«»_._ . cour*. .ppropr.,1, to. curr-nl frmdr and FMOS/CPMO6 and wb-equently redaaaifted would. Upon
r*H«..r^auM. b- .w-rd-d promo**o- po.nu bMtd on two p«nu prr w«k once Utt courae ia BO loafer appropnatt fof tbt
•old-- . PMOS-CPMC* 1- U.D.. «- wt»«- -old-n . PTC/BTC w« over 16 *«-k.. award potato under tbt two potato per

ir 3 b«-d o* th» toid.r--» EERWA Por • tolditr wilb no EERWA, uat tbt
F.-mliMixM R-po-, iCEK,. DA Form 2166-6 to dttermiot tbt aumbtr of promotion
<Jr<: for • mldjn with no EERWA or EER. u»* the mo-t current pubuahed m-aft

(or ih* MWdiet -
7 DA node- • lo awMt) CM* ptomtj<io- pomi fa* tach n.a*tf bo-rr tanked throofb attendance at or racogniT.ri by a
iwjioaally accrvdii-d mlliji or »»trw*-Jt> ragardl-M of tbe barn* Accre.-te.ioa rtattM » publMfaad in Accredited' la-titution.
of H-II--I miiliij _-f_T_i-^- r—"!-—* -J-.U-U) fo> th* council oe pottotcondary aecrvditatjon by the American Coundl on
tducaitofl Tb* p«blic_.-o« a c-irr-vU) --ao-Mr »l loraJ Education Ctolrn who caa pro-id* aa^-tanc*. tot the purpcae of
• wird.ni p-o-noOor. potnu o** *nd * kalf **an*- houn atqoat Woo. M«M«UI bout Trtenfor*. tocoBvtrt quuVn boun
i r i i i i i i n i bow.. _imW Uv* avmbvr of qaantr houn by tbe number "l.S *' The r-_uH t. tfat nttrabtr of n meat IT houn/pro-

POMI. U> b* »wv4nl No d-rtjnrt-oe • made b*tw_tn ratTwpoadence. nUtu-on or rtaidtnt cotiraa*. Tnaacripto will
ol -1-n.tti- fccmn tamed In nddrtioo. promotioo potato wfll b* awaTdtdfor aat-tfactoiy

IWMTU obuiM-d taorr TW Dr-femr- Artirttj for Non-Tradittonal Bducatton Support (DANTES) whkb indydtt
DAVTB fcb^rt fliaaj-f-—' T«» rSJTT> and the CoUift l.rnl EuminatJon Procram (CLEP). Tbc CLEP procrmm tocrud—
C--«-W >•-----••"- r/_v ^-rfij and _U>b|Mi Eaamir.i.KXM A aoldier w-o .Uafactortly complete, dl frvt parto of tht CLEP
O-*-r_t EaaM-natMw r ( y**f -aOryr CCD .0 *»•»__/«r ActtinJ will bt awarded 30 promotion potato or will bt conmkltrtd to

•_f_^ |W •^«i*^-_i of MI MwaM-r boun for tach of th* R-* parto aati.faeui.ity completed. Soldier* who MtfefactorUy

P-omoue-- po-nu --Ii b* •-re-4-.r
-M-nra. trotT of _•'»*-. .mt.aJ
t-u u, _- •••ro*: Iro* Uw ub.

Wdi^t . gnat to *-!-»-- KM

eomptrt. CLIP .kbf*-t Exw-MnattaM and 88T will be awarded point, baaed on tht number of M-otaUr boun -*cotaa>nd«d
by *** Aia»n-an Co-owil on Edue*..o« Itoal Education Ctntrr COM aa»a( in dstrrmirlini IHt appropriate number o/MOMvMr
fcew-il Cta^lnu crvdst will ao* br fi**D foe tbo_4> ua-puuLioo- that have betn awudtd aematWr hour, by a cotltft/uarnnlty
•» ifcow- CN> • t-«__mp( Prowwbon poinu for esptrieace/traiainf will not be awardtd baaad tolaly on the -KommanCWd
t*m»nu koun b) tht Afl*mcju> Coupe, on Education How-**r. whtn accepted by . regionally McradlUd coUeft/ualrW-ity
(*Ao_w o* tr*Mr-i£!j promouon po*ou will be .wanted

B ProOTooon pomto will bt iwardvd for buunta»/trad. «cfaool and commercial com.poad.nce CDUTM from accredited
a-ftoob AocfMlitatioe will br determined a. outlined in 7 above. The foUo-haf mttbod will fat nacd lo equate 'niiin ..aft mill
*-*>ooJiroan_w-cul comBpoodence counc noun to Mmwter hour* for tb* purpose of detenairu_u( tbt number of promotion
pant, to br .warded D-terraine Ihr numb* r of daatrooni houn • LndinduiJ h*_ or can obtain docuBMOtatioa. Divide tilt
a*mb-T of dawroon boar* by Ihr number "16." Th* rttult M tht Dumber of promotion pointo U> be .wmrdtd.
I MiliUry CornBpondence (txttntion) Subcounc.:

a Drtermme thr aumbcr of cr*d,t bour, compltted Divide Ibal aumber by th* aumbtr 6 - 1 point for Mch 6 end., boun
Th* wull • thr aumb-r of promotloo potato to bt awardxl. Utt than S cMdit houn rvcttna DO promotion pointa.

b Promotion pointo will not be awarded for duplicate nbcounm.

10 U8M APS/USMA Promotion pointo will not be awarded for atUnd-nc- _nd« tadiTitJui. traiaii.]. How-vtr, a. IndlcaUd ta
aou . . promotion pomu will be awaitled for Mmmttr houn tamed

12
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Ref Item 6B:

Subcourses/Hours

IN
IN
IN
IN
IN
IN
IN
IN

102
122
101
104
106
109
107
103

- 10
- 8
- 10
- 10
- 12
- 9
- 9
- 16

TOTAL 84

(DAPC-EPH-B)

BY ORDER OF T'*E SECRETARY OF TK?: ARMY:

Official:

F.. C- MEYER
General, United States Army

Chief of Staff

J. C. PENNTNGTON*
Major General, United States Army

The Adjutant GenerM

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR, Personnel General -- A

13
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Reference
HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC. 17 August I960

AR 600-200
INTERIM CHANGE
No.

INTERIM CHANGE

PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or
modify a policy, procedure, or other specification that has a
direct and immediate impact on the individual service member;
and is required to continue in effect certain policy changes

pending distribution of complete revision of
AR 600-200; expires 1 year from date of publication and will
be destroyed at that time unless sooner superseded by a formal
printed change; is being distributed by 1st class mail through
the publications pinpoint distribution in other than page-for-
page format; and will be included in the next revision of
AR 600-200 which is expected to be distributed during last
quarter CY 80.

Page 5-1, paragraph 5-2 is superseded as follows:

5-2. Purpose. The EES provides an evaluation of the sol-
dier's MOS proficiency and duty performance. The evaluation
is derived subjectively and/or objectively. The subjective
evaluation is accomplished by the Enlisted Evaluation Reports
(Duty Performance Indicators) administered under the provisions
of chapter 8, this regulation. The objective evaluation is
accomplished by the Skill Qualification Test (SQT) (MOS Profi-
ciency Indicator)_ SQT are performance-oriented tests designed
to evaluate the soldier's ability to perform selected critical
tasks required of his/her MOS at the skill level of his/her
current and next higher grade.

Page 5-1, paragraph 5-3a (1) is superseded as follows:

(1) The Written Component (WC) is used to test those tasks
requiring decision-making or other mental abilities on the part
of the soldier. This will be by responding to written questions
about the tasks.

The Army Library
ATTN: Mn;:*r" Documents
Room 1AS13 Hantasoa
Washington DC 20310
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Page 5-1, paragraph 5-3a(3) is superseded as follows:

(3) The Performance Certification Component (PCC) allows
the supervisor to observe a soldiej-'s performance of tasks
that require extensive use of manipulative or other motor i
skills, but which are not included in the HOC because they are
too expensive in terms of time, equipment, personnel and/or
other resources. ;

i
Page 5-1, paragraph 5-3b is superseded as follows: 1

*
b. Testing will be accomplished in accordance with the J

SQT Announcement Circular provided to the test control officer j
(TCO) by ODCSOPS, HQDA. t

Page 5-1, paragraph 5-3c is superseded as follows:

c. Duties and tasks within an MOS may vary greatly in
the way they are performed. This may be due either to dif-
ferences in equipment (e.g., the 81-nun mortar vs the 107-mm
(4.2 in) mortar) or because the duty positions at the same
skill level in an MOS are actually different. For this
reason, some SQT will have a portion of the test which is
tailored to a specific duty position, type of equipment or
type of unit. These are called tracked tests and are iden-
tified as such in the SQT notice. The SQT notice is provided
to the soldier through his/her commander or supervisor by CG,
USATSC, 60 days prior to the test period and identifies those
tasks extracted from the Soldier's Manual that will be con-
tained in the SQT.

Page 5-1, paragraph 5-3d is superseded as follows:

d. When more than one MOS merge is indicated by the Career
Management Field(CMF) Chart for the MOS in AR 611-201, SQT will
not be administered (for personnel management purposes) for
any of the MOS until an SQT is available for each of the MOS
involved. Example: MOS 45K, 45N, 45P and 45R all progress to
MOS 45K at grade E-6, skill level 3. SQT results for soldiers
in grade E-5 in these four MOS will not be used for personnel
management purposes until each MOS has an SQT.

Page 5-2, paragraph 5-3e is superseded as follows:

e. MOS within a CMF that contains a decision point allow-
ing progression into two or more MOS at the next higher grade,
will have an SQT representative of the skills required at the
next higher grade in each of the alternative progressions.

J
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Example: MOS 97B progresses to either MOS 97B or 97C at grade
E-6, skill level 3. The 97B E-5 who has a career progression
MOS (CFMOS) of 97C will be administered a 97B SQT 3 that con-
tains tasks derived from the E-6 duties of MOS 97C. The 97B
E-5 who has a CPMOS of 97B will be administered a 97B SQT 3
that contains tasks derived from the E-6 duties of MOS 97B.

Page 5-2, paragraph 5-3g is superseded as follows:

g. PMOS testing by SQT is mandatory on a biennial schedule
as determined by test version. It will be available for
administration to accommodate new accessions, soldiers who
failed to achieve a verifying score on their prior SQT, soldiers
who volunteer to be tested, and special testing.

Page 5-2, paragraph 5-3h is superseded as follows:

h. SMOS testing by SQT is mandatory once in a soldier's
career. However, this testing will be deferred until approved
for implementation by HQDA.

Page 5-2, paragraph 5-3i is superseded as follows:

i. Soldiers will not be administered an SQT at a level
or in an MOS different from that specified for the grade and
MOS held by the soldier on the test date.

Page 5-2, paragraph 5-3j is superseded as follows:

j. Soldiers will not be administered for record the
same version SQT twice during a test period. SQT testing
will be determined and conducted by test version rather than
calendar year during a test period.

Page 5-2, paragraph 5-3k is superseded as follows:

k. Testing of soldiers by SQT will be accomplished during
the test period as follows:

(1) TEST PERIOD; The period during which the total
eligible population by MOS and skill level must be scheduled
for testing. Test period ultimately may be as long as 12
months for some MOS; however, this will vary in the early
years.

(2) TEST AVAILABILITY DATE: Established by TRADOC
and as announced in the SQT Announcement Circular, is defined
as the first date SQT may be administered. The Test Avail-
ability Date is the first day of the month when the appropriate
version of the SQT will be available to the field for record
testing.
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(3) TEST END DATE: Defined as the last date the SQT
may be administered for other than On Demand testing. The
Test End Date will be the last day of the month in which sol-
diers may be scheduled for testing using the current version
SQT. For On Demand testing, provisions for using the current
version SQT will remain in effect during the period between
Test End Date and subsequent Test Availability Date.

(4) TEST DATE: The date the SQT is actually administered
by the TCO.

Page 5-2, add paragraph 5-3 1, m and n as follows:

1. SQT results are derived only from the component(s)
(WC, HOC, PCC) of the SQT actually administered to the soldier.
This ensures that soldiers who are not afforded the opportunity
to be administered the HOC and/or PCC for their MOS are not
penalized. The Handbook for the Conduct of Skill Qualification
Tests (DA Pamphlet 350-37) specifies conditions under which
administration of the HOC/PCC may be deemed inappropriate for
a soldier or groups of soldiers.

m. With a few exceptions, all SQT will contain a WC and
the WC will always be conducted.

n. Mailing of FOR OFFICIAL USE ONLY (FOUO) SQT materials
and completed mark-sense answer sheets to and from USATSC and
TCO must be done via registered mail.

Page 5-2, paragraph 5-4 is superseded as follows:

5-4. General responsibilities, a. Headquarters, Depart-
ment of the Army staff Agencies.

(1) The Deputy Chief of Staff for Personnel (DCSPER),
HQDA exercises general staff supervision over personnel policies
governing the EES.

(2) The Deputy Chief of Staff for Operations and Plans
(DCSOPS), HQDA exercises general staff supervision over SQT
policies as they pertain to both individual and unit training.

(3) The Commander, US Army Reserve Component Personnel
and Administration Center (RCPAC) is the proponent agency for
AR 135-205 which contains testing policies for the Reserve
Components (ARNG and USAR).
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(4) The CG, US Army Military Personnel Center
(MILPERCEN), is responsible for development of policies and
procedures for the Active Army EES. Exceptions to the pro-
visions of this chapter not otherwise delegated are the res-
ponsibility of CG, MILPERCEN.

Page 5-2, paragraph 5-4b is superseded as follows:

b. CG, TRADOC, (CG, US Army Training Support Center) will

Page 5-2, paragraph 5-4b(l) is superseded as follows:

(1) Plan, schedule and supervise the development,
publication, storage and distribution of SQT, Soldier's
Manuals, SQT notices and all other materials necessary for
the administration of the SQT portion of the EES.

Page 5-3, paragraph 5-4b(6) is superseded as follows:

(6) Establish the test availability dates and the
test end dates for each SQT to be administered. The test
periods for each MOS and skill level will be established to
best accommodate worldwide variables and the needs of per-
sonnel and training managers.

Page 5-3, paragraphs 5-4b(7) and (8) are rescinded.

Page 5-4, paragraph 5-5b(l) is superseded as follows:

(1) In coordination with CG, USATSC, establish/
disestablish test control officer accounts as necessary for
accomplishment of the testing program.

Page 5-4, paragraph 5-5b(3) is superseded as follows:

(3) Appoint commissioned officers, warrant officers
or DA civilian employees (GS-6 or higher) as test control
officers (TCO) and deputy test control officers (DTCO).
Soldiers in the grades E-8 and E-9 may be appointed as DTCO
only. The responsibilties of and operating procedures for
the TCO and DTCO are contained in the Handbook for the Conduct
of Skill Qualification Tests (DA Pamphlet 350-37), and DA
Pamphlet 600-8.

Page 5-4, paragraph 5-5b(6) is superseded as follows:

(6) Initiate an investigation into each case of
suspected loss or compromise of SQT written component book-
lets, or related controlled materials. Investigations will
be in accordance with AR 15-6, and will be referred to CG,
USATSC, in accordance with DA Pamphlet 350-37. When it has
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been determined through formal investigation that a soldier
may have benefited as a result of compromise or collusion,
the soldier will be provided a USAEREC Form 10A reflecting
no score and a statement that the absence of a score is the
result of compromise or collusion on the part of the soldier.

Page 5-4, change paragraph 5-5c(2) to 5-5c(3) and add the
following as paragraph 5-5c(2):

(2) Take positive action to ensure that soldiers
meeting the basic eligibility requirements for testing are
evaluated not later than the Test End Date.

Page 5-4, paragraph 5-6 is superseded as follows:

5-6. Record Testing and Training Only Testing.

a. Record Testing. Results of these SQT are used
for training and personnel management purposes. A soldier
may not take the same version SQT twice for record during
the test period, unless specifically authorized by HQDA.

b. Training Only Testing. Results of these SQT
are used only for training management purposes. Soldiers
who test for training only will not be permitted to test for
record until the next version SQT is scheduled during the
next test period. Training only tests:

(1) Are administered only to enlisted personnel in
the SQT which correspond to their PMOS and skill level.

(2) Are not administered to soldiers who will be
required to record test during the test period. Additionally,
soldiers who have the option of testing either for record or
for training, must select prior to taking either the written
component or the hands-on component.

(3) Are administered in PMOS to soldiers partici-
pating in the Space Imbalanced MOS (SIMOS) Program. In addi-
tion, the following criteria must be met:

(a) SIMOS soldiers must be assigned to duties in SMOS

(b) A year or more has passed since completion of
record testing in PMOS.

(c) Testing is during the off year of the biennial
PMOS SQT requirement.



17 August 1980 US, AR 600-200

(4) Administered to SIMOS soldiers during their off
year biennial PMOS SQT requirement and attaining a qualifica-

i tion score on the SQT will be provided with a record report,
j USAEREC Form 10A.
]
| Page 5-5, paragraph 5-7a is superseded as follows:

5-7. PMOS testing. a. PMOS testing by SQT is mandatory on
i a biennial schedule and is determined by test version, rather
\ than calendar year, during a test period. Soldiers who fail

to verify the skill level of their current grade on the pre-
vious version SQT during the last administered test period
must be PMOS tested by the new version SQT during the next
scheduled test period for the MOS. Soldiers who verify the
skill level of their current grade or qualify for the skill
level of the next higher grade will be afforded the option
to test again with the new version SQT during the scheduled
test period in hopes of attaining a higher score, to test for
training only, or to decline testing. Soldiers who elect to
record test will have the score as a matter of record regard-
less of the score received. Soldiers who elect to test for
training only will not be permitted to record test or soldiers
who elect not to test will not be eligible for testing until
the next version SQT is scheduled during the test period for
their PMOS.

Page 5-5, paragraph 5-7b(l) is superseded as follows:

(1) Have completed a minimum of 12 months active
Federal service as of the test date.

Page 5-5, paragraph 5-7c is superseded as follows:

c. Former officers or warrant officers, and soldiers with
prior active duty in the US Army or other US Armed Services
will be PMOS tested during the first scheduled test period for
their PMOS after entering/reentering Active Army enlisted status
The provisions of paragraph b apply.

Page 5-5, paragraph 5-9 is superseded as follows:

5-9. SPECIAL TESTING. An on-demand SQT may be administered
to soldiers who were not tested during the scheduled test period
and who requires SQT results in support of specific personnel
management programs. A copy of the approved reason for the
test will be forwarded with the transmittal roster to CG, USATSC
Personnel management requirements are as follows:



H$, AH 600-200 17 Â * 198°

Page 5-5, paragraph 5-9a is superseded as follows:

a. On-demand of soldier. Soldiers who require SQT data
to be eligible for promotion consideration, reenlistment con-
sideration, or other personnel management programs that have
as a criterion the SQT, will, under the following conditions,
voluntarily request on-demand PMOS testing at any time:

Page 5-6, paragraph 5-9a(l) is superseded as follows:

(1) The soldier was eligible for testing during the
last scheduled test period for his/her PMOS but was not tested
for one or more of the following reasons:

Page 5-6, paragraph 5-9a(l)(c) and (d) are changed as follows:

(c) The soldier was unable to appear for testing when
scheduled due to illness, emergency leave, permanent change
of station, performing duty in an area where testing was not
practical as determined by HQDA, or because of urgent military
requirements, and testing could not be accomplished during the
last scheduled test period.

(d) The soldier was promoted, reduced, or reclassified
to a new 3-character PMOS after attaining eligibility for
testing, and testing during the scheduled test period would
not have allowed the soldier to again meet the requirements
of paragraph 5-7b prior to testing.

Page 5-6, paragraphs 5-9a(2) and (3) are changed as follows:

(2) The soldier was tested during the scheduled test
period for his/her PMOS, but due to administrative error, the
test documents were lost or destroyed prior to scoring or have
been invalidated.

(3) The soldier was, through administrative over-
sight, not afforded an opportunity to be PMOS tested during
the scheduled test period.

Page 5-6, paragraph 5-9a(7) is rescinded.

Page 5-6, change paragraphs 5-9a(5) and (6) to read (6) and (7),
respectively, and add paragraph 5-9a(5) as follows:

(5) The soldier requires SQT data prior to the unit's
scheduled test date.
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Page 5-6, add paragraph 5-9a(8) as follows:

(8) Soldiers who were afforded the option to test
under the provisions of paragraph 5-7a who elected not to
test, or who was not tested due to his/her own fault or neglect,
will not be permitted to test under the provisions of this
special testing program.

Page 5-6, paragraph 5-9c is superseded as follows:

c. MOS and Grade determination. Administered by SQT to
determine the enlistment MOS and/or grade for current com-
missioned officers and warrant officers reverting to enlisted
status. The results of this special test will be used only
for the purpose for which it was administered. The results
of an SQT administered for MOS and grade determination will
not be reported by use of a USAEREC Form 10A. The following
provisions apply:

Page 5-6, paragraph 5-9d is superseded as follows:

d. Junior ROTC Enlistment: Junior ROTC cadets who meet
the requirements of AR 601-210 for entry on active duty at
grade E-4 will be administered only tests applicable to
grade E-4. The SQT 2 will be administered for the MOS in
which enlistment is desired. Only the WC of the SQT 2
will be used for this special test. No USAEREC Form 10A
will be produced.

Page 5-7, paragraph 5-10a is superseded as follows:

5-10. Exemptions from testing, a. Soldiers are exempt
from SQT as follows:

Page 5-7, paragraph 5-10a(9) is superseded as follows:

(9) Under an individual exception granted by CG,
MILPERCEN.

Page 5-7, add paragraphs 5-10a(10), (11), (12) and (13) as
follows:

(10) Under an exception granted by ODCSOPS, HQDA,
involving an individual or unit training matter.

(11) During the first 60 days after arrival at a
new duty station.
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ft(12) Not in receipt of SQT Notices for a minimum of '̂p
60 days prior to the test date.

(13) While performing duties outside the PMOS for a
period in excess of 90 days under the exceptions to utiliza-
tion priorities authorized in paragraphs 3-5b(3) and 3-5b(7),
AR 600-200.

Page 5-7, paragraph 5-10b is superseded as follows:

b. Soldiers will not be tested sooner than 90 days after
termination of the exempt status, except for those soldiers
exempt in accordance with paragraphs 5-10a(ll) and 5-10a(12)
above.

Page 5-7, paragraph 5-10c is superseded as follows:

c. Soldiers may voluntarily request testing while in an
exempt status or prior to the 90-day period after termination
of the exempt status. Such voluntary testing can be accom-
plished during the scheduled test period for the PMOS or under
the provisions of paragraph 5-9a(l) (a).

::\7 Dixie r of the Sec rotary of the Amy:

. .
Goneral, United States Arrqy

Official: Chief of Staff

J. C. FS
>:ajor General. United States

The Adjutant General

Active Amy, AiTO, USAH: To be distributed in accordance with DA Form
12-9A requirements for AR, Personnel General — A*

10 t



flt

EADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC, 15 August 1980 INTERIM CHANGE

INTERIM CHANGE
No.
(Explrea 15 August 19gl>

PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or
modify a policy, procedure, or other specification that has a
direct and immediate impact on the individual service member;
and is effective on 15 August 1980; expires 1 year from date
of publication and will be destroyed at that time unless
sooner superseded by a formal printed change. It is being
distributed by 1st class mail through the publications pin-
point distribution system to all holders of AR 600-200. It
f.s, as an interim measure, issued in other than page-for-page
ormat; and will be included in the next revision of AR 600-200.

Page 2-10, paragraph 2-30a(l), is superseded as follows:

(1) CG, MILPERCEN is the reclassification authority for all
centrally managed soldiers (grades E-6 and above), all controlled
MOS listed in paragraph 2-18e, and all soldiers in the Space
Imbalanced MOS (SIMOS) Program listed in DA Circular 611-series
(Implementation of Enlisted Space Imbalanced MOS Program).
However, reclassification authorities specified in (b) below are
authorized to reclassify soldiers grade E6, E7 and those E8 not
on a promotion list, who possess limiting permanent physical
profiles. In this case, guidelines below apply—

(a) Reclassify into shortage and balanced MOS only. Shortage
and balanced MOS are defined by years of service in DA Circular
611-series (Year Group Management of the Enlisted Force).

(b) Current policy/guidance in AR 611-201 and DA Circular
611-series will be followed in all reclassification action
unless otherwise specified herein. Exceptions must be forwarded
to this headquarters (DAPC-EPZ-PS) for final approval.

«» Arny 1-'̂
ATTH: U---1C7.- *lW a

D.C.
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(c) All reclassified soldiers will be assigned to a position
utilizing their new PMOS, consistent with PCS restrictions,
within 90 days from date of reclassification.

(d) Training to support qualification for award of the new
MOS will be the responsibility of the reclassification authority.-

(e) A copy of all finalized reclassification action, to
include supporting documentation, will be forwarded to HQDA
(DAPC-EPZ-PS), Alexandria, VA 22331. (This reclassification
authority will be delegated, by separate action, to the MACOM
on full mobilization).

(DAPC-EPZ-HA)

By Order of the Secretary of the Array:

E. C. MEYER
General, United States Army

Chief of Staff

Official:

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Array, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR. Personnel General - A.
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h'tADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC 28 July 1980

AR 600-200
INTERIM CHANGE
No. 113

Expires 28 July 1981

I101

INTERIM CHANGE

PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or modify
a policy, procedure, or other specification that has a direct and
immediate impact on the individual service member; and is effective*
on 25 July 1980; expires 1 year from date of publication and will be
destroyed at that time unless sooner superseded by a formal printed
change. It is being distributed by 1st class mail through the
publications pinpoint distribution system to all holders of AR 600-200.
It is, as an interim measure, issued in other than page-for-page format;
and will be included in the next revision of AR 600-200.

Page 9-1, paragraph 9-2a(l)(a), is superseded as follows:

(a) In the PMOS on which the bonus is based. This includes
normal skill and career progression for the bonus MOS as published
in AR 611-201. If a command is over 100 percent in the MOS
(i.e., no authorized space is available to assign a soldier in the MOS
for which he or she has been trained), then that soldier may be assigned
in accordance with (b) and (c) below. First terra bonus recipients assigned
in accordance with (b) and (c) below will be reported in accordance with
paragraph 3-5c;

Page 9-1, paragraph 9-2a(3), is superseded as follows:

(3) Non first term bonus recipients who cannot be properly
utilized in accordance with (a), (b), and (c). above, will be reported
surplus in accordance with Table 2-3, AR 614-200.

(DAPC-EPF-I)

The Arm
ATT"-:

."—«' (AURAL)
" "\ -' -i.'inerrts
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By Order of the Secretary of che Army:

E. C. MEYER
General, United States Army

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR, Personnel General - A.
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DEPARTMENT OF THE ARMY
WASHINGTON, DC, 13 June 1980

AR 600-200
INTERIM CHANGE
No. 112

INTERIM CHANGE

PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or
modify a policy, procedure, or other specification that has a
direct and immediate impact on the individual service member;
and is effective on 16 June 1980; expires 1 year from date of
publication and will be destroyed at that time unless sooner
superseded by a formal printed change. It is being distributed
by 1st class mail through the publications pinpoint distribution
system to all holders of AR 600-200. It is, as an interim
measure, issued in other than page-for-page format; and will be
included in the next revision of AR 600-200.

Page 1-5, paragraph 1-2 bn and bo, is added as follows:

bn. Special duty (SD). Involves performance of duty in a
job or task with no relation to primary MOS in a unit other
than that to which assigned, although daily contact with parent
unit is maintained for accountability purposes.

bo. Borrowed military manpower (BMM). The use of military
manpower from a TOE unit to perform duties within a TDA activity
where a MACOM approved manpower requirement exists but for which
no manpower space has been authorized. Additionally, BMM may be
employed in those cases where manpower spaces have been authorized
but the positions are vacant. Where civilian positions are
involved, compliance with AR 570-4 is mandatory.
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P*ge 2-6, paragraph 2-19c, is superseded as follows:

c. The Reserve Forces MOS as designated in AR 611-201 will
not be awarded to Regular Army soldiers unless specifically
authorized by HQDA. However, Reserve Component soldiers, either
ordered to active duty as individuals or called to active duty
with units, will retain the MOS designated as Reserve Forces
MOS, unless subsequently reclassified in accordance with this
chapter.

Page 2-7, paragraph 2-19g, is added as follows:

g. The effective date of award of new PMOS with appropriate
skill level will be expected date of completion of training. The
following will insure that orders awarding new PMOS with appropriate
skdll level are issued in time to allow entry into SIDPERS before
the trainee or retrainee leaves the installation.

(!) Training activity commanders.

(2) Commandants of Army service schools, and •

( 3 ) CorrjTianders conducting OJT programs .

Page 2-7, paragraph 2-21, is superseded as follows:

2-21. Aware of 3-character SMOS or AMOS. The SMOS or AMOS provides
alternate specialties for assignment when soldiers cannot be utilized
in their PMOS or CPMOS specialty and more flexibility to centralized
promotion in evaluation under the "whole person" concept. All
soldiers, except grades E-9, E-8 and those in grade E-7 who have
attained promotion list status, must have an SMOS after attaining
grade E-6 promotion list status. The procedures and conditions
for award of SMOS and AMOS are as follows:

Page 2-7, paragraph 2-21b(5), is added as follows:

(5). Only CG, MILPERCEN can award or change SMOS of soldiers
with PMOS of OOZ. On assignment to Command Sergeant Major (CSM)
and reclassification to PMOS OOZ, the soldier will be awarded the
SMOS directed by CG, MILPERCEN. This SMOS will be used to identify
the CSM career management field qualifications for future assignments
in the CSM program.

Page 2-7, paragraph 2-21e(l), is superseded as follows:

(1) Soldiers will have an SMOS awarded within 90 days after
attaining grade E-6 promotion list status.
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Page 2-8, paragraph 2-21e(3), is superseded as follows:

(3) Within 90 days of attaining grade E-6 promotion list status,
the personnel officer will talk to the soldier. He will also recom-
mend an SMOS to the unit commander. With the unit commander's
concurrence, the SMOS will be awarded with a skill level of "0" (zero)
Skill level "0" will be retained until the soldier is tested in
accordance with chapter 5.

Page 2-8, paragraph 2-21e(5), is added as follows:

(5) Soldiers in grades E-4 and above taking part in the Space
Imbalanced MOS (SIMOS) Program will have an SMOS. Award and quali-
fications for an SMOS will be based on requirements reserved for
these positions at CONUS installations. This information is provided
in DA Circular 611-series, subject: Implementation of Enlisted Space
Imbalanced MOS Program.

Page 2-8, paragraph 2-22, is superseded as follows:

2-22. Award of 3-character career progression MOS (CPMOS). a. The
career progression MOS indicates to the soldier, the channel in
which he should expand his professional development efforts. Only
those CPMOS which differ r rom PMOS will be recorded.

b. The custodian of the soldier's Military Personnel Records
Jacket (MPRJ) may award CPMOS provided it is a merger career progres-
sion given in AR 611-201. When a soldier has a career progression
option at the next higher grade, the authorities in paragraph 2-18
will direct the final award of CPMOS. Awarding and recording of
CPMOS will --

(1) Be required only to record 3-digit CPMOS when it differs
from current PMOS.

(2) Be suspended when the 3-digit CPMOS is the same as the
soldier's 3-digit PMOS.

c. Examples of career progression follow:

U) Direct line. A soldier in grade E-5 PMOS 33S20 would be
awarded CPMOS 33S. This CPMOS will not be recorded.

(2} Merger. A soldier in grade E-7 PMOS 11C40 would be awarded
CPMOS 11B.

(3) Optional. A soldier in grade E-5 PMOS 97B20 would be
awarded either CPMOS 97B or 97C.



112, AR 600-200 13 June 1980

d. Soldiers in formal schooling or on OJT to qualify in a new
PMOS, will be awarded the MOS for which being trained as the CPMOS
with skill level "0". This is an exception to normal career
progression (if applicable) in AR 611-201. On successful completion
of training, the CPMOS will be awarded as PMOS with skill level
compatible to grade.

e. The MOS in which a soldier has recommended promotion list status
will be awarded as the CPMOS.

Page 2-8, paragraph 2-23, is superseded as follows:

2-23. Entries of MOS on records. a. MOS will be recorded in items
16, 18, and 22, DA Form 2' (Chap 2, AR 640-2-1) and items 6 and 35,
DA Form 2-1 (Chap 3, AR 640-2-1). (Sec procedures 2-58, 2-67, and
2-79 DA Pam 600-8-2 for submitting SIDPERS transactions for award
of MOS. The entry in item 22 may be either a promotion MOS or a
CPMOS. If a promotion MOS, it suffix with a "P").

b. A soldier going to school or on OJT to qualify in a new PMOS
will be reported with a SIDPERS entry in that MOS (procedure 2-22,
DA Pam 600-8-1 and procedure 2-67, DA Pam 600-8-2).. That is, report
DHOS with skill level "0" upon entry into training.

Page 2-9, paragraph 2-26s, is superseded as follows:

a. Skill level "0" (zero) will be used with the MOS for which
being trained or retrained to identify --

(1) Nonprlor service and prior service accessions selected for
or taking BCT or AIT or other training leading to the award of their
first or new PMOS.

(2) In-service soldiers taking MOS reclassification training
through OJT or formal schooling that will result in award of a new
PMOS and duty MOS. These will be reported with a SIDPERS entry.
(See para 2-23).

Page 2-9, paragraph 2-27a and b, is superseded as follows:

a. Skill level "0" (zero) will always be awarded to soldiers who
have not taken the SQT.

b. The skill level for the grade at which tested will be awarded
to soldiers who previously attained a verification score on the old
MOS evaluation test. However, the skill level must be in accordance
with the MOS conversions in AR 611-201. The skill level in the SMOS
will be retained as long as the soldier has that MOS as secondary.
He will not progress as he is promoted unless he asks to be retested
and attains a verification score on the SQT. Once tested under SQT
and verified, the soldier will be awarded the proper skill level.
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Page 2-9, paragraph 2-28, is superseded as follows:

2-28. Determination of skill level in CPMOS. Requirements associated
with award of higher skill level in CPMOS will be suspended until
approved for implementation by HQDA. Skill level will not be indicated
for any CPMOS. Refer to AR 351-1 for OJE or NCOES requirements.

Page 2-10, paragraph 2-30a(l), is superseded as follows:

(1) CG, MILPERCEN is the reclassification authority for all
centrally managed soldiers {grades E-6 and above), all controlled
MOS listed in paragraph 2-18e, and all soldiers in the Space
Imbalanced MOS (SIMOS) Program listed in DA Circular 611-series
(Implementation of Enlisted Space Imbalanced MOS Program). Man-
datory reclassification in paragraph 2-3ld is an exception. (This
reclassification authority will be delegated, by separate action,
to the MACOM on full mobilization).

Page 2-10, paragraph 2-30a(5), is superseded as follows:

(5) Commanders in (2) above may reclassify Army-wide overstrength
MOS into Army-wide shortage MOS and years of service group for grades
E-5 and below, as listed in DA Circular 611-series (Year Group Manage-
ment of the Enlisted Career Force). This is the only movement authorized
at command level. CG, MILPERCEN will reclassify those in paragraph
2-18e and DA Circular 611-series (Implementation of Enlistee! Space
Imbalanced MOS Program).

Page 2-10, paragraph 2-30b(l), is superseded as follows:

(1) Reclassification authorities specified in a above are
authorized to change 3-character CPMOS when the CPMOS differs from
PMOS of soldiers provided such action is in keeping with normal career
progression as specified in AR 611-201.

Page 2-11. paragraph 2-30.la (5), is added as follows:

(5) Be flexible to exceptions to reclassification policy by
recognizing training costs and manning-the-force requirements-

Page 2-11, paragraph 2-31d, is superseded as follows:

d. The reclassification authority must withdraw PMOS, SMOS, AMOS
(regardless of strength status listed in DA Cir 611-series (Year Group
Management of the Enlisted Career Force)) under any of the conditions
below:
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Page 2-12. paragraph 2-31d(4), is superseded as follows:

(4) LOSS of qualifications which makes the soldier incapable
of satisfactorily performing in the MOS. (Any duty which shows
that the soldier cannot effectively perform in the MOS (as determined
and documented by the commander or supervisor and verified by a
field grade officer) is a loss of qualifications) . jj

Page 2-12, paragraph 2-31d(4.1), is added as follows: ,'

(4.1) Disqualification from the Personnel Reliability Program
(PRP) for soldiers involved in Nuclear Surety activities under the
provision of AR 50-5, anc^ if PRP is one of the qualification require-
ments for the aware oi the MOS in accordance with AR 611-201.
Reclassification actions involving SIMOS soldiers in this category
in pay grades E-5 and below is delegated to the reclassification
authorities stated in paragraph 2-30a above-

Page 2-12, paragraph 2-31f, is superseded as follows:

f. Soldiers may submit voluntary requests for reclassification
through channels to the appropriate reclassification authority. Only
cases recommended for approval will bo forwarded. However, soldiers
who have been alerted for permanent change of station (PCS) will not
be processed for voluntary reclassification until 1 year after arrival
at the new unit.

Page 2-12, paragraph 2-31j and k, is added as follows:

j. MILPERCEN must issue Reclassification Control Number (RCM) for
all personnel management actions which result in a change to a soldier's
PMOS. Exceptions are HODA directed changes announced in implementing
circulars with changes to AR 611-201 or promotion to grades E-7. E-8,
or E-9. (To get a RCN, see DA Cir 611-series (Year Group Management
of the Enlisted Career Force).

k. Major oversea commanders may withdraw controlled MOS listed in
paragraph 2-18e for mandatory reasons (d above).

Page 2-12, paragraph 2-32, is superseded as follows:

2-32. Verification of MOS. A soldier must demonstrate his mastery
of job related critical tasks through the SQT. MOS is verified bv
achieving the announced score.
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a. Actions on receipt of USAEREC Form IDA (Enlisted Evaluation
Data Report (EEDR)) for grades E-5 and above or the Individual
Soldier's Report (ISR) for grades E-4 and below. The procedures
below apply if a soldier fails to achieve a verification score.

(1) PMOS.

First fallure.......The soldier and his commander will —

(a) Jointly review the diagnostic information
produced by the US Army Training Support Center
on the Individual Soldier's Report (ISR).

(b)' Determine those tasks in which the soldier
is not proficient.

The chain of command will provide the soldier
enough time and assistance to insure successful
verification on the next SOT. This protects
both the soldier's and the Army's investment in
the PMOS skills.

* Second consecutive..This casts doubts on the suitability of the
failure soldier for continued service in the MOS. If

the commander believes there are valid reasons
for failure, he will --

(a) Submit a brief statement, for inclusion
in the soldier's MPRJ, explaining the reasons.

(b) Provide other training to assist the soldier
in preparing for the next SQT.

Third consecutive,
failure

.The commander will consider him for reclassifica-
tion.

*NOTE - Soldiers who were promoted, recommended for promotion,
reenlisted, or recommended for reenlistment prior to
receipt of the second ISR/USAEREC Form 10A, will not be
considered for reclassification based solely on SQT results.

(2) SMOS.

First failure.......If the commander believes that —

(a) The soldier's shortcomings cannot be overcome
with other study and training, the SMOS will be
withdrawn.

(b) The soldier can verify the following year,
he may grant retention of the MOS. Recommenda-
tions for withdrawals of SMOS of centrally
managed soldiers will be submitted through
channels to HQDA (DAPC-EPZ-PS), Alexandria, VA
22331.
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Second consecutive..In same SMOS — The SMOS will be withdrawn and
failure a new one awarded.

In different SMOS -- The above provisions apply.

b. Actions after reclassification consideration. If retention
of the current PMOS is approved, the reclassification authority
will insure that ~-

(1) The soldier is informed of the requirements for the next
evaluation for the retained MOS.

(2) Other training ,is conducted as necessary,

(3) A CPMOS is awarded in accordance with paragraph 2-22.

c. Reasons for failure. Some soldiers may fail to verify MOS
because of over-specialization in a certain area of their MOS.
They may be proficient in assigned duties, but lack knowledge of
the entire MOS. In planning OJT, commanders should utilize soldiers
in as many phases of their MOS as possible. When OJT is not possible,
soldiers will be advised of and given assistance in self-study programs

Page 2-14, paragraph 2-33a(l), is superseded as follows:

(1) The commander having custody of the soldier's MPRJ will
award the SQI (chap 5 AR 611-201) the same as for MOS, by announcing
in orders. The order of precedence below is established for recording
the SQI in the fifth position of the PMOS or SMOS and for reporting
the award:

Page 2-15, paragraph 2-34a, is superseded as follows:

a. Award. The commander having custody of soldier's MPRJ or the
training activity commander will award ASI the same as for MOS by
announcing in orders. ASI will be awarded in both PMOS and SMOS in
which soldiers are qualified (AR 611-201). ASI will be awarded with
the corresponding PMOS and SMOS (chap 13, AR 611-201). The Commandant,
US Army Institute of Administration, Ft ^en Harrison, IN, is authoritv
for award of ASI F5. Exceptions are those cases of nonresident
training or OJT for which the director of Postal Operations at the
MACOM level is the award authority.

Page 2-16, paragraph 2-37c, is superseded as follows:

c. A commissioned officer or noncommissioned officer who knows
the technical requirements of the MOS being considered.
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Page 2-16, paragraph 2-39b(2), is superseded as follows:

(2) The senior officer at the hearing will be the president.
The president will advise the board members of the paragraph of
this regulation which required the board and when a physical profile
is involved. He will ensure that each member is familar with
paragraph 2-6 of this regulation and paragraph 1-10, AR 611-201.
He will also explain the purpose of the hearing to each soldier •
before the board and tell how it will be conducted.

Page 2-17, paragraph 2-41c(2)(b), is superseded as follows:

(b) Satisfy only th,e OJE or NCOES provisions of AR 351-1.
In these instances, the OJE must be in an NCO duty position at the
next higher grade. OJE at current skill level does not qualify a
soldier for lateral appointment under this paragraph.

Page 2-17. paragraph 2-41c(3), is rescinded.

Page 3-2, paragraph 3-4b(1), is superseded as follows:

(1) OJT may be used to increase job skills of soldier (i.e.,
gaining higher skill levels in awarded MOS or attaining SMOS and
AMOS).

Page 3-2, paragraph 3-5a, is superseded as follows:

a. Proper utilization. The proper utilization of soldiers must
receive the constant personal attention of commanders at all echelons
of command. A soldier is properly utilized when serving in a posi-
tion under one of the conditions below, in the order listed, or when
used in accordance with b below. (For utilization of bonus recipients
see f below. For utilization of soldiers in the SIMOS Program, see
paragraph 3-13) .

Page 3-3, paragraph 3-5a (2), is rescinded.

Page 3-3, paragraph 3-5b(2) fb), is superseded as follows:

(b) Satisfy an exceptional need for special temporary duty
(sec para 1-2 bn). Time is limited to 90 days, after which he must
be returned to duties in his assigned position for at least 120 days
or for the time assigned to the unit.
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Page 3-4, paragraph 3-5c, is superseded as follows:

c. Improperly utilized personnel. A soldier is improperly
utilized under the conditions below:

(1) One who is not assigned in accordance with a or b above.
He will be reported to the next higher command (para 3-4d) . Pending
reassignment, he will be utilized in a position more in line with
his grade and qualifications.

(2) One who is assigned in accordance with a or b above, but
who is not utilized in his assigned position. He must work in the
assigned position.

Page 3-4, paragraph 3-5e and f, are added as follows:

e. Borrowed military manpower (BMM). Soldiers used to perform
duties as stated in paragraph 3-5b above, may be identified as BMM.
See AR 220-1, AR 570-3 ?nd AR 570-4 for reporting requirements by
appropriate commands.

f. Utilization of bonus recipients. EB, SRB and VRB recipients
must be used in --

(1) The MOS for which the bonus was awarded.

(2) An MOS within normal career progression pattern.

(3) An MOS that HQDA designates as comparable, or as it directs

Page 3-5, paragraph 3-12, is added as follows:

3-12. NCOES graduates. Commanders will set policy on utilizing
soldiers in MTOE troop positions immediately following graduation
from NCOES courses. NCOES is designed to teach NCO to train the
soldiers they will supervise.

Page 3-5, paragraph 3-13, is added as follows:

3-13. SIMOS Program participants. Soldiers with SIMOS will be
assigned and utilized in accordance with DA Cir 611-series (Imple-
mentation of Enlisted Space Imbalanced MOS Program). Utilization
contrary to this provision requires approval from MILPERCEN (appro-
priate career branch).

10
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Page 5-3, paragraph 5-4c(4), is superseded as follows:

(4) Annually in accordance with the production schedule:

E-9............................ 1 May
E-8............................ 1 June
E-7............................1 August
E-6............................1 October
E-5............................ 1 January

Page 9-6, paragraph 9-13b(l), is superseded as follows:

(1) Have completed (at least 21 months of continuous active
duty (other than active duty for training as a Reserve), but no
more than 6-years of active duty prior to discharge, release from
active duty, or commencement of an extension of enlistment.

Page 9-6, paragraph 9-13b(3), is rescinded.

Page 9-6, paragraph 9-13c(l), is superseded as follows:

(1) Have completed at least 6 but no more than 10 years of
active duty prior to discharge, release from active duty, or
commencement of an extension of enlistment.

Page 9-6, paragraph 9-13c(3), is rescinded.

(DAPC-EP2-HA)

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance wi th DA Fora

12-9A requirements for AR, Personnel General - A.
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HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC, 1 May 1980

INTERIM CHANGE
INTERIM CHANGE
NO. Jtll

^Expires 1 May 198:

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change modifies policies and procedures that have a direct
and immediate impact on the individual service member; and is required
as the result of policy implemented pending the ongoing revision of
Chapter 7, AR 600-200; expires 1 year from date of publication and will
be destroyed at that time unless sooner superseded by a formal printed
change; is being distributed by 1st class mail through the publications
pinpoint distribution system to all holders of AR 600-200; is as an
interim measure, issued in other than page-for-page format; and will be
included in the next revision of AR 600-200.

Page 7-86, paragraph 7-64a(3), is superseded as follows:

(3) Conviction by civil court (domestic or foreign), or ad-
judication as a juvenile offender by a civil court (domestic or foreign).
Adjudication as a "juvenile offender" within the meaning of this
regulation includes adjudication as a juvenile delinquent, wayward
minor, or youthful offender.

(a) An individual convicted by a civil court (to include adju-
dication as juvenile offender by a civil court) will be reduced to
the lowest enlisted pay grade, E-l, under the following criteria:

]_. The individual is convicted of an offense for which the civil
authority's sentence includes death or confinement for one year or more
which is not suspended.

2. The individual is initially convicted by a civil court of an
offense Tor which the maximum penalty under the Uniform Code of Military
Justice is death or confinement for one year or more and the law governing
that court provides for death or confinement for one year or more for the
offense but sentencing has been delayed or deferred more than thirty days
from the date of conviction or acceptance by the court of a plea of guilty
to an offense, as described. If the offense is not listed in the Manual
for Courts-Martial 1969 (Rev. Ed.)» Table of Maximum Punishments or is
not closely related to the offense listed therein, the maximum punishment
authorized by the United States Code or the District of Columbia Code,
whichever is lesser, applies. Initially convicted by a civil court or
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initially adjudged a juvenile offender by a civil court will be construed
to mean an intial adjudication of guilt of an offense. The law of the
jurisdiction of the court will be determinative of whether a given
proceeding constitutes an adjudication of guilt. If upon sentencing, the
sentence is less than confinement for one year the reduction authority
will refer the individual to a board, constituted as prescribed in para-
graph (d) below, to consider whether the individual should be restored
to the grade from which reduced or to any intermediate grade. Based
upon the recommendation of the board, the reduction authority will take
appropriate corrective action UP paragraph 7-67d.

3.- The individual is convicted of an offense for which the civil
authority's sentence is confinement for one year or more but con-
finement was suspended and later the suspension was vacated in whole
or in part and the individual has not been reduced to the lowest enlisted
grade under paragraph (b) below.

4_. Upon receipt of documentary evidence establishing an occurrence
of an event (imposition of sentence or vacation of suspension of sentence)
as described above, the individual will be reduced to private, El, by
the reduction authority even though an appeal is pending or is subsequently
filed. Reduction will be accomplished prior to action being taken
concerning separation or retention UP AR 635-200. Commanders will take
appropriate action to publish orders and enter the reduction in the
military records of the member concerned. If the conviction is subsequently
reversed, or the sentence reassessed to provide for a term of confinement
of less than one year, corrective action will be taken UP paragraph 7-67c
or d.

(b) An individual convicted (adjudged a juvenile offender) by a
civil court, as described above, will be considered for reduction
one or more grades by the reduction authority under the following criteria:

T_. The civil authority's sentence is confinement for more than
thirty days but less than one year (not suspended). See 7-64a(3)(a)2̂
above, for determination of offenses.

2. The civil authority's sentence includes confinement for one
year or more which is suspended.

(c) An individual convicted by a civil court or adjudged a juven-
ile offender by a civil court may be considered by the reduction author-
ity for reduction of one or more grades for less severe offenses and/or
sentences less severe than those outlined in para (a) and (b), above.
Also, individuals may be considered for reduction for inefficiency UP
Para 7-64b.

(d) A reduction board, if required, will be convened within 30 days
after receipt of the necessary documentary evidence and prior to consider-
ation for separation or retention UP AR 635-200. A reduction board is
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required in all cases, unless waived in writing by the individual, except
mandatory reduction and for individuals in pay grade E-4 and below.
Boards convened by commanders of organizations authorized a commander in
grade of colonel or higher, and consisting of at least five individuals
(officers and enlisted personnel) are required for the reduction of
personnel in the grade of E-7 and above; other boards will be convened
by the commander authorized to reduce from the highest grade currently
held and will consist of a minimum of three individuals (officers and en-
listed personnel). Reduction boards and convening authorities must be
completely objective in their deliberations. Consideration will be given
to those abilities and qualities required and expected for an individual
of that grade and experience. Specifically, an NCO is expected to main-
tain high standards of conduct. While previous years of faithful service
are commendable, this fact alone should not be overriding in determining
the best interest of the Army. Reduction of a noncommissioned officer
to a lower specialist pay grade may be accomplished if the latter grade is
authorized in the specific MOS of the individual's qualification. The
convening authority may approve or disapprove any portion of the recommendation
of the board as long as his action does not increase the severity of the
board's recommendation. When a reduction is recommended by the board
and approved by the convening authority, the reduction will be accomplished
without regard to any action taken to appeal the civil conviction. If
the conviction is reversed, restoration to the grade from which reduced
will be accomplished UP Para 7-67c.

(DAPC-MSS-PE)

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form 12-9A

requirements for AR, Personnel General - A.
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HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC, 31 March 1980

AR 600-200
INTERIM CHANGE
NO. 110
EXPIRES 31 March 1981

INTERIM CHANGE

PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or
modify a policy, procedure, or other specification that has a
direct and immediate impact on the individual service member;
and is effective on 5 April 1980; expires 1 year from date of
publication and will be destroyed at that time unless sooner
superseded by a formal printed change. It is being distributed
by 1st class mail through the publications pinpoint distribution
system to all holders of AR 600-200. It is, as an interim
measure, issued in other than page-for-page format; and will be
included in the next revision of AR 600-200.

Page 1-5, paragraph l-2bm, is added as follows:

bm. Controlled MOS. A controlled MOS is defined as an MOS
having special management concerns, such as maintenance of
operating strength, prerequisites, or formal training require-
ments which necessitate that CG, MILPERCEN, exercise careful
overwatch thereof, to include reclassification into and from,
such MOS in order to meet personnel staffing requirements.

Page 2-2, paragraph 2-6c, is superseded as follows:

c. If the soldier or his/her commander disagree that the
soldier cannot perform satisfactorily in the awarded PMOS
because of profile, it is mandatory that the soldier immediately
appear before a reclassification board consisting of a medical
corps officer, (e.g., division, brigade, or other unit surgeon),
or civilian physician designated by the MEDCEN/MEDDAC commander
(and a combat arms officer for combat arms MOS) in addition to
members required by paragraph 2-37. As an exception to paragraph
2-39b(2), the medical member will not function as president of
the board regardless of rank. The medical member is not required
to be present at reclassification boards but will provide written

The Army Library (ANRAL)
ATTN: Military Documents
Room 1A518 Pentagon
Washington DC 20310
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medical input to the board after reviewing the soldier's health
(medical) record and the request for reclassification action.
A military physician's assistant will not be used as a member of
the board in lieu to a medical corps officer. Witnesses may be
called by the soldier and the Army. Appearance of the soldier
before a reclassification board is not required if the soldier
and his commander both agree that the soldier cannot perform the
duties required for his/her PMOS due to profile. However,
immediate action will be taken by the soldier's commander to
initiate reclassification action into a new MOS for which
qualified, provided the soldier meets the requirements
indicated in the qualifications portion of MOS specifications
in AR 611-201.

Page 2-3. paragraph 2-6f. line 14:

After the word "retention", add the word "in service".

Page 2-6, paragraph 2-18e, is superseded as follows:

e. CG, MILPERCEN, for the following MOS: OOJ, OOU, 01H. 02S,
05D, 05G, 05H, 05K, 34B, 34C. 34E. 34F. 34H, 34K, 35G, 35U, 42C,
42D, 42E, 55D, 71E, 74D. 74F. 91B. 91C, 91D, 91E, 91F, 91G, 91H,
91J, 91L, 91N, 91P, 91Q, 91R, 91S, 91T, 91U, 91V, 91W, 91Y, 92B,
95D, 96B, 96C, 96D, 97B, 97C, 98C, 98G and 98J.

Page 2-12, paragraph 2-31d(12)(b), is superseded as follows:

(b). Is serving on an enlistment or reenlistment for which
he/she has received an Enlistment Bonus or a Selective Reenlist-
ment Bonus and reclassification will cause the soldier to forfeit/
repay the unearned portion of the bonus. (This provision may be
waived by the soldier).

Page 2-12, paragraph 2-31i, is added as follows:

i. Upon reclassification, the soldier's unit commander will
convert the soldier to the rank specified in AR 611-201 for the
newly awarded primary MOS without the soldier's consent.

Page 2-15, paragraph 2-34c, is superseded as follows:

c. Withdrawal. An awarded ASI will be withdrawn when a
soldier is considered by his/her commander to be no longer
qualified or when the ASI is deleted from AR 611-201. Withdrawal
of ASI does not require withdrawal of the MOS with which it is
associated, but withdrawal of the MOS requires withdrawal of
an associated ASI, unless the newly awarded MOS is associated
with the ASI in accordance with AR 611-201. The Director of
Postal Operations at the MACOM level is delegated as withdrawal
authority for ASI F5.
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Page 2-18, paragraph 2-41c(4)(b)5 , is added as follows:

5. Upon reclassification into a new MOS and if the new MOS
is authorized a specialist in AR 611-201 for the soldier's
current pay grade.

Page 3-3, paragraph 3-5b{9), is superseded as follows:

(9) Soldiers surplus in accordance with AR 614-200, except
for grade E-9, may be assigned and utilized in their primary MOS
in a one-grade lower position to preclude PCS moves and to offset
grade or space imbalance between overseas and CONUS. Care will
be taken to ensure that soldiers directed to serve in a lower
grade position are not penalized through the Enlisted Evaluation
Reporting System. In instances where the rated soldier is
assigned to a position authorized a lower grade, a statement
will be included in the narrative portion of the Senior Enlisted
Evaluation Report that the assignment to the lower grade position
was authorized by AR 600-200. The first priority for utilization
of NCO's under this exception will be in a lower grade NCO
position. Commanders will ensure that soldiers being utilized
under this provision are counseled as to the specific reason for
such utilization. Procedures and criteria for surplus reporting
are outlined in paragraph 2-34 and Table 2-3 of AR 614-200.

Page 3-5, paragraph 3-10, is superseded as follows:

3-10. First Sergeant Positions, a. Commanders will establish
procedures which give priority to utilizing soldiers, grade E-8,
in first sergeant positions over the assigning and utilization of
E-8's in staff positions.

b. Normally, soldiers assigned and utilized in first sergeants
positions, must possess the PMOS of the authorized duty position.
However, soldiers in grade E-8 may be assigned and utilized in
first sergeant positions outside their PMOS/CMF provided they
possess SQI "M", and there are no qualified and available personnel
with the appropriate PMOS/CPMOS and grade for the assignment to
fill the vacancy.
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(DAPC-EPZ-HA)

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with

DA Form 12-9A requirements for AR, Personnel -- A.
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-"200
INTERIlTcfANGE

ing

INTERIM CHANGE

. ______
(̂ xpires 2 March

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or modify a policy,
procedure, or other specification that has a direct and immediate impact on
the individual service metaber. It expires 1 year from date of publication
and will be destroyed at that time unless sooner superseded by a formal print-
ed change. It is being distributed by 1st class mail through the publications
pinpoint distribution system to all holders of AR 600-200. It is, as a interim
measure, issued in other than page-for-page format. It will be included in the
next revision of AR 600-200.

Page 4-2, para 4-8c, is superseded as follows:

4-8c Second waivers are authorized as follows:

(1) Soldiers in the grade of E-5, who require a second waiver of the retention
ineligibility point must obtain approval from their General Court-Martial Con-
vening Authority (GCMCA). That approval authority cannot be further delegated.

(2) The GCMCA may request the OMPF of an E-5 soldier who has applied for a
second waiver to the retention ineligibility point.

(a) The OMPF will be requested by letter over the signature of the GCMCA
Commander or his special designee. A special designee for this purpose is
limited to the GCMCA's Deputy Commander, Chief of Staff, Adjutant General or
Command Sergeant Major.

(ANRAL"T
Ml|(iary Documen4

1A518 Pentagon
Washington DC 20310
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(b) The letter should be addressed to:

Commander, US Army Enlisted records and Evaluation
Center

ATTN: PCRE-RF-I
Fort Benjamin Harrison, Indiana 46249

(c) The Coamander, USAEREC will mail a microfiche copy of the E-5's OMPF
by certified mail marked EYES ONLY -PERSONAL FOR: to the GCMCA by name.

(d) Upon completion of the waiver action by the GCMCA, the OMPF will be
returned to USAEREC for safeguarding/destruction as outlined In AR 340-16 and
DA Memo 340-4.

(3) All other soldiers who require a second waiver of the retention ineligi-
bility point must obtain approval from the Cdr, MILPERCEN. As an exception to
paragraph 4-5, this chapter, requests (for other than E-5 personnel) will be
forwarded through the GCMCA to Cdr, US Army Enlisted Eligibility Activity,
9700 Page Blvd. St Louis, MO 63132.

Page 4-2, para 4-9c new:

The GCMCA may extend soldiers In the grade of E-5 with more than 17 years of
service for the number of months necessary to complete 20 years of active duty,
If already on an extension, the combined e-xtenslons cannot exceed 48 months.
Soldiers with less than 17 years require a GCMCA second waiver to the reten-
tion ineligibility point and a subsequent 3 year reenlistment.
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Appendix VI, Page A6-1, is superseded as follows:

APPENDIX VI

WAIVER AUTHORITY (QUALITATIVE MANAGEMENT)

109, AR 600-200

Waiver authority is delegated as indicated below.

1. Waiver authority for personnel in the grade of E-5 is delegated to the
GCMCA (may not be further delegated)

2. Waiver authority for all other grades is delegated to the following (This
authority may be delegated to the next lower major subordinate commander unless
otherwise noted).

a. CDR FORSCOM
b. CDR TRADOC
c. CDR USACC
d. CDR MTMC
e. CDR INSCOM
f. CDR MOW
g. CDR CIDC
h. CDR WESTCOM
i. CINCUSAREUR
j. CDR USAHSC
k. CDR DARCOM
1. CDR RUSA
m. CDR USARJ
n. CDR USAREC (may not be further delegated)
o. CDR USEUCOM (may not be further delegated)
p. Superintendent USMA, West Point (may not be further delegated)
q. CDR USAE SHAPE Belgium (may not be further delegated)
r. Heads of Dept of the Army agencies (may not be further delegated)

(DAPC-EPA-A)

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army

Chief of StaffOfficial:

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR, Personnel - A.
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HEADQUARTERS

I
DEPARTMENT OF THE ARMY m
WASHINGTON, DC, 1 March 1980 INTERIM CHANGE

CHANGE
NO. IPS _̂ -

^Expires 1 March 1981

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This Interim change modifies policies and procedures that have a direct
and immediate impact on the individual service member; and is required
as the result of policy implemented pertaining to the new revised pro-
motion point worksheet (DA Form 3355) dated 1 October 1979; and the
ongoing revision of Chapters 2 and 7, AR 600-200; expires 1 year from
date of publication and will be destroyed at that time unless sooner
superseded by a formal printed change; is being distributed by 1st class
mail through the publications pinpoint distribution system to all holders
of AR 600-200; is as an interim measure, issued in other than page-for-
page format; and will be included in the next revision of AR 600-200.
Supersedes MILPERCEN Messages DAPC-MSS-PE: 281000Z Mar 78 (U), subject:
Interim Change to Chapter 7, AR 600-200; 071600Z Jun 78 (U), subject:
Interim Change to Chapter 7, AR 600-200; 241400Z, 301400Z, 311300Z, Aug
78 (U), subject: Interim Change to Chapter 7, AR 600-200; Rescinds
MILPERCEN Message DAPC-MSS-PE 051940Z Jul 78 (U), subject: Interim Change
to AR 600-200.

Page 2-10, add paragraph 2-28c(l)(e) as follows:

2-28c(l)(e). As an exception to paragraphs (a) and (b) above, field
grade officers serving in positions which are authorized the grade of
Lieutenant Colonel or higher may waive the OJE requirement for soldiers
assigned for utilization in excess of 90 days in duties other than PMOS
or NCOES requirement when there is no course of instruction readily avail-
able. Award of the next higher skill level in the CPMOS for these sol-
diers is permitted upon attaining a qualification score on the SQT for
PMOS.

Page 7-3, paragraph 7-4a, (1) and (4) are superseded as follows:

7-4. Orders, a. Promotion of enlisted personnel to grades E-4 through
E-9, appointments, grade reductions (except for article 15 or court mar-
tial) and grade restorations will be announced in orders. All orders will
be published in the formats indicated in AR 310-10. Orders announcing
promotion to grade E-4 may be published in advance of the date the soldier
actually achieves promotion eligibility under the following conditions:

(1) The soldier is within 30 days of his/her promotion eligibility
date.
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(4) Each promotion order will include the following statement
under special instructions: "Promotion is not valid and it will be
revoked if the soldier concerned is not in a promotable status (para
7-6, AR 600-200) on the effective date of promotion as shown in this
order."

Page 7-3, paragraph 7-4a (2) and (3) remain unchanged.

Page 7-5, paragraph 7-6h, is superseded as follows:

h_. Ineligible for reenlistment for one of the following reasons:

(1) Soldier has been denied a waiver under the provisions of para-
graph 2-22, Waivable Disqualifications, AR 601-280.

(2) Soldier is not qualified under the provisions of paragraph 2-23,
Persons Ineligible for Immediate Reenlistment, AR 601-280, except for
subparagraph 2-23a(3). Soldiers granted an exception to policy under
the provisions of paragraph 2-23b will regain their promotable status.

(3) Soldier is not qualified under the provisions of paragraph 2-24,
Nonwaivable Disqualifications, AR 601-280.

Page 7-5, paragraph 7-6o, add the following sentences:

"Soldiers in this category will regain promotable status on the date
HQDA approves withdrawal of the authenticated counseling statement.
If otherwise eligible, the soldier will be promoted with a date of rank
that is the same date the action is approved by HQDA."

Page 7-5, paragraph 7-6p, add the following sentences:

"Soldiers in this category will regain promotable status on the date
HQDA approves withdrawal of the voluntary retirement application. If
otherwise eligible, the soldier will be promoted with a date of rank
that is the same date the action is approved by HQDA.

Page 7-6, paragraph 7-9b, add the following sentence:

"The procedures outlined in DA Pamphlets 600-8-1 and 600-8-2 will be
used for accelerated advancement to private, E-2."

Page 7-6, paragraph 7-10, delete the last sentence and substitute the
following:

"The procedures outlined in DA Pamphlets 600-8-1 and 600-8-2 will be
used for promotion to grade E-3."

Page 7-7, add paragraph 7-lla(3) as follows:

(3) Percentage limitations. The total number of promotions to
grade E-4 and the number of TIS waiver promotions to grade E-4 will be
computed as announced by HQDA.
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Page 7-7, paragraph 7-llb, is rescinded.

Page 7-7, paragraph 7-llc. is rescinded.

Page 7-7, paragraph 7-11 is changed as follows:

Renumber paragraph 7-lld to 7-llb and paragraph 7-lle to 7-llc.

Page 7-7, paragraph 7-12a, is superseded as follows:

a. Controls will be exercised by all commands to ensure that promo-
tions to grade E-4 do not exceed the percentage limitations as announced
by HQDA.

Page 7-8, paragraph 7-14a(6), is rescinded.

Page 7-8, paragraph 7-14d,'is added.

d. A soldier with valid recommended list status, who is completely
exonerated of all actions or causes that placed him/her in a nonpromotable
status according to paragraph 7-6, will be promoted,, if otherwise eligible,
based on any previously announced cut-off score met or exceeded during
the period of nonpromotable status. A soldier who regains promotable status,
after having served a valid period in a nonpromotable status, will not be
entitled to compete against previously announced cut-off scores, but must
compete against scores effective on or after he/she regains promotable
status.

Page 7-11, paragraphs 7-15j(l) and (2), are superseded as follows:

j_. Education.

(1) Completion of eighth grade or GED equivalent or higher diploma/
degree for promotion to pay grade E-5.

(2) Have high school diploma or GED equivalent or higher diploma/
degree for promotion to pay grade E-6.

WAIVER: Waiver not granted.

Page 7-11, paragraph 7-15.2, is added.

7-15.2. Award of points for EERWA/Duty Performance. Soldiers competing
for promotion to grades E-5 and E-6 will be awarded points in Item 3,
DA Form 3355 as follows:

a. Promotion to grade E-6. Promotion points will be awarded under
Item 3, based on the soldier's EERWA. For a soldier with no EERWA, use
the numerical score of his/her initial Senior Enlisted Evaluation Report
(DA form 2166-5 or 2166-5A) to determine the number of promotion points
to be awarded from the table provided. For a soldier with no EERWA or
EER/SEER, use the most current published average for the soldier's grade
to determine promotion points.
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b. Promotion to grade E-5. Cormanders recommending soldiers for
promotion to grade E-5, according to paragraph 7-23, will indicate
(based on the recommendation of the soldier's supervisor, if appropriate)
in their reconmendation the number of administrative points to be
awarded in Item 3, DA Form 3355, for duty performance.

(1) Points will be awarded from 0 to 150. In determining the
number of points to be awarded for duty performance, the commander
should consider, but is not limited to, the following: knowledge of
and ability to perform assigned duties, dependability, attitude,
initiative, conduct, physical condition and potential to perform at
the next higher grade.

(2) To provide a means of indicating changes in the degree of
satisfactory duty performance, the commander may increase or decrease
the number of points designated in the soldier's initial recommendation
during each regularly scheduled recomputation period by submitting a
change of points on DA Form 4187. This provision also applies to
soldiers requesting revaluation according to paragraph 7-29.

(a) Changes will be submitted to the custodian of the recommended
soldier's MPRJ so as to arrive prior to the regularly scheduled recom-
putation period, in accordance with local command procedures. The
revised points will be used during the following month's recomputations.

(b) No soldier with recommended list status will be administratively
removed from the list based on failing to achieve the minimum number of
points required for list status as the result of the commander decreasing
the soldier's points in Item 3, DA Form 3355. In such cases, the
commander will be informed that he may award the number of points re-
quired for the soldier to retain list status or recommend that the
soldier's name be removed according to procedures outlined in this
chapter. In the event removal is recommended and not approved, the
soldier will have his/her points adjusted to the minimum required for
list status.

(3) All DA Form 4187's will be filed in the action pending section of
the MPRJ with the soldier's promotion packet.

Page 7-29, new figure 7-4, DA Form 3355 dated 1 October 1979, note 6 is
superseded by paragraph 7-15.2 above.

Page 7-19, paragraph 7-27b(4) is superseded as follows:

(4) A soldier who holds recommended list status who is voluntarily/
involuntarily reclassified for other than inefficiency or misconduct will
be eligible to compete against the announced DA promotion point cut-off
scores in the newly awarded MOS, if otherwise eligible, on the first
day of the month following reclassification. Promotion points previously
granted for SQT in previous CPMOS will be recomputed effective the date
of ^classification using the no fault provision in Item 4, DA Form 3355.
Soldier will be administered the "on demand" SQT appropriate to his/her
new PMOS/CPMOS within 30 days of meeting the prerequisites of Chapter 5
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AR 600-200. Points derived from Item 4 will be recomputed using the
SQT results. If SQT results require a waiver, the waiver approval
authority will determine if the waiver should be granted or if the
soldier's name will be removed in accordance with paragraph 7-15f(2).
The maximum number of waivers indicated in paragraph 7-15 applies.
Effective upon reclassification the soldier may no longer compete for
promotion under his/her old CPMOS.

Page 7-21, paragraph 7-29.1, is superseded as follows:

a. A soldier with valid recommended list status for promotion to-
grade E-5 or E-6 as of the end of the month preceding the scheduled
recomputation period will have his/her administrative promotion
points recomputed during the scheduled recomputation period. Admini-
strative promotion point recomputations will be accomplished twice
yearly without local promotion selection board action as follows:

(1) Provided the soldier in grade E-4 has valid recommended list
status as of the end of September, soldier's administrative promotion
points will be recomputed during October using the soldier's records
constituted as of the end of September. If integrated on the October
recommended list for promotion, this recomputed score will become
effective the first day of January following the October recomputation
period.

(2) Provided the soldier in grade E-4 has valid recommended list
status as of the end of February, soldier's administrative promotion
points will be recomputed during March using the soldier's records
constituted as of the end of February. If integrated on the March
recommended list for promotion, this recomputed score will become
effective the first day of June following the March recomputation
period.

(3) Provided the soldier in grade E-5 has valid recommended list
status as of the end of October, soldier's administrative promotion
points will be recomputed during November using the soldier's records
constituted as of the end of October, if integrated on the November
recommended list for promotion, this recomputed score will become
effective the first day of February following the November recomputation
period.

(4) Provided the soldier in grade E-5 has valid recommended list
status as of the end of March, soldier's administrative promotion
points will be recomputed during April using the soldier's records
constituted as of the end of March. If integrated on the April
recommended list for promotion, this recomputed score will become
effective the first day of July following the April recomputation
period.

(5) Commanders must ensure that all recomputation action is com-
pleted by the end of the scheduled recomputation month in order for
the recomputed scores to be reported on the following month's Report
of Enlisted Personnel Eligible for Promotion (DA Forms 2644, 2644-1-R
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and-2644-2-R) in accordance with paragraph 7-20, AR 600-200.
(Example - recomputed scores for the October recomputation will be
reflected in the November report). If required recomputation is not
accomplished during the scheduled month due to a valid reason, (soldier
is intransit during the entire month of October) recomputation will be
accomplished at the earliest date. This recomputed score will be
reflected on the current recommended list as of the scheduled recomputa-
tion month. This recomputed score will become effective the first day
of the third month following the scheduled recomputation period.

Page 7-22, paragraph 7-29.Ib._ c., d., e., and f. remain unchanged.

Page 7-74, paragraph 7-38c, is superseded as follows:

c. Communications for selection boards. No soldier is authorized to
appear in person before a selection board on his/her behalf or in the in-
terest of another soldier who is in the zone of consideration.

(1) A soldier within an announced primary zone of consideration may
write a letter to the President, DA Selection Board (address to be
specified in the instrument which announces the zone of consideration),
inviting attention to any matter of record on file at HQDA which he/she
feels is important in the consideration of his/her records. Such letters
may not contain any reflection upon the character, conduct or motives of
any other individuals, or criticism of any other individual.

(2) Such communications to be reviewed by a selection board must
be received prior to the convening date of the board, will not be acknow-
ledged, and will not constitute a basis for promotion reconsideration.

(3) Communications addressed to the president of the DA selection
board are considered privileged communications to be filed with the
board proceedings and will not be included in the soldier's OMPF.

(4) Communications from third parties, including a soldier's chain
of command/supervision, are not authorized and will not be accepted.

(5) Communications from soldiers (or their chain of command/super-
vision) within an announced secondary zone of consideration will not be
accepted.

(6) Letters of commendation and appreciation may be forwarded directly
to the selection board when such a board is in session.

(7) One copy of letters of commendation, appreciation, citations
for awards or decorations, letters of reprimand, and similar material
which reflect the efficiency, character, or conduct of individuals in
grades E-6 through E-9 will be furnished US Army Enlisted Records Center,
Fort Benjamin Harrison, IN 46249. Only those letters of reprimand
which have been processed in accordance with paragraph 2-6, AR 600-37,
will be forwarded for inclusion in the OMPF. A communication of this
nature will be forwarded whether or not a selection board is scheduled



1 March 1980 108, AR 600-200

to convene or is in session. Communications to be seen by a selection
board must be received at the above center on or before the convening date
of the board.

Page 7-77, paragraph 7-45, add a new paragraph 7-45g as follows:

g. Soldiers who request recission of promotion declination will
forward a request thru command channels to the address indicated in a
above. If approved, the soldier will be promoted with a date of rank
that is the date the recission is approved by HQDA.

Page 7-80, paragraph 7-52c, is changed as follows:

c. Drill Sergeant Career Development Program. Individuals in
specialist grade E-6 who are accepted for assignment into the Drill
Sergeant Program will be appointed acting noncommissioned officers in
the grade of Staff Sergeant.

Page 7-80, paragraph 7-52.c. Insignia., to read: 7-52d. Insignia.

Page 7-80, paragraph 7-52.d. Pay and benefits., to read: 7-52.e.
Pay and benefits.

Page 7-80, paragraph 7-52.e. Authority., to read: 7-52.f. Authority.

Page 7-80, paragraph 7-53, is superseded as follows:

7-53. Announcement and termination of appointment, a. DA Form 2496
will be used to announce and terminate appointment of acting noncommis-
sioned officers. DA Form 2496 will be retained at unit or higher level
until such time as termination is required.

b. An acting noncommissioned officer's status will terminate:

(1) At the discretion of the unit commander who made the appointment.

(2) Upon assignment of a regularly promoted noncommissioned officer
to the position.

(3) When casual groups reach their destination.

(4) Upon reassignment from drill sergeant duties.

(5) Upon reassignment to another unit.
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(DACA-FAY)

By Order of the Secretary of the Army:

E, C. MEYER
General, United States Array

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:

Active Army, ARNG, USAR: To be distributed in accordance with
DA Form L2-9A requirements for AR, Personnel - A.



. —v
HEADQUARTERS
DEPARTMENT OF THE ARMY
W A S H I N G T O N , D C , 29 January 1980

AR 600-200
I N T E R I M CHANGE
No^J.07 ______.

u
INTERIM CHANGE

C.|xpires 29 January 19,8.

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded to the field to eliminate or
modify a policy, procedure, or other specification that has a
direct and immediate impact on the individual service member;
and is effective on 1 February 1980; expires 1 year from date
of publication and will be destroyed at that time unless
sooner superseded by a formal printed change; is being dis-
tributed by 1st class mail through the publications pinpoint
distribution in other than page-for-page format; and will be
included in the next revision of AR 600-200.

Page 3-5, paragraph 3-11, is added as follows:

3-11. Commanders should ensure that NCO, grades E5-E9 are
utilized to fill MOS and grade specific authorizations in MTOE
troop units on a priority basis over utilization in MTOE/TDA
staff positions. Commanders exercising classification authority,
as defined in paragraph l-2n,can authorize exceptions to this
policy to meet essential local needs.

(DAPC-EPZ-HA)

By Order of the Secretary of the Army:

E. C. MEYER
General , United States Army

Official : Chief of Staf f

J. C. PENN1NGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
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]Ul

INTERIM CHANGE
AR E ?0-2CO
INTERIM CHANGE

1 06
17 October 1980

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change modifies policies and procedures that have a direct and
immediate impact on the individual service member; and is required as the
result of policy implemented pertaining to requirements for the Skill
Qualification Test (SQT); and the new revised promotion point worksheet
(DA Eorm 33S5) effective 1 October for soldiers recommended for promotion
to grade E5 and for soldiers recommended for promotion to grade E6 on
1 November; expires 1 year from date of publication and will be destroyed
at that time unless sooner superseded by a formal printed change; is
being distributed by 1st class mail through the publications pinpoint
distribution system to all holders of A.& 600-200; is as an interim measure,
issued in other than page-for-page format; and will be included in the
next revision of AR 600-200.

Page 7-5, paragraph 7-6o, line 1, change "6" to "*"

Page 7-10, paragraph 7-15f, is superseded as follows:

f. Skill Qualification Test (SQT). Attainment of the next hiaher
skill level as prescribed in paragraoh 2-28, is a goal of the personnel
management system. Curing the interim, however, until complete imole-
mentation of SQT, the criteria outlined below will he used to determine
eligibility to compete for promotion. Promotion points will be computed
in accordance with item 4, HA Form 3355.

(1) Soldiers who sucessfully complete the OJE or NCOES requirement
for award of the next higher skill level and who attain an SOT GO Raw
Score of 6n or higher (as shown on soldiers most recent Individual Soldier
Report (IS1?) or MSAEPEH Form 10A) may compete for promotion without
waiver. Promotion points will be computed from the soldier's SOT results.

(?) Soldiers who successfully complete the OJE or NCOES requirement
for award of t^e next higher skill level and who receive a GO Raw Score
of 5° or less may compete for promotion with waiver approved by the pro-
motion authority. This waiver counts as one of the two waivers authorized
by paragraoh 7-15.

(3) A soldier who has no SQT score through no fault of his/her own
for any of the reasons listed below may compete for promotion in his/her

The fcwr
* •

RTTN:
Room
Washington

Per.'.cgon
_f 20310-
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CPMOS. Promotion points in item 4, DA Form 3355 will be computed using
the no fault provision.

(a) Soldier is otherwise qualified (i.e., meets NCOES or OJE require-
ment) for award of next higher skill level but was unable to take the
SQT through no fault of his/her own. Soldier will be administered an
on-demand SQT as soon as possible. Promotions made prior to receipt of
the test results will remain valid.

(b) Soldier is otherwise qualified {i.e., meets NCOES or OJE require-
ment) for award of next higher skill level and has been administered a
regular or on-demand SQT but has not received the test results (USAEREC
Form IDA or ISR). Promotions made prior to receipt of the test results
will remain valid.

(c) Soldiers who meet NCOES or OJE requirements and are exempt from
SQT evaluation by direction of HQDA.

(d) Soldiers in an MOS for which there is no SQT available and those
soldiers in an MOS for which SQT results have not been implemented into
the promotion system are exempt from meeting the NCOES or OJE requirement
for promotion eligibility.

(4) A soldier, who is involuntarily reclassified for other than in-
efficiency or misconduct and is not on a recommended list may compete
for promotion based on his/her previous eligibility. Promotion points
will be computed in accordance with the no fault provision in item 4
DA Form 3355. Soldiers in this category will be administered the
"on-demand" SQT appropriate for their new PMOS/CPMOS within 30 days of
meeting the prerequisites of Chapter 5, AR 600-200. Existing point items
will be recomputed using the SQT results during the next regularly scheduled
recomputation period. Effective upon reclassification, the soldier may
no longer compete for promotion under his/her old CPMOS.

(5) A soldier, who has failed through his/her own fault to take
the SQT when required, is not eligible to compete for promotion. Soldier
must request authority to take on-demand SQT in accordance with the pro-
visions of Chapter 5, AR 600-200. Upon receipt of the SQT results, the
soldier's eligibility will be determined in accordance with subparagraph
(1) above.

*>
(6) The following rules governing the use of SQT data apply for

determining promotion eligibility.

(a) The SQT data in current CPMOS reported on the most recent USAEREC
Form IDA or ISR will be used.
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(b) The SQT data in current CPMOS, will remain valid until such time
as new data is required and published on a more recent Form 10A or ISR in
accordance with the procedures established in Chapter 5, AR fiOO-200.

(c) The administration of a subsequent SQT extends the validity of
the former data until receipt of the new data on a Form 10A or ISR.

(d) Former SOT data will not be extended for a soldier who failed
through his/her own fault to take a SQT when, required.

WAIVER: 4AIVABLE

Page 7-11, paragraph 7-15.1, is added.

7-15.1. Award of points for parachutists. Soldiers who have been
awarded the parachutist badge, are currently serving in an approved
TOE/TDA parachutist position and are in receipt of incentive pay for
parachute duty will be awarded points in line (15), in addition to those
indicated, as follows:

Parachutist--20 points Senior--25 points Master--30 points

For example, a parachutist will be awarded 5 points based on line (15)
and 20 points for serving in an approved TOE/TOA parachutist position
and being in receipt of incentive pay for parachute duty.

a. Soldiers who receive additional points under these provisions
and who voluntarily terminate or are terminated for cause (misconduct/
inefficiency) will he subject to an immediate adjustment of Items 5, 7,
Q and AC, if appropriate,and will have their points reduced by the
appropriate number.

b. . Soldiers who are involuntarily terminated from parachutist
status due to reassignment or medical reasons will have their points
reduced by the appropriate number during the next regularly scheduled
recomputation period following their reassignment.

Page 7-1F, paragraph 7-24c line 1, add the word "ethnic" between "minority"
and "groups".

Page 7-1°, paragraph 7-27a(l), is superseded as follows:

(1) Recommendation of a board, as prescribed by paragraph 7-2*,
when the soldier's demonstrated manner of performance and/or conduct
has changed to the extent that neither reduction to a lower grade nor
promotion to the recommended grade is considered appropriate by the
commander.

Page 7-20, paragraph 7-28a, is rescinded.
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Page 7-21, paragraph 7-29a, line 3 change "80" to "60".

Page 7-25, figure 7-4, is superseded by a new figure 7-4 and pages
numbered 7-25 thru 7-29.

Page A5-3, paragraph V-16, line 1 change "and" to "and/or".

Page A5 -4, paragraph V-16a(l) line 1, change "and" to "and/or".
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PROMOTION POINT WORKSHEET
PCX u-.o< Ifil-totm. MM AR 000-300: th« proponent •_«*•-: y n M I L P E R C E N

B l N T . A L [

LJ RECOMP

- —————— 57TI ———————
J R E E V A L /A /I .A fjQ

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Section 301, Title „. USC.

PRINCIPAL PURPOSE: To determine eligibility for promottoa

ROUTINE USES: Information may be referred to appropriate authorities to determine promotion eligibility and
validity of point* graated.

DISCLOSURE: Voluntary, how-vet, failure to furnish information requested may mult in denial of promo* too.

NAME

Sm.fli- 30 Im n
C U R R E N T ORGANIZATION

SOCIAL SECURITY NUMBE

OOO-OO-OO(
SRB/VRBMOS PMOS

1/8 II
PART 1 _ ADMINISTRATIVE POINTS f ITEMS l~Sl

I. ACTIVE FEDERAL SERVICE (AFS) ~ MAXIMUM 100 POINTS
A. Enter on line ( I A ) the number of months AFS required for

board appearance in the recommended grade (primary zone)

( 1 ) Enter last day of the month in which board convene*. ( 1 )

(2) Enter active Federal service date (tee para 7-7b). (2)

(3) To obtain creditable servke for promotion purposes (3)
cubtract(2) from (l)toget (3). Enter total number of
months on line (IB). (16 or more dayt will be
credited at a whole month.)

B. Granted i* 70 points for the required AFS. Add one point for e«
AFS exceed* line (IA). Subtract on* point for each month that
than CM).

d') If line ( I B ) U greater than \in*/!A), subtract line ( I A ) fror
difference on line (1C)- Add this difference to 70 to obtai

-OR
(2) If line ( I A ) i* greater than line ( I B ) , subtract line ( I B ) fror

difference on line ( ID). Subtract the difference from 70 U
granted.

2. TIMK IN GRADE (TIMIG) - MAXIMUM 100 POINTS
A. Enter on line (2A) the months in present grade required for

promotion to the next higher grade without waiver:

( 1 ) Enter last day of the month in which board convene*. ( 1 )

(2) Enter soldier's Date of Rank (DOR). (2)

(3) To obtain creditable TIMIG for promotion purposes, (3)
subtract (Z) from (1) to get (3). Enter total number
of month* on line (2B). (16 or more dayt will be
credited at a whole month.)

& Granted is 70 point* for the required TIMIG. Add one point for
TIMIG exceeds line (2A). Subtract one point for each month ttu
lea than line (2A).

(1) If line (2B) is greater than line (2 A), subtract line (2A) fro
difference on line <2C). Add this difference to 70 to obtaii

-OR-
(2) If line (2A) is greater than line (2B), subtract line (2B) trot

difference on lint (2D). Subtract the difference from 70 U
granted.

Y E A R MONTH DAY

79 10 30
76 02 if
3 Z IS

+ /
ch month the soldier's
he soldier's AFS b les*

n line f IB) and enter the
i promotion points grantee

n line (IA) and enter the
> obtain promotion point*
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n line (2B) and enter the
i promotion point* grantet
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R RECOMMENDED
GRADE
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Imonttu)
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3. ENLISTED EVALUATION RBPOKT WEIGHTED AVERACK (EERWA) - MAXIMUM 150
A. Enter EERWA on lin* (3A). Use whole number - do not round fractions up (tee note 6).

B Grant promotion pointt indicated in the table below.

PROMOTION PROMOTION PROMOTION
EERWA POINTS EEHWA POINTS EERWA POINTS

98 • below-same as EERWA 107-108 - 124 117-118 • 139
99 -100 - 112 109-110 - 127 119-120 - 142
101-102 " 115 111-112 - 130 121-122 - 145
103-104 - 118 113-114 - 133 123-124 = 148
105- 106 - 121 115- 116 - 136 125 - 150

4. SKILL QL'AUFICAT-O.V TEST (SQT) - MAXIMUM 1 50 POINTS
A. Enter on line (4 A) the soldier's bto.1 "GO" raw SQT score from his/her Individual

Soldier Report (ISR) or USAEREC Form 10A.

B. Grant promotion point* indicated in the table below. In those rase* whcr* soldier, ar*
allowed to alUin/relain 1UI status without a verifying score He a than 60), enter (he "{.O"
Raw Score for point* panted (t.g.. "00" Raw Score of 56 66 promotion pomUJ.

PROMOTION POINTS PROMOTION POINTS
VKR1PYING tHatrtl 'in ptut ;.J jimnd yiJAUFYINf. fH_...l on plui .point.
StJT SCORES • Iv, racfi vtrityint K,,rr> SQT SCORES • tot ,orn qualifying icartl

60-61 - 62 80-81 - 95
62-63 - 65 82-83 - 101
64-66 • 66 84-86 <• 107
66-67 - 7J B6-87 • 113
68-69 - 74 88-89 - 119
70-71 - 77 90-91 - 125
72-73 • 80 92-93 131
7 4 - 7 5 " 83 9 4 - 9 6 • 137
76 -77 - 86 96-97 • 143
78-79 - 89 98-99 - 149

100 - 150

-OR NO SQT DUE TO NO FAULT OF THK SOLDIER-

C. Soldier* authorized, IAW paragraph 7-15f. AR 600-200, to compete for promotion
without S(JT result*, will be awarded promotion point* as follows:

(1) Enter and total the point* awarded in Items 1, 2, 3, 5, and 6 of this form.

(2) Grant promotion points indicated in the table belo*

(3) Grant 50 promotion poinU for all total administrative scores of 354 or below.

TOTAL PRM TOTAL PRM TOTAL PRM
SCORE POINTS SCORK POINTS SCORE POINTS

354 - below - 50 415 • 419 - 76 480 • 484 - 102
355 • 359 - 52 420 - 424 - 78 4H5 - 489 - 104
360 • 364 • 54 425 - 429 - 8 0 490 • 494 - 106
365 - 369 • 56 430 434 • 82 495 • 499 - 108
370 • 374 • 58 435 - 439 • 84 500 • 504 - 110
375 - 378 • 60 446-144 - 86 SOS - 609 - 112
380-384 - 62 4 4 5 - 4 4 9 - 88 510-514 - 114
385-389 • 64 4 5 0 - 4 5 4 - 90 5 1 5 - 6 1 9 • 116
390-394 - 66 455 459 - 92 5 2 0 - 6 2 4 - 118
395-399 - 68 4 6 0 - 4 6 4 - 94 .25-629 - 120
400-404 - 70 465-469 • 96 530-534 - 122
406 - 409 • 72 470 • 474 - 98 535 • 639 - 124
410 • 414 - 74 475 - 479 - 100 540 - 644 - 126

(3A) . . . . . . . . . . J/J

POINTS GRANTED j*3k

(4A)......- %n

POINTS GRANTED 1/7

(J)
(t)
(3)
W
f&
(€}

TOT A t.

POINTS GRANTED

TOTAL PRM
SCORE POINTS

545 - 5 4 9 - 128
550 - 554 • 130
555 - 559 - 132
660 - r>64 • 134
665 • 569 • 136
570 - 574 • 138
675 - 579 - 140
680 - 584 • 142
585 - 589 • 144
590 - 594 - 146
595 - 699 - 148

600 ' ISO
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AWARDS AND DECORATIONS - MAXIMUM 50 POINTS
A. Enter in column (A) the number of award, received. Multiply (A) by the number of points
authorized and entrr in column (H). Total column (B) to determine promotion points granted
(tee note 12).

(A) (B)
(!) Soldier's Medal or hijhw award
(2) Bronie Star Medal (Valor or Merit)
(3) Defense Meritorious Service Medal
(4) Mwilorlou. Service Medal
(5) Air Medal f Valor or Merit)
(6) Joint Service Commendation Medal
(7) Army Commendation Meilal (Valor or Merit)
(8) Foreign Decoration (Indntdual Au-ard or Decoration)
(9) Purple Heart
(10) Combat Infantry Badge
(11) Combat Medical Badge
(12) Good Conduct Medal
(13) Expert Infantry Badge
(14) MX port Fieltl Medical li-dgo
(15) Parachutist Badfie
(16) Divers Badge
(17) Explosive Ordnance Disposal Badge (Permanent awardi only)
(18) Pathfinder Badge
(19) Aircraft Crewman Badpe (Permanent awardi only)
(20) Nuclear Reactor Operator Badge
(21) Ranger Tab
(22) Driver and Mechanic Badge
(23) Air Assault Badge
(24) Drill Sergeant Identification B»dj(-
(25) US Army Recruiter Badge
(26) Kxpert Marksmanship Qualification Btdfe

(Most recent tcore un individual weapon only - Limit H point*)
(27) Campaign Star /Battle Star)
(28) Certificate of Achievement (DA Form 2442) tSre memo in MPRJ)

(Awarded by commander* terving in potitiont authorized the rank
of LTC (05) or hither - Limit 10 pointt)

35
30
25
25
20
20
20
20
16
15
15
10
10
10
5
5
f.
5
5
5
5
6
5
b
5
6

5
5

POINTS GRANTED ___

B. Equivalent awards and decorations earned in other US Uniformed Forces receive same points ai Army Awards.

6. INDIVIDUAL TRAINING ANU CIVILIAN EDUCATION - MAXIMUM 200 POINTS
A. INDIVIDUAL TRAINING Grant points at follows

(1) Noncommissioned Officer Education System (NCOES) C-rr note S)

(«) Primary level (only applict if recommended for £&)

. . .OR - •
(b) B»_ic level (only appliet if recommended for E6)

. . - OR • •
[c) Certification of OJK by Commander IAW AR

351-1 (appliet only for tolditrt who do not
qualify for pointt for HCOES counet under
(a) and (t>) abvt-t and who hoi* - PMOS (or
which SOT it used for promctton).

(2) All other course* successfully completed of at least one week
duration. (See notet I. 2. ,. 4 and 5),

(3) Correspondence (ex lent ton) subcouncs, satisfactorily completed
(tee note 9).

PROMOTION

PNCOC/CA 30
PLC • 30
PTC - 30

BNCOC/CA • 30
PLC • 30
BTC - 30

OJE • 15 points for bask
certification Award 1
additional point (not to
fxcted_!5) for each month
the soldier meets the
position requirement for OJE
(we AR 351 I)- See Note 11.

- 2 points
per week

• 1 point per
5 credit hour*
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B. Annotate all individual training courses and date completed with points awarded. (Continue o- free* of page 5 if
additional tpaee it needed.) __ _________

SSSSSfi -_, O

jfV- g.

C. Enter on line (6A) the total promotion points awarded for Individual Training.

D. CIVILIAN EDUCATION: Grant point* at indicated below.
(1) High School:

(6A)

YEAR COMPLETED

8-below
9

10
11
12
High School
Diploma/CED

PROMOTION POINTS

0
15
30
45
60

75

(2) Business/Trade School/College: Grant 1 point for each semester hour earned
(tee note* 7. H and 10).

E. Annotate alt civilian education courses with points awarded. (Continue on back of page S if additional tpace it needed.)

5A/ioa/ JXv

F. Enter on line (6B) the total promotion point* awarded for Civilian Education (6B) . . . . . . j^f___

G. Total line* (6A) and (6B). POINTS GRANTED / ¥"/

THE ABOVE ADMINISTRATIVE POINTS SHOWN HAVE BEEN ACCURATELY EXTRACTED FROM
APPROPRIATE RECORDS AND PROMOTION LIST POINTS INDICATED ARE CORRECT.

OC+ 7?
SIGNATURE OF RESPONSIBLE OFFICIAL SIGNATURE OF RECOMMENDED INDIVIDUAL

^ PARTH- TOTAL

7. TOTAL ADMINISTRATIVE POINTS • MAXIMUM 750 POINTS
GRANTED

8. TOTAL BOARD POINTS • MAXIMUM 250 POINTS
GRANTED

9. TOTAL PROMOTION POINTS - MAXIMUM 1,000 POINTS

NOTE • Only the fractional tolal promotion point* in Item 9 will be rounded off to the nearest whole number.
A fraction of 5/10 or higher will be rounded up lo the next higher whole number A fraction of 4/10
or lent will be rounded down to the next lowest whole number.

GRANTED 303
THE TOTAL POINTS SHOWN HAVE BEEN ACCURATELY EXTRACTED FROM APPROPRIATE

RECORDS AND PROMOTION LIST POINTS INDICATED ARE CORRECT.

_--. / »_•/.Oe+TI SIGNATURE OF BOARD RECORDER

O
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TOTES

1. Promotion points are not authorised for completion of Basic Combat Training or Advanced Individual Training (AIT).
Tbla restriction also applies to training (BCT/AIT) in conjunction with r«J-_-uflcation/-e*nl-U.neDl. U doea not apply to
further cmr-er development training or any NCOES course defined in AH Sfil -1.

2. On-the-job training (OJT) - not OJE as defined in AR 351-1 • docs not qualify for the award of promotion points.

3. Credita are authorized for course* successfully completed by former officers provided the coune was not dosed to qualified
enlisted soldiers on active duty.

4. Councs completed successfully in other US Uniformed Service, are awarded points on the aame basis as those awarded for
US Army Course*.
5. Promotion points will be awarded under Item 6A(l), NCOES courses as defined in AR 351-1, only for those courses
successfully completed which are appropriate for current grade and PMOS/CPMOS. For NCOES courts* not appropriate for
current grade and PMOS/CPMOS. promotion points will be awarded under the two points per week provision in lUm 6A(2),
other courses. For example, an £4 1 IB would receive 30 points for PNCOC; but as an EG> 11 B, promotion point* for PNCOC
would be'awarded baa«d on two poiqta per week and 30 points for BNCOC. if succMtfuliy completed. Also, a soldier who
successfully completed a course appropriate for current grade and PMOS/CPMOS and subsequently recl._Nufi*d would, upon
recUssif)c*tion, be awarded promotion point* based on two point* per week since the course is no longer appropriate for the
soldier's PMOS/CPMOS In those cases where soldier's PTC/BTC was over 15 weeks, award points under the two points per
week provision.
6. Promotion points will be awarded under item 3 based on the soldier's EERWA. For a soldier with no EERWA, use the
numerical score of his/her initial Knlisted Evaluation Report (EER). DA Form 2166-6 to determine the numbtr of promotion
points to be awarded from the table provided. For a soldier with no EERWA or EER. use the moat current published average
for the soldier's grade to determine promotion points.

7. DA policy is to award one promotion point for each semester hour earned through attendance at or recognized by a
regionally accredited college or university, regardless of the basis. Accreditation status is published in Accredited Institutions
of PosUecondary Education publish^ annually for the council on posUecondary accreditation by the American Council on
Education. The publication is currently available at local Education Centers who can provide assistance. For the purpose of
awarding promotion point*, one and a half quarter houn is equal to one semester hour. Therefore, to convert quarter hour*
to semester hours, divide the number of quarter hours by the number "1.5." The result is the number of semester hours/pro-
motion points to be awarded. No distinction is made between correspondence, extension or resident course*. Transcript* will
be used to determine the number of semester hours earned. In addition, promotion point* will be awarded for satisfactory
examination results obtained under The Defense Activity for No n-Traditional Education Support (DANTES) which includes
DANTES Subject Standardized Tents (SST) and the College Level Examination Program (CLKP). Th* CLEP program includn
General Examination (five parti) and Subject Examinations. A soldier who satisfactorily complete* all five part* of tht CLEP
General Examination (1 year college GED • 30 semester houn) will b« awarded 30 promotion point* or will b» considered to
hav* earned the equivalent of six semester hours for each of the five parts satisfactorily completed. Soldiers who satkfactority
complete CLEP Subject Examination* and SST will be awarded points based on the number of semester houn recommended
by the American Council on Education (local Education Center can assist in determining the appropriate number of temnter
Houn). Duplicate credit will not be given for those examinations that have been awarded semester hours by a college /university
u shown on a transcript. Promotion point* for experience/train ing will not be awarded ba*ed solely on the recommended
semester houn by the American Council on Education. However, when accepted by • regionally accredited colIsfe/university
(shown on transcript), promotion points will be awarded.

8. Promotion points will be awarded for business/trade school and commercial correspondence courses from accredited
schools. Accreditation will be determined M outlined in 7 above The following method will be used to equate buainess/trade
school/commercial correspondence course hour, to semester hours for the purpose of determining the number of promotion
point* to be awarded. Determine the number of classroom houn • individual has or can obtain documentation. Divide the
number of classroom hours by the number "16," The result is the number of promotion point* to b* awarded
9. Military Correspondence (extension) Subcoune.:

a. Determine the number of credit hours completed. Divide that number by the number 6 - 1 point for each 6 credit houn.
The result is the number of promotion point* to be awarded. Lass than 5 credit hours receives no promotion point*.

b. Promotion points will not be awarded for duplicate subcounet.
10. USMAPS/USMA: Promotion point* will not be awarded for attendance under individual training. However, as indicated In
note 7, promotion points will be awarded for semester hours earned.

11. Total points for OJE will not exceed 30. Initial point* ( I S ) for OJE will be awarded upon initial board selection if
otrUrfod by commander and his/her PMOS has an SQT which is used for promotion. Or. for soldiers with promotion list
status before the SQT for their PMOS is used for promotion, the initial 15 points will be awarded at the next recomputation
afUr the announcement that the SQT for the soldier's PMOS will be used for promotion. Soldiera will accrue an additional
1 point per month for each month after the initial award (initial 6oord leleetion or recomputation). Periods of 16 days or
more will count as 1 month.
12. Awards of higher skill badges count as subsequent awards and will receive points; for example: An individual awarded the
Senior Parachutist Badge and the Parachutist Badge will be credited with two Parachutist Badge* (10 pom It).
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(DAPC-MSS-PE)

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Array

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:

Active Army, ARNG, USAR: To be distributed in accordance «ith
DA Form 12-9A requirements for AR, Personnel -A.

11
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WASHINGTON. DC, 7 October 1979

INTER'M CHANGE
INTERIM CHANGE Q ̂  A g (? J j - %G 5
No. 105 /•"- /£7u^77
Expires 7 October 1980 S2.

PERSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change Is forwarded tp the field to eliminate or
modify a policy, procedure, or oth«r specification that has a
direct and immediate impact on the individual service member;
and is effective on 1 October 1979; expires 1 year from date
of publication and will be destroyed at that time unless
sooner superseded by a formal printed change; is being dis-
tributed by 1st class mail through the publications pinpoint
distribution in other than page-for-page format; and will be
included in the next revision of AR 600-200.

Page 4-1. paragraph 4-7, as changed by Interim Change Number
104. is superseded as follows:

4-7. Retention ineligibility points. a. The retention
ineligibility point is the point in time for determining
satisfactory progression of enlisted personnel in each grade.
Subject to criteria in AR 601-280 and paragraph 4-8 of this
chapter, reenlistment contracts or extensions of current enlist-
ment will not exceed the retention ineligibility points listed
below:

GRADE TOTAL ACTIVE SERVICE

E-l and E-2 3 Tears
*E-3 6 Years
E-4 10 Years
E-5 13 Years
E-6 20 Years
E-7 24 Years (30 Years)
E-8 27 Years (33 Years)
E-9 30 Years (35 Years)

Total active Federal service indicated in parentheses applies
only to special bandsmen (personnel assigned to the West Point
Band, The Army Band and Army Field Band) and is not vaiverable.
The only other personnel authorized to remain on active duty
beyond 30 years are E-9 personnel granted special authorization
under the CSM Retention Program. (See section V of this
chapter*)

b. Department of the Army may adjust the qualitative control
retention ineligibility points as Army promotion criteria change
or as the situation requires. The ĵ , Ubrary (ANRAU

ATTN: Military Documents
-x Boom 1A518, Pentagon
^ Washington, D.C. 20310
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Page 5-3, paragraph 5-4c, as changed by Interim Change Number
104, IB superseded as follows:

c. Cdr, USAEREC vill develop and distribute USAEREC ;
Forms 10A as follows;

(1) Within 30 days following receipt of individual
PMOS SQT data from CG, USATSC, for aoldlers In pay grade E-5
and above.

(2) Within 30 days following receipt of Individual
SMOS SQT data from CG, USATSC. USAEREC Forms 10A for SMOS
will not reflect the soldier's EERWA data. SMOS testing vill
be deferred until approved for Implementation by BQDA.

(3) Within 30 days following receipt of an SEER for
any reason In accordance with Chapter 6 this regulation,
except if receipt Is 120 days or less prior to the USAEREC
Form 10A production schedule indicated in paragraph (4) belov.

Annually in accordance with the following pro-
duction schedule:

E9 1 May
EB 1 July
£7 1 September
E6 1 November
E5 1 January

(5) Within 30 days following receipt of Individual
PMOS SQT data from CG, USATSC, for Space Imbalanced MOS (SIMOS)
soldiers in pay grade E-5 and above attaining a qualification
score. (DA Circular 611-series contains policy relevant to the
SIKOS program).
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Page 8-1, paragraph 8-1, is superseded as follows:

8-1. General. This chapter establishes the purposes and policies
governing the preparation and submission of DA Form 2166-5A, Senior Enlisted
Evaluation Report (SEER) for personnel in pay grades E-5 and above.
Preparation of evaluation reports for Army National Guard and Army Reserve
personnel is governed by AR 135-205.

Page 8-1, paragraph 8-2, is superseded as follows:

8-2. Purposes. The SEER is a permanent part of the soldier's
Official Military Personnel File (OMPF) and is designed to fulfill these
purposes:

a. Provide an assessment of the soldier's performance traits
and potential for advancement.

b. Serve as a source of information essential to the
effective career management of the individual soldier.

c. Assist soldiers in determining their standing relative to
their peers.

Page 8-1, paragraph 8-3, is superseded as follows:

8-3. Preparation. SEER will be completed in accordance with
policies contained in this chapter and instructions furnished in DA
Pamphlet 623-1.

Page 8-1. paragraph 8-4, is superseded as follows:

8-4. Restrictions, a. SEER will not be prepared for individuals
in the following circumstances:

(1) During periods when the individual is not performing duties
in any MOS (see para 8-6c).

(2) When specifically exempted by Department of the Army.
Requests for exemption will be forwarded to HQDA (DAPC-MSE), 200 Stovall
Street, Alexandria, VA 22332.

(3) For periods of less than 3 months, except for special
reports or other reports as directed by HQDA (DAPC-MSE).
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b. SEER will not normally be prepared for individuals who are
vithin 6 months of an approved voluntary retirement date or else have
requested retirement in lieu of accepting a PCS assignment or reassignment.

Page 8-1, paragraph 8-5, is superseded as follows:

8-5- Controls. Commanders will establish controls to ensure compliance
with the following:

a. Each rater, indorser, and reviewer will receive a copy of DA
Pamphlet 623-1 and instructions on the contents of this chapter when
preparing a report.

b. The identity of each soldier's rater, indorser. and reviewer
will be made known to the soldier through publication and posting of an
official rating scheme within the unit of assignment. The rating scheme may
be prepared by name or by duty position. The rating scheme will include
personnel in pay grades E-5 through E-9.

c. Reference will not be made to, nor reports biased by, the
following conditions:

(1) Any evaluation of the rated individual's performance of
duty as a member of a court-martial, or the zeal with which the member
represented as counsel any accused before a court-martial (Article 37(b),
UCMJ).

(2) Punitive or administrative action taken against a rated
soldier, or any investigation concerning the soldier, unless such action
or investigation has been processed to completion, and adjudication and
final action have been taken within the rated period. If the rated
individual was found not guilty, or if action under Article 15 was set
aside upon appeal or at some later date within the rated period, comments
pertaining to the incident will not be included in the report.

d. A service member serving in the capacity of Equal
Opportunity (EO) Specialist, either as a principal or additional duty,
will not be given an unfavorable evaluation because of the enthusiasm and
zeal with which he/she pursued implementation of the Army's Equal Opportunity
Program.
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e. A service member's rights to disability entitlements upon
retirement must not be jeopardized by unfair or uninformed evaluation of
the service member's physical impairments, if any. (See AR 635-40)

f. A soldier's participation in the Alcohol and Drug Abuse
Prevention and Control Program (ADAPCP) will not normally be mentioned
in an evaluation report. This restriction is intended to ensure that
those soldiers who have entered the ADAPCP are not penalized solely because
of that fact. However, rating officials may refer to substantiated
incidents of, or related to, alcohol and/or other drug abuse, providing
the information is not obtained from ADAl'CP records. Once a soldier
has been identified in an evaluation report as having an alcohol or drug
abuse problem, or having been involved in an incident related thereto
(substantiated from other than ADAPCP records), the following applies:

(1) His/her voluntary entry into the ADAPCP or successful
rehabilitation should be mentioned as a factor to the rated soldier's
credit.

(2) The rating chain should note progress of rehabilitation in
the report, or in subsequent reports, as a factor to the rated soldier's
credit.

g. Normally, reports will not contain classified information as
defined in AR 380-5. Exceptional cases requiring classification will
contain downgrading instructions in accordance with AR 380-5. In addition,
each section, part, paragraph, subparagraph, or similar portion shall be
marked to show the level of classification of the information contained
in or revealed by it, or that it is unclassified, as required by para 4-202,
DOD Regulation 5200. 1-R. The SEER must be marked in a manner that
eliminates doubt as to which portions contain or reveal classified information

Page 8-2, paragraph G-6c, is superseded as follows:

c. Periods during which the soldier is in a status listed
below will be considered nonrated periods. These periods are not
creditable in determining rater and indorser qualifications required in
paragraphs 8-9 and 8-10 below. The total of all nonrated days accumulated
during the rated period will be rounded to the nearest month and recorded
in Block I, Part I of the SEER by the military personnel officer (MILPO)
using the reporting code(s) indicated.
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CODE DEFINITION

A ———— AWOL/Desertion.
B ———— Break in the active service (must be 12 months or less).

If more than 12 months, beginning date of the SEER
will be the month soldier returned to active duty.
Inclusive dates of break in service will be added to
the nonrated period block on the SEER.

C ———— Confinement in a military or civilian detention facility;
assignment to Military Personnel Control Facility; or
assignment to Correctional Training Facility.

E ———— Break in eligibility for evaluation due to elimination
of E-4 EER's, 1 Oct 79.

I ———— In transit between duty stations, including leave,
travel, and TOY.

M ———— Missing in Action.
P ———— Patient (including convalescent leave).
Q ———— Lack of Rater Qualification.
R ———— Recruiter Intern.
S ———— Student at a military service or civilian school

(full-time resident course).
T ———— TDY or Special Duty (SD) other than as a student. If

TDY or SD will exceed 3 months, then a change-of-rater
report is required upon departure to the TDY or SD unit
and by the TDY or SD unit upon return to parent unit.

W ———— Prisoner of War.
2 ———— None of the above. Letter of explanation attached. This

code will also be used when there is a nonrated period
resulting from reduction to a grade below E~5.

Page 8-3, paragraph 8-7a is superseded as follows:

8-7. Types o_f_ reports^ a. Initial reports. Initial evaluation reports
will be prepared for soldiers three months after promotion to E-5, providing
minimum rater qualifications are met. Soldiers who have been evaluated
previously will not receive this initial report. Initial reports will not
be signed by the rater prior to the first day of the month following the
closing month.
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Page 8-4, paragraph 8-8c(4) is superseded as follows:

(4) Reproduce a copy of the report and provide it to the rated
soldier. In the case of personnel in pay grade E-5, reproduce a copy
of the report for filing in the soldier's Military Personnel Records
Jacket (MPRJ). File the MPRJ copy in the Action Pending Section and destroy
the report upon the soldier's promotion to pay grade E-6. If the soldier
is reduced below pay grade E-5, retain the report in the MPRJ.

Page 8-4, paragraph 8-9a is superseded as follows:

a. Qualifications.

(1) The rater must be—

(a) The first-line supervisor of the rated soldier for a minimum
period of 3 months. (See figure 8-2)

(b) In pay grade E-6 or higher, if military, and senior to the
rated soldier by at least one pay grade.

(2) Commanders may appoint US civilian raters when a first-line
military supervisor is not available and when the civilian supervisor is
considered to be in the best position to accurately evaluate the soldier's
performance. The civilian rater must be the immediate supervisor of the
rated soldier as reflected by the published rating scheme established by
the' local commander.

(3) Members of other US uniformed military services who fulfill the
above requirements may be raters.

(4) Ratings by members of Allied Forces are not authorized.

Page 8-6, paragraph 8-12 is superseded as follows:

8-12. USAEREC responsibilities. The Commander, US Army Enlisted
Records and Evaluation Center, will process all SEER and will—

a. Forward one copy of each report for individuals in the
categories identified in Table 1-1, AR 614-200 to HQDA (DAPC—appropriate
career division), Alexandria, VA 22331.

b. File the original SEER as a permanent document in the OMPF.

c. Provide for each soldier in pay grades E-5 and above a
USAEREC Form 10A, Enlisted Evaluation Data Report, reflecting the soldier's
Enlisted Evaluation Report Weighted Average (EERWA). The EERWA will be
computed by the method depicted in figure 8-1.
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Page 8-6, paragraph 8-14 is superseded as follows:

8-14. Appeals, a. Appeals are written requests which seek
alteration, replacement, or withdrawal of an SEER or Academic Evaluation
Report from official military records, regardless of whether the report is
adverse as defined in paragraph 8-13. Appeals will be forwarded to the
Commander, USAEREC, ATTN: PCRE-RP-A, Fort Benjamin Harrison. IN 46249,

b. Appeals must originate with the rated soldier and are
submitted apart from the report being appealed. An SEER may be appealed
by a soldier if he/she believes that the report violates the intent of the
governing regulations. Submission of an appeal is advisable only when the
rated soldier can provide substantial evidence to support a belief that an
injustice or administrative error has occurred. The mere allegation of an
unjust rating is not substantial evidence. Reports are received with a
presumption of correctness and compliance with the provisions of this
chapter. Therefore, the burden of proof that an injustice or administrative
error has occurred rests with the rated soldier.

c. To preclude undue delay in processing, appeals should be
submitted directly to the USAEREC. However, if the soldier so desires,
the appeal may be submitted through command channels. To ensure
administrative correctness, soldiers will be assisted in preparation of
appeals by the MILPO.

d. Preparation of the appeals will not delay submission of the
original report to the USAEREC.

e. Appeals receive special, detailed review at Headquarters,
Department of the Array, and individuals are notified of final determination.
To facilitate this review and the determining of the most appropriate
decision by the reviewing officials, appeals must be accompanied by the
following:

(1) A copy of the report being appealed.

(2) A verified true copy of the rated soldier's DA Form 2-1.

(3) A verified copy of the unit/activity SEER rating scheme
or, if a copy of the actual rating scheme is not available, a statement
from a responsible individual having knowledge of the soldier's rating
officials during the period of the report being appealed (if the report
appeal is based on a claim of incorrect rater or indorser).

(4) Statements from responsible individuals having knowledge
of the rated soldier's duty performance during the rated period or of the
specific incidents upon which the appeal is based. Statements from
personnel senior to the rated soldier are encouraged. Submission of
statements from the rated soldier's subordinates will normally be avoided.
Sworn statements are preferred; however, unsworn statements are acceptable.

t>
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(5) Any additional information which may have a bearing on the
appeal case.

f. The appeal will state in the first paragraph, "This constitutes
an appeal of my SEER for the period __________through____________."

g. Time criteria established for the submission of appeals are
as follows:

(1) DA Form 2166-5A reports may be appealed up to 2 years from
the date of rated soldier's authentication in Part V or, if the report
was not authenticated by the soldier, 2 years from the MILPO's
certification in Part VII.

(2) DA Form 2166-5 may be appealed up to 2 years from the date
of rated soldier's authentication in Part V or, if the report was not
authenticated by the soldier, 2 years from the MILPO's certification in
Part VII.

(3) DA Form 2166-4 reports submitted prior to 1 October 1975
may be appealed up to 5 years from the ending month of the report.

(DAPC-MSE)

By Order of the Secretary of the Army:

E. C. MEYER
General, United States Army

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR, Personnel - A.
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DEPARTMENT OF THE ARMY
WASHINGTON, DC, 16 August 1979

INTERIM CHANGE
No. 104
Expires 16 August 1980

PERSONNEL - GENERAL
^

ENLISTED PERSONNEL MANAGEMENT SY'STEM

This interim change is forwarded to the field to eliminate or
modify a policy, procedure, or other specification that has a
direct and Immediate Impact on the individual service member;
and is required to provide the field Army adequate time to
prepare local SOPs and procedures prior to the effective date
of 1 September 1979; expires 1 year from date of publication
and will be destroyed at that time unless sooner superseded by
a formal printed change; is being distributed by 1st class mail
through the publications pinpoint distribution in other than
page-for-page format; and vill be Included in the next
revision of AR 600-200.

Page 4-1, paragraph 4-7 is superseded as follows:

4-7. Retention ineligibility points. The retention
ineligibility point is the point in time for determining
satisfactory progression of enlisted personnel In each grade.
Subject to criteria in AR 601-280 and paragraph 4-8g this
chapter, reenlistment contracts or extensions of current enlist-
ment will not exceed the retention Ineligibility points listed
below:

GRADE TOTAL ACTIVE SERVICE

E-l and E-2
*E-3
E-4
E-5
E-6
E-7
E-8
E-9

Page 5-1, paragraph 5-2 is superseded as follows:

5-2. Purpose. The EES provides an evaluation of the
soldier's MOS proficiency and duty performance. The evalua-
tion is derived subjectively and/or objectively. The subjective

3 Years
6 Years
10 Years
13 Years
20 Years
24 Years
27 Years
30 Years

(30
(33
(35

years)
years)
years)

Library
Military Documents

1A518, Pentagon
Washington, D.C. 20310
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•valuation is accomplished by the Enlisted Evaluation Reports
(Duty Performance Indicators) administered under the provisions
of chapter 8, this regulation. The objective evaluation is
accomplished by the Skill Qualification Test (SQT) (MOS Profi-
ciency Indicator). SQT are performance-oriented tests designed
to evaluate the soldier's ability to perform selected critical
tack* required of his/her MOS at the akill level of his/her
current and next higher grade.

Page 5-1, paragraph 5-3a(l) la lupersedcd as follows:

(1) The Written Component (WC) is used to test those
tasks requiring decision-Baking or other mental abilities
on th* part of the soldier. This will be by responding to
written questions about the tasks.

Page 5-1, paragraph 5-3a(3) is superseded as follows:

(3) The Performance Certification Component (PCC)
allows the supervisor to observe a soldier's performance
of tasks that require extensive use of manipulative or
other motor skills, but which are not included in the HOC
because they are too expensive in terms of time, equipment,
personnel and/or other resources.

Page 5-1, paragraph 5-3b ia superseded as follows:

b. Testing will be accomplished in accordance with the
SQT Announcement Circular provided to the test control officer
(TCO) by ODCSOPS, BQDA.

Page 5-1, paragraph 5-3c Is superseded as follows:

c. Duties and tasks within an MOS may vary greatly in
the way they are performed. This may be due either to dif-
ferences in equipment (e.g., the 81-om mortar vs the 107-mm
(4.2 in) mortar) or because the duty positions at the same
•kill level In an MOS are actually different. For this
reason, some SQT will have a portion of the test which is
tailored to a apecific duty position, type of equipment or
type of unit. These are called tracked tests and are Iden-
tified as Buch in the SQT notice. The SQT notice is provided
to the soldier through his/her commander or supervisor by CG,
USATSC, 60 days prior to the test period and identifies those
tasks extracted from the Soldier's Manual that will be con-
tained In the SQT.

Page 5-1, paragraph 5-3d Is superseded as follows:

d. When more than one MOS merge is Indicated by the
Career Management Field (CMF) Chart for the MOS In AR 611-201,
SQT will not be administered (for personnel management pur-
poses) for any of the MOS until an SQT Is available for each
of the MOS involved. Example: MOS 45K, 45N, 45P and 45R all
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progress to MOS 45K at grade E-6, skill level 3. SQT results
for soldiers in grade E-5 in these four MOS will not be used
for personnel management purposes until each MOS has an SQT.

Page 5-2, paragraph 5-3e is superseded as follows:

e. MOS within a CMF that contains a decision point
allowing progression into two or more MOS at the next
higher grade, will have an SQT representative of the skills
required at the next higher grade in each of the alternative
progressions. Example: MOS 97B progresses to either MOS 97B
or 97C at grade E-6, skill level 3. The 97B E-5 who has a
career progression MOS (CPMOS) of 97C will be administered a
97B SQT 3 that contains tasks derived from the E-6 duties of
MOS 97C. The 97B E-5 who has a CPMOS of 97B will be adminis-
tered a 97B SQT 3 that contains tasks derived from the E-6
duties of MOS 97B.

Page 5-2, paragraph 5-3g is superseded as follows:

g. PMOS testing by SQT is mandatory on a biennial
schedule as determined by test version. It will be
available for administration to accommodate new acces-
sions, soldiers who failed to achieve a verifying score
on their prior SQT, soldiers who volunteer to be tested,
and special testing.

Page 5-2, paragraph 5-3h is superseded as follows:

h. SMOS testing by SQT is mandatory once in a soldier's
career. However, this testing will be deferred until approved
for implementation by HQDA.

Page 5-2, paragraph 5-31 is superseded as follows:

i. Soldiers will not be administered an SQT at a
level or in an MOS different from that specified for the
grade and MOS held by the soldier on the test date.

Page 5-2, paragraph 5-3j is superseded as follows:

j. Soldiers will not be administered for record the
same version SQT twice during a test period. SQT testing
will be determined and conducted by test version rather than
calendar year during a test period.

Page 5-2, paragraph 5-3k is superseded as follows:

k. Testing of soldiers by SQT will be accomplished during
the test period as follows:



101, AR 600-200 16 August 1979

(1) TEST PERIOD: The period during which the
total eligible population by MOS and skill level must be
scheduled for testing. Teat period ultimately may be as
long as 12 months for some HOS; however, this will vary
In the early years.

(2) TEST AVAILABILITY DATE: Established by TRADOC
and as announced In the SQT Announcement Circular, is defined
as the first date SQT may be administered. The Test Avail-
ability Date is the first day of the month when the appro-
priate version of the SQT will be available to the field for
record testing.

(3) TEST END DATE: Defined as the last date the
SQT may be administered for other than On Demand testing,
The Test End Date will he the last day of the month in which
soldiers may be scheduled for testing using the current ver-
sion SQT. For On Demand Testing, provisions for using the
current version SQT will remain in effect during the period
between Test End Date and subsequent Test Availability Date.

(4) TEST DATE: The date the SQT is actually adminis-
tered by the TCO.

Page 5-2, add paragraph 5-3 1, m and n as follows:

1. SQT results are derived only from the component(s)
(WC. HOC, PCC) of the SQT actually administered to the sol-
dier. This ensures that soldiers who are not afforded the
opportunity to be administered the HOC and/or PCC for their
MOS are not penalized. The Handbook for the Conduct of Skill
Qualification Tests (DA Pamphlet 350-37) specifies conditions
under which administration of the HOC/PCC may be deemed inap-
propriate for a soldier or groups of soldiers.

m. With a few exceptions, all SQT will contain a WC and
the WC will always be conducted.

n. Mailing of FOR OFFICIAL USE ONLY (FOUO) SQT materials
and completed mark-sense answer sheets to and from USATSC and
TCO must be done via registered mail.

Page 5-2, paragraph 5-4 Is superseded as follows:

5-4, General responsibilities. a. Headquarters
Department of the Army Staff Agencies.

(1) The Deputy Chief of Staff for Personnel (DCSPER),
HQDA exercises general staff supervision over personnel policies
governing the EES.
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(2) The Deputy Chief of Staff for Operations and
Plans (DCSOPS), HQDA exercises general staff supervision over
SQT policies as they pertain to both individual and unit training

(3) The Commander, US Army Reserve Component Per-
sonnel and Administration Center (RCPAC) is the proponent
agency for AR 135-205 which contains testing policies for
the Reserve components (ARNG and USAR).

(4) The CG, US Army Military Personnel Center
(MILPERCEN), is responsible for development of policies and
procedures for the Active Army EES. Exceptions to the pro-
visions of this chapter not otherwise delegated are the res-
ponsibility of CG, MILPERCEN.

Page 5-2, paragraph 5-4b is superseded as follows:

b. CG, TRADOC, (CG, US Army Training Support Center) will —

Page 5-2, paragraph 5-4b(l) is superseded as follows:

(1) Plan, schedule and supervise the development,
publication, storage and distribution of SQT, Soldier's
Manuals, SQT notices and all other materials necessary for
the administration of the SQT portion of the EES.

Page 5-3, paragraph 5-4b(6) is superseded as follows:

(6) Establish the test availability dates and the
test end dates for each SQT to be administered. The test
periods for each MOS and skill level will be established to
best accommodate worldwide variables and the needs of per-
sonnel and training managers.

Page 5-3, paragraphs 5-4b(7) and (8) are rescinded.

Page 5-3, paragraph 5-4c is superseded as follows:

c. Cdr, USAEREC, will develop and distribute USAEREC
Forms 10A as follows:

(1) Within 30 days following receipt of individual
PMOS SQT data from CG, USATSC.

(2) Within 30 days following receipt of Individual
SMOS SQT data from CG, USATSC. USAEREC Forms 10A for SMOS
will not reflect the soldier's EERWA data. SMOS testing will
be deferred until approved for implementation by HQDA.

(3) Within 30 days following receipt of an EER/SEER
for any reason in accordance with Chapter 8 this regulation,
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except if receipt is 120 days or less prior to the USAEREC
Form 10A production schedule indicated in paragraph (4) below.

(4) Annually in accordance with the following pro-
duction schedule:

E9 1 May
E8 1 July
E7 1 September
E6 1 November
E5 1 January
E4 1 March

(5) Within 30 days following receipt of individual
PMOS SQT data from CG, USATSC, for Space Imbalanced MOS (SIMOS)
soldiers attaining a qualification score. (DA Circular 611-
series contains policy relevant to the SIMOS program).

Page 5-4, paragraph 5-5b(l) is superseded as follows:

(1) In coordination with CG, USATSC, establish/dis-
establish test control officer accounts as necessary for
accomplishment of the testing program.

Page 5-4, paragraph 5-5b(3) is superseded as follows:

(3) Appoint commissioned officers, warrant officers \
or DA civilian employees (GS-6 or higher) as test control }
officers (TCO) and deputy test control officers (DTCO). ;
Soldiers in the grades E-8 and E-9 may be appointed as DTCO '
only. The responsibilities of and operating procedures for
the TCO and DTCO are contained In the Handbook for the Conduct
of Skill Qualification Tests (DA Pamphlet 350-37), and DA j
Pamphlet 600-8.

Page 5-4, paragraph 5-5b (6) Is superseded as follows: •*

(6) Initiate an investigation into each case of
suspected loss or compromise of SQT written component book-
lets, or related controlled materials. Investigations will
be in accordance with AR 15-6, and will be referred to CG, '
USATSC, In accordance with DA Pamphlet 350-37. When it has I
been determined through formal investigation that a soldier j
may have benefited as a result of compromise or collusion, '
the soldier will be provided a USAEREC Form 10A reflecting ;
no score and a statement that the absence of a score is the j
result of compromise or collusion on the part of the soldier.
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Page 5-4, change paragraph 5-5c(2) to 5-5c(3) and add the
following as paragraph 5-5c(2):

(2) Take positive action to ensure that soldiers
meeting the basic eligibility requirements for testing are
evaluated not later than the Test End Date.

Page 5-4, paragraph 5-6 is superseded as follows:

5-6. Record Testing and Training Only Testing.

a. Record Testing* Results of these SQT are
used for training and personnel management purposes. A
soldier may not take the same version SQT twice for record
during the test period, unless specifically authorized by
HQDA.

b. Training Only Testing. Results of these SQT
are used only for training management purposes. Soldiers
who test for training only will not be permitted to test for
record until the next version SQT Is scheduled during the
next test period. Training only tests:

(1) Are administered only to enlisted personnel
in the SQT which correspond to their PMOS and skill level.

(2) Are not administered to soldiers who will be
required to record test during the test period. Additionally,
soldiers who have the option of testing either for record or
for training, must select prior to taking either the written
component or the hands-on-component.

pating in
tion, the

SMOS.

(3) Are administered in PMOS to soldiers partici-
the Space Imbalanced MOS (SIMOS) Program. In addi-
following criteria must be met:

(a) SIMOS soldiers must be assigned to duties in

(b) A year or more has passed since completion of
record testing in PMOS.

(c) Testing is during the off year of the biennial
PMOS SQT requirement.

(4) Administered to SIMOS soldiers during their off
year biennial PMOS SQT requirement and attaining a qualifica-
tion score on the SQT will be provided with a record report,
USAEREC Form 10A.
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Page 5-5, paragraph 5-7a is superseded as follows:

5-7. PMOS testing. a. PMOS testing by SQT is mandatory
on a biennial schedule and is determined by test version,
rather than calendar year, during a test period. Soldiers
who fail to verify the skill level of their current grade on
the previous version SQT during the last administered test
period must be PMOS tested by the new version SQT during the
next scheduled test period for the MOS. Soldiers who verify
the skill level of their current grade or qualify for the
skill level of the next higher grade will be afforded the
option to test again with the new version SQT during the
scheduled test period in hopes of attaining a higher score,
to test for training only, or to decline testing. Soldiers
who elect to record test will have the score as a matter of
record regardless of the score received. Soldiers who
elect to test for training only will not be permitted to
record test or soldiers who elect not to test will not be
eligible for testing until the next version SQT is scheduled
during the test period for their PMOS.

Page 5-5, paragraph 5-7b(l) is superseded as follows:

(1) Have completed a minimum of 12 months active
Federal service as of the test date. £L

Page 5-5, paragraph 5-7c is superseded as follows:

c. Former officers or warrant officers, and soldiers
with prior active duty in the US Army or other US Armed
Services will be PMOS tested during the first scheduled test
period for their PMOS after entering/reentering Active Army
enlisted status. The provisions of paragraph b apply.

Page 5-5, paragraph 5-9 is superseded as follows:

5-9. SPECIAL TESTING. An on-demand SQT may be administered
to soldiers who were not tested during the scheduled test period
and who requires SQT results in support of specific personnel
management programs. A copy of the approved reason for the
test will be forwarded with the transmittal roster to CG, USATSC.
Personnel management requirements are as follows:

Page 5-5, paragraph 5-9a is superseded as follows:

a. On-demand of soldier. Soldiers who require SQT data
to be eligible for promotion consideration, reenlistment con-
sideration, or other personnel management programs that have
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as a criterion the SQT, will, under the following conditions,
voluntarily request on-demand PMOS testing at any time:

Page 5-6, paragraph 5-9a(l) is superseded as follows:

(1) The soldier was eligible for testing during the
last scheduled test period for his/her PMOS but was not tested
for one or more of the following reasons:

Page 5-6, paragraphs 5-9a(l)(c) and (d) are changed as follows:

(c) The soldier was unable to appear for testing when
scheduled due to illness, emergency leave, permanent change
of station, performing duty in an area where testing was not
practical as determined by HQDA, or because of urgent military
requirements, and testing could not be accomplished during
the last scheduled test period.

(d) The soldier was promoted, reduced, or reclasslfled
to a new 3-character PMOS after attaining eligibility for
testing, and testing during the scheduled test period would
not have allowed the soldier to again meet the requirements
of paragraph 5-7b prior to testing.

Page 5-6, paragraphs 5-9a (2) and (3) are changed as follows:

(2) The soldier was tested during the scheduled test
period for his/her PMOS, but due to administrative error, the
test documents were lost or destroyed prior to scoring or
have been Invalidated.

(3) The soldier was, through administrative over-
sight, not afforded an opportunity to be PMOS tested during
the scheduled test period.

*
Page 5-6, paragraph 5-9a(7) is rescinded.

Page 5-6, change paragraphs 5-9a(5) and (6) to read (6) and (7),
respectively, and add paragraph 5-9a(5) as follows:

(5) The soldier requires SQT data prior to the unit's
scheduled test date.

Page 5-6, add paragraph 5-9a(8) as follows:

(8) Soldiers who were afforded the option to test
under the provisions of paragraph 5-7a who elected not to
test, or who was not tested due to his/her own fault or
neglect, will not be permitted to test under the provisions
of this special testing program.
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Page 5-6, paragraph 5-9c is superseded as follows:

c. MOS and Grade determination. Administered oy SQT
to determine the enlistment MOS and/or grade for current
commissioned officers and warrant officers reverting to
enlisted status. The results of this special test will be
used only for the purpose for which it was administered.
The results of an SQT administered for MOS and grade deter-
mination will not be reported by use of a USAEREC Form 10A.
The following provisions apply:

*
Page 5-6, paragraph 5-9d is superseded as follows:

d. Junior ROTC Enlistment: Junior ROTC cadets who
meet the requirements of AR 601-210 for entry on active
duty at grade E-4 will be administered only tests appli-
cable to grade E-4. The SQT 2 will be administered for
the MOS in which enlistment is desired. Only the WC of
the SQT 2 will be used for this special test. No USAEREC
Form 10A will be produced.

Page 5-7, paragraph 5-10a is superseded as follows:

5-10. Exemptions from testing. a. Soldiers are exempt
from SQT as follows:

Page 5-7, paragraph 5-10a(9) is superseded as follows:

(9) Under an individual exception granted by CG,
MILPERCEN.

Page 5-7, add paragraphs 5-10a(10), (11), (12) and (13) as
follows:

(10) Under an exception granted by ODCSOPS, HQDA,
involving an individual or unit training matter.

(11) During the first 60 days after arrival at a
new duty station.

(12) Not in receipt of SQT Notices for a minimum
of 60 days prior to the test date.

(13) While performing duties outside the PMOS for
a period in excess of 90 days under the exceptions to utili-
zation priorities authorized in paragraphs 3-5b(3) and 3-5b(7),
AR 600-200.

10
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4

Page 5-7, paragraph 5-1Ob is superseded aa follows:

b. Soldiers will not be tested sooner than 90 days
after termination of tha exempt status, except for those
soldiers exempt In accordance with paragraphs 5-10a(ll)
and 5-10a(12) above.

Page 5-7, paragraph 5-10c is superseded as follows:

c. Soldiers may voluntarily request testing while
in an exempt status or prior to the 90-day period after
termination of the exempt status. Such voluntary testing
can be accomplished during the scheduled test period for
the PMOS or under the provisions of paragraph 5-9a(l)(a).

11
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»
Effective 1 September 1979, the following paragraphs of Chapter 8, AR 600-200
are superseded as follows:

Page 8-1, paragraph 8-4 1s superseded as follows:

8-4. Restrictions, a. EER/SEER will not be prepared for Individuals 1n the
fo11owing circumstances:

(1) During periods when the Individual is not performing duties 1n any
MOS (see para 8-6c).

(2) When specifically exempted by Department of the Army. Requests for
exemption will be forwarded to HQDA (DAPC-MSE), 200 Stovall Street,
Alexandria, VA 22332.

(3) For periods of less than 3 months, except for special reports or
other reports as directed by HQDA (DAPC-HSE).

b. EER/SEER will not normally be prepared-for individuals who are
within 6 months of an approved voluntary retirement date or else have
requested retirement in Heu of accepting a PCS assignment or reassignment.

Page 8-2, paragraph 8-6 is superseded as follows:

8-6. Rating periods.

a. The minimum supervised period for Initial, annual, change-of-rater,
and complete-the-record reports is 3 months. The minimum supervised period
required for a special report is 30 calendar days.

b. While 1t is not necessary to account for each day of a report
period, reports will show a continuous accounting for each month and year.
The beginning month for all annual, special, and change-of-rater reports will
be the month following the ending month of the previous EER/SEER as recorded
in Item 35, DA Form 2-1 (Personnel Qualifications Record-Part II).

c. Periods during which the soldier is in a status listed below will be
considered nonrated periods. These periods are not creditable in determining
rater and Indorser qualifications required in paragraphs 8-9 and 8-10 below.
The total of all nonrated days accumulated during the rated period will be
rounded to the nearest month and recorded in Block I, Part I of the EER/SEER
by the military personnel officer (MILPO) using the reporting code(s)
indicated.

12
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CODE DEFINITION
A ——— AWOL/Desertion.
B —— Break 1n active service (must be 12 months or less). If

more than 12 months, beginning date of the EER/SEER will be
the month soldier returned to active duty. Inclusive dates of
break in service will be added to the nonrated period
block on the EER/SEER.

C ——— Confinement in a military or civilian detention facility;
assignment to Military Personnel Control Facility; or
assignment to Correctional Training Facility.

I —— in transit between duty stations, Including leave, travel,
and TDY.

H ——— Missing in Action.
p ——— Patient (including convalescent leave).
Q ——— Lack of Rater Qualification.
R ——— Recruiter Intern.
S ——— Student at a military service or civilian school

(full-time resident course).
T ——— TDY or Special Duty (SD) other than as a student. IF TDY

or SD will exceed 3 months, then a change-of-rater report
is required upon departure to the TDY or SD unit and by the
TDY or SD unit upon return to parent unit.

W ——— Prisoner of War.
1 ——— none of the above. Letter of explanation attached. This

code will also be used when there is a nonrated period
resulting from reduction to a grade below E-4.

d. Leave 1s considered as a supervised period, except as indicated 1n
Reporting Codes I and P above.

Page 8-3, paragraph 8-7b is superseded as follows:

b. Annual reports. These will be submitted 12 months after the ending
month of the last report, regardless of type of report (change-of-rater,
special, annual,or complete-the-record). For example, if a soldier receives a
chancfe-of-rater report with ending month of May, an annual report will be
required the following May. If 12 months have elapsed since the ending month
of the last report and the required three rated months or rater qualification
criteria have not been met (e.g., extended patient or student status), the
ending month of the report will be extended until minimum requirements are
met. In this situation the submission of an annual report 1n excess of 12
months 1s acceptable. Annual reports will not be signed prior to the first
day of the month following the ending month.

13
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Page 8-3, paragraph 8-7c is superseded as follows:

c. Change-of-rater reports. These will be submitted upon change of the
desiccated rater and at ETS (except upon discharge and immediate
reenlistment), provided rater qualification is met. Raters relieved for
Inefficiency or misconduct will not complete reports on enlisted personnel
under their command or supervision at time of relief. Upon relief,
Incapacitation, or other similar circumstance in which the rater is unable to
render a report, a change-of-rater report will be initiated and the indorser
and reviewer will complete their portions of the report. A brief explanation
will be entered by the indorser in the rater's comment section of the report;
I.e., "rater relieved" or "rater deceased." The total of the indorser's score
becomes the report score. Indorser will also complete Part II A. In the
event both the rater and indorser are relieved, incapacitated, or other
similar circumstances occur, no report will be prepared. Change-of-rater
report will not be submitted if an annual or special report has been submitted
within the previous 3 months. Change-of-rater reports may be signed at any
time during the closing or following month of the report.

Page 8-3, paragraph 8-7d is superseded as follows:

d. Special reports. These will be submitted only when the soldier's
performance has been, in the rater's opinion, so outstanding or so deficient
as to clearly warrant submission of a report prior to the next annual report.
The rater and indorser must meet those requirements in paragraphs 8-9 and
8-10, except that they need only have been in the direct line of supervision
for 30 days in lieu of the 3-month requirement. Extreme care will be taken to
ensure that special reports are not submitted solely for the purpose of
providing a report for periods of less than 3 months. Special reports will
contain ample justification, to include attachments if necessary, and will be
reviewed by a field grade officer in the direct line of supervision of the
rated soldier. A special report will be submitted when an individual is
relieved for cause and the report does not violate criteria established in
paragraph 8-5. Special reports may be signed at any time during the closing
or following month of the report.

Page 8-4, paragraph 8-9a(l)(a) is superseded as follows:

(a) The first-line supervisor of the rated soldier for a minimum period
of 3 months. (See figure 8-2.)

Page 8-5, paragraph 8-10a(l)(a) is superseded as follows:

(a) In the direct line of supervision of the rated soldier for a
minimum period of 3 months. (See figure 8-2.)
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Page 8-8, Figure 8-1 is superseded as follows:

Computation of Enlisted Evaluation Report Weighted Average (EERWA)

EERWA is computed as follows:

a. Intervals of time are readjusted and divided into 12-month segments
which include both rated and nonrated periods.

b. Each 12-month period is assigned a descending weight over a 60-month
time span. The most recent 12-month period has a weight of 8; previous
12-month periods, in descending order, have weights of 5, 3, 2, and 1.
Following is an example of EERWA computation using DA Form 2166-5 and 2166-5A:

Reports Submitted. Score
Most recent report. 100
Second most recent report. 90
Third most recent report. 110

Months Covered
Rated Nonrated

c. Divide the months covered into 12-month segnents and assign
appropriate point values and EER score. Rated periods are carried forward in
priority to nonrated periods.

Most recent 12 months:
(Weight of 8)

Second most recent 12 months:
(Weight of 5)

9 months at 100 score
2 months nonrated
1 month at 90 score

3 months at 90 score
9 months at 110 score

Third most recent 12 months, or fraction thereof:
(Weight of 3)

1 month at 110 score
2 months nonrated

d. Next, the score, the 12-month segment, and the weight must be
multiplied and added. Nonrated periods are considered as a score of zero.

Score 12-Month Segment Weight
TGO~ X 9 X 8
NR(0) X 2 X 8
9 0 X 1 X 8
9 0 X 3 X 5
1 1 0 X 9 X 5
1 1 0 X 1 X 3
NR{0) X 2 X 3

Total

0
720

1350
4950

330
0

Total quality score = 14,550

Figure 8-1
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e. Then the 12-month segment and weight for rated periods are
multiplied and added.

Period Weight Total
Most recent 12 months: ~ ~ 9 X 8 - 7?

1 X 8 = 8
Second most recent 1 2 months: 3 X 5 = 1 5

9 X 5 = 4 5
Third most recent 1 2 months: 1 X 3 = 3

Total quantity score =~I?5

f. The EERWA is determined by dividing the total quality score found In
paragraph d by the total quantity score found 1n paragraph e.

14,550 = 101.7 EERWA
143

Figure 8-1 (Cont.)
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Page 8-9, Figure 8-2 is superseded as follows:

Computation of Rated Months

To determine whether a rating period meets the requirement for submission of a
report, the number of rated months is derived by first computing the nonrated
months IAW paragraph 5f, DA PAM 623-1 and subtracting them from the total
number of months covered by the rating period.

Example 1

An E-6 receives an Annual report ending in June, and departs PCS on 2
September.

Period Jul-Sep 3 months
Nonrated period 3-30 Sept=28 days= 1 month
Rated period 2 months

Minimum period for change-of-rater report is 3 months. No report is
authorized for the period, Jul-Sep, in this example.

Example 2

An E-6 receives an Annual report ending in June, and departs PCS on 18
September.t

Period Jul-Sep 3 months
Nonrated period 19-30 Sep=12 days= 0 months
Rated period 3 months

Minimum period for change-of-rater report is 3 months. Change-of-rater report
will be prepared for the period, Jul-Sep, in this example.

Note: a. A nonrated month is an accumulation of 16 or more nonrated days.
46 nonrated days are two nonrated months. More than 16, but less than 46,
nonrated days are one nonrated month.

b. Period for special reports will be a minimum of 30 days.

Figure 8-2
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(DAPC-EPZ-HA)

By Order of the Secretary of the Array:

E. C. MYERS
General, United States Army

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

.The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distr ibuted in accordance with DA Form

12-9A requirements for AR, Personnel - A.



O -

HEADQU.
DEPART1
WASHINGTON.
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11 April 1979

NO. 103
Expires 11 April 1980

LSONNEL - GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change is forwarded t6vthe field to eliminate or modify
a policy, procedure, or other specification that has a direct and
immediate impact on the individual service member; and is required
to provide the field Army adequate time co prepare local SOPs and
procedures prior to the effective date of \ May 1979; expires
1 year from date of publication and will be oestroyed at that time
unless sooner superseded by a formal printed cbange; is being distri-
buted by 1st class mail through the publications\pinpoint distribution
system to all holders of AR 600-200; is, as an in&erim measure, issued
in other than page-for-page format; and will be included in the
complete revision of AR 600-200.

Page 8-5, paragraph 8-11,a,(2) is superseded as follows;

(2) The reviewer must be a warrant officer, comn.issio.Vfid officer,
or Command Sergeant Major/Sergeant Major in direct line of supervision
of the indorser and must be senior in either pay grade or datte of rank
to both the rater and indorser. In the case of a special repoVt, the
reviewer must be a field grade officer.

DAPC-MSE

By Order of the Secretary of the Army:

BERNARD W. ROGERS
General, United States Army

Official: Chief of Staff

J. C. PENNINGTON
Major General, United States Army

The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR, Personnel - A.

Anny
ATTN: Military Documents
Room 1A518, Pentagon
Washington, D.C, 20310
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INTERIM CHANGE
INTERIM CHANGE
NO. 102
Expires 2 April 1979

PERSONNEL-GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

This interim change modifies policies and procedures that have a direct
and immediate impact on the individual service member; expires 1 year from
date of publication and will bo destroyed at that time unless sooner super-
seded by a formal printed change; is being distributed by 1st class mail
through the publications pinpoint distribution system to all holders of AR
600-200; is as an interim measure, issued in other than page-for-page for-
mat; and will be included in the next revision of AR 600-200.

Page 2-10, add paragraph 2-28c(l)(e) as follows:

2-28c(l)(e) As an exception to paragraphs (a) and (b) above, field grade
officers serving in positions which are authorized the grade of Lieutenant
Colonel or higher may waive the OJE requirement for soldiers assigned for
utilization in excess of 90 days in duties other than PMOS or NCOES require-
ment when there is no course of instruction readily available. Award of
the next, higher skill level in the CPMOS for these soldiers is permitted
upon attaining a qualification score on the SQT for PMOS.

Page 7-7, add paragraph 7-lla(3) as follows:

7-lla(3) Percentage limitations. The total number of promotions to
grade E-4 and the number of TIS waiver promotions to grade E-4 will be com-
puted as announced by HQDA.

Page 7-7, paragraph 7-llb, is rescinded.

Page 7-7, paragraph 7-llc is rescinded.

Page 7-7, paragraph 7-11 is changed as follows:

Renumber paragraph 7-lld to 7-llb and paragraph 7-lle to 7-llc.

Page 7-7, paragraph 7-12a is superseded as follows:

a. Controls will be exercised by all commands to insure that promo-
tions to grade E-4 do not exceed the percentage limitations as announced
by HQDA.

Page 7-10, paragraph 7-15f(2)(c) is superseded as follows:
_fce /.: •;•• "
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c. Soldiers who meet NCOES or OJE requirements and are exempt from
SQT evaluation by direction of HQDA.

Page 7-10, add paragraph 7-15f(2)(d) as follows:

7-15f(2)(d) Soldiers in an MOS for which there is no SQT available
and those soldiers in an MOS for which SQT results have not been imple-
mented into the promotion system are exempt from meeting the NCOES or OJE
requirement for promotion eligibility.

Page 7-74, paragraph 7-38c, is superseded as follows:

c. Communications for selection boards. No soldier is authorized to
appear in person, before a selection board on his/her behalf or in the in-
terest of another soldier who is in the zone of consideration.

(1) A soldier within an announced primary zone of consideration may
write a letter to the president, DA Selection Board (address to be speci-
fied in the instrument which announces the zone of consideration), invit-
ing attention to any matter of. record on file at HQDA which he/she feels
is important in the consideration of his/her records. Such letters may
not contain any reflection upon the character, conduct or motives of any
other individual, or criticism of any other individual.

(2) Such communications to be reviewed by a selection board must be
received prior to the convening date of the board, will not be acknowledged,
and will not constitute a basis for promotion reconsideration.

(3) Communications addressed to the president of the DA selection board
are considered privileged communications to be filed with the board proceed-
ings and will not be included in the soldier's OMPF.

(4) Communications from third parties, including a soldier's chain of
command/supervision, are not authorized.

(5) Communications from soldiers (or their chain of command/supervision)
within an announced secondary zone of consideration will not be accepted.

(DAPC-MSS-PE)

By Order of the Secretary of the Army:

Official:
J. C. PENNINGTON

Major General, United States Army
The Adjutant General

BERNARD W. ROGERS
General, United States Army

Chief of Staff

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR, Personnel - A.
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IT
INTERIM CHANGE

INTERIM CHANGE
NO. 101
E xpires 19 January 1

PERSONNEL - GENERAL

ENLISTED^ERSONNEL MANAGEMENT SYSTEM
\

This interim change is forwardeX to the field to eliminate or modify
a policy, procedure, or other specification that has a direct and
immediate impact on the individual'service member; and is required
to provide the field Army adequate time to prepare local SOPs and
procedures prior to the effective dateof 1 April 1979; expires
1 year from date of publication and will\vbe destroyed at that time
unless sooner superseded by a formal printed change; is being distri-
buted by 1st class mail through the publications pinpoint distribution
system to all holders of AR 600-200; is, as '_}n interim measure, issued
in other than page-for-page format; and will be included in the
complete revision of AR 600-200.

Page 8-3, paragraph 8-7b, is superseded as fellow's:

b. Annual reports. Submitted 12 months after the ending month
of the last report regardless of type of report, (change of rater,
special, annual or complete the record). For example, a soldier
receives change of rater report with ending month of May, an annual
report will be required the following May. If 12 months have elapsed
since the ending month of the last report and the required two/three
rated months or rater qualifications criteria have not been, met (e.g.,
extended patient or student status) the ending month of the ̂ report
will be extended until minimum rating period/rater qualification is met.
In this situation the submission of an annual report in excessvof 12
months is acceptable. Annual reports will not be signed prior tio the
first day of the month following the ending month. '

Page 8-4, paragraph 8-7e, is superseded as follows: \

e. Complete the Record Reports. When, in the opinion of the \
rater, the performance of duty of a rated soldier who is being consid- \
ered by a DA Centralized Promotion/Selection Board merits updating,
the rater may elect to initiate a "complete the record" report. The
purpose of this report is to ensure that important performance/potential
evaluation information that should be considered by DA Centralized
Promotion/Selection Boards is made available.

(ATOA1)

_, D.C. 2031Q
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(1) A service member would be eligible to receive a complete
the record report based on the following provisions:

(a) Soldier must be in the zone of consideration (primary or
secondary) for DA Centralized Promotion Board or zone of considera-
tion for school or CSM Selection Boards.

(b) Soldier must not have had a previous report for his/her
current duty assignment.

(c) Minimum rating period and rater qualification requirements
are met as of the last day of the ending month established in the
HQDA message which will precede the board that is to consider the
rated soldier.

(2) Since this is an optional report, the absence of such a
report from the OMPF, at the time of the board*s review, will not
be a basis for request for standby reconsideration.

(3) To identify a complete the record report, specify in Part
I, Item B, DA Form 2166-5A - Other - "Comp the Rec". Complete the
record reports will not be signed prior to the first day of the
month following the ending month.

Page 8-4, paragraph 8-7f, is added as follows:

f. Other reports. Submitted only at the direction of HQDA
(DAPC-MSE).

Page 8-6, paragraph 8-llb(4), is superseded as follows:

(4) Ensure that the required comments have been made, to
include the basis for reports prepared on personnel relieved for
inefficiency or misconduct and that any adverse ratings have been
addressed.

Page 8-6, paragraph 8-13a, is superseded as follows:

a. Any single rating awarded in Part II, by either the rater
or indorser, indicates; needs improvement, demonstrates major short-
comings, not promote, or deny continued active duty.

(DAPC-MSE)
By Order of the Secretary of the Army:

BERNARD W. ROGERS
General, United States Army

Official: Chief of Staff
J. C. PENNINGTON

Brigadier General, United States Army
The Adjutant General

DISTRIBUTION:
Active Army, ARNG, USAR: To be distributed in accordance with DA Form

12-9A requirements for AR, Personnel - A.
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CHAPTER 1

GENERAL

1-1. Purpose, a. To prescribe policies, respon-
sibilities, and procedures pertaining to career
management of Army enlisted personnel.

6. To provide a basis for further consolida-
tion of all Army regulations on enlisted per-
sonnel management.

1-2. Explanation of terms, a. Active duty date
of rank. A date of rank which reflects active
Federal service in grade and which establishes
eligibility to compete for promotion.

b. Additional MOS (AMOS). An awarded
MOS other than primary, secondary or CPMOS.

c. Adverse Enlisted Evaluation Report/
Senior Enlisted Evaluation Report (EER/
SEER) (DA Forms 2160-5 and 2166-5A). An
EER/SEER is defined as adverse when:

(1) The rating scores awarded in part II
by either the rater or indorser, are so low as
to require written justification.

(2) Part II, Block D, shows a negative
entry for the Equal Opportunity Program.

d. Announcement of Proficiency Pay/Selec-
tive Reenlistment Bonus/Enlistment Bonus
MOS. A Department of the Army Circular and
message changes thereto which announce the
designator and rate of proficiency pay, award,'
termination date, SRB multiplier and EB rates.

e. Appellate authority. A commander who
has final authority to act on appeals under
chapter 7.

/. Appointment.
(1) For promotion purposes: Denotes the

advancement of students and other categories
of individuals under special programs.

(2) As used elsewhere in this regulation:
Naming to an office, position, or status.

g. Assignment. A personnel placement action
to satisfy a valid military manpower require-
ment.

ft. Awarded MOSC. A military occupational
specialty, including skill level character, which
identifies the capability of an individual to
perform duties required of MOS at current or
higher grade and made a matter of record by
classification authority by entry on DA Forms
2 and 2-1 (Personnel Qualification Record).

i. Career personnel. An enlisted member of
the Regular Army who has completed 3 or
more years of active Federal military service.

;. Career management field (CMF). A man-
ageable grouping of related MOS that pro-
vides visible and logical progression to grade
E-9.

k. Career manning level. A quantitative in-
dex, expressed as a percentage, that meas-
ures the extent to which the inventory of quali-
fied career personnel in MOS meet career re-
quirements in the MOS.

L Career requirements. The number of posi-
tions authorized in pay grades E-5 and above
in an MOS.

m. Centrally managed personnel. Soldiers in
pay grades E-6 through E-9 for whom De-
partment of the Army exercises centralized
management controls. These controls include
assignment promotion (with the exception of
grade E-6), reclassification, education, qual-
ification, and evaluation.

n. Classification authority. A commander who
has custody of the soldier's Military Personnel
Records Jacket (MPRJ).

o. Classification in MOS. A classification
action by classification authority which results

1-1
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in initial award of primary, secondary or
CPMOS.

p. Continuous active duty. As used else-
where in this regulation: Active Federal serv-
ice in any of the Armed Forces of the United
States, without a break in service of more than
90 days, exclusive of active duty for training.

q. Critical MOS. For personnel assignment
and distribution purposes, a critical MOS is
one which must meet the following criteria:

(1) If a shortage of personnel exists, it
would have an adverse effect on planned oper-
ational missions of the Army.

(2) Personnel with other MOS cannot be
substituted to perform duties of the MOS
without prior formalized training.

(3) Training for MOS must be formalized
and requires special facilities, instructors, or
equipment; e.g., classroom facilities, and/or
special outdoor areas, utilization of equipment
not readily available or in short supply, spe-
cially trained instructor personnel, or specially
prepared textbooks or lesson plans of a highly
technical nature.

(4) Training input for MOS is difficult to
meet because of existing security, physical,
mental and educational requirements.

(5) Some MOS may be designated criti-
cal due to space imbalance between CONUS
and oversea, resulting in chronic oversea
shortages.

r. Cumulative enlisted service creditable in
computation of basic pay. Total of all periods
during which an individual was an enlisted
member of a Regular or Reserve component
of the Armed Forces of the United States.
Service not creditable in computation of basic
pay will not be counted.

«. Department of the Army recommended
list. A list of individuals who have been rec-
ommended for promotion by a Department of
the Army promotion selection board and ap-
proved for promotion by Headquarters, De-
partment of the Army.

t. Duty MOS. The MOS which identifies au-
thorized manning table position to which an
individual is assigned and in which he is per-
forming duty, or the MOS of the duty he is

1-2
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performing if not assigned to an authorized
manning table position.

u. Enlisted Evaluation Report/Senior En-
listed Evaluation Report (EER/SEER)—(DA
Forms 2166-5 and 2166-5A). A major compo-
nent of the Enlisted Evaluation System (EES)
which provides job performance and personal
information concerning the evaluated soldier.

v. EER/SEER Appeal. A means provided
the rated soldier to seek alteration, replace-
ment, or withdrawal of an EER/SEER from
official military records, whether or not the
EER/SEER is "adverse." The EER/SEER
appeal must be in writing, initiated by the
rated soldier, and accompanied by supporting
documentation.

w. Enlisted Evaluation Report Weighted
Average (EERWA). The EERWA is com-
puted by scoring and weighing each DA Form
2166-5 (EER) and 2166-5A (SEER) proc-
essed at the US Army Enlisted Evaluation
Center and permanently filed in the rated sol-
dier's OMPF.

x. Enlisted occupational classification system..
Procedures and processes for identification and
correlation of individual capabilities, limita-
tions, and aptitudes with requirements of spe-
cific military jobs.

y. Evaluation score. A score which shows
an individual's relative standing, based on job
performance and job knowledge among his
contemporaries in pay grade, MOS, and skill
level. It indicates an individual's ability to
perform duty in a particular MOS. Two types
of evaluation scores are utilized:

(1) PMOS evaluation score. A composite
score computed from individual's MOS evalu-
ation test, enlisted evaluation report, and per-
formance tests, when applicable. In some MOS,
the PMOS evaluation score may be computed
based solely on score achieved on the EERWA.

(2) SMOS evaluation score. A composite
score computed from an individual's SMOS
evaluation test, EERWA, and performance
test when aplicable.

z. On-the-job Experience (OJE). Serving in
the soldier's PMOS/CPMOS in a duty position
authorized at the current or higher grade.
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aa. Enlisted evaluation data report
(USAEEC Form 10). A printed report which
contains personnel identification data, MOS
evaluation data attained by the soldier, and a
comprehensive profile of how the soldier pre-
formed in each subject matter area of his/her
test and each component of the evaluation.

ab. First termer. An enlisted member of the
Army on an initial enlistment.

ac. Improper assignment. A personnel place-
ment action which fails to satisfy or exceeds
military position requirements.

ad. Improper utilization. Utilization of an
enlisted person in a military position under
conditions which do not conform to the provi-
sions of paragraph 3-5a, b, or 3-10.

ae. Inefficiency. Demonstration by an indi-
vidual of distinctive characteristics which re-
flect inability to perform the duties and respon-
sibilities of his/ her grade and MOS.

af. Installation commander. Commanding
officer of a post, camp, station, or major or-
ganizational unit who is designated by the
appropriate monitoring commander to conduct
Skill Qualification Tests.

ag. Lateral appointment. A change from
noncommissioned officer to specialist status,
or reverse, within the same pay grade.

ah. Local recommended list. A list of as-
signed individuals who have been selected by
a local board and approved by the local promo-
tion authority; such a list will be published as
the result of selection under the regular promo-
tion criteria of this regulation.

ai. Monitoring commander. A major com-
mander or head of Headquarters, Department
of the Army agencies who exercises monitor-
ship responsibility for the operation of the
Enlisted Evaluation System within a prescribed
area.

ay. Enlisted Statistical Profile Analysis. A
statistical profile which analyzes and makes
comparisons of all soldiers considered for pro-
motion by a DA Promotion Selection Board,
both selects and nonselects.
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ak. Skill Qualification Test Announcement.
A DA Circular which contains administrative
instructions and announces MOS to be evalu-
ated during a specific period.

al. Skill Qualification Test period. A specified
6-month period during which soldiers classified
in designated MOS will be tested.

am. Skill Qualification Test (SQT) is a cri-
terion referenced test measuring the soldier's
ability to satisfactorily perform job specific
critical tasks.

(1) The SQT Qualification Score is that
score that the soldier must meet or exceed to
demonstrate proficiency in the job specific cri-
tical tasks of both his/her current and next
higher skill level.

(2) The SQT Verification Score is that
score that the soldier must meet or exceed to
demonstrate proficiency in the job specific
critical tasks of his/her current skill level.

(3) The soldier's SQT Score is that score
the soldier actually received on the SQT. It is
expressed on the percent of scoreable units to
which the soldier responded correctly.

(4) The soldier's SQT percentile ranking
depicts his, her relative standing among all
soldiers in the same PMOS and skill level who
took the SQT.

(5) Skill Qualification Test results are re-
corded on USAEREC Form 10A as an MOS
proficiency indicator. The USAEREC Form
10A also records, as a separate indicator, the
soldier's duty performance using EERWA data.

an. Considered List. A list of soldiers con-
sidered by a Department of the Army Promo-
tion Selection Board. The list is published fol-
lowing adjournment of each board and contains
the names of all soldiers considered, both selects
and nonselects.

ao. New equipment qualification training.
Service school courses or on-the-job training,
directed by a major commander or higher au-
thority, which is based on a change in unit
mission or equipment and which will ensure
continued utilization of a significant portion
of technical skills upon which award of profi-
ciency rating to the individual concerned is
based.

1-3
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ap. Optimum utilization. The utilization of
individuals in military positions which make
maximum use of their highest qualifications
and abilities.

aq. Primary MOS (PMOS). That awarded
MOS which is of first significantce to the Army
in terms of training, experience, demonstrated
qualifications, and Army needs.

ar. Proficiency Pay. A monthly amount of
pay that may be awarded to an eligible soldier
in addition to any pay and allowance to which
entitled. Special Duty Assignment (Proficiency
Pay) is currently the only proficiency pay
authorized.

as. Proficiency pay designator. The symbols
that denote specific category and level of pro-
ficiency pay to which an individual is entitled.

at. Promotion authority. A commander who
has authority to promote enlisted personnel
as authorized in chapter 7.

an. Promotion point cutoff score. Minimum
number of promotion points needed, by 3-digit
MOS, for promotion to grades E-5 and E-6
during a specified period.

av. Career Progression MOS (CPMOS). That
awarded MOS which is authorized at the next
higher pay grade and is in the line of normal
progression for the PMOS as indicated in AR
611-201.

aw. Proper utilization. Enlisted personnel
properly utilized when assigned to a position in
accordance with chapter 3.

ax. Reclassification authority. The level of
command or activity designated by Department
of the Army to change a PMOS or SMOS or
to withdraw any awarded MOS.

ay. Reclassification in MOS. An action by a
reclassification authority, with or without
board action, which results in a change of
awarded MOS.

az. Space imbalance. When oversea authori-
zations in an MOS exceed CONUS authoriza-
tions.
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ba. Reduction. A change to a lower pay grade. the extent to which the inventory
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bb. Reduction authority. A commader who
has authority to reduce enlisted personnel as
authorized in chapter 7.

be. Reduction board. A local board which has
been tasked with the responsibility of recom-
mending whether or not an enlisted member
should be reduced for inefficiency or civil con-
viction. (See sec. Ill, app V for general board
guidance.)

bd. Removal board. A local board which has
been tasked with the responsibility of deter-
mining whether or not an enlisted member
should be removed from a local recommended
list. (See sec. IV, app V for general board
guidance.)

be. Secondary MOS (SMOS). That awarded
MOS in a specialty different from PMOS,
which is determined to be second in significance
to the Army when evaluated in terms of train-
ing, experience, demonstrated qualifications,
and the Army's needs.

bf. Standardized promotion scoring forms.
Forms designed to ensure the application of
standard criteria within the semicentralized
enlisted promotion system.

b<j. Training investment. A quantitative in-
dex, based on the length and cost of training,
required to qualify first-term personnel in MOS.

bit. Unit commander. The commanding of-
ficer of a company, battery, troop, separate
detachment, or similar unit.

bi. MOS mismatch. When a soldier's DMOS
(3-position) does not equal his/her PMOS,
CPMOS, SMOS, AMOS, authorized exceptions
outlined in chapter 3, or when DMOS (3 posi-
tion) does not follow career progression or
substitutabiHty of PMOS as outlined in AR
611-201.

bj. Volunteer. A soldier who, on his/her own
volition, indicates in writing, through appro-
priate channels, to the headquarters having
approval authority a desire for duty in a special
duty assignment.

bk. Volunteer manning level. A quantitative
index, expressed as a percentage, that measures
the extent to which the inventory of qualified
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volunteers in special duty assignments meets
total manning requirements in the special duty
assignments.

bL MOS imbalance. A condition where the
number of soldiers with a particular PMOS
differs from the approved worldwide authori-
zation for that PMOS. (By ±5%, for those
MOS authorized 200 or more spaces. By 10
soldiers or less for those MOS authorized less
than 200 spaces.)

1-3. Applicability, a. This regulation is ap-
plicable to all enlisted personnel of the—

(1) Active Army.
(2) Army National Guard as indicated:

(a) Soldiers on initial active duty (sec-
tion VI, chapter 7),

(5) Soldiers on active duty training or
full time training duty for 90 days or more
(chapter 8).

(3) United States Army Reserve on ex-
tended active duty or Initial Active Duty for
Training (IADT).

b. The Chief, Army Reserve may issue ad-
ditional instructions to supplement this regu-
lation.

c. Each chapter in this regulation deals
with a specific phase of enlisted career manage-
ment; however, none of these phases will be
used in isolation since they all deal with a
system that is totally interrelated.

1-4. Policy. Effective management of Army
personnel resources is necessary for success-
ful accomplishment of the Army mission. Con-
sistent with military necessity, the policy of the
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Department of the Army is to utilize personnel
in positions commensurate with their military
qualifications and personal attributes and to
foster an atmosphere which will motivate all
personnel to attain their full potential as
soldiers.

1-5. Responsibility. Career management of
enlisted personnel is a General Staff respon-
sibility of the Deputy Chief of Staff for Per-
sonnel (DCSPER), Headquarters, Department
of the Army. Classification, development, and
utilization of soldiers within basic policies and
procedures prescribed by this regulation are
command responsibilities.

a. Except as indicated in b and c below,
the Commander, US Army Military Personnel
Center is responsible for the conduct and su-
pervision of all enlisted personnel functions and
programs prescribed in this regulation.

b. The Surgeon General is responsible for
the classification and utilization of inducted
physicians, dentists, and veterinarians.

c. Unless otherwise prescribed in this regu-
lation, correspondence pertaining to matters
indicated in b above will be addressed to
MILPERCEN or the Office of The Surgeon
General.

d. The Cdr, MILPERCEN and The Surgeon
General are responsible for the preparation
and publication of changes to this regulation
whenever changes become necessary in matters
for which each is the proponent as outlined in
b and c above. The Surgeon General will coor-
dinate changes with the Cdr, MILPERCEN to
ensure continuity of subject matter and format.

1-5
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CHAPTER 2

*PERSONNEL CLASSIFICATION

Section I. GENERAL

2-1. Purpose. This chapter prescribes policy
and procedures for the classification and re-
classification of enlisted soldiers in an MOS.
Additional reclassification guidance is contained
in DA Circular 611-series, subject "Enlisted
Career Force Sustainment Program."

2-2. Personnel classification instruments, a.
Army personnel tests. Aptitude and selected
tests, including tests furnished by the Depart-
ment of Defense, such as the Armed Services
Vocational Aptitude Battery (ASVAB) or the
Defense Language Aptitude Battery (DLAB),
are designed to measure aptitude for training
in various occupational areas and ability to
perform specific Army jobs. They provide
a basis for determining the MOS_for which a
soldier is best suited (see DA Pam 611-2).
Tests are indexed in DA Pam 310-8. For gen-
eral instructions regarding their use, including
retesting, see AR 611-5.

b. Physical profile serial. The physical pro-
file serial (PULHES) is a series of letters and
numbers representing the results of a medical
evaluation. The serial is based on a considera-
tion of the function of various organs, systems,
and integral parts of the human body. It is
used to provide an overall estimate of a sol-
dier's physical abilities and psychological
makeup to perform military duties.

c. Personnel interviews. Interviews are used
to obtain information not readily obtainable
by other means. Each person who enters the
Army is subject to a classification interview.
General principles applicable to interviews and
information pertaining to interviews as per-
sonnel measurement devices are contained in
DA Pams 611-1 and 611-2.

d. Skill Qualification Testing. The Skill Quali-
fication Test (SQT) is administered to sol-
diers to determine qualifications in an MOS.
The SQT measures the degree of job knowledge
possessed by a soldier in a particular MOS and
skill level. Eligibility criteria and other infor-
mation relating to SQT are contained in chap-
ter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to provide
information on a variety of factors considered
critical for successful performance of military
duty. Ratings obtained through use of per-
formance appraisals are of value to personnel
management officials in accomplishing person-
nel actions. Principles applicable to perform-
ance ratings as personnel measurement instru-
ments are contained in DA Pam 611-2.

2-3. Responsibilities of classification and re-
classification authorities. Within policies pre-
scribed by Headquarters, Department of the
Army, classification and reclassification author-
ities are responsible for—

a. Ensuring that soldiers have qualified in
the MOS prior to award.

b. Classification, reclassification, and assign-
ment of personnel.

c. Appointment of reclassification board.
d. Instruction of subordinates in policies and

procedures governing classification, reel ossifi-
cation, and utilization of personnel.

e. Ensuring that each enlisted member of
the command audits his/her DA Forms 2 and
2-1 in accordance with paragraph 1-8, AR
640-2-1.
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/. Ensuring prompt award of career progres-
sion MOS (CPMOS) (see para 2-22).

2-4. Classification factors. The following fac-
tors will be considered in classification or re-
classification of personnel:

a. Needs of the Army.
b. Army-wide current and projected years

of service group imbalances and status of MOS
by grade.

c. Budgetary or other travel restrictions.
d. Physical and administrative assignment

limitations.
e. Enlistment commitments and time in serv-

15 July 1978

ice remaining on current enlistment/'reenlist-
ment upon completion of training.

/. Training and experience (both civilian
and military).

g. Education.
h. Test scores (aptitude area, SQT, lan-

guage) .

i. Preference of individual.
j. Prerequisites for school training (DA Pam

351-4).

k. Normal pattern of career progression.
I. Duties and qualifications for individual

MOS and skill level indicated in AR 611-201.

Section II. PHYSICAL PROFILE SERIAL (PULHES) (See AR 40-501)

2-5. Use in classification, reclassification, and
assignment. AR 611-201 establishes PULHES
for individual MOS. The use of PULHES for
MOS classification, reclassification, and assign-
ment purposes are limited to—

a. Initial selection of basic combat trainees
(including enlistees for MOS options) for ad-
vanced individual training. The profile estab-
lished at the AFEES will be used as a basis
for determining initial training assignments
for all nonprior service personnel.

b. Assignment to US Army training centers,
Service schools, or on-the-job training (or re-
training) in an MOS different from that of
current PMOS.

c. Determining the need for consideration of
reclaasification based on physical limitations
which may limit a soldier's duty performance
in a particular MOS.

2-6. Permanent physical profile changes, a.
Each soldier must be physically qualified to
perform in his/her MOS in a combat environ-
ment worldwide.

6. Regardless of PULHES, a soldier may
continue to serve in an MOS as long as he/she is
able to perform the duties required of the
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MOS in a combat environment worldwide.
Certification will be accomplished in writing as
follows by the soldier and verified in writing
by his/her commander: "I understand that the
permanent physical profile (PULHES) desig-
nated on ___i<t*te) _ indicates that I have
a medical condition which may be a limiting
factor in performing my duties in MOS
_ _ __ _._. .. However, I believe I can per-
form the duties required of my MOS and
grade in a combat environment worldwide sub-
ject to verification by my commander. I fur-
ther understand that this statement cannot be
withdrawn unless later medical evaluation in-
dicates that the condition has deteriorated. A
copy of this statement will be filed in the per-
manent section of the soldier's MPRJ (DA
Form 201) and a copy forwarded to Com-
mander, USA Enlisted Records and Evaluation
Center, Ft Benjamin Harrison, IN 46249 for
inclusion in the soldier's OMPF.

c. If the soldier and'or his/her commander
believes that he/she cannot perform satis-
factorily in the awarded PMOS because of
profile, it is mandatory that the soldier imme-
diately appear before a reclassification board
consisting of a medical corps officer (and a
combat arms officer for combat arms MOS) in
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addition to members required by paragraph
2-37. A military physician's assistant will
not be used as a member of the board in lieu
of a medical corps officer. Witnesses may be
called by the soldier and the Army.

d. The board will review the soldier's MPRJ
(DA Form 201) and consider the recommenda-
tion of the soldier's commander, the advice of
the medical corps officer who will review the
soldier's health (medical) records, the desires
of the soldier, those classification factors out-
lined in paragraph 2-4 above, and all other
pertinent information available and recommend
one of the following:

(1) Retain the current MOS.
(2) Award a new MOS.
(3) Refer to medical evaluation board as

indicated in paragraph / below.
(4) Refer to soldier's commander for

processing UP chapter 13, AR 635-200
(apathy) when appropriate.

e. If the MOS is to be retained, the soldier
and the board will complete the actions as
required by paragraph 2-39c.

/. Soldiers who are determined to be unfit for
continued duty in their current PMOS and who,
after appearing before a reclassification board,
cannot be recommended for reclassification into
any other MOS may be referred to a Medical
Evaluation Board (MEB) for evaluation. If
the soldier then fails to meet medical retention
standards as required by AR 40-501, he/she
will be further referred to a Physical Evalua-

tion Board (PEB). Referral to a PEB should
not be interpreted to mean that separation or
retirement will result because of physical dis-
ability. However, if the soldier is found to be
fit for retention by the MEB or PEB, the pro-
ceedings will be returned to the convening
authority for disposition by a reclassification
board. In this case, the board may recommend
reclassification to a specific MOS, retention of
current PMOS, or referral through channels to
DA MILPERCEN for final resolution. The final
determination by DA MILPERCEN will be
based on the soldier's physical condition and
his/her ability to perform duty without regard
to MOS vacancies and MOS status. The com-
mander must specify reasons why the soldier
cannot retain current PMOS and cannot per-
form his/her duties. Enlisted Evaluation Re-
ports will elaborate on the medical conditions
and state limitations on performance due to
such conditions.

2-7. Uncoded physical requirements. Physi-
cal profile serials do not always reflect every
physical prerequisite for training in an MOS.
The "Physical Requirements" section of MOS
specifications outlined in AR 611-201 must be
consulted when determining physical qualifica-
tions of the solider to successfully perform in
the MOS. Unlike the physical profiles required
only for initial entry into a career management
field, the physical requirements listed in the
specifications for each particular MOS must be
met before the soldier is considered qualified
for award of the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at AFEES and reception
stations, a. Determination of individual qual-
ifications.

(1) The Armed Services Vocational Apti-
tude Battery (ASVAB) is administered under
the supervision of the Cdr, US Military Enlist-
ment Processing Command (MEPCOM). The
Army Classification Battery (ACB-1973) will
continue to be used by the US Army Reserve
and for those reservists not tested through
MEPCOM,-until replaced by the ASVAB. Sup-

plemental tests and interviews will be conducted
during reception station processing in accord-
ance with AR 612-201 (for retests, see AR
611-5).

(2) Test scores will be entered in items
8 and 10, DA Form 2-1, before the interview.

(3) Each uncommitted soldier will be in-
terviewed to determine MOS appropriate for
direct award or MOS recommended for train-
ing, and to obtain information to complete
enlisted record.
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(4) If the soldier does not have normal
color perception, but can differentiate between
vivid red and vivid green, an appropriate entry
regarding each will be made in item 4, DA
Form 2-1, in accordance with paragraph la
of item 4, table 3-2, AR 640-2-1.

6. Application of civilian skills.
(1) Applicability of civilian skills for di-

rect conversion to MOS will be determined dur-
ing the interview. Recency, duration, duties
performed, and skill levels attained will be
related to duties and qualifications associated
with military occupations.

(2) Civilian skills which have MOS coun-
terparts will be entered in item 26, DA Form
2-1, in accordance with chapter 3, AR 640-2-1.
AR 611-201 is the guide to civilian occupation/
MOS relationships.
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2-9. Classification at training activities, a.
Classification specialists will evaluate enlisted
qualification records and interview trainees as
scheduled by the training activity. Particular
attention will be given to classification factors
listed in paragraph 2-4 and to the following
items:

(1) Language proficiency.
(2) Identification of personnel designated

in section IV of this chapter.
(3) Recommended MOS.

b. Discrepancies will be corrected in accord-
ance with AR 612-201.

c. Personnel will be reported to MILPER-
CEN for assignment instructions as prescribed
in chapter 4, AR 612-201.

Section IV. IDENTIFICATION AND CLASSIFICATION OF SPECIALLY DESIGNATED
PERSONNEL

2-10. General, a. This section governs iden-
tification and classification of personnel with
attributes of sufficient importance to Depart-
ment of the Army to warrant application of
controls normally not applied to other per-
sonnel.

b. Identification of these personnel normally
will be performed by reception stations or
training activities during initial classification.
Classification and assignment will be accom-
plished as prescribed below or in accordance
with special instructions published by Head-
quarters, Department of the Army.

2-11. Aliens. Persons who are not citizens or
nationals of the United States will be identified
as aliens. Aliens are identifiable from citizen-
ship entries on DD Form 4 (Enlistment Agree-
ment—Armed Forces of the US) and DD Form
47 (Record of Induction). Alien status will be
recorded in item 58, DA Form 2 in accordance
with AR 640-2-1.

2-12. Inducted physicians, dentists, and allied
medical specialists, a. Inducted physicians, den-
tists, and allied medical specialists who report
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for reception processing under chapter 3, AR
612-201 will be identified during initial classi-
fication interviews and an entry will be made
to this effect in item 11, DA Form 2-1, in
accordance with chapter 3, AR 640-2-1.

b. The following information will be for-
warded by electrically transmitted message
within 24 hours after completion of processing,
to DA WASHDC//0_4SG-PrP-Z)///or aU in-
dividuals processed under this paragraph (ex-
empt report, para 7-2fc, AR 335-15):

(1) Grade, name, SSN.
(2) Profession.
(3) Date and place inducted.
(4) Reporting date at Brooke Army Medi-

cal Center, Fort Sam Houston, Texas.

2-13. Partially disabled personnel. See AR
635-40.

2-14. Personnel with special qualifications and
aptitudes, a. Criteria. College graduates in
selected specialties, personnel with rare and
unusual qualifications, and personnel with high
aptitude area scores will be identified during
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^ reception station interviews in accordance with
the following criteria:

(1) College graduates. Personnel who pos-
sess a baccalaureate or higher degree in one
of the specialties listed below, and who attain
a minimum score of 115 in Aptitude Area ST:

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physics
Physiology (plant or animal)
Psychology (General, Education, Experimental,

Industrial, Personnel, and Social)
Statistics

(2) Personnel with rare and unusual qual-
ifications. These are personnel with extensive
experience and competence in occupations
closely related to military occupational spe-
cialties. Individuals identified under this pro-
vision will hold occupational skills infrequently-
encountered among the bulk of enlistees. Nor-
mally, these individuals will have been engaged
in technical, professional, or scientific fields
rather than administrative, clerical, or business
occupations; however, some unique personnel
in these latter fields may appropriately be iden-
tified and reported under this provision. Precise
standards cannot be given. Notwithstanding the
above, any nonprior-service personnel identi-
fied as having previously possessed a security
clearance above that of SECRET will be con-
sidered as possessing rare and unusual qualifi-
cations.

b. Excepted personnel. The following will not
be identified as personnel with special qualifi-
cations and apititudes:
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(1) An applicant for officer candidate
school and a volunteer for special training and
counter-intelligence investigation duties.

(2) A soldier who is under suspension of
favorable personnel action in accordance with
AR 600-31.

(3) A soldier ordered to active duty for
training for a period of 6 months or less.

c. Action by reception station. A soldier
meeting the criteria set forth in a above will
be identified during the reception station inter-
view prescribed in AR 612-201. Interviewers
will consider letters and documents from edu-
cational institutions, former employers, or oth-
er sources as an aid in evaluating a soldier's
qualifications when documents are readily avail-
able. Item 4, DA Form 2-1, will, for each sol-
dier identified in accordance with this para-
graph, be noted "(Col Grad)" or "(RAU)" for
a soldier with rare and unusual qualifications.

d. Action by the training activity com-
mander. A qualified soldier not identified at the
reception station will be identified at the train-
ing activity during the review and screening
of personnel records required by AR 612-201.

2-15. Sole surviving son/daughter. A sole sur-
viving son/daughter as defined in section
XVII, chapter 11, AR 614-200, will not be clas-
sified in a combat MOS unless entitlement to
such a restriction is waived in accordance with
cited regulation.

2-16. Nonprior-service personnel with civilian
acquired skills. Many soldiers have skills ac-
quired through job experience or education
which have direct MOS counterparts. These
soldiers may be awarded appropriate MOSC
without advanced individual training. Since all
personnel cannot be utilized in their civilian
acquired skills, determination and selection for
their use will be accomplished in accordance
with a and b below.

a. Identification and selection. Soldiers with
usable skill.; are identified and reported to
MILPERCEN by name and qualifications in
accordance with AR 612-201. The following
factors will be considered in determining as-
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sigiunents for personnel with civilian acquired
skills:

(1) Quality and availability of personnel.
(2) Requirements of the Army for these

skills at the particular time soldiers can be
assigned.

(3) Priority of requirement for training
in other MOS.

(4) Peculiar military characteristics of
duty positions which preclude general use of
civilian-trained personnel.

b. Excepted personnel. The following person-
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nel will not be awarded PMOS based on their
civilian skills upon completion of basic combat
training. However, soldiers will be considered
for awards of a secondary MOS under the pro-
visions of paragraph 4-16e(2) (b), AR 612-201
upon completion of training and award of a
PMOS.

(1) Those with enlistment commitments
for specific courses or for other options which
preclude utilization of civilian acquired skills.

(2) Those required for training in MOSC
which have greater training requirements or
priorities.

Section V. CLASSIFICATION IN 3-CHARACTER MOS

2-17. Purpose. This section governs initial and
subsequent award of Primary MOS (PMOS),
Secondary MOS (SMOS), Additional MOS
(AMOS), and Career Progression MOS (CP-
MOS).

2-18. Authority to award MOS. The following
are authorized to award MOS:

a. Training activity commanders.

b. Commandants of Army service schools or
other Armed Forces schools conducting train-
ing for qualification in an Army MOS.

c. Classification authorities as defined in par-
agraph l-2n, except as indicated in d and e
below.

d. Commander, USA Recruiting Command
(USAREC) is granted authority to award MOS
OOE to soldiers who successfuly complete the
Army Recruiter Course effective on the date the
soldier initially performs duty as a recruiter.
Commander, USAREC may further delegate
this authority to commanders of USAREC Re-
gional Recruiting Commands. MILPERCEN,
DA retains withdrawal authority for MOS OOE
and authority to award/with draw MOS 79D
for soldiers who successfully complete the Ca-
reer Counselor Course.

e. MILPERCEN DA for the following
MOS: OQJ, OQXJ, QOZ, 05G, 05H, 05K, 12E, 15B,
150, 15F, 17B, 17C, 17K, 17L, 17M, 32G, 32F,
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33S, 36H, 71C, 71E, 72G, 72H, 76J, 94F, 95D,
98C, 98G, 98J, Career Management Fields 74,
91, 96, 97, and Career Management subfields
712 and 713.

5_-19. Award of 3-character MOS. a. A soldier
who possesses the skill and knowledge required
for any 3-character MOS may be awarded that
MOS provided he/she meets the physical,
mental, and special requirements contained in
the specification for the MOS in AR 611-201
and provided the award does not violate the
policy and procedures contained in this chapter.

5. Duty and reporting codes prescribed in
AR 611-201 will not be awarded as an MOS
unless specifically atuhorized in AR 611-201.

c. The MOS designated in AR 611-201 as
Reserve Forces MOS, will not be awarded to
Active Army soliders unless specifically author-
ized by HQDA.

d. A new MOS will be awarded upon—
(1) Qualification in any MOS (including

prior military service).
(2) Successful completion of MOS train-

ing offered by a USA service school or a train-
ing activity, including US Air Force, Navy, or
Marine Corps schools authorized to train Army
personnel.

(3) Successful completion of on-the-job
training for a period of not less 60 days.

(4) Change to MOS structure.
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(5) Identification of civilian acquired
skills having a direct MOS counterpart (para
2-16).

(6) Attaining a verifying score on an
SQT in an MOS identified in AR 611-201 as
authorizing the use of the Evaluation System
as means for award of the MOS.

(7) Withdrawal of PMOS.

e. A soldier's immediate commanding officer
is the authority for determining qualification in
the principal MOS at the unit or an MOS in
which the soldier is performing duty when an
SQT score is not available.

/. All awards or withdrawals of PMOS,
SMOS, and AMOS will be announced by publi-
cation of orders. One copy of orders issued
affecting a change in the first three (3) char-
acters of current PMOS will be forwarded to
HQDA (DAPC-EPF-F) in addition to distri-
bution required by AR 310-10. Orders are not
required for Category A MOS conversions an-
nounced in DA implementing circulars in con-
junction with changes to AR 611-201.

2-20. Award of 3-character PMOS. a. When a
soldier has only one MOS, it will be awarded
as primary.

b. Upon successful completion of advanced
individual training, the MOS for which trained
will be awarded as primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be the
primary MOS unless waived by the soldier con-
cerned.

d. Upon completion of basic training, a
soldier classified in an MOS as the result of
civilian acquired skills and selected for assign-
ment in that MOS by HQDA will have the MOS
awarded as primary.

2-21. Award of 3-character SMOS/AMOS. The
SMOS/AMOS provides alternate specialities
for assignment purposes when soldiers cannot
be utilized in their primary or CPMOS specialty
and a greater degree of flexibility to the cen-
tralized promotion process in the evaluation of
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soldiers under the "whole person" concept All
soldiers except grades E-9, E-8 and those in
grade E-7 who have attained promotion list
status, must possess an SMOS after attaining
skill level 3 in their PMOS or CPMOS. The pro-
cedures and conditions for award of SMOS/
AMOS are as follows:

a. The soldier must be qualified in accord-
ance with the provisions of AR 611-201.

b. The following restrictions apply when
selecting an appropriate SMOS/AMOS:

(1) The provisions outlined in DA Circular
611 series, which reflect projected 3-character
MOS strength status by years of service, will
be considered during the award of SMOS. How-
ever, this guidance is not meant to override
exceptional skills or education possessed by the
soldier.

(2) MOS 55D, Explosive Ordnance Dis-
posal Specialist, will not be awarded as a
SMOS'AMOS unless specifically directed by
HQDA.

(3) MOS referred to in paragraph 2-18e
will be awarded only by the authority shown
therein.

(4) MOS 93H or J, Air Traffic Control,
will not be awarded as an SMOS/AMOS to
soldiers who do not possess a primary Air Traf-
fic Control MOS.

c. Soldiers will not hold an SMOS that pro-
gresses to their PMOS at grate E7 or below.
(Example: A Sergeant is an Automotive Re-
pairman, PMOS 63H20. This soldier cannot
hold SMOS 63G20 because this specialty pro-
gresses into MOS 63H at grade E-6 and upon
promotion to E-6 this soldier would be without
an SMOS. The soldier could hold SMOS (Engi-
neer Equipment Maintenance) since this MOS
and the primary do not progress into a common
specialty until grade E-8.

d. Commanders will ensure that a new SMOS
is awarded within 90 days for those soldiers
whose SMOS is eliminated due to MOS con-
version or withdrawn for reasons described in
this regulation.

e. SMOS will be awarded as follows:
(1) Soldiers will have an SMOS awarded
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within 90 days of award of skill level 8 in
their GPMOS or PMOS.

(2) Soldiers enlisting at skill level 3 as
a result of prior service will have an SMOS
awarded within 90 days of arrival at permanent
duty station.

(3) Within 90 days of award of skill level
8 in PMOS or CPMOS. The personnel officer

.will consult with the soldier and recommend
an SMOS to the unit command. With the unit
commander's concurrence, the SMOS will be
awarded with a skill level of "0" (zero). Skill
level "0" will be retained until the soldier
qualifies for a higher skill level as specified in
this chapter. Testing will be accomplished in
accordance with chapter 5, this regulation.

(4) It is the intent of this provision that
the soldier receive the most professional career
counseling assistance available. Personnel who
counsel the soldier will refer to the projected
3-character PMOS strength by years of service
group as listed in DA Circular 611 series, sub-
ject: Enlisted Career Force Sustainment Pro-
gram, and the prerequisites outlined in AR
611-201 as aids in arriving at the recommenda-
tion for a soldier's SMOS.

/. The time criteria as established by this
regulation is designed to afford soldiers an
adequate period to prepare for testing in their
awarded SMOS. Commanders will ensure that
training materials, such as training extension
courses, technical publications, and correspond-
ence courses are available for use by the soldier
in SMOS preparation. The details of SQT are
outlined in chapter 5 of this regulation.

g. SMOS/AMOS will be entered in records
and reports in accordance with paragraph 2-23
within 5 days of award.

2-22. Award of 3-character career progression
MOS (CPMOS). a. The career progression MOS
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provides a "road map" to the soldier indicating
the channel in which he/she should expand
his/her professional development efforts, and,
when coupled with the skill level, indicates the
fact that the soldier either has or has not met
the training and evaluation prerequisites for a
skill level of one grade above current grade.

6. Authority to award CPMOS is vested in
the custodian of soldier's Military Personnel
Records Jacket provided the awarded CPMOS
is a nonoptional career progression specified
in AR 611-201. In those cases where a solider
has a career progression option at the next
higher grade, the authorities specified in para-
graph 2-18 wiU direct the final award of
CPMOS.

c. Examples of career progression are as
follows:

(1) A soldier in grade E-5 PMOS 33S20
would be awarded CPMOS 33S (an example
of direct line of progression).

(2) A soldier in grade E-7 PMOS 11C40
would be awarded CPMOS 11B (an example
of merger progression).

(3) A soldier in grade E-5 PMOS 74B20
would be awarded either CPMOS 74D or 74F
(an example of optional progression).

2-23. Entries of MOS on Records. Award of
MOS will be recorded in items 16 and 18, DA
Form 2, as prescribed in chapter 2, AR 640-2-1
and item 6, DA Form 2-1, as prescribed in
chapter 3, AR 640-2-1. A soldier undergoing
schooling or OJT for qualification in a new
MOS will be reported in that MOS with skill
level "0" as a duty MOS (not PMOS) upon
entry into training and will be reported in MOS
for which being trained. Entry reflecting the
training duty MOS will be made in item 35,
DA Form 2-1.

Section VI. DETERMINATION AND AWARD OF SKILL LEVEL
(4TH CHARACTER OF MOSC).

2-24. Purpose. This section governs the de-
termination and award of the 4th character
of the MOSC which specifies skill level. Skill

2-8

level characters are awarded to the soldier to
denote the level of skill, training, and experi-
ence attained.
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2-25. Authority to award skill level. The au-
thority to award skill level in MOS is as defined
in paragraph l-2n.

2-26. Determination of skill level for PMOS.
There is a direct relationship between grade
and skill level without regard to supervisory
and nonsupervisory skills. AR 611-201 de-
scribes this relationship. A skill level identifies
skills, proficiency, and abilities which are typi-
cally required for successful performance in
that MOS at the grade with which the skill level
is associated.

a. Skill level "0" (zero) will be used with
the MOS for which being trained to identify
soldiers selected for and/or undergoing BCT/
AIT and other training leading to the award
of their first MOS. For soldiers undergoing
MOS reclassification training through OJT or
formal schooling resulting in award of a new
PMOS, see paragraph 2-23.

£>. For other than the initial entry/trainee,
there is a direct relationship between grade and
skill level in primary MOS as indicated below.
Under no circumstances will soldiers possess
a skill level in PMOS other than that specified
below.

E-l— E-4
E-6

E-7
E-8— E-9

c. Upon promotion/reduction, soldier will be
awarded the skill level appropriate to grade to
which promoted/reduced.

2-27. Award of skill level for SMOS. The fol-
lowing conditions are applicable when deter-
mining an appropriate skill level for use with
the SMOS;

a. Skill level "0" (zero) will be awarded in
all instances where soldiers have not been
tested in the awarded SMOS. This skill level
will remain applicable as long as the SMOS
is retained or until a verified test score has
been achieved.

6. A skill level authorized for the current
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grade will be awarded when a soldier possesses
a verified SMOS based on a previous MOS
evaluation test and/or when a soldier attains
either a verification or qualification score on an
SQT for the SMOS.

2-28. Determination of skill level in CPMOS. a,
The skill level (4th character) of the CPMOS
provides either an indication that a soldier is
striving to meet the necessary qualifications
for the skill level of the next higher grade or
that he/she has attained those necessary quali-
fications.

b. The skill level indicator in the CPMOS
can only be—

(1) A "0" (zero) indicating that the sol-
dier has not yet attained the higher skill quali-
fication level, or;

(2) A skill level one skill level higher than
that currently possessed by the soldier in the
PMOS. This indicates that the soldier has suc-
cessfully demonstrated his/her potential for
service at the next higher skill level based upon
a combination of training (on-the-job experi-
ence or appropriate NCOES) and attainment
of a qualification score on the appropriate Skill
Qualification Test. However, soldiers who
possess MOS 91C, 92B, or 35G as a PMOS
which requires mandatory training in accord-
ance with AR 611-201 for award of the next
higher skill level, will not be awarded the
higher skill level in the CPMOS until such
training is accomplished.

c. Skill levels in the CPMOS will be changed
by custodian of the MPRJ under the following
circumstances:

(1) Skill level "0" (zero) will be changed
to a skill level equal to one skill level higher
than that currently held by the soldier in the
PMOS when either:

(a) Soldier has completed appropriate
period of on-the-job experience as denned in
AR 351-1 and has attained the required quali-
fication score on the SQT appropriate to cur-
rent PMOS and grade.

(6) Soldier has successfully completed
an NCOES course of instruction appropriate to
his/her grade, and has attained the required

2-9
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qualification score on the SQT appropriate to
current PMOS and grade.

(c) For soldiers possessing skill level
"0" (zero) as a result of reduction for ineffici-
ency : After achievement of the required qualifi-
cation score on re-evaluation by the SQT appro-
priate to current PMOS and grade.

(d) For soldiers possessing skill level
"0" (zero) as a result of reduction for miscon-
duct: Upon recommendation from unit com-
mander.

(2) A skill level other than "0" (zero) will
be changed to "0" (zero):
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(a) Upon promotion to the next higher
grade.

(b) Upon reduction for inefficiency.
(c) When a soldier, previously awarded

a higher skill level, fails to attain the required
qualification score on a subsequently adminis-
tered SQT.

(3) A skill level other than "0" (zero) will
normally be reduced to "0" (zero) when a
soldier is reduced for misconduct. However,
the commander imposing the reduction may
permit the soldier to retain a skill level one
level higher than the PMOS skill level author-
ized in the grade to which reduced.

Section VII. RECLASSIFICATION IN MOS

2-29. Purpose. This section establishes policies
and procedures for reclassincation of MOS.
Additional guidance is contained in DA Cir-
cular 611 series, subject: Enlisted Career
Force Sustainment Program.

2-30. Authority to reclassify. a. PMOS.
(1) Commander MILPERCEN is the re-

classification authority for all centrally man-
aged soldiers (grades E-6 and above) and for
controlled MOS listed in paragraph 2-18e. Re-
classification out of any PMOS involving sol-
diers currently holding the higher skill level in
the CPMOS must be approved by MILPER-
CEN, DA.

(2) Reclassification authorities for sol-
diers not centrally managed by MILPERCEN
are as follows, unless otherwise restricted by
MILPERCEN: Commanders CON US Armies;
US Army Military District of Washington; US
Army Materiel Development and Readiness
Command; US Army Communications Com-
mand; Superintendent, Academy Health Sci-
ences, US Army; US Army Health Service
Command; US Military Academy; US Army
Criminal Investigation Command; US Army
Elements of Defense Agencies, Joint Activities,
and Army Components of Unified Commands;
US Army Recruiting Command; US Army
ROTC Regions; Military Traffic Management
Command; heads of Department of the Army
Staff agencies who have been delegated ad-

2-10

ministrative support for assigned personnel;
commanders of FORSCOM/TRADOC installa-
tions and activities having personnel requi-
sitioning authority; and major overseas com-

_ manders, including Eighth US Army, who
may further delegate to units installations com-
manded by a general officer. Administrative

! procedures governing reclassification actions
will be as specified by the reclassification
authority.

(3) School commandants will award new
PMOS to soldiers who successfully complete
MOS producing courses at service schools,
provided attendance was approved by Cdr
MILPERCEN against formal allocations.

(4) PMOS awarded to centrally managed
soldiers will be retained until specific reclassi-
fication instructions are provided by Cdr
MILPERCEN.

(5) Reclasaification authority for move-
ment from Army-wide over-strength MOS and
years of service group into Army-wide shortage
MOS and years of service group is the only
movement authorized at the command levels
indicated in a (2) above for grades E-5 and
below in MOS other than those listed in para-
graph 2-18e.

6. CPMOS.
(1) Reel ass ification authorities specified in

a above are authorized to change 3-character
CPMOS of soldiers provided such action is in
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keeping with normal career progression as
specified in AR 611-201.

(2) Cdr MILPERCEN is the reclassifica-
tion authority for S-character CPMOS in those
instances where the action is not within the
definition of normal career progression as
specified in AR 611-201.

2-30.1. Responsibilities: a, MILPERCEN. The
Cdr MILPERCEN will—

(1) Direct mandatory reclassification ac-
tions resulting from a change to the MOS
structure or other considerations.

(2) Prescribe reclassification authority
and procedures for certain MOS listed in
paragraph 2-18e.

(3) Restrict reclassification between cer-
tain designated MOS according to Army-wide
MOS and years of service group overage and
shortage projections furnished to field com-
mands.

(4) Direct appearance of a soldier before
a reclassification board when deemed appro-
priate.

b. Installation and major commanders.
Within policies prescribed by HQDA, classifica-
tion/reclassincation authorities are responsi-
ble for—

(1) Recommending MOS awards, with-
drawals, or reclassification actions, as appro-
priate, to HQDA.

(2) Upon direction of DA, taking action
to determine and award appropriate MOS for
centrally managed soldiers.

(3) Initiating reclamation actions on DA
directed reclassification actions deemed not in
the best interests of the service or the sol-
dier. Complete justification will accompany
actions of this type.

(4) Advising HQDA of any incident caus-
ing MOS disqualification; e.g., matters of
moral turpitude, conviction by military or
civil courts, and withdrawal of volunteer status
or security clearance.

(5) Advising HQDA when centrally man-
aged soldiers are determined to be physically
unable to perform satisfactorily in the duties
required by their PMOS.

(6) Recommending MOS awards upon
completion of OJT or other training not di-
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recfced by DA, if the awards will result in
changes of PMOS.

(7) Awarding the PMOS when a change
to the MOS structure divides an existing MOS
into two or more MOS's. DA will provide
reclassification conversion guidance when ad-
justments are required as a result of MOS
division.

2-31. Reclassification of PMOS/SMOS/AMOS.
An awarded MOS, especially the PMOS, nor-
mally represents a significant investment of
time and effort both on the part of the Army
and the soldier. Thus, change of PMOS will not
normally occur unless the benefits to accrue to
both the Army and the soldier transcends the
significance of the training investment already
made. Changes to PMOS/SMOS/AMOS are
governed by the following rules :

a. Reclassification of PMOS is prohibited for
1 year, except as authorized in d below, follow-
ing completion of training in any /or award of
the MOS which has involved one or more of
the following:

(1) Expenditure of funds for travel.
(2) Selection for training or use of a

school quota authorized by HQDA.
(3) Compliance with specific reclassifica-

tion instructions from HQDA.

b. Reclassification from PMOS for first term
soldiers is prohibited during the first 24 months
of service except for mandatory reasons out-
lined in paragraph d below, normal career pro-
gression, or as directed by Commander,
MILPERCEN DA.

c. Reclassification from PMOS is prohibited
during the period of service for which a
soldier has received an Enlistment Bonus,
Variable Reenlistment Bonus, Selective Reen-
listment Bonus, or enlisted under the Stripes
for Skills Program except as authorized in d
below.

d. Reclassification of PMOS/SMOS/AMOS is
mandatory by reclassification authority when
any of the following conditions exist that re-
quire withdrawal of an awarded PMOS/
SMOS/AMOS:

2-11
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TA :;; .(i) Erroneous award- entry on DA Form
•I _2:and 2-1 which will be deleted aa prescribed
7 in AR 640-2-1.

- (2) Medical (physical) inability to per-
form required duties. The provisions of para-
graph 2-6 apply,

(3) Disciplinary actions taken under
UCMJ, if such action adversely affects the
soldier's eligibility to perform duty in the
MOS.

(4) Loss of qualifications which makes
the soldier incapable of satisfactorily perform-
ing duty in the MOS.

(5) Lack of security clearance required to
perform duties normally associated with MOS.
Prior to any action taken because there is no
security clearance, the provisions of chapter
3, AR 600-37 will be complied with.

(6) Appointment to or reduction from- a
pay grade which is not commensurate with, or
authorized for, previously held MOS.

(7) Direction of Headquarters, Depart-
ment of the Army.

(8) Upon completion of any training de-
scribed in paragraph 2-19rf(2) or retraining
action permitted by current DA policy to major
commanders concerning surplus and shortage
MOS. Upon successful completion of schooling
or on-the-job training in a new specialty, the
soldier's old PMOS will be awarded as secon-
dary provided the old PMOS is not withdrawn
under the provisions of paragraph 2-31d and
does not violate the restrictions outlined in
2-216 above.

(9) When the Cdr, USA Criminal Investi-
gation Command, accepts a soldier to perform
the duties of an apprentice military police
criminal investigator, the soldier's PMOS will
be changed as provided in AR 195-3.

(10) Upon promotion in an MOS other
than primary, the MOS in which the soldier is
promoted will be awarded as primary. If ap-
plicable, the old PMOS will be awarded as
secondary concurrent with award of a new
PMOS subject to provisions of paragraph 2-

(11) Reclassification authorities may re-
classify a soldier for whom they have reclas-
siftcation authority without recourse to a reclas-
sification board except as prescribed in (12)

2-12

15 July 1978

below. However, a soldier may request an
appearance before a reclassification board in
other than DA directed mandatory reclassifica-
tion actions.

(12) Reclassification board action is man-
datory for reclassification or retention in the
MOS, unless directed by HQDA, of a soldier
who—

(a) Will be subjected to a loss of pro-
ficiency pay as a result of reclassification. (This
provision may be waived by the soldier.)

(&) Is serving on an enlistment or reen-
listraent for which he/she has received an
Enlistment Bonus, a Variable Reenlistment
Bonus, a Selective Reenlistment Bonus or en-
listed under the Stripes for Skills Program.

e. Nothing in this regulation pertaining to
reclassification of PMOS/SMOS will be con-
strued to—

(1) Be retroactive to any action completed
prior to date of this regulation.

(2) Require commanders to reclassify .per-
sonnel solely because they are not occupying
positions or performing duties in their PMOS.

/. Soldiers are authorized to submit voluntary
requests for reclassification through channels
to the appropriate reclassification authority.
Only cases recommended for approval will be
forwarded.

g. The soldier's desires will be considered to
the maximum extent possible in the determina-
tion of a PMOS; however, the needs of the
Army will take precedence.

h. A soldier who acquires an SMOS in ac-
cordance with paragraph 2-21, or due to
change of the PMOS to SMOS, will retain the
old SMOS as an additional MOS (AMOS)
provided he/she remains qualified.

2-32. Verification of MOS. Basic to the philoso-
phy of the new Enlisted Personnel Manage-
ment System is the requirement that a sol-
dier demonstrate his/her mastery of job re-
lated critical tasks through use of the Skill
Qualification Test. Verification of MOS is ob-
tained by achieving the announced "verifica-
tion score" for grades E-4 through E-7 and
"qualification score" for grades E-8 and E-9 on
an SQT.
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a. Actions upon receipt of USAEREC Form
10A (Enlisted Evaluation Data Report
(EEDR). Upon receipt, appropriate entries
will be made to DA Forms 2 and 2-1 in accord-
ance with chapters 2 and 3, AR 640-2-1. The
following procedures apply if a soldier fails to
achieve the verification score as indicated
above:

(1) PMOS.
(a) First failure. The soldier and his/

her unit commander will jointly review the
diagnostic information produced by USA
Training Support Command on the Individual
Soldier's Report to determine those tasks in
which the soldier is not proficient. Special ef-
forts will be made by the chain of command to
provide the soldier sufficient time and assist-
ance to ensure successful verification during
the following year's SQT. Thus, both the sol-
dier's and the Army's investment in PMOS
skills is protected.

(b) Second failure. A second consecutive
failure in spite of the special efforts made by
the Army to ensure the soldier's MOS pro-
ficiency, casts doubts as to the soldier's suit-
ability for continued service. Accordingly, the
soldier's commander will take one of the fol-
lowing actions:

1. If, in the commander's opinion,
valid reasons exist to explain failure to verify,
submit documentation through command chan-
nels to DA, MILPERCEN (DAPC-appropriate
career division) requesting retention of MOS
as an exception to policy to permit retesting
the following year.

2. If, in the commander's opinion, the
soldier possesses necessary attitude/aptitude
to successfully complete a retraining program
to qualify in a new PMOS, submit recommen-
dation for reclassification to reclassification
authority.

S. If, in the commander's opinion, the
soldier would not profit from either continued
training in his/her current PMOS or retraining
and reclassification in a new PMOS, the com-
mander will consider processing the soldier
for a bar to reenlistment/administrative dis-
charge UP AR 635-200. If the commander con-
cludes that administrative separation is not
warrented, the commander will take action in
accordance with apragraph 1 or 2 above.
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(c) T/itrd con*ecuftVe foifure. In the case
of a third consecutive failure to verify PMOS,
whether or not the same PMOS in all three
instances, the soldier's commander will either
process the soldier for administrative separa-
tion UP AR 635-200 or forward recommeda-
tion for other disposition through command
channels to MILPERCEN (DAPC-appropriata
career division.)

(2) SMOS.
(a) First failure. If the soldier's com-

mander determines that the individual's short-
comings cannot be overcome with additional
study and training, the SMOS will be with-
drawn. If the commander believes that the sol-
dier can verify the following year, the com-
mander may authorize retention of the MOS.
Recommendations for withdrawal of SMOS of
centrally managed soldiers will be submitted
through channels to MILPERCEN (DAPC-
appropriate career division.)

(b) Second consecutive failure.
1. In the same SMOS. The SMOS will

be withdrawn and a new SMOS awarded.
2. In a different SMOS. The provisions

of (a) above apply.

b. Actions subsequent to reclassification con-
sideration. If retention of the current PMOS/
SMOS is approved, the reclassification authority
will—

(1) Ensure the soldier is informed of the
requirements for the next evaluation for the
retained MOS.

(2) Ensure that additional training is
conducted as deemed necessary.

(8) Cause appropriate entry to be made in
items 17 (PMOS) or 19 (SMOS), DA Form 2,
in accordance with chapter 2, AR 640-2-1.

(4) Ensure award of a CPMOS in accord-
ance with paragraph 2-22.

c. Some soldiers may fail to verify MOS
because of over-specialization in a particular
area of their MOS. They may be proficient in
assigned duties, but lacking in knowledge of
the MOS as a whole. In planning OJT, com-
manders should utilize soldiers in as many
phases of their MOS as possible. When condi-
tions do not permit OJT, soldiers will be ad-
vised of and given assistance in self-study pro-
grams to acquire the knowledge they lack.

2-18
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Section VIII. SPECIAL QUALIFICATION IDENTIFIERS, ADDITIONAL SKILL
IDENTIFIERS AND LANGUAGE CODES (FIFTH THRU

NINTH CHARACTERS OF MOS)
(Award/Withdrawal authority is as defined in paragraph l-2n)

2-38. General provisions of SQI. The special
qualification identifier (SQI) is the fifth char-
acter of the MOS code (MOSC) which identifies
special qualifications that a soldier may possess
(such as parachutist "P" or linguist "L").
SQI's are authorized for use with any MOS
unless restricted by AR 611-201.

a. A ward.
(1) Soldiers who are qualified for award

of authorized SQI, as listed in chapter 5, AR
611-201, will be awarded the SQI by announce-
ment in orders in the format prescribed for
classification actions in AR 310-10 and in the
same manner as award of MOS. The following
order of precedence is established for record-
ing the SQI in the fifth position of the PMOS
or SMOS and for reporting the award:

ORDER OF PRECEDENCE
S (Special Forces)
V (Ranger—Parachutist)
P (Parachutist)
M (First Sergeant)
X (Drill Sergeant)
G (Ranger)
K (NCO Logistics Program)
Y (Pathfinder)
H (Instructor)

(2) When a previously awarded SQI is re-
moved from PMOS due to award of an SQI
with higher recording precedence, the lower
precedence SQI will be recorded in the 5th
position of the SMOS, provided the soldier is
fully qualified for award of the SQI in the
SMOS. This provision does not apply when
the skills of the newly acquired SQI include
the skills of the old SQI (e.g. Special Forces
"S" and Parachutist "P").

(8) In determining the order of precedence
of SQI not listed above, the latest awarded
SQI (except SQI "L") will have recording
precedence.

b. Linguists. Special qualification identifier

2-14

"L" (Linguist) will be awarded to personnel
who are qualified in accordance with paragraph
2-59 and who are not qualified in another spe-
cial qualification identifier. Any awarded SQI
takes precedence to SQI "L." The language
code (sec XI) for which a soldier is qualified
will be recorded in the sixth and seventh posi-
tion of the MOS even when SQI "L" has been
replaced by another SQI in the MOS.

c. Recording. The awarded SQI will be
recorded in item 16, DA Form 2, as prescribed
in section II, chapter 2, AR 640-2-1 and item
6, DA Form 2-1 as prescribed in section II,
chapter 3, AR 640-2-1. When applicable, these
awarded SQI will be reported to HQDA
(DAPC-appropriate career division), Alexan-
dria, VA 22331.

d. Reporting. The special qualification iden-
tifier wil be reported as part of the PMOS and
SMOS, in accordance with applicable proce-.
dures in SIDPERS User Manual/DA Pamphlet
600-8-2.

e. Retention. The special qualification iden-
tifier, when made part of an MOS, will be re-
tained as long as the soldier is qualified in the
skill represented or until a more significant
special qualification identifier is attained. Spe-
cial forces, Rangers, and Airborne soldiers will
be considered qualified only as long as they
maintain their volunteers status. A soldier who
reenlists or submits a volunteer application for
reassignment to a non-airborne or non-special
forces unit for reasons of career development
will retain SQI "P," "S," or "V."

_/. Withdrawal. Special qualification identi-
fiers will be withdrawn upon loss of qualifica-
tion in represented skill. When any special qual-
ification identifier is withdrawn, the identifier
will be deleted from all MOS in which awarded
in item 16, DA Form 2; and item 6, DA Form
2-1. The following special instructions apply:

(1) Identifier "P" will be withdrawn under
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the following conditions:
(o) When no longer physically qualified

for airborne duty under the provisions of AR
40-601.

(&) By submitting a request for removal
from airborne duty to his/her unit commander
stating he/she does not desire future airborne
duty.

(c) When the soldier refuses to jump
while airborne.

(2) Identifier "S" or "V" will be with-
drawn under the following conditions:

(a) When no longer qualified for air-
borne duty.

(b) Upon withdrawal of security clear-
ance.

(c) Upon request of the soldier.
(d) Upon determination by reclassifica-

tion authority that a soldier is unsuitable for
further special forces/ranger duty.

(e) When soldier refuses to jump while
airborne.

2-34. Genera] provisions for ASI. Additional
skill identifier (ASI), the last two characters
of the MOSC, identifies skills acquired through
functional training or on-the-job training in
maintenance and/or operation of weapon or
equipment systems or subsystems, and other
training not identified by MOS or SQI. ASI's
are used only with specific MOS as authorized
in AR 611-201. When a soldier is qualified in
more than one ASI authorized for use with the
PMOS, the most recently acquired ASI will be
assigned as a part of his/her PMOS in accord-
ance with applicable procedures in SIDPERS
User Manual/DA Pamphlet 600-8.

a. Award. Soldiers qualified will be awarded
ASI, by announcement in orders, in the same
manner as the award of MOS. ASI will be
awarded in both PMOS and SMOS in which
soldier are qualified (AR 611-201). ASI will be
awarded in conjunction with PMOS and SMOS
with which they agree (chap. 13, AR 611-201).
The commandant, USAIA, Fort Benjamin
Harrison, IN is the award authority for ASI
F5 except in those cases of nonresident training
or OJT for which the award authority will be
the director of Postal Operations at the
MACOM level.
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b. Retention. Awarded ASI will be retained
as long as the soldier remains qualified and
also retains the MOS with which the ASI is
authorized.

c. WithdroAoaL. An awarded ASI will be
withdrawn when a soldier is considered by his/
her commander to be no longer qualified or
when the equipment for which qualified has
been phased out of the Army inventory. With-
drawal of ASI does not require withdrawal
of the MOS with which it is associated, but
withdrawal of the MOS requires withdrawal
of an associated ASI.

2-35. General provisions for language codes.
The sixth and seventh character of the MOSC
identifies languages listed in AR 611-6 in which
the soldier meets qualification requirements.
Language codes are authorized for use with
any MOS.

a. Award. A soldier who is qualified in a
language will be awarded the appropriate lan-
guage code by announcement in orders and in
the same manner as the award of an MOS.
For multilinguists, only the language in which
the soldier is most proficient will be awarded
as part of the PMOS as determined by listening
and reading comprehension. When listening
proficiency is equal, award will be based on
reading proficiency. For example, MOSC
11B4PFR would be awarded to an Infantry
NCO who is both airborne qualified and a
French linguist; MOSC 11B4LFR would be
awarded to an Infantry NCO who is a French
linguist and who is not entitled to an award
of another SQI.

b. Reporting. The language characters con-
stitute a part of the MOS code and will be re-
ported on all SIDPERS reports in accordance
with applicable procedures in SIDPERS User
Manual/DA Pamphlet 600-8 and will be shown
in orders and other personnel management
reports.

c. Withdrawal. The two-character language
code will be withdrawn as part of the MOSC
when, upon reevaluation, language proficiency
ratings for both listening and reading compre-
hension decrease below that required in AR
611-6.
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Section IX, RECLASSIFICATION BOARDS

2-36. Appointing authority. Reclassification
boards normally will be appointed by the re-
classification authority unless delegated. How-
ever, any higher commander may appoint such
a board and designate its scope of authority.

[Authority to appoint reclassification boards
ifor centrally managed personnel is delegated
:to the headquarters having custody of the
(soldiers' MPRJ.

2-37. Membership. Reclassification boards will
consist of a minimum of three members se-
lected from commissioned officers, warrant offi-
cers, or noncommissioned officers in pay grades
E-7, E-8, or E-9. Enlisted members of reclas-
sification boards must be of equal or higher pay
grades than soldiers appearing before the board.
The president of the board will be a commis-
sioned officer in grade of captain or above. The
following personnel will be appointed to a
reclassification board:

a. Personnel management or unit personnel
officers.

6. Unit commanders, training officers, or
other unit officers.

c. An officer, warrant officer, or noncommis-
sioned officer with knowledge of technical re-
quirements of the MOS under consideration.

d. One member will be the same sex (when
available) as the soldier appearing before the
board.

2-38. Waivers, A soldier whose reclassification
is subject to consideration by a reclassification
board may waive appearance before a reclassi-
fication board, except for mandatory board
actions specified in paragraph 2-6c, and 2-
31d(12). The waiver must be in the form of a
written statement signed by the soldier con-
cerned. A copy of the statement will be filed in
the soldier's MPRJ.

2-39. Procedures for reclassification boards.

a. Action prior to hearing. All records, includ-
ing DA Form 2 and DA Form 2-1 and a record
of previous classification or reclassification
actions, will be furnished the board.

2-16

b. Conduct of proceedings.
(1) Reclassification boards will be con-

ducted formally, but will avoid creating the
impression of a court-martial or a reduction
board. AR 15-6 does not apply but may be
consulted for general guidance.

(2) The senior officer present at the hear-
ing will act as president. The president will
advise the board members of the specific para-
graph of this regulation which required the
board and when a physical profile is involved.
He will ensure that each member is familar
with paragraph 2-6 of this regulation, and with
paragraph 1-10, AR 611-201. He will explain
to each soldier appearing before the board the
purpose of the hearing and the manner in which
the hearing will be conducted.

(3) Each member of the board will review
all records, documents, and other correspon-
dence applicable to the soldier's case.

(4) Each soldier will appear before the re-
classification board separately and may be
accompanied and represented by an officer,
warrant officer, or noncommissioned officer of
his/her own choice with that officer's consent.
The soldier will be given the opportunity to
present facts and MOS preference which are
relative to the reclassification action. However,
the soldier will be advised that the needs of the
Army are the primary factor. Maximum free-
dom of expression from each soldier appearing
before the board will be encouraged to ensure
that all pertinent facts are revealed.

(5) The recommendations of the soldier's
unit commander will be requested and consid-
ered by the board.

(6) Matters of doubt which cannot be de-
cided or supported factually will be resolved
in favor of the soldier concerned.

(7) The board may defer action on a case
until it has sufficient information upon which
to submit a recommendation.

(8) The board will determine its recom-
mendation in closed session after all essential
facts have been presented. If reclassification
is deemed appropriate, the board will recom-
mend a minimum of three MOS listed as short-
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age in DA Cir 611 series for which the soldier
is qualified or for which the soldier can be
trained locally to qualify for award of the rec-
ommended MOS.

c. Findings and recommendations. A report
of findings arid recommendations will be in-
dorsed to the appointing authority by the
president of the board. If the proceedings were
conducted due to physical profile limitations,
the board will take action as required by para-
graph 2~6d. If determined that the soldier
cannot perform in PMOS in combat, another
MOS will be selected for award as PMOS sub-
sequent to qualification, in which the soldier
can perform in a combat environment world-
wide. The old PMOS may be retained as SMOS
or AMOS by a soldier considered by the board
to possess exceptional skill or experience for
possible training base utilization, provided the
provisions of paragraph 2-216(2) and (4) are
not violated.

2-40. Action by appointing authority. The ap-
pointing authority will— v-

a. Approve recommendations, including those
for centrally managed personnel, when ;it is
recommended that the soldier retain his PMOS;
or" ,̂ ' ^-—

6. Forward board report, with a recom-
mendation, to the appropriate reclassification
authority as prescribed in paragraph 2-30; or*

c. Disapprove the recommendations and order
a hearing by the same or another reclassifica-
tion board ro?\ •

d. Disapprove recommendations and make a
decision as to action to be taken; and

e. Direct recording of final action on DA
Form 2496 with a copy of completed record filed
in the soldier's MPRJ (DA Form 201). A copy
of board findings, to include recommendation
of the soldier's unit commander, and supporting
documents pertaining to soldiers in pay grades
E-6 and above and those listed in column B2,
table 1-1, chapter 1, AR 614-200, will be for-
warded to HQDA (DAPC-appropriate career
division), Alexandria, VA 22331.

C 59, AR 600-200

2-41. Lateral appointments. Lateral appoint-
ments in accordance with this paragraph will
be announced in orders.

a, NCO's may be laterally appointed from
one NCO grade to another within the same pay
grade when change of duty requires. Change
of Duty for an E-8 requires lateral appoint-
ment to/from master sergeant/first sergeant.
Lateral appointment, however, is not required
for sergeant first class moving to/from a
platoon sergeant position. For lateral appoint-
ment of E-8, orders will include date of rank
which remains unchanged.

6. Noncommissioned officers may be laterally
appointed specialists within the same pay
grade with their consent, provided they are
qualified for specialist grade and specialists
are authorized for that grade by AR 611-201
in the MOS in which appointment is to be made-
Consent of the individual is not required if
conversion to specialist status is directed by
HQDA.

c. Lateral appointment from specialist to
noncommissioned officer grade within the same
pay grade, without local selection board action
or recommended-list status, is authorized under
the following additional conditions:

(1) When the standards of grade author-
ization are changed to delete provisions for
specialist in that pay grade and MOS.

(2) Soliders in pay grade E-4/E-5 may be
laterally appointed from specialist to corporal/
sergeant even though the soldier's PMOS does
not authorize the NCO rank at the soldier's cur-
rent pay grade. To be eligible, the soldier must:

(a) Be assigned against, and for a
minimum of 60 days actually perform duty in,
an NCO position which is authorized for the
soldier's CPMOS at a pay grade higher than
that currently held by the soldier.

(6) Attain the skill level authorized for
the next higher grade in accordance with para-
graph 2-28.

(c) Be recommended by his/her im-
mediate commander.

(3) As an exception to paragraph (8)<&)
above, outstanding soldiers may be appointed
after satisfying only the OJE/NCOES provi-

2-tr
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Section X. LATERAL APPOINTMENTS

sions of paragraph 2-28 and paragraph 5-24d,
AR 351-1. In these instances, the OJE must be
in an NCO duty position at the next higher
skill level. On-the-job experience at current
skill level does not qualify soldier for lateral
appointment under the provisions of this excep-
tion.

(4) The soldier who is laterally appointed
from specialist four/specialist five to corporal/
sergeant under this provision will retain the
rank to which laterally appointed except as pro-
vided below:

(a) The soldier's unit commander may
convert the soldier's rank from corporal/ser-
geant to specialist four/specialist five without
the soldier's consent for the following reasons:

1. Medical inability to perform the
required duties of a noncommissioned officer in
that MOS.

ii. Disciplinary actions taken under

UCMJ, if such action adversely affects the sol-
dier's ability to perform the duties of a non-
commissioned officer.

3. Loss of qualification which makes
the soldier incapable of satisfactorily perform-
ing the duty in the MOS.

(6) The soldier's unit commander will
convert the soldier's rank from corporal/ser-
geant/staff sergeant to specialist four/special-
ist five/specialist six respectively without the
soldier's consent for the following reasons:

1. Direction of MILPERCEN, DA.
2. Demonstrated inefficient perform-

ance of the NCO duty in the technical, super-
visory, or other requirements of the MOS.

S. Failure to achieve a "verification
score" on the latest SQT.

4. Upon promotion to the next higher
grade if the soldier's MOS is not authorized an
NCO rank and he/she vacates the NCO position.

2-18
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CHAPTER 3

PERSONNEL UTILIZATION

Section I. GENERAL

3-1. Purpose. This chapter prescribes policies
and procedures for utilization of enlisted per-
sonnel.

3-2. Objectives, a. To ensure efficient utiliza-
tion of enlisted personnel resources in accom-
plishment of Army mission.

b. To place soldiers in positions which re-
quire their skills, knowledge, and abilities as
expressed by the soldiers' PMOS, CPMOS,
SMOS, or AMOS.

c. To provide utilization policies that will
strengthen and broaden MOS qualifications and
prepare a soldier for career progression,
greater responsibility, and diversity of assign-
ment.

d. To utilize a soldier in accordance with the
provisions of paragraphs 3-5a and b.

3-3. Responsibility. The effective utilization of
soldiers is a responsibility of every comman-
der, supervisor, and unit personnel officer.

a. Major intermediate commanders wiU—
(1) Establish procedures to ensure effi-

cient utilization of soldiers within their com-
mands based on policies and procedures pre-
scribed in this regulation.

(2) Within limitations imposed by travel
restrictions, reassign soldiers within their
commands in accordance with priorities and

restrictions prescribed in this chapter and the
policies contained in AR 570—4.

b. Immediate commanders and supervisors
will—

(1) Assign soldiers to authorized duty po-
sitions which will make best use of their MOS
qualifications.

(2) Recommend classification, reclassifi-
cation, or reassignment actions to classifica-
tion authority.

c. Military personnel officers will—
(1) Advise and assist unit commanders in

accomplishment of policies outlined in this
chapter.

(2) Bring instances of noncompliance
with utilization policies of this chapter to the
attention of unit commanders for corrective
action. Recommendations as to courses of
action that are available will be furnished.

(3) Inform the soldier of the specific
DMOS he/she is being assigned to and if dif-
ferent from the PMOS, CPMOS or SMOS,
advise the soldier of the reason for the assign-
ment and its impact on his/her career.

d. Soldiers unll—
(1) Maintain proficiency in all aspects of

their PMOS and qualification in other awarded
MOS.

(2) Inform immediate commanders of
their career interests, preferred duty assign-
ments, and further training desired.

Section II. UTILIZATION CONTROLS

3-4. Assignment and utilization controls, a.
Actions to be taken prior to assignment of a
soldier to a duty position. Upon reporting to a

new organization, each soldier will be inter-
viewed during the initial processing to evalu-
ate his/her military qualifications. A complete

3-1
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; check will be made of the soldier's qualifica-
|f tkmg and assignment limitations in relation to
- . position vacancies within the command. The

unit commander will assign the soldier to an
organizational element within the command
where utilization is in the PMOS, CPMOS or
in the SMOS only when no vacancy exists in

• the PMOS or CPMOS. If the soldier cannot be
used in the PMOS, CPMOS or secondary MOS,
he/she will be reported to the division/installa-
tion commander within 2 duty days after ar-
rival at the organization. The division/installa-
tion commander will respond within 3 duty days
after receipt of the unit commander's notifica-
tion by reassigning the soldier to an authorized
position within the division/installation which
most fully corresponds to the soldier's qualifica-
tions. In accomplishing this reassignment, the
priorities shown in paragraph 3-5a will be
followed. If none of these priorities can be
applied, the soldier will be reported surplus in
accordance with the provisions of chapter 6,
AR 614-200. Pending reassignment, the soldier
will be utilized in the position most com-
mensurate with his/her grade and qualifica-
tions.

5. Use of on-the-job training to improve
utilization of assigned personnel. Command-
ers may make use of on-the-job training (OJT)
to improve the utilization and qualifications of
soldiers within their commands, particularly
for soldiers whose current qualifications in their
PMOS or SMOS cannot be fully utilized. The
following policies will be observed:

(1) OJT may be used as specified below:
(a) CMF/MOS not converted under

EPMS-^OJT may be used for the purpose of
increasing job skills of soldiers; that is, gain-
ing higher skill levels in awarded MOS or at-
taining SMOS and/or AMOS.

(6) CMF/MOS converted under EPMS-
OJT may be used for the purpose of qualifying
soldiers for award of SMOS and/or AMOS.

(2) OJT will not be used to award MOS
which have formal school training require-
ments described in AR 611-201.

(3) OJT will not result in the loss of iden-
tification of school-trained assets. Therefore,
OJT will not be used to change the soldier's

3-2
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PMOS for the sole purpose of meeting local
requirements.

(4) When possible, US Army correspon-
dence courses will be used as an alternative
or supplement to OJT. (See AR 351-20.) If
correspondence courses are utilized, the en-
rolled soldiers will be encouraged to complete
the courses at the earliest possible date.

c. Inventory of MOS strength. All command-
ers will keep current inventories of author-
ized and actual strengths by MOS within their
commands. In addition, periodic revaluations
of the utilization of soldiers will be made. The
results will be used as a basis for selective re-
assignments to improve utilization in accord-
ance with paragraphs 3-5a and 6.

d. Adjustment and reporting of MOS over-
ages and shortages. Utilizing the inventory of
MOS strength (c above), commanders will ad-
just MOS overages and shortages by reassign-
ment of personnel of their commands within
the limitations of paragraph 3-5. MOS over-
ages which cannot be used in accordance with
paragraph 3-5 will be reported as surplus in
accordance with AR 614-200.

3-5. Utilization procedures and priorities. Unit
commanders and supervisors will utilize sol-
diers in properly authorized table of organiza-
tion or table of distribution positions consistent
with their MOS qualifications and grades of
rank (para 1-7, AR 600-200). Subject to
the provisions of section III, the conditions
under which soldiers are considered to be
properly utilized are listed in a or 6 below.
Il_is_stresaed that_eyery effort must be made by
the chain of comma noTsupervisi on to jissign

' ~ ~
This management action 1i?_ords tne soldier
necessary professional development protection
particularly in the area of PMOS Skill Qualifi-
cation Test evaluation and proper on-the-job
experience credit. The benefits derived impact
directly on the individual soldier's career pro-
gression in important personnel management
purposes such as promotion, reenlistment, QMP,
and schooling.

a. Proper utilization. The
tion_ of soldiers must receive the constanF~per^
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aonaj attention of commanders at all echelons
o;f cQrnmflnd."A' "soldier is considered to be
properly utilized when used in a position under
one of the following conditions, in the priority
listed, or when used in accordance with 6
below.

(1) In the PMOS at the same grade of
rank or two grades higher (provided there are
no soldiers available in the proper grade for
assignment). Consideration should be given to
utilization in the same or higher skill level.
Higher skill level will include any other MOS
to which the soldier should progress in the
normal line of progression in the MOS Career
Pattern outlined in AR 611-201. Utilization
contrary to this provision for soldiers holding a
controlled MOS listed in paragraph 2-18e re-
quires clearance from MILPERCEN, DA (ap-
propriate career branch.)

(2) In the Career Progression MOS
(CPMOS) (provided skill level is other than
"0" (zero).

(3) In the secondary MOS at the same or
higher grade of rank (only when no require-
ment exists in (1) above).

(4) In an MOS substitute for the PMOS as
authorized in AR 611-201 (only when no re-
quirement exists in (1) above).

(5) In an additional MOS at the same or
higher grade of rank (only when no require-
ment exists in (1) above). Consideration must
be given to the elapsed time, the change of
equipment, functions related to the MOS, and
the changes in the grade that have occurred
since the soldier last served in the MOS.

(6) In a shortage or balanced MOS, if cur-
rent PMOS is listed as overstrength in DA
Circular 611 series, or otherwise directed by
HQDA, in which the soldier is being trained
for award of a new MOS.

b. Authorized exceptions. Assignments con-
trary to a above are _ authorized only "when"
i-_5a*e~ under the following conditions:

~~7T) The assignment is under actual com-
bat conditions.

(2) The assignment is to—
(a) Meet an urgent military require-
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ment. Assignments will not exceed 90 days
without approval of the appropriate major
commander.

(b) Satisfy an exceptional need for a
special temporary duty position. Period is lim-
ited to 90 days, after which the individual must
be returned to perform duties in his/her as-
signed position for not less than 120 days or
for the duration of assignment to the unit.

(3) Major commanders are authorized to
extend the utilization period up to 12 months
for a soldier on special duty when it has been
determined that special training or skills of
the soldier are required for total mission ac-
complishment. This authority may be delegated
to the installation commander. Major com-
manders will establish a system to monitor
these specific assignments in excess of 90 days
(e.g., Quarterly Reports) to ensure protection
of the interest of the individual soldier.

(4) Enlistment Bonus, Selective Reenlist-
ment Bonus, and Variable Reenlistment Bonus
recipients must serve in the MOS for which
the bonus was awarded, an MOS within normal
career progression pattern, or in an MOS desig-
nated by HQDA as comparable.

(5) The assignment is for the sole purpose
of qualifying the individual for award of a
shortage MOS. (See DA Cir 611 series.) The
MOS must be at an authorized skill level com-
mensurate with the pay grade.

(6) In support of Reserve summer train-
ing.

(7) The assignment is made under special
instructions from Headquarters, Department
of the Army.

(8) An NCO may be utilized in a specialist
position at the same pay grade, provided there
are no NCO vacancies available in his/her cur-
rent pay grade and same or higher skill level.

(9) Soldiers surplus in accordance with
AR 614-200, except grade E-9, may be as-
signed and utilized in their primary MOS in a
one-grade lower position to preclude PCS moves
and to offset grade or space imbalance between
overseas and CONUS. Care will be taken to
ensure that soldiers directed to serve in a lower
grade position are not penalized through the
Enlisted Evaluation System. In instances where
the rated soldier is assigned to a position au-
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thorized a lower grade, a statement will be
included in the narrative portion of the Evalua-
tion Report that the assignment to the lower
grade position was authorized by HQDA. The
first priority for utilization of NCO's under this
exception will be in a lower grade NCO position.
Commanders will ensure that soldiers being
utilized under this provision are counseled as
to the specific reason for such utilization.

c. Improperly utilized personnel. A soldier
who is not assigned in accordance with a or b
above will be considered improperly utilized
and will be reported to the next higher eche-
lon of command (para 3—4rf). Pending reas-
signment, the soldier will be utilized in a posi-
tion which is most commensurate with his/her
grade and qualifications. A soldier who is as-
signed in accordance with a or b above but who
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is not utilized in his/her assigned position will
also be considered improperly utilized. Action
will be taken to ensure that the soldier does in
fact perform duties in the assigned position.

d. Other considerations:
(1) A specialist should not be utilized in

an NCO position below his/her pay grade.
(2) In considering a specialist or private

for utilization at a higher grade, this sequence
should be followed:

(a) Specialist position at the next
higher pay grade.

(6) NCO position at present pay grade.
(c) NCO position at a higher pay grade.

(3) Individual assignment limitations re-
corded on the soldier's Personnel Qualification
Record must be considered.

Section III. UTILIZATION OF CERTAIN DESIGNATED PERSONNEL

3-6. Conscientious objectors, a. Utilization.
(1) Commanders will make every effort to

effectively utilize conscientious objector per-
sonnel assigned to their units.

(2) Soldiers who are classified as 1-A-O
after arrival at units or activities other than
US Army reception stations, US Army train-
ing activities, or Academy of Health Sciences,
USA, will be reassigned to noncombatant duties
or training. If major commanders are unable
to utilize these soldiers within their commands,
assignment instructions will be requested from
HQDA (DAPC-appropriate Career Division),
Alexandria, VA 22331.

b. Assignments.
(1) A registrant of the Selective Service

System classified as 1-A-O by a Selective Serv-
ice Board and whose DD Form 47 indicates that
he/she is a conscientious objector will, upon
completion of reception processing, be reas-
signed by reception station commander. Orders
issued will relieve the soldier from US Army
reception station and will assign him/her direct
to USATC (Engr), Ft Leonard Wood, MO for
processing and integration into the Modified
Basic Training Co. (Prov), Ft Leonard Wood,
MO. The reporting date to the new unit of as-
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signment will be determined and entered in as-
signment orders as prescribed in AR 310—10.

(2) A soldier determined to be a conscien-
tious objector after arrival at a training activ-
ity will be reassigned pursuant to AR 612-201.

(3) A soldier undergoing training as indi-
cated in (1) and (2) above will be reported to
HQDA (DAPC-EPT), Alexandria, VA 22331,
in accordance with AR 612-201. If it is deter-
mined at the USARECSTA that the trainee is
not qualified for permanent assignment to
Army Medical Department, this fact and
reasons will be included in the report.

c. Reassignment. A conscientious objector
may be reassigned as follows:

(1) As directed by Cdr, MILPERCEN.
(2) A soldier whose records indicate classi-

fication by local boards as 1-A-O will be trans-
ferred from noncombatant duty only upon vol-
untary request, in writing, by the soldier.

(3) A conscientious objector may be reas-
signed to a unit of the Army Medical Depart-
ment or to a unit of another Army command,
provided provisions of this regulation and AR
614-6 are observed.

(4) When reassignment of the soldier is
necessary, every effort will be made to use the
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individual within the major command con-
cerned.

d. Duties, training, and discipline.
(1) Noncombatant duties and training to

which a conscientious objector may be assigned
are defined as—

(a) Duty in any unit of Army which is
unarmed at all times.

(b) Duty in the medical department of
any of the Armed Forces.

(c) Any other assignment, the primary
function of which does not require the use of
arms in combat, and does not require the indi-
vidual to bear arms or to be trained in their use.

(d) Any training which does not have to
do with study of or the use or handling of arms
or weapons. Defensive-type training consisting
of unarmed defense, passage through minefields,
search of casualties for boobytraps, and disarm-
ing of boobytraps found on casualties will be
given, if requested by a conscientious objector.

(2) Commanders will ensure that the as-
signments of conscientious objectors under
their jurisdiction do not conflict with (1). Ex-
cept for this restriction, conscientious objectors
are subject to Army regulations and directives,
including those on training and discipline.

(3) A conscientious objector properly as-
signed under provisions of this regulation will
not be allowed to avoid hazardous duties which
may be part of the mission of the unit to which
assigned. A conscientious objector is also avail-
able for worldwide assignment.

3-7. Inducted physicians, dentists, and veteri-
narians, a. Utilization. Any physician, dentist,
or veterinarian who fails to qualify for or does
not accept a commission or whose commission
has been terminated may be utilized in his/her
professional capacity in an enlisted grade (sec.
5(c), UMTS Act, as added by Act 27 June 1957
(sec. Ill, DA Bul 4, 1957)).

b. Assignment. The Cdr, Brooke Army Medi-
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cal Center, will assign to appropriate profes-
sional duties, at facilities under that jurisdic-
tion, soldiers assigned to that command under
the provisions of this regulation. These soldiers
will be assigned to Brooke Army Medical Cen-
ter, Fort Sam Houston, TX upon completion of
reception processing, citing this paragraph as
authority. The reporting date to the new unit
of assignment will be determined and entered
in reassignment orders as prescribed in AR
310-10.

3-8. Defense Language Institute (DLI) Grad-
uates. Graduating students of DLI will be
utilized in positions authorized and requiring
foreign language ability. Requests for exception
to utilization of DLI graduates (on first utiliza-
tion tour) must be approved by Cdr, MILPER-
CEN.

3-9. First term soldiers. All first term soldiers
will be assigned and utilized in MOS (S-digit)
for which trained, except for career progression
as depicted in AR 611-201. If a command is
over 100 percent in the MOS (i.e., no authorized
space is available to assign a soldier in the MOS
for which he or she has been trained,) then that
soldier may be assigned to another MOS needed
by the command and reported in accordance
with paragraph 3-5c. If the command has sub-
sequent openings in the PMOS, the improperly
utilized soldier will be reassigned back to the
position. Major command approval is required
to assign first term soldiers other than in ac-
cordance with this paragraph. This authority
will be exercised only for operational necessity
and may not be delegated (should not be used in
conflict to para 2-31b).

3-10. First sergeant positions. Commanders
will establish procedures which give priority to
utilizing soldiers, grade E-8, in first sergeant
positions over the assigning and utilization of
E-8's in staff positions.

3-5
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CHAPTER 4

QUALITATIVE MANAGEMENT

Section I. GENERAL
4-1. Purpose. This chapter establishes policy
and prescribes procedures for denying reenlist-
ment under the Qualitative Management Pro-
gram to enlisted personnel who are nonprogres-
sive and/or unsatisfactory performers. The
procedures contained in this chapter are in ad-
dition to those available to commanders in AR
601-280 and AR 635-200.

•^•4-2. Scope. The Qualitative Management
Program is designed to enhance the qualitative
content of the career enlisted force. It provides
for the selective retention to 30 years active
Federal service of the best qualified personnel,
improved career progression, and denial of re-
enlistment to the nonprogressive and the non-
productive. The basic premise of the program
is that reenlistment is a privilege to be reserved
only for those personnel whose performance,
conduct, attitude, and potential for advance-
ment are in consonance with the qualitative
standards of the United States Army. There-
fore, all enlisted personnel must establish their
eligibility to remain in the Army by continually
demonstrating their efficiency and developing
their potential for further service.

4-3. Objectives, a. Improved career progres-
sion and promotion flow. This will be accom-
plished by preventing promotion stagnation

since each denial of reenlistment under the
program will mean at least one additional pro-
motion allocation to those who are selectively
retained.

6. Improved qualitative content of the en-
listed force. This is accomplished by establish-
ing termination points for each enlisted grade
and by providing a management tool to screen
out lesser qualified personnel.

c. Improved professionalism in the Army.
This will be accomplished by retaining high
quality soldiers who are motivated to establish
and maintain their eligibility to remain in the
Army.

4—4. Features. The objectives of the Qualita-
tive Management Program are achieved by em-
ploying two major subprograms: Qualitative
retention and qualitative screening. These fea-
tures are explained in sections II, III, IV and V
of this chapter. The major subprograms oper-
ate independently of one another.

Mailing address. Throughout this chap-
ter, reference is made to MILPERCEN to
whom inquiries and correspondence should be
addressed directly: HQDA (DAPC-EPA-A),
2461 Eisenhower Avenue, Alexandria, VA
22331.

Section H. QUALITATIVE CONTROLS

General. This section outlines policy and
contains general information concerning the
qualitative retention feature of the Qualitative
Management Program. The criteria and details
for application are contained in AR 601-280.

•£4-7. Retention ineligibility points, a. The
retention ineligibility point is the point in
time for determining satisfactory progression
of enlisted personnel in each grade. Subject to
criteria in AR 601-280 and paragraph 4-8 of

this chapter, reenlistment contracts or exten-
sions of current enlistment will not exceed the
retention ineligibility points listed below:

Gradf
E-l and E-2
E-S
E-4
E-5
E-6
E-7
E-8
E-9

Total attiet trrvic*
3 years
5 years

10 years
13 years
20 years
24 years (30 years)
27 years (33 years)
30 years (35 years)
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Total active Federal service indicated in par-
entheses applies only to special bandsmen (per-
sonnel assigned to the West Point Band, The
Army Band and Army Field Band) and is not
waiverable. The only other personnel author-
ized to remain on active duty beyond 30 years
are E-9 personnel granted special authoriza-
tion under the CSM Retention Program. (See
section V of this chapter.)

b. Department of the Army may adjust the
qualitative control retention ineligibility points
as Army promotion criteria change or as the
situation requires.

1f4-8. Waivers, a. Commanders listed in ap-
pendix VI are authorized to grant waivers to
the retention ineligibility point for personnel
who meet the following criteria. (This author-
ity may be delegated to the next lower major
subordinate commander unless otherwise
noted).

(1) Commander recommends retention
based on individual performance and review of
the MPRJ.

(2) Individual is otherwise eligible to re-
enlist without waiver.

(3) Individual possesses a verified PMOS.
(Individuals who have failed to verify their
PMOS and have subsequently improved their
duty performance as evidenced by EER/SEER
and have successfully completed 80 subcourse
hours in PMOS since receipt of latest evalua-
tion score, may be considered for retention, if
an approved waiver is received from Com-
mander, USA Enlistment Eligibility Activity.
Waiver will be processed in accordance with
AR 601-280.)

6. Reenlistment or extension will not exceed
3 years and will not place an individual's ETS
beyond the retention ineligibility point for the
next higher grade as shown in paragraph 4-7.

c. Personnel who require a second waiver of
the retention ineligibility point must obtain
approval from Cdr, MILPERCEN. As an ex-
ception to paragraph 4-5 this chapter, requests
will be forwarded through the general court-
martial (GCM) convening authority to Com-
mander, US Army Enlistment Eligibility Ac-
tivity, 9700 Page Blvd, St. Louis, MO 63132.
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d. All requests for waiver of retention in-
eligibility points will be initiated by the com-
mander and will not be the responsibility of
the individual after a desire to reenlist is ex-
pressed. Waiver requests will be submitted in
accordance with AR 601-280.

•jV4-9. Extensions, a. Commanders having cus-
tody of personnel records may authorize en-
listment extension for personnel desiring to ex-
tend as follows:

(1) Personnel may extend their enlist-
ment contract to the retention ineligibility point
for the grade in which serving when the period
of extension is less than the minimum reenlist-
ment contract and individual is otherwise quali-
fied. If previous extensions have been granted
on current enlistment, the combined total of
these extensions may not exceed 48 months
(Title 10 USC 509).

(2) Personnel who have incurred an ob-
ligated term of service resulting from attend-
ance at a military or civilian course of instruc-
tion may, at their request, be extended beyond
the retention ineligibilty point for their grade,
but not beyond the end of the month in which
service obligation ends.

(3) The custodian of personnel records
will report change of ETS and DEROS (when
applicable) as required by AR 640-2-1 and
change AEA Code as required by appendix J,
AR 614-200 when extensions are executed.

6. Personnel in CONUS selected for an over-
sea assignment who elect to comply with in-
structions and will reach their retention in-
eligibility point at a point in time between
their arrival month and the end of the author-
ized tour completion date, must comply with
the provisions of paragraph 4-8 above, prior to
departure from CONUS station.

•̂ •4-10. Promotion list status, a. Personnel who
have attained official local order of merit pro-
motion list status to grades E-6 and E-5 and
have reached or will exceed their retention
ineligibility point, are restricted to a 3-year
reenlistment and need not secure a waiver in
accordance with paragraph 4-8 this chapter if
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they meet the following prerequisites:
(1) Have not received a previous waiver

of retention ineligibility point in current grade.
(2) Reenlistment will not exceed the re-

tention ineligibility point for the grade to which
recommended for promotion. Subsequent en-
listment/extension in current grade will be
processed under the criteria of paragraph 4—8
this chapter.

b. Personnel in grades E-6 through El-8.
Personnel who have been selected for promo-
tion, as announced in DA-recommended list
circulars, may be voluntarily retained on active
duty beyond their ETS in accordance with AR
601-280, as follows:

(1) Personnel who are not beyond the re-
tention ineligibility point for the next higher
grade will be considered for reenlistment/ex-
tension under the criteria of the grade to which
they will be promoted.

(2) Personnel who are beyond the reten-
tion ineligibility point for the next higher grade
may be retained until promoted. (Personnel
selected for promotion to grade E-9 will not be
retained beyond 30 years active Federal serv-
ice.) Retention will be accomplished by appro-
priate extension of current enlistment. Because
the exact date of promotion for these individu-
als is unknown, the commander having custody
of the individual's personnel records may au-
thorize more than one extension as an excep-
tion to AR 601-280. Each extension accom-
plished under this authority will not exceed 3
months.

c. DA zone of consideration. Personnel in
grades E-6 through E-8 in DA-announced
zones of consideration for promotion may be
voluntarily extended on active duty beyond
their ETS in accordance with AR 601-280,
until publication of the applicable DA promo-
tion circular to determine promotion list status;
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however, personnel serving in grade E-8 will
not be extended beyond 30 years active Federal
service. Upon publication of the applicable pro-
motion circular, the following will apply:

(1) Personnel not selected will be retired
not later than the third month following publi-
cation of the DA promotion circular. The first
field grade officer exercising command over the
unit to which the individual is assigned will
formally notify individuals concerned and es-
tablish release or retirement dates.

(2) Personnel selected for promotion will
be considered for reenlistment/extension in ac-
cordance with 6(1) or (2) above, as appropri-
ate.

d. Individuals who have applied for retire-
ment. Individuals who applied for retirement
prior to the announcement of the applicable
zone of consideration and whose ETS occurs
not later than the end of the seventh month
following the month in which the zone of con-
sideration circular is published, may be re-
tained at their request to determine promotion
list status (e.g., zone circular published in July;
ETS cannot be later than 31 January). How-
ever, personnel serving in grade E-8 will not be
extended beyond 30 years active Federal ser-
vice. Personnel stationed overseas who request
such retention will be retained in the oversea
command. Retirement will be held in abeyance
until publication of the applicable promotion
list circular. Personnel selected for promotion
will be considered for reenlistment/extension
in accordance with 6(1) or (2) above, as ap-
propriate.

4-11. Applicability of extension. The provisions
of paragraphs 4—8 and 4—9 above, apply to per-
sonnel affected by the qualitative retention fea-
ture and do not apply to personnel who have a
DA bar to reenlistment imposed under the pro-
visions of qualitative screening.

Section HI. QUALITATIVE SCREENING

•jV4-12. General, a. This section prescribes
qualitative screening procedures applicable to
enlisted personnel in grades E-5 through E-9.
These procedures are in effect continuously

and will be used to impose bars to reenlistment
on any individual whose performance is unsat-
isfactory. All soldiers who have completed 28
years of active Federal service, and command
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sergeants major, regardless of time in service,
will be exempt from the provisions of this
.section.

b. Qualitative screening will be accomplished
as follows:

(1) Staff sergeants major will be re-
viewed by the Command Sergeants Major Se-
lection Board. A CSM selected for a DA-im-
posed bar to reenlistment, accomplished UP
of paragraph 4-13/ below, will be removed
from the CSM Program if he/she elects not to
submit a request for reconsideration; or if
he/she submits a request for reconsideration
and the request is disapproved.

(2) Personnel in grades E-5 through E-8
will be reviewed by regularly scheduled cen-
tralized promotion boards. For personnel in
grade E-5, the review will be limited to indi-
viduals who have completed 11 years of active
Federal service.

c. The promotion boards and the CSM Selec-
tion Board will be composed of senior officers
and enlisted personnel appointed in accordance
with current DA directives.

d. The letter of instruction to the boards will
not assign a numerical objective of the number
of personnel to be denied reenlistment. Rather,
board recommendations are based on the
judgment of a majority of the board members
who vote by secret ballot. Specific guidance,
which is provided in the letter of instruction
to each board, will be published in the appro-
priate DA circular which announces those se-
lected for promotion or appointment

e. The promotion boards will recommend in-
dividuals who are to be denied reenlistment.
The approval authority for DA board recom-
mendations is the Deputy Chief of Staff for
Personnel. Bars to reenlistment for individuals
identified by the board and approved by
DSCPER will be imposed at the direction of
Cdr, MILPERCEN.

•A-4-13. Announcements and communications,
a. The convening of boards will be announced
in advance to allow sufficient time for trans-
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mittal of current information to the US Army
Enlisted Records and Evaluation Center to
provide for updating the official military per-
sonnel file (OMPF). The provisions of AR 600-
37 will be strictly followed when forwarding
unfavorable information for inclusion in the
OMPF.

6. No individual is authorized to appear in
person before a DA board in his own behalf or
in the interest of another person who is subject
to screening. Additionally, DA screening
boards are nonadversary proceedings, and the
provisions of AR 15—6 are not applicable.

c. DA selection boards will review the OMPF
maintained at US Army Enlisted Records and
Evaluation Center, Fort Benjamin Harrison,
IN. During the review, the individual's entire
record of service, including past performance
and future potential for retention in the Army
will be considered.

d. Enlisted personnel who are to have a DA
bar to reenlistment imposed will be notified by
persona] letter through their commander.
Copies of the documents contained in the indi-
vidual OMPF which are considered to have
contributed toward the decision to impose the
bar to reenlistment will be attached in a
sealed envelope as an inclosure to the letter.
The documents are personal in nature and are
to be considered privileged information.

e. Upon receipt of the DA bar to reenlist-
ment letters by the commander concerned,
the following action will be taken:

(1) Bar to reenlistment letters pertaining
to individuals who are deceased or separated
will be returned to MILPERCEN, along with
a copy of orders, if appropriate.

(2) For personnel who have been reas-
signed, return DA bar to reenlistment letters,
along with two copies of the reassignment
order, to MILPERCEN, by certified/registered
mail.

(3) Bar to reenlistment letters will not be
referred to soldiers who have retirement ap-
plications approved or pending. Bar to re-
enlistment letters will be returned with a copy
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r, of the retirement order to MILPERCEN by
certified/registered mail. Positive action will
be taken by local commanders to preclude with-
drawal of the retirement application once the
packet has been returned.

(4) Bar to reenlistment letters will be
forwarded to the individual's command in the
grade of lieutenant colonel or above. The sealed
envelope that accompanies the letter may be
opened by that commander in order to take
action prescribed in paragraph (5) below.

(5) The bar to reenlistment will be in
effect immediately. The commander (05 or
above) may take positive action within 7 days
to request withdrawal of the bar. This action
may be accomplished without referral to the
individual concerned; however, the soldier will
be informed that he/she is in a nonpromotable
status as defined by paragraph 7-6, AR 600-
200 and that certain entitlements (Special Duty
Assignment Pay) will be terminated effective
the month after the date of the DA-imposed bar
to reenlistment letter. Each commander's re-
quest to withdraw the bar must contain sub-
stantial information to refute the reasons in-
dicated for imposing the bar to reenlistment.
The request for removal will be forwarded for
review through channels to the commander
exercising GCM convening authority. The re-
viewing authority will forward the recom-
mendation, together with his/her recommenda-
tion, directly to MILPERCEN. If MILPER-
CEN disapproves the commander's request for
withdrawal of the bar to reenlistment, the letter
will then be referred to the individual con-
cerned and the provisions of / below will apply.

/. If the commander (05 or above) elects not
to take action as outlined in paragraph e(o)
above, he/she will personally interview the in-
dividual concerned, present the letter and in-
closures with his/her indorsement to the
soldier, and provide the soldier with assistance
in preparing a request for reconsideration, re-
tirement, or discharge. In referring the letter
and inclusures to the individual, the commander
will ensure that the following actions are taken:

(1) Counsel the individual to ensure that
the impact of the bar to reenlistment is under-
stood, including procedures by which the bar
may be removed.
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(2) Ensure that the individual submits
his/her request for reconsideration not later
than 90 days from date of DA-imposed bar to
reenlistment letter.

(3) Counsel the individual to ensure that
he/she knows that his/her option will be auto-
matically changed to option 2a, (see figure 4-1)
if a request for reconsideration is not sub-
mitted within timeframe outlined in (2) above.

(4) Submit requests for reconsideration
through channels to the commander exercising
GCM convening authority. The request should
address, as a minimum, the inclosures provided
as a basis for the bar to reenlistment. Docu-
mentation of actions taken by the soldier, or
the commanders involved, to rebut the informa-
tion contained in the inclosures and the oppor-
tunities provided the soldier to demonstrate re-
tention potential may be added. The com-
manders involved, to include the GCM conven-
ing authority, will review the request for com-
pleteness and will add their substantive com-
ments and recommendations as to the individ-
ual's retention potential prior to forwarding
the request to MILPERCEN. A current copy
of DA Form 2 and 2-1 will be forwarded with
all appeals.

(5) Ensure that the statement of option
(see figure 4-1) attached as an inclosure to
the bar to reenlistment letter is completed by
the individual within 7 days of presentation
and returned through the GCM convening au-
thority to MILPERCEN.

(6) If the individual will have less than
12 months to ETS upon receipt of the DA bar
to reenlistment, the ETS may be extended up
to but not beyond 12 months from the date of
the letter. The purpose of this extension is to
enable the individual to enhance his or her com-
petitive position, and to show positive evidence
of retention potential.

g. Individuals who perceive that they will be
unable to overcome the bar to reenlistment will
be allowed to request discharge. The request
must be made within 60 days from the receipt
of the DA bar to reenlistment. Soldiers may be
discharged no later than 6 months from the
date of request. An approved request for dis-
charge will be irrevocable. Paragraph 6-27,
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AR 635-200 will be cited as reason and author-
ity for discharge.

h. If an individual's request for reconsidera-
tion is denied and the soldier perceives that the
bar to reenlistment cannot be overcome at a
later date, the soldier may request discharge
at that time in accordance with g above.

i. If the request for reconsideration is not
favorably considered, the unit commander will
re-evaluate the DA-imposed bar to reenlist-
ment and counsel the individual concerned at
least 180 days prior to ETS. This re-evaluation
will be used to determine if the individual has
demonstrated retention potential by a sub-
stantial improvement in performance. If the
commander at this time elects to initiate a
recommendation for removal of the DA-
imposed bar to reenlistment, this recommenda-
tion must be submitted so as to arrive at MIL-
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PERCEN no earlier than 180 days, and not
later than 90 days, prior to ETS. If such a
recommendation is not received 90 days prior
to the individual's ETS, the bar to reenlistment
will remain firm, and the individual will be
separated at ETS. Recommendations will be
forwarded for review through command chan-
nels to the commander exercising GCM conven-
ing authority. The reviewing authority will for-
ward the recommendation, together with his
recommendation, directly to MILPERCEN.

j. Once a request for reconsideration has
been received at MILPERCEN, field command-
ers may not separate the affected soldier until
the request has been acted upon. Any action to
administratively separate a soldier whose re-
quest is pending will be reported to MILPER-
CEN (DAPC-EPA-A) by the most expenditi-
ous means available.

Section IV. MISCELLANEOUS

*4-14. Retention status, a. The 18-20 year
period is the "service tenure period." The pur-
pose and intent of the service tenure period
is to provide enlisted personnel, who have
served faithfully and honestly for at least 18
years, some assurance that they will not be
discharged summarily or denied reenlistment
shortly before reaching retirement eligibility.
This assurance does not mean that substandard
conduct or performance of duty during this
period will be accepted, or that court-martial
or administrative discharge action will not be
taken when appropriate. Neither does it assure
tenure to those identified as substandard per-
formers by DA selection boards prior to attain-
ing 18 years of service, or those who entered
the period by delaying scheduled separation
action in order to attain 18 years of service.

6. Only those enlisted personnel who have
completed 18 years of active Federal service
on the date of the DA-imposed bar to reenlist-
ment letter (regardless of current ETS), unless
sooner separated for disciplinary or medical
reasons, will be authorized to extend their en-
listment at ETS for the number of months
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necessary to complete 20 years of active Fed-
eral service.

c. Personnel who received a DA-imposed bar
to reenlistment prior to 1 April 1976, and will
complete 18 or more years active Federal serv-
ice at ETS, are authorized to extend their en-
listment at ETS for the number of months nec-
essary to complete 20 years active Federal
service. Extensions due soldiers under these
circumstances will be approved by Cdr, MIL-
PERCEN upon receipt of a written request
from the appropriate GCM convening authority.
If this extension, combined with previous ex-
tensions during current enlistment will exceed
48 months, a request for retention at the con-
venience of the government will be forwarded
to MILPERCEN.

^4-15. Early release. Provisions governing
early release of individuals who have received a
DA-imposed bar to reenlistment are contained
in AR 635-200.

. Enlisted records entry, a. Personnel
being separated who have reached or exceeded



15 July 1978

their retention ineligibility point as shown in
paragraph 4-7 this chapter, will be coded "RE-
SC" in accordance with AR 635-5.

6. When the DA-imposed bar to reenlist-
ment has been referred to the individual, the
entry "Reenlistment denied per HQDA letter
(DAPC-EPA-A) and date" will be entered on
DA Form 2-1 (Personnel Qualification Record-
Part II) in accordance with AR 640-2-1. Copy
of the option statement will be filed in the action
pending section of the MPRJ. To further pre-
clude reentry after separation, DD Form 214
(Report of Separation from Active Duty) of
individuals separated under the provisions of
this chapter will be coded "RE-4" in accordance
with instructions in AR 635-5.
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if 4-17. Assignment instructions. Personnel in
receipt of assignment instructions who will
have less than a year to ETS, as of port call date
(reporting date for CONUS reassignments)
will be reported to MILPERCEN in accordance
with AR 614-200.

-A-4-18. Counseling, a. Personnel eligible to re-
tire who receive a bar to reenlistment must be
counseled regarding the consequences of being
discharged upon ETS rather than retiring.
Counseling will be accomplished as indicated
in AR 636-200.

b. Personnel will be counseled regarding
benefits and services provided by the Veterans
Administration and Employment Service.

Section V. COMMAND SERGEANT MAJOR RETENTION PROGRAM

4-19. Purpose. The purpose of the CSM Reten-
tion Program is to provide procedures whereby
a small number of outstanding CSM may be
retained beyond 30 years of active service. This
will provide the Army the benefit of their long
years of experience, expertise and potential for
future continued outstanding service.

4-20. Procedure, a. Zone of Consideration. All
serving CSM will be considered during their
28th year of active service. Those CSM in the
zone not desiring consideration may submit a
letter of declination in accordance with instruc-
tions contained in the annual board announce-
ment.

6. Period of Retention. Retention will be au-
thorized up to 35 years of active Federal service
or to age 55 whichever occurs first.

c. Retention. The minimum number of CSM
to be selected each year will be five. More than
five may be selected when the total CSM on
active duty beyond 30 years active federal serv-
ice is less than 25.

d. Selection Proceedings. Selection will be
accomplished on an annual basis by a DA

Selection Board consisting of five mem-
bers, one of whom will be the Sergeant
Major of the Army, presided over by a major
general president. Selection will be based on
outstanding performance, demonstrated initia-
tive and significant potential for valuable serv-
ice in positions of responsibility in accordance
with specific guidelines established for the
board. Retention beyond 30 years is not to be
a reward for past performance but rather based
on potential for continued outstanding per-
formance of duty.

e. Board of Recommendations. The board will
forward their recommendations to DCSPER,
HQDA for approval.

/. Notification Procedures. Commander, MIL-
PERCEN will publish (annually) the LOI and
approved recommended list. Commander, MIL-
PERCEN will personally, through command
channels, notify those selected and require their
written acceptance within 30 days of receipt
Upon acceptance of retention, authorization for
reenlistment will be accomplished by MILPER-
CEN.

4-7
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(Date)

SUBJECT: Statement of Option

THRU:

TO: Commander
US Army Military Personnel Center
ATTN: DAPC-EPA-A
2461 Eisenhower Avenue
Alexandria, Virginia 22331

I have carefully read and understood the options open to me as a result of the Qualita-
tive Management Program bar to reenlistroent I have chosen to take the following
option:

———— 1. Submit a request for reconsideration. 1 understand this request must be sub-
mitted not later than 90 days from date of receipt of DA-imposed bar to reenlistment
letter. This option will be automatically changed to option 2a by DA if request- for
reconsideration IB not submitted within the timeframe.

———— 2. Execute a statement that I will not submit a request for reconsideration. I
understand that this statement must be executed within 30 days of receipt of the QMP
bar to reenlistment letter and will be forwarded through my commander to US Army
Military Personnel Center, ATTN: DAPC-EPA-A. (if this option is checked, please
check a, b, c, or d below.)

——— a. 1 intend to complete my remaining term of enlistment and will take
no further action.

__ _ _ b. I intend to request immediate discharge. I understand this request must
be made within 60 days of receipt of the QMP bar to reenlistment letter and will be
accomplished within 6 months of the date of my request

———— c. I intend to request immediate retirement. (Only those persons eligible to
retire may choose this option.) I understand my request for retirement must be made
within 30 days of receipt of the QMP bar to reenlistment letter and will be accom-
plished within 6 months of the date of my request,

——— d. I had over 18 yeurs at the date of the QMP bar to reenlistment, but will
have leas than 20 years active Federal service at ETS. I will request to extend ———
months to achieve 20 years and retirement eligibility.

——— 3. In addition to option 1, that I have checked above, I intend to request an ex-
tension to my present enlistment. (ONLY THOSE PERSONNEL WHOSE ETS WILL
OCCUR WITHIN 12 MONTHS FROM the DATE OF THE QMP BAR TO REEN-
LISTMENT LETTER MAY CHOOSE THIS OPTION.) I understand that I may not
extend beyond 12 months and that the purpose of the extension is to enable me to
enhance my competitive position and to show positive evidence of retention potential.

(Signature)

(Printed Name)

(Rank) _______ (SSN) _____ (ETS)

Fiffttre 4-1
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LIST OF OPTIONS

OPTION 1.
You may submit a request for reconsideration of this action. Your request will be
addressed through command channels for review, comment, and recommendation to your
General Court-Martial Convening Authority for transmittal to Commander MIL-
PERCEN, and must be submitted within 90 days of receipt of the QMP bar to reen-
liatment letter.

Your request for reconsideration should be primarily directed toward the rebuttal of
the inclosures that are included with this letter. You should also furnish any docu-
mentation which discloses on any mitigating and/or extenuating circumstances that
you may care to submit in your behalf. Upon receipt of your request, a decision will be
made in your individual case and you will be further advised.

If you fail to submit a request for reconsideration within 90 days, your option will be
automatically changed to option 2a.

OPTION £.
If you elect not to submit a request for reconsideration, you will execute a statement
to that effect and forward it through your commander within 30 days of receipt of the
QMP bar to reenlistment letter. If you choose to take this option, you must select one
of the following:

OPTION fa.
You may serve out your present term of enlistment and take no further action. Retire-

ment eligible soldiers who choose this option must apply for retirement prior to ETS
JAW AR 635-200.

OPTION Sb.
You may elect to request immediate discharge within 60 days of receipt of the QMP

bar to reenlistment letter. If you elect to be immediately discharged, your date of
separation must be within 6 months of the date of your request

OPTION £c.
You may elect to request retirement, if eligible, within 30 days of receipt of the QMP

bar to reenlistment letter. If you elect to retire, your date of retirement must be within
6 months of the date of your request,

OPTION 2d.
You may select this option if you have completed 18 or more years, active Federal

Service as of the date of the QMP bar to reenlistment letter, but less than 20 years
AFS at ETS.

OPTION S.

If your ETS will occur within 12 months from the date of the QMP bar to reenlistment
letter, you may extend your current enlistment up to, but not beyond 12 months, from
the date of the letter. The purpose of this extension is to enable you to enhance your
competitive position through improved duty performance. This option may only be
chosen in conjunction with Option J.

COMMANDER'S OPTION.
If you show cause for retention, by subsequent improvement in your total value to the
Army as a professional soldier, your unit commander may initiate a recommendation
through your General Court-Martial Convening Authority to MILPERCEN recom-
mending this DA-imposed bar to reenlistment be removed. Your commander may do
this not earlier than 180 days and not later than 90 days prior to your ETS. If the
request is not received 90 days before your ETS, the bar to reenlistment will remain
firm and you will separate at ETS.

Figure 4-1—continued
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CHAPTER 5

ENLISTED EVALUATION SYSTEM

Section I. GENERAL POLICIES

5-1. General. This chapter establishes the pur-
pose, policies, and responsibilities governing
testing of Active Army enlisted soliders under
the Enlisted Evaluation System (EES).

5-2. Purpose. The EES provides an evaluation
of the soldier's MOS proficiency and duty per-
formance. The evaluation is derived subjec-
tively and/or objectively. The subjective evalu-
ation is accomplished by the Enlisted Evalua-
tion Reports (Duty Performance Indicators)
administered under the provisions of chapter
8, this regulation. The objective evaluation is
accomplished by on-demand MOS testing for
reenlistment qualification purposes, Reenlist-
ment Qualification Test (RQT), or Skill Quali-
fication Testing (SQT) (MOS Proficiency In-
dicators). The RQT is an interim testing pro-
cedure designed to provide an expedient and
cost effective MOS proficiency indicator for use
in reenlistment decisions only. SQT are per-
formance-oriented tests designed to evaluate
the soldier's ability to perform the critical tasks
required of his'her MOS at the skill level of
his/her current and next higher grade.

5-3. Policies, a. SQT -will consist of one, two,
or three components. SQT will be provided for
the evaluation of each skill level of each MOS.
The components of an SQT applicable to an
MOS depends on the requirements of the MOS
and are as follows;

(1) The Written Component (WC) is used
to test those tasks requiring decisionmaking
or other mental abilities on the part of the
soldier.

(2) The Hands-on-Component (HOC) is
that part of the SQT where the ability of the
soldier to perform critical tasks of the MOS

is tested on actual or simulated MOS related
equipment.

(3) The Performance Certification Com-
ponent (PCC) allows the supervisor to observe
a soldier's performance of tasks that require
extensive use of manipulative or other motor
skills any time during the 12-month period to
the test period, or during the test period, and
to rate the soldier's performance using the
performance measures, conditions, and stand-
ards contained in the Soldier's Manual for the
MOS. Tasks are placed in the PCC when they
require resources above what can be supported
in the HOC.

b. Except for the RQT, testing will not be
accomplished until an SQT is available and is
required for the soldier's MOS arid grade, in
accordance with the SQT Announcement Cir-
cular provided to the test control officer (TCO)
by the Cdr, US Army Training Support Center
(ATSC), Fort Eustis, VA.

c. When more than one MOS merge as in-
dicated by the Career Management Field
(CMF) Chart for the MOS in AR 611-201;
SQT will not be administered (for personnel
management purposes) for any of the MOS
until an SQT is available for each of the MOS
involved. Example: MOS 45K, 45N, 45P,
and 45R all progress to MOS 45K at grade E-6.
SQT results for soldiers in grade E-5 in these
four MOS will not be used for personnel man-
agement purposes until each MOS has an SQT.

d. MOS within a CMP that contain a deci-
sion point allowing progression into two or
more MOS at the next higher grade, will have
a separate SQT representative of the skills
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required at the next higher grade in each of
the alternative progressions. Example: MOS
74B progresses to either MOS 74D or 74F at
grade E-6. The 74B E-5 who has a career pro-
gression MOS (CPMOS) of 74D, will be admin-
istered a 74B SQT3 that contains tasks derived
from the E-6 duties of MOS 74D. The 74B E-5
who has a CPMOS of 74F will be administered
a 74B SQT3 that contains tasks derived from
the E-6 duties of MOS 74F.

e. Duties and tasks within an MOS may
vary greatly in the way they are performed.
This may be due either to differences in equip-
ment (e.g., the M60A1 tank vs the M60A2
tank) or because the duty positions at the same
skill level in an MOS are actually different.
For this reason, some SQT will have a portion
of the test which is tailored to a specific duty
position or type of equipment. These are called
tracked tests and are identified as such in the
SQT notice. The SQT notice is provided to the
soldier by CdR, ATSC, 60 days prior to the
test period and identifies those tasks extracted
from the Soldier's Manual that will be con-
tained in the SQT.

/. The SQT level to be administered to a
soldier is normally based on the soldier's cur-
rent grade as follows:

Grade

E-l through E-4
E-5
E-6
E-7 through E-9

Authorized SQT
SQT 2
SQT 3
SQT 4
SQT 5

g. PMOS testing by SQT is mandatory on a

biennial schedule. It will be available for an-
nual administration to accommodate new ac-
cessions, soldiers who failed to achieve a veri-
fying score on their prior year SQT, soldiers
who volunteer to be tested, and special testing.

h. SMOS testing by SQT is mandatory once
in a soldier's career and will be accomplished
during the second regularly administered SQT
for the SMOS after the soldier attains skill
level three in his/her CPMOS.

i. Soldiers will not be administered an SQT
at a level or in an MOS different from that
specified for the grade and MOS held by the
soldier on the date of testing.

;". Testing of soldiers by SQT will be accom-
plished during the 6-month regular test period
specified for the soldier's MOS except as in-
dicated in section III. The authorized regular
test periods are January through June; April
through September; July through December;
and October through March.

k. SQT results are derived only from the
component(s) (WC, HOC, PCC) of the SQT
actually administered to the soldier. This en-
sures that soldiers who are not afforded the
opportunity to be administered the HOC and/or
PCC for their MOS are not penalized. The
Handbook for the Conduct of Skill Qualifica-
tion tests (DA Pamphlet 350-37) specifies
conditions under which administration of the
HOC/PCC may be deemed inappropriate for
a soldier or groups of soldiers.

Section II. RESPONSIBILITIES

5-4. General responsibilities, a. Headquarters,
Department of the Army Staff Agencies.

(1) The Deputy Chief of Staff for Per-
sonnel, HQDA exercises general staff super-
vision over policies governing the EES.

(2) The Commander, US Army Reserve
Component Personnel and Administration Cen-
ter (RCPAC) is the proponent agency for AR
135-205 which contains testing policies for the
Reserve components (ARNG and USAR).

(3) The Commander, US Army Military

5-2

Personnel Center (MILPERCEN) is responsi-
ble for development of policies and procedures
for the Active Army EES. Exceptions to the
provisions of this chapter not otherwise dele-
gated are the responsibility of Cdr, MILPER-
CEN.

b. Cdr, TRADOC, (Cdr, US Army Training
Support Center) in coordination with Cdr,
MILPERCEN will—

(1) Plan, schedule and supervise the de-
velopment, publication, storage, and distribu-
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tion of SQT, Solider's Manuals, SQT notices,
and all other materials necessary for the ad-
ministration of the SQT portion of the EES.

(2) Develop scoring parameters to be ap-
plied to each SQT.

(3) Score each soldier's SQT and provide
the results to the soldier through the TCO by
use of the Individual Soldier's Report (ISR).
The ISR indicates the test score and those tasks
the soldier failed to master.

(4) Provide the Cdr, US Army Enlisted
Records and Evaluation Center, (USAEREC),
ATTN: PCRE-O, information necessary for
completion of sections I and II of the US-
AEREC Form 10A (Enlisted Evaluation Data
Report) for each soldier administered an SQT.
Information will be provided approximately 30
days following the regular test period, and will
be updated weekly until all soldiers tested dur-
ing the test period are reported to Cdr, US-
AEREC.

(5) Conduct research and analysis of SQT
results to ensure that the SQT provides a non-
biased, valid and reliable indicator of the sol-
dier's MOS proficiency.

(6) Plan, schedule and supervise the de-
velopment, publication, storage, and distribu-
tion of RQT, study guides, and all other ma-
terials necessary to enable the TCO to adminis-
ter and score the RQT portion of the EES.

(7) Develop scoring parameters to be ap-
plied to each RQT.

(8) Monitor RQT results to ensure that
the RQT provides a sufficient indication of MOS
knowledge to establish reenlistment eligibility.

c. Cdr, USAEREC will develop and distri-
bute USAEREC Forms 10A as follows:

(1) Within 30 days following receipt of
individual PMOS SQT data from Cdr, ATSC
for soldiers in pay grade E-4 and above. SQT
data reported to Cdr, USAEREC for soldiers
in pay grade E-l—E-3 will be stored in the US-
AEREC computer file for the soldier but will
not be reported by use of the USAEREC Form
10A except as indicated in paragraph (3)
below.

(2) Within 30 days following receipt of
individual SMOS SQT data from Cdr, ATSC.
USAREEC Forms 10A for SMOS will not re-
flect the soldier's EERWA data.
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(3) Within 30 days following receipt of
the soldier's first EER. This requirement ap-
plies only to soldiers who have SQT date stored
in the USAEREC computer file that has not
previously been reported by use of the US-
AEREC Form 10A.

(4) Annually following the annual EER/
SEER submission schedule prescribed for the
soldier's pay grade in accordance with chap-
ter 8 this regulation for each soldier in pay
grade E-4 through E-9. USAEREC Forms 10A
required by this paragraph will be produced
without regard to the existence or nonexistence
of previous USAEREC Forms 10A for the sol-
dier. USAEREC Forms 10A prepared under
this paragraph will reflect the soldier's most
recent PMOS SQT data and EERWA data
available in the USAEREC computer file for the
soldier as of the date the USAEREC Form 10A
is prepared.

(5) Within 30 days following receipt of
the soldier's second EER provided the soldier
has not received a USAEREC Form 10A under
any of the above requirements.

d. Test Development Activities/I tern Writ-
ing Activities. Major Army commands, HQDA
staff agencies, and with their concurrence DOD
agencies having an MOS functional training
responsibility will assist in the development of
RQT and/or SQT in accordance with their
respective proponency.

5-5. Operational responsibilities, a. Responsi-
bility for field operation of the EES is assigned
to commanders and heads of HQDA Staff agen-
cies as follows:

(1) Commanders of major Army com-
mands and commanders of Army components
will designate division/installation commanders
within their administrative control (ADCON)
to administer the testing portion of the EES.
Installation commanders who have a Standard
Installation/Division Personnel Reporting Sys-
tem (SIDPERS) support responsibility should
be designated as being responsible for Active
Army units and soldiers within their respective
support area.

(2) The Assistant Chief of Staff for In-
telligence, HQDA, is responsible for testing
soldiers on duty with Defense Attache" -Offices
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whose personnel records are maintained by the
•US Army Administrative Survey Detachment

b. Commanders and agency heads designated
as responsible for testing will—

(1) In coordination with Cdr, ATSC,
establish/disestablish test control office ac-
counts as necessary for accomplishment of
the testing program.

(2) Provide personnel, facilities, security
and administrative support essential to operate
the testing portion of the EES for soldiers in
their designated area of responsibility.

(3) Appoint commissioned officers, war-
rant officers, or DA civilian employees (GS-6
or higher) as test control officers (TCO) and
deputy test control officers (DTCO). Soldiers in
the grades E-8 and E-9 may also be appointed
as DTCO. The responsibilities of and operating
procedures for the TCO and DTCO are con-
tained in the Handbook for the Conduct of Skill
Qualification Tests (DA Pamphlet 350-37), and
DA Pamphlet 600-S.

(4) Ensure that appropriate study guides
for RQT, Soldier's Manuals, SQT notices, and
reference materials are available to individual
soldiers and that a comprehensive MOS refer-
ence library is maintained at each Army Edu-
cation Center.

(5) Through the local Military Personnel
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Office (MILPO) identify and schedule for test-
ing those soldiers eligible for testing in accord-
ance with section III, and the current SQT
Announcement Circular. MILPO procedures
are detailed in DA Pamphlet 600-8.

(6) Initiate an investigation into each case
of suspected loss or compromise of MOS test
booklets, SQT written component booklets, or
related controlled materials. Investigations will
be in accordance with AR 15-6, and will be
referred to Cdr, ATSC. When it has been de-
termined through formal investigation that a
soldier may have benefited as a result of com-
promise or collusion, the soldier will be pro-
vided a USAEREC Form 10A reflecting no
score and a statement that the absence of a
score is the result of compromise or collusion
on the part of the soldier.

c. Unit commander/supervisor will—
(1) Ensure that soldiers are trained in

critical tasks of the MOS and skill level in
which they will be tested, that soldiers have
the necessary current study materials to pre-
pare for testing, and that soldiers are properly
notified and appear at the designated place and
time for testing.

(2) Upon receipt of the USAEREC Form
10A counsel those soldiers whose SQT scores
and/or EERWA indicates a need for improve-
ment.

Section III. TYPES OF TESTING

5-6. Reenlistment qualification testing (RQT).
a. On-demand, field scored, MOS test for re-
enlistment qualification purposes will be ad-
ministered to all first-term soldiers and sol-
diers on their second or subsequent enlistment
who will be eligible for receipt of a Zone A
Selective Reenlistment Bonus at reenlistment.
The provisions of this paragraph apply only
to those MOS listed in the Letter of Instruc-
tion which governs administration of the RQT;
once an SQT is available it will replace the RQT
as a reenlistment criterion.

6. The following conditions must be met for
all MOS testing for RQT:

(1) The soldier must have initiated a re-
quest for reenlistment or extension and must
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be otherwise reenlistment eligible prior to ad-
ministration of the RQT.

(2) The RQT will be administered only
in the soldier's PMOS. The soldier must have
held the PMOS a minimum of 90 days im-
mediately prior to testing.

c. Soldiers who fail to achieve an RQT score
adequate for reenlistment may, if authorized by
the reenlistment authority, be administered
a retest not sooner than 30 days following the
first failure. Soldiers who fail the retest are in-
eligible for further testing.

d. Soldiers who were MOS evaluated prior
to 1 January 1977 may not be admimatered an
RQT unless in receipt of an MOS evaluation
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score of less than 70. If the score is leas than
70 the soldier may, if authorized by the re-
enlistment authority, be administered an RQT
only once. Soldiers in this category who fail
the one RQT are ineligible for further testing.

5-7. PMOS testing, a, PMOS testing by SQT
is mandatory on a biennial schedule. Soldiers
who fail to verify the skill level of their current
pay grade must be PMOS tested by SQT the
next regular test period for the MOS. Soldiers
who verify the skill level of their current grade
or qualify for the skill level of the next higher
grade will be afforded the option to test again
the following year in hopes of attaining a
higher score, or to decline testing. Soldiers
who elect to test will have the score as a matter
of record regardless of the score received,
Soldiers who elect not to test will not be
eligible for testing until the next regular test
period for their PMOS.

b. Except as provided for in paragraph 5-10,
testing is mandatory during the scheduled test-
ing periods for soldiers who meet the following
eligibility criteria for testing:

(1) Have completed a minimum of 12
months active Federal service as of the date
of testing.

(2) Be properly classified in accordance
with chapter 2, this regulation, in a POS
identified in the applicable SQT announcement
circular.

(3) Soldiers in pay grade E-4 and below
must have held their PMOS, regardless of time
in grade, a minimum of 90 days immediately
prior to testing.

(4) Soldiers in pay grade E-5 and above
must have held their PMOS and grade a
minimum of 90 days immediately prior to
testing.

c. Former officers or warrant officers, and
soldiers with prior active duty in the US Army
or other US Armed Services will be PMOS
tested the first regular test period for their
PMOS after entering/reentering Active Army
enlisted status. The provisions of paragraph b
apply.

5-8. SMOS testing, a. SMOS testing by SQT is
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mandatory only once in the soldier's career
and must be accomplished during the second
regular test period for the SMOS after the
soldier attains skill level S in his/her CPMOS.

b. SMOS testing vill be administered dur-
ing the scheduled testing periods to soldiers
who meet the criteria in paragraphs 5-76(1),
5-76(2) and the following additional eligibility
criteria for testing:

(1) Be in pay grade E-5, E-6 or E-7 and
not hold promotion list status to grade E-8 as
of the date of testing.

(2) Have held their grade and SMOS a
minimum of 90 days immediately prior to the
date of testing.

c. SMOS testing will be accomplished at the
SQT level appropriate for the soldier's grade
as specified in paragraph &-S/.

d. When the soldier's PMOS and SMOS are
scheduled for testing during the same test
period, the PMOS test will take priority and
SMOS testing will be deferred to a later date
during the test period. Only one test will be
administered to a soldier during any given
90-day period.

e. An SMOS which was verified either prior
to 1 January 1977 or while it was the soldier's
PMOS satisfies the once-in-career SMOS test-
ing requirement

/. Failure to verify the SMOS will require
SMOS testing annually until receipt of a
verifying SMOS score.

g. A soldier who has verified the currently
held S-character SMOS does not require further
testing in that SMOS, regardless of the grade
or skill level at which the SMOS was verified.

h. Award of a new nonprogression 8-char-
acter SMOS will reestablish the mandatory re-
quirement for once-in-career SMOS testing
regardless of the grade or skill level at which
the SMOS was verified.

5-9. Special testing. Administered on demand
as necessary to support specific personnel
management requirements as follows:

a. On demand o/ soldier. Soldiers who re-
quire SQT data to be eligible for promotion con-



' AR «00-200

sideration, reenlistment consideration, or .other
personnel management programs that have as
•a criterion the SQT, may, under the following
•conditions voluntarily request on-demand
PMOS testing at any time :

(1) The soldier was eligible for testing
during the last regular test period for his/her
PMOS but was not tested for one or more of
•the following reasons:

(a) The soldier was exempt from test-
ing under the provisions of paragraph 5-10.

(b) The soldier's PMOS was identified
in the SQT announcement circular as having
no SQT to be administered and an SQT is
available BB of the date the request for on-
demand testing is made.

(c) The soldier was unable to appear
for testing when scheduled due to illness,
emergency leave, permanent change of station,
performing duty in an area where testing was
not practical as determined by HQDA, or be-
cause of urgent military requirements, and test-
ing could not be accomplished during the regu-
lar test period.

(d) The soldier was promoted, reduced,
or reclasdified to a new 3-character PMOS after
attaining eligibility for testing, and testing
during the regular test period would not have
allowed the soldier to again meet the require-
ments of paragraph 5-76 prior to testing.

(2) The soldier was tested during the
regular test period for his/her PMOS, but, due
to administrative error, the test documents
were lost or destroyed prior to scoring or have
been invalidated.

(8) The soldier was, through administra-
tive overflight, not afforded an opportunity to
be PMOS tested during the regular test period.

(4) The soldier attained the eligibility
criteria specified in paragraph 5-76 after the
last scheduled test period for his/her PMOS.

(B) The provisions of paragraph 5-76
must have been met as of the date the soldier
is tested.

(6) The soldier's request for on-demand
testing must be submitted through the soldier's
chain of command to the approving authority.
On-demand testing may be approved by field
grade commanders of organizations authorized
& commander in the grade of lieutenant colonel
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or higher. The score received as a result of
on-demand testing will be a matter of record,
and the soldier will not be tested again in
his/her PMOS until the next regular test period
for the PMOS.

(7) Soldiers who were afforded the option
to test under the provisions of paragraph
B-7a who elected not to test, will not be per-
mitted to test under the provisions of this
special testing program.

6. DA directed. Administered when deter-
mined by HQDA on a case-by-case basis that
SQT data is required for a soldier. The ap-
plicability of the results of a DA directed SQT
to personnel management programs will be the
same as any regularly administered SQT unless
otherwise specified when directed.

c. MOS and Grade determination. Adminis-
tered by SQT to determine the enlistment MOS
and/or grade for commissioned officers and
warrant officers reverting to enlisted status.
The results of this special test will be used only
for the purpose for which it was administered.
The results of an SQT administered for MOS
and grade determination will not be reported
by use of a USAEREC Form 10A. The follow-
ing provisions apply:

(1) Commissioned officers and warrant
officers desiring to enlist may be administered
up to three SQT to assist in MOS and grade
determination (see AR 601-280).

(2) One SQT will be administered in an
enlisted MOS which relates to the individual's
current officer or warrant officer specialty, or
to a formerly held enlisted MOS. The other two
tests will be administered in MOS selected by
the individual.

(3) Individuals with prior enlisted service
will be administered an SQT specified in para-
graph 5-S/ for the highest pay grade and skill
level authorized at enlistment under current
reenlistment regulations.

(4) Individuals with no prior enlisted
service will be administered SQT for pay grade
E-5 (SQT3) only.

d. Junior ROTC Enlistment: Junior ROTC
cadets who meet the requirements of AR 601-
210 for entry on active duty at grade E-4 will
be administered only tests applicable to grade
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E-4. The RQT will be used until replaced by an
SQT2 for the MOS in which enlistment is de-
sired. Only the WC of the SQT2 will be used
for this special test. No USAEREC Form 10A
will be produced.

5-10. Exemptions from testing, a. Soldiers are
exempt from SQT while—

(1) Participating in a course of instruc-
tion which, upon successful completion, quali-
fies the soldier for advancement to commis-
sioned or warrant officer status.

(2) Attending a civilian college or uni-
versity on a full-time basis under the provisions
of AR 621-1 or AR 621-7.

(3) Attending an MOS producing course
or functional schooling.

(4) Assigned as a patient to a medical
holding unit.

(5) Within 6 months of an approved vol-
untary retirement date or who have requested
retirement in lieu of accepting a PCS assign-
ment or reassignment.

(6) Confined in a civil or military deten-
tion facility to include the US Army Retraining
Facility and US Army Personnel Control
Facilities.

(7) Attending the resident phase of an.
NCOES Course. .,-. i ; -'^ ^

(8) Within 90 days of ETS. This exemp-
tion applies only to first-term soldiers who have
previously verified their current Primary MOS
and grade through SQT.

(9) Under an exemption granted by Cdr,
MILPERCEN.

6. Soldiers will be tested during the next
regular test period for their MOS provided it
is at least 90 days after termination of the
exempt status.

c. Soldiers may voluntarily request testing
while in an exempt status or prior to the 90-
day period after termination of the exempt
status. Such voluntary testing can be accom-
plished during the regular test period lor the
PMOS or under the provisions of paragraph
5-9a(l)(a).

5-11. Special considerations. Special instruc-
tions for testing of soldiers who are absent
due to PCS, TDY, emergency leave, unit maneu-
ers and other authorized absences, during the
scheduled test period are contained in DA Pam
600-8.

5-7.
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^CHAPTER 6

PROFICIENCY PAY FOR ENLISTED PERSONNEL
The Superior Performance (Proficiency Pay) Program was Suspended by DA message DAPC-PM
251630Z Sep 74 (U), subject: Phaseout of Superior Performance and Shortage Specialty Profi-
ciency Pay Programs, effective 1 Feb 75. The Regulatory Provision Concerning Superior Perfor-
mance Pay are Retained to Provide Entitlement to this Pay for Periods prior to 1 Feb 75.

Section I. GENERAL INFORMATION

6-1. Purpose. This chapter prescribes
policies and procedures for administration of
proficiency pay; announces criteria for desig-
nation of Army Military Occupational
Specialties (MOS) for award of proficiency
pay; describes individual eligibility require-
ments; and explains how such pay is awarded
and terminated. It applies to all enlisted per-
sonnel, and specifically to personnel at all
levels who are responsible for administering,
awarding, and paying proficiency pay. It im-
plements 37 U.S.C. 307; DOD Directive
1304.14, 3 September 1970; and DOD Instruc-
tion 1304.15, 3 September 1970.

6-2. Policies, a. Soldiers are entitled to only
one type of proficiency pay at the rates pre-
scribed by this chapter.

b. Award of proficiency pay to an indi-
vidual under Suspension of favorable person-
nel actions is prohibited. (See AR 600-31).
Soldiers under investigation whose security
clearances are suspended pending outcome of
investigation are considered to be under sus-
pension of favorable personnel actions within
the purview of this paragraph.

c. The following policies apply to individu-
als assigned to a medical holding unit in a
patient status:

(1) The award, maintenance, and termi-
nation of Shortage Specialty (Proficiency
Pay) and Special Duty Assignment (Profi-
ciency Pay) for patients classified in PMOS
designated for these pays will be adminis-
tered in accordance with sections II and III.

(2) The award, maintenance, and termi-
nation of Superior Performance (Proficiency
Pay) for patients classified in PMOS desig-
nated for this pay will be administered in ac-
cordance with section IV. Patients not in re-
ceipt of Superior Performance (Proficiency
Pay), who are eligible under section IV and
chapter 5, will be afforded an opportunity to
volunteer for MOS evaluation to qualify for
an award of Superior Performance (Profi-
ciency Pay).

d. Soldiers receiving Shortage Specialty
(Proficiency Pay), whose reclassification is di-
rected by implementation of changes to AR
611-201 and AR 611-202 into a PMOS not de-
signated for Shortage Specialty (Proficiency
Pay) will be given priority for retraining and
reclassification into another MOS designated
for Shortage Specialty (Proficiency Pay).

e. The effective date for award or termina-
tion of proficiency pay is the date prescribed
in this chapter, subsequent directives and DA
Circular 611-series, Announcement of Profi-
ciency Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS. Such effective dates
will apply irrespective of the date orders are
issued, since full authority for the award or
termination action is established by Depart-
ment of the Army. Confirmatory orders are
authorized in any case where timely issuance
of award orders is administratively delayed
and the effective date is not prior to 10 July
1970 (reference change 19, DODPM, dated 15
Oct 70).
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6-3. Administrative procedures, a. Award,
termination, and reinstatement of profi-
ciency pay will be accomplished by issuance of
special orders in accordance with TC 429, AR
310-10. Special orders will be issued annually
to award proficiency pay for qualified indi-
viduals effective the dates specified in the
annual DA Circular 611-series, Announce-
ment of Proficiency Pay/Selective Reenlist-
ment Bonus/Enlistment Bonus MOS for the
PMOS in which evaluated. Special orders will
be issued to terminate proficiency pay only
when such termination is at a date other than
the award/termination date for the PMOS as
shown in the annual Announcement of Profi-
ciency Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS. The appropriate
paragraph of this regulation will be cited as
authority for the action being taken.

b. Statements and notifications required
by this chapter will be prepared in 4 copies.

c. One copy of each special order will be
filed in accordance with AR 640-10. As an
exception to AR 640-10, one copy of each
statement or notification when required, will
be filed in the Military Personnel Records
Jacket as an action pending document; two
copies will be forwarded to the servicing fi-
nance and accounting office, and one copy will
be given to the individual.

d. Proficiency pay designators and
monthly rates authorized are shown in DA
Circular 611 series, Announcement of Profi-
ciency Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS. Special orders issued
to award, terminate, and reinstate profi-
ciency pay will show the applicable profi-
ciency pay designator and monthly rate.
Other special orders, personnel actions, and
correspondence will show the appropriate
proficiency pay designator.

e. Administrative reinstatement of profi-
ciency pay status by revocation of the termi-
nation orders is authorized under the follow-
ing conditions:

(1) When it is established by documen-
tary evidence that termination was errone-
ous and the specific nature of the error is
clearly identified.

(2) When an individual has been reduced
under provisions of article 15, UCMJ or as a
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result of a court-martial sentence, the profi-
ciency pay status held prior to reduction, will
be reinstated in the event reduction under
Article 15 is mitigated to a forfeiture or de-
tention of pay, suspended, or set aside, or in
the event restoration action under article
58a(6), UCMJ, is taken with respect to a
court-martial sentence or a court-martial
sentence of reduction is set aside. Also, when
an individual who has been reduced under
provisions of chapter 7 is appointed to a
higher grade, following an appeal, the profi-
ciency pay status held by the individual prior
to reduction will be reinstated.

/. Proficiency payments will be computed
in accordance with chapter 8, part one, De-
partment of Defense Military Pay and Allo-
wances Entitlements Manual. Proficiency
pay is computed on the basis of a 30-day
month and entitlement accrues from the date
of authorization through the day prior to the
effective date of the termination order. Profi-
ciency pay will be prorated for that portion of
the month in which entitlement commences
or terminates.

g. Records and reports.
(1) Personnel receiving Shortage Spe-

cialty (Proficiency Pay), who cannot be
utilized in the PMOS on which the pay is
based will be reported surplus. Data required
by chapter 5, AR 614-200 will be included in
reports to MILPERCEN. Soldiers who have
been reported for reassignment under other
614-200 will not be reported surplus,
provisions of AR 614-200 will not be reported
surplus.

(2) Applicable proficiency pay desig-
nators will be shown when soldiers are re-
ported for assignment.

(3) Award, termination, reinstatement,
and any change in proficiency pay rate will be
reported on DA Form 1-1 (Personnel Data
Change Report) as prescribed in chapter 5,
AR 640-2, or chapter 7, AR 640-2-1, as ap-
propriate.

(4) Proficency pay designators will be en-
tered in item 4, DA Form 20, in accordance
with section II, chapter 3, AR 640-2, or in
item 25, DA Form 2 (Personnel Qualification
Record—Part I), in accordance with table 2-2,
AR 640-2-1, as appropriate.
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h. Administrative exceptions to effective
dates prescribed in this regulation cannot be
granted for any reason due to Federal pay
statutes and decisions by the Comptroller
General of the United States. Individuals who
believe that establishment of an effective
date as prescribed herein results in injustice
to them should first seek an official determi-
nation concerning the effective date through
normal command channels. If the injustice in
not resolved through the foregoing action to
the satisfaction of the individual concerned,
he may, as appropriate—

(1) Apply for remission or cancellation of
indebtedness resulting from overpayment of
proficiency pay under AR 37-104-3. In addi-

.tion to the data required by AR 37-104-3, ap-
plications should include, for the period con-
cerned, PMOSC(s), Enlisted Evaluation Data
Report(s) (USAEEC Form 10) or Evaluation
Score(s), pertinent special orders, copy of DA
Form 20, or DA Form 2, as appropriate, and
correspondence or any other information
bearing on the case.

(2) Apply for correction of military re-
cords under provisions contained in AR
15-185 to establish an entitlement to profi-
ciency pay. Applications should be submitted
on DD Form 149 (Application for Correction of
Military or Naval Record) and should include
the same additional data as described in (1)
above.

6-4. Responsibilities, a. CG, MILPERCEN is
responsible for operating the Army's Profi-
ciency Pay Program and publicizing its pur-
pose, objectives, and benefits.

6. All commanders will establish and main-
tain procedures to insure that the Proficiency
Pay Program is administered in strict accor-
dance with this regulation.

c. Department of the Army major Army
field commanders will—

(1) Establish and conduct a continuing
program of orientation, training, and public-
ity covering all provisions of the Proficiency
Pay Program.

(2) Establish and maintain procedures to
insure immediate dissemination of all Profi-
ciency Pay Program directives and An-
nouncement of Proficiency Pay/Selective

Reenlistment/Enlistment Bonus MOS re-
ceived from Department of the Army to sub-
ordinate echelons, including test control of-
ficers appointed under chapter 5.

(3) Evaluate problems arising from ad-
ministration of the Proficiency Pay Program
within their command jurisdiction and pro-
vide determinations within the scope and in-
tent of this regulation. Matters with implica-
tions not covered by this regulation, or sepa-
rate Department of the Army directives, will
be forwarded, through command channels,
with a case analysis and recommendation to
HQDA (DAPC-PMP), Alexandria, VA 22331,

d. Installation commanders will provide
the support and assistance required to insure
proper administration and publicity of the
Proficiency Pay Program within their com-
mand jurisdiction.

e. Commanders responsible for custody of
personnel records will insure that—

(1) Controls are established and main-
tained to identify soldiers eligible for award
of proficiency pay, those receiving proficiency
pay, and the specific dates prescribed for
awarding and terminating proficiency pay.

(2) Unit commanders are provided with
Enlisted Evaluation Data Reports (USAEEC
Forms 10) for members of their command,
Announcement of Proficiency Pay/Selective
Reenlistment/Enlistment Bonus MOS, and a
list of the soldiers who qualify for award of
proficiency pay.

(3) Prompt and accurate entries are
made on records and reports.

/. Unit commanders will—
(1) Review the Enlisted Evaluation Data

Reports, Announcement of Proficiency Pay/
Selective Reenlistment Bonus/Enlistment
Bonus MOS, and list of proficiency pay qual-
ifiers provided under e(2) above to verify that
all individuals have been properly identified.

(2) Prepare statements if required by
this chapter.

(3) Insure that proficiency pay award,
termination, and reinstatement actions are
accomplished promptly in strict accord with
this regulation.

(4) Insure that soldiers receiving profi-
ciency pay understand why they are receiv-
ing it, the category and rate of pay authorized,
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. how long they will continue to receive it, and
•when and why it will be terminated.

(5) Insure that when a reduction in rate
or termination of Superior Performance (Pro-
ficiency Pay), Shortage Specialty (Proficiency

; Pay) or Special Duty Assignment (Proficiency
Pay) is required, soldiers concerned are ad-
vised by written notification that such a re-
duction or termination will occur, its effective
date, and that confirmatory special orders
will be issued.

(6) Insure that individuals receiving
Shortage Specialty (Proficiency Pay) or Spe-
cial Duty Assignment (Proficiency Pay) are
properly utilized or reported surplus.

g. Individual soldiers will—
(1) Maintain proficiency in PMOS code.
(2) Discharge their MOS evaluation re-

sponsibilities under chapter 5.
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(3) Become thoroughly familiar with the
policies, eligibility criteria, and provisions of
the Proficiency Pay Program pertinent to
their PMOS.

(4) Be fully aware of the authority for
receipt of proficiency pay and the period of
entitlement.

(5) Take prompt action in writing
through normal command channels to obtain
a determination or correction of any shor-
tage, overpayment, or suspected deficiency in
the administration of the Proficiency Pay
Program.
6-5. DOD approval. The entitlement portions
of this chapter have been approved by the
Department of Defense Military Pay and Al-
lowances Committee under the procedures
prescribed by the Secretary of Defense ac-
cording to 37 U.S.C. 1001.

Section II. SHORTAGE SPECIALTY (PROFICIENCY PAY)

6-€ Objectives. Shortage Specialty (Profi-
ciency Pay) is designed to assist in attaining
and sustaining an adequate career inventory
in a designated MOS. Its principal objective is
to increase the number of first term and
career reenlistments of soldiers who are qual-
ified and serving in that MOS. A secondary
objective is to induce career personnel in
other MOS to qualify for, enter into, and con-
tinue to serve in the designated MOS.

ft-7. Authority to designate. Subject to review
and prior approval by the Secretary of De-
fense, the Secretary of the Army may desig-
nate an MOS for award of Shortage Specialty
(Proficiency Pay) in accordance with the
criteria specified in paragraph 6-8.

6-8. Criteria for designation. The MOS cur-
rently reflects, or in the absence of the incen-
tive of Shortage Specialty (Proficiency Pay) is
projected to reflect by the end of the budget
year and for at least 2 more years in the fu-
ture, a significant shortage in career man-
ning, provided that—

a. The career manning shortage is deter-
mined to be a result of inadequate levels of
past and current first term and career reen-
listment rates.
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6. The actual or projected retention im-
provement from award of the maximum Re-
enlistment Bonus is determined to be insuf-
ficient to raise career manning to adequate
levels.

c. The significance of any career manning
shortage will be evaluated in light of the
training investment required in the MOS,
with higher training investment MOS requir-
ing a smaller career manning shortage to
meet the test of significance.

d. There must be a reasonable prospect of
enough improvement in career manning in
response to the award to justify its cost.

6-9. Individual eligibility. A soldier is eligible
to receive Shortage Specialty (Proficiency
Pay) if he meets all of the following condi-
tions:

a. Is on active duty, other than active duty
for training as a member of a Reserve compo-
nent, and entitled to basic pay.

6. Is serving in pay grade E-3 or higher.
c. Has completed at least 21 months of ac-

tive service other than active duty for train-
ing. This requirement is waived for members
of Reserve components ordered to active duty
who have completed their service obligation
under AR 135-90.
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d. Has completed a minimum of 6 months'
continuous active enlisted service im-
mediately before award of Shortage Specialty
(Proficiency Pay), except that in the case of
members of Reserve components ordered to
active duty, this requirement may be waived
upon determination that the member, after
entering on active duty, is otherwise eligible
under this paragraph.

e. Is a career soldier as defined in chapter
1.
/. Is in a promotable status (chap. 7).
g. Is properly classified in accordance with

chapter 2 in a PMOS designated for Shortage
Specialty (Proficiency Pay).

h. Eligibility under a through g above to
receive Shortage Specialty (Proficiency Pay)
must be attained prior to the effective date
announced by Department of the Army for
termination of awards in a Shortage Spe-
cialty (Proficiency Pay) MOS. Eligibility at-
tained through any modification of an exist-
ing service obligation, including early dis-
charge granted pursuant to 10 U.S.C. 1171,
must have been attained or approved in writ-
ing, prior to the date the authority approving
the modification was notified of any prospec-
tive termination of award in the MOS.

6-10. Award procedures, a. Receipt of Shor-
tage Specialty (Proficiency Pay) in an MOS or
at a rate other than prescribed by DA Circu-
lar 611 series, Announcement of Proficiency
Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS is prohibited.

b. Superior Performance (Proficiency Pay)
or Special Duty Assignment (Proficiency Pay)
will be terminated effective the day before
Shortage Specialty (Proficiency Pay) is
awarded.

c. Shortage Specialty (Proficiency Pay) will
be awarded effective the date the individual
becomes eligible under paragraph 6-9.

6-11. Maintenance, reduction, and termina-
tion, a. Personnel receiving Shortage Spe-
cialty (Proficiency Pay) are required to be
MOS evaluated annually since continued re-
ceipt of the pay is contingent upon annual
verification of the Shortage Specialty (Profi-
ciency Pay) MOS under chapters 2 and 5. This

provision does not apply to personnel exempt
from MOS evaluation under chapter 5.

6. Shortage Specialty (Proficiency Pay) will
be terminated under any of the following
conditions:

(1) When a soldier is not evaluated in the
Shortage Specialty (Proficiency Pay) MOS as
prescribed by chapter 5, or when he fails to
verify the MOS as prescribed by chapter 2.
Effective date of termination is as prescribed
for the MOS by DA Circular 611-Series, An-
nouncement of Proficiency Pay/Selective
Reenlistment Bonus/Enlistment Bonus MOS.

(2) When it is determined that the soldier
has failed to maintain the minimum level of
qualification required for satisfactory per-
formance of duty in the Shortage Specialty
(Proficiency Pay) MOS. Shortage Specialty
(Proficiency Pay) may not be terminated sol-
ely for disciplinary reasons. The responsible
commander or supervisor will, by signed and
dated statement, recommend the termination
of Shortage Specialty (Proficiency Pay) to the
commander having authority to issue special
orders. Recommendations will contain full
justification for the termination. The date of
termination will be the date the commander
or supervisor making the recommendation
signs the statement.

(3) When the soldier is reclassified into a
PMOS not designated for Shortage Specialty
(Proficiency Pay). Effective date of termina-
tion will be the same as the effective date of
the reclassification action.

(4) Upon reduction below pay grade E-3.
Shortage Specialty (Proficiency Pay) will be
terminated concurrently with imposition of
reduction or vacating of suspension of
punishment or sentence resulting in reduc-
tion below pay grade E—3.

(5) When accepted for training under AR
621-1 or AR 621-5 and such training does not
enhance the skills of the MOS on which the
Shortage Specialty (Proficiency Pay) is based
as determined by CG, MILPERCEN. Effec-
tive date of termination is the date of depar-
ture from current unit of assignment for
entry into training.

(6) When participating in a course of in-
struction which, upon successful completion,
qualifies the individual for advancement to
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warrant or commissioned officer status. Ef-
fective date of termination is the date of de-
parture from current unit of assignment for
entry into training.

(7) When patient status is due to disease
resulting from intemperate use of alcohol, or
habit forming drugs. The effective date of
termination is the date of entry into patient
status. Entitlement to Shortage Specialty
(Proficiency Pay) stops while the soldier is in
a patient or convalescent leave status.

(8) Except as otherwise provided in this
paragraph, soldiers receiving Shortage Spe-
cialty (Proficiency Pay) will serve in the spe-
cialty on which the pay is based. When the
commander determines a reassignment or
detail to duty not requiring use of the skills
on which the Proficiency Pay is based is per-
manent (over 90 days), effective date of ter-
mination is the reporting date to the assign-
ment or detail. When the commander deter-
mines the reassignment or detail will be less
than 90 days, but it exceeds 90 days, effective
date of termination is the 93st day of the as-
signment or detail. This provision does not
apply to soldiers:

(a) Performing additional duties not
materially interfering with performance of
his principal duties.

(b) Performing temporary or special
duty not exceeding 90 days.

(c) Attending a course of instruction
where the course is directly related to the
skills of the MOS on which the Shortage Spe-
cialty (Proficiency Pay) is based or is neces-
sary to qualify the trainee for special assign-
ment in the MOS upon completion of training.

(d) In patient, transient, or authorized
leave status. Personnel in a patient status,
including convalescent leave, will retain
Shortage Specialty (Proficiency Pay) for a
period not to exceed 12 consecutive months
from date of entry into patient status, except
when patient status is due to disease result-
ing from intemperate use of alcohol or habit
forming drugs.

(e) Reported as missing, missing in ac-
tion, or captured by the enemy. If a soldier
attains eligibility during such a status, Shor-
tage Specialty (Proficiency Pay) may be
awarded.

(/) Undergoing retraining leading to
award of another PMOS designated for Shor-
tage Specialty (Proficiency Pay). The rate of
pay which the individual is authorized during
retraining is the rate authorized for the cur-
rent PMOS or the rate for the MOS in which
retraining is being accomplished, whichever
is less.

(s) Reported surplus under paragraph
6-3.7(1) and awaiting receipt of instructions
from CG, MILPERCEN. Personnel reported
surplus will retain Shortage Specialty (Profi-
ciency Pay) for a period not to exceed 18 con-
secutive months from date of entry into
surplus status.

(k) Receiving training under AR 621-1
or AR 621-5 and such training is determined
by CG, MILPERCEN as enhancing the skills
of the MOS on which the Shortage Specialty
(Proficiency Pay) is based.

c. Shortage Specialty (Proficiency Pay)
status will be retained or reinstated under
any of the following conditions:

(1)) Reclassification into another PMOS
designated for Shortage Specialty (Profi-
ciency Pay). The rate of Shortage Specialty
(Proficiency Pay) which the individual is au-
thorized upon reclassification is the rate au-
thorized for the new PMOS. Special orders
will be issued to terminate the pay in the old
PMOS, effective the day before, and to award
the pay in the new PMOS, effective the date
of the reclassification action.

(2) Reenlistment in the Regular Army
within 3 months after the date of separation.
Shortage Specialty (Proficiency Pay) will be
reinstated at the rate authorized for the indi-
vidual's PMOS, effective the date of reenlist-
ment.

(3) Reenlistment in the Regular Army
with a break in service of more than 3 months
after the date of separation. Shortage Spe-
cialty (Proficiency Pay) will be reinstated at
the rate authorized for the individual's
PMOS, effective upon completion of 6 months'
continuous active enlisted service and certifi-
cation by the responsible commander or
supervisor that the soldier is fully qualified in
the MOS.

(4) When an MOS is designated for reduc-
tion in Shortage Specialty (Proficiency Pay)
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award level. Soldiers serving in MOS desig-
nated for reduction of award level will have
their Shortage Specialty (Proficiency Pay)
reduced to the new award level on the effec-
tive date of the reduction.

(5) Shortage Specialty (Proficiency Pay)
terminated under 6(1) above, when a soldier is
not evaluated, will be reinstated based on re-
sults of special makeup testing administered
under chapter 5. The effective date of
reinstatement is as prescribed for the MOS by
DA Circular 611-Series, Announcement of
Proficiency Pay/Selective Reenlistment
Bonus/Enlistment Bonus MOS.

(6) Shortage Specialty (Proficiency Pay)
terminated under paragraph 6(1) above,
when a soldier fails to verify the MOS, will be
reinstated when the MOS is verified in a sub-
sequent regular evaluation under chapter 5.
The effective date of reinstatement is as pre-
scribed for the MOS in which evaluated by
DA Circular 611-Series, Announcement of
Proficiency Pay/Selective Reenlistment
Bonus/Enlistment Bonus MOS.

(7) Shortage Specialty (Proficiency Pay)
terminated under 6(2) above may be
reinstated under any of the following condi-
tions, upon written recommendation of the
responsible commander or supervisor. The ef-
fective date of reinstatement would be the
date of the responsible commander's or
supervisor's recommendation but not less
than 6 months from the date of termination:

(a) When the MOS is verified as de-
scribed in (6) above.

(6) Upon completion of a probationary
period of not less than 6 months. Guidance
and on-the-job training will be provided the
soldier during the probationary period to as-
sist in raising his performance to a satisfac-
tory level.

d. When an MOS is designated for termina-
tion of Shortage Specialty (Proficiency Pay)
awards, the soldier retains entitlement to the
termination pay as long as he holds as prim-
ary and verifies the MOS for which he drew
active proficiency pay. Payments will be re-
duced in phased increments annually as
shown in figure 6-1. When Shortage Specialty
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(Proficiency Pay) awards are terminated, the
MOS is concurrently designated as a Superior
Performance (Proficiency Pay) MOS and the
provisions of section IV apply. Soldiers in-
voluntarily undergoing retraining, leading to
award of another PMOS, will retain the rate
of pay authorized for the current PMOS.
Payments will be reduced in phased incre-
ments annually as shown in figure 6-1. Re-
tention of Termination Shortage Specialty
(Proficiency Pay) under this paragraph based
upon an SMOS is not contingent upon MOS
verification. Soldiers promoted and reclas-
sified to another termination MOS within the
normal career pattern as provided in AR
611-201, retain the rate of termination pay
authorized for the PMOS from which prom-
oted. Soldiers who are voluntarily re classified
or voluntarily undergoing retraining into
another PMOS not authorized Shortage Spe-
cialty (Proficiency Pay) lose entitlement to
termination pay upon reclassification or
entry into training, as applicable. When the
rate of termination pay reaches a rate of less
than $50 per month, soldiers who qualify,
based on PMOS evaluation, may be awarded
Superior Performance (Proficiency Pay) in
their PMOS. Termination pay at the rate of
$25 per month may be reinstated for the re-
mainder of the fiscal year for individuals
awarded Superior Performance (Proficiency
Pay) as indicated above, based on subsequent
MOS evaluation score which indicated MOS
verification but does not qualify the indi-
vidual for a new award of Superior Perfor-
mance (Proficiency Pay). Continued receipt of
the $50 per month rate is contingent upon
requalification during the next scheduled
PMOS evaluation period. Concurrent receipt
of the reduced rate of Shortage Specialty
(Proficiency Pay) and Superior Performance
(Proficiency Pay) is not authorized. No new
awards of Shortage Specialty (Proficiency
Pay) will be made in MOS designated for ter-
mination of award on or after the effective
date of the termination.

e. The utilization and surplus reporting
procedures contained in paragraphs 6-30(1)
and in 6 above do not apply to individuals in
receipt of termination pay.
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Section HI. SPECIAL DUTY ASSIGNMENT (PROFICIENCY PAY)

6-12. Objective. Special Duty Assignment
(Proficiency Pay) is designed to induce volun-
teers to qualify for and serve in designated
special duty assignments.

6-13. Authority to designate. Subject to re-
view and prior approval by the Secretary of
Defense, the Secretary of the Army may de-
signate an MOS for award of Special Duty
Assignment (Proficiency Pay) in accordance
with the criteria specified in paragraph 6-14.

6-14. Criteria for designation. The special
duty assignment currently reflects, or, in the
absence of the incentive of Special Duty As-
signment (Proficiency Pay), is projected to re-
flect by the end of the budget year, a signific-
ant shortage of volunteer manning provided
that—

a. The Army demonstrates a need for all
assignees in the special duty assignment to
be volunteers.

b. The special duty assignment is outside
the soldier's normal career progression pat-
tern and is not intended for a full career.

c. The special duty assignment requires
special qualifications that are met by screen-
ing and special schooling other than brief
orientation training.

d. There is a reasonable prospect of enough
improvement in the number of qualified vol-
unteers in response to the award to justify its
cost.

e. Efforts to induce volunteers into the
special duty assignment have been deter-
mined to be insufficient to raise the requisite
number of qualified volunteers to adequate
levels.
/. No other special or incentive pay is au-

thorized to induce volunteers into the special
duty assignment.

6-15. Individual eligibility. A soldier is eligi-
ble to receive Special Duty Assignment (Pro-
ficiency Pay) if he meets all of the following
conditions:

a. Is on active duty, other than active duty
for training as a member of a Reserve compo-
nent, and entitled to basic pay.

6. Is serving in pay grade E-3 or higher.
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c. Has completed the special schooling re-
quired for qualification in the special duty
assignment or has completed equivalent on-
the-job training and has been awarded an
MOS designated for Special Duty Assignment
(Proficiency Pay). The duration of on-the-job
training must be at least as long as the formal
school training.

d. Is in a promotable status (chap. 7).
e. Is assigned to an authorized special duty

assignment position and, except as provided
in paragraph 6-176(3), is performing the
duties associated with the special duty as-
signment.

/. Eligibility under a through e above to
receive Special Duty Assignment (Proficiency
Pay) must be attained prior to the effective
date announced by Department of the Army
for termination of awards in a special duty
assignment MOS.

6-16. Award procedures, a. Receipt of Special
Duty Assignment (Proficiency Pay) in an
MOS or at a rate other than prescribed by DA
Circular 611 series, Announcement of Profi-
ciency Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS, is prohibited unless
continuing receipt of the pay is authorized
under paragraph 6-17e.

6. Superior Performance (Proficiency Pay)
or Shortage Specialty (Proficiency Pay) will
be terminated effective the day before Special
Duty Assignment (Proficiency Pay) is
awarded.

c. Special Duty Assignment (Proficiency
Pay) will be awarded effective the date the
individual becomes eligible under paragraph
6-15.

6-17. Maintenance, reduction and termination.
a. Personnel receiving Special Duty Assign-
ment (Proficiency Pay) are required to be
MOS evaluated annually since continued re-
ceipt of the pay is contingent upon annual
verification of the special duty assignment
MOS under chapters 2 and 5. This provision
does not apply to personnel exempt from MOS
evaluation under chapter 5.

6. Special Duty Assignment (Proficiency
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Pay) will be terminated under any of the fol-
lowing conditions:

(1) When a soldier is not evaluated in the
special duty assignment MOS as prescribed
by chapter 5, or when he fails to verify the
special duty assignment MOS as prescribed
by chapter 2. Effective date of termination is
as prescribed for the MOS by DA Circular
611-series, Announcement of Proficiency
Pay/Selective Reenliatment Bonus/
Enlistment Bonus MOS.

(2) When it is determined that the soldier
has failed to maintain the minimum level of
qualification required for satisfactory per-
formance of the special duty. Special Duty
Assignment (Proficiency Pay) may not be
terminated solely for disciplinary reasons or
failure by the individual to achieve assigned
recruiting production objectives. The respon-
sible commander or supervisor will, by signed
and dated statement, recommend the termi-
nation of Special Duty Assignment (Profi-
ciency Pay) to the commander having author-
ity to issue special orders. Recommendations
will contain full justification for the termina-
tion. The date of termination will be the date
the commander or supervisor making the re-
commendation signs the statement.

(3) When a soldier receiving Special Duty
Assignment (Proficiency Pay) is assigned or
detailed to any duty not requiring qualifica-
tion in the special duty assignment MOS.
When the commander determines a reas-
signment or detail to duty not requiring qual-
ification in the special duty assignment MOS
is permanent (over 90 days), effective date of
termination is the last day of duty in the spe-
cial duty assignment. When the commander
determines the reassignment or detail will be
less than 90 days, but exceeds 90 days, effec-
tive date of termination is the 91st day of the
assignment or detail. This provision does not
apply to soldiers—

(a) Performing additional duty not
materially interfering with performance of
duty in the special duty assignment.

(6) Performing temporary or special
duty not exceeding 90 days.

(c) In attendance at a course of in-
struction where the course is directly related
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to or is necessary for continued qualification
in the special duty assignment.

(d) In a patient, transient, or au-
thorized leave status. Personnel in a patient
status, including convalescent leave, will re-
tain Special Duty Assignment (Proficiency
Pay) for a period not to exceed 12 consecutive
months from date of entry into patient status,
except when patient status is due to disease
resulting from intemperate use of alcohol or
habit forming drugs.

(4) When patient status is due to disease
resulting from intemperate use of alcohol or
habit forming drugs. The effective date of
termination is the date of entry into patient
status. Entitlement to Special Duty Assign-
ment (Proficiency Pay) stops while the soldier
is in a patient or convalescent leave status.

c. Special Duty Assignment (Proficiency
Pay) status will be retained or reinstated
under any of the following conditions:

(1) Wnen an MOS is designated for reduc-
tion in Special Duty Assignment (Proficiency
Pay) award level. Soldiers serving in MOS de-
signated for reduction of award level will
have their Special Duty Assignment"(Profi-
ciency Pay) reduced to the new award level on
the effective date of the reduction.

(2) Special Duty Assignment (Proficiency
Pay) terminated under 6(1) above will be
reinstated when the special duty assignment
MOS is verified in a subsequent regular
evaluation under chapter 5. The effective
date of reinstatement is as prescribed for the
MOS in which evaluated by DA Circular
611-Series, Announcement of Proficiency
Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS.

(3) Special Duty Assignment (Proficiency
Pay) terminated under 6(2) above may be
reinstated under any of the following condi-
tions, upon written recommendation of the
responsible commander or supervisor. The ef-
fective date of reinstatement would be the
date of the responsible commander's or
supervisor's recommendation but not less
than 6 months from date of termination:

(a) When the special duty assignment
MOS is verified as described in (2) above.

(6) Upon completion of a probationary
period of not less than 6 months. Guidance
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and on-the-job training will be provided the
soldier during the probationary period to as-
sist in raising his performance to a satisfac-
tory level.

d. Upon reassignment from a special duty
assignment position, the following will apply:

(1) Superior Performance (Proficiency
Pay) or Shortage Specialty (Proficiency Pay)
terminated under paragraph &-166 may be
reinstated for any remaining portion of the
normal award period. The effective date of
reinstatement is the day following the date
Special Duty Assignment (Proficiency Pay) is
terminated.

(2) Soldiers who attained a qualifying
PMOS evaluation score from the latest
scheduled evaluation period in a Superior
Performance (Proficiency Pay) MOS will be
awarded Superior Performance (Proficiency
Pay) effective the day following the date Spe-
cial Duty Assignment (Proficiency Pay) is
terminated.

(3) Soldiers with Superior Performance
(Proficiency Pay) PMOS who were not
evaluated during the last scheduled evalua-
tion period by reason of authorized exemp-
tion may qualify for Superior Performance
(Proficiency Pay) by special makeup testing.
Special makeup testing will be approved
without referral to MILPERCEN, citing this
paragraph as authority. Special makeup test-
ing will not be administered during the
month immediately preceding the first day of
the regular test month for the PMOS. A regu-
lar Enlisted Efficiency Report will be submit-
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ted with the test roster. Those who attain a
qualifying evaluation score will be awarded
Superior Performance (Proficiency Pay) ef-
fective the day following the date Special
Duty Assignment (Proficiency Pay) is termi-
nated.

e. When an MOS is designated for termina-
tion of Special Duty Assignment (Proficiency
Pay) awards, soldiers serving in MOS desig-
nated for termination of award will have
their Special Duty Assignment (Proficiency
Pay) reduced in phased increments as shown
in figure 6-1. When Special Duty Assignment
(Proficiency Pay) awards are terminated, the
MOS is concurrently designated as a Superior
Performance (Proficiency Pay) MOS and the
provisions of section IV, apply. When the re-
duced rate of Special Duty Assignment (Pro-
ficiency Pay) reaches a rate of less than $50
per month, those recipients who qualify for
award of Superior Performance (Proficiency
Pay) may receive such an award at the rate of
$50 per month. Continued receipt of Superior
Performance (Proficiency Pay) at the $50 per
month rate is contingent upon requalification
during the next scheduled PMOS evaluation
period. Concurrent receipt of the reduced rate
of Special Duty Assignment (Proficiency Pay)
and Superior Performance (Proficiency Pay)
is not authorized. No new awards of Special
Duty Assignment (Proficiency Pay) will be
made in MOS designated for termination of
award on or after the effective date of the
termination.

Section IV. SUPERIOR PERFORMANCE (PROFICIENCY PAY)
The Superior Performance (Proficiency Pay) Program was suspended by DA message DAPC-PM
251630Z Sep 74 (U), subject: Phaseout of Superior Performance and Shortage Specialty Profi-
ciency Pay Programs, effective 1 Feb 75. The regulatory provisions concerning Superior Perfor-

mance Pay are retained to provide entitlement to this pay for periods prior to 1 Feb 75.

6-18. Objectives and policies. Superior Per-
formance (Proficiency Pay) is designed to en-
courage and reward superior duty perfor-
mance in MOS that are not designated for
award of Shortage Specialty (Proficiency Pay)
or Special Duty Assignment (Proficiency
Pay). Superior Performance (Proficiency Pay)
will be awarded based on the evaluation score
attained by a soldier from annual MOS
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evaluation in PMOS under chapter 5.
Superior Performance (Proficiency Pay) will
be paid on a competitive basis to the indi-
viduals who place in the top 20 percent of
those evaluated in a combat MOS and who
place in the top 10 percent of those evaluated
in a support MOS.
6-19. Individual eligibility. A soldier is eligi-
ble to receive Superior Performance (Profi-
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ciency Pay) if he meets all of the following
conditions:

a. Is on active duty, other than active duty
for training as a member of a Reserve compo-
nent, and entitled to basic pay.

6. Is serving in pay grade E-3 or higher.
c. Has completed a minimum of 21 months'

active service which, if it includes any period
of active duty for training, will be consecutive
service.

d. Has demonstrated superior performance
in the MOS in which serving for a minimum
period of 6 months.

e. Is in a promotable status (chap. 7).
/. Is qualified and serving in an MOS not

designated for award of Shortage Specialty
(Proficiency Pay) or Special Duty Assignment
(Proficiency Pay).

g. Has equalled or exceeded the Superior
Performance Qualification Score (SPQS) for
the PMOS code in which evaluated.

6-20. Award procedures, a. Receipt of
Superior Performance (Proficiency Pay) in an
MOS or at a rate other than prescribed in DA
Circular 611 series, Announcement of Profi-
ciency Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS is prohibited.

6. Except as provided in sections II and III,
Superior Performance (Proficiency Pay) will
be awarded effective the date specified in the
annual Announcement of Proficiency Pay/
Selective Reenlistment Bonus/Enlistment
Bonus MOS for the PMOS code in which
evaluated.

c. If separated from the Army after MOS
evaluation and reenlistment occurs within 3
months after the date of separation, award of
Superior Performance (Proficiency Pay) will
be based on results of the evaluation. The
effective date for award will be the date of
reenlistment or the date specified in the an-
nual Announcement of Proficiency Pay/
Selective Reenlistment Bonus/Enlistment
Bonus MOS, whichever is later. Superior Per-
formance (Proficiency Pay) will not be
awarded based on results of MOS evaluation
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administered prior to separation if the indi-
vidual reenlists with a break in service of
more than 3 months.

d. Patients in receipt of Superior Perfor-
mance (Proficiency Pay), who are exempt
from mandatory MOS evaluation under chap-
ter 5, may be selected for a new award of this
pay upon expiration of the 12-month award
period, provided otherwise eligible under
paragraph &-19. Entitlement to Superior Per-
formance (Proficiency Pay) awarded under
this paragraph commences and terminates as
prescribed by 6 above. Award and termina-
tion will be accomplished by issuance of spe-
cial orders in accordance with AR 310-10.
This paragraph will be cited as the authority.
Upon return to normal duty status, awards
made under this paragraph will be subject to
maintenance and termination in accordance
with the provisions of paragraph 6-21.

6-21. Maintenance and termination, a. An
award of Superior Performance (Proficiency
Pay) will be for a period of not more than 12
months based on annual evaluation in PMOS
under chapter 5, except as provided by parag-
raph 6-20d. Entitlement to Superior Perfor-
mance (Proficiency Pay) terminates on the
date prescribed in the annual Proficiency Pay
Qualification Score Announcement for the
soldier's PMOS regardless of the date he was
awarded the pay.

b. Superior Performance (Proficiency Pay)
will be terminated under any of the following
conditions:

(1) Upon reduction in pay grade.
Superior Performance (Proficiency Pay) will
be terminated concurrently with imposition
of reduction or vacating of suspension of
punishment or sentence resulting in reduc-
tion.

(2) Upon reclassification into a PMOS de-
signated for Shortage Specialty (Proficiency
Pay) or Special Duty Assignment (Proficiency
Pay). Effective date of termination is the day
before the effective date of the reclassifica-
tion action.

(3) Upon reclassification into another
PMOS designated for Superior Performance
(Proficiency Pay). Effective date of termina-
tion will be based on the following:

6-11
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(a) When reclassification occurs on or
before the annual MOS evaluation eligibility
date for the new PMOS. Effective date of
termination is the date prescribed in the an-
nual Announcement of Proficency Pay/
Selective Reenlistment Bonus/Enlistment
Bonus MOS for the new PMOS.

(6) When reclassification occurs after
the annual MOS evaluation eligibility termi-
nal date for the new PMOS. Effective date of
termination is the date prescribed in the an-
nual Proficiency Pay Qualification Score An-
nouncement for the former PMOS.

(4) Upon redesignation of an MOS from
Superior Performance (Proficiency Pay) to
Shortage Specialty (Proficiency Pay) or Spe-
cial Duty Assignment (Proficiency Pay). Ef-
fective date of termination is the date pre-
scribed in the Department of the Army direc-
tive announcing the action.

(5) When it is determined that the soldier
has failed to maintain superior duty perfor-
mance in the MOS in which serving. The re-
sponsible commander or supervisor will, by
signed and dated statement, recommend the
termination of Superior Performance (Profi-
ciency Pay) to the commander having author-
ity to issue special orders. Recommendations
will contain full justification for the termina-
tion. The date of termination will be the date
the commander or supervisor making the re-
commendation signs the statement.

(6) When participating in a course of in-
struction which, upon successful completion,

qualifies the individual for advancement to
warrant or commissioned officer status. Ef-
fective date of termination is the date of de-
parture from current unit of assignment for
entry into training.

(7) When patient status is due to disease
resulting from intemperate use of alcohol or
habit forming drugs. The effective date of
termination is the date of entry into patient
status. Entitlement to Superior Performance
(Proficiency Pay) stops while the soldier is in
a patient or convalescent leave status.

c. Superior Performance (Proficiency Pay)
will be retained or reinstated for the duration
of the current award period under any of the
following conditions:

(1) When reenlistment is "immediate"
(within 24 hours from time of separation).

(2) Upon reassignment from a special
duty assignment position as provided in
paragraph 6-1 Id.

(3) Superior Performance (Proficiency
Pay) terminated under 6(5) above may be
reinstated by written recommendation of the
responsible commander or supervisor upon
completion of a probationary period of not
less than 6 months. Guidance and on-the-job
training will be provided the soldier during
the probationary period to assist in raising
his performance to a superior level. The effec-
tive date of reinstatement would be the date
of the responsible commander's or super-
visor's recommendation but not less than 6
months from date of termination.
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SCHEDULE POR PHASED TERMINATION OF AWARDS
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CHAPTER 7

PROMOTION AND REDUCTION

Section I. GENERAL

7-1. Purpose and scope. This chapter is writ-
ten for application at the lowest level of com-
mand and need not be supplemented by field
commanders. This chapter contains an
Army-wide promotion policy which sets
Army-wide standards, while at the same time
offering Army-wide opportunities for ad-
vancement. The Army wants to promote a
soldier who is qualified but also who is willing
to return the promotion investment to the
Army by making himself available for
Army-wide assignment when called upon. By-
using the standardized promotion scoring
forms with predetermined promotion-point
factors, a soldier can generally measure how
well he qualifies for promotion. He can set
precise goals within a self-improvement train-
ing program to increase his potential for pro-
motion. Individuals will be recommended for
promotion only after they develop the skills
and abilities to perform the duties and assume
the responsibilities of the higher grade. Promo-
tions will not be made to recognize a job well
done, but rather to recognize the individual
with great potential for leadership or increased
technical skill in his chosen field of specializa-
tion. It also follows that, if a soldier does an
outstanding job in his present grade, he prob-
ably has the competence to work generally well
in the next higher grade. Hence, the objectives
of the Army promotion system are to: Fill au-
thorized enlisted spaces with qualified men and
women who have demonstrated potential for
increased responsibility; provide for career
progression and rank which is commensurate
with ability and potential; attract and retain
the high caliber individual for a career in the
Army; provide an equitable system for all sol-
diers; and, preclude from promotion the in-

dividual who is nonproductive/nonprogressive.
Attainment of these objectives should present
a challenging goal for the soldier seeking ad-
vancement. Provisions of this chapter apply
to advancement, promotion, appointment,
and reduction of all enlisted personnel on active
duty, including reserve component personnel
(USAR and ARNGUS) and AUS personnel
without component who are on active duty in a
Federal status in excess of 90 days.

7-1.1 Establishment of additional selection
criteria. To maintain Army-wide uniformity
of promotion actions, eligibility and selection
criteria additional to those prescribed in this
chapter will not be established. For example,
a commander may not require an individual
to be assigned to his unit for a certain number
of months as a prerequisite for promotional
consideration.

7-2. Explanation of terms, a. Active duty date
of rank. A date which reflects active Federal
service in grade and which establishes eligibil-
ity to compete for promotion.

b. Appellate authority. A commander who
has final authority to act on an appeal under
this chapter.

c. Appointment. As used in this chapter,
the word appointment denotes the advance-
ment of students and other categories of indi-
viduals under special programs.

d. DA recommended list. A list of individu-
als who have been recommended for promo-
tion by a Department of the Army Promotion
Selection Board and approved for promotion
by HQDA.

7-1
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a commander may not require an individual
to be assigned to his unit for a certain number
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consideration.

7-2. Explanation of terms, a. Active duty date
of rank. A date which reflects active Federal
service in grade and which establishes eligibil-
ity to compete for promotion.

b. Appellate authority. A commander who
has final authority to act on an appeal under
this chapter.

c. Appointment. As used in this chapter,
the word appointment denotes the advance-
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als who have been recommended for promo-
tion by a Department of the Army Promotion
Selection Board and approved for promotion
by HQDA.
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.̂ Inefficiency. Demonstration by an indi-
vidual of distinctive characteristics which re-
flect his inability to perform the duties and
responsibilities of his grade and MOS.

iff. Career progression MOS. That awarded
MOS which is authorized at the next higher
pay grade and is in the line of normal progres-
sion for PMOS as indicated in AR 611-201.

Tfcrff. SkM qualification test (SQT) score. Skill
qualification test (SQT) is a criterion refer-
enced test measuring the soldier's ability to
satisfactorily perform job specific critical tasks.

(1) The SQT qualification score is that
score that the soldier must meet or exceed in
order to demonstrate proficiency in the job
specific critical tasks of both his/her current
and next higher skill level.

(2) The SQT verification score is that
the soldier must meet or exceed to demonstrate
proficiency in the job specific critical tasks of
his/her current skill level.

(3) The soldier's SQT Score is that score
the soldier actually received on the SQT. It is
expressed on the percent of scoreable units to
which the soldier responds correctly.

(4) The soldier's SQT percentile ranking
depicts his/her relative standing among all
soldiers in the same PMOS and skill level who
took the SQT.

h. Promotion authority. A commander who
has authority to promote enlisted personnel
as authorized in paragraph 7-3.

i. Promotion point cutoff score. Minimum
number of promotion points required by 3-
digit MOS for promotion to grade E-5 and E-6
during a specified period.

;. Reduction. A change to a lower pay grade.
fc. Reduction authority. A commander who

has authority to reduce enlisted personnel as
authorized in paragraph 7-63,

Z. Reduction board. A local board which has
been tasked with the responsibility of recom-
mending whether an individual should be re-
duced for inefficiency or civil conviction. (See
sec III, app V for general board guidance.)

7-2
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m. Removal board. A local board which has
been tasked with the responsibility of deter-
mining whether an individual should be re-
moved from a local promotion recommended
list. (See sec IV, app V for general board gui-
dance.)

n. Standardized Promotion Scoring Forms.
Forms designed to ensure the application of
standard criteria within the semicentralized
enlisted promotion system.

o. Considered list. A list of soldiers consid-
ered by a Department of the Array Promotion
Selection Board. The list is published follow-
ing adjournment of each board and contains
the names of all soldiers considered, both
selects and nonselects.

p. Enlisted Statistical Profile Analysis. A
statistical profile which analyzes and makes
comparisons of all soldiers considered for pro-
motion by a Department of the Army promotion
selection board, both selects and nonselects.

7-3. Authority to promote. Promotion author-
ity is delegated to the following commanders,
subject to necessary exercise of authority and
responsibility by higher commanders:

a. Pay grades E-4 and below. Company,
troop, battery and separate detachment com-
manders may promote assigned personnel to
pay grades E-4 and below. These same com-
manders may permit advancements to grade
E-2 and promotions to grade E-3 of eligible
personnel in an attached status.

b. Pay grades E-6 and E-6. Field grade
commanders of any organization which is au-
thorized a commander in the grade of lieuten-
ant colonel or higher may promote assigned
personnel to pay grades E-5 and E-6.

c. Pay grades E-7, B-8, and E-9. Headquar-
ters, Department of the Army.

d. Hospitalized personnel. Commanders of
medical facilities may promote hospitalized
personnel to pay grades E-6 and below. (See
para 7-546.)

e. Student personnel. Commandants and com-
manders of training installations/activities.
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/. Posthumous promotion, Headquarters, De-
partment of the Army.

g. Restriction of promotion authority. A
higher commander within the chain of com-
mand may restrict the exercise of promotion
authority by a subordinate commander. Such
action does not divest the subordinate com-
mander of reduction authority otherwise pro-
vided for in this regulation.

•A-7-4. Orders, a. Promotion of enlisted per-
sonnel to grade E-3 through E-9, appointments,
grade reductions, and grade restorations will
be announced in routine orders. All routine
orders will be published in the format indi-
cated in AR 310-10. Unit orders may be issued
for promotion to grade E-3 and E-4. Orders
announcing promotion to grade E-3 or E-4 may
be published in advance of the date the soldier
actually achieves promotion eligibility under
the following conditions:

(1) An individual erroneously promoted to
her promotion eligibility date.

(2) Future effective date of promotion
wi]] be a date no- earlier than the date the
soldier attains promotion eligibility to that
grade.

(3) The date of rank and effective date for
pay purposes will be the same date as the
future effective date of the promotion.

(4) An individual erroneously promoted to
following statement under special instruc-
tions: "Promotion is invalid and it will be re-
voked if the soldier concerned is not in a pro-
motable status (para 7-6, AR 600-200) on
the effective date of promotion as shown in
this order."

6. Orders may be issued for promotion to
grade E-5 and E-6 in advance of the effective
date that the soldier will equal or exceed the
announced DA promotion point cut-off score
under the following conditions:

(1) The soldier is within 30 days of his/
her promotion effective date.

(2) Future effective date of promotion will
be a date no earlier than the effective date
announced in the applicable DA promotion
point cut-off score letter.

(8) The effective date of promotion IB
the first calendar day of the month 'the-soldier
is eligible and equals or exceeds the announced
DA promotion point cutoff score. ^Determina-
tion of dates of rank will be made in accord-
ance with paragraph <7-25.1_» AR 600^200.-

(4) Each promotion order will include the
following statement under spedaJ instructions:
"Promotion is invalid and it will "be^Byoked
if the soldier concerned is not in a promotable
status (para 7-6, AR 600-200) on the^effective
date of promotion as shown in this older."

c. Effective date of promotion is the/date trf
the published order unless the promotion is
made with a future effective date. Effective
date of promotion will not be back dated -ex-
cept when confirming previously issued oral
orders. Oral orders may be issued by promo-
tion authorities at all levels of command. An
oral promotion is invalid if the soldier pro-
moted does not meet the promotion criteria
established by this chapter. Oral promotions
will be confirmed by published confirmatory
orders. The effective date of promotion -an-
nounced in confirmatory orders will be the
same date that the oral promotion was effected.

d. Orders revoking promotion will be issued
when the commander who made the promo-
tion or a higher commander determines that
the promotion was not authorized by this
chapter or other published promotion criteria
established by Headquarters, Department of
the Army. In cases where the individual ac-
cepted the promotion in good faith, occupied
the higher grade, and actually discharged
functions of the higher grade, the promoting
authority or higher commander may be sepa-
rate correspondence make a determination
that the individual concerned occupied the
higher grade in de facto status from pur-
ported effective date of the invalid promotion
to the date the promotion order is revoked, ,or
the date on which the member received notice
that his promotion was invalid, whichever is
earlier. Revocation of promotion orders and
approval or disapproval of de facto status in-
volving erroneous promotions to pay grades
E-7, E-8, and E-9 will be accomplished by
HQDA.
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• ;(1) An individual erroneously promoted to

grade El-5 or E-45 from a recommended list
resulting from selection by a local board will,
if otherwise qualified, be restored to the list
concurrently with revocation of the promo-
tjon order. Such individuals will then be
treated as if they had never been deleted from
a recommended list because of their erroneous
promotion.

(2) If such individuals attained promo-
tion eligibility by meeting a current or previ-
ously announced promotion point cut-off
score prior to the determination that the pro-
motion was invalid, and are still in a promot-
able status, they will be promoted to the higher
grade effective with the date of the promotion
order,

(3) Dates of rank will be established in
accordance with applicable provisions of this
chapter.

(4) An individual erroneously promoted to
pay grade E-4 or below who attained promo-
tion eligibility prior to the determination under
c above, that the promotion was invalid and
is still in a promotable status, will be pro-
moted to the higher grade. Date of rank will
be administratively adjusted to the date the
individual would otherwise become eligible for
promotion.

e. A determination of de facto status under
c above, may be made only in those cases where
promotion orders have actually been published
and pay at the higher grade has been received.

7-5. Date of rank. Dates of rank upon appoint-
ment, promotion, reduction, and restoration
of grade will be as prescribed in AR 600—20
and this chapter, except that whenever an
individual's grade is changed under Article 15,
UCMJ, date or rank will be a prescribed in
AR 27-10.

7-6. Nonpromotable status. Provisions of this
paragraph are applicable for promotion to all
enlisted grades. Because promotions to grade
E-7 through E-9 are accomplished by HQDA,
commanders will initiate a suspension of pro-
motion action on individuals whose names ap-
pear on Department of the Army recommended
promotion lists {DA Cir 624 series) when they
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are in a nonpromotable status. This will be
accomplished whether or not removal action is
recommended under provisions of paragraph
7-43 below. When an individual is in a non-
promotable status, the commander will advise
CDR MILPERCEN ALEX, VA/ /DAPC-MSS-
PE/ / by electrical means with the individual's
name, SSN, sequence number, and a brief sum-
mary of the circumstances. Using the same
means of communication, the commander con-
cerned will advise HQDA of the date on which
the individual regains promotable status—indi-
viduals (E-l through E-8) are in a nonpro-
motable status and will not be advanced to E-2
or promoted to a higher grade while—

a. Absent without leave, in confinement, in
desertion, in hands of civil authorities, in ar-
rest, or sick not in line of duty.

b. Under court-martial charges, until such
charges have been dismissed or withdrawn or
the individual has been tried and acquited.

c. Serving a court-martial sentence, includ-
ing forfeiture or detention of pay, or under
suspended sentence. An Individual serving a
court-martial sentence requiring forfeiture or
detention of pay, regains promotable status
the day following the last day of the period of
forfeiture or detention of pay specified in the
sentence of the court as finally approved, if all
other portions of the sentence have been com-
pletely executed. In computing the period of
forfeiture or detention of pay, periods of un-
authorized absence (computed in accordance
with chap. 1, part one, DODPM) which occur
during such period will be excluded. Nonpro-
motable status becomes effective on the date
court-martial charges are preferred.

d. Under discharge proceedings which may
result in discharge under other than honora-
ble conditions.

e. Under a current suspension of favorable
personnel actions under AR 600-31; or, when-
ever an officer exercising general court-martial
authority or a higher authority determines
that because of the existence of criteria in
AR 600-31, the member should have been
flagged.
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/. Awaiting or undergoing reclassification
for inefficiency or disciplinary reasons.

g. Undergoing punishment imposed under
Article 15, UCMJ, or during the term of any
suspension of punishment imposed (AR 27-
10). Nonpromotable status becomes effective
on the date of the punishment is initiated,
Promotable status is regained on the day fol-
lowing completion of the punishment or for-
feiture or detention period.

h. Ineligible for reenlistment for one of the
following reasons:

(1) Individual has been refused a waiver
under provisions of paragraph 2-22, Waivable
Moral and Administrative Disqualifications,
AR 601-280.

(2) Paragraph 2-23, AR 601-280, Non-
waiverable Moral and Administrative Qualifica-
tions, applies except subparagraph 2-23a(17).

i. Without the appropriate security clear-
ance or favorable NAC for promotion to the
grade and MOS concerned.

j. Personnel who have been denied reenlist-
^ • ment through the qualitative screening process

in accordance with procedures outlined in part
II, chapter 4, this regulation.

k. Individual is waiting or undergoing board
action which may result in his removal from
a recommended list or reduction to a lower
grade. For this purpose, the word 'waiting"
means that a written recommendation has been
prepared and submitted to the promotion au-
thority for possible board action. Decision to
convene a board on the basis of such recom-
mendation is the prerogative of the promotion
authority. To ensure timely action, the promo-
tion authority will direct, if appropriate, the
convening of a removal board within 15 days
following receipt of a recommendation for such
action. (See sec IV, app V, for board guidance.)

I. Personnel who fail to take an SQT test due
to their own fault. Determinations as to whether
failure to take a SQT test is due to one's own
fault will be made by the promotion authority.
See paragraph 7-28 for removal action.

in. Failing to qualify for reenlistment or ex-
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tension of current enlistment to .meet the pre-
condition service obligation for promotion to
grade E-5 or E-6. Names of such personnel will
be removed by the promotion authority -at the
time the individual is determined ineligible to
reenlist or extend.

n. A Department of the Army or locally .im-
posed bar to reenlistment under provisions of
chapter 1, section VIII, AR 601-280, is cur-
rently in effect or has been initiated and not yet
approved. Individuals for whom a bar has been
imposed are not eligible for inclusion in a De-
partment of the Army zone of consideration, or,
in the case of personnel in grade E-5 or below,
for promotion consideration by field command-
ers.

o. Individuals with more than 6 years of
service for pay purposes at ETS who were se-
lected for oversea assignment and who were
removed from the assignment instructions for
declining reenlistment or extension.

p. Individuals with approved voluntary re-
tirement aplications (other than those who ap-
plied for retirement in conjunction with ETS
under the Qualificative Management Program).
This includes individuals who request retire-
ment in lieu of accepting a permanent change
of station (PCS) assignment or reassignment.

7-7. Computation of time in pay grade and
time in service, a. Time in pay grade will be
computed from the active duty date of rank
established at the time of current entry into pay
grade in which serving. Use active service of
one or more days when computing time in pay
grade for promotion eligibility. Retirement
points, drill periods, and time lost will not be
included.

b. Time in service will be computed aa fol-
lows :

(1) For RA and AUS personnel and
former ARNG and USAR personnel who enlist
in the Active Army—use Basic Active Service
Date (BASD).

(2) For ARNG and USAR personnel in
good standing who volunteer for and are or-
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dered to active duty or involuntarily called/
ordered to active duty (mobilization) — use Pay
Entry Basic Date (PEBD).

(8) For ARNG and USAR personnel in-
voluntarily ordered to active duty for unsatis-
factory participation — use BASD,

(4) Personnel who entered the Army in
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accordance with provisions of the Stripe for
Skills Program (lateral entry) (DA Cir 601-
51)—use BESD.

(5) For ARNG and USAR personnel on
initial active duty for training (IADT)—use
entry date on IADT for advancement to E-2.
Promotion to E-8 will be computed from BPED.

Section II. ADVANCEMENT TO PAY GRADE E-2 AND PROMOTION
TO PAY GRADES E-3 AND E-4

7-8. General. This section together with other
applicable provisions of this chapter governs
administrative advancement to pay grade E-2
and promotion to pay grades E-3 and E-4.

7-9. Advancement to private, E-2. a. Normal.
(1) Active Army personnel. Advancement

to pay grade E-2, unless prevented by the com-
mander concerned, will be accomplished by the
custodian of the individual's personnel records
at the time the individual completes 6 months
of Active Federal Service. Basic Active Service
Date (BASD) will be used. Time spent in a
delayed-entry program will not be counted in
determining eligibility for advancement.

(2) For ARNG and USAR personnel on
initial active duty for training (IADT). Ad-
vancement to pay grade E-2, unless prevented
by the commander concerned, will be accom-
plished by the custodian of the individual's per-
sonnel records at the time the individual com-
pletes 6 months of service from the date of
entry on IADT. Further appointment will be
made under the provisions of section VI, this
chapter.
if b. Accelerated advancement to private, E-2.
In recognition of outstanding performance,
local commanders are authorized to advance to
private E-2 individuals who have at least 4
but less than 6 months time in service (TIS)
with the constraint that—advancement will not
be made which will cause more than 20 percent
of the command's assigned and attached E-2
strength to have less than the required 6 months
TIS.

c. Promotion restrictions. When an individ-
ual is not in a promotable status for reason (s)
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indicated in paragraph 7-6 or has been reduced
to private E-l, advancement to E-2 may be
made on the date promotable status is regained.

if 7-10. Promotion to private first class, E-3.
Normal time in service (TIS) criterion for pro-
motion to E-3 is established as 12 months.
Normal time in grade (TIMIG) criterion is
4 months. Up to one-half of TIS and TIMIG
requirements may be waived by the promotion
authority. In recognition of outstanding per-
formance, local commanders are authorized to
promote to E-3 individuals with at least 6
months but less than 12 months TIS and at least
2 months TIMIG with the constraint that—
promotions will not be made which will cause
more than 20 percent of the command's as-
signed and attached E-3 strength to have less
than 12 months service. For example: Sixty
E-3's are assigned or attached. Five E-3's have
6 but less than 12 months TIS. To determine
the number of waiver promotions allowed,
multiply the total number of assigned and at-
tached (60) by 20 percent—this equals 12. Sub-
tract from this number (12) the 5 E-3's with
less than 12 months TIS (12 minus 5 equals
7). This means seven E-2's with at least 6 but
less than 12 months TIS and at least 2 months
TIMIG can be promoted. There is no limitation
on the number of nonwaiverable promotions to
E-3. Commanders may promote all eligible
E-2's who have at least 12 months TIS. Pro-
motion to E-8 is not mandatory. Unit or major
command vacancies are not required. These pro-
visions apply equally to personnel assigned to
medical holding facilities or school detach-
ments. Orders will be issued in accordance with
AR 310-10.
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7-11. Promotion to pay grade E-4. Consistent
with sound management, promotion authority
to grade E-4 will be delegated to the lowest
possible level. This paragraph will be cited as
authority for promotion to grade E-4.

a. Procedures.
(1) Criteria for promotion to E-&.

(a) Time in service—24 months. Waiv-
erable.

(6) Time in grade—6 months as an E-8.
Waiverable,

(c) Promotable status—be in a promot-
able status. (See para 7-6.) Waiver not granted.

(d) Proper pay grade—be serving in the
pay grade next below that in which promotion
is made. Waiver not granted.

(e) Security clearance—must have an
appropriate security clearance required for the
MOS in which promotion is to be made; promo-
tion may be made on the basis of an interim
clearance.

(/) Additional selection criteria—to
maintain Army-wide uniformity of promotion
actions, selection criteria additional to those
prescribed in this paragraph will not be estab-
lished.

(2) Criteria waiverable for promotion to
E-4.

(a) Have at least 15, but less than 24
months' time in service.

(b) Have at least 3 months time in
grade as an E-3.

6. There is no limitation on the number of
nonwaiverable promotions to E-4. Commanders
may promote all eligible E-3's who have at least
24 months TIS and meet the other criteria es-
tablished in paragraph 7-11 above.

c. The number of time in service waiver pro-
motions to E-4 is limited to sixty percent of the
number of E-3 and E-4 personnel assigned who
have 15 but less than 24 months TIS. For ex-
ample: Forty E-3's and thirty E-4's with 15
but less than 24 months service are assigned to
the unit concerned. To determine the number
of TIS waiver promotions authorized, and the
number of E-3's and E-4's in that category
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<40 + SO — 70), take €0 percent of -bitixrtal
(60# X 70 - 42), subtract the 30 E-4's from
that number (42 — 30 — 12). The result in
this example—12, is the number of E-S's with
15 but less than 24 months TIS that may be
promoted to grade E-4.

d. Commanders are authorized to withhold
promotion authority and to pool their subordi-
nate commands assigned strength at any de-
sirable manageable level if such pooling will
result in a greater promotion capability. If this
procedure is used, the individual must be recom-
mended by his immediate commander.

e. Promotion selection boards or SQT scores
are not required for promotion to grade E-4;
however, if a board is used, the procedures out-
lined in section IV of this chapter apply,

7-12. Promotion restrictions, a. Control will be
exercised by all commands to ensure that
waiverable promotions to pay grades E-8 and
E-4 do not exceed the percentage limitations
imposed in paragraphs 7-10 and 7-11 above.

b. Where appropriate, the following restric-
tions apply equally to promotions to pay grades
E-S and E-4.

(1) Soldiers serving in an enlistment
period for which they have received a Variable
Reenlistment Bonus (VRB) or a Selective Re-
enlistment Bonus (SRB) may be promoted only
in their bonus MOS or in an MOS to which
their bonus MOS progresses in its normal
career progression pattern.

(2) Soldiers serving in an enlistment
period for which they have received an BIJ-
listment Bonus (EB) may be promoted in MOS
only as follows:

(a) Soldiers who received an EB in
MOS outside CMF 11 and 13 may be promoted
only in their bonus MOS or in an MOS to which
the bonus progresses in its normal career pro-
gression pattern.

(5) Soldiers who received an EB i or
MOS in either GMF 11 or IS may be promoted
only in their bonus MOS unless reclaasifted to
another PMOS in their bonus MOS CMSVV ;
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Section ID. PROMOTION TO PAY GRADES E-5 AND E-6

7-13. General. Tliis section together with sec-
tion IV governs promotion and establishes eligi-
bility criteria of enlisted personnel of the
Active Army to pay grades E-5 and E-6 made
against promotion point cutoff scores. This
paragraph will be cited as authority for pro-
motion to pay grades E-5 and E-6. HQDA will
announce each month by separate designation
the promotion point cutoff scores for the pri-
mary and secondary zone lists for promotion to
pay grades E-5 and E-6.

7-14. Restrictions, a. Control will be exer-
cised by all commands to ensure to the extent
possible that promotions to pay grades E-5
and E-6 are made on the first calendar day of
each month. Promotion, selection and eligibil-
ity criteria other than those prescribed in this
chapter will not be established.

(1) Soldiers serving in an enlistment
period for which they have received a Variable
Reenlistment Bonus (VRB) or a "Selective Re-
enlistment Bonus (SRB) may be promoted only
in their bonus MOS or in an MOS to which
their bonus MOS progresses in its normal
career progression pattern.

(2) Soldiers serving in an enlistment
period for which they have received an Enlist-
ment Bonus (EB) may be promoted in MOS
only as follows:

(a) Soldiers who received an EB in
MOS outside CMF 11 and 13 may be promoted
only in their bonus MOS or in an MOS to which
the bonus MOS progresses in its normal career
progression pattern.

(b) Soldiers who received an EB for
MOS in either CMF 11 or 13 may be promoted
only in their bonus MOS unless reclassified to
another PMOS in their bonus MOS CMF.

(3) Promotion point cutoff scores an-
nounced for the primary zone list will be used
to promote individuals from that list only.

(4) Promotion point scores announced for
the secondary zone will be used to promote
from that list only.

(5) Recommended-list status is limited to
soldiers achieving at least—

(o) 450 promotion points if competing
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for promotion to grade E-5 in the primary
9/in_-zone.

(b) 500 promotion points if competing
for promotion to grade E-5 in the secondary
zone.

(c) 550 promotion points if competing
for promotion to grade E-6.

(6) Personnel with recommended list
status whose recommended MOS is changed
to a different MOS will not be promoted in the
newly awarded MOS until it has been reported
through the reporting system and a subsequent
promotion point-cutoff score is announced for
which they may equal or exceed. See paragraph
7-27b(4).

Promotion consideration will be af-
forded in the career progression MOS
(CPMOS) specified in AR 611-201. Computa-
tion of administrative points will be based on
the SQT score attained in the CPMOS. If the
individual fails to qualify for award of the
CPMOS, the individual will not be eligible for
promotion in the CPMOS.

b. Individuals who are promoted on orders
published prior to the effective date estab-
lished by the order will become entitled to the
higher pay and allowances on the effective
date specified in the order concerned. Promo-
tions in this manner will not provide for re-
troactive entitlement to increased pay and al-
lowances based on DOR or date of the promo-
tion order.

c. In the absence of a VOCO, individuals
who for any reason are not promoted to pay
grade E-5 or E-6 on the first calendar day of
the month will be entitled to increased pay
and allowances from the date of the promo-
tion order. For example, an individual was
actually eligible for promotion to pay grade
E-5 on 1 Jun 74, but the orders promoting him
were not published until 15 Jun 74. In this
example, the individual will be entitled to the
increased pay and allowances from 15 Jun 74.
In such cases, DOR will be established in ac-
cordance with paragraph 7-25.1.



15 July 1978

*7-15. Eligibility and selection criteria. Nor-
nal requirements necessary to establish an
individual's eligibility for promotion under
this section are set forth below. However, the
promotion authority may waive any two of
the requirements indicated below as waivable
for personnel who are otherwise highly qual-
ified for promotion. This waiver provision will
be used to permit promotion consideration of
individuals who demonstrate an outstanding
level of performance.

a. Time in grade and time in service. Time in
service will be computed in accordance with
paragraph 7-76. Computation of time in service
for promotion consideration will be computed
as of the end of the month in which the pro-
motion actions are to be accomplished. Com-
plete the following time in grade and time in
service:
For Promo tfani
lo Pay (Trad*

E-6

E-5

fe Grade

10 montha in E-5

8 montha in E-4

in Strvict
(PZ) 84* months
(SZ) 60 months
(PZ) 36 montha
(SZ) 24 months

_Vo(«: The time in aervice criterion for promotion
to grade E-6 is being phased from 72 to 84 months dur-
ing the period 1 Jan 77 through June 1978 aa outlined
in DA MSG 2S1953Z Dec 76, Subject: Interim Change
to Chapter 7, AR 600-200. In addition, during this
period the promotion point cutoff score letter will be
used to confirm the required time in aervice criterion for
promotion consideration/ eligibility for a specific month.

WAIVER: Waiver provisions apply separately
for time in grade and time in service. Waiver
of one-half of the time in pay grade is permis-
sible. Waiver of the minimum service required
for promotional consideration to pay grade E-5
or E-6 in the primary zone will not be granted.
Personnel in pay grade E-4 with at least 21
but less than 33 months and personnel in pay
grade E-5 with at least 60 but less than 81*
months may, with the use of one waiver for
time in service, compete for recommended-list
status in the secondary zone.

6. Promotable status. Be in a promotable
status (see para 7-6).

WAIVER: Waiver not granted.

c. Recommendation. Receive recommenda-
tion or concurrence in recommendation from
unit commander. If duty is performed under
other than unit commander to whom assigned
for administration, recommendation will be
indorsed by administrative unit commander.

WAIVER: Waiver not granted.
d. Board Appearance. Individuals recom-

mended for promotion to pay grades E-5 or
E-6 will be required to appear in person for
selection board evaluation. Appearance before
a local selection board is authorized as follows:

E-6

E-5

tut Mrlfer U-BM
81 months (PZ>
67 months (SZ)
88 montha (PZ)
21 months (SZ)

84 months' (P2)»
60 months (SZ)
36 months (PZ)
24 montha (SZ)

Notot:
1. Individual most meet the minimum tin» in

grade prior to board appearance.
2. • The time in service criterion for board

appearance to grade E-6 is being phased from 72 to 84
months during the period 1 Jan 77 through June 1978
as outlined in DA MSG 2319B8Z Dee 76, Subject:
Interim Change to Chapter 7,. AR 600-200. In addition.
during this period the promotion point cutoff scon
letter will be used to confirm the required time in serv-
ice criterion for board appearance for a specific month,

3. Appearance before a local board S months
before the minimum TIS requirement aa indicated above
is permitted to allow for reporting of promotion point
scores to HQDA prior to actual eligibility for promo*
tion to the recommended grade (see para 7-20a).

WAIVER: Waiver not granted.
e. MOS. Soldiers who are qualified otherwise

may compete for promotion only in the soldier's
current PMOS or in an MOS which is the nor-
mal career progression for the soldier's PMOS
as outlined in AR 611-201. Soldiers must be
qualified fully in the MOS in which jecom-
mended for promotion consideration. The com-
mander's recommendation or approval of such
recommendation constitutes affirmation by that
commander that the soldier is qualified fully in
the recommended MOS to perform the duties if
subsequently promoted to the higher grade. Ac-
ceptance of promotion consideration to, the
higher grade in the soldier's PMOS or .in the

7-9
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normal career progression MOS for the soldier's
PMOS will be considered as attesting by the
recommended soldier that he/she considers
themselves to be qualified fully in all aspects of
the MOS at the grade level in which recom-
mended. Competition for promotion in the sol-
dier's SMOS is not authorized effective 1 March
1976 except for those participants in the Con-
trolled SMOS Program under the provisions of
DA Circular 611-40, subject: Personnel Selec-
tion and Classification—Implementation of En-
listed Controlled SMOS Program, dated 28 Jan-
uary 1975.

WAIVER: Waiver not granted.

/. Skill Level. Eligibility to compete for pro-
motion under this requirement will be deter-
mined in accordance with the criteria outlined
below.

(1) A soldier, who has been awarded the
next higher skill level above that equivalent to
his/her current grade is eligible in accordance
with this requirement to compete for promo-
tion in his/her career progression MOS
(CPMOS). The criteria for the award of skill
level is prescribed in chapter 2, AR 600-200.
Promotion points will be computed from the
soldier's Skill Qualification Test (SQT) results
in accordance with item 4, DA Form 3355.

(2) A soldier who has not qualified' (i.e.,
receipt of qualifying SQT score) for award of
the next higher skill level in his/her CPMOS
through no fault of his/her own for any of the
reasons listed below, may compete for promo-
tion in his/her CPMOS. Promotion points will
be computed in accordance with item 4, DA
Form 3355.

(a) Individual is otherwise qualified
(i.e., meets NCOES of OJE requirement) for
award of next higher skill level but was un-
able to take the SQT through no fault of his/
her own. Individual will be administered an
on-demand SQT as soon as possible. Upon re-
ceipt of the SQT results (USAEREC Form
10A) the individual's name will be removed
in accordance with paragraph 7-28a if he/she
has failed to qualify for award of the next
higher skill level. Promotions made prior to
receipt of the test results will remain valid.
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(b) Individual is otherwise qualified
(i.e., meets NCOES of OJE requirement) for
award of next higher skill level and has been
administered a regular or on-demand SQT but
has riot received the test results (USAEREC
Form 10A). If, upon receipt of the SQT re-
sults, the individual has failed to qualify for
award of the next higher skill level, his/her
name will be removed in accordance with para-
graph 7-28a. Promotions made prior to receipt
of the test results will remain valid.

(c) Individual who meets NCOES or
OJE requirement and is exempt from SQT eval-
uation by direction of HQDA. This includes
personnel in an MOS for which there is no
SQT available and those personnel in MOS for
which SQT results have not been implemented
into the promotion system.

(3) A soldier, who is involuntarily reclas-
sified for other than inefficiency or misconduct
subsequent to attaining the next higher skill
level in his/her previous CPMOS and is not on
a recommended list, may compete for promo-
tion in his/her new CPMOS based on his/her
previous eligibility. Promotion points will be
computed in accordance with the no fault pro-
vision in item 4, DA Form 3355. Soldiers in
this category will be administered the "on-
demand" SQT appropriate to their new PMOS/
CPMOS within 30 days of meeting the pre-
requisites of chapter 5, AR 600-200. If SQT
results qualify a soldier for award of the higher
skill level (HSL), existing point items will be
recomputed using the SQT results. Effective
upon reclassification, the soldier may no longer
compete for promotion under his/her old
CPMOS.

(4) A soldier, who has failed through his/
her own fault to take the SQT when required,
is not eligible to compete for promotion. Indi-
vidual must request authority to take on-de-
mand SQT in accordance with the provisions
of chapter 5 AR 600-200. Upon receipt of the
SQT results, the individual's eligibility will be
determined in accordance with subparagraph
(1) above.

(5) The following rules governing the use
of SQT data apply for determining promotion
eligibility.
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(a) The SQT data in current CPMOS
reported on the most recent USAEREG Form
10A (Enlisted Evaluation Data Report) will be
used.

(6) The SQT data in current CPMOS, as
reported on the most recent USAEREC Form
10A, will remain valid until such time as new
data is required and published on a more recent
Form 10A in accordance with the procedures
established in chapter 5, AR 600-200.

(c) The administration of a subsequent
SQT extends the validity of the former data
until receipt of the new data on a Form 10A.

(d) Former SQT data will not be ex-
tended for an individual who failed through
his/her own fault to take a SQT when required.

g. Proper pay grade. Be serving in the pay
grade next below that in which promotion is to
be made.
WAIVER: Waiver not granted.

h. Position vacancy. Local position vacancies
are not required.

i. Physical Qualifications. Be physically quali-
fied to perform duties of the MOS and grade to
which promotion is to be made as determined
by observation of performance of duty by local
commanders and attainment of a passing score
on the applicable physical fitness test as out-
lined in AR 600-9. For the purpose of this sub-
paragraph, the physical requirements indicated
for each MOS in AR 611-201 are applicable.
An individual who has a physical profile of P-3,
U-S, or L-3, or an individual retained on active
duty under the provisions of AR 635—40, if
otherwise eligible, may be considered for pro-
motion to the higher grade in accordance with
this chapter.

WAIVER: Waivable.
(1) A waiver is not required if the individ-

ual's minimum profile serial for the MOS con-
cerned is as outlined in AR 611-201.

(2) A waiver is not required if the individ-
ual has a disability resulting from performance
of duty in a hostile fire area.

;. Education.
(1) Completion of eighth grade or GED

equivalent for promotion to pay grade E-5.
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(2) Have high school diploma or OED
equivalent for promotion to pay grade E-6. .

WAIVER: Waiver not granted. o,^: :

k. Security clearances, pay grades E-6 and
below. Individual must have an appropriate se-
curity clearance required by the MOS for which
promotion is to be made. For the purpose of
this subparagraph, promotion may be made on
the basis of an appropriate interim clearance.

•"(.«• • • - " ' < • ' »
WAIVER: Waiver not granted.

7-16. Additional selection criteria. To main-
tain Army-wide uniformity of promotion ac-
tions, selection criteria additional to those
prescribed in this chapter will not be estab-
lished.

7-17. Personnel on temporary duty. a. Primary
responsibility for ensuring promotion consid-
eration of personnel on temporary duty (TDY)
or in isolated areas, including personnel on spe-
cial duty/assignment, remains with hia/her
parent organization commander, as personnel
may be promoted under this section only on
orders of the organization to which they -are
assigned. Consequently, every effort will be
made by appropriate commanders to afford pro-
motional consideration to personnel in the above
category prior to their being placed on TDY.

b. Promotion authorities will ensure that
they are kept informed of performance of duty
on individuals on TDY.

c. If an individual's military personnel rec-
ords are available at the organization of attach-
ment, necessary papers will be prepared for con-
sideration by the selection board of that organi-
zation or another organization where such
boards may be held. If the individual's records
are not available, coordinated action will, .be
taken by commanders concerned to obtain such
records for consideration by the organization's
local board. In the event the individual achieves
recommended-list status as a result of that
board, the board's evaluation and supporting
papers will be furnished the parent organiza-
tion commander (promotion authority). This
commander will place the individual's name
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on his current recommended list on the date
of receipt of the necessary data. Further board
action will not be required.

7-18. Promotion of in transit personnel. An
eligible individual, although already departed,
may be promoted to grade E-4 or lower by
the losing commander up to the reporting date
specified in assignment orders to the gaining
unit. An individual who meets an E-5 or E-6
promotion point cutoff score as announced by
HQDA, will be promoted by the losing com-
mander up to the reporting date specified in
assignment orders to the gaining unit. When
promotions of this nature are made, the losing
commander will forward 3 copies of the promo-
tion orders to the commander of the gaining
unit.

Note: Individuals with recommended-Hst status to
grades E-5 with less than 3 or E-6 with leas than 12
months' remaining service on current enlistment are not
eligible for promotion under this paragraph. See para-
graph 7-19.1 below for procedures.

7-19. Reassignment. Following promotion and
subject to PCS restrictions, the individual will
be reassigned to an appropriate position in
his new grade and MOS. If an appropriate
position does not exist and if the individual
is not due for reassignment within 6 months
or cannot be absorbed in the higher grade
within 3 months, action will be accomplished as
indicated in AR 614-200. Those determined to
be surplus in grade in oversea major com-
mands will be reported for reassignment fol-
lowing completion of 1 year of service in
the oversea command or 1 year after arrival
of dependents, whichever is later.

7-19.1. Service obligation — A precondition for
promotion, a. A precondition service obligation
is established as 3 months for promotion to pay
grade E-5 and 12 months for promotion to E-6.
Waivers will not be granted. Service obligation
will be computed from the effective date of ex-
tension or reenlistment. The precondition serv-
ice obligation requirement applies to patients,
trainees, enlisted aides, bandsmen, special
school or course graduates as well as permanent
party personnel.
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b. If otherwise eligible for promotion to
grades E-5 or E-6, personnel in the following
categories may be promoted without regard
to remaining obligated service:

(1) Personnel whose active service ex-
ceeds the reenlistment eligibility point estab-
lished by section II, chapter 4, this regulation.
(However, see para d(2)(c) below.)

(2) Personnel to be promoted by HQDA
while in missing, missing in action, captured
or detained status.

(3) Very seriously ill personnel to be pro-
moted in accordance with section IX.

(4) Personnel age 55 or older.
(5) Personnel who would lose entitle-

ment or eligibility to re-reenlist in a Selective
Reenlistment Bonus (SRB) military occupa-
tional specialty if they are required to extend
their current term of service to meet the ser-
vice obligation requirements. This exception
to the service obligation requirement is au-
thorized only after the soldier concerned has
made a firm commitment in writing to reen-
list at the expiration of his 'her current term
of service (ETS). Personnel must be otherwise
qualified for promotion and reenlistment. All
commitments will be signed by the soldier and
countersigned by the promotion authority or
his designated representative.

c. Local recommended list will reflect basic
active service date (BASD) and expiration of
term of service (ETS).

d. Upon receipt of monthly promotion point
score announcements from Department of the
Army, promotion authorities will identify
those members of their respective commands
who are eligible for promotion and who are in
a promotable status, including intransit
members contemplated by paragraph 7-18.

(1) Individuals who will have, as of the
first day of the promotion month, not less
than 3 or 12 months' remaining obligated active
service to current (or adjusted) ETS, may be
promoted in accordance with the promotion
cutoff score announcement directive.

(2) Each individual who is eligible for
promotion; is in a promotable status, is still a
member of the promotion authority's com-
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maud; and who will have less than 3 or 12
months' remaining obligated active service to
current (or adjusted) ETS as of the first day of
the promotion month will be notified in writing
that the promotion authority intends to promote
him/her to grade E-5/E-6 subject to extension
of enlistment (para 3-2, AR 601-280) or active
duty (para 3-4, AR 610-280) to meet the serv-
ice requirements of 3 months for pay grade E-5
and 12 months for pay grade E-6. See example
in section V, appendix V.

(a) Notification will include advice that
promotion may be accomplished only during
the specified month; will instruct the indi-
vidual to seek detailed information promptly
concerning available benefits and options (in-
cluding opportunity for reenlistment in the
higher grade following extension) from his
local career counselor; and will establish a
date not later than the date which the in-
dividual must complete action to incur the re-
quired remaining obligated active service to
assure promotion.

(6) The promotion authority will effect
promotion of the individual immediately upon
receipt of evidence that the remaining obli-
gated active service requirement has been
met.

(c) The promotion authority will remove
from the local recommended list the name of
any individual who is not qualified or who
fails to qualify for reenlistment or extension
of current enlistment to meet the remaining
obligated active service requirement by the
last day of the month established for promo-
tion. Removal under this provision is man-
datory (para 7-28) and requires no board ac-
tion, but will not preclude later attainment of
recommended-list status by the individual in
accordance with procedures established by this
chapter.

(3) An intransit member (para 7-18) who,
according to the current recommended list of
the promotion authority will have less than
3 or 12 months' remaining obligated active
service as of the first day of the promotion
month, will not be promoted. Instead, the
gaining commander will be notified in writing
that although otherwise eligible for promo-
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tion, the individual's promotion was withheld.
Such notification will request action to be taken
by gaining commander in accordance ?with e
below, and will indicate the date of rank the
individual would have received had he not
been intransit.

e. Upon arrival of a soldier whose records
evidence local recommended list status for
promotion to grades E-5 or E-6, the gaining
commander will ascertain whether th? indi-
vidual qualified for action in accordance with
paragraph d(l), or (3), above. If the soldier
qualified for promotion while intransit but
did not meet the remaining obligated active
service requirement, the gaining commander
will take action directed by paragraph d(2)
above, basing all dates upon the current
month rather than upon a previous month
during which the intransit soldier may actu-
ally have first qualified for promotion. When
the soldier satisfies the remaining obligated
active service requirement, he may be im-
mediately promoted. When the month of pro-
motion is later than the month in which the
soldier first qualified for promotion and pro-
motion delay is solely due to his intransit
status, orders will cite both paragraph 7-18
and this paragraph as authority for promo-
tion. Effective date of promotion in this in-
stance will be the date of the promotion in-
strument and may not predate the action :to
acquire the prescribed obligated remaining ac-
tive service. DOR will be adjusted to the date
the individual would have been promoted had
he not been in intransit status.

/. A soldier, who incurs additional obligated
remaining service to qualify for promotion
under this paragraph, is not by that action
precluded from applying for or accepting ear-
lier separation under appropriate provisions
of AR 635-200.

*7-20. Report of Enlisted Personnel Eligible
for Promotion (DA Forms 2644, 2644-1-R, and
2644-2-R) (Requirement Control Symbol CS-
GPA-342 (B8)). .

a. Report of Enlisted Personnel Eligible for
Promotion will be prepared on DA Form
2644 (Enlisted Personnel Eligible for Pro-

7-18
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-motion), DA Form 2644-1-R (Point Spread-
Enlisted Personnel Eligible for Promotion—
Personnel in Grade E-5 with Recommended
List Status to Grade E-«) and on DA Form
2644-2-R (Point Spread—Enlisted Personnel
Eligible for Promotion—Personnel in Grade
E-4 with Recommended List Status to Grade
E-5). DA Form 2644 is available through
normal publication supply channels. DA Forms
2644-1-R and 2644-2-R will be reproduced
locally on 8- x lO^-inch paper. DA Forms
2644-1-R and 2644-2-R will be printed head to
foot. This report will be submitted monthly in
the manner prescribed in this paragraph.

b. DA Forms 2644, 2644-1-R, and 2644-2-R
will be used for feeder reports by subordinate
commands. Major reporting commands will
forward consolidated reports to HQDA
(DAPC-MSS-PE) Alexandria, VA 22332 to
arrive not later than the 15th calendar day of
the reporting month.

c. Preparation of DA Form 2644 (fig. 7-2),
DA Form 2644-1-R (fig. 7-8), and DA Form
2644-2-R (fig. 7-9).

(1) Each reporting unit will ensure that
the current unit recommended list reflects all
administrative changes as of the last calendar
day of the month preceding the reporting
month. Those soldiers scheduled for promotion
on the first calendar day of the reporting month
will be deleted from the recommended list. The
remainder is the number of soldiers to be re-
ported as prescribed in the examples below:

(a) As of the last day of the month
(30 September) preceding the reporting month
(October), 25 soldiers in grade E-5 have rec-
ommended list status in the primary zone to
grade E-6 in MOS 11B; 5 of those soldiers are
scheduled to be promoted to grade E-6 on 1
October. Subtract these promotions made on
the first day of the reporting month (25-5 =
20); thus, 20 soldiers are to be reported in
the October report. Point spread for 10 soldiers
ranges from 786 to 795; the other 10 soldiers'
point spread ranges from 776 to 786. Enter the
numerical 10 in both vertical columns 11 and
12 directly across from MOS 11B on DA Form
2644-1-R. Repeat the above computation for
each different three-digit MOS on the recom-
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mended list for promotion to grade E-6. Using
the above procedure, report soldiers with rec-
ommended list status in the secondary zone
to grade E-6 on a separate DA Form 2644-1-R.
The procedure for reporting soldiers in grade
E-4 with recommended list status in the pri-
mary and secondary zones to grade E-5 is
identical to the above procedure, except they
are reported on DA Form 2644-2-R.

(6) Each DA Form 2644-1-R and 2644-
2-R will be annotated "Primary Zone" or
"Secondary Zone" in the top margin of the
applicable DA Form 2244-1-R and 2644-2-R.

(2) Enter the total number of soldiers
recommended for promotion in each 3-digit
MOS in the appropriate vertical" total column
(column 20 of DA Form 2644-1-R and column
17 of DA Form 2644-2-R).

(a) Enter in blocks 5b and 5c, DA Form
2644, respectively, the total number of soldiers
with recommended list status to grade E-6 in
the primary zone (Block 5b) and to grade E-6
in the secondary zone (Block 5c). The sum total
of blocks 5b and 5c, DA Form 2644 should
equal the total of vertical column 20, DA Form
2644-1-R.

(6) Enter in blocks 5d and 5e, DA
Form 2644, respectively, the total number of
soldiers with recommended list status to grade
E-5 in the primary zone (block 5d) and to
grade E-5 in the secondary zone (block 5e).
The sum total of blocks 5d and 5e, DA Form
2644 should equal the total of vertical column
17, DA Form 2644-2-R.

(3) Each reporting command will enter in
column 21, DA Form 2644-1-R the total num-
ber of E-6 promotions made in each 3-digit
MOS during the month preceding the reporting
month and will enter in column 18, DA Form
2644-2-R, the total number of E-5 promotions
made in each 3-digit MOS during the month
preceding the reporting month. For example,
the report submitted during October will reflect
September promotions.

(4) Blocks 5b, 5c, 5d, and 5e, DA Form
2644 will report all soldiers in grades E-4 and
E-5 with recommended list status to the next
higher grade as of the last day of the month
preceding the reporting month. Soldiers pro-
moted on the first calendar day of the report-
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ing month (month in which report is due at
MILPERCEN) will not be reported. For ex-
ample, the report due at MILPERCEN not
later than 15th calendar day of October will
not include soldiers promoted during Septem-
ber nor those soldiers promoted on 1 October.
Soldiers who attained recommended list status
for promotion to grades E-5 and E-6 during

September win be reported in the *6ctol»r
port Soldiers who attained recommended list
status between 1 October and the date the Oc-
tober report ie compiled will not be reported.;

7-21. Rescinded.

7-22. Rescinded.

Section IV. LOCAL SELECTION BOARDS—MAINTENANCE
OF LOCAL RECOMMENDED LISTS

7-23. Submission of recommendations, a. Gen-
eral. Recommendations for promotion to pay
grades E-5 and E-6 will be prepared on DA
Form 2496 (Disposition Form), signed by the
recommending official and submitted through
command channels to the headquarters of the
promotion authority. The recommending official
will indicate that the soldier recommended
meets the promotion criteria established by
this chapter, that he/she understands the
soldier may be required to change duty posi-
tion, and that he/she is willing to release the
soldier upon promotion. When waivers are re-
quired each requirement being recommended
for waiver will be clearly defined to permit
proper consideration. All recommendations will
be processed through the unit commander of
the soldier's parent organization. If recom-
mendation, including waiver, is disapproved,
the recommendation will be returned through
command channels to the recommending official
with reason for disapproval clearly and con-
cisely stated. The recommending official will
advise the individual of the reason (s) for dis-
approval, pointing out areas of deficiencies, if
any, and suggest means of improving the in-
dividual's manner of performance. After ac-
complishing this task, a statement will be pre-
pared in the format prescribed below and the
soldier will affix his/her signature attesting
that he/she has been counseled and advised of
the reason(s) for disapproval.

Statement

"I Sergeant John Smith, SSN, have been counseled
by ((Trade & name) relative to my promotion status and
have been advised of the reasons for disapproval."

Signature

b. Data for use by local selection boards. DA
Form 3355 (Promotion Point Worksheet) (flff-
ure 7-14) will be completed by the official hav-
ing custody of the recommended individual's
personnel file. (This form ia available through
normal publication supply channels.) The rec-
ommended individual will then review DA
Form 3355 for administrative accuracy and
completeness. The promotion recommendation,
DA Form 3355, and the military personnel
file, together with current DA Form 2-1, will
be forwarded to the recorder of the selection
board.

7-24. Establishment and operation of field Pro-
motion Selection Boards, a. Field Promotion
Selection Boards will be held monthly, as a
minimum, unless no one is recommended for
board action. The convening authority haa the
option of appointing a mixed promotion board
of commissioned, warrant noncommissioned
officers/specialists or, an all enlisted board, as
he/she deems appropriate. The convening au-
thority will appoint, in writing, a selection
board of at least three voting members and a
recorder without vote. This authority may,
as a separate action, require the board to con-
sider individuals for removal from a local
recommended list. Removal personnel actions
will be conducted in accordance with section
IV, appendix V.

(1) Voting members will be either com-
missioned, warrant officers, noncommissioned
officers and/or specialists senior in pay .grade
to those being considered for selection. All
board members will vote one way or the other
on each candidate.

(2) The senior voting member on a mixed
board will be a commissioned officer, prefera-
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of field grade, who will preside and au-

thenticate the proceedings of the board as
president.

(3) The senior voting member on an all
enlisted board will be a command sergeant
major who will preside and authenticate the
proceedings of the board as president.

(4) The president of a board may vote as
a regular member of the board or vote only
when his/her vote is needed to break a tie.
Each voting member will be required to com-
plete DA Form SS56-R <fig. 7-5), Board Mem-
ber Appraisal Worksheet.

(5) The recorder should be a representa-
tive of the custodian of the MPRJ; e.g,, the
unit personnel NCO or some other individual
such as a warrant officer or NCO who is well
qualified in military personnel procedures. It
is not necessary that the recorder be senior in
pay grade to those being considered by the
board.

(6) A board may be split into two or more
panels when circumstances warrant, as long
as each panel consists of at least three voting
members and a recorder, as above.

b. A female officer or an enlisted woman may
be appointed a voting member of a local board
whether or not enlisted woman are being con-
sidered for promotion by that board. A female
officer or an enlisted woman will be appointed
a voting member of the board when enlisted
women are being considered for promotion,
When it is not feasible to have a qualified fe-
male member of a local promotion selection
board due to cogent reasons such as geographi-
cal location, mission of the organization etc.,
the board recorder will annotate in the promo-
tion board proceedings the specific reason (s)
why a female was not a member of the board.
Every attempt should be made to include quali-
fied female members in all future enlisted pro-
motion selection boards.

c. Where minority groups are represented
within the command of the appointment au-
thority, minority group personnel will be ap-
pointed as voting members of such boards
whether or not such personnel are to be con-
sidered by the board concerned. A specific
number or ratio of such individuals on any
given board is not prescribed.
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d. Boards are not required for promotion to
pay grade E-4. However, if a board is used,
the procedures outlined in this section apply,

e. DA Form 3356-R (Board Members' Ap-
praisal Worksheet) (fig. 7-5) will be com-
pleted on each individual being considered for
promotion. Upon completion of deliberations by
the selection board, the recorder will—

(1) Collect promotion forms from each
board member.

(2) Complete DA Form 3357-R (Board
Recommendation) (fig. 7-6).

(3) Complete the remaining portion of
part II, DA Form 3355 (fig. 7^).

(4) Arrange on a list, within each 3-digit
MOS, the names of individuals recommended
for promotion in order of merit based on total
points awarded (administrative plus board
points). Example follows:
Three individuals are recommended for pro-
motion to grade E-5 in MOS 11 B; their pro-
motion points range from a low of 600 to a
high of 615. In this example, the name of the
individual with 615 promotion points should
be listed in the first position in MOS 11B; the
name of the individual with the second high-
est points should be listed in the second posi-
tion and the one with the third should be
listed in the third position. The same proce-
dure should be applied to each three-digit
MOS.

Note: All individuals recommended in the same
MOS should be shown in one single group; that in-
dividuals recommended in the lowest 3-dijjit MOS should
be shown at the top of the list and that those who are
recommended in higher 3-digit MOS's should be shown
in ascending order (fig. 7-7).

(5) Integrate into the new list within the
appropriate 3-digit MOS any individual on
the old list not yet promoted upon adjourn-
ment of the new board; such personnel will
retain their original selected dates. For other
individuals, the date of selection will be the
date the convening authority approves the
board report.

(6) Omit from the recommended list any
individual, even if selected by the board, if
his/her total point score (board plus adminis-
trative) is lower than 450 if competing in the
primary zone or lower than 500 if competing
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in the secondary zone for promotion to grade
E-5 and lower than 550 if competing for pro-
motion to pay grade E-6.

(7) Present the listing together with a rec-
ord of the board's proceedings to the president
of the board. The president of the board will—

(a) Review and sign the record of pro-
ceedings.

(b) Review and sign the order of merit
listing.

(c) Present the record of the board pro-
ceedings, together with the listing to the con-
vening authority for the latter'a considera-
tion.

7-25. Approval, disapproval and publication of
local recommended list, a. General A list of
individuals recommended by the board may
be either approved in its entirety or disap-
proved in its entirety by the promotion au-
thority. This action should be accomplished
immediately following receipt of the board
report by the promotion authority. In the
event the board report is disapproved, the
promotion authority may convene an entirely
new selection board, composed of new mem-
ber, as soon as possible following the date of
disapproval. Employing procedures outlined
in paragraph 7-24, the board will consider
each individual considered by the previous
board. The promotion authority may take the
following actions relative to the first board
report which he initially disapproved.

(1) Advise recommended individuals of
the reasons why the report was not approved.

(2) By command correspondence, advise
individuals who depart the command prior to
convening of the second board of the reason
for disapproval of the board's report This
subparagraph applies to all personnel consid-
ered by the first board, whether or not rec-
ommended.

(3) Following actions under (1) and (2)
above, destroy the first board report.

b. Approval. A list of individuals recom-
mended by the board and approved by the pro-
motion authority will be published and posted
on appropriate unit bulletin boards. The pub-
lished list (fig. 7-7) will reflect the following
data in the order indicated below:

(1) Last name, first name, middle initial,
SSN (last four digit.,) BASD. ; , ,

(2) Unit : .
(3) PMOS.
(4) Grade for which selected.
(5) Total promotion points awarded. ,
(6) Date selected (date board report is ap-

proved by the concerning authority).
( 7 ) Date reevaluated. - . . - • •
(8) Expiration of term of service (ETS).

7-25.1. Determination
recommended list.

and maintenance of

a. Promotions will be made from- current
recommended list by 8-character MOS on the
first calendar day of the month in which pfomo-
tions are authorized. Promotion ordera may be
published with future effective dates.

(1) Individuals must complete the re-
quired active Federal service for promotion to
grade E-5 and E-6 as shown below. Compute
service through the end of the month in which
promotion is to be made.

To Gndt
E-6

E-6

Jtccuirwf vtotft* F«d*r_J
(PZ) 86 months
(SZ) 24 months
(FZ) 84 monthi (See Note 1)
(SZ) 60 months

(2) An individual whose name appears on
the secondary zone for promotion to grade E-6
will be transferred administratively to the pri-
mary zone list on the first day of the month in
which he/she completes 33 months of active
Federal service. This individual will be ̂ eligible
for promotion in the primary zone on theJirst
day of the month in which he/she completes
36 months active Federal service.

(3) An individual whose name appears on
the secondary zone for promotion to'-grade E-4>
will be transferred administratively to the
primary zone list on the first day of the month
in which he/she completes 81 months (See jjpte
1 ) of active Federal service. This individual
will be eligible for promotion in the primary
zone on the first day of the month in which heA
she completes 84 (see note 1) months active
Federal service. *.- * ;

(4) An individual whose name' ds. ,beuig*
transferred to the primary zone list "will
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tinue/to have secopdary zone list status during
'the 8-month interim period and will compete
against the secondary zone promotion point
cutoff scores. Upon gaining eligibility in the
primary zone the individual will only be eligible
for promotion from the primary zone list
Note.:

1. The time in service criterion for promotion to
gn.de E-6 is being phased from 72 to 84 months dur-
ing the period 1 Jan 77 through June 1978 as outlined
in DA MSG 281958Z Dec 79, Subject: Interim Change
to Chapter 7, AR 600-200. In addition, during this
period the promotion point cutoff score letter will be
used to confirm the required time in service criterion
for promotion consideration/eligibility for a specific
month.

2. Transfer of individuals from the SZ to the PZ
8 months before the minimum required active Fed-
eral service is permitted to allow for reporting of pro-
motion points to HQDA, prior to actual eligibility for
promotion in the primary zone.

(5) Promotion point cutoff scores an-
nounced for the primary zone list will be used
to promote individuals from that list only.

(6) Promotion point cutoff scores an-
nounced for the secondary zone list will be
used to promote from that list only.

(7) Individuals promoted to grade E-5
and E-6 will be promoted to the appropriate
Special! st/N CO grades as specified by the
Standards of Grade Authorizations in AR Gil-
201 and 611-202.

b. Determination of dates of rank seniority.
Assignment of grade E-5 and E-6 dates of
rank will be based on total promotion points
and will be spread over the days of the preced-
ing month as shown in subparagraph c below.
As an example, promotions made on 1 De-
cember will have dates of rank spread over the
calendar days in November. In descend! ng
order, the individual with the highest number
of promotion points will be given the senior
date of rank regardless of MOS. All individ-
uals promoted from a primary zone list of a
promotion authority will be given senior dates
of rank to those whose promotions are made
from a secondary zone list.

c. Assignment of dates of rank. Following
determination of DOR seniority under b above,
apply the following point spread and calendar
days for assignment of such dates:
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(1) E-6 Primary Zone
Point Spread

(a) 961-1000
(b) 921-960
(c) 881-920
(d) 841-880
(e) 801-840
(f) 761-800
(g) 721-760
(h) 681-720
(i) 641-680
(j) 550-640

(2) E-6 Secondary Zone
Point Spread

(a) 961-1000
(b) 921-960
(c) 881-920
(d) 841-880
(e) 801-840
(f) 761-800
(g) 721-760
(h) 681-720
(i) 641-680
(j) 550-640

(3) E-5 Primary Zone
Point Spread

(a) 950-1000
(b) 900-949
(c) 850-899
(d) 800-849
(e) 750-799
(f) 700-749
(g) 650-699
(h) 600-649
(i) 550-599
(j) 500-549
(k) 450-499

(4) E-5 Secondary Zone
Point Spread

(a) 950-1000
(b) 900-949
(c) 850-899
(d) 800-849
(e) 750-799
(f) 700-749
(g) 650-699
(h) 600-649
(i) 500-599
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DOR (by day
of month)

1
2

S-4
5-6
7-8
9-10
11-12
1S-14
15-16
17-18

DOR (by day
of month)

19
20
21
22
23
24
25
26
27

28-end
DOR (by day

of month)
1
2
8

4-6
6-7
8-9

10-11
12-18
14-15
16-17
18-19

DOR (by day
of month)

20
21
22
28
24
25
26
27

28-end
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d. Suspension 'O/ promotion action: Action
to promote an otherwise promotable indi-
vidual who holds current recommended-list
status will be suspended when the promotion
authority concludes that the individual was
erroneously considered or was granted more,
or less, administrative promotion points than
to which entitled at the time the promotion
points were established. The affected soldier
will be advised of the suspension. The promo-
tion authority will promptly forward the orig-
inal standardized promotion scoring forms—
annotated in red to reflect the correct pro-
motion points—and any other supporting
information/documents including a legible
copy of the individual's DA Form 2-1 to Com-
mander, HQDA (DAPC-MSS-PE), Alexan-
dria, VA 22332 for authority to correct the
recommended list standing of the individual.
Promotion action may be taken by the promo-
tion authority notwithstanding this proce-
dure when it is determined that the individu-
al's unchallenged total point score equals or
exceeds the qualifying promotion point score
announced by HQDA. Examples follow:

(1) Individual has a total point score of
675; of which 650 points are unchallenged and
determined to be his correct score. In this
example, the individual could be promoted if
the announced cutoff score for his MOS is 650
or lower pending receipt of decision from
HQDA.

(2) Individual has a total point score of
650. Review of his records indicates that he
should have been granted 25 additional points
or 675 at the time of the initial computation. A
request is forwarded for authority to adjust
his total point score. In this example, the in-
dividual could be promoted if the announced
cutoff score for his MOS is 650 or lower pend-
ing receipt of decision from HQDA.

7-26. Placement on the recommended list of
newly assigned personnel with recommerided-
list status. Newly assigned individuals with
recommended-list status attained in a previ-
ous command under the regular criteria of
this chapter will be integrated into the cur-
rent recommended list of the gaining com-

C 59, AR 600-200

mand effective upon reporting date as specified
in assignment orders.

*7-27. Removal from local recommended list.
a. Promotion authority may remove an indi-
vidual from an approved recommended list
under the following conditions:

(1) Recommendation of a broad, consist-
ing of both officers and enlisted personnel,
when the individual's demonstrated manner
of performance and/or conduct has changed
to the extent that neither reduction to a lower
grade nor promotion to the recommended
grade is considered appropriate by the com-
mander.

(2) Adverse action under paragraph 7-6
b, c, d, g, h, i, j, and m. A removal of this nature
will be accomplished not later than 10 days
following the effective date of the adverse ac-
tion. Individual must be notified in writing of
the removal. Removal subsequent to the
10-day restriction will only be accomplished
by a board under (1) above.

(3) On reporting date as specified in as-
signment orders to another promotion au-
thority.

(4) Written request of the recommended
individual.

6. Removal may not be accomplished be-
cause of—

(1) Change in TD, TOE, MTOE/TDA, or
other authorization documents.

(2) TDY status.
(3) Intransit.
(4) A soldier who is involuntarily reclassi-

fied for other than inefficiency or misconduct
subsequent to attaining recommended list
status for promotion to the next higher grade
will retain list status in the new CPMOS.
Promotion points previously granted for SQT
in previous CPMOS will be recomputed in ac-
cordance with the no fault provision in item 4,
DA Form 3355. The soldier concerned will.be
awarded a new selection date which will be the
1st day of the 3d month following reclassifica-
tion. Soldiers in this category will be adminis-
tered the "on-demand" SQT appropriate to
their new PMOS/CPMOS within 30 days of
meeting the prerequisites of chapter 5, AR
600-200. If SQT results do not qualify the
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soldier for ward of the next higher skill level,
his/her name will be removed in accordance
with paragraph 7-28a. Effective upon reclassi-
fication the soldier may no longer compete for
promotion under his/her old CPMOS.

(5) A soldier, who volunteers for reclassi-
fication in another CPMOS and holds recom-
mended list status will continue eligibility for
promotion in the old CPMOS until such time
as reclassification action is accomplished. Upon
reclassification recommended list status will be
retained in the new CPMOS. Promotion points
granted for SQT in previous CPMOS will be
recomputed in accordance with the no fault
provision in item 4, DA Form 3355. The soldier
concerned will be awarded a new selection date
which will be the same date as the effective date
of the new CPMOS. Promotion eligibility will
be the 1st day of the 3rd month following re-
classification. Soldiers in this category will be
administered the 'on-demand" SQT appropriate
to their new PMOS/CPMOS within 30 days of
meeting the prerequisites of chapter 5, AR
600-200. If SQT results qualify the soldier
for award of the higher skill level existing
points derived from item 4, will be recomputed
using the SQT results. If SQT results do not
qualify the soldier for award of the next higher
skill level, his/her name will be removed in
accordance with paragraph 7-28a. Effective
upon reclassification the soldier may no longer
compete for promotion under his/her old
CPMOS.

7—28. Mandatory removal from local recom-
mended lists. The following individuals will be
removed from local recommended lists:

if a. Those individuals who received an SQT
score below 80 and therefore fail to qualify for
the initial award or retention of the next higher
skill level in the MOS in which their names
appear on the recommended list. Once a score
of less than 80 is received, the individual con-
cerned will retain list status and may be pro-
moted, if otherwise eligible, at anytime from
the date of receipt of the score through the first
calendar day of the following month. If the
individual is not promoted during this grace
period, his/her name will be removed from the
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recommended 'list effective on the second caj-
endar day of that month. For example, an SQT
score of less -than 80 is received on 5 March
1978. If the individual is not promoted, his/her
name must-be removed from the list effective
2 April 1978.

b. Those who fail to take their regular SQT
due to their own fault as determined by the
promotion authority.

c. Those who fail to qualify for cause for the
security clearance appropriate to the MOS in
which recommended. Those individuals who
fail to qualify for security clearance appropri-
ate to the MOS through no adverse reason must
be reel as sifted and will retain promotion list
status in the new MOS in accordance with the
provisions of paragraph 7-276(4), AR 600-200.

d. Those who fail to reenlist within 24 hours
upon normal ETS.

e. Those who fail to qualify for reenlistment
or extension of current enlistment to meet the
precondition service obligation required for
promotion to grade E-5 or E-6.

/. A bar to reenlistment is approved after
achievement of list status.

g. Those who have been mandatorily re-
classified from the MOS in which their name
appears on the recommended list for reasons
of inefficiency or misconduct.

7-28.1. Reinstatement to local recommended
list. An individual removed from a list in ac-
cordance with paragraph 7-27 or 7-28 and is
subsequently completely exonerated of all ac-
tions or causes which lead to the removal will
be reinstated to the current local recommended
list of the promotion authority. Reinstatement
will be accomplished as soon as possible but
in no case should reinstatement be delayed more
than 10 days following the determination by
the commander concerned that the individual is
entitled to reinstatement. If the individual
would have been promoted had he/she not been
removed from the list, he/she may now be
promoted. The date of rank will be the date
on which the individual would have otherwise
been promoted.
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-29. Promotion reevalnation: a. An individual
with a current valid SQT score in the recom-
mended MOS of at least 80 who has held list
status 3 or more montha may request ree valua-
tion at that time and each 3 months thereafter
provided he/she is still in a promotable status.
An individual reevaluated will not be immedi-
ately eligible for promotion on the basis of
his/her new score. An individual reevaluated
in this manner will continue to be eligible for
promotion on the basis of the promotion point
score he/she held immediately prior to re-
evaluation. Eligibility under the old score will
be continued until the reevaluated score be-
comes effective. The reevaluated score (new
score) becomes effective 3 months from the
date of reevaluation.

Subsequent to the request for reevaluation,
the individual will appear before his/her or-
ganization's next regularly scheduled promo-
tion board and his/her promotion list status
will then be based upon the number of points
he/she attains. If he/she retains list status,
his/her original selection date will be adjusted
to the date the board report is approved. (See
figure 7-7 for reevaluation date.) This sub-
paragraph affords each individual an oppor-
tunity to improve his/her total score and
thereby remain competitive with his/her con-
temporaries. An individual requesting re-
evaluation subjects himself /herself to the total
board processing procedures outlined in this
chapter; i.e., recomputation of total promotion
points on DA Form 3355 to include those points
attained as a result of the new board interview.
The individual being reevaluated may gain
points earned through self improvement or lose
points through a lower skill qualification test
score or lower board points.

6. Each individual requesting reevaluation
will be advised, prior to the processing of his
request, of the intent of this provision as set
forth above. He must also understand clearly
that the process of reevaluation will require
him to compete on an equal basis with all other
individuals competing in the same grade and
that his placement on a recommended list will
be determined by the total promotion points
(administrative plus board) he attains.

C$9, AR«00-300
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c. Request for reevaluation will be submit-
ted in writing substantially as follows:

"I (grade) (name) request promotion?
reevaluation as soon as possible. T understand
that I will be subjected to the total board
processing procedure (less the .commander's
recommendations) applicable to all individuals
being considered for promotion with or without
previous recommended-list statue. Further-
more, I understand that the total points, I
achieve as a result of this reevaluation.will, in
competition with all others being evaluated,
reevaluated, or having recommended-list status
for the same grade; determine whether or not
I retain my recommended-list status arid, if
recommended, my relative standing on such
list." ' . - ' " '

d. The following are conditions under •which
an individual being reevaluated will lose hia
recommended list status.

(1) When the individual is not recom-
mended for promotion by a majority of the
voting members of the board.

(2) When the total administrative plus '
board points of the individual being reevaluated
places him/her below 450 points if competing - -
for grade E-5 in the primary zone, 500 in%he'
secondary zone or below 550 points if competing
for grade E-6.

e. Loss of recommended list status throujfh .
the process of reevaluation does not preclude
promotional consideration by subsequent
boards. Such consideration, however, is not a
vested right; the individual undergoing new
consideration is subject to complete provisions
of this chapter, including the commander's
recommendation. . ;

if 7-29.1. Recomputation of administrative pro-
motion points. '

a. A soldier with valid recommended list
status for promotion to grade E-5 or E-6 as of
the end of the month preceding the scheduled
recomputation period will have his/her ad-
ministrative promotion points recomputed dur-
ing the next scheduled recomputation period. ,
Administrative promotion points .̂ computa-
tion will be accomplished twice yearly without
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local promotion selection board action as
follows:

(1) Provided the soldier has valid recom-
mended list status as of the end of September,
soldier's administrative promotion points will
be .recomputed during October by the end of
October using the soldier's records as consti-
tuted as of the end of September. Comman-
ders must ensure that all recomputation ac-
tion is completed by the end of October for
the recomputed scores to be reported in the
November report of Enlisted Personnel Eligible
for Promotion (DA Forms 2644, 2644-1-R, and
2644-2-R) in accordance with paragraph 7-20,
AR 600-200. If integrated on the October recom-
mended list for promotion, this recomputed
score will become effective the first day of Janu-
ary following the October recomputation
period. If required recomputation is not ac-
complished during October due to a valid rea-
son, (example—soldier is intransit status dur-
ing the month of October), recomputation will
be accomplished at the earliest date. This re-
computed score will be reflected on the cur-
rent recommended list as of October. This re-
computed score will become effective the first
day of January following the October recom-
putation period.

(2) Provided the soldier has valid recom-
mended list status as of the end of March,
soldier's administrative promotion points will
be recomputed during April by the end of April
using the soldier's records as constituted as of
the end of March. Commanders must ensure
that all recomputation action is completed by
the end of April for the recomputed scores to
be reported in the May report of Enlisted Per-
sonnel Eligible for Promotion (DA Forms
2644, 2644-1-R, and 2466-2-R) in accordance
with paragraph 7-20, AR 600-200. If inte-
grated on the April recommended list for pro-
motion, this recomputed score will become effec-
tive the first day of July following the April
recomputation period. If required recomputa-
tion is not accomplished during April due to a
valid reason, (example—soldier's MPRJ was
not available to the serving unit personnel
office), recomputation will be accomplished at
the earliest date. This recomputed score will be
reflected on the current recommended list as
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of April. This recomputed score will become
effective the first day of July following the
April recomputation period.

b. Recomputed scores will be reviewed by
the recommended individual for administrative
accuracy and completeness. Recomputed scores
will be forwarded to the next regularly sched-
uled promotion selection board who will make
the authorized administrative corrections to
integrate the names of those soldiers with .re-
computed scores into the appropriate positions
on the unit's next published and approved rec-
ommended list for promotion. Soldiers will con-
tinue to be eligible for promotion on the basis
of their old promotion point score until such
time as the recomputed score becomes effective.
The recomputation score (new score) becomes
effective 3 months from the date of recomputa-
tion.

c. Recomputation will be limited to items 1
through 7 of the Promotion Point Worksheet
(DA Form 3355).

d. Adjustment of Board Points (item 8) will
be limited to soldiers requesting reevaluation
under the provisions of paragarph 7-29.

e. See items 1 through 6, Promotion Point
Worksheet (DA Form 3355) (fig. 7-4) for the
limitation of administrative promotion points
authorized for each specific item. Only the frac-
tional total promotion points granted in item 9,
DA Form 3355, will be rounded off to the
nearest whole number. A fraction of five tenths
or higher will be rounded up to the next higher
whole number. A fraction of four tenths or less
will be rounded down to the next lower whole
number.

/. Recomputation will be recomputed on a
separate Promotion Point Worksheet. Place a
check mark in the Recomputation block and
enter date (announced month and year). Re-
computation worksheet will be attached to the
soldier's original Promotion Point Worksheet
(DA Form 3355).

7-30. Counseling of individuals not recom-
mended for promotion. An individual who is
not recommended for promotion by a local
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selection board will be counseled by the com-
manding officer or his/her designated repre-
sentative. The counselor may point out areas
of deficiencies in manner of performance or
areas where improvements are needed to
qualify the individual for further promotion
consideration. DA Forms S355, 3356-R, and
3357-R (figs. 7-4 through 7-6) employed in
the selection process, together with information
contained in appendix V, should be used for
counseling purposes. After accomplishing this
task the counselor will have the soldier affix
his/her signature to a statement (example
below) indicating that counseling has been ac-
complished. The statement will be filed with
promotion board proceedings in accordance
with paragraph 7-31c, this chapter.

STATEMENT

I, Sergeant John Smith, SSN, have been
counseled this 10th day of June 197- by (Name
and grade of counselor) relative to my promo-
tion status.

7-31. Disposition of local selection board pro-
ceedings, a. The board proceedings (standard-
ized promotion scoring forms and associated
papers) generated on an individual attaining
recommended-list status will be filed in the
action pending section of the MPRJ until the
individual is promoted or reassigned. Once the
individual is promoted, the board proceedings
will be removed from the MPRJ and destroyed.

o. Upon reassignment prior to promotion,
the board proceedings together with a copy of
the current recommended list will be sealed and
filed in the action-pending section of the MPRJ
for transmittal to the gaining promotion auth-
ority. The gaining promotion authority will
place the recommended individual on his cur-
rent recommended list on the reporting date of
the individual to his command as specified in
the reassignment orders; no board action is re-
quired for the latter action.

c. The most recent board proceedings on
individuals who do not attain recommended-
list status will be maintained in the personnel

' • • • •office's functional files for a periodl-wf31 )year
and then destroyed. • " " • " ' "

d. Promotion documents which are generated
on individuals who are recommended but-wHo
are not. for various reasons, considered by the
local board will be treated in the same manner
as in c above. ; 'c '-• '.•

e. Commanders will place an individual's
name on his current recommended list only on
the basis of data (list and board procedings)
located in the individual's MPKJ.

/. In the absence of the board proceedings,
a recommended list is not valid and it will not
be used to place an individual's name on the
recommended list of the gaining command,

7-32. Local reproduction of promotion forms.
a. DA Forms 3356-R and S357-R (figs. 7-45
and 7-6) will be reproduced locally on B- by
lO'/s-inch paper. DA Form 3356-R will be
printed head to foot.

7-33. Verification of administrative points, a.
Prior to consideration by a local selection board,
reevaluation or recomputation each recom-
mended individual will be required to verify
the correctness of his/her administrative points
as shown in items 1 through 6 of DA Form 8355
(fig. 7-4). Each recommended individual will
sign his/her name and date of verification in
the b)ock provided.

b. Administrative points awarded a candi-
date will be determined from the candidate's
records as they exist prior to the approval of,
the local selection board report. The promotion
authority may correct or direct correction of
errors at any time before he/she approves Ifte
report of the board; other than the correction
of purely computation errors, no changes will
be made in the promotion points standings fol-
lowing his/her approval (except in accordance
with paragraph 7-25.Id). Gaining commands,
receiving newly assigned individuals with rec-
ommended-list status (promotion points already
established and verified), will accept the promo-
tion points of the newly assigned individuals as
currently constituted.
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DATt 13 Feb 00
ENLISTED PERSONNEL ELIGIBLE FOR PROMOTION —————————————————

POR MONTH OF,
For KM o* fhll tocn, *•• AR«OO300. th« p»cpo-««w •»*»€* U «•• Htrch

US Army Mlllf* P.. *,-,.! C-»W>. OFFICE PREPARING REPORT

0 DCS PER, MPD
TO: fln*lyd» Zlf Cod.) FROM: fliwhitfr I//- Cod»»

HQDA, 200 Stovall St. CDR, FORSCOM
ATTN: DAPC-MSS-PE ATTN: AFPR-MFE
Alexandria, VA 22332 Ft McPherson, GA

ItEQlllKEMEHT CONTROL

AUTOVON TELEPHONE NO.

588-0000

30330

ENLISTED PAY GRADES

E 6 PRIMARY ZONE E-G SECONDARY ZONE E-» PRIMA

(•f fW Itl • 1

1. TOTAL - PRIMARY LIST 6011 I:::::::;::::::::::::::::::::::::::::;: :::::::::::;:::::::

3 TOTAL - PRIMARY LIST iiii?:: ::::::::::: :";.:'::;""::!: :!•::••:•!•:••::;•::::::::::;::•::•;; 70

4. TOTAL - SECONDARY LIST ;;:j;i! ::::::::::: ;il;..-:L;:i;i!:i !p ipjil|!i!ii;!l!iiii!!ii;:|i!::;;; !:;i!:|;::iiji;!j|;

PERSONNEL ELIGIBLE FOR ,.., < tOAQ ?n
' PROMOTION ffarf J.lOcHII DU11 -»^*O 'U

REMARKS

2 INCL
1. DA FORM 2*44. 1.R
2. DA FORM .644.2.R

RY ZONE E-B SECONDARY ZONE

t) Ifl

31 - i;iii::;ii::i;==::::;!::i!;!!!i!i=!!l!

01 4877

TYPED NAME. GRADE AND TITLE SIGNATURE , ___

RICHARD L. FOXX, CPT, AGC Vp • / / / -As-v-jr-
A§sl»t»nt, Adjutant Cen*r«l /L -/«*«.-</ -- ' ' JCi^

ft* FORM OC Jj) REPLACES DA FORM 2644. R. 1 MAR 7ft. WHICH IS OBSOLETE.UM i JAN ?• ID 44

Figwre 7-£
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PROMOTION POINT WORKSHEET
For if*, of thk lotm. ••• AR 6O&2OO. tht (xopon«at •pBncy U UM

US Army MUlUrv P«(Minn»1 C«nt*>.

NAME

__7o c 7T ^S^ee/o//* /
C U R R E N T ORGANIZATION

/*S/" ^A _P?<«7 H-**'* re* fJfffttAC vf*

^H INITIAL D

U_ RECOUP

•tCCVAL

SOCIAL SECURITY NUMBER

G o 0 •* 00" &<&^} ̂
CRB/VRft MOS PMOS

M/fi f £y / v
PART 1 - ADMINISTRATIVE POINTS tJTF.MS >-$>

1. ACTIVE FEDERAL SERVICE (AFS) - MAXIMUM 100 POINTS
A. Enter on line ( IA) the number of months AFS required for bosit

recommended grade (primary tone):

(1) Enter last day of the month in which board convene*. (1)

(2) Enter active Federal aervice date (tet pera 7-76J, (2)

(3) To obtain creditable service for promotion purpose*, (3)
subtract (2) from (1) to get (3) Enter total number of
months on line ( I B ) . (16 or more dayt will be
credited at a whole month )

B. Granted ii 70 points for the required AFS. Add one point for eat
AFS exceeds line (IA)- Subtract one point for each month that t
than (IA).

(1) lfline (IB) is greater than lint (1 A), subtract line (I A) froa
difference on line (1C). Add this difference to 70 to obuii

••OR-
(2) If line (IA) U greater than line ( I B ) , subtract line f IB) frorr

difference on line (ID). Subtract this difference from 70 u
granted.

2. TIME IN GRADE (TIMIG) - MAXIMUM 100 POINTS
A. Enter on line (2A) the month* in present grade required for pr<

higher grade without waiver:

(1) Enter last day of the month in which board convenes. (1)

(2) Enter soldier'. Date of Rank (DOR). (2)

(3) To obtain creditable TIMIG for promotion purposes, (3)
subtract (2) from (1) to get (3). Enter total number
of months on line (25). (16 t>r mo'e dayt will be
credited at a whole month.)

B. Granted t* 70 points for the required TIMIG. Add one point for
TIMIG exceeds line (2A). Subtract one point for each month thi
leu than line (2A).

(1 ) If line (2B) Is greater than line (2A). subtract line (2A) fror
difference on line (2C). Add this difference to 70 to obtair

-OR-
(2) If line (2AJ is greater than line (2B). subtract line (SB) frorr

difference on line (2D). Subtract this difference from 70 tt
granted.

appearance in the
YCAR MONTH DAY

7* 03 3 /
76 O£ /<f

_i 01 H - (IB) . .

DATi . ̂ ..^ . ,- *'

- -•'<_• • • ; . !

RtCOMMENDtD -
OH.AOE • . • . =

RICOMMfNDeO ,
M0>
/ /BAV

33;

' •

/monlJu]

h month the soldier's
he soldier's AFS is IMS -t

n line f/8j and enter the (1C) __ pita 70 • _.'-'•-.'_•
1 promotion poinU granted.

7 / 3L. . _ . . . . , _ _ _ . . _ . _ „ ,._,._-,..,._. _ *_Jiii
obtain promotion points

POINTS GRANTED O 3

> moti on to the next
Y E A R MONTH DAY

7t? 03 3'
77 oi 03
— eg _1£

each month th* aoldkr's
t the soldier's TIMIG is

n line (2B) and enter the
promotion points granted.

i line (2A) and enter the
. obtain promotion points

3. ENLISTED EVALUATION REPORT WEIGHTED AVERAGE (EERWA) - MAXIMUM 160 pi

A. Eato EERWA from soldier's latext Enlisted Evaluation Data Report (Item A. Section W
USAEREC Form 10 A) on line (3 A) or, for a soldier with no EERWA use the numerical
score in block H, of his/her initial Enlisted Evaluation Report (EER), DA Form 2166-6
in the computation of Urn item.

B. Multiply EERWA by 1.2 to determine the number of promotion points granted for the
soldier's EERWA. (Fraction* will not be rounded off to the nearest wholt number.)

•i /9DL

f2O__/_

(2D) 70

POINTS G
DINTS

j?. . . . . . o :

.. 1
ImotltlHl

plot 70 - 7 / -

RANTED f f

X7.2

POINTS GRANTED /*fr^

M FOHM 49 EC REPLACES DA FORM W66-R. l FEB 7i. WHICH ICOBHLETK. .-
1 MAR 71 OOwJ

'1

Figure 7-4
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SA& 4, BULL QUALIFICATION TEST (SQT) - MAXIMUM 160 POINTS <"

Data Report (USAEREC Form' 10 A), PvMotB* ranklnf to reflected la Item b2, Section
H of the USAEREC Form 10A

B. Entsr on Us* (48) tbe soldier 's "GO" raw SCOT* from hto/tnr latest Ealtol«d Evaluation (4B)
Data Report (USAEREC Form IDA). "GO" raw SCOT* b reflected b Itm bl, Section D,
of th* USAEREC Form 10A This "GO" raw aeon will b*j converted to promotion point*
mini tb* following conversion table:

"QO" RAW SCORE PROMOTION POINTS
04-100 SI
87 • M 34
80-86 17
below 80 0

(1) Enter on line (4C) the converted "00" raw aeon.

(2) it-f-npi-'' A "GO" raw aeon of 96 equal lo 51 promotion pointa.

C. Total lines (4A) and (4C) and inter on lln* (4D) for promotion point* granted. (4Df .

-«C)

-OR NO FAULT PROVISION-
D. A soldier who to recommended for promotion In his/her career progression MOS (CPMOS)

but has no SQT results in that MOB through no fault of the soldier may compete for
promotion IAW paragraph 7-1 6f, AR 600-200. Howevir, soldier's promotion points for
SQT will b* computed using the administrative point computation method balow.

(1) Enter and total the administrative points panted in Items 1, 2, 3. 6, and 6 of thto (1) 6 -3
form. (2) J i

(2) Using the conversion table below convert the soldier's total administrative score. (5) __ "T
Eottr on line (4E) the total promotion points grant*, for SQT. (6) ~7Qj '

Al j - I4E) feJ.
(3) Eiample: Soldier's total administrative aeon to 521 pointa. OB tht conversion (TOTAL!

table, a total administrative score of $21 (Column A) convert- to 1 18 (Column B);
Thui thto soldier would b* granted 118 pointa for his/her SQT.

(4) Grant 60 promotion points for all total administrative scorn of 379 or below:

A B A B A B A B
380-384 62 426-429 60 470-474 98 615-619 116
386-389 64 430-434 82 476-479 100 620-624 118
390-364 66 436-489 84 480-484 102 525 • 529 120
396-399 68 4 4 0 - 4 4 4 86 486-489 104 630-534 122
400-404 70 445-449 88 490-494 106 636-539 124
406 - 409 72 460 - 464 90 496 - 499 108 640 - .44 126
410-414 74 455-459 93 600-504 110 546 - 549 128
416 • 419 76 460 • 464 94 60S -509 112 660 • 564 130
4 2 0 - 4 2 4 78 465-469 96 610-614 114 556 • 569 132

A
660- 564
666 • 569
570 • 574
575 • 579
580 • 584
685 • 589
590 - 594
595 - 599

600
6. AWARDS AND DECORATIONS - MAXIMUM 60 POINTS

A Enter fa column (A) the total number of each award received. Multiply (A) by the number of points authorized
enter In column (B). Total column (B) to deterrain* promotion points granted.

(A) (B)
(1) Medal of Honor 60
(2) Distinfu_ihad Service Ooss 4O
m Silver Star 28
(4) LMion of Merit 24
(5) Distinguished Flvini Cross 24
(6) Soldicr-i Medal 20
(7) Brnnu Stir Madal ( Valor or Merit) 16
(8( M~4tw.-nu. fervir* Medal 10
f9) AW M*H_J (Valor or Merit) 8

(101 Joint Service Commendation Medal 8
(11) A/my Commendation Mtdal (Valor or Merit) B
(12) roreifln Decoration (Individual Award of Utcoralion) tt
(13) Purple Heart 6
( 1 4 } u>mbat infantry Badge 6
( Ib ) Combat Medical Badis 6
(16) Good Conduct Medal 4
(17) Expert Infantry Badge (Infantry MOSC. only) 4 g **
(18) Expert Medical B»d«e {M-dieal MOSC'ionly) 4 —— ——
( ia) Each Campaign (Battle Star) 4

B
134
136
138
140
142
144
146
148
150

and

ITOTALl—* y /
'POINTS GRANTED *f~

B. Equivalent awards and decorations earned in other Uniformed Force* receive same points as Army Awards.

Figure 7-4—Continued.
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6. EDUCATION — MAXIMUM 200 POINTS ,
A. MILITARY EDUCATION: OrantpolnUilu>w.ifocsacx.«^iaoomptotkmaftMfc<eoBiM:

(1)
(2)
(3)
(4)
(&}
(6)
(7 )
(8)

Rug«r School
Special Force* Qualiflcattoa Coune
Drill Sergeant Count ,
Airborne Training
Leadership Course* face not* 12)
Non-Uadershlp Courses face notes 1*2)
OCS Commissioned and/or Warrant Of fleer Courts*

20 „ , ,. , , ;
20 " : . -
20 ' , ' " " • ' ! - '**; -
10 -. : ' • - , : ; :

2 points, ps* wt«k. ' .-' .
1 point per wMk. ' ' ,"vr
2 pointa per w**k for **cn w__k •uec»_tr_llr eomplitfd.

Comspondenc* (exlention) Sabcotosm fsM not** JO* It) Fat compuUttoa of l««ootk>n potoU, •••--)*• 10.
*

B. Annotate alt military education counes with corresponding; points awarded lo the space provided b*ksw:

Tnfl •—

C. Enter on line (6A) the total promotion point* panted for military edgcatlon.

D. CIVILIAN EDUCATION: Grant points as indicated below:
(1) High School: Soldiers competing for promotion to grade E6, grant 16 admtnistraUv*

point* for each year of high school completed (9th • 12th grade). Soldiers competing
for promotion to grade E-6 grant no administrative point* for high school attendance
as completion of high school or GED to * prerequisite to compete for promotion.

(2) Business/Trade School: Gram 1 point for etch Momter bout earned (tee nott 9 of
rerntirlu).

(3) College: GraDtlpointforeachMmesUrhour.fi quarter Hr. egualt 2/3 temeiter hr.)

E. Annotate d! civilian education eouaea with corresponding points awarded In the spece provided below:

F. Enter on line (6B) the total promotion point* granted for civilian education.

G. Total line, (6A) and (6B) to obtain promotion points granted.

(SB) . . . . . . . . . . . . . 7O

POINTS GRANTED / QJ.

THC ABOVE ADMINISTRATIVE POINTS BHOWN HAVE BEEN ACCURATELY CXTRACTCO PROM
APPROPRIATE RECORDS AND PROMOTION LIST POINTS INDICATED ARC CORRECT.

SIGNATURE OF RESPONSIBLE OFFICIAL SIONATURE Of HECOMMINDED INDIVIDUAL

••ART II - TOTAL

7. TOTAL ADMINISTRATIVE POINTS - MAXIMUM 750 POINTS GRANTED

8. TOTAL BOARD POINTS - MAXIMUM 250 POINTS GRANTED

9. TOTAL PROMOTION POINTS - MAXIMUM 1.000 POINTS
NOTE - Only the fractional total promotion points in Item 9 will be rounded off to the
nearest whole number. A fraction of 6/10 or higher will be rounded up to tht next higher whole
number. A fraction of 4/10 ur less will be rounded down to the next lowest whole number. / t'OGRANTED fefeT

TMK TOTAL POINTS SHOWN HAVE 8EEN ACCURATELY EXTRACTED FROM APPROPRIATE
RECORDS AND PROMOTION LIST POINTS INDICATED ARK CORRECT. '

SIGNATURE OF BOARD BJECORDCTOF AOA

Q.

7-4—Continued
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NOTES

1. Promotion points are not authorised for completion of Basic Combat Training/Refresher Training/AIT.

2. On-tbe-fob type training (OJT) does not qualify for the award of promotion points.

3. Credits are authorised for course, successfully completed by former officers provided similar credit could be attained by
any qualified enlisted soldier on active duty.

4. Courses completed successfully in other US Uniformed Services are awarded point* on the same basis u those
awarded in the U8 Army.

5. College Level Examination Program (CLEP): Soldiers who past satisfactorily any one of the five-part test will be
considered to have earned the equivalent of six semester hours: those who pau aJl five tests (I year college GED) will be
considered to have earned 30 seroesUr hours credit. Grant one point for each semester hour earned by CLEP.

6. Defense Activity for Non-Traditional Education (DANTES): Soldiers who pass satisfactorily a DANTES end of course
test are entitled to the award of one point for each semester hour earned, regardless of whether or not the DANTES
test results arc awarded college credit.

7. Correspondence/extension/resident courses completed from colleges and universities: Grant one point for each semester
hour earned.

8. Avoid duplication of crediU. All military courses completed successfully will be entitled lo administrative point*
authorized under military education. Administrative points will not be awarded for semester hours attained based upon
the following:

a. Award of MOS code(s) to the soldier,

b. Military ssrvjce/experience/trminlng.

9. Business/Trade School: Promotion points will not be awarded for course* that do not require a high school education
as a prerequisite for attendance at a bus! nesa/trade school. The following method will be used to equate business /trade
school hours to asmester houn for the purpose of determining the number of administrative points to be granted for
successful completion of creditable courses that require completion of high school as a prerequisite.

o. Determine the number of classroom houn.

b. Divide by the number "32" . The result will be the number of administrative points authorized.
Example: 240 total houn divided by 32 equals 7H administrative points.

10. Correspondence (extension) Subcoune*:

a Credit of administrative points for duplicate military extension subcourses will not be granted.

6. Divide the total number of soldier's credit hours awarded by "16". The result wUl be the number of promotion
points. Credit hour totals of IBM than 15 win not be credited promotion points. Example: 610 credit hours dividad by
15 equals 40 promotion point*.

11. USMAPS/USMA: Administrativ* points wffl not be awarded for attendance under military education; however.
administrativt points are authorised for any semester houn earned while In attendance at rate of one point per semester
hour.

• 12. The following courses are not entitled to the award of promotion point*:

a. Primary Noncommissioned Officer Course (PNCOC).

6. Primary Technical Coune (PTC).

c. Primary Leadership Course (PLC),

d. B«slc Noncommissioned Officer Course (BNCOC).

t. Basic Technical Coune (BTC).

Figure 7-4—Continued.
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BOARD MEMBER APPRAISAL WORKSHEET
For use of this form, see AR 600-200; the proponent agency Is the US Army Military Personnel Center.

NAME R E C O M M E N D E D
GRADE

PRESENT MOS RECOMMENDED
MOS

SEE INSTRUCTIONS ON REVERSE
BOARD INTERVIEW AND EVALUATION

AREAS OF EVALUATION

1.

2.

3.

4.

5.

6.

7.

Personal appearance, bearing and self-confidence

Oral expression and conversational skill

Knowledge of world affairs

Awareness of military programs (Example: drug abuse • race relations, etc.)

Knowledge of basic soldiering (Example: Information in DA Pam 21-13)

Self-improvement through enrollment in civilian courses •
areas of endeavor
Self-improvement through enrollment in military courses -
areas of endeavor

or other

or other

Other achievements, including honors for class standing in service
8. school courses and unit training courses; selection as soldier /NCO

of the month, etc.

9.
Evaluator's subjective appraisal of individual's attitude, leadership, and
potential for advancement. -Vends in duty performance, up or down,
as experience is gained and responsibility increases.

(Point Range 0-250)

POINT
SPREAD

0-30

0-30

0-20

0-30

0-30

0-20

0-20

0-30

0-40

TOTAL

POINTS
AWARDED

R E M A R K S

I D DO D DO NOT recommend this soldier for promotion
(Board member, if appropriate, comply with item e, reverse)

SIGNATURE UATt

DA Form 3356-R ,1 Mar 75 EDITION OF 1 JAN 72 IS OBSOLETE.

Figure 7-5.
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INSTRUCTIONS
The DA Form 3356-R is designed to be used by field promotion boards for evaluation and
recommendation of personnel being considered for promotion to grades £5 and E6. Each
member of the promotion board will be provided a DA Form 3356-R for each individual
appearing before the board.

a. Heading - Self explanatory,
b. Board Evaluation •

Areas of Consideration
(1) Self explanatory
(2) Self explanatory
(3) Self explanatory
(4) Self explanatory
(5) Self explanatory
(6) and (7) points should be awarded according to effort in both these areas thru

verified enrollment but not completed courses. These points supplement but do not duplicate
those given for completed courses on DA Form 3355-R.

(8) Self explanatory
(9) These are subjective points awarded by board members based upon judgement

and experience of each of the individual board members and the attitude and apparent
leadership potential of the individual evaluated. Provides a discriminating factor.

c. Point Spread - Points Awarded - Point spread for each category ranges from zero
to maximum indicated. Values are weighted toward Army policies of military programs,
education and progessional self-improvement. Determination of points awarded will be
entered in pen or ink either during or after the interview is completed. When zero points
are granted, a zero will be entered in Points Awarded block; block will not be left blank.

d. Total Block -
(1) Left block shows the maximum number of points which may be awarded a

candidate. Each e valuator will decide on the number of points for each of the nine categories
to be awarded a candidate. Enter the number of points in the appropriate block. Add and
enter total.

(2) Evaluator will then check a recommendation box and sign the form.
e. Each evaluator will, for the purpose of counseling, comment on specific item(s)

in which the candidate appears non-competitive and/or weak. For example, Item 5,
candidate lacks knowledge of basic soldiering.

f. RECORDER: Transfer points from this form (Items 1 thru 9) to DA Form 3357-R
(Items 1 thru 9).

DA Form 3356-R, 1 Mar 75 2

figure 7-S—Continued.
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BOARD RECOMMENDATION
For UM of thli form. ••* AR 6OO-2OO; th* proponent .g-ncv ;

ft th« US Army MUJtary Pmetonnm) Center.

NAME AND SSN RECOMMENDED GRADE

DATE

RECOMMENDED MOS

POINT RESULT

BOARD
MBR

(1)

(2)

(3)

(4)

(B)

(6)

(7)

RECQMMENDEE
FOR

PROMOTION

YES NO

POINTS AWARDED

1. 2, 3. 4. B. 6. 7. 8. 9.

BOARD
MEMBER
TOTAL

Combined Board Points

Divided by Number of Board Members equals Board Points

Point Range 0-260

Individual Q IS Q IS NOT recommended for promotion by a majority of the Board's Membership.

Q Individual appeared for re-evaluation.

Q Individual was recommended for promotion but his/her administrative points ( ) when added

to his/her board point* ( ) were not sufficiently high for attainment of promotion list status.

NOTE: Transfer points awarded from DA Form 3356-R (Items 1 thru 9)
to DA Form 3357-R (Items 1 thru 9).

RECORDER

PRESIDENT

DA Form 3357-R, 1 Mar 75 EDITION OF 1 JAN 72 IS OBSOLETE.

figure 7-6.
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Ntt-nt

Smith, Joe A.
Brosky, Romus
Brown, Joe R.
Williams, Peter N.

Jones, Andy C.
Bradley, J, J.
Willis, Joseph C.
Terry, Joseph P.
Brown, Erasmus

Macy, Doris P.
Quy, Jane A.
Daniel, Dailcy E.
Wasky, Zenis T.
Mamon, Jerry P.
Mormouth, James
McAndrew, Peter

(See reverse for action codes and notes)
Name of Organization Publishing List

RKCOMMENDKD LIST FOR PROMOTION OF ENLISTED PERSONNEL

Action
C»dt

(A)

(K)

(D)

(H)

S.S'.V

2134
3354

t'.v/r
To (indicate pay grade)
_0 Jan 71 1/64 Armor
20 Dec 70 1/64 Armor

5/:)3 Arty

8582
6332

To (indicate pay ^rade)
20 Jan 07 WAC Det USAG
30 Mar 68 WAC Det USAG

3- Digit

MOS

11B

11B
11B
12B
12B
12B
13B
13B
13B

91C
91C
92C
92C
94C
97 B
98J

Points

615
610
600
660
640
630
680
67fi
670

700
699
696
696
720
730
750

Datr Date Re-
Stttrttd rvalxattd

1 Dec 73
1 Doc 73
1 Nov 73
1 Jan 74
I Feb 74
1 Jan 74

I Mar 74
1 Feb 74
1 Jan 74

INov 73
1 Feb 74
1 Mar 74
I Mar 74
1 Feb 74
1 Mar 74
1 Mar 74

STS

W Jan 76
20 Dec 76

Cn

o-
2pa

o»

20 Jan 78
20 Mar 78

.Vamf

Smith, Jor A.

Note: The name of a soldier whose administrative promotion points are recomputed IAW para 7-29.1 will appear on the recommended
list as follows:

Action S-Dipit tmu Uatt Ht-
Codt SS.V HASH UNIT MOS Point* Stliettd evaluate* BTS

To (indicate pay grade)
(A) 2134 20Jan71 l/64Armor 11B 616 1 Dec 73 20 Jan 76
0) 11B 660 *10 Nov 76

ft

a

ce

"10 Nov 76 is the date the new board report is approved by the convening authority.

Figure 7-7. Format for Recommended List for Promotion ofBnlitted Personnel.
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I USE THE APPROPRIATE ACTION CODE TO SHOW:

CODE
(A) ...
(B) ...

at

(D)
(E)
(F)
(G)
(H)

(J)-

ACTION
Added to list
Nonpromotable status (date)
Promotable status (date)
Deleted due to transfer, reassignment, etc.
Removed for cause (date)
Reinstated (date)
Promoted
Reevaluated (date)
Adjustment of administrative points (date)
Other (show action and date)

Note 1. Separate primary and secondary zones for soldiers recommended to grade E-6.
Note 2. At the discretion of the commander, two recommended lists may be published; one for grade E-6 and one for grade E-6.
Note '.i. Make all entries with a ballpoint pen or black ink; print initials after all corrections.
Note 4. Delete the names of individuals who have departed on the date prior to the date they are to report to a gaining command.
Note 5. Round off all fractions to the nearest whole number.
Islote 6. The promotion authority or his/her designated representative will sign each promotion list to publication.

Figure 7-7—Continued.
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7*
4-

POINT SPREAD
ENLISTED PERSONNEL ELIGIBLE FOR PROMOTION

(Personnel in Grade E-5 with Recommended List Status to Grade E-6)
For use of this form, see AR 600-200; the proponent agency is the US Army Military Personnel Center.

d
2
UJ
2
-J

1

2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
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46
47
48

V)
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0
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m

OOB
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OOE

OOG
OOH
OOU
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O1D
O1E
O1F
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O2D
O2E
O2F
O2G
O2H
O2J
O2K
O2L
O2M
O2N
O2S
O2T
O3B
03C
O3D
O3Z
O4B
O5B
O5C
O5D
O5F
05G
O5H
05K
11B
11C
11D
HE
11F
12B
12C
12D

1
0oo
tb
00
CO

2

in
00
03
IO(^
CO

3

86
6-

87
5

4

85
6-

86
5

5

84
6-
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5

6

83
6-

84
5

7

inn
CO
CD
N
00
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to
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CO
tb
CO
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8
CO
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tb
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D
B

E
L
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20

T
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6
2
UJ
2
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1
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4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
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21
22
23
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(Personnel in Grade E-6 with Recommended List Status to Grade E-6) (Cont)
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4 March 1977 C 58, AR 600-200

Section V. SELECTION AND PROMOTION TO PAY GRADES E-7, E-8, AND E-9

7-34. General. A centralized promotion system
has been in effect for the promotion of enlisted
personnel to pay grades E-7, E-8, and E-9
since 1 January 1969 for E-9, 1 March 1969
for E-8, and 1 June 1970 for E-7. The names
of individuals who are eligible for promotion
considerations by a DA board will be published
by HQDA. Assumption of selection and pro-
motion authority by HQDA does not divest
local commanders of the authority to reduce
grade E-7, E-8, and E-9 personnel for in-
efficiency or conviction by civil court. However,
reduction for misconduct of personnel in these
grades under Article 15, UCMJ (AR 27-10)
is not authorized.

7-35. Explanation of terms, a. Active duty.
The term "active duty" when used in this sec-
tion with reference to qualifying for promo-
tion consideration refers to full time duty of
1 day or more in the active military service of
the United States. It does not include drill
periods or retirement points.

b. Best qualified. An individual who is de-
termined by a DA selection board to be the
best qualified among his/her contemporaries,
Army-wide, and who is not only qualified pro-
fessionally but also has demonstrated integrity
and high moral standards.

c. Whole person concept. DA selection
boards apply the whole person concept where-
by individuals1 qualifications for promotion are
judged by the entire record of accomplishments
and failures. No one item of information by
itself is considered overriding in determining
either the best qualified or those not qualified
for promotion.

d. Zones of consideration. The individual
meets the active duty time in grade and, as
appropriate, cumulative enlisted service credit-
able in the computation of basic pay, or other
eligibility criteria as announced by HQDA, re-
quired to qualify for promotion consideration.

(1) Primary zone of consideration. That
portion of a zone which includes those indi-
viduals whose dates of rank are within the
prescribed dates announced by HQDA.

(2) Secondary zone of consideration. That
portion of a zone of consideration subsequent

to the cutoff date announced for a primary
zone which includes those individuals who
have completed the minimum times prescribed
for a particular board.

7-36. Standby Enlisted Advisory Board. The
Standby Enlisted Advisory Board has been
established to consider records from the pri-
mary zone and secondary zone not reviewed
by a regular board, records from a primary
zone which were not properly constituted when
reviewed by a regular board, and records of
those recommended individuals on whom de-
rogatory information has developed which may
warrant removal from a recommended list. If
selected by this board, individuals are inte-
grated by seniority sequence number into the
appropriate recommended lists.

7-37. Eligibility and general criteria for con-
sideration, a. Basic eligibility for consideration
for promotion to grades E-7, E-8, and E-9 is
based on date of rank and in cases of E-8 and
E-9, date of rank and cumulative enlisted serv-
ice creditable in the computation of basic pay.
Headquarters, Department of the Army, will
announce the criteria constituting the primary
and secondary zones of consideration for each
grade. No provisions exist whereby an individ-
ual may decline promotional consideration. The
eligibility criteria shown in 6(1), (2), (3), and
(4), below, must be met prior to the conven-
ing date of DA board concerned in order to
qualify a soldier for inclusion in a zone of
consideration.

6. General criteria are prescribed in the
letter of instruction and general guidance pro-
vided to each Department of the Army selec-
tion board. Individual must—

(1) Meet announced date or rank require-
ments or other eligibility criteria as may be
prescribed by Headquarters, Department of
the Army.

(2) Have at least 8 and 10 years' cumula-
tive enlisted service creditable in the compu-
tation of his basic pay for promotion to the
grades E-8 and E-9, respectively. Prior serv-
ice as an officer is not creditable for this
purpose.
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(3) Have at least a high school diploma
or GED equivalent.

•^•(4) Be serving on active duty in an en-
listed status prior to the convening date of the
selection board concerned. The names of in-
dividuals who will not be on active duty as an
enlisted member on that date will be removed
from the zone of consideration and they will
not thereafter regain eligibility under the cri-
teria in effect for that zone.

7-38. Selection boards, a. Composition, Selec-
tion and recommendation of enlisted personnel
for promotion to pay grades E-7, E-8, and
E-9 will be made by boards convened at Head-
quarters, Department of the Army. Selection
boards will be composed of at least five mem-
bers including both officers and senior non-
commissioned officers. A majority of members
of each board will be officers. The president of
each board will be a general officer. Officers
and enlisted women of the Women's Army
Corps will be routinely appointed to serve as
members of the board whether or not enlisted
women are to be considered. An officer will
be appointed to each board to serve as re-
corder without vote. As a matter of policy,
minority group representation will be routinely
provided.

b. Letters of instruction. A separate letter
of instruction will be issued to each promotion
selection board. The letter of instruction will
prescribe the oath to be taken by board mem-
bers, reports to be rendered, maximum num-
ber to be selected, and other administrative
details, as required. Additionally, the general
guidance to be furnished all Department of
the Army enlisted promotion selection boards
is in appendix V. These documents will bs
published in the circular containing the names
of those personnel selected for promotion by
the selection board. Names of individuals con-
sidered and not selected by a board will not be
published.

c. Communications for selection boards. No
individual is authorized to appear in person
before a selection board on his/her own behalf
or in the interest of another person who is in
a zone of consideration.

7-74
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(1) An individual within an announced
zone of consideration may write a letter to the
President, DA Selection Board (address to be
specified in the instrument which announces
the zone of consideration), inviting attention
to any matter of record on file at HQDA, which
he/she feels important in the consideration of
his/her record. Such letters may not contain
any reflection upon the character, conduct, or
motives of any other individual, or criticism of
any other individuals. Letters of this nature
will not be furnished selection boards. Letters
of this nature will not be acknowledged, and
will not be used as a basis for promotional
reconsideration.

(2) Letters of commendation, apprecia-
tion, recommendation for promotion may be
forwarded directly to the selection board when
such a board is in session.

(3) One copy of letters of commendation,
appreciation, citations for awards or decora-
tions, letters of reprimand, and similar mate-
rial which reflect the efficiency, character, or
conduct of individuals in grades E-6 through
E-9 will be furnished US Army Enlisted Rec-
ords Center, Fort Benjamin Harrison, IN
46249. Only those letters of reprimand which
have been processed in accordance with para-
graph 2-6, AR 600-37, will be forwarded for
inclusion in the OMPF. A communication of
this nature will be forwarded whether or not
a selection board is scheduled to convene or is
in session. Communication to be seen by a
selection board must be received at the above
center on or before the convening date of the
board.

7-39. Eligibility list. Names of personnel with-
in a zone of consideration will be announced
by Department of the Army. Commanders and
heads of agencies responsible for maintenance
of enlisted qualification records will cause rec-
ords to be checked against the list. Notification
of inaccuracies or omissions of personnel with-
in the zone of consideration will be forwarded
without delay in accordance with instructions
in the communication which announces the
zone. These reports will not be acknowledged.

7-40. Security requirements, a. Pay grade E-7.
Individual must have an appropriate security
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clearance required by the MOS in which pro-
motion is to be made.

b. Pay grades E-8 and E-9. Individual must
have a favorable National Agency Check
(NAC) completed or have a final SECRET
security clearance or higher for promotion to
pay grades E-8 and E-9.

7-41. Selections. Selections by Department of
the Army Board will be based on impartial
consideration of all personnel eligible for pro-
motion in the zone.

a. Selection boards will use the "best quali-
fied" method of selection for promotions to
these grades. Under this method, selection
boards recommend a specified number of in-
dividuals from the zone of consideration who
are considered to be the best qualified to meet
the needs of the Army. The number of selec-
tions which may be made is that number which
is projected by the Army to be required to
maintain its authorized by-grade strength at
any given time.

b. Selection board action is administratively
final. Reconsideration for promotion will be
afforded only in those cases when substantial
material error is determined to have existed
in records considered by the regular constituted
board, or when adverse suitability information
concerning an individual already recommended
but not yet promoted is revealed, and the in-
formation would appear to warrant his/her
removal from the recommended list. A removal
determination will be based on the recommen-
dation of the Standby Enlisted Advisory Board
convened at Headquarters, Department of the
Army. Promotional reconsideration does not
apply to personnel in a secondary zone whose
records were available to the board. For those
in the secondary zone, the Standby Enlisted
Advisory Board will consider only individuals
whose records were not available to the regular
board.

c. Noncommissioned officers and specialists
who are not selected for promotion by DA
Centralized Enlisted Selection Boards will not
be provided specific reasons for nonselection
as board members are not required to record
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their reasons nor are they permitted to divulge
any reasons for selection or nonselection.

7-41.1. Restriction. Individuals who are serv-
ing under variable/selective reenlistment or
enlistment bonus period of service will not be
promoted outside their PMOS or normal career
pattern.

7-42. Recommended lists, a-. The name of per-
sonnel recommended for promotion are placed
in order of seniority, indicated by sequence
numbers, on recommended lists published in a
DA circular by Headquarters, Department of
the Army. Sequence numbers will be assigned
on the basis of the following:

(1) By seniority of dates of rank.
(2) When dates of rank are the same by

basic active service dates (BASD).
(3) When the dates of rank are the same

and basic active service dates are the same by
age (olders first).

b. To preclude promotion of personnel who
are ineligible under AR 600-31 as well as those
whose names appearing on a recommended list
and who, subsequently, become ineligible for
promotion due to reasons outlined in paragraph
7-6, commanders will upon receipt of a recom-
mended list cause the list to be reviewed imme-
diately and on a continuing basis until the list
has been exhausted. Commanders will provide
CDRMILPERCEN ALEX VA/ /DAPC-MSS-
PE/ /by electrical means, with the names,
facts, and circumstances surrounding the case
of each individual who is identified as not
eligible for promotion.

c. An individual on whom favorable person-
nel action is suspended will not be promoted
until his/her case is resolved. Promotion of
individuals in this category may be withheld
for further administrative processing without
delaying the promotions of other personnel on
the recommended list.

d. Following initiation of action as indicated
in b and c above, promotion status will be
determined by the following:

(1) If the individual's final report is
favorable, he/she will be promoted with a date
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of rank commensurate with his recommended-
list sequence number.

(2) If the final report is unfavorable, the
case will be referred to an advisory board con-
vened at HQDA, for recommendation as to
whether or not. the individual's name should
be removed from the recommended list. Final
decision rests with HQDA.

/!

7-43. Removal from recommended list. a. Com-
manders niay recommend the removal of an
individual's name from a DA recommended
list at any time. Care will be taken by all com-
manders to ensure that each recommendation
is fully documented to permit factual evalua-
tion by commanders within the chain of com-
mand and by the .DA Standby Enlisted Ad-
visory -Board. All recommendations which are
based on reprimands, admonitions, censures,
and other nonpunitive measures will be proc-
essed in accordance with paragraph 2-4, AR
600-37. Each recommendation which is based
solely on one or more of the above actions will
include a statement from the individual being
recommended for removal in accordance with
paragraph 2-6, AR 600-37.

b. A recommendation based on reprimand,
admonitions, etc., will not be considered nor
filed in an individual's OMPF unless received
at HQDA over the signature of a general offi-
cer. A recommendation for removal notwith-
standing the basis for such action may be
disapproved at any level of command. A rec-
ommendation which is disapproved will be
returned through command channels to the
recommending commander with the specific
reasons for disapproval.

c. Other recommendations for removal from
a DA list (those based on other than repri-
mands, etc.) will be processed as follows:

(1) Prior to submitting removal action to
HQDA for consideration by a standby enlisted
advisory board, the commander initiating the
action will forward the action in writing to
the individual concerned to allow him an oppor-
tunity to respond to the proposed action. The
individual may submit rebuttal statements
within 15 days after receipt of the written
notification. Requests to extend this time may
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be granted by the commader initiating the
action only for unusual circumstances which
are determined to be beyond the individuals
concerned.

(2) Concurrently with initiation of re-
moval action, initiate DA Form 268, Suspen-
sion of Favorable Personnel Actions, under
provisions of AR 600-31. Suspsension of Favor-
able Personnel Actions will not be removed
until final resolution of the case. This proviso
applies to all recommendations for removal
action.

d. The removal action will be submitted for
review through command channels to the com-
mander exercising GCM jurisdiction or to the
first Army general officer in the chain of com-
mand having a Staff Judge Advocate on his/her
staff. As appropriate, the first Army general
officer or the GCM authority will forward the
removal action over his/her signature together
with his/her specific recommendation(s) direct
to HQDA (DAPC-MSS-PE) Alexandria VA
22322. Approval of removal action is retained
at HQDA.

e. In addition, commanders will promptly
advise CDRMILPERCEN ALEX VA/ /DAPC-
MSS-PE/ /by electrical message for adminis-
trative removal of any individual whose name
appears on a DA recommended list and is—

(1) Reduced.
(2) Discharged without reentry in en-

listed status within 24 hours.
(3) Discharged from enlisted status to ac-

cept appointment as commissioned or warrant
officers.

(4) Dropped from the rolls of his/her
organization as a deserter.

/. The names of any soldier erroneously con-
sidered and selected for promotion will be
administratively deleted from the recommended
list by Headquarters, Department of the Army,
without further board action. If a soldier,
erroneously included in a zone and selected,
is promoted prior to the discovery that he/she
did not meet the appropriate zone criteria, the
following action will be taken by Headquarters,
Department of the Army:

(1) Determine whether the soldier is eligi-
ble for promotion consideration under prior,
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current, or future selection boards criteria on
the basis of his/her correct status.

(2) Determine whether the soldier will
have his/her date of rank of promotion ad-
justed in lieu of revocation of the promotion,
or determine whether the promotion will be
revoked and, if appropriate, authorize a de-
facto status.

(3) Advise the commander and the soldier
of the actions taken.

7-44. Announcement of promotion. Headquar-
ters, Department of the Army, will publish
orders announcing promotions to grades E-7,
E-8, and E-9. Dates of rank will be established
in order of seniority (sequence numbers as
shown on recommended Ifst) over the days of
the preceding month. Effective date of promo-
tion for pay purposes will be the date of the
promotion order unless a future effective date
is specified in the order.

7-45. Acceptance, a. Unless a promotion is
expressly declined by the individual concerned,
it is considered to be accepted as of the date of
the announcing order. An individual may not
submit a letter of declination of promotion
until such promotion has been announced in
orders. The name of an individual who declines
promotion will be removed from the recom-
mended list. Commanders of personnel who
decline promotion will advise CDRMILPER-
CEN ALEX, VA / /DAPC-MSS-PE/ / by
electrical means of such declination. A letter
of declination from the individual concerned
will be submitted through command channels
not later than 15 days after the effective date
of the promotion as shown in the orders. For
those individuals who are not promoted with a
future effective date, the letter of declination
will be submitted not later than 15 days after
receipt by the individual of official verbal or
other official notification. A duplicate-signed
copy of this letter will be forwarded by the de-
clining individual's unit commander directly to
HQDA (DAPC-MSS-PE) Alexandria VA
22332.

6. Individuals promoted to grade E-7, E-8,
and E-9 will incur a 2-year service obligation
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prior to non-disability, voluntary retirement,
unless they are—

(1) Eligible for earlier retirement by vir-
tue of completion of 30 or more years' active
Federal Service;

(2) Already eligible through prior service
for a higher grade at time of retirement; or

(3) Age 55 or older.

c. The 2-year service obligation does not
apply to individuals separated for any reason
other than non-disability retirement.

d. Department of the Army promotion or-
ders will include a statement that "Individ-
ual promoted to pay grade E-7, E-8, or E-9
automatically incurs a 2-year service obliga-
tion prior to non-disability, voluntary retire-
ment." Upon promotion, an entry will be made
in accordance with the item 4, paragraph lz,
table 3-2, AR 640-2-1, showing the date of
completion of service obligation; for example,
"Will complete 2-year service obligation 30
July 1976 (7-45b, AR 600-200)."

e. Retired personnel serving on active duty
who will not have sufficient time remaining
in their current tours of duty to meet the
2-year service obligation must, if they accept
promotion, request in writing an extension
of active duty for whatever period is necessary
to meet1 the obligation. Commanders of in-
dividuals who accept promotion will in turn
amend active duty orders accordingly and
forward 2 copies to HQDA (DAPC-EPC-ap-
propriate career division), Alexandria, VA
22331. Request for extension will be submitted
within 15 days after date of issuance of promo-
tion order. Individuals who do not request
extension of active duty, if required, must
submit declination of promotion in accordance
with a above.

/. A promoted individual may not, at his
own request, be reduced for the purpose of
terminating the above service obligation.

7-46. Reassignment of enlisted personnel on
recommended lists and/or following promotion.
a. Commander will screen Department of the
Army lists on noncommissioned officer/special-
ist personnel within their commands and will
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program reassignments of those individuals
who are expected to remain in the command
into authorized positions. Replacements will not
be requisitioned for these personnel.

b. Commands to which promoted personnel
are assigned will screen pending requisition
items and will cancel those items to which the
individual can be reassigned. HQDA (DAPC-
EPC-appropriate career division), Alexandria,
VA 22331 will be informed of items which are
canceled due to these reassignment actions.

c. Branch clearance must be obtained from
HQDA(DAPC-appropriate career division),
Alexandria, VA 22331 for any reassignment
actions which involve a permanent change of
station (PCS).

d. Following promotion and subject to PCS
restrictions, the individual will be reassigned
to an appropriate position in his new grade
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and MOS. If an appropriate position does not
exist and if the individual is not due for re-
assignment or cannot be absorbed in the higher
grade within 3 months from date of promotion,
he will be reported surplus in grade to HQDA
(DAPC-EPC-A) in accordance with chapter 6,
AR 614-200.

7-46.1.. Former temporary disability retired
list personnel. An individual returning to active
duty from TDRL status and who, had he not
been in such a status, would have been con-
sidered for promotion by a selection board, will
be referred to 'a1 Standby Enlisted Advisory
Board for consideration. If the individual is
selected, he will be promoted to the higher
grade with the date of rank that he would have
received had he not been placed on the tempo-
rary disability retired list. Consideration will
be based on the date of rank held in the grade
prior to the individual's TDRL status.

Section VI. APPOINTMENT OF STUDENTS

7-47. General. Soldiers undergoing training in
army training centers and service schools are
eligible for promotion under normal promotion
criteria, with or without waiver. School com-
mandants and commanders of training installa-
tions/ activities are authorized to appoint en-
listed students who are attending schools as
follows:

a. OCS—Warrant Officer Aviation Course.
Personnel in pay grade E-4 or below, upon en-
trance into an officer candidate school, the US
Army Warrant Officer, Fixed-Wing or Rotary-
Wing Aviator Course will be appointed to pay
grade E-5 on the first day of formal training.

b. US Military Academy Preparatory School.
The Commandant of the United States Military
Academy Preparatory School may appoint pri-
vates, E-l and E-2 to private first class, E-3,
on the first day of formal training in the
USMAPS and to higher grades as they become

/individually eligible under the normal promo-
tion criteria.

7-48. Civilian schools. Personnel selected for
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training in civilian educational institutions
under provisions of AR 621-1 or other provi-
sions may be appointed by the commander of
the student detachment or other organizations
to which assigned or attached to grades as
follows:

a. Personnel who enter the course as pri-
vates, E-2, may be appointed to private first
class, pay grade E-3, upon entrance; and to
specialist four, E-4, upon successful comple-
tion of an academic year of schooling; and to
specialist five, E-5, upon completion of a sec-
ond year of such schooling.

6. Personnel entering the course as privates
first class, E-3, may be appointed to specialist
four, E-4, upon successful completion of an
academic year of schooling and to specialist
five, E-5, upon completion of a second year of
such schooling.

c. Personnel entering the course in pay
grade E-4 may be appointed to- specialist five,
E-5, upon successful completion of the first
academic year of schooling.
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d. Appointments must be made in a MOS
appropriate to the academic discipline in which
trained.

7-49. Normal promotion criteria. Students are
eligible for promotion under normal promotion
criteria under the following conditions:

a. Students meeting the normal promotion
criteria, with or without waiver, outlined in
section II, this chapter, may be promoted to
pay grades E-2, E-3 and E-4 at the discretion
of the promotion authority.

b. Individuals entering a course of instruc-
tion with recommended list status whose total
promotion point scores are the same as or
higher than the scores which are announced by
HQDA for the military occupational specialties
concerned will be promoted by their parent
organization, or, as appropriate, the comman-
dant or detachment commander.

c. Students in grades E-4 and E-5 attend-
ing courses of instruction in a PCS status may
be afforded promotion consideration to grades
E-5 and E-6 by their respective school detach-
ment commanders. The names of students
achieving recommended list status in accord-
ance with criteria of this chapter will be in-
cluded in the appropriate primary or secondary
zone student list with students in d below.

d. Individuals, who are TDY pending further
orders or TDY en route to a new duty station,
may be afforded promotional consideration by
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their respective school detachment commanders
and, if they attain recommended list status,
their names will be included on a student list
with students in c above. As a control measure,
school commandants may:

(1) Recommend only those individuals
whose record of prior performance indicates
that they would have been recommended by
their former commander.

(2) Solicit a recommendation for or
against individual's promotion consideration
from his/her former unit of assignment (This
is not a mandatory requirement but may be
employed by the school commandant to rein-
force his/her decision).

e. Primary responsibility for ensuring ap-
pointment consideration for students in a
normal TDY status in grade E-4 and E-5 who
attain appointment eligibility while in a course
of instruction, will remain with their parent
organization commander. (See paragraph 7-17
for detailed instructions.)

/. Soldiers who have completed a course of
instruction and who remain in a student de-
tachment for an extended period of time (60
days or longer) may be considered under
normal promotion criteria to any grade au-
thorized.

7-50. Rescinded.

7-51. Rescinded.

Section VII. APPOINTMENT OF ACTING NONCOMMISSIONED OFFICERS

7-52. Appointment, a. Units. Company, troop,
battery, and separate detachment commanders
may appoint qualified individuals as acting cor-
porals, E-4, and acting sergeants, E-5, to serve
in position vacancies existing in their units at
their present or higher grade, including those
resulting from temporary absences of assigned
noncommissioned officers. For appointments to
acting corporals, E-4, and acting sergeant,
E-5, the individual being appointed may not
be more than one grade lower than the grade
to which he/she is being appointed. (See para
2-63 for lateral appointments.)

b. Casual groups. Commanders issuing move-
ment orders for causal groups may appoint
individuals as acting noncommissioned officers
in grades of corporal, E-4, sergeant, E-5, and
staff sergeant, E-6, to exercise supervision and
control during movements. The number of act-
ing noncommissioned officers will not exceed
the following:

(1) One acting corporal to each 12 casuals.
(2) One acting corporal plus one acting

sergeant to each 35 causals.
(3) One acting staff sergeant when ap-

7-79



C 59, AR 600-200

pointing two or more acting sergeants for a
group.

c. Insignia. Acting noncommissioned officers
may wear either the regular insignia of grade
permanently affixed to the sleeve or acting
noncommissioned officers brassards as de-
scribed in AR 670-5. Wearing of regular in-
signia of grade is encouraged in units where
experience indicates the acting noncommis-
sioned officer normally will be promoted to the
grade in which acting. Acting noncommis-
sioned officers of casual groups and training
activities, where frequent personnel changes
make regular insignia impracticable, will wear
the brassard (AR 670-5). ^-—

d. Pay and benefits. Acting noncommissioned
officers are not entitled to pay and allowances
for such higher grades, and services will not
be credited as time in a higher grade for promo-
tion or date-of-rank purposes.

e. Authority. An acting corporal or sergeant,
appointed pursuant to the authority contained
in this paragraph, has all of the authority of
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a. regular appointed noncommissioned . officer
of the same grade.

7-53. Orders, a. Appointment of acting NCO
will be announced in orders using Format 304,
appendix A, AR 310-10. Appointment orders
will be filed in accordance with AR 640-10 in
the action pending portion of MPRJ until such
time as termination orders are published.

b. An acting noncommissioned officer's sta-
tus will be terminated—

(1) At the discretion of the unit com-
mander who made the appointment.

(2) Upon assignment of a regularly pro-
moted noncommissioned officer to the position.

(3) When casual groups reach their des-
tination.

(4) Upon reassignment to another unit.

c. Termination for reasons (1) through (3)
above will be accomplished by orders using
format 304, appendix A, AR 310-10. Termina-
tion due to reassignment will be accomplished
in the additional instructions of the order
effecting the reassignment (see AR 310-10).

Section VIII. PROMOTION OF MISSING, CAPTURED, DETAINED, INJURED, AND
HOSPITALIZED PERSONNEL

7-54. Promotion of personnel missing, cap-
tured, detained, or hospitalized for extended
periods as a result of a Service-incurred dis-
ease, wound, or injury. Enlisted personnel
otherwise eligible for promotion under this
chapter will not be deprived of promotion con-
sideration while missing, captured, detained,
or hospitalized for extended periods. Action
will be governed by the following:

a. Missing, captured, or detained. Promotion
of individuals missing, captured, or detained
will be accomplished by Headquarters, Depart-
ment of the Army.

6. Hospitalized. Medical facility command-
ers may consider patients for promotion under
the normal promotion criteria of this chapter,
together with the following guidance:

(1) Individuals with recommended-list
status for promotion to pay grade E-5 or E-6
resulting from selection by a local board prior
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to hospitalization may be promoted if their
total promotion point scores are the same as
or higher than the scores for the MOS's as
announced by Headquarters, Department of the
Army. Correspondence reflecting the individ-
ual's recommended-list status will be forwarded
to the medical facility commander with the
individual's personnel record by the losing
commander.

(2) Individuals without local recom-
mended-list status to pay grade E-5 and E-6
at the time of hospitalization may be considered
for promotion by local medical facility selec-
tion board.

(3) Local facility selection boards will be
appointed by the hospital commander.

(a) Boards will be composed of both
officers and enlisted personnel.

(b) Appointment of patients as board
members or board presidents is authorized
and encouraged.
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(c) Patients who are physically quali- (d) The hospital facility commander
fied, as determined by the appropriate medi- may request completion of a Board Member
cal authority, will be required to appear for Appraisal Worksheet (DA Form 3356-R) by
board evaluation. • the patient's former commander or other
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former officials knowledgeable of the patient's
prior performance.

(4) Patients attaining recommended-list
status will retain such status upon reassign-
ment to another promotion authority, provided
otherwise eligible.

(5) A report of enlisted patients eligible
for promotion (figs. 7-2, 7-8, and 7-9) will be
completed by each facility commander. Reports
will be submitted to the servicing personnel
activity (COMPACT) for final consolidation
and further submission to HQDA (DAPC-
MSS-PE) Alexandria, VA 22332.
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(6) Time spent in a casualty status will be
included in determining whether or not the
individual has completed the time in grade and
service criteria,

7-54.1 Reporting promotions. Commanders
promoting individuals under this section will
submit Supplemental Casualty Report required
by chapter 3, AR 600-10, to show change in
grade, date of rank, and identification of pro-
motion order for individuals who have been
placed in a "very seriously ill" or "seriously
ill" status while hospitalized outside CONUS.

Section IX. PROMOTION OF CRITICALLY ILL AND FORMER TEMPORARY
DISABILITY RETIRED LIST PERSONNEL

7-55. Very seriously ill—terminal cases, a.
Enlisted personnel with current recommended-
list status to grades E-5 and E-6, resulting
from selection by a selection board, and those
in grade E-3 who have been recommended by
their local commander for promotion to E-4,
will be promoted to the recommended grade
by the local facility commander upon—

(1) Hospitalization as a result of disease
or injury received in the line of duty, and

(2) Verification of terminal status by the
medical facility commander.

b. Except as indicated in a above, other pro-
visions of this chapter are waived to permit
promotions of this nature.

c. Individuals in pay grades E-6, E-7, or
E-8 who have been selected for promotion by
a Department of the Army Selection Board will
be promoted by the Department of the Army

provided the individual meets the conditions
listed in a(l) and (2) above. The medical facil-
ity commander will forward via electrical
means to CDRMILPERCEN, ALEX, VA//
DAPC-MSS-PE) the following information:

(1) Name and SSN.
(2) Number of the DA circular contain-

ing the name of the individual hospitalized.
(3) Date hospitalized.
(4) Life expectancy.

7-55.1. Former temporary disability retired
list status personnel, a. Individuals returning
to active duty in grade E-5 or below from a
TDRL status will be considered for promotion
on the basis of the date of rank and service
they would have had if they had not been
placed on the TDRL.

(1) If it can be established at the local

7-83



15 July 1978

field level of command that the individual held
recommended-list status to grade E-5 or E-6
resulting from selection by a local board prior
to his/her TDRL status, the individual will be
promoted within 30 days from his/her date of
return to active duty.

(2) If it cannot be established at the local
level that the individual held prior list status,
the promotion authority will, within 30 days
of the individual's assignment to his/her com-
mand, convene a local selection board for the
purpose of considering the TDRL returnee.
If the board recommends the individual for
promotion, he/she will be promoted within 10
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days of the date of the board's recommenda-
tion.

(3) Eligible individuals in pay grades E-l
through E-3 meeting the time in grade and
service requirements, as appropriate, will be
advanced/promoted as soon as possible but
not later than 30 days following return to ac-
tive duty.

b. In all cases, the date of rank will be the
date of current entry on active duty.

WAIVER: Waiver provision for time in grade
and time in service as authorized by this chap-
ter apply.

Section X. POSTHUMOUS PROMOTION

7-56. Eligibility. A warrant may be issued
posthumously in the name of a member of the
Army under title 10, United States Code, sec-
tion 1522, provided—

a. He had been officially recommended for
promotion in accordance with this regulation
prior to date of death. (Recommendations for
promotion to pay grades E-5 and E-6 must
have been made by a local selection board and
those for pay grades E-7, E-8, and E-9 by a
Department of the Army Selection Board.)

b. He was unable to accept such promotion
because of his death which was not due to his
own misconduct and which did not occur while
he was absent in an unauthorized status.

7-57. Recommendations. Initial causalty re-
ports of death for personnel in pay grade E-5
,and below (or supplemental, if information is
unavailable at time of preparation of initial re-
port) will include a statement that individual
is "officially recommended for promotion" or
"not officially recommended for promotion."
For promotion to pay grade E-4, date of unit
commander's recommendation will be shown
when promotions to that grade are normally
made on the basis of his recommendation rather
than on selection by a selection board. For
promotions based on an official recommended-
list status, date of list will be shown.
Example: Officially recommended for promo-
tion to sergeant, E-5, on 31 December 1975.

Section XI. PROMOTION OF SPECIAL BANDSMEN—MOS 02S TO GRADES
E-7, E-8, and E-9

7-58. General. This section, together with other
applicable provision of this chapter, governs
the promotion to grades E-7, E-8, and E-9 of
special bandsmen assigned to the three des-
ignated Special Bands. (The US Army Band
the US Army Field Band, and the US Military
Academy Band.)

7-59. Eligibility criteria. Special bandsmen
must have been awarded MOS 02S as their
primary MOS and must complete the follow-
ing years of active service creditable in the

computation of their basic active service
dates—

a.
To grade

E-7
E-8
E-9

Years of active ferviee

3
8

10

b. Special bandsmen must complete at least
8 and 10 years, respectively, of cumulative en-
listed service creditable in the computation
of their basic pay for promotion to pay grade
E-8 or E-9.
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c. Special bandsmen must be in a promota-
ble status, paragraph 7-6, and must meet the
security requirements.

WAIVER: Waiver not granted.

7-60. Recommendations. Recommendations for
promotion of special bandsmen will be prepared
by the commanding officer of the band-con-
cerned and submitted to the commanding gen-
eral or commandant, as the case may be, for
approval or disapproval. All approved recom-
mendations will be forwarded to HQDA
(DAPC-MSS-PE) Alexandria, VA. 22332.
Position vacancies within the special band con-
cerned must exist for each promotion recom-
mendation. Recommendations must include the
number of soldiers authorized and assigned for
the promotion grade recommended as well aa
the TOE position occupied by the soldier being
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recommended. Each recommendation will in-
clude— ' •'

a. Description of the individual's manner of
performance.

b. Basic active service date (BASD).
c. Basic enlisted service date (BESD).

d. Date of rank in current grade.
e. Security status.

7-61. Exclusion from normal promotion consid-
eration. Special bandsmen are not eligible and
will not be included in a primary or secondary
zone of consideration for promotion. Names of
individuals erroneously included in a DA zone
listing will be reported by the commander con-
cerned for deletion.

WAIVER: Waiver not granted.

Section XII. REDUCTIONS

7-62. Right to tender resignation. An. indi-
vidual, who has served 3 years or more of an
enlistment for an unspecified period of time,
will be notified in writing by his immediate
commander of the individual's right to tender
a resignation under AR 635-200 in lieu of ac-
cepting a reduction for misconduct or ineffi-
ciency.

7-63. Reduction authority. Administrative re-
duction authority for assigned personnel is
delegated to the following commanders.

a. Pay grades E-2, E-3, and E-4. Company,
troop, battery, and separate detachment com-
manders.

b. Pay grades E-5 and E-6. Field grade com-
manders of any organization which is author-
ized a commander in the grade of lieutenant
colonel or higher.

c. Pay grades E-7, E-8, and E-9. Command-
ers of organizations authorized a commander in
the grade of colonel or higher. For separate de-
tachments, companies, or battalions, the reduc-
tion authority will be retained at the next

7-86

senior headquarters within the chain of com-
mand which is authorized a commander in the
grade of colonel or higher.

7-64. Reasons for reduction, a. Misconduct.

(1) Article 15, UCMJ, see AR 27-10. En-
listed personnel in pay grades E-7, E-8, and
E-9 are not subject to reduction under this
provision.

(2) Court-martial, see MCM, 1969.
(3) Conviction by civil court, or adjudica-

tion as a juvenile offender by a civil court.
Subject to provisions of (a), (b),and (c) below
any individual initially convicted by a civil
court (domestic court of the United States or
its territorial possessions or a foreign court),
or initially adjudged a juvenile offender by a
civil court (domestic court of the United
States or its territorial possessions or a for-
eign court) for commission of an offense
which does not warrant discharge (see AR
635-200) may be considered for reduction of
one or more grades by a reduction board.
Boards convened by commanders of organi-
zations authorized a commander in grade of
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colonel or higher, and consisting of at least
five individuals (officers and enlisted person-
nel) are required in all cases for the reduc-
tion of personnel in the grade of E-7 and
above; other boards will be convened by the
commander authorized to reduce from the
highest grade currently held and will consist
of a minimum of three individuals. Boards
are required only if reduction is contem-
plated for individuals holding a grade above
pay grade E-4. The convening authority may
approve or disapprove any portion of the
recommendation of the board as long as his
action does not increase the severity of the
board's recommendation. When a reduction (s)
is recommended by the board and approved
by the convening authority, the reduction(s)
may be accomplished without regard to any
action taken to appeal the civil conviction.

(a) Initially convicted by a civil court
or initially adjudged a juvenile offender by a
civil court will be construed to mean an
initial adjudication of guilt of an offense
without regard to whether a sentence has
been imposed or suspended, or any other
subsequent proceedings in the same case.
The law of the jurisdiction of the court will
be determinative of whether a given proceed-
ing constitutes an adjudication of guilt. Ad-
judication as a "juvenile offender" within the
means of this regulation includes adjudica-
tion as a juvenile delinquent, wayward mi-
nor, or youthful offender.

(b) Reduction of a noncommissioned of-
ficer to a lower specialist pay grade may be
accomplished if the latter grade is author-
ized in the specific MOS of the individual's
qualification.

(c) Reduction under this subparagraph,
if accomplished, will be accomplished within
60 calendar days after actual receipt of
documentary evidence of conviction by a civil
court from the civilian authorities by the im-
mediate commander of the individual con-
cerned. The immediate commander is defined
as a commissioned or warrant officer, who by
virtue of his rank exercises primary command
authority over the unit to which the individual
is assigned. The 60-day limitation imposed
by this subparagraph may be extended for a

C 59, AR 600-200

reasonable time by the officer exercising general
court-martial authority. AR 15-16 does not
apply. See section III, appendix V, for general
guidance for reduction boards.

(4) By operation of law.
(a) General rule. A court-martial sen-

tence of an enlisted member which, as approved
by the convening authority, includes a punitive
discharge, confinement, or hard labor without
confinement, accomplishes a reduction to the
lowest enlisted pay grade effective on date of
approval by the convening authority (art. 58a,
UCMJ).

(b) Exception. An individual, whose
sentence to punitive discharge, confinement,
or hard labor without confinement is approved,
may be probationally retained in the grade held
by him at time of sentence or in any inter-
mediate grade if the convening or higher au-
thority taking action on the case suspends exe-
cution of above specified elements of the sen-
tence, and provides in his action that the in-
dividual shall serve in that grade during the
period of suspension, and thereafter, unless the
suspension is vacated prior to termination of
the period of supension.

6. Inefficiency.
(1) An individual, who has served in an

assigned position in the same unit, under the
same commander, for at least 6 months, may
be reduced one grade for inefficiency by the
commander of the organization to which as-
signed, if such commander has reduction au-
thority from the grade concerned, or by a
higher commander who has such authority.
The commander reducing the individual will
inform him in writing of the action contem-
plated and the reason therefor. The individual
will acknowledge receipt of the communica-
tion by indorsement and may submit any
matters considered pertinent in rebuttal. If
reduced, he will be furnished a copy of orders
effecting reduction by subsequent indorsement,
at which time he will be informed of his right
to appeal under the provisions of paragraph
7-65. He wil acknowledge receipt of reduction
orders by indorsement and accept reduction
without protest, or state his intention to appeal.
Following the reduction, if there is no appeal,
all correspondence will be furnished through
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channels to the reduction authority next above
the officer who accomplished the reduction.
The officer will review the case to ensure that
action was in accordance with regulations and
take final corrective action where indicated.
The enlisted member will be notified of any final
corrective action taken. Upon completion of
review and final action, the file will be returned
to the organization (unit) maintaining the in-
dividual's Military Personnel Record Jacket,
US Army (DA Form 201), to be retained in
his records for 2 years and then destroyed,

(2) Reduction involving lack of technical
skill or ability will be followed by reclassifica-
tion of the individual to an appropriate skill
level.

(3) Except as indicated, an individual
holding a grade above pay grade E-4 will not
be reduced without action by a board. Boards
convened by commanders of organizations
authorized a commander in the grade of colonel
or higher and consisting of at least five in-
dividuals (officers and enlisted personnel) are
required in all cases for the reduction of per-
sonnel in the grade of E-7 and above; other
boards will be convened by the commander au-
thorized to reduce from the highest grade
currently held and will consist of a minimum
of three individuals. A majority of the ap-
pointed members of the board will constitute
a voting quorum and must be present at all its
sessions. Enlisted personnel appointed to such
boards will be senior in rank to the personnel
being considered for reduction. Board mem-
bers should be knowledgeable of the individual's
field of specialization. Boards constituted for
the purpose of this paragraph are referred to
section III, appendix V, for guidance as to
procedure to be followed. The board may recom-
mend reduction of one grade, retention of cur-
rent grade, reassignment in grade, or a com-
bination of any of the above; the board may not
recommend lateral appointment from a non-
commissioned to a specialist or vice versa.

(4) The convening authority may approve
or disapprove any portion of the recommenda-
tion of the board as long as his action does not
increase the severity of the board's recommen-
dation. If he/she approves a recommendation of
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the board for reduction, he may direct that the
reduction be administratively accomplished. .

(5) Inefficiency is defined in paragraph
7-2. It mayJalso include any act or course of
conduct affirmatively evidencing that the en-
listed member concerned, whether a non-
commissioned officer or specialist, lacks those
abilities and qualities required and expected of
a person of that grade and experience. Com-
manders may consider any act or acts of mis-
conduct including conviction by a civil court as
bearing upon efficiency. An individual may be
reduced one grade only under this authority for
unpaid personal indebtedness of long standing
which the individual is not attempting to re-
solve. Authority contained in this paragraph
will not be used to reduce individuals for action
for which they have been acquitted as a result
of court-martial proceedings. It also will not be
used in lieu of article 15, UCMJ, or to reduce
an individual for a single act of misconduct
when his performance of official duty is other-
wise satisfactory.

c. Approved for discharge from service under
other than honorable conditions. Upon determi-
nation by the general court-martial authority
that an individual is to be discharged from
service under other than honorable conditions,
individual will be reduced to the lowest enlisted
grade. Board action is not required for a re-
duction of this nature. The commander exer-
cising general court-martial jurisdiction will,
when directing a discharge under other than
honorable conditions, or upon receipt of direc-
tive from higher authority, direct reduction of
the individual to private, E-l, by the reduction
authority. If the individual's discharge is ap-
proved under other than honorable conditions,
but execution thereof is suspended in accord-
ance with paragraph 1-5, AR 635-200, the in-
dividual will not be reduced under this para-
graph. "it

d. Failure to complete training. Enlisted
personnel, who are appointed to a higher grade
upon entering or while attending a service
school or civilian education institution, and
who fail to complete the course successfully (an
individual who is promoted under the normal
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criteria is not subject to reduction under this
paragraph), may be reduced as follows:

(1) Officer candidates may be reduced by
the school commandant to the grade held upon
entry, or to such higher grade as the com-
mandant considers appropriate.

(2) Fixed wing and rotary wing aviator
pilot trainees may be reduced by the school
commandant to the grade held at time of entry,
or to such higher grade as the commandant
considers appropriate. J 1

(3) Other students may be reduced by the
school commandant or appointment authority
to a grade commensurate with their ability,
but not below private, E-2, or grade held upon
entry in the school, whichever is higher.

7-65. Appeal from reduction, a. From reduc-
tion for misconduct. Appeals from reduction
for misconduct are governed by provisions of
article 15, UCMJ, paragraph 135, MCM, 1969
and AR 27-10.

b. From reduction for other reasons.
(1) Pay grade E-6 and below. Appeals

from reduction under paragraph 7-64c and d
will not be accepted. Written administrative
appeals from reduction for inefficiency or con-
viction by civil court are authorized. Such ap-
peals will be submitted within 30 days from the
date of reduction. Officers exercising general
court-martial jurisdiction, or the next higher
authority, if the reduction was accomplished by
the' officer exercising general court-martial
jurisdiction, may, incident to his action on an
appeal following such reduction for inefficiency.
or civil conviction, approve, disapprove or
modify the reduction. If he determines that the
reduction was without sufficient basis, he will
disapprove the reduction, and direct the promo-
tion of the individual to the grade from which
reduced. If he determines that the reduction
should be modified, he will direct promotion of
the individualtto the grade from which reduced
or any intermediate grade. Such promotions
will be effective as of the date of issuance of
orders; date of rank will be the date held before
reduction. If he determines that the reduction
was proper, he will approve the reduction and
deny the appeal. The action on the appeal by
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the officer exercising general court-martial
.jurisdiction, or the next higher authority, if
appropriate, is final. He will notify the appel-
lant of his decision and then return the file to
the organization maintaining the individual's
DA Form 201. The file will be retained for 2
years 'and then destroyed. Authority to take
final 'action on an appeal may not be delegated.

(2) Pay grades E-7, E-8, and E-9. Writ-
ten administrative appeals from reduction
for inefficiency or conviction by civil court
are authorized for individuals serving in pay
grades E-7, E-8, and E-9. Such appeals will
be submitted within 30 days from the date of
reduction. Whenever an appeal is submitted,
a copy of all correspondence and the appeal
will be furnished the reduction authority next
above the officer who accomplished the reduc-
tion. This officer, if a general officer, will take
final action on the appeal, to include corrective
action, and notify the appellant of the decision
over his signature. The file, if not reviewed at
the appellate level by a general officer, will be
forwarded for final review and action to the
first general officer in the chain of command
next above the officer who acted on the appeal.
This authority will make a personal review of
the file, including action taken on the appeal,
and take final corrective action where indicated.
He . will notify the appellant of final action
taken over his.signature. Upon completion of
final review of the appeal, the corrective
action, if any, and the file will be returned to
the organization maintaining the individual's
DA Form 201 to be retained in his records for
2 years and then destroyed. Authority to take
final action on an appeal may not be delegated
to a lower commander.

7-66. Reduction orders, a. Announcement. Re-
ductions will be announced in orders. The
orders will be published in the format as au-
thorized by AR 310-10. Publication of orders
by a higher headquarters will not limit the
authority of the commander of that higher
headquarters to review or render a final de-
cision on an appeal from the reduction. Reduc-
tion by sentence of court-martial is announced
in appropriate court-martial orders; no addi-
tional orders are required.
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b. Reason and authority for reduction. Or-
ders will cite specific reason for reduction, such
as "inefficiency," or "failure to complete train-
ing," and authority for the action.

(1) When reduction is for misconduct,
orders will be prepared in accordance with AR
27-10.

(2) When reduction is for other than mis-
conduct, orders will cite the reason and will
cite as authority the specific paragraph of this
chapter under which reduction was made.

c. Effective date of reduction. A reduction
will be effective as follows:

(1) Sentence to reduction by court-martial.
In case of sentence to reduction by court-mar-
tial, the date the sentence to reduction is
ordered executed (art. 57, UCMJ).

(2) When by operation of law. A reduction
under provisions of article 58a, UCMJ, is effec-
tive on the date sentence is approved by the
convening authority, except as provided in
paragraph 7-4a(4).

(3) // imposed as nonjudicial punishment.
A reduction under provisions of article 15, if
unsuspended, becomes effective on the date the
commanding officer who imposed the punish-
ment signs section III of DA Form 2627-1.

(4) Failure to complete training. The date
the student is officially notified of failure. Noti-
fication will be in the form of a written com-
munication.

(5) In all other cases. On the date written
notice of reduction is received by the individ-
ual, or, if he is absent for his own convenience
or through his own fault, on date written notice
is received at his proper station.

d. Date of rank will be computed in accord-
ance with AR 600-20.
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7-67. Restoration to former grades. Grade res-
toration may result from—

a. Setting aside, mitigation, or suspension
of nonjudicial punishment. The procedure and
means of accomplishing and announcing a
grade restoration by these actions are set forth
in AR 27-10.

b. Action under article 58a(b) or article 75,
UCMJ. All rights, privileges, and property of
which an individual has been deprived by exe-
cution of a court-martial sentence will be re-
stored when the sentence to reduction, or other
sentence resulting in reduction under article
58a(a), UCMJ, is set aside or disapproved. A
commander authorized to promote to such
higher grade may, incident to grade restoration
under article 58a(b) or article 75a, UCMJ,
direct the appointment of the individual to a
grade one grade higher than the grade held
prior to his reduction, if he determines that
the individual would have attained the higher
grade had he not been tried and convicted by a
court-martial. Orders promulgating these ac-
tions will be issued in accordance with AR
310-10.

c. Reversal of conviction by a civil court. If
conviction by a civil court is reversed in the
case of an individual reduced in connection
therewith, the individual will be restored to
the grade from which reduced and may be
promoted to the next higher grade provided the
commander exercising promotion authority to
the grade concerned determines that the indi-
vidual was denied such promotion as a result
of the conviction. A "reversal" of conviction is
defined as annulling or voiding o'f a court judg-
ment by the same or a
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higher court of competent jurisdiction be-
cause of some error or irregularity in pro-
ceedings. It does not include instances
which, under local law or procedure, a con-
viction is purportedly set aside for the pur-
pose of rehabilitation or parole. Restoration
will be effected under this paragraph if a
conviction is reversed and a new trial is
ordered. Reduction as a result of a subse-
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quent conviction resulting from a new trial is
authorized.

d. Other cases. Officers taking final action
on appeal or review following reduction for
reasons indicated in paragraphs 7-64a(3) and
7-64b may direct the appointment of the
individual to grade from which reduced or
any intermediate grade, upon determination
that reduction was without sufficient basis.

Section XIII. ERRONEOUS ENLISTMENT GRADES

7-68. Reduction to appropriate grades, a.
Individuals who, upon enlistment or reenlist-
ment in the Regular Army, were granted
grades above those prescribed in AR 601-210
at time of enlistment will be reduced to the
grade to which then entitled.

6. An individual, who will suffer a mone-
tary loss as a result of action under this
section, may elect either to remain on active
duty to complete his present term of enlist-
men or be discharged (or transferred to the
Army Reserve, if such transfer is required
by law) upon completion of a period of service
equal to the period that he would have
served if his prior discharge and enlistment
in erroneous grade had not occurred. Grade
status and pay entitlement will be in accord-
ance with paragraph 7-4c.

c. Individuals affected will be required to
sign one of the following statements immedi-
ately following reduction:

I elect to remain on active duty and complete the term of my present
enlistment notwithstanding my reduction pursuant to section XII I, chapter
7, AR 600-200.

(date) (signature of soldier)

(date) (signature and grade of witnessing officer)

I do not desire to complete the term of my present
enlistment because of my reduction pursuant to section
XIII, chapter 7, AR 600-200. I elect to- be discharged, or

transferred to the Army Reserve, if required by law,
upon completion of a period of service equal to the
period of service I would have had the discharge and
enlistment in erroneous grade not been effected.

<date) (signature of soldier)

(date) (signature and grade of witnessing officer)

d. Statements of individuals, who do not
desire to complete the term of their present
enlistment, will be forwarded to
HQDA(DAPC-PAS-S) Alexandria, VA 22332.

e. Statements of individuals, who elect to
remain on active duty, will be attached to
the Enlistment Record—Armed Forces of the
United States (DD Form 4) and filed in their
Military Personnel Records Jackets, US
Army (DA Form 201).

7-69. Appointment to higher grades. Indi-
viduals who, incident to enlistment or reen-
listment in the Regular Army, were not ap-
pointed to higher grades to which entitled
under provisions of AR 601-210, will be reap-
pointed to such higher grades by the appro-
priate promotion authority. This action is
not applicable if a reduction in grade has
been accomplished subsequent to date of en-
listment or reenlistment.

7-91



15 July 1978 C 59, AR 600-200

*CHAPTER 8

EVALUATION REPORTS

Section I. GENERAL POLICIES

8-1. General. This chapter establishes the pur-
pose, scope, and policies governing the prepara-
tion and submission of DA Form 2166-5, En-
listed Evaluation Report (EER), for personnel
in pay grades E-4, and E-5, and DA Form
2166-5A, Senior Enlisted Evaluation Report
(SEER), for personnel in pay grades E-6 and
above. Preparation of evaluation reports for
Army National Guard and Army Reserve per-
sonnel is governed by AR 135-205.

8-2. Purpose and scope. The EER/SEER is a
permanent part of the soldier's Official Military
Personnel File (OMPF) and is designed to —

»
a. Provide an assessment to the soldier's

performance traits and potential for advance-
ment.

b. Serve as a source of information essential
to the effective career management of the indi-
vidual soldier.

c. Assist in determining the relative stand-
ing of soldiers with their peers.

8-3. Preparation. EER/SEER will be com-
pleted in accordance with instructions con-
tained in this chapter and guidance furnished in
DA Pamphlet 623-1.

8-4. Restrictions. EER/SEER will not be pre-
pared for individuals —

a. During periods when the individual is not
performing duties in any MOS (see para
8-6c).

. When specifically exempted by Department
of the Army. (Requests for exemption will be

forwarded to HQDA (DAPC-MSE),
Stovall Street, Alexandria, VA 22332.)

200

c. Who are within 6 months of an approved
voluntary retirement date or have requested
retirement in lieu of accepting a PCS assign-
ment or reassignment.

For periods of less than 2 months for
grades E-5 and below or 3 months for grades
E-6 and above, except for special reports or
other reports as directed by HQDA.

•A-8-5. Controls. Controls will be established by
commanders to ensure that —

a. Each rater, indorser, and reviewer re-
ceives instructions on the contents of this chap-
ter and a copy of DA Pamphlet 623-1 when
preparing a report.

b. The identity of each soldier's rater, in-
dorser, and reviewer is made known to the
soldier through publication and posting of an
official rating scheme within the unit of assign-
ment. The rating scheme may be posted by
name or by duty position. The rating scheme
should include personnel in pay grades E-3
through E-9.

c. Reference is not made to, nor reports
biased by —

(1) Any evaluation of the rated individ-
ual's performance of duty as a member of a
court-martial or the zeal with which the mem-
ber represented as counsel any accused before
a court-martial (Article 37 (b), UCMJ).

(2) Punitive or administrative action
taken against a rated soldier, or any investiga-
tion concerning the soldier, unless such action
or investigation has been processed to comple-
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tion, adjudication, and final action has been
taken within the rated period. If the rated indi-
vidual was found not guilty, or if action under
Article 15 was set aside upon appeal or at some
later date within the rated period, comments
pertaining to the incident will not be included
in the report.

d. A service member serving in the capacity
of Equal Opportunity (EO) Specialist, either as
a principal or additional duty, is not given an
unfavorable evaluation because of the enthusi-
asm and zeal with which he/she pursued imple-
mentation of the Army's Equal Opportunity
Program.
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e. A service member's, rights to subsequent
disability entitlements are not jeopardized by
not fairly evaluating or commenting on the im-
pact of physical limitations on job performance.
The absence of such comments on degraded
performance due to physical impairments for
soldiers, other than those retained UP chapter
6, AR 635-40, may preclude subsequent dis-
ability entitlements. In the absence of such
comments, soldiers are presumed physically fit
and the failure to adequately address physical
limitations or to use the provisions of AR 635-
40 for soldiers with physical limitations is not
in the best interest of the soldier or the Army.

Section II. RATING PERIODS AND TYPES OF EVALUATION REPORTS (EER/SEER)

Rating periods, a. The minimum super-
vised period for initial, annual, and change of
rater reports is 2 months for preparation of
the EER, and 3 months for preparation of
the SEER. The minimum supervised period
required for a special report is 30 calendar days
regardless of the rated soldiers pay grade.

6. While it is not necessary to account for
each day of a report period, reports will show
a continuous accounting for each month and
year. The beginning month for all annual, spe-
cial, and change of rater reports will be the
month following the ending month of the pre-

Code
A __ AWOL/Desertion.

vious report as recorded in item 35, DA Form
2-1 (Personnel Qualifications Record—part
II).

ifc. Periods in which the soldier is in a status
listed below will be considered nonrated periods.
These periods are not creditable in determining
rater and indorser qualifications required in
paragraphs 8-9 and &-10 below. The total of all
nonrated days accumulated during the rated
period will be rounded to .the nearest month
and recorded in block I, part I of the EER/
SEER by the military personnel officer
(MILPO) using the reporting code(s) indicated.

i
Definition

B __ Break in active service (must be 12 months or less). If more than
12 months, beginning date of the EER will be month'soldier
returned to active duty. Inclusive dates of break in service will
be added to the nonrated period block on the EER/SEER.

C __ Confinement in a military or civilian detention facility; assigned
to Military Personnel Control Facility; or, assigned to Correc-
tional Training Facility.

I _—— Intransit between duty stations including leave, travel and TDY.

M__ Missing in Action.

P ___ Patient (includes convalescent leave).

Q __ Lack of Rater Qualification.

8-2
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Code
R __ Recruiter Intern.

Definition

S

*T

W.

*Z-

Student at a military or civilian school.

TDY or Special Duty (SD) other than as a student. IF TDY or
SD will exceed 2 months for E-4 and E-5 or 3 months for
E-6 through E-9 soldiers, then a Change of Rater report is re-
quired upon departure to the TDY or SD unit and by the
TDY or SD unit upon return to parent unit.

Prisoner of War.

.None of the above. Letter of explanation attached. This code
will also be utilized when there is a nonrated period resulting
from reduction to a grade below

d. Leave is considered as a supervised period,
except as indicated in c (Reporting Code I)
above.

8-7. Types of reports, a. Initial reports. Pre-
pared at the time the soldier reaches pay grade
E-4 as soon as rater qualification is met. (Per-
sonnel in pay grade E-4 who have previously
been evaluated will not receive an initial
report.) Initial reports will not be signed by the
rater prior to the first day of the month follow-
ing the closing month.

Annual reports. Submitted annually ac-
cording to the following schedule. Annual re-
ports will not be signed by the rater prior to
the first day of the month following the closing
month.

Pay Grade

E-4
E-5
E-6
E-7
E-8
E-9

Closing Date*

Oct
Aug
Jun
Apr
Feb
Dec

* An annual report will not be submitted if a
special or change of rater report has been submitted
within the previous 2 months for personnel in pay
grades E-5 and below or 3 months for personnel in
pay prades E-6 and above.

ifc. Change of rater report. Submitted upon
change of the designated rater and at ETS
(except upon discharge and immediate reenlist-
ment) provided rater qualification is met. No
report is required upon death of the rated
soldier. Raters relieved for inefficiency or mis-
conduct will not complete reports on enlisted

personnel under their command or supervision
at time of relief. Upon relief, incapacitation, or
other similar circumstance where the rater is
unable to render a report, a change of rater
report will be initiated and the indorser and
reviewer will complete their portions of the
report. A brief explanation will be entered by
the indorser in the rater's comment section of
the report; i.e., rater relieved or rater deceased.
The total of the indorser's score becomes the
report score. Indorser will also complete part
II A. In the event both the rater and indorser
are relieved, incapacitated or other similar cir-
cumstances occur, no report will be prepared.
Change of rater report will not be submitted if
an annual or special report has been submitted
within the previous 2 months for personnel
in pay grades E-5 and below or 3 months
for personnel in pay grades E-6 and above.
Change of rater reports may be signed at any
time during the closing or following month of
the report.

. Special reports. Submitted only when the
soldier's performance has been, in the rater's
opinion, so outstanding or so deficient as to
clearly warrant submission of a report prior to
the next annual report. The rater and indorser
must meet those requirements in paragraphs
8-9 and 8-10, except that they need only have
been in the direct line of supervision for 30
days in lieu of the 2 or 3 month require-
ment. Extreme care will be taken to ensure that
special reports are not submitted solely for the
purpose of providing a report for periods of
less than 2 or 3 months. Special reports

8-3
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will contain ample justification, to include at-
tachments if necessary, and will be reviewed
by a field grade officer in the direct line of
supervision of the rated soldier. A special re-
port will be submitted when an individual is
relieved for cause and report does not violate
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criteria established in paragraph 8-5. Special
reports may be signed at any time during the
closing or following month of the report.

e. Other reports. Submitted only at the direc-
tion of HQDA.

Section III. RESPONSIBILITIES

. Military Personnel Officer responsibili-
ties. The MILPO will follow procedures in DA
Pamphlets 600-8 and 600-8-2 and as indicated
below:

a. Initiate the report by completing part I.

6. Forward the report to the commander of
the individual being rated for proper control
in accordance with paragraph 8-5.

c. Upon receipt of the completed report from
the reviewer—

(1) Review the report for completeness
and accuracy.

(2) Ensure that the report has been signed
by the rated soldier, or, if the soldier has de-
parted the installation without signing the re-
port or has refused to sign the report, that a
statement to that effect has been entered in
part V of the report form.

(3) Complete part VII of the report. If
the soldier has departed the installation prior
to the completion of the report, the gaining
MILPO will be advised in writing that a report
has been submitted and that the appropriate
entry should be made on the soldier's DA Form
2-1. Enter the date of written notification in
part VII of the report.

(4) Reproduce a copy of the report and
provide it to the rated soldier. In the case of
personnel in pay grades E-4 and E-5, repro-
duce a copy of the report for filing in the
soldier's Military Personnel Records Jacket
(MPRJ). (The MPRJ copy will be filed in the
Action Pending Section and will be destroyed
upon the soldier's promotion to pay grade E-6.
If the soldier is reduced to pay grade E-3, the
report will be retained in the MPRJ.)

(a) Reports which have been signed by
the rated soldier may be given to the soldier
personally, or forwarded in a sealed envelope
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through the distribution center facilities or by
first-class mail.

(6) When the rated soldier is not avail-
able to sign the report and the report is not
adverse, it will be sent tb the soldier by first-
class mail. i

(c) Adverse reports which must be
mailed will, in all cases, be sent by certified
mail.

(5) Provide guidance, as requested, for
submission of appeals.

d. Make the appropriate entry in item 35
of the soldier's DA Form 2-1 in accordance
with AR 640-2-1 and applicable procedures in
SIDPERS User Manual/DA Pamphlet 600-8.

e. Ensure that all reports are submitted in
time to reach the Commander, US Army En-
listed Records and Evaluation Center, ATTN:
PCRE-OE-E, Ft Benjamin Harrison, IN
46249, not later than 45 days after the ending
month of the report,

8-9. Rater qualifications and responsibilities.
a. Qualifications.

(1) The rater must be—
•^•(a) The first-line' supervisor of the

rated soldier for a minimum period of 2
months for pay grade E-5s and below or 3
months for pay grades E-6 and above, see
figure 8-2.

(b) In pay grade E-5 or higher, if mili-
tary, and senior to then rated'soldier by at least
one pay grade.

(c) Commanders may appoint US civil-
ian raters when a first-line military supervisor
is not available and when the civilian supervisor
is considered to be in the best position to ac-
curately evaluate the soldier's performance.
The civilian rater must be a GS-6 or higher or
the equivalent as determined by the local com-
mander.
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(d) Members of other US uniformed
military services who fulfill the above require-
ments may be raters.

(2) Ratings by members of Allied Forces
are not authorized.

b. Responsibilities. The rater will—
(1) Observe to the extent possible the rated

soldier's job performance and personal actions.
. (2) Make a complete, accurate, and objec-

tive evaluation of the rated soldier's job per-
formance, personal qualities, and potential dur-
ing the rated period.

.(3) Ensure that soldiers f whose principal
additional duties involve the Army's Equal
Opportunity Program (EO), have "EO Princi-
pal Additional Duty" recorded in block A, part
II of the report.

(4) After the report is completed through
part III, counsel the rated soldier regarding
the report.

8-10. Indorser qualifications and responsibili-
ties, a. Qualifications.

(1) The indorser must be—
•£(a) In the direct line of supervision of

the rated soldier for a minimum period of 2
months for pay grades E-5 and below or 3
months for page grades E-6 and above, see
figure 8-2.

(b) Senior to the rater in either pay
grade or date of rank (except in the case of
officers assigned to any command position who
rate other officers senior in date of rank or
precedence, and AMEDD officers, other than
the parent medical unit commanders, who rate
commanders of subordinate medical units).

(c) A US civilian employee who meets
the criteria in paragraph 8-9a(l)(c).

(d) A member of other US uniformed
military services who fulfill the above require-
ments.

(2) Members of Allied Forces may not
serve as indorsers.

b. Responsibilities. The indorser will—
(1) Observe to the extent possible the rated

soldier's job performance and personal actions.
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(2) Make a complete, accurate, and objec-
tive evaluation of the rated soldier's job per-
formance, personal qualities, and potential
during the rated period.

(3) Verify that the rater has counseled
the soldier. Indorser counseling is encouraged,
but not mandatory except when the indorser's
portion of the report is adverse, as described in
paragraph 8-13, or when, in the judgment of
the indorser, his/her rating differs significantly
from that of the rater.

•^•c. An indorser is not required when the
rater is a general officer or officer of flag rank
in any of the US uniformed military services or
US civilian employee GS 16 or above.

. Reviewer qualifications and responsi-
bilities. ft. Qualifications.

(1) No minimum time period is prescribed
for reviewer qualification.

(2) The reviewer must be a warrant or
commissioned officer in the direct line of super-
vision of the indorser and must be senior in
either pay grade or date of rank to both the
rater and indorser. In the case of a special
report, the reviewer must be a field grade
officer.

(3) Officers or warrant officers of other
US uniformed military services and US civil-
ians who meet the above requirements may be
reviewers unless the rater and indorser are
also members of other services or civilians.
In such cases, the reviewer must be a warrant
or commissioned officer of the US Army. (In
those cases where no US Army personnel are
available in the line of supervision, the report
will be reviewed by the soldier's MILPO.)

b. Responsibilities. The reviewer will —
(1) Ensure that the proper rater and in-

dorser complete the report.
(2) Examine the rater's and indorser's

evaluation from the viewpoint of fairness with
respect to the Army and the rated soldier.

(3) Carefully analyze reports in which the
rater's and indorser's evaluations reveal a wide
difference of opinion. It is not mandatory that
the reviewer resolve honest differences of opin-
ion in entries made by a rater and indorser.

8-5
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(4) Ensure that the required justification
for high or low ratings has been made, to in-
clude the basis for reports prepared on person-
nel relieved for inefficiency or misconduct.

(5) Ensure that reports prepared when a
rater is relieved, incapacited, etc., are prepared
by the appropriate individual in the established
rating scheme and are prepared only for the
circumstances established by paragraph 8-7c.

(6) Ensure that.any negative entry for the
Equal Opportunity block is adequately docu-
mented.

(7) Inquire- as to any unusual circum-
stances surrounding submission of a report
which is adverse as defined in paragraph 8-13.

(8) Refer adverse reports to rater and/or
indorser for further comment or clarification
as necessary.

(9) Complete part VI and forward the
report to the MILPO. If inclosures are attached
to the report, they will be on 8- by 10-inch bond
paper and authenticated by the rater, indorser,
or reviewer, as appropriate. Awards and/or
letters of commendation or appreciation will
not be attached as inclosures. Statements by

persons outside the rating chain are not au-
thorized.

•£e. A reviewer is not required when the
rater or indorser is a general officer or officer
of flag rank in any of the US uniformed serv-
ices or US civilian employee GS 16 or above.

•£8-12. USAEREC responsibilities. The Com-
mander, US Army Enlisted Records and Evalu-
ation Center, will process all EER/SEER and
will—

a. Provide one copy of each report for indi-
viduals in the i categories identified in table
1-1, AR 614-200 and forward the reproduced
copies to HQDA (DAPC—appropriate career
division), Alexandria,, VA 22331.

b. File the original EER/SEER aa a perma-
nent document in the OMPF.

c. Provide for each soldier in pay grades E-4
and above a USAEREC Form 10A, Enlisted
Evaluation Data Report, reflecting the soldier's
Enlisted Evaluation Report Weighted Average
(EERWA). The EERWA will be determined
by the method depicted in figure 8-1.

Section IV. ADVERSE EER/SEER AND APPEALS

8-13. Adverse EER/SEER. An EER/SEER is
defined as adverse when—

a. The rating scores awarded in part II, by
either the rater or indorser, are so low as to
require written justification.

b. Part II, block D, shows a negative entry
for the Equal Opportunity Program.

8-14. Appeals, a. Appeals are written requests
which seek alteration, replacement, or with-
drawal of an EER/SEER from official military
records, regardless of whether the report is
adverse as defined in paragraph 8-13. Appeals
will be forwarded to the Commander, USAE-
REC ATTN: PCRE-RP-A Fort Benjamin
Harrison, IN 46249.

b. Appeals must originate with the rated
soldier and are submitted apart from the report
being appealed. An EER/SEER may be ap-
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pealed by a soldier if it is believed that the
report violates the intent of the governing regu-
lations. Submission of an appeal is advisable
only if the rated soldier can provide substantial
evidence to support a belief that an injustice
or administrative error has occurred. The mere
allegation of an unjust rating is not substantial
evidence. Reports are received with a presump-
tion of being correct and in compliance with
the provisions of this chapter. Therefore, the
burden of proof that an injustice or administra-
tive error has occurred, rests with the rated
soldier.

c. To preclude undue delay in processing,
appeals should be submitted direct to the
USAEREC. However, if the soldier so desires,
the appeal may be submitted through command
channels. To ensure administrative correctness,
soldiers will be assisted in preparation of ap-
peals by the MILPO.
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• d. Preparation of the appeal will not delay
submission of the original report to the
USAEREC.

e. Appeals receive special detailed review at
Headquarters, Department of the Army, and
individuals are notified of their final determina-
tion. To facilitate this review and the deter-
mining of the most appropriate decision by the
reviewing officials, appeals should be accom-
panied by the following:

(1) A copy of the report being appealed.
(2) A verified true copy of the rated sol-

dier's DA Form 2-1.
(3) A verified copy of the unit/activity

EER/SEER rating scheme or, if a copy of the
actual rating scheme is not available, a state-
ment from a responsible individual having
knowledge of soldier's rating officials during
the period of the report being appealed (if the
report appeal is based on a claim of incorrect
rater or indorser)..

(4) Statements from responsible individ-
uals having knowledge of the rated soldier's
duty performance during the rated period or
of the specific incidents upon which the appeal
is based. Statements from personnel senior to

C 59, AR 600-200

the rated soldier are encouraged. Submission
of statements from rated soldier's subordinates
will normally be avoided. Sworn statements are
preferred; however, unsworn statements are
acceptable.

(5) Any additional information to include
command evaluation of circumstances and alle-
gations presented by the rated soldier, which
may have a bearing on the appeal case.

/. There are time criteria established for the
submission of appeals.

(1) DA Form 2166-5 and DA Form 2166-
5A reports may be appealed up to 2 years from
the date of rated soldier's authentication in
Part V or, if the report was not authenticated
by the soldier, 2 years from the MILPO certifi-
cation in part VII.

(2) DA Form 2166-4 reports submitted
prior to 1 October 1975 may be appealed up to
5 years from the ending month of the report.

(3) Reports submitted prior to an indi-
vidual's selection by a DA centralized promo-
tion board may not be appealed except through
the Army Board of Correction of Military
Records.
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Computation of Enlisted Evaluation Report
Weighted Average

The basic elements of the EERWA computation are—

a. Intervals of time are readjusted and divided into 12-month segments which include both rate and nonrated
periods.

b. Each 12-month period is assigned a descending weight over a 60-month time span. The most recent 12-month
period has a weight of 8; previous 12-month periods, in descending order, have weights of 5, 3, 2 and 1.
Following is an example of EERWA computation using DA Form 2166-5 and 2166-5A:

Months Covered.
Report* tubmitted Score Rated Nonrated

Most recent report. 100 9 2
Second most recent report. 90 4 0
Third most recent report. 110 10 2

c. Divide the months covered into 12-month segments and assign appropriate point values and EER score.
Rated periods are carried forward in priority to nonrated periods.

Most recent 12 months 9 months at 100 score
Weight of 8 2 months nonrated

1 month at 90 score

Second most recent 12 months: 3 months at 90 score
Weight of 5 9 months at 110 score

Third most recent 12 months of fraction thereof 1 month at 110 score
Weight of 3 2 months nonrated

d. Next the score, the 12-month segment and the weight must be multiplied and added. Nonrated periods are
considered as a score of zero.

Score
100
NR(0)
90
90
110
110
NR(0)

If -Month Segment

X
X
X
X
X
X
X

9
2
1
3
9
1
2

X
X
X
X
X
X
X

Weight Total
8
8
8
5
5
3
3

= 8200
= 0
= 720
= 1350
= 4950
= 330
= 0

14,550

e. Then the 12-month segment and weight for rated periods are multiplied and added.

Period Weight Total

N Most recent 12 months: 9 X 8 = 72
1 X 8 = 8

Second most recent 12 months: 3 X 5 = 15
9 X 5 = 45

Third most recent 12 months: 1 X 3 = 3
143"

/. The EERWA is determined by dividing the quality found in paragraph 3d by the quantity found in para-
graph 3e.

14'55° = 101.7 EERWA
143

Figure 8-1
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Computation of Rated Months

To determine if a rating period meets the requirement for submission of
a report, the number of rated months are derived by first computing the
nonrated months IAW paragraph 5/, DA PAM 623-1 and subtracting
them from the total number of months covered by the rating period.

Example 1

An E-6 receives an Annual report ending in June and departs PCS on
2 September.

Period of report Jul-Sep 3 months
Nonrated period 3-30 Sep = 28 days = 1 month
Rated period 2 months

Minimum period for Change of Rater report for E-6 is 3 months. No
report is authorized in this example.

Example 2

An E-6 receives an Annual report ending in June and departs PCS on
18 September.

Period of report Jul-Sep 3 months
Nonrated period 19-30 Sep = 12 days — 0 months
Rated period 3 months

Minimum period for Change of Rater report for E-6 is 3 months. Change
of Rater report will be prepared in this example.

Note: a. A nonrated month is an accumulation of 16 or more nonrated days. 46 non-
rated days are two nonrated months,

b. Period for Special Reports will be a minimum of 30 days.

Figure 8-2
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CHAPTER 9

ENLISTMENT AND REENLISTMENT BONUSES FOR ENLISTED
PERSONNEL

Section I. GENERAL

9-1. Purpose. This chapter prescribes policies
and procedures for award of a Selective Reen-
listment Bonus (SRB) to an enlisted member
and an Enlistment Bonus (EB) to ah enlistee
under Section 308 of Title 37 US Code as
amended by Public Law 93-277, Armed
Forces Enlisted Personnel Bonus Revision
Act of 1974, 10 May 1974.

9-2. General policies. The following provisions
apply to both the Selective Reenlistment
Bonus and the Enlistment Bonus unless spe-
cifically indicated to the contrary.

a. Utilization of bonus recipients. Payment
of these bonuses is intended to induce mem-
bers to serve in the skill on which the bonus is
based for the full period of the enlistment of
reenlistment. Department of the Army is re-
quired to report all cases of malassigned
bonus recipients to the Congress; therefore,
these cases will be closely monitored at all
levels of commands.

(1) A member awarded a bonus under the
provisions of this chapter will be utilized in
the following priority:

(a) In the PMOS upon which the bonus
is based. This includes normal skill/career
progression for the bonus MOS as defined in
AR 611-201;

(b) In a MILPERCEN-approved com-
parable MOS. These MOS will be announced
by separate message and will be published as
an appendix to DA Circular 611-series;

(c) In an MOS as directed by the Secre-
tary of the Army.

(2) The reclassification procedures pre-
scribed in paragraph 2-31e apply to all bonus
recipients.

(3) Bonus recipients who cannot be prop-

erly utilized will be reported surplus in accor-
dance with chapter 6, AR 614-200.

6. Recoupment.
(1) A member who, voluntarily or because

of his misconduct, fails to complete the obli-
gated service for which a bonus was paid will
refund that percentage of the bonus that the
unexpired part of the obligated service is of
the total obligated service for which the
bonus was paid; except when discharged for
the purpose of immediate reenlistment.

(2) Once an individual is enlisted or reen-
listed in accordance with pertinent directives
and once an entitlement to a bonus is estab-
lished, the amount of the bonus already paid
will not be recouped, nor will unpaid install-
ments be curtailed because of subsequent re-
designation of PMOS under chapter 2, be-
cause of appointment to commissioned or
warrant officer status, or because an indi-
vidual is reported surplus.

(3) An Enlistment Bonus recipient, who is
discharged and immediately reenlisted prior
to completion of his term of service for which
paid the bonus, will not be required to refund
unearned portions of the enlistment bonus as
long as the reenlistment is for a period of at
least 2 years beyond the original ETS. How-
ever, the\ unserved portion of the original en-
listment obligation may not be used in com-
puting the Selective Reenlistment Bonus.

c. Records/reports (orders.
(1) SRB and EB designators will be en-

tered on DA Form 20 (Enlisted Qualification
Record) as permanent entries in item 4 (e.g.,
SRB-3A).

(2) SRB and EB designators will be en-
tered on DA Form 2-1 (Personnel Qualifica-
tion Record—Part II) in accordance with
paragraph Ik of item 4, table 3-2, AR 640-2-1.
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(3) Data required by chapter 5, AR 614-
200, will be included in reports to Headquar-
ters, Department of the Army. A soldier who
has been reported for reassignment under the
provisions of AR 614-200, will not be reported
surplus.

(4) An SRB or an EB designator will be
shown for individuals receiving SRB and EB
when reported for reassignments in accor-
dance with pertinent regulations.

(5) SRB and EB designators will be en-
tered in the remarks section of DD Form 4
(Enlistment Contract—Armed Forces of the
United States).

(6) Enlistment orders will specify that
the individual is enlisted in the Regular Army
for the appropriate option and table number
of AR 601-210. Certain skills cited in DA Cir-
cular 611-series, Announcement of Profi-
ciency Pay/Selective Reenlistment Bonus/
Enlistment Bonus MOS, will allow enlistment
for both the Cash Bonus Enlistment Option
and another option. Both options will be cited
in the enlistment orders and entered in the
remarks section of DD Form 4.

(7) To substantiate payment of the En-
listment Bonus, as prescribed in AR 37-104-3,
special instructions must be included in or-
ders for individuals as indicated in (a) and (6)
below:

(a) Orders awarding a designated En-
listment Bonus PMOS (TC 438, AR 310-10) to
a nonprior-service enlistee and to a non-
MOS-qualified, prior-service enlistee upon
completion of AIT: "Enlistment for (approp-
riate option title and appropriate table,
number AR 601-210)".

(b) Orders assigning an MOS-qualified,
prior-service enlistee to first permanent duty
station: "Enlistment for (appropriate option
title and appropriate table number, AR 601-
210").

d. Bonus MOS. MOS designated for award
of a Selective Reenlistment Bonus, Enlist-
ment Bonus, and Proficiency Pay are con-
tained in DA Circular 611-series, or approp-
riate Department of Army message.

e. Responsibilities.
(1) Technical supervison and operation of

the Selective Reenlistment Bonus and En-
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listment Bonus Programs will be exercised by
the CG, MILPERCEN.

(2) Commanders at all echelons will exer-
cise close surveillance over the Selective
Reenlistment Bonus and Enlistment Bonus
Programs to insure that the programs are
administered in conformity with the policies
and procedures prescribed in this regulation.

(3) Major commanders will—
(a) Administer the programs for all

personnel under their respective command
jurisdictions.

(6) Establish and maintain a continu-
ing program of orientation, training, and pub-
licity to insure familiarity with all aspects of
the Selective Reenlistment Bonus and En-
listment Bonus Programs. L

(c) Expeditiously publicize and dis-
seminate to subordinate echelons all policy
directives received from Headquarters, De-
partment of the Army.

(d) Insure that subordinate comman-,
ders properly utilize bonus recipients.

(4) Installation commanders will provide
assistance and support required by comman-
ders responsible for custody of personnel re-
cords, unit commanders, reenlistment offic-
ers, and finance and accounting officers in
promoting the objectives and administration
of these programs.

(5) Commanders responsible for the cus-
tody of personnel records will—

(a) Establish administrative controls
to identify a person eligible to receive an SRB
or EB.

(6) Advise and assist unit commanders,
reenlistment officers, and finance and ac-
counting officers in exercising their respon-
sibilities in the administration of the Selec-
tive Reenlistment Bonus and Enlistment
Bonus Programs.

(c) Insure that correct entries are
promptly made on records and reports as re-
quired.

(d) Report as surplus, a person receiv-
ing an SRB or EB who cannot be properly
utilized.

(6) Unit commanders will insure proper
utilization of any person receiving an SRB or
EB.
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(7) Reenlisting officers will,-insure that
reenlistment of an individual eligible to re-
ceive an SRB is accomplished in accordance
with AR 601-210 and 601-280.

(8) A commanders will insure that eligible
soldiers are advised not to commit themselves
financially in anticipation of the bonuses.
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(9) Recruiting- personnel will insure that
the enlistments for bonuses are accomplished
in accordance with AR 601-210.

9-3. Financial Administration. SRB payments
will be processed as prescribed in AR 37-
104-3.

Section II. ENLISTMENT BONUS

9-4. Purpose. This section prescribes policies
and provides instructions for administering a
program for payment of an Enlistment Bonus
for designated MOS contained in DA Circular
611-series.

9-5. Objective and policies, a. The objective of
the Enlistment Bonus Program is to stimu-
late enlistments in MOS characterized by
chronically inadequate volunteer levels. The
program is designed for flexibility so that its
amount and the term of enlistment for which
it is offered are subject to change, depending
on Army manpower requirements. Enlist-
ments for the bonus will be controlled by
quota and the skills eligible for a bonus. The
amount of the bonus may be changed, based
on an analysis of the recruiting results.

b. An individual is entitled to only one en-
listment bonus.

c. An individual will not be paid an Enlist-
ment Bonus and Reenlistment Bonus for the
same period of service. The amount of En-
listment Bonus paid has no impact on later
entitlement to Selective Reenlistment
Bonuses which are based on different periods
of obligated service. However, individuals
who reenlist prior to completion of an Enlist-
ment Bonus period of obligated service will
not be paid a Selective Reenlistment Bonus
for the already obligated service.

9-6. Eligibility, a. The Enlistment Bonus will
be paid to persons who initially enlist for at
least 4 years and who have the appropriate
enlistment option commitments as described
in AR 601-210. This includes—

(1) Initial enlistees.
(2) Reserve component members not an

active duty who enlist in the Regular Army,
provided they have not previously received or

are not currently entitled to reenlistment
bonuses.

(3) Prior service members provided they
have completed not more than a total of 4
years of active service, have not received en-
listment or reenlistment bonuses, and have
had a break of more than 3 months of service
following last separation.

b. An individual who is a member of a de-
layed entry program of another military ser-
vice is not eligible to enlist for the Army
bonus option.

9-7. Method of Payment, a. The bonus will be
paid in one lump sum at the training facility
upon completion of training and award of one
of the MOS designated for an Enlistment
Bonus in appendix B, DA Cir 611-series.

b. MOS—qualified, prior-service members
will be paid the bonuses or installments at
their first permanent duty stations.

9-8. Maintenance and termination, a. Soldiers
who voluntarily, or because of their miscon-
duct, fail initially to satisfactorily complete
AIT will be trained in other MOS and will be
required to complete their enlistments based
on the needs of the Army unless separated for
administrative or disciplinary reasons. No
portion of their Enlistment Bonuses will be
paid.

6. Soldiers who, through no fault of their
own, fail to satisfactorily complete AIT will
not be paid any portion of their Enlistment
Bonuses. They will be given an opportunity to
train in other MOS and will be retained in the
Army or will be released from active duty, if
they desire. Members desiring releases will be
separated under the provisions of paragraph
5-3, AR 635-200.

c. Soldiers who enlisted for Enlistment
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Bonuses prior to the effective date for re-
moval of an MOS from the program and who
complete required training will retain enti-
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tlement to the bonuses in effect at time of
their enlistments. .

Section III. SELECTIVE REENLISTMENT BONUS

9-9. SRB policies, a. The purpose of the Selec-
tive Reenlistment Bonus is to increase the
number of reenlistments in designated criti-
cal MOS characterized by retention levels in-
sufficient to adequately man the career force.
Year group management will be utilized to
determine SRB applicability.

b. The SRB is designed for flexibility to
offer an attractive reenlistment incentive at
any problem reenlistment point up to 10 years
of active service. For the purpose of defining
reenlistment periods under the SRB pro-
gram, two zones have been established.

(1) Zone A—reenlistments between 21
months and 6 years of active service.

(2) Zone B—reenlistments between 6 and
10 years of active service.

c. For the purpose of this chapter, "reen-
listment" is as defined in part one, chapter 9,
DODPM. "Extension," as used in part one,
chapter 9, DODPM, will be accomplished pur-
suant to chapter 4, AR 601-280. Specifically
excluded from qualifying for bonus entitle-
ment are extensions for periods of less than 3
years.

d. Members of the Army who are serving
within their first 10 years of active service,
who are qualified in designated critical MOS,
and who reenlist or voluntarily extend their
enlistments in the Regular Army for at least
3 years may be paid bonuses not to exceed six
times their monthly basic pay times the
number of years of additional obligated ser-
vice, or $12,000, whichever is the lesser
amount.

e. Individuals qualified in MOS designated
for payment of Proficiency Pay under chapter
6, AR 600-200 and for the SRB may receive
both payments, provided eligibility require-
ments for each are met.

/. Effective 1 June 1974, use of Regular and
Variable Reenlistment Bonuses (VRB) was
terminated. The following policies will apply:
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(1) A person serving on active duty on 1
June 1974 will be given the opportunity to
receive a total of up to $20,000 as authorized
for reenlistments under table.1-9-1, DODPM.
A soldier who reenlists in a skill not desig-
nated for the SRB will be paid the Regular
Reenlistment Bonus for his reenlistment
under table 1-9-1, DODPM.

(2) A Zone A reenlistee on active duty on
1 June 1974, who is eligible for the SRB with a
total amount less than $2,000 will, upon sub-
sequent reenlistment, receive the difference
between the SRB and the total as Regular
Reenlistment Bonus as authorized under
table 1-9-1, DODPM.

(3) A soldier who has been paid a Vari-
able Reenlistment Bonus will not be paid a
Zone A SRB. One whose Regular Reenlist-
ment Bonus was less than $2,000 will receive
the difference between the Regular Reen-
listment Bonus received and the $2,000 total
as authorized for subsequent reenlistments
under table 1-9-1, DODPM.

(4) A Zone B reenlistee, who has been paid
a VRB, may be paid an SRB, provided other-
wise eligible. A Zone B reenlistee whose Reg-
ular Reenlistment Bonus was less than the
$2,000 total, will not receive the difference
between the Regular Reenlistment Bonus
Received and the $2,000 total.

9-10. SRB designators, a. SRB designators
are as follows:
SRB Designator SRB Multiplier
SRB-1A Zone A with a multiplier of 1
SRB-2A Zone A with a multiplier of 2
SRB-3A Zone A with a multiplier of 3
SRB^A Zone A with a multiplier of 4
SRB-5A Zone A with a multiplier of 5
SRB-6A Zone A with a multiplier of 6
SRB-1B Zone B with a multiplier of 1
SRB-2B Zone B with a multiplier of 2
SRB-3B Zone B with a multiplier of 3
SRB-4B Zone B with a multiplier of 4
SRB-5B Zone B with a multiplier of 5
SRB-6B Zone B with a multiplier of 6

b. SRB designators will be used in all per-
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sonnel actions and correspondence relating to
individuals serving on SRB periods of obli-
gated service. VRB entries contained in cur-
rent records will not be modified or deleted.

c. All special orders directing assignment,
reassignment, separation, or reenlistment of
SRB recipients will indicate the SRB desig-
nators in accordance with AR 310-10.

d. Public Law 91-172, enacted by the Con-
gress in December 1969, provides increased
opportunities for service members to qualify
for use of the "incoming averaging" provi-
sions of the US Internal Revenue Code. In
view of the potential income tax savings
which this procedure offers, all reenlistees re-
ceiving SRB should be advised of this provi-
sion of the law and how it may apply to them.
9-11. Bonus computation. Bonus payments
will be based on the member's monthly basic
pay at time of discharge, release from active
duty, or on the day prior to commencement of
a qualifying extension multiplied by years
(fractions) of additional obligated service.

a. The total amount of the bonus will be the
amount of the member's monthly base pay
multiplied by the SRB designator for the
PMOS on which the bonus is based multiplied
by years or fractions of years (months) of ad-
ditional obligated service only. This equates
mathematically as follows:
(Basic pay x years or fractions of a year of
additional obligated service) x SRB multip-
lier = total SRB.

b. Obligated service in excess of 12 years of
total active Federal sevice may not be include
in the computation.

c. Total SRB may not exceed $12,000.
d. Extensions contracted prior to 10 May

1974 which are cancelled prior to commence-
ment for the purpose of immediate reenlist-
ment for a period of at least 2 years beyond
the extension agreement will not be counted
as previously obligated service. An individual
who is serving on an extension contracted
prior to 10 May 1974 is considered to be serv-
ing on a period of obligated service. Exten-
sions contracted on or after 10 May 1974 are
considered to be previously obligated service
for bonus computation purposes, even if can-
celled prior to commencement for the pur-
pose of immediate reenlistment. A bonus will
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not be paid for any period of extension con-
tracted after 1 June 1974, unless the exten-
sion is for 3 or more years.

e. Any previously obligated service between
date of discharge and ETS may not be used in
a computing bonus. This applies to discharges
within 3 months of ETS as well. Any portion
of a month unserved prior to ETS is consid-
ered a full month of previously obligated ser-
vice and, as such, cannot be used in the bonus
computation.

9-12. Method of payment, a. Bonus payments
will be made in equal annual installments or
in one lump sum, if requested by the recipient
and aproved by the commander having au-
thority to approve lump-sum payments. Re-
quests for lump-sum payments must meet the
requirements of paragraph 9-14. Lump-sum
payments are governed by quotas and avail-
ability of funds. A soldier placed on annual
installment plan who encounters financial
hardship may request accelerated payment of
remaining installments as prescribed in
paragraph 9-15.

b. The SRB will be paid only once within
each zone of eligibility.

9-13. Eligibility, a. To be eligible for the Selec-
tive Reenlistment Bonus, an individual must
meet all of the following criteria:

(1) Be serving on active duty, other than
active duty for training, in pay grade E-3 or
above.

(2) Be qualified in a PMOS designated
for SRB awarded in accordance with chapter
2, AR 600-200. The MOS must have been des-
ignated as PMOS at least 3 months prior to
discharge/release from active duty or begin-
ning 6f service on an SRB qualifying exten-
sion. If promotion/reclassification within the
normal career progression pattern occurs
within 3 months prior to discharge, the time
served in the entry MOS will be credited to-
ward the 3-month requirement for the new
PMOS. Example: EM promoted from 91B to
91C, 2 months prior to discharge. EM is qual-
ified for an SRB in PMOS 91C, since time
served in 91B when added to time served in
91C meets the 3-month requirement.

(3) Have at least 21 months, but not more
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than 10 years, of total active service at the
time of reenlistment or extension of enlist-
ment.

(4) Extend his enlistment or reenlist
within 3 months of discharge or release from
active duty for a period of at least 3 years.

(5) Have reenlisted or extended on or
after 1 June -1974.

(6) Have attained his eligibility for the
bonus prior to the effective date announced
for termination of the MOS from the SRB
program.

(7) Must reenlist for continued active
duty in the PMOS held at discharge except for
reenlistment for award of or duty in an MOS
within the normal career progression pattern
for the PMOS held at discharge. In these
cases, the SRB multiplier assigned to the
PMOS held at discharge will be used to com-
pute the bonus. This will apply, irrespective
of the SRB multiplier assigned to the MOS for
which reenlisting. Example: A91B who reen-
lists for 91C training could be paid an SRB
based on the multiplier assigned to MOS 91B,
provided otherwise qualified.

b. To be eligible for a Zone A bonus, the
individual, in addition to meeting the criteria
in a above, must—

(1) Have completed at least 21 months of
continuous active service, other than active
duty for training, but not more than 6 years of
active service immediately prior to discharge,
release from active duty, or beginning service
on an extension.

(2) Reenlist or voluntarily extend his en-
listment in the Regular Army for at least 3
years. The reenlistment or extension, when
coupled with existing active Federal service,
must provide a total period of active service of
at least 6 years (72 months).

(3) Not have previously enlisted, reen-
listed, beyond 6 years of active service or
commenced an extension which when com-
pleted will provide 6 years total activer ser-
vice.

c. To be eligible for a Zone B bonus, the
individual, in addition to meeting the criteria
in a above, must—

(1) Have completed at least 6 but not more
than 10 years of active Federal service im-
mediately prior to discharge, release from ac-
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tive duty, or beginning service on an exten-
sion.

(2) Reenlist or voluntarily extend his en-
listment in the Regular Army for at least 3
years. The reenlistment or extension, when
coupled with existing active service, must
provide a total period of continuous active
service of at least 10 years.

(3) Not have previously enlisted, reen-
listed, or extended his enlistment beyond 10
years of active service.

d. A member is ineligible for an SRB if ;

he—
(1) Is entitled to readjustment pay or'

severance pay.
(2) Reenlists or extends to gain sufficient'

obligated service to participate in a program
leading- to commissioned or warrant officer
status.

(3) Enlists in the Regular Army following
a discharge from a Reserve component, dur-
ing or at completion of a period of active duty
for training.

(4) Has been officially notified of approval
of an application for attendance at an MOS-
producing- US Army Service school or other
Armed Forces school course which, upon suc-
cessful completion, will result in redesigna-
tion of PMOS, unless the new PMOS is in the
career pattern of the PMOS held at discharge.

(5) Selects an option for retraining which,
upon successful completion, will result in rede-
signation of PMOS, unless the new PMOS is in
the career pattern of the PMOS held at dis-
charge.

(6) Reenlists to meet obligated service re-
quirements for training under AR 621-1 or
621-5 when such training is not related to the
PMOS held at time of discharge. Example: An
individual with PMOS HE who reenlists to
meet the obligated service requirement for de-
gree completion in psychology would not be
qualified for award of SRB irrespective of the
SRB multiplier assigned to the PMOS.

e. A member with exactly 6 years of active
service on the date of reenlistment or exten-
sion of enlistment will be entitled to a Zone A
bonus, if otherwise eligible and if he has not
previously received a VRB. If he has received
a VRB, he will be entitled to a Zone B bonus if
all other eligibility requirements are met.
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/ An officer who reenlists in the Regular
Army within 3 months after release from ac-
tive duty as an officer is entitled to the SRB,
provided he served as an enlisted member in
the Army immediately prior to serving as an
officer. Pay grade for bonus computation will
be at the grade of reenlistment.

g. A break in active service may not exceed
3 months in computing continuous active ser-
vice. Additionally, any break in active service
of less than 3 months will not be included as
part of the continuous active service compu-
tation.

h. Two or more extensions may not be com-
bined to gain bonus entitlement. Addition-
ally, entitlement gained through an extension
cannot be increased by a future extension.

9-14. Administration of lump-sum payments, a.
Authority for approving lump-sum SRB pay-
ments has been delegated to major comman-
ders. Major commanders may delegate this
authority to the first headquarters above the
soldier's current unit of assignment having
general courts-martial authority. Approval of
the balance of an SRB within 2 months of
relistment will be considered approval of a
lump-sum payment. The decision of the ap-
proval authority is final. An applicant ap-
proved for lump-sum payment of an SRB
must be paid within 90 days of reenlistment.
An application which is approved for lump-
sum payment, but not paid within 90 days of
reenlistment, must be submitted in accor-
dance with the provisions of pargraph 9-15,
requesting accelerated payment of the bal-
ance of the SRB or VRB on the basis of hard-
ship, with required documentation,: as pre-
scribed in paragraph 9-15.

b. The number of lump-sum payments au-
thorized is determined by quotas allocated by
MILPERCEN to major commands on a
monthly basis. These quotas are based on
funding limitations and cannot be exceeded.
Quotas used or carried forward will be re-
ported on DA Form 3858-1-R (Reenlistment
Summary, part II), and will be submitted
monthly to HQDA (DAPC-PMP-I), Alexan-
dria, VA 22331.

c. The soldier requesting payment must in-
dicate in writing to his immediate commander
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his desire to receive a lump-sum payment at
reenlistment. The request should be submit-
ted 30 days prior to date of reenlistment or as
soon thereafter as the decision to reenlist is
made. A prior-service member enlisting from
civilian life who is entitled to an SRB may
submit a request at the first duty station for
payment in a lump-sum. A recruiter must ad-
vise a prior-service individual that he may be
paid by installments, rather than in a lump-
sum. Requests will include the following in-
formation:

(1) MOS for which the bonus is being paid.
(2) Date of reenlistment.
(3) Length of reenlistment.
(4) Amount of lump-sum payment being

requested and the amount of SRB already
received, if application is made after payment
of first installment, but within 60 days of
reenlistment.

(5) Time lost during the current period of
induction, enlistment, reenlistment, or exten-
sion of enlistment.

d. The immediate commander, by indorse-
ment to the approval authority, will—

(1) Recommend approval or disapproval.
(2) Indicate the manner of performance of

the soldier in the unit and other factors which
warrant designation of the case as meritori-
ous and in the best interest of the soldier.

(3) Provide a statement that the soldier
has been advised of —

(a) The recoupment of the unearned
portions of SRB should the soldier voluntar-
ily, or because of misconduct, fail to complete
the period of enlistment.

(6) The requirement that time lost dur-
ing a period for which an SRB was paid will-be
made good before discharge or a pro rata part
of the bonus must be recouped.

(c) Not to commit himself financially in
anticipation of a lump-sum payment of the
SRB.

*9-15. Accelerated payment administration, a.
A soldier not approved for a lump-sum pay-
ment but who is receiving his bonus in annual
installments may request an accelerated
payment of his bonus and receive a'part or
the remainder of the bonus in one sum for
hardship or compassionate reasons.
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b. Each request will be prepared on DA
Form 4474-R (Information for Accelerated
Payment of SRB/VRB) (Figure 9-1) which will
be reproduced locally on 8xl2V_! inch paper,

c. Substantiation of planned use of the
bonus—

(1) Hardship cases. For each creditor,
state date debt was incurred, its purpose,
total amount of debt remaining, monthly
payment, liquidation date, and household ex-
penses. Originals or copies of all bills and
statements to substantiate this listing must
be presented to the immediate commander for
verification. Accelerated payment of SRB/
VRB installments will be approved for only
the number of installments necessary to al-
leviate the immediate hardship. Remaining
installments will be paid annually on the
reenlistment anniversary date. If an indi-
vidual is paid his first of six installments on 1
Sep 74 and receives accelerated payment of
two installments on 31 Dec 74, the remaining
three installments would be paid on 1 Sep 75,
76, and 77. The accelerated installments re-
ceived in Dec 74 would normally have been
due on 1 Sep 76 (FY 79) and 1 Sep 79 (FY 80).
In some cases HQDA will approve early pay-
ment of installment due in current fiscal year.

(2) Compassionate cases. State the pur-
pose for requesting the payment and the
amounts needed for each planned expendi-
ture within the total amount requested. At-
tach written statements from lawyers, doc-
tors, psychiatrists, chaplains, ministers, Red
Cross, or any other independent social service
agency which fully substantiate the financial
need.

d. The immediate commander will provide
the following in his forwarding indorsement
(triplicate) to the installation or comparable
level commander:

(1) Recommendation for approval or dis-
approval, giving reasons.

(2) For cases of hardship, a verification
that he has inspected bills and statements
and that the amount of indebtedness is as
claimed by the soldier. (Commanders will re-
turn bills and statements to the soldier and
not forward them with case.)

(3) A statement that he has advised the
soldier of the following:
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(a) That he should not commit himself
further financially on the assumption that
accelerated payment will be approved.

(6) Of the recoupment provisions of AR
600-200 if he fails to complete the term of
service for which the bonus is being paid.

(c) That time lost during the period of
service for which a bonus is paid must either
be made good before discharge, or a pro rata
portion of the bonus must be refunded.

e. The installation or comparable level
commander will accomplish the following:

(1) Insure that all information/
documentation required by this chapter is
contained in the request. ;

(2) Recommend approval of the request or
disapprove the request if financial hardship is
not verified. Some considerations to be taken
in determining whether a request warrants
disapproval are— i

(a) The next scheduled installment
payment will alleviate the hardship. In this
consideration, time is an important factor, i

(b) The hardship was incurred in antici-
pation of obtaining approval of request for,
accelerated payment.

(c) The hardship is a result of irrespon-
sibility, gross carelessness, or dishonesty on
the part of the applicant. ;

(3) State whether reply is required by a
specific date to relieve an immediate hard-
ship.

(4) Forward the request in duplicate to
HQDA (DAPC-PMP-I), Alexandria, VA 22331. |

/, In some cases, accelerated payment
must be made immediately because of an ex-
treme hardship such as death of a spouse or-
parent, injury, or other compassionate re-
ason. If time permits, major commanders may
submit accelerated payment requests by-
priority message. Information contained in b'<
and c above must be provided. In rare cases
when time does not permit the use of electri-'
cal message, major commanders may contact
MILPERCEN via AC 703-325-9770 and 325-
9779 (AUTOVON 221). If contact cannot be
made, major commanders may approve the
requests. The cases will then be forwarded to
MILPERCEN with all documentation re-
quired in b and c above, as well as a detailed
outline of why efforts taken to make pay-
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ments through normal channels would not be
in the best interest of the soldiers. Authority
granted under this paragraph may not be
further delated by the major commanders.

g. Each command should establish proce-
dures and fix specific responsibility for pro-
cessing requests for accelerated payments.
Reenlistment officers and career counselors
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should not be tasked to assist in the prepara-
tion or administrative processing of requests.
Requests for accelerated payments should be
considered the same as requests for hardship
discharges. Thus, the staff section responsi-
ble for processing requests for hardship dis-
charges should normally also process re-
quests for accelerated payments.

Locate Figure 9-1, a fold-in page, at the end of regular size pages, and insert following this page.
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*CHAPTER 10

VARIABLE REENLISTMENT BONUS FOR EN-
LISTED PERSONNEL

(Superseded by chapter 9)
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* APPENDIX I

RETESTING PROCEDURES FOR SELECTION AND
CLASSIFICATION TESTS

Rescinded by AR 611-5
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APPENDIX II
ILLUSTRATIVE CASES AND INSTRUCTIONS FOR PREPARATION OF DA

FORM 1294 PERTAINING TO PERSONNEL WITH RARE AND UNUSUAL
QUALIFICATIONS (RAU) OR HIGH APTITUDE POTENTIAL (HAP)

(Reference paragraph 2-14a)

(Rescinded)
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APPENDIX III
ORIENTATION STATEMENT, JOB ANALYSIS AND JOB ANALYSIS

SCHEDULE PERTAINING TO THE SCIENTIFIC AND ENGINEERING
ASSISTANT'S PROGRAM
(Reference chap. 3, para 3-9)

(Rescinded)
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APPENDIX IV

SUPPLEMENTARY RECLASSIFICATION GUIDANCE FOR
USE IN INDIVIDUAL RECLASSIFICATION ACTION

(Deleted)
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^APPENDIX V

GENERAL GUIDANCE FOR ENLISTED PROMOTION,
REDUCTION, AND REMOVAL BOARDS

Seciion I. GENERAL GUIDANCE FOR LOCAL ENLISTED PROMOTION SELECTION
BOARDS

V-l. The Army has developed a promotion
policy that sets Army-wide standards. With
the introduction of the Standardized Promo-
tion Scoring Forms,, promotion standards
have been defined in precise, measurable
terms. The intent is to insure that all boards
evaluate all individuals using the same
Army-wide set of standards. This provides
equity and equal opportunity to the individ-
ual, particularly when he transfers from one
command to another. It also allows him to
concentrate on improvement in those areas
which are meaningful toward increasing his
promotion potential and in which he will be
evaluated against his contemporaries.

V-2. The underlying principle of this promo-
tion system is to promote the best qualified
individual Army-wide. Demonstrated ability
and potential for promotion to the next
higher grade are the determining factors.
Isolated examples of excellence or mediocrity
will not be used as a determinant for selec-
tion or nonselection.

V-3. In awarding board interview points,
individual board members will have to rely
primarily on their own judgment and experi-
ence. A mathematical formula for breakdown
of board points is purposely not provided so
that each candidate for promotion can be
subjectively evaluated against his contem-
poraries by a selected group of experienced
officers and noncommissioned officers/spe-
cialists. As a guide, a board member should
attempt to scale the points being awarded in
relation to where the candidate stands with
respect to all other individuals of the same
grade and MOS of which the board member
is knowledgeable.

V-4. Board members will not allow an indi-
vidual's lack of membership in clubs, organi-
zations or associations, whether military or
civilian, to become determining factors in
selection for promotion.

V-5. The fact that an individual competed
and was not selected by a prior board will
not be considered as a reason for rejection by
a future board. Each board must form its
own independent and collective evaluation
on the basis of the individual's performance
and potential as compared to all others com-
peting for the higher grade.

V-6. In today's Active Army, the soldier spe-
cializing in a technological field has a role
and responsibility that is equal to the role of
those in other fields. When considering indi-
viduals in this category, board members
should place emphasis on the technical as-
pects of the MOS and the individual's capac-
ity to handle assignments in his field and to
progress therein.

V-7. Any consideration given to derogatory
information should be determined by the col-
lective judgement of the board. The board
should consider the significance of the infor-
mation, particularly as it relates to the indi-
vidual's most recent years of service. Inci-
dents of a discipl inary nature must be
weighed against the individual's overall man-
ner of performance. Undue consideration
should not be given to unfavorable com-
ments of a derogatory nature which are later
followed by continuous outstanding perfor-
mance of duty. On the other hand, serious or
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repetitive disciplinary action does warrant
grave consideration.

V-8. The provisions of this appendix do not
preclude commanders who exercise promo-
tion authority from providing selection
boards with such additional guidance as may
be deemed necessary by the commander con-
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cerned. The only restriction is that such
guidance must not violate the provisions
of this regulation.

V-9. An individual who is not recommended
for promotion by a majority of the local
board's membership will not be awarded a
recommended-list status.

Section II. GENERAL GUIDANCE FOR HQDA ENLISTED PROMOTION SELECTION
BOARDS

V-10. An evaluation of demonstrated profes-
sionalism or potential for future service can-
not be measured without a complete and
objective review of the individual's entire
background. An isolated example of excel-
lence or mediocrity should not be used as a
determinant for selection or nonselection.
The analysis of the individual's background
will include, but not be limited to, a careful
evaluation of the following factors:

a. Scope and variety of assignments and
how well performed.

b. Degree or level of responsibilities.

c. Trends in efficiency.
d. Length of service and maturity.

e. Moral standards.

/. Integrity and character.

g. Awards, decorations, commendations,
and recommendations.

h. Education—civilian and military.
i. General physical condition—a partial

disability which is the result of a disease,
wound, or injury should not in itself be con-
sidered disqualifying unless it prevents the
individual from rendering satisfactory per-
formance at the next higher grade. The
board must bear in mind that competent
medical authority has granted waivers to
enlisted men with certain physical profiles.
Therefore, the fact that ah enlisted man has
been continued on active duty is tantamount
to establishing that he possesses the physi-
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cal qualifications for promotion to the next
higher grade.

V-ll. A varied background is important;
however, it must be noted that in many cases
the individual has little, if any, control over
the type of assignment he may receive. Also,
certain MOS's have a tendency to place the
individual in a field of specialization. The
board must, therefore, consider the assign-
ments the individual has had in comparison,
with the degree of responsibility held. The
total leadership background must be consid-
ered when arriving at his demonstrated abil-
ity and indicated potential.

V-12. The weight to be given derogatory
information must be determined by the col-
lective judgment of the board. The board will
give the greatest weight to the most recent
years of service. During early years of serv-
ice an individual may lack the necessary
maturity and experience to make the proper
decisions. Mistakes made at that time will
not militate against a favorable assessment
of the individual's potential. Undue consider-
ation will not be given to comments of a
derogatory nature which are later followed
by a continuous outstanding performance of
duty. Incidents of a disciplinary nature must
be weighed against the individual's overall
manner of performance and the seriousness
of the infraction, Unproven allegations—
courts-martial in which the individual has
been acquitted or exonerated—will not be
considered.
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Section III. GENERAL GUIDANCE FOR ENLISTED REDUCTION BOARDS

V-13. Boards of officers and enlisted person-
nel, who are senior in rank to those being
considered for reduction, will be convened
when required by this appendix to determine
whether an individual who holds a grade
above E-4 should be reduced.

a. The convening authority will insure
that—

(1) The board is composed of officers and
senior enlisted personnel of mature judge-
ment and fully knowledgeable of the field of
specialization in which the action is con-
templated.

(2) The board is composed of unbiased
members.

(3) The board has an officer or senior en-
listed member (or both) of the Women's Army
Corps when a member of that corps is to be
considered for reduction.

(4) The composition of the board is fully
representative of the total population of the
individuals under his (convening authority's)
jurisdiction.

(5) The board is provided a recorder with-
out vote.

(6) No individual with direct knowledge of
the case is appointed to the board.

(7) Alternate board members are ap-
pointed and are available as required.

b. The procedures are as follows:
(1) A minimum of 15 working days written

notice before the date of the hearing will be
given an individual who is to appear before
the board so that the individual concerned or
his counsel may prepare his case.

(2) The recorder will, upon request of the
individual or his counsel, if any, arrange for
the presence of any available witness or wit-
nesses he desires to call on his behalf.

(3) Copies of all written affidavits and de-
positions of witnesses, who are unable to ap-
pear before the board, will be furnished the
individual or his counsel as appropriate,

c. Rights of the individual are as follows:
(1) He may decline in writing to appear

before the board or he may appear in person
with or without counsel at all open proceed-
ings of the board.

(2) He may have a military counsel of his
own choosing or he may employ a civilian
counsel at his own expense. In either case, the
counsel is of his choosing.

(3) If the individual appears before the
board without counsel, the president of the
board will counsel the individual as to the
nature of the action being contemplated, the
impact of such action on his future Army life,
and that he may now request counsel. The
latter advice will be given only to those indi-
viduals who appear before the board without
knowledge of their right to counsel.

(4) For cause, he may challenge any
member of the board.

(5) He may request the appearance before
the board of any reasonably available witness
whose testimony he believes to be pertinent
to his case. When requested, he will specify in
his request the nature of the information the
witness will provide.

(6) He may employ the provisions of arti-
cle 31 of the Uniform Code of Military Justice
or submit himself to an examination by the
board.

(7) He or his counsel may question any
witness appearing before the board.

d. Failure of the individual to exercise his
rigiits as indicated above will not be consid-
ered as a bar to the board proceedings, or its
findings and recommendations.

V-14. The president of the board will insure
that sufficient testimony is presented to ena-
ble the board members to fully and im-
partially evaluate each case and to arrive at a
proper recommendation(s)

*V-15. For additional guidance and proce-
dures see section XII of chapter 7, AR 600-200.
AR 15-6 does not apply.

Section IV. GENERAL GUIDANCE FOR ENLISTED REMOVAL BOARDS

V-16. Boards of officers and enlisted personnel,
who are senior in rank to those being consid-

ered for removal, will be convened when re-
quired by this appendix to determine whether

A5-3



C 57, AR 600-200

an individual should be removed from a cur-
rent recommended list.

a. The convening authority will insure
that—

(1) The board is composed of officers and
senior enlisted" personnel of mature judg-
ment and fully knowledgeable of the field of
specialization in which the action is con-
templated.

(2) The board is composed of unbiased
members.

(3) The board has an officer or senior en-
listed member (or both) of the Women's Army
Corps when a member of that corps is to be
considered for removal from a local recom-
mended list.

(4) The composition of the board is fully
representative of the total population of the
individuals under his (convening authority's)
jurisdiction.

(5) The board is provided a recorder with-
out vote.

(6) No individual with direct knowledge of
the case is appointed to the board.

(7) Alternate board members are ap-
pointed and are available as required.

b. The procedures are as follows:
(1) A minimum of 15 working days written

notice before date of hearing will be given an
individual who is to appear before the board
so that the individual concerned may prepare
his case.

(2) The recorder will, upon request of the
individual, arrange for the presence of any
reasonably available witness or witnesses he
desires to call on his behalf.

5 February 1976

(3) Copies of all written affidavits and de-
positions of witnesses, who are unable to ap-
pear before the board, will be furnished the
individual.

c. Rights of the individual are as follows:

(1) He may decline, in writing, to appear
before the board or he may appear in person
at all open proceedings of the board.

(2) For cause, he may challenge any
member of the board.

(3) He may request the appearance before
the board of any reasonably available witness
whose testimony he believes to be pertinent
to his case. When requested, he will specify in
his request the nature of the information the
witness will provide.

(4) He may elect to remain silent, to make
an unsworn statement, to make a sworn
statement or submit himself to an examina-
tion by the board.

(5) He may question any witness appear-
ing before the board.

d. Failure of the individual to exercise his
rights as indicated above, will not be consid-
ered as a bar to the board proceedings, or its
findings and recommendations.

V-17. The president of the board will insure
that sufficient testimony is presented to ena-
ble the board members to fully and impar-
tially evaluate each case and to arrive at a
proper recommendation(s).

*V-18. For additional guidance and proce-
dures see section IV of chapter 7, AR 600-200.
AR 15-6 does not apply.
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Section V. SAMPLE

DISPOSITION FORM
For ui* of Ihli form, • •• AR 340-15; th» proponent ag«ic- Ii Th« Adjutanr Ctntr-t't Of He*.

REFERENCE OR OFFICE SYMBOL

DAPC-PAP-PE
TO SGT John P. Smith

321-34-1234
Co B, 1st Bn, 88th Inf

Promotion to Sergeant
PROM CO, 1st Bn, 88 Inf DATE 6 Dec 75 CMT i

1. It is my intention to promote you to the grade of Staff Sergeant on 1 January 1976
in accordance with authority contained in letter DAPC-PAP-PE, HQDA, 1 December 1975,
"Promotion of Enlisted Personnel." The provisions of Chap 7, AR 600-200, preclude
your promotion after 1 January unless you are obligated to serve on active duty until
at least 1 January 1977. Your records now reflect your expiration of term of service
as 31 December 1975.

2. You may satisfy the remaining service requirement outlined above by reenlistment or
by extension of your enlistment on active duty. You should immediately contact SFC
Smith, Career Counselor (Building 58, extension 3257), to receive information concern-
ing the advantages of each course of action (including reenlistraent in the higher grade
following extension) and details regarding the options available to you at this time.
As soon as I am notified you have taken actions to obligate yourself to serve until at
least 1 January 1977, I will direct your promotion to Staff Sergeant.

3. You should be aware, however, that I am authorized to promote you only on 1
January 1976 and must therefore be notified before 31 December 1975 that you have
acquired the appropriate service obligation. Should you not acquire the obligation,
1 am required to remove your name from the local recommended list for promotion to
grade E-6 as of 1 January 1976. If this is done, you will not thereafter be reinstated
to the list or promoted on the basis of your current recommended-list status.

Copy to:
Pers 0
Career Counselor
CO, Co B, 1st Bn, 88th Inf

JOHN T. DOE
LTC, INF
Commanding

* Use same contents for Enlisted Personnel for promotion to grade E-5 with necessary
adjustments.

DA/0""FED U 2496 REPLACES DO FORM «. EXISTINO SUPPLIES OF WHICH WILL BE
ISSUED AND USED UNTIL 1 FBB M UNLCM SOONER EXHAUSTED.

a 0. S. GOVERNMENT PRINTING OFFICE : 1975 5BO-8u9/3454
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* APPENDIX VII

DECISION LOGIC TREES

(Rescinded)
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^APPENDIX VIII
ASSIGNMENT ELIGIBILITY AND AVAILABILITY (AEA)

CODES

Superseded. See nppcmlix J, ATI Gl4r-200.
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*APPENDIX IX
MOS EVALUATION OF ELIGIBLE PERSONNEL

AFFECTED BY SPECIAL CONDITIONS
(Reference: Chapter 5)

1. General. Individuals eligible for MOS evalua-
tion who, by reason of special circumstances
identified herein cannot be evaluated (tested)
during the announced evaluation period for
their MOS, will be evaluated in accordance with
this appendix.
2. Permanent change of station (PCS).
Commanders'responsible for custody of person-
nel records will make arrangements with the
local test control officer for early MOS evalua-
tion (evaluation prior to departure from home
station) of the eligible individuals. If testing
under supervision of the local TCO is not prac-
tical, arrangements will be made for testing
under supervision of a TCO in the area in
which travel or delay en route is to be per-
formed. When prior arrangements, are not
made, the individuals concerned will be in-
structed to make every effort to contact a TCO
in the area in which travel or delay en route is
being performed for testing in the appropriate
MOS. Evaluation will be accomplished under
supervision of the TCO at the new station, un-
der special makeup evaluation procedures
(para 5-11) for those eligible individuals who
are not tested prior to their arrival at their
new station. ;
3. Temporary duty (TDY). Eligible individuals
will be evaluated at the installation where TDY
is being performed. Individuals in a transient
status to or from TDY station, during the
announced MOS evaluation period, may be
tested during the early or late test period, as
applicable. Individuals concerned may make
special arrangements for evaluation during the
regular test period under a TCO in the area
where travelf'or delay en route is being per-
formed incident to TDY orders.

4. Emergency leave. Emergency leave consti-
tutes an automatic authorization for special
makeup evaluation. Eligible individuals on
emergency leave may elect to be tested at an

installation in the area in which they are on
leave, and will make arrangements accordingly.

5. Patients. Evaluation of individuals in an
assigned or attached patient status is subject to
the provisions of appendix VI.

6. Unit movements or maneuvers, a. Unit move-
ments. The procedures outlined below apply
when units with eligible personnel depart on a
unit PCS to a new station or location outside
the area of responsibility of the servicing TCO
prior to the announced evaluation period or
before receipt of the Enlisted Evaluation Data
reports. Testing of eligible personnel assigned
or attached to units moving within the area of
responsibility of the servicing TCO will be
accomplished during the regular evaluation
period.

(1) Depart prior to testing. The TCO serv-
icing the unit prior to its departure will notify
the Commanding Officer, U.S. Army Enlisted
Evaluation Center, of the number, grade and
MOS of the eligible personnel, and the details
concerning the unit's destination and date of
arrival at its new location. An information
copy of this correspondence will be forwarded
through the appropriate monitoring
commander of the TCO at the unit's new loca-
tion.

(2) Depart prior to receipt of the Enlisted
Evaluation Data reports. The TCO servicing
the unit prior to its departure will notify the
Commanding Officer, U.S. Army Enlisted Eval-
uation Center, of the unit's identity, roster
numbers containing the names of individuals
evaluated, and the details concerning the unit's
destination and date of arrival at its new loca-
tion.

(3) Action by the U.S. Army Enlisted
Evaluation Center (USAEEC). The Command-
ing Officer, USAEEC, will provide special
instructions to the TCO concerned, upon receipt
at the USAEEC of notification under (1) and
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(2) above. These instructions may provide for
early testing at present locations or late testing
at new location, depending upon the dates of
the unit movement. Instructions concerning the
MOS Evaluation Data Reports for personnel
tested prior to unit movement will be dependent
upon whether or not the Reports have been
mailed to the units former duty station before
receipt of notification of unit movement.

6. Maneuvers. Eligible individuals scheduled
to participate in maneuvers during the regular
MOS evaluation period for their MOS will be
tested during the early test period under super-
vision of the TCO servicing the unit at its home
station. If early testing is not practical, testing
during the late testing period will be accom-
plished, and the Commanding Officer,
USAEEC, will be notified accordingly. Enlisted
Evaluation Data reports will be furnished by
the USAEEC to the TCO at the unit's home

15 April 1971

station. The TCO will determine whether the
Reports should be forwarded to the maneuver
area or retained for distribution when the
maneuvers have been completed.
7. Other conditions, a. Eligible individuals
affected by conditions other than indicated
above will be evaluated, whenever possible, at
an installation where travel, or delay en route
is being performed. Commanders concerned
will attempt to make arrangements for testing
prior to the individual's departure. If prior
arrangements are not made, the individual will
be instructed to make every effort to be tested
while on travel or delay en route.

b. Situations or conditions not provided for
in chapter 5 or this appendix which preclude
testing or full evaluation at the proper time
will be brought to the attention of the Chief of
Personnel Operations, Department of the Army,
ATTN: EPPME, Washington, DC 20310.
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^SPECIAL INSTRUCTIONS FOR PREPARATION AND SUBMISSION OF ENLISTED
EVALUATION TRANSMITTAL ROSTERS FOR INDIVIDUALS ABSENT OR IN A PATIENT
STATUS. (TO BE COMPLETED FOR PERSONNEL ELIGIBLE FOR EVALUATION IN PRI-
MARY MOS.) COMMANDERS RESPONSIBLE FOR CUSTODY OF PERSONNEL RECORDS
AND TCO ARE RESPONSIBLE FOR INSURING THAT ROSTER (S) ARE SUBMITTED IN
ACCORDANCE WITH THE FOLLOWING SCHEDULE:

PCS
No prior arrangements made for testing in a tran status _ —

Prior arrangements made for testing in a tran status _

Indiv makes own arrangements for testing in a tran status __

TDY (Records accompany indiv)
Indiv departs sub to test announcement, and

No prior arrangements made for testing in a tran status-

Prior arrangements made for testing in a tran status -

Indiv makes own arrangements for testing in a tran
status - _ _ ..

Indiv departed prior to test announcement _ _

TDY (Records do not accompany individual)
Indiv departs subq to test announcement, and

No prior arrangements made for testing in a tran status-

Prior arrangements made for testing in a tran status ___

Indiv makes own arrangements for testing in a tran
status _ _ _ _ _ _

EMERGENCY LEAVE
Prior arrangements made for testing in a leave status _

Indiv makes own arrangements for testing in a leave status.-

PATIENT
ASSIGNED STATUS _ _ _ _ _ _

Attached status _ _
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1 Forwarded on day individual departs.
a TCO will contact commander of individual's unit of assignment

and verify eligibility of individual concerned prior to testing.
s Prepared and forwarded in sufficient time to arrive not later

than 30 days prior to the first day of the evaluation quarter, unless

attachment is effective at a later date which precludes compliance.
In latter cases, roster(s) will be prepared on date of notification of
attachment and forwarded without delay.

* Place in a scaled envelope when individual has access to his
field military personnel file.
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REQUEST FOR ACCELERATED PAYMENT OF SRB - HARDSHIP OR COMPASSIONATE
For use of this form, see AR" 600-200, the proponent agency Is MILPERCEN.

DATA REQUIRED BY THE PRIVACY ACT

1. AUTHORITY: Section 308 of Title 37, US Code, as amended by Public Law 93-277, Armed Forces Enlisted Personnel
Bonus Revision Act of 1974,10 May 1974.

2. PRINCIPAL PURPOSE: To obtain data on service member's financial condition.

3. ROUTINE USES: As a source document for the personnel manager to determine propriety of accelerated payment of
Selective Reenlistment Bonus (SRB) to enlisted applicants.

4. MANDATORY OR VOLUNTARY DISCLOSURE AND EFFECT ON INDIVIDUAL NOT PROVIDING INFORMATION.
Voluntary. However, failure to provide any or all of the requested information may result in the
personnel manager not having sufficient information on which to base an approval of the enlisted
member's request.

SECTION I - TO BE COMPLETED BY REQUESTOR
1. NAME 2. SSN 3. GRADE 4. MOS 5. DATE

6. DATE OF REENLISTMENT 7. LENGTH OF RE-
ENLISTMENT

8. NUMBER AND RELATIONSHIP OF DEPENDENTS

9. Have you submitted any previous requests for accelerated SRB/VRB Payment? CH YES D NO
If so, what action was taken on your request? CD Approved Q Disapproved CD Returned Without Action
Date of action -——————————————————————————.
10. INDIVIDUAL/FAMILY INCOME (Re f Col 5,
a. Basic Pay

LES) 11. COLLECTIONS (Ref Col 7, LES)
a. Federal Income tax

b. Quarters Allowance b. FICA
c. Rations c. Soldier's Home
d. Clothing Allowance d. SGLI
e. Spouse's monthly income
f.
g.
h. en

TOTAL TOTAL
12. EXPLANATION OF ALL CLASS "E" ALLOTMENTS
a.
b.
c.

13.
EXPENDITURES PURPOSE

BALANCE
REMAINING

MONTHLY
PAYMENT

DATE
INCURRED

DATE
LIQUIDATED

a. Rent/home payment
b. Food
c. Auto upkeep & fuel
d. Auto Insurance
e. Other Insurance
f. Utilities (Including phone)

TOTAL

14.
I, _____________________________, (Enter signature) request immediate payment of __
ment(s) of my remaining SRB/VRB, a total of $_______ to be used for the following purpose:

(no.) accelerated install-

O

Oiof

SECTION II - TO BE COMPLETED BY SERVICING FAO
15. A review of. SSN:
following information: Gross SRB/VRB Entitlement ____________
Balance due EM $ ________. SRB/VRB Designator

__, Personal Finance Record reveals the
_, Amount paid EM $__________

S I G N A T U R E

DA FORM 4474-R, 1 Dec75
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*APPENDIX VI

WAIVER AUTHORITY (QUALITATIVE MANAGEMENT)

Waiver authority is delegated as indicated below. This authority may be
delegated to the next lower major subordinate commander unless other-
wise noted.

a. CG TRADOC
b. CG FOCG USAINTC
c. CG USACC
d. CG USAINTC
e. CDR MTMC
f. CGINSCOM
g. CG MDW
h. JOMUSACIDC
i. CINCUSAREUR
j. CG USAHSC
k. USCINCARRED
1. CG USAREC (may not be further delegated)
m. Heads of Dept of the Army agencies (may not be further delegated)
n. CG USAE SHAPE Belgium (may not be further delegated)
o. Superintendent USMA, West Point (may not be further delegated)
p. CG USEUCOM (may not be further delegated)

<r U S GOVERNMENT PRINTING OFFICE 1978 260-809/3273
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By Order of the Secretary of the Army: AR 600-200

HAROLD K. JOHNSON,
General, United States Army,

Official: Chief of Staff.
J. C. LAMBERT,
Major General, United States Army,
The Adjutant General.

Distribution:
Actv-e Army, NG, and USAR: To be distributed in accordance with DA Form 12-9 require-

ments for Military Personnel Procedures, Enlisted—A.

U S GOVERNMENT PRINTING OFFICE 1966 0—797-448
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APPENDIX III
ORIENTATION STATEMENT, JOB ANALYSIS AND JOB ANALYSIS SCHEDULE

PERTAINING TO THE SCIENTIFIC AND ENGINEERING ASSISTANT'S PROGRAM
(Reference paragraph 2-150)

1. Orientation statement, a. The enlisted
manpower of the Active Army is received from
three major sources—the individual on active
duty who reenlists, the volunteer who enlists
through the Regular Army Enlistment Pro-
gram, and the individual inducted through the
Selective Service System. Through these
sources, the Army must fill its multitude of en-
listed job requirements covering some 400 mili-
tary occupational specialties and ranging in
numerical requirements from less than a dozen
high voltage electricians to tens of thousands
of light weapons infantrymen. The reenlistee is
normally already trained in a specialty and
will be used by the Army in that specialty. The
volunteer individual who enlists for the first
time under an enlistment option for a particu-
lar type of training or assignment, will be util-
ized in accordance with his enlistment option.
Those individuals who enlist without enlistment
commitments and those who are inducted into
the Army, must be either trained in an Army
specialty or assigned to a duty position in which
they already qualify through prior training and
experience, to meet remaining unfilled needs of
the Army. Until quite recently, you have been
a member of this pool of uncommitted re-
sources.

b. During reception processing each indi-
vidual entering the Army for the first time is
examined by means of a battery of aptitude
tests (Army Classification Battery) to deter-
mine the soldier's potential ability to learn and
perform an Army job. At the same time, the
soldier is interviewed concerning his civilian
education, work experience, hobbies, and other
vocational interests. From test results and in-
formation gained through the interview, the
AGO 1C_5-A

soldier's qualification record is established and
forwarded to Headquarters, Department of the
Army for review. Your qualifications have been
reviewed along with those of all other individu-
als who entered the Army about the same time
as you and, considering the qualifications of all
enlistees including their preferences, the best
possible match has been made between indi-
viduals presently available and current Army
needs. So far as it can be done, we have selected
for training as riflemen, as tank drivers, and
as NIKE missile crewmen, individuals whose
measured characteristics indicate that they are
the best available men for these jobs. In these
specialties, as in many Army specialties, civil-
ian job counterparts do not exist. In other
Army specialties, such as Pharmacy, Carpentry,
and Radio Repair, where civilian counterparts
do exist and where it can be done, persons who
possessed these skills prior to entering the
Army will be assigned to similar duties in the
Army. Those' of you receiving this information
sheet have been identified as soldiers with po-
tential skills which are usable by the Army in
certain fields of science or engineering. You
will be initially assigned as a scientific or en-
gineering assistant.

c. The job to which you are being" assigned
will correspond as closely to your qualifications
as possible, considering current vacancies, your
qualifications, and the qualifications of all other
individuals available for assignment at this
time. You may find that the job does not require
all of your abilities or skills, or it may prove
to be extremely challenging and require that
you develop new knowledges and skills in order
to accomplish your duties. In either event, you
can expect that a period of acclimatization to
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the job will be required. During this, period,
your commander or supervisor-will be closely
observing your performance on the job to deter-
mine the amount of confidence >hich he can
place upon your work and the freedom of ac-
tion which he can allow to you on the job. Your
continued utilization in this type of work will
depend upon the proficiency with which you
perform tasks assigned to you, your demonstra-
tion of a reliable character to handle security
matters and expensive materials, your ability to
work well with others as a team, and the extent
to.which you demonstrate that you can be as-
signed responsibility and relieved from close
supervision.

d. Your assignment to duties which are prin-
cipally'technical in nature will not reduce the
demands which are placed upon you as a
soldier. The Army is primarily a combat force
and there can be no assurance that you will not
be called upon to engage in direct personal
combat. Accordingly, you cannot be relieved of
the basic obligation of a soldier to acquire and
maintain physical and mental combat readiness.
Your technical duties will be scheduled to per-
mit fullfillment of this Army obligation. In ad-
dition, you will be required, like all Army per-
sonnel, to perform military housekeeping duties
and details appropriate to your grade. These de-
tails, such as kitchen police (KP), unit guard
duty, charge-of-quarters, and cleanup details
are chores for which the Army does not obtain
direct appropriations and are not assigned to
soldiers as primary duties. Since every member
of the Army contributes to the need for such
details, everyone is required to do his fair share
depending on the demands of the individual's
principal duties. Housekeeping details are di-
vided into approximately three categories:

(1) Those appropriate for enlisted persons
in grades E-l through E-4.

(2) Grades E-5 through E-9.
(3) Those appropriate for Army officers.

e. Although you may be assigned to a scien-
tific and engineering assistant duty position au-
thorized one of the higher enlisted pay grades,
this assignment will 'not automatically make
you eligible for such a pay grade. Your advance-
ment to a higher pay grade will depend upon
A3-2

your performance of duty, your general con-
duct and military bearing, your time in grade
and service, and Army-wide grade authoriza-
tions. In this aspect of your Army service, as
well as in others such, as the details previously
mentioned, pay and allowances, eligibility for
hazardous duty pay or proficiency pay, eligibil-
ity for oversea service, and so forth, you will
be considered under the same regulations and
against the same standards as all other enlisted
personnel. Your selection for assignment as a
scientific and engineering assistant will not
change or affect any other aspect of your mili-
tary service which is ,not directly concerned
with your Army job.

/. The Army (officers and soldiers collective-
ly), like other organizations, is necessarily
proud of its establishment. We are proud of the
role the Army has been assigned in the defense
of our country and the part it has played
throughout our history. While military tech-
nology and systems change as new weapons and
tactics are introduced, the primary mission of
defending the American ^way of life remains
the same as it was when our country was
founded. Persons with whom you -will be asso-
ciated will be loyal and dedicated to the ac-
complishment of this Army mission. You are
now a member of the United States Army. You
will find that in the Army, as in any civilian
organization, the person who works with an ap-
preciation and in the interest of the total role
of his organization will accomplish the most.
Your attitude toward your assigned duties and
toward the service in general will materially
affect the extent of your contribution to the
Army during your tour of military service. A
cheerful, cooperative attitude will help to make
your tour of duty both pleasant and profitable.

g. This general outline of Army procedures
established for assignment and utilization of
scientific and engineering assistants is pre-
sented to acquaint you with the scope and limit-
ations of the program and to suggest the qual-
ity of conduct which will add purpose to your
participation in the program. The following
points should be emphasized:

(1) Your assignment is based upon your
civilian training and experience which
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can be used to a reasonable extent in
furtherance,of the Army's mission.

(2) The level of work to which you will be
assigned and the amount of responsi-

•' bility which you receive will be deter-
mined to a large extent by the com-
petent' and-'personal abilities which
you demonstrate through your per-
formance and conduct, both as a tech-

1 ' ' • niciari and as a soldier.
(3) You will be considered for promotion,

proficiency pay, hazardous duty pay,
and oversea assignment on the same
basis and against the same standards
as all Army enlisted personnel.

, (4) Technical elements of the Army are
in support of .combat and your assign-
mentjto technical duties will in no way
relieve you of your basic responsibil-
ity to become and remain a combat-
ready soldier.

.(5) You will be'expected to perform mili-
tary, housekeeping duties and details
appropriate to your grade.

(6) A cooperative attitude toward your as-
signed duties (technical and nontech-
nical) and the service generally will
help-to make-your military tour of
service both pleasant and profitable.

2. Job analysis of scientific and engineering
assistant positions (sec. VIII, ch. 4), a. Job
analysis of enlisted scientific and engineering
assistant positions is 'necessary in order to
identify the .positions, give a means of evalu-
ating the position, and provide information
upon which assignments and reassignments can
be based. . • '

b. Commanders will carefully review each
position proposed for classification in an S&E
MOS to insure that the position must be clas-
sified in an,S&E MOS in order to obtain per-
sonnel capable of performing in the job. Posi-
tions will not be classified in an S&E MOS un-
less they -require-both breadth and depth of
training in, a scientific or engineering specialty.
Particular care must be exercised to avoid clas-
sifying positions into a scientific or engineering
specialty when only a limited portion or single
AGO 10454A
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application of a scientific or engineering spe-
cialty is required.

c. A job analysis schedule (para 3 below)
will be completed for every job determined by
the activity to belong in a Scientific and En-
gineering MOS. Upon completion and local ap-
proval of Job Analysis Schedule, it will be for-
warded through command channels for review.
Major commanders will forward completed
Job Analysis Schedules to Chief of Personnel
Operations, Department of the Army, ATTN: ,
EPECFC-A, Washington, D.C- 20310, for re-
view. A copy of Job Analysis Schedule will be
retained by the originating activity. The Chief
of Personnel Operations will review each posi-
tion and will either approve classification of
position in a Scientific and Engineering MOS,
disapprove such classification, or require
further information. Job Analysis Schedules
may cover positions which will be filled by more
than one individual, providing that the duties
and requirements of each position are sub-
stantially identical.

d. Format for Job Analysis Schedules .is con-
tained in paragraph 3. Schedules will be.re-
produced locally on 8- by lOy^-inch paper. .The
schedule is self-explanatory, except for section
D, paragraph 7, "Worker Characteristics."
The following definitions of terms are provided
for use in completing this section.

(1) Keenness of vision. Ability to perceive
or recognize objects, or locate points
at a distance, or make accurate-dis-
criminations through use of vision.
Considerations are: Fineness of dis-
tinctions required; frequency, rapid-
ity, and complexity of .discrimination
involved; conditions of work; aids to
vision used.

(2) Keenness of hearing. Ability to distin-
guish accurately differences or simi-
larities in the pitch, intensity, or qual-
ity of sounds, or to recognize a par-
ticular sound. Considerations are:
conditions of work; frequency, rapid-
ity, and complexity of sound cues;
fineness of distinctions required.

(3) Memory for details (things). Ability
to remember or recall concrete details,
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such as size, color, price, quantity,'
order of complex assembly, job speci-
fication items. This is distinguished
from memory for ideas (item (4))
which involves ability to remember
theory behind concrete facts. Consid-
erations are: number and complexity
of items remembered; length of time
items must be remembered; frequency
and rapidity of memory changes re-
quired.

(4) Memory for ideas (abstract). Ability
to remember principles, ideas, or the-
ories behind a job, including memory
for plans, policies, processes. It is dis-
tinguished from ability to remember
details (item (3)) which involves re-
membering .concrete items. Consider-
ations are: complexity of job; fre-
quency of changes in job situation;
length of time remembered.

(5) Memory for oral directions. Ability to
remember a series of directions or
other information given orally. Con-
siderations are: length of time remem-
bered; complexity of material remem-
bered; frequency and rapidity of
changes in content of material to be
remembered.

(6) Memory for ^vritten directions. Ability
to remember a series of directions or
other information which has been
read. Considerations are: complexity
and amount of material to be remem-
bered; length of memory required;
frequency and rapidity of changes in
content of written directions; accessi-
bility of material for referral.

(7) Arithmetic computation. Ability to do
arithmetic or higher mathematics. Oc-
cupations which involve analysis or
interpretation of quantitative statis-
tical data, but which do not actually
involve arithmetic computation should
also be rated for this item. Considera-
afcipns are: accuracy and rapidity of
arithmetic calculation required; calcu-
lation aids used; level of mathematics
involved.

(8) Intelligence. Ability to reason and
make judgments. Intelligence is an
overall term referring to problem-
solving ability and involving reason-
ing, j udgment, memory, attention,
alertness, versatility, inventiveness.
This characteristic should be rated in
addition to other characteristics which
may be incidental to problem-solving
ability such as ability to plan, ability
to make decisions, and adaptability.
Considerations are: complexity of
problems, responsibility of job.

(9) Adaptability. Ability to adjust readily
to new and changing situations in the
job. A sum-total of physical, temper-
amental, and intellectual flexibility.
Not to be confused with emotional sta-
bility, intelligence, initiative, or atten-
tion to many items. Considerations
are: complexity of job; frequency and
rapidity of changes in job details;
speed with which adjustment is re-
quired.

(10) Ability to make decision. Ability to
consider evidence and reach some con-
clusion without undue delay. Consid-
erations are: complexity of job; fre-
quency and rapidity of decisions re-
quired; variation in job situation;
responsibility of job and consequences
of decision.

(11) Ability to plan. Ability to recognize
and comprehend what things are to
be done to achieve a specific end, and
to decide upon, setup, and coordinate
procedures for attaining that result;
ability to organize ideas or things.
Considerations are: complexity of
problems met; responsibility of job;
variability to work situation.

(12) Initiative. Ability to recognize impli-
cations of a work situation and to act
upon needs of situation without spe-
cific instructions. Considerations are:
complexity, responsibility, and vari-
ability of work; consequences of ac-
tions.
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(13) Attention to many items. Ability to
keep the mind on ,many parts of a
job at one time, or to shift attention
from one thing to another readily.
This is not to be confused with mem-
ory for details. Memory for details
concerns ability to remember or recall
items. Attention to items, although it
may also involve memory for those
items, should be considered solely in
terms of application of attention. Con-
siderations are: complexity and accu-
racy of job and number of items;
frequency. and rapidity of shifts of
attention required; working conditions
affecting attention.

(14) Oral expression. Ability to express
one's self orally in a clear and effec-
tive manner. Any activity requiring
spoken words should be considered for
rating under this characteristic. Con-
siderations are: responsibility of job
and consequences of spoken words,
whether directly before an audience
or through mechanical reproduction;
purpose of spoken words.

(15) Skill in written expression. Ability to
present information or ideas clearly
in writing. Do not confine this rating
to creative writing only, but rate this
item for any job involving the devel-
opment of written material. Consid-
erations are: nature and purpose of
written material; classes of persons
receiving it; responsibility and accu-
racy of job.

(16) Tact in dealing with people. Ability
to use diplomacy in human relations
of any sort so as to obtain or retain
respect, good will, cooperation. This
should be used for rating jobs involv-
ing public contact work. Do not con-
fuse with general ability to meet and
deal with people, involving tact at
times (item (19)). Reserve "tact" for
the rating of ability to handle "tick-
lish" situations in dealing with people.
Considerations are: frequency of situ-
ations requiring tactful handling; re-
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sponsibility of job; consequences of
actions.

(17) Concentration amidst distractors.
Ability to carry on a job amidst noise,
interruptions, or other disturbing in-
fluences. Do not confuse with atten-
tion to many items, although distrac-
tions may be a contributing factor to
the rating of attention. Considera-
tions are: complexity of job; type and
degree of distraction; responsibility of
work; aiid accuracy required.

(18) Emotional stability. Ability to remain
calm and self-controlled under all con-
ditions. Considerations are: conse-
quences of actions, and responsibility
and accuracy of job; frequency and
rapidity of situation adjustments
necessary.

(19) Ability to meet and deal ivith public.
Ability to meet and deal with public,
and to establish and maintain agree-
able relations. This includes face-to-
face, telephonic, or other contacts with
public. It does not include factors in-
volved in "tact in dealing with peo-
ple" (item (16)). Considerations are:
number and type of contacts; respon-
sibility of job and consequences of
contact.

(20) Additional characteristics. Rate any
additional worker characteristics re-
quired. Define terms used in space
provided.

e. Caution must be exercised in completing
Job Analysis Schedule to insure that it reflects
a position requirement, and not merely the de-
sires of supervisor or characteristics of present
incumbent. The Schedule should be completed,
if possible, by an individual with prior job
analysis experience or training. In this con-
nection, attention is directed to suggested func-
tions and composition of Scientific and Engi-
neering Advisory Groups (3-10). Job Analysis
Schedules should be based on actual observation
of the job, discussion of the job with incum-
bent, and review of findings with supervisor.
Conflict of statements between supervisor and
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incumbent should be eliminated through further /. When required, Job Analysis Schedules
observation, discussion, review of work actually win be classified in accordance with AR 380-5.
produced, or as otherwise suited to the case.
Positions claimed to be "additional identical" . _ , / TTTTT
positions should be reviewed to a sufficient ex- 3' S and E J°b ana*sls schedule (sec' VI11'
tent to either refute or substantiate their equiv- ch- 4> • The following format will be followed in
alence. accomplishing S and E Job Analysis Schedules:

A. IDENTIFYING INFORMATION:
1. Unit Designation and Station: ___——___————_„—————.—————————

TD Number: _________________ Title: _.,______—————————
TD Date: __________Paragraph No: ______ Line No: '.—:__________

2.'MOS Code and Duty Position Title:1___________________————————
Number Authorized, by Grade: ________.________________________
If all positions established under this paragraph and line number 'are not cov-
ered by this schedule, specify here the grade(s) and number of positiShs which
are included on this schedule:

3. Organizational Information:
a. Complete organizational designation of element in which this position occurs,

from smallest element to largest:

b. Purpose of mission of element in which position occurs:

4. General. Is this position identical in all substantial details to an authorized
civilian position in the same organizational segment?

D yes O no
If answer is "yes" give the information required below:

Number of such • Civil Service
civilian positions ' Title Grade

If these civilian positions are presently filled, give the information required
below: i

Years ex-
- perience in

Degree or Extent of college this type
training of incumbent Major CS Grade of work

B. INFORMATION CONCERNING JOB INCUMBENT: If this position (s) is (are)
presently filled, supply the information required below on each present incumbent.
If job is not presently filled but a replacement has been selected, or the present
incumbent is scheduled to depart prior to ETS, note this fact in the column
labeled "remarks."

Service
Name Number Grade 'PMOS ETS Remarks

C. DUTIES: Indicate in short summary paragraphs the duties required by this
position. Indicate, opposite each paragraph, the-approximate percentage of time
which is required by that duty.

DUTY . TIME
(Percent)

1. -
2.
3.
4. -
5. "-"' ><
6.
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or required only under certain conditions or at certain times. If the job does
not require supervision of others, so state.

Number of
Personnel Type Remarks

7. WORKER CHARACTERISTICS: Indicate the amount of each characteristic
required of the worker in order to do the job satisfactorily by putting an X
in the appropriate column. Following are the definitions of each level:

A—A very high degree of the characteristic is required in some element
of the job.

B—An above-average degree of the characteristic is required, either in
numerous elements of the job or in the major or most skilled element.

C—A medium to very low degree of the characteristic is required in some
element or elements of the job.

0—The characteristic is not required for satisfactory performance of
the job.

When in doubt between A and B, rate B; when in doubt between B and C,
rate B: when in doubt between C and O, rate C. If some characteristic not on
this list is required, write it in, rate it, and define it briefly at the bottom of
the form.
Amount

A B C O
Characteristics required

a. Keenness of vision
b. Keenness of hearing
c. Memory for details

(things)
d. Memory for ideas

(abstracts)
e. Memory for oral direc-

tions
f. Memory for written

directions
g. Arithmetic computation
h. Intelligence
i. Adaptability
j. Ability to make decis-

sions
k. Ability to plan

Amount

A

i

B C O
Characteristics required

1. Initiative
m. Attention to many

items
n. Oral expression
o. Skill in written expres-

sion
p. Tact in dealing with

people
q. Concentration amidst

distractions
r. Emotional stability
s. Ability to meet and

deal with public
t.

De initions for additional characteristics:
TRAINING OF PERSONNEL:
1. Collegiate major requirement (e.g., Electrical engineering (power), geophysics,

etc): ______________________________________————————
2. Acceptable substitutes, if any: _————————————————————————————
3. Level of qualifications required (degree and experience requirement).

4. Course work required by incumbents of this position which is not normally
included in the collegiate major identified above.

Required Desirable

5. Cite any mandatory or desirable skills, knowledges or abilities not brought
out elsewhere in this schedule (e.g., stereoscopic vision, foreign language re-
quirements, etc).

F. REMARKS: This section may include any necessary clarification of previous
portions of the schedule, comment upon the essentiality of the position or its
relationship to other positions, or be used for any other information considered
pertinent by the activity completing this schedule.
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APPENDIX IV

SUPPLEMENTARY RECLASSIFICATION GUIDANCE FOR
USE IN INDIVIDUAL RECLASSIFICATION ACTIONS

1. Purpose. This appendix provides addi-
tional instructions for commanders and re-
classification authorities for the manage-
ment and reclassification of enlisted person-
nel within the general policies prescribed in
chapter 2. This guidance is designed to reduce
overstrengths and shortages in the PMOS in-
ventory and to achieve a balanced force.

2. General, a. Table IV-1 contains projected
MOS imbalances by grade. MOS are also iden-
tified with the proper career management
field (CMF). If three-character MOS (other
than those for which MILPERCEN or other
agencies retain classification authority) do
not appear in table IV-1, they are projected to
be in a balanced status in all grades as of the
end of the current fiscal year. If a grade
within an MOS is not shown as "0" or "S", the
grade is also projected to be in a balanced
status as of the end of the current FY. Com-
manders specified in paragraph 2-27 are au-
thorized to approve voluntary and involun-
tary re classifications from an overage MOS
and grade to a shortage MOS and grade for
soldiers in grade E5 and below unless other-
wise prohibited by the provisions of this regu-
lation.

b. Commanders at all levels will encourage
voluntary retraining and reclassification of
soldiers from overage MOS and grades to
shortage MOS and grades. As a matter of first
priority, soldiers should be retrained and re-
classified within CMF provided they are qual-
ified and shortages exist in MOS in the same
CMF as their primary MOS. However, before
retraining and reclassification are ac-
complished, every effort will be made to in-
sure the assignment of each soldier to duty in
his PMOS. A soldier possessing a PMOS in an
overage status should be interviewed and his

desires as to retraining by either formal or
on-the-job training ascertained and, when
possible, honored. The needs of the Army
must be the primary cor sideration.
Maximum utilization of available formal
training is suggested for the benefit of both
the soldier concerned and the Army. If a sol-
dier in grade E-6, E-7, E-8, or E-9 declines to
accept voluntary reclassification and if his
current PMOS is both over-strength Army-
wide and at current installation, a comman-
der is authorized to direct the soldier to ap-
pear before a reclassification board. Reclas-
sification board results will be forwarded to
CG, MILPERCEN for final determination,
along with a recommendation of at least
three MOS listed as a shortage in which the '
soldier has potential to qualify.

c. Reclassification action will not be used in
lieu of appropriate disciplinary action.

\
3. Applicability. The MOS status table applies
to all PMOS changes for soldiers in grades
E-l through E-9 unless otherwise specified in
this appendix and applies specifically to the
following types of personnel actions:

a. An application of a soldier in service for
attendance at Army Service School/Army
Training Center MOS-producing training. A
soldier whose PMOS and grade are in an
overage status may request training in any
MOS for which he is qualified, provided the
requested MOS is in a shortage status for his
grade. A soldier whose PMOS and grade are
in a balanced or shortage status will not
apply for retraining. This does not preclude,
school attendance for the purpose of career
progression. A soldier whose PMOS and grade
are in a balanced or shortage status may be
approved for attendance at any MOS-
producing school course for which his PMOS
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is a prerequisite, provided the MOS in which
he will be trained is not in an overstrength
status for his grade or the next higher grade.

b. Award of PMOS to a former officer or
warrant officer reverting to enlisted status. A
soldier reverting to enlisted status will be
awarded a PMOS which is currently listed as
short or balanced when enlisting or reerilist-
ing. If training, experience, age, or physical
condition of the soldier warrants exception, a
request for waiver of this requirement will be
forwarded through channels to the CO,'.US
Army Enlistment Eligibility Activity, 9700
Page Blvd, St. Louis, MO 63132 for considera-
tion. The MOS and skill level must be compat-
ible with the grade in which the soldier is
permitted to reenlist.

1 c. Reenlistment for school of choice. A sol-
dier whose current PMOS and grade are in a
balanced or shortage status may reenlist for
training in any MOS which is in a balanced or
shortage status for his grade. A soldier whose
PMOS and grade are in an overage status
may reenlist only for training in an MOS
which is in a shortage status for his grade.'

d. Reenlistment under Army Career Group
Option. The same criteria for enlistment for
school of choice applies to reenlistments arid
retraining under this option.

e. Mandatory reclassification. (See parag-
raph 2-316.) MILPERCEN authority to re-
classify soldiers in grade E-5 and below under
this provision is required only for reclassifi-
cation into a balanced or overage MOS.

/. A soldier in an immediately available
status'(assigned to a transient type unit) or
one who for security or other reasons must be
moved from his present physical location and
who is not qualified in any other MOS without'
training will be reported to HQDA (DAPC-.
EPE-C) Alexandria, VA 22331, for training
assignment instructions as prescribed in'
paragraph 8. Additionally, three MOS will be '
listed in descending order of preference for '.
which the soldier is qualified and desires
training.

g. A soldier in a permanent party status
who must be reclassified and who is not qual- '
ified for the award of another MOS should be '
retrained at the installation of assignment
through on-the-job training or through for-
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mal training at an appropriate training activ-
ity. Quotas for formal training should be re-
quested from HQDA (DAPC-EPT-S) in accor-
dance with the provisions of chapter 11, AR
614-200.

h. A soldier in a trainee or student status
will be reported to HQDA (DAPC-EPT-I) in
the format prescribed in paragraph 8-5, AR
614-200.

4. Eligibility criteria, a. In addition to the
standards of the MOS status table, the follow-
ing criteria must be met before a soldier is
reclassified:

(1) The prerequisites in AR 611-201 and
any other special requirement for award of
the MOS into which reclassification is prop-
osed must be fully met.

(2) The soldier must be presently occupy-
ing or, upon reclassification, be assigned to an
MTOE/TDA position for the MOS and grade
into which he is reclassified or, upon reclas-
sification, be reported surplus in accordance
with the provisions of AR 614-200.

(3) The soldier must not be serving under
an Enlistment Bonus, Variable Reenlistment
Bonus, or Selective Reenlistment Bonus en-
listment period. (One holding a PMOS in the
67 or 68 Career Management Field is exempt
from this restriction.)

(4) The soldier must not be drawing
Shortage Specialty (Proficiency Pay) unless
being reclassified into another MOS au-
thorized Shortage Specialty (Proficiency Pay)
at the same or higher rate. A soldier drawing
termination Shortage Specialty (Proficiency
Pay), who consents to reclassification, will
lose termination pay in accordance with the
provisions of chapter 6.

6. Commanders are authorized and en-
couraged to reclassify a medical specialist
from MOS 91A to 91B, providing the soldier
possesses the skills and knowledge required
by AR 611-201. The Standards of Grade Au-
thorization contained in AR 611-201 are not
to be considered a constraint for award of
MOS 91B.

5. Career progression. Feeder patterns in AR
611-201 for each two-digit career manage-
ment field are the determining factors for



16 December 1974 C 52, AR 600-200

proper career progression. The guidance in
this appendix does not apply to'such reclas-
sification actions.

6. Reclassification due to promotion, a. The
MOS in which a soldier is promoted will be
awarded and designated as his PMOS.

6. The criteria in (1) and (2) below will apply
to promotions which require changes of
PMOS. (Promotions to MOS listed in parag-
raph 2-18rf (3) require approval by MILPER-
CEN.)

(1) Grades E-5 and E-6. A soldier who
attains a promotion point cutoff score in an
MOS which qualifies him for promotion under
DA-announced criteria and is promoted in his
MOS will have that MOS designated as
PMOS. A soldier who is serving under a Vari-
able Reenlistment Bonus, Selective Reen-
listment Bonus, or Enlistment Bonus period
of service will not be recommended for promo-
tion outside his PMOS or normal career pat-
tern unless his PMOS is shown in this appen-
dix in overstrength status for his current and
next higher grade. A soldier who is drawing
Shortage Specialty (Proficiency Pay) will not
be recommended for promotion outside his
PMOS or normal career pattern except to
another MOS authorized Shortage Specialty
(Proficiency Pay) at the same or higher rate.
A soldier holding a PMOS in the 67 or 68
Career Management Field is exempt from
this restriction.

(2) Grades E-3 and E-4. A soldier will
have the MOS in which promoted designated
as PMOS; however, during first term of ser-
vice, the soldier will not be promoted outside
normal career progression. For example: A
soldier serving in his first term of service
whose initial training was in MOS 12B will
not be promoted in or awarded any MOS out-
side the 12 Career Management Field. A sol-
dier who is serving on an enlistment for
which an Enlistment Bonus, Variable Reen-
listment Bonus, or Selective Reenlistment
Bonus has been paid must be promoted in his
PMOS or in an MOS which is in the normal
career progression. An exception to this pol-
icy is authorized if the PMOS is listed as over-
strength for the soldier's current and next
higher grade. A soldier receiving Shortage

Specialty (Proficiency Pay) will not be prom-
oted outside his PMOS except into another
MOS entitled to the same or higher rate Shor-
tage Specialty (Proficiency Pay) unless in
normal career progression. The MOS in which
promoted will be designated as PMOS. A sol-
dier serving on an enlistment period for
which the Combat Arms Enlistment Bonus
has been paid may be promoted and reclas-
sified from any MOS to another within the 11
and 13 MOS Career Management Field. In
this connection, an advanced individual
training graduate will be assigned to duty
strictly in accordance with the provisions of
paragraph 3-4.

7. Issuance of reclassification orders. The
commander having custody of a soldier's per-
sonnel records will issue reclassification
orders after approval by appropriate authori-
ty. One copy of orders issued will be for-
warded to HQDA (DAPC-EPO). This will
allow MILPERCEN to monitor changes to
MOS status quantitatively and qualitatively.
Additionally, report of such action will be en-
tered into the Army Personnel Reporting
System within 5 days of date of order.

8. Involuntary reclassification. a. A soldier in-
voluntarily reclassified who is drawing ter-
mination Shortage Specialty (Proficiency
Pay) will have the following placed in his re-
classification orders: "Redesignation of
PMOS is at the direction of Headquarters,
DA, in accordance with paragraph 2-31e (3),
AR 600-200. A soldier entitled to termination
Shortage Specialty (Proficiency Pay) at the
time of redesignation will continue to be enti-
tled to pay in accordance with chapter 6. A
copy of this order will be placed in the MPRJ
and PFR until termination pay cycle is com-
pleted."

6. A soldier involuntarily reclassified will
be provided a 1-year sanctuary for promo-
tion, NCOES selection, reenlistment and
QMP actions by utilization of whichever test
score (old or new PMOS) best benefits him. A
letter concerning action to involuntarily re-
classify will be placed in the soldier's MPRJ,
and a copy will be furnished to Commander,
US Army Enlisted Records Center, Atten-
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tion: AGPE, Ft Benjamin Harrison, IN 46249,
for inclosure in the soldier's OMPF. '

9. MILPERCEN approval. All reclassification
actions which require MILPERCEN approval
will be forwarded to HQDA (DAPC-EPE-C),
Alexandria, VA 22331. For a soldier currently
on movement orders, a statement to this ef-
fect will be included in the request forwarded.
Exceptions to this regulation will be re-
quested only in truly deserving cases which
will be of benefit to both the soldier and the
Army. Only cases for which approval is re-

16 December 1974

commended will be forwarded. Each case will
be accompanied by a legible up-to-date copy
of DA Form 20 or DA Form 2-1 and any other
pertinent information. For cases in which re-
classification is mandatory, complete infor-
mation as to the reason for such action will be
included. A current copy of DA Form 3349
(Medical Condition—Physical Profile Record)
will be included when action is based on phys-
ical profile. Appropriate comment regarding
promotion list standing (if applicable) will
also be included.
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C 53, AR 600-200 30 April 1975

Reclassification Checklist
(AR 600-200, AR 611-201)

All requests, to include Board action, must contain an updated and
legible copy of DA Form 20 or DA Form 2 and 2-1 with Item 38, DA Form
20, if being used.

If submitted for Physical Profile Disqulaification, a copy of a current
DA Form 3349.

Board Proceedings must be approved by a commander. If for Physical
Profile must have appropriate comment from soldier and immediate
commander concerning ability to perform in both current and recom-
mended MOS under combat conditions.

If action pertaining to an NCO requests or recommends an MOS which
is authorized a specialist rank under the standards of grade authoriza-
tion in AR 611-201, a statement concerning lateral appointment should
be attached.

If action contains a derogatory statement against the soldier, the
statement must be referred to the soldier for comment UP AR 600-37.

If appropriate certificates, diplomas etc., should be attached to sub-
stantiate qualification.

If requests or recommendations are for 71M, 71D, or 71Q, a comment
should be provided from a chaplain,SJA Officer, or Information Officer
concerning motivation and potential to qualify.

If aptitude area scores are low and soldier has' not been tested within
five years, retest of ACB should be accomplished and attached as part of
the action.

If request is for an exception to reclassification policy contained in DA
Circular 611-14, chapter 2, AR 600-200 or AR 611-201, full justification
must be provided.

If acknowledgment of receipt is desired, complete DA Form 209 with
appropriate return address.

Assure that at least two copies of all pieces of the correspondence
arrives at the Reclassification Branch.
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Balanced 3-Character PMOS

The following listed MOS are projected to be balanced in all grades as of
30 June 1975.

MOS MOS MOS MOS
12D 35E 46N 75E
15B 35G 51A 81A
15E 35N 51B 81E
17A 35S 51C 82A
22N 35T 51E 83D
23N - 35U 51G 91P
23U 36D 51L OOC
24C 36E 53B OOD
24E 36G 53C OOE
25Z 36H 54A OOG
26U 36K 54C OOJ
31B 41B 62E OOU
SIR - 41E 62K OOZ
31S 43J 63J 01 Series
31T 44C 65 Series 02 Series
33 series 45N 67M 05E
34K 45P 72D
35D 45R 75B

A4-13
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Section III. GENERAL GUIDANCE FOR ENLISTED REDUCTION BOARDS

V-13. Boards of officers and enlisted person-
nel, who are senior in rank to those being
considered for reduction, will be convened
when required by this appendix to determine
whether an individual who holds a grade
above E-4 should be reduced.

a. The convening authority will insure
that—

(1) The board is composed of officers and
senior enlisted personnel of mature judg-
ment and fully knowledgeable of the field of
specialization in which the action is contem-
plated.

(2) The board is composed of unbiased
members.

(3) The board has an officer or senior
enlisted member (or both) of the Women's
Army Corps when a member of that corps is
to be considered for reduction.

(4) The composition of the board is fully
representative of the total population of the
individuals under his (convening authority's)
jurisdiction.

(5) The board is provided a recorder
without vote.

(6) No individual with direct knowledge
of the case is appointed to the board.

(7) Alternate board members are ap-
pointed and are available as required.

b. The procedures are as follows:
(1) A minimum of 15 working1 days writ-

ten notice before the date of the hearing will
be given an individual who is to appear be-
fore the board so that the individual con-
cerned or his counsel may prepare his case.

(2) The recorder will, upon request of the
individual or his counsel, if any, arrange for
the presence of any available witness or wit-
nesses he desires to call on his behalf.

(3) Copies of all written affidavits and
depositions of witnesses, who are unable to
appear before the board, will be furnished
the individual or his counsel as appropriate.

c. Rights of the individual are as follows:
(1) He may decline in writing to appear

before the board or he may appear in person
with or without counsel*at all open proceed-
ings of the board.

(2) He may have a military counsel of his
own choosing or he may employ a civilian
counsel at his own expense. In either case,
the counsel is of his choosing.

(3) If the individual appears before the
board without counsel, the president of the
board will counsel the individual as to the
nature of the action being contemplated, the
impact of such action on his future Army life,
and that he may now request counsel. The
latter advice will be given only to those
individuals who appear before the board
without knowledge of their right to counsel.

(4) For cause, he may challenge any
member of the board.

(5) He may request the appearance be-
fore the board of any reasonably available
witness whose testimony he believes to be
pertinent to his case. When requested, he
will specify in his request the nature of the
information the witness will provide.

(6) He may employ the provisions of arti-
cle 31 of the Uniform Code of Military Justice
or submit himself to an examination by the
board.

(7) He or his counsel may question any
witness appearing before the board.

d. Failure of the individual to exercise his
rights as indicated above will not be consid-
ered as a bar to the board proceedings, or its
findings and recommendations.

V-14. The president of the board will insure
that sufficient testimony is presented to ena-
ble the board members to fully and impar-
tially evaluate each case and to arrive at a
proper recommendation(s).

V-15. For additional guidance and proce-
dures see section VII of chapter 7, AR 600-
200. AR 15-6 does not apply.
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Section IV. GENERAL GUIDANCE FOR ENLISTED REMOVAL BOARDS

V-16. Boards of officers and enlisted person-
nel, who are senior in rank to those being
considered for removal, will be convened
when required by this appendix to determine
whether an individual should be removed
from a current recommended list.

a. The convening authority will insure
that—

(1) The board is composed of officers and
senior enlisted personnel of mature judg-
ment and fully knowledgeable of the field of
specialization in which the action is contem-
plated.

(2) The board is composed of unbiased
members.

(3) The board has an officer or senior
enlisted member (or both) of the Women's
Army Corps when a member of that corps is
to be considered for removal from a local
recommended list.

(4) The composition of the board is fully
representative of the total population of the
individuals under his (convening authority's)
jurisdiction.

(5) The board is provided a recorder
without vote.

(6) No individual with direct knowledge
of the case is appointed to the board.

(7) Alternate board members are ap-
pointed and are available as required.

6. The procedures are as follows:
(1) A minimum of 15 working days writ-

ten notice before date of hearing will be
given an individual who is to appear before
the board so that the individual concerned
may prepare his case.

(2) The recorder will, upon request of the
individual, arrange for the presence of any

reasonably available witness or witnesses he
desires to call on his behalf.

(3) Copies of all written affidavits and
depositions of witnesses, who are unable to
appear before the board, will be furnished
the individual.

c. Rights of the individual are as follows:
(1) He may decline, in writing, to appear

before the board or he may appear in person
at all open proceedings of the board.

(2) For cause, he may challenge any
member of the board.

(3) He may request the appearance be-
fore the board of any reasonably available
witness whose testimony he believes to be
pertinent to his case. When requested, he
will specify in his request the nature of the
information the witness will provide.

(4) He may elect to remain silent, to
make an unsworn statement, to make a
sworn statement or submit himself to an
examination by the board.

(5) He may question any witness appear-
ing before the board.

d. Failure of the individual to exercise his
rights as indicated above, will not be consid-
ered as a bar to the board proceedings, or its
findings and recommendations.

V-17. The president of the board will insure
that sufficient testimony is presented to ena-
ble the board members to fully and impar-
tially evaluate each case and to arrive at a
proper recommendation(s).

V-18. For additional guidance and proce-
dures see section VII of chapter 7, AR 600-
200. AR 15-6 does not apply.
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02 14

UNCLAS

DAAG-PSA-PE

jf SUBJ: Interim Change to AR 600-200 (Change 50) _)

computation.)

3. Page 7-5. Para 7-9 is changed as follows:

Para 7-9F, G and H are renumbered as para 7-9E, F, and G.

Para 7-9E is renumbered 7-9. 1.

4. Page'7-7. Para 7-12B is superseded as follows:

B. Hospitalized. Except for individuals reassigned in grade

E-3 to a medical facility and those reassigned in pay grades E-4

and E-5 with recommended list status (1) and (2) below, to be

eligible for promotion under this paragraph the patient must have

been hospitalized for a period of 6 months.

5. Page 7-8. Para 7-12F is superseded as follows:

F. A report of enlisted patients eligible for promotion (figs

7-2., 7-8 and 7-9) will be completed by each facility commander.

Reports will be consolidated at the level indicated for-

6. Page 7-10. Para 7-15A(6)(B)j[ is superseded as follows:

Individual has no MOS evaluation score within the preceding

30 months1 service by reason of being in an area exempt from
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (Change 50)

evaluation during the regularly scheduled evaluation periods

for his MOS.

Para 7-15A(6) (B)_5 is added as follows:

gIndividual has been administered a regular or special make-up

test but has not received the test results (USAEEC Form 10). If upon

receipt of the ES and such score is lower than 100, the individual's

name will be removed from the recommended list immediately. Promotions

made prior to receipt of test results will remain valid. See para

7-35./ f\ below.

Para 7-15A(6) (E)2̂  is superseded as follows:

2_. For promotion purposes, an ES is valid for a period not to

exceed 30 months only if the individual who achieved the ES was

not eligible or not required (for one of the reasons specified

in (6)(B)3_ or 4 above) to undergo evaluation in the same MOS

at a later period. When determining eligibility of an indi-

vidual to compete for promotion to pay grades E-5 and E-6,

an ES previously obtained within 30 months becomes invalid (1)

when a subsequent ES in the same MOS is received or (2) when
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (Change 50)

an individual was not reevaluated in the MOS at the proper time through

his own fault. Administration of regular make-up, late, or special

make-up evaluation test reestablishes validity of the former ES

until receipt of the new ES (a) above.

7. Page 7-12. Para 7-16C is superseded as follows:

C. Reporting cycle for individuals with recommended list status

to grades E-5 and E-6 and for grade E-3 personnel eligible for promo-

tion to grade E-4 is as follows:

8. Page 7-13. Para 7-17D is added as follows:

D. Each reporting command receiving grade E-4 promotion quotas

direct from HQDA will submit the number of unused quotas to HQDA (DAAG-

PSA-PE) WASH DC 20314. The report will be dispatched to reach HQDA

not later than the 20th day of the month for which issued.

8.1. Page 7-14. Para 7-21a(2) is superseded as follows:

(2) Up to 50 percent of privates;; E-2, to private first class, E-3,

upon completion of an AIT/CST course lasting 7_ weeks or more.

9. Page 7-15. Para 7-26B(l)(C) is changed as follows:

Delete "(See general board guidance as outlined in Sec III, App V.)"

in lines 13 and 14. In its stead, add the following:

Boards convened by commanders of organizations authorized a
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (Chanee 50) >

commander in the grade of colonel or higher and consisting of

at least five individuals (officers and enlisted personnel) are

required in all cases for the reduction of personnel in the

grade of E-7 and above; other boards will be convened by the

commander authorized to reduce from the highest grade cur-

rently held and will consist of a minimum of three individuals.

Boards are required only if reduction is contemplated for

individuals holding a grade above pay grade E-4. The con-

vening authority may approve or disapprove any portion of the

recommendation of the board as long as his action does not

increase the severity of the board's recommendation. When

a reduction(s) is recommended. . ., the redu±ion(s). . . ap-

peal the civil conviction.

10. Page 7-16. Para 7-26B(l)(C)^ is superseded as follows:

3. Reduction under this subparagraph, if accomplished, will

be accomplished within sixty calendar days after actual receipt

of documentary evidence of conviction by a civil court from the
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UNCLAS

DAAG-PSA-PE
i*
SUBJ: Interim Change to AR 600-200 (Chanee 50) )

civilian authorities by the immediate commander of the individual

concerned. The immediate commander is defined as a commissioned

or warrant officer who by virtue of his rank exercises primary

command authority over the unit to which the individual is as-

signed. The 60-day limitation imposed by this subparagraph

may be extended for a reasonable time by the officer exercising
. -i*

general court-martial authority.

11. Page 7-17. Para 7-27b(l) is superseded as follows:

(1) Pay grade E-6 and below. Appeals from reduction under

paragraphs 7-26b_(3) and (4) will not be accepted. Written ad-

ministrative appeals from reduction for inefficiency or con-

viction by civil court are authorized. Such appeals will be

submitted within 30 days from the date of reduction. Officers

exercising general court-martial jurisdiction, or the next

higher authority, if the reduction was accomplished by the of-

ficer exercising general court-martial jurisdiction, may,

incident to his action on an appeal following such reduction
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (.Change 50) )

for inefficiency or civil conviction, approve, disapprove or

modify the reduction. If he determines that the reduction

was without sufficient basis, he will disapprove the reduction,

and direct the promotion of the individual to the grade from

which reduced. If he determines that the reduction should be

modified, he will direct promotion of the individual to the

grade from which reduced or any intermediate grade. Such

promotions will be effective as of the date of issuance of

orders; date of rank will be the date held before reduction.

If he determines that the reduction was proper, he will approve

the reduction and deny the appeal. The action on the appeal by

the officer exercising general court-martial jurisdiction, or the

next higher authority, if appropriate, is final. He will

notify the appellant of his decision and then return the file

to the organization maintaining the individual's DA Form 201.

The file will be retained for 2 years and then destroyed. Author-

ity to take final action on an appeal may not be delegated.
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (.Change 50) )

12. Page 7-20. Para 7-33A is superseded as follows:

The convening authority will appoint, in writing, a selection

board of at least three voting members and a recorder without vote.

He may, as a separate action, require the board to consider

individuals for removal from a local recommended list. Removal

personnel actions will be conducted in accordance with section IV,

Appendix V.

Para 7-33A(2) is superseded as follows :

(2) The senior voting member will be a commissioned officer,

preferably of field grade, who will preside and authenticate the pro-

ceedings of the board as president. The president may vote as a regu-

lar member of the board or he may vote only when his vote is needed

to break a tie.

13. Page 7-21. Para 7-33g. Change first sentence to read:

g. An individual with a currently valid evaluation score in

the recommended MOS of at least 100 who has held list status

for 3 or more months may request reevaluation at that time and
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (Change 50)

each 3 months thereafter provided he is still in a promotable

status. The individual. . . .

14. Page 7-23. Para 7-34E is added as follows:

E. Suspension of promotion action. Action to promote an

otherwise promotable individual who holds current recommended list

status will be suspended when the promotion authority concludes

that the individual was erroneously considered, or was granted

more or less administrative promotion points than to which

entitled at the time the promotion points were established.

The affected soldier will be advised of the suspension. The pro-

motion authority will promptly forward the original forms--an-

notated to reflect the correct promotion points--and any other

supporting information/documents to HQDA (DAAG-PSA-PE) WASH DC

20314 for authority to correct the recommended list standing of

the individual. Promotion action may be taken by the promotion

authority notwithstanding the preceding, when it is determined
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (Change 50)

that the individual's unchallenged total point score equals or

exceeds the qualifying promotion point score announced by HQDA.

Examples follow:

(1) Individual has a total points score of 675, of this

number, 650 points are unchallenged and determined to be his cor-

rect score. In this example the individual could be promoted if

the announced cut-off score for his MOS is 650 or lower pending

receipt of decision from HQDA.

(2) Individual has a total point score of 650. Review of his

records indicates that he should have been granted 25 additional

points or 675 at the time of the initial computation. A request

Is forwarded for authority to adjust his total point score. In

this example the individual could be promoted if the announced cut-

off score for his MOS is 650 or lower pending receipt of decision

from HQDA.

Para 7-35A(5) : Rescinded. See para 7.35._la, below.

Para 7-35.1 Is added as follows:

7-35.1. Mandatory removal from local recommended list.
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (Change 50)

a. Receipt of MOS evaluation score below 100 in the MOS

in which the individual's name appears on the recommended list.

b. The names of all individuals on current recommended

lists for promotion to pay grade E-5 with promotion point scores

lower than- 500.

c. The names of all individuals on current recommended

lists for promotion to pay grade E-6 with promotion point

scores lower than 600. See para 7-39a(l) and (2) below.

15. Page 7-26. Para 7-42. General. Change the fourth sentence

to read:

"... DA does not divest local commanders of the authority to

reduce grade E-7, E-8, and E-9 personnel for inefficiency or convic-

tion by civil court. However, reduction for misconduct under

Article 15, UCMJ (AR-27-10) is no longer authorized (para 7-26b)."

16. Page 7-27. Para 7-25C(4) Is rescinded.

17. Page 7-38, figure 7-6. Add a one inch line after "Combined



/
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UNCLAS

DAAG-PSA-PE

SUBJ: Interim Change to AR 600-200 (Change 50) )

Board Points". Add "0-250" after "Point Range".

18. Pages 7-49 thru 7-56, figure 7-9. Add column eighteen (18)

after column seventeen (17).

19. Page A5-3. Para 14 is changed as follows:

14. Convening of boards. a. Boards of officers and en-

listed personnel who are senior in rank to those being considered

for reduction will be convened when required by this appendix to

determine whether an individual who holds a grade above E-4 should

be reduced. The convening authority will insure that-

20. Page A5-4. Para 17 is changed as follows:

17. Convening of boards. a. Boards of officers and enlisted

personnel who are senior in rank to those being considered for re-

moval will be convened when required by this appendix to determine

whether an individual should be removed from a current recommended

list. The convening authority will insure that-

21. This interim change rescinds the following DA messages:

AGPB-P 221919Z Sep 69 (U), subject; Promotion of Recalled
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SUBJ: Interim Change to AR 600-200 (Change 50) )

Retired Enlisted Personnel.

AGPB-P 032051Z Nov 69 (U), subject: Interim Change to Chapter

7, AR 600-200.

DCSPER-PS&T 051518Z May 70 (U), subject: Years of Service Re-

quirement for Promotion to E-7.

DCSPER-PS&T 051402Z Aug 70 (U), subject: Appeals from Reduc-

tion for Civil Conviction.

DCSPER-PS&T 011910Z Sep 70 (U), subject: Promotion of Enlisted

Aides to Grades E-6, E-7, and E-9.

DCSPER-PS&T 081617Z Dec 70 (U), subject: Composition of En-

listed Promotion Selection Boards.

DCSPER-PS&T 311510Z Dec 70 (U), subject: New Promotion System

for Grade E-6.

AGPB-P 021833Z Feb 71 (U), subject: Transfer of the Centralized

Enlisted Promotion System.

AGPB-P 032214Z Mar 71 (U), subject: Transfer of the Centralized

Enlisted Promotion System.
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SUBJ: Interim Change to AR 600-200 (Change 50)

AGPB-P 062129Z Apr 71 (U) , subject: Promotion of Enlisted

Personnel.

DCSPER-PS&T 112105Z Jun 71 (U) . subject: Award of Promotion

Points for Completion of DA School and/or NCO Academy.

DCSPER-PS&T 281245Z Sep 71 (U) , subject: Promotion Policy.

22. This interim change is being distributed through publications

pinpoint distribution system to all holders of AR 600-200.

23. Provisions of para 8.1 above are effective immediately;

provisions of para 7-35.1 B and C are effective 31 May 72 (under

para 14 above); all other provisions of this message are effec-

tive 1 July 1972.
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^CHAPTER 7

PROMOTION AND REDUCTION

Section I. GENERAL

7-1. Purpose and scope. This chapter ig writ-
ten for application at the lowest possible level
of command and need not be supplemented by
field commanders. With this chapter the Army
has developed a promotion policy that sets
Army-wide standards, while at the same time it
offers Army-wide opportunities for advance-
ment. A soldier can generally measure how
well he qualifies for promotion. He can set
precise goals within a self-improvement train-
ing program to increase his potential for pro-
motion. The Army selects for the higher grades
soldiers who have the skills and abilities to do
the job properly. Promotions are not made to
reward for jobs well done, but rather to recog-
nize the outstanding individual with great po-
tential for leadership or increased ability in his
chosen field. It also follows that if a soldier
does an outstanding job in his present grade,
he probably has the competence to work equal-
ly well in the next higher grade. The under-
lying concept of the Army promotion system
is really quite simple—promote the best quali-
fied individual. The system is designed to help
guarantee that promotions to all grades are
based on the qualifications outlined herein. At-
tainment of these qualifications should present
a challenge and goal for the soldier seeking
advancement. This chapter also prescribes the
policies and procedures governing advance-
ment, promotion, reduction, and lateral ap-
pointment of all enlisted personnel on active
duty or active duty for training in a Federal
status in excess of 90 days, irrespective of
component.

7-2. Definitions, a. Promotion authority. A
commander who has authority to promote en-
listed personnel as authorized in paragraph
7-3.

b. Promotion Quota. A quota issued by HQ-
DA to establish the maximum number of pro-
motions that may be made to grade E-4 within
the command to which issued during a speci-
fied period.

c. Promotion point cut-off score. A score an-
nounced by HQDA, which establishes the
maximum number of Army-wide promotions
which may be made to grades E-5 and E-6
by 3-digit MOS.

d. Lateral appointment. A change from non-
commissioned officer to specialist status, or
reverse, within the same pay grade.

e. Promotion qualification score. An evalua-
tion score of 110 or higher. This denotes the
qualification considered necessary to compete
for promotion without waiver.

/. Local recommended list, A permanent list
of individuals who have been selected by a
local board and approved for promotion by a
local promotion authority; such a list must be
as the result of selection under the regular
promotion criteria of this regulation.

g. DA recommended list. A list of individuals
who have been selected by a Department of
the Army selection board and approved for
promotion by HQDA.

h. Inefficiency. Demonstration by an individ-
ual of distinctive characteristics which reflect
his inability to perform the duties and respon-
sibilities of his grade and MOS.

i. Reduction. A change to a lower pay grade.

;. Reduction authority. A commander who
has authority to reduce enlisted personnel as
authorized in paragraph 7-26.
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k. Reduction board. A local board which has
been tasked with the responsibility of recom-
mending whether or not an enlisted member
should be reduced for inefficiency. (See sec
III, app V for general board guidance.)

t. Removal board. A local board which has
been tasked with the responsibility of deter-
mining whether or not an enlisted member
should be removed from a local recommended
list. (See sec III, app V for general board
guidance.)

m. Appellant authority. A commander who
has final authority to act on an appeal under
this regulation.

n. Standardized Promotion Scoring Forms.
Forms designed to insure the application of
standard criteria within the decentralized en-
listed promotion system.

7-3. Authority to promote. Promotion author-
ity is delegated to the following commanders,
subject to necessary exercise of authority and
responsibility by higher commanders :

a. Pay grades E-4 and below. Company,
troop, battery, and separate detachment com-
manders may promote assigned personnel to
pay grades E-4 and below. The commander of
any unit to which an enlisted man is attached
may advance him to private, E-2, and promote
him to private first class, E-3, when he is
eligible.

b. Pay grades E-5 and E-6. Field grade
commanders of any organization which is au-
thorized a commander in the grade of lieuten-
ant colonel or higher may promote assigned
personnel to pay grades E-5 and E-6.

c. Hospitalized personnel. Commanders of
medical facilities may promote hospitalized per-
sonnel to pay grade E-6 and' below. (See para
7-126.)

d. Pay grades E-7, E-8, and E-9. Head-
quarters, Department of the Army.

e. Posthumous promotion. Headquarters, De-
partment of the Army.

/. Restriction of promotion authority.

(1) A higher commander within the chain
of command may restrict the exercise of pro-
motion authority by a subordinate commander.

(2) Such action does not divest the sub-
ordinate commander of reduction authority
otherwise provided for in this regulation.

7-4. Orders, a. Promotion of enlisted personnel
to pay grades E-3 through E-9, lateral ap-
pointments, grade reductions, and grade resto-
rations will be announced in orders. The orders
will include grade title, MOS in which pro-
moted, specific paragraph and subparagraph
of this chapter, if applicable, upon which au-
thority for the action is based; and title of
commander taking action when orders are
published by higher headquarters. All orders
will be published in the format indicated in
AR 310-10.

6. Effective date of promotion is the date of
order unless otherwise provided in this chap-
ter or unless such orders confirm previous oral
orders. Oral orders may be issued by promotion
authorities at all levels of command. An oral
promotion is invalid if the individual promoted
does not meet the promotion criteria of this
chapter. An oral order which is confirmed in
writing will have the force of written orders.
The date of oral orders will be the effective
date of promotion.

c. Orders revoking promotion will be issued
when the commander who made the promotion
or a higher commander determines that the
promotion was not authorized by this chapter
or other published promotion criteria estab-
lished by Headquarters, Department of the
Army. In cases wherein the individual oc-
cupied the higher grade, actually discharged
functions of the higher grade and did so in
good faith, the promoting authority or higher
commander will make a determination that
the individual concerned occupied the higher
grade in de facto status from purported ef-
fective date of the invalid promotion to the
date the promotion order is revoked or the
date on which the member received notice that
his promotion was invalid, whichever is earlier.
In those cases where the individual attained
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promotion eligibility prior to the determination
that the promotion was invalid and is still
in a promotable status, he will be promoted to
current grade and his date of rank will be
administratively adjusted to the date he would
otherwise become eligible for promotion.

7-5. Date of rank. Dates of rank upon appoint-
ment, promotion, reduction, and restoration of
grade will be as prescribed in AR 600-20 and
this chapter, except that whenever an individ-
ual's grade is changed under Article 15, UC-
MJ, date will be as prescribed in AR 27-10.

7-6. Nonpromotable status. An individual is
in a nonpromotable status and will not be
promoted while—

a. Absent without leave, in confinement, in
desertion, in hands of civil authorities, in ar-
rest, or sick not in line of duty.

6. Under court-martial charges, until such
charges have been dismissed or withdrawn or
the individual has been tried and acquitted.

c. Serving a court-martial sentence, includ-
ing forfeiture or detention of pay, or under
suspended sentence. An individual serving a
court-martial sentence requiring forfeiture or
detention of pay regains promotable status
the day following the last day of the period of
forfeiture or detention of pay specified in the
sentence of the court as finally approved, if
all other portions of the sentence have been
completely executed. In computing the period
of forfeiture or detention of pay, periods of
unauthorized absence (computed in accord-
ance with chapter 1, part one, DODPM) which
occur during such period will be excluded.

d. Under discharge proceedings which may
result in discharge under other than honorable
conditions.

>- e. The subject of flagging action under AR
600-31.

/. Awaiting or undergoing reclassification
for inefficiency or disciplinary reasons.

g. Undergoing punishment of forfeiture or
detention of pay or any other punishment un-
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der Article 15, UCMJ which precludes favora-
ble personnel action, or while such punishment
is in a suspended status. For example, a mem-
ber would be in a promotable status when the
commander imposing the punishment other
than forfeiture or detention of pay indicates
on the DA Form 2627 (Summarized Record of
Proceedings under Article 15, UCMJ) that the
punishment will not be administered in a man-
ner which will preclude favorable personnel
actions.

h. Ineligible for reenlistment for one of the
following reasons—

(1) Individual has been refused a waiver
under provisions of paragraph 2-2, table 2-2,
Waivable Moral and Administrative Disquali-
fications, AR 601-280.

(2) Paragraph 2-4, AR 601-280, Non-
waivable Moral and Administrative Qualifica-
tions, applies except for line I of table 2-4.

i. Without the appropriate security clear-
ance or favorable NAC for promotion to the
grade concerned.

j. Personnel (E-6 and below) who have
been denied reenlistment through the qualita-
tive screening process in accordance with pro-
cedures outlined in chapter 4.

k. Awaiting or undergoing board action
which may result in his removal from a rec-
ommended list. For this purpose, the word
"awaiting" means that a written recommenda-
tion has been prepared and submitted to the
promotion authority for possible board action.
Decision to convene a board on the basis of
such recommendation is the prerogative of the
promotion authority. To insure timely action,
the promotion authority will direct, if appro-
priate, the convening of a removal board within
15 days following receipt of a recommendation
for such action. (See sec III, app V, for board
guidance.)

7-7. Computation of time in pay grade and
time in service. In determining an individual's
eligibility for promotion under this chapter—

a. Time in pay grade will be computed from
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the active duty date of rank established at the
time of current entry into pay grade in which
serving.

6. Time in service will be computed as fol-
lows:

(1) For RA and AUS component person-
nel — use Basic Active Service Date (BASD).
This date reflects total active Federal service
creditable for retirement. (See para 9-29 for
method of computation.)

(2) Reserve component personnel involun-
tarily recalled to active duty — use Basic Pay

Entry Date (BPED). This date reflects the
date from which creditable service for basic
pay is calculated. (See page 1-7, para 10109,
DODPM.) It is the intent of this paragraph
that time in service for RA and AUS personnel
continue to be computed in accordance with
existing procedures. However, to afford Re-
serve component personnel involuntarily re-
called to active duty the opportunity to com-
pete for promotion during period of recall,
their time in service will be computed as in-
dicated above.

Section II. APPOINTMENTS AND PROMOTIONS NOT CHARGEABLE
AGAINST QUOTAS OR PROMOTION POINT CUT-OFF SCORES

7-8. Promotion following reduction from pay
grade E-4, E-5, or E-6. a. From pay grade
E-4. The promotion authority reducing a
soldier from pay grade E—4 may promote an
individual otherwise qualified and eligible for
promotion under paragraph 7-15 to fill the
grade vacancy, if one is created, without the
use of a promotion quota.

b. From pay grade E-5 or E-6. The promo-
tion authority reducing a soldier from pay
grade E-5 or E-6 may promote ah individual
with the highest total promotion points in the
same MOS in which the reduction is made.
Promotion will be made from the currently
approved recommended list of the commander
concerned.

c. Promotions authorized under a and 6
above may be made immediately following re-
duction whether or not an appeal is submitted.

d. The promotion authority may, in addi-
tion to a above, make the following appoint-
ments/promotions without regard to quotas or
promotion point cut-off scores:

(1) Promotion of students under para-
graph 7-9 or other directives published by
HQDA.

(2) Lateral appointments.
(3) Appointment to higher grades under

paragraph 7-31.

(4) Promotion to correct an error or in-
justice when directed by HQDA.

(5) Promotion from local recommended
list of individuals under paragraph 7-22.

7-9. Students, officer candidates, cadet candi-
dates of the United States Military Academy
Preparatory School (USMAPS) and trainees.
Except as provided otherwise, no promotion
above pay grade E-4 may be made under the
provisions of this paragraph. Promotion to
noncommissioned officer grades may be made
under this paragraph only when training is
administered in an MOS for which a special-
ist grade is not authorized. (See AR 611-201
and AR 611-202.)

a. School commandants and commanders of
training installations are authorized to pro-
mote the outstanding E^4 graduate (number
one in the class) upon his successful comple-
tion of a formal course of instruction of 4
weeks' duration or longer conducted by Army
service schools or by major commands (divi-
sion, post level or higher). They are also au-
thorized to promote enlisted students who are
undergoing school or specialist training of 20
weeks duration or longer in a specific MOS
to grades as follows:

(1) Personnel who enter the course as
privates, E-l or E-2, may be advanced/pro-
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moted to pay grade E-2 or E-3 in accordance
with paragraphs 7-19 and 7-20 and be further
promoted to pay grade E-4 upon successful
completion of the course.

(2) Personnel who enter the course as
privates first class, E-3, may be promoted to
pay grade E-4 upon successful completion of
the course.

(3) Personnel who enter the course as
privates first class, E-3, or who are promoted
to private first class, E-3, while attending
courses of specialized training in excess of 20
weeks and are considered to be outstanding
students may be promoted to pay grade E-4
following completion of 20 weeks of training.

(4) Outstanding students attaining eligi-
bility for promotion through grade E-4 under
normal promotion criteria (without waiver)
of this chapter and who are otherwise quali-
fied may be promoted at any time during the
course of training.

b. Upon recommendation of the commander
of the school unit to which the individual is
assigned or attached, the Commandant, US
Army Infantry School is authorized to appoint
graduates of the Ranger Course to the next
higher pay grade, but not higher than pay
grade E-5.

c. Personnel in pay grade E-4 or below, up-
on entrance into an officer candidate school,
the US Army Warrant Officer Fixed Wing or
Rotary Wing Aviator course, or a DA-approved
Physicians' Assistant Program, will be ap-
pointed to pay grade E-5. Commandants of
schools concerned are the appointing author-
ities. Officer candidates will be appointed on
the date of,formal class opening .or formal en-
rollment, whichever occurs earlier.

d. Personnel entering the course with cur-
rent recommended-list status will be promoted
to the recommended grade under the normal
promotion criteria of this chapter if their total
promotion point scores are the same as or
higher than the scores which are announced
by HQDA for the military occupational spe-
cialties concerned.
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e. Personnel in grade E-4 or E-5 attending
courses of instruction in a PCS status may be
afforded promotion consideration by their re-
spective school detachment commanders, and,
if they attain recommended-list status, their
names will be included on a student list. Stu-
dents (d above) with prior list status will also
be included on this list.

/. Personnel selected for training in civilian
educational institutions under provisions of
AR 621-1 may be appointed by the commander
of the student detachment or other organiza-
tion to which assigned or attached to grades
as follows:

(1) Personnel who enter the course as
private, E-2, may be appointed to private
first class, pay grade E-3, and to specialist
4, E-4, upon successful completion of an aca-
demic year of schooling and to specialist 5,
E-5, upon completion of a second year of such
schooling". These appointments must be made
in an MOS appropriate to the academic dis-
cipline in which trained.

(2) Personnel entering the course as pri-
vates first class, E-3, may be appointed to
specialist 4, E-4, upon successful completion
of the first academic year of schooling, and to
specialist 5, E-5, upon successful completion
of a second year of such schooling,

(3) Personnel entering the course in pay
grade E-4 may be appointed to specialist 5,
E-5, upon successful completion of the first
academic year of schooling.

g. Enlisted evaluation scores and selection
boards are waived.

h. The Commandant of the United States
Military Academy Preparatory School may
promote privates, E-l and E-2, to private first
class, E-3, upon entrance in the USMAPS
and to higher grades as they become individual-
ly eligible. Recommended-list status is required
for any promotions above grade E-4.

7-10. Acting noncommissioned officers, a.
Units. Company, troop, battery, and separate
detachment commanders may appoint qualified
individuals as acting corporals, E-4, and act-
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ing sergeants, E-5, to serve in position vacan-
cies existing in their units, including those
resulting from temporary absences of assigned
noncommissioned officers.

6. Casual groups. Commanders issuing
movement orders for casual groups may ap-
point individuals as acting noncommissioned
officers in grades of corporal, E-4; sergeant,
E-5; and staff sergeant, E-6; to exercise su-
pervision and control during movement. The
number of acting noncommissioned officers will
not exceed the following:

(1) One acting corporal to each 12 casuals.
(2) One acting corporal plus one acting

sergeant to each 35 casuals.
(3) One acting staff sergeant when ap-

pointing two or more acting sergeants for a
group.

c. Insignia. Acting noncommissioned officers
may wear either the regular insignia of grade
permanently affixed to the sleeve or acting
noncommissioned officers brassards as describ-
ed in AR 670-5. Wearing of regular insignia
of grade is encouraged in units where experi-
ence indicates the acting noncommissioned
officer normally will be promoted to the grade
in which acting. Acting noncommissioned
officers of casual groups and training activities,
where frequent personnel changes make regular
insignia impracticable, will wear the brassard
(AR 670-5).

d. Pay and benefits. Acting noncommission-
ed officers are not entitled to pay and allow-
ances for such higher grades, and service will
not be credited as time in a higher grade for
promotion or date-of-rank purposes.

e. Appointment and termination of appoint-
ment. Appointment of acting noncommissioned
officers and termination of such status will be
announced in orders issued by the appointing
authority. An acting noncommissioned officer's
status will be terminated—

(1) At the discretion of the unit com-
mander who made the appointment.

(2) Upon reassignment to another unit.
(3) Upon assignment of a regularly pro-

moted noncommissioned officer to the position.
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(4) When casual groups reach their desti-
nation.

/. Authority. An acting corporal or sergeant
appointed pursuant to the authority contained
in this paragraph has all of the authority of a
regularly appointed noncommissioned officer
of the same grade.

7-11. Lateral appointments. Lateral appoint-
ments in accordance with this paragraph will
be announced in orders.

a. Noncommissioned officers may be lateral-
ly appointed from one noncommissioned of-
ficer grade to another within the same pay
grade when change of duty requires. For ex-
ample, a first sergeant, E-8, assigned to a duty
position other than as first sergeant, will be
appointed master sergeant, E-8. A platoon
sergeant, E-7, will be appointed sergeant first
class, E-7, Orders in these instances will in-
clude date of rank, which remains unchanged.
Whenever a first sergeant is no longer assigned
to this duty position and publication of orders
appointing him to master sergeant is not pos-
sible, the individual will automatically revert
to the grade title of master sergeant.

b. Noncommissioned officers in pay grade
E-7 and below may be laterally appointed
specialist within the same pay grade with their
consent, provided they are qualified for spe-
cialist grade and specialists are authorized for
that grade by AR 611-201 or AR 611-202 in
the MOS in which appointment is to be made.
For the purpose of this subparagraph, a non-
commissioned officer may not be laterally ap-
pointed to specialist status for inefficiency.

c. Lateral appointment from specialist to
noncommissioned officer grade without utiliza-
tion of a promotion quota, local selection board
action, or recommended-list status, is authorized
under the following conditions:

. (1) When the standards of grade authori-
zation are changed to delete provisions for
specialist in that pay grade and MOS.

(2) When the individual is released from
a specialized program where the MOS held
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was in a specialist grade and when the MOS
in which the soldier is being reclassified does
not contain a specialist grade within the stand-
ards of grade authorization; for example, per-
sonnel assigned from attache duty. Individuals
released from a specialized program under ad-
verse conditions will not be appointed to an
NCO grade under this paragraph.

(3) When the individual is graduated
from an NCO MOS-producing school or course
and is awarded an NCO MOS provided for in
AR 611-201,

(4) When the individual is occupying and
performing in an authorized NCO position as
specified in the TOE, MTOE, TD, TDA, or
other authorization document.

d. Following lateral appointment and redesig-
nation of MOS the provisions of paragraph
2-32 apply.

7-12. Promotion of personnel missing, captured,
detained, or hospitalized for extended periods
as a result of a service-incurred disease,
wound, or injury. Enlisted personnel otherwise
eligible for promotion under this chapter will
not be deprived of promotion consideration
while missing, captured, detained, or hospital-
ized for extended periods. Action will be gov-
erned by the following:

a. Promotion of individuals missing, cap-
tured, or detained will be accomplished by
Headquarters, Department of the Army—

(1) All deserving individuals entering
such status in pay grade E-3 will be consid-
ered for promotion to pay grade E-4 upon com-
pletion of 6 months in pay grade E-3 and 12
months' time in service.

(2) All deserving- individuals entering
such status who are carried on a local rec-
ommended list for promotion to pay grades
E-5 and E-6 will be considered for the recom-
mended grade upon completion of the normal
time in grade and time in service, without
waiver, or after 6 months in such status,
whichever is the earlier.

(3) All deserving individuals in pay grades
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E-4 and E-5 entering such status without
prior local recommended-list status will be
considered for promotion to the higher pay
grade upon completion of the normal time in
grade and time in service, without waiver.

(4) Individuals promoted under authority
of this paragraph will be considered for ad-
ditional promotion by Headquarters, Depart-
ment of the Army as they complete the re-
quired time in grade and time in service for
the higher pay grade concerned, except that
individuals promoted to pay grade E-6 will
thereafter be considered by a routinely con-
stituted. DA selection board when they meet
the announced criteria.

(5) If individuals are in pay grades E-4
or E-5 and are carried on a local recommended
list resulting from selection by a local selec-
tion board, and their promotions could not be
accomplished at the time they are dropped from
rolls, the promoting authority will as soon as
possible transmit one copy of the recommend-
ed list to HQDA (DAAG-FSA-PE) Washing-
ton, DC 20314.

(6) Individuals promoted while in a miss-
ing, captured, or detained status will not be
considered for reduction on the basis of duty
performed during the first 6 months after re-
turn to duty. (Compute from the first effective
date of stabilized assignment as specified in
assignment orders.)

(7) Time absent in a missing, captured, or
detained status will be included in the service
computation in determining promotion eligi-
bility.

(8) Promoting authority under this para-
graph is retained by the local commander un-
til the individual is dropped from the rolls of
his command. Promoting authority is assumed
by Headquarters, Department of the Army, at
the time the individual is dropped from the
rolls of the local command.

b. Hospitalized. Except as indicated in (1)
below, to be eligible for promotion under this
paragraph, the patient must be assigned to a
medical holding facility and must have been
hospitalized for at least 6 months.

7-7



C 47, AR 600-200
7-12

10 February 1972

(1) All deserving individuals in pay grade
E-3 may be promoted by the medical facility
commander at the time they complete 6 months'
time in grade, 12 months' time in service, and
at least 3 months' time in the hospital. Pro-
motion quotas are not required.

(2) Individuals with recommended-list
status for promotion to pay grade E-5 or
E-6 resulting from selection by a local board
prior to hospitalization may be promoted if
their total promotion point scores are the same
as or higher than the scores for their MOS's
as announced by Headquarters, Department
of the Army. Correspondence reflecting the
individual's recommended-list status will be
forwarded to the medical facility commander
with the individual's personnel record by the
losing commander.

(3) Individuals without local recommend-
ed-list status to pay grade E-5 or E-6 at the
time of hospitalization may be considered for
promotion by local medical facility selection
boards. Individuals considered under this sub-
paragraph must have completed 6 months of
hospitalization and meet the requirements for
time in grade and time in service, without waiv-
er. As a control measure, each facility will—

( a ) Consider only those individuals
whose record of prior performance indicates
that they would have been considered had it
not been for their hospitalization.

(b) Solicit a recommendation for or
against individual's promotion from his for-
mer unit of assignment.

(c) Convene not more than one selec-
tion board each month.

(d) Award promotion list status to, and
place on recommended-list, only those indi-
viduals whose total/point score (administra-
tive plus board points) is 500 or above for pay
grade E-5 and 600 or above for pay grade
E-6.

c. Up to one-half (3 months) of the required
6 months' time in hospital may be waived by
the facility commander for exceptionally de-
serving cases where the individual has been
continuously hospitalized as a result of a dis-

ease, injury, or wound incurred in the line of
duty in a hostile fire area.

d. Local facility selection boards will be ap-
pointed by the hospital commander.

(1) Boards will be composed of both of-
ficers and enlisted personnel. (See para 7-33
for board composition.)

(2) Appointment, of patients as board
members or board presidents is authorized and
encouraged.

(3) Patients who are physically qualified,
as determined by the appropriate medical au-
thority, will be required to appear for board
evaluation. The following procedure may be
used as a means of permitting a board ap-
praisal for patients who, because of physical
limitations, are unable to appear before a board.

(n) The hospital facility commander
may request completion of a Board Member
Appraisal Worksheet (DA Form 3356-R) by
the patient's former commanders or other for-
mer officials knowledgeable of the patient's
prior performance.

(b) The selection board may use these
worksheets and other available data in arriv-
ing at its recommendation.

e. Patients attaining recommended-list sta-
tus will retain such status upon reassignment
to another promotion authority provided other-
wise eligible.

/. A report of enlisted patients eligible for
promotion (figs. 7-6, 7-8, and 7-9) will be
completed by each facility " commander. Re-
ports will be consolidated at the level indicated
for—

(1) Class II HQDA (DASG-PTT-
Hospitals: A)

Washington, DC
20314

(2) Class I Commanding General
Hospitals: US Continental Army

Command
ATTN: ATPER-

MPD-MPM
Fort Monroe, VA

23351
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g. Immediately advise DA (TAG); FOR:
DAAG-PSS-R, of the promotion and furnish
the full name, SSN and new grade when pro-
motion affects the retirement/retired grade of
a member who is being processed for separa-
tion/retirement by reason of disability.

h. Time spent in a casualty status will be
included in determining whether or not the
individual has completed the normal time in
grade and service criteria.

i. Commanders promoting individuals under
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this paragraph will submit Supplemental Cas-
ualty Report required by paragraph S-5&, AR
600-10, to show change in grade, date of rank,
and identification of promotion order for the
following categories of personnel:

(1) Individuals who are in a missing or
captured status.

(2) Individuals who have been placed in
a "very seriously ill" or "seriously ill" status
while hospitalized outside CONUS.

Section III. PROMOTION TO PAY GRADES E-4 THROUGH E-6 WHICH REQUIRE
PROMOTION QUOTA ALLOCATIONS OR PROMOTION POINT CUT-OFF SCORES

7-13. General. This section together with sec-
tion IX governs promotion of enlisted person-
nel of the Active Army to pay grades E-4
through E-6, made against periodic promo-
tion quota allocations and promotion point cut-
off scores as announced by HQDA. This para-
graph will be cited in promotions using quota
allocations or promotion point cut-off scores.

7-14. Promotion restrictions. Control will be
exercised by all commands to insure that pro-
motions to pay grades E-4 do not exceed com-
mand pay grade vacancies, personnel ceilings,
or allotted quotas. A vacancy is not required
for promotion to E-5 or E-6.

7-15. Eligibility and selection criteria. Normal
requirements necessary to establish an indi-
vidual's eligibility for promotion under this
section are set forth below. However, the pro-
motion authority may waive any two of the
requirements indicated below as waivable for
personnel who are otherwise highly qualified
for promotion. A waiver may be granted only
for an individual in active duty status. This
waiver provision will be used to permit pro-
motion consideration of individuals who dem-
onstrate an outstanding- level of performance.
Additional waiver provisions in quota alloca-
tion letters are not included in this, restric-
tion.

a. General requirements for promotion to
pay grades E-4 through E-6.

(1) Time in grade and time in service.
Complete the following time in pay grade and
time in service:
For appointment

to pay grade Time in pay grade Time in service
E - 6 _ . _ _ . _ 1 0 months in E-5 - . - -_ - 5 years
E-5...--- 8 months in E-4.__.--21 months ,

• <ta_—____^ _trl

E - 4 L _ _ _ . _ 6 months'in E-3r__... 1 year ,
WAIVER: Waiver provisions apply sep-

arately for time in pay grade and time in serv-
ice. Waiver of one-half of time in pay grade
is permissible and' maximum waiver of time
in service is shown below: /

Grade. Amount of time in service waivablv
E - 6 _ - , _ _ _ - . _ _ . . _ _ - - , _ - . - _ _ . _ _ _ . 2 years S
E-5_ - , „ - - _ - - . - - - _ _ - - _ - - _ _ - _ - _ .-6 monthS-K^
E-4--..._.-_. _ _ - _ _ _ - . _ _ , - _ _ - _ _ - _ 5 months

(2) Promotable status. Be in a promota-
ble status. (See para 7-6.)

WAIVER: Waiver not granted.
(3) Recommendation. Receive recommen-

dation or concurrence in recommendation from
unit commander. If duty is performed under
other than unit commander to whom assigned
for administration, recommendation will be
indorsed by administrative unit commander.

WAIVER: Waiver not granted.
(4) Board appearance. Individuals recom-

mended for promotion to pay grades E-5 or
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E-6 will be required to appear in person for
selection board evaluation.

WAIVER: Waiver not granted (Ex-
cept as specified elsewhere in this chap.)

(5) MOS. Individuals must be fully quali-
fied in the MOS in which promotion is made.
The commander's recommendation of an indi-
vidual for promotion in an MOS constitutes
affirmation by the commander that the indi-" f
vidual is fully qualified in all aspects of the
MOS. Acceptance-of the promotion will be con-
sidered as attesting by the promoted individ-
ual that he considers himself to be fully quali-
fied in the MOS in which promoted. The career
progression' patterns are found in DA Pam
611-7.

WAIVER: Waiver not granted.
(6) Promotion qualification score (PQS).

The promotion qualification score is 110.
(a) An individual whose most recent

evaluation score (ES) is 100 or higher in any
recommended MOS may compete for promo-
tion in that MOS with waiver, if required. In
this instance, promotion points will be com-
puted in accordance with item 3B, Part I, DA
Form 3355-R.

(&) An individual who is recommended
for promotion in his PMOS but has no ES in
that MOS through no fault of his own for any
of the reasons listed below may compete for
promotion but will have promotion points com-
puted in accordance with item 3E, Part I, DA
Form 3355-R—

1. Individual has less than 24 months
of active duty.

2. Individual did not have,24 months
of service at the time his PMOS was scheduled
for regular evaluation.

3. Individual has no MOS evaluation
within the preceding 30 months.

4. Individual was exempt from MOS
evaluation by direction of HQD,A.

5. Individual has an MOS listed in
the MOS Evaluation Test Announcement cir-
cular as being evaluated by Enlisted Efficiency
Reports (EER) only.

(c) An individual who is recommended
for promotion in his PMOS but has had no
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evaluation score within the preceding 30
months in that MOS and who has not been
exempted, as indicated above, must .request
special make-up testing in accordance with
chapter 5. Special make-up evaluation is au-
thorized for the 10-month period following the
primary testing month for the particular MOS
as indicated in the most recent MOS evalua-
tion test announcement. A qualifying score of
100 or higher from this make-up testing must
be obtained prior to competing for promotion;
points would then be computed in accordance
with item 3B, Part I, DA Form 335&fR.

( d ) An individual recommended for
promotion in an MOS in which qualified, other
than his current PMOS, for which, he has no
evaluation score may compete in that MOS
provided he has a score of at least 100 in his
PMOS and achieves a score of 100 or higher
on a special make-up evaluation in the MOS
in which he is recommended for promotion.

(e) In considering evaluation scores,
the following rules apply:

1. The score indicated on the most
recent USAEEC Form 10 (Enlisted Evalua-
tion Data Report) will be used.

2. Unless superseded by a later score,
an evaluation score maintains its validity for
30 months.

3. Evaluation scores computed solely
from Enlisted Efficiency Reports will not be
used (see (/) below).

WAIVER: Waiver permissible* for
evaluation scores of 100 through 109.

(/) Use of evaluation scores which are
based solely on enlisted efficiency reports are
not authorized; personnel with such scores, if
otherwise eligible, will have promotion points
computed in accordance with item 3E, Part I,
DA Form 3355-R.

(7) Proper pay grade. Be serving in the
pay grade next below that in which promotion
is to be made.

WAIVER: Waiver not granted.
(8) Position vacancy. Individuals may be

recommended for promotion to pay grade E-4
against authorized position vacancies, actual
or cumulative, existing or projected, for a 2-
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month period within the command of the pro-
moting authority. Local position vacancies are
not required in the promotion process to grades
E-5 and E-6.

(9) 'Physical Qualifications. Be physically
qualified 'to perform duties of the MOS and
grade to which promotion is to be made as
determined by observation of performance of
duty by local commanders and attainment of
a passing score on the applicable physical fit-
ness test as outlined in AR 600-9. For the
purpose of this subparagraph, the physical re-
quirements indicated for each MOS in AR 611-
201 are applicable. An individual who has a
physical profile of P-3, U-3 or L-3 or an indi-
vidual retained on active duty under the pro-
visions of AR 635-40, if otherwise eligible,
may be considered for promotion to the higher
grade in accordance with this chapter.

I

(a) A waiver is not required if the in-
dividual's minimum profile serial is as out-
lined in AR 611-201.

(b) A waiver is not required if the in-
dividual has a disability resulting from per-
formance of duty in a hostile fire area.

(10) Education.
(a) Completion of eighth grade or GED

equivalent for promotion to pay grade E-5.
(b) Have high school diploma or GED

equivalent for promotion to pay grade E-6.
WAIVER: Waiver not granted.

(11) Security clearances, pay grade E-S
and below. Individual must have an appropriate
security clearance required by the MOS for
which promotion is to be made. For the pur-
pose of this subparagraph, promotion may be
made on the basis of an appropriate interim
clearance.

WAIVER: Waiver not granted.

b. Additional selection criteria. In order to
maintain Army-wide uniformity of promotion
actions, selection criteria additional to those
prescribed in this chapter will not be estab-
lished.

c. Personnel on temporary duty.
(1) Primary responsibility for insuring
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promotion consideration of personnel on tem-
porary duty (TDY) or in isolated areas, in-
cluding personnel on special duty/assignment,
remains with their parent organization com-
mander, as personnel may be promoted under
this section only on orders of the organiza-
tion to which they are assigned. Consequently,
every effort will be made by appropriate com-
manders to afford promotion consideration to
personnel in the above category prior to their
being placed on TDY.

(2) Promotion authorities will insure that
they are kept informed of performance of duty
of individuals on TDY.

(3) If an individual's military personnel
records are available at the organization of at-
tachment, necessary papers will be prepared
for consideration by the selection board of that
organization or another organization where
such boards are held. (If the individual's rec-
ords are not available, coordination action will
be taken by commanders concerned to obtain
such records for consideration by the orga-
nization local board.) In the event the indi-
vidual is recommended for promotion by that
board, the board's evaluation and supporting
papers will be furnished the parent organiza-
tion commander (promotion authority) for
consideration with local personnel by his selec-
tion board.

d. Promotion of intransit personnel. An in-
dividual who is next in line for promotion al-
though already departed, for whom an E-4
promotion quota is received or who meets the
E-5 or E-6 promotion point cut-off score as
announced by HQDA, will be promoted by the
losing commander up to the reporting date
specified in assignment orders to the gaining
unit. When a promotion of this nature is made,
the losing commander will forward 3 copies
of the promotion orders to the commander of
the gaining unit.

e. Reassignment. Following promotion and
subject to PCS restrictions, the individual will
be reassigned to an appropriate position in his
new grade and MOS. If an appropriate posi-
tion does not exist and if the individual is not
due for reassignment within 6 months or can-
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not be absorbed in the higher grade within
3 months, action will be accomplished as indi-
cated in AR 614-200. Those determined to be
surplus in grade in oversea major commands
will remain assigned to the major command
concerned until absorbed by normal attrition
or completion of oversea tour.

7-16. Report of Enlisted Personnel Eligible
for Promotion (DA Forms 2644-R, 2644-1-R,
and 2644-2-R (Reports Control Symbol
CSGPA-342 (R8)). a. Commanders who re-
ceive monthly promotion quotas direct from
HQDA will submit monthly reports to HQDA
(DAAG-PSA-PE) Washington, DC 20314,
on DA Forms 2644-R, 2644-1-R, and 2644-2-R
(figs. 7-2, 7-8, and 7-9) which will be re-
produced locally on 8- by 10 1/2-inch paper.

b. Reporting cycle for individuals with rec-
ommended list status to grades E-5 and E-6
is depicted in c below. Reports will reflect in-
dividuals with recommended-list status as of
the end of the preceding month. For grade
E-4 personnel, reports will reflect a projec-
tion of gains and losses through the end of the
following month. Preparing agencies located
west of the Mississippi River and oversea com-
mands will forward their reports by airmail,

c. Reporting cycle for individuals with rec-
ommended list status to grades E-5 and E-6
and for grade E-4 personnel is as follows:

REPORTING CYCLE
Report month, Date reports due in DA

Jan . . . _ _ . . , _ _ _ _ . _ _ _ . . . _ _ . _ . . _ _ 31 Dec
Feb ........................... 31 Jan
Mar . _ . _ . _ . . _ _ . _ . _ . . . . . . _ _ _ _ . _ _ 29 Feb
Apr _ . _ _ _ _ _ _ - . _ _ _ _ _ _ _ _ _ _ _ _ _ . , . 31 Mar
May . __ _ _ . . . _ _ - . _ _ . _ _ . _ _ _ _ „ _ _ _ 30 Apr
Jun . . . . _ _ _ _ _ _ _ . _ . . _ _ . . - ' _ . , . . _ _ , . _ 31 May
Jul - . - - - _ _ _ . - - . _ . . _ _ - , _ _ _ _ _ - . . . _ 30 Jun
Aug - . _ . _ _ _ . _ _ _ _ . _ . _ . - _ _ - . . . _ _ . 31 Jul
Sep ̂ ..^....................... 31 Aug
O c t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 3 0 S e p
Nov . . . . _ . _ . . . . . .... .......... 31 Oct
Dec - . . . _ _ . _ . - _ - _ _ _ _ _ . . , . _ . . . . . , _ 31 Nov

d. Items Gb and 6c of the reports will include
all E-4 and E-5 personnel with recommended-
list status as of the end of the preceding
month.
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e. The report will be classified only when
required by AR 380-5.

/. DA Forms 2644-R, 2644-1-R, and 2644-
2-R will be used for feeder reports by sub-
ordinate commands.

Note. If there are no personnel eligible for promo-
tion, commands reporting directly to HQDA will submit
a negative report on DA Form 2644-R only.

7-17. Preparation of DA Forms 2644-R (fig.
7-2) 2644-1-R (fig. 7-8) 2644-2-R (fig. 7-9).
a. DA Form 2644-R.

(1) Using Personnel Information Roster,
TOE, TDA, or other authorization documents,
obtain the authorized strength of each grade,
E-4 through E-6. Enter figures on line 1.

(2) Using the Morning Report, Person-
nel Information Roster, or other strength doc-
uments, determine the accountable strength of
each grade, E-4 through E-6. Enter figures
on line 2.

(3) Determine vacancies by grade by sub-
tracting the figures in line 2 from the figures
in line 1. Enter figures on line 3.

(4) Determine the cumulative vacancies
for each grade by adding lines 3 and 4. Enter
results on line 5.

(5) Determine the number of enlisted
personnel eligible for promotion to grades E-4,
E-5, and E-6. Enter results on lines 6(b),
(c), and (d).

b. DA Forms 2644-1-R and 2644-2-R.
(I) Using the current recommended list,

determine the total number of individuals by
MOS and POINT SPREAD who held list status
as of the last day of the preceding month. Enter
the number (s) in the appropriate column
(MOS and point spread columns). Examples
are—

(a) There are 20 E-5's in command
"A" with recommended-list status in MOS
11B. Point spread for 10 individuals ranges
from 781 to 800; the other 10 individuals'
point spread ranges from 761 to 780. In this
example, you would enter the figure 10 in ver-
tical columns 4 and 5 directly across from
MOS 11B on DA Form 2644-1-R.
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(6) There are 20 E-4's in command
"A" with recommended-list status in MOS 11B.
Point spread for 10 individuals ranges from
561 to 570; the other 10 individuals' point
spread ranges from 551 to 560. In this example,
you would enter the figure 10 in vertical col-
umns 9 and 10 directly across from MOS
11B on DA Form 2644-2-R.

(c) Scores which contain tenths of
points will be included in the column which
contains the whole number. For example, scores
of 720.1 through 720.9 will be reported in
column 8 of DA Form 2644-1-R; scores of
570.1 through 570.9 will be reported in col-
umn 9 of DA Form 2644-2-R.

(2) Repeat the above procedure for each
MOS on your list in each grade as of the end
of the preceding month.

(3) Enter the total for each MOS in the
appropriate vertical total column (column 20
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for DA Form 2644-1-R and column 17 for
DA Form 2644-2-R).

•(4) Determine the total number of en-
listed personnel with recommended-list status
for promotion to grades E-5 and E-6 by add-
ing all figures in the vertical columns. Cross-
check and enter these figures at the end of
each report. The figures appearing in items
6b and 6c of DA Form 2644-R should be
identical to the figures reflected as a total in
vertical columns 20 and 17, respectively, of
DA Forms 2644-1-R and 2644r-2-R.

c. Each reporting command will include in
column 21 of DA Form 2644-1-R the total
number of E-6 promotions, by 3-digit MOS,
made during the month preceding the sub-
mission month and in column 18 of DA Form
2644-2-R the total number of E-5 promotions,
by 3-digit MOS, made during the month pre-
ceding the submission month. For example, the
March report submitted during February will
reflect January promotions.

Section IV. ADVANCEMENT AND PROMOTION

7-18. General. This section governs adminis-
trative advancement to pay grade E-2, and
promotion to pay grade E-3, including pro-
motion of Reserve component personnel on
active duty in excess of 90 days.

7-19. Advancement to private, E-2. a. Normal.
Advancement to pay grade E-2, unless pre-
vented by the commander concerned, will be
accomplished by the custodian of the indi-
vidual's personnel record at the time the in-
dividual completes 4 months' service for pay
purposes (other-than-active-duty service is
creditable in this computation—see BPED,
para 9-296). Individuals who have completed
the required service prior to entry on active
duty will be administratively advanced to pri-
vate, E-2, on date of entry.

b. Accelerated advancement to private, E-2.
Under criteria established by the Commanding
General, CONARC, commanders administering
basic training may authorize administrative

) advancement of privates, E-l, all components,

who successfully complete such training, to
grade of private, E-2, without regard to the
4 months' service requirement in a above. Ad-
vancement will be limited to not more than
35 percent of those completing basic training.
This program will apply to all personnel com-
pleting basic training courses, whether basic
combat trainees, WAC personnel taking basic
training, conscientious objectors undergoing
initial basic training, or Reserve component
personnel receiving active duty training. Lists
of those designated for accelerated advance-
ment under the provisions of this paragraph
will be published by the training center com-
mander in appropriate form as of the date of
graduation. One copy of the list or other evi-
dence of accelerated advancement under this
paragraph will be placed in the individual's
Financial Data Records Folder (FDRF) and
in the Military Personnel Record Jacket, US
Army (DA Form 201).

c. Promotable status restriction. When an
individual is not in a promotable status for
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reason (s) indicated in paragraph 7-6 or has
been reduced to private, E-l, advancement
may be made on the date promotable status
is regained.
7-20. Promotion to private first class, E-3.
All qualified and promotable personnel in grade
of private, E-2, may be promoted to the grade
of private first class, E-3, upon completion of
4 months' time-in-grade as private, E-2. Up
to one-half of the time-in-grade requirement
may be waived for outstanding individuals.
Unit or major command vacancies are not
required. These provisions apply equally to
personnel assigned to medical holding or school
detachments. Orders will be issued in accord-
ance with AR 310-10.

7-21. Accelerated promotion in advanced in-
dividual training, a. On the basis of individual
performance, Army training center command-
ers are authorized to advance/promote—
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(1) Up to 50 percent of privates, E-l,
in advanced individual training (AIT)/combat
support training (CST) courses of at least 8
weeks' training duration after 4 weeks of
training to private, E-2.

(2) Up to 50 percent of privates, E-2,
to private first class, E-3, upon completion of
an AIT/CST course lasting 8 weeks or more.

6. Provisions of this paragraph are equally
applicable to National Guard and Army Re-
serve (REP) personnel undergoing AIT in
active training centers and basic combat train-
ing (BCT) graduates assigned to units in lieu
of Army training centers to complete AIT
through on-the-job training.

c. Application of this paragraph is permis-
sive in nature and will be used only to recog-
nize deserving individuals based on perform-
ance and potential.

Section V. PROMOTION FROM RECOMMENDED LIST OF
CRITICALLY ILL ENLISTED PERSONNEL

7-22. Critically ill—terminal cases, a. Enlisted
personnel with current recommend-list status
to grades E-5 and E-6 resulting from selection
by a selection board and those in grade E-3
who have been recommended by their local
commander for promotion to E-4 -will be pro-
moted to the recommended grade by the local
facility commander upon—

(1) Hospitalization as a result of disease
or injury received in the line of duty, and

(2) Verification of terminal status by the
medical facility commander.

b. Except as indicated in a above, other
provisions of this chapter are waived to permit
promotions of this nature.

c. Individuals in pay grade E-6, E-7, or
E-8 who have been selected for promotion by
a Department of the Army selection board
will be promoted by the Department of the
Army provided the individual meets the con-
ditions listed in a(l) and (2) above. The medi-
cal facility commander will forward "via elec-
trical means to DA (TAG) Washington, DC
for DAAG-PSA-PE the following informa-
tion:

(1) Name and SSN.
(2) Number of the DA circular contain-

ing the name of the individual hospitalized.
(3) Date hospitalized.
(4) Life expectancy.

Section VI. POSTHUMOUS PROMOTION

7-23. Eligibility. An enlisted man is eligible
for posthumous promotion under title 10, Unit-
ed States Code, section 1522, provided—

a. He had been officially recommended for
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prior to date of death. (Recommendations for
promotion to pay grades E-5 and E-6 must
have been made by a local selection board and
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those for pay grades E-7, E-8, and E-9 by a
Department of the Army Selection Board.)

b. He was unable to accept such promotion
because-of his death which was not due to
his own misconduct and which did not occur
while he was absent in an unauthorized status.
7-24. Recommendations. Initial casualty re-
ports of death for personnel in pay grade E-5
and below (or supplemental, if information is
unavailable at time of preparation of initial
report) will include a statement that individual
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is "officially recommended for promotion" or
"not officially recommended for promotion."
For promotion to pay grade E-4, date of unit
commander's recommendation will be shown
when promotions to that grade are normally
made on basis of his recommendation rather
than on selection by a selection board. For
promotions based on an official recommended-
list status, date of list will be shown.

Example; Officially recommended for promotion to
Sergeant", E-5, on 31 December 1971.

Section VII. REDUCTIONS

7-25. Right to tender resignation. An indi-
vidual who has served 3 years or more of an
enlistment for an unspecified period of time
will be notified in writing by his immediate
commander of the individual's right to tender
a resignation under AR 635-200 in lieu of ac-
cepting a reduction for misconduct or inef-
ficiency.

7-26. Reduction authority and reasons, a. Au-
thority. Reduction authority for assigned per-
sonnel is delegated to the following command-
erg:

(1) Pay grades E-2, E-3, and E-4. Com-
pany, troop, battery, and separate detachment
commanders.

(2) Pay grades E-5 and E-6. Field grade
commanders of any organization which is au-
thorized a commander in the grade of lieu-
tenant colonel or higher.

(3) Pay grades E-7, E-8, and E-9. Com-
manders of organizations authorized a com-
mander in the grade of colonel or higher (see
b (1) («) below). For separate detachments,
companies, or battalions, the reduction au-
thority will be retained at the next senior head-
quarters within the chain of command which
is authorized a commander in the grade of
colonel or higher.

b. Reasons for reduction.
(1) Misconduct.

(a) Article 15, UCMJ, see AR 27-10.
(Enlisted personnel in pay grades E-7, E-8,

and E-9 are not subject to reduction under this
provision.)

(6) Court-martial, see MCM, 1969.
(c) Conviction by civil court, or adjudi-

cation as a juvenile offender by a civil court.
Subject to provisions of 1, 2, and 3 below any
individual initially convicted by a civil court
(domestic court of the United States or its
territorial possessions or a foreign court), or
initially adjudged a juvenile offender by a
civil court (domestic court of the United States
or its territorial possessions or a foreign court)
for commission of an offense which does not
warrant discharge (see AR 635"-206) may be
considered for reduction of one or more grades
by a reduction board. (See general board guid-
ance as outlined in sec III, app V.) When a
reduction (s) is recommended by the board
and approved by the convening authority, the
reduction (s) may be accomplished without
regard to any action taken to appeal the civil
conviction.

L Initially convicted by a civil court
or initially adjudged a juvenile offender by a
civil court will be construed to mean an initial
adjudication of guilt of an offense without re-
gard to whether a sentence has been imposed
or suspended, or any other subsequent pro-
ceedings in the same case. The law of the
jurisdiction of the court will be determinative
of whether a given proceeding constitutes an
adjudication of guilt. Adjudication as a "juve-
nile offender" within the meaning of this
regulation includes adjudication as a juvenile

7-15



C 47, AR 600-200
7-26

delinquent, wayward minor, or youthful of-
fender.

• 2. Reduction of a noncommissioned
officer to a lower specialist pay grade may be
accomplished if the latter grade is authorized
in the specific MOS of the individual's quali-
fication.

3. Reduction under this subpara-
graph, if accomplished, will be made within
60 days after notice of conviction is received
by the immediate commander of the individ-
ual. /

(d) By operation of law.
1. General r^ule. A court-martial sen-

tence of an enliste'd member which, as ap-
proved by the convening authority, includes a
punitive discharge, confinement, or hard labor
without confinement, accomplishes a reduction
to the lowest enlisted pay grade effective on date
of approval by the convening authority (Art
58a, UCMJ).

2. Exception. An individual whose
sentence to punitive discharge, confinement, or
hard labor without confinement is approved
may be probationally retained in the grade
held by him at time of sentence or in any
intermediate grade if the convening or higher
authority taking action on the case suspends
execution of above specified elements of the
sentence and provides in his action that the
individual shall serve in that grade during
the period of suspension and thereafter unless
the suspension is vacated prior to termination
of the period of suspension.

(2) Inefficiency.
(a) An individual who has served in an

assigned position in the same unit, under the
same commander, for 90 days or more may be
reduced one grade for inefficiency by the. com-
mander of the organization to which assigned,

C__,

if such commander has reduction authority
from the grade concerned, or by a higher com-
mander who has such authority. The com-
mander reducing the individual will inform
him in writing of the action contemplated and
the reason therefore. The individual will ac-
knowledge^eceipt of the communication by
indorsement and may submit any matters con-
sidered pertinent in rebuttal. If reduced, he
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will be furnished a copy of orders effecting
reduction by subsequent indorsement, at which
time he will be informed of his right to appeal
under the provisions of paragraph 7-27. He
will acknowledge receipt of reduction orders by
indorsement and accept reduction without pro-
test, or state his intention to appeal. Following
the reduction, if there is no appeal, all cor-
respondence will be furnished through chan-
nels to the reduction authority next above the
officer who accomplished the reduction. This
officer will review the case to insure that ac-
tion was in accordance with regulations and
take final corrective action where indicated.
The enlisted member will be notified of any
final corrective action taken. Upon completion
of review and final action, the file will be re-
turned to the organization (unit) maintain-
ing the individual's Miliary Personnel Record
Jacket, US Army (DA Form 201), to be re-
tained in his records for 2 years and then
destroyed,

( f t ) Reduction involving lack of techni-
cal skill or ability will be followed by reclassi-
fication of the Individual to an appropriate
skill level. \• y

(c) Except, as indicated, an individual
holding a grade above pay grade E-4 will not
be reduced without action by a board, Boards
convened by commanders of organizations au-
thorized a commander, in the grade of colonel
or higher and consisting of at least five indi-
viduals (officers and enlisted personnel) are
required in all cases for the reduction of per-
sonnel in the grade of E-7 and above; other
boards will be convened by the commander
authorized to reduce from the highest grade
currently held and will consist of a minimum
of three individuals. A majority of the ap-
pointed members of the board will constitute
a voting- quorum and must be present at all
its sessions. Enlisted personnel appointed to
such boards will be senior in pay grade to the
personnel being considered for reduction.
Board members should be knowledgeable of the
individual's field of specialization. The board
may recommend reduction of one grade, re-
tention of current grade, reassignment in
grade, or a combination of any of the above.
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(d) The convening authority may ap-
prove or disapprove any portion of the recom-
mendation of the board as long as his action
does not increase the severity of the board's
recommendation. If he approves a recommenda-
tion of the board for reduction he may direct
that the reduction be administratively accom-
plished.

(e) Inefficiency is defined in paragraph
7-2/1. It may also include any act of course of
conduct affirmatively evidencing that the en-
listed member concerned, whether a noncom-
missioned officer or specialist, lacks those abili-
ties and qualities required and expected of a
person of that grade and experience. Com-
manders may consider any act or acts of mis-
conduct including conviction by a civil court
as bearing upon efficiency. An individual may
be reduced one grade only under this authority
for unpaid personal indebtedness of long-
standing which the individual is not attempt-
ing to resolve. Authority contained in this
paragraph will not be used to reduce indi-
viduals for action for which they have been
acquitted as a result of court-martial proceed-
ings. It also will not be used in lieu of Article
15, UCMJ, or to reduce an individual for a
single act of misconduct when his performance
of official duty is otherwise satisfactory.

(3) Approved for discharge from service
with an undesirable discharge. Upon determi-
nation that an individual is to be discharged
from service with an undesirable discharge,
individual will be reduced to lowest enlisted
grade. Board action is not required for a -re-
duction of this nature. The commander exer-
cising: general court-martial jurisdiction will,
upon approval of recommendation for discharge
or upon receipt of approval from higher au-
thority, direct reduction of such individual to
private, E-l, by the reduction authority. If
the individual's discharge is not finally ap-
proved and he is retained in service, he will
be reappointed to the grade from which re-
duced with date of rank held prior to re-
duction.

(4) Failure to complete training. Enlisted
personnel who are promoted or appointed to a
higher grade upon entering or while attending
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a service school or civilian educational institu-
tion, and who fail to complete the course suc-
cessfully (an individual who is promoted un-
der the normal criteria is not subject to
reduction under this paragraph), may be re-
duced as follows:

(a) Officer candidates may be reduced
by the school commandant to the grade held
upon entry, or to such higher grade as the
commandant considers appropriate.

(b) Fixed Wing and Rotary Wing A via-'
tor pilot trainees may be reduced by the school
commandant to the grade held at time of
entry, or to such higher grade as the com-
mandant considers appropriate.

(c) Other students may be reduced by
the-school commandant or promotion authority
to a grade commensurate with their ability,
but not below private, E-2, or grade held upon
entry in the school, whichever is higher.

7-27. Appeal from reduction, a. From reduc-
tion for misconduct. Appeals from reduction
for misconduct are governed by provisions of
Article 15, UCMJ, paragraph 135, MCM, 1969
and AR 27-10.

b. From reduction for other reasons.
(1) Pay grade E-6 and below. Appeals

from reduction under paragraph 7-266(3)
and (4) will not be accepted. Written ad-
ministrative appeals from reduction for inef-
ficiency or conviction by civil court are au-
thorized. Such appeal will be submitted within
30 days from date of reduction. A copy of all
correspondence and the appeal will be fur-
nished the reduction authority next above the
officer who accomplished the reduction. This
officer will take action on the appeal, to in-
clude corrective action, and notify the appel-
lant of his decision. The file will then be for-
warded for review to the reduction authority
next above the officer who, acted on the ap-
peal. This authority will make a personal re-
view of the file, including action taken on the
appeal, and take final corrective action, if any.
HQDA will not serve as a reviewing authority.
Consequently, if the next level of command is
HQDA, the file will instead be forwarded for
review by the officer exercising general courts-
martial jurisdiction. This officer will take final
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action on the appeal and notify the appellant
of his decision. The file will then be returned
to the organization maintaining the individ-
ual's DA Form 201, to be retained for 2 years
and then destroyed. Authority to take final ac-
tion on an appeal may not be delegated.

(2) Pay gradesE-7, E-8, and E-9. Writ-
ten administrative appeals from reduction for
inefficiency or conviction by civil court are
authorized for individuals serving in pay
grades E-7, E-8, and E-9. Whenever an ap-
peal is submitted, a copy of all correspondence
and the appeal will be furnished the reduction
authority next above the officer who accom-
plished the reduction. This officer, if a general
officer, will take final action on the appeal, to
include corrective action, and notify the ~ap-
pellant of the decision over his signature. The
file, if not reviewed at the appellate level by a
general officer, will be forwarded for final re-
view and action to the first general officer in
the chain of command next above the officer
who acted on the appeal. This authority will
make a personal review of the file, including
action taken on the appeal, and take final
corrective action where indicated. He will noti-
fy the appellant of final action taken over his
signature. Upon completion of final review of
the appeal, the corrective action, if any, and
the file will be returned to the organization
maintaining the individual's DA Form 201 to
be retained in his records for 2 years and then
destroyed. Authority to take final action on an
appeal may not be delegated to a lower com-
mander.

7-28. Reduction orders, a. Announcement. Re-
ductions will be announced in orders. The or-
ders will be published in the format as au-
thorized by AR 310-10. Publication of orders
by a higher headquarters will not limit the au-
thority of the commander of that higher head-
quarters to review or render a final decision
on an appeal from the reduction. Reduction
by sentence of court-martial is announced in
appropriate court-martial orders; no addition-
al orders are required.

b. Reason and authority for reduction. Or-
ders will cite specific reason for reduction, such
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as, "inefficiency," or "failure to complete train-
ing," and authority for the action.

(1) When reduction is for misconduct,
orders will be prepared in accordance with
AR 27-10. :

(2) When reduction is for other than
misconduct, orders will cite the reason and
will cite as authority the specific paragraph of
this chapter under which reduction was made.

c. Effective date of reduction. A reduction
will be effective as follows:

(1) Sentence to reduction by court-mar-
tial. In case of sentence to reduction by court-
martial, the date the sentence to reduction is
ordered executed (Art 57 UCMJ).

(2) When by operation of tow. A reduc-
tion under provisions of Art 58a, UCMJ, is
effective on the date sentence is approved by
the convening authority, except as provided in
paragraph 7-266(1) (d).

(3) // imposed as nonjudicial punishment.
A reduction under provisions of Article 15, if
unsuspended, becomes effective on the date the
commanding officer who imposed the punish-
ment signs section III of DA Form 2627-1.

(4) Failure to complete training. The
date the student is officially notified of fail-
ure. Notification wijl be in the form of a writ-
ten communication.

(5) In all other cases. On the date written
notice of reduction is received by the indi-
vidual, or, if he is absent for his own con-
venience or through his own fault, on date
written notice is received at his proper sta-
tion.

d. Date of rank will be computed in accord-
ance with AR 600-20.

7-29. Restoration to former grades. Grade
restoration may result from—

a. Setting aside, mitigation, or suspension
of nonjudicial punishment. The procedures
and means of accomplishing and announcing
a grade restoration by these actions are set
forth in AR 27-10.
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b. Action under Article 58a(b) or Article
75, UCMJ. All rights, privileges, and property
of which an individual has been deprived bv
execution of a court-martial sentence will be
restored when the sentence to reduction, or
other sentence resulting in reduction under
Article 58a(a), UCMJ, is set aside or disap-
proved. A commander authorized to promote
to such higher grade may, incident to grade
restoration under Article 58a(b) or Article
75a, UCMJ, direct the appointment of the indi-
vidual to a grade one grade higher than the
grade held prior to his reduction, if he deter-
mines that the individual would have attained
the higher grade had he not been tried and
convicted by a court-martial. Orders promul-
gating these actions will be issued in accord-
ance with AR 310-10.

c. Reversal of conviction by a civil court. If
conviction by a civil court is reversed in the
case of an individual reduced in connection
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therewith, the- individual will be restored to
the grade from which reduced and may be
promoted to the next higher grade provided
the commander exercising promotion authority
to the grade concerned determines that the
individual was denied such promotion as a
result of the conviction. A "reversal" of con-
viction is defined as annulling or voiding of a
court judgment by the same or a higher court
of competent jurisdiction because of some er-
ror or irregularity in proceedings. It does not
include instances in which, under local law or
procedure, a conviction is purportedly set aside
for the purpose of rehabilitation or parole.

d. Other cases. Officers taking final action on
appeal or review following reduction for rea-
sons indicated in paragraph 7-266(1)(c) and
7-266(2) may direct the appointment of the
individual to grade from which reduced or any
intermediate grade, upon determination that
reduction was without sufficient basis.

Section VIII. ERRONEOUS ENLISTMENT GRADES

7-30. Reduction to appropriate grades, a. In-
dividuals who, upon enlistment or reenlistment
in the Regular Army, were granted grades
above those prescribed in AR 601-210 at time
of enlistment will be reduced to the grade to
which then entitled.

b. An individual who will suffer a monetary
loss as a result of action under this section
may elect either to remain on 'active duty to
complete his present term of enlistment or be
discharged (or transferred to the Army Re-
serve, if such transfer is required by law)
upon completion of a period of service equal to
the period that he would have served if his
prior discharge and enlistment in erroneous
grade had not occurred. Grade status and pay
entitlement will be in accordance with para-
graph 7-4c.

c. Individuals affected will be required to
sign one of the following statements imme-
diately following reduction:

I elect to remain- on active duty and complete the
term of my present enlistment notwithstanding my

reduction pursuant to section VIII, chapter 7, AR
600-200.

(date)

(date)

(siRnature of soldier)

(signature and Rrode of witnessing: officer)

I do not desire to complete the term of my present
enlistment because of my reduction pursuant to section
VIII, chapter 7, AR 600-200. I elect to be discharged,
or transferred to the Army Reserve, if required by law,
upon completion of a period of service equal to the
period of service I would have served had the discharge
and enlistment in erroneous grade not been effected.

(date)

(date)

{.iKuature of soldier)

(signature and Rrade of witnessing officer)

d. Statements of individuals who do not de-
sire to complete the term of their present en-
listment will be forwarded to HQDA (DAAG-
PSS-S) Washington, DC 20314 for final ac-
tion.

e. Statements of individuals who elect to re-
main on active duty will be attached to the
Enlistment Record—Armed Forces of the
United States (DD Form 4), and filed in their
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Military Personnel Records Jackets, US Army
(DA Form 201).

7-31. Appointment to higher grades. Indi-
viduals who, incident to enlistment or reen-
listment in the Regular Army, were not ap-
pointed to higher grades to which entitled

10 February 1972

under provisions of AR 601-210 will be re-
appointed to such higher grades by the ap-
propriate promotion authority. This action is
not applicable if a reduction in grade has been
accomplished subsequent to date of enlistment
or reenlistment.

Section IX. LOCAL SELECTION BOARDS AND MAINTENANCE
OF LOCAL RECOMMENDED LISTS

7-32. Submission of recommendations, a. Gen-
eral. Recommendations for promotion to pay
grades E-5 and E-6 will be prepared on DA
Form 2496 (Disposition Form), signed by the
recommending official and submitted through
command channels to the headquarters of the
promoting authority. The recommending of-
ficial will indicate that the enlisted man rec-
ommended meets the promotion criteria es-
tablished by this chapter, that he understands
the enlisted man may be required to change
duty position, and that he is willing to release
the enlisted man upon promotion. When waiv-
ers are required, each requirement being rec-
ommended for waiver will be clearly defined
to permit proper consideration. All recommen-
dations will be processed through the unit
commander of the enlisted man's parent or-
ganization. If recommendation, including waiv-
er, is disapproved, the recommendation will
be returned through channels to the recom-
mending official with reason for disapproval
clearly and concisely stated. The recommend-
ing official will advise the individual of the
reason for disapproval; pointing out areas of
deficiencies, if any, and suggesting means of
improving the individual's manner of perform-
ance. After accomplishing this task, the
recommending official will indicate in the "Re-
marks" section of DA Form 3354-R (Per-
sonal Data Sheet) (fig. 7-3) the date of
counseling. The enlisted man and the recom-
mending official will affix their initials follow-
ing the notation indicating that counseling has
been accomplished.

6. Data for use by local selection boards.
DA Form 3354-R (fig- 7-3) and DA Form
3355-R (Promotion Points Work Sheet) (fig.
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7-4) will be completed by the official having
custody of the recommended individual's per-
sonnel file. Item 7, DA Form 3355-R (Com-
manding Officer's Evaluation) will be com-
pleted by the recommending official. These
forms will be reviewed for administrative ac-
curacy and completeness and will be attached
as inclosures to the promotion recommenda-
tio n. The promotion recommendation, D A
Form 3354-R, DA Form 3355-R, and the mili-
tary personnel file, together with a current
DA Form 20, will be forwarded to the recorder
of the selection board.

7-33. Establishment and operation of Field
Promotion Selection Boards, a. The convening
authority will appoint, in writing, a selection
board of at least three voting members and a
recorder without vote.

(1) Voting members will be commissioned
or noncommissioned officers and/or specialists
senior in pay grade to those being considered
for selection.

(2) The senior member will be a commis-
sioned officer, preferably of field grade, who
will preside and authenticate the proceedings
of the board as president. The presiding of-
ficer, while a voting member, will vote only
when his vote is needed to break a tie.

(3) The recorder should be a representa-
tive of the custodian of, the MPRJ's; e.g., the
Unit Personnel NCO, or some other individual
such as an AGC Warrant Officer or NCO who
is well qualified in military personnel proce-
dures.

(4) A board may be split into two or
more panels when circumstances warrant, as
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long as each panel consists of at least three
voting members and a recorder, as above.

b. A Women's Army Corps officer or enlisted
woman' will be a voting member when enlist-
ed women are being considered.

c. Where minority groups are represented
within the command of the appointing au-
thority, minority group personnel will be ap-
pointed as voting members of such boards. A
specific number or ratio of such individuals
on any given board is not prescribed.

d. Boards are not required for promotion
to pay grade E-4. However, if a board is used,
the procedures outlined in this section apply.

c. DA Form 3356-R (Board Member's Ap-
praisal Worksheet) (fig. 7-5) will be com-
pleted on each individual being considered for
promotion. Upon completion of deliberations by
the selection board, the recorder will—

(1) Collect promotion forms from each
board member.

(2) Complete DA Form 3357-R (Board
Recommendation) (fig. 7-6).

(3) Complete the remaining portion of
part II, DA Form 3355-R (fig. 7-4).

(4) Arrange on a list, within each 3-digit
MOS, the names of individuals recommended
for promotion in order of merit based on total
points awarded (administrative plus board
points). Examples follow:

(a) Three individuals are recommended
for promotion to grade E-5 in MOS 11B;
their promotion points range from a low of
600 to a high of 615. In this example, the name
of the individual with 615 promotion points
should be listed in the first position in MOS
11B; the name of the individual with the
second hig-hest points should be listed in the
second position and the one with the third
should be listed in the third position.

(6) Three individuals are recommended
for promotion to grade E-5 in MOS 12B; their
promotion points range from a low of 630 to a
high of 660. In this example, the same proce-
dure as in (a) above should be followed.

(c) Three individuals are recommended
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for promotion to grade E-5 in MOS 13B;
their promotion points range from a low of
670 to a high of 680. In this example, the same
procedure as in (a) and (6) above should be
followed.

Note. Except for the MOS, examples in (a), (6)
and (c) above are the same; note, however, that all
individuals recommended in the same MOS should be
shown in one single group; that individuals recom-
mended in the lowest 3-digit MOS should be shown at
the top of the list and that those who are recommended
in higher 3-digit MOS's should be shown in ascending
order. (See fig. 7-7.)

(5) Integrate into the new list within
the appropriate 3-digit MOS any individual
on the old list not yet promoted upon adjourn-
ment of the new board; such personnel will
retain their original selected dates.

(6) Omit from the recommended list any
individual, even if selected by the board, if his
total point score (board plus administrative)
is lower than 500 if competing for promotion
to pay grade E-5, and lower than 600 if
competing for promotion to pay grade E-6.

(7) Present the listing together with a
record of the board's proceedings to the presi-
dent of the board. The president of the board
will—

(a) Review and sign the record of pro-
ceedings.

(6) Review and sign the order of merit
listing.

(c) Present the record of the board pro-
ceedings, together with the order of merit list-
ing to the convening authority for the latter's
consideration.

/. The order of merit listing may not be
changed or modified by the promotion au-
thority.

g. An individual with an evaluation score of
at least 100 who has held local recommended-
list status for a period of at least 3 months
and has not been promoted may request re-
evaluation at that time and each 3 months
thereafter provided he is still in a promotable
status. The individual will then appear before
his organization's next regularly scheduled
promotion board, and his promotion-list status
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will then be based upon the number of points
he attains. If he retains list status, his original
selection date remains the same. (See fig. 7-7
for re-evaluation date.) This subparagraph
affords each individual an opportunity to im-
prove his total score and thereby remain com-
petitive with his contemporaries. An individ-
ual requesting re-evaluation subjects himself to
the total board processing procedure outlined
in this chapter; i.e., recomputation of total
promotion points on DA Form 3355-R to in-
clude those points attained as a result of the
new board interview. Commanders' recommen-
dations for or against promotion are not per-
tinent in the re-evaluation process; however,
any changes in performance may be reflected
by the commander in a revised Commanding
Officer's Evaluation (item 7, DA Form 3355-
R). Thus, the individual being re-evaluated
may gain points earned through efforts of
self-improvement (e.g., additional military or
civilian education) improved enlisted evalua-
tion score, and for increased service and time
in grade. Conversely, he may lose points in
areas where there has been a regression since
he attained local recommended-list status (e.g.,
lower enlisted evaluation score or lower board
points).

(1) Each individual requesting re-evalua-
tion will be advised, prior to the processing of
his request, of the intent of this provision as
set forth above. He must also understand
clearly that the process of re-evaluation will
require him to compete on an equal basis with
all other individuals competing in the same
grade and that his placement or failure of
placement on a recommended list will be de-
termined by the total promotion points "(ad-
ministrative plus board) he attains.

(2) Request for re-evaluation will be sub-
mitted in writing substantially as follows: "I
(grade) (name) request promotion re-evalua-
tion as soon as possible. I understand that I
will be subjected to the total board processing
procedure (para 7-32, less the commander's
recommendation) applicable to all individuals
being considered for promotion with or with-
out previous recommended-list status. Further-
more, I understand that the total points I
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achieve as a result of this re-evaluation will, in
competition with all others being evaluated,
re-evaluated, . or having recommended-list
status for the same grade; determine, whether
or not I retain my recommended-list status
and, if recommended, my relative standing on
such list."

(3) The following are conditions under
which an individual being re-evaluated will
lose his recommended-list status—

(a) When the individual is not recom-
mended for promotion by a majority of the vot-
ing members of the board.

(6) When the total administrative plus
board points of the individual being re-evaluat-
ed places him below 500 points if competing
for grade E-5, or below 600 points if compet-
ing for grade E-6 (effective 31 May 72).

(4) Loss of recommended-list status
through the process of re-evaluation does not
preclude promotion consideration by subsequent
boards. Such consideration, however, is not a
vested right; the individual undergoing new
consideration is subject to complete provisions
of this chapter, including the commander's
recommendation.

f
7-34. Approval, disapproval and publication
of a local recommended list. a. General. A list
of individuals recommended by the board may
be either approved in its entirety or disap-
proved in its entirety by the promotion au-
thority. This action should be accomplished
immediately following receipt of the board
report by the promotion authority. In the event
the board is disapproved, the promotion au-
thority will convene an entirely new selection
board, composed of new members, as soon as
possible following date of disapproval. Employ-
ing procedures outlined in paragraph 7-33,
they will reconsider each individual consid-
ered by the previous board. The promotion au-
thority will take the following actions relative
to the first board report which he initially
disapproved:

(1) Advise recommended individuals of
the reasons why the report was not approved.

(2) By command correspondence, advise
individuals who departed the command prior
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to convening of the second board of the reason
for disapproval of the board's report. This
subparagraph applies to all personnel consid-
ered by the first board, whether or not rec-
ommended.

(3) Following actions under (1) and (2)
above, destroy the first board report.

6. Approval. A list of individuals recom-
mended by the board and approved by the
promotion authority will be published and
posted on appropriate unit bulletin boards.
The published list (fig. 7-7) will reflect the
following data in the order indicated below:

(1) Last name, first name, middle initial.
(2) Unit.
(3) MOS in which selected. (See para

7-336(4).)
(4) Grade for which selected.
(5) Total promotion points awarded.
(6) Date selected (date board report is

approved).
(7) Date re-evaluated.

Note. The names of individuals selected for promo-
tion under other than the regular criteria of this
chapter (e.g., promotion without regard to time in
grade and time in service in a hostile fire area) will not
be placed on the list with those individuals selected
under regular criteria. Instead—(1) place such person-
nel on a separate temporary list by order of merit
based on total points; (2) determine the number to be
promoted by applying the announced criteria; (3) post
list on appropriate bulletin boards; (4) promote eligible
personnel; and (5) destroy list not later than 10 days
after promotions are made. A promotion list of this
nature will not be placed in an individual's record nor
forwarded to a gaining promotion authority.

c. Determination. Promotions will be made
from current recommended lists by 3-digit
MOS immediately upon receipt by the appro-
priate promoting authorities of the promotion
point cut-off scores as announced by HQDA.

d. Delegation. Authority to approve or dis-
approve a local selection board report is vested
in the officer who directs the convening of the
board; such authority will not be delegated.

7-35. Removal from local recommended list. a.
Promotion authority may remove an individual
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from an approved recommended list (see para
7-37 for reinstatement to a recommended list)
under the following conditions:

(1) Recommendation of a board, consist-
ing of both officers and enlisted personnel,
when .the individual's demonstrated manner
of performance and/or conduct has changed
to the extent that neither reduction to a lower
grade nor promotion to the recommended grade
is considered appropriate by the commander.

(2) Adverse action under paragraph 7-6
(applies only if adverse action is administered
in a manner which precludes favorable person-
nel action).

(3) On reporting date as specified in as-
signment orders to another promotion author-
ity.

(4) Written request of the recommended
individual.

(5) Receipt of MOS evaluation score be-
low 100 in the MOS in which his name appears
on the recommended list.

(6) Non-reenlistment upon normal ETS.
6. Removal may not be accomplished be-

cause of—
(1) Change in TD, TOE, MTOE/TDA, or

other authorization documents.
(2) TDY status.
(3) Change in MOS evaluation score ex-

cept as indicated in a(5) above.
(4) Intransit.
(5) Redesignation of MOS. When an in-

dividual's MOS has been changed by direction
of Headquarters, Department of the Army,
the old MOS on the recommended list will be
deleted and the newly awarded MOS will be
added to the recommended list. Promotion
board action will not be required.

7-36. Counseling of individuals not recom-
mended for promotion. An individual who is
not recommended for promotion by a local
selection board will be counseled by the com-
manding officer or his designated representa-
tive. The counselor may point out areas of de-
ficiencies in manner of performance or areas
where improvements are needed to qualify the
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individual for further promotion considera-
tion. DA Forms 3354-R, 3355-R, 3356-R, and
3357-R (figs. 7-3 through 7-6) employed in the
selection process, together with information
contained in appendix V, should be uaed for
counseling purposes. After accomplishing this
task, the counselor will indicate in the remark
section of DA Form 3354-R (fig. 7-3) the
date of counseling. The counselee and the
counselor will affix their initials following the
notation indicating that counseling has been
accomplished.
Example :
Counselor: I, Major ..,.........,,.......-.-., have
counseled Sergeant John Smith, SSN -. . . . . , - . . --_. . . . ,
relative to his promotion status.
Counselee: I, Sergeant John Smith, have been counseled
this 10th day of June 1971 ._ . . . . . . . _ . . -_ . . . - . . , . - . . .

7-37. Reinstatement to local recommended list.
An individual removed for cause (para 7-6)
and thereafter acquitted of charges will be
reinstated to the current local recommended
list of the promotion authority. Reinstatement
will be accomplished immediately following
receipt of notification of acquittal. If the in-
dividual would have been promoted had he not
been removed from the list, he may now be
promoted. His date of rank will be the date
on which he would have otherwise been pro-
moted.

7-38. Disposition of local selection board pro-
ceedings, a. Disposition.

(1) The board proceedings on an individ-
ual attaining recommended-list status will be
retained in the functional files of the promo-
tion authority concerned until the individual
is promoted to the recommended grade. Once
the individual is promoted, the board proceed-
ing will be removed from the functional files
and destroyed.

(2) Upon reassignment prior to promo-
tion, the board proceedings together with a
copy of the current recommended list will be
included in the individual's MPRJ. The gaining
promotion authority will place the recom-
mended individual oh his current recommended
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list on the reporting date of the individual as
specified in his reassignment orders; no board
action is required.

(3) The most recent board proceedings
on an individual who does not attain recom-
mended-list status will be retained in the func-
tional files of the unit concerned; upon reas-
signment these proceedings will be included
in the individual's MPRJ and forwarded to
the gaining command.

b. Restriction.
(1) An individual may be placed on a

current recommended list in not more than
one MOS.

(2) An individual who is already on a
current recommended list in one MOS will be
removed from the list if he attains recom-
mended-list status in another MOS. In such
a case, he will be placed on the new list in the
MOS in which his new recommended-list sta-
tus is attained.

(3) A local selection board may recom-
mend an individual for promotion in not more
than one MOS.

(4) Correction of administrative errors
will be made prior to approval of a list by the
convening authority. Once the list has been
approved and except for personnel being re-
evaluated, amendment and/or changes in total
administrative and selection board points will
not be made to reflect additional point credits.

7-39. Placement on the recommended list of
newly assigned personnel with recommended-
list status, a. Newly assigned individuals with
recommended-list status attained in a previous
command under the regular criteria of this
chapter will be integrated into the current
recommended list of the gaining command
effective upon reporting date as specified in
assignment orders.

(1) A total point score of at least 500
is required for placement of an individual on
a recommended list for promotion to grade
E-5.

"(2) A total point score of at least 600
is required for placement of an individual on



10 February 1972

a recommended list for promotion to grade
E-6.

b. Until 31 May 1972, newly assigned in-
dividuals who held recommended-list status to
grades E-5 and E-6 on or before 31 May 1971
with less than the required promotion points
((1) and (2) above) will be placed on the
recommended list of the gaining command.

c. Effective 1 June 1972, newly assigned
personnel with less than the required promo-
tion points ((1) and (2) above) will not be
placed on a recommended list of a gaining
command; such personnel will lose their rec-
ommended-list status.

7-40. Local reproduction of promotion forms.
a. DA Forms 3354-R, 3356-R, and 3357-R
(figs. 7-3, 7-5 and 7-6) will be reproduced
locally on 8- by 10 1/2-inch paper.

6. DA Form 3355-R (fig. 7-4) will be re-
produced locally on 8- by 13-inch paper.

7-41. Verification of administrative promotion
points, a. Prior to consideration by a local
selection board, each candidate will verify the
correctness of his total administrative points
as shown in Items 1, 2, 3, 4, 5, 6, 7, and 8 of
DA Form 3355-R (fig. 7-4). Each candidate
will affix his initial and date of verification in
Item 9 immediately above the word, "GRANT-
ED."
Example:
9. TOTAL ADMINISTRATIVE POINTS (MAXI-

R.S.K. 30 Jun 72
MUM 750 points) GRANTED 600

6. Administrative points awarded a candi-
date will be determined from the candidate's
records as they exist prior to the approval of

C 47, AR 600-200
7-40

the local selection board report. The promotion
authority may correct or direct correction of
errors at any time before he approves the
report of the board; no changes will be made
in the order of merit listing following his ap-
proval. Gaining commands receiving newly as-
signed individuals with recommended-list sta-
tus (promotion points already established and
verified) will accept the promotion points of
the newly assigned individuals as currently
constituted.

c. The following method will be used to
equate tradeschool classroom hours to semes-
ter hours for the purpose of determining
the number of promotion points to be granted
for successful completion of trade school
courses—

(1) Determine the number of tradeschool
classroom hours.

(2) Divide the number of tradeschool
classroom hours by the number "16" (the lat-
ter number equates to one semester hour
college credit),

(3) Divide the number which is arrived
at, under (2) above by the number "2"—the
results will be the number of promotion points
authorized, or 1/2 point for each converted
tradeschool semester hour (see item 4, DA
Form 3355-R).

Example: 320 tradeschool classroom hours when di-
vided by 16 equals 20 equivalent semester hours. 20
semester hours when divided by 2 equals 10 promotion
points.

Note. Grant 2 points for each converted semester
hour if the course is completed off duty while the
individual is in the service. Consequently, in the ex-
ample above, instead of dividing by 2, you would multi-
ply 20 by 2.

Section X. SELECTION AND PROMOTION OF ENLISTED PERSONNEL
ON ACTIVE DUTY TO PAY GRADES E-7, E-8, AND E-9

7-42. General. A centralized promotion system
has been established by HQDA, for the pro-
motion of enlisted personnel to pay grades E-7,
E-8, and E-9. Promotions under this system
are reserved to HQDA, effective 1 January

1969 for E-9, 1 March 1969 for E-8, and 1
June 1970 for E-7. The names of individuals
considered in the primary zone by a DA board
will be published in circular form. Assumption
of selection and promotion authority by HQ-
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DA does not divest local commanders of the
authority to reduce senior grade enlisted per-
sonnel for inefficiency. However, reduction for
misconduct under Article 15, UCMJ (AR 27-
10) may no longer be accomplished at the local
level (para 7-266).

7-43. Definitions, a. Active duty. The term "ac-
tive duty" when used in this section with ref-
erence to qualifying time in service for promo-
tion of RA and AUS personnel is total active
Federal service creditable for retirement
(Basic Active Service Date (BASD)). The
term when used with Reserve component per-
sonnel involuntarily recalled to active duty re-
flects the date from which creditable service
for basic pay is calculated (Basic Pay Entry
Date (BPED)).

b. Best qualified. An individual who is de-
termined by a DA selection board to be the
best qualified among his contemporaries,
Army-wide, within a specific career manage-
ment field, and who is not only qualified pro-
fessionally but also has demonstrated integrity
and high moral standards.

c. Zones of consideration. The individual
meets the time in grade and time in service or
other eligibility criteria as announced by HQ-
DA, required to qualify an individual for pro-
motion consideration.

(1) Primary zone i// consideration. That
portion of a zone which includes those in-
dividuals whose dates of rank and time in
service are within the prescribed dates an-
nounced by HQDA.

(2) Secondary zone of consideration. That
portion of a zone of consideration subsequent
to the cutoff date announced for a primary
zone which includes those individuals who have
completed the minimum times prescribed for
a particular board.

d. Standby Enlisted Advisory Board. The
Standby Enlisted Advisory Board has been es-
tablished to consider records not reviewed by
a regular board, records which were not
properly constituted when reviewed by a reg-
ular board, and records of those recommended
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individuals on whom derogatory information
has developed which may warrant removal*
from a recommended list. If selected by this
board, individuals are integrated by seniority
sequence number into the appropriate recom-
mended lists.

e. Former Temporary Disability Retired
List personnel. An individual returning to ac-
tive duty from a TDRL status and who had he
not been in such a status would have been
considered for promotion by a selection board
will be referred to a standby advisory board
for consideration. If the individual is selected,
he will be promoted to the higher grade with
the date of rank that he would have received
had he not been placed.on the Temporary Dis-
ability Retired List.

7-44. Eligibility and general criteria for con-
sideration, a. Basic eligibility for consideration
for promotion to grades E-7, E-8, and E-9 is
based on date of rank and years of active Fed-
eral service. Headquarters, Department of the
Army will announce the criteria constituting
the primary and secondary zones of considera-
tion for each grade. No provisions exist where-
by an individual may decline promotion con-
sideration.

6. General criteria are prescribed in the
letter of instruction and general guidance pro-
vided to each Department of the Army selec-
tion board. Individual must—:

(1) Meet announced time-in-grade and
time-in-service requirements or other eligibil-
ity criteria as may be prescribed 'by Head-
quarters, Department of the Army.

(2) Have at least 8 and 10 years' cumula-
tive enlisted service creditable in the computa-
tion of his basic pay for promotion to the
grades of E-8 and E-9, respectively. Prior
service as an officer is not creditable for this
purpose.

(3) Have at least a high school diploma
or GED equivalent.

(4) Be serving on active duty on the es-
timated ad j ournment date of the selection
board concerned. The names of individuals
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who will not be on active duty on that date
will be removed from the zone of considera-
tion, and they will not thereafter regain eligi-
bility under the criteria in effect for that zone.

7-45. Selection boards, a. Composition. Selec-
tion and recommendation of enlisted personnel
for promotion to pay grades E-7, E-8 and E-9
will be made by boards convened at Headquar-
ters, Department of the Army. Selection boards
will be composed of at least five members in-
cluding both officers and senior noncommis-
sioned officers. A majority of the members of
each board,will be officers. The president in
all cases will be a general officer. Each board
will have a Women's Army Corps officer ap-
pointed to serve when enlisted women are to
be considered. An officer will be appointed to
each board to serve as recorder without vote.
Minority group representation will be pro-
vided.

b. Letters of instruction. A separate letter
of instruction will be issued to each promotion
selection board. The letter of instruction will
prescribe the oath to be taken by board mem-
bers, reports to be rendered, maximum number
to be selected, and other administrative details
as required. Additipnally, the general guidance
to be furnished all Department of the Army
enlisted promotion selection boards is in ap-
pendix V. These documents will be published
in the circular containing the names of those
personnel selected and those not selected for
promotion by the selection board.

c. Communications for selection boards. No
individual is authorized to appear in person
before a selection board on his own behalf or
in the interest 'of another person who is in
a zone of consideration.

(1)- An individual within an announced
zone of consideration may write a letter to the
President, DA Selection Board, (HQDA(DA-
AG-PSB)) TAGO Bldg, Washington, DC
20315, inviting attention to any matter of rec-

'ord on file at HQDA, which he feels important
in the consideration of his record. Letters of
this nature will not be acknowledged.

C 47, AR 600-200
7-45

(2) Letters of commendation or apprecia-
tion and recommendation for promotion may
be forwarded directly to the selection board
when such a board is in session.

(3) Communications of a personal nature
which contain criticism or reflect adversely
upon the character, conduct, or motives of any
individual being considered will not be given
to a selection board.

(4) Commanders imposing punishment
on an enlisted man in grade of E-7 or above,
under Article 15, UCMJ, will indicate that the
record of punishment will be filed either in
the enlisted man's MPRJ or be forwarded for
inclusion in the OPO Personnel Management
Records of punishment included in OPO Per-
sonnel Management File will be made available
to any selection board considering subject in-
dividual for promotion within one year from
the date punishment is imposed. At the end
of one year, the record will be destroyed.

(5) One copy of letters of commendation,
appreciation, citations for awards or decora-
tions; letters of reprimand, and similar mate-
rial which reflect the efficiency, character, or
conduct of individuals in grades E-7 or E-8
will be furnished DAPO (DAPO-EPC-SR)
Washington, DC 20310 (the 5-digit PMOSC
will be shown). Only those letters of reprimand
which have been processed in accordance with
paragraph 7, AR 640-98 will be forwarded
for inclusion in the OPO Personnel Manage-
ment file. A communication of this nature (on
individuals in grades E-7 and E-8) will be
forwarded whether or not a selection board
is scheduled to convene or is in session.

7-46. Eligibility circular. Names of personnel
within a primary zone of consideration will
be announced by Department of the Army.
Commanders and heads of agencies responsible
for maintenance of DA Form 20 (Enlisted
Qualification Record) will cause records to be
checked against the list. Notification of inac-
curacies or omissions of personnel within the
zone of consideration will be forwarded with-
out delay to HQDA (DAAG-PSA-PE) Wash-
ington, DC 20314 in accordance with instruc-
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tions contained in the DA circular which an-
nounces the zone of consideration. These re-
ports will not be acknowledged.

7-47. Security requirements, a. Pay grade E-7.
Individual must have an appropriate secu-
rity clearance required by the MOS in which
promotion is to be made. Promotion to this
grade may not be made on the basis of an
interim clearance.

b. Pay grades E-8 and E-9. Individual must
have a favorable National Agency Check
(NAG) completed or have a final SECRET
security clearance or higher for promotion to
pay grades E-8 and E-9.

7-48. Selections. Selections by Department of
the Army boards will be based on impartial
consideration of all personnel in the zone.

a. Selection boards will use the best quali-
fied method of selection for promotion to these
grades. Under this method, selection boards
recommend a specified number of individuals
from the zone of consideration who are con-
sidered to be best qualified to meet the needs
of the Army. The number of selections which
may be made is that number which is pro-
jected by the Army to be required to maintain
its authorized by-grade strength at any given
time.

b. Selection board action is administrative-
ly final. Reconsideration for promotion will be
afforded only in those cases when material
error is determined to have existed in records
considered by the regularly constituted board,
or when adverse suitability information con-
cerning an individual already recommended
but not yet promoted is revealed and the
information would appear to warrant his re-
moval from the recommended list. This deter-
mination will be made based on the recom-
mendation of the Standby Enlisted Advisory
Board convened at Headquarters, Department
of the Army.

c. Noncommissioned officers and specialists
who are not selected for promotion by DA
Centralized Enlisted Selection Boards will not
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be provided reasons for nonselection, as selec-
tion boards are not permitted to divulge any
reasons for selection or nonselection.

7-49. Recommended lists. a.^The names of
personnel recommended for promotion are
placed in order of seniority, indicated by se-
quence numbers, on recommended lists pub-
lished in a DA circular by Headquarters, De-
partment of the Army. Sequence numbers will
be assigned on the basis of the following:

(1) By seniority of dates of rank.
(2) When dates of rank are the same, by

Basic Active Service Dates (BASD).
(3) When dates of rank and Basic Active

Service Dates are the same, by age (oldest
first).

b. To preclude promotion of personnel who
are ineligible under AR 600-31 as well as those
whose names appear on a recommended list
and who subsequently become ineligible for
promotion due to reasons outlined in para-
graph 7-6, commanders will upon receipt of
a recommended list cause the list to be re-
viewed immediately and on a continuing basis
until the list has been exhausted. Commanders
will provide DA (TAG) FOR: DAAG-PSA-
PE by electrical means, with the names, facts,
and circumstances surrounding the case of
each individual so identified.

c. An individual on whom favorable per-
sonnel action is suspended for any reason will
not be promoted until his case is resolved. Pro-
motion of individuals in this category may be
withheld without delaying the promotions of
junior personnel on the recommended list.

d. Following initiation of action as indicated
in b and c above, promotion status will be
determined by the following:

(1) If the individual's final report is fa-
vorable, he will be promoted with a date of
rank commensurate with his recommended-
list sequence number.

(2) If the final report is unfavorable, the
case will be referred to an advisory board
convened at HQDA, for recommendation as to
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whether or not the enlisted man's name should
be removed from the recommended list. Final
decision rests with HQDA.

(3) Flagging action initiated as the re-
sult of an Article 15 will be, for the purpose
of this paragraph, concluded unfavorably
only when the commander imposing the Article
15 specifies that the punishment be considered
as affecting the member's qualification for pro-
motion. (See para 7-45c(4) and para 7-6
above.)

e. The name of any individual erroneously
considered and selected for promotion will be
administratively deleted from the recommend-
ed list by Headquarters, Department of the
Army.
7-50. Removal from recommended list. a. Com-v
manders may recommend the removal of an
individual's name from a recommended list
at any time. Prior to submitting such action
to HQDA for consideration by an advisory
board as outlined in paragraph 7-43rf, the
proposed removal action will be forwarded in
writing to the individual concerned to allow
him an opportunity to respond to the proposed
action. The individual may submit rebuttal
statements within 10 days after receipt of the
written notification. Requests to extend this
time will be submitted to the officer who has
recommended the removal action. At the time
the recommendation for removal is submitted
to DA, commanders will concurrently initiate
flagging action under the provisions of para-
graph 5«, AR 600-31. Removal of the flagging
action will occur only upon final resolution of
the case by Headquarters, Department of the
Army.

b. In addition, commanders who reduce any
individual whose name appears on a DA rec-
ommended list will promptly notify DA (TAG)
FOR: DAAG-PSA-PE of that fact. Reduced
personnel will be administratively removed
from the DA recommended list.

c. Personnel who are discharged without re-
entry in enlisted status within 24 hours will be
administratively removed .frorp DA recom-
mended lists. Commanders will 'advise 'DA
(TAG) FOR: DAAG-PSA-PE of personnel
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with DA recommended list status who are dis-
charged from enlisted status to accept appoint-
ments as commissioned or warrant officers or
are discharged without immediate reenlistment.

7-51. Announcement of promotion. Headquar-
ters, Department of the Army, will publish
orders announcing promotions to grades E-7,
E-8, and E-9. Orders announcing promotion
will be published once monthly. Dates of rank
will be established in order of seniority (se-
quence numbers as shown on recommended
list) over the duty days of the preceding month.
Effective date of promotion for pay purposes
will be the date of the promotion order. Dates
of rank willbe as prescribed by HQDA.

7-52. Acceptance, a. Unless a promotion is
expressly declined by the individual concerned,
it is considered to be accepted as of the date
of the announcing order. An individual may
not submit a letter of declination of promotion
until such promotion has been announced in
orders. The name of an individual who de-
clines promotion will be removed from the
recommended list. Commanders of personnel
who decline promotion will advise DA (TAG)
FOR: DAAG-PSA-PE by electrical means of
such declination. A letter of declination from
the individual concerned will be submitted
through channels not later than 15 days after
the date of issuance of the promotion order,
and a duplicate signed copy of this letter will
be forwarded by the declining individual's
unit commander directly to HQDA (DAAG-
PSA-PE) Washington, DC 20314.

6. Individuals promoted to grade E-7, E-8,
or E-9 will incur a 2-year service obligation
prior to non-disability, voluntary retirement,
unless they are—

(1) Eligible for earlier retirement by vir-
tue of completion of 30 or more years' active
Federal service;

(2) Already eligible through prior serv-
ice for a higher grade at time of retirement;
or

(3) Age 55 or older.
c. The 2-year service obligation does not

apply to individuals discharged due to expira-
tion of term of service (ETS).
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d. Department of the Army promotion or-
ders will include a statement that "Individ-
ual promoted to pay grade E-7, E-8, or E-9
automatically incurs a 2-year service obliga-
tion prior to non-disability, voluntary retire-
ment." Upon promotion, an entry will be made
on individual's DA Form 20 (item 42) showing
the date of completion of service obligation;
for example, "Will complete 2-year service ob-
ligation 30 July 1972 (7-526, AR 600-200)."

e. Retired personnel serving on active duty
who will not have sufficient time remaining
in their current tours of active duty to meet
the 2-year service obligation must, if they ac-
cept promotion, request in writing an exten-
sion of active duty for whatever period is
necessary to meet the obligation. Commanders
of individuals who accept promotion will imme-
diately cause individuals to submit appropriate
request to the commander having custody of
their personnel records who will in turn amend
active duty orders accordingly and forward 2
copies to DAPO-EPC-SR. Request for exten-
sion, if necessary, must be submitted within
15 days after date of issuance of promotion
order. Individuals who do not request extension
of active duty, if required, must submit declina-
tion of promotion in accordance with a above.

/. A promoted individual may not, at his
own request, be reduced for the purpose of
terminating the above service obligation.

7-53. Reassignment of enlisted personnel on
recommended lists and/or following pro-
motion, a. Commanders will screen Department
of the Army lists of noncommissioned officer/
specialist personnel recommended for promo-
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tion to pay grades E-7, E-8, and E-9 to identify
personnel within their commands and will pro-
gram reassignments of those individuals who
are expected to remain in the command into
authorized positions. Replacements will not be
requisitioned for these personnel.

6. Commands to which promoted personnel
are assigned will screen pending requisition
items and will cancel those items to which
the individual can be reassigned. HQDA
(DAPO-CPO-C) Washington, DC 20310,
will be notified of items which are canceled
due to these reassignment actions.

c. Branch clearance must be obtained from
HQDA (DAPO-EPC-SR) Washington, DC
20310 for any reassignment actions which in-
volve a permanent change of station (PCS).

d. Following promotion and subject to PCS
restrictions, the individual will be reassigned
to an appropriate position in his new grade
and MOS. If an appropriate position does not
exist and if the individual is not due for re-
assignment or cannot be absorbed in the higher
grade within 3 months from date of promotion,
he will be reported surplus in grade through
command channels. Personnel in pay grades
E-7, E-8, and E-9 who are surplus in grade
to requirements in the continental United
States will be reported to HQDA (DAPO-
EPC-SR) Washington, DC 20310 for reas-
signment. Those surplus in grade in oversea
major commands will remain assigned to the
major command concerned until absorbed by
normal attrition or completion of an oversea
tour. An exception will apply in the latter case
if the individual is assigned to an oversea
command which is not authorized the MOS
into which he was recently promoted.
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EXAMPLE

LINE

i
1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

COMPUTATION OF CUMULATIVE
AND BY NONCOMMISSIONED OFFICER

Part 1.

ITEM

Authorized Strength

Accountable Strength

Vacancies
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

Part 2.

Authorized Strength

Accountable Strength

Vacancies , NCO
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

Part 3.

Authorized Strength

Accountable Strength

Vacancies , Specialists
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

VACANCIES IN ENLISTED PAY GRADES
AND SPECIALIST POSITIONS E-7 THROUGH E-4

E-7

15

15

0

X

0

10

5

5

X

5

5

10

-5

X
•m_5

Part 4. MAXIMUM NUMBER OF PROMOTIONS,

16

17

18

Noncommissioned Officers

Specialists

Totals (same as Line 5)

0

0

0

BY PAY GRADES

E-6 E-5 E-4

28 87 170

16 77 185

12 10 -15

0 12 22

12 22 7

NONCOMMISSIONED OFFICERS

20 40 80

12 36 90

8 4 -10

5 13 17

13 17 7

SPECIALISTS

8 47 90

4 41 95

4 6 - 5

-5 -1 5

- 1 5 0

TOTAL

300

293

41

150

143

150

150

NONCOMMISSIONED OFFICERS AND SPECIALISTS

12 17 7

_ 0 _ 5 _ 0

12 22 7

36

5

41

Figure 7-1.
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ENLISTED PERSONNEL ELIGIBLE FOR PROMOTION
For use of this form, see AR 600-200; the proponent
agency is The Adjutant General's Office.

TO: (Include ZIP Code) FROM; f

REPORT ITEM

fa; (b) E-6'

1. AUTHORIZED STRENGTH

2. ACCOUNTABLE STRENGTH

3. VACANCIES (1 - 2)

CUMULATIVE VACANCIES IN NEXT ; • - . . . . . .; ; • • .; ;. .v v.'
4. HIGHER GRADE' ...... ..; -...; :-.;.;;.;.

CUMULATIVE VACANCIES IN
' GRADE (3 + 4)

PERSONNEL ELIGIBLE FOR
' PROMOTION (Para 7-17)

REMARKS

^

2 INCL
1. DA FORM 2644-1-R
2. DA FORM 2644-2-R
1 4c ~ 5b 4d = 5c

TYPED NAME. GRADE AND TITLE 51GNATL

DA FORM 2644-R, 1 Jan 72 EDITION OF 1 JUN 7i , is OBSOLET

DATE

REPORTS CONTROL
——————————————— SYMBOL
FOR MONTH OF CSGPA-342(R8)

Include ZIP Code)

ENLISTED PAY GRADES

(c) E-5 (d) E-4

RE _

E.

Figure 7-2.
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For use of this form.
N ' M E (Last, first, MI)

1. CURRENT DUTY POSITION

DUTY MOS

MONTHS IN POSITION

AUTH GRADE OF POSITION

PERSONAL DATA SHEET
see AR 600-200; the proponent agency is The Adjutant General's Office.

SOCIAL SECURITY NUMBER

TITLE 2. CURRENT MOS LATEST
PMOS

SMOS

AMOS

SCORE DATE

WAIVER REQUIRED
CD YES Q NO

3. PHYSICAL QUALIFICATION PHYSICAL LIMITATIONS (To include geographical)
PHYSICAL PROFILE

P U L H E S
CODE

PHYSICAL FITNESS TEST
|~~1 PASSED — | FAILED PI NOT APPLICABLE

WAIVER REQUIRED
Cl YES n NO

4. SERVICE COMPUTATI

TIME IN SERVICE
TIME IN CURRENT PAY GRAE

COMMISSION WO ENLISTED TO'
YR. MO. YR.

)E XXX XXX XXX

MO. YR MO. YR.

XXX XXX XXX
5. CIVILIAN EDUCATION COMPLETED (or certified equivalent)

| — I EIGHTH GRADE

I — ) HIGH SCHOOL

| — | COLLEGE DEGREE 1 — 1
SEMESTER HOURS EARNED

n
6. APPOINT ABLE STATUS (paragraph 7-6, AR 600-200)
CD YES r_D NO

DOB

'AL WAIVER
MO. YES NO MO.

WAIVER REQUIRED

YES

NO

7, SECURITY REQUIREMENT PH NOT REQUIRED BY MOS P~] NAC COMPLETED PJ REQUIRED— — — RV T"t?AnpPJ REQUIRED BY MOS PJ NOT REQUIRED BY GRADE B1 uKnuc,
PH SECRET OR HIGHER GRANTED

8. MILITARY SCHOOLING (enter those related to MOS or grade for which recommended)

SCHOOL
\

IDENTIFICATION GRADUATFn COURSE LENGTHLU IN WEEKS

9. DECORATIONS (See AR 672-5-1) PJ MH Q DSC p_D DSM CD ss CD LM CD DFC

— SM — BSM .rn AM p~i JSCM n ARCOM p~i PH PTGCMDL
10. BADGES {See AR 672-5-1)
P~l CIB 1 — EIB — 1 PARACHUTE
OTHER

REMARKS

TYPED NAME, GRADE AND TITLE SIGNATURE

DA FORM 3354-R, 1 Jan 72 Edition of 1 Oct 68 is obsolete.

Figure 7-5.

TO ARMY LIBRARY
ROOM 1 A 518 PENTAGON
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PROMOTION POINTS WORKSHEET
For use of this form, see AR 600-200: the proponent agency is The Adjutant General's Office.

NAME RECOMMENDED GRADE

SOCIAL SECURITY NUMBER RECOMMENDED MOS

CURRENT ORGANIZATION

PART I - ADMINISTRATIVE POINTS
ACTIVE FEDERAL SERVICE (MAXIMUM - 100 points) Granted
A. ___ Years ____ Months as of 30 Jun 19__ , or-31 Dec__.

(For this computation, AFS will be based on service completed as of
either the past 30 Jun or the past 31 Dec, whichever is later.)

B. Years of AFS required for recommended pay grade________.
C. COMPUTATION: Grant 70.0 points for years shown in IB. Add 3.0 points to 70.0 for

each full 6 month period that individual's AFS exceeds IB, not to exceed 30.0 points,
or subtract from 70.0 one-half (0.5) point for each full 6 month period that individual's
AFS is less than 1 B- _________________

2. TIME SERVED IN CURRENT PAY GRADE (MAXIMUM - 100 points)
A. ____ Months in grade. (For this computation, time in grade will be based on

service completed as of the end of the month in which the board is to be held.)
B. Months in present pay grade required for recommended grade_________.
C. COMPUTATION; Grant 60.0 points for months shown in 2B. Add to 60.0 one

point for each full month that individual's time in grade exceeds 2B, not to
exceed 40.0 points, or subtract from 60.0 one point for each full month that

____individual's time in grade is less than 2B.____ _______________ ____

Granted

3. ENLISTED EVALUATION SCORE (MAXIMUM - 150 points)
A.. Individual's MOS Evaluation Score _____________
B. COMPUTATION:

Granted

(1) For an ES of 100, award 60 promotion points.
(2) For an ES higher than 100, add to 60 one and one-half promotion points for each ES point over 100.

C. EXAMPLE: ES PROMOTION POINTS TO BE GRANTED
100 60.0
101 61.5
102 63.0
110 75.0
160 150.0

D. An individual who is recommended for promotion in his PMOS but has no ES in that MOS through no fault of his
own for any of the reasons listed below may compete for promotion but will have promotion points computed in accord-
ance with Item E below:

(1) Individual has less than 24 months of active duty.
(2) Individual did not have 24 months of service at the time his PMOS was scheduled for regular evaluation.
(3) Individual had no MOS evaluation within the preceding 30 monthsr ~
(4) Individual was exempt from MOS evaluation by direction of HQ, DA.
(5) Individual has MOS listed in the MOS Evaluation Test Announcement circular as being evaluated by Enlisted

Efficiency Reports (EER) only-
E. Total the Administrative Point Scores of Items 1, 2, 4, 5, 6, 7 and 8 of this form. Using,

the following table, convert Total Administrative Point Score to Promotion Pbint Score.
Enter Column A of table with the Total Administrative Point Score and read corresponding
Promotion Point Score from column B.
(1) Example: Total Administrative Point Score of 503 column A, converts to 75

promotion points in column B.
(2) After Promotion Point Score is.obtained it will be entered in Item 3 as points granted.
(3) Grant 15 points for all administrative scores of 350 or below.____

B
^350
351
352
353
354
355
356
357
358
359
360
361
362
363
364
365
366
367
368
369

15
15.5
16
16.5
17
17
17.5
18
18
18.5
19
19.5
20
20.5
21
21
21.5
22
22
oo c

B
370
371
372
373
374
375
376
377
378
379
380
381
382
383
384
385
386
387
388
.389

23
24
24
24.5
25
25
25.5
26
26
26.5
27
27.5
28
28.5
29
29
29.5
30
30
•-.n E;

B
390
391
392
393
394
395
3%
397
398
399
400
401
402
403.
404
405
406
407
408
409.

31
31.5
32
32.5
33
33
33.5
34
34
34.5
35
35.5
36
36.5
37
37.5
38
38
38.5
39

B
410
411
412
413
414
415
416
417
418
419
420
421
422
423
424
425
426
427
428'
i429

39
39.5
40
40.5
41
41.5
42
42.5
43
43
43.5
44
44
44.5
45
45.5
46
46.5
47
47

B
430
431
432
433
434
435
436
437
438
439
440
441
442
443
444
445
446
447
448
AAQ

47.5
48
48
48.5
49
49.5
50
50.5
51
51
51.5
52
52
52.5
53
53.5
54
54.5
55

B
450
451
452
453
454
455

;456

457
458
'459
460
461
462

.463
*464
465
'466
,467
468

56
56
56.5
57
57
57.5
58
58.5
59
59.5
60
60.5
61
61
61.5
62
62
62.5
63

B
470
471
472
473
474
475
476
477
478
479
480

.481
482
483
484
485
486
487
488
4QO

= 64
= 64.5
= 65
= 65
= 65.5
= 66
= 66
= 66.5
= 67
= -67.5
-- 68
= 68.5
= 69
= 69
= 69.5
= 70
= 70
= 70.5
= 71
= 71.5

DA FORM 3355-R, 1 Jan 72 Edition of 1 Oct 71 is obsolete.



A B
490 : 72
491 : 72
492 : 72-5
493 : 73
494 : 73
495 : 73
496 : 73.5
497 : 74
498 : 74
499 : 74
500 : 74.5
501 : 75
502 : 75
503 : 75
504 : 75.5
505 : 76

A B
506 : 76
507 : 76
508 : 76.5
509 : 77
510 : 77
511 : 77
512 : 77.5
513 : 78
514 : 78
515 : 78
516 : 78.5
517 : 79
518 : 79
519 : 79
520 : 79.5
521 : 80

A B
522 : 80
523 : 80
524 : 80.5
525 : 81
526 : 81
527 : 81
528 : 81.5
529 : 82
530 : 82
531 : 82
532 : 82.5
533 : 83"̂
534 : 83
535 : 83
536 : 83.5
537 : 84

A B
538 : 84
539 - 84
540 : 84.5
541 : 85
542 : 85
(543 : 85
544 : 85.5
545 : 86
546 : 86
547 : 86
548 : 86.5
549 : 87
550 : 87
-551 : 87
•552 : 87.5
553 : 88

A B
554 : 88
555 : 88 .
556 : 88.5
557 : 89
558 : 89
559 : 89.5
560 : 90
561 : 90
562 : 90.5
563 : 91

, 564 : 91
565 : 91
566 : 91.5
567 : 92
568 : 92
569 : 92

A B
570 : 92.5
571 : 93
572 : 93
573 : 93
574 : 93.5
575 : 94
576 : 94
577 : 94
578 : 94.5
579 : 95
580 : 95
581 : 95
582 : 95.5
583 : 96
584 : 96
585 : 96

A B
586 : 96.5
587 : 97
588 : 97
589 : 97
590 : 97.5
591 r 98
592 : 98
593 : 98
594 : 98.5
595 : 99
596 : 99
597 : 99
598 : 99.5
599 : 100
600 : 100

4. CIVILIAN EDUCATION (MAXIMUM - 100 points) Granted
Grant points as indicated below provided the individual meets the established criteria (8th grade or equivalent
for promotion to..E-5; high school graduate or equivalent for promotion to E-6). The established criteria are not
waivable.
4 points per year - 1st through 8th grades (MAX 32 points) 7 points per year - 9th through 12th grades (MAX
28 points) l/2 point for each college or university semester hour; l/2 point for each business or trade school semester
hour - grant points only if completion of the 12th grade was a prerequisite for attendance at the business or trade
school concerned. (Grant 2 points per semester hour if completed off duty while in service) (MAX 40 points)
(See para 7-41c for method of computing promotion points for trade school courses completed).
5. MILITARY EDUCATION (MAXIMUM - 125 points) Granted __________
a. Successful completion of the Noncommissioned Officer Education System course (NCOES): Grant 42 points.
b. Successful completion of NCO Academy of four weeks duration or longer; or, successful completion of the

Drill Sergeant course of six weeks duration or longer: Grant 30 points for one or the other, not both.
c. Successful completion of formal courses of instruction conducted by Army Service Schools or major commands

(division, post level, or higher). Grant one point for each week of formal instruction (EXAMPLES: MOS-
producing or related courses; language courses; specialist courses; instructor training courses; CBR courses,
etc.) Grant two points for each week of formal instruction for the following courses: Ranger, Airborne, NCO
Candidate, NCO Supervisor, and Leadership Courses.

NOTES:
(1) Promotion points are not authorized for completion of BCT nor for AIT except as follows: Individuals assigned

to formalized courses ofxinstruction at service schools to complete the AIT requirements are not authorized
promotion points unless the coujse is of nine weeks duration or longer. Credit is then authorized at the rate
of one point per week commencing with the ninth week of formal instruction.

(2) On-the-job type training does not Qualify for award of promotion points.
(3) For purposes of b and c above, credits are authorized for courses successfully completed by former officers

now serving on active duty as enli'sted men and for courses completed in other Branches of the Armed Services.
d. Successful completion of correspondence (extension) subcourse. For each subcourse completed successfully,

grant l/_ point for each credit hour awarded.
e. Grant ten points (not to exceed 30) for each MOS currently recorded on the DA Form 20 which the individual

was awarded in addition to his PMOS provided the individual has performed satisfactorily in the MOS for a
period of six months or more and has attained an evaluation score of 100 or higher.

6. PHYSICAL REQUIREMENTS (MAXIMUM - 25 points) Granted ___________
COMPUTATION: Grant individual 25.0 points if waiver of physical requirement is not required or if such
waiver is based on a service incurred disability. Grant NO points if normal waiver is required.

7. COMMANDING OFFICER'S EVALUATION (MAXIMUM - 100 points) Granted __________
Recommending commander will check the degree of performance in the appropriate block (average, above
average, excellent, outstanding) against each of the ten traits listed. Points are awarded as follows: for
each average block checked - 7 points; above average - 8 points; excellent - 9 points; outstanding - 10
points. Recommending commander will sign and make appropriate comments concerning the individual in
the space provided in the remarks section. Comments may be handwritten.

2

Figure 7-4.



7. COMMANDING OFFICER'S Above
EVALUATION Average Average Excellent Outstanding

(Continued) (7 pts) (8 pts) (9 pts) (10 pts)

1. Duty Performance

2. Adaptability

3. Attitude

4. Initiative

5. Leadership

6. Responsibility

7. Personal Traits
(On and Off Duty)

8. Intelligence

9. Expression

10. Appearance

SCORING GUIDELINES:

OUTSTANDING - Performs better than any other soldier you know.
EXCELLENT - Performance equaled by very few other soldiers.
ABOVE AVERAGE- Performs better than most soldiers.
AVERAGE - Performs as well as most soldiers.

REMARKS:

SIGNATURE OF RECOMMENDING COMMANDER

AWARDS AND DECORATIONS (MAXIMUM - 50 Points) Granted ___________
a. Medal of Honor 50 Points
b. Distinguished Service Cross 40 Points
c. Silver Star 28 Points
d. Legion of Merit 24 Points
e. Distinguished Flying Cross 24 Points
f. Soldier's Medal 16 Points
g. Bronze Star Medal (Valor or Merit) 16 Points
h. Meritorious Service Medal 16 Points
i. Air Medal .- 8 Points
j. Joint Services Commendation Medal 8 Points
k. Army Commendation Medal (Valor or Merit) 8 Points
1. Combat Infantry Badge 6 Points
m. Combat Medical Badge 6 Points
n. Good Conduct Medal 4 Points
o. Foreign Decoration (Individual Award) 8 Points

Equivalent awards earned in other services receive same points as Army awards. Additional awards receive
same points as basic award except total award for Air Medal with clusters may not exceed 32 points. Each
battle star or arrowhead device receives 4 points.__________________________________

I certify that the above administrative points shown have been accurately extracted trom appropriate records
and promotion list points indicated are correct.
DATE SIGNATURE OF UNIT PERSONNEL OFFICER

PART II - TOTAL POINTS
9. TOTAL - ADMINISTRATIVE POINTS (MAXIMUM - 750 points)____________Granted.

10. TOTAL - BOARD POINTS (MAXIMUM - 250 points) Granted
ORDER OF MERIT PROMOTION LIST POINTS (9 -/- 10)

I certify that the total points shown have been accurately extracted from appropriate
records and promotion list points indicated are correct.

DATE SIGNATURE OF BOARD RECORDER
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BOARD MEMBER APPRAISAL WORKSHEET
For use of this form, see AR 600-200; the proponent agency is The Adjutant General's Office.

NAME RECOMMENDED
GRADE

MOS

BOARD INTERVIEW
SELECTION BOARD CONSIDERATION:

1. PERSONAL APPEARANCE, BEARING AND
SELF-CONFIDENCE

2. ORAL EXPRESSION AND CONVERSATIONAL SKILL

3. KNOWLEDGE OF WORLD AFFAIRS AND
THE ARMY'S INFORMATION PROGRAM

4. GENERAL MILITARY KNOWLEDGE

5. BOARD'S OVERALL EVALUATION OF THE
INDIVIDUAL. FOLLOWING POINTS WILL BE
CONSIDERED

a. The individual's efforts toward self-improvement.

b. Individual's potential for advancement. Trends
in his duty performance, up or down, as experience
is gained and responsibility increases.

c. Other achievements, including honors for class
standing in Service School courses and unit
training courses; selection as Soldier/NCO of the
month, etc.

POINT SPREAD

0-30

0-30

0-25

0-60

0-105

0-35

0-35

0-35

POINTS AWARDED

/
\

Complete this worksheet on each individual appearing before board.

Point Range: 0-250

I [~] do [_J do not recommend this individual for promotion.

DA FORM 3356-R, 1 Jan 72 Edition of 1 Feb 70 is obsolete.

Figure 7-5.
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BOARD RECOMMENDATION
For use of this form- see AR 600-200; the proponent agency is

The Adjutant General's Office*

NAME RECOMMENDED
GRADE

• POINT RESULT

BOARD
MBR

(D

(2)

(3)

(4)

(5)

(6)

(7)

RECOMMENDED
FOR

PROMOTION

YES NO

DATE

MOS

POINTS AWARDED

PERSONAL
A P P E A R A N C E

a

O R A L
EXPRESSION

AND
V E R S A T I L I T Y

b

GENERAL
KNOWLEDGE

C

GENERAL
MIL ITARY

KNOWLEDGE

d

O V E R A L L
E V A L U A T I O N

e

BOARD MBR
TOTAL

f

Combined Board Points

Divided by Number of Board Members Equals Board Points
Point Range

Individual [ ) is ĵ J is not recommended for promotion by a majority of the Board's Membership.

| "" | Individual appeared for re-evaluation.

1 i Individual was recommended for promotion but his administrative points ( ) when added to his

board points ( ) were not sufficiently high for attainment of promotion list status.

RECORDER '.

PRESIDENT

DA FORM 3357-R, 1 Jan 72 Edition of t Jun 68 is obsolete.

Figure 7-fi.
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Name

Name of Organization Publishing List

RECOMMENDED LIST FOR PROMOTION OF ENLISTED PERSONNEL

Unit 3-digit MOS Points Date Selected ^Date Re-evaluated

Smith, Joe A. 1/64 Armor
Brosky, Romus 1/64 Armor
Brown, Joe E. 5/33 Arty

Williams, Peter N.
Jones , Andy C
Bradley, J. J.

Willis, Joseph C.
Terry, Joseph P.
Brown, Erasmus

Macy, Doris P WAC Det USAG
Quy, Jane A. WAC Det USAG

Danial, Dailey E.
Wasky, Zenis T.

Mamon, Jerry P.

Mormouth, James ,

McAndrew, Peter

To

11B
11B
11B

12B
12B
12B

13B
13B
13B

To

91C
91C

92C
92C

94G

97B

98J

(indicate pay grade)

615
610
600

660
640
630

680
675
670

(indicate pay grade)

700
699

697
696

720

730

750

1 Dec 71
1 Dec 71
1 Jan 72

1 Feb 72
1 May 72
1 Feb 72

1 Jun 72
1 May 72
1 Mar 72

1 Oct 72
1 Sep 72

1 Oct 72
1 Sep 72

1 Sep 72

1 Sep 72

1 Sep 72

v\

* Indicate the most recent date of re-evaluation

to Figure 7-7. Format for Recommended List for Promotion of Enlisted Personnel.
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jĵ
_^

JDro
O

JO
jj
-1

•̂)
.jj
ON

-Oroo

-O
UO
vn

oro
W

JJILO
_oLo
nNrV/l

_•)
.jj

sD
r-1
C

Jb
U-J-F-

_o
uo
Lo

O
K

UO

1 O

uo
OJ
ro

•G

K

uu
OJ
f\>

OJ
OJ
r-1

VOfe

OJ
oo
H

OJ
uoo

^o£

OJ
OJn

OJ
ro
VO

VO
H
»Td

VAJro\p

eoro
CD

vo
%

ro
CD

OJro— j

vo

OJro— }

OJroo-
vo
P

<_0ro
ON

OJro
VJl

vo
K

uoro
VJl

OJro-p-

vo
H
CH

ooro

uo
ro
OJ

voe

OJroiii

UOroro

vo
Q

OJro
K)

<,,_ro
M

VO
fe

OJro
H

OJ>ro;o

o
K

o.
K
C.

O-'
H
vo

vO

6

VA-
vr

OJ
H1

cx

VO
Hc;

o.
a

•o.
I-1

— 1

vo

S

u;

•jj
r->
ON

Co
-P-
Cl

o.-
CT

LINE NO.

3 DIGIT MOS

901-1000

BS1-9OO

SO (-8 SO

781-600

761-780

741-760

721-740

701-720

691-70O

ea 1-690

671-680

661-67O

651-660

641-650

6)1-«40

621-630

611-620

601-610

600 AND
BELOW

TOTAL

•-.

N)

f-j

•Ck

-i

<^

-j

O3

«

O

t:

10

Co

t.

tj.

o.

•̂

Oo

%o

>0o

to

LINE NO.

• "• 
' (P

ersonnel 
in G

rade E
-5 w

ifh R
ecom

m
ended L

is
t S

tatus to G
rade E

-6) 
(C

ont) 
\



Ji
O1

H

tf

ji

p-
0

ijD

=-
rt

P-
»

3

P"
•p

P-^

b

.p-i

T\

O

P-n*

p-j\

0rj

p-

p-p-

o
i)
H

p-i—

p-
jO

s
-

p-

P-o

^

p-K~l

p"
H

H

^

P-
— i

•P-o
rJ

-^

P-
fl

jO
O

H
H
O

x>
n

Al
3D

H
-*
te

A>rn

JO
-4

OJtw

-->.1

-o
ON

O
J-.tc

-0
IN

-*J
01

O
£

^

_oj=-
ô
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rô
Ed

Hroro

rv

ro
Q

Hrx:
H

Hro
c

ro
3

Hroo

——
o

r.

vo

r-1

H
CD

ro
S

P
a

ro-ao

~j

JN

X)

£

r-1

ro

_j

H
M
P-

ro
ON

-1

--r*
-

ro

_>
jj

(-1
h-1ro

ro
ON

o

r-1

M

roON

H

f--
M
O

IXJ

s

c

ro
ON
t-1

o

(-1

ro
ON

a

c

ro
ONtd

ôj
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C 52, AR 600-200 16 December 1974

Reclassification Checklist-
(AR 600-200, AR 611-201)

- > - . •', - . . ' ' ". ':.- ' . - ' ' • - • ) ' • • • ' ' ' '

All requests, to include. Board action, must contain an updated and
legible copy of DA Form 20 or' DA Form 2 and 2-1 with Item 38, DA Form
20, if being used. ' '

If submitted for Physical Profile Disqulaification, a copy of a current
DA Form 3349.

Board Proceedings must be approved by a commander. If for Physical
Profile must have appropriate comment from soldier and immediate
commander concerning ability to perform in both current and recom-
mended MOS under combat conditions.

If action pertaining to an NCO requests or recommends an MOS which
is authorized a specialist rank under the standards of grade authoriza-
tion in AR 611-201, a statement concerning lateral appointment should
be attached.

If action contains a derogatory statement against the soldier, the
statement must be referred to the soldier for comment UP AR 600-37.

If appropriate certificates, diplomas etc., should be attached to sub-
_ stantiate qualification. .

If requests or recommendations are for 71M, 71D, or 71Q, a comment
should be provided from a chaplain, SSA Officer, or Information Officer
concerning motivation and potential to qualify.

If aptitude area scores are low and soldier has not been tested within
five years, retest of ACB should be accomplished and attached as part of
the action.

If request is for an exception to reclassification policy contained in DA
Circular 611-14, chapter 2, AR 600-200 or AR 611-201, full justification
must be provided.

If acknowledgment of receipt is desired, complete DA Form 209 with
appropriate return address.

Assure that at least two copies of all pieces of the correspondence
arrives at the Reclassification Branch.

A4-12
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^APPENDIX V

GENERAL GUIDANCE FOR ENLISTED PROMOTION,
REDUCTION, AND REMOVAL BOARDS

Section I. GENERAL GUIDANCE FOR LOCAL ENLISTED
PROMOTION SELECTION BOARDS

1. In the past, Army promotion policy and pro-
cedures have differed from command to com-
mand. With this regulation, the Army has
developed a promotion policy that sets Army-
wide standards. With the introduction of the
Standardized Promotion Scoring Form, promo-
tion standards have been defined in precise,
measurable terms. The intent is to insure that
all boards evaluate all individuals using the
same, Army-wide set of standards. This pro-
vides equity and equal opportunity to the indi-
vidual, particularly when he transfers from one
command to another. It also allows him to con-
centrate on improvement in those areas which
are meaningful toward increasing his promo-
tion potential and in which he will be evaluated
against his contemporaries.

2. The underlying principle of this promotion
system is to promote the best qualified individ-
ual. Demonstrated ability and potential for
promotion to the next higher grade are the de-
termining factors. Isolated examples of excel-
lence or mediocrity will not be used as a deter-
minant for selection or nonselection.

3. In awarding board interview points, individ-
ual board members will have to rely primarily
on their own judgment and experience. A math-
ematical formula for breakdown of board points
is purposely not provided so that each candi-
date for promotion can be subjectively evalu-
ated against his contemporaries by a selected
group of experienced officers and noncommis-
sioned officers. As a guide, a board member
should attempt to scale the points being
awarded in relation to where the candidate

stands with respect to all other individuals of
the same grade and MOS of which the board
member is knowledgeable.

4. Board members will not allow an individual's
lack of membership in clubs, organizations or
associations, whether military or civilian, to
become determining factors in selection for
promotion.

5. The fact that an enlisted man competed and
was not selected by a prior board will not be
considered as a reason for rejection by a future
board. Each board must form its own independ-
ent and collective evaluation on the basis of
the individual's performance and potential as
compared to all others competing for the
higher grade.

6. In today's Active Army the soldier specializ-
ing in a technological field has a role and re-
sponsibility that is equal to the role of those in
other fields. When considering individuals in
this category, board members should place em'-
phasis on the technical aspects of the MOS and
the individual's capacity to handle assignments
in this field and to progress therein.

7. Any consideration given to derogatory in-
formation should be determined by the collec-
tive judgment of the board. The board should
consider the significance of the information,
particularly as it relates to the individual's
most recent years of service. Incidents of a dis-
ciplinary nature must be weighed against the
individual's overall manner of performance.
Undue consideration should not be given to un-
favorable comments of a derogatory nature

A'5-l
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which are later followed by continuous out-
standing performance of duty. On the otber
hand, serious or repetitive disciplinary action
does warrant grave consideration.

8. The provisions of this appendix do not pre-
clude commanders who exercise promotion au-
thority from providing selection boards with
such additional guidance as may be deemed

10 February 1972

necessary by the commander concerned. The
only restriction is that such guidance must not
violate the provisions of this regulation.

9. An individual who is not recommended for
promotion by majority of the local board's
membership will not be awarded a recom-
mended-list status.

10. Rescinded.

Section II. GENERAL GUIDANCE FOR HQDA ENLISTED
PROMOTION SELECTION BOARDS

11. An evaluation of demonstrated profession-
alism or potential for future service cannot
be measured without a complete and objective
review of the individual's entire background.
An isolated example of excellence or mediocrity
should not be used as a determinant for selec-
tion or nonselection. The analysis of the indi-
vidual's background will include, but not be
limited to, a careful evaluation of the following
factors:

a. Scope and variety of assignments and
how well performed.

b. Degree or level of responsibilities.
c. Trends in efficiency.
d. Length of service and maturity.
e. Moral standards.
/. Integrity and character.
g. Awards, decorations, commendations, and

recommendations.
h. Education—civilian and military.
i. General physical condition—a partial dis-

ability which is the result of a disease, wound,
or injury should not in itself be considered
disqualifying unless it prevents the individual
from rendering satisfactory performance at
the next-higher grade. The board must bear in
mind that competent medical authority has
granted waivers to enlisted men with certain
physical profiles. Therefore, the fact that an
enlisted man has been continued on active
duty is tantamount to establishing that he
possesses the physical qualifications for promo-
tion to the next higher grade.

12. A varied background is important; how-
ever,, it must be noted that in many cases the

A5-2

individual has little, if any, control over the
type of assignment he may receive. Also cer-
tain MOS's have a tendency to place the in-
dividual in a field of specialization. The board
must, therefore, consider the assignments the
individual has had in comparison with the de-
gree of responsibility held. The total leadership
background must be considered when arriving
at his demonstrated ability and indicated po-
tential.

13. Derogatory information, a. The weight to
be given derogatory information must be de-
termined by the collective judgment of the
board. The board will give the greatest weight
to the most recent years of service. During
early years of service an individual may lack
the necessary maturity and experience-^to make
the proper decisions. Mistakes made^at that
time will not militate against a favorable as-
sessment of the individual's potential. Undue
consideration will not be given to comments
of a derogatory nature which are later fol-
lowed by a continuous outstanding perform-
ance of duty.

b. Incidents of a disciplinary nature must
be weighed against the individual's overall
manner of performance and the seriousness of
the infraction. Unproven allegations—courts-
martial in which the individual has been ac-
quitted or exonerated—will not be considered.

c. Review of the individual's dossier at the
US Army Investigative Records Repository and
verification of degree of security clearance will
be accomplished by HQDA.
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Section III. GENERAL GUIDANCE FOR ENLISTED REDUCTION BOARDS

14. Convening of boards, a. Boards of officers
and senior enlisted personnel will be convened
when required by this appendix to determine
whether an individual who holds a grade above
E-4 should be reduced. The convening author-
ity will insure that—

(1) The board is composed of officers
and senior enlisted personnel of mature judg-
ment and fully knowledgeable of the field of
specialization in which the action is contem-
plated.

(2) The board is composed of unbiased
members.

(3) The board has an officer or senior en-
listed member (or both) of the Women's Army
Corps when a member of that corps is to be
considered for reduction.

(4) The composition of the board is fully
representative of the total population of the
individuals under his (convening authority's)
jurisdiction.

(5) The board is provided a recorder
without vote.

(6) No individual with direct knowledge
of the case is appointed to the board.

(7) Alternate board members are appoint-
ed and are available as required.

6. The procedures are as follows;
(1) A minimum of 15 working days writ-

ten notice before the date of the hearing will
be given an individual who is to appear before
the board so that the individual concerned
or his counsel may prepare his case.

(2) The recorder will, upon request of
the individual or his counsel, if any, arrange
for the presence of any available witness or
witnesses he desires to call on his behalf.

(3) Copies of all written affidavits and
depositions of witnesses who are unable to
appear before the board will be furnished the
individual or his counsel as appropriate.

c. Rights of the individual are as follows:
(1) He may decline in writing to appear

before the board or he may appear in person
with or without counsel at all open proceedings
of the board.

(2) He may have a military counsel of
his own choosing or he may employ a civilian
counsel at his own expense. In either case, the
counsel selected must be reasonably available
as the convening of the board may not be
unnecessarily delayed due to the nonavailabil-
ity of the counsel of his choosing.

(3) If the individual appears before the
board without counsel, the president of the
board will counsel the individual as to the na-
ture of the action being contemplated, the im-
pact of such action on his future Army life,
and that he may now request counsel. The
latter advice will be given only to those in-
dividuals who appear before the board without
knowledge of their right to counsel.

(4) For cause, he may challenge any mem-
ber of the board.

(5) He may request the appearance before
the board of any witness whose testimony he
believes to be pertinent to his case. When re-
quested, he will specify in his request the
nature of the information the witness will
provide.

(6) He may employ the provisions of
Article 31 of the Uniform Code of Military
Justice or submit himself to an examination
by the board.

(7) He or his counsel may question any
witness appearing before the board.

d. Failure of the individual to exercise his
rights as indicated above will not be considered
as a bar to the board proceedings, or its find-

ings and recommendations.

15. Sufficiency of testimony. The president of
the board will insure that sufficient testimony
is presented to enable board members to fully
and impartially evaluate each case and to
arrive at a proper recommendation (s).

16. Additional guidance and procedures. See
section VII of chapter 7, AR 600-200.

A5-3
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Section IV. GENERAL GUIDANCE FOR ENLISTED REMOVAL BOARDS

17. Convening of boards, a. Boards of officers
and senior enlisted personnel will be convened
to determine whether an individual should be
removed from a current recommended list.
The convening authority will insure that—

(1) The board is composed of officers and
senior enlisted personnel of mature judgment
and fully knowledgeable of the field of special-
ization in which the action is contemplated.

(2) The board is composed of unbiased
members.

(3) The board has an officer or senior
enlisted member (or both) of the Women's
Army Corps when a member of that corps is
to be considered for removal from a local rec-
ommended list.

(4) The composition of the board is fully
representative of the total population of the
individuals under his (convening authority's)
jurisdiction.

(5) The board is provided a recorder
without vote.

(6) No individual with direct knowledge
of the case is appointed to the board.

(7) Alternate board members are ap-
pointed and are available as required.

b. The procedures are as follows:
(1) A minimum of 15 working days writ-

ten notice before date of hearing will be given
an individual who is to appear before the
board so that the individual concerned may
prepare his case.

(2) The recorder will, upon request of
the individual, arrange for the presence of any

available witness or witnesses he desires to
call on his behalf.

(3) Copies of all written affidavits and
depositions of witnesses who are unable to
appear before the board will be furnished the
individual.

c. Rights of the individual are as follows:
(1) He may decline, in writing, to appear

before the board or he may appear in person
at all open proceedings of the board.

(2) For cause, he may challenge any
member of the board.

(3) He may request the appearance be-
fore the board of any witness whose testimony
he believes to be pertinent to his case. When
requested, he will specify in his request the
nature of the information the witness will
provide.

(4) He may elect to remain silent, to
make an unsworn statement, to make a sworn
statement or submit himself to an examination
by the board.

(5) He may question any witness appear-
ing before the board.

d. Failure of the individual to exercise his
rights as indicated above will not be considered
as a bar to the board proceedings, or its find-
ings and recommendations.
18. Sufficiency of Testimony. The president
of the board will insure that sufficient testi-
mony is presented to enable board members
to fully and impartially evaluate each case
and to arrive at a proper recommendation(s).

19. Additional guidance and procedures. See
section VII of chapter 7, AR 600-200.
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^CHAPTER 8
ENLISTED EFFICIENCY REPORTS AND RATINGS

Section I. ENLISTED EFFICIENCY REPORTS

8-1. General. This section explains the purpose,
scope, policies, and procedures governing the
preparation and submission of the Enlisted Effi-
ciency Report (EER) (DA Form 2166-4). DA
Form 2166-4 is available through normal AG pub-
lication supply channels. The procedures require
preparation of at least two Enlisted Efficiency
Reports each-12 months for all enlisted personnel
with 3 or more years of active Federal military
service, and at least one report annually for all
enlisted personnel with less than 3 years of active
Federal military service who are eligible for MOS
evaluation testing under chapter 5.
8-2. Purpose and scope. The Enlisted Efficiency
Report is designed to—

a. Provide job performance and personal data
at all levels of command throughout the Army
which will assist in the effective utilization of-en-
listed personnel.

&. Serve as a tool for obtaining information es-
sential to the Department of the Army in cen-
tralized career management of enlisted personnel.
8-3. Policies, a. The Enlisted Efficiency Report
will be prepared in original only.

&. The completed Enlisted Efficiency Report
may be shown to the rated individual by the rater.

c. Any Enlisted Efficiency Report completed by
a rater which is considered by the reviewer to be
adverse will be brought to the rated individual's
attention. The rated individual will be given the
opportunity to view the report, in these cases, and
to prepare and submit a separate statement when
he believes the rating or remarks arc not correct.
The report and statement will then be processed in
accordance with subsequent provisions of this
section.

d. Administratively correct reports will be ac-
cepted as representing the considered judgment of
the rater and the reviewer at the time of prepara-
tion. A report may be appealed by an individual as
provided in paragraph 8-7e.

e. In the preparation of Enlisted Efficiency Re-
ports, or any other report or document used in

whole or in part for the purpose of determining
whether a member of the Armed Forces is qualified
to be advanced in grade or in determining the as-
signment or transfer of a member of the Armed
Forces or in determining whether a member of the
Armed Forces should bo retained on active duty,
no pei-son subject to the Uniform Code of Military
Justice may, in preparing any such report—

(1) Consider or evaluate the performance of
duty of any such member as a member of a court-
martial, or

(2) Give a less favorable rating or evaluation
of any member of the Armed Forces because of the
zeal with which such member, as counsel, repre-
sented any accused before a court-martial (Art.
37(b), UCMJ).
8-4. Controls. Controls will be established in each
command to insure that—

a. Each rater and reviewer receives instructions
on the content of this section.

b. Each individual knows who his rater and re-
viewer are and, when applicable, whom be must
rate.

o. Reports are completed in accordance with in-
structions contained in this section and on the
reverse of the Enlisted Efficiency Report form.

d. If a rater is relieved for inefficiency or mis-
conduct, the rater shall not complete reports on
enlisted personnel formerly under his command or
supervision. When the rater is so relieved, the nor-
mal reviewer will become the rater, and the next
level supervisor will become the reviewer. The pe-
riod of the report will not exceed the period the
person preparing the report has served in the same
relative command or supervisory position with
respect to the rated individual, and will not be sub-
mitted for periods less than 30 calendar days.

e. Reference will not bo made in the Enlisted
Efficiency Report to punitive or administrative
action taken against a rated individual, or to an
investigation concerning the. individual, unless
such action or investigation has been processed to
completion, adjudication, and final action has been
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taken within the rated period. If the rated indi-
vidual was found not guilty, comments pertaining
to the incident will not be included in the report.
Reference to an Article 15 action will not be made
in the Enlisted Efficiency Report
8-5. Rater qualifications, duties, and responsi-
bilities, a. The minimum period of time acceptable
as a valid rating period is 30 calendar days; that
is, the rater must have actually supervised the job
performance of the individual being rated for 30
calendar days or more as of the date he completes
h is portion of the report.

6. The rater must be—
(1) In the direct line of supervision over the

rated individual.
(2) In pay grade E-6 or higher.
(3) At least one pay grade higher than the

individual rated.'
c. A member of the other uniformed military

services (Navy, Air Force, Marine Corps, and
Coast Guard) who fulfills the above requirements
may be a rater.

d. A U.S. Classification Act or Wage Board
supervisor, or State Department supervisory em-
ployee (examples: FSO, FSK, and FSS) may be
a rater, provided there is no military supervisor
present, and the civilian is actually i n ^ a direct
supervisory position over the enlisted individual.
, e. The rater will—

(1) Observe the rated individual's job per-
formance and personal'actions, and discuss these
factors with him on appropriate occasions.

(2) Based upon his observation, make a com-
plete, accurate, and objective evaluation of the
rated individual's job performance, personal
qualities, and potential.
8-6. Reviewer qualifications, duties, and re-
sponsibilities, a. No minimum time period is pre-
scribed as a valid reviewing period.

ft. The reviewer must be a warrant or commis-
sioned officer in the direct line of supervision over
the rater. .

c. An officer or warrant officer of the other uni-
formed military services (Navy, Air Force, Marine
Corps, and Coast Guard) who fulfills the above
requirement may be a reviewer.

d. A U.S. Classification Act or Wage Board
supervisor, or State Department supervisory em-
ployee .(examples: FSO, FSR, and FSS), pro-
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vided there is no military supervisor over the rater
present and the civilian is actually in a direct
supervisory position over the rater, may be a
reviewer.

e. A reviewer is not required when the rater is
a general officer or officer of flag rank in any of
the uniformed military services, or a civilian em-
ployee in grade GS-16, FSO-2, FSR-2, or higher.

/. The reviewer will—
(1) Insure that the proper rater has com-

pleted the Enlisted Efficiency Report, and that the
report conforms to its governing regulations and
instructions.

(2) Indicate his concurrence or nonconcur-
rence in the rating. If the reviewer nonconcurs and
cannot reconcile differences of opinion with the
rater, he will explain the basis for his nonconcur -
rence in the space provided in Item A. Part III, of
the report form.

(3) Accomplish the following when, in his
opinion, the Enlisted Efficiency Report completed
by a rater is adverse:

(a) Insure that the rated individual is af-
forded the opportunity to view the report and to
submit a separate statement when the rated indi-
vidual believes the rating or remarks are .not
correct.

(b) Insure that any statement submitted
by the rated individual under (a) above is based
on facts and free from allegations upon the charac-
ter, conduct, integrity, or motives of the rater.

(c) Indicate in Item A, Part III, of the re-
port form that the report has been shown to the
rated individual, and whether or not a separate
statement has been submitted.

(d) Inform the rater that the report has
been shown to the rated individual.

(e) Insure that the rated individual's state-
ment, if any, is dispatched by the Personnel Officer
directly to the Chief of Personnel Operations3
ATTN: EPCM, Department of the Army, Wash-
ington, DC 20310, accompanied by the Enlisted
Efficiency Report to which it pertains as required
by paragraph 8-7d, •

(/) Insure that the completed report- is
sent to the Personnel Officer, for processing and
disposition in accordance with the applicable pro-
visions of paragraph 8-7.
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8-7. Administration. The Enlisted Efficiency Re-
port (DA Form 2166-4) will be completed.in ac-
cordance: with-the instructions on the reverse of
the report form. The decision logic trees in ap-
pendix VII, are provided as a guide to insure that
Enlisted Efficiency Reports are completed at the
proper time. The following additional procedures
for preparation and submission apply:

a. Types of reports and when prepared.
(1) Enlisted personnel with 3 or more years

of active Federal military service.
(a) Regular. Prepare as of the last day of

the month shown in the schedule in paragraph 8-8,
unless a report has been submitted within the pre-
ceding 90 calendar days under (6), (c), or (d)
below. Regular reports will be prepared for en-
listed personnel as of the last' day of the month,
following completion of 3 years of active service,
provided the individual has served at least 30
calendar days under the same rater. If the individ-
ual has not served 30 calendar days under the
same rater on that day, a report will be prepared
and submitted on the date that the individual com-
pletes 30 calendar days under the same rater.

(b) Change of rater. Prepare when rater
terminates his supervisory relationship with the
rated individual. A report is not required if one
has been prepared and submitted during the pre-
ceding 90 calendar days.

(c) Change of duty. Prepare when the in-
dividual's primary duty is changed provided he
has served in the assignment for 90 or more
calendar days. "Change of duty" includes assign-
ment to a medical holding unit as a patient. A re-
port is not required when one has been prepared
and submitted during the preceding 90 calendar
days.

(d) Permanent cliange of station (PCS).
Prepare as of the last duty day prior to the indi-
vidual's departure on PCS. A report is not required
if one has been prepared during the preceding 90
calendar days, or when the unit is moving on PCS
and there is no change in the rater.

(e) Special. Prepare when the individual's
duty performance has been, in the rater's opinion,
so outstanding or so deficient as to warrant sub-
mission of a report prior to the regular report.
Special reports do not waive the requirement for
a regular report, and must relate to an individual's
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duty performance for a period of at least 30
calendar days.

(2) Enlisted personnel with less than S
years of active Federal military service . {MOS
Evaluation).

(a) Regular. Reports for enlisted person-
nel with less than 3 years of active Federal mili-
tary service who are eligible for primary MOS
evaluation testing under section I, chapter 5 will
be prepared in sufficient time to insure submission
to the local test control officer in accordance with
instructions contained in the quarterly MOS
Evaluation Test Announcement (DA Circular
611 series) applicable to the individual's primary
MOS.

(&) Change of duty. Prepare in accordance
with (!)(<?) or (d) above, whichever is appro-
priate, when the change occurs subsequent to pub-
lication of the quarterly MOS Evaluation Test
Announcement (DA Circular 611 series) appli-
cable to the individual's primary MOS.

&. Restrictions.
(1) Enlisted Efficiency Reports will not be

prepared for individuals—
(a) During periods when item 38 of the

Enlisted Qualification Record (DA Form 20) in-
dicates that the individual is not performing duties
in any MOS.

(b) When specifically exempted by Depart-
ment of the Army. Exemptions must be' approved
by the Chief of Personnel Operations, Department
of the Army. Requests for exemption should be
forwarded to the Chief of Personnel Operations,
ATTN: EPCM, Department of the Army, Wash-
ington, DC 20310.

(2) A regular report will be prepared 30
calendar days after termination of the restrictions
in (1) above. Preparation of this report may be
delayed sufficiently long, if necessary, to insure a
valid rating period as prescribed in paragraph
8-60.

c. Entry on Enlisted Qualification Record (DA
Form 20). An entry will be made in item 42 of the
individual's Enlisted Qualification Record (DA
Form 20) for each Enlisted'Efficiency Report sub-
mitted under provisions of this section. Entry will
be recorded in accordance with paragraph 9-55<?.

d. Administrative review. The personnel officer
is responsible for reviewing completed Enlisted
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Efficiency Reports to insure that they are adminis-
tratively correct prior to being forwarded. Com-
pletion of this action will be indicated by the per-
sonnel officer placing his written initials in the
block indicated in the upper right corner of the
report form. The personnel officer at this time will
dispatch any statement submitted by the rated in-
dividual under paragraph 8-3c and the Enlisted
Efficiency Report to which it pertains directly to
the Chief of Personnel Operations, ATTN:
EPCM, Department of the Army, Washington,
DC 20310, as provided in paragraph 8-6/(3) ( e ) .

e. Appeals. An Enlisted Efficiency Report may
be appealed by an individual if it is believed that
the report violates the intent of this regulation.
Submission of an appeal is advisable only if the
individual can provide substantial evidence in sup-
port of his belief that an injustice or administra-
tive error has occurred; the mere allegation of an
unjust rating is hot substantial evidence. Appeals
should be addressed to the Chief of Personnel Op-
erations, ATTN: EPPME, Department of the
Army, Washington, DC 20310.

/. Submission.
(1) Regular reports required for MOS Eval-

uation Testing purposes under «(2) (a) above will
be submitted to test control officers in accordance
with instructions contained in the quarterly MOS
Evaluation Test Announcement (DA Circular 611
series) applicable to the individual's primary
MOS. Eeports required under a(2)'(b) above,
upon change of duty, will be placed in the individ-
ual's Military Personnel Records Jacket, U.S.
Army (DA Form 201) for subsequent submission
to test control officers when the individual is re-
quired to report for testing in his primary MOS
under chapter 5 and he has not been under the
supervision of his current rater for at least 30
calendar days. These reports, when not required
in connection with MOS Evaluation Testing, will
be destroyed at the time a report is prepared under
<z(2) (a) above; that is, when the individual has
served under the new rater for 30 calendar days
or more.

(2) All other reports will be forwarded by
personnel officers to the Commanding Officer, U.S.
Army Enlisted Evaluation Center, ATTN:
EPEECO, Fort Benjamin Harrison, Indianapolis,
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IN 46249, not later'than 45 days after the end
of the rating period, as inclosures to an Enlisted
Evaluation Transmittal Roster (DA Form
2165-3). The Enlisted Evaluation Transmittal
Roster (DA Form 2165-3) will be prepared in
accordance with instructions on the reverse of the
form. DA Form 2165-3 is available through nor-
mal AG publications supply channels. All person-
nel assigned to the same unit will be listed on the
same roster without regard to MOS.

g. Disposition. The Commanding Officer, U.S.
Army Enlisted Evaluation Center, will process all
Enlisted Efficiency Eeports and will—

(1) Reprodi;ce one copy of each report for
individuals in the categories listed below, and
forward the reproduced copy to the Chief of Per-
sonnel Operations, ATTN: EPCM, Department
of the Army, Washington, DC 20310, where it
will be filed in the rated individual's enlisted
personnel management file:

(a) Senior enlisted personnel (pay grades
E-7, E-S, and E-9).

(b) Personnel in. the Enlisted Intelligence
Career Development Program (AR 600-205).

(c) Personnel in the Noncommissioned Offi-
cer Logistics Program (AH 614-206).

(d) Enlisted Aides (AR 614-16).
(e) Special category personnel, identified

in figure 3-2.
(2) Forward the original of all reports pre-

pared for individuals with 3 or more years of
active Federal military service to the Commanding
Officer, U.S. Army Personnel Services Support
Center, ATTN: AGPE, Fort Benjamin Harrison,
Indianapolis, IN 46249, for file in the individ-
ual's Official Military Personnel File.
8-8. Regular submission report for Enlisted
Efficiency Report. The Enlisted Efficiency Report
(DA Form 2166-4) will be prepared for all eligible
personnel as prescribed in paragraph 8-7a(l)(o).
in accordance with the following schedule:

Grade Reporting month*
E-4 and below. _ _ _ _ _ _ _ January and July
E - 5 _ _ _ _ - _ _ _ - - _ _ _ _ „ _ February and August
E - 6 _ _ „ _ _ _ _ _ - _ _ _ _ _ _ _ March and September
E - 7 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ April and October
E-8 and E-9__ _ _ _ _ _ May and November

"The "ending mouth and year or rating period" (Item K of Part I, DA
Form 2166-t) is the last day o£ the reporting month.
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^Section II. CONDUCT AND EFFICIENCY RATINGS

%

8-9. Objective. This section prescribed policies
and procedures governing enlisted conduct and
efficiency ratings.

8-10. Purpose and use of ratings. Conduct and
efficiency ratings provide information on an
individual for use in conjunction with other
available data as a guide or criterion in deter-
mining eligibility for certain personnel actions,
such as award of the Good Conduct Medal,
assignment, promotion, types of discharges.
Each rating will cover a specific period and will
not be influenced by previous reports rendered
on individuals.

8-11. Responsibility of commanders. Each
commander is responsible for insuring that—

a. All officers in his command are familiar
with enlisted rating system, rating criteria, and
impact of conduct and efficiency on careers of
the individuals being rated.

b. All officers in his command understand
vital necessity for rendering fair and impartial
ratings in order to preclude .injustice to rated
individual or Government.

c. Each enlisted person in his command is
aware of the effects of the ratings on appoint-
ments, assignments, award of Good Conduct
Medal (see AR 672-5-1) and, ultimately,
type of discharge he will receive upon separa-
tion from the military service. See AR 635-200.

d. Ratings are properly recorded on Enlisted
Qualification Record as provided in section II,
chapter 9.

8-12. Replacement stream personnel. Ratings
will not be made for replacement stream per-
sonnel by processing points, oversea replace-
ment stations, returnee/reassignment stations,
reception stations, Army terminals, detach-
ments and replacement depots.

8-13. When reports are rendered. Conduct
and/or efficiency ratings will be given at follow-
ing times:

a. Upon reassignment of the individual from
one organization to another.

&. Upon change of rating officer.
c. Upon attachment to another organization

when Military Personnel Records Jacket, U.S.
Army (DA Form 201) accompanies individual,
unless a rating has been given within preceding
60 days.

d. Upon change in duty MOS (efficiency
rating only).

e. Upon relief from active duty and/or sepa-
ration, including discharge for immediate
enlistment or reenlistment.

/. At the time Good Conduct Medal or clasp
thereto is awarded.

g. At the time individual is dropped from
rolls of an organization. See AR 630-10.

h. As of day prior to date of AWOL.
1 When certificate barring enlistment or

reenlistment is approved.
j. When certificate barring enlistment or

reenlistment is voided.

8-14. By whom rendered (rating officer), a. The
conduct rating will be given by commander of
organization to -which enlisted person is
assigned or attached.

&. The efficiency rating will be given by
commissioned or warrant officer who is first in
line of supervision over enlisted person.

c. Under no circumstances will other enlisted
personnel be permitted to make ratings.

d. Civilian personnel may make rating only
under circumstances described in section I, this
chapter.

8-15. Policy. In the preparation of an efficiency
report, or any other report or document used in
whole or in part for the purpose of determining
whether a member of the Armed Forces is qual-
ified to be advanced, in grade, or in determin-
ing the assignment or transfer of a member of
the Armed Forces or in determining whether a
member of the Armed Forces should be
retained on active duty, no person subject to
the Uniform Code of Military Justice may, in
preparing any such report—
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a. Consider or evaluate the performance of
duty of any such member as a member of a
court-martial, or

6. Give a less favorable rating or evaluation
of any member of the Armed Forces because of
the zeal with which such member, as counsel,
represented any accused before a court-martial
(Art 37(b), UCMJ).

8-16. Conduct ratings. The conduct rating will
consist of one of the following:

a. Excellent (Exc). Demonstrated reliability,
good moral influence, sober, obedient, and
industrious. No unfavorable impressions as to
attitude, interest, cooperation, and obedience;
conducts himself in an exemplary manner.

6. Good (G). Sincere and faithful effort to
accomplish satisfactorily his assigned duties;
reliable, competent, conducts himself in a
proper manner.

c. Fair (F). Moderately satisfactory. Usually
conducts himself in proper manner.

d. Unsatisfactory (Unsat). Does not conduct
himself in a proper manner. Consideration
should be given to elimination from the service
under appropriate regulations.

8-17. Efficiency ratings. The efficiency rating
will be based entirely upon job performance,
i.e., getting things done, consistency of per-
formance, work habits, orderlines, promptness,
meeting deadlines, and will consist of one of the
following:

a. Excellent (Exc). Above average in a
majority of elements in comparison to all
others in like grade and responsibility.

b.Good (G).
(1) Average overall performance in

assignment. Normal expectation of an individ-
ual.

(2) When the rating (Good) is used in
relation to proficiency as a student, the symbol
(A) will be added immediately following the
rating symbol, i.e., " G (A)." (The symbol
"(A)" readily identifies a "Good" efficiency
rating as one which was based upon academic
proficiency, and which, in itself, would not dis-
qualify the student for the award of the Good
Conduct Medal (para 45, AR 672-5-1). (The
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provisions of this subparagraph will not be
construed as a requirement for awarding "Good
(A)" efficiency ratings to all students. Each
student will be given the rating his proficiency
warrants.)

c. Fair (F). Below average in some elements
of assignment.

d. Unsatisfactory (Unsat). Below average in
most elements of assignment. Should be consid-
ered for reassignment to duties more commen-
surate with abilities, or for elimination action
under provisions of appropriate regulations, as
applicable.

8-18. Use of term "Unknown." The use of the
term "unknown" is prohibited if period of duty
assignment to a unit has been 30 days or more,
except that term may be used for personnel
during periods of confinement or hospitaliza-
tion. For Reserve personnel not on active duty,
use of the term is prohibited for personnel who
have been assigned to a unit for 1 year or more,
or for a lesser period which has included 15
days' active duty for training.

8-19. Disqualifying ratings. When, in the opin-
ion of the rating officer, the conduct and/or
efficiency rating shoud be shown as one that
would disqualify the individual for an honora-
ble discharge and Military Personnel Records
Jacket, U.S. Army (DA Form 201), contains no
information to substantiate the entry, such as
courts-martial, AWOL, or other time lost under
10 U.S.C. 972, a brief explanation of the reason
for the disqualifying rating will be given (sec
II, chap. 9, this regulation).

8-20. Undesirable discharge. In cases where an
undesirable discharge under AR 604-10 has
been directed by the Department of the Army,
conduct ratings given to individuals should be
based on the rater's personal knowledge of the
individual as affected by any official informa-
tion pertaining to the subject's current rating
period. Efficiency ratings should be baaed upon
the type of service rendered during the period
for which the individual is being rated. It is not
intended that the type of discharge awarded
automatically dictates the ratings awarded the
individual for a period of srvice in question.
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^CHAPTER 1

GENERAL

1-1. Purpose, a. To prescribe policies, responsi-
bilities, and procedures pertaining to career
management of Army enlisted personnel.

b. To provide a basis for. further consolida-
tion of all Army regulations on enlisted per-
sonnel management.

1-2. Definitions. The following definitions are
applicable to this regulation :

a. Additional MOS (AMOS). Any awarded
MOS other than primary or secondary.

b. Appointment. Naming to an office, posi-
tion, or status.

c. Promotion authority. A commander who
has authority to promote enlisted personnel
under his command as authorized in para-
graph 7-2.

d. Promotion quota. A quota issued by Head-
quarters, Department of the Army, to establish
the maximum number of promotions, by pay
grade, that may be made within the command
to which issued during a specified period.

e. Assignment. A personnel placement ac-
tion to satisfy a valid military manpower re-
quirement.

/. Awarded MOS. A military occupational
specialty including skill level character, which
identifies capability of an individual to per-
form duties required of MOS at his current
or higher grade and made a matter of record
by classification authority by entry on DA
Form 20 (Enlisted Qualification Record).

g. Career Management field (CMF). A man-
ageable grouping of related MOS that provides
visible progression to grade E-9.

h. Career personnel. An enlisted member of

the Regular Army who has completed more
than 3 years of active Federal military service.

i. Centrally managed personnel. Those in-
dividuals in grades E-7, E-8, and E-9 for
whom Department of the Army exercises cen-
tralized management controls. These controls
include centralized assignment, promotion, re-
classification, education, qualification, and
evaluation.

j. Classification authority. A commander
who has custody of individual personnel rec-
ords of enlisted personnel who may initially
award an MOS or designate an MOS as pri-
mary or secondary.

k. Classification in MOS. A classification ac-
tion by classification authority which results
in award of a new MOS, or initial designation
of primary or secondary MOS.

I. Continuous active duty. Active Federal
service in any of the Armed Forces of the
United States, without a break in service of
more than 90 days. Periods of active duty for
training are not included for this purpose.

m. Critical MOS. For personnel assignment
and distribution purposes, a critical MOS is
one which must meet the following criteria:

(1) If a shortage of personnel exists, it
would have an adverse effect upon planned op-
erational missions of the Army.

(2) Personnel with other MOS cannot be
substituted to perform duties of the MOS
without prior formalized training.

(3) Training for MOS must be formal-
ized and requires special facilities, instruc-
tors, or equipment, e.g., classroom facilities,
and/or special outdoor areas, utilization of
equipment not readily available or in short
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supply, specially trained instructor personnel,
or specially prepared textbooks or lesson plans
of a highly technical nature.

(4) Training input for MOS is difficult
to meet because of existing security, physical,
mental, and educational requirements.

n. Cumulative enlisted service creditable in
computation of basic pay. Total of all periods
during which ,an individual was an enlisted
member of a Regular or Reserve component
of the Armed Forces of the United States.
Service not creditable in computation of basic
pay will not be counted.

o. .Duty MOS. The MOS which identifies au-
thorized manning table position to which an
individual is assigned and in which he is per-
forming duty, or the MOS of the duty he is
performing if not assigned to an authorized
manning table position.

p. Enlisted occupational classification sys-
tem. Procedures and processes for identifica-
tion and correlation of individual capabilities,
limitations, and aptitudes with requirements
of specific military jobs.

q. Evaluation score. A score which shows
an individual's relative standing, based on job
performance and job knowledge among his
contemporaries in pay grade, MOS, and skill
level. It indicates an individual's ability to
perform duty, in a particular MOS. Two types
of evaluation scores are utilized:

(1) PMOS evaluation score. A composite
score computed from individual's MOS Evalu-
ation Test, Enlisted Efficiency Report, and per-
formance 'tests, when applicable. In some
MOS, PMOS evaluation score may be computed
based solely on score achieved on Enlisted Effi-
ciency Report.

(2) SMOS evaluation scores. A score
achieved from testing in secondary MOS
transformed to evaluation score scale. In some
MOS, the SMOS evaluation score may be a
composite score computed from scores achieved
on performance tests and applicable MOS eval-
uation tests.

r. Installation commander. Commanding of-
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ficer of a post, camp, station, or major or-
ganizational unit who is designated by appro-
priate monitoring commander to conduct MOS
evaluation tests.

s". Lateral appointment. A change from non-
commissioned officer to specialist status, or re-
verse, within,same pay grade.

t. Mayor commander. The commander of an
Army field command (see AR 10-5) or head
of a Headquarters, Department of the Army
agency (see AR 10-7).

u. Improper assignment. A personnel place-
ment action which fails to satisfy or grossly
exceeds military position requirements.

v. Improper utilization. Utilization of an
enlisted person in a military position under
conditions which do not conform to the pro-
vision's of paragraph 3-5a or b.

' 1
w. Military occupational specialty (MOS)

structure. A grouping of MOS which are sys-
tematically arranged in a meaningful order.

x. Monitoring commander. Major com-
manders and heads of Headquarters, Depart-
ment of the Army agencies indicated in para-
graph 5-12; exercising monitorship responsi-
bility for operation of the Enlisted Evaluation
System within a prescribed area.

y. MOS evaluation data report. A printed
report which contains identifying informa-
tion, evaluation score attained by individual,
and a profile of examinee's standing in each
subject area included in test. It also provides
comparison of the individual with his con-
temporaries in the same grade and MOS who
took the same test.

z. MOS evaluation test. An examination de-
signed to evaluate individual's knowledge and
skills in a particular MOS and skill level.

aa. MOS evaluation test aid. A Department
of the Army pamphlet prepared for a specific
MOS which contains information about En-
listed Evaluation System; technical require-
ments of MOS; and a list of study references
pertaining1 to MOS, designed to assist enlisted
personnel in;S preparation for MOS evaluation
tests.

1-2



1 July 1971

ab. MOS evaluation test announcement. A
Department of the Army circular which con-
tains administrative instructions and announ-
ces MOS to be evaluated during a specific pe-
riod.

ac. MOS evaluation test period. A specified
month when individuals classified in desig-
nated MOS will be tested. The test period is
divided into—

(!)• Regular. The first half of the month
when eligible personnel will be tested unless
absent.

(2) Makeup. The last half of the month
during which eligible personnel who were not
tested under (1) above will be tested.

(3) Special makeup test period. A 10-
month period immediately following the last
day of the test period during which personnel
not evaluated in primary MOS during the pre-
scribed month due to circumstances beyond
their control may be evaluated upon specific
authorization by proper authority.

ad. MOS qualification score. An evaluation
score of 70 which denotes the minimum quali-
fication considered necessary to perform duty
statisfactorily in the MOS and skill level in
which tested.

ae. Optimum utilization. The utilization of
individuals in military positions which make
maximum use of their highest qualifications
and abilities.

af. Primary MOS (PMOS). That awarded
MOS commensurate with NCO/Specialist sta-
tus which is of first significance to the Army
in terms of training, experience, demonstrated
qualifications, and Army needs.

ag. Proficiency pay. A monetary incentive
(pay) awarded to individual soldiers under
the Proficiency Pay Program which is in addi-
tion to any other pay, allowances, special or
incentive pay, or other monetary benefits to
which individual is entitled.

ah. Proficiency pay designator. The symbols
P-l, P-2, P-3, and SP which denote specific
category and level of proficiency pay to which
individual is entitled.
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ai. Proper utilization. An enlisted man is
properly utilized when assigned to a position
in accordance with paragraph 3-5o. or b.

aj. Reclassification authority. The level of
command or activity designated by Depart-
ment of the Army to redesignate a PMOS or
SMOS or to withdraw any awarded MOS.

ak. Reclassification in MOS. An action by a
reclassification authority, with or without
board action, which results in a change of
awarded MOS, or redesignation of a primary
or secondary MOS.

al. Redesignation of PMOS or SMOS. An
action accomplished by appropriate orders
which results in a change of PMOS or SMOS.

am. Reduction. A change to a lower pay
grade.

an. Reduction authority. A commander who
has authority to reduce enlisted personnel un-
der his command.

0,0. Secondary MOS (SMOS). That awarded
MOS in a specialty different from PMOS,
which is determined to be second in signifi-
cance to the Army when evaluated in terms
of training, experience, demonstrated qualifi-
cations, and the Army's needs.

ap. New equipment qualification training.
Service school courses or on-the-job training
directed by a major commander or higher au-
thority which is based on a change in unit
mission or equipment and which will insure
continued utilization of a significant portion
of technical skills upon which award of pro-
ficiency rating to individual concerned is
based.

aq. Unit commander. The commanding offi-
cer of a company, battery, troop, separate de-
tachment, or similar unit.

ar. Verified MOS. An MOS in which indi-
vidual has demonstrated his proficiency during
most recent test session for that MOS under
the Enlisted Evaluation System by achieving
an evaluation score equal to or higher than
minimum MOS qualification score established
by Headquarters, Department of the Army.
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(1)* Verified primary MOS (VPMOS). A
primary MOS commensurate with NCO/Spe-
cialist status in which this requirement has
been met.

(2) Verified secondary MOS (VSMOS).
A secondary MOS in which this requirement
has been met.

1-3. Applicability, a. Except as otherwise indi-
cated, this regulation is applicable to all en-
listed personnel on active duty or active duty
for training (ADT) in a Federal status in ex-
cess of 90 days, irrespective of component.

b. Section II, chapter 5, and sections II, IV,
and V, chapter 9 are also applicable to Army
enlisted personnel of Ready Reserve of Army
Reserve.

1-4. Policy. Effective management of Army per-
sonnel resources is necessary for successful
accomplishment of the Army mission. Con-
sistent with military necessity, policy of the
Department of the Army is to utilize personnel
in positions commensurate with their military
qualifications and personal attributes, and to
foster an atmosphere which will motivate each
individual to attain his full potential as a
soldier.

1-5. Responsibility. Career management of en-
listed personnel is a general staff responsibility
of the Deputy Chief of Staff for Personnel,
Headquarters, Department of the Army. Clas-
sification, development, and utilization of en-
listed personnel within basic policies and pro-
cedures prescribed by this regulation is a re-
sponsibility of command.

a. Except as indicated in 6 through d below,
Chief of Personnel Operations is responsible
for conduct and supervision of all enlisted per-
sonnel functions and programs prescribed by
this regulation.
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b. The Surgeon General is responsible for
classification and utilization of inducted phy-
sicians, dentists, and veterinarians (para 2-
13 and 3-8).

c. The Adjutant -General is responsible
for—

(1) Procedures regarding the recording
of time lost under Section 972, Title 10, United
States Code, on the DA Form 20 (para 9-57).

(2) Promotion and reduction of enlisted
personnel (chap. 7).

(3) Procedures pertaining to enlisted
conduct and efficiency ratings (sec. II, chap. 8).

(4) Entries on the Enlisted Qualification
Record (DA Form 20) pertaining to Reserve
component personnel (para 9-27).

d. The Deputy Chief of Staff for Personnel
is responsible for the Qualitative Management
Program (chap. 4).

e. Unless otherwise prescribed in this reg-
ulation, correspondence pertaining to matters
indicated in a through d above will be ad-
dressed to Chief of Personnel Operations, The
Adjutant General, The Surgeon General, or
the Deputy Chief of Staff for Personnel as
appropriate.

/. The Chief of Personnel Operations, The
Adjutant General, The Surgeon General, and
the Deputy Chief of Staff for Personnel are
responsible for preparation and publication of
changes to this regulation whenever such
changes become necessary in matters for
which each is proponent as outlined in a
through d above. The Adjutant General, The
Surgeon General and DMPP, DCSPER will
coordinate such changes with Chief of Person-
nel Operations to insure continuity of subject
matter and format.
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CHAPTER 2

PERSONNEL CLASSIFICATION

Section I. GENERAL
2-1. Enlisted occupational classification sys-
tem. This system identifies, classifies, and describes
human attributes related to job requirements of
military occupational specialties (MOS). Human
attributes are identified and evaluated by a variety
of personnel classification instruments. MOS job
requirements are determined by job analysis. Hu-
man attributes and job requirements are described
in a common language to facilitate correlation. The
system serves to classify and place personnel in
MOS best suited to their abilities and aptitudes.
2-2. Personnel classification instruments, a.
Classification tests. Classification tests are designed
to measure aptitude for training in various occu-
pational areas, and ability to perform specific
Army jobs. They are administered to each person
entering the Army and provide a basis for deter-
mining MOS for which an individual is best suited
(see DA Pam 611-2). Testing procedures are con-
tained in AR 611-5, DA Pam 310-8, and appen-
dix I.'
•fab. Physical profile serial. The physical profile
serial (PULHES) is a series of letters and num-
bers representing the results of a medical evalua-
tion. The serial is based on a consideration of the
function of various organs, systems, and integral
parts of the human body. It is used to provide an
overall estimate of an individual's physical abili-
ties and psychological makeup to perform military
duties.

c. Personnel intewiews. Interviews are used to
obtain information not readily obtainable by other
means. Each person who enters the Army is sub-
ject to a classification interview. General principles
applicable to interviews and information pertain-
ing to interviews as personnel measurement de-
vices are contained in DA Pams 611-1 and 611-2.

d. MOS evaluation tests. MOS evaluation tests
are administered to determine qualifications in an
MOS. These are types of achievement tests which,
measure degree of knowledge possessed by an indi-

vidual in a particular MOS. Eligibility criteria
and other information, relating to MOS evaluation
testing are contained in chapter 5.

e. Performance appraisal and rating instru-
ments^ Performance ratings are used to provide
information on. a variety of factors considered
critical for successful performance of military
duty. Ratings obtained through, use of perform-
ance appraisals are of value to personnel manage-
ment officials in accomplishing personnel actions.
Principles applicable to performance ratings as
personnel measurement instruments are contained
in DA Pam 611-2. Information on specific rating
instruments applicable to enlisted personnel is con-
tained in chapter 5.
2-3. Responsibilities of classification and re-
classification authorities. Within policies pre-
scribed by Headquarters, Department of the Army,
classification and reclassification authorities are
responsible for—

a. Insuring that individuals are fully qualified
in the MOS prior to award.

o. Classification, reclassification, and assign-
ment of personnel.

c. Appointment of reclassification board.
d. Instruction of subordinates in policies and

procedures governing classification, reclassifica-
tion, and utilization of personnel.

e. Insuring that each enlisted member of the
command audits his DA Form 20 in accordance
with, paragraph 9-12.1.
2-4. Classification factors. The following factors
will bo considered in. classification or reclassifica-
tion of personnel:

a. Needs of the Army.
&. Current and projected CMF/MOS and grade

imbalances (both Army-wide and locally).
c. Budgetary or other travel restrictions.
d. Physical Status (Physical Profile Serial),

physical and assignment limitations,
e. Enlistment commitments.
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/. Training and experience (both civilian, and
military).

g. Education.
A. Test scores (aptitude area, MOS, language).
i. Preference of individual.
j. Avocation and hobbies.
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k. Normal pattern of career progression (DA
Pam 611-7).
•£1. Mental and physical requirements section of
MOS specification of AH 611-201.

m. Special requirements section of MOS speci-
fication of AR 611-201.

Section II. PHYSICAL PROFILE SERIAL (PULHES)
(See AR 40-501)

. Use in classification, reclassification, and
assignment. Section n, AR 611-201, establishes
PULHES for MOS Career Groups and individual
MOS, The use of PULHES for MOS classifica-
tion, reclassification, and assignment purposes arc
limited to:

a. Initial selection of basic combat trainees (in-
cluding enlistees for MOS options) for advanced
individual training. The profile established at the
AFEES will be used as a basis for determining
initial training assignment for all non-prior serv-
ice personnel.

6. Assignment to US Army training centers,
service schools, or on-the-job training (or retrain-
ing) in a career group different from that.of cur-
rent duty MOS (DMOS).

c. Determining the need for a Reclassification
Board evaluation of physical limitations which
may limit an individual's duty performance in a
particular MOS.
•̂ •2-6. Physical profile changes, a. An individual
may, in general, continue to serve in an MOS as
long as he performs his MOS duties to the satisfac-
tion of his commander, provided the medical board
or medical profiling officer-which changed his pro-
file did not -also recommend limitations which
would preclude full duty performance in the MOS.
However, it is mandatory that all individuals who

have or acquire a physical profile serial below that
established for his MOS (AR 611-201 or AR 611-
202) appear before a formal reclassification board
organized in accordance with paragraph 2-39. The
board will consider the recommendations of the
individual's commander, the medical profiling offi-
cer or board, the desires of the individual and all
other pertinent information in determining if the
MOS should be retained or withdrawn. If the
MOS is to be retained, the individual and the
board will complete the actions as specified in
paragraph 2-ilc.

&. In addition, each individual must be physi-
cally qualified to perform in his PMOS in a com-
bat environment.
2-7. Uncoded physical requirements. Physical
profile serials do not always reflect every medical
and physical prerequisite for training in an MOS.
The "Mental and Physical Requirements" section
of MOS specifications must be consulted when de-
termining physical qualifications of individuals to
successfully perform in the MOS. Unlike the phys-
ical profile required only for initial entry into a
career group, the "Mental and Physical Require-
ments" listed in the specifications for each par-
ticular MOS must be met before the individual
is considered qualified for award of the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES
2-8. Classification at reception stations, a. De-
termination of individual qualifications.

(1) Tests and interviews will be conducted

during reception processing in accordance with
AR 612-10. (For reteste, see app I.)
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(2) Unless the individual is a reenlistee
who possesses a valid DA Form 1811 and does
not desire retest, the Army Classification Bat-
tery and other initial selection tests will be
administered. Test scores will be entered in
items 24 and 25 of the individual's Enlisted
Qualification Record before the interview.
(Retest on the ACB will be accomplished in
accordance with the provisions contained in
appl.)

(3) Each individual will be interviewed
to determine MOS appropriate'. for direct
award or MOS recommended for training, and
to obtain information to complete enlisted rec-
ord.

•^ (4) An entry will be made in item 18,
DA Form 20 (in accordance with para 9-3170
if individual does not have normal color per-
ception.

b. Application of civilian skills.
(1) Applicability of civilian skills for di-

rect conversion to MOS will be determined
during the interview. Recency, duration, du-
ties performed, and skill levels attained will

C-44, AR 600-200
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be related to skills and knowledges required in
military occupations.

(2) Civilian skills which have counter-
part MOS wil! be entered in item 34, DA Form
20, in accordance with chapter 9.- AR 611-201
is the guide to civilian occupation—MOS re-
lationships.

2-9. Classification at training activities, a. Clas-
sification specialists will evaluate enlisted
qualification records and interview trainees as
scheduled by training activity. Particular at-"
tention will be given to classification factors
listed in paragraph 2-4 and following items:

(1) Language proficiency.
(2) Identification of personnel designated

in section IV of this chapter.
(3) Recommended MOS.

b. Discrepancies will be corrected in accord-
ance with AR 612-200.

c. Personnel will be reported to Headquar-
ters, Department of the Army, for assignment
instructions as prescribed by chapter 3, AR
614-200. ' ' '

Section IV. IDENTIFICATION AND CLASSIFICATION OF
SPECIALLY DESIGNATED PERSONNEL

2-10. General, a. This section governs identifi-
cation and classification of personnel with at-
tributes of sufficient importance to Depart-
ment of the Army to warrant application of
controls normally not applied to other person-
nel.

b. Identification of such personnel normally
will be performed by reception stations or
training activities during initial classification.
Classification and assignment will be accom-
plished as prescribed below or in accordance
with special instructions published by Head-
quarters, Department of the Army.

2-11. Aliens. Persons who are not citizens or
nationals of the United States will be identi-
fied as aliens. Aliens are identifiable from cit-
izenship entries on Enlistment Records-(DD
Form 4) and Induction Records (DD Form

47). Alien status will be recorded in item 20
of individual's DA Form 20 in accordance
with paragraph 9-33.

-12. Conscientious objectors (1-=A-0). a.
Sbope. This paragraph provides guidance for
processing individuals who claim conscientious
objection to combatant training and service
(1_A-CH. Personnel who claim conscientious
objection\o participation in any form of mili-
tary activity\.(l~0) will be processed in ac-
cordance with AR 635-20.

b. Identificationof individuals classified
1-A-O by Selective

(1) Individuals clashed as 1-A-O by Se-
lective Service local boards\prior to induction
will be identified by an entrv in item 18 of
their DA Form 20 as prescribeo\by paragraph
9-3 Ib.

2-3
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(2) An individual who, after arrival at
a training activity, claims to have been classi-
fiedVis a conscientious objector by his Selective
Service Board, but whose DD Form 47 fails
to show classification as 1-A-O, will be re-
quired \o submit his claim for such classifica-
tion to the training activity commander on DA
Form 249^j. The claim will include address of
local Selective Service Board through which
individual was inducted. The training activity
commander Will forward claim to Chief of
Personnel Operations, Department of the
Army, for verification. The Chief of Personnel
Operations will\ coordinate with the Director
of Selective Service to determine if individual
was classified 1-A-O, as claimed. If this is
found to be true, entry described in paragraph
9-316 will be made\>n the individual's qualifi-
cation record, the statement required by h(l)
below will be executed Vnd he will be processed
and assigned in accordance with paragraph
3-76. If Selective Service denies that he was
classified 1-A-O, the individual will be noti-
fied of this fact, correspondence will be filed
with his personnel records, and he will be
processed and assigned in \accordance with
normal procedures. During tnc period the in-
dividual's claim is being processed, he will be
employed only in duties whicla involve the
minimum practicable conflict wit\ his asserted
beliefs (para3-7c).

c. Processing of in-service 1-A-^Q applica-
tions. :

(1) Enlisted personnel, inductees\or Reg-
ular Army, may apply for classification as 1-
A-0 and assignment to noncombatanK duty
based on conscientious objection to the study,
use or handling of arms and weapons when
such objections develop or become fixed after
entry into military service. An individual who
claims such objection, who was not previousV
identified as such an objector, and who is not
opposed to military service, will be required to1

submit an application for such status to his
unit commander as soon as is practicable.

(2) Requests for classification as 1-A-O
will be by formal application on DA Form 2496
(Disposition Form), including or inclosing the

2-4
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information required by d below. A completed
DD FoAn 1589 (Summary Sheet for Review of
Conscientious Objector Application) will also
be included.

(3) Applicants will be interviewed by a
chaplain, wno will also review the entire appli-
cation. UpoA completion of his interview and
review, the chaplain will submit a report, to be
added to the \application, which will include
definitive comments as to the sincerity and
depth of the applicant's conscientious objec-
tion to the,bearing and use of arms, and the
rationale upon wh\ich the statement is based.

(4) Additionally, the applicant will be in-
terviewed by a psychiatrist (or medical officer
if a psychiatrist is\ not available), who will
submit a report indicating the presence or
absence of any psychiatric disorder which
would warrant treatment or disposition
through medical channels.

(5) The applicant\will be informed that
he may submit such other information as he
desires, and that statements from church offi-
cials and others are particularly relevant.

(6) After the actiona enumerated in (2)
through (^') above have been completed, the
applicant will be afforded \an opportunity to
appear in person (with coynsel retained by
him, if he desires) before an officer in the
grade of captain or above, wno is knowledge-
able in policies and procedures\relating to con-
scientious objector matters. This interview
will be conducted by an officerYwho is not in
the individual's immediate chain\ of command
(e.g., company, battalion, brigade or equiva-
lent). The purpose of the interview is to af-
ford the applicant the opportunity\to make a
personal presentation of his views and to sub-
mit such additional information appropriate
to his application. This is not an adversary
proceeding. After permitting the applicant to
be heard in support of his application, and
making any other inquiries deemed appropri-
ate, the officer will prepare a report and Recom-
mendation as an inclosure to the application,

a minimum, the report will include\ the
icer's findings as to the sincerity and depth

oiuthe.iapplicant's beliefs, the nature thereof,
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ind the reasons for his conclusion. Individuals
do not desire to appear and be heard will be

required to sign a written waiver to that effect
SuVh waiver will be made an inclosure to the
application.

(7) The formal application will be forwarded
by thte unit commander with comments required
below through the chain of command ,to division
or installation level. The application will be for-
warded airectly from division or installation level
to HQDA (DAPO-EPA-K), Washington, DC
20:110, in qVintuplicate (original and four copies).

(a) The comments on DA Form 2406 will
bo ;;e?'S07i/z7ZAsigned by unit commanders (through
battalion or comparable level), and will include
the following information:

1. Recommendation for approval or dis-
approval with tlie reason (s) for the action taken.

2. Duty and primary MOS (if applicant
is in AIT, include the MOS for which being
trained).

3. WhctheA under investigation, under
charges, awaiting result of: trial, absent without
leave, or whether an\ flagging action has been
taken in accordance wi\h AR 600-^1.

(b) Subsequent forwarding comments on
DA Form 2496 by the resWctive commanders will
contain a recommendation for approval or dis-
approval with the reason (s^ therefore.

(c) Any additional reformation having a
bearing on the individual's application such as his
enlistment commitment or delaw in applying since
entry into service, if applicable), will be furnished.

(8) The Chief of Personnel Operations will
refer the application to a board \convencd at De-
partment of the Army for evaluation and recom-
mendations. If the individual is dfttermined to be
1-A-O^he will be so notified, appropriate entries
will be made in item 18 of individual's DA Form
20 as prescribed in paragraph 9-31 £>, aVidthe appli-
cation will be filed permanently invhis OMPF
together with the statement requires by k(l)
below. If classification as 1-A-O is not up proved,
the individual will be notified of this, aii^l a copy
of the disapproved application will be fil
MPRJ and his OMPF. Individual will
processed and assigned in accordance with
procedures.

in his
icii be
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d. Requirements for formal application. The
individual requesting 1-A-O classification will
include in his, application, or as an inclosure
thereto, the information indicated below as the
minimum requi red for consideration of his request.

(1) Generafiinformation.
(a) Full name.
(&) Social security.number.
(c) Selective Service Number.
(d) Service aVldress.
(e) Permanent home address.
(/) Name and\ address of each secondary

school (i.e., high school'or equivalent) and college
attended, together with dates of attendance,
and the type of school Vpublic, church, military,
commercial).

(g) Parents' namei and addresses. Indicate
whether they are living ondeceased.

(A) The religious denomination or sect of
both parents.

^ (i) A statement as to \Vliether or not appli-
cation was made to the Selective Service System
(Local Board) for classification as a conscientious
objector prior to entry into tliev\rmed Forces. If
so, a statement as to wine}] ]oca] board and the
decision made by the Board, if known. Addition-
ally, the applicant will include a signed and dated
statement authorizing the Local Board to release
such information to the Departmeimof the Army.
In this connection, an application or«Iaim is con-
sidered to have been made when tlift individual
signed Series VIII of the Classification Question-
naire (SSS Form 100), if he filed a SpWial Form
for Conscientious Objector (SSS Form 150), or if
he filed any other written statement claiming that
he is a conscientious objector.

'(2) Depth of beliefs.
(a) A description of the nature of trolief

which is the basis of claim.
(b) Explain how, when, and from whom

or from what source the applicant receiving the
training and acquired the beliof which is the bas^s
of claim.

(c) The name and present address of thf
individual upon whom the applicant relics
for guidance in matters of conviction relating to
his claim.

TAGO 485A 2-5
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(d) A statement as to circumstances, if any,
"under which the applicant believes in the use of

?rce.
(e) Description of the actions and behavior

in Plie applicant's life, which, in his opinion, most
conspicuously demonstrate the consistence and
deptnWf convictions which gave rise to claim. Also
the circumstances or events experienced since entry
into the^ervice which have crystallized or fixed his
beliefs: now his conscientious objection relates to
his heiiefsVnd military service.

(/) A statement as to whether applicant has
cvKi- given pVblic expression, written or oral, to
the views expressed in his application as the basis
for claim. If so\specify when and where.

(?>) Participation in organisation.
(a) Information as to whether applicant

has ever been a member of any military organiza-
tion or establishment before entering upon his
present term of service\If so, the name and address
of such organization will be given with reasons
why he became a member\

(b) A statement asvto whether applicant is
a member of a religious sqct or organization. If
so, the statement will show\the following:

1. The name and location of its governing
body or head, if known.

#. When, where, and How the applicant
became a member.

3. The name and location^ of any church,
congregation, or meeting which thcyapplicant cus-
tomarily attends.

4. The name, title, and present address of
the pastor or leader of such church, congregation
or meeting.

5. A description of the creed or official
statements, if any, and if they are knownUo him,
of said religious sect or organization in relation to
participation in military service.

(c) A description of applicant's relation-
ships with and activities in all organizations mth
which he is or has been affiliated, other than mwi-
tary, political, or labor organizations.

29 February 1972

(4) References. The name, full address, occu-
pation or position, and relationship to applicant
of ptersons who will supply information as to the
sincerity and nature of the applicant's professed
convictions of conscientious objection regarding
participation in combatant service. The applicant
should b\ advised that, as the burden of proof re-
garding conscientious objection rests with the ap-
plicant, it Vould be beneficial to obtain statements
from listed References attesting to the applicant's
convictions. We should be advised that it serves no
useful purposct to list references unless statements
are obtained aiM submitted with the application.

e. Standards for classification as a conscientious
objector (1-A-O]

(1) Section d/j) of Title I of the Military
Selective Service Act of 1967,/as interpreted by
the Supreme Court,\provides an exemption from
combat training and service in the Armed Forces
of the United States ipr any person "whose con-
science, spurred by deeVly Held moral, ethical, or
religious beliefs, would give them no rest or peace
if they allowed themselves^ to become a part of an
instrument of war,"

(2) A conscientious objector (1-A-O) is an
individual so classified who us available for non-
combatant service only. Wnat constitutes non-
combatant service is set foYth in paragraph

(3) The local boards of the\Selective Service
System have exclusive jurisdiction over the classi-
fication of registrants who claim exemption from
combatant training and service because of con-
scientious objection. Local boards nave been in-
structed to enter on DD Form 47\(Record of
Induction), under item 15, section 1, that the regis-
trant has been, classified as either a conscientious
objector or otherwise.

(4) Requests for classification as 1-AVO after
entering military service will not be approved
when:

2-6 TAflO 485A /
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(a) Based solely on conscientious ob-
jection claimed and formally denied by 'the

elective Service System prior to induction
unless such denial was based on criteria which
was\ subsequently changed.

(b) Based solely on conscientious ob-
jectioVi which became fixed, but was not
claimed prior to induction, enlistment, or entry
on active duty or active duty for training.

Based on beliefs not deeply held.
(d\ Based solely upon considerations

pragmatism or expediency.
Jased solely on objection to a partic-

of policy,
(e)

ular war.
/. Utilization, asignmeut, and training of

applicants for^conscientioiis objector stattts.
(1) PendinV final decision in cases where

individuals have submitted formal applications
(tf above) for classification as 1-A-O, per-
sonnel will be retained in their units and
employed in dutiesy which involve minimum
practicable conflict with asserted beliefs, such
as noncombatant duties, or training modified
to exclude combat subjects as outlined in para-
graph 3-7c. The preceding sentence will not
apply to second and subsequent applications
which, in the judgment oY the applicant's im-
mediate commander, are\ substantially the
same as a previously disapproved application
for 1-A-O classification.

(2) Personnel who have\ departed their
unit of assignment in compliance with PCS
assignment orders or have received such or-
ders and desire to apply for 1-̂ 0 classifica-
tion will comply with their ordersX Such indi-
viduals may submit their 1-A-O >application
upon arrival at their final unit of assignment
after completion of all PCS travel.

g. Action on second and subseque-M appli-
cations. Commanders specified in paragraph
2-17«., AR 635-200 may disapprove and re-
turn to applicant any second or subsequent ap-
plication for 1-A-O classification when review
of the formal application reveals that iK is
substantially the same as a previously disap-
proved application. A second application wil
be accompanied by a new chaplain's report\

C 44, AR 600-200
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aW interview officer's report (or waiver there-
of\as provided for in c(3) and (6) above. '•">

h\Actiott after classification as conscien-
tious objector (1-A-O).

Individuals classified a 1-A-O will
be required to sign statement as shown below
in duplicates A signed duplicate will be for-
warded to the\Com man ding Officer, US Army
Personnel Services Support Center, Fort Ben-
jamin Harrison, M 46249. Additionally, a copy
will be furnished the Chief of Personnel Op-
erations, ATTN: EPCMS. Department of the
Army, Washington, DC\20310, for grades E-7,
E-8, E-9, intelligence, \pecial category, en-
listed aides, and NCO Logistics Program per-
sonnel (table 1-1, AR 614-20*

STATEMENT
I have been counseled concerning Designation as -a

conscientious objector. Based on my training and belief,
I consider myself to be a conscientious objector within
the meaning of the statute and regulations, governing
conscientious objectors and am conscientiously opposed
to participation in combatant training and service. I
request assignment to noncombatant duties for the
remainder of my term of service. I fully understand
that on expiration of my current term of service,^ am
not eligible for voluntary enlistment, reenlistnvent,
extension or amendment of current enlistment, x>r
active service in the Armed Forces. ;'

2-13. Inducted physicians, dentists, and al-
lied medical specialists, a. Inducted physicians,
dentists, allied medical specialists who report
for reception processing under AR 612-10 will
be identified during the initial classification
interview and an entry made in item 37, DA
Form 20, in accordance with paragraph 9-50.
Such personnel will be reported under provi-
sions of chapter 3, AR 614-200. • - '

','•
6. The following information will be for-

warded by electrically transmitted message,
within 24 hours after completion of processing,
to The Surgeon General, ATTN : MEDPT-MP,
Department of the Army, Washington, D.C.
for all individuals processed under this para-
graph (exempt report, para l-2h, AR 335y
15):

(1) Grade, name, SSN. .;.
(2) Profession. : '

2-7
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(3) Date and place inducted.
(4) Reporting date at Brooke Army Medi-

cal Center, Fort Sam Houston, Tex.

2-14. Partially disabled personnel. See AR
635-40.

2-15. Personnel with special qualifications and
aptitudes, a. Criteria. College graduates in
selected specialties, personnel with rare and
unusual qualifications, and personnel with high
aptitude area scores will be identified during
the reception station interview in accordance
with the following criteria :

(1) College graduates. Personnel who
possess a baccalaureate or higher degree in
one of the specialties listed below, and who
attain a minimum score of 115 in Aptitude
Area GT:

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physics
Physiology (plant or animal)
Statistics

(2) Personnel with rare and unusttal
qimlifications (RAU). These are personnel
with extensive experience and competence in
an occupation closely related to a military oc-
cupational specialty. Individuals identified
under this provision will hold occupational
skills infrequently encountered among the bulk
of inducted personnel! Normally, these indi-
viduals will have been engaged in a technical,
professional, or scientific field rather than an
administrative, clerical, or business occu-

a-s
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pation; however, some unique personnel in
these latter fields may appropriately be iden-
tified and reported under this provision. Pre-
cise standards cannot be given; however, il-
lustrative sample cases are furnished in para-
graph 1, appendix II. Notwithstanding the
above, any non-prior-service personnel identi-
fied as having previously possessed a security
clearance above that of SECRET will be con-
sidered as possessing rare and unusual quali-
fications. In such cases, item 16 of DA Form
1294 will be annotated to indicate the type
of clearance the individual claims to have pos-
sessed, date and granting agency, e.g., "Indi-
vidual Claims TS—Crypto clearance by NSA
—1965." The above will apply even though
the individual may be eligible for designation
in another category listed in this paragraph
and regardless of the exceptions listed in b(l),
(2), or (3) below. However, if b( l ) , (2),
or (3) below apply, this fact will be entered
in item 22 of DA Form 1294.

(3) Personnel with high aptitude poten-
tial (HAP). Personnel scoring 125 or higher
in aptitude area IN or AE, and in all other
aptitude areas except Radio Code (RC).

6. Excepted personnel. The following will
not be identified as personnel with special qual-
ifications and aptitudes:

if (I) Individuals with enlistment commit-
ments, unless commitments are waived. DA
Form 1294 will be completed, with a state-
ment included in Item 19c of the form indicat-
ing that the individual agrees to waive his
enlistment commitment if accepted for the pro-
gram. If the individual is subsequently ac-
cepted for the program, he will be required
to execute a formal waiver of enlistment com-
mitment which will be filed in his Military Per-
sonnel Records Jacket (DA Form 201) in ac-
cordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or assign-
ments such as airborne training, and counter-
intelligence investigation duties.

(3) Individual on whom flagging action
has been taken in accordance with AR 600-31.
DA Form 1294 (Record of Personnel with
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Special Qualifications) will be accomplished
in accordance with paragraph 2, appendix II,
with a notation in item 19 that individual is
"Flagged—AR 600-31." The DA Form 1294
on these individuals will be retained in the
Military Personnel Records Jacket. Upon re-
moval of flagging action in accordance with
AR 600-31, DA Form 1294 will be so noted
and forwarded in accordance with e below.

(4) Individuals ordered to active duty for
training for periods of 6 months or less.

c. Action, by reception station. Individuals
meeting criteria set forth in a above will be
identified during the reception station inter-
view prescribed in AR 612-10. Interviewers
will consider letters and documents from edu-
cational institutions, former employers, or
other sources as an aid in evaluating an indi-
vidual's qualifications when such documents
are readily available.

(1) The DA Form 20 for each individual
identified in accordance with this paragraph
will be noted in item 26, "(Col Grad)"
or " (RAU)" for individuals with rare and
unusual qualifications, or "(HAP)" for indi-
viduals with high aptitude potential, as appro-
priate.

*(2) DA Form 1294 will be prepared in
original only at reception station for individ-
uals identified under a(l) and (2) above. This
form will not be prepared for individuals iden-
tified as high aptitude personnel (a(3) above).
Instructions for the preparation of DA Form
1294 are contained in paragraph 2, appendix
II. DA Form 1294 will be forwarded to the
training activity with other personnel records
of individual.

d. Action by the training activity com-
mander. Qualified individuals not identified at
reception station will be identified at train-
ing activity during the review and screening
of personnel records required by AR 612—200.
DA Form 1294 will be completed for such per-
sonnel when required in accordance with para-
graph 2, appendix II.

e. Reports by training activity commander,
if (I) General. Individuals with special

qualifications and aptitudes will be reported
on the OPO-65 Report, Control and Distri-
bution of Trainees in accordance with chapter
3, AR 614-200. Prior service personnel re-
quiring less than 8 weeks' basic combat train-
ing will be reported under provisions of chap-
ter 8, AR 614-200 in sufficient detail to ena-
ble Chief of Personnel Operations to select an
assignment consistent with individual's quali-
fications. DA Form 1294 will be submitted
promptly for college graduates only as followup
to OPO-65 Report (a(l) and (3) above and
(2) below). DA Form 1294, submitted as a
followup report, will be identified under pro-
visions of chapter 8, AR 614-200). DA Form
1294 is exempt from reports control (para 7-
2fc, AR 335-15).

•£(2) College graduates and personnel with
rare and unusual qualifications. Item 3 of DA
Form 1294 will be completed in accordance
with paragraph 26(3), appendix II. DA Form
1294 will be forwarded with OPO-65 report
submitted for these individuals and will be
forwarded with OPO-65 report submitted for
these individuals. DA Form 1294 will be listed
on DA Form 200 (Transmittal Record) as an
additional inclosure and DA Form 200, DA
Form 1294, and OPO-110 Report, Enlisted
Trainees Subject to DA Assignment, will be
submitted to Chief of Personnel Operations,
ATTN: EPOP-RI, Department of the Army.
The Chief of Personnel Operations, ATTN:
EPOP-RI, will also be notified of all individ-
uals who, subsequent to the forwarding of DA
Form 1294, submit applications for Army of-
ficer candidate courses, volunteer for special
types of training or assignment as indicated in
6(2) above, or are recycled in training.

(3) High aptitude personnel. DA Form
1294 is not required for these personnel. In-
dividuals in this category will be reported as
high aptitude personnel (HAP) in OPO-65
Report in accordance with chapter 3, AR 614-
200.

2-16. Sole surviving son. A sole surviving son,
as defined in AR 614-75, (to be published as
sec XVII, chap. 11, AR 614-200) will not be
classified in a combat MOS unless entitlement
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to such restriction is waived in accordance
with cited regulation.

2-17. Nonprior service personnel with civil-
ian acquired skills. Many individuals have skills
acquired through job experience or education
which have direct MOS counterparts. Such in-
dividuals may be awarded an appropriate MO-
SC without advanced individual training.
Since all personnel cannot be utilized in their
civilian acquired skills, determination and se-
lection for such utilization will be accomplished
in accordance with a and 6 below.
,, ft. Identification and selection. Enlisted per-
sonnel with usable skills are identified to Chief
of Personnel Operations by name and qualifi-

, cation in accordance with AR 614-200. The
following factors will be considered in deter-
mining assignments for personnel with civilian
acquired skills:

• (1) Quality and availability of personnel
with such skills.

1 July 1971

r (2) Requirements of the Army for such
skills at the particular time individuals can be
assigned., ;l

(3) Priority of requirement for training
in'other MOS.

f:_- (4) Peculiar military characteristics of
duty i positions which preclude general use of
civilian trained personnel.

6. Excepted personnel. The following cate-
govjes of t personnel will not be awarded an
MOSC based on their civilian skill upon com-
pletion of basic combat training.

M .1. **

• ' (1) Those with enlistment commitments
for specific school courses or for other op-
tions which preclude utilization of civilian ac-
quired,skill.

(2) Those required for training in an
MOSC, which .has a greater training require-
ment or priority.

• ; 301"
Section V. CLASSIFICATION IN MOS

2-18. Purpose. This section governs award of
MOS and initial designation of primary and
secondary MOS.

2-19. Authority to award MOS. The following
are authorized to award MOS.

a. Training activity commanders.

- 6. Commandants of Army service schools or
other Armed Forces schools conducting train-
ing for qualification in an Army MOS.

ifc. Classification authorities, as defined in
paragraph l~2j.

'ifd. Others, in specific MOS as follows :
(1) MOS 95D. See AR 611-201 and AR

•">. (4pM0Si00Z. Chief of Personnel Opera-
tions, HQ DA.

i-(5)''MOS OOH. See AR 614-16 and AR
611-201.

• (6) MOS OOJ. Chief of Personnel Opera-
tions:.. .29-m

(7) 'MOS 72D. Chief of Personnel Opera-
tions.

(8) Career Group 97. Chief of Personnel
Operations.

*e.-rAil classified MOS listed in AR 611-202
(exceptj;as=j indicated in (7) and (8) above)
will be awarded by the Commanding General,
US Army Security Agency.

(2) Any scientific and engineering MOS.
Chief of Personnel Operations, Headquarters,
Department of the Army.

1(3) MOS OOE. See AR 601-275 and AR
601-280.

,2-10
! _-•M

2-20. Award of MOS. -^-Occupational qualifica-
tion for MOS award may be attained through
satisfactory completion of advanced individual
training, service school training, formal on-
the-job training, or on the basis of civilian
education jpr work experience.
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a. Enlisted personnel who possess skill and
knowledges required for any five-character
MOS, as specified in AR 611-201 or AR* 611-
202, may be awarded that MOS, provided in-
dividual meets physical, mental, and special
requirements contained in the specification for
MOS. The MOS can be awarded to qualified
individuals holding pay grades below that spec-
ified in the Standards of Grade Authoriza-
tion outlined in AR 611-201, provided the
award does not violate restrictions listed in
paragraph 2-22a. An individual may not be
awarded or hold an MOS when his current
pay grade exceeds the highest grade author-
ized for the MOS in the Standards of Grade
Authorization.

6. New MOS will be awarded upon —
(1) Attainment of a higher skill in an

awarded MOS.
(2) Qualification in any MOS at same or

higher pay grade. '-'n*l 'J0 ;'[t-
(3) Successful completion of MOS train-

ing at a US Army service school or-a j train-
ing activity, including US Air Force, Navy,
or Marine Corps schools, authorized to train
Army personnel. ' >1 OH ,^; : -

•£(4) Successful completion of > formal on-
the-job training.

(5) Lateral appointment as a noncom-
missioned officer or specialist, unless individual
holds MOS compatible with new status. -,-..' .-- • m ; l •

•(6) Rescinded.
(7) Rescinded.
(8) Change to MOS structure. ''"
(9) Identification of civilian-1 ^acquired

skills having a direct MOS counterpart (para
2-17).

•^•(10) Attaining an appropriate MOS eval-
uation score under the provisions of paragraph

to

c. Duty and reporting codes prescribed by
AR 611-201 will not be awarded as MOS unless
specifically authorized in AR 611T201. : . -

ifd. A soldier's immediate command ihg"Joffi-
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cer is the authority for determining qualifica-
tion in an MOS when an MOS Evaluation Score
is not available, except for those specific MOS
restricted by paragraph 2-19d and e, arid all
centrally managed personnel.

i^e. All awards, designations, redesignations,
or withdrawals of PMOS, SMOS, or AMOS
will be announced by publication of special or-
ders as appropriate, Orders may be published
for changes in skill level. Orders will be.pub-
lished to add or delete _SQJ[ and/or ASI from
awarded MOS.

•£2-21. Classification in classified MOS. Re-
scinded. [
2-22. Determination of skill level. AR 611-201
and AR 611-202 contain qualifications appro-
priate to authorized skill levels in the respec-
tive MOS published therein. Skill level 1 iden-
tifies apprentice positions; skill levels 2 and 3
identify journeymen and advanced journeymen
positions; and skill levels 4 and 5 identify
leader and supervisor positions. Skill level
characters will be awarded the individual to
denote the highest level of skill, training, and
experience subject to the restrictions in a be-
low.

ft. Restrictions.
if (I) Noncommissioned officers will not

hold or be awarded skill level characters other
than 4 or 5 in their PMOS.

(2) The primary MOS of a specialist will
not include skill level characters 4 and 5 (NCO
skills).

(3) An individual will not hold or be
awarded a skill level character below that au-
thorized for his pay grade. However, a quali-
fied individual may be awarded a skill level
authorized in AR 611-201 for a higher pay
grade than his own provided this is not in
contravention with the restrictions in (1) and
(2) above.

b. Skill levels authorized for pay grade of
specialist and private. The restrictions imposed
by a ( 2 ) above do not apply to the secondary
or additional MOS of a specialist. All awarded

2-11
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MOSC other than primary MOSC may include
NCO skill levels (4 and 5).

2-23. Award of special qualification identifier
and additional skill identifier. For award of
SQL, see paragraph 2-44. For award of ASI,
see paragraph 2-51.

•£2-24. Classification of linguists. English per-
sonnel who attain a rating of "1" through "5"
in speaking comprehension and reading com-
prehension, when tested or interviewed in
accordance with procedures in AR 611-6 will be
classified as linguists or awarded language
identification codes (para 2-45).

2-25. Initial designation of primary MOS
(PMOS). PMOS will be designated as follows:

ft. When an individual has only one MOS,
it will be designated primary.

6. Upon completion of advanced individual
training, the MOS for which trained will be
designated primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be desig-
nated as primary unless waived by individual
concerned.

d. Upon completion of basic training, person-
nel classified in an MOS as the result of civil-
ian acquired skills and selected for assignment
in that MOS by Headquarters, Department of
the Army, will have such MOS designated pri-
mary.

2-26. Initial designation of secondary MOS.
The SMOS provides an alternate occupational
specialty for assignment purposes when condi-
tions require utilization in other than PMOS.
When an individual acquires two awarded
MOS, one MOS will be designated as second-
ary, provided designation does not violate re-
strictions in paragraph 2-22.

a. Upon completion of training for qualifi-
cation in a new occupational specialty, the old
PMOS will be considered for designation as

secondary concurrent with designation of new
PMOS.

b. MOS may be awarded and designated as
secondary without change in PMOS on the
basis of—

(1) Civilian acquired skills.
(2) Prior military service.
(3) Temporary performance of duty in

other than PMOS.

c. To permit greater utilization of skills ac-
quired by E-7, E-8, and E-9 personnel, all
individuals in these grades will be identified
with at least one MOS in addition to their
primary MOS. To fulfill this requirement, com-
manders will review records of senior grade
personnel within their commands and estab-
lish a procedure to insure that records of newly
appointed personnel are reviewed. Action will
be taken—

(1) To award each individual a second-
ary MOS, based on previous experience, or

i f ( 2 ) To commence a cross-training
program to qualify the individual in a second-
ary specialty. If a secondary MOS is with-
drawn, the commander will accomplish an ac-
tion as previously stated in 6(1) or (2) above.
Secondary MOS will be reported to Chief of
Personnel Operations in accordance with para-
graph 9-64.

£2-27. Entries of MOS on records and reports.
Award of MOS will be recorded in item 22 of
Enlisted Qualification Record, as prescribed in
paragraph 9-35. Designation of PMOS and
SMOS will be announced in special orders and
reported as prescribed by AR 680-1. Personnel
undergoing school or formal on-the-job train-
ing for qualification in a new MOS will not be
awarded new MOS until completion of training;
however, such individuals will be reported on
personnel reports in MOS for which being
trained. Entry reflecting a training duty MOS
will be made on DA Form 20 in accordance
with paragraph 9-216.

2-12
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Section VI. RECLASSIFICATION IN MOS
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2-28. Purpose. Tins section governs redosignatioii
of primary and secondary MOS and of any
awarded MOS. Additional guidance is contained
in appendix IV.
2-29. Authority to reclassify. a. Headquarters,
Department of the Army, will—

(1) Direct mandatory reclassificafcion actions
resulting from changes to MOS structure and
other considerations.

(2) Prescribe reel ossification authority and
procedures for certain MOS listed in paragraph
2-19-i and c.

(3) Restrict reclassification between certain
designated Career Management Fields (CMF)
and MOS according to Army-wide CMF/MOS
and grade surplus and shortage projections fur-
nished to field commands.

(4) Direct reclassificafcion actions concerning
Centrally Managed Personnel as outlined in sec-
tion XII.

1). Reclassificatiou authorities for personnel not
centrally managed by Headquarters, DA, arc as
outlined below unless further restricted by the fol-
lowing commanders: Commanding Generals,
CONARC; COISTJS armies; US Army Military
District of Washington; US Army Materiel
Command; US Army Combat Developments
Command; US Army Strategic Communications
Command; US Army Intelligence Command;
Military Traffic Management and Terminal Serv-
ice; US Army Security Agency; Army compo-
nents of unified commands defined in AR 10-5;
major oversea commands including USARV and
EUSA; and heads of Headquarters, Department
of the Army Staff agencies who have been dele-
gated administrative support for assigned person-
nel. Administrative procedures governing reclassi-
fication actions and exceptions will be as specified
by the reclassification authority.

(1) Reclassification authority between career
management fields (CMF) is established at the
command levels indicated above.

(2) Reclassification authority for movement
into Army-wide over-strength or balance CMF/
MOS or grades or out of Army-wide shortage
CMF/MOS or grades is established at the com-
mand levels indicated above except as specified by
DA.

(?>) Reclassification authority between MOS
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within CMF is established at iustjillabio'ii/division
level except for movement within normal career
progression patterns which remain at the promo-
tion authority level.

(4) School commandants--may redesignate
tlie PMOS of personnel who successfully complete
MOS producing courses at service schools.

c. Reclassification authorities normally may
rcclassify personnel for whom they have re-
classification authority without recourse to
reclassification boards except as prescribed in d
below. However, an individual may request ap-
pearance before a board in other than mandatory
reclassificafcion actions taken under paragraph
2-30ff.

>$>-/. Reelassificiit.oii board action is mandatory
for reclassification or retention in MOS of
individuals—

(1) Who will be subjected to a loss of pro-
ficiency pay as a result of reclassificafcion. This
provision may be waived by the individual.

£(2) Who are serving on an enlistment or re-
fiiJistment for which they have received an Enlist-
ment Bonus or variable Eeenlistment Bonus.

(3) Who have or acquire a physical profile
serial below that established for the MOS.
2-30. Withdrawal of MOS. a. All five characters
of an awarded MOS will l>e -withdrawn by reel a s-
sification authority for any of the following
reasons:

(1) Erroneous award entry on DA Form 20
which will be deleted as prescribed in chapter 9.

(2) Medical (physical) inability to perform
required duties. Consideration will be given to
duties normally associated with the MOS and not
limited to duties currently performed by individ-
ual in present duty assignment. MOS will be with-
drawn when, in the opinion of a reclassification
board after considering the statement of the medi-
cal profiling officer ami/or medical board and other
pertinent factors, the continued performance of
duty in the MOS would unduly aggravate the
medical condition.

(3) Disciplinary actions taken under UCMJ,
if such action 'adversely affects individual's eligi-
bility to perform duty in the MOS (for example:
a military policeman who lias been convicted of a
serious offcnso is no longer qualified to pci-fonn
duties as a Military Policeman).

2-13
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(i) Loss of qualifications because of disuse or
other factor which renders individual incapable
of satisfactorily performing duty in the MOS.

(5) LacJc of security clearance required in
performance of duties normally associated .with
MOS. Prior to any action taken under this sub-
paragraph the provisions of paragraph 31, AR
010-98, will be fully complied with.

(6) Appointment as a fionGoinminsioned of-
ficer or to a noncommissioned officer or specialist
pay grade which is not commensurate with, or au-
thorized for, previously held MOS.

(7) Direction of Headquarters, Deportment
of the A rmy.

b. All five characters of an awarded MOS may
be withdrawn, or fourth character only may be
changed, for demonstrated inefficient performance
of duty in the technical, supervisory, or otlier re-
quirements of fche MOS.

G. Any MOS may be withdrawn when an indi-
vidual does not achieve an MOS qualification score
of 70 or higher when tested in the MOS. For de-
tails, see section VII.
2-31. Withdrawal of special qualification iden-
tifier and additional skill identifier. For with-
drawal of SQI, see paragraph 2—10. For with-
drawal of AS1, see paragraph 2-55.
2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that,—

(1) It represents .an investment of time,
money, and experience in an individual by the
Army.

(2) Ifc is counted as an asset in the Army in-
ventory of skills; the inventory, in turn, serves as
a basis for determining training requirements,
promotion quotas, and otlier actions of individual
and Army-wide importance.

I. Unless otherwise directed by Headquarters,
Department of the Army, the I*MOS skill level
characters will be as prescribed in paragraph 2-22.
ifC. Redesignation of PMOS is prohibited for 1
year, except as prescribed in e and / below, follow-
ing completion of training in and/or award of the
MOS which has involved one or more of the
following:

(1) Expenditure of funds for travel.
(2) Selection for training or use of a school

quota authorized by Headquarters, Department of
the Army.

(") Compliance with specific reclassification

2-14
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instructions fi-om Headquarters, Department of
the Army.

Rescinded.
if(L Ee designation of PMOS is prohibited dur-
ing the period of service for which an individual
lias received an Knlistmcnt Bonus or Variable Re-
enlistment Bonus except for reclassification under
paragraph 2-30<z, mandatory redesign at/ion under
e below, MOS evaluation failure, or promotion
within normal career progression for 1'MOS as
described in DA Tarn 611-7.

e. Redesign ation of PMOS is mandatory under
any of the following circumstances :

(1) Upon withdrawal of PMOS as prescribed
in paragraph 2-30 or 2-35#.

(2) U|K>n completion of any training de-
scribed by paragraph 2-20Z»(o) or retraining ne-
fc'ion permitted by current DA guidance to major
commanders concerning surplus and shortage
MOS. •

(o) Upon direction of Headquarters. -Depart-
ment of the Army.

(4) Rescinded.
(5) When t.he Commanding Officer, US Army

GID Agency accepts an individual to perform the
duties of an apprentice military police criminal in-
vestigator, his PMOS will be redesignated as pro-
vided by AR 195-3.

(G) Upon termination of Drill ' Sergeant
status (PMOS OOF will be redesignated 'as SMOS
and SMOS retlesignated as PMOS).

/. Nothing in this. regulation pertaining to rc-
desigiiat.ion of primary MOS will be construed
to—"

(1) Be retroactive to any action completed
prior to date of this regulation.

(2) Prohibit any reclassificafcion or.redesig-
nnfcion of PMOS which is in the normal pattern
of career progression within MOS or between
MOS as described in AR 611-201.

(3) Require commanders 'to reclassify person-
nel solely because they are not occupying positions
or performing duty in fclicir PMOS.

g. Redesignafcion of fche three character PMOS
of Centrally Managed Personnel will be as out-
lined in section XII.
2-33. Redesignation of secondary MOS. Except
for individuals qualified as Drill Sergeants (MOS
OOF) , personnel who acquire a new SMOS based
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on previous experience, training or redesignation
of the PMOS to SMOS, will retain the old SMOS
as an additional MOS (AMOS) provided they r&-
main qualified. Classification and reclassificafcion

C 49, AR 600-200
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authorities will insure that personnel qualified as
Drill Sergeants (MOS OOF), when not currently
assigned to or serving in a drill sergeant duty posi-
tion, mandatorily retain MOS OOF as their SMOS.

Section VII. VERIFICATION OF MOS
2-34. General. Verification of "MOS is obtained
through the Enlisted Evaluation System. Eval-
uations are designed to determine if an individ-
ual is qualified to perform the duties of Ids MOS
as set forth in AR Gil-201 or AR Gil-202. Person-
nel indicated in paragraph 5-4 will be evaluated
to verify their MOS qualification.
2-35. Action upon receipt of evaluation scores.
Upon receipt, evaluation scores will be recorded
in Item 23, DA Form 20. The following additional
procedures apply if an individual fails to achieve
an evaluation score of-at least 70 on .PMOS or
SMOS evaluation: ' • < •

a. PMOS.
(1) First failure. If cause is determined cor-

rectable, PMOS may be retained until results of
next periodic evaluation are obtained. Individuals ,
whose performance of duty is riot to the' satisfac-
tion of their commanders or whoso failure is de-
termined uncorrectable will-'be reclassified in
accordance with the instructions contained in (2)
below. Command Sergeants Major and other Cen-
trally Managed Personnel will not be reclassified
without specific instructions from the Office of
Personnel Operation's, Headquarters, Department
of the Army.

(2) Second consecutive, failure in the same
PMOS. Requires mandatory reclassification. The
following special instructions apply:

(a) Reclassification to a lower skill level of
the PMOS and, if required, reduction under the
provisions of chapter 7 to a pay grade and.NCO/
Specialist status commensurate with the new skill'
levels; or

(b) Reclassification to another PMOS and,
if required, reduction under the provisions of
chapter 7 to a pay grade and NCO/Specialist
status commensurate with the skill level of the new
PMOS. Restrictions in paragraph 2-32c do not
apply.

(c) For NCO's who consent to lateral ap-
pointment as specialists in the same pay grade
under the provisions of paragraph 7-11, rcclassi-
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fication to a specialist skill level in the same
PMOS, provided the specialist skill level is au-
thorized for the pay grade and MOS in accordance
with AR Gil-201 or AR 611-202.

(3) Third consecutive failure. Individuals
who fail to achieve at least one evaluation score of
70 after a total of three successive PMOS evalua-
tion tests regardless of whether the tests were in
the same or different PMOS, will be considered for
elimination.under-the provisions of AK 635-212,
if the individual's commanding officer considers
that, those failures and other standards of perform-
ance warrants elimination.

b.SMOS.
(1) First failure. When the unit commander

docs not consider the indivdual qualified, the
SMOS -will be withdrawn. Recommendations for
withdrawal of SMOS of Command Sergeants
Major and other Centrally Managed • Personnel
will.be forwarded through channels to the Chief,
Personnel Operations', Department of the Army,
for final action.

(2) Second consecutive failure.
(a) In the same SMOS. The SMOS will be

withdrawn. Subparagraph a(l) above applies to
withdrawal of SMOS of Command Sergeants
Major and Centrally Managed Personnel.

(&) In a different SMOS. The provisions of
(1) above apply.
2-36. Reclassification actions. Rescinded.
2-37. Actions subsequent to reclassification.
a. If the individual is reclassified to a lower skill
of the MOS in which tested or to another MOS,
reclassification authority will—

(1) Conduct required formal on-the-job
training.

(2) Inform individual of requirements for
the next evaluation-of the new MOS.

6. If retention of the current MOS is approved,
the reclassification authority will—

(1) Conduct additional formal on-the-job
training.
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(2) Inform the individual of the require-
ments for the next evaluation of the retained MOS.

(3) Make an appropriate entry in item 22, DA
Form 20, in accordance with paragraph 9-35 to the
effect that MOS is retained even though the indi-
vidual did not attain the minimum MOS qualifica-
tion score.

c. Some individuals may fail to attain the mini-
mum evaluation score because of over-specializa-

5 June 1972

tion in a particular area of their MOS. They may
be proficient in assigned duties but lacking in
knowledge of the MOS as a whole. In planning
formal on-the-job training, commanders should
utilize individual in as many phases of his MOS
as possible. When conditions do not permit formal
on-the-job training, individuals will be advised to
undertake a self-study program to acquire the
knowledge he lacks.

Section VIII. RECLASSIFICATION BOARDS

•£2-38. Appointing authority. Reclassification
boards normally will be appointed by the reclassi-
fication authority unless delegated. However, any
higher commander may appoint such a board and
designate its scope of authority. Authority to ap-
point reclassification boards for centrally managed
personnel is delegated to' the headquarters having
custody of the individual's military personnel
records.
2-39. Membership. Reclassification boards will
consist of a minimum of three members selected
from commissioned officers, 'warrant Officers, or
noncommissioned officers in pay grades E-7, E-8,
or E-9. Enlisted members of reclassification boards
must be of equal or higher pay grade than persons
being reclassified. The president of the board will
be a commissioned officer. The following personnel
may be appointed to a reclassification board:

a. Personnel management or unit personnel
officers.

&. Unit commanders, training officers, or other
unit officers.

c. An officer, warrant officer, or noncommis-
sioned officer with knowledge of technical require-
ments of the MOS under consideration. •

d. One female commissioned or warrant officer
when enlisted women appear before a reclassifica-
tion board.
•£2-40. Waivers. An individual whose reclassifi-
cation is subject to consideration by a reclassifica-
tion board may waive appearance before a
reclassification board except for mandatory board
actions specified in paragraph 2-29d. The waiver
must be in the form of a written statement signed
by the individual concerned. A copy of the state-
ment will be filed in the individual's MPRJ.
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2-41. Procedures for reclassification boards.
a. Action prior to hearing. All individual records,
including the Enlisted Qualification Record (DA
Form 20) and a record of previous classification or
reelassification actions will be furnished the board.

o. Conduct of proceedings.
(1) Reclassification boards will be conducted

formally, but will avoid creating the impression
of a courts-martial or a reduction board. AR 15-6
governs procedural matters not specifically set
forth in this regulation.

' (2) The senior officer present at the hearing
will act as president. He will explain to each in-
dividual appearing before the board the purpose
of the hearing and manner in which hearing will
be conducted. . .

(3) Each member-will review-all records,
documents, and other coi'respdndcnce applicable
to an individual case. '

(4) Each individual will appear before the
reclassification board separately and may be ac-
companied and represented by an officer, warrant
officer, or noncommissioned officer of own choice.
The individual will be given the. opportunity of
presenting facts and MOS preferences in own be-
half relative to the reclassification action. Maxi-
mum freedom of expression from each individual
appearing before the board will be encouraged in
order that all pertinent facts may be revealed.

• (5) The recommendations of individual's
unit commander will be requested and considered
by the board.

(6) Matters of doubt which cannot be de-
cided or supported factually will be resolved in
favor of individual concerned,

(7) The board may defer action on a case
until it has sufficient information upon which to
submit a recommendation.
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(8) The board will determine its recom-
mendation in closed session,- after all essential
facts have been presented.
. c. Findings and recommendations. A report of
findings and recommendations will be indorsed to
appointed authority by the president of the board.
If the proceedings were conducted due to physical
profile limitations and the retention of MOS as
primary is recommended, the report will contain
verification by the board and the individual con-
cerned that ho can perform in the MOS in combat.
If determined that the individual cannot perform
in MOS in combat, another MOS will be selected
for designation as PMOS, subsequent to qualifi-
cation, in which individual can perform in a com-
bat environment. Old PMOS may be retained as
SMOS or AMOS by individuals considered by the
board to possess exceptional skill or experience for
possible training base utilization.
2-42. Action by appointing authority. The ap-
pointing authority will—
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iftt. Approve recommendations to include those
for centrally managed personnel when it is recom-
mended that individual retain his PMOS; or

5. Forward board report, with a recommenda-
tion, to the appropriate reclassification authority
as prescribed in paragraph 2-29; or

c. Disapprove the recommendations and order
a hearing by the same or another reclassification
board; or ,

d. Disapprove recommendations and make a de-
cision as to action to be taken; and -
ife. Direct recording of final action on DA Form
2496 with a copy of completed record filed in the
individual's field Military Personnel Records
Jacket (DA Form 201). A copy of board findings
and supporting documents relative to personnel in
pay grades E-7 through E-9, Intelligence and Spe-
cial Categories Personnel grades E-6 and below
and E-G -personnel on DA Promotion Selection
Lists (table 1-1, AR G14-200) will be forwarded
to HQDA (DAPO-EPC-SR) WASH DC 20310.

Section IX. SPECIAL QUALIFICATION IDENTIFIERS
2-43. General. The Special Qualification Identi-
fier (SQI) is the fifth character of the MOS code
(MOSC) which identifies special qualifications
that an individual may possess, such as parachut-
ist "P" or linguist "L." SQI's are authorized for
use with any MOS and skill level character, unless
restricted by AR 611-201.
2-44. Award, a. Individuals who arc qualified
for award of authorized Special Qualification
Identifiers as listed in section V, AR 611-201 will
be awarded the SQI by announcement in Special
Orders in the format prescribed for classification
actions in AR 310-10, in the same manner as award
of MOS. The following order of precedence is es-
tablished for recording the SQI in the fifth posi-
tion of the PMOS or SMOS and for reporting the
award in accordance with AR 680-1:

ORDER OF PRECEDENCE
S (Special Forces)
V (Ranger—Parachutist)
G (Ranger)
Y (Pathfinder) •
P (Parachutist)
B (Rescinded)
K (Noncommissioned Officer Logisticsrrogram)
H (Instructor)

6. When a previously awarded SQI is removed
from PMOS due to award of an SQI with higher
recording precedence, the lower precedence SQI

.will be recorded in the 5th position of the SMOS.
This provision docs not apply when the skills of
the newly acquired SQI include the skills of the
old SQI (e.g., Special Forces "S" and Parachute
"P").

c. In determining the order of precedence of
SQI not listed above, the latest awarded SQI (ex-
cept SQI "L") will have recording precedence. A
complete list of authorized SQI and award criteria
is contained in figure 2-1.
2-45. Linguists. Special Qualification Identifier
"L" (Linguist) will be awarded to personnel
qualified in accordance with paragraph 2-56 and
who are not qualified in another special qualifica-
tion identifier. Any awarded SQI takes precedence
to the SQI "L." The language code (sec XI) for
which an individual is qualified will be recorded in
the sixth and seventh positions of the MOS even
when the SQI "L" has been replaced by another
SQI in the MOS.
2-46. Recording. The awarded SQI will be re-
corded in Item 22 of the Enlisted Qualification
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Record (DA Form 20) as prescribed in paragraph
9-35 and, when applicable, reported to the Chief
of Personnel Operations in accordance with para-
graph 9-64.
2-47. Reporting. The special qualification iden-
tifier will be reported on DA Form 1-1 as part of
the PMOS, VPMOS, and SMOS in accordance
with the provisions of AR 680-1.
2-48. Retention. The special qualification iden-
tifier, when made part of an MOS will be retained
as long as individual is qualified in skill repre-
sented or until a more significant special qualifi-
cation identifier is attained. Special forces and
airborne personnel will be considered qualified
only so long as they maintain their volunteer
status.
2-49. Withdrawal. Special qualification identi-
fiers will be withdrawn upon loss of qualification
in representative skill. When any special qualifi-
cation identifier is withdrawn, the identifier will
be deleted from all MOS in which awarded in Item
22, DA Form 20. The following special instruc-
tions apply:

a. Identifier "P" will be withdrawn under the
following conditions:

(1) When no longer physically qualified for
airborne duty under the provisions of AR 40-501.

(2) By submitting a request for removal from
airborne duty to unit commander.

(3) When the individual refuses to jump
while airborne.

&. Identifier "S" will be withdrawn under the
following conditions:

(1) When no longer qualified for airborne
duty.

(2) Upon withdrawal of security clearance.
(3) Upon request of individual soldier.
(4) Upon determination by reclassification

authority that an individual is unsuitable for fur-
ther special forces duty.

(t>) When individual refuses to jump while
ai rborne.

(6) Additional reasons for withdrawal of
special qualification identifier "S" are listed in AH
614-200.

c. Individuals who hold special qualification
identifier "S" or "P" will be interviewed prior to
being reported for reassignment. These personnel
will be required to sign statements that they do or
do not desire assignment to an airborne unit. If
individual signs a statement that he does not desire
to be assigned to an airborne unit, the identifiers
"S" and "P" will be withdrawn.

Section X. ADDITIONAL SKILL IDENTIFIERS (ASI)
2-50. General. Additional Skill Identifier (ASI),
the last two characters of the MOS code
(MOSC), identifies skills acquired through func-
tional training in maintenance and/or operation
of weapon or equipment systems or subsystems,
and other training not identified by MOS or SQI.
ASI's are used only with specific MOS as author-
ized in AR 611-201. When an individual is quali-
fied in more than one ASI authorized for use with
his PMOS, the most recently acquired ASI will
be assigned as a part of the individual's PMOS.
2-51. Award. Individuals qualified will be
awarded ASI, by announcement in Special Or-
ders, in the same manner as the award of MOS.
ASI will be awarded in both PMOS and SMOS
in which individuals are qualified (AR 611-201).
ASI will be awarded in conjunction with PMOS
and SMOS with which they agree (sec XI, AR
611-201). Example; An individual holding
MOSC 24F20 (as PMOS. or SMOS) becomes
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qualified as "Hawk GM Simulator" ASI Code A4.
The award will indicate 24F20A4. ASI award will
constitute a part of the PMOS or SMOS code
and will be shown in Special Orders and other
personnel reports.
2-52. Recording. The awarded ASI will be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in para-
graph 9-35. Other additional ASI in which the
individual is qualified will be entered in Item 45
of DA Form 20 as overflow entries as prescribed
in paragraph 9-58. When applicable, award or
withdrawal of ASI will be reported to the Chief
of Personnel Operations in. accordance with para-
graph 9-64.
2-53. Reporting. The Additional Skill Identifier
will be reported on DA Form 1-1 in accordance
with the provisions of AR 680-1.
2-54. Retention. Awarded ASI will be retained
as long as the individual remains qualified and
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also retains the MOS with which ithe ASI is
authorized. • . .
2-55. Withdrawal. An awarded ASI will be with-
drawn when an individual is considered-by the
reclassification authority to be no longer qualified
or when the equipment for which qualified has

C 49, AR 600-200
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been phased out of the Army inventory. -With-
drawal of ASI does not require withdrawal of
the MOS with which it is associated, but with-
drawal of the MOS requires withdrawal of an
associated ASI..

Section XL LANGUAGE CODES
2-56. General. The sixth and seventh character
of the MOS code identifies languages listed in
AR 611-6 in which the individual meets qualifica-
tion requirements. Language codes are authorized
for use with any MOS upon award of Special
Qualification Identifier "L" (Linguist).
2-57. Award. Individuals who are qualified in
.a language will be awarded the appropriate lan-
guage code by announcement in Special Orders in
the same manner as the award ̂ oi^atrMOSr For
multilinguists, only the language in which the in-
dividual is most proficient will he awarded as part
of the PMOS as determined by listening and read-
ing comprehension. When listening proficiency is
equal, award will be based on reading proficiency.
For example, MOSC 11B4PFR would be awarded

to an Infantry NCO who is airborne qualified and
a French linguist; MOSC 11B4:LFR would be
awarded to an Infantry NCO who is a French
linguist who is not entitled to an award of another
Special Qualification Identifier.
2-58. Reporting. The language characters con-
stitute a part of fche MOS code and will be reported
on unit morning reports when required by AR
680-1 and will be shown in Special Orders and
other personnel reports.
2-59. Withdrawal. The two-character language
code will be withdrawn as part of the MOSC
whon, upon reevaluation, language proficiency
ratings for both listening and reading comprehen-
sion decrease below a "1" level.

Section XII. RECLASSIFICATION OF CENTRALLY MANAGED PERSONNEL
2-60. General. Headquarters, Department o£
the Army is directly responsible for career
management of all enlisted personnel ia pay
grades E-7 through E-9.
2-61. Purpose. This section establishes policies
and procedures for centralized reclassification
by Department of the Army for all enlisted
personnel in pay grades E-7 through E-9.
2-62. Policies. The following policies are ap-
plicable to fche reclassification of centrally
managed personziel;

a. Headquarters, Department of the Army,
will approve reclassification actions resulting in
a change of three-character primary MOS for
personnel subject to centralized career manage-
ment, except that school commandants may re-
designate primary MOS of personnel in grades
E-7 and above who successfully complete MOS
producing courses at. service schools without ob-
taining DA approval.

5. Primary MOS awarded to centrally man-
aged personnel will be retained until specific rc-
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classification, instructions are provided by Head-
quarters, Department of the Army.

c. Centrally managed personnel will be
awarded every MOS for which they arc qualified
commensurate with their current or higher pay
grade.

d. The individual's desires will be considered to
the maximum extent possible in determination of
PMOS; however, the needs of the Army will take
precedence.

e. Centrally managed personnel are authorized
to submit requests for reclassification through
channels to HQDA (DAPO-EPC-SR), WASH
DC 20310.
2-63. Responsibilities of Headquarters, Depart-
ment of the Army. The Chief of Personnel
Operations is responsible for—

a. Approving reclassificafcion actions which re-
sult in a change of three-character primary MOS
for centrally managed personnel, except those
taken by school commandants when personnel in
grades E-7 and above successfully complete MOS
producing courses at service schools.
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j. Automatically directing -field 'commanders
to accomplish mandatory reclassification'actions,
resulting from changes to the MOS structure and
other considerations. .

ifc. Directing appearance of individuals before
a reclassificafcion board when deemed appropriate.
2-64. Responsibilities of classification author-
ities. Within policies prescribed by Headquar-
ters, Department of ' the Army, classification
authorities are responsible for—

a. Recommending MOS awards, withdrawals,
or reclassification actions as appropriate to Head-
quarters, Department of the Army."

b. Upon direction of Department of the Army,
taking action to determine and award appropriate
MOS for centrally managed personnel.

c. Initiating reclama actions on DA directed
reclassification actions deemed not in the best
interests of the service or the individual concerned.
Complete justification will'accompany actions of
this type.

d. Advising Headquarters, Department of the
Army of any incident causing MOS disqualifica-
tion, i.e., matters of moral turpitude, conviction
by military or civil courts and withdrawal of
volunteer status, or security clearance.

e. Advising Headquarters, Department of the
Army when centrally managed personnel are de-
termined to be physically unable to perform satis-
factorily in the duties required by their PMOS.

/. Recommending MOS awards upon comple-
tion of OJT or other training not directed by the
Department of the Army, when the award will
result in a change of primary MOS.

g. As an exception to policy, awarding the pri-
mary MOS when a change to fche MOS structure
divides an existing MOS into two or more MOS's.
The Department of the Army will advise the
classification authority on an exception basis when
adjustments are required as a result of MOS
division.
2-65. Withdrawal of MOS. a. The Chief of Per-
sonnel Operations will approve withdrawal of
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primary MOS for centrally managed personnel
upon receipt of a request that clearly indicates
justifiable reasons for withdrawal. Circumstances
and reasons for withdrawal of MOS are given in
paragraph 2-30. •

• &.• Primary MOS qualification score of less than
70 will automatically require a recommendation
from the classification authority as to whether
the primary MOS should be retained as an
awarded MOS. If withdrawal is recommended,
another MOS will be recommended for award as
primary MOS, or plans for formal on-the-job
training will be indicated to the Chief of Person-
nel Operations.
•£2-66. Redesignation of primary MOS. Author-
ity to redesignate PMOS is reserved to the Chief
of Personnel Operations. Classification authorities
may make recommendations based upon cogent
reasons for redesignation of PMOS. Circum-
stances and prohibitions for the redesignation of
PMOS arc contained in paragraph 2-32. Recom-
mendations will be submitted through channels to
HQDA (DAPO-EPC-SR), WASH DC 20310.
All requests for change of three-character primary
MOS for centrally managed personnel will be
accompanied by a copy of individual's DA Form
20 and if action was not initiated by the individual,
include statement by the individual reflecting his
consent or objection to the reclassification action.
When physical inability to perform required duties
is involved, a current medical evaluation (DA
Form 3349, Medical Condition—Physical Profile
record) and an objective evaluation of the indi-
vidual's ability to perform the duties in primary
MOS and/or related staff MOS will be submitted
by unit commander.
•£2-67. Designation and redesignation of sec-
ondary MOS. Necessary action will be taken by
'the classification authority to award SMOS to
centrally managed personnel in consonance
with paragraph 2-26c and to redesignate SMOS
when appropriate or when directed by Head-
quarters, Department of the Army.
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SPECIAL QUALIFICATIONS IDENTIFIERS
(AR 611-201)

Character

B Rescinded.

D Rescinded.
E Rescinded.

G.

Title and description
Technical Intelligence. Used to identify personnel qualified in

identification and evaluation of foreign materiel, systems and
technological developments.

CBR. Used with any MOS for identification of individuals having
knowledge of CBR warfare operations and training techniques.
Individuals awarded this identifier must have successfully
completed appropriate training at the Chemical Corps School,
or comparable training in chemical, biological and radiological
warfare operations and applicable training techniques.

Flying Status. Used to identify personnel required to perform
frequent and repetitive aerial flights. Individuals awarded
this identifier must volunteer for flight duty and complete
qualifying physical examination for flight status in accordance
with AR 40-501. Use of this SQI with MOSC 67A1F identifies
positions and personnel involving door gunner qualifications
aboard aircraft.

Itauyer. Used to identify personnel who are Ranger qualified.
Individuals awarded this identifier must have successfully com-
pleted appropriate training at the Infantry school. Personnel
awarded this suffix character must satisfy physical qualifications
for Ranger in AR 40-501.

Instructor. Used to identify personnel who are qualified to be full-
time bona fide instructors or advisors in military subjects at
Army service school or other organized training activity. This
character will not be used to identify instructor aids such as pro-
jection machine operators, demonstrators, or test proctors.

Installer. Used to identify personnel qualified to perform installa-
tion of equipment systems or subsystems on a full-time duty
basis.

SCUBA. Used to identify personnel trained in skills and safety
measures used in diving with self-contained underwater breath-
ing apparatus (SCUBA) and the application of these skills in
underwater reconnaissance, maintenance, vehicle recovery and
demolition, in addition to the requirements of an MOS other
than OOB. Individuals awarded this identifier must have success-
fully completed appropriate training in SCUBA diving and the
associated military skills at a recognized training school or must
be qualified in MOSC OOB20 and possess a minimum physical
profile serial 11111.

See toot note at end of figure.

Award authority
(*)•

(*)•

(*)•

Commandant of
US Army
Ranger
School, Ft.
Benning, Ga.

Commander
having cus-
tody of mili-
tary person-
nel records.

(*)

Commanders of
SCUBA
training
schools.

Figure £~1.
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Character

J,.

M Rescinded.
N Rescinded.

*Q-

R.

SPECIAL QUALIFICATIONS IDENTIFIERS
(AR 611-201)—Continued

Title and description
Logistics NCO. Used to identify personnel qualified as program

members in the Army Logistics Systems.

Linguist. Used with an MOS to identify individuals who possess
Listening and/or Reading Comprehension ratings of "1"
through "5" in one or more foreign languages identified in
AR 611-6. This character will be supplemented by appropriate
double-alpha language code (6th and 7fch characters) contained
in AR 611-6. Similarly, language codes will also be authorized
for use as 6th and 7th characters of MOS to classify individuals
who have been awarded any special qualifications identified
other than "L" provided that they meet standards for identifi-
cation as linguists prescribed above.

A7o Special Qualifications. Used to identify personnel possessing
no special qualifications identified heroin.

Parachutist. Used to identify qualified parachutist. Personnel
awarded this character suffix must satisfy qualifications for
Airborne in AR 40-501.

Race Relations Instructor. Used to identify positions which require
the assignment of personnel who have successfully completed
training in race relations education at the Defense Race Relations
Institute, Patrick Air Force Base, Florida. Also used to identify
personnel qualified to occupy such positions.

Research, Development, Test and Evaluation (RDTE). Used to
identify personnel qualified in the design, development, test, or
evaluation of military materiel, doctrine, methods, systems,
or organizations.

Special Forces. Used to identify personnel who have completed
Special Forces specialist MOS training conducted under ATP
31-105 by Special Forces Training Group of the US Army
John F. Kennedy Center for Military Assistance, or who have
completed similar training or acquired equivalent qualifying
experience. Personnel awarded this'suffix character must satisfy
physical qualifications r special forces as contained in AR 40-
501.

Award authority
As Authorized

by Chief of
Personnel
Operations,
DA.

(*) Plus Com-
mander having
custody of
military
personnel
records.

Unit Personnel
Officer.

Commandants
of Airborne
Schools.

Director,
Defense Race
Relations
Institute.

(*).

Commandant of
US Army
Institute for
Military As-
sistance; or
commanders
of other orga-
nizations
conducting
similar

See footnote at end of figure.
Figure S-l—Continued.
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Character Award authority

C 42, AR 600-200

Title and description
formalized
training in
Special
Forces
activities.

U

V

w

X

.Transition. Used for transitory identification of personnel who
have completed transition-type training on late models of
existing equipment where such training is of sufficient
criticality to require establishment of service schools transi-
tion training or comparable formal training in an organized
training activity. The use of the "T" must be in accordance
with Headquarters, Department of the Army authority.
MOS authority, MOS authorized SQI "T," date of authoriza-
tion, and purpose are set forth in section V, AR 611-201.

.Armored Personnel Carrier Driver. Used to identify qualified
drivers of Armored Personnel Carriers.

.Ranger-Parachutist. Used to identify personnel who are
Ranger and Parachute qualified. Individuals awarded this
identifier must be qualified for award of Special Qualifica-
tions Identifiers "G" and "P."

.Psychological Warfare. Used to identify personnel qualified in
analysis, development, or implementation by direct means of
psychological warfare materiel.

.Experimental. Used to identify personnel qualified to per-
form duties in connection with the employment or mainte-
nance of new or experimental military equipment or
weapons. Such duties may be in connection with research
and development activities but do not involve research and
development duties that are better identified by means of
character "R." This character will be used only in specific
circumstances authorized by the Chief of Personnel Opera-
tions, ATTN: OPOP MO, Department of the Army, Wash-
ington, DC 20315

.Pathfinder. Used to identify personnel who are Pathfinder
qualified. Individuals awarded this identifier must have
successfully completed appropriate training at the U.S. Army
Infantry School or have acquired similar qualification as the
result of attendance at unit school with a comparable pro-
gram of instruction and standards.

As authorized
by CG, CON-
ARC, or
Chief of
Personnel
Operations,
DA.

(*)

(*)

(*)

As specifically
authorized by
Chief of Per-
sonnel Opera-
tions, DA.

Commander of
training
activities
conducting
formalized
Pathfinder
training.

* AWARD AUTHORITIES: Commander of appropriate formal training activities and commanders of organizations authorized positions
identified by this SQI.

Figure S-l—Continued.
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CHAPTER 3

PERSONNEL UTILIZATION

Section I. GENERAL

3-1. Purpose. This chapter prescribes policies
and procedures for utilization of enlisted per-
sonnel.

3-2. Policy, a. To obtain efficient utilization of
enlisted personnel resources in accomplishment
of Army mission.

b. To place personnel in positions which re-
quire their skills, knowledges, and abilities.

c. To provide utilization policies that will
strengthen, as well as broaden, MOS qualifi-
cation and prepare individuals for career pro-
gression, greater responsibility, and diversity
of assignment.

d. To assign and utilize personnel in ac-
cordance with paragraph 3-5a and b. DA as-
signment instructions may be changed in ac-
cordance with provisions of this chapter, sub-
ject to PCS restrictions, when the needs of the
unit or the requirements for personnel devel-
opment so dictate.

3-3. Responsibility. The effective utilization of
enlisted personnel is a responsibilitj7 of every
commander, supervisor, and unit personnel of-
ficer.

a. Major
will—

and intermediate commanders

(1) Establish procedures to insure effi-
cient utilization of enlisted personnel within
their commands.

(2) Within limitations imposed by travel
restrictions, reassign personnel within com-
mand in accordance with priorities and re-
strictions prescribed in this chapter and the
policies contained in AR 1-45.

b. Immediate commanders and supervisors
will — -

(1) Assign individuals to authorized duty
positions which will make best use of their
MOS qualifications.

(2) Recommend classification, reclassifi-
cation, or reassignment actions to classifica-
tion authority.

Unit personnel officer will —
(1) Advise and assist unit commanders

in accomplishment of policies outlined in this
chapter.

(2) Bring- instances of noncompliance
with assignment policies of this chapter to the
attention of unit commanders for corrective
action. Recommendations as to courses of ac-
tion that are available will be furnished.

c. Individual soldiers will —
(1) Maintain proficiency in all aspects of

their PMOS and qualification in other awarded
MOS.

(2) Inform immediate commanders of in-
dividual career interests, preferred duty as-
signments, and further training- desired.

^-Section II. UTILIZATION CONTROLS

3-4. Assignment and utilization controls, a.
Actions to be taken prior to assignment of an
individual to a ditty position. Upon reporting-

to a new organization, each enlisted person
will be interviewed during the initial" process-
ing to evaluate his military qualifications. A
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complete check will be made of the individual's
qualifications and assignment limitations in
relation to position vacancies within the com-
mand. The unit commander will assign the in-
dividual to an organizational element within
the command where he can be utilized either
in his primary or secondary MOS. If the in-
dividual cannot be used in his PMOS or SMOS,
he will be reported to the division/installation
commander within 2 duty days after arrival at
the organization. The division/installation com-
mander will respond within 3 duty days after
receipt of unit commander notification by reas-
signing the individual to an authorized position
within the division/installation which most
fully corresponds to the individual's qualifica-
tions. In accomplishing this reassignment any
of the priorities outlined in figure 3-1 may be
used. If none of these priorities can be applied,
the individual will be reported surplus .in ac-
cordance with the provisions of chapter 6, AR
614-200. Pending his reassignment, the indi-
vidual will be utilized in positions most com-
mensurate with his grade and qualifications.

b. Use of on-the-job training to improve
utilization of assigned personnel. Command-
ers may make use of on-the-job training
(OJT) to improve the utilization and quali-
fication of enlisted personnel within their com-
mand, particularly for those individuals whose
current qualifications in their PMOS or SMOS
cannot be fully utilized. The following policies
will be observed:i
s (1) OJT may be used for the purpose of
increasing the job skills of an individual, that
is, gaining a higher skill level in an awarded
MOS or attaining a secondary and/or addi-
tional MOS. OJT may not be used to award
an MOS which has a formal school training
requirement outlined in AR Gil-201.
t (2) OJT will not result in the loss sof
identification of school-trained assets. There-
fore, OJT will not be used to change an indi-
vidual's PMOS for the sole purpose of meeting
local requirements.
t (3) Whenever possible, US Army corres-
pondence courses will be used as an alterna-
tive or supplement to OJT (see AR 350-60).
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If correspondence courses are utilized, the en-
rolled individual should be encouraged to com-
plete the course at the earliest possible date.

c. Inventory of MOS strength. All command-
ers will keep a current inventory of authorized
and actual strengths by MOS within his com-
mand. In addition, periodic reevaluations of
the utilization of personnel will be made. The
results will be utilized as a basis for selective
reassignment to improve utilization in accord-
ance with paragraph 3-5o, and 6.

d. Adjustment and reporting of MOS over-
ages and shortages. Utilizing the inventory
of MOS strength (c above), commanders will
adjust MOS overages and shortages by reas-
signment of personnel of their commands with-
in the limitations of paragraph 3-5. MOS over-"
ages which cannot be used in accordance with
paragraph 3-5 will be reported as.surplus in
accordance with AR 614-200.

3-5. Utilization procedures and priorities. Unit
commanders and supervisors will, whenever
possible, utilize individuals in properly author-
ized table of organization or table of distri-
bution positions consistent with their MOS
qualifications and\ grade of rank (para 1-7,
AR 600-20). Subject to the provisions of sec-
tion III, the conditions under which person-
nel are considered to be properly utilized are
listed in a or b below. More definitive guid-
ance for use in determining appropriate per-
sonnel utilization priorities is furnished in fig-
ure 3-1.

a. Proper utilization. The proper utilization
of enlisted personnel must receive the constant
personal attention of commanders at all eche-
lons of command. An enlisted man is con-
sidered to be properly, utilized when he is liSfed
in a position under one of the following con-
ditions in the priority listed, or when used in
accordance with b below.

(1) In his primary MOS at the same or
higher grade of rank and same or higher skill
level. Higher skill level will include any other
MOS to which the individual should progress
according to the line of normal progression in
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the MOS career pattern outlined in AR Gil-
201.

(2) For grades E-l through E-3 only, in
an MOS of the same career group or in the
same occupational area.

(3) In his secondary MOS at the same or
higher grade of rank and same or higher skill
level.

(4) In an MOS for which his PMOS is
listed as a substitute in the MOS career pat-
terns outlined in AR 611-201.

(5) In an MOS for which his secondary
MOS is listed as a substitute in the MOS career
patterns outlined in AR 611-201.

(6) In an additional awarded MOS or au-
thorized substitute listed in AR 611-201. Con-
sideration must be given to the elapsed time,
the changes of equipment and functions related
to the MOS, and the changes in the individual's
grade that have occurred since he last served
in the MOS.

(7) In an MOS in which he is being
trained for- the award of another MOS at his
grade or higher grade of rank and for which
he has the ability to qualify.

' b. Authorized exceptions. Assignments con-
trary to a above are authorized only when
made under the following conditions:

(1) The assignment is under actual com-
bat conditions.

(2) The assignment is to meet an urgent
military requirement.

(3) The assignment is for the sole pur-
pose of qualifying the individual for award of
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a shortage MOS. (See current DA guidance to
commanders on MOS overages and shortages.)
The MOS must be at an authorized skill level
commensurate with or higher than his pay
grade.

(4) In support of Reserve summer train-
ing.

(5) The assignment is made under special
instructions from Headquarters, Department
of the Army.

(6) An NCO may be utilized in a special-
ist position at the same pay grade or higher
provided there are no NCO vacancies availa-
ble in his current or higher pay grade and/or
skill level.

c. Improperly utilized personnel. An indi-
vidual who is not assigned in accordance with
a or 6 above will be considered improperly
utilized and will be reported to the next higher
echelon of command (para 3~4cQ. Pending his
reassignment, the individual will be utilized
in positions which are most commensurate
with his grade and qualifications. An individ-
ual who is assigned in accordance with a or b
above but is not utilized^in his assigned posi-
tion will also be considered improperly utilized.
Action will be taken to insure that-the indi-
vidual does in fact perform duties in the as-
signed position. In exceptional cases, individ-
uals may be utilized outside their assigned
positions to perform temporary or special duty
for periods of up to 90 days. Following such
utilization, the individual must be returned
to perform duties in his assigned position for
not less than 120 days or for the duration of
the individual's assignment to the unit.
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This guide established recommended priorities for the utilization of enlisted personnel.

PRIORITY

1

2

3

4

5

6

UTILIZATION ALTERNATIVE

PMOS
(1) . Position at same grade of rank and/or skill level.
(2) Position at a higher grade of rank and/or skill level.

MOS RELATED TO PMOS (For grades E-l through E-5 in entry MOS
only)

(1) Position in MOS of the same career group as PMOS.
(2) Position in MOS of the same occupational area as PMOS.

SMOS
(1) Position at same grade of rank and/or skill level.
(2) Position at a higher grade of rank and/or skill level.

SUBSTITUTE MOS
* (1) Position in MOS substitute for PMOS at the same or higher grade

of rank and/or skill level.
* (2) Position in MOS substitute for SMOS at the same or higher grade

of rank and/or skill level.

AMOS
(1) Position in AMOS at same or higher grade of rank.

*(2) Position in substitute for AMOS at same or higher grade of
rank.

UNAWARDKD MOS
Position in an MOS in which being trained, at same or a higher
grade of rank. Paragraph 2-20fr(4) applies.

*Must be authorized by MOS career pattern in AR 611-201.

OTHER CONSIDERATIONS:
1. When utilization priorities conflict with section III of this chapter, the provisions of sec-

tion III will apply.
2. A specialist should not be utilized in an NCO position below his pay grade.
3. In considering a specialist or private for utilization at a higher grade, this sequence should

be followed:
a. Specialist position at the next higher pay grade.
b. NCO position at his present pay grade,
c. NCO position at a higher pay grade.

4. Individual assignment limitations recorded on the person's DA Form 20 must be consid-
ered.

5. Individuals currently in receipt of Shortage Specialty (Proficiency Pay) will be reported
surplus in accordance with chapter 6, AR 614-200 prior to use of priorities 2 through 6.

6. Personnel in pay grade E-3 may be utilized in a lower graded position.

3-4
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Section III. UTILIZATION OF CERTAIN DESIGNATED PERSONNEL
•̂ •3-6. Aliens. Rescinded.
3-7. Conscientious objectors, a. Utilization.

(1) Commanders will make every eifort to
effectively utilize conscientious objector personnel
assigned to their units.

(2) Personnel who arc classified as 1-A-O
after arrival at units or activities other than US
Army reception stations, US Army training activi-
ties, or US Army Medical Training Centers will
be reassigned to noncombatant duties or training.
If major commanders are unable to utilize these
personnel within their commands, assignment in-
structions will be requested from HQDA (DAPO-
EPC-S) (for E-7, E-8 and E-9 personnel and
all other grades listed on table 1-3, AR 014-200)
or HQDA (DAPO-EPC-R) (for personnel in
grade E-G and below listed on table 1-2. AR 014-
200).

1). AxsiynmGnt.
( 1 ) A registrant; of l;he Selective Service

System classified as 1-A-O by a Selective Service
Board and whose DD Form 47 indicates that he
is a conscientious objector will, upon completion of
reception processing, be reassigned by reception
station commander. Orders issued will relieve the

individual from US Army reception station and
will assign him direct to US Army Medical Train-
ing Center, Fort Sam Houston, Tex., for appro-
priate training. The reporting date to the new unit
of assignment will be determined and entered in
assignment orders as prescribed in AR 810-10.

(2) Enlisted men determined to be conscien-
tious objectors after arrival at training activities
will be reassigned pursuant to paragraph B-o, AR
012-200.

(3) Individuals undergoing training at US
Army Medical Training Center as indicated in
(1) nnd (2) above will be reported to HQ
DA(DAPO-EPO-RI), Washington, DC 20310,
in accordance with chapter ;>, AR Gl-l—200. If it is
determined at the Medical Training Center that
trainee is not qual i f ied for permanent, assignment
to Army Medical Department, this fact, and rea-
sons \vi l l be included in report.

c. Reassignment. Conscientious objectors may be
reassigned as follows:

(1) As directed by Chief of Personnel Opera-
tions, Department of the Army.

(2) Enlisted -personnel whose records in-
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dicate classification by local boards as 1-A-O
will be transferred from noncombatant duty
only upon voluntary request in writing by in-
dividual so classified.

(3) Conscientious objectors may be reas-
signed between units of Army Medical Service
or between units of other services or commands,
provided provisions of this regulation and AR
614-6 are observed.

(4) When reassignment of such individ-
uals is necessary, every effort will be made to
utilize them within major command concerned.

d. Duties, training, and discipline.
(1) Noncombatant duties and training to

which conscientious objectors may be assigned
are defined as—

(ft) Duty in any unit of Army which
is unarmed at all times.

(b) Duty in medical department of any
of the Armed Forces.

(c) Any other assignment, the pri-
mary function of which does not require the
use of.arms in combat, provided that such as-
signment is acceptable to the individual con-
cerned and does not require him to bear arms
or to be trained in their use.

(d) Any training which does not have
to do with study of, or the use or handling of,
arms or weapons. Defensive-type training con-
sisting of unarmed defense, passage through
minefields, search of casualties for boobytraps,
and disarming of boobytraps found on casual-
ties will be given, if requested by conscien-
tious objectors.

(2) Commanders will insure that assign-
ments of conscientious objectors under their
jurisdiction do not conflict with (1) above.
Except for this restriction, conscientious ob-

jectors are subject to all Army regulations
and directives, including those on training and
discipline.

(3) Conscientious objectors properly as-
signed under provisions of this regulation will
not be allowed to avoid hazardous duties which
may be part of the mission of the unit to
which they are assigned. Conscientious objec-
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tors are also available for worldwide assign-
ment.

d. Removal of identification as conscientious
objectors. When an individual who has been
classified as a conscientious objector desires
reassignment to combat service or desires to
have identification as a conscientious objec-
tor removed for some other reason, the follow-
ing procedures will apply:

(1) He will submit his request to his com-
manding officer using DA Form 2496 prepared
in triplicate, with original and duplicate signed.
If inducted, the request will indicate Selective
Service Board through which inducted.

if (2) The custodian of the records will then
delete the conscientious objector entry on DA
Form 20. The original and duplicate copies
of this request will be forwarded through
channels as follows: to Chief of Personnel
Operations, ATTN: EPCMS (for E-7, E-8 and
E-9 personnel and personnel of other grades
listed on table 1-1, AR 614-200) and to Com-
manding Officer, US Army Personnel Services
Support Center, Ft. Benjamin Harrison, IN
46249, for all other personnel. The third copy
will be filed with individual's Military Per-
sonnel Records Jacket (DA Form 201).

•A-(3) If necessary for reassignment, per-
sonnel who have had their conscientious ob-
jector classification removed will be reported
to Chief of Personnel Operations, ATTN:
EPCMS (for E-7, E-8, and E-9 personnel
and personnel of other grades listed on table
1-1, AR 614-200) or ATTN: EPCMR (for
personnel in grade E-6 and below listed on
table 1-2, AR 614-200), with an indication of
whether or not individual has completed basic
ccmbat training.

3-8. Inducted physicians, dentists, and veteri-
narians, a. Utilization. Any physician, dentist,
or veterinarian who fails to qualify for or
does not accept a commission or whose com-
mission has been terminated may be utilized in
his professional capacity in an enlisted grade
(sec. 5(c), UMTS Act, as added by Act 27 June
1957 (sec. Ill, DA Bul 4, 1957)).
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b. Assignment. The Commanding General,
Brooke Army Medical Center, will assign to
appropriate professional duties at facilities un-
der his jurisdiction individuals assigned to his
command under this regulation. These individ-
uals will be assigned to Brooke Army Medical
Center, Fort Sam Houston, Tex., upon com-
pletion of reception processing, citing this
paragraph as authority. The reporting date
to the new unit of assignment will be deter-
mined and entered in reassignment orders as
prescribed in AR 310-10.

if3-9. Shortage specialty (proficiency pay),
special duty assignment proficiency pay, and
variable reenlistment bonus recipients. Policies
and procedures for utilization of personnel re-
ceiving either shortage specialty (proficiency
pay), special duty assignment proficiency pay,
or a variable reenlistment bonus are prescribed
in chapters 6 and 10.

3-10. Scientific and engineering assistants
(S&E). a. Utilization.

(1) Commanders will utilize scientific
and engineering assistants in positions which
have been approved by Chief of Personnel Op-
erations for classification in a scientific or en-
gineering MOS. They normally will be used in
the position to which initially assigned by
Chief of Personnel Operations. However, in-
asmuch as assignments made by Chief of Per-
sonnel Operations will be based solely on writ-
ten job descriptions and written information
concerning individual, field commanders will,
in some cases, be able to make better assign-
ments after an opportunity to observe indi-
vidual's performance on the job. Local reassign-
ments which result in improved utilization or
in a better distribution of personnel to accom-
plish mission are encouraged.

(2) In isolated cases, it may be found
that an individual is clearly overqualified for
job for which initially assigned, and for any
other position available at installation to which
assigned. The Chief of Personnel Operations,
ATTN: EPCMS, Department of the Army, will
be advised of any such underutilization of
highly qualified personnel.
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(3) Scientific and engineering personnel
will be given positions of responsibility in ac-
cordance with their capabilities.

(4) Assignment to this program does not
in itself exempt personnel from such duty ros-
ter details as kitchen police, interior guard,
barracks orderly, charge of quarters, and es-
sential military training. However, command-
ers are encouraged to take every reasonable
means to minimize interruption of specialized
duties of these personnel in connection with
Army research and engineering projects.

-^(5) Classification of personnel in a sci-
entific and engineering MOS is a recognition
by the Army of the potential of individual as
reflected by his scientific or engineering edu-
cation and experience. Some individuals, des-
pite this apparent potential, may be found
incompetent to perform at level required of per-
sonnel under this program or inefficient in per-
formance of their duties. In each such case, an
effort will be made to determine and correct
cause of incompetence or inefficiency. When it
is found that this cannot be corrected, indi-
vidual will be brought before a reclassification
board in accordance with section VI, chapter
2. When board recommends reclassification of
individual, or reassignment which is not with-
in purview of commander concerned, board
findings and recommendations will be forwar-
ded to Chief of Personnel Operations, ATTN:
EPCMS, Department of the Army, for approval
and necessary action. Reclassification will not
be recommended solely for disciplinary rea-
sons or in cases where separation in accord-
ance with AR 635-212 is indicated.

b. Assignment.
(1) Assignment instructions. Assignment

instructions on personnel with special qualifi-
cations and aptitudes will be issued by Chief
of Personnel Operations before the soldier com-
pletes basic combat training. Some individuals
will be selected for assignment as Scientific
and Engineering personnel under provisions
of section VIII, chapter 4; others will be as-
signed to units or to advanced individual train-
ing. Caution will be exercised to avoid lead-
ing individuals to expect special assignment or
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treatment. Individuals may be informed that
their qualifications have been reported to Head-
quarters, Department of the Army, but will
be advised that overall Army requirements in
all military occupations will be the governing
factor in the assignment they eventually re-
ceive.

(2) Army's Scientific and Engineering
Assistant's Program Orientation. Commanders
of training activities will insure that persons
selected by Chief of Personnel Operations for
assignment as scientific and engineering as-
sistant personnel are informed of basic facts
concerning the Army's Scientific and Engineer-
ing Assistant's Program. Upon receipt of as-
signment instructions for personnel selected
for this program, they will be interviewed and
informed of pertinent facts concerning the
program. During these interviews, scientific
and engineering assistant selectees will be per-
mitted to read and retain a copy of Orienta-
tion Statement for the Information of Person-
nel Selected for the Army's Scientific and
Engineering Assistant's Program. This state-
ment will be reproduced locally on a 8- by
10 1/2-inch paper in conformance with con-
tent and format contained in paragraph 1,
appendix III. The interview will be conducted
by an Army commissioned or warrant officer
(Classification and Assignment Officer, if avail-
able), who will emphasize points outlined in
paragraph Ig, appendix III of statement and
answer pertinent questions. During the inter-
view, only Scientific and Engineering Assistant
Selectees and interviewing officer, with his as-
sistants (not to exceed two), will be present.
Interviewees should be encouraged to express
their points of view freely.

c. Scientific and engineering advisory
groups.

(1) General. The establishment of a
Scientific and Engineering (S&E) Advisory
Group at every installation utilizing 25 or more
enlisted personnel classified in Scientific and
Engineering Assistant's Program is encour-
aged. The establishment of such a group at
major command level may be desirable in
cases where the command has two or more
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installations utilizing personnel in this pro-
gram, but where insufficient personnel are as-
signed to any one installation to justify es-
tablishment of a group at one or more of these
installations.

(2) Membership. Members of the
S&E Advisory Group should be chosen from
personnel section of the installation or activ-
ity, from experienced scientific personnel in
fields of science pertinent to research con-
ducted at installation or activity, and from
such other sources as commander may select,
such as the GI section, civilian personnel of-
fice, or comptroller's office. Representation will
include one or more enlisted members of the
Scientific and Engineering Assistant's Pro-
gram.

(3) Functions. The following are consid-
ered representative of functions appropriate
for S&E Advisory Group:

(a) Continuous evaluation of installa-
tion requirements for enlisted Scientific and
Engineering Assistants. A continuous monitor-
ship should be exercised over installation re-
quirements to insure that they are modified
to keep pace with constantly changing mis-
sions and project priorities, and to remain
compatible with total authorized strength for
the installation.

(6) Determination of priorities for as-
signment or reassignment of S&E personnel
in accordance with requirements.

(c) Responsibility for completion and,
when appropriate, revision of S&E Job Analy-
sis Schedules.

(d) Periodic review of personnel proc-
essing procedures and other local procedures
and policies affecting personnel in S&E pro-
gram.

(e) Establish grievance or fact finding
boards in cases of complaint not appropriate
for an inspector general's investigation.

d. Reports. The following reports, will be
submitted by commanders having custody of
personnel records to Chief of Personnel Opera-
tions, ATTN: EPCMS, Department of the
Army, in addition to any other reports re-
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quired by other regulations (reports are exempt
under para l-2h, AR 335-15):

(1) Job analysis schedule. A job analysis
schedule will be prepared and submitted in
accordance with paragraph 4-27c, and para-
graph 3, appendix III, for each position for
which classification in a scientific and engineer-
ing MOS is proposed.

(2) Report of reassignment. Each change
of assignment of scientific and engineering per-
sonnel from one position to another position
identified with a different numerical designa-
tion by Chief of Personnel Operations (para
4-27c(3)) will be reported. Temporary reas-
signments of less than 3 months will not be
reported.

(3) Report of early separation. The Chief
of Personnel Operations will be informed as
far in advance as possible of name, SSN,
MOS, and position number of S&E personnel
who will be separated prior to their normal
ETS. This report is required in order that ap-
propriate action may be taken by Chief of Per-
sonnel Operations to secure and assign a re-
placement to the position vacated by early sep-
aration.

(4) Report of reenlistment or extension
of tour. The Chief of Personnel Operations
will be informed as far in advance as possible
of name, SSN, MOS, and position number of
S&E personnel who reenlist for their own va-
cancy or who extend their period of active
duty.

(5) Position authorization. The Chief of
Personnel Operations will be informed of each
change in number of personnel authorized for
each position or of the elimination of a posi-
tion.

3-11. Women's Army Corps (WAC). a. General
policy for assignment and utilization.

(1) Enlisted women below the grade of
E-5 normally will be assigned duty only at
locations where they can be quartered as pro-
vided in AR 600-3. Enlisted women in grade
E-5 and above may be assigned without regard
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to location of WAC units, provided either on-
post or off-post housing facilities, as appropri-
ate, are available.

(2) Enlisted women may be assigned
duties forward of Army headquarters in an
area of operations .at the discretion of Army
commander.

o. Selection of MOS duty assignments. Duty
assignments for WAC personnel will be se-
lected in accordance with section IV, AR Gil-
201, and (1) through (9) below.

(1) Food service. Enlisted women will not
be assigned to duty "in messes in which only
male personnel are served.

(2) Medical care and treatment. Enlisted
women will not be assigned to perform closed
ward duty with male patients.

(3) Military police. Enlisted women will
not be utilized in law enforcement activities
pertaining to male personnel.

(4) Motor transport. Enlisted women will
not be utilized as drivers of vehicles of over
2 1/2-ton rated capacity.

(5) Administration. Enlisted women will
not be utilized to conduct initial classification
interviews of male personnel.

(6) Recruiting and special services. En-
listed women will not be assigned as—

(a) Recruiting specialists to recruit
male personnel, and

(6) Physical activities specialists to
work with male personnel.

(7) General supply. Enlisted women will
not be assigned as unit supply specialists in
other than WAC units.

(8) Air defense radar operations. En-
listed women will not be assigned as Air De-
fense Fire Distribution System crewmen in
other than Missile Master units.

•^•(9) Positions in pay grades E-8 and
E-9. Enlisted women may be assigned to staff
positions authorized grades E-8 and E-9, but
will not be assigned to first sergeant or com-
mand sergeant major positions in other than
WAC units.
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Section IV. ASSIGNMENT AND UTILIZATION OF ENLISTED
PERSONNEL GRADES E-7, E-8, AND E-9. (Deleted. For current

information see AR 614-200.)

^Section V. ASSIGNMENT AND UTILIZATION OF COMMAND
SERGEANTS MAJOR (Deleted. For current information see AR 614-200)

Section VI. PROCESSING OF ENLISTED MEMBERS DESIRING A
TERMINAL CONUS ASSIGNMENT

3-30. Applicability, a. Enlisted personnel identi-
fied below, stationed in oversea commands, who
are eligible to "Select a Home" (see para-
graph M 4158, JTR), and who will eventually
be scheduled for mandatory retirement as
identified in this regulation, may request a
terminal CONUS assignment upon completion
of their foreign oversea tour.

o. Only enlisted members who meet the
following conditions of eligibility may apply
for terminal assignment:

(1) Serving on an unspecified enlistment;
(2) Will acquire 20 or more years of serv-

ice at age 55;
(3) Will reach age 55 within a year after

return from the oversea command.

c. Requests for terminal assignment from
enlisted members other than those identified
in b above will not be accepted or processed.

3-31. Policies. The following policies will pre-
vail, without waiver of any requirement, for
eligible enlisted members scheduled for man-
datory retirement who elect to request a ter-
minal duty assignment in CONUS:

a. Member must be stationed in an oversea
command and must complete a normal oversea
tour or equivalent thereto before return to
CONUS.

b. Member may request terminal assign-
ment at one of three CONUS desired installa-
tions, or one CONUS US Army area. An in-
stallation is further identified as a specific
post, camp, or station. An area is defined as a
specific US Army or the Military District of

Washington, or an area listed in appendix E,
AR 614-200.

c. Members will submit their requests as pre-
scribed by paragraph 3-32.

d. Members requesting a terminal assign-
ment in CONUS must have sufficient remain-
ing service to perform a minimum of 12
months duty at the desired terminal location,
after completion of leave and travel upon ar-
rival in CONUS.

e. Members will not be permitted to change
their request for terminal assignment, once
submitted. Members will not be permitted to
submit a further request if Headquarters, De-
partment of the Army cannot fulfill the mem-
ber's original request.

/. Members will not be assigned to a CONUS
location of choice unless a recognized personnel
requirement exists at that location, and the
member is considered qualified to fill this re-
quirement. Headquarters, Department of the
Army will continue to consider assignment re-
quests based on compassionate or hardship
reasons.

g. Once the member is assigned to a CONUS
terminal location of choice he will not be per-
mitted to request a subsequent assignment of
choice. Reassignment however, may be directed
by Headquarters, Department of the Army at
any time after the CONUS assignment of the
member, based on exigencies of the military
service.

h. Once the member is assigned to a
CONUS terminal location of choise he ivill
be required to retire at that location only,
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unless sooner assigned by Department of the
Army under the provisions of g above.

3-32. Submission of requests, a. Enlisted per-
sonnel identified in paragraph 3-306 will sub-
mit an application through their commanding
officer and their immediate personnel officer
to Headquarters, Department of the Army on
DA Form 2496 (Disposition Form). Informa-
tion contained in the member's request will be
verified by the custodian of the individual's
personnel, records. Requests from enlisted per-
sonnel in senior grades (E-7, E-8, E-9) and
all grades of personnel identified as special
category, intelligence, enlisted aide, and NCO
Logistics Program personnel will be addressed
to the Chief of Personnel Operations, ATTN:
EPADS, Department of the Army, Washing-
ton, DC 20310. Requests from all other en-
listed personnel will be addressed ATTN:
EPADR. Requests will be mailed so as to ar-
rive at Headquarters, Department of the Army
6 months in advance of the individual's rota-
tion month.

b. DA Form 2496 will be completed as fol-
lows:

(1) Date, subject, to and from items will
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be completed. Subject will be identified as fol-
lows : "CONUS Terminal Assignment at a
Personal Location of Choice."

(2) Identify request for a CONUS ter-
minal assignment and include the following
items in the order specified below; -'

(ft) Social security number.
(b) Date of birth.
(c) Pay grade.
(d) Primary MOS.
(e) PMOS evaluation score.
(/) Duty MOS.
(g) MOS other than the PMOS in

which the member is qualified to perform.
(h) Present duty assignment and loca-

tion.
. (i) Contemplated home of selection

area upon retirement.
(/) Date scheduled for mandatory re-

tirement.
(k) CONUS locations of choice. Iden-

tify three installations in order of priority and
indicate one Army area (para 3-316).

(,) Include the following statement: "I
fully understand the provisions of section VI,
Chapter 3, AR 600-200."
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CHAPTER 4
QUALITATIVE MANAGEMENT

Section I. GENERAL

4-1. Purpose, a. Qualitative Management, is a
system intended to enhance the quality of the
career enlisted force. It provides for the selective
retention of personnel, improved career progres-
sion, and denial of rccrilistment to the nonprogres-
sivc and the nonproductive. TIio basic premise of
the program is that an individual must establish
his eligibility to remain in the Army as a careerist
by developing his potential and by demonstrating
his efficiency. The ult imate result intended is to
upgrade both the qualitative content and the
public imago of the career enlisted force.

6. The objectives of Qualitative Management"
arc achieved by employing two major features:
Qualitative Controls and Qualitative Screening.
These features are explained in sections II and 111* i
of this chapter.

c. This chapter establishes policy and prescribes
certain procedures for denying reenlistment lo
enlisted personnel \vlio are determined to be non-
progressive and/or nonproductive. The procedures

contained in this chapter are in addition to those
available to the local commander in AR C01-2SO.
4-2. Phases. Tin's program will be implemented in
two phases. The first phase will extend from the,
publication date of this chapter to 30 June 1971
(full implementation). The second phase will begin
on 1 July 1971 when the procedures established in
sections II ami J I I become fully operational.
During Phase 1 the following procedures arc
applicable:

a. CONUS personnel desiring to reenlist who
are ineligible under criteria prescribed in 'section
It may extend' to their Mandatory Separation
Points or to 30 June 1971, at their option.

b. Personnel serving overseas who are ineligible
to reenlist under criteria in-escribed in section II
may extend aa indicated in a above or paragraph
4-7.

c. In addition, personnel indicated in <i and b
above may volunteer for TRANSITION training
in accordance with paragraph 4-19.

Section II, QUALITATIVE CONTROLS

4-3. Controls.. Qualitative controls are based 011
the establishment of optimum promotion points
and mandatory separation points for each enlisted
grade.
4-4. Key Points. The key points indicated in
figure 4-1 are established as a basis for determin-
ing satisfactory or unsatisfactory progression of
personnel in each grade. The mandatory separa-
tion points indicate when separation of the non-
progressive should be accomplished. These key
points are defined as follows:

a. Minimum time in service Jor promotion. This
reflects the earliest point that personnel are
eligible for promotion with waiver or by other
criteria.

6. Average time in service at promotion. This
reflects the average time in service at promotion
for each grado hi FY 1971. These criteria are
subject to slight fluctuation from year to year as
force levels change.

c. Mandatory separation point. This reflects the
point beyond which personnel are not eligible to
reenlist.
4-5. Application, a. Subject to criteria in para-
graph 4-6, reenlistment will not be offered to
enlisted personnel who have reached the man-
datory separation points shown in figure 4-1
and listed below:

(1) E~3 — Three years total active service.
(2) E-4 — Eight years total active service.
(3) E-5 — Twelve years total active service.
(4) E-G — Twenty years total active service.
(5) E-7 — Twenty-four years total active

service.
(6) E-8— Twenty-seven years total active

service.
(7) E-9 — Thirty years total active service.

b. Subject to criteria in paragraph 4-6, roenlist-
ment contracts negotiated after the effective date
of this chapter will not exceed the Mandatory
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}jopanitioi_ Point limits as shown in figure 4-1
and listed in a above.
4-6. Promotion list status. Individuals who have
attained official order of merit promotion list
status (and E-3s recommended by the unit com-
mander for promotion to grade E-4) will be con-
sidered for reenlistment under the criteria of the
grade to which they will bo promoted. (For ex-
ample, an individual in grade E-4 whoso ETS is
at 7 years, and who has achieved promotion list
status, may reonlist under the criteria for grade
E-5.)
4-7. Enlistment extensions. Commanders of orga-
nizations having custody of Gold personnel records
may authorize enlistment extensions for personnel
desiring to extend as follows:

a. An enlistment contract may bo extended to
the mandatory separation point when the period
to be extended is less than the minimum reenlist-
ment contract and the individual'desires to extend
and is otherwise qualified.

b. Personnel wrho desire may be extended
beyond the mandatory separation points for their
grades in order to complete normal oversea tours.

c. Porsonnol who desire may be extended
beyond the mandatory separation point for their
grades to complete obligated terms of service
resulting from school or promotion. The total
period of extension for these reasons will be
limited to 1 year regardless of completion of the
obligation.

d. Personnel who have been reduced within the
previous year and have not had adequate oppor-
tunity to bo considered for promotion may be
extended to allow for an adequate promotion
appraisal period providing they desire such ex-
tension. The total period of extension will bo
limited to the minimum necessary to provide a
fair opportunity for promotion consideration, but
will not exceed 1 year. Personnel not recommended
for promotion after adequate appraisal will not
be extended.
4-8. Adjustment of key points. The Deputy Chief
of Staff for Personnel, Department of the Army,
may adjust the Qualitative Control Key Points
as Army promotion criteria change or aa the
situation requires.

Section III. QUALITATIVE SCREENING

-9. Screening. Tliis section prescribes qualitative
screening procedures applicable to all career
enlisted personnel. These procedures will be applied
continuously to the enlisted force to deny rcenlist-
mont to nonproductive personnel. Qualitative
screening includes two major procedural steps;
first, identification of low quality or low potential
personnel and, second, consideration by a review
board.
4-10. Identification, a. The Enlisted Evaluation
System provides an objective measurement of the
professional knowledge, competence, and potential
ofr advancement of the career enlisted force.
Qualitative screening applies the Enlisted Evalua-
tion System as a means of identifying; nonproduc-
tive personnel. The Enlisted Evaluation System,
(fig. 4-2) includes—

(1) The Enlisted Efficuncy Report (EER). This
reflects commander's/supervisor's appraisal of an
individual's demonstrated performance and poten-
tial for promotion and career development.

(2) MOS Evaluation Test. The Military
Occupational Specialty (MOS) Evaluation Test

measures an individual's ability to apply his
knowledge, training, and experience in answering
questions and solving problems associated with
his Military Occupational Specialty Code (MOSC).

6. Evaluation data from tho Enlisted Evaluation
System are recorded on the Enlisted Master Tape
Record (EMTR) maintained at Department of
the Army. The EMTR and the United States
Army Enlisted Evaluation Center (USAEEC) can
provide data pertaining to career enlisted personnel
as follows (also shown in fig. 4-2):

(1) Average Efficiency Index. The relative
standing of an individual against all others Army-
wide within pay grade.

(2) PMOS Evaluation Test Score. The score
derived from the latest Primary MOS Test.
Permits comparison within grade, MOS, and skill
level.

(3) Evaluation Score. Developed from com-
bining an individual's Average Efficiency Index
with Ms PMOS Evaluation Test Score. Showa an
individual's relative standing, based on job

TAGO 403 A



v.«

15 January 1971

performance and job knowledge, among his
contemporaries in pay grade, MOS and skill level.

(4) Qualitative Screening Indicator (Q.SI). A
collection of data from items 7 and 8 of block II
C of the- EER. Indicates the frequency of the
ratings an individual has received in the categories
"Not Promote" and "Deny EM Continued Active
Duty."
4-11. Identification procedures. Periodic printouts
.from the EMTR and the Enlisted Evaluation
Center will identify personnel who . should be
evaluated prior to their Expiration of Term of
Service (ETS) for eligibility for roenlistment.
Printouts will identify individuals by name, grade,
SSN, PMOS, and unit, and will bo available 6 to
8 months prior to ETS.
4-12. Review boards, a. To insure equity, review
boards will be convened to screen the complete
records of personnel identified for evaluation by
the qualitative screening process. Review boards
for grades E-7 through E~9 will be convened at
Department of the Army. Review boards for
grades E~6 and below will bo convened in the
field by commanders exercising general courts-
martial jurisdiction.

b. Review boards will strive to protect indi-
viduals against mistakes or errors which may
occur in the evaluation data reporting process,
and against improper conclusions which might be
drawn from isolated or nonrepresentative data.
The boards will also strive to protect the Army
against the handicap caused by the continued
service of nonproductive personnel. Personnel
identified as unqualified for further service
through qualitative screening will most likely be
found to havo unsatisfactory scores in their MOS
Evaluation Tests, EERWA and Evaluation Score,
and may have a high frequency rate on the QSI
elements of the EER. Board members will
carefully review individual service records to
confirm the existence and determine the signifi-
cance of these unsatisfactory scores.

e. The evaluation of demonstrated performance
and potential for future service will include an
objective review of each individual's service
record. An isolated example of substandard per-
formance is not sufficient to warrant reenlistment
denial. On the other hand, an established pattern
of unsatisfactory performance, or performance
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below that determined by Department of the
Army to be the minimum acceptable for a par-
ticular grade and Career Management Field,
should result in denial of reenlistment. The analy-
sis of an individual's service record should include,
but not necessarily bo limited to, an evaluation
of the following factors:

(1) Scope and variety of assignments.
(2) Degree or level of responsibilities.
(3) Efficiency.
(4) Moral standards.
(5) Integrity and character.
(6) Disciplinary record.
(7) Length of service and maturity.
(8) Awards, decorations, commendations and

commanders' recommendations.
(9) Military and civilian education.
(10) General physical condition (physically

qualified to perform all the duties of .the MOS
held).

d. Review boards have the primary function of
confirming the tentative determination of grounds
for denial of reenlistment made by Headquarters,
Department of the Army, on the basis of printouts
from the EMTR and the Enlisted Evaluation
Center. Only in those cases where manifest error
clearly exists, or where cruel and undue hardship
would result, should a board recommend the
reenlistment of an individual who has been
identified as substandard. Reenlistment is a
privilege to be reserved only for those personnel
whose performance, conduct, attitude, and po-
tential for advancement are in consonance with
the qualitative standards of the United States
Army and whose expected productivity justifies
the continued expenditure of national resources.

e. Review boards will recommend that indi-
viduals evaluated be either denied reenlistment,
or authorized to rconlist.
4-13. DA review board, o. The qualitative screen-
ing of personnel in grades E-7 through E-9 will be
accomplished by boards convened at Head-
quarters, Department of the Army. Review boards
will be composed of at least five members, includ-
ing both officers and senior noncommissioned
officers, except that individuals in grado E-9 wilj
be screened by an all-officer board. Noncommis-
sioned officers appointed to boards will be senior
in grade to the individuals being screened. The
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^B President of tlie board, in all cases, will be a
general officer. Each board will include a Women's
Army Corps field grade officer as an alternate
member who will servo when the files of enlisted
women are screened. One additional officer will be
appointed to each board to serve as the recorder
without vote. Negro and/or other minority groups
will be represented on the board.

b. The DA review board will evaluate the
records of all personnel in grades E-7 through
E-9 prior to ETS, and will not be limited to those
identified as substandard by the EMTR printout.

c. Review board recommendations for denial
of rcenlistmont, when approved by the Deputy
Chief of Staff for Personnel, Department of the
Army, will be final. Commanders concerned will
be notified. No announcement will bo made of
those personnel who are authorized to roenlist.
4-14. Field review boards, a. Qualitative screen-
ing of personnel in grades E-6 and below will be
accomplished at local command level by boards
convened by commanders exercising general
courts-martial jurisdiction. Field review boards
will bo composed of at least five members, includ-
ing both officers and senior noncommissioned
officers. Noncommissioned officers appointed to
boards will be senior in grade to the individuals
being evaluated. The President of the board will
be an officer in the grade of lieutenant colonel
or higher. Each board will have a Women's Army
Corps field grade officer appointed as an alternate
member to serve when the records of enlisted
women are being evaluated. Negro and/or other
minority groups will be represented on the boards.

b. Field review boards will evaluate the records
only of those personnel who are identified by
procedures described in paragraph 4-11. Depart-
ment of the Army will furnish commanders con-
cerned with a roster of such personnel.

c. Review board recommendations will bo sub-
mitted to the convening authority for final deter-
mination and disposition. Guidance for board
recommendations is in paragraph 4-12.
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d. The ..<'iivoning authority may take action £• . ; • , , -%
regarding board recommendations as follows: \^&S

(1) Approve a recommendation to authorize
reenlistment.

(2) Approve a recommendation to deny reen-
listment.

(3) Disapprove a recommendation to deny
reenlistment and authorize reenlistment.

(4) Disapprove a recommendation to au-
thorize reenlistment and deny reenlistment.

(5) Authorize an extension in connection with'
(2) and (4) above under circumstances described
in paragraph 4-16. ~~
4-15. Notification, a. Personnel who have been

. denied reenlistment through the qualitative screen-
ing process will be notified as follows:

(1) Personnel in grades E-7 through E-9 will
be notified by personal letter direct from Depart-
ment of the Army. Department of the Army will
also forward official notification through com-
mand channels. The official notification will be
referred to the individual for execution of the
statement required by paragraph 7, AR 640-98.

(2) Personnel in grades E-6 and below will
receive written notification from the review board
convening authority, through appropriate com-
mand channels. This notification will also be re- <$fC-;h
f erred to the individual for acknowledgement in %., ,/
accordance with paragraph^?, AR 640-98. ~"

b. The following agencies must be notified when -
personnel are denied reenlistment as a result of the
qualitative screening process:

(1) One i copy to the U.S. Army Personnel
Services Support Center, ATTN: AGPE, Fort
Benjamin Harrison, IN 46249, for filing as a per-
manent document in the Official Military Per-
sonnel File.

(2) One copy to Chief of Personnel Opera-
tions, ATTN: EPCMS, to be inserted into OPO's
Military Personnel Files for individuals in grades
E-7 through E-9, special categories personnel,
enlisted aides, individuals holding Intelligence
MOS, and members of the NCO Logistics Program'
(see table 1-1, AR 614-200).

Section IV. MISCELLANEOUS

4-16. Retention status. Enlisted personnel who
have completed 18 or more, but less than 20 years'

4-4

active service, unless sooner separated for disci-
plinary or medical reasons, will be authorised to
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continue to serve by extension to 20 years even if
ineligible for recnlislment. This will allow them to
achieve retirement eligibility.
4-17. Reentry precluded. To preclude reentry into
the Army of personnel denied recnlistment in
accordance with this regulation, the DD Form 214
of individuals separated will be coded "KE-3C"
nncl "Chapter 4, AR GOO-200 applies."
4-18 Exceptions. Requests for exception to the
policies prescribed in tins regulation will be for-
warded to the Commanding Officer, U.S. Army
Enlistment Eligibility Activity, 9700 Page Boule-
vard, St. Louis, MO 63132. Policy exception
requests may include, but will not be limited to —

a. Personnel who have declined promotion or
promotion recommendation in ordor lo remain in u
particular tluty/MOS.

b. Personnel who have not received equitable
opportunity for promotion consideration.

c. Personnel in a specialist field where l imited
grade structure precludes promotion,
4-19. TRANSITION (raining. Pcwonm-1 donied
rcenlislmcnt in accordance with this regulation
may elect to attend a TRANSITION training
course. Information concerning; (he CONUS Army

instillations which ofl'er courses and llic typos oi
courses offered will be available in GED ami /or
TRANSITION offices at Army installations. Per-
sonnel volunteering for TRANSITION training
will be offered one of the following options:

a. For indicitlitate stationed in CONUS. TDY to
the nearest TRANSITION training site in the
terminal part (last 0 months) of the member's
enlistment. The TDY will be the minimum neces-
sary to complete tlic course, not to exceed 90 days,
Individual will return to the permanent station,
following completion of TDY" for separation
processing.

b. For individuals stationed overseas. PCS to
transfer point nearest tin; member's home of
record or the place from which he was ordered to
active duty, as he may elect for payment of
mileage allowances, with TDY' en route at the
nearest TRANSITION training site and up to 30
days delay en route. Upon completion of TRANSI-
TION training, the member will return to the
designated Transfer Point to process for separa-
tion. The TDY* period will be the minimum
necessary to complete the course, not to exceed 90
d.'tvs.
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SUMMAKY OF EVALUATION DATA

TYPE SCORE
RNG

INDICATES & COMPARES

1. AVERAGE
EFFICIENCY
INDEX

2. PMOS TEST
SCORE

3. EVALUATION
SCORE

4. QSI

40-1GO Overall Standing Army-Wide Within Pay
Grade, -

0-125 MOS Proficiency ami Job Knowledge With-,
in Grade, MOS & Skill Lovel.

40-160 All of the Above (1 & 2) Within Grade,
MOS, Skill Level & Category (PMOS).

N/A Low Purforinance and Potential Army-Wide.

Figure 4-t
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CHAPTER 6
PROFICIENCY PAY FOR ENLISTED PERSONNEL

Section I. GENERAL INFORMATION
6-1. Purpose. This chapter prescribes policies
and procedures for administration of proficiency
pay; announces criteria for designation of Army
Military Occupational Specialties (MOS) for
award of proficiency pay; describes individual
eligibility requirements ; and explains how such
pay is awarded and terminated. It applies to all
enlisted personnel, and specifically to personnel
at all levels who are responsible for administering.
awarding, and paying proficiency pay. It imple-
ments 37 U.S.C. 307; DOD Directive ]30J,H,
II September 1970; and DOD Instruction 1301.1"),
3 September 1970.
6-2. Terms applicable to this chapter, a. Short-
age Specialty (Proficiency Pay}. A monthly
amount of pay in addition to any pay and allow-
ances to which he is otherwise entitled that may Ixi
awarded to an eligible soldier serving in an MOS
designated for such award.

5. Special Duty Assignment (Proficiency Pay}.
A monthly amount of pay in addition to any pay
and allowances to which he is otherwise entitled
that may be awarded to an eligible soldier serving
in a special duty assignment designated for such

c. Superior Performance (Proficiency Pot/}. A
monthly amount of pay in addition to any pay and
allowances which he is otherwise entitled that may
be awarded to an eligible soldier who is determined
to be a superior performer.

d. (Continuous active service. Active Federal
military service, exclusive of active duty for train-
ing, without a break in service for more than
3 months.

e. Career pcrsoiynel.
(1) Personnel serving on second or subse-

quent terms of active duty enlisted service. Enlist-
ment in the Regular Army of an inductee prior to
completion of 8 months active service docs not
establish career status for Shortage Specialty
(Proficiency Pay) eligibility purposes.

(2) First term' personnel who are serving in
an enlistment, an enlistment tis extended, or an
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extension of enlistment, that will total 6 or more
years of active service.

(3) Members of Reserve components ordered
to active duty, other than active duty for training,
who have completed their service obligation under
AR 135-90 or who have completed 21 months of
active service.

/. Career requirements. Career requirements in
(tn MOS arc the number of positions authorized in
pay grades E-5 and above.

ff. Career manning level. A quantitative index,
expressed as a percentage, that measures the ex-
tent to which the inventory of qualified career per-
sonnel in an M.OS meets career requirements in the
MOS.

h. Training in vestment. A quantitative index
based on the length and cost: of training required
to qualify first term personnel in an MOS.

i. Volunteer. A soldier who on his own volition
indicates in writing, through appropriate chan-
nels, to the headquarters having approval author-
ity a desire for duty in a special duty assignment.

j. Volunteer ituimiing level. A quantitative
index, expressed as a percentage, that measures the
extent to which the inventory of qualified volun-
teers in a special duty assignment meets total, man-
ning requirements in the special duty assignment.

7c. Proficiency Pay Qualifnation. Score An-
nouncement. A Department of the Army Circular
which announces the annual proficiency pay quali-
fication score.

I. Superior Performance Qualification Score
(SPQS}. The scores announced iu-tlio Proficiency
Pay Qualification Score Announcement as a means
for identifying superior performers who are quali-
fied for award of Superior Performance (Pro-
ficiency Pay).
6-3. Policies, a. Soldiers are entitled to only one
type of proficiency pay at the rates prescribed by
this chapter.

6. Award of proficiency pay to an individual
under flagging action is prohibited (see AR COO-
31). Soldiers under investigation whose security
clearances are suspended pending outcome of in-
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vcstigation are considered to he under flagging ac-
tion within the purview of this paragraph.

G. The following policies apply to individuals
assigned to a medical holding unit in a patient
status:

(1) All patients are exempt from the manda-
tory MOS evaluation provisions of chapter 5 while
assigned to a medical holding unit and for a period
of 90 days following release from the excused
stiitiis.

(•2) The award, maintenance and termination
of Shortage Specialty (Proficiency Pay) and Spe-
cial Duty Assignment (Proficiency Pay) for pa-
tients classified in PMOS designated for these pays
will be administered in accordance with sections
H and III. •

(3) The award, maintenance and termination
of Superior Performance (Proficiency Pay) for
patients classified in PMOS designated for this pay
will be administered in accordance with section
IV, Patients -not.in receipt of Superior Perform-
ance (Pmficiency P.'iy), who are eligible under
section IV and chapter 5, will be afforded an op-
portunity, to volunteer for MOS evaluation to
qualify, for an award of Superior Performance
(Proficiency Pay).

d. Soldiers receiving Shortage Specialty (Pro-
ficiency Pay), whose reclassification is directed
by implementation of changes to AR Gil-201 and
All 611-202 into a PMOS not designated for
Shortage Specialty (Proficiency Pay) will be given
priority for retraining and reclassification' into
another MOS designated for Shortage Specialty
(Proficiency Pay).

e. The effective date for award or termination
oi proficiency pay is the date prescribed in this
chapter, subsequent Department of the Army di-
rectives and Proficiency Pay Qualification Score
announcements. Such effective dates will apply
irrespective of the date orders are issued, since full
authority for the award or termination action is
established by Department of the Army. Confirma-
tory orders arc authorized in any case where timely
issuance of award orders is administratively de-
layed and the effective date is not prior to 10 July
1970 (reference change 19, DQDPM, dated 15 Oct
TO). ' - [ •; - • ; v"1 ; : •;;.
6-4. Administrative procedures, a. Award re-
instatement, and termination of .proficiency pay

6-2
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will be accomplished by issuance of special orders
in accordance with TC 429, AR 310-10. Special
orders will bo issued annually to terminate'and
award Superior Performance (Proficiency Pay)
for qualified individuals effective the dates speci-
fied in the annual Proficiency Pay. Qualification
Score Announcement for the PMOS in which eval-
uated. The appropriate paragraph of this regula-
tion will be cited as authority for the action being
taken.

0. Statements and notifications required by this
chapter will be prepared in 4 copies.

c. One copy of each special order will be filed
in accordance with AR 640-10. As an exception
to All 640-10, one copy of each statement or noti-
fication when required, will be filed in the Mili-
tary personnel Records Jacket as an action
[lending document; two copies will be forwarded
to the servicing finance and accounting office, and
one copy will be given to the individual.
T^-f/. Proficiency Pay designators and monthly
rates authorized are shown in "DA Circular Gil
series, subject: Announcement of MOS Desig-
nated for Proficiency Pay/Variable Reenlistment
Bonus and MOS Proficiency Qualification Scores.
Special orders issued to award, reinstate, and
terminate proficiency pay will show the applicable
proficiency pay designator and monthly rate.
Other special orders, personnel actions and cor-
respondence will show the appropriate proficiency
pay designator. . . ... -

e. Administrative reinstatement of proficiency
pay status by revocation of the termination orders
is authorized.under the following conditions:

. (1) In any case where ii is established by doc-
umentary evidence that termination was erroneous
and the specific nature of the error is clearly
identified.

(2) When an individual has been red need un-
der provisions of Article 15, XJCMJ or as a result
of a court-martial sentence, the proficiency pay
status held prior to reduction will be reinstated in
the event reduction under Article 15 is mitigated
to a forfeiture or detention of pay, suspended, or
set aside or in the event restoration action under
Article 58a(b), TJCMJ is*taken with respect to a
court-martial sentence or a court-martial sentence
of reduction is set aside. Also, when an individual
who has been reduced under provisions of para-
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graph 7-30 is appointed to a higher grade under
paragraph 7-33, following an appeal under pro-
visions of paragraph 7-27, the proficiency pay
status held by the individual prior to reduction
will be reinstated.

/, Proficiency payments will be computed in ac-
cordance with chapter 8, part one, Department of
Defense Military Pay and Allowances Entitle-
ments Manual. Proficiency pay is computed on the
basis of a 30-day month and entitlement accrues
from the date of authorization through the day
prior to the effective date of the termination order.
Proficiency pay will be prorated for that portion
of the month in which entitlement commences or
terminates.

g. Recorcls and reports.
(1) Personnel receiving Shortage Specialty

(Proficiency Pay), who cannot be properly uti-
lized in accordance with paragraphs 3-5«(l) or
Z>(5) will be reported surplus in accordance with
paragraph 3-4-c of this regulation, and paragraph
C-3c, AR 614-200. Data required by chapter 5,
AR 614-200 will be included in reports to Head-
quarters, Department of the Army. Soldiers who
have been reported for reassignment under AR
G14-200 will not be reported surplus.

(2) Applicable proficiency, pay designators
.will be shown when soldiers arc reported for
assignment.

(3) Award, termination, reinstatement, and
any change in proficiency pay rate will be reported
on a Personnel Data Change Report (DA Form
1-1) as prescribed in AR 680-1.

(4) Proficiency pay designators will be en-
tered in Item 4, Enlisted Qualification Record
(DA Form 20) in accordance with AR G40-2.

(5) Maintenance of pay records will be in ac-
cordance with chapter 3, AR 37-104-2.

h. Administrative exceptions to effective dates
prescribed in this regulation cannot be granted for
any reason due to Federal pay statutes and deci-
sions by the Comptroller General of the United
States. Individuals who believe that establishment
of an effective date as prescribed herein results in
injustice to them should first seek an official de-
termination concerning the effective date through
normal command channels. If the injustice is not
resolved through the foregoing action to the satis-
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faction of the individual concerned, he may, as
appropriate---

(1) Apply-for remission or cancellation of
indebtedness resulting from overpayment of pro-
ficiency pay under AR 37-125. In addition to the
date required by AR 37-125, applications should
include, for the period concerned, PMOSC(s),
Evaluation Data Report (s) (USAEEC Form 10)
or Evaluation Score(s) pertinent special orders,
copy of DA Form 20, and correspondence or any
other information bearing on the case.

(2) Apply for correction of military records
under provisions contained in AR 15-185 to estab-
lish an entitlement to proficiency pay. Applications
should be submitted on DD Form 149 (Applica-
tion for Correction of Military or Naval Record)
and should include the same additional data as
descT-ibed in (1) above.
6-5. Responsibilities, a. Chief of Personnel
Operations is responsible for operating the Army's
Proficiency Pay Program and publicizing its pur-
pose, objectives and benefits.

&. All commanders will establish and maintain
procedures to insure that the Proficiency Pay Pro-
gram is administered in strict accordance with this
regulation.

c. Department of the'Army major Army field
commanders will—

(1) Establish and conduct a continuing pro-
gram of orientation, training, and publicity cover-
ing all provisions of the Proficiency Pay Program.

(2) Establish and maintain procedures to in-
sure immediate dissemination of all Proficiency
Pay Program directives and Proficiency Pay
Qualification Score announcements received from
Department of the Army to subordinate echelons,
including test control officers appointed under
chapter 5.

(3) Evaluate problems arising from adminis-
tration of the Proficiency Pay Program within
their command jurisdiction and-.provide determi-
nations within the scope and intent of this regu-
lation. Matters with implications not covered by
this regulation, .or separate Department of the
Army directives, will be forwarded, through com-
mand channels, with a case analysis and recom-
mendation to HQDA (DAPO-EPP-K) WASH
DC 20310.
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d. Installation commanders will provide the
support and assistance required to-insure proper
administration and' publicity of the Proficiency
Pay Program witliin their command jurisdiction.

e. Commanders responsible for custody of per-
sonnel records will insure that—

(1) Controls are established and maintained
•to identify soldiers eligible for award of profi-
ciency pay, those receiving proficiency pay, and
the specific dates prescribed for awarding and
terminating proficiency pay.

(2) Unit commanders .arc provided with
MOS Evaluation Data Reports (USAEEC Forms
10) for members of their command, Proficiency
Pay Qualification Score announcements, and a list
of the soldiers who qualify for award of profi-
ciency pay.

(3) Prompt and accurate entries are made on
records arid-reports.

/. Unit commanders will—
(1) Review the MOS Evaluation Data Re-

ports, Proficiency Pay Qualification Score an-
nouncements, and list of proficiency pay qualifiers
provided under e(2) above to verify that all indi-
viduals have been properly identified.

(2) Prepare statements if required by this
chapter.

(3) Insure that proficiency pay award, re-
instatement and termination actions are accom-
plished .promptly in strict accord, with this
regulation.

(4) Insure that soldiers receiving proficiency
pay understand why they .are receiving it, the cate-
gory and.rate of pay authorized, how long tluy
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will continue to receive it, and when and why it
will be terhiinated.

(5) Insure tliat when a reduction in. rate or
termination of Shortage Specialty (Proficiency
Pay) or Special Duty Assignment (Proficiency
Pay) is required, soldiers concerned arc advised
by written notification that such a reduction or ter-
mination will occur, its effective date, and that con-
firmatory special orders will be issued.

(G) Insure that individuals receiving
Shortage Specialty (Proficiency Pay) or Special
Duty Assignment (Proficiency Pay) tvre properly
utilized or reported surplus.

ff. Individual soldiers will—
(1) Maintain proficiency in PMOS code.
(2) Discharge their MOS evaluation respon-

sibilities under chapter 5.
(3) Become thoroughly familiar with the

policies, eligibility criteria, and provisions of the
Proficiency Pay Program pertinent to their
PMOS.

(4) Be fully aware of the authority for re-
ceipt of proficiency pay and the period of entitle-
ment.

(5) Take prompt action in writing through
normal command channels to obtain a determina-
tion or correction of any shortage, overpayment,
or suspected'deficiency in the administration of
the Proficiency Pay Program.
6-6. DOD approval. The entitlement portions of
this chapter have been approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under the procedures prescribed by the
Secretary of Defense according to 37 U.S.C. 1001.

Section II. SHORTAGE SPECIALTY (PROFICIENCY PAY)
6-7. Objectives. Shortage Specialty (Proficiency
Pay) is designed to assist in attaining and sustain-
ing an adequate career inventory in a designated
MOS. Its principal objective is to increase the
number of .first term and career reenlistments of
soldiers- who are qualified and serving in that
MOS. A secondary objective is to induce career
personnel in other MOS to qualify for, enter into,
and continue to serve in the designated MOS.
6-8. Authority to designate. Subject to review
and prior approval by the Secretary of Defense,
the Secretary of the Army may designate an MOS
for award of Shortage Specialty (Proficiency
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Pay) in accordance with the criteria specified in
paragraph 6-9,
6-9. Criteria for designation. The.MOS cur-
rently reflects, or in the absence of the incentive
of Shortage Specialty (Proficiency Pay) is pro-
jected to reflect by the end of the budget year and
for at least 2 more years in the future, a significant
shortage in career manning, provided that—

a. The career manning shortage is determined
to be a result of inadequate levels of past and
current first term and career reenlistment rates.

5. The actual or projected retention improve-
ment from award of the maximum Variable Re-
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enlistment Bonus is determined to be insufficient
to raise career manning to adequate levels.

G. The significance of any career manning short-
age will be evaluated in light of the training in-
vestment required in the MOS, with higher train-
ing investment MOS requiring a smaller career
manning shortage to meet, the test of significance.

d. There must be a reasonable prospect of
enough improvement in career manning in re-
sponse to the award to justify its cost,
6-10. Individual eligibility. A soldier is eligible
to receive Shortage Specialty (Proficiency Pay)
i f he meets all of the following conditions:

a. Is on active duty, otlier than active duty for
training as a member of: a Reserve component, and
entitled to basic pay.

1). Is serving in pay grade K-3 or higher,
c. Has completed at least 21 months of active

service otlier than active duty for training. This
requirement is waived for members of Reserve
components ordered to active duty who have com-
pleted their service obligation under AR 135-90.

d. Has completed a minimum of G months' con-
tinuous active enlisted service immediately before
award of Shortage Specialty (Proficiency 1'av),
except that-iii the case of members of Reserve, com-
ponents ordered to active duty, this requirement
may be waived upon determination that the mem-
ber, after entering on active duty, is otherwise
eligible under this paragraph.

e. Is a career soldier as defined in paragraph
6-2c.

/. Is In a promotable status (para 7-6).
ff. Is properly classified iu accordance with

chapter 2 iu a PMOS designated for Shortage
Specialty (Proficiency Pay).

7t. Eligibity under a through g above to receive
Shortage Specialty (Proficiency Pay) must be at-
tained prior to the effective date announced by
Department of the Army for termination of
awards in a Shortage Specialty (Proficiency Pay)
MOS. Eligibility attained through any modifica-
tion of an existing service obligation, including
early discharge granted pui-sua-nt to 10 U.S.C.
1171, must have been attained or approved in writ-
ing, prior to'the date the authority approving the
modification was notified of any prospective ter-
mination of award in the MOS.
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. Award procedures, a. Receipt of Shortage
Specialty (Proficiency Pay) in an-MOS or at a
rate other than prescribed by -DA Circular 611
series, subject: Announcement of MOS Desig-
nated for Proficiency Pay/Variable Reenlistment
Bonus and MOS Proficiency Qualification Scores,
is prohibited.

a. Superior Performance (Proficiency Pay)
or Special Duty Assignment (Proficiency Pay)
will be terminated effective the day before Short-
age Specialty (Proficiency Pay) is awarded.

c. Shortage Specialty (Proficiency Pay) will be
awarded effective the date the individual becomes
eligible under paragraph G-10.
6-12. Maintenance, reduction, and termination.
a. Personnel receiving Shortage Specialty (Pro-
ficiency Pay) are required to be MOS evaluated
annually since continued receipt of the pay is
contingent upon annual verification of the Short-
age Specialty (Proficiency Pay) MOS under chap-
ters 2 and 5. This provision does not apply to
personnel exempt from MOS evaluation under
chapter 5.

~b. Shortage Specialty (Proficiency Pay) will be
terminated under any of the following conditions:

(1) When a soldier is not evaluated in the
Shortage Specialty (Proficiency Pay) MOS as
prescribed by chapter 5, or when he fails to verify
the MOS as prescribed by chapter 2. Effective date
of termination is as prescribed for the SIOS by the
annual Department of the Army Proficiency Pay
Qualification Score announcement.

(2) When it is determined thai, the soldier
lias failed to maintain the minimum level of quali-
fication required for satisfactory performance of
duty in the Shortage Specialty (Proficiency Pay),
MOS. Shortage Specialty (Proficiency Pay) may
not bo terminated solely for disciplinary reasons.
The responsible commander or supervisor will, by
signed and dated statement, recommend the ter-
mination of Shortage Specialty (Proficiency Pay)
to the commander having authority to issue special
orders. Recommendations will contain full justifi-
cation for the termination. The date of termination
will be the date the commander or supervisor
making the recommendation signs the statement.

(3) When-the soldier is reclassified into a
PMOS not designated for Shortage Specialty
(Proficiency Pay). Effective date of termination
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will be the same as the effective date of the re-
classification action.

(4) Upon reduction below pay grade E-3.
Shortage Specialty (Proficiency Pay) will be ter-
minated concurrently with imposition of reduction
or vacating of suspension of punishment or sen-
tence resulting in reduction below pay grade E-3.

(5) When accepted for training under Alt
G21-1 or AR 621-5 and such training does not en-
hance the skills of the MOS on which the Shortage
Specialty (Proficiency Pay) is bused as deter-
mined by Chief of Personnel Operations, Depart-
ment of the Army. Effective date of termination
is the date of departure from current unit of as-
signment for entry into training.

(G) When participating in a course of instruc-
tion which, upon successful completion, qualifies
the individual for advancement to wan-ant or com-
missioned oflicer status. Effective date of termina-
tion is the date of departure from current unit of
assignment for entry into training.

(7) When patient status is due to disease re-
sulting from intemperate use of alcohol, or habit
forming drugs. The effective date of termination
is the date of entry into patient status. Entitlement
to Shortage Specialty (Proficiency Pay)' stops
while the soldier is in a patient or convalescent
leave status.

(8) Except as otherwise provided in this
paragraph, soldiers receiving Shortage Specialty
(Proficiency Pay) will serve in the specialty on
which the pay is based. When the commander
determines a reassignment or detail to duty not
requiring use of the skills on which the proficiency
pay is based is permanent (over 90 days), effective
date of termination is the reporting date to the
assignment or detail. When the commander deter-
mines the reassignment or detail will be less than
90 days, but it exceeds 90 days, effective date of
termination is the 91st day of the assignment or
detail. This provision docs not apply to soldiers:

(a) Performing additional duties not mate-
rially interfering with performance of his princi-
pal duties.

(6) Performing temporary or special duty
not exceeding 90 days.

(c} Attending a course of instruction
where the course is directly related to the skills of
the MOS on which the Shortage Specialty (Pro-
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ficiency Pay) is based or is necessary to qualify
the trainee for special assignment in the MOS
upon completion of training! '

(d) In patient, transient, or authorized
leave status. Personnel in a patient status, includ-
ing convalescent leave, will retain Shortage Spe-
cialty (Proficiency Pay) for a period not to ex-
ceed 12 consecutive months from date of entry into
patient 'status, except when patient status is due
to disease resulting from intemperate use of al-
cohol or habit forming drugs.

(e} Reported as missing, missing in action,
or captured by the enemy. If a soldier attains eli-
gibility during such status, Shortage Specialty
(Proficiency Pay) may be awarded.

(/) Undergoing retraining leading to
award of another PMOS designated for Shortage
Specialty (Proficiency Pay). The rate of ' pay
which the individual is authorized during retrain-
ing is the rate authorized for the current PMOS
or the rate for tlic MOS in which retraining is
being accomplished, whichever is less.

(f/} Reported surplus under paragraph
G~4<7(1) and awaiting receipt of instructions
from Headquarters. Department of the Army.
Personnel reported surplus will retain Shortage
Specialty (Proficiency Pay) for a period not to
exceed IS consecutive months from date of entry
into surplus status.

(/ t) Receiving training \mdev AR 6'21-1 ov
AT. G21-5 and such training is determined by
Chief of Personnel Operations, Department of the
Army as enhancing the skills of the MOS on which
the Shortage Specialty (Proficiency Pay) is based.

<?. Shortage Specialty (Proficiency Pay) status
will be retained or reinstated under any of the fol-
lowing conditions: .

(1) Reclassification into another PMOS
designated for Shortage Specialty (Proficiency
Pay). The rate of Shortage Specialty (Proficiency
Pay) which the individual is authorized upon re-
classification is the rate authorized for the new
PMOS. Special orders will be issued to terminate
the pay in the old PMOS effective the day before,
and to award the pay in the new PMOS effective
the date of the reclassification action.

(2) Reenlistment in the Regular Army within
3 months after the date of separation. Shortage
Specialty (Proficiency Pay) will bo reinstated at
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the rate authorized for the individual's PMOS
effective the date of recnlistmont.

(3) Keenlistment in the Regular Army with
a break in service of more than 3 months after the
date of separation. Shortage Specialty (Profi-
ciency Pay) will bo reinstated at the rate author-
ized for the individual's PMOS. effective upon
completion of G months' continuous active enlisted
service and certification by the responsible com-
mander or supervisor that the soldier is ful ly quali-
fieldinthcMOS.

(4) When an MOS is designated for reduc-
tion in Shortage Specialty (Proficiency Pay)
award level. Soldiers serving in MOS designated
for reduction of award level will have their Short-
ago Specialty (Proficiency Pay) reduced to the
now award level on the effective date of the
reduction.

(5) Shortage Specialty (Proficiency Pay)
terminated under Z>(1) above, when a soldier is
not evaluated, will be reinstated based on results
of special makeup testing administered under
chapter 5. The effective (Ia.tc of reinstatement is
as prescribed for the MOS by the annual Profi-
ciency Pay Qualification Score Announcement.

(G) Shortage Specialty (Proficiency Pay)
terminated under paragraph & ( 1 ) above, when a
soldier fails to verify the MOS, will be reinstated
when the MOS is verified in a subsequent regular
evaluation under chapter 5. The effective date of
reinstatement is as prescribed for the MOS in
which-evaluated by the annual Proficiency Pay
Qualification Score Announcement.

• (7) Shortage Specially (Proficiency, Pay)
terminated under &(2) above may be reinstated
umlci1 any of the following conditions, upon writ-

C 51, AR 600-200
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ten recommendation of the responsible commander
or supervisor. The effective date of reinstatement
would be the date of the responsible commanders
or supervisor's recommendation but not less than
G months from the date of termination:

(cr.) When the MOS is verified as described
in (G) above.

(b} Upon completion of a probationary
period of not less than G months. Guidance and
on-the-job training will be provided the soldier
during the probationary period, to assist in raising
his performance to a satisfactory level.

d. When an MOS is designated for termination
of Shortage Specialty (Proficiency Pay) awards,
soldiers serving in the MOS will have their Short-
age Specialty (Proficiency Pay) reduced in
phased increments in accordance with figure 6-1.
When Shortage Specialty (Proficiency Pay)
awards are terminated, the MOS is concurrently
designated as a Superior Performance (Pro-
ficiency Pay) MOS and the provisions of section
IV apply. When the reduced rate of Shortage
Specialty (Proficiency Pay) reaches a rate of less
than $30 per month, those recipients who qualify
for award of Superior Performance (Proficiency
Pay) may receive such an award at the rate of $30
per month. Continued receipt of the $30 per month
rate is contingent upon requalification during the
next scheduled PMOS evaluation period. Concur-
rent receipt of the reduced rate of Shortage Spe-
cialty (Proficiency Pay) and Superior Perform-
ance (Proficiency Pay) is not authorized. Ko
new awards of Shortage Specialty (Proficiency
Pay) will be made in MOS.designated for ter-
mination of award on or after the effective date of
the termination.

Section III. SPECIAL DUTY ASSIGNMENT (PROFICIENCY PAY)

6-13. Objective. Special'Duty Assignment (Pro-
ficiency Pay) is designed to induce volunteers to
qualify for and serve in designated special "duty
assignments.
6-14. Authority to designate. Subject to review
and prior approval by the Secretary of Defense,
the Secretary of the Army may designate an MOS
for award of Special Duty Assignment (Profi-
ciency Pay) in accordance with the criteria speci-
fied in paragraph 0-1-5.

TAOO nr.\

6-15. Criteria for designation. The special duty
assignment currently reflects, or in the' absence of
the incentive of Special Duty Assignment (Profi-
ciency Pay) is projected to reflect by the end of
the budget year, a significant shortage of volun-
teer manning provided that—

a. The Army demonstrates a need for all as-
signees in the special duty assignment to he
volunteers.

6. The special duty assignment is outside the
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soldiers normal career progression pattern and is
not intended for a full career.

c. The special duty assignment requires special
qualifications that are met by screening and spe-
cial schooling other than brief orientation
training.

d. There is a reasonable prospect of enough im-
provement in the number of qualified volunteers
in response to the award to justify its cost.

e. Efforts to induce volunteers into the special
duty assignment have" been determined to be in-
sufficient to raise the requisite number of qualified
volunteers to adequate levels.

/. No other special or incentive pay is author-
ized to induce volunteers into the special duty
assignment. -
6-16. Individual eligibility. A soldier is eligible

-to receive Special Duty Assignment (Proficiency
Pay) if ho meets all of the following conditions:

'a. Is on active duty, other than active duty for
training as a member of a Reserve component, and
entitled to basic pay.

1). Is serving in pay grade E-3 or higher.
c. Has completed the special schooling required

for qualification in tlie special duty assignment or
has completed equivalent on-the-job training and
has been awarded an MOS designated for Special
Duty Assignment (Proficiency Pay). The dura-
tion of on-the-job training must he at least as long
as the formal school training.

d. Is in a promotable status (para 7-6).
e. Is assigned to an authorized special duty

assignment position and, except as provided in
paragraph G-18&(3), is performing the duties as-
sociated with the special duty assignment.

/. Eligibility under a through e above to receive
Special Duty Assignment (Proficiency Pay) must
bo attained prior to the effective date announced
by Department of the Army for termination of
awards in a special duty assignment MOS.
•̂6-17. Award procedures, a. Receipt of Special

Duty Assignment (Proficiency Pay) in an MOS
or at a rate other than prescribed by DA Circular
Gil series, subject: Announcement of MOS Desig-
nated for Proficiency Pay/Variable Reenlistment
Bonus and MOS Proficiency Qualification Scores,
is prohibited unless continuing receipt of the pay
is-authorized under paragraph G-18e.

6-8
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_>. Superior Performance (Proficiency Pay) or
Shortage Specialty (Proficiency Pay) will be ter-
minated effective the day before Special Duty
Assignment (Proficiency Pay) is awarded.

c. Special Duty Assignment (Proficiency Pay)
will be awarded effective the date the individual
becomes eligible under paragraph 6-16.
6-18. Maintenance, reduction and termination.
a. Personnel receiving Special Duty Assignment
(Proficiency Pay) are required to be MOS evalu-
ated annually since continued receipt of the pay is
contingent upon annual verification of the special
duty assignment MOS under chapters 2 and 5.
This provision does not apply to personnel exempt
from MOS evaluation under chapter 5.

b. Special Duty Assignment (Proficiency Pay)
will be terminated under any of the following
conditions:

(1) When a soldier is not evaluated in the
special duty assignment MOS as prescribed by
chapter 5, or when he fails to verify the special
duty assignment MOS as prescribed by chapter 2.
Effective date of termination is as prescribed for
the MOS by the annual Proficiency Pay Qualifi-
cation Score Announcement.

(2) When it is determined that the soldier
has failed to maintain the minimum level of quali-
fication required for satisfactory performance of
the special duty. Special Duty Assignment (Pro-
ficiency Pay) may not be terminated solely for
disciplinary reasons or failure by the individual
to achieve assigned recruiting production objec-
tives. .The responsible commander or supervisor
will, by signed and dated statement, recommend
the termination of Special Duty Assignment (Pro-
ficiency Pay) to the commander having authority
to issue special orders. Recommendations will con-
tain full justification for the termination. The date
of termination will be the date the commander or
supervisor making the recommendation signs the
statement.

(3) When a soldier receiving Special Duty
Assignment (Proficiency Pay) is assigned, or
detailed to any duty not requiring qualification
in the special duty assignment MOS. When the
commander determines a reassignment or detail
to duty not requiring qualification in the special
duty assignment MOS is permanent (over 90
days), effective date of termination is the last day
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of duty in the special duty assignment. When the
commander determines the reassignment or detail
will be less than 90 days, but exceeds 90 days, effec-
tive date of termination is the 91st day of the
assignment or detail. This provision does not apply
to soldiers—

(a) Performing additional duty not mate-
rially interfering with perfoii.iancc of duty in the
special duty assignment.

(b) Performing temporary or special duty
not exceeding 90 days.

(c} In attendance at a course of instruc-
tion where the course is directly related to or is
necessary for continued qualification in the special
duty assignment.

(d} In patient, transient or authorized
leave status. Personnel in a patient status, includ-
ing convalescent leave, will retain Special Duty
Assignment (Proficiency Pay) for a period not
to exceed 12 consecutive months from date of
entry into patient status, except when patient
status is due to disease resulting from intemperate
use of alcohol or habit forming drugs.

(4) When patient status is due to disease
resulting from intemperate use of alcohol or habit
forming drugs. The effective date of termination
is the date of entry into patient status. Entitlement
to Special Duty Assignment (Proficiency Pay)
stops while the soldier is in a patient or convales-
cent leave status.

c. Special Duty Assignment (Proficiency Pay)
status will be retained or reinstated under any of
the following conditions:

(1) When an MOS is designated for reduc-
tion in Special Duty Assignment (Proficiency
Pay) award level. Soldiers serving in MOS desig-
nated for reduction of award level will have their
Special Duty Assignment (Proficiency Pay) re-
duced to the new award level on the effective date
of the reduction.

(2) Special Duty Assignment (Proficiency
Pay) terminated under &(1) above will be rein-
stated when the special duty. assignment MOS is
verified in a subsequent regular evaluation under
chapter 5. The effective date of reinstatement is as
prescribed for the MOS in which evaluated by
tho annual Proficiency Pay Qualification Score
Announcement.

T-U!0 1-17A
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(3) Special Duty Assignment (Proficiency
Pay) terminated under 6(2) above may be rein-
stated under any of the following conditions, upon
written recommendation of the responsible com-
mander or supervisor. The effective date of rein-
statement would bo the date of the responsible
commander's or supervisor's recommendation but
not loss than 6 months f ix>m date of termination:

(a} When the special, duty assignment
MOS is verified as described iu (2) above.

( _ » ) Upon completion of a probationary pe-
riod, of not loss than G months. Gmdsuicc und ou-
tho-job training will be provided the soldier dur-
ing the probationary period to assist in raising his
performance to a satisfactory level.

d. Upon reassignment from a special duty as-
signment position, the following will apply:

(1) Superior Performance (Proficiency Pay)
or Shortage Specialty (Proficiency Pay) termi-
nated under paragraph G-17& may be reinstated
for any remaining portion of the normal award
period. The effective date of reinstatement is the
day following the date Special Duty Assignment
(Proficiency Pay) is terminated.

(2) Soldiere who attained a qualifying PMOS
evaluation score from the latest scheduled evalua-
tion period in a Superior Performance (Profi-
ciency Pay) MOS will bo awarded Superior
Performance (Proficiency Pay) effective the day
following the date Special Duty Assignment
(Proficiency Pay) is terminated,

(3) Soldiers with Superior Performance
(Proficiency Pay) PMOS who were not evaluated
during the last scheduled evaluation period by
reason of authorized exemption may qualify for
Superior Performance (Proficiency Pay) by
special makeup testing. Special makeup testing
will be approved without referral to Department
of the Army citing this paragraph as authority.
Special makeup testing will not be administered,
during the month immediately preceding the first
day of the regular test month for the PMOS. A
regular Enlisted Efficiency Report will be sub-
mitted with the test roster for personnel with less
titan 3 years of active service. Those who attain a
qualifying evaluation score will be awarded
Superior Performance (Proficiency Pay) effective
tho day following the date Special Duty Assign-
ment (Proficiency Pay) is terminated.
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(4) Rescinded.
e. When an MOS is designated for termination

of Special Duty Assignment (Proficiency Pay)
awards, soldiers serving in MOS designated for
termination of award will have their Special Duty
Assignment (Proficiency Pay) reduced in phased
increments in accordance with figure G-l. When
Special Duty Assignment (Proficiency Pay)
awards are terminated, the MOS is concurrently
designated as a Superior Performance (Profi-
ciency Pay) M.OS and the provisions of section
IV'j apph'. When the reduced rate of Special Duty
Assignment (Proficiency Pay) reaches a rate of
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less than $30 per month, those recipients who qual-
ify for award of Superior Performance (Profi-
ciency Pay) may receive such an award at the rate
of $30 per month. Continued receipt of the $30 per
month rate is contingent upon requa-Hfication
during the next scheduled PMOS evaluation pe-
riod. Concurrent receipt .of the reduced rate of:
Special Duty Assignment (Proficiency Pay) and
Superior Performance (Proficiency Pay) is not
authorized. No new awards of Special Duty As-
signment; (Proficiency Pay) will bo made in MOS
designated for termination of award on or after
the effective date of the termination.

Section IV. SUPERIOR PERFORMANCE (PROFICIENCY PAY)
6-19. Objectives and policies. Superior Perform-
ance (Proficiency Pay) is designed to encourage
and reward superior duty performance in MOS
that are not designated for award of Shortage
Specialty (Proficiency Pay) or Special Duty As-
signment (Proficiency Pay). Superior Perform-
ance (PronViency Pay) will bo awarded based on
the evaluation score attained by a soldier from
annual MOS evaluation in PMOS under chapter 5.
Superior Performance (Proficiency Pay) will be
paid on a-eompetitive basis to the individuals who
place in tho top 20 percent of those evaluated in a
combat MOS and who place in the top 10 percent
of those evaluated in a support MOS.
6-20. Individual eligibility. A soldier is eligible
to receive Superior Performance (Proficiency
Pay) if he meets all of the following conditions:

a. Is ou active duty, other than active duty for
training as a member of a Reserve component; and
entitled to basic, pay. N '

1}. Is serving in pay grade E-3 or higher.
c. Has completed a minimum of 21 months' ac-

tive service which, if it includes any period of
active duty for training, shall be consecutive
service.

d. Has demonstrated superior performance in
the MOS in which serving for a minimum period
of G months.

e. Is in a promotable status (para 7-G).
/. Is qualified and serving in an MOS not des-

ignated for award of Shortage Specialty (Pro-
ficiency Pay) or Special Duty Assignment (Pro-
ficiency Pay).

g. Has equalled or exceeded the Superior Per-
formance Qualification Score (SPQS) announced
in the annual Proficiency Pay Qualification Score
Announcement for the PMOS code in which
evaluated.
•̂ 6-21. Award procedures, a. Receipt of Supe-
rior Performance (Proficiency Pay) in an MOS or
at a rale other than prescribed by DA Circular
Gil scries, subject: Announcement of MOS Desig-
nated for Proficiency Pay/Variable Reenlistment
Ilonus and MOS Proficiency Qualification Scores,
is prohibited.

l>. Except as provided in sections II and III,
Superior Performance (Proficiency Pay) will be
awarded effective the date specified in the annual
Proficiency Pay Qualification Score Announce-
ment for the PMOS code in which evaluated.'

c..IC separated from the Army after MOS eval-
uation and reenlistment occurs within 3 months
after the date of separation, award of Superior
Performance (Proficiency Pay) will be based ou
results of the evaluation. Tho effective date for
award will be the dale of reenlistment or the date
specified in the annual Proficiency Pay Qualifica-
tion Score Announcement, whichever is' later.
Superior Performance (Proficiency Pay) will not
be awarded based on results of MOS evaluation
administered prior to separation if the individual
reenlists with a break in service of more than 3
months.

d. Patients in receipt of Superior Performance
(Proficiency Pay), who are exempt from, manda-
tory MOS evaluation under chapter 5, may be
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selected for a new award of this'pay upon ex-
piration of the 12-month award period provided
otherwise eligible under paragraph 6-20. Entitle-
ment to Superior Performance (Proficiency Pay)
awarded under this paragraph commences and
terminates as prescribed by paragraph l> above.
Award and termination will bo accomplished by
issuance of special ordei-s in accordance with AR
310-10. This paragraph will be cited as the au-
thority. Upon return to normal" duty status,
awards made under this paragraph will be subject
to maintenance and termination in accordance
with the provisions of paragraph G-22.
6-22. Maintenance and termination, a. An
award of Superior Performance (Proficiency
Pay) will bo for a period of not more than 12
months based on annual evaluation in PMOS
under chapter 5, except as provided by paragraph
6-21</. Entitlement to Superior Performance
(Proficiency Pay) terminates on the date pre-
scribed in tho annual Proficiency Pay Qualifica-
tion Score Announcement for the soldier's PMOS
regardless of the date he was awarded the pay.

Z>. Superior Performance (Proficiency Pay)
will be terminated under any of the following
conditions:

(1) Upon reduction in pay grade. Superior
Performance (Proficiency Pay) will be terminated
concurrently with imposition of reduction or va-
cating of suspension of punishment, or sentence re-
sulting in reduction.

(2) Upon reclassification into a PMOS desig-
nated for Shortage Specialty (Proficiency Pay)
or Special Duty Assignment (Proficiency Pay).
Effective date of termination is the day before the
effective date of the reclassification action.

(3) Upon reclassification into another PMOS
designated for Superior Performance (Proficiency
Pay). Effective date of termination will be based
on the following:

(a-} When, reclassification occurs on or be-
fore the annual MOS evaluation eligibility date
for the new PMOS. Effective date of termination
is tho date prescribed in the annual Proficiency
Pay Qualification Score Announcement for the
new PMOS.

G 51,-AR 600-200
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(b) When reclassification ocelli's after the
annual MOS evaluation eligibility terminal date
for the new PMOS. Effective elate of termination
is the date prescribed in the annual Proficiency
Pay Qualification Score Announcement for tho
former PMOS.

(4) Upon redesignation of an MOS from
Superior Performance (Proficiency Pay) to
Shortage Specialty (Proficiency Pay) or Special
D uty Assi gn i n cut (Pro fici cncy Pay ). E ff ecti ve
date of termination is the date prescribed in the
Department of the Anny directive announcing the
action.

(5) When it is determined that the soldier has
failed to maintain superior duty performance in
the MOS in which serving. The responsible com-
mander or supervisor will, by signed and dated
statement, recommend the termination of Superior
Performances (Proficiency Pay) to the commander
having authority to issue special orders. Recom-
mendations will contain full justification for tho
termination. The date of termination will be tho
date the commander or supervisor making the
recommendation signs the statement.

(G) When participating in a course of in-
struction which, upon successful completion,
qualifies the individual for advancement to war-
rant or commissioned officer status. Effective date
of termination is tho date of departure from cur-
rent unit of assignment for entry into training.

(7) When patient status is duo to disease
resulting from intemperate use of alcohol or habit
forming drugs. The effective date of termination
is the date of entry into patient status. Entitle-
ment to Superior Performance (Proficiency Pay)
stops while the soldi or is in a patient or convales-
cent leave status.

c. Superior Performance (Proficiency Pay) will
be retained or reinstated for the duration of the
current award period under any of the following
conditions:

(1) When reenlistment is "immediate" (with-
in 24 hours from time of separation).

(2) Upon reassignment from a special duty
assignment position as provided in paragraph
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(3) Superior Performance (l^roficioncy Pay)
terminated under &(5) above may bo reinstated by
written recommendation of tho responsible com-
mander or supervisor upon completion of a pro-
bationary period of not less than G months.
Guidance and on-the-job training will be provided
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tho soldier during tho probationary period to as-
sist in raising his performance to a superior level.
Tho effective date of reinstatement would he the
date of tho responsible commander's or super-
visor's recommendation but not less than G months
from date of termination.

SCHEDULE FOR PHASED TERMINATION OF AWARDS
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Figure, G-l

TIME FRAME FOR PROFICIENCY PAY SUPERIOR PERFORMANCE AWARDS
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Figure 6-2

^Section V. MOS DESIGNATED FOR PROFICIENCY PAY

Superseded. Soo DA Circular 611 series, subject: Announcement of MOS Designated for Proficiency
Pay/Variable Recnlistmont Bonus and MOS Proficiency Qualification Scores.
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^CHAPTER 9
ENLISTED QUALIFICATION RECORD

(DA FORMS 20, 20A, 20B, and 2876)

Superseded. See chapter 3, Alt G40-2 for information pertaining to DA
Form 20, Enlisted Qualification Record and DA Forms 20A and 20B, Insert
Sheets, and chapter 4, AR 640-2 for information pertaining to DA Form 287G,
Report of Change for DA Forms 20 and G6.
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CHAPTER 10
VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM
10-1. Purpose. This chapter prescribes policies
and. procedures for award of a Variable Ivcenlist-
jnent Bonus (VRB) to'enlisted personnel under
section 308 (g) of title 37, U.S. Code, DOD Direc-
tive 1304.14 and DOD Instruction 1304.15, 3 Sep-
tember 1970.
10-2. Policies, a. The VKB is designed to im-
prove first-term retention, and thereby the pro-
portion of careerists in the total number oC
personnel in designated MOS.

&. Tho VRB Program is designed for flexibility
and is subject to change as the number of careerists
increases or decreases causing -the career manning
level to be higher or lower than desired iu selected
MOS. Revisions in the program, including MOS
authorized the additional bonus and the respec-
tive multipliers, will be made by Headquarters,
Department of the Army as required, but normally
•will be accomplished by reprograming ou an. an-
nual basis.

c. For the purpose of this chapter, "reenlist-
mcnt" is as defined in part one, chapter 0, section
A, paragraph 10901, .'DODPM. "Extension" as
used in paragraph 10901a(3), DODPM, will be
accomplished pursuant to chapter 4, AR G01-2SO.
Specifically excluded from these definitions arc
extensions for periods of less than 2 years and
initial enlistment of inductees into the Regular
•Army under the Reception Station Reenlistment
Program.

d. The VliB to \*Q paid under this chapter will
bo in addition to the reeulistmeut bonus payable
under part one, chapter 9, section A, DODPM for
the first reenlistment,
^e. Tho VI.B will be calculated using multipliers
of 1, 2, 3, or 4 applied against tho regular recn-
listment bonus payable for the first re-enlistment.
The multiplier to be used for each MOS will be as
prescribed in DA Circular Gil series, subject: An-
nouncement of MOS Designated for Proficiency
Pay/Variable Keenlistmcnt Bonus and MOS
Proficiency Qualification Scores.
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/. Individuals in MOS authorized payment of
Shortage Specialty, Superior Performance or
Special Duty Assignment (Proficiency Pay/) are
authorized to receive both payments provided
eligibility requirements for each are met. '

ff. Enititlemcnt to the VIIB is in addition to any
other pay, including special or incentive, to which
the individual may bo entitled. Amounts paid as
VRB arc not considered in the $2,000 cumulative
amount limitation imposed on regular rcc.nListment
bonuses; however, the $2,000 limitation is the
maximum amount that can be applied against tho
VliB multiplier when computing the amount of
VHP payable. (See paragraphs l()900c and 10914,
part one, chapter 9, DODPM.)

h. Individuals awarded the VJIB will be utilized
in the MOS on which tho bonus is based unless
otherwise directed by the Secretary oi; the Army.
Commanders of VRB recipients may waive this
utilisation restriction when the flssignmejit is in a
combat area.

-t. Rescinded.
j. Payment of the VRB will be iu equal annual

installments or, in meritorious cases, in fewer in-
stallments (para 10-7), as determined by the Sec-
retary of the Army. The first installment is pay-
able at the time of payment of the regular
reenlistmeut bonus and subsequent installments
are payable on the anniversary dates of the
reenlistment or extension of enlistment.

/.. (1) Recoupment of the amounts of VIIB
already paid in tho case of an individual who
voluntarily, or because of misconduct,, fails to com-
plete the period of enlistment will be in accord-
ance with part one, chapter 9, section C, DODPM.
Such members arc not entiMcd to remaining unpaid
installments.

(2) Once an individual is reenlistcd in ac-
cordance with pertinent directives and entitlement
to a VltB is established, amounts of VKB already
paid will not be recouped nor unpaid installments
curtailed because of subsequent redesignation of
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PMOS under chapter 2 or appointment to com-
missioned or warrant officer status.
10-3. Eligibility, a. A soldier is eligible to
receive a VRB if lie meets all the following con-
ditions at the time of reenlistment:

(3) Ts serving in pay grade E-3 or 1 uglier.
(2) Is qualified and serving on active duty in

a PMOS listed in section II, awarded in accord-
ance with chapter 2, 3 months before discharge,
release from active duty, or extension of initial
term of service.

(3) Has completed at least 21 months of active
service (other than active duty for training) im-
mediately before discharge, release from active
duty, or extension of initial term of service (the
21 months of active service must bo performed in
the enlistment which is being extended or being
terminated by discharge followed by rcenlistment
within 3 months).

(4) Reenlists in the Regular Army within 3
mouths after the date of discharge or release from
compulsory or voluntary active duty (other than
for training), or extends his enlistment, so that the
reenlistment or enlistment as extended provides a
total active service commitment of not less than 69
montlis (total active service commitment includes
service performed under (3) above). Extension
for VKB eligibility must be for a period of not
less than 2 years. The reenlistment or extension
of"enlistment must be the first reenlistment or ex-
tension which occurs -under circumstances other-
wise entitling the members to a reenlistment bonus
authorized by title 37 U.S.' Code 308 (a) (see pt.
one, chap. 9, sec. A, DODPM). Tho enlistment of
an inductee prior to completion of BCT will not
l>e counted as rcenlistment for the purpose of
determining eligibility for a VRB.

(5) Has not more than 8 years of total active
service at tho time of rcenlistment or entry into
an extension of enlistment.

(6) Attains eligibility under (1) through (5)
above prior to the effective date of termination, of
awards in any MOS designated for termination of
VliB award. The-soldier must attain eligibility
prior to the effective date of a reduction of award
level to be eligible for the higher award level. Eli-
gibility attained through any modification of an
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existing service obligation, including any early
discharge granted pursuant to 10 U.S.C. 1171,
must have been attained prior to the dote the au-
thority approving tho modification was notified of
tho prospective termination or reduction of award
in the MOS.

1}. Xo rccnlistment or extension accomplished for
any purpose other than continued active service
in the designated MOS shall qualify a soldier for
receipt of a VRB. Continued active service in a
designated MOS shall include normal skill pro-
gression as defined in DA Pam 611-7. A soldier is
not eligible to receive a VRB if, at the time of
reenlistment, he—

. (1) May not IJG paid a regular first reenlist-
ment bonus as set forth in part one, chapter 9,
section A, and Decision Tx>gic Table 1-9-1,
DODPM.

(2) Has been officially notified of—
(a) Pending appointment to commissioned

or wa rrant officer status.
(b) Approval of an application for at--

tendance at an MOS producing US Army serv-
ice school or other Armed Forces school course
which, upon successful completion, will result in
redesignation of PMOS.

(c) Acceptance for officer candidate school
or training leading to commissioned or warrant
officer status. VIIB payments for reenlistments or
extensions contracted subsequent to application for
officer candidate school or training leading to com-
missioned or -warrant officer status but prior to
selection for such training will be held in abeyance
pending results of the selection process.

(3) Selects an option for retraining which,
upon successful completion, will result in. rcdcsig-
nation of PMOS. This condition does not apply to
reenlistments for an in service Drill Sergeant ftc-
enlistment Option in accordance with Table 6-lo,
AR 601-280.
10-4. Utilization. Tho assignment and utilization
procedures prescribed in paragraph 3-5tz(l) apply
to VRB recipients. Utilization contrary to para-
graph 3-5a(l) is authorized only when a VRB
recipient is assigned—

a. In a combat area, or
6. Under special instructions from Headquar-

ters, Department of tho Army.
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10-5. Responsibilities, a. Technical supervision
and operation of the Variable Rcenlistment Bonus
Program will be exorcised by Chief of Personnel
operations.

b. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is admin-
istered in conformity with the policies and pro-
cedures proscribed by this regulation.

c. Major commanders will—
(1)-Administer the program for-all personnel

under their respective command jurisdictions.
(2) Establish and maintain a continuing pro-

gram of orientation, training, and publicity to in-
sure familiarity with all aspects of the Variable
Eecnlistment Bonus Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy directives re-
ceived from Headquartei-s, Department oC the
Army.

d. Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records,1 unit com-
manders, recnlistmeiifc officers, and finance and
accounting officei-s in promoting the objectives and
administration of the Variable .Tiecnlistment
Bonus Program. .

e. Commanders responsible for custody-,of per-
sonnel records will—

. (1). Establish administrative, controls to
identify personnel eligible to receive a VRB.

(2) Advise and assist unit commanders, reen-
listment officers, and finance and accounting officers
in exercising their responsibilities in the adminis-
tration of the Variable KoenVistmont Bonus
Program.

(3) Insure that correct entries arc promptly
made on records and reports as required.

(4) Report as surplus personnel receiving a
VKB who cannot be properly utilized,

/. Unit commanders will insure proper utiliza-
tion of personnel receiving a VKB.

g. Rcenlisting officers will insure that recnlist-
menfc of individuals eligible to receive a VRB is
accomplished in confonnance with AR C01-210
and AR C01-280.

C-51, AR; 600-200
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10-6. Personnel administration, a. V1.B desig-
nators arc as follows:

VRB designator VRB multiplier
VRB-1——————______. vmi with a multiplier of 1
VEH-2_—————______. VRB with a multiplier of 2
VRH-3——————______. VKB with a multiplier of 3
VB1S-4——_——______. VRB with a muUiS'lk-r of 4

b. VltB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VliB.

c. All special orders directing assignment., reas-
signment, separation, or reenliyhnont of VliB re-
cipients will indicate the VKB designator in
accordance with All 310-10.

d. Public T.-aw 91-172, enacted by the Congress
in December 1%9, provides increased opportuni-
ties for military personnel to qualify for use of
the ''income averaging" provisions o.t the United
Stales Internal Revenue Code. In view of the po-
tential income tax savings which tins, procedure
offers, all enlisted men receiving the VliB should
be advised of this provision of the law and how
it may apply to their situation.
10-7. Lump sum and accelerated payment
administration, a. The soldier requesting pay-
ment must indicate in writing to his immediate
commander his desire to receive a. lump sum or
accelerated payment of his V.IIB and the specific
reasons therefor. .To .permit payment of a lump
sum at rconlistment, the request should be sub-
mitted GO days prior to date of reenlistment, or as
soon thereafter as the decision to reenlist is made.
The i-equest will also include the following:

(!) MOS for which bonus is being paid.
(2) Dale of reenlistment.
(!•>) Length of reenlistment.
(4) Statement that income tax implications

of the payment are understood.
(5) Purpose or planned use of the payment

based upon—
(a} Tho need to discharge personal debts

or obligations, or
(b) The desire to make a worfchwliile in-

vestment with a view to enhancing future financial
status or to provide for retirement, or

(o) An income tax benefit which will
accrue.
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(6) Amount of lump sum or accelerated pay-
ment being requested and amount of VI1B already
received, if applicable.

(7) Time lost during the current period of
induction, enlistment, reenlistmont or extension of
enlistment. . .

b. The immediate commander will, by indorse-
ment, provide the fol lowing:

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings.
(3) Indicate the manner of performance of

tho soldier in tho unit and other factors which
warrant designation of tho case as meritorious and
in the best i nterest of the soldier.

(4) A statement that tho individual lias been
advised of—

(a} The combat zone exclusion of VRB for
Federal income tax purposes, when applicable.

(b) Recoupment of unearned portions of
VRB should ho voluntarily, or because of miscon-
duct fail to complete the period of enlistment.

(c} The requirement that time lost during
a period for which a VRB was paid must be made
good before discharge or a pro rata part of the
bonus must, be recouped.

c. Rescinded.
d. Requests will be forwarded in duplicate by

tho installation or comparable level commander to
HQDA (DAAG-ASO-P), TAGO Bldg, Falls
Church} VA 22041, and will not be routed through
command channel s. Prior to forwarding, requests
will be coordinated with the servicing finance and
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accounting officer to confirm the member's VRB
entitlement. TAGO will forward decisions to the
installation commander.
10-8. Financial administration. VKB payments
will bo processed in the manner prescribed by
paragraph 5-8o,-AK 87-104-2.
10-9. Records and reports, a. Enlisted Qualifica-
tion Record (DA Form 80). The VRB designator
will be entered in item 4 on the individual's En-
listed Qualification Record (DA Form 20) in
accordance with instructions contained in All
C-10-2.

b. Surplus personnel. A7i?B recipients who can-
not be properly utilized will bo reported surplus
in accordance with paragraph 3—ie of this regu-
lation, and paragraph G-3c. AR 614-200. Data
required by chapter 5. All 6J4-200 will be included
in reports to Headquarters, Department of the
Army. Soldiers who have been reported for re-
assignment under Alt 014-200 will not be reported
surplus. VRB payments will not be withheld or
recouped because personnel are reported surplus.

c. A.'nailabUU;/ reports. VRB designators will be
shown for individuals receiving a VRB when re-
ported for reassignment in accordance with perti-
nent regulations.
10-10. DOD approval. The entitlement portions
of this chapter have been approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under the procedures prescribed by the
Secretary of Defense according to 37 U.S.C. 1001.

^Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS
Superseded. See DA Circular 611 series, Subject: Announcement of MOS Designated for Proficiency

Pay/Variable Reenlistment Bonus and MOS Proficiency Qualification Scores.
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APPENDIX IV

SUPPLEMENTARY RECLASSIFICATION GUIDANCE FOR USE
IN INDIVIDUAL RECLASSIFICATION ACTIONS

1. -General. This appendix provides additional
instructions for commanders and reclassifica-
tion authorities for management and reclassi-
fication of enlisted personnel within the gen-
eral policies contained in chapter 2 and DA
Pam 611-7. The Department of the Army goal
is to maintain a balance between authorized
and actual strengths of the military occupa-
tional specialties and grades. The instructions
contained herein are intended to be used with
the Army-wide CMF/MOS and grade overage
and shortage guidance furnished through com-
mand channels.

2. Applicability, a. This appendix is applicable
to—

(1) Reclassification and/or retraining of
enlisted personnel. This specifically includes
those individuals who, because of physical pro-
file or other reasons, are no longer qualified in
their PMOS.

(2) Attendance of in-service personnel at
service schools.

(3) Award of PMOS to former officers
and warrant officers upon reverting to enlisted
status (see AR 601-210 and AR 601-280).

(4) Reenlistment for MOS producing
school of choice (see AR 601-210 and AR 601-
280).

(5) Individuals reenlisting under the
Army Career Group Option (AR 601-280).

(6) Individuals being reclassified for the
purpose of reenlisting for a variable reenlist-
ment bonus.

(7) Surplus reporting of enlisted person-
nel with shortage MOS (see AR 614-200).

b. This appendix is not applicable to—

(1) Individual enlisting or being inducted
for the first time.

(2) Language training (see AR 611-6).

3. Enlisted career development/progression.
a. Commanders and personnel managers are
responsible for enlisted career development and
progression. This is accomplished by insuring
that available training opportunities are used
and that the appropriate MOS and skill levels
are awarded to reflect the qualifications gained.

, b. Progression within the same Career Man-
agement Field (CMF) is desirable since prior
training and experience greatly enhance total
individual qualification. Of particular import-
ance is the progression and cross-training at-
tained through formal on-the-job training
(OJT) within the unit; however, commanders
must insure that a soldier's PMOS is not
changed to meet local requirements when such
action will increase the Army-wide imbalance
for the PMOS. When it is appropriate, due to
operational or cross-training needs, to assign
an individual to duty and/or on-the-job train-
ing in an MOS other than his PMOS, that MOS
will, when the individual is fully qualified, be
awarded and designated as SMOS or AMOS as
appropriate. PMOS will not be changed un-
less such change is authorized by current re-
classification guidance.

4. Reclassification and/or retraining of enlisted
personnel. CMF/MOS and grade guidance fur-
nished through command channels will be used
when reclassifying and/or retraining indivi-
duals who, for medical or other reasons, are
no longer qualified to perform duties in their
PMOS. Compliance with this guidance will in-
sure that movement is away from Army-wide
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overstrength CMF/MOS and/or grades within
CMF/MOS and will ultimately result in re-
duced career stagnation, increased avail-
ability of trained personnel in Army-wide
shortage CMF/MOS, and improved career de-
velopment of the enlisted personnel force.

5. Attendance at service schools. CMF/MOS
and grade guidance furnished through com-
mand channels will be used in conj unction
with Semi-Annual Advanced Individual Train-
ing Schedule and DA Pam 350-10. These pro-
vide for career development of the enlisted
man while assisting in the redistribution of
Army-wide personnel assets from overstrength
CMF/MOS and/or grades within CMF/MOS to
understrength CMF/MOS and/or grades with-
in CMF/MOS. Certain limitations preclude
placing an individual into an MOS that is
blocked in career advancement potential
through imbalances while others limit losses
from shortage MOS.

6. Award of primary MOS to former officers
and warrant officers reverting to enlisted stat-
us. Former officers and warrant officers revert-
ing to enlisted status will be awarded a
PMOS which is currently listed as short or
balanced when the individual is enlisted or re-
enlisted. In cases where the training, exper-
ience, age, or physical condition of the indi-
vidual warrants exception, a request for
waiver of this requirement will be addressed
through channels to Commanding Officer, US
'Army Enlistment Eligibility Activity, 9700
Page Blvd. St Louis, MO 63132. The MOS and
skill level must be compatible with the grade
in which the individual is permitted to reenlist.

7. Reenlistments for MOS producing school
of choice. Use DA Pam 350-10 and current
CMF/MOS and grade command guidance.
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8. Reenlistment under the Army Career Group
Option. Individuals will not be authorized to
reenlist under the Army Career Group Option
if their current PMOS is shown in a shortage
category for their grade. Additionally, reenlist-
ment under this option is authorized only if
individual can be trained in a 3-character MOS
within a career group which is shown in a
shortage status for his grade in current De-
partment of the Army reclassification guidance.

9. Reclassification for purpose of reenlistment
for a variable reenlistment bonus. Individuals
will not be authorized redesignation of PMOS
for purpose of reenlisting in another MOS for
variable reenlistment bonus if their PMOS is
in a shortage category for their grade in
current Department of the Army reclassifica-
tion guidance.

10. Exceptions. Exceptions to the provisions of
paragraph 8 and 9 may be granted only by
Department of the Army. Requests will be
submitted to OPO, DA, ATTN: EPOP-RC
(Autovon 22—52727).

11. Utilization and reporting of surplus en-
listed personnel. Utilization procedures and
priorities outlined in chapter 3 apply. Per-
sonnel in Shortage Specialty (Proficiency Pay)
status who cannot be properly utilized within
the unit of assignment in conformity with
chapter 3 will not be reclassified, but will be
reported for reassignment in accordance with
chapter 3 and AR 614-200. In addition, all
surplus personnel with a PMOS listed as short-
age in current CMF/MOS and grade overage
and shortage guidance furnished through com-
mand channels will be reported in accordance
with AR 614-200.
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^APPENDIX VI
SPECIAL MOS EVALUATION AND PROFICIENCY PAY POLICIES PERTAINING TO

HOSPITALIZED PATIENTS AND PERSONNEL ASSIGNED TO DESIGNATED
AREAS_____________•_________________________________

(RESCINDED)
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Section VI. RECLASSIFIGATION IN MOS
2-28. Purpose. This section governs redesignation
of primary and secondary MOS and of any
awarded MOS. Additional guidance is contained
in appendix IV. ..
2-29. Authority to reclassify. d. Headquarters,
Department of the Army, will—

(1) Direct mandatory reclassification actions
resulting from changes to MOS structure and
other considerations.

(2) Prescribe reclassincation authority and
procedures for certain MOS listed in paragraphs
2-19<Z and e. . .

(3) Eestrict reclassification between certain
designated Career Management Fields (CMF)
and:MOS according, to Army-wide CMF/MOS'
and grade surplus and shortage projections fur-
nished to field commands.

(4) Direct reclassincation actions concerning
Centrally Managed Personnel as outlined in sec-
tion XII. ". ' _ . ,

b. Reclassification authorities for personnel not
centrally managed by Headquarters, DA, are as
outlined below unless further restricted by the fol-
lowing commanders: 'Commanding Generals,
CONARC; CONUS Armies; US Army Military
District of Washington; US Army Materiel Com-
mand; US Army Comb'at5 Developments Com-
mand ; US Army Strategic Communications Com-
mand ; US Army Intelligence Command; Military
Traffic Management and Terminal Service; US
Army Security Agency; Army components of uni-
fied commands defined in AR 10-5'; major oversea'
commands including USARy-and EUSA; and
heads of Headquarters, Department of the Army
StaiT agencies who have been delegated adminis-
trative support for assigned personnel. Adminis-
trative procedures governing reclassification
actions and exceptions will be as specified by the
reclassification authority.

(1) Reclassification authority between career
management fields (CMF) is established at the
command levels indicated above.

(2) Reclassification authority for movement
into Army-wide over-strength or balance CMF/
MOS or grades or out of Army-wide shortage
CMF/MOS or grades is established at the com-
mand levels indicated above except as specified by
DA.
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(3) Reclassification authority between MOS
within CMF is established at installation/division
level except for movement within normal career
progression patterns which remain at the promo-
tion authority level.

(4) School commandants may redesignate the
PMOS of personnel who successfully complete
MOS producing courses at service schools.

c. Reclassification authorities normally may re-
classify personnel for whom they have reclassi-
fication authority without, recourse to reclassifica-
tion boards except as (prescribed in d below.
However, an individual may request appearance
before a board in other than mandatory reclassifi-
cation actions taken under paragraph 2-30<z.
-fad. Reclassification board action is mandatory for
reclassification or. retention in MOS.of individ-
uals— ,,

(1) Who will be subjected to a loss, of pro-
ficiency pay as a result of reclassification. This
provision may be waived by the individual.

. (2) Who have received a Variable' Reenlist-
ment Bonus for an MOS currently listed in chap-
ter-10. , • •

-^•(3) Who have or acquire a physical profile
" serial below that established for the MOS.
2-30. Withdrawal of MOS. a.^All five characters
of an awarded MOS will be withdrawn by reclas-
sification authority for; any of the following
reasons: v ' .1 ,-. ,

(1) Erroneous award entry on DA Form 20
which will be deleted as prescidbed in chapter 9.

(2) Medical (physical} inability to"perform
required duties. Consideration will be' given to
duties normally associated with the MOS and not
limited'to duties currently performed by individ-
ual in present duty assignment. MOS will be with-
drawn .when, in the opinion of a reclassification
board after considering the statement of the medi-
cal profiling officer and/or medical board and other
pertinent factors, the continued performance of
duty in the MOS would unduly aggravate the
medical condition.

(3) Disciplinary actions taken under UCMJ,
if such action adversely affects individual's eligi-
bility to perform duty in the MOS (for example:
a military policeman who has been convicted of a
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serious offense is no longer qualified to perform
duties as a Military Policeman). .

(4) Loss of Qualifications because of disuse or
other factor which renders individual incapable
of satisfactorily performing duty in the MOS.

(5) Lack of security clearance required in per-
formance of duties normally associated with MOS.
Prior to any action taken under this subparagraph
the provisions of paragraph 11, AR 6-10-98, will
be fully complied with.

(G) Appointment as a noncommissioned of-
ficer or to a noncommissioned officer or specialist
pay grade which is not commensurate with, or au-
thorized for, previously held MOS.

(7) Direction of Headquarters, Department of
tke Army.

o. All five characters of an awarded MOS may
bo withdrawn, or fourth character only may be
changed, for demonstrated inefficient performance
of duty in the technical^ supervisory, or other re-
quirements of the MOS.

G. Any MOS may be withdrawn when an indi-
vidual does not achieve an MOS qualification score
of 70 or higher when tested in the MOS. For de-
tails, see section VII.
2-31. Withdrawal of special qualification iden-
tifier and additional skill identifier. For with-
drawal of SQI, see paragraph 2-49. For with-
drawal of ASI, see paragraph 2-55. ' '.
2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an investment of time,
money, and experience in an individual by the
Army.

(2)- It is counted as an asset in the Army in-
ventory of skills; the inventory, in turn, serves as
a basis for determining training requirements^
promotion quotas, and other actions of individual
and Army-wide importance.

5. Unless otherwise directed by Headquarters,
Department of the Army, the PMOS skill level
characters will be as prescribed in paragraph
2-22.

c. Redesignation of PMOS is. prohibited for 1
year, except as prescribed in d and e below, follow-
ing completion of training in and/or award of the
MOS which has involved one or more of the
following:

(1) Expenditure of funds for travel.
(2) Selection for training or use of a school

quota authorized by Headquarters, Department of
the Army.

(3) Compliance with specific reclassification
instructions from Headquarters, Department of
the Army.

(4) Date of rcenlistment or extension of
enlistment which qualifies the individual for Varia-
ble Reenlistment Bonus.

d. Redesignation of PMOS is mandatory under
any of the following circumstances :

(1) Upon withdrawal of PMOS as prescribed
in paragraph 2-30 or 2-35<z.

(2) Upon completion of any training de-
scribed by paragraph 2-20&(3) or retraining ac-
tion permitted by current DA. guidance to major
commanders concerning surplus and shortage
MOS.

(3) Upon direction of Headquarters, Depart-
ment of the Army.

(4) .Rescinded.
(5) When the Commanding Officer, US

Army CID Agency accepts an individual to per-
form the duties of an apprentice military police
criminal investigator,-his PMOS will be redesig-
nated as provided by AR 195-3.

^•(C) Upon termination of Drill Sergeant
status (PMOS OOF will be redesignated'as SMOS
and SMOS redesignated as PMOS).

e. Nothing in this regulation pertaining to re-
designation of primary MOS will be construed
to—.

(1) Be retroactive to any action completed
prior to date of this regulation. •

(2) Prohibit any reclassification or redesig-
nation of PMOS which is in the normal pattern
of career progression within MOS or between MOS
as described in AR 611-201.

(3) Require commanders to reclassify person-
nel solely because they are not occupying positions
or performing duty in their PMOS.

/. Redesignation of the three character PMOS
of Centrally Managed Personnel will be as out-
lined in section XH.
2-33. Redesignation of secondary MOS. Except
for individuals qualified as Drill Sergeants (MOS
OOF), personnel who acquire a new SMOS based
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CHAPTER 6
PROFICIENCY PAY FOR ENLISTED PERSONNEL

Section I. GENERAL INFORMATION
6-1. Purpose. This chapter prescribes policies
and procedures for administration of proficiency
pay; announces criteria for designation of Army
Military Occupational Specialties (MOS) for
award of proficiency pay; describes individual
eligibility requirements; and explains how such
pay is awarded and terminated. It applies to all
enlisted personnel, and specifically to personnel at
all levels who are responsible for administering,
awarding, and paying proficiency pay. It imple-
ments 37 U.S.C. 307; DOD Directive 1304.14,
3 September 1970; and DOD Instruction 1304:15,
3 September 1970.
6-2. Terms applicable to this chapter, a. Short-
age Specialty (Proficiency Pay}. A monthly
amount of pay in addition to any pay and allow-
ances to which lie is otherwise entitled that may
bo awarded to an eligible soldier serving in an
MOS designated for such award.

£. Special Duty Assignment (Proficiency Pay}.
A monthly amount of pay in addition to any pay
and allowances to which he is otherwise entitled
that may be awarded to an eligible soldier serving
in a special duty assignment designated for such
award.

c. Superior Performance (Proficiency Pay}. A
monthly amount of pay in addition to any pay and
allowances which ho is otherwise entitled that may
be awarded to an eligible soldier who is deter-
mined to be a superior performer.

d. Continuous active service. Active Federal
military service, exclusive of active duty for train- •
ing, without a break in service for more than 3
months.

e. Career personnel.
(1) Personnel serving on second or subse-

quent terms of active duty enlisted service. Enlist-
ment in the Regular Army of an inductee prior to
completion of 8 months active service does not
establish career status for Shortage Specialty
(Proficiency Pay) eligibility purposes.

(2) First term personnel who are serving in
an enlistment, an enlistment as extended, or an
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extension of enlistment, that will total 6 or more
years of active service.

(3) Members of Reserve components ordered
to active duty, other than active duty for training,
who have completed their service obligation under
AR 135-00 or who have completed 21 months of
active service. -

/. Career requirements. Career requirements in
an MOS are the number of positions authorized in
pay grades E-5 and above.

g. Career manning level, A quantitative index,
expressed as a percentage, that measures the ex-
tent to which the inventory of qualified career per-
sonnel in an MOS meets career requirements in the
MOS.

h. Training investment. A quantitative index
based on the length and cost of training required
to qualify first term personnel in an MOS.

i. Volunteer. A soldier-who on his own volition
indicates in writing, through appropriate chan-
nels, to the headquarters having approval author-
ity a desire for duty in a special duty assignment.

j. Volunteer manning level. A quantitative in-
dex, expressed as a percentage, that measures the
extent to which the inventory of qualified volun-
teers in a special duty assignment meets total man-
ning requirements in the special duty assignment.

k. Proficiency Pay Qualification Score An-
nouncement. A Department of the Army Circular
which announces the annual proficiency pay quali-
fication score.

I. Superior Performance Qualification Score
(SPQ/S). The scores announced in the Proficiency
Pay Qualification Score Announcement as a
means for identifying superior performers who
are qualified for award of Superior Performance
(Proficiency Pay).
6-3. Policies. (Z. Soldiers are entitled to only
one type of proficiency pay at the rates prescribed
by this chapter.

&. Award of proficiency pay to an individual
under flagging action is prohibited (see AR GOO-
SI). Soldiers under investigation whose security
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clearances are suspended pending outcome of in-
vestigation are considered to be under flagging ac-
tion within the purview of this paragraph.
•̂ -c. The following policies apply to individuals
assigned to a medical holding unit in a patient
status:

(1) All patients are exempt from the manda-
tory MOS evaluation provisions of chapter 5 while
assigned to a medical holding unit and for a period
of 90 days following release from the excused
status.

(2) The award, maintenance and termination
of Shortage Specialty (Proficiency Pay) and Spe-
cial Duty Assignment (Proficiency Pay) for pa-
tients classified in PMOS designated for these pays
will .be administered in accordance with sections
II and III.

(3) The award, maintenance and termination
of Superior Performance (Proficiency Pay) for
patients classified in PMOS designated for this
pay will be administered in accordance with sec-
tion IV. Patients not in receipt of Superior Per-
formance (Proficiency Pay), who are eligible
under section IV and chapter 5, will be afforded an
opportunity to volunteer for MOS evaluation to
qualify for an award of Superior Performance
(Proficiency Pay).

d. Soldiers receiving Shortage Specialty (Pro-
ficiency Pay), whose reclassification is directed by
implementation of changes to AR 611-201 and AR,
611-202 into a PMOS not designated for Shortage
Specialty (Proficiency Pay) will be given priority
for retraining and reclassification into another
MOS designated for Shortage Specialty (Profi-
ciency Pay).
•fae. The effective date for award or termination
of proficiency pay is the date prescribed in this
chapter, subsequent Department of the Army di-
rectives and Proficiency Pay Qualification Score
announcements. Such effective dates will apply
irrespective of the date orders are issued, since full
authority for the award or termination action is
established by Department of the Army. Confirma-
tory orders are authorized in any case where timely
issuance of award orders is administratively de-
layed and the effective date is not prior to 10 July
1970 (reference change 19, DODPM, dated 15 Oct
70).
•£6-4. Administrative procedures, a. Award, re-
instatement, and termination of proficiency pay
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will be accomplished by issuance of special orders
in accordance with TC 429, AR 310-10. Special
orders will be issued annually to terminate and
award Superior Performance (Proficiency Pay)-
for qualified individuals effective the dates speci-
fied in the annual Proficiency Pay Qualification
Score Announcement for the PMOS in which eval-
uated. The appropriate paragraph of this regula-
tion will be cited as authority for the action being
taken.

b. Statements and notifications required by this
chapter will be prepared in 4 copies..
ifC. One copy of each special order will be filed
in accordance with AR 640-10. As an "exception
to AR 640-10, one copy of each statement or noti-
fication when required, will be filed in the Mili-
tary Personnel Records Jacket as an action
pending document; two copies will be forwarded
to the servicing finance and accounting office, and
one copy will be given to the individual.
•fad. Proficiency pay designators and monthly
rates authorized are as shown in section V. Special
orders issued to award, reinstate, and terminate
proficiency pay will show the applicable profi-
ciency pay designator and monthly rate. Other
special orders, personnel actions and correspond-
ence will show the appropriate proficiency pay
designator.

e. Administrative reinstatement of proficiency
pay status by revocation of the termination orders
is authorized under the following conditions:

(1) In any case where it is established by doc-
umentary evidence that termination was erroneous
and the specific nature of the error is clearly
identified.

(2) When an individual has been reduced un-
der provisions of Article 15, UCMJ or as a result
of a court-martial sentence, the proficiency pay
status held prior to reduction will be reinstated in
the event reduction under Article 15 is mitigated
to a forfeiture or detention of pay, suspended, or
set aside or in the event restoration action under
Article 58a (b), UCMJ is taken with respect to a
court-martial sentence or a court-martial sentence
of reduction is set aside. Also, when an individual
who has been reduced under provisions of para-
graph 7-30 is appointed to a higher grade under
paragraph 7-33, following an appeal under pro-
visions of paragraph 7-27, the proficiency pay
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status held by the individual prior to.reduction
will be reinstated. . . .

/. Proficiency, payments will be computed in ac-
cordance with chapter 8, part one, Department of
Defense Military Pay and Allowances Entitle-
ments Manual. Proficiency pay is computed on the
basis of a. 30-day month and entitlement accrues
from the date of authorization through the day
prior to the effective date of the termination order.
Proficiency pay will be prorated for that portion
of the month in which entitlement commences or
terminates.

g. Records and reports.
(1) Personnel receiving Shortage Specialty

(Proficiency Pay), who. cannot be properly, uti-
lized in accordance with paragraphs 3-5a(l) or
&(5) will be reported surplus in accordance with
paragraph 3-4c of this regulation, and paragraph
6-3c, AR 614-200. Data required by chapter 5,
AR 614-200 will be included in reports to Head-
quarters, Department of the Army. Soldiers who
have been reported for reassignment under AR
614-200 will not be reported surplus.

(2) Applicable proficiency pay designators
will be shoivn when soldiers are reported for as-
signment.

(3) Award, termination, reinstatement, and
any change in proficiency pay rate will be reported
on a Personnel Data Change Report (DA Form
1-1) as prescribed in AR 680-1.

(4) Proficiency pay designators will be en-
tered in Item 4, Enlisted Qualification Record
(DA Form 20) in accordance with AR 640-2.

(5) Maintenance of pay records will be in ac-
cordance with chapter 3, AR 37-104-2.

h. Administrative exceptions to effective dates
prescribed in this regulation cannot be granted for
any reason due to Federal pay statutes and deci-
sions by. the Comptroller General of the United
States. Individuals who believe that establishment
of an effective date as prescribed herein results in
injustice to them should first seek an official de-
termination concerning the effective date through
normal command channels. If the injustice is not
resolved through the foregoing action to the satis-
faction of the individual concerned, he may, as
appropriate—

(1) Apply for remission or cancellation of
indebtedness resulting from overpayment of pro-
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ficiency .pay. under AR 37-125. In addition to the
date required by AR.37-125, applications should
include, for the period concerned, PMOSC(s),
Evaluation Data Report(s) (USAEEC Form 10)
or Evaluation Score(s), pertinent.special orders,
copy of DA Form 20, and correspondence or any
other information bearing on the case.

(2) Apply for correction of military records
under provisions contained in AR 15-185 to estab-
lish an entitlement to proficiency pay. Applications
should be submitted on DD Form 149 (Applica-
tion for Correction of Military or Naval Record)
and should include the same additional data as
described in (1) above.- • - -
6-5. Responsibilities, a. Chief of Personnel
Operations is responsible for operating the Army's
Proficiency Pay Program and publicizing its pur-
pose, objectives and benefits.

&. All commanders will establish and maintain
procedures to insure that the Proficiency Pay Pro-
gram is administered in strict accordance with this
regulation. , .

c. Department of the Army inn j or Army field
commanders will— .

(1) Establish and conduct a continuing pro-
gram of orientation, training, and publicity cover-
ing all provisions of the Proficiency Pay Program.

(2) Establish and maintain procedures to in-
sure immediate dissemination of all Proficiency
Pay Program directives and Proficiency Pay Qual-
ification Score announcements received from De-
partment of the Army to subordinate echelons, in-
cluding test control officers appointed under chap-
ter 5. •

(3) Evaluate problems arising from adminis-
tration of the Proficiency. Pay Program within
their command jurisdiction and provide determi-
nations within the scope and intent of this regu-
lation. Matters with implications not covered by
this regulation, or separate Department of the
Army directives, will be forwarded, through com-
mand channels, with a case analysis and recom-
mendation to HQDA (DAPO-EPP-E) Washing-

- ton, DC 20310,
d. Installation commanders will provide the sup-

port and assistance required .to insure proper ad-
ministration and publicity of the Proficiency Pay
Program within their command jurisdiction.

e. Commanders responsible for custody of per-
sonnel records will insure that—
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(1) Controls are established and maintained
to identify soldiers eligible, for award of profi-
ciency. pay, those receiving proficiency pay, and
the ^specific dates prescribed for awarding and
terminating proficiency pay.

(2) Unit commanders are provided with MOS
Evaluation Data Reports (USAEEC Forms 10)
for members of their command, Proficiency Pay
Qualification Score announcements, and a list of
the soldiers who qualify for award of proficiency

(3) Prompt and accurate entries are made on
records and reports.

/. Unit commanders will — '
(1) Review the MOS Evaluation Data Re-

ports, Proficiency Pay Qualification Score an-
nouncements, and list of proficiency pay qualifiers
provided under e(2) above to verify that all indi-
viduals have been properly identified.

(2) Prepare statements if required by this
chapter.

-^•(C) Insure that proficiency pay award, re-
instatement and termination actions arc accom-
plisl.ed promptly in strict accord with this
regulation.

. (4) Insure that soldiers receiving proficiency
pay understand why they are receiving it, the cate-
gory and rate of pay authorized, how long they
will continue to receive it, and when and why it
will be terminated.

7 August 1972

'(§) Insure that when a reduction in rate or
termination of Shortage Specialty (Proficiency
Pay) -or Special Duty Assignment (Proficiency
Pay) is required, soldiers concerned are advised
by written, notification that such a reduction or ter-
mination will occur, its effective date, and that con-
firmatory special orders will be'issued.

• (6) Insure that individuals receiving Short-
age Specialty (Proficiency Pay) or Special Duty
Assignment (Proficiency Pay) are properly uti-
lized or reported surplus.

g. Individual soldiers will—
(1) Maintain proficiency in PMOS code.
(2) Discharge their MOS evaluation respon-

sibilities under chapter 5.
(3) Become thoroughly familiar with the

policies, eligibility criteria, and provisions of the
Proficiency Pay Program pertinent to their
PMOS.

(4) Be fully aware of the authority for re-
ceipt of proficiency pay and fche period of entitle-
ment.

(5) Take prompt action in writing through
normal command channels to obtain a determina-
tion or correction of any shortage, overpayment,
or suspected deficiency in the administration of
the Proficiency Pay Program.
6-6. DOD approval. The entitlement portions of
this chapter have been approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under the procedures pi-escribed by the
Secretary of Defense according to 37 U.S.C. 1001.

Section II. SHORTAGE SPECIALTY (PROFICIENCY PAY)

6-7. Objectives. Shortage Specialty (Proficiency
Pay) is designed to assist in attaining and sustain-
ing an adequate career inventory in a designated
MOS. Its principal objective is to increase the
number of first term and career reenlistments of
soldiers who are qualified and serving in that
MOS. A secondary, objective is to induce career
personnel in other MOS to'qualify for, enter into,
and continue to serve in the designated MOS.
&-S. Authority to. designate. Subject .to review
and prior approval by the Secretary of Defense,
the Secretary of the Army may designate an MOS
for award of .Shortage Specialty (Proficiency
Pay) in accordance with the criteria specified in
paragraph 6-9.

6-9. Criteria for designation. The MOS cur-
rently reflects, or in the absence of the incentive
of Shortage Specialty (Proficiency Pay) is pro-
jected to reflect by the end of the budget year and
for at least 2 more years in the future, a significant
shortage in career manning, provided that—

a. The career manning shortage is determined
to be a result of inadequate levels of past and
current first term and career reenlistment rates.

6. The' actual or projected retention improve-
ment from award of the maximum Variable Re-
enlistment Bonus is determined to be insufficient
to raise career manning to adequate levels.

o. The significance of any career manning short-
age will be evaluated in light of the training in-
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vestment required in the MOS, with higher
training investment MOS requiring a smaller
career manning shortage to meet the test of
significance.

d. There must be a reasonable prospect of
enough improvement in career manning in re-
sponse to the award to justify its cost.
6-10. Individual eligibility. A soldier is eligible
to receive Shortage Specialty (Proficiency Pay)
if he meets all of the following conditions:

a. Is on active duty, other than active duty for
training as a member of a Reserve component, and
entitled to basic pay.

b. Is serving in pay grade E-3 or higher.
c. Has completed at least 21 months of active

service other than active duty for training. This
requirement is waived for members of Reserve
components ordered to active duty who have com-
pleted their service obligation under AR 135-90.
•fad. Has completed a minimum of 6 months'
continuous active enlisted service immediately be-
fore award of Shortage Specialty (Proficiency
Pay), except that in the case of members of Re-
serve components ordered to active duty, this re-
quirement may be waived upon determination that
the member, after entering on active duty, is other-
wise eligible under this paragraph.

e. Is a career soldier as defined in paragraph
6-2«.
•faf. Is in a promotable status (para 7-G).

g. Is properly classified hi accordance with
chapter 2 in a PMOS designated for Shortage
Specialty (Proficiency Pay).

h. Eligibility under a through g above to receive
Shortage Specialty (Proficiency Pay) must be at-
tained prior to the effective date announced by
Department of the Army for termination of
awards in a Shortage Specialty (Proficiency Pay)
MOS. .Eligibility attained through any modifica-
tion of an existing service obligation, including
early discharge granted pursuant to 10 U.S.C.
1171 j must have been attained or approved in writ-
ing, prior to the date the authority approving the
modification was notified of any prospective ter-
mination of award in the MOS.
6-11. Award procedures, a. Receipt of Shortage
Specialty (Proficiency Pay) in an MOS or at a
rate other than prescribed by section V is pro-
hibited.
TAGO 53A
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b. Superior Performance (Proficiency Pay)
or Special Duty Assignment (Proficiency "Pay)
will be terminated effective the day before Short-
age Specialty (Proficiency .Pay) is awarded.

c. Shortage Specialty (Proficiency Pay) will be
awarded effective the date the individual becomes
eligible under paragraph 6-10.
6-12. Maintenance, reduction, and termination.
n. Personnel receiving Shortage Specialty (Pro-
ficiency Pay) are required to be MOS evaluated
annually since continued receipt of the pay is
contingent upon annual verification of the Short-
age Specialty (Proficiency Pay) MOS under chap-
ters 2 and 5. This provision does not apply to
personnel exempt from MOS evaluation under
chapter 5.

b. Shortage Specialty (Proficiency Pay) will be
terminated under any of the following conditions:

(1) When a soldier is not evaluated in the
Shortage Specialty (Proficiency Pay) MOS as
prescribed by chapter 5, or when he fails to verify
the MOS as prescribed by chapter 2. Effective date
of termination is as prescribed for the MOS by the
annual Department of the Army Proficiency Pay
Qualification Score announcement.

(2) When it is determined that the soldier
has failed to maintain the minimum level of quali-
fication required for satisfactory performance of
duty in the Shortage Specialty (Proficiency Pay)
MOS. Shortage Specialty (Proficiency Pay) may
not be terminated solely for disciplinary reasons.
The responsible commander or supervisor will, by
signed and dated statement, recommend the ter-
mination of Shortage Specialty (Proficiency Pay)
to the commander having authority to issue special
orders. Recommendations will contain full justifi-
cation'for the termination. The date of termination
will be the date the commander or supervisor mak-
ing the recommendation signs the statement.

(3) When the soldier is reclassified into a
PMOS not designated . for Shortage Specialty
(Proficiency Pay). Effective date of termination
will be the same as the effective date of the reclas-
sification action.

(4) Upon reduction below pay grade E-3.
Shortage Specialty (Proficiency Pay) will be ter-
minated concurrently with imposition of reduction
or vacating of suspension of punishment or.sen-
tence resulting in reduction below pay grade E-3.

6-5
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'(5) When accepted for training under AR
G2.L-1 or AR 621-5 and such training does not en-
liancc the skills of the MOS on which the Shortage
Specialty (Proficiency Pay) is based as deter-
mined by Chief of Personnel Operations, Depart-
ment of the Army. Effective date of termination
is the date of departure from current unit of as-
signment for entry into training. .

(C) When participating in a course of instruc-
tion which, upon successful completion, qualifies
the individual for advancement to warrant or com-
missioned officer status. Effective date of termina-
tion is the date of departure from current unit of
assignment for entry into training.

(7) When patient status is due to disease re-
sulting from intemperate use of alcohol or habit
forming drugs. The effective date of termination
is the date of entry into patient status. Entitlement
to Shortage Specialty (Proficiency Pay) stops
while the soldier is in a patient or convalescent
leave status.

(8) Except as otherwise provided in this para-
graph, soldiers receiving-Shortage Specialty (Pro-
ficiency Pay) will serve in the specialty on which
the pay is based. When the commander determines
a reassignment or detail to duty not requiring use
of the skills on which the proficiency pay is based
is permanent (over 90 days), effective date of ter-
mination is the reporting date to the assignment
or detail. When the commander determines the re-
assignment or detail will be less than 90 days, but
it exceeds 90 days, effective date of termination is
the 91st day of the assignment or detail. This pro-
vision does not apply to soldiers:

(a) Performing additional duties not mate-
rially interfering with performance of his princi-
pal duties.

(b) Performing temporary or special duty
not exceeding 90 days.

(c) Attending a course of instruction where
the course is directly related to the skills of the
MOS on which the Shortage Specialty (Profici-
ency Pay) is based or is necessary to qualify the
trainee for special assignment in the MOS upon
completion of training.

(d) In patient, transient, or authorized
leave status. Personnel in a patient status, includ-
ing convalescent leave, will retain Shortage Spe-
cialty (Proficiency Pay) for a period not to ex-
ceed 12 consecutive months from date of entry into

6-6

7 August 1972

•patient status, except when patient status is due to
disease resulting from intemperate use'of alcohol
or habit forming drugs.

(e) Reported as missing, missing in action,
or captured by the enemy. If a soldier attains eli-
gibility during such status, Shortage Specialty
(Proficiency Pay) may be awarded.

(/) Undergoing retraining leading to award
of another PMOS designated for Shortage Spe-
cialty (Proficiency Pay). The rate of pay which
the individual is authorized during retraining is
the rate authorized,for the current PMOS or the
rate for the MOS in which retraining is being ac-
complished, whichever is less.'

(g} Reported surplus under paragraph
6-4</(l). and awaiting receipt of instructions from
Headquarters, Department of the Army. Person-
'nel reported surplus will retain Shortage Specialty
(Proficiency Pay) for a period not to exceed IS
consecutive months from date of entry into sur-
plus status.

(h) Receiving training under AR 621-1 or
AR 621-5 and such training is determined by
Chief of Personnel Operations, Department of the
Army as enhancing the skills of the MOS on which
the Shortage Specialty (Proficiency Pay) is based.

c. Shortage Specialty (Proficiency Pay) status
will be retained or reinstated under any of the fol-
lowing conditions:

(1) Reclassification into another PMOS
designated for Shortage Specialty (Proficiency
Pay). The rate of Shortage Specialty. (Proficiency
Pay) which the individual is authorized upon re-
classification is the rate authorized for the new
PMOS. Special orders will be issued to terminate
the pay in the old PMOS effective the day before,
and to award the pay in the new PMOS effective
the date of the reclassification action.

. (2) RcenlistmentintheRegularArmywithin
3 months after the date of separation. Shortage
Specialty (Proficiency Pay) will be reinstated at
the rate authorized for the individual's PMOS
effective the date of reenlistment.

(3) Reenlistment in the Regular Army with
a break in service of.more tl.an 3 montlis after the
date of separation. Shortage Specialty (Profi-
ciency Pay) will be reinstated at the rate author-
ized for the individual's PMOS effective upon
completion of 6 months' continuous active enlisted
service and certification by the responsible com-
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mander or supervisor that the soldier is fully quali-
fied in the MOS. ,

(4) When an MOS is designated for reduc-
tion in Shortage Specialty .(Proficiency Pay)
award level. Soldiers serving in MOS designated
for reduction of award level will have their
Shortage Specialty (Proficiency. Pay) reduced to
the new award level on the effective date of the
reduction.

^•(5) Shortage Specialty (Proficiency Pay)
terminated under 6(1), above, when a soldier is
not evaluated, will be reinstated based on results
of special makeup testing administered under
chapter 5. The effective date of reinstatement is as
prescribed for the MOS by the annual Proficiency
Pay Qualification Score Announcement.

(6) Shortage Specialty (Proficiency Pay)
terminated under paragraph Z>(1) above, when, a
soldier fails to verify the MOS, will be reinstated
when the MOS is verified in a subsequent regular
evaluation under chapter 5. The effective date of
reinstatement is as prescribed for the MOS in
which evaluated by the annual Proficiency Pay
Qualification Score Announcement.

(7) Shortage Specialty (Proficiency Pay)
terminated under 6(2) above may be reinstated
under any of the following conditions, upon writ-
ten recommendation of the responsible commander
or supervisor. The effective date of reinstatement
would be the date of the responsible commander's
or supervisor's recommendation but not less than
6 months from date of termination:
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(a} When the MOS.is verified as described
in (6) above. • .

(b) Upon completion of a probationary
period of not less than 6 months. Guidance and
on-the-job training will bo provided the soldier
during the probationary period to assist in raising
his performance to a satisfactory level.

d. When an MOS is designated for termination
of Shortage Specialty (Proficiency Pay) awards,
soldiers serving in the MOS will have their Short-
age Specialty (Proficiency Pay) reduced in phased
increments in accordance with figure 6-1. When
Shortage Specialty (Proficiency Pay) awards are
terminated, the MOS is concurrently designated
as a Superior Performance (Proficiency Pay)
MOS and the provisions of section IV apply. When
the reduced rate of Shortage Specialty (Profici-
ency Pay) reaches a rate of less than $30 per
month, those recipients who qualify for award of
Superior Performance (Proficiency Pay) may re-
ceive such an award at the rate of $30 per month.
Continued receipt of the $30 per month rate is con-
tingent upon re qualification during the next
scheduled PMOS evaluation period. Concurrent
receipt of the reduced rate'of Shortage Specialty
(Proficiency Pay) and Superior Performance
(Proficiency Pay) is not authorized. No new
awards of Shortage Specialty (Proficiency Pay)
will be made in MOS designated for termination
of award ou or after the effective date of the
termination.

Section III. SPECIAL DUTY ASSIGNMENT (PROFICIENCY PAY)
6-13. Objective. Special Duty Assignment (Pro-
ficiency Pay) is designed to induce volunteer to
qualify for and serve in designated special duty
assignments.
6-14. Authority to designate. Subject to review
and prior approval by the Secretary of Defense,
the Secretary of the Army may designate an MOS
for award of Special Duty Assignment (Profi-
ciency Pay) in accordance with the criteria speci-
fied in paragraph 6-15.
6-15. Criteria for designation. The special duty
assignment currently reflects, or in the absence of
the incentive of Special Duty Assignment (Profi-
.ciency Pay) is projected to reflect by the end of

the budget year, a significant shortage of volunteer
manning provided that—

a. The Army demonstrates a need for all as-
signees in the special duty assignment to bo
volunteers.

b. The special duty assignment'is outside tho
soldier's normal career progression pattern and is
not intended for a full career.

c. The special duty assignment requires special
qualifications that are met by screening and spe-
cial schooling other than brief orientation training.

d. There is a reasonable prospect of enough im-
provement in the number of qualified volunteers
in response to the award to justify its cost.

TAGO 5.1 A 6-7
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e. Efforts to induce volunteers into the special
duty assignment have been determined to be in-
sufficient to raise the-requisite number of qualified
volunteers to adequate levels. '

/. No other special or incentive pay is .author-
ized to induce volunteers into the special duty
assignment.
6-16. Individual eligibility. A soldier is eligible
to receive Special Duty Assignment (Proficiency
Pay) if he meets all of the following conditions'1:

a. Is on active duty, other than active duty for
training as a member of a Reserve component, and
entitled to 'basic pay.

b. Is serving in pay grade E-3 or higher.
c. Has completed the special'Schooling required

for qualification in the special duty assignment or
'has completed equivalent on-the-job training and
has been awarded an MOS designated for Special
Duty Assignment (Proficiency Pay). The dura-
tion of on-the-job training must be at least as long
as the formal school training.
•fad. Is in a promotable status (para 7-6).

e. Is assigned to an authorized special duty
assignment position and, except as provided in
paragraph 6-186 (3), is .performing the duties as?
sociated with the special duty assignment.

/. Eligibility under a through e above to receive
Special Duty Assignment (Proficiency Pay) must
be attained prior to the effective date announced
by Department of the Army for termination of
awards in a special duty assignment MOS.
6-17. Award procedures, a. Receipt of Special
Duty Assignment (Proficiency Pay) in an MOS
or at a rate otlier than prescribed by paragraph
6-25 is prohibited unless continued receipt of the
pay is authorized under paragraph 6-18e.

6. Superior Performance '(Proficiency Pay) or
'Shortage Specialty (Proficiency Pay) -will be ter-
minated effective the day before Special Duty
Assignment (Proficiency Pay) is awarded.

c. Special Duty Assignment (Proficiency Pay)'
will be awarded effective the date the individual
^becomes eligible under para jjraph 6-16.
6-18. 'Maintenance, reduction and termination.
a. Personnel receiving Special Duty Assignment
(Proficiency Pay) are required to'be MOS evalu-
ated annually since continued receipt of the pay is
contingent upon annual verification of the special
duty assignment MOS under chapters 2 and 5.

This provision docs not apply to personnel exempt
from MOS evaluation under chapter 5.

b. .Special Duty Assignment (Proficiency Pay)
will be terminated under any of the following
conditions:

(1) When :a soldier is not 'evaluated in the
special duty assignment .MOS .as prescribed by
chapter 5, or when he fails to verify the special
duty assignment MOS as prescribed by chapter 2.
Effective date of termination is as prescribed for
the MOS by the annual Proficiency Pay 'Qualifi-
cation Score Announcement.

(2) When it is determined .that the soldier
has failed to maintain the minimum level of quali-
fication required for (Satisfactory performance of
the special duty. .Special Duty Assignment (Pro-
ficiency Pay) may not be terminated solely for
disciplinary reasons or failure by the individual
-to .achieve assigned recruiting production objec-
tives. The responsible commander or supervisor
will, by signed and dated statement, recommend
tho termination of Special Duty Assignment (Pro-
ficiency Pay) to the commander having authority
to issue special orders. Recommendations will con-
tain full justification for the termination. The date
of termination will .be the date the commander or
supervisor making the recommendation signs the
statement.

(3) When a soldier receiving Special Duty
Assignment (Proficiency Pay) is assigned or
detailed to any duty not requiring qualification
in the special duty assignment MOS. When the
commander determines a reassignment or detail
to duty not requiring qualification in the special
duty assignment MOS is permanent (over 90
days), effective date of termination is the last day
of duty in the special duty assignment. When the
commander determines the reassignment or detail
will be less than 90 days, but exceeds 90 days, effec-
tive date of termination is the 91st day of the
assignment or detail. This provision does not apply
to soldiers—

(a) Performing additional duty not mate-
rially interfering with performance of duty in
the special duty assignment.

(b) Performing temporary or special duty
not exceeding '90 days.

'(c) In attendance at a course of instruc-
tion where the course is directly related to or is
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necessary for continued qualification in the special
duty assignment.

(d} In patient, transient or authorized
leave status. Personnel in a patient status, includ-
ing convalescent leave, will retain Special Duty
Assignment (Proficiency Pay) for a period not
to exceed 12 consecutive months from date of
entry into patient status, except when patient
status is due to disease resulting from intemperate
use of alcohol or habit forming drugs.

(4) When patient status is due to disease
resulting from intemperate use of alcohol or habit
forming drugs. The effective date of termination
is the date of entry into patient status. Entitlement
to Special Duty Assignment (Proficiency Pay)
stops while the soldier is in a patient or convales-
cent leave status.

c. Special Duty Assignment (Proficiency Pay)
status will be retained or reinstated under any of
the following conditions:

(1) When an MOS is designated for reduc-
tion in Special Duty Assignment (Proficiency
Pay) award level. Soldiers serving in MOS desig-
nated for reduction of award level will have their
Special Duty Assignment (Proficiency Pay) re-
duced to the new award level on the effective date
of the reduction.

(2) Special Duty Assignment (Proficiency
Pay) terminated under 5(1) above will be rein-
stated when the special duty assignment MOS is
verified in a subsequent regular evaluation under
chapter 5. The effective date of reinstatement is as
prescribed for the MOS in which evaluated by
the annual Proficiency Pay Qualification Score
Ann ouncement.

(3) Special Duty Assignment (Proficiency
Pay) terminated under J(2) above may be rein-
stated under any of the following conditions, upon
written recommendation of the responsible com-
mander or supervisor. The effective date of rein-
statement would be the date of the responsible
commander's or supervisor's recommendation but
not less than 6 months from date of termination:

(a) When the special duty assignment
MOS is verified as described in (2) above.

(b) Upon completion of a probationary pe-
riod of not less than 6 months. Guidance and on-
the-job training will be provided the soldier dur-
ing the probationary period to assist in raising his
performance to a satisfactory level,
TAGO OS A
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d. Upon reassignment from a special duty as-
signment 'position, the following will apply:

(1) Superior Performance (Proficiency Pay)
or Shortage Specialty (Proficiency Pay) termi-
nated under paragraph 6-176 may be reinstated
for any remaining portion of fche normal award
period. The effective date of reinstatement is the
day following the date Special Duty Assignment
(Proficiency Pay) is terminated.

(2) Soldiers who attained a qualifying PMOS
evaluation score from the latest scheduled evalua-
tion period in a Superior Performance (Profi-
ciency Pay) MOS will be awarded Superior
Performance (Proficiency Pay) effective the day
following the date Special Duty Assignment
(Proficiency Pay) is terminated.

(3) Soldiers with Superior Performance
(Proficiency Pay) PMOS who were not evalu-
ated during the last scheduled evaluation period
by reason of authorized exemption, may qualify
for Superior Performance (Proficiency Pay) by
special makeup testing. Special makeup testing
will be approved without referral to Department
of the Army citing this paragraph as authority.
Special makeup testing will not be administered
during the month immediately preceding the first
day of the regular test month for the PMOS. A
regular Enlisted Efficiency Report will be sub-
mitted with the test roster for personnel with less
than 3 years of active service. Those who attain a
qualifying evaluation score will be awarded
Superior Performance (Proficiency Pay) effec-
tive tho day following the date Special Duty
Assignment (Proficiency Pay) is terminated.

•£(4) Rescinded.
e. When an MOS is designated for termination

of Special Duty Assignment (Proficiency Pay)
awards, soldiers serving in MOS designated for
termination of award will have, their Special Duty
Assignment (Proficiency Pay) reduced in phased
increments in accordance with figure 6-1. When
Special Duty Assignment- (Proficiency Pay)
awards arc terminated, the MOS is concurrently
designated as a Superior Performance. (Profi-
ciency Pay) MOS and the provisions of section
IV, apply. When the reduced rate of Special Duty
Assignment (Proficiency Pay) reaches a rate of
less than $30 per month, those recipients who qual-
ify for award of Superior Performance (Profi-
ciency Pay) may receive such an award at the rate
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of $30 per month. Continued receipt of the $30 per
month rate is contingent upon requalification
during the next scheduled PMOS evaluation pe-
riod. Concurrent receipt of the reduced, rate of
Special Duty Assignment (Proficiency Pay) and
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Superior Performance (Proficiency Pay) is not
authorized. No new awards of Special Duty As-
signment (Proficiency Pay) will be made in MOS
designated for termination of award on or after
the effective date of the termination.

Section IV. SUPERIOR PERFORMANCE (PROFICIENCY PAY)
6-19. Objectives and policies. Superior Perform-
ance (Proficiency Pay) is designed to encourage
and reward superior duty performance in MOS
that are not designated for award of Shortage
Specialty (Proficiency Pay) or Special Duty As-
signment (Proficiency Pay). Superior Perform-
ance (Proficiency Pay) will be awarded based on
the evaluation score attained by a soldier from
annual MOS evaluation in PMOS under chapter 5.
Superior Performance (Proficiency Pay) will
be paid on a competitive basis to the individuals
who place in the top 20 percent of those evaluated
in a combat MOS and who place in the top 10 per-
cent of those evaluated in a support MOS.
6-20. Individual eligibility. A soldier is eligible
to receive Superior Performance (Proficiency
Pay) if he meets all of the following conditions:

a. Is on active duty, other than active duty for
training as a member of a Reserve component, and
entitled to basic pay.

b. Is serving in pay grade E-3 or higher.
c. Has completed a minimum of 21 months' ac-

tive service which, if it includes any period of
active duty for training, shall be consecutive
service.

d. Has demonstrated superior performance in
the MOS in which serving for a minimum period
of G months.
•fae. Is in a promotable status (para 7-6).

/. Is qualified and serving in an MOS not des-
ignated for award of Shortage Specialty (Pro-
ficiency Pay) or Special Duty Assignment (Pro-
ficiency Pay).

g. Has equalled or exceeded the Superior Per-
formance Qualification Score (SPQS) announced
in the annual Proficiency Pay Qualification Score
announcement for the PMOS code in which
evaluated.
6-21. Award procedures, a. Receipt of Superior
Performance (Proficiency Pay) in an MOS or at
a rate other than prescribed by paragraph 6-24 is
prohibited.
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fab. Except as provided in sections II and III,
Superior Performance (Proficiency Pay) will be
awarded effective the date specified in the annual
Proficiency Pay Qualification. Score announcement
for the PMOS code in which evaluated.

c. If separated from the Army after MOS eval-
uation and reenlistment occurs within 3 months
after the date of separation, award of Superior
Performance (Proficiency Pay) will be based on
results of the evaluation. The effective date for
award will be the date of reenlistment or the date
specified in the annual Proficiency Pay Qualifica-
tion Score announcement, whichever is later.
Superior Performance (Proficiency Pay) will not
be awarded based on results of MOS evaluation
administered prior to separation if the individual
reenlists with a break in service of more than 3
months.
•fad. Patients in receipt of Superior Perform-
ance (Proficiency Pay), who are exempt from
mandatory MOS evaluation under chapter 5, may
be selected for a new award of this pay upon ex-
piration of the 12-month award period provided
otherwise eligible under paragraph 6-20. Entitle-
ment to Superior Performance (Proficiency Pay)
awarded under this paragraph commences and
terminates as prescribed by paragraph b above.
Award and termination will be accomplished by
issuance of special orders in accordance with AR
310-10. This paragraph will be cited as the au-
thority. Upon return to normal duty status, awards
made under this paragraph will be subject to main-
tenance and termination in accordance with the
provisions of paragraph 6-22.
•faS-2,2. Maintenance and termination, a. An
award of Superior Performance (Proficiency
Pay) will be for a period of not more than 12
months based on annual evaluation in PMOS
under chapter 5, except as provided by paragraph
G-Qld. Entitlement to Superior Performance
(Proficiency Pay) terminates on the date pre-
scribed in the annual Proficiency Pay Qualifica-
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fion Score Announcement for the soldier's PMOS
regardless of the date he was awarded the pay.

b. Superior Performance (Proficiency Pay)
will be terminated under any of the following
conditions:

(1) Upon reduction in pay grade. Superior
Performance (Proficiency Pay) willbe terminated
concurrently with imposition of reduction or va-
cating of suspension of punishment or sentence re-
sulting in reduction.

(2) Upon reclassification into a PMOS desig-
nated for Shortage Specialty, (Proficiency Pay)
or Special Duty Assignment (Proficiency Pay).
Effective date of termination is the day before the
effective date of the reclassification action.

(3) Upon reclassification into another PMOS
designated for Superior Performance (Proficiency
Pay). Effective date of termination will be based
on the following:

(a) When reclassification occurs on or be-
fore the annual MOS evaluation eligibility date
for the new PMOS. Effective date of termination
is the date prescribed in the annual Proficiency
Pay Qualification Score announcement for the new
PMOS.

(b) When reclassification occurs after the
annual MOS evaluation eligibility terminal date
for the new PMOS. Effective date.of termination
is the date prescribed in the'annual Proficiency
Pay Qualification Score announcement for the
former PMOS.

, (4) Upon redesignation of an MOS from
Superior Performance (Proficiency Pay) to
Shortage Specialty (Proficiency Pay) or Special
Duty Assignment (Proficiency Pay). Effective
date o£ termination is tho date prescribed in the
Department of the Army directive announcing the
action.

(5) When it is determined that the soldier has
fulled to maintain superior duty performance in
the MOS in which serving. The responsible com-
mander or supervisor will, by signed and dated
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statement, recommend the termination of Superior
Performances (Proficiency Pay) to the commander
having authority to issue special orders. Recom-
mendations will contain full justification for the
termination. The date of termination will be tlte
date the commander or supervisor making the
recommendation signs the statement.

(6) When participating in a course of in-
struction which, upon successful completion,
qualifies the individual for advancement to war-
rant or commissioned officer status. Effective date
of termination is the date of departure from cur-
rent unit of assignment for entry into training.

fa(ft} When patient status is due to disease
resulting from intemperate use of alcohol or habit
forming drugs. The effective date of termination
is the date of entry into patient status. Entitle-
ment to Superior Performance (Proficiency Pay)
stops while the soldier is in a patient or convales-
cent leave status.

c. Superior Performance (Proficiency Pay)
will be retained or reinstated for the duration of
the current award period under any of the fol-
lowing conditions:

(1) When reenlistment is "immediate" (with-
in 24 hours from time of separation).

(2) Upon reassignment from a special duty
'assignment position as provided in paragraph
Q-lSd.

(3) Superior Performance (Proficiency Pay)
terminated under b(5) above may be reinstated by
written recommendation of the responsible com-
mander or supervisor upon completion of a pro-
bationary -. period of not less than 6 months.
Guidance and on-the-job training will be provided
the soldier during the probationary period to as-
sist in raising his performance to a superior level.
The effective date of reinstatement would be the
date of the responsible commander's or super-
visor's recommendation but not less than 6 months
from date of termination.

^6-2^_Shottage-Spedaltyn(ProHciency Pay).
a. I^llojong_MOS-are-ftuthori>!ed-P-S-Shortage

Specialty—(-ProficieTTC7-Pay^~at-thc-t'at:e--of-$iOO-,
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MOS Title
21L__\ _ Pershing Guid & Control Rpmn (1A)
21M----X- Pershing Digital Equip Rpmn (1A)|
21V_____\ Pershing Maintenance Chief (1A)
35H_ _ _ _ _ _ _ \Calibration Specialist
35K_ _ _ _ _ _ _ Avionics Mechanic •
35L______ Avionic Communications Equip Rpmn
35M----___ Avionic,Navigation Equip Rpmn •,
35N_____ Avionic Flight Control Equip Rpmn
35P__.___ AvioniOvEquip Maint Supervisor .
3 5 R _ _ _ _ _ _ _ AvionicVadar Equip Rpmn
74F____ ComputerXProgrammer .
7 4 G _ _ - - - _ - ADP Systeihs Analyst
74Z_____ Data Processing NCO
9 G D _ _ _ _ _ _ _ Image Interpreter

b. Following MOS are authorized P-2 Shortage
Specialty (Proficiency Pay) a^the rate of $75 per
month:

MOS Title
17L______ Airborne Sensor Specialist)
if!7Z____ Combat Surveillance and Target Acquisi-

tion NCO
^21R___ ._ Sergeant Tiring Set Repairmai
21S_ ___ Sergeant Missile Guid Rpmn
21 T- _ _ _ _ _ _ Sergeant Test Equip Rpmn
2 1 U _ _ _ _ _ _ _ Sergeant Maint Chief
24B______ Hawk CW Radar Mech
2 4 C _ , _ _ _ _ _ Improved Hawk Firing Section Mechanic
2 4 D _ _ _ _ , , _ Hawk Missile-Launcher Mech
24E______ -Improved Hawk Fire Control Mechanic
2 4 F _ _ _ _ . _ _ Hawk Fire Control Mech
2 4 G _ _ _ _ _ _ ^ Improved Hawk Information Coordination

Central Mechanic
•A-24P___, Defense Acquisition Radar Mechanic
2GB______ Wpns Support Radar Rpmn
2GC_____ Combat Area Surv Radar Rpmn
2 G D _ . . _ _ _ _ _ Ground Control Radar Rpmn
2GH_ _ _ _ _ _ _ Air Defense Radar Rpmn
2 G K _ i _ _ _ _ , Electronic Warfare Equip Rpmn '
26L______ Tactical Microwave Sys Rpmn
2 G M _ _ _ _ _ _ _ Airborne Surv Radar Rpmn.
2 G N _ _ _ _ _ _ Surveillance Infrared Rpmn
26 W_ ____ Radar Maint Supv-Insp
2 7 B _ _ _ _ _ _ Land Combat Spt Sys Test Spec ;
2 7 D _ _ _ _ _ _ Combat Spt Missile Sya Rpmn
if27E______ Wire-Guided Missile System Repairman
27F______ Light AD Sya Electronic Rpmn
27G-----_. Redeye Weapon Systems Rpmn
27H__ ___ Shillelagh Missile System Rpmn
27Z._____ LCSS-Missile Maint Chief
3 1 E _ _ _ _ _ _ _ _ Field Radio Rpmn
31L__ _ _ Field Radio Relay Equip Ppmn
32D____ Fixed Sta Tech Con
3 2 E - _ - _ _ _ _ _ Fixed Plant Can- Rpmn
32F______ Fixed Ciphony Rpmn
32G_____ Fixed Crypto Equip Rpmn
*32H_____ Fixed Station Radio Repairman
32Z—___ Fixed Station Chief
33C——___ Intercept Receiving Sya Rpma

6-12
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, MOS Title
3 3 D _ _ _ _ _ _ - Intercept Recording Sys Rpmn
33F____-- Intercept Demultiplex Sys Rpmn
33G_____. ECM/DF Sys Rpmn
33Z___._—— Intercept Sys Maint Supv
35B__——_ Electronic Inst Rpmn
35D_ _ _ . - _ - Meteorological Equip Rpmn •
35E___--.. Sp Elec Devices Rpmn
35F___-__ Nuclear Wpn Elct Spec
3 5 J _ _ _ _ _ _ _ - Aircraft Fire Control Rpmn
4 2 D _ _ _ _ _ - _ Dental Removable Prosthetic Spec
42 E_____ Optical Lab Spec
42F______ Dental Fixed Prosthetic Spec
4 5 M _ _ _ _ _ _ - Aircraft Armament Subsys Rpmn
45Z_____- Armament Maint Foreman-Inspector
5 2 H : _ _ _ - _ - Nuclear Power Plant Mech/Op
5 2 J _ _ _ _ _ - _ _ Nuclear Power Plant Elec/Op
5 2 K _ _ _ _ _ _ _ Nuclear Power Plant Instman/Op
52L__„-.- Nuclear Power Plant Proc Con Spec/Op
5 2 M _ _ _ _ _ _ _ Nuclear Power Plant Chief
G7V_____ OH-6/CH-58 Helicopter Repairman
71E___-__ Court Reporter
if74E.—— - Computer System Operator
82E_,____ Topographic Computer
91C____-_ Clinical Specialist
91D,_.„_-_ Operating Room Spec
9 1 P _ _ _ _ _ - _ - X-Ray Specialist
91Q___-__ Pharmacy Specialist
9 1 Z _ _ _ _ _ _ Medical Senior Sergeant
9 2 B _ _ , _ _ _ - _ Medical Lab Spec
93F___—— Ballistic Meteorology Crewman
9GC___ _ - _ Interrogator
-A-97B__—— Counterintelligence Agent
ifcr97C__-- Area Intelligence Specialist
^ 9 7 D _ _ _ _ _ Military Intelligence Coordinator
98B____-_ Cryptanalytic Specialist

S C _ _ _ _ _ - - _ Traffic Analyst
G _ _ _ —— _ Voice Interceptor

9 S J _ _ _ _ - - _ - Electronic Warfare Op/Anal
982^____ Signal Intel Opns Chief

6-24ixSuperior Performance (Proficiency Pay)
(SP)\a. All MOS evaluated under chapter 5,
except those authorized Shortage Specialty (Pro-
ficiency ^ay) and Special Duty Assignment (Pro-
ficiency Pay), are authorized Superior Perform-
ance (Proficiency Pay) at-the rate of $30 per
month. \

b. The MOS in table 6-1 authorized Superior
Performance (Rroficiency Pay) effective 7 July
1972 are subjectUo the reduced' rate in phased
increment provisions of paragraph Q-12d. The
monthly rates shown, will apply through 30 June
1973. , \
6-25. Special duty assignment (Proficiency
Pay). MOS are authorized Special Duty Assign-
ment (Proficiency Pay) at the rates shown in table
6-2.
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*Table 6-1—Continued

67X
67Y
67Z
91F
04B
04C
05C
05 D
05F
05G
25J
2GV
46M
62B
05H
05K

Stiortaft
tpectatty (pn>-
fieieneypay)

Monthly

[-54 Helicopter R p m n _ _ _ _ _ _ _ _ _ _ —————————— _ _ — — T-2
Helicopter Rpmn——____ —————— _——__—— T-2'

Aircraf .^Maintenance S u p v _ _ _ _ . - _ , _ ————— ____—— T-2
Neuropsycmatric S p e c i a l i s t - . . . _ _ _ _ _ _ _ _ _ _ _ — _ — — _ „ — _ T-2'
Translator-Interpreter...1,.........—— ——————— _—— T-2
Expert Linguis t__X-___. . - - - - - -__-__- - - -_- -_ . -—— —— _ -_ T-2
Radio Teletype Operator.......________________ T-2
Special Identification Opera to r——_______ ——————— „__ T-2
Radio Teletype Operator f^pn-Mor$e)_______1___ T-2
ComnmiricatioTis Security Specialist—————————————— T-2
OC-CDG R e p a i r m a n _ _ _ _ L _ _ _ _ V _ _ _ _ _ _ _ _ . _ _ _ _ _ _ . _ _ _ _ _ T-2
Strategic Microwave Systems Rpmo___.. —— _______—— T-2
Pershing Rocket Motor/Structures Kpmn__ ————— _—— T-2
Engineer Equipment Rpmn—_——__\_ —— ———— _—— T-2
Morse Interceptor.--. —— ——; ————— _\.———————— T-l
Teletypewriter Interceptor._____ —— ____S.____—— T-l

Table 6-2

MOS TiOc
OOE Career Counselor..__ —— _ _ _ _ .
OOE Personnel assigned to USAREC for recruiting duty or

AFEES Career Counseling (AR 601-276) and Peruon-
nel assigned to USAAGS as Instructors In MOS OOE
Producing Course.

Special duly
tutiffiuwid

(fro.

50,
50
50
50
50
50
50
50
50
50
25
25
25
25
25
25

OOF Drill Sergeant.-_,_.. —— _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ SDA-2
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SCHEDULE FOR PHASED TERMINATION OF AWARDS
\

* \
«

If Proficiency
U Pay rate in the

MOS on the day
L before effective

date of termination
E of award is

1 P-3

2 P-2

3 P-l

B C D E

then the award Level will be reduced

\
on the
effective
day by\

\
one fourth.

one-third

one-half

on the first
anniversary of
the effective
day by

the same
amount

\
the same

amount\

the same\
amount Co zero\

on the second
anniversary of
the effective
day by

the same
amount

the same
•amount to zero

on the third
anniversary of
the effective
day by

the same
amount to zerotiiiii

Figure 6-1.

TIME FRAME FOR PROFICIENCY PAY SUPERIOR PERFORMANCE AWARDS

Teat period

F e b _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
May _ -.. - - _ _ - _ - _ - . . . _ _
A no*
N o v - - - - - - _ _ - - - . _ _ - _ - _ _

let increment

Awards
authorised

. . _ _ _ _ 1 May
1 A 1TCP

_ _ _ _ _ _ INov
_ _ _ _ _ _ IPeb

2d increment

Awards
authorized

1 Jun
1 Sep
1 Dec
1 Mar

\8d increment

^Awards
authorised

Uul
I0ctx
1 Jan \
1 Anr Ni Apr ^

Figure 6-2. \
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CHAPTER 9
ENLISTED QUALIFICATION RECORD (DA FORMS 20, 20A, 20B, and 2876)

Section I. GENERAL

9-1. Purpose.
the—

Thi£\ chapter provides for

a. Preparation and maintenance of the En-
listed Qualification RecorcK. (DA Form 20),
with Insert Sheets to DA Fortp 20 (DA Forms
20A and 20B).

b. Preparation and dispositionW Report of
Change for DA Form 20 or 66\(DA Form
2876).

9-2. Applicability, a. Except where^ speci-
fically indicated, sections II, IV, and.V of this
chapter are applicable to all enlisted personnel
on active duty and all Army Reserve enlisted
personnel assigned to USAR troop prograi
units.

b. Section III of this chapter is applicable to
all enlisted personnel on active duty only.

9-3. Responsibilities, a. The Active Army or
Army Reserve unit commander is responsible
for preparation and maintenance of the
Enlisted Qualification Record (DA Form 20).
fab. Commanders having custody of the MiK-
,tary Personnel Records Jacket (DA Form 201)
of non-unit enlisted Reserve personnel are re-

sponsible for updating the Enlisted Qualifica-
tion Record (DA Form 20) in accordance with
this chapter immediately before such personnel
are—

(1) Assigned to a troop program unit or
ARNG.

(2) Ordered to ACDUTRA for a period
of 30 days or more.

(3) Ordered to active duty except as indi-
cated below:

Commanders of gaining organizations are re-
sponsible for updating -the Enlisted Qualifica-
tion Record (DA Form 20) of non-unit enlisted
Reserve personnel when such personnel are
ordered to active duty under mobilization con-
ditions.

c. Commanders of units maintaining Mili-
Personnel Records Jacket, U.S. Army (DA

jrm 201) will designate custodial officers to
beVesponsible for the maintenance and trans-
mission of DA Form 20.

d. DA Forms 20 for personnel of the Army
National Guard, not on active duty, will be
initiated Vnd maintained in accordance with
instructions announced by Chief, National
Guard Buret

Section II. ENLISTED QUALIFICATION RECORIUDA FORM 20)

9-4. Basic record. The Enlisted Qualification
Record (DA Form 20) with Insert Sheets to
DA Form 20 (DA Forms 20A and 20B), when
applicable, is the basic document for maintain-
ing current data necessary to manage enlisted
personnel and document their military career.

9-5, Initiation and preparation, a. DA Form
20.

(1) One copyW DA Form 20 will be pre-
pared for each individual.

(2) The commamler of the organization
to which the\ individual is initially
assigned, U.S.\Army Reception Sta-
tion, U.S. ArmAWAC Training Cen-
ter, U.S. Army Vversea replacement
station, or Active\Army or Reserve

AGO B381A 9-1
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(3)

unit of assignment, as appropriate, is
responsible for initial preparation of
.the DA Form 20.

11 personnel for whom a DA Form 20
is \nitiated will be interviewed in
accordance with section III, chapter 2.

b. Insert Shedtto DA Form 20 (DA Form
20A}. This is used when necessary to record
overflow from items\pf DA Form 20. Instruc-
tions for preparation\and maintenance are in
section IV below.

c. Insert Sheet to DA 'Worm 20 (DA Form
20B). This is used when necessary to record
courts-martial convictions. \Instructions for
preparation and maintenance are in section V
below,

d. Filing of insert sheets. Insert sheets, when
initiated, will be filed in the folded basic record
(DA Form 20), which has been designed for
this purpose. Data is available in item 43, DA
Form 20, to determine whether insert sheets
are applicable, upon review, transmission,\>r
disposition of the record.

9-6. Transmission and disposition. Transmis-
sion and disposition of DA Form 20 will be in
accordance with AR 640-10. The DA Form 20
will neither be perforated nor fastened to DA
Form 201 (Personnel Records Jacket, U.S.
Army).

9-7. Records continued in use. a. Upon entry
into service in the same or another enlisted
status within 24 hours at the station at which
separated, the current record will continue in
use.

6. Upon entry on active duty from the Army
Reserve or Army National Guard, the current
record will be continued in use.

c. (Applicable to personnel whose most re-
cent previous service was as a member of the
Active Army, Army Reserve or Army National
Guard.) Upon entry into the Army in the same
or another component after a lapse of more
than 24 hours (or within 24 hours at a station
other than that at which separated), the pre-
vious Enlisted Qualification Record (DA Form
20,1965) of the individual will be obtained and
9-2

continued in use. If DA Forms 20 (1 Nov 54)
and 24 (1 Jun 61) were used in previous enlist-
ment, these records will be obtained to initiate
the individual's DA Form 20 (1965). The com-
mander responsible for initiation of the record,
paragraph 9-5, will take following actions:

(1) Initiate a temporary qualification
record with minimum essential data
in accordance with paragraph 9-10
on current basis.

(2) Expeditiously notify the appropriate
commander indicated in (a) and (6)
below that individual has entered
active service, giving name and serv-
ice number, and request that individ-
ual's DA Form 20 (1965) or DA
Forms 20 (1 Nov 54) and 24 (1 Jun
61), for the last period of service, be
forwarded without delay.

(a) Commanding Officer, U.S. Army
Administration Center, 9700 Page
Blvd, St. Louis, Mo. 63132, for all
personnel except Army National
Guard personnel previously sepa-
rated from active duty for training
in their Federal status.

(b) Adjutant General of the appropri-
ate State, Commonwealth of Puerto
Rico, or District of Columbia, for
Army National Guard personnel
previously separated from active
duty for training in their Federal
jtatus.

(3) Upo^i receipt of the record and if the
individual is still assigned to the unit.

(a) If D.V Form 20 (1965) is received,
transcribe data from the temporary
record tcHthe old record and destroy
the temporary record.
If DA Forms 20 (1 Nov 54) and 24
(1 Jun 61) tire received, initiate
DA Form 20 (1965) to include data
contained in DAS.Form 20 and 24,
transcribe data from the temporary
record to the new record, destroy
the temporary record and return
DA Forms 20 and 24 to the agency

(b)

from which received. \
(c) Prepare and forward to Headquar-

AGO B881A



ters, Department of the Army, a
duplicate copy of the qualification
record for personnel included in
paragraph 9-12.

(4) tlpon receipt of records and if individ-
ual, has been reassigned, records will
be itH*warded without delay to the in-
dividual's new commander .who will
take action as indicated in (3) above.

d. Upon releaseXfrom active duty and trans-
fer to the Army Reserve and when a member
of the Army ReserveXor Army National Guard
called or ordered intoVctive military service is
returned to Reserve status or State control, the
current DA Form 20 wfll be continued in use.
A reproduction will be forWarded to Command-
ing Officer, U.S. Army Personnel Service Sup-
port Center (see AR 640-10,

9-8. Records lost, destroyed, or not received.
When DA Form 20 has been losvdestroyed, or
not received at the time individuaXreports for
duty, the custodian will take immediate action
to prepare a temporary qualification record, as
provided in paragraph 9-10, and takeijie fol-
lowing additional actions:

a; Lost. Every effort will be made to lolsate
the record. If not located in 7 days, take action
in accordance with dor e below.

b. Destroyed. Take immediate action in
accordance with d or e below.

c. Not received. If not received within 15
days from date the individual reported for duty,
send a tracer to the previous organization of
assignment, including replacement units and
hospitals, when appropriate. If record is
admitted to be lost or when not received within
30 days of tracer action, take action in accord-
ance with d or e below.

d. Personnel on active duty.
(1) For individuals listed in paragraph

9-12a who have duplicate records in
Headquarters, Department of the
Army—

(a) Submit a report to Chief of Person-
nel Operations, Department of the
Army, ATTN: EPADS, Washing-
ton, D.C., 20310, of circumstances

AGO 5381A
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surrounding loss or destruction. A
copy of this report will be sent to
U.S. Army Personnel Services
Support Center, Fort Benjamin
Harrison, Ind., 46249. A copy of
the individual's qualification record,
clearly identified by the heading,
"Copy of duplicate record prepared
in Office of the Chief of Personnel
Operations (date)," will be for-
warded to requesting commander.

(6) Upon receipt of duplicate record,
the custodian will transcribe addi-
tional data to it from the tempo-
rary record and destroy temporary
record.

(c) In event that the original qualifica-
tion record is later located, all data
in the duplicate record entered
after date of loss will be transcribed
to the original record. The dupli-
cate record will then be destroyed.

For all other individuals—
(a) Submit a report to Commanding

Officer, U.S. Army Personnel Serv-
ices Support Center, Ft. Benjamin
Harrison Ind., 46249, of the cir-
cumstances surrounding the loss
or destruction. Upon receipt of
the report prepared in the U.S.
Army Personnel Services Support
Center, a new qualification record
will be reconstructed, clearly identi-
fied in the heading, "Reconstructed
record prepared in U.S. Army Per-
sonnel Services Support Center
(date)," and forwarded to request-
ing commander.

(6)\Upon receipt of reconstructed rec-
d, the custodian will transcribe

any additional data from the tem-
porkry record to reconstructed rec-
ord. Vhe temporary record will then
be destroyed.

(c) In even\ that the original qualifica-
tion record is later located, all data
in the reconstructed record entered
after the oiite of loss will be tran-
scribed to the original record and
reconstructed\record destroyed.

9-3
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fae. Personnel not on active duty.
(1) Submit a report to U.S. Army Ad-

ministration Center, St. Louis Mo., for
those\personnel who were on active
duty and for whom records were for-
warded to U.S. Army Administration
Center, sfetting forth circumstances
surrounding, loss or destruction, and
request available data for reconstruc-
tion of the record.

(2) Upon receipt of information from
official sources, reconstruct a new
qualification record ^rom information
received and data contained in the
temporary record andNdestroy tem-
porary record. The reconstructed rec-
ord will be identified in thfeheading,
"Reconstructed record prepared in
(unit) (date)."

(3) In event that the original qualificaion
record is later located, transcribe
data contained in reconstructed re<
ord from date of loss, to the original
record. The reconstructed record will
then be destroyed.

9-9. Return of personnel missing, missing in
action, captured, or interned, or dropped from
organization rolls as deserter. (Not applicable
to personnel of Reserve components not on
active duty.) Following actions will be taken
when an individual who has been carried
missing, missing in action, captured or in-
terned, or in desertion, has been returned to
duty status or military control after his qualifi-
cation record has been forwarded to The Adju-
tant General.

a. Prepare a temporary qualification record
in accordance with paragraph 9-10 and request
original record from The Adjutant General.

b. Upon receipt of original record, the cus-
todian will transcribe current entries from the
temporary record and destroy the temporary
record.

9-10. Temporary qualification records. The
temporary qualification record is an emergency
record initiated when the original is not avail-
9-4

able to insure that an individual's records are
accurately maintained. Initiation of a tempo-
rary qualification record will not preclude the
necessity of immediate action to trace the
original record.

a. When prepared. A temporary qualification
record will be prepared when—

(1) Original record is lost in current
organization or is delayed in transit
from one station to another.

(2) Original record is destroyed.
(3) An individual who has been carried

missing, missing in action, captured
or interned, or in desertion, has been
returned to duty status or to military
control after his qualification record
has been forwarded to The Adjutant
General.

b. Source of_ information. Information for
the preparation of the temporary qualification
record may be obtained from any available
source. Sources of information include individ-
ual's field military personnel file, financial data
"ecords, folder, an affidavit from the enlisted
personnel concerned, and his previous organiza-
tion.

c. identification of temporary records. Tem-
porary\records will be identified in the upper
left corner above the name, as follows: "Tem-
porary record prepared in (unit) (date)."

9-11. Remaking records, a. When required.
A new DA Form 20 will be prepared by the
custodial office Vhen—

(1) Memberkof the Army National Guard
of the United States report for active
duty and DA Forms 20 forwarded by
State adjutants general have not been
maintained in\ accordance with this
regulation.

fa (2) Members of the \Army' Reserve are
ordered to active duty, and DA Forms
20 have not been prepared in accord-
ance with this regulation.

(3) Old record becomes illegible or exces-
sively worn.

. (4) Numerous errors will \ot permit
legible correction.

\
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6. Action by custodians. When a new DA
Form 3D is required, the custodian will—

(1) Prepare it in one copy, except for per-
sonnel included in paragraph 9-12a.

(2) Prepare it in duplicate for personnel
included in paragraph 9-12a. Identify dupli-
cate copy and forward it as indicated in para-
graph 9-126.

(3) Transcribe \ pertinent information
from old record to newVecord.

(4) Destroy old organization copy and
related reports of change.

(5) Insure that no cftange numbers are
blacked out in the "change\ item of records
which are prepared in duplicate, and that re-
ports of change begin with tne number "1"
after new qualification record is prepared.

9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (grades SJ-6 and
below). (Not applicable to personnel M the
Reserve components not on active duty.)

a. Personnel for whom copies are mafyi-
tained. A duplicate of DA Forms 20, 20,
and 20B of all enlisted personnel in the follow-^
ing categories will be prepared and submitted in
accordance with b below to Headquarters, De-
partment of the Army:

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates in the Noncommis-
sioned Officers Logistics Program.

(b) Special forces personnel who are
awarded special qualifications identifier "S"
to primary or duty MOS.

(c) Special duty assignment, MOS OOD.
(d) Enlisted Aides, MOS OOH.
(e) Special Bandsman, PMOS 02S.
(/) Pershing Missile Specialists,

PMOS 15E, 31D, 21G, 21H, 21J, 21K, 21L,
21M, 46M, and 46N.

(fir) Nuclear Powerman, PMOS, 52H,
J, K, L, or M.

(h) Attache specialists.
1. Personnel awarded MOS 71S as

primary or duty MOS.

C 44, AR 600-200
9-12

2. Personnel undergoing OJT in At-
tache System preparatory to award of MOS
71S.

(0 Assistant Criminal Investigator,
PMOS 95D.

(/) Intelligence Specialist, PMOS 97B
and 97C.

(k) Military Intelligence Coordinator,
PMOS 97D.

(0 Stenographer (WAC personnel),
PMOS 71C.

(m) Tabulating and ADP Auxiliary
Equipment Repairmen, PMOS 34B and 34D.

(n) Military Intelligence Analyst,
PMOS 96B.

(o) Interrogator, PMOS 96C.
(p) Image Interpreter, PMOS 96D.
(q) Airborne Sensor Specialist, PMOS

17L.
(r) Airborne Surveillance Radar Re-

pai2-man, PMOS 26M,
(s) Surveillance Infrared Repairman,

PMOS 26N.
(0 Court Reporter, PMOS 71E.
(u) ATC Tower Operator, PMOS 93H.
(v) ATC Ground Control Approach

(GCA) Specialist, PMOS 93J.
(w) Approach Control/En Route Spe-

cialist, PMOS 93K.
(x) Air Traffic Control Chief, PMOS

1L.
(y) Communication-Electronics Per-

sorifcel, PMOS 32D, 32E, 32F, 36H, and 72G.
(z) Open Mess NCO, PMOS OOJ.

Staff Sergeant, E-6, with MOS
94B4 (tloes not apply to SP6 or other MOS in
the 94 se\ies).

fa(ab\ WAC personnel, grade E-6.
-6 personnel on DA Promotion

Selection Lis\for promotion to grade E-7.

b. Preparation and submission of duplicate
DA Form 20. A explicate copy of DA Form 20
will be prepared n\t later than 5 working days
after identification's prescribed in a above
and mailed direct to\the Chief of Personnel
Operations, ATTN: EPCMS, Department of
the Army, Washington DC 20310. A duplicate
copy of DA Form 20 and ac 8 x 10 photograph
of WAC personnel in PMOS\71C will be mailed

9-5
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\
to ChieXof Personnel Operations, ATTN: EP-
CMR, Department of the Army, Washington,
DC 20310. Except for required pencil entries,
all entries win, be made in accordance with
paragraph 9-13c\Photostat or similar methods
of reproduction will not be 'Used. Duplicate
copies will be identified in the upper left cor-
ner, above name, as follows: "Dupl copy for
OPO." Entries pertaining to submission: of
duplicate copies to Headquarters, Department
of the Army, will be mad\in item 46 as pre-
scribed in paragraph 9-59.

c. Maintenance of duplicat\DA Form 20,
Report of change for DA Form 20 or DA Form
66, prepared and transmitted by\he custodian
of organizational copy in accordance with sec-
tion III, will be used to maintain certain items
in duplicate DA Form 20 current and identical
with the organization copy.

9-12.1. Audit of DA Form 20. Personnel office
controls will be established to insure that eah
enlisted member audits his DA Form 20
lowing receipt of assignment instructions and
annually during the month marking the anni-
versary of his birth. Audit should be made
prior to transmitting Centralized Acknowl-
edgment and Deletion System (CADS) Eli-
gibility Confirmation Card (see AR 614-200).'
Additional controls should insure review of
DA Form 20 within 10 days after arrival at
new unit of assignment, continuous updating
thereafter, and the reporting of personnel data
in accordance with AR 680-1 and 680-4. Ap-
propriate entry will be made in item 48, DA
Form 20, as prescribed by paragraph 9-61.

9-13. Recording entries, a. Authorized entries.
Entries are limited to those prescribed by. this
regulation; however, commanders responsible
for maintenance of the record may authorize
additional pencil entries to provide for maxi-
mum utilization of the record. Such additional
entries will be erased from the record prior to
transmission.

b. Recommendations for additional entries.
Recommendations for additional entries and/
or to improve utilization of the record will be
submitted to Chief of Personnel Operations,
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ATTN: EPPME, Department of the Army,
Washington, DC 20310.

c. Methods..
(1) Typewritten entries are desired, ex-

cept where pencil entries are required.
(2) If a typewriter is not available, en-

tries will be hand printed in block letters in
black or blue-black ink.

(3) Rubber stamp entries in black ink are
authorized, provided the stamped entry fits
the space.

(4) When entries for any item of DA
Form 20 which are continued in items 38 (DA
Form 20A), 42 (Remarks) and 45 (Item con-
tinuation) DA Forms 20 and 20A, as appro-
priate, the entry will contain a reference to the
continuation. Example: (cont—item 38, DA
Form 20A)" "(cont—item 42 or 45, DA Form
20 or 20A)."

(5) The standard personnel plate may be
used to complete item 1, provided the plate
contains required information. Inclusion of the
JSoundex code on the plate is not a bar to its

je.
Dates. Dates will be recorded by enter-

ing the day, month, and year in that order.
The month will be expressed by the first three
letters \nd the year by the last two digits.
Example\"12Nov64." When only the year is
.required iV will be recorded as: i.e., "1964."

e. Corrections, changes, and deletions. Era-
sures will be limited to pencil entries. When it
is . necessary t)s delete a typed, inked, or
stamped entry, aXtypewritten line or a single
black or blue-black ink line will be made
through the entry. Vhe old entry will not be
obliterated. The use V ink eradicator is pro-
hibited. Permanent entries no longer applic-
able to the individual wil^be lined out; tempor-
ary entries will be erased.

/. Abbreviations. Standard Army abbrevia-
tions or. abbreviations whicfi can be clearly
understood may be used to Vonserve space.

g. Ninapplicable entries. Items or subitems
not applicable to the individualXwill be de-
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not^d by placing a dash in pencil beside
item Vumber or subitem title.

h. Space not to be utilized. Item column
spaces identified with an asterisk will not be

C 44, AR 600-200
9-12.1

utilized for recording current data. These
spaces are intended for coding use and will be
used only when specifically directed by
HQDA.

9-6.1
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•̂ •9-14. Name, social security number, and mili-
tary Service number (item 1). a. Name. Enter
last nafne, first name, and middle initial, if any,
in capital letters. For married female person-
nel, enterVresent last name, first name, maiden
name, andYnter in parentheses the name from
any previoukmarriage. In names prefixed with
"MAC," "MC\ "VAN," etc., the prefix will be
entered in capital letters and separated by a
space from balance of the name.

MAC AFEE, MARY JONES F
(RUSSELL) \ 262-30-̂ 91*0

WA8U6556
L1. MAHE (L**t, tint, mltktl* fn»)j)XAjlP SERVICE NUMBER

b. Sex. Enter "F" on ijie name line for
female personnel as follows:

KELSEY, MARY A. \ F
WA8146565 262-30-^940

1. NAME CL-»t. tirtlmiddle Initial) AMD SERVICE HUH BE

c. Social Security Number (SSN). Whiter
SSN. No prefix or suffix will be added to\he
SSN (AR 600-2).

KELSEY, MICHAEL J.
RA13394845 262-30-5940

_L_H_A_ME fL**', (list, middle Initial) AMD SERVICE NUMBER . _

d. Change of name and/or SSN. Upon arrival
of change of name or SSN in accordance with
AR 600-2, the new name and SSN, as appropri-
ate, will be entered.
Example:

DELSEY, J.AMES J
•PET-BET., JOim J.

RA1339 3484.

1. KAHE fLaat, Hr*t,

2G2"30"5Q30
262-30-5940

Initial) AMO'SBRVICg HUM8ER
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fae. Military service number. Military
service numbers currently recorded for person-
nel enlisted or inducted prior to 1 July 1969
will not be obliterated or removed. Any mili-
tary service numbers obliterated from current
forms or omitted from remade forms will be
restored,

9-15. Grade (item 2). Enter in pencil the
abbreviation and pay grade, as indicated below,
for individual's current grade of rank and pay
grade. Example: "SGM-E9." (This entry must
agree with current grade of rank and pay
grade recorded in item 33.) AR 600-20 pre-
scribes grades of rank and titles of address.

Abbreviation
SMA _ _ _ _ _ _

Pay grade
E-9 ___

*CSM ______ E-9

*SGM _______ E-9
ISO _______ E-8
MSG ______ E-8
PSG _———___ E-7
SFC _____
SP7 _____
SSG _____
SP6 ____
SGT _____
SP5 _____
CPL _____
SP4 _____
PFC _____
PV2 _____
PV1 _____

E-7
E-7
E-6
E-6
E-5
E-5
E-4
E-4
E-3
E-2
E-l

Grade of rank
Sergeant major of

the Army.
Command Sergeant

Major.
Sergeant Major.
First sergeant.
Master sergeant.
Platoon sergeant.
Sergeant first class.
Specialist seven.
Staff sergeant.
Specialist six.
Sergeant.
Specialist five.
Corporal.
Specialist four.
Private first class.
Private.
Private.

$-16. Date of rank (item 3). Enter in pencil the
ite of rank of the individual's grade of rank

srtown in item 2. (This entry must agree with
dat\of rank recorded in item 33.)

9-17. Proficiency Pay Designator (PPD) and/or
Variables Reenlistment Bonus Designator
(VRB) (item 4). (Not applicable to personnel
of the ReseWe components not on active duty.)

a. When applicable, enter in pencil the indi-
vidual's proficiency pay designator and/or Var-
iable ReenlistraeiT_t Bonus Designator. Exam-
ples:

(1) Proficiency\ Pay (Specialty)—"PI."
"P2," or "P3."

•^•(2) Terminations, of Proficiency Pay
(Specialty) "Tl," "T2," oiV'TS.'

9-7
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(3\ Proficiency Pay (Superior Perform-
ance)—^

(4) ariable Reenlistment Bonus—
"VRB2," "VfcBS," "VRB4."

b. Rescinded.

9-18. Additional pay eligibility (add pay eliff)
(item 5). a. When \pplicable, enter in pencil
the individual's eligibility, based upon compe-
tent orders, to receive incentive pay or diving
duty pay and date of eligibility (see AR 37-125
and DODPM). Simultaneous eligibility for
incentive pay and diving\luty pay is not
authorized. Dual types of incentive pay author-
ized 1 May 1964 are indicated î . (1)> (/),
and (h) below.

(1) Incentive pay.
(a) FLC—aerial flight duty- rewtnem-

ber.
(b) FLN—aerial flight duty—no\crew-

member.
(c) PRO—parachute duty.
(d) DHL—demolition duty.
(e) TS—thermal stress duty.
(/) FCP—aerial flight duty—crewmem-

ber and parachute duty.
(g) FNP—aerial flight duty—noncrew-

member and parachute duty.
(ft) P/D—parachute duty and demoli-

tion duty.
(2) Diving duty pay.

(a) DV—master diver,
(ft) DV1—diver first class.
(c) DVS—salvage diver.
(d) DV2—diver second class.

Examples: "FLN 20Jan62"; "FCP
!May64."

6. When an individual has a change in type
of eligibility, or when it is determined that eli-
gibility entered is in error, or when eligibility
is withdrawn or terminated, the entry will be
changed or erased, as appropriate. Eligibility
will be erased in all instances upon departure
of the individual on permanent change of sta-
tion (PCS), except for individuals eligible for
aerial flight duty whose PCS orders specify
that aerial flight duty status will continue on
new assignment.
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9-19. Date of birth (item 6). Enter day, month,
and year of birth. Example: "27Feb37."

9-20. Race (item 7). Enter first three letters of
one of the following: Caucasian, Negroid, Mon-
golian, Indian (American), or a Malayan.
Example: "Caucasian" will be entered as
"CAU."

9-21. Duty MOS (item 8). Enter in pencil—
a. The MSO code recorded in item 38.

Change, as required, to reflect current MOS
code entered in item 38.

b. "T" before the MOS code if the individual
is on-the-job training for award of a new MOS.
Erase "T" upon award of the MOS or when
on-the-job training terminates. This will not be
used to identify students attending service
school courses or those engaged in AIT.

9-22. Religion (item 9). Each individual will be
invited, but not required, to state religious
preference and will be told that this informa-
tion will be entered in individual's record.

a. Preference indicated. Entry indicating
religious preference should be as specific as

jssible. When a particular denomination is
given, it will be identified in the manner pre-
scribe^ in section XII, AR 606-5.

b. Afti stated. Enter "Not stated" when indi-
vidual prefers not to designate a preference or
when the individual makes no statement.

c. None indicated. Enter "None" only when
an individual states that he has no religion.

9-23. Marital status and number of dependents
(item 10). Enter in\pencil the current marital
status as "M" for maXried, "SEP" for married
(separated), "D" for divorced, "W" for widow
or widower, "S" for sinfrle, "A" for annulled,
"I" for interlocutory, _md the number of
dependents. For definition Vf dependents, see
DOD Military Pay and Allowances Entitle-
ments Manual.

9-24. Enlisted, inducted, reenlisled, extended
and/or OAD (item 11). a. Initial entries. Enter
in pencil information shown below.Nas applica-
ble, pertaining to current enlistmentWd reen-



listment in the Regular Army (RA), Army
Reserve (USAR), Army National Guard of the
United States (ARNGUS), induction in Army
of the United States (AUS) and of current
extension ofperiod of service.

(1) Component. Enter RA, AUS, USAR,
or ARNGUS.

(2) Effective date. Enter date of current
enlistment, reenlistment, or induction.

(3) Length. Sinter the period for which
currently enlisted ordnducted. When a prisoner
who has been discharged with a dishonorable or
bad conduct discharge V restored to duty and
enlisted for a period equal to unserved portion
of current enlistment or obligation to service,
entry will be cross-referenced to item 42,
Remarks, to explain the irregular period of
enlistment. Enter "Indef," if\nlisted or in-
ducted for an unspecified period/

(4) Expiration date. Enter da^e of expira-
tion of the current term of enlistment, induc-
tion, or extension. No entry will be naade for
those individuals serving on an unspecified
enlistment until a date for release from active
duty is determined. When an individual extends
current period of service, the expiration date
shown for the current term of service will b<
erased and new expiration date will be entered.

b. Application for retirement. (Applicable to
E-7, E-8, and E-9 personnel on active duty
only.) Upon submission of application for re-
tiremet, enter in pencil on next open line the
requested retirement date. /

c. Ordered to active duty. For Reserve
component personnel, enter in pencil the
effective date and period for which ordered to
active duty, and date of expiration. If ordered
to active duty for an unspecified period, enter
"Indef."
Example:

l i t 1 II-
11. EKL1STEO, IHDUCTEO; ft.eMLf.TEO, EXTENDED, AND /OK OAD

COMPONENT

•RA
AOS

ORDERED TO
ACTIVE DUTY

EFFECTIVE DATE
(Day, Month. Year)

n Nov 57
fZ Nov 57
RCT-R^CFF
IJXM £2-

LENGTH

3YR$
__,YR$
tocra
6 Mas.

» EXPIRATION DATE
(Duv.Month'.Y&ri

ti Nov 60
r3 Ds&si&s

mhw
to JVi* 62. •
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d. Adjustment to expiration date. The
current expiration date will be erased and new
expiration date entered when an individual has
an approved earlier or later expiration date.

(1) Approved earlier expiration date will
be explained by cross-referencing the new
expiration date to document contained in DA
Form 201. Examples: "See appr DA Form
201."

(2) When an individual has time lost
under Section 972, Title 10, U.S. Code (see para
9-57), a new expiration date will be established
by adding to the old separation date the
number of days lost for which the individual is
liable to serve before being separated. Entry of
new expiration date will be explained, by cross-
referencing new date to item 44 (Time Lost).

(3) In cases of approved cancellation of
extension, erase the current expiration date
and reenter the new expiration date.

9-25. Non-CONUS resident (item 12). Enter
area of residence for those individuals whose
home of record is Alaska, Canal Zone, Guam,
Hawaii, Puerto Rico, United States Samoa, or
United States Virgin Islands. Area of residence
will be obtained from current enlistment or
induction record.

-26. Enlisted or volunteered for (item 13).
Enter the enlistment commitment or program
forNw'hich volunteered from enlistment or
induction record or approved written applica-
tion, if any.

a. Enlistment commitment. Enter the enlist-
ment comnrnment and authorizing regulation if
an individual\has an enlistment commitment.
Example: "EnKfor USAREUR (authority)."
Also, if the individual qualified for an enlist-
ment option on theVbasis of scores attained on
the Army Qualification Battery (AQB), enter:
"AQB qualified; see DEt Form 4."

b. Volunteers for specified programs. Enter
the program, date, and authorizing regulation
when application of an individual who has vol-
unteered for a specific program has been
approved. Example: "Vol \for (iprogramX
12Jan63 (authority)."

c. Commitment or program waived. When an
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*venlistment commitment or program choice is

waived, the entry will be lined out and a new
entry \nade showing the date of waiver and
alternatk commitment or program choice, if
any. Example.: "Enl for USAREUR waived
16Jan63" br "Enl for USAREUR waved
15Jan63 alternate USARPAC."

9-27. Reserve component information (item
14). (Applicable omy to personnel of Reserve
components not on active duty.) Entries will be
made as indicated below\

a. Ready Reserve obligation expiration date.
Enter in pencil date eligible\or transfer to the
Standby Reserve, if appropriate, for other than
Reserve Enlistment Program r§63 (REP-63)
personnel.

b. DA Form 1140 (Agreement^ xpiration
Date). Enter in pencil date of expVation of
Ready Reserve service agreement executed on
DA Form 1140.

c. Retirement year ending date. Entek in
pencil the retirement year ending date detfer-
mined in accordance with NGR-23 or AJ
140-185,

d. Service obligation expiration date. Enter
expiration date of service obligation.

e. Critical occupation and DOT code. Enter
in pencil:

(1) Critical occupation and DOT code if
individual is qualified in one of the critical
occupations listed in appendix IV, AR 135-133.

(2) "None," if not qualified.

/. Home of record. Enter in pencil the
complete mailing address of individual's home
of record and the date address was furnished
(see AR 135-36). Example: "802 Oak St.,
Chicago, 111., 12Apr65."

9-28. Reserve commissioned and warrant officer
status (item 15). a. Grade, branch, and social
security number (SSN). Enter in pencil the
Reserve grade, branch, and social security
number of individuals of the Regular Army
who hold a commission or warrant in Reserve
components.
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b. Submission of U.S. Army Officer Efficiency
Report (DA Form 67-6). Enter in pencil the
period covered by the most recent officer
efficiency report submitted in accordance with
AR 140-143. Example: "Uan63 to 31Dec63."

9-29. Service dates (item 16), a. Basic active
service date (BASD). (For all Active Army
enlisted personnel only.) Enter in pencil indi-
vidual's BASD which will reflect total active
Federal service creditable for retirement.

(1) Computation.
(a) Personnel with no prior service.

BASD is date of enlistment or induction.
(b) Personnel with prior service. BASD

is date of current enlistment minus total active
Federal service recorded in item 35, DD Form
4, for the current enlistment and any periods of
AT while in a Reserve status, Example:

Yr Mo Day

59 13 1
Date of current enlistment—

1 Jan 60 ________————__
Minus

Total active'Federal service, item 35,
DD Form 4—10 years, 10 months— 10 10

(Noperiods of AT)

BASD is 1 March 1949 __________ 49 3 1

(2) Adjustment to BASD. BASD will be
adjusted:

(a) When an individual has time lost
undtor section 972, title 10, U.S: Code (para
9-57K the number of days' time lost will be
added to the old BASD to compute new BASD
(see chaV 1, part one, DODPM).

(6\When it is determined that the pre-
vious date Entered is in error.

6. Basic pm/ entry date (BPED). Enter in
pencil the individual's BPED which will reflect
date from which creditable service for basic
pay is calculated.

(1) Computation. Service to be counted
and manner of computation are contained in
•chapter 1, part one, 0ODPM.

(2) Adjustment \ BPED. EPED will be
adjusted as prescribed lp chapter 1, part one,
DODPM.

(a) When an individual has time lost
under section 972, title 10, "L\.S. Code. See para-
graph 10110, DODPM.
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b) When it is determined that the pre-
vious date entered is in error.

c. Basic\nlisted service date (BESD). (Not
applicable toXpersonnel of Reserve components
not on active Muty.) For enlisted personnel in
grades E-6, E-V, and E-8 only. Enter in pencil
the individual's ̂ ESD which will reflect total
of all periods of\£nlisted service, active and
inactive, as a meViber of the Regular and
Reserve componentsXof the Armed Forces of
the United States. Service not creditable in
computation of basic p\y will not be included.
If an individual has served in an enlisted status
only, the BESD will be the\same as BPED.

d. Last PCS. (Not applicable to personnel of
Reserve components not on active duty.) Enter
in pencil the individual's dare of departure
from his permanent duty stationSin compliance
with his latest PCS orders when \he reassign-
ment constitutes travel chargeable t\fiscal year
limitations (see sec IV, AR 614-6).

e. Assignment eligibility and avauability
(AEA) code. (Not applicable to personnel of
Reserve components not on active duty.) AEA
codes will be awarded as shown in appendj
VIII.

9-30. Physical status (item 17) a. Enter in
pencil the findings of the latest medical exami-
nation.

(1) PULHES. Enter the numerical desig-
nation listed under the physical profile factors
as shown in the individual's latest Report of
Medical Examination (Standard Form 88 or
DA Form 3349). Also enter the modifier (R or
T), with the appropriate numerical designation
when a temporary or remedial condition is
shown in the SF 88 or DA Form 3349.

(2) Code.
(a) Enter the appropriate alphabetical

code designator shown in (b) below, as deter-
mined from information contained in item 74,
SF 88 or DA Farm 3349. When more than one
code applies, the code which most limits per-
formance of duty in primary MOS will be
entered.

(b) Following are Assignment Restric-
tions, Geographical, or Climatic Area Limita-
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tion Codes. (For further information see
chapter 9, AR 40-501.)
CODE: A—None.

B—None,
C—No crawling, stooping, running,

j umping, prolonged standing or
marching. /

D—No strenuous physical activity.
E—No assignment to units requiring

continued consumption of combat
rations.

F—No assignment to isolated areas
where definite medical care is not
available. (MAAG—Military Mis-
sions, etc.)

G—No assignment requiring pro-
longed handling of heavy materials
including weapons. No overhead
work, no pullups or pushups.

H—No assignment to unit where
sudden loss of consciousness would
be dangerous to self or others,
such as work on scaffolding, han-
dling ammunition, vehicle driving
work near moving machinery.

J—No assignment involving kabitual
or frequent exposure to loud noises
or firing of weapons. (Not to
include firing for FOR qualifica-
tion.)

L—No assignment which requires pro-
longed or repeated exposure to
extreme cold.

-No assignment requiring prolonged
repeated exposure to high envi-

sonmental temperature.
N—N^ continuous wearing of combat

boots.
P—No continuous wearing of woolen

clothes
U—Limitatftwi

described\ to
vidually.

(3) Date. Enter th
examination as shown
3349.

(4) Height. Enter heigH

not otherwise
be considered indi-

date of the medical
F 88 or DA Form
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(5) Weight. Enter weight.
(6) Glasses. Enter an "X" in the appro-

bate box.
b/When a 3 or 4, with or without a modifier,
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appears in any factor in the physical profile, an
entry will be made in item 18, Assignment Lim-
itations, in accordance with paragraph 9-31.
faExample:

17. «tt.lCA_,lT_,TO-

Vj£
U

1

L

*A

H

/

e

/

s

/
HEIGHT \J FT. j? IN. WEIGHT / 90 LBS.

CODE

C
DATE

MNm«tA
GLASJCI fZ) YES HffNO

9-31. Assignment limitations (item 18). Entry
will be made as indicatecLbelow for the follow-
ing assignment limitations^Assignment limita-
tions of a remediable or temporary nature will
be entered in pencil and will bXerased when the
restriction or assignment limitation terminates.

a. Aliens (para 2-11). EnterVAlien para
2-11, AR 600-200." Also see paragraph 3-6,
this regulation.

6. Conscientious objector. Enter "CoVs Obj
para 2-12, AR 600-200" or "Cons Ob\ DD
Form 47."

c. Partially disabled personnel (AR 635-40]
Enter "partially dsabl AR 635-40 (nature of1

the injury in nontechnical language, e.g., artifi-
cial right leg, and specific limitations)."

d. Disqualified for airborne training. Enter
whether the disqualification is permanent or
temporary, the reason or authority and date.
Example: "Perm disqual abn tng AR 40-501,
25 Apr 62."

e. Restrictive assignment of sole surviving
son (AR 614-75). Enter "Not to be asg act cbt
area AR 614-75." When the restriction is
waiver, the entry will be lined out and new
entry made to reflect waiver and date, as fol-
lows : "Non-cbt area asg restr AR 614-75
waived 25 May 63."

/. Disqualified for explosive ordnance dis-
posal training. Enter whether the disqualifica-
tion is permanent or temporary, date disquali-
fied and reason or authority. Example: "Temp
disqual EOD tug 2 Jun 63, para 11-1, AR
614-200."

g. Restriction on assignment and travel.
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Enter the restriction, authority and date on
which the restriction will terminate, or whether
the restriction is of a permanent nature. Exam-
ples: "Asg and tvl restr AR 614-31 until
(date)" or "Asg or tvl to (area/cmd) perm
restr per DA !tr (date), FSA Code Z applies."

fah. Medical condition or physical defect.
Enter a brief description of the medical condi-
tion or physical defect in nontechnical language
as indicated in SF 88 or DA Form 3349 for
those individuals who have a 3 or 4, with or
without modifier, under any factor in their
physical profile (item 17). Example: "Hearing
loss—no assignment involving habitual expo-
sure to loud noises or firing of weapons (not to

jnclude firing for FOR qualification)." Enter
ibnormal color vision regardless of the numeri-

ca\designation in the physical profile series.

i. Woi eligible for security clearance or
assignment to sensitive duties (AR 604-10).
Enter "Vot elig for scty cine or asg to sensitive
dyAR 603^10."

j. Not qualified for assignment to nuclear
weapons duty\(AR 611-15). Enter "Not qual
for asgmt to nuclear weapons dy AR 611-15
(date)."

k. Former Peace\Corps Members. Enter "No
,asg in MI/AS fid" o\ "No duty in (country) in
MI/AS fld, AR 614-300".

9-32. Investigations and\clearances (item 19).
a. Entry will be made for-

(1) Each favorable security investigation
conducted under the provisions of AR 604-5.

(2) Execution of DD I\rni 398 (State-
ment of Personal History).



il 1971

t) Favorable character investigations
conducted under the provisions of AR 195-3.

b. Security clearances. The types of investi-
gations and categories of classified defense
inform a tiomunder provisions of AR 604-5 will
be abbreviated as follows: National Agency
Check "NAC,\ National Agency Check with
written inquiries "NAC/WI," background
investigation "Bl" Top Secret "TS," Secret
"S," Confidential \'C," and Local Files Check
"LFC."

(1) Interim ancMnal security clearance.
(a) Enter thk following information

from DA Form 873, (Sertificate of Clearance
and/or Security Determination under EO
10450, or as authorized\under (6) and (c)
below.

1. Interim. Enter fa pencil "interim,"
the date granted, command granting the clear-
ance and degree of access. Exaqnple: "Interim
20Jun61 3AS." Interim security clearance is
not authorized far access to confidential infor-
mation. When final clearance isVranted or
interim clearance is revoked, the ern^y will be
erased.

2. Final. Enter the type of Security
Investigation conducted, date of completion,
major command or Federal agency which
conducted the investigation and, in pencil,\hQ
degree of access. Example: "NAG 22Sept
3AS."

(b) If a certificate of final clearance was
granted under prior Department of the Army
policy and is still valid, enter DA policy, date
and agency or command granting the clearance
and, in pencil, the degree of access. Example:
"DA policy 10Jan59 I Corps S."

(c) Entry indicating final confidential
clearance is also authorized based upon notifi-
cation from person authorized to grant security
clearances that the provisions of AR 604-5
have been met.

(d) Enter in pencil in the first line
under * (asterisk), one of the following codes
which reflect the individual's current security
investigation status. The security investigation
status of individuals who have a valid security
clearance granted under prior DA policy will be
also coded as prescribed below. Example:
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"Security clearance granted under DA policy
on 10Jan59 by I Corps, with SECRET the high-
est classified information to which access is
authorized. Code B will be used."

Security investigation status
Code

Favorable BI _____________________ A
Favorable NAG ______________________ B
Favorable local files check (LFC) ________ C
Favorable NAG and LFC plus 15 years continu-

ous service (see AR 604-6) __________ D
NAG Completed; BI initiated ___________ F
Favorable Entrance National Agency Check

(ENTNAC) ____________________ G
BI initiated ——________________—_ M
Favorable Local Files Check; NAG initiated __ K
ENTNAC initiated _________________ P
No investigation initiated _____________ X
Not eligible for security clearance (AR 604-10) _ Y
Review of USAIRR dossier required prior to

security clearance determination ________ Z

1. The above codes will be used for
reporting purposes in connection with availa-
bility for reassignment action in lieu of secu-
rity clearance code,

2. In selecting the appropriate Secu-
rity Investigation Code, "favorable" will mean
that the investigation or check resulted in the
development of no derogatory information or
derogatory information resolved in favor of the
soldier to the extent that the granting of a
clearance would be clearly in the interest of
national security.

(2) Revocation of security clearance.
tWhen action is initiated to revoke a security
slearance under AR 604-5, the complete entry
ordnvestigation will be lined out, clearance will
be \rased and the following will be entered:
"Clearance revoked _________________

(Date)

(HQ V Cmd)
Review of\USAIRR dossier required prior to
security clearance determination." Security
investigation status code will be changed to Z.

c. Execution o\DD Form 398 (Statement of
Personal History).

(1) Initial execution. Enter SPH and date
of completion in the left corner of the last line
of this item. Example: "6PH compl (date)."

(2) Subsequent execution. Subsequently,
when a DD Form 398 is executed, an additional

fr-13
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enjtry will be made in the last line of this item.
Exaibale: "Latest SPH compl (date in
pencilyX Thereafter, when additional supple-
mental statements are executed, the pencil date
will be erass^ and replaced by the date of latest
DD Form 39*

d. Favorable\£haracter investigation (AR
195-3). Enter the\vpe of investigation, author-
ity, date completed, and the Army area or over-
sea command which conducted the investigation
for individuals applyingyfor acceptance as Mili-
tary Police Criminal Investigators. Example:
"Char invest (PMG) pe\ AR 195-3 compl
2May62, 3A."

e. Required entries when record is remade.
When a DA Form 20 is remao^. only current
clearance and the investigationsXor authority
upon which they are based, will b\ entered on
new DA Form 20.

9-33. Birthplace and citizenship (item 20).

15 April 1971

Enter the birthplace and citizenship status of
the individual, the individual's spouse, if any,
mother, and father. Enter "None" (in pencil)
if there is no spouse.

a. Birthplace. Enter the city and state or
area of the United States or the foreign
country or area in which born. The name of the
country at time of birth will be entered. If
country of birth is not known, enter "Unk."
Example: Individual born in 1934 in Persia.
The name of the country was changed from
Persia to Iran in 1935. Enter "Persia" in this
item.

b. Citzenship. Enter "U.S." for citizens of
the United States of America. Enter "noncit" in
pencil for noncitizens, including persons in the
process of obtaining U.S. citizenship.

(1) If enlisted person is a naturalized
citizen, enter "Nat" and (Year of naturaliza-
tion). Example: Nat 1963.

(2) If parents are deceased, enter "Deed."

9-14
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20. . * BIRTHPLACE AND CITIZENSHIP

SELF

SPOUSE

FATHER

MOTHER

N.Y.C.. N.Y.
England
Italy
Italy

TIS
&6n*££'

ns (^

•

*f*A\

US

9-34. ResidenceXin foreign country (item 21). Enter each continued residence in excess of 1 year in
a foreign country^ Residence resulting from service in the Armed Forces of the United States will
not be entered.

a. Last year. Enter last year in which residence terminated.
b. Country. EnterVountry. /
c. Length. Enter length of residence in months.

fa9-35. Military occupational specialties (item 22). a. Enter each military occupational specialty
(MOS) code awarded the individual. No entries will be made for duty and reporting codes OOD,
09B through 09E. All entries\ill be made in pencil for members of the Army National Guard
and of the Army Reserve.

(1) Code. Enter the MOSNcode, including special qualification identifier and language
identification codes, and additional\skill identifier (ASI) when applicable, as authorized in AR
611-201 and AR 611-202, and award^ in accordance with chapter 2, or AR 140-135. The fourth
and succeeding characters of the MOS code will be entered in pencil. Example:

22. MILITARY OCCUPATIONAL SPECIALTIES

'VORR TYPE

MOS

MOS

MO)

'MOS

CODE

OB'rratf
\ TITLE

-\ —————
\

\

* DATE'
I

(2) Title. Enter the title of the MOS in abbreviated form or as it appears in AR 611-201
or AR 611-202, depending upon availability of 8]&cfk Example:

MILITARY OCCUPATIONAL SPECIALTIES

]v OR R TYPB

MOS

MOI

MOS

MOS

CODB

11B4PP£.<I
TITLB \

LT WPNS INF \
\
\

• DATE

(2.1) Source. Enter in pencil the appropriate source of PMOS indicator, shown in table
5-3, AR 680-1 in the column identified by an asterisk (*) when ah MOS is designated primary
or when any of the first three characters of the primary MOS changeX- Example:

22. MILITARY OCCUPATIONAL SPECIALTIES

V O R R TVPK

PMOS
MOS

MOS

MOS

CODE

11BWIW
T1TLI

LT WPNS INF
*
J

\OATE

\

\

\
S
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Date. Enter the date on which the MOS was awarded. Date of -award resulting from
prior service will be the date of preparation of DA Form 20 unless an earlier date can be substan-
tiated from\fficial documents. Example:

22. MILITARY OCCUPATIONAL SPECIALTIES

t /ORR

\^
TYPE

MOS

MOs

\ MOS

\OS

CODE

HBWV«fl
TITLE

LT lifl?NSHNF~
* DATE

7APR68

(4) Type.

(a) Primary MOS. Ertter in pencil "P" when an MOS is designated as primary in ac-
cordance with section V, chaptek 2, or AR 140-135. When the date of designation is different
from date of award of MOS, enter\date of designation in pencil, in parentheses, after the title.

(6) Secondary MOS. Enter\n pencil "S" when an MOS is designated as secondary in
accordance with section V, chapter 2,\r AR 140-135.

(c) Additional MOS. Enter in
tional. Example:

?ncU "A" when an awarded MOS is designated as addi-

MILITARY OCCUPATIONAL SPECIALTIES

V O R R TYPE

P MOS

S «o*
J\ MOS

MOS

CODE

HLB4Pr"l._fl
11E4UFA
63CWR

\ TITLE

LT WPNS \NF .8 DEC &)
ARMOR CRMK,
TRACK VEH feECH

*
J

DATE

PAPR68
5JUL68
.ATTt.68

(5) Verification or retention (V or R).

(a) Enter in pencil "V" when an MOS has bee\ verified through evaluation under
the Enlisted Evaluation System.

(6) Enter in pencil "R" when an individual fails to ^lalify in MOS under the Enlisted
Evaluation System and retention of PMOS is approved.

(c) Erase "V" and enter "R" when an individual fails to Requalify upon subsequent eval-
uation under the Enlisted Evaluation System and retention of PMO)S is approved. Example:

22. MILITARY OCCUPATIONAL SPECIALTIES

V O R R

V
TYPE

P MOS

MOS

MOS
MOS

CODE

L1B4WKW
TITLE

LT WPNS INFtf [>£C 6$)
•
J

\ DATE

7APR68

-A-
\

MILITARY OCCUPATIONAL SPECIALTIES

V O R R

•R
TYPB

PMOS

MOS

MOS

MOS

CODE

llBfffflW
TITLE

LT WPNS INF$DE_;_.g)
*
J

DATE

7APR68

9-16 AGO 8826A



L2 June 1970 C 39, AR 600-200
9-36

i. Reclassification in MOS. Take following actions when reclassification in MOS occurs under
the provisions of section VI, chapter 2, or AR 140-135.

(lJ\Withdrawal of MOS. A single line will the drawn through code, title, and date. The
entry will be-erased for members of the Army Reserve not on active duty.

(2) Change of skill level. Erase current skill level character and enter new skill level char-
acter and date oi\award.

(3) Change o\ withdrawal of Special Qualifications Identifier.
(a) Change of SQL Erase current SQI and enter new SQI. If the individual remains

qualified in the old SQI,Vec0rd the old SQI as part of the SMOS. When more than two special
qualification identifiers liave been awarded, they will be entered in Item 45 as "Additional SQI".

(6) Withdrawal of. SQL Erase current SQI. Review Items 22 and 45 to determine if
the individual is qualified in\nother SQI. If appropriate, enter the SQI where the erasure was
made. If no other SQI is appropriate, enter "0".

(4) Change or withdrawal^ Additional Skill Identifier.
(a) Change of ASI. EraseXcurrent ASI and enter new ASI. If the individual remains

qualified in the old ASI, and 'its associated MOS, enter the seven character code in Item 45 and
label "Additional ASI".

(b) Withdrawal of ASI. EraseNiurrent ASI. Review Item 45 to determine if the indi-
vidual is qualified 'in another ASI associate^ with the MOS from which the ASI is withdrawn. If
appropriate, enter the ASI where the erasureSwas made.

(5) Withdrawal or change of language characters. Erase current characters and enter new
language characters, if qualified.

(6) Redesignation of primary, secondary, or\dditional MOS. Entries will be made aa indi-
cated under a(4) above and previous designation will be erased, as appropriate.

c. Noncommissioned Officers Logistics Program. Enter in pencil "NCOLP" after title of pri-
mary MOS upon notification that the individual is selected for the program. Erase entry upon
notification that individual is released from the program\ Example:

22. MILITARY OCCUPATIONAL SPECIALTIES \

V O R R

V
TVPE

PMOS

MOS

MOS

MOS

CODE

76J4K
TITLE \

MED SUP&PARTS SP6VCOL#

/

*
J
\
\\

DATE

8NOV61

,

•A-9-36. MOS Evaluation Scores (item 23). a. Enter in pencil the month
and score attained of three evaluations in each MOS listed in item 22. Entri«
same line as MOS listed in item 22.

year of evaluation
will be made on the

b. Immediately after each evaluation an initial entry indicating month an)i year of evalua-
tion and Test Control Officer Control Number (TCO#) will be made. TCO nurabeHwill be entered
in score block.

c. Upon later receipt of evaluation score, the score will replace the TCO numbW.
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L Only the three most recent scores are listed. Upon fourth or subsequent evaluation in the
same MJ)S, the oldest entry will be replaced by the newest entry.

MOS listed in item 22 is withdrawn, the scores for that MOS will be deleted. Ex-

22. M^LITARr OCCUPATIONAL SPECIALTIES

VORR

V
R

TYPE

P MOS

5 MOS

MOS

MOS

CODE

96B4?
11B40

TITLE

INTEL ANAL (S P£C 56)
LXWPNS INF,'
\
\

•
P

DATE

7APH56
7JUN55"

23. MOS EVALUATION SCORE]
DATE OF

CYAL

FEB 70
M0V 65

SCR

re_T
lAf.

74

DATE OF

F£8&mft>7
SCR

/<?f

80

DATE OF.
EVAL

f£BW
tiov M

sen |

T^i
^
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9-37. Aptitude tests (item 24).faa. Enter apti-
tude test scores and aptitude area scores result-
ing from the:administration of the Army Clas-
sification Battery (ACB) in accordance with
AR 612-10.

(1) Form. En\er form number of the test
after the test symbol

fa (2) Score. Ent&r the standard score for
each test. Army Radii* Code (ARC) scores
under 90 will 'be entered\is UNSAT (Unsatis-
factory) .

(3) Aptitude area, scorV Enter the score
for each aptitude area. If no\ score was com-
puted, enter "None."

(4) Place tested. Enter placte tested.
(5) Date tested. Enter date tested.

fab. Retests on the ACB will be administered
in accordance with appendix I. RetesKresults
will be entered in accordance with a abovV Pre-
vious scores entered on the form will not be
lined out.

9-38. Other tests (item 25). Enter the results'1
of the tests shown, if administered, and other
tests as prescribed, except the Physical Fitness
Test.

a. Test. Enter test form number or test sym-
bol and form number, as applicable.

b. Score. Enter score.
c. Group. Enter group, if applicable.
d. Date. Enter date of test.

9-39. Training recommended (item 26). En-
tries will be made for personnel with the fol-
lowing special qualifications, and trainees
under the Reserve Enlistment Program of 1963
(REP 63).

a. Personnel with special qualifications.
(1) College graduate in selected special-

ties. Enter "para 2-15, AR 600-200, Col Grad
(Specialty)."

(2) Rare and unusual qualifications. Enter
"para 2-15, AR 600-200 RAU."

AGO 8826A
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(3) High aptitude potential. Enter "para
2-15, AR 600-200."

(4) Physicians, dentists, and veterinari-
ans. Enter "para 2-13, AR 600-200 (Phys),
(Dent), or (VET)."

(5) Scientific and engineering assistants
(sec VIII, chap. 4)- Enter in pencil "S&E (the
name of the scientific and engineering area)
and (MOS for which qualified)." Entry will be
•made permanent upon receipt of assignment in-
structions from Headquarters, Department of
the Army.

(6) Individuals who have civilian skills
which have a counterpart MOS. Enter the MOS
code appropriate to the apprentice, journey-
man, or advanced journeyman level of skill
only.

b. Trainee (REP-63).
(1) The Reserve component unit com-

mander will enter in pencil one or more than
one MOS for which training is recommended.

(2) If the individual does not meet mini-
mum requirements for training in the MOS

^listed, responsible commanders will select an
[OS for training and enter in pencil the MOS

selected.

9-40. ̂ Military education (item 27). a. General.
Enter tile successful completion of each formal
course oik instruction which results in the
award of a. military occupational specialty or
makes a direct contribution to proficiency in a
particular M0_3, and the completion of Army
extension courses. For schools and courses not
otherwise provided for by this regulation, an
entry will be made Xpr successful completion of
any course of instruction conducted under mili-
tary sponsorship or when attendance is under
military sponsorship or idirection, providing at-
tendance equals or exceeds 40 hours. The fol-
lowing type of course will ote entered:

(1) All school courses lifted in DA Pam
350-10.

(2) Courses in common specialist training
conducted at training centers.

\
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extension courses—upon com-
pletion of sta entire series only.

(4). Courses conducted by the U.S. Army
Reserve when recognized by the Army as con-
ducting MOS training.

(5) Courses conducted by other services of
the Armed Forces oX the United States for
Army personnel.

(6) Courses conducted by industrial or
business organizations when, completed by the
individual while under military supervision.

(7) Noncommissioned Officers Course (AR
350-90).

(8) Army Officer Candidate courses.
(9) Army Warrant Officer Helicopter

Course.
(10) Skill Development Base (SDB) fin-

ing courses—upon successful completion.

b. Entries.
(1) Title of course.

(a) Enter the name of the course as
shown in DA Pam 350-10 or other official an-
nouncement of the course. Enter "Ref" also for
refresher courses. Additionally, enter "(SDB)"
after course title for Skill Development Base
graduates.

(6) Enter abbreviated extension course
title for Army extension courses. Example:
"TAG SUSA: Co Off (ext)."

(c) Enter "Noncommissioned Officer"
for courses conducted under provisions of AR
350-90.

(2) MOS code. Enter MOS code if the
training results in award of an MOS.

(3) Name of school.
(a) Enter the name of the school for any

Armed Forces Service School.
(b) Enter the designation of the unit or

command for courses conducted in a unit of
oversea command.

(c) Enter the name of the organization
for courses conducted by an industrial or busi-
ness organization.

9-18.2
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(4) Weeks. Enter the nearest whole num-
ber of weeks of the course or training.
(Courses or training conducted on a part-time
basis will be converted to a full-time basis.) No
entry will be made for Army extension courses.

(5) Year. Enter the year in which the
course or training was completed.

9-41. Specialized training (item 28). a. Gen-
eral. Entries normally will be made for com-
pleted specialized training of 2 weeks or more
duration. This includes, but is not limited to,
the following:

(1) A single line entry when multiple
courses are completed as a part of basic combat
training given in accordance with ATP 21-114
except that a separate entry will be made as
prescribed in (6) below for code of conduct
training. Example: "ATP 21-114 (date)."

(2) Combat methods, such as airborne,
amphibious, arctic, desert, mountain, when con-
ducted pursuant to unit training schedules, pro-
rrams or directives. Example: "Mt tng
aate)."

\(3) Battle indoctrination courses (infiltra-
tion, alose combat, small arms fire, attack and
combatsin cities) other than those completed
during basic training. Example: "Infltr crs
(date)." If battle indoctrination is waived
under provisions of AR 612-2 show: "Bat In-
doc—Wvd(D\te)."

(4) MilitarV Justice and Benefits of Hon-
orable Dischargers prescribed by AR 350-212
and AR 350-21. Example: "UCMJ (date) and
Bfts of Hon Disch (date)."

(5) Chemical, Biological and Radiological
(CBR) training sufficien\to satisfy the require-
ments of unit trairiinA prescribed in AR
220-58. Example: "CBR tnV (date)."

(6) Code of Conduct instruction as pre-
scribed by AR 350-30. Example: "Code of
Conduct (date)."

(7) Training in any specialty^considered
more advanced and of broader scope\han those
specialties covered in ATP 21-114\and for

AGO 8S26A



15 April 1971

which no other provision is made for entry on
the D\ Form 20.

fatty Geneva Convention matters as pre-
scribed Oy AR 350-216. Example: "Geneva
Conv. (data) (initials of individual)."

(9) Completion of functional training in a
school course o\in New Equipment training, or
Contractor training, which qualified individual
for award of ASlV SQI.

b. Recording.
(1) Type, Enter a\ brief descriptive title of

the training, abbreviate)* where possible.
(2) Weeks. Enter th\ number of weeks of

training, or for part-time training, the number
of hours of instruction. For\training indicated
in a (1) through (6) and (Syytbove, leave this
column blank.

(3) Completed. Enter the Mate training
was completed. In cases where reqwalification is
periodically required, enter dates in pencil.

9-42. Qualification in arms (item N29). a.
Entries will be made in pencil to reflect each
weapon fired and the most recent completion of
qualification and familiarization firing pre-
scribed by AR 622-5, and marksmansnf

C 42, AR 600-200

competition in small arms as indicated in b
below.

(1) Weapons. Enter weapon fired. For
crewserved weapons, also enter crew position.
For multiple familiarization courses under an
ATP enter "Wpns Instr."

(2) Course. Enter, as appropriate, the
marksmanship course fired or "FAM" for fami-
liarization course.

(3) Qualification. Enter qualification
rating achieved, or the applicable ATP for mul-
tiple familiarization course.

(4) Score. Enter qualification score at-
tained, or number of hours of instruction re-
ceived for multiple familiarization courses, or
number of rounds fired for single weapon fami-
liarization firing.

(5) Date. Enter date on which firing was
completed.

b. Marksmanship competition in small arms
(AR 622-10). Enter in pencil in the last line of
this item, if applicable, the most recent partici-
pation in small arms competition programs
under AR 622-10. Entry will be made without
regard to columnar heading and will include
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theVeapon fired, the .program sucH as National
Rifle ̂ Association (NRA) Regional Tournament
and yeas^ of competition. Example: "22 Cal rifle—
NRA19J
9-43. Languages (item 30). a. Enter foreign lan-
guages and dialects listed in appendix I, AR 611-6,
in which the individual claims knowledge.

(1) Language. Enter language and dialects
in which, the individual claims knowledge,

(2) Interpreter-translator. Enter an "X" in
tlie appropriate column^ or both, if the individual
has been assigned as interpreter or translator of
the language(s) entered orshas had formal train-
ing in these duties while on active duty.

(3) Speaking and reading\ibility.
(a) Ability. Enter in pencil "0" through

"5," as appropriate,,for—
1. Level of ability obtained by convert-

ing the test scores as prescribed in AK^ll-C, or
£. Level of ability assessed bysinterview

as prescribed in AR 611-6 or as reported lay mem-
bers of the Reserve components not on activkduty.

(b) Score. Enter 'in pencil the scorV at-
tained for those personnel administered a languf
proficiency .test. ,

(4) Date of test or interview. Enter in pencil
the date on; which language proficiency test or
interview was accomplished or, for members of
Reserve components, the date reported.

• " (5) Date DA Form 330-submitted. Enter,in
pencil, the date DA Form 330 (Language Fluency,
Questionnaire) is submitted. .

b. Reevaluation of language -proficiency. Erase
pencil entries and enter the latest data, as pre-
scribed ina(2) through (5) above.
9-44. Foreign service (item 31V). d. General. En-
ter in chronological order each foreign service
tour performed by the individual on, or after 7
December 1941, as defined in AR 614-30 and
•whether or not accompanied by dependents.

b. Recording.
(1) From. Enter date of departure from a

CONUS port or area residence for foreign service.
(2) Through.

(a) Enter in pencil date eligible to return.
Change as required, based on dependents accom-
panying or joining the individual overseas, au-
thorized curtailment, extension, or time lost.

TAGO 1242A
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(b) Erase pencil entry and enter actual
date of arrival at a port in CONUS or area of
residence upon return from oversea service tour.

(t?) When appropriate, enter in pencil, in
the next available space, the adjusted date of re-
turn, computed-in accordance with AR, 614-30, fol-
lowed by the key letter "A," for those individuals
who, upon return to CONUS or area of residence,
are not credited with a complete oversea service
tour. .

(3) Oversea command. Enter the oversea
command and name of each country, area, terri-
tory, or State in which served during the same
uninterrupted oversea service tour. •

(4) Months. Enter the number of months
served on oversea service tour. Fractional parts of
months in excess of 14 days-will be counted as a
month.

(5), Type.
(a) Enter in pencil- the appropriate com-

bination from those shown in AR 335-60', which
denotes area of last foreign service tour and travel
status of dependents connected with the tour.

(b) Erase pencil entry and enter appro-
priate combination code permanently upon return
from oversea service tour.

fa(Q) Normal tour completed (NTG). Enter
ipon return to CONUS, area of residence," or upon

"JS inter-theater transfer (ITT) : .
(a) "Yes" when individual is credited with

completion of a normal oversea service tour.
•) "No" when individual is not credited
\.

with completion of a normal oversea service tour.
fa(1) 'I/tote "of arrival of command-sponsored

dependents. SJnter in pencil in column 4 (headed
b'y asterisk) the month.''and year the first of-any
command-sponsored' dependents arrived iiT'the
oversea ^area to winch 'the individual is' assigned
on current overseaVservice tour. This -entry is
required for all personnel in grades E-4 (with
more than 4 years service) through E-9 whose
command-sponsored dependents accompanied or
joined sponsor. (Explanation of the term "com-
mand-sponsored dependent'\as published in AR.
55̂ 16 applies.)

9-45. Civilian education (item 2). Enter civilian
education as prescribed below. Entries at high
school graduate level or above anS special sub-
jects will include only academic education for
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•which the individual presents adequate support-
ing documents as described in c below. After
entry, documents \vill be returned to the indi-
vidual. If the individual does not have support-
ing documents immediately available at the time
of initial accomplishment of the DA Form 20, a
temporary pencil entryVsvill be made pending
substantiation. Pencil enmes not substantiated
witliin a period of 1 year frWn date of initial ac-
complishment of the DA Forrti 20 will be deleted.
When this occurs, the individual will be .inter-
viewed arid credited with a lev^ not requiring
substantiation.

a. Initial entries. Separate entries\vill be made
for the following:

(1) Highest level attained up to atad includ-
ing bachelor degree. If an individual KAS com-
pleted 15 semester hours (22 quarter hoars) or
more of college work, the entry for Mgh school
will not be required. (Semester and quarter hours
are explained in d below.)

(2) Postgraduate level.
(3) Special subjects, within priority sequence

indicated below, providing credit was obtained at
high school or higher level.

(a) Trigonometry and chemistry. \
(b) Trigonometry.
(c) Geometry. , .
(d) Algebra and chemistry. i
(e) Algebra.
(/) Chemistry. ;
(ff) General science,
(h) Physics.
(*) Electronics (radio-TV repair). , .

6. Subsequent entries. Separate line entries will
be made for completion of high school, USAFI
General Educational Development (GED) test,
completion of college course, Department of the
Army 2-year college level evaluation, college de-
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gree, postgraduate level; a civilian trade or cor-
respondence course of study at a high school or
higher level or college level training under the
provisions of AR 350-200.

c. Supporting documents. Supporting docu-
ments are transcripts which bear the official seal
of the high school, college or university, military
test reports issued by the United States Armed
Forces Institute showing successful completion of
high school or college level GED tests; diploma,
certificate of equivalency, or letter signed by a re-
sponsible school official stating that & civilian
high school or a State Department of Education
has awarded a diploma or certificate of equiva-
lency as a result of completion of USAFI high
school level GED tests; and official diplomas or
certificates showing completion of a complete
course of study offered by a civilian trade or cor-
respondence school.

d. Undergraduate credits. A semester level of
undergraduate college denotes completion of 15
semester hours or 22 quarter hours; 1-year level,
30 semester hours or 45 quarter hours; 1 and one-

f year level, 45 semester hours or 67 quarter
jours; 2-year level, 60 semester hours or 90 quar-

tek hours; 2 and one-half year level, 75 semester
hours or 112. quarter hours; 3-year level, 90
semester hours or 135 quarter hours; 3 and one-
half year level, 105 semester hours or 157 quarter
hours; and 4-year level, college degree. Do not
enter Associate of Arts degree. Instead, list the
number ofv years of credit earned toward a
bachelor's degree.

e. Entries. Entries will be made as follows:
(1) Name\ind location of school.

(a) EnteXname and location of school, ex-
cept that the "Sftite Department of Education"
will be entered wheis high school credit is obtained
from this source basted upon HS-GED.
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Enter "HS-GED" when credit is
not received from a high school or
a' State Department of Education,
>r "COL-GED," or "DA evalua-
tW," as appropriate.

(2) Degree and/or major subject.
(a) Below high school level. Enter num-

ber or\years completed.
(b) High sdhool level Enter "Dipl."
(c) Work completed at business schools,

and civiliwitrade or correspondence
courses. Ent^r "Dipl" or "Cert," as
appropriate.

(d) High school equivalent based upon
HS-GED. Ente\"HS-GED."

<«) COL-GED. EnteiVl yr equiv."
(/) Department of the\Army evalua-

tion. Enter "2 yr equl
(g) College or university. ^Enter "(de-

gree) and (major subject)," if de-
gree was awarded. EnterVnumber
of semester hours (SH) or\uarter
hours (QH) earned," if a degree
was not earned, and major subject,
if applicable.

(h) "Postgraduate. Same as college
university ((2) above).

(3) Year. Enter calendar year, as appro-
priate, in which—

(a) Studies were terminated.
(b) High school equivalent, based upon

HS-GED, is given by high school
or State Department of Education.

(c) HtehTK&ool or college GED tests
are completed or Department of the
Army 2-year equivalency evaluation
is granted.

C 7, AR 600-200
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(4) College-level training under AR 350-
200. Enter, without regard to colum-
nar heading, "AR 350-200 (name and
location of school) (inclusive dates
of attendance) (curriculum pursued)
(specific area of specialization) (total
number of semester hours completed)
(degree awarded, if applicable)."

(5) College course completed after entry
into service. Enter in pencil the name
and location of school attended, semes-
ter hours credited and major subject,
if applicable, and the year course is
completed. As additional courses are
completed, entries will be changed to
reflect changes in the schools attended,
the cumulative number of semester
hours credited and major subject, if
applicable, and year the last course
was completed. Upon award of a de-
gree toward which the semester hours
are credited, the temporary entry will
be erased and a permanent entry made
as prescribed for college graduates.

(6) Initial preparation of DA Form 669
(General Educational Development
Individual Record). Upon notification
from Educator Advisor that a DA
Form 669 has been prepared, a pencil
entry without regard to columnar
heading will be made in the last line of
this item. Example: "DA Form 669
prepared at (place) on (date)."

(7\Special subjects. Enter special sub-
sets completed, within the priority

sequence indicated, as required by
paragraph 9-45a(3). Example:
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*

«. CIVILIAN EDUCATION

NAME AND LOCATION OF SCHOOL

P.S. 17o, NIC, N.Y.
Edison HSfSpokane, wastt.
Ohlo State Dept of Educ
Syracuse Univ., Syracuse NT

Columbia Univ, NIC, N.Y.
\

Un_ly of Md, College Park-Md.
. \

\
\
\
\
\
..\

DEGREE AND/ON MAJOR SUSJ

7
Dipl

HS-GUiD
BSCMil Sci)

30 SH

6 SH

ML ****. *WJJ*J«>^&K&*^ *<&»»&

* •

.

ve*«
COMPLETED

1959
I960
1961
1962

1959

1963

SPECIAL SUBJECT* Trl gOBD-Betr? j Algebra *

9-46. Appointments and reductions (item
33). a. Entries. Enter chronologically each
permanent and temporary grade of itank and
pay grade to which appointed or reduce

(1) Grade. Enter grade or rank an pay
grade to which appointed or reduced.
The grade of rank and pay gradeVf
PVT-E1, PVT-E2, and PFC-E3 wil
always be entered as permanent.
Grade of rank will be abbreviated as
provided for in paragraph 9-15.

(2) Date of rank. Enter date of rank for
applicable permanent or temporary
grade as established by the authority
for the grade.

(3) Authority. Enter the authority as fol-
lows:

(a) Army regulations. Specific para-
graph and Army regulation.

(b) Company and special orders, court-
martial orders. Enter order number,
issuing headquarters and year pub-
lished.

.£*-._- C i<)
6. Upon enlistment, reenlistment,\and induc-

tion. Enter grade of rank and pay grade, date
of rank, and authority as follows:

(1) Permanent grade. Enter "AR 601-
210" or "AR 140-111." If individual
is also appointed to a temporary
grade, add reenlist and date of enlist-
ment or reenlist. Example: "AR 601-
210 Reenlist (date)."

(2) Temporary grade. The order number,
issuing headquarters, and year pub-
lished.

c. Revocation of a grade. Line through the
estry identifying the grade revoked. Enter the
restored grade, date of rank, revocation order,
issurng authority and date published.

d. ZJ&ta for Reserve component personnel or-
dered tractive duty. Enter data as prescribed
in a above\ Where adjusted date of rank is not
included in\the order placing Reserve compo-
nent personnel on active duty, the adjusted
date of rank Vill be computed in accordance
with AR 600-20\and "OAD AR 600-20" added
to authority.

e. De facto statu^. Upon determination by
the commander exercising general court-mar-
tial jurisdiction that an individual occupied a
higher grade in a de facro status, enter, without
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regard to\:olumnar heading, the grade of rank
and pay grade, inclusive period and the com-
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munication, issuing headquarters and date
which declared the de facto status. Examples:

33. \ APPOINTM6HTS AND REDUCTIONS

^GRADE

Pvt firl(P)
Pvt E-teCP.
Pfc £-3tP)
St>*f E-4 (ft)
Sp4 E-4(PX
JSgt E-5(T) x

Sp4 E-4(P.
Sart E-.«5.T)
Pvt E-l(P)

SKt E-5(P)

Col &-k de

DATE OF RANK

iSjanOO
iSMayOO
iSSepOO
25JunOO
iSSepOO
20FebOO
\8sepOO
2hFebOO
lOAuerOb

\
27NovXX)

\
\

facto sta

A U T H O R I T Y

AR 601-210
Para 7-19. AR 600-200
£0155 HO UAAADC 1<36"5
S027 G0r 9th Inf 1964
Para 7-22, AR 600-200
S01O HQ USA&MS 19^S
AR 601-210 Reenlist-. fLat«^
SO"6S HQ USA&MS T9fi^
SCMC 32 HQ 1st Div 196^

S015 IX USA Corps 196^ or
CAD AR 600-2O

;us IFebOO to IJunOO HO FifthA SJulOO
\
\
\
\
\
\
\
\
\

•
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.7. Civilian occupation (item 34). Enter in
pencil the main and secondary civilian occupa-
tionVnd other required information as follows.
Occupation and job descriptions will be deter-
mined W analyzing the work history estab-
lished through interview.

a. Job tiwq. Enter the job title shown in the
Dictionary of^Occupational Title (DOT) which
most clearly describes the individual's main and
secondary civilian occupation. If never
employed prior to\ntrance into service, enter
"None" and the res\ of the item will be left
blank.

b. DOT. Enter the D&T code shown in the
DOT which identifies theNnain and secondary
civilian occupation job title entered.

c. MOS. Enter the related IVfOS shown in DA
Pam 611-6 which relates to the\DOT title and
code entered and the appropriate apprentice
and journeyman skill. Leave blank if DOT title
and code is not shown in DA Pam 611-

d. Months employed.
(1) Active Army, Enter total number of

months the individual was employed in \he
occupation. For part-time employment, equal
time employed to a full-time monthly basis.

(2) Reserve components. Enter beginning
date of employment by month and year. If not
currently employed in the occupation, enter
total number of months held and the year ter-
minated.

e. Duties performed. Enter a brief descrip-
tion of duties performed. If individual was
never employed in the occupation, enter
"Training only."

9-48. Avocations (Item 35). Enter only active
avocations with concise descriptions, particu-
larly as to the extent of the activity. If per-
formance of the avocation requires a high
degree of technical skill, the entry will indicate
also the specific skill. Example: "TV repair-
testing oscillator tubes and wiring."

9-49. Sports (item 36). Enter, when applicable,
the four principal sports in which the individ-
ual is active or has been active recently and in
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which he has the greatest proficiency. Indicate
types of participation by placing an "X" in the
appropriate column: "AMAT" (Amateur),
"PROF" (Professional), or "CH" (Coach).

9-50. Occupational licenses or certificates held
(item 37). Enter each valid license or certificate
recognized by a Federal, State, or a municipal
government or by a prevailing trade union
which entitles the individual to practice a trade
profession. A license to drive a noncommercial
vehicle will not be recorded.

9-51. Record of assignments (item 38). Entries
will be made in chronological order and will
reflect a record of all military service of the
individual.

•faa. Recording military service when pre-
vious DA Forms 20 are not available.

(1) General. Action will be taken in
accordance with paragraph 9-7c(2), to obtain
individual's previous Enlisted Qualification
Record. In the event these records cannot be
obtained, a chronological summary will be
made for each period of prior service per-
formed by the individual, as prescribed in (2)
below, based on data contained in DD Form
214, official orders and correspondence, and/or
^information furnished by the individual

ir.cerned.
(2) Method of entering periods of prior

service for which an Enlisted Qualification
Recorck cannot be obtained. A period of prior
service re defined as each period of active duty
resulting xrom induction, enlistment and reen-
listment. For personnel of Reserve components,
it includes active duty, ADT and service not on
active duty. Periods of prior service will be
identified as "A3_X! for Regular Army and AUS
on active duty artd "RES" for personnel of
Reserve componentsVRES" will be followed by
"AD" to denote active, duty for periods of 90
days or more. Prior seiwice in the Air Force,
Navy, Marine Corps, or^Coast Guard will be
included and entered as the. above, except that
the entry will be preceded by "AF," "Navy,"
"USMC," or "USCG." Service\with the armed
forces of a foreign nation will also be included
and entered as above except thattyie entry will
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be pr&ceded by the name of the country. The
summary will be made as follows:

(a\ Active Duty (AD). AD, inclusive
period of induction, enlistment or reenlistment
by month anckyear, principal duty performed
during the period and number of months of
duty (when level of assignment is meaningful,
such as duty at Arm^ Division, etc.; also enter
level with duty such asVDiv Opn Sgt"), highest
grade held and branch oiSservice.

(6) Reserve Duty\(RES). RES, inclu-
sive period of enlistment \>r reenlistment by
month and year, principal\duty performed
during the period and number of months of
duty (when the level of assignment is meaning-
ful, such as duty at Army, Division; also enter
level with duty such as "Div Opn Sgt") highest
grade held, branch of service, inclusive periods
of active duty of 90 days or more wirbin the
period of enlistment or reenlistment, by rnonth
and year preceded by "RES-AD" and number
of days' ADT by year.

b. Recording current assignments.
(I) Separate line entries. A new line entry

is required under the following circumstances:
(a) Upon enlistment or induction (note

CI, fig. 9-1).
(b) Upon assignment to duty at a new

station (note C2, fig. 9-1).
(c) (Not applicable to personnel of

Reserve components not on active duty.) Upon
reassignment as an individual and two or more
calendar days elapse between date of departure
and date of arrival at new station. The losing
organization will close the current entry and
open an en route entry indicating date of
departure and new station of assignment. Over-
sea area or CONUS only will be indicated for
personnel, traveling to, or returning from,
overseas. (No additional entries will be made at
processing centers, such as oversea replacement
stations and similar type of activities (note C3,
fig. 9-1).)

(d) When the principal duty assignment
is changed 30 or more days after effective date,
or when a conduct and/or efficiency rating is
rendered (note C4, fig. 9-1).

(e) Upon redesignation of name of unit
to which assigned (note C5, fig. 9-1).

(/) When the soldier remains assigned
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to, and travels with, a unit upon permanent
change of station (note C6, fig. 9-1).

(g) When placed on TDY and attached to
another unit, including service schools as a stu-
dent or with' special missions or task force,
and/or when the qualification record accompa-
nies the soldier (note C7, fig. 9-1).

(h) When in a patient status for 30 or
more days (note C8, fig. 9-1).

(i) Upon retirement (note C9, fig. 9-1).
(j) Upon discharge (type of discharge

furnished will be entered also) (note CIO, fig.
9-1).

(k) Upon relief from active duty and
transfer to the Army Reserve (note CH, fig.
9-1).

(I) Upon relief from active duty, other
than ADT, and return to control of the Army
Reserve (note C12, fig. 9-1).

(m) Upon relief from ADT under RFA
55 or REP-63 and return to Reserve unit of
assignment (C13, fig. 9-1).

(n) Upon relief from active duty, other
lan ADT, and return to control of the ARNG

(n\teC14,fig. 9-1).
(o) When an absentee is dropped from

the roMs as a deserter. (When the charge of
desertiorv is removed as being erroneously
made, cross-reference entry to item 42 to
explain erroneous entry) (note C15, fig. 9-1).

(p) When missing, missing in action,
captured or interned. When restored to duty,
the entry will be\:losed and a new entry opened
(note C16, fig. 9-1

(note C17, fig. 9-1).
le to personnel of the

on active duty only.)
be maintained in

lical
(q) Upon
(r) (Appli

Reserve components
1. An entry

not

pencil reflecting cumulative totals of ADT and
AT performed by the reservist during each
calendar year. This entry will include all peri-
ods of ADT of less than 90\days other than
attendance at AT with unit ofVssignment and
will be converted to a permanenflyentry as of 31
December each year (note CIS, fig\9-l).

2. A two-line entry to reflect attend-
ance at AT with unit of assignment\note C19,
fig. 9-1).
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,(s) (Applicable to personnel of the Re-
serve components called or ordered into ac-
tive military service only.)

1.\Under Presidential call (note C20,
fig. 9-1).

2. U\der Presidential Order (note
C21, fig. 9-1).

3. Ordered as an individual (note C22,
fig. 9-1).

4. Ordered\as a member of a unit
(note C23. fig. 9-1).

5. Ordered unHer REP-63 (note C24,
fig-9-1).

(t) Retained in serVice after the nor-
mal expiration date of the pe\iod of service for
which entered.

1. For treatment of a\disease or in-
jury (noteC25, fig. 9-1).

2. Under authority of tti\ Secretary
of the Army (note C26, fig. 9-1).

(u) Returned to active duty fr\>m Tem-
porary Disability Retired List (TDRL\ Prior
to reenlistment entry (note C27, fig.\9-l).

(v) When the principal duty aslsign-
ment of a soldier is in an officer position^ as
designated in the unit TOE or TDA, for\a
period of over 60 days. The officer duty posb
tion will be shown in the entry. Efficiency rat-
ing will be rendered for such duty (chap. 5).

(w) When a member of the Army Re-
serve components voluntarily enters upon ac-
tive duty (note C28, fig. 9-1).

(2) Method of recording entries.
(a) Effective date. Enter the effective

date of the new status. When an absentee is
dropped from the rolls as a deserter, an effec-
tive date will be the date of the morning re-
port on which entry is made, dropping the in-
dividual from the rolls.

. (b) Ditty MOS. Enter in pencil the
MOS code for the principal duty or training
entered in the "principal duty" column, except
when principal duty is Chaplain's Assistant
(MOS 71M20), enter the appropriate report-
ing code prescribed by AR 611-201.

1. When the MOS code changes with-
in 29 days after the effective date, entry will be
erased and the new MOS code entered in pen-
cil.
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2. When the MOS code does not
change for 30 days, the entry will be made per-
manent.

fa(c) Principal duty. Enter in pencil a
descriptive title of the duty or training actually
being performed. When the individual is oc-
cupying an authorized manning table position,
the title of the TOE or TDA position held
will be entered when it effectively describes
the duties being performed. The authorized
pay grade for the duty position will also be en-
tered after the duty title if the duty position
grade is higher than the individual's pay grade
(for Active Army personnel). Example: (in-
dividual in pay grade E-6 performing duties
of E-7 Admin Supvr) enter Admin Supvr
(E-7). Service in the Ready Reserve will be
identified by entering the principal duty title
followed by parenthetical abbreviation (US-
AR-Ready) (note C19, fig. 9-1).

1. When the principal duty changes
within 29 days of th« effective date, entry will
be erased and the new principal duty entered
in pencil.

2. When the principal duty does not
change for 30 days, the entry will be made per-
manent.

(d) Organization awd station or theater.
Enter specific designation of the unit or or-
ganization to which the soldier is assigned or
attached, and station.or theater, whichever is
applicable, as reported in the morning report.
The\numerical designation of table of distri-
butiork unit, including suffix characters, will be
include^.

'. When an individual is assigned to
a unit buVis performing duty elsewhere, the
entry will naclude the assigned unit and place
of duty. Example: "HQ US Army Audit
Agency (9100\Wash DC w/dy sta Baltimore
MD."

2. When\ assigned or attached to a
special mission or Task Force, enter the desig-
nation of the operation.

3. When theXloeation is classified, the
APO or other authorized unclassified designa-
tion will be entered to ghVw location.

(e) Conduct &nd \fficieftcy ratings and
reasons for rendering r&ttygs. Entries will be
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made \o reflect all ratings rendered in compli-
ance wicb chapter 5.

When only an efficiency or conduct
rating is gi\en, a dash will be entered in the
nonrated colunan.

2. When two or more line entries are
covered by one rating, they will be bracketed to
indicate the exact \eriod covered $y the rat-
ing.

3. When ratinVs which would disqual-
ify the soldier for an honorable discharge are
entered and the records contain no informa-
tion, such as courts-martialW AWOL, a brief
explanation of the reason for the disqualify-
ing rating will be entered in itenj 42, in accord-
ance with paragraph 9-55.

4. The reasons why ratinVs are given
or not given will be entered *_& follows:

(a) "PCS"—upon transfer from
one organization to. another.

(b) "CR"—upon change of
officer.

(c) "TDY"—upon attachment >to
another organization when the Military Per-
sonnel Records Jacket, US Army (DA Form
201) accompanies the soldier, unless a rating
has been given within the preceding 60 days.

(d) "CDY"—upon change in duty
MOS.

(e) "SEP"—upon relief from ac-
tive duty and/or separation,- including dis-
charge for immediate enlistment or reenlist-
ment.

(f) "GCM"—at the time the Good
Conduct Medal or clasp thereto is awarded.

(g) "DR"—at the time an indivi-
dual is dropped from the rolls of an organiza-
tion.

(h) "AW"—as of the day prior to
date of AWOL.

(i) "BAR"—when certificate bar-
ring enlistment or reenlistment is approved.

(j) "BARV"—when certificate
barring enlistment or reenlistment is voided.

(k) "CONF"—confinement.
(1) "HOSP"—hospitalization.
(m) "NR"—duty assignment to a

unit is less than 30 days.
(n) The following are applicable

9-26

1 July 1971

to Reserve component personnel not on active
duty: "NR"—assigned to a unit less than 1
year without 15 days of active duty for train-
ing; "CG"—assigned to control groups.

c. Consolidation or elimination of entries
upon remarking DA Form 20. Rescinded.

9-52. Campaigns (item 39). a. Designation.
Enter the campaign designation for all au-
thorized campaigns in which individual parti-
cipated. After World War II campaign desig-
nations, enter (in parentheses), when author-
ized, the notation "(Ar)" to indicate Arrow-
head. No further entry is required for bronze
service stars, since campaign designations in-
dicate bronze service stars.

b. Authority. For World War II campaigns,
the theater letter or orders will be entered or
appropriate Department of the Army general
orders will be used. The year the authorizing
instrument was issued will complete the entry.
See DA Pam 672-1. Enter "Not avail" in pen-
cil when the specific authority is not available.

9-53. Wounds (item 40). (Not applicable to
>ersonnel of Reserve components not on active
ity.) Enter a brief description of wounds or

injuries (including injury from gas) requiring
medrcal treatment, received through hostile or
enemy\action, including those requiring hospi-
talization. Enter the date wounded or injured.

9-54. Awards and decorations (item 41). Enter
all awards, liecorations, service medals, Good
Conduct Medal, badges, and citations (includ-
ing unit citations) which the individual is
authorized and which can be substantiated as
indicated in b beiow. Letters of commenda-
tion, certificates of Achievement, bronze serv-
ice stars, or arrowheads will not be entered.
Revocation of an awarck decoration, or citation
and authority therefor will be entered. Entries
will be accomplished as follows:

a. Type. List the awardX decoration, medal,
citation, oak leaf cluster or oversea stripes only
if specifically authorized by Department of the
Army. Weapons qualification laadges will be
entered in pencil. When postingNaward of the
Good Conduct Medal or clasp thereto, the date
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individual became eligible for the award
ill be entered in parentheses immediately fol-
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lowing the Good Conduct Medal or clasp there-
to. A separate entry will be made for each
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iward of an Oak Leaf Cluster. Foreign decora-
trtms will not be recorded until approved by
Department of the Army.

b. ^Authority. Indicate the general order or
letter,Vate and headquarters authorizing the
award. When specific authority is not available
and evidence of authorization is based upon
Armed Forces of the United States Report of
Transfer or ̂ Discharge (DD Form 214), enter
"AR 672-5-1 \DD Form 214)." Authority for
foreign decorati&ns is Department of the Army
communication approving the award.

c. Issued. Enter (Ves" for service medal or
badge issued to the individual. Enter "No" in
pencil for those that have not been issued.

9-55. Remarks (item 42).\This item increases
flexibility of the DA Form. 20 and includes
certain information for whict separate items
are not required. Only entries authorized below
will be recorded:

a. Accreditation of Military Pol}qe Criminal
Investigators (MPCI).

(1) Acceptance and accreditation Upon
receipt of a letter of acceptance or acc\edita-
tion issued by the Provost Marshal General
(TPMG) under the provisions of AR 195 -̂3,
enter as appropriate, one of the following: "LI
of acceptance as apprentice MPCI issued
TPMG (date)"; Ltr of accreditation as
(MPCI)",; "(MP Lie Detector Examiner)"; or
"MP Lab Tech issued by TPMG (date)."

(2) Removal from duties and withdrawal
of accreditation. Line out the entry, as appro-
priate, when notified by major commanders
that apprentice MPCI is removed from duties
or by TPMG that accreditation as an MPCI is
withdrawn.

fab. Officer and warrant officer candidate
course.

(1) When an application for officer can-
didate course is returned without selection, an
entry will be made giving the date on which
application was submitted, date returned, and
reason for return. Example: "Appl for Army
OCS sbm (date) and returned (date) because
(state reason)."
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(2) When a selected officer candidate
school applicant withdraws application for
OCS, an entry will be made giving the date of
selection and date of withdrawal. Example:
Selected for OCS (date). Application with-
drawn (date).

(3) When an officer candidate is relieved
from officer candidate school for any reason, an
entry will be made giving the school from
which relieved, the reason, the date of relief.
Example: Relieved from (name of) OCS
because (state reason) (date).

(4) When a warrant officer candidate is
relieved from the Aviation Warrant Officer
Training Course for any reason, an entry will
be made giving the school from which relieved,
the reason and the date of relief.

6.1 Recruiter and career counselor. When a
commander removes an individual serving a
probationary period as a recruiter or career
counselor because the individual does not pos-
sess the necessary attributes for award of MOS
OOE, an entry will be made as follows: "Not
eligible for further training in MOS OOE."

c. Unexplained conduct and efficiency ratings
which would disqualify the individual for an
honorable discharge. When records contain no
information, such as courts-martial, AWOL, or
other derogatory information, which would
explain a disqualifying rating, enter a brief
explanation of the reason for the disqualifying
fating. Example: "Ref item 38 (reason)."

Oversea service, insufficient time for.
When an individual who has been selected for
oversea service does not have sufficient time
remaining in current enlistment for the oversea
tour forWhich selected and is unwilling to
extend enlktment or be discharged and reen-
listed to complete the oversea tour, an entry
will be made as follows: "Declined ext o enl or
disch and reenlVor o/s svc (date)."

e. Eligibility fo\ further service.
(1) When a certificate barring reenlist-

ment, provided for in\A.R 635-200, is approved,
the custodian of the qualification record will
enter the statement: "fcot recm for further
svc." In the event that approval to void the
certificate is granted, the en^ry will be deleted
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drawing a single ink line through the entry
entering date after the deletion.
J2) Prior to transferring individual to

a transfer activity for separation processing,
except PS the case of ADT personnel, enter the
remark "Elig for reenl" or "Not elig for reenl,"
followed by\ppropriate code as specified in AR
635-5.

/. Desertion, \emoval of charges. When a
charge of desertio\is removed by the authority
competent to order trial, as having been erro-
neously made, enter \he number, source and
date of order or cormnunication authorizing
removal of the charge, s^xample: "Charge of
desertion of (date) removed as having been
erroneously made, Itr 1 A (da^e)."

g. Restoration to duty.
(1) (a.) When a prisoner Vho has been

discharged with a dishonorable orHaad conduct
discharge is restored to duty, an entry will be
made settir^ forth the fact and the\date of
honorable restoration to duty with authority
therefor. Example: "Hon restored to dy (o^te)
Itr Sixth USA (date)."

(6) When a prisoner is restored to duti
and enlisted for a period equal to the unserved
portion of the current enlistment or obligation
to serve, entry will show the exact period of
enlistment expressed in years, months, and
days. Example: "Hon restored to dy (date) Itr
order HI, 6th Army (date) unserved portion of
enlmt 1 yr, 4 mos, 5 das."

(2) When desertion is admitted and the
individual is restored to duty without trial, an
entry will be made showing the date restored to
duty and date of desertion, and complete refer-
ence to the order or communication directing
restoration to duty. Date of restoration to duty
is the date of receipt of the order or communi-
cation authorizing the restoration to duty with-
out trial at the installation at which the indi-
vidual is serving or is in confinement, unless
the date is otherwise stated in the communica-
tion. Example: "Restored to dy w/o trial
(date) desertion of (date) admitted auth Itr Hq
6th Army,subject, (date)."

h. Fraudulent and invalid enlistment.
(1) When an individual concealed informa-
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tion which would have disqualified him for
reenlistment and is retained in service by
competent authority, an entry will be made
showing that discharge because of fraudulent
enlistment has been waived. The specific para-
graph of AR 635-206 which authorized such
entry will be shown. Example: "Concealment
of prior DD waived per 1st Ind, 2d Army
(date), para ____, AR 635-206."

(2) When an individual is dropped from a
fraudulent enlistment, an entry will be made
showing date dropped and the name, SSN, and
date of enlistment under which he is held or
discharged. The specific paragraph of AR
635-206 authorizing such entry will be shown.
Examples: "Dropped (date) retained in svc
under enlmt of (date) under name Fred Price
SSN 000-00-0000 para ____, AR 635-206.";
"Dropped (date) disch fr enlmt of (date)
under name James Davis RA 14 604 386."

(3) When an individual is released because
of an invalid enlistment and is not furnished
any kind of certificate, entry will be made to
this effect. Example: "Red fr mil control by
virtue of void en! (cite SO No. and issuing
HQ)."

i. ,Civil confinement. When an individual not
in.an AWOL status is confined and convicted by
civil authorities, an entry will be made showing
the oate and place of arrest, nature and date of
offense^for which arrested, and the sentence
adjudge^. If the individual was in an AWOL
status, information concerning the offense and
the disposition will be entered whether
convicted or acquitted. Examples: Confined and
convicted—"Arrested (date) by civil auth
Pittsburgh, Pa\ while on auth pass, charge
larceny (date) convicted and sentenced to serve
1 yr state penitentiary"; Confined and acquitted
—"Arrested (date) Nay civil auth Pittsburgh,
Pa., while in AWOlXstatus, charge larceny
(date) held for trial—acquitted."

3. Not favorably considered for award of
Good Conduct Medal. An en\ry will be made at
the time individual is eligibleNfor award of the
Good Conduct Medal, but is\ not favorably
considered. Example: "NFC for\ward of GCM
(date)."
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Mortgage insurance (AR 608-8). Section
124,\Housing Act of 1954 (68 Stat. 603), as
amendfid (12 U.S.C. 1715M), provides mort-
gage insurance for service members. Upon
receipt of\n indorsed Request For and Certifi-
cate of Eligibility (DD Form 802) from the
Finance Center, U.S. Army, an entry will be
made in this item similar to the following:
"Cert of Elig an\FHA (enter date ind FHA)
(enter date recoroed in item 13, DD Form
802)." Upon forwarding a Certification of Ter-
mination to the FHA\a remark similar to the
following will be entered "Cert of Term initi-
ated (enter the date appearing in item 5, DD
Form 80S)."

fal. ADP equipment ientification. For
enlisted personnel in MOS 34B and D, indi-
cate ADP equipment manufacturer and identi-
fication. Example: "IBM 705."

m. Recruiting personnel assigned\o the U.S.
Army Recruiting Command. Upon receipt of
notification that recruiting personnel have
received the recruiter clothing allowance for
purchase of Army Blue uniform and an addi-
tional Army Green uniform, enter the following
information as appropriate:

Paid initial recruiter clothing allowance'
(amount) (date) AR 700-84.

Paid supplemental recruiter clothing
allowance (amount), (date) AR 700-84.

n. Area of preference. AR 614-200 and AR
680-1.

(1) CONUS. Enter (in pencil) "CONUS
area of preference" and the area preferred.
Also, enter the appropriate code in column
identified by an asterisk (*).

(2) Oversea,. Enter, (in pencil) "OVER-
SEA area of preference" and the area pre-
ferred. Also, enter the appropriate code in
column identified by an asterisk( *).

o. Enlisted Efficiency Report (DA Form
2166-4), Enter in pencil the type of report and
the ending date of the reporting period, as
required under paragraph 8-7c. This entry
should be made concurrently with the recording
of the personnel officer's initials on the report
as provided in paragraph 8-7d. Entry for a
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regular report will be recorded as "R-ending
date of report" (Example.: "R-31 Jan 69").
Entries for the other types of reports will
include the date prefixed by "CR," "CDY,"
"PCS," "SPEC," or "MOS Eval," as applicable,
to change of rater, change of duty, permanent
change of station, special, or for MOS Evalua-
tion purposes under chapter 5.

fap. Promotion. Upon promotion to pay
grade E-7, an entry will be made showing the
date of completion of the 2-year service obliga-
tion required by paragraph 7-156(2). Exam-
ple: "Will complete 2-year service obligation
30 June 1971 (7-156(2), AR 600-200.)"

9-56, Inserts (item 43). a. When the first Insert
Sheet (DA Form 20A, Continuation for Over-
flow Items) is added, the date added will be
entered in appropriate box.

6. When the first Insert Sheet (DA Form
20B, Record of Court-Martial Convictions) is
added, the date added will be entered in appro-
priate box.

c. Addition of second and subsequent Insert
Sheets will not be entered, but will be identified
in accordance with sections IV and V of this
chapter, as appropriate.

r57. Time lost under Section 972, Title 10,
United States Code (former Section 6(a),
App\ndix 2b, MCM 1951) and subsequent to
normal date ETS (item 44). a. General

(1\ Every individual who falls into any
one of tHc following categories is liable, after
his returnNlo full duty, to serve for a period
that, when added to the period that he served
before his absence from duty, amounts to the
term for which ne was enlisted or inducted.

(a) Deserts
(6) Is absentVrom organization, station,

or duty for more than 1 day without proper
authority.

(c) Is confined fdr more than 1 day
while awaiting trial and opposition of case,
and whose conviction has becotae final.

(d) Is confined for mope than 1 day
under a sentence that has becom^ final; or
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fa(e) Is unable for more than 1 day, as
^determined by competent authority, to perform

ties because of intemperate use of drugs or
alcoholic liquor, or because of disease or injury
resulting from misconduct.

(2)\Under the express provisions of 10
U.S.C. 973v military confinement while await-
ing trial may be classed as time to be made
good only wheti trial results in conviction. A
period of confinement terminated by restora-
tion to duty withou\trial is not time lost within
the meaning of 10 UyS.C. 972, there being no
provision of law or regulations that require
time spent in confinemenVto be made good. See
JAG 220.7, 17 December 1981.
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hours or less will not be recorded. All absences
exceeding 24 hours will be recorded, showing
the inclusive days; together with the total
number of days (the actual number of days
absent rather than computation based on a 30-
day month) required to be made good. In
making entries, the day of departure is a day of
absence and a day of return is a day of duty,
regardless of the hours.

c. Absence without proper authority or in
desertion. Enter all absences without leave
exceeding 24 hours. Arrest by civil authorities
while absent without authority does not change
the individual's status of absence without leave.

b. Recording of absences. Vn absence of 24 Examples:

(1) Absent without leave 2350, 1 July. Returned 001, 3 July.

U TIME LOST UNfeER SECTION 973, TITLE 10, UNITED STATES CODE
' ANO^UBSEQUEMT TO NORMAL CATE ETS /

FROM

UulOO
TO ffnc) \ DAYS

aiuioo |\ 2
RE MOW

AWOL

(2) Absent without leave 2305, 1 JulyNRetur'ned 2335, 3 July.

"UulOO 2JulOO 2 |\AWOL 1

(3) Absent without leave 2330, 1 July. Returned 2350, 2 July.

IJulOO UulOO
l \

1 "I AWOL \

(4) Absent without leave 2350, 1 July.
Returned 2245, 2 July. No entry should be
made in the qualification record as the absence
was less than 24 hours.

(5) When an individual fails to return
from leave on the proper date and failure to
return has not been excused , or authorized,

IHAugOO-

enter under "From" the date following the last
day of the\eave; e.g., leave is granted for 10
days, 2 August through 11 August. The individ-
ual returned 15\August and failure to return at
expiration of lea\e was not excused nor exten-
sion authorized.

AVOL

d. Time in confinement. Enter the time
actually in confinement for more than 1 day
under sentence or while awaiting trial and dis-
position of case if the trial results in conviction
and sentence is ordered executed. "From" and
"To" dates are the inclusive dates of confine-
ment, i.e., wtien an individual, absent without
leave, returned to military control 9 July, was

9-30

confined the same date, anoNwas released from
confinement 5 August througn\expiration of the
sentence or remission of a portion thereof,
enter the date of confinement (9\Jul), the date
preceding the date of release from, confinement
(4 Aug), number of days in confinement (27),
and reason for the time lost (confinement).
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44. TIME 1 OJT UH&ER SECTION 971, TITLE ID, UNITED STATES CODE
AND SUBSEQUENT TO NORMAL DATE ETS

FROM

9JulOQ
TO C-ncJ

**AugOO
DAYS

2?
REASON •

Confinement

(1) Wnqn awaiting trial. When an individ-
ual is placed\n confinement awaiting trial or
disposition of «ase, the date confined will be
entered in pencil}'

(a) When \he result of trial is known
and the individualNis convicted and sentence
ordered executed, tnte penciled entry will be
erased and entry printed in ink or typed, show-
ing the date on which confinement began.

(b) If the individual is acquitted, the
penciled notation will be erased.

fa(c) When a permanent entry has been
made as a result of conviction, and all findings
and sentence are subsequently\set aside (para
106 and Art 66 Manual for Courts-Martial)
with all rights and privileges restored, the per-
tinent entry will be deleted by draWing a thin
ink line through the entry. Caution will be
exercised to insure that deletions are not made
until completion of all appellate review.

(2) Absent in hands of civil authoritii
(a) When an individual not in AWOL

status is confined by the civil authorities and
convicted, the date of such confinement will b<
entered, followed by a notation, "See Remarks"
and an entry made in Remarks, showing date
of arrest by civil authorities, the nature and
date of commission of offense for which
convicted, and sentence adjudged. If not
convicted, no entry will be made in either this
section or under "Remarks" for time so lost.

2AugOO lOAugOO 9 See Remarks

(b) When an individual not in AWOL
status is released by civil authorities because of
reparation made, the individual will be
required to make good the time lost and an
entry will be made as/in the case of conviction.

(c) When an individual in AWOL status
is confined by civil authorities for alleged
commission of a civil offense, time in 'such
confinement will be included in the entry cover-
ing period of AWOL. Entry "AWOL see

Remarks" will be made under "REASON" and
entry will be made under "Remarks," showing
the date of arrest by civil authorities, the fact
that individual was in AWOL status at the time
of arrest, the nature and date of commission of
the offense for which arrested, whether tried
and convicted and, if convicted, the sentence
adjudged. If the individual is released by civil
authorities because of reparation made, such
fact will also be recorded in entry under
"Remarks."

2AugOO SlAugOO 30 See Remarks

e. Unable'to perform duty as a result of own
misconduct. Enter time lost when an individual
is absent because of inability to perform duty
through the intemperate use of drugs or alco-
holic liquor or through disease or injury, the
result of own misconduct (see AR 600-10).

(1) Admitted to hospital 5 July. Returned
to duty 3 August.

SJuioo 2AugOO 29 AR 600-10

(2) When line of duty determination is
langed from "NO" to "YES," entry in the DA

20 because of such absence will be lined
out\

/. feme lost subsequent to normal date of
expiration of term of service. All absence for
more thati 1 'day subsequent to the normal date
of expiration of term of service without proper
authority or\in desertion; time in confinement
under sentence or while awaiting trial and dis-
position of case\: if trial results in conviction;
or through intemperate use of drugs or alco-
holic liquor; or through disease or injury, the
result of own misconduct, will be entered. If the
individual is retaineo\in service for medical
care or hospitalization\under the act of 12
December 1941 (55 Stat/^97; 10 U.S.C. 628a;
M.L. 1949, sec 283), entry\will be made under
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.emarks," and no entry will be made in this
sectkm. Enter date of the first day of absence
and the date of the day preceding the day of
return\o duty, followed by the number of days
absent and reason for the absence. The entry
under the \eading "Reason" will also contain
the words "after ETS" in order to distinguish
this entry froftj time lost under 10 U.S.C. 972.
Examples:

(1) Enlisted\S July 1956. AWOL 27 Jun
59. Returned to military control 9 July 59.
Placed in confmemen\same date. Released from
confinement 8 August *i9. Term of service nor-
mally expired 4 July 59\ therefore, 4 Jul 59 is
the last day of normal period of service and the
last day of absence to be rnade good. Enter 5
Jul 59 to 8 Jul 59, 4 days' A\VOL, Also enter 9
July 59 to 7 Aug 59, 30 days' Confinement.

27 Jun 59

5 Ju] 00

9 Jul 00

4 Jul 69

8 Jul 00

7 Aug 00

8 AWOL \

4 AWOL— aftes ETS

30 CONF— after fes .

(2) Enlisted 5 July 1956. Admitted to hos-
pital 28 June 1959 disease the result of o
misconduct. Return to duty 2 Sep 59. Term
enlistment normally expires 4 July 59; there-
fore, 4 July 59 is the last day of normal enlist-
ment and the last day of time lost to be made
good.

28 Jun 59 4 Jul 59 7 AR 600-10

5 Jul 59 1 Sep 59 59 AR 600-10________

_____________AFTER ETS_______________________

g. Absence without leave excused as unavoid-
able. When absence without leave is excused as
having been unavoidable, it will not be counted
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as time lost under 10 U.S.C. 972. Entry pertain-
ing thereto will be lined out neatly, initialed
and dated by the custodial officer. An explana-
tion of the circumstances surrounding the
excused AWOL will be made in "Remarks."

9-58. Item continuation (item 45). Enter addi-
tional entries from overflow items contained in
this form.

a. Item No. Enter number of the item being
continued.

b. Data. Enter data, in the same format as
prescribed for the item in this regulation.

9-59. Submission of duplicate DA Form 20 and
report of changes (item 46). (Not applicable to
personnel of the Reserve components not on
active duty.)

a. Enter date the duplicate copy of DA Form
20 is submitted to Department of the Army for
personnel indicated in paragraph 9-12&.

6. When a Report of Change for DA Form 20
or 66 (DA Form 2876) is submitted to the
Department of the Army in accordance with
section III below, it will be assigned the next
unused number and the numbers used will be
blacked out.

^-60. Signature of individaul (item 47). At the
le that the qualification record is prepared,

theVrecord copy will be reviewed, signed and
dateckby the individual concerned. When dupli-
cate copies are prepared under paragraph
9-126, tlje duplicate copy will also be signed
and date<

9-61. Date bf audit (item 48). Enter in pencil
the date of tbe most recent audit of the DA
Form 20 as prescribed in paragraph 9-12.1.

Section III. PREPARATION AND TRANSMISSION OF REP01
DA FORM 20 OR 66 (DA FORM 2876)

OF CHANGE FOR

9-62. Purpose. Report of Change for DA Form
20 or 66 is used to keep the Office of Personnel
Operations copy of the DA Form 20 (and, when
applicable, insert sheets, DA Forms 20A and
20B) current and identical with the organiza-
tional copy of individuals indicated in para-

9-32

graph 9-63, for items\ listed in paragraph
9-64a.

9-63i Applicability. Report \>f change will be
prepared aa required in paragraph 9-64 for all
personnel for whom a duplicate Form 20 has
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be&i forwarded to OPO as required by para-
graph 9-126. .

^9-64.\Sub mission of reports of change, a.
When required. The custodian of the DA Form
20 will imniediately submit reports of change
each time an\ntry is added, deleted, or changed
in items listed below.

(1) DA Fdwns 20 and 20A. Items 1, 2
(only for personnel in pay grade E-6 and below
identified in paragraph 9-12a), 3 (only for per-
sonnel in pay grade Br-6 and below identified in
paragraph 9-12a), 4, k) (only for personnel in
pay grade E-6 and belowsidentified in paragraph
9-12a), 11 (except requested retirement date),
16, 17, 18.19, 22, 24, 25, 2\ 28 (report only the
entries required by paragraph 9-41a(l) and
(7)), 30, 31, 32, 33 (report £rade changes only
as required by paragraph 9-46a), 37 (report
this data for personnel with MOS 61, 43, 93,
and 05 series only), 38 (permanent entries
only) 39, 40, 41 (report awards/decorations for
valor and meritorious service onlA excluding
Oakleaf Clusters to Air Medal), 42 (except
requirements at paragraphs 9-55b, k,\i, n, o),
43, 44, 45, 46, DA Forms 20 and 20A Vill be
reported by a report of change. Reports of
change will be submitted to OPO-EPCMS.

(2) DA Form 20B. All additions, deletio\s,
and changes.

6. Final report of change. Care will be exer-
cised to insure that the final report is submitted
immediately upon death; when an individual,
grade E-7, is reduced and MOS is not included
in paragraph 9-12a; when an individual grade
E-6 or below, is reclassified into an MOS not
included under 9-12a; or when an individual is
separated from the service (not applicable to
discharge and immediate enlistment or reenlist-
ment). The word "Final" will be entered imme-
diately following the change number. When a
separation is reported, a copy of separation
orders will be attached to OPO (EPCMS) copy
of the report of change.

9-65. Number of copies required. Two copies of
DA Form 2876 are always prepared. Prepara-
tion of disposition of reports of change other
than as prescribed by this regulation is prohib-
ited.
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a. OPO—EPCMS copy. The original will be
forwarded directly to Chief of Personnel Oper-
ations, ATTN: EPCMS. Department of the
Army, Washington, DC 20310.

b. Field military personnel file copy. The
duplicate will be filed and retained in the indi-
vidual's field military personnel file for one
year and destroyed thereafter. When an indi-
vidual is reassigned, all reports of change pre-
pared within the past year will be forwarded
with the qualification record to the new station.

9-66. Manner of preparation. Typewritten
reports of change are preferred. When a type-
writer is not available, the report of change
may be printed in pencil. Script is prohibited.
Carbon copies will be checked carefully to
insure that all entries are distinct and recorded
in appropriate spaces. Coded sections at the
bottom of the form are reserved for the use of
Headquarters, Department of the Army, and
will not be used by any other agency.

9-67. Entries, a. Identification of types.
Changes will be reported on DA Form 2876 by
the use of four types of entries. The type of
entry appropriate for each change will be iden-
tified by placing one of the following verbs in
front of each change reported on DA Form
2876:

(1) "ENTER" for changes containing
^information being reported for the first time,
oY information previously entered on DA Form
20\nd subsequently deleted or erased.

(2) "DELETE" for changes reporting
entrie\to be completely deleted from DA Form
20.

(3) V'ERASE" for changes reporting
pencil entries to be erased from the DA Form
20.

(4) "CLfoSE" for changes reporting the
consummation Vf a time period, tour, assign-
ment, status, or\other factors required to be
reported upon completion.

b. Continuation of. entries. When entries are
too numerous to reco\d on the face of the DA
Form 2876, they ma\ be continued on the
reverse of the form. If ajore space is required,
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additional reports of change will be prepared
and numbered in sequence.

9-68. Completion of items, a. To: (Addressee).
Delete "ATTN :\)PD

b. Date of change. Enter date that the report
of change is accomplished.

c. Change number.\Each report of change
prepared will be assigned the next unused
number appearing in iteni 46 of DA Form 20.
This number will then be \locked out. Do not
submit a report of change without a number.

15 April 1971

d. Last name, first name, middle initial.
Enter name from item 1, DA Form 20.

e. Service number. Enter service number
from item 1, DA Form 20.

/. Grade. Enter grade from item 2, DA Form
20.

g. Organization and station. Enter appropri-
ate organization and station or organization
and major oversea command, as appropriate.

h. Primary MOS (Enl). Enter primary MOS
from item 22, DA Form 20.

.. Duty MOS. Enter duty MOS from item 8,
DA Form 20.
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.?'. Item number. Enter in numerical order
iach.item number of DA Form 20 in which a
change was made. When a change results in
multiple entries within the same item, the item
number will be repeated for each entry.

k. Description of change as recorded on DA
Form 2(

(1) Whiter the verb appropriate for the
change, followed by the change to be
made. Changes identified by "EN-
TER'V- "CLOSE" will show the com-
plete ihae entry to be recorded or
closed exactly as it was entered on
the organisation copy of DA Form 20.
Changes identified by "DELETE" or
"ERASE" wiN show the complete line
entry to be delated or erased exactly
as it appeared \n the organization
copy of DA Form 120. When a change
results in multiple entries within the
same item, the verb\ippropriate for
each entry will be use<

(2) Column boundaries witKSn each item
will be shown by a slash V). Ex"m-
ple: Item 38 "ENTER: \OAug57/
71H40/Personnel Sergeant/124th Ord
Bn, Ft Knox, Ky."

(3) When there is a change in unit or\£ta-
tion, the first report of change
mitted by the gaining organizat^
will indicate gaining1 organization and'
station.

(4) Reports of change involving entries
on insert sheets will indicate the num-
ber of the insert sheet concerned.

9-69. Checking prior to dispatch. The officer
responsible for preparing DA Form 2876 will
insure that information contained on each copy
of the report of change is accurate and complete
so that entries can be transcribed to the dupli-
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cate copy of the DA Form 20, 20A, or 20B
without need for interpretation.

9-70. Office of Personnel Operations, Depart-
ment of the Army, procedures. Data contained
in the report of change will be transcribed to
the duplicate copy of DA Form 20, 20A, or 20B.
The appropriate number in the "Changes"
space will be blacked out. When all administra-
tive processing is completed, the report of
change will be destroyed.

9-71. Corrections, a. Action by OPO, DA.
When reports of change are received contain-
ing incorrect or inadequate information, action
will be taken to request the custodian of the
organization copy of DA Form 20, 20A, or 20B,
to make corrections.

b. Action by unit. The unit will forward a
new report of change correcting or completing
the information. This report of change will be
given a new change number and have the fol-;

lowing entered at the top of the form: "Cor-
rection to Change No. __."

9-72, Procedure when report of change
numbers do not agree, a. Action by OPO, DA.
Whenever a report of change received by OPO
contains a change number which is not identical
with the next unused number, the custodian
will be requested to make necessary corrections.

6. Action by unit. Upon receipt of such noti-
fication, a check will be made for possible cleri-

error. If such is the case, notification will
indorsed to OPO as follows: "DA Form

28V6, dated ____, Number __, should be
dated ____, Number __." If the discrep-
ancy Vas due to failure of a report of change
to reacK OPO, the custodian will prepare and
forward aycopy of the missing report of change.
The followrng notation will precede normal en-
tries in "Description of Change" space: "__
Number ___\esubmitted at request of OPO."

Section IV. INSERT SHEET TO DA FORM 20 (DA\FORM 20A)
(For Continuation of Items on Basic Form 20]

9-73. Purpose. The Insert Sheet to DA Form
20 (DA Form 20A) will contain additional en-
tries from overflow items of DA Form 20.

9-74. When initiated, a. It will be initiated
AGO 10454 A

by the custodian of the\ individual's personnel
records when additional entries must be made
and all space in the parripular item on DA
Form 20 has been utilized.
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b. TheXinsert, when initiated, is a permanent
part of the\basic record and will be retained
with DA Foftn 20.

9-75. MethocTof recording entries, a. Enter
"Insert Sheet Number 1, 2, 3, or 4," as appro-
priate, in the uppeV left hand corner of DA
Form 20A.

b. Type "Name and Service Number" in the
same manner as recordeo\in item 1, DA Form
20.

c. Enter and maintain data as prescribed in
section II of this chapter.

d. Enter the date added in applicable item,
DA Form 20, in accordance with instructions
contained in paragraph 9-56.

e. Enter the addition of second and subse-
quent insert sheets on the bottom of the pre-
vious insert sheet. Example: "Insert sheet num-
ber 2 added on (date)."

Section V. INSERT SHEET TO DA FORM 20 (DA FORM 20B)
(Record of Court-Martial Conviction)

9-76. Purpose. The Insert Sheet t6,DA Form
20 (DA Form 20B) is used to recorX the in-
dividual's record of court-martial convictions.

9-77. When initiated, a. It will be initiated
by the custodian of the individual's personnel
records upon receipt of a summary court-mar-
tial record, special court-martial orders, or gen-
eral court-martial orders. Entries will not be
made when the trial results in acquittal of all
charges or when all the findings and sentence
are disapproved by the convening authority.

b. The insert, when initiated, is a permanent
part of the basic record, and will be retained
with the DA Form 20.

9-78. Method of recording entries, a. When
initiated, enter "Insert Sheet Number 1, 2, 3,
etc.," as appropriate, in the upper left hand
corner of DA Form 20B.

b. Type name and service number in the
same manner as recorded in item 1, DA Form
20.

c. Enter the addition of second and subse-
quent insert sheets on the bottom of the pre-
vious insert sheet. Example: "Insert Sheet
Number 2 added on (date)."

d. Entries.
(1) Type of court-martial, number, head-

quarters, and Article (item 49). En-
ter the type of court-martial (general,
special, or summary), number of the
court-martial order (or the case num-
ber when tried by summary court-
lartial), name of the headquarters

appointing the court, and articles of
the.Uniform Code of Military Justice
under which the individual was con-
victe

49. T Y P E COURT MARTIAL

Special
a. NUMBER

26
b. HEADQUARTERS \

LstBnl?th Inf \
C. ARTICLE

96

•(2) Synopsis of specifications, including
date of offense (item 50). Enter a
brief synopsis of the specification of

SO. SYNOPSIS OP SPECIFICATIONS. INCLUDING DATE OF OFFENSE

AWOL from (date) to (date)

the offense of
date of the

ich convicted arid the
off en
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Sentence as approved, including date adjudged and date approved (item 51). The sen-
tence as approved, the date adjudged, and the date actually approved will be recorded

will be followed by the signature of the custodial officer responsible for the entry
im52).

91. SENTENCE AS APPROVED. INCLUDING DATE ADJUDGED AND DATE APPROVED

Conf at hard labor for 3 mos and forfeiture 810 per no for 3 BOS.
Adjudged (date) Aprvd (date)

02. T dERTlF \THAT THE FOR&SOTNG is ^ORRECT (Signature and typed or printed name, grade, organization)

W-Cist Bn- 18th Inf

(4) Alteration, suspension, remission, setting aside of trial results (item 53). On the receipt
of any communication or court-martial orders promulgated by the reviewing authority
subsequent to the initial orders in the case which remit, suspend, set aside, or otherwise
alter any portion of the approved court-martial findings or sentence, the custodian of the
qualification record wnl delete the words in the current entry which are no longer appli-
cable and enter the order number, source, date, and complete the signature block (item
54). If all the findings anti sentence are set aside during appellate review, all entries per-
taining to that trial will be\deleted.

88. ALTERATION.'VUSPENSION. REMISSION, SETTING ASIDE OF
TRIAL RESULTS\PERJ

iSPCMO 101 Hq^d Bn 9th Inf (date)
JDt_tet. words not

OR PRINTED NAME. GRADE.ORG

GAEL Q. CWCXw-4 2d Bn 9th Inf

(5) Orders suspending sentences vacated (item 5ST). When suspension of a sentence is vacated,
the custodian will enter the order number a\d date, and complete the signature block
(item 56).

SB. ORDERS SUSPENDING SENTENCE VACATED PER

SPCflO 105 &B 2d Bn °th Inf

TYPED OR PRINTED NAME, GRACE, ORG

. DAfiON, CWO W-2, 2d Bn, 9th I

AGO 6J81A 9-37
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CHAPTER 10

VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

Purpose. This chapter prescribes
policies and procedures for award of a Vari-
able Reenlistment Bonus (VRB) to enlisted
personnel under section 308 (g) of title 37,
U.S. Code, DOD Directive 1304.14 and DOD
Instruction 1304.15, 3 September 1970.

10-2. Policies, a. The VRB is designed to im-
prove first-term retention, and thereby the
proportion of careerists in the total number of
personnel in designated MOS.

6. The VRB Program is designed for flexi-
bility and is subject to change as the number of
careerists increases or decreases causing the
career manning level to be higher or lower than
desired in selected MOS. Revisions in the pro-
gram, including MOS authorized the additional
bonus and the respective multipliers, will be
made by Headquarters, Department of the
Army as required, but normally will be ac-
complished by reprograming on an annual
basis.

c. For the purpose of this chapter, "reen-
listment" is as defined in part one, chapter 9,
section A, paragraph 10901, DODPM. "Ex-
tension" as used in paragraph 10901a(3),
DODPM, will be accomplished pursuant to
chapter 4, AR 601-280. Specifically excluded
from these definitions are extensions for per-
iods of less than 2 years and initial enlistment
of inductees into the Regular Army under
the Reception Station Reenlistment Program.

d. The VRB to be paid under this chapter will
be in addition to the reenlistment bonus pay-
able under part one, chapter 9, section A,
DODPM for the first reenlistment.

e. The VRB will be calculated using multi-
pliers of 1, 2, 3, or 4 applied against the regular

reenliatment bonus payable for the first reen-
listment. The multiplier to be used for each
MOS will be as prescribed in section II of
this chapter.
faf. Individuals in MOS authorized payment
of Shortage Specialty, Superior Performance
or Special Duty Assignment (Proficiency Pay)
are authorized to receive both payments pro-
vided eligibility requirements for each are met.

g. Entitlement to the VRB is in addition to
any other pay, including special or incentive,
to which the individual may be entitled.
Amounts paid as VRB are not considered in
the $2,000 cumulative amount limitation im-
posed on regular reenlistment bonuses; how-
ever, the $2,000 limitation is the maximum
amount that can be applied against the VRB
multiplier when computing the amount of
VRB payable. (See paragraphs 10906c and
10914, part one, chapter 9, DODPM.)

h. Individuals awarded the VRB will be
utilized in the MOS on which the bonus is
based unless otherwise directed by the Secre-
tary of the Army. Commanders of VRB reci-
pients may waive this utilization restriction
when the assignment is in a combat area.
fai. Rescinded.

j. Payment of the VRB will be in equal an-
nual installments or, in meritorious cases, in
fewer installments (para 10-7), as deter-
mined by the Secretary of the Army. The first
installment is payable at the time of payment
of the regular reenlistment bonus and subse-
quent installments are payable on the anniver-
sary dates of the reenlistment or extension of
enlistment.

k. Recoupment.

10-1
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(1) Recoupment of the amounts of VRB
already paid in the case of an individual who
voluntarily, or 'because of misconduct, fails to
complete the period of enlistment will be in ac-
cordance with part one, chapter 9, section C,
DODPM. Such members are not entitled to re-
maining unpaid installments.

(2) Once an individual is reenlisted in ac-
cordance with pertinent directives and entitle-
ment to a VRB is established, amounts of VRB
already paid will not be recouped nor unpaid
installments curtailed because of subsequent
redesignation of PMOS under chapter 2 or ap-
pointment to commissioned or warrant officer
status.

. Eligibility, a. A soldier is eligible to
receive a VRB if he meets all the following
conditions at the time of reenlistment :

(1) Is serving in pay grade E-3 or higher.
(2) Is qualified and serving on active duty

in a PMOS listed in section II, awarded in
accordance with chapter 2, 3 months before
discharge, release from active duty, or exten-
sion of initial term of service.

(3) Has completed at least 21 months of
active service ( other than active duty for
training) immediately before discharge, re-
lease from active duty, or extention of initial
term of service (the 21 months of active
service must be performed in the enlistment
which is being extended or being terminated
by discharge followed by reenlistment within
3 months).

(4) Reenlists in the Regular Army within
3 months after the date of discharge or re-
lease from compulsory or voluntary active
duty (other than for training), or extends
his enlistment, so that the reenlistment or
enlistment as extended provides a total active
service commitment of not less than 69
months (total active service commitment in-
cludes service performed under (3) above) .
Extension for VRB eligibility must be for a
period of not less than 2 years. The reen-
listment or extension of enlistment must be
the first reenlistment or extension which oc-
curs under circumstances otherwise entitling
the members to a reenlistment bonus author-

10-2
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ized by title' 37 U.S. Code 308(a) (see pt.
one, chap. '9, sec. A, DODPM). The enlist-
menttlofitanf!'in'ductee prior to completion of
BCT will" not be counted as reenlistment for
the purpose- of "determining eligibility for a

(5) Has not more than 8 years of total
active service at the time of reenlistment
or entry into an extension of enlistment.

(6) Attains 'eligibility under (1) through
(5) above priori to the effective date of termi-
nation of awards'1 in any MOS designated for
termination, of-; VRB award. The soldier must
attain eligibility prior to the effective date of
a reduction of award level to be eligible for
the higher award level. Eligibility attained
through any /modification of an existing serv-
ice obligation, including any early discharge
granted' pursuant to 10 U.S.C. 1171, must
have ibeen attained prior to the date the au-
thority approving the modification was noti-
fied of the prospective termination or reduc-
tion of award in the MOS.» ' • -.jii-, ,•,-.

b. T No ..-reenlistment or extension ac-
complished for any purpose other than con-
tinued active service in the designated MOS
shall .qualify a soldier for receipt of a. VRB.
Continued active service in a designated MOS
shall include normal skill progression as de-
fined in DA Pam 611-7. A soldier is not
eligible to ''receive a VRB if, at the time of
reenlistment, he —

(1) May not be paid a regular first re-
enlistment bonus*1 as set forth in part one,
chapter 9; section A, and Decision Logic Ta-
ble 1-9-1, DODPM.

(2) 'Has-been officially notified of:
(a.) Pending appointment to commis-

sioned or warrant officer status.
(6) Approval of an application for at-

tendance at an MOS producing US Army serv-
ice school or other Armed Forces school course
which, upon successful completion, will result
in redesignation of PMOS.

(c) Acceptance for officer candidate
school or 'training leading to commissioned or
warrant officer status. VRB payments for re-
enlistments 'or"1 extensions contracted subse-
quent to application for officer candidate
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school or training leading to commissioned or war-
rant officer status but prior to selection for such
training will be held in abeyance pending results
of the selection process.
fa(3) Selects an option for retraining which,
upon successful completion, will result in redesig-
nation of PMOS. Tins condition does not apply
to reenlistments for an in service Drill Sergeant
Reenlistment Option in accordance with Table
6-15, AR 601-280.
10-4. Utilization. The assignment and utilization
procedures prescribed in paragraph S-5a(l) apply
to VRB recipients. Utilization contrary to para-
graph 3-5a(l) is authorized only when a VRB
recipient is assigned—

a. In a combat area, or
b. Under special instructions from Headquar-

ters, Department of the Army.
10-5. Responsibilities, a. Technical supervision
and operation of the Variable Reenlistment Bonus
Program will be exercised by Chief of Personnel
operations,

b. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is admin-
istered in conformity with the policies and pro-
cedures prescribed by this regulation.

c. Major commanders will—
(1) Administer the program for all personnel

under their respective command jurisdictions.
(2) Establish and maintain a continuing pro-

gram of orientation, training, and publicity to in-
sure familiarity with all aspects of the Variable
Rcenlistment Bonus Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy directives re-
ceived from Headquarters, Department of the
Army.

d. Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, unit
commanders, reenlistment officers, and finance and
accounting officers in promoting the objectives and
administration of the Variable Reenlistment
Bonus Program.

e. Commanders responsible for custody of per-
sonnel records will—

(1) Establish administrative controls to
identify personnel eligible to receive a VRB.
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. (2) Advise and assist unit commanders, reen-
listment officers, and finance and accounting officers
in exercising their responsibilities in the adminis-
tration of the Variable Reenlistment Bonus
Program.

(3) Insure that correct entries are promptly
made on records and reports as required.

(4) Report as surplus personnel receiving a
VRB who cannot be properly utilized.

/. Unit commanders will insure proper utiliza-
tion of personnel receiving a VRB.
fag, Rccnlisting officers will insure that reenlist-
ment of individuals eligible to receive a VRB is
accomplished in conformance with AR 601-210
and AR 601-280.
10-6. Personnel administration, a. VRB desig-
nators are as follows:

VRB designator VKB multiplier
VRB-1-—— - - - - - - - - - - - - VRB with a multiplier of 1.
V R B - 2 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ VRB with a multiplier of 2;
VRB-3_-______,__-„-- VRB with a multiplier of 3.
V R B - 4 _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ VRB with a multiplier of 4.

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB.

<?. All special orders directing assignment, reas-
signment, separation, or reenlistment of VRB re-
cipients will indicate the VRB designator in
accordance with AR 310-10.

d. Public Law 91-172, enacted by the Congress
in December 1069, provides increased opportuni-
ties for military personnel to qualify for use of
the "income averaging" provisions of the United
States Internal Revenue Code, In view of the po-
tential income tax savings which this procedure
offers, all enlisted men receiving the VRB should
be advised of this provision of the law and how
it may apply to their situation. - f ',' -
10-7. Lump sum and accelerated payment
administration, a. The soldier requesting pay- *'
ment must indicate in writing to his immediate
commander his desire to receive a lump sum or
accelerated payment of his VRB and the specific
reasons therefor. To permit payment of a lump
sum at reenlistment, the request should be sub-
mitted GO days prior to date of reenlistment, or as
soon thereafter as the decision to reenlist is made.
The request will also include the following:

(I) MOS for which bonus is being paid.
'(2) Date of reenlistment, ,

10-3
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(3) Length of reenlistment.
(4) Statement that income tax implications

of the payment are understood.
(5) Purpose or planned use of the payment

based upon—
(a) The need to discharge personal debts

or obligations, or
(b) The desire to make a worthwhile in-

vestment with a view to enhancing future financial
status or to provide for retirement, or,

(c) An income tax benefit, which will
accrue.

(6) Amount of lump sum or accelerated pay-
ment being requested and amount of VRB already
received, if applicable.

(7) Time lost during the current period of
induction, enlistment, reenlistment or extension of
enlistment.

o. The immediate commander will, by indorse-
ment, provide the following:

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings.
(3) Indicate the manner of performance of

the soldier in the unit and other factors which
warrant designation of the case as meritorious and
in the best interest of the soldier.

(4) A statement that the individual has been
advised of—

(«) The combat zone exclusion of VRB for
Federal income tax purposes, when applicable.

(o) Recoupment of unearned portions of
VRB should he voluntarily, or because of miscon-
duct fail to complete the period of enlistment.

(c) The requirement that time lost during
a period for which a VRB was paid must be made
good before discharge or a pro rata part of the
bonus must be recouped.
^ifeftt-
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c. Rescinded.
__. Bequests will be forwarded in duplicate by

the installation or comparable level commander to
HQDA (DAAG-ASO-P), TAGO Bldg, Falls
Church, VA 22041, and will not be routed through
command channels. Prior to forwarding, requests
will be coordinated with the servicing finance and
accounting officer to confirm the member's VRB
entitlement. TAGO will forward decisions to the
installation commander.
10-8. Financial administration, VRB payments
will be processed in the manner prescribed by
paragraph 5-85, AR 37-104-21
10-9. Records and reports, a. Enlisted Qualifica-
tion Record (DA Form 20). The VRB designator
will be entered in item 4 on the individual's
Enlisted Qualification Record (DA Form 20) in
accordance with instructions contained in AR
640-2.

1).' Surplus personnel. VRB recipients who can-
not be properly utilized will be reported surplus
iu accordance with paragraph 3—ic of this regu-
lation, and paragraph 6-3c, All 614-200. Data
required by chapter 5, AR 614-200 will be included
in reports to Headquarters, Department of the
Army. Soldiers who have been reported for re-
assignment under AR 614-200 will not be reported
surplus. VRB payments will not be withheld or
recouped because personnel arc reported surplus.

c. Availability reports. VRB designators will be
shown for individuals receiving a VRB when re-
ported for reassignment in accordance with perti-
nent regulations.
10-10. DOD approval. The entitlement portions of
this chapter have been approved by tlie Depart-
ment of Defense Military Pay and Allowances
Committee under tho procedures prescribed by the
Secretary of Defense according to 37 U.S.C. 1001.

DESIGNATED 10K

reenlistment bonus (VRB).
VRB with multiplIe7s~^s~TTrdieftte£Lmay be paid
in the following MOS:

a. Multiplier of 4 -
MOS ' Titlt

O O B _ _ _ _ _ _ _ - Diver
05C———___ Radio Teletype Operator
05E———__- Voice-Radio Operator
05F————— Radio Teletype Operator (Non-Morse)
05G__——— Comm Security Specialist
0 5 H _ _ _ _ _ _ , Morse Interceptor

10-4

MOS TUle
05K_____ Telel.ypcwriter Interceptor
11B_____ Light Weapons Infantryman
lC____-_ Infantry Indirect Fire Crewman

Armor Reconnaissance Specialist
H E _ _ _ _ ~
11F_____- InfantryDprr-aacLIntcl Specialist
H H _ _ , - _ _ _ Infantry Direct FireCFewnaan
13A_-____ Field Artillery Basic """"--
13B_____ Field Artillery Crewman
13E_____ Field Artillery Cannon Opn/Fire Dir Asst

Ground Surveillance Radar Crewman

TAGO 53A
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A/OS
. 17L~
21 G
'2 IU _
21S_
21T
24B_
24C.
24D
24E
24F_
24G

24M_
24N _
24P.
2GB-
2GC
2GD_
26H_
26K_
26L
2GM-
2GN_
26T_
2GW_

27B-
27D

27F
27G
27H
31B_
3i __„

31L
31S__
31T__
32D
32E_.
32F
32G-

33B
33C
33D_
33F
33G_
35B
35D_
3513
35F
35G_
35H_
35J__
35K_
35L
35M_

Title
Airborne Sensor Specialist
Persmng Electronics Materiel Specialist
Sergeant Firing Set Rpmn
SergeanvMissile Guid Rpmn
Sergeant Test Equip Rpmn
Hawk CW RKMadaech
Improved HawkFiring Section Mechanic
Hawk Missile-Launcher Mechanic
Improved Hawk Fir^ Control Mechanic
Hawk FC Mech
Improved Hawk Information Coordination

Central Mechanic
Vulcan Sys Mech
Chaparral Sys Mechanic
Dof Acq Radar Mech
Wpns Support Radar Rpma
Combat Area Surv Radar Rpmn
Ground Control Radar Rpmn
Air Defense Radar Rpmn
Electronic Warfare Equipment Repairman
Tactical Microwave Sys Rpmn
Airborne Radar Rpmu
Surveillance Infrared Rpmn
TV Equipment Rpmn
Rndar Maint Supv-Insp
Satellite Communications Ground Station

Equipment Repairman
Land Combat Spt Sys Test Spec
Combat Spt. Missile Sys Rpmn
Wire-Guided Missile System Repairman
Light AD Sys Electronic Rpmn
Redeye Weapon Systems Repairman
Shillelagh Missile System Repairman r
Field Radio Mech
Field Radio Rpmn
Tactical Communication Chief
Field Radio Relay Equip Rpmn
Field General COMSEC Rpmn
Field Systems COMSEC Rpmu
Fixed Sta Tech Con
Fixed Plant Carr Upirm
Fixed Ciphony Rpmn
Fixed Crypto Equip Rpmn
Fixed Station Radio Repairman
General Intercept Equip Rpmn
Intercept Rec Sys Rpmn
Intercept Recording Sya Rpmn
Intercept Demultiplex Sys Rpmn
ECM/DF Sys Rpmn
Electronic Instrument Repairman
ADPS Repairman
Sp Elec Devices Rpmn
Nuclear Wpns Electronics Spec
Medical Equipment Rpmn
Calibration Specialist
Aircraft Fire Control Repairman
Avionics Mechanic
Avionic Comm Equip Rpmn
Avionic Nav Equip Rpmn

TAGO 5SA
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UOB Title
3 5 N _ _ _ _ _ _ - Avionic Fit Control Equip Rpmn
35P_»____ Avionic Equip Maint Supy
35R__—— __ Avionic Radar Equipment Rpmn
41C_-__-__ Fire Control lust Rpmn
4 2 D - _ _ - _ _ _ Dental Removable Prosthetic Specialist
42E———;-_- Optical Laboratory Specialist
4 2 F _ _ _ _ _ _ _ _ Dental Fixed Prosthetic Specialist
44E_______ . Machinist
4f>K_-___ Tank Turret Rpmn
4 5 M _ _ _ , _ _ _ Aircraft Armament Subsystem Repairman
52H___—— Nuclear Powerplant Mechanic/Operator
52J—————. Nuclear Powerplant Electrician/Operator
5 2 K - _ _ _ _ . _ Nuclear Powerplant Instrumentman/Op-

erator
5 2 L — _ _ _ _ _ Nuclear Powerplant Process Control

Specialist/Operator
5 5 G _ - _ _ _ _ - Nuclear Weapons Maint Spec
67V-.--_ OH-6/CH-58 Helicopter Rpmn
72D__——— Cryptographic Center Spec
74D_ . -_ -_ - ADPS •Machine Opns Spec
74TO———_- Computer Systems Op
74F——,__- Comjmtcr Programmer
{4G____.. ADP Systems Analyst

L D _ _ _ _ _ _ _ Map Compiler
82&L———— Topographic Computer

Clinical Specialist
9 1 D _ - - - - Operating Room Spec
91E——_v__ Dental'Specialist

Neuropsy Specialist
9 1 M _ _ _ _ E E G Specialist
91P____, \X-Ray Specialist - :
91Q—___ r- -Pharmacy Specialist
91S—_-._-- Provcntive Medicine Specialist
92B_____ .-Medteal Lab Spec.
93F__-.__ Ballistic Meteorology Crewman
95C———_. Corroctnmal Specialist
9GC——— _ _ _ Interrogator
9 6 D _ _ _ _ - _ . Image Interpreter
97B—_——- Cmm tcrintexigence Agent
97C______ Area Intel Spe\
9 7 D _ _ _ - - _ _ Military Intelligence Coordinator
98B———_. Cryptanalytic Sp\cialist
9 8 C _ _ _ , _ _ _ _ Traffic Analyst
9 8 G _ - _ _ _ _ _ Voice Interceptor
98J_____- Electronic Warfare Operator-Analyst'

b. Multiplier oj 3.
MOS Title

12F___-__ Combat Engineer Trackct} Vehicle Crew-
man

15E_——— Pershing Missle Crewman
17C_____. Sound Ranging Crewman
17D______ Flash Ranging Crewman
21L_____ Pershing Guid & Control RpmnVlA)
2 1 M _ _ _ _ _ _ . Perahing Digital Equip Rpmn (Ii
21V_____ Pershing Maintenance Chief (1A)'
24Q_____ Nike-Hercules Fire Control Mechaftlo
24U_____ Hercules Electronic Mechanic
31D,.__—— Pcrshing Communications Specialist
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MOS • Title
Radio Relay and Carrier Attendant-

11 N _ _ _ _ _ Tactical Circuit Controller
31RX.----- Target. Aircraft Control System Me-

chanic
34G___-._"_\. Fire Control Computer Repairman
3 G G _ _ _ _ _ _ NManual Central Office Repairman
3 6 H _ _ _ _ _ _ - Dial Central Office Repairman
42C___ _ _ _ BracVSpecialist
*54E___-._ ChemicalStaff Specialist
55D_____ Expl Ord Bisp Spec
62F_____- Crane Operator •
6 2 H _ _ _ _ _ _ _ Concrete PavinkEquip Op
6 2 K _ _ _ _ _ _ . i Grader Operator
62L_ _ _ _ _ _ _ Wheeled Tractor Op>rator
G2M___ _ _ Rough Terrain ForklifM. Loader Op
6 7 X _ _ _ _ _ _ CH-54 Helicopter Repair
-A-71D___ Legal Clerk
71E______ Court Reporter
71H_____ Personnel Spec
* 7 2 H _ _ _ _ _ Central Office Operations Special
73C____ Pay/Disbursbig Spec
73D.___-_ , Accounting Spec
81E.___-._ Illustrator
82B____ _ _ Construction Surveyor ,
82C__--_. Artillery Surveyor
8 2 D _ _ _ _ _ _ _ Topographic Surveyor
91B______ Medical Specialist
9 l G _ _ _ _ _ _ _ Social Work/Psychology Specialist
9 l H _ _ _ - _ - _ Orthopedic Specialist
91J--_---_- Physical Therapy Specialist
9 l K _ _ _ _ _ _ _ Physical Reconditioning Specialist
91L_.____ Occupational Therapy Specialist
9 1 R _ _ _ _ _ _ Food Inspec Spec
•*91U__--_ EENT Specialist
•^r92D_____ Chemical Laboratory Specialist
93E____ Meteorological Observer
9 5 D _ _ _ _ _ _ _ Assistant Criminal Investigator

c. Multiplier of 2.
MOS Title

04B_ _ _ . __ Translator-Interpreter
0 4 C _ _ , _ _ _ _ Expert Linguist
05B _ _ _ _ __ Radio Operator
12D_____ Powered Bridge Spec

Lance Missile Crewman
Honest John Rocket Crewman
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AfOS Title
Lance/Honest John Operations/Fire Direc-

tions Assistant
16P——-_- Chaparral 'Crewman
16R--—— -_ Chaparral/Vulcan Crmn
22G-, -_-_- Nike Nchr System Rpmn
2 2 K _ , _ _ _ _ _ Hawk Missile-Lchr Rpmn
22L______ Nike Test Equip Rpmn
22M___-- Nike Missile Rpmn
2 3 N _ _ _ - _ _ - Nike Track Radar Rpmn
23Q,_,__ - Hawk FC Rpmn
23S__------ Hawk Pulse Radar Rpmn
23T__,--_-_ Hawk CW Radar Rpmn
2 3 U _ _ _ _ - - - Nike HP Radar-Simulator Rpmn
2 4 H _ _ _ _ _ _ - Improved Hawk Fire Control Rpmn
2 4 J _ _ _ _ _ _ _ Improved Hawk Pulse Radar Rpmn
2 4 K _ _ _ _ _ _ _ Improved Hawk Continuous Wave Radar

Rpmn
2GP____.._ Radio Propagation Specialist
3 4 D . _ _ _ _ _ _ ADF Repairman
4 1 E _ _ _ _ _ _ > Camera Repairman
41F______ Projector Repairman
4 1 G _ _ _ - - _ - Surv Photo Equip Rpmn
44D.____ Blacksmith
4GD_ „ , _ _ _ _ Improved Hawk Mechanical Systems Rpmn
4 G L , _ . _ _ _ . _ Sergeant Electrical Mechanical Repairman
-A-51G----- Soils Analyst

Terrain Analyst
r55X_-_ ._ Ammunition Inspector

63F__,_ . _ _ _ • Recovery Specialist
G7U\_ - -__ - OH-47 Helicopter Rpmn
G7Y_Vj___ AH-1G Helicopter Rpmn
if 71C _\_ _ _ Stenographer

Chaplain's Assistant
Information Specialist

71R-_-_- - -Broadcas t Spec
-A-71S— _ _ _ - Attache Specialist
if72G~..-. Data Communications Switching Center

Specialist
74C_——-_. Data^nalysis Spec
-A-76R------ Missile^epair Parts Specialist
-83F—__- Offset Pressman
8 4 D _ _ _ - _ - - Audio Specialist
-A-84E. _ _ _ _ TV Cameranrfi

Cook
Hospital Mess Steward

96B__- - -_ - Intelligence Analyst^
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^APPENDIX Vni
ASSIGNMENT ELIGIBILITY AND AVAILABILITY (AEA) CODES

(Not applicable to personnel of Reserve components not on active duty)

1. Reporting. The purpose of the AEA code is to
indicate eligibility and availability of enlisted per-
sonnel for assignment. Accordingly, the AEA
codes listed below are grouped into five categories
indicating the degree of eligibility or availability
for assignment they denote. The applicable AEA
code and the termination date of that code (if
known) will be entered in pencil in item 16 of the
DA Form 20. Changes in the code and the actual
termination date, when applicable, will be reported
on DA Form 1-1, Monthly Military Personnel
Rosters (DA Form 305^), or by properly punched
cards in the case of personnel assigned to units
serviced under the Personnel Management a.nd
Accounting Card Processing System (PERMA
CAP). These documents will be submitted for all
permanent party personnel, whether stationed in
CONUS or in oversea areas.
2. Determination of applicable AEA code. a.
The AEA code awarded will be that code which
best reflects an individual's availability and eli-
gibility for assignment. The applicable code will
be determined by use of the logic tree at figure
VIII-1.

&. Codes having a definite duration and termi-
nation date are identified with an asterisk. "When
such codes are awarded, the code and the actual
termination date, if known, will be entered on botli
the DA Form 20 and the reporting documents
shown in paragraph 1. The asterisk is not an inte-
gral part of the AEA code and will not be entered
on DA Form W or document used to report the
change. The only purpose of the asterisk is to
identify those codes having a limited duration.

G. Failure to award an AEA code will result
in Department of the Army considering an indi-
vidual as immediately available and eligible for
assignment. Accordingly, errors and omissions
which result in non-entry of an AEA code may
result in the individual concerned being selected
for assignment action earlier than would other-
wise occur.
3. Award of AEA code. The appropriate AEA
code will be awarded immediately upon arrival of
an individual at a unit. Because of leadtime in
TAGO 2CA

making assignments at Department of the Army,
AJEA codes F and M and those codes having a
limited duration (i.e., those identified with an as-
terisk) will not be awarded if the termination date
or the condition warranting award of such code
is within 5 months of the date individuals are eli-
gible for assignment.
4. Changes to AEA codes. Changes to AEA codes
will be made as soon as they occur in order to re-
flect the individual's exact eligibility and avail-
ability for assignment. Additionally, if it is known
in advance that the individual's status will change,
the current code will be withdrawn in accordance
with paragraph 5 and the new code awarded. This
will be followed by the submission of a DA Form
1-1, properly punched card for PERMACAP unit
personnel, or by means of updates and corrections
to Monthly Military Personnel Rosters (DA
Form 305-4) furnished by Data Processing
Activities.
5. Withdrawal of AEA codes. Where the termi-
nation date of a particular AEA code is not known
or cannot be anticipated, the code will be with-
drawn immediately upon a change of status of an
individual which makes such, action necessary. In
the case of codes having a definite termination date,
Department of the Army will automatically re-
move the code from its records and award AEA
code L at the time shown below. Accordingly, sub-
mission of a DA Form 1-1^ punched card, or DA
Form, 305-4 1° withdraw such- a code is not re-
quired, unless a code otlier than L should be
awarded. However, appropriate changes must be
made in item 16, DA Form 20. Codes will be with-
drawn 5 months in advance of the actual termina-
tion or withdrawal date for all enlisted personnel.
6. List of AEA codes. The following is a list of
AEA codes, by category, as well as guidance to
conditions warranting award of a particular code.
However, the specific code to be awarded will be
determined by use of the logic tree at figure
VIII-1. The length of oversea service tour in
which serving (AR 614^30) is not an assignment
restriction in awarding AEA codes.

A8-1
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a. Category I code. Individual is currently
available for assignment and is eligible for assign-
ment to any area,

Criteria ABA code
There are no restrictions against selecting the in-
dividual for assignment, he is now available, and he .
may be assigned to any location or area_———— L

b. Category II codes. Individual is currently
available for assignment but is not eligible for
assignment to certain areas.

Criteria AEA. code
(1) Not eligible for assignment • to a combat zone
and this is his only restriction.______—____ A

(c) Individuals designated as sole surviving sons
(AR 614-75).

( & ) Individuals having permanent exemption
from hostile fire zone assignments by reason of
having had a member of their family killed in, or
died as a result of service in areas designated as
hostile fire zones.

( c ) Individuals having an approved deferment
from a hostile lice zone (chap. 3, AR G14-30). He-
port termination date of deferment
(2) Not eligible for assignment to certain areas be-
cause of previous access to classified information,
and this is his only restriction——______,——___ B

(o) Individuals awarded this code are those who
have an assignment travel restriction to certain
areas either under the provisions of AR 614-31 or
by specific direction of Headquarters, Department
of tho Army.

(6) Individuals restricted under AR 614-31 will
have a letter in their Military Personnel Records
Jacket (MPRJ) establishing this restriction. Indi-
viduals restricted for reasons other than contained
in AR 614-31 will have a letter in their MPRJ im-
posing .the restriction and specifically authorizing
the use of this coda.

(c) Once awarded, this code will remain in effect
until removed by ACSI, Department of the Army,
or by appropriate field command.
(3) Individual is restricted from assignment to cer-
tain areas either because both codes A and B appiy,
or for reasons not covered by codes A and B———— C*
This code includes—

(a) Individuals who are medically disqualified
for service in certain areas under .the provisions of
AR612-2.

1. Applies to individuals who are disqualified
for service in certain areas or regions, because of
medical limitations, or who have .other; geographical
restrictions (e.g., not to be assigned to cold weather
climates) for medical reasons.

f. If the medical limitation requiring the use of
this code is temporary in nature and la expected to
exceed 5 months) this code will be 'awarded and
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termination date reported. If the limitation i*
temporary in nature and will .not exceed 5 months,
this code will not be awarded.

(6) Individuals who are citizens of the Federal
Republic of Germany and who are -therefore not
eligible for assignment to the Federal Republic of
Germany.

,(c) Personnel who are ineligible for foreign serv-
ice under the provisions of AR 612-2, or who have
been temporarily exempted from POR reporting by
specific directives of Department of the Army au-
thorizing the use of this code. Date of return from
oversea service (BROS), adjusted 5>ROS and tame
remaining to ETS are not reasons for award of
this code.

(d) Individuals who are former members of tlie
Peace Corps and hare permanent assignment re-
strictions in accordance with chapter 11, AR
G14-200.

c. Category III codes. Individual is eligible for
assignment to any area, but is not currently
available.

Criteria AEA code
(1) Individual's only restriction is that his assign-
ment would result in eligibility for a second or addi-
tional payment of dislocation allowance or MPA
.expenditure in excess of $25 during the current fis-
cal year———————_——————————————————— F

(o) Award of this code is not applicable in in-
stances where the individual's PCS move falls
within the categories listed in paragraphs 4d and
]7, AR 614-6.

(b) Because of the time requirements for award
of AEA codes in paragraph 3, AEA Code F will not
be awarded between 1 February and 30 June.

(c) A DA Form 1-1, punched card, or DA Form
305-4 will not be submitted merely to reflect change
of AEA Code F to AEA Code L, since Department of
the Army automatically converts AEA Code F to
AEA Code L on its records on 1 February. If AEA
Code F is ,to be replaced by any other AEA code,
submission of an appropriate reporting instrument
is required as prescribed in this regulation.

(d) Tue determining factor in award o£ AEA
Code F is whether the individual was eligible for
payment of a dislocation allowance on his last PCS
and would again be eligible for such a .payment dur-
ing the current fiscal year if given another assign-
ment Actual payment of dislocation allowance is
immaterial; eligibility for such payment "is the
criterion for award of AEA Code F. •
(2) Individuals only restriction is .that lie is in the
training base permanent party (i.e., Army Training
Center or Service School) and is a drill sergeant,
key trainer, or essential cadre (see app. C, AR
614-5) ____________________________ H*

(o) Exclusive of drill sergeants assigned to BCT
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companies, 50 percent of the authorized personnel
of Army Training Centers/Service Schools may
be awarded this code. However, individuals must
be instructors, engaged in actual training duties,
training-related duties, assigned to S3/G3 type
duties, or student company cadre.

( f t ) All drill sergeants assigned to BCT com-
panies will be awarded this code. Code will be
awarded at the time the Individual is initially as-
signed to drill sergeant duties.
(3) Individual's only restriction is that he is
already on orders or alerted for movement—___ J

(a) Personnel on orders or alerted for movement
as an individual replacement, or • for movement
with a unit •

1. To be awarded as soon as an individual is
alerted or placed on orders for oversea movement or
intertheater transfer.

2. To be withdrawn immediately if individual
is deleted or otherwise removed from orders or
alert statxis.

( f t ) Personnel selected against an approved quota
fur attendance to a service school in a TDPFO
status, or a service school course of 20 or more
weeks and those on TDY to oversea areas for pe-
riods of 5 months or longer.

(c) Individual has been selected for duty with
a special foreign activity of a major commander.
This code will be awarded only when specifically
directed by Department of the Army.

(d) Personnel placed on TDY under emergency
conditions specifically directed by Department of
the Army.
(4) Individuals now unavailable for assignment
either because more than'one of codes F, H, or J
above apply, or for reasons other than indicated
by (1) through (3) above__———————————-_ K*

(a) This code will be awarded to personnel only
if the period of Ineligibility for oversea service ex-
ceeds or is expected to exceed 6 months.

(6) Awarded to personnel serving in a stabilized
assignment under the provisions of AR 614-5 or
other authority of Department of the Army.

(c) Awarded to personnel temporarily stabilized,
exempted, deferred, or ineligible for foreign service
under the provisions of AR 614-30. Report termina-
tion date, if known.

1. Personnel stabilized in CONUS under the
provisions of AR 614-30 are those personnel In all
grades except Command Sergeant Major who com-
pleted 27 to 30 years of active military service be-
fore 1 March 1969. Termination date is date of com-
pletion of 30 years of active service.

S. Personnel temporarily exempted from for-
eign service under the provisions of AR 614-30 are
those for whom an operational deferment has been
approved by Department of the Army and those who
have an approved temporary deferment based on
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pregnancy of spouse or domestic or financial hard-
ship (see chap 3, AR 614-30). This code will not
be awarded before receipt of approved deferment
from Department of the Army, or when condition
warranting the deferment (e.g., pregnancy of wife)
is due to terminate.

3. Personnel temporarily ineligible for foreign
service under the provisions of AR 614-30 and not
eligible for another code specified herein are those
who have been officially notified of their nomination
as candidates for appointment to the USMA, TJSNA,
USCGA, or USAFA; are female personnel who have
not completed 1 year of active military service in
the Armed Forces or who do not have excellent
"conduct and efficiency ratings; or enlistees with
definite training or assignment commitments for
other than oversea areas which have not been ful-
filled or waived.

(d) Awarded to personnel assigned to oversea
areas who are accompanied or who are joined by
their dependents after they arrive in the oversea
command. The provisions of paragraph 5-4, AR
614-30 apply. For those individuals serving an un-
accompanied tour, the AEA code most applicable
to denote their status will be awarded.

(e) Members of authorized personal staff of a
general officer under the provisions of Alt 614-16.

(f) Personnel sentenced to confinement, under
investigation or awaiting trial by court-martial or
civil court, or under flagging action (see AR 600-
31), where the individual is expected to remain in
one or more of these conditions in excess of 5
months.

d. Category IV codes. Individual is not eligible
for assignment to certain areas fvnd is not currently
available for assignment.

Criteria AEA oo&*
(1) Individual is not available for assignment at
this time only because of fiscal year limitations
(see c(l)(a) through (d) above) and when he
becomes available he will not be eligible for assign-
ment to certain locations or areas___________ M

(a) Individuals iu this code would be eligible
for award of AEA Code F except that they are also
restricted from assignment to certain locations or
areas.

(6) Examples are:
1. An individual eligible for award of Code F,

and who is a sole surviving son.
t- An individual eligible for award of Code F

who has a permanent medical restriction against
assignment to cold climates.

3. An individual eligible for award of Code F
who has an assignment and travel restriction be-
cause of previous exposure to classified information.

4- An individual eligible for awftrd of Code F
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who is a former member of the Peace Corps and has
a permanent assignment restriction in accordance
with chapter 11, AR 614-200.

5. Awarded to Women Army Corps enlisted per-
sonnel who have conduct and efficiency ratings of
less than excellent during their current or last re-
enlistment, and are restricted from assignment
overseas under the provisions of AR 614-30.

(c) Code M must be withdrawn and the appro-
priate category II code awarded prior to 1 Feb-
ruary. If this is not done, Code M will automatically
be converted to Code L_
(2) Individual is presently not available for assign-
ment for other than fiscal year limitations and also
is not eligible for assignment to certain locations
or areas———————_———————————————————— Q*

(o) Examples are:
1. Individual is a sole surviving son and is an

enlisted aide to a general officer.
S. Individual is deferred from assignment for

compassionate reasons and is a German alien.
( f t ) Code Q must be withdrawn and the appro-

priate category II code awarded 5 months prior to
the termination date if stated when awarded. If
this is not done, Code Q will automatically be
converted to Code L.

e. Category V Code. Individual is not eligible
for any assignment, other than his current one.
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Criteria AEA cod.
Individual's status is such that he will be released
from the service under any of the following
conditions __———____—————__————___ R
(1) Upon notification of selection for foreign assign-
ment, the individual has insufficient time remaining
until ETS to meet requirements for such service and
has declined to reenlist, extend his term of service,
or to sign a statement of intent to reenlist upon ETS
in accordance with AR 601-280.
(2) Individual has an approved request for volun-
tary retirement, or is required to retire mandatorily
within 12 months.
(3) Code R must be withdrawn and the appropriate
category code awarded if there is a change in the
status of the individual, e.g., separation action is
dropped or request for hardship discharge is
disapproved.
(4) Army National Guard and Army Reserve per-
sonnel (except REP 63) involuntarily ordered to
active duty in Individual status or as members of
intact units for a period of 12 months or less.
(5) Individual is under consideration for separa-
tion or elimination. Examples are personnel re-
questing discharge for hardship, dependency,
conscientious objection or under consideration or
investigation for elimination because of nnfitness,
unsuitabillty, or homosexuality.
(6) Individual is barred from reeniisting and has
less than G months remaining in service.

VOTES

1. Code C to be awarded when either both Code A
and Code E apply, or when reasons other than indicated
by Code A or B apply.

2. Code K to be awarded if more than one of the con-
ditions indicated by Codes F, H, or J apply, or when
reasons other than indicated by Codes F, H, or J apply.

3. Code Q is to be awarded when individual is un-
available for other than fiscal year limitations.

4. Code R to be awarded when individual is unavailable
for any assignment except his current one because he is
to be released from the service in the foreseeable fatnre
or is under consideration for release.
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Policy _______________ 5-1
Procurement and security,

test material _________ 5-16
Qualifications, test personnel _ 5-13
Reporting ______________ 5-10
Responsibilities ________ 5-1
Scope _______________ 5-1
Scoring _____^__________ 5-10
Security, test materials ____ 5-16
Special instructions ______ 5-4
Test rosters ______________5-6,5-15
Testing ____———________ 5-2, 5-8,

5-9, 5-17
Enlisted qualification record:

Additional pay eligibility __ 9-18
Applicability __________ 9-2

. Appointments and reductions _ 9-46
Aptitude'tests _________ 9-37
Assignment limitations ____ 9-31
Avocations _____________ 9-48
Awards and decorations ___ 9-54
Basic record __________ 9-4
Birthplace and citizenship

status _______________ 9-33
Campaigns -———_______ 9-52
Civilian education ______ 9-45
Civilian occupation ______ 9-47
Date of audit __________ 9-61
Date of birth __________ 9-19
Date of rank __________ 9-16
Disposition -—————_____ 9-6
Duplicate copies for senior

enlisted personnel (grades
AGO 10454A
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5-13
5-13
5-13

5-26

5-1
6-1
6-1
6-1

7-5

5-6

5-3
5-13

5-10, 5-14
5-13
5-1

5-1, 5-22

5-12,5-22
5-12

5-12, 5-22
5-1

5-19
5-13
5-12
5-1
5-1

5-12
5-19
5-6

5-10, 5-17
5-3, 5-10,

5-22

9-7
9-1

9-22
9-16
9-13
9-23
9-27
9-1

9-14
9-26
9-19
9-23
9-33
9-7
9-6
9-2
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Enlisted qualification record—
• Continued

E-7, E-8, and E-9) and
other designated enlisted
personnel (gradea E-6
and below) __________ 9-12 9-5

Duty MOS ___________ 9-21 9-7
Enlisted, inducted, reenlisted,

extended and/or OAD ____ 9-24 9-8
Enlisted or volunteered for __ 9-26 9-8
Foreign service _—————— 9-44 9-19
Grade _______________ 9-15 9-6
Initiation ____________ 9-5 9-1
Inserts ________________ 9-56 9-30
Insert sheets to DA Form :

20 (DA Forms 20A and 20B) 9-5 9-1
Investigations and clearances _ 9-32 9-13
Item continuation _—————— 9-58 9-33
Languages _____________ 9-43 9-18
Marital status and number

of dependents __-—I___ 9-23 9-7
Military education ______ 9-40 - 9-17
Military occupational

specialties ____—-———— 9-35 9-15
MOS evaluation scores ———— 9-36 9-16
Name and service number —— 9-14 9-6
Non-CONUS resident ____ 9-25 9-8
Occupational licenses and

certificates held _.—————— 9-50
Other tests ________.„__ 9-38 9-16
Physical status _________ 9-30 9-12
Proficiency pay designator —— 9-17 9-6
Purpose ______—————— 9-1 9-1
Qualification in arms ————— 9-42 9-18
Race _______________ 9-20 9-7
Recording entries _——————— 9-13 9-5
Record of assignments ———— 9-51 9-23
Records continued in use —— 9-7 9-2
Records lost, destroyed, or

not received ___—————— 9-8 9-3
Religion _____________ - 9-22 9-7

Re-making record _—————— '9-11 9-4
Remarks ________i.:.—— 9-55 9-27
Reserve component information 9-27 9-9
Reserve commissioned and

warrant officer status ——— 9-28 9-9
Residence in foreign, country _ 9-34 9-15
Responsibilities __———-——— 9-3 9-1
Return of personnel missing,

missing in action, captured
or interned, or dropped
from organization rolls
as deserter _____———— 9-9 9-4

Service dates ____—————— 9-29 9-9
Signature _ _ _ _ _ _ _ _ — — — — — — - 9-60 9-33
Specialized training —————— 9-41 9-17
Sports——————__—————— 9-49 9-23
Submission of duplicate

DA Form 20 _________.._ 9-59 9-33
Submission of report of change 9-64 9-33
Temporary qualification record 9-10 9-4
Time lost ____________ 9-57 9-30
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Enlisted—Continued
Training recommended ____ " • 9-39
Transmission and disposition,- _ - 9-6
Wounds _____________ 9-53

Erroneous enlistment grades:
Appointment (permanent) —!:•'• 7-36
Appointment (temporary) — 7-35
Reduction _____________ 7-34

Evaluations and ratings:
Commander's evaluation report 5-5
Conduct ___———___—— 5-25
Efficiency ____________ 5-26
Evaluations _————___—— 5-34
MOS evaluation testing __— 5-2

Identification: -
Aliens _—__—————————— 3-6
Conscientious objectors ———— 3-7
Scientific and engineer

assistants _—————————— 4-27
Improper utilization —_————— 3-5
Insert sheet to. DA Form 20 (DA

Form 20A) (for continuation
of items on basic DA Form 20):

Method .of recording entries _ 9-75
Purpose _____________ 9-73
When initiated _________ 9-74

Insert sheet to DA Form 20 (DA
Form 20B) (for record of
court-martial conviction):

Maintenance _————_—-— 9-78
Purpose ___.__ —____— 9-76
When initiated _________ 9-77

Instructors _____———____————— 2-44
Instructors, service schools,

selection:
Applications _——______ 4—20
Criteria ___——________ 4-19
Publicity ____________ 4-21

Instruments:
Classification __________ 2-2
Interview, ____________ 2-2
MOS evaluation tests _____ 2-2
Performance appraisal ____ • 2-2
Physical profile ________ 2-2

Interview, personnel ________ 2-2,3-4

Lateral appointment ________ 7-12
Linguists ___._____________2-24, 2-44, 2-

2-45
Loss or compromise of test material 5-16
MAAG, missions, advisory groups:

Assignment _—_—________ 4-12
Criteria ______________ 4-9
Movements of dependents

and goods ___________ 4-15
Nominees ______.._____ 4-11
Publicity _____________ 4-16
Recurring consideration ____ ' 4-14
Selected personnel ________ 4-13
Volunteers __————_______ 4-10
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9-16
9-2

9-27

7-15
7-15
7-15

5-10
5-25
5-26
5-27
5-3

3-5

4-37
3-2

9-36
9-35
9-35

9-36
9-36
9-36
2-17

4-36
4-35
4-36

2-1
2-1
2-1
2-1
2-1

2-1, 3-1

7-4
10, 2-17,

2-18
5-19

4-26
4-22

4-29
4-26
4-30
4-28
4-27
4-24

Membership, boards _ _ _ _ _ _ _ _ _ _ _
Missions. (See MAAG, missions,

advisory groups.)
Monitorship enlisted evaluation

system _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
MOS:

Award _—____—_________
Awarding authority _ _ _ _ _ _ _ _ _
Classified —____—______
Designation of primary _ _ _ _ _ _
Designation of secondary _ _ _ _
Inventory __________—__
Linguist _______________
Record entries _—_____
Skill level _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Special qualifications

characters _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
MOS designation, proficiency

pay program _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

MOS evaluation tests _ _ _ _ _ _ _ _ _ _ _ _
MOS verification:

Action on receipt of scores ___
Actions subsequent to

reclassification _________
General _________________
Reclassification actions _ _ _ _ _ _

Movement of dependents and goods
NCO, temporary appointments ___
NCO logistic program:

Application and nomination _
Assignment procedures _ _ _ _ _ _ _
Control _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Entry _______________
Objectives _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Release _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Responsibility __________,__
Scope _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Nominees, MAAG, missions,
advisory groups _ _ _ _ _ _ _ _ _ _ _ _ _ _

Officers candidates, temporary
appointments _ _ _ _ _ _ _ _ _ _ _ _

Orders:
Appointment _ _ _ _ _ _ _ _ _ _ _ _
Reduction _ _ _ _ _ _ _ _ _ _ _ _ _ _
Scientific and engineer

assistants _ _ _ _ _ _ _ _ _ _ _ _ _
Senior enlisted personnel,

utilization _________
Oversea assignment _ _ _ _ _ _ _ _ _
Oversea returnees _ _ _ _ _ _ _ _ _ _ _

Paragraph
2-39

5-12

2-20
2-19
2-21
2-25
2-26
3-4

2-24
2-27
2-22

2-23

6-5, 6-9,
6-10
2-2

2-35

2-37
2-34
2-36
4-15

7-8

4-33
4-34
4-35
4-32
4-29
4-36
4-30
4-31

4-11

7-10

7-3
7-32

4-27

3-12
4-2

3-17
PCS (permanent change of

station):
Special instructions,

MOS evaluation ______ . . 5-4
PFC (E-3) _____________ 7-20
Permanent appointment ___ 7-20

PMOS (primary MOS) _______ 2-35
PQS (promotion qualification score) 2-35
Parachutist _______________ 2-44

Page
2-16

5-12

2-9
2-9

2-10
2-10
2-11
3-1

2-10
2-11
2-10

j 2-10

6^-3,6-9,
6-10
2-1

2-14

2-15
2-14
2-15
4-29

7-3

4-41
4-41
4-41
4-40
4-39
4-42
4-39
4-39

4-26

7-3

7-1
7-13

4-37

3-9
4-3

3-12

5-6
7-9
7-9

2-14
2-14
2-17
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Patients, special instructions,
MOS evaluation __________ 5-4 5-6

Performance appraisal _______ 2-2 2-1
Permanent appointments:

Effect of temporary
appointment ________ 7-25 7-10

Longevity ____________ 7-24 7-10
1 Method of effecting ______ 7-23 7-10

PFC (E-3) __________ 7-20 7-9
Private (E-2) __________ 7-19 7-9
Transition from temporary _ _ _ 7-21 7-10
Warrants ____________ 7-26 7-10

Personnel efficiency ratings
(evaluation report):

By Whom _____________ 5-33 5-27
Evaluation _____________ 5-34 5-27
Forwarding ,____________ 5-36 5-27
On whom rendered __'_____ 5-32 5-27
Preparation ____________ 5-36 5-27
Responsibility __________ 5-31 5-26
Review ______________ 5-35 5-27
Use ________________ 5-37 5-28

Physical profile:
Classification __________ 2-5 2-2
Definition ____________ 2-2 2-1
Effect on utilization ______ 2-6 2-2
Uncoded physical requirements 2-7 2-2

Physicians:
Assignment ,____________ 3-8 3-6
Processing _____________ 2-13 2-5

Policies:
Assignment -____________ 3-13 3-9
Reenlistment ____________ 3-13 3-9
Security clearance _______ 3-13 3-9

Posthumous appointments:
Appointment authority _____ 7-27 7-11
Reduction authority ______ 7-30 7-11
Recommendations ________ 7-28 7-11

Priorities:
Improper utilization _ — — — _ _ _ 3-5 3-2
Senior enlisted personnel ___ 3-5 3-2
Utilization ____________ 3-5 3-2

Private (E-2), permanent
appointments _______-____ 7-19 7-9

Procedures:
Boards „____________ 2-41 2-16
Initial classification __——_-._ 2-8 2-2
Utilization _____________ 3-5 3-2

Processing:
Criteria _______________ 4-2 4-3
Oversea assignment ______ 4-2 4-3
Service schools _________ 4-2 4-3
Special _______________ 4-2 4-3
Waiver ________________ 4-2 4-3

Procurement, test material ——.___ 5-16 5-19
Proficiency pay:

Categories ____________ 6-2 6-1
MOS designated _________ 6-9 6-9
Program _______________ 6-2 6-1
Recipients ____________ 3-9 3-6
Special considerations ______ 6-6 6-3
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Proficiency pay program:

Administration ____________
Allowances —____________
Eligibility _______________
Maintenance —____________
MOS designation ______—6-5,6-9,

Pay _______________-
Policies _—____________
Responsibility ____—————-
Termination _____—————-

Proficiency pay rating:
Specialty _____________ 6-3
Superior performance ————— 6-3

Psychological operations —————— 2-44
Publicity:

Instructors, selection -———-— 4-21
MAAG, missions,

advisory groups _——————-

6-7
6-8
6-3
6-6
6-9,
5-10
6-8
6-2
6-4
6-6

6-7
6-8
6-1
6-3

6-3,6-9,
6-10
6-8

, 6-1
6-2
6-3

Qualifications, test personnel:
Test control officer _——.
Test examiner ___——.
Test proctor —____——.

Quotas, service school _—.

Reassignment:
Conscientious objectors _ _ _ _ _

Reception station _____—_
Reclassification:

Actions ______ _—_.__
Authority ______———_
Redesignation of primary _
Redesignation of secondary
Withdrawal of MOS _____
Withdrawal of special

qualification identifiers ___
Record entries:

MOS __________ _.
Recurring consideration:

MAAG, missfons,
advisory groups _ _ _ _ _ _ _ _

Redesignation:
Primary MOS ________
Secondary MOS _________

Reduction:
Appeal ___——___————-
Authority _______———.
Orders _______————.
Resignation —____————-
Restoration ——___—————.
Temporary appointments _.

Reenlistment ________———.
Release

NCO logistics program
Relief:

Service schools __—
Replacement stream ___—
Reporting:

MOS evaluation __—

4-16

5-13
5-13
5-13
4-1

3-7
2-8

2-56
2-29
2-32
2-33
2-30

2-31

2-27

4-14

2-32
2-33

7-31
7-30
7-32
7-29
7-33
7-8

3-13

4-36

4-4
5-22

5-10

6-1
6-1

2-17

4-36

4-30

5-13
5-13
5-13
4-1

3-5
2-2

2-15
2-11
2-13
2-13
2-12

2-12

2-11

4-28

2-13
2-13

7-13
7-11
7-13
7-11
7-14
7^3
3-9

4-42

4-12
5-25

5-12
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3-4
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Reporting—Continued
MOS overages and shortages
Scientific and engineering

assistants _—_______— 3-10
Special qualifications _____ 2-46
Surplus senior enlisted

personnel ____________ 3-18
Reports of change for DA

Forms 20 or 66 (DA Form 2876):
Applicability -—________ 9-2
Checking prior to dispatch _ 9-69
Completion of items ______ 9-68
Corrections ___________ 9-71
Entries _______________ 9-67
Manner of preparation ___ 9-66
Number of copies required _ 9-65
OPO, DA, EPADS procedures- 9-70
Procedures when report of

change numbers do not agree 9-72
Purpose _____________ 9-62
Submission of reports

of change __________ 9-64
Requisitioning:

Senior enlisted personnel ___ 3-14
Research and development ____ 2-44
Resignation:

Reduction ____________ 7-29
Restoration ______________ 7-33
Retention:

Special qualifications ______ 2-47

Scientific and engineering
assistants:

Assignment _—_________ 4-27
Identification ___________ 4-27
Orders ______________ 4-27
Reports _____________ 3-10
Selection _____________ 4-27

Scoring _________________ 5-10
Secondary MOS (SMOS) ______ 2-35
Security clearance _________3-13,9-32
Security, test material

Disposition _—_________ 5-16
Loss or compromise ______ 5-16
Security and control _____ 5-16

Selection:
WAC _______________ 3-11

Selection for training and
assignment:

Bandsmen ______________ 4-5
Classification and

interview position ______ 4-22
Instructors at service schools _ 4-19
MAAG, missions,

advisory groups. ____—_— 4-7
NCO logistics program ____ 4-28
Scientific and engineering

assistants ___________ 4-27
Service schools _________ 4-1
Special bands _______——— 4-24
Special organizations _———— 4-18

1-6

Page

3-1

3-7
2-18

3-14

9-1
9-35
9-34
9-35
9-34
9-34
9-34
9-35

9-35
9-33

9-33

3-10
2-17

7-11
7-14

2-18

4-37
4-37
4-37
3-7

4-37
5-12
2-14

3-9,9-13

5-19
5-19
5-19

3-9

4-14

4-36
4-35

4-21
4-39

4-37
4-1

4-37
4-30

Paragraph

*I**T__- 4—3 4—4
cation ——————————— 4—4
ing _ - 4-2

4-4
.haracters 2-22
ds - 4-24
:es - 2-44

4-8, 4-12
4-12
4-3

4-12
2-10
4-37
2-17

Senior enlisted personnel,
utilization:

Administration _ _ _ _ _ _ _ _ _ _ _ _
Assignments/reassignment ___
Awards _______ — - _ _ _ _ _ _ _
Citations _______________
Enlisted preference statement
Letters _________________
Orders _________________
Oversea returnees _ _ _ _ _ _ _ _ _ _ _
Policies _________________
Priorities ________________
Reporting surplus personnel __
Requisitioning _ _ _ _ _ _ _ _ _ _ _ _

Service schools:
Assign
Classii
Proces
Relief

Skill level
Special bands
Special forces
Special instructions, MOS

evaluation ________________
Special organizations:

Selection for training
and assignment - _ _ _ _ _ _ _ _

Special qualification identifiers:
Award _______—————-2-
Linguist _____—________
Reporting _ _ _ _ _ _ _ — — - —
Retention _____—- —— ——

Specially designated personnel:
Aliens __________________
Civilian acquired skills _ _ _ _ _ _
Conscientious objectors _ _ _ _ _ _ _
Dentists _________________
Partially disabled personnel __
With special qualifications

and aptitudes _ _ _ _ _ _ _ _ _ _ _ _
Physicians _ _ _ _ _ _ _ _ _ _ _ — — — _
Sole surviving son _ _ _ _ _ _ _ _ _ _ _
Veterinaries ___————————

Students:
Temporary appointments ——

TDY, special instruction:
MOS evaluation _ _ _ _ _ _ — — —

Technical intelligence _ _ _ _ _ _ _ _ _ _
Temporary appointments

(E-4-E-9):
Applicability _ _ - — — — — — -
Eligibility _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
NCO vacancies _ — _ _ _ _ _ _ _ _ _ _ _
Keport __________________
Selection _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Specialist vacancies _ — — —

Temporary appointments
(not chargeable):

Acting NCO

3-21
3-15
3-20
3-20
3-19
3-20
3-16
3-17
3-13
3-5

3-18
3-14

3-15
3-10
3-15
3-15
3-14
3-15
3-12
3-12
3-9
3-2

3-14
3-10

5-4

4-18

23,2-44
2-45
2-46
2-47

2-11
2-17
2-12
2-13
2-14

2-15
2-13
2-16
2-13

7-10

' 5-4
2-44

7-13
7-15
7-16
7-17
7-15
7-16

5-6

4-30

2-10, 2-17
2-18
2-18
2-18

2-3
2-8
2-3
2-5
2-6

2-6
2-5
2-8
2-5

5-6
2-17

7-5
7-5
7-6
7-7
7-5
7-6

Lateral appointments
7-11
7-12

7-4
7-4
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Temporary appointments (not
chargeable)—Continued

NCO _______________ 7-9 7-3
Officer candidates _______ 7-10 7-3
Reduction _____________ 7-8 7-3
Students _____________ 7-10 7-3
Trainees _____________ 7-10 7-3

Test control officer __________ 5-13 5-13
Test examiner ___________ 5-13 5-13
Test proctor _____________ 5-13 5-13
Test rosters _____________5-6,5-15 5-10,5-17
Testing ______________2-2, 5-2, 5-8, 2-1, 5-3,

5-9,5-17 5-10,5-22
Time in pay grade _________ 7-7 7-2
Time in service ____________ 7-7 7-2
Trainees:

Temporary appointments __ 7-10 7-3
Training activity __________ 2-9 2-3
Uncoded physical requirements _ 2-7 2-2
Undesirable discharge _______ 5-29 5-26
Unit moves or maneuvers:

Special instruction _______ 5-4 5-6
Utilization:

Aliens _______________ 3-6 3-4
Conscientious objectors ____ 3-7 3-5
Controls _____________ 3-4 3-1
Dentists _____________ 3-8 3-6

Paragraph
Utilization—Continued

Physicians ____________ 3-8
Policy _____________..__ 3-2
Procedures and priorities ___ 3-5
Pro pay recipients ______ 3-9
Responsibility __________ 3-3
Scientific and engineering

assistants _.__________ 3-10
Senior enlisted personnel __ 3-12
Veterinarians _______—_ 3-8
WAC „______________ 3-11

Veterinarians:
Assignment _.________—— 3-8

Volunteers:
MAAG, missions,

advisory groups _——_—— 4-10
WAC:

Assignment _—__——-—— 3-11
Selection _____________ 3TH
Utilization ____________ 3-11

Waivers ________________2-40,.7-6
Warrants _____________—— 7-26
Withdrawal:

MOS _______________ 2-30
Special qualification identifiers 2-31
[EPD_

3-6
3-1
3-2
3-6
3-1

3-7
3-9
3-6
3-9

3-6

4-24

3-9
3-9
3-9

2-16, 7-2
7-10

2-12
2-12
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ACT
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DATE - TIME
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72
MESSAGE HANDLING INSTRUCTIONS

FROM: DA (COPO)

TO All Holders of AR 600-200 _
*•—•

SUBJECT: Advancfe Notice - FY 1973 -Enlisted Proficiency Pay and Variable Reenlist-
ment BoVus Program Changes

REF: A. Change 4gy AR 600-200, dated 29 Feb 72.

B. AR 640-10,^Military Personnel Records Jacket, United States Army.

C. DA (COPO) Unclassified message DTG 301503Z Dec 71, subject: Advance
Notice - Revised FY 72 Bplisted Proficiency Pay and Variable Reenlistment Bonus
Program Changes

D. DA Circular
10 Feb 72.

, Implementation of Change 22, AR 611-201, dated

Interim change to AR 600-200. \This interim change is being distributed through
publication pinpoint distribution system to all holders of AR 600-200.

This message is in two parts - PaVt I applies to Proficiency Pay and Part II
applies to Variable Reenlistraent fiVuis (VRB). The contents of this message will
be announced on 30 March 1972. Eligibility for VRB and Shortage Specialty (Pro-
ficiency Pay) must be attained priorVto the announcement date IAW para 10912a(6),
DODPM and paragraphs 6-10h and 10-3a(\), AR 600-200.

PART I - Proficiency Pay.

1. The purpose of this part is to provide^ advance notification of changes in the
Shortage Specialty (Proficiency Pay) Program effective 1 July 1972.

2. The provisions of Part II, reference C, Vemain in effect. In addition to the
MOS listed in Part II, reference C, the following MOS are designated for termina-
tion of awards. No new awards of Shortage Specialty (Proficiency Pay) will be
made in these MOS based on eligibility attained\after the announcement date of
this message (30 March 1972).

DISTR:

DRAFTER TYPED NAMED, TITLE, OFFICE SYMBOL AND PHONE

M.A.Mackey/MilPersMgtSp/DAPO-EPP-E/71757
TYPED NAME, TITLE, OFFICE SYMBOL AND PHONE

R.L.ANDERSON. Col .USA. C.Pers Pro
SIGNATURE EPD, OPO/76442

SPECIAL INSTRUCTIONS

ARMY LIBRARY
WASHINGTON, D. C.

SECURITY CLASSIFICATION

NfVLASSHNCKASSTFTED
\

REPLACES DD FORM 173, 1 NOV 63 AND DD FORM 173-1, 1 NOV 63, WHICH ARE OBSOLETE.
\

-GPO : 19«B O • 381-368
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P-2:
MOS TITLE
05D Special Ident Operator
31B Field Radio Mechanic

3. The following MOS are designated for reduction in rate:

a. From P-3 at $150 per month to P-3 at $100 per month:

MOS TITLE
21H Pershing Guidance and Control Repairman
21J Pershing Test Equipment Repairman
21K Pershing Computer Repairman
21L Pershing Guidance and Control Repairman (1A)
21M Pershing Digital Equipment Repairman (1A)
21V Pershing Maintenance Chief (1A)

b. From P-3 at $100 per month to P-2 at $75 per month:

MOS TITLE

27B Land Combat Support System Test Specialist
27D Combat Support Missile System Repairman
27F Light Air Defense System Electronic Repairman
27G Redeye Weapon Systems Repairman
27H Shillelagh Missile System Repairman
27Z LCSS-Missile Maintenance Chief

4. The following MOS are designated for P-2 Shortage Specialty (Proficiency
Pay) at the rate of $75 per month:

MOS TITLE
17Z Combat Surveillance and Target Acquisition NCO
21R Sergeant Firing Set Repairman
27E Wire-Guided Missile System Repairman
32H Fixed Station Radio Repairman (effective 1 Jul 72 IAW reference D, above)
74E Computer System Operator
97B Counterintelligence Agent
97C Area Intelligence Specialist
97D Military Intelligence Coordinator

5. The following MOS are designated for increase in rate from P-2 at $75 per
month to P-3 at $100 per month:
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MOS - TITLE
74F Computer Programmer
74G ADP System Analyst
74Z Data Processsing NCO

6. Each Shortage Specialty Pay recipient concerned will be advised, prior to
1 July 1972, that an increase or reduction of proficiency pay rate will occur.
Written notification will be furnished to the individual that such an increase
or reduction will be effective 1 July 1972, and that confirmatory orders will
be issued. A copy of the notification will be filed in the Field File Section of
the individual's Military Personnel Records Jacket as a semi-permanent document.

7. The effective date of the above changes is 1 July 1972. Eligibility for
Shortage Specialty (Proficiency Pay) in MOS designated for termination, based on
any modification of an existing service obligation, including any early discharge
for immediate reenlistment or .early discharge granted pursuant to 10 U.S.C. 1171,
must have been attained prior to the announcement date of this message (30 Mar 72).

8. Termination of awards in MOS listed in Part II, reference C, and para 2,
above, will be accomplished in accordance with para 6-12d, AR 600-200, by a
reduction of $25 in the rate of payment effective 1 July 1972, and a $25 reduction
in the rate of payment on each anniversary of the effective date until the payment
equals zero.

9. The MOS listed in Part II, reference C, and para 2, above, are designated for
Superior Performance (Proficiency Pay). Award of Superior Performance (Proficiency
Pay) in these MOS is authorized effective 1 July 1972. The provisions of Section
IV, Chapter 6, AR 600-200, will apply. Superior Performance Qualification Scores
(SPQS) will be announced by DA Circular in the 611-series o/a 1 May 1972. Personnel
with PMOS listed in Part II, reference C, and para 2, above, who qualify for award
of Superior Performance (Proficiency Pay) may receive such an award at the rate
of $30 per month. Continued receipt of the pay at the rate of $30 per month is
contingent upon requalification during the next scheduled PMOS evaluation period.
Concurrent receipt o£ the reduced rate of Shortage Specialty Pay and Superior
Performance Pay is not authorized.

PART II - Variable Reenlistment Bonus (VRB).

10. The purpose of this part is to provide advance .notification of changes to
the VRB Program effective 1 July 1972.

11. The following MOS are designated for addition to the VRB Program:
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a. VRB-4":
MOS TITLE
26Y Satellite Communications Ground Station Equip Repairman
27E Wire-Guided Missile System Repairman
32H Fixed Station Radio Repairman (effective 1 Jul 72 IAW ref D, above)

b. VRB-3:
MOS TITLE
31N Tactical Circuit Controller
54E Chemical Staff Specialist
71D Legal Clerk
91U EENT Specialist
920 Chemical Laboratory Specialist

c. VRB-2:
MOS TITLE
15D Lance Missile Crewman
15F Honest John Rocket Crewman
15J Lance/Honest John Operations/Fire Directions Assistant
51G Soils Analyst
51Q Terrain Analyst
55X Ammunition Inspector
71C Stenographer
71M Chaplain's Assistant
71Q Information Specialist
713 Attache Specialist
72G Data Communications Switching Center Specialist
76R Missile Repair Parts Specialist
83F Offset Pressman
84E TV Cameraman
94B Cook
94F Hospital Mess Steward

12. The following MOS are designated for increase in multiplier:

a. VRB-3 to VRB-4:
MOS TITLE
17K. Ground Surveillance Radar Crewman
31G Tactical Communications Chief

b. VRB-2 to VRB-4:
MOS TITLE
45K Tank Turret Repairman
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c. VRB-2 to VRB-3:
MOS TITLE
62K Grader Operator
62M Rough Terrain Forklift and Loader Operator
71H Personnel Specialist
73C Paying/Disbursing Specialist
73D Accounting Specialist
81E Illustrator
82C Artillery Surveyor
82D Topographic Surveyor
91R Food Inspection Specialist

13. The following MOS are designated for termination of awards;

a. VRB-4:
MOS TITLE
05D Special Identification Operator
31U Tactical COMSEC Maintenance Chief

b. VRB-3:
MOS TITLE
72H Central Office Operations Specialist

c. VRB-2:
MOS TITLE
34B Tabulating Equipment Repairman
65C Diesel-Electric Locomotive Repairman
65D Railway Car Repairman
65H Locomotive Operator
65K Railway Movement Coordinator

14. The effective date for termination from the VRB Program of the MOS listed
in para 13, above, is established as 1 July 1972. The following special instruc-
tions will apply:

a. No new VRB awards will be made on or after the announcement date of this
message (30 March 1972) in MOS designated for termination of awards based on early
discharge tor the purpose of immediate reenlistment. Eligibility attained through
any modification of an existing service obligation, including any early discharge
granted pursuant to 10 U.S.C. 1171, must have been attained prior to the announce-
ment date of this message (30 March 1972).

b. No new VRB awards will be made under any circumstances in MOS designated
for termination of awards after 30 June 1972.

15. This interim change is also being electrically transmitted to all major commands
and finance offices.
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UNCUS
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UNCLAS E F T 0
EPD, OPO in reply refer to DAPO-EPP-E .
ACTCOM, USDAO's, MAAG's,'MILGP's and MSN's Receiving Direct *4

SUBJECT: Advance Notice - Revised FY 72 Enlisted Proficiency Pay and
Variable Reenlistment Bonus Program Changes.

REF: Change .45, AR 600-200, Enlisted Personnel Management System
Interim change to AR 600-200. This interim change is being dis-

tributed through publications pinpoint distribution system to all
holders of AR 600-200.

This message is in four parts - Parts I and II apply to Proficiency Pay,
and Parts III and IV apply to Variable Reenlistment Bonus (VRB). These
changes will be included in a forthcoming change to AR 600-200.

Part I - Proficiency Pay - The purpose of this part is to provide advance
notification of the addition of one MOS to the Shortage Specialty (Pro-
ficiency Pay) and Career Counselors to the Special Duty Assignment (Pro-
ficiency Pay) categories effective l̂ Jan 72.

1. The following MOS is designated for Shortage Specialty (Proficiency
Pay) at the rate of P-2, $75 per month:

MOS TITLE

71E Court Reporter

2. The following MOS is designated for Special Duty Assignment (Profi-
ciency Pay) at the rate of SDA-1, $30 per month:

MOS TITLE

OOE Career Counselor

Part II - Proficiency Pay - The purpose of this part is to provide
advance notification of the MOS scheduled for termination of Shortage
Specialty (Proficiency Pay) effective 1 Jul 72.

3. No new awards of Shortage Specialty (Proficiency Pay) will be made
in the following MOS based on eligibility attained after 31 Jan 72;

a. P-3;

MOS TITLE

22G Nike Launcher System Rpmn
22K Hawk Missle - Launcher Rpmn
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22L Nike Test Equipment Rpmn
22M Nike Missile Rpmn
23N Nike Track Radar Rpmn
23Q Hawk Fire Control Rpmn
23S Hawk Pulse Radar Rpmn
23T Hawk Continuous Wave Radar Rpmn
23V Hawk Maintenance Chief
23W. Nike Maintenance Chief
24H Improved Hawk Fire Control Rpmn
24J Improved Hawk Pulse Radar Rpmn
24K Improved Hawk Continuous Wave Radar Rpran
24V Improved Hawk Maintenance Chief
36G Manual Central Office Rpmn
36H, Dial Central Office Rpmn
46D Improved Hawk Mechanical Systems Rpmn
68B Aircraft Turbine Engine Rpmn
68C Aircraft Reciprocating Rpmn
68D Aircraft Powertrain Rpmn
68E Aircraft Rotor and Propeller Rpmn
68F Aircraft Electrician
68H Aircraft Hydraulics Repairman
93H ATC Tower. Operator
93J ATC Ground Control Approach
93K ATC Approach Control/En Route Sp
93L Air Traffic Control Chief

b. P-2:

MOS TITLE

24M Vulcan System Mech
24N Chapparal System Mech
24Q Nike-Hercules Fire Control Mech
24U Hercules Electronic Mech
25D Birdie Repairman
25Z Fire Distribution System Maint Chief
26P Radio Propagation Spec
31S Field General Comsec Repairman
31T Field System Comsec Repairman
31U Tactical Comsec Maintenance Chief
34B Tabulating Equipment Repairman
34D ADPS Repairman
34G Fire Control Computer Repairman
41C Fire Control Inst Repairman

UNCLAS
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41E Camera Repairman
41F Projector Repairman
4lG Surveillance Photographic Equip Rpmm
41H Photographic Equipment Repair Chief?
45J Aircraft Armament Repairman
46N Persning Electrical-Mechanical Repairman
67F Airplane Technical Inspector
67G U-8/U-21 Airplane Repairman
67H OV-1 Airplane Repairman
67N UH-1 Helicopter Repairman
67U CH-47 Helicopter Repairman
67W Helicopter Technical Inspector
67X CH-54 Helicopter Repairman
67Y AH-1G Helicopter Repairman
67Z . Aircraft Maintenance Supervisor
91F Neuropsy Spec
04B Translator-Interpreter
04C Expert Linguist
05C Radio Teletype Operator
05F R_idio Teletype Operator (Non-Morse)
05G Communications Security Specialist

c. P-l:
MOS TITLE
05H , Morse Interceptor
05K Teletypewriter Interceptor

Part III - Variable Reenlistment Bonus - The purpose of this part is to
provide advance notification of the addition of one MOS and an increase in
multiplier for one MOS in the VRB Program effective 1 Jan 72.

4. The following MOS is designated, for addition to the VRB Program:

VRB-3J

MOS TITLE

71E Court Reporter

5. The following MOS is designated for increase in multiplier:.

VRB-2 to VRB-4:

UNCLAS
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MOS TITLE

95C Correctional Specialist

Part IV - Variable Reenlistment Bonus - The purpose of this part is to
provide advance notification of reductions and terminations In the VRB
Program effective 1 Feb 72.

6. The following MOS are designated for reduction in multiplier:

a. VRB-4 to VRB-3;

MOS TITLE

21H Pershing Guidance and Control Rpmn
21J Pershing Test Equipment Rpmn
21K Pershing Computer Rpmn
21L Pershing Guidance & Control Rpmn (1A.)
21M Pershing Digital Equipment Rpmn (1A).
21V Pershing Maintenance Chief (1A)
24Q Nike-Hercules Fire Control Mechanic
24U Hercules Electronic Mechanic
34G Fire Control Computer Rpmn
36G Manual Central Office Rpmn
36H Dial Central Office Rpran
55D Expl Ord Disp Specialist
67X CH-54 Helicopter Rpmn

b. VRB-4 to VRB-2;

MOS TITLE

22G Nike Nchr System Rpmn
22K Hawk Missile-Lchr Rpmn
22L Nike Test Equip Rpmn
22M Nike Missile Rpmn
23N Nike Trach Radar Rpmn
23Q Hawk FC Rpmn
23S Hawk Pulse Radar Rpmn
23T Hawk CW Radar Rpmn
23U Nike HP Radar-Simulator Rpmn
24H Improved Hawk Fire Control Rpran
24J Improved Hawk Pulse Radar Rpmn
24K Improved Hawk Continuous Wave Radar Rpmn

UNCLAS
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26P Radio Propagation Specialist
34B Tabulating Equipment Rpmn
34D ADPS Rpmn
41E Camera Rpmn
41F Projector Rpmn
41G Surveillance Photographic Equip Rpmn
46D Improved Hawk Mechanical Systems Rpmn
67U OH-47 Helicopter Rpmn
67Y AH-1G Helicopter Rpmn
74C Data Analysis Specialist
04B Translator-Interpreter
04C Expert Linguist
05B Radio Operator

c. VRB-3 to VRB-2:

46L Sergeant Electrical Mechanical Rpmn
84D Audio Specialist

7. The following MOS are designated for termination of awards

a. VRB-4;

MOS TITLE

25D BIRDIE Rpmn
25J OG-CDG Rpmn
41B Topographic Instrument Rpmn
4lH Photographic Equipment Repair Chief
45J Aircraft Armament Rpmn
46N Pershing Elect-Mech Rpmn (1A)
51R Electrician
52B Power Generation Equip Operator/Mech
52C Power Pack Specialist
52D Power Generator Equip Rpmn
52E Power Station Operator
67F Airplane Technical Inspector
67G U-8/U-21 Airplane Rpmn
67H OV-1 Airplane Rpmn
67N UH-1 Helicopter Rpmn
67T CH-37.Helicopter Rpmn
67W Helicopter Technical Inspector
68B Aircraft Turbine Engine Rpmn
68C Aircraft Reciprocating Engine Rpmn
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68D Aircraft Powertrain Rpmn
68E Aircraft Rotor & Propeller Rpmn
68F Aircraft Electrician
68G Aircraft Rpmn
68H Aircraft Hydraulic Rpmn
93H ATC Tower. Operator
93J ATC Ground Control Approach (GCA) Specialist
93K ATC Approach Control/En Route Specialist

b. VRB-3;

TITLE

25K AN/TSQ-51 System Rpmn
43E Parachute Rigger
44C Welder
46M Pershing Rocket Motor/Structure Rpmn
61E Amphibian Engineer
62B Engineer Equipment Rpmn
62D Asphalt Equipment Operator
62E Crawler Tractor Operator
67B O-l/U-6 Airplane Rpmn
67C U-1A Airplane Rpmn
67M OH-13/OH-23 Helicopter Rpmn
81B Construction Draftsman

c. VRB-2:

MOS TITLE

12B Combat Engineer
15B Sergeant Missile Crewman
36E Cable Splicer
41J Office Machine Rpmn
44B Metal Body Rpmn
61B Water Craft Operator
61C Marine Engineer
62G Quarryman
76T Aircraft Repair Parts Specialist
76U Comm Elect Repair Parts Specialist
91T Veterinary Specialist

8. The effective date for reduction in multiplier and termination from
the VRB Program of the MOS listed in paragraphs 6 and 7 above is estab-

UNCLAS
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in MOS. designated for termination of awards after 31 Jan 72. No payment of
a VRB at the higher multiplier will be made under any circumstances after
31 Jan 72 in MOS designated for reduction in multiplier.
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Effective 1 January 1971

^CHAPTER 5
ENLISTED EVALUATION SYSTEM

5-1 General. This chapter establishes the pur-
pose, policies, responsibilities, and procedures
governing ^administration and control of the
Enlisted Evaluation System.

5-2 Purpose. T*_ie Enlisted Evaluation System
provides an objective measurement of the mili-
tary and technicalWrnpetence of enlisted per-
sonnel to perform \duties in their assigned
MOS. Individuals areXevaluated on an Army-
wide basis, and the evaluation scores attained
on an Army-wide basisy and the evaluation
scores attained indicate their proficiency rela-
tive to others in the same MOS, skill level, and
pay grade. Evaluation scores are used with
other information as a basis rfcr personnel or
other actions as announced by ̂ Jeadquarters,
Department of the Army.

5-3 Policies, a. Evaluation of all eligibk person-
nel is mandatory, except as provided forSm par-
agraph 5-5 and appendix VI. Waivers, rentals,
or declinations of evaluation are not author-
ized. Evaluation will be accomplished whethe
or not the individual is eligible for proficiencyN
pay, promotion, or other personnel action.

b. Evaluation will be accomplished annually
in PMOS and every second year in SMOS.
When the MOSC is evaluated by the Enlisted
Efficiency Report (DA Form 2166-4) only (see
c below, and chap. 8) evaluation in SMOS is not
authorized.

c. MOS evaluation normally will be accom-
plished by means of administration of a paper-
and-pencil type MOS Evaluation Test and the
Enlisted Efficiency Report (DA Form 2166-4).
A performance test (example: typing test) will
be utilized to supplement the foregoing when
possible. Other MOS may be evaluated solely by
means of administering the EER only or the
performance test and EER. The exact method
by which each MOS will be evaluated will be
determined by the U.S. Army Enlisted Evalua-
tion Center in collaboration with the service

school training the MOS or assisting in the test
development activities, and published in the
applicable quarterly MOS Evaluation Test
Announcement.

d. Individuals eligible for testing in PMOS
and SMOS during the same evaluation period
will first be tested in PMOS. SMOS testing will
be accomplished during a different test session
and on a different day of the scheduled evalua-
tion period.

e. Eligible individuals will be tested irrespec-
tive of immediate availability of a completed
Enlisted Efficiency Report.

/. MOS evaluation tests may be designated as
a means of determining- an individual's eligibil-
ity for reclassification into an MOSC for which
special requirements have been established in
AR 611-201 which include this as one of the
options open to classification authorities. When
used for this purpose, the test may be adminis-
tered at any time except during the month pre-
ceding the test period, or month following test
period for the MOSC. This policy applies to
following MOSC: PERSONNEL SPECIALIST
.(MOS71H).

5-k Eligibility, a. The terminal date for deter-
mination of eligibility for MOS evaluation is
the last day of the Calendar Year Quarter
immediately preceding- the announced MOS
evaluatioiKtest period.

b. The inomdual must fulfill the following
eligibility criteria to be evaluated:

(1) Be in pa\ grade E-3 or higher.
(2) Be classified in accordance with

chapter 2 in an MQS identified in the MOS
Evaluation Test Announcement.

(3) Fulfill one of\he following service
requirements—

(a) Be in Regular Ar_ny status and have
completed 18 months or more of continuous
active duty with a commitmenKobligating the

5-1
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individual for 4 or more total years of active
service; or

(6) Have completed 24 months of active
duty.

5-5 Exemptions from evaluation. Eligible per-
sonnel are exempt from evaluation under any
of the conditions shown below. Individuals tem-
porarily exempted will be evaluated during the
next regularly scheduled evaluation period for
their MOS after termination of the exemption,

a. Personnel in pay grade E-9, after initial
evaluation and verification of their current
PMOS and SMOS, except when—

(1) Recalled to active duty from a retired
status after more than 12 months in retire-
ment.

(2) Evaluation is directed by the individu-
al's unit commander when, in his judgment, the
individual has failed to demonstrate or to main-
tain proficiency in the MOS.

b. Reserve component enlisted personnel
(ARNG and USAR) on active duty who have
not completed at least 3 consecutive months of
active duty in the MOS on the eligibility deter-
mination date.

c. Personnel participating in any course of
instruction which, upon successful completion,
qualifies the individual for advancement to
warrant or commissioned officer status (see AR
601-235).

d. Personnel attending civilian colleges and
universities under provisions of AR 621-1 or
AR 621-5. Exception terminates upon comple-
tion of or release from training status.

e. Personnel who have applied for retirement
whose requested retirement date is .not later
than 3 months after the first day of the
announced MOS evaluation test period.

/. Specific categories or groups of personnel
as may be announced by the Department of the
Army (examples: Hospitalized patients; per-
sonnel on duty in a designated geographical
area (app VI)).

5-6 Responsibilities, a. Staff responsibilities.
(1) The Deputy Chief of Staff for Person-

nel, Department of the Army, will exercise gen-

5-2
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eral staff supervision over policies governing
the Enlisted Evaluation System and its uses.

(2) The Chief of Personnel Operations,
Department of the Army operates the U.S.
Army Enlisted Evaluation Center and is
responsible for all operational aspects of the
Enlisted Evaluation System and its uses.

(3) The Commanding Officer, U.S. Army
Enlisted Evaluation Center, will-

fa) Plan, schedule, and supervise the
development, publication, storage, and distribu-
tion of MOS Evaluation Tests, Test Aids, and
related test materials.

(b) Develop and recommend changes
and revisions to the , Enlisted Evaluation
System and its component parts. '

(c) Maintain ,a master roster of test
control officers (TCO) and alternates, designate
TCO numbers for- control and reporting pur-
poses, -and provide technical guidance and
direction to the-field administrative network of
test control officers.

(rf) Scoring and reporting MOS evalua-
tion results.

(e) Conduct research designed to
improve the components of the Enlisted Evalu-
ation System and its methods of evaluation.i

(4) The commanding generals, U.S. Conti-
nental Army Command; U.S. Army Air
Defense Command; U.S. Army Combat Devel-
opments Command; U.S. Army Materiel
Command; U.S. Army Security Agency; U.S.
Army Strategic Communications Command;
U.S. Army Intelligence Command; Military
Traffic Management and Terminal Service;
Heads of Headquarters, Department of the
Army agencies; and, with their concurrence,
Department of Defense agencies, will render
assistance in the development of MOS evalua-
tion tests and the conduct of field research,
when required by the U.S. Army Enlisted Eval-
uation Center.

b. Operational responsibilities. \
(1) Responsibility for field operation of

the Enlisted Evaluation System is delegated to
monitoring commanders and Heads of Head-
quarters, Department of the Army agencies as
shown in table 5-1.
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^CHAPTER 6
PROFICIENCY PAY FOR ENLISTED PERSONNEL

Section I. GENERAL INFORMATION

6-1. Purpose. This chapter prescribes policies
and procedures for administration of proficien-
cy pay; announces criteria for designation of
Army Military Occupational Specialties (MOS)
for award of proficiency pay; describes indi-
vidual eligibility requirements; and explains
how such pay is awarded and terminated. It
applies to all enlisted personnel, and specifical-
ly to personnel at all levels who are responsi-
ble for administering, awarding, and paying
proficiency pay. It implements 37 U.S.C. 307;
DOD Directive k 1304.14, 3 September 1970;
and DOD Instruction 1304.15, 3 September
1970.

6-2. Terms applicable to this chapter, a. Short-
age Specialty (Proficiency Pay). A monthly
amount of pay in addition to any pay and al-
lowances to which he is otherwise entitled that
may be awarded to an eligible soldier serving
in an MOS designated for such award.

b. Special Duty Assignment (Proficiency
Pay). A monthly amount of pay in addition to
any pay and allowances to which he is other-
wise entitled that may be awarded to an eli-
gible soldier serving in a special duty assign-
ment designated for such award.

c. Superior Performance (Proficiency Pay).
A monthly amount of pay in addition to any
pay and allowances which he is otherwise en-
titled that may be awarded to an eligible sol-
dier who is determined to be a superior per-
former.

d. Continuous Active Service. Active Fed-
eral military service, exclusive of active duty
for training, without a break in service for
more than 3 months.

e. Career Personnel.

(1) Personnel serving on second or sub-
sequent terms of active duty enlisted service.
Enlistment in the Regular Army of an in-
ductee prior to completion of 8 months active
service does not establish career status for
Shortage Specialty (Proficiency Pay) eligibili-
ty purposes.

(2) First term personnel who are serving
in an enlistment, an enlistment as extended,
or an extension of enlistment, that will total 6
or more years of active service.

(3) Members of Reserve components or-
dered to active duty, other than active duty
for training, who have completed their serv-
ice obligation under AR 135-90 or who have
completed 21 months of active service.

/. Career Requirements. Career require-
ments in an MOS are the number of positions
authorized in pay grades E-5 and above.

g. Career Manning Level. A quantitative in-
dex, expressed as a percentage, that measures
the extent to which the inventory of qualified
career personnel in an MOS meets career re-
quirements in the MOS.

h. Training Investment. A quantitative index
based on the length and cost of training re-
quired to qualify first term personnel in an
MOS.

i. Volunteer. A soldier who on his own voli-
tion indicates in writing, through appropriate
channels, to the headquarters having approval
authority a desire for duty in a special duty
assignment.

j. Volunteer Manning Level. A quantitative
index, expressed as a percentage, that measures
the extent to which the inventory of qualified
volunteers in a special duty assignment meets
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total manning requirements in the special duty
assignment.

k. Proficiency 'Pay Qualification Score An-
nouncement. A Department of the Army Cir-
cular which announces the annual proficiency
pay qualification scores.

I. Superior Performance Qualification Score
(SPQS). The scores announced in the Profi-
ciency Pay Qualification Score Announcement
as a means for identifying superior performers
who are qualified for award of Superior Per-
formance (Proficiency Pay).

6-3. Policies, a. Soldiers are entitled to only
one type.of proficiency pay at the rates pre-
scribed by this chapter.

b. Award of proficiency pay to an individual
under flagging action is prohibited (see AR
600-31). 'Soldiers under investigation whose
security clearances are suspended pending out-
come of investigation are considered to be
under flagging action within the purview of
this paragraph.

c. Special proficiency pay policies pertain-
ing to hospitalized patients and personnel as-
signed to designated areas are contained in ap-
pendix VI.

d. Soldiers receiving Shortage Specialty
(Proficiency Pay), whose reclassification is di-
rected by implementation of changes to AR
611-201 and AR 611-202 into a PMOS not
designated for Shortage Specialty (Proficiency
Pay) wiirbe given priority for retraining and
reclassification into another MOS designated
for Shortage Specialty (Proficiency Pay).

e. The effective date for award or termina-
tion of proficiency pay is the date prescribed
in this chapter, appendix VI, subsequent De-
partment' of the Army directives and Profi-
ciency Pay Qualification Score announcements.
Such effective dates will apply irrespective of
the date orders are issued, since full authority
for the award or termination action is estab-
lished by Department of the Army. Confirma-
tory orders are authorized in any case where
timely issuance of award or termination or-
ders is administratively delayed.

6-2
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6-4. Administrative procedures, a. Award, re-
instatement, and termination of proficiency pay
will be accomplished by issuance of special
orders in accordance with TC 429, AR 310-10.
The appropriate paragraph of this regulation
will be cited as authority for the action being1

taken. '" •
6. Statements and notifications required by

this chapter will be prepared in 4 copies.

c. One copy of each special order will be
filed in accordance with AR 640-10. One copy
of each' statement or notification when re-
quired, will be filed in the Military Personnel
Records Jacket as a temporary document; two
copies will be forwarded to the servicing fi-
nance and accounting office, and one copy will
be given to the individual.

d. Proficiency pay designators and monthly
rates authorized are as shown in section V.
Special orders issued to award, reinstate^ and
terminate proficiency pay will show the appli-
cable proficiency pay designator and monthly
rate. Other special orders, personnel actions
and correspondence will show the appropriate
proficiency pay designator.

e. Administrative reinstatement of profici-
ency pay status by revocation of the termina-
tion orders is authorized under the following
conditions:

(!•) In any case where it is established by
documentary evidence that termination was er-
roneous and the specific nature of the error is
clearly identified.

(2) 'When an individual has been re-
duced 'under provisions of Article 15, UCMJ
or as a result of a court-martial sentence, the
proficiency pay status held prior to reduction
will be reinstated in the event reduction; under
Article 15 is mitigated to a forfeiture or de-
tention of pay, suspended, or set aside or in
the event.restoration action under Article 68a
(b), UCMJ is taken with respect to a court-
martial sentence or a court-martial sentence of
reduction .is set aside. Also, when an individual
who has been ,reduced under provisions of
paragraph 7-30 is appointed to" a higher grade
under .paragraph 7-33, following an appeal
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under provisions of paragraph 7-31, the pro-
ficiency pay status held by the individual'prior
to reduction will be reinstated.

/. Proficiency payments will be computed
in accordance with chapter 8, part one, De-
partment of Defense Military Pay and Allow-
ances Entitlements Manual. Proficiency pay
is computed on the basis of a 30-day month
and entitlement accrues from the date of au-
thorization through the day prior to the ef-
fective date of the termination order. Profi-
ciency pay will be prorated for that portion
of the month in which entitlement commences
or terminates.

g. Records and reports.
(1) Personnel receiving Shortage Speci-

alty (Proficiency Pay), who cannot be pro-
perly utilized in accordance with paragraphs
3-5a(l) or b(5) will be reported surplus in
accordance with paragraph 3-4c of this regu-
lation, and paragraph 6-3c, AR 614-200. Data
required by chapter 5, AR 614-200 will be
included in reports to Headquarters,..Depart-
ment of the Army. Soldiers who have been
reported for reassignment under AR 614-200
will not be reported surplus.

(2) Applicable proficiency pay designa-
tors will be shown when soldiers are reported
for assignment.

(3) Award, termination, reinstatement,
and any change in proficiency pay rate will be
reported on a Personnel Data Change Report
(DA Form 1-1) as prescribed in AR 680-1.

(4) Proficiency pay designators will be
entered in Item 4, Enlisted Qualification Rec-
ord (DA Form 20) in accordance with section
II, chapter 9.

(5) Maintenance of pay records will be in
accordance with chapter 3, AR 37-104^2.

•n

h. Administrative exceptions to ''effective1

dates prescribed in this regulation cannot be
granted for any reason due to Federal pay
statutes and decisions by the Comptroller Gen-
eral of the United States. Individuals who be-
lieve that establishment of an effective' date
as prescribed herein results in injustice to them
should first seek an official determination con-
cerning the effective date through normal com-
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mand channels. If the injustice is not resolved
through the foregoing action to the satisfac-
tion of the individual concerned, he may, as
appropriate—

(1) Apply for remission or cancellation
of indebtedness resulting from overpayment of
proficiency pay under AR 37-125. In addition
to the date required by AR 37-125, applica-
tions should include, for the period concerned,
PMOSC(s), Evaluation Data Report(s) (USA-
EEC Form 10) or Evaluation Score(s), per-
tinent special orders, copy of DA Form 20,
and correspondence or any other information
bearing on the case.

(2) Apply for correction of military rec-
ords under provisions contained in AR 15-185
to establish an entitlement to proficiency pay.
Applications should be submitted on DD Form
149 (Application for Correction of Military
or Naval Record) and should include the same
additional data as described in (1) above.

6-5. Responsibilities, a. Chief of Personnel
Operations is responsible for operating the
Army's Proficiency Pay Program and publiciz-
ing its purpose, objectives and benefits.

b. All commanders will establish and main-
tain procedures to insure that the Proficiency
Pay Program is administered in strict ac-
cordance with this regulation.

c. Department of the Army major Army
field commanders will—

(1) Establish and conduct a continuing
program of orientation, training, and publi-
city covering all provisions of the Proficiency
Pay Program.

(2) Establish and maintain procedures to
insure immediate dissemination of all Profi-
ciency Pay Program directives and Proficiency
Pay Qualification Score announcements re-
ceived from Department of the Army to sub-
ordinate echelons, including test control of-
ficers appointed under chapter 5.

(3) Evaluate problems arising from ad-
ministration of the Proficiency Pay Program
within their command jurisdiction and pro-
vide determinations within the scope and in-
tent of this regulation. Matters with impli-
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cations not covered by this regulation, or sepa-
rate Department of the Army directives, will
be forwarded, through command channels,
with a case analysis and recommendation to
Chief of Personnel Operations, ATTN: EP-
PME, Department of the Army, Washington,
DC 20310.

d. Installation commanders will provide the
support and assistance required to insure proper
administration and publicity of the Proficiency
Pay Program within their command jurisdic-
tion.

e. Commanders responsible for custody of
personnel records will insure that—

(1) Controls are established and main-
tained to identify soldiers eligible for award
of proficiency pay, those receiving proficiency
pay, and the specific dates prescribed for award-
ing and terminating proficiency pay.

(2) Unit commanders are provided with
MOS Evaluation Data Reports (USAEEC
Forms 10) for members of their command,
Proficiency Pay Qualification Score announce-
ments, and a list of the soldiers who qualify
for award of proficiency pay.

(3) Prompt and accurate entries are made
on records and reports.

/. Unit commanders will—
(1) Review the MOS Evaluation Data Re-

ports, Proficiency Pay Qualification Score an-
nouncements, and list of Proficiency pay quali-
fiers provided under e ( 2 ) above to verify that
all individuals have been properly identified.

(2) Prepare statements if required by
this chapter.

(3) Insure that proficiency pay award, re-
instatement and termination actions are ac-
complished promptly in strict accord with
this regulation.
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(4) Insure that soldiers receiving profi-
ciency pay understand why they are receiving
it, the category and rate of pay authorized,
how long they will continue to receive it, and
when and why it will be terminated.

(5) Insure that when a reduction in rate
or termination of Shortage Specialty (Profi-
ciency Pay) or Special Duty Assignment (Pro-
ficiency Pay) is required, soldiers concerned
are advised by written notification that such a
reduction or termination will occur, its effec-
tive date, and that confirmatory special orders
will be issued.

(6) Insure that individuals receiving
Shortage Specialty (Proficiency Pay) or Special
Duty Assignment (Proficiency Pay) are pro-
perly utilized or reported surplus.

g. Individual soldiers will—
(1) Maintain proficiency in PMOS code.
(2) Discharge their MOS evaluation re-

sponsibilities under chapter 5.
(3) Become thoroughly familiar with the

policies, eligibility criteria, and provisions of
the Proficiency Pay Program pertinent to their
PMOS.

(4) Be fully aware of the authority for
receipt of proficiency pay and the period of
entitlement.

(5) Take prompt action in writing
through normal command channels to obtain
a determination or correction of any shortage,
overpayment, or suspected deficiency in the ad-
ministration of the Proficiency Pay Program.

6-6. DOD approval. The entitlement portions
of this chapter have been approved by the De-
partment of Defense Military Pay and Al-
lowances Committee under the procedures pre-
scribed by the Secretary of Defense according
to 37 U.S.C. 1001.

Section II. SHORTAGE SPECIALTY (PROFICIENCY PAY)

6-7. Objectives. Shortage Specialty (Profi-
ciency Pay) is designed to assist in attaining
and sustaining an adequate career inventory
in a designated MOS. Its principal objective
is to increase the number of first term and
career reenlistments of soldiers who are quali-
fied and serving in that MOS. A secondary
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objective is to induce career personnel in other
MOS to qualify for, enter into, and continue
to serve in the designated MOS.

6-8. Authority to designate. Subject to re-
view and prior approval by the Secretary of
Defense, the Secretary of the Army may desig-
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nate an MOS for award of Shortage Specialty
(Proficiency Pay) in accordance with the cri-
teria specified in paragraph 6-9.

6-9. Criteria for designation. The MOS cur-
rently reflects, or in the absence of the incen-
tive of Shortage Specialty (Proficiency Pay) is
projected to reflect by the end of the budget
year and for at least 2 more years in the future,
a significant shortage in career manning, pro-
vided that—

a. The career manning shortage is deter-
mined to be a result of inadequate levels of
past and current first term and career reen-
listment rates.

b. The actual or projected retention im-
provement from award of the maximum Var-
iable Reenlistment Bonus is determined to be
insufficient to raise career manning to ade-
quate levels.

<;. The significance of any career manning
shortage will be evaluated in light of the train-
ing investment required in the MOS, with
higher training investment MOS requiring a
smaller career manning shortage to meet the
test of significance.

d. There must be a reasonable prospect of
enough improvement in career manning in
response to the award to justify its cost.

6-10. Individual eligibility. A soldier is eli-
gible to receive Shortage Specialty (Proficiency
Pay) if he meets all of the following condi-
tions : (

a. Is on active duty, other than active duty
for training as a member of a Reserve com-
ponent, and entitled to basic pay. >

b. Is serving in pay grade E-3 or higher.
t. Has completed at least 21 months of ac-

tive service other than active duty for train-
ing. This requirement is waived for members
of Reserve components ordered to active duty
who have completed their service obligation
under AR 135-90.

d. Has completed a minimum of 6 months'
continuous active service immediately before
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award of Shortage Specialty (Proficiency Pay),
except that in the case of members of Reserve
components ordered to active duty, this re-
quirement may be waived upon determination
that the member, after entering on active
duty, is otherwise eligible under this para-
graph.

e. Is a career soldier as defined in paragraph
6-2e.

/. Is in a promotable status (para 7-5).
g. Is properly classified in accordance with

chapter 2 in a PMOS designated for Shortage
Specialty (Proficiency Pay).

h. Eligibility under «, through g above to
receive Shortage Specialty (Proficiency Pay)
must be attained prior to the effective date
announced by Department of the Army for
termination of awards in a Shortage Specialty
(Proficiency Pay) MOS. Eligibility attained
through any modification of an existing serv-
ice obligation, including early discharge
granted pursuant to 10 U.S.C. 1171, must have'
been attained or approved in writing, prior
to the date the authority approving the modi1

fication was notified of any prospective ter-
mination of award in the MOS. '• ' '-

6-11. Award procedures, a. Receipt of Shortage
Specialty (Proficiency Pay) in an MOS or at
a rate other than prescribed by section V is
prohibited.

b. Superior Performance (Proficiency Pay)
or Special Duty Assignment (Proficiency Pay)
will be terminated effective the day before
Shortage Specialty (Proficiency Pay) is
awarded.

c. Shortage Specialty (Proficiency Pay) will
be awarded effective the date the individual
becomes eligible under paragraph 6-10.

6-12. Maintenance, reduction, and 'termina-
tion, a. Personnel receiving Shortage'Specialty
(Proficiency Pay) are required to1 'be MOS
evaluated annually since continued receipt of
the pay is contingent upon annual verification
of the Shortage Specialty (Proficiency Pay)
MOS under chapters 2 and 5. This provision
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does not apply to personnel exempt from MOS
evaluation under chapter 5.

b. Shortage Specialty (Proficiency Pay) will
be terminated under any of the following con-
ditions :

(1) When a soldier is not evaluated in the
Shortage Specialty (Proficiency Pay) MOS as
prescribed by chapter 5, or when he fails to
verify the MOS as prescribed by chapter 2.
Effective date of termination is as prescribed
for the MOS by the annual Department of the
Army Proficiency Pay Qualification Score an-
nouncement.

(2) When it is determined that the soldier
has failed to maintain the minimum level of
qualification required for satisfactory perfor-
mance of duty in the Shortage Specialty (Pro-
ficiency Pay) MOS. Shortage Specialty (Pro-
ficiency Pay) may not be terminated solely for
disciplinary reasons. The responsible comman-
der or supervisor will, by signed and dated
statement, recommend the termination of
Shortage Specialty (Proficiency Pay) to the
commander having authority to issue special
orders. Recommendations will contain full jus-
tification for the termination. The date of ter-
mination will be the date the commander or
supervisor making the recommendation signs
the statement.

(3) When the soldier is reclassified into
a PMOS not designated for Shortage Specialty
(Proficiency Pay). Effective date of termina-
tion will be the same as the effective date of
the reclassification action.

(4) Upon reduction below pay grade E-3.
Shortage Specialty (Proficiency Pay) will be
terminated concurrently with imposition of re-
duction or vacating of suspension of punish-
ment or sentence resulting in reduction below
pay grade E-3.

(5) When accepted for training under
AR 621-1 or AR 621-5 and such training does
not enhance the skills of the MOS on which
the Shortage Specialty (Proficiency Pay) is
based as determined by Chief of Personnel
Operations, Department of the Army. Effec-
tive date of termination is the date of depart-
ure from current unit of assignment for entry
into training.
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(6) When participating in a course of in-
struction which, upon successful completion,
qualifies the individual for advancement to
warrant or commissioned officer status. Effec-
tive date of termination is the date of departure
from current unit of assignment for entry
into training.

(7) When patient status is due to disease
resulting from intemperate use of alcohol or
habit forming drugs. The effective date of ter-
mination is the date of entry into patient
status. Entitlement to Shortage Specialty (Pro-
ficiency Pay) stops while the soldier is in a
patient or convalescent leave status.

(8) Except as otherwise provided in this
paragraph, soldiers receiving Shortage Speci-
alty (Proficiency Pay) will serve in the speci-
alty on which the pay is based. When the
commander determines a reassignment or de-
tail to duty not requiring use of the skills
on which the proficiency pay is based is per-
manent (over 90 days), effective date of ter-
mination is the reporting date to the assign-
ment or detail. When the commander deter-
mines the reassignment or detail will be less
than 90 days, but it exceeds 90 days, effective
date of termination is the 91st day of the as-
signment or detail. This provision does not
apply to soldiers:

(a.) Performing additional duties not
materially interfering with performance of his
principal duties.

(b) Performing temporary or special
duty not exceeding 90 days.

(c) Attending a course of instruction
where the course is directly related to the
skills of the MOS on which the Shortage Spe-
cialty (Proficiency Pay) is based or is neces-
sary to qualify the trainee for special assign-
ment in the MOS upon completion of training.

(d) In patient, transient, or authorized
leave status. Personnel in a patient status, in-
cluding convalescent leave, will retain Shortage
Specialty (Proficiency Pay) for a period not to
exceed 12 consecutive months from date of
entry into patient status, except when patient
status is due to disease resulting from intem-
perate use of alcohol or habit forming drugs.

(e) Reported as missing, missing in
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action, or captured by the enemy. If a soldier
attains eligibility during such status, Shortage
Specialty (Proficiency Pay) may be awarded.

(/) Undergoing retraining leading to
award of another PMOS designated for Short-
age Specialty (Proficiency Pay). The rate of
pay which the individual is authorized during
retraining is the rate authorized for the cur-
rent PMOS or the rate for the MOS in which
retraining is being accomplished, whichever is
less.

(fir) Reported surplus under paragraph
6-40(1) and awaiting receipt of instructions
from Headquarters, Department of the Army.
Personnel reported surplus will retain Shortage
Specialty (Proficiency Pay) for a period not
to exceed 18 consecutive months from date of
entry into surplus status.

(h) Receiving training under AR 621-1
or AR 621-5 and such training is determined
by Chief of Personnel Operations, Department
of the Army as enhancing the skills of the
MOS on which the Shortage Specialty (Pro-
ficiency Pay) is based.

c. Shortage Specialty (Proficiency Pay) sta-
tus will be retained or reinstated under any
of the following conditions:

(1) Reclassification into another PMOS
designated for Shortage Specialty (Proficiency
Pay). The rate of Shortage Specialty (Pro-
ficiency Pay) which the individual is author-
ized upon reclassification is the rate authorized
for the new PMOS. Special orders will be
issued to terminate the pay in the old PMOS
effective the day before, and to award the pay
in the new PMOS effective the date of the re-
classification action.

(2) Reenlistment in the Regular Army
within 3 months after the date of separation.
Shortage Specialty (Proficiency Pay) will be
reinstated at the rate authorized for the indi-
vidual's PMOS effective the date of reenlist-
ment.

(3) Reenlistment in the Regular Army
with a break in service of more than 3 months
after the date of separation. Shortage Speci-
alty (Proficiency Pay) will be reinstated at the
rate authorized for the individual's PMOS ef-
fective upon completion of 6 months' continu-
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ous active service and certification by the re-
sponsible commander or supervisor that the
soldier is fully qualified in the MOS.

(4) When an MOS is designated for re-
duction in Shortage Specialty (Proficiency Pay)
award level. Soldiers serving in MOS designated
for reduction of award level will have their
Shortage Specialty (Proficiency Pay) re-
duced to the new award level on the effective
date of the reduction.

(5) Shortage Specialty (Proficiency Pay)
terminated under 6(1), above, when a soldier
is not evaluated, will be reinstated based on
results of special makeup testing administered
under chapter 5. The effective date of reinstate-
ment is the first day of the month after re-
ceipt of the qualifying evaluation score.

(6) Shortage Specialty (Proficiency Pay)
terminated under paragraph 6(1) above, when
a soldier fails to verify the MOS, will be rein-
stated when the MOS is verified in a subse-
quent regular evaluation under chapter C. The
effective date of reinstatement is as prescribed
for the MOS in which evaluated by the annual
Proficiency Pay Qualification Score Announce-
ment.

(7) Shortage Specialty (Proficiency Pay)
terminated under 6(2) above may be rein-
stated under any of the following conditions,
upon written recommendation of the respon-
sible commander or supervisor. The effective
date of reinstatement would be the date of the
responsible commander's or supervisor's recom-
mendation but not less .than 6 months from
date of termination:

(a) When the MOS is verified as de-
scribed in (6) above.

(b) Upon completion of a probationary
period of not less than 6 months. Guidance
and on-the-job training will be provided the
soldier during the probationary period to assist
in raising his performance to a satisfactory
level.

d. When an MOS is designated for termina-
tion of Shortage Specialty (Proficiency Pay)
awards, soldiers serving in the MOS will have
their Shortage Specialty (Proficiency Pay) re-
duced in phased increments in accordance with
figure 6-1. When Shortage Specialty (Profi-
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ciency Pay) awards are terminated, the MOS
is concurrently designated as a Superior Per-
formance (Proficiency Pay) MOS and the pro-
visions of section IV apply. When the reduced
rate of Shortage Specialty (Proficiency Pay)
reaches a rate of less than $30 per month,
those recipients who qualify for award of Sup-
erior Performance (Proficiency Pay) may re-
ceive such an award at the rate of $30 per
month. Continued receipt of the $30 per month
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rate is contingent upon requalification during
the next scheduled PMOS evaluation period.
Concurrent receipt of the reduced rate of
Shortage Specialty (Proficiency Pay) and Sup-
erior Performance (Proficiency Pay) is not
authorized. No new awards of Shortage Speci-
alty (Proficiency Pay) will be made in MOS
designated for termination of award on or
after the effective date of the termination.

Section III. SPECIAL DUTY ASSIGNMENT (PROFICIENCY PAY)

6-13. Objective. Special Duty Assignment
(Proficiency Pay) is designed to induce volun-
teers to qualify for and serve in designated
special duty assignments.

6-14. Authority to designate. Subject to re-
view and prior approval by the Secretary of
Defense, the Secretary of the Army may des-
ignate an MOS for award of Special Duty
Assignment (Proficiency Pay) in accordance
with the criteria specified in paragraph 6-15.

6-15. Criteria for designation. The special
duty assignment currently reflects, or in the
absence of the incentive of Special Duty As-
signment (Proficiency Pay) is projected to
reflect by the end of the budget year, a signifi-
cant shortage of volunteer manning provided
that—'

a. The Army demonstrates a need for all
assignees in the special duty assignment to be
volunteers.

6. The special duty assignment is outside
the soldier's normal career progression pattern
and is not intended for a full career.
., c. The special duty assignment requires spe-
cial -qualifications that are met by screening
and special schooling other than brief orienta-
tion training.

d. There is a reasonable prospect of enough
improvement in the number of qualified volun-
teers in' response to the award to justify its
cost.

e. Efforts to induce volunteers into the spe-

cial duty assignment have been determined to
be insufficient to raise the requisite number of
qualified volunteers to adequate levels.

/. No other special or incentive pay is au-
thorized to induce volunteers into the special
duty assignment.

6-16. Individual eligibility. A soldier is eligi-
ble to receive Special Duty Assignment (Pro-
ficiency Pay) if he meets all of the following
conditions:

a. Is oh active duty, other than active duty
for training as a member of a Reserve com-
ponent, and entitled to basic pay.

b. Is serving in pay grade E-3 or higher.

c. Has completed the special schooling re-
quired for qualification in the special duty as-
signment or has completed equivalent on-the-
job training and has been awarded an MOS
designated for Special Duty Assignment (Pro-
ficiency Pay). The duration of on-the-job
training must be at least as long as the formal
school training.

d. Is in a promotable status (para 7-5).

e. Is assigned to an authorized special duty
assignment position and, except as provided
in paragraph 6-186(3), is performing the du-
ties associated with the special duty assign-
ment.

/. Eligibility under a through e above to
receive Special Duty Assignment (Proficiency
Pay) must be attained prior to the effective
date announced by Department of the Army
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for termination of awards in a special duty
assignment MOS.

6-17. Award procedures, a. Receipt of Special
Duty Assignment (Proficiency Pay) in an
MOS or at a rate other than prescribed by
paragraph 6-25 is prohibited unless continued
receipt of the pay is authorized under para-
graph 6-18e.

b. Superior Performance (Proficiency Pay)
or Shortage Specialty (Proficiency Pay) will
be terminated effective the day before Special
Duty Assignment (Proficiency Pay) is
awarded.

c. Special Duty Assignment (Proficiency
Pay) will be awarded effective the date the
individual becomes eligible under paragraph
6-16.

6-18. Maintenance, reduction and termination.
a. Personnel receiving Special Duty Assign-
ment (Proficiency Pay) are required to be
MOS evaluated annually since continued re-
ceipt of the pay is contingent upon annual
verification of the special duty assignment
MOS under chapters 2 and 5. This provision
does not apply to personnel exempt from MOS
evaluation under chapter 5.

6. Special Duty Assignment (Proficiency
Pay) will be terminated under any of the
following conditions:

(1) When a soldier is not evaluated in
the special duty assignment MOS as prescribed
by chapter 5, or when he fails to verify the
special duty assignment MOS as prescribed
by chapter 2. Effective date of termination
is as prescribed for the MOS by the annual
Proficiency Pay Qualification Score Announce-
ment.

(2) When it is determined that the soldier
has failed to maintain the minimum level of
qualification required for satisfactory perfor-
mance of the special duty. Special Duty As-
signment (Proficiency Pay) may not be ter-
minated solely for disciplinary reasons or
failure by the individual to achieve assigned re-
cruiting production objectives. The responsible
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commander or supervisor will, by signed and
dated statement, recommend the termination
of Special Duty Assignment (Proficiency Pay)
to the commander having authority to issue
special orders. Recommendations will contain
full justification for the termination. The date
of termination will be the date the commander
or supervisor making the recommendation signs
the statement.

(3) When a soldier receiving Special Duty
Assignment (Proficiency Pay) is assigned or
detailed to any duty not requiring qualification
in the special duty assignment MOS. When the
commander determines a reassignment or de-
tail to duty not requiring qualification in the
special .duty assignment MOS is permanent
(over 90 days), effective date of termination
is the last day of duty in the special duty
assignment. When the commander determines
the reassignment or detail will be less than 90
days, but exceeds 90 days, effective date of ter-
mination is the 91st day of the assignment or
detail. This provision does not apply to sold-
iers—

(a) Performing additional duty not ma-
terially interfering with performance of duty
in the special duty assignment.

(6) Performing temporary or special
duty not exceeding 90 days.

(c) In attendance at a course of instruc-
tion where the course is directly related to
or is necessary for continued qualification in
the special duty assignment.

(d) In patient, transient or authorized
leave status. Personnel in a patient status, in-
cluding convalescent leave, will retain Special
Duty Assignment (Proficiency Pay) for a per-
iod not to exceed 12 consecutive months from
date of entry into patient status, except when
patient status is due to disease resulting from
intemperate use of alcohol or habit forming
drugs.

(4) When patient status is due to disease
resulting from intemperate use of alcohol or
habit forming drugs. The effective date of ter-
mination is the date of entry into patient sta-
tus. Entitlement to Special Duty Assignment
(Proficiency Pay) stops while the soldier is in
a patient or convalescent leave status.
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c. Special Duty Assignment (Proficiency
Pay) status will be retained or reinstated under
any of the following conditions:

(1) When an MOS is designated for re-
duction in Special Duty Assignment (Profi-
ciency Pay) award level. Soldiers serving in
MOS designated for reduction of award level
will have their Special Duty Assignment (Pro-
ficiency Pay) reduced to the new award level
on the effective date of the reduction.

(2) Special Duty Assignment (Proficiency
Pay) terminated under 6(1) above will be re-
instated when the special duty assignment
MOS is verified in a subsequent regular evalu-
ation under chapter 5. The effective date of
reinstatement is as prescribed for the MOS in
which evaluated by the annual Proficiency Pay
Qualification Score Announcement.

(3)' Special Duty Assignment (Proficiency
Pay) terminated under 6(2) above may be re-
instated under any of the following conditions,
upon written recommendation of the respon-
sible commander or supervisor. The effective
date of reinstatement would be the date of the
responsible commander's or supervisor's rec-
ommendation but not less than 6 months from
date of termination:

(a) When the special duty assignment
MOS is verified as described in (2) above.

(6) Upon completion of a probationary
period of not less than 6 months. Guidance
and on-the-job training will be provided the
soldier during the probationary period to as-
sist in raising his performance to a satisfac-
tory level.

d. Upon reassignment from a special duty
assignment position, the following will apply:

(1) Superior Performance (Proficiency
Pay) or.Shortage Specialty (Proficiency Pay)
terminated under paragraph 6-176 may be re-
instated for any remaining portion of the
normal award period. The effective date of re-
instatement is the day following the date Spe-
cial Duty Assignment (Proficiency Pay) is
terminated.

(2)" Soldiers who attained a qualifying
PMOS evaluation score from the latest sched-
uled evaluation period in a Superior Per-
formance (Proficiency Pay) MOS will be
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awarded Superior Performance (Proficiency
Pay) effective the day following the date Spe-
cial Duty Assignment (Proficiency Pay) is
terminated.

(3) Soldiers with Superior Performance
(Proficiency Pay) PMOS who were not evalu-
ated during the last scheduled evaluation per-
iod by reason of authorized exemption may
qualify for Superior Performance (Proficiency
Pay) by'special makeup testing. Special make-
up testing will be approved without referral
to Department of the Army citing this para-
graph as authority. Special makeup testing
will not be administered during the month
immediately preceding the first day of the
regular -test month for the PMOS. A regular
Enlisted Efficiency Report will be submitted
with the test roster for personnel with less
than 3 years of active service. Those who at-
tain a qualifying evaluation score will be
awarded Superior Performance (Proficiency
Pay) effective the day following the date Spe-
cial Duty Assignment (Proficiency Pay) is
terminated.

(4) Soldiers reassigned to an area where
testing has been suspended will be adminis-
tered under the provisions of paragraph 2,
appendix VI.

e. When an MOS is designated for termina-
tion of Special Duty Assignment (Proficiency
Pay) awards, soldiers serving in MOS desig-
nated for termination of award will have their
Special Duty Assignment (Proficiency Pay)
reduced-, in phased increments in accordance
with figure 6-1. When Special Duty Assign-
ment (Proficiency Pay) awards are terminated,
the MOS is concurrently designated as a Super-
ior Performance (Proficiency Pay) MOS and
the provisions of section IV, apply. When the
reducedtrate of Special Duty Assignment (Pro-
ficiency Pay) reaches a rate of less than $30
per month, those recipients who qualify for
award of Superior Performance (Proficiency
Pay) may receive such an award at the rate
of $30 per month. Continued receipt of the
$30 per month rate is contingent upon re-
qualification during the next scheduled PMOS
evaluation period. Concurrent receipt of the

-reduced rate of Special Duty Assignment (Pro-
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MOS Title

35P___—— Avionic Equip Maint Supervisor
3 5 R , _ _ _ _ _ _ Avionic Radar Equip Rpmn
3 G G . _ _ _ _ _ _ Manual Cen Ofc Rpmn •
36H_ _ _ _ _ _ _ Dial Cen Ofc Rpmn

^•46D_ _ _ _ _ _ _ Improved Hawk Mechanical Systems
Rpmn

68B_.------ Aircraft Turbine Engine Rpmn
68C— ------ Aircraft Reciprocating Eng Rpmn
G 8 D _ _ _ _ _ - _ Aircraft Powertrain Rpmn
68E______ Aircraft Rotor & Propeller Rpmn
68F______ Aircraft Electrician
6 8 H _ - _ _ _ _ i _ Aircraft Hydraulics Rpmn
9 3 H _ _ _ _ _ _ _ Air Traffic Control Tower Operator
9 3 J _ _ _ - _ - _ - Air Traffic Control GCA Spec
9 3 K _ _ _ _ _ _ _ Air Traffic Control Enroute Spec
9 3 L _ _ _ _ _ _ _ _ Air Traffic Control Chief
9 6 D _ _ _ _ _ _ _ Image Interpreter
c. Following MOS arc authorized P-2 Shortage

Specialty (Proficiency Pay) at the rate of $75 per
month:

MOS Title
17L____-- Airborne Sensor Specialist
21S_------- Sergeant Missile Guid Rpmn
2 1 T _ _ _ - _ . - _ Sergeant Test Equip Rpmn
2 1 U _ _ _ - _ - _ Sergeant Maint Chief
24B...------ Hawk CW Radar Mech

•fr24C-----_~- Improved Hawk Firing Section Mechanic
2 4 D _ _ _ - - _ _ Hawk Missile-Launcher Mech

^24E_____. Improved Hawk Fire Control Mechanic
24F___-__ Hawk Fire Control Mech

^•24G.-_--_- Improved Hawk Information Coordina-
tion Central Mechanic

2 4 M _ _ _ . - _ - Vulcan System Mech
24N_ _ _ _ - - _ Chaparral System Mech
24P_..,--- Defense Acquisition Radar Mech
2 4 Q _ _ _ - _ _ . . _ Nike-Hercu.es FC Mech
24U_ _ _ - - - _ Hercules Electronics Meeh
2 5 D _ _ _ _ _ _ - BIRDIE Repairman
2 5 Z _ _ _ _ _ _ Fire Distribution System Maint Chief
26B_____ Wpns Support Radar Rpmn
26C__--__ Combat Area Surv Radar Rpmn
2 6 D _ _ _ . _ _ _ Ground Control Radar Rpmn
2 6 H _ _ _ _ _ _ . Air Defense Radar Rpmn
2 G K - _ _ _ . _ . Electronic Warfare Equip Rpmn
26L_----- Tactical Microwave Sys Rpmn
2 6 M _ - _ _ _ _ - Airborne Surv Radar Rpmn
2 6 N _ _ _ _ _ _ _ Surveillance Infrared Rpmn
26P__--__ Radio Propagation Spec
2 G W _ _ . _ - _ - Radar Maint Supv-Insp
3 1 B _ _ _ _ _ _ _ - Field Radio Mech
3lE_-__-_ Field Radio Rpmn
31L____-_ Field Radio Relay Equip Rpmn
31S. -- ._--- Field Gen COMSEC Rpmn
31T_ — — _ - Field Sys COMSEC Rpmn
3 1 U _ _ _ - - - _ Tactical COMSEC Maint Chief
32B_____ Fixed Sta Rcvr Rpmn
32C—-__ Fixed Sta Tmit Rpmn
3 2 D _ _ _ - - . _ Fixed Sta Tech Con
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3 2 E _ _ _ _ . - _ _ Fixed Plant Carr Rpmn
3 2 F _ _ _ _ _ _ _ _ Fixed Ciphony Rpmn
3 2 G _ _ _ - _ _ _ Fixed Crypto Equip Rpmn
32Z_______ Fixed Station Chief
33C.——___ Intercept Receiving Sys Rpmn
3 3 D _ _ _ _ _ _ _ Intercept Recording Sys Rpmn
3 3 F , - _ _ _ _ _ _ Intercept Demultiplex Sys Rpmn
3 3 G _ . _ _ _ _ _ ECM/DF Sys Rpmn
3 3 Z _ _ _ _ _ _ _ . Intercept Sys Maint Supv
3 4 B _ _ _ _ _ _ _ _ „ Tabulating Equip Rpmn
3 4 D _ _ _ _ _ _ _ ADPS Repairman
3 4 G _ _ _ _ _ _ _ Fire Con Compt Rpmn
3 5 B — — _ _ _ _ Electronic Inst Rpmn
35D___ — _ Meteorological Equip Rpmn
3 5 E — _ _ _ _ _ Sp Elec Devices Rpmn
3 5 F _ _ _ _ _ _ _ . Nuclear Wpn Elct Spec
3 5 J - - - _ _ _ _ _ Aircraft Fire Control Rpmn
41C . _ _ _ _ _ _ Fire Control Inst Rpmn
4 l K - _ - _ _ _ _ _ Camera Rpmn
4 1 F _ _ _ _ _ _ _ _ Projector Rpmn
4 l G _ _ _ _ _ _ _ Surv Photo Equip Rpmn
4 III. - _ _ _ _ - Photo Equip Repair Chief
4 2 D _ _ _ _ _ _ _ Dental Removable Prosthetic Spec
4 2 E - . _ _ _ . _ _ Optical Lab Spec
4 2 F _ _ _ _ _ _ _ _ Dental Fixed Prosthetic Spec
4 5 J _ _ _ _ _ . . _ _ Aircraft Armament Rpmn
4 5 M _ _ _ _ _ _ _ Aircraft Armament Subsys Rpmn
4 5 Z _ - _ _ _ _ _ _ Armament Maint Foreman-Inspector
46N_ _ _ _ _ _ _ Pershing Elec-Mech Rpmn
52H". _ , , _ _ _ Nuclear Power Plant Mech/Op
5 2 J _ _ _ _ _ _ _ _ Nuclear Power Plant Elec/Op
r > 2 K _ _ _ _ _ _ _ Nuclear Power Plant Instman/Op
^L---..-. Nuclear Power Plant Proc Con Spec/Op
5 2 M _ _ . « . _ _ Nuclear Power Plant Chief
6 7 F _ — _ _ _ _ _ Airplane Technical Inspector
6 7 G _ _ , _ _ _ _ U-8/U-21 Airplane Repairman
6 7 H _ _ _ _ _ _ OV-1 Airplane Repairman
6 7 N _ _ _ _ _ _ _ UH-1 Helicopter Repairman
6 7 U _ _ _ _ _ _ - CH-47 Helicopter Repairman
6 7 V _ _ _ _ _ _ _ _ OH-6/CH-58 Helicopter Repairman
6 7 W _ _ _ _ _ _ _ Helicopter Technical Inspector
67X _ _ _ _ _ _ _ CH-54 Helicopter Repairman
67 Y_ _ _ _ _ _ _ AH-1G Helicopter Repairman
6 7 Z — _ _ _ _ _ Aircraft Maintenance Supervisor

•A-71E——___. Court Reporter
7 4 F _ _ _ _ _ _ _ _ Computer Programmer
7 4 G _ _ _ _ _ _ ADP Systems Analyst
7 4 Z _ _ _ _ _ _ _ _ Data Processing NCO
8 2 E — — _ _ _ _ Topographic Computer
9 l C _ — _ _ _ _ Clinical Specialist
9 1 D _ _ _ , _ _ _ Operating Room Spec
9 1 F — — _ _ _ . Neuropsy Spec
91P______ X-Ray Specialist
91Q———— Pharmacy Specialist
9 1 Z — _ _ _ _ _ Medical Senior Sergeant
9 2 B . _ _ _ _ _ _ _ Medical Lab Spec
93F——____ Ballistic Meteorology Crewman
96C—— , _ _ _ Interrogator
98B————— Cryptanalytic Specialist
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MOS Title
9 S C — _ _ _ _ _ Traffic Analyst
9 8 G _ _ _ _ _ . _ Voice Interceptor
98J-___ Electronic .Warfare Op/Anal
98Z-1------ Signal Intel Opns Chief
04B___ _ , . Translator-Interpreter
04C__,-„_, ._ Expert Linquist
OoC___,__ Radio Teletype Operator
0 5 D _ _ _ _ _ _ _ Special Indent Op
05F__---_ Radio Teletype Operator (Non-Morse)
0 5 G _ _ _ _ _ _ _ Communications Security Specialist

d. Following MOS are authorized P-l Shortage
Specialty (Proficiency Pay) at the rate of $50 per
month:

A/OS Title
0511 J _ _ _ _ _ _ _ _ _ - - - _ - _ - Morse Interceptor
Q5K_. . - - - - - - - - - - - . - -__ -Teletypewriter Interceptor
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6-24. Superior Performance (Proficiency Pay)
(SP). a. All MOS evaluated under chapter 5,
except those authorized Shortage Specialty (Pro-
ficiency Pay) and Special Duty Assignment
(Proficiency Pay), are authorized Superior Per-
formance (Proficiency Pay) at the rate of $30 per
month.

ft. The MOS iu table G-l authorized Superior
Performance (Proficiency Pay) effective 1 July
197J are subject to the reduced rate in phased
increment provisions of paragraph 6-12rf. The
monthly rates shown will apply through 30 Juno
1972.
-^•6-25. Special duty assignment (Proficiency
Pay). MOS are authorized Special Duty Assign-
ment (Proficiency Pay) at the rates shown in table

Table 6-1
SltOTlayt specialty

(proflfifiicy pay} Afoiitlilii
MOS Title at tig not nr rates

27E Wire Guided Mnl Sys H ] > m n _ _ - _ _ - - _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T-3 $75
25K AN/TSQ-51 Sys H i > m n , _ _ , _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ , _ _ _ _ _ _ _ . _ T-3 50
25J OC-CPG R c p a i n n a n _ _ _ _ _ - _ _ _ , . - - - - - - - _ _ _ _ _ - - - _ _ _ _ _ _ T-2 50
26V Strategic Microwave Sys H p m i i _ , - _ _ _ _ - _ _ _ _ _ . _ _ _ _ _ _ _ _ _ T-2 50
46M Pershing Rocket, Motor/Struc U p n n t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T-2 50
62V Engineer Equip Rpinn_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T-2 50
23U Nike HP Rdr-Sim H p m n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . T-2 25
25G Mb! ADCP Montr Kpmn_. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T-2 25
25H Kdr Data Proc Equip R p m n _ _ ^ - - _ _ - _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ T-2 2">
26Y Satl Coimii GS Equip R p m n _ _ , _ - _ . - _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ T-2 2
31J Teletypewriter R p n m _ _ _ _ _ _ _ _ . , - _ _ _ - - _ _ _ . . _ - . _ _ . _ - _ _ T-2 2
31W Tac Blec Maint C h i e f . _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ T-2 2
461. Sgt Elec Mech H p m n _ _ _ _ _ _ _ _ _ _ . - . _ - . _ _ _ _ _ _ _ _ _ _ _ _ _ , . . T-2 2
52C Power Pack Spec. _ _ _ _ _ _ _ _ _ „ _ _ . , _ - - - - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T-2 25
91M EEC S p e c i a l i s t . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T-2
67B O-l/U-6 Airplane H p m r i ; . . . _ _ _ , _ _ _ _ . _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ . T-l
G7C U-1A Airplnnc R p m n _ _ . . . _ _ _ . - . _ _ _ : _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ T-l
67M OH-13/O11-23 Helicopter R p m n ^ - - - . . - - - - . _ _ _ _ _ _ _ _ _ _ _ T-l 2
67P CH-34 Helicopter K p m n _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ ! _ _ T-l 25
67T CH-37 Helicopter R ] > m n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T-l

Table 6-2
Special du(u
aislgmaent

(proficiency pay) Ultmthty
MOS Title deiignator rates

OOE Career C o u n s e l o r . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ SDA-1 $30
OOE Personnel Assigned to USAREC for Recruiting Duty or SDA-1 50

AFEES Career Counseling (AH 601-275) & Personnel
Assigned to TJSAAGS as Intructors in MOS OOE
Producing Course.

OOF Drill S e r g e a n t . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ . _ _ _ _ _ _ _ _ . _ _ _ . . SDA-2 75
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ficiency Pay) and Superior Performance (Pro-
ficiency Pay) is not authorized. No new awards of
Special Duty Assignment (Proficiency Pay) will

C 48, AR 600-200
. 6-19

be made in MOS designated for termination of
award on or after the effective date, of the
termination.

Section IV. SUPERIOR PERFORMANCE (PROFICIENCY PAY)

6-19. Objectives and policies. Superior Perform-
ance (Proficiency Pay) is designed to encourage
and reward superior duty performance in MOS
that are not designated for award of Shortage
Specialty (Proficiency Pay) or Special Duty As-
signment (Proficiency Pay). Superior. Perform-
ance (Proficiency Pay) will be awarded based on
the evaluation score attained by a soldier from
annual MOS evaluation in PMOS under chapter 5.
Superior Performance (Proficiency Pay) will be
paid on a competitive basis to the individuals who
place in the top 20 percent of those evaluated in a
combat MOS and who place in the top 10 percent
of those evaluated in a support MOS.
6-20. Individual eligibility. A soldier is eligible
to receive Superior Performance (Proficiency
Pay) if he meets all of the following conditions:

a. Is 011 active duty, other than active duty for
training as a member of a Reserve component, awl
entitled to basic pay.

_>. Is serving in pay grade E-3 or higher.
G. Has completed a minimum of 21 months'

active service which, if it includes any period of
active duty for training, shall be consecutive
service.

d. Has demonstrated superior performance in
tho MOS in which serving for a minimum period
of 6 months.

c,. Is in a promotable status (para 7-5).
/. Is qualified and serving in an MOS not

designated for award of Shortage Specialty
(Proficiency Pay) or Special Duty Assignment
(Proficiency Pay).

g. Has equalled or exceeded the Superior Per-
formance Qualification Score (SPQS) announced
in the annual Proficiency Pay Qualification Score
announcement for the PMOS code in which
evaluated.
6-21. Award procedures, a. Receipt of Superior
Performance (Proficiency Pay) in an MOS or at
a rate other than prescribed by paragraph f>-24 is
prohibited.

~b. Except as provided in sections II and III,
and appendix VI, Superior Performance (Pro-

T.UJO -isr.A

ficiency Pay) will be awarded effective the dale
specified in the annual Proficiency Pay Qualifi-
cation Score announcement for the PMOS code in
which evaluated.

c. If separated from the Army after MOS
evaluation and reenlistment occurs . within 3
months after tlie date of separation, award of
Superior Performance (Proficiency Pay) will be
based on results of the evaluation. The effective
date for award will be the date of reenlistment or
the date specified in the annual Proficiency Pay
Qualification Score announcement, whichever is
later. Superior Performance (Proficiency Pay)
will not be awarded based on results of MOS
evaluation administered prior to separation if the
individual reenlists with a break in service of more
than 3 months.
6-22. Maintenance and termination, a. Except
as provided by appendix VI, an award of Superior
Performance (Proficiency Pay) normally will be
for a period of not more than 12 months based on
annual evaluation in PMOS under chapter 5. En-
titlement to Superior Performance (Proficiency
Pay) terminates on the date prescribed in the an-
nual Proficiency Pay Qualification Score an-
nouncement for the soldier's PMOS regardless of
the date lie was awarded the pay.

b. Superior Performance (Proficiency Pay)
will be terminated under any of the following
conditions:

(1) Upon reduction in pay grade. Superior
Performance (Proficiency Pay) will be terminated
concurrently witli imposition of reduction or va-
cating of suspension of punishment or sentence
resulting in reduction.

(2) Upon reclassification into a PMOS desig-
nated for Shortage Specialty (Proficiency Pay)
or Special Duty Assignment (Proficiency Pay).
Effective date of termination is the day before the
effective date of the reclassification action.

(3) Upon reclassification into another PMOS
designated for Superior Performance (Proficiency
Pay). Effective date of termination will be based
on the following:
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(a) Wlien reclassification occurs on or be-
fore the annual MOS evaluation eligibility date
for the new PMOS. Effective date of termination
is the date prescribed in the annual Proficiency
Pay Qualification Score announcement for the new
PMOS.

(6) When reclassification occurs after the
annual MOS evaluation eligibility terminal date
for the new PMOS. Effective date of termination
is the date prescribed in the annual Proficiency
Pay Qualification Score announcement for the
former PMOS.

(4)- Upon redesignation of an MOS from
Superior Performance (Proficiency Pay) to
Shortage Specialty (Proficiency Pay) or Special
Duty Assignment (Proficiency Pay). Effective
date of termination is the date prescribed in tlie
Department of the Army directive announcing the
action.

(5) When it is determined that the soldier has
failed to maintain superior duty performance in
the MOS.in which serving. The responsible com-
mander or supervisor will, by signed and dated
statement, recommend the termination of Superior
Performance (Proficiency Pay) to the commander
having authority to issue special orders. Recom-
mendations will contain full justification for the
termination. The date of termination will be the

29 February 1972

date the commander or supervisor making the
recommendation signs the statement

(6) When participating in a course of in-
struction which, upon successful completion,
qualifies the individual for advancement to war-
rant or commissioned officer status. Effective date
of termination is the date of departure from cur-
rent unit of assignment for entry into training.

c. Superior Performance (Proficiency Pay) will
be retained or reinstated for the duration of the
current award period under any of the following
conditions :

(1) When reenlistment is "immediate" (with-
in 24 hours from time of separation).

(2) Upon reassignment from a special duty
assignment position as provided in paragraph

(3) Superior Performance (Proficiency Pay)
terminated under 6(5) above may be reinstated by
written recommendation of the responsible com-
mander or supervisor upon completion of a pro-
bationary period of not less than 6 months. Guid-
ance and on-the-job training will be provided the
soldier during the probationary period to assist in
raising his performance to a superior level. The
effective date of reinstatement would be the date
of the responsible commander's or supervisor's
recommendation but not less than 6 months from
date of termination.

Section V. MOS DESIGNATED FOR PROFICIENCY PAY

6-23. Shortage Specialty (Proficiency Pay).
a. Following MOS are authorized P-3 Shortage
Specialty (Proficiency Pay) at the rate of $150
per month:

M os . • rule
2 1 H _ _ _ _ _ _ _ Pershing Guidance & Con Rpran
2 1 J _ , _ _ _ _ _ _ Perahing Test Equip Rpmn
2 1 K _ _ _ _ _ . _ Pershing Compt Rpmn
21L__-.__ Perahing Guid & Control Rpmn (1A)
2 1 M _ _ _ . _ _ _ Pershing Digital Equip Rpmn (1A)

-Ar21V______ Pershing Maintenance Chief (1A)
b. Following MOS are authorized P-3 Shortage

Specialty (Proficiency Pay) at the rate of $100 per
month:

A/OS Title
22G____. . - - Nike Lchr System Rpmn
2 2 K _ _ _ _ _ _ . Hawk Missile Launcher Rpmn
22L______ Nike Test Equip Rpmn
22M_.___ Nike Missile Rpmn
23N_ ___. Nike Track Radar Rpmn

6-12

MOS Title
23Q__.-__ Hawk Fire Control Rpmn
2 3 S _ _ _ - - . - _ Hawk Pulse Radar Rpmn
2 3 T - _ _ _ _ _ - _ Hawk CW Radar Rpmn
23V_,_...,__ Hawk Maint Chief
2 3 W _ _ _ _ _ _ _ Nike Maint Chief

_ _ _ - _ Improved Hawk Fire Control Rpmn
_ _ _ _ _ Improved Hawk Pulse Radar Rpmn
_ _ _ _ _ Improved Hawk Continuous Wave Radar

Rpmn
• A - 2 4 V _ _ _ _ _ _ _ _ Improved Hawk Maintenance Chief

27B_____. Land Combat Spt Sys Test Spec
2 7 D _ - _ _ _ _ _ Combat Spt Missile Sys Rpmn
27F__.___ Light AD Sys Electronic Rpmn
2 7 G _ _ _ _ _ _ _ Redeye Weapon Systems Rpmn
27H_ _ _ _ _ _ _ Shillelagh Missile System Rpmn
27Z______ LCSS-Missile Maint Chief
3 5 H _ _ _ _ _ _ _ Calibration Specialist
3 5 K _ _ _ _ _ _ _ Avionics Mechanic
35L______ Avionic Communications Equip Rpmn
35M______ Avionic Navigation Equip Rpmn
35N__-__ . ._ Avionic Flight Control Equip Rpmn
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school or training leading to commissioned or war-
rant officer status but prior to selection for such
training will be held in abeyance pending results
of tlie selection process.

(3) Selects an option for retraining which,
upon successful completion, will result in redesig-
nation of PMOS.
10-4. Utilization. The assignment and utilization
procedures prescribed in paragraph 3-5<z(l) apply
to VRB recipients. Utilization contrary to para-
graph 3-5a(l) is authorized only when a VRB
recipient is assigned—

a. In a combat area, or
&. Under special instructions from Headquar-

ters, Department of the Army.
10-5. Responsibilities, a. Technical supervision
and operation of the Variable Reenlistment Bonus
Program will be exercised by Chief of Personnel
operations.

&. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is admin-
istered in conformity with the policies and pro-
cedures prescribed by this regulation.

c. Major commanders will—
(1) Administer the program for all personnel

under their respective command jurisdictions.
(2) Establish and maintain a continuing pro-

gram of orientation, training, and publicity to in-
sure familiarity with all aspects of the Variable
Rcenlistment Bonus Program.

(3) Expeditious]y publicize and disseminate
to subordinate echelons all policy directives re-
ceived from Headquarters, Department of the
Army.

d. Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, unit
commanders, reenlistment officers, and finance and
accounting officers in promoting the objectives and
administration of the Variable Reenlistment
Bonus Program.

e. Commanders responsible for custody of per-
sonnel records will—

(1) Establish administrative controls to
identify personnel eligible to receive a VRB.

(2) Advise and assist unit commanders, reen-
listment officers, and finance and accounting officers
in exercising their responsibilities in the adminis-
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tration of the Variable Reenlistment Bonus
Program.

(3) Insure that correct entries are promptly
made on records and reports as required.

(4) Report as surplus personnel receiving a
VRB who cannot bo properly utilized.

/. Unit commanders will insure proper utiliza-
tion of personnel receiving a VRB.

g. ReenHsting officers will insure that reenlist-
ment of individuals eligible to receive a VRB is
accomplished in conformance with AR 601-280.
10-6. Personnel administration, a. VRB desig-
nators are as follows:

VRB designator VRB multiplier
VRB-1 ____________ VRB with a multiplier of 1.
VRB-2 ____________ VRB with a multiplier of 2.
VRB-3 ____________ VRB with a multiplier of 3.
VRB-i ____________ VRB with a multiplier of 4.

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB.

c. All special orders directing assignment, reas-
signment, separation, or reenlistment of VRB re-
cipients will indicate the VRB designator in
accordance with AR 310-10.

d. Public Law 91-172, enacted by the Congress
in December 1969, provides increased opportuni-
ties for military personnel to qualify for use of the
"income averaging" provisions of tho United
States Internal Revenue Code. In view of the po-
tential income tax savings which this procedure
offers, all enlisted men receiving the VRB should
be advised of this provision of the law and how it
may apply to their situation.
10-7. Lump sum and accelerated payment
administration, a. The soldier requesting pay-
ment must indicate in writing to his immediate
commander his desire to receive a lump sum or
accelerated payment of his VRB and the specific
reasons therefor. To permit payment of a lump
sum at reenlistment, the request should be sub-
mitted 60 days prior to date of reenlistment, or as
soon thereafter as the decision to reenlist is made.
The request will also include the following:

(1) MOS for which bonus is being paid.
(2) Date of reenlistment.
(3) Length of reenlistment.
(4) Statement that income tax implications

of the payment are understood.
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(5) Purpose or planned use of the payment
based upon—

(a) The need to discharge personal debts or
obligations, or

(5) The desire to make a worthwhile invest-
ment with a view to enhancing future financial
status or to provide for retirement, or

(c) An income tax benefit which wi l l accrue.
(6) Amount of lump sum or accelerated pay-

ment being requested and amount of VRB already
received, if applicable.

•Ar (7) Time lost during the current period of
induction, enlistment, reenlistment or extension of
enlistment.

b. The immediate commander will , by indorse-
ment, provide the following:

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings.
(3) Indicate the manner of performance of

tlie soldier in the unit and other factors which
warrant designation of the case as meritorious and
i u the best interest o f the soldier.

(4) A statement that the individual has been
advised of—

(a) The combat zone exclusion of VRB for
Federal income tax purposes, when applicable.

(6) Recoupment of unearned portions of
VRB should he voluntarily, or because of miscon-
duct fail to complete the period of enlistment.

if (c) The requirement that time lost during a
period for which a VRB was paid must be made
good before discharge or a pro rata part of tho
bonus must be recouped.

c. Rescinded.
d. Requests will be forwarded in duplicate by

the installation or comparable level commander to
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HQDA (DAAG-ASO-P), TAGO Bldg, Falls
Church, VA 22041, and will not be routed through
command channels. Prior to forwarding, requests
will be coordinated with the servicing finance and
accounting officer to confirm the member's VRB
entitlement. TAGO wi l l forward decisions to the
installation commander.
10-8. Financial administration. VRB payments
will be processed in the manner prescribed bv para-
graph 5-85, AR 37-104-2.
10-9. Records and reports, a. Enlisted Quail f ca-
tion Record (DA Form 20}. The VRB designator
will be entered in item 4 on the individual's En-
listed Qualification Record (DA Form 20) in ac-
cordance with instructions contained in paragraph
9-l7a.

Z>. Surplus personnel. VRB recipients who can-
not be properly utilized will be reported surplus
in accordance with paragraph 3-4<? of this regula-
tion, and paragraph fi-oc, AR C14-200. Data re-
quired by chapter 5, AK 014-200 will be included
in reports to Headquarters, Department of the
Army. Soldiers who have been reported for re-
assignment under AR (514-200 will not be reported
surplus. VRB payments will not be withheld or re-
couped because personnel are reported surplus.

G. Availability reports. VRB designators will bo
shown for individuals receiving a VRB when re-
ported for reassignment in accordance with perti-
nent regulations.
10-10. DOD approval. The entitlement portions of
tliis chapter have boon approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under the procedures prescribed by the
Secretary of Defense according to 37 U.S.C. 1001.

Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS
10-11. Variable reenlistment bonus (VRB).
VRB with multipliers as indicated may be paid
in the following MOS:

a. Multiplier of 4
MOS Title

00 B_____ Diver
OJjC._____ Radio Teletype Operator
0 5 D _ _ _ _ _ _ _ Special Idcnt Operator
05E___.__ Voice-Radio Operator
05F______ Radio Teletype Operator (Non-Morse)
05G______ Comm Security Specialist
0 5 H _ _ _ _ _ _ _ Morse Interceptor
0 " ) K _ _ _ _ _ _ _ Teletypewriter Interceptor
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MOS Title
1 1 B _ _ _ _ _ _ Light, Weapons Infantryman
, lC__- - -_ -_ Infantry Indirect Fire Crewman
l l D _ _ _ - - _ - Armor Reconnaissance Specialist
11E__ ._____ Armor Crewman
11F______ Infantry Opn and Intel Specialist
11H___---- Infantry Direct Fire Crewman
13A_____ Field Artillery Basic
13B_____ Field Artillery Crewman
13E_____ Field Artillery Cannon Opn/Fire Dir

Asst
17L______ Airborne Sensor Specialist
21G___-- Pershing Electronics Materiel Specialist
21R_ _ _ _ _ - - • Sergeant Firing Set Rpmn
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MOS Title

2LS —— -—_. .Sergeant Missile Guid Rpmn
2 1 T — _ _ _ _ _ Sergeant Test Equip Rpmn
_ ! 4 B — , _ _ _ _ - Hawk CW ttr Madaech

^24C_____. ._- Improved Hawk Firing Section
Mechanic

2 4 D _ _ _ _ _ _ _ Hawk Missile-Launcher Mechanic
•fr24E_____ Improved Hawk Fire Control Mechanic

2 4 F _ _ _ _ _ _ _ _ Hawk FC Mech
A - 2 4 G _ _ _ - _ _ - Improved Hawk Information Coordina-

tion Central Mechanic
2 4 M _ _ _ _ _ _ - Vulcan Sys Mech
2 4 N - _ _ _ . _ _ Chaparral Sya Mechanic
24P______ Def Acq lladar Mech
2 6 B , - _ _ _ _ _ _ Wpns Support Radar Rpmn
2 6 C , _ _ _ _ _ _ _ Combat Area Surv Radar Rpmn
2 6 D _ _ _ _ _ _ _ Ground Control Radar Rpmn
2 6 H - _ _ _ _ _ _ Air Defense Radar Rpmn
2 6 K _ _ _ _ _ _ . Electronic Warfare Equipment Repair-

man
2GL_,.___ Tactical Microwave Sys Rpmn
2 6 M _ _ _ _ _ _ _ Airborne Radar Rpmn

_ _ _ _ _ Surveillance Infrared Hpmn
_ _ _ _ _ TV Equipment Rpmn
_ _ _ _ _ Radar Maint Supv-Insp

2 7 B _ _ _ , _ _ _ _ Land Combat Spt Sys Test Spec
2 7 D _ , _ _ _ _ _ Combat Spt Missile Sys Rpmn
2 7 F _ _ _ _ _ _ Light AD Sys Electronic Rpmn

_ _ _ _ _ Redeye Weapon Systems Repairman
_ _ _ _ _ Shillelagh Missile System Repairman
_ _ _ _ _ Field Radio Mech
, _ _ _ _ Field Radio Rpmu

31L_ ,____„ Field Radio Relay Equip Rpmn
3 1 S _ _ _ _ _ _ _ _ Field General COMSEC Rpmn

_ _ _ _ - Field Systems COMSEC Rpmn
_ _ _ _ _ Tactical COMSEC Maint Chief

3 2 B _ _ _ _ _ _ _ Fixed Sta Recvr Rpmn
_ _ _ , _ Fixed Sta Tmit Rpmn
_ _ _ _ _ Fixed Sta Tech Con
_ _ _ _ _ Fixed Plant Carr Rpmn
_ _ _ _ _ Fixed Ciphony Rpmn
_ _ _ _ _ Fixed Crypto Equip Rpmn
_ _ _ _ _ General Intercept Equip Rpmn
_ _ _ _ _ Intercept Rec Sys Rpmn
_ _ _ _ _ Intercept Recording Sys Rpmn
_ _ _ _ _ Intercept Demultiplex Sys Rpmn
_ _ _ _ _ ECM/DF Sys Rpmn
_ _ _ _ _ Electronic Instrument Repairman
_ _ _ _ _ ADPS Repairman
_ _ . - - Sp Elec Devices Rpmn
_ _ _ _ _ Nuclear Wpns Electronics Spec
_ _ _ _ _ Medical Equipment Rpmn
_ _ _ _ _ Calibration Specialist
_ _ _ _ _ Aircraft Fire Control Repairman
, _ _ _ _ Avionics Mechanic
_ _ _ _ _ Avionic Comm Equip Rpmn
_ _ _ _ _ Avionic Nav Equip Rpmn
_ _ _ _ _ Avionic Fit Control Equip Rpmn
_ _ _ _ _ Avionic Equip Maint Supv

35R_.____ Avionic Radar Equipment Rpmn
4 1 C _ _ _ _ _ _ Fire Control Inst Rpmn
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4 2 D _ _ _ _ _ - - Dental Removable Prosthetic Specialist
42E___——— Optical Laboratory Specialist
42F____-- Dental Fixed Prosthetic Specialist
44E____ Machinist
45M_ _ _ „ , _ _ Aircraft Armament Subsystem Repair-

man
5 2 H _ _ _ , _ _ _ Nuclear Powerplant Merchanic/Operator
52J______ Nuclear Powerplant Electrician/Operator
5 2 K _ _ _ - _ _ _ Nuclear Powerplant Instrumentman/Op-

erator
52L—_ —— _ Nuclear Powerplant Process Control

Specialist/Operator
5 5 G _ _ _ _ _ _ _ Nuclear Weapons Maint Spec
67V__.__ OH-6/CH-58 Helicopter Rpmn
72D _ _ _ —— Cryptographic Center Spec
74D_____ ADPS Machine Opns Spec
74E______. Computer Systems Op
74F—_—— Computer Programmer
74G_____ ADP Systems Analyst
8 1 D _ _ _ _ _ _ _ Map Compiler
82E———-- Topographic Computer
9lC-_-_-__- Clinical Specialist
9 l D _ _ _ _ _ _ _ Operating Room Spec
DIE____.. Dental Specialist
91F______ Neuropsy Specialist
91M_____ EEC Specialist
9 1 P _ _ _ _ _ _ _ _ X-Ray Specialist
91Q__-_-_ Pharmacy Specialist
9 1 S _ _ _ - _ - _ _ Preventive Medicine Specialist
92B_____- Medical Lab Spec
93F______ Ballistic Meteorology Crewman

_ - Correctional Specialist
96C__ _ _ _ _ Interrogator
9 6 D _ _ _ . , _ _ _ Image Interpreter
97B____-- Counterintelligence Agent
97C____- Area Intel Spec
9 7 D _ _ _ _ _ _ _ Military Intelligence Coordinator
98B______ Cryptanalytic Specialist
98C___--- Traffic Analyst
9 8 G _ _ _ - . _ _ - Voice Interceptor
98J-_____ Electronic Warfare Operator-Analyst

b. Multiplier, of 8.
MOS Title

12F____-- Combat Engineer Tracked Vehicle
Crewman

15E______ Pershing Missile Crewman
17C____- Sound Ranging Crewman
1 7 D _ _ _ _ _ _ - Flash Ranging Crewman
1 7 K _ _ _ _ _ _ _ Ground Serv Radar Crewman

___ Pershing Guidance and Control Re-
pairman

_ _ _ _ - Pershing Test Equipment Repairman
_ _ _ _ _ Pershing Computer Repairman

Pershing Guid & Control Rpmn (1A)
_ _ _ _ _ Pershing Digital Equip Rpmn (1A)
___ Pershiug Maintenance Chief (1A)

•_„_. Nike-Hercules Fire Control Mechanic
___ Hercules Electronic Mechanic

31D______ Pershing Communications Specialist
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3 l G _ _ _
31M___
3 J R _ _ _

Title

*36H
42C

*55D
62F
62H
62L

7 2 H _ _ _ _ _ _
8 2 B _ _ _ _ _ _ _ _
9 1 B _ _ _ _ _ _ _ _
9 1 G _ _ _ _ _ _
91H_____
91J__,___
9 1 K _ _ _ _ _ _ _
9 1 L _ _ _ _ _ _ _
9 3 E _ _ . _ _ _ _ _
9 5 D _ _ _ _ _ _ _

c. Multiplier
MOS

Tactical Communications Chief
Radio Relay and Carrier Attendant
Target Aircraft Control System

chanic
Fire Control Computer Repairman
Manual Central Office Repairman
Dial Central Office Repairman
Brace Specialist ,
Expl Ord Disp Spec - .
Crane Operator
Concrete Paving Equip Op
Wheeled Tractor Operator
CH-54 Helicopter Repairman
Court Reporter
Central Office Operations Specialist
Construction Surveyor
Medical Specialist
Social Work/Psychology Specialist
Orthopedic Specialist
Physical Therapy Specialist
Physical Reconditioning Specialist
Occupational Therapy Specialist
Meteorological Observer
Assistant Criminal Investigator

16R
*22G

*22M_
*23N_

Tillt
Translator-Interpreter
Expert Linguist
Radio Operator
Powered Bridge Spec
Chaparral Crewman
Chaparral/Vulcan Crmn
Nike Nchr System Rpmn
Hawk Missile-Lchr Rpmn
Nike Test Equip Rpmn
Nike Missile Rpmn
Nike Track Radar Rpmn
Hawk FC Rpmn
Hawk Pulse Radar Rpmn

29" February 1972
MOS Title

T V 2 3 T _ _ _ _ _ _ _ _ Hawk CW Radar Rpmn
*23U_.,____ Nike HP Radar-Simulator Rpmn

Me- * 2 4 H _ _ _ _ . _ _ Improved Hawk Fire Control Rpmn
_ _ _ _ . Improved Hawk Pulse Radar Rpmn
_ _ _ _ _ Improved Hawk Continuous Wave Radar

Rpmn
-jt2GP.------_ Radio Propagation Specialist -
•*34B_---__ Tabulating Equip Rpmn
* 3 4 D _ _ _ _ _ _ _ ADP Repairman - - -

_ _ _ _ _ Camera Repairman
_ _ _ _ Projector Repairman

_ _ _ _ . Surv Photo Equip Rpmn
4 4 D _ _ _ _ _ _ _ Blacksmith
4 5 K _ _ _ _ _ _ Tank Turret Rpmn

•fc4GD..,.__--_ Improved Hawk Mechanical Systems
Kpmn - - - '-

T_r46Ij__------ Sergeant Electrical Mechanical Repair-
man

f » 2 K _ _ _ _ _ _ _ Grader Operator
G 2 M _ _ _ _ _ _ . Rough Terrain Forklift & Loader Op
GSF__ _ __ Recovery Specialist
G5C___-__ - Diesel-Elec Loco Rpmn
G r » D _ - - - - _ - Railway Car Rpmn
G 5 H _ - - - _ _ - Locomotive Op
G 5 K , _ _ _ _ _ _ Railway Mvmt Coor

*67U_____ OH-47 Helicopter Rpmn
* C 7 Y - _ . _ _ _ _ AH-lG Helicopter Rpmn

7 1 H _ _ _ _ _ _ _ Personnel Spec
71R _ _ _ _ _ _ _ Broadcast Spec
73C___-__ Pay/Disbursing Spec
73D _ _ _ _ _ _ _ Accounting Spec

•^•74C___-_- Data Analysis Spec
81E ___ _ _ _ Illustrator
82C___-__ Artillery Surveyor
8 2 D , _ _ _ _ _ _ Topographic Surveyor

- f c 8 4 D _ _ _ _ _ _ _ Audio Specialist
91R_____ Food Inspec Spec
9GB______ Intelligence Analyst
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APPENDIX VI
SPECIAL MOS EVALUATION AND PROFICIENCY PAY POLICIES PER-

TAINING TO HOSPITALIZED PATIENTS AND PERSONNEL ASSIGNED
TO DESIGNATED AREAS

(Reference Chapters 5 and 6)

1. Hospitalized Patients. The provisions of
this paragraph apply to individuals assigned
to a medical holding unit in a patient status.

a. Policies.
(1) All patients are exempt from the

mandatory evaluation provisions of chapter 5
while assigned to a medical holding unit.

•^•(2) MOS evaluation of patients not re-
ceiving Superior Performance (Proficiency
Pay) is voluntary while assigned to a medical
holding unit.

if (3) All patients classified in PMOS desig-
nated for Shortage Specialty (Proficiency
Pay) and Special Duty Assignment (Profi-
ciency Pay) will be awarded or retain their
pay as outlined in sections II and III, chapter 6.

(4) All patients classified in PMOS desig-
nated for Superior Performance (Proficiency
Pay) who are eligible under section IV, chap-
ter 6 will be afforded an opportunity to qualify
for an award of Superior Performance (Pro-
ficiency Pay).

b. Procedures.
(1) MOS evaluation.

(a) An individual not receiving Supe-
rior Performance (Proficiency Pay) -who de-
clines MOS evaluation will sign a statement
that he so declines and that he understands
this action will render him ineligible to com-
pete for an award of Superior Performance
(Proficiency Pay) until evaluated during the
next regular MOS evaluation period for his
PMOS. The signed statement will be filed in
the Field File Section of the Military Per-
sonnel Records Jacket as a semipermanent
document.

(b) An individual not receiving Su-
perior Performance (Proficiency Pay) who

volunteers for MOS evaluation, but is deter-
mined by the attending physician to be not
physically able to be tested, may be granted
special makeup testing. Special makeup test-
ing will be administered as soon as the in-
dividual is determined physically able to be
tested. This paragraph will be cited as the
authority for special makeup testing. Special
makeup testing will not be administered dur-
ing the month immediately preceding the first
day of the regular MOS evaluation test pe-
riod for the individual's PMOS.

if (2) Superior Performance (Proficiency
Pay).

(a) Patients receiving Superior Per-
formance (Proficiency Pay) may be given a
new award of Superior Performance (Pro-
ficiency Pay) provided otherwise eligible un-
der paragraph 6-20. Entitlement to Superior
Performance (Proficiency Pay) awarded un-
der this paragraph commences and terminates
as provided by paragraphs 6-21 and 6-22.
Award and termination will be accomplished
by issuance of special orders in accordance
with AR 310-10. This paragraph will be cited
as the award authority. Upon return to normal
duty status, awards made under this para-
graph will be subject to maintenance and ter-
mination in accordance with all provisions of
section IV, chapter 6.

i f ( b ) Award of Superior Performance
(Proficiency Pay) to patients not receiving
proficiency pay will be governed by the pro-
visions of section IV, chapter 6.

2. Personnel Assigned to Vietnam, Thailand
and US Embassy, Laos. The provisions of this
paragraph apply to enlisted personnel serving
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in subject areas for a period of 91 days or
longer.

a. MOS evaluation.
(1) Administration of MOS evaluation

tests in Vietnam, Thailand and US Embassy,
Laos under chapter 5 is suspended. Enlisted
personnel eligible for evaluation under chap-
ter 5 are exempt from the mandatory evalua-
tion provisions of the Enlisted Evaluation
System—

(a) During the period of their assign-
ment to subject areas.

(b) While en route to or from subject
areas during the regular MOS evaluation test
period for their PMOS. The effective date for
"en route to" is the first day of the month
preceding- the month in which movement oc-
curs. "En route from" status terminates the
date the individual reports for duty at desti-
nation. Individuals are exempt from evalua-
tion if en route, as defined above, on the first
day of or during any portion of the regular
MOS evaluation test period for their PMOS.
Individuals exempt from evaluation under
this subparagraph who desire to be evaluated
will not be denied this opportunity if such
evaluation can be accomplished during the
early or regular evaluation test period for
their PMOS.

•fc(2) Upon departure from subject areas,
DA Form 2166-4, Enlisted Efficiency Report,
will be prepared in the oversea unit of as-
signment.

(3) After departure from subject areas,
special makeup testing may be approved for
individuals not evaluated in their PMOS by
reason of assignment in these areas, without
referral to this headquarters. This paragraph
will be cited as the authority for special
makeup testing. Special makeup testing will
not be administered during the month imme-
diately preceding the first day of the regular
MOS evaluation period for the individual's
PMOS. Special makeup testing is not required
for individuals receiving proficiency pay.

b. Proficiency Pay.
(1) Enlisted personnel whose regular

MOS evaluation test period occurs while en
route to, from, or during the period of assign-
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ment to subject areas are subject to all provi-
sions of ^chapter 6 except as provided below.

*(2)^|Retired' rrecallees with PMOS as-
signed to the Shortage Specialty (Proficiency
Pay) category will be awarded Shortage Spe-
cialty (Proficiency Pay) upon completion of 6
months' continuous active duty after date of
recall. Retired recallees with PMOS assigned
to the" Superior Performance (Proficiency
Pay) category may be awarded Superior Per-
formance (Proficiency Pay) under (3) (b) 3
or 4 below, upon . completion of 6 months'
continuous ̂ active duty after date of recall.

(3) In lieu of results of MOS evaluation,
proficiency pay will be awarded, maintained
and terminated based on the following cri-
teria :

-^ (d) Shortage Specialty (Proficiency
Pay): '. ' vn

il. Career, personnel, as defined in
paragraph 6-2ej*Jwith a PMOS designated to
receive Shortage Specialty (Proficiency Pay)
will be 'awarded .Shortage Specialty (Profi-
ciency Pay) at tlie rate authorized for their
PMOS pending verification or reverification of
qualification in the PMOS at the next regular
evaluation of their PMOS after departure from
subject areas.

2. Individuals receiving Shortage
Specialty (Proficiency Pay) may continue to
receive the .authorized rate of pay for their
PMOS so long as the duties of the PMOS
are performed satisfactorily as determined by
the unit commander. Verification or reverifi-
cation of qualification in the PMOS will be ac-
complished at the'next regular evaluation of
their PMOS after departure from subject
areas. '

i f ( b ) Superior Performance (Proficiency
Pay) :

1. Individuals properly in receipt of
Superior Performance (Proficiency Pay)
upon arrival and those awarded such pay
while assigned in subject areas, and not eval-
uated in PMOS by reason of exemption under
a(l) above/ may continue to receive Supe-
rior Performance (Proficiency Pay) beyond
the normal' 12-mbnth period of entitlement.
Superior'Performance (Proficiency Pay) con-
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more years service in each of the following
MOS:

tinued under this paragraph will be substan-
tiated by publication of special orders con-
firming such continuation, effective (the date

, . , , , , , ' • ' .3 . ' . ' JJ , (. --, MOS Titleentitlement would normally terminate. En- ^ ,. , ,„,,.,. , , . , ;• - i f n ? HB _ . _ - . - Light Weapons Infantryman
tltlement terminates: , , : ^ uc Infantry Indirect Fire Crewman

(a) When the provisions pf para- 11D Armor Reconnaissance Specialist
graph 6-22b, excluding subparagraph (3), re- HE _ _ _ _ _ _ Armor Crewman
quire early termination. , . • HP . . - . _ - Infantry Operations & Intelligence

(b) On the effective J'date pre- sPec

scribed by the applicable Headquarters, De- HG ...... Infantry Senior Sergeant
i__ . * ., _ r, '•'-• TV £ -"> HH Infantry Direct Fire Crewmanpartment of the Army Superior Performance 12A "" pioneer

Qualification Score (SPQS) announcement for 12g - - - - - - combat Engineer
the individual's PMOS which follows J;he first 120 _ _ _ _ _ _ Bridge Specialist
regular PMOS evaluation test*" period after 12D _ _ _ _ _ _ Powered Bridge Specialist
the period of exemption under «.(!)'above. 12E . _ _ . _ Atomic Demolition Munition Spec

M , ,. ., , u ; . - • ' < • '••„ ' . 12F . Combat Engineer Tracked Vehicle2. Individuals receiving, Superior Crewman
Performance (Proficiency Pay) upon arrival 122 _ _ _ _ _ Combat Engineer Senior Sergeant
in subject areas, who were mandatorily eval- ISA _ _ _ _ . . Field Artillery Basic
uated in PMOS before their' arrival, and who 13B . _ _ _ _ . Field Artillery Crewman
fail to qualify for a new award, will have 13E - - - - - - Field Arty Operations & Intelligence

''' r ' * " ' Asst
Superior Performance (Proficiency Pay) ter- uz Field Arty Cannon & Rkt Senior Sgt
minated m accordance with .paragraph 6-22a. 16B Sergeant Missile Crewman
These individuals may be given new,,awards 150 _ _ _ _ _ _ Lance Missile Crewman
of Superior Performance (Proficiency Pay) 15E _ . . _ _ _ Pershing Missile Crewman
under the provisions of 4 below. Jfi T 15F - - - - - - Honest John Rocket Crewman

„ T j. ., , , '• ' '. . . o • - 15J - . _ _ _ _ Field Arty Missile Operations &S. Individuals not receiving Superior Intel A^st

Performance (Proficiency Pay) upon arrival 1BZ Field Arty Missile Senior Sergeant
in subject areas, who were evaluated in PMOS 16B . _ . _ . _ Hercules Missile Crewman
before their arrival, may be awarded Superior 16C ..... _ Hercules Fire Control Crewman
Performance (Proficiency Pay) under para- 16D - - - - - - Hawk Missile Crewman
graph 6-21ft. Those who fail to qualify for an JJ5 — — H«wlc Misrile Fire Control Crewman

, . n j., , >_. . < ' . ' . - , • • , , 16F _ _ . _ . . Light ADA Crewman
award based on the evaluation administered 16H ADA Operations & intelligence Asst
before their arrival may be given an, award iej _ _ _ _ _ Defense Acquisition Radar Crewman
of Superior Performance (Proficiency' Pay) 16K _ _ _ _ _ _ Fire Distribution System Crewman
under the provisions of 4 below. ' ' [ *16P - - - - - - Chaparral Crewman

,. . , ' ' - • r,1 ' • l^R _ _ . _ _ . Vulcan Crewman
4. Individuals not receiving Superior WZ ...... Air Defense Artillery Senior Sergeant

Performance (Proficiency Pay) upon^.arrival I?A _ _ _ _ _ Combat Surveillance & Target
in subject areas, and not evaluated in PMOS Acquisition Crewman
by reason of exemption under a(l) above, 17B - - - - - - Counterbattery/Countermortar Radar
may be awarded Superior Performance (Pro- „ „ _ n Crewman
,, . T, \ j .LI. • _. _, -1' ̂  - - - - - - Sound Ranging Crewmanficiency Pay) under this subparagraph. 1<m 1 .11 ,0 • %, J / , , , ,, . f 17D - - - - - - Flash Ranging Crewman
Awards may be made under this subpara- 17E Field Illumination Crewman
graph only when the total of such awards i?K _ _ _ _ _ Ground Surveillance Radar Crewman
combined with the total number of individ- 17Z _ _ _ _ _ Combat Surveillance & Target
uals receiving Superior Performance (Profi- Acquisition NCO
ciency Pay) upon arrival does not,.exceed: ooz - - - - - Command Sergeant Major

(a) 20 percent .of the actual ^ (b) 10 percent of the actual
strength assigned and attached-to each sub- strength assigned and attached to each sub-
ject area, grades E-3 through^E-O .with 2 or ject area, grades E-3 through E-9 with 2 or
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more years service, in each of the remaining
MOS authorized Superior Performance (Pro-
ficiency Pay) as provided in paragraph 6-24.

(c) One award in each MOS when
the actual strength assigned and attached in
grades E-3 through E-9 with 2 or more years
service is so small that application of the
above percentage factor results in a zero quota
and no individual is receiving the pay in the
MOS under 1 above.

c. Special orders will be issued in accordance
with the format shown under TC 429, AR
310-10, for each award, termination or con-
tinuation of award. During in-processing at

2 September 1971

duty station after departure from subject area,
a check for orders will be made. In the ab-
sence of special orders confirming an award
continued under b(3) (b) 1 above, confirma-
tory orders will be issued.

d. Individuals who depart subject areas be-
fore serving at least 90 days, who miss their
regular PMOS evaluation period by reason of
such service, will be administered special
makeup testing at the earliest possible date.
Maintenance and termination of proficiency
pay status of these, individuals will be gov-
erned by the provisions of chapter 6 or 6(3)
( b ) l above.
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CHAPTER 2
PERSONNEL CLASSIFICATION

Section I. GENERAL

2-1. Enlisted occupational classification sys-
tem. This system Identifies, classifies, and de-
scribes human attributes related to job require-
ments of military occupational specialties (MOS).
Human attributes a-re identified and evaluated by
a variety of personnel classification, instruments.
MOS job requirements are ^determined by job
analysis. Human attributes and\job requirements
are described in a common language to facilitate
correlation. The system serves to classify and place
personnel in MOS best suited to their\bilities and
'aptitudes.
2-2. Personnel classification instruntents. a.
Classification tests. Classification tests are designed
to measure aptitude for training in various occu-
pational areas, and ability to perform specific
Army jobs. They are administered to each pcrsoS
entering the Army and provide a basis for deter-'1
mining MOS for which an individual is best suited
(see DA Pam 61.1-2). Testing procedures arc con-
tained in AR 611-5, DA Tarn 310-8, and appen-
dix I.'

&. Physical profile serial. The. physical profile
serial (PULHES) is a series of letters and num-
bers representing the results of a medical evalua-
tion. The serial is bused on a consideration of the
function of various organs, systems, and integral
parts of the human body. It is used to provide an
overall estimate of an individual's physical and
mental abilities to perform military duties.

c. Personnel interviews. Interviews are used to
obtain information not readily obtainable by other
means. Each person who enters the Army is sub-
ject to a classification interview. General principles
applicable to interviews and-information pertain-
ing to interviews as personnel measurement de-
vices are .contained in DA Paras 611-1 and 611-2.

d. MOS evaluation tests. MOS evaluation tests
are administered to determine qualifications in an
MOS. These arc types of achievement tests which
measure degree of knowledge possessed by an in-

dividual in a particular MOS. Eligibility criteria
and other information relating to MOS evaluation
testing arc contained in chapter 5.

e. Performcttice appraisal and rating instru-
ments. Performance ratings are used to provide
information on-a variety of factors considered
critical for successful performance of. military
duty. Ratings obtained through use of perform-
ance appraisals are of value to personnel manage-
ment officials in accomplishing personnel actions.
Principles applicable to performance ratings.as
personnel measurement instruments are contained
in DA Pam 611-2. Information on specific rating
instruments applicable to enlisted personnel is
contained in chapter 5.
2-3. Responsibilities of classification and
reclassification authorities. Within policies pre-
scribed by Headquarters, Department of the
Army, classification and rechissification auth or-

gies are responsible for—
Insuring that individuals are ful ly qualified

in w, MOS prior to award.
&.. Classification, ^classification, and assign-

ment o\ personnel. ,,
a. Appointment of reclassification board.
d. lusti-Tuition of subordinates in policies and

procedures Voverning classification, reclussifiea-
tion, and utilJBation of personnel.

e. Insuring ohat each, enlisted meintav of the
command auditsSJus DA Form 20 in accordance
with paragraph
2-4; Classificatiofactors. The following fac-
tors will be considered in classification or rcclassi-
fication of personnel:

a. Needs of the Army\
6. Current and projected CMF/MOS and

grade imbalances (both A\my-widc and locally).
c. Budgetary or other traW restrictions.
d. Physical Status (Physical Profile Serial),

physical and assignment limitations.
e. Enlistment commitments.
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CHAPTER 2
PERSONNEL CLASSIFICATION

Section I. GENERAL

2-1. Enlisted occupational classification sys-
tem. This system\dentifies, classifies, and de-
scribes human attributes related to job require-
ments of military occupational specialties (MOS).
Human attributes are identified and evaluated by
a variety of personnel classification instruments.
MOS job requirements are Vetermincd by job
analysis. Human attributes and\job requirements
arc described in a common language to facilitate
correlation. Tlie'system serves to classify and place
personnel in MOS best suited to their\bilities and
•"aptitudes.
2-2. Personnel classification instruntents. a.
Classification tents. Classification tests arc, designed
to measure aptitude for training in various V:cu-
pat.ional areas, and ability to perform specific
Anny jobs. They are administered to each pcrsol
entering the Army and provide a basis for. deter-1

mining MOS for which an individual is best suited
(see DA Pam 611-2). Testing procedures arc con-
tained in AR 611-5, DA Pam 310-8, and appen-
dix I.

b. Physical profile serial,. The. physical profile
serial (PUT.HES) is a series of letters and num-
bers representing the results of a medical evalua-
tion. The serial, is based on a consideration of the
function of various organs, systems, and integral
parts of. the human body. It is used to provide an
overall estimate of an individual's physical and
mental abilities to perform military duties.

c. Personnel interviews. Interviews are used to
obtain information, not readily obtainable by other
means. Each person who enters the Army is sub-
ject to a classification interview. General principles
applicable to interviews and information pertain-
ing to interviews as personnel measurement de-
vices arc .contained in DA Pams 611-1 and 611-2.

d. MOS evaluation tests. MOS evaluation tests
are administered to determine qualifications in an
MOS. These are types of achievement tests which
measure degree of knowledge possessed by an in-

dividual in a particular MOS. Eligibility criteria
and other information relating to MOS evaluation
testing are contained in chapter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to provide
information, on a variety of factors considered
critical for successful performance of military
duty. Ratings obtained through use of perform-
ance appraisals are of value to personnel manage-
ment officials in accomplishing personnel actions.
Principles applicable to performance ratings-as
personnel measurement instruments are contained
in DA Pam Gll-2. Information on specific rating
instruments applicable to enlisted personnel is
contained in chapter 5.
2-3. Responsibilities of classification and
reclassification authorities. Within policies pre-
scribed by Headquarters, Department of. the

_Arniy} classification and reclassification author-
are responsible for—
Insuring that individuals arc fully qualified

n . e MOS prior to award.
b. Classification, rcclassification, and assijm-

\ 4
iiuint o\ personnel.

o. Appointment of reclassification board.
d. Instruction of subordinates in policies and

procedures Voverning classification, reclassifica-
tion, and utilisation of personnel.

e. Insuring mat each enlisted member of the
command auditsMris DA Form 20 in accordance
with paragraph
2-4; Classifications^actors. The following fac-
tors will be considered in classification or rcclassi-
fication of personnel:

a. Needs of the ArmyX
b. Current and projected CMF/MOS and

grade imbalances (both A\my-widc and locally).
c. Budgetary or other tra\el restrictions.
d. Physical Status (PhysW Profile Serial),

physical and assignment limitations.
e. Enlistment commitments.
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/. Training and experience (both civilian and k. Normal pattern of career progression (DA
military). Pam 611-7).

<j. Education. . __ Z. Medical and physical requireineiits section of
h. Test scores (aptitude area, MOS. language). MOS specification of AR Gil-201.
i. Preference of individual. in.. Special requirements section of MOS spec'i-
j. Avocation and hobbies. . . ficationof AR 611-201.

Section II. PHYSICAL PROFILE SERIAL (PULHES)
(See AR40-r.OL) /'

•̂ •2-5. Use in classification, reclassification, and
assignment. Section IT, AR 011-201. establishes
PULHES for each MOS Career Group. The use
of PULHES for MOS classification, roclassifica-
tion. and assignment purposes are limited to :

a. Initial selection of basic combat trainees
(including enlistees for MOS options) for ad-
vanced individual MOS training. The profile es-
tablished at AFEKS wil l be used as a basis for
training enlistees with an enli.-lment option in
MTXS for which conimii fo i l .

b. Assignment to US Army t ra in ing centers.
service schools, or on-tlie-job t ra in ing (or retrain-
ing) in a career group different from that of cur-
rent duty MOS (DMOS). /

•jfd. Determining the need for a Koclassification
Hoard evaluation of physical limitations which
may limit an individual's duty performance in a
particular MOS. '. / '
•jk-2-fi. Physical profile changes. <t. Individuals
reprofilcd subsequent to assignment for training
or duty in a particular MOS wil l not be reas-
signed or reclassified solely because the profile
f a l l s helow requirements for in i t ia l award of the
MOS. . •'

l>. Reprofiling alone is not arbasis for e l imina-
tion of.a student or trainee fro'm an MOS t ra in ing
program. . '

c. An individual may, iii general, continue to
serve in an MOS as long.as he performs his MOS
duties to the satisfaction of his commander, pro-
vided the medical board or medical profiling

officer which changed his profile did not also
recommend limitations which would preclude ful l
duty performance in the MOS. However, it is
mandatory that all individuals acquiring a perma-
nent "ii" numerical designator within the
PULHES appear before a formal reclassification
board organized in accordance with paragraph
2-39. The board will consider the recommenda-
tions of the individual's commander, the medical
profiling officer or board, the desires of the in-
d i v i d u a l and all otlier pertinent information in
determining if the MOS should be retained or
withdrawn. If the MOS is to be retained, the
individual tuid tlie board will complete the actions
as specified in paragraph 2—41 c.

d. In addition to the provisions of a. b. ami c
above, each individual must be physically quali-
fied to perform in his PMOS in a combat
environment.
2-7. Uncoded physical requirements. Physical
profile serials do not always reflect every medical
and physical prerequisite for training in an MOS.
The "Mental and Physical Requirements" section
of MOS specifications must be consulted when de-
termining physical qualifications of individuals t»
successfully perform in the "MOS. Unlike the phys-
ical profile required only for initial entry into a
career group, the "Mental and Physical Require-
ments" listed in the specifications for each par-
ticular MOS must be met before .the individual
is considered qualified for award of the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at reception stations, a. De-
termination of individual qualifications.

(1) Tests and interviews will be conducted

during reception processing in accordance with
AR 612-10. (For retests. see app I.) '
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Section VI. RECLASSIFICATION IN MOS

2-28. Purpose. This section governs redesig-
nation of primary and secondary MOS and of any
awarded MOS. Additional guidance is contained
in appendix IV.
2-29. Authority to reclassify. a. Headquarters,
Department of the Army, will—

(1) Direct mandatory reclassification actions
resulting from changes to MOS structure and
other considerations.

(2) Prescribed reclassificatiou authority and
procedures for certain MOS listed in paragraphs
2-1 9d and e.

(3) Restrict reclassification between certain
designated Career Management .Fields (CMF)
and MOS according to Army-wide GMF/MOS
and grade surplus and shortage projections fur-
nished to field commands.

(4) Direct reclassification actions concerning
Centrally Managed Personnel as outlined in'sec-
tion XII.

b. Reclassification authorities for personnel not
centrally managed by Headquarters, DA, are as
outlined below unless .further restricted by the fol-
lowing commanders: Commanding • Generals.
CONARC; CONUS Armies; US Army Military
District of Washington; US Army Materiel Com-
mand: US Army Combat Developments Com-
mand; US Army Strategic Communciations
Command; US Army Intelligence Command;
Military Traffic Management and Terminal Serv-
ice; US Army Security Agency; Army compo-
nents of unified commands defined in Alt 10-5;
major-oversea commands including TJSARV and
EUSA; and heads of Headquarters, Depart mem t
of the Army Staff agencies who have been dele-
gated administrative support for assigned person-
nel. Administrative procedures governing reclassi-
fication actions and exceptions will be as specified
by the reclassification authority.

(1) Reclassification authority between career
management fields (CMF) is established at the
command levels indicated above.

(2) Reclassification authority for movement
into Army-wide over-strength or balance CMF/
MOS or grades or out of Army-wide shortage
CMF/MOS or grades is established at the com-
mand levels indicated above except as specified by
DA.

(3) Reclassification authority between MOS
within CMF is established at installation/division
level except for movement within normal career
progression patterns which remain at the promo-
tion authority level.

(4.) School commandants may redesignate the
PMOS of personnel who successfully complete
MOS producing courses at service schools.

e. Reclassification authorities normally may
reclassify- personnel for whom they have re-
classification authority without recourse to
reclassification boards except as prescribed in d
below. However, an individual may request ap-
pearance before a board in other than mandatory
reclassification actions taken under paragraph
2-fiOff.
•jc<L Reclassification board action is required for
reclassification or retention in MOS of individ-
uals—

(1) Who will be subjected to a loss of pro-
ficiency pay as a result of reclassification. Tins
provision may be waived by the individual.

(2) Who have received a Variable Rcenlist-
ment Bonus for an MOS currently listed in chap-
ter, 10. •
, ^r(o) Who acquire a permanent "3" numerical
designator within the physical .profile serial
(PULHES).
2-30. Withdrawal of MOS. a. All five characters
of an awarded MOS will be withdrawn by reclas-
sification authority for any of the following
reasons: -

( L ) Erroneous award en fry on DA Form 20
which will be deleted as prescribed in chapter !).

(2) Medical (physical} inability to-perform
.required duties. Consideration will.be given to
duties normally associated with the MOS and not
limited to duties currently performed by individ-
ual in present duty assignment. MOS will be with-
drawn when, in the opinion of a reclassification
board after considering the statement of the medi-
cal profiling officer and/or medical board and
other pertinent factors, the continued perform-
ance of duty in the MOS would unduly aggravate
the medical condition.

(3) Disciplinary .actions taken under UCMJ,
if such action adversely affects individual's eligi-
bility to perform duty in the MOS (for example:
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a military policeman who has been convicted of a
serious offense is no longer qualified to perform
duties as a Military Policeman).

(4) Loss of qualifications because of disuse
or other factor which renders individual incapa-
ble of satisfactorily performing duty in tlie MOS.

£(5) Lack of security clearance required in
performance of duties normally associated with
MOS. Prior to any action taken under this sub-
paragraph the provisions of paragraph 11, AR
640-98, will be fully complied with.

(6) Appointment as a noncommissioned of-
ficer or to a noncommissioned officer or 'specialist
pay grade which is not commensurate with, or au-
thorized for, previously held MOS.

(7) Direction of Headquarters, Department
of the Army.

b. All five characters of an awarded MOS may
be withdrawn, or fourth character only may be
changed, for demonstrated inefficient performance
of duty in the technical, supervisory, or other re-
quirements of the MOS-

c. Any MOS may be withdrawn when an indi-
vidual does not achieve an MOS qualification
score of 70 or higher when tested in the MOS. For/details, see section VII. /
2-31. Withdrawal of special qualification iden-
tifier and additional skill identifier. For
withdrawal of SQI, see paragraph 2-49. For with-
drawal of ASI, sec paragraph 2-55.
2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an investment of time,
money, and experience in an individual by the
Army.

(2) It is counted as an asset in the Army in-
ventory of skills; the inventory, in turn, serves as
a basis for determining training requirements,
promotion quotas, and other actions of individual
and Ann y-wide importance.

b. Unless otherwise directed by Headquarters,
Department of the Army, the PMOS skill level
characters will be as prescribed in paragraph
2-22.

c. Redesignation of PMOS is prohibited for 1
year, except as prescribed in d and e below, follow-
ing completion of training in and/or award of the
MOS which has involved one or more of the
following::.

-7 September 1971

(1) Expenditure of funds for tray el.
(2) Selection for training or use of a school

quota authorized by Headquarters, Department
of the Army. /

(3) Compliance witli specific reclassification
instructions from Headquarters, Department of
the Army. y

(4) Date of reenlistment or extension of en-
listment which qualifies the individual for Varia-
ble Reenlistment Bonus.

d. Redesignation. of PMOS is mandatory under
any of the following circumstances:

(1) Upon withdrawal of PMOS as pre-
scribed in paragraph 2-30 or 2-35(7.

(2) Upon completion of any training de-
scribed by paragraph 2-20&(3) or retraining ac-
tion permitted by current DA guidance to major
commanders concerning surplus and shortage
MOS.

(3) Upon direction of Headquarters. De-
partment of the Army.

(4) Rescinded.
(5) When the Commanding officer, US

Army C.ID Agency accepts an individual to per-
form the duties of an apprentice military police
criminal investigator,.his PMOS will be redesig-
nated as provided by AR 1.95-3.

e. Nothing in this regulation pertaining to re-
designation of primary MOS will be construed
to—

(1.) lie retroactive to any action completed
prior to date of this regulation.

(2) Prohibit any reclassification or redesig-
nation of PMOS which is in the normal pattern
of career progression within MOS or between
MOS as described in AR 611-201.

(3) Require commanders to reclassify per-
sonnel solely because they are not occupying posi-
tions or performing duty in their PMOS.

/. Redesignation of the three character PMOS
of Centrally Managed Personnel will be as out-
lined in section XII.
•£2-33. Redesignation of Secondary MOS. Ex-
cept for individuals qualified as Drill Sergeants
(MOS OOF), personnel who acquire a new SMOS
based on previous experience, training or redes-
ignation of the PMOS to SMOS, will retain the
old SMOS. as an Additional MOS (AMOS) pro-
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vided they remain qualified. Classification and re-
classification authorities will insure that personnel
qualified as Drill'Sergeants (MOS OOF), when

Section VII. VERIFICATION OF MOS

not currently assigned to or serving in a drill ser-
geant duty position, mandatorily retain MOS
OOF as their SMOS. .

2-34. General. Verification of MOS is obtained
through the Enlisted Evaluation System. Eval-
uations are designed to determine if an individ-
ual is qualified to perform the duties of his MOS
as set forth in AR 611-201 or AR 611-202. Person-
nel indicated in paragraph 5-lc and 5-1^(1) will
be evaluated to varify their MOS qualification.
2-35. Action upon receipt of evaluation scores.
Upon receipt, evaluation scores will be recorded
iu Item 23, DA. Form 20. The following additional
procedures apply if an individual fails to achieve
an evaluation score of at least 70 on PMOS or
SMOS evaluation:

a. PMOS.
(1) First failure. If cause is determined cor-

rectable, PMOS may be retained until results of
next, periodic evaluation are obtained. Individuals
whose performance 'of duty is not. to the satisfac-
tion of their commanders or whose failure is de-
termined uncorrcctable will be reclassified in
accordance with the instructions contained in (2)
bulow. Command Sergeants Major and. other Cen-
trally Managed Personnel will not be reclassified
without specific.,instructions from the Office of
Personnel Operations, Headquarters, Department
of the Army.

(2) Second consecutive failure in the same
PMOS. Requires mandatory reclassification. The
following special instructions apply:

(a) Reclassification to a lower skill level of
the PMOS and, if required, reduction under the
provisions of chapter 7 to a pay grade and NCO/
Specialist status commensurate with the new skill
levels; or

(b) Ivoclassification to another PMOS and.
if required, reduction under the provisions of
chapter 7 to a pay grade and NCO/Specialist
status commensurate .with tlie skill level of the new
PMOS. Restrictions in paragraph 2-32<? do not
apply.

(c) For NCO's who consent to lateral ap-
pointment as specialists in the same pay grade
under the provisions of paragraph 7-11, reclassi-
fication to a specialist skill level in the same
PMOS, provided the specialist skill level is au-

thorized for the pay grade and MOS in accordance
with AR 611-201 or AR 611-202.

(3) Third consecutive failure. Individuals
who fail to achieve at least one evaluation score of
70 after a total of three successive PMOS evalua-
tion tests regardless of whether the tests were in
the same or different PMOS,-will be considered for
elimination under the provisions of AR 635-212.
if tlie individuals commanding officer considers
that, these failures and other standards of perform-
ance warrants elimination.

b. SMOS.
(1) Fintf. failure. When the unit commander

does not consider the individual qualified, tho
SMOS will be withdrawn. Recommendations for
withdrawal of SMOS of Command Sergeants
Major and otlier Centrally Managed Personnel
will be forwarded through channels to the Chief
Pei-sonnel Operations, Department of the Army,
for final action.

(2) Second consecutive failure.
(a) In the same SMOS. The SMOS will be

withdrawn. Subparagraph ff(l) above applies to
withdrawal of SMOS of Command Sergeants
Major and Centrally Managed Personnel.

(b) In a different, /SMOS. The provisions of
(1) above apply.
2-36. Reclassification actions. Rescinded.
2-37. Actions subsequent to reclassification.
a. If the individual is reclassified to a lower skill
of the MOS in which tested or to another MOS.
reclassification authority will—

(1) Conduct 'required forma! on-the-job
training.

(2) Inform individual of requirements for
the next evaluation of the new MOS.

b. If retention of the current MOS is approved,
the reclassification authority will—

(1) Conduct additional formal on-the-job
training.

(2) Inform the individual of the require-
ments for the next evaluation of the retained MOS.

(3) Make an appropriate entry in item 22,
DA Form 20, in accordance with paragraph 9-35

2-15



C 46, AR 600-200
2-38

7 September 1971

to the effect that MOS is retained even though the knowledge of tlie MOS as a whole. In planning
individual did not attain the minimum MOS formal on-the-job training, commanders should
qualification score.

c. Some individuals may fail to attain the mini-
mum evaluation score because of over-specializa-
tion in a particular area of their MOS. They may
be proficient in assigned duties but lacking in

utilize individual in as many, phases of his MOS
as possible. When conditions do not permit formal
on-thc-job training, individuals will be advised to
undertake a self-study program to acquire the
knowledge lie lacks.

Section VIII. RECLASSIFICATION BOARDS

2-38. Appointing authority. Eeclassification
boards normally will be appointed by the reclassi-
fication authority unless delegated. However, any
higher commander may appoint such a board and
designate its scope of authority.
2-39. Membership. Reclassification boards will
consist of a minimum of three members selected
from commissioned officers, warrant officers, or
noncommissioned officers in pay grades E-7, E-8,
or E-9. Enlisted members of re-classification boards
must be of equal or higher pay grade than persons
being reclassified. The president of the board will
bo a commissioned officer. The following personnel
may be appointed to a reclassification board:

a. Personnel management or unit, pei-sonnel
officers.

b. Unit commanders, training officers, or other
unit officers.

c. An officer, warrant officer, or noncommis-
sioned officer with knowledge of technical require-
ments of the MOS under consideration.

d. One female commissioned or warrant officer
when enlisted women appear before a reclassifica-
tion board.
2-40. Waivers. An individual whose reclassifi-
cation is subject to consideration by a reclassifica-
tion board may waive a reclassification action. The
waiver must be in the form of a written statement
signed by the individual concerned. A copy of the
statement will be filed in the individual's MPRJ.
2-41. Procedures for reclassification boards.
a. Action prior to hearing. All individual records,
including the Enlisted Qualification Record (DA
Form 20) and a record of previous classification or
reclassification actions will be furnished the
board.

b. Co-ndaet of proceedings.
(1) Reclassification boards will be conducted

formally, but will avoid creating the impression
of a courts-martial or a reduction board. AR 15-6

governs procedural matters not specifically set
forth in this regulation.

(2) The senior officer present at the hearing
will act as president. He will explain to each in-
dividual appearing before the board the purpose
of the hearing and manner in which hearing will
be conducted.

(3) Each member will review all records.
documents, and other correspondence applicable
to an individual case.

(4) Each individual will appear before the
reclassification board separately and may be ac-
companied and represented by an officer, warrant
officer, or noncommissioned officer of own choice.
The individual will be given the opportunity of
presenting facts and MOS preferences in own be-
half relative to the reclassification action. Maxi-
mum freedom of expression from each individual
appearing before the board will be encouraged in
order that all pertinent facts may be revealed.

(5) The recommendations of individual's unit
commander wil l be requested and considered by
the board.

(G) Matters of doubt which cannot be de-
cided or supported factually will bo resolved in
favor of individual concerned.

(7) The board may defer action on a case
until it has sufficient information upon which to
submit a recommendation.

(8) The board will determine its recom-
mendation in closed session, after al 1 csscnti al facts
have been presented.
*jfC. Findings and recommendations. A report of
findings and recommendations will be indorsed to
appointed authority by the president of the board.
If the proceedings were conducted due to physical
profile limitations and the- retention of MOS as
primary is recommended, the report will contain
verification by tho board and the individual con-
cerned that he can perform in the MOS in combat.
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If determined that the individual'cannot perform.
in MOS in combat, another MOS will be selected
for designation as PMOS, subsequent to qualifi-
cation, in which individual can perform in a com-
bat environment. Old PMOS maj^ be retained as
SMOS or AMOS by individuals considered by the
board to possess exceptional skill or experience for
possible t raining base utilization.
2-42. Action by appointing authority. Tlie ap-
pointing authority will—

a. Approve recommendation: or
b. Forward board; report, witli a recommenda-

tion, to the appropriate reclassification authority
as prescribed in paragraph 2-29; or

C 46, AR 600-200
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c. Disapprove the recommendations and order
a hearing by the same or another reclassification
board; or

d.-Disapprove recommendations and make a
• decision as to action to be taken; and

Tl^e. Direct recording of final action on DA Form
249G with a copy of completed record filed in the
individual's field Military Personnel Records
Jacket (DA Form 201). A copy of board findings
and supporting documents relative to personnel in
pay grades E-7 through E-9 and personnel in
grades E-6 and below listed in table 1-1, AR 614-
200 will be forwarded to office of Personnel Op-
erations, ATTN: EPCMS, Department of the
Armv.

Section IX. SPECIAL QUALIFICATION IDENTIFIERS

2-_3. General. The Special Qualification Identi-
fier (SQI) is the fifth character of the MOS code
(A rOSC ) which identifies special qualifications
that an individual may possess, siielfas parachut-'
ist "P" or linguist "I.." SQPs are authorized for
use wirli any MOS and skill level character, unless
restricted by AR 61 1-201. •
2-44. Award, a. Individuals who arc qualified
for award of authorized Special Qualification
Identifiers as listed in section V. AR 611-201 will
be awarded tlie SQI by announcement in Special
Orders in the format prescribed for classification
actions in AR 310-10. in the same manner as award
of MOS. The following order of precedence is es-
tablished for recording the SQI in the fifth posi-
tion of the PMOS or SMOS and for reporting the
award in accordance with AR 680-1 :

S (Special Forces)
V (Ranger — P.I ra chutist)
G (Ranger)
Y (Pathfinder)
P (Parachutist)
B (Rescinded)
K (Noncommission«(t Officer Logistics Program)
H (Instructor)

b. When a previously awarded SQI is removed
from PMOS due to award of an SQI with higher
recording precedence, the lower precedence SQI
-will be recorded in the 5th position of the SMOS.
This provision does not apply when the skills of
the newly acquired SQI include the skills of the
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old SQI. (o.ir.. Special Forces "S" and Parachute
«!»').

c. In determining the order of precedence of
SQI not listetl'abo've, the'la test awarded SQI (ex-
cept SQI "L") will have recording precedence. A
complete list of authorized SQI and award criteria
is'containcd in figure 2-1.
2-45. Linguists. Special Qualification Identifier
"I/: (Linguist) will be awarded to personnel
qualified in accordance with paragraph 2-56 and
who are not qualified in another special qualifica-
tion identifier. Any awarded SQI takes precedence
to the SQI "L." Tlie language code (sec XI) for
which an individual is qualified will be recorded in
the sixth and seventh positions of the MOS even
when the SQI "L" has been replaced by another
SQI in the MOS.
2-46. Recording. The awarded SQI will be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in paragraph
9-35 and, when applicable, reported to the Chief
of Personnel Operations in accordance with para-
graph 9-64.
2-47. Reporting:. The special qualification iden-
tifier will be reported on DA Form 1-1 as part
of the PMOS, VPMOS, and SMOS in accordance
with the provisions of AR 680-1.
2-48. Retention. The special qualification iden-
tifier, when made part of an MOS will be retained
as long as individual is qualified in skill repre-
sented or until a more significant special quali-
fication identifier is attained. Special forces and
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airborne personnel will be. considered qualified
only so long as they maintain. their volunteer
status. .,
2-49. Withdrawal. Special qualification identi-
fiers will be withdrawn upon loss of qualification
in representative skill. Wlien any .special qualifi-
cation identifier is withdrawn, the identifier will
be deleted from all MOS in which awarded in
Item 22, DA Form 20. The following special in-
structions apply:

a,. Identifier "P" will be withdrawn under the
following conditions:

(1) When no longer physically qualified for
airborne duty under the provisions of AR 40-501.

(2) By submitting a request for removal f rom
airborne duty to unit commander.

(3) When the individual refuses to jump
while airborne.

b. Identifier "S" will be withdrawn under the
following conditions:

7 September 1971

(1) When no longer qualified for airborne
duty. " ' .

(2)- Upon withdrawal of security clearance,
(3) Upon request of individual soldier.
(4) .Upon determination by reclassification

authority .that an-individual is unsuitable for fur-
ther special forces duty.

(5) When individual refuses.to jump while
airborne.

(6) Additional reasons for withdrawal of
special qualification identifier "S" are listed in AR
(514-200.

c. Individuals who hold special qualification
identifier "S" or "P" will be interviewed prior to
being reported for reassignment. These personnel
will be required to sign statements that they do or
do not desire assignment to an airborne unit. If
individual signs a statement that he does not desire
to be assigned to an airborne unit, the identifiers
"S:I and "P" will be withdrawn.

Section X. ADDITIONAL SKILL IDENTIFIERS (ASI)

2-50. General. Addition al Skill Identifier (ASI),
the last two characters of the MOS code (MOSC),
identifies skills acquired through functional train-

ing in maintenance and/or operation of weapon or
equipment systems or subsystems, and other train-
ins: not identified
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by MOS or SQI. AST's are used only with
specific MOS as authorized in AR 611-201.
When an individual is qualified in more;than
one ASI authorized for use with his PMOS,
the most recently acquired ASI will be as-
signed as a part of the individual's PMOS.

2-51. Award. Individuals qualified will be
awarded ASI, by announcement in Special Or-
ders, in the same manner as the award of
MOS. ASI will be awarded in both PMOS
and SMOS in which individuals are qualified
(AR 611-201). ASI will be awarded in con-
junction with PMOS and SMOS. with which
they agree (sec XI, AR 611-201). (Example:
An individual holding MOSC 24F20 (as PMOS
or SMOS) becomes qualified as '"Hawk GM
Simulator" ASI Code A4. The award will in-
dicate 24F20A4. ASI award will constitute
a part of the PMOS or SMOS code and will be
shown in Special Orders and other personnel
reports.

• '(.j

^•2-52. Recording. The awarded ASI will-be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in para-
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graph 9-35. Other additional ASI in which
the individual is qualified will be entered in
Item 45 of DA Form 20 as overflow entries as
prescribed in paragraph 9-58. When appli-
cable, award or withdrawal of ASI will be re-
ported to the Chief of Personnel Operations in
accordance with paragraph 9-64. ' -

2-53. Reporting. The Additional Skill Identifier,
will be reported on DA Form 1-1 in accordance
with the provisions of AR 680-1.

2-54. Retention. Awarded ASI will be retained
as long as the individual remains qualified and
also retains the MOS with which the ASI is.
authorized.

•fc-2-55. Withdrawal. An awarded ASI will be
withdrawn when an individual is considered'
by the reclassification authority to be no longer
qualified or when the equipment for which
qualified has been phased out of the Army in-'
ventory. Withdrawal of ASI does not require,
withdrawal of the MOS with which it is as-
sociated, but withdrawal of the MOS requires
withdrawal of an associated ASI.

Section XL 'LANGUAGE CODES

2-56. General. The sixth and seventh character
of the MOS code identifies languages listed in
AR 611-6 in which the individual.meets quali-
fication requirements. Language codes t are1 au-
thorized for use with any MOS upon award of
Special Qualification Identifier "L" (Linguist).

2-57. Award. Individuals who are qualified(:in
a language will be awarded thes appropriate
language code by announcement in Special Or-
ders in the same manner as the award of an
MOS. For multilinguists, only the language in
which the individual is most proficientrjwill be
awarded as part of the PMOS, as [determined
by listening and reading comprehension. When
listening proficiency is equal, award will be
based on reading proficiency. For example,
MOSC 11B4PFR would be awarded to an In-

fantry NCO who is airborne qualified and a
French linguist; MOSC 11B4LFR would be^
awarded to an Infantry NCO who is a French1

linguist who is not entitled to an award of an-1

other Special Qualification Identifier.

2-58. Reporting. The language characters con-
stitute a part of the MOS code and will be'
reported on unit morning reports when re:,
quired by AR 680-1 and will be shown in Spe-.
cial Orders and other personnel reports.

2-59. Withdrawal. The two-character language;
code will be withdrawn as part of the MOSC
when, upon reevaluation, language proficiency
ratings for both listening and reading com-,
prehension decrease below a "1" level.
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^Section XII. RECLASSIFICATION OF CENTRALLY MANAGED PERSONNEL

, i

*
2-60. General. Headquarters, Department of
the Army is directly responsible for career
management of all enlisted personnel in pay
grades E-7 through E-9.

2-61. Purpose. This section establishes policies
and procedures for centralized reclassification
by Department of the Army for all enlisted
personnel in pay grades E-7 through E-9.

2-62. Policies. The following policies are ap-
plicable to the reclassification of centrally
managed personnel:

^a. Headquarters, Department of the Army,
will approve reclassification actions resulting
in a change of three character primary MOS
for personnel subject to centralized career
management, except that school commandants
may redesignate primary MOS of personnel
in grades E-7 and above who successfully
complete MOS producing courses at service
schools without obtaining DA approval.

6. Primary MOS awarded to centrally man-
aged personnel will be retained until specific
reclassification instructions are provided by
Headquarters, Department of the Army.

c. Centrally managed personnel will be
awarded every MOS for which they are quali-
fied commensurate with their current or higher
pay grade.

d. The individual's desires will be considered
to the maximum extent possible in determina-
tion of PMOS; however, the needs of the Army
will take precedence.

e. Centrally managed personnel are author-
ized to submit requests for reclassification
through channels to the Chief of Personnel
Operations, ATTN: EPCMS-R, Department
of the Army.

2-63. Responsibilities of Headquarters, Depart-
ment of the Army. The Chief of Personnel
Operations is responsible for—

a. Approving reclassification actions which

result in a change of three-character primary
MOS for centrally managed personnel, except
those taken by school commandants when per-
sonnel in grades E-7 and above successfully
complete MOS producing courses at service
schools. :- '

b. .Automatically directing field commanders
to ..accomplish, mandatory reclassification ac-
tions resulting;from changes to the MOS struc-
turetand other considerations.

2-64. Responsibilities of classification author-
ities. Within' policies prescribed by Headquar-
ters, Department of the Army, classification
authorities are responsible for—i

o..-:Recommending MOS awards, withdraw-
als, or reclassification actions as appropriate
to j Headquarters, Department of the Army.

#.l!Upbn' direction of Department of the
Army,n taking action to determine and award
appropriate MOS for centrally managed per-
sonnel.

c. Initiating reclama actions on DA directed
reclassification actions deemed not in the best
interests of the service or the individual con-
cerned. Complete justification will accompany
actions of this type.

d. Advising Headquarters, Department of
the Army of any incident causing MOS dis-
qualification, i.e., matters of moral turpitude,
conviction by military or civil courts and with-
drawal of volunteer status, or security clear-
ance.

e. Advising Headquarters, Department of
the Army when centrally managed personnel
are determined to be physically unable to per-
form satisfactorily in the duties required by
their PMOS.

/. Recommending MOS awards upon com-
pletion of OJT or other training not directed
by the Department of the Army, when the
award will result in a change of primary MOS.

g. As an exception to policy, awarding the
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primary MOS when a change to the$rMOS
structure divides an existing MOS into two
or more MOS's. The Department of the Army
will advise the classification authority on an
exception basis when adjustments are required
as a result of MOS division.

2-65. Withdrawal of MOS. a. The Chief of Per-
sonnel Operations will approve withdrawal of
primary MOS for centrally managed person-
nel upon receipt of a request that clearly indi-
cates justifiable reasons for withdrawal. Cir-
cumstances and reasons for withdrawal; of
MOS are given in paragraph 2-30.

b. Primary MOS qualification score of "less
than 70 will automatically require a recom-
mendation from the classification authority as
to whether the primary MOS should be re-
tained as an awarded MOS. If withdrawal is
recommended, another MOS will be recom-
mended for award as primary MOS, or plans
for formal on-the-job training will bejindi-
cated to the Chief of Personnel Operations.. .I . l • •

2-66. Redesignation of primary MOS. Authority
to redesignate PMOS is reserved to the Chief
of Personnel Operations. Classification author-

• n
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ities may make recommendations based upon
cogent reasons for redesignation of PMOS. Cir-
cumstances and prohibitions for the redesig-
nation of PMOS are contained in paragraph
2-32. Recommendations will be submitted
through channels to the Chief of Personnel
Operations, ATTN: EPCMS-R, Department of
the Army, Washington, DC 20315. All requests
for change of three character primary MOS
for centrally managed personnel will be ac-
companied by a copy of individual's DA Form
20. When physical inability to perform required
duties is involved, a current medical evalua-.
tion' (DA Form 3349, Medical Condition—J

Physical Profile record) and an objective eval-.
uation of the individual's ability to perform
the duties in primary MOS and/or related
staff MOS will be submitted by unit com-
mander.

2-67. Designation and redesignation of secon-
dary MOS. Necessary action will be taken by
the classification authority to award SMOS
to centrally managed personnel in consonance
with paragraph 2-26c and to redesignate
SMOS when appropriate.

2-20.1
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and tne reasons for his conclusion. Individuals
who do laot desire to appear and be heard will
be required to sign a written waiver to that
effect. SucnSwaiver will be made an inclosure
to the application.

(7) The formal application will be for-
warded by the unnscommander with comments
required below through the chain of command
to division or installation level. The application
will be forwarded directly from division or
installation level to the Clhief of Personnel
Operations, ATTN: EPPAvK Department of
the Army, Washington, DC 20X10, in quintu-
plet (original and four copies ) .

(a) The comments on DA tsnrm 2496
will be personally signed by unit cormnanders
(through battalion or comparable leveT^ and
will include the following information :

1. Recommendation for approval Vr
disapproval with the reason(s) for the actioi
taken.

2. Duty and primary MOS (if appli-
cant is in AIT, include the MOS for which
being trained).

3. Whether under investigation, un-
der charges, awaiting result of trial, absent
without leave, or whether any flagging action
has been taken in accordance with AR 600-31.

(6) Subsequent forwarding comments
on DA Form 2496 by the respective command-
ers will contain a recommendation for ap-
proval or disapproval with the reason(s) there-
fore.

(c) Any additional information having
a bearing on the individual's application such
as his enlistment commitment or delay in ap-
plying since entry into service, if applicable,
will be furnished.

The Chief of Personnel Operations
will refer the application to a board convened
at Department of the Army for evaluation
and recommendations. If the individual is de-
termined to be 1-A-O, he will be so notified,
appropriate entries will be made in item 18 of
individual's DA Form 20 as prescribed in para-
graph 9-316, and the application will be filed
permanently in his OMPF together with the
statement required by h(l) below. If classifi-
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cation as 1-A-O is not approved, the individual
will be notified of this, and a copy of the dis-
approved application will be filed in his MPRJ
and his OMPF. Individual will then be proc-
essed and assigned in accordance with normal
procedures.

d. Requirements for formal application. The
individual requesting 1-A-O classification will
include in his application, or as an inclosure
thereto, the information indicated below as the
minimum required for consideration of his re-
quest.

(1) General information.
(a) Full name.
(b) Social security number.
(c) Selective Service Number.
(d) Service address.
(e) Permanent home address.
(/) Name and address of each second-

ary school (i.e., high school or equivalent) and
college attended, together with dates of at-

^tendance, and the type of school (public,
mrch, military, commercial).

(g) Parents' names and addresses. In-
dica\e whether they are living or deceased.

(k) The religious denomination or
sect of Tooth parents.

A statement as to whether or not
applicatioiv was made to the Selective Service
System (Local Board) for classification as a
conscientiousNobjector prior to entry into the
Armed ForcesNlf so, a statement as to which
local board and tne decision made by the Board,
if known. In this connection, an application or
claim is consideredAtp have been made when
the individual signed Series VIII of the Classi-
fication Questionnaire (SSSS Form 100), if he
filed a Special Form fbr Conscientious Ob-
jector (SSS Form 150),Nor if he filed any
other written statement cla\ning that he is a
conscientious objector.

(2) Depth of beliefs.
(a) A description of the \ature of be-

lief which is the basis of claim.
(6) Explain how, when, nd from

whom or from what source the applicant re-
ceived the training and acquired th\ belief
which is the basis of claim.
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-e (c) The name and present address of
the individual upon whom the applicant relies
most for guidance in matters of conviction
relating to his claim.

(d) A statement as to circumstances,
''if any, under which the applicant believes in
vthe use of force.

(e) Description of the actions and be-
-<havior in the applicant's life which, in his
-opinion, most conspicuously demonstrate the
''consistence and depth of convictions which
gave rise to claim. Also the circumstances or

'•events experienced since entry into the serv-
- ice which have crystallized or fixed his be-
-liefs; how his conscientious objection relates
-to his beliefs and military service.

(f) A statement as to whether appli-
cant has ever given public expression, writ-

ten or oral, to the views expressed in his ap-
.plication as the basis for claim. If so, specify
'when and where.

(3) Participation in organization.
l (a) Information as to whether appli-
-cant has ever been a member of any military
Organization or establishment before entering
'upon his1 present term of service. If so, the name
'jiand address of such organization will be given
with reasons why he became a member.

(6) A statement as to whether appli-
-cant, is a member of a religious sect or or-
.ganizations. If so, the statement will show the
following:
;"ji.' 1. The name and location of its gov-
ferning body or head, if known.
A . f , 2. When, where, and how the appli-
cant became a member.
j ; 3. The name and location of any
church, congregation, or meeting which the
applicant customarily'attends.

4- The name, title, and present ad-
'dress of the pastor or leader of such church,
congregation or meeting.
'^' 5. A description of the creed or offi-
cial statements, if any, and if they are known
to him, of .said religious sect or organization
in relation to participation in military service,

(c) A description of applicant's rela-
tionships with and activities in all organiza-
tions with which he is or has been affiliated,
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other than military, political, or labor organ-
izations.
'" '" '(4) References. The name, full address,
occupation or position, and relationship to ap-
plicant of persons who will supply information
as to the sincerity and nature of the appli-
cant's professed convictions of conscientious
objection regarding participation in combat-
ant service. The applicant should be advised
that, as the burden- of proof regarding con-
scientious objection rests with the applicant,
it would ,be beneficial to obtain statements
from listed references attesting to the appli-
cant's convictions. He should be advised that
it serves no useful purpose to list references
unless statements are obtained and submitted
with the application.
. e. Standards for classification as a consci-

entious objector (1-A-O).
(1) Section 6(j) of Title I of the Military

Selective Service Act of 1967, as interpreted
by the Supreme Court, provides an exemption
from combat training and service in the
Armed Forces of the United States for any
person "whose conscience, spurred by deeply
held moral, ethical, or religious beliefs, would
give them no rest or peace if they allowed
themselves to become a part of an instrument
of war."

(2) A conscientious objector (1-A-O) is
an individual so classified who is available for
noncombatant service only. What constitutes
noncombatant service is set forth in paragraph

(3) The local boards of the Select-
ive .Service 'System have exclusive jurisdiction
over the classification of registrants who claim
exemption from combatant training and serv-
ice because of conscientious objection. Local
boards have been instructed to enter on DD
Form 47 (Record of Induction), under item
15, section 1, that the registrant has been
classified as either a conscientious objector or
otherwise.

. : (4) .Requests for classification as 1-A-O
after entering military service will not be ap-
proved when;

2-6



15 April 1971 C 42, AR 600-200

SPECIAL QUALIFICATIONS IDENTIFIERS
(AR 611-201)

Character Title and description
A __ ——— _ Technical Intelligence. Used to identify personnel qualified in

identification and evaluation of foreign materiel, systems and
technological developments.

B Rescinded.

Rescinded.
Rescinded.

F

H

Award authority
(*)

.CBR. Used with any MOS for identification of individuals hav-
ing knowledge of CBR warfare operations and training
techniques. Individuals awarded this identifier must have
successfully completed appropriate training at the Chemical
Corps School, or comparable training in chemical, biological
and radiological warfare operations and applicable training
techniques.

.Flying Status. Used to identify personnel required to perform
frequent and repetitive aerial flights. Individuals awarded
this identifier must volunteer for flight duty and complete
qualifying physical examination for flight status in accord-
ance with AR 40-501. Use of this SQI with MOSC 67A1F
identifies positions and personnel involving door punner
qualifications aboard aircraft.

Ranger. Used to identify personnel who are Ranger qualified.
Individuals awarded this identifier must have successfully
completed appropriate training at the Infantry school. Per-
sonnel awarded this suffix character must satisfy physical
qualifications for Ranger in AR 40-501. N

Instructor. Used to identify personnel who are qualified to be
full-time bona fide instructors or advisors in military sub-
jects at Army service school or other organized training
activity. This character will not be used to identify instruc-
tor aides such as projection machine operators, demon-
strators, or test proctors.

Installer. Used to identify personnel qualified to perform in-
stallation of equipment systems or subsystems on a full-
time duty basis.

SCUBA. Used to identify personnel trained in skills and'
safety measures used in diving with self-contained under-
water breathing apparatus (SCUBA) and the application
of these skills in underwater reconnaissance, maintenance,
vehicle recovery and demolition, in addition to the require-

See footnote at end of figure.

Figure 2-1.

(*)

(*)

Commandant of
U.S. Army
Ranger
School, Ft.
Benning, Ga.

Commander
having cus-
tody of mili-
tary person-
nel records.

(*)

Commanders of
4 SCUBA
' training
schools.
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Character

K

Title and description
ments of an MOS other than OOB. Individuals awarded this
identifier must have successfully completed appropriate
training in SCUBA diving and the associated military skills
at a recognized training school or must be qualified in MOSC
OOB20 and possess a minimum physical profile serial 11111.

.Logistics NCO. Used to identify personnel qualified as program
members in the Army Logistics Systems.

.Linquist. Used with an MOS to identify individuals who
possess Listening and/or Reading Comprehension ratings
of "1" through "5" in one or more foreign languages identi-
fied in AR 611-6. This character will be supplemented by
appropriate double-alpha language code (6th and 7th char-
acters) contained in AR 611-6. Similarly, language codes
will also be authorized for use as 6th and 7th characters of
MOS to classify individuals who have been awarded any
special qualifications identified other than "L" provided
that they meet standards for identification as linguists pre-
scribed above.

Rescinded.
Rescinded.

0 _______No Special Qualifications. Used to identify personnel possess-
ing no special qualifications identified herein.

P ______..Parachutist, Used to identify qualified parachutists. Personnel
awarded this character suffix must satisfy qualifications for
Airborne in AR 40-501.

R

S

Research, Development, Test and Evaluation (RDTE). Used
to identify personnel qualified in the design, development,
test, or evaluation of military materiel, doctrine, methods,
systems, or organizations.

Special Forces. Used to identify personnel who have com-
pleted Special Forces specialist MOS training conducted
under ATP 31-105 by Special Forces Training Group of the
U.S. Army John F. Kennedy Center for Military Assistance,
or who have completed similar training or acquired equiva-
lent qualifying experience. Personnel awarded this suffix
character must satisfy physical qualifications for special
forces as contained in AR 40-501.
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Award authority

As Authorized
by Chief of
Personnel
Operations,
DA.

(*) Plus
Commander
having cus-
tody of mili-
tary person-
nel records.

Unit Person-
nel Officer.

Commandants
of Airborne
Schools.

(*)

Commandant of
U.S. Army
Institute for
Military As-
sistance ; or
commanders
of other orga-
nizations
conducting
similar

See footnote at end of figure.

Figure 2-1—Continued.
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Section III. UTILIZATION OF CERTAIN DESIGNATED PERSONNEL

3-6. Aliens. The following procedures are ap-
plicable for the assignment, utilization, and
supervision of alien enlisted personnel on ac-
tive duty.

a. Identification of aliens. Aliens are iden-
tifiable from information recorded on their
Enlistment Record (DD Form 4), Record of
Induction (DD Form 47), and Enlisted Quali-
fication Record (DA Form 20). Commanders
will treat an entry of alien status on the afore-
mentioned records as an assignment restric-
tion in accordance with this regulation until
a favorable background investigation is com-
pleted, except that an alien being assigned over-
seas as an individual or member of a unit may
proceed to such assignment provided the NAC
portion of the BI has been completed.

b. Assignment restrictions. Prior to the fa-
vorable completion of a BI, aliens on active
duty in the US Army will be restricted from
assignment to—

(1) Duty at officer candidate schools as
candidates or members of the staff.

(2) Duties in connection with classified
cryptographic systems or equipment.

(3) Duties in connection with military
assistance program (MAP) activities overseas.

(4) Duties in connection with informa-
tion, education, and orientation of troops, or
the educational reconditioning of troops in-
cluding training for such duties.

(5) Duties in connection with classified
research and development projects.

(6) Duties affording access to informa-
tion or equipment classified as CONFIDEN-
TIAL, SECRET, or TOP SECRET. AR 604-5
precludes granting interim clearances or "in-
terim limited access authorization" to aliens.

(7) Such other duties as the commander
concerned may designate as sensitive.

(8) Investigative results which reflect un-
favorably on the alien member's suitability is
not a bar to oversea assignment. Each case will
be considered on an individual basis.

c. German aliens. Because of international
agreements affecting US Forces in the Federal
Republic of Germany, aliens who are citizens
of Germay will not be assigned to units sta-
tioned in Germany, except in the case of mili-
tary exigency.

d. US Army reception station action. To
permit utilization of aliens in any appropriate
duty as early as possible, commanders of US
Army reception stations will take the follow-
ing action concerning all aliens:

(1) Initiate a request for a BI in accord-
ance with AR 381-130, citing this regulation
as authority, on all aliens prior to their assign-
ment to training activities or other units.

if (2) Enter on the request for investiga-
tion, DA Form 2784 (Request for and Re-
sults of Personnel Security Action) the name
and address of the training installation or the
unit to which the alien is to be assigned.

(3) As specified in AR 381-130, place a
copy of the completed DA Form 2784 in the
action pending section of the alien's MPRJ.

e. Command responsibilities. Commanders
responsible for assignment of enlisted person-
nel will insure that—

(1) A request for a BI is initiated im-
mediately in accordance with AR 381-130, cit-
ing this regulation as authority, on all aliens
whose records do not reflect that they have
been the subject of a complete BI or that a BI
was recently requested and is currently being
conducted.

(2) Assignment of aliens is consistent
with the restrictions specified in this regula-
tion.

(3) Personnel officers having custody of
enlisted personnel records take cognizance of
the alien status of such personnel as recorded
in the appropriate records (a above) and insure
that these personnel are identified as ineligi-
ble for foreign service until the NAC portion
of the BI is completed favorably.

(4) An alien will not be retained in a ba-
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sic training activity beyond his graduation
date to await completion of the NAC portion
of the BI in progress.

(5) Upon change of station of enlisted
aliens, receiving personnel officers give notice
to the unit or installation intelligence officers
of the arrival within their jurisdiction of per-
sonnel in an alien status who have not been
the subject of a complete BI. The notification
will include the assignment of such individ-
uals. Frequent comparisons between records
in the custody of personnel officers will be
made to insure that all concerned are familiar
with the status of alien personnel and their
current assignment.

(6) Assignment instructions which
would cause an alien of German citizenship
to be assigned to duty within the Federal Re-
public of Germany are not executed. The
Chief of Personnel Operations, ATTN: EPC-
ME-A will be notified promptly of each such
circumstance.

(7) A record of the completion of a favor-
able BI is entered on DA Form 20 in accord-
ance with chapter 9.

(8) Upon completion of a BI which dis-
closes information that would preclude the
granting of a security clearance for reasons
other than loyalty, the individual is given a
security investigation status code Z, as out-
lined in paragraph 9-32b(l) ( d ) .

f. Removal of assignment restrictions. Upon
completion of a BI which discloses no unfavor-
able information, or after favorable resolution
of any derogatory suitability information, an
alien is considered eligible for assignment to
any duty for which he is otherwise qualified
with the exception that German aliens will not
be assigned to duty in Federal Republic of Ger-
many.

3-7. Conscientious objectors, a. Utilization.
(1) Commanders will make every effort

to effectively utilize conscientious objector per-
sonnel assigned to their units.

•^•(2) Personnel who are classified as 1-A-
0 after arrival at units or activities other
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than US Army reception stations, US Army
training activities, or US Army Medical Train-
ing Centers will be reassigned to noncomba-
tant duties or training. If major commanders
are unable to utilize these personnel within
their commands, assignment instructions will
be requested from Chief of Personnel Opera-
tions, ATTN: EPCMS (for E-7, E-8 and E-9
personnel and all other grades listed on table
1-1, AR 614-200) or ATTN: EPCMR (for
personnel in grade E-6 and below listed on
table 1-2, AR 614-200), Department of the
Army, Washington, DC 20310.

b. Assignment.
( 1 ) A registrant of the Selective Serv-

ice System classified as 1-A-O by a Selective
Service Board and whose DD Form 47 indi-
cates that he is a conscientious objector will,
upon completion of reception processing, be
reassigned by reception station commander.
Orders issued will relieve the individual from
US Army reception station and will assign
him direct to US Army Medical Training Cen-
ter, Fort Sam Houston, Tex., for appropriate
training, The reporting date to the new unit
of assignment will be determined and entered
in assignment orders as prescribed in AR
310-10.

(2) Enlisted men determined to be con-
scientious objectors after arrival at training
activities will be reassigned pursuant to para-
graph B~5, AR 612-200.

(3) Individuals undergoing training at
US Army Medical Training Center as indi-
cated in (1) and (2) above will be reported
to the Chief of Personnel Operations, ATTN:
EPOP-RI, in accordance with chapter 3, AR
614-200. If it is determined at the Medical
Training Center that trainee is not qualified
for permanent assignment to Army Medical
Department, this fact and reasons will be in-
cluded in report.

c. Reassignment. Conscientious objectors
may be reassigned as follows:

(1) As directed by Chief of Personnel
Operations, Department of the Army.

(2) Enlisted personnel whose records in-
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ficiency Pay) and Superior Performance (Pro-
ficiency Pay) is not authorized. No new awards
of Special Duty Assignment (Proficiency Pay)
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will be made in MOS designated for termina-
tion of award on or after the effective date
of the termination.

Section IV. SUPERIOR PERFORMANCE (PROFICIENCY PAY)

6-19. Objectives and policies. Superior Per-
formance (Proficiency Pay) is designed to en-
courage and reward superior duty performance
in MOS that are not designated for award of
Shortage Specialty (Proficiency Pay) or Spe-
cial Duty Assignment (Proficiency Pay). Sup-
erior Performance (Proficiency Pay) will be
awarded based on the evaluation score attained
by a soldier from annual MOS evaluation in
PMOS under chapter 5. Superior Performance
(Proficiency Pay) will be paid on a competi-
tive basis to the individuals who place in the
top 20 percent of those evaluated in a combat
MOS and who place in the top 10 percent of
those evaluated in a support MOS.

6-20. Individual eligibility. A soldier is eli-
gible to receive Superior Performance (Profi-
ciency Pay) if he meets all of the following
conditions:

a. Is on active duty, other than active duty
for training as a member of a Reserve compon-
ent, and entitled to basic pay.

b. Is serving in pay grade E-3 sor higher.
c. Has completed a minimum of 21 months'

active service which, if it includes any period
of active duty for training, shall be consecutive
service. ' ' '•

d. Has demonstrated superior performance
in the MOS in which serving for a minimum
period of 6 months.

e. Is in a promotable status (paraj;7-5).
t s

/. Is qualified and serving in an MOS hot
designated for award of Shortage' Specialty
(Proficiency Pay) or Special Duty Assignment
(Proficiency Pay). .

g. Has equalled or exceeded the -.Superior
Performance. Qualification Score (SPQS) an-
nounced in the annual Proficiency Pay Quali-
fication Score announcement for the. tPMOS
code in which evaluated.

6-21. Award procedures, a. Receipt of Super-
ior Performance (Proficiency Pay) in an MOS
or at a rate other than prescribed by paragraph
6-24 is prohibited. ,

b. Except as provided in sections II and
III, and appendix VI, Superior Performance
(Proficiency Pay) will be awarded effective
the date specified in the annual Proficiency
Pay Qualification Score announcement for the
PMOS code in which evaluated.

c. If separated from the Army after MOS
evaluation and reenlistment occurs within 3
months after the date of separation, award of
Superior Performance (Proficiency Pay) will
be based on results of the evaluation. The ef-
fective date for award will be the date of re-
enlistment or the date specified in the annual
Proficiency Pay Qualification Score announce-
ment, whichever is later. Superior Performance
(Proficiency Pay) will not be awarded based
on results of MOS evaluation administered prior
to separation if the individual reenlists with
a break in service of more than 3 months.

6-22. Maintenance and termination, a. .Except
as provided by appendix VI, an award of Super-
ior Performance (Proficiency Pay) normally
will be for a period of not more than 12
months based on annual evaluation in PMOS
under chapter 5. Entitlement to Superior Per-
formance (Proficiency Pay) terminates on the
date prescribed in the annual Proficiency Pay
Qualification Score announcement for the sol-
dier's PMOS regardless of the date he was
awarded the pay.

b. Superior Performance (Proficiency Pay)
will be terminated under any of the following
conditions: ,. , ; . .

(1) Upon reduction in pay grade., Super-
ior Performance (Proficiency Pay) will, be
terminated concurrently with imposition of
reduction or vacating of suspension of punish-
ment or sentence resulting in reduction.

6-11
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(2) Upon reclassification into a PMOS
designated for Shortage Specialty (Proficiency
Pay) or Special Duty Assignment (Pro-
ficiency Pay). Effective date of termination is
the day before the effective date of the reclas-
sification action.

(3) Upon reclassification into another
PMOS designated for Superior Performance
(Proficiency Pay). Effective date of termina-
tion will be based on the following:

(a) When reclassification occurs on or
before the annual MOS evaluation eligibility
date for the new PMOS. Effective date of
termination is the date prescribed in the an-
nual Proficiency Pay Qualification Score an-
nouncement for the new PMOS.

(b) When reclassification occurs after
the annual MOS evaluation eligibility terminal
date for the new PMOS. Effective date of ter-
mination is the date prescribed in the annual
Proficiency Pay Qualification Score announce-
ment for the former PMOS.

(4) Upon redesignation of an MOS from
Superior Performance (Proficiency Pay) to
Shortage Specialty (Proficiency Pay) or Spe-
cial Duty Assignment (Proficiency Pay). Ef-
fective date of termination is the date pre-
scribed in the Department of the Army direc-
tive announcing the action.

(5) When it is determined that the soldier
has failed to maintain superior duty perform-
ance in the MOS in which serving. The respon-
sible commander or supervisor will, by signed
and dated statement, recommend the termina-
tion of Superior Performance (Proficiency Pay)
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to the commander having authority to issue
special orders. Recommendations will contain
full justification for the termination. The date
of termination will be the date the commander
or supervisor making the recommendation
signs the statement.

(6) When participating in a course of in-
struction which, upon successful completion,
qualifies the individual for advancement to
warrant or commissioned officer status. Ef-
fective date of termination is the date of de-
parture from current unit of assignment for
entry into training.

c. Superior Performance (Proficiency Pay)
will be retained or reinstated for the duration
of the current award period under any of the
following conditions:

(1) When reenlistment is "immediate"
(within 24 hours from time of separation).

(2) Upon reassignment from a special
duty assignment position as provided in para-
graph 6-1 Sd.

(B) Superior Performance (Proficiency
Pay) terminated under b(5) above may be re-
instated by written recommendation of the re-
sponsible commander or supervisor upon com-
pletion of a probationary period of not less
than 6 months. Guidance and on-the-job train-
ing will be provided the soldier during the pro-
bationary period to assist in raising his per-
formance to a superior level. The effective date
of reinstatement would be the date of the re-
sponsible commander's or supervisor's recom-
mendation but not less than 6 months from
date of termination.

Section V. MOS DESIGNATED FOR PROFICIENCY PAY

6-23. Shortage Specialty (Proficiency Pay).
a. Following MOS are authorized P-3 Shortage
Specialty (Proficiency Pay) at the rate of $150
per month:

MOS Title
21H ...... Pershing Guidance & Con Rpmn
21J . . . _ . _ _ Pershing Test Equip Rpmn
21K _ _ . . _ _ Pershing Compt Rpmn
21L . _ _ , _ _ Pershing Guid & Control Rpmn (1A)
21M . . _ . _ _ Pershing Digital Equip Rpmn (1A)

b. Following MOS are authorized P-3 Short-
age Specialty (Proficiency Pay) at the rate

6-12

of $100 per month:
MOS

22G
22K
22L
22M
23N
23Q
23S
23T
23V
23W
27B

Title
Nike Lchr System Rpmn
Hawk Missile Launcher Rpmn
Nike Test Equip Rpmn
Nike Missile Rpmn
Nike Track Radar Rpmn
Hawk Fire Control Rpmn
Hawk Pulse Radar Rpmn
Hawk CW Radar Rpmn
Hawk Maint Chief
Nike Maint Chief
Land Combat Spt Sys Test Spec
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MOS Title
27D - . . . _ - Combat Spt Missile Sys Rpmn
27P . ., _ - Light AD Sys Electronic Rpmn
27G . .., _ . Redeye Weapon Systems Rpmn
27H .. „ _ _ Shillelagh Missile System Rpmn
27Z ...... LCSS-Missile Maint Chief
35H ...... Calibration Specialist
35K . _ _ , _ . Avionics Mechanic
35L - - - - _ _ Avionic Communications Equip Rpmn
35M - - - . _ _ Avionic Navigation Equip Rpmn
35N . - . . _ _ Avionic Flight Control Equip Rpmn
35P _ _ _ _ _ Avionic Equip Maint Supervisor
35R _ . . . _ . Avionic Radar Equip Rpmn
36G ...... Manual Cen Ofc Rpmn
36H ...... Dial Cen Ofc Rpmn
68B ....... Aircraft Turbine Engine Rpmn
68C . - . . _ _ Aircraft Reciprocating Eng Rpmn
68D ._.... Aircraft Powertrain Rpmn
68E . - - . _ _ Aircraft Rotor & Propeller Rpmn
68F ...... Aircraft Electrician
68H --- . . . Aircraft Hydraulics Rpmn
93H _ _ _ _ _ _ Air Traffic Control Tower Operator
93J _ _ _ _ _ _ Air Traffic Control GCA Spec
93K . - _ - _ _ Air Traffic Control Enroute Spec
93L . _ . . _ _ Air Traffic Control Chief
96D - - _ , _ . Image Interpreter
c. Following MOS are authorized P-2 Short-

age Specialty (Proficiency Pay) at the rate
of $75 per month:

MOS Title
17L - - _ - . _ Airborne Sensor Specialist
21S ...... Sergeant Missile Guid Rpmn
21T ...... Sergeant Test Equip Rpmn
21U . . - - - _ Sergeant Maint Chief
24B _ _ _ _ _ _ Hawk CW Radar Mech
24D - - - - - - Hawk Missile-Launcher Mech
24F ...... Hawk Fire Control Mech
24M . _ . . _ _ Vulcan System Mech
24N - - - - - - Chaparral System Mech
24P _ _ . . . _ Defense Acquisition Radar Mech
24Q . . . _ . _ . Nike-Hercules FC Mech
24U - _ - - _ _ Hercules Electronics Mech
25B ...... Automatic Data Link Rpmn
25D . . _ . _ . BIRDIE Repairman
25Z .... Fire Distribution System Maint Chief
26B . . _ . . _ Wpns Support Radar Rpmn
26C ,... .. Combat Area Surv Radar Rpmn
26D ...... Ground Control Radar Rpmn
26H .. .. Air Defense Radar Rpmn
26K _ - - _ Electronic Warfare Equip Rpmn
26L - . - _ _ Tactical Microwave Sys Rpmn
26M - - _ Airborne Surv Radar Rpmn
26N . . . , _ Surveillance Infrared Rpmn
2fiP ....... Radio Propagation Spec
26W . .. Radar Maint Supv-Insp
31B . ... Field Radio Mech
31E , _ - - • Field Radio Rpmn
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MOS Title

31L ...... Field Radio Relay Equip Rpmn
31S ...... Field Gen COMSEC Rpmn
31T ....... Field Sys COMSEC Rpmn ; :
31U . . . . . . Tactical COMSEC Maint Chief . ,;-
32B Fixed Sta Rcvr Rpmn , , ; .
32C .... Fixed Sta Tmit Rpmn ; '
32D _ _ _ _ _ _ Fixed Sta Tech Con
32E Fixed Plant Carr Rpmn
32F ....... Fixed Ciphony Rpmn - - • ' ' > -
32G . . - . - _ _ Fixed Crypto Equip Rpmn , " ,
32Z Fixed Station Chief ^,,
33C ....... Intercept Receiving Sys Rpmn
33D Intercept Recording Sys Rpmn
33F .... Intercept Demultiplex Sys Rpmn
33G . _ . . _ _ ECM/DF Sys Rpmn
33Z Intercept Sys Maint Supv • • i
34B Tabulating Equip Rpmn j , _
34D ADPS Repairman .,
34G ....... Fire Con Compt Rpmn
35B _ _ _ , . . Electronic Inst Rpmn
35D _ _ _ _ _ Meteorological Equip Rpmn ' ' '
35E ._ . _- Sp Elec Devices Rpmn ." . ' t
35F . . - - . - _ Nuclear Wpn Elct Spec , <
35J .... Aircraft Fire Control Rpmn •_
41C . . -_ Fire Control Inst Rpmn
41E Camera Rpmn
41F ....... Projector Rpmn
41G ...... Surv Photo Equip Rpmn ' '"'
4jjj Photo Equip Repair Chief - . . • ' ' -
42D _ - . - Dental Removable Prosthetic Spec - . •
42E Optical Lab Spec
42F Dental Fixed Prosthetic Spec
45J Aircraft Armament Rpmn " -\"
45M ...... Aircraft Armament Subsys Rpmn •' ' • - "
45Z ...... Armament Maint Foreman-Inspector
46N Pershing Elec-Mech Rpmn ; . - ( |
52H Nuclear Power Plant Mech/Op t ( , .
52J ....... Nuclear Power Plant Elec/Op.. , r
52K ....... Nuclear Power Plant Instman/Op [' "
52L Nuclear Power Plant Proc Con Spec/Op
52M --. . . . Nuclear Power Plant Chief • 'i'
67F .-..-. Airplane Technical Inspector
67G . - . . _ - U-8/U-21 Airplane Repairman
67H ....... OV-1 Airplane Repairman
67N ...... UH-1 Helicopter Repairman '' -"
67U - - - - - - CH-47 Helicopter Repairman . - , ..
67V ...._. OH-6/CH-58 Helicopter Repairman r
67W _ - - _ _ - Helicopter Technical Inspector
67X - _ . _ _ - CH-54 Helicopter Repairman ' •
67Y _ - - _ _ - AH-lG Helicopter Repairman
67Z ....... Aircraft Maintenance Supervisor
74F _ - _ _ . Computer Programmer ''•'
74G ....... ADP Systems Analyst -'.S
74Z ...... Data Processing NCO --'
82E ...... Topographic Computer - *.''
91C - - - - - - Clinical Specialist • ! • ' -
91D _ _ _ _ _ _ Operating Room Spec , , ; , f ,
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MOS Title

91F . . - - - - Neuropsy Spec
91P .-.-.. X-Ray Specialist
91Q _ _ . - - . Pharmacy Specialist
91Z - - - - - - Medical Senior Sergeant
92B - - . - _ - Medical Lab Spec
93F - - - - - - Ballistic Meteorology Crewman
96C ........ Interrogator
98B - - - - - - Cryptanalytic Specialist
98C _ . - - , - Traffic Analyst
98G - - - - - - Voice Interceptor
98H - - - - - - Voice Countermeasures Op
98J - - - - - - Electronic Warfare Op/Anal
98Z _ _ _ - _ . Signal Intel Opns Chief
04B - - - - - - Translator-Interpreter
04C - - - - - - Expert Linquist
05C - - - - - - Radio Teletype Operator
05D - - - - - - Special Indent Op
05F _ . _ - - - Radio Teletype Operator (Non-Morse)
05G - - - - - - Communications Security Specialist

d. Following MOS are authorized P-l Short-
age Specialty (Proficiency Pay) at the rate of
$50 per month:

MOS Title
05H _ , - _ - - Morse Interceptor
05K _ , . - - - Teletypewriter Interceptor
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6-24. Superior Performance (Proficiency
Pay) (SP). a. All MOS evaluated under chapter
5, except those authorized Shortage Specialty
(Proficiency Pay) and Special Duty Assign-
ment (Proficiency Pay), are authorized Super-
ior Performance (Proficiency Pay) at the rate
of $30 per month.

6. The MOS in table 6-1 authorized Super-
ior Performance (Proficiency Pay) effective 1
July 1971 are subject to the reduced rate in
phased increment provisions of paragraph 6-
12rf. The monthly rates shown will apply
through 30 June 1972.

6-25. Special duty assignment (Proficiency
Pay). Following MOS are authorized P-l Spe-
cial Duty Assignment (Proficiency Pay) at
the rate of $50 per month.

Title
OOE

OOF

Recruiters assigned to US Army Recruit-
ing Command for recruiting duty
(AR 601-275)

Drill Sergeants

Table 6-1
Shortage tpeeialt/u
(Proficiency Pay)

designatorMOS / Title
27E Wire Guided Msl Sys Rpmn _ — — — — _ . _ _ _ . . _ _ _ . _ —_T-8
25K AN/TSQ-51 Sys Rpmn _ _ - _ „ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ - _ T - 3
25J OC-CDG Repairman _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ -T-2
26V Strategic Microwave Sys Rpmn _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - - . - _ , - - _ T - 2
46M Pershing Rocket Motor/Struc Rpmn - - - - - - - - - - - - - - - - - - . -T-2
62B Engineer Equip Rpmn _ _ . _ _ _ . . . „ . . _ - . . . . _ . . . . - . - - - - - - _ - T-2
23U Nike H P Rdr-Sim Rpmn _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ T - 2
25G Mbl ADCP Montr Kpmn _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ . _ _ . _ - . . _ _ _ _ . T - 2
25H Rdr Data Proc Equip Rpmn _ _ _ . - _ _ _ _ _ _ _ _ _ _ _ _ _ . - - _ - - . _ - _ T - 2
26Y Satl Comm GS Equip Rpmn _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ — ..—T-2
31J Teletypewriter Rpmn , _ _ _ _ _ - . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , - - - - - - _ _ _ T - 2
31W Tac Elec Maint Chief - _ _ _ _ - —„ — —— — - ——. .___ .T -2
46L Sgt Elec Mech Rpmn - -__„ — ._- — — — _ _ , _ _ _ _ _ . _ _ _ T - 2 '
B2C Power Pack Spec - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - T - 2
91M EEC Specialist ^............................._ ———T-2
67B O-l/U-6 Airplane Rpmn - — _ — _ . — _ _ . _ — _ - — _ — -T-l
67C U-1A Airplane Rpmn — _ — _ — — _ ——— _ —— — -T-I
67M OH-13/OH-23 Helicopter Rpmn . . . . . . . _ _ _ — _ — __ —_T-1
67P CH-34 Helicopter Rpmn _ _ _ _ _ _ _ _ _ _ _ — . — _ — _———T-l
67T CH-37 Helicopter Rpmn _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ — — — —T-l

Monthly
ratet
$75
50
50
50
60
50
25
25
25
26
25
25
25
26
26
25
26
25
26
25
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school or training leading to commissioned or
warrant officer status but prior to. selection
for such training will be.,held ih^ abeyance
pending results of the selection process.

(3) Selects an option for retraining
which, upon successful completion, will result
in redesignation of PMOS. • - n -... ._

"i
10-4. Utilization. The assignment and utiliza-
tion procedures prescribed in paragraph 3-
5a(I) apply to VRB recipients. Utilization
contrary to paragraph 3-5<z('l-) is * authorized
only when a VRB recipient is assigned—

a. In a combat area, or
' < • ',0!J.

b. Under special instructions 'from Head-
quarters, Department of the Army.

,i-f ! . :

10-5. Responsibilities, a. Technical supervision
and operation of the Variable Reenlistment
Bonus Program will be exercised by Chief of
Personnel Operations.

J ; • ,

b. Commanders at all echelons 'will 'exercise
close surveillance over the"'Variable Reenlist-
ment Bonus Program to insure that the pro-
gram is administered in conformity with the
policies and procedures prescribed bytthia reg-
ulation. ' •

c. Major commanders will—
(1) Administer the program for all per-

sonnel under their respective command juris-
dictions.

!_'.> : !

(2) Establish and maintain a continuing
program of orientation, training, and pub-
licity to insure familiarity -with all aspects
of the Variable Reenlistment Bonus/Program.

(3) Expeditiously publicize and dissemi-
nate to subordinate echelons all policy direc-
tives received from Headquarters, Depart-
ment of the Army.

d. Installation commanders will provide as-
sistance and support required by commanders
responsible for custody of personnel records,
unit commanders, reenlistment officers, and
finance and accounting officers in promoting
the objectives and administration of the Vari-

..-t ii; ?
able Reenlistment Bonus Program.
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e. Commanders responsible for custody of
personnel records will—

(1) Establish administrative controls to
identify personnel eligible to receive a VRB.

(2) Advise and assist unit commanders,
reenlistment officers, and finance and account-
ing officers in exercising their responsibilities
in the administration of the Variable Reen-
listment Bonus Program.

(3) Insure that correct entries are
promptly made on records and reports as re-
quired.

(4) Report as surplus personnel receiv-
ing a VRB who cannot be properly utilized.

/. Unit commanders will insure proper utili-
zation of personnel receiving a VRB.

g. Reenlisting officers will insure that re-
enlistment of individuals eligible to receive
a VRB is accomplished in conformance with
AR 601-280.

10-6. Personnel administration, a. VRB desig-
nators are as follows:

VRB designator VRB multiplier
VRB-1 . - - -_ . . . . . . . . . VRB with a multiplier of 1.
VRB-2 - , - - _ - . . . . . _ . - VRB with a multiplier, of 2.
VRB-3 _ _ _ _ _ _ _ _ _ _ _ _ _ _ VRB with a multiplier^of 3 .
VRB-4 - - - . _ - - - - - - _ - . VRB with a multiplier of 4.

b. VRB designators will be used in all per-
sonnel actions and correspondence relating to
individuals receiving a VRB.

c. All special orders directing assignment,
reassignment, separation, or reenlistment of
VRB recipients will indicate the VRB desig-
nator in accordance with AR 310-10.

d. Public Law 91-172, enacted by the Con-
gress in December 1969, provides increased
opportunities for military personnel to qual-
ify for use of the "income averaging" provi-
sions of the United States Internal Revenue
Code. In view of the potential income tax sav-
ings which this procedure offers, all enlisted
men receiving the VRB should be advised of
this provision of the law and how it may
apply to their situation.

ifW-7. Lump sum and accelerated payment
administration, a. The soldier requesting pay-
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ment must indicate in writing to his immedi-
ate commander his desire to receive a lump
sum or accelerated payment of his VRB and
the specific reasons therefor. To permit pay-
ment of a lump sum at reenlistment, the re-
quest should be submitted 60 days prior to
date of reenlistment, or as soon thereafter as
the decision to reenlist is made. The request
will also include the following:

(1) MOS for which bonus is being paid.
(2) Date of reenlistment.
(3) Length of reenlistment.
(4) Statement that income tax implica-

tions of the payment are understood.
(5) Purpose or planned use of the pay-

ment based upon—
(a) The need to discharge personal

debts or obligations, or
(b) The desire to make a worthwhile

investment with a view to enhancing future
financial status or to provide for retirement,
or

(c) An income tax benefit which will
accrue.

(6) Amount of lump sum or accelerated
payment being requested and amount of VRB
already received, if applicable.

b. The immediate commander will, by in-
dorsement, provide the following:

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency rat-

ings.
(3) Indicate the manner of performance

of the soldier in the unit and other factors
which warrant designation of the case as mer-
itorious and in the best interest of the soldier.

(4) A statement that the individual has
been advised of—

(a) The combat zone exclusion of VRB
for Federal income tax purposes, when ap-
plicable.

(b) Recoupment of unearned portions
of VRB should be voluntarily, or because of
misconduct fail to complete the period of en-
listment.
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c. Rescinded.
d. Requests will be forwarded in duplicate

by the installation or comparable level com-
mander to The Adjutant General, ATTN:
AGAO-KE, Department of the Army, Wash-
ington, DC 20315, and will not be routed
through command channels. Prior to forward-
ing, requests will be coordinated with the
servicing finance and accounting officer to con-
firm the member's VRB entitlement. TAGO
will forward,. decisions to the installation
commander. f )

10-8. Financial administration. VRB pay-
ments will be processed in the manner pre-
scribed by paragraph 5-85, AR 37-104-2.

10-9. Records iand reports, a. Enlisted Quali-
fication* Record (DA Form 20). The VRB
designator will be entered in item 4 on the
individual's Enlisted Qualification Record
(DA Form 20) in accordance with instruc-
tions contained in paragraph 9-17a.
-Jrb. Surphis'npersonnel. VRB recipients who
cannot be properly utilized will be reported
surplus in accordance with paragraph 3-4c
of this regulation, and paragraph 6-3c, AR
614-200. 'Data required by chapter 5, AR 614-
200 will be included in reports to Headquar-
ters, Department of the Army. Soldiers who
have been reported for reassignment under
AR 614-200 will not be reported surplus.
VRB payments will not be withheld or re-
couped because personnel are reported surplus.

c. Availability reports. VRB designators will
be shown for individuals receiving a VRB
when reported for reassignment in accordance
with pertinent regulations.

10-10. DOD approval. The entitlement por-
tions of this chapter have been approved by
the Department of Defense Military Pay and
Allowances Committee under the procedures
prescribed by the Secretary of Defense ac-
cording to 37 U.S.C. 1001.
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Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS

10-11. Variable reenlistment bonus. (VRB).
VRB with multipliers as indicated may be paid
in the following MOS:

a. Multiplier of 4-
MOS Title.

*OOB ..-_.. Diver
-.-.-. Translator-Interpreter
- - - - - - Expert Linguist
. - - _ _ . Radio Operator

05C - - - - - - Radio Teletype Operator
05D _ . _ _ _ - Special Ident Operator

- - - - - - Voice-Radio Operator
_ . _ _ _ , Radio Teletype Operator( Non-Morse)

05G - - - - - - Comm Security Specialist.,,
....... Morse Interceptor
. . _ - . - Teletypewriter Interceptor
- - - - - - Light Weapons Infantryman
. _ _ . . Infantry Indirect Fire'Crewman
- - - - . _ Armor Reconnaissance Specialist
_ - - - - . . Armor Crewman;
.-.- . Infantry Opn and Intel Specialist
.... _ _ . Infantry Direct Fire Crewman

•A-13A ....... Field Artillery Basic
-^-ISB ....... Field Artillery Crewman ' '-
•A-13E ...... Field Artillery Cannon Opn/Fire

Dir Asst
-A-17L ... ... Airborne Sensor Specialist
•A-21G .. _ - Pershing Electronics Materiel'^

Specialist , • :
21H - . .. Pershing Guidance and .Control Re-

pairman [.,
21J ........ Pershing Test Equipment Repairman
21K ...... Pershing Computer Repairman
21L ...... Pershing Guid & Control Rpmn (1A)
21M . . _ - . . - Pershing Digital Equip Rpmn (1A)
21R . - _ _ Sergeant Firing Set Rpmn
21S .. .. Sergeant Missile Guid Rpmn
21T ....... Sergeant Test Equip Rpmn
22G . - - - . . Nike Nchr System'Rpmn
22K ...... Hawk Missile-Lchr Rpmn
22L - - _ _ - - Nike Test Equip Rpmn
22M - -. _ Nike Missile Rpmn
23N _ _ . . . _ Nike Track Radar Rpmn
23Q _ - _ _ , _ Hawk FC Rpmn
23S - - - - - - Hawk Pulse Radar Rpmn
23T . _ _ _ . _ Hawk CW Radar Rpmn
23U - - . . . Nike HP Radar-Simulator Rpmn
24B . _ . - _ Hawk CW Rr Madaech
24D ....... Hawk Missile-Launcher Mechanic
24F . . . . -_ HawkFC Mech
24M . - _ _ . _ Vulcan Sys Mech
24N ...... Chaparral Sys Mechanic
24P .. .. Def Acq Radar Mech
24Q ...... Nike-Herc FC Mech

Title
. . _ . Hercules Electronic Mechanic

25B ...... Automatic Data Link Rpmn
25D _ _ . . . . BIRDIE Rpmn
2 5 J _ _ _ _ _ _ OC-CDG Repairman
26B - - - - - - Wpns Support Radar Rpmn
26C - - - - _ . Combat Area Surv Radar Rpmn
26D _ _ - - _ _ Ground Control Radar Rpmn
26H . - - - _ . Air Defense Radar Rpmn
-26K - - - _ _ - Electronic Warfare Equipment Re-

pairman
26L - - - - - - Tactical Microwave Sys Rpmn
26M - - - - - - Airborne Radar Rpmn
26N , _ . _ . . Surveillance Infrared Rpmn
26P _ - - _ - - Radio Propagation Specialist
26T . . . . _ - . TV Equipment Rpmn
26W --.... Radar Maint Supv-Insp
27B _ - . . . - Land Combat Spt Sys Test Spec
27D . . . . _ . Combat Spt Missile Sys Rpmn
27F .... Light AD Sys Electronic Rpmn

_ _ - Redeye Weapon Systems Repairman
..-. Shillelagh Missile System Repairman

31B ...... Field Radio Mech
31E ......... Field Radio Rpmn
31L - . . . _ _ Field Radio Relay Equip Rpmn
31S .... ... Field General COMSEC Rpmn
31T .... Field Systems COMSEC Rpmn
31U _ _ - _ _ - Tactical COMSEC Maint Chief
32B ...... Fixed Sta Rcvr Rpmn
32C - - - - - - Fixed Sta Tmit Rpmn
32D . . . _ _ _ Fixed Sta Tech Con
32E --.- . . Fixed Plant Carr Rpmn
32F ......... Fixed Ciphony Rpmn
32G . ..... Fixed Crypto Equip Rpmn
33B . . . . _ _ General Intercept Equip Rpmn
33C . ...... Intercept Rec Sys Rpmn
33D ....... Intercept Recording Sys Rpmn
33F ...... Intercept Demultiplex Sys Rpmn
33G ... _ . ECM/DF Sys Rpmn
34B _ ...... Tabulating Equip Rpmn
34D .,.. .. ADP Repairman
34G ...... Fire Con Compt Rpmn

•A-35B _ . . _ _ . Electronic Instrument Repairman
•A-35D ...... ADPS Repairman

35E - . . . . Sp Elec Devices Rpmn
35F ...... Nuclear Wpns Electronics Spec
35G _ . _ _ . Medical Equipment Rpmn
35H ....... Calibration Specialist

•A-35J ...... Aircraft Fire Control Repairman
35K ....... Avionics Mechanic
3 5 L _ _ _ _ _ _ Avionic Comm Equip Rpmn
35M ....... Avionic Nav Equip Rpmn
35N ...... Avionic Fit Control Equip Rpmn
35P . _ Avionic Equip Maint Supv
3 5 R _ _ _ _ _ Avionic Radar Equipment Rpmn
36G - - - _ _ - Manual Cen Ofc Rpmn
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MOS Title

36H _ _ . - - . Dial Cen Ofc Rpmn
41B .. _ . -. Topographic Inst Rpmn
41C -.--.. Fire Control Inst Rpmn
41E .. _ ... Camera Repairman
41F ...... Projector Repairman
41G --- . . - Surv Photo Equip Rpmn
41H ...... Photo Equip Repair Chief

•A-42D ...... Dental Removable Prosthetic
Specialist

- - - - - - Optical Laboratory Specialist
- - - - - - Dental Fixed Prosthetic Specialist

•A-44E - - - - _ . Machinist
•^•45 J ........ Textile Repairman
•A-45M - - - - - - Fabric and Leather Repair Foreman

46N - - _ _ - - Pershing Elec-Mech Rpmn (1A)
•fc51R ...... Electrician

52B - . - _ - - Power Generation Equip Oper/Mech
52C - - _ _ - - Power Pack Specialist
52D ...... Power Generator Equip Rpmn

•A-52E -.-... Power Station Operator
•52H - - - - - - Nuclear Powerplant Mechanic/Opera-

tor
ir523 - - - - - - Nuclear Powerplant Electrician/Op-

erator
•£52K ...... Nuclear Powerplant Instrumentman/

Operator
TV52L - - - - - - Nuclear Powerplant Process Control

Specialist/Operator
55D .--.-. Expl Ord Disp Spec
5BG ...... Nuclear Weapons Maint Spec
67F - - - - - - Airplane Tech Insp
67G - - - - - - U-8/U-21 Airplane Rpmn
67H . . - . _ . OV-1 Airplane Rpmn
67N - - - - - - UH-1 Helicopter Rpmn
67T .... CH-37 Helicopter Rpmn
67U - - - - - - OH-47 Helicopter Rpmn
67V - - _ _ _ . OH-6/CH-58 Helicopter Rpmn
67W - . - _ . . . Helicopter Tech Insp
67X ....... CH-54 Helicopter Rpmn
67Y - - - - - - AH-1G Helicopter Rpmn
68B .. ... Aircraft Turbine Engine Rpmn
68C - . . - _ . . Aircraft Reciprocating Eng Rpmn
68D _ ... _ - Aircraft Powertrain Rpmn
68E _ _ . . Aircraft Rotor & Propeller Rpmn
68F -- . . - . . Aircraft Electrician
68G ....... Airframe Repairman
68H -... . Aircraft Hydraulics Rpmn
72D .... ... Cryptographic Center Spec
74C ...... Data Analysis Spec
74D ...... ADPS Machine Opns Spec
74E _ . _ _ . . Computer Systems Op
74F - - - - - - Computer Programmer
7 4 G _ _ _ _ _ _ A D P Systems Analyst

•A-81D _ . . . . - . Map Compiler
•A-82E _ - . . Topographic Computer

91C . Clinical Specialist
91D ....... Operating Room Spec
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MOS Title

•A-91E ...... Dental Specialist
91F _ _ . . - - . Neuropsy Specialist
91M _ . _ . _ - EEC Specialist

•91P _ _ _ _ _ _ X-Ray Specialist
91Q ....... Pharmacy Specialist

•̂ "918 - - - - - - Preventive Medicine Specialist
92B _ . - _ - . Medical Lab Spec

•fc93F - - - -"- Ballistic Meteorology Crewman
93H _ - . . - . ATC Tower Operator
93J _ . _ . . _ _ ATC Ground Control Approach (CG-

A) Spec
93K . - . - „ - ATC En Route Specialist
96C - - - - - - 'Interrogator
96D - - - - - - Image Interpreter
97B - - - - _ _ Counterintelligence Agent
97C - . . - - - Area Intel Spec

•jV97D - - . - _ _ Military Intelligence Coordinator
_ - - . . - Cryptanalytic Specialist
- - - . _ _ Traffic Analyst
. _ . - _ _ Voice Interceptor

•A-98H . _ - - _ - Voice Countermeasures Operator
...... Electronic Warfare Operator-Analyst

b. Multiplier of 3.
MOS Title

*12F

*15E
17C

17K
*25K

31D
31G

*31M
*31R

*42C
43E
44C

*46L

*A-46M

61E
62B
62D
62E
62F
62H
62L

*67B
*67C
*67M

72H
81B

Combat Engineer Tracked Vehicle
Crewman

Pershing Missile Crewman
Sound Ranging Crewman
Flash Ranging Crewman
Ground Serv Radar Crewman
AN/TSQ-51 System Repairman
Pershing Communications Specialist
Tactical Communications Chief
Radio Relay and Carrier Attendant
Target Aircraft Control System

Mechanic
Brace Specialist
Parachute Rigger
Welder
Sergeant Electrical Mechanical Re-

pairman
Pershing Rocket Motor/Structures

Repairman
Amphibian Engineer
Engr Equip Rpmn
Asphalt Equip Operator
Crawler Tractor Operator
Crane Operator
Concrete Paving Equip Op
Wheeled Tractor Operator
0-1/U-fi Airplane Repairman
U-1A Airplane Repairman
OH-13/OH-23 Helicopter Repairman
Central Office Operations Spec
Construction Draftsman
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MOS Title

•A-91J

82B _ - . . . „ Construction Surveyor
84D - - - - - - Audio Specialist

... Medical Specialist -!

. - . - Social Work/Psychology Specialist
- - - - Orthopedic Specialist
.... Physical Therapy Specialist
- - - - Physical Reconditioning Specialist
. . _ - Occupational Therapy Specialist

9SE - - - - - - Meteorological Observer
- - - - Assistant Criminal Investigator

c. Multiplier of 2.
MOS Tftl*

12B - - - - - - Combat Engineer
12D ...... Powered Bridge Spec
15B - - - - - - Sergeant Missile Crmn

.... Chaparral Crewman
16R - - - - - - Chaparral/Vulcan Crmn
36E ...... Cable Splicer
41 J ...... Office Machine Rpmn
44B . _ _ - - - Metal Body Rpmn '
44D - , - _ _ . . Blacksmith
45K - - - - - - Tank Turret Rpmn

C 45, AR 600-200
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MOS Title

61B _ _ _ _ _ _ Water Craft Op
61C - - - - - - Marine Engineer
62G - - - - - - Quarryman
G2K . - _ _ Grader Operator
62M - - . . - - Rough Terrain Forklift & Loader Op
63F - - _ . - . Recovery Specialist
65C ....... Diesel-Elec Loco Rpmn
65D ....... Railway Car Rpmn
65H ....... Locomotive Op
65K ....... Railway Mvmt Coor
71H - - - - - - Personnel Spec
71R ...... Broadcast Spec
73C - - - - - - Pay/Disbursing Spec
73D - - _ . . . Accounting Spec
76T - - - - - - Aircraft Repair parts Spec
76U - - - - - - Comm-Elecy Repair Parts Spec
81E
82C
82D
91B
91T

Illustrator
Artillery Surveyor
Topographic Surveyor
Food Inspec Spec
Veterinary Spec

95C ...... Correctional Spec
96B - - - - - - Intelligence Analyst
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APPENDIX I
PRETESTING PROCEDURES FOR SELECTION AND CLASSIFICATION TESTS

1. General. Initial classification of personnel is
accomplished at Armed Forces Examining and
Entrance Stations and U.S. Army Reception
Stations in accordance with AR 601-210, AR
601-270, and AR 612-10, Retesting on Army
personnel tests is accomplished at the installa-
tion or unit level in accordance with the provi-
sions of this appendix and in accordance with
the procedures for administration and control
of Army personnel tests contained in AR
611-5. Other publications in the 611 series per-
tain to the use of tests for specific selection or
classification programs.

2. Retesting policy, a. General. Retesting proce-
dures are established for those cases where
acquired in-service education, job experience,
and training are considered to be of such na-
ture and duration that original scores are no
longer believed to be an accurate measure of
the individual's potential qualification for ad-
vancement, selection for more specialized train-
ing, duty assignment, or retention in the serv-
ice.

6. Time limits. Retests on Army personnel
tests will not be administered until a minimum
period of 6 months has elapsed since last ad-
ministration of the test.

c. Test administration. Army personnel tests
•will be administered only by qualified test ad-
ministrators. All testing will be conducted
under the direct supervision of a test control
officer appointed on special orders in accord-
ance with AR 611-5.

d. Recording of scores. Scores achieved as a
result of any authorized administration of an
Army personnel test will be recorded on the
individual's DA Form 20 (Enlisted Qualifica-
tion Record) and will be used in lieu of pre-
viously attained scores for all classification,
selection, training, assignment, or retention
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purposes. Individuals will be informed of their
test scores upon request.

3. Army Classification Battery (ACB). a. Gen-
eral. Individuals may not be retested on the
Classification Inventory (CI) and the General
Information Test (GIT) components of the
ACB. Since the CI and GIT components are
required to compute scores for aptitude areas
IN (Infantry) and AE (Armor, Artillery, En-
gineers), test control officers will compute
CO-A and CO-B scores in lieu of IN and AE
scores, respectively. Formula for computing
CO-A and CO-B scores are contained in DA
Pam 611-100 (Administering and Scoring the
Army Classification Battery). All retests will
be accomplished utilizing alternate form test
components with the exception of the Army
Radio Code Aptitude Test (ARC-1).

b. Retesting. Retests on the ACB requested
under one of the following conditions will cons-
ist of all components of the battery unless oth-
erwise noted. Retest on CI and GIT components
is not authorized.

(1) The individual's duty performance re-
flects a progressively higher level of technical
skill, verbal comprehension, or job knowledge.

(2) The individual successfully completes
preparatory-high school instruction under the
provisions of AR 621-5, or successfully com-
pletes the high school level GED test. Retest for
this purpose may be accomplished without re-
gard to (1) above or paragraph 5 below.

(3) The individual applies for an enlisted
personnel in-service program which requires
achievement of higher aptitude area scores.

(4) The individual applies for OCS, com-
mission, appointment as a warrant officer, or
training leading to appointment as a warrant
officer, and requires retest on the ACB in order
to raise his GT aptitude area score. Retest for

Al-1
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this purpose will consist only of the Arithmetic
Reasoning (AR) and the Verbal (VE) compo-
nents.

4. Officer Candidate Test (OCT). A retest may
be accomplished provided that a minimum pe-
riod of 6 months has elapsed since previous
test, and that duty performance reflects a pro-
gressively higher level of technical skill, verbal
comprehension or job knowledge. The alternate
form of the test will be utilized. An individual
who has achieved the minimum qualifying
score on the OCT will not be permitted to re-
test.

5. Approval of retests. a. A first retest on the
ACB or the OCT may be accomplished upon
approval of the individual's immediate com-
mander under the provisions of paragraphs 2,
3, and 4 above.

b. A second retest on the ACB or the OCT
may be accomplished upon approval by major
Army field commands or Army components of
unified commands as identified in section III,
AR 10-5.

c. Request for approval of retest subsequent
to a second retest will be forwarded through
command channels to Chief of Personnel Oper-
ations, ATTN: OPOPMM, Department of the
Army, Washington, DC 20315.

d. When approval for retest is requested
from higher headquarters, the request will in-
clude the following information:

(1) The specific purpose for which retest
is desired.

(2) The reasons previously attained scores
are no longer considered valid.

(3) Extent of effort the individual has
made to improve his general ability and effec-
tiveness in the Army since last administration
of the test.

(4) The following information extracted
from the individual's personnel records:

(a) Date and scores attained on each
previous administration of the test.

12 June 1970

(b) Years of active military service.
(c) Assignment limitations.
(d) Highest level of civilian education.
(e) Summary of military education and

specialized training.
(/) Primary and secondary MOS.

e. Each level of command will review the re-
quest for retest and recommend approval or
disapproval. Approved requests for retest will
be returned to the originating agency through
the facility responsible for administration of
Army personnel tests to the individual con-
cerned. Disapproved requests will be returned
to the originating agency.

6. Retests on other Army personnel tests, a. Re-
tests on the Army personnel tests listed below
will be accomplished only under circumstances
and conditions authorized in Army regulations
applicable to the specific test or selection pro-
gram. Regulations pertaining to each test are
listed under the appropriate test in DA Pam
310-8.

(1) Defense Language Aptitude Test
(DLAT-2), formerly known as the Army Lan-
guage Aptitude Test (ALAT-2).

(2) Defense Language Proficiency Tests,
formerly known as Army Language Proficiency
Tests.

(3) Motor Vehicle Driver Selection Bat-
tery (MDB-II).

(4) Typing and Dictation Tests.
(5) Other selection and classification tests

, listed in DA Pam 310-8.

&. Retests on certain Army personnel tests
are prohibited under normal circumstances.
Prior to requesting a retest on any Army per-
sonnel test not discussed in this appendix, ob-
tain AR 611-5, or the regulation or directive
applicable to the specific test or selection pro-
gram, to determine if a retest may be author-
ized.

A1-2 AGO 88Z5A



September 1971 C 46, AH 600-200
*AR 600-200

ARMT\PEGTJI_ATION

No. 600-iOO

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, DC, S4 March 1965

PERSONNEL—GENERAL
ENLISTED PERSONNEL MANAGEMENT SYSTEM

supplements^are issued, Army Staff agencies and major commanders will furnish one copy
of each to the Cnief of Personnel Operations, ATTN: EPPM, Department of the Army, Wash-
ington, DC 20310;\ther commanders will furnish one copy of each to the next higher head'
quarters.

CHA.TKR 1. GENERAL. 1-1—1

2. PERSONNEL CLASSIFICATION
Section I. General.-- _ _ _ _ _ _ _ A. —— _ _ _ _ _ _ _ . _ . — _ — _ _ _ _ _ _ _ - _ _ _ _ — . - — — - _ . _ . _ „ _ _ _ _ 2-1—2-4

II. Physical Profile SenaI\PULHES)----_-_,_.___-, , — _ _ . _ _ _ _ _ _ _ _ _ , . . _ _ _ _ _ _ 2-5—2-7
III. Initial Classification P r O E e d u r c s ^ _ _ _ - _ _ _ _ , „ „ . _ _ „ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 2-8—2-9
IV. Identification and Classifioation of Specially Designated Personnel. . - ,________ 2-10—2-17
V. Classification in M O S _ - . - - X - ~ — _ _ _ — — — — — _ — — —— - —__-----__ 2-18—2-27

VI. Reclassification in M O S _ _ _ - V - - - - - - - - - - - _ _ _ _ _ . - - — - - - - - - - - - - _ - - . _ _ _ _ _ _ _ _ _ _ 2-28-7-2-33
VII. Verification of MOS____.__ V - - . _ _ _ - - - _ - _ _ _ - _ _ _ _ _ _ _ - _ _ _ _ - _ - _ - , . . . . . . . . . . 2-34—2-37

VIII. Reclassification B o n r d s _ _ _ _ _ _ _ _ V r - - - - - - - - . - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 2-38—2-42
IX. Special Qualification I d c n l i Q e r s _ _ \ - _ . - - _ . _ _ _ _ _ _ . _ _ - - _ - _ - _ _ _ _ _ _ - _ . _ _ _ _ _ _ _ _ _ _ 2-43—2-49
X. Additional Skill Identifiers ( A S I ) - _ V _ _ - _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 2-50—2-55

X I . Language C o d c s _ _ _ _ _ _ . . _ _ _ _ _ _ _ _ _ _ _ \ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ - „ _ _ _ _ _ _ _ _ _ 2-56—2-59
XII . Reel a ssifi cation of Centrally Managed X e r s o n n e l _ _ _ „ _ _ - . _ _ _ . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ 2-60—2-G7

3-3
3-5

3-11

CH.U-TER :!. PERSONNEL UTILIZATION
Section I. G e n e r a l . _ _ _ . - - _ _ , _ _ - _ _ _ _ _ _ _ _ - _ . _ - . _ - - _ \ _ „ - _ _ _ . . _ - - - _ - - - - - - - - - - . _ _ _ _ - _ . _ - _ 3-1-

11. Utilization C o n i r o l s _ _ _ _ _ _ _ _ _ _ _ . _ . _ . _ _ „ _ \ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 3-4-
III. Utilization of Certain Designated P c r s o n n o l _ _ . \ _ _ . - - - . . - - - _ - - - - - - > _ _ _ _ _ _ _ _ _ _ 3-6—
IV. Assignment and Utilization of Enlisted Personnel Grades E-7, E-8, and E-9.

(Deleted. For current information see AR 614-200.)
V. Assign men i, and Uti l izat ion of Command Scrgeants^lajor. (Deleted. For current

information sec AR 614-200.)
VI. Processing of Enlisted Members Desiring a Terminal OONUS Assignment.-,.. __ 3-30

CiiAi'TER 4. QUALITATIVE M A N A G E M E N T
Section T. G e n e r a l . _ _ _ _ _ _ . _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ . , . „ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ X , _ _ _ , _ . _ _ _ . , _ _ _ _ _ _ _ _ 4-1-

II . Quali tat ive C o n t r o l s . _ _ . _ _ _ _ , _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ - - , \ _ - - - _ - _ . _ _ _ _ _ _ _ _ _ _ 4-3-
1TF. QualitaUve S c r e e n i n g _ _ - _ _ - _ _ _ - - _ _ _ _ . _ , _ _ _ _ - - , _ . _ _ _ - _ _ - A _ - _ _ - _ . _ _ _ - - ^ _ - _ _ 4-9—
I\'. Mioccllaneous_ _ _ - _ _ _ _ _ _ _ _ _ _ . . _ _ . _ _ - . _ _ . . - . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ \ _ - . - - . - , _ _ _ _ _ . _ _ _ 4-16—

5. UNLISTED EVALUATION SYSTEM... _ _ _ _ . ' _ . _ _ _ _ M . . _ _ _ _ \ _ _ _ _ _ _ . _ _ _ _ _ _ _ 5-1-
C>. PROFICIENCY PAY FOR ENLISTED PERSONNEL

Section I. General Informal ion. _ - . _ . . _ _ _ - - _ _ _ _ _ - - - , _ _ _ _ _ _ _ „ _ - _ _ _ - . - . _ . . . - _ \ . _ _ _ _ _ _ _ _ _ _ G-l—6-6
II. Shortage Specialty (Proficiency P a y ) . _ _ _ . . „ _ _ _ _ „ - _ - _ _ _ _ - _ - , . _ _ _ - - V - _ _ _ _ _ . _ _ _ 6-7—6-12

III. Special Duty Assignment (Proficiency P a y ) _ _ _ _ _ _ _ _ _ _ _ J _ _ _ _ _ _ _ _ - - _ _ V - _ „ _ . . _ 6-13—G-18
IV. Superior Performance (Proficiency Pay)- _ _ _ _ _ _ _ . . . _ . . _ . . „ _ . _ _ _ - _ - . _ _ \ _ _ _ _ _ _ 6-19—6-22

V. MOS Designated for Pro/iciencv P n v _ _ _ _ _ , _ _ _ _ - _ _ . _ - _ _ . _ _ _ - _ _ _ - _ - . _ _ _ \ _ _ _ _ _ _ G-23—6-25

-4-2
-4-8
4-15
4-19

Put*
1-1

2-1
2-2
2-2
2-3

2-10
2-13
2-15"
2-16
2-17
2-IS
2-19
2-20

3—1
3-1
3-5

4-1
4-1
4-2
4-4

6-1
6-4
c-s

0-11
6-12

'For list of supersessions, see page iii.

TAGO 102A



C 46, AR 600-200 7 September 1971

CHAPTBE 7. PROMOTION AND REDUCTION
Section I. G e n e r a l . _ _ _ _ _ _ _ - , _ - - - - _ _ „ - - - , _ . - - - _ , _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . „ _ _ _ _ , _ _ _ _ _ 7-1—7-6 7-1

II. Temporary Appointments and Promotions Not Chargeable Against Q u o t a s - _ _ _ _ _ 7-7—7-12 7-3
III. Temporary Promotions to Pay Grades E-4 through E-7 which Require Promotion

Quota A l loca t ions____„ .__ . . -_ . . ____________ . - . ______________ 7-13—7-17 7-7
IV. Permanent P r o i n o t i o n _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . _ . - _ _ - _ . _ _ _ _ _ _ _ _ _ 7-18—7-25 7-12
V. Promotion From Recommended List of Critically 111 Enlisted Personnel____- 7-26 7-14

VI. Posthumous Promotion.. — . _ . . - . - _ _ . _ „ - _ _ _ . —— _ ._ — . _ _ - . _ _ . _ _ . —— _„— 7-27—7-28 7-14
VII. R e d u c t i o n s . - _ _ _ _ _ - _ _ _ _ _ _ - , _ _ _ _ - - _ _ _ . _ , - _ _ _ - - - - _ . . - - _ - - _ _ _ . - - - _ _ _ _ - - _ - - , - - 7-29—7-33 7-15

VIII. Erroneous Enlistment G r a d e s . . , . - - . . _ _ _ _ _ _ _ „ _ _ _ „ _ _ . _ „ . _ _ _ _ _ _ _ _ _ _ . . . . 7-34—7-3C 7-19
I.. Enlisted Promotion Local Selection Boards and Maintenance of Local Recom-

mended Lists.. _„ _ _ _ _ _ _ _ _ _ „ _ _ . „ _ _ _ _ _ _ _ _ - _ _ _ _ _ . - _ _ _ _ _ _ _ ^ _ _ _ _ » _ . _ _ _ _ , _ , _ _ _ 7-37—7-47 7-19
X. Selection and Promotion of Enlisted Personnel on Active Duty to P.iy Grades

E-8 and E - 9 _ _ _ _ _ _ „ _ „ _ „ , _ _ , _ „ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . _ _ _ _ _ . . - _ _ _ . . . _ _ _ T-4S—7-59 7-24
CHAPTER S. ENLISTED EFFICIENCY REPORTS AND RATINGS

Section I. Ei-listed Efficiency R e p o r t s . . _ _ . . - - - _ _ _ _ - - - _ - _ - . . - - - - - - - - - _ - - - - - . - . - - - - _ - . . - - 8-1—S-3 8-1
II. Conduct and Efficiency R a t i n g s . - . . . _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . - _ _ _ — _ _ _ _ _ . . _ „ _ _ _ 8-9—8-20 8-5

CHAPTKB 9. ENLISTED QUALIFICATION RECORD (DA FORMS 20, 20A, 20B AND 2876)
Section I. G e n e r a l - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ . - _ _ _ _ _ . _ _ _ _ _ - - - _ _ _ _ _ _ , . _ _ _ _ , . _ _ _ - . „ _ _ _ . . . 9-1—9-3 9-1

II, Enlisted Qualification Record (DA Form 2 0 ) _ _ _ _ . _ _ _ _ _ _ , _ - _ _ _ _ . _ . „ _ . _ _ , _ , _ _ 9-4—9-G1 9-1
III. Preparation and Transmission of Report of Change for DA Form 20 or 66 (DA

Form 2 8 7 0 ) _ _ _ _ _ . , . _ _ _ . _ _ _ _ _ ^ _ , . . _ _ _ _ _ _ _ _ _ . . _ _ _ _ _ _ _ „ _ _ _ „ _ _ _ _ . _ _ _ _ _ _ _ 9-62—9-72 9-32
IV. Insert Sheet to DA Form 20 (DA Form 20A)___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 9-73—9-75 9-35
V. Insert Sheet to DA Form 20 (DA Form 2 0 B ) _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ , _ _ . _ _ _ _ _ . . , . 0-70—0-78 9-36

CIIAPTKR 10. VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL
Section I. The Variable Reenlistment Bonus P r o g r a m _ _ _ _ . _ _ - _ _ _ - _ - _ _ _ _ _ _ _ . _ - _ - - _ _ _ - - _ - 30-J—JO-10 10-1

IT. MOS Designated For Variable Rcenlistment B o n u s . . , _ „ _ _ _ _ _ _ _ _ . _ _ _ . . _ _ _ _ _ _ _ _ 10-11 10-4
Ai-i ' ioNinx I. Retesting Procedures for Initial Classification T e s t s _ _ _ . _ _ _ , _ _ _ . , - ^ - . _ _ _ , _ . _ _ . . - _ . . . . . . . . _ - A1-1

II. Illustrative Cases and Instructions for Preparation of DA Form 1294, Pertaining to
Personnel with Rare find Unusual Qualifications (RAU) or High Aptitude
Potential ( H A P ) _ _ . _ _ _ _ _ _ . _ _ _ _ . _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - _ _ _ _ _ _ . _ _ _ _ _ _ . , _ _ _ _ - . . . . . - „ _ . _ . A2-1

IIT. Orientation Statement, Job Analysis, and Job Analysis Schedule Pertaining to the
Scientific and Engineering Assistant's Program. _ _ _ _ _ _ _ _ _ . . _ _ _ _ - _ _ _ _ _ . . _ _ _ _ . . _ - _ - _ . - - - - - _ _ - _ A3-1

IV. Supplementary Reclassification Guidance for Use in Individual Reclassificatiun
A c t i o n s - _ _ - . - . _ _ _ - _ _ _ _ _ _ _ , _ . - _ _ _ , _ , , _ _ _ _ . _ _ _ - _ _ _ _ - _ - - . . _ - _ - , _ , - - - - _ _ - - _ - . - - - - _ - - . - - _ - A4-1

V. General Guidance for Enlisted Promotion Selection B o a r d s _ . _ _ _ _ . _ - . _ _ _ . - - . _ _ - - _ _ _ - - - - _ - _ _ _ A5-1
VI. Special MOS Evaluation and Proficiency Pay Policies Pertaining to lU».i»it;iLiaed

Patients and Personnel Assigned to Designated Areas. _ _ . _ _ _ _ _ _ - _ ^ _ _ . . - - . . . . . - . . _ . - - _ - _ _ - _ A6-1
VII. Decision Logic T r e e s _ _ _ - _ - _ _ _ _ , , _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . _ _ _ _ _ _ _ _ _ _ - _ _ _ . - - . . „ _ - - . . _ - _ _ - _ , _ - A7-1

VIII. Assignment Eligibility and Availability (AEA) C o d e s _ _ _ . _ - _ _ _ . - - - _ - . - _ . _ _ _ _ . . _ _ _ _ _ , . . _ _ _ AS-1
IX. MOS Evaluation of Eligible Personnel Affected by SpeciaJ Condi t io i rs . . - - - - - - - - - - - - - - - - - - - - - A9-1
X. Special Instructions Applicable to MOS Performance Tests. _ _ _ _ _ . , _ . _ _ . . . . _ _ . . _ . _ . . _ . _ _ . „ _ A10--1

I N I > K X , _ _ - _ - - - . - . _ _ _ _ _ - _ _ - - _ . - _ _ - - - . . . _ - - _ _ _ _ . „ , _ _ _ _ . , , _ _ _ _ . _ _ _ _ . _ _ _ _ _ _ _ _ _ . .....^................. 1-1



21 April 1969 C 28, AR 600-200

^CHAPTER 7

PROMOTION AND REDUCTION

Section!. GENERAL

7-1. Purpose and scope. This chapter is written
for application at the lowest possible level of
command and need not be supplemented by
field commanders. In the past, Army promotion
policy and procedures have differed from com-
mand to command. With this chapter the
Army has developed a promotion policy that
sets Army-wide standards, while at the same
time offering Army-wide opportunities for ad-
vancement. With the introduction of the stand-
ardized promotion scoring forms (DA Forms
2644-R, 3354-R, 3355-R, 3356-R and3357-R)
the Army has defined its promotion standards
in precise, measurable terms. A soldier can now
.accurately measure how well he qualifies for
promotion. He can set precise goals within a
self-improvement training program to increase
his potential for promotion. The Army selects
soldiers for the higher grades who have the
skills and abilities to do the job properly. Pro-
motions are not made to reward for jobs well
done,, but rather to recognize the outstanding
individual with great potential for leadership
or increased ability in his chosen field. It also
follows that if a soldier does an outstanding
job in his present grade, he probably has the
competence to work equally well in the next
higher grade. The underlying concept of the
Army promotion system is really quite simple
—promote the best qualified individual. The
system is designed to help guarantee that pro-
motions to all grades are based on the qualifi-
cations outlined herein. Attainment of these
qualifications should present a challenge and
goal for the soldier seeking advancement. This
chapter also prescribes the policies and proce-
dures governing advancement, promotion, re-
duction, and lateral appointment of all enlisted
personnel on active duty other than active duty
for training.
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7-2. Authority to promote. Promotion author-,
ity is delegated to the following commanders,
subject to necessary exercise of authority and
responsibility by higher commanders under
paragraph 7-14:

a. Pay grades E-3 and E-4. Company, troop,
battery, and separate detachment commanders
may promote assigned personnel to pay grades
E-3 and E-4. The commander of any unit to
which an enlisted man is attached may pro-
mote him to private first class, E-3, when he is
eligible (para 7-20) if parent unit is located at
a different station.

b. Pay grades E-5 and E-6. Field grade
commanders of any organization which is au-
thorized a commander in grade of lieutenant
colonel or higher may promote to pay. grades
E-5 and E-6.

c. Hospitalized personnel pay grades E-4
through E-6. Commanders of medical facilities,
may promote hospitalized personnel in, accord-
ance with paragraph 7-126.

d. Pay grade E-7. Commanders of organiza-
tions authorized a commander in grade of colo-
nel or higher. For separate detachments, com-
panies, or battalions, the promotion authority
will be retained at the next senior headquar-
ters within the chain of command which is au-
thorized a commander in grade of colonel or
higher.

e. Pay grades. E-8 and E-9. Headquarters,
Department of the Army.

/. Restriction of promotion authority.
(1) A higher commander within the

chain of command may restrict the exercise of
promotion authority by a subordinate com-
mander.

(2) Such action does not divest the subor-
dinate commander of reduction authority oth-
erwise provided for in this regulation.

7-1
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7-3. Orders, a. Temporary promotion of en-
listed personnel to pay grades E-4 through
E-7, permanent promotion under paragraphs
7-20, 7-23, and 7-36, lateral appointments,
grade reductions and grade restorations will be
announced in routine orders. The orders will
include whether the grade is permanent or
temporary, both grade title and pay grade,
MOS in which promoted, specific paragraph
and subparagraph of this regulation, if applic-
able, upon which authority for the action is
based, and title of commander taking action
when orders are published by higher head-
quarters. See AR 310-10, beginning with TC
310.

b. Effective date of promotion is the date of
order unless otherwise provided in this chapter
or unless such orders confirm previous oral or-
ders. Oral orders may be issued by promotion
authorities at all levels of command whether
or not their units are operating under the cen-
tralized orders concept provided for in AR
600-16 and AR 600-17, or whether or not in
combat. An oral promotion is invalid if the in-
dividual promoted does not meet the promotion
criteria of this chapter. An oral order which is

. confirmed in writing will have the force of
written orders. The date of oral orders will be
the effective date of promotion.

c. Orders revoking promotion will be issued
when the commander who made the promotion
or a higher commander in the same chain of
command determines that the promotion was
not authorized by this chapter or other pub-
lished promotion criteria established by Head-
quarters, Department of the Army. In cases
wherein the individual occupied the higher
grade, actually discharged functions of the
higher grade and did so in good faith, the
promoting authority or higher commander in
the same chain of command will make a deter-
mination that the individual concerned oc-
cupied the higher grade in a de facto status
from purported effective date of the invalid
promotion to the date the promotion order is
revoked or the date on which the member re-
ceived notice that his promotion was invalid,
whichever is earlier. In those cases where indi-
vidual attained promotion eligibility prior to
the determination that promotion was invalid

7-2
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and is in a promotable status, he will be prom-
oted to current grade and his date of rank will
be administratively adjusted to the date he
would otherwise become eligible for promotion.
7-4. Date of rank. Dates of rank upon appoint-
ment, promotion, reduction and restoration of
grade will be as prescribed in AR 600-20 and
this chapter, except that whenever an individ-
ual's grade is changed under Article 15,
UCMJ, date will be as prescribed in AR 27-10.

7-5. Nonpromotable status. An individual is in
a nonpromotable status and will not be prom-
oted while—

a. Carried as absent without leave, absent or
present in confinement, absent in desertion, ab-
sent in hands of civil authorities, in arrest, or
sick not in line of duty on the unit morning re-
port under AR 335-60.

b. Under court-martial charges, until such
charges have been dismissed or withdrawn, or
the individual has been tried and acquitted.

c. Serving a court-martial sentence, includ-
ing forfeiture or detention of pay, or under
suspended sentence. An individual serving a_
court-martial sentence requiring forfeiture or
detention of pay regains promotable status the
day following the last day of the period of for-
feiture or detention of pay specified in the sen-
tence of the court as finally approved, if all
other portions of the sentence have been com-
pletely executed. In computing the period of
forfeiture or detention of pay, periods of unau-
thorized absence (computed in accordance with
chapter 1, part one, DODPM) which occur
during such period will be excluded.

d. Under discharge proceedings which may
result in discharge under other than honorable
conditions.

e. The subject of flagging action under AR
600-31.

/. Awaiting or undergoing reclassification
for inefficiency or disciplinary reasons in ac-
cordance with section VI, chapter 2.

g. Within 60 days of voluntary retirement
except that an individual who has occupied a
position vacancy of a higher pay grade for a
period of 90 or more days may be promoted one
grade, if otherwise eligible, but not higher
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than'E-6. A promotion quota will not be re-
quired (para 7-40e).

h. Undergoing any punishment under Article
15 UCMJ, which precludes favorable personnel
action, or while such punishment is in a sus-
pended status. For example, this paragraph
would not apply when the commander impos-
ing the punishment indicates on DA Form
2627 (Summarized Record of Proceedings
under Article 15, UCMJ) that the punishment
will not be administered in a manner which
will preclude favorable personnel actions. For
the purpose of this paragraph a person is con-
sidered to be undergoing a punishment of for-
feiture or detention of pay under Article 15,
UCMJ—

(1) When the forfeiture or detention is to
be applied for not more than 1 month, only
during the remainder of the month in which
the punishment of forfeiture or detention is
imposed or in which the suspension thereof is
vacated.

(2) When the forfeiture or detention is to
be applied for more than 1 month, only' during
the number of months for which the forfeiture
or detention is to be applied. The first month
will be the remainder of the month in which
the punishment of forfeiture or detention is
imposed, or in which the suspension thereof is
vacated. The following months will be consecu-
tive without interruption.

t. Ineligible for reenlistment for one of the
following reasons:

(1) A bar to reenlistment is in effect.
(2) Individual has been refused a waiver

under provisions of paragraph 2-2, table 2-2,
Waivable Moral and Administrative Disquali-
fications, AR 601-280.
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(3) Paragraph 2-4, AR 601-280, Non-
waivable Moral and Administrative Qualifica-
tions, applies except for line I of table 2-4.

(4) Individual refuses to take action as
required by paragraph 4-1, AR 601-280 pro-
vided the provisions of paragraph 4-8 apply in
his case.

7-6. Computation of time in pay grade and
time in service. In determining an individual's
eligibility for promotion under this chapter—

a. Time in pay grade will be computed from
active duty date of rank established at a time
of current entry into pay grade in which serv-
ing.

b. Time in service will be computed as fol-
lows :

(1) For RA and AUS component person-
nel—use Basic Active Service Date (BASD).
This date reflects total active Federal service
creditable for retirement. (See para 9-29 for
method of computation.) (See also para
7-156(4).)

(2) Reserve component personnel invol-
untarily recalled to active duty—use Basic Pay
Entry Date (BPED). This date reflects the
date from which creditable service for basic
pay is calculated. (See page 1-7, para 10109,
DODPM.)

(3) It is the intent of this paragraph that
time in service for RA and AUS personnel con-
tinue to be computed in accordance with exist-
ing procedures. However, to afford Reserve
component personnel involuntarily recalled to
active duty the opportunity to compete for pro-
motion during period of recall, their time in
service will be computed as indicated above. .

Section II. TEMPORARY APPOINTMENTS AND PROMOTIONS NOT CHARGEABLE
AGAINST QUOTAS

7-7. Temporary promotion to fill vacancies
caused by reduction from pay grade E-7 and
below. The promotion authority reducing a
soldier for inefficiency or misconduct may
promote an individual otherwise qualified and
eligible for promotion under paragraph 7-15 to
fill the grade vacancy, if one is created, with-
out use of a promotion quota or submission of a
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replacement requisition. Such promotion may
be made only upon execution of a written state-
ment by the individual reduced that he will not
appeal the reduction, or, if an appeal is submit-
ted, upon denial of the appeal by the com-
mander authorized to take final action on it.
Promotions of this nature must be accom-
plished within 60 days computed from date in-
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dividual declines to submit an appeal or from
the date the appeal is denied. Cumulative va-
cancies thus created in" lower grades, if any,
may be filled similarly. In no case will the au-
thorized modification table of organization and
equipment or table of distribution and allow-
ances of a unit be exceeded, nor may more than
one promotion in each lower pay grade
through pay grade E-4 result from such reduc-
tion. Promotion will not be made in MOS and
grade for which promotion is prohibited by
promotion quota directives, except to fill a posi-
tion vacancy created by reduction of an indi-
vidual in a restricted MOS.

7-8. Noncommissioned officer appointment
within the same pay grade. See paragraph 7-11.

7-9. Students, officer candidates, cadet candi-
dates (USMAPS) and trainees. No promotion
above pay grade E-6 may be made under the
provisions of this paragraph. Promotion to
noncommissioned officer grades may be made
under this paragraph only when training is ad-
ministered in an MOS for which a specialist
grade is not authorized (see AR 611-201). Per-
sonnel entering an NCO course in specialist

'grades will be appointed to NCO status at the
time of award of the NCO-MOS.

a. School commandants and commanders of
'training installations are authorized to pro-
mote enlisted students who are undergoing
school or specialist training of 24 weeks or
longer in a specific MOS and who are consid-
ered individually qualified, to grades as fol-
lows:

(1) Personnel who enter the course as
privates, E-2, may be promoted to private first
class, E-3, in accordance with paragraph 7-20
and maybe further promoted to pay grade E-4
upon successful completion of the course.

(2) Personnel who enter the course as
privates first class, E-3, may be promoted to
pay grade E-4 upon successful completion of
the course.

(3) Personnel who enter the course in
pay grade E-4 may be promoted to pay grade
E-5 upon successful completion of the course.

(4) Privates first class who enter schools
or courses of specialized training in excess of
24 weeks and are considered to be outstanding

students may be promoted to pay grade E-4
following completion of 24 weeks training.
Personnel so promoted are not entitled to a sec-
ond promotion by reasons of completion of the
course.

(5) Outstanding students attaining eligi-
bility for promotion under normal promotion
criteria (without waiver) of this chapter and
who are otherwise qualified may be promoted
at any time during the course of training.

6. School commandants and commanders of
training installations may also promote en-
listed students one grade, not above pay grade
E-4, if they graduate as the top man in two
successive courses with a minimum length of 5
weeks each, consisting of full-time 5-day
weeks. Individuals must meet, with waiver,
minimum time in grade and time in service re-
quirements.

c. Upon recommendation of the commander
of the school unit to which the individual is as-
signed or attached, Commandant, U.S. Army
Infantry School, is authorized to promote
graduates of the Ranger course to the next
higher pay grade, but not higher than pay
grade E-6.

d. Personnel in pay grade E-4 or below,
upon entrance in an officer candidate school or
U.S. Army Warrant Officer Fixed Wing or Ro-
tary Wing Aviator Course, will be appointed to
pay grade E-5. Commandants of schools con-
cerned are the appointing authorities. Officer
candidates will be appointed on the date of for-
mal class opening or formal enrollment, which-
ever occurs first.

e. Personnel selected for training in civilian
educational institutions under provisions of
AR 350-200 may be promoted by the com-
mander of student detachment or other organi-
zation to which assigned or attached, to grades
as follows:

(1) Personnel who enter the course as
private, E-2, may be promoted to private first
class, pay grade E-3, in accordance with para-
graph 7-20, to specialist four, E-4, upon suc-
cessful completion of an academic year of
schooling, and to specialist five, E-5, upon
completion of a second year of such schooling.
These promotions must be made in MOS appro-
priate to academic discipline in which trained
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(2)Personnel entering the course as pri-
vates first class, E-3, may be promoted to spe-
cialist'four, E-4, upon successful completion of
first academic year of schooling, and to special-
ist five, E-5, upon successful completion of sec-
ond year of such schooling.

(3) Personnel entering the course in pay
grade E-4 may be promoted to specialist five,
E-5, upon successful completion of first aca-
demic year of schooling.

/. Promotion qualification score and selection
boards are waived.

g. Commandant of the United States Mili-
tary Academy Preparatory School may pro-
mote privates E-l and E-2 to private first class
E-3 upon entrance in the USMAPS. Promotion
may be made without regard to time in. grade
criterion.

7-10. Acting noncommissioned officers, a.
Units. Company, troop, battery, and separate
detachment commanders may appoint qualified
individuals as acting corporals, E-4, and act-
ing sergeants, E-5, to serve in position va-
cancies existing in their units, including those
resulting from temporary absence of assigned
noncommissioned officer.

b. Casual groups. Commanders issuing move-
ment orders for casual groups may appoint in-
dividuals as acting noncommissioned officers in
grades of corporal, E-4, sergeant, E-5, and
staff sergeant, E-6 to exercise supervision and
control during movement. Number of acting
noncommissioned officers will not exceed the
following:

(1) One acting corporal to each 12 cas-
uals.

(2) One acting corporal plus one acting
sergeant to each 35 casuals.

(3) One acting staff sergeant when ap-
pointing two or more acting sergeants for a
group.

c. Insignia. Acting noncommissioned officers
may wear either the regular insignia of grade
permanently affixed to the sleeve or acting non-
commissioned officer brassards as described in
AR 670-5. Wearing of regular insignia of
grade is encouraged in units where experience
indicates the acting noncommissioned officer
will normally be promoted to grade in which
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acting. Acting noncommissioned officers of cas-
ual groups and training activities, where fre-
quent personnel changes make regular insignia
impracticable, will wear the brassard (AR
670-5).

d. Pay and benefits. Acting noncommissioned
officers are not entitled to pay and allowances
for such higher grades and service will not be
credited as time in a higher grade for promo-
tion or date of rank purpose.

e. Appointment and termination of appoint-
ment. Appointment of acting noncommissioned
officers and termination of such status will be
announced in orders issued by the appointing
authority. Acting noncommissioned officer's
status will be terminated—

(1.) At the discretion of the unit com-
mander who made the appointment.

(2) Upon reassignment to another unit.
(3) Upon assignment of a regularly

promoted noncommissioned officer to the posi-
tion.

(4) When casual groups reach their des-
tination.

/. Authority. An acting corporal or sergeant
appointed pursuant to the authority contained
in this paragraph has all of the authority of a
regularly appointed noncommissioned officer of
the same grade.

7-11. Lateral appointments. Lateral appoint-
ments in accordance with this paragraph will
be announced in orders.

a. Noncommissioned officers may be laterally
appointed from one noncommissioned officer
grade to another within the same pay grade
when change of duty requires. For example, a
first sergeant, E-8, assigned to a duty position
other than as first sergeant, will be appointed
master sergeant, E-8. A platoon sergeant, E-7,
assigned to a duty position other than platoon
sergeant, will be appointed sergeant first class,
E-7. Orders in these instances will include
date of rank and permanent or temporary sta-
tus of grade which remain unchanged. When-
ever a first sergeant is no longer assigned to
this duty position and publication of orders ap-
pointing him to master sergeant is not possible,
the individual will automatically revert to the
grade title of master sergeant.

AGO 7407A
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b. Noncommissioned officers in pay grades
E-4 through E-7 may be laterally appointed
specialists within the same pay grade, with
their consent, or for inefficiency under para-
graph 7-306(2) (a), provided that they are
qualified for specialist grade and specialists
are authorized for that grade by AR 611-201
or AR 611-202 in the MOS in which appointed.

c. Lateral appointment from specialist to
noncommissioned officer grade without utiliza-
tion of a promotion quota is authorized:

(1) When the standards of grade authori-
zation are changed to delete provision for spe-
cialists in that pay grade and MOS.

(2) When the individual is released from
a specialized program where the MOS held
was in a specialist grade and when the PMOS
to which the soldier is being reclassified does
not contain a specialist grade within the stan-
dards of authorization; for example, personnel
assigned from attache duty. Individuals re-
leased from a specialized program under ad-
verse conditions will not be appointed to an
NCO grade under this paragraph. t

(3) When the individual is graduated
from an NCO-producing school.

d. For effect on permanent grade, see para-
graph 7-24.

7-12. Promotion of personnel missing, cap-
tured, or detained; or,hospitalized as a result of
hostile action or service-incurred disease or in-
jury in a hostile area. Enlisted personnel other-
wise eligible for promotion under this chapter
will not be deprived of promotion consideration
while missing, captured, detained; hospitalized
as a result of hostile action and reportable as a
casualty under AR 600-10, or medically evacu-
ated as a result of service incurred disease or
injury in a hostile fire area. For the purpose of
promotion under this paragraph, MOS restric-
tions, position vacancy, promotion quota and,
as appropriate, canceled requisitions; do not
apply. Action will be governed by the follow-
ing:

a. Missing, captured or detained.
(1) If individual is in pay grade E-3 and

has been recommended for promotion to pay
grade E^4 by his immediate commander the
individual may be promoted by the promoting
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authority at the time he is dropped from rolls
as missing, captured or detained.

(2) If individual is in pay grade E-6 or
below and has been recommended for promo-
tion to the next higher grade by a selection
board and his name appears on a current order
of merit recommended list, the individual may
be promoted by the promoting authority at the
time he is dropped from rolls as missing, cap-
tured or detained.

(3) If individual is in pay grade E-3 and
has been recommended for promotion to pay
grade E-4 by his immediate commander, or. if
individual is in pay grade E-4, E-5, or E-6
and has recommended list status resulting
from selection by a local selection board and
his promotion could not be accomplished at the
time he was dropped from rolls, the promoting
authority will as soon as possible—

(a) Forward individual's recommenda-
tion for promotion to grade E-4 to The Adju-
tant General, ATTN: AGPB-P, Department of
the Army, Washington, D.C. 20315, or

(b) For promotion to pay grades E-5,
E-6, and E-7, transmit correspondence which
clearly establishes individual's order of merit
recommended list status resulting from selec-
tion by a local selection board to address in
(a) above.

(4) In the case of individuals dropped
from rolls in pay grades below E-7 who do not
fall within the purview of (1), (2), or (3)
above the promoting authority will forward as
soon as possible to The Adjutant General,
ATTN: AGPB-P, Department of the Army,
Washington, D.C. 20315, recommendations for
or against their promotion under this para-
graph, whether or not the individual is eligible
for promotion under this chapter.

(5) Personnel promoted under this para-
graph—

(a) Who have completed time in grade
and service for an additional promotion to pay
grade E-7 and below prior to return to mili-
tary control will appear before a selection
board 6 months after return and assignment to
stablized duties for promotion consideration.
Time absent in such a status will be included
in the service computation in determining eli-
gibility for consideration.

f>
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/ (6) Will not be considered for reduction
for inefficiency on the basis of duty performed
during the first 6 months after return to duty.

6. Hospitalized.
(1) If individual is in pay grade E-3 and

has been recommended for promotion to pay
grade E-4 by his immediate commander, the
individual may be promoted by the promoting
authority prior to being transferred to a medi-
cal facility.

(2) If individual is in pay grade E-3 and
has been recommended for promotion to pay
grade E-4, but his promotion could not be ac-
complished prior to being transferred to a
medical facility, the promoting authority will
forward the recommendation to the medical fa-
cility commander with the individual's person-
nel record for consideration by the latter, com-
mander at the time the individual completes,
without waiver, the normal time in grade and
service requirements.

(3) All individuals in pay grade E-5 or
E-6 with an order of merit recommended list
status resulting from selection by a local selec-
tion board will remain under the promotion au-
thority of the parent unit until promoted or
transferred (EDCSA) to a medical facility.

(4) All individuals with an order of merit
recommended list status for promotion to pay
grades E-5, E-6, and E-7 at time of evacua-
tion who are transferred to a medical facility
prior to promotion, may be promoted by the
medical facility commander under conditions
indicated in (a) and (6) below. Correspon-
dence reflecting the individual's order of merit
recommended list status will be forwarded to
the medical facility commander with the indi-
vidual's personnel record by the losing com-
mander. A unit commander's recommendation
is not sufficient for promotion under this sub-
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paragraph and will not be used as a substitute
for a recommendation resulting from selection
by a selection board.

(a) Medical facility commanders with
promoting authority may promote individuals
assigned as patients who have an established
order of merit recommended list status. Pro-
motion may not be made earlier than the date
the individual completes, without waiver, the
normal time in grade and service requirements.

(6) Time spent in a casualty status will
be included in determining whether or not the
individual has completed the normal time in
grade and service criteria.

(5) Commanders promoting individuals
under this paragraph will submit Supplemen-
tal Casualty Report required by paragraph
3-56, AR 600-10, to Chief, Casualty Division,
TAGO, ATTN: AGPC, Department of the
Army, Washington, D.C. 20315, to show
change in grade, date of rank, and identifica-
tion of promotion order for the following cate-
gory of personnel:

(a) Individuals who are in a missing or
captured status.

(6) Individuals who have been placed in
a "very seriously ill" or "seriously ill" status
while hospitalized outside CONUS.

(6) Personnel promoted under this para-
graph—

(a) Who have completed time in grade and
service for an additional promotion to pay
grade E-7 and below prior to return to duty
status will appear before a selection board 6
months after return and assignment to stabi-
lized duties for promotion consideration.

(6) Will not be considered for reduction
for inefficiency on the basis of duty performed
during the first 6 months after return to duty.

Section III. TEMPORARY PROMOTION TO PAY GRADES E-4 THROUGH E-7
WHICH REQUIRE PROMOTION QUOTA ALLOCATIONS

7-13. General. This section together with sec-
tion IX, governs temporary promotion of enl-
isted personnel of the Active Army to pay
grades E-4 through E-6, made against peri-
odic temporary promotion quota allocations,
and pay grade E-7, made against temporary
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promotion quota allocations in conjunction with
personnel requisition items canceled by Head-
quarters, Department of the Army. This para-
graph will be cited in promotions using quota
allocations.
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7-14. Promotion restrictions. Control will be
exercised by all commands to insure that pro-
motions do not exceed command pay grade va-
cancies, personnel ceilings, or allotted quotas.
Commanders in the chain of command above
the promotion authority may pool available va-
cancies at any desirable level to regulate pro-
motions in lower units. Authority for promo-
tion to pay grade E-7 will be held at the high-
est practicable command level to insure that
the best qualified individuals may compete for
promotion. To keep the enlisted grade struc-
ture in balance, promotions to a pay grade will
not exceed quotas for that grade, even though
quotas for higher grades are not used, i.e., a
quota may only be used for the grade specified.
7-15. Eligibility and selection criteria. Normal
requirements necessary to establish an individ-
ual's eligibility for promotion under this sec-
tion are set forth below. However, promotion
authority may waive any two of the require-
ments indicated below as waivable for person-
nel who are otherwise highly qualified for pro-
motion. Waivers may be granted only for an
individual in active duty status. This waiver
provision will be used only to permit promotion
consideration of individuals who demonstrate
an outstanding level of performance. Additional
waiver provisions in quota allocation letters are
not included in this restriction.

a. General requirements for promotion to
pay grades E-4 through E-7.

(1) Time in grade and time in service. Com-
plete the following time in pay grade and time
in service.
For appointment

to pay grade Time in pay grade Time in *emic0
E-7 .-. . ,_. 12 months in E-6 ...... 10 years
E-6...... 10 months in E-5 - - - - - - 5 years
E-5 ...... 8 months in E-4 ..^... 21 months
E-4 ...... 6 months in E-3 -....- 1 year

WAIVER: Waiver provisions apply
separately for time in pay grade and time in
service. Waiver of one-half of time in pay
grade is permissible and maximum waiver of
time in service is shown below:

Amount of time in get-twee waivable
E-7 ̂ . ..................... 3 years
E - 6 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 2 years
E-5 - . _ _ _ . - - - - - _ , _ _ _ _ . . . . _ _ _ 6 months
E-4 - , _ _ . . . . - - , _ _ . . _ - . , . . _ _ . 5 months

7-8
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(2) Promotable status. Be in a promotable
status.

WAIVER: Waiver not granted.
(3) Recommendation. Receive recommen-

dation or concurrence of recommendation from
unit commander. If duty is performed under
other than unit commander to whom assigned
for administration, recommendation will be in-
dorsed by administrative unit commander.

WAIVER: Waiver not granted.
(4) Award of MOSC. Have been awarded,

or be fully qualified for the award of, the
MOSC in which promotion is to be made. If the
MOS in which promotion is to be made is not
individual's PMOS, it will be awarded as
PMOS at time of promotion. The commander's
recommendation of an individual for promo-
tion in an MOS constitutes affirmation by the
commander that the individual is fully quali-
fied in all aspects of the MOS in which recom-
mended. Acceptance of the promotion will be
considered as attesting by the promoted indi-
vidual that he considers himself to be fully
qualified in the MOS in which promoted.

WAIVER: Waiver not granted.
(5) Promotion qualification score (PQS).

The promotion qualification score is 110. This
means that an individual must have attained
an evaluation score of 110 or higher on his lat-
est PMOS evaluation for which results are
available or on latest evaluation in the MOSC
in which promotion is to be made. Evaluation
score of 110 or higher may qualify the individ-
ual for promotion consideration in an MOSC
other than the one in which evaluated. How-
ever, prior to promoting an individual in an
MOS other than the MOSC for which the PQS
applies, commanders will insure that the indi-
vidual concerned is qualified in all aspects of
the MOS in which promotion is to be made.
The evaluation score must have been estab-
lished within the preceding 30 months.

WAIVER: Waiver permissible for eval-
uation score of 70 or higher.

(a) Personnel in the following catego-
ries are exempt from the PQS requirement:

1. Personnel who are not evaluated
through no fault of their own.

2. Personnel currently serving in
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areas where MOS evaluation has been waived
by Department of the Army.

(b) Personnel who do not possess an
evaluation score will be awarded promotion
points as outlined in item 3E, figure 7-4.

(6) Proper pay grade. Be serving in pay
grade next below that in which promotion is to
be made. However, individual occupying a posi-
tion vacancy with authorized grade two grades
or more higher than his pay grade may still
only be promoted one grade provided the indi-
vidual is otherwise qualified,

WAIVER: Waiver not granted.
(7) Position vacancy.

(a) Individuals may be recommended
for promotion by unit commander only against
authorized position vacancies existing or pro-
jected for a 2-month period within:the com-
mand as announced by the promoting author-
ity. For the purpose of this subparagraph a po-
sition vacancy is created when the incumbent
physically departs the command of the promot-
ing authority. An individual who is next in line
for promotion to fill this vacancy and for
whom a promotion quota is received will be
promoted by the losing commander up to
EDCSA even though intransit.
Example: An individual is number one on the order of
merit recommended list. He departs the command of
the promotion authority on 12 December with EDCSA
of 31 December. On 28 December his old command
where he is still being carried on the morning report
is issued an appropriate promotion quota—this quota
will be used to promote the individual while in an
intransit status pending EDCSA.

( b ) Upon promotion to the higher
grade, the individual must be assigned to fill an
authorized position vacancy (MOSC) within
the command of the promoting authority, ex-
cept as authorized in (c) below. In the event
PCS limitations preclude reassignment, such
assignment will be accomplished as soon as
possible. When authority for a second PCS is
required, request will be submitted to Chief of
Personnel Operations, Department of the
Army, Washington, D.C. 20315, under AR
614-6. Requests will be addressed, ATTN:
EPADS for personnel in pay grades E-7, intel-
ligence and special categories, NCO Logistics
Program personnel and enlisted aides in pay
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grades E-6 and below (see fig. 3-2, for defini-
tions of these categories); and, ATTN:
EPPAS for other personnel in pay grades
below E-7.

(c) Major commanders awaiting ap-
proval from Headquarters, Department of the
Army, of recommended MTOE/TDA positions
may promote individuals assigned, or .to be as-
signed, to the proposed positions provided such
action will not exceed the command's autho-
rized position vacancies by pay grade in grades
E-4 through E-7. These promotions when au-
thorized by the major commander, will be made
from within monthly quota allocations. As an
example, a major commander approves and
forwards to the Department of the Army for
final approval a recommended MTOE which
would authorize an additional space, 36H20
(E-5), in a signal battalion. An E-4 is assigned
to the proposed position. In this case the
major commander may authorize the promotion
to pay grade E-5 in MOS 36H20 at a time
when the individual is number one on the
approved order of merit recommended list and
provided the promotion will not exceed total
E-5 authorized the major commander. Such
promotion will not require transfer of the E-5
to an existing approved position vacancy.

(d) Receipt of notification that assign-
ment instructions have been issued by Head-
quarters, Department of the Army, to provide
a replacement for an E-7 position will cancel
vacancy for that position.

WAIVER: Waiver not granted.
(8) Physical qualifications. Be physi-

cally qualified to perform all the duties of the
MOS and grade to which promotion is to be
made as determined by observation of perform-
ance of duty by local commander, and attain-
ment of a passing score on the applicable phys-
ical fitness test as outlined in AR 600-9. Indi-
viduals possessing physical limitations which
prohibit effective performance of duty in the
next higher grade should not be promoted.
However, an individual who has a physical
profile P-3, U-3, L-3, or if retained on active
duty under provisions of AR 635-40 and is oth-
erwise eligible may, with waiver, be considered
for promotion to the higher grade in accord-
ance with this chapter.

ARMY LIBRAffy
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WAIVER: Waivable.
(9) Education.

(a) Completion of eighth grade or GED
equivalent for promotion to pay grade E-5.

(b) Have high school diploma or GED
equivalent for promotion to pay grades above
pay grade E-5.

WAIVER: Waivable.
(10) Security clearances.

(a) Pay grade E-6 and below. Individ-
ual must have an appropriate security clear-
ance required by the MOS for which promotion
is to be made. For the purpose of this subpara-
graph, promotion may be made on the basis of
an appropriate interim clearance.

WAIVER: Waiver not granted.
(b) Pay grade E-7. Interim clearance is

acceptable for promotion to pay grade E-7 pro-
vided the individual can qualify for an interim
clearance and a request for a National Agency
Check (NAC) has been submitted.

WAIVER: Waiver not granted.
b. Additional eligibility and promotion cri-

teria for promotion to pay grade E-7.
(1) Verification of vacancy. Except as au-

thorized by Headquarters, Department of the
Army, a position vacancy in pay grade E-7,
will not be filled by a promotion unless a re-
placement in grade has been requisitioned pur-
suant to AR 614-202 and notification has been
received by the promotion authority that a re-
placement in the appropriate grade will not be
furnished, or unless a request for early cancel-
lation has been approved.

WAIVER: Waiver not granted.
(2) Two year service obligation upon pro-

motion.
(a) Individuals who are promoted to pay

grade E-7 will, upon promotion, incur a 2-year
service obligation prior to retirement, unless
they are —

1. Eligible for earlier retirement by
virtue of completion of 30 or more years of ac-
tive Federal service.

2. Already eligible, through prior
service for a higher grade at time of retire-
ment.

3. Age 55 or older.
(b) Except as indicated above, individu-

als selected for promotion and who are ap-

proaching retirement eligibility will be in-
formed of this obligation. Promotion orders
will include a statement that "Individual
promoted to pay grade E-7 automatically in-
curs a 2-year service obligation prior to volun-
tary nondisability retirement." Upon promo-
tion, an entry will be made on individual's DA
Form 20 (Item 42) showing the date of com-
pletion of service obligation. Example: Will
complete 2-year service obligation 30 June
1970 (7-156(2), AR 600-200).

(c) The name of an individual who de-
clines such promotion in writing will be re-
moved from the recommended list, or, if decli-
nation is executed upon notification of promo-
tion, the promotion will be revoked. A pro-
moted individual may not subsequently be re-
duced for the purpose of terminating this
service obligation.

(d) Retired enlisted personnel recalled
to active duty may be eligible for extension of
their tour to complete this service obligation.
Authority to extend the term of service as nec-
essary to enable recalled retired enlisted per-
sonnel who are promoted to pay grade E-7 to
satisfy the obligation for 2-year service is dele-
gated to the commander who exercises author-
ity to promote the individual. Such extension
will be requested by the individual and ap-
proved by the promotion authority prior to is-
suance of promotion orders.

(3) Position vacancy created by retire-
ment. A position vacancy in pay grade E-7
which will be created by retirement of the in-
cumbent may be filled by promotion of a quali-
fied individual when the incumbent is within
60 days of the retirement date as approved by
Headquarters, Department of the Army. Such
promotion will be made in sufficient time to af-
ford the individual on the job training and, ex-
cept for position vacancy, will be subject to
other provisions of this chapter, including re-
quirement of a promotion quota and a canceled
requisition.

(4) Cumtdative enlisted service. For pro-
motion to pay grade E-7, individual must have
at least 6 years cumulative enlisted service
creditable' in the computation of his basic pay.
Prior service as an officer is not creditable for

,?N .-•-
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this purpose. See Basic Enlisted Service Date
(BESD, para 9-29c) for computation.

WAIVER: Waiver not granted.
c. Additional selection criteria. In order to

maintain Army-wide uniformity of promotion
actions, selection criteria additional to those
prescribed in this chapter will not be esta-
blished.

d. Personnel on temporary duty.
(1) Responsibility for promotion of per-

sonnel on temporary duty (TDY) or in isolated
areas remains with their, parent organization
'commander, as personnel may be promoted
under this section only to fill vacancies existing
in their assigned organization.

(2) Promotion authorities will insure that
they are kept informed of performance of duty
of individuals on extended TDY, and that com-
manders under whom attached personnel are
performing duty are informed of position va-
cancies in a higher grade for which such per-
sonnel may be considered. Commanders under
whom attached personnel are serving should
insure that they receive due consideration for
promotion when vacancies exist in individual's
parent organization. If individual's military
personnel records are available at attached or-
ganization, necessary papers will be prepared
for consideration by selection board of that or-
ganization. (If individual's records are not
available, coordinated action will be taken by
commanders concerned to obtain such records
for consideration by attached organization se-
lection board.) If the individual is recom-
mended for promotion by that board, the
board's evaluation and supporting papers, in-
cluding the Enlisted Efficiency Report (EER)
with narrative evaluations made by rating- and
indorsing officials, will be furnished parent or-
ganization commander (promotion authority)
for consideration with local personnel by his
selection board. Action will be taken in accord-
ance with a(7)(6) above, if appropriate, upon
promotion.
7-16. Vacancies in pay grade, and by noncom-
missioned officer and specialist positions, a. The
computation of unit and command vacancies by
pay grade, and by noncommissioned officer and
specialist positions, is illustrated in figure 7-1,
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parts 1, 2, 3, and 4. The maximum number of
promotions that may be made in each pay
grade above E-3 in a unit, reportable as "Cu-
mulative Vacancies" on DA Form 2644-R
(Enlisted Personnel Eligible for Temporary
Promotion) (item 5, fig. 7-2), is computed as
follows (part 1, fig. 7-1) :

(1) Subtract the actual number of enlisted
personnel assigned (Accountable Strength sec-
tion of the Morning Report) in pay grade E-7
from the authorized strength as approved by
Headquarters, DA in that grade. Enter the
result in line 3 of the computation, since the
entry on line 4 for E-7's will always be blank
(as'will other entries marked "X" in the fig-
ure).

(2) Starting with pay grade E-6, subtract
the actual number of enlisted personnel as-
signed (Accountable Strength section of the
Morning Report) from the authorized strength
as approved by Headquarters, DA in that
grade, and add the cumulative vacancies, if any
in the next higher grade—or subtract-^if they
are a minus quantity as for specialists, E-7,
line 15 of the figure.

6. The computation of vacancies in noncom-
missioned officer and specialist positions is per-
formed in a similar manner (parts 2 and 3, fig.
7-1).

c. An overstrength in noncommissioned
officers or specialists in a pay grade will reduce
or eliminate promotion possibility for both cat-
egories to that and lower grades. Part 4 of
figure 7-1 shows the necessary compensating
adjustment to be made in the case of an ov«r-.
strength (in this example, specialist;"E-6).

d. Noncommissioned officer'vacancies may be
utilized for specialist promotions as follows:

(1) If cumulative noncommissioned officer
vacancies exist in pay grade E-5 in a unit not
authorized grades of sergeant and corporal,
they may be used in promotion to specialist five
and/or specialist four.

(2) If cumulative noncommissioned officer
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vacancies exist in the grade of corporal, they
may be used in promotions to specialist four.
7-17. Enlisted personnel eligible for temporary
promotion (DA Form 2644-R) (Reports Control
Symbol CSGPA-342 (R8)). a. Commanders who
receive monthly promotion quotas direct from
Headquarters, Department of the Army, will
submit monthly reports to The Adjutant Gen-
eral, ATTN: AGPB-P, Department of the
Army, Washington, D.C. 20315, on DA Form
2644-R (image size 7 by 9l/« inches) (fig.
7-2), which will be reproduced locally on 8- by

ch paper.
b. Reports will be dispatched not later than

the 12th workday of the month and will reflect
a projection of expected gains and losses
through the end of the following month. Pre-
paring agencies located west of the Mississippi

River and major oversea commands will for-
ward their reports by airmail.

c. The report of eligibles will include all per-
sonnel who are being carried on a local recom-
mended list resulting from selection by a local
selection board. Additionally, the report will
include all individuals meeting the time in
grade and time in service criteria with maxi-
mum waiver.

d. The reports will be classified only when
required by AR 380-5. DA Form 2644-R may
also be used for feeder reports by subordinate
commands.

e. Report for the last month of each quarter
of the fiscal year will reflect in the remarks
column or on the reverse side the number of
individuals having promotion list status by
grade E-5 through E-7.

Section IV. PERMANENT PROMOTION

7-18. General, a. This section governs perma-
nent promotion to all grades. These promotions
are intended to encourage and develop a highly
qualified, professionally oriented noncommis-
sioned officer and specialist corps for the Regu-
lar Army. For promotion to grades above pay
grade E-3, this section applies only to Regular
Army personnel.

b. Provisions of paragraphs 7-2, 7-3, 7-5
and 7-6 apply.

c. Promotion to a permanent grade termi-
nates a temporary appointment in the same
grade.
7-19. Advancement to private, E-2. a,. Normal.
Enlisted personnel of all components will be
administratively advanced to private, E-2,
upon completion of 4 months service for pay
purposes -(other than active duty service is
creditable in this computation—see BPED,
para 9-29b). Advancement will be accom-
plished by the custodian of the individual's
personnel record.

b. Accelerated advancement to private, E-2.
Under criteria established by the Com.nanding
General, USCONARC, commanders adminis-
tering basic training may authorize adminis-
trative advancement of privates, E-l, all com-

ponents, who successfully complete such train-
ing, to permanent grade of private, E-2, with-
out regard to the 4 months' service require-
ment in a above. Advancement will be limited
to not more than 35 percent of those complet-
ing the training. This program will apply to
all personnel completing basic training
courses, whether basic combat trainees, WAC
personnel taking basic training, conscientious
objectors undergoing initial basic training, or
Reserve component personnel receiving active
duty training under REP-63 programs. Lists
of those designated for accelerated advance-
ment under the provisions of this paragraph
will be published by the training center com-
mander in appropriate form, as of date of
graduation. Copy of list or other evidence of
accelerated advancement under this subpara-
graph will be placed in the individual's Mili-
tary Personnel Record Jacket U.S. Army (DA
Form 201) citing this subparagraph as author-
ity, and on the organization's Morning Report
(DA Form 1).
7-20. Promotion to private first class, E-3. Pro-
motion authorities will promote all qualified
and promotable personnel in grade of private,
E-2, to the permanent grade of private first
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class, E-3, upon completion of 4 months time
in grade as private, E-2, unless the promotion
authority determines that the individual
should not be promoted upon attaining eligibil-
ity. Up to one half of the time in grade re-
quirement may be waived for outstanding indi-
viduals. Unit or major command vacancies are
not required. These provisions apply equally to
personnel assigned to medical holding or
school detachments. Orders will be issued in
accordance with AR 310-10,

7-21. Promotion to permanent grades, a. The
temporary appointment of Regular Army en-
listed personnel in grade in which serving will
automatically become permanent on date of
completion of time in grade and time in service
as scheduled in table 7-1, or as indicated in c
below.

For appointment
to pay grade

Table 7-1. Schedule

Time in pay grade Time in tervice

f
E-9
E-8
E-7
E-6
E-5
E-4

E-9
E-8
E-7
E-6
E-5
E-4

E-9
E-8
E-7
E-6
E-5
E-4

August through November 1968
..-.-.-.. 3 years . . . ._ . - - - . 16 years
......... 2 years .......... 13 years
- - - . _ _ . . . 2 years . _ . . . _ _ _ _ _ 10 years
- - - . _ . - . - 18 months ......... 7 years
......... 12 months . _ . . _ , . _ . 4 years

- _ . - . 12 months ......... 2 years
December 1968 through March 1969
......... 4 years _ . _ . . _ . _ . . 17 years
.-, . ,--. . 3 years - - - - - - - - - - 14 years
- - - - - - - - - 30 months ......... 11 years
. . . _ - _ - _ _ 24 months ......... 8 years
- - - - _ - . _ . 12 months ......... 5 years
- - . - - - - - . 9 months ...._.-.. 3 years

Effective from April 1969
......... 5 years .......... 18 years
--....-.. 4 years .......... 15 years
......... 3 years .....,.,.. 12 years
......... 2 years ........._ 9 years
.-.....-- 1 year ........... 6 years
......... 9 months ......... 3 years

b. The temporary appointment of Regular
Army enlisted personnel in grade in which
serving1, computed from temporary date of
rank, on or before 31 July 1968 will automati-
cally become permanent on date of completion
of time in grade indicated below.

(1) For E-9 and E-8 . . _ _ _ - _ - _ _ 2 years
(2) For E-7 and E-6 _ _ - - - - - _ 1 8 months
(3) For E-5 and E-4 _ _ _ _ _ _ _ _ 1 2 months
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c. On date of discharge to enter active duty,
as a commissioned or warrant officer.

7-22. Method of promoting. Permanent promo-
tion to pay grade E-4 and above made under
paragraph 7-21 occur automatically, without
issuance of orders or entry on morning reports.
Appropriate entry in individual's personnel
records will be made under the provisions of
paragraph 9-46. Criteria set forth in para-
graph 7-21" will apply in determining an indi-
vidual's permanent grade.

7-23. Upon completion of 28 years of active
duty. a. Promotion authorities may promote
enlisted personnel who have completed 28
years of active duty to the permanent grade
next above the permanent grade currently
held, but in no case higher than pay grade
E-7, provided they are—

(1) Recommended for such promotion by
immediate unit commander.

(2) In promotable status.
b. Individuals to be promoted to a grade

above their serving grade must meet, with per-
missible waivers, all requirements of this chap-
ter for promotion, except that quota allocation,
position vacancy, MOS restriction, and order of
merit recommended list status are not re-
quired.

c. An individual may be promoted only once
under this paragraph. Promotion above pay
grade E-7 is not authorized. Orders will be is-
sued and entries made in personnel records and
on morning reports.

7-24. Effect of temporary appointment or pro-
motion on permanent grade, a. Temporary ap-
pointment or promotion to a specialist grade
will vacate any permanent appointment in a
noncommissioned officer grade. The individual
will become automatically a permanent special-
ist in the same pay grade as the vacated perm-
manent noncommissioned officer grade.

6. Appointment and promotion of a specialist
to a temporary noncommissioned officer grade
will have no effect on any permanent specialist
grade held by the individual. Permanent pro-
motion to noncommissioned officer status will
be accomplished under the provisions of para-
graph 7-21.
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7-25. Issuance of warrants to noncommissioned
officers, a. Upon permanent appointment, an
individual will be issued a warrant (DD Form
216A), signed by or in the name of the promo-
tion authority; commanders maintaining cus-
tody of personnel records will issue warrants
to those promoted to grades E-8 and E-9. This
warrant will be delivered to become the per-
sonal property of the individual.

o. Upon reenlistment under conditions per-
mitting an individual to retain a permanent
noncommissioned officer grade, latest warrant
still in effect will be continued in force by in-
dorsing on the opposite side, over the signature
of enlisting officer, the notation—

Continued in force under reenlistment - - - - - - - - - -
(date)

(place)
If the warrant is not available, enlisting officer
will issue a new warrant with a notation on
the opposite side—

Issued on reenlistment - - - - - - - - - ...............
(date) (place)

c. Upon enlistment or reenlistment from ci-
vilian life in a permanent noncommissioned of-
ficer grade, the organization which does the re-
ception processing will issue a warrant with
the notation on the opposite side—

Issued on reenlistment . . - . - - -_ .
(date) (place)

21 April 1969

Issuer will be commanding officer of the recep-
tion processing agency. .

rf. A noncommissioned officer who has lost
the warrant for present permanent grade, or
never received it, may apply to commander
having custody of personnel records. If perma-
nent grade can be determined from current re-
cord, the commander will issue a warrant with
a notation on the opposite side—

Issued as a replacement warrant . . ' . . ._.. . . ._-.. .
(date)

(Unit having custody
of personnel records)

e. If the permanent noncommissioned officer
grade cannot be determined from current rec-
ords, request for a warrant will be forwarded
to The Adjutant General, ATTN: AGPB-P,
Department of the Army, Washington, D.C.
20315, for issuance of a certificate of appoint-
ment in lieu of a warrant, if appropriate.

/. An individual who receives a warrant as a
platoon sergeant, E-7, or first sergeant, E-S,
may not thereafter be issued a warrant as a
sergeant first class, E-7 or master sergeant,
E-8.

g. An individual who receives a warrant as a
sergeant first class, E-7, or a master sergeant,
E-8, may not thereafter be issued a warrant as
a platoon sergeant, ET7, or first sergeant, E-8. f

Section V. PROMOTION FROM RECOMMENDED LIST OF CRITICALLY ILL
ENLISTED PERSONNEL

i
7-26. Critically ill (terminal cases), a. Enlisted
personnel who are on an order of merit recom-
mended list will be promoted to the next
higher enlisted grade under the following con-
ditions : '

(1) Hospitalized as a result of disease or
injury received in the line of duty, and

(2) Verification of terminal status by the
medical facility commander.

b. MOS restrictions, position vacancy, and
promotion quota are waived.

c. Individuals in pay grade E-7 or E-8 and

who have been selected for promotion by a De-
partment of the Army selection board will be
promoted by Department of the Army provided
individual meets conditions listed in a (I) and
(2) above. The medical .facility commander
will forward via electrical means to "OPO,
Wash., D.C. for EPPMS" the following infor-
mation :

(1) Number of the DA circular contain-
ing name of individual hospitalized.

(2) Date hospitalized.
(3) Life expectancy.

Section VI. POSTHUMOUS PROMOTION

7-27. Eligibility, An enlisted man is eligible
for posthumous promotion under title 10,
United States Code, section 1522, provided—

7-14

a. He had been officially recommended for
promotion in accordance with this regulation
prior to date of death. (Recommendations for
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promotion to pay grades E-5 through E-7
must have been made by a local selection board
and thoW for pay grades E-8 and E-9 by a De-
partment of the Army selection board.)

b. He was unable to accept such promotion
because of his death which was not due to his
own misconduct and which did not occur while
he was in an unauthorized status.

7-28. Recommendations. Initial casualty re-
ports of death for personnel in pay grades E-6
and below (or supplemental, if information is
unavailable at time of preparation of initial re-
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port) will include a statement that individual
is "officially recommended for promotion" or
"not officially recommended for promotion."
For promotion to pay grade E-4, date of unit
commander's recommendation will be shown
when promotions to that grade are normally
made on basis of his recommendation rather
than on selection by a selection board. For pro-
motions based on an official recommended list
status, date of list will be shown. Example:
Officially recommended for promotion to Ser-
geant, E-5 on 31 December 1%8.

Section VII. REDUCTIONS

7-29. Right to tender resignation. An individual
who has served 3 years or more of an enlist-
ment for an unspecified period of time will be
notified in writing by immediate commander of
individual's right to tender resignation under
AR 635-200, in lieu of accepting a reduction
for misconduct or inefficiency. \

7-30. Reduction authority and reasons, a. Gen-
eral. Reduction authority is held by command\
ers having authority to promote to the grade
from which reduced (para 7-2) subject to
other limitations set forth in this chapter. An
individual will not be reduced in grade solely
because of injury or disease incurred in line of
duty or for absence incident thereto.

b. Reasons for reduction.
(1) Misconduct.

(a) Article 15, UCMJ, see AR 27-10.
(Enlisted personnel in pay grades E-8 and
E-9 are not subject to reduction under this
provision.)

(/)) Court-martial, see MCM, 1968.
(c) Conviction by a civil court, or adju-

dication as a juvenile offender by a civil court.
Subject to provisions of 1, 2, and 3 below, an
individual below pay grade E-8 initially con-
victed by a civil court, (domestic court of the
United States or its territorial possessions or a
foreign court), or initially adjudged a juvenile
offender by a civil court (domestic court of the
United States or its territorial possessions or a
foreign court) for commission of an offense
which does not warrant discharge (see AR
',635-206), may be reduced one or more grades
/
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by the commander of the organization to which
assigned or attached if such commander has
reducing authority, or by a higher commander
who has such authority. Reduction may be ac-
complished without regard to any action taken
to appeal the civil conviction.

/. Initially convicted by a civil court,
or initially adjudged a juvenile offender by a
civil court will be construed to mean an initial
adjudication of guilt of an offense, without re-
gard to whether a sentence has been imposed
or suspended, or any other subsequent proceed-
ings in the same case. The law of the jurisdic-
tion^pf the court will be determinative of
whether a'given proceeding constitutes an ad-
judication of guilt. Adjudication as a "juvenile
offender"\ includes adjudication as a juvenile
delinquent^ wayward minor, or youthful of-
fender. \

2. Reduction of M noncommissioned
officer to a specialist jrrado may be accom-
plished if the latter grade is authorized in the
specific MOS of the\individual's qualification.

3. Reduction under this subpara-
graph, if accomplished, will be made within 30
days after notice of conviction is received by
immediate commander ofvthe individual,

(rf) By operation of law.
1. General rule, ^court-martial sen-

tence of an ' enlisted member which, as ap-
proved by the convening authority, includes a
punitive discharge,.confinement}, or hard labor
without confinement, accomplishes a reduction
to the lowest enlisted pay grade\effective on
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date of approval by the convening authority
(Art 58a, UCMJ).

\ 2. Exception. An individual whose
sentence^to punitive discharge, confinement, or
hard labor without confinement is approved
may be probationally retained in the grade
held by hinAt time of sentence or in any inter-
mediate gradK if the convening or higher au-
thority taking action on the case suspends exe-
cution of above \pecified elements of the sen-
tence and provides\in his action that the indi-
vidual shall serve in, that grade during the pe-
riod of suspension and thereafter unless the
suspension is vacated \jrior to termination of
the period of suspension^

(2) Inefficiency.
(a) An individual who has served in an

assigned position for 90 daysxor more may be
reduced one grade for inefficiency by the com-
mander of the organization to which assigned,
if such commander has authority to appoint to
the grade from which reduced, or by a higher
commander who has such authority. The com-
mander reducing the individual will Mnform
him in writing of action contemplated and rea-
son therefor. The individual will acknowledge
receipt of the communication by indorsement
and may submit any matters considered perti\
nent in rebuttal. If reduced, he will be fur-
nished a copy of orders effecting reduction by
subsequent indorsement, at which time he will
be informed of his right to appeal under the
provisions of paragraph 7-316. He will ac-
knowledge receipt of order by indorsement and
accept reduction without protest, or state in-
tention to appeal. Following the reduction, if
there is no appeal, all correspondence will be
furnished through channels to the reduction
authority next above the officer who accom-
plished the reduction. This officer will review
the case to insure that action was in accord-
ance with regulations, and take final corrective
action where indicated. The enlisted member
will be notified of any final corrective action
taken. Upon completion of review and final ac-
tion, the file will be returned to the organiza-
tion (unit) maintaining the individual's Mili-
tary Personnel Record Jacket, U.S. Army (DA
Form 201), to be retained in his records for 2
years, then destroyed.
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(6) Reduction of a noncommissioned of-
ficer to a specialist of a lower pay grade may
be made under this paragraph, provided the
latter grade is authorized in the specific MOS
of the person's qualification (see AR 611-201).

(c) Reduction involving lack of techni-
cal skill or ability will be accompanied' by re-
classification to an appropriate skill level.

(d) Except as indicated, an individual
holding a permanent grade above pay grade
E-4 will not be reduced below his permanent
grade without action by a board. A board will
be required in all cases involving the reduction
of an E-8 or E-9 whether or not the serving
grade is temporary or permanent. Boards con-
vened by commanders of organizations author-
ized a commander in the grade of colonel or
higher, consisting of at least five individuals
(officers and noncommissioned officers), are re-
quired for personnel in the grade of E-7 and
above; other boards will be convened by the
commander authorized to appoint to the high-
est grade currently held and will consist of a
minimum of three individuals. The majority of
the members on a board will be officers, and
enlisted personnel appointed to such boards
will be senior to the personnel being considered
for reduction. Board members should be

\ knowledgeable of the individual's field of spe-
Vialization. The board may recommend reduc-

tion of one grade retention of current grade,
lateral appointment to a specialist grade, reas-
signment in grade or a combination of any of
the above. The convening authority may ap-
prove or\disapprove any portion of the recom-
mendation\of the board so long as his action
does not increase the severity of punishment.
If he approves\a recommendation of the board
for reduction he\may direct that the reduction
be administratively accomplished.

(e) Inefficiency is defined as technical
incompetence. It may^also include any act or
course of conduct affirmatively evidencing that
the enlisted member concerned, whether a
noncommissioned officer or specialist, lacks
those abilities and qualitiesVequired and ex-
pected of a person of that grade and experi-
ence. Commanders may consider any act or
acts of misconduct as bearing upon efficiency,
An individual may be reduced one grade only

-̂̂ ^ -̂
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under this authority for unpaid personal in-
debtedness of long standing which he is not at-
tempting to resolve. Authority contained in
this paragraph will not be used to reduce indi-
viduals for action for which they have been ac-
quitted as a result of court-martial proceed-
ings. It also will not be used in lieu of Article
15, UCMJ, or to reduce an individual for a sin-
gle act of misconduct when his performance of
official duty is otherwise satisfactory.

(3) Approved for discharge from Service
with an undesirable discharge.. Upon determi-
nation that an individual is to be discharged
from service with an undesirable discharge, in-
dividual will be reduced to lowest enlisted
grade. Commander exercising general court-
martial jurisdiction will, upon approval of rec-
ommendation for discharge, or upon receipt of
approval from higher authority, direct reduc-
tion of such individual to private, E-l, by the
reduction authority. If individual's discharge
is not finally approved and he is retained in
service, he will be reappointed to the grade
from which reduced with date of rank held
prior to reduction.

(4) Failure to complete training. Enlisted
personnel who are promoted or 'appointed to a
higher grade upon entering or while attending
a service school or civilian educational'institu-
tion, and who fail to complete the course suc-
cessfully, may be reduced as follows:

(a) Officer candidates may be reduced
by the school commandant to grade held upon
entry, or to such higher grade as the comman-
dant considers appropriate. '

(b) Fixed Wing and Rotary Wing Avia-
tor pilot trainees may be reduced by the school
commandant to grade held at time of entry, or
to such higher grade as the commandant consi-
ders appropriate.

(c) Other students may be reduced by
the school commandant or promotion authority
to a grade commensurate with their ability,
but not below private, E-2, or grade held upon
entry in the school, whichever is higher.
7-31. Appeal from reduction, a. From reduction
for -misconduct. Appeals from reduction for
misconduct are governed by provisions of Arti-
cle 15, UCMJ, paragraph 135, MCM, 1968, and
AR 27-10.
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6. From reduction for other reasons.
(1) Pay grade E-7 and beloiv. Appeals

from reduction under paragraph 7-306(3) and
(4) will not be accepted. Written administra-
tive appeals from reduction for inefficiency or
conviction by civil court are authorized. Such
appeal will be submitted within 30 days from
date of reduction. A copy of all correspondence
and the appeal will be furnished the reduction
authority next above the officer who accom-
plished the reduction. This officer will take ac-
tion on the appeal, to include corrective action,
and notify the appellant of his decision. The
file will be forwarded for review to the reduc-
tion authority next above the officer who acted
on the appeal. This authority will review the
file, including action taken on the appeal, and
take final corrective action where indicated. He
will notify the appellant of final action taken.
Upon completion of filial review of the appeal,
the corrective action, if any, and the file will be
returned to the organization maintaining the
individual's DA Form 201, to be retained in his
records for 2 years, then destroyed.

(2) Pay grades E-8 and E-9. Written ad-
ministrative appeals from reduction for ineffi-
ciency is authorized for individuals serving in
pay grades E-8 and E-9. Whenever an appeal
is submitted, a copy" of all correspondence and
the appeal will be furnished the reduction au-
thority next above the officer who accom-
plished the reduction. This officer, if a general
officer, will take final action on the appeal, to
include corrective action, and notify the appel-
lant of his decision. The file, if not reviewed at
the appellate level by a general officer, will be
forwarded for final review and action to the
first general officer in the chain of command
next above the officer who acted on the appeal.
This authority will review the file, including
action taken on the appeal, and take final cor-
rective action where indicated.-He will notify
the appellant of final action taken. Upon com-
pletion of final review of the appeal, the cor-
rective action, if any, and the file will be re-
turned to the organization maintaining the in-
dividual's DA Form 201, to be retained in his
records for 2 years, then destroyed.
7-32. Reduction Orders, a. Announcement. Re-
ductions will be innounced in orders. The or-
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ders will indicate the title (for example, "Com-
manding Officer, Bn,

Arty") of the commander ac-
complishing the reduction (see TC 313, AR
310-10). Reduction will be to a permanent
grade, if individual holds a permanent appoint-
ment in that lower grade. Publication of orders
by a higher headquaretrs will not limit the au-
thority of the commander of that higher head-
quarters to review or render a final decision on
an appeal from the reduction. Reduction by
sentence of court-martial is announced1 in ap-
propriate court-martial orders. (See AR
27-10.) No additional orders are required.

6. Reason and authority for reduction. Or-
ders will cite specific reason for reduction,
such as, "inefficiency," or "failure to complete
training," and authority for the action.

(1) When reduction is for misconduct, or-
ders will be prepared in accordance with AR
27-10.

(2) When reduction is for other than mis-
conduct, orders will cite the reason, and will
cite as authority specific paragraph of this
chapter under which reduction was made.

c. Effective date of reduction. A reduction
will be effective as follows:

(1) In case of sentence to reduction by
court-martial. The date sentence to reduction is
ordered executed (Article 57 UCMJ).

(2) When by operation of law. A reduc-
tion under provisions of Article 58a, UCMJ, is
effective on the date sentence is approved by
the convening authority, .except as provided in
paragraph 7-306 (1) (d)'.

(3) // imposed as nonjudicial punish-
ment. A reduction under Article 15, if unsus-
pended, becomes effective on date the com-
manding officer who imposed the punishment
signs section III of DA Form 2627-1.

(4) In all other cases. On the date written
notice of reduction is received by the individ-
ual or, if he is absent for his own convenience
or through his own fault, on date written not-
ice is received at his proper station.
7-33. Restoration to former grades. Grade re-
storation may result from —

a. Setting aside, mitigation, or suspension of
nonjudicial punishment. The procedures and
means of accomplishing and announcing a
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grade restoration by these actions are set forth
in AR 27-10.

6. Action under Article -58a(b] or Article 75,
UCMJ. All rights, privileges, and property of
which an individual has been deprived by exe-
cution of a court-martial sentence to reduction,
or by a reduction by operation of law in con-
nection with a court-martial sentence, will be
restored when the sentence to reduction, or
other sentence resulting in reduction under Ar-
ticle 58a(a), UCMJ is set aside or disapproved.
Commanders, as an incident to grade restora-

V1?*tion action under Article 58a(b) or Article
75a, UCMJ, may direct the appointment of an
individual to the grade next higher from
which reduced if he determines that the indi-
vidual would have attained the higher grade
had he not been tried and convicted by a
court-martial. Orders promulgating these ac-
tions will be issued in accordance with AR
310-10.

c. Reversal of conviction by a civil court. If
conviction by a civil court is reversed in the
case of an individual reduced in connection
therewith, the individual will be restored to
the grade from which reduced and may be
promoted to the next higher grade provided
commander determines he was denied such
promotion as a result of the conviction. Promo-
tion will be effective on the date orders are is-
sued and may be made without regard to quota
allocation or grade vacancy. A "reversal" of
conviction is defined as annulling or voiding of
a court judgment by the same or a higher
court of competent jurisdiction because of
some error or irregularity in proceedings. It
does not include instances in which, under
local law or procedure, a conviction is purport-
edly set aside for the purpose of rehabilitation
or parole.

d. Other cases. Officers taking final action on
appeal or review following reduction for rea-
sons indicated in paragraph 7-306(1) (c) and
7-306(2) may direct the appointment of the
individual to grade from which reduced or any
intermediate grade, upon determination that
reduction was without sufficient basis. Ap-
pointment will be effective the date on which
orders are issued, and may be made without re-
gard to quota allocation or grade vacancy.
(For date of rank see AR 600-20.)
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Section VIII. ERRONEOUS ENLISTMENT GRADES

7-34. Reduction to appropriate grades, a. In-
dividuals who, upon enlistment or reenlistment
in the Regular Army, were granted permanent
or temporary grades above those prescribed in
AR 601-210 will be reduced to the grades to
which entitled.

6, An individual who will suffer a monetary
loss as a result of action under this section may
elect either to remain on active duty to com-
plete his present term of enlistment or be dis-
charged (or transferred to the Army Reserve,
if such transfer is required by law) upon com-
pletion of the period of service equal to the pe-
riod that he would have served if his prior dis-
charge and enlistment in erroneous grade had
not occurred. Grade status and pay entitlement
will be in accordance with paragraph 7-3c.

c. Individuals affected will be required to
sign one of the following statements immedi-
ately following reduction:

I elect to remain on active duty'and complete the
term of my present enlistment notwithstanding my
reduction, pursuant to section VIII, chapter 7, AR
600-200.

(date) (signature of soldier)

(date) (signature and (trade of witnessing officer)

I do not desire to complete the term of my present
enlistment because of my reduction, pursuant to sec-
tion VIII, chapter 7, AR 600-200. I elect to be dis-
charged, or . transferred to the Army Reserve, if
required by law, upon completion of period of service
equal to period of service I would have served had the
discharge and enlistment in erroneous grade not been
effected.

(date) (signature of floldter}

(date) (signature and grade of witnessing officer)

d. Statements of individuals who do not de-
sire to complete the term of their present en-
listment will be forwarded to The Adjutant
General, ATTN: AGPO-SS, Department of the
Army, Washington, D.C. 20315, for final ac-
tion.

e. Statements of individuals who elect to re-
main on active duty will be attached to the
Enlistment Record—Armed Forces of the
United States (DD Form 4), filed in their Mili-
tary Personnel Records Jackets, U.S. Army
(DA Form 201).
7-35. Appointment to higher temporary grades.
Individuals who, incident to enlistment or
reenlistment in the Regular Army, were not
appointed to higher temporary grades to which
entitled under provisions of AR 601-210 will
be reappointed to such higher temporary
grades, without regard to quota allocation or
grade vacancy. Date of rank will be date of
such enlistment or reenlistment. This action is
not applicable if a reduction in1 grade has been
accomplished or the higher temporary grade
was otherwise attained subsequent to date of
enlistment or reenlistment.
7-36. Appointment to appropriate permanent
grades. Individuals who, upon enlistment or
reenlistment in the Regular Army, were not
granted permanent grades to which entitled
pursuant to AR 601-210 will be appointed to
appropriate permanent grade.

Section IX. ENLISTED PROMOTION LOCAL SELECTION BOARDS AND MAINTENANCE OF
LOCAL RECOMMENDED LISTS

7-37. Submission of recommendations, a. Gen-
eral. Recommendations for promotion to pay
grades E-5 through E-7 will be prepared on
DA Form 2496 (Disposition Form), signed by
the recommending ' official and submitted
through command channels to the headquar-
ters of the promoting authority for considera-
tion. The recommending official will indicate

that the enlisted man recommended meets the
promotion criteria established by this chapter;
that he understands the enlisted man may be
required to change duty positions in order to be
promoted in a position vacancy, and that he is
willing to release the enlisted man upon pro-
motion. When waivers are required, each re-
quirement being recommended for waiver will
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be clearly defined to permit proper considera-
tion. AH recommendations will be processed
through the unit commander of the enlisted
man's parent organization. If recommendation,
including waiver, is disapproved at any level,
the recommendation will be returned through
channels to the recommending official with rea-
son for disapproval clearly and concisely
stated. The recommending official will advise
the individual of the reason for disapproval,
pointing out areas of deficiencies, if any, and
suggesting means of improving the individual's
manner of performance. After accomplishing
this task, the recommending official will indi-
cate in the remark section of DA Form 3354-R
(Personal Data Sheet) (fig. 7-3) the date of
counseling. The enlisted man and the recom-
mending official will affix their initials follow-
ing the notation indicating that counseling has
been accomplished. Correspondence involved in
this process will be made a permanent part of
the individual's military personnel, records
jacket.

b. Data for use by local selection boards. An
Enlisted Efficiency Report (DA Form 2166)
will be completed as set forth in chapter 5 and
forwarded with the recommendation., The re-
marks section of the EER will be completed by
the rater and indorser to include a narrative
evaluation of the rated individual. The narra-
tive evaluation must cover the manner in
which the recommended individual has per-
formed his duties, potential for the higher
grade, and known limitations, if any. In com-
pleting the EER, rating and indorsing officials
must take a sincere and conscientious approach
toward their evaluation to insure equitable
consideration by the selection board of all
those considered. DA Form 3354-R (fig. 7-3)
and DA Form 3355-R (Promotion Points
Work Sheet) (fig. 7-4) will be completed by
the official having custody of the recommended
individual's personnel file. Contents of these
forms will be reviewed for administrative ac-
curacy and completeness and will be attached
as inclosures to the promotion recommenda-
tion. The promotion recommendation, DA
Form 3354-R, DA Form 3355-R, military per-
sonnel file, together with a current DA Form
20, will be forwarded to the recorder of the se-
lection board.
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7-38. Composition of local selection boards, a.
Boards, consisting of both officers and enlisted
personnel (noncommissioned officers and/or
specialists) will be appointed by the appro-
priate promotion authority to select individuals
for promotion to pay grades E-5 through E-7.
A majority of the members on a board will be
officers. Boards are not required for promotion
to pay grade E-4. Enlisted personnel appointed
to selection boards must be senior in pay
grades to those being considered for promo-
tion. Selection boards will be composed of at
least three voting members, and not more than
seven, and a recorder without vote. The re-
corder should normally be a representative of
the custodian of personnel records, Unit Per-
sonnel NCO, or an AG representative.

b. Boards will recommend no more than
those required to fill authorized position vacan-
cies existing or projected for a 2-month period.

c. DA Form 3356-R (Board Member's Ap-
praisal Worksheet) (fig. 7-5) will be com-
pleted on each individual being considered for
promotion. Upon completion of deliberations
by the selection board, the recorder will—

(1) Collect promotion forms from each
board member.

(2) Complete DA Form 3357-R (Board
Recommendation) (fig. 7-6).

(3) Complete the remaining portion of
part II, DA Form 3355-R (fig. 7-4).

(4) Arrange on a lineal list the names of
individuals recommended for promotion in
order of merit based on total points awarded.
Individuals still remaining on an organiza-
tion's promotion list who have not yet been
promoted at the time of convening of the new
board will also be placed on the new list based
on the number of points with which they are
credited. For individuals with six months or
more promotion list status (computed from the
date the list was approved by the promotion
authority), see e below. Placement on the list
of individuals awarded the same number of
total points will be determined—

(a) By date of rank.
(6) When dates of rank are the same,

by Basic Active Service Date (BASD).
(c) When dates of rank and Basic Ac-

tive Service Dates are the same, by age.
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(5) Present the lineal listing together
with a record of the board's proceedings to the
president of the board. The president of the
board will—

(a) Review and sign the record of pro-
ceedings.

(b) Review and sign the order of merit
lineal listing.

(c) Sign DA Form 3357-R (fig. 7-6).
(rf) Present the record of the board pro-

ceedings, together with the order of merit li-
neal listing to the convening authority for the
latter's consideration.

d. The order of merit listing may not be
changed or modified by the promotion author-
ity.

e. Individuals who have held promotion list
status for a period of six months and have not
been promoted may request re-evaluation at
that time and each 6 months thereafter pro-
vided they are still in a promotable status. In-
dividual will then appear before his organiza-
tion's next regularly scheduled promotion
board. His promotion list status will then be
based upon the new number of points he at-
tains.
7-39. Disapproval, approval, and publication of
a local recommended list. a. Recommended list.
A list of the individuals recommended by the
board may be either approved in its entirety or
disapproved in its entirety by the promotion
authority. This action should be accomplished
immediately following receipt of the board re-
port by the promotion authority. In the event
the board report is disapproved, the promotion
authority may convene an entirely new selec-
tion board, composed of new members, as soon
as possible following date of disapproval. Em-
ploying procedures outlined in paragraph 7-38,
the board may reconsider each individual con-
sidered by the previous board. The promotion
authority may approve the second report and
may take the following actions relative to the
first board report which he initially disap-
proved :

(1) Advise recommended individuals of
the reasons why the report was not approved.

(2) By command correspondence, advise
individuals who departed the command prior
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to the convening of the second board of the
reason for disapproval of the board's report.
This subparagraph applies to all personnel
considered by the first board, whether or not
recommended.

(3) Following actions under (1) and (2)
above, destroy the first board report.

b. Approval. A list of individuals recom-
mended by the board and approved by the pro-
motion authority will be published and posted
on appropriate unit bulletin boards. The pub-
lished list (fig. 7-7) will reflect the following
data in the order indicated below:

(1) Last name, first name, middle initial.
(2) Unit,
(3) MOSC in which selected (maximum

of 2).
(4) Grade for which selected.
(5) Total promotion points awarded.
(6) Date selected.

c. Determination. Promotion will be made
from approved recommended lists by order of
merit listing for a given grade and MOS as va-
cancies occur and quotas are received.

7-40. Local recommended list personnel reas-
signed prior to promotion. In order to protect
the recommended list status of individuals who
are to be reassigned prior to promotion and to
insure, as nearly as possible, that such individ-
uals are reassigned to units, stations or major
oversea commands authorized their MOSC and
grade to which recommended, losing command-
ers receiving assignment, instructions direct
from Headquarters, Department of the Army
will, upon receipt of such instructions for an
individual who is being carried on an approved
recommended list—

a. Notify Chief of Personnel Operations,
EPD, Headquarters, Department of the Army,
Washington, D.C., by electrical message, pro-
viding—

(1) MOSC and grade to which recom-
mended.

(2) OPO control number.
(3) Line number against which assign-

ment is made.
(4) Organization or station to be assigned.
(5) Estimated date of departure.
(6) Mode of travel. .
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(7) Whether movement of dependents is
involved.

(8) Number of dependents.
(9) Number of days of leave granted.

(10) Leave address.
(11) Total promotion points awarded.

b. Individuals who are reported under a
above will not depart until their assignment
instructions have been confirmed or changed
by Headquarters, Department of the Army, ex-
cept that individuals will not be held in a hos-
tile fire area beyond their normal DEROS.
Upon receipt of the information in a above,
Enlisted Personnel Directorate will verify the
existence of grade and MOSC authorization for
which the individual has recommended list sta-
tus, within the gaining CONUS unit or station
or the major oversea command. If the authori-
zation exists the assignment instructions will
be confirmed. If the appropriate authorization
does not exist the assignment instructions will
be changed; however, in those exceptional
cases where a change may not be feasible the
orders will be confirmed and consideration for
promotion will be accomplished as prescribed
in 'd below,

c. Individuals placed on a recommended list
after receipt of assignment instructions will
comply with such instructions and upon ar-
rival will be reported by the gaining organiza-
tion in accordance with d below.

d. Individuals with recommended list status
who for various reasons may be assigned to a
major oversea command, CONUS unit or sta-
tion at which the recommended grade and
MOS are not authorized will be reported by the
gaining organization to Chief of Personnel Op-
erations, ATTN: EPD, Department of the
Army, Washington, D.C. 20310, for considera-
tion on an individual basis. An individual so
reported may be reassigned to a command au-
thorized the next higher grade and MOS au-
thorized. In those cases where reassignment to
provide continued competition for promotion in
a particular grade and MOS might not be in
the best interest of the service or would impose
undue hardship on the individual, promotion
may be directed by Headquarters, Department
of the Army, dependent upon the previous pro-
motion list standing of the individual and his
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overall qualification in comparison with others
similarly recommended for promotion. In de-
termining whether or not an individual who
cannot be reassigned is to be promoted, Head-
quarters, Department of the Army will evalu-
ate the total point score by which the individ-
ual achieved promotion list standing against
score of those being promoted to the same
grade and MOS at other stations. If the score
of the individual equates to that of others
being promoted, Headquarters, Department of
the Army will direct his promotion as an ex-
ception to the position vacancy requirement. In
this regard, the provisions of paragraph 7-45
notwithstanding, except as otherwise autho-
rized in paragraph 7—41, an individual will re-
tain recommended list status so long as he re-
mains assigned to a station at which the rec-
ommended grade and MOS are not authorized.
Subsequent assignments of individuals with
promotion list status within commands will be
in accord with the intent of this paragraph.

e. An individual whose application for retire-
ment has been approved by Headquarters, De-
partment of the Army, may be promoted when
within 60 days of the approved retirement
date, providing he has occupied a position va-
cancy of a higher grade for a minimum of 90
days. Promotion to a grade higher than E-6
under this circumstance is not authorized.
MOS restrictions, position vacancy, quota allo-
cation are waived to permit promotions of this
nature.

7-41. Removal from local recommended list. a.
Promotion authority may remove an individual
from an approved recommended list under the
following conditions:

(1) Recommendation of a board, consist-
ing of both officers and enlisted personnel,
when the individual's demonstrated manner of
performance and/or conduct has changed to
the extent that neither reduction to a lower
grade nor promotion to the recommended
grade is considered appropriate by the promo-
tion authority.

(2) Adverse action under paragraph 7-5.
(3) Reassignment to another promotion

authority (para 7-45).
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(4) Written request of the recommended
individual.

(5) Receipt of MOS evaluation score
below 70 in the MOS in which his name ap-
pears on the order of merit recommended list.

b. Removal may not be accomplished because
of--

(1) Elimination of position from the
MTOE/TDA, TOE/TD.

(2) Filling of MOS position vacancy by
Department of the Army,

(3) Restriction on promotion in MOS in
which recommended.

(4) TDY status.
(5) Change in MOS evaluation score ex-

cept as indicated in a(5) above.
(6) Lack of promotion quota.
(7) Intransit pending EDCSA.
(8) Redesignation of MOS.

7-42. Counseling of individuals not recommend-
ed for promotion, a. An individual who is not
recommended for promotion by a local selec-
tion board will be counseled by the command-
ing officer or his designated representative.
The counselor may point out areas of defi-
ciencies in manner of performance or areas
where improvements are needed to qualify the
individual for further promotion considera-
tion. DA Forms 3354-R, 3355-R, 3356-R, and
3357-R (fig. 7-3 through 7-6) employed in the
selection process, together with information
contained in appendix V should be used for
counseling purposes. After accomplishing this
task, the counselor will indicate in the remark
section of DA Form 3354-R (fig. 7-3) the date
of counseling. The counselee and the counselor
will affix their initials following the notation
indicating that counseling has been accom-
plished.
Example :
Counselor: I , Major _ _ _ . . _ . _ _ _ , . _ „ . _ . _ _ _ _ _ _ , - _ _ _ . ,
have counseled Sergeant John Smith, RA 00000000,
relative to his promotion status.
Counselee: I, Sergeant John Smith, have been coun-
seled this tenth day of June 1970 , . _ _ - _ _ _ _ - _ _ _ _ - - . . - .

b. Noncommissioned officers not selected for
promotion by DA Centralized Enlisted Selec-
tion Boards will not be provided reasons for

.nonselection as these selection boards are not
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permitted to divulge any reasons for selection
or nonselection.

7-43 Reinstatement to local recommended list.
An individual removed for cause and thereaf-
ter acquitted of charges will be reinstated in
his original order of merit position on the cur-
rent recommended list of the promotion au-
thority. Reinstatement will be accomplished
immediately following receipt of notification of
acquittal. If individual would have been pro-
moted had he not been removed from the list, he
may now be promoted. His date of rank will be
the date on which he would have otherwise
been promoted. MOS restrictions, position va-
cancy, and quota allocation are waived to per-
mit promotion of this nature.

7-44. Disposition of local selection board pro-
ceedings, a. Disposition. Upon completion of
selection board proceedings, the initial recom-
mendation for promotion (reflected on DA
Form 2496), official board recommendation, to-
gether with promotion forms, until promoted,
will be filed within the temporary part of the
individual's Military Personnel Records
Jacket. In the event an individual with an
official order of merit recommended list status
is reassigned to a new command, a copy of the
current recommended list properly annotated
to show total points awarded by the board and
MOS in which recommended, will be sealed
and placed in the individual's MPRJ. However,
losing commanders will, in the case of those in-
dividuals who are in the upper 10 percent in
their MOSC, forward pertinent promotion pa-
pers by airmail to insure their immediate con-
sideration and placement on gaining com-
mander's recommended list. Gaining promotion
authority will place the recommended individ-
ual on his current order of merit recommended
list based on total points. The latter, requires
no board action (para 7-45).

b. Restriction.
(1) Individual with an order of merit rec-

ommended list status may be added only to the
current recommended list of his parent and/or
assigned organization.

(2) Individual may be placed on a current
recommended list in not more than two mili-
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tary occupational specialty codes resulting
from selection by board action.

(3) Board may recommend an individual
for promotion in not more than two military
occupational specialty codes.

(4) Except for personnel being re-evalu-
ated, amendment and/or changes in total ad-
ministrative and selection board, points may
not be made to reflect additional point credits.

7-45. Placement on recommended list of newly
assigned personnel with recommended list
status, a. Newly assigned personnel with pro-
motion list status attained in a previous com-
mand will be integrated into the current rec-
ommended list of the gaining command effec-
tive upon EDCSA. Such individuals will be as-
signed an order of merit based on total points
awarded as a result of their current recom-
mended list status (see example below). If,
however, the gaining command has individuals
without current promotion list status in the
same MOS with a higher number of points
from a selection board appearance, the newly
assigned individual's integration will be de-
ferred. Individuals in this category will
be required to appear before the command's
next scheduled board to be re-evaluated. If,
upon re-evaluation, the individual's new score
is above that of other individuals who have ap-
peared (or are appearing) before a board, fciut
not selected because of lack of position va-
cancies, he will be immediately integrated into
the command's promotion list. If the individ-
ual's new score does not place him in the above
category, he will no longer retain promotion
list status. The purpose of this procedure is to
afford equal promotion opportunity to all indi-
viduals and to insure that only the best quali-
fied are promoted.
Example: Individual was awarded 850 points as a
result of his selection by a board in his previous com-
mand and has a recommended list status in MOS 71L.
His gaining command (promotion authority) has 10
individuals of the same pay grade on the current recom-

mended list in MOS 71L. The newly assigned individual
will be placed on the recommended list next below all
individuals in MOS 71L with a score above 850 and
above all individuals with a score lower than 850.

b. Placement on recommended list of newly
assigned personnel with the same number of
promotion points will be determined as fol-
lows:

(1) By the amount of time with current
recommended list status (compute from date
individual was last recommended by a selection
board).

(2) By date of rank.
(3) When dates of rank are the same, by

Basic Active Service Date (BASD).
(4) When dates of rank and Basic Active

Service Dates are the same, by age.

7-46. Local reproduction of promotion forms, a.
DA Forms 3354-R, 3356-R, and 3357-R
(image size 7 by 10 inches) (figs. 7-3, 7-5, and
7-6) will be reproduced locally on 8- by 10^-
inch paper.

b. DA Form 3355-R (image size, 7 by 12 2/6
inches (fig. 7-4)) will be reproduced locally on
8- by 13-inch paper.

7-47. Verification of administrative promotion
points. Prior to consideration by a local selec-
tion board, each candidate will verify correct-
ness of his total administrative points as shown
in Items 1, 2, 3, 4, 5, 6, and 7 of DA Form
3355-R, figure 7-4. Each candidate will affix
his initial and date of verification in Item 8 im-
mediately above the word, "Granted".
Example :
8. TOTAL ADMINISTRATIVE POINTS (MAXI-

R.S.K. 1-1-70
MUM—800 points) Granted 750

Note: Administrative points awarded a candidate will
be determined from the candidate's records as they
exist at the time the computation is made. Correction
of computing errors may be made at any time prior
to the approval of the recommended list by the promo-
tion authority. See paragraph 7-446(4).

Section X. SELECTION AND PROMOTION OF ENLISTED PERSONNEL ON ACTIVE DUTY
TO PAY GRADES E-8 AND E-9

7-48. General. A centralized promotion system
has been established by Headquarters, Depart-
ment of the Army, for the temporary promo-

tion of enlisted personnel to pay grades E-8
and E-9. Promotions under this system are re-
served to Headquarters, Department of the
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Army, effective 1 January 1969 for E-9 and 1
March 1969 for E-8.

7-49. Definitions, a. Active duty. The term
"active duty" when used in this section with
reference to qualifying time in service for pro-
motion of RA and AUS component personnel is
total active Federal service creditable for re-
tirement (Basic Active Service Date (BASD)).
The term when used with reserve component
personnel involuntarily recalled to active duty
reflects the date from which creditable service
for basic pay is calculated (Basic Pay Entry
Date (BPED)).

b. Best q^lal^fied. Determined by a Depart-
ment of the Army selection board to be the
best qualified among his contemporaries
Army-wide, within a respective occupational
area and'who is not only qualified profession-
ally but also has demonstrated integrity and
high moral standards.

c. Zones of consideration. The respective
time in grade and time in service required to
qualify an individual for promotion considera-
tion.

(1) Primary zone of consideration. That
portion of a zone which includes those individ-
uals whose dates of rank and time in service
are within the prescribed dates announced by
Headquarters, Department of the Army.

(2) Secondary zone of consideration. That
portion of a zone of consideration subsequent
to the cutoff date announced for a primary
zone which includes those individuals who have
completed the minimum times prescribed for a
particular board.

7-50. Eligibility for consideration. Basic eligi-
bility for consideration for temporary promo-
tion to the grades of E-8 and E-9 is based on
date of rank and years active federal service.
Headquarters, Department of the Army, will
announce the date of rank and active Federal
service requirement, as appropriate, constitut-
ing the primary and secondary zones of consid-
eration for each grade. An individual is not eli-
gible for consideration if in a nonpromotable
status as set forth in paragraph 7-5. No provi-
sions exist whereby an individual may decline
promotion consideration.

C 28, AR 600-200

7-51. Selection boards, a. Composition. Selec-
tion and recommendation of enlisted personnel
for promotion to the grades of E-8 and E-9
will be made by boards convened at Headquar-
ters, Department of the Army. Selection boards
will be composed of at least five members, in-
cluding both officers and senior noncommis-
sioned officers. The president in all cases will
be a general officer. Each board will have a
Women's Army Corps officer appointed to serve
when enlisted women are considered. An officer
will be appointed to each board to serve as
recorder without vote.

b. Letters of instruction. A separate letter of
instruction will be issued to each promotion
selection board. The letter of instruction will,
prescribe the oath to be taken by board mem-
bers, reports to be rendered, maximum number
to be selected, and other administrative details
as required. Additionally, the general guidance
to be furnished all Department of the Army
enlisted promotion selection boards is in ap-
pendix V. These documents will be published in
the circular containing the names of those
personnel recommended for promotion by the
selection board.

c. Communications for selection boards. No
individual is authorized to appear in person
before a selection board on his own behalf or
in the interest of another person who is in a
zone of consideration.

(1) An individual within a zone of consid-
eration may write a letter to the selection
board inviting attention to any matter of re-
cord on file at Headquarters, Department of
the Army, which he feels important in the con-
sideration of his record.

(2) Letters of commendation or apprecia-
tion and recommendation for promotion may
be forwarded directly to the selection board at
address in (5) below.

(3) Communications of a personal nature
which contain criticism or reflect adversely
upon the character, conduct, or motives of any
individual being considered will not be given to
a selection board.

(4) Commanders imposing punishment on
an enlisted man in the grade of E-7 or above
under Article 15, UCMJ, will indicate that the.
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record of punishment will be filed either in the
enlisted man's field 201 file or be forwarded for
inclusion in the OPO Military Personnel file.
Records of punishment included in the OPO
Military Personnel file will be made available
to any selection board considering subject indi-
vidual for promotion with one year from the
date punishment is imposed. At the end of one
year, the record will be transferred to the inac-
tive section of the file and will not be referred
to a promotion selection board convening there-
after.

(5) Communications forwarded to the
President, Department of the Army Selection
Board, Office of Personnel Operations, ATTN:
EPPMS, Washington, D.C. 20310, will be con-
sidered if received not later than 10 days fol-
lowing the convening date of the board. Com-
munications of this nature will not be acknowl-
edged by Headquarters, Department of the
Army.
7-52. Eligibility circular. Names of personnel
within an announced primary zone of consider-
ation will be announced by Department of the
Army circular. Commanders and heads of
agencies responsible for maintenance of DA
Form 20 (Enlisted Qualification Record) will
cause records to be checked against the list.
Notification of inaccuracies or ommissions of
personnel within the zone of consideration will
be forwarded without delay to Chief of Person-
nel Operations, ATTN, EPPMS, Department
of the Army, Washington, D.C. 20310. These
reports will not be acknowledged.
7-53. General criteria for consideration, a. Gen-
eral criteria are prescribed in the letter of in-
struction and general guidance provided to
each Department of the Army selection board.

6. Individuals must—
(1) Meet announced time in grade and

time in service requirements prescribed by
Headquarters, Department of the Army.

(2) Have at least 8 and 10 years of cumu-
lative enlisted service creditable in the compu-
tation of his basic pay for promotion to the
grade of E-8 and D-9, respectively. Prior ser-
vice as an officer is not creditable for this pur-
pose.

(3) Have a favorable National Agency

Check (NAC) completed or have a final SE-
CRET security clearance or higher for promo-
tion to pay grades E-8 and E-9. Individuals
without such qualification and who may be rec-
ommended by a selection board cannot be
promoted until a favorable determination is
made. An individual's name will be 'removed
from a recommended list in event a favorable
determination cannot be made.

7-54. Selections. Selections by Department of
the Army boards will be based on impartial
consideration of all personnel in the zone,

a. Selection boards will use the best qualified
method of selection for promotion to these
grades. Under this method, selection boards
recommend a specified number from the zone
of consideration that are considered to be best
qualified to meet the needs of the Army. The
number of selections that may be made is that
projected by the Army to maintain its author-
ized by-grade strength at any given time.

6. Selection board action is administratively
final. Reconsideration for promotion will be af-
forded only in those cases when material error
is determined to have existed in records consid-
ered by the regularly constituted board, or
when adverse suitability information concern-
ing an individual already recommended but not
yet promoted is revealed and the information
would appear to warrant his removal from the
recommended list. This determination will be
made based on the recommendation of an ad-
visory board convened at Headquarters, De-
partment of the Army.
7-55. Recommended lists, a. The names of per-
sonnel recommended for promotion are placed
in order of seniority, indicated by sequence
numbers, on recommended lists published in a
circular by Headquarters, Department of the
Army.

6. To preclude promotion of personnel who
are ineligible under AR 600-31 as well as those
whose names appear on a recommended list
and who subsequently become ineligible for
promotion due to reasons outlined in para-
graph 7-5, commanders will upon receipt of a
recommended list cause the list to be reviewed
immediately and on a continuing basis until
the list has been exhausted. Commanders will
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advise Chief of Personnel Operations, ATTN:
EPPMS, Department of the Army, Washing-
ton, D.C., by electrical means, of the names
and facts and circumstances surrounding the
case of individuals so identified.

c. An individual on whom favorable person-
nel action is suspended for any reason outlined
in b above will not be promoted until his case
is resolved. Promotion of individuals in this
category may be withheld without delaying the
promotion of junior personnel and on the re-
commended list.

d. Following initiation of action as indicated
in subparagraphs b and c above, promotion sta-
tus will be determined by the following:

(1) If individual's final report is favor-
able, he will be promoted with a date of rank
commensurate with his recommended list se-
quence number.

(2) If final report is unfavorable, the case
will be referred to an advisory board convened
at Headquarters, Department of the Army, for
recommendation as to whether or not the en-
listed man's name should be removed from the
recommended list. Final decision rests with
Headquarters, Department of the Army.
7-56. Removal from recommended list. Com-
manders may recommend the removal of a non-
commissioned officer's name from a recom-
mended list at any time. Recommendation will
contain full reasons for the proposed action.
Commanders will initiate flagging action im-
mediately in connection with such recommen-
dation under the provisions of paragraph 5a,
AR 600-31. Removal of such flagging action
will occur only upon final resolution of the case
in Headquarters, Department of the Army.
The recommendation will be referred to an ad-
visory board for action as in paragraph 7-54b.
7-57. Announcement of promotions. Headquart-
ers, Department of the Army, will announce
all promotions made under the provisions of
this section. Orders announcing promotion of
individuals will be published once monthly.
Dates of rank will be established in order of
seniority (sequence numbers as shown on rec-
ommended list) over the respective duty days
of the preceding month. However, effective
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date for pay purposes is date of promotion
order.

7-58. Acceptance, a. Unless a promotion is ex-
pressly declined by the individual concerned, it
is considered to be accepted as of the date of
the announcing order. An individual may not
submit a letter of declination of promotion
until such promotion has been announced in or-
ders. The name of an individual who declines
promotion will be removed from the recom-
mended list. Commanders of personnel who
decline promotion will advise "OPO, For
EPPMS, Wash, D. C.," by electrical means. A
letter of declination from the individual con-
cerned will be submitted through channels,
not later than 15 days after the date of issu-
ance of the promotion order, and a duplicate
signed copy of this letter will be forwarded by
the declining individual's unit commander di-
rect to Chief of Personnel Operations, ATTN:
EPPMS, Department of the Army, Washing-
ton, D. C. 20310.

b. Individuals promoted to grade E-8 and
E-9 will incur a 2-year service obligation prior
to retirement, unless they are—

(1) Eligible for earlier retirement by vir-
tue of completion of 30 or more years active
Federal service.

(2) Already eligible, through prior service
for a higher grade at time of retirement.

(3) Age 55 or older..

7-59 Reassignment of enlisted personnel on rec-
ommended lists and/or following promotion, a.
Commanders will screen Department of the
Army lists of noncommissioned officers recom-
mended for promotion to pay grades E-8 and
E-9 to identify personnel within their com-
mands and will program the reassignment of
those individuals who are expected to remain
in the command (throughout the Fiscal Year)
into authorized positions. Replacements will
not be requisitioned for these personnel.

b. Commands to which promoted personnel
are assigned will screen pending requisition
items and will cancel those items to which the
individual can be reassigned. The Chief of Per-
sonnel Operations, ATTN: EPED-P, Depart-
ment of the Army, Washington, D.C. 20310,
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will be notified of items which are cancelled
due to these reassignment actions.

c. Following promotion and subject to PCS
restrictions, the individual will be reassigned
to an appropriate position in his new grade
and MOS. If an appropriate position does not
exist and if the individual is not due for reas-
signment or cannot be absorbed in the higher
grade within three months from date ,of pro-
motion, he will be reported surplus in grade
through command channels. Personnel in pay
grades E-8 and E-9 who are surplus in grade

21 April 1969

to requirements in the continental United
States will be reported to the Chief of Person-
nel Operations, ATTN: EPADS, Department
of the Army Washington, D.C. 20310, for reas-
signment. Those surplus in grade in oversea
major commands will remain assigned to the
major command concerned until absorbed by
normal attrition or completion of an oversea
tour. An exception will apply in the latter case
if the individual is assigned to an oversea com-
mand which is not authorized the MOS into
which he was recently promoted.
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EXAMPLE
COMPUTATION OF CUMULATIVE VACANCIES IN ENLISTED PAY GRADES

AND BY NONCOMMISSIONED OFFICER AND SPECIALIST POSITIONS E-7 THROUGH E-4

INK

i
1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

Part 1.

ITEM

Authorized Strength

Accountable Strength

Vacancies
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

Part 2.

Authorized Strength

Accountable Strength

Vacancies, NCO
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

Part 3.

Authorized Strength

Accountable Strength

Vacancies , Specialists
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

Part 4. MAXIMUM NUMBER OF

Noncommissioned Officers

Specialists

Totals (same as Line 5)

BY PAY GRADES

E-7

15

15

0

X

0

E-6

28

16

12

0

12

E-5

87

77

10

12

22

NONCOMMISSIONED

10

5

5

X

5

5

10

-5

X

-5

PROMOTION,

0

0

' 0

20

12

8

5

13

8

4

4

-5

-1

40

36

4

13

17

SPECIALISTS

47

41

6

—1

5

NONCOMMISSIONED

12

0

12

17

5

22

E-4

170

185

-15

22

7

OFFICERS

80

90

-10

17

7

90

95

-5

5

0

OFFICERS

7

0

7

TOTAL

300

293

41

150

143

150

150

AND SPECL

36

5

41

Figure 7-1.
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ENLISTED PERSONNEL
ELIGIBLE FOR TEMPORARY PROMOTION

(AR 600-200)

TO; (Include ZIP Code)

REPORT .ITEM

a

1. AUTHORIZED STRENGTH

2. ACCOUNTABLE STRENGTH1

3. VACANCIES (1 - 2)

4. CUMULATIVE VACANCIES IN
NEXT HIGHER GRADE II
(From Item 5) .

5. CUMULATIVE VACANCIES IN
GRADE (3 4 4)

6- PERSONNEL ELIGIBLE FOR
PROMOTION
(Paragraph 7-17c)

DATE

FOR MONTH OF
REPORTS CONTROL SYMBOL

CSGPA-342 (R8)

FROM; (Include Zip Code)

ENLISTED PAY GRADES

E-9
b

XXX

XXX

XXX

XXX

E-8

1 c

XXX

XXX

XXX

XXX

E-7
d

XXX

E-6
e

E-5
f

E-4
g

REMARKS

J/ 4e = 5d; 4f = 5e; 4g = 5f.
TYPED NAME, GRADE AND TITLE SIGNATURE

DA FORM 2644-R, 1 Apr 69 • Previous editions of this form are obsolete*
(Paper size, 8" x 1 QWl Image size, 7" x 9-1/6")

Figure 7-2.
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MONTHS IN POSITION

PERSONALDATA SHEET
For use o£ft!s torn, see AR 600-200; the proponent agency !sThe Adjutant General's Office.

tAME (Last, first,

I. CURRENT PUTY POSITION TITLE 2. CURRENT MOS

DUTY MOS

.UTH GRADE OF POSITION

PHYSICAL QUALIFICATION
PHYSICAL PROFILE
U L H

CODE

SERVICE NO.

PMOS

SMOS

AMOS

SOCIAL SECURITY ACCOUNT MOT

LATEST SCORE DATE

WAIVER REQUIRED
CT YES £J NO

PHYSICAL LIMITATIONS (To include geographical)

'HYSICAL FITNESS TEST
fj PASSED £7 FAILED O NOT APPLICABLE

DOB

WAIVER REQUIRED.
O YES NO

SERVICE COMPUTATION1

TIME IN SERVICE
TIME IN CURRENT PAY GRADE

COMMISSION
YR. ' MO.

WO
YR. MO

XXX XXX XXX XXX XXX XXX

ENLISTED
YR. MO.

CIVILIAN EDUCATION COMPLETED (or certified equivalent)

£7 EIGHTH GRADE

HIGH SCHOOL

COLLEGE DEGREE
SEMESTER HOURS EARNED

TOTAL
YR. MO

WAIVER
YES NO MO

WAIVER REQUIRED

£7 YES

CT NO
6. APPOINTABLE STATUS (paragraph 7-5, AR 600-200)

£7 YES O NO
7. SECURITY REQUIREMENT O NOT REQUIRED BY MOS O NAC COMPLETED £2 REQUIRED BY.

£3 REQUIRED BY MOS D NOT REQUIRED BY GRADE GRADE
O SECRET OR HIGHER GRANTED

8. MILITARY. SCHOOLING (enter those^relatedjoMOS or grade for which recommended)

SCHOOL IDENTIFICATION GRADUATED COURSE LENGTH
IN WEEKS

9. DECORATIONS (See AR 672-5-1) £7 MH £7 DSC £7 DSM £7 S3 £7 J-M £7 PFC
£7 SM £7 BSM £7 AM £7 1SCM £7 ARCOM Z7 PH £7 GCMDL

10. BADGES (See AR 672-5-1)
£7 CIB £7 EIB £7 PARACHUTE

OTHER:
KE.MARK5

TYPED NAME, GRADE AMD TITUS SIGNATURE

PA Form 3354-R, 1 Oct 68 BD.TIW.OFI JVKWI»OBWH.«TR. (Paper alxa 8"'x 10ft"; image size 7" x 10".)

figure 7-ff.
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7-28

PROMOTION POINTS WORKSHEET
For use of this form, see AR 600-200: the_proponent agency is The Adtutanl General's Office.

NAME

SERVICE NUMBER/SOCIAL SECURITY ACCOUNT NUMBER

RECOMMENDED GRADE

RECOMMENDED MOS

CURRENT ORGANIZATION

.PARTJ.- ADltflNISTRATrVE POINTS
I, ACTIVE FEDERAL SERVICE (MAXIMUM - 100 points) Grouted.

A. ____ Years ____ Months as of 30 Jun 19__ , or 31 Dec__.
(For this computation, AFS will be based on service completed as of
either the past 30 Jun 01 the past 31 Dec, whichever is later.)

B. Years of APS required for recommended pay grade________.
C. COMPUTATION: Grant 70.0 points for years shown in IB. Add 3.0 points to 70.0 Sot

each full 6 month period thai individual's AFS exceeds IB, not to exceed 30.0 points,'
or subtract from 70.0 one-half (0.5) point for each full 6 month period that individual's

_AFS iBJcss'than 1 B- _ '—————————————————————————————————- —
2. TJME SERVED IN CURRENT PAY GRADE (MAXEMUM - 100 points)

A. ____Months in grade. (For this computation, time in grade will be based on
service completed as of the end of the month in which the board is to be held.)

B. Months in present pay grade required for recommended grade—————————.
C. COMPUTATION: Grant 60.0 points for months shown in 2B. .Add to 60.0 one

point for each full month that individual's time in grade exceeds 2B, not to
exceed 40.0 points, or subtract from 60.0 one point for each full month that
individual's time in p-adc Is less than 2B.

Granted.

3. ENLISTED EVALUATION SCORE (MAXIMUM - 150 points) Granted ___
A, Individual's PQS in recommended MOS___________,
B. COMPUTATION:

(1) For an ES of 70, award 15 promotion points.
(2) For an ES higher than 70, add to 15 one and one-half promotion points

for each ES point over 70.
C. EXAMPLE: ES PROMOTION POINTSTO tjE GRANTED

1 70 15.0
71 ' 16.5
72 18.0

110 , 75.0
160 , . 150.0

D. If individual falls within one of the following categories and does not liave an enlisted
Evaluation Score for any MOS obtained within the preceding 30 months, award promotion
points as indicated In E below: (See note.)
(1) Personnel ~&a •»_!- not evaluated through no fault of their own.
(2) Personnel currently serving in areas where MOS evaluation has been waived by

Department of the Army
E. Total the Administrative Point Scores o! Items 1, 2,4, 5, 6, find 7 of this form. Using

the following table, convert Total Administrative Point Score to Promotion Point Score.
Enter Column A of table with the Total Administrative Point Score and read corresponding
Promotion Point Score from column B.
(1) Example: Total Administrative Point Score of 574, column A, converts to 80.5

promotion points iit column B.
(3) After Promotion Point Score is obtained it wilt be entered in Item 3 as points granted.

B
400 =
•401 =
402 t=
403' =
404 *
405 a
406 «
407 *
408 «
409 a
410 «
411 =
412 «=
413 =.
414 =
415 «
416' =»
417 =
418 *>
419 =

15
15.5
16
16.5
17
17
17.5
18
18
18.5
19
19.5
20
20.5
21
21
21.5
22
22
22.5

420
421
422
•423
424
425
426
427
428'
429
430
431
432
433
434
435
436
437
438
439

23
24
24
24.5
25
25
25.5
26
26'
26.5
27
27.5
28
28.5
29
29
29.5
30
30
30.5

440
441
442
443
444
445
446
447
448
449
450
451
452
453
454
455
456
457
458
459

31
3L5

,32 '
32.5
33
33
33.5
34'
34
34.5
35
35.5
36
36.5
37
37.5
38
38
38.5
39

B
460
461
462
463
46+
465
466
467
468
469
470
471
472
473
474
475
476
477
478
479

39
39.5
40
40.5
41
41.5
42
42.5
43
•43
43.5
44
44
-44.5
45
45:5
46
46.5
47
47

480
481
482
483
484
485
486
487
488
4S9
490
491
492
493
494
495
496
497
493
499

47.5
.48
43
48.5
49
49.5
50
50.5
51
51
51.5
52
52
52.5
53
53.5
54
54.5
55
55.5

500
501
502
503
504
505
506
507
508
509
510
511
512
513
514
515
516
517
518

56
56
S6'.5
57
57

.57.5
58
58.5
59
59.5
60
60.5
61
61
61.5
62
62
62.5
63

_63.5

520
521
522
523
524
525
526
527
528
529
530
531
532
533
534
535
535
537
538
539

= 64
« 64.5
= 65
= 65
f 65.5
= 66
= 66
= 66. S
a 67
= 67.5
a 68
«= 68.5
= 69

•= 69
= 69.5

-= 70
= 70
= 70.5
« 71
s 71.5

DA Fora 3355-R, 1 Pec 68Edition of 1 Oct 63 is obsolete.
Figure 7-4.

(Paper size, 8"xl3"; image size, 7"xl2-2/6")
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28 January 1969 C 26, AR 600-200
A B B B B

540
41
542
543
544
545
546
547
548
149
550
551
•52
553
554
555

= 72
= 72
= 72.5
« 73
a 73
= 73
a 73.5
a 74
= 74
= 74
= 74.5
3 75
= 75
» 75
= 75.5
= 76

556
557

76
76

558 = 76.5
559
560
561

77
77
77

562 a 77.5
563
564
565

78
78
78

566 = 78.5
567
568
569

79
79
79

570 s 79.5
571 = 80

572 =
573 =
574 a
575 =
576 =
577 =
578 =
579 a
580 =
581 ~
582 =
583 =
584 =
585 =
586 =
587 =

80
80
80.5
81
81
81
81.5
82
82
82
82.5
83
83
83
83.5
84

588
589
590
591
592
593
594
595
596
597
598
599
600
601
602
603

= 84
» 84
* 84.5
= 85
= 85
a 85
= 85.5
= 86
=. 86
c 86
= 86.5
= 87
= 87
= .87
= 87.5

604 =
605 =
606 a
607 =
608 s
609 =
610 e
611 =
612 =
613 s
614 =
615 =
616 =
617 =
618 =
619 =

88
88
88.5
89
89.
89.5
90
90
90.5
91
91
91
91.5
92
92
92

620
621
622
623
624
625
626
627
628
629
630
631
632
633
634
635

92.5
93

'93
93
93.5
94
94
94
94.5
95
95
95
95.5
96
96
96

636 =
637 =
638 a
639 =
640 -
641 =
642 a
643 a
644 =
645 a
646 =
647 =
648 =
649 ' a
650 =

96T
97
97
97'
97.5
98
98
98
98.5
99
99
99
99.5
100
100

1ote: If an individual recommended for promotion has a (est score or scores in the MOS in which he is
competing which are not more than 30 months old, the most recent score will be used and converted
to promotion points. If he has no scores in the MOS for which competing but has scores for other
MOS's which are 70 or above and not more than 30 months old, then the most recent of these scores
will be used for conversion to promotion points. If an individual is deemed so qualified by his
commander as to be recommended for promotion in an MOS in which he has never been' tested through
no fault of his own but has scores below 70 in other MOS's then no more than 15 promotion points
may be awarded in lieu of evaluation score.

4. CIVILIAN EDUCATION (MAXIMUM - 75 points) Granted
Grant 75 points if individual meets the established criteria (8th grade for promotion to
E-5; Hlgn School graduate for promotion to E-6 end above).

Subtracted points per year Individual falls below the standard. Additional points
for educational achievement in excess of the standard may be considered by the
B election board in their overall evaluation of the individual.

5. MILITARY EDUCATION (MAXIMUM- 100 points)
A. Successful completion of NCO Academy or Command or other unit course of

four week? duration or longer - Grant maximum of 30 points.
B>-Successful completion of non-MOS producing course of two weeks duration

or longer - Grant 10 points for each course, cot to exceed 40 points.
P. Successful completion of extension subcoutsc. For each subcourse completed

successfully, grant one (1) point for each credit hour awarded, not to exceed
30 points.

Note: Completion of BCT and AIT is not creditable.

Granted

6. PHYSICAL REQUIREMENTS (MAXIMUM - 25 points)
COMPUTATION: Grant individual 25.0 points if waiver of physical requirement
is not required or if such waiver is based on a service incurred disability.
Grant NO pointsJf normal waiver is required. ____________________________

Granted

7. ENLISTED EFFICIENCY REPORT (MAXIMUM - 250 points)

COMPUTATION: Grant each individual. 250 points ______

Granted
For every

lettered box in excess of the Individual's rated and. indorsed lettered score,..
subtract three points. For example, if an Individual receives a score of "C" for
a .rating factor ranging from "A" to "E", he wjll lose.six points. If he receives a
score "C" for a rating factor ranging from "A" to "G", he will lose twelve points.
This procedure applies for both the rater and indorser portion of the EER. If report
is not indorsed, subtract double the amount subtracted foi the tater.

I certify that the above administrative points shown have been accurately extracted from appropriate tecords
and promotion list points indicated are correct._______________________________________
DATE SIGNATURE OF UNIT PERSONNEL OFFICER

PART II - TOTAl/POINTS
8. TOTAL. ADMINISTRATIVE-POINTS (MAXIMUM- 800 pointe)
9. TOTAL-BOARD POINTS (MAXIMUM - 200 points)

ORDER OF MERIT PROMOTION LIST POINTS (8*9)

I certify that the total points shown have been accurately extracted &om appropriate
records and promotion list points indicated are correct.___________________
DATE SIGNATUREOFT30ARD RECORDER

Granted
Granted"

Figure 7-4—Continued.
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10 June 1968 C 21, AR 600-200

BOARD MEMBER APPRAISAL WORKSHEET -i 'Ah
For use of this form, -see AR 600-200; the proponent agency is The Adjutant General's Office

NAME RECOMMENDED
GRADE

MOS

BOARD INTERVIEW
SELECTION BOARD CONSIDERATION:

1. PERSONAL APPEARANCE

2. ORAL EXPRESSION AND VERSATILITY

3. KNOWLEDGE OF WORLD AFFAIRS AND
THE ARMY'S INFORMATION PROGRAM

4' GENERAL MILITARY KNOWLEDGE

5. BOARD'S OVERALL EVALUATION OF THE
INDIVIDUAL. FOLLOWING POINTS WILL BE
CONSIDERED

a. The individual's efforts toward self- improvement,
including civilian education.

b. Individual's potential for advancement. Trends
in his duty performance, up or down , as experience
is gained and responsibility increases.

c. Awards and decorations.

d. Other achievements, including honors for class
standing in Service School courses end unit
training courses; repeated selection as Soldier/
NCO of the month of battalion or higher unit, etc.

POINT SPREAD

0-25

0-25

0-15

0-50

0-85

POINTS AWARDED

•

Complete this worksheet on each individual appearing before board.

Point Range: 0-200

1 CI] ^0 CD do not recommend this individual for promotion.

DA Form 3356-R, 1 Jun 68

.AGO 10070A

(Paper size 8 x 10.4; image size 7 x 10)

Figure 7-5.
7-31
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7-32

BOARD RECOMMENDATION
For use of this form, see AR 600-200; the proponent agency
is The Adjutant General's Office

NAME RECOMMENDED -GRADE

DATE

MOS MOS

POINT RESULT

Board
Mbr

(D

(2)

(3)

(4)

(S)

(6)

(7)

Recommended
for

Promotion

Yes No

POINTS AWARDED
1

Personal
Appearance

Oral Expression
and

Versatility

General
Knowledge

4
General
Military

Knowledge

5
Overall

Evaluation
Board Mbr

Total

Combined Board Points.

Divided by Number of Board Members Equals Board Points
Point Range: 0-200

Individual QJ is £] is not recommended for promotion by a majority of the Board's Membership.

RECORDER

PRESIDENT

DA Form 3357-R, 1 Jun 68
(Paper size 8 x lOVi; image size 7 x 10)

Figure 7-6.
AGO 10079A
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Name of Organization Publishing List

, RECOMMENDED LIST'FOR PROMOTION OF ENLISTED PERSONNEL

Date
Hane_____________Unit_______MOSC_________Points____Selected.

To E-7

Brown, Joe A. 1/61| Armor HEl^O 1000 12 JAN 70
Williams, Peter N. HH3 USAG UEliO 999 12 JAN 70
Smith, Joe A. 387 Trans 67ZltO 998 18 NOV 69
Brown, James P. HH3 USAG 63Zi|X 900 8 JUL 69
Brown, Joe A. 1/6U Armor 71LhO 890 12 JAN 70

To E-6

Macy, Doris P. WAC Det USAG TlLiiO 1000 12 JAN 70
Quy, Jane Z. 5/33 Arty 11CUO 800 3 MAR 69
Tarry, Joe Z. 206 MP Bn 95BiiO 790 28 AUG 69
June, Mary A. WAC Det USAG THJiO 700 12 JAM 70

Figure 7-7. Format for Recommended List for Promotion of Enlisted Personnel.
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APPENDIX V

GENERAL GUIDANCE FOR ENLISTED PROMOTION SELECTION BOARDS

Section I. GENERAL GUIDANCE FOR LOCAL ENLISTED PROMOTION SELECTION BOARDS

1. In the past Army promotion policy and pro-
cedures have differed from command to com-
mand. With this regulation, the Army has
developed a promotion policy that sets Army-
wide standards. With the introduction of the
Standardized Promotion Scoring Form, promo-
tion standards have been denned in precise,
measurable terms. The intent is to insure that
all boards evaluate all. individuals using the
same Army-wide set .of standards. This pro-
vides equity and equal opportunity to the indi-
vidual, particularly when he transfers from one
command to another. It also allows him to con-
centrate on improvement in those areas which
are meaningful toward increasing his promo-
tion potential and in which he will be evaluated
against his contemporaries.
2. The underlying principle of this promotion
system is to promote the best qualified individ-
ual. Demonstrated ability and potential for
promotion to the next higher grade are the de-
termining factors. Isolated examples of excell-
ence or mediocrity will not be used as a deter-
minant for selection or nonselection.
3: In awarding board interview points, individ-
ual board members will have to rely primarily
on their own judgment and experience. A math-
ematical formula for breakdown of board points
is purposely not provided so that each candi-
date for promotion can be subjectively evalu-
ated against his contemporaries by a selected
group of experienced officers and noncommis-
sioned officer. As a guide, board members
should attempt to scale the points being
awarded in relation to where the candidate
stands with respect to all other individuals of
the same grade and MOS of which the, board
member is knowledgeable. ' , '

AGO 7407A ' ,

4. Board members will not allow an individual's
lack of membership in clubs, organizations or
associations, whether military or civilian, to
become determining factors in selection for
promotion.
5. The fact that an enlisted man competed and
was not selected by a prior board will not be
considered as a reason for rejection by a future
board. Each board must form its own indepen-
dent and collective evaluation on the basis of
the individual's performance and potential as
compared to all others competing for the
higher grade.
6. In today's Active Army the soldier specializ-
ing in a technological field has a role and re-
sponsibility that is equal to the role of those in
other fields. When considering individuals in
this category, board members should place em-
phasis on the technical aspects of the MOS and
the individual's capacity to handle assignments
in this field and to progress therein.
7. Any consideration given to derogatory in-
formation should be determined by the collec-
tive judgment of the board. The board should
consider the significance of the information
particularly as it relates to the individual's
most recent years of service. Incidents of a dis-
ciplinary nature must be weighed against the
individual's overall manner of performance.
Undue consideration should not be given to un-
favorable comments of a derogatory nature
which are later followed by continuous out-
standing performance of duty. On the other
hand, serious or repetitive disciplinary action
does, warrant grave consideration. ,
8.rThe provisions of this appendix do not pre-
clude commanders who exercise promotion au-

A5-1
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thority from providing selection boards with
such additional guidance as may be deemed
necessary by the commander concerned. The
only restriction is that such guidance must not
violate the provisions of this regulation.

9. An individual who is not recommended for
promotion by a majority of the local board's

21 April 1969

membership will not be awarded a recom-
mended list status.
10. An individual who is recommended by a
majority of the local board's membership will
be awarded a recommended list status if his
total board points when added to his total ad-
ministrative points exceeds other individuals
competing for available vacancies concerned.

Section II. GENERAL GUIDANCE FOR DA ENLISTED PROMOTION SELECTION BOARDS

11. An evaluation of demonstrated professional-
ism or potential for future service cannot be
measured without a complete and objective re-
view of the individual's -entire background. An
isolated example of excellence or mediocrity
should not be used as a determinant for selec-
tion or nonselection. The analysis of the indi-
vidual's background will include, but not be
limited to, a careful evaluation of the follow-
ing factors:

a. Scope and variety of assignments and how
well performed.

b. Degree or level of responsibilities.
c. Trends in efficiency.
d. Length of service and maturity.
e. Moral standards.
/. Integrity and character.
g. Awards, decorations, commendations and

recommendations.
^

_&. General physical condition—a partial disa-
bility which is the result of a disease, wound or
injury, should not in itself be considered dis-
qualifying unless it prevents the individual
from' rendering satisfactory performance at
the next higher grade.
12. A varied background is important, however,
it must be noted that in many cases, the indi-
vidual has little, if any, control over the type
of assignment he may receive. Also certain
MOS have a tendency to place the individual in

a field of specialization. The Board must,
therefore, consider the assignments the indi-
vidual has had in comparison, with the degree
of responsibility held. The total leadership
background must be considered when arriving
at his demonstrated ability and indicated po-
tential.

13. Derogatory information, a. The weight to be
given derogatory information must be deter-
mined by the collective judgment of the Board.
The Board will give the greatest weight to the
most recent years of service. During early
years of service an individual may lack the
necessary maturity and experience to make the
proper decision. Mistakes made at that time
will not militate against a favorable assess-
ment of the individual's potential. Undue con-
sideration will not be given to comments of a
derogatory nature which are later followed by
continuous outstanding performance of duty.

b. Incidents of a disciplinary nature must be
weighed against the individual's overall man-
ner of performance and the seriousness of the
infraction. Unproven allegations of courts-
martial in which the individual has been ac-
quitted or exonerated will not be considered.

c. Review of the individual's dossier at the
U.S. /Army Investigation Records Repository
and verification of degree of security clearance
will be accomplished by the Enlisted Personnel
Directorate.

A5-2 AGO 7.07A
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ARMY REGULATION

No. 600-200

C 44, AR 600-200
*AR 600-200

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, D.C., 24 March 1965

PERSONNEI^GENERAL

ENLISTED PERSONNEL MANAGEMENT SYSTEM

If supplements are issued, Army Staff agencies and major commanders will furnish one copy
of each to the Chief of Personnel Operations, ATTN: EPPM, Department of the Army, Wash-
ington, DC 2Q3D{; other commanders .will furnish one copy of each to the next higher head-
quarters.

CHAPTER 1. GENERAN

2. PERSONNEL CLASSIFICATION
Section I. General .

II. Physical ProfilX Serial (PULHES) ^... ..........................
III. Initial Classification Procedures _ _ _ . _ _ . _ _ _ . _ _ _ _ _ _ _ _ _ _ . . . - _ - - - - - . - - -
IV. Identification and \lassification of Specially Designated Personnel -.
V. Classification in M(

VI. Reclassification in
VII. Verification of MOS

TVVIII. Reclassification Boards
IX. Special Qualification Identifiers
X. Additional. Skill Identiriers\(ASI)

XI. Language Codes
TVXII. Reclassification of Centrally JSanaged Personnel

CHAPTER 3. PERSONNEL UTILIZATION
Section I. General ...........

II. Utilization Controls
III. Utilization of Certain Designated PeVsonnel
IV. Assignment and Utilization of Enlisted Personnel Grades E-7, E-8,

and E-9. (Deleted. For current information see AR 614-200.)
-^VV. Assignment and Utilization of Command Sergeants Major. (Deleted.

For current information see AR 614-2IW).)
VI. Processing of Enlisted Members Desiring a Terminal CONUS

Assignment .......... .............

CHAPTER 4. QUALITATIVE MANAGEMENT
Section I . General _ _ _ _ _ . _ - . . . _ _ _ _ _ . _ _ _ _ _ _ _ . . _ .

I I . Qualitative Controls . _ . . _ _ _ . . _ _ _ _ _ _ _ .
III. Qualitative Screening ................
IV. Miscellaneous . . . . ._ . . . . . . . . , . .__ . . . .

CHAPTER 5. ENLISTED EVALUATION SYSTEM

CHAPTER 6. PROFICIENCY PAY FOR ENLISTED PERSONN]
Section I. The Proficiency Pay Program ........ ..............

II. MOS Designated for Proficiency Pay ...............

Paragraphs

1-1—1-5

2-1—2-4
2-5—2-7
2-8, 2-9
2-10—2-17
2-18—2-27
2-28—2-33
2-34—2-37
2-38—2-42
2-43—2-49
2-50—2-55
2-56—2-59
2-60—2-67

3-l_3-3
3-4, 3-5
3-6—3-11

3_3 0—3-32

4-1, 4-2
4-3—4-8
4_9_4-15
4-16—4-19

5-1—5-12

6-1—6-7
6-8, 6-9

'For list of supersessions, see page in. ,

Pape

1-1

2-1
2-2
2-2
2-3

2-10
2-13
2-15
2-16
2-17
2-18
2-19
2-20

3-1
3-1
3-5

3-11

4-1
4-1
4-2
4-4

5-1

6-1
6-8
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CHAPTER 7.
Section I,

II.

III.

IV.
V.

VI.
VII.

VIII.
IX.

X.

CHAPTER 8.
Section I.

II.

, CHAPTER 9.

Section I.
II.

III.

IV.
V.

CHAPTER 10.

Section I.
II.

APPENDIX I.
II.

III.

^APPENDIX IV.

V.
VI.

VII.
VIII.

IX.

X.

INDEX _ _ _ _ _ _

PROMOTION AND REDUCTION
General ...
Temporary Appointments and Promotions Not Chargeable Against

Quotas ....... - _ ... .. _ _ , , _ . , _ _ _ _ _ . _ . _ _ _ . , _ . _ _ . _ . _ . - . . - - - .
Temporary Promotions to Pay Grades E-4 through E-7 which

Require Promotion Quota Allocations . - . - . . _ . _ . _ _ - _ _ - _ . _ _ _ _ - - - _
Permanent Promotion _ . . _ . _ . _. . _ - - .............. .........
Promotion From Recommended List of Critically 111 Enlisted Per-

sonnel _ . _ . . . . _ _ _ _ _ _ _ _ _ _ . . _ . _ . _ _ . _ - _ - _ . . _ _ _ _ _ _ _ _ _ _ - - - . ,
Posthumous Promotion .. . --....-.... - . . - - . _ - . _ - . - . - . . . . - - - -
Reductions ........................... ....-..-...^..-..--, - - - - - -
Erroneous Enlistment Grades . ... .................-.--.-.--..-
Enlisted Promotion Local Selection Boards and Maintenance of Local

Recommended Lists - . . . . . ............ . . . . . .-.-. .---.
Selection and Promotion of Enlisted Personnel on Active Duty to Pay

Grades E-8 and E-9 _ . _ . . . . . , _ . . . . _ . . . . . . . . _ . . _ . . - . _ . _ _ . . - - - .

ENLISTED EFFICIENCY REPORTS AND RATINGS
Enlisted Efficiency Reports _ . _ _ _ . . _ _ _ _ _ _ _ _ . _ . _ - . . _ - _ _ . - - - - - - - - -
Conduct and Efficiency Ratings _ _ _ . _ . _ . . _ _ _ _ . _ - . _ _ _ - . - . - _ . - . - - - - -

ENLISTED QUALIFICATION RECORD (DA Forms 20, 20A, 20B
and 2876)

General ......................................... .,..'.....--..
Enlisted Qualification Record (DA Form 20) . _ _ . . _ . _ . . _ . . . _ . - . _ . _ .
Preparation and Transmission of Report of Change for DA Form 20

or 66 (DA Form 2876) ........................................
Insert Sheet to DA Form 20 (DA Form 20A) . . . . . . . . . . . _ . _ . . . _ . - .
Insert Sheet to DA Form 20 (DA Form 20B) .....................

VARIABLE REENLISTMENT BONUS FOR ENLISTED
PERSONNEL

The Variable Reenlistment Bonus Program . . . . . ...... . . . .
MOS Designated for Variable Reenlistment Bonus - _ , _ _ - . _ _ , . - - - .

Retesting Procedures for Initial Classification Tests . . . . . . . . - . . . - - . -
Illustrative Cases and Instructions for Preparation of DA Form 1294,

Pertaining to Personnel with Rare and Unusual Qualifications
(RAU) or High Aptitude Potential (HAP) . . ._ . . . . . . . . . ._ . ._ . . - .

Orientation Statement, Job Analysis, and Job Analysis Schedule
Pertaining to the Scientific and Engineering Assistant's Program

Supplementary Reclassification Guidance for Use in Individual
Reclassification Actions .. .... . , _ _ _ _ _ _ _ _ _ _ _ _ . . .......

General Guidance for Enlisted Promotion Selection Boards ..........
Special MOS Evaluation and Proficiency Pay Policies Pertaining to

Hospitalized Patients and Personnel Assigned to Designated Areas

Decision Logic Trees . . . . . . . . . . . . . . . . . . . _ . . _ , , _ _ _ _ .

Assignment Eligibility and Availability (AEA) Codes ......... . ...

MOS Evaluation of Eligible Personnel Affected by Special Conditions.

Special Instructions Applicable to MOS Performance Tests . . . . . . .
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CHAPTER 2

PERSONNEL CLASSIFICATION

Section I. GENERAL

2-1. Enlisted occupational classification sys-
tem. This system identifies, classifies, and de-
scribes human attributes related to job re-
quirements of military occupational specialties
(MOS). Human attributes are identified and
evaluated by a variety of personnel classifica-
tion instruments. MOS job requirements are
determined by job analysis. Human attributes
and job requirements are described in a com-
mon language to facilitate correlation. The
system serves to classify and place personnel
in MOS best suited to their abilities and apti-
tudes.

2-2. Personnel classification instruments, a.
Classification tests. Classification tests are de-
signed to measure aptitude for training in
various occupational areas, and ability to per-
form specific Army jobs. They are adminis-
tered to each person entering the Army and
provide a basis for determining MOS for
which an individual is best suited (see DA
Pam 611-2). Testing procedures are contained
in AR 611-5, DA Pam 310-8, and appendix I.

b. Physical profile serial. The physical pro-
file serial (PULHES) is a series of letters
and numbers representing the results of a med-
ical evaluation. The serial is based on a con-
sideration of the function of various organs,
systems, and integral parts of the human body.
It is used to provide an overall estimate of an
individual's physical and mental abilities to
perform military duties.

c. Personnel interviews. Interviews are used
to obtain information not readily obtainable
by other means. Each person who enters the
Army is subject to a classification interview.
General principles applicable to interviews and

information pertaining to interviews as per-
sonnel measurement devices are contained in
DA Pam 611-1 and 611-2.

d. MOS evahiation tests. MOS evaluation
tests are administered to determine qualifica-
tions in an MOS. These are types of achieve-
ment tests which measure degree of knowledge
possessed by an individual in a particular
MOS. Eligibility criteria and other informa-
tion relating to MOS evaluation testing are
contained in chapter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to pro-
vide information on a variety of factors con-
sidered critical for successsful performance of
military duty. Ratings obtained through use
of performance appraisals are of value to per-
sonnel management officials in accomplishing
personnel actions. Principles applicable to per-
formance ratings as personnel measurement
instruments are contained in DA Pam 611-2.
Information on specific rating instruments ap-
plicable to enlisted personnel is contained in
chapter 5.

if2-3. Responsibilities of classification and
reclassification authorities. Within policies pre-
scribed by Headquarters, Department of the
Army, classification and reclassification au-
thorities are responsible for—

a. Insuring that individuals are fully quali-
fied in the MOS prior to award.

b. Classification, reclassification, and as-
signment of personnel.

c. Appointment of reclassification board.

d. Instruction of subordinates in policies
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and procedures governing classification, re-
classification, and utilization of personnel.

e. Insuring that each enlisted member of
the command audits his DA Form 20 in ac-
cordance with paragraph 9-12.1.

2-4. Classification factors. The following fac-
tors will be considered in classification or re-
classification of personnel :

a. Needs of the Army.
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e. Enlistment commitments.

/. Training and experience (both civilian
and military).

g. Education.

h. Test scores (aptitude area, MOS, lan-
guage).

i. Preference of individual.

/. Avocation and hobbies.

. Current and projected CMF/MOS and
grade imbalances (both Army-wide and lo-
cally).

c. Budgetary or other travel restrictions.

. Physical Status (Physical Profile Serial),
physical and assignment limitations.

. Normal pattern of career progression
(DA Pam 611-7).
•jcl. Medical and physical requirements sec-
tion of MOS specification of AR 611-201.

^m. Special requirements section of MOS
specification of AR 611-201.

Section II. PHYSICAL PROFILE SERIAL (PULHES)

2-5. Use in initial classification. Section II,
AR 611-201, establishes PULHES for each
MOS career group. The uses of PULHES for
MOS classification and assignment purposes
are limited to—

a. Initial selection of basic combat trainees
(including enlistees for MOS options) for ad-
vanced individual MOS training. The profile
established at AFEES will be used as a basis
for training enlistees with an enlistment op-
tion in MOS for which committed.

b. Assignment to US Army training cen-
ters, service schools, or on-the-job training (or
retraining) in a career group different from
that of current duty MOS (DMOS).

2-6. Effect of physical profile changes on per-
sonnel utilization. If an individual is reprofiled
subsequent to assignment for training or duty
in a particular MOS, he will not be reassigned
or reclassified solely because his profile falls
below requirements for initial award of MOS.

Reprofiling alone is not a basis for elimination
of a student or trainee from the MOS training
program. He may continue to serve in the
MOS as long as he performs his MOS duties
to the satisfaction of his commander, provided
the medical board which changed his profile
did not also recommend limitations which
would preclude performing duty in the MOS.

2-7. Uncoded physical requirements. Physical
profile serials do not always reflect every medi-
cal and physical prerequisite for training in an
MOS. The "Mental and Physical Require-
ments" section of MOS specifications must be
consulted when determining physical qualifi-
cations of individuals to successfully perform
in the MOS. Unlike the physical profile re-
quired only for initial entry into a career
group, the "Mental and Physical Require-
ments" listed in the specifications for each
particular MOS must be met before the in-
dividual is considered qualified for award of
the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at reception stations, a. De- ducted during reception processing in accord-
tennwation of individual qualifications. ance with AR 612-10. (For retests, see app

(1) Tests and interviews will be con- I.)
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Section VI. RECLASSIFICATION IN MOS

•£2-28. Purpose. This section governs redesig-
nation of primary and secondary MOS'and of
any awarded MOS. Additional guidance is con-
tained in appendix IV.

2-29. Authority to reclassify. a. Headquarters,
Department of the Army, will— •

(1) Direct mandatory reclassification ac-
tions resulting from changes to MOS struc-
ture and other considerations. . - ..

•A" (2) Prescribe reclassification authority
and procedures for certain MOS listed in para-
graphs 2-lQd and e. > r i j

if(B) Restrict reclassificationr between cer-
tain designated Career Management Fields
(CMF) and MOS according to Army-wide
CMF/MOS and grade surplus and shortage pro-
jections furnished to field commands,

if(4) Direct reclassification actions con-
cerning Centrally Managed Personnel ^as out-
lined in section XII. ' ROM ''
ifb. Reclassification authorities for personnel
but not centrally managed by Headquarters,
DA, are as outlined below unless' further re-
stricted by the following commanders:" Com-
manding Generals, CONARC; CONUS'Armies;
US Army Military District of Washington; US
Army Materiel Command; US Army Combat
Developments Command; US Army Strategic
Communications Command; US^rmj/ Intelli-
gence Command; Military Traffic.Management
and Terminal Service; US Army Security
Agency; Army components of unified commands
defined in AR 10-5; major oversea commands
including USARV and EUSA; and .heads of
Headquarters, Department of the Army- Staff
agencies who have been delegated administra-
tive support for assigned personnel. Adminis-
trative procedures governing reclassification
actions and exceptions will be aa> specified by
the reclassification authority. y t J /K 'T S;

(1) Reclassification authority between
career management fields (CMF) is estab-
lished at the command levels indicated above.

(2) Reclassification authority for move-

ment into Army-wide over-strength or bal-
anced CMF/MOS or grades or out of Army-
wide shortage CMF/MOS or grades is estab-
lished at the command levels indicated above
except as specified by DA.

(3) Reclassification authority between
MOS within CMF is established at installa-
tion/division level except for movement within
normal career progression patterns whicK re-
main at the promotion authority level. !

(4) School commandants may re-
designate the PMOS of personnel who suc-
cessfully complete MOS producing courses at
service schools. ( .

•fcc. Reclassification authorities normally may
reclassify personnel for whom they have re-
classification authority without recourse to
reclassification boards except as prescribed in
d below. However, an individual may request
appearance before a board in other than
mandatory reclassification actions taken under
paragraph 2-30a.

d. Reclassification board action is required
to effect the reclassification of individuals—

(1) Who will be subjected to a loss of
proficiency pay as a result of reclassification.
This provision may be waived by the individ-
ual.

(2) Who have received a Variable Reen-
listment Bonus for an MOS currently listed
in chapter 10.

2-30. Withdrawal of MOS. *a. All five char-
acters of any awarded MOS will be withdrawn
by reclassification authority for any of the
following reasons:

(1) Erroneous a/ward entry on DA Form
20 which will be deleted as prescribed in chap-
ter 9.

(2) Medical (physical) inability to per-
form required duties. Consideration will be
given to duties normally associated with the
MOS and not limited to duties currently per-
formed by individual in present duty assign-
ment. MOS will be withdrawn when, in the
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opinion of a medical profiling officer, or a
medical board if required by chapter 9, AR
40-501, continued performance of duty in
MOS would unduly aggravate a medical condi-
tion.

(3) Disciplinary actions taken under
UCMJ, if such action adversely affects individ-
ual's eligibility to perform duty in the MOS
(for example: a military policeman who has
been convicted of a serious offense is no longer
qualified to perform duties as a Military
Policeman).

(4) Loss of qualifications because of dis-
use or other factor which renders individual
incapable of satisfactorily performing duty in
the MOS.

(5) Lack of security clearance required
in performance of duties normally associated
with MOS.

(6) Appointment as a noncommissioned
officer or to a noncommissioned officer or spe-
cialist pay grade which is not commensurate
with, or authorized for, previously held MOS.

(7) Direction, of Headquarters, Depart-
ment of the Army.
-. b. All five characters of an awarded MOS
may be withdrawn, or fourth character only
may be changed, for demonstrated inefficient
performance of duty in the technical, supervi-
sory, or other requirements of the MOS.

.". c. Any MOS may be withdrawn when an in-
dividual does not achieve an MOS qualification
score of 70 or higher when tested in the MOS.
'For details, see section VII.

2-31. Withdrawal of special qualification iden-
tifier and additional skill identifier. For with-
drawal of SQI, see paragraph 2-49. For with-
'drawal of ASI, see paragraph 2-55.

2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an investment of time,
money, and experience in an individual by the
Army.

(2) It is counted as an asset in the Army

2-14
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inventory of skills ; the inventory, in turn,
serves as a basis for determining training re-
quirements, promotion quotas, and other ac-
tions of individual and Army-wide import-
ance.

b. Unless otherwise directed by Headquar-
ters, Department of the Army, the PMOS
skill level characters will be as prescribed in
paragraph 2-22.

ifc. Redesignation of PMOS is prohibited for
1 year, except as prescribed in d and e below,
following completion of training in and/or
award of the MOS which has involved one or
more of the following:

(1) Expenditure of funds for travel.
(2) Selection for training or use of a

school quota authorized by Headquarters, De-
partment of the Army.

(3) Compliance with specific reclassifi-
cation instructions from Headquarters. De-

—f1 i !fi '"'!''partment of the Army.
^TJ V. ." J

(4) Date of reenlistment or extension of
enlistment which qualifies the individual for
Variable Reenlistment Bonus.

M Md, Redesignation of PMOS is mandatoryh;u pnrv">°-. _ „underf any. of the following circumstances :
(1) Upon withdrawal of PMOS as pre-

scribed in paragraph 2-30 or 2-35a.
if (2) Upon completion of any training de-

scribed by paragraph 2-206(3) or retraining
action1' permitted by current DA guidance to
major commanders concerning surplus and
shortage MOS.

•>(3) Upon direction of Headquarters, De-
partment of the Army.

it (4) -Rescinded.
When the Commanding Officer, US

Army CID Agency accepts an individual to
perforntrthg duties of an apprentice military
police criminal investigator, his PMOS will
be redesignated as provided by AR 195-3.

e. Nothing in this regulation pertaining to
redesignation - of primary MOS will be con-
strued



1 July 1971

(1) Be retroactive to any action1 ''com-
pleted prior to date of this regulation.

(2) Prohibit any reclassification of rede-
signation of PMOS which is in the normal
pattern of career progression within MOS or
between MOS as described in AR 611-201.

(3) Require commanders to reclassify
personnel solely because they are not occupy-
ing positions or performing duty in their
PMOS.

. Redesignation of the three character
PMOS of Centrally Managed Personnel will be
as outlined in section XII.
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2-33. Designation of secondary MOS. a. When
an individual acquires a new SMOS based on
previous experience, training, or redesigna-
tion of PMOS to SMOS, the old SMOS will
be retained as an additional MOS provided the
individual remains qualified.

b. The secondary MOS of an individual ap-
pointed as a noncommissioned officer or pro-
moted to a higher pay grade will not be re-
designated solely because of such appointment
or promotion.

Section VIL VERIFICATION OF MOS

2-34. General. Verification of MOS is obtained
through the Enlisted Evaluation System. Eval-
uations are designed to determine if an individ-
ual is qualified to perform the duties of his
MOS as set forth in AR 611-201 or ,AR 611-
202. Personnel indicated in paragraph 5-lc

v1 i^'.ITP'i;and 5-1^(1) will be evaluated to verify their
MOS qualification.

2-35. Action upon receipt of evaluation scores.
Upon receipt, evaluation scores will be ̂ recorded
in Item 23, DA Form 20. The following addi-
tional procedures apply if an individual fails
to achieve an evaluation score of at least 70
on PMOS or SMOS evaluation:

a. PMOS. noq
_ .

-fr(l) First failure. If cause is deterinined
correctable, PMOS may be retained until re-
sults of next periodic evaluation are obtained.
Individuals whose performance of duty is not
to the satisfaction of their commanders or
whose failure is determined uncorrectable^will
be reclassified in accordance with ..the instruc-
tions contained in (2) below. Command Ser-
geants Major and other Centrally Managed
Personnel will not be reclassified without spe-
cific instructions from the Office 8f ".Personnel
Operations, Headquarters, Department of the
Army.

(«) Reclassification to a lower skill
level of the PMOS and, if required, reduction
under the provisions of chapter 7 to a pay
grade and NCO/Specialist status commensur-
ate with the new skill levels ; or

(b) Reclassincation to another PMOS
and, if required, reduction under the provisions
of .chapter 7 to a pay grade and NCO/Specialist
status commensurate with the skill level of the
new PMOS. Restrictions in paragraph 2-32c
do not apply.

(c) For NCO's who consent to lateral
appointment as specialists in the same pay
grade under the provisions of paragraph 7-11,
reclassification to a specialist skill level in the
same PMOS, provided the specialist skill level
is authorized for the pay grade and MOS in
accordance with AR 611-201 or AR 611-202.

Second consecutive failure in the
same PMOS. Requires mandatory reclassifica-
tion. The following special instructions apply :

Third consecutive failure. Individuals
who fail to achieve at least one evaluation
score of 70 after a total of three successive
PMOS evaluation tests regardless of whether
the tests were in the same or different PMOS,
will be considered for elimination under the
provisions of AR 635-212, if the individuals
commanding officer considers that these fail-
ures and other standards of performance war-
rants elimination. • ;

b. SMOS.
•&(!) First failure. When the unit com-

mander does not consider the individual quali-
fied, the SMOS will be withdrawn. Recom-
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mendations for withdrawal of SMOS of Com-
mand Sergeants Major and other Centrally
Managed Personnel will be forwarded through
channels to the Chief of Personnel Operations,
Department of the Army, for final action.

• (2) Second consecutive failure,
if (a) In the same SMOS. The SMOS will

be withdrawn. Subparagraph a(l) above ap-
plies to withdrawal of SMOS of Command
Sergeants Major and Centrally Managed Per-
sonnel.

(6) In a different SMOS. The provi-
sions of (1) above apply.

2-36. Reclassification actions. Rescinded.

•£2-37. Actions subsequent to reclassification.
a. If the individual is reclassified to a lower
skill of the MOS in which tested or to another
MOS, reclassincation authority will—

(1) Conduct required formal on-the-job
training.

(2) Inform individual of requirements
for the next evaluation of the new MOS.
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b. If retention of the current MOS is ap-
proved, the reclassification authority will—

(I1) Conduct additional formal on-the-job
training.

(2) Inform the individual of the require-
ments for the next evaluation of the retained
MOS.

(3) Make an appropriate entry in item
22, DA Form 20, in accordance with para-
graph 9-35 to the effect that MOS is retained
even though the individual did not attain the
minimum MOS qualification score.

c. Some individuals may fail to attain the
minimum evaluation score because of over-
specialization' in a particular area of their
MOS. They may be proficient in assigned duties
but lacking in knowledge of the MOS as a
whole. In planning formal on-the-job train-
ing, commanders should utilize individual in
as many phases of his MOS as possible. When
conditions do not permit formal on-the-job
training,' individuals will be advised to under-
take a self-study program to acquire the knowl-
edge he lacks.

^Section VIII. RECLASSIFICATION BOARDS

2-38. Appointing authority. Reclassification
boards normally will be appointed by the re-
classification authority unless delegated. How-
ever, any higher commander may appoint such
a board and designate its scope of authority.

2-39. Membership. Reclassification boards will
consist of a minimum of three members se-
lected from commissioned officers, warrant of-
ficers, or noncommissioned officers in pay
grades E-7, E-8, or E-9. Enlisted members of
reclassification boards must be of equal or
higher pay grade than persons being reclassi-
fied. The president of the board will be a com-
missioned officer. The following personnel may
be appointed to a reclassification board:

• a. Personnel management or unit personnel
officers.

b. Unit commanders, training officers, or
other unit officers.
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c.'cAn officer, warrant officer, or noncom-
missioned officer with knowledge of technical
requirements of the MOS under consideration.

d. One female commissioned or warrant of-
ficer kwhen enlisted women appear before a re-
classification board.

2-40. Waivers. An individual whose reclassifi-
cation is subject to consideration by a reclas-
sification board may waive a reclassification
action.1"The,waiver must be in the form of a
written statement signed by the individual con-
cerned. A copy of the statement will be filed in
the individual's MPRJ.

2-41. Procedures for reclassification boards., o i
a. Action prior to hearing. All individual rec-
ords, including the Enlisted Qualification Rec-
ord (DA Form 20) and a record of previous
classification' or reclassification actions will
be furnished the board.
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b. Conduct of proceedings. - - ,1
(1) Reclassification boards will be con-

ducted formally, but will avoid creating the
impression of a courts-martial or a reduction
board. AR 15-6 governs procedural matters
not specifically set forth in this regulation.

(2) The senior officer present at the hear-
ing will act as president. He will explain to
each individual appearing before the board the
purpose of the hearing and manner in which
hearing will be conducted.

(3) Each member will review all records,
documents, and other correspondence applica-
ble to an individual case.

(4) Each individual will appear before
the reclassification board separately and may
be accompanied and represented by an officer,
warrant officer, or noncommissioned officer, of
own choice. The individual will be given -the
opportunity of presenting facts and ,MOS pre-
ferences in own behalf relative to thenreclas-
sification action. Maximum freedom of .'expres-
sion from each individual appearing before the
board will be encouraged in order that all per-
tinent facts may be revealed.

~f * \
(5) The recommendations of'individual's

unit commander will be requested and .consid-
ered by the board.

(6) Matters of doubt which cannot be
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decided or supported factually will be resolved
in favor of individual concerned.

(7) The board may defer action on a case
until it has sufficient information upon which
to submit a recommendation.

(8) The board will determine its recom-
mendation in closed session, after all essential
facts have been presented.

c. Findings and recommendations. A report
of findings and recommendations will be in-
dorsed to appointed authority by the president
of the board.

2-42. Action by appointing authority. The ap-
pointing authority will—

a. Approve recommendation; or

b. Forward board report, with a recomT
mendation, to the appropriate reclassification
authority as prescribed in paragraph 2-29 or;

c. Disapprove the recommendations and or-
der a hearing by the same or another reclassifi-
cation board; or

d. Disapprove recommendations and make a
decision as to action to be taken; and

e. Direct recording of final action on DA
Form 2496 with a copy of completed record
filed in the individual's field Military Personnel
Records Jacket (DAForm 201).

Section IX. SPECIAL-.QUALIFICATION IDENTIFIERS

2-43. General. The Special Qualification^ Identi-
fier (SQI) is the fifth character of the MOS
code (MOSC) which identifies special qualifi-
cations that an individual may possess, such as
parachutist "P" or linquist "L."^ SQl's 'are
authorized for use with any MOS* "and skill
level character, unless restricted by AR 611-
201.

2-44. Award, a. Individuals
for award of authorized Special Qualification
Identifiers as listed in section V, AR 611-201
will be awarded the SQI by announcement in
Special Orders in the format prescribed. -for
classification actions in AR 310-10,yin(thejSame

manner as award of MOS. The following order
of precedence is established for recording the
SQI in the fifth position of the PMOS or
SMOS and for reporting the award in accord-
ance with AR 680-1 :

ORDER OF PRECEDENCE
S (Special Forces)
V (Ranger—Parachutist)
G (Ranger)
Y (Pathfinder)
P (Parachutist)
B (Rescinded)
K (Noncommissioned Officer Logistics Program)
H (Instructor)

. When a previously awarded SQI is re-
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moved from PMOS due to award of an SQI
with higher recording precedence, the lower
precedence SQI will be recorded in the 5th posi-
tion of the SMOS. This provision does not
apply when the skills of the newly acquired
SQI include the skills of the old SQI (e.g.,
Special Forces "S" and Parachute "P").

c. In determining the order of precedence of
SQI not listed above, the latest awarded SQI
(except SQI "L") will have recording preced-
ence. A complete list of authorized SQI and
award criteria is contained in figure 2-1.

2-45. Linguists. Special Qualification Identifier
"L" (Linguist) will be awarded to personnel
qualified in accordance with paragraph 2-56
and who are not qualified in another special
qualification identifier. Any awarded SQI takes
precedence to the SQI "L". The language code
(sec XI) for which an individual is qualified
will be recorded in the sixth and seventh posi-
tions of the MOS even when the SQI "L" has
been replaced by another SQI in the MOS.

^2-46. Recording. The awarded SQI will be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in para-
graph 9-35 and, when applicable, reported to
the Chief of Personnel Operations in accord-
ance with paragraph 9-64.

2^47. Reporting. The special qualification iden-
tifier will be reported on DA Form 1-1 as part
of the PMOS, VPMOS, and SMOS in accord-
ance with the provisions of AR 680-1.

2-48. Retention. The special qualification iden-
tifier, when made part of an MOS, will be re-
tained as long as individual is qualified in skill
represented or until a more significant special
qualification identifier is attained. Special
forces and airborne personnel will be consid-
ered qualified only so long as they maintain
their volunteer status.
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2-49: Withdrawal. Special qualification identi-
fiers will be withdrawn upon loss of qualifica-
tion in representative skill. When any special
qualification identifier is withdrawn, the identi-
fier will be deleted from all MOS in which
awarded in Item 22, DA Form 20. The follow-
ing special instructions apply :

a. Identifier "P" will be withdrawn under
the following conditions :

. * (1) When no longer physically qualified
for,, airborne duty under the provisions of AR
40-501.

(2) By submitting a request for removal
from airborne duty to unit commander.

(3) When the individual refuses to jump
while airborne.

b: Identifier "S" will be withdrawn under
the following conditions :

(1) When no longer qualified for airborne
' duty.

- r(2)'tUpon withdrawal of security clear-
ance.

(3) Upon request of individual soldier.
if (4) Upon determination by reclassifica-

tion authority that an individual is unsuitable
for further special forces duty.

(5) When individual refuses to jump
while airborne.

'Alj.i;r (6) Additional reasons for withdrawal of
special qualification identifier "S" are listed in

!l

ifC. Individuals who hold special qualification
identifier "S" or "P" will be interviewed prior
to being reported for reassignment. These per-
sonriellwilHbe'-required to sign statements that
they iliror'^do not desire assignment to an air-
borne unit". If individual signs a statement
that he does not desire to be assigned to an
airborne- unit, the identifiers "S" and "P"
will beTwivth(3fawn.

Section X. ADDITIONAL SKILL IDENTIFIERS (ASI)
2-50. General. Additional Skill Identifier functional training in maintenance and/or op-
(ASI), the last two characters of the MOS eration of weapon or equipment systems or
code (MOSC), identifies skills acquired through subsystems, and other training not identified
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CHAPTER 6
PROFICIENCY PAY FOR ENLISTED PERSONNEL

Section I. THE PROFICIENCY PAY PROGRAM

6-1. Purpose. This chapter prescribes policies, re-
sponsibilities, and operating procedures govern-
ing the Proficiency Pay Jsjrogram for enlisted per-
sonnel within the scope orsTitle 37 U.S. Code 307
and DOD Directive 1304.10>15 August 1968.

6-2. Policies, a. The two categories of proficiency
pay are:

(1) Proficiency Pay (SpetiaUy). The objec-
tive of Proficiency Pay (Specialty)\is to assist in
attaining and sustaining an adequate career inven-
tory in designated specialties. Its principal objec-
tive is to increase the number of reenl Ssbments of
members qualified and serving in designated spe-
cialties. A secondary objective is to induce\areer
personnel in other specialties to qualify for, enter
into, and continue to serve in
specialties.

(2) Proficiency Pay (Superior Perfo'fin-'
ance). The objective of Proficiency Pay (Supe-
rior Performance) is to provide a monetary incen-
tive to superior duty performance for members in
specialties not designated for award of Proficiency
Pay (Specialty).

b. Ketired and Reserve component personnel
may be awarded proficiency pay while serving on
extended active duty tours beyond obligated pe-
riods of active service, provided they are otherwise
el igible under this chapter.

c. Concurrent receipt of Proficiency Pay (Spe-
cialty) and Proficiency Pay (Superior Perform-
ance), or concurrent receipt of more than one rate
of Proficiency Pay (Specialty) for the same
period of duty performance is prohibited.

d. When an MOS is designated for a particular
category or rate of proficiency pay, all skill char-
acters of that MOS acquire the same proficiency
pay status.

e. Individuals receiving school training under
All 350-200 or AR 621-5 are eligible for award
and receipt of proficiency pay applicable to their
PMOS provided such training enhances the skills

of tho PMOS and the individuals are otherwise
eligible under this chapter.

/. Officer candidates and students undergoing
training leading to commissioned or warrant of-
ficer status are not eligible for award and receipt
of proficiency pay.

g. Except as otherwise provided in this chapter,
individuals receiving Proficiency Pay (Specialty)
will serve in the specialty on which the pay
is based. When any individual receiving Pro-
ficiency Pay (Specialty) is assigned or detailed
to any duty not requiring qualification in the
specialty on which the pay is based, such pay will
"bo terminated at the time of that assignment or
detail.

k. Individuals receiving proficiency pay who
are removed from promotable status by reason of
flagging action (see AR 600-551) will remain in
proficiency pay status pending removal of flag-
ging action or termination of proficiency pay

tjatus under a specific provision of this chapter.
Soldiers under investigation with security clear-
ances suspended pending outcome of investiga-
tion f^re considered to be under flagging action

e purview of this paragraph. Award of
proficiency pay to an individual under flagging
action is prohibited.

*. WaiverVf proficiency pay status by an indi-
vidual receiving the pay is not authorized.

. j. Special proficiency pay policies pertaining to
hospitalized patients and personnel assigned to
designated areas arc contained in appendix "VT.

Jc. Individuals receiving Proficiency Pay (Spe-
cialty), whose reclassification is directed by im-
plementation of changes to AR 611-201 and AR
611-202 into a PMOSVot designated for Pro-
ficiency Pay (Specialty)), will be given priority
for retraining and/or reclaasification into another
MOS designated f or ProficieWy Pay (Specialty).

6-3. Proficiency Pay (Speciany)- o. Eligibility.
An enlisted member is eligible fV award of Pro-
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ficiency Pay (Specialty) if he meets all of the fol-
lowing conditions:

(1) Is on active duty, other than active duty
for training as a member of a Reserve component,
and entitled to basic pay.

(2) Is serving in pay grade E-3 or higher.
(3) Has completed at least 21 months of

active service other than active duty for training.
This requirement is waived for members of Re-
serve components ordered to active duty who have
completed their service obligation under AR.
135-90.

(4) Has completed a minimum of 6 months'
continuous active service immediately before
award of proficiency pay, except that in the case
of all members of Reserve Components ordered to
active duty, this requirement may be waived upon
determination that the member, after entering on
active duty, is otherwise eligible under this
paragraph.

•_V(5) Is a career member. Career personnel
are—

(a) Personnel on second or subsequent
terms of active duty enlisted service. Enlistment
of an inductee prior to completion of the period
of induction establishes career status for the pur-
pose of determining eligibility for Proficiency Pay
(Specialty).

(b) First term personnel who are serving
in an enlistment, an enlistment as extended, or an,
extension of enlistment, that will total 6 or more
years of active service.

(c) Members of Reserve components
ordered to active duty who have completed their
service obligation under AR 135-90 or who have
completed 21 months of active service, other than
active duty for training.

(6) Is not in a nonpromotable status (para
7-5).

(7) Is properly classified in accordance with
chapter 2 in a PMOS designated for Proficiency
Pay (Specialty).

b. Award, Maintenance, and Termination.
•.V(l) MOS designated for Proficiency Pay

(Specialty) and the, rate of pay authorized for
each MOS are listed in paragraph 6-8. Award and
receipt of Proficiency Pay (Specialty) in a MOS
not listed in paragraph 6-8 is prohibited unless
retention is authorized under paragraph (4) (k)

6-2
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below, or in a subsequent Headquarters, Depart-
ment of the Army, directive. Award and receipt of
Proficiency Pay (Specialty) at a rate' other than
prescribed by paragraph 6-8 for the PMOS of the
individual is prohibited unless retention is author-
ized under (4) (&) or (4) (k) below.

(2) Proficiency Pay (Specialty) will be
awarded effective the date'the individual is
awarded a PMOS designated for Proficiency Pay
(Specialty) or the date .the individual becomes
eligible under, paragraph a(l) through (6)
above, whichever is later. The individual's unit
commander may, by'signed statement, deny the
award of Proficiency Pay (Specialty). When
award has been denied, the individual may subse-
quently be recommended for the award in writing
by his unit commander. The effective date for
award of Proficiency Pay (Specialty) would then
be the date the individual is recommended for the
award by the unit commander.

(3) Award, reinstatement, and termination of
Proficiency Pay (Specialty) will be accomplished
by issuance of special orders in accordance with
AR 310-10. After initial award, issuance of special
orders to continue or confirm retention of Profi-
•ciency Pay (Specialty) status is not required ex-
cept as prescribed in paragraph (4) below.

(4) Proficiency Pay (Specialty) status will
be retained or reinstated under any of the follow-
ing conditions:

(a) .Reclassification into another PMOS
designated for Proficiency Pay (Specialty). The
rate of Proficiency Pay (Specialty) which the
individual is authorized upon reclassification is
the rate authorized for the new PMOS. Special
orders will be issued to terminate the pay in the old
PMOS and to award the pay in the new PMOS
effective the date of the reclassification action.

(b) While undergoing retraining leading
to award of another PMOS designated for Profi-
ciency Pay (Specialty). The rate of Proficiency
Pay (Specialty) which the individual is author-
ized during retraining is the rate authorized for
the current PMOS or the rate for the.MOS in
which retraining is being accomplished, which-
ever is less. When a lower rate of pay is authorized
for the MOS in which being retrained, special
orders will be issued to -terminate the pay in the
PMOS and to award the pay authorized for the
MOS in which being retrained.
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(c) While performing additional duty as-
signments'not materially interfering with per-
formance of principal duties.

(d) While performing temporary or spe-
cial duty not requiring use of the skills on which
the proficiency pay is based for a period of 90 days
or less.

if(e) Reported surplus under paragraph
C-G^(l) and awaiting receipt of instructions from
Headquarters, Department of the Army. Person-
nel reported surplus will retain Proficiency Pay
(Specialty) for a period not to exceed 18 consecu-
tive months from date of entry into surplus status.

(/) While attending a course of instruc-
tion where the course is directly related to the
skills of the PMOS on wliicli the proficiency pay
is based or is necessary to qualify the trainee for
special assignment iii that specialty upon comple-
tion of training.

(g) While receiving training under AR
350-200 or AR 621-5 and such training enhances
the skills of tho PMOS on which the proficiency
pay is based.

if(k) While in transient, patient, or author-
ized leave status. Personnel in a patient status, in-
cluding convalescent leave, will retain Proficiency
Pay (Specialty) for a period not to exceed 18 con-
secutive months from date of en try into patient
status.

(?) When not evaluated in PMOS as pre-
scribed by section I, chapter 5, by reason of De-
partment of the Army authorized exemption or
conditions beyond control of the individual.

(j) When reenlistment in the Regular
Army is accomplished within 3 months after the
date of separation. Special orders will be issued
to reinstate Proficiency Pay (Specialty) status at
the rate authorized for the individual's PMOS
effective the date of reenlistment.

(k) When a specialty is designated for re-
duction in rate or termination of awards as pre-
scribed by G below. Special orders will be issued to
terminate the pay at the old Proficiency Pay (Spe-
cialty) rate and to award the pay at the reduced
rate.

(5) Proficiency Pay (Specialty) status will
be terminated under any of the following
conditions:

(a) Failure to verify or reverify PMOS
as a result of evaluation under section I, chapter

5. Effective date of termination will be as pre-
scribed in the applicable Headquarters, Depart-
ment of the. Army Superior Performance
Qualification Score (SPQS) announcement for the
PMOS in which evaluated.

(b) Reclassification into a PMOS not des-
ignated for Proficiency Pay (Specialty). Effec-
tive date of termination will be the same as the
effective date of the reclassification action.

(c) When in a patient status, including
convalescent leave, for a period in excess of 12 con-
secutive months from date of entry into patient
status. Effective date of termination is the first day
of the 13tli m on tli from date of entry into patient
status.

(d) Upon reduction below pay grade E-3.
Proficiency pay will be terminated concurrently
with imposition of reduction or vacating of sus-
pension of punishment or sentence resulting in re-
duction below pay grade E-3.

(e) Failure to perform the duties of the
PMOS satisfactorily as determined by the unit
commander. The individual's unit commander
will, by signed and dated statement, direct termi-
nation of proficiency pay. Tlie effective date of
termination will be the date of the unit com-
mander's signed statement.

if(f) When assigned or detailed to duty not
requiring use of the skills on which the proficiency
pay is based-for a period of more than 90 days.
When tho commanding officer determines the re-
assignment or detail is permanent (over 00 days),
effective date of termination is the date of report-
ing to the new assignment or detail. When tlie com-
manding officer determines the reassignment will
be less than 90 days, but it exceeds 90 days, effective
elate of termination is the 91st day of the assign-
ment or detail. This provision is not applicable to
individuals reported surplus under paragraph
G-6<?(1) and awaiting receipt of instructions from
Hcaclquartei-s, Department of the Army.

(g) When receiving training under AR
350-200 or AR 621-5 and such training does not
enhance the skills of the PMOS on which the pro-
ficiency pay is based. Effective date of termination
is the date of departure from current unit of as-
signment for entry into training.

(7t) When participating in a course of in-
struction which, upon successful completion, quali-
fies the individual for advancement to warrant or
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commissioned officer status. Effective date of ter-
mination is the date of departure from.current
un i t of assignment for entry into training.

(/) When a specialty is designated for teiv
initiation of awards as prescribed by c below.

c. Reduction in Rate and Termination of Pro-
ficiency Pay (Specialty) Awards.

(1) When a specialty is designated for reduc-
tion in rate or termination of awards, the reduc-
tion or termination will be accomplished by a
reduction of $25 in the payment on the effective
date of the reduction or termination, and $25 re-
duction in the payment on each anniversary of the
effective date until tlie payment equals the newly
designated award level in the case of a reduction
or zero in the case of a termination. ;

(2) All new awards of Proficiency Pay (Spe-
cialty) in MOS designated for reduction of award
level made on or after the effective date of the
reduction will be at the rate authorized on the
effective date of the award.

(3) No new awards of Proficiency Pay (Spe-
cialty) will be made on or after the effective date
in MOS designated for termination of awards.
When a specialty is designated for termination of
awards, it is, concurrently designated for Profi-
ciency Pay (Superior Performance) and the pro-
visions of paragraph 6-4 will apply. When the
reduced rate of Proficiency Pay (Specialty)
readies the level of $25 per month, personnel who
qualify for award of Proficiency Pay (Superior
Performance) may receive such an award at the
rate of $30 per month. However, continued
receipt of the $30 per month rate is contingent
upon requalification during tlie next scheduled
PMOS evaluation period. Concurrent receipt of
the reduced rate of Specialty Pay and Superior
Performance Pay is not authorized.

(4) After the designation lias been announced
by Department of the Army, no new awards of
Proficiency Pay (Specialty) will be made iiiiilOS
designated for termination of awards based on
eligibility attained by early discharge for the pur-
pose of immediate reenlistment or modification of

an existing service obligation, including any early
discharge granted pursuant to 10 U.S.C. 1171.

(5) Specialties designated for reduction in
rate or termination of awards and schedules for
accomplishing tlie reduction in payments will he
announced by separate Department of the Army
directives. •

6-4. Proficiency Pay (Superior Performance).
a. Eligibility. An enlisted member is eligible for
award of Proficiency Pay (Superior Perform-
ance), if lie meets all of the following conditions:

(1) Is 011 active duty, other than active duty
for training as a member of a Reserve component,
imd entitled to basic pay.

(2) Is serving in pay grade E-3 or higher.
(3) Has completed a minimum of 21 months'

active service.
(4) Has completed a minimum of G months',

continuous active service immediately before
award of proficiency pay. To satisfy this require-
ment, members of Reserve components ordered to
active duty may be credited with active duty or
active dut.y for t raining provided that the member
has demonstrated superior performance in the
MOS and skill level for which Proficiency Pay
(Superior Performance) will be awarded. Credit
may be given on the basis of 1 day of on the job
performance for each drill period attended, and
1 day of on the job performance for each da\r of
active duty or active fluty for training.

(r>) Is not in a nonpromotable status (para
7-5).

(6) Is properly classified in accordance with
chapter 2 in a PMOS not designated for Profi-
ciency Pay (Specialty).

(7) Has attained or exceeded the Superior
Performance Qualification Score (SPQS) an-
nounced by Headquarters, Department of the
Army, for the PMOS code in which evaluated
under section I, chapter 5.

b. Award, Maintenance, and Termination.
(1) MOS designated for Proficiency Pay

(Superior Performance) and the rate of pay
authorized are as prescribed by paragraph 6-9.
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Award and receipt of Proficiency Pay (Superior
Performance) in a MOS not designated for Profi-
ciency Pay (Superior Performance) or at a
rate other than prescribed by paragraph 6-9 is
prohibited.

(2) Provided the individual is otherwise
eligible under this chapter, Proficiency Pay
(Superior Performance) will be awarded effective

C 43, AR 600-200

the earliest date authorized in the applicable
Headquarters, Department of the Army SPQS
announcement for the PMOS code in which evalu-
ated under section I, chapter 5. The individual's
unit commander may, by signed statement, deny
the award of Proficiency Pay (Superior Perform-
ance). When an award has been denied, the in-
dividual may subsequently be recommended for
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Uiti award in writing by his unit commander. The
effective date for award of Proficiency .Pay (Supe-
rior Performance) would then'be the first day of
Hie month following the date the individual
is recommended for the award by the unit
commander.

(3) Award is authorized under (2) above to
members of Reserve components ordered to active
duty whose evaluation score, from latest MOS
evaluation while in a Reserve status, equaled or ex-
ceeded the Superior Performance Qualification
Score (SPQS), even though'the'MOS in. which
evaluated was not the PMOS at time of evaluation.
The MOS in which evaluated must be designated
as PMOS prior to award of Proficiency Pay
(Superior Performance). Entitlement to Profi-
ciency Pay (Superior Performance) based on such
an award terminates 011 the anniversary date for
the PMOS prescribed in the applicable SPQS
announcement, regardless of the effective date of
the award.

(4) If reclassified after evaluation into an-
other PMOS designated for Proficiency Pay
(Superior Performance), the award will bo based
on results of the evaluation in former PMOS.

(5) If separated from the Army after evalua-
tion and reenlistment in the Regular Army occurs
within 3 months after the date of separation, an
award-will be based on results of the evaluation.
The effective date for award of Proficiency Pay
(Superior Performance) would be the first day of
the month following the date of reenlistment.

(6) Except as provided by appendix VI, an
award of Proficiency Pay (Superior Perform-
ance) will normally be for a period of not more
than 12 months based on annual evaluation in
PMOS under section I? chapter" 5. Entitlement to
Proficiency Pay (Superior Performance) termi-
nates on tho date prescribed in the applicable
Headquarters, Department of the Army SPQS an-
nouncement for the individual's PMOS regardless
of the date the individual wag awarded the pay.

•^•(7) Award and termination of Proficiency
Pay. (Superior Performance) will be accomplished
by issuance of special orders in accordance with
AR 310-10. An award of Proficiency-Pay (Supe-
rior Performance) will not be continued beyond
the effective date prescribed for termination in the
applicable Headquarters, Department of the Army

SPQS announcement for the individual's PMOS,
unless specifically authorized by appendix VI.
In the event the applicable Headquarters, Depart-
ment, of the Army SPQS announcement is not re-
ceived prior to completion of the normal 12-month
award period, Proficiency Pay (Superior Perform-
ance) will bo terminated effective the anniversary
date of the award. Special orders must be issued
confirming each award of Proficiency Pay (Supe-
rior Performance) to an individual based on an-
nual evaluation in PMOS. Special orders must be
issued to. confirm the termination of Proficiency
Pay (Superior Performance) on the prescribed
effective date.

(8) Proficiency Pay (Superior Performance)
will be tcrminated^-prior to expiration of the nor-
mal 12-month award period under any of tho fol-
lowing conditions: - • ' '

(a) Upon reduction in pay grade. Profi-
ciency Pay (Superior Performance) status will be
terminated concurrently with imposition of reduc-
tion or vacating of 'suspension of punishment or
sentence resulting in reduction.

(b) Reclassification into a PMOS desig-
nated for Proficiency Pay (Specialty). Effective
date of termination will be the same as the'effec-
tive date of the reclassification action.

(c) Reclassification. into another PMOS
designated for Proficiency Pay '(Superior 'Per-
formance). Effective date of termination will be
based on the following:

1. When reclassiiication occurs on or be-
fore the annual MOS evaluation eligibility termi-
nal date for the new PMOS. Effective date of
termination is the date prescribed in applicable
Headquarters, Department of the Army SPQS
announcement for the now PMOS.

#. When reclassification occurs after the
annual MOS evaluation eligibility terminal date
for the new PMOS. Effective date of termination
is the date prescribed in applicable Headquarters.
Department of tlie Army SPQS announcement for
tho former PMOS. . ,

(d) When an MOS is shifted from the Pro-
ficiency Pay (Superior Performance) category to
the Proficiency Pay. (Specialty) category. Effec-
tive date of .termination is the date prescribed in
the Headquarters, Department of .the Army direc-
tive announcing the action.
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' (e) When • reenlistment in the , Regular'
Army is not an "immediate" reenlistment (with in
24 hours.from time of separation) , ' ;

(/) Failure to perform the duties of the
PMOS satisfactorily as determined by the 'unit
commander. Tlie individual's unit commander
will; by signed and dated statement, direct termi-
nation of proficiency pay. The effective' date of
termination will be the dale of the unit com-
manders signed statement.

"- (ff) When participating in a course of in-
struction which, upon successful completion, quali-
fies the individual for advancement to warrant or
commissioned officer status. Effective date of ter-
mination is the date of departure from current
unit of assignment for entry into training.
6-5. Responsibilities. <i. Chief of Personnel
Operations is responsible for technical supervision
and operation of, tlie Proficiency Pay Program.
. b. All commanders "will establish and maintain

procedures to insure that the Proficiency Pay Pro-
gram .is operated and administered in accordance
with the provisions of this chapter and appendix
V I . .- , ' . - . " •

c. Department of the Aiitiy major Army field
commanders will— - ' - ' • - •

' '(1) Establish and conduct a continuing pro-
gram of orientation, training, and publicity cover-
ing all pi-ovisions of the Proficiency Pay Program.

(2) Establish and maintain "procedures to in-
sure immediate dissemination of all Proficiency
Pay Program policy directives ami-Superior Per-
formance Qualification Score (SPQS) announce-
ments received from Headquarters, Department
of the 'Army to subordinate echelons, including
test control officers appointed under section I.
chapter C>.

(f.) Evaluate proficiency pay actions or prob-.
lems arising from administration of the program
within their respective command jurisdiction anil
render final determinations within the scope antl
intent of this chapter. Matters with implications
not covered by this chapter or separate Depart-
ment of the Army policy -directives, will 'be for-
warded with a case analysis and recommendation
to Chief of Personnel Operations, ATTN":
EPPME, Department of the Army. Washington;
DC 20310. ' ' -
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<?. Installation commanders will provide the
assistance1 and support* required to publicize and
to insure proper administration 'of the Proficiency
Pay Program 'within their command jurisdiction.

G: Commanders responsible for custody of per-
sonnel records will insure that. —

(1) Controls are established and maintained
within their respective commands to identify —

(a) Personnel eligible for award of profi-
ciency pay.

. (b) Personnel receiving proficiency pay.
' (c) 'Specific dates for awarding and termi-

nating proficiency pay. '
(2) TJnit commanders are provided with (he

assistance and support required to discharge their
responsibilities under this chapter and appendix
YI including — .

' (a) MOS Evaluation Data Reports (EPE
ECO' Form 10) for members of their command.

(b) Superior Performance Qualification
Scons (SPQS) announced for each MOS code.

(c) A list of the individuals who qualify
for award of proficiency pay.

(3) Special orders are issued awarding or
terminating proficiency pay. ' '

(4) Required entries are promptly made on
records and reports. ''

/. Unit commanders will —
(t) Review MOS Evaluation Data Reports,

Superior . Performance Qualification .Scores'
(SPQS) for each MOS. code, and tho'list of in-
dividuals who qualify for award of Proficiency
Pay -(Superior 'Performance) to verify that all in-
dividuals have been properly identified.

(2) Prepare statements required under para-
graphs G-4J&(2) or 0-^5(2). Denial of award of
proficiency pay is the prerogative of the nriit'
commander. -

(?.) Insure that proficiency pay award and.
termination actions, arc .accomplished promptly
and in accordance with this chapter.

(4.) Insure that individuals awarded pro-
ficiency pay understand the basis for the award,
the category and tlie rate of pay authorized, and
the period of their entitlement.

(5), Advise individual concerned when ac-.
tioris prescribed in this chapter result in a reduc-
tion of proficiency pay rate or termination of
Proficiency Pay (Specialty) status. Written noti-
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fixation will be furnished to the individual that
sneli a reduction or tcnnlnation will occur, its ef-
fective date, and that confirmatory, special orders
will be issued.'A copy of the notification will be
filed in the Field File section of the individual's
Mili tary Personnel Records Jacket as a semiper-
manent document.

(0) Insure that individuals receiving profi-
ciency pay are properly utilized in accordance with
chapter 3 or'reported surplus in accordance with
paragraph G-G#(1).

(7) Insure accurate and prompt compliance
with the proficiency pay reporting requirements
under paragraph G-G.

g. Individual soldiers will—
(1) Maintain proficiency in PMOS code.
(2) Become thoroughly familiar with the

policies, eligibility criteria, and provisions of the
Proficiency Pay Program pertaining to their
PMOS.

(3) Be fully aware of the authority for
receipt of proficiency pay and the period of
entitlement.

(4) Take prompt action in writing through
normal command channels to obtain a determina-
tion or correction of any overpayment or suspected
deficiency in the administration of the Proficiency
Pay Program.
6-6. Administrative procedures. </. Award, re-
instatement, and termination of proficiency pay
will bo accomplished by issuance of special orders
in accordance with AR 310-10. A copy of each spe-
cial order will be filed in the Field File section
of the Military Personnel Records Jacket as a
semipermanent document (see AR G40-30).

b. Proficiency pay designators and monthly
rates authorized are as shown in section II, this
chapter. Special orders issued to award, reinstate,
and terminate proficiency pay will show tlie ap-
plicable proficiency pay designator and monthly
rate. Other special orders, personnel actions, and
correspondence will show the appropriate pro-
ficiency pay designator (example: include in
standard name line of assignment, separation, or
rcenlistment orders).

c. Superior Performance Qualification Scores
(SPQS) for the annual MOS evaluation con-
ducted under section I, chapter 5 will be an-
nounced in three monthly increments according to

C 43, AR 600-200

the time schedule set forth in figure 6-1. Adjust7
mcnts to or waivers of SPQS are not authorized.

d. Reinstatement of proficiency pay status is
authorized in any case where it is clearly estab-
lished by documentary evidence that termination
was erroneous and the specific na ture of the error
is clearly identified. In addition—

(1.) When an individual lias been reduced
under provisions of Article 15, UCMJ or as a re-
sult of a court-martial sentence, tho proficiency
pay status held prior to reduction will be re-
instated in tlie event reduction under Article 15 is
mitigated to a forfeiture or detention of pay, sus-
pended, or set, aside or in the event restoration
action under Article 58a(b), UCMJ is taken with
respect to a court-martial sentence or a court-
martial sentence of reduction is set aside. Also,
when an individual who has been reduced under
provisions of paragraph 7-30 is appointed to a
higher grade under paragraph 7-33, following an
appeal under provisions of paragraph 7-31, the
proficiency pay stains held by the indiv idual prior
to reduction will be reinstated.

(2) Proficiency Pay (Specialty) terminated
under paragraph 0-36(5) (a) may be reinstated
upon verification of PMOS in a subsequent eval-
uation under section I, chapter 5, or upon success-
ful completion of the MOS producing school
course for the PMOS, provided the individual is
otherwise eligible under this chapter.

e. The effective date1 for award or termination
of proficiency pay is the date prescribed in this
chapter, appendix VI, subsequent Headquarters,
Department of the Army directives, and SPQS
announcements. Such effective dates will apply
irrespective of the date orders are issued, since full
authority for the award or termination action is
established by Headquarters, Department of the
Army. Confirmatory orders are authorized in any
case where timely issuance of award or termina-
tion orders is administratively delayed. The effec-
tive date for reinstatement of proficiency pay is
the date dictated by special circumstances as set
forth in d above.

/. Proficiency payments will be computed in ac-
cordance with chapter 8, part One, Department
of Defense Military Pay and Allowances Entitle-
ments Manual. Proficiency Pay is computed on tho
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basis of a 30-day month and entitlement accrues
from the date of authorization through the day
prior to the effective date of the termination order.
Proficiency pay will be prorated for that portion
of tlie month in which entitlement com 1110.1 ices or
terminates.

<7- Records and reports.
if ( I ) Personnel receiving Proficiency Pay

(Specialty) who cannot be properly utilized in ac-
cordance with paragraph 3-5rt(l) or b((<) w i l l be
reported surplus as follows:

(a) Personnel in CONUS wil l be reported
in accordance with paragraph S.-'lc; and paragraph
Gr3d. AR 614-200.

(b) Personnel in oversea commands w i l l U:
reported in accordance with paragraph 3-4e .and
paragraph 6-3c. AR G14-200. Data required by
chapter 5, AR 014-200 will be included in reports
to Headquarters, Department of the Army. Indi-
viduals who have been reported for assignment
under the provisions of paragraph {>-;'•*?. Al l (Vl- l -
200 need not be f i irt lmr reported.

(c) Personnel reported surplus under the
foregoing will retain proficiency pay stains pend-
ing receipt of instructions from Headquarters, De-
partment of the Armv. as prescribed in paragraph
<;-?,&(4) (e). . !

(2) Applicable proficiency pay designators
will be shown for soldiers receiving proficiency
pay when reported for. assignment in accordance
with pertinent regulations.

(3) Award, termination, reinstatement, and
any change in proficiency pay status will be re-
ported on the Personnel Data Change Report, (DA
Form 1-1) as prescribed in AR G80-1.

(4) The applicable proficiency pay desig-
nator will be entered in Item 4 of the individual's
Enlisted Qualification Record (DA Form 20) in
accordance with section II, chapter 0. :

(5) Pay records of personnel receiving pro-
ficiency pay will be maintained in accordance with
chapter?., AR 37-104-2. •
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(6) Administrative 'exceptions to effective
dates prescribed in this regulation cannot be
granted for any reason due to Federal pay statutes
and decisions by the Comptroller General of the
United States. Individuals who believe that, es-
tablishment of an effective date as prescribed
herein results in injustice to them should first dis-
charge their responsibility under paragraph
6-5</(4) by obtaining administrative correction of
the injustice or an official determination concern-
ing the effective date through normal command
channels. If the injustice is not resolved through
the foregoing action to the satisfaction of (lie indi-
vidual concerned, he may, as appropriate—

(a) Seek remission or cancellation of in-
debtedness resulting from overpayment of- pro-
ficiency pay under the provisions and procedures
of AR 37-12;"). In addition to tlie data required by
AR 37-125, applications for remission or cancella-
tion of indebtedness resulting from overpayment,
of proficiency pay should include, for the period
concerned, PMOSC(s), Evaluation Data Re-
port (s) (EPEECO Form 10) and/or Evaluation
Score(s), date(s) and place(s) MOS evaluation
was administered, all pertinent special orders, copy
o:f DA Form'20, together with correspondence, and
any other information bearing on the case. t

(b) Apply for correction of his military
records under procedures established in AR 15-185
to request an earlier entitlement to proficiency pay.
Such applications are submitted on DD Form 149
(Application for Correction of Military or Xaval
Record) and should include the same additional
data as described in (a) above.
6-7. Pay and allowances. Entitlement portion'of
this chapter has been approved by the Department
of Defense Military Pay and Allowances Commit-
tee under procedure prescribed by the Secretary
of Defense in accordance with Title 37, U.S. Code
1001.
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Section II. MOS DESIGNATED FOR PROFICIENCY PAY
6-8. Proficiency Pay (Specialty), a. Following
MOS are authorized P-3 Proficiency Pay (Spe-
cialty) at the rate of $150 per month:

JfOS . Title
2 1 1 1 , _ _ _ _ _ _ _ _ Pershing Guidance & Con Rpmn
2 1 J _ _ _ _ _ _ _ _ _ _ Pershing Test Equip Rpmn
2 1 I C _ _ _ _ _ _ _ _ .. Pershing Compt Rpmn
21L_._____ Pershing Guid & Control Rpmn (1A)'
2 1 M _ _ _ _ _ _ _ _ _ Pershing Digital Kquip Rpmn (JA)

b. Following MOS are authorized P-3 Profi-
ciency Pay (Specialty) at the rate of $100 per
month:

MOS , . Title
. 2 2 G _ - - _ _ _ _ _ _ _ _ Nike Lchr System Rpmn

2 2 K _ - - - - - - _ - Hawk Missile & Launcher Rpmn
2 2 L _ ' _ _ _ _ _ _ _ ' Nike Test Equip Rpmn
2 2 M ; ' _ I _ _ _ _ _ _ Nike Missile Rpmn
2 3 N _ _ _ _ _ _ _ _ _ Nike Track Radar Upmn
2 3 Q _ _ _ _ _ _ _ _ _ _ Hawk Fire Control Kpmn
2 3 S _ _ _ _ _ _ _ _ _ _ Hawk Pulse Rat!«r Rpmn
2 3 T . _ _ _ _ _ _ _ _ _ Hawk CW Radar Rpiim
2 3 V _ _ _ _ _ _ _ _ _ , Hawk Maint Chief
2 3 W _ _ _ _ - " _ _ _ . Nike Maint Chief
27B____„___ Land Combat Spt Sys Test Spec
2 7 D _ _ _ _ _ _ _ _ _ Combat Spt Missile Sys Rpmn
271:'.________ Wire-Guided Missile Sys Rpmn
27F__.-",_-_ Light AD Sys Electronic Rpmn

• A - 2 7 G _ _ _ _ _ , _ _ _ Redeye Weapon Sys Rpmn
* 2 7 H - _ . . _ _ _ _ _ _ Shillelagh'Msl Sys Rpmn
. 2 7 Z _ _ _ _ _ _ _ _ _ _ LCSS-Missile Maint Chief
- 3511 „ _ _ _ _ _ _ - _ _ Calibration Specialist

3 6 G ^ _ _ _ - - . . _ - Manual Cen Ofc lipum
3 6 H _ _ . _ _ _ _ _ _ Dial Ccn Ofc RFmn
o 8 B _ _ _ _ _ _ _ _ _ _ Aircraft Turbine Engine Rpmn
6 8 C _ _ _ _ _ _ _ _ Aircraft Reciprocating Eng Rpmn
6 8 D _ _ „ _ _ _ _ _ _ Aircraft Powertrain Rpmu
68E________ Aircraft,Rotor & Propeller llpnm
6 8 F _ _ _ _ _ _ _ _ Aircraft Electrician
6 S H _ _ _ _ _ _ _ _ _ Aircraft Hydraulics Rpmn
( J 3 H _ _ _ _ _ _ _ _ _ Air Traffic Control Tower Operator
9 3 J _ _ _ _ _ _ _ _ _ _ Air Traffic Control GCA Spec
9 8 K , _ _ _ _ _ _ _ _ Air Traffic Control En Ro\ite Spec
93L_______, Air Traffic Control Chief
9 G D _ _ _ _ _ _ _ _ _ Image Interpreter

c. Following MOS are authorized P-2 Profi-
ciency Pay (Specialty) at tlie rate of $7f> per
month:

fJOS '' Title
2 l S _ _ _ _ _ _ _ , _ _ Sergeant Missile Guid Rpmn
21T____,___ Sergeant Test Equip Rpmn
21TJ ,_ ,__ . . ___ Sergeant Maint Chief
24B________ Hawk CW Radar Mech
24D_______ Hawk Missile Launcher Mech
2 4 F _ _ _ _ _ _ _ _ _ _ Hawk Fire Control Mech
2 4 M _ _ _ _ _ _ _ Vulcan System Mech

' MOS • TUle
2 4 N _ _ _ _ _ _ _ _ _ Chaparrnl System Mech

• 2 4 1 * _ _ _ _ : _ _ _ Defense Acquisition Radar Mech
2 4 Q _ _ _ _ _ _ _ _ _ _ Nike-Heroilcs FC Mech
2 4 U _ _ _ _ _ _ - _ _ Hercules Electronics Mech
' 2 5 B _ _ _ _ _ _ . _ _ Automatic Data Link f . p t n n
2 5 D . _ _ . _ _ _ J _ BlfiDIK Repairman
2 " > J _ _ _ _ _ _ _ _ _ _ OC-CDG Repairman
2 G B _ . _ _ _ _ _ _ _ _ Wpns Support Radar Rpmn
2 6 C _ — — _ _ _ _ _ Combat Area Surv Radar Hpmn
2 6 D _ _ _ _ _ , _ _ _ Ground Control Radar Rpmn
2 ( i l l _ _ _ , _ _ _ _ _ Air Defense Radar Rpmn

_ V 2 6 K _ _ _ _ _ _ _ _ _ Electronic Warfare E(|iiip R.pmn - • .
2 G L _ _ _ _ _ _ _ _ _ . Tactical Microwave Sys Upmn
2 6 ' M _ _ _ _ _ _ _ _ _ Airborne Surv 3iadnr Rpmn
2 6 N _ _ _ _ - „ - _ . Surveillance Infrared ILpinn
2 G r _ . _ _ - _ _ _ _ _ Radio Propagation Spec
2 G V _ _ _ _ ^ _ _ - _ . Strategic Microwave Sys Rpmn
2 G \ V _ _ _ , _ _ _ _ _ Radar .Maint Supv-Insp
J I B _ _ _ _ _ _ _ _ _ _ Field Radio Mech
UK..______ Field Radio Upmn

o l L - _ _ _ , _ _ . _ _ Field Radio Relay E<|uip Itprnn
1 I S _ _ _ _ _ _ _ L _ _ Field Gen COMSIOC Rpmn
T I T _ _ _ _ _ _ _ : _ _ Field Sys COMSEC Rpmn
J 1 U _ _ _ _ _ _ _ _ _ Tactical COMSKC Maint Chief -.
!'2B____-__ Fixed Sta Hevr Rpmn
J'2C___-_.,_ Fixed Sta Tmit Rprnu
J 2 U _ _ _ . _ _ _ _ _ _ Fixed Sta Tech Con
i ! _ E _ _ _ _ _ _ _ _ _ Fixed Plant CaiT Rpmn
> _ ! F _ _ _ _ _ _ _ _ _ _ Fixed Ci[*liotiv- Kpinn
• 2 G _ _ _ _ _ . _ _ _ Fixed Cry p to Equip Rpmn
' .2Z___. _ _ _ _ _ _ Fixed Staiion Chief
> ; J ) C _ _ _ _ . _ ' _ _ _ _ Intercept Receiving Sys Rpmn
! ; j D _ _ - . _ _ _ _ _ Intercept Recording Sj'S Rpmn
: ; J F _ _ _ _ _ _ _ _ Intercept Demultiplex Sys Rpmn
; : S G _ _ _ _ _ _ _ _ _ ECM/DF Sys Rpmn
! • ' ! / £ _ _ _ - _ _ _ _ _ _ Jiittrcefjt Sys Maint Snpv-Jnsp
!4B________ Tabulating Equip I tpmn
>4D_ _ _ _ _ _ _ _ _ AD PS Repairman
i 4 G _ _ _ _ _ _ _ _ _ Fin; Con Compt Rpnm
5 5 B _ _ . _ _ _ _ „ Ji'lectronic Inst Rpmn
> " » D _ _ _ _ _ 1 _ _ . Meteorological Equip Rpmn
J " i l ) j _ _ _ _ _ _ _ _ _ Sp Elec Devices Rpmn
f " > F _ _ _ _ _ _ _ _ Nuclear Wpn Elct Spec
> 5 J _ _ _ _ . _ _ _ _ _ Aircraft Fire Control Rpmn
> " i K _ _ _ _ _ _ _ _ _ Avionics Mech
J 5 L _ _ _ _ _ _ _ _ Avionic Comm Equip Rpmn

• 1 5 M _ _ _ _ _ _ _ _ _ Avionic Nav ICqiiip Rpmn
3 " ) N _ _ _ _ _ _ _ _ _ Aviouic Fit Control Equip Rpmn
3 5 P _ _ _ _ _ _ _ _ Avionic Equip Maint Supv
o 5 R _ _ _ _ _ , _ _ _ Avionie Radar Equip Rpmn
4 1 C _ _ _ _ _ _ _ _ Fire Control Inst Rpmti
4 1 E _ _ _ _ _ _ _ _ Camera Rpmn
41F______ Projector Rpmn
41G______. : • Surv Photo Equip Rpmn
41H______ Photo Equip Repair Chief
42D_______ Dental Removable Prosthetic Spec
42E_______ Optical Lab Spec
42F_______ Dental Fixed Prosthetic Spec
4 5 J _ - - - - _ _ _ _ . Aircraft Armament Rpmn
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MOS Tfll.
45M-_______ Aircraft Armament Subsys Rpmn
46M----____ Pershing Rocket Motor/Struc Rpmn
4 6 N _ _ _ _ _ _ _ _ - Persliing Elec-Mech Rpmn (1A)
5 2 H _ . _ _ _ _ _ Nuclear Power Plant Mech/Op .
52J____ - - - - Nuclear Power Plant Elcc/Op
52K - _ - __ - - - Nuclear Power Plant Instman/Op
52L__-_---_ Nuclear Power Plant Proc Con Spec/Op
52M____--- - Nuclear Power Plant Chief
6 2 B _ _ _ _ _ _ _ _ Engr Equip Rpmn
74F________ Computer Programcr
74G-------__ ADP Systems Analyst
82B__ _ _ - - _ - Topographic Computer
91C______-- Clinical Specialist
9 l P _ _ _ _ _ _ _ _ _ Operating Room Spec
91F______ Ncuropay Spec !
9 1 P _ _ _ _ _ _ _ _ X-Ray Specialist
91Q______-_. Pharmacy Specialist
92B_______ Medical Lab Spec
96C___ _ _ ... _ Interrogator
98B_______'_ Cryptanalytic Specialist
9SC________ Traffic Analyst
98 G- - _ _ _ _ _ Voice Interceptor .
98II__-_.- - - - - Voice Counter-measures Op
98j_- - - - - -_-_ Electronic Warfare Op/Anal 1
9 8 2 _ _ _ _ _ _ _ _ Signal Intel Opns Chief
Q4B___ - - - - - Translator-Interpreter
04C________ Expert Linguist
0 5 C _ _ _ _ _ _ _ _ Radio Teletype Operator
05O__-_ __ _ Special Indent Op
05G--------- Coram Security Spec
d. Following MOS are authorized P-l Profi-

ciency Pay (Specialty) at the rate of $50 per
month:

MOS Title
G 7 B _ _ _ _ _ _ _ _ O-l/U-6 Airplane Rpmn
G7C________ U-1A Airplane Rpmn ,
G7F__ _ __ - Airplane Tech Insp
67G-_-____ U-8/U-21 Airplane Rpmn
67H--------- OV-1 Airplane Rpmn
07M—— __ OH-13/OH-23 Helicopter Rpmn
C 7 N _ - - - - - _ - _ UH-1 Helicopter Rpmn

Tttle
G7P_,--_ — ..--. CII-21/CII-34 Helicopter Rpmn
G 7 T _ _ _ _ _ _ _ _ _ _ CH-37 Helicopter Rpmn
G7U- _ _ _ _ _ _ _ _ CH-47 Helicopter Rpmn
G7V__-_- - - - -_ OH-G Helicopter Rpmn
G7W--------- Helicopter Tech Insp
G 7 X _ _ - - - - - _ _ C1I-54 Helicopter Rpmn
67Y------..-, A1I-1G Helicopter Upmn
C7Z-. - - - _ _ - _ _ Aircraft Maint Supv

6-9. Proficiency Pay (Superior Performance)
(SP). a. All MOS evaluated under provisions of
chapter 5, except for those authorized Proficiency
Pay (Specialty), arc authorized Proficiency Pay
(Superior Performance) at the rate of $30 per
inoiith,

b. Following MOS authorized Proficiency Pay
(Superior Performance) effective 1 July 1970 are
subject to provisions of paragraph 6-3c. Tae
monthly rates shown will apply through 30 June
1971.

Prnficuncy
l*i!f

(specialty) Monthly
MOS Title nesignatar rates

25K AN/TSQ-51 S.\T R p m n _ _ _ _ _ _ _ _ T-3 $75
05U Morse Interceptor^......___ T-2 50
05K Teletypewriter I n t c p _ _ _ _ _ _ _ _ T-2 50
23U Nike HP Rdr-Sim Rpnm_.___ T-2 50
25E Rdr Tracking Sta Rpmn...... T-2 50
25G Mbl ADCP MontrRpmn__, T-2 50
25H Rdr Data Proc Equip Rpmn___ T-2 50
25Z FD Sys Maint C h i e f _ _ _ _ _ _ _ _ _ _ T-2 50
26Y Satl Comm GS Equip Rpmn_._ T-2 50
31J Teletypewriter Rpmn-._______ T-2 50
31W Tac ISlcc Maint Chief.......... T-2 50
46L Sgt Elec Mech R p m n _ _ _ _ _ _ _ _ _ T-2 50
52C Power Pack Spec. _ _ _ _ _ _ _ _ _ _ _ _ T-2 50
91M EEG Specialist—......_____ T-2 50
21R Sgt Firing Set Rpmn....____ T-2 25
33E Microbarograph Equip Rpmn__ T-2 25
35G Medical Equip Rpmn—...___ T-2 25
31Z Area Comm C h i c f _ _ _ _ _ _ _ _ _ _ _ T-l 25
74E Computer Sys O p _ _ _ _ _ _ _ _ _ _ _ _ T-l 25

*TIME FRAME FOR PROFICIENCY PAY SUPERIOR
PERFORMANCE AWARDS

1st Increment

Test period

Feb------------_.
May_--_- ———— _•.
Aug — _ _ _ _ _ _ —— _ .
Nov — _ _ _ _

Date or
ormoiince-

mont*

. _ _ 15 Jul

... 15 Oct

. _ _ 15 Jan

Awards
authorized

1 May
1-Aug
1 Nov
IFeb

2d in croii lent

Dato of
announce-

ment*

15 May
15 Aug
15 Nov
15 Feb

Awards
authorized

1 Jun
1 Sep
1 Dec
1 Mar

3d increment
Date of

announce-
ment*

15 Jun
15 Sep
15. Dec
15 Mar

' Awards
authorized

1 Jul
1 Oct
1 Jan
1 Apr

'Approibnate data of Head Quarters, Department of tho Army, announcement.,

Figure 6-1.
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CHAPTER 10

VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

10-1. Purpose. This chapter prescribes policies
and procedures for award of a Variable Reen-
listment Bonus (VRB) to , enlisted personnel
under section 308(g) of title 37, U.S.'Code, and
DOD Directive 1304.10,15 August 1968.'
10-2. Policies, a. The VRB is designed to im-
prove first-term retention, and thereby the pro-
portion of careerists in the total number of per-
sonnel in designated MOS.

b. The VRB Program is designed for flexibility
and is subject to change as tlie number of careerists
increases or decreases causing the career ratio to be
higher or lower than desired in selected MOS.
Revisions in the program, including MOS author-
ized tlie additional bonus and the respective multi-
pliers, will be made by Headquarters, Department
of the Army as required, but normally will be ac-
complished by reprograming on an annual basis.

c. For the purpose of this chapter, "reenlist-
ment" is as defined in part one, chapter 9, section
A, paragraph 10901, DODPM. "Extension" as
used in paragraph 10901a(3), DODPM, will be
accomplished pursuant to chapter 4, AR 601-280.
Specifically excluded from these definitions are ex-
tensions for periods of less than 2 years and initial
enlistment of inductees into the Regular Army
under the Reception Station Reenlistment
Program.

d. The VRB to be paid under this chapter will
be in addition to the reenlistment bonus payable
nmle.r part one, chapter 9, section A, DODPM for
the first reenlistment. •

e. The VRB will be calculated using multipliers
of 1, 2,3, or 4 applied against the regular reenlist-
ment bonus payable for the first reenlistment. The
multiplier to be used for each MOS will be as pre-
scribed in section II of this chapter. The multi-
plier prescribed for each MOS applies to all skill
levels of that MOS unless otherwise indicated.

/. Individuals in MOS authorized payment of
both proficiency pay (Specialty or Superior
Performance) under chapter 6, and the VRB

are authorized to receive both payments pro-
vided eligibility requirements for each are met.

g. Entitlement to the VRB is m addition to any
other pay, including special or incentive, to which
the individual may be entitled. Amounts paid aa
VRB are not considered in the $2,000 cumulative
amount.limitation imposed on regular.reenlist-
ment bonuses; however, the $2,000 limitation is the
maximum amount that can be applied against the
VRB multiplier when computing the amount of
VRB payable. (See paragraphs 10906c and 10914,
Part One, Chapter 9, DODPM.)

h. Individuals awarded the VRB will be utilized
in the MOS on which, the bonus is based unless
otherwise directed by the Secretary of the'Army.
Commanders of VRB recipients may waive tliis
utilization restriction when the assignment is in a
combat area.

i. If the MOS on which payment of the bonus,
is to be based is not the individual's PMOS, it will
be designated PMOS prior to discharge in' accord-
ance with paragraph 2-27, citing paragraph 2-32d
(3) and this paragraph as authority.

j. Payment of the VRB will be in equal annual
installments or, in meritorious cases, in fewer in-
stallments (lump sum payments, para 10-7), as
determined by the Secretary of the Army. Tho
first installment is payable at the time of payment
of the regular reenlistment bonus and subsequent
installments are payable on the anniversary dates
of tho reenlistment or extension of enlistment.

/.. Recoupment.
(1) Recoupment of the amounts of VRB al-

ready paid in the case of an individual who volun-
tarily, or because of misconduct, fails to complete
tho period of enlistment will be in accordance with
part one, chapter > 9, section C, DODPM. Such
members are not entitled to remaining unpaid
installments.

(2) Once an individual is reenlisted in ac-
cordance with pertinent directives and entitle-
ment to a VRB is established, amounts of VRB
already paid will not be recouped nor unpaid in-
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stallments curtailed because of subsequent redesig-
nation of PMOS under chapter 2 or. appointment
to commissioned or warrant officer status (para
10-36(2)).

I. The VRB will not be paid for-reenlistments
or enlistment amendments accomplished prior to
1 January 1966.

- m. After the designation lias "been announced
by Department of the Army, the VRB will not be
awarded'in MOS designated for deletion from the
VRB'Program based on eligibility attained by
early discharge for the purpose of immediate re-
enlistment or modification-of an existing service
obligation, including any early discharge granted1

pursuant to 10 U.S.C. 1171.
10-3. Eligibility, a. An individual is eligible to
receive a VRB if, at the time of rcenlistment, he
or she— >

(1) Is in pay grade ET3 or higher, except as-
indicated in section II of this chapter. ,

-^•(2)- Is properly classified in accordance with
chapter 2, and has been awarded an MOS listed in
section U of this chapter three months before dis-
charge, release from active duty, or extension of
initial term of service. The MOS on which' pay-
ment of the bonus is to be based must be authorized
by AK Gil-201 or AR 611-202 for the pay grade
and NCO/Specialist status in which recnlisting.

(3) Has completed at least 21 months of ac-
tive service (other than active duty for training)
before discharge, release from active duty, or ex-
tention of initial term of service (the 21 months
of active service must be performed in the enlist-
ment which is being extended or being terminated
by discharge followed by reenlistment within 3
months). ' • ' . ,

(4) Ill-enlists in the Regular Army within
3 months after the date of discharge or release
from compulsory'or voluntary active duty (other
than for training), or extends bis enlistment, so
that the rcenlistment or enlistment as extended
provides a total active service commitment of not
less than 69 months (totalr active service commit-
ment includes service performed under (3) above).
Extension for VRB eligibility must be for a period
of not less than 2 years. The reenlistment or exten-
sion of enlistment must be the first reenlistment or
extension which occurs under circumstances other-
wise entitling the members to a reenlistment bonus
authorized by Title 37 U.S. Code 308 (a) (see pt.

10-2
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one, chap. 9, sec. A, DODPM). The enlistment
of an inductee prior to completion of BCT will not
be counted as reenlistment for the purpose of de-
termining eligibility for a VRB.

&. An individual is not eligible to receive t,
VRB if, at the time of reenlistment, he or she—

(1) May not be paid a regular first reenlist-
ment bonus as set forth in part one, chapter 9,
section A, and Decision Logic Table 1-9-1,
DODPM.

(2) Has been, officially notified of—
(a) Pending appointment to'com missioned

or wiirrant officer status.
(b) Approval of an application for attend-

ance at an MOS producing U.S. Army service
school or other Armed Forces school course which,
upon successful completion, will result in redesig-
nation of PMOS.

(c) Acceptance for officer candidate school
or training leading to commissioned or warrant
officer status.

(3) Selects an option- for retraining which,
upon successful completion, will i-esult in rcdosig-
nation of PMOS.
10-4. Utilization. The assignment and utiliza-
tion procedures proscribed'in paragraph 3-5a(l)
apply to VRB recipients. Utilization contrary to
paragraph 3-oa(l) is authorized only when a
VRB recipient is assigned—

a. In a combat area, or
b. Under special instructions from Jlcad-

quartei's, Department of the Army.
10-5. Responsibilities, a. Technical supervision
and operation of tho Variable T-cenlistmeiit Bonus
Program will be exercised by Chief'of Personnel
Operations.

b. Commanders ;it ;i.l echelons will exercise close
surveillance over the Varmblc'Rcenlistment Bonus
Program to insure that the program is admin-
istered in conformity with tlie policies and proce-
dures-prescribed by this regulation.

G. Major commanders will—
(1) Administer the program for all person-

nel under their respective command jurisdictions.
(2) Establish and maintain a continuing

program of orientation, training, and publicity to
insure familiarity with all aspects of the Variable
Rcenlistment Bonus Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy directives re-
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ceived from Headquarters, Department of the
Army.

d. Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, unit
commanders, reenlistment officers, and finance and
accounting officers in promoting the 'objectives
and administration of the Variable Reenlistment
lion us Program.

e. Commanders responsible for custody of per-
sonnel records will—

(1) Establish administrative controls to iden-
tify personnel eligible to receive a VRB.

(2) Advise and assist unit commanders, rc-
enlistment officers, and finance and accounting
officers in exercising their responsibilities in the
administration of the Variable. Rcenlistment
Bonus Program.

(3) Insure that correct entries arc promptly
made'on records' and reports as required.

(4) Report as surplus personnel receiving a
VRB who cannot be properly utilized.

/. Unit commanders will insure proper utili/.;i-
tion of personnel receiving a VRB.

g. Reenlisting officers will insure that rcenlist-
ment of individuals eligible to receive a VRB is
accomplished in conformance with AR 601-280.
10-6. Personnel administration, a. VEB desig-
nators are as follows:

VRJt designator VRB multiplier
VRB-1_____________ VRB with a multiplier of 1.
VRB-2_____________ VRB with a multiplier of 2.
VHB-3_____________ VRB with a multiplier of 3.
VRB-4_____________ VRB with a multiplier of 4.

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB,

ft. All special orders directing assignment, re-
assignment, separation, or reenlistment of VRB
recipients will indicate the VRB designator in
accordance with AR 310-10.'

rf. Public , Law 91-172, enacted by the Con-.
gress in December 1969, provides increased oppor-
tunities for military personnel to qualify for use
of the "income averaging" provisions of . the
United States Internal Revenue Code. In view of
the potential income tax savings which this pro-
cedure offers, all enlisted men receiving the VRB
should be advised of this provision of the law and
how it may apply to their situation.

10-7. Lump sum payment administration, a.
The individual requesting payment must indicate
in writing to his immediate commander his desire
to receive lump sum payment and specific reasons
therefor. To permit payment at reenlistment, the
request should be submitted 60 days prior to date
of reenlistment:, or as soon thereafter as the de-
cision to reenlist is made. Tlie request will also
include the following:

• (1) -MOS in which qualified.
(2) ETS or intended reenlishucut date.
(o) Length of reenlistment. '
(4) Statement that income tax implications

of lamp sum payment are understood.
(5) Purpose or planned use of the payment

based upon—
(a) The need to discharge personal debts

or obligations, or
(b) The desire to make a worthwhile in-

vestment with a view to enhancing future finan-
cial status or to provide for retirement, or

(G) An income tax benefit which will
accrue.

(6) Amount of lump sum payment requested
and VRB payment already received.
•;b. The timmediate commander will, by indorse-

ment, provide the following:
(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings.
(3) Indicate the manner of performance of

the individual in the unit and other factors which
warrant designation of the case as meritorious and
in the best interest of the individual.

(4) A statement that the individual has been
advised of—

(a) The increased tax obligation resulting,
and the tax advantage from, annual payment.
When applicable, the individual will be apprised
of the combat zone exclusion of VRB for Federal
Income tax purposes.

(b) Recoupment of unearned portions of
V.RB should he or she be separated prior to com-
pletion of their service commitment.

<?. Payment of lump sum VliB to personnel
overseas could adversely affect gold flow if not
controlled. To minimize the outgo of U.S. dollars,

'oversea commanders will counsel individuals on
the available savings plans including bonds and
soldier savings which can be used for maximum
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advantage of tlie member as well as inhibit any
contribution to adverse flow of gold. ,'

d. Requests will be forwarded in duplicate by
the installation or comparable level commander to
The Adjutant General, ATTN: AOAO-KE, De-
partment of the Army, AVashingtoiij DC 20315,
and will not, be routed through command channels.
Prior to forwarding, requests will be coordinated
with the servicing finance and accounting officer to
confirm the member's VRB entitlement. TAGO
will forward decisions to the installation
commander. - i
10-8. Financial administration. VRB payments
will bo processed in the manner proscribed by
paragraph 5-85, AR 37-3 04-2.
10-9. Records and reports, a. E-n.list.ed Qualifica-
tion Record (DA Form W}. The VKB designator
will be entered in item 4 on the individual's En-
listed Qualification Record (DA Form 20) in ac-
cordance with instructions contained in paragraph
0-17(7,

b. Surplus personnel.
(1) VRB recipients who cannot be properly

utili/cd in coiiformanee with this regulation will
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bo reported for reassignment instructions in ac-
cordance with paragraph 3-4c and paragraph 6-3*?,
AR 614^200. Senior grade personnel will be re-
ported in accordance with paragraph 3-18. Data
required by chapter 5, AR 614^-200 for personnel
in grades E-6 and below, and in paragraph 3-17
for senior grade personnel, will be included in
reports to Headquarters, Department of the Army,
for personnel in oversea commands. Individuals
who have been reported for reassignment under
paragraph 6-3r;, AR (>1^200, or paragraph 3-18,
need not be further reported.

(2) VRB payments will not be withheld or
recouped because pevsonncl ave reported surplus.

c. Availability reports. VRB designators will
1)0 shown for individuals receiving a VRB when
reported for reassignment iu accordance with per-
tinent regulations.
10-10. Pay and allowances. Entitlement portion
of this chapter1 has been approved by tlie Depart-
ment of Defense Military Pay and Allowances
Committee under procedure .prescribed by the
Secretary of Defense in accordance with title 37,
U.S. Code 1001.

Section II. MOS DESIGNATED'FOR VARIABLE REENLISTMENT BONUS
10-11. Variable reenlistment bonus (VRB)
VRB with multipliers as indicated may be paid in
the following MOS: . .

a. Multiplier of 4- ' ' t
MOS Tiltf

05C_——_ Radio Teletype Operator
0 . r jD^__ ._ Special Indent Operator
05 G, _ _ _ _ Comm Security Specialist

•fc05II____.. Morse Interceptor
21TT,_ .__ Pershing Guidance & Con Rpmn
2 1 J _ - - _ _ - Pershing Test Equip Rpnm
21K, _ _ _ - Perilling Comp Rpmn ' ' "
21L____ Pershing Guid & Control Rpmn (1A) '
21M,_-_. Pershing Digital Equip Rpran (1A)
21R_——— Sergeant Firing Set Rpmn
2 lS_ , -__ - Sergeant Missile Guid Rpinn
21T____ Sergeant Test Equip Rpmn
22G_ _ _ _ _ Nike Lchr System Rpmn
22K_ _ _ _ _ Hawk Missile-Lchr Rpmn
22L____ Nike Test Equip Rpmn
22M__ _ - Nike Missile Rpmn
2 3 N _ _ _ _ _ Nike Track Radar Rpmn
23Q_—__ Hawk FC Rpmn
23S__ _ _ Hawk Pulse Radar Rpmn
23T__-___ Hawk CW Radar Rpmn
23U___ Nike IIP Radar-Simulator Rpran
24B_——_ Hawk CW Rr Madaech

MOS , Titlt
2 4 D _ _ _ _ - Jhiwk Missile-Launcher Mechanic
2<1F,-___- Hawk FC Mech '
2-1M _ _ _ _ _ . Vulcan Sys Mech
24N_.... Chaparral Sys Mechanic
2 4 P , _ _ _ _ _ Def Acq Radar Meeb
24Q, .____ Nikc-ITerc FC Mccb
25B,-___- Automatic Data Link Rpmn
2uD.-_'~ BIRDIE Rpmn
25G---_- Mobile ADCP Monitor Rpmn
2511-..--- Radar Data Proc Equip Rpmn
2 5 J _ - _ - _ - OC-CDG Repairman
25K. _ _ _ _ AN/TS G-fl'l System Rpma
2GB,—.. Wpns Support Radar Rpmn
2GC_-__ Combat Area Surv Radar Rpmn
261X---- Ground Control Ri-dar Rpmn
261J- _ _ _ _ Air Defense Radar'Rpmn

_ _ _ Electronic Warfare Equip Rpmn
2GL___- Tactical Microwave Sys Rpmn
2&M_-__- Airborne Hadar Rpmn
26N_ _ _ _ - Surveillance Infrared Rpmn
26T____ TV Equipment Rpmn
2GW-._ lladar Maint Supv-Insp
27B—— _ Land Combat Spt Sya Test Spee
27D- - _ _ _ Combat Spt Missile Sys Rpmn
27E___ Wire-Guided Msl Sys Rpmn
27F___- Light AD Sya Electronic Rpmn

_ _ _ Redeye Weapon Sys Rpmn

10-1 TA60 5S8A



20 April 1971 C 43, AR 600-200
MOS Title

* 2 7 H _ _ _ _ _ Shillelagh Msl Sys Rpmn
3 1 B _ _ _ _ _ _ Field Radio Mech •
31E__-___ Field Radio Rpmn
311.—— _. Field Radio Relay Equip Rpmn
3 1 S _ _ _ _ _ _ Field General COMSEC Rpmn
31T_.__ Field Systems COMSEC Rpmn
31TJ__•__ Tactical COMSEC Maint Chief
3 2 B _ _ _ _ _ _ Fixed Sta Rcvr Rpmn
32C_.._-., Fixed Sta Tmit Rpmn
3 2 D _ _ _ i _ Fixed Sta Tech Con
32L——__ Fixed Plant Carr Rpmn
o2F——__ Fixed Ciphony Rpmn
3 2 G _ _ _ _ _ Fixed Crypto Equip Rpmu
33B_—__ General Intercept Equip Rpmn
oiC_ ,_ .__ Intercept Ree Sys Rpmn
3 ! ! . ) _ _ _ _ _ Intercept Recording Sys Rpmn
3 S F _ . . _ _ _ _ Intercept Demultiplex Sys Rpmn
- U G _ _ _ _ _ ECM/DF Sys Rpmn
34B_____ , Tabulating Equip Rpmu
3 4 D _ _ _ _ _ ADP Repairman
3 4 G _ _ - _ - Fire Con Compt Rpmn
35E———_ Sp Elec Devices Rpmn
35F_ _ , ' _ _ _ Nuclear Wpns Electronics Spec
3 5 G , _ _ _ _ Medical Equipment Rpmn
3f»H_ j _ : _ _ Calibration Specialist
3 5 K _ _ _ _ , Avionics Mechanic
35L_._- Avionic Comm Equip l!pmn
3 5 M _ _ _ _ _ Avionic Nav Equip Rpmu
3 5 N _ _ _ _ _ Avionic Fit Control Equip Rpmn
35P_____ , Avionic Equip Maint Supv
3 5 R _ _ _ _ _ Avionic Radar Equipment Rpmn
36G___, Manual Cen Ofc Rpmn
3 6 U _ _ . _ _ Dial Cen Ofc Upmn
41B-____, Topographic Inst Ilpmn
41C—_-_ Fire Control Inst.Rpmn
4 1 E _ _ _ _ _ _ Camera Repairman
4 1 F _ _ _ _ _ _ Projector Repairman
4 1 G _ _ , _ _ Surv Photo Equip Upmn
4 1 H _ _ _ _ . Photo Equip Repair Chief
4GL____ Sergeant Electrical Mechanical Rpmn
4 G M _ . _ _ _ Pershing Rocket Motor/Struo Ilpmn
4 6 N _ _ . _ _ Pershing Elec-Mech Rpmn (1A)
52B__._., Power Generation Kquip Oper/Mech
52C——__ Power Pack Specialist
52D_. .___ Power Generation Equip Rpmn
55D._,__ Expl Ord Disp Spec
5!>G_ _ _ __ Nuclear Weapons Maint, Spec
G7B_.___. O-l/U-6 Airplane Rpmn
G7C———_ U-1A Airplane Rpmn
G 7 F _ _ , _ _ _ Airplane Tech Insp
67G.__ TJ-S/U-21 Airplane Itpmn
67H_,__ OV-i Airplane Rpmn
67M__._ . OH-13/OII-2S Helicopter Rpmn
G7N____ UH-1 Helicopter Rpmn
G 7 P _ _ _ _ _ . CH-21/CH-34 Helicopter Rpmn
67T_._._. CH-37 Helicopter Rpmn
67U__ _ . OH-47 Helicopter Rpmn
6 7 V _ _ _ _ _ , OH-6/CH-58 Helicopter Rpmn
G7W._... Helicopter Tech Insp
G7X___. CH-54 Helicopter Rpmn
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MOS . Title
6 7 Y _ _ _ _ _ AII-1G Helicopter Rpmn
G8B___. Aircraft'Turbine Engine Rpmn
68C__-__, Aircraft Reciprocating Eng Rpmn
6 8 D _ _ _ _ _ Aircraft Powertrain Rpmn
G8E__.___ Aircraft Rotor & Propeller Rpmn
6 8 F _ _ _ _ _ _ Aircraft Electrician
6 8 G _ _ _ _ » Airframe Repairman -
G81I____ . Aircraft Hydraulics Rpmn
7 2 D _ _ _ _ _ Cryptographic Center Spec
74C——__ Data Analysis Spec
741.)___. ADPS Machine Opns Spec
74K___. Computer Systems OP
7 4 F _ _ , _ _ _ Computer Prograrner
7 4 G _ _ _ _ _ ADP Systems Analyst
!)1C._____ Clinical Specialist
9 1 D _ _ . _ _ Operating Room Spec
911 ' '______ Neuropsy Specialist
9 1 M _ , _ _ _ EEC Specialist
91Q___. Pharmacy Specialist
9 2 B _ - _ _ _ _ Medical Lab Spec
9 3 H _ _ _ _ _ ATC Tower Operator
93J___-_ ATC Ground Control Approach (CGA)

Spec-
9 3 K _ _ _ _ _ ATC En Route Specialist
96C____ Interrogator
9 G D _ _ _ _ _ Image Interpreter
9 7 B _ _ _ _ _ _ Counterintelligence Agent
97C__--_ . Area Intel Spec

b. MuHipHer of 5.
TiUtA/OS

OOB__: -__ Diver
0 4 B _ _ _ _ _ . Translator-Interpreter

_ _ . Teletypewriter Interceptor
12E___ Atomic Demolition Munitions Spec
17C_---_- Sound Ranging Crewman
17E____ Field Illumination Crewman
1 7 K _ _ - _ . Ground Serv Radar Crewman
1 7 L _ _ _ _ - _ Airborne Sensor Spec
2 1 G _ _ _ _ _ Pershing Electronics Materiel Spec
2 4 U _ _ _ _ . Hercules liHectronics Mech
26P__._ Radio Propagation Spec
2(>V____ Strategic Microwave Sys Rpmn
2 G Y _ _ _ _ _ Satellite Comm G8 Equip Rpmn
3 1 D _ _ _ _ _ Pei-shing Communications Spec
3 1 G _ _ _ _ - Tactical Comm Chief
3 1 J _ _ _ . _ _ Teletypewriter Rpmn
3 1 W _ _ - _ _ Tactical Elec Maint Chief
35B_._, Electronic Inst Rpmn
35D_..__ Meteorological Equip Rpmn
35J _ _ _ _ _ _ Aircraft FC Rpmn
4 2 D _ _ _ _ _ Dental Removable Prosthetic Spec
42E___ _ Optical Lab Spec
42F___, ,_ Dental Fixed Prosthetic Spec
4 3 E _ _ _ _ _ _ Parachute Rigger
44C__-__ Welder
44E_. „ _ Machinist
4 4 K _ _ _ . _ Marine Hull Rpmn
4 5 J _ „ _ _ _ _ Aircraft Armament Rpmn
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MOS ' Title

4 5 M _ _ _ _ _ Aircraft Armament Subsya Mech
52H_ . . _ _ Nuclear Power Plant Mech/Op
52J _ _ __ Nuclear Power Plant Elec/Op
52K_ _ _ _ _ Nuclear Power Plant Instrhn/Op
52L____ Nuclear Power Plant Proc Con Spec/Op
G 1 D _ _ _ _ _ Amphibian Operator
6 1 E _ _ _ _ , _ Amphibian Engineer , .
G2B____ Engr Equip Rpmn
G2C____ Engr Msl Equip Spec
6 2 D _ _ _ _ _ Asphalt Equip Operator
62E___ _ Crawler Tractor Operator , «
6 2 F _ _ _ _ _ _ Crane Operator
G 2 H _ _ _ _ _ Concrete Paving Equip Op
G2L____ Wheeled Tractor Operator
63C-.____ Track Vehicle Mocli
6 3 K _ _ _ _ _ QM Heavy Equipment Rpnm
71C__ . _ Stenographer
7 1 E _ _ _ _ _ _ Court Reporter
7 2 B _ _ _ _ _ _ Communications Center Spec
7 2 G _ _ _ _ _ Data Communications Switching, Center

Spec
7 2 H _ _ _ _ _ Central Office Operations Spec
7GN_ _ _ _ _ Procurement Sgt
81B____ Construction Draftsman
82B__ _ - Construction Surveyor
S 2 E _ _ _ _ . Topographic Computer . : .
841)_ _ _ _ _ Audio Specialist
9 1 E _ _ _ _ _ Dental Specialist
9 1 P _ _ _ _ _ _ X-Ray Specialist
91S__--_- Preventive Medicine Spec
9 2 C _ _ _ _ _ Petroleum Lab Spec
0 3 » _ _ _ _ _ Flight Simulator Spec
9 3 E _ _ _ _ Meteorological Observer
981. _ _ _ _ _ Cryptanalytie Spec
9 8 C _ _ _ _ _ Traffic Analyst
9 8 G _ _ _ - _ Voice Interceptor
9 8 H _ _ _ _ _ Voice Conn term easiires Op ,
9 S J _ _ _ _ _ . Electronic Warfare Op/Anal

c. Multiplier oj 2.
MOS Title

O O G _ _ _ - . Target Aeft Crmn
0 4 C _ _ _ _ _ Expert Linguist
05B_ _ _ _ _ Radio Operator
H B _ _ , _ _ Light Weapons Infantryman
J 1 C _ _ _ _ _ I»f Indirect Fire Crmn
1 1 D _ _ _ _ _ Armor Rccon Spec
1 1 E _ _ _ _ _ Armor Crmn
1 ! F _ _ _ _ - Inf Opns & Intel Spec
m i _ _ _ _ _ Inf Dir Fire Crmn
1 ' 2 B _ _ _ _ _ Combat Engineer \
12D, _ _ _ _ Powered Bridge Spec
1 2 F _ _ _ _ _ _ Cbt Engr Tracked Veh Crmn
13B_,____ Field Artillery Crmn
13E____ Field Artillery Opna & Intel Asst
15B____ Sergeant Missile Crmn '
15E____ Pershing Missile Crmn
15F____ Honest John Rocket Crmn
1GC___ _ Hercules Fire Control Crmn
1GD_ _ _ _ _ Hawk Missile Crmn l
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MOS Title
16E_-____ Hawk Fire Control Crmn
16F._.. Lt AD Arty Crmn
16H_.. AD Arty Opns & Intel Asst
16K__ _- Fire Dist Sys Crmn

fcl6P—_-__ Chaparral Crewman
16R--_-_ Vulcan Crmn
17B-—'_- Counterbattery/Countcrmortar-Rdr Crmn
1 7 D _ _ _ _ . Flash Ranging Crewman
3 1 M _ _ _ - _ Field Radio Relay & Carr Attendant
3 1 R _ _ _ _ _ Target Aircraft Control Sys Mech
3GE--__- Cable Splicer
4 ] J _ _ _ _ _ - Oflice Machine Rpmn
44B_. ,___ Metal-Body Rpmn
4 4 1 X _ _ _ _ Blacksmith
4 5 K _ _ _ _ _ Tank Turret Rpmn
5 1 I - — _ _ _ - Carpenter .
J ) 1 V _ _ _ _ _ . Pipeline Spec
" > l Q - _ _ _ . _ Terrain Analyst
52]0---__- Power Station Op
« 1 B _ _ . _ _ _ Water Craft Op
G l C _ - _ _ _ _ Aliirinu lingincer
G 2 ( ! S _ _ _ _ _ Quarry man
G2J , .___ . General Const Machine Op
G2K_ _ „ _ _ Grader O|Xjrator
( i 2 M _ _ . _ _ Hough Terrain Forklift & Loader Op
f W F _ _ _ _ _ - ll<;i;ovcry Specialist
tj4B___. Heavy Vehicle Driver
G5C___- Diesel-Elee Loco Rpmn
G 5 D _ _ _ _ _ Railway Car Rpmn
G o E _ _ _ _ _ _ Airbrake Rpmn
6 5 1 I _ _ _ _ _ Locomotive Op
G 5 K . _ _ _ - Railway Mvmt Coor
7 1 D _ _ _ _ _ Legal Clerk
7 1 H _ _ _ _ - Personnel Spec
7lN.,_--- Movements S|>cc
71P---_- Flight Opu Coor
7 1 R _ _ _ _ _ Broadcast, S|>ec
7 l S . - _ - _ - . Attache Spec
7:}C___._ Pay/Disbursing Spec
7liD._._- Accounting Spec
7 G J _ _ _ _ _ - Medical Supply & Parts Spec
7liP__ _ _ Stock Control & Acctg Spec
7GQ____ Spec Purpose Equip Repair Parts Spe«
7 G R _ _ _ _ _ Missile Repair Parts Spec
7(iS_---_- Automotive Repair Parts Spec
7GT____ Aircraft Repair Parts Spec
7 G U _ - - _ - Comm-Elecy Repair Parts Spec
S 1 E _ _ . _ _ _ Illustrator
8 2 C _ _ _ _ _ _ Artillery Surveyor
82D_ _ _ , _ Topographic Surveyor
91B____ Medical S]>ecialist
91G____ Social Work/Psycho Spec
9 1 I l _ _ _ _ - Food In spec Spec
91T___. Veterinai-y Spec
9 2 D . _ _ _ _ Chemical Lab Spec
93F____ Ballistic Met Crmn
95B__-_ Military Policeman
95C___ - Correctional Spec
'J6B-_—__ InteiltgencG Analyst_
0 7 D _ _ _ . _ Military Intel Coor
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^APPENDIX VI
SPECIAL MOS EVALUATION AND PROFICIENCY PAY POLICIES PERTAINING

TO HOSPITALIZED PATIENTS AND PERSONNEL ASSIGNED TO DESIGNATED
AREAS

(Reference Chapters 5 and C)

1. Hospitalized Patients. The provisions of this
paragraph apply to individuals assigned to a medi-
cal holding unit in a patient status.

a. Policies.
(1) All patients are exempt from the manda-

tory evaluation provisions of section I, chapter 5,
while assigned to a medical holding unit.

(2) MOS evaluation of patients not receiving
Proficiency Pay (Superior Performance) is volun-
tary while assigned to a medical holding unit.

(3) All patients classified in PMOS desig-
nated for Proficiency Pay (Specialty) will be
awarded or retain the rate of Proficiency Pay
(Specialty) authorized for their PMOS in accord-
ance with paragraph 6-3.

(4) All patients classified in PMOS desig-
nated for Proficiency Pay (Superior Perform-
ance) who are eligible under paragraph 6-4 will
be afforded an opportunity to qualify for an award
of Proficiency Pay (Superior Performance).

b. Procedures.
(1) MOS evaluation.

(a) An individual not receiving Profi-
ciency Pay (Superior Performance) who declines
MOS evaluation will sign a statement that he so
declines and that he understands this action will
render him ineligible to compete for an award of
Proficiency Pay (Superior Performance) until
evaluated during the next regular MOS evaluation
period for his PMOS. The signed statement will
be filed in the Field File Section of the individual's
Military Personnel Records Jacket, U.S. Army
(DA Form 201), as a semipermanent document.

(b) An individual not receiving Profi-
ciency Pay (Superior Performance) who volun-
teers for MOS evaluation, but is determined by the
attending physician as not physically able to be
tested, may be granted special makeup testing.
Special makeup testing will be administered as
soon as the individual is determined physically
able to be tested. This paragraph will be cited as
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the authority for special makeup testing. Excep-
tion to paragraph '5-17a(l) is granted when re-
quired. Special makeup testing will not be
administered during the month immediately pre-
ceding the first duy of the regular MOS evaluation
test period for the individual's PMOS.

(c) The following procedures will be ap-
plied when patients returning from overseas vol-
unteer to be evaluated and their records do not
contain an Enlisted Efficiency Report (EER)
(DA Form 2166) :

1. The commanding officer of the medical
holding unit will attempt to obtain an EER from
the individual's former unit of assignment as out-
lined in figure 5-1. If the EER is not received by
the 15th day prior to the first day of the test pe-
riod, the commanding officer of the medical hold-
ing unit will prepare an EER as follows:

(a) Complete the heading and Section
I of DA Form 2166.

(b) Section II (Eating Factors) -will
be left blank.

(c) Enter statement in the "Remarks"
that attempts to obtain an EER from examinee's
former unit have failed. Also, enter examinee's
PMOS in which last evaluated, year of evaluation
and evaluation score.

(d) Signature by the commanding
officer of the medical holding unit will follow re-
marks indicated above.

(2) Proficiency Pay (Superior Perform-
ance) .

(a) Patients receiving Proficiency Pay
(Superior Performance) may be given a new
award of Proficiency Pay (Superior Perform-
ance) provided eligible under paragraph 6-4. En-
titlement to Proficiency Pay (Superior Perform-
ance) awarded under this paragraph commences
and terminates as provided by paragraphs 6-4& (2)
and (6), and 6-6e. Award and termination will be
accomplished by issuance of special orders in ac-
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cordance with AE 310-10. This paragraph will be
cited as the award authority. Upon return to nor-
mal duty status, awards made under this para-
graph will be subject to maintenance and termina-
tion in accordance with all provisions of para-
graph 6-4.

(b) Award of Proficiency Pay (Superior
Performance) to patients not receiving proficiency
pay will be governed by the provisions of para-
graph 6-4.
2. Personnel Assigned to Vietnam, Thailand
and U.S. Embassy, Laos. The provisions of this
paragraph, apply to enlisted personnel serving in
subject areas for a period of 91 days or longer.

a. MOS evaluation.
(1) Administration of MOS evaluation tests

in Vietnam, Thailand and U.S. Embassy, Laos
under section I, chapter 5? is suspended. Enlisted
personnel, eligible for evaluation under section I,
chapter 5, are exempt from the mandatory evalua-
tion provisions of the Enlisted Evaluation
System—

(a) During the period of their assignment
to subject areas.

(b) While en route to or from subject areas
during the regular MOS evaluation test period for
their PMOS. The effective date for "en route to"
is the first day of the month preceding the month
in which movement occurs. "En route from" status
terminates the date the individual reports for duty
at destination. Individuals are exempt from evalu-
ation if en route, as defined above, on the first day
of or during any portion of the regular MOS
evaluation test period for their PMOS. Individ-
uals exempt from evaluation under this subpara-
graph, who desire to be evaluated, will not be
denied this opportunity if such evaluation can be
accomplished during the early or regular evalua-
tion test period for their PMOS.

(2) Upon departure from subject areas, DA
Form 2166, Enlisted Efficiency Report, will be
prepared in the oversea unit of assignment and
submitted in accordance with section I, chapter 5.

(3) After departure from subject areas, spe-
cial makeup testing may be approved for indi-
viduals not evaluated in their PMOS by reason
of assignment in these areas, without referral to
this headquarters. This paragraph will be cited
as the authority for special makeup testing. Ex-
ception to paragraph 5-l7#(l) is granted when re-
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quired. Special makeup testing will not be admin-
istered during the month immediately preceding
the first day of the regular MOS evaluation period
for the individual's PMOS. Special makeup test-
ing is not required for individuals receiving
proficiency pay.

b. Proficiency Pay.
(1) Enlisted personnel whose regular MOS

evaluation test period occurs while en route to,
from, or during the period of assignment to sub-
ject areas are subject to all provisions of chapter
6 except as provided below.

(2) Retired recallees with PMOS assigned to
the Proficiency Pay (Specialty) category will be
awarded Proficiency Pay (Specialty) upon com-
pletion of 6 months' continuous active duty after
date of recall. Retired recallees with PMOS as-
signed to the Proficiency Pay (Superior Perform-
ance) category may be awarded Proficiency
Pay (Superior Performance) under paragraph
(3) (b)3 or 4-> below, upon completion of 6 months'
continuous active duty after date of recall.

(3) In lieu of results of MOS evaluation, pro-
ficiency pay will be awarded, maintained aiid
terminated based on the following criteria:

(a) Proficiency Pay (Specialty) :
1. Career personnel as defined in para-

graph 6-3a, with a PMOS designated to receive
Proficiency Pay (Specialty), will be awarded
Proficiency Pay (Specialty) at the rate authorized
for their PMOS in accordance with paragraph
6-3, pending verification or reverification of quali-
fication in the PMOS at the next regular evalua-
tion.of their PMOS after departure from subject
areas.

S. Individuals receiving Proficiency Pay
(Specialty) may continue to receive the authorized
rate of pay for their PMOS so long as the duties
of the PMOS are performed satisfactorily as de-
termined by the unit commander. Verification or
reverification of qualification in the PMOS will be
accomplished at the next regular evaluation of
their PMOS after departure from subject areas.

(b) Proficiency Pay (Superior Perform-
ance) :

1. Individuals properly in receipt of Pro-
ficiency Pay (Superior Performance) upon arrival'
and those awarded such, pay while assigned in
subject areas, and not evaluated in PMOS by rea-
son of exemption under paragraph. o(l), above,
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may continue to receive Proficiency Pay (Supe-
rior Performance) beyond the normal 12-month
period of entitlement. 'Proficiency Pay (Superior
Performance) continued under this paragraph
will be substantiated by' publication of special or-
ders confirming such continuation, effective the
date entitlement would normally terminate. En-
titlement terminates: . • ,

(a) When the provisions of p;t ragr.ip" h
6-4&(8), excluding siibparagraph ( c ) , require
early termination.

(b) On the effective date prescribed by
the applicable Headquarters, Department of the
Army Superior Performance Qualification Score
(SPQS) announcement for the individual's
PMOS which follows the first, regular PMOS
evaluation test period after the period of exemp-
i ion under rt(l) above.

S. Individuals receiving Proficiency Pay
(Superior Performance) upon arrival in subject
areas, who were maiidatorily evaluated in PMOS
before their arrival, and who f;iil to qualify for
a new award, will have Proficiency Pay (Superior
Perfoi-innnce) terminated in accordance with
paragraph G-4-& (G). These individuals may be
given new awards of Proficiency Pay (Superior
Performance) under the provisions of .{ below.

S. Individuals not receiving Proficiency
Pay (Superior Performance) upon arrival in sub-
ject areas, who were evaluated in PMOS before
their arrival, may be awarded Proficiency Pay
(Superior Performance) under paragraph G-4&.
Those who fail to qualify for an award based on
the evaluation administered before their arrival
may be given an award of Proficiency Pay (Supe-
rior Performance) under the provisions of 4 below.

/(. Individuals not receiving Proficiency
Pay (Superior Performance) upon arrival in sub-
ject areas, and not evaluated in PMOS by reason
of exemption under tf.(l) above, may be awarded
Proficiency Pay (Superior Performance) under
this subparagraph. Awards may be made under
this subparagraph only when the total of such
awards combined with the total number of indi-
viduals receiving Proficiency Pay (Superior Per-
formance) upon arrival does not exceed:

(a) Rescinded.
(b) 20 percent of the actual strength

assigned and attached to each subject area, grades
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E-3 through E-9 with 2 or more years service, in
each of the following MOS:

i •, '
MOS . TiUc

11B_.___--_ Liglit Weapons Infantryman
l l C - _ - _ _ _ _ _ Infantry Indirect Fire Crewman l

1 1 D _ _ . _ _ . _ Armor Reconnaissance Specialist : r
H E , . _ _ _ _ _ _ Armor Crewman
H P — _ _ _ _ _ Infantry Operations & Intelligence Spec
11G__ — _ _ Infantry Senior Sergeant
1 U I _ _ _ _ _ _ _ Infantry Direct Fire Crewman •- ' ',
1 2 A _ _ _ _ _ _ _ _ Pioneer
1 2 B _ _ _ _ _ _ Combat Engineer * '
12C___-__ Bridge Specialist • , ' • -
1 2 D _ _ . _ _ _ _ Powered Bridge Specialist
12 .3______ Atomic Demolition Munitions Spec
12F—__— Combat Engineer Tracked Vehicle Crewman
1 2 Z - _ _ _ _ _ _ _ Combat Engineer Senior Sergeant
13A___- .__ - . Field Artillery Basic
1 3 B _ _ _ _ _ _ Field Artillery Crewman
1 3 E _ _ _ _ _ _ Field Arty Operations & Intelligence Asst
*13Z-_-___ Field Arty Cannon & Rkt Senior Sgt
15B-._. .___ Sergeant Missile Crewman
l f i D _ _ _ _ _ _ _ Lance Missile Crewman
l f » E _ „ _ _ _ - Persliing Missile Crewman
JrlSF—___ Honest John Rocket Crewman
1 5 J _ _ _ _ _ _ _ _ Field Arty Missile Operations & Intel Asst
1 5 Z _ _ _ _ _ _ Field Arty Missile Senior Sergeant
1 G B _ _ _ _ _ _ _ _ Hercules Missile Crewman
1GC_----- Hercules Fire Control Crewman
lGD-_ - - !__ - Hawk Missile Crewman
I C E _ _ _ _ _ _ Hawk Missile Fire Control Crewman
1 G F _ _ _ _ _ _ _ _ Light ADA Crewman
1 G H _ _ _ _ _ _ _ ADA Operations & Intelligence Asst
1 G J _ _ _ _ _ _ _ , Defense Acquisition lladar Crewman
l G K - - - _ - _ _ Fire Distribution System Crewman
1 G R _ _ _ _ _ _ _ Chaparral/Vulcan Crewman
l G Z - _ - _ - - . _ Air Defense Artillery Senior Sergeant
17A_..--- Combat Surveillance & Target Acquisition

Crewman
1 7 B _ - _ _ _ _ _ _ Counterbattery/Couiitcrinortiir Radur Crew-

man
17C_----- Sound Ranging Crewman
1 7 D _ _ . _ _ _ _ Flash Ranging Crewman
17E__ _ _ Field Illumination Crewman
17K_-___ Ground Surveillance Radar Crewman
17L_.--_- Airborne Sensor Specialist
17Z___-__ Combat Surveillance & Target Acquisition

NCO
OOZ----- -_- Command Sergeant Major

(c) 5 percent of the actual strength as-
signed and attached to each subject area, grades
E-3 through E-9 with 2 or more years service, in
each of the remaining MOS authorized Proficiency
Pay (Superior Performance) as provided in para-
graph 6-9.
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(d) One award in each MOS when the

actual strength assigned and attached in grades
E-3 through E-9 with 2 or more years service
is so small that application of the above percentage
factor results in a,zero quota and no individual is
receiving the pay in the'MOS under 1 above.

5. Rescinded.
"fac. Special orders will be issued in accordance
•with the format shown under TC 429, AR 310-10,
for each award, termination or continuation of
award. During in-processing at duty station after

10 June 1970

departure -from subject areas, a check for orders
-will be made. In the absences of special orders con-
firming an award continued under b(B)(b)l
above, confirmatory orders will be issued.

d. Individuals who depart subject areas before
serving at (least 90 days, who miss their regular
PMOS evaluation period by reason of such service,
will be administered special makeup testing at tlie
earliest possible date. Maintenance and termina-
tion of proficiency pay status of these individuals
will be governed by the provisions of chapter 6 or
b (3) (1)1 above.
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CHAPTER 1
GENERAL

1-1. Purpose, a. To prescribe policies, responsi-
bilities, and procedures pertaining to career
management of Army enlisted personnel.

b. To provide a basis for further consolidation
of all Army regulations on enlisted personnel
management.
1-2. Definitions. The following definitions not
contained in AR 310-25 apply:

a. Additional MOS (AMOS). An awarded
MOS other than primary or secondary.

b. Appointment. Rescinded.
c. Promotion authority. A commander who has

authority to promote enlisted personnel under his
command as authorized in paragraph 7-2.

d. Promotion quota. A quota issued by Head-
quarters, Department of the Army, to establish the
maximum number of promotions, by pay grade,
that may be made within the command to which
issued during a specified period.

e. Assignment. A personnel placement action to
satisfy a valid military manpower requirement.

/. Awarded MOS. A military occupational
specialty including skill level character, which
identifies capability of an individual to perform
duties required of MOS at his current or higher
grade and made a matter of record by classifica-
tion authority by entry on DA Form 20, (Enlisted
Qualification Record).

g. Career personnel.
(1) Personnel on second or subsequent

terms of active duty enlisted service; and
(2) First term personnel who are serving in

an enlistment, an enlistment as extended, or an ex-
tension of enlistment, which will total 6 or more
years of active service.

h. Classification autJiority. A commander who
has custody of individual personnel records of
enlisted men or women and is responsible for the
functions of enlisted classification as prescribed by
Headquarters, Department of the Army.

i. Classification in MOS. A classification action
by classification authority which results in award
of a new MOS, or initial designation of primary
or secondary MOS.
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j. Continuous active duty. Active Federal serv-
ice in any of the Armed Forces of the United
States, without a break in service of more than
DO days. Periods of active duty for training are
not included for this purpose.

k. Critical MOS. For personnel assignment and
distribution purposes, a critical MOS is one which
must meet the following criteria: \

(1) If a shortage of personnel exists, it would
have an adverse effect upon planned operational
missions of the Army.

(2) Personnel with otlier MOS cannot be
substituted to perform duties of the MOS without
prior formalized training.

(3) Training for MOS must be formalized
and requires special facilities, instructors, or
equipment, e.g., classroom facilities, and/or special
outdoor areas, utilization of equipment not readily
available or in short supply, specially trained in-
structor personnel, or specially prepared textbooks
or lesson plans of a highly technical nature.

(4) Training input for MOS is difficult to
meet because of existing security, physical, mental,
and educational requirements.

I. Cumulative enlisted service creditable in
computation of basic pay. Total of all (periods
during which an individual was an enlisted
member of a Regular or Reserve component of
the Armed Forces of the United States. Serv-
ice not creditable in computation of basic pay
will not be counted.

m. Duty MOS (DMOS). The MOS which iden-
tifies authorized manning table position to which
an individual is assigned and in which he is per-
forming duty. '

n. Enlisted occupational classification system.
Procedures and processes for identification and
correlation of individual capabilities, limitations,
and aptitudes with requirements of specific mili-
tary jobs.

o. Evaluation score. A score which denotes in-
dividual's knowledge, skills, and ability to per-
form duty in a particular MOS. Two types of
evaluation scores are utilized:
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••fc- (1) PMOS evaluation score. A composite,
score computed from individual's MOS Evalua-
tion Test, Enlisted Efficiency Report, and per-
formance tests, when applicable. In some MOS,
PMOS evaluation score may be computed based
solely on score achieved on Enlisted Efficiency
Report.

(2). SMOS and AMOS evaluation scores. A
score achieved from testing in secondary MOS or
additional MOS transformed to evaluation score
scale. In some MOS, the SMOS or AMOS evalua-
tion score may be a composite score computed from
scores achieved' on performance tests and appli-
cable MOS evaluation tests.

p. Installation command.er. Commanding officer
of a post, camp, station, or major organizational
unit who is designated by appropriate monitoring
comniiinder to conduct MOS evaluation tests.

q. Lateral appointment. A change from non-
commissioned officer to specialist status, or re-
verse, within same pay grade.

r. Major commander. The commander of an
Army field command (see AR 10-5) or head of a
Headquarters, Department of the Army agency
(see AR 10-7). . .

s. Improper assignment. A personnel placement
action which fails to satisfy or grossly exceeds
military position requirements.

t. Improper utilization. Utilization of an en-
listed person in a military position under con-
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ditions which do not conform to the provisions of
paragraph 3-5a or b.

u. Military occupational structure. An arrange-
ment of military occupations into a pattern indi-
cating occupational interrelationships.

v. Monitoring commander. Major commanders
and heads of Headquarters, Department of the
Army agencies indicated in paragraph 5-12,
exercising monitorship responsibility for opera-
tion of the Enlisted Evaluation System within a
prescribed area.

10. MOS evaluation data report. A printed re-
port which contains identifying information,
evaluation score attained by individual, and a
profile of examinee's standing in each subject
area included in test.

x. MOS evaluation test. An examination de-
signed to evaluate individual's knowledge and
skills in a particular MOS and skill level.

y. MOS evaluation test aid. A Department
of the Army pamphlet prepared for a specific
MOS which contains information about Enlisted
Evaluation System; technical requirements of
MOS; and a list of study references pertaining
to MOS; designed to assist enlisted personnel in
preparation for MOS evaluation tests.

z. MOS evaluation test announcement. A De-
partment of the Army circular which contains
administrative instructions and announces MOS
to be evaluated during a specific period.
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aa. MOS evaluation test period. A specified
month when individuals classified in designated
MOS will be tested. The test period is divided
into—

(1) Regular. The first half of the month
when eligible- personnel will be tested unless
absent.

(2) Makeup. The last half of the month
during which eligible personnel who were not
tested under (1) above will be tested.

•^•(3) Special makeup test period. A 10-
month period immediately following the last
day of the test month during which personnel
not evaluated in primary MOS during the pre-
scribed month due to circumstances beyond
their control may be evaluated.

ab. MOS qualification score. An evaluation
score of 70 which denotes the minimum qualifi-
cation considered necessary to perform duty
satisfactorily in the MOS and skill level in
which tested.

ac. Optimum utilization. The utilization of
individuals in military positions which make
maximum use of their highest qualifications
and abilities.

ad. Primary MOS (PMOS). That awarded
MOS commensurate with NCO/Specialist
status which is of first significance to the Army
in terms of training, experience, demonstrated
qualifications and Army needs.

ae. Proficiency pay. A monetary incentive
(pay) awarded to individual soldiers under the
Proficiency Pay Program which is in addition
to any other pay, allowances, special or incen-
tive pay, or other monetary benefits to which
individual is entitled.

af. Proficiency pay designator. The symbols
P-l, P-2, P-3, and SP which denote specific
category and level of proficiency pay to which
individual is entitled.

ag. Proper utilization. An enlisted man is
properly utilized when assigned to a position in
accordance with paragraph 3-5a or b.

ah. Reclassification in MOS. A classification
action by classification authority, with or with-
out board action, which results in a change of
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awarded MOS,-or redesignation of a primary
or secondary MOS.

ai. Reduction. A change to a lower pay grade.
aj. Reduction authority. A commander 'who

has authority to reduce enlisted personnel
under his command.

ak. Secondary MOS (SMOS). That awarded
MOS in a specialty different from PMOS,
which is determined to be second in significance
to the Army when evaluated in terms of train-
ing, experience, demonstrated qualifications,
and the Army's needs.

al. Superior performance qualification score
(SPQS). The score established and announced
by Headquarters, Department of the Army as a
means for identifying personnel in a particular
PMOS and skill level who are qualified for
award of Proficiency Pay (Superior Perform-
ance).

am. Transition training. Service school
courses or on-the-job training directed by a
major commander or higher authority which is
based on a change in unit mission or equipment
and which will insure continued utilization of a
significant portion of technical skills upon
which award of proficiency rating to individual
concerned is based. Voluntary retraining by
individual is not transition training within
scope of this definition.

an. Unit commander. The commanding officer
of a company, battery, troop, separate detach-
ment, or similar unit.

ao. Verified MOS. An MOS in which individ-
ual has demonstrated his proficiency during
most recent test session for that MOS under the
Enlisted Evaluation System by achieving an
evaluation score equal to or higher than mini-
mum MOS qualification score established by
Headquarters, Department of the Army.

(1) Verified primary MOS (VPMOS). A
primary MOS commensurate with N-CO/Spe-
cialist status in which this requirement has
been met.

(2) Verified secondary MOS(VSMOS). A
secondary MOS in which this requirement has
been met.
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(3) Verified additional MOS (VAMOS).
An additional MOS in which this requirement
has been met.
1-3. Applicability, a. Except as otherwise indi-
cated, this regulation is applicable to all
enlisted personnel on active duty or active duty
for training (ADT) in a Federal status in
excess of 90 days, irrespective of component.

b. Chapter 5 and sections II, IV, and V,
chapter 9, are also applicable to Army enlisted
personnel of Ready Reserve of Army Reserve.

1-4. Policy. Effective management of Army
personnel resources is necessary for successful
accomplishment of the Army mission. Consist-
ent with military necessity, policy of the
Department of the Army is to utilize personnel
in positions commensurate with their military
qualifications and personal attributes, and to
foster an atmosphere which will motivate each
individual to attain his full potential as a sol-
dier.
1-5. Responsibility. Career management of
enlisted personnel is a general staff responsibil-
ity of the Deputy Chief of Staff for Personnel,
Headquarters, Department of the Army. Classi-
fication, development, and utilization of enlisted
personnel within basic policies and procedures
prescribed by this regulation is a responsibility
of command.

a. Except as indicated in paragraphs b and c
below, Chief of Personnel Operations is respon-
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sible for conduct and supervision of all enlisted
personnel functions and programs prescribed
by this regulation.

b. The Surgeon General is responsible for
classification and utilization of inducted physi-
cians, dentists, and veterinarians (para 2-13
and 3-8).

c. The Adjutant General is responsible for—
•^-(1) Rescinded.
•^(2) Rescinded.
(3) Appointment and reduction of enlisted

personnel (chap. 7).
(4) Procedures pertaining to enlisted

conduct and efficiency ratings (chap. 5).

d. Unless otherwise prescribed in this regula-
tion, correspondence pertaining to matters indi-
cated in paragraphs a, b or c above will be
addressed to Chief of Personnel Operations,
The Adujant General, or The Surgeon General,
as appropriate.

e. The Chief of Personnel Operations, The
Adjutant General, and The Surgeon General
are responsible for preparation and publication
of changes to this regulation whenever such
changes become necessary in matters for which
each is proponent as outlined in paragraphs a,
b and c above. The Adjutant General and The
Surgeon General will coordinate such changes
with Chief of Personnel Operations to insure
continuity of subject matter and format.
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CHAPTER 2

PERSONNEL CLASSIFICATION

Section I. GENERAL

2-1. Enlisted occupational classification system.
This system identifies, classifies, and describes
human attributes related to job requirements of
military occupational specialties (MOS).
Human attributes are identified and evaluated
by a variety of personnel classification instru-
ments. MOS job requirements are determined
by job analysis. Human attributes and job re-
quirements are described in a common lan-
guage to facilitate correlation. The system
serves to classify and place personnel in MOS
best suited to their abilities and aptitudes.

2-2. Personnel classification instruments, a.
Classification tests. Classification tests are de-
signed to measure aptitude for training in var-
ious occupational areas, and ability to perform
specific Army jobs. They are administered to
each person entering the Army and provide a
basis for determining MOS for which an indi-
vidual is best suited (see DA Pam 611-2). Test-
ing procedures are contained in AR 611-5, DA
Pam 310-8, and appendix I.

b. Physical profile serial. The physical profile
serial (PULHES) is a series of letters and
numbers representing the results of a medical
evaluation. The serial is based on a considera-
tion of the function of various organs, systems,
and integral parts of the human body. It is used
to provide an overall estimate of an individual's
physical and mental abilities to perform mili-
tary duties.

c. Personnel interviews. Interviews are used
to obtain information not readily obtainable by
other means. Each person who enters the Army
is subject to a classification interview. General
principles applicable to interviews and infor-
mation pertaining to interviews as personnel
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measurement devices are contained in DA
Pams 611-1 and 61 1-2.

d. MOS evaluation tests. MOS evaluation
tests are administered to determine qualifica-
tions in an MOS. These are types of achieve-
ment tests which measure degree of knowledge
possessed by an individual in a particular MOS.
Eligibility criteria and other information relat-
ing to MOS evaluation testing are contained in
section I, chapter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to provide
information on a variety of factors considered
critical for successful performance of military
duty. Ratings obtained through use of perfornj-
ance appraisals are of value to personnel man-
agement officials in accomplishing personnel
actions. Principles applicable to performance
ratings as personnel measurement instruments
are contained in DA Pam 611-2. Information
on specific rating instruments applicable to en-
listed personnel is contained in chapter 5.

2-3. Responsibilities of classification authori-
ties. Within policies prescribed by Headquar-
ters, Department of the Army, classification au-
thorities are responsible for —

a. Classification, reclassification, and assign-
ment of personnel.

6. Appointment of classification boards.
c. Instruction of subordinates in policies and

procedures governing classification, reclassifi-
cation, and utilization of personnel.

Insuring that each enlisted member of
the command audits his DA Form 20 in accord-
ance with paragraph 9-12.1.
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£-4. Classification factors. The following fac-
tors will be considered in classification or re-
classification of personnel:

a. Needs of the Army.
b. Existing grade and MOS imbalances (both

locally and Army-wide).
c. Budgetary or other travel restrictions.
d. Medical condition (Physical Profile Serial)

and physical limitations.
e. Enlistment commitments.
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/. Training and experience (both civilian and
military).

g. Education.
h. Test scores (aptitude area, MOS, lan-

guage).
i. Preference of individual.

j. Avocation and hobbies.

k. Normal pattern of career progression (AR
611-201).

Section II. PHYSICAL PROFILE SERIAL (PULHES)

•jtr2—5. Use in initial classification. Section II,
AR 611-201, establishes PULHES for each
MOS career group. The uses of PULHES for
MOS classification and assignment purposes
are limited to—

a. Initial selection of basic combat trainees
(including enlistees for MOS options) for ad-
vanced individual MOS training. The profile es-
tablished at AFEES will be used as a basis for
training enlistees with an enlistment option in
MOS for which committed.

b. Assignment to U.S. Army training centers,
service schools, or on-the-job training (or re-
training) in a career group different from that
of current duty MOS (DMOS).

2-6. Effect of physical profile changes on per-
sonnel utilization. If an individual is reprofiled
subsequent to assignment for training or duty
in a particular MOS, he will not be reassigned
or reclassified solely 'because his profile falls
below requirements for initial assignment to

MOS. Reprafiling alone is not a basis for elimi-
nation of a student or trainee from the MOS
training program. He may continue to serve in
the MOS as long as he performs his MOS duties
to the satisfaction of his commander, provided
the medical board which changed his profile did
not also recommend limitations which would
preclude performing duty in the MOS.

2-7. Uncoded physical requirements. Physical
profile serials do not always reflect every medi-
cal and physical prerequisite for training in an
MOS. The "Mental and Physical Requirements"
section of MOS specifications must be consulted
when determining physical qualifications of in-
dividuals to successfully perform in the MOS.
Unlike the physical profile required only for
initial entry into a career group, the "Mental
and Physical Requirements" listed in the speci-
fications for each particular MOS must be met
before the individual is considered qualified for
award of the MOS.

Section HI. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at reception stations, a. De-
termination of individual qualifications.

if (I) Tests and interviews will be con-
ducted during reception processing in accord-
ance with AR 612-10. (For retests, see appen-
dix L)

Unless the individual is a reenlistee

2-2

who possesses a valid DA Form 1811 and does
not desire retest, the Army Classification Bat-
tery and other initial selection tests will be ad-
ministered. Test scores will be entered in items
24 and 25 of the individual's Enlisted Qualifica-
tion Record before the interview. (Retest on
the ACB will be accomplished in accordance
with the provisions contained in appendix I.)
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(3) Each individual will be interviewed to
determine MOS appropriate for direct award
or MOS recommended for training, and to
obtain information to complete enlisted record.

(4) A penciled entry will be entered in
item 18, DA Form 20 (in accordance with para
9-31&) if individual does not have normal color
perception.

6. Application of civilian skills.
(1) Applicability of civilian skills for

direct conversion to MOS will be determined
during the interview. Recency, duration, duties
performed, and skill levels attained will be
related to skills and knowledges required in
military occupations.

(2) Civilian skills which have counterpart
MOS will be entered in item 34, DA Form 20,
in accordance with chapter 9. AR 611-201 is
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the guide to civilian occupation—MOS relation-
ships.
2-9, Classification at training activities, a. Clas-
sification specialists will evaluate enlisted quali-
fication records and interview trainees as
scheduled by training activity. Particular
attention will be given to classification factors
listed in paragraph 2-4 and following items:

(1) Language proficiency.
(2) Identification of personnel designated

in section IV of this chapter.
(3) Recommended MOS.

b. Discrepancies will be corrected in accord-
ance with AR 612-200.

ifC. Personnel will be reported to Headquar-
ters, Department of the Army, for assignment
instructions as prescribed by chapter 3, AR
614-200.

Section IV. IDENTIFICATION AND CLASSIFICATION OF SPECIALLY DESIGNATED
PERSONNEL

2-10. General, a. This section governs identifi-
cation and classification of personnel with
attributes of sufficient importance to Depart-
ment of the Army to warrant application of
controls normally not applied to other person-
nel.

b. Identification of such personnel normally
will be performed by reception stations or
training activities during initial classification.
Classification and assignment will be accom-
plished as prescribed below or in accordance
with special instructions published by Head-
quarters, Department of the Army.

2-11. Aliens. Persons who are not citizens or
nationals of the United States will be identified
as aliens. Aliens are identifiable from citizen-
ship entries on Enlistment Records (DD Forms
4) and Induction Records (DD Forms 47).
Alien status will be recorded in item 20 of indi-
vidual's DA Form 20 in accordance with para-
graph 9-33.

2-12. Conscientious objectors (1-A-O). a.
Scope. This paragraph provides guidance for
processing individuals who claim conscientious

objection to combatant training and service
(1-A-O). Personnel who claim conscientious
objection to participation in any form of mili-
tary activity (1-0) will be processed in accord-
ance with AR 635-20.

b. Identification of individuals classified
1-A-O by Selective Service.

(1) Individuals classified as- 1-A-O by
Selective Service local boards prior to induction
will be identified by an entry in item 18 of their
DA Form 20 as prescribed by paragraph 9-31&.

(2) An individual who, after arrival at a
training activity, claims to have been classified
as a conscientious objector by his Selective
Service Board, but whose DD Form 47 fails to
show classification as 1-A-O will be required to
submit his claim for such classification to the
training activity commander on DA Form 2496.
The claim will include address of local Selective
Service Board through which individual was
inducted. The training activity commander will
forward claim to Chief of Personnel Opera-
tions, Department of the Army, for verifica-
tion. The Chief of Personnel Operations will
coordinate with the Director of Selective
Service to determine if individual was classified
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1-A-O, as claimed. If this is found to be true,
entry described in paragraph 9-316 will be
made on the individual's qualification record,
the statement required by h(l) below will be
executed and he will be processed and assigned
in accordance with paragraph 3-76. If Selective
Service denies that he was classified 1-A-O, the
individual will be notified of this fact, corre-
spondence will be filed with his personnel
records, and he will be processed and assigned
in accordance with normal procedures. During
the period the individual's claim is being proc-
essed, he will be employed only in duties which
involve the minimum practicable conflict with
his asserted beliefs (para 3-7c).

c. Processing of in-service 1-A-O applica-
tions.

(1) Enlisted personnel, inductees or Regu-
lar Army, may apply for classification as
1-A-O and assignment to noncombatant duty
based on conscientious objection to the study,
use or handling of arms and weapons when
such objections develop or become fixed after
entry into military service. An individual who
claims such objection, who was not previously
identified as such an objector, and who is not
opposed to military service, will be required to
submit an application for such status to his
unit commander as soon as is practicable.

(2) Requests for classification as 1-A-O
will be by formal application on DA Form 2496
(Disposition Form), including or inclosing the
information required by d below. A completed
DD Form 1589 (Summary Sheet for Review of
Conscientious Objector Application) will also
be included.

•jtr(3) Applicants will be interviewed by a
chaplain, who will also review the entire appli-
cation. Upon completion of his interview and
review, the chaplain will submit a report, to be
added to the application, which will include def-
initive comments as to the sincerity and depth
of the applicant's conscientious objection to the
bearing and use of arms, and the rationale
upon which the statement is based.

(4) Additionally, the applicant will be
interviewed by a psychiatrist (or medical
officer if a psychiatrist is not available), who
will submit a report indicating the presence or
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absence of any psychiatric disorder which
would warrant treatment or disposition
through medical channels.

(5) The applicant will be informed that he
may submit such other information as he
desires, and that statements from church
officials and others are particularly relevant.

After the actions enumerated in (2)
through (4) above; have been completed, the
applicant will be afforded an opportunity to
appear in person (with counsel retained by
him, if he desires) before an officer in the grade
of captain or above, who is knowledgeable in
policies and procedures relating to conscien-
tious objector matters. This interview will be
conducted by an officer who is not in the indi-
vidual's immediate chain of command (e.g.,
company, battalion, brigade or equivalent). The
purpose of the interview is to afford the appli-
cant the opportunity to make a personal pres-
entation of his views and to submit such addi-
tional information appropriate to his applica-
tion. This is not an adversary proceeding. After
permitting the applicant to be heard in support
of his application, and making any other
inquiries deemed appropriate, the officer will
prepare a report and recommendation as an
inclosure to the application. As a minimum, the
report will include the officer's findings as to
the sincerity and depth of the applicant's
beliefs, the nature thereof, and the reasons for
his conclusion. Individuals who do not desire to
appear and be heard will be required to sign a
written waiver to that effect. Such waiver will
be made an inclosure to the application.

(7) The formal application will be for-
warded by the unit commander with comments
required below through the chain of command
to division or installation level. The application
will be forwarded directly from division or
installation level to the Chief of Personnel
Operations, ATTN: EPEEA, Department of
the Army, Washington, DC 20310, in quintu-
plet (original and four copies).

(a) The comments on DA Form 2496
•will be personally signed by unit commanders
(through battalion or comparable level), and
will include the following information :

1. Recommendation for approval or
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disapproval with the reason(s) for the action
taken.

2. Duty and Primary MOS (if appli-
cant is in AIT, include the MOS for which
being trained).

3. Whether under investigation, under
charges, awaiting result of trial, absent without
leave, or whether any flagging action has been
taken in accordance with AR 600-31.

(b) Subsequent forwarding comments
on DA Form 2496 by the respective command-
ers will contain a recommendation for approval
or disapproval with the reason (s) therefore.

(c) Any additional information having a
bearing on the individual's application such as
his enlistment commitment or delay in applying
since entry into service, if applicable, will be
furnished.

(8) The Chief of Personnel Operations will
refer the application to a board convened at
Department of the Army for evaluation and
recommendations. If the individual is deter-
mined to be l^A-0, he will be so notified,
appropriate entires will be made in item 18 of
individual's DA Form 20 as prescribed in para-
graph 9-316, the statement required by h(l)
below will be executed and he will be processed,
then assigned, in accordance with paragraph
3-76. If classification as 1-A-O is not
approved, the individual will be notified of this,
the correspondence will be filed with his per-
sonnel records, and he will be processed and
assigned in accordance with normal procedures.

d. Requirements for formal application. The
individual requesting 1-A-O classification will
include in his application, or as an inclosure
thereto, the information indicated below as the
minimum required for consideration of his
request.

(1) General information,
(a) Full name.
(6) Social Security Number.
(c) Selective.Service Number.
(d) Service address.
(e) Permanent home address.
(/) Name and address of each secondary

school (i.e., high school or equivalent) and
college attended, together with dates of attend-
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ance, and the type of school (public, church,
military, commercial).

.(9) Parents' names and addresses. Indi-
cate whether they are living or deceased.

(h) The religious denomination or sect
of both parents.

(i) A statement as to whether or not
application was made to the Selective Service
System (Local Board) for classificationn as a
conscientious objector prior to entry into the
Armed Forces. If so, a statement as to which
local board and the decision made by the Board,
if known. In this connection, an application or
claim is considered to have been made when the
individual signed Series VIII of the Classifica-
tion Questionnaire (SSS Form 100), if he filed
a Special Form for Conscientious Objector
(SSS Form 150), or if he filed any other writ-
ten statement claiming that he is a, conscien-
tious objector.

Depth of beliefs.
(a) A description of the nature of belief

which is the basis of claim.
if ( b) Explain how, when, and from

whom or from what source the applicant
received the training and acquired the belief
which is the basis of claim.

if(c) The name and present address of
the individual upon whom the applicant relies
most for guidance in matters of conviction
relating to his claim.

(d) A statement as to circumstances, if
any, under which the applicant believes in the
use of force.

Description of the actions and
behavior in the applicant's life which, in his
opinion, most conspicuously demonstrate the
consistence and depth of convictions which
gave rise to claim. Also the circumstances or
events experienced since entry into the service
which have crystallized or fixed his beliefs ; how
his conscientious objection relates to his beliefs
and military service.

(/) A statement as to whether applicant
has ever given public expression, written or
oral, to the views expressed in his application
as the basis for claim. If so, specify when and
where.
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(3) Participation in organization.
(a) Information as to whether applicant

has ever been a member of any military organi-
zation or establishment before entering upon
his present term of service. If so, the name and
address of such organization will be given with
reasons why he became a member.

(6) A statement as to whether applicant
is a member of a religious sect or organiza-
tion. If so, the statement will show the follow-
ing:

1. The name and location of its gov-
erning body or head, if known.

2. When, where, and how the appli-
cant became a member.

3. The name and location of any
church, congregation, or meeting which the
applicant customarily attends.

4. The name, title, and present address
of the pastor or leader of such church, congre-
gation or meeting.

5. A description of the creed or official
statements, if any, and if they are known to
him, of said religious sect or organization in
relation to participation in military service,

(c) A description of applicant's relation-
ships with and activities in all organizations
with which he is or has been affiliated, other
than military, political, or labor organizations.

^•(4) References. The name, full address,
occupation or position, and relationship to
applicant, of persons who will supply informa-
tion as to the sincerity and nature of the appli-
cant's professed convictions of conscientious
objection regarding participation in combatant
service. The applicant should be advised that,
as the burden of proof regarding conscientious
objection rests with the applicant, it would be
beneficial to obtain statements from listed ref-
erences attesting to the applicant's convictions.
He should be advised that it serves no useful
purpose to list references unless statements are
obtained and submitted with the application.

ife. Standards for classification as a consci-
entious objection (1-A-O).

(1) Section 6(j) of Title I of the Military
Selective Service Act of 1967, as interpreted by
the Supreme Court, provides an exemption
from combat training and service in the Armed
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Forces of the United States for any person
"whose conscience, spurred by deeply held
moral, ethical, or religious beliefs, would give
them no rest or peace if they allowed them-
selves to become a part of an instrument of
war."

(2) A conscientious objector (1-A-O) is
an individual so classified who is available for
noncombatant service only. What constitutes
noncombatant service is set forth in paragraph
3-7d(l)(c).

(3) The local boards of the Selective
Service System have exclusive jurisdiction over
the classification of registrants who claim
exemption from combatant training and service
because of conscientious objection. Local boards
have been instructed to enter on DD Form 47
(Record of Induction), under item 15, section 1,
that the registrant has been classified as either
a conscientious objector or otherwise.

(4) Requests for classification as 1-A-O
after entering military service will not be
approved when:

^ (a) Based solely on conscientious
objection claimed and formally denied by the
Selective Service System prior to induction
unless such denial was based on criteria which
was subsequently changed.

ic(b) Based solely on conscientious
objection which became fixed, but was not
claimed prior to induction, enlistment, or entry
on active duty or active duty for training.

it(c) Based on beliefs not deeply held.
ir(d) Based solely upon considerations

'of policy, pragmatism or expediency.
(e) Based solely on objection to a partic-

ular war.

/. Utilization, assignment, and training of
applicants for conscientious objector status.

(1) Pending final decision in cases where
individuals have submitted formal applications
(see d above) for classification as 1-A-O, per-
sonnel will be retained in their units and
employed in duties which involve minimum
practicable conflict with asserted beliefs, such
as noncombatant duties, or training modified to
exclude combat subjects as outlined in para-
graph 3-7c. The preceding sentence will not
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apply to second and subsequent applications
which, in the j udgment of the applicant's
immediate commander, are substantially the
same as a previously disapproved application
for 1-A-O classification.

(2) Personnel who have departed their
unit of assignment in compliance with PCS
assignment orders or have received such orders
and desire to apply for 1-A-O classification
will comply with their orders. Such individuals
may submit their 1-A-O application upon
arrival at their final unit of assignment after
completion of all PCS travel.

g. Action on second and subsequent applica-
tions. Commanders specified in paragraph
2-lla, AR 635-200 may disapprove and return
to applicant any second or subsequent applica-
tion for 1-A-O classification when review of
the formal application reveals that it is sub-
stantially the same as a previously disapproved
application. A second application will be accom-
panied by a new chaplain's report and inter-
view officer's report (or waiver thereof) as pro-
vided for in c(3) and (6) above.

h. Action after classification as conscientious
objector (1-A-O).

if (I) Individuals classified as 1-A-O will
be required to sign statement as shown below
in duplicate. The original copy will be filed in
individual's Military Personnel Records Jacket,
U.S. Army (DA Form 201). A signed duplicate
will be forwarded to the Commanding Officer,
U.S. Army Personnel Services Support Center,
Fort Benjamin Harrison, IN 46249. Addition-
ally, a copy will be furnished the Chief of Per-
sonnel Operations, ATTN: EPCMS. Depart-
ment of the Army, Washington, DC 20310, for
grades E-7, E-8, E-9, intelligence, special
category, enlisted aides, and NCO Logistics
Program personnel (table 1-1, AR 614-200).

STATEMENT
•fcl have been counseled concerning designation as a con-
scientious objector. Based on my training and belief,
I consider myself to be a conscientious objector within
the meaning of the statute and regulations governing
conscientious objectors and am conscientiously opposed
to participation in combatant training and service. I
request assignment to noncombatant duties for the re-
mainder of my term of service. I fully understand that
on expiration of my current term of service, I am not
eligible for voluntary enlistment, reenlistment, exten-
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sion or amendment of current enlistment, or active
service in the Armed Forces.

(2) For utilization of personnel classified
as conscientious objectors see paragraph 3-7.
2-13. Inducted physicians, dentists, and veter-
inarians, a. Inducted physicians, dentists, and
veterinarians who report,for reception proc-
essing under AR 612-10 will be identified
during the initial classification interview and
an entry made in item 37, DA Form 20, in
accordance with paragraph 9-50. Such person-
nel will be reported under provisions of AR
614-200.

6. The following information will be for-
warded by electrically transmitted message,
within 24 hours after completion of processing,
to The Surgeon General, ATTN: MEDPT-MP,
Department of the Army, Washington, D.C. for
all individuals processed under this paragraph
(exempt report, paragraph 7-2h, AR 335-15):

(1) Grade, name, SSN.
(2) Profession.
(3) Date and place inducted.
(4) -Reporting date at Brooke Army Medi-

cal Center, For Sam Houston, Tex.

2-14. Partially disabled personnel. See AR
635-4^.

2-15. Personnel with special qualifications and
aptitudes, a. Criteria. College graduates in
selected specialties, personnel with rare and
unusual qualifications, and personnel with high
aptitude area scores will be identified during
the reception station interview in accordance
with the following criteria:

(1) College graduates. Personnel who pos-
sess a baccalaureate or higher degree in one of
the specialties listed below, and who attain a
minimum score of 115 in Aptitude Area GT:

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
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Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physics
Physiology (plant or animal)
Statistics

(2) Personnel with rare and unusual quali-
fications (RAU).- These are personnel with
extensive experience and competence in an
occupation closely related to a military occupa-
tional specialty. Individuals identified under
this provision will hold occupational skills
infrequently encountered among the bulk of
inducted personnel. Normally, these individuals
will have been engaged in a technical, profes-
sional, or scientific field rather than an admin-
istrative, clerical, or business occupation; how-
ever, some unique personnel in these latter
fields may appropriately be identified and
reported under this provision. Precise stand-
ards cannot be given; however, illustrative
sample cases are furnished in paragraph 1,
appendix II. Notwithstanding the above, any
non-prior-service personnel identified as having
previously possessed a security clearance above
that of SECRET will be considered as possess-
ing rare and unusual qualifications. In such
cases, item 16 of DA Form 1294 will be anno-
tated to indicate the type of clearance the indi-
vidual claims to have possessed, date and grant-
ing agency, e.g., "Individual Claims TS—

• Crypto clearance by NSA—1965." The above
will apply even though the individual may be
eligible for designation in another category
listed in this paragraph and regardless of the
exceptions listed in 6(1), (2), or (3) below.
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However, if 6 (1), (2), or (3) below apply, this
fact will be entered in item 22 of DA Form 1294.

(3) Personnel with high aptitude potential
(HAP). Personnel scoring 125 or higher in
aptitude area IN or AE, and in all other apti-
tude areas except Radio Code (RC).

6. Excepted personnel. The following will not
be identified as personnel with special qualifica-
tions and aptitudes:

(1) Individuals with enlistment commit-
ments, unless commitments are waived. Waiver
of enlistment commitment will be filed in sol-
dier's Military Personnel Records Jacket (DA
Form 201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or assign-
ments such as airborne training, and counterin-
telligence investigation duties.

(3) Individual on whom flagging action
has been taken in accordance with AR 600-31.
DA Form 1294 (Record of Personnel with
Special Qualifications) will be accomplished in
accordance with paragraph 2, appendix II, with
a notation in item 19 that individual is
"Flagged—AR 600-31." The DA Form 1294 on
these individuals will be retained in the Mili-
tary Personnel Records Jacket. Upon removal
of flagging action in accordance with AR
600-31, DA Form 1294 will be so noted and
forwarded in accordance with e below.

(4) Individuals ordered to active duty for
training for periods of 6 months or less.

c. Action by reception station. Individuals
meeting criteria set forth in a above will be
identified during the reception station inter-
view prescribed in AR 612-10. Interviewers
will consider letters and documents from educa-
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tional institutions, former employers, or other
sources as an aid in evaluating an individual's
qualifications when such documents are readily
available.

(1) The DA Form 20 for each individual
identified in accordance with this paragraph
will be noted in item 26, "(Col Grad)" or
"(RAU)" for individuals with rare and unu-
sual qualifications, or "(HAP)" for individuals
with high aptitude potential, as appropriate.

(2) DA Form 1294 will be prepared in
duplicate at reception station for individuals
identified under a (1) and (2) above. This form
will not be prepared for individuals identified
as high aptitude personnel (ct(3) above). In-
structions for the preparation of DA Form
1294 are contained in paragraph 2, appendix II.
Both copies of DA Form 1294 will be for-
warded to training activity with other person-
nel records of individual.

d. Action by the training activity com-
mander. Qualified individuals not identified at
reception station will be identified at training
activity during the review and screening of
personnel records required by AR 612-200. DA
Form 1294 will be completed for such personnel
when required in accordance with paragraph 2,
appendix II.

ife. Reports by training activity commander.
(I) General. Individuals with special quali-

fications and aptitudes will be reported on the
OPO-65 Report, Control and Distribution of
Trainees in accordance with AR 614-203 (to be
published as chapter 3, AR 614-200). Prior
.service personnel requiring less than 8 weeks'
basic combat training will be reported under
provisions of AR 614-205 (to be published as
chapter 8, AR 614-200) in sufficient detail to
enable Chief of Personnel Operations to select
an assignment consistent with individual's
qualifications. DA Form 1294 will be submitted
promptly for college graduates only as a fol-
lowup to OPO-65 Report (a(l) and (3) above
and (2) below), DA Form 1294, submitted as a
followup report, will be identified under provi-
sions of AR 614-205 (to be published as chap-
ter 8, AR 614-200). DA Form 1294 is exempt
from reports control (para 7-2fe, AR 335-15).
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(2) College graduates and personnel with
rare and unusual qualifications. Item 3 of DA
Form 1294 will be completed in accordance
.with paragraph 26(3), appendix II. The origi-
nal copy of DA Form 1294 will be forwarded
with OPO-65 report submitted for these indi-
viduals. The duplicate copy of DA Form 1294
will be filed in permanent portion of each indi-
vidual's personnel records jacket, DA Form
201. DA Form 1294 will be listed on DA Form
200 (Transmittal Record) as an additional in-
closure and DA Form 200, DA Form 1294, and
AG-333 (R2) Report, Enlisted Trainees Sub-
ject to DA Assignment, will be submitted to
Chief of Personnel Operations, ATTN:
EPOP-RI, Department of the Army. The Chief
of Personnel Operations, ATTN: EPOP-RI,
will also be notified of all individuals who sub-
sequent to the forwarding of DA Form 1294,
submit applications for Army officer candidate
courses, volunteer for special types of training
or assignment as indicated in 5(2) above, or
who are recycled in training.

•£(3) High aptitude personnel. DA Form
1294 is not required for these personnel. Indi-
viduals in this category will be reported as high
aptitude personnel (HAP) in OPO-65 Report
in accordance with AR 614-203 (to be pub-
lished as chapter 3, AR 614-200).

•£2-16. Sole surviving son. A sole surviving
son, as defined in AR 614-75, will not be classi-
fied in a combat MOS unless entitlement to such
restriction is waived in accordance with cited
regulation.

-17. Nonprior service personnel with civil-
ian acquired skills. Many individuals have skills
acquired through job experience or education
which have direct MOS counterparts. Such in-
dividuals may be awarded an appropriate
MOSC without advanced individual training.
Since all personnel cannot be utilized in their
civilian acquired skills, determination and
selection for such utilization will be accom-
plished in accordance with a and 6 below.

a. Identification and selection. Enlisted per-
sonnel with usable skills are identified to Chief
of Personnel Operations by name and qualifica-
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tion in accordance with AR 614-203 (to be pub-
lished as chapter 3, AR 614-200). The follow-
ing factors will be considered in determining
assignments for personnel with civilian
acquired skills:

(1) Quality and availability of personnel
with such skills.

(2) Requirements of the Army for such
skills at the particular time individuals can be
assigned.

(3) Priority of requirement for training in
other MOS.

(4) Peculiar military characteristics of

12 June 1970

duty positions which preclude general use of
civilian trained personnel.

6. Excepted personnel. The following catego-
ries of personnel will not be awarded an MOSC
based on their civilian skill upon completion of
basic combat training.

(1) Those with enlistment commitments
for specific school courses or for other options
which preclude utilization of civilian acquired
skill.

(2) Those required for training in an
MOSC which has a greater training require-
ment or priority.

Section V. CLASSIFICATION IN MOS

2-18. Purpose. This section governs award of
MOS and initial designation of primary and
secondary MOS.

2-19. Authority to award MOS. The following
are authorized to award MOS.

a. Training activity commanders.

6. Commandants of Army service schools or
other Armed Forces schools conducting train-
ing for qualification in an Army MOS.

c. Classification authorities, as defined in
paragraph 1-2/t.

d. Others, in specific MOS as follows:
(1) MOS 95D. See AR 611-201 and AR

195-11.
(2) MOS 97B. See AR 611-202.

_ (3) MOS 97C. See AR 611-202.
(4) MOS 97D. See AR 611-202.
(5) Any scientific and engineering MOS

(para4-27a(2)).
if(G) MOS OOE. See AR 601-275 and

AR 601-280.
ir (7) MOS OOZ. Chief of Personnel Opera-

tions, HQ DA.

2-20. Award of MOS. Occupational qualifica-
tion for MOS award may be attained through

2-10

satisfactory completion of advanced individual
training, service, school training, on-the-job
training, or on the basis of civilian education or
work experience.

ifa. Enlisted personnel who possess skill and
knowledges required for any five character
MOS, as specified in AR 611-201 or AR
611-202, may be awarded that MOS, provided
individual meets physical, mental, and special
requirements contained in the specification for
MOS. The MOS can be awarded to qualified
individuals holding pay grades below that spec-
ified in the Standards of Grade Authorization
outlined in AR 611-201, provided the award
does not violate restrictions listed in paragraph
2-22a. An individual may not be awarded or
hold an MOS when his current pay grade ex-
ceeds the highest grade authorized for the MOS
in the Standards of Grade Authorization.

6. New MOS will be awarded upon—
(1) Attainment of a higher skill in an

awarded MOS.
(2) Qualification in any MOS at same or

higher pay grade.
(3) Successful completion of MOS training

at a U.S. Army service school or a training
activity, including U.S. Air Force, Navy, or
Marine Corps schools, authorized to train
Army personnel.
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(4) Successful completion of on-the-job
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless individual
holds MOS compatible with new status.

(6) Appointment to a higher pay grade,
unless individual holds MOS compatible with
new pay grade and NCO or specialist status.

(7) Rescinded.
(8) Change to MOS structure.
(9) Identification of civilian acquired skills

having a direct MOS counterpart (para 2-17).
c. Duty and reporting codes prescribed by

AR 611-201 will not be awarded as MOS unless
specifically authorized in AR 611-201.

2-21. Classification in classified MOS. Proce-
dures and policies for classification of individu-
als in classified MOS listed in AR 611-202 will
be as prescribed herein, except for such modifi-
cation as may be directed by Headquarters,
Department of the Army, in the interest of
national security.

2-22. Determination of skill level. AR 611-201
and AR 611-202 contain qualifications appro-
priate to authorized skill levels in the respec-
tive MOS published therein. Skill level 1 identi-
fies apprentice positions; skill levels 2 and 3
identify journeymen and advanced journeymen
positions, and skill levels 4 and 5 identify
leader and supervisor positions. Skill level
characters will be awarded the individual to
denote the highest level of skill, training, and
experience subject to the restrictions in a
below.

a. Restrictions.
(1) Noncommissioned officers will not hold

or be awarded skill level characters other than
4 or 5.

(2) The primary MOS of a specialist will
not include skill level characters 4 and 5 (NCO
skills).

£•(3) An individual will not hold or be
awarded a skill level character below that
authorized for his pay grade. However, a quali-
fied individual may be awarded a skill level
authorized in AR 611-201 for a higher pay
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grade than his own provided this is not in
contravention with the restrictions in (1) and
(2) above.

6. Skill levels authorized for pay grade of
specialist and private. The restrictions imposed
by a(2) above do not apply to the secondary or
additional MOS of a specialist. All awarded
MOSC other than primary MOSC may include
NCO skill levels (4 and 5).

2-23. Award of special qualification identifier
and additional skill dentifier. For award of
SQI, see paragraph 2-44. For award of ASI,
see paragraph 2-51.

2-24. Classification of linguists. English person-
nel who attain a rating of "1" through "5" in
speaking comprehension and reading compre-
hension, when tested or interviewed in accord-
ance with procedures in AR 614-200 will be
classified as linguists or awarded language
identification codes (para 2-45).

2-25. Initial designation of primary MOS
(PMOS). PMOS will be designated as follows:

a. When an individual has only one MOS, it
will be designated primary.

6. Upon completion of advanced individual
training, the MOS for which trained will be
designated primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be desig-
nated as primary unless waived by individual
concerned.

d. Upon completion of basic training, person-
nel classified in an MOS as the result of civilian
acquired skills and selected for assignment in
that MOS by Headquarters, Department of the
Army, will have such MOS designated primary.

2-26. Initial designation of secondary MOS. The
SMOS provides an alternate occupational spe-
cialty for assignment purposes when conditions
require utilization in other than PMOS. When
an individual acquires two awarded MOS, one
MOS will be designated as secondary, provided
designation does not violate restrictions in par-
agraph 2-22.
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a. Upon completion of training for qualifica-
tion in a new occupational specialty, the old
PMOS will be considered for designation as
secondary concurrent with designation of new
PMOS.

6. MOS may be awarded and designated as
secondary without change in PMOS on the
basis of—

(1) Civilian acquired skills.
(2) Prior military service.
(3) Temporary performance of duty in

other than PMOS.
c. To permit greater utilization of skills

acquired by E-7, E-8, and E-9 personnel, all
individuals in these grades will be identified
with at least one MOS in addition to their pri-
mary MOS. To fulfill this requirement,
commanders will review records of senior
grade personnel within their commands and
establish a procedure to insure that records of
newly appointed personnel are reviewed. Action
will be taken—
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(1) To award each individual a secondary
MOS, based on previous experience, or

(2) To commence a crosstraining program
to qualify the individual in a secondary spe-
cialty. If a secondary MOS is withdrawn, the
commander will accomplish an action as pre-
viously stated in (1) or (2) above. Secondary
MOS will be reported to Chief of Personnel
Operations in accordance with paragraph 9-64.

2-7. Entries of MOS on records and reports.
Award of MOS will be recorded in item 22 of
Enlisted Qualification Record, as prescribed in
paragraph 9-35. Designation of PMOS and
SMOS will be announced in special orders and
reported as prescribed by AR 680-1. Personnel
undergoing school or on-the-job training for
qualification in a new MOS will not be awarded
new MOS until completion of training; how-
ever, such individuals will be reported on per-
sonnel reports in MOS for which being trained.

Section VI. RECLASSIFICATION IN MOS

2-28. Purpose. This section governs withdrawal
and redesignation of primary and secondary
MOS.

2-29. Authority to reclassify. a. Headquarters,
Department of the Army, will—

(1) Direct mandatory reclassification
actions resulting from changes to MOS struc-
ture and other considerations.

(2) Prescribe reclassification authority
and procedures for certain MOS listed in para-
graph 2-1 Qd.

(3) Restrict classification in certain MOS
as specified in current DA circular listing
surplus and shortage MOS for use in specific
personnel actions.

6. The Commanding Generals, U.S. Continen-

tal Army Command, U.S. Army Materiel
Command, U.S.. Army Combat Developments
Command, U.S. Army Air Defense Command,
U.S. Army Security Agency, major oversea
commands, and heads of Headquarters, Depart-
ment of the Army staff agencies may establish
procedures governing reclassification actions of
subordinate commanders, provided such proce-
dures are not in conflict with this regulation.

c. Classification authorities may normally
reclassify personnel without recourse to reclas-
sification boards. However, an individual may
request appearance before a board in other
than the mandatory reclassification actions
taken under paragraph 2-30a.

d. Reclassification board action is required to
effect the reclassification of individuals—

(1) Who will be subjected to a loss of pro-
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ficiency pay as a result of reclassification. This
provision may be waived by the individual.

(2) Who have received a Variable Reen-
listment Bonus for an MOS currently listed in
chapter 10.

2-30. Withdrawal of MOS. a. All five characters
of any awarded MOS will be withdrawn by
classification authority for any of the following
reasons:

(1) Erroneous award entry on DA Form
20 which will be deleted as prescribed in chap-
ter 9.

(2) Medical (physical) inability to perform
required duties. Consideration will be given to
duties normally associated with the MOS and
not to be limited to duties currently performed
by individual in present duty assignment. MOS
will be withdrawn when, in the opinion of a
medical profiling officer, or a medical board if
required by chapter 9, AR 40-501, continued
performance of duty in MOS would unduly ag-
gravate a medical condition.

(3) Disciplinary actions taken under
UCMJ, if such action adversely affects individ-
ual's eligibility to perform duty in the MOS
(for example: a military policeman who has
been convicted of a serious offense is no longer
qualified to perform duties as a Military Police-
man).

(4) Loss of qualifications because of disuse
or other factor which renders individual incap-
able of satisfactorily performing duty in the
MOS.

(5) Lack of security clearance required in
performance of duties normally associated with
the MOS.

(6) Appointment as a noncommissioned
officer or to a noncommissioned officer or spe-
cialist pay grade which is not commensurate
with, or authorized for, previously held MOS.

(7) Direction of Headquarters, Depart-
ment of the Army.

6. All five characters of an awarded MOS
may be withdrawn, or fourth character only
may be changed, for demonstrated inefficient
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performance of duty in the technical, supervi-
sory, or other requirements of the MOS.

c. Any MOS may be withdrawn when an in-
dividual does not achieve an MOS qualification
score of 70 or higher when tested in the MOS.
For details, see section VII.

2-31. Withdrawal of special qualification identi-
fier and additonal skll identifier. For with-
drawal of SQI, see paragraph 2-49. For with-
drawal of ASI, see paragraph 2-55.

2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an investment of time,
money, and experience in an individual by the
Army.

(2) It is counted as an asset in the Army
inventory of skills; the inventory, in turn,
serves as a basis for determining training re-
quirements, promotion quotas and other
actions of individual and Army-wide import-
ance.

6, Unless otherwise directed by Headquar-
ters, Department of the Army, the PMOS skill
level characters will be as prescribed in para-
graph 2-22.

ifc. Redesignation of PMOS is prohibited for
1 year, except as prescribed in d and e below,
following—

if (1) Promotion to a higher pay grade.
if (2) Rescinded.
(3) Completion of training in and award

of the MOS which has involved one or more of
the following:

if (a) Rescinded.
i f ( b ) Rescinded.
(c) Expenditure of funds for travel.
(d) Selection for training by Headquar-

ters, Department of the Army.
(e) Use of a school quota authorized by

Headquarters, Department of the Army.
(/) Compliance with specific reclassifica-

tion instructions from Headquarters, Depart-
ment of the Army.
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(4) Date of reenlistment or amendment of
enlistment which qualifies the individual for
variable Reenlistment Bonus.

d. Redesignation of PMOS is mandatory
under any of the following circumstances:

(1) Upon withdrawal of PMOS as pre-
scribed in paragraph 2-30 or 2-35a.

(2) Upon completion of any training de-
scribed by paragraph 2-206(3) or retraining
action permitted by current DA circular listing
surplus and shortage MOS for use in specific
personnel actions.

(3) Upon direction of Headquarters, De-
partment of the Army.

_lr(4) Upon promotion to a higher grade in
MOS other than currently designated PMOS.
In such instances, MOS in which promoted will
be designated PMOS and provisions of c(l)
above will immediately apply.

(5) When The Provost Marshal General
accepts an individual to perform the duties of
an apprentice military police criminal investi-
gator, his PMOS will be redesignated as pro-
vided by AR 195-11.
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e. Nothing in this regulation pertaining to
redesignation of primary MOS will be con-
strued to—

(1) Be retroactive to any action completed
prior to date of this regulation.

(2) Prohibit any reclassification or rede-
signation of PMOS which is in the normal pat-
tern of career progression within MOS or be-
tween MOS as described in AR 611-201.

(3) Require commanders to reclassify per-
sonnel solely because they are not occupying
positions or performing duty in their PMOS.

^•2-33. Designation of secondary MOS. a.
When an individual acquires a new SMOS
based on previous experience, training or rede-
signation of PMOS to SMOS, the old SMOS
will be retained as an additional MOS provided
the individual remains qualified.

6. The secondary MOS of an individual ap-
pointed as a noncommissioned officer or pro-
moted to a higher pay grade will not be redesig-
nated solely because of such appointment or
promotion.

^-Section VII. VERIFICATION OF MOS

2-34. General. Verification of MOS is obtained
through the Enlisted Evaluation System. Eval-
uations are designed to determine if an individ-
ual is qualified to perform the duties of his
MOS as set forth in AR 611-201 or AR
611-202. Personnel indicated in paragraph
5-lc and 5-ld(l) will be evaluated to verify
their MOS qualification.
2-35. Action upon receipt of evaluation scores.
Upon receipt, evaluation scores will be recorded
in Item 23, DA Form 20. The following addi-
tional procedures apply if an individual fails to
achieve an evaluation score of at least 70 on
PMOS or SMOS evaluation:

a. PMOS.
(1) First failure. If cause is determined

correctable, PMOS may be retained until re-
sults of next periodic evaluation are obtained.
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Individuals whose performance of duty is not
to the satisfaction of their commanders or
whose failure is determined uncorrectable will
be reclassified in accordance with the instruc-
tions contained in (2) (a) below. Command Ser-
geant Majors will not be reclassified without
specific instructions from the Office of Person-
nel Operations, Headquarters, Department of
the Army.

(2) Second consecutive failure. Reclassifi-
cation is mandatory. The following special in-
structions apply:

(a) In the same PMOS.
1. Reclassification to a lower skill level

of the PMOS and, if required, reduction under
provisions of chapter 7 to a pay grade and
NCO/Specialist status commensurate with new
skill levels; or
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2. Reclassification to another PMOS
and, if required, reduction under provisions of
chapter 7 to a pay grade and NCO/Specialist
status commensurate with the skill level of the
new PMOS. Restrictions in paragraph 2-32c do
not apply. The mandatory reclassification pro-
visions of the current DA Circular (Listing of
Overstrength and Shortage Enlisted MOS) are
applicable.

8. For NCOs who consent to lateral
appointment as specialists in same pay grade
under provisions of paragraph 7-11, reclassifi-
cation to a specialist skill level in the same
PMOS, provided the specialist skill level is au-
thorized for pay grade and MOS by AR
611-201 or AR 611-202.

(6) In different PMOS. Provisions of
(a) above apply.

(3) Third consecutive failure. Individuals
who fail to achieve an evaluation score of at
least 70 on three successive MOS evaluations
will be considered for elimination under the
provisions of AR 635-212.

6. SMOS.
(1) First failure. When the unit com-

mander does not consider the individual quali-
fied, the SMOS will be withdrawn. Recommen-
dations for withdrawal of Command Sergeants
Major SMOS will be forwarded through chan-
nels to Chief of Personnel Operations, ATTN:
EPDCS, Department of the Army, for action by
the CSM Selection and Reclassincation Board.

(2) Second consecutive failure.
(a) In the same SMOS. The SMOS will

be withdrawn. Subparagraph a(l) above ap-
plies to withdrawal of SMOS of Command Ser-
geants Major.
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(6) In a different SMOS. The provisions
of (1) above apply.

^•2-36. Reclassification actions. Rescinded.

2-37. Actions subsequent to reclassification. a.
If the individual is reclassified to a lower skill
of the MOS in which tested or to another MOS,
classification authority will—

(1) Conduct required on-the-job training.
(2) Inform individual of requirements for

the next evaluation of the new MOS.

6. If retention of the current MOS is ap-
proved, the classification authority will—

(1) Conduct additional on-the-job training.
(2) Inform the individual of the require-

ments for the next evaluation of the retained
MOS.

(3) Make an appropriate entry in item 22,
DA Form 20, in accordance with paragraph
9-35 to the effect that MOS is retained even
though the individual did not attain the mini-
mum MOS qualification score.

c. Some individuals may fail to attain the
^ninimum evaluation score because of over-
specialization in a particular area of their
MOS. They may be proficient in assigned duties
but lacking in knowledge of the MOS as a
whole. In planning on-the-job training, com-
manders should utilize individual in as many
phases of his MOS as possible. When conditions
do not permit on-the-job training, individual
will be advised to undertake a self-study pro-
gram to acquire the knowledge he lacks. •

Section VIII. CLASSIFICATION BOARDS

2-38. Appointing authority. Classification
boards normally will be appointed by classifica-
tion authority. However, any higher com-
mander may appoint such a board and desig-
nate its scope of authority.

AGO S825A

2-39. Membership. Classification boards will
consist of a minimum of three members se-
lected from commissioned officers, warrant
officers, or noncommissioned officers in pay
grades E-7, E-8, or E-9. Enlisted members of
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classification boards must be of equal or higher
pay grade than persons being reclassified. The
president of board will be a commissioned
officer. The following personnel may be ap-
pointed to a classification board:

a. Personnel management or unit personnel
officers.

6. Unit commanders, training officers, or
other unit officers.

c. An officer, warrant officer, or noncommis-
sioned officer with knowledge of technical re-
quirements of the MOS under consideration.

d. One female commissioned or warrant
officer when enlisted women appear before a
classification board.

2-40. Waivers. An individual whose reclassifi-
cation is subject to consideration by a classifi-
cation board may waive a classification board
action. The waiver must be in the form of a
written statement signed by the individual con-
cerned. A copy of the statement will be filed in
the individual's Military Personnel Records
Jacket (DA Form 201) as a semipermanent
record.

2-41. Procedures for classification boards, a.
Action prior to hearing. All individual records,
including the Enlisted Qualification Record
(DA Form 20) and a record of previous classi-
fication or reclassification actions will be fur-
nished the board.

6. Conduct of proceedings.
(1) Classification boards will be conducted

formally, but will avoid creating the impression
of -a courts-martial or a reduction board. AR
15-6 governs procedural matters not specifi-
cally set forth in this regulation.

(2) The senior officer present at the hear-
ing will act as president. He will explain to
each individual appearing before the board the
purpose of the hearing and manner in which
hearing will be conducted.

(3) Each member will review all records,
documents, and other correspondence applica-
ble to an individual case.
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(4) Each individual will appear before the
classification board separately and may be
accompanied and represented by an officer,
warrant officer, or noncommissioned officer of
own choice. The individual will be given the op-
portunity of presenting facts and MOS prefer-
ences in own behalf relative to the reclassifica-
tion action. Maximum freedom of expression
from each individual appearing before the
board will be encouraged in order that all perti-
nent facts may be revealed.

(5) The recommendations of individual's
unit commander will be requested and consid-
ered by the board.

(6) Matters of doubt which cannot be de-
cided or supported factually will be resolved in
favor of individual concerned.

(7) The board may defer action on a case
until it has sufficient information upon which to
submit a recommendation.

(8) The board will determine its recom-
mendation in closed session, after all essential
facts have been presented.

c. Findings and recommendations. A report
of findings and recommendations will be in-
dorsed to appointed authority by the president
of the board.

2-42. Action by appointing authority. The ap-
pointing authority will—

a. Approve recommendation; or

6. Forward board report, with a recommen-
dation to higher authority for decision in cases
involving MOS listed in paragraph 2-lQd or;

c. Disapprove the recommendations and
order a hearing by the same or another classifi-
cation board; or

d. Disapprove recommendations and make a
decision as to action to be taken; and

e. Direct recording of final action on DA
Form 2496 with a copy of completed record
filed in semipermanent section of individual's
field Military Personnel Records Jacket (DA
Form 201).
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Section IX. SPECIAL QUALIFICATION IDENTIFIERS

2-43. General. The Special Qualification Identi-
fier (SQI) is the fifth character of the MOS
code (MOSC) which identifies special qualifica-
tions that an individual may possess, such as
parachutist "P", or linguist "L". SQI's are au-
thorized for use with any MOS and skill level
character, unless restricted by AR 611-201.

2-44. Award, a. Individuals who are qualified
for award of authorized Special Qualification
Identifiers as listed in section V, AR 611-201
will be awarded the SQI by announcement in
Special Orders in the format prescribed for
classification actions in AR 310-10, in the same
manner as award of MOS. The following order
of precedence is established for recording the
SQI in the fifth position of the PMOS or SMOS
and for reporting the award in accordance with
AR 680-1.

ORDER OF PRECEDENCE
S (Special Forces)

ifV (Rajiger—Parachutist)
G (Ranger)
Y (Pathfinder)
P (Parachutist)

*B Rescinded
K (Noncommissioned Officer Logistics Program)
H (Instructor)

b. When a previously awarded SQI is re-
moved from PMOS due to award of the an SQI
with higher recording precedence, the lower
precedence SQI will be recorded in the 5th posi-
tion of the SMOS.

c. In determining the order of precedence of
SQI not listed above, the latest awarded SQI
(except SQI "L") will have recording preced-
ence. A complete list of authorized SQI and
award criteria is contained in figure 2-1.

2-45. Linguists. Special Qualification Identifier
"L" (Linguist) will be awarded to personnel
qualified in accordance with paragraph 2-56
and who are not qualified in another special
qualification identifier. Any awarded SQI takes
precedence to the SQI "L". The language code
(sec XI) for which an individual is qualified
will be recorded in the sixth and seventh posi-
tions of the MOS even when the SQI "L" has
been replaced by another SQI in the MOS.
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2-46. Recording. The awarded SQI will be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in para-
graph 9-35.

2-47. Reporting. The special qualification iden-
tifier will be reported on DA Form 1-1 as part
of the PMOS, VPMOS, and SMOS in accord-
ance with the provisions of AR 680-1.

2-48. Retention. The special qualification iden-
tifier, when made part of an MOS, will be re-
tained as long as individual is qualified in skill
represented or until a more significant special
qualification identifier is attained. Special
forces and airborne personnel will be consid-
ered qualified only so long as they maintain
their volunteer status.

2-49. Withdrawal. Special qualification identi-
fiers will be withdrawn upon loss of qualifica-
tion in representative skill. When any special
qualification identifier is withdrawn, the identi-
fier will be deleted from all MOS in which
awarded in Item 22, DA Form 20. The follow-
ing special instructions apply:

a. Identifier "P" will be withdrawn under the
following conditions:

(1) When no longer physically qualified
for airborne duty under the provisions of AR
40-501.

(2) By submitting a request for removal
from airborne duty to unit commander.

(3) When the individual refuses to jump
while airborne.

6. Identifier "S" will be withdrawn under the
following conditions:

(1) When no longer qualified for airborne
duty.

(2) Upon withdrawal of security clear-
ance.

(3) Upon request of individual soldier.
(4) Upon determination by classification

authority that an individual is unsuitable for
further special forces duty.
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(5) When individual refuses to jump while
airborne.

(6) Additional reasons for withdrawal of
special qualification identifier "S" are listed in
AR 614-62.

c. Individuals who hold special qualification
identifier "S" or "P" will be interviewed prior
to being reported for reassignment. These per-
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sonnel will be required to sign statements that
they do or do not desire assignment to an air-
borne unit. These statements will be filed in
individual's Military Personnel Records Jacket
(DA Form 201). If individual signs a state-
ment that he does not desire to be assigned to
an airborne unit, the identifiers "S" and "P"
will be withdrawn.

Section X. ADDITIONAL SKILL IDENTIFIERS (ASI)

2-50. General. Additional Skill Identifier
(ASI), the last two characters of the MOS code
(MOSC), identifies skills acquired through
functional training in maintenance and/or op-
eration of weapon or equipment systems or sub-
systems, and other training not identified by
MOS or SQI. ASI's are used only with specific
MOS as authorized in AR 611-201. When an
individual is qualified in more than one ASI
authorized for use with his PMOS, the most
recently acquired ASI will be assigned as a part
of the individual's PMOS.

i
2-51. Award. Individuals qualified will be
awarded ASI, by announcement in Special Or-
ders, in the same manner as the award of MOS.
ASI will be awarded in both PMOS and SMOS
in which individuals are qualified (AR
611-201). ASI will be awarded in conjunction
with PMOS and SMOS with which they agree
(sec XI, AR 611-201). (Example: An individ-
ual holding MOSC 24F20 (as PMOS or SMOS)
becomes qualified as "Hawk GM Simulator"
ASI Code A4. The award will indicate
24F20A4.) ASI award will constitute a part of
the PMOS or SMOS code and will be shown in
Special Orders and other personnel reports.

2-52. Recording. The awarded ASI will be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in para-
graph 9-35. Other additional ASI in which the
individual is qualified will be entered in Item 45
of DA Form 20 as overflow entries as pre-
scribed in paragraph 9-58.

2-53. Reporting. The Additional Skill Identifier
will be reported on DA Form 1-1 in accordance
with the provisions of AR 680-1.

2-54. Retention. Awarded ASI will be retained
as long as the individual remains qualified and
also retains the MOS with which the ASI is
authorized.

2-55. Withdrawal. An awarded ASI will be
withdrawn when an individual is considered by
the classification authority to be no longer qual-
ified or when the equipment for which qualified
has been phased out of the Army inventory.
Withdrawal of ASI does not require with-
drawal of the MOS with which it is associated,
but withdrawal of the MOS requires with-
drawal of an associated ASI.

Section XI. LANGUAGE CODES

2-56. General. The sixth and seventh character
of the MOS code identifies languages listed in
AR 611-6 in which the individual meets qualifi-
cation requirements. Language codes are au-
thorized for use with any MOS upon award of
Special Qualification Identifier "L" (Linguist).

T^-2-57. Award. Individuals who are qualified in
a language will be awarded the appropriate
language code by announcement in Special Or-
ders in the same manner as the award of an
MOS. For multilinguists, only the language in
which the individual is most proficient will be
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awarded as part of the PMOS, as determined
by listening and reading comprehension. When
listening proficiency is equal, award will be
based on reading proficiency. For example,
MOSC 11B4PFR would be awarded to an In-
fantry NCO who is airborne qualified and a
French linguist; MOSC 11B4LFR would be
awarded to an Infantry NCO who is a French
linguist who is not entitled to an award of an-
other Special Qualification Identifier.

C 39, AR 600-200
2-58

•^•2-58. Reporting. The language characters
constitute a part of the MOS code and will be
reported on unit morning reports when re-
quired by AR 680-1 and will be shown in Spe-
cial Orders and other personnel reports.

-A-2-59. Withdrawal. The two-character lan-
guage code will be withdrawn as part of the
MOSC when, upon reevaluation, language pro-
ficiency ratings for both listening and reading
comprehension decrease below a "1" level.
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CHAPTER 3
PERSONNEL UTILIZATION

Section I. GENERAL

3-1. Purpose. This chapter prescribes policies and
procedures for utilization of enlisted personnel.
3-2. Policy, a. To obtain efficient utilization of
enlisted personnel resources in accomplishment of
Army mission.

b. To place personnel in positions which require
their skills, knowledges, and abilities.

c. To provide utilization policies that will
strengthen, as well as broaden, MOS qualification
and prepare individuals for career progres-
sion, greater responsibility, and diversity of
assignment.

d. To assign and utilize personnel in accordance
with paragraph 3-5a and b. DA assignment in-
structions may be changed in accordance with pro-
visions of this chapter, subject to PCS restrictions,
when the needs of the unit or the requirements for
personnel development so dictate.
3-3. Responsibility. The effective utilization of
enlisted personnel is a responsibility of every com-
mander, supervisor, and unit personnel officer.

a. Major and intermediate commanders will—
. (1) Establish procedures to insure efficient

utilization of enlisted personnel within their
commands.

(2) Within limitations imposed by travel re-
strictions, reassign personnel within command in
accordance with, priorities and restrictions pre-
scribed in this chapter and the policies contained
in AR 1-45.

b. Immediate commanders and supervisors
will—

(1) Assign individuals to authorized duty po-
sitions which will make best use of their MOS
qualifications.

(2) Recommend classification, reclassification,
or reassignment actions to classification authority.

c. Individual soldiers will—
(1) Maintain proficiency in all aspects of their

PMOS and qualification in other awarded MOS.
(2) Inform immediate commanders of indi-

vidual career interests, preferred duty assign-
ments, and further training desired.

Section II. UTILIZATION CONTROLS

3-4. Assignment and utilization controls, a.
Inventory of MOS strength. The classification au-
thority will keep a current inventory of authorized
and actual strengths by MOS within his command.
In addition, periodic revaluations of the utiliza-
tion of personnel will be made. The results are a
basis for selective reassignment to improve such
utilization in accordance with paragraph 3-5a
and b.

b. Preassignment interview. During the initial
processing, when reporting to a new organization,
each enlisted person will be interviewed to evalu-
ate his military qualifications. A complete check
will be made of the individual's qualifications and
assignment limitations in relation to position va-
cancies within the command. The commander will
assign individual to organizational element within
command where he can be utilized most effectively
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as indicated in paragraph. 3-5a and b and priori-
ties listed in figure 3-ll The needs of all units and
activities will be evaluated prior to assignment of
incoming personnel. Additionally, prior to retrain-
ing or use of a newly assigned individual in otlier
than his PMOS, he will be reported to the instal-
lation commander for possible local reassignment
in consideration of the local distribution of MOS
shortages.

c. Adjustment and reporting of MOS overages
and shortages. Commanders will adjust MOS
overages and shortages by reassignment of per-
sonnel of their commands within the limitations of
paragraph 3-5. MOS overages which cannot be
utilized in accordance with paragraph 3-5 will be
reported to next higher echelon. Personnel will be
reported surplus to requirements of an installation
as authorized in AR 614-245 and paragraph 3-13.
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3-5. Utilization procedures and priorities. Unit
commanders and supervisors will, whenever pos-
sible, utilize individuals in properly authorized
table of organization or table of distribution po-r
sitions consistent with their MOS qualifications
and grade of rank (para 7, AR 600-20) . Subject to
the provisions of section III, the conditions under
which personnel are considered to he properly uti-
lized are listed in a or b below. More definitive
guidance for use in determining appropriate per-
sonnel utilization priorities is furnished in figure
3-1.''
if<z. Proper utilisation. The proper utilization of
enlisted personnel must receive the constant per-
sonal attention of commanders at all echelons of
command. An enlisted man is considered to be
properly utilized when he is used in a position
under one of tlie following conditions in the pri-
ority listed, or when used'in accordance with b
below.

(1) In his primary MOS at the same or
higher grade of rank and/or skill level. Higher
skill level will include any other MOS to which
the individual should progress according to the
line of normal progression in the MOS career pat-
tern outlined in AR 611-201.

(2) In his secondary MOS at the same or
higher grade of rank and/or skill level.

(3) In an additional awarded MOS. Consid-
eration must be given to the elapsed time, the
changes of equipment and functions related to the
MOS, and the changes in the individual's grade
that have occurred since he last served in the MOS.

(4) In an MOS for which his PMOS is listed
as a substitute in the MOS career patterns outlined
in AR 611-201. '

(5) In an MOS for which his secondary or an
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additional awarded MOS is listed as a substitute
in the MOS career patterns outlined in AR
611-201.

- (G) In an MOS in which he is being trained
for the award of another MOS at his grade or
higher grade of rank and for which he has the
ability to qualify.

(7) For grades E-l through E-3 only, in an
MOS of the same career group or in the same occu-
pational area,

b. Autliorized exceptions. Assignments contrary
to a above are authorized only when made under
the following conditions:

(1) The assignment is under actual combat
conditions.

(2) The assignment is to meet an urgent mili-
tary requirement.

if (3) The assignment is for the sole purpose of
qualifying the individual for award of a shortage
MOS. (See current DA circular, Listing of Over-
strength and Shortage-Enlisted MOS for Use In
Specific Personnel Actions.) The MOS must be at
an authorized skill level commensurate with or
higher than his pay grade.

(4) In support of Reserve summer training.
(5) The assignment is made under special in-

structions from Headquarters, Department of the
Army.

c. Improperly utilised personnel. An individual
who is not assigned in accordance with a or & above
will be considered improperly utilized and will be
reported to next higher echelon of command at in-
stallation (para 3-4c). Pending his reassignment
or reclassification, individual will be utilized in po-
sitions which are most commensurate with his
grade and qualifications.
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•^UTILIZATION GUIDE

This guide establishes recommended priorities for the utilization of enlisted personnel,

PERSONNEL UTILIZATION PRIORITIES

ASSIGNMENT ALTERNATIVES NCO Specialist Privates
E-fl E-4 thru E-8 E-i .bra E-7 E-l thru E-3

(a) (b) (c) (d) (.)

1. PRIMARY MOS .
a. Position in same grade of r a n k - — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - 1 1 1 1
b. Positions at a higher grade of rank and/or skill level____.-_____ ———— _- ' *2. *2 2
c. Entry MOS or apprentice level in an advance MOS ot the same

career g r o u p . _ _ _ _ _ _ _ _ - - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - . _ _ _ _ - _ - - _ _ _ _ - _ . _ _ _ _ - . - - - - _ - - - - - — ___.__ . . - - -_- — ._ ' **3
d. In a position at the apprentice level within the same occupational

a rea_____ ———— _ _ _ ———— _ _ _ _ _ _ _ _ _ _ . : - — — _ _ _ _ . - _ _ ————— _ _ ———— _ _ ——:——————————— **4
2. SECONDARY MOS

a. Position in same grade of r a n k — _ _ - _ _ . _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 2 *2 *2 5
b. Positions at a higher grade of rank and/or skill level____-.___ —— ———— *3 *3 6

3. ADDITIONAL and UNA WARDED MOS
a. Additional MOS

In position in same or higher grade of r a n k _ _ _ _ - - - - - _ _ _ _ _ . _ _ *3 *4 *4 • 7
b. Unawarded MOS

In an MOS in which being trained at his grade of rank or
higher. Paragraph 2-20fc(4) applies...:-__.._____.______._ *3 *4 *4 8

4. SUBSTITUTE MOS
a. Substitute for PMOS authorized by AR 611-201 in position

at the same or higher grade of rank and/or skill level._______ *3 *4 *4 9
b. Substitute for SMOS authorized by AR 611-201 in position at

the same or higher grade of rank and/or skill level__________ *4 *5 *5 10
c. Substitute for AMOS authorized by AR 611-201 in position at

,the same or higher grade of rank and/or skill level_________ *4 *5 . *5 11

*Either assignment alternative with the same utilization priority number may be selected.
**Does not pertain to privates in pay grade E-2 and E-3 classified in an advanced MOS at a specialist level of skill.

Note*: . .
1. Specialists may be assigned to NCO positions, but NCOs may not be assigned to specialist positions except as

authorized by paragraph 3-5i.
2. Reference items Ib, 2b, 3a and b, and 4a, b, c, column (d). Specialists will first be considered for specialist positions

at the next higher grade, second for NCO positions at the same grade and third for NCO positions at a higher
• ' grade. Specialists will not be assigned to NGO positions-below their pay grade. • . . .
3. When the utilization priorities conflict with Section III of this chapter, the .provisions of Section III will govern:
4. For explanation of Grade of Rank see paragraph 7, AR 600-20. - - .
5. Arabic number in columns (b), (c), (d), and (e),indicates order of utilization priorities.

Figure S-l.
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28 May 1968

Section III. UTILIZATION OF CERTAIN DESIGNATED PERSONNEL

3-6. Aliens. The following procedures are ap-,
plicable for the assignment, utilization, and super-
vision of alien enlisted personnel on active duty.

a. Identification of aliens. Aliens are iden- '
tifiable from information recorded on their Enlist-
ment Record (DD Form 4), Record of Induction
(DD Form 47), and Enlisted Qualification Record
(DA Form 20). Commanders will treat an entry
of alien status on the aforementioned records as
an assignment restriction in accordance with this
regulation until a favorable background investi-
gation is completed, except that an alien being as-
signed overseas as an. individual or member of a
unit may proceed to such assignment provided the
NAC portion of the BI has been completed.

b. Assignment restrictions. Prior to the favor-
able completion of a BI, aliens on active duty in
the U.S. Army will be restricted from assignment
to—

(1) Duty at officer candidate schools as can-
didates or members of the staff.

(2) Duties in connection with classified
cryptographic systems or equipment.

(3) Duties in connection with military
assistance program (MAP) activities overseas.

(4) Duties in connection with information,
education, and orientation of troops, or the educa-
tional reconditioning of troops including training
for such duties.

(5) Duties in connection with classified
research and development projects.
' (6) Duties affording access to information
or equipment classified as CONFIDENTIAL,
SECRET,, or. TOP SECRET. AR 604-5 pre-
cludes granting interim clearances or "interim
limited access authorization" to aliens.

(7) Such other duties as the commander con-
cerned may designate as sensitive.

(8) Investigative results which reflect un-
favorably on the alien member's suitability are not
a bar to oversea assignment. Each case will be con-
sidered on an individual basis.

c. German aliens. Because of international
agreements affecting U.S. Forces in the Federal
Republic of Germany, aliens who are citizens of
Germany will not be assigned to units stationed in
Germany, except in the case of military exigency.

3-4

d. UJS.-Army Reception Station action. To per-
mit utilization of aliens in any appropriate duty
as early as possible, commanders of U.S. Army
Reception Stations will take the following action
concerning all aliens:

(1) Initiate a request for a BI in accordance
with AR 381-130, citing this regulation as author-
ity, on all aliens prior to their assignment to train-
ing activities or other units.

(2) Enter on the request for investigation,
DA Form 2784 (Request for and Results of Per-
sonnel Security Action) the name and address of
the training installation or the unit to which the
alien is to be assigned.

(3) As specified in AR 381-130, place a copy
of the completed DA Form 2784 in the alien's
Military Personnel Records Jacket (DA Form
201).

e. Command responsibilities. Commanders re-
sponsible for assignment of enlisted personnel will
insure that—

(1) A request for a BI is initiated immedi-
ately in accordance with AR 381-130, citing this
regulation as authority, on all aliens whose records
do not reflect that they have been the subject of a
complete BI or that a BI was recently requested
and is currently being conducted.

(2) Assignment of aliens is consistent with
the restrictions specified in this regulation.

(3) Personnel officers having custody of en-
listed personnel records take cognizance of tho
alien status of such personnel as recorded in the

i appropriate records (a above) and insure that
these personnel are identified as ineligible for for-
eign service until the NAC portion of the BI is
completed favorably.

(4) An alien will not be retained in a basic
.training activity beyond his graduation date to
,await completion of the NAC portion of the BI
in progress.

(5) Upon change of station of enlisted aliens,
receiving personnel officers give notice to the unit
or installation intelligence officers of the arrival
within their jurisdiction of personnel in an alien
status who have not been the subject of a complete
BI. The notification will- include the assignment
of such individuals. Frequent comparisons be-
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tween records in the custody of personnel
officers will be made to insure that all con-
cerned are familiar with the status of alien per-
sonnel and their current assignment.

if ( 6 ) Assignment instructions which
would cause an alien of German citizenship to
be assigned to duty within the Federal Republic
of Germany are not executed. The Chief of Per-
sonnel Operations, ATTN: EPCME-A will be
notified promptly of each such circumstance.

(7) A record of the completion of a favor-
able BI is entered on DA Form 20 in accord-
ance with chapter 9.

(8) Upon completion of a BI which dis-
closes information that would preclude the
granting of a security clearance for reasons
other than loyalty, the individual is given a se-
curity investigation status code Z, as outlined
in paragraph 9-32b(l) ( d ) .

f. Removal of assignment restrictions. Upon
completion of a BI which discloses no unfavora-
ble information, or after favorable resolution
of any derogatory suitability information, an
alien is considered eligible for assignment to
any duty for which he is otherwise qualified
with the exception that German aliens will not
be assigned to duty in Federal Republic of Ger-
many.

. Conscientious objectors, a. Utilization.
(1) Commanders will make every effort to

effectively utilize conscientious objector person-
nel assigned to their units.

(2) Personnel who are classified as 1-A-O
after arrival at units or activities other than
U.S. Army reception stations, U.S. Army train-
ing activities, or U.S. Army Medical Training
Centers, will be reassigned to noncombatant
duties or training. If major commanders are
unable to utilize these personnel within their
commands, assignment instructions will be re-
quested from Chief of Personnel Operations,
ATTN: EPCMS, Department of the Army,
Washington, DC 20310.

b. Assignment.
(1) A registrant of the Selective Service
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System classified as 1-A-O by a Selective Serv-
ice Board and whose DD Form 47 indicates
that he is a conscientious objector will, upon
completion of reception processing, be reas-
signed by reception station commander. Orders
issued will relieve the individual from U.S.
Army Reception Station and will assign him
direct to U.S. Army Medical Training Center,
Fort Sam Houston, Tex., for appropriate train-
ing. The reporting date to the new unit of as-
signment will be determined and entered in as-
signment orders as prescribed in AR 310-10.

(2) Enlisted men determined to be consci-
entious objectors after arrival at training
activities will be reassigned pursuant to para-
graph B^5, AR 612-200.

(3) Individuals undergoing training at
Medical Training Center as indicated in (1) and
(2) above will be reported to the Chief of Per-
sonnel Operations, ATTN: EPOP-RI, in
accordance with AR 614-203 (to be published
as chapter 3, AR 614-200). If it is determined
at the Medical Training Center that trainee is
not qualified for permanent assignment to
Army Medical Department, this fact and rea-
sons will be included in report.

c. Reassignment. Conscientious objectors may
be reassigned as follows:

(1) As directed by Chief of Personnel Op-
erations, Department of the Army.

(2) Enlisted personnel whose records indi-
cate classification by local boards as 1-A-O will
be transferred from noncombatant duty only
upon voluntary request in writing by individual
so classified.

(3) Conscientious objectors may be reas-
signed between units of Army Medical Service
or between units of other services or com-
mands, provided provisions of this regulation
and AR 614-6 are observed,

(4) When reassignment of such individu-
als is necessary, every effort will be made to
utilize them within major command concerned.

d. Duties, training, and discipline.
(1) Noncombatant duties and training to
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which conscientious objectors may be assigned
are defined as—

(a) Duty in any unit of Army which is
unarmed at all times.

(6) Duty in medical department of any
of the Armed Forces.

(c) Any other assignment, the primary
function of which does not require the use of
arms in combat, provided that such assignment
is acceptable to the individual concerned and
does not require him to bear arms or to be
trained in their use.

(d) Any training which does not have to
do with study of, or the use or handling of,
arms or weapons. Defensive-type training con-
sisting of unarmed defense, passage through
minefields, search of casualties for boobytraps,
and disarming of boobytraps found on casual-
ties, will be given, if requested by conscientious
objectors.

(2) Commanders will insure that assign-
ments of conscientious objectors under their ju-
risdiction do not conflict with (1) above.
Except for this restriction, conscientious objec-
tors are subject to all Army regulations and
directives, including those on training and dis-
cipline.

(3) Conscientious objectors properly as-
signed under provisions of this regulation will
not be allowed to avoid hazardous duties which
may be part of the mission of the unit to which
they are assigned. Conscientious objectors are
also available for worldwide assignment.

d. Removal of identification as conscientious
objectors. When an individual who has been
classified as a conscientious objector desires
reassignment to combat service or desires to
have identification as a conscientious objector
removed for some other reason, the following
procedure will apply:

(1) He will submit his request to his com-
manding officer using DA Form 2496 prepared
in triplicate, with original and duplicate signed.
If inducted, the request will indicate Selective
Service Board through which inducted.
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(2) The custodian of the records will then
delete the conscientious objector entry on DA
Form 20. The original and duplicate copies of
this request will be forwarded through chan-
nels as follows: to Chief of Personnel Opera-
tions, ATTN: EPCMS (for E-7, E-8, and E-9
personnel and intelligence, special category,
enlisted aides and NCO Logistics Program per-
sonnel as defined in fig. 3-2) and to CO, U.S.
Army Personnel Services Support Center, Ft.
Benjamin Harrison, IN 46249, for all other
personnel. The third copy will be filed with in-
dividual's Military Personnel Records Jacket
(DA Form 201).

(3) If necessary for reassignment, person-
nel who have had their conscientious objector
classification removed will be reported to Chief
of Personnel Operations, ATTN : EPCMS, with
an indication of whether or not individual has
completed basic combat training.

3-8. Inducted physicians, dentists, and veteri-
narians. a. Utilization. Any physician, dentist,
or veterinarian who fails to qualify for or does
not accept a commission or whose commission
has been terminated may be utilized in his pro-
fessional capacity in an enlisted grade (sec.
5(c), UMTS Act, as added by Act 27 June 1957
(sec. Ill, DA Bul 4, 1957)).

ifb. Assignment. The Commanding General,
Brooke Army Medical Center, will assign to ap-
propriate professional duties at facilities under
his jurisdiction individuals assigned to his com-
mand under this regulation. These individuals
will be assigned to Brooke Army Medical
Center, Fort Sam Houston, Tex., upon comple-
tion of reception processing, citing this para-
graph as authority. The reporting date to the
new unit of assignment will be determined and
entered in reassignment orders as prescribed in
AR 310-10.

"3-9. Proficiency Pay (Specialty) and Varia-
ble Reenlistment Bonus recipients. Policies and
procedures for utilization of personnel receiv-
ing either Proficiency Pay (Specialty) or a
Variable Reenlistment Bonus, or both, are pre-
scribed in chapters 6 and 10.
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3-10. Scientific and engineering assistants
(S&E). a. Utilization.

(1) Commanders will utilize scientific and
engineering assistants in positions which have
been approved by Chief of Personnel Opera-
tions for classification in a scientific or engi-
neering MOS. They normally will be used in the
position to which initially assigned by Chief of
Personnel Operations. However, inasmuch as
assignments made by Chief of Personnel Oper-
ations will be based solely on written job de-
scriptions and written information concerning
individual, field commanders will, in some
cases, be able to make better assignments after
an opportunity to observe individual's perform-
ance on the job. Local reassignments which re-
sult in improved utilization or in a better dis-
tribution of personnel to accomplish mission
are encouraged.

•)V(2) In isolated cases, it may be found
that an individual is clearly over qualified for
job for which initially assigned, and for any
other position available at installation to which
assigned. The Chief of Personnel Operations,
ATTN: EPCMS, Department of the Army, will
be advised of any such underutilization of
highly qualified personnel. '

(3) Scientific and engineering personnel
will be given positions of responsibility in
accordance with their capabilities.

(4) Assignment to this program does not
in itself exempt personnel from such duty ros-
ter details as kitchen police, interior guard, bar-
racks orderly, charge of quarters, and essential
military training. However, commanders are
encouraged to take every reasonable means to
minimize interruption of specialized duties of
these personnel in connection with Army re-
search and engineering projects.

•^•(5) Classification of personnel in a sci-
entific and engineering MOS is a recognition by
the Army of the potential of individual as re-
flected by his scientific or engineering education
and experience. Some individuals, despite this
apparent potential, may be found incompetent
to perform at level required of personnel under
this program or inefficient in performance of
their duties. In each such case, an effort will be
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made to determine and correct cause of incom-
petence or inefficiency. When it is found that
this cannot be corrected, individual will be
brought before a classification board in accord-
ance with section VI, chapter 2. When board
recommends reclassification of individual, or
reassignment which is not within purview of
commander concerned, board findings and rec-
ommendations will be forwarded to Chief of
Personnel Operations, ATTN: EPCMS, De-
partment of the Army, for approval and neces-
sary action. Reclassification will not be recom-
mended solely for disciplinary reasons or in
cases where separation in accordance with AR
635-212 is indicated.

b. Assignment.
(1) Assignment instructions. Assignment

instructions on personnel with special qualifica-
tions and aptitudes will be issued by Chief of
Personnel Operations before the soldier com-
pletes basic combat training. Some individuals
will be selected for assignment as Scientific and
Engineering personnel under provisions of sec-
tion VIII, chapter 4; others will be assigned to
units or to advanced individual training. Cau-
tion will be exercised to avoid leading individu-
als to expect special assignment or treatment.
Individuals may be informed that their qualifi-
cations have been reported to Headquarters,
Department of the Army, but will be advised
that overall Army requirements in all military
occupations will be the governing factor in the
assignment they eventually receive.

(2) Army's Scientific and Engineering As-
sistants Program Orientation. Commanders of
training activities will insure that persons se-
lected by Chief of Personnel Operations for as-
signment as scientific and engineering assistant
personnel are informed of basic facts concern-
ing the Army's Scientific and Engineering As-
sistant's Program. Upon receipt of assignment
instructions for personnel selected for this pro-
gram, they will be interviewed and informed of
pertinent facts concerning the program. Dur-
ing these interviews, scientific and engineering
assistant selectees will be permitted to read and
retain a copy of Orientation Statement for the
Information of Personnel Selected for the
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Army's Scientific and Engineering Assistant's
Program. This statement will be reproduced lo-
cally on a 8- by 10V_>-inch paper in conformance
with content and format contained in para-
graph 1. appendix III. The interview will be
conducted by an Army commissioned or war-
rant officer (Classification and Assignment Of-
ficer, if available), who will emphasize points
outlined in paragraph 1*., appendix III of state-
ment and answer pertinent questions. During
the interview, only Scientific and Engineering
Assistant Selectees and interviewing officer,
with his assistants (not to exceed two), will be
present. Interviewees should be encouraged to
express their points of view freely.

c. Scientific and engineering advisory groups.
( 1 ) General. The establishment of a Scien-

tific and Engineering (S&E) Advisory Group
at every installation utilizing 25 or more en-
listed personnel classified in Scientific and Engi-
neering Assistant's Program is encouraged.
The establishment of such a group at major
command level may be desirable in cases where
the command has two or more installations uti-
lizing personnel in this program, but where in-
sufficient personnel are assigned to any one in-
stallation to justify establishment of a group at
one or more of these installations.

(2) Membership. Members of the S&E Ad-
visory Group should be chosen from personnel
section of the installation or activity, from ex-
perienced scientific personnel in fields of science
pertinent to research conducted at installation
or activity, and from such other sources as
commander may select, such as the GI section,
civilian personnel office, or comptroller's office
Representation will include one or more en-
listed members of the Scientific and Engineer-
ing Assistant's Program.

(3) Functions. The following are consid-
ered repesentative of functions appropriate for
S&E Advisory Group:

(a) Continuous evaluation of installa-
tion requirements for enlisted Scientific and En-
gineering Assistants. A continuous monitorship
should be exercised over installation require-
ments to insure that they are modified to keep
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pace with constantly changing missions and
project priorities, and to remain compatible
with total authorized strength for the installa-
tion.

(b) Determination of priorities for as-
signment or reassignment of S&E personnel
in accordance with requirements.

(c) Responsibility for completion and,
when appropriate, revision of S&E Job Analy-
sis Schedules.

(d) Periodic review of personnel proc-
essing procedures and other local procedures
and policies affecting personnel in S&E pro-
gram.

(e) Establish grievance or fact finding
boards in cases of complaint not appropriate
for an Inspector General's investigation.

ifd. Reports. The following reports will be
submitted by commanders having custody of
personnel records to Chief of Personnel Opera-
tions, ATTN: EPCMS, Department of the
Army, in addition to any other reports required
by other regulations (reports are exempt under
provisions of para 7-2h, AR 335-15) :

(1) Job analysis schedule. A job analysis
schedule will be prepared and submitted in
accordance with paragraph 4-27c, and para-
graph 3, appendix III, for each position for
which classification in a scientific and engineer-
ing MOS is proposed.

(2) Report of reassignment. Each change
of assignment of scientific and engineering per-
sonnel from one position to another position
identified with a different numerical designa-

' tion by Chief of Personnel Operations (para
4-27c(3)) will be reported. Temporary reas-
signments of less than 3 months will not be
reported.

Report of early separation. The
Chief of Personnel Operations will be informed
as far in advance as possible of name, SSAN,
MOS, and position number of S&E personnel
who will be separated prior to their normal
ETS. This report is required in order that ap-
propriate action may be taken by Chief of Per-
sonnel Operations to secure and assign a re-
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placement to the position vacated by early sepa-
ration.

(4) Report of reenlistment or extension of
tour. The Chief of Personnel Operations will be
informed as far in advance as possible of name,
SSN, MOS, and position number of S&E per-
sonnel who reenlist for their own vacancy or
who extend their period of active duty.

(5) Position authorization. The Chief of
Personnel Operations will be informed of each
change in number of personnel authorized for
each position, or of the elimination of a posi-
tion.

3-11. Women's Army Corps (WAC). a. General
policy for assignment and utilization.

(1) Enlisted women below the grade of
E-5 normally^ will be assigned duty only at
locations where they can be quartered as pro-
vided in AR 600-3. Enlisted women in grade
E-5 and above may be assigned without regard
to location of WAC units, provided either on-
post or off-post housing facilities, as appropri-
ate, are available.

(2) Enlisted women may be assigned
duties forward of Army headquarters in an
area of operations at the discretion of Army
commander.

b. Selection of MOS duty assignments. Duty
assignments for WAC personnel will be
selected in accordance with section IV, AR
611-201, and (1) through (9) below.

(1) Food service. Enlisted women will not
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be assigned to duty in messes in which only
male personnel are served.

(2) Medical care and treatment. Enlisted
women will not be assigned to perform closed
ward duty with male patients.

(3) Military police. Enlisted women will
not be utilized in law enforcement activities
pertaining to male personnel.

• (4) Motor transport. Enlisted women will
not be utilized as drivers of vehicles of over
2i/2-ton rated capacity.

(5) Administration. Enlisted women will
not be utilized to conduct initial classification
interviews of male personnel.

(6) Recruiting and special services.
Enlisted women will not be assigned as—

(a) Recruiting specialists to rf.cruit
male personnel, and

(b) Physical activities specialists to
work with male personnel.

(7) General supply. Enlisted women will
not be assigned as unit supply specialists in
other than WAC units.

(8) Air defense radar operations. Enlisted
women will not be assigned as Air Defense Fire
Distribution System crewmen in other than
Missile Master units,

•^•(9) Positions in pay grades E-8 and
E-9. Enlisted women may be assigned to staff
positions authorized grades E-8 and E-9, but
will not be assigned to first sergeant or
command sergeant major positions in other
than WAC units.

^Section IV. ASSIGNMENT AND UTILIZATION OF ENLISTED PERSONNEL
GRADES E-7, E-8, AND E-9. (Deleted for current information see AR 614-200.)
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Section V. ASSIGNMENT AND UTILIZATION OF COMMAND SERGEANTS MAJOR
3-22. General. This section contains policies
and procedures applicable to assignment and
utilization of Command Sergeants Major.
3-23. Policies a. Assignments. Only Department
of the Army is authorized to assign Command
Sergeants Major. Accordingly, no assignment
action on such personnel, to include movement
of a Command Sergeant Major to another posi-
tion in the same command, will be taken with-
out prior approval of the Chief of Personnel
Operations, ATT,N: EPDCS. As an exception,
this policy may be waived by major command-
ers in a combat zone. Such commanders may, in
instances of extreme emergency to fulfill the
command mission, assign Command Sergeants
Major. The Chief of Personnel Operations will
be notified within 10 days of the actual move.

. Utilization. Command Sergeants Major
will be assigned only to positions designated by
the Deputy Chief of Staff for Personnel as
Command Sergeants Major positions. Excep-
tions to this policy may be made only by
Department of the Army to place selected indi-
viduals in specific assignments to broaden their
experience and knowledge. When Command
Sergeants Major positions are abolished or
redesignated, the incumbent will be reported to
the Chief of Personnel Operations, ATTN:
EPDCS, for assignment under the provisions of
AR 614-200.
3-24. Requisitioning. Commanders who are
authorized Command Sergeants Major are
authorized to requisition replacements as pro-
vided in AR 614-200, and in accordance with
the following procedures.

a. Immediate requisition action will be taken
to fill any Command Sergeant Major position
not currently occupied by a Command Sergeant
Major.

b. Until the Command Sergeant Major
requisitioned arrives, the commander may
assign the incumbent within the command;
report the incumbent for assignment as pre-
scribed in AR 614-200 ; or allow the incumbent
to remain in the position provided he is not
assigned to the position when a Command Ser-
geant Major is servicing in a subordinate unit.
3-25. Assignment procedures a. CONUS.

[Next page
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(1) CONUS requirements will be filled by
the Chief of Personnel Operations from oversea
returnees, school graduates, immediately avail-
able personnel, and assignment of individuals
between commands, consistent with changes in
requirements and/or priorities.

(2) Command Sergeants Major may be
assigned only by the Department of the Army.
Accordingly, such actions, to include movement
of a Command Sergeant Major to another
Command Sergeant Major position within the
same command will not be made without prior
approval and issuance of assignment orders or
instructions by the Chief of Personnel Opera-
tions.

(3) All requests for assignment will
include data specified in AR 614-200.

(4) TDY assignments in excess of 60 days
will be coordinated with the Chief of Personnel
Operations, Department of the Army, in order
to avoid dual assignment actions. Personnel
credited with a completed tour in Vietnam will
not be selected for TDY to that country for any
period of time without approval of the Chief of
Personnel Operations unless they volunteer for
such duty. Volunteer statements will be signed
by the individual concerned and a copy will be
provided to the Chief of Personnel Operations,
ATTN: EPDCS, Department of the Army,
Washington, DC 20310.

(5) Requests for permissive or exchange
assignment in accordance with AR 614-200,
will be forwarded to the Chief of Personnel
Operations, ATTN: EPDCS, Department of
the Army, Washington, DC 20310, for final
action.

6. Overseas.
(1) Command Sergeants Major personnel

will be selected by name to fill oversea require-
ments. Personnel on duty in long tour areas, as
well as in CONUS, are part of the sustaining
base and will be selected as necessary for
assignment to short tour areas.

(2) Command Sergeants Major may volun-
teer for foreign service under the provisions of
AR 614-30. Applications will be forwarded
through channels to the Chief of Personnel
Operations, ATTN: EPDCS, Department of
the Army, Washington, DC 20310.
is 3-15]
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c.'Immediately available personnel. Command
Sergeants Major will be reported separately to the'
Chief of Personnel Operations, ATTN": EPADS-;
Z, in the manner prescribed by AR 614 -̂205.

d. Orders. See paragraph 3-16.
3-26. Enlisted Preference Statement (DA
Form 2635). A new preference statement may be
submitted by a Command Sergeant Major at
any time he desires to change his assignment
preference.
3-27, Submission of complimentary or deroga-
tory material. See paragraph 3-20.
3-28. Release from Command Sergeants Major
Program, a. Involuntarily. When the immediate
commander of a member of the Command Ser-
geants Major Program considers that individual
is failing to meet the performance standards of a
Command Sergeant Major, he will submit appro-
priate data and recommendations, including a spe-
cial efficiency report (Utilizing DA Form 3352,
Command Sergeant Major Efficiency Report) to
the Chief of Personnel Operations, ATTN:
EPADS-Z.
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b. Voluntary. A Command Sergeant Major may
withdraw voluntarily from the program at any
time unless 'he has been alerted for oversea ship-
ment, in which case he must fulfill the oversea
tour as prescribed in AR 614r-30. Upon completion
of the oversea tour, he may then withdraw from
the program. The request for withdrawal will be
forwarded to the Chief of Personnel Operations,
ATTN: EPADS-Z for final action.

c. Reassignment. If withdrawal, described in a
and b above, is approved and the individual is rev-
classified, the commander will take necessary ac-
tion to assign the individual to a Staff Sergeant
Major position within his command. If a position
is not available, the individual will be reported to
the Chief of Personnel Operations, ATTN:
EPADS, for assignment under the provisions of
AR 614-245.
3-29. Correspondence. All correspondence in-
tended for the Department of the Army concern-
ing tho selection, requisition and assignment of
personnel for the Command Sergeants Major Pro-
gram will be directed to the Chief of Personnel
Operations, ATTN: EPADS-Z.

^Section VI. PROCESSING OF ENLISTED MEMBERS DESIRING A
TERMINAL CONUS ASSIGNMENT

3-30. Applicability, a. Enlisted personnel identi-
fied below, stationed in oversea commands, who
are eligible to "Select a Home" (see paragraph
M 4158, JTR), and who will eventually be sched-
uled for mandatory retirement as identified in this
regulation, may request a terminal CONUS as-
signment upon completion of their foreign over-
sea tour.

b. Only enlisted members who meet the follow-
ing conditions of eligibility may apply for termi-
nal assignment:

(1) Serving on an unspecified enlistment;
(2) Will acquire 20 or more years of service

at-age 55;
(3) Will reach age 55 within a year after re-

turn from the oversea command.
c. Requests for terminal assignment from en-

listed members other than those identified in b
above will not be accepted or processed.
3-31. Policies. The following policies will prevail,
without waiver of any requirement, for eligible
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enlisted members scheduled for mandatory retire-
ment who elect to request a terminal duty assign-
ment in CONUS:

a. Member must be stationed in an oversea com-
mand and must complete a normal oversea tour
or equivalent thereto, before return to CONUS.

b. Member may request terminal'assignment at
one of three CONUS desired installations, or one
CONUS U.S. Army area. An installation is fur-
ther identified as a specific post, camp, or station.
An area is defined as a specific U.S. Army or the
Military District of Washington, or an area listed
in appendix C, AR 614-220.

c. Members will submit their requests as pre-
scribed by paragraph 3-32.

d. Members requesting a terminal assignment
in CONUS must have sufficient remaining service
to perform a minimum of 12 months duty at the
desired terminal location, after completion of
leave and travel upon arrival in CONUS.
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e. Members will not be permitted to change their
request for terminal assignment, once submitted.
Members will not be permitted to submit a fur-
ther request if Headquarters, Department of the
Army cannot fulfill the member's original request.

/. Members will not be assigned to a CONUS
location of choice unless a recognized personnel
requirement exists at that location, and the mem-
ber is considered qualified to fill this requirement.
Headquarters, Department of the Army will con-
tinue to consider assignment requests based 011
compassionate or hardship reasons.

g. Once the member is assigned to a CONUS
terminal location of choice he will not be permitted
to request a subsequent assignment of choice. Re-
assignment however, may be directed by Head-
quarters, Department of the Army at any time
after the CONUS assignment of tlie member, based
on exigencies of the military service.

Ii. Once the member is.assigned to a CONUS
terminal location of choice lie will be required to
retire at that location only, unless sooner assigned
by Department of the Army under the provisions
of g above.
3-32. Submission of requests, a. Enlisted person-
nel identified in paragraph 3-30& will submit an
application through their commanding officer and
their immediate personnel officer to Headquarters,
Department of the Army on DA Form 2490 (Dis-
position Form), Information contained in the
member's request will be verified by the custodian
of the individual's personnel records. Requests
from enlisted personnel in senior grades (E-7, E-8,
E-9) and all grades of personnel identified as spe-
cial category, intelligence, enlisted aide, and NCO
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Logistics Program personnel will be addressed to
the Chief of Personnel Operations, ATTN:
EPADS, Department of the Army, Washington,
DC 20310. Requests from all other enlisted person-
nel will be addressed ATTN.: EPADR. Requests
will be mailed so as to arrive at Headquarters,
Department of the Army 6 months in advance of
the individual's rotation month.

b. DA Form 2496 will be completed as follows:
(1) Date, subject, to and from items will be

completed. Subject will be identified as follows:
"CONUS Terminal Assignment at a Personal
Location of Choice."

(2) Identify request for a CONUS terminal
assignment and include the following items in the
order specified below:

(a) Service Number/Social Security Num-
ber.

(b) Date of birth.
(c) Pay grade.
(d) Primary MOS.
(e) PMOS Evaluation Score.
(/) Duty MOS.
(g) MOS other than the PMOS in which

the member is qualified to perform.
(h) Present duty assignment and location.
(i) Contemplated home of selection area

upon retirement.
(_•) Date scheduled for mandatory retire-

ment.
(k) CONUS locations of choice. Identify

three installations in order of priority and indi-
cate one Army area (para 3-316).

(1) Include the following statement: "I
fully understand the provisions of chapter 3, sec-
tion VI, AR 600-200."
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6. Action by custodians. When a new DA
Form 20 is required, the custodian will—

(1) Prepare it in one copy, except for per-
sonnel included in paragraph 9-12a.

(2) Prepare it in duplicate for personnel
included in paragraph 9-12a. Identify duplicate
copy and forward it as indicated in paragraph
9-12b.

(3) Transcribe pertinent information from
old record to new record.

(4) Destroy old organization copy and
related reports of change.

(5) Insure that no change numbers are
blacked out in the "change" item of records
which are prepared in duplicate, and that
reports of change begin with the number "1"
after new qualification record is prepared.

9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (grades E-6 and
below). (Not applicable to personnel of the
Reserve components not on active duty.)

a. Personnel for whom copies are maintained.
A duplicate of DA Forms 20, 20A, and 20B of
all enlisted personnel in the following catego-
ries will be prepared and submitted in accord-
ance with b below to Headquarters, Depart-
ment of the Army:

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates in the Noncommis-
sioned Officers Logistics Program.

(b) Special forces personnel who are
awarded special qualifications identifier "S" to
primary or duty MOS.

(c) Special duty assignment, MOS OOD.
(d) Enlisted Aides, MOS OQH.
(e) Special Bandsman, PMOS 02S.

if(f) Pershing Missile Specialists, PMOS
15E, 31D, 21G, 21H, 21J, 21K, 21L, 21M, 46M,
and 46N.

(g) Nuclear Powerman, PMOS, 52H, J,
K, L, or M.

(h) Attache specialists.
1. Personnel awarded MOS 71S as pri-

mary or duty MOS.
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2. Personnel undergoing OJT in
Attache System preparatory to award of MOS
71S.

(i) Assistant Criminal Investigator,
PMOS 95D.

(;') Intelligence Specialist, PMOS 97B
and 97C.

(k) Military Intelligence Coordinator,
PMOS 97D.

(I) Stenographer (WAC personnel),
PMOS 71C.

if(m) Tabulating and ADP Auxiliary
Equipment Repairmen, PMOS 34B and 34D.

(n) Military Intelligence Analyst,
PMOS 96B.

(o) Interrogator, PMOS 96C.
(p) Image interpreter, PMOS 96D.
(q) Airborne Sensor Specialist, PMOS

17L.
if (r) Airborne Surveillance Radar

Repairman, PMOS 26M.
(s) Surveillance Infrared Repairman,

PMOS 26N.
(t) Court Reporter, PMOS 71E.
(u) ATC Tower Operator, PMOS 93H.
(v) ATC Ground Control Approach

(GCA) Specialist, PMOS 93J.
i f ( w ) Approach Control/En Route Spe-

cialist, PMOS 93K.
(x) Air Traffic Control Chief, PMOS

93L.
if (y) Communication-Electronics Per-

sonnel, PMOS 32D, 32E, 32F, 36H, and 72G.
*(z) Open Mess NCO, PMOS OOJ.

b. Preparation and submission of duplicate
DA Form 20. A duplicate copy of DA Form 20
will be prepared not later than 5 working days
after identification as prescribed in a above and
mailed direct to the Chief of Personnel Opera-
tions, ATTN: EPCMS, Department of the
Army, Washington DC 20310. A duplicate
copy of DA Form 20 and an 8 x 10 photograph
of WAC personnel in PMOS 71C will be mailed
to Chief of Personnel Operations, ATTN:
EPCMR, Department of the Army, Washing-
ton, DC 20310. Except for required pencil
entries, all entries will be made in accordance
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with paragraph 9-13c. Photostat or similar
methods of reproduction will not be used.
Duplicate copies will be identified in the upper
left corner, above name, as follows: "Dupl copy
for OPO." Entries pertaining to submission of
duplicate copies to Headquarters, Department
of the Army, will be made in item 46 as pre-
scribed in paragraph 9-59.

c. Maintenance of duplicate. DA Form 20.
Report of change for DA Form 20 or DA Form
66, prepared and transmitted by the custodian
of organizational copy in accordance with
section III, will be used to maintain certain
items in duplicate DA Form 20 current and
identical with the organization copy.

.1. Audit of DA Form 20. Personnel office
controls will be established to insure that each
enlisted member audits his DA Form 20 follow-
ing receipt of assignment instructions and
annually during the month marking the anni-
versary of his birth. Audit should be made
prior to transmitting Centralized Acknowledg-
ment and Deletion System (CADS) Eligibility
Confirmation Card (see AR 614-200). Addi-
tional controls should insure review of DA
Form 20 within 10 days after arrival at new
unit of assignment, continuous updating there-
after, and the reporting of personnel data in
accordance with AR 680-1 and 680-4. Appro-
priate entry will be made in item 48, DA Form
20, as prescribed by paragraph 9-61.

9-13. Recording entries, a. Authorized entries.
Entries are limited to those prescribed by this
regulation; however commanders responsible
for maintenance of the record may authorize
additional pencil entries to provide for maxi-
mum utilization of the record. Such additional
entries will be erased from the record prior to
transmission.

b. Recommendations for additional entries.
Recommendations for additional entries and/or
to improve utilization of the record will be sub-
mitted to Chief of Personnel Operations,
ATTN: EPPME, Department of the Army,
Washington, DC 20310.

c. Methods.
(1) Typewritten entries are desired,

except where pencil entries are required.
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(2) If a typewriter is not available, entries
will be hand printed in block letters in black or
blue-black ink.

(3) Rubber stamp entries in black ink are
authorized, provided the stamped entry fits the
space.

(4) When entries for any item of DA
Form 20 which are continued in items 38 (DA
Form 20A), 42 (Remarks) and 45 (Item
continuation) DA Forms 20 and 20A, as appro-
priate, the entry will contain a reference to the
continuation. Example: (cont—item 38, DA
Form 20A)" "(con—item 42 or 45, DA Form
20or20A)."

(5) The standard personnel plate may be
used to complete item 1, provided the plate
contains required information. Inclusion of the
Soundex code on the plate is not a bar to its
use.

d. Dates. Dates will be recorded by entering
the day, month, and year in that order. The
month will be expressed by the first three let-
ters and the year by the last two digits. Exam-
ple: "12Nov64." When only the year is required
it will be recorded as: i.e., "1964."

e. Corrections, changes, and deletions. Era-
sures will be limited to pencil entries. When it
is necessary to delete a typed, inked, or
stamped entry, a typewritten line or a single
black or blue-black ink line will be made
through the entry. The old entry will not be
obliterated. The use of ink eradicator is prohib-
ited. Permanent entries no longer applicable to
the individual will be lined out; temporary
entries will be erased.

/. Abbreviations. Standard Army abbrevia-
tions or abbreviations which can be clearly
understood may be used to conserve space.

g. Nonapplicable entries. Items or subitems
not applicable to the individual will be denoted
by placing a dash in pencil beside item number
or subitem title.

h. Space not to be utilized. Item column
spaces identified with an asterisk (example: *)
will not be utilized for recording current data.
These spaces are intended for coding use and
will be used only when specifically directed by
HQDA.
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(s) (Applicable to personnel of the
Reserve components called or ordered into
active military service only.)

1. Under Presidential call (note C20,
fig. 9-1).

2. Under Presidential Order (note
C21,fig.9-l).

3. Ordered as an individual (note C22,
fig. 9-1).

-.. Ordered as a member of a unit
(note C23, fig. 9-1).

5. Ordered under REP-63 (note C24,
fig. 9-1).

(t) Retained in service after the normal
expiration date of the period of service for
which entered.

1. For treatment of a disease or
injury (note C25, fig. 9-1).

2. Under authority of the Secretary of
the Army (note C26, fig. 9-1).

(u) Returned to active duty from Tem-
porary Disability Retired List (TDRL). Prior
to reenlistment entry (note C27, fig. 9-1).

(v) When the principal duty assignment
of a soldier is in an officer position, as desig-
nated in the unit TOE or TDA, for a period of
over 60 days. The officer duty position will be
shown in the entry. Efficiency rating will be
rendered for such duty (chap. 5).

if(w) When a member of the Army
Reserve components voluntarily enters upon
active duty (note C28, fig. 9-1).

(2) Method of recording entries.
(a) Effective date. Enter the effective

date of the new status. When an absentee is
dropped from the rolls as a deserter, an
effective date will be the date of the morning
report on which entry is made, dropping the
individual from the rolls.

(b) Duty MOS. Enter in pencil the MOS
code for the principal duty or training entered
in the "principal duty" column, except when
principal duty is Chaplain's Assistant (MOS
71M20), enter the appropriate reporting code
prescribed by AR 611-201.

1. When the MOS code changes within
29 days after the effective date, entry will be
erased and the new MOS code entered in pencil.
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2. When the MOS code does not
change for 30 days, the entry will be made per-
manent.

(c) Principal duty. Enter in pencil a
descriptive title of the duty or training actually
being performed. Title of the TOE or TDA
position held will be entered when it effectively
descrimes the duties being performed. The
authorized pay grade for the duty position will
also be entered after the duty title if the duty
position grade is higher than the individual's
pay grade (for Active Army personnel). Exam-
ple: (individual in pay 'grade E-6 performing
duties of E-7 Admin Supvr) enter Admin
Supvr (E-7). Service in the Ready Reserve will
be identified by entering the principal duty title
followed by parenthetical abbreviation
(USAR-Ready) (note C19, fig. 9-1).

1. When the principal duty changes
within 29 days of the effective date, entry will
be erased and the new principal duty entered in
pencil.

2. When the principal duty does not
change for 30 days, the entry will be made per-
manent.

(d) Organization and station or theater.
Enter specific designation of the unit or organi-
zation to which the soldier is assigned or
attached, and station or theater, whichever is
applicable, as reported in the morning report.
The numerical designation of table of distribu-
tion unit, including suffix characters, will be
included.

1. When an individual is assigned to a
unit but is performing duty elsewhere, the
entry will include the assigned unit and place
of duty. Example: "HQ US Army Audit Agency
(9100) Wash DC w/dy sta Baltimore Md."

2. When assigned or attached to a
special mission or Task Force, enter the desig-
nation of the operation.

3. When the location is classified, the
APO or other authorized unclassified designa-
tion will be entered to show location.

(e) Conduct and efficiency ratings and
reasons for rendering ratings. Entries will be
made to reflect all ratings rendered in compli-
ance with chapter 5.
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1. When only an efficiency or conduct
rating is given, a dash will be entered in the
nonrated column.

2. When two or more line entries are
covered by one rating, they will be bracketed to
indicate the exact period covered by the rating.

8. When ratings which would disqual-
ify the soldier for an honorable discharge are
entered and the records contain no information,
such as courts-martial or AWOL, a brief
explanation of the reason for the disqualifying
rating will be entered in item 42, in accordance
with paragraph 9-55.

4. The reasons why ratings are given
or not given will be entered as follows:

(a) "PCS"—upon transfer from
one organization to another.

(b) "CR"—upon change of rating
officer.

(c) "TDY"—upon attachment to
another organization when the Military Person-
nel Records Jacket, US Army (DA Form 201)
accompanies the soldier, unless a rating has
been given within the preceding 60 days.

(d) "CDY"—upon change in duty
MOS.

(e) "SEP"—upon relief from active
duty and/or separation, including discharge
for immediate enlistment or reenlistment.

(f) "GCM"—at the time the Good
Conduct Medal or clasp thereto is awarded.

(g) "DR"—at the time an individual
is dropped from the rolls of an organization.

(h) "AW"—as of the day prior to
date of AWOL.

(i) "BAR"—when certificate bar-
ring enlistment or reenlistment is approved.

(j) "BARV"—when certificate bar-
ring enlistment or reenlistment is voided.

(k)"CONFM—confinement.
(1) "HOSP"—hospitalization.
(m) "NR"—duty assignment to a

unit is less than 30 days.
(n) The following are applicable to

Reserve component personnel not on active
duty: "NR"—assigned to a unit less than 1
year without 15 days of active duty for train-
ing; "CG"—assigned to control groups.
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c. Consolidation or elimination of entries
upon remarking DA Form 20. Rescinded.

9-52. Campaigns (item 39). a. Designation.
Enter the campaign designation for all author-
ized campaigns in which individual partici-
pated. After World War II campaign designa-
tions, enter (in parentheses), when authorized,
the notation "(Ar)" to indicate Arrowhead. No
further entry is required for bronze service
stars, since campaign designations indicate
bronze service stars.

b. Authority. For World War II campaigns,
the theater letter or orders will be entered or
appropriate Department of the Army general
orders will be used. The year the authorizing
instrument was issued will complete the entry.
See DA Pam 672-1. Enter "Not avail" in pencil
when the specific authority is not available.

9-53. Wounds (item 40). (Not applicable to
personnel of Reserve components not on active
duty.) Enter a brief description of wounds or
injuries (including injury from gas) requiring
medical treatment, received through hostile or
enemy action, including those requiring hospi-
talization. Enter the date wounded or injured.

9-54. Awards and decorations (item 41). Enter
all awards, decorations, service medals, Good
Conduct Medal, badges, and citations (includ-
ing unit citations) which the individual is
authorized and which can be substantiated as
indicated in b below. Letters of commendation,
certificates of achievement, bronze service
stars, or arrowheads will not be entered. Revo-
cation of an award, decoration, or citation and
authority therefor will be entered. Entries will
be accomplished as follows:

a. Type. List the award, decoration, medal,
citation, oak leaf cluster or oversea stripes only
if specifically authorized by Department of the
Army. Weapons qualification badges will be
entered in pencil. When posting award of the
Good Conduct Medal or clasp thereto, the date
the individual became eligible for the award
will be entered in parentheses immediately fol-
lowing the Good Conduct Medal or clasp there-
to. A separate entry will be made for each
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^APPENDIX IV

PREPARATION OF DA FORM 2250, LIST OF COUNTRIES AND TYPE OF
ACTIVITIES, AND INSTRUCTIONS FOR FIELD COMMANDERS ISSUING
ORDERS PERTAINING TO PERSONNEL FOR ASSIGNMENT TO MILITARY
MISSIONS, ADVISORY GROUPS, INTERNATIONAL AND OVERSEA JOINT
HEADQUARTERS

(Deleted: For current information see AR 614-200.)
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(e) While-performing additional duty as-
signments not materially interfering with per-
formance of principal duties.

• (d) While performing temporary or special
duty not requiring use of the skills on which the
proficiency pay is based for a period of 90 days
or less. .

(e) Reported surplus inider paragraph
,<(HJ^(1) and awaiting receipt of instructions from
. Headquarters, Department of the\ Army.
. . . (/) While attending a course of instruc-
tion where the course, is directly related to the
skills • of the PMOS on which the proficiency pay
is based or,is necessary to qualify the trainee for

•special assignment in that. specialty \ipon com-
i pletion of •training. . \

(ff) While receiving training under AR
350-200 or AR 621-5 and such training enhances
the skills of the PMOS on which the .proficiency
pay is based. \ -

(h) While in transient, patient, or author-
ized leave status. Personnel.in a patient status,
including convalescent leave,' will retain Profi-
ciency Pay (Specialty) for a period not to exceea
'12 consecutive 'months 'from date of entry into'
patient status. " ' ; ' ' * ' v " ' t

' ' ' ' '' (i) .When not evaluated in-PMOS as pre-
' scribed by section I,' chapter 5; by reason of De-
partment of the Army'authorized exemption'or
conditions beyond control of the individual,

(j) When reenlistment in; the Regular
Army is accomplished within <3 months rafter-the

f date-of separation. Special'Orders will be issued
•rto reinstate'Proficiency Pay (Specialty) status at
the .rate authorized for .the individual's -PMOS
effective the dateof rcenlistment.- '

• • ' (k) When a specialty is designated for re-
duction in rate or termination of awards as pre-
scribed by G below. Special'Orders'wilLbe issued to
terminate the pay at the old Proficiency Pay (Spe-
cialty) ;rate and to award the pay at the reduced
rate. . . , .. >. ,
•. (5) Proficiency Pay (Specialty) status will
be terminated .under any -of the following
conditions:

(a) Failure to verify or reverify PMOS
as a result of evaluation under section I, chapter
5. Effective date of termination will be as pre-
scribed in the applicable Headquarters, Depart-
ment of the Army Superior Performance
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Qualification Score (SPQS) announcement for the
PMOS in which evaluated. , .

(b) Reclassification into a PMOS not des-
ignated for Proficiency Pay (Specialty). Effec-
tive date of termination will -be the same as the
effective date of the reclassification action.

(c) When in a patient status, including
convalescent leave, for a period in excess of 12 con-
secutive months from date of entry into patient
status. Effective date of termination is the first day
of the 13th month from date of entry into patient
status. ,

(d) Upon reduction below pay grade E-3.
Proficiency pay, will be terminated concurrently
witli imposition of reduction or vacating of sus-
pension of punishment or sentence resulting in re-
duction below pay grade E-3.

• (e) Failure to perform the duties of the
PMOS satisfactorily as determined by the unit
commander. The individual's unit commander will,
by signed and dated statement, direct termination
of proficiency pay. The effective date of termina-
tion will be the date of the unit commander's
signed statement. - , .

' ' '(/) When assigned or detailed to duty not
requiring use of the skills on which the proficiency

yj>ay is based for a period of more than 90 days.
When the commanding officer-determines the re-
assignment or detail is permanent (over 90 days),
effective date of termination is the date of report-

1 ing to the new assignment or detail. When'the coin-
manaing officer determines the. reassignment will

-beless^than 90 days,but it'exceeds 90 days, effective
date oft termination is the 91st day of the assign-
ment orVletail. • '
' (0T"When receiving'training under AR
3507200 oit AR 021-5. and such training does not
enhance the. skills of the PMOS on" which the pro-
ficiency pay Ms'based. Effective date of termination
is the 'date or1 departure from current unit of as-
'sigument for entry into training.

(7i) Wliten .participating in a.course of in-
struction whichXupon successful completion, quali-
fies the individual for advancement! to warrant or
commissioned officer status. Effective .date of ter-
mination is the dVte of departure from current
unit of assignment Vor entry into training.

(i) When a Specialty is. designated for
termination of awards as prescribed by c below.
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, c. Reduction in Rate and Termination of Pro-
'ficiency Pay (Specialty) 'Awards. . \ .

r . ( 1) When a specialty is. designated for reduc-
tion, in, rate or termination 'of awards, the reduc-
tion or termination, will be accomplished by_ a
reduction of $25 in. the payment on ''the effective
date of the reduction or termination, and $25 re-

-duction in the payment on each anniversary of the
effective date until the payment equals the. newly
designated award level in the case .of a reduction
or. zero in the case of .a termination. '

(2) All new awards of Proficiency Pay ( Spe-
.cialty) hi MOS designated for reduction of award
level made on or after the effective date of the
reduction will be at the f rate authorized on the
effective date of the award.

•^•(3) No new awards of Proficiency Pay (Spe-
cialty) will be made on or after the effective date
in MOS designated for termination of awards.
When a specialty is designated for termination of
awards, it is concurrently designated for Profi-
ciency Pay (Superior. Performance) and the pro-
visions of paragraph, 6-4 will apply. When the
reduced rate of Proficiency Pay '(Specialty)
reaches the level of $25 per month, personnel who
qualify for award of Proficiency Pay (Superior
Performance) 'may receive such an award at the
rate of $30 per month. However, t continued
receipt of the $30 per month rate is contingent
upon requalification during the next scheduled
PMOS evaluation period." 'Concurrent receipt of
the reduced rate of -Specialty Pay and Superior
Performance 'Pay is not authorized. > ",•

if (4) After the designation has been announced
by Department' of the Army, no new awards of
Proficiency Pay (Specialty) will be made in MOS
designated- for termination of awards; based on
eligibility attained by early discharge for the pur-
pose of immediate reenlistment or modification of
an existing service obligation, including any, early
discharge granted pursuant to 10 U.S.C. 1171. •

(5) Specialties -designated for reduction- in
rate or termination of -awards and schedules for

• accomplishing the. reduction in .payments will be
announced by separate Department -of the Army
directives. . . .
6-4. Proficiency Pay (Superior Performance).
a. Eligibility. An enlisted member is eligible for
award of Proficiency. Pay (Superior Perform-
ance) if he meets all of the following conditions:
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(1) .Is on active duty, other than active duty
for-training as a member of a Reserve component,
and entitled to basic pay. ' ; '

(2) Is serving in pay'grade E^-3 or higher.
(3) Has completed a minimum of 21 months'

active service. '
(4) Has completed a minimum of G months'

continuous active service immediately before
award of proficiency pay .'To satisfy this require-
ment, members of Reserve components ordered'to
active duty may be credited with active duty or
active duty for training provided that the member
has demonstrated superior performance in the
MOS and skill level for which Proficiency Pay
(Superior Performance) will be awarded. Credit
may be given on the basis of 1 day of on the job
performance for each drill period attended, and' 1
day of on the'job performance for each day of
active duty or active duty for training.

(5) Is not in a nonpromotable status (para
7-r>).

(6) Is properly classified in accordance with
chapter 2 in a PMOS not designated, for Profi-
ciency P a y (Specialty). , . • . . ' , ,

; (7) Has.attained or exceeded the Superior
Performance Qualification Score (SPQS) an-
nounced by • Headquarters, Department of the
Army, for the PMOS code in which evaluated
under section I, chapter 5. • , ,

b. Aicard, Maintenance, and Termination. •
(1) MOS designated for. Proficiency Pay

(Superior Performance) and the rate of pay
authorized are as prescribed by paragraph 6-9.
Award and receipt of Proficiency Pay (Superior
Performance) in a MOS not designated for Profi-
ciency Pay (Superior Performance) or at - a
rate other than prescribed. by paragraph 6-9 is
prohibited, " • • ' " - •

(2) Provided the individual' is otherwise
eligible under this chapter, Proficiency Pay
(Superior Performance) will be awarded effective
the earliest date authorized in the applicable
Headquarters, Department of the Army SPQS
announcement for the PMOS code in which evalu-
ated under section I, chapter 5. The individual's
unit commander may, by signed statement, deny
the award of Proficiency Pay (Superior Perform-
ance). When an award has been denied, the in-
dividual may subsequently be recommended for
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/.cation will be furnished to the individual that
such a reduction or termination will occur, its ef-
fective date, and that confirmatory special orders
will be issued. A'copy of the notification will be
filed in the Field File section of tho individual's
Military Personnel Records Jacket as a. semiper-
manent document.

(C) Insure that individuals receiving profi-
ciency pay are properly utilized in accordance with
chapter 3 or reported surplus in accordance with
paragraph 6-G_?(l).

(7) Insure accurate and prompt .compliance
with the proficiency pay reporting requirements
under paragraph C-6.

g. Individual soldiers will—
(1) Maintain proficiency in PMOS Cddc.
(2) Become thoroughly familiar with the,

policies, eligibility criteria, and provisions of the
Proficiency Pay Program pertaining to" their
PMOS.

(3) Be. .fully aware of the authority for
receipt of proficiency pay and the period of
entitlement.

(4) Take prompt action in writing through
normal command channels to obtain a determina-
tion or correction of any overpayment or suspected
deficiency in the administration of the Proficiency
Pay Program.
6-6, Administrative procedures. «, Award, re-
instatement,. and termination of proficiency pay
will be accomplished by issuance of special orders
in accordance with AR. 310-10. A copy of each spe-
cial order will be filed in the Field File section
of the Military Personnel .Records t Jacket; as a
semipermanent .document (see AR G40-10).

b. Proficiency >pay designators and monthly
rates authorized are as shown in section II, this
chapter. Special orders issued to award, reinstate,
and terminate proficiency pay will show the ap-
plicable proficiency pay designator .and monthly
rate. Other special orders,' personnel action's, and'
correspondence will show the appropriate pro-
ficiency pay designator (example: include in
standard name line of assignment, separation, or
reenlistmcnt orders).

o. Superior Performance Qualification Scores
(SPQS) for the annual MOS evaluation con-
ducted under section I, chapter 5 will be an-
nounced in three monthly increments according to

TAGO CS5A

C 37. AR!60CU200
6-6

the timo schedule set forth in figure 6-̂ 1. Adjust-
ments to or waivers of SPQS are' not authorized.
' d. Reinstatement of proficiency pay status is
authorized in any case where it is clearly estab-
lished by documentary evidence that termination
was erroneous and the specific nature of tho error
is clearly identified. In addition—

(1) When an individual Las been reduced
under provisions of Article 15, UCMJ or as a re-
sult of a court-martial sentence, the proficiency
pay stains held prior to reduction will be re-
instated in the event reduction, under Article 15 is
mitigated to a forfeiture or detention of pay, sus-
pended, or set aside or in the event restoration
action under Article 58a (b), UCMJ is taken with
respect to a court-martial sentence 'or a court-
martial sentence o.f reduction is set aside. Also,
when an individual who has been reduced under
provisions of paragraph 7-30 is appointed to a
higher grade under paragraph 7-03, following an
appeal under provisions of paragraj)h 7-31, the
proficiency pay status held by the individual prior
to reduction will be reinstated.

(2) Proficiency Pay (Specialty) terminated
under paragraph 6T35(5)(ft) may be reinstated
upon verification of PMOS in a subsequent eval-
uation under section I. chapter 5, or upon success-
ful completion of the MOS producing school
course for the PMOS, provided the individual'is
otherwise eligible under tliis chapter.
' e. The effective date for award or termination

of proficiency pay'is the date prescribed in this
chapter, appendix VI, subsequent Headquarters,
Department of the Army directives and SPQS
announcements. Such effective dates will apply ir-
respective of the date orders are issued, since full
authority for the award or termination action is
established by Headquarters, Department of the
Army. Confinnatory orders are authorized in any
case where timely issuance of award or tormina-

l r ' " i * 7 i » 1 J ""

tion orders is administratively delayed. The effec-
tive date for reinstatement of'proficiency pay is
the date dictated by special circumstancos as'set
forth in d above. \

f. Proficiency payments will be computed in ac-
cordance with chapter 8, part One, Department
of Defense Military Pay and Allowances Entitle-
ments Manual. Proficiency'Pay is computed on the
basis of a 30-dav month nnd entitlement accrues
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from tlio.datc of authorization through the day
prior to the effective date of the termination order.
Proficiency pay will be prorated for that portion
of the month i?i which -entitlement- commences or
terminates.

Records and reports.
(1) Personnel, receiving Proficiency Pay

(Specialty) who cannot be properly utilized in ac-
cordance with paragraph 3-5"(3) or ft (5) will be
reported surplus as follows :

(a) Personnel in CON US iwi H he reported
iiY.'.Yceoyda.icti \vitl\ pav.vgvapli o-^W; mvtl AR. 6;H-
2-1-5. • '

(b) Personnel in oversea commands will bo
reported in accordance with paragraph o-4<. and
AR 6U-2i5. Data required by AR 011-220 will be
included in reports to Headquarters, Department
of the Army, individuals who have been reported
for assignment under tho provisions of All fil-1-
245 neod not be further reported. ,

(o) Personnel reported sni']»lus under the
foregoing will retain proficiency pay status pend-
ing receipt of instructions from -Headquarters,
Department; of the Army. .

, (2) Applicable, proficiency pay designators
• . wi 11 be shown for soldiers receiving proficiency pay
when reported for assignment, in accordance with
pertinent, regulations.

if(j») Award.' termination', reinstatement, and
any change iu proficiency pay status will be re-
ported on the Personnel Data Change 'Report (DA
Form 1-3 ) as prescribed in AR 680-1.

(-A) The applicable proficiency pay desig-
nator will be entered in Item 4 of the individual's
Enlisted Qualification Record (DA Form 20) in
accordance with section II, chapter 0.

(f i) Pay records of personnel receiving pro-
liciency pay will be maintained in accordance with
chapter ;J, All :^7-lOJ-2.
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(G) Administrative exceptions to effective
dates prescribed in this regulation cannot be
granted for any reason due to Federal pay statutes
and decisions by the Comptroller General of the
United States. Individuals who believe that es-
tablishment of an effective date as prescribed
herein results in injustice to them should first dis-
charge their responsibility under paragraph
i.J-;v7(4:) by obtaining administrative correction o£
the injustice or an official determination concern-
ing the effective date through normal, command
channels. If tho injustice is not resolved through
f.he foregoing action to the satisfaction of the indi-
vidual concerned, ho may, as appropriate—

(a) Seek remission or cancellation of in-
debtedness resulting from overpayment of pro-
ficiency pay Tinder the provisions and procedures
uf AR #7-125. In addition to the data required by
AR 37-125, applications for remission or cancella-
tion of indebtedness resulting from overpayment
of proficiency pay should include, for the, period
concerned, PMOSC(s), Evaluation Data Re-
port^) (EPEKCO Form 10) and/or Evaluation
Score (s), date(s) and placc(s) MOS evaluation
was administered, all pertinent special orders, copy
of DA Form 20. together with correspondence, ainl
any other information bearing on the case.

(b) Apply for correction of his military
records under procedures established in AR 15-185
to request an. earlier entitlement to proficiency pay.
Such applications are submitted on DD Form 140
(Application for Correction of Military or Naval
Uecord) and should include the same additional
data as described in (a) above.
6-7. Pay and allowances. Entitlement portion of
this chapter has been approved by the Department
of Defense Military Pay and Allowances Commit-
tee under procedure pi-escribed by the Secretary
of Defense in accordance with Title'.17, U.S. Code
1001.

b. Following MOS arc. authorized P-3 Profi-
ciency Pay (Specialty) at the rnto of $100 per
month:

Section H. MOS DESIGNATED FOR PROFICIENCY PAY
6-8. Proficiency Pay (Specialty), a. Following
MOS are authorized P-3 Proficiency Pay (Spe-
cialty) at dlie rate of $150 per month:

_l/OS Title .
2 1 H _ _ _ _ _ _ _ Perilling Guidance & Coii'Rpnm
21 J_ _ _ _ _ _ _ _ PersUijig Test Equip .Rpmn
2 I K _ _ _ _ _ _ _ ' Pershing Compfc Rpmn
2 1 L — — _ _ _ - Pershing Guid A Control Rpniii.(lA)
21 .M._ . . ____ Perflhing Digital Equip Rpmn (IA)

A10S Title
22G_------ Nike Li:hr System llpmn . •
2 2 K _ _ _ _ - - _ Hawk Missile & Launch,^ T-pimi
2 2 L _ _ _ _ _ _ - _ Nike Test Equip Rpmn
2 2 M _ _ _ _ _ _ . Nike Missile Rpmn
23N____ Nike Track Radar Rpmn
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MOS • ' - •' ' ' Title
23Q___-J. .__-Hawk Fire Control Rpmn
23S_----_-_- Hawk Pulse Radar Rpmn . . ' '•
2 3 T _ _ _ - - _ _ _ Hawk CW Radar Rpnm .
2 3 V _ _ _ _ _ _ _ Hawk Maint Chief
2 3 \ V _ _ . _ , _ _ Kike Maint Chief . -
27B_._____ '_ Land Combat Spt Sys Tost Spec ' .
27C-1—_-_'_ Combat Missile Sys Rpnm
2 7 D . _ . _ _ _ _ _ Combat Spt Missile Sys Rpmn
27E_____. Wire-Guided Missile Sys Rpmn
27F__-._. Light Ap Sys Electronic Rpmn
2 7 Z _ _ _ _ _ _ _ _ LCSS-Missiie Maint Chief
3 r > H _ _ - _ _ : _ Calibration Specialist
3 C G _ - - - - _ - Manual Cen Ofc Rpmn
3 6 H _ _ _ _ _ _ - Dial Cen Ofc Rpmn . -- .
6 8 B _ _ _ _ _ _ _ Aircraft Turbine Engine Rpmii
68C__-.__ Aircraft'Recipr'ocating Eng Rpnm
6 8 D - _ - _ _ _ _ Aircraft Powertrain Rpnm
68E__--_. Aircraft Rotor & Propeller Rpmn
C8F_____-. Aircraft Electrician . ,
<j8H.__.i_ Aircraft Hydrau.ies Rpnm
9 3 H _ _ _ _ _ _ Air, Traffic Control Tower Operator
•93J__-__- Air Traffic'Control GCA Spec.
93K__ ___ Air Traffic Control Enroute Spec .
93L__-___ Air,Traffic Control .Chief
96D_-, . .__ Image Interpreter .

c. Following MOS " are"authorized P-2 Profi-
ciency Pay (Specialty) at the rate of $75 per
month: . . • i'

• . MOS t , _ _ _ _ _ . . Ttile- • • ,-
21S_____ Sergeant Missile,Guid Kpmn. ' )
21T--,----- Sergeant Test Equip Rpmn'
21U__~ . -__ Sergeant Maint Chief '
24B___---. Hawk CW Radar Mech
2 4 D _ _ . _ _ - _ - Hawk Missile Launcher Mech
24F_--___ Hawk Fire Control Mech
24M_,----- Vulcan System Mech
24N _ _ _ - - _ _ -Chaparral System Mech .
24P_----- Defense Acquisition Radar Mech i(
24Q_.__..__ ^ike-Hercules FC Mech . . '
24IJ__- . -_ - Hercules Electronics Mech
2oB_____. Automatic Data-Link Rpmn
25D__ — - _ • _ BIRDIE Repairman .
2 , r . J _ _ . _ _ _ _ _ OC-CDG Repairman ' .,
2 G B _ — _ _ _ _ Wpns'Support Radar Rpmn • '
26C____-- Combat Area Surv Radar Rpmn
26D.------ Ground Control Radar Rpmn •
2GH_,_„ Air Defense Radar Rpmn
2 6 L _ _ _ _ _ _ Tactical Microwave Sys Rpmn
•*26M-_-_- Airborne Surv Radar Rpmn
2 G N - _ _ _ _ Surveillance Infrared Rpmn
26P___- '--_- Radio Propagation Spec
2GV_:____ Strategic Microwave Sys Rpmn
2 6 W _ _ - - _ - Radar Maint Supv-Insp
31B__._. Field.Radio Mech
31E---__ Field Radio Rpmn .
31L_._.__- Field Radio Relay Equip Rpmn
3 l S - _ - - _ _ - Field Gen COMSEC Rpmn
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MOS Title
Field Sys COMSEC Rpmn,
Tactical COMSEC Maint Chief
Fixed Sta Rcvr Rpmn '
Fixed Sta Tmit Rpmn
Fixed Sta Tech Con

3 2 E _ _ , _ _ _ _ Fixed Plant Carr Rpmn
32F_____ Fixed Ciphony Rpnm •
3 2 G _ _ . _ - _ Fixed Crypto Equip Rpmn
3 2 Z , _ _ _ _ _ _ Fixed Station Chief
•A-3.,Cv.-_- Intercept'Receiving Sys Rpmn
•*-33D---_ Intercept Recording Sys Ilpmn
33F_____ Intercept Demultiplex Sys Rpmn
3 3 G _ _ _ _ . _ KCM/DF Sys Rpmn
33Z. _ _ _ _ _ _ Intercept Sys Miiint Supv-Insp
3 4 B _ _ _ _ _ _ _ Tabulating Equip Rpmn
• ^ 3 4 D _ _ _ _ ADPS Repairman

Fire Con Compt Rpmn
Electronic Inst Rpmn1 '
MeteorologicaliEquip Rpnm' •.

• Sp Elec Devices Rpmn •
Nuclear Wpn Elct Spec
Aircraft Fire Control Rpmn
Avionics Mech
Avionic Comm Equip Rpmn
Avionic pNav-Equip Rpmn •
Avionic Fit Control Equip Rpmn
Avionic Equip Maint Supv
Avionic Radar Equip Rprrin
Tire Control Inst Rpmn.
.Camera Rpmn . . •
Projector Rpmn •
Surv Photo Equip Rpnm . . . .
Photo Equip Repair Chief
Dental Removable Prosthetic Spec
Optical'Lab Spec . . . .'
Dental Fixed Prosthetic Spec

-Aircraft Armament Rpmn • •-
•fc45M-__- Aircraft Armament Sutasys Rpmn
4 6 M _ _ _ _ _ _ Pershing Rocket Motor/Strue Rpmn
46N_;_- Pershing Blec-Mcch Rpmn (IA)
5 2 - I _ _ _ _ ' _ _ Nuclear Power Plant Mech/Op
. r ) 2 J _ _ _ _ _ _ _ Nuclear Power Plant Elec/Op
52K_,i-_'_ Nuclear Power Plant'Instman/Op
52I__--.!_ Nuclear Power Plant Proc Con Bpec/Op

Nuclear Power Plant Chief
Engr Equip-Rpinn

"*„_, Computer Programmer
ADP Systems Analyst
Topographic Computer

91C_---_ Clinical Specialist
91D____ Operating Room Spec
91F______ Neuropsy Spec
91P_l.-_. X-Ray Specialist
9 1 Q _ _ _ _ _ _ Pharmacy Specialist
92B_-___- Medical Lab Spec
96C_____ Interrogator
9SB____ Cryptanalytic Specialist
98C:_'_--._- Traffic Analyst
98G-—-__-' Voice Interceptor

6-9



C 38,; AR 600-200
619

MOS TitU
•A-98H_____ Voice Countermeasures Op
98J_____ Electronic Warfare Op/Anal
98Z____.. Signal Intel Opns Chief
04B_____ Translator-Interpreter '
04C.____ Expert Linquist
05C____ Radio Teletype Operator
0 5 D _ _ _ _ - _ _ Special Indent Op
05G _ — _ Comm Security Spec

d. Following MOS are authorized P-l Profi-
ciency Pay (Specialty) at the rate of $50 per
month:

MOS Title.
67B_____ O-l/U-6 Airplane Rpmn
67C___--_ U-lA Airplane Rpmn
6 7 F _ _ _ _ _ _ Airplane Tech Insp
67G____- U-8/U-21 Airplane Rpmn -!
C7H-.___ OV-1 Airplane Rpmn
67M_____ OH-13/OH-23 Helicopter Rpmn
67N-.___ UH-1 Helicopter Rpmn . ,
67P_____. CH-21/CH-34 Helicopter Rpmn .
67T_____ CH-37 Helicopter Rpinn.
67U__ — _ CH-47 Helicopter Rpmn
67V_____ OH-6 Helicopter Rpmn
67W_____ Helicopter Tech Insp i
67X_____ CH-54 Helicopter, Rpmn i
67Y_____ AH-lG Helicopter Rpmri
67Z__,-.. Aircraft Maint Supv

6-9. Proficiency Pay (Superior' Performance)
(SP). a. All MOS evaluated under provisions of
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chapter 5, except for those authorized Proficiency
Pay (Specialty), are authorized Proficiency Pay
(Superior Performance) at the rate of $30 per
month.
ifb. Following MOS authorized, Proficiency Pay
(Superior Performance) effective 1 July 1970 are
subject to provisions of paragraph 6-3c'. The
monthly rates shown will apply through 30 June
1971. •

Proficiency
pay.

MOS TUle
25K AN/TSQ-51 Sys Rpmn..—J.
05H Morse Interceptor.....-.!-..-
05K Teletypewriter Intcp__ — --
23U Nike HP Rdr-Sim Rpmn—_-
25E Rdr Tracking Sta Rpmn_____
25G Mbl ADCP Montr Rpmn__
25H Rdr Data Proc Equip Rpmn__
25Z FD Sys Maint Chief_____._
26Y Sfttl Comm GS Equip Rprnn..
31J Teletypewriter Rpmn._____
31W Tac Elec Maint Chief_____
46L Sgt Elec Mech Rpmn___,__„
52C Power Pack Spec________
91M EBG Specialist—.-:___'__
21R Sgt'Firing Set Rpmn __ ,__
33E Microbarograph Equip Rpmn.
35G Medical Equip Rpmn_____
312 Area Comm Chief _ __ __
74E Computer Sys Op________

detignatOT
P-3
P-2
P-2
P-2
P-2
P-2
P-2
P-2
P-2
P-2
P-2,
P-2
P-2
P-2
P-2
P-2
P-2
P-l
P-l

Monthly •
rate*
$75
50
50
50
50
50
50
50
50
'50
50
50
50

' 50
25
25
25
25
25

TIME FRAME FOR . SUPERIOR PERFORMANCE QUALIFICATION SCORE
ANNOUNCEMENTS

' 1st Increment
Teat period

i
F e b _ _ _ _ _ _ _ — — — —
May.. ——————————
Aug ————————————
Nov _ ——— . — - -----

Date of
announce-

ment'

_ _ _ _ 15 Apr
__ ! 15 Jul
-___-15Oct
—— 15 Jan

Awardsauthorized

1 May
1 Aug
1 Nov
IFeb

2d Increment
Data of

announce-
ment*

15 May
15 Aug
15 Nov
15 Feb

Awards
authorized

1 Jun
1 Sep
1 Dec
IMar

-d increment t
DaUof

announce-
ment'

15 Jun
15 Sep
15 Dec
15 Mar

Awards
authorized

1 Jul
1 Oct
1 Jan
1 Apr

•Approiima-to date ol HeadQuar ters, Department of the Army announcement,

Figure 6-1
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CHAPTER 10
VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

\

• ,.

10-1. Purpose1. This chapter prescribes policies
and procedures' for award of a Variable Rccn-
listment Bonus (VRB) to enlisted personnel
under section 308 (g) of title 37, U.S. Code, and
DOD Directive 1304.10, 15 August 1968.
10-2. Policies., a. The VRB is designed to im-
prove first-term retention, and thereby the pro-
portion of careerists in the total number of
personnel in designated MOS.

b. The VRB Program is designed for flexibility
and is subject to change as-the number of careerists
increases or decreases causing the career ratio to be
higher or lower than desired in selected MOS.
Revisions in the program,-including MOS author-
ized the additional bonus and the respective multi-
pliers, will be made by Headquarters, Department
of the Army as required, but normally will be ac-
complished by reprograming on an^ annual basis.

c. For the purpose of this chapter, "reenlist-
ment" is as defined in part one, chapter 9, section
A, paragraph 10901, DODPM. "Extension" as
used in paragraph 10901a(3), DODPM, will be
accomplished pursuant to chapter 4, AR 601-280.
Specifically excluded from these definitions are ex-
tensions for periods of less than 2 years and initial
enlistment of inductees into the Regular Army
under the Reception , Station Reenlistment
Program.

d. The VRB to be paid under this chapter will
be in addition to the reenlistment bonus payable
under part one, chapter 9, section A, DODPM for
the first reenlistment.

e. The VRB will be calculated using multipliers
of 1, 2,3j or 4 applied against the regular reenlist-
ment bonus payable for the first reenlistment The
multiplier to be used for each MOS will be as pre-
scribed in section II of this chapter. The multi-
plier prescribed for each MOS applies to all skill
levels of that MOS unless otherwise indicated.

/. Individuals in MOS authorized payment of
both. proficiency pay (Specialty or Superior
Performance) under chapter 6, and the VRB

are authorized to receive both payments pro-
vided eligibility requirements for each are met.

* g. Entitlement to the VRB is in addition to any
other pay, including special or incentive, to which
the individual may be entitled. Amounts paid as
VRB are not considered in the $2,000 cumulative
amount limitation1 imposed on regular reenlist-
ment bonuses; however, the $2,000 limitation is the
maximum amount that can be applied against the
VRB multiplier when computing the amount of
VRB payable. (See paragraphs 10906c and 10914,
Part One, Chapter 9, DODPM.)

Ii. Individuals awarded the VRB will be utilized
in tlie MOS on which the bonus is based unless
otherwise directed by the Secretary of the Army.
Commanders of VRB recipients may waive this
utilization restriction when the assignment is in a
combat area.

i. If the MOS on which payment of the bonus
is to be based is not the individual's PMOS, it will
be designated PMOS prior to discharge in accord-
ance with paragraph 2-27, citing paragraph 2-32<2
(3) and this paragraph as authority.

j. Payment of the VRB will be in equal annual
installments or, in meritorious cases, in fewer in-
stallments (Lump Sum Payments, para 10-7), as
determined by the Secretary of the Army. The
first installment is payable at the time of payment
of the regular reenlistment bonus and subsequent
installments are payable on the anniversary dates
of tlie reenlistment or extension of enlistment.

k. Recoupment.
(1) Recoupment of the amounts of VRB al-

ready paid in the case of an individual who volun-
tarily, or because of misconduct, fails to complete
tlie period of enlistment will be in accordance with
part one, chapter 9, section C, DODPM. Such
members are not entitled to remaining unpaid
installments.

(2) Once an individual is reenlisted in ac-
cordance with pertinent directives and entitle-
ment to a VRB is established, amounts of VRB
already paid will not be recouped nor unpaid in-

TAGO 871A 10-1



C 38, AR 600-200
10-3

stallments curtailed because of subsequent redesig-
nation of PMOS under chapter 2 or appointment
to commissioned or warrant officer status (para
10-36(2)).- - - - - -

I. The VRB will not be paid for reenlistments
or enlistment amendments accomplished prior to
1 January 1966.
ifm. After the designation has been announced
by Department of the Army, the VRB will not be
awarded in MOS designated for deletion from the
VRB Program .based on eligibility attained by
early discharge for the purpose of immediate re-
enlistment or modification of an existing service
obligation, including any early discharge granted
pursuant to 10 U.S.C. 1171.
10-3. Eligibility, a. An individual is eligible to
receive a VRB if, at the time of reenlistment, he
or she—

(1) Is in pay grade E-3 or higher, except as
indicated in section II of this chapter.

(2) Is properly classified in accordance with
chapter 2, and has an awarded MOS listed in sec-
tion it of this chapter authorized by AR 611-201
or AR 611-202 for the pay grade and NCO/
Specialist status in which reenlisting.

(3) Has completed at least 21 months of ac-
tive service (other than active duty for training)
before discharge, release from active, duty, or BK-
tention. of initial term of service (the 21 months
of active service must be'performed in the enlist-
ment which is being extended or being terminated
by discharge followed by reenlistment within 3
months).

(4) Reenlists in the Regular Army'within
3 months after the date of discharge or release
from compulsory or voluntary active duty (other
than for training), or extends his enlistment, so
that the reenlistment or enlistment as extended
provides a total active service commitment of not
less than 69 months (total active service commit-
ment includes service performed under (3) above).
Extension for VRB eligibility must be for a period
of not less than 2 years. The reenlistment or exten-
sion of enlistment must be the first reenlistment or
extension which occurs under circumstances other-
wise entitling the members to a reenlistment bonus
authorized by Title 37 U.S. Code 308 (a) (see pt,
one, chap. 9, sec. A, DODPM). The enlistment
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of an inductee prior to completion of BCT will not
be counted as reenlistment for the purpose of de-
termining eligibility for a VKB.

&.-An- individual is-not eligible to receive a
VRB if, at the time of reenlistment, he or she—

(1) May not be paid a regular first reenlist-
ment bonus as set forth in part one, chapter 9,
section A,- and Decision Logic Table 1-9-1,
DODPM. . . .

(2) Has been officially notified of—
(a) Pending appointment to commissioned

or warrant officer status.
(b) Approval of an application for attend-

ance at' an MOS producing U.S. Army service
school or other Armed Forces school course which,
upon successful completion, will result in redesig-
nation of PMOS.

(c) Acceptance for officer candidate school
or training leading to commissioned or warrant
officer status.

(3) Selects an option for retraining which,
upon successful completion, will result in redesig-
nation of PMOS.
10-4. Utilization. The assignment and utiliza-
tion procedures'prescribed in paragraph 3—5a(l)
apply to VRB recipients. Utilization contrary to
paragraph 3-5a(l) is authorized only when a
VRB recipient is assigned—

a. In a combat area, or
b. Under special instructions from Head-

quarters, Department of the Army.
10-5. Responsibilities, a. Technical supervision
and operation of the Variable Reenlistment Bonus
Program will be exercised by Chief of Personnel
Operations, . .

b. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is admin-
istered in conformity with the policies and proce-
dures prescribed by this regulation.

c. Major commanders will—
(1) Administer the program for all person-

nel under their respective command jurisdictions.
(2) Establish and maintain a continuing

program of orientation, training, and publicity to
insure familiarity with all aspects of the Variable
Reenlistment Bonus Program.

(3) Expeditiously publicize and disseminate
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to subordinate echelons all policy directives re-
ceived from Headquarters, ^Department of 'the
Army. • ' • '

d; Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, ' unit
commanders, reenlistment officers, and finance and
accounting officers in promoting the objectives
and administration of the Variable Reenlistment
Bonus Program.

e. Commanders responsible for custody of per-
sonnel records will—

(1) Establish administrative controls to iden-
tify personnel eligible to receive a VRB.

(2) Advise and assist unit commanders, re-
enlistment officers, and finance and accounting
officers in exercising their responsibilities in the
administration of the Variable Reenlistment
Bonus Program.

(3) Insure that correct entries are promptly
made on records and reports as required.

(4) Report as surplus personnel receiving a
VRB who cannot be properly utilized.

/. Unit commanders will insure proper utiliza-
tion of personnel receiving a VRB.

g. Reenlisting officers will insure that reenlist-
ment of individuals eligible to receive a VRB is
accomplished in conformance with AR 601-280.
10-6. Personnel administration, a. VRB desig-
nators are as follows:

VRB designator • VRB multiplier
V R B - 1 , . _ _ _ _ _ _ _ _ _ _ _ _ _ _ VRB with a multiplier of 1.
VRB-2—_.__________ VRB with a multiplier of 2.
VRB-3___________,_- VRB with a multiplier of 3.
V R B - 4 , . _ _ _ _ _ _ _ _ _ _ _ _ _ VRB with a multiplier of 4. '

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB.

c. All special orders directing assignment, re-
assignment, separation, or reenlistment of VRB
recipients will indicate the VRB designator in
accordance with AR 310-10.
ifd. Public Law 91-172, enacted by the Congress
in December 1969, provides increased opportu-
nities for military personnel to qualify for use of
the "income averaging"'provisions of the United
States Internal Revenue Code. In view of the
potential income tax savings which this procedure

C 38,-AR'600-200"
10-6

offers, all .enlisted men receiving the VRB should
be advised of-this provision of the law and how it
may apply to their situation.
10-7. Lump sum payment administration, a.
The individual requesting payment must indicate
in writing to his immediate commander his desire
to receive lump sum payment and specific reasons
therefor. To permit payment at reenlistment, the
request should be submitted 60 days prior to date
of reenlistment, or as soon thereafter as the de-
cision to reenlist is made. The request will also
include the following:

(1) MOS in which qualified.
(2) ETS or intended reenlistment date.
(3) Length of reenlistment.
(4) Statement that income tax implications

of lump sum payment are understood.
(5) Purpose or planned use of the payment

based upon—
(a) The need to discharge personal debts

or obligations, or
(6) The desire to make a worthwhile in-

vestment with a view to enhancing future finan-
cial status or to provide for retirement, or

(c) An income tax benefit which will
accrue.

(6) Amount of lump sum payment requested
and VRB payment already received.

b. The immediate commander will, by indorse-
ment, provide the following:

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings.
(3) Indicate the manner of performance of

the individual in the unit and other factors which
warrant designation of the case as meritorious and
in the best interest of the individual.

(4) A statement that the individual has been
advised of—

(a) The increased tax obligation resulting,
and the tax advantage, from annual payment.
"When applicable, the individual will be apprised
of the combat zone exclusion of VRB for Federal
income tax purposes.

(b) Recoupment of unearned portions of
VRB should he or she be separated prior to com-
pletion of their service commitment.

c. Payment of lump sum VRB to personnel
overseas could adversely affect gold flow if not
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controlled. To minimize the outgo of U.S. dollars,
oversea commanders will counsel individuals on
the available savings plans to include bonds and
soldier savings which can be used for maximum
advantage of the member as well as inhibit any
contribution to adverse flow of gold. •

d. Requests will be forwarded in duplicate by
the installation or comparable level commander to
The Adjutant General, ATTN: AGAO-KE, De-
partment of the Army, Washington, DC 20315j
and will not be routed through command channels.
Prior to forwarding, requests will be coordinated
with the servicing finance and accounting officer to
confirm the member's VRB entitlement. TAGO
will forward decisions to the installation
commander.
10-8. Financial administration. VRB payments
will be processed in tlie manner prescribed by
paragraph 5-85, AR 37-104r-2.
10-9. Records and reports, a. Enlisted Qualifica-
tion ftecord (DA Form 20). The VRB designator
will be entered in item 4 on the individual's En-
listed Qualification Record (DA Form 20) in ac-.
cordance with instructions contained in paragraph
9-17o.
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fi. Surplus personnel.
(1) VRB recipients who cannot be properly

utilized in conformance with this regulation will
be reported for reassignment instructions in ac-
cordance with paragraph 3-4c and AR 614r-245.
Senior grade personnel will be reported in accord-
ance with paragraph 3-18. Data'required by AR
614-220 for personnel in grades E-^6 and below,
and in paragraph 3-17 for senior grade personnel,
will be included in reports to Headquarters, De-
partment of the Army, for personnel in oversea
commands. Individuals who have been reported
for reassignment under AR 614-245. or paragraph
3-18, need not be further reported.'

(2) VRB payments will not be withheld or
recouped because personnel are reported surplus.

c. Availability reports.'VRB designators will
be shown for individuals receiving a VRB when
reported for reassignment in accordance with per-
tinent regulations.
10-10. Pay and allowances. Entitlement portion
of this chapter has been approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under procedure prescribed by the
Secretary of Defense in accordance with title 37,
U.S. Code 1001.

Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS

10-11. Variable reenlistment bonus (VRB)
VRB with multipliers as indicated may be paid in
the following MOS:

a. Multiplier of 4-
MOS Title

05C----_...._ Radio Teletype Operator
05D_ _ _ _ _ _ _ Special I dent Operator
0 5 G _ _ — _.- Comm'Security Specialist ,
2lH._ — __ Pershing Guidance & Con Rpmn
2 1 J _ . _ . _ _ _ _ Pershing Test Equip Rpmn
2 1 K _ _ . - , _ _ Pershing Comp Rpmn
2 1 L . _ _ _ _ _ _ Pershing Guid & Control Rpmn (IA)
2 1 M - _ _ _ _ _ _ Pershing Digital Equip Rpmn (IA)
21R. . .____ Sergeant Firing Set Rpmn
21S_ —— ___ Sergeant Missile Guid Rpmn
21T——____ Sergeant Test Equip Rpmn
2 2 G _ _ _ - , _ _ Nike Lchr System Rpmn
2 2 K _ _ _ _ _ _ _ Hawk Missile-Lchr Rpmn
22L__——.. Nike Test Equip Rpmn
22M______ Nike Missile Rpmn
2 3 N _ _ _ _ _ _ . Nike .Track Radar Rpmn
23Q_,_ _ . . _ _ Hawk FC Rpmn * .
2 3 S _ - _ _ _ _ _ _ Hawk Pulse Radar Rpmn
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MOS TUle
2 3 T — _ _ _ _ _ . Hawk CW Radar Rpmn
2 3 U _ _ , _ _ _ _ Nike HP Radar-Simulator Rpmn
2 4 B _ _ _ _ _ _ _ - Hawk CW Rr Madaech
2 4 D . _ _ _ _ _ - Hawk Missile-Launcher Mechanic
2 4 F — _ _ _ _ _ Hawk FC Meeh
24M_-__- Vulcan Sys Mech
• f c 2 4 N _ _ _ _ _ Chaparral Sys Mechanic
24P____, Def Acq "Radar Mech
2 4 Q _ _ _ _ _ . _ , Kike-Hero FC Mech
25B_____ Automatic Data Link Rpmn
25D_._-_. . BIRDIE Rpmn
2 5 G _ . _ _ _ - , Mobile ADCP Monitor Rpmn
2oH.____ Radar Data Proc Equip Rpmn
25J_------- OC-CDG Repairman
2 5 K _ _ _ _ _ _ AN/TSG-51 System Rpmn
26B_____- Wpns Support Radar Rpmn
26C___-_. Combat Area Surv Radar Rpmn
26D---.--- Ground Control Radar Rpmn
2 6 H _ _ _ _ _ Air Defense Radar Rpmn
26L_____ Tactical Microwave Sys Rpmn
26M-!___- Airborne Radar Rpmn
26N____. Surveillance Infrared Rpmn
.V26T__„, TV Equipment Rpmn
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MOS
26W—— .
27B— --
270———
27D-._.

31B
31E.
31L.
SIS.

32B..
32C-
32D_
32E
32F-_
32G
33B._
330
33D.
33E
33F..
33G-
34B
34D_
34G-
35E
3oF__
3f.G
35H_
35K-

35M
35N-
35P.
35R-
36G-
3GH

41C
41E

41G
41H
46L-
46M
4GN-
52B
520
52D-

55G------
G7B— - _ _ .
G7C—_-_ .
67F_--_.
67G- — ...
C7H-- —-.
67M— ...
67N----.

TMt
Radar Maint Supv-Insp
Land Combat Spt Sys Test Speo
Combat Missile Sys Rpmn
Combat Spt Missile Sys Rpmn
\Vire-Guided Msl Sya Rpmn
Light AD Sys Electronic Rpmn
Field Radio Mech
Field Radio Rpmn
Field Radio Relay Equip Rpmn
Field General COMSEC Rpmn
Field Systems COMSEC Rpmn
Tactical COMSEC Maint Chief
Fixed Sta Rcvr Rpmn
Fixed Sta Tmit Rpmn
Fixed Sta Tech Con
Fixed Plant Carr Rpmn
Fixed Ciphony Rpmn
Fixed Crypto Equip Rpmn
General Intercept Equip Rpmn
Intercept Rec Sys Rpmn
Intercept Recording Sys Rpmn
Microbarograph Equip Rpnm
Intercept Demultiplex Sys Rpmn
ECM/DF Sys Rpmn
Tabulating Equip Rpmn
ADP Repairman
Fire Con Compt Rpmn
Sp Elec Devices Rpmn
Nuclear Wpns Electronics Spec
Medical Equipment Rpmn
Calibration Specialist
Avionica Mechanic
Avionic Comm Equip Rpmn
Avionic Nav Equip Rpmn
Avionic Fit Control Equip Rpmn
Avionic Equip Maint Supv
Avionic Radar Equipment Rpmn
Manual Cen Ofc Rpmn
Dial Cen Ofc Rpmn
Topographic Inst Rpmn
Fire Control Inst Rpmn
Camera Repairman
Projector Repairman
Surv Photo Equip Rpmn
Photo Equip Repair Chief
Sergeant Electrical Mechanical Rpmn
Pershing Rocket Motor/Strue Rpmn
Pershing Elec-Mech Rpmn (IA)
Power Generation Equip'Oper/Mech
Power Pack Specialist
Power Generation Equip Rpmn
Expl Ord Disp Spec
Nuclear Weapons Maint Spec
O-l/U-6 Airplane Rpmn
U-1A Airplane Rpmn
Airplane Tech Ingp
TJ-8/U-21 Airplane Rpmn
Ov-1 Airplane Rpmn
OH-13/OH-23 Helicopter Rpmn
UH-1 Helicopter Rpmn

TAGO 23A

C 40, AR 600-200
10-11

MOS Title
67P————_ CH-21/CH-34 Helicopter Rpmn
67T__.._- CH-37 Helicopter Rpmn
67TJ——_-. OH-47 Helicopter Rpmn
67V____—— OH-6/CH-58 Helicopter Rpmn
G7W_---_- Helicopter Tech Insp
6 7 X _ . - _ _ _ CH-54 Helicopter Rpmn
6 7 Y _ _ - _ _ - AH-1G Helicopter Rpmn
6SB———__ Aircraft Turbine Engine Rpmn
68C———.- Aircraft Reciprocating Eng Rpmn
G S D _ - _ _ _ _ Aircraft Power-rain Rpmn
G8E__..-___ Aircraft Rotor & Propeller Rpmn
GSF_ _ „ _ _ Aircraft Electrician
G 8 G _ _ _ _ _ _ Airfrainc Repairman
G S 1 I _ _ _ _ _ - Aircraft Hydraulics Upmn
7 2 D . _ _ _ _ _ Cryptographic Center Spec
74C_-___ Data Analysis Spec
7 4 D _ _ _ _ . _ ADPS Machine Opns Spec
74E———__ Computer Systems Op
74F——___ Computer Programmer
7 4 G _ _ _ _ _ _ ADP Systems Analyst
910—-.— Clinical Specialist
0 1 D - _ _ _ _ _ Operating Room Spec
91F——___ Neuropsy Specialist
91M-_-.__ EEC Specialist
91Q—____ Pharmacy Specialist
92B_____ Medical Lab Spec
93H__._ ATC Tower Operator
93J-_---_- ATC Ground Control Approach (CGA) Spec
9 3 K _ _ _ _ _ _ ATC Enroute Specialist
96C__.. _ - Interrogator
9GD _ _ _ _ _ _ Image Interpreter
97B_____ Counterintelligence Agent
97C_____ Area Intel Spec

b. Multiplier oj S.
MOS Title

OOB__ — -__ Diver
04B_-_ Translator-Interpreter
05H _ _ _ _ _ _ Morse Interceptor
12E___"__ Atomic Demolition Munitions Spec
17C____ Sound Ranging Crewman
17E_.__- Field Illumination Crewman
17K.--__ Ground Serv Radar Crewman
17L_-__, Airborne Sensor Spec
21G-.-__- Pershing Electronics Materiel Spec
24U____ Hercules Electronics Mech
26P.__--_- Uadio Propagation Spec
26V_____ Strategic Microwave Sys Rpmn
26Y----_- Satellite Comm .GS Equip Rpmn
31D-,---- Pershing Communications Spec
31G-_--_- Tactical Comui Chief
31J...____ Teletypewriter Rpmn
31W__--_- Tactical Elec Maint Chief
35B____ Electronic Inst Rpmn
35D_ - _ Meteorological Equip Rpmn
35J____ Aircraft FC Rpmn
42D_--_ Dental Removable Prosthetic Spec
42E—--_ Optical Lab Spec
42F____- Dental Fixed Prosthetic Spec
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MOS Ttot
43E.,,.—— Parachute Rigger
440_____ Welder
44E.. . .___ Machinist
4 4 K _ _ _ _ _ _ Marine Hull Rpmn
45J__- . - ._ Aircraft Armament Rpmn
4 5 M _ _ _ _ _ _ Aircraft Armament Subsys Mech
5 2 H _ - _ - _ - Nuclear Power Plant Mech/Op
5 2 J _ _ _ _ _ _ _ Nuclear Power Plant Elec/Op
52K_ _ _ _ _ _ Nuclear Power Plant Instmn/Op
52L- . . ___ - Nuclear Power Plant Proc Con Spec/Op
6 1 D _ _ _ _ _ _ Amphibian Operator
61E....__- Amphibian Engineer
62B- . . . ___ Engr Equip Rpmn
62C - - , . _ _ _ Engr Msl Equip Spec
62D _ _ _ _ _ _ Asphalt Equip Operator
62E_ _ -_ . . - Crawler Tractor Operator
6 2 F . _ . _ _ _ . Crane Operator
62H_____ Concrete Paving Equip Op
6 2 L - - . _ _ _ - Wheeled Tractor Operator
63C....__- Track Vehicle Mech
6 3 K _ - _ - _ _ QM Heavy Equipment Rpmn
71C - . . - _ _ _ Stenographer
71E-- - - -__ Court Reporter
72B - - - — -_ Communications Center Spec
7 2 G _ _ - _ _ . Data Communications Switching Center

Spec
7 2 H _ _ - _ _ - Central Office Operations Spec
76N_ _ _ _ _ , Procurement Sgt
8 1 B . . _ - _ _ _ Construction Draftsman
82B-- . .___ Construction Surveyor
82E - - . _ _ _ _ Topographic Computer
84D - _ _ - . _ Audio Specialist
91E..-.__. Dental Specialist
91P------ X-Ray Specialist
9 1 S . _ _ _ _ _ _ Preventive Medicine Spec
92C----_- Petroleum Lab Spec
93D__,_ Flight Simulator Spec
93E.-.-___ Meteorological Observer
9SB.,---__ Cryptanalytic Spec
98C _ - - . _ _ - Traffic Analyst
98G__- . - ._ Voice Interceptor
98H. ----- Voice Countermeasures Op
98J_----_- Electronic Warfare Op/Anal

c. Multiplier oj 2.
MOS Title

O O G _ _ _ . - - Target Acft Cnnn
04C..- — -_ Expert Linguist
05B..-.-_- Radio Operator
1 IB, ___ Light Weapons Infantryman
llC--. — _ - Inf Indirect Fire Crmn
l lD_- . -__- Armor Recon Spec
HE.-..-_- Armor Crmn
11F...__-- Inf Opns & Intel Spec
H H _ - _ _ - - Inf Dir Fire Crmn
12B-.-.--- Combat Engineer
12D___--- Powered Bridge Spec
12F..._.-- Cbt Engr Tracked Veh'Crmn
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JtfOS Title
I3B.....,- Field Artillery Crmn
13E....___ Field Artillery Opns & Intel Asst
15B....___ Sergeant Missile Crmn
15E-. . .___ Perahing Missile Crmn
1 5 F , _ _ _ _ _ _ Honest John Rocket Crmn
16C._..__. Hercules Fire Control Crmn
] 6 D - _ - _ _ _ Hawk Missile Crrnn
16E _ - _ . _ _ - Hawk Fire Control Crmn
18F——. Lt AD Arty Crmn
1 6 H _ _ _ _ _ _ AD Arty Opns & Intel Asst
1 G K _ _ _ _ . _ Fire Dist Sys Crmn
1 6 R _ _ _ _ _ _ Chaparral/Vulcan Crmn
17B------- Countorbattery/Countermortar Hdr Crmn
1 7 D _ _ _ _ _ _ Flash Ranging Crewman
3 1 M _ _ , _ _ _ Field Radio Relay & Carr Attendant
31Il----__ Target Aircraft Control Sys Mech
36E _ _ _ . - _ _ Cable Splicer
41J-_-_-_- Office Machine Rpmn
44B. . . .___ Metal Body Rpmn
44D._ .___ Blacksmith
4 5 K _ _ _ . _ , Tank Turret Rpmn
51B --..,_. Carpenter
f » l F . _ _ _ _ _ _ Pipeline Spec
51Q------- Terrain Analyst
52E ._ . -__ Power Station Op
61B....-_. Water Craft Op
610------ Marine Engineer
G2G----_- Quarryman
6 2 J _ _ _ _ _ _ _ General Const Machine Op
G2K_ _ _ _ _ _ Grader Operator
G 2 M _ _ _ _ _ _ Rough Terrain Forklift & Loader Op
G 3 F . . _ - _ _ _ Recovery Specialist
G4B. . . .___ Heavy Vehicle Driver
G5C--. — _ _ Diesel-Elec Loco Rpmn
G 5 D _ _ _ _ _ _ Railway Car Rpmn
GoE.-. — _ _ Airbrake Rpmn
65H- ----- Locomotive Op
G5K--_.__ Railway Mvmt Coor
*71D____. Legal Clerk
71H_ - _ - _ _ Personnel Spec
•A-71N_____ Movements Spec
71P.--_-__ Flight Opn Coor
71R---_-_ Broadcast Spec
71S-.__ Attache Spec
73C-._ — _ _ Pay/Disbursing Spec
73D-___ Accounting Spec
76J___ __ Medical Supply & Parts Spec
7 G M _ _ _ _ _ _ Ammunition Records Clerk
7GP__.___ Stock Control & Acctg Spec
7GQ...__ Spec Purpose Equip Repair Parts Spec
7 G R _ _ _ - . _ Missile Repair Parts Spec
76S._-___ Automotive Repair Parts Spec
7GT...-__ Aircraft Repair Parts Spec
7 G U _ _ _ - - _ Comm-Elecy Repair Parts Spec
81E.. —.. lUustrator
82C. ._ .___ Artillery Surveyor
82D_-._-- Topographic Surveyor
91B... .___ Medical Specialist
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/ MOS TiOt
(JlG_-.__- Social Work/Paycho Spec
91R____. Food Inspec Spec
91T,-,..._ Veterinary Spec
92D.---.-.- Chemical Lab Spec
93F_,-._. Ballistic Met Crmn

C 38, AR 600-200
10-11

MOS - Title
93G_.___ Microbarograph Spec
95B _ _ _ _ _ Military Policeman
950 _ _ . _ Correctional Spec
96B_-___ Intelligence Analyst
97D-----.- Military Intel Coor
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k MOS evaluation test period.' A specified
month, when individuals classified in designated
MOS wiU be tested. The test period ia divided
into—

(1) Regular. The first half of the month when
eligible personneTAjyll be tested unless absent.

(2) Makeup. Tn&Jast half of the month dur-
ing which eligible personnel who were not .tested
under (1) above will be test

(3) Special makeup test^eriod. A 4-month
period immediately following tnslast day of the
test period during which personnervnot evaluated
in primary MOS during the prescribe^month due
to circumstances beyond their controNmay be
evaluated upon specific authorization by pi^tper
authority.

ab. MOS qualification score. An evaluations
score of 70 which denotes the minimum qualifica-
tion considered necessary to perform duty satis-
factorily in the MOS and skill level in which
tested.

ac. Optimum utilisation. The utilization of in-
dividuals in military positions which make maxi-
mum use of their highest qualifications and
abilities.

ad. Primary MOS (PMOS). That awarded
MOS commensurate with NCO/Specialist status
which is of first significance to the Army in terms
of training, experience, demonstrated qualifica-
tions and Army needs.

ae. Proficiency pay. A monetary incentive
(pay) awarded to individual soldiers under the
Proficiency Pay Program which is in addition to
any other pay, allowances, special or incentive pay,
or other monetary benefits to which individual is
entitled.

of. Proficiency pay designator. The symbols
P-l, P-2, P-3, and SP which denote specific cate-
gory and level of proficiency pay to which individ-
ual is entitled.

ag. Proper utilization. An enlisted man is prop-
erly utilized when assigned to a position in accord-
ance with paragraph 3-5a or b.

ah. Reclassification in MOS. A classification
action by classification authority, with or without
board action, which results in a change of awarded
MOS, or redesignation of a primary or secondary
MOS.

ai. Reduction. A change to a lower pay grade.
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aj. Reduction authority. A commander who has
authority to reduce enlisted personnel under his
command.

dk. Secondary MOS (SMOS). That awarded
MOS in a specialty different from PMOS, which
is determined to be second in significance to the
Army when evaluated in terms of training, experi-
ence, demonstrated qualifications, and the Army's
needs.

ifal. Superior performance qualification score
(SPQS). The score established and announced by
Headquarters, Department of the Army as a
means for identifying personnel in a particular
PMOS and skill level who are qualified for award
of Proficiency Pay (Superior Performance).

am. Transition training. Service school courses
or on-the-job training directed by a major com-
mander or higher authority which is based on a
jhange in unit mission or equipment and which

insure continued utilization of a significant
portion of technical skills upon which award of
proficiency rating to individual concerned is based.
Voluntary retraining by individual is not transi-
tion traming within scope of this definition.

an. Umt commander. The commanding officer
of a companv, battery, troop, separate detachment,
or similar unit.

ao. Verified\MOS. An MOS in which individual
has demonstrated his proficiency during most re-
cent test session for that MOS under the Enlisted
Evaluation System by achieving an evaluation
score equal to or higher than minimum MOS quali-
fication score established by Headquarters, Depart-
ment of the Army.

(1) Verified primary MOS (VPMOS). A
primary MOS commensVrate with NCO/Special-
ist status in which this requirement has been met.

(2) Verified secondary MOS (VSMOS). A
secondary MOS in which\this requirement has
been met.

(3) Verified additional\MOS (VAMOS).
An additional MOS in which th^s requirement has
been met.
1-3. Applicability, a. Except as\otherwise indi-
cated, this regulation is applicable\to all enlisted
personnel on active duty or active duty for train-
ing (ACDUTRA) in a Federal status in excess
of 90 days, irrespective of component. \

b. Section II, chapter 5, sections II, IV, and V,
chapter 9, and paragraph 4^16(2) are also appli-
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cable to Army enlisted personnel of Ready He-
serve of Army Reserve. . . ,
1̂ 4. Policy. Effective management of Army per-
sonnel resources is necessary for successful •accom-
plishment of the Army mission. Consistent with
military necessity, policy of the Department of
the Army is to utilize personnel in positions com-
mensurate with their military qualifications and
personal attributes, and to foster an atmosphere
which will motivate each individual to attain his
full potential as a soldier.
1-5. Responsibility. Career management of en-
listed personnel is a general staff responsibility of
the Deputy Chief of Staff for Personnel, Head-
quarters, Department of the Army. Classification,
development, and utilization of enlisted personnel
within basic policies and procedures prescribed by
this regulation is a responsibility of command.

' a. Except as indicated in paragraphs b and c
below, Chief of Personnel Operations is respon-
sible for conduct and. supervision of all enlisted
personnel functions and programs prescribed ,by
this regulation.

b. The Surgeon General is responsible for classi-
fication and utilization "of inducted physicians,
dentists, and veterinarians (para 2-13 and 3-8).

c. The Adjutant General is responsible for—
(1) Selection of personnel for assignment to

duty, in designated special bands (sec. VII, ch. 4).
(2) Selection of personnel for Army bands-

man training programs (sec. II, ch. 4).
'(3) Appointment and reduction of enlisted

personnel (ch. 7).
(4) Procedures pertaining to enlisted conduct

and efficiency ratings (sec. II, ch. 5).'
d. Unless otherwise prescribed in this regula-

tion, correspondence pertaining to matters indi-
cated in paragraphs a, 6, or c above will be ad-
dressed to Chief of Personnel Operations, The
Adjutant General, or The Surgeon General, as
appropriate.

e. The Chief of Personnel Operations, The
Adjutant General, and The Surgeon General are
responsible for preparation and publication of
changes to this regulation whenever such changes
become necessary in matters for wliich each is pro-
ponent as outlined in paragraphs a, &, and c above.
The Adjutant General and The Surgeon General
will coordinate such changes with Chief of Per-
sonnel Operations to insure continuity of subject
matter and format.
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(3) Each individual will be interviewed to
determine MOS appropriate for direct award
or MOS recommended for training, and to ob-
tain information to complete enlisted record.

(4) A penciled entry will be entered in
item 18, DA Form 20 (in accordance with para
9-31 h) if individual does not have normal color
preception.

b. Application of civilian skills.
(1) Applicability of civilian skills for

direct conversion to MOS will be determined
during" the interview. Recency, duration, duties
performed, and skill levels attained will be re-
lated to skills and knowledges required in mili-
tary occupations.

(2) Civilian skills which have counterpart
MOS will be entered in item 34, DA Form 20,
in accordance with chapter 9. AH 611-201 is

C 39, AR 600-200
2-9

the guide to civilian occupation-
ships.

-MOS relation-

2-9. Classification at training activities, a. Clas-
sification specialists will evaluate enlisted quali-
fication records and interview trainees as
scheduled by training activity. Particular at-
tention will be given to classification factors
listed in paragraph 2-4 and following items:

(1) Language proficiency.
(2) Identification of personnel designated

in section IV of this chapter.
(3) Recommended MOS.

b. Discrepancies will be corrected in accord-
ance with AR 612-200.

ifC. Personnel will be reported to Headquar-
ters, Department of the Army, for assignment
instructions as prescribed by AR 614-203 (to
be published as chapter 3, AR 614-200).

Section IV. IDENTIFICATION AND CLASSIFICATION OF SPECIALLY DESIGNATED
PERSONNEL

2-10. General, a. This section governs identifi-
cation and classification of personnel with at-
tributes of sufficient importance to Department
of the Army to warrant application of controls
normally not applied to other personnel.

b. Identification of such personnel normally
will be performed by reception stations or
training activities during initial classification.
Classification and assignment will be accom-
plished as prescribed below or in accordance
with special instructions published by Head-
quarters, Department of the Army.

2-11. Aliens. Persons who are not citizens or
nationals of the United States will be identified
as aliens. Aliens are identifiable from citizen-
ship entries on Enlistment Records (DD Forms
4) and Induction Records (DD Forms 47).
Alien status will be recorded in item 20 of indi-
vidual's DA Form 20 in accordance with para-
graph 9-33.

•^•2-12. Conscientious objectors (1-A-O). a.
Scope. This paragraph provides guidance for

t processing individuals who claim conscientious

objection to combatant training and service
(1-A-O). Personnel who claim conscientious
objection to participation in any form of mili-
tary activity (1-0) will be processed in accord-
ance with AR 635-20.

b. Identification of individuals classified
1-A-O by Selective Service.

(1) Individuals classified as 1-A-O by
Selective Service local boards prior to induction
will be identified by an entry in item 18 of their
DA Form 20 as prescribed by paragraph 9-316.

(2) An individual who, after arrival at a
training activity, claims to have been classified
as a conscientious objector by his Selective
Service Board, but whose DD Form 47 fails to
show classification as 1-A-O will be required to
submit his claim for such classification to the
training activity commander on DA Form 2496.
The claim will include address of local Selective
Service Board through which individual was in-
ducted. The training activity commander will
forward claim to Chief of Personnel Opera-
tions, Department of the Army, for verifica-
tion. The Chief of Personnel Operations will
coordinate with the Director of Selective Serv-
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ice to determine if individual was classified
1-A-O, as claimed. If this is found to 'be true,
entry described in paragraph 9-316 will be
made on the individual's qualification record,
the statement required by h(l) below will be
executed and he will be processed and assigned
in accordance with paragraph 3-76, If Selective
Service denies that he was classified 1-A-O, the
individual will be notified of this fact, corre-
spondence will be filed with his personnel rec-
ords, and he will be processed and assigned in
accordance with normal procedures. During the
period the individual's claim is being processed,
he will be employed only in duties which in-
volve the minimum practicable conflict with his
asserted beliefs (para 3-7c).

c. Processing of in-service 1-A-O applica-
tions.

(1) Enlisted personnel, inductees or Regu-
lar Army, may apply for classification as
1-A-O and assignment to noncombatant duty
based on conscientious objection to the study,
use or handling of arms and weapons when
such objections develop or become fixed after
entry into military service. An individual who
claims such objection, who was not previously
identified as such an objector, and who is not
opposed to military service, will be required to
submit an application for such status to his
unit commander as soon as is practicable.

(2) Requests for classification as 1-A-O
will be by formal application on DA Form 2496
(Disposition Form), including or inclosing the
information required by d below. A completed
DD Form 1589 (Summary Sheet for Review of
Conscientious Objector Application) will also
be included.

(3) Applicants will be interviewed by a
chaplain, who will also review the entire appli-
cation. Upon completion of his interview and
review, the chaplain will submit a report, to be
added to the application, which will include de-
finitive comments as to the sincerity of the ap-
plicant's conscientious objection to the bearing
and use of arms, an opinion as to whether or
not this conviction is primarily religious in
basis and origin, and the rationale upon which
the statement is based.

2-4

(4) Additionally, the applicant will be in-
terviewed by a psychiatrist (or medical officer
if a psychiatrist is not available), who will sub-
mit a report indicating the presence or absence
of any psychiatric disorder which would war-
rant treatment or disposition through medical
channels.

(5) The applicant will be informed that he
may submit such other information as he de-
sires, and that statements from church officials
and others are particularly relevant.

(6) After the actions enumerated in (2)
through (4) above have been completed, the ap-
plicant will be afforded an opportunity to ap-
pear in person (with counsel retained by him,
if he desires) before an officer in the grade of
captain or above, who is knowledgable in poli-
cies and procedures relating to conscientious
objector matters. This interview will be con-
ducted by an officer who is not in the individu-
al's immediate chain of command (e.g., com-
pany, battalion, brigade or equivalent). The
purpose of the interview is to afford the appli-
cant the opportunity to make a personal pres-
entation of his views and to submit such addi-
tional information appropriate to his applica-
tion. This is not an adversary proceeding. After
permitting the applicant to be heard in support
of his application, and making any other in-
quiries deemed appropriate, the officer will pre-
pare a report and recommendation as an inclo-
sure to the application. As a minimum, the re-
port will include the officer's findings as to the
sincerity of the applicant's belief and the reli-
gious nature thereof, and the reasons for his
conclusion. Individuals who do not desire to ap-
pear and be heard will be required to sign a
written waiver to that effect. Such waiver will
be made an inclosure to the application.

(7) The formal application will be for-
warded by the unit commander with comments
required below through the chain of command
to division or installation level. The application
will be forwarded directly from division or in-
stallation level to the Chief of Personnel Opera-
tions, ATTN: EPPAW, Department of the
Army, Washington, DC 20310, in quintuplet
(original and four copies).
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(a) The comments on DA Form 2496
will be personally signed by unit commanders
(through battalion or comparable level), and
will include the following information:

1. Recommendation for approval or
disapproval with the reason(s) for the action
taken.

2. Duty and Primary MOS (if appli-
cant is in AIT, include the MOS for which
being trained).

8. Whether under investigation, under
charges, awaiting result of trail, absent without
leave, or whether any flagging action has been
taken in accordance with AR 600-31.

(6) Subsequent forwarding comments
on DA Form 2496 by the respective command-
ers will contain a recommendation for approval
or disapproval with the reason(s) therefore.

(c) Any additional information having a
bearing on the individual's application such as
his enlistment commitment or delay in applying
since entry into service, if applicable, will be
furnished.

(8) The Chief of Personnel Operations will
refer the application to a board convened at
Department of the Army for evaluation and
recommendations. If the individual is deter-
mined to be 1-A-O, he will be so notified, ap-
propriate entries will be made in item 18 of
individual's DA Form 20 as prescribed in para-
graph 9-316, the statement required by h(l)
below will be executed and he will be processed,
then assigned, in accordance with paragraph
3-76. If classification as 1-A-O is not ap-
proved, the individual will be notified of this,
the correspondence will be filed with his per-
sonnel records, and he will be processed and
assigned in accordance with normal procedures.

d. Requirements for formal application. The
individual requesting 1-A-O classification will
include in his application, or as an inclosure
thereto, the information indicated below as the
minimum required for consideration of his re-
quest.

(1) General information,
(a) Full name.
(6) Social Security Account Number.

AGO 8825A
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(c) Selective Service Number.
(d) Service address.
(e) Permanent home address.
(/) Name and address of each secondary

school (i.e., high school or equivalent) and col-
lege attended, together with dates of attend-
ance, and the type of school (public, church,
military, commercial).

(g) Parents' names and addresses. Indi-
cate whether they are living or deceased.

(h) The religious denomination or sect
of both parents.

(i) A statement as to whether or not
application was made to the Selective Service
System (Local Board) for classification as a
conscientious objector prior to entry into the
Armed Forces. If so, a statement as to which
local board and the decision made by the Board,
if known. In this connection, an application or
claim is considered to have been made when the
individual signed Series VIII of the Classifica-
tion Questionnaire (SSS Form 100), if he filed
a Special Form for Conscientious Objector
(SSS Form 150), or if he filed any other writ-
ten statement claiming that he is a conscien-
tious objector.

(2) Religious training and belief.
(a) A description of the nature of belief

which is the basis of claim.
(6) Explain how, when, and from whom

or from what source the applicant received the
religious training and acquired the religious be-
lief which is the basis of claim.

(c) The name.and present address of the
individual upon whom the applicant relies most
for religious guidance in matters of conviction
relating to his claim.

(d) A statement as to circumstances, if
any, under which the applicant believes in the
use of force.

(e) Description of the actions and be-
havior in the applicant's life which, in his opin-
ion, most conspicuously demonstrate the con-
sistence and depth of religious convictions which
gave rise to claim. Also the circumstances or
events experienced since entry into the service
which have crystallized or fixed his beliefs; how
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his conscientious objection relates to his reli-
gious belief and military service.

(/) A statement as to whether applicant
has ever given public expression, written or
oral, to the views expressed in his application
as the basis for claim. If so, specify when and
where.

(3) Participation in organization. ._
(a) Information as to whether applicant

has ever been a member of any military organi-
zation or establishment before entering upon
his present term of service. If so, the name and
address of such organization will be given with
reasons why he became a member.

(6) A statement as to whether applicant
is a member of a religious sect or organization.
If so, the statement will show the following:

1. The name and location of its gov-
erning body or head, if known.

2. When, where, and how the appli-
cant became a member.

S. The name and location of any
church, congregation, or meeting which the ap-
plicant customarily attends.

4. The name, title, and present address
of the pastor or leader of such church, congre-
gation or meeting.

5. A description of the creed or official
statements, if any, and if they are known to
him, of said religious sect or organization in
relation to participation in military service.

(c) A description of applicant's relation-
ships with and activities in all organizations
with which he is or has been affiliated, other
than military, political, or labor organizations.

(4) References. The name, full address,
occupation or position, and relationship to ap-
plicant, of persons who will supply information
as to the sincerity and nature of the applicant's
professed convictions of conscientious objection
regarding participation in combatant service.
The applicant should be advised that, as the
burden of proof regarding conscientious objec-
tion based on religious training and belief rests
with the applicant, it would be beneficial to ob-
tain statements from listed references attesting
to the applicant's convictions. He should be ad-
vised that is serves no useful purpose to list

2-6
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references unless statements are obtained and
submitted with the application.

e. Standards for classification as a conscien-
tious objection (1-A-O).

(1) Section 6 ( j) of Title I of the Military
Selective Service Act of 1967 (MSS Act) pro-
vides an exemption from combatant training
and service in the Armed Forces of the United
States for any person "who, by reason of reli-
gious training and belief, is conscientiously op-
posed to participation in war in any form." The
same subsection further, provides that "reli-
gious training and belief does not include essen-
tially political, sociological, or philosophical
views or a merely personal moral code."

(2) A conscientious objector (1-A-O) is
an individual so classified who is available for
noncombatant service only. What constitutes
noncombatant service is set forth in paragraph
S-ld (1) (c).

(3) The local boards of the Selective Serv-
ice System have exclusive jurisdiction over the
classification of registrants who claim exemp-
tion from combatant training and service be-
cause of conscientious objection. Local boards
have been instructed to enter on DD Form 47
(Record of Induction), under item 15, section 1,
that the registrant has been classified as either
a conscientious objector or otherwise.

(4) Requests for classification as 1-A-O
after entering military service will not be ap-
proved when:

(a) Based solely on conscientious objec-
tion which existed, but was not claimed prior to
induction, enlistment, or entry on active duty
or active duty for training.

(6) Based primarily on essentially polit-
ical, sociological, or philosophical views, or on a
merely personal moral code.

(c) Based,solely on conscientious objec-
tion claimed and formally denied by the Selec-
tive Service System prior to induction.

(d) Based solely on objection to a partic-
ular war.

/. Utilization, assignment, and training of
applicants for conscientious objector status.
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(1) Pending final decision in cases where
individuals have submitted formal applications
(see d above) for classification as 1-A-O, per-
sonnel will be retained in their units and em-
ployed in duties which involve minimum prac-
ticable conflict with asserted beliefs, such as
noncombatant duties, or training modified to
exclude combat subjects as outlined in para-
graph 3-7e. The preceding sentence will not
apply to second and subsequent applications
which, in the judgment of the applicant's im-
mediate commander, are substantially the same
as a previously disapproved application for
1-A-O classification.

(2) Personnel who have departed their
unit of assignment in compliance with PCS as-
signment orders or have received such orders
and desire to apply for 1-A-O classification
will comply with their orders. Such individuals
may submit their 1-A-O application upon ar-
rival at their final unit of assignment after
completion of all all PCS travel.

g. Action on second and subsequent applica-
tions. Commanders specified in paragraph
2-17a, AR 635-200 may disapprove and return
to applicant any second or subsequent applica-
tion for 1-A-O classification when review of
the formal application reveals that it is sub-
stantially the same as a previously disapproved
application. A second application will be accom-
panied by a new chaplain's report and interview
officer's report (or waiver thereof) as provided
for in c(3) and (6) above.

h. Action after classification as conscientious
objector (1-A-O).

(1) Individuals classified as 1-A-O will be
required to sign statement as shown below in
duplicate. The original copy will be filed in indi-
vidual's Military Personnel Records Jacket,
U.S. Army (DA Form 201). A signed duplicate
will be forwarded to the Commanding Officer,
U.S. Army Personnel Services Support Center,
Fort Benjamin Harrison, IN 46249. Addition-
ally, a copy will be furnished the Chief of Per-
sonnel Operations, ATTN: EPCMS, Depart-
ment of the Army, Washington, DC 20310,
for grades E-7, E-8, E-9, intelligence, special
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category, enlisted aides, and NCO Logistics
Program personnel (fig. 3-2).

STATEMENT
I have been counseled concerning designation aa a con-
scientious objector. Based on my religious training and
belief, I consider myself to be a conscientious objector
within the meaning of the statute and regulations
governing conscientious objectors and am consci-
entiously opposed to participation in combatant train-
ing and service, I request assignment to noncombatant
duties for the remainder of my term of service. I fully
understand' that on expiration of my current term of
service, I am not eligible for voluntary enlistment, re-
enlistment, extension or amendment of current enlist-
ment, or active service in the Armed Forces.

(2) For utilization of personnel classified
as conscientious objectors see paragraph 3-7.

•̂ •2-13. Inducted physicians, dentists, and vet-
erinarians, a. Inducted physicans, dentists,
and veterinarians who report for reception
processing under AR 612-10 will be identified
during the initial classification interview and
an entry made in item 37, DA Form 20, in
accordance with paragraph 9-50. Such person-
nel will be reported under provisions of AR
614-203 (to be published as chapter 3, AR
614-200).

6. The following information will be for-
warded by electrically transmitted message,
within 24 hours after completion of processing,
to The Surgeon General, ATTN: MEDPT-MP,
Department of the Army, Washington, D.C. for
all individuals processed under this paragraph
(exempt report, paragraph 7-2h, AR 335-15):

(1) Grade, name, SSAN.
(2) Profession.
(3) Date and place inducted.
(4) Reporting date at Brooke Army Medi-

cal Center, Fort Sam Houston, Tex.

2-14. Partially disabled personnel. See AR
635-40.

2-15. Personnel with special qualifications and
aptitudes, a. Criteria. College graduates in se-
lected specialties, personnel with rare and unu-
sual qualifications, and personnel with high ap-
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titude area scores will be identified during the
reception station interview in accordance with
the following criteria:

(1) College graduates. Personnel who pos-
sess a baccalaureate or higher degree in one of
the specialties listed below, and who attain a
minimum score of 115 in Aptitude Area GT:

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physics
Physiology (plant or animal)
Statistics

(2) Personnel with rare and unusual quali-
fications (RAU). These are personnel with ex-
tensive experience and competence in an occu-
pation closely related to a military occupational
specialty. Individuals identified under this
provision will hold occupational skills infre-
quently encountered among the bulk of in-
ducted personnel. Normally, these individuals
will have been engaged in a technical, profes-
sional, or scientific field rather than an admin-
istrative, clerical, or business occupation; how-
ever, some unique personnel in these latter
fields may appropriately be identified and re-
ported under this provision. Precise standards
cannot be given; however, illustrative sample
cases are furnished in paragraph 1, appendix
II. Notwithstanding the above, any non-prior-
service personnel identified as having pre-
viously possessed a security clearance above
that of SECRET will be considered as possess-
ing rare and unusual qualifications. In such
cases, item 16 of DA Form 1294 will be anno-
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tated to indicate the type of clearance the indi-
vidual claims to have possessed, date and grant-
ing agency, e.g., "Individual Claims TS—
Crypto clearance by NSA—1965." The above
will apply even though the individual may be
eligible for designation in another category
listed in this paragraph and regardless of the
exceptions listed in 6 (1), (2) or (3) below.
However, if 6 (1), (2) or (3) below apply, this
fact will be entered in item 22 of DA Form
1294.

(3) Personnel with high aptitude potential
(HAP). Personnel scoring 125 or higher in ap-
titude area IN or AE, and in all other aptitude
areas except Radio Code (RC).

6. Excepted personnel. The following will not
be identified as personnel with special qualifica-
tions and aptitudes:

(1) Individuals with enlistment commit-
ments, unless commitments are waived. Waiver
of enlistment commitment will be filed in sol-
dier's Military Personnel Records Jacket (DA
Form 201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or assign-
ments such as airborne training, and counterin-
telligence investigation duties.

(3) Individual on whom flagging action
has been taken in accordance with AR 600-31.
DA Form 1294 (Record of Personnel with Spe-
cial Qualifications) will be accomplished in
accordance with paragraph 2, appendix II, with
a notation in item 19 that individual is
"Flagged—AR 600-51." The DA Form 1294 on
these individuals will be retained in the Mili-
tary Personnel Records Jacket. Upon removal
of flagging action in accordance with AR
600-31, DA Form 1294 will be so noted and
forwarded in accordance with e below.

(4) Individuals ordered to active duty for
training for periods of 6 months or less.

c. Action by reception station. Individuals
meeting criteria set forth in a above will be
identified during the reception station inter-
view prescribed in AR 612-10. Interviewers
will consider letters and documents from educa-
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(4) Successful completion of on-the-job
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless individual
holds MOS compatible with new status.

(6) Appointment to a higher pay grade,
unless individual holds MOS compatible with
new pay grade and NCO or specialist status.

Rescinded.
(8) Changes to MOS structure.
(9) Identification of civilian acquired skills

having a direct MOS counterpart (para 2-17).
ifC. Duty and reporting codes prescribed by

AR 611-201 will not be awarded as MOS unless
specifically authorized in AR 611-201.

2-21. Classification in classified MOS. Proce-
dures and policies for classification of individu-
als in classified MOS listed in AR 611-202 will
be as prescribed herein, except for such modifi-
cation as may be directed by Headquarters, De-
partment of the Army, in the interest of na-
tional security.

•A-2-22. Determination of skill level. AR Gil-
201 and AR 611-202 contain qualifications ap-
propriate to authorized skill levels in the re-
spective MOS published therein. Skill level 1
identifies apprentice positions ; skill levels 2 and
3 identify journeymen and advanced journey-
men positions, and skill levels 4 and 5 identify
leader and supervisor positions. Skill level
characters will be awarded the individual to
denote the highest level of skill, training, and
experience subject to the restrictions in a
below.

a. Restrictions.
(1) Noncommissioned officers will not hold

or be awarded skill level characters other than
4 or 5.

(2) The primary MOS of a specialist will
not include skill level characters 4 and 5 (NCO
skills).

(3) An individual will not hold or be
awarded a skill level character below that au-
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thorized for his pay grade. However, a qualified
individual may be awarded a skill level author-
ized in AR 611-201 for a higher pay grade than
his own.

6. Skill levels authorized for pay grade of
specialist and private. The restrictions imposed
by a(2) above do not apply to the secondary or
additional MOS of a specialist. All awarded
MOSC other than primary MOSC may include
NCO skilllevels (4 and 5).

2-23. Award of special qualification identifier
and additional skill identifier. For award of
SQI, see paragraph 2-44. For award of ASI,
see paragraph 2-51.

2-24. Classification of linguists. Enlisted per-
sonnel who attain a rating of "1" through "5"
in speaking comprehension and reading com-
prehension, when tested or interviewed in
accordance with procedures in AR 611-6, will
be classified as linguists or awarded language
identification codes (para 2-45).

2-25. Initial designation of primary MOS
(PMOS). PMOS will be designated as follows:

a. When an individual has only one MOS, it
will be designated primary.

6. Upon completion of advanced individual
training, the MOS for which trained will be
designated primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be desig-
nated as primary unless waived by individual
concerned.

c.. Upon completion of basic training, person-
nel classified in an MOS as the result of civilian
acquired skills and selected for assignment in
that MOS by Headquarters, Department of the
Army, will have such MOS designated primary.

if2-2G. Initial designation of secondary MOS.
The SMOS provides an alternate occupational
specialty for assignment purposes when condi-
tions require utilization in other than PMOS.
When an individual acquires two awarded
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MOS, one MOS will be designated as secondary,
provided designation does not violate restric-
tions in paragraph 2-22.

a. Upon completion of training for qualifica-
tion in a new occupational specialty, the old
PMOS will be considered for designation as
secondary concurrent with designation of new
PMOS.

6. MOS may be awarded and designated as
secondary without change in PMOS on the
basis of—

(1) Civilian acquired skills.
(2) Prior military service.
(3) Temporary performance of duty in

other than PMOS.
c. To permit greater utilization of skills

acquired by E-7, E-8, and E-9 personnel, all
individuals in these grades will be identified
with at least one MOS in addition to their pri-
mary MOS. To fulfill this requirement, com-
manders will review records of senior grade
personnel within their commands and establish
a procedure to insure that records of newly ap-
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pointed personnel are reviewed. Action will be
taken—

(1) To award each individual a secondary
MOS, based on previous experience, or

(2) To commence a crosstraining program
to qualify the individual in a secondary spe-
cialty. If a secondary MOS is withdrawn, the
commander will accomplish an action as pre-
viously stated in (1) or (2) above. Secondary
MOS will be reported to Chief of Personnel
Operations in accordance with paragraph
9-646.

2-27. Entries of MOS on records and reports.
Award of MOS will be recorded in item 22 of
Enlisted Qualification Record, as prescribed in
paragraph 9-35. Designation of PMOS and
SMOS will be announced in special orders and
reported as prescribed by AR 680-1. Personnel
undergoing school or on-the-job training for
qualification in a new MOS will not be awarded
new MOS until completion of training; how-
ever, such individuals will be reported on per-
sonnel reports in MOS for which being trained.

Section VI. RECLASSIFICATION IN MOS

2-28. Purpose. This section governs withdrawal
and redesignation of primary and secondary
MOS.

2-29. Authority to reclassify. a. Headquarters,
Department of the Army, will—

(1) Direct mandatory reclassification
actions resulting from changes to MOS struc-
ture and other considerations.

(2) Prescribe reclassification authority
and procedures for certain MOS listed in para-
graph 2-19d.

(3) Restrict classification in certain MOS
as specified in current DA circular listing sur-
plus and shortage MOS for use in specific per-
sonnel actions.

6. The Commanding Generals, U.S. Continen-
tal Army Command, U.S. Army Materiel Com-
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mand, U.S. Army Combat Developments Com-
mand, U.S. Army Air Defense Command, U.S.
Army Security Agency, major oversea com-
mands, and heads of Headquarters, Department
of the Army staff agencies may establish proce-
dures governing reclassification actions of sub-
ordinate commanders, provided such proce-
dures are not in conflict with this regulation.

ifc. Classification authorities may normally
reclassify personnel without recourse to reclas-
sification boards. However, an individual may
request appearance before a board in other
than the mandatory reclassification actions
taken under paragraph 2-30a.

ifd. Reclassification board action is required
to effect the reclassification of individuals—

(1) Who will be subjected to a loss of pro-
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Character

A ———

Rescinded

SPECIAL QUALIFICATIONS IDENTIFIERS
(AR 611-201)

Title and description

.Technical Intelligence. Used to identify personnel quali-
fied in identification and evaluation of foreign materiel,
systems and technological developments.

Award authority

(*)

C

D

E

G

See footnote at end of figure.
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.CBR. Used with any MOS for identification of individuals
having knowledge of CBR warfare operations and
training techniques. Individuals awarded this identifier
must have successfully completed appropriate training
at the Chemical Corps School, or comparable training
in chemical, biological and radiological warfare opera-
tions and applicable training techniques.

.Dog Handler. Used to identify individuals trained and
qualified as dog handlers.

.Enlisted Aide. Used with any MOS to identify authorized
enlisted aides to general officers. Individuals assigned
and performing duty as enlisted aides will be awarded
this identifier. They must have been the subject of a
favorable national agency check (NAC), in accordance
with AR 604-5 and, in addition, must receive an initial
and, thereafter, at least an annual orientation on sub-
version and espionage directed against U.S. Army and
deliberate security violations (SAEDA) under the pro-
visions of AR 381-12 with additional special briefings
and training as dictated by nature of their assignment
and local circumstances.

.Flying Status. Used to identify personnel required to per-
form frequent and repetitive aerial flights. Individuals
awarded this identifier must volunteer for flight duty
and complete qualifying physical examination for flight
status in accordance with AR 40-501. Use of this SQI
with MOSC 67A1F identifies positions and personnel
involving door gunner qualifications aboard aircraft.

_Ranger. Used to identify personnel who are Ranger quali-
fied. Individuals awarded this identifier must have suc-
cessfully completed appropriate training at the Infantry
school. Personnel awarded this suffix character must
satisfy physical qualifications for Ranger in AR 40-501.

Figure S-l.

(*)

(*)

(*)

(*)

Commandant of
U.S. Army
Ranger School,
Ft. Benning, Ga.
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Character

H ________

Title and description

12 June 1970

Award authority

.Instructor. Used to identify personnel who are qualified Commander hav-
to be full-time bona fide instructors or advisors in mill- ing custody of
tary subjects at Army service school or other organized
training activity. This character will not be used to
identify instructor aides such as projection machine op-
erators, demonstrators, or test proctors.

military person-
nel records.

M

.Installer. Used to identify personnel qualified to perform
installation of equipment systems or subsystems on a
full-time duty basis.

.SCUBA. Used to identify personnel trained in skills and
safety measures used in diving with self-contained un-
derwater breathing apparatus (SCUBA) and the ap-
plication of these skills in underwater reconnaissance,
maintenance, vehicle recovery and demolition, in addi-
tion to the requirements of an MOS other than OOB.
Individuals awarded this identifier must have success-
fully completed appropriate training in SCUBA diving
and the associated military skills at a recognized train-
ing school or must be qualified in MOSC OOB20 and
possess a minimum physical profile serial 11111.

.Logistics NCO. Used to identify personnel qualified as
program members in the Army Logistics System.

.Linguist. Used with an MOS to identify individuals who
possess Listening and/or Reading Comprehension rat-
ings of "1" through "5" in one or more foreign lan-
guages identified in AR 611-6. This character will be
supplemented by appropriate double-alpha language
code (6th and 7th characters) contained in AR 611-6.
Similarly, language codes will also be authorized for
use as 6th and 7th characters of MOS to classify indi-
viduals who have been awarded any special qualifica-
tions identifier other than "L" provided that they meet
standards for identification as linguists prescribed
above.

.Open Mess NCO. Used to identify personnel qualified to
serve as principal NCO of an open mess and individuals
trained and qualified as Open Mess NCO, or be a grad-
uate of USAQMS Course 801-F1 (Open Mess Manage-
ment) or have equivalent education or experience.

.Nuclear Operations. Used to identify personnel who are
qualified in handling, firing, scoring, monitoring, test-
ing, safety, pre-firing procedures and emergency dis-
position techniques pertaining to nuclear operations

See footnote at end of fluure.
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Figure 2-1—Continued.

(*)

Commanders of
SCUBA train-
ing schools.

As authorized by
Chief of Person-
nel Operations,
DA.

(*) Plus
Commander
having custody
of military per-
sonnel "records.

(*)

(*)
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Character

0

p

R

S
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Title and description Award authority

within the scope of an appropriate MOS. Individuals
awarded this identifier must have successfully contr
pleted appropriate training at a service school or qual-
ify by means of on-the-job training; they must possess
a current security clearance that is consistent with the
MOS and the duties performed.

.No Special Qualifications. Used to identify personnel pos- Unit Personnel
sessing no special qualifications identified herein. Officer.

.Parachittist. Used to identify qualified parachutists. Per- Commandants of
sonnel awarded this character suffix must satisfy qual- Airborne
ifications for Airborne in AR 40-501. Schools.

.Research, Development, Test and Evaluation (RDTE).
Used to identify personnel qualified in the design, de-
velopment, test, or evaluation of military materiel, doc-
trine, methods, systems, or organizations.

.Special Forces. Used to identify personnel who have com-
pleted Special Forces specialist MOS training conducted
under ATP 31-105 by Special Forces Training Group
of the U.S.: Army John F. Kennedy Center for Military
Assistance, .-.01% who have completed similar training or
acquired equivalent qualifying experience. Personnel
awarded this suffix character must satisfy physical
qualifications for special forces as contained in AR
40-501. ' • ' " • "

(*)

Commandant of
U.S. Army Insti-
tute for Military
Assistance; or
commanders of
other organiza-
tions conducting
similar formal-
ized training in
Special Forces
activities.

^Transition. Used for transitory identification of personnel As authorized by
who have completed transition-type training on late CG, USCON-
models of existing equipment where such training is of
sufficient criticality to require establishment of service
schools transition training or comparable formal train-
ing in an organized training activity. The use of the
"T" must be in accordance with Headquarters, Depart-
ment of fche Army authority. MOS authority. MOS au-
thorized SQI "T," date of authorization, and purpose
are set forth in section V, AR 611-201.

ARC, or Chief
of Personnel
Operations, DA.

U .______Armored Personnel Carrier Driver. Used to identify qual-
ified drivers of Armored Personnel Carriers.

.———__Ranger-Parachutist. Used to identify personnel who are
Ranger and Parachute qualified. Individuals awarded
this identifier must be qualified for award of Special
Qualifications Identifiers "G" and "P."

W ___—____Psychological Warfare. Used to identify personnel qual-

(*)

(*)

(*)

See footnote at end of figure.
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Character Title and description Award authority

ified in analysis, development, or implementation by
direct means of psychological warfare materiel.

X ________Experimental. Used to identify personnel qualified to per- As specifically
form duties in connection with the employment or authorized by
maintenance of new or experimental military equip- Chief of Per-
ment or weapons. Such duties may ;be in connection sonnel Opera^
with research and development activities but do not in- tions, DA.
volve research and development duties that are better
identified by means of character "R." This character
will be used only in specific circumstances authorized
by the Chief of Personnel Operations, ATTN: OPOP
MO, Department of the Army, Washington, DC 20315

Y ________Pathfinder. Used to identify personnel who are Pathfinder Commander of
qualified. Individuals awarded this identifier must have training activ-
successfully completed appropriate training at the U.S. ities conducting
Army Infantry School or have acquired similar qualifi- formalized
cation as the result of attendance at unit school with Pathfinder
a comparable program of instruction and standards. training.

* AWARD AUTHORITIES: Commander of appropriate formal training activities and commanders of organ-
izations authorized positions identified by this SQI.

Figure S-l—Continued.
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placement to the position vacated by early sepa-
ration.

Report of reenlistment or extension
of tour. The Chief of Personnel Operations will
be informed as far in advance as possible of
name, SSAN, MOS, and position number of
S&E personnel who reenlist for their own
vacancy or who extend their period of active
duty.

(5) Position authorization. The Chief of
Personnel Operations will be informed of each
change in number of personnel authorized for
each position, or of the elimination of a posi-
tion.

3-11. Women's Army Corps (WAC). a. General
policy for assignment and utilization.

(1) Enlisted women below the grade of
E-5 normally will be assigned duty only at lo-
cations where they can be quartered as pro-
vided in AR 600-3. Enlisted women in grades
E-5 and above may be assigned without regard
to location of WAC units, provided either on-
post or off-post housing facilities, as appropri-
ate, are available.

(2) Enlisted women may be assigned du-
ties forward of Army headquarters in an area
of operations at the discretion of Army com-
mander.

6. Selection of MOS duty assignments. Duty
assignments for WAC personnel will be se-
lected in accordance with section IV, AR
611-201, and (1) through (9) below.

C 39, AR 600-200
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(1) Food service. Enlisted women will not
be assigned to duty in messes in which only
male personnel are served.

(2) Medical care and treatment. Enlisted
women will not be assigned to perform closed
ward duty with male patients.

(3) Military police. Enlisted women will
not be utilized in law enforcement activities
pertaining to male personnel.

(4) Motor transport. Enlisted women will
not be utilized as drivers of vehicles of over
21/2-ton rated capacity.

(5) Administration. Enlisted women will
not be utilized to conduct initial classification
interviews of male personnel.

(6) Recruiting and special services. En-
listed women will not be assigned as—

(a) Recruiting specialists to recruit
male personnel, and

(6) Physical activities specialists ,to
work with male personnel.

(7) General supply. Enlisted women will
not be assigned as unit supply specialists in
other than WAC units.

(8) Air defense radar operations. Enlisted
women will not be assigned as Air Defense Fire
Distribution System crewmen in other than
Missile Master units.

(9) Positions in pay grades E-8 and E-9.
Enlisted women may be assigned to staff posi-
tions authorized grades E-8 and E-9, but will
not be assigned to first sergeant or sergeant
major positions in other than WAC units.

Section IV. ASSIGNMENT AND UTILIZATION OF SENIOR GRADE PERSONNEL (E-7,
E-8, E-9, LESS COMMAND SERGEANTS MAJOR) AND PERSONNEL OF ALL GRADES
IDENTIFIED AS SPECIAL CATEGORY, INTELLIGENCE, ENLISTED AIDE AND NCO

LOGISTICS PROGRAM PERSONNEL

3-12. Purpose. This section establishes the pro-
cedures for assignment and utilization of senior
grade personnel (E-7, E-8, E-9, less Command
Sergeants Major), and lower grade personnel
identified as special category, intelligence, en-
listed aide and NCO Logistics Program person-
nel serving on active duty. See section V, this
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chapter, for policies and procedures that apply
to Command Sergeants Major.

3-13. Policies, a. Assignment.

(1) Personnel for whom assignment in-
structions have been received or who have been

3-9
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reported for assignment will not be reclassified
except as approved by the Chief of Personnel
Operations.

(2) Personnel will be assigned in accord-
ance with stated preferences to the maximum
extent consistent with military requirements.
While the foregoing policy will generally gov-
ern, personnel may be selected for additional
training to meet military requirements.

The assignment of personnel cov-
ered by this section will be monitored at all
echelons of command to insure that individuals
are assigned and utilized as indicated in para-
graph 3-5a or 6. Personnel receiving Profi-
ciency Pay (Specialty) will be assigned in
accordance with paragraph 3-5a(l) or 6(5).
When such assignment and utilization is not
possible, individuals will be reported as surplus
in accordance with procedures specified in AR
614-245.

(4) Coordination between appropriate
commands located at an individual's duty sta-
tion is authorized to make assignments. For ex-
ample, commanders desiring to assign enlisted
personnel within this authority may assign an
individual from a class II installation to a bri-
gade or a Joint Headquarters, provided com-
mand elements concerned concur and they are
located at same duty station as the individual.
In the event an individual is to be assigned to a
position against which a requisition is pending,
action will be coordinated with the Chief of
Personnel Operations, Department of the
Army.

(5) Individuals in grades E-7 and E-8 will
be assigned and utilized in a duty position for
which their grade or a higher grade is author-
ized. Personnel in grades E-7, E-8, and E-9
will displace individuals occupying E-7, E-8, or
E-9 duty positions, who are serving in a lower
grade than that authorized for the position,
provided the assignment of the E-7, E-8, or
E-9 is in accordance with paragraph 3-5<z or 6,
or paragraph 3-9, as applicable.

6. Security clearance. To facilitate selection
and assignment of personnel against requisi-

3-10
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tion requirements, commanders will initiate
action to request a National Agency Check on
enlisted personnel in pay grades E-7, E-8, E-9,
and E-6 personnel who occupy E-7 positions,
with a view toward granting them a SECRET
security clearance or to verify that they now
possess such, or a higher clearance. Command-
ers will report promptly to the Chief of Person-
nel Operations in accordance with paragraph
9-64, the receipt of a favorable NAC or the
granting or denial of a security clearance, on
personnel in pay grades E-7, E-8, and E-9.

c. Reenlistment. The provisions of AR 601-
280 apply to reenlistments for personnel cov-
ered by this section,

3-14. Requisitioning, a. The provisions of AR
614-202 will be followed for requisitioning of
all enlisted personnel covered by this section.

(6) Requisitions are mandatory for position
vacancies in grades E-7, E-8, and E-9. Requi-
sitions will show total projected vacancies for
grades E-7, E-8, and E-9 not included on
pending requisitions.

3-15. Assignments, a. CONUS.
(1) CONUS requirements will be filled by

the Chief of Personnel Operations from oversea
returnees, school graduates, immediately avail-
able personnel, and assignment of individuals
between commands, consistent with changes in
requirements and/or priorities,

(2) Commanders will not fill by local as-
signment action an E-7, E-8, or E-9 vacancy
after assignment orders or instructions have
been issued by the Chief of Personnel Opera-
tions.

(3) Assignment of personnel covered by
this section will not be made without prior ap-
proval of the Chief of Personnel Operations,
except that commanders may assign such per-
sonnel within their command at the same duty
station, in accordance with paragraph 3-
13a(4) without reference to the Office of Per-
sonnel Operations. Requests for branch clear-
ance for all assignments listed in (a) through
(d) below will be forwarded to the Chief of
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Personnel Operations, ATTN: EPCMS, before
making such assignments.

(a) Assignment involving a permanent
change of station, including movement with a
unit.

(6) Assignment to a stabilized duty po-
sition listed in AR 614-5.

(c) Assignment to a unit scheduled for
movement to an oversea command or other
change of station.

( r f ) Assignment from one unit to an-
other at the individual's duty station, whenever
the position to be filled is listed on a pending
requisition in Headquarters, Department of the
Army.

(4) All requests for assignment will in-
clude data specified in AR 614-6.

(5) TDY assignments in excess of 60 days
will be coordinated with the Chief of Personnel
Operations, Department of the Army, in order
to avoid dual assignment actions. Personnel

C 39, AR 600-200
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credited with a completed tour in Vietnam will
not be selected for TDY to that country for any
period of time without approval of Department
of the Army, unless they volunteer for such
duty. Volunteer statements will be signed by
the soldier concerned and a copy will be pro-
vided to the Chief of Personnel Operations,
ATTN: EPCMS, Department of the Army,
Washington, DC 20310.

(6) Requests for permissive or exchange
assignment in accordance with the AR 614-6,
will be forwarded to the Chief of Personnel
Operations, ATTN: EPCMS, Department of
the Army, Washington DC 20310, for final
action.

6. Overseas.
(1) The Chief of Personnel Operations will

maintain current records of senior grade per-
sonnel (E-7, E-8 and E-9) and all grades of
personnel identified as special category, intelli-
gence, enlisted
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aide and NCO Logistics Program personnel, ar-
ranged according to oversea eligibility by grade .
and MOS. Personnel will be selected by name to
fill oversea requirements. Personnel on duty in
long tour areas, as well as in CONUS, are part of
the sustaining base and will be selected as necessary
for assignment to short tour areas.

(2) Individuals may volunteer for foreign
service under provisions of AR 614-30; for a
MAAG/Mission assignment, under provisions of
section III, chapter 4 of this regulation ; and Mili-
tary Attache assignment under provisions of AR
611-60. Applications will be forwarded through
channels to the Chief of Personnel Operations,
ATTN" : EPADS, Department of the Army. Wash-
ington, DC 20310.

(3) A major oversea commander may re-
assign personnel covered by this section to author-
ized positions within his command, subject to
PCS restrictions and other policies to limit per-
sonnel movements in the interest of economy. This
authority may be further delegated to subordinate
commanders.

(4) Major oversea commanders may divert
incoming replacements to permit better utilization
of these personnel.

(5) Major oversea commanders will obtain
branch clearance for assignment actions in (3)
and (4) above when an intracommand PCS is in-
volved requiring movement of dependents, or the
PCS cost will exceed $25 in MPA funds.

C. Assignment of personnel from, other sources.
(1) Individuals completing training at serv-

ice schools. Personnel completing training at serv-
ice schools will be reported to the Chief of
Personnel Operations, ATTN: EPADS, in the
manner indicated in AR 614-205. Such individuals
will be reported separately from other immedi-
ately available personnel and five copies of the
report will be provided.

(2) Immediately available personnel. Per-
sonnel covered by this section, other than those in
(1) above, will be reported to the Chief of Per-
sonnel Operations, ATTN : EPADS, as prescribed
by AR 614-205.
3-16. Orders, a. Except where commanders are
authorized to make assignments as stated herein,
Department of the Army orders will be issued to
accomplish assignment of personnel in grade E-9
from CONUS stations to. oversea areas. Addition-

ally, the Chief of Personnel Operations will issue
assignment instructions for personnel in grade E-9
who are released from patient status, assigned
from overseas to CONUS stations, reported im-
mediately available for assignment and in other
instances where it is advisable to expedite move-
ment of an individual.

&. Except where commanders are authorized to
make assignments as stated herein, assignment in-
structions for personnel covered by this section
will be sent to the losing commander concerned by
the Chief of Personnel Operations to accomplish
assignments within CONUS, from CONUS sta-
tions to oversea areas and from oversea areas to
CONUS. See AR 614-205, AR 614-215 and AR
614-220.

c. Based on assignment instructions received
from the Chief of Personnel Operations, as indi-
cated in a and & above, orders will be issued by
normal issuing activity in accordance with AR
310-10. Orders will be distributed to losing and
gaining command by airmail to arrive prior to
the established EDCSA date. The EDCSA will
be computed as prescribed in AR 680-8. A copy
of orders issued by field commanders will be
mailed to the Chief of Personnel Operations,
ATTN: EPADS, within 10 days of receipt of as-
signment instructions.

d. Department of the Army special orders and
assignment instructions issued by the Chief of
Personnel Operations will contain an OPO line
and control number for ready reference and identi-
fication of individual being assigned. The line and
control number will consist of command, requisi-
tion date, and item number. Assignments made in
the absence of requisitions will be identified by
command, M allocution number, and arrival
month. This information will be included in orders
issued by the normal issuing activity.

e. Any circumstances which preclude move-
ment of an individual in grade E-9 will be re-
ported immediately to the Chief of Personnel
Operations, ATTN: EPADS, Headquarters, De-
partment of the Army. Other personnel covered by
this section will be reported in accordance with
the provisions of AR 614-215. FOR processing,
as prescribed in AR 612-35, will be accomplished
at the home station for all personnel destined for
oversea movement before departure of the -indi-
vidual concerned. AR 55-16 will govern process-
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ing of requests for concurrent travel of depend-
ents, unless otherwise directed in Department of
the Army, special orders or separate instructions.
When appropriate, port call instructions will be
obtained in accordance with AR 55-28.
3-17. Reporting and assignment of oversea re-
turnees. Enlisted personnel covered by this section
who are scheduled for return to continental
United States or movement to other areas will be
furnished assignment instructions in accordance
with AR 614-220.
3-18. Reporting of surplus personnel, a. En-
listed personnel covered by this section assigned to
CONUS who cannot be utilized as prescribed by
paragraph 3-5a or & will be reported as surplus to
the Chief of Personnel Operations for assignment
as prescribed by AR 614-245. Personnel once re-
ported as surplus will not be included on subse-
quent reports unless directed by the Chief of Per-
sonnel Operations (exempt report, para 7-2, AR
335-15).

&. Personnel who become surplus to the needs of
an oversea command will be retained until they
complete a normal tour. A continuing effort will
be made to assign such individuals in accordance
with paragraph 3-13. The provisions of para-
graph 6-6gr(l) apply to personnel receiving Pro-
ficiency Pay (Specialty).
3-19. Enlisted preference statement. DA Form
2635 (Enlisted Preference Statement) will be
used by personnel covered by this section to indi-
cate assignment preference.'Enlisted personnel
will be advised that completion of the statement
does not guarantee assignment or commit Depart-
ment of the Army to fulfill an assignment prefer-
ence indicated therein. A statement will be sub-
mitted as follows:

- a, CONUS. A statement will be prepared by
personnel newly appointed to grade E-7 or re-
classified or identified as special category, intelli-
gence, enlisted aide and NCO Logistics Program
personnel within 5 working days after appoint-
ment, and mailed direct to the Chief of Personnel
Operations, ATTN: EPADS, Department of the
Army, Washington, DC 20310.

&. Overseas.
(1) Personnel serving overseas, to include

newly promoted E-7 personnel or those reclassified
or identified as special category, intelligence, en-
listed aide and NCO Logistics Program personnel
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will prepare preference statements as prescribed
by AR'614-220.

(2) Individuals who desire an intratheater
assignment or assignment to another oversea com-
mand upon completion of their present tour will
indicate this preference in Item 15, DA Form 2635.
Separate requests for such assignment will not be
submitted.

c. The individual may indicate within Item 15,
DA Form 2635, any special information not other-
wise provided in the form for use in accomplishing
his assignment; for example, volunteer for assign-
ment in SMOS, cross-training, volunteer to attend
a specified course of instruction, or desire for a par-
ticular duty assignment.

d. DA Form 2635 is available through normal
U.S. Army AG publications supply channels.
3-20. Submission of complimentary or deroga-
tory material. One copy of letters of commenda-
tion, appreciation, citations to awards and decora-
tions, letters of reprimand, and similar material
which reflect on the efficiency, character, and con-
duct of individuals covered by this section will
be furnished the Chief of Personnel Operations,
attention of the appropriate section chief shown
in figure 3-2.
3-21. Administration. The Senior Enlisted Con-
trol Branch, Office of Chief of Personnel Oper-
ations, will accomplish assignment actions at
Headquarters, Department of the Army level, for
enlisted personnel covered by this section.
This branch has the following sections:

Section Identifying symbol
Combined Arms Section_____________ EPADS-C
Maintenance and Supply Section_______ EPADS-M
General Support Section_____________ EPADS-G
Special Categories Section____________ EPADS-S
Intelligence Section_________________ EPADS-I
Command Sergeant Major Section______ EPADS-Z
Each section is responsible for the name assign-
ment control of enlisted personnel in a specific
group of military occupational specialties. A list
of MOS controlled by each section is in figure 3-2.
Inquiries relating to actions under section IV of
this chapter will be addressed to the Chief of Per-
sonnel Operations, attention of the appropriate
section which controls the MOS. Correspondence
relating to groups of individuals who possess MOS
controlled in various sections or concerning newly
developed MOS should be addressed to the Chief
of Personnel Operations, ATTN: EPADS.

TAGO I280A



10 April 1970 C37, AR 600-200
3-21

Enlisted tControl Division and Branches Controlling Actions E-1 through E-,9, Intelligence and.Spefiial Categories
Personnel Grades E-S and Below

MOS (2-_haract-r osCEpt as noted)

O G B _ _ _ _ . _ __ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ . . _ . „ _ _ _ _ _ _ _ • _ _ _ _ _ _ _ _ _ _ _
OGC— - - — _ - _ _ _ _ _ _ _ _ _ _ _ _ . _ - _ _ _ _ _ _ - _ _ _ _ _ — _ - - _ _ - _ _ _
OOD_. „ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ „ _ - _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _
OOE— _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _
OOG-__ —— - - _ _ - - - _ _ _ - _ _ _ _ _ _ _ _ _ : _ - _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
* O O H _ _ - _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
OOZ_-__ __ _ . _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
01 (except K.L) _______ ^ ___ _ _ _ _ _ _ : ____ _ _ _ „
02 (except S ) . . ____ ._ _ ._ __ __ — ______ _ .__ _
02S__— - — - . _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ - _ _ . - _ - _ — _ _ _ _ ---------03, 0 4 _ _ _ _ _ — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ „ _ _ _ _ _ _ „ _ _ _ _ „
05 _ _ _ - _ _ _ _ _ _ _ _ _ - _ _ _ _ __ _' ___ _ _ _ _ _ _ _ _ . _ _
11 through 17 (except 17L) _ _ _ _ _ __ _ _ . _ - _ _ _ —— _ _ . __
17L L _ _ _ - __ _ __ . . _ __ . _ - _ __ _ . _ _
21 through 20 (oxcopt 20M, N ) _ _ _ _ _ _ _ _ _ _ _ __ - ___ _.
26M,N__ —— — _ _ - _ - _ _ _ _ _ - _ _ _ - - . - —— _ _ _ - _ - _ _ _ „ _ - _ - _ -
27 through 3 3 _ _ _ _ _ _ _ _ , _ _ _ _ - - _ ____ _. __ _ _ _ _ _ _ _ _ _ _„
TV31Z____-_-____-_ ,_ . • _ _ _ „ . _ _ _ _ „ _ _ . _ _ _ _ „ _ _ _ _ _ _ „ _ _ _ _
34B, C, D- _ . _ _ _ _ _ _ _ _ . _ _ „ _ _ _ _ _ . . . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
35 (except E ) _ _ ————————————————— . —————— _ _ . _ _ , _ .
35E__ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
36_ _ _ _ _ _ „ —— - . - _ _ _ _ _ _ _ _ _ _ - _ _ _ _ _ _ - - - _ - _ —— _ . _ _ _ _ _ _ _ _ _ _ - _
41_- _ _ - - _ _ _ _ _ _ _ _ _ _ _ _ ___ _. - . _ __ _ _ _ _ _ .
42 _ ----_ ' , _ __ _ -__
43 through 45- _ __ ... __ , „_ ,___ - — __ _ __
51 _____ - _ , _ _ _ _ ____________ . _ _ _ __' _ - ___ _ _ _
52 (except H.J, K.L, M ) _ _ _ , _ _ _ _ _ _ _ - - -_ _ _ _ _ __ _
5211, J, K, L, M _ _ _ _ _ _ _ _ _ _ - _ _ _ . _ - _ . ~ _ _ —— _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
53 throvigU 68.: _____ _ ___ __ _ _ _ _ _ _ _ _ _ _ _ _ _ ____ _ _ _ _ _ _
71 (except E, S, N) _ _ _ _ _ _ _ _ _ _ _ _ _ , _ - — - _ . _ - _ _ _ _ _ _ _ _ _ _
71E, S __ _ _ _ . _ _ _ " _ _ _ _ - . '_ - - __ - . - _ _ _ . _ _ _ _ __ _
*71N __ __ _- __ _ _ _ _ _ _ _ ____ - __ ----------
72__-_ _ „ „ _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ - „ _ . _ _ _ _ _ . _ . _ _ _ _ _ _ _ _ _ _
73,74" - _ _ - - , — - - - - - - -_--_ , ___ -
76 _ -,_ ___ _ _ _ _ _ , - - - - - - _ „ _ , _ __ __ .
81, 82 (except 82Q- . _ _ ._ - _ _ _ _ _ _ _ — __ '
82C__ —— —— --.---- —— —— —— —— —— ,---_ -- —— - _ _ _ - _ . _ _ _ _
R? R4 01 O'1

93D, K__ — — — _ _ _ _ _ - _ - - - - _ - _ - _ . _
93F, G__ — --- —— —— —— — —— _ —— _ —— - - _ - _ - _ - _ _ _ _ _ _ - _
93H, J, K, L_, _ - _ _ _ _ - _ . _ . _ _ — __ _ _
M fft f^vnpnt. O^l^
95D__. - _ _ —— , — _ —— —— —— —— —— -_-_------_.-- —— ——
96 97
OH
Special Qualification Identifier "K"_. — ————————— _ _ _ _ _ _ _
^Special Qualification Identifier "S"_ — _ — - - _ - - - _ - - - - - - _ -

Oombined
' Anns
Branch

X

X
X

X

X
x****
X

X

X

X

X

X

General
Support
Branch

X

X

X

X

X

X

X

X

X
X

X

Mainte-
nance and

Supply
> Braucu

X

- -

X

X

X
X
X

X

X

X

X***

Special
Categories
Braitch*

X

X

X

X

X

X

X

X

X

X

X

X

Intelli-
gence

Branch"

1 •
' . • ' - ' : *

X

Command
Sergeants

Major '
Office

- . -' -

i

X

•This Branch controls personnel In grades E-l through E-9 in Uio MOS listed and tlioso personnel awarded special qualifications identifier "S" {Special
Torees) as 5tli cuaraeter to the primary ilOS. •

"This Branch controls personnel in grades E-l through E-0 In Intelligence JIOSs. • • .
"•Special qualification Identifier "K" is used to Identify members ot NCO Logistics Programs. Maintenance and Supply Branch controls all personnel

(E-O-E-0) with this Identifier. . '
""Combined Anns Braueli controls assignment of E-0 personnel with MOS 3lZ.

Figure S-t
TAGO C85A 3_J3



C 31, AR 600-200 19 June 1969

^Section V. ASSIGNMENT AND UTILIZATION OF COMMAND SERGEANTS MAJOR

3-22. General. This section contains policies and
procedures applicable to assignment and utiliza-
tion of Command Sergeants Major.
3-23. Policies, a. Assignments. Only Department
.of the Army is authorized to assign Command
Sergeants Major. Accordingly, no assignment ac-
tion on such personnel, to include movement of a
Command Sergeant Major to another position in
tlie same command, will be taken without prior
approval of tlie Chief of Personnel Operations,
ATTN: EPDCS. As an exception, this policy may
!>e waived by major commanders in a combat KOIIC.
Such commanders may, in instances of extreme
emergency to fulfill the command mission, assign
Command Sergeants Major. The Chief of Person-
nel Operations will he notified within 10 days of
the actual move.

1). Utilization. Command Sergeants Major will
lie assigned only to positions designated by the
Chief of Personnel Operations as Command Ser-
geants Major positions. Exceptions to this policy
may be made only by Department of the Army to
place selected individuals in specific assignment s to
broaden their experience and knowledge. When
Command Sergeants Major positions are abolished
or redesignated, the incumbent will he reported to
the Chief of Personnel Operations. ATTX:
'EPDCS, for assignment under the. provisions of
AIJ 614-24-ii.

3-24. Requisitioning. Commanders who are au-
thorized Command Sergeants Major are author-
ized to requisition replacements as provided in AR
(514-202, and in accordance with tho, following
procedures.

«. Immediate requisition action will be taken to
fill any Command Sergeant Major position not cur-
rently occupied by a Command Sergeant Major,

l>. Until the Command Sergeant Major requisi-
tioned arrives, the commander may assign the in-
cumbent within the command: report the
incumbent for assignment as prescribed in para-
graph 3-15; or allow the incumbent to remain in
the position provided he is not assigned to the
position when <i Command Sergeant Major is serv-
ing in a subordinate unit.

3-14

3-25. Assignment procedures, a. CONUS.
(1) CONUS requirements will be filled by

tlie Chief of Personnel Operations from oversea
returnees, school graduates, immediately available
personnel, and assignment, of individuals between
commands, consistent with changes in requirements
and/or priorities.

(2) Command Sergeants Major may be as-
signed only by the Department of the Army. Ac-
cordingly, such actions, to include movement of
a Command Sergeant Major to another Command
Sergeant Major position within the same com-
mand will not be made without prior approval and
issuance of assignment orders or instructions by
the Chief of Personnel Operations.

(3) All requests for assignment will include
dttia specified in AR VU4-0.

(4.) TDY assignments in excess of 60 days
will be, coordinated with, the Chief of Personnel
Operations, Department of the Army, in order to
avoid dual assignment actions. Personnel credited
with a completed tone in Vietnam will not be se-
lected for TDY to that country for any period of
time without approval of the Chief of Personnel
Operations unless they volunteer for such duty.
Volunteer statements will be signed by the indi-
vidual concerned and a copy will be provided to
the Chief of Personnel Operations, ATTN:
EPDCS, Department of tlie Army, Washington,
DC '20310.

(5) Requests for permissive or exchange as-
signment in accordance with All 614.-G, will be for-
warded to the Chief of Personnel Operations,
ATTN: EPDCS, Department of the Army, Wash-
ington, DC 20310, for final action.

b. Overseas.
(1) Command Sergeants Major personnel

wiJl l>c selected by name to fill oversea require-
ments. Personnel on duty in long tour areas, as
well as in CONUS. arc part of the sustaining base
and will be selected as necessary for assignment to
short tour areas.

(2) Command Sergeants Major may volun-
teer for foreign service under the provisions of
All 014^30. Applications will be forwarded
through channels to the Chief of Personnel Oper-
ations, ATTN: EPDCS, Department of the Army,
Washington, DC 20310.
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CHAPTER 5
PERSONNEL EVALUATION AND RATING SYSTEMS

^Section I. ENLISTED EVALUATION SYSTEMS
5-1. Introduction, a. Purpose. This section con-
tains basic provisions for operation of the Enlisted
Evaluation System. It establishes responsibilities
and prescribes procedures for MOS evaluation
testing, to include instructions for—

(1) Procurement and security of test
materials..

(2) Preparation of DA Form 2166 (Enlisted
Efficiency Report).

(3) Preparation of DA Form 2165 (MOS
Evaluation Test Roster).

(4) Forwarding test materials.
(5) Application of the Enlisted Evaluation

System to grade determination and MOS for com-
missioned and warrant officers who intend to enlist
or reenlist upon termination of current active com-
missioned or warrant officer service.

o. Scope. The Enlisted Evaluation System pro-
vides an objective and comparative measurement
of MOS competence for eligible personnel in pay
grade E-3 and higher in the same MOS and skill
level. Individuals are evaluated on an Army-wide
basis and evaluation scores attained indicate their
relative standing with others classified and
evaluated in the same MOS and skill level.
Evaluation scores are used with other information
as a basis for personnel actions as announced by
Headquarters, Department of the Army.

c. Policy.
(1) Evaluation of all eligible personnel is

mandatory, except as provided in (4) and d(2)
below and appendix VI of this regulation.
Waivers, refusals, or declinations of evaluation are
not authorized.

(2) PMOS will be evaluated at a skill level
appropriate to pay grade. When a skill level com-
mensurate with pay grade is not authorized for
the MOS, the soldier will be evaluated at the
lowest skill level authorized above his pay grade.

(3) Evaluation in SMOS or AMOS will be
accomplished in the skill character awarded to the
individual regardless of grade, . •

(4) MOS evaluation testing of personnel in
pay grade E-9 is mandatory only for the initial
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evaluation and verification of the individual's cur-
rent PMOS and SMOS. Subsequent MOS evalua-
tion testing in verified MOS is voluntary for per-
sonnel in pay grade E-9. The unit commander
may direct reevaluation when an individual fails
to demonstrate that MOS proficiency has been
maintained. An Enlisted Efficiency Report will be
prepared and submitted annually in accordance
with paragraph 5-14 for all personnel in pay
grade E-9 even if they are not tested in their
PMOS. An MOS evaluation score will not be com-
puted for individuals who are not tested, unless
their PMOS is announced for evaluation by EER
only.

(5) MOS evaluation testing of personnel re-
called to active duty from retirement will be ac-
complished during tlie next regularly scheduled
evaluation period for their MOS after entry on
active duty, except as provided in (1) above. MOS
evaluation testing of pay grade E-9 personnel is
mandatory only for individuals whose entry on
active duty is more than 1 year from date of retire-
ment. Enlisted Efficiency Reports will be com-
pleted and submitted in accordance with, para-
graph 5-14 if the rater has been in a supervisory
position over the ratee for a period of 60 days or
longer. If the rater has been in a supervisory posi-

• tion over the ratee for a period less than 60 days,
MOS evaluation testing wall be accomplished
under paragraph 5-8 or 5-9, as applicable, at such
time as the ratee has completed 60 days duty per-
formance under the supervision of the rater.

(6) In the preparation of (Enlisted Effi-
ciency Reports) DA Form 2166, or any other re-
port or document used in whole or in part for the
purpose of determining whether a member of the
Armed Forces is qualified to be advanced, in grade,
or in determining the assignment or transfer of a

.member of the Armed Forces or in determining
whether a member of the Armed Force should be
retained on active duty, no person subject to the
Uniform Code of Military Justice may, in prepar-
ing any such report—

(a) Consider or evaluate the performance
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of duty of any such member as a member of a
court-martial, or

(b) Give a less favorable rating or evalua-
- tion of any member of the Armed Forces because

of the zeal with which such member, as counsel,
represented any accused before a court-martial
(Art.37(b),UCMJ).

d. Eligibility.
(1) To be eligible for evaluation, the individ-

ual must—
(a) Be in pay grade E-3 or higher.
(b) Fulfill one of the following service re-

quirements by the last day of the month preceding
the evaluation quarter.

1. Be in Regular Army status and have
completed 18 months or more of continuous active

- duty with a commitment obligating the individual
for 4 or more total years of active service, or

£?. Have completed 24 months of active
duty.

3. Reserve component (ARNG and
USAR) enlisted personnel who are called to Ac-
tive Army duty are eligible, provided they have
completed 24 months of active service other than
active duty for training, or have completed their
service obligation as defined in AR 135-90, as of
. the last day of the month preceding the evaluation
quarter. ' •

(c) Be classified in accordance with chap-
ter 2 in an MOS announced for evaluation by
Headquarters, Department of the Army.

(d) Meet all eligibility criteria for evalua-
tion prior to the first day of the quarterly MOS
evaluation period.

(2) The following personnel are exempt from
- MOS evaluation under this regulation:

(a) Reserve component (ARNG and
USAR) enlisted personnel, except as indicated in
(1) (6)3 above, on active duty, who have not com-
pleted at least 3 consecutive months of active duty
immediately preceding the first day of the quar-
terly MOS evaluation period.

(&) Personnel participating hi any course
of instruction which, upon successful completion,
qualifies the individual for advancement to war-
rant or commissioned officer status (Examples:
Officer Candidates, Warrant Officer Flight Train-
ing Program participants, and participants in the
Walter Reed Army Institute of Nursing Pro-
gram) (see AR 601-235). '
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(c) Personnel attending civilian colleges
and universities under provisions of AR 350-200,
or paragraph 11, AR 621-5. Exemption terminates
upon completion of or release from training status.
These individuals will be evaluated during next
regularly scheduled evaluation period for their
MOS after termination of their exemption.

(d) Personnel who have applied for re-
tirement and whose requested effective retirement
date is not later than 3 months after the first day
of the MOS evaluation quarter,

(e) When Department of fche Army an-
nounces certain MOS to be evaluated by Enlisted
Efficiency Report only, personnel who have these
MOS as secondary or additional will not be
evaluated.

(/) Specific categories or groups of person-
nel as may be announced by Headquarters, De-
partment of the Army (see app VI).

fi. Responsibilities.
(1) The Deputy Chief of Staff for Personnel,

Department of the Army, will exercise general
staff supervision over policies; governing the En-
listed Evaluation System.

(2) The Chief of Personnel Operations, De-
partment' of the Army, operates the U.S. Army
Enlisted Evaluation Center, Fort Benjamin Har-
rison, IN 46249, and is responsible for all opera-
tional aspects of the Enlisted Evaluation System.

(3) The 'Commanding Officer, U.S. Army
Enlisted Evaluation Center, will—

(a) Plan, schedule, and supervise develop-
ment of MOS evaluation test materials.

(b)' Request test items and other evalua-
tion test materials from the Commanding General,
U.S. Continental Army Command; heads of Head-
quarters, Department of the Army agencies; and
with their concurrence, Department of Defense
agencies, as required.

(c) Prepare test materials in 'prescribed
format.

' (d) Develop procedures for field operation
of the Enlisted Evaluation System.

(e) Determine printing levels, store and
issue MOS evaluation tests, test aids, and other
test materials.

• ' (/) Score MOS evaluation test materials
and provide statistical data as required.
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(g) Conduct statistical analyses of individ-
ual and composite scores.

(h) Analyze and evaluate statistical data
pertinent to MOS evaluation tests, performance
tests and'Enlisted Efficiency Reports.

(4) The Commanding Genera], U.S. Conti-
nental Army Command; heads of Headquarters,
Department of the Army agencies; and with
their concurrence, Department of Defense agen-
cies, will—

(a) Upon request of the Commanding
Officer, U.S. Army Enlisted Evaluation Center—

1. Prepare test items and other evalua-
tion test materials.

2. Provide support in collection of data
for research and development of evaluation ma-
terials.

(b) Recommend changes in evaluation test
materials.

(5) Monitoring commanders will—
(a). Monitor operation of the Enlisted

Evaluation System for all Army activities within
the geographical areas shown in paragraph 5-12,
including units of the U.S. Army Air Defense
Command, and class II installations and activi-
ties.

(b) Provide logistical support.,
(e) Designate commanders responsible for

implementation of Enlisted Evaluation System
within a specified geographical area. Direct com-
munication is authorized with heads of Headquar-
ters, Department of Army agencies, Commanding
General, U.S. Army Air Defense Command, and
commanders of class II installations and activi-
ties for purpose of selecting appropriate testing
locations.

(d) Notify U.S. Army Enlisted Evalua-
tion Center of installations and organizations
designated to conduct MOS evaluation testing
programs.

(e) Take final action on- requests for
makeup testing in accordance with paragraphs
5-8 and 5-9/, for all enlisted personnel in their
geographical area of responsibility.

(6) USARADCOM and class II installation
or activity commanders will provide necessary
personnel and facilities to operate MOS evalua-
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tion testing programs as requested by monitoring
commander.

(7) Installation commanders will—
(a) Establish controls to insure that all

eligible personnel are tested.
(b) Appoint commissioned or warrant

officers as test control officers and alternate test
control officers.

(c) Furnish two copies of orders appoint-
ing or relieving test control officers or alternate
test control officers to U.S. Army Enlisted Evalua-
tion Center.

(d) Provide necessary facilities, security,
and administrative support for operation of in-
stallation MOS evaluation testing program.

(e) Appoint commissioned officers, war-
rant officers, or Department of the Army civilians
as test examiners.

(/) Take action to approve or disapprove
requests for regular makeup testing as authorized
in paragraph 5-8 and to approve requests for spe-
cial makeup testing under conditions indicated in
paragraph 5-9.3 for all personnel of units attached
for MOS evaluation testing.
5-2. MOS evaluation testing, a. General. A
separate MOS evaluation test is prepared for each
skill level of an MOS, except for certain entry
MOS and other MOS designated by the Depart-
ment of the Army. Evaluation tests will include
questions on all duty positions within a skill level
and may be paper and pencil tests, performance
tests, or a combination of both.

b. Testing locations. Monitoring commanders
will insure that number of testing locations is kept
to minimum consistent with efficient operations,
availability of facilities, and security of test
materials.

G. Testing facilities. Installation commanders
will insure that testing facilities provide proper
environmental conditions for efficient testing. Suf-
ficient space will be allocated to each examinee to
accommodate all test materials and to insure indi-
vidual work.

d. Frequency of testing. MOS evaluation testing
in primary, secondary, and additional MOS will
be conducted annually or every 2 years, as indi-
cated in (1) and (2) below, as scheduled in quar-
terly Department of the Army MOS evaluation
test announcements:
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(1), PMOS testing—annually.
' (2) SMOS and AMOS testing—every 2

years,.on alternate year basis.; • . •
e. Priority of testing. Individuals who are eli-

gible for testing in primary. MOS and secondary
or additional MOS during same test period will
be first tested in primary MOS. Secondary MOS
or additional MOS testing will be accomplished
after primary MOS testing, thereby requiring
separate test sessions as indicated in / below. No
priority for testing is established for individuals
who are eligible for only secondary or additional
MOS testing.

/. Test administration.
(1) MOS evaluation tests will be adminis-

tered in accordance with MOS evaluation test an-
nouncements issued quarterly by Headquarters,
Department of the Army, and applicable manuals
furnished by U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, IN.

(2) Eligible personnel will be tested irrespec-
tive of immediate availability of a completed En-
listed Efficiency Report.

(3) Personnel eligible for testing in two or
more MOS will not be scheduled for more than
one MOS test on same day.

(4) The maximum number of personnel will
be tested as early in regular test period as possible.
Installation commanders may use test teams or ap-
point test examiners at isolated sites, or bring per-
sonnel at isolated sites to a centralized examining
point.

(5) Enlisted personnel scheduled for a
change of station will, whenever possible, be tested
during authorized test month prior to departure
from losing installation or command. Individual
tests will be administered when necessary to fulfill
this requirement.

(C) Normally, testing schedules will be estab-
lished to provide for testing all eligible personnel
with same MOS and skill level, regardless of des-
ignation as primary, secondary or additional, at
same time and date, except that an individual must
first be evaluated in PMOS as required by e'above.
Additional test sessions in same MOS may be con-
ducted when—

(a) Available facilities do not permit test-
ing of all personnel with same MCX3 and skill level
at same session.
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• • -(6). Separate test sessions are .required to
test individuals in more than,one MOS. ..

- (c) Separate test sessions are necessitated
by operational or security requirements.
5-3. Actions required, a. Installation command-
ers. Installation commanders will—

(1) Distribute schedule for MOS evalua-
tion testing, including MOS to be tested, time,
location of testing facility, and other pertinent
information concerning installation testing pro-
gram.

(2) Insure that individuals scheduled for
testing in more than one MOS during a test period
will be tested in their primary MOS.first. •

(3) Insure that individuals are scheduled for
no more than one test during same day.

(4) Provide for orientation of eligible per-
sonnel. This orientation will normally be con-
ducted by unit commander or his representative,
and will include objectives of MOS evaluation
test and Enlisted Efficiency Report, actions re-
quired of individual in preparation for testing,
general procedures to be followed in conducting
test, what comprises primary, secondary, and ad-
ditional MOS evaluation scores, and effect of eval-
uation scores on individual concerned.

(5) Schedule makeup testing sessions within
time limits prescribed by paragraph l-2fz«(2).-

(6)-Take action in accordance with para-
.graphs 5-8 and 5-9 on requests for makeup testing.

b. Test personnel. Qualifications, appoinments,
and duties of test control officers, test examiners,
and test proctors are contained in paragraph 5-rl3.

c. Commanders maintaining custody of person-
nel records.

(1) Immediately upon receipt of a test an-
nouncement circular, commanders will—

(a) Determine assigned and attached per-
sonnel who are eligible for testing in their
primary, secondary, or additional MOS in com-
pliance with test announcement circular.

(b) Notify test control officer of total num-
ber of assigned and attached personnel who "are
eligible for testing by primary,. secondary, and
additional MOS. Known losses before first day of
regular testing period will be excluded and known
gains as of testing date will be included.

(c) Inform unit commanders, of assigned
and attached" personnel, by primary, secondary,
and additional MOS, who are eligible for'testing.
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• (2) Screen personnel records of newly as-
signed and attached .personnel to determine if they
are eligible for -testing. If eligible for testing in
primary MOS, insure that an Enlisted Efficiency
Report, prepared by former organization, is in-
cluded in their personnel records. If an Enlisted
Efficiency • Report is not available, initiate tracer
action. This action may be eliminated, except for
patients and students, if, in the opinion of gaining
commander, individual will have been assigned for
a sufficient period of time to permit a valid evalua-
tion to be made by scheduled test date.

(3) Notify test control officer of all gains and
losses and changes to pay grade, and primary,
secondary, and additional MOS of personnel
eligible for evaluation subsequent to initial report.
The following changes affecting eligible person-
nel, which occur after submission of MOS Evalua-
tion Test Roster, will be reflected on roster main-
tained and will be reported promptly to test
control officer in order that every effort can be
made to test these individuals during regular test
period.

(a) Gains through last day of regular test
period.

(b) Changes to pay grades and primary,
secondary, and additional MOS through day pre-
ceding first day of the evaluation quarter.

(4) After test administration schedule is
established by test control officer, inform unit com-
manders of each eligible individual's testing sched-
ule, to include date, time, location, and primary,
secondary, and/or additional MOS.

(5) Insure prompt completion and submis-
sion of Enlisted Efficiency Report for eligible per-
sonnel who are to be tested in their primary MOS
in accordance with instructions in paragraph 5-14.

(6) Prepare and submit MOS Evaluation
Test Roster to test control officer in accordance
with paragraph 5-15.

(7) When notified by. test control officer that
an individual has been tested, record month and
year tested in item 23, DA Form 20, in accordance
with paragraph 9-3G.

(8) Identify those eligible individuals cur-
rently or newly assigned and attached—

(a) Who have not been tested during regu-
lar test period and arrange for their. testing
during regular makeup period.
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(b) Who have not been tested in their pri-
mary MOS during test period and initiate a re-
quest for special makeup .testing not later than 4
months after last day of test month.

(9) Upon receipt of individual MOS Evalu-
ation Data Reports and machine-prepared roster
from test control officer, record MOS evaluation
score in item 23 DA Form 20 (Enlisted Qualifica-
tion Record) as prescribed in paragraph 9-36.

(10) File one copy of individual MOS Eval-
uation Data Report in semipermanent section
of DA Form 201 (Military Personnel Record
Jacket). Reports will be filed with primary MOS
report on top and secondary MOS and additional
MOS reports beneath.

(11) Forward one copy of individual MOS
Evaluation Data Report to unit commanders
concerned.

(12) MOS Evaluation Data Reports for in-
dividuals who have been reassigned, relieved from
active duty, discharged, retired, or are deceased
will be disposed of as follows:

(a) Reassigned. Obtain recommendation
for award or nonaward of proficiency pay (Su-
perior Performance) for individual concerned
from former unit commander as required by chap-
ter 6, this regulation, and immediately forward re-
port to gaining unit commander.

(b) Relieved from active duty, discharged,
retired, or deceased. Destroy all copies.

(13) Take individual actions, as appropriate,
as prescribed in chapter 2, for verification of MOS,
withdrawal of MOS, or redesignation of primary
and secondary MOS.

d. Unit commanders.
(1) Distribute MOS Evaluation Test Aid to

each eligible individual.
(2) Control distribution of study materials

to insure availability to maximum number of eli-
gible personnel.

(3). Establish on-the-job training and self-
study groups.

(4) Coordinate establishment of off duty
study classes at U.S. Army education centers with
installation education advisors.

(5) Insure that individuals scheduled for
testing in their primary and in a secondary or
additional MOS during same testing period un-
derstand that they will be tested in PMOS first.
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(6) Orient personnel in accordance with a(4)
above, as directed by installation commander.

(7) Prepare and submit Enlisted Efficiency
Reports in accordance with paragraph 5-14 and
any additional instructions furnished by' com-
manders responsible for custody of personnel rec-
ords for all personnel eligible for evaluation in
their primary MOS.

(8) When informed by commander respon-
sible for custody of personnel records, notify eligi-
ble personnel of date, time, and place MOS test
will be administered.

(9) Upon receipt of individual MOS Evalua-
tion Data Reports, furnish reports to individuals
concerned.

(10) Take actions as appropriate to arrange
testing for assigned or attached eligible personnel
not tested during regular test period.

(11) Inform eligible personnel of their re-
sponsibilities as required by e(l) through (5)
below.

e. Eligible personnel. Preparation for MOS
evaluation testing in primary, secondary and/or
additional MOS is an individual responsibility.
Assistance will be furnished individuals as indi-
cated in d above. All eligible individuals are re-
sponsible for—

(1) Maintaining proficiency in all duty posi-
tions prescribed for their primary MOS and
maintaining proficiency in secondary and addi-
tional MOS.

(2) Preparing for 'tests by studying appro-
priate references identified in MOS evaluation test
aid.

(3) Determining time, date, and location of
administration of appropriate MOS evaluation
test for their primary, secondary, and/or addi-
tional MOS and reporting for test administration
at proper time, date, and location.

(4) Checking test booklet to insure that they
are taking correct test for their primary, second-
ary, and/or additional MOS. If test is not the
correct one, immediately bring this fact to the
attention of test examiner.

(5) Arranging their personal affairs to in-
sure their availability for testing at home station,
or whenever possible while in a leave or transient
status.
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5-4. Special instructions for MOS evaluation
testing of eligible enlisted personnel absent or
in a patient status. • a. Permanent cliange of
station. Eligible enlisted personnel in a tran-
sient status after their primary, secondary, and/
-or additional MOS have been announced for test-
ing, will bo evaluated whenever possible at an in-
stallation in area in which travel or delay en route
is being performed. Commanders responsible for
custody of personnel records when assignment
instructions are received will attempt to make ar-
rangements for testing prior to individual's de-
parture on PCS. Special effort will be directed
toward making prior arrangements for MOS test-
ing in primary MOS. WJien prior arrangements
are made, commanders will furnish personnel with
specific instructions to insure testing. If prior ar-
rangements are not made, individuals concerned
will make every effort to contact a test control
officer in area in which traveler delay en route is
being performed for testing in primary, secondary,
and/or additional MOS, as appropriate. Enlisted
Efficiency Reports and MOS Evaluation Test
Rosters will be rendered in accordance with figures
5-1 and 5-2.

b. Temporary duty, including students who are
attending courses of instruction at service scJwols
in a temporary duty status. Eligible personnel on
TDY will be evaluated in their primary, second-
ary, and/or additional MOS at installation where
temporary duty is being performed. When eligi-
ble individuals will be in a transient status dur-
ing test period, commanders responsible for
custody of personnel records will advise individ-
uals concerned to make arrangements for testing as
indicated in a above. Enlisted Efficiency Reports
and MOS Evaluation Test Rosters will be ren-
dered in accordance with figures 5-1 and 5-2.

c. Emergency leave. Emergency leave consti-
tutes an automatic authorization for makeup or
special makeup testing under paragraphs 5-8 and
5-9. Eligible individuals on emergency leave may
elect to be tested at an installation in area in which
they are on leave. In the latter case, individuals
concerned will be advised to make arrangements
for testing as indicated in a above. Enlisted Effi-
ciency Reports and MOS Evaluation Test Rosters
will be rendered in accordance with figures 5-1
and 5-2.
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,d. Patients.'-Eligible enlisted personnel in an
assigned or attached patient status will be eval-
uated, their primary, secondary, or additional
MOS, provided there are no medical reasons pre-
cluding testing and they are capable of reporting
to testing area and taking evaluation test. Enlisted
Efficiency Reports and MOS Evaluation Test
Rosters will be rendered in accordance with figures
5-1 and 5-2.

e. Personnel on unit movements or maneuvers.
(1) The following procedures apply when

units with eligible personnel depart on a unit PCS
before regular and makeup test period or before
receipt of evaluation scores, to a new station or
location out of area of responsibility of servicing
test control officer.

(a) Depart on unit PCS prior to regular
or makeup test period. The test control officer
servicing unit prior to departure will notify Com-
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mandhig Officer, U.S. Army Enlisted Evaluation
Center, of numbers, grades and MOS of eligible
personnel, and other details concerning relocation.
A copy of this correspondence will be forwarded
through appropriate monitoring commander to
test control officer of new station or location.

( b ) Depart on PCS prior to receipt of eval-
uation, scores. The test control servicing unit prior
to departure will notify Commanding Officer,
U.S. Army Enlisted Evaluation Center, of details
concerning new station or location. A copy of this
correspondence will be forwarded through appro-
priate monitoring commander to test control offi-
cer of new station or location.

(c) Special instructions. The Commanding
Officer, U-S. Army Enlisted Evaluation Center,
will furnish special instructions concerning (a)
and (&) above to test control officers.
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SPECIAL INSTRUCTIONS FOR RENDERING EERs FOR ELIGIBLE PERSONNEL ABSENT
OR IN A PATIENT STATUS (TO BE COMPLETED FOR PERSONNEL ELIGIBLE FOR EVAI^
UATION IN PMOS ONLY). COMMANDERS RESPONSIBLE FOR CUSTODY OF PERSONNEL
RECORDS AND TEST CONTROL OFFICERS (TCO) ARE RESPONSIBLE FOR INSURING
THAT REPORTS ARE SUBMITTED IN ACCORDANCE WITH THE FOLLOWING SCHEDULE:

PCS ' .
No prior arrangements m a d c _ _ - _ _ _ _ _ _ _ _ _ , _ _ _ _ _ . _ _ _ . _ . _ - _ _ _ _ X1 X"

Prior arrangements m a d e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ - _ - - _ _ _ _ _ _ _ _ _ _ X X"

Indiv makes own a r r a n g e m e n t s _ _ _ _ _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ X1 X"

TDY (Records accompany indiv)
Indiv departs subq to test announcement, and

No prior arrangements m a d e _ _ _ _ _ - - - _ _ _ _ _ _ _ - - _ - _ - - - - - - - X1 X11

Prior arrangements m a d e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ X X "

Indiv makes own a r r a n g e m e n t s _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ X1 X11

Indiv departed prior to test a n n o u n c e m e n t . - . . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ X*

TDY (Records do not accompany indiv)
Indiv departs subq to test announcement, and

No prior arrangements m a d e _ - ~ - - - - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ X 4

Prior arrangements m a d e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ X'

Indiv makes own a r r angemen t s - . - . . - . . ___ - -_ -_ -_ -______ X4

EMERGENCY LEAVE
Prior arrangements made for testing in a leave s t a _ _ _ _ _ _ _ _ _ _ _ X1

Indiv makes own arrangements for testing in a leave 8ta___.--- XT

PATIENTS: Assigned status
Indiv reassigned subq to test announcement------------------ X1 X n

Indiv reassigned prior to test announcemen t___ ._ .__ -__ ._____ X

Attached s t a t u s . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ X1"

53
.So1

X

Xs

X

.
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X

X

X

x

X

x«

Figure 5-1.
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1 Report will be prepared for all Individuals eligible for
evaluation in primary MOS only.

2 Report will be submitted to TCO for all students in a
PCS status and for all other individuals only when, indi-
viduals concerned have not been assigned for a sufficient
period of time to prepare a valid evaluation. When indi-
vidual has been assigned for a period of 60 days or more,
a new report will be prepared and submitted and the
report from former-organization will be destroyed.

3 Report will be forwarded to arrive not later than 30
days prior to the first day of the evaluation quarter.

* Report(s) will be prepared prior to departure and
forwarded on day individual departs.

STCO will contact commander of individual's unit of
assignment and verify eligibility of individual concerned

, prior to testing. If eligible for evaluation in primary MOS,
TCO will contact commander of individual's unit of
attachment and request report.

•Commander of individual's unit of attachment, upon
request of TCO, will forward report, in conjunction with
evaluation in primary MOS, without delay.

C32, AR 600-200
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'TCO will contact Individual's unit commander and
verify eligibility. If eligible, commander of unit of assign-
ment will forward report(s) without delay.

* If individual is not evaluated while in a patient status,
the provisions of 1 above apply after the individual is
returned to duty and reassigned.

•The Commanding Officer, Medical Holding Detach-
ment, will contact commander of individual's previous
unit of assignment and request that a report be prepared
and forwarded to arrive not later than 30 days prior to
the first day of the evaluation quarter.

IOReport(s) will be prepared and forwarded to arrive
not later than 30 days prior to first day of the evaluation
quarter attachment is effective at a later date which pre-
cludes compliance. In latter cases, report(s) wilt be pre-
pared on date of notification of attachment and forwarded
without delay.

11 Completed report will be placed in a sealed envelope
when individual has access to his field military 201 file.

Fitjure 6-1 Continued.
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SPECIAL INSTRUCTIONS FOR PREPARATION AND SUBMISSION OF MOS EVALUATION
TEST ROSTERS FOR INDIVIDUAL ABSENT OR IN A PATIENT STATUS. (TO BE COM-
PLETED FOR PERSONNEL ELIGIBLE FOR EVALUATION IN PRIMARY, SECONDARY
AND/OR ADDITIONAL MOS.) COMMANDERS RESPONSIBLE FOR CUSTODY OF PER-
SONNEL RECORDS AND TCO'S ARE RESPONSIBLE FOR INSURING THAT ROSTER(S)
ARE SUBMITTED IN ACCORDANCE WITH THE FOLLOWING SCHEDULE:

*

PCS

Indiv makes own arrangements for testing in a tran status _ _ , - _

TDY (Records accompany indiv)
Indiv departs sub to test announcement, and

No prior arrangements made for testing in a trim status. .

Indiv makes own arrangements for testing in a tran status.

TDY (Records do not accompany individual)
Indiv departs subq to test announcement, and

No prior arrangements made for testing in a tran status. _ -

Prior arrangements made for testing in a tran status__.__

Indiv makes own arrangements for testing in a tran status.

EMERGENCY LEAVE

Indiv makes own arrangements for testing in a leave status. __

PATIENT
ASSIGNED STATUS. — — —— _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ .
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'Forwarded on day individual departs.
• aTCO will contact commander of individual's unit of
assignment and verify eligibility of individual concerned
prior to testing.

8 Prepared and forwarded in sufficient time to arrive
not later than 30 days prior to the first day of the evalua-

tion quarter, unless attachment is effective at a later date
which precludes compliance. In latter cases, roster (s)
will be prepared on date of notification of attachment and
forwarded without delay.

'Place in a sealed envelope when individual has access
to his field military personnel file.

Figure 5~£.
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'"('2) Individuals scheduled to:participate in
maneuvers during regular and makeup test period
will be evaluated during preceding mon<th.'If test-
ing during these 2 months is impossible due to non-
availability of individuals, late testing may be
authorized. Permission for early or late testing
will be requested from the U.S. Army Enlisted
Evaluation Center. MOS Evaluation Data Cards
will be forwarded to TCO of home station who
will determine if card will be forwarded to
maneuvers location.

/. Cases not covered by the above.
(1) Individuals'eligible for MOS evaluation

testing who will be in a transient status and who
are not covered by' the above provisions will be
evaluated whenever possible, at an installation in
area where travel or delay en route is being per-
formed. Commanders will attempt to make ar-
rangements for testing prior to departure of in-
dividual or, if prior arrangements are not made,
individuals concerned will make an effort to be
tested while on travel or delay en route. The
policies and procedures established in figures 5-1
and. 5-2 for rendering Enlisted Efficiency Reports
and MOS Evaluation Test Rosters for personnel
on temporary duty will apply in these cases, when
appropriate.

(2) Situations not covered in this paragraph
which preclude testing will be brought to the at-
tention of. Chief of Personnel Operations, ATTN":
EPPMC-Ej Department of the Army, Washing-
ton, DC 20310.
5-5. Enlisted Efficiency Report (DA Form
2166). a. The Enlisted Efficiency Report is used
only in conjunction with primary MOS evaluation
to determine individual's evaluation score. The
Enlisted Efficiency Report will evaluate job per-
formance and other factors not covered by MOS
evaluation test. The Enlisted Efficiency Report
will not be used in conjunction with evaluation in
secondary or additional MOS.

b. The Enlisted Efficiency Report will be ren-
dered in accordance with paragraph 5-14 and in-
structions on reverse of report form.
5-6. MOS Evaluation Test Roster (DA FORM
2165). a. MOS Evaluation Test Rosters are used
in connection with MOS evaluation testing to pro-
vide identification of eligible personnel tested in
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primary, secondary, or additional MOS during
each separate test administration session.

b. Commanders responsible for custody of per-
sonnel records will establish controls to insure
timely preparation and submission of MOS Eval-
uation Test Rosters, as prescribed in paragraph
5-15.
5-7. Procurement and security of test mate-
rials. Instructions for procurement and security
of test materials are contained in paragraph 5-16.
5-8. Regular makeup testing. Regular makeup
testing is authorized in primary, secondary, and
additional MOS. Eligible enlisted personnel who
are not tested in their primary, secondary, or addi-
tional MOS during regular test period will be
tested during prescribed makeup period, provided
individual met eligibility criteria prior to first day
of regular test period; individual is available and
is capable of reporting to test area and able to take
test; and makeup testing is approved by installa-
tion commander or monitoring commander.
5-9. Special makeup testing, a. Special makeup
testing is authorized only in primary MOS. Nor-
mally, all testing in PMOS will be accomplished
during prescribed regular or makeup test period.
However, when administrative failures or other
conditions beyond control of the individual occur
and testing is not accomplished, special makeup
testing may be authorized for any of reasons listed
below:

(1) Tested in wrong MOS or wrong skill
level, provided it is clearly indicated that para-
graph 5-30(4) was complied with and reasonable
grounds existed to cause individual to believe that
proper test was being taken.

(2) Loss or destruction of test materials, pro-
vided loss or destruction was not the fault of the
individual concerned.

(3) In a travel or delay status incident to
PCS. This will include failure of losing organiza-
tion commander to evaluate individual prior to de-
parture if he departed subsequent to first day of
the evaluation quarter.

(4) In a patient status and for medical rea-
sons, not capable of reporting to testing.area or
taking test, provided hospital commander or
his authorized representatives attest to the
incapability.

(5) Dismissed from the scheduled test period
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because of illness, urgent military requirements, or
arrival after oral test instructions had started. •

(6) In leave status under emergency condi-
tions and testing was not possible.

(7) Absent from home station by competent
military authority, performing duty in a geo-
graphical area where testing was not practical.

(8) On a classified mission.
(9) Not tested because of administrative er-

ror clearly beyond control of individual concerned.
The nature of administrative error will be specif-
ically stated.

(10) Not available because of operational
necessity when such absence is authorized by the
appropriate commander.

(11) Not tested because of recall to active
duty from retirement and not under supervision
of Enlisted Efficiency Report rater for a period of
60 days or longer.

(12) Promoted and concurrently reclassified
into another PMOS subsequent to the eligibility
determination date prescribed in the most recent
MOS Evaluation Test Announcement applicable
for the new PMOS.

b. Commanders responsible for custody of per-
sonnel records are responsible for determining
those eligible individuals who have not been tested
in their primary MOS during scheduled test pe-
riod and for initiation of requests for special
makeup testing.

c. Requests will be initiated by unit commander
or commander responsible for custody of personnel
records as soon as it is determined that an eligible
individual will not be or was not tested during test
period. Requests will be prepared and submitted
in accordance with paragraph 5-17.

d.. Unit commanders or the commander respon-
sible for custody of personnel records will take
actions and/or indorse requests as indicated in
paragraph 5-17.

e. Installation'commander— ,
(1) May approve special makeup testing un-

der conditions authorized by paragraph 5-9a, ex-
cept for loss or destruction of test materials as
prescribed in paragraph 5-9a(2), which must be
forwarded to Headquarters, Department of the
Army (para 5-9/(4)). The justification must
clearly demonstrate that failure to be tested during
test period was beyond control of individual.

5-12
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(2) Will-notify'commanders and individuals
concerned of approved requests. ~ .

J (3) Will,- for approved requests, administer
MOS evaluation test if testing can be accomplished
within 10 days of individual's arrival for duty and
within the month following test period. Test ma-
terials will be submitted to Commanding Officer,
U.S. Army Enlisted Evaluation Center, within .48
hours of test administration. MOS Evaluation
Test Rosters will cite this paragraph as authority
for late evaluation.

(4) Will, for approved requests which cannot
be administered in accordance with-(3) above, fur-
nish a copy of complete correspondence to Com-
manding Officer, U.S. Army Enlisted Evaluation
Center, ATTN: EPEEC, Fort Benjamin Harri-
son, IN 46249. ' - ' .

(5) Will, for requests falling in-categories
indicated in (1) above which are not favorably
considered, and requests not falling in these cate-
gories, forward them to monitoring commanders
with appropriate recommendation.

/. Monitoring commanders will review requests
and approve only those which clearly demonstrate
that lack of testing was beyond the control of in-
dividual concerned. Requests which are approved
will cite this paragraph as authority.' The follow-
ing actions will be taken:

(!) Notify commanders and individuals con-
cerned of final action.

. (2) Direct installation commanders to admin-
ister tests for approved requests for which testing
can be accomplished by last day of month follow-
ing test period.

(3) For other approved requests, furnish
copy of complete correspondence to Commanding
Officer, U.S. Army Enlisted Evaluation Center,
ATTN: EPEEC, Fort Benjamin Harrison, IN
46249.

. (4) Will forward for final determination
only those requests with policy .implications and
those involving loss or destruction of test materials
to Chief of Personnel Operations, ATTN:
EPPME, Department of the Army, Washington,
DC 20310.

g. Upon receipt of approved requests, Com-'
manding Officer, U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, IN, will for-
ward test materials to appropriate TCO, and will
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prescribe a-time -period- during.which' the special
makeup test will,be; administered and when test
answer/ documents, Enlisted- Efficiency Reports,
and r-MOS ••Evaluation Test. Roster- will be
submitted. .-
5-10. Scoring and reporting, connected with
MOS evaluation. MOS Evaluation Test Answer
Cards and Enlisted 'Efficiency Reports will be for-
warded to the U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, IN 46249 (ex-
empt reports, para 397i.. AR 335-15), together with
applicable MOS Evaluation Test Roster (exempt
report, para 39m, AR 335-15) as provided in
paragraphs 5-13<t(3) (7c), (I), and (m). The Com-
manding Officer, U.S. Army Enlisted Evaluation
Center will—

a. Score MOS Evaluation Test Answer Cards
and Enlisted Efficiency Reports."
- b. Furnish individual Evaluation Data Reports
and machine-prepared rosters reflecting organiza-

G32, AR 600-200
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tion,-name, grade, service number,.primary, sec-
ondary, or additional MOS, and evaluation score
for each soldier evaluated, in duplicate, to test con-
trol officers concerned. . • .

c. Furnish a summary type frequency report by
primary, secondary, or additional MOS, grade and
evaluation score at conclusion of test period to all
major commanders concerned.
5-11, Pay grade and MOS determination for
commissioned and warrant officers. Policies and
procedures pertaining to pay grade and MOS
determinations for commissioned and warrant of-
ficers who intend to enlist or reenlist upon termi-
nation of current active commissioned or warrant
officer service are contained in paragraph 5-18.
5-12. Monitorship responsibility, a. Monitorship
responsibility for operation of the Enlisted
Evaluation System is delegated to major com-
manders and heads of Headquarters, Department
of the Army agencies is shown in figure 5-3.

Monitoring commander

Commanding General, First United States Army-

Commanding General, Third United States A r m y _ _ _ _ _
Commanding General, Fourth United States Army_:_
Commanding General, Fifth United States A r m y _ _ _ _ _
Commanding General, Sixth United States A r m y _ _ _ _ _
Commanding General,.Military District of Washington,

'U.S. Army. . . .
Commanding General, U.S. Army A l a s k a . . _ _ _ _ _ _ _ _ _ _ _
Commander, U.S. Army Forces Southern.Command.,.
Commander in Chief, U.S. Army P a c i f i c . _ _ _ _ _ _ _ _ _ _ _ _

Commander in Chief, U.S. Army Europe.

Commanding General, U.S. Army Security Agency_.
Assistant Chief of Staff for Intelligence, Department of

the Army. .
The Adjutant General, ATTN: AGEZ, Department of

the Army. • '• • '

Geographical areas

First United States Army, Greenland, Iceland,
Bermuda, Canada, Newfoundland.

Third United States Army.
Fourth United States Army.
Fifth United States Army.
Sixth United States Army.
Military District of Washington.

Alaska"(including Aleutian Islands).
Caribbean, Central and South America.
Pacific Ocean Islands, Korea, Japan, Thailand,

Cambodia, Laos, Vietnam, Malaya, and
Burma.

Continental Europe, United Kingdom, Medi-
terranean Sea Islands, Turkey,. Azores,
Casablanca, and Tripoli

All U.S. Army Security Agency Units.
USARMA's and other ACSI units not moni-

tored by another major commander.
Activities of Headquarters, Department of the

, Army, Field Activities of Army Staff, and
• Department of Defense and. Joint Activities

Categories.

Figure 5-3.
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b. Monitoring commanders will exercise the fol-
lowing responsibility for enlisted personnel as-
signed to class II installations or activities and
U.S. Army Air Defense Command units within
their geographical area.

(1) Testing.
(2) Approval or disapproval of requests for

makeup testing, except for those requests which
may be approved by installation commanders and
those requiring approval by Headquarters, De-
partment of the Army.
5-13. Qualification, appointment, and duties of
test personnel, a. Test control officer (TCO).

(1) Qualifications. The individual selected
as test control officer or alternate test control officer
must—

(a) Be a commissioned or warrant officer.
(b) Have a minimum security clearance

of SECRET and authorized access to classified
cryptographic information for U.S. Army Secu-
rity Agency monitored classified MOS.

(c) Know security policies and procedures.
(d) Where possible, be experienced in per-

sonnel management and general administrative
procedures.

(2) Appointment. Test control officers and
alternate test control officers will be appointed on
special ordei-s. Individual security clearances to
include CRYPTO access, if appropriate, will also
be indicated for each appointed individual.

(3) Duties. The test control officer will—
(a) Serve as staff advisor to installation

commander on Enlisted Evaluation System.
(b) Implement appropriate test control

procedures within scope of this regulation, AR
380-5, AR 3SO^tO, and AR 345-15 for the han-
dling, storing, utilization, and disposition of test
materials; and insure that these procedures are
rigidly adhered to in order to preserve integrity
of tests.

(c) Requisition required test materials as
indicated in paragraph 5-16.

(d) Verify receipt of requisitioned test
materials and return receipted DA Form 17 (Req-
uisition for Publications and Blank Forms) to
agency from which received.

(e) Maintain custody of MOS evaluation
test materials, except during authorized test
periods.

5-14
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- ' (/) Implement installation testing - pro-
gram, including coordination with commanders,
unit personnel officers, and test examiners; " '

(g) Make available MOS evaluation test
aids to installation education advisor.

(Ji) After receipt of MOS evaluation test
roster from unit personnel officers make changes
to rosters as subsequently reported under (para
5-3c(3)). _ . . -

(i) Coordinate the testing or forwarding
of evaluation scores of eligible personnel of units
which depart on a unit PCS or maneuvers, to a
location or new station under responsibility of
another test control officer, prior to the regular or
makeup test period to receipt of evaluation scores
(para 5-4-0).

(j) Verify eligibility of transient person-
nel and prepare MOS evaluation test rosters, when
appropriate, and test eligible personnel upon re-
quest of individual or his commander (para 5-46
and figs. 5-1 and 5-2).

(k) Forward MOS Evaluation Test
Rosters with completed answer cards and En-
listed Efficiency Reports to the U.S. Army En-
listed Evaluation Center, Fort Benjamin
Harrison, IN, in accordance with submission
schedule established in the quarterly Department
of the Army MOS evaluation test circular.

(I) Retain test answer cards for person-
nel tested for whom an Enlisted Efficiency Report
has not been received and forward test answer
cards and Enlisted Efficiency Report at earliest
possible date but not later than last date of the
test period. For newly assigned personnel, provi-
sions of paragraph 5-14 apply.

(m) Forward MOS test materials con-
nected with special makeup testing to U.S. Army
Enlisted Evaluation Center within 48 hours of test
administration or as otherwise directed by U.S.
Army Enlisted Evaluation Center.

(n) Notify'commanders of date personnel
were tested and primary, secondary or additional
MOS in which tested.

(o) Make appropriate disposition of re-
scinded or obsolete MOS evaluation test materials
as prescribed by separate instructions from
agency from which received.

(p) Upon receipt of individual MOS Eval-
uation Data Reports and machine-prepared rosters
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from U.S. .Army.> Enlisted Evaluation Center,
furnish both copies of individual reports and
one copy of roster to the commander responsible
for custody of personnel records.

(4) Direct communication. Direct communi-
cation between, test control officers and Com-
manding Officer, U.S. Enlisted Army Evaluation
Center, is authorized to facilitate all aspects of
test administration, scoring and reporting.

b. Test examiner.
(1) Qualifications. The test examiners must

be a commissioned officer, warrant officer, or De-
partment of the Army civilian with a SECRET
clearance. The test examiner for U.S. Army Se-
curity Agency classified MOS must have a security
clearance of SECRET-CRYPTO.

(2) Duties. The test examiner will admin-
ister MOS evaluation tests in accordance with
Manual for Administration of MOS Evaluation
Tests (DA Pam 611-9).

c. Test proctors.
(1) Qualifications. Test proctors will be en-

listed personnel in pay grade E-6 or above with
a SECRET clearance.

(2) Appointment. Normally, one test proc-
tor will be appointed for every 25 examinees.

(3) Duties. Test proctors will perform such
duties as may be assigned by the test examiner.
5-14. Instructions for completion of (DA Form
2166) (Enlisted Efficiency Report).

a. General.
(1) Enlisted Efficiency Reports will be pre-

pared for all eligible enlisted personnel subject to
evaluation in their primary MOS. Reports will be
prepared in original only. Amended or revised re-
ports will not be prepared and submitted. Copies
of completed reports are not authorized except as
directed by Headquarters, Department of the
Army. The individual soldier may be shown his
completed Enlisted Efficiency Report.

(2) Commanders responsible for custody of
personnel records will insure that reports are pre-
pared for each individual eligible for evaluation.
Enlisted Efficiency Reports for personnel in pay
grade E-9 whose PMOS is not announced for
evaluation by EER only and who are not to be
tested under, provisions of paragraph 5-lc(4),
will be forwarded to the Chief of Personnel Oper-
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ations, ATTN: EPADS, Department of the Army,
Washington, DC 20310.

-(3) Commanding officers (company, battery,
detachment, or comparable unit commander)
will-

fa) Establish controls to insure that proper
raters and indorsers complete EERs for eligible
personnel in conjunction with evaluation in
primary MOS.

(b) Forward completed EERs to the
custodian of the personnel records.

(4) The Enlisted Efficiency Report is de-
signed to provide an evaluation of the soldier's
performance of assigned duties, as determined by
his two immediate superiors in the normal chain
of command. When the ratings are completed, the
EER is subject to review by a reviewing officer,
who is responsible for insuring that" a proper rat-
ing has been rendered. After they are processed by
the U.S. Army Enlisted Evaluation Center, EERs
rendered for senior enlisted, intelligence, NCO
logistics and special category personnel, as indi-
cated in figure 3-2, become part of the individual's
personnel management file maintained in the En-
listed Personnel Directorate, Office of Personnel
Operations, Department of the Army.

b. When prepared.
(1) Normally, Enlisted Efficiency Reports

will be prepared for all personnel eligible for
PMOS evaluation after their PMOS have been
announced for evaluation. They will be prepared
in sufficient time to.insure submission to test con-
trol officers,in accordance with instructions con-
tained in the applicable MOS Evaluation Test
Announcement.

(2) Enlisted Efficiency Reports will be pre-
pared regardless of when the individual's primary
MOS is scheduled for evaluation under any of the
circumstances shown below. Except for Selection
Board actions, these EERs will be retained in a
sealed envelope with the rated individual's Mili-
tary Personnel Records Jacket (DA Form 201)
until the next scheduled MOS evaluation period.
In those cases where the rater has been in a super-
visory position for 60 days or more, the previous
EERs will be destroyed. When the rater has not
been in a supervisory position for 60 days or more
at the .time the individual is rated for MOS evalua-
tion, the reviewing officer will determine which
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EER will be forwarded to the test control officer.
EERs will be prepared regardless of the individ-
ual's MOS evaluation test period under any of the
following conditions:

(</.) The individual's rater is reassigned to
another organization or position which precludes
his function as a rater for the ratee.

(b) The individual is reassigned to an-
other organization or position under a different
rater.

(c) The. individual enters on temporary
duty for 60 days or more including TDY student
status at a service school. -

(d) The individual departs from his par-
ent organization stationed overseas on emergency
leave for CONUS or another oversea area.

(e) The individual enters into an attached
patient status.

(/) The individual is absent from unit of
assignment under circumstances not included in
the foregoing and where he may be expected to be
absent from a scheduled evaluation test period by
reason of competent authority.

(ff) The individual is recommended for
promotion to a Promotion Board (chap. 7). EERs
prepared under this subparagraph will not be
forwarded to test control officers for MOS evalua-
tion purposes following the board action.

(3) A new EER will be prepared when files
of newly assigned soldiers eligible for evaluation
in their PMOS do not contain a completed EER
and tracer action fails to obtain one from the for-
mer unit of assignment within 30 days after ar-
rival at new duty station.

(4) An EER will be prepared annually in
accordance with the MOS Evaluation Test An-
nouncement for all personnel in pay grades E-7,
E-8, and E-9 even though they may be exempted
from testing under paragraph 5-lc(4) or appen-
dix VI of this regulation. EERs for personnel ex-
empted from testing will be forwarded to the
Chief of Personnel Operations, ATTN: EPADS,
Department of the Army, Washington, DC, 20310.

(5) An EER will be prepared on enlisted
intelligence personnel in accordance with this reg-
ulation and paragraph 12, AR 600-205.

c. Haters.
(1) Raters normally will'be the immediate

supervisor of the individual'to be rated. Enlisted
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personnel designated as raters must be in pay
grade E-6 or above, and be at least one pay grade
higher than the individual being rated. Noncom-
missioned officers will not be rated.by specialists.

(2) Air Force, Navy, and Marine Corps per-
sonnel may act us raters when they supervise eligi-
ble U.S. Army enlisted personnel. They must
satisfy requirements in (1) above.

(3) U.S. civilian ..personnel, grades. GS-6
WB-4, or higher, when in a supervisory position
over tlie enlisted individual, may be raters only
when no military supervisor is present. -

(4) Allied foreign "nationals of appropriate
grade may act as raters when actually supervising
U.S. Army enlisted personnel, provided they un-
derstand fully the criteria and procedures for
preparing the rating and provided no U.S. military
supervisor is present.

• (5) Whenever the rater or indorser is a gen-
eral officer, or a civilian employee in grade GS-1C
or higher, an indorser and/or .reviewing officer is
not required.

d. Indorsers.
(1) The indorser will be the rater's super-

visor. Tlie indorser must be of equal or higher
grade than the rater, senior in date of rank, and
in an appropriate supervisory position over the
rater. Navy, Air Force, Marine Corps, U.S. civil-
ian and allied personnel may. act as indorsers
when they supervise the rater.

e. Reviewing ofjlcer.
(2) Whenever the rater is a general officer

or a civilian employee in grade GS-16 or higher,
an indorser is not required.

(1) The reviewing officer will be a warrant or
commissioned officer who supervises the indorser.

(2) The reviewer will insure that a proper
rater and indorser have completed the EER and
that an accurate and objective rating has been
prepared. If, in the opinion of the reviewer, the
ratings are not accurate and objective', the report
will be returned to the rater and indorser for
reevaluation.

(3) Whenever a soldier's EER is indorsed by
a general officer or a civilian employee in grade
GS-16 or higher, a reviewing officer is not required.

/. Preparation and entries.
(1) This subparagraph prescribes entries to

be made on the EER in conjunction with'PMOS
evaluation.
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1 s • (2) Entries in. headings. • The. unnumbered
items at the top of the'EER form and the perform-
ance test'scores or language rating scales portion
will be made by the TCO as follows:' •

(a) TCO Number. Enter thepnumeric sym-
bolassigned to the TCO who will administer the
MOS evaluation.

(b) Roster Number. Enter "P" for primary
MOS evaluation, and the 4-dig it. number from the
MOS Evaluation Test Roster (DA Form 2165)
on which the rated individual's name appears
(Examples: P0012, P0100, P1146).

(c) Control Number. Enter the G-digit con-
trol number preprinted on the MOS Evaluation
Test Answer Card Packet (EPEECO Form 48)
used by tlie ratee. For MOS codes evaluated solely
by EER, enter tlie control number from an unused
MOS evaluation test answer card packet and
destroy the answer card packet to prevent duplica-
tion of control numbers.

(d) Performance test scores or language
rating scales (if applicable). Enter the test(s)
identification and score (s) for the MOS code as
required by special instructions contained in the
Manual for Administration of Performance Tests
and MOS Evaluation Test Announcements, when
applicable.

(3) Entries in part I. This part will be com-
pleted by the custodian of personnel records in
accordance with the following instructions prior
to submitting the EER to the unit commander. All
entries will be verified to insure accuracy.

(a) Item 1. Self-explanatory. The stand-
ard personnel addressing machine plate may be
used for this purpose.

(b) Item %. Self-explanatory. Data entered
must reflect the ratee's status as of the day pre-
ceding the first day of the quarterly evaluation
period.

. (c) Item 3. Enter date of rank as shown in
item 3 of the ratee's Enlisted Qualification Rec-
ord (DA Form 20) (example of entry: 10 Jun
69). Data entered must reflect the ratee's date of
rank as of the day preceding the first day of the
quarterly evaluation period.

(d) Item 4- Enter. Proficiency. Pay Desig-
nator for individuals receiving proficiency pay as
of the first day of the quarterly .evaluation period.
Enter "NONE" when appropriate.
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.' (e) Item 5:. Enter the'ratee's PMOS to in-
clude special qualification identifier and language
qualification, when applicable (examples :'31E40,
31E4K, 04B2L27 (reference: AR 611-201, AR
611-202, AR 611-6, and chap. 2 of' this regula-
tion)): This entry must be the same as that re-
corded on the DA Form 2165 (MOS Evaluation
Test Roster). Data entered must reflect the ratee's
PMOS as of the day preceding the first day of the
quarterly evaluation period.

(/) Item 6. Self-explanatory.
(g) Item-7. Enter duty MOS,'skill char-

acter, and special qualification - identifier, and'
language requirement, when applicable.

(h) Item 8. Place an "X" in the applicable
box. For personnel in pay grade E-9 who are ex-
empted from testing under paragraph 5-lc(4),
and for personnel without regard to pay grade
who are exempted from testing under appendix
VI, place an "X" in the block entitled "OTHER"
and indicate "Exempt" and the authority (Ex-
amples of written entry: "Exempt—para 5-lc(4)"
and "Exempt—app VI"-).

(i) Item 9. Place an "X" in the box en-
titled "ACTIVE ARMY." ' ' '

(j) Item .10. Enter the code shown oppo-
site the PMOS under the column identified by an
asterisk (*) appearing in item 22 of the DA Form
20 (Enlisted Qualification Record). -

(k) Item lla. Enter names, ages and rela-
tionship of dependents when EER is submitted
under section HI of'this chapter. Additional in-
formation concerning job skills' or linguistic
abilities of dependents will be entered in accord-
ance with paragraph 5-35^(2) (/).

(1) Item lib. Place an "X" in the box indi-
cated when items 14, 15, 16, and 17 are to be com-
pleted by the rater and indorser. Items 14, 15, 16,
and 17 are to be completed only for personnel
designated in paragraph (5) below.

(4) Entries in part II.
(a) Item 12. Rating. Entries will be com-

pleted by the rater and the indorser in accordance
with instructions on page 3 of the EER (DA Form
2166); ' * -

(b) Item ISA. The rater and the indorser
will enter the number of months the ratee has been
under their command or supervision. Periods of 1
year or more will be expressed as months.
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(c)' Item 13B. The rater and the indorser
will indicate in the appropriate box their respec-
tive current grades, using authorized abbrevia-
tions only. Civilian raters will include their
classification and numeric grade level. Examples
of correct entries are: "LTC," "SSG," "GS-7,"
and "WB .̂"

(5) Entries in parts III and IV. The rater
and indorser will complete items 14 through 17 for
personnel in pay grades E-7, E-8, and E-9; for
personnel in pay grade E-6 in the NCO Logistics
Program; and for personnel in pay grades E-6
and below who are in the Intelligence Career De-
velopment Program or in Special Categories as
listed in figure 3-2 of this regulation. Items 14
through 17 will be completed in all cases where an
"X" appears in the box in item lib.

(a) Item, 14- Enter the rated individual's
job title and a narrative description of the duties
he actually performed. Classified information will
not be entered on the EER, except as provided in
AR 600-205.

(b) Item, 15. Enter the grade specified in
the current manning document (TOE or TD). If
the individual is surplus, enter "NA" in item 15,
and enter the estimated grade level of duties ac-
tually performed (those .duties described in item
14b).

(c) Item 16. Complete in accordance with
instructions on page 3 of the EER (DA Form
2166).-
5-15. Instructions for completion of the MOS
Evaluation Test Roster (DA Form 2165). a.
General.

(1) DA Form 2165 (MOS Evaluation Test
Rosters) will be prepared in quintuplicate by
commanders responsible for custody of personnel
records in accordance with instructions in b and c
below. Disposition of copies will be in accordance
"with procedures 3-3, DA Pam 600-8, Unit Person-
nel Officer's Guide.

(2) Separate rosters will be prepared for each
test day, for each MOS evaluation program
(PMOS, SMOS), by increment in which the MOS
is scheduled, as indicated in the MOS Evaluation
Test Announcements. Separate rosters will also be
prepared by increment for those MOS codes sched-
uled for evaluation by DA Form 2166 (Enlisted
Efficiency Report) only.
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(3) Commanders responsible for custody of
personnel records will forward DA Form 2165
(MOS Evaluation Test Rosters) in triplicate, to
the test control officer. DA Form 2166 (Enlisted
Efficiency Report) will be attached to the primary
MOS Evaluation Test Rosters for each individual
listed on the rosters. Changes which occur after
submission of the rosters (para 5~3e(3)) will be
reported to test control officers. Rosters will be
updated to reflect changes.

b. Wfan rendered.
(1) MOS Evaluation Test Rosters will be

prepared after schedules are announced by test
control officers. Roster will be prepared in sufficient
time to insure submission to test control officer not
later than 10 days before first day of the evalua-
tion quarter, except as required in (2) below.

(2) The MOS Evaluation Test Roster will
be prepared as prescribed in figure 5-2, for eligible
personnel who will be absent from unit of assign-
ment or home station during test period for any
one of the following reasons:

(a) Permanent change of station.
(b) Temporary duty, including students

attending courses of instruction at service schools
in u temporary duty status.

(c) Emergency leave.
(d) Patients in an assigned or attached

patient status.
- (e) Cases not covered by the above.

c. Completion of items. Ink, typewritten, or
automatic data processing equipment entries only
are authorized.

(1) Item 1, Test Control Officer Symbol.
Enter numerical symbol assigned to test control
officer.

(2) Item 2, Evaluation Data. In the "PE-
RIOD" box, enter the test month, i.e., Feb, May,
Aug, Nov; in the "CATEGORY" box, enter P
for primary MOS evaluation, and S for secondary
MOS evaluation; in the increment number in
which the MOS code appears in the appendix
of the MOS Evaluation Test Announcement
Circular.

(3) Item 3, Roster Number. Test Control
Officers will serially number each test roster (0001-
9999) before they forward the roster to the test
examiner for test'administration. Rosters will be
numbered each year beginning with each Febru-
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ary MOS Evaluation" Test Period. Roster numbers
will be preceded by "P" or "S" to denote the pri-
mary or secondary MOS code evaluated. Ex-
amples: P-0001/S-0002, Care will be exercised to
prevent the submission of more than one roster
with the same serial number.

(4) Item 4, Examinee^s Parent Organization
and Station. Enter examinee's parent organization
and station. If examinee is on TDY as a student
of an Army service school, permanent organiza-
tion will be entered. Separate rosters will be pre-
pared for TDY personnel assigned to different
units. Individuals assigned to lettered companies
or batteries of same parent organization may be
placed on same roster. Separate rosters will be pre-
pared for numbered TOE and TD units. Identify-
ing TD numbers will be included.

(5) Item 5, Major Command. Enter appro-
priate major commander (see AR 10-5) or head,
Headquarters, Department of the Army agency
(see AR 10-7) who exercises command jurisdic-
tion over individuals listed on the roster.

. (6) Item 6, Name. Enlisted personnel will be
listed on the roster in alphabetical order by MOS
code.

(7) Item 7, Social Security Account Number.
Enter SSAN.

(8) Item 8, Grade. Enter each individual's
grade as of the last day of the month preceding
the first day of the evaluation quarter.

Example; SFC. Individuals receiving pro-
ficiency pay will be further identified by recording
proficiency pay designator after pay grade. Ex-
ample: SFC P-l. * :

(9) Item 9, MOS Code. Enter MOS Code in
which individuals will be tested. For personnel
classified in 04B or 04C, enter the seven-character
MOS code which reflects appropriate language
code. Example: "O4B2L27."

(10) Item 10, Remarks. Since SMOS evalua-
tions do not require an EER enter performance
test score for SMOS so evaluated as shown in the
applicable Manual for Test Administration. Also
enter individual's security clearance when the
MOS to be administered is listed as a classified
MOS in the MOS Evaluation Test Announcement
Circular.

(11) Item 11, Type Name and Grade of Unit
Personnel Officer. Unit personnel officer will sign
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below typed name after all entries have been
completed.

(12) Item IS, Type Name and Grade of Test
Control Officer. After an administrative check for
completeness, test control officer will sign below
typed name.

(13) Item 13, Date Tested. The test control
officer or test examiner will enter date on which
MOS evaluation test was administered.

(14) Item 14.-. Date Foi^warded to U.S. Army
Enlisted Evaluation Center. Enter the date roster
was forwarded to the U.S. Army Enlisted Evalua-
tion Center.

(15) Item 15, Total This Roster. Enter total
number of personnel appearing on the roster for
whom evaluation documents are inclosed.

d. Continuation sheet. Additional MOS Evalu-
ation Test Rosters (DA Form 2165) may be used
as continuation sheets. Continuation sheets do not
require completion of items 4-5.

e. FOR LOCAL USE ONLY. This space is
provided on copies 2 through 5 for personnel
officers and TOO's for annotations that will assist
them in document control and tost administration.
5-16. Procurement and security of test mate-
rials, a. Procurement.

(1) General.
(a) MOS evaluation test materials, with

exception of U.S. Army Security Agency test ma-
terials and U.S. Army Strategic Communications
Command MOS evaluation tests, will be requisi-
tioned from U.S. Army Enlisted Evaluation Cen-
ter, Fort Benjamin Harrison, Indianapolis, IN
46249.

(b) Requisitions for U.S. Army Security
Agency monitored evaluation test materials will
be submitted as follows:

1. Army Security Agency units. Requi-
sitions will be submitted to Commanding Officer,
USASA Training Center and School, Fort
Devens, MA 10433.

2. All other units. Requisitions will be
submitted to CG U.S.'Army Security Agency,
Arlington Hall Station, Arlington, VA 22212.
Requisition will include name, grade, service num-
ber, security clearance, and MOS of individual to
be tested. Evaluation test material will be for-
warded only to test control officers or alternate
test control officers with a SECRET-CRYPTO
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clearance. Forwarding evaluation test material to
a crypto account number is not authorized;

(c) Requisitions for U.S. Army Strategic
Communications Command MOS evaluation tests
will include in item 5, DA Form 17, name, crypto
account number, and address of crypto custodian.
Requisitions will be submitted as follows: -

1. Test control officer, CONUS. Test con-
trol officers for First, Second, Third, and Fifth
Army areas and MDW will submit requisitions
to Commanding Officer, CRIOLEX (COMSEC
Regional Issuing Office, Lexington) Lexington
Army Depot, Lexington, KY 40501. Test Control
Officers for Fourth and Sixth Army areas will
submit reqiiisitions to Commanding Officer, USA-
SCCCONUS CRIOLEX (COMSEC Regional
Issuing Office (Field)), Sacramento, CA.

S. Test control officers outside CONUS.
Requisitions will be submitted to the appropriate
command issuing office whose address may be ob-
tained from the local Signal Officer. See AR
380-41.

(d) Requests for test aids monitored by
the Commanding Officer, U.S. Army Strategic
Communications Command, will be integrated on
requisitions for other test aids requested from U.S.
Army Enlisted Evaluation Center, Fort Benja-
min Harrison, IK" 46249.

(e) Requisitions for MOS performance
tests will be submitted in accordance with special
instructions contained in Department of the Army
test announcement circulars.

(/) Enlisted Efficiency Reports (DA Form
2166) will be requisitioned through AG publica-
tions supply channels.

(g) MOS Evaluation Test Rosters (DA
Form 2165) will be requisitioned through AG
publications supply channels.

(2) Requisitioning procedures.
(a) All MOS evaluation test materials will

be requisitioned on DA Form 17 which will be
signed by the test control officer or the alternate
test control officer. Basis for requisitioning evalu-
ation test materials is prescribed in (3) below.
Requisitions for each test period will be limited
to MOS announced for testing during that period.

(b) Items on DA Form 17 will be com-
pleted as follows:

1. Enter installation at wliich tests will
be administered.

5-20

6 August 1969

. -.2. Iteml. Check "Special."
S.'Item S. Enter specific DA test an-

nouncement circular.
4. Item 4. Enter "U.S. Army Enlisted

Evaluation Center."
5. Item 5. Enter TCO symbol and official

mailing address of test control officer.
6. Item 6a. List line items in numerical

sequence regardless of category.
7. Item 6b. Identify each item requested

by number, by prefix (ET, PT, DA Pam, DA
Form) and number, or by title if no identifying
number is available.

8. Item 6c. Enter number of seating
spaces in testing facility. If the same for all MOS,
enter only once. If more than one test facility is to
be used, enter capacity of each.

9. Item 6d. Enter actual examinee
strength for each test facility to be used.

(c) Except as indicated in (6) above, in-
structions on the reverse of DA Form 17 will be
followed.

(d) When continuation sheets are used, the
TCO symbol will be entered in "station number"
block of DA Form 17.

(3) Basis for requisitioning MOS evaluation
test materials:

Test Materials
Manual for Administra-

tion of MOS Evaluation
Tests.

MOS Evaluation Tost Aids.

MOS Evaluation Test
Booklets.

MOS Evaluation Test
Answer Documents.

Quantity
Two per test examiner.

One per eligible examinee,
plus 10 percent, plus one
for installation Education
Adviser. '

One per eligible examinee,
plus 10 percent.

One per examinee, plus 10
percent. (Answer docu-
ments will1 be requisi-
tioned in lots of 50.) •

Materials required for per-
formance testing will be
requisitioned aa directed
in appropriate MOS
evaluation test announce-
ment circular. - . .
b. Security and control. The following policies

and procedures will apply in the maintenance of
security and control of evaluation test materials:

(1) Access to test booklets, performance tests,
and answer documents will be limited to commis-
sioned officers, warrant officers, and enlisted per-
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sonnel in pay grade E-6 or above who are directly
concerned with test administration and then only
during test administration. Individuals.will,not be
granted access to test booklets, or completed
answer cards for their primary, secondary, or ad-
ditional MOS.- -

(2) Access to other test materials may be
given to TCO staff to facilitate administrative
processing.

(3) Test materials will be utilized only as
prescribed in Department of Army directives.

(4) MOS evaluation test materials will not
be reproduced in any form.

(5) Test booklets will bear protective mark-
ing FOR OFFICIAL USE ONLY, except when
test content warrants a security classification.

(6) Test booklets will be maintained as con-
trolled items and will be received or issued only by
test control officer, alternate test control officer, or
his designated representative who must meet or
abide by criteria established above.

(7) Test materials will be double wrapped
for shipping or mailing. The inner wrapping will
bear protective marking FOR OFFICIAL USE
ONLY or security classification and will identify
contents as MOS evaluation test materials and will
include statement "TO BE OPENED BY TEST
CONTROL OFFICER ONLY." Example:

FOR OFFICIAL USE ONLY
MOS EVALUATION TEST MATERIAL
(CONTROLLED ITEMS) TO BE OPENED
BY TEST CONTROL OFFICER ONLY

(8) Envelopes or packages marked as indi-
cated will be delivered direct to test control officer
and will not be opened by message center or mail-
room personnel.

(9) All test materials will be checked by test
control officer or alternate test control officer. Re-
ceipt of evaluation test materials will be 'ac-
knowledged by signing inclosed DA Form 17 and
returning it to U.S. Army Enlisted Evaluation
Center.

c. Loss or compromise of. MOS evaluation test
material. Each case of suspected compromise of
test materials must be processed under paragraph
14, AR 345-15, paragraph 3-24, AR 380-5, or
chapter 8, AR 380-40. as appropriate. Not only
must an investigation<disclose danger to:security
of classified material'.because of loss or compro-
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mise, but it must also determine whether test mate-
rial has been or may have been compromised.
Therefore,-.in addition to action -required by di-
rective'stated, following action will be taken.

(1) Any person, civilian or military, who be-
comes aware of or suspects, loss or compromise of
MOS' evaluation test materials will immediately
notify his commanding officer or office chief who,
in turn, will notify by fastest means available
test control 'officer or commander of installation
concerned.

(2) Within 48 hours of such notification, in-
stallation commander concerned will dispatch by
electrical message an initial report to Command-
ing Officer, U.S. Army Enlisted Evaluation Center
and monitoring commander. The initial report will
contain following information, as appropriate:

(a) A complete description of test mate-
rials lost or suspected of compromise, including
security classification and booklet serial numbers,
if appropriate.

(b) Information as to whether it is believed
that test material was accidentally destroyed or
whether.it could have been compromised. If there
is any reasonable possibility that the test,material
could have been used to advantage by enlisted
persons in MOS concerned who were tested after
date of loss, the following information is desired:

' 1. The most recent date lost material was
positively known to be under control.

2. The most reasonable area of-possible
compromise.- Such information would normally
consist of TCO number, and possible names of one
or more organizational units which may have been
involved in loss of material. This information will
be used by the U.S. Army Enlisted Evaluation
Center for purposes of analyzing test'results in or-
der to detect possible compromise by individuals
or groups.

(c) Action taken as of time of submission
of report.

(d) Such other information or facts as are
deemed important.

(3) Additional information or facts falling
within category listed below which are developed
prior to completion of investigation required by
above mentioned directives will be furnished by
electrical message to the Commanding Officer, U.S.
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Army Enlisted Evaluation Center and monitoring
commander:

(a) Recovery of lost test materials.
(b) Positive information indicating that

contents of test booklet has in fact been compro-
mised to include extent of such compromise.

(c) Information indicating that test ma-
terials were destroyed in error and contents thereof
were not compromised.

(d) Information or facts which lead to de-
cision to discontinue investigation, including
circumstances.

(4) Completed reports of investigation will
be prepared in accordance with directives men-
tioned above. Copy of this report will be for-
warded through monitoring commander to
Commanding Officer, U.S. Army Enlisted Evalu-
ation Center. When reports are not otherwise
required, Commanding Officer, U.S. Army En-
listed Evaluation Center will be furnished valid
findings and conclusions concerning compromise of
test materials.

d. Disposition of test materials. Test manuals,
test booklets, and unused answer cards will be re-
tained by test control officers. Disposition instruc-
tions for these materials will be furnished to test
control officers by agencies which furnished test
materials.
5-17. Instructions for preparation and submis-
sion of request for special makeup testing.

a. Individual concerned, unit commander or
commander responsible for custody of records
will—

(1) Initiate request as soon as it is determined
that the individual will not be, or has not been,
tested during the test period, but not later than 4
months after the last day of the test period.

(2) Prepare request in sufficient copies, for
submission, three copies if for approval of instal-
lation commander or four copies if for approval
of monitoring commander. .

(3) Insure that request contains name, grade,
SN, Primary MOS, organization and station of
individual concerned and reasons which precluded
testing in primary MOS during the test period.
Reasons may be any of those included in
grapli 5-9#.
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. b. Unit commanders or commanders responsible
for custody of personnel records will—

.(I) Ascertain that reasons which precluded
testing are correct.

(2) Obtain and include following informa-
tion and forward request to installation com-
mander. (If request is required to be submitted
through battalion or comparable organization
commander, these commanders will include their
recommendations.)

(a) The reason which precluded testing
has been verified and is correct.

(b) A statement that individual's Enlisted
Qualification Record does not contain an entry
that he was administered test previously for test
period concerned.

(c) A statement that individual met all
eligibility criteria prior to first day of test period.

(d) Recommendation for approval or
disapproval.

c. Installation coinmander. The installation
commander will take action as prescribed in para-
graph 5-9e above.

d. Monitoring commander. The monitoring
commander will take actions as prescribed in
paragraph 5-9/.

e. Forwarding approved requests. Maximum
effort will be made to forward copies of approved
requests processed under -provisions of paragraph
5-9e and / to reach the U.S. Army Enlisted Evalu-
ation Center before expiration of special makeup
test period as defined by paragraph l-2o#(3).
5-18. Pay grade and MOS determinations for
commissioned and warrant officers, a. Purpose.

(1) This paragraph provides for application
of Enlisted Evaluation System to pay grade and
MOS determinations made for commissioned and
warrant, officers who intend to enlist or reenlist
upon termination of their current active commis-
sioned or warrant officer service. In the case of
officers and warrant officers with prior RA enlisted
service who are eligible to reenlist in their former
permanent enlisted pay grade under AR 601-210
or AR 601-280, and who intend to reenlist in this
pay grade, MOS evaluation under these provisions
is not required.

(2) MOS evaluation accomplished under this
section,will not serve to qualify applicant for
award of proficiency pay following his enlistment
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or reenlistment, or- for any other purpose not
specifically prescribed in this paragraph. •

&. Personnel eligible. Commissioned officers and
warrant officers being released from active duty
who plan to revert to enlisted status and are quali-
fied to apply for a grade determination under
provisions of AR 601-210 or AR 601-280 are eligi-
ble for evaluation. Individuals who have already
been released from active duty and are applying
for enlistment or reenlistment from civilian status
are not eligible for evaluation under this
paragraph.

c. Pay grades in which eligible.
(1) Officers and warrant officers with prior

active enlisted service are eligible' for evaluation
in pay grade E-5 or their prior temporary enlisted
grade, whichever is higher.

(2) Officers and warrant officers with no prior
enlisted service are eligible for evaluation in pay
grade E-5.

d. MOS in which, evaluated.
(1) Officers and warrant officers are eligible

for testing only at pay grade E-5 or higher in
MOS, skill levels and grades authorized in the
standards of grade authorization section, AR Gil-
201 or AB 611-202.

(2) Individuals with prior active enlisted
service will be permitted to take MOS evaluation
tests in a maximum of three different MOS. At
least one of these MOS must be listed as short in
the grade in which enlistment is requested in cur-
rent DA circular which lists surplus and shortage
MOS at time test materials are requisitioned. If
officer is tested in a second or third MOS, these
MOS must not be listed as surplus. In the event
testing is requested at 5 skill level, MOS must not
be listed as having reached authorized levels in
monthly DA letter, subject: "Authorization for
Temporary Appointment of Enlisted Personnel."

(3) Officers and warrant officers with no prior
enlisted service will be permitted to take MOS
evaluation tests in a maximum of three different
MOS. All MOS in which tested must be listed as
shortage in grade in which enlistment is requested
in current DA surplus, and shortage circular at
time test materials are requisitioned.

(4) Unit personnel officers will render all
possible assistance to applicants in selection of .tp-
propriate MOS and grade.
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e. M OS-evaluation testing. • • • .. -
(1) Eligible officers and warrant officers will

be administered MOS evaluation tests, including
performance tests when required, in accordance
with / below. Enlisted Efficiency Reports are not
required and will not be prepared,

(2) In the case of MOS which are evaluated
by Enlisted Efficiency Report only, or for which
no MOS evaluation test has been prepared, evalua-
tion under Enlisted Evaluation System for that
MOS will not be required. Evaluation and grade
determination for such MOS will be based solely
on information submitted on DA Form 1696-R
(Enlistment Qualifying Application (Specially
Recruited Personnel)) and other personnel rec-
ords. The U.S. Army Enlisted Evaluation Center
will provide current information on testing re-
quirements in any MOS.

(3) Officers and warrant officers will be tested
in a maximum of three MOS one time only for
purposes of grade determination. Individuals who
fail to qualify will not be retested.

/. Processing actions.
(1) Applicants. Officers and warrant officers

being released from active duty who intend to re-
vert to enlisted status will submit application on
DA Form 1696-R in accordance with AR 601-210.
The MOS and pay grade in which officer desires to
be evaluated will be entered in remarks section of
DA Form 1696-R. Individuals will list MOS in
order of preference.

(2) Commanders responsible for custody of
personnel records. Upon receipt of application,
commanders will take the following actions:

(a) Verify that grade and MOS in which
enlistment or reenlistment and evaluation are
requested by applicant are appropriate and meet
requirements established in c and d above. All
possible assistance will be given to applicant in
selection of appropriate MOS and grade.

(b) Arrange with installation test control
officer for evaluation of applicant.

(c) Record results of MOS evaluation test-
ing on DA Form 1696-R in accordance with AR
601-210 and take further action as outlined in that
regulation.

(3) Test control officer. The installation test
confcrol officer will—

(a) Requisition test aids and test material

5-23



C32, AR 600-200
5-19

from U.S. Army Enlisted Evaluation Center. The
requisition will be in letter form and will specify
MOS and grade in which applicant will be eval-
uated. This material will be requisitioned sepa-
rately in every case. Testing material which may be
locally available will not be used for testing, of
officer or warrant officers under any circumstances.

(b) Distribute test aids to applicant. This
will normally be done 90 days in advance of test-
ing date, when time permits: • -

(c) Administer tests while applicant is still
serving in commissioned or warrant status, pref-
erably 90 days or more before date of termination
of commissioned or warrant officer active duty
status. Testing of applicants may be scheduled
during regular testing periods under Enlisted
Evaluation System or at any time during year.
However, only test materials specifically requisi-
tioned for applicant will be used, and commis-
sioned and warrant officers will not be tested at
same test session-as enlisted personnel.-No more
than one MOS evaluation test will be adminis-
tered to any officer on any 1 day. Retesting in
same MOS (including a different skill level of
same MOS) and testing in more than three MOS
are prohibited. • -•

(d) Forward completed MOS evaluation
test answer documents to U.S. Army Enlisted
Evaluation Center for scoring. They will be trans-
mitted separately from any other answer docu-
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ments. MOS Evaluation Test Roster (DA Form
2165) is not required and will not be prepared.
The covering letter of transmittal will indicate
purpose of evaluation and will fully identify ap-
plicant and organization. . •

' (e) Dispose of MOS evaluation test mate-
rials in accordance with instructions provided by
U.S. Army Enlisted Evaluation Center.

(4) U.S. Army Enlisted Evaluation Center.
Tlie U.S. Army Enlisted Evaluation Center will—

(a) Provide MOS evaluation test materials
and test aids upon receipt of requisition.

(b) Score MOS evaluation tests.
(c), Inform appropriate commander

through TCO of scores obtained.
(d) Provide an information copy of MOS

evaluation score to Enlisted Personnel .Director-
ate, Office of Personnel Operations, Washington,
DC 20310.

g. Final grade and MOS determination. -Final
determination of the individual's enlistment eligi-
bility, grade and MOS in which to be enlisted or
reenlisted will be accomplished under the provi-
sions of AR 601-210 or AR 601-280. The grade
and MOS awarded will be determined by Depart-
ment of Army Grade Determination Board based
on MOS evaluation tests, recommendations of in-
dividual's commander, and such other criteria as
may be pertinent.

Section II. CONDUCT AND EFFICIENCY RATINGS

5-19.: Objective. This section prescribed policies
and procedures governing' enlisted conduct and
efficiency ratings.
5-20. Purpose and use of ratings. Conduct and
efficiency ratings provide information on an in-
dividual for use in conjunction with other avail-
able data as a guide or criterion in determining
eligibility for certain personnel actions, such as
award of the Good Conduct Medal, assignment,
promotion, types of discharges. Each rating will
cover a specific period and will not be influenced
by previous reports rendered on individuals.
5-21. Responsibility of commanders. Each com-
mander is responsible for insuring that—

a. All officers in his command are familiar with
enlisted rating system, rating criteria, and impact

5-24

of conduct and efficiency on careers of the individ-
uals being rated.

b. All officers in his command understand vital
necessity for rendering fair and impartial ratings
in order to preclude injustice to rated individual
or Government.

c. Each enlisted person in his command is aware
of the effects of the ratings on appointments, as-
signments, award of Good Conduct Medal (see AR
672-5-1) and, ultimately, type of discharge he will
receive upon separation from the niilitary service.
See AR 635-200, '

d. Ratings are properly recorded on Enlisted
Qualification Record as provided in section II,
chapter 9.

TAGO 54A



6 August 1969

5-22. Replacement stream .personnel. Ratings
will not be made for replacement stream personnel
by processing points, oversea "replacement stations,
returnee/reassignment, stations, reception sta-
tions, Army terminals, detachments and replace-
ment depots.
5-23. When reports are rendered. Conduct
and/or efficiency ratings will be given at follow-
ing times:

a. Upon reassignment of the individual from
one organization to another.

b. Upon change of rating officer.
c. Upon attachment to another organization

when Military Personnel Records Jacket, U.S.
Army (DA Form 201) accompanies individual,
unless a rating has been given within preceding
60 days.

d. Upon cliange in duty MOS (efficiency rating
only).

e. Upon relief from active duty and/or separa-
tion, including discharge for immediate enlist-
ment or reenlistment.

/. At the time Good Conduct Medal or clasp
thereto is awarded.

g. At the time individual is dropped from rolls
of an organization. See AR, 630-10.

h. As of day prior to date of AWOL.
i. When certificate barring enlistment or reen-

listment is approved.
j. When certificate barring enlistment or reen-

listment is voided.
5-24. By whom rendered (rating officer), a. The
conduct rating will be given by commander of or-
ganization to which enlisted person is assigned or
attached.

&. The efficiency rating will be given by com-
missioned or warrant officer who is first in line of
supervision over enlisted person.

c. Under no circumstances will other enlisted
personnel be permitted to make ratings.

d. Civilian personnel may make rating only un-
der circumstances described in paragraph 5-34.
-̂ •5-25. Policy. In the preparation of an efficiency
report, or any other report or document used in
whole or in part for the purpose of determining
whether a member of the Armed Forces is qualified
to be advanced, in grade, or in determining the as-
signment or transfer of a member of the Armed
Forces or in determining whether a member of tlie

TAGO 54A

C32, AR,600-200
5-22

Armed Forces should be retained'on active duty,
no person subject to the Uniform Code of Military
Justice may, in preparing any such report—

a. Consider or evaluate the performance of duty
of any such member as a member of a court-
martial, or

b. Give a less favorable rating or evaluation of
any member of the Armed Forces because of the
zeal with which such member, as counsel, repre-
sented any accused before a court-martial (Art
37(b),UCMJ).
5-26. Conduct ratings. The conduct rating will
consist of one of the following:

a. Excellent (Exc)., Demonstrated reliability,
good moral influence, sober, obedient, and indus-
trious. No unfavorable impressions as to attitude,
interest, cooperation, and obedience; conducts
himself in an exemplary manner. ;

b. Good (G). Sincere and faithful effort to ac-
complish satisfactorily his assigned duties; relia-
ble, competent, conducts himself in a proper
manner.

c. Fair ( F ) . Moderately satisfactory. Usually
conducts himself in proper manner.

d. Unsatisfactory (Unsat). Does not conduct
himself in a proper manner. Consideration should
be given to elimination from the service under
appropriate regulations.
5-27. Efficiency ratings. The efficiency rating will
be based entirely upon job performance, i.e., get-,
ting things done, consistency of performance, work
habits, orderliness, promptness, meeting deadlines,
and will consist of one of the following:

a. Excellent (Exc). Above average in a major-
ity of elements in comparison fco all others in like
grade and responsibility.

b. Good (G).
(1) Average overall performance in assign-

ment. Normal expectation of an individual.
(2) When the rating (Good) is used in rela-.

tion to proficiency as a student, the symbol (A)
will be added immediately following the rating
symbol, i.e., "G (A)." (The symbol "(A)" readily
identifies a "Good" efficiency rating as one which
was based upon academic proficiency, and which,
in itself, would not disqualify the student for the
award of the Good Conduct Medal (para 45, AR
672-5-1). (The provisions of this subparagraph
will not be construed as a requirement for award-
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ing "Good (A)" efficiency ratings to all students.
Each student will be given the rating his profi-
ciency warrants.) -

c. Fair ( F ) . Below average in some elements of
assignment.

d. Unsatisfactoi^y (Unsat). Below average in
most elements of assignment. Should be consid-
ered for reassignment to duties more commen-
surate with abilities, or .for elimination action
under provisions of appropriate regulations, as
applicable.
5-28. Use of term "unknown." The use of the
term "unknown" is prohibited if period of duty
assignment to a unit has been 30 days or more,
except that term may be used for personnel dur-
ing periods of confinement or hospitalization. For
Reserve personnel not on active duty, use of the
term is prohibited for personnel who have been
assigned to a unit for 1 year or more, or for a lesser
period which has included 15 days' active duty
for training.
5-29. Disqualifying ratings. AVhen. in the opin-
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ion of the rating officer, the conduct and/or effi-
ciency rating should be shown as one that would
disqualify the individual for an honorable dis-
charge and Military Personnel Records Jacket,
U.S. Army (DA Form 201), contains no infor-
mation to substantiate the entry, such as courts-
martial, AWOL, or other time lost under 10 U.S.C.
972, a brief explanation of the reason for the dis-
qualifying rating will be given (sec II, chap. 9,
this regulation).
5-30. Undesirable discharge. In cases where an
undesirable discharge under AR 604-10 has been
directed by the Department of the Army, conduct
ratings given to individuals should be based on
the rater's personal knowledge of the individual
as affected by any official information pertaining
to the subject's current rating period. Efficiency
ratings should be based upon the type of service
rendered during the period for which the indi-
vidual is being rated. It is not intended that .the
type of discharge awarded automatically dictates
the ratings awarded the individual for a period
of service in question.

^Section III. EVALUATION OF ENLISTED PERSONNEL ASSIGNED TO MAAGs, MIS-
SIONS, JOINT OR INTERNATIONAL HEADQUARTERS, DEFENSE ATTACHE SYS-
TEM OR AS ENLISTED AIDE

5-31. Purpose. This section contains guidance for
evaluation and preparation of special Enlisted
Efficiency Reports (DA Form 2166) on enlisted
personnel assigned to a MAAG, Mission, Joint or
International Headquarters, Defense Attache Sys-
tem, or as Enlisted Aide.
5-32. Use of Enlisted Efficiency Report, a. Tn
connection with personnel identified in paragraph
5-31 above, the Enlisted Efficiency Report (DA
Form 2166) will be used—

(1) As a basis to consider an enlisted person
for future special assignment.

(2) To evaluate performance of enlisted per-
sons performing duty as enlisted aide.

b. This report normally will be used for con-
sidering affected individuals for recurring assign-
ments to the types of duties in (I) and (2) above.
5-33. On whom reports are required. An EER
will be prepared on all enlisted personnel assigned
to MAAGs, Missions, Joint or International Head-

quarters. U.S. Army Attache Personnel or as En-
listed Aide in accordance with the following:

a. Enlisted aids—all pay grades.
b. Army attache personnel—all pay grades.
c. Senior Grade (E-7, E-8, and E-9), Intelli-

gence and Special Category enlisted personnel
(all pay grades) listed in figure 3-2, AR 600-200,
assigned to MAAGs, Missions, Joint, or Interna-
tional Headquarters.
5-34. By whom reports are prepared. The unit
commander will designate the rater in accordance
with paragraph 5-14c above. The indorser and re-
viewing officer will be selected in accordance with
paragraphs 5-14d and e, respectively.
5-35. Policy and restrictions. See paragraph
5-25j above.
5-36. When reports are submitted. Evaluation
data prescribed for personnel in the aforemen-
tioned categories will be submitted as pre-
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scribed in paragraph 5-37 under the following
circumstances: •

a. Upon termination of assignment after com-
pletion of normal tour.

b.. With request submitted to Department of
the Army for reassignment of enlisted personnel
who are considered undesirable for type of duty
assignment discussed in this section of the
regulation.

c. Upon reassignment of a rating officer who
has served as on-the-job supervisor of the indi-
vidual being evaluated for 60 days or longer, or
upon reassignment of the enlisted person to a dif-
ferent duty assignment.

d. With request from the individual who de-
sires consideration for consecutive assignment to
another special activity, or as enlisted aide, upon
completion of current assignment (see AR 614-
16).
5-37. Preparation and forwarding, a. Enlisted
Aides, Senior Grade, Intelligence and Special
Category Enlisted Personnel. Efficiency reports
submitted on Enlisted Aides, Senior Grade, Intel-
ligence and Special Category Enlisted Personnel
identified in figure 3-2 of this regulation will be
prepared in original only, placed in an envelope
suitable for flat mailing, and forwarded without
letter of transmittal to the Chief of Personnel Op-
erations, . ATTN: EPADS, Department of the
Army, Washington, DC 20310.

6. U.S. Army Attache personnel. Reports sub-
mitted on U.S. Army Attache personnel will be
prepared in triplicate. Two copies will be placed
in an envelope suitable for flat mailing and for-
warded to Defense Intelligence Agency, ATTN:
DIAAD, Department of Defense, Washington,
DC 20310. One copy will be mailed to the Chief
of Personnel Operations, ATTN: EPADS, De-
partment of the Army, Washington, DC 20310.

c. Reports required by a above will be dis-
patched to the Department of the Army not later
than 45 days after the last date of the period of
the report. The enlisted person will be advised
prior to departure from the command (oversea to
CONUS, CONUS to oversea command) of the
evaluation he will receive, and whether it is con-
templated to recommend the individual for fur-
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ther special assignment or duty as an enlisted aide.
An entry will be made by the personnel officer un-
der item 18 of the Enlisted Qualification Record
(DA Form 20), when the individual is not recom-
mended for further duty of this type (example:
"Not recommended for (specify type of special
assignment).").

d. The commander who has custody of the eval-
uated individual's personnel records will complete
the EERs (DA Form 2166) as prescribed below:

(1) Entries in Jieadings. The unnumbered
items will not be completed when the form is be-
ing prepared for a purpose indicated in this
section.

(2) Entries in part I:
(a) Items 1-6, inclusive are self-explana-

tory.
(b) Item 7. Enter the duty MOS, skill level

and special qualification identifier. Duty MOS of
linguists will be entered in seven characters.

(c) Item 8. Check "Other" block and spec-
ify "Special Assignment."

(d) Item 9. Enter "Active Army."
(e) Item 10. Self-explanatory.
(/) Item lla. For rated individual, indi-

cate names, ages, and relationship of dependents.
List only those dependents present in the
command.

(g) I tern lib. Check.
e. The rater, indorser, and reviewer will com-

plete those portions of the EER (DA Form 2166)
prescribed below, in accordance with instructions
on page 3 of the EER.

(1) Entries in part II. To be completed as
prescribed in instructions on page 3 of the EER.

(2) Entries in part III and part IV.
(a) Item 14. Enter the rated individual's

job title and a narrative description of the duties
he actually performs. Classified information will
not be entered on the EER except as provided in
AR 600-205.

(b) Item 15. Enter the grades specified in
the current manning documents (TOE or TD).
If the individual is surplus, without a specific au-
thorization, enter "NA" in item 15, and enter the
estimated grade level of duties actually performed
(those duties described in item 14B).
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(c) Item 16. -This item will be completed in ganization activities, and use. of, and fluency in
accordance with instructions on page 3 of, the foreign languages. '
EER, and will include— . . ^ , , « /fom ̂  Q^ lete in accordance with

1. A statement concerning the individ- . , n *.-* -n^r*,. , ,,. . , -V-T? instructions on page 3 of the EER.ual's degree of financial responsibility. • , , - e

.̂ Information concerning participation (3) Entries in part V. Authenticate as indi-
in off-duty educational programs, community or- cated.

\ • •
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Section H. CONDUCT AND EFFICIENCY RATINGS
(To be published)
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b. Action by custodians. When a new DA
Form 20 is required, the custodian will —

(1) Prepare it in one copy, except for per-
sonnel included in paragraph 9-12a.

(2) Prepare it in duplicate for personnel
included in paragraph 9-12a. Identify duplicate
copy and forward it as indicated in paragraph

(3) Transcribe pertinent information from
old record to new record.

(4) Destroy old organization copy and re-
lated reports of change.

(5) Insure that no change numbers are
blacked out in the "change" item of records
which are prepared in duplicate, and that re-
ports of change begin with the number "1"
after new qualification record is prepared.
9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (Grades E-6 and
below). (Not applicable to personnel of the Re-
serve components not on active duty.)

a. Personnel for whom copies are maintained.
A duplicate of DA Forms 20, 20A, and 20B of
all enlisted personnel in the following catego-
ries will be prepared and submitted in accord-
ance with b below to Headquarters, Depart-
ment of the Army :

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows :

(a) Participates in the Noncommis-
sioned Officers Logistics Program.

(6) Special forces personnel who are
awarded special qualifications identifier "S" to
primary or duty MOS.

(c) Special duty assignment, MOS OOD.
if(d)i Enlisted Aides, MOS OOH,
(e) Special Bandsman, PMOS 02S.
(/) Scientific and Engineering Assist-

ants, PMOS, 01B, 01C, 01D, 01E, 01F, 01G, and
01H.

(g) Nuclear Powerman, PMOS, 52H, J,
K, L, or M.

(h) Attache specialists.
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1. Personnel awarded MOS 71S as pri-
mary or duty MOS.

2. Personnel undergoing OJT in At-
tache System preparatory to award of MOS
71S.

(i) Assistant Criminal Investigator,
PMOS 95D.

(;) Intelligence Specialist, PMOS 97B
and 97C.

(k) Military Intelligence Coordinator,
PMOS 97D.

(I) Stenographer (WAC personnel),
PMOS 71C.

(m) Tabulating and ADP Auxiliary
Equipment Repairmen, PMOS 34B, 34C, and
34D.

(n) Military Intelligence Analyst,
PMOS 96B.

(o) Interrogator, PMOS 96C.
(p) Image interpreter, PMOS 96D.
(q) Airborne Sensor Specialist, PMOS

17L.
(r) Airborne Radar Repairman, PMOS

26M.
(s) Surveillance Infrared Repairman,

PMOS 26N.
(t) Court Reporter, PMOS 71E.
(u) ATC Tower Operator, PMOS 93H.
(v) ATC Ground Control Approach

(GCA) Specialist, PMOS 93J.
(w) ATC En route Specialist, PMOS

93K.
(x) Air Traffic Control Chief, PMOS

93L.

b. Preparation and submission of duplicate
DA Form 20. A duplicate copy of DA Form 20
will be prepared not later than 5 working days
after identification as prescribed in a above and
mailed direct to the Chief of Personnel Opera-
tions, ATTN: EPCMS, Department of the
Army, Washington DC 20310. A duplicate
copy of DA Form 20 and an 8 x 10 photograph
of WAC personnel in PMOS 71C will be
mailed to Chief of Personnel Operations,
ATTN: EPCMR, Department of the Army,
Washington, DC 20310. Except for required
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pencil entries, all entries will be made in
accordance with paragraph 9-13c. Photostat or
similar methods of reproduction will not be
used. Duplicate copies will be identified in the
upper left corner, above name, as follows:
"Dupl copy for OPO." Entries pertaining to
submission of duplicate copies to Headquarters,
Department of the Army, will be made in item
46 as prescribed in paragraph 9-59.

c. Maintenance of duplicate DA Form 20. Re-
port of change for DA Form 20 or DA Form
66, prepared and transmitted by the custodian
of organizational copy in accordance with sec-
tion III, will be used to maintain certain items
in duplicate DA Form 20 current and identical
with the organization copy.

9-12.1 Audit of DA Form 20. Personnel office
controls will be established to insure that each
enlisted member audits his DA Form 20 follow-
ing receipt of assignment instructions and an-
nually during the month marking the anniver-
sary of his birth. Audit should be made prior to
transmitting Centralized Acknowledgment and
Deletion System (CADS) Eligibility Confirma-
tion Card (see AR 614-203, AR 614-205, AR
614-215, AR 614-220, AR 614-245). Annual
audit should be conducted in conjunction with
the annual review of DA Form 41. Additional
controls should insure review of DA Form 20
within 10 days after arrival at new unit of
assignment, continuous updating thereafter,
and the reporting of personnel data in accord-
ance with AR 680-1 and 680-4. Appropriate
entry will be made in item 48, DA Form 20, as
prescribed by paragraph 9-61.

9-13. Recording entries, a. Authorized entries.
Entries are limited to those prescribed by this
regulation; however commanders responsible
for maintenance of the record may authorize
additional pencil entries to provide for maxi-
mum utilization of the record. Such additional
entries will be erased from the record prior to
transmission.

b. Recommendations for additional entries.
Recommendations for additional entries and/or
to improve utilization of the record will be sub-
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mitted to Chief of Personnel Operations,
ATTN: EPPME, Department of the Army,
Washington, DC 20310.

c. Methods.
(1) Typewritten entries are desired, ex-

cept where pencil entries are required.
(2) If a typewriter is not available, entries

will be hand printed in block letters in black or
blue-black ink.

(3) Rubber stamp entries in black ink are
authorized, provided the stamped entry fits the
space.

(4) When entries for any item of DA
Form 20 which are continued in items 38 (DA
Form 20A), 42 (Remarks) and 45 (Item con-
tinuation) DA Forms 20 and 20A, as appropri-
ate, the entry will contain a reference to the
continuation. Example: "(cont—item 38, DA
Form 20A)" "(cont—item 42 or 45, DA Form
20or20A)."

(5) The standard personnel plate may be
used to complete item 1, provided the plate con-
tains required information. Inclusion of the
Soundex code and SSAN on the plate is not a
bar to its use.

d. Dates. Dates will be recorded by entering
the day, month, and year in that order. The
month will be expressed by the first three let-
ters and the year by the last two digits. Exam-
ple: "12Nov64." When only the year is required
it will be recorded as: i.e., "1964."

e. Corrections, changes, and deletions. Era-
sures will be limited to pencil entries. When it
is necessary to delete a typed, inked, or
stamped entry, a typewritten line or a single
black or blue-black ink line will be made
through the entry. The old entry will not be
obliterated. The use of ink eradicator is prohib-
ited. Permanent entries no longer applicable to
the individual will be lined out; temporary en-
tries will be erased.

/. Abbreviations. Standard Army abbrevia-
tions or abbreviations which can be clearly un-
derstood may be used to conserve space.

g. Nonapplicable entries. Items or subitems
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not applicable to the individual will be denoted
by placing a dash in pencil beside item number
or subitem title.

ifh. Space not to be utilized. Item column
spaces identified with an asterisk (example:
|[*||) will not be utilized for recording current
data. These spaces are intended for coding use
and will be used only when specifically directed
by HQDA.

C 39, AR 600-200
9-14

9-14. Name and Social Security Account Num-
ber (item 1). a. Name. Enter last name, first
name, and middle initial, if any, in capital let-
ters. For married female personnel, enter pre-
sent last name, first name, maiden name, and
enter in parentheses the name from any pre-
vious marriage. In names prefixed with
"MAC," "MC," "VAN," etc., the prefix will be
entered in capital letters and separated by a
space from balance of the name.
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. Sex. Enter "K" on the name line for female
personnel as follows :

KELSEY, MARY A. F
262-30-5940

_?. NAME (Last, firal^mlddlo Initial) AND SERVICE NUMBER

•jlfC. Social Security Account Number (SSAN).
Enter SSAN. No prefix or suffix will be added to
the SSAN (AR 600-2).

KELSEY, MICHAEL J.
262-30-5940

_1,JIAME (Lost, llrsl, mfrftffg )nJf/nl)>KD SERVICE NUMBER

MAG AFEE, MARY JONES F
(RUSSELL) 262-30-5940

_1. NAME (Last, Ural, middle Initial) AMD SERVICE NUMBER______

. Change of name and/or SSAN. Upon arrival
of change of name or SSAN in accordance with
AR 600-2, the new name and SSAN, as appropri-
ate, will be entered.
Example:

DELSEY, JAMES J.
•DELDEY, J01IN J.

•2G2»30"5930
262-30-5940

_L-HAHE. (Last, Ural, middl* )ij»laf) AND'jERVICE NUMBER

9-15. Grade (item 2). Enter in pencil the ab-
breviation and pay grade, as indicated below, for
individual's current grade of rank and pay grade.
Example: "SGM-E9." (This entry must agree
with current grade of rank and pay grade recorded
in item 33.) AR 600-20 prescribes grades of rank
and titles of address.

C 33, AR 600-200
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Abbreviation Pay grade Grade of rank
SMA___ — . _ - . . _ _ E-9__—... Sergeant major of

the Army.
S G M _ _ _ _ _ _ _ _ _ _ _ _ E-9_______ Sergeant major.
S S M _ _ _ - _ _ _ . . _ _ _ _ _ E-9.______ Staff sergeant major.
1 S G _ _ _ _ _ _ _ . _ . _ _ _ E-8______ First sergeant.
M S G - - - - - _ _ _ . _ _ _ E-8_______ Master sergeant.
PSG________._ E-7____..... Platoon sergeant.
S F C _ _ - _ - _ _ _ _ . . . _ E-7__-- -_- - -_ Sergeant first class.
S P 7 _ . _ _ _ _ _ _ _ _ _ _ E - 7 _ _ _ _ _ _ _ _ _ Specialist seven.
S S G _ _ _ _ _ _ . _ _ _ _ _ E-G__ ._______ Staff sergeant.
S P G _ _ - _ _ _ _ _ _ _ _ . _ _ E-6,._-__-__ Specialist six.
SGT._ .________ E-5__ . - -_ .___ Sergeant.
S P 5 _ _ _ _ _ _ _ _ _ _ _ _ _ _ E-5___----__ Specialist five.
C P L _ . _ _ _ _ _ _ _ _ _ _ _ E - 4 _ _ _ _ _ _ _ _ _ _ Corporal.
S P 4 _ _ _ _ _ _ _ _ _ _ _ _ _ _ E - 4 , _ _ _ _ _ _ _ _ _ Specialist four.
PFC.-_-----.-..__ E-3,!.___.__ Private first class.
* P V 2 _ _ _ _ , _ _ _ _ _ _ E - 2 _ _ _ _ _ _ _ _ _ _ Private.
* P V 1 _ _ _ _ _ _ _ _ _ _ _ E - l _ _ . _ _ . _ _ _ Private.
9-16. Date of rank (item 3). Enter in pencil the
date of rank of the individual's grade of rank
shown in item 2. (This entry must agree with date
of rank recorded in item 33.)
9-17. Proficiency Pay Designator (PPD) and/
or Variable Reenlistment Bonus Designator
(VRB) (item 4). (Not applicable to personnel of
the Reserve components not on active duty.)

«. "When applicable, enter in pencil the individ-
ual's proficiency pay designator and/or Variable
Reenlisfcment Bonus Designator. Examples :

(1) Proficiency Pay (Specialty)—"PI,"
"P2," or""P3."

(2) Proficiency Pay (Superior Perform-
ance)—"SP."

(3) Variable Reenlistment Bonus—"VRB 1,"
"VRB2," "VRB3," "VRB4."

&. Rescinded.
9-18. Additional pay eligibility (add pay elig)
(item 5). a. When applicable, enter in pencil the
individual's eligibility, based upon competent
orders, to receive incentive pay or diving duty pay
and date of eligibility (see AR 37-125 and
DODPM). Simultaneous eligibility for incentive
pay and diving duty pay is not authorized. Dual
types of incentive pay authorized 1 May 19G4 are
indicated in (1) (/), (<?), and (h) below.

(1) Incentive pay.
(a) FI_O—aerial flight duty—crewmember.
(b) FLN—aerial flight duty—noncrew-

mernber.
(c) PRC—parachute duty.
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(d) DML—demolition duty.
(e) TS—thermal stress duty.
(/) FCP—aerial flight duty—crewmem-

ber and parachute duty.
(g) FNP—aerial flight duty—noncrew-

member and parachute duty.
(h) P/D—parachute duty and demolition

duty.
(2) Divine/ duty pay.

(a) DY—master diver.
(b) DV1—diver first class.
(c) DVS—salvage diver.
(d) DV2—diver second class.

Examples: "FLN 20 Jan62"; "FCP
!MayG4."

b. When an individual has a cliange in type of
eligibility, or when it is determined that eligibility
entered is in error, or when eligibility is with-
drawn or terminated, the entry will be changed or
erased, as appropriate. Eligibility will be erased in
all instances upon departure of'the individual on
permanent change of station (PCS). except for in-
dividuals eligible for aerial flight duty whose PCS
orders specify that aerial •flight d-uty status -will
continue onnew assignment.
9-19. Date of birth (item 6). Enter day, month,
and year of birth. Example: "27Feb37."
9-20. Race (item 7). Enter first three letters of
one of the following: Caucasian, Negroid, Mon-
golian, Indian (American), or Malayan. Example :
"Caucasian" will be entered as "CATJ."
9-21. Duty MOS (item 8). Enter in pencil—

a. The MOS code recorded in item 38. Change,
as required, to reflect current MOS code entered
in item 38.

b. "T" before the MOS code if the individual is
on-the-job training for award of a new MOS.
Erase "T" upon award of the MOS or when on-
the-job training terminates. This will not be used
to identify students attending service school
courses or those engaged in AIT.
9-22. Religion (item 9), Each individual will be
invited, but not required, to state religious prefer-
ence and will be told that this information will
be entered in individual's record.

a. Preference indicated. Entry indicating re-
ligious preference should be as specific as possible.
When a particular denomination is given, it will
be identified in the manner prescribed in section
XII, AR 60G-5.
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b. Not stated. Enter "Not stated" when indi-
vidual prefers not to designate a preference or
when the individual makes no statement.

c. None indicated. Enter "None" only when an
individual states that he has no religion.
9-23. Marital status and number of depend-
ents (item 10). Enter in pencil the current marital
status as "M" for married, "SEP" for married
(separated), "D" for divorced, "W" for widow or
widower. ;iS'; for single, "A" for annulled, "I" for
interlocutory, and the number of dependents. For
definition of dependents, ,see DOD Military Pay
and Allowances Entitlements Manual.
9-24. Enlisted, inducted, reenlisted, extended
and/or OAD (item 11). a. Initial entries. Enter in
pencil information shown below, as applicable,
pertaining to current enlistment and reenlistment
in the Regular Army (RA), Army Reserve
(USAR). Army National Guard of the United
States (ARNGUS), induction in Army of the
United States (AUS) and of current extension of
period of service.

(1) Component. Enter RA, AUS, USAR, or
ARNGUS.

(2) Kfectioe date. Enter date of current en-
listment, rcenlistment, or induction.

( ;>) Length. Enter the period for which cur-
rently enlisted or inducted. When a prisoner who
has been discharged with a dishonorable or bad
conduct discharge is restored to duty and enlisted
for a period equal to unserved portion of current
enlistment or obligation to service, entry will be
cross-referenced to item 42, Remarks, to explain
the irregular period of enlistment. Enter "Indef,"
if enlisted or inducted for an unspecified period.

(4) Expiration date. Enter date of expiration
of the current term of enlistment, induction, or
extension. No entry will be made for those individ-
uals serving on an unspecified enlistment until a
date for release from active duty is determined.
When an individual extends current period of serv-
ice, tho expiration date shown for the current term
of service will be erased and new expiration date
will be entered.

b. Application for retirement. (Applicable to
E-7, E-8, and E-9 personnel on active duty only.)
Upon submission of application for retirement,
enter in pencil on next open line the requested
retirement date.
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c. Ordered to active duty. For Reserve compo-
nent personnel, enter in pencil the effective date
and period for which ordered to active duty, and
date of expiration. If ordered to active duty for an
unspecified period, enter "Indef."
Example:

1 1. ENLISTED, INDUCTED; REENLISTED, EXTENDED, AND/OR OAD

COMPONENT

RA
AOS

ORDERED TO
ACTIVE DUTY*

EFFECTIVE DATE
(Day.Month.Yenr)n 37
(Z Nov 57 ZYRS

rod- 43

EXPIRATION DATE
'

fl Nov 60

30 TUN

d. Adjustment to expiration date. The current
expiration date will be erased and new expiration
date entered w'hen an individual has an approved
earlier or later expiration date.

(1) Approved earlier expiration date will be
explained by cross-referencing the new expiration
date to document contained in DA Form 201.
Example: "See appr DA Form 201."

(2) When an individual has time lost under
Section 972, Title 10, U.S. Ode (see para 9-57),
a new expiration date will be established by adding
to the old separation date the number of days lost

C 33, AR 600-200
9-25

for which the individual is liable to serve before
being separated. Entry of .new expiration date will
be explained by cross-referencing new date to item
44 (Time Lost).

(3) In cases of approved cancellation of ex-
tension, erase the current expiration date and re-
enter the new expiration date.
9-25. Non-CONUS resident (item 12). Enter
area of residence for those individuals whose
home of record is Alaska, Canal Zone, Guam,
Hawaii, Puerto Rico, United States Samoa, or
United States Virgin Islands. Area of residence
will be obtained from current enlistment or induc-
tion record. '"
9-26. Enlisted or volunteered for (item 13).
Enter the enlistment commitment or program for
which volunteered from enlistment or induction
record or approved written application, if any.
^a. Enlistment commitment. Enter the enlist-
ment commitment and 'authorizing regulation if
an individual has an enlistment commitment.
Example: "Enl for USAREUR (authority)."
Also, if the individual qualified for an enlistment
option on the basis of scores attained on the Army
Qualification Battery (AQB), enter: "AQB quali-
fied ; see DD Form 4."
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b. Volunteers for specified programs. Enter
the program, date, and • authorizing regulation
when application of an individual who has
volunteered for a specific program has been
approved. Example: "Vpl for . (program). 12-
Jan63 (authority).'

c. Commitment or program waived. "When an
enlistment commitment or program choice is
waived, the entry will be lined out and a new
entry made showing the date of waiver and alter-
nate commitment or program choice, if any. Ex-
ample: "Enl for USAREUR waived 16Jan63"
or "Enl for USAREUR waived 15JanG3 alternate
USARPAC."
9-27. Reserve component information (item
14). (Applicable only to personnel of Reserve
components not on active duty.) Entries will be
made as indicated below:

a. Beady Reserve obligation expiration date.
Enter in pencil date eligible, for transfer to the
Standby Reserve, if appropriate, for other than
Reserve Enlistment Program 1963 (REP-63)
personnel.

b.'DA _ Form 1140 (Agreement Expiration
Date). Enter in pencil date of expiration of
Ready Reserve sendee agreement executed on
DA Form 1140.
•jfC. Retirement year ending date. Enter in pen-
cil the retirement year ending date determined
in accordance with NGR-23 or AR 140-185.

d. Service obligation expiration date. Enter ex-
piration date of service obligation.

e. Critical occupation and DOT code. Enter in
pencil:

(1) Critical occupation and DOT code if in-
dividual is qualified in one of the critical occu-
pations listed in appendix IV, AR 135-133.

(2) "None," if not qualified,
/. Home of record. Enter in pencil the complete

mailing address of individual's home of record and
the date address was furnished (see AR 135-36).
Example: "802 Oak St., Chicago, III, 12Apr65."
9-28. Reserve commissioned and warrant offi-
cer status (item 15). a. Grade, branch, and
social security account number (SSAN), Enter
in pencil the Reserve grade, branch,.and social
security account number of individuals of the Reg-

TAGO 2SA
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ular Army who hold a commission or warrant in
Reserve components. •
•fab. Submission of UJ3, Army Officer Efficiency
Report (DA Form 67-6). Enter in pencil tlie
period covered by the most recent officer efficiency
report submitted in accordance with AR 140-143.
Emmple : "Uan63 to 3lDec63."
9-29. Service dates (item 16). a. Basic active
service date (BASD). (For aU Active Army en-
listed personnel only.) Enter in pencil individual's
BASD which will reflect total active Federal serv-
ice creditable for retirement.

( 1 ) Coni'p utat ion.
(a) Personnel with no prior sen-ice. BASD

is date of enlistment or induction.
(b) Personnel •with prior service. BASD is

date of current enlistment minus total active Fed-
eral service recorded in item 35, DD Form 4, for
tlie current enlistment and any periods of AT while
in a Reserve status. Example :

¥r Mo Day
Pate of current enlistment —

1 Jan 60 __ —————— -__~ ——————— 59 13 1
Minus

Total active Federal service, item 35,
DD Form ^— 10 years, 10 months __ 10 • 10 0

(No periods of AT) - ————————— -
BASD Is 1 March 1949 ___________ 49 3 1

(2) Adju-stment to BASD. BASD will be
adjusted :

(a) When an individual has time lost under
section 972, title 10, U.S. Code (para 9-57), the
number of days' time lost will be added to the old
BASD to compute new BASD (see chap. 1, part
one, DODPM).

(b) When it is determined that the previous
date entered is in error.

b. Basic pay entry date (BPED). Enter in
pencil the individual's BPED which will reflect
date from which creditable service for basic pay
is calculated.

(1) Computation. Service to be counted and
manner of computation are contained in chapter 1,
part one, DODPM.

(2) Adjustment to BPED. BPED will be ad-
justed as prescribed in chapter 1, part I, DODPM.

(a) When an individual has time lost under
section 972, title 10, U.S. Code. See paragraph
10110, DODPM.

(b) When it is determined that the previous
date entered is in error.
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c. Basic enlisted service date (BESD). (Not
applicable to personnel of Reserve components not
on active duty.) For enlisted personnel in grades
E-6, E-7, and E-8 only. Enter wi pencil the in-
dividual's BESD which will reflect total of all
periods of enlisted service^ active and inactive, as
a member of the Regular and Reserve components
of the Armed Forces of the United States. Service
not creditable in computation of basic pay will not
be included. If an individual has served in an en-
listed status only, the BESD will be the same as
BPED.

d. Last PCS. (Not applicable to personnel of
Reserve components not on active duty.) Enter
in pencil the individual's date of departure
from his permanent duty station in compliance
with his latest PCS orders when the reassignment
constitutes travel chargeable to fiscal year limita-
tions (see sec. IV, AR 614^-6).
-fae. Assignment eligibility and availability
(AEA) code. (Not applicable to personnel of Re-
serve components not on active duty.) AEA codes
will be awarded as shown in appendix VIH.
• -̂9-30. Physical status (item 17). a. Enter m
pencil the findings of fche latest medical examina-
tion.

(1) PULHES. Enter the numerical desig-
nation listed under tlie physical profile facfcora as

16 July 1970

shown in the individual's latest Report of Medical
Examination (Standard Form 88 or DA Form
3349). Also enter the modifier (R or T), with the
appropriate numerical designation when a tem-
porary or remedial condition is shown in the SF
88 or DA Form 3349 (or DA Form 8-274).

(2) Code.
(a) Enter the appropriate alphabetical

code designator shown in (b) below, as determined
from information contained in item 74, SF 88 or
DA Form 3349 (or DA Form 8-274). When more
than one code applies, the code which most limits
performance of duty in primary MOS will be
entered.

(b) Following are Assignment Restrictions,
Geographical, or Climatic Area Limitation
Codes. (For further information see chapter 9,
AR 40-501.)
CODE: A—None.

B—None.
C—No crawling, stooping, running, jump-

ing, prolonged standing or marching.
D—No strenuous physical activity.
E—No assignment to units requiring

continued consumption of combat
rations.

F—No assignment to isolated areas where
definite medical care is not available.
(MAAG—Military Missions, etc.)

17. PHYSICAL STATUS

P U L H B CODE DATE

YES JJJ HO

G—No assignment requiring prolonged
handling of heavy materials includ-
ing weapons. No overhead work, no
pullups or pushups.

H—No assignment to unit where sudden
loss of consciousness would be dan-
gerous to self or others, such as work
on scaffolding, handling ammunition,
vehicle driving work near moving
machinery.

J—No assignment involving habitual or
frequent exposure to loud noises or

9-10

firing of weapons. (Not to include
firing for POR qualification.)

L—No assignment which requires pro-
longed or repeated exposure to ex-
treme cold.

M—No assignment requiring prolonged
or repeated exposure to high environ-
mental temperature.

N—No continuous wearing of combat
type boots.

P—No continuous wearing of woolen
clothes.

TAGO 23A
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U—Limitation not otherwise described; (6) Glasses. Enter an "X" in the appropriate
to be considered individually. box.

(3) Date. Enter the date of the medical 6. When a 3 or 4, with or without a modifier,
examination as shown in SF 88 or DA Form appears in any factor in the physical profile, an
3349 (or DA Form 8-274). ' entry will be made in item 18, Assignment Limi-

(4) Height. Enter height. ' tations, in accordance with paragraph 9-31.
(5) Weight. Enter weight. Exam-pie:

ft TAGO 23A
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9-31. Assignment limitations (item 18). Entry
will be made as indicated below for the following
assignment limitations. -Assignment- limitations
of a remediable or temporary nature will be en-
tered in pencil and will be erased when the restric-
tion or assignment limitation terminates.

a. Aliens (para S-rll). Enter "Alien para 2-11,
AR, 600-200." Also see paragraph 3-6, this
regulation.

,&..,Conscientious objector. Enter "Cons Obj
para 2-12, AR 600-200" or "Cons Obj, DD Form
47." ', ' , '. .

c. Partially disabled personnel (AR 616-41).
Enter "partially dsabl AR 616-41 (nature, of the
injury in nontechnical language, e.g., artificial
right leg, and specific limitations)." (

d. Disgualified for airborne training. Enter,
whether . the disqualification is permanent or
temporary, the reason or authority and. date.
Example: "Perm disqual.abn tng AR 404501, 25
Apr 62." . - , " „ ' . v . ' ; - . " ' ...,

e. Restrictive assignment of sole surviving son
(AR 614-75). Enter "Not to be asg act cbt area
AR 614-75." When the restriction' is waived, tlie
entry will be lined out andrnew. entry made to
reflect waiver and date, as follows: "Non:cbt,area
asg restr AR 614-75 waived 25 May 63."

/. Disgualified for explosive ordnance disposal
training. Enter • whether the disqualification' is
permanent or temporary, date disqualified and
reason or authority. 'Example: "Temp 'disqual
EOD tng 2 Jun 63, para 4-1, AR 600-200." -:
. g. Restriction on assignment and travel. 'Enter

the restriction^ authority and date on which the
restriction will terminate,, or whether-the restric-
tion is of a permanent nature. ̂ Examples: "Asg
andrtvl restr Alt 614-31 .until (date)" or "Asg or
tvl:to (area/cmd)i perm-restr per DA Itr .(date),'
FSA Code Z applies." - • . . f . .

h,. Medical condition or physical defect. Enter
a.ibrief description of the .medical condition or
physical defect, in nontechnical-language as indi^
cated in SF 88 or DA Form 8-274.for those'indi-
viduals who hayej a 3 or 4, with, or without modi-
fier, under any factor in their physical. profile
(item \1).''Example: "Hearing.lpss^-no assign-
ment involving habitual exposure'to loud1 noises
or firing of weapons (not to include firing for
PORqualification)."' ' ' • -~q 1 < ( • •

TAGO 1242A
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i. Not eligible, for security clearance or assign-
ment to sensitive, duties (AR 604^-10). Enter "Not
elig for scty ,clnc :or asg, to sensitive dy AR
604-10." . ; / _ • :, - : .

j. Not qualified for assignment to nuclear weap-
ons duty (AR 611-15). Enter "Not qual for asgmt
to nuclear weapons' dy AR. 611-15 (date)."
. -fak. Former Peace Corps Members: Enter "No
asg in MI/ AS fid" or "No duty in (country) in
MI/AS fld, AR 614-7."
9-32. Investigations and clearances (item 19).
a. Entry will be made for — -

•; (1) Each favorable security 'investigation
conducted under the provisions of AIR' 604-5. ' '

(2) Execution' of 'DD Form -398 (Statement
of Personal History) .

(3) Favorable character investigations con-
ducted under the provisions of AR 195-11.

b. Security clearances. The. types of investiga-
tions and categories of classified defense 'informal
tion under provisions of AR 604^-5', will be
abbreviated as follows:; National Agency. Check
"NAC," National Agency Check with written in-
quiries "NAC/WI," background investigation
"BI," Top Secret "TS," Secret "S," Confidential
''C," and Local Files Check "LFC." ' . : ]

(1) Interim and final security clearance. ! ^
(a) • Enter the following information from

DA Form 873, Certificate of Clearance and/or
Security Determination under EO 10450, or as au-
thorized under (b) and (c). below. ;

' 1. Interim. Enter in pencil "interim," the
date granted, command granting the clearance and
degree of access. Example: "Interim 20Jun61
3A S." Interim security clearance is not authorized
for, access to confidential information. When final
clearance is granted or interim clearance is re-
voked, the entry will be erased. ; • ( • , • »

> < i- .S.'-Final., Enter the type .of security ,in-
vestigation1 .conducted, date of completion, major
command or Federal, agency, which conducted tlie
investigation .and, .in pencil,, the degree, of access.
Example..- "_STAC,22Sep62.3A S." ••• 4
;. ^ (b) If, a certificate, of final -clearance was

granted, under •. prior .Department of ,the Army
policy and ! is still valid, i enter, DA policy j , date
and agency or command granting jbhe clearance
and, m--penailj- the degree of. access. Example:
«DA .policy 10Jan59 I Corps, S." - ". . ;•
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(c) Entry indicating final confidential
clearance is also authorized based upon notifica-
tion from person authorized to grant security
clearances that the provisions of AR 604-5 have
been met.

(d) Enter in pencil in' the first line under
*( asterisk), one of'the following codes which re-
flect the individual's current security investigation
status. The security investigation status of indi-
viduals who have a valid security clearance
granted under prior DA policy will be also coded
as prescribed below. Example: "Security clearance
granted under DA policy on 10Jan59 by I Corps,
•with SECRET the highest classified information
to which access is authorized. Code B will be used."

-Security investigation status
Codt

Favorable B I _ _ _ _ _ ——————————— _ _ _ _ _ _ _ _ _ _ _ _ A
Favorable NAC_-__-________ —— _ _ _ _ • _ _ _ _ _ _ . B
Favorable local files check (LFC)__ _____— , C
Favorable NAC and LFC plus 15 years continuous

service (see para 13b(l)(&)2, AR 604^5)____—— D
NAC Completed; BI initiated—_____'____- F
Favorable Entrance- National Agency Check"

(ENTNAC)___ —— ___ —— ___-:--_„- —— —— - . G,
BI - in i t i a t ed____ '_ .__________^_ ——— . _ _ „ _ _ „ _ — M
Favorable Local Files Check; NAC initiated——— K
ENTNAC in i t i a t ed_____ .__„_„______-———— P
No investigation initiated.. . . . . ._______————— X
Not eligible for security clearance (AR 604^10)... Y
Review of USAIRR' dossier required prior to

security clearance determination———_._-__—— Z

1. The above codes will be used for re-
porting purposes in connection with availability
for reassignment action in lieu of security clear-
ance code.

S. In selecting the appropriate Security
Investigation Code, "favorable" will mean that the
investigation or check resulted in the development
of no derogatory information or derogatory infor-
mation resolved in favor of the soldier to the extent
that the granting of a clearance would be clearly
in the interest of national security. ' >

(2) Revocation' of security clearance. When
action is initiated to revoke a security clearance
under AR 604^5, the complete entry of'investi-
gation will be lined out, clearance will-be erased
and the following will be entered: "Clearance re-
voked _—————————1, ————;—-—————.'

(Date) i (HQ or-Cmd)
Review of USAIRR dossier required prior,to se-
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curity clearance determination." Security investi-
gation status code will be changed to 2. '"
• c. Execution of DD Form 398 (Statement of
Personal History).

(1) Initial execution. Enter SPH and date of
completion in the left corner of the last line of
this item. Example: "SPH compl (date)."

(2) Subsequent execution. Subsequently,
when a DD Form 398 is executed, an additional
entry will be made in the last line of this item.
Example: "Latest SPH compl (date in pencil)."
Thereafter, when additional supplemental state-
ments are executed, the pencil date will be erased
and replaced by the date of latest DD Form 398.

d. Favorable cJiaracter investigation (AR
195-11). Enter the type of investigation, authority,
date completed, and the Army area or oversea
command which conducted the investigation for
individuals .applying for acceptance as Military
Police Criminal Investigators. Example: "Char
invest (PMG) per AR 195-11 compl 2May62,3A."

e. Reguired entries wJien record is remade.
When a DA Form 20 is remade, only current
clearance and the investigations or authority upon
which they are based, will be entered on new DA
Form 20. • •

9-33. Birthplace and citizenship (item 20). En-
ter the birthplace and citizenship status of the
individual, the individual's spouse, if any, mother,
and father. Enter -"None" (in pencil), if there is
no spouse.

a. Birthplace: Enter the city and state or area
of the United States or the foreign country or
area in which born. The name of the country at
time of birth will be entered. If country of birth
is not known, enter "Unk." Example: Individual
born in 1934 in Persia. The name of the country
was changed from Persia to Iran in 1935. Enter
"Persia" in thisitem. , •

'b'. Citizenship. Enter "U.S.",fqr citizens of tlie
United- States of America. Enter "noncit" in
pencil for' noncitizens, including persons in the
process of obtaining U.S. citizenship.

(1) If enlisted-person is a naturalized citi-
zen, enter "Nat", and (Year of naturalization).
Example: Nat 1963.

(2) If parents are deceased, enter, "Deed."

TAOO 1242A
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which no other provision is made for entry on
the DA Form 20.

(8) Geneva Convention matters as pre-
scribed by AR 350-216. Example: "Geneva
Conv. (date)."

(9) Completion of functional training in a
school course or in New Equipment training, or
Contractor training, which qualified individual
for award of ASI or SQI.

b. Recording.
(1) Type. Enter a brief descriptive title of

the training, abbreviated where possible.
(2) Weeks. Enter the number of weeks of

training, or for part-time training, the number
of hours of instruction. For training indicated
in a (1) through (6) and (8) above, leave this
column blank.

(3) Completed. Enter the date training
was completed. In cases where requalification is
periodically required, enter dates in 'pencil.

9-42. Qualification in arms (item 29). a. En-
tries will be made in pencil to reflect each
weapon fired and the most recent completion of
qualification and familiarization firing pre-

C 39, AR 600-200
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scribed by AR 622-5, and marksmanship com-
petition in small arms as indicated in b below.

(1) Weapons. Enter weapon fired. For
crewserved weapons, also enter crew position.
For multiple familiarization courses under an
ATP enter "Wpns Instr."

(2) Course. Enter, as appropriate, the
marksmanship course fired or "FAM" for fami-
liarization course.

(3) Qualification. Enter qualification rat-
ing achieved, or the applicable ATP for multi-
ple familiarization course.

(4) Score. Enter qualification score at-
tained, or number of hours of instruction re-
ceived for multiple familiarization courses, or
number of rounds fired for single weapon fami-
liarization firing.

(5) Date. Enter date on which firing was
completed.

b. Marksmanship competition in small arms.
(AR 622-10). Enter in pencil in the last line of
this item, if applicable, the most recent partici-
pation in small arms competition programs
under AR 622-10. Entry will be made without
regard to columnar heading and will include

AGO 8826A 9-18.3



ft 9-47. Civilian occupation (item 34). Enter
in pencil the main and secondary civilian occu-
pation and other required information as fol-
lows. Occupation and job descriptions will be
determined by analyzing the work history es-
tablished through interview.

a. Job title. Enter the job title shown in the
Dictionary of Occupational Title (DOT) which
most clearly describes the individual's main and
secondary civilian occupation. If never em-
ployed prior to entrance into service, enter
"None" and the rest of the item will be left
blank.

b. DOT. Enter the DOT code shown in the
DOT which identifies the main and secondary
civilian occupation job title entered.

c. MOS. Enter the related MOS shown in DA
Pam 611-6 which relates to the DOT title and
code entered and the appropriate apprentice
and journeyman skill as prescribed in AR 611-
259. Leave blank if DOT title add code is not
shown in DA Pam 611-6.

d. Months employed.
(1) Active Army. Enter total number of

months the individual was employed
in the occupation. For part-time em-
ployment, equate time employed to a
full-time monthly basis.

(2) Reserve components. Enter beginning
date of employment by month and
year. If not currently employed in the
occupation, enter total number of
months held and the year terminated.

e. Duties performed. Enter a brief descrip-
tion of duties performed. If individual was
never employed in the occupation, enter "Train-
ing only."

9-48. Avocations (item 35). Enter only ac-
tive avocations with concise descriptions, par-
ticularly as to the extent of the activity. If
performance of the avocation requires a high
degree of technical skill, the entry will indicate
also the specific skill. Example: "TV repair-
testing oscillator tubes and wiring."

9-49. Sports (item 36). Enter, when appli-
cable, the four principal sports in which the
individual is active or has been active recently
and in which he has the greatest proficiency.
AGO 10454 A
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Indicate types of participation by placing an
"X" in the appropriate column: "AMAT"
(Amateur), "PROF" (Professional), or "CH"
(Coach).

9-50. Occupational licenses or certificates
held (item 37). Enter each valid license or
certificate recognized by Federal, State, or a
municipal government or by a prevailing trade
union which entitles the individual to practice
a trade profession. A license to drive a non-
commercial vehicle will not be recorded.

9-51. Record of assignments (item 38). En-
tries will be made in chronological order and
will reflect a record of all military service of
the individual.

a. Recording military service not contained
in current records.

(1) General. A chronological summary
will be made for each period of prior
service performed by the individual,
as prescribed in (2) below, based on
data contained in DD Form 214, offi-
cial orders and correspondence, and/
or information furnished by the indi-
vidual concerned.

(2) Method of entering periods of prior
service. A period of prior service is
defined as each period of active duty
resulting from induction, enlistment
and reenlistment. For personnel of
Reserve components, it includes active
duty,'ACDUTRA and service not on
active duty. Periods of prior service
will be identified as "AD" for Regu-
lar Army and AUS on active duty and
"RES" for personnel of Reserve com-
ponents. "RES" will be followed by
"AD" to denote active duty for periods
of 90 days or more. Prior service in
the Air Force, Navy, Marine Corps,
or Coast Guard will be included and
entered as the above, except that the
entry will be preceded by "AF,"
"Navy," "USMC," or "USCG." Serv-
ice with the armed forces of a foreign
nation will also be included and en-
tered as above except that the entry
will be preceded by the name of the
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country. The summary will be made
as follows:

(a) Active Duty (AD). AD, inclusive
period of induction, enlistment or
reenlistment by month and year,
principal duty performed during
the period and number of months
of duty (when level of assignment
is meaningful, such as duty at
Army, Division, etc.; also enter
level with duty such as "Div Opn
Sgt"), highest grade held and
branch of service (note a, fig. 9-1).

(b) Reserve Duty (RES). RES, in-
clusive period of enlistment or re-
enlistment by month and year, prin-
cipal duty performed during the
period and number of months of
duty (when the level of assignment
is meaningful, such as duty at
Army, Division; also enter level
with duty such as "Div Opn Sgt")
highest grade held, branch of serv-
ice, inclusive periods of active duty
of 90 days or more within the
period of enlistment or reenlist-
ment, by month and year preceded
by "RES-AD" and number of days'
ACDUTRA by year (note b, fig.
9-1).

b. Recording current assignments.
(1) Separate line entries. A new line entry

is required under the following cir-
cumstances:

(a) Upon enlistment or induction (note
CI, fig. 9-1).

(6) Upon assignment to duty at a new
station (note C2, fig. 9-1).

(c) (Not applicable to personnel of Re-
serve components not on active
duty.) Upon reassignment as an in-
dividual and two or more calendar
days elapse between date of depar-
ture and date of arrival at new sta-
tion. The losing organization will
close the current entry and open an
en route entry indicating date of de-
parture and new station of assign-
ment. Oversea area or CONUS only
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will be indicated for personnel, trav-
eling to, or returning from, over-
seas. (No additional entries will be
made at processing centers, such as
oversea replacement stations and
similar type of activities (note C3,
fig. 9-1).

(d) When the principal duty assign-
ment is changed 30 or more days
after effective date, or when a con-
duct and/or efficiency rating is
rendered (note C4, fig. 9-1).

(e) Upon redesignation of name of unit
to which assigned (note C5, fig.
9-1).

(/) When the soldier remains assigned
to, and travels with, a unit upon
permanent change of station (note
C6, fig. 9-1).

(g) When placed on TDY and attached
to another unit, including service
schools as a student or with special
missions or task force, and/or when
the qualification record accompanies
the soldier (note C7, fig. 9-1).

(h) When in a patient status for 30 or
more days (note C8, fig. 9-1).

(i) Upon retirement (note C9, fig. 9-1).
(;) Upon discharge (type of discharge

furnished will be entered also) (note
CIO, fig. 9-1).

(k) Upon relief from active duty and
transfer to the Army Reserve (note
Cli, fig. 9-1).

(I) Upon relief from active duty, other
than ACDUTRA, and return to con-
trol of the Army Reserve (note C12,
fig. 9-1).

(m) Upon relief from ACDUTRA under
RFA 55 or REP-63 and return to
Reserve unit of assignment (C13,
fig. 9-1).

(n) Upon relief from active duty, other
than ACDUTRA, and return to con-
trol of the ARNG (note C14, fig.
9-1).

(o) When an absentee is dropped from
the rolls as a deserter. (When the
charge of desertion is removed as
being erroneously made, cross-ref-
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erence entry to item 42 to explain erroneous
entry) (note CIS, fig. 9-1).

(p) When missing, missing in action,
captured or interned. When restored to duty,
the entry will be closed and a new entry
opened (note C16, fig. 9-1).

(Q) Upon death (note C17, fig. 9-1).
(r) (Applicable to personnel cf the Re-

serve components not on active duty onlv.^
1. An entry will be maintained in pen-

cil reflecting cumulative totals of ACDUTRA
and ANACDUTRA performed by the reservist
during each calendar year. This entry will in-
clude all periods of ACDUTRA of less than 90
days other than attendance at ANACDUTRA
with unit of assignment and will be converted
to a permanent entry as of 31 December each
year (note CIS, fig. 9-1).

2. A two-line entry to reflect attend-
ance at ANACDUTRA with unit of assignment
(note C19, fig. 9-1).

(s) (Applicable to personnel of the Re-
serve components called or ordered into active
military service only.)

;. Under Presidential call (note C20,
fig. 9-1).

2. Under Presidential Order (note
C21,fig.9-l).

3. Ordered as an individual (note C22,
fig. 9-1).

4. Ordered as a member of a unit
(note C23, fig. 9-1).

5. Ordered under REP-63 (note C24,
fig. 9-1).

(t) Retained in service after the normal
expiration date of the period of service for
which entered.

1. For treatment of a disease or in-
jury (note C25, fig. 9-1).

2. Under authority of the Secretary
of the Army (note C26, fig. 9-1).

(u) Returned to active duty from Tem-
porary Disability Retired List (TDRL). Prior
to reenlistment entry (note C27, fig. 9-1).

(v) When the principal duty assign-
ment of a soldier is in an officer position, as
designated in the unit TOE or TDA, for a pe-
riod of over 60 days. The officer duty position
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will be shown in the entry. Efficiency rating
will be rendered for such duty (sec. II, chap.
5).

(2) Method of recording entries.
(a) Effective date. Enter the effective

date of the new status. When an absentee is
dropped from the rolls as a deserter, an effec-
tive date will be the date of the morning report
on which entry is made, dropping the individ-
ual from the rolls.

(b) Duty MOS. Enter in pencil the MOS
code for the principal duty or training entered
in the "principal duty" column, except when
principal duty is Chaplain's Assistant (MOS
71M20), enter the appropriate reporting code
prescribed by AR 611-201.

1. When the MOS code changes
within 29 days after the effective date, entry
will be erased and the new MOS code entered
in pencil.

2. When the MOS code does not
change for 30 days, the entry will be made per-
manent.

(c) Principal duty. Enter in pencil a
descriptive title of the duty or training ac-
tually being performed. Title of the TOE or
TDA position held will be entered when it ef-
fectively describes the duties being performed.
The authorized pay grade for the duty position
will also be entered after the duty title if the
duty position grade is higher than the individ-
ual's pay grade (for Active Army personnel).
Example: (individual in pay grade E-6 per-
forming duties of E-7 Admin Supvr) enter
Admin Supvr (E-7). Service in the Ready Re-
serve will be identified by entering the princi-
pal duty title followed by parenthetical abbre-
viation (USAR-Ready) (note C19, fig. 9-1).

1. When the principal duty changes
within 29 days of the effective date, entry will
be erased and the new principal duty entered
in pencil.

2. When the principal duty does not
change for 30 days, the entry will be made per-
manent.

(d) Organization and station or theater.
Enter specific designation of the unit or organ-
ization to which the the soldier is assigned or
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attached, and station or theater, whichever is
applicable, as reported in the morning report.
The numerical designation of table of distribu-
tion unit, including suffix characters, will be
included.

1. When an individual is assigned to a
unit but is performing duty elsewhere, the
entry will include the assigned unit and place
of duty. Example: "HQ US Army Audit
Agency (9100) Wash DC w/dy sta Baltimore
Md."

2. When assigned or attached to a
special mission or Task Force, enter the desig-
nation of the operation.

3. When the location is classified, the
APO or other authorized unclassified designa-
tion will be entered to show location.

(0 Conduct and efficiency ratings and
reasons for rendering ratings. Entries will be
made to reflect all ratings rendered in compli-
ance with section II, chapter 5.

1. When only an efficiency or conduct
rating is given, a .dash will be entered in the
nonrated column.

2. When two or more line entries
are covered by one rating, they will be brack-
eted to indicate the exact period covered by the
rating.

3. When ratings which would disqual-
ify the soldier for an honorable discharge are
entered and the records contain no informa-
tion, such as courts-martial or AWOL, a brief
explanation of the reason for the disqualifying
rating will be entered in item 42, in accordance
with paragraph 9-55.

4. The reasons why ratings are given
or not given will be entered as follows:

(a) "PCS"—upon transfer from one
organization to another.

(b) "CR"—upon change of rating
officer.

(c) "TDY"—upon attachment to an-
other organization when the Military Person-
nel Records Jacket, US Army (DA Form
201) accompanies the soldier, unless a rating
has been given within the preceding 60 days.

(d) "CDY"—upon change in duty MOS.
(e) "SEP"—upon relief from active
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duty and/or separation, including discharge for
immediate enlistment or reenlistment.

(/) "GCM"—at the time the Good Con-
duct Medal or clasp thereto is awarded.

(g) "DR"—at the time an individual is
dropped from the rolls of an organization.

(h) "AW"—as of the day prior to date
of AWOL.

(i) "BAR"—when certificate barring
enlistment or reenlistment is approved.

0') "BARV"-—when certificate barring
enlistment or reenlistment is voided.

(k) "CONF"—confinement.
(.) "HOSP"—hospitalization.
(m) "NR"—duty assignment to a unit

is less than 30 days.
(») The following are applicable to

Reserve component personnel not on active
duty: "NR"—assigned to a unit less than 1
year without 15 days of active duty for train-
ing; "CG"—assigned to control groups.

JfC. Consolidation cr elimination cf entries
upon remaking DA Form 20. Rescinded.

9-52. Campaigns (Hem 39). a. Designation.
Enter the campaign designation for all author-
ized campaigns in which individual partici-
pated. After World War II campaign designa-
tions, enter (in parentheses), when authorized,
the notation "(Ar)" to indicate Arrowhead.
No further entry is required for bronze service
stars, since campaign designations indicate
bronze service stars.

b. Authority. For World War II campaigns,
the theater letter or orders will be entered or
appropriate Department of the Army general
orders will be used. The year the authorizing
instrument was issued will complete the entry.
See DA Pam 672-1. Enter "Not avail" in pen-
cil when the specific authority is not available.

9-53. Wounds (item 40). (Not applicable to
personnel, of Reserve components not on active
duty.) Enter a brief description of wounds or
injuries (including injury from gas) requiring
medical treatment, received through hostile or
enemy action, including those requiring hospi-
talization. Enter the date wounded or injured.
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9-54. Awards and decorations (Hem 41).
Enter all awards, decorations, service medals,
Good Conduct Medal, badges, and citations (in-
cluding unit citations) which the individual is
authorized and which can be substantiated as
indicated in b below. Letters of commendation,
certificates of achievement, bronze service
stars, or arrowheads will not be entered. Revo-
cation of an award, decoration, or citation and
authority therefor will be entered. Entries will
be accomplished as follows:

a. Type. List the award, decoration, medal,
citation, oak leaf cluster or oversea stripes
only if specifically authorized by Department
of the Army. Weapons qualification badges will
be entered in pencil. When posting award of
the Good Conduct Medal or clasp thereto, the
date the individual became eligible for the
award will be entered in parentheses immedi-
ately following the Good Conduct Medal or
clasp thereto. A separate entry will be made
for each award of an Oak Leaf Cluster. For-
eign decorations will not be recorded until ap-
proved by Department of the Army.

b. Authority. Indicate the general order or
letter, date and headquarters authorizing the
award. When specific authority is not available
and evidence of authorization is based upon
Armed Forces of the United States Report of
Transfer or Discharge (DD Form 214), enter
"AR 672-5-1 (DD Form 214)." Authority for
foreign decorations is Department of the Army
communication approving the award.

c. Issued. Enter "Yes" for service medal or
badge issued to the individual. Enter "No" in
pencil for those that have not been issued.

9-55. Remarks (item 42). This item increases
flexibility of the DA Form 20 and includes cer-
tain information for which separate items are
not required. Only entries authorized below
will be recorded:

a. Accreditation of Military Police Criminal
Investigators (MPCI).

(1) Acceptance and accreditation. Upon
receipt of a letter of acceptance or accredita-
tion issued by the Provost Marshal General
(TPMG) under the provisions of AR 195-11,
enter as appropriate, one of the following:
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"Ltr of acceptance as apprentice MPCI issued
by TPMG (date)"; Ltr of accreditation as
(MPCI)"; "(MP Lie Detector Examiner)"; or
"MP Lab Tech issued by TPMG (date)."

(2) Removal from duties and withdrawal
of accreditation. Line out the entry, as appro-
priate, when notified by major, commanders
that apprentice MPCI is removed from duties
or by TPMG that accreditation as an MPCI is
withdrawn.

b. Officer candidate course.
(1) When an application for officer candi-

date course is returned without selection, an
entry will be made giving the date on which
application was submitted, date returned, and
reason for return. Example: "Appl for Army
OCS sbm (date) and returned (date) because
(state reason)."

(2) When a selected officer candidate
school applicant withdraws application for
OCS, an entry will be made giving the date of
selection and date of withdrawal. Example: Se-
lected for OCS (date). Application withdrawn
(date).

(3) When an officer candidate is relieved
from officer candidate school for any reason, an
entry will be made giving the school from
which relieved, the reason, the date of relief.
Example: Relieved from (name of) OCS be-
cause (state reason) (date).

Recruiter and career counselor. When
a commander removes an individual serving a
probationary period as a recruiter or career
counselor because the individual does not pos-
sess the necessary attributes for award of MOS
OOE, an entry will be made as follows: "Not
eligible for further training in MOS OOE."

c. Unexplained conduct and efficiency ratings
which would disqualify the individual for an
honorable discharge. When records contain no
information, such as courts-martial, AWOL, or
other derogatory information, which would ex-
plain a disqualifying rating, enter a brief ex-
planation of the reason for the disqualifying
rating. Example: "Ref item 38 (reason )."
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d. Oversea service, insufficient time for. When
an individual who has been selected for oversea
service does not have sufficient time remaining in
current enlistment for the oversea tour for which
selected and is unwilling to extend enlistment or
be discharged and reenlisted to complete the over-
sea tour, an entry will be made as follows: "De-
clined ext o cnl or clisch find reenl for o/s svc
(date)."

e. Eligibility for further service.
(1) When a certificate barring reenlistment,

provided for in section III, AR 635-200, is ap-
proved, the custodian of the qualification record
will enter the statement: "Not rccm for further
svc." In the event that approval to void the cer-
tificate is granted, the entry will be deleted by
drawing a single ink line through the entry and
entering date after the deletion.

(2) Prior to transferring individual to a
transfer activity for separation processing, except
in the case of ACDUTJRA personnel, enter the re-
mark "Elig for reenl" or "Not elig for reenl," fol-
lowed by appropriate code as specified in AT.
635-5.

/. Desertion, removal of charges. When a charge
of desertion is removed by the authority compe-
tent to order trial, as having been erroneously
made, enter the number, source ;md date of order
or communication authorizing removal of the
charge. Example; "Charge of desertion of (date)
removed as having been erroneouslv made. Itr 1 A
(date)."

ff. Restoration to duty.
(1) (a) When a prisoner who has been dis-

charged with a dishonorable or bad conduct dis-
charge is restored to duty, an entry will be made
setting forth the fact and the date of honorable
restoration to duty with authority therefor. Ex-
ample; "Hon restored to dy (date) Itr Sixth USA
(date)."

(b) When a prisoner is restored to duty and
enlisted for a period equal to the unserved portion
of the current enlistment or obligation to serve,
entry will show the exact period of enlistment ex-
pressed in years, months, and days. Example:
"Hon restored to dy (date) Itr order HI, 6th Army
(date) unserved portion of enlmt 1 yr, 4 mos,
5 das."

C 36, AR 600-200
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(2) When desertion is admitted and the in-
dividual is restored to duty without trial, an entry
will be made showing the date restored to duty and
date of desertion, and complete reference to the
order or communication directing restoration to
duty. Pate of restoration to duty is the date of
receipt of tlie order or communication authorizing
the restoration to duty without trial at the installa-
tion ;vt which the individual is serving or is in con-
finement, unless the date is otherwise stated in the
communication. Example; "Restored to dy w/o
trial (date) desertion of (date) admitted auth Itr
Hq (ith Army, subject, (date)/'

h. Fraudulent and invalid enlistment.
(1) When an individual concealed informa-

tion which would have disqualified him for reen-
listment and is retained in service by competent
authority, an entry will be made showing that dis-
charge because of fraudulent enlistment has been
waived. The specific paragraph of AR 635-206
which authorized such entry will be shown. Ecs-
aniple: "Concealment of prior DD waived per 1st
Iml. 2d Army (date), para ____, AE 635-206."

(2) When an individual is dropped from a
fraudulent enlistment, an entry will be made
showing date dropped and the name, SSAN, and
date of enlistment under which he is held or dis-
charged. The specific paragraph of AR 635-206
authorizing such entry will be shown. Examples:
"Dropped (date) retained in svc under enlmt of
(date) under name Fred Price SSAN 000-00-0000
para ____, All 635-206."; "Dropped (date)
disch fr enlmt of (date) under name James Davis
RAH 604 386."

(Jl) When an individual is released because of
an invalid enlistment and is not furnished any
kind of certificate, entry will be made to this effect.
Exam-pie: "Rel f r mil control by virtue of void enl
(cite SO No. and issuing HQ)."

i. Civil confinement. When an individual not in
an AWOL status is confined and convicted by civil
authorities, an entry will be made showing the
date and place of arrest, nature and date of oftense
for which arrested, and the sentence adjudged. If
the individual was in an AWOL status, informa-
tion concerning the offense and the disposition will
be entered whether convicted or acquitted. Ex-
amples: Confined and convicted—"Arrested
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(date) by civil ftuth Pittsburgh, Pa., while on
auth pass, charge larceny (date) convicted and
sentenced to serve 1 yr state penitentiary"; Con-
fined and acquitted—-"Arrested (date) by civil
auth .Pittsburgh, Pa., while in AWOL status,
charge larceny (date) held for trial—acquitted."

;'. Not favorably considered for award of Good
Conduct Medal. AJI entry will be made at the time
individual is eligible for award of the Good Con-
duct Medal, but is not favorably considered.
Example: "NFC for award of GCM (date)."

k. Mortgage insurance (AH 608-8). Section
124, Housing Act of 1954 (68 Stat 603), as
amended (12 TJ-S.C. 1715M), provides mortgage
insurance for service members. Upon receipt of
an indorsed Request For and Certificate of Eli-
gibility (DD Form 802) from the Finance Center,
U.S. Army, an entry will be made in this item
similar to the following: "Cert of Elig and FHA
(enter date ind FHA) (enter date recorded in
item 13, DD Form 802)." Upon forwarding a
Certification of Termination to the FHA, a remark
similar to the following will be entered "Cert of
Term initiated (enter the date appearing in item
5, DD Form 803)."

I. ADP equipment identification. For enlisted
personnel in MOS 34B, C, and D, indicate ADP
equipment manufacturer and identification. Ex-
ample; "IBM 705."

m. Recruiting personnel assigned to the Z7_S.
Army Recruiting Command. Upon receipt of
notification that recruiting personnel have re-
ceived the recruiter clothing allowance for pur-
chase of Army Blue uniform and an additional
Army Green uniform, enter the folIoTving infor-
mation as appropriate:

Paid initial recruiter clothing allowance
(amount), (date) AR 700-84.

Paid supplemental recruiter clothing allow-
ance (amount), (date) AH 700-84.

n. Area of preference. AR 614 -̂203, AR 614 -̂220,
AR 614-245, and AR 680-1.

(1) CONVS. Enter (in pencil) "CONUS
area of preference" and the area preferred. Also,
enter the appropriate code in column identified by
an asterisk(*).

(2) Oversea. Enter (in pencil) "OVERSEA
area of preference" and the area preferred. Also,
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enter the appropriate code in column identified
by an asterisk(*). .

ifo. Enlisted Efficiency Report (DA Form
8166-4). Enter in pencil the type of report and the
ending date of the reporting period, as required
under paragraph 8-7e. This entry should be made
concurrently with the recording of the personnel
officer's initials on the report as provided in para-
graph 8-7<2. Entry for a regular report will be re-
corded as "Rr-ending date of report" (Example:
"R-31 Jan 69"). Entries for the other types of
reports will include the date prefixed by "CR,"
"CDY," "PCS," "SPEC," or "MOS Eval," as ap-
plicable, to change of rater, change of duty, per-
manent change of station, special, or for MOS
Evaluation purposes under chapter 5.
9-56. Inserts (item 43). a. When the first Insert
Sheet (DA Form 20A, Continuation for Overflow
Items) is added, the date added will be entered in
appropriate box.

b. When the first Insert Sheet (DA Form 20B,
Record of Court-Martial Convictions) is added,
the date added will be entered in appropriate box.

c. Addition of second and subsequent Insert
Sheets will not be entered, but will be identified in
accordance with sections IV and V of this chapter,
as appropriate.
9-57. Time lost under Section 972, Title 10,
United States Code (former Section 6(a), Ap-
pendix 2b, MCM 1951) and subsequent to nor-
mal date ETS (item 44). a. General.

(1) Every individual who falls into any one
of the following categories is liable, after his re-
turn to full duty, to serve for a period that, when
added to the period that he served before his ab-
sence from duty, amounts to the term for which he
was enlisted or inducted.

(a) Deserts.
(b) Is absent from organization, station,

or duty for more than 1 day without proper
authority.

(c) Is confined for more than 1 day while
awaiting trial and disposition of case, and whose
conviction has become final.

(d) Is confined for more than 1 day under
a sentence that has become final; or

(e) Is unable for more than 1 day. as deter-
mined by competent authority, to perform duties
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because of intemperate use of drugs or alcoholic trial results in conviction. A period of confinement
liquor, or because of injury resulting from terminated by restoration to duty without trial is
misconduct. not time lost within the meaning of 10 U-S-C. 9751,

(2) Under the express provisions of 10 U.S.C. there being no provision of law or regulations that
972, military confinement while awaiting trial require time spent in confinement to be made good,
may be classed as time to be made good only when See JAG 220.7,17 December 1931.
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b, Recording of absences. An absence of 24
)_ours or less will not be recorded.., All ab-
sences . exceeding 24 hours will be recorded,
showing the inclusive days', together with the
total number of days (the actual number of
days absent rather than computation based on
a 30-day month) required to be made good.
In making entries, the day of departure is a

,C 33, AR 600-200

day of absence and a day of return Is & day
of duty, regardless of the hours.

c. Absence without.'proper authority or in
desertion. Enter all absences without leave
exceeding 24 hours. Arrest by civil authorities
while absent without authority does not change
the individual's status of absence without leave.
Examples:

(1) Absent without leave 2350,1 July. Returned 001, 3 July.
__ TIME LOST UNDER SECTION WS, TITLE 10, UNITED STATES CODE
"* AND SUBSEQUENT TO NORMAL CATE ETS

FROM

UulOO
TO fftt_>

2JulOO
DAYS

2
REASON

AWOL

(2) Absent Without leave 2305,1 July. Returned 2335, 3 July.

| UulOO 2JulOO 2 AWOL

(3) Absent without leave 2330, 1 July. Returned 2350, 2 July.

(5)

UulOO UulOO AWOL

(4) Absent without leave 2350,1 July. Re-
turned 2245, 2 July. No entry should
be made in the qualification record as
the absence was less than 24 hours.
When an individual fails to return
from leave on the proper date and
failure to return has not been excused
or authorized, enter under "From" the

date following the last day of the
leave; e.g., leave is granted for 10
days, 2 August through 11 August.
The individual returned 15 August
and failure to return at expiration of
leave was not excused nor extension
authorized.

1 12AUgOO l^AugOO- 3 AWOL !
. d. Time in confinement. Enter the time actu-

ally in confinement for more than 1 day under
sentence or while awaiting trial and disposition
of case if the trial results in conviction and
sentence is ordered executed. "From" and "To"
dates .are the inclusive dates of confinement,
i.e., when an individual, absent without leave,
returned to military control 9 July, was con-

fined 'the same date, and was released from con-
finement 5 August through expiration of the
sentence or remission of a portion thereof,
enter the date of confinement (9 Jul), the date
preceding the date of release from confinement
(4 Aug), number of days'in confinement (27),
and reason for the time lost (confinement).

tA TIME LOST UNDER SECTION 972, TITLE 10, UNITED STATES CODS
AND SUBSEQUENT TO NORMAL CATE ETS

FROM

gjuiop
TO fine)

fAugOO
DAYS [ REASON

27 Confinement
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(1) When awaiting trial. When an individual
is placed in confinement awaiting trial or disposi-
tion of case, the date confined will l>e entered in
pencil.

(a) When the result of trial is known and
the individual is convicted and sentence ordered
executed, the penciled entry will be erased and
entry printed in ink or typed, showing the date on
which confinement began.

(b) If the individual is acquitted, the pen-
ciled notation will be erased.

(2) Absent in hands of civil authorities.^
(a) When an individual not in AWOL

status is confined by the civil authorities and con-
victed, the date of such confinement will be, en-
tered, followed by a notation, "See Remarks" and
an entry made in Remarks, showing date of arrest
by civil authorities, the nature and date of com-
mission of offense for which convicted, and sen-
tence adjudged. If not convicted, no entry will be
made in either this section or under "Remarks" for
time so lost.

2AugOO lOAuyOO See Remarks

(b) When an individual not in AWOL
status is released by civil authorities because of
reparation made, the individual will be required
to make good the time lost and an entry will be
made as in the case of conviction.

(c) When an individual in AWOL status
is confined by civil authorities for alleged commis-
sion of a civil offense, time in such confinement will
be included in the entry covering period of AWOL.
Entry "AWOL see Remarks" will be made under
"REASON" and entry will be made under "Re-
marks," showing the date of arrest by civil author-
ities, the fact that individual was in AWOL status
at the time of arrest, the nature and date of com-
mission of the offense for which arrested, whether
tried and convicted and, if convicted, the sentence
adjudged. If the individual is released by civil au-
thorities because of reparation made, such fact will
also be recorded in entry under "Remarks."

2AugOO SlAugOO 30 See Remarks

•fce. Unable to perform duty as a result of own
misconduct. Enter time lost when an individual is

9-32
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absent because of inability to perform duty
through the intemperate use of drugs or alcoholic
liquor or through disease or injury, the result of
own misconduct (see AR GOO-10).

•jV(l) Admitted to hospital 5 July. Returned to
duty 3 August.

SJulOO 2AugOO 29 AR 600-10

(2) When line of duty determination is
changed from "NO" to "YES," entry in the DA
Form 20 because of such absence will be lined out.

/. Time lost subsequent to normal date of ex-
piration of term of service. All absence for more
than 1 day subsequent to the normal date of ex-
piration oi; term of service without proper author-
ity or in desertion; time in confinement under sen-
tence or while awaiting trial and disposition of
case; if trial results in conviction; or through in-
tern porate use of drugs or alcoholic liquor; or
through disease or injury, the result of own mis-
conduct, will be entered. If the individual is re-
tained in service for medical care or hospitaliza-
tion under the act of 12 December 1041 (55 Stat.
797; 10 U.S.C. 628n; M.L. 1949, sec. 283), entry
will be made under "Remarks," and no entry will
be made in this section. Enter date of the first day
of absence and the date of the day preceding the
day of return to duty, followed by the number of
days absent and reason for the absence. The entry
under the heading "Reason" will also contain the
words "after ETS" in order to distinguish this
entry from time lost under 10 U.S.C. 972.
Examples:

(1) Enlisted 5 July 1956. AWOL 27 Jun 59.
Returned to military control 9 July 59. Placed in
confinement same date. Released from confinement
8 August 59. Term of service normally expired
4 July 59; therefore, 4 Jul 59 is the last day of
normal period of service and the last day of ab-
sence to be made good. Enter 5 Jul 59 to 8 Jul
59, 4 days' AWOL. Also enter 9 Jul 59 to 7 Aug.
59,30 days' confinement.

27 Jun 59 4 Jul 59 8 AWOL

5 Jul 00 8 Jul 00 4 AWOL—after ETS

9 Jul 00 7 Aug 00 30 CONF—after ETS
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(2) Enlisted 5 July 1956. Admitted to hos-
pital 28 June 1959 disease the result'of own mis-
conduct. Return to duty 2 Sep 59. Term of enlist-
ment normally expires 4 July 59; therefore, 4 July
59 is the last day of normal enlistment and the last
day of time lost to be made good.

28

5

Jun

Jul

59

59

4

1

Jul

Sep

59

59

7

59

AR

AR

600-10

600-10

AFTER ETS

g. Absence without leave excused as unavoid-
able. When absence without leave is excused as
having been unavoidable, it will not be counted as
time lost under 10 U.S.C. 972. Entry pertaining
thereto will be lined out neatly, initialed and dated
by the custodial officer. An explanation of the cir-
cumstances surrounding the excused AWOL will
be made in "Remarks."
9-58. Item continuation (item 45). Enter ad-
ditional entries from overflow items contained in
this form.

a. Item No. Enter number of the item Iteing
continued.

C 33, AR 600-200
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b.' Data. Enter data, in the same format as pre-
scribed for the item in this regulation.
9-59. Submission of duplicate DA Form 20 and
report of changes (item 46). (Not applicable to
personnel of the Reserve components not on active
duty.)

a. Enter date the duplicate copy of DA Form
20 is submitted to Department of the. Army for
personnel indicated in paragraph 9-126.

b. When a Report of Change for DA Form 20
or 66 (DA Form 2876) is submitted to the Depart-
ment of the Army in accordance with section III
below, it will be assigned the next unused number
and the numbers used will be blacked out.
9-60. Signature of individual (item 47). At the
time that the qualification record is prepared, the
record copy will be reviewed, signed and dated by
the individual concerned. When duplicate copies
are prepared under paragraph 0-12?;, the dupl icate
copy will also be signed and dated.
•̂ •9-61. Date of audit (item 48). Enter in </>e»<;il
the date of the most recent audit of the DA Form
20 as prescribed in paragraph 9-12.1.

Section III. PREPARATION AND TRANSMISSION OF REPORT OF CHANGE FOR
DA FORM 20 OR 66 (DA FORM 2876)

9-62. Purpose. Report'of Cliange for DA Form
20 or 6(i is used to keep the Office of Personnel Op-
erations copy of the DA Form 20 (and, when ap-
plicable, insert sheets, DA Forms 20A and 20B)
current and identical with the organizational copy
of individuals indicated in paragraph 9-63, for
items listed in paragraph 9-64(7.
9-63. Applicability. Report of change will be
prepared as required in paragraph 9-64 for all
personnel for whom a duplicate Form 20 has been
forwarded to OPO as required by paragraph
9-126.
9-64. Submission of reports of change, a. When
required. The custodian of the DA Form 20 will
immediately submit reports of change each time
an entry is added, deleted, or changed in items
listed below.

(1) DA Forms SO and 20A. Items 1, 4, 9,
11, 12, 16, 17, 18, 19, 22, 24, 25, 27, 28 (report
only the entries required by para 9~41a (1) and
(7)), 30, 31, 32, 33, 37, 38, 39, 40, 41 (report
awards/decorations for valor and meritorious

service only, excluding Oakleaf Clusters to Air
Medal), 42, 43, 44, 45, 46, DA Forms 20 and 20A
will be reported by a report of change. Reports of
change will be submitted to OPO-EPADS.

(2) DA Form WE. All additions, deletions,
and changes.

b. Final report of cliange. Care will be exercised
to insure that the final report is submitted im-
mediately upon death; when an individual, grade
E-7, is reduced and MOS is not included in para-
graph 9-12«; when an individual grade E-6 or
below, is reclassified into an MOS not included
under 9-12«; or when an individual is separated
from the service (not applicable to discharge and
immediate enlistment or reenlistment). The word
"Final" will be entered immediately following the
change number. When a separation is reported,
a copy of separation orders will be attached to
OPO (EPADS; or EPADR) copy of the report
of change.
9-65. Number of copies required. Two copies
of DA Form 2876 are always prepared. Prepara-
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tion of disposition of reports of change other than
as prescribed by this regulation is prohibited.

a. OPO—EPADS or.EPADR copy. The orig-
inal will be forwarded directly to Chief of Per-
sonnel Operations, ATTN: EPADS,,or EPADR,
Department of the Army, Washington, DC 20310.

b. Field military personnel file copy. The du-
plicate will be filed and retained in the individ-
ual's field military personnel file for one year and
destroyed thereafter. When an individual is reas-
signed, all reports of change prepared within the
past year will be forwarded with the qualification
record to the new station.
9-66. Manner of preparation. Typewritten re-
ports of change are preferred. When a typewriter
is not available, the report of change may be
printed in pencil. Script is prohibited. Carbon
copies will be checked carefully to insure that all
entries are distinct and recorded in appropriate
spaces. Coded sections at the bottom of the form
are reserved for the use of Headquarters, Depart-
ment of the Army, and will not be used by any
other agency.
9-67. Entries, a. Identification of types. Changes
will be reported on DA Form 2876 by the use of
four types of entries. The type of entry appropri-
ate for each cliange will be identified by placing
one of the following verbs in front of each change
reported on DA Form 2876:

(1) "ENTER" for changes containing infor-
mation being reported for the first time, or infor-
mation previously entered on DA Form 20 and
subsequently deleted or erased.

(2) "DELETE" for changes reporting en-
tries to be completely deleted from DA Form 20.

12 September 1969

(3) "ERASE" for changes reporting pencil
entries, to be erased from the DA Form 20.
. * (4) "CLOSE".for changes reporting the con-

summation of a time period, tour, assignment,
status,, or other factors required to be reported
upon completion.

b. Continuation of entries. When entries are
too numerous to record on the face of the DA
Form 2876, they may be continued on the reverse
of the form; If more space is required, additional
reports of change will be prepared and numbered
in sequence.
9-68. Completion of items, a. To: (Addressee).
Delete "ATTN: OPD______."

b. Date of change. Enter date that the report
of change is accomplished.

c. Change number. Each report of change pre-
pared will be assigned the next unused number
appearing in item 46 of DA Form 20. This num-
ber will then be blocked out. Do not submit a re-
port of change without a number.

d. Last name, first name, middle initial. Enter
name from item 1, DA Form 20.

e. Service number. Enter service number from
item 1, DA Form 20.

/. Grade. Enter grade from item 2, DA Form
20.

g. Organisation and station. Enter appropriate
organization and station or organization and
major oversea command, as appropriate.

h. Primary MOS (Enl). Enter primary MOS
from item 22, DA Form 20.

i. Duty MOS. Enter duty MOS from item 8,
DA Form 20.
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^•APPENDIX IV

PREPARATION OF DA FORM 2250, LIST OF COUNTRIES AND TYPE ,OF ACTIVITIES;
AND INSTRUCTIONS FOR FIELD COMMANDERS ISSUING ORDERS PERTAINING
TO PERSONNEL FOR ASSIGNMENT TO MILITARY MISSIONS, ADVISORY GROUPS,
INTERNATIONAL AND OVERSEA JOINT HEADQUARTERS

(Reference section III, chapter 4)

L Preparation of,DA Form 2250 and forward-
ing instructions, a. DA Form 2250 will be com-
pleted in triplicate by custodian of personnel
records from available records and through inter-
views with individual and dependents, and a medi-
cal officer, whether individual is an applicant or
nominee. DA Form 2250 will not be completed for
personnel who do not meet the selection criteria
outlined in figure 4-2.1, except in those instances
where waiverable items of criteria are involved.

b. The custodian of personnel records will in-
sure that:

(1) Pertinent preprinted items on the re-
, verse of all copies of DA Form 2250 are

properly completed.and signed.
, (2) Upon completion, the original and dupli-

cate are forwarded, as prescribed, and the
triplicate and a copy of the initial entries
on the reverse of the duplicate are placed
in the individual's Military Personnel
Records Jacket, U.S. Army (DA Form

•201).
c. Unit personnel officers and commanding offi-

cers will render every possible assistance to all en-
listed personnel who desire to volunteer and are
qualified under the referenced section.

d. Unless otherwise indicated in' 'e below, all
entries will be typewritten.

e. Detailed preparation instructions (see para-
graph 4-10<z(l) for appropriate office symbol to
enter after "ATTN:" in address block) are as
follows:

(1) Item 1. Self-explanatory.
(2) Item $. Self-explanatory. All applicants

will be required to procure immediately
proof of citizenship for later use in mak-
ing application for passport in accordance
with AE 600-290.

(3) Item 3. Column 1; Enter GT score aa
shown on DA Form 20. CL item will re-

flect words. per minute typing ability.
ALAT item will reflect -AI.AT-1 test
score. • Column $: CL item will reflect
words per minute dictation reception if
the individual has stenographic qualifica-
tions; if retested (see AR 611-82), enter
ALAT-2 score. '

(4) Item 4- Enter number of special and gen-
eral courts-martial and number of days
lost in current and last prior enlistment;
e.g., 0/0,1/20. - • < '

.(5) Item 5. Eriter type of security clearance
which individual has been granted and
basis; e.g., S-NAC, TS-BI. If a security
check is pending, type and date of request
will be entered; e.g., NAC-15 Jul 66, BI-
5 Aug 66. . ; '

(6) Item 6. Enter as recorded in Item 16, DA
Form 20.

(7) Item 7. Enter as recorded in Item 17, DA
Form 20'.

(8) Item 8. Enter as recorded in Item 18, DA
Form 20. Personnel with physical limita-

, tions are not acceptable for assignment to
isolated areas, but may be considered for
assignment to an area where adequate
medical facilities exist. For individuals
who apply from AIT, entry in red pencil
will be made "AIT-(graduation date)."

(9) Item 9. Current language proficiency as
recorded in Item 30, DA Form 20, will be
entered. If fluent in more than two lan-
guages (other than English), record only
two best qualified languages. If language
training was received at the Defense Lan-
guage Institute, an asterisk will be placed
immediately after the language.

(10) Item 10. Enter as recorded in Item 11,
DA Form 20.
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(11) Item 11. Enter only last completed for-.
eign service tour as recorded in Item 31,
DA Form 20. For oversea applicants, ex-
pected date of rotation will be entered in
red pencil under "Through."

(12) Item 1%. Enter data for primary MOS as
recorded in Item 22, DA Form 20. When
individual has additional MOS, enter
only data for the additional MOS in
which best qualified.

(13) Item, 13. Enter only highest level at-
tained as recorded in Item 32, DA Form
20.

(14) Item 14- Education—enter highest grade
completed; naturalization—if other than
native born, enter date of naturalization,
or, if not naturalized, enter "no"; Chil-
dren—enter age and sex only, e.g. 8-M,
5-F.

(15) Item 15. Identification photo, 1 x 1%6
inches, of applicant or nominee, will be
securely glued to form. ID card photo
(see AR 606-5) will be used where facili-
ties exist. Photo is required on original
(card) copy only.

(16) Item 16. Identification photo, 1 x 1%6
inches, of wife will be securely glued to

• - form, if applicant or nominee is married.
ID card photo (AR 606-5) will be used
where available facilities exist. Photo is
required on original (card) copy only.

(17) Item 17. Enter date form is prepared.
(18) Item 18. Self-explanatory.

• (19) Item 19. Enter-primary MOS. If indi-
vidual is performing duty in other than
primary 'MOS, enter duty MOS imme-
diately below PMOS, with total months

- served in DMOS, e.g.,7lH20-6; '
(20) Item W. Enter-present grade title and

pay grade, to include proficiency pay
designator, if any.

(21) Reverse side of form (original (card)
a,nd_ triplicate copy).

(a).Item 21. Applicant will indicate in
numerical sequence his area prefer-
ences.

'(b) Item S3. Will be signed only by those
who are submitting applications for as-
signment consideration.

A4-2

. (a) Item S3. Will be completed and signed
only by those who are nominated to
Chief of Personnel Operations.

(d) Item £4- Prior to signing, the unit com-
mander will carefully review figure
4r-2.1 and insure that the enlisted per-
son and dependents meet the qualifica-
tions contained therein. He will also
insure that form is factually and cor-
rectly prepared and that all provisions
of the referenced section have been conv
plied with. This procedure will be fol-
lowed whether the-enlisted person is a
volunteer or nominee. Morning report
unit designation and station of en-
listed person will be entered below sig-
nature of unit commander.

(e) Intermediate headquarters comments.
1. Only one headquarters subordinate to

the major headquarters need com-
plete comment. Entries may be hand-
written, e.g., Headquarters, Ft. Knox,
2 Aug 66. John Jones, Capt, AGC,
AAG. If disapproval is recommend-
ed, reasons will be indicated on re-
verse of duplicate copy.

#. Major commanders will complete com-
ment and forward .direct to Chief of
Personnel Operations. Entries may
be handwritten. If disapproval is
recommended, reasons will be indi-
cated on reverse of duplicate copy.

(22) Reverse side of duplicate copy (a copy
of initial entries will be retained with the
triplicate of DA Form 8250). The reverse
of the duplicate will be used to—

(a) Request waiver as authorized in figure
4r-2.1. Approval of application by in-
termediate headquarters will be ac-
cepted as recommended approval of
requested waiver.

(b) Give cogent reason for recommending
dissapproval of application.

(c) Fulfill the requirements of paragraph
• 4-106(5).
(d) Kecord date of last permanent change

of station determined in accordance
with paragraph 9004.1, Joint Travel
Regulations.

i
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$$ (e) Record data on dependents, other than
7 wife and children. Furnish age, rela-

tionship, and sex.
2. List of countries and types of activities.

For assignment purposes under referenced section
only, locations of organizations are listed under
general geographical areas. Activities under geo-
graphical areas are of the following types: 1—
MAAG/Mission; 2—International Headquarters;
3—Joint Headquarters; 4—Military School (For-
eign Students). Lengths of foreign service tours
are shown in AR 614-30.
Africa and Middle Ea-st:

Congo—1
Ethiopia—1
India—1
Iran—1
Liberia—1
Libya—1
Mali—1 '
Pakistan—1
Palestine—2
Saudi Arabia—1
Senegal—1
Turkey—1, 2

Europe :
Belgium—1
Denmark—1, 2
England—1,2 '
France—1,2, 3
Germany—1
Greece—1, 2
Italy—1, 2
Netherlands—1
Portugal—1
Spain—1

Far East and Pacific:
Cambodia—1
Hawaii—3
Japan—1, 3
Korea—1,2,3
Laos—1
Philippines—1
Taiwan—1
Thailand—1, 2
Vietnam—1,3

North America:
Alaska—3

1748A
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South-America and Caribbean.1
Bolivia—1
Brazil—1
Chile—1
Colombia—1
Costa Rica—1
Dominican Republic—1,2
Ecuador—1,
El Salvador—1
Guatemala—1
Honduras—1
Nicaragua—1
Panama Canal Zone—1,3,4.
Paraguay—1
Peru—1
Uruguay—1
Venezuela—1

3. Instructions for commanders issuing or-
ders, a. References.

(1) AR 310-10.
(2) AR 600-38.
(3) AR 612-35.
(4) Paragraph 16, AR 614-6.

b. Assignment. Assignment to these activities
will be accomplished direct from current unit of
assignment to oversea activity indicated in assign-
ment instructions received from Chief of Person-
nel Operations. If, for any reason, personnel are
unable to comply with assignment instructions, the
Chief of Personnel Operations will be notified im-
mediately. The office symbols shown in paragraph
4r-10a(l) will be used. Orders will be issued in
accordance with references indicated in a above.
The only authority for issuance of orders to be
cited will be direct reference to assignment instruc-
tions issued by Chief of Personnel Operations.
Complete identification of requisition, as indicated
in assignment instructions, will be quoted in orders.

c. Security clearance or investigation. Unless
specifically authorized by Chief of Personnel Op-
erations, personnel will not depart home station
until required security clearance has been granted
or required security investigation completed. If
necessary to hold an individual pending comple-
tion of security investigation, orders will be amend-
ed by headquarters issuing original orders to
change reporting or availability date and EDCSA.

A4-3
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CHAPTER 4
ELECTION OF PERSONNEL FOR TRAINING AND ASSIGNMENT

SectioiKl. SELECTION OF PERSONNEL FOR ATTENDANCE AT SERVICE SCHOOLS
(2) All applicants for MOS career group

97, to Chief of Personnel Operations, ATTN:
EPADS-I.

^•(3) All inservice applicants for advanced
training in MOS career group 42D, 42F, 91C, 91E,
91R, 91S, 92B, MOSC 35G30 and 94F40, to Chief
of Personnel Operations, ATTN: EPRDS.

(4) All applicants that require a class II or
III Flight Physical as a prerequisite for training,
to Chief of Personnel Operations, ATTN:
EPRDS.

(5) Oversea applicants, as outlined in para-
graph 4r-2(..

d. Quotas for functional training. Requests for
quotas for attendance of active Army enlisted per-
sonnel in non-MOS-producing school-typo train-
ing will be submitted in writing to the Command-
ing General, U.S. Continental Army Command,
ATTN: DCS-ATIT, Fort Monroe, Virginia
23351. School courses which are listed in DA Pam
350-10 are functional or non-MOS-producing,-
which are to become MOS-producing, will be so
identified in CON ARC schedule of classes. Quota
for these courses will be requested from Chief of
^Personnel Operations, ATTN: EPRDS, Depart-

of the Army, Washington, D.C. 20310.
Personnel of the USAR. Requests for quotas

for ^ntry of enlisted personnel of the Ready Re-
serve into MOS-producing training conducted at
Army Service Schools, U.S. Army training cen-
ters, ancKother training activities will he sub-
mitted to %he Commanding General, U.S. Con-
tinental ArV Command, ATTN: DCS-ATIT,
Fort Monroe, ^irginia 23351.

/. Request forwttendance of Defense Language
Institute. Requests^ or attendance at Defense Lan-
guage Institute will be submitted in accordance
with AR 611-82. Requests will be submitted
through channels to Cl̂ ief of Personnel Opera-
tions, ATTN: EPRDR.

g. Format for written applications. All requests
for quotas required by written application will be
submitted in the following order on DA Form
2496.

\
4-1

4-1. Genesal. a. Scope. This section governs the
selection of\permanent party enlisted personnel
in the active\Army and USAR-for training at
Army, Navy, arid Air Force service schools; con-
tains certain adnainistrative procedures incident
to their assignment; and sets forth procedures for
relief and disposition, of unqualified students. In-
structions for selection, of training base enlisted
personnel in school cousses are published in'AR
612-200.

b. Quotas for active Army. Using agencies re-
quiring quotas will submit requests in accordance
with procedures outlined belowi

(1; Request for school-type\training as out-
lined in DA Pam 350-10, when completion of such
training qualifies an individual for tne award of an
MOS, will be requested by installation commanders
within CONUS by calling DA, EPRD^ AUTO-
VON (22) 76341,76342, or 76343.

(2) The call period is from 0900 to 160\hours
EST, Monday through Friday.

(3) Installation or activity is limited to
call each day.

(4) A code-a-phone will receive all calls afterN
normal Department of the Army duty hours to
include Saturday and Sunday.

(5) Earliest available date of school appli-
cant is required when requesting school quotas.

(6) Commanders will insure that personnel
meet the prerequisites for attendance as outlined
in paragraph 4-2 below, DA Pam 350-10, and
current DA Circular 611-4.

(7) All quotas allocated must be filled; how-
ever if an individual selected is unable to meet the
school reporting date this action will be reported
to DA, EPRDS by calling one of the numbers
indicated in (1) above or any other expeditious
means.

c. Restrictions. Using agencies requiring quotas
for the following categories must submit written
applications.

(1) All applicants for MOS training within
career group 96, to Chief of Personnel Operations,
ATTN: EPRDS, Department of the Army, Wash-
ington, D.C. 20310.
TAQO 722A
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(1) Last name, first name, and middle initial
of individual for whom school quota will be used.

(2) Service number. - -
(3) Pay grade, title, and date of rank in cur-

rent pay grade. Proficiency rating designator.
(4) PMOS.

(a) Date awarded.
(b) Number of months performed in this

MOS.
(c) Statement that applicant is qualified

under provisions of AR 611-201, Standards of
Grade Authorization. If conversion from NCO to
specialist is required, a signed copy of statement
referred to in paragraph 4-2a(3) (a)3, will be
forwarded to Headquarters, Department of the
Army, with application for service school.

(5) Is individual school trained in present
PMOS? (Yes or No; if yes, date of completion of
course).

(6) Physical profile serial (para 2-7).
(7) Length of current term of service expira-

tion date and tentative date of reenlistment, if
discharge prior to expiration of term of service is
involved.

(8) BASD.
(9) Otlier MOS in which individual 1ms re-

ceived formal training either school or advanced
individual training and date of completion.

(10) School courses in which quotas are de-
sired, appropriate aptitude area score for each,
and desired or acceptable reporting dates.

(11) Statement as to whether individual is
airborne qualified and, if so, whether airborne
assignment is desired after completion of course.

(12) Marital status.

30 December 1968

(13) For individuals overseas, indicate
whether current tour is being served in long or
short tour areas, date normal tour will be com-
pleted, ETA CONUS and amount of leave desired
prior to attendance at school course. For individ-
uals in CONUS, indicate whether last oversea
tour was in long or short tour area, whether normal
tour was completed and date of return of individ-
ual to CONUS.

(14) Date assigned to present station (for in-
dividuals in CONUS).

(15) For individuals in CONUS for whom
quotas are requested for courses of less than 20
weeks' duration, indicate whether position vacancy
will exist for school trained MOS within installa-
tion requesting quota upon completion of school
training.

(16) Security clearance. Security clearance
required for attendance in school/course requested.
Action taken to obtain security clearance, if indi-
vidual does not possess required clearance.
4-2. Selection and processing procedures. Selec-
tion of personnel for attendance at service schools
will be accomplished under the provisions of this
regulation and DA Pam 350-10. Criteria for selec-
tion of personnel for attendance at Navy or Air
Force schools, not shown as an Army school course
in DA Pam 350-10, will be announced by Head-
quarters, Department of the Army.

a. Selection criteria. The following criteria will
govern selection of Army personnel for attendance
at MOS-producing school courses. Major com-
manders will not establish additional criteria. Se-
lection of the best qualified will be made by Head-
quarters, Department of the Army, when excessive
numbers of personnel apply for attendance in the
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same course or a limited number of quotas are
available.

(1) Applicants must meet prerequisites for
a specific school course as established in DA Pam
350-10 and AR 611-201, and must be eligible under
any other applicable directives published by Head-
quarters, Department of the Army. Individuals
who 4are not classified in an MOS set forth as a
prerequisite but who, by means of either military
or civilian training or experience, possess skills and
knowledge equivalent to those outlined in AR 611-
201 for prerequisite MOS will be considered quali-
fied in MOS for purpose of selection. In such cases,
quota requests under paragraph 4r-lb will so state.

(2) Individuals, except when otherwise speci-
fied by Headquarters, Department of the Army,
must meet specific time remaining requirement ap-
propriate for course for which selected. Personnel
selected for attendance at two successive courses
must meet the service remaining requirement ap-
propriate for the combined length of the two
courses,

(a) Unless otherwise specified by DA Pam
350-10 for a specific school course, following table
indicates course lengths in weeks and respective
minimum service remaining requirement in terms
of months:

ten. (A o/eourM
| (to week*)

9 or less.__.

13
14-15
16...

21...
22-23 _
24. __

29 or more.

Service time
remaining

(in month*)
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24

Service remaining will be computed
from course completion date to individual ETS
date. Individuals, regardless of grade, who are
otherwise qualified to receive school training and
who have less than 4 years of active duty, may

C 29, AR 600-200

qualify by extending their enlistment as provided
in AR 601-280 or accepting discharge under AR
635-200 and reenlisting under AR 601-280. No ex-
ception to the service time remaining requirement
will be made for these personnel except as in (e)
below. These individuals must meet service time
remaining requirement prior to departure from
parent unit for school attendance. Individuals, re-
gardless of grade, who have 4 years' active duty or
more, who do not extend their enlistment or reen-
list to meet service remaining requirement, must
sign the statement of intent to reenlist required by
paragraph 4-6, AR C01-280 prior to departure
from parent unit,

(c) Personnel serving in unspecified en-
listment who are selected to attend service schools
will acknowledge that they have been informed an
unconditional resignation will not be accepted un-
til completion of the required service subsequent
to graduation.

(d) Enlisted personnel of the Regular
Army who will become eligible for retirement un-
der provisions of title 10, United States Code, sec-
tions 3914 or 3917, prior to time required to fulfill
their service remaining requirement must sign a
statement acknowledging they have been fully in-
formed that voluntary retirement will not be ap-
proved until completion of required service
subsequent to graduation.

(e) Students who meet prerequisites at
the beginning of course and who become turnbacks,
hospitalized or lack security clearance can be put
in the next available course and time remaining in
service is not considered. Enlistment commitments
will be honored without any additional time re-
maining requirements. Commandants of Army
service schools are authorized to waive service time
remaining requirements in these cases.

(3) Individuals normally will not be selected
for a course within same entry group which trains
at a skill level lower than that in which they al-
ready qualify. School training should be in pro-
gressively higher skill levels to promote career
opportunities of the individual and to provide the
Army with well-trained soldiers in higher spe-
cialist and NCO levels of skill. The following
standards with respect to pay grade and NCO/
Specialist status
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will apply in selecting enlisted per-
sonnel for MOS training:

(a) Specialist level courses.
1. Personnel in pay grades E-2 and

E-3 may be selected for specialist
level courses without regard to
grade authorization.

2. Only specialists in pay grades equal
to or lower than highest pay grade
in which specialists are authorized
in MOS (including skill level) for
which the course trains may be
selected.

if3. NCO's may be selected for training
in MOS not having an NCO level of
skill if they sign a statement signi-
fying their consent to be appointed
in a specialist grade upon comple-
tion of such training. This state-
ment will be included in individual's
Personnel Records Jacket until com-
pletion of the course and appoint-
ment in appropriate specialist
grade. Grade standards specified for
specialists in 2 above will apply
to NCO's selected for specialist
courses.

4. NCO's may be selected for special-
ist level courses which train in an
MOS which is authorized their NCO
skill level without loss of NCO
grade.

(6) NCO level courses.
1. Only personnel in pay grade E-4 or

higher will be selected for NCO
level course. To qualify for selec-
tion, individuals must be in a pay
grade equal to or lower than the
highest pay grade authorized for
the school trained MOS (including
skill level).

2. Individuals will be selected for
courses training at skill levels 4
only if they are in a pay grade equal
to, or lower than that authorized
for particular skill level.

(4) Individuals must have completed a
minimum of 8 weeks of basic training
prior to attendance at school courses.

AGO 5381A.
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This will include firing for FOR quali-
fication for nonprior service person-
nel, as prescribed in AR 370-5 and
AR 612-35.

(5) Individuals will not be selected for
successive attendance at two or more
courses in different entry groups, ex-
cept when training in one course is a
prerequisite for the second.

(6) Individuals who have successfully
completed a service school course will
not be selected again for same or an
equivalent course unless such train-
ing is required to maintain proficiency
in the MOS. Individuals will not be
selected for attendance at a course if
by reason of prior training or experi-
ence they already possess knowledge
and skills which would be gained
through successful completion of
course. Basically, it must be assumed
that an individual who has been clas-
sified into an MOS as primary is fully
qualified if pertinent regulations have
been followed. Further, individuals
who have performed in an MOS for
an extended period of time should be
considered qualified in MOS and ap-
propriate reclassification action taken
to award MOS to the individual. Re-
quests for exception to this criteria
should clearly explain why school
training is necessary if—individual
holds MOS for which the course trains
as primary; he has performed duty in
the MOS for which the course trains
for more than 90 days; and he is
drawing proficiency pay or has passed
the evaluation examination and holds
MOS as a verified MOS.

(7) Except as authorized in (5) above,
individuals who have completed a
school course will not again be se-
lected for school training until they
have served in their MOS for the
period of time required by service
remaining requirement, unless MOS
acquired in last school course attended
is a prerequisite to further training,
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or is otherwise directed by Depart-
ment of the Army.

(8) Individuals must be medically and
physically qualified to perform in
MOS for which course trains.

(a) Individuals selected for initial
training in an MOS must meet
physical profile serial and physical
requirements established for MOS
in AR 611-201.

(6) Individuals selected for training at
a higher skill level within an MOS
in which they are currently serving
will be considered medically and
physically qualified for such train-
ing when they are physically capa-
ble of performing duties of that
MOS.

6. Waiver of prerequisites.
(1) With appropriate justification, waiv-

ers of qualifications prescribed in DA
Pam 350-10, except service remain-
ing requirements, may be granted by
commandant of the school or by other
authority as indicated in DA Pam
350-10 or directives from Headquar-
ters, Department of the Army, or
Headquarters, USCONARC. Enlisted
personnel will be encouraged to apply
for course prerequisite waivers in
technical MOS-producing courses if
they have demonstrated by outstand-
ing performance of duty in prior
service, high mental capacity, or
formal education that they are capa-
ble of completing appropriate course
of instruction. In order that requests
for waivers may be properly evalu-
ated, each request will contain all in-
formation required by paragraph 4-
Ib, all aptitude area scores, course
prerequisites to be waived, and any
other substantiating facts to support
request.

(2) Copy of correspondence authorizing
waivers of prerequisites will be filed
in temporary section of individual's
Personnel Records Jacket until com-
pletion of school course.

4-6

c. Selection of personnel.
(1) Major commanders may request

quotas in accordance with procedures
in paragraph 4-lb.

(2) Selection of qualified personnel will
be based upon the requirement for
technically trained personnel and the
need for such training in relation to
immediately projected unit require-
ments.

(3) Normally, individuals will be selected
for schooling within entry group in
which they are classified. The level
of training for which an individual
is selected should correspond as far
as possible to his grade.

d. Selection of personnel assigned to oversea
commands.

(1) For attendance at Army service
schools during term of service in
oversea command. Requests will be
submitted only in exceptional cir-
cumstances when personnel qualified
in required MOS are not available
through normal replacement action.

(2) For attendance at Army service
schools upon return to CONUS.

(a) Individuals in oversea commands
who are scheduled for rotation to
CONUS are eligible to apply for
attendance at an Army service
school course. Applications will be
submitted through channels to the
major oversea commander not less
than 3 months nor more than 6
months for personnel in grades E-l
through E-6, and not less than 8
months nor more than 10 months
for personnel in grades E-7 through

ty E-9, prior to their anticipated date
^ of return to CONUS. Major com-
n mands will forward applications in

accordance with paragraph 4-l^A <
(b) In approving applications for school

attendance, major oversea comman-
ders will insure that applicants

^ meet prerequisites prescribed in DA
U insrra 350-10 or that authorized

AGO 6381A
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waivers have been obtained and meet
selection criteria in this regulation.

(c) Major oversea commanders and other
oversea commanders who report direct
to Headquarters, Department of the
Army, will request quotas from Chief
of Personnel Operations, as prescribed
in paragraph 4-l</.

(d) The date for returning accepted appli-
cants to CONUS for attendance at
Army service schools will be computed
to allow sufficient time for travel, leave,
and reporting to the school. This may
entail a minor adjustment to or exten-
sion of a foreign service tour as au-
thorized in AR G14-30.

(e) Oversea returnees who have not, volun-
teered to attend a service school may be
selected to attend sendee schools to
meet requirements for retraining in a
shortage MOS or to further the career
advancement of individual concerned.

Non-CONUS residents. Non-CONUS
residents who have completed a minimum
of 3 years' active military service and are
serving in their area of residence may
apply for school training in CONUS.
Applications will be submitted for final
approval to tho appropriate major com-
mander who will request quota in accord-
ance with paragraph 4-l<7. Applications
for courses of less than 20 weeks' dura-
tion may be approved only within MOS
authorizations of the command.

A. Special processing procedures.
(1) Medical and physical qualifications.

When prerequisites include definite medi-
cal and/or physical qualifications, eligi-
bility will be determined by verification
of physical profile in accordance with AR
40-501 and/or administration of a physi-
cal fitness test in accordance with DA
Pam 21-1 or 21-2 or other tests to deter-
mine possession of necessary physical re-
quirements (skills). If required, the
tests and other procedures just described
will be completed prior to departure
from organization of assignment. Re-
mediable medical, dental, or physical con-

ditions or defects will be corrected, if
feasible, prior to departure for tlie
school.

(2) Security clearance. AR 604^15 prescribes
procedures applicable to individuals re- .
quiring security clearance indicated in ,
Army School Catalog (DA Pam 350-10). ,

(3) "Waiver of enlistment commitment. In- ,
dividuals enlisted or reenlisted with a
specific commitment who subsequently
waive their commitment to attend a
school course or who waive an initial
commitment for a school course in favor
of an alternate course will be required to
accomplish and sign a statement, in dup- ;
licate, substantially as follows:

I voluntarily waive enlistment choice
made at t!ie time of my enlistment in favor
of attending ————„__..—.______. I realize

(Course No. and title)
and fully understand that upon completion of
schooling, I will be assigned in accordance with
needs of the service.

The original of this statement will be
forwarded to Commanding Officer, U.S.
Army Personnel Services Support Cen-
ter, ATTN: AGPE, Fort Benjamin
Harrison, Ind. 46249, and the duplicate
will be attached to copy of DD Form 4
in individual's Personnel Records Jacket,

(4) National Guard of the United States
and Army Reserve students. When per-
sonnel who are members of National
Guard of USAR units in active military
service schools are selected for attend-
ance at a service school they must sign a
statement that in the event their unit is
released from active military service and
returned to State control or Inactive Re-
serve status prior to completion of course
for which selected, they will remain on
active duty for a period of time necessary
to complete course. ;
Explosive Ordnance Disposal Training.
Enlisted personnel who volunteer for Ex-
plosive Ordnance Disposal Training
must comply with following require-
ments in addition to prerequisites shown
in DA Pam 350-10. /
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(a) Must be interviewed by an EOD of-
ficer, who will furnish a signed state-
ment to accompany application for
training, indicating that applicant has
been interviewed and the nature of re-
quirements of the MOS have been ex-
plained and that failure to meet these
requirements will result in permanent
disqualification for EOD service.

(b) Attach a signed statement to his appli-
cation which will include llic following
sentence:

"I volunteer' to perform Explosive Ordmmce
Disposal duties, as indicated in AR 611-201.
These Include, but are not limited to, the

detection, identification, rendersafe, recovery
and field evaluation of explosive ordnance
which has heen fired, dropped, or placed and
failed to detonate and as such constitutes a
hazard to military and civilian personnel,
installations or material."

Restrictions on submission of applica-
tions. Enlisted personnel may not submit
applications if—

(a) Assigned to units alerted or under or-
ders for oversea movement.

(b) Alerted or under orders for oversna
movement.

(c,) Alerted or under orders for assignment
to units alerted for oversea movement.

A.

4-8
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readily available will be furnished to
individual upon arrival at school.

(3) Dependents and household effects,
(a) Enlisted personnel will be advised

that dependent travel and shipment
of household goods to schools at
Government expense is not author-
ized under Joint Travel Regulations
unless course is of 20 weeks' or
longer duration. This restriction
applies equally to individuals at-
tending schools in a temporary duty
status, and to individuals assigned
to schools on temporary duty pend-
ing further orders (TDPFO). They
will be advised that if their de-
pendents accompany or join them
at school installations, at their own
expense, they may encounter some
of the following hardships:

1. In many instances, housing near
school installations is unavailable
or extremely costly; in addition, in
some areas housing is substandard.

2. On-post dependent quarters are not
available.

3. Students are not normally granted
permission to live off post.

4- Rigid training schedules often pre-
clude regular visits away from the
installation.

(6) Enlisted personnel in CONUS who
are entitled to dependents' travel
and shipment of household goods
under provisions of Joint Travel
Regulations and who are selected
for a course of less than 20 weeks'
duration will sign a statement sub-
stantially as follows:

I have been advised of the provisions
of JTR which restrict dependents' travel
and movement of household goods to
schools at Government expense when
course to be pursued is of less than 20
weeks duration. I understand that if my
dependents accompany me to the school,
it will be at my own expense. I also un-
derstand that PCS orders for reassign-
ment upon completion of course, when
applicable, will authorize dependents'
travel and movement of household goods
only from station from which I was or-

AGO 10454A
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dered to school to the new PC'S assign-
ment.

(c) Dependents will not accompany en-
listed personnel ordered to schools
from oversea commands when they
are scheduled to return to oversea
command, regardless of length of
the course for which they are se-
lected.

(4) Leave. Leave may be granted to indi-
viduals who have leave accrued as
delay en route to a school, or upon
completion of course when return to
unit has been predetermined. Delay
en route will be included in orders
assigning i n d i v i d u a l s to school.
Should unusual circumstances require
issuance of separate orders, copies
thereof will be furnished interested
agencies.

(5) Records. DA Form 201 (Military
Personnel R e c o r d s Jacket, U.S.
Army), with DA Form 2143 (Finan-
cial Data Records, U.S. Army), in-
serted when appropriate, will accom-
pany enlisted personnel to schools as
prescribed in AR 640-10 to insure
availability of personnel records for
the evaluation required by paragraph
4-4a.

c. School assignment. Enlisted personnel se-
lected for training at service schools will be
assigned or attached as follows: .

(1) Navy and Air Force personnel. In
accordance with separate Air Force
and Navy directives, Air Force and
Navy enlisted personnel, when se-
lected for training at Army service
schools, will be attached to schools on
temporary duty until returned to
their respective Departments upon
completion of the course. School com-
mandants are authorized to drop from
attachment and report to Director of
Military Personnel, United States Air
Force or Chief of Naval Operations,
Military Personnel Office, United
States Navy, personnel who are at-
tached to Army schools contrary to
these instructions.
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(2) Army personnel.
(a) Army p e r s o n n e l stationed in

CONUS ordered to an Army, Navy,
or Air Force service school for a
course of instruction of less than
20 weeks will be placed on tempo-
rary duty at school, provided they
are to be returned to their assigned
organization whether they do or do
not complete school course. They
will be returned to their assigned
organization upon completion of the
course, or earlier if they are re-
lieved prior to completion of the
course.

(b) Army p e r s o n n e l stationed in
CONUS, ordered to an Army,
Navy, or Air Force service school
for a course of instruction of less
than 20 weeks, and who are not to
be returned to their parent installa-
tion will be assigned on Temporary
Duty Pending Further Orders
(TDPFO), as appropriate. EDCSA
to be established in orders will be
the same as the reporting date to
school. Personnel will be assigned
to a student detachment as follows:

1. Army service school. Personnel re-
porting to an Army service school
will be assigned direct to student
detachment of school. Upon comple-
tion of course, or when relieved
prior to completion of a course,
personnel will be reassigned in ac-
cordance with instructions received
from the Chief of Personnel Opera-
tions, Department of the Army.

2. Navy or Air Force service schools.
Personnel reporting to a Navy or
Air Force service school will be as-
signed to student detachment of
headquarters of major command in
which the school is located, with
station , at the school. Personnel
attending a Navy or Air Force
service school will be reported by
appropriate major headquarters
upon completion of course, or when

relieved prior to completion of a
course, to Chief of Personnel Oper-
ations, for reassignment under AR
614-205. These individuals will also
be reassigned as prescribed by
Chief of Personnel Operations (ex-
empt report para 39<z, AR 335-15).

(c) Army personnel stationed in an
oversea command ordered to an
Army, Navy, or Air Force service
school for a course of instruction
of less than 20 weeks will be as-
signed direct to the new gaining
CONUS unit with TDY en route to
school designated. EDCSA will be
established as prescribed by para-
graph 20, AR 330-12.

(d) Army personnel ordered to an
Army service school for course of
instruction of 20 weeks or longer
will be relieved from their unit of
assignment and will be assigned on
a permanent change of station di-
rect to the student • detachment of
Army service school. EDCSA to be
established in orders for personnel
stationed within CONUS will be
same date as reporting date to the
school. EDCSA to be established in
orders for all personnel stationed
overseas will be computed as pre-
scribed by paragraph 20, AR 330-
12. Upon completion of course, or
if relieved prior to completion of
course, these individuals will be re-
assigned in accordance with in-
structions from the Chief of Per-
sonnel Operations.

(e) Army personnel ordered to a Navy
or an Air Force service school for
a course of instruction of 20 weeks
or longer will be relieved from their
unit of assignment. They will be
assigned, on a permanent change
of station status, direct to the stu-
dent detachment of headquarters of
major command in which school is
located, with station at the school.
EDCSA to be established in orders
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for personnel stationed in CONUS
will be the same date as reporting
date of individual to the school.
EDCSA to be established in orders
for all personnel stationed over-
seas will be computed as prescribed
by paragraph 20, AR 330-12. Upon
completion of course, or if relieved
prior to completion of course, ap-
propriate major headquarters will
report individuals to Chief of Per-
sonnel Operations, for reassign-
ment under AR 614-205. Individu-
als will be reassigned as prescribed
by Chief of Personnel Operations
(exempt report, para 39o,, AR
355-15).

(/) Army personnel ordered to a course
conducted at a civilian school will
be reassigned to, or placed on tem-
porary duty with, student detach-
ment of headquarters of the major
command in which the school is lo-
cated, with station at the school.
The major commander will be re-
sponsible for accomplishing actions
directed in paragraph 4-4c when
personnel are relieved from, or
complete, the course of instructions.
EDCSA to be established in orders
for personnel stationed in CONUS
will be the same date as reporting
date of individual at the school.
EDCSA to be established in orders
for personnel stationed overseas
will be computed as prescribed by
paragraph 20, AR 330-12.

1. Reassignment will be on a perma-
nent change of station when course
is 20 weeks or longer.

2. When course is of less than 20
weeks' duration, individual will be
reassigned on a temporary duty
basis, or on temporary duty pend-
ing further orders (TDPFO),
when indicated, except that Army
personnel stationed overseas will be
assigned in accordance with (c)
above.

AGO 10464A
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d. Assignment jurisdiction.
(1) Enlisted personnel attending schools

on temporary duty remain under the
assignment jurisdiction of command
to which they are assigned. Enlisted
personnel assigned to student detach-
ments on permanent change of station
or on TDPFO are part of replacement
stream and will be assigned only as
directed by Chief of Personnel Opera-
tions.

(2) Commanders of units which have en-
listed personnel attending service
schools at time of receipt of warning
orders for oversea movement, who
will not complete the course in time
to join the unit at the home station,
will take action as follows for per-
sonnel at schools on TDY:

(a) Subject to approval of major com-
mander, unit commander may re-
quest that individuals complete
course and join unit in oversea
command, or that individuals be re-
lieved from course to join unit at
same station, whichever is in the
best interest of the service.

(b) On receipt of unit movement or-
ders, unit commander will prepare
a minimum of 10 copies of unit
movement order or pertinent ex-
tracts thereof for each individual
who will remain in school to com-
plete course and join unit in over-
sea command. These orders or ex-
tracts will be indorsed to individual
through school commandant who
will furnish an information copy
to oversea replacement station ap-
propriate personnel center. This
indorsement will direct that upon
completion of the course individual
will proceed to personnel center for
shipment to oversea command to
join unit of which he is a member.
Other instructions that are perti-

„ nent will be included, such as the
authority for leave and TPA. Upon
completion of course, orders or ex-
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tracts will be further indorsed to
indicate date of completion of
course and date of departure of
individual.

(c) Appropriate orders will be issued
by major commander concerned for
those individuals who will be re-
lieved from school to join the unit
at the home station. These .orders
will be indorsed to individual
through Army commander in whose
area school is located.

4-4. Classification, assignment, and relief at
Army service schools. The commandant of an
Army service school is responsible for classifi-
cation and processing actions directed herein
in connection with enlisted personnel attending
school courses. He is authorized to reassign en-
listed personnel from one course to another or
to relieve them from the school under condi-
tions and procedures prescribed herein. Indi-
viduals selected by Department of the Army
for school course will not be refused admission.

a. Evaluation and assignment within schools.
To insure input of qualified personnel to school
courses and to preclude unnecessary training
of individuals already qualified in the skills and
knowledges in which the course trains, person-
nel records of individuals arriving at school
will-be reviewed by qualified personnel man-
agement personnel and their qualification
evaluated.

(1) Individuals who meet the course pre-
requisites upon assignment to school
or those for whom a waiver has been
obtained will be entered in course for
which selected.

(2) Individuals may be reassigned by
commandant to a course other than
that for which selected only after ap-
proval by Chief of Personnel Opera-
tions. Requests for approval to re-
assign students will be submitted to
Chief of P e r s o n n e l Operations,
ATTN: EPRDT-S, Department of
the Army, Washington, D.C., 20310.
Consent of interested commander will
be obtained prior to requesting ap-

4-12

proval for reassignment from Chief
of Personnel Operations. Reassign-
ments will be considered when stu-
dents fail to qualify for course for
which selected or are exceptionally
qualified for a course other than one
for which selected, particularly a
more advanced course. Administra-
tive reassignment will not be con-
sidered. Individuals selected under
regulations or conditions referred to
in paragraph 4~4et f, or g will not be
reassigned except as provided therein.

(3) Individuals who, by reason of prior
training or experience, possess some
of the skills and knowledges in which
course trains will be entered in course
but given only such training as they
lack to qualify for award of MOS.

(4) Individuals found to be fully qualified
in all skills and knowledges in which
course trains and who require no
additional training will be classified
into appropriate MOS and reported
for reassignment. Such instances will
be reported to Chief of Personnel
Operations, ATTN: EPRDT-S.

(5) With the exception of NCO skill level
school courses, individuals will not be
entered in training unless school
trained MOS can be awarded as
primary under the provisions of AR
611-201.

6. Relief from schools. The commandant
may relieve students from the school for any
of the following reasons:

(1) Academic deficiency. An individual
may be relieved from a course for
academic deficiency at any time after
being given a reasonable trial period,
or for failure to complete a course
satisfactorily.

(2) Disciplinary reasons. An individual
may be relieved at any time for dis-
ciplinary reasons.

(3) Lack of clearance. An individual may
be relieved upon receipt of informa-
tion by commandant that any re-
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quired security, cryptographic-access
authorization, DA Form 2545 cannot
be obtained or has been denied. If
final security clearance is denied a
student attending school on basis of
interim clearance, student will be
dropped from the course immediately
and all classified information and/or
material which has been issued to him
in course will be removed from his
possession.

c. Disposition of relieved individuals.
(1) Army personnel. When individuals

are relieved from school in compliance
with this regulation, following action
will be taken:

(a) Individuals will be reported for re-
assignment under AR 614-205, ex-
cept that those who were assigned
to school for advanced individual
training will be processed as pre-
scribed in AR 612-200.

(b) Individuals on temporary duty will
be returned immediately to their
parent unit. (If relief is by reason
of AWOL, they will be administra-
tively returned to their parent unit.
Ifi such cases, orders will be issued,
citing this subparagraph and para-
graph 2, AR 630-10, as authority.)

(c) Individuals assigned to schools from
oversea commands under provisions
of paragraph 4-2d will be returned
to the oversea command.

(2) Air Force personnel. When airmen
are relieved from school in compliance
with these instructions, action for
their transfer will be taken by Air
Force Administrative Unit located at
the Army school. At those schools in
which there is no such administrative
unit, following action will be taken:

(a) Airmen attending school on tempo-
rary duty will be returned immedi-
ately to their parent unit.

(b) Airmen in casual status, who are
eliminated, will be reported by elec-
trical means to unit to which as-
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signed as reflected in orders detail-
ing them to training. The report
will include individual's name,
grade, service number, and para-
graph and special orders which
transferred,him to the school. Unit
of assignment will be responsible
for issuing reassignment orders.

(c) Airmen eliminated on whom gradu-
ate reassignment orders have been
received, will be withheld from as-
signment and reported in accord-
ance with (b) above.

d. Combat disabled personnel. Requests for
attendance of combat disabled personnel, re-
cruited under AR 601-210 or continued on
active duty under AR 616-41, will be processed
as prescribed in AR 616-41.

e. Individuals recruited for specific Army
school training. Enlisted personnel recruited
for specific school courses will be entered in
course for which approved. Enlistees con-
sidered qualified for a more advanced course
may be enrolled in the more advanced course
if they agree to waive their enlistment choice
in favor of alternate course, and approval .of
Chief of Personnel Operations, ATTN:
EPRDT-S, is obtained. The provisions of
paragraph 4-2e(3) will apply when initial
enlistment commitment is waived.

/. Individuals granted waiver for lack of
prerequisites. 'Individuals sent to a school after
receipt of a waiver as authorized in paragraph
4-26 will not be relieved from school for lack
of qualifications which has been waived. Such
personnel will be entered in the course for
which selected. If, after a reasonable trial
period, individuals are found to be academi-
cally deficient, they may be relieved from the
course.

g. Reassignment of personnel erroneously
sent to school. When an individual is errone-
ously ordered to the wrong school, or when
course for which selected has been relocated
from one school to another, commandant re-
ceiving such individual will reassign him to
school conducting course for which originally
selected. Travel in connection with this re-
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assignment will be chargeable to Military Per-
sonnel, Army Funds, as shown in AR 37-100.

h. Reassignment to correct misclassification.
In exceptional cases, in order to correct serious
misclassification in original selection, com-
mandant may recommend to Chief of Personnel
Operations that an individual be reassigned to
another school to attend a course for which he
is better suited by qualification and interests.
Reassignment, when approved by Chief of Per-
sonnel Operations will be chargeable to Mili-
tary Personnel, Army Funds, as shown in AR
37-100.

i. Classification in military occupational
specialists. Upon successful completion of a
school course training in an MOS, graduates

will be awarded school trained MOS and be
reclassified, as appropriate, under provisions
of chapter 2.

j. Entries on DA Form 20. Chapter 9 pre-
scribes appropriate entries to be made on DA
Form 20 for enlisted personnel who success-
fully complete a school course. When DA Form
20 is not available at the school, commandant
will furnish to assigned unit a report contain-
ing information to be entered on DA Form 20.
The school commandant will furnish a copy of
report on personnel in grades E-7 through E-9
and special category personnel to Chief of Per-
sonnel Operations, ATTN: appropriate section
(para 3-17 and fig. 3-2) (exempt report, para

, AR 335-15).

Section II. SELECTION OF PERSONNEL FOR ARMY BANDSMAN
TRAINING PROGRAMS

4-5. Army Bandsman Training Program, a.
General.

(1) A program of service school training
for Army bandsmen has been estab-
lished by The Adjutant General, to
train selected Army bandsmen in ad-
vanced techniques of instrumental
performance, theoretical subjects, and
appropriate military subjects. The
program objectives are to improve the
musical and military proficiency of
Army bands, and to prepare enlisted
bandsmen for positions of leadership
and responsibility in all phases of
band operations, including adminis-
tration, training, supply, and utiliza-
tion.

(2) This is a 20-week course, designated
12-R-F2 in DA Pam 350-10, con-
ducted at The School of Music, United
States Naval Amphibious Base, Little
Creek, Norfolk, Va. 23521.

b. Qualifications.
(1) All prospective students must—

(a) Have a working knowledge of
major and minor scales, intervals,
and key signatures most commonly
encountered in band literature for
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the respective instrument, and
fundamentals of music notation and
music notation and music termin-
ology.

(b) Have attained a standard score of
90 or higher on Aptitude Area 1.

(c) Have a minimum of 17 months'
service remaining upon completion
of training. )

(2) All prospective students must be able
to perform reasonably well at sight
the first parts of standard band litera-
ture for grades medium easy to medi-
um, or second and third parts of
grades medium to difficult, with ap-
propriate observance of phrasing,
dynamics, breathing, and interpreta-
tion.

(3) Brass and woodwind instrumentalists
must have developed an embouchure
which is basically correct, and must
be capable of producing a tone charac-
teristic of instrument played through-
out practical range of that instru-
ment.

(4) Percussionists must be capable of per-
forming, in both open and closed
style, the first 13 rudiments of snare
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drumming as prescribed by the Na-
tional Association of Rudimental
Drummers.

c. Applications. Applications will be com-
pleted in accordance with section I, chapter 4,
and will be forwarded to The Adjutant Gen-
eral, ATTN, AGCA, for final selection.

d. Final audition and placement examina-
tion. A pre-enrollment instrumental audition
will be conducted at The School of Music prior
to final acceptance for training. Should a
nominee fail to pass the pre-enrollment audi-
tion, he will be reported to Chief of Personnel
Operations for further assignment. In addition,
an examination in theory and ear training will
be given to each applicant solely for determin-
ing student's ability level for class placement
purposes. The results of these placement ex-
aminations will in no way effect acceptance of
a nominee, provided he has qualified in the
instrumental audition.

e. Administrative instructions. Under pro-
visions of section I, chapter 4, personnel or-
dered to attend this course of instruction will
be assigned, on permanent change of statij
statis; to United States Army Element,

The School of Music, United States
Naval Amphibious Base, Little Creek, Norfolk,
Va. 23521. All delays en route will be predeter-
mined and stated in original orders.

/. Transportation of dependents and house-
hold goods. Dependents and household goods
are not authorized to accompany students to
The School of Music. The shortage of military
housing, lack of civilian housing at reasonable
rates, and demanding nature of course of in-
struction argues against transportation of de-
pendents at individual's own expense.

4-6. Army bandsmen advanced training pro-
gram, a. General. A program of service school
training has been established at The School of
Music, U.S. Naval Amphibious Base, Little
Creek, Norfolk, Va. 23521. This training will
prepare enlisted personnel to meet warrant of-
ficer requirements in the Active Army and
provide technical training to those warrant
officer bandmaster of Active Army requiring
formal training. The course of instruction for
AGO 1045.A
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Advanced Bandsman (Bandmaster Prepara-
tory) is of 20 weeks' duration. Classes will
not exceed 20 students and will be conducted
as required in c below.

6. Purpose.
(1) To enhance Army band career pro-

gram by providing a course of in-
struction that will permit highly
qualified enlisted men to further
qualify for Army Reserve warrant
officer bandmaster appointment.

(2) To provide Department of the Army
with a highly trained group of Reg-
ular Army noncommissioned officers
capable of meeting warrant officer
bandmaster requirements of the Ac-
tive Army,

(3) To provide training for bandmasters
of the Active Army establishment
when such training is recommended
by a board of commissioned band
officers.

c. Course availability. Exact dates for the
Advanced Bandsman (Bandmaster Prepara-
tory) course of instruction 12-N-031A will be
announced to all major commanders when
there is a requirement to fill existing or pro-
jected bandmaster vacancies and procurement
quotas within the authorized ceiling strength
of Active Army,

d. Eligibility requirements.
(1) Applicants must meet eligibility re-

quirements of AR 135-100 for ap-
pointment as a warrant officer, Army
Reserve.

(2) Be a member of the Active Army (ex-
cluding Reservist on active duty for
training only), qualified in an Army
bandsman skill level 3 (see AR Gil-
201) in respective instrumental group,
or have completed 120 hours at a
nationally or regionally accredited
college or university with a major in
music or music education substan-
tiated by documentary evidence of
civilian experience comparable to
teaching appropriate musical subjects
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in a secondary school or college for a
minimum period of 2 years.

(3) Have a minimum of 17 months' serv-
ice remaining upon completion of
training.

(4) Be able to qualify instrumentally on
major instrument as prescribed for
skill level 2 (see AR 611-201),;brass,
woodwind, or percussion group, re-
spectively.

(5) Have demonstrated positive qualities
of leadership and be of high moral
character.

(6) Applicants qualified to make applica-
tion must complete basic combat
training prior to enrollment in an
Advanced Bandsman (Bandmaster
Preparatory) course of instruction.

e.. Waivers.
(1) Requests for waiver of prerequisites

for attendance at The School of Music
may be submitted to The Adjutant
General, ATTN: AGCA, under pro-
visions of paragraph 4-2b.

(2) Waivers will not be granted for re-
maining service requirement. AR
601-210 provides a means for other-
wise qualified personnel to meet re-
maining service requirement.

/. Unspecified enlistments. Personnel in un-
specified enlistments selected to attend this
course of instruction must execute a voluntary
statement that they will not submit an un-
conditional resignation from enlistment until
completion of the required service as indicated
in paragraph 4-2a(2) (c).

g. Application and allied papers.
(1) Applicants who meet eligibility re-

quirements outlined in d above will
submit, with application, the forms
and documents required by AR 135-
100.

(2) All applicants must include a signed
statement substantially as follows:

I will accept an appointment as a Re-
serve warrant officer, W-l, bandmaster, if
tendered, and will, if required, serve on
active duty as a warrant officer bandmaster

4-16

for a minimum period of 3 vears after
graduating from the Advanced Bandsman
(Bandmaster Preparatory) course of in-
struction.

h. Submission of application and evaluation
procedures.

(1) Each applicant will submit a letter of
application and allied documents to
his immediate commanding officer.
Applicants will include in their letter
their chosen conducting selection,
stating title, composer, arranger, and
publisher. Immediate unit com-
manders will— "

(a) Conduct instrumental and conduct-
ing examinations or arrange for ap-
plicant to be examined by an Active
Army bandmaster. The results of
examinations will be analyzed on
DA Form 1633-R (Instrumental
Audition (Examination)) (fig. 4-1)
and DA Form 1634-R (Conducting
Examination (Advanced Bandsman
—Bandmaster Preparatory)) (fig.
4-2). Forms will be reproduced
locally on 8- by 10V_>-inch paper.
All phases of performance in col-
umn a will be recorded numerically
in- spaces provided. Percussionists,
except tympanists, will be graded
only on phases 2, 4, 6 and 8. Bass
drummers who cannot play snare
drum are not to be considered per-
cussionists. Tympanists must play
snare drum. Pianists will be graded
only on phases 2, 4, and 6. Pianists
should not only be considered for
their legitimate ability but also for
their ability to play and conceive
the dance idiom, and their ability
to play a band instrument. All
woodwind and brass instrumental-
ists will be graded on phases 1
through 7. Written evaluations (un-
satisfactory, satisfactory, excel-
lent) at top of each column are in-
serted only as a guide to examiner
in determining numerical grade of
examinee. Percentages (0-60, etc.)
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INSTRUMENTAL AUDITION (EXAMINATION)
(AR 600-2CO)

LAST NAME - FIRST NAME - MIDDLE INITIAL

ORGANIZATION

PHASE

a

1. Instrumental Range

•2. Rhythm

3. Articulation

4, Technique

5. Intonation

6. Sight Reading

7. Tone

8. Rudiments
(Percussion Only)

COLUMN TOTAL

COLUMN AVERAGE

UNSATIS-
FACTORY

(0-60)

b

INSTRUMENT

SATIS-
FACTORY

(61-70)

c

70

70

70

VERY
SATIS-
FACTORY
(71-80)

d

78

72

ISO

75

EXCEL-
LENT

(81-90)

e

83

90

87

260

86

SUPE-
RIOR

(91-100)

f

92

92

92

REMARKS

FINAL GRADE DATE

so
SIGNATURE OF EXAMINER

DA FORM 1633-R, 1 Mar 56 Entries in italics are sample entries only.
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CONDUCTING EXAMINATION
(ADVANCED BANDSMAN — BANTMASTER PREPARATORY)

(AR 600-200)
LAST NAME - FIRST NAME - MIDDLE INITIAL

ORGANIZATION

DATA

APPEARANCE
1. Uniform

'2. Posture

BATON TECHNIQUE
1. Beat Patterns

2. Beat Style (Character)

3. Technical Problems
(Cuts, Holds, Entrances, Cues)

MUSICIANSHIP
1. Tempo

'2. Dynamics

3. Interpretation

4. Tonal Balance

REHEARSAL TECHNIQUE
1. Detect Errors

'2. Make Corrections

OVERALL EFFECT

DATE

INSTRUMENT (S)

EKEPARED
Title

P F G E

SIGHT READING.
Title

P F G

1

E

REMARKS

Legend: P-poor; F-fair; G-good; E-excellent
GRADE

Prepared Sight Reading Average
SIGNATURE OF EXMINER

DA FORM 1634-R, 1 Mar 56

Figure 4-
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inserted below written evaluation
permit examiner a 10-point spread
in which he may determine numeri-
cally whether examinee is a high
or low satisfactory, very satisfac-
tory. To arrive at final grade, add
each column and place total in
"Column total," as provided. Aver-
age each of these column totals and
place figure in "Column average,"
as provided. Average figures in
"Column average" to arrive at the
final grade and enter figure in box
provided.

Do not total all column grades in
one group to arrive at final grade,
for this will give an inaccurate
average. The forms, completed in
accordance with these instructions,
signed by bandmaster, will be in-
closed as a part of application. The
forms will be reproduced locally on
8- by loy^-inch paper.

(b) Determine whether applicant is ad-
ministratively qualified under this
regulation to attend Advanced
Bandsman (Bandmaster Prepara-
tory) course of instruction and that
quality, of service indicates that ap-
plicant possesses those military and
technical aptitudes desirable in a
warrant officer bandmaster.

(c) Discuss with applicant the applica-
tion and responsibilities assumed by
a warrant officer bandmaster. Make
any corrections indicated in the
presence of applicant.

(d) Indorse application as follows and
forward it to next higher com-
mander :

1. Recommend approval (disapprov-
al). (If disapproval is recom-
mended, give reasons.)

2. Indicate character of applicant (ex-
cellent) (good) (fair) (unsatisfac-
tory).

3.1 would (would not) want this ap-
plicant to serve as a bandmaster in
my organization. (Give reasons.)
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(2) Commanders receiving applications
• will.-

(a) Review each application and related
papers to insure that applicant
meets requirements set forth in this
regulation.

(b) Advise major commanders of all
changes in status of applicants
which materially affect their eligi-
bility or availability to attend The
School of Music.

(3) Major commanders will—
(a) Convene appropriate. boards of

officers, under provisions of AR
15-6, to examine applicants. If
practicable, an Army commissioned
or warrant officer bandmaster will
be a member of the board.

(6) Forward applications and allied
papers, to include recommendations
of board convened under (a) above,
to Commanding Officer, U.S. Army
Element, The School of Music
within 60 days prior to student
reporting date given in announce-
ment (para 4-6c).

(4) Commanding Officer, U.S. Army Ele-
ment, the School of Music, will—

(a) Review application for technical
qualifications of applicant.

(b) Forward complete application file,
with appropriate recommendations,
to The Adjutant General, ATTN:
AGCA, Department of the Army,
Washington, D.C. 20310.

i. Final selection. Final selection of students
to receive training outlined in this regulation
will be made on a best qualified basis.

j. Reassignment or withdrawal of selected
applicants. Applicants who have been selected
to attend this course will not be reassigned
from their commands except on approval of
The Adjutant General. Requests for reassign-
ment or withdrawal of selected applicants will
be submitted to The Adjutant General, ATTN:
AGCA, through channels, outlining specific
reasons for requests.

k. Selected applicants.
(1) Notification. Applicants selected to

attend advanced Bandsman (Band-
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master Preparatory) course of in-
struction will be notified of their
selection through major'commanders.

(2) National agency check. 'Appropriate
major commanders, when notified that
an applicant has been selected to at-
tend Advanced Bandsman course of
instruction, will initiate required Na-
tional Agency Check, as' defined in AR
604-5, unless a favorable National
Agency Check or investigation of
broader scope has been conducted pre-
viously on the individual and there has
been no break in service since com-
pletion of check. DD Forms 398 and
fingerprint card will be returned to
major'commanders with notification
of selection. Results of National
Agency Check will be forwarded on

.DD Form 398, as currently required,
to Commanding Officer, U.S. Army
Element, The School of Music. A state-
ment that a -National Agency Check
has been initiated (date initiated) or
that a' National Agency Check or
other investigation of broader scope
has been conducted previously, with
identifying data, will be forwarded
immediately as above. In no event
will a National Agency Check be
initiated prior to successful comple-
tion of preenrollment evaluation re-
ferred to in paragraph 4-6L A favor-
able National Agency Check must be
completed before a candidate is ap-
pointed a Reserve warrant officer,
bandmaster.

(3) Orders.
(cO'Under paragraph 4-36(1), orders

for ' transfer and /^a^Jo_*° U.S.
Army Element (SB-^8), The
School of Music, United States
Naval Amphibious Base, Little
Creek, Norfolk, Va. 23521, will be
issued by major commander con-
cerned. Orders will specify that
individual has been selected to at-
tend The School of Music, Bands-
man, Advanced Class, Number
12-N-031A, beginning _______,

preparatory to appointment as a
Reserve warrant officer, bandmas-
ter, and subsequent active duty, if
required to meet needs of the serv-
ice, for a minimum period of 3
years after graduation. Air trans-
portation, as necessary, will be au-
thorized. Students 'will not-ber5u^
thorizod tranoportateon uf depend-
ents— and household goodg^to~The'
School o
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(6) Orders will specify • major instru-
ment of each student by appropriate
MOS, to ' include skill. Example:
SFC John A. Doe, RA 20 920 042,
MOS 02B40.

(c) Orders will indicate -individual's re-
turn to former organization is (is
not) desired, if not immediately
called to active duty as a Reserve
warrant officer, bandmaster, when _
course of instruction is completed.

(4) Delay en route. Delay en route may
be authorized if it will not interfere
with reporting date.

(5) Clearance of accounts. Prior to de-
parture for school, accounts due or-
ganization funds, etc., will be settled.
Partial payments are authorized for
this purpose. See chapters 1, 10, 17,
and 19, AR 37-104.

(6) Quarters allowance. -'-For quarters
allowance, see chapter 5, AR 37-104.
Enlisted personnel, assigned on a
permanent change of station to the
school, whose dependents occupy
Government quarters at time of notifi-
cation of selection to attend this
course may retain their quarters for
period of schooling. In these cases,
they will not be entitled to basic al-
lowance for quarters.

(7) Transportation of dependents and
' household goods. Dependents are not

authorized to accompany students to
The School of Music. YHowever, alter-
nate transportation for dependents
and household goods at Government
expense is authorized aV provided in
JTR, paragraphs 7005 %\d 8253(3),

AGO 10454A



Z. Preenrollment evaluation. A preenroll-
ment. evaluation examination will be given at
The School of Music prior to final acceptance
for training. ^

(1) All applicants will be prepared to con-
duct one medium difficult selection of
their choice (para 4-6A) , to conduct from
sight an unfamiliar piece of music and
to conduct excerpts from selections as de-
sired by examining board.

(2) The. instrumental examination, will in-
clude all requirements of skill level 2 (see.
AR 611-201), to include performance of
a medium difficult solo. The instrumental
solo will be prepared prior to reporting
to The School of Music.

(3) Applicants will be required to sing, at
sight, melodies comparable to folk songs
and hymns. For illustrative purposes,
reference is made to section C, Chapter
XI, Ear-Training and Sight-Singing,
George C. Wedge (book I), published by
.G. Schirmer, Inc., New York.

(4) The ear-training examination will include
dictation of melodies, rhythms, and
harmonies of a level of difficulty compara-
ble to that described in (3) above. Ap-

. plicants will be required to recognize by
ear and notate all intervals within the
octave and to recognize and name four
types of cadence (full, half} plagal, and
deceptive) .

(5) Theory examination will require —
(a) Construction of scales in all clefs.
(b) Use of all primary and secondary

chords in root' position and inversion.
(c) Harmonization of given melodies in

four parts, using accepted rules for
voice leading, doubling, tones, and
chord progression.

(d) Use of dominant seventh chord.
(e) All applicants to demonstrate their full

harmonic capability for class place-
ment purposes. Should an applicant fail
to demonstrate that he possesses ade-
quate general education, adequate con-
ducting experience and techniques, or
instrumental and theoretical back-
ground and knowledge for this course

C, 12, AR 600-200
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of instruction, he will be immediately
reported for reassignment or returned
to his former organization. See para-
graph 4-4.

m. Relief of students.,
(1) The Commanding Officer, United States

Army Element, The School of Music, is
authorized to relieve students attending
this course of instruction for the follow-
ing reasons:

. (a) Disciplinary reasons.
(b) Academic deficiencies.
(c) Disqualifying physical defects.
(d) Deficiencies in leadership.
(e) Compassionate or hardship reasons.
(/) Falsification or omission of facts on

application.
(g) Character deficiencies.
(h) General educational deficiencies.

(2) Students relieved from school for above
reasons will be reassigned under para-
graph 4r-&C.

n. Disposition of students who fail to graduate.
Bandsmen who fail to graduate from this course
will be reassigned as prescribed in paragraph.

o. Physical examination. The Commanding
Officer, U.S. Army Element, The School of Music,
will require each applicant to complete a physical
examination of the scope prescribed in paragraph
2_>, AR 40-500, for appointment in the Army Re-
serve, within the 120 days immediately preceding
projected appointment date.

p. Appointment procedure.
(1) Processing of applications for appoint-

ment (and concurrent active duty, when
applicable) will be in accordance with.
AR 135-100.

(2) Letters tendering appointment as warrant
officer, "VV-1, bandmaster, Army Reserve,
will be prepared and forwarded by Chief
of Personnel Operations in sufficient time
to 'be presented on day of graduation to
each graduate who successfully completes
Advanced Bandsman (Bandmaster
Preparatory) course. Orders to active
duty will be issued by Chief of Personnel
Operations when authorized to fill vacan-
cies in Active Army. Individuals not
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concurrently ordered-to-active duty will
be reported 'for reassignment or return to
their former organization as-provided in
paragraph 4-3c(2) (&)#.

(3) Graduates will be given an opportunity
to request call to active duty as vacancies

occur (see.'AR 135-210). Such applica-
tions willbe'forwa'rded through channels
to Commanding Officer, U.S. Army Re-
serve Components Personnel Center,
ATTN": ECAP, Fort Benjamin Harrison,
Ind. 46249. - -

^•Section III. SELECTION OF PERSONNEL FOR ASSIGNMENT TO MILITARY MISSIONS,
ADVISORY GROUPS, INTERNATIONAL AND OVERSEA JOINT HEADQUARTERS

4-7. Purpose and scope, a. This section pre-
scribes the selection criteria, procedures concern-
ing submission of applications and nominations,
and selection of personnel for assignment to Mili-
tary Missions, Military Assistance Advisory
Groups, International Headquarters, and oversea
Joint Headquarters.

b. These procedures are applicable to enlisted
men and women. Enlisted women will be assigned
in coivformariee with AR 000-110 and paragraph
3-11.

4-8. General, a. A continual requirement exists
for highly qualified personnel for assignment to
these activities. See paragraph 2, appendix IV,
for list by type and location.

b. Enlisted personnel assigned to these activities
do not have official diplomatic status; however,
they enjoy certain privileges • and associations
which are not related-to routine oversea assign--
ments. It is mandatory that personnel be selected
who, in their contact with foreign nationals and
other services, will reflect highest credit upon the
United States and the military service. It is .also
mandatory that this requirement apply equally
to dependents who accompany, or later join, en-
listed personnel.

c. Station per diem allowances are payable in
accordance with Joint Travel Regulationa

d. Personnel selected for assignment to instruc-
tor/advisor positions in military missions or ad-

visory groups, and who are not proficient in the
spoken, language of that country, will normally be
required to attend Defense Language Institute
for initial or refresher language training. Certain
otlier specific positions in various countries require
language training. If language training is re-
quired, subsequent assignment is contingent upon
successful completion of course. Although lan-
gauge qualifications may not be specifically re-
quired for assignment to all activities listed in
appendix IVj it is a desirable qualification.

e. Foreign, service assignment policies in para-
graphs 4 and 9, AR 614r-30, are applicable.

'/. Enlisted personnel will be selected for this
duty by Department of the Army from among—

(1) Volunteers (para.4^10).
(2) Nominees recommended '- by major

CONUS commanders (para 4-11).
• (o) Individuals, all grades, from records and

and other data available to Headquarters,
Department of the Army. , •

4-9. Selection criteria. In. order to be eligible
to volunteer, be nominated, or be selected, enlisted
personnel, and tlieir dependents who may be au-
thorized to accompany or join them, must meet the
qualifications and" requirements established in
figure 4-2.1. Personnel who do not meet the selec-
tion criteria, except for those factors .for which
waiver may be recommended, will not be permitted
to volunteer nor will they be nominated.
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SELECTION CRITERIA FOR ASSIGNMENT TO
MILITARY MISSIONS, ADVISORY GROUPS, INTERNATIONAL

AND OVERSEA JOINT HEADQUARTERS

Minimum selection criteria

1. Personal Qualifications:
o. Pleasing personality, ability to meet, understand, and live or work among

foreign nationals.
b. Have no personal habits or traits of character which are questionable from

a security or social standpoint (financial irresponsibility, foreign holdings
or interests, heavy "drinking or gambling, emotional instability, juvenile
delinquency).

c. Decorous appearance, excellent character, and good moral background----
2. Citizenship: Must be a citizen of the "United States (birth or naturalization).
3. Character and Efficiency:

o. Conduct and efficiency rating of Excellent.... __ ... __ . _ _ —— _ _ ———
6. Possess mature judgment- — ——— .... ____ _ . _ __ „... — —— ._ ————
c. Be diplomatic and courteous... —— _ _ _ _ _ _ __ _ . _ _ _ - . , . ——— _ _ ——— -_-
d. Superior soldierly bearing and neatness _ _ ___ _ _ _ __ - _ _ ——— _ _ . ————
e. No record in current or last prior enlistment of —

(1) Conviction by special or general court-martial _ _ _ _ _ _ —— _.. —— _ _ _ _ _
(2) Time lost to be made good under Title 10 U.S.C. 972 (Note 2 ) _ - _ _ . _ _ _

/. No record of civil convictions, except for minor offenses....-.- _ _
4. Educational Level: Bo high school graduate or equivalent, based on State

issued certificate or GED test (Note 2).
5. Mental Requirements: Standard score of -100 in Aptitude Area GT (Note 2)_
6. Medical and Physical Requirements:

a. Be 21 years of age (Note 2) ———— _ _ _ _ _ _ _ _ _ _ _ _ ——— _ _ _ _ _ —— _- ———— ..
b. Meet medical fitness standards for. certain areas as prescribed in paragraph

7-9d, AR^O-^501 (Note 3).

8. Grade Requirements:
o. Grade E-6 and above (Note 2) —— — _ _ _ _ _ - _ _ _ _ . __ —— .. —— _ _ _ _ ' _

• ft. Grade E-2-and above — ——— - ——— _ _ _ ——— _. ——— _ - ——— -- _ _ _ _ _ _
9. Service Requirements:

a. Have sufficient remaining service to complete normal tour for area for
which selected (see AR 614-30).

b. Have minimum active Federal service in any branch of the Armed Forces:
(1) 1 year, grade E-4 and below____. __ .... ———— ... —— _ _ ——— —— _
(21 3 vears. crade 35-5 and above _ • _ _ ——————— _ _ _ _ _ . _ _ . . _ _

Enlisted personnel
(Note.)

Instructor/
advisor

X

X

X

X
X
X
X

X
X
X
X

X

X
X

X

X

X

Adminis-
trative and

others

X

X

X

X
X
X
X

X
X
X

X
X

X

X

.X

X
X

Dependents

Adult*

x
X

X

X

X

Minors

X

X

,

X

X

%-S.l.
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Minimum selection criteria ' ' • • -• •

10. Other General Criteria:
a. Be tactful, patient, and capable of advising foreign military personnel and

conducting courses of instructions effectively.
b. Have been discharged under' honorable conditions from all previous

enlistments.
• t c. Be fully qualified to perform the duties of MOS consistent with grade and

skill level. . _
d. Be eligible for foreign service under the .provisions of AR 612-35 and AR

614-30. ' ' ' .
e. Have no assignment restrictions which would preclude assignment to area

or activity for which applying, nominated, or selected.

Bull-ted personnel1 (Hotel) ' '

Instructor/
advisor

X

X

X

X

X

Adminis-
trative and

others

X

X

X

X

Dependents

Adults

- :

Minors

.

Note t. For the purpose of this section, the following explanation of terms
will apply:

o. Iiutructortadvitor. Personnel assigned to Military Missions'and Military
Assistance Advisory Groups whoso principal duty is tho training and ad-
vising o (indigenous forces and personnel. .. ,

b. Adminbtratitt and othert. Personnel assigned to Military Missions and
Military Assistance Advisory Groups who perform administrative, clerical,
communication and logistic support-typo duties, and those assigned to Inter-
national and Oversea Joint Headquarters.

Note t. Recommendation for waiver in the case of an outstanding applicant
will bo considered for tho requirements specified in paragraphs 3e(2), 4, 5,
Go, and 80 of this figure only, based on qualifications of individual for typo _ f
du t y" ass ig nmen t.

Note S. In view of the limited medical facilities available at mast of th*
United States Military Missions and Advisory Groups established throughout
tho world, it is necessary that dependents, as well as applicant, be medically
qualified to reside in tho country of assignment. Dependents will be required
to undergo, within 90 days of the date of departure to the oversea station, a
medical evaluation or examination of sufficient scope to assure their medical
fitness for tho contemplated assignment. Any medical, dental, or physical
conditions or defects which might.reasonably be expected,to require care
during normal tour of duty in assigned area will be remedied prior to de-
parture. Routine dental care for dependants is not authorized at Government
expense except ill installations designated as remote for such purposes.

Figure %-S.l—Continued. < '

4-10. Volunteers.-, All enlisted personnel,
whether serving in oversea areas or assigned within
CONUS (except those alerted or on orders for an.
oversea assignment), who meet the qualifications
outlined in figure 4-2.1, may submit applications.
Personnel who apply in accordance with a specific
volunteer program, as announced by Headquarters,
Department of the Army, must meet the qualifica-
tions outlined therein and will be considered im-
mediately available.

a. Applications will be—
(1) Submitted through command channels,

except as indicated in 5(4) below, to
Chief of Personnel Operations.

(a) ATTN: EPADS, for personnel in
grades E-7, E-8, and E-9, and intel-
ligence and special category personnel,
grade E-6 and below, listed in figure
3-2.

( f t ) ATTN:EPADR-E, for other person-
nel in grade E-6 and below.

(2) Submitted not earlier than the eighth or
later than the sixth month prior to date

4-24

oversea tour will be completed when in-
dividuals are in oversea1 areas,' except
when applying under a specific volunteer
program announced by the Department
of the Army. ( ,

b. Qualified personnel serving in CONUS or an
oversea area, except for individuals who are cur-
rently serving in one of these activities {c below),
will apply by submitting DA Form 2250. See ap-
pendix IV for instructions.

(1) Tho original and duplicate of the DA
Form 2250 will be forwarded through
channels, as specified in <z(l) above, and
the triplicate copy retained in the in-
dividual's Military Personnel Records
Jacket, U.S. Army (DA Form 201).

(2) Application will constitute a volunteer
application for foreign, service with any
MAAGr, military mission, or international
or oversea joint headquarters within the
geographical areas listed in paragraph 2,
appendix IV. The application will be con-
sidered valid for 1 year unless with-
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drawn or the applicant becomes disquali-
fied for such service. ;.

r{3) Application, if not favorably considered
at any level of command for any reason
other than disqualification, will be for-
warded to Chief of Personnel Operations

. and the reason for recommending disap-
proval will be indicated' on DA Form
2250, as provided in appendix IV.

(4) Personnel undergoing advanced individ-
ual training may submit an application
under this section provided they meet the
selection criteria in figure 4-2.1 and De-
partment- of the Army assignment in-
structions have not been received. Nor-
mally personnel in this category will be
selected only to fill administrative, cleri-
cal, and signal communications require-
ments. Applications submitted by this
type personnel will be marked in red pen-

• cil "AIT" with graduation date in item
8, DA Form 2250. Applications will be
forwarded direct to Chief of Personnel
Operations by commander of school or
training center.

( 5 ) Enlisted person will sign statement on the
reverse of the duplicate copy of DA Form
2250 indicating he was informed of pass-
port and visa requirements of AH COO-
290; he has taken action to obtain proof
of citizenship, photographs,' and other
necessary documents required for pass-
port application; and he understands that
application for passport, if required, must
be submitted immediately upon receipt of
notification of assignment.

(6) The Chief of Personnel Operations will
be kept informed of any change of status

- of an applicant which would affect appli-
cation, to include reassignment, change of
grade, marital status, medical and physi-
cal disqualifications, and separation. Sub-
mission of an application will not act to
cause stabilization of an individual in cur-
rent assignment pending final action on
application.

c. Personnel currently assigned to Military Mis-
•sions, Advisory Groups, or International and
Oversea Joint Headquarters are eligible for con-

.TAGO 1748A
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adoration for another assignment of similar type
coincidental with rotation upon completion of
normal tour. Consistent with All 614-30, individ-
ual assignments will be rotated between short tour
(no dependent travel) and long tour (probability
of dependent travel) areas.

(1) These individuals will apply by submit-
ting DA Form 1049, which will include
.tho; following information: .

(a) Name, grade, service number, MOS.
(b) Marital status, and names, sex, and ages

of children,
(c) Whether dependent travel is desired.
(d) Number of days delay en route in
. CONUS desired.
(e) Three choices of geographical area of

assignment. • - .
(/) ETS. If applicable, statement that in-

dividual will take appropriate action
under AE 601-210 to meet obligated
service requirements for the area, of
assignment. -

(c;) Physical profile serial,. modifier (if
any ) and code. ' . . .

(2) If commander of activity considers in-
dividual qualified for further duty of this
nature, he will indorse application, ad-
dressed as specified in"a(l) above and
within the time frame shown in' <z'(2)
above, including the following informa-
tion:

(a) Recommendation.
(b) Expected rotation date.
(G) Statement as to individual's health and

emotional stability during current tour.
(d) Security clearance and basis.

(3) Final selection of personnel for consecu-
tive tours will be based 'on projected re-
quirements in areas of preference at time
application is received by Chief of Per-
sonnel Operations.

4-11. Nominees, a. In the event file of qualified
volunteers is not sufficient to meet the personnel
requirements of these activities, Chief of Person-
"nel Operations will request major commanders
within CONUS to furnish nominations of quali-
fied personnel.

b. Commanders submitting names of nominees
will insure that such personnel and their depend-
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ents meet the qualifications outlined hi figure 4-2.1
and such other qualifications as may be specified in
communication requesting the nominations..

c. DA Form'2250 will be accomplished for each
individual nominated (see appendix IV). The
original and duplicate of the DA Form 2250 will
be forwarded as an inclosure to the list of nomina-
tions and the triplicate retained in the individual's
Military Personnel Records Jacket, U.S. Army
(DA Form 201).

d. Nominees will be held at their present duty
stations until a report of final action, (orders, as-
signment instructions, or notification of nonselec-
tion) is received from Headquarters, Department
of the Army. . ;

4-12. Orders, a. Normally, orders for assign-
ment to MAAGr, Military Missions, and associated
activities will be issued by Headquarters, Depart-
ment of .the Army.

b. Normally, orders for assignment to Interna-
tional and Joint Headquarters, except for person-
nel in grades E-8 and E-9, will be issued by field
commanders in accordance with AR 310-10, based
on assignment instructions from Chief of Person-
nel Operations (see paragraph 3, appendix IV).

4-13. Selected personnel, a. If selection is not
.made immediately upon receipt of an application,
Chief of Personnel Operations may, at a subse-
quent date, notify the individual's installation
commander'that the applicant is being considered
for a specific assignment and request Verification
of availability and additional information. Upon
receipt of the notification, the installation com-
mander will—

(1) Respond promptly to requests.
(2) Review the retained copy of the applica-

tion and retained copy of entries on the
•reverse of duplicate copy of DA Form
2250, and include any interim changes in
the response.

b. Upon notification that applicant or nominee
has been selected for assignment, the installation
commander will—

(1) Initiate preparation of individual, for
oversea shipment, as required by AR
612-35.

(2) Hold individual at present station pend-
ing final disposition instructions from

. Headquarters, Department of, the Army
(DA orders, assignment instructions, or
notification of release), • . ')

. c. Upon receipt of. DA orders or assignment
instructions, the installation commander will—

(1) If applicable, assist individual in apply-
ing for travel of dependents. See AR
55^6.

(2) Complete processing required by AR 612-
35 and obtain port.call in accordance with.
AR 55-28. -

(3) Advise Chief of Personnel Operations of
correct mailing address of individual
while on leave en route to a personnel
center, or awaiting port call.

d. If, at any time after issuance of orders and
before departure of individual from home station,
authorized medical personnel consider that in-
dividual or one of his dependents, who may ac-
company or join him, has a defect or condition
which would cause assignment to be inadvisable,
affected person will be held at home station. A
complete summary of the defect or condition will
be immediately forwarded by installation com-
mander to Chief of Personnel Operations, using
appropriate office symbol as specified in paragraph
4r-10a(l).

e. Except as indicated in d above, or when exist-
ence of an emergency condition or compassionate
reason is established which would authorize defer-
ment under AR 614-30, or individual is considered
unqualified for cogent reasons (fig. 4-2.1), selected
personnel will comply with assignment orders.

4-14. Movement of dependents and household
goods, a. Movement of dependents and shipment
of household goods and automobiles to foreign
country to which assigned are authorized only as
indicated in AR 55-46, AR 55-71, AR 55-76, Joint

.Travel Regulations, or as specified in DA Special
Orders or assignment instructions. '

_ b. If travel of dependents is not specifically au-
thorized, enlisted person will be required to pro-
ceed to assigned oversea station unaccompanied by
dependents and will not request authority from
commander of oversea activity for concurrent
travel, unless otherwise instructed by Department
of the Army. In some areas, travel of dependents
is authorized only after arrival of enlisted per-
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son and after suitable housing is available. In some
cases, nature of the duty and,length1 of tour do not
allow travel of dependents to oversea area.

4-15. Publicity. Maximum publicity will be

given' to provisions of this section. Qualified en-
listed personnel will be encouraged to submit
application.

4-16. (Not used.)

^SECTION IV. SELECTION OF PERSONNEL FOR ASSIGNMENT TO CERTAIN ORGANI-
ZATIONS AND AGENCIES

4-17. General. This section prescribes pro-
cedures, selection criteria, and specific qualifica-
tions, in addition to MOS and grade, for personnel
for designated organizations and agencies.

4-18. Selection procedures and criteria for
assignment to certain organizations. The major
organizations and agencies with specialized mis-
sions requiring personnel with specific qualifica-
tions, along with applicable selection criteria, are
contained in figure 4-3. Personnel meeting the
selection criteria for assignment to the organiza-
tions listed in figure 4-3 may volunteer for assign-
ment to these commands under this provision.
DA Form 1049 with a personnel data sheet or DA
Form 2250 will be used and forwarded through
channels with appropriate documents as in-
closures to the applications. Personnel who
volunteer for assignment to the DOD agencies
contained in figure 4-3 will show North America
as their assignment preference.

a. Commander's responsibilities.
(1) Review each application and related

papers to insure that applicant meets
the requirements set forth in this regula-
tion.

(2) Upon receipt of assignment instructions
directing assignment of individuals to
any of the organizations listed iu figure
4-3,, verify that personnel identified by
name meet prerequisites established in
figure 4-3.

(3) Initiate security investigation whenever
required.

(4) Insure that personnel selected for assign-
ment to specific organizations listed in
b below, complete administrative forms
prescribed for these organizations.

6. Administrative instructions. The following in-
structions, in addition to those indicated in
figure 4-3, are applicable in selecting individuals
for assignment to organizations listed below:

(1) United States Army Element, Defense
Atomic Support Agency.

(a) Enlisted personnel assigned to Head-
quarters, U.S. Army Element, De-
fense Atomic Support Agency, Thomas
Building, N. Courthouse Road, Ar-
lington, Va. 22201; Headquarters, U.S.
Army Element, Joint Task Force Eight
Sandia Base, Albuquerque, N. Mex.
87115; Headquarters, U.S. Army Ele-
ment, Joint Task Force Eight, Sandia
Base, Albuquerque, N. Mex. 87115,
with duty station Johnston Island,
APO San Francisco 96305; 901st Mili-
tary Intelligence Detachment, Sandia
Base, Albuquerque, N. Mex. 87115;
U.S. Army Element, Test Command,
Sandia Base, Albuquerque, N. Mex.
87115; and U.S. Army Element, Test
Command, Sandia Base, Albuquerque,
N. Mex. 87115, with duty station Ne-
vada Test Site, Mercury, Nev., must
meet the selection criteria in figure 4-3,
and possess the requirements for inter-
im TOP SECRET security clearance
prior to departing from losing com-
mand. If clearance is not based on
BI, or if BI is more than 5 years old,
losing command will initiate BI in ac-
cordance with AR 604-5 and request
that final results of such investigation
be forwarded to U.S. Army Personnel
Security Group, Fort Holabird, Md.
21219. The remarks section of the DA
Form 2784 will indicate to which of
the above units the individual is being
assigned.

(b) Enlisted, personnel assigned to U.S.
Army Element, Armed Forces Radio-
biology Research Institute, Bethesda,
Md. 20014; U.S., Army Elements of
Field Command, Defense Atomic Sup-
port Agency, Sandia Base, Albuquer-
que, N. Mex, 87115; and Elements of
the U.S. Army Garrison, Killeen Base,
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Killeen, Tex. 76540, must meet the
selection criteria in figure 4-3, If the
individual does not already .have a
SECRET or TOP SECRET Security
clearance, losing command will initiate
a request for a National Agency Check
under the provisions of AR 604-5,
and request that final results of such
investigation be forwarded to U.S.
Army Personnel Security Group, Fort
Holabird, Md. 21219. The remarks
section of the DD Form 1584 will
indicate to which of the above units
the individual is being assigned.

(2) United States Army Security Agency.
Enlisted personnel who meet selection
criteria will be required to complete
DD Form 398 (Statement of Personal
History), in quadruplicate, and JTD
Form 258 (FBI U.S. Department of
Justice Fingerprint Card) in duplicate.
Both forms will be sent to Commanding
General, U.S. Army Security Agency,
Arlington Hall Station, ATTN: IAPEK-
EA, Arlington, Va. 22212. Letter of
transmittal will identify Headquarters,
Department of the Army assignment
instructions, individual's grade, MOS,
and ultimate area of assignment. CG,
USASA will initiate security investiga-
tion, analyze results and, when appli-
cable, issue instructions to field com-
mander to assign the individual. CG,
USASA will notify the Chief of Personnel
Operations, ATTN: EPADS, for person-
nel in grade E7 through E9, intelligence
and special category personnel (all
grades) as defined in figure 3-2, and
ATTN: EPADR for other personnel.

(3) Office of the Assistant Chief of Staff for
Intelligence and field activities of the ACSI
except United States Army Special Security
Detachment, ACSI. (See (4) below.)
Enlisted personnel nominated for assign-
ment will be required to complete DD
Form 398 in triplicate, including date
and place of birth of in-laws. FD Form
258 will be completed in duplicate. Both
forms will be sent to the Office of the
Assistant Chief of Staff for Intelligence,

4-28

ATTN: ACSI-EP, Department of the
Army, "Washington, D.C. 20310.

(4) United States Army Special Security
Detachment, ACSI. Enlisted personnel
selected for assignment will bo required
to complete DD Form 398 in quadru-
plicate, including under item 10, date
and place of birth of in-laws, FD Form
258 will be completed in duplicate. Both
forms will be sent to Commanding
Officer, U.S. Army Special Security
Detachment, OACSI, Department of
the Army, Washington, D.C. 20310.

(5) United States Army Strategic Communica*
fiona Command.

(a) Enlisted personnel selected for assign-
ment to the following, subordinate
elements of U.S. Army Strategic Com-
munications Command must meet
selection criteria in figure 4-3 prior to
departure from losing command.

1. Office of the Army COMSEC Com-
modity Manager, Headquarters,
U.S. Army Strategic Communica-
tions Command, Fort Huachuca,
Ariz. 85613.

2. U.S. Army Strategic Communications
Command COMSEC Depot, Lexing-
ton Blue Grass Army Depot, Lex-
ington, Ky. 40501.

3. U.S. Army Strategic Communications
Command—CONUS, The Pentagon
Facility, Room. 5A910, Washington,
D.C. 20310.

(b) Immediately upon determination that
individual meets selection criteria, for-
ward DD Form 398 in quadruplicate
and FD Form 258 in duplicate, direct
to Commanding General, U.S. Army
Strategic Communications Command,
ATTN: DCSIS, Fort Huachuca, Ariz.
85613. Letter of transmittal will iden-
tify Headquarters, Department of the
Army assignment instructions, indi-
vidual's grade and MOS, and ultimate
unit of assignment. Security investiga-
tion, if required, will be initiated by
the Commanding General, U.S. Army
Strategic Communications Command.
Losing commands will not issue assign-
ment or reassignment orders on indi-

TAOO I11A
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viduals until notification is received from Com-
manding General, U.S. Army, Strategic Communi-
cations Command that, they are accepted. The los-
ing command will initiate additional processing
instructions, if appropriate, in notification of
acceptance.

(6) 1st Bn (Reinf) 3d Infancy (The OU
Guard) Fort Myer, Va. The Old Guard of the
Army, stationed at Fort Mycr, Va., is the Army's
official ceremonial unit, responsible for military
funerals in Arlington National Cemetery, parades
of all types conducted in the Military District of
Washington, special military pageants and shows,
wreath placmgs at the Tomb of the Unknown
Soldier and the John F. Kennedy Gravesite, and
arrival and departure ceremonies at the White
House and the Pentagon hosted by the President,
the Vice President, the Secretary of State, the Sec-
retary of Defense, and the Chief of Staff of the
Army. It is mandatory, therefore, that personnel
under consideration for assignment to the Army's
oldest and most historic Infantry unit meet the
selection criteria set, forth in figure 4^3, to insure

C 33, AR 600-200
4-18

that the best possible image of the Army be pre-
sented to visitors to the nation's capital.

(7) OtKer organisations. Enlisted personnel
will be selected for assignment to the following
organizations or duties under provisions of the
cited regulations:

(a) Personnel Procurement—
U.S. Army_________________ AR 601-275

(b) Assignment in the Army
Attache System____________ AK 611-60

(c) Selection, training, and/
or Assignment of Personnel to Spe-
cial Forces Organizations______ AR 614-62

(d) Assignment to Reserve
Component and Reserve Officer
Training Corps Duty_________ AR 611-50

(e) Assignments in Controlled
Intelligence M O S ' s _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ AK 614-40

(/) Selection and Retention
Criteria for Personnel in Nuclear
Reactor or Nuclear Weapons Posi-
tions ___________________ AR 611-15

•fc(g) Assignment of Personnel
to Presidential Support Activities.. AR 614.-3

TAGO 1S3A 4-29
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12 September 1969

Section V. SELECTION OF PERSONNEL FOR ASSIGNMENT AS
INSTRUCTORS AT ARMY SERVICE SCHOOLS

4-19. Selection criteria. Personnel (both ap-
plicants and nonapplicants, irrespective of sex)
who possess good potential as instructors may be
selected for duty as instructors at Army service
schools. To be eligible for duty as instructors, in-
dividuals must be assigned to units in continental
United States, be eligible for assignment under
provisions of AR 614-6, and possess the following
qualifications:

a. Grade E-G and above. This requirement may
be waived by the commandants of the service
schools to secure the best qualified instructor per-
sonnel available.

1. High school graduate or equivalent as meas-
ured by GED test.

c. Standard score of 100 or higher on aptitude
area GT.

d. Minimum of 3 years' active Federal service
in any branch of Armed Forces.

e. Minimum of 2 years of service remaining
upon reassignment to an Army service school as
an instructor. Individuals who do not meet this
requirement may qualify by extending their en-
listment under provisions of AR, 601-210.

/. Fully qualified and have at least 1 year's ex-
perience in MOS in which instructor 'duty is
desired..

c/. Security clearance consistent with that re-
quired for attendance at school course in which
he desires to be an instructor.

h. Demonstrated ability to perform duty as an
instructor.

?'. Mature judgment and initiative.

j. Excellent character, good moral background,
and emotional stability.
4-20. Submission and processing of applica-
tion, a. Qualified personnel may volunteer for
duty as instructors at one of the Army service
schools by submitting an application for reassign-
ment in accordance with AR 614-6.

&: Final selection of instructors by any school
will be made only within grade and position
vacancies.

c. Prior to actual reassignment, the losing
commander will take action to insure that the in-
dividual meets the requirements of paragraphs

and g.
Applications for duty as instructor with

U-S- Army Element, The School of Music, wil l
include a remark1 or recommendation by either the
applicant's current bandmaster, when assigned to
a band, or a bandmaster, if one is available at in-
stallation, who will interview and audition each
applicant, whenever possible. Applications will be
forwarded to The Adjutant General, ATTX:
AGMB. Before final selections are made, appli-
cants will be placed on a 5-day period of tempo-
rary duty, exclusive of travel time, for purpose
of audition and interview. Temporary duty orders
will be issued and transportation expenses incident
thereto will be provided by The Adjutant General.
4-21. Publicity. Commanders at all echelons
will require that contents of this section be brought
to the attention of all eligible personnel under
their jurisdiction.

4-34 TAGO 183A



31 July 67 . V '- ' , J ; C 15, AR 600;-200j

Section VI. SELECTION OF PERSONNEL FOR ASSIGNMENT TO DUTY IN CLASSIFICATION^
AND INTERVIEW POSITIONS AT. U.S. ARMY RECEPTION STATIONS AND TRAINING :

' CENTERS • • • ' . ' " ; " ' ' • • . - * , " ' •• •

4-22. Selection criteria. Personnel selected for
classification and interview positions will—

a. Be high school, graduates or possess GED
equivalent.- . '''•-

b. Be serving in pay. grade E-5 or higher.
c. Possess a personnel 'specialist MOS or be

experienced in personnel area. :
d. Possess a minimum-score of 100 in Aptitude

AreaGT. ' " • • ' : , ' '
. e. Be graduates' of -Personnel I&anagement

Specialist- Course, The .U.S. Army Adjutant
General School—preferred .but not mandatory.

4-23. Assignment policy, a. .Only qualified-
Regular Army enlisted men will be assigned to

classification 'and interview positions at U.S.
Army.reception stations and training centers.

b. Specific positions _ in which Regular Army
personnel are to be assigned are identified in

. Classification and-Testing Branch portion of- DA
Pain 20-552 and Classification and Assignment
Section of DA Pam 20-555. Authorized MOS"'"'. :.- •*and grades for both positions arid personnel in

.-reception stations and training-centers are con-'
tained in AR 611-201, 'particularly Personnel
Management and Classification Interviewing Sec-
tions of Standards of Grade Authorization -for
Personnel.Specialist MOS.

•*.•
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Section VIL SELECTION OF PERSONNEL FOR ASSIGNMENT TO DUTY IN
DESIGNATED BANDS

4-24. General. This section prescribes pro-
cedures for selection and transfer of enlisted
men to fill vacancies which occur from time to
time in the U.S. Army Band stationed at Fort
Myer, Va., United States Army Field Band
stationed at Fort George G. Meade, Md., and
United States Military Academy Band and
Field Music, stationed at West Point, N. Y.

4-25. Submission and processing of applica-
tion, a. Bandsmen who are members of an
authorized band may submit applications for
reassignment to one of the three bands listed
in d below. Musicians who are not members
of an authorized band but are undergoing band
training at The School of Music or with band
training units may also submit applications
for reassignment, providing such applications
are submitted 4 weeks before expected date of
course completion. Personnel in units alerted
for oversea movement or individually alerted
for such movement, and those in critical or
controlled MOS, or in schools (except band
training), will not be permitted to submit
application for selection or reassignment.

b. Applications will set forth qualifications,
primary MOS, and indication of instrumenta-
tion or related band skills, and other informa-
tion required by AR 614-6.

c. Application will be forwarded through
command channels to appropriate commander
indicated in d below, with a remark or recom-
mendation of either individual's current band-
master, when assigned to a band, or a band-

master, if one is available at installation, who
will interview and audition each candidate,
whenever possible. A statement of concurrence
or nonconcurrence by commanders concerned
will be included in forwarding indorsement.
Reasons for nonconcurrence will be indicated.

d. Applications will be forwarded—
(1) For the United States Army Band,

to Commanding General, Military
District of Washington, United States
Army.

(2) For the United States Army Field
Band, to Commanding General,
Second United States Army, Fort
George G. Meade, Md.

(3) For the United States Military Acad-
emy Band, to Superintendent, United
States Military Academy, West
Point, N. Y.

e. Before final selections are made, appli-
cants will be placed on a 5-day period of tem-
porary duty, exclusive of travel time, with the
band for which application is submitted, for
the purpose of audition and interview. Tem-
porary duty orders will be issued and trans-
portation expenses incident thereto will be pro-
vided by appropriate commander as indicated
in d above.

4-26. Administrative procedures. Transfer
of applicants finally selected for assignment to
one of these bands will be requested through
channels by commander concerned to the Chief
of Personnel Operations, ATTN: EPADS-S.

Section VIII. SELECTION OF PERSONNEL FOR THE SCIENTIFIC AND ENGINEERING
ASSISTANTS PROGRAM

4-27. General, a. Purpose.
(I) This section provides for selection of

personnel with training and experi-
ence in scientific and engineering
specializations which are directly us-
able by Army in research, develop-
ment, testing, and similar lines of
Army technological work.

(2) The following MOS are included in
enlisted Scientific and Engineering
(S&E) Assistant's Program:

01B Electrical — Electronic Engi-
neering Assistant

01C Mechanical Engineering
Assistant

01D Civil Engineering Assistant
AGO 10454A 4-37
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01E

GIF
01G

01H

Mathematics—Statistics
Assistant

Physical Sciences Assistant
Chemical Engineering

Assistant
Biological Sciences Assistant

b. Selection of personnel.
(1) Personnel for this program will be

selected by Chief of Personnel Opera-
tions, based on reports submitted un-
der provisions of paragraph 2-15.
Commanders may report individuals
who have not been previously classi-
fied in program but who are fully
capable of performing in a scientific
or engineering specialty, at level pre-
scribed in this regulation and in MOS
specifications contained in AR Gil-
201, DA Form 1294 (Record of Per-
sonnel with Special Qualifications)
will be completed in accordance with
paragraph 2, appendix II, and sub-
mitted through command channels to
Chief of Personnel Operations,
ATTN: EPADS-S, for evaluation.
Transmittal letters will indicate the
specific approved scientific and engi-
neering space to which the individ-
ual's assignment is desired or, if no
vacancy within command is appro-
priate, will report individual as avail-
able for reassignment.

(2) Only those individuals whose classifi-
cation in a scientific or engineering
MOS has been approved by Chief of
Personnel Operations will be awarded
a scientific and engineering MOS.

c. Identification of positions.
(1) Positions for enlisted scientific and

and engineering assistants will be re-
flected on manning tables only after
classification of position in a scientific
and engineering MOS has been ap-
proved by Chief of Personnel Opera-
tions. Requests for approval of such
classification will be submitted in ac-
cordance with paragraph 2, appendix
III.

4-38

(2) Before recommending classification of
any position in a scientific and engi-
neering MOS, proponents will insure
that position definitely requires skills
and knowledges indicated in S&E
MOS description. Any position which
can be classified in an MOS other than
scientific and engineering will be so
classified. Doubtful cases will be re-
solved in favor of non-S&E MOS
classification.

(3) Approved positions will be given an
identifying numerical designation by
Chief of Personnel Operations. This
numerical designation will be cited in
any subsequent correspondence re-
garding position.

(4) Manning table proponents may elim-
inate or change number of scientific
and engineering positions authorized
on manning tables, provided such ac-
tion is accomplished in accordance
with Army regulations. When posi-
tions are eliminated or when positions
are added to manning tables with dif-
ferent duties or job requirements as
a currently authorized position, re-
port prescribed in paragraph 3-10c
(3) will be submitted. If duties or job
requirements are identical to a cur-
rently authorized position or if action
constitutes a reduction in number of
personnel authorized, report pre-
scribed in paragraph 3-10c(5) will
be submitted.

d. Assignment of Personnel.
(1) Requisitions for scientific and engi-

neering personnel are not required.
Vacancies will be filled by Chief of
Personnel Operations, based on a
register maintained at Headquarters,
Department of the Army, of author-
ized positions and status of personnel.
Reports prescribed in paragraph
3-lQc are essential to insure that
timely action may be taken to assign
personnel against existing and forth-
coming personnel requirements. Posi-
tions will be identified by Chief of

AGO 10451A
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Personnel Operations as forthcoming
vacancies in advance of departure of in-
cumbents, and commander concerned will
be advised that a replacement for incum-
bent is being sought.

(2) Commanders may in some cases require
early replacement of personnel in certain
positions, or may wish to establish rela-
tive priorities among scientific and engi-
neering positions authorized in. their
command. Correspondence on this or re-
lated matters relative to staffing of sci-
entific and .engineering positions will be
addressed to Chief of Personnel Opera-
tions, ATTN: EPADS-S.

(3) Commanders may reassign personnel to
other scientific and engineering vacancies
•within their commands as they determine
appropriate. Report pr 'scribed in para-
graph. 3-10c(2) is essential in order to
maintain, an accurate and timely flow of
replacements.

C 16, AR GOO-200
4-28

(4) Commanders - may wish to reserve the
right to-select personnel for certain key
positions rather than have such positions
filled automatically. In this event, Job
Analysis Schedule prepared in accord-
ance with" paragraph 3, appendix III,
will specify that the position will be filled
by selection and reassignment from
within the command, and that position
is not to be filled by Chief of Personnel
Operations.

e. Orders. After a position has been approved
for classification in an S&E MOS? assignment in-

•structions issued by Chief of Personnel Opera-
tions will contain a citation of specific position,
number to which individual will be assigned.
Orders issued in compliance with assignment in-
structions received from Chief of Personnel Oper-
ations will contain a notation substantially as
follows: "Selected by OPO for assignment to S&E
Position Number _____."

•^Section IX. SELECTION OF PERSONNEL FOR THE NONCOMMISSIONED OFFICER
LOGISTICS PROGRAM

4-28, Purpose. This section describes fche Non-
commissioned Officer . Logistics Program
(NCOLP) and prescribes the selection prerequi-
sites, procedures for submission of applications
and nominations, and the use of selected noncom-
missioned officers in key staff and support opera-
tions positions in the Army logistics system.,

4-29* Objectives. The objectives of this p1")-
gram are to—

a. Identify Department of tlie Army designated
positions necessary to maintain a balanced rotation
"base for program personnel in specified logistics
skills.

5. Identify and develop selected noncommis-
sioned officers for immediate use in the mobiliza-
tion expansion of the Army logistics system,

c. Assign qualified members on an -individual
by-name basis to specific key logistics positions to
support worldwide logistics operations.

d. Provide career incentives for program mem-
bers by assignment, to positions winch will increase
their skills and capabilities, broaden their knowl-
edge of overall logistics operations, and assure

their retention, continued «se, and development
•within the logistics system.

4-30. Responsibility. The Chief of Personnel
Operations is responsible for the conduct and
.supervision of the Noncommissioned Officer Lo-
gistics -Program.

4-31. Noncommissioned Officer Logistics Pro-
gram Positions, a. Criteria.

(1) NCO Logistics Program positions are
defined as those sufficiently technical in
nature and broad in scope to bear directly
on the logistics mission of the Army. Key
positions designated by Headquarters,
Department of the Army, as NCOLP
positions .will be based on the require-
ment that the position be filled by non-
commissioned officers possessing the skills
and knowledge required by AR 611-201
for the specific MOS included in the pro-
gram and will provide for the develop-
ment and use of program personnel to
meet, worldwide logistics requirements.
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- (2) NCO Logistics Program TDA/TOE po-
sitions, identified under-the above criteria are—

(a) Key logistics staff positions in head-
quarters of major commands, Armies, Corps and
Division G-4 offices, and support commands.

, , (5) Key positions in organizations with
major logistics missions, troop units with active
depot functions, supply operating agencies such
as logistical commands, depots, arsenals, proving
grounds, arid inventory control points; in trans-
portation terminals; in staffs of organizations and
activities with a primary logistics mission as in-
stallation staffs, directorates, and support main-
tenance activities; and key staff or instructor po-
sitions in logistics departments of service schools.

1}. Recommendations. Major commands are en-
couraged to recommend specific key logistics posi-
tions, as described in a above, for inclusion in tlie
program. Recommendations 'will be submitted
to Chief of Personnel Operations, ATTN:
EPADS-M, Department of the Army, and will
include identification of positions by TDA/TOE,
paragraph and line item numbers, 5 character
MOS, and brief job description. The skills and
knowledge required for tho position will not be
below those described for tho MOS in AR 611-201.
4-32. Program MOS. The specific MOS's in-
cluded in the program are listed below. This list
will be revised as required to meet any changes in
logistics mission requirements and will be pub-
lished by message.

MOS
*31W
51H
55B
55G
55Z
62 B
63K '
63Z
67E
G7L
67 R

67Z
71N
76J
76N
•76P
76Q

76R

4-40

Title
Tactical Electronics Maintenance Chief
Construction Foreman
Ammunition Storage Specialist
Nuclear Weapons Maintenance Specialist
Ammunition Foreman
Engineer Equipment Repairman
Quartermaster Heavy Equipment Repairman
Mechanical Maintenance Supervisor
Single-Engine Airplane Maintenance Chief
Multi-Engine Airplane Maintenance Chief
Single-Engine Single-Rotor Helicopter Mainte-

nance Chief •
Aircraft Repair Chief
Movements Specialist
Medical'Supply and Parts Specialist
Procurement Sergeant'
Stock Control,and Accounting Specialist
Special Purpose Equipment Repair Parts

Specialist
Missile Repair Parts Specialist

22 August 1968

MOB . no*
763 , Automotive Repair Parts Specialist
76T Aircraft Repair Parts Specialist
76U Communications-Electronics Repair Parts Spe-

cialist
76V Equipment Storage Specialist
76W Petroleum Storage Specialist
76X Subsistence Storage Specialist
76Y Unit and Organization Supply Specialist
76Z Senior Supply Sergeant

4-33. Entry into the program, a. Prerequisites.
Only noncommissioned officers of the highest per-
sonal qualities and professional abilities will be
selected and retained as members of the NCO
Logistics Program. To meet the requirements for
membership, each applicant or nominee must—

(1) Be in pay grade E-6 or higher.
(2) Possess and be fully qualified in PMOS

authorized for the program at not less than the 4
skill level (example, MOS T6J40).

(3) Have a high school education or recog-
nized equivalent.

(4) Have attained a score of 100 or higher
on latest PMOS evaluation conducted under pro-
visions of section I, chapter 5.

(5) Have had no record of conviction by
military or civil court during any tours of duty
with the Armed Forces.

(6) Have completed a total of 5 years in his
PMOS or a combined total of 5 years in his PMOS
and a related MOS within the career group.

(7) Possess, or have had a request initiated
for, security clearance of SECRET or higher.
Requests for waiver of prerequisite qualifications
may be submitted when individuals are considered
otherwise qualified.

-^•6. Applications. Membership recruitment will
bo on a continuing basis. Applications will be sent
on DA Form 2496 (Disposition Form) under pro-
visions of this regulation and AR 614^6, through
channels, to Chief of Personnel Operations,
ATTN: EPADS-M, Department of the Army,
"Washington, D.C. 20310. Attached as enclosures
will be—

(1) DA Form 2648-R (Personnel Data Sheet
(NCOLP)) (fig. 4-4) which will be reproduced
locally on 8- by 10^_»-inoh paper. Assignment
•preferences will.be given full consideration; how-
ever, requirements of the services will be para--
mount in all cases.
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(2) Any available letters of appreciation or
commendation concerning the applicant's back-
ground and qualifications.

(3) Copy of DA Form. 20 for grade E-6
personnel.

(4) Statement, if applicable, voluntarily
waiving his "assured retention in CONUS based
on years of active service as provided in AR
614-30.

^•(5) Completed Enlisted Efficiency Report
(EER) (DA Form 2166). This EER will be
prepared in accordance with paragraph 5-14 and
will be in addition to the EER required by section
I, chapter 5.

c. Nominations. Commanders are encouraged to
recommend noncommissioned officers who meet tlie
prerequisites for membership. Nominations will be
processed as indicated in b above and will include
a statement by nominee that he voluntarily agrees
to assignment under the program.

d. Selection board. Acceptance into the program
will depend upon the -result of evaluation of the
qualifications of applicants and nominees by a se-
lection board in the Office of Personnel Operations.
4-34. Control, a. An individual who is accepted
in the Noncommissioned Officer Logistics Pro-
gram, and his commanding officer, will be notified
by the Chief of Personnel Operations. Upon noti-
fication of acceptance, the member's unit personnel
officer will do the following:

(1) Identify member by utilization of the
character "K" as the fifth position of member's
PMOS code as specified in section V, AR 611-201.

(2) Enter "NCOLP" in Item 22 of member's
DA Form 20 as required by paragraph 9-35c.

(3) As applicable—
(a) Enter FSA code "V" in Item 16 of

member's DA Form as required by paragraph
9-29e, or

(b) At the proper time include member in
AOR report submitted to Headquarters, Depart-
ment of the Army, as specified in paragraph 4c,
AR 614-220.

^(4) File a copy of acceptance letter in mem-
ber's Military Personnel Records Jacket, U.S.
Army (DA Form 201).

b. Changes in status of Noncommissioned Offi-
cer Logistics Program personnel in grade E-6 will
be submitted in the same manner as those for

. TAGO 18CA
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grades E-7 through E-9 as prescribed in section
III, chapter 9. Unit personnel officers will'insure
submission1 of DA Form 2876 as required.

•̂ •e. Evaluation of each program member will
be included in the "Remarks" section of Enlisted
Efficiency Report (DA Form 2166) as required by
paragraph u-14/(6)(b).

4-35. Assignment procedures, a. Assignment
actions for all NCOLP personnel will be made by
the Chief of Personnel Operations at Headquar-
ters, Department of the Army. Requisitions to fill
TDA/TOE NCOLP position vacancies will be
submitted in accordance with AR 614-202.

b. Commanders will not assign NCOLP per-
sonnel to nonprogram positions except when such
action is necessitated by urgent or emergency mis-
sion requirements. "When such action is taken, tlie
Chief of Personnel Operations, ATTN: EPADS,
will bo advised of the assignment and the-reasons
therefor.

c. CONUS tours for NCOLP personnel will
not be stabilized for an indefinite period. In gen-
eral, eligibility for oversea service criteria con-

• tained in AR 614-30 will govern. Members who
wish to volunteer for oversea service may do so.

d. DA Form 2635 (Enlisted Preference State-
ment) will be used by NCOLP members, grades
E-6 through E-9, and submitted in accordance
with the provisions of paragraph 3-19.
4-36. Training, a. An 8-week NCO Logistics Pro-
gram Course is conducted at the U.S. Army Quar-
termaster School, Fort Lee, Va. The course
objective is to provide members of the NCO Logis-
tics Program with a broad and comprehensive
knowledge in wholesale and field logistics opera-
tion. Graduates will be qualified to perform at the
different levels of command in a wide variety of
logistics positions.

b. Prerequisites for attendance at the NCO
Logistics Program Course are: Applicant must be
a noncommissioned officer in grades E-6 through
E-9; must be a member of the NCO Logistics
Program; and must have 9 months or more of
service remaining upon completion of the course.
Applications will be submitted through channels
to major commanders. Quotas for the course will
be requested in accordance with paragraph 4-1.
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^c. The U.S. Army Quartermaster School also
offers the NCO Logistics Program Course by ex-
tension course instructions. The NCOLP Exten-
sion Course parallels the resident NCOLP Course
and is equivalent to the resident course; therefore,
the student who successfully completes the exten-
sion course will not attend the resident course un-
less he needs to be brought up to date on the
subject matter of the course.

•fad. Prerequisites for enrolling in the NCOLP
Extension Course are: Applicant must be a non-
commissioned officer in grades E-6 through E-9
who is a member or anticipating making appli-
cation for membership in the Noncommissioned
Officer Logistics Program. Enrollment may be ac-
complished by completing DA Form 145 (Army
Extension Course Enrollment Application) and
forwarding it through command channels to tho
Commandant, U.S. Army Quartermaster School,
ATTN: Deputy Director for Correspondence
Courses, Foit Lee, Va. 23801.
4-37. Release from program, a. Any commander
having under his jurisdiction a member who, in
his opinion, fails to meet the standards of the pro-
gram will send appropriate data and recom-

22 August 1968

mendations'to: Chief of Personnel Operations,
including a special evaluation report.

b. NCOLP members may request release from
the program. Request for release will be submitted
to Chief of Personnel Operations, ATTN:
EPADS-M. Normally, members released from the
program will not be considered for re-entry in the
program.

c. Upon notification from Headquarters, De-
partment of the Army, through official channels,
of release from the NCO Logistics Program, the
member's unit personnel officer will take the fol-
lowing actions: . . .

(1) Withdraw the character "K" from the
fifth position of enlisted man's PMOS code, reflect
change of status in Morning Report and adjust
personnel records to delete all current references
identifying him as a member of the NCO Logis-
tics Program.

(2) Assign enlisted man locally to a non-
program position if possible.

(3) If a nonprogram requirement does not
exist, report enlisted man to Chief of Personnel
Operations, DA, for assignment in accordance
with AR 614-245 or AR 600-200 as appropriate.
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PERSONNEL DATA SHEET (NCOLPT
(AR 600-300}

NAME SN

HUIOS

GRADE

DATE OF BIRTH YEARS ACTIVE SERVICE AS OF
DATE OF CURRENT ENLISTMENT

PROFICIENCY SCORE AND RATING

DEPENDENTS DATA
Name Relationship Date of birth BIRTHPLACE OF SPOUSE

U.S. CITIZEN
Yes No

EXPIRATION TERM OF SERVICE PLAN TO REENLIST HIGHEST CIVILIAN SCHOOLING

PRESENT UNIT ASSIGNMENT AND DUTIES

PRIOR FOREIGN SERVICE
Overseas Command From To Number of Months

STATEMENT AS TO EXPERIENCE, PROFICIENCY AND SPECIAL QUALIFICATIONS

MILITARY SCHOOLING

CONUS
Asg
Preference
Army Area

DATE AVAILABLE FOR
REASSIGNMENT

RECOMMENDED BY DATE

DA FORM 2648-R, 1 Feb 63
AGO 10464A

Figure 4-4.
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^Section X. SELECTION OF PERSONNEL FOR ASSIGNMENT TO
ARMED FORCES EXAMINING AND ENTRANCE STATIONS (AFEES)

4-=.riL General. This section prescribes selection criteria for assignment
of mala £nlisted personnel to the AFEES.

4-:3§. Selection criteria. Personnel may apply or be selected for assignment
at an AJFEES provided they meet the following qualifications:

a. Meet provisions of AR 614-6.
6. Possess good military bearing.
c. Be a high school graduate or GED equivalent.
d. Attain a minimum standard score of 100 on GT aptitude area.
e. Have a minimum of one year of service remaining 'upon date of assign-

ment. Personnel may extend or amend their enlistment under the provisions of
paragraph 29, AR 601-210 to meet this requirement.

/. Possess excellent character and moral background.
g. Be at least 20 years of age.
h. Have minimum of "1" under "S" factor physical profile.
i. Have no record of excessive drinking or indebtedness.
j. Have no record of conviction by courts-martial or time lost during

current enlistment:
k. Have no record of civil convictions other than those which are normally

waived to permit the individual to enlist or reenlist.
-.j,Re recommended by immediate commanding officer.
4-^fit Submission and processing of applications, a. Qualified personnel

may volunteer for duty with the AFEES by submitting an application hi
accordance with this section' and AR 614-6.

b. Non-CONUS personnel will submit their, applications not earlier than
8 months nor later than 6 months prior to their rotation date.

c. All applications will be forwarded to Headquarters, Department of. the
Army by the major oversea commanders or the CONUS Army commander
for approval and issuance of assignment instructions.

d. Selection for assignment will be dependent upon existing or projected
vacancies at the time of applicant's availability.
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b. Volunteers for specified programs. Enter
the progriun, date and authorizing regulation
when application of an individual who has
volunteered tor a specific program has been
approved. Example: "Vol for (program) 12-
Jan63 (authority)."

c. Commitmenz\or program waived. When an
enlistment comminnent or program choice is
waived, the entry will be lined out and a new
entry made showingVthe date of waiver and
alternate commitmentXor program choice, if
any. Example: "Enl flor USAREUR waived
16Jan63" or "Enl for USAREUR waived 15-
Jan63 alternate USARPAt

9-27. Reserve component information (item
14). (Applicable only to personnel of Reserve
components not on active duty.)\Entries will be
made as indicated below:

a. Ready Reserve obligation expiration date.
Enter in pencil date eligible for transfer to the
Standby Reserve, if appropriate, for other than
Reserve Enlistment Program 1963 (RpP-63)
personnel.

b. DA Form 1140 (Agreement Expiration
Date). Enter in pencil date of expirations of
Ready Reserve service agreement executed \n
DA Form 1140.

c. Retirement year ending date. Enter the
retirement year ending date determined in ac-
cordance with NGR-23 or AR 140-185.

d. Service obligation expiration date. Enter
expiration date of service obligation.

e. Critical occupation and DOT code. Enter
in pencil:

(1) Critical occupation and DOT code if
individual is qualified in one of the
critical occupations listed in appendix
IV, AR 135-133.

<2) "None," if not qualified.
/. Home of record. Enter in pencil the com-

plete mailing address of individual's home of
^record and the date address was furnished
(see AR 135-36). Example: "802 Oak St..
Chicago, 111., 12Apr65."

9-28. Reserve commissioned and warrant offi-
cer status (item 15). a. Grade, branch, and

C 7, AR 600-200
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service number (SN). Enter in pencil the
Reserve grade, branch, and service number of
individuals of the Regular Army who hold a
commission or warrant in Reserve components.

b. Submission of Officer Efficiency Report
(DA Form 67-5). Enter in pencil the period
covered by the most recent officer efficiency
report submitted in accordance with AR 140-
143. Example: "Uan63 to 31Dec63."

9-29. Service dates (item 16). a. Basic active
service date (BASD). (For all Active Army
enlisted personnel only.) Enter in pencil indi-
vidual's BASD which will reflect total active
Federal service creditable for retirement.

(1) Computation.
(a) Personnel with no prior service.

BASD is date of enlistment or in-
duction.

(b) Personnel with prior service. BASD
is date of current enlistment minus
total active Federal service recorded
in item 35, DD Form 4, for the cur-
rent enlistment and any periods of
ANACDUTRA while in a Reserve
status. Example;

Yr Mo Day
Date of current enlistment—

1 Jan 60. _____________ 59 13 1
Minus

Total active Federal service,
item 35, DD Form 4— 10
years, 10 months ______ 10 10 0

(No periods of ANACDUTRA)————————
BASD is 1 March 1949 ____ 49 3 1

!) Adjustment tc BASD. BASD will be
adjusted:

When an individual has time lost
under Section 972, Title 10, U.S.
>ode (para 9-57), the number of

3' time lost will be added to
the\ old BASD to compute new
BASJ? (see ch 1, part one, AR 37-
104).

(6) When i\is determined that the pre-
vious date entered is in error.

ft. Basic pay entry\late (BPED). Enter in
pencil the individual's BPED which will reflect
date from which creditable service for basic
pay is calculated.

Computation. SerVice to be counted
AGO 6881A
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and manner of computation are con-
tained in chapter 1, part one, AR 37-
104.

*(2) Adjustment to BPED. BPED will be
adjusted as prescribed in paragraph
10115, AR 37-104:

(a) When an individual has time lost
under Section 972, Title 10, JU. S.
Code. See chapter 1, part one, AR
37-104. I

(6) When it is determined that the pre-
vious date entered is in error.

c. Basic enlisted service date (BESD). (Not
applicable to personnel of Reserve components
not on active duty). For enlisted personnel in
gradeVjEPT and E-8 only. Enter in pencil the
individual's BESD which will reflect total of
all periods of enlisted service, active and inac-
tive, as a member of the Regular and Reserve
components of the Armed Forces of the United
States. Service not creditable in computation
of basic pay will not be included. If an indi-
vidual has served in an enlisted status only, the
BESD will be the same as BPED.

d. Last PCS. (Not applicable to personnel of
Reserve components not on active duty.) Enter
in pencil the individual's date of departure
from his permanent duty station in compliance
with his latest PCS orders when the reassign-
ment constitutes travel chargeable to fiscal year
limitations (see sec. IV, AR 614-6).

i
e. Foreign service availability (FSA) code.

(Not applicable to personnel of Reserve com-
ponents not on active duty.) '

(1) FSA code. Enter in pencil the appli-
cable FSA code and date code is estab-
lished, for the following permanent
party enlisted personnel,

(a) Serving in continental United States
(CONUS).

(6) Assigned to an oversea command
with duty station in CONUS.

(c) Serving in Alaska, Hawaii, Puerto
Rico, Canal Zone, Virgin Islands,
U. S. Samoa, and Guam who are
bona fide residents of the area in
which serving.

(2) Determination of applicable FSA code.
(a) The FSA code established will be

that which reflects the individual's
availability for oversea service, as
follows:

1. Grades E-7, E-8, and E-9. Avail-
able during the 7th month following
the month in which the code is es-
tablished.

2. Grades E-l through E-6. Available
during the 5th month following the
month in which the code is estab-
lished.

(6) When more than one code applies,
the first applicable code will have
precedence.

(c) Date of return from foreign service
and expiration of term of service
will not be considered in determin-
ing applicable code. Example: "En-
listed man, Grade E-5, returns
from foreign service on 1 Feb 63.
His ETS is 15 May 63. He reports
for duty 3 Mar 63. His FSA code is
'L (3 Mar 63)' even though he is
eligible for separation prior to the
fifth month following the month in
which the code is established."
These factors will be considered by
HQ, Department of the Army, in
actual selection of the individual for
foreign service.

(d) The following criteria applies for
selection of the applicable FSA
code:

Criteria
1. No limitation on eligibility for foreign service. (This code will be used in att instances

where one of the other codes is not applicable.) _._____—_____—__——____
2. No limitations on eligibility for foreign service, except:

(a) Reassignment would result in a second or additional PCS during current fiscal
year computable for determining, number of moves during the fiscal year. (Per-
sonnel who fall within the categories of PCS which are specifically exempt from
fiscal year limitations in accordance with paragraph 17, AR 614-6, will not be
included.) ________————__——___—————————_—__——————————.——

FSA code
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CHUrto - _ , . • . * '• ' - FSA code
, , • (b) Individual has not completed 12 month utilization tourqf ;duty in.an airborneiunit follow-. i

ing completion of airborne training-_______________. .__________•___________, ._, P
(c) Individual has been selected for duty with a Special Foreign activity of a major commander. T
(d) Individual has travel assignment restriction in accordance with AR, 614^31___1_______ " N
(e) Individual ia1 a conscientious objector (para 2-12)___j____1_"_._______•______" • ' W

, . . t - m . (f)' Individual ia a sole surviving son, AR 614-75-_______•_______________ .• S
(g) Upon notification of selection for foreign assignment, the individual has declined to re- r

enlist, .extend term of service or sign intent to reenlist upon ETS in accordance with AR1 601-210..!_._„__:__________________.___________ ' G
(h) Individual has been selected for assignment with the Noncommissioned Officer Logistics

Program (sec IX,,chap: 4 ) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , ' V
- '(i) No limitations on/eligibility for oversea service except that the individual has permanent

travel/assignment restrictions to certain areas (for reasons other than in AR 614 -̂31) as
' 'designated by Headquarters, Department of the Army________:_________„____ • • Z

•fr(j) Individual'has another member of the same family who is.serving in Vietnam, alerted for .
. .' '" shipment to Vietnam or who is captured, missing or. died-as a result of.service in.VietnamCAR 6 i 4 - i 7 ) . . _ . . _ _ _ _ . _ _ _ . _ . . . _ _ . _ _ ; _ _ _ . _ _ r „.„.....__„_._.„„„_:„_._.„_. D

3. Medically disqualified for foreign service under the provisions of AR 612-35____________ ' ' 1
4. Personnel in confinement, under investigation, awaiting trial1 or result of trial (see'AR 600-31)

or under consideration for separation_____.____„-_.____i____•_______________.___ 2
• - 'S. Personnel serving in a stabilized assignment under the provisions of AR 614^5; temporarily

exempted from foreign service or stabilized in CONUS based upon 20 or 27 years' service
under the provisions of AR 614-30___________ —— __________________'_____I 3

8. Members of authorized personnel staff of general officer under AR 614-16_____________ 4
7;. Personnel on orders or alerted for foreign service for movement as an individual replacement

or for movement with a u n i t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ L , _ _ _ _ _ _ _ _ _ _ . 5
S. .Personnel selected, against, approved quota, for attendance at a service school1 in TDPFO

' status, or a service school course of 20 or more weeks and those on TDY to foreign-areas for
periods of 5 months 'or- l o n g e r _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 6

, 9., Personnel other than those indicated above who are ineligible for foreign service, under the
provisions of AR G12-r35 (other than by reason of date of return or 'adjusted 'date of'return
from foreign service and date of expiration of ,tcrm,of service), or .who have been temporarily
exempted from POR reporting by specific directive of Headquarters, Department of the Army,
which authorizes" the use of this code:.--—____'_______'.______!___________ ' 7

10. Army National Guard and Army-Reserve personnel (except REP-63) involuntarily'ordered' "
to active duty as individuals or members of intact units for a period of 12 months or less__.___ - 8
Personnel in the' training1 base permanent party including key trainers, drill sergeants and
essential c a d r e _ J _ _ _ _ _ _ _ _ _ _ — — — — — — — _ _ _ _ — — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ : _ _ _ _ _ — _ _ _ _ _ _ 9

11. Personnel placed on TDY under emergency conditions, which are specifically directed by
'Headquarters, Department of the A r m y _ _ J _ _ _ _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ' _ _ _ _ _ _ _ _ _ _ - Y

18. Rescinded. ' . •
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• (3) Change to FSA codes. Changes will be
made as necessary to reflect the individual's exact
availability for foreign service, during the fifth
or seventh subsequent month, as appropriate. (No
cliange will be made as a result of a permissive or
exchange reassignment at no expense to the
Government.)

9-30. Physical status (item 17). a. Enter in
pencil the findings of the latest medical exami-
nation.

(1) PULHES. Enter the numerical desig-
nation listed under the physical .profile factors as
shown in the individual's latest Report of Medical
Examination (Standard Form 88 or DA Form
8-274). Also enter the modifier (R or T), with the
appropriate numerical designation when a tem-
porary, or remedial condition is shown in the.SF
88 or DA Form 8-274.

(2) Code.
. ' ( a ) Enter the appropriate alphabetical

code designator shown in (&) below, as determined
from information contained in item 74, SF 88 or
DA Form 8-274. When more than one code ap-
plies, the code which most limits performance of
duty in primary MOS will be entered.

(b) Following are Assignment Restrictions,
Geographical, or Climatic Area Limitation
Codes. (For further information see chapter 9,
AR 40-501.)
CODE: A—None.

B—None.
C—No crawling, stooping, running, jump- -

ing, prolonged standing or marching.
D—No strenuous physical activity.
E—No assignment to units requiring

continued consumption of combat
rations.

F—No assignment to isolated areas where
definite medical care is not available.
(MAAG—Military'Missions, etc.)

28 May 1968

G—No assignment requiring prolonged
handling of heavy materials includ-
ing weapons. No overhead work, no
pullups or pushups.

H-1—No assignment to unit where sudden
loss of consciousness would be dan-
erous to self or others, sucb as work
on scaffolding, handling ammunition,
vehicle driving, work near moving
machinery.

J—No assignment involving habitual or
•frequent exposure to loud noises or
firing of weapons. (Not to include
firing for FOR qualification.)

L—No assignment which requires pro-
longed or repeated exposure to ex-
itreme cold.

M—No assignment requiring prolonged
or repeated exposure to high environ-
mental temperature.

N—No continuous wearing of combat
type boots.

P—No continuous wearing of woolen
clothes.''

' U—Limitation not otherwise described;
to be considered individually.

(3) Date. Enter the date of the medical
examination as shown in SF 88 or DA Form
8-274.

(4) Height. Enter height.
(5) Weight. Enter weight.
(6) Glasses. Enter an "X" in the appropriate

box.
&. "When a 3 or 4, witli or without a modifier,

appears in any factor in the physical profile, an
entry will be made in item 18, Assignment Limi-
tations, in accordance with paragraph 9-31.

Example:

17. • PHYSICAL STATUS

P

J__

U

/ Vy
H

1

E

I

S

/

HEIGHT A^ FT, ^ IN.WEIGHT f */O IBS.

CODE

C
DATE '

i¥t/ov &
CLASSES C]Y« 6BNO
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10 "June" 1970

M03 TiOt '•'
26W———__ -Radar'Maint Supv-Insp • ' - ' • > •
27B_—__ Land Combat Spt Sya Test Spew - - -
27C————__ Combat Missile Sys Rpmn
2 7 D - _ _ _ _ _ _ Combat Spt Missile fiya Rpmn* -
27E_—__ Wire-Guided Msl Sys'Rpmn '
27F_____ Light AD Sys Electronic Rpmn •
31B_____. Field Radio Mech
31E_—____ Field Radio Rpmn
31L————— Field Radio Relay Equip'Rpmn
3 1 S _ _ _ _ _ _ _ _ Field General COMSEC Rpmn
31T______ Field Systems COMSEC Rpmn -
31U_____ Tactical COMSEC Maint Chief -
32B____ Fixed Sta Rcvr Rpmn ' ': '
32C____-_ Fixed Sta Tmit Rpmn ( - :

32D _ _ _ _ ' _ _ _ Fixed Sta Tech Con ' :

32E__- .____ Fixed Plant Carr Rpmii
32F______ Fixed Ciphony Rpmn ' ''
3 2 G _ _ _ _ _ _ Fixed Crypto Equip Rpmn
33B——_-__ General Intercept Equip Rpmn

.._ Intercept Rec Sys Rpmn '" ; -
___ Intercept Recording Sys Rpmn

33E——___ Microbarograph Equip Rpmn
33F——_.__ Intercept Demultiplex'Sys Rpmn
33G______ ECM/DF Sys Rpmn
34B—____ Tabulating Equip Rpmn ;
3 4 D _ _ _ _ _ _ _ ADP Repairman '
34G______ Fire Con Compt Rpmri ' '
3 5 E _ _ _ _ _ _ _ - Sp Elec Devices Rpmn' *' '
35F______ Nuclear Wpns Electronics Spec'
3 5 G _ _ _ _ _ _ _ Medical Equipment Rpinn
35H________ Calibration Specialist
3 5 K _ _ _ _ _ _ Avionics Mechanic
3 5 L _ _ _ _ _ _ Avionic Comm Equip Rpmn
3 5 M _ _ _ _ _ _ _ Avionic Nav Equip Rpmn _ '
35N_____ Avionic Fit Control Equip Rpmn
35P__ _ Avionic Equip Maint Supv
35R____ Avionic Radar Equipment'Rpmn'
36G_,__ Manual Cen Ofc Rpmn .' ' (
36H____ Dial Cen Ofc Rpmn
41B____ Topographic Inst Rpmn
41C____ Fire Control Inst'Rpmn ' '
•A41B___ Camera Repairman
Tfc-41F___ Projector Repairman

_ _ _ _ Surv Photo Equip Rpmn ' ' •
_ Photo Equip Repair Chief • /",

46L____ Sergeant Electrical Mechanical Rpmn
46M____ Per'shing Rocket Motor/Struc Rpmn
4 6 N _ _ , _ _ _ Pershing Elec-Mech Rpmn (1 A)
52B____ Power Generation Equip Oper/Mech
*52C__. Power Pack Specialist
52D____ Power Generation Equip Rpmn
55D_____ Expl Ord Disp Spec
55G____ Nuclear Weapons Maint Spec
67B____ O-l/U-6 Airplane Rpmn
67C____ U-1A Airplane Rpmn_
67F—_ __ Airplane Tech Insp , .
67G-___ U-8/U-21 Airplane Rpmn
67H____ OV-1 Airplane Rpmn _
67M_____ OH-13/OH-23 Helicopter Rpmn

TAGO 871A
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MOS •• '• Title ' '
67N ____ UH-1 Helicopter Rpmn • - - - •
67P ____ CH-21/CH-34 Helicopter Rpmn- ---'' '
67T_- ___ CH-37 Helicopter Rpmn :

67U ____ OH-47 Helicopter Rpmn '
•67V ___ OH-6/CH-58 Helicopter Rpmn
67 W ____ Helicopter Tech Insp' ' '
67X__ __ CH-54 Helicopter Rpmn
6 7 Y _ _ _ __ AH-1G Helicopter Rpmn
68B _ —— 'Aircraft Turbine Engine Rpmn
68C _ _ _ _ _ Aircraft 'Reciprocating Eng Rpmn
6 8 D _ _ _ _ _ _ Aircraft Powertrain' Rpmn ! ' '
68E _ _ _ _ _ Aircraft Rotor &' Propeller Rpmn
68F _ __ Aircraft Electrician '
6 8 G _ _ _ _ _ _ Airframe Repairman
68H__ —— Aircraft Hydraulics Rpmn
72D__ —— Cryptographic' Center Spec •

_ _ Data Analysis Spec
_ _ ADPS Machine Opns[Spec

•A-74E.___, Computer Sys'tems Op '
7 4 F _ _ _ _ _ _ _ Computer PrograDdmer' ' • • • -
74G __ _ _ ADP Systems Analyst' '
91C __ _ Clinical Specialist ' ' ' •
91D__ __ _ Operating Room Spec"
91F—____ Neuropsy Specialist
•A-91M __ EEC Specialist !

91Q __ _ _ _ Pharmacy Specialist.
92B___ __ Medical Lab 'Spec
93H._ __ ATC Tower Operator
93J _____ ATC Ground Control Approach (CGA)'Speo
93K_-_ -_ . ATC Enroute Specialist* ' '
96C-,____- Interrogator •
96D-_..-_ Image Interpreter
97B ___ _ Counterintelligence Agent
97C ____ Area Intel Spec •

b. Multiplier oj 3. ,
MOS , , Title

OOB- ___ Diver .
04B ____ Translator-Interpreter
•A-05H-____ Morse Interceptor. -
12E ___ _ _ Atomic Demolition Munitions Spec
17C __ - _ _ - Sound Ranging Crewman
17E __ _ _ - _ Field Illumination Crewman ' -
17K__ _ _ _ _ Ground Serv Ra'l^ar Crewman
17L— _ _ _ - - _ Airborne Sensor Spec
2 1 G _ _ _ _ _ _ _ Perahing Electronics Materiel Spec
2 4 U _ _ _ - _ - _ Hercules Electronics Mech
26P _ _ _ _ _ _ Radio Propagation Spec
26V _ _ _ _ _ _ Strategic Microwave Sys'Rpmn

___ Satellite Comm GS Equip Rpmn
_ - Pershing Communications Spec

_ - - _ - Tactical Comm Chief
•A-31J------ Teletypewriter Rpmn
•31W.____ Tactical Elec Maint Chief

_ Electronic Inst Rpmn '
...--- Meteorological- Equip Rpmn

• _ V 3 5 J _ _ _ _ _ - Aircraft FC Rpmn
42D___ __ Dental Removable Prosthetic Spec
42E ____ Optical Lab Spec
42F _ ___ Dental Fixed Prosthetic Spec
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MOS not
43E ————— Parachute Rigger • • - , • • • • • " '
44C __ - _ _ Welder -•- »
44E __ .,__ Machinist

• 4 4 K _ - ___ Marine Hull Rpmn . - • -- - -
45J.-_- _ _ Aircraft Armament Rpmn -
4 5 M - _ _ _ _ _ , Aircraft Armament Subsys Mech
•*52H_.. _ Nuclear Power Plant Mech/Op
*52J._____ Nuclear Power Plant Elec/Op

___ Nuclear Power Plant Instmn/Op
_ Nuclear Power Plant Proc Con Spec/Op •

6 1 D - _ _ _ _ _ - Amphibian Operator
G1E __ _ _ _ _ Amphibian Engineer . . . .
G2B,~ ___ Engr Equip Rpmn
C2C _____ Engr Msl Equip Spec
62D-. _ -_ Asphalt Equip Operator
G2E— — ---_ Crawler Tractor Operator
62F _ ----- Crane Operator
62H _ _ _ _ _ _ _ Concrete Paving Equip Op
62L____.__ . Wheeled Tractor Operator
*63C ____ Track Vehicle Mech
63K------- QM Heavy Equipment Rpmn t
71C- —— _ - _ Stenographer
*71E______ Court Reporter
72B_ — _ - _ _ Communications Center Spec , ,
7 2 G _ - - - - _ _ Data Communications Switching Center

Spec
•fc72H__.__ 'Central Office Operations Spec
7GN _ _ _ _ — Procurement Sgt
8 1 B _ _ _ _ _ _ _ - Construction Draftsman ''
82B_ ——— _ _ Construction Surveyor
82E— ----- Topographic Computer
8 4 D _ _ _ _ _ - - Audio Specialist
91 E_ — ---. Dental Specialist
91P. __ ..- X-Ray Specialist
91S--- — -- Preventive Medicine Spec
92C—_ ---_ Petroleum Lab Spec
93D. _ _ _ _ _ _ Flight Simulator Spec
93E_ — ---_ Meteorological Observer
98B_ — —— Cryptanalytic Spec
98C— — - _ — Traffic Analyst
98G. ------ Voice Interceptor
* 9 8 H _ _ _ _ _ Voice Countermeaaures Op
•£981------ Electronic Warfare Op/Anal

itc. Multiplier oj 2.
MOS Tit]*

OOG , _ _ _ _ _ _ Target Acft Crmn
04C_ — -- -_ Expert Linguist
05 B- — ---- Radio Operator
11B_ — -- -_ Light Weapons Infantryman
11C —— -__ - Inf Indirect Fire Crmn
l l D _ - - - - _ - Armor Recon Spec
11E_ — _ — Armor Crmn
11F_, _ _ _ _ _ _ Inf Opns & Intel Spec
l l H _ _ _ _ _ - _ Inf Dir Fire Crmn
12B_ — ..,_ Combat Engineer
12D_----_- Powered Bridge Spec
12F_ — _ _ _ _ Cbt Engr Tracked Veh Crmn
13B— - _ - _ _ Field Artillery Crnm

10 June 1970-

MOS ••• Title v
13E_.___ Field Artillery Opns & Intel Asst
I5B————— Sergeant Missile Crmn-,, •-. • •••• •
15E_____ Pershing Missile Crmn > - ,
15F____ _ _ Honest John Rocket Crmnr

16C____ _ Hercules Fire Control Crmn
1 6 D _ _ _ _ _ _ _ Hawk Missile Crmn r

16E_____ Hawk Fire Control Crmn
16F____.___ Lt AD Arty Crmn
16H_____ AD Arty Opns & Intel Asst
16K_,,._._ Fire Dist Sys Cn»n
16R _ _ _ _ _ _ _ Chaparral/Vulcan ,Crmn
1 7 B _ _ _ _ _ _ _ Counterbattery/Counter mortar

Rdr Crmn
1 7 D _ _ _ _ _ . _ Flash Ranging Crewman -
31M___., Field Radio Relay A Carr Attendant
3 1 R _ _ _ _ _ _ _ Target Aircraft Control.Sys Mech
3 6 E _ _ _ _ _ _ . Cable Splicer
4 1 J — _ _ _ _ _ Office Machine Rpmn
4 4 B _ _ _ _ _ Metal-Body Rpmn
44D _ _ _ _ _ _ _ Blacksmith
4 5 K _ _ _ _ _ Tank Turret Rpmn
51B _ _ _ _ _ _ _ Carpenter
5 1 F — _ _ _ _ _ Pipeline Spec
51Q—____ Terrain Analyst
5 2 E _ _ _ _ _ _ _ Power Station Op .
6 1 B _ _ _ _ _ _ _ Water Craft Op
6 1 C _ _ _ _ _ _ _ Marine Engineer
62G.____ Quarryman
62 J_ _ „ _ _ _ _ _ General -Const Machine Op
62K _ _ _ _ _ _ _ Grader Operator
6 2 M _ _ _ _ _ _ , Rough Terrain Forklift & Loader Op
63F______ Recovery Specialist
64B——____ Heavy Vehicle Driver .
6 5 C — _ _ _ _ _ _ Diesel-Elec Loco Rpmn
C5D _ _ _ _ _ _ _ Railway Car Rpmn
65E______ Airbrake Rpmn
6 5 H _ _ _ _ _ _ _ Locomotive Op
65K__ — __ Railway Mvmt Coor
6 6 D _ _ _ _ _ . _ Legal Clerk
7 1 H _ _ _ _ _ _ _ Personnel Spec
1 1 N _ _ _ _ _ _ Movements Spec
7 1 P _ _ _ . _ _ _ Flight Opn Coor
7 1 R _ _ _ _ _ _ _ Broadcast Spec
71S_ ____ Attache Spec
7 3 C _ _ _ _ _ _ . Pay/Disbursing Spec
7 3 D _ _ _ _ _ _ _ Accounting Spec
76J..____ Medical Supply & Parts Spec
76M —— ___'Ammunit ion Records Clerk
7 6 P _ _ _ _ _ _ _ Stock Control & Acctg Spec
76Q———— Spec Purpose Equip Repair Parts Spec
7 6 R _ _ _ _ _ _ _ Missile Repair Parts Spec
7 6 S . _ _ _ _ _ _ _ Automotive Repair Parts Spec
76T.____ Aircraft Repair Parts Spec
7 6 U _ _ _ _ _ _ _ Comm-Elecy Repair Parts Spec
8 1 E _ _ _ _ _ _ _ Illustrator
82C,___ — _ Artillery Surveyor .
82D__——— Topographic Surveyor
91B___.— Medical Specialist
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CHAPTER 2
PERSONNEL CLASSIFICATION

Section L GENERAL

2-1. Enlisted occupational classification sys-
tem. This\ system identifies, classifies, and de-
scribes human attributes related to job require-
ments of military occupational specialties (MOS).
Human attributes are identified and evaluated by
a variety of personnel classification instruments.
MOS job requirements are determined by job anal-
ysis. Human attributes and job requirements arc
described in a common language to facilitate cor-
relation. The systemNservcs to classify and place
personnel in MOS besreuited to their abilities and
aptitudes.
2-2. Personnel classification instruments, a.
Classification tests. Classification tests are de-
signed to measure aptitude for training in various
occupational areas, and abilit\ to perform specific
Army jobs. They are administered to each person
entering the Army and provideV basis for deter-
mining MOS for which an individual is best suited
(see DA Pam 611-2). Testing procedures are con-
tained in AR 611-5, DA Pam\310-S, and
appendix I.

&. Physical profile serial. The pliysicVL profile
serial (PULHES) is a series of letters and num-
bers representing the results of a medical e\alua-
tion. The serial is based on a consideration or\the
function of various organs, systems, and integral
parts of the human body. It is used to provide ai
overall estimate of an individual's physical and
mental abilities to perform military duties.

c. Personnel interviews. Interviews are used to
obtain information not readily obtainable by other
means. Each person who enters the Army is sub-
ject to a classification interview. General princi-
ples applicable to interviews and information per-
taining to interviews as personnel measurement
devices arc contained in DA Pams 611-1 and
611-2.

d. MOS evaluation tests. MOS evaluation tests
arc administered to determine qualifications in an
MOS. These are types of achievement tests which
measure degree of knowledge possessed by an in-

dividual in a particular MOS. Eligibility criteria
and other information relating to MOS evaluation
testing are contained in section I, chapter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to provide
information on a Variety of factors considered crit-
ical for successful performance of military duty.
Ratings obtained through use of performance
appraisals are of value to personnel management
officials in accomplishing personnel actions. Prin-
ciples applicable to performance ratings as person-
nel measurement instruments are contained in DA
Pam 611-2. Information on specific rating instru-
ments applicable to enlisted personnel is contained
in chapter 5.
2-3. Responsibilities of classification authori-
ties. Within policies prescribed by Headquar-
ters, Department of the Army, classification au-
thorities are responsible for—

a. Classification, reclassification, and assign-
ment of personnel.

b. Appointment of classification boards.
c. Instruction of subordinates in policies and

procedures governing classification, reclassifica-
tion, and utilization of personnel.

d. The audit of enlisted personnel records
within 10 working days after a soldier arrives at a
new unit of assignment and within 30 days prior to

^departure from a unit. Additionally, records will
audited annually during the month in which the

individual's birthday occurs. Appropriate entry
wilrbe made in item 48, DA Form 20, as prescribed
by paragraph 9-61. Audits will include a compre-
hensive Veview of MOS classification, including
primary aVd secondary designation.
2-4. Classification factors. Tho following fac-
tors will be considered in classification or reclassifi-
cation of personnel:

a. Needs of the
5. Existing gradeand MOS imbalances (both

locally and Army-TVK
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c. Budgetary or other travel restrictions.
d. Medical condition (Physical Profile Serial)

and physical limitations.
e. Enlistment commitments.
/. Training and experience (both civilian and

military).

g. Education.
Ii. Test scores (aptitude area, MOS, language).
i. Preference of individual.
j. Avocation and hobbies.
k. Normal pattern of career progression (AH

Gil-201).

Section II. PHYSICAL PROFILE SERIAL (PULHES)

2-5. Use in initial classification. Section II, AR
611-201, establishes PULHES for each MOS
entry group. The uses of PULHES for MOS
classification and assignment purposes are limited
to—

a. Initial selection of basic combat trainees (in-
cluding enlistees for MOS options) for advanced
individual MOS training. The profile established
at AFEES will be used as a basis for training
enlistees with an enlistment option in MOS for
which committed.

6. Assignment to U.S. Army training centers,
service schools, or on-the-job training (or retrain-
ing) in a career group different from that of cur-
rent duty MOS (DMOS).
2-6. Effect of physical profile changes on per-
sonnel utilization. If an individual is reprofiled
subsequent to assignment for training or duty in
a particular MOS, he will not be reassigned or
reclassified solely because his profile falls below

requirements for in i t ia l assignment, to MOS. Re-
profiling alone is not a basis for elimination of -a
student or trainee from the MOS t mi mug pro-
gram. He may continue to serve in the MOS as
long as he performs his MOS duties to tlie satis-
faction of his commander, provided tlie medical
board which changed his profile did not also rec-
ommend limitations which would preclude per-
forming duty in the MOS.
2-7. Uncoded physical requirements. Physical
profile serials do not always reflect every medical
and physical prerequisite for training in an MOS.
The "Mental and Physical Requirements" section
of MOS specifications must be consulted when
determining physical qualifications of individuals
to successfully perform in the MOS. Unl ike the
physical profile required only for init ial entry
into a career group, the "Mental and Physical Re-
quirements" listed in the specifications for en oh
particular MOS must be met before the individ-
ual is considered qualified for award of the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at reception stations, a.
Determination of individual qualifications.

(1) Tests and interviews will be conducted
during reception processing in accordance with AR
612-10.

•^(2) Unless the individual is a reenlistee who
possesses a valid DA Form 1811 and does not de-
sire retest, the Army Classification Battery and

other initial selection tests will be administered as
prescribed in appendix I. Test scores will be en-
tered in item 24 of the individual's Enlisted Qual-
ification Record before the interview.

(3) Each individual will be interviewed to
determine MOS appropriate for direct award or
MOS recommended for
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training, and to obtain information to complete
enlisted record.

(4) A penciled entry will be entered in item
18, DA Form 20 (in accordance with para 9-317i)
if individual does not have normal color
perception.

'b. Application of civilian skills.
(1) Applicability of civilian skills for direct

conversion to MOS will be determined during the
interview. Recency, duration, duties performed,
and skill levels attained will be related to skills
and knowledges required in military occupations.

(2) Civilian skills which have counterpart
MOS will be entered in item 34, DA Form 20, in
accordance with chapter 9. AR 611-201 is the guide
to civil ian occupation—MOS relationships.

C 24, AR 600-200
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2-9. Classification at training activities, a.
Classification specialists will evaluate enlisted
qualification records and interview trainees as
scheduled by training activity. Particular atten-
tion will be given to classification factors listed in
paragraph 2-4 and following items:

(1) Language proficiency.
(2) Identification of personnel designated in

section IV of this chapter.
(3) Recommended MOS.

1). Discrepancies will be corrected in accordance
with AR 612-200.

G. Personnel will be reported to Headquarters,
Department of the Army, for assignment instruc-
tions as prescribed by AR 614-203.

Section IV. IDENTIFICATION AND CLASSIFICATION OF SPECIALLY DESIGNATED
PERSONNEL

2-10. General, a. This section governs identifica-
tion and classification of personnel with attributes
of sufficient importance to Department of the
Army to wan-ant application of controls normally
not applied to otlier personnel.

5. Identification of. such personnel normally
will be performed by reception stations or train-
ing activities during initial classification. Classi-
fication and assignment will be accomplished as
prescribed below or in accordance with special
instructions published by Headquarters. Depart-
ment of the Army.

2-11. Aliens. Persons who are not citizens or na-
tionals of the United States will be identified as
aliens. Aliens are identifiable from citizenship en-
tries on Enlistment Records (DD Forms 4) and
Induction Records (DD Forms 47). Alien status
will be recorded in item 20 of individual's DA
Form 20 in accordance with paragraph 9-33.

2-12. Conscientious objectors (1-A-O). Per-
sonnel are classified as conscientious objectors
(1-A-O) on the basis of objecting to bearing
arms. Personnel who claim conscientious objection
to participation in any form of military activity
(l-O) will be processed in accordance with AR
635-20.

a. Basis for classification.
(1) Section 6( j ) of Title I of the Military

Selective Service Act of 1967 (MSS Act) pro-
vides an exemption from combatant training and
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service iu the Armed Forces of the United States
for any person "who, by reason of religions train-
ing and belief, is conscientiously opposed to
participation in war in any form." The same sub-
section further provides that "religions training
and belief does not include essentially political,
sociological, or philosophical views or a merely
personal moral code."

(2) A conscientious objector (1-A-O) is an
individual so classified who is available for non-
combatant service only. Every registrant who
would have been classified by Selective Service in
Class 1-A but for the fact that he has been found,
by reason of religious training and belief, to be
conscientiously opposed to combatant training and
service shall be classified as 1-A-O.

(3) The local boards of the Selective Service
System have exclusive jurisdiction over the classi-
fication of registrants who claim exemption be-
cause of conscientious objection. Local boards have
been instructed to enter on DD Form 47 (Record
of Induction), under item 15, section 1, that the
registrant has been classified as either a conscien-

O

tious objector or otherwise.
,6. Identification of individuals class/fled 1-A-O

l)ij Selective Sewice.
(1) Individuals classified as 1-A-O by Selec-

tive Service local boards prior to induction or in
accordance with paragraph c below will be identi-
fied by an entry in item 18 of their DA Form 20
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as prescribed by paragraph 9-316. Similarly, in-
dividuals whose request for discharge under pro-
visions of AR 635-20 are not favorably considered
but whose proper classification is determined to be
1-A-O will be identified also by such entries on
their records.

(2) Individuals classified as l-A-Oi will be
required to sign statement in figure 2-1 in dupli-
cate. The original copy will be filed in individual's
Military Personnel Records Jacket, U.S. Army
(DA Form 201). A signed duplicate will be for-
warded to the Commanding Officer, U.S. Army
Personnel Services Support Center, Fort Benja-
min Harrison, Ind. 46249. Additionally,! a copy
will be furnished the Chief of Personnel Opera-
tions, ATTN: EPADS, Department of the Army,
Washington, D.C. 20310, for grades E-7, E-8, E-9
and intelligence and special category personnel
(fig. 3-2).

STATEMENT i
I have been counseled concerning designation as a con-

scientious objector. Based on my religious training and
belief, I consider myself to be a conscientious, objector
within the meaning of the statute and regulations govern-
ing conscientious objectors and am conscientiously opposed
to participation in combatant training and service. I re-
quest assignment to noncombatant duties for the remainder
of my term of service. I fully understand that on expira-
tion of my current term of service, I am not eligible for
voluntary enlistment, reenlistment, extension or amend-
ment of current enlistment, or active service in the Armed
Forces. ' !

•faFigure 2-1.
c. Claims for classification as conscientious

objector.
-.V(l) An individual who, after arrival at a

training activity, claims to have been classified as
a conscientious objector by his Selective Service
Board, but whose DD Form 47 fails to show classi-
fication as 1-A-O will be required to submit his
claim for such classification to the training activity
commander on DA Form 2496. The claim will
include address of local Selective Service; board
through which individual was inducted. The train-
ing activity commander will forward claim to
Chief of Personnel Operations, Department! of the
Army, for verification. The Chief of Personnel
Operations will coordinate with the Director of
Selective Service to determine if individual was
classified 1-A-O, as claimed. If this is found to be
true, entry described in paragraph 9-316 will be
made on the individual's qualification record, the
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statement required by 6 (2) above will be executed
and he will be processed and assigned in accord-
ance with d below or paragraph 3-76. If Selective
Service denies that he was classified 1-A-O, tlie
individual will be notified of this fact, correspond-
ence will be filed with his personnel records, and
he will be processed and assigned in accordance
with normal procedures. During the period the in-
dividual's claim is being processed, he will be em-
ployed only in duties which involve the minimum
practicable conflict with his asserted beliefs (para
3-76).

•^•(2) Enlisted personnel, inductees or Regular
Army, may apply for classification as 1-A-O and
assignment to noncombatant duty based on con-
scientious objection to the study, use or handling
of arms and weapons when such objections de-
velop or become fixed after entry into active mili-
tary service. An individual who claims such ob-
jection, who was not previously identified as such
an objector, and who is not opposed to military
service, will be required to submit an application
for such status to his unit commander as soon as is
practicable.

'fc («) Application for classification as 1-A-O
and for assignment to noncombatant duty for the
remainder of term of service due to conscientious
objection will be submitted on DA Form 2496 (Dis-
position Form) to the individual's immediate com-
manding officer. The request will include in the
application, or as an inclosure thereto, the infor-
mation required by paragraph 4<z, AR 635-20. A
completed DD Form 1589 (Summary Sheet for
Review of Conscientious Objector Application)
will also be included. Additionally, the individual
will be interviewed by a chaplain and a psychia-
trist (or medical officer if a psychiatrist is not
available) and the reports included with the appli-
cation. The chaplain will have an opportunity to
review the entire application and his report will
include definitive comments as to the sincerity of
the applicant's conscientious objection to the bear-
ing and use of arms, an opinion as to whether or
not this conviction is primarily religious in basis
and origin, andthe rationale upon which tlie state-
ment is based. The psychiatrist's report will indi-
cate the presence or absence of any psychiatric
disorder which would warrant treatment or dispo-
sition through medical channels. Such other infor-
mation as is desired may be submitted by the
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applicant; statements from church officials and
others being particularly relevant.

~fc(a.l) An individual applying for classifica-
tion as 1-A-O will, after the actions in (a) above
have been completed, be afforded an opportunity
to appear in person (with counsel retained by him,
if he desires) before an officer in the grade of cap-
tain or above, who is knowledgeable in policies and
procedures relating to conscientious objector mat-
ters. This interview will be conducted by an officer
other than applicant's immediate commanding
officer. After permitting the applicant to be heard
in support of his-application, and making any
other inquiries deemed appropriate, the officer will
include his recommendation and the reasons there-
for as an inclosure to the application. Individuals
who do not desire to appear and be heard will be
required to sign a written waiver to that effect.
Such waiver will be made an inclosure to the
application.

^(6) Applications will be forwarded in four
copies directly from division or installation level
to tlie Chief of Personnel Operations, ATTIST:
EPPA, Department of the Army, Washington,
D.C. 20310. Comments required by paragraph
4/(l) and (2), AR 635-20 will be entered. Further,
any additional information having a bearing on
individual's application to include his enlistment
commitment, if applicable, will be furnished.

(c) The Chief of Personnel Operations will
refer the application to a board convened at De-
partment of the Army for evaluation and recom-
mendations. In exceptional cases, where special
circumstances warrant, the application may be re-
ferred to the Selective Service for an advisory
opinion to assist the board in its evaluation. If the
individual is determined to be 1-A-O, he will be
so notified, appropriate entries will be made in item
18 of individual's DA Form 20 as prescribed in
paragraph 9-316, the statement required by 6(2)
above will be executed and he will be processed,
then assigned, in accordance with <£(2) below and
paragraph 3-7^(2). If classification as 1-A-O is
not approved, the individual will be notified of
this, the correspondence will be filed with his per-
sonnel records, and he will be processed anrf as-
signed in accordance with normal procedures.

(c.l) Commanders specified in paragraph

C 29, AR 600-200
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2-l7tz, AE 635-200, will retuni without action any
second or subsequent application for 1-A-O classi-
fication when review reveals that it is substantially
tho same as a previously disapproved application.

(3) Pending final decisions in cases where
individuals have submitted formal applications
for classification as 1-A-O, personnel will be re-
tained in their units and employed in duties which
involve minimum practicable conflict with as-
serted beliefs, such as noncombatant duties, or
training modified to exclude combat subjects as
outlined in paragraph 3-7<?. Personnel who have
departed their unit of assignment in compliance
\vJth PCS assignment orders and who desire to
apply for 1-A-O classification will comply with
their orders. Such individuals may submit their
1-A-O application upon arrival at their final unit
of assignment after completion of all PCS travel.

d. Assignment.
(1) A registrant of the Selective Service Sys-

tem classified as 1-A-O by a Selective Service
Board and whoso DD Form 47 indicates that he is
a conscientious objector wil], upon completion of
reception processing, be reassigned by reception
station commander. Orders issued will relieve the
individual from U.S. Army Reception Station and
will assign him direct to "U.S. Army Medical
Training Center, Fort Sam Houston, Tex., for ap-
propriate training. EDCSA will be in accordance
with paragraph 7, AR 330-12.

(2) Enlisted men determined to be con-
scientious objectors after arrival at training ac-
tivities will be reassigned pursuant to paragraph
B-5, AR 612-200.

(3) Individuals undergoing training at Medi-
cal Training Center as indicated in (1) and (2)
above will be reported to the Chief of Personnel
Operations, ATTN: EPRDT, in accordance with
AR 614-203. If it is determined at the Medical
Training Center that trainee is not qualified for
permanent assignment to Army Medical Depart-
ment, this fact and reasons will be included in
report.

2-13. Inducted physicians, dentists, and vet-
erinarians, a. Inducted physicians, dentists, and
veterinarians who report for reception processing
under AR 612-10 will be identified during the
initial classification interview and an entrv made

TAGO 10TGA 2-5



C 29, AR 600-200
2-14

in item 37, DA Form 20, in accordance with para-
graph 9-50. Such personnel will be reported under
provisions of AR 614-203.

6. All inducted physicians, dentists, and veteri-
narians will be assigned to Brooke Army Medical
Center, Fort Sam Houston, Tex., upon completion
of reception processing, citing this paragraph as
authority. EDCSA to be established in orders will
be computed as prescribed by paragraph, 7, AR
33-12. See AR 612-10.

c. The following information will be forwarded
by electrically transmitted message, within 24
hours after completion of processing, to The Sur-
geon General, ATTN : MEDPT-MP, Department
of the Army, Washington, D.C. for all individuals
processed under this paragraph (exempt report,
paragraph 7-2A. AR 335-15) :

(1) Grade, name, service number.
(-2) Profession.
(3) Date and place inducted.
(4) Reporting date at Brooke Army Med-

ical Center, Fort Sam Houston, Tex.

2-14. Partially disabled personnel. See AR
635-40.

i
2-15. Personnel with special qualifications and
aptitudes, a. Criteria. Col lege graduates in selected
specialties, personnel with rare and unusual quali-
fications, and personnel with high aptitude' area
scores will be identified during the reception sta-
tion interview in accordance with the following
criteria:

(1) College graduates. Personnel who possess
a baccalaureate or higher degree in one of the spe-
cialties listed below, and who attain a minimum
score of 115 in Apthide Area GT:

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics

• Mathematics
Metallurgy
Meteorology, Climatology
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Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physics
Physiology (plant or animal)
Statistics

-fc(2) Personnel with rare and unusual qualifi-
cations (RAU}. These are personnel with exten-
sive experience and competence in an occupation
closely related to a military occupational specialty.
Individuals identified under this provision will
hold occupational skills infrequently encountered
among the bulk of inducted personnel. Normally,
these individuals will have been engaged in a tech-
nical, professional, or scientific field rather than
an administrative, clerical, or business occupation;
however, some unique personnel in these latter
fields may appropriately bo identified and re-
ported under this provision. Precise standards
cannot be given; however, illustrative sample
cases are furnished in paragraph 1, appendix II
notwithstanding the above, any non-prior-service
personnel identified as having previously possessed
a security clearance •above that of, SECRET will
be considered as possessing rare and unusual quali-
fications. In such cases, item 16 of DA Form 1294
will be annotated to indicate the type of clearance
the individual claims to have possessed, date and
granting agency, e.g., "Individual Claims TS—
Crypto clearance by NSA—1965." The above will
apply even though the individual may be eligible
for designation in another category listed in this
paragraph and regardless of tlie exceptions listed
in 6(1), (2) or (3) below. However, if 6(1), (2)
or (3) below apply, tliis fact will be entered in
item 22 of DA Form 1294.

(3) Personnel with High Aptitude Potential
(BAP). Personnel scoring 125 or higher in apti-
tude area IN or AE, and in all other aptitude areas
except Radio Code (RC).

Z>. Excepted personnel. The following will not
be identified as personnel with special qualifica-
tions and aptitudes:

(1) Individuals with enlistment commit-
ments, unless commitments are waived. Waiver of
enlistment commitment will be filed in soldier's
Military Personnel Records Jacket (DA Form
201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or assignments
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such as airborne training, and counterintelligence with paragraph 2, appendix II, with a notation in
investigation duties. item 19 that individual is "Flagged—AR 600-31."

(3) Individual on whom flagging action has The DA Form 1294 on these individuals will be
been taken in accordance with AR 600-31. DA retained in the Military Personnel Records Jacket.
Form 1294 (Record of Personnel with Special Upon removal of flagging action in accord-
Qualifications) will be accomplished in accordance ance with AR 600-31, DA Form 1294 will
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be so noted and forwarded in accord-
ance with e below.\

(4) Individuals ordered to active duty for
training for periods of 6 months or
less.

c. Action by reception station. Individuals
meeting criteria set forth in a above will be
identified during the reception station inter-
view prescribed in AR 612-10. Interviewers
will consider letters and documents from educa-
tional institutions, former employers, or other
sources as an aid in evaluating an individual's
qualifications when such documents are readily
available.

(1) The DA Form 20 for each individual
identified in accordance with this
paragraph will be noted in item 26,
"(Col Grad)" or "(RAU)" for indi-
viduals with rare and unusual qualifi-
cations, or "(HAP)" for individuals
with high aptitude potential, as appro-
priate.

(2) DA Form 1294 will be prepared in
duplicate at reception station for
individuals identified under a(l) and
(2) above. This form will not be pre-
pared for individuals identified as
high aptitude personnel (a(3) above).
Instructions for the preparation of
DA Form 1294 are contained in para-
graph 2, appendix II. Both copies of
DA Form 1294 will be forwarded to
training activity with other personnel
records of individual.

d. Action by the training activity com-
mander. Qualified individuals not identified at
reception station will be identified at training
activity during the review and screening of
personnel records required by AR 612-200. DA
Form 1294 will be completed for such person-
nel when required in accordance with para-
graph 2, appendix II.

•^•e. Reports by training activity commander.
(I) General. Individuals with special qual-

ifications and aptitudes will be re-
ported on the OPO-65 Report, Control
and Distribution of Trainees in ac-
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cordance with AR 614-203. Prior ser-
vice personnel requiring less than 8
weeks' basic combat training will be
reported under provisions of AR 614-
205 in sufficient detail to enable Chief
of Personnel Operations to select an
assignment consistent with individ-
ual's qualifications. DA Form 1294
will be submitted promptly for college
graduates only as a followup to OPO-
65 Report (para a(l) and (3) above
and e(2) below). DA Form 1294, sub-
mitted as a followup report, will be
identified under provisions of AR 614-
205. DA Form 1294 is exempt from
reports control (para 39A, AR 335-
15).

(2) College graduates and personnel with
rare and unusual qualifications. Item
3 of DA Form 1294 will be completed
in accordance with paragraph 26(3),
appendix II. The original copy of DA
Form 1294 will be forwarded with
OPO-65 report submitted for these
individuals. The duplicate copy of DA
Form 1294 will be filed in permanent
portion of each individual's person-
nel records jacket, DA Form 201. DA
Form 1294 will be listed on DA Form
200 (Transmittal Record) as an ad-
ditional inclosure and DA Form 200,
DA Form 1294, and AG-333(R2) Re-
port, Enlisted Trainees Subject to DA
Assignment, will be submitted to
Chief of Personnel Operations,
ATTN: EPRDT, Department of the
Army. The Chief of Personnel Oper-
ations, ATTN: EPRDT, will also be
notified of all individuals who, subse-
quent to the forwarding of DA Form
1294, submit applications for Army
officer candidate courses, volunteer for
special types of training or assign-
ment as indicated in b(2) above, or
who are recycled in training.
High, aptitude personnel. DA Form
1294 is not required for these person-
nel. Individuals in this category will
be reported as high aptitude personnel
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(HAP) in OPO-65 Report in accord-
ance with AR 614-203.

•jrf. Personnel security investigations. Assign-
ment instructions issued by Chief of Personnel
Operations will specify those individuals for
whom a security clearance will be required.
When assignment instructions specify a secur-
ity clearance requirement, training activities
will promptly initiate a request for security
clearance in accordance with AR 604-5. If an
individual is reassigned or transferred prior
to receipt of report of investigation, paragraph
20e, AR 604-5, will apply. Personnel will not
be retained beyond normal departure date
pending completion, of investigation or issuance
of security clearance except when specifically
directed by Headquarters, Department of the
Army. Necessary data will be included in the
individual's Personnel Records Jacket to per-
mit gaining organization to trace request for
security clearance.

g. Assignment.
(1) Assignment instructions. Assignment

instructions on personnel with special
qualifications and aptitudes will be
issued by Chief of Personnel Opera-
tions before the soldier completes
basic combat training. Some individ-
uals will be selected for assignment
as Scientific and Engineering person-
nel under provisions of section VIII,
chapter 4; others will be assigned to
units or to advanced individual train-
ing. Caution will be exercised to avoid
leading individuals to expect special
assignment or treatment. Individuals
may be informed that their qualifica-
tions have been reported to Head-
quarters, Department of the Army,
but will be advised that overall Army
requirements in all military occupa-
tions will be the governing factor in
the assignment they eventually re-
ceive.

(2) Army's Scientific and Engineering
Assistants Program Orientation. Com-
manders of training activities will in-
sure that persons selected by Chief of

.2-8

Personnel Operations for assignment
as scientific and engineering assistant
personnel are informed of basic facts
concerning the Army's Scientific and
Engineering Assistant's Program.
Upon receipt of assignment instruc-
tions for personnel selected for this
program, they will be interviewed and
informed of pertinent facts concern-
ing the program. During these inter-
views, scientific and engineering
assistant selectees will be permitted
to read and retain a copy of Orienta-
tion Statement for the Information of
Personnel Selected for the Army's
Scientific and Engineering Assistant's
Program. This statement will be re-
produced locally on a 8- by lO'/a-inch
paper in conformance with content
and format contained in paragraph 1,
appendix III. The interview will be
conducted by an Army commissioned
or warrant officer (Classification and
Assignment Officer, if available), who
will emphasize points outlined in
paragraph Ig, appendix III of state-
ment and answer pertinent questions.
During the interview, only Scientific
and Engineering Assistant Selectees
and interviewing officer, with his
assistants (not to exceed two), will
be present. Interviewees should be en-
couraged to express their points of
view freely.

2-16. Sole surviving son. A sole surviving
son, as defined in AR 614-75, will not be clas-
sified in a combat MOS or be assigned to
duties normally involving actual combat with
enemy unless entitlement to such restrictions
is waived in accordance with this regulation.

2-17. Nonprior service personnel with civil-
ian acquired skills. Many individuals have skills
acquired through job experience or education
which have direct MOS counterparts. Such in-
dividuals may be utilized in an appropriate
MOS without advanced individual training.
Since all personnel cannot be utilized in their
civilian acquired skills, determination and se-
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lection for such utilization will be accom-
plished in accordance with a and b below.

a. Identification and selection. Enlisted per-
sonnel with usable skills are identified to Chief
of Personnel Operations by name and qualifi-
cation in accordance with AR 614-203. The
following factors will be considered in deter-
mining assignments for personnel with civilian
acquired skills:

(1) Quality and availability of personnel
with such skills.

(2) Requirements of the Army for such
skills at the particular time individuals can be
assigned.

(3) Priority of requirement for training
in other MOS.

(4) Peculiar military characteristics of
duty positions which preclude general use of
civilian trained personnel.

b. Excepted personnel. The following catego-
ries of personnel will not be selected for direct
assignment to duty in an MOS based on their
civilian skill upon completion of basic combat
training.
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(1) Those with enlistment commitments
for specific school courses or for other options
which preclude utilization of civilian acquired
skill.

(2) Those required for training in an
MOS which has a greater training requirement
or priority.

c. Assignment.
(1) Initial assignment of enlisted person-

nel utilized in civilian trained skills will be to
units within the CONUS, Alaska, Hawaii,
Puerto Rico, and Canal Zone. Specific method
of reassigning personnel and establishing
EDCSA in reassignment orders as prescribed
in AR 612-200 will apply.

(2) Assignment instructions by name will
be provided basic training activity commanders
either concurrently or immediately following
training assignment instructions furnished in
accordance with AR 614-203.

(3) Basic training installation command-
ers will report short-shipments in accordance
with AR 614-203.

Section V. CLASSIFICATION IN MOS

2-18. Purpose. This section governs award
of MOS and initial designation of primary and
secondary MOS.

2-19. Authority to award MOS. The follow-
ing are authorized to award MOS.

a. Training activity commanders.
b. Commandants of Army service schools or

other Armed Forces schools conducting train-
ing for qualification in an Army MOS.

c. Classification authorities, as defined in
paragraph 1-2A.

d. Others, in specific MOS as follows:
(1) MOS 95D. See AR 611-201 and AR

195-11.
(2) MOS 97B. See AR 611-202.
(3) MOS 97C. See AR 611-202.
(4) MOS 97D. See AR 611-202.
(5) Any scientific and engineering MOS

(para4-27a(2)).

2-20. Award of MOS. Occupational qualifi-

cation for MOS award may be attained
through satisfactory completion of advanced
individual training, service, school training,
on-the-job training, or on the basis of civilian
education or work experience.

a. Enlisted personnel who possess skills and
knowledges required for any five-character
MOS, as specified in AR 611-201 or AR
611-202, may be awarded that MOS, provided
individual meets physical, mental, and special
requirements contained in specification for
MOS.

b. New MOS will be awarded upon—
(1) Attainment of a higher skill in an

awarded MOS.
(2) Qualification in any MOS at same or

higher pay grade.
(3) Successful completion of MOS train-

ing at a U.S. Army service school or a training
activity, including U.S. Air Force, Navy, or
Marine Corps schools, authorized to train
Army personnel.
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(4) Successful completion of on-the-job
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless individual
holds MOS compatible with new status.

(6) Appointment to a higher pay grade,
unless individual holds MOS compatible with
new pay grade and NCO or specialist status.

(7) Reduction to a lower pay grade which
is not commensurate with previously held
MOS.

(8) Changes to MOS structure.
(9) Identification of civilian acquired

skills having a direct MOS counterpart (para
2-17).

c. Duty and reporting codes prescribed by
AR 611-201 will not be awarded as MOS, ex-
cept only when award as MOS is specifically
authorized in AR 611-201.

2-21. Classification in classified MOS. Proce-
dures and policies for classification of individu-
als in classified MOS listed in AR 611-202 will
be as prescribed herein, except for such modifi-
cation as may be directed by Headquarters,
Department of the Army, in the interest of na-
tional security.

2-22. Determination of skill level. Skill level
characters will be awarded based on individ-
ual's skill, training, and experience., AR
611-201 and AR 611-202 list authorized, skill
levels and prescribe the prerequisites for each
skill level.

a. Prohibitions.
(1) An individual will not hold a (skill

level below that authorized for his pay grade.
(2) A noncommissioned officer will not

hold a skill level authorized for specialists.
(3) A specialist will not hold a skill level

authorized for NCO position in PMOS.
b. Skill levels higher than authorized for

pay grade. Skill levels authorized for each pay
grade are contained in standard of grade au-
thorization for each MOS specification pub-
lished in AR 611-201 and AR 611-202. An in-
dividual holding a skill level higher than au-
thorized for his pay grade must be qualified at
all skill levels of the MOS up to and including
skill level awarded. In such cases, each higher
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skill level is presumed to represent a progres-
sive step in the accumulation of skill.

c. Skill levels authorized for noncommissioned
officers. Skill level characters will indicate
highest skill levels in which qualified. Noncom-
missioned officers will be awarded only skill
level characters 4 or 5.

d. Skill levels for primary and secondary
MOS of specialists and privates.

(1) The skill level character in the pri-
mary MOS will indicate highest specialist skill
level in which qualified (characters 1 through
3).

(2) The skill level character for all other
awarded MOS will indicate highest skill level
in which qualified, including skill levels autho-
rized for noncommissioned officers (1 through
5). Since awarded MOS with NCO skill levels
are authorized to be designated as SMOS for
specialists and privates, the first three charac-
ters of PMOS and SMOS may, on occasion, be
the same. This constitutes an authorized excep-
tion to the definition in paragraph \-2ak.

e. Classification in temporary specifications.
Personnel classified in MOS designated as a
"Temporary Specification" in AR 611-201 or
AR 611-202 may hold pay grades higher than
authorized for the MOS, provided specification
states that grades indicated in standards of
grade authorization are the minimum au-
thorized,
•£2-23. Award of special qualification identi-
fier and additional skill identifier. For award
of SQI, see paragraph 2-44. For award of ASI,
see paragraph 2-51.
2-24. Classification of linguists. Enlisted per-
sonnel who attain a rating of "1" through "5"
in speaking comprehension and reading com-
prehension, when tested or interviewed in ac-
cordance with procedures in AR 611-6, will be
classified as linguists or awarded language
identification codes (para 2—45).

2-25. Initial designation of primary MOS
(PMOS). PMOS will be designated as follows:

a. When an individual has only one MOS, it
will be designated primary.

b. Upon completion of advanced individual
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training, the MOS for which trained will be
designated primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be desig-
nated as primary unless waived by individual
concerned.

d. Upon completion of basic training, person-
nel classified in an MOS as the result of civil-
ian acquired skills and selected for assignment
in that MOS by Headquarters, Department of
the Army, will have such MOS designated pri-
mary.

2-26. Initial designation of secondary MOS.
When an individual acquires two awarded
MOS, one MOS will be designated as second-
ary.

a. Upon completion of training for qualifica-
tion in a new occupational specialty, the old
PMOS will be considered for designation as
secondary concurrent with designation of new
PMOS.

b. MOS may be awarded and designated as
secondary without change in PMOS on the
basis of—

(1) Civilian acquired skills.
(2) Prior military service.
(3) Temporary performance of duty in

other than PMOS.
c. To permit greater utilization of skills ac-
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quired by E-7, E-8, and E-9 personnel, all in-
dividuals in these grades will be identified with
at least one MOS in addition to their primary
MOS. To fulfill this requirement, commanders
will review records of senior grade personnel
within their commands and establish a proce-
dure to insure that records of newly appointed
personnel are reviewed. Action will be taken—

(1) To award each individual a secondary
MOS, based on previous experience, or

(2) To commence a crosstraining pro-
gram to qualify the individual in a secondary
specialty. If a secondary MOS is withdrawn,
the commander will accomplish an action as
previously stated in (1) or (2) above. Second-
ary MOS will be reported to Chief of Person-
nel Operations in accordance with paragraph
9-646.

2-27. Entries of MOS on records and reports.
Award of MOS will be recorded in item 22 of
Enlisted Qualification Record, as prescribed in
paragraph 9-35. Designation of PMOS and
SMOS will be announced in special orders and
reported as prescribed by AR 680-1. Personnel
undergoing school or on-the-job training for
qualification in a new MOS will not be awarded
new MOS until completion of training; how-
ever, such individuals will be reported on per-
sonnel reports in MOS for which being trained.

Section VI. RECLASSIFICATION IN MOS

2-28. Purpose. This section governs withdrawal
and redesignation of primary and secondary
MOS.

2-29. Authority to reclassify. a. Headquarters,
Department of the Army, will—

(1) Direct mandatory reclassification ac-
tions resulting from changes to MOS structure
and other considerations.

(2) Prescribe reclassification authority
and procedures for certain MOS listed in para-
graph 2-19rf.

(3) Restrict classification in certain MOS
as specified in current DA circular listing sur-
plus and shortage MOS for use in specific
personnel actions.

b. The Commanding Generals, U.S. Conti-

nental Army Command, U.S. Army Materiel
Command, U.S. Army Combat Developments
Command, U.S. Army Air Defense Command,
U.S. Army Security Agency, major oversea
commands, and heads of Headquarters, De-
partment of the Army staff agencies may es-
tablish procedures governing reclassification
actions of subordinate commanders, provided
such procedures are not in conflict with this re-
gulation.

c. Classification authorities may reclassify
personnel without recourse to reclassification
boards, except as prescribed in d below.

d. Except as provided in paragraph 2-30 or
unless waived by the individual concerned, re-
classification board action is required to effect
the reclassification of individuals—
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(1) Who have attained an evaluation score
of 90 or higher in current VPMOS. I

(2) Who will be subjected to a loss of
proficiency pay as a result of reclassification.

(3) Who have received a variable reenlist-
ment bonus. This provision cannot be waived.

2-30. Withdrawal of MOS. a. All five characters
of any awarded MOS will be withdrawn by
classification authority for any of the follow-
ing reasons:

(1) Erroneous award entry on DA Form
20 which will be deleted aa prescribed in chap-
ter 9.

(2) Medical (physical) inability to per-
form required duties. Consideration will be
given to duties normally associated with the
MOS and not to be limited to duties currently
performed by individual in present duty as-
signment. MOS will be withdrawn when, in the
opinion of a medical profiling officer, or a medi-
cal board if required by chapter 9, AR 40-501,
continued performance of duty in MOS would
unduly aggravate a medical condition.

(3) Disciplinary actions taken under
UCMJ, if such action adversely affects individ-
ual's eligibility to perform duty in the MOS
(for example: a military policeman who has
been convicted of a serious offense is no longer
qualified to perform duties as a Military Po-
liceman).

(4) Loss of qualifications because of dis-
use or other factor which renders individual
incapable of satisfactorily performing duty in
the MOS.
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(5) Lack of security clearance required in
performance of duties normally associated
with the MOS.

(6) Appointment as a noncommissioned
officer or to a noncommissioned officer or spe-
cialist pay grade which is not commensurate
with, or authorized for, previously held MOS.

(7) Direction of Headquarters, Depart-
ment of the Army.

b. All five characters of an awarded MOS
may be withdrawn, or fourth character only
may be changed, for demonstrated inefficient
performance of duty in the technical, super-
visory, or other requirements of the MOS. '

c. Any MOS may be withdrawn when an in-
dividual does not achieve an MOS qualification
score of 70 or higher when tested in the MOS.
For details, see section VII.

Withdrawal of special qualification
identifier and additional skill identifier. For
withdrawal of SQI, see paragraph 2-49. For
withdrawal of ASI, see paragraph 2-55.

2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that —

(1) It represents an investment of time,
money, and experience in an individual by the
Army.

(2) It is counted as an asset in the Army
inventory of skills; the inventory, in turn,
serves as a basis for determining training re-
quirements, promotion quotas, and other ac-
tions of individual and Army-wide importance.
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6. Unless otherwise directed by Headquarters,
Department of the Army, the PMOS skill level
characters will be as prescribed in paragraph 2-22.

c. Except as prescribed in d and e below, redes-
ignation of PMOS is prohibited for 1 year
following—

(1) Appointment in MOS to a higher pay
grade or lateral appointment as NCO or specialist
in MOS at same pay grade.

(2) Award of proficiency pay, except as pro-
vided in chapter 6.

(3) Completion of training in and award of
the MOS which has involved one or more of the
following:

(a) Temporary absence from assigned
place of duty.

(6) TDY between duty stations.
(c) Expenditure of funds for travel.
(d) Selection for training by Headquar-

ters, Department of the Army.
(e) Use of a schoo] quota authorized by

Headquarters, Department of the Army.
(/) Compliance with specific reclassifica-

tion instructions from Headquarters, Department
of the Army.

(4) Date of reenlistment or amendment of
enlistment which qualifies the individual for a
variable Reenlistment Bonus.

d. Redesignation of PMOS is mandatory under
any of the following circumstances:

(1) Upon withdrawal of PMOS as prescribed
in paragraph 2-30 or 2-35<z.

(2) Upon completion of any training de-
scribed by paragraph 2-20Z>(3) or retraining ac-
tion permitted by current DA circular listing
surplus and shortage MOS for use in specific per-
sonnel actions.

(3) Upon direction of Headquarters, Depart-
ment of the Army.

(4) Upon appointment to a higher grade in
MOS other than currently designated PMOS. In
such instances, MOS in wliich appointment is
made will be designated PMOS and provisions of
c(l) above will immediately apply.

(5) When The Provost Marshal General ac-
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cepts an individual to perform the duties of an
apprentice military police criminal investigator,
his PMOS will be redesignated as provided by AR
195-11.

e. Nothing in this regulation pertaining to re-
designation of primary MOS will be construed
to—

(1) Be retroactive to any action completed
prior to date of this regulation.

(2) Prohibit any reclassification or redesig-
nation of PMOS which is in the normal pattern of
career progression within MOS or between MOS
as described in AR 611-201.

(3) Require commanders to reclassify per-
sonnel solely because they are not occupying posi-
tions or performing duty in their PMOS.
T^-2-33. Redesignation of secondary MOS. a.
The SMOS provides an alternate occupational
specialty for assignment purposes when conditions
(travel, MOS imbalances or other significant con-
tingencies) bar utilization in PMOS.

&. Classification authorities will exercise care in
designating SMOS. The following applies:

(1) If an individual has more than one
awarded MOS, one will be designated as second-
ary.

(2) Of all awarded MOS, other 'than pri-
mary, the secondary MOS should represent oc-
cupational skill of greatest significance to the
Army in which individual can be expected to per-
form successfully.

(3) The secondary MOS of an individual ap-
pointed as a noncommissioned officer or to a higher
pay grade will not be redesignated solely because
of such appointment.

(a) When an individual possesses more
than one MOS authorized for pay grade and
NCO/Specialist status to which appointed, one
such MOS will be designated as secondary.

(b) A secondary MOS will not be desig-
nated for individuals who do not possess more
than one MOS authorized at same or higher pay
grade to which appointed; nor will an MOS at a
specialist skill level be designated as a secondary
MOS for NCO (para 2-20).
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Section VIL VERIFICATION OF MOS

2-34. General. Verification of MOS is obtained
through the Enlisted Evaluation System. An
evaluation, based on Army-wide standards, is de-
signed to determine if individual is qualified to
perform the duties of his MOS as set forth, in
AR 611-201 or AR 611-202. All personnel as indi-
cated in paragraph 5-lc and 5~1<£(1) will be
evaluated to verify their MOS qualifications. Sub-
sequent to evaluation, the procedures proscribed
below will be followed.
2-35. Action upon receipt of evaluation scores.
Upon receipt, evaluation scores will be recorded in
item 23, DA Form 20. The following procedures
are applicable to individuals who fail to attain an
evaluation score of 70 in their MOS.

a. PMOS.
(1) First failure.

(a) Individuals performing duties of
PMOS to satisfaction of their unit commanders
will be interviewed to determine cause of failure,
If cause is determined correctable, PMOS may be

retained .until results of next periodic evaluation
are obtained.

(b) Individuals will be reclassified when
performance of PMOS duties is not to satisfaction
of their unit commanders or when cause of failure
is determined uncorrectable.

(c) When skill character of the PMOS is
one authorized for a higher pay grade, individual
will be reclassified to a skill level commensurate
with pay grade, and provisions of (a) and (b)
above will then be applied.

(2) Second consecutive failure.
(a) Insama PMOS. Reclassification action

will be taken.
(b) In different PMOS. Provisions of (a)

above are applicable.
(3) Third consecutive failure. Regardless of

PMOS involved in the three testings, individuals
will be considered for action under provisions of
AR 635-212, upon third consecutive failure.
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6. SMOS.
(I) First failure. An individual consid-

ered qualified in SMOS by his unit
commander will be interviewed to de-
termine the cause of failure. If the
cause is considered correctable, SMOS
may be retained until the results of
next periodic evaluation are obtained.
In the event the unit commander does
not consider individual qualified, the
SMOS will be withdrawn nnri

MOS.- &(*\
(2) Second consecutive failure.

(a) In the same MOS. The SMOS will
be withdrawn.

(b) In a different MOS. The provisions
of (1) above are applicable.

c. Additional MOS:
(1) First failure. No action required.
(2) Second failure in the same MOS. The

MOS will be withdrawn.
Use of promotion qualification score.

(PQS). The PQS will be used when an indi-
vidual holds a PMOS at a skill level above that
authorized for his grade by the standards of
grade authorization and he has been tested
(under the provisions of sec I, ch 5) in MOS
at a skill level commensurate with his pay
grade. Should he attain an evaluation score of
70 but less than 110 (PQS) classification au-
thority will take action as follows :

(1) Upon the first failure to attain a score
of 110, review qualifications of the
individual and, when determined ap-
propriate, reclassify individual and re-
designate PMOS at the skill level in
which tested.

(2) Upon a second successive failure to
attain a score of 110 in same MOS,
it is mandatory that individual be re-
classified and PMOS be redesignated
at skill level in which tested.

2-36. Reclassification actions. One of the fol-
lowing actions will be accomplished for individ-
uals who fail to attain a minimum evaluation
score of 70 in their PMOS.
AGO B381A
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a. First failure.
(1) Retention of current PMOS until re-

tested during the next periodic evalu-
ation in MOS; or

(2) Reclassification to a lower skill of
PMOS in which tested, provided indi-
vidual's current pay grade and NCO/
Specialist status is authorized for the
lower skill by standards of grade au-
thorization AR 611-201 or AR 611-
202; or

(3) For NCO's who consent to lateral ap-
pointment as specialists in same pay

de under provisions of paragraph
-lfk: reclassification to a specialist

skill level in same PMOS, provided
the specialist skill level is authorized
for pay grade and MOS by AR 611-
201 or AR 611-202; or

(4) Reclassification to another PMOS at
a skill level commensurate with indi-
vidual's pay grade and NCO/Special-
ist status. Reclassification of personnel
will be in conformance with provi-
sions of current DA circular listing
surplus and shortage MOS for use in
specific personnel actions. Restrictions
in paragraph 2-32c apply.

b. Second consecutive failure.
(1) In the same MOS.

(a) Reclassification to a lower skill level
of the PMOS and, if required, re-
duction under provisions of chapter
7 to a pay grade and NCO/
Specialist status commensurate
with new skill level; or

(b) Reclassification to another PMOS
and, i f ' required, reduction under
provisions of chapter 7 to a pay
grade and NCO/Specialist status
commensurate with skill level of
new PMOS. The provisions of cur-
rent DA circular listing surplus and
shortage MOS are applicable. Re-
strictions in paragraph 2-32c do
not apply.

(2) In a different MOS. The provisions of
a above are applicable.
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2-37. Actions subsequent to reclassification.
a. If the individual is reclassified to a lower
skill of the MOS in which tested or to another
MOS, classification authority will—

(1) Conduct required on-the-job training.
(2) Inform individual of requirements for

the next evaluation of the new MOS.
b. If retention of the current MOS is ap-

proved, the classification authority will—
(1) Conduct additional on-the-job train-

ing.
(2) Inform the individual of the require-

ments for the next evaluation of the
retained MOS.

(3) Make an appropriate entry in item

22, DA Form 20, in accordance with
paragraph 9-35 to the effect that MOS
is retained even though the individ-
ual did not attain the minimum MOS
qualification score.

c. Some individuals may fail to attain the
minimum evaluation score because of over-spe-
cialization in a particular area of their MOS.
They may be proficient in assigned duties but
lacking in knowledge of the MOS as a whole.
In planning on-the-job training, commanders
should utilize individual in as many phases of
his MOS as possible. When conditions do not
permit on-the-job training, individual will be
advised to undertake a self-study program to
acquire the knowledge he lacks.

Section VIII. CLASSIFICATION BOARDS

2-38. Appointing authority. Classification
boards normally will be appointed by classifica-
tion authority. However, any higher comman-
der may appoint such a board and designate its
scope of authority.

2-39. Membership. Classification boards will
consist of a minimum of three members se-
lected from commisioned officers, warrant offi-
cers, or noncommissioned officers in pay grades
E-7, E-8, or E-9. Enlisted members of classifi-
cation boards must be of equal or higher pay
grade than persons being reclassified. The pres-
ident of board will be a commissioned officer.
The following personnel may be appointed to
a classification board:

a. Personnel management or unit personnel
officers.

b. Unit commanders, training officers, or
other unit officers.

c. An officer, warrant officer, or noncommis-
sioned officer with knowledge of technical re-
quirements of the MOS under consideration.

d. -One female commissioned or warrant offi-
cer when enlisted women appear before a clas-
sification board.

2-40. Waivers. An individual whose reclassi-
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fication is subject to consideration by a classi-
fication board may waive a classification board
action. The waiver must be in the form of a
written statement signed by the individual con-
cerned. A copy of the statement will be filed
in the individual's Military Personnel Records
Jacket (DA Form 201) as a semi-permanent
record.

2-41. Procedures for classification boards, a.
Action prior to hearing. All individual records,
including the Enlisted Qualification Record
(DA Form 20) and a record of previous clas-
sification or reclassification actions will be fur-
nished the board.

b. Conduct of proceedings.
(1) Classification boards will be conducted

formally, but will avoid creating the
impression of a courts-martial or a
reduction board. AR 15-6 governs pro-
cedural matters not specifically set
forth in this regulation.

(2) The senior officer present at the hear-
ing will act as president. He will ex-
plain to each individual appearing be-
fore the board the purpose of the
hearing and manner in which hearing
will be conducted.
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(3) Each member will review all records,
documents, and other correspondence applica-
ble to an individual case.

(4) Each individual will appear before the
classification board separately and may be ac-
companied and represented by an officer, war-
rant officer, or noncommissioned officer of own
choice. The individual will be given the oppor-
tunity of presenting facts and MOS prefer-
ences in own behalf relative to the reclassifica-
tion action. Maximum, freedom of expression
from each individual appearing before the
board will be encouraged in order that all per-
tinent facts may be revealed.

(5) The recommendations of individual's
unit commander will be requested and consid-
ered by the board.

(6) Matters of doubt which cannot be de-
cided or supported factually will be resolved in
favor of individual concerned.

(7) The board may defer action on a case
until it has sufficient information upon which
to submit a recommendation.

(8) The board will determine its recom-
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mendation in closed session, after all essential
facts have been presented.

c. Findings and recommendations. A report
of findings and recommendations will be in-
dorsed to appointing authority by the president
of the board.

2-42. Action by appointing authority. The ap-
pointing authority will—

a. Approve recommendation; or
b. Forward board report, with a recommen-

dation to higher authority for decision in cases
involving MOS listed in paragraph 2-19d; or

c. Disapprove the recommendations and
order a hearing by the same or another classifi-
cation board; or

d. Disapprove recommendations and make a
decision as to action to be taken; and

e. Direct recording of final action on DA
Form 2496 with a copy of completed record
filed in semipermanent section of individual's
field military personnel records jacket (DA
Form 201.

^Section IX. SPECIAL QUALIFICATION IDENTIFIERS

2-43. General. The Special Qualification Iden-
tifier (SQI) is the fifth character of the MOS
code (MOSC) which identifies special qualifi-
cations that an individual may possess, such as
parachutist "P", or linguist "L". SQI's are au-
thorized for use with any MOS and skill level
character, unless restricted by AR 611-201.
2-44. Award, a. Individuals who are qualified
for award of authorized Special Qualification
Identifiers as listed in section V, AR 611-201
will be awarded the SQI by announcement in
Special Orders in the format prescribed for
classification actions in AR 310-10, in the same
manner as award of MOS. The following order
of precedence is established for recording the
SQI in the fifth position of the PMOS or SMOS
and for reporting the award in accordance
with AR 680-1.

ORDER OF PRECEDENCE
S (Special Forces)

., G (Ranger)

Y (Pathfinder)
P (Parachutist)
B (Drill Sergeant)
K (Noncommissioned Officer Logistics Program)
H (Instructor)

b. When a previously awarded SQI is removed
from PMOS due to award of an SQI with
higher recording precedence, the lower prece-
dence SQI will be recorded in the 5th position
of the SMOS.

c. In determining the order of precedence of
SQI not listed above, the latest awarded SQI
(except SQI "L") will have recording prece-
dence. A complete list of authorized SQI and
award criteria is contained in figure 2-1.

2-45. Linguists. Special Qualification Identi-
fier "L" (Linguist) will be awarded to person-
nel qualified in accordance with paragraph
2-56 and who are not qualified in another spe-
cial qualification identifier. Any awarded'SQI
take precedence to the SQI "L". The language
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code (section XI) for which an individual is
qualified will be recorded in the sixth and sev-
enth positions of the MOS even when the SQI
"L" has been replaced by another SQI in the
MOS.
2-46. Recording. The awarded SQI will be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in para-
graph 9-35.
2-47. Reporting. The special qualification
identifier will be reported on DA Form 1-1 as
part of the PMOS, VPMOS, and SMOS in ac-
cordance with the provisions of AR 680-1.

2-48. Retention. The special qualification iden-
tifier, when made part of an MOS, will be re-
tained as long as individual is qualified in skill
represented or until a more significant special
qualification identifier is attained. Special
forces and airborne personnel will be consid-
ered qualified only so long as they maintain
their volunteer status.

2-49. Withdrawal. Special qualification iden-
tifiers will be withdrawn upon loss of qualifi-
cation in representative skill. When any spe-
cial qualification identifier is withdrawn, the
identifier will be deleted from all MOS in
which awarded in Item 22, DA Form 20. The
following special instructions apply:

a. Identifier "P" will be withdrawn under
the following conditions:
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(1) When no longer physically qualified
for airborne duty under the provisions of AR
40-501.

(2) By submitting a request for removal
from airborne duty to unit commander.

(3) When the individual refuses to jump
while airborne.

b. Identifier "S" will be withdrawn under
the following conditions:

(1) When no longer qualified for airborne
duty.

(2) Upon withdrawal of security clear-
ance.

(3) Upon request of individual soldier.
(4) Upon determination by classification

authority that an individual is unsuitable for
further special forces duty.

(5) When individual refuses to jump
while airborne.

(6) Additional reasons for withdrawal of
special qualification identifier "S" are listed in
AR 614-62.

c. Individuals who hold special qualification
identifier "S" or "P" will be interviewed prior
to being reported for reassignment. These per-
sonnel will be required to sign statements that
they do or do not desire assignment to an air-
borne unit. These statements will be filed in in-
dividual's Military Personnel Records Jacket
(DA Form 201). If individual signs a state-
ment that he does not desire to be assigned to
an airborne unit, the identifiers "S" and "P"
will be withdrawn.

^Section X. ADDITIONAL SKILL IDENTIFIERS (ASI)

2-50. General Additional Skill Identifier
(ASI), the last two characters of the MOS
code (MOSC), identifies skills acquired
through functional training in maintenance
and/or operation of weapon or equipment sys-
tems or subsystems, and other training not
identified by MOS or SQI. ASI's are used only
with specific MOS as authorized in AR
611-201. When an individual is qualified in
more than one ASI authorized for use with his
PMOS, the most recently acquired ASI will be
assigned as a part of the individual's PMOS.

2-18

2-51. Award. Individuals qualified will be
awarded ASI, by announcement in Special Or-
ders, in the same manner as the award of
MOS. ASI will be awarded in both PMOS and
SMOS in which individuals are qualified (AR
611-201). ASI will be awarded in conjunction
with PMOS and SMOS with which they agree
(sec XI, AR 611-201). (Example: An individ-
ual holding MOSC 24F20 (as PMOS or SMOS)
becomes qualified as "Hawk GM Simulator"
ASI Code A4. The award will indicate
24F20A4.) ASI award will constitute a part of



19 November 1969

the PMOS or SMOS code and will be shown in
Special Orders and other personnel reports.

2-52. Recording. The awarded ASI will be re-
corded in Item 22 of the Enlisted Qualification
Record (DA Form 20) as prescribed in para-
graph 9-35. Other additional ASI in which the
individual is qualified will be entered in Item
45 of DA Form 20 as overflow entries as pre-
scribed in paragraph 9-58.

2-53. Reporting. The Additional Skill Identi-
fier will be reported on DA Form 1-1 in ac-
cordance with the provisions of AR 680-1.

C 34, AR 600-200
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2-54. Retention. Awarded ASI will be retained
as long as the individual remains qualified and
also retains the MOS with which the ASI is
authorized.
2-55. Withdrawal. An awarded ASI will be
withdrawn when an individual is considered by
the classification authority to be no longer
qualified or when the equipment for which
qualified has been phased out of the Army in-
ventory. Withdrawal of ASI does not require
withdrawal of the MOS with which it is asso-
ciated, but withdrawal of the MOS requires
withdrawal of an associated ASI.

^Section XI. LANGUAGE CODES

2-56. General. The sixth and seventh char-
acter of the MOS code identifies languages
listed in AR 611-6 in which the individual
meets qualification requirements. Language
codes are authorized for use with any MOS
upon award of Special Qualification Identifier
"L" (Linguist).
2-57. Award. Individuals who are qualified in
a language will be awarded the appropriate
language code by announcement in Special Or-
ders in the same manner as the award of an
MOS. For multilinguists, only the most signifi-
cant language will be recorded as part of
PMOS, as determined on the basis of speaking
ability levels: when speaking ability levels are
equal, determination will be based on reading

ability. For example, MOSC 11B4P27 would be
awarded to an Infantry NCO who is airborne
qualified and a French linguist; MOSC
11B4L27 would be awarded to an Infantry
NCO who is a French linguist who is not enti-
tled to an. award of another Special Qualifica-
tion Identifier.

2-58. Reporting. The language digits consti-
tute a part of the MOS code and will be re-
ported on unit morning reports when required
by AR 680-1 and will be shown in Special Or-
ders and other personnel reports.

2-59. Withdrawal. The two-digit language
code will be withdrawn upon "loss of qualifica-
tion in language.

2-19
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Character

B

D

E

F

G

SPECIAL QUALIFICATIONS IDENTIFIERS
(AR 611-201)

Title and description

Technical Intelligence. Used to identify personnel qualified
in identification and evaluation of foreign materiel, systems
and technological developments.

Drill Sergeant. Used with any MOS or special assignment
code OOF to identify personnel who have successfully
completed a Drill Sergeant training course conducted at a
training center.

CBR. Used with any MOS for identification of individuals
having knowledge of CBR warfare operations and training
techniques. Individuals awarded this identifier must have
successfully completed appropriate training at the Chemical
Corps School, or comparable training in chemical, biological
and radiological warfare operations and applicable training
techniques.

Dog Handler. Used to identify individuals trained and
qualified as dog handlers.

Enlisted Aide. Used with any MOS to identify authorized
enlisted aides to general officers. Individuals assigned and
performing duty as enlisted aides will be awarded this
identifier. They must have been the subject of a favorable
national agency check (NAC), in accordance with AR
604-5 and, in addition, must receive an initial and, there-
after, at least an annual orientation on subversion and
espionage directed against U.S. Army and deliberate secur-
ity violations (SAEDA) under the provisions of AR 381-12
with additional special briefings and training as dictated
by nature of their assignment and local circumstances.

Flying Status. Used to identify personnel required to per-
form frequent and repetitive aerial flights. Individuals
awarded this identifier must volunteer for flight duty and
complete qualifying physical examination for flight status
in accordance with AR 40-501. Use of this SQI with MOSC
67A1F identifies positions and personnel involving door
gunner qualifications aboard aircraft.

Ranger. Used to identify personnel who are Ranger quali-
fied. Individuals awarded this identifier must have success-
fully completed appropriate training at the Infantry school.
Personnel awarded this suffix character must satisfy physi-
cal qualifications for Ranger in AR 40-501.

Award authority

(*)

Commanders of
Training Centers

(*)

(*)

(*)

(*)

Commandant of US
Army Ranger
School, Ft Benning,
GA.

•^Figure 2-1.
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Character Title and description Award authority

H

K

M

N

Instructor. Used to identify personnel who are qualified
to be full-time bona fide instructors or advisors in military
subjects at Army service school or other organized training
activity. This character will not be used to identify instruc-
tor aides such as projection machine operators, demonstra-
tors, or test proctors.

Commander having
custody of military
personnel records.

Installer. Used to identify personnel qualified to perform
installation of equipment systems or subsystems on a full-
time duty basis.

(*)

SCUBA. Used to identify personnel trained in skills and
safety measures used in diving with self-contained under-
water breathing apparatus (SCUBA) and the application
of these skills in underwater reconnaissance, maintenance,
vehicle recovery and demolition, in addition to the require-
ments of an MOS other than OOB. Individuals awarded
this identifier must have successfully completed appro-
priate training in SCUBA diving and the associated military
skills at a recognized training school or must be qualified
in MOSC OOB20 and possess a minimum physical profile
serial of 111111.

Commanders of
SCUBA training
schools.

Logistics NCO. Used to identify personnel qualified as pro-
gram members in the Army Logistics System.

(*)

Linguist. Used with an MOS to identify individuals who
possess rating of "Good" or "Fair" in either Listening
Comprehension or Reading Comprehension in one or more
foreign languages identified in AR 611-6. This character
will be supplemented by appropriate 2-digit language code
(6th and 7th digits) contained in AR 611-6. Similarly,
language codes will also be authorized for use as 6th and
7th digits of MOS to classify individuals who have been
awarded any special qualifications identifier other than
"L", provided that they meet standards for identification
as linguists prescribed above.

(*) Plus
Commander having
custody of military
personnel records.

Open Mess NCO. Used to identify personnel qualified to
serve as principal NCO of an open mess and individuals
trained and qualified as Open Mess NCO, or be a graduate
of USAQMS Course 801-F1 (Open Mess Management)
or have equivalent education or experience.

(*)

Nuclear Operations. Used to identify personnel who are
qualified in handling, firing, scoring, monitoring, testing,
safety, pre-firing procedures and emergency disposition
techniques pertaining to nuclear operations within the scope

ifFigure 2-1—Continued.

(*)
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Character

0

U

W

C 34, AR GOO-200

Title and description

of an appropriate MOS, Individuals awarded this identifier
must have successfully completed appropriate training at
a service school or qualify by means of on-the-job training;
they must possess a current security clearance that is con-
sistent with the MOS and the duties performed.

No Special Qualifications. Used to identify personnel pos-
sessing no special qualifications identified herein.

Parachutist. Used to identify qualified parachutists. Per-
sonnel awarded this suffix character must satisfy qualifica-
tions for Airborne in AR 40-501.

Research, Development, Test and Evaluation (RDTE).
Used to identify personnel qualified in the design, develop-
ment, test, or evaluation of military materiel, doctrine,
methods, systems, or organizations.

Special Forces. Used to identify personnel who have com-
pleted Special Forces specialist MOS training conducted
under ATP 31-105 by Special Forces Training Group of
the US Army John F. Kennedy Center for Military Assist-
ance, or who have completed similar training or acquired
equivalent qualifying experience. Personnel awarded this
suffix character must satisfy physical qualifications for
special forces as contained in AR 40-501.

Transition. Used for transitory identification of personnel
who have completed transition-type training on late models
of existing equipment where such training is of sufficient
criticality to require establishment of service schools tran-
sition training or comparable formal training in an organ-
ized training activity. The use of the "T" must be in ac-
cordance with Headquarters, Department of the Army
authority. MOS authority. MOS authorized SQI "T", date
of authorization, and purpose are set forth in section V,
AR 611-201.

Armored Personnel Carrier Driver. Used to identify quali-
fied drivers of Armored Personnel Carriers.

Psychological Warfare. Used to identify personnel qualified
in analysis, development, or implementation by direct means
of psychological warfare materiel.

Experimental. Used to identify personnel qualified to per-
form duties in connection with the employment or mainte-

*Figure 2-1—Continued,

Award authority

Unit Personnel
Officer.

Commandants of
Airborne Schools.

(*)

Commandant of
US Army Institute
for Military
Assistance; or
commanders of
other organizations
conducting similar
formalized training
in Special Forces
activities.

As authorized by
CG, USCONARC,
or Chief of
Personnel
Operations, DA.

(*)

As specifically
authorized by Chief
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Character Title and description Award authority

nance of new or experimental military equipment or weap-
ons. Such duties may be in connection with research and
development activities but do not involve research and de-
velopment duties that are better identified by means of
character "R". This character will be used only in specific
circumstances authorized by the Chief of Personnel Opera-
tions, ATTN: OPOPMO, Department of the Army, Wash-
ington, DC 20315.

of Personnel
Operations, DA.

Pathfinder. Used to identify personnel who are Pathfinder
qualified. Individuals awarded this identifier must have suc-
cessfully completed appropriate training at the U.S. Army
Infantry School or have acquired similar qualification as
the result of attendance at unit schools with a comparable
program of instruction and standards.

Commander of
training activities
conducting
formalized
Pathfinder training.

*AWARD AUTHORITIES: Commander of appropriate formal training activities and
commanders of organizations authorized positions identified
by this SQL

•^Figure 2-1—Continued.

2-24



10 April 1970 C 37, AR 600-200
3-7

tween records in tlie custody of personnel officers
will be made to insure that all concerned are
•familiar witli the status or! alien personnel and
(heir current assignment.

•^-(G) Assignment instructions which would
cause an alien of German citizenship to be assigned
to duty within tlie Federal Republic of Germany
arc not executed. The Chief of Personnel Opera-
tions, ATTTN: EPCME-A will be notified
promptly of each such circumstance.

(7) A record of the completion of a favorable
BI is entered on DA. Form 20 in accordance with
chapter 9.

(8) Upon completion of a BJ which discloses
information that would preclude the granting of
a security clearance for reasons other than
loyalty, the individual is given a security investi-
gation status code /, as onMincd in paragraph
9-325 (l)(d).

f. Remowtl of tiyxif/vtncnt •r>:*l.i'i<;tions. Upon
completion of a BI which discloses no unfavorable
information, or after favorable resolution of any
derogatory suitability information, an alien is con-
sidered eligible for assignment to any duty for
which he is otherwise qualified with the exception
that German aliens will not be assigned to duty
in Federal Republic of Germany.
.1-7. Conscientious objectors, a. t'fil.iznt'ton.

(1) Commanders wi l l make every effort to
effectively utili/e conscientious objector personnel
assigned to their units.

(2) Personnel Svlio are classified as 1-A-O
after arrival at units or activities other than U.S.
A.rmy reception stations, U.S. Army training ac-
tivities, or U.S. Army .Medical Training Centers,
will be reassigned to noncombatant duties or train-
ing. If major commanders are unable to utili/e
these personnel within their commands, assign-
ment instructions wil l be requested from Chief of
Personnel Operations, ATTX: EPADR, Depart-
ment of the Army, Washington, DC 20310.

b. ft<wss''<j».ni<',nt. Conscientious objectors may
be reassigned as follows:

(1) As directed by Chief of Personnel Op-
erations, Department of the Army.

(2) Enlisted personnel whose records indi-
cate classification by local boards as 1-A-O will
bo transferred from noncombatant duty only

upon voluntary request in writing by individual
so classified.

(3) Conscientious objectors may be re-
assigned between units of Army Medical Depart-
ment or between units of other services or com-
mands, provided provisions of this regulation and
Alt 014-G are observed.

(4) When reassignment of such individuals
Js necessary, every ell'ort will be made to utilize
them within major command concerned.

c. Duties^ training, and discipline.
(1) Xoiicombataiit duties and training to

which conscientious objectors may be assigned are
defined as— .

(a) ])uty in any unit of Army which is un-
armed at all times.

(£) Duty in medical department of any of
the Armed Forces.

(G) Any other duty, primary function of
which does not require use of arms in combat, pro-
vided that such assignment does not require him
to bear arms or be trained in their use.

(d) Any training which does not have to
do with study of, or the use or handling of, arms
or weapons. Defensive-type training consisting of
unarmed defense, passage through minefields,
search of casualties for boobytraps, and disarming
of boobytraps found on casualties, will be given,
if requested by conscientious objectors.

(2) Commanders will insure that assignments
of conscientious objectors under their jurisdiction
do not conflict with (1.) above. Except for this re-
striction, conscientious objectors ai-e subject to all
Army regulations and directives, inc lud ing those
on training and discipline.

(n) Conscientious objectors properly as-
signed under provisions of this regulation wi l l not
be allowed to avoid hazardous duties which may
be part of the mission of! uni t to which they are
assigned.

d. Remoi-al of tden.tifi.caiion. as r-omiji.ertti,ou$
objectors. When an individual who has been classi-
fied as a conscientious objector desires reassign-
ment to combat service or desires to have identifica-
tion as a conscientious objector removed for some
other reason, the following procedure will apply:

(1) He will submit his request to his com-
manding officer using DA Form 240G prepared in
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i r i p l i c aU ' , \ vHh original and duplicate signed. If
inducted, the request will indicate Selective Serv-
ice Hoard through which inducted.

(L') The custodian of: the records wi l l then
delete the conscientious objector entry on J>A
'Form 20. The original and duplicate copies of this
request will l»e forwarded through channels as fol-
lows: to Chief of Personnel Operations. ATTN:
EPABS (for K-7. E-S, and E-0 personnel and in -
Ifllitrence and special category personnel as defined
in fig. D-sf) and to CO, U.S. Army Personnel Serv-
ices Support Center, 1' t. Benjamin Harrison. IN
4.624.9, for all other personnel. The third copy w i l l
be filed with jndivktufi . 's Mil i tary Personnel T.C.C-
ords, Jacket (DA Form 201).

lV('") If necessary for reassignment, personnel
who have had their conscientious objector classi-
fication removed will be reported to Chief of Per-
sonnel Operations, ATTX: KPA.PR. with ;m
indication of whetlier or not i nd iv idua l has com-
pleted basic combat, training.
vJ-S. Inducted physicians, dentists, and veteri-
narians. a. Ut/l'tzatiori. Any physician, dentist, or
veterinarian who fails to q u a l i f y for or doe.s not

accept- a commission or whose, commission has been
terminated may be utilized in his professional ca-
pacity in an enlisted grade (sec. 5(c), TJMTS Act,
as added by AH, 27 .Tune 10r>7 (sec. III, DA liul
4,1.057)). "

b. Asxif/iiHWnf. The Commanding General.
Brooke Army Medical Center, will assign to ap-
propriate professional duties at, facilities under
l i i s jurisdiction individuals assigned to his coin-
in and under this regulation.
^•3-9. Proficiency Pay (Specialty) and Vari-
able Reenlistment Bonus recipients. Policies
and procedures for utilization of personnel receiv-
ing cither Proficiency Pay (Specialty) or a Vari-
able Ecenlistment Bonus, or liolh, arc prescribed
in chapters 6 and 10.
3-10. Scientific and engineering assistants
($&%).«. Utilisation.

(I) Commanders will utilize scientific and
engineer! ng assistants in positions which have been
approved by Chief of Personnel Operations for
classification in a scientific

3-6



or engineering MOS. They normally
. will be used in- the position to which

initially assigned by Chief of Personnel
Operations. However, inasmuch as as-
signments made by Chief of Personnel
Operations will be based solely on written
job descriptions and written information
concerning individual, field commanders
will, in some cases, be able to make better
assignments after an opportunity to
observe individual's performance on the
job. Local reassignments which result
in improved utilization or in a better
distribution of personnel to accomplish
mission are encouraged.

(2) In isolated cases, it may be found that an
individual is clearly overqualified for job
for which initially assigned, and for any
other position available at installation to
which assigned. The Chief of Personnel
Operations, ATTN: EPADS-S, Depart-
ment of the Army, will be advised of any
such underutilization of highly qualified
personnel.

(3) Scientific and engineering personnel will
be given positions of responsibility in
accordance with their capabilities.

(4) Assignment to this program does not in
itself exempt personnel from such duty
roster details as kitchen police, interior
guard, barracks orderly, charge of quar-
ters, and essential military training.
However, commanders are encouraged to
take every reasonable means to minimize
interruption of specialized duties of these
personnel in connection with Army
research and engineering projects.

(5) Classification of personnel in a scientific
and engineering MOS is a recognition by
the Army of the potential of individual
as reflected by his scientific or engineering
education and experience. Some indi-
viduals, despite this apparent potential,
may be found incompetent to perform at
level required of personnel under this
program or inefficient in performance of
their duties. In each such case, an effort
will be made to determine and correct
cause of incompetence or inefficiency.
When it is found that this cannot be cor-

1BS2A
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rected, individual will be brought before
a classification board in accordance with
section VI, chapter 2. When board
recommends reclassification of individual,
or reassignment which is not within pur-
view of commander concerned, board
findings and recommendations will be
forwarded to Chief of Personnel Opera-
tions, ATTN: EPADS-S, Department of
the Army, for approval and necessary
action. .Reclassification will not be
recommended solely for disciplinary
reasons or in cases where separation in
accordance with All 635-209 is indicated.

b. Scientific and engineering advisory groups.
(1) General. Tlie establishment of a Scien-

tific and Engineering (S&E) Advi-
sory Group at every installation utiliz-
ing 25 or more enlisted personnel
classified in Scientific and Engineer-
ing Assistant's Program is encouraged.
The establishment of such a group at
major command level may be desirable
in cases where the command has two or
more installations utilizing personnel in
tills program, but where insufficient
personnel are assigned to any one in-
stallation to justify establishment of a
group at one or more of these installations.

(2) Membership. Members of the S&E Ad-
visory Group should be chosen from
personnel section of the installation or
activity, from experienced scientific per-
sonnel in fields of science pertinent to
research conducted at installation or
activity, and from such other sources as
commander may select, such as the GI
section, civilian personnel office, or comp-
troller's office. Representation will in-
clude one or more enlisted members of
the Scientific and Engineering Assistant's
Program.

(3) Functions. The following are considered
representative of functions appropriate
for S&E Advisory Group:

(a) Continuous evaluation of installation
requirements for enlisted Scientific
and Engineering Assistants. A con-
tinuous monitorship should be ex-
ercised over installation requirements

3-7
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• : to. insure that they are modified to
.keep pace with constantly changing
missions and project priorities, and to
remain compatible with total author-
ized strength for tlie installation.

(b) Determination of priorities for as-
signment or reassignment of S&E
personnel in accordance with require-
ments.

(c) Responsibility for completion and,
when appropriate, revision of S&E
Job Analysis Schedules.

(d) Periodic review of personnel proc-
essing procedures and other local
procedures and policies affecting per-
sonnel in S&E program.

(e) Establish grievance or fact finding
'boards in cases of complaint, not ap-
propriate for an Inspector General's
investigation.

c. Reports. The following reports will be sub-
mitted by commanders having custody of per-
sonnel records to Chief of Personnel Operations,
ATTN: EPAD-S, Department of the Army, in
addition to any other reports required by other
regulations (reports are exempt under provisions
of para 39ft, AR 335-15):

(1) Job analysis schedule. A job analysis
schedule will be prepared and submitted
in , accordance with paragraph 4-27c

, and paragraph. 3, appendix III, for each
position for which classification in a
scientific and engineering MOS is

. proposed.
(2) Report oj reassignment. Each change of

assignment of scientific and engineering
personnel from one position to another
position identified with a different nu-
merical designation by Chief of Personnel
Operations (para 4-27c(3)) will be re-
ported. Temporary reassignments of
less than 3 months will not be reported.

(3) Report of early separation. The Chief
of Personnel Operations will be informed
as far in advance as possible of name,
service number, MOS, and position
number of S&E personnel who will be
separated prior to their normal ETS.
This report is required -in .order that
appropriate action may be taken by
Chief of Personnel Operations, to secure
and assign a replacement to the position
vacated by early separation.

(4) Report of reenlistment or extension of
tour. The Chief of Personnel Opera-
tions will be informed as far in ad-
vance as possible of name, service
number, MOS, and position number of
S&E personnel who reenlist for their
own vacancytor who extend their period
of active duty.

3-8 TAGO IC52A
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.. • '(5) Position aulkori&oMo>ii;'£\\Q, Chief of Per-
sonnel Operations will be informed of each change
in number of personnel authorized for each posi-
tion, or of the elimination of a position.
3-11. Women's Army Corps (WAC). d. Gwiynd
policy for assignment and utilization.

(1) Enlisted women below the grade of E-5
normally will be assigned duty only at locations
where they can bo quartered as provided in AR
600-3. Enlisted women in grades E-5 and above
may be assigned without' regard to location of
WAC units, provided either oil-post or off-post
housing facilities, as appropriate, are available.

(2)' Enlisted women may bo assigned duties
forward of Army headquarters in an area of opera-
tions at the discretion.of Army commander.

o. Selection of MOS duty assignments. Duty
assignments for WAC personnel will be selected
in accordance with section IV, AR Git-201, and
(1) through (9) below.

(1) Food service. Enlisted women will not
be assigned to duty in messes in which only male
personnel are served-.

(2) Medical care and treatment. Enlisted
women will not be assigned to perform closed ward -
duty with male patients.

C,37.',AR'600r200
3-11

' ;(;.!) ''Militai'ij -police. Enlisted women will not
be utilized in law enforcement activities pertain-
ing to male personnel. • •

(4) Motor transport. Enlisted women will
not bo utilized as drivers of vehicles of over 2^-
ton rated capacity. • •

(o) Administration. Enlisted women will not
be utilized to conduct initial classification inter-
views of male personnel. :.

(6) Recruiting and special services. Enlisted
\vojnen will not be assigned as— • •

(a) Recruiting specialists to recruit male
personnel, and :

(b) Physical activities specialists to work
with male personnel.

(7) General supply. Enlisted women will not
be assigned as unit supply specialists in other
than WAC units. . •

(8) Air. Defense radar operations. Enlisted
women will not be assigned as Air Defense Fire
Distribution System, crewmen in other than Mis-
sile Master units.

(9) Positions in pay grades E-8 and E-9.
•Enlisted women may be assigned to staff positions
authorized grades'E-8 and E-9, but will not be
assigned to first.sergeant or sergeant major posi-"
ilons in other than WAC units. • -.-• - , . - • • •

Section IV. Assignment and Utilization of Senior Grade Personnel (E-7, E-8, E-9, Less Com-
mand Sergeants Major) and Personnel of All Grades Identified as Special Category, Intelli-
gence, Enlisted Aide and NCO Logistics Program Personnel

3-12. Purpose. This section establishes tho proce-
dures for assignment and utilization of senior
grade personnel (E-7, E-8, E-9, less Command
Sergeants Major), and lower grade personnel iden-
tified as special category, intelligence, enlisted aide
and NCO Logistics Program personnel serving on
active duty. See section V, this chapter, for policies
and procedures that apply to Command Sergeants
Major.

3-13. Policies, a. Assignment.
(1) Personnel for whom assignment instruc-

tions have been received or who have been reported
for assignment will not be reclassified except as
approved by the Chief of Personnel Operations.

(2) Personnel will be assigned in accordance
with stated preferences to the maximum extent
consistent with military requirements. While the
TAGO G83A

foregoing pol icy will generally govern, personnel
may be selected for additional training to meet
military requirements.

. -£(3) The assignment of personnel covered by
this section will be monitored at all echelons of
command to insure that individuals are assigned
and utilized as indicated in paragraph 3-oa or o.
Personnel receiving Proficiency Pay (Specialty)
will be assigned in accordance with paragraph
3-5<z (1) or 1} (y). When such assignment and utili-
zation is not possible, individuals will be reported
as surplus in accordance with procedures specified
in AR, 614-245. •

(4) Coordination between appropriate com-
mands located at an, individual's duty station
is authorized to make assignments. For example,
commanders desiring to assign enlisted personnel
within this authority may assign an individual

3-9
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from a class II installation ;to a brigade or a Joint
Headquarters, provided tcommand -elements con-
cerned concur and they are located at same duty
station ;as -the individiiaL 'In the event an individ-
ual is to be assigned -to^a position. against whiclra
requisition is pending, action will be coordinated
with the Chief of Personnel Operations, De.part-
mentiof the Army.

(5) Individuals in grades E-7 and K-S will
I* assigned and utilized in .a duty .position for
which their grade or a.higher grade is 'authorized.
Personnel in grades E-7, 'E-8, and E^-9 'will dis-
place individuals occupying E-7, E-S, or E-9 duty
positions, who :are;serving 'in a lower grade than
that authorized for the position, provided the as-
signment' of the E-7,'E-r8, or E-9 isin accordance
witli paragraph 3-5a 'or •&, -or .paragraph 3-9, as
applicable.

b. 'Security \cleamnce. .To facilitate selection and
assignment of personnel against requisition re-
quirements, commanders will initiate action to;

request a National Agency Check on enlisted per-
sonnel 'in pay grades E-7, E-8, E-9, and E-C per-
sonnel who -occupy E-7 positions, with .a view
toward granting them a SECRET security [clear-
ance 'Or to verify that they now possess .such,
or a higher clearance. Commanders will report.
promptly to the Chief of Personnel Operations in
accordance iwitMparagraphr 9-G4; the receipt. of'a
f avorable ̂ NAC -or 'the .granting ior. denial ;of ,a
secxirity clearance, on personnel in pay grades.E-7,
E-8, aiid E-9.

G. Reenlistment. Tho -provisions of AR C01-2SO-
apply to reenlistments for personnel covere<l by
this section. i >
3-14. Requisitioning, a.- The provisions of A-R
G14-r202 will bo .followed for requisitioning all en-
listed personnel covered i>y ithis -section.

1}. Requisitions 'are mandatory for -position
vacancies 'in grades ,E-7, 'E-8, .and E-9. Requi-
sitions will show itotal -projected vacancies for
grades E-7, E-S,-and E-9 not included on pending
requisitions.
3-15. Assignments.^ CONUS.

(1) CONUS requirements will be filled by the
Chief of Personnel Operations 'from -oversea re-
turnees, school 'graduates, :immodiately available
personnel, and assignment .of individuals between
commands, -consistent, with 'changes in ."require-
ments 'and/or /priorities. . • .
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'(2) Commanders will not fillhy local assign-
ment actions E-7, E-S, or E-9 vacancy after as-
signment orders or instructions have been issued
by the Chief of Personnel Operations. - "

(3) Assignment of personnel covered :by this-
section will not be made without prior approval
of the Chief of Personnel Operations, except .that
commanders may assign such personnel within
their command at tlie same duty station, in accord-
ance with paragraph 3-130(4') without .reference
to the Office of Personnel Operations. Requests for.
branch clearance for all assignments.listed in \(d) .
through (d) below will be, forwarded to the Chief •
of Personnel Operations, ATTN: EPADS, before
malcing such assignments.

• (d) Assignment involving a permanent
change of station, including movement with a unit.

' (b) Assignment to a stabilized duty posa-
tionlisted'in AR G14-5.

'(6) Assignment to a uiiit 'scheduled for
movement to an oversea command or other change'
of station. • :

('d) Assignment from one unit to 'another
at the individual's duty station, whenever the po-;'
sition to, be .filled is listed on -a ponding requisi-
tion in Headquarters, Department of tho Army. •

(4) All requests for assignment will .include •
data specified in A"R G14-G.

• ' i(5) :TDY ^assignments iiV excess -of1 CO ;days
1 will bo.coordinated with the 'Chief-of Personnel
Operations,! Department of,tho .Army,- in order to
avoid dual assignment actions. Personnel credited
with :a completed tour in Vietnam will not be 'Se-
lected for TDY to that country for any period of
time without ^approval of Department of the
Army,.unless they volunteer -for such duty. Volun-'
teer statements will bo 'signed by the soldier con-
cerned and a 'copy -will 'bo provided to -the Chief
of Personnel 'Operations, ATTN: EPADS, DC-'
partment *of the Army, Washington, DC 20310.

(6) Reqticst for permissive or exchange as-
signment in accordance with the AR G14r-6, will-be
forwarded to the Chief of 'Personnel Operations,
ATTN: EPADS, Department of the Army, Wash'-'
ington, DC 20310, for final action.

&. 'Overseas.
(1) TTho Chief of Personnel Operations will

maintain'current records of senior grade personnel
(E-47, E-8 and E-#) and all grades of personnel
identified as special category, intelligence, enlisted
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&. Action ~by custodians. When a new DA'Form
20 is required, the custodian will—

(1) Prepare it in one copy, except for person-
nel included in paragraph 9-12a.

(2) Prepare it in duplicate for personnel in-
cluded in paragraph J)-12a. Identify duplicate copy
and forward it as indicated in paragraph 9-12&.

(3) Transcribe pertinent information from
old i-ecord to new record.

(4) Destroy old organization copy and' re-
lated reports of change.

(5) Insure that no change numbers are
blacked out in tlie "change" item of records which
are prepared in duplicate, and that reports of
change begin with tlie number "1" after new qual-
ification record is prepared.
9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (grades E-6 and
below). (Not applicable to personnel of tlie lie-
serve components not on active duty.)

a. Personnel for whom copies are maintained. A
duplicate of DA Forms 20, 20A, and 20B of all
enlisted personnel in the following categories will
be prepared and submitted in accordance with ~b
below to Headquarters, Department of the Army:

(1) Grades E-7, E-S, and E-9.
(2) Grades E-6 and below, as follows:

1 ' ' (a) Participates in the Noncommissioned
Officers Logistics Program.

( o ) Special forces personnel who are
awarded special qualifications identifier "S" to pri-
mary or duty MOS.

(c) S]>ecial duty assignment, MOS OOD.
(d) Awarded special qualifications identi-

fier "E".
(e) Special Bandsman, PMOS 02S.
(/) Scientific and Engineering Assistants,

PMOS, 01B, O1C, 01D, O1E, O1F, OlG, and
O1II.

(g) Nuclear Powerman, PMOS, 52H, J, 1C,
L, or M.

(h) Attache specialists.
J. Personnel awarded MOS 71S as pri-

mary or duty MOS.
S. Personnel undergoing OJT in Attache

System preparatory to award of MOS 7lS.

C 33, AR 600-200
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(i) Assistant Criminal Investigator, PMOS
95D.

(j) Intelligence Specialist, PMOS 97B and
97C.

(7ii) Military Intelligence Coordinator,
PMOS07D. ' • -

(I) Stenographer (WAC personnel),
PMOS 710.

(in) Tabulating ' and ADP Auxiliary
Equipment Repairmen, PMOS 34B, 34C and 34D.

(n) Military Intelligence Analyst.'PMOS
9GB.

(o) Interrogator, PMOS 960.
(p) Image Interpreter, PMOS 06D.
(?) Airborne Sensor Specialist, PMOS 17L.
(r) Airlwrne Radar Repairman, PMOS

2GM.
(s) Surveillance Infrared Repairman,

PMOS 26N.
(t) Court Reporter, PMOS 71E.
(u) ATC Tower Operator, PMOS 9311.
(?,•) ATC Ground Control Approach

(GCA) Specialist, PMOS 93.T.
(w) ATC En route Specialist, PMOS 93K.
(a?) Air Traffic Control Chief, PMOS 93U

o. Preparation, and submission of duplicate DA
Form, W. A duplicate copy of DA Form 20 will be
prepared not later than 5 working days after iden-
tification as prescribed in a above and mailed direct
to the Chief, of Personnel Operations, ATTN:
EPADS. Department of the Army, Washington
DC 20310. A duplicate copy of DA Form 20 and
an 8 x 10 photograph of WAC personnel in PMOS
7lC will be mailed to Chief of Personnel Opera-
tions, ATTN: EPADR, Department of tho Army,
Washington, DC 20310. Except for required pen-
cil entries, all entries will be made in accordance
with paragraph 9-13e. Photostat or similar meth-
ods of reproduction will not be used. Duplicate
copies will be identified in the upper left corner,
above name, as follows: "Dupl copy for OPO."
Entries pertaining to submission of duplicate cop-
ies to Headquarters, Department of the Army,
will be made in item 46 as prescribed in paragraph
9-59.

G. Maintenance of duplicate DA Form 20. Re-
port of change for DA Form 20 or DA Form 6G,
prepared and transmitted by the custodian of or-
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ganizational copy in accordance with section III,
will be used to maintain certain items in duplicate
DA Form 20 current and identical with the orga-
nization copy.
*9-12.1 Audit of DA Form 20. Personnel office
controls will be established to insure that each
enlisted member audits his DA Form 20 following
receipt of assignment instructions and annually
during the month marking the anniversary of his
birth. Audit should be made prior to transmitting
Centralized Acknowledgment and Deletion Sys-
tem (CADS) Eligibility Confirmation Card (see
AR 614^-203, AR 614^-205, AR 614r-215, AR 614-
220, AR 614-245). Annual audit should be con-
ducted in conjunction with the annual review of
DA Form 41. Additional controls should insure
review of DA Form 20 within 10 days after arrival
fit new unit of assignment, continuous updating
thereafter, and the reporting of personnel data in
accordance with AR 335-60 and 680-4. Appro-
priate entry will be made in item 48, DA Form 20,
as prescribed by paragraph 9-61.
9-13. Recording entries, a. Authorized entries.
Entries are limited to those prescribed by this
regulation; however commanders responsible for
maintenance of the record may authorize addi-
tional pencil entries to provide for maximum uti-
lization of the record. Such additional entries will
be erased from the record prior to transmission.

b. Recommendations for additional entries. Rec-
ommendations for additional entries and/or to im-
prove utilization of the record will be submitted
to Chief of Personnel Operations, ATTN:
EPPMC, Department of the Army, Washington,
DC 20310.

c. Methods.
(1) Typewritten entries are desired, except

where pencil entries are required.
(2) If a typewriter is not available, entries

will" be hand printed in block letters in black or
blue-black ink,

(3) Rubber stamp entries in black ink are
authorized, provided the stamped entry fits the
space.

(4) When entries for any item of DA Form
20 which are continued in items 38 (DA Form
20A), 42 (Remarks) and 45 (Item continuation)
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DA Forms 20 and 20A, as appropriate, the entry
will contain a reference to tho continuation. Ex-
ample: "(cont—item 38, DA Form 20A)" "(cont
—item 42 or 45, DA Form 20 or 20A)."

(5) The standard personnel plate may be
used to complete item 1, provided the plate con-
tains required information. Inclusion of the
Soundex code and SSAN on the plate is not a bar
to its use.

d. Dates. Dates will be recorded by entering the
day, month, and year in that order. The month
will be expressed by the first three letters and the
year by the last two digits. Example: "12Nov64."
When only the year is required it will be recorded
as: i.e., "1964."

e. Corrections, changes, and deletions. Erasures
will be limited to pencil entries. When it is neces-
sary to delete a typed, inked, or stamped entry,
a typewritten line or a single black or blue-black
ink line will be made through the entry. The old
entry will not be obliterated. The use of ink eradi-
cator is prohibited. Permanent entries no longer
applicable to the individual will be lined out; tem-
porary entries will be erased.

/. Abbreviations. Standard Army abbreviations
or abbreviations which can be clearly understood
may be used to conserve space.

g. NonappUcable entries. Items or subitems not
applicable to the individual will be denoted by
placing a dash in pencil beside item number or
subitem title.

h. Space not to ~be utilized. Space between dou-
ble solid lines and next single line identified with
an asterisk (example: "JJ * |j,") will not be utilized
for recording current data. This space is reserved
for future use as directed by Headquarters, De-
partment of the Army.

9̂-14. Name and Social Security Account
Number (item 1). a. Name. Enter last name, first
name, and middle initial, if any, in capital letters.
For married female personnel, enter present last
name, first name, maiden name, and enter in paren-
theses the name from any previous marriage. In
names prefixed with "MAC," "MC," "VAN," etc.,
the prefix will be entered in capital letters and
separated by a space from balance of the name.
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10. 'B IRTHPLACE AND CITIZENSHIP

SELF

SPOUSE

F A T H E R

MOTHER

N.Y.C., W. Y.
Eneiand ' -
Italy
Italy

US' •
A-^vcU,

*

US (deed)
Ub . .

9-34. Residence in foreign country (item 21). Enter each continued residence in excess'of 1 year in
a foreign country. "Residence resulting from service in the Armed Forces of the United States will not
be entered,

• a. Last year. Enter last year in which residence terminated1. . . " .
'' b.' Country'. Enter country. • -. ' •

c. Length. Enter length of residence in months. ' - . .
9-35. Military occupational specialties (item 22). a. Enter each military occupational specialty, (MOS)
code awarded the individual. A7o entries will be made for duty and reporting codes OOD, 09B through
09H. All entries will be made in pencil for- members of (he Army National- Guard and of the Army Reserve.

(1) Code. Enter the MOS code, 'including special qualification identifier and-language idcntifi-
catien codes, and additional skill identifier (ASI) .when applicable, as authorized in AR 611-201 and
AR 011-202, and awarded in accordance with chapter 2, or AR 140-135. The fourth and succeeding
characters of the MOS code will be entered in pencil. / . . .

(2) Title. Enter the title of the MOS in abbreviated form or as it appears in AR 611-201 or
AR 611-202, depending upon availability of space.

(2.1) Source. Enter in pencil the appropriate source of PMOS indicator, shown in table 5-3,
AR 680-1 in the column identified__by an asterisk (*) when an IvIOS is designated primary or when
any of the first four characters of tlie primary MOS changes! • . . . '»

(3) Date. Enter the date on which the MOS was awarded: Date, of award resulting from prior
service will be the date of preparation of DA Form.20 unless-an earlier date can be substantiated from
official documents.

• (4). Type^ ' . • _ . . . . . ^ • - - . . ,
(a) -Primary MOS. Enter in pencil "P" when an MOS is designated as primary in accordance

with section V, chapter 2, or AR 140-135. When the date of designation is different from date of award
of'MOS, enter date of designation 'in-pencil, in parentheses, after the title.

(b) Secondary MOS. Enter in pencil "S" when an.MOS is designated as secondary in accordance
with section V, chapter 2, or AR 140-135.

__(c)' Additional MOS. Enter in pencil "A" when an awarded MOS is designated as additional.
(5) Verification or,retention (V or R),

._ „ . (a) Enter in pencil, (;V" when an MOS has been verified through evaluation under the En-
listed Evaluation System. -- ' ' • • • . , ' ' • ' , ' •

.(6). Enter in pencil-".n" when an individual fails,to qualify in MOS under the Enlisted Eval-
uation System and retention of PMOS is approved.. . „ , , _ . , . . ,

(c) Erase "V" and enter "R" when an individual fails to requalify upon subsequent evaluation
under the Enlisted Evaluation System and retention of PMOS is approved.

b. Reclassification in MOS. Take actions as follows, when reclassification in MOS occurs under
the provisions of section V-I, chapter 2, or AR 140-135.

(1) Withdrawal of MOS. A single line will be drawn through code, title, and date. The entry
will be erased for members of the Army Reserve not on active duty.

(2) Change of skill level. Erase current skill level character and enter new skill level character
and date of award.
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(3) Change or withdrawal of Special Qualifications Identifier.
(a) Change'oj SQI. Erase current SQI and enter new SQL If the individual remains qualified

in the old SQI, record the old SQI as "part of the SMOS. When more than two special qualification iden-
tifiers have been awarded, they will be entered in Item 45 as "Additional SQI".

(b) Withdrawal of SQI. Erase current SQI. Review Items 22 and 45 to determine if the in-
dividual is qualified in another SQL If 'appropriate, enter the SQI where the erasure was made. If no
other SQI is appropriate, enter "0".

(4) Change or withdrawal of Additional Skill Identifier.
•• ' • (a) .Change of ASI. Erase current ASI and enter new ASI. If the individual remains qualified

in the'old ASI, and its associated MOS, enter the seven character code in Item 45 and label. "Additional
ASI".

(6) Withdrawal of ASI. Erase current ASI. Review Item 45 to determine if the individual is
qualified in another ASI associated with the MOS from which the ASI is withdrawn: If appropriate,
enter the ASI where the erasure was made. - . .

(5). Withdrawal or change of language characters. Erase current characters and enter new language,
characters, if qualified. ; . '' •

(6) Redesignation of primary, secondary,,-or additional MOS. Entries .will be made as indicated under
a(4) above and previous designation will be erased, as appropriate.

c.. Noncommissioned Officers Logistics Program. Enter in pencil "NCOLP" after title of primary
MOS upon notification that the individual is selected for the program. Erase entry upon notification that
individual is released from the program. Example:

MILITARY OCCUPATIONAL SPECIALTIES ,

V LIBupr]
INTEL ANAL
LT WPN INF, (8 Dec' 50;
MED- SUffcFARTS
IMPEL ANAL

7apr50
SJunSO
8Nov61
!Aug6?

9-36. MOS evaluation scores (item 23). a. Enter in pencil the month and year of evaluation and score
attained, of the three-most recent evaluations in each MOS.'listed in item 22. Entries will be made on the
same Uric as MOS listed in item 22.

b. Upon the fourth and subsequent evaluation in the same MOS, the oldest entry will be erased
and the most recent 'evaluation entered.' Example: ' •: •

1?. MILITARY OCCUPATIONAL SPECIALTY

V O R R

, '

V
TYPE

.£»«

O MOS

MOS

MOS

CODS

96B40
UBW-Vj

TITUB

INTEL ANAL
LT SFN INF f8Dec*6}

t •

* DATS

TAprgQ
7J«n^6

23. MOS EVALUATION SCORES
' DATE Or

EVAL

M>/£?
fj&-ls3

SCR

til*

It

DATE OF

tfosfaj
SCR

'*(

DATE OF
PVAL SCR
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9-37. Aptitude tests (item 24). *a. Enter
aptitude test scores and aptitude area scores
resulting from the administration of the Army
Classification Battery (ACB) in accordance
with AR 612-10 or section III, chapter 2.

(1) Form. Enter form number of the teat
after the test symbol.

(2) Score. Enter the standard score for
each test. For unsatisfactory scores, enter
"Unsat."

(3) Aptitude area score. Enter the score
for each aptitude area. If no aptitude area
score was computed, enter "None."

(4) Place tested. Enter place tested.
(5) Date tested. Enter data tested.

b. Results of a retest will be entered in ac-
cordance with a above. Original scores will not
be lined out.
9-38. Other tests (item 25). Enter the results
of the tests shown, if administered, and other
tests as prescribed, except the Physical Fitness
Test,

a. Test. Enter test form number or test sym-
bol and form number, as applicable.

6. Score. Enter score.
c. Group. Enter group, if applicable.
d. Date. Enter date of test.

9-39. Training recommended (item 26). En-
tries will be made for personnel with the fol-
lowing special qualifications, and trainees
under the Reserve Enlistment Program of 1963
(REP 63).

a. Personnel with, special qualifications.
(1) College graduate in selected spe-

cialties. Enter "para 2-15, AR 600-°00, Col
Grad (Specialty)."

(2) Rare and unusual qualifications. Enter
"para 2-15, AR 600-200 RAU."

(3) High aptitude potential. Enter "para
2-15, AR 600-200."

(4) Physicians, dentists and veterinarians.
Enter "para 2-13, AR 600-200 (Phys),
(Dent), or (Vet)."

(5) Scientific and engineering assistants
(sec VIII chap. 4). Enter in pencil "S&E (the
name of the scientific and engineering area)
and (MOS for which qualified)." Entry will be
made permanent upon receipt of assignment

C 34, AR (iOO-200
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instructions from Headauarters, Department
of the Army.

(6) Individuals who have civilian skills
which have a counterpart MOS. Enter the
MOS code appropriate to the apprentice, jour-
neyman or advanced journeyman level of skill
only.

b. Trainee (REP-63).
(1) The Reserve component unit com-

mander will enter in pencil one or more than
one MOS for which training is recommended.

(2) If the individual does not meet mini-
mum requirements for training in the MOS
listed, responsible commanders will select an
MOS for training and enter in pencil the MOS
selected.
9-40. Military education (item 27). a. General.
Enter the successful completion of each formal
course of instruction which results in the
award of a military occupational specialty or
makes a direct contribution to proficiency in a
particular MOS, and the completion of Army
extension courses. For schools and courses not
otherwise provided for by this regulation, an
entry will be made for successful completion of
any course of instruction conducted under mili-
tary sponsorship or when attendance is under
military sponsorship or direction, providing at-
tendance equals or exceeds 40 hours. The fol-
lowing type of course will be entered:

(1) All school courses listed in DA Pam
350-10.

(2) Courses in common specialist training
conducted at training centers.

(3) Army extension courses—upon com-
pletion of an entire series only.

(4) Courses conducted by the U.S. Army
Reserve when recognized by the Army as con-
ducting MOS training.

(5) Courses conducted by other services of
the Armed Forces of the United States for
Army personnel.

(6) Courses conducted by industrial or
business organizations when completed by the
individual while under military supervision.

(7) Noncommissioned Officers Course (AR
350-90).

(8) Army Officer Candidate courses.
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(9) Army Warrant Officer Helicopter
Course.

(10) Skill Development Base (SDB) train-
ing courses—upon successful completion.

b. Entries.
(1) Title of course.

(a) Enter the name of the course as
shown in DA Pam 350-10 or other official an-
nouncement of ths course. Enter "Ref" also for
refresher courses. Additionally, enter "(SDB)"
after course title for Skill Development Base
graduates.

(b) Enter abbreviated extension course
title for Army extension courses. Example:
"TAG SUSA: Co Off (ext)."

(c) Enter "Noncommissioned Officer"
for courses conducted under provisions of AR
350-90.

(2) MOS code. Enter MOS code if the
training results in award of an MOS.

(3) Name of school.
(a) Enter the name of the school for

any Armed Forces Service School,
(6) Enter the designation of the unit or

command for courses conducted in a unit of
oversea command.

(c) Enter the name of the organization
for courses conducted by an industrial or busi-
ness organization.

(4) Weeks. Enter the nearest whole num-
ber of weeks of the course or training.
(Courses or training conducted on a part-time
basis will be converted to a full-time basis). No
entry will be made fcr Army extension courses.

(5) Year. Enter the year in which the
course or training was completed.

9-41. Specialized training (item 28). a. General.
Entries normally will be made for completed
specialized training of 2 weeks or more dura-
tion. This includes, but is not limited to, the
following:

(1) A single line entry when multiple
courses are completed as a part of basic combat
training given in accordance with ATP 21-114
except that a separate entry will be made as
prescribed in (6) below for code of conduct
training. Example: "ATP 21-114 (date)."

(2) Combat methods, such as airborne,

9-18

19 November 1969

amphibious, arctic, desert, mountain, "when con-
ducted pursuant to unit training schedules,
programs or directives. Example: "Mt tng
(date)."

(3) Battle indoctrination courses (infil-
tration, close combat, small arms fire, attack
and combat in cities) other than those com-
pleted during basic training. Example: "Infltr
crs (date)."If battle indoctrination is waived
under provisions of AR 612-2 show: "Bat In-
doc—Wvd (date)." -

(4) Military Justice and Benefits of Hon-
orable Discharge as prescribed by AR 350-212
and AR 350r21. Example: "UCMJ (date) and
Bfts of Hon Disch (date)."

(5) Chemical, Biological and Radiological
(CBR) training sufficient to satisfy the re-
quirements of unit training prescribed in AR
220-58. Example: "CBR tng (date)."

(6) Code of Conduct instruction as pre-
scribed by AR 350-30. Example: "Code of
Conduct (date)."

(7) Training in any specialty considered
more advanced and.of broader scope than those
specialties covered in ATP 21-114 and for
which no other provision is made for entry on
the DA Form 20.

(8) Geneva Convention matters as pre-
scribed by AR 350-216. Example: "Geneva
Conv. (date)."

•^-(9) Completion of functional training
in a school course or in New Equipment train-
ing, or Contractor training, which qualified in-
dividual for award of ASI or SQI.

b. Recording.
( 1 ) Type. Enter a brief descriptive title of

the training, abbreviated where possible.
(2) Weeks. Enter the number of weeks of

training, or for part-time training, the number
of hours of instruction. For training indicated
in a (1) through (6) and (8) above, leave this
column blank.

(3) Completed. Enter the date training
was completed. In cases where requalification
is periodically required, enter dates in pencil.

9-42. Qualification in arms (item 29), a. Entries
will be made in pencil to reflect each weapon
fired and the most recent completion of qualifi-
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cation and familiarization firing prescribed by
AR 622-5, and marksmanship competition in
small arms as indicated in b below.

(1) Weapons. Enter weapon fired. For
crewserved weapons, also enter crew position.
For multiple familiarization courses under an
ATP enter "Wpns Instr."

(2) Course. Enter, as appropriate, the
marksmanship course fired or "FAM" for fa-
miliarization course.

(3) Qualification. Enter qualification rat-
ing achieved, or the applicable ATP for multi-
ple familiarization course.

C 34, AR 600-200
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(4) Score. Enter qualification score at-
tained, or number of hours of instruction re-
ceived for multiple familiarization courses, or
number of rounds fired for single weapon fami-
liarization firing.

(5) Date. Enter date on which firing was
completed.

6. Marksmanship competition in small arms
(AR 622-10). Enter in pencil in the last line of
this item, if applicable, the most recent partici-
pation in small arms competition programs
under AR 622-10. Entry will be mad-} without
regard to columnar heading and will include

9-18.1
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APPENDIX I
RETESTING PROCEDURES FOR INITIAL CLASSIFICATION TESTS

(Reference Section III, Chapter 2)

1. General. Initial classification of personnel is
accomplished at Armed Forces Examining and
Entrance Stations and U.S. Army Reception Sta-
tions in accordance with AR 601-210, AR 601-270,
and AR 612-10. Retesting on classification tests
will be accomplished at the installation or unit
level in accordance with the provisions contained
in this appendix and in accordance with the pro-
cedures for administration of Army personnel
tests contained in AR 611-5.
2. Retesting procedures. Retesting refers to clas-
sification testing accomplished not earlier than 6
months following initial testing at Armed Forces
Examining and Entrance Stations and U.S. Army
Reception Stations.

a. General. Retests will be administered only by
qualified test administrators. Retesting at the in-
stallation/unit level will be conducted by test con-
trol officers appointed on special orders in accord-
ance with this regulation and. AR 611-5.
•fab. Scores. Scores achieved as a result of any
authorized retest will be made a matter of record
and used in lieu of previously attained scores for
all classification purposes. ACB retest scores will
he recorded on the individual's DA Form 20 (En-
listed Qualification Record). Individuals will be
informed of their test scores upon request.

c. Army Classification Battery (ACB).
(1) Retests on the Classification Inventory

(CI) and the General Information Test (GIT)
are not authorized. A retest on other components
of the Army Classification Battery may be accom-
plished one time only upon approval of the indi-
vidual's immediate commander providing the fol-
lowing conditions are met:

(a) Six months have elapsed since previous
test.

(b) Duty performance and general behav-
ior indicate that individual may be expected to at-
tain a higher score when retested.

(2) An individual who successfully completes
preparatory instructions under provisions of AR
621-5, or who successfully completes high school
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level GED test, may be retested by the Army
Classification Battery (ACB), except for Classifi-
cation Inventory (CI) and General Information
Test (GIT) without regard to (1) above and e
below.

(3) Any retests on the Army Classification
Battery (ACB) for individuals applying for en-
listed personnel inservice programs will include
all components of the Battery except the Classi-
fication Inventory (CI) and the General Informa-
tion Test (GIT) which will not be included in
any retest. Individuals rctesting on the Army Clas-
sification Battery (ACB) for the purpose of
raising their GT aptitude area score in order to
apply for OCS, commission, or warrant programs
will be administered only the Arithmetic Reason-
ing (AR) and the Verbal (VE) components.

(4). Except for the Army Radio Code Apti-
tude Test (ARC-1), retests on the Army Classi-
fication Battery (ACB) will be accomplished on
alternate form test components.

d. Officer Candidate Test. A retest may be ac-
complished one time only upon approval of indi-
vidual's immediate commander, provided condi-
tions have been met as set forth in c(\) (a) and
(b) above, and alternate forms of the tests are
used.

e. Exceptions.
(1) Major Army field commands and Army

components of unified commands as identified in
chapter 3, AR 10-5, may authorize a second re-
test in the Army Classification Battery (except
the Classification Inventory and the General In-
formation Test) and the Officer Candidate Test.
Requests for authority to administer retests sub-
sequent to a second retest will be forwarded
through channels to Chief of Personnel Opera-
tions, ATTN: OPOPMM, Washington, DC
20315.

(2) Requests for authority to administer such
retests will be forwarded through channels and
will include complete justification in each case.
Commanders at each level of command will re-
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view and recommend approval or disapproval of
each request. Actions on all disapproved requests
will be returned to the originating agency. Actions1

on approved requests will be returned to the origi-
nating agency through the agency responsible for
administration^ of -Army personnel-tests under the
provisions of AR 611-5 at the requester's location.
The following minimum information will be pro-
vided in all justifications accompanying requests
for retesting:

(a) The specific purpose for which retest-
ing is desired.

(b) The reasons previously attained scores
are considered invalid.

(c) Extent of effort individual has made
to improve his general ability and effectiveness
in the Army since latest administration of a retest,

(d) The following information as shown
on the individual's personnel records:

1. Date and scores attained on each pre-
vious administration of the test.

2. Years of active military service.

12 September 1969

3. Assignment limitations.
4- Highest level of civilian education.
5. Summary of military education and

specialized training.
G. Primary and secondary MOS.

- /. Other -tests. Retesting on the tests listed
below will be accomplished only under circum-
stances and conditions specifically authorized in
regulations covering the particular program. Ap-
plicable regulations are listed under the appropri-
ate test in DA Pamphlet 310-8.

(1) Defense Language Aptitude Test
(DLAT-2) (formerly known as the Army Lan-
guage Aptitude Test (ALAT-2)).

(2) Defense Language Proficiency Tests
(formerly known as Army Language Proficiency
Tests).

(3) Motor Vehicle Driver Selection Battery
(MDB-II).

(4) Typing and Dictation Tests.
(5) Other classification tests listed in DA

Pamphlet 310.-8.
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(<;) AVhile performing additional duty
assignments not materially interfering witli per-
formance of principal duties.

(d) AVmle performing temporary* or special
duty not rcquirmg use of the skills on which the
proficiency pay \s based for a period of 90 days
or less.

-jf(e) Reported surplus- under paragraph
0-0*7(1) and awaitkig receipt of instructions from
Headquarters, Department of the Army.

(/) AVhile attending a course of instruction
where the course is directly related to the skills of
tho PJIOS on which me proficiency pay is based
or is necessary to qualify the trainee for special as-
signment in that specialty upon completion of
training.

(g) AVhile receiving training under AR
3,10-200 or ATI C21-5 and Inch training enhances
the skills of the PMOS on Y'hich .the proficiency
pay is based.

(/;.) AVI)lie in t ran sient\ patient, or author-
ized leave status. 1,'ersonnel in, a patient status,
including convalescent leave, will retain Profi-
ciency Pay (Specialty) for a period not to exceed
12 consecutive months from dat\ of entry into
patient status.

1 (..) When not evaluated in I*MOS as pre-
soriljcd by section I, chapter 5, by reason of De-
partment of the Army authorized exemption or
conditions beyond control of the individual.

' (;') AVhen rcenlistmcnt in the\ Regular
Army is accomplished within 3 months atfter the
date- of separation. Special orders will bcXissned
to reinstate Proficiency Pay (Specialty) sta\us at
the rate authorized for the individual's
effective the date of reenlistment.

• (k) AAThen a specialty is designated for
duction m rate or termination of awards as pr<
scribed by c below. Special orders will be issued td\
terminate the pay at the old Proficiency Pay (Spe-
cialty) rate and to award the pay at the reduced
rate.

(5) Proficiency Pay (Specialty) status will
be terminated under any of the following
conditions:

(«)• Failure to verify or reverify PMOS
as a result of evaluation under section I, chapter
5. Effective date of termination will bo as
prescribed in the appl icable Headquarters, Depart-
ment of the Army Superior Performance Qualifi-
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cation Score (SPQS) announcement for the
PMOS in which evaluated.,

(&) Reclassification into a PMOS not
designated for Proficiency Pay (Specialty). Effec-
tive date of termination will be the same as the
effective date of the reclassification action.

(c) AA7hcn in a, patient status, including
convalescent leave, for a period in excess of 12 con-
secutive months from, data of entry into patient
status. Effective date of termination is the first day
of the 131,1) month from date of entry into patient
status.

(d) Upon reduction below pay grade E-3.
Proficiency pay will be terminated concurrently
with imposition of reduction or vacating of sus-
pension of punishment or sentence resulting in re-
duction below pay grade E-3.

(e) Failure to perform the duties of the
X'MOS satisfactorily as determined by the uni t ,
commander. The individual's unit commander will,
by signed and dated statement-, direct termination
of proficiency pay. The effective date of termina-
tion will he the date of the unit commander's
signed statement.

•fa(f) AA7hcu assigned or detailed to duty not
requiring use of the skills on which the proficiency
pay is based for a period of more than 90 days.
AVhen the commanding officer determines the re-
assignment or detail is permanent (over 90 days),
effective date of termination is the date of report-
ing to the new assignment or detail. AVhen the com-
manding officer determines the reassignment will
be less than 90 days, but it exceeds 90 days, effective
date of termination is the Olst day of the assign-
ment or detail.

(g) AVhen receiving training under AR
350-200 or AR 02L-5 ami such training does not

• enhance the skills of the PMOS on which the pro-
ficiency pay is based. Effective date of termination
is the date of departure from current unit of as-

for entry into training.
(//) AVhcn participating in a course of in-

sfVuction which, upon successful completion, qmili-
fles\ the individual for ad van com cut to warrant
or commissioned officer status. Effective date of
termmation is the date of departure from current
unit oJassignment for entry into training.

AVhen a specialty is designated for
termination of awards as prescribed by G below.

6-3



C 37, AR 600-200
6-4

10 April 1970

c. Reduction m Hale and Termination of Pvo-
feiency Pay (Specialty) Awards.

(1) When a specialty is designated for reduc-
tion in rate or termination of awards j the reduc-
tion or termination will be accomplished by a re-
duction o:f $25 in the payment on the effective date
of the reduction or termination, and $25 reduc-
tion in the payment on each anniversary of tlie
effective date until the payment equals the newly
designated award level in the ease of a reduction
or zero i n the case of a termination.

(2) All new awards of Proficiency Pay (Spe-
cialty) in MOS designated for reduction of award
level made on or after the effective date of the
reduction will be at the rate authorized on the
effective date of the award.

(3) oSro new awards of Proficiency Pay (Spe-
cialty) will be made on or after the effective dale
in MOS designated for termination of awards.
AVhen a specialty is designated for ferminnt ion of
awards, it is concurrently designated for Profi-
ciency Pay (Superior Performance) and the pro-
visions of paragraph 6-4 will apply. AVhen the
reduced rate of Proficiency Pay (Specialty)
reaches the level of $25 per month, personnel who
qualify for award of Proficiency Pay (Superior
Performance) may elect to receive such an award
at the rate of $30 per month. However, continued
receipt of the $30 per month rare is contingent
upon reqiutHfication during the next scheduled
PMOS evaluation period. Concurrent receipt of
the reduced rate of Specialty Pay and Superior
Performance Pay is not authorized.

(4) No new awards of Proficiency Pay (Spe-
cialty) will be made in MOS designate*! for
termination of awards based on eligibility attained
by early discharge for the purpose o.f immediate
reenlistment or modification of an existing service
obligation after the designation has been an-
nounced by Department of the Army.

0"i) Specialties designated for mitiction in
rate or termination of awards and schedules for
accomplishing the reduction in payments will be
announced by separate Department of the Army
directives.
6-4. Proficiency Pay (Superior Performance).
a. Eligibility. An -enlisted member is eligible for
award of Proficiency Pay (Superior Perform-
ance) i f he meets all of the follow in jr conflitimis:

(1) Is on active duty, other than active du ly
for training as a member of a Reserve component,
and entitled to basic pay.

(2) Is serving in pay grade E-3 or higher.
(ft) Has completed a minimum of 21 months'

active service.
(4) Has completed a minimum of G months'

continuous active service immediately before
award of proficiency pay. To satisfy this require-
ment, members of Reserve components ordered to
active duty may be credited with active duty or
active duty for training provided that the member
has demonstrated superior performance" in the
MOS and skill level for which Proficiency Pay
(Superior Performance) will be.awarded. Credit
may be given on the bar-is of 1 day of on the job
performance for each drill period attended, anil .1
dny of on the job performance for each (lay of
active duty or active dul.y for training.

(ii) Is not iu a nonpromotable status (para

((i) 3s properly classified in accordance with
chapter 2 in a PMOS not designated for Profi-
ciency Pay (Specialty).

(7) Has attained or- exceeded the Superior
Performance Qualification Score (SPQS) an-
nounced by Headquarters. Department of the
Army, for the PMOS code in which evaluated
under section I, chapter 5,

l». Award. Maintenance, and Termination.
(1) MOS designated for Proficiency Pay

(Superior Performance) and the rate of pay
authorized are as prescribed by paragraph G-0.
Award and receipt o;f Proficiency Pay (Superior
Performance) in a MOS not designated for Profi-
ciency Pay (Superior Performance) or at a
rate other than proscnbod by paragraph 0-9 is
prohibited.

(2) Provided tlie individual is otherwise
eligible under this chapter, Proficiency Pay (Supe-
rior Performance) will be awarded effective the,
earliest date authorized in the applicable Head-
quarters, Department of the Army SPQS an-
nouncement for the PMOS code in which evalu-
ated under section J, chapter C. The individual's
unit commander may, by signed statement, deny
the award of Proficiency Pay (Superior Perform-
ance). AVhen an award has been denied, the in-
dividual may subsequently be recommended for
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,VOS Title

2SS.

£JW.
2.-.K,
27B.
27C_
•27 D.
27 K..
27 F..
27X_
;;:.![..
:!(><;.
:;(>ii.

Hawk Fire Control Ilpmr.
Hawk Pulse Radar Rpmu
Hawk CW Radar Rpmn
Hawk Maint Chief
Nike Maint Chief
AIN7TSQ-51 System Rpmn
Land Combat Spt Sys Test Spec
Combat, Missile Sys Rpmn
Combat Spt Missile Sys Kpirm
Wire-Guided Missile Sys Rprnn
Light AD Sys Klectronic Uptrm
LCSS-Missile Maint Cliief
Calibration Specialist
Manual Cen Ofc Upmu
Dial Cen Ofc Upmn
Aircraft Turbine IiJ igine .Upiuii
Aircraft Reciprocating Eng U j » m n
Aircraft Pow(;rtrain Kpmn •
Aircraft l.otor & Propeller ilpj ' im
Aircraft Kleetrician
Aircraft. Hydraulies I J p i i m
Air Traffic Control Towur Opei';<i"i-
Air Traffic A[>proach CotHrol Spec
Aii' Traffic Contrt>l K n r o u t c Spec
Air Traffic Control Chief
linage Interpreier

J7O-S

2 G W _ _ _ ,
2 0 Y _ _ _ .

c. Following MOS are : iut lmrixi-d lJ-2 Profi-

o i l ) .

: i4( ;
;t".B

2 4 . P _ _ _ _ _ _ . _
2 4 Q , _ _ _ _ , . _

iM(-cfi

rnontli:
.UOS' VVfi'i

2 l . S _ _ _ . _ . . - _ Sergeant Misbile Guid i ipmrt
2 n \ _ _ _ _ » . _ (Sergeant Test J .c j i t ip l-! j / iun
21 [ / _ _ _ _ _ . . _ Sergeant Maint. Chi.cf
2 : ; L r _ - _ . . - - _ Nike HP Radm'-^iniulalnr Kp
2 4 B _ _ - _ _ _ - _ Hawk CW Jtadar 'Mci-h
24D_'_. _ _ - . . _ Hawk 'Missile LaunclitT Mech
•J4J-1 __ „ . , _ _ . Hawk Fire Control M*-cii
24! \ [_ -__- . ._ Vulcan .Systi-m Mcch
2 J N _ _ _ . . - - . Qhapan-Hl System i\l«-h

l'.)<?f(?use Acquisition K
N Ike-Hercules FC Medi

L'41, '____. ,__ IIi'rcnle.i Kli^ctronic. Mech
'J-rtli. , „ _ _ . . . . . _ Automatic Data T,ink I ' I I IHH
•2~-\ > _ _ _ _ - - _ BIRDIE Rr-pRiriiinii
2")l'!..__. ....... Liadar Tracking SUiliou l!jmm

Mobile ADCP A f o n i l o r .lt|»mn
Radar Data 1'i'oc K<ju ip Upmu

2.".J.. . _ . . _ _ _ OC-CJ.)G Repiiinna n
2 ' i X . . _ _ _ _ . _ - Fire Uist Sys Maint Chief
26B—....,,..- Wpns Support Kadar I t jnnu
2 G C _ _ _ _ ^ _ _ _ Combat Area Surv .lladar J!pmn
2fiD» _ _ , - - _ Ground Control Uadar I.j'm.n
2 G " I I _ _ _ _ » _ _ Air Defense Kadar Itpmn
_ ! 6 J , _ _ _ _ _ - _ _ Tactical Microwave Sys Kpimi
2 G M _ . - _ _ _ _ Airborne Radar Ilpmn
2 6 N _ _ _ , , _ _ Surveillance Infrared Ilpnm
26P __ ^ _ - _ Radio Propagation Spec
2 C ' V _ _ _ _ - _ _ _ Strategic Miconvave Sys .Upmn

4(iM
40N_

62 n_
74F_
74(1 _
82E_
91C-.

C 37, AR 600-200
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Uadar Ala in l Supv-In^ii
Sali.-liite Coruni ( I r o n t u l Sta J-xjuiji T!pmn
Field Radio Mech
Field Uiulio Itjtnui
Telelyitewriler J I p n i M
Field l!;idio .iJelay Kquip .l!|)inn
Field f l c n COMSEC I-t»nm
Fii.-ld Sy.- C(.)MS1:;C Kpmn
Taetical COMSKC Alainl C U i i c f
Tactical KlecU-ouU-* iliiint Chi<if
]''Jxcd Stti lievi1 Kpin i i
Fixed Sta Tmii l ! | i i tm
t'ix"d Stu TccU GOK
Fixed Pl;inL CaiT 1 ' j j i i n i
Fixed Ciphony ( ' p i n i i
Fixed C.'i-y[ilo E<ni i \ i " J l j > u i H
Fixed Sl ; i l ion Chief
Teniiinal In l e reep t l ' i< ju ip . E j u t i i i
Ii i terffpt I'kjni)nue.ut MmntC.UiUlCl' Chief
.Inti 'rci'pt l )un i i l t i [ ) l ex Sys Upmn
I 'XJM/DK Sys I t p i n u
Infn-ccj i t Sys i tui t i t Supv-lusp
Ti ih i t i a l i i i ^ iMju ip l ! j>niu
ADP Auxiliary ,K( | ' i ip ' l i j i i t m
ADP Kcpairnian
Kini Con CoJii |>i . i l j u n i i
l ' ] l ( ' C l . O l t i C J l lSl J tp l l l l i

M<'leorolo(_ical I'^ti'M* R(»»ui
Sp Mice Devices ripuiu
Nuclear A\'|)'i Mlct. Spec
A\'ionics -\leeh
Avionic Comm Kqui j i I l p n t i i
Avionic Xav K t j n i j j J 'piim
Avicmie l'"li Conlrol Kqiiip Upmu
Avionic Kc jn i j ) Maint Siipv
Avionic I 'aflar ]-;(]in"p Upnm
Fire (,'initrol .lust U p i t m
Camera J f p m n
Projector .K])nni
Sm-v Photo Mqnip Upmn • •
.Photo Kqnip Uepair Chief
Dental [tcmovable Prosliietie Spec
Optical J.ab Spec
Dental Fixed Prosthetic Spec
Sergeant .Kleclrical-Mechanical Upmn
Pei-shiuf! Itockd Motctr/Siriic Kpmn
Perching .I'llee-lMe*^! Uj inm (I A)
Power Puck Spec
Nuclear Power Plant Meeh/Op
Nuclear .Power .Plant Ttfoc/Op
Nuclear 1'ower Plant Instmnu/Op
Nuclear ]'ower J'laiil Proc Con Spoc/Op
Nuclfar Power Plant Chief
Fugr Kquip Hpinri
ADPS .Programming Spec
Asst Systems Analyst
Topographic Computer
Clinical Specialist
Operating Room Spt-c
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91F___—— Neuropsy Spec
91M_--_- Eloctroencephalograph Spec
91P____ — _ _ X-Ray Specialist
91Q__--_- Pharmacy Specialist
9 2 B _ _ _ _ _ _ _ - Medical Lab Spec
96C__ - - - - Interrogator
98B______ Cryptanalytic Specialist
980————— Traffic Analyst
O S G _ _ _ - - - - Voice Interceptor
9S.I ,___---_ Electronic Warfare Op/Anal
9 S X _ _ _ _ _ _ Signai Intel Opns Chief
04 B___... Translator-Interpreter
04C-_ — - - - - Kxpcrt Linguist
05C__--__ Kadio Teletype Operator
0 5 1 > _ _ _ - _ - _ Special Indent Op
050------- Comm Seeui-if.y Spec
I ) 5 I C _ _ _ _ - - - Morse Interceptor
0 5 K _ _ _ _ - . . _ Teletype InterCfptor

d. Kollowiuj; ^COS are aullioi-mid P-l Profi-
ciency Pay (Specially) at (he rato of $50 per
month:

MO.-? THle
3 l X _ _ . _ _ _ _ _ Area Communications Chief

Aircraft Fire Control Upmn
Aircraft Armament Uepairman
Aircraft Armament Siibsy.-itcm M'nctuuiic

6 7 B _ _ _ _ _ _ - 0-1/U-G Airplane Upmn
67C.-_.._-_ U-lA Airplane U]nnii
G 7 F _ , _ _ _ _ Airplane Tech Insp
l V 7 G _ _ _ _ - _ - "U-.S/"U-21 Air|)latie Upnui
G 7 i r _ _ _ . - _ _ OV-1 Air[>lanc Upmn
t > 7 M _ _ _ _ . . _ _ 011-13/011-23 Helicopter J tpmn
07N__,-__ UH-1 Helicopter Upmn

if '.','}J ..,--..
4 5 J _ - _ _ _ - - -
-A-45M....---

07T ___ _ _ _ Cir-37 Helicopter Uj)inu
G 7 1 J _ _ _ _ ~ - - CII-47 Helicopter Rpmn
G 7 V _ _ _ _ , _ _ _ OH-6 Helicopter Upmn
0 7 W _ _ _ - - _ _ Helicopter Tech Insp
6 7 X _ _ _ - _ _ _ ClI-.">4 Helicopter Itpmn
67Y __ . . _ _ _ AK-1G Helicopter Ujnun
G71. _ ._--- Aircraft .Maint Supv
74 E. __ - _ _ ADPS Console Operator
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6-9. Proficiency Pay (Superior Performance)
(SP). a. All MOS evaluated under provisions of
chapter 5, except, for those authorized Proficiency
Pay (Specialty), arc authorized Proficiency Pay
(Superior Performance) at the rate of $30 per
month.

b. Following MOS authorised Proficiency Pay
(Superior Performance) effective 1 J-uhj I960 arc
subject to provisions of paragraph 6-3c. The
monthly rales shown will apply through 30 June
1970.

pay

Sergeant Firing Set Repair-
man.

^licrobarograph 10<niipi)i<>iit
Uepainnan.

LModicat Equipment Rep.itr-
man.

S1.G Tactical Communications Chief-
33H Gonoval Intfirenpi, l.rpnpmont

Upmn.
4lB Topographic I i i i l r i imunt Ktj-

pair man.
.V2B Power Generation Kquip

Oper/Meeh.
52]) Power Cem;ration ) .< j i t i p inon t

Rpnm.
"».jj, Kxplosivc Ordnance I)isj>osnl

.Spec,
.">")(.! 'Nuclear Weapons Maint

^Specialist.
G2C Engineer Jlissil*) Kqui jHnent

Spec.
9oU Flight Simulator SpoeialLst. .__...
97C Ai-ea Intelligence Rpccial is t___._

P-2

P-2

P-'2

P-l
P-l

P-l

P-l

P-l

P-l

P-l.

P-l

P-l
P-l

TISfK FRAMF, FOll SUPKM101- PJSUFORitANCI-: QUALIFICATION SCOUF,
ANNOUNCKMKXTS

Tost period

Feb
May-- - . _ „ _ _ _ _ - _ _ - -
Aug__ ———— _ _ _ „ _ _ _ _ .
Nov.— . „ _ _ _ „ . _ _ _ _ .

irth«ift

DJ'Jltl*

. _ . _ _ _ _ 15 A])r

._„. — 15 Jul

. ---- 15 Oct
„ _ _ _ , _ _ 15 Jan

™.t
Aivai-ils

1 May
1 Aug
1. Nov
IFcb

•Jil in civ

l)!tt<l Of

UK- lit*

] 5 Slay
1 ti A,m-

1 5 Nov
15 Feb

incut

auUwrl^.]

1 Jun
1 Sep
1 Dec
1 Mar

Miner
Unto of

JlUJItt*

15 Dec
15 Jfar

.,«««
Awards

1 Jul
1 Oct

Monthly

$50

25

* Approximate (iatc of l-IoaO quarters, Department *)( tlic Army auiiouncomcnt.

Figure 6-1
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CHAPTER 10

VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

10-1. Purpose. This chapter prescribes policies
and procedures for award of a Variable Reen-
listment Bonus (VRB) to enlisted personnel
under section 308 (g) of title 37, U.S. Code, and
DOD Directive 1304.10, 15 August 1968.

10-2. Policies, a. The VRB is designed to im-
prove first-term retention, and thereby the pro-
portion of careerists in the total number of
personnel in designated MOS.

b. The VRB Program is designed for flexibil-
ity and is subject to change as the number of
careerists increases or decreases causing the
career ratio to be higher or lower than desired
in selected MOS. Revisions in the program, in-
cluding MOS authorized the additional bonus
and the respective multipliers, will be made by
Headquarters, Department of the Army as re-
quired, but normally will be accomplished by
reprograming on an annual basis.

c. For the purpose of this chapter, "reenlist-
ment" is as defined in part one, chapter 9, sec-
tion A, paragraph 10901, DODPM. "Exten-
sion" as used in paragraph 10901a (3),
DODPM, will be accomplished pursuant to
chapter 4, AR 601-280. Specifically excluded
from these definitions are extensions for pe-
riods of less than 2 years and initial enlistment
of inductees into the Regular Army under the
Reception Station Reenlistment Program.

d. The VRB to be paid under this chapter
will be in addition to the reenlistment bonus
payable under part one, chapter 9, section A,
DODPM for the first reenlistment.

e. The VRB will be calculated using multi-
pliers of 1, 2, 3, or 4 applied against the regu-
lar reenlistment bonus payable for the first
reenlistment. The multiplier to be used for
each MOS will be as prescribed in section II of

this chapter. The multiplier prescribed for
each MOS applies to all skill levels of that
MOS unless otherwise indicated.

/. Individuals in MOS authorized payment of
both proficiency pay (Specialty or Superior
Performance) under chapter 6, and the VRB
are authorized to receive both payments pro-
vided eligibility requirements for each are met.

ifg. Entitlement to the VRB is in addition
to any other pay, including special or incentive,
to which the individual may be entitled.
Amounts paid as VRB are not considered in
the $2,000 cumulative amount limitation im-
posed on regular reenlistment bonuses; how-
ever, the $2,000 limitation is the maximum
amount that can be applied against the VRB
multiplier when computing the amount of VRB
payable. (See paragraphs 10906c and 10914,
Part One, Chapter 9, DODPM.)

k. Individuals awarded the VRB will be uti-
lized in the MOS on which the bonus is based
unless otherwise directed by the Secretary of
the Army. Commanders of VRB recipients may
waive this utilization restriction when the as-
signment is in a combat area.

i. If the MOS on which payment of the
bonus is to be based is not the individual's
PMOS, it will be designated PMOS prior to dis-
charge in accordance with paragraph 2-27, cit-
ing paragraph 2-32d (3) and this paragraph
as authority.

.'. Payment of the VRB will be in equal an-
nual installments or, in meritorious cases, in
fewer installments (Lump Sum Payments,
para 10-7), as determined by the Secretary of
the Army. The first installment is payable at
the time of payment of the regular reenlist-
ment bonus and subsequent installments are
payable on the anniversary dates of the reen-
listment or extension of enlistment.
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k. Recoupment. :
(1) Recoupment of the amounts of VRB

already paid in the case of an individual who
voluntarily, or because of misconduct, fails to
complete the period of enlistment will be in ac-
cordance with part one, chapter 9, section C,
DODPM. Such members are not entitled to, re-
maining unpaid installments. !

(2) Once an individual is reenlisted in 'ac-
cordance with pertinent directives and entitle-
ment to a VRB is established, amounts of VRB
already paid will not be recouped nor unpaid
installments curtailed because of subsequent
redesignation of PMOS under chapter 2 or ap-
pointment to commissioned or warrant officer
status (para 10-36(2)).

I. The VRB will not be paid for reenlistments
or enlistment amendments accomplished prior
to 1 January 1966. ,

m. When an MOS is designated for deletion
from the VRB Program, the VRB will not! be
awarded based on early discharge for the pur-
pose of immediate reenlistment or modification
of an existing service obligation accomplished
after the designation has been announced by
Headquarters, Department of the Army.

10-3. Eligibility, a. An individual is eligible to
receive a VRB if, at the time of reenlistment,
he or she— '

(1) Is in pay grade E-3 or higher, except
as indicated in section II of this chapter.

(2) Is properly classified in accordance
with chapter 2, and has an awarded MOS
listed in section II of this chapter authorized
by AR 611-201 or AR 611-202 for the pay
grade and NCO/Specialist status in which
reenlisting.

(3) Has completed at least 21 months of
active service (other than active duty for
training) before discharge, release from active
duty, or extention of initial term of service
(the 21 months of active service must be per-
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formed in the enlistment which is being ex-
tended or being terminated by discharge fol-
lowed by reenlistment within 3 months).

(4) Reenlists in the Regular Army within
3 months after the date of discharge or release
from compulsory or voluntary active duty
(other than for training), or extends his en-
listment, so that the reenlistment or enlistment
as extended provides a total active service
commitment of not less than 69 months (total
active service commitment includes service per-
formed under (3) above). Extension for VRB
eligibility must be for a period of not less than
2 years. The reenlistment or extension of en-
listment must be the first reenlistment or exten-
sion which occurs under circumstances other-
wise entitling the members to a reenlistment
bonus authorized by Title 37 U.S. Code 308 (a)
(see pt. one, chap. 9, sec. A, DODPM). The enl-
istment of an inductee prior to completion of
BCT will not be counted as reenlistment for
the purpose of determining eligibility for a
VRB.

b. An individual is not eligible to receive a
VRB if, at the time of reenlistment, he or she—

(1) May not be paid a regular first reen-
listment bonus as set forth in part one, chapter
9, section A, and Decision Logic Table 1-9-1,
DODPM.

(2) Has been officially notified of—
(a) Pending appointment to commis-

sioned or warrant officer status.
(b) Approval of an application for at-

tendance at an MOS producing U.S. Army ser-
vice school or other Armed Forces school
course which, upon successful completion, will
result in redesignation of PMOS.

(c) Acceptance for officer candidate
school or training leading to commissioned or
warrant officer status.

(3) Selects an option for retraining
which, upon successful completion, will result
in redesignation of PMOS.
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•̂ •10-4. Utilization. The assignment arid "iitiliza-
tiori procedures prescribed in'paragraph 3-60(1)
apply to VRB'recipients. Utilization contrary to
paragraph ^3-5ff(l) 'ls authorized only when ;a
VRB 'recipient is assigned— '

a. In a combat area, or
b. Under special instructions from Headquar-

ters, Department of the Army.
10-5; Responsibilities, a.'. Technical supervision
and operation of the Variable Kecnlistmenfc Bonus
Program will be exercised by Cliicf of Personnel
.Operations. . . , . . , ,

Z>. 'Commanders at all echelons will exercise close
surveillance over the Varinble'Rccnlistment Bonns
Program,to'insure that the program is admin-
istered in conformity wil.li tlie policies and proce-
dures prescribed by this regulation.

c. Majoivcommanders'will—
(1) Administer tlie program for all person-

nel under their respective command jurisdictions.
(2) Establish and mainta in a continuing

program of orientation, training, and publicity to
insure familiarity witlvall aspects of the Variable
Kecnlistment Bonns Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy directives re-
ceived from Headquarters. Department, of the
Army. .' ' ' " ' ".

d. Installation commanders wi l l provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, 'unit
commanders, reenlistment officers, and finance and
accounting officers in promoting the objectives
and administration of the Variable Keenlist im-ut
Bonus Program. •

c. Commanders responsible for custody of per-
sonnel records will—

(1) Establish administrative controls to irlen-
ti fy personnel eligible to receive a VI»B.

(2) Advise and assist unit commanders, re-
enlistment officers, and finance and accounting
officers in exercising tlieir responsibilities in the
administration of the Variable Kcenlistment
Bonus Program. ;

(3) Insure that correct entries are promptly
made on records and reports as required.

(4) Report as surplus personnel receiving a
VIvB who cannot be properly utilized.
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, /. Unit commanders will insure proper utiliza-
tion of personnel receiving a VRB. '.' ' ' :

g. Reenlisting officers will insure that reenlist-
menfc of individuals eligible to receive a VRB is
accomplished in conformance with AR'601-280.
10-6. Personnel administration, "a. VKB desig-

nators arc as follows: ' . .
> • i , r

Vim tltsiynaiw • VHP. multiplifr
V n B - J _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ VRB with a multiplier 6f J.
Vi! l i - '2___-___________ VRB witli'n multiplier of '2.
V l M i - : ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ VRB with.-a nuilt'iplier of ;i.
V R B - ' f _ . . _ _ _ _ _ - - _ _ _ _ _ _ VRB with, a multiplier of 4.

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB. • •

c. All special orders directing assignment, re-
assignment,, separation, or reenlistment of VRB
recipients will indicate the .V.KB designator in
accordance with AR 310-10. . .
10-7. Lump sum payment administration, a.
The individual requesting payment must indicate
in writing to his immediate commander his desire
to,receive lump sum.payment and specific reasons
therefor. To permit payment at rcenlistment, the
request should be submitted 00 days prior1 to date
of re-enlistment, or as soon .thereafter us tho de-
cision to reenlist is ,made. The request will also
include the following; -

(1) MOS in which qual i f ied .
(2) JH7!\S or intended reenlistmna date. ,
(.i) Length of reenlistment. . t , .
(4) vStatehient thiii. income' tax implications

'of lump sum'payment arc understood.
(5) Purpose or planned use of the payment

.based upon— . . . . . . . .
(a) The need to 'discharge personal debts

or obligations, or • . , ' . • ,' •' ' .'
(b) Tlie desire to make a worthwhile in-

vestment with a view to enhancing future finan-
cial status or (o provide for I'Hiremcnt, or

(c) An income tax benefit; which wil l
accrue.

(G) Amount of lump sum payment requested
and VRB payment already received.

6. The immediate commander wil l , by indorse-
ment, provide the following:

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings,
(."i) Indicate the manner of performance of
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the individual in tlie unit and otlier factors: whichi
warrant designation of'the case as meritorious and
in the best interest of the individual..

(4) A statement that the individual has been
advised of— i

(a): The increased,tax obligation resulting,
and the tax advantage from annual payment.
When applicable, the individual will be apprised
of the combat zone exclusion of VRB for Federali
income tax purposes.

(6) Recoupment of unearned portions of
VRB should he or1 she be separated prior to com-
pletion of their service commitment.

c. Payment of lump sum. VKB to personnel
overseas could adversely affect gold flow if not
controlled. To minimize the outgo of U.S. dollars,
oversea commanders will counsel individuals on
the available savings plans to include bonds and
soldier savings which can be used for maximum
advantage of the member as well as inhibit any
contribution to adverse flow of gold.

d. Requests will be forwarded in duplicate by
the installation or comparable level commander to
Tlie Adjutant General, ATTN: AGAO-KE, De-
partment of the Army, Washington, DC 20315,
and will not be-routed' through command channels.
Prior to forwarding, requests will be coordinated
with the servicing finance and accounting officer to
confirm the member's VRB entitlement. TAGO
will forward decisions to the installation
commander. '
10-8. Financial administration. VRB payments
will be processed in the manner prescribed by
paragraph 5-85, AR 37-10^2. '
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10-9. Records and reports; a. tirdUteti Qualifica-
tion. Record (DA Farmr&Q). The YRR designator
wiU be entered in item, 4 on, tile, individual's En-
listed. Qualification Record (DA Form 20). in ac-
cordance with instructionscontained.in paragraph
0-17-*.

&. Surplus personnel.
(1) VRB recipients who-cannot be properly

utilized in conformance with this regulation will
be reported for reassignment instructions in ac-
cordance ' with paragraph 3-4<r an<J AR 614^245.
Senior grade personnel will; be reported in accord-
ance with paragraph 3-18. Data required by AR
614r-220 for personnel" in grades E-6: aaid below,
and in paragraph 3-17 fop senior grade personnel,
will' be included in reports- to Headquarters, De-
partment of the Army, for personnel in oversea
commands. Individuals- who have been reported
for reassignment under AR 614-24'5, or paragraph
3-18, need not be further reported^

(2) VRB payments will not be withheld or
recouped because personnel are reported surplus.

c. Availability reports. VRB designators, will
be shown for individuals receiving a VRB when
reported for reassignment iii accordance with per-
tinent regulations.
10-10. Pay and allowances. Entitlement portion
of this chapter lias been approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under procedure prescribed by the
Secretary of Defense in accordance with title $7,
U.S. Code 1001..

Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS
10-11. Variable reenlistment bonus (VRB)
VRB with multipliers as' indicated may be paid in
the following, MOS: ,

a. Multiplier of 4- •
MOS TiOe

05C———__ Radio Teletype Operator
0 5 D _ _ _ _ _ _ _ Special Idcnt Operator
65G___—— Comm Security Specialist
05II_ _ _ _ _ • - _ Morse Interceptor -
2 t H _ _ _ _ — Pershing Guidance & Con Upmn.
21J---__._- Persliing Test Equip Rpmn •
21K___—— Pershing Comp Rpmn . .
21L____ Pershing Guid & Control Rpnm (IA)
21M_____ Pershing Digital Equip Rpmn (1AJ •
2lR,______ Sergeant Firing Set Rpmn

10-4

MOS TZU
21S————_ Sergeant Missile Guid Rpmn
21T————— Sergeant Test Equip Rpmn
2117_____ Sergeant Maint Chief
2 2 G — _ _ _ _ Nike Lchr SystemRpnin
22K——— Hawk Missile-Lchr Rpniit
22L__-_—_ Nike Test Equip Rpmn
22M—_-_, Nike Missile Rpmn
23N_.___ Nike Track Radar Rpom
23Q____.___ Hawk FCRpmn,
23S_____ .__ Hawk Pulse Radar Rpnm,
23T____ Hawk CW Radar Rpmn
23U——— _ Nike HP Radiir-SuauFator Hpmn
23V________ Hitwk MaiH. .Chief
23W____ Nike Maint Chief
24B___.__ Hawk CW Rp Madaeck
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MOS Tti.lt

LMF_.
2-1M.
'24P_.
24Q_.
'-T.B_
25D_
25E_,
25G_
2511.
25J_;
25K.
25Z_.
26B-
2GC_
2GD_
26H_
2GL_.
26M.
26N.
2GW.
26Y_
27B-.
27C_.
27D.
27E_.
27F..
27Z_.
31B_.
31E,.
31J-
31L_.
31S_.
31T_.
31TJ,
31W.
32B_
32C-,
32D-
32E_.
32F_.
32G_
O^TlOOJi_.

33C_,
33D_
33E_.
33F_.
33G_
34B_.
34D_
34G_
35E_.
35F_.
35G_
3f>H.
35K_
flr.T
i*-jlj_.

35M.

Hawk Missile-Launcher Mechuie
Hawk FG Mech
Vulcau Sya Mech
Def Acq Radar Mech
Nike-Herc FC Mech
Automatic Data Link R.pmn
BIRDIE Rpmn
Radar Tracking Station Rpmn
Mobile ADCP Monitor Rpmn
Radar Data Proc Equip Rpmn
OC-CDG Repairman
AN/TSG-51 System'Rpmn
Fire Distribution Sys Maint Chief
Wpns Support lladar Rpmn
Combat Area Surv Radar Rpmn
Ground Control Radar Rpmn
Air Defense Radar Rpmn
Tactical Microwave Sya Rpmn
Airborne Radar Rpmn
Surveillance Infrared Rpmn
Radar Maint Supv-Insp
Satellite Comm Ground Sta Equip Rpmn
Land Combat Spt Sys Test Spec
Combat Missile Sys Rpmn
Combat Spt Missile Sys Rpnm
Wire-Guided System Rpmn
Light AD Sys Electronic Rpmn
LCSS-Missile Maint Chief
Field Radio Mech
Field Radio Rpmn
Teletypewriter Ilpmn
Field Radio Relay Equip Rpmn
Field General COMSEC Rpmn
Field Systems COMSEC E.pmn
Tactical COMSEC Maint Chief
Tactical Electronics Maint Chic.
Fixed Sta Rcvr Kpmn
Fixed StaTmit Rpmn
Fixed Sta Tech Con
Fixed Plant Carr Rpmu
Fixed Ciphony Rpmn
Fixed Crypto Equip Rpinn
General Intercept Equip Rpmn
Terminal Intercept Equip Rpmn
Intercept Equip Maint Chief
Microbarograph Equip Ilpmn
Intercept Demultiplex Sya Rpmn
ECM/DF Sys Rpmn
Tabulating Equip Rpmn
ADP Repairman
Fire Con Compt Rpmu
Sp Elec Devices .Rpmn
Nuclear Wpns Electronics Spec
Medical Equipment Rpmn
Calibration Specialist
Avionics Mechanic
Avionic Comm Equip Rpmn
Avionic Nav Equip Rpmn
Avionic Fit Control Equip Rpmn
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M03 Tltlt
35P_— —— - Avionic Equip Maint Supv
35R___—— Avionic Radar Equipment Rpnm
36G_____ Manual Gen Ofc Rpmn
3611_____ Dial Cen Ofc Rpmn
41B,——— _ _ Topographic Inst Rpmn
41C-———__ Fire Control Inst Rpmn
46L^——— Sergeant Electrical Mechanical Rpmn
46M_———— Pershing Rocket Motor/Struc Rpmn
46N-__—— Pershing Elec-Mech Rpmn (IA)
52B,———— Power Generation Equip Oper/Mech
52D._--_— Power Generator Equip Rpmn'
55D__ — — Expl Ord Disp Spec
55G_ — —— Nuclear Weapons Maint Spec
G7B._-—_, O-l/U-G Airplane Rpmn
67C-——— I7-1A Airplane Rpmn
G7F_— — - Airplane Tech Insp
G7G- — - _ _ . U-8/U-21 Airplano Rpmn
07H__ —— - OV-1 Airplane Rpmn
67M____ OII-13/OH-23 Helicopter Rpmn
0 7 N _ _ _ _ - _ _ UH-1 Helicopter Rpmn
07P-__-^- CH-21/CH-34 Helicopter,Rpmn
G7T.. — _ „ _ CH-37 Helicopter Rpmn
G 7 U - _ _ _ _ _ _ OH-47 Helicopter Rpmn .
G7V,— _—— OH-G Helicopter Rpmn
G7W————— Helicopter Tech Insp
G7X _ - . _ - _ - CH-54 Helicopter Rpmn
G7Y____ AH-1G Helicopter Rpmn
G7?l. ———— _ Aircraft Mnint Supv
GSB————— Aircraft Turbine Engine Rpmn
G8C-———— Aircraft Reciprocating Eng Rpmn
GSD-__—— Aircraft Powertrain Rpmn
GSE,———— Aircraft Rotor & Propeller Rpma
G8F_———— Aircraft Electrician
G8G- — _-'__ Airframe Repairman
G8H _ _ . —— Aircraft Hydraulics Rpmn
72D_——— Cryptographic Center Spec
74F-———_ ADPS Programming Spec
74G__- — _ Asst Systems Analyst
91C.———— Clinical Specialist
91D------- Operating Room Spec
91F————_ Neuropsy Specialist
91Q_———_•_ Pharmacy Specialist . .
92B,____ Medical Lab Spec
9311.___ ATC Tower Operator
03J__—^__ ATC Ground Control Appcoack (GGAJ

Spec
93K_-_---. ATC Enroute Specialist . . .
93L____ Air Traffic Control Chief
96C-———— Interrogator
96D__——— Image Interpreter
97B_———— Countcrintelligence Agent
97C__-__ Area Intel Spec

b. Multiplier'of S. '
UOS TiOe '

OOB._...... Diver ' .'
OOG_—— Target Aircraft'Crcwmaa
04 B, ———— Translator-Interpreter
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UK
MOS Title

. . _ _ I n f Operations & Intel Spue-Pny Ofad<;
E-4 or Higher

12B _ _ _ _ _ _ ' Combat Engineer
12C._____ Bridge Specialist' \
12D. - , _ _ _ „ Powered Bridge Specialist
l2E--__. .___ Atomic Demolition Muni lions Spo'u
12F _ _ _ „ - _ Combat Engineer Tracked Vehicle (.few-

man !
12/,_ - _ _ . _ _ Combat Engineers Senior Sgfc
IGF __ _ _ _ _ Light Air Defense Artillery Crt;\vm;m
17H _ _ _ _ _ _ Counterbatlfjry/Couiiloi'mort.ir,

Crewman !
I7C-----_. ._ Sound Ranying GnMvnmii-1'ay, Gi;a

or Higher
17K_-___. . . . - Fi<:Id illumination Crewman
17K_ _ _ _ _ _ _ Ground Serv Radar Crewman '
1 7 L _ _ _ _ _ _ _ _ Airborne Sensor Spec <
2 l G _ - _ _ _ _ _ Pershing Electronics Matoriel Spec;

. 24N_._ _ _ Chaparral Sys Mech
24U_ _ „ . . _ _ _ Hercules Electronics Mech
26P._-____- Tiadio Propagation Spec
2 6 V _ _ _ _ _ _ _ _ Stralegie Microwave Sys Rpmn ;
3 1 D _ _ _ . . _ _ _ Pershing Communications Spo<;
3 1 G _ _ _ _ _ _ _ Tactical Comm Chief
3 5 B _ _ _ _ _ _ _ _ l.leetrcmics Inst Rpmu
3 5 D _ _ _ _ _ _ _ Meteorological Equip Rpmn

_ . . _ Aircraft Fire Control
_ . . Camera Rpmn

41F __ _-_.... I'rojeetor Rpmn
4 1 G _ _ ^ r _ _ _ BurV Photo T'lquip
4 . 1 H _ _ _ L _ > _ Photographic Equip Repair Cliiuf ;

41K_ _ _ , _'.. _ Keproduetioii Equip Rpmn i
4 2 D _ _ _ _ _ _ . Dental Removable Prosthetic Spoc,
42E,— _ _ _ _ _ Optical Lab Spec
42F ___ _ ._ Dental Fixed Prostlielie $pe<;
4 3 E . - _ _ _ _ _ , Parachute Rigger
4 4 C . , _ _ _ _ _ _ Welder
44D_ _ _ _ _ _ _ Blacksmith
44E.._ _ _ „ _ „ Machinist
4 4 K _ _ _ _ - _ _ Maiine Hull Rpmn
45 J- _ _ _ _ _ _ _ Aircraft Armament Rpmn
• fc45M__-__ Aircraft Armament Subsys Mt;ch •
52C— ----- Tower Pack Spec
52F ———— _ Electrician
61B.,____.... Water Craft Operator
6 l C _ - _ _ _ > _ _ Marine Engineer
G 1 D _ _ _ _ _ . . _ Amphibian Operator
GlE ___ ,_ Amphibian Engineer
G2B,. _ _ _ _ _ _ Engr Equip Rpmn
G2C_--__,-- Engr Msl Equip Spec !
G 2 D _ _ _ _ _ - . _ Asphalt Equip Operator
G2E___ __ _ Crawler Tractor Operator
62F___ __ _ Crane Operator
62H_._ __ Concrete Paving Equip Op
62K, _ _ _ _ _ _ Grader Operator
62L __ _ _ Wheeled Tractor Operator
62M __ _ _ _ Rough Terrain Forklift & Loader Op
62N_ _ _ _ _ _ _ Construction Machine Supv
G3C— _ _ _ _ General Vehicle Repairman

1CMJ

MOS
» V J K _ _ _ _ _ _ .
6 4 B _ _ _ _ _ _ _ _
7 1C.. _ _ _ _ _ _
7 1N_ _ _ _ _ _ _
72B_. _ _ _ _ _ _
7 2 h ' ' _ _ _ - _ _ _ _
7 2 G _ _ - _ _ _ _

7413-
7GJ__
7GNT_
76P_
7GQ__
7GR_
7GS_~
76T
76U_
76W_
7fiZ
SIB
S2B__

84D_
t)]E__
!)LM_
OlP_
01S__
920
92D_

*JUE.._
98B
08C
flSG
9SJ--

c. Multipl
MOS

04C _ ' _ _
05B_l_-»
11B_. ---
11C _ _ _
H D _ _ _ _
11E___._

13B__
J 3D"_
13E
15B
15D_
ir>E_.
lGC-_
1GD_
1GE__
1GH_
16J--
1GK

1.0. April-. 1.970

Title
Qi\l Heavy Equipment Itpmn
Heavy Veliicle Driver
Stenographer _ .
-Movements Specialist
Communications Center Spe.
Data Cominmiieations Terminal Spec
Data Coniniuiiications Switching Cenier

Spce
Maeliinr; Account ing Spec
ADPS Console Operator
Medical Supply & Parts Spec.
Procurement Sgt
Stock Control* Acctg Spec
Spec Purpose Equip Repair Parts Spec
Missile Repair Parts Spec
Automotive Repair Parts Spec
Aircraft Repair Parts Spec
Oomm-Elecy Repair Parts Sjicc
Petroleum Storage Spee
Senior Supply Sgt .
Construction Draftsman
Construction Surveyor
Topographic Computer
Audio Specialist
Dental Specialist
Electroenceplialograph Spec
X-tlay Specialist
Preventive Medicine Spee
Petroleum 'Lab Spec
Chemical Lab. Spec
Flight Simulator Spec
Meteorological Observer
Crypt analytic Spec
Traffic Analyst"-- •
Voice Interceptor
Electronic Warfare Op/Anal
Signal Intel Opiis Chief

ier of 2.
Title

1'A-pert Linguist
liadio Operator
Light Weapons Infantryman
Tnf Indirect Fire Crmn
Armor Recon Spec
Armor Crmn
Tnf Direct Fire Crmn
Field Artillery Crmn
Field Artillory Rocket Crmn
Field Artillery Opns & Intel Asst,
Sergeant Missile Crmn
Lance Missile Crmn
Pershing Missile Crrau
Hercules Msl Fire Control Crmn
Hawk Missile Crmn
Hawk Msl Fire Control Crmn
Air Defense Arty Opng & Intel Asst
Def Acq & Surv Kadar Crmn
Fire Dist Sys Crmn
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MOS Title

1 G 1 ! ^ _ _ _ _ _ . Chaparral/Vulcan Crmn
l 7 D _ _ _ _ _ _ _ Flash Ranging Crewman
o l M _ _ _ _ _ Field Radio Relay & Carr Attendant
.">1K____--- Target Aircraft Control Sys Mech
oG D _ _ _ _ _ _ _ Antcnnaman
4 l J _ _ _ _ _ _ - _ Office Machine Itpmn
-A-45K__,_. Tank Turret Itpmn
51Q____-- Terrain Analyst
53C_____ Carbon Dioxide-Hydrogen Prod .Spe
54D_ _ _ . _ - - Chemical Equip Upmn
f i 5 B _ _ _ _ _ _ Amm\mition Storage Spec
G2G_ _ _ _ - Quarry man
62J-_------ General Couslruclion Machine Op
G 3 F _ . . _ _ _ _ _ 1 Recovery Specialist
63i r_^ . .____ Engine & Powertrain Itpmti
G 5 G _ _ _ _ _ _ _ Railway Section Foreman
G51I _ _ _ _ _ _ _ Locomotive Operator
G 5 K _ _ _ _ _ _ _ "J! ail way Movement Coordinator
6 5 Z _ _ _ _ _ _ Itaihvay Senior Sgt
7111______ Broadcast Specialist
71S______ Attache Specialist
*71U____ Card and Tape Writer
73C______ Pay/Disbursing Spec
73D_ _ _ _ _ _ _ Accounting Specialist
76L____„_ Film Library Specialist
7 C M _ _ _ _ _ _ - _ Ammunition Records Clorfc
82C___„„_ Arty Surveyor
82D_ _ _ - - - _ Topographic Surveyor
95B______ Military Policeman
96B___„-- Intelligence Analyst
9 7 D _ _ _ _ „ Militarj' Intel Coordinator

d. Multiplier of 1.
MOS Title

O O E _ _ _ . _ _ _ - Recruiter & Career Counseloi1

26T_____. TV Equipment llpmu
3GE_.———— Cable Splicer
4 4 B _ _ _ _ _ _ _ _ Metal Body Itpmn
5 1 B _ _ _ _ _ _ _ _ Carpenter
51E__—_-_ Ciimouflage Spec
51F_——— Pipeline Spec
51J__------ Jleating & Ventilat ing Sj)fc
51IC.__-__ Plumber
52E__-__- J'ower Station Operator
52G_____ High Voltage Electrician
5 2 H _ _ _ _ _ _ Nuclear Power Plant Mcch/Op
y 2 J _ , _ _ _ _ _ _ Nuclear Power*Plant Elec/Op
r ) 2 K _ _ _ _ _ _ _ Nuclear Power Plant Instman/Op
5 2 L _ _ . _ _ _ . _ Nuclear Power Plant Proc Con Spec/Op
52M_____ Nuclear Power Plant Chief
f)3B_, — ___ Oxygen-Acetylene Prod Spec
GnC__-__- Dlesel-Elec Locomotive Itpmn
6 5 D _ _ _ _ _ _ _ JEailway Car Rpmn
05 ['!•__—_ _ _ - Airbrake Ilpmn
7 1 D _ _ _ _ _ _ Legal Clerk
7110__ _ _ _ _ Court Keportcr
7111 _ _ _ _ _ _ _ Personnel Specialist
711'.. —— - _ - Flight Operations Good
7 4 C _ - - - - _ ~ _ 1'ersonnd Accounting Spec
S l | i . _ _ . _ _ _ . _ Illustrator
9 1 B _ _ . _ _ _ _ _ Medical Specialist
91 C _ _ _ - _ - _ Social Work/Psychology Spec
9 1 1 ! . _ _ _ _ - , _ _ Food Inspection Spec
91T__,_. ._-_ Veterinary Spec
93F_,_ —— _ Ballistic Meteorologj- Crmn
93 G _ _ - —— Microbarograpli Spec
94B__.____ Cook
9 4 F _ _ _ _ _ _ _ _ Hospital Megs Steward
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may continue to receive Proficiency Pay (Supe-
rior "Performance) beyond the normal 12-month
period of entitlement. Proficiency Pay (Superior
Performance) continued under tliis paragraph
will bo substantiated by publication of special or-
ders confirming such -continuation, effective the
date entitlement would normally terminate. En-
titlement terminates: '

1 -^-(a) When the provisions of paragraph
G-4Z>(8), excluding' subparagraph (c), require
early termination. ' ' ' ''

(b) On the effective date prescribed by
the applicable Headquarters, Department of the
Army Superior Performance Qualification Score
(SPQS) announcement for the individual's
PMOS which follows tlie first regular PMOS
evaluation test period after tlio period of exemp-
tion under a(l) above.

#. Individuals receiving Proficiency Pay
(Superior Performance) upon arrival in subject,
areas, who were mandatorily evaluated in PMOS
before their arrival, and who fail to qualify for
a new award, will have Proficiency Pay (Superior
Performance) terminated in accordance with
paragraph 6-42* (6). These individuals nin.y be
given new awards of Proficiency Pay (Superior
Performance) under the provisions of }( below.

^3. Individuals not receiving Proficiency
Pay (Superior Performance) upon arrival in sub-
ject areas, who were evaluated in PMOS before
their arrival, may be awarded Proficiency Pay
(Superior Performance) under paragraph G-4/>.
Those who fail to qualify for an award based ou
the evaluation administered before their arrival
may be given an award of Proficiency Pay (Supe-
rior Performance) under the provisions of 4 below.

•j{4- Individuals not receiving Proficiency
Pay (Superior Performance) upon arrival iu sub-
ject areas, and not evaluated in PMOS by reason
of: exemption under «(1) above, may be awarded
Proficiency Pay (Superior Performance) under
this subparagraph. Awards may be made under
this subparagraph only when the total of such
awards combined with the total number of indi-
viduals receiving Proficiency Pay (Superior Per-
formance) upon arrival does not exceed:

(a) Rescinded.
(b) 20 percent of the actual strength

assigned and attached to each subject area, grades

! 'C 37,'AR 600-200

E-3 through E-9 with 2 or .more years service, iu
each of the following MOS i

; " f ' • '
MOS . , . Title • . , " ' . , ;

1 1 B — _ _ _ _ _ Light Weapons Infantryman
1 1 C — _ _ _ _ _ Infantry Indirect Fire Crewman ' - * '
HD-__'—_ Armor Reconnaissance Specialist
HE————, Armor Crewman .
11F————... Infantry Operations & Intelligence Spec
1 1 G _ _ _ _ _ _ _ Infantry Senior Sergeant'
l l H _ _ i - - _ - Infantry,Direct Fire Crewman •
1 2 A , _ _ _ _ _ _ » Pioneer
12B——'__ Combat Engineer
1 2 C — _ _ _ _ _ Bridge Specialist • ' • '
12D___ —— _ Powered Bridge Specialist
1 2 E _ _ _ _ _ _ _ _ Atomic Demolition Munitions Spee
12F_ _ _ _ _ _ _ Combat Engineer Tracked Vehicle

Crewman
1 2 Z — _ _ _ _ _ Combat Engineer Senior Sergeant
13A— —— _ Field Artillery Basic
13B—----- Field Artillery Crewman
1 3 D _ _ _ _ _ _ , Field Artillery Rocket Crewman
13E———__._ Field Arty Operations & Intelligence Assfc
13Z__ ——— _ Field Artillery Senior Sergeant
1 3 B — _ _ _ _ _ Sergeant Missile Crewman
15D _ — _ _ _ _ Lance Missile Crewman
1 5 E — _ _ _ _ _ Porshing Missile Crewman
I'tJL----— Field Arty Missile Operations & Intel

Asst
l ; ' » Z _ _ _ _ - _ _ _ Field Arty Missile Senior Sergeant
1 6 B — _ _ _ _ _ Hercules Missile Crewman
1 6 C — _ _ _ _ _ Hercules Fire Control Crewman
1 G D _ _ _ _ _ _ _ Hawk Missile Crewman
16E—__-_., Hawk Missile Fire Control Crewman
16F———__. Light ADA Crewman
1 6 I f _ _ _ —— _ ADA Operations & Intelligence Asst
16J—— — _ Defense Acquisition Rtidac Crewman
16K_ _ _ - - _ _ Fire Distribution System Crewman
1 6 R _ _ — _ _ _ Chaparral/Vulcan Crewman
1 C Z , _ _ _ _ _ _ _ Air Defense Artillery Senior Sergeant
•A-17A—___ . Combat Surveillance & Target Acquisition

Crewman
17B-._-_,_- Counterbattery/Counlermorlar Radar

Crewman
1 7 C — _ _ _ _ _ Sound Hanging Crewman
1 7 D _ _ _ _ _ _ _ Flash Ranging Crewman
1 7 E — _ _ _ _ _ Field Illumination Crewman
17K-------. Ground Surveillance Radar Crewman
1 7 L — — _ _ _ _ Airborne Sensor Specialist
17Z_——-__ Combat Surveillance & Target

Acquisition NCO
•fcOOZ—___ Command Sergeant Major

(c) 5 percent of the actual strength as-
signed and attached to each subject, area, grades
E-3 through E-9 with 2 or more years service, in
each of the remaining MOS authorized Proficiency

O »•

Pay (Superior Performance) as provided in para-
graph 6-0.
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(d) One award in each MOS when the

actual strength assigned- and attached in. grades
E-3 through E-9 with 2 or more years service
is so small that application of the above percentage
factor results in a zero quota and no individual is
receiving the pay in the MOS under 1 above.

•̂5. Rescinded. . . ' . .
c. Special orders will be issued in accordance

with the format shown under TC 325, Alt 310-10,
for each award, termination or continuation (of
award. During in-processing at duty station after

10 April 1970

.departure from subject areas, a check for orders
••will be made. In.the absence of special orders con-
firming .an award continued, under l>(S)(b)l
above, confirmatory orders will be issued.

d. Individuals who depart subject, areas before
serving, at least 90 days', who miss their regular
PMOS evaluation period by reason of such service,
will be administered special makeup testing at the
earliest possible date. Maintenance and termina-
tion of proficiency pay status of these individuals
will be governed by the provisions of chapter G or
&(3)(&}/above. :
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dween records in the custody of personnel1 officers
will; be made to insure that all concerned are
familiar witm the status of alien personnel and
their current assignment. . . .'

(6) Assignment instructions whicli would •
cause'an alien of feerman citizenship to be assigned '
to duty within th^ Federal Republic'of Germany -
are riot executed; .Kie Chief of Personnel Opera-
tions, ATTN: EEADO-D,' will be notified
promptly of each sum circumstance.

(7) A record of tne completion of a favorable
BI is entered on DA Fbrm 20 in accordance with
chapter 9.

(8) Upon completioAof a BI which discloses
information that would preclude the granting of
a security clearance for \ reasons • other than
loyalty, the individual is givVn a security investi-
gation status code Z, as outlined in paragraph
9-S2& (l)(d).

/; Removal of assignment restrictions. Upon
completion of a BIJ which disclosed no unfavorable
information, or after favorable resolution of any
derogatory suitability information, an alien is con-
sidered eligible for assignment to any duty for
•which he is otherwise qualified with the exception
that German aliens will not be assigned to duty
in Federal Republic of Germany.
3-7.̂  Conscientious objectors; a. 'TJtiUzauon.

(1). Commanders will make every eflbrt to
effectively utilize conscientious objector personnel
assigned to their units. \* ~* ' • • • * *

. ' (2) Personnel" who .are'classified
after arrival at units or activities other than U.)
Army reception stations,'U.S. Army training
tiyities, or U.S; Army -Medical Training Centers,v
will be reassigned to noncombatant duties or train-
ing.' If major commanders; are unable to utilize
these personnel within their commands, assign-
ment instructions will be requested from Chief of
Personnel Operations, ATTN": EPP AS, Depart-
ment of the Army, Washington, D.C. 20310.

&. Reassignment. Conscientious objectors may
be reassigned as follows:

(1) As directed by Chief of Personnel Op-
erations, Department of the Army.

(2) Enlisted personnel whose records indi-
cate classification by local boards as 1-A-O will
be transferred from noncombatant duty only

C 19, AR 600-200
3-7

upon voluntary request-in writing by individual
so'classified. . , . ,

(3) Conscientious objectors' may be re-
assigned between units of Army Medical Service
or between units'of other services; or commands,
provided provisions of this regulation-and AR
61-=-6 are observed. •

.(4) When reassignment of such individuals
is necessary, every effort will be made to utilize
them within major command concerned.

c. Duties, training, and discipline.
• (1) Noncombatant duties and training to

which conscientious objectors may be assigned are
defined as— ' : •

(a) Duty in any unit of Army which is un-
armed at all times.

(b) Duty in medical department of any of
the Armed Forces.

(c) Any other duty,'primary function of
which does not require use of arms in combat, pro-
vided that such assignment does iiot require him
to bear arms or be trained in their use. ,

(d) Any- training,which does not have to
do with study .of, or the use or handling, of, arms.
or weaponsvDefensive-type training consisting of
unarmed defense,; passage- through minefields,
search of casualties for boobytraps, and disarming
of boobytraps found on casualties, will be given,
if requested by conscientious objectors.

i (2) ;Commanders.will insure that assignments
of .cpnscientipus objectors under their, jurisdiction
do not conflict with (IV- above. Except for this re-i , • > • • , * • . ' .••L.
striction, conscientious objectors are subject to all
Army regulations and directives, including those
on training and discipline. ' v

(3) Conscientious objectors .properly as-
signed under provisions'of this regulation will not
)e • allowed to avoid hazardous duties which may

part of the mission of unit to which they are
ygned.

Removal of identification as conscientious
objeixtors. When an individual who has been classi-
fied aii a conscientious objector desires reassign-
ment toVombat service or desires to have identifica-
tion as aVonscientious objector removed for some
other reason, the following procedure will apply:

(1) HeVwill submit his request to his com-
manding officer using DA Form 2496 prepared in

1
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triplicate, with original and duplicate signed. If .
inducted, the request will indicate Selective Serv-.
ice Board through which inducted,

•_|f(2) The custodian of the records will then
delete the conscientious objector entry .on DA .
Form 20. The original and duplicate copies of this
request will be forwarded through channels as fol-
lows: to Chief of Personnel Operations, ATTN:
EPADS (for E-7, E-8, and E-9 personnel and in-
telligence and special category personnel as defined
in fig. 3-2) and to CO, U.S. Army Personnel Serv-
ices Support Center, Ft. Benjamin Harrison, Ind.
46--49, for all other personnel. The third copy will
be filed with individual's Military Personnel Rec-
ords Jacket (DA Form 201) .

(3) If necessary for reassignment, personnel
who have had their conscientious objector classi-
fication removed will be reported to Chief of Per- .
sonnel Operations, ATTN : EPP AS, with an indi-
cation of whether or not individual has completed
basic combat training.

Inducted physicians, dentists, and veteri-
narians. a. Utilization. Any physician, dentist, or
veterinarian who fails to qualify for or does not
accept a commission or whose commission has been
terminated may be utilized in his professional ca-
pacity in an enlisted grade (sec. 5(c), UMTS Act,
as added by Act 27 June 1957 (sec. Ill, DA Bul .
4,1957)).

&. A ssignment. The Commanding General ,
Brooke Army Medical Center, will assign to ap-
propriate professional duties at : facilities under
his jurisdiction individuals assigned to his com- .
mand under this regulation. , \ >\

tSp-mL-W)
3-9. Proficiency pay/and variable reenlistment
bonus recipients. Individuals receiving profi-
ciency pay (Specialty 01 Superior

28 May 1968

and/or a. Variable Eeenlistment Bonus (VRB),
will be assigned and utilized in primary MOS for
which receiving the pay,

a. Individuals receiving proficiency pay, and/or
VKB will be given assignment precedence over
other enlisted personnel with same MOS who are
not receiving .proficiency pay and/or VKB.

b..Proficiency pay and/or VRB recipients will
be assigned and utilized in authorized positions
commensurate with grade or in a higher grade
position. However, proficiency pay and/or VRB
recipients will not displace individuals of a higher
pay grade who are not receiving proficiency pay
and/or VRB, but who are otherwise properly as-
signed and utilized.

c. Noncommissioned officers will not be assigned
to duty positions established for specialist skill
levels. However, specialists may be utilized in non-
commissioned officer positions.

d. When personnel receiving proficiency pay
and/or VKB and personnel not receiving profi-
ciency pay and/or VRB are assigned in numbers
excessive.to manning table authorizations, those
not receiving proficiency pay and/or VRB will be
reported surplus prior to reporting proficiency pay
and/or VRB recipients. - . <

e. Individuals receiving proficiency pay and/or
VRB who can be.properly assigned and utilized in
local commands within 90 days after becoming
surplus will riot be reported under provisions of
paragraph B-fljSTTS f >\ 1 / • '

T_ VI 1 ^ I '

3-10. Scientific and engineering assistants
(S&E). a. Utilisation.'

(1) Commanders'will utilize scientific and
engineering assistants in positions which have been

t, approved by .Chief of Personnel Operations for
classification in a scientific ' '

^^$

•
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(5) Position authorization. The Chief of Per-
sonnel Operations will be informed of each change
in number of personnel authorized for each posi-
tion, or of the elimination of a position.
3-11. Women's Army Corps (WAC). a. General
policy for assignment and utilisation.

(1) Enlisted women below the grade of E-5
normally will be assigned duty only at locations
where they can be quartered as provided in AR
600-110. Enlisted women in grades E-5 and above
may be assigned without regard to location of
WAG units, provided either on-post or off-post
housing facilities, as' appropriate, are available.

(2) Enlisted women may be assigned duties
forward of Army headquarters in an area of oper-
ations at the discretion of Army commander.

I). Selection of MOS duty assignments. Duty
assignments for WAC personnel will be selected
in accordance with section IV, AR 611-201, and
(1) through (9) below. ^

(1) Food service. Enlisted women will not
be assigned to duty in messes iuv\vhich only male
personnel are served.

(2) Medical care and treatinent. Enlisted
women will not be assigned to perform closed ward
duty with male patients. *

C 31, AR 600-200
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(3) Military police. Enlisted women will not
be utilized in law enforcement activities pertain-
ing to male personneL

(4) Motor transport. Enlisted women will
not be utilized as drivers of vehicles of over 2^-ton
rated capacity.

(5) Administration. Enlisted women will not
be utilized to conduct initial classification inter-
views of male personnel.

(6) Recruiting and special services. Enlisted
women will not be assigned as—

(a) Recruiting specialists to recruit male
personnel, and

(b) Physical activities specialists to work
with male personnel.

(Y) General supply. Enlisted women will not
be assigned as unit supply specialists in otlier than
WAC units.

(8) Air Defense radar operations. Enlisted
women will not be assigned as Air Defense Fire
Distribution System crewmen in other than Mis-
sile Master units.

(9) Positions in pay grades E-8 and E-9.
Enlisted women may be assigned to staff positions
authorized grades E-8 and E-9, but will not be
assigned to first sergeant or sergeant major posi-
tions in other than WAC units.

•^Section IV. Assignment and Utilization of Senior Grade Personnel (E-7, E-8,^ E-9, Less
Command Sergeants Major) and Personnel of AH Grades Identified as Special Category,
Intelligence, Enlisted Aide and NCO Logistics Program Personnel

3-12. Purpose. This section establishes the proce-
dures for assignment and utilization of senior
grade personnel (E-7, E-8, E-9, less Command
Sergeants Major), and lower grade personnel iden-
tified as special category, intelligence, enlisted aide
and NCO Logistics Program personnel serving on
active duty. See section. V, this chapter, foe policies
and procedures that apply to Command Sergeants
Major.
3-13. Policies, a. Assignment.

(1) Personnel for whom assignment instruc-
tions have been received or who have been reported
for assignment will not be reclassified except as ap-
proved by the Chief of Personnel Operations.

(2) Personnel will be assigned in accordance
with stated preferences to tlie maximum extent
consistent with military requirements. While the
foregoing policy will generally govern, personnel

TAGO 1280A

may be selected for additional training ,to meet
military requirements.

(3) The assignment of personnel covered by
this section will be monitored at all echelons of
command to insure that individuals are assigned
and utilized as indicated -in paragraph 3-5a or &.
Personnel receiving proficiency pay will be as-
signed in accordance with paragraph 3-9. When
such assignment and utilization is not possible, in-
dividuals will be reported as surplus in accord-
ance with procedures specified in AR 614-245.

(4) Coordination between appropriate com-
mands located at an individual's duty station
is authorized to make assignments. For example,
commanders desiring to assign enlisted personnel
within this authority may assign an individual
from a class II installation to a brigade or a Joint
Headquarters, provided command elements con-

3-9
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cerned concur and they are located at same duty
station as the individual. In the event an individ-
ual is to be assigned to a position against which a
requisition is pending, action, will be coordinated
with the Chief of Personnel Operations, Depart-
ment of the Army.

(5) Individuals in grades E-7 and E-8 will
be assigned and utilized in a duty position for
which their grade or a higher grade is authorized.
Personnel in grades E-7, E-8, and E-9 will dis-
place individuals occupying E-7, E-8, or E-9 duty
positions, who are serving in a lower grade than
that authorized for the position, provided the as-
signment of the E-7, E-8, or E-9 is in accordance
with paragraph 3-5<z, or &, or paragraph 3-9, as
applicable.

b. Security clearance. To facilitate selection and
assignment of personnel against requisition re-
quirements, commanders will initiate action to
request a National Agency Check on enlisted per-
sonnel in pay grades E-7, E-8, E~9, and E-6 per-
sonnel who occupy E-7 positions, with a view
toward granting them a SECRET security clear-
ance or to verify that they now possess such,
or a higher clearance. Commanders will report
promptly to the Chief of Personnel Operations in
accordance with paragraph 9-64, the receipt of a
favorable NAC or tlie granting or denial of a
security clearance, on personnel in pay grades E-7,
E-8, and E-9.

c. Reenlistment. The provisions of AR 601-280
apply to reenlistments for personnel covered by
this section.
3-14. Requisitioning, a. The provisions of AR
614-202 will be followed for requisitioning all en-
listed personnel covered by this section.

6. Requisitions are mandatory for position
vacancies in grades E-7, E-8, and E-9. Requi-
sitions will show total projected vacancies for
grades E-7, E-8, and E-9 not included on pending
requisitions.
3-15. Assignments.

a. CONUS.
(I) CONUS requirements will be filled by the

CMejf of Personnel Operations from oversea re-
turnees, school graduates, immediately available
personnel, and assignment of individuals between
commands, consistent with changes in require-
ments and/or priorities.

3--10
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(2) Commanders will not fill by local assign-
ment action an E-7, E-8, or E-9 vacancy after as-
signment orders or instructions have been issued
by the Chief of Personnel Operations.

(3) Assignment of personnel covered by this
section will not be made without prior approval
of the Chief of Personnel Operations, except that
commanders may assign such personnel within
their command at the same duty station, in accord-
ance with paragraph 3-13a(4) without reference
to tho Office of Personnel Operations. Requests for
branch clearance for. all assignments listed in (a)
through (d) below will be forwarded to the Chief
of Personnel Operations, ATTN: EPADS, before
making such assignments.

. (a) Assignment involving a permanent
change of station, including movement with a unit,

(&) Assignment to a stabilized duty posi-
tion listed in AR 614^5.

(c) Assignment to a unit scheduled for
movement to an oversea command or other change
of station.

(d) Assignment from one unit to another
at the individual's duty station, whenever the po-
sition to bo filled is listed on a pending requisi-.
tion in Headquarters, Department of the Army.

(4) All requests for assignment will include
data specified in AH 614-6.

(5) TDY assignments in excess of 60 days
will be coordinated with the Chief of Personnel
Operations, Department of the Army, in order to
avoid dual assignment actions. Personnel credited
with a completed tour in Vietnam will not be se-
lected for TDY to that country for any period of
time without approval of Department of the
Army, unless they volunteer for such duty. Volun-
teer statements will be signed by the soldier con-
cerned and a copy will be provided to the Chief
of Personnel Operations, ATTN: EPADS, De-
partment of the Army, Washington, DC 20310.

(6) Requests for permissive or exchange as-
signment in accordince with the AR 614-6, will be
forwarded to the Chief of Personnel Operations,
ATTN: EPADS, Department of the Army, Wash-
ington, DC 20310, for final action.

b. Overseas.
(1) The Chief of Personnel Operations will

maintain current records of senior grade personnel
(E-7, E-8 and E-9) and all grades of personnel
identified as special category, intelligence, enlisted

TAGO 12SOA
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Senior Enlisted Control Branch and Sections Controlling Actions E-7 through E-9,
Intelligence and Special Categories Personnel Grades E-6 and Below

MO8 (2-cliaracter except as noted)

OOB___ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ • _ _ _ _ _
O O C - _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ ____ _ ___ .
OOD _ _ _ _ _ __ _ ____ _ _ ___
O O E _ _ _ _ . _ _ - _ , - _ _ _ _ . _ _ _ .
O O G _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ ____ ___ __ _ __
ooz__ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
01 (except K, L) __ _ . _ _ _ . __ _ _ _ _ _ _ _ _ _ _ _ _ _ _
02 (except S) _ _ _ _ _. ___ _ - _ _ „ _ - - _ _ _ _ _ _ - -
02S__ _ _ _ . _ „ - - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
03, 0 4 _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ - _ _ - _
0 5 . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
11 through 17 (except 17L)._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
1 7 L _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - _ - _ -
21 through 26 (except 26M, N ) _ _ _ - _ _ _ _ - _ _ _ _ _ -------
26M, N--._, _ _ _ _ _ _ _ _ _ _ _ _ . _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - - - _
27 through 33 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
34B, C, D _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
35 (except E) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - - - - - - - _ - _ - _ . _ _ ,
3 5 E _ _ _ _ _ _ - _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
3 6 _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
4 I _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ .
49
43 through 45 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ „ _ _ _ _ „ _ _ _ „ _ _
5 1 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ , _ _ _ _.„
52 (except H, J, K, L, M ) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
52H, J, K, L, M_ _ _ _ _ _ _ _ _ _ _ _ _ _ __ __ _ _ _ _ _
5 3 through 6 8 - _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ . _ _ _ _ _ _ _ _ _ _ _ . _ . _
71 (except E, S ) _ . - _ _ _ _ _ _ _ _ _ _ _ _ _ . _ - . _ _ _ _ _ _ _ _ _ _
71E, S—— —— —— ----- - - - - - - - - -_- —— —— - — — -- -_- - - - - -
72 _ _ : _ _ _ _ _____ __ _ _ - - _ -
7 3 , 7 4 _ _ _ _ _ _ - - - - _ - _ _ _ . _ _ _ _ _ _ _ _ _ _ —— _ _ _ _ _ - _ . - _ _ - - _ _ - - - -
7 6 _ _ _ _ _ _ _ _ _ —— —— - - - - - _ _ - _ _ _ _ _ - —— —— —— - - - - -_-_- - - - - -
8 1 , 8 2 (except 82C) ____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
8 2 C _ _ _ _ _ _ _ _ - - - - - - - - _ - - _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - - _ - - - - -
QQ HA Q1 Q1)

93D, E _ _ _ _ _ - - - _ _ _ _ _ _ _ _ _ _ _ _ __ _ , - - . _ „ _ _ _ _ _ - _
03F, G _ _ _ _ _ - - - - - - - - - - - - - _ - - _ _ - _ . ------ ._- .
93H, J, K, L - - _ - - - _ _ _ - - - - - - - _ _ __ _ _ _ _ _ _ _ _ _ _ _ -
94, 95 (except 95D) ___ __ L _ _ _ ----- _ _ _ _ _
9 5 D _ _ _ _ _ _ _ _ _ _ _______ _ - _ _ _ - - _ '
Qfi Q7
QS
Special Qualification Identifier "E" ———— _ _ _ _ _ _ _ _ _ ————— _
Special Qualification Identifier "K"_- ————— - _ _ _ — _ _ _ _ _ _ _

Combined
Arms

Section

X

X
X

X

X

X

X

X

X

X

X

General
Support1

Section

X

X

X

X

X

X

X

X

X
X

X

x**

Mainte-
nance and

Supply
Section

X

X

X

X
X
.x
X

X

X****

Special
Categories
Section*

X

X

X

X

X

X

X

X

X

X

Intelli-
gence

Section*"

s

X

Command
Sergeants

Major
Section

X

•This section controls personnel !n grades E-l through E-9 In the MOS listed and those personnel awarded special qualifications identifier "S" (Special
Forces) as 5th character to tho primary MOS.

"Special qualification identifier "E" is used in last code position with the appropriate MOS to Indicate enlisted aide. General Support Section controls
all personnel with this identifier. , ' »

"'This section controls personnel in grades E-l through E-9 In Intelligence MOBs.
""Special qualification Identifier "K" is used to identify members of NCO Logistics Programs. Maintenance and Supply Section controls all personnel

(E-6-E-fl) with this identifier.

Figure 3-£.
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^Section V. ASSIGNMENT AND UTILIZATION OF COMMAND SERGEANTS MAJOR

3-22. General. This section contains policies and
procedures applicable to assignment and utiliza-
tion of Command Sergeants Major.
3-23. Policies, a. Assignments. Only Department
of the Army is authorized to assign, Command
Sergeants Major. Accordingly, no assignment ac-
tion on sucli personnel, to include movement of a
Command Sergeant Major to another position in
the same command, will be taken without prior
approval of the Chief of Personnel Operations,
ATTN: EPADS-Z. As an exception, this policy
may be waived by major commanders in; a combat
zone. Such commanders may, in instances of ex-
treme emergency to fulfill the command mission,
assign Command Sergeants Major. The,Chief of
Personnel Operations will be notified within 10
days of the actual move.

~b. Utilization. Command Sergeants Major will
be assigned only to positions designated by the
Chief of Personnel Operations as Command Ser-
geants Major positions. Exceptions to this policy
may be made only by Department of the Army to
place selected individuals in specific assignments to
broaden their experience and knowledge'. When
Command Sergeants Major positions are abolished
or redesignated, the incumbent will be reported to
the Chief of Personnel Operations, ATTN:
•EPADS-Z, for assignment under the provisions
of AE 614-245.
3-24, Requisitioning. Commanders wlio are au-
thorized Command Sergeants Major are author-
ized to requisition replacements as provided in AR
614r-202, and in accordance with, the following
procedures.

a. Immediate requisition action will be taken to
fill any Command Sergeant Major position not
currently occupied by a Command Sergeant
Major.

I). Until the Command Sergeant Major requisi-
tioned arrives, the commander may assign the in-
cumbent within the command; . report the
incumbent for assignment as prescribed in para-
graph. 3-15; or allow the incumbent to remain in
the position provided he is not assigned to the
position when a Command Sergeant Major is serv-
ing in a subordinate unit.
3-25. Assignment procedures, a. GONUS.

3-14

(1) OONUS requirements will be filled by
the Chief of Personnel Operations from oversea
returnees, school graduates, immediately available
personnel, and assignment of individuals between
commands, consistent with changes in require-
ments and/or priorities.

(2) Command Sergeants Major may be as-
signed only by the Department of the Army. Ac-
cordingly, such actions, to include movement of
a Command Sergeant Major to another Command
Sergeant Major position within the same com-
mand will not be made without prior approval and
issuance of assignment orders or instructions by
the Chief of Personnel Operations.

(3) AH requests for assignment will include
data specified in AH 614^6.

(4) TDY assignments in excess of 60 days
will be coordinated with the Chief of Personnel
Operations, Department of the Army, in order to
avoid dual assignment actions. Personnel credited
with a completed tour in Vietnam will not be se-
lected for TDY to that country for any period of
time without approval of the Chief of Personnel
Operations unless they volunteer for such duty.
Volunteer statements will be signed by the indi-
vidual concerned and a copy will be provided to
the Chief of Personnel Operations, ATTN:
EPADS-Z, Department of the Army, Washing-
ton, DC 20310.

(5) Bequests for permissive or exchange as-
signment in accordance with AR 614-6, will be
forwarded to the Chief of Personnel Operations,
ATTN: EPADS-Z, Department of the Army,
Washington, DC 20310, for fina] action.

b. Overseas.
(1) Command Sergeants Major personnel

will be selected by name to fill oversea require-
ments. Personnel on duty in long tour areas, as
well as in CONUS, are part of the sustaining base
and will be selected as necessary for assignment to
short tour areas.

(2) Command Sergeants Major may volun-
teer for foreign service under the provisions of
AR 614r-30. Applications will be forwarded
through channels to the Chief of Personnel Oper-
ations, ATTN: EPADS-Z, Department of tlie
Army, Washington, DC 20310.
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(c) While performing additional duty as-
signments not materially interfering with per-
formance of principal duties.

(d) While performing temporary or spe-
cial duty not requiring use of the skills on which
the proficiency pay is based for a period of 90 days
or less.

•fc(e) Rescinded.
(/) While attending a course of instruction

where the course is directly related to the skills of
the PMOS on whicli the proficiency pay is based
or is necessary to qualify the trainee for special as-
signment in that specialty upon completion of
training.

(g) While receiving training under AH
350-200 or AR 621-5 and such training enhances
the skills of the PMOS on which the proficiency
pay is based.

(K) While in transient, patient, or author-
ized leave status. Personnel in a patient status,
including convalescent leave, "will retain Profi-
ciency Pay (Specialty) for a period not to exceed
12 consecutive months from date of entry into
patient status.

(i) When not evaluated in PMOS as pre-
scribed by section I, chapter 5, by reason of De-
partment of the Army authorized exemption or
conditions beyond control of the individual.

(j) When reenlistment in the Regular
Army is accomplished within 3 months after the
date of separation. Special orders will be issued
to reinstate Proficiency Pay (Specialty) status at
the rate authorized for the individual's PMOS
effective the date of reenlistment.

*k(k) When a specialty is designated for re-
duction in rate or terminaton of awards as pre-
scribed by c below. Special orders will be issued to
terminate the pay at the old Proficiency Pay (Spe-
cialty) rate and to award the pay at the reduced
rate.

(5) Proficiency Pay (Specialty) status will
be terminated under any of the following
conditions:

(a) Failure to verify or re-verify PMOS
as a result of evaluation under section I, chapter
5. Effective date of termination will be as pre-
scribed in the applicable Headquarters, Depart-
ment of the Army Superior Performance Qualifi-
cation Score (SPQS) announcement for the
PMOS in which evaluated.
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( I ) Reclassification into a PMOS not
designated for Proficiency Pay (Specialty). Effec-
tive date of termination will be the same as the
effective date of the reclassification action.

(c) When in a patient- status, including
convalescent leave, for a period in excess of 12 con-
secutive months from date of entry into patient
si atus. Effective date of termination is the first day
of the 13th month from date of entry into patient
status.

. (d) Upon reduction below pay grade E-3.
Proficiency pay will be terminated concurrently
with imposition of reduction or vacating of sus-
pension of punishment or sentence resulting in re-
duction below pay grade E-3.

(e) Failure to perform the duties of the
PMOS satisfactorily as determined by the unit
commander. The individual's unit commander will,
by signed and dated statement, direct termination
of proficiency pay. The effective date of termina-
tion, will be the date of the unit commander's
signed statement.

(/) When assigned or detailed to duty not
requiring use of the skills on which the proficiency
pay is based for a period of more than 90 days.
Effective date of termination is the 91st duy of the
assignment or detail.

(g) When receiving training under All
350-200 or AR 621-5 and such training does not
enhance the skills of the PMOS on which the pro-
ficiency pay is based. Effective date of termination
is the date of departure from current unit of as-
signment for entry into training.

(h) When participating in a course of in-
struction which, upon successful completion, quali-
fies the individual for advancement to warrant
or commissioned officer status. Effective date of
termination is the date of departure from current
unit of assignment for entry into training.

(i) When a specialty is designated for
termination of awards as prescribed by paragraph
c, below.
Jtc. Reduction in Rate and Termination of Pro-
ficiency Pay (Specialty) Awards.

(1) When a specialty is designated for reduc-
tion in rate or termination of awards, the reduc-
tion or termination will be accomplished by a re-
duction of $25 in the payment on the effective date
of the reduction or termination, and $25 reduc-
tion in the payment on each anniversary of the ef-
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fective date until the payment equals the newly
designated award level in the case of a reduction
or zero in the case of a termination. ,

(2) All new awards of Proficiency Pay (Spe-
cialty) in MOS designated for reduction of award
level made on or after the effective date of the
reduction will be at the rate authorized on the
effective date of the award.

(3) No new awards of Proficiency Pay (Spe-
cialty) will be made on or after the effective date
in MOS designated for termination; of awards.
When a specialty is designated for termination of
awards, it is concurrently designated for Profi-
ciency Pay (Superior Performance) and the pro-
visions of paragraph 6-4 will apply. When the
reduced rate of Proficiency Pay (Specialty)
reaches the level of $25 per month, personnel who
qualify for award of Proficiency Pay (Superior
Performance) may elect to receive such an awardi
at the rate of $30 per month. However, continued
receipt of the $30 per month rate is contingent
upon requalification during the next 'scheduled
PMOS evaluation period. Concurrent receipt of
the reduced rate of Specialty Pay and1 Superior
Performance Pay is not authorized.

(4) No new awards of Proficiency Pay (Spe-
cialty) will be made in MOS designated for
termination of awards based on eligibility attained
by early discharge for the purpose of immediate
reenlistment or modification of an existing service
obligation after the designation has been an-
nounced by Department of the Army.

(5) Specialties designated for reduction in
rate or termination of awards and schedules for
accomplishing the reduction in payments will be
announced by separate Department of the Army
directives.

6-4. Proficiency Pay (Superior Performance).
a. Eligibility. An enlisted member is eligible for
award of Proficiency Pay (Superior Perform-
ance) if he meets all of the following conditions:

(1) Is on active duty, other than active duty
for training as a member of a Reserve component,
and entitled to basic pay.

(2) Is serving in pay grade E-3 or higher.
(3) Has completed a minimum of 21 months'

active service.
(4) Has completed a minimum of 6 months'

continuous active service immediately before
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award of proficiency pay. To satisfy this require-
ment, members of Reserve components ordered to
active duty may be credited with active duty or
active duty for training provided that the member
has demonstrated superior performance in the
MOS and skill level for which Proficiency Pay
(Superior Performance) will be awarded. Credit
may be given on tho basis of 1 day of on the job
performance for each drill.period attended, and 1
day of on the job performance for each day of
active duty or active duty for training.

(5) Is not in a nonpromotable status (para
Y-5).

(G) Is properly classified in accordance with
chapter 2 in a PMOS not designated for Profi-
ciency Pay (Specialty).

(7) Has attained or exceeded the Superior
Performance Qualification Score (SPQS) an-
nounced by Headquarters, Department of the
Army, for the PMOS code in which evaluated
under section I, chapter 5.

b. Award, Maintenance, and Termination.
(1) MOS designated for Proficiency Pay

(Superior Performance) and the rate of pay
authorized are as prescribed by paragraph 6-9.
Award and receipt of Proficiency Pay (Superior
Performance) in a MOS not designated for Profi-
ciency Pay (Superior Performance) or at a
rate other than prescribed by paragraph 6-9 is
prohibited.

(2) Provided the individual is otherwise
eligible under this chapter, Proficiency Pay (Supe-
rior Performance) will be.awarded effective the
earliest date authorized in the applicable Head-
quarters, Department of the Army SPQS an-
nouncement for the PMOS code in which evalu-
ated under section I, chapter 5. The individual's
unit commander may, by signed statement, deny
the award of Proficiency Pay (Superior Perform-
ance). When an award has been denied, the in-
dividual may subsequently be recommended for
the award in writing by his unit commander. The
effective date for award of Proficiency Pay (Supe-
rior Performance) would then be the first day of
the month following the date the individual
is recommended for the award by the unit
commander.

(3) Award is authorized under (2) above to
members of Reserve components ordered to active
duty whose evaluation score, from latest MOS
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evaluation while in a reserve status, equaled or ex-
ceeded the Superior Performance Qualification
Score (SPQS), even though the MOS in which
evaluated was not the PMOS at time of evaluation.
The MOS in which evaluated must be designated
as PMOS prior to award of Proficiency Pay
(Superior Performance). Entitlement to Profi-
ciency Pay (Superior Performance) based on such
an award terminates on tlie anniversary date for
the PMOS prescribed in the applicable SPQS
announcement, regardless of the effective date of
the award.

(4) If reclassified after evaluation into an-
other PMOS designated for Proficiency Pay
(Superior Performance), the award will be based
on results of the evaluation in former PMOS.

(5) If separated from the Army after evalua-
tion and reenlistment in the Regular Army occurs
within 3 months after the date of separation, an
award will be based on results of the evaluation.
The effective date for award of Proficiency Pay
(Superior Performance) would be the first day of
the month following the date of reenlistment.

(6) Except as provided by appendix VI. an
award of Proficiency Pay (Superior Perform-
ance) will normally be for a period of not more
than 12 mouths based on annual evaluation in
PMOS under section I, chapter 5. Entitlement to
Proficiency Pay (Superior Performance) termi-
nates on the date prescribed in the applicable
Headquarters, Department of the Army SPQS an-
nouncement for the individual's PMOS regardless
of the date the individual was awarded the pay.

(7) Award and termination of Proficiency
Pay (Superior Performance) will be accomplished
by issuance of special orders in accordance with
AR 310-10. An award of Proficiency Pay (Supe-
rior Performance) will not be continued beyond
the effective date prescribed for termination in tlie
applicable Headquarters, Department of the Army
SPQS announcement for the individual's PMOS,
unless specifically authorized by appendix VI.
Special orders must be issued confirming each
award of Proficiency Pay (Superior Perform-
ance) to an individual based on annual evaluation
in PMOS. Special orders must be issued to con-
firm the termination of Proficiency Pay (Superior
Performance) on the prescribed effective date.

(8) Proficiency Pay (Superior Performance)
will" be terminated prior to expiration of the nor-
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mal 12-month award period under any of the fol-
lowing conditions:

(a) Upon reduction in pay grade. Profi-
ciency Pay (Superior Performance) status will be
terminated concurrently with imposition of reduc-
tion or vacating of suspension of punishment or
sentence resulting in reduction.

(b) Reclassification into a PMOS desig-
nated for Proficiency Pay (Specialty). Effective
date of termination will be the same as the effec-
tive date of the reclassification action.

(c) Reclassification into another PMOS
designated for Proficiency Pay (Superior Per-
formance). Effective date of termination will be
based on the following:

1. When reclassification occurs on or be-
fore the annual MOS evaluation eligibility termi-
nal date for the new PMOS. Effective date of
termination is the date prescribed in applicable'
Headquarters, Department of the Army SPQS
announcement for the new PMOS.

%. When reclassification occurs after the
annual MOS evaluation eligibility terminal date
for the new PMOS. Effective date of termination
is the date prescribed in applicable Headquarters,
Department of the Army SPQS announcement for
tlie former PMOS.

(d) When an MOS is shifted from the Pro-
ficiency Pay (Superior Performance) category to
the Proficiency Pay (Specialty) category. Effec-
tive date of termination is the date prescribed in
tho Headquarters, Department of the Army direc-
tive announcing the action.

(e) When rcenlistment in the Regular
Army is not an "immediate" reenlistment (within
24 hours from time of separation).

(/) Failure to perform the duties of the
PMOS satisfactorily as determined by the unit
commander. The individual's unit commander
will, by signed and dated statement, direct termi-
nation of proficiency pay. The effective date of
termination will be the date of the unit com-
mander's signed statement.

(g) When participating in a course of in-
struction which, upon successful completion, quali-
fies the individual for advancement to warrant or
commissioned officer status. Effective date of ter-
mination is the date of departure from current
unit of assignment for entry into training.
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6-5. Responsibilities, a. Chief of Personnel
Operations, is responsible for technical supervision
and operation of the Proficiency Pay Program.

o. All commanders will establish and maintain
procedures to insure that the Proficiency Pay Pro-
gram is operated and administered in accordance
with the provisions of this chapter and appendix
9X

e. Department of the Army major Army field
commanders will—

(1) Establish and conduct a continuing pro-
gram of orientation, training, and publicity cover-
ing all provisions of the Proficiency Pay Program.

(2) Establish and maintain procedures to in-
sure immediate dissemination of all Proficiency
Pay Program policy directives and Superior Per-
formance Qualification Score (SPQS) announce-
ments received from Headquarters, Department
of the Army to subordinate echelons, including
test control officers appointed under section I,
chapter 5.

(3) Evaluate proficiency pay actions or prob-
lems arising from administration of the program
within their respective command jurisdiction and
render final determinations within the scope and
intent of this chapter. Matters with implications
not covered by this chapter or separate Depart-
ment of the Army policy directives will be for-
warded with a case analysis and recommendation
to Chief of Personnel Operations, Department of
the Army, ATTN: EPPME, Washington, D.C.
20310.

d. Installation commanders will provide the
assistance and support required to publicize and
to insure proper administration of the Proficiency
Pay Program within their command jurisdiction.

«. Commanders responsible for custody of per-
sonnel records will insure that—

(1) Controls are established and maintained
within their respective commands to identify—

(a) Personnel eligible for award of profi-
ciency pay.

(b) Personnel receiving proficiency pay.
(c) Specific dates for awarding and termi-

nating proficiency pay.
(2) Unit commanders are provided with the

assistance and support required to discharge their
responsibilities under this chapter and appendix
VT including— . ',
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(a) MOS Evaluation Data Reports (EPE
ECO Form 10) for members of their command.

(b) Superior Performance Qualification
Scores (SPQS) announced for each MOS code,

(c) A list of the individuals who qualify
for award of proficiency pay.

(3) Special orders are issued awarding or
terminating proficiency pay.

(4) Required entries are promptly made on
records and reports.

/. Unit commanders will—
(1) Review MOS Evaluation Data Reports,

Superior Performance Qualification Scores
(SPQS) for each MOS code, and the list of in-
dividuals who qualify for award of Proficiency
Pay (Superior Performance) to verify that all in-
dividuals have been properly identified.

(2) Prepare statements required under para-
graplis 6-36(2) or 6-45(2). Denial of award of
proficiency pay is the prerogative of the unit
commander.

(3) Insure that proficiency pay award and
termination actions are accomplished promptly
and in accordance with this chapter.

(4) Insure that individuals awarded pro-
ficiency pay understand the basis for the award,
the category and the rate of pay authorized, and
the period of their entitlement.

^(5) Advise individual concerned when ac-
tions prescribed in this chapter result in a reduc-
tion of proficiency pay rate or termination of
Proficiency Pay (Specialty) status. Written noti-
fication will be furnished to the individual that
such a reduction or termination will occur, its ef-
fective date, and that confirmatory special orders
will bo issued. A copy of the notification will be
filed in the Field File section of the individual's
Military Personnel Records Jacket as a semiper-
manent document.

(6) Insure that individuals receiving profi-
ciency pay are properly utilized in accordance with
chapter 3 or reported surplus, in accordance with
paragraph 6-6^(1).

- (7) Insure accurate and prompt compliance
with the proficiency pay reporting requirements
under paragraph 6-6.

g. Individual soldiers will—
(1) Maintain proficiency in PMOS code.
(2) Become thoroughly familiar with the

policies, eligibility criteria, and provisions of the
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Proficiency Pay Program pertaining to their
PMOS. ;

(3) Be fully aware of the authority for
receipt of proficiency pay and the period' of
entitlement.

(4) Take prompt action in writing through
normal command channels to obtain a determina-
tion or correction of any overpayment or suspected
deficiency in the administration of the Proficiency
Pay Program.

. Administrative procedures, a. Award, re-
instatement, and termination of proficiency pay
will bo accomplished by issuance of special orders
in accordance with AR 310-10. A copy of each spe-
cial order will be filed in the Field File section
of the Military Personnel Records Jacket as a
semipermanent document (see AR 640-10) .

5. Proficiency pay designators and monthly
rates authorized are as shown in section II, this
chapter. Special orders issued to award, reinstate,
and terminate proficiency pay will show the ap-
plicable proficiency pay designator and monthly
rate. Other special orders, personnel actions, and
correspondence will show tho appropriate pro-
ficiency pay designator (example: include in
standard name line of assignment, separation, or
reenlistment orders).

c. Superior Performance Qualification Scores
(SPQS) for the annual MOS evaluation con-
ducted under section I, chapter 5 will be an-
nounced in three monthly increments according to
the time schedule set forth in figure 6-1. Adjust-
ments to or waivers of SPQS are not authorized.

d. Reinstatement of proficiency pay status is
authorized in any case where it is clearly estab-
lished by documentary evidence that termination
was erroneous and the specific nature of the error
is clearly identified. In addition —

(1) When an individual has been reduced
under provisions of Article 15, UCMJ or as a re-
sult of a court-martial sentence, the proficiency
pay status held prior to reduction will be re-
instated in the event reduction under Article 15 is
mitigated to a forfeiture or detention of pay, sus-
pended, or set aside or in the event restoration
action under Article 58a(b), UCMJ is taken with
respect to a court-martial sentence or a court-
martial sentence of reduction is set aside. Also,
when an individual who has been reduced under
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provisions of paragraph 7-30 is appointed to a
higher grade under paragraph 7-33, following an
appeal under provisions of paragraph 7-31, the
proficiency pay status held by the individual prior
to reduction will be reinstated.

(2) Proficiency Pay (Specialty) terminated
under paragraph 6-3&(5)(a) may be reinstated
upon verification of PMOS in a subsequent eval-
uation under section I, chapter 5, or upon success-
ful completion of the MOS producing school
course for the PMOS, provided the individual is
otherwise eligible under this chapter.

e. The effective date for award or termination
of proficiency pay is the date prescribed in this
chapter, appendix VI, subsequent Headquarters,
Department of the Army directives and SPQS
'announcements. Such effective dates will apply ir-
respective of the date orders are issued, since full
authority for the award or termination action is
established by Headquarters, Department of the
Army. Confirmatory orders are authorized in any
case where timely issuance of award or termina-
tion orders is administratively delayed. The effec-
tive date for reinstatement of proficiency pay is
the date dictated by special circumstances as set
forth iu t. above.

/. Proficiency 'payments will be computed in ac-
cordance with chapter 8, part One, Department
of Defense Military Pay and Allowances Entitle-
ments Manual. Proficiency Pay is computed on the
basis of a 30-day month and entitlement accrues
from the date of authorization through the day
prior to the effective date of the termination order.
Proficiency pay will be prorated for that portion
of the month in which entitlement commences or
terminates.

g. Records and reports.
(1) Personnel receiving proficiency pay who

cannot be properly utilized within unit of assign-
ment in accordance with chapter 3 will be reported
for assignment instructions as follows:

(a) Personnel in CONUS will be reported
in accordance with paragraph 3^c and AR 6]4r-
245.

(b) Personnel in oversea commands will be
repoi'ted in accordance with paragraph 3-4c and
AR 614-245. Data required by AR 614-220 will be
included in reports to Headquarters, Department
of the Army. Individuals who have been reported
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for assignment under the provisions of AR 614-
245 need not be further reported.

(c) Personnel reported surplus under the
foregoing will retain proficiency pay status pend- •
ing receipt of instructions from Headquarters,
Department of the Army.

(2) Applicable proficiency pay designators
will be shown for soldiers receiving proficiency pay
when reported for assignment in accordance with
pertinent regulations. '

-A" (3) Award, termination, reinstatement, and
any change in proficiency pay status will be re-
ported on the Personnel Data Change Report (DA
Form 1-1) as prescribed in AR 335-60.

(4) The applicable proficiency pay desig-
nator will be entered in Item 4 of the individual's
Enlisted Qualification Record (DA Form 20) in
accordance with section H, chapter 9.

(5) Pay records of personnel receiving pro-
ficiency pay will be maintained in accordance with
chapter 3, AR 37-104-2.

(6) Administrative exceptions to effective
dates prescribed in this regulation cannot be
granted for any reason due to Federal pay statutes
and decisions by the Comptroller General of the
United States. Individuals who believe that es-
tablishment of an effective date as prescribed
herein results in injustice to them should first dis-
charge their responsibility under paragraph
6-5_7(4) by obtaining administrative correction of
the injustice or an official determination concern-
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ing the effective date through normal command
channels. If the injustice is not resolved through
the foregoing action to the satisfaction of the indi-
vidual concerned, he may, as appropriate—

(a) Seek remission or cancellation of in-
debtedness resulting from overpayment of pro-
ficiency pay under the provisions and procedures
of AR 37-125. In addition to the data required by
AR 37-125, applications for remission or cancella-
tion of indebtedness resulting from overpayment
of proficiency pay should include, for the period
concerned, PMOSC(s), Evaluation Data Re-
port(s) (EPEECO Form 10) and/or Evaluation
Score(s), date(s) and place(s) MOS evaluation
was administered, all pertinent special orders, copy
of DA Form 20, together with correspondence, and
any other information bearing on the case,

(£>) Apply for correction of his military
records under procedures established in AR 15-185
to request an earlier entitlement to proficiency pay.
Such applications are submitted on DD Form 149
(Application for Correction of Military or Naval
Record) and should include the same additional
data as described in (a) above.

6-7. Pay and allowances. Entitlement portion of
this chapter has been approved by the Department
of Defense Military Pay and Allowances Commit-
tee under procedure prescribed by the Secretary
of Defense in accordance with Title 37, U.S. Code
1001.

-^Section II. MOS DESIGNATED FOR PROFICIENCY PAY

6-8. Proficiency Pay (Specialty), a. Following
MOS are authorized P-3 Proficiency Pay (Spe-
cialty) at the rate of $150 per month:

MOS TUU
2lH_ _ _ ' _ _ _ _ Pershing Guidance & Con Rpmn ,
2U____-_ Pershing Test Equip Rpmn
2lK-____ Perahing Compt Rpmn
21L_____ Pershing Guid & Control Rpmn (IA)
21M_____ Pershing Digital Equip Rpmn (IA)

6. Following MOS are authorized P-3. Profi-
ciency Pay (Specialty) at the rate of $100 per
month:

MOS Tiiie
22G-_____., , Nike Lchr System Rpmn
22K_—__ Hawk Missile & Launcher Rpmn
22L_____ Nike Test Equip Rpmn
22M____ Nike Missile Rpmn

6-8

MOS Title
2 3 N _ _ _ _ _ _ _ Nike Track Radar Rpmn
23Q___ _ Hawk Fire Control Rpmn
23S__-___ Hawk Pulse Radar Rpmn
23T_____ Hawk CW Radar Rpmn
23V_______ Hawk Maint Chief
23W_____ Nike Maint Chief
25K_____ AN/TSQ-51 System Rpmn
27B,____ Land Combat Spt Sys Test Spec
27C______ Combat Missile Sys Rpmn
2 7 D - _ _ _ - _ _ Combat Spt Missile Sys Rpmn
27E_____ Wire-Guided Missile Sys Rpmn
27F,~___ Light AD Sys Electronic Rpmn
27Z__-___ LCSS-Missile Maint Chief
35H-____ Calibration Specialist
36G--___ Manual Cen Ofc Rpmn
36H_____ Dial Cen Ofc Rpmn
68B-—__ Aircraft Turbine Engine Rpmn
68C———_ Aircraft Reciprocating Eng Rpmn
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MOB Title
G8D————. Aircraft Powertrain Rpmn
68B————— Aircraft Rotor & Propeller Rpmn
68F____—— Aircraft Electrician
68H____—. Aircraft Hydraulics Rpmn
93H__——. Air Traffic Control Tower Operator
93.T___—— Air Traffic'Approach Control Spec
93K_____. Air Traffic Control Enroute Spec
93L_____ Air Traffic Control Chief
96D__——. Image Interpreter

c. Following MOS are authorized P-2 Profi-
ciency Pay (Specialty) at the rate of $75 per
month:

aros Tiiie
21S——_—— Sergeant Missile Guid Rpmn
21T___—— Sergeant Test Equip Rpmn
21U____- Sergeant Maint Chief
23U_____ Nike HP Radar-Simulator Rpmn
24B__—_ Hawk CW Radar Mech
24D__—— Hawk Missile Launcher Mech
24P_____ Hawk Fire Control Mech
24M————. Vulcan System Mech
24N————— Chaparral System Mech
24P——_—— Defense Acquisition Radar Mech
24Q__—— Nike-Herculea FC Mech
24U__—— Hercules Electronics Mech
25B__—— Automatic Data Link Rpmn
25D_____ BIRDIE Repairman
25E————— Radar Tracking Station Rpmn
25G__—— Mohile ADCP Monitor Rpmn
25H————. Radar Data Proc Equip Rpmn
25J__—— OC-CDG Repairman
25Z__—— Fire Dist Sys Maint Chief
26B__—— Wpns Support Radar Rpmn
26C__—— Combat Area Surv Radar Rpmn
20D__—— Ground Control Radar Rpmn
2GH__——. Air Defense Radar Rpmn
26L__—— Tactical Microwave Sys Rpmn
26M__——. Airborne Radar Rpmn
2GN__—— Surveillance Infrared Rpmn
201*__—— Hadio Propagation Spec
2CV__—— Strategic Microwave Sys Rpmn
26W__—— Radar Maint Supv-Insp
2GY______ Satellite Comm Ground Sta Equip Rpmn
31B__-_~ Field Radio Mech
31E____— Field Radio Rpmn
31J___—— Teletypewriter Rpmn
31L__—— Field Radio Relay Equip Rpmn
31S_____ Field Gen COMSEC Rpmn
31T_____ Field Sys COMSEC Rpmn
31U______ Tactical COMSEC Maint Chief
31W____, Tactical Electronics Maint Chief
32B_____ Fixed Sta Rcvr Rpmn
32C_____ Fixed Sta Tmit Rpmn
32D____. Fixed Sta Tech Con
32E_____ Fixed Plant Carr Rpmn
32F_____ Fixed Ciphony Rpmn
32G____. Fixed Crypto Equip Rpmn

; 32Z_____ Fixed Station Chief
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MOS Title
33C_____ Terminal Intercept Equip Rpmn
33D_____ Intercept Equipment Maintenance Chief
33F_____ Intercept Demultiplex Sys Rpmn
33G_____ ECM/DF Sys Rpmn
33Z_____ Intercept Sys Maint Supv-Insp
34B_____ Tabulating Equip Rpmn
34C_____ ADP Auxiliary Equip Rpmn
34D_____ ADP Repairman
34G_____ Fire Con Compt Rpmn
35B_____ Electronic Inst Rpmn
35D____, Meteorological Equip Rpmn
35E_____ Sp Elec Devices Rpmn
35F_____ Nuclear Wpn Elct Spec
35K_____. Avionics Mech
35L_____ Avionic Comm Equip Rpmn
35M____. Avionic Nav Equip Rpmn
35N_____ Avionic Fit Control Equip Rpmn
35P_____ Avionic Equip Maint Supv
35R—____ Avionic Radar Equip Rpnm
41C_____ Fire Control Inst Rpmn
41E————— Camera Rpmn
41F————— Projector Rpmn
41G————— Surv Photo Equip Rpmn
41H____. Photo Equip Repair Chief
42D_____ Dental Removable Prosthetic Spec
42E_____ Optical Lab Spec
42F_____ Dental Fixed Prosthetic Spec
46L_____ Sergeant Electrical-Mechanical Rpmn
46M_;____. Pershing Rocket Motor/Struc Rpmn
46N_____ Pershing Elec-Mech Rpmn (IA)
52C_____ Power Pack Spec
52H____. Nuclear Power Plant Mech/Op
52J_____ Nuclear Power Plant Elec/Op
52K_____ 'Nuclear Power Plant Instman/Op
52L_____ Nuclear Power Plant Proc Con Spec/Op
52M____. Nuclear Power Plant Chief
62B_____ Engr Equip Rpmn
74F————— ADPS Programming Spec
74G____ Asst Systems Analyst
82E_____ Topographic Computer
91C_____ Clinical Specialist
91D____. Operating Room Spec
91F_____ Neuropsy Spec
91M____. Electroencephnlograph Spec
91P_____ X-Ray Specialist
91Q_____ Pharmacy Specialist
92B___:___ Medical Lab Spec
96C_____ Interrogator
98B_____ Cryptanalytic Specialist
98C_____ Traffic Analyst
98G_____ Voice Interceptor
98.T_____ Electronic Warfare Op/Anal
98Z_____ Signal Intel Opns Chief
04B_____ Translator-Interpreter
04C_____ Expert Linguist
05C_____ Radio Teletype Operator
05D____. Special Indent Op
05G_____ Comm Security Spec

(3-9
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MOS Title
05H————. Morse Interceptor
05K_____ Teletype Interceptor

d. Following MOS are authorized P-l Profi-
ciency Pay (Specialty) at the rate of $50 per
month:

M08 Title
31Z————— Area Communications Chief
45J——___ Aircraft Armament Rpmn
67B_____ O-l/U-6 Airplane Rpmn
67C_____ U-1A Airplane Rpmn
67F_____ Airplane Tech Insp
67G_____ U-8/U-21 Airplane Rpmn
67H____. OV-1 Airplane Rpmn
67M____. OH-13/OH-23 Helicopter Rpmn
67N_____ UH-1 Helicopter Rpmn
67P_____ CH-21/CH-34 Helicopter Rpmn
67T_____ CH-37 Helicopter Rpmn
67U_____ CH-^7 Helicopter Rpmn
67V_____ OH-C Helicopter Rpmn
67W__-__ Helicopter Tech Insp
C7X____, CH-54 Helicopter Rpmn
67?_____ AH-1G Helicopter Rpmn
67Z__,__.__ Aircraft Maint Supv
74E_____ ADPS Console Operator

6-9. Proficiency Pay (Superior Performance)
(SP). 'a. All MOS evaluated under provisions of
chapter 5, except for those authorized Proficiency
Pay (Specialty), are authorized Proficiency Pay
(Superior Performance) at the rate of $30 per
month.

19 June 1969

6. Following MOS authorized Proficiency Pay
(Superior Performance) effective 1 July 1969 are
subject to provisions of paragraph 6-3_r. The
monthly rates shown will apply through 30 June
1970.

MOS

21R

33E

35 G

31G
33B

41B

52B

52D

55D

55 G

62C

93D
97C

Title

Proficiencg
Vag

(specialty)
designator

Sergeant Firing Set Repair- P-2
man.

Microbarograph Equipment P-2
Repairman.

Medical Equipment Repair- P-2
man.

Tactical Communications Chief. P-l
General Intercept Equipment P-l

Rpmn.
Topographic Instrument Re- P-l

pairman.
Power Generation Equip P-l

Oper/Mech.
Power Generation Equipment P-l

Rpmn.
Explosive Ordnance Disposal P-l

Spee.
Nuclear Weapons Maint P-l

Specialist.
Engineer Missile Equipment P-l

Spec.
Flight Simulator Specialist____ P-l
Area Intelligence Specialist--.— P-l

Monthly
rates

$50

50

50

25
25

25

25

25

25

25

25

25
25

TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION SCORE
ANNOUNCEMENTS

1st Increment 2d increment 3d Increment

Test period Date of Awards Date of Awards Date of Awards
announce- authorized announce- authorized announce- authorized

ment" ment* ment*

Feb.____— _— _ _
ATfl v
Aug ——————————
Nov ———— —————

__ _ _ _ _ _ _ _ _ 15 Apr
_ _ _ _ , —— __- 15 Jul
_ _ _ _ , _ —— —— 15 Oct
___ ——— _ _ 15 Jan

1 May
1 Aug
1 Nov
IFeb

15 May
15 Aug
15 Nov
15 Feb

Uua
1 Sep
1 Dec
1 Mar

15 Sep
15 Dec
15 Mar

1 Jul
1 Oct
1 Jan
1 Apr

'Approitmate date of Headquarters, Department of the Army announcement.

Figurt G-l
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10-4. Utilization. The assignment and utilization
procedures prescribed in paragraph 3-9 apply to
VRB recipients. Utilization contrary to para-
graph 3-9 is authorized only when a VRB recipi-
ent is assigned —

a. In a combat area, or
b. "Under special instructions from Headquar-

ters, Department of the Army.

10-5. Responsibilities, a. Technical supervision
and operation of the Variable Reenlistment Bonus
Program will be exercised by Chief of Personnel
Operations.

&. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is admin-
istered in conformity with tho policies and proce-
dures prescribed by this regulation.

c. Major commanders will —
(1) Administer the program for all person-

nel under their respective command jurisdictions.
(2) Establish and maintain a continuing

program of orientation, training, and publicity to
insure familiarity with all aspects of the Variable
Reenlistment Bonus Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy directives re-
ceived from Headquarters, Department of the
Army.

d. Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, unit
commanders, reenlistment officers, and finance and
accounting officers in promoting the objectives
and administration of the Variable Reenlistment
Bonus Program.

e. Commanders responsible for custody of per-
sonnel records will —

(1) Establish administrative controls to iden-
tify personnel eligible to receive a, VRB.

(2) Advise and assist unit commanders, re-
enlistment officers, and finance and accounting
officers in exercising their responsibilities in the
administration of the Variable Reenlistment
Bonus Program.

(3) Insure that correct entries are promptly
made on records and reports as required.

(4) Report as surplus personnel receiving a
VRB who cannot be properly utilized.

/. Unit commanders will insure proper utiliza-
tion of personnel receiving a VRB.

a. Reenlisting officers will insure that reenlist-
ment of individuals eligible to receive a VRB is
accomplished in conformance with AR 601-280.

10-6. Personnel administration, a. VRB des-
ignators are as follows:

TRfl designator VHH multiplier
VRB-1 ___________ VRB with a multiplier of 1.
VRB-2 ___________ VRB with a multiplier of 2.
VRB-3 ___________ VRB with a multiplier of 3.
VRB-4 ___________ VRB with a multiplier of 4.

o. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB.

c. All special orders directing assignment, re-
assignment, separation, or reenlistment of VRB
recipients will indicate the VRB designator in
accordance with AR 310-10.

10-7. Lump sum payment administration, a.
The individual requesting payment must indicate
in writing to his immediate commander his desire
to receive lump sum payment and specific reasons
therefor. To permit payment at reenlistment, the
request should be submitted 60 days prior to date
of reenlistment j or as soon thereafter as the de-
cision to reenlist is made. The request will also
include the following :

(1) MOS in which qualified,
(2) ETS or intended reenlistment date.
(3) Length of reenlistment.
(4) Statement that income tax implications

of lump sum payment are understood.
(5) Purpose or planned use of the payment

based upon —
(a) The need to discharge personal debts

or obligations, or
(b) The desire to make a worthwhile in-

vestment with a view to enhancing future finan-
cial status or to provide for retirement, or

(c) An income tax benefit which will
accrue.

(6) Amount of lump sum payment requested
and VRB payment already received.

o. The immediate commander will, by indorse-
ment, provide the following :

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings.

TAGO 1096A 10-3
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(3) Indicate the manner of performance of
the individual in the unit and other factors which
warrant designation of the case as meritorious and
in the best interest of the individual.

(4) A statement that the individual lias been
advised of—

(a) The increased tax obligation resulting,
and the tax advantage from annual payment.
When applicable, the individual will be apprised
of the combat zone exclusion of VRB for Federal
income tax purposes

(5) Recoupment of unearned portions of
VRB should he or she be separated prior to com-
pletion of their service commitment.

c. Payment of lump sum VRB to personnel
overseas could adversely affect gold flow if not
controlled. To minimize the outgo of U.S. dollars,
oversea commanders will counsel individuals on
the available savings plans to include bonds and
soldier savings which can be used for maximum
advantage of the member as well as inhibit any
contribution to adverse flow of gold.

d. Requests will be forwarded in duplicate by
the installation or comparable level commander to
The Adjutant General, Department of the Army,
ATTN: AGPF-IE, Washington, D.C. 20315, and
will not be routed through command channels.
Prior to forwarding, requests will be coordinated
with the servicing finance and accounting officer to
confirm the member's VRB entitlement. TAGO
will forward decisions to the installation com-
mander.

10-8. Financial administration. VRB payments

25 April 1969

will be processed in the manner prescribed by
paragraph 5-85, AR 37-104-2.

10-9. Records and reports, a. Enlisted Qualifica-
tion Record (DA Form 20). The VKB designator
will be entered in item 4 on the individual's En-
listed Qualification Record (DA Form 20) in ac-
cordance with instructions contained in paragraph
0-1 la.

b. Surplus personnel.
(1) VRB recipients who cannot be properly

utilized in conformance with this regulation will
be reported for reassignment instructions in ac-
cordance with paragraph 3~4c and AE 614-245.
Senior grade personnel will be reported in accord-
ance with paragraph 3-18. Data required by AR
614-220 for personnel in grades E-6 and below,
and in paragraph 3-17 for senior grade personnel,
will be included in reports to Headquarters, De-
partment of the Army, for personnel in oversea
commands. Individuals who have been reported
for reassignment under AR 614-245, or paragraph
3-18, need not be further reported.

(2) VRB payments will not be withheld or
recouped because personnel are reported surplus.

c. Availability reports. VRB designators will
be shown for individuals receiving a VRB when
reported for reassignment in accordance with per-
tinent regulations.
10-10. Pay and allowances. Entitlement portion
of this chapter has been approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under procedure prescribed by the
Secretary of Defense in accordance with title 37,
U.S. Code 1001.

^Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS

10-11. Variable reenlistment bonus (VRB).
VRB with multipliers as indicated may be paid in
the following MOS:

a. Multiplier of 4-
MOS Title

05C______ Radio Teletype Operator '
0 5 D _ _ _ _ _ _ _ Special Ident Operator
05G_____ Comm Security Specialist
05H _ _ _ __ Morse Interceptor
2 1 H _ _ _ _ _ _ _ Pershing Guidance & Con Rpmn
2 1 J _ _ _ _ _ _ Perching Test Equip Rpmn
2 1 K _ - _ _ _ _ _ Pershing Comp Rpmn
21L______ Persbtng Guid & Control Rpmn (IA)

MOS Title
2 1 M - _ _ _ _ . _ Pershing Digital Equip Rpmn (IA)
2 1 R _ _ _ _ — Sergeant Firing Set Rpmn
2 1 S - - _ - _ _ _ _ Sergeant Missile Guid Rpmn
21T______ Sergeant Tebt Equip Rpmn
2 1 U _ _ _ - - _ - Sergeant Maint Chief
2 2 G _ _ _ _ _ _ _ Nike Lchr System Rpmn
2 2 K _ _ _ _ _ _ _ Hawk Missile-Lehr Rpmn
22L. .. __ _ _ Nike Test Equip Rpmn
2 2 M _ _ _ _ _ _ _ Nike Missile Rpmn
23N______ Nike Track Radar Rpmn
23Q______ Hawk FC Rpmn
2 3 S - _ _ _ _ _ _ _ Hawk Pulse Radar Rpmn
23T_____ Hawk CW Radar Rpmn
2 3 U _ _ _ _ . _ - Nike HP Radar-Simulator Rpmn

10-4 TAGO 1096A
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MOS Title

93J _ _ _ _ _ _ _ _ _ _ ATC Ground Control Approach
(GCA) Spec

93K _ _ _ _ _ _ _ ATC Enroute Specialist
93L _ _ _ _ _ _ _ _ _ _ Air Traffic Control Chief
96C - - - - - - - - - - Interrogator
96D -_-_ __ Image Interpreter
97B _ _ _ _ _ _ _ _ _ Counterintelligence Agent
97C - - - - - - - - - - Area Intel Spec

6. Multiplier of 3.
MOS Title

OOB - - - - - - - - - - Diver
OOG - - - - - - - - - - Target Aircraft Crewman
04B -- - - - - - - - - Translator-Interpreter
11F _ _ _ _ - _ - Inf Operations & Intel Spec-Pay

Grade E-4 or Higher
12B - - - - - - _ - - _ Combat Engineer
12C _ _ - - _ _ _ - Bridge Specialist
12D _ _ - - _ - _ Powered Bridge Specialist
12E _ _ - _ - - _ - _ - Atomic Demolition Munitions Spec
12P . _ - - _ _ - - . _ Combat Engineer Tracked Vehicle

Crewman
12Z . . _ . , - _ - - _ Combat Engineers Senior Sgt
16P _ _ - _ _ - - - _ _ Light Air Defense Artillery

Crewman
17B . - - - - _ _ _ _ _ Counter battery/Counter mortar

Radar Crewman
17C - - - - - - _ _ _ _ Sound Ranging Crewman-Pay

Grade E-4 or Higher
17E _ _ _ _ _ _ Field Illumination Crewman
17K _ _ - - - _ - - - - Ground Serv Radar Crewman
17L _ _ _ _ _ _ _ _ Airborne Sensor Spec
21G _ _ _ - - _ - - Pershing Electronics Materiel Spec
24N . _ - _ - - - - - . Chaparral Sys Mech
24U _•_-_- . - -_ Hercules Electronics Mech
26P _ _ _ _ _ _ Radio Propagation Spec
26V _ _ _ _ _ _ Strategic Microwave Sys Rpmn
31D - - - - - - - - - - . Pershing Communications Spec
31G _ _ - _ - _ Tactical Comm Chief
36B - - - - - - - - - - Electronics Inst Rpmn
35D _ _ _ _ _ _ _ Meteorological Equip Rpmn
41E _ _ _ _ _ _ Camera Rpmn
41F _ _ - _ - - - - - - Projector Rpmn
41G _ _ _ _ _ _ Surv Photo Equip Rpmn
41 ji _ Photographic Equip Repair Chief
41K _ _ _ _ _ _ _ _ _ Reproduction Equip Rpmn
42D _ _ _ _ - - - . _ _ Dental Removable Prosthetic Spec
42E _ _ _ _ _ _ _ Optical Lab Spec
42F _ _ _ _ _ _ Dental Fixed Prosthetic Spec
43E _ _ - - - _ - - - _ Parachute Rigger
44C _ - - - - _ . _ Welder
44D - - - - - Blacksmith
4 4 E _ _ _ _ _ _ _ _ _ _ Machinist
44K _ . _ - - - - - . _ Marine Hull Rpmn
45J _ _ _ _ _ _ _ _ _ _ Aircraft Armament Rpmn
52C _ _ _ . - - - - - . Power Pack Spec

10-6
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MOS Title

52F _ _ _ _ _ _ _ _ _ Electrician
61B _ _ _ _ _ _ _ _ _ _ Water Craft Operator
61C _ _ - - - - . - . _ Marine Engineer
61D _ _ _ _ _ _ _ _ _ _ Amphibian Operator
61E _ _ _ _ _ Amphibian Engineer
62B _ _ _ _ _ _ Engr Equip Rpmn
62C _ _ _ _ _ _ Engr Msl Equip Spec
62D _ _ _ _ _ _ _ _ _ Asphalt Equip Operator
62E _ _ _ _ _ _ _ _ _ _ Crawler Tractor Operator
62F _ _ _ _ _ _ _ _ Crane Operator
62H _ _ _ _ _ Concrete Paving Equip Op
62K _ _ _ _ _ _ _ Grader Operator
62L _ _ _ _ _ _ _ _ _ Wheeled Tractor Operator
62M . _ - . - - - _ Rough Terrain Forklift & Loader

Op
62N _ _ _ _ _ _ _ Construction Machine Supv
63C _ _ _ _ _ _ _ General Vehicle Repairman
63K _ _ _ _ _ _ QM Heavy Equipment Rpmn
64B _ _ _ _ _ _ _ _ Heavy Vehicle Driver
71C _ _ _ _ _ _ Stenographer
71N _ _ _ _ _ _ _ Movements Specialist
72B _ _ _ _ _ _ _ Communications Center Spec
72F _ _ _ _ _ _ _ Data Communications Terminal

Spec
72G _ _ _ _ _ _ _ Data Communications Switching

Center Spec
74D _ _ _ _ _ _ _ _ _ Machine Accounting Spec
74E _ _ _ - . - _ - - _ ADPS Console Operator
76J _ _ _ _ _ _ _ Medical Supply & Parts Spec
76N _ - _ _ _ , _ Procurement Sgt
76P _ , - _ - - _ . _ _ Stock Control & Acctg Spec
76Q _ _ , _ . _ _ _ Spec Purpose Equip Repair Parts

Spec
76R _ _ _ _ _ _ Missile Repair Parts Spec
76S _ - _ _ - _ - _ - Automotive Repair Parts Spec
76T _ _ - - - - - _ _ _ Aircraft Repair Parts Spec
76U _ - _ - _ - _ - Comm-Elecy Repair Parts Spec
76W _ _ _ _ _ _ Petroleum Storage Spec
76Z _ _ - _ - - - - - . Senior Supply Sgt
81B _ _ _ _ _ _ _ _ Construction Draftsman
82B _ _ _ _ _ _ _ Construction Surveyor
82E _ _ _ _ _ _ _ Topographic Computer
8 4 D _ _ _ _ _ _ _ _ _ _ Audio Specialist
91E _ _ - - . - . - - . Dental Specialist
91M _ _ _ _ _ _ _ _ Electroencephalograph Spec
91P _ _ _ _ _ _ _ _ _ X-Ray Specialist
91S _ - _ - _ - - Preventive Medicine Spec
92C _ _ _ _ _ _ Petroleum Lab Spec
92D _ _ _ - _ - _ Chemical Lab Spec
93D _ _ - _ - _ _ . - - Flight Simulator Spec
93E _ _ _ _ _ _ _ _ Meteorological Observer
98B _ _ _ _ - - - _ _ , Cryptanalytic Spec
98C - - - - - - - - - - Traffic Analyst
98G _ _ _ _ _ _ _ _ _ Voice Interceptor
98J - _ _ _ _ - . Electronic Warfare Op/Anal
98Z _ _ _ _ _ _ _ Signal Intel Opns Chief
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c. Multiplier of 2.
MOS Title

0 4 C _ _ _ _ _ _ _ _ _ _ Expert Linguist
05B _ _ - - - - - - - _ Radio Operator
11B - - - - - - - - - - Light Weapons Infantryman
11C - - - - - - - - - - Inf Indirect Fire Crmn
11D _ _ _ _ _ _ _ _ _ _ Armor Recon Spec
HE - - - - - - - - - - Armor Crmn
11H _ _ _ _ _ _ _ _ _ _ Inf Direct Fire Crmn
13B _ _ _ _ _ Field Artillery Crmn
13D - _ - - - - - - . _ Field Artillery Rocket Crmn
13E _ _ _ _ _ _ _ _ _ _ Field Artillery Opns & Intel Asst
15B _ _ _ _ _ _ Sergeant Missile Crmn
15D - - - - - - - - - - Lance Missile Crmn
15E _ _ _ _ _ _ _ Pershing Missile Crmn
16C _ _ _ _ _ _ _ Hercules Msl Fire Control Crmn
16D - - - - - - - - - - Hawk Missile Crmn
16E - - - - - - - - - - Hawk Msl Fire Control Crmn
16H - - - - _ - - - _ Air Defense Arty Opns & Intel

Asst
16J . _ - - - - _ - _ Def Acq & Surv Radar Crmn
16K - - . _ . - - - - - Fire Dist Sys Crmn
16R - - - - - - - - - - Chaparral/Vulcan Crmn
17D _ _ _ _ _ _ _ _ _ Flash Ranging Crewman
31M -....---- Field Radio Relay & Carr

Attendant
31R - - - - - - - - - - Target Aircraft Control Sys Mech
36D - - - - - - - - - - Antennaman
41J _ _ _ _ _ _ _ Office Machine Rpmn
51Q _ _ _ _ _ _ _ _ _ _ Terrain Analyst
53C _ _ _ _ - - - - _ . Carbon Dioxide-Hydrogen Prod

Spec
54D "___-_- Chemical Equip Rpmn
55B _ - - - _ - . _ - - Ammunition Storage Spec
62G - - _ _ _ _ _ Quarryman
62J - - - - - - _ _ - . General Construction Machine Op
63F - _ _ _ - _ _ Recovery Specialist
63H _ _ _ _ _ _ _ _ _ _ Engine & Powertrain Rpmn
65G . - _ _ _ _ - - Railway Section Foreman
65H ____ , - Locomotive Operator
66K _ _ _ _ _ _ Railway Movement Coordinator
65Z _ _ _ _ _ _ _ _ _ _ Railway Senior Sgt
71R - - - - - - - - - - Broadcast Specialist
71S - - - - - - - - - - Attache Specialist
73C - - - - - - - - - - Pay/Disbursing Spec
73D - _ _ _ - _ - - - - Accounting Specialist
76L _ _ _ _ _ _ Film Library Specialist

C 34, AR 600-200
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Title

76M _ _ _ _ _ _ _ Ammunition Records Clerk
8 2 C _ _ _ _ _ _ _ _ _ _ Arty Surveyor
82D - - - - _ _ - _ _ _ Topographic Surveyor
95B - - - - - - - - - - Military Policeman
96B - - - . _ _ _ _ _ _ Intelligence Analyst
97D _ _ _ _ _ _ _ _ - - Military Intel Coordinator

d. Multiplier of 1.

MOS Title

OOE _ _ _ _ _ _ _ _ _ Recruiter & Career Counselor
26T - - - - - - - - - - TV Equipment Rpmn
36E - _ _ - _ - - - - , Cable Splicer
44B - . _ _ _ _ _ _ _ _ Metal Body Rpmn
51B _ _ _ _ _ _ _ _ Carpenter
51E - _ _ - _ _ _ Camouflage Spec
51F - - - - - _ - - . _ Pipeline Spec
51J _ _ _ _ _ _ _ _ _ Heating & Ventilating Spec
51K - _ _ - „ - . - - - Plumber
52E _ _ _ _ _ _ Power Station Operator
52G - - - - - - _ _ - . High Voltage Electrician
52H _ _ _ _ _ _ _ _ _ _ Nuclear Power Plant Mech/Op
52J _ _ _ _ _ _ _ _ _ _ Nuclear Power Plant Elec/Op
52K _ _ - - _ - - . _ _ Nuclear Power Plant Instman/Op
52L - - - - . - _ - - - Nuclear Power Plant Proc Con

Spec/Op
52M - - - - - - - - - Nuclear Power Plant Chief
53B _ _ _ _ _ _ _ _ _ Oxygen-Acetylene Prod Spec
65C - _ _ _ - _ Diesel-Elec Locomotive Rpmn
65D _ _ _ _ _ _ _ _ _ _ Railway Car Rpmn
65E _ _ _ _ _ _ _ Airbrake Rpmn
71D _ _ _ _ _ _ _ _ _ Legal Clerk
71E _ _ _ _ _ - _ _ - _ Court Reporter
71H _ _ _ _ _ _ _ _ _ Personnel Specialist
71P - - - . - _ _ _ _ _ Flight Operations Good
74C _ _ _ _ _ _ _ _ Personnel Accounting Spec
81E - . _ _ _ , - _ _ _ Illustrator
91B _ _ - - - - - . - . Medical Specialist
91G - - - - - - - - - - Social Work/Psychology Spec
91R _ _ _ _ _ _ _ _ _ _ Food Inspection Spec
91T _ _ _ _ _ Veterinary Spec
93F ---------- Ballistic Meterology Crmn
93G - - - - - - - - - - Microbarograph Spec
94B _ _ _ - - - . _ . - Cook
94F - - - - - - - - - - Hospital Mess Steward

10-7



31 January 1969 C 27, AR 600-200

may continue to receive Proficiency Pay (Supe- MOS Tme

rior Performance) beyond the normal 12 month "B———- Light Weapons Infantryman
. n , , - . , _ , -i-, /. • T. fd • HC——'——--- Infantry Indirect Fire Crewman

period of entitlement. Proficiency Pay (Superior 1 1 D _ _ _ _ _ _ _ _ _ Armor Reconnaissance Specialist .
Performance) continued under this paragraph HE_______ Armor Crewman
will be substantiated by publication of special or- 11F——____ Infantry Operations & Intelligence Spec
ders confirming such continuation, effective the H G _ _ . _ _ — — Infantry Senior Sergeant
date entitlement would normally terminate. En- "?— — "- ^ntry Direct Fire Crewman
. . J 12A_______ Pioneer

titlement terminates: 1 2 B _ _ _ _ _ _ _ _ Combat Engineer
(a) When the provisions of paragraph 1 2 C — — _ _ _ _ _ Bridge Specialist

6-45 {8) require early termination. 12D - ------- - Powerdd Bridge Specialist
/i \ /~v_ -.i jx i.' i i -i_ j v 1 2 E _ _ _ _ _ _ _ _ Atomic Demolition Munitions Spec(b) On the enective date prescribed by ,..,- ,-, , , ,-, . „, . , ,r ,. ,. • v . / „ , _ L J 12F________ Combat Engineer Tracked Vehicle

the applicable Headquarters, Department of the Crewman
Army Superior Performance Qualification Score 1 2 Z _ _ _ _ _ _ _ _ Combat Engineer Senior Sergeant
(SPQS) announcement for the individual's 1 3 A _ _ . _ _ . _ _ _ _ Field Artillery Basic
PMOS which follows the first regular PMOS 1 3 B _ _ _ _ _ _ _ _ _ _ Field Artillery Crewman

, . , • -i j;. -i • •, - 1 3 D _ _ _ _ _ _ _ _ Field Artillery Rocket Crewman
evaluation test period after the period of exemp- 1 3 E _ _ . _ _ _ _ _ _ . Field j^y Operations & Intelligence Asst
tion under paragraph a (1), above. 13Z___ _ _ _ _ _ _ _ Field Artillery Senior Sergeant

S. Individuals receiving Proficiency Pay 1 5 B _ _ _ _ _ _ _ _ _ _ Sergeant Missile Crewman •
(Superior Performance) upon arrival in subject M.?"" — ™ Lance MlwileCrewmaiiv * _ , , -, , , -, - T-.-._-.-.<-I 15E——------ Pershing Missile Crewman
areas, who were mandatorily evaluated m PMOS i 5 J _ _ _ _ _ _ _ Field Arty Missile Operations & Intel
before their arrival, and who fail to qualify for Asst
a new award, will have Proficiency Pay (Superior 1 5 Z — _ _ _ _ _ _ Field Arty Missile Senior Sergeant
Performance) terminated in accordance with 1 6 B _ _ _ _ _ _ _ _ _ _ Hercules Missile Crewman

v ,, AT,a\ mr. • j - - i i i 1 6 C _ _ _ _ _ _ _ _ Hercules Fire Control Crewman
paragraph 6-46(6). These individuals may be 16D.__...... Hawk Missile Crewman
given new awards of Proficiency Pay (Superior i G E _ _ , _ _ _ _ _ _ _ Hawk Missile Firo Control Crewman
Performance) under the provisions of paragraph 1 6 F _ _ _ _ _ _ _ _ Light ADA Crewman
4 below. 1 6 H _ _ _ _ _ _ _ ADA Operations & Intelligence Asst

.a _- T • -i i , •• T , ^ - 1 6 J _ _ _ _ _ _ _ _ _ _ Defense Acquisition Radar Crewman
3. Individuals not receiving Proficiency 16K......... Fire Distribution System Crewman

Pay (Superior Performance) upon arrival in sub- 1 6 R _ _ _ _ _ _ Chaparral/Vulcan Crewman
ject areas, who were evaluated in PMOS before 1 6 Z — _ _ _ _ _ _ _ Air Defense Artillery Senior Sergeant
their arrival may be awarded Proficiency Pay 1 7 B _ _ _ _ _ _ _ _ . Counterbattery/Countermortar Radar'
(Superior Performance) under paragraph 6-4&. ,„,. „ rm" . .-,% L _ - , . , - ' . . to L 17C________ Sound Ranging Crewman

4. Individuals not receiving Proficiency i 7 D - _ _ _ _ _ _ Flash Ranging Crewman
Pay (Superior Performance) upon arrival in sub- 17E_______ Field Illumination Crewman
ject areas, and not evaluated in PMOS by reason 1 7 K _ _ _ _ _ _ _ , _ Ground Surveillance Radar Crewman
of exemption under paragraph a(l), above, may 1 7 L _ . _ _ _ _ _ _ _ Airborne Sensor Specialist
, i j T» B • T? /o • r> e 1 7 Z _ _ _ _ _ _ _ _ _ _ Combat Surveillance & Targetbe awarded Proficiency Pay (Superior Perform- Acquisition NCO
ance) under this subparagraph. Awards may be 2 1 G _ _ _ _ _ _ _ _ _ Pershing Electronics Materiel Spec
made under this subparagraph only when the total 45F_______ Artillery Mechanic
of such awards combined with the total number 8 2 C _ _ _ _ _ _ _ _ _ Artillery Surveyor
of individuals receiving Proficiency Pay (Supe- 9 3 F _ _ _ _ _ _ _ _ Ballistic Meteorology Crewman
rior Performance) upon arrival does not exceed: ' (c) 5 percent of the actual strength as-

(a) 30 percent of the actual strength signed and attached to each subject area, grades
assigned and attached to each subject area in MOS E-3 through E-9 with 2, or more years service, in
OOZ, Command Sergeant Major. each of the remaining MOS authorized Proficiency

(b) 20 percent of the actual strength Pay (Superior Performance) as provided in para-
assigned and attached to each subject area, grades. graph 6-9.
E-3 through E-9 with 2 or more years service, in (d) One award in each MOS when the
each of the following MOS: actual strength assigned and attached in grades
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E-3 through E-9 with 2 or more years service
is so small that application of the above percentage
factor results in a zero quota and no individual is
receiving the pay in the MOS under paragraph
_?, above.

6. The earliest effective date that may be
established for an award of Proficiency -Pay
(Superior Performance) is the effective date au-
thorized for the individual's PMOS in the appli-
cable Headquarters, Department of the Army
SPQS announcement. '

<?. Special orders will be issued In accordance
with the format shown under TC.325, AR 310-10,
for each award, termination or continuation of

31 January 1969 t...
.award. During in-processing at duty station afterjh
departure from subject areas, a check for orders^
will be made. In the absence of special orders con- ' •
firming an award continued under paragraph
&(3) (->)-/, above, confirmatory orders will be
issued.
. d. Individuals who depart subject areas before
serving at least 90 days, who miss their regular
PMOS evaluation period by reason of such service,
will be administered special makeup testing at the
earliest possible date. Maintenance and termina-
tion of proficiency pay status of these individuals
will be governed by the provisions of chapter 6 or
paragraph 7, above.
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CHAPTER 8

(Reserved for future publication)
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d. Oversea service, insufficient time for.
When an individual who has been selected for
oversea service does not have sufficient time re-
maining in current enlistment for the oversea
tour for which selected and is unwilling to ex-
tend enlistment or be discharged and reenlisted
to complete the oversea tour, an entry will be
made as follows: "Declined ext o enl or disch
and reenl for o/s svc (date)."

e. Eligibility for further service.
(1) When a certificate barring reenlist-

ment, provided for in section III, AR 635-200,
is approved, the custodian of the qualification
record will enter the statement: "Not recm for
further svc." In the event that approval to void
the certificate is granted, the entry will be de-
leted by drawing a single ink line through the
entry and entering date after the deletion.

(2) Prior to transferring individual to a
transfer activity for separation processing, ex-
cept in the case of ACDUTRA personnel, enter
the remark "Elig for reenl" or "Not elig for
reenl," followed by appropriate code as speci-
fied in AR 635-5.

/. Desertion, removal of charges. When a
charge of desertion is removed by the author-
ity competent to order trial, as having been er-
roneously made, enter the number, source and
date of order or communication authorizing re-
moval of the charge. Example: "Charge of de-
sertion of (date) removed as having been erro-
neously made, Itr 1 A (date)."

g. Restoration to duty.
(1) (a) When a prisoner who has been

discharged with a dishonorable or bad conduct
discharge is restored to duty, an entry will be
made setting forth the fact and the date of
honorable restoration to duty with authority
therefor. Example: "Hon restored to dy (date)
Itr Sixth USA (date)."

(b) When a prisoner is restored to duty
and enlisted for a period equal to the unserved
portion of the current enlistment or obligation
to serve, entry will show the exact period of
enlistment expressed in years, months, and
days. Example: "Hon restored to dy (date) Itr
order HI, 6th Army (date) unserved portion of
enlmt 1 yr, 4 mos, 5 das."

(2) When desertion is admitted and the

C 34, AR 600-200
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individual is restored to duty without trial, an
entry will be made showing the date restored
to duty and date of desertion, and complete ref-
erence to the order or communication directing
restoration to duty. Date of restoration to duty
is the date of receipt of the order or communi-
cation authorizing the restoration to duty
without trial at the installation at which the
individual is serving or is in confinement, un-
less the date is otherwise stated in the com-
munication. Example: "Restored to dy w/o
trial (date) desertion of (date) admitted auth
Itr Hq 6th Army, subject, (date)."

h. Fraudulent and invalid enlistment.
(1) When an individual concealed infor-

mation which would have disqualified him for
reenlistment and is retained in service by com-
petent authority, an entry will be made show-
ing that discharge because of fraudulent enlist-
ment has been waived. The specific paragraph
of AR 635-206 which authorized such entry
will be shown. Example: "Concealment of
prior DD waived per 1st Ind, 2d Army (date),
para _ _ . . , AR 635-206."

(2) When an individual is dropped from a
fraudulent enlistment, an entry will be made
showing date dropped and the name, service
number, and date of enlistment under which he
is held or discharged. The specific paragraph
of AR 635-206 authorizing such entry will be
shown. Examples: "Dropped (date) retained in
svc under enlmt of (date) under name Fred
Price RA 16 749 564 p a r a _ _ _ _ _ _ , AR
635-206."; "Dropped (date) disch fr enlmt of
(date) under name James Davis RA 14 604
386."

(3) When an individual is released be-
cause of an invalid enlistment and is not fur-
nished any kind of certificate, entry will be
made to this effect. Example: "Rel fr mil con-
trol by virtue of void enl (cite SO No. and issu-
ing HQ)."

i. Civil confinement. When an individual not
in an AWOL status is confined and convicted
by civil authorities, an entry will be made
showing the date and place of arrest, nature
and date of offense for which arrested, and the
sentence adjudged. If the individual was in an
AWOL status, information concerning the of-
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fense and the disposition will be entered
whether convicted or acquitted. Examples:
Confined and convicted — "Arrested (date) by
civil auth Pittsburgh, Pa., while on auth pass,
charge larceny (date) convicted and sentenced
to serve 1 yr' state penitentiary"; Confined and
acquitted — "Arrested (date) by civil auth
Pittsburgh, Pa., while in AWOL status, charge
larceny (date) held for trial — acquitted."

;'. Not favorably considered for l&ward of
Good Conduct Medal. An entry will fee made at
the time individual is eligible for award of the
Good Conduct Medal, but is not favorably con-
sidered. Example: "NFC for award of GCM
(date)." ;'

k. Mortgage insurance (AR 608-8). Section
124, Housing Act of 1954 (68 Stat. 603), as
amended (12 USC 1715M), provides mortgage
insurance for service members. Upon receipt of
an indorsed Request for and Certificate of Eli-
gibility (DD Form 802) from' the Finance
Center, U.S. Army, an entry will be made in
this item similar to the following: "Cert of
Elig and FHA (enter date ind FHA) (enter
date recorded in item 13, DD Form 802)."
Upon forwarding a Certification of Termina-
tion to the FHA, a remark similar to the fol-
lowing will be entered "Cert of Term initiated
(enter the date appearing in item 5, DD Form
803)."

I. ADP equipment identification. For enlisted
personnel in MOS 34B, C and D, indicate ADP
equipment manufacturer and identification.
Example: "IBM 705."

m. Recruiting personnel assigned to the U.S.
Army Recruiting Command. Upon receipt of
notification that recruiting personnel have re-
ceived the recruiter clothing allowance for
purchase of Army Blue uniform and an addi-
tional Army Green uniform, enter the follow-
ing information as appropriate:

Paid initial recruiter clothing allowance
(amount), (date)' AR 700-8400-1

Paid supplemental recruiter clothing al-
lowance (amount), (date) AR 700-84.

ifn. Area of preference. AR 614-203, AR
614-220, AR 614-245, and AR 680-1.

(1) CONUS Enter (in pencil) "CONUS
area of preference" and the area preferred.

Also, enter the appropriate code in column
identified by an asterisk (*).

(2) Oversea. Enter (in pencil) "OVER-
SEA area of preference" and the area pre-
ferred. Also, enter the appropriate code in col-
umn identified by an asterisk(*).
9-56. Inserts (item 43). a. When the first Insert
Sheet (DA Form 20A, Continuation for Over-
flow Items) is added, the date added will be en-
tered in appropriate box.

b. When the first Insert Sheet (DA Form
20B, Record of Court-Martial Convictions) is
added, the date added will be entered in appro-
priate box.

c. Addition of second and subsequent Insert
Sheets will not be entered, but will be identi-
fied in accordance with sections IV and V, as
appropriate.

9-57. Time lost under Section 972, Title 10,
United States Code (former Section 6(a). Ap-
pendix 2b, MCM 1951) and subsequent to nor-
mal date ETS (item 44). a.-General.

(1) Every individual who falls into any
one of the following categories is liable, after
his return to full duty, to serve for a period
that, when added to the period that he served
before his absence from duty, amounts to the
term for which he was enlisted or inducted.

(a) Deserts.
(b) Is absent from organization, sta-

tion, or duty for more than 1 day without prop-
er authority.

(c) Is confined for more than 1 day
while awaiting trial and disposition of case,
and whose conviction has become final.

(d) Is confined for more than 1 day
under a sentence that has become final; or

(e) Is unable for more than 1 day, as
determined by competent authority, to perform
duties because of intemperate use of drugs or
alcoholic liquor, or because of injury resulting
from misconduct.

(2) Under the express provisions of 10
U.S.C. 972, military confinement while await-
ing trial may be classed as time to be made
good only when trial results in conviction. A
period of confinement terminated by restora-
tion to duty without trial is not time lost
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within the meaning of 10 U.S.C. 972, there
being no provision of law or regulations that

C 34, AR 600-200
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require time spent in confinement to be made
good. See JAG 220.7, 17 December 1931.
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9-34. Residence in foreign country (Hem 21). Enter each continued residence in excess of 1 year
in a foreign country. Residence resulting from service in the Armed Forces of the United States
will not be entered. \

a. Last year. Enter last yean in which residence terminated,
6. Country. Enter country. \
c. Length. Enter length of residence in months.

9-35. Military occupational specialties (item 22). a. Enter each military occupational specialty
(MOS) code awarded the individual No entries will be made for duty and reporting codes OOD,
09B through 09H. All entries will be made in pencil for members of the Army National Guard
and of the Army Reserve. \

(1) Code. Enter the MOS code) including special qualification identifier and language
identification codes, and additional skillVidentifier (ASI) when applicable, as authorized in AR
611-201 and AR 611-202, and awarded ii\ accordance with chapter 2, or AR 140-135. The fourth
and succeeding characters of the MOS code will be entered in pencil.

(2) Title. Enter the title of the MOS in abbreviated form or as it appears in AR 611-201
or AR 611-202, depending upon availability, of space.

(2.1) Source. Enter in pencil the appropriate source of PMOS indicator, shown in table
5-3, AR 680-1 in the column identified by ai. asterisk (*) when an MOS is designated primary
or when any of the first four characters of the primary MOS changes.

(3) Date. Enter the date on which the^lOS was awarded. Date of award resulting from
prior service will be the date of preparation of BA Form 20 unless an earlier date can be sub-
stantiated from official documents. \

(4) Type. \
(a) Primary MOS. Enter in pencil "P" When an MOS is designated as primary in ac-

cordance with section V, chapter 2, or AR 140^135. When the date of designation is different
from date of award of MOS, enter date of designatioV in pencil, in parentheses, after the title.

(b) Secondary MOS. Enter in pencil "S \when an MOS is designated as secondary in
accordance with section V, chapter 2, or AR 140-135.

if(c) Additional MOS. Enter in pencil "A" Vfhen an awarded MOS is designated as ad-
ditional.

(5) Verification or retention (V or R).
(a) Enter in pencil "V" when an MOS has been verified through evaluation under the

Enlisted Evaluation System. \
(b) Enter in pencil "R" when an individual fails to qualify in MOS under the Enlisted

Evaluation System and retention of PMOS is approved. \
(c) Erase "V" and enter "R" when an individual^ fails to requalify upon subsequent

evaluation under the Enlisted Evaluation System and retention of PMOS is approved.

b. Reclassification in MOS. Take actions as follows, when reclassincation in MOS occurs
under the provisions of section VI, chapter 2, or AR 140-135\v

(1) Withdrawal of MOS. A single line will be drawn through code, title, and date. The
entry will be erased for members of the Army Reserve not on a\tive duty.
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(2) Change of skill level. Erase current skill level character and enter new skill level char-
acter and date of award.

•jV(3) Change or withdrawal of Special Qualifications Identifier.
(a) Change of SQI. Erase current SQI and enter new SQI. If the individual remains

qualified in the old SQI, record the old SQI as part of the SMOS. When more than two special
qualification identifiers have been awarded, they will be entered in Item 45 as "Additional SQI".

(b) Withdrawal of SQI. Erase current SQI. Review Items 22 and 45 to determine if the
individual is qualified in another SQI. If appropriate, enter the SQI where file erasure was made.
If no other SQI is appropriate, enter "O".

•fc(4) Change or withdrawal of Additional Skill Identifier.
(a) Change of ASI. Erase current ASI and enter new ASI. If the individual remains

qualified in the old ASI, and its associated MOS, enter the seven character code in Item 45 and
label "Additional ASI".

(b) Withdrawal of ASI. Erase current ASI. Review Item 45 to determine if the in-
dividual is qualified in another ASI associated with the MOS from which the ASI is withdrawn.
If appropriate, enter the ASI where the erasure was made.

(5) Withdrawal or change of language characters. Erase current characters and enter
new language characters, if qualified.

•^•(6) Redesignation of primary, secondary, or additional MOS. Entries will be made as in-
dicated under a(4) above and previous designation will be erased, as appropriate.

c. Noncommissioned Officers Logistics Program. Enter in pencil "NCOLP" after title of pri-
mary MOS upon notification that the individual is selected for the program. Erase entry upon
notification that individual is released from the program. Example:

9-36. MOS evaluation scores (item 23). a. Enter in pencil the month and year of evaluation and
score attained, of the three most recent evaluations in each MOS, listed in item 22. Entries will
be made on the same line as MOS listed in item 22.

b. Upon the fourth and subsequent evaluation in the same MOS, the oldest entry will be
erased and the most recent evaluation entered. Example:
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.... ;t!on for such utilization will be accomplished
,i accordance with a and b below.\

^fra. Identification and selection. Enlisted per-
sonnel with usable skills are identified to Chief
of Personnel Operations by neme and qualifi-
cation in accordance with AR 1514-203. The
following factors will be considered in deter-
mining assignments^ or personnel with civilian
acquired skills: \

(1) Quality and availability of personnel
with such skills.

(2) Requirements of the Army for such
skills at the particular time individ-
uals can be assign*

(3) Priority of requirement for training
in other MOS.

(4) Peculiar military clWacteristics of
'duty positions which\preclude gen-
ral use of civilian trained personnel.

6. Excepted personnel. The following cate-
gories of personnel will not be selected for di-
rect assignment to duty in an MOS, based on
their civilian skill upon completion\of basic
combat training.

C 7, AR 600-200
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(1) Those with enlistment commitments
for specific school courses or for other
options which preclude utilization of
civilian acquired skill.

(2)-Those required for training in an
MOS which -has a greater training re-
quirement or priority.

c. Assignment.
(1) Initial assignment 'of enlisted person-

nel utilized in civilian trained skills
will be to units within the CONUS,
Alaska, Hawaii, Puerto Rico, and
Canal Zone. Specific method of re-
'assigning personnel and establishing
EDCSA in reassignment orders as
prescribed in AR 612-200 will apply.

•£ (2) Assignment instructions by name will
be provided basic training activity
commanders either concurrently or.
immediately following training as-
signment instructions furnished in
accordance with AR 614-203.
Basic training installation com-
manders will report short-shipments
in accordance with AR 6l4r-203.

Section V. CLASSIFICATION IN MOS

2r-I8. Purpose. This section governs aw.ard
Of MOS and initial designation of primary and
secondary MOS«

2-19. Authority to award MOS. The follow^
Ing are authorized to award MOS. \

«, Training activity commancjers, \
6. Commandants of Army service schools or

other Armed .Forces schools conducting .train-
ing for qualification in an Army MOS.

c. Classification authorities, as defined in
paragraph l-2fc.

d. Others, in specific MOS as follows:
(1) .MOS 95D. See All 611-201 and AR

195-11.
(2) MOS 97B. See AR 611̂ 202.
(3) MOS 97C. See AR 611-202.
(4) MOS 97D. See AR 611-202,

TAGO 186 A

(5) Any scientific and, engineering MOS
(para 4-27a(2).).

(6) MOS OOE. See AR C01-275.
2-20. Award of MOS. .Occupational qualifi-

cation for MOS aWard may be attained through
satisfactory completion of advanced individual
training, service school training, on-the-job
training, or_p_n_the basis 'of "ciyiUaii education

_r work experience.
Enlisted personnel who. possess skills and
ledges required for any -five-character

MOS, as specified in AR 611-201 or AR G117
202\may be awarded that MOS, provided, in-
dividW meets physical, mental, and special
requirements contained in specification for
M0§.

6. NeV MOS will be awarded upon—
(1) Attainment of a higher skill in an

awarded MOS.
2-9
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(2) Qualification in any MOS at same or
higher pay grade.

(3) Successful completion of MOS training
at a U.S. Army service school or a training activ-
ity, including U.S. Air Force, Navy, or Marine
Corps schools, authorized to train Army
personnel.

(4) Successful completion of on-the-job
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless individual holds
MOS compatible with new status.

(6) Appointment to a higher pay grade, un-
less individual holds MOS compatible with new
pay grade and NCO or specialist status.

(7) Reduction to a lower pay grade which
is not commensurate with previously held MOS.

(8) Changes to MOS structure.
(9) Identification of civilian acquired skills

having a direct MOS counterpart (para 2-17).
•A-C. Duty and reporting codes prescribed by

AR 611-201 will not be awarded as MOS, except
only when award as MOS is specifically author-
ized in AR 611-201.
2-21. Classification in classified MOS. Proce-
dures and policies for classification of individuals
in classified MOS listed in AR 611-202 will be
as prescribed herein, except for such modification
as may be directed by Headquarters, Department
of the Army, in the interest of national security.
2-22. Determination of skill level. Skill level
characters will be awarded based on individual's
skill, training, and experience. AR 611-201 and
AR 611-202 list authorized skill levels and pre-
scribe the prerequisites for each skill level.

a. Prohibitions.
(1) An individual will not hold a skill level

below that authorized for his pay grade.
(2) A noncommissioned officer will not hold

a skill level authorized for specialists.

(3) A specialist will not hold a skill level
authorized for NCO position in PMOS.

b. Skill levels Mgher than authorised for pay
grade. Skill levels authorized for each pay grade
are contained in standard of grade authorization
for each MOS specification published in AR 611-
201 and AR 611-202. An individual holding a skill
level higher than authorized for his pay grade
must be qualified at all skill levels of the MOS
up to and including skill level awarded. In such
cases, each higher skill level is presumed to repre-
sent a progressive step in the accumulation of skill.

c. Skill levels authorized for noncommissioned
officers. Skill level characters will indicate highest
skill levels in which qualified. Noncommissioned
officers will be awarded only skill level characters
4 or 5.

d. Skill levels for primary and secondary MOS
of specialists and privates.

(1) The skill level character in the primary
MOS will indicate highest specialist skill level in
which qualified (characters 1 through 3).

(2) The skill level character for all other
awarded MOS will indicate highest skill level in
which qualified, including skill levels authorized
for noncommissioned officers (1 through 5). Since
awarded MOS with NCO skill levels are author1

ized to be designated as SMOS for specialists and
privates, the first three characters of PMOS and
SMOS may, on occasion, be the same. This con-
stitutes an authorized exception to the definition
in paragraph l-2o&.

e. Classification in temporary specifications.
Personnel classified in MOS designated as a "Tem-
porary Specification" in AR 611-201 or AR Gil-
202 may hold pay grades higher than authorized
for the MOS, provided specification states that
grades indicated in standards of grade authoriza-
tion are the minimum authorized.
2-23. Award of special qualification identi-
fiers. Characters authorized by section V, AR
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lection for such utilization will be accomplished
in accordance with a and 6 below.

Identification and\selection. Enlisted per-
sonnel with usable skills are identified to Chief
of Personnel Operations by name and qualifi-
cation in accordance with AR "614-203. The
following factors will beVconsidered in deter-
mining assignments for personnel with civilian
acquired skills:

(1) Quality and availability of personnel
with such skills.

(2) Requirements of they Army for such
skills at the particular time individ-
uals can be assigned.

(3) Priority of requirement for training
in other MOS.

(4) Peculiar military characteristics of
"duty positions which preclude gen-
ral use of civilian trained \personn el.

6. Excepted personnel. The following cate-
gories of personnel will not be selected for di-
rect assignment to duty in an MOS Based on
their civilian skill upon completion ot basic
combat training.
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(1) Those with enlistment commitments
for specific school courses or for other
options which preclude utilization of
civilian acquired skill.

(2)-Those required for training in an
MOS which has a greater training re-
quirement or priority.

c. Assignment.
(I) Initial assignment of enlisted person-

nel utilized in civilian trained skills
will be to units within the CONUS,
Alaska, Hawaii, Puerto Rico, and
Canal Zone. Specific method of re-
assigning personnel and establishing
EDCSA in reassignment orders as
prescribed in AR 612-200 will apply.
Assignment instructions by name will
be provided basic training activity
commanders either concurrently or
immediately following training as-
signment instructions furnished in
accordance with AR 614-203.
Basic training installation com-
manders will report short-shipments
in accordance with AR 614-203.

Section V. CLASSIFICATION IN MOS

2-18. Purpose. This section governs award
of MOS and initial designation of primary a\id
secondary MOS.

2-19. Authority to award MOS, The follow^
ing cure authorized to award MOS.

a. Training activity commanders.
6. Commandants of Army service schools or

other Armed .Forces schools conducting .train-
ing for qualification in an Army MOS.

c. Classification authorities, as defined in
paragraph 1-2A.

d. Others, in specific MOS as follows:
(1) MOS 95D. See All 611-201 and AR

195-11.
(2) MOS 97B. See AR 611-202.
(S) MOS 97C- See AR 611-202.
(4) MOS 97D. See AR 611-202.

TAGO 18CA

(5) Any scientific and, engineering MOS
(para 4-27a(2).).

(6) MOS OOE. See AR 601-275.
2-20. Award of MOS, .Occupational qualifi-

cation for MOS award may be attained through
satisfactory completion of advanced individual
training, service school training, on-the-job
training, or_on_the basis 'of civilian education
or work experience.

«. Enlisted personnel who. possess skills and
lowledges required for any -five-character
[OS, as specified in AR 611-201 or AR 6117

202, may be awarded that MOS, provided.in-
dividual meets physical, mental, and special
requirements contained in specification for
MOS

A
6. New MOS will be awarded upon—

(IX Attainment of a higher skill in an
.warded MOS.
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(2) Qualification in any MOS at same or
higher pay grade.

(3) Successful completion of MOS training
at a U.S. Army service school or a training activ-
ity, including U.S. Air Force, Navy, or Marine
Corps schools, authorized to train Army
personnel.

(4) Successful completion of on-the-job
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless individual holds
MOS compatible with new status.

(6) Appointment to a higher pay grade, un-
less individual holds MOS compatible with new
pay grade and NCO or specialist status.

(7) Reduction to a lower pay grade which
is not commensurate with previously held MOS.

(8) Changes to MOS structure.
(9) Identification of civilian acquired skills

having a direct MOS counterpart (para 2-17).
•fac. Duty and reporting codes prescribed by

AR 611-201 will not be awarded as MOS, except
only when award as MOS is specifically author-
ized in AR 611-201.
2-21. Classification in classified MOS. Proce-
dures and policies for classification of individuals
in classified MOS listed in AR 611-202 will be
as prescribed herein, except for such modification
as may be directed by Headquarters, Department
of the Army, in the interest of national security.
2-22. Determination of skill level. Skill level
characters will be awarded based on individual's
skill, training, and experience. AR 611-201 'and
AR 611-202 list authorized skill levels and pre-
scribe the prerequisites for each skill level.

a. Prohibitions.
(1) An individual will not hold a skill level

below that authorized for his pay grade.
(2) A noncommissioned officer will not hold

â skill level authorized for specialists.

(3) A specialist will not hold a skill level
authorized for NCO position in PMOS.

b. Skill levels higher than authorized for pay
grade. Skill levels authorized for each pay grade
are contained in standard of grade authorization
for each MOS specification published in AR 611-
201 and AR 611-202. An individual holding a skill
level higher than authorized for his pay grade
must be qualified at all skill levels of the MOS
up to and including skill level awarded. In such
cases, each higher skill level is presumed to repre-
sent a progressive step in the accumulation of skill.

c. Skill levels authorized for noncommissioned
officers. Skill level characters will indicate highest
skill levels in which qualified. Noncommissioned
officers will be awarded only skill level characters
4 or 5.

d. Skill levels for primary and secondary MOS
of specialists and privates.

(1) The skill level character in tlie primary
MOS will indicate highest specialist skill level in
which qualified (characters 1 through 3).

(2) The skill level character for all other
awarded MOS will indicate highest skill level in
which qualified, including skill levels authorized
for noncommissioned officers (1 through 5). Since
awarded MOS with NCO skill levels are author1

ized to be designated as SMOS for specialists and
privates, the first three characters of PMOS and
SMOS may, on occasion, be the same. This con-
stitutes an authorized exception to the definition
in paragraph 1-2ak.

e. Classification in temporary specifications.
Personnel classified in MOS designated as a "Tem-
porary Specification" in AR 611-201 or AR 611-
202 may hold pay grades higher than authorized
for the MOS, provided specification states that
grades indicated in standards of grade authoriza-
tion are the minimum authorized.
2-23. Award of special qualification identi-
fiers. Characters authorized by section V, AR
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611-201, to indicate special qualifications will
be added, upon qualification, as a fifth charac-
ter to the appropriate MOS (sec. IX).

2-24. Classification of linguists. Enlisted per-
sonnel who attain a rating of "1" through "5"
in speaking comprehension and reading compre-
hension, when tested or interviewed in accord-
ance with procedures in AR 611-6, will be clas-
sified as linguists or awarded language identi-
fication codes (para 2-45).

2-25. Initial designation of primary MOS

C 7, AR 600-200
2-24

(PMOS). PMOS will be designated as follows:
a. When an individual has only one MOS, it

will be designated primary.
b. Upon completion of advanced individual

training, the MOS for which trained will be
designated primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be desig-
nated as primary unless waived by individual
concerned.

AGO 6381A 2-10.1
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•/ d. Upon completion of basic training, personnel
classified in an MOS as the result of civilian ac-
quired skills and selected for assignment in that
MOS by Headquarters, Department of the Army,
will have such MOS designated primary.
2-26. Initial designation of secondary MOS.
When an individual acquires two awarded MOS,
one MOS will be designated as secondary.

a. Upon completion of training for qualification
in a new occupational specialty, the old PMOS
will be considered for designation as secondary
concurrent with designation of new PMOS.

b. MOS may be awarded and designated as
secondary without change in PMOS on the basis
of—

(1) Civilian acquired skills.
(2) Prior military service.
(3) Temporary performance of duty in other

than PMOS.
c. To permit greater utilization of skills • ac-

quired by E-7, E-8, and E-9 personnel, all indi-
viduals in these grades will be identified with at
least one MOS in addition to their primary MOS.
To fulfill this requirement, commanders will re-

view records of senior grade personnel within
their commands and establish a procedure to in-
sure that records of newly appointed personnel are
reviewed. Action will be taken —

(1) To award each individual a secondary
MOS, based on previous experience, or

(2) To commence a crosstraining program to
qualify the individual in a secondary specialty.
If a secondary MOS is withdrawn, the com-
mander will accomplish an action as previously
stated in (1) or (2) above. Secondary MOS will
be reported to Chief of Personnel Operations in
accordance with paragraph 9-646.
2-27. Entries of MOS on records and reports.
Award of MOS will be recorded in item 22 of
Enlisted Qualification Record, as prescribed in
paragraph 9-35. Designation of PMOS and
SMOS will be announced in special orders and re-
ported as prescribed by AR 335-60. Personnel
undergoing school or on-the-job training for
qualification in a new MOS will not be awarded
new MOS until completion of training; however,
such individuals will be reported on personnel re-
ports in MOS for which being trained.

Section VI. RECLASSIFICATION IN MOS
2-28. Purpose. This section governs withdrawal
and redesignation of primary and secondary MOS.
2-2ft. Authority to reclassify. a. Headquarters,
Department of tho Army, will —

(1) Direct mandatory reclassification actions
resulting from changes to MOS structure and
other considerations.

(2) Prescribe reclassification authority and
procedures for certain MOS listed in paragraph

(3) Restrict classification in certain MOS
as specified in current DA circular listing surplus
and shortage MOS for use in specific personnel
actions.
'••£&. The Commanding Generals, U.S. Conti-
nental Army Command, U.S. Army Materiel
Command, U.S. Army Combat Developments
Command, U.S. Army Air Defense Command,
U.S. Army Security Agency, major oversea com-
mands, and heads of Headquarters, Department of
the Army staff agencies may establish procedures
governing reclassification actions of subordinate
commanders, provided such procedures are not in
conflict with this regulation.

c. Classification authorities may reclassify per-
sonnel without recourse to reclassification boards,
except as prescribed in d below.

d. Except as provided in paragraph 2-30 or
unless waived by the individual concerned, re-
classification board action is required to effect the
reclassification of individuals—

(1) Who, have attained an evaluation score
of 90 or higher in current VPMOS.

(2) Who will be subjected to a loss of pro-
ficiency pay as a result of reclassification.

(3) Who have received a variable reenlist-
ment bonus. This provision cannot be waived.
2-30. Withdrawal of MOS. a. AJ1 five characters
of any awarded MOS will be withdrawn by classi-
fication authority for any of the following
reasons:

(1) Erroneous award entry on DA Form
20 which will be deleted as prescribed in chapter 9.

(2) Medical (physical) inability to perform
required duties. Consideration will be given to
duties normally associated with the MOS and not
be limited to duties currently performed by indi-
vidual in present duty assignment. MOS will be
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withdrawn when, in the opinion of a medical pro-
filing officer, or a medical board if required by
chapter 9, AR 40-501, continued performance of
duty in MOS would unduly aggravate a medical
condition.

(3) Disciplinary actions taken under UCMJ,
if such action adversely affects individual's eligi-
bility to perform duty in the MOS (for example:
a military policeman who has been convicted of a
serious offense is no longer qualified to perform
duties as a Military Policeman).

(4) Loss of qitalifications because of disuse
or other factor which renders individual incapable
of satisfactorily performing duty in the MOS1.

(5) Lack of security clearance required in
performance of duties normally associated with
the MOS.

(G) Appointment as a noncommissioned offi-
cer or to a noncommissioned officer or specialist pay
grade which is not commensurate with, or ; au-
thorized for, previously held MOS. :

(7) Direction of Headquarters, Department
of the Army.

b. All five characters of an awarded MOS may
be withdrawn, or fourth character only may be
changed, for demonstrated inefficient performance
of duty in. the technical, supervisory, or other TC-
quirements of the MOS.

c. Any MOS may be withdrawn when an indi-
vidual does not achieve an MOS qualification score
of 70 or higher when tested in tlie MOS. J>r
details, see section VII.
2-31. Withdrawal of special qualification iden-
tifiers, a. Special qualifications identifiers will be
withdrawn upon loss of qualification in representa-
tive skill. When any special qualification identifier
is withdrawn, the identifier will be deleted from all
MOS in which awarded in item 22, DA Form 20.

5. Identifier "P" will be withdrawn under the
following conditions:

30 December 1968

(1) When no longer physically qualified for
airborne duty under the provisions of AR 40-501.

(2) By submitting a request for removal from
airborne duty to unit commander.

(3) When the individual refuses to jump
while airborne.

c. Identifier "S" will be withdrawn under the
following conditions:

(1) When no longer qualified for airborne
duty.

(2) Upon withdrawal of security clearance.
(3) Upon request of individual soldier.
(4) Upon determination by classifying au-

thority that an individual is unsuitable for further
special forces duty.

(5) When individual refuses to jump while
airborne.

(6) Additional reasons for withdrawal of
special qualifications identifier "S" are listed in
AR 614-62.

d. Individuals who hold special qualifications
identifier "S" or "P" will be interviewed prior
to being reported for reassignment. These per-
sonnel will be required to sign statements that they
do or do not desire assignment to an airborne unit.
These statements will be filed in individual's Per-
sonnel Records Jacket (DA Form 201). If indi-
vidual signs a statement that he does not desire to
be assigned to an airborne unit, the identifiers
"S" and "P" will be withdrawn.
2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an investment of time,
money, and experience in an individual by the
Army.

(2) It is counted as an asset in the Army in-
ventory of skills; the inventory, in turn, serves as
a basis for determining training requirements, pro-
motion quotas, and other actions of individual and
Army-wide importance.
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(3) Each member will review all records,
documents, and other correspondence
applicable to an individual case.

(4) Each individual will appear before the

C 7, AR 600-200
2-41

classification board separately and
may be accompanied and represented
by an officer, warrant officer, or non-
commissioned officer of own choice.

AGO 6S81A
2-16.1



The individual will be given opportun-
ity of presenting facts and MOS pref-
erences in own behalf relative to the
reclassincation action. Maximum free-
dom of expression from each indi-
vidual appearing before the board
will be encouraged in order that all
pertinent facts may be revealed.

(5) The recommendations of individual's
unit commander will be requested and
considered by the board.

(6) Matters of doubt which cannot be de-
cided or supported factually will be
resolved in favor of individual con-
cerned.

(7) The board may defer action on a case
until it has sufficient information
upon which to submit a recommenda-
tion.

(8) The board will determine its recom-
mendation in closed session, after all
essential facts have been presented.

AR 600-200
2-42

c. Findings and recommendations. A report
of findings and recommendations will be in-
dorsed to appointing authority by the president
of the board.

2-42, Action by appointing authority. The ap-
pointing authority will—

a. Approve recommendation; or (

b. Forward board report, with a recommen-
dation to higher authority for decision in cases
involving MOS listed in paragraph 2-19d; or

c. Disapprove the recommendations and
order a rehearing by the same or another
classification board; or

d. Disapprove recommendations and make a
decision as to action to be taken; and

e. Direct recording of final action on DA
Form 1049, with a copy of completed record
filed in semipermanent section of individual's
field military personnel records jacket (DA
Form 201).

Section IX. SPECIAL QUALIFICATION IDENTIFIERS

2-43. General. Special qualification iden-
tifiers will be made a part of appropriate MOS
when an individual is so qualified by specialized
training or experience. When an individual is
qualified in two or more special qualification
identifiers in same MOS, the additional qualifi-
cations will be entered in item 45, DA Form 20.

2-44. Award. Authorized special qualifica-
tion identifiers are listed in AR 611-201. De-
termination of most significant qualification for
addition to the MOS will be generally in ac-
cordance with order of priority listed below.

a. Special qualification identifier "S" (Spe-
cial Forces) will be awarded by the commander
of Special Forces Training Group, U.S. Army,
John F. Kennedy Center for Special Warfare.
It will be awarded to all individuals who are
volunteer airborne qualified and who success-,
fully complete special forces training con-
ducted by the Special Forces Training Group,
U.S. Army, John F. Kennedy Center for Special
Warfare. Commanders of other special forces
AGO 104 54 A

organizations may award special qualification
identifier "S" to individuals who successfully
complete similar training and/or equivalent
qualifying experience.

b. Special qualification identifier "P" (Para-
chutist) will be awarded to individuals who
satisfactorily complete airborne training and
maintain their airborne volunteer status.

c. Special qualification identifier "H" (In-
structor) will be awarded to all individuals
who have demonstrated ability to instruct
courses related to their MOS at Army service
schools, training centers, NCO academies, unit
schools, and other training facilities.

d. Special qualification identifier "W" (Psy-
chological Warfare) will be awarded to person-
nel qualified in psychological warfare through
specialized training or experience in a psycho-
logical warfare unit.

e. Special qualification identifier "A" (Tech-
nical Intelligence) will be awarded to person-
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nel qualified in identification and evaluation of
foreign technological developments, systems,
and materials.

/. Special qualification identifier "R" , (Re-
search and Development) will be awarded to
personnel qualified in design, analysis, or test-
ing of military methods and materials.

g. Special qualification identifier "D" (Dog
Handler) will be awarded to individuals who
complete dog handler courses or qualify
through on-the-job training.

h. Special qualification identifier "L" (Lin-
guist) will be awarded .to personnel qualified
in accordance with paragraph 2-45 and who
are not qualified in another special qualifica-
tion identifier.

i. The award of special qualification iden-
tifiers published in AR 611-201, but not listed
above (e.g., Enlisted Aide "E"), is authorized
for personnel who meet conditions for the
identifier prescribed by AR 611-201. Priorities
for award of such identifiers will be established
by classification authority based on oemmand
requirements for special qualification con-
cerned.

i
2-45. Linguists, a. The two-digit language

code as listed in AR 611-6 will be awarded as
the sixth and seventh characters to the PMOS
and SMOS, in addition to any special qualifica-
tion identifier. Only the most significant lan-

guage will be entered. For multilinguists, lan-
guage code to be entered will be determined
on the basis of speaking ability levels; when
speaking ability levels are equal, determination
will be based on reading ability. Whenever an
individual is not awarded another special
qualification identifier, the special qualification
character "L" will be awarded. For example,
MOS 11B4P27 would be awarded to an E7
Infantry NCO who is airborne qualified and a
French linguist; MOS 11B4L27 would be
awarded to an E-7 Infantry NCO who is a
French linguist who is not entitled to an award
of another special qualification identifier. The
two-digit language code will be withdrawn
upon loss of qualification in language.

b. The language digits constitute a part of
the MOS code and will be reported on unit
morning reports when required by AR 335-60,
and will be shown in special orders and other
personnel reports.

2—46. Reporting. The special qualifications
identifier will be reported as part of the PMOS,
VPMOS, and SMOS.

2-47. Retention. The special qualification
identifier, when made part of an MOS, will be
retained as long as individual is qualified in
skill represented or until a more significant
special qualification identifier is attained. Spe-
cial forces and airborne personnel will be con-
sidered qualified only so long as they maintain
their volunteer status.
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Section X. ADDITIONAL SKILL IDENTIFIERS (ASI)

2-48. Award. Each ASI in which an individual becomes qualified will be
awarded in the same manner as the award of MOS. The individual must be
qualified in the MOS with which the ASI is associated (AR 611-201) and the
award of the ASI will identify both MOS and ASI. (Example: An individual
holding MOS 74G2A becomes qualified as an intelligence systems analyst, ASI
code E4. The award will indicate "74G2AE4".) The ASI will constitute a part
of the MOS code and will be shown in special orders and other personnel reports.

'2-49: Retention. Awarded ASI will be retained as long as the individual
remains qualified and also retains the MOS with which the ASI is authorized.

2-50. Withdrawal. An awarded ASI will be withdrawn when an individual
is considered by the classification authority to be no longer qualified or when
the equipment for which qualified has been phased out of .the Army inventory.
Withdrawal of ASI does not require withdrawal of the MOS with which it is
associated, but withdrawal of the MOS requires withdrawal of an associated
ASI.

2-51. Recording and reporting ASI. a. Awarded ASI will be recorded in
Item 22, DA Form 20 (para 9-35).

b: The award or withdrawal of an ASI .will be reported in accordance with
provisions of AR 335-60 and AR 600-16.
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Example:
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20, BIRTHPLACE AHD CITIZENSHIP

SELF

SPOUSE

FATHER

MOTHER

N.Y.C., N.Y.
Eneland
Ttalv
Italy

US
>lMt_x£

*

. .TISf_W*. .
us

9-34. Residence in foreign country (item 21). Enter each continued residence in excess of 1 year in a
foreign country. Residence resulting from service in the Armed Forces of the United States will not be
entered.

a. Last year. Enter last year iu which residence terminated.
b. Country. Enter country.
c. Length. Enter length of residence in months.

9-35. Military occupational specialties (item 22). a. Enter each military occupational specialty (MOS)
code awarded the individual. No entries will be made for duty and reporting codes OOD, 09B through
09H. All entries will be made in pencil jor members oj the Army National Guard and of the Army Reserve.

(1) Code. Enter the MOS code, including special qualification identifier and language identifi-
cation codes, and additional skill identifier (ASI) when applicable, as authorized in AR 611-201 and
AR 611-202, and awarded in accordance with chapter 2, or AR 140-135. The fourth and succeeding
characters of the, MOS code will be entered in pencil. Special qualification identifiers and language identifica-
tion codes and additional skill identifiers will be entered as part of primary and secondary MOS only.

(2) Title. Enter the title of the MOS in abbreviated form or as it appears in AR 611-201 or AR
011-202, depending upon availability of space.

(2.1) Source. Enter in pencil the appropriate source of PMOS indicator, shown in table 5-3,
AR 335-60, in the column identified by an asterisk (*) when an MOS is designated primary or when
any of the first four characters of the primary MOS changes.

(3) Date. Enter the date on which the MOS was awarded. Date of award resulting from prior
service \vill be the date of preparation of DA Form 20 unless an earlier date can be substantiated from
official documents.

' (4) Type. '
(a) Primary MOS. Enter in pencil "P" when an MOS is designated as primary in accordance

with section V, chapter 2, or AR 140-135. When the date of designation is different from date of award
of MOS, enter date of designation in pencil, in parentheses, after the title.'

(6) Secondary MOS. Enter in pencil "S" when an MOS is designated as secondary in accordance
with section V, chapter 2, or AR 140-135. p '

(5) Verification or retention (V or R).. ' . -
(a) Enter in pencil '.'V" when an MOS has been verified through evaluation under the Enlisted

EvaU.-iUon System. , - . .
(b) Enter in pencil "R" when an individual fails to qualify in MOS under the Enlisted Evalua-

tion System and retention of PMOS is approved.
, (c) Erase "V" and enter "R" when an individual fails to requalify upon subsequent evaluation

under the Enlisted Evaluation System and retention of PMOS is approved. ' '
• b.'Reclassification in MOS. Take actions as follows when reclassification iri MOS occurs under the

provisions of section VI, chapter 2, or AR 140-135.
(1) Withdrawal of MOS. A single line will be drawn through code, title, and date. The entry will

be erased for'members of the Army Reserve not on active duty. ' '
(2) Change of skill level. Erase.'current skill level character and enter new skill level character

a n d date o f award. ' • ' ' . - > / - • . > - - , . .
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(3) Withdrawal or change of special qualification identifier. Erase current identifier and enter
"0" or new special qualification identifier, if qualified.

(4) Withdrawal or change of language characters. Erase current characters and enter new language
characters, if qualified.

(5) Redesignation of primary or secondary MOS. Entries will be made as indicated under a(4)
above and previous designation will be erased, as appropriate.

c. Noncommissioned Officers Logistics Program (sec IX, chap. 4). Enter in pencil "NCOLP" after
title of primary MOS upon notification that the individual is selected for the program. Erase entry
upon notification that the individual is released from the program. Example:

22. MILITARY OCCUPATIONAL SPECIALTIES

V O R R

V
R
V

TYPE

S «°s

P MOS

P MOS

P MOS

CODE

96B fo
llBfPZY
76J f£7
96BW.ZJW

TITLE

INTEL ANAL
LT WPN INF (8Dec50) .
MED SUP&PARTS SP/faoy
INTEL ANAL'

*

,T

DATE

7Apr50
8Jun50
8Nov61
lAufc'67

9-36. MOS evaluation scores (item 23). a. Enter in pencil the month and year of evaluation and
score attained, of the three most recent evaluations in each MOS, listed in item 22. Entries will be made
on the same line as MOS listed in item 22.

b. Upon the fourth and subsequent evaluation in the same MOS, the oldest entry will be erased
and the most recent evaluation entered. Example:

1 . 1 • , , - , " , tl 1
22. MILITARY OCCUPATIONAL SPECIALTIES

VORR

V

TYPE

5 MOS

•p MOS

MOS

MOS

CODE

96B W
HBfPZ?

TITLE

INTEL ANAL
LT WPN INF (8Dsc56)

* DATE

7Apr50
7Jun56

23. MOS EVALUATION SCORES
DATE OF

EVAL

H6V 6f
Fee>&

SCR

?£
17

DATE OF
EVAL

HQV^

SCR

fc\

DATE OF
evai SCR

T^-9-37. Aptitude tests (item 24). a. Enter apti-
tude test scores and aptitude area scores resulting
from the administration of the Army Classifica-
tion Battery (ACB) in accordance with AR 612-10
or section III, chapter 2. Initial entry for REP-63
enlistees will be in accordance with NGR 25-1 or
AR 140-111. Test results will be transcribed
from the appropriate and authenticated scoring
work sheets.

(1) Form. Enter form number of the test
after the test symbol.

(2) Score. Enter the standard score for each
test. For unsatisfactory scores, enter "Unsat."

(3) Aptitude area score. Enter the score for
each aptitude area. If no aptitude area score was
computed, enter "None."

(4) Place tested. Enter place tested.
(5) Date tested. Enter date tested.

6. Results of a retest will be entered in accord-

ance with a above. Original scores will not be
lined out.
9-38. Other tests (item 25). Enter the results of
the tests shown, if administered, and other tests
as prescribed, except the Physical Fitness Test.

a. Test. Enter test form number or test symbol
and form number, as applicable;

b. Score. Enter score.
c. Group. Enter group, if applicable.
d. Date. Enter date of test.

9-39. Training recommended (item 26). Entries
will be made for personnel with the following
special qualifications, and trainees under the
Reserve Enlistment Program of 1963 (REP 63).

a. Personnel with special Qualifications.
(1) College graduate in selected specialties.

.Enter "para 2-15, AR 600-200, Col Grad
(Specialty)."
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' / (2) Rare and unusual qualifications. Enter
•?' "para 2-15, AR 600-200 RAU."

(3) High aptitude potential. Enter "para
2-15, AR 600-200."

(4) Physicians* dentists and veterinarians.
Enter "para 2-13, AR 600-200 (Phys), (Dent), or
(Vet)-"

(5) Scientific and engineering assistants (ch
Jh sec VIII). Enter in pencil "S&E (the name of
the scientific und engineering area) and (MOS for
which qualified)." Entry will be -made permanent
upon receipt of assignment instructions from
Headquarters, Department of the Army.

(6) Individuals who Jiave civilian skills
which have a counterpart MOS. Enter the MOS
code appropriate to the apprentice, journeyman or
advanced journeyman level of skill only.

I. Trainee (REP-63).
(1) Tho Reserve component unit commander

will enter in. pencil one or more than one MOS for
which training is recommended.

(2) If the individual does not meet minimum
requirements for training in the MOS listed, re-
sponsible commanders will select an MOS for
training and enter in pencil the MOS selected..
9-40. Military education (item 27). a. General.
Enter the successful completion of each formal
course of instruction which results in the award
of a military occupational specialty or makes a
direct contribution to proficiency in a particular
MOS, and the completion of Army extension
courses. For schools and courses not otherwise
provided for by this regulation, an entry will be
made for successful completion of any course of
instruction conducted under military sponsorship
or when attendance is under military sponsorship
or direction, providing attendance equals or ex-
ceeds 40 hours. Tlie following type of course will
be entered:

(1) All school courses listed in DA Pam
350-10.

(2) Courses in common specialist training
conducted at training centers.

(3) Army extension courses—upon comple-
tion of an entire series only.

(4) Courses conducted by the U.S. Army
Reserve when recognized by the Army as conduct-
ing MOS training.

(5) Courses conducted by other services of

TAGO 107 5 A'
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fche Armed Forces of the United States for Army
personnel.

(6) Courses conducted by industrial or busi-
ness organizations when completed by the individ-
ual while under military supervison.

(7) Noncommissioned Officers Course (AR
350-90).

(S) Army Officer Candidate courses,
(9) Army Warrant Officer Helicopter Course.
(10) Skill Development Base (SDB) train-

ing courses—upon successful completion.
b. Entries.

(1) Title of course.
(a) Enter the name of the course as shown

in DA Pam 850-10 or other official announcement
of the course. Enter "Ref" also for refresher
courses. Additionally, enter "(SDB)" after course
title for Skill Development Base graduates.

(b) Enter abbreviated extension course title
for Army extension courses. Example: "TAG
SUSA.-CoOff (est)."

(c) Enter "Noncommissioned Officer" for
courses conducted under provisions of AR 350-90.

(2) MOS code. Enter MOS code if the train-
ing results in award of an MOS.

(3) Name of school.
(a) Enter tho name of the school for any

Armed Forces Service School.
(&) Enter the designation of the unit or

command for courses conducted in a unit of over-
sea command.

N (c) Enter the name of the organization for
courses conducted by an industrial or business or-
ganization.

(4) Weeks. Enter the nearest whole number
of weeks of the course or training. (Courses or
training conducted on a part-time basis will be
converted to a full-time basis.) No entry will be
made for Army extension courses.

(5) Year. Enter the year in which the
course or training was completed.
9-41. Specialized training (item 28). a. General.
Entries normally will be made for completed spe-
cialized training of 2 weeks or more duration. This
includes, but is not limited to, the following.

(1) A single line entry when multiple courses
are completed as a part of basic combat training
given in accordance with ATP 21-114 except that
a separate entry will be made as prescribed in (6)

9-17



C 29, AR 600-200
9-42

below for code of conduct training. Example:
"ATP 21-1H (date)."

(2) Combat methods, such as airborne, am-
phibious, arctic, desert, mountain, when conducted
pursuant to unit training schedules, programs or
directives. Example: "Mt tng (date)."

(3) Battle indoctrination courses (infiltra-
tion, close combat, small arms fire, attack and
combat in cities) other than those completed dur-
ing basic training. Example: "Infltr crs (date)."
If battle indoctrination is waived under provisions
of AR 612-35 show: "Bat Indoc—Wvd (date)."

-^-(4) Military Justice and Benefits of Honor-
able Discharge as prescribed by AJR 350-212 and
AR 350-21. Example: "UCMJ (date) and Bfts of
Hon Disch (date)."

(5) Chemical, Biological and Radiological
(CBR) training sufficient to satisfy the require-
ments of unit training prescribed in AR 220-58.
Example: "CBR tng (date)."

(6) Code of Conduct instruction as prescribed
by AR 350-30. Example: "Code of Conduct
(date)."

(7) Training in any specialty considered
more advanced and of broader scope than those
specialties covered in ATP 21-114 and for which
no other provision is made for entry on the DA
Form 20.

•^•(8) Geneva Convention matters as pre-
scribed by AR 350-216. Example: "Geneva Conv.
(date)."

b. Recording.
(1) Type. Enter a brief descriptive title of

the training, abbreviated where possible,
(2) Weeks. Enter the number of weeks of

22 April 1969

training, or for part-time training, the number of
hours of instruction. For training indicated in a
(1) through (6) and (8) above, leave this column
blank,

(3) Completed. Enter the date training
was completed. In cases -where regualification is
periodically required, enter dates in pencil.
9-42. Qualification in arms (item 29). a. Entries
will be made in pencil to reflect each -weapon fired
and the most recent completion of qualification
and familiarization firing prescribed by AR 622-5,
and marksmanship competition in small arms as
indicated in b below.

(1) Weapons. Enter weapon, fired. For crew-
served weapons, also enter crew position. For mul-
tiple familiarization courses under an ATP enter
"Wpns Instr."

(2) Course. Enter, as appropriate, the marks-
manship course fired or "FAM" for familiarization
course.

(3) Qualification. Enter qualification rating
achieved, or the applicable ATP for multiple
familiarization course.

(4) Score. Enter qualification score attained,
or number of hours of instruction received for mul-
tiple familiarization courses, or number of rounds
fired for single weapon familiarization firing.

(5) Date. Enter date on which firing was
completed.

b. Marksmanship competition in small arms
(AR 6%2-W), Enter in pencil in the last line of this
item, if applicable, the most recent participa-
tion in small arms competition programs under
AR 622-10. Entry will be made without regard to
columnar heading and will include
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orence entry to item 42 to explain erroneous entry)
(note C15, fig. 9-1). . .

(p) When missing, missing in action, cap-
tured or interned. -When restored to duty, the
entry will be closed and a new entry opened (note
C16, fig. 9-1).

(q) Upon death (note C17, fig. 9-1).
(r) (Applicable to personnel of the Re-

serve components not on active duty only.)
1. An entry will be maintained in pencil

reflecting cumulative totals of ACDUTRA and
ANACDUTRA performed by the reservist dur-
ing each calendar year. This entry will include all
periods of ACDUTRA of less than 90 days other
than attendance at ANACDUTRA with unit of
assignment and will be converted to a permanent
entry as of 31 December each year (note CIS,
fig.9-1).

S. A two-line entry to reflect attendance
at ANACDUTRA with unit of assignment (note
019, fig. 9-1).

(s) (Applicable to personnel of tho Re-
serve components called or ordered into active
military service only.)

1. Under Presidential call (note C20,
fig. 9-1).

S. Under Presidential Order (note C21,
fig.9-1). .

3. Ordered as an individual (note C22,
fig.9-1).

. 4~ Ordered as a member of a unit (note
C23,fig. 9-1).

5. Ordered under REP-63 (note C24,
fig.9-1).

(t) Retained in service after the normal
expiration date of tlie period of service for which
entered.

_?. For treatment of a disease or injury
(note C25, fig. 9-1).

S. Under authority of the Secretary of
the Army (note C26, fig. 9-1).

(u) Returned to active duty from Tempo-
rary Disability Retired List (TDRL). .Prior to
reenlistment entry (note C27, fig. 9.-1).

•Jf(v) When tlie principal duty assignment
of a soldier is in an officer position, as designated

C 22, AR 600-200
9-51.

in tho unit TOE or TDA, for a period of over 60
days. The officer duty position will be shown in the
entry. Efficiency rating will be rendered for such
duty (sec. II, ch. 5).

(2) Method of recording entries.
(a) Effective date. Enter the effective date

of tho new status. When an absentee is dropped
from the rolls as a deserter, an effective date will
be the date of the morning report on which entry
is made, dropping the individual from the rolls.

(b) Duty MOS. Enter in pencil the MOS
code for the principal duty or training entered in
the "principal duty" column, except when princi-
pal.duty is Chaplain's Assistant (MOS 71M20),
enter the appropriate reporting code .prescribed by
AR 611-201.

1. When the MOS code changes within
29 days after the effective date, entry will be
erased and tho new MOS code entered in pencil.

2. When the MOS code does not change
for 30 days, the entry will be made permanent,

(c) Principal duty. Enter in pencil a de-
scriptive title of the duty or training actually be-
ing performed. Title of the TOE or TDA position
held will be entered when it effectively describes
the duties being performed. The authorized pay
grade for the duty position will also be entered
after the duty title if the duty position grade is
higher than the individual's pay grade (for Ac-
tive Army personnel). Example: (individual in
pay grade E-6 performing duties of E-7 Admin
Supvr) enter Admin Supvr (E-7). Service in the
Ready Reserve will be identified by entering the
principal duty title, followed by parenthetical ab-
breviation (USAR-Ready) (note 019, fig. 9-1).

1. When the principal duty changes
within 29 days of the effective date, entry will be
erased and the new principal duty enterecl in
penciL

S. When the principal duty does not
change for 30 days, the entry will be made perma-
nent.

(d) Organisation and station or theater.
Enter specific designation of the unit or organiza-
tion to which the soldier is
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assigned or attached, and station or
theater, whichever is applicable, as re-
ported in the morning report. The nu-
merical designation of table of
distribution unit, including suffix char-
acters, -will be included.

_/. When an individual is assigned to a
unit but is performing duty, else-
where, the entry will include the as-
signed unit and place of duty.
Example: "HQ US Army Audit
Agency (9100) Wash DC w/dy sta
Baltimore Md."

#. When assigned or attached to a spe-
cial mission or Task Force, enter the
designation of the operation. /

3. When the location is classified, the
APO or other authorized unclassified
designation will be entered to show
location.

(e) Conduct and efficiency ratings and rea-
sons for rendering1 ratings. Entries will
be made to reflect all ratings rendered
in compliance with section II, chap-
ter 5.

1. When only an efficiency or conduct
rating is given, a dash will be entered
in tho nonrated column.

#, When two or more line entries are cov-
ered by one. .rating1, they will be
bracketed to indicate the exact period
covered by the rating.

3. When ratings which, would disqualify
the' soldier for an honorable dis-
charge are entered and the records
contain no, information, such as
courts-martial or AWOL, a brief ex-
planation of the reason for the dis-
qualifying rating will be entered in
item 42, in accordance with para-
graph 9-55. i

4* The reasons why ratings are given or
not given will be entered as follows:

(a) "PCS"—upon transfer from one
. organization to another.

(b) "OR"—upon. change qf rating
officer.'

(e) wri>__"^-upoii attachment to an-
other organization. when the Mili-
tary Personnel Roeords. Jacket,
US Army (DA Form 201) accom-
panies the soldier, unless a rating
has-been given within the preceding
60 days..

(d) "CDY"— upon change iu duty
MOS.

(e) "SEP"— upon relief from active
duty and/or separation,, including
discharge -for immediate enlist-
ment or reenlistment.

(f) "GCM"— at the time the Good
Conduct. Medal or clasp thereto is
awarded.,

(g) "DR" — at the time an individual
is dropped from tlie rolls of an
organization.

(h) "AW" — as of the day prior to date
of AWOL.

(i) "BAR" — wlienr certificate barring
enl is tment or reenlistment is
approved.

(j) "BARV"— when certificate bar-
ring enlistment oc reenlistment is
voided.

r— confinement. • :
(1) «HOSP"— hospitalization. '
(m) "NR";— duty assignment to a unit

is less than 30 days;
(n) The following are applicable to

Reserve component personnel not
on active duty :. "NR"— assigned to
a unit less than 1 year without 15
days of activev duty for training;
"CG" — assigned to control groups.

c. Consolidation or elimination, of entries upon
yemaMnff DA Form SO., Certain entries appearing-
in this item will be omitted or consolidated, as
follows:

(1) -Casual, en routefc and travel entries will
be omitted and the number of days for
the period eliminated will be added to the
preceding entry except for initial entries
for new accessions
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in which case the days will be added
to the succeeding entry.

(2) Consecutive line entries in which the
MOS, duties, organization and station,
and conduct and efficiency ratings are
the same will be consolidated.

9-52. Campaigns (Item 39). a. Designa-
tion. Enter the campaign designation for all
authorized campaigns in which individual
participated. After World War II campaign
designations, enter (in parentheses), when
authorized, the notation "(Ar)" to indicate
Arrowhead. No further entry is required for
bronze service stars, since campaign designa-
tions indicate bronze service stars.

6. Authority. For World War II campaigns,
the theater letter or orders will be entered or
appropriate Department of the Army general
orders will be used. The year the authorizing
instrument was issued will complete the entry.
See DA Pam 672-1. Enter "Not avail" in
pencil when the specific authority is not avail-
able.

9-53. Wounds (item 40). (Not applicable to
personnel of Reserve components not on active
duty.) Enter a brief description of wounds or
injuries (including injury from gas) requiring
medical treatment, received through hostile or
enemy action, including those requiring hos-
pitalization. Enter the date wounded or in-
jured.

9-54. Awards and decorations (item 41).
Enter all awards, decorations, service medals,
Good Conduct Medal, badges, and citations (in-
cluding unit citations) which the individual is
authorized and which can be substantiated as
indicated in b below. Letters of commendation,
certificates of achievement, bronze service
stars, or arrowheads will not be entered. Revo-
cation of an award, decoration, or citation and
authority therefor will be entered. Entries will
be accomplished as follows:

a. Type. List the award, decoration, medal,
citation, oak leaf cluster or oversea stripes only
if specifically authorized by Department of the
Army. Weapons qualification badges will be
AGO K381A
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entered in pencil. When posting award of the
Good Conduct Medal or clasp thereto, the date
the individual became eligible for the award
will be entered in parentheses immediately fol-
lowing the Good Conduct Medal or clasp there-
to. A separate entry will be made for each
award of an Oak Leaf Cluster. Foreign decora-
tions will not be recorded until approved by
Department of the Army.

b. Authority. Indicate the general order or
letter, date and headquarters authorizing the
award. When specific authority is not available
and evidence of authorization is based upon
Armed Forces of the United States Report of
Transfer or Discharge (DD Form 214), enter
"AR 672-5-1 (DD Form 214)." Authority for
foreign decorations is Department of the Army
communication approving the award.

c. Issued. Enter "Yes" for service medal or
badge issued to the individual. Enter "No" in
pencil for those that have not been issued.

9-55. Remarks (item 42). This item in-
creases flexibility of the DA Form 20 and in-
cludes certain information for which separate
items are not required. Only entries authorized
below will be recorded:

a. Accreditation of Military Police Criminal
Investigators (MPCI).

(1) Acceptance and accreditation. Upon
receipt of a letter of acceptance or ac-
creditation issued by the Provost Mar-
shal General (TPMG) under the pro-
visions of AR 195-11, enter as
appropriate, one of the following:
"Ltr of acceptance as apprentice
MPCI issued by TPMG (date)"; Ltr
of accreditation as (MPCI)"; "(MP
Lie Detector Examiner)"; or "MP
Lab Tech issued by TPMG (date)."

(2) Removal from duties and withdrawal
of accreditation. Line out the entry,
as appropriate, when notified by
major commanders that apprentice
MPCI is removed from duties or by
TPMG that accreditation as an MPCI
is withdrawn.
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. Officer candidate course.
(1) When an application for officer candi-

date course is returned without selec-
tion, an entry will be made giving the
date on which application was sub-
mitted, date returned, and reason for
return. Example: "Appl for Army
OCS sbm (date) and returned (date)
because (state reason)."

(2) When a selected officer candidate
school applicant withdraws applica-
tion for OCS, an entry will be made
giving the date of selection and date

of withdrawal. Example: Selected
for OCS (date) Application with-
drawn (date).

(3) When an officer candidate is relieved
from officer candidate school for any
reason, an entry will be made giving
the school from which relieved, the
reason, the date of relief. Example:
Relieved from (name of) OCS be-
cause (state reason) (date).

c. Unexplained conduct and efficiency ratings
which would disqualify the individual for an
honorable discharge. When records contain no
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inclination, such.as courts^martialj, AWOL, or
other derogatory information, which .would ex-
plain a disqualifying, rating, enter a brief ex-
planation of .the reason for the disqualifying
rating. Example: "Ref item 38 (reason )."

d. Oversea, service, .insufficient time for.
When an individual who has been selected for
pversea service does not have sufficient time
remaining in current enlistment for the over-
sea tour for which selected and is unwilling to
extend enlistment or be discharged and reen-
listed to complete the oversea tour, an entry
•will be made as follows: "Declined ext of enl
or disch and reenl for o/s svc (date)."

e. Eligibility for further service.
(1) When a certificate barring reenlist-

ment, provided for in section III, AR
635-200, is approved, the custodian of
the qualification record will enter the
statement: ."Not recm for further
svc." "In-the event-that approval to
void the certificate is granted, the en-
try will be deleted by drawing a single
ink line through the entry and enter-

, ing date after the deletion,
(2) Prior to transferring individual to
- ,̂ a transfer, activity for separation

" processing, except in, the case of
ACDUTRA personnel, enter the re-
mark "Elig for reenl" or "Not elig for
reenl," followed by .appropriate code
as.specified in AR 635-5.

f*-$e$ertion, removal of charges* When a
charge of desertion is removed by the authority
competent to order trial, as having been erron-
eously made, enter the number, source and date
of order or communication authorizing removal
of the charge. Example: "Charge of desertion
of (date) removed as having been erroneously
made,lirlA (date)."

g. Restoration to duty.
(1) (a) When a prisoner who has been

discharged with a dishonorable or
bad conduct discharge is restored to
duty, an entry will be made setting
forth the fact and the date of hon-
orable restoration to duty with au-

tho^ity therefor. 'Example: "Hon
restored to'dy (date) Itr Sixth XJSA
(date)."

(6) When a~ prisoner is restored to duty
and enlisted for a period equal to
the unserved portion of the current
enlistment or obligation to serve,
entry will show the exact period of
enlistment expressed in years,
months, and days. Example: "Hon
restored to dy (date) Itr order Hq,
6th Army (date) unserved portion
of enlmt 1 yr, 4 mos, 5 das."

(2) When desertion is admitted and the
individual is restored to duty without
trial, an 'entry' will be made showing
the date restored to duty and date of
desertion, and complete reference to
the order or communication directing
restoration to duty. Date of restora-
tion to duty is the. date of receipt of
the- order or communication . author-
izing the restoration to duty without
trial at the installation at which the
individual is serving or is in confine-
ment, unless the date is otherwise
stated in the communication. Exam-
ple: "Restored to dy w/o trial (date)
desertion of (date) admitted auth Itr
Hq 6th Army, Sttbject, (date)."

Fraudulent and invalid enlistment.
(1) When an individual concealed infor-

mation which would have disqualified
him for reenlistment and is retained
in service by competent authority, an
entry will be made showing that dis-
charge' because of fraudulent enlist-
ment has been waived. The specific
paragraph of AR 635-206 which au-
thorized such, entry will be shown.
Example: "Concealment of prior DD
waived per 1st Ind 2d Army (date),

_, para ——— , AR 635-206."
(2) When an" individual is dropped from

- a fraudulent enlistment, an entry will
be made showing date dropped and the
name, service number, and date of en-
listment under which he is held or dis-
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charged. The specific paragraph of AR 635-206
authorizing such entry will be shown. Examples;
"Dropped (date) retained in svc under enlmt of
(date) under name Fred Price RA 16 749 564
para ____, AR 635-206"; "Dropped (date) disch
fr enlmt of (date) under name James Davis RA
14 604 386."

(3) When an individual is released because
of an invalid enlistment and is not furnished any
kind of certificate, entry will be made to this effect.
Example: "Rel f r mil control by virtue of void enl
(cite SO No. and issuing HQ)."

i. Civil confinement. When an individual not
in an AWOL status is confined and convicted by
civil authorities, an entry will be made showing
the date and place of arrest, nature and date of
offense for which arrested, and the sentence ad-
judged. If fche individual was in an AWOL status,
information concerning the offenso and the dis-
position will be entered whether convicted or ac-
quitted. Examples: Confined and convicted—"Ar-
rested (date) by civil auth Pittsburgh, Pa., while
on auth pass, charge larceny (date) convicted and
sentenced to serve 1 yr state penitentiary"; Con-
fined and acquitted—"Arrested (date) by civil
auth Pittsburgh, Pa., while in AWOL status,
charge larceny (date) held for trial—acquitted."

j. Not favorably considered for award of Good
Conduct Medal. An entry will be made at the time
individual is eligible for award of the Good Con-
duct Medal, but is not favorably considered. Ex-
ample: "NFC for award of GCM (date)." i

Jc. Mortgage insurance (AR 608-8). Section 124.
Housing Act of 1954 (68 Stat. 603), as amended
(12 USC1715M), provides mortgage insurance for
service members. Upon receipt of an indorsed Re-
quest for and Certificate of Eligibility (DD Form
802) from the Finance Center, U.S. Army, an
entry will be made in this item similar to the
following: "Cert of Elig ind FHA (enter date ind
FHA) (enter date recorded in item 13, DD Form
802)." Upon forwarding a Certification of Termi-
nation to the FHA, a remark similar to the
following will be entered "Cert of Term initiated
(enter fche date appearing in item 5, DD Form
803)."

I. ADP equipment identification. For enlisted
personnel in MOS 34B, C and D, indicate
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ADP equipment manufacturer and identification,

m. Recruiting personnel assigned to the
Army Recruiting Command. Upon receipt of noti-
fication that recruiting personnel have received the
recruiter clothing allowance for purchase of Army
Blue uniform and an additional Army Green
uniform, enter the following information as
appropriate :

Paid initial recruiter clothing allowance
(amount), (date) AR 700-8400-1

Paid supplemental recruiter clothing allow-
ance (amount), (date) AR 700-8400-1

-fan. Area of preference (AR 614-220, AR 614-
30, and AR 335-60).

(1) CONUS. Enter- (in pencil) "CONUS
area of preference" and the area preferred. Also,
enter tlie appropriate code in column identified by
an asterisk (*).

(2) Oversea. Enter (in pencil) "OVERSEA
area of preference" and the area preferred. Also,
enter the appropriate code in column identified by
an asterisk (*).
9-56. Inserts (item 43). a. When the first Insert
Sheet (DA Form 20A, Continuation for Overflow
Items) is added, the date added will be entered in
appropriate box.

6. When the first Inert Sheet (DA Form 20B,
Record of Court-Martial Convictions) is added,
fche date added will be entered in appropriate box.

c. Addition of second and subsequent Insert
Sheets will not be entered, but will be identified in
accordance with sections IV and V, as appropriate.
9-57. Time lost under Section 972, Title 10.
United States Code (former Section 6(a), Ap-
pendix 2b, MCM 1951) and subsequent to nor-
mal date ETS (item 44). a. General.

(1) Every individual who falls into any one
of the following categories is liable, after his re-
turn to full duty, to serve for a period that, when
added to the period that he served before his ab-
sence from duty, amounts to the term for which
he was enlisted or inducted.

(a) Deserts.
(o) Is absent from organization, station,

or duty - for more than 1 day without proper
authority.
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(c) Is confined for more than 1 day while
awaiting trial and disposition of case, and whose
conviction has become final.

(d) Is confined for more than 1 day under
a sentence that has become final; or

(e) Is unable for more than 1 day, as de-
termined by competent authority, to perform
duties because of intemperate use of drugs or alco-
holic liquor, or because of injury resulting from
misconduct

C 22, AR 600-200
9-57

(2) Under the express provisions of 10
U.S.C. 972, military confinement while awaiting
trial may be classed as time to be made good only
when trial results in conviction. A period of con-
finement terminated by restoration to duty with-
out trial is not. time lost within, the meaning of
10 U.S.C. 972, there being no provision of law or
regulations that require time spent in confinement
to be made good. See JAG 220.7, 17 December
1931.
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CHAPTER 10' '"••
> • ' - ' . . ' . . . - -..i • > . ' - ' I . . . . . '

VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I; THE VARIABLE REENLISTMENT BONUS PROGRAM

10-1. Purpose. This chapter prescribes policies .
and procedures for award of a Variable Reenlist-
ment Bonus (VRB) to enlisted personnel under
section 308 (g) of title 37, U.S. Code, and DOD
Directive 1304.10,15 August 1968.
10-2. Policies, a. The VRB is designed to improve
first-term retention, and thereby tlie proportion of
careerists in the total number of personnel in
designated MOS.

o. The VRB Program is designed for flexibility
and is subject to change as the number of careerists
increases or decreases causing the career ratio to
be higher or lower than desired in selected MOS.
Revisions in the program, including MOS au-
thorized the additional bonus and the respective
multipliers, will be made by Headquarters, De-
partment of the Army as required, but normally
will be accomplished by reprograming on an
annual basis.

c. For the purpose of this chapter, "reenlist-
ment" is as defined in part one, chapter 9, section
A, paragraph 10901, DODPM. "Extension" as
used in paragraph 10901a(3), DODPM, will be ac-
complished pursuant to chapter 4, AR 601-280.
Specifically excluded from these definitions are
extensions for periods of less than 2 years and
initial enlistment of inductees into the Regular
Army under the Reception Station Reenlistment
Program.

d. The VRB to be paid under this chapter will
be in addition to the reenlistment bonus payable
under part one, chapter 9, section A, DODPM for
the first reenlistment.

e. The VRB will be calculated using multipliers
of 1, 2,3, or 4 applied against the regular reenlist-
ment bonus payable for the first reenlistment. The
multiplier to be used for each MOS will be as pre-
scribed in section II of this chapter. The multi-
plier prescribed for each MOS applies to all skill
levels of that MOS unless otherwise indicated.

/. Individuals in MOS authorized payment of
both proficiency pay (Specialty or Superior Per-
formance) under chapter 6, and the VRB are au-
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thorized to receive both'. payments provided
eligibility requirements for each are met.

g. Entitlement to the VRB is in addition to any
other pay, including special or incentive, to which
the individual may be entitled. The $2,000 total
cumulative amount restriction imposed by part
one, chapter 9,- section A, paragraph 10906c,
DODPM, does not apply to the VRB.

K. Individuals awarded the VRB will be uti-
lized in tho MOS on which the bonus is based
unless otherwise directed by the Secretary of the
Army. Commanders of VRB recipients may waive
this utilization restriction when the assignment is
in a combat area.

i. If the MOS on which payment of the bonus
is to be based is not the individual's PMOS, it will
be designated PMOS prior to discharge in accord-
ance with paragraph 2-27 citing paragraph 2-32<2
(3) and this paragraph as authority.

j. Payment of the VRB will be in equal annual
installments or, in meritorious cases, in fewer in-
stallments (Lump Sum Payments, para 10-7), as
determined by the Secretary of the Army. Tho
first installment is payable at the time of payment
of fche regular reenlistment bonus and subsequent
installments are payable on the anniversary dates
of the reenlistment or extension of enlistment.

k. Recoupment.
(1) Recoupment of the amounts of VRB al-

ready paid in the case of an individual who volun-
tarily, or because of misconduct, fails to complete
the period of enlistment will be in accordance with
part one, chapter 9, section C, DODPM. Such
members are not entitled to remaining unpaid
installments.

(2) Once an individual is reenlisted in ac-
cordance with pertinent directives and entitlement
to a VRB is established, amounts of VRB already
paid will not be recouped nor unpaid installments
curtailed because of subsequent redesignation of
PMOS under chapter 2 or appointment to commis-
sioned or warrant officer status (para 10-3_>(2)
below).
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I. The VRB will not be paid for reenlistments
or enlistment amendments accomplished prior to
1 January 1966.
T_rm. When an MOS is designated for deletion
from the VRB Program, the VRB will not be
awarded based on early-discharge for the purpose
of immediate reenlistment or modification of an
existing service obligation accomplished after the
designation has been announced by Headquarters,
Department of the Army.
10-3. Eligibility, a. An individual is eligible to
receive a VRB if, at the time of reenlistment, he
or she—

(1) Is in pay grade E-3 or higher, except as
indicated in section II of this chapter.

(2) Is properly classified in accordance with
chapter 2, and has an awarded MOS listed in sec-
tion II of this chapter authorized by AR 611-201
or AR 611-202 for the pay grade and NCO/Spe-
cialist status in which reenlisting.

(3) Has completed at least 21 months of ac-
tive service (other than active duty for training)
before discharge, release from active duty, or ex-
tention of initial term of service (the 21 months
of active service must be performed in tlie enlist-
ment which is being extended or being terminated
by discharge followed by reenlistment within 3
months).

(4) Reenlists in the Regular Army within
3 months after the date of discharge or release
from compulsory or voluntary active duty (other
than for training)} or extends his enlistment, so
that the reenlistment or enlistment as extended

19 June 1969

.provides a total active service commitment of not
lees than 69 months (total active service commit-
ment includes service performed tinder (3) above).
Extension for VKB eligibility must be for a
period of not less than 2 years. The reenlistment
or extension of enlistment must be the first re-
enlistment or extension which occurs under circum-
stances otherwise entitling the member to a re-
enlisfcment bonus authorized by Title 37 U.S. Code
308 (a) (see pfc. one, chap. 9, sec. A, DODPM). The
enlistment of an inductee prior to completion of
BCT will not be counted as reenlisfcment for the
purpose of determining eligibility for a VRB.

o. An individual is not eligible to receive a VRB
if, at tlie time of reenlistment, he or she—

(1) May not be paid a regular first reenlist-
ment bonus as set forth "in part one, chapter 9,
section A, and Decision Logic Table 1-9-1,
DODPM.

(2) Has been officially notified of—
(a) Pending appointment to commissioned

or warrant officer status.
(b) Approval of an application for at-

tendance at an MOS producing U.S. Army service
school or other Armed Forces school course "which,
upon successful completion, will result in redesig-
nation of PMOS.

(c) Acceptance for officer candidate school
or training leading to commissioned' or warrant
officer status.

(3) Selects an option for retraining which,
upon successful completion, will result in redesig-
nation of PMOS.
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MOS Tittt
2 3 V _ _ _ _ _ _ _ Hawk Maint Chief
2 3 W , _ _ _ _ _ _ Nike Maint Chief
24B______ Hawk CW Radar Mech
2 4 D _ _ _ _ _ _ _ Hawk Missile-Launcher Mechanic
2 4 F _ _ _ _ _ _ _ _ Hawk FC Mech
2 4 M _ _ _ _ _ _ _ Vulcan Sys Mech
24P______ Def Acq Radar Mech
24Q______ Nike-Herc FC Mech
25B______ Automatic Data Link Rpmn
25D___-___ BIRDIE Rpmn
2 r ) E _ _ _ _ _ _ _ _ Radar Tracking Station Rpmn
25G_____ . Mobile ADCP Monitor Rpmn
2 5 H _ _ _ _ _ _ _ Radar Data Proc Equip Rpmn
2 5 J _ _ _ . _ _ _ _ OC-CDG Repairman
2 5 K _ _ _ _ _ _ _ AN/TSQ-51 System Rpmn
25Z____ Fire Distribution Sys Maint Chief
26B_____ Wpns Support Radar Rpmn
26C______ Combat Area Surv Radar Rpmn
2 6 D _ _ _ _ _ _ _ Ground Control Radar Rpmn
2 G H _ _ _ _ _ _ _ Air Defense Radar Rpmn
2GL___„__ Tactical Microwave Sys Rpmn
26M_____ Airborne Kadar Rpmn
2 6 N _ _ _ _ _ _ Surveillance Infrared Rpmn
26W_ _ _ _ _ _ _ Radar Maint Supv-Insp
2 6 Y _ _ _ _ _ _ _ Satellite Comm Ground Sta Equip Rpmn
27B___-__ Land Combat Spt Sys Test Spec
27C_____ Combat Missile Sys Rpmn
2 7 D _ _ _ _ _ _ _ Combat Spt Missile Sys Rpmn
27E_____ Wire-Guided System Rpmn
27F______ Light AD Sys Electronic Rpmn
2 7 Z _ _ _ _ _ _ LCSS-Misaile Maint Chief
31B______ Field Radio Mech
3 1 E _ _ _ _ _ _ _ _ Field Radio Rpmn
31J______ Teletypewriter Rpmn
31L______ Field Radio Relay Equip Rpmn
31S------- Field General COMSEC Rpmn
3 1 T _ _ _ _ _ _ _ _ Field Systems COMSEC Rpmn
3 1 U _ _ _ _ _ _ _ Tactical COMSEC Maint Chief
3 1 W _ _ _ _ _ _ _ Tactical Electronics Maint Chief
32B_____ Fixed Sta Rcvr Rpmn
3 2 C _ _ _ _ _ _ _ _ Fixed Sta Tmit Rpmn
32D _ _ _ _ _ _ _ Fixed Sta Tech Con
3 2 E _ _ _ _ _ _ _ _ Fixed Plant Carr Rpmn
32F_____- Fixed Ciphony Rpmn
3 2 G _ _ _ _ _ _ - Fixed Crypto Equip Rpmn
33B_____ General Intercept Equip Rpmn
33C_____ Terminal Intercept Equip Rpmn
33D_____ Intercept Equip Maint Chief
33E_____ Microbarograph Equip Rpmn
33F_____ Intercept Demultiplex Sys Rpmn
3 3 G _ _ _ _ _ _ _ ECM/DF Sys Rpmn
34B____ Tabulating Equip Rpmn
3 4 C _ _ _ _ _ _ _ _ ADP Auxiliary Equip Rpmn
3 4 D _ _ _ _ _ _ _ ADP Repairman
3 4 G _ _ _ _ _ _ _ Fire Con Compt Rpmn
35E____ Sp Elec Devices Rpmn
35F______ Nuclear Wpns Electronics Spec
35G__-__ Medical Equipment Rpmn

C 30, AR GOO-200
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MOS Title
35H____ Calibration Specialist
35K__ ___ Avionics Mechanic
35L______ Avionic Comm Equip Rpmn
3 5 M _ _ _ _ _ _ _ Avionic Nav Equip Rpmn
SSN_____ Avionic Fit Control Equip Rpmn
35P__-___ Avionic Equip Maint Supv
3 5 R - _ _ _ _ _ _ Avionic Radar Equipment Rpnm
3 G G _ _ _ _ _ _ _ Manual Cen Ofc Rpmn
3 G H _ _ _ _ _ _ _ Dial Cen Ofc Rpmn
4 1 B _ _ _ _ _ _ _ _ Topographic Inst Rpmn
41C______ Fire Control Inst Rpmn
4GL_____ Sergeant Electrical Mechanical Rpmn
4 6 M _ _ _ _ _ _ _ Pershing Rocket Motor/Struc Rpmn
4 6 N _ _ _ _ _ _ _ Pershing Elec-Mech Rpmn (IA)
52B___.__ Power Generation Equip Oper/Mcch
5 2 D _ _ _ _ _ _ _ Power Generation Equip Rpmn
5 5 D _ _ _ _ _ _ _ Expl Ord Disp Spec
5 5 G _ _ _ _ _ _ - Nuclear Weapons Maint Spec
67B______ O-l/U-6 Airplane Rpmn
6 7 C _ _ _ _ _ _ _ _ ' U-1A Airplane Rpmn
67F______ Airplane Tech Insp
G 7 G _ _ _ . _ _ U-S/U-21 Airplane Rpmn
G 7 H _ _ _ _ _ _ _ OV-1 Airplane Rpmn
G 7 M _ _ _ _ _ . _ OH-13/OH-23 Helicopter Rpmn <•
6 7 N _ _ _ _ _ _ _ UH-1 Helicopter Rpmn v..
6 7 P _ _ _ _ _ _ _ _ CH-21/CH-34 Helicopter Rpmn >'_
G 7 T - - _ _ _ . _ _ CM-37 Helicopter Rpmn -^
6 7 U _ _ - _ - . _ OH-47 Helicopter Rpmn /",-,
G 7 V _ _ _ . . _ _ _ _ OH-G Helicopter Rpmn (
67W_ _ _ _ _ _ _ Helicopter Tech Insp - ' ." ;_~ ; *
6 7 X _ _ _ _ _ _ _ CH-54 Helicopter Rpinn .""' '
G 7 Y _ _ _ _ _ _ _ AH-1G Helicopter Rpmn v^J
G7Z______ Aircraft Maint Supv "~~
6 8 B _ _ _ _ _ _ Aircraft Turbine Engine Rpmn
G 8 C _ _ _ _ _ _ Aircraft Reciprocating Eng Rpmn
G 8 D _ _ _ _ _ _ _ Aircraft Powertrain Rpmn j
f i S E , . _ _ _ _ _ _ Aircraft Rotor & Propeller Rpmn .1 f
G8F____ Aircraft Electrician ; <
6 8 G _ _ _ _ _ _ _ Airframe Repairman .""5 '
G 8 H _ _ _ _ _ _ _ Aircraft Hydraulics Rpmn ..£•$
7 2 D _ _ _ _ _ _ _ Cryptographic Center Spec .-»*4
7 4 F _ _ _ _ _ _ ADPS Programming Spec •-.. -j
7 4 G _ _ _ _ _ _ Asst Systems Analyst r'-'"].
91C______ Clinical Specialist . , g$ ...
9 1 D _ _ _ _ _ _ _ Operating Room Spec ' ^;lki i S < i
0 1 F _ _ _ _ _ _ _ _ Neuropsy Specialist
9 l Q _ . _ _ _ _ _ _ Pharmacy Specialist
9 2 B _ _ _ _ _ _ _ Medical Lab Spec
93H_____ ATC Tower Operat9r
93J______ ATC Ground Control Approach (GCA)

Spec
9 3 K _ _ _ - _ _ _ ATC Enroute Specialist
93L______ Air Traffic Control Chief
96C————— Interrogator
9 6 D _ _ _ _ _ _ _ Image Interpreter
97B____ _ Counterintclligence Agent
9 7 C _ . _ _ - _ _ _ Area Intel Spec

- -£( ' '
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b. Multiplier oj S.
MOS TiOt

OOB______ Diver
OOG_____ Target Aircraft Crewman
04B_ __ _ Translator-Interpreter
11F_____ Inf Operations & Intel Spec-Pay Grade E-4

or Higher
12B______ Combat Engineer
12C______ Bridge Specialist
12D_____ Powered Bridge Specialist
12E____ Atomic Demolition Munitions Spec
12F_____ Combat Engineer Tracked Vehicle Crewman
1 2 Z _ _ _ _ _ _ Combat Engineer Senior Sgt
16F______ Light Air Defense Artillery Crewman
17B__ __ Countcrbattery/Countermortar Radar

Crewman
1 7 C _ _ _ _ _ _ Sound Ranging Crewman-Pay Grade E-4

or Higher
17E______ Field Illumination Crewman
17K_____ Ground Surv Radar Crewman
17L_____ Airborne Sensor Spec
21G_____ Pershing Electronics Materiel Spec
2 4 N _ _ _ . _ _ _ Chaparral Sys Mech
24U-____ Hercules Electronics Mech
26P_ ___ Radio Propagation Spec
26V...___ Strategic Microwave Sys Rpmn
31D_,____. ._ Pershing Communications Spec
3 1 G _ _ _ _ _ _ - Tactical Comm Chief
35B______ Electronics Inst Rpmn
35D_____ Meteorological Equip Rpmn
41E_____- Camera Rpmn
41F____ Projector Rpmn
41G_____ Surv Photo Equip Rpmn
4 1 H _ _ - _ _ _ _ Photographic Equip Repair Chief
4 1 K _ _ _ _ _ _ _ Reproduction Equip Rpmn
4 2 D _ _ _ _ _ _ _ Dental Removable Prosthetic Spec
42E_____ Optical Lab Spec
42F______ Dental Fixed Prosthetic Spec
43E______ Parachute Rigger
44C___--- Welder
44D_ _ _ _ _ _ _ Blacksmith
44E__ _ _ _ - Machinist
4 4 K _ _ _ _ _ _ - Marino Hull Rpmn
4511 _ _ - _ - - _ Small Missile Systems Rpmn
4 5 J _ - _ _ _ _ _ - Aircraft Armament Rpmn
52C_____ Power Pack Spec
52F____ _ Electrician
61B______ Water Craft Operator
61C____-_ Marine Engineer
61D_ _ _ _ _ _ _ Amphibian Operator
G1E___-__ Amphibian Engineer
62B______ Engr Equip Rpmn
62C_----- Engr Msl Equip Spec
62D_____ Asphalt Equip Operator
62E_____ Crawler Tractor Operator
G 2 F _ _ _ _ _ _ Crane Operator
G 2 H _ _ _ _ _ _ _ Concrete Paving Equip Op
62K_ _ _ _ _ _ _ Grader Operator
C 2 L _ _ _ _ _ _ _ _ Wheeled Tractor Operator

25 April 1969

MOS Title
62M____ Rough Terrain Forklift & Loader Op
62N____ Construction Machine Supv
6 3 C _ _ _ _ _ _ . General Vehicle Repairman
63K-____ QM Heavy Equipment Rpmn
64B_.,_.__ Heavy Vehicle Driver
71C_____ Stenographer
7 l N _ _ _ _ _ _ _ Movements Specialist
72B . ,______ Communications Center Spec
7 2 F _ _ _ _ _ _ _ _ Data Communications Terminal Spec
72G----__- . Data Communications Switching Center

Spec -
7 4 D _ _ _ _ _ _ _ Machine Accounting Spec
7 4 E _ _ _ _ _ . _ _ ADPS Console Operator
7GJ_ _ _ _ _ _ _ _ Medical Supply & Parts Spec
7 6 N _ _ _ _ _ _ , Procurement Sgt
76P_.___. Stock Control & Acctg Spec
7GQ .____ _ Spec Purpose Equip Repair Parts Spec
7 6 R _ _ _ _ _ _ Missile Repair Parts Spec
7 G S _ _ _ - _ - _ - Automotive Repair Parts Spec
76T_____ Aircraft Repair Parts Spec
7 G U _ _ _ _ _ _ _ Comm-Elecy Repair Parts Spec
7GW_ _ _ _ _ _ _ Petroleum Storage Spec
7GZ___ .___ Senior Supply Sgt
8 1 B _ _ _ _ _ _ Construction Draftsman
8 2 B _ _ _ _ _ _ - Construction Surveyor
8 2 E _ _ _ ~ _ _ _ Topographic Computer
84D______ Audio Specialist
91E,_____ Dental Speeialigt
91M. _ _ _ _ _ _ Eleetroencephalograph Spec
9 1 P — _ _ _ _ _ _ X-Ray Specialist
9 1 S _ _ - _ - - _ - Preventive Medicine Spec
92C___--. Petroleum Lab Spec
92D_____ Chemical Lab Spec
93D___._ Flight Simulator Spec
93E______ Meteorological Observer
98B____._ Cryptanalytic Spec
98C____.- Traffic Analyst
98G_____ Voice Interceptor
98J -__ -_ - -_ Electronic Warfare Op/Anal
98Z— _ - - - - _ Signal Intel Opns Chief

c. Multiplier of S.
MOS Title

04C__------ Expert Linguist
0 5 B _ _ _ _ _ _ . _ Radio Operator
11B______ Light Weapons Infantryman
11C_____ Inf Indirect Fire Crmn
1 ID__ _ _ _ _ Armor Recon Spec
11E______ Armor Crmn
1 1 I I _ _ _ _ _ _ _ _ Inf Direct Fire Crmn
1 3 B _ _ _ _ _ _ _ _ Field Artillery Crmn
13D_____ Field Artillery Rocket Crmn
13E_._-___ Field Artillery Opne & Intel Asst
15B______ Sergeant Missile Crmn
15D______ Lance Missile Crmn
1 5 E — _ _ _ _ _ Pershing Missile Crmn
16C--1__- Hercules Msl Fire Control Crmn
1 6 D _ _ _ _ _ _ _ Hawk Missile Crmn
1GE_____ Hawk Msl Fire Control Crmn
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MOS mat
16H_____ Air Defense Arty Opns & Intel Asst
1 6 J _ _ _ _ _ _ Def Acq & Surv Radar Crmn
16K_____ Fire Dist Sys Crmn
1GR_____ Chaparral/Vulcan Crrnn
17D_____ Flash Ranging Crewman
31M_____ Field Radio Relay & Carr Attendant
31R_____ Target Aircraft Control Sys Mech
36D_____ Antennaman
4 1 J _ _ _ _ _ _ _ _ Office Machine Rpmn
45G_____ Turret Arty Rpmn
51Q______ Terrain Analyst
53C______ Carbon Dioxide-Hydrogen Prod Spec
54D_____ Chemical Equip Rpmn
55B_____ Ammunition Storage Spec
6 2 G _ _ _ _ _ _ _ Quarryman
62J______ General Construction Machine Op
63F__ . _ _ _ Recovery Specialist
68H_____ Engine & Powertrain Rpmn
65G_____ Railway Section Foreman
65H_ ___ Locomotive Operator
6 5 K _ _ _ _ _ _ _ Railway Movement Coordinator
65Z__ __ Railway Senior Sgt
71R_____ Broadcast Specialist
718______ Attache Specialist
73C_____ Pay/Disbursing Spec
73D______ Accounting Specialist
74B_____ Card & Tape Writer
76L______ Film Library Specialist
76M_____ Ammunition Records Clerk
82C_____ Arty Surveyor
82D_____ Topographic Surveyor
95B___ _ _ Military Policeman
96B______ Intelligence Analyst
97D_____ Military Intel Coordinator

C 30, AR 600-200
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d. Multiplier of 1.
MOS Title

O O E _ — _ _ _ _ Recruiter & Career Counselor
26T_____ TV Equipment Rpmn
36E_____ Cable Splicer
44B______ Metal Body Rpmn
51B______ Carpenter
51E______ Camouflage Spec
51F_____, Pipeline Spec
5 U _ _ _ _ _ _ _ _ Heating & Ventilating Spec
5 1 K _ _ _ _ _ _ _ Plumber
52E______ Power Station Operator
5 2 G - - - _ _ _ _ High Voltage Electrician
5 2 H _ _ _ _ _ _ _ Nuclear Power Plant Mech/Op
5 2 J _ , _ _ _ _ _ _ Nuclear Power Plant Elec/Op
52K_ _ _ _ _ _ _ Nuclear Power Plant Inatman/Op
52L______ Nuclear Power Plant Proc Con Spec/Op
52M_____ Nuclear Power Plant Chief
53B______ Oxygen-Acetylene Prod Spec
65C_____ Diesel-Elee Locomotive Rpmn
6 5 D _ _ _ _ _ _ _ Railway Car Rpmn
65E____ _ Airbrake Rpmn
71D_____ Legal Clerk
7 1 E _ _ _ _ _ _ _ _ Court Reporter
7 1 H _ _ _ _ _ _ _ Personnel Specialist
71P______ Flight Operations Cood
74C____ _ Personnel Accounting Spec
8 1 E _ _ _ _ _ _ _ _ Illustrator
91B______ Medical Specialist
91G__-__ Social Work/Psychology Spec
9 1 R _ _ _ _ _ _ _ Food Inspection Spec
91T______ Veterinary Spec
93F_____ Ballistic Meteorology Crmn
9 3 G _ - _ _ _ _ - Microbarograph Spec
9 4 B _ _ _ _ _ _ _ Cook
94F__ __ Hospital Mess Steward
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CHAPTER 2
PERSONNEL CLASSIFICATION

Section I. GENERAL
2-1. Enlisted occupational classification sys-

tem. This system identifies, classifies, and de-
scribes human attributesVelated to job require-
ments of military occupational specialties (MOS).
Human attributes are identified and evaluated by
a variety of personnel classification instruments.
MOS job requirements are determined by job anal-
ysis. Human attributes and job requirements are
described in a common language to\f acilitate • cor-
relation. The system serves to classify and place
personnel iri MOS best suited to their futilities" and
aptitudes.

2-2. Personnel classification instruments, a.
Classification tests. Classification tests' *re de-
signed to measure aptitude for training in various
occupational areas, and ability to perform specific
Army jobs. They arc administered to each-person
entering the Army and provide a basis for detei
mining MOS for which an individual is best suited^
(see DA Pam 611-2). Testing procedures are con-
tained in AR 611-5, DA Pam 310-8, and appen-
dix I. • • ' "

b. Physical profile serial. The physical profile
serial (PULHES) is a series of letters and num-
bers representing the results of a medical evalua-
tion. Tlie serial is based on a consideration of the
function of various organs, systems, and integral
parts of the human body. It is used to provide an
overall estimate of an individual's physical and
mental abilities to perform military duties.

c. Personnel interviews. Interviews are used to
obtain information not,readily obtainable by other
means.' Each person who enters the Army is sub-
ject to ;"a classification interview." General prin-
ciples applicable to interviews and information,
pertaining to interviews as personnel measurement
devices are contained in DA Pams 611-1 and 611-2.

d. MOS evaluation tests. MOS evaluation tests
are administered to determine qualifications in an
MOS. These are types of achievement tests which
measure degree of knowledge possessed by an in-
dividual in a particular MOS. Eligibility criteria

TAGO 9A

and other information relating to MOS evaluation
testing are contained in section I, chapter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to provide
information on a variety of factors considered
critical for successful performance of military
duty. Eatings obtained through use of perform-
ance appraisals are of value to personnel manage-
ment officials in accomplishing personnel actions.
Principles applicable to performance ratings as
personnel measurement instruments are contained
in DA Pam 611-2. Information on specific rat-
ing instruments applicable to enlisted "personnel
is contained in chapter 5.

2-3. Responsibilities of classification authori-
ties. Within policies prescribed by Headquar-
ters, Department of the Army, classification au-
thorities are responsible for— - '

a. Classification, reclassification, and assign-
•ment of personnel.

b. Appointment of classification boards.
c. Instruction of subordinates in policies and

procedures governing classification, reclassifica-
tion. and utilization of personnel.

The audit of enlisted personnel records
withinv 10 working days after a soldier arrives at
a newVnit,of assignment and within 30 d"a_?s
prior to\departure from a unit. Additionally,
records wirl be audited annually during the month
in which thesindividual's birthday occurs. Appro-
priate entry wall be made in item 48, DA Form 20,
as prescribed b\ paragraph 9-̂ 61. Audits will in-
clude a comprehensive review of MOS classifica-
tion, including primary and secondary designa-
tion.

2-4. ClassificationX factors. The following
factors will be considered in classification or re-
classification of personne^:

a. Needs of the Army,
b. Existing grade and M),)S imbalances (both

locally and Army-wide).
\

2-1



C 13, AR GOO-200
2-5

c. Budgetary or other travel restrictions.
d. Medical condition (Physical Profile Serial)

and physical limitations.
e. Enlistment commitments.
/. Training and experience (both civilian and

military).

g. Education.
h. Test scores (aptitude area, MOS, language).
i. Preference of individual.

• j. Avocation and hobbies.
..•jck. Normal .pattern of career progression
(AR 611-201).

Section II. PHYSICAL PROFILE SERIAL (PULHES)

•£-2-5. Use in initial classification. Section
II, AR 611-201, establishes PULHES for each
MOS entry group. The uses of PULTIES for
MOS classification and assignment purposes are
limited to—

a. Initial selection of basic combat trainees (in-
cluding enlistees for MOS options) for advanced
individual MOS training. The profile established
at AFEES will be used as a basis for training
enlistees with an enlistment option in MOS for
which committed. i

b. Assignment to U.S. Army training centers,
service schools, or on-the-job training (or retrain-
ing) in a career group different from that of cur-
rent duty MOS (DMOS).

2-6. Effect of physical profile changes on
personnel utilization. If an individual is re-
profiled subsequent to assignment for training or
duty in a particular MOS, he will not be reas-
signed or reclassified solely because his profile falls
below requirements for initial assignment to

MOS. Reproiiling alone is not a basis for elimi-
nation of a student or trainee from the MOS
training program. He may continue to serve in
the MOS as long as he performs his MOS duties
to the satisfaction of his commander, provided
the medical board which changed his profile did
not also recommend limitations which would pre-
clude performing duty in tlie MOS.

•.V2-7. Uncoded physical requirements. Phys-
ical profile serials do not always reflect every
medical and physical prerequisite for training in
an MOS. The "Mental and Physical Require-
ments" .section of MOS specifications must be
consulted when determining physical qualifica-
tions of individuals to successfully perform in the
MOS. Unlike'the physical profile required only
for initial entry into a career group, the "Mental
and Physical Requirements'? listed in the specifi-
cations for each particular MOS'must be met
before tlie individual is considered qualified for
award of the MOS.

Section II. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at reception stations, a.
Determination of individual qualifications.

(1) Tests and interviews will be conducted
' during reception processing in accord-

ance with AR 612-10. • !
(2) Unless previously administered, the

Army Classification Battery and other
initial selection tests will be adminis-

tered as prescribed in appendix I. Test
scores will be entered in item 24 of
the individual's Enlisted Qualification
Record before the interview.

(3) Each individual will be interviewed to
determine MOS iappropriate for direct
award or MOS recommended for

2-_2
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viduals until notification is received from Com-
manding General, U.S. Army Strategic Communi--
cations Command that they are accepted. The los-
ing command will initiate additional processing
instructions, if appropriate, in notification of
acceptance.

(6) 1st Bn (Reinf) 3d Infantry (The Old
Guard) Fort Myer> Va. The Old Guard of the
Army, stationed at Fort Myer, Va:, is the Army's
official ceremonial unit, responsible for military
funerals in Arlington National Cemetery, parades
of all types conducted in the Military District of •
"Washington, special military pageants and shows,-
•wreath placings at the Tomb of tiie Unknown
Soldier and the John F. Kennedy Gravesite, and
arrival .and departure ceremonies at the "White
House and the Pentagon hosted by the President,
the Vice President, the Secretary of State, the Sec-
retary of Defense, and the Chief of Staff of the
Army. It is mandatory, therefore, that personnel
Tinder consideration for.assignment to the Army's
oldest and most historic Infantry unit meet the
selection criteria set forth in. figure 4-3 of this;
regulation, to insure that the best possible ;imago'
of the Army be presented to visitors to the nation's
capital. ; .

; (7) Other organisations. Enlisted personnel
•will be selected for assignment to the following
organizations or duties under provisions of the-
cited regulations: -

• 31 July 1968

(a) Personnel Procurement—
U.S. Army__—___„„____ AR 601-275

(b) Assignment in the Army
Attach^ System——————————— AR 611-60

(c) Selection- training, and/or
Assignment of Personnel to Special
Forces Organizations—_,————__. AR6H-62

(d) Assignment to Reserve
Component and Reserve Officer
Training Corps Duty________ AR 611-50

(e) Assignments in Controlled
Intelligence MOS's._________ AR 614r40

(/) Selection and Retention
Criteria for Personnel iri Nuclear Re-
actor or Nuclear Weapons Positions. AR 611-15

(g) Assignment of Personnel
to.White House Support Agencies_ AR 61_t-3

t U.S. Army Det Office of
the President.

.?. U.S. .Army Transporta-
tion Agency, "Washington} D.C.

S. U.S. Army' Executive
Flight Det, Davison Army Airfield,
Fort Belvtfir. Va.

4. Security Element for U.S.
Army Executive Flight Det, 521sfc
MP Co, Fort Belvoir, Va. .

6". TJ.S. Army Band , and
Chorus. Fort Myer, Va.
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Section V. SELECTION OF PERSONNEL FOR ASSIGNMENT AS INSTRUCTORS AT ARMY
SERVICE SCHOOLS

4-19. Selection criteria. Personnel (both ap-
plicants and nonapplicants, irrespective of sex)
•who possess good potential as instructors may be
selected for duty as instructors at Army service
schools. To be eligible for duty as instructors, in-
dividuals must be assigned to units in continental
United States, be eligible for assignment under
provisions of AR 614^6, and possess the following
qualifications:

a. Grade E-6 and above. This requirement may
be waived by the commandants of the service
schools to secure the best qualified instructor per-
sonnel available.

b. High school graduate or equivalent as meas-
ured by GED test.

c. Standard score of 100 or higher on aptitude
area GT.

d. Minimum of 3 years' active Federal service
in any branch of Armed Forces.

e. Minimum of 2 years of service remaining
upon reassignment to an Army service school as an
instructor. Individuals who do not meet this re-
quirement may qualify by extending their enlist-
ment under provisions of AR 601-210.

/. Fully qualified and have at least 1 year's
experience in MOS in which instructor duty is
desired.

g. Security clearance consistent with that re-
quired for attendance at school course in which he
desires to be an instructor.

h. Demonstrated ability to perform duty as an
instructor.

.. Mature judgment and initiative.

j. Excellent character, good moral background,
and emotional stability.
4-20. Submission and processing of application.
a. Qualified personnel may volunteer for duty as
instructors at one of the Army service schools by
submitting an application for reassignment in ac-
cordance with AR 614r-6.

b. Final selection of instructors by any school
will be made only within grade and position
vacancies.

c. Prior to actual reassignment, the losing com-
mander will take action to insure that the indi-
vidual meets the requirements of paragraph 4r-l9e
and g.

d. Applications for duty as instructor with U.S.
Army Element, The School of Music, will include
a remark or recommendation by either the appli-
cant's current bandmaster, when assigned to a
band, or a bandmaster, if one is available at in-
stallation, who will interview and audition each
applicant, whenever possible. Applications will be
forwarded to The Adjutant General (ATTN:
AGCA). Before final selections are made, appli-
cants will be placed on a 5-day period of tempo-
rary duty, exclusive of travel time, for purpose of
audition and interview. Temporary duty orders
will be issued and transportation expenses incident
thereto will be provided by The Adjutant General.

4-21. Publicity. Commanders at all echelons will
require that contents of this section be brought
to tho attention of all eligible personnel under their
jurisdiction.

4-34 TAGO 1242A
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b. Action by custodians. When a new DA Form
20 is required, the custodian will—

(1) Prepare it in one copy, except for person-
nel included in paragraph 9-12<z.

(2) Prepare it in duplicate for personnel in-
cluded in paragraph 9-12(_. Identify duplicate copy
and forward it as -indicated in paragraph 9-12Z*.

(3) Transcribe pertinent information from
old record to new record.

(4) Destroy old organization copy and related
reports of change. •

(5) Insure that no change "numbers are
blacked out in the "change" item of records which
are prepared in duplicate, and that reports of
change begin with the number "1" after new quali-
fication record is prepared.
9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (grades E-6 and
below). (Not applicable to personnel of the Re-
serve components not on active duty.)

a. Personnel for whom copies are -maintained.
A duplicate of DA Forms 20, 20A, and 20B of all
enlisted personnel in the following categories will
be prepared and submitted in accordance with b
below to Headquarters, Department of the Army:

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates in the Noncommissioned
Officers Logistics Program.

(b) Special forces personnel who are
awarded special qualifications identifier "S" to pri-
mary or duty MOS.

(a) Special duty assignment, MOS OOD.
(d) Awarded special qualifications identi-

fier "E".
(e) Special Bandsman, PMOS 02S.
(/) Scientific and Engineering Assistants,

PMOS, 01B, O1C, O1D, OlE, O1F, OlG, and
O1H.

(g) Nuclear Powerman, PMOS, 52H, J, K,
L, or M.

(h) Attache specialists.
1. Personnel awarded MOS 71S as pri-

mary or duty MOS.
S. Personnel undergoing OJT in Attache

System preparatory to award of MOS 71S.
(i) Assistant Criminal Investigator, PMOS

95D.

TAGO 7 22 A
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(j) Intelligence Specialist,'PMOS 97B and
97C. . - '•

(k) Military Intelligence Coordinator,
PMOS97D. •

(I) Stenographer (WAC personnel),
PMOS 71C.

(m) Tabulating and ADP Auxiliary
Equipment Repairmen, PMOS 34B, 34C and 34D.

(n) Military Intelligence Analyst, PMOS
96B.

(o) Interrogator, PMOS 96C.
1 (p) Image Interpreter, PMOS 96D.

*fc(q) Airborne Sensor Specialist, PMOS 17I-.
(r) Airborne Radar Repairman, PMOS

26M.
(s) Surveillance Infrared Repairman,

PMOS 26N.
*£(.) Court Reporter, PMOS TIE.
*(«) ATC Tower Operator, PMOS 93H.
*jr(v) ATC Ground Control Approach

(GCA) Specialist, PMOS 93J.
i f ( w ) ATC En route Specialist, PMOS 93K.
*(a:) Air Traffic Control Chief, PMOS 93L.

b. Preparation and submission of duplicate DA
Form 80. A duplicate copy of DA Form 20 will
be prepared not later than 5 working days after
identification as prescribed in a above and mailed
direct to the Chief of Personnel Operations, De-
partment of the Army, ATTN: EPADS, Wash-
ington, D.C. 20310. A duplicate copy of DA
Form 20 and an 8 x 10 photograph of WAC per-
sonnel in-PMOS 71C will be mailed to Chief of
Personnel Operations, Department of the Army,
ATTN: EPADR, Washington, D.C. 20310. Ex-
cept for required pencil entries, all entries will be
made in accordance with paragraph 9-13c. Photo-
stat or similar methods of reproduction will not
be used. Duplicate copies will be identified in the
upper left corner, above name, as follows: "Dupl
copy for OPO." Entries pertaining to submission
of duplicate copies to Headquarters, Department
of the Army, will be made in item 46 as prescribed
in paragraph 9-59.

c. Maintenance of duplicate DA Form W. Re-
port of change for DA Form 20 or 66, prepared
and transmitted by the custodian of organizational
copy in accordance with section III, will be used
to maintain certain items in duplicate DA Form

9-5
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9-13
20 current and identical with the organization
copy.
9-13. Recording entries, a. Authorised entries.
Entries are limited to those prescribed by this reg-
ulation; however commanders responsible for
maintenance of the record may authorize addi-
tional pencil entries to provide for maximum uti-
lization of the record. Such additional entries will
be erased from the record prior to transmission.

b. Recommendations for additional entries. Rec-
ommendations for additional entries and/or to im-
prove utilization of the record will be submitted to
Chief of Personnel Operations, Department of the
Army, ATTN: EPPMC, Washington, D.C. 20310.

c. Methods.
(1) Typewritten entries are desired, except

where pencil entries are required.
(2) If a typewriter is not available, entries

will be hand printed in block letters in black or
blue-black ink.

(3) Rubber stamp entries in black ink are au-
thorized, provided the stamped entry fits the space,

{4) When entries for any item of DA Form 20
which are continued in items 38 (DA Form 20A),
42 (Remarks) and 45 (Item continuation) DA
Forms 20 and 20A, as appropriate, the entry will
contain a reference to tlie continuation. Example;
"(cont—item 38, DA Form 20A)'; "(cont—item
42 or 45, DA Form 20 or 20A)."

(5) The standard personnel plate may be used
to complete item 1, provided the plate contains
required information. Inclusion of the Soundex
code and SSAN on the plate is not a bar to its use.

d. Dates. Dates will be recorded by entering the
day, month, and year in that order. The month will
be expressed by the first three letters and the year
by the last two digits. Example: "12Nov64." When
only the year is required it will be recorded as: i.e.,
"1964."

e. Corrections^ changes^ and deletions. Erasures
will be limited to pencil entries. When it is neces-
sary to delete a typed, inked, or stamped entry, a
typewritten line or a single black or blue-black ink
line will be made through the entry. Tlie old entry
will not be obliterated. The use of ink eradicator
is prohibited. Permanent entries no longer applica-
ble to the individual will be lined out; temporary
entries will be erased.

/, Abbreviations. Standard Army abbreviations
or abbreviations which can be clearly understood
may be used to conserve space.
9-6
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g. N onapplicable entries. Items or subitems not
applicable to the individual will be denoted by
placing a dash in pencil beside item number or
subitem title.

h. Space not to be utilized. Space between dou-
ble solid lines and next single line identified with
an asterisk (example; "fl * ),") will not be uti-
lized for recording current data. This space is re-
served for future use as directed by Headquarters,
Department of the Army.
9-14. Name and service number (item 1). a.
Name. Enter last name, first name, and middle
initial, if any, in capital letters. For married fe-
male personnel, enter present last name, first name,
maiden name, and enter in parentheses the name
from any previous marriage. In names prefixed
with "MAC," "MC," "VAN," etc., the prefix will
be entered in capital letters and separated by a
space from, balance of the name,

b. Service number (SN}. Enter complete serv-
ice number, as prescribed in AR 600-2, as deter-
mined from Enlistment Record — Armed Forces
of the United States (DD Form 4) or Record of
Induction (DD Form 47).

6.1 Social Security Account Number (SSAN}.
Enter SSAN, No prefix or suffix will be added to
the SSAN.

KELSBT, MICHAEL J,
262-30-5940

1.U.UB fLttt. tint. middle ?n]lla1\ XHO 1BHVICK HUUBEff

MAC ARSE, HABY JTOKSS
26200-5940

t. Rt*t,

c. Change of name and/or service number. Upon
arrival of change of name or service number in
accordance with AR 600-2, the new name and serv-
ice number, as appropriate, will be entered.
Example;

ttnt. mlAJIi taltM)MO SEftVlCB HUHBEB

TAGO 722A
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Grade (item 2). Enter in pencU the ab-
breviation and pay grade, as indicated below, for
individual's current grade of rank and pay grade.
Example: "SGM-E9." (This entry must agree
with current grade of rank and pay grade re-
corded in item 33.) AR 600-20 prescribes grades
of rank and titles of address.

Abbrtriatton Pay grade Grade of rant
S M A _ _ _ _ - ——— _- E-9 ——————— Sergeant major of

the Army.
SGM ——— -.- - _ _ - - _ E-9 —— ___ Sergeant' major.
SSM _ ——————— E-9 ______ Staff sergeant major.
1SG __ —— ____ E-8 ______ First sergeant.
MSG-- ——————— E-S__ _____ Master sergeant.
PSG_— . ——————— E-7 ______ Platoon sergeant.
SFC _________ E-7_.___ ___ Sergeant first class.
SP7 ————————— E-7 —————— Specialist seven.
SSO—— ——————— E-6 ______ Staff sergeant.
SP6 __ ——————— E-6 ______ Specialist six.
SGT _ —————— - E-5_ ______ Sergeant.
SP5_ _____ ----- E-5 _______ Specialist five.
GPL— ————— — E-4 ___ _ __ Corporal.
SP4. ________ - E-4 _______ Specialist four.
PFC __ ——— __ _ _ E-3 ___ _ - - - Private first class.
PVT-———— —— —— E - 2 _ _ _ _ _ _ _ _ _ _ Private.
PVT———— _ _ _ _ _ _ _ E-l_______ Private.
9-16. Date of rank (item 3). Enter in pencil the
date of rank of the individual's grade of rank
shown in item 2. (This entry must agree with date
of rank recorded in item 33.)
9-17. Proficiency Pay Designator (PPD) and/
or Variable Reenlistment Bonus Designator
(VRB) (item 4). (Not applicable to personnel of
the Reserve components not on active duty.)

a. When applicable, enter in pencil the indi-
vidual's proficiency pay designator and/or Vari-
able Reenlistment Bonus Designator. Examples:

(1) Proficiency Pay ( S p e c i a l t y ) — "PI,"
"P2," or "P3."

(2) Proficiency Pay (Superior Perform-
ance)— "SP,W

(3) Variable Reenlistment Bonus— "VRB 1,"
"VRB2," "VRB3," "VRB4."

5. When applicable., outer in pen
nonselection for award of pi^>fide
perior Performance) when an in î*i3ual attains
an evaluation score at or abjiye'tlie SPQS for the
primary MOS in wHpfr-tfvuluated, thereby being
eliible for copsilJeration for proficiency pay

ance) but is not selected for
his unit commander. Example: "NS

TAGO 186 A
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9-18. Additional pay eligibility (add pay elig)
(item 5). a. When applicable, enter in pencil the
individual's eligibility, based upon competent
orders, to receive incentive pay or diving duty pay
and date of eligibility (see AR 37-125 and
DODPM). Simultaneous eligibility for incentive
pay and diving duty pay is not authorized. Para-
graphs (1) (/), (g}y and (h) below indicate dual
types of incentive pay authorized 1 May 1964.

(1) Incentive pay.
(a) FLC—aerial flight duty—crew mem-

ber.
(b} FLN—aerial flight duty—noncrew-

member.
(c) PRC—parachute duty.
(d) DML—demolition duty.
(e) TS—thermal stress duty.
(/) FCP—aerial flight duty—crew mem-

ber and parachute duty.
(g) FNP—aerial flight duty—noncrew

member and parachute duty.
(h) P/D—parachute duty and demolition

duty.
(2) Diving duty pay,

(a) DV—master diver.
(b) DV1—diver first class.
(a} DVS—salvage diver.
(d) DV2—diver second class.

Examples: "FLN 20JanG2"; "FCP
!May64."

b. When an individual has a change in type of
eligibility, or when it is determined that eligibility
entered is in error, or when eligibility is with-
drawn or terminated, the entry will be changed
or erased, as appropriate. Eligibility will be erased
in all instances upon departure of the individual
on permanent change' of station (PCS), except for
individuals eligible for aerial flight ditty whose
PCS orders specify that aerial -flight duty status
tmll continue on new assignment.
9-19. Date of birth (item 6). Enter day, month,
and year of birth. Example: "27Feb37."
9-20. Race (item 7). Enter first three letters of
one of the following: Caucasian, Negroid, Mon-
golian, Indian (American), or Malayan. Ex-
ample: "Caucasian" -will be entered as "GAU."
9-21. Duty MOS (item 8). Enter in pencil—

a. The MOS code recorded in item 38. Change,

9-7
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as required, to reflect current MOS code entered
in item 38. .

b. "T" before the MOS code if the individual
5s on-the-job training for-award of a new MOS.
Erase "T" upon award of the MOS or when
on-the-job training terminates. This will not be
used to identify students attending service school
courses or those engaged in AIT.

9-22. Religion (item 9). Each, individual wilTbe
invited, but not required, to state religious prefer-
ence and will be told that this information will
be entered in individuals record.

a. Preference indicated. Entry indicating re-
ligious preference should be as specific as possible;
When a particular denomination, is given, it will
be identified in the manner prescribed in section
XH, AR 606-5,

b. Not stated. Enter' "Not stated" when indi-
vidual prefers not to. designate a preference or
when the individual makes no statement.

c. None indicated. Enter "None" only when an
individual states that he has no religion.

•£9-23. .Marital status and number of depend-
ents (item 10). Enter in pencil the current marital
status as "M" for married, "SEP" for married
(separated), "D" for divorced, "W" for widow or
•widower, "S" for single, «A?' for annulled, "I" for
interlocutory, and the number of dependents. For
definition of dependents, see DOD Military Pay
and Allowances Entitlements Manual.

9-24. Enlisted, inducted, reenlisted, extended
and/or OAD (item 11). a. Initial entries. Enter in
pencil information shown below, as applicable,
pertaining to current enlistment and reenlistment
in the Regular Army (RA), Army Reserve
(USAR), Army National Guard of the United
States (ARNGUS), induction in Army of the
United Stated (AUS) and of current extension of
period of service.

(1) Component. Enter RA, AUS, USAR, or
ARNGUS.

(2) Effective date. Enter date of current en-
listment, reenlistment, or induction.

(3) Length. Enter the period for which cur-
rently enlisted or inducted. When a prisoner whp
has been discharged with a dishonorable, or bad

28 May 1968

conduct discharge is restored to duty and enlisted •
for a' period equal to unserved portion of current-
enlistment or obligation to service, entry will be
cross-referenced to item 42, Remarks, "to explain
the irregular period of enlistment. Enter "Indef,"
if enlisted or inducted for an unspecified period.

(__) Expiration date. Enter date of expira-
tion of the current term of enlistment, induction or
extension. No entry will be made for those individ-
uals serving on'an unspecified enlistment until a
date for release from active duty is determined.
When, an individual extends current period of
service, the expiration date shown for the current
term of service will be erased and new expiration
date will be entered.

b. Application, for retirement. (Applicable to
E-7, E-8, and E-9 personnel on active duty only.)
Upon submission of application for retirement,
enter in pencil on next-open line the requested
retirement date.

c. Ordered to active duty. For Reserve com-
ponent personnel, enter in pencU the effective date
and period for •which ordered to active, duty, and
date of expiration. If ordered to active duty for
an unspecified period, enter "Indef."
Example ;

It. ENLISTED. INDUCTED, REENLtSTEO, EXTENDED, AHD/Oft OAD

COMPONENT EFFECTIVE DATE
tDaV.Monlh.Ycor)

RtT fafO fff
6/tts

EXPIRATION DATE
(O.-'Y.Month.Ytft)

d. Adjustment to expiration date. The current
expiration date will be erase:d and new expiration
date entered when an individual has an approved
earlier or later expiration date.

(1) Approved earlier expiration date will be
explained by. cross-referencing the new expiration
date to document contained in DA Form 201.
Example: "See appr DA Form 201."

(2) When, an 'individual has time lost under
Section 972, Title 10, U.S. Code .(see para 9-67),
a new expiration, date will be established by add-
ing to the old separation date the number of days
lost- for which the individual is liable to serve
before being separated. Entry of new expiration
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date will be explained by cross-referencing new
date to item 44 (Time Lost).

(3) In cases of approved cancellation of ex-
tension, erase the current expiration date and re-
enter the new expiration date.

9-25. Non-CONUS resident (item 12). Enter
area of residence for those individuals whose
home of record is Alaska, Canal Zone, Guam,
Hawaii, Puerto Rico, United States Samoa, or
United States Virgin Islands, Area of residence

C 19, AR 600-200
9-25

will be obtained from current enlistment or in-
duction record.

9-26. Enlisted or volunteered for (item 13).
Enter the enlistment commitment or program for
which volunteered from enlistment or induction
record or approved written application, if any.

a. Enlistment commitment. Enter the enlist-
ment commitment and authorizing regulation if
an individual has an enlistment commitment.
Example: "Enl for USAREUR (authority)."
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-Example:'

C.17, AR 600-200
9-34

20. . BIRTHPLACE AND CITIZENSHIP .>

SELF

SPOUSE

FATHER

MOTHER •

N.T.C., NJ-Vv
England
Italy
Italy • •.

US '-
f*g*Ctf

* * .» •
1 ,

US(decd) ' :
US • ' ' • -

-(2)

9-134. Residence in foreign country (item 21). Enter each continued residence in excess of .1 year
in, a foreign country. Residence -resulting from service in1 the Armed Forces of the United States, mil
not be entered. ' • • . ' . • ;

a. Last year. Enter last year in which residence terminated.
6. Country. Enter country. - • - . . - . .
c. Length. Enter length of-residence in- months; -. - _ - . , ; -••- •' ~~-
9-35. Military .occupational specialties (item- 22). a. -Enter each -military, occupational specialty

(MOS) code awarded the individual. No entries will be- made for duty and reporting codes OOD, 09B
through 09H. Alt entries will be made in pencil for members of the ''Army National: Guard and of the Army
Reserve. - " "; ',..'.'..•'' < ' ^ -

Code. Enter the MOS code, including special qualification identifier (and language identifi-
t cation codes, and additional skill identifier (ASI)- when applicable, 'as authorized in AR
611-201 and AR' 61 1-202, and awarded in accordance with chapter 2, or.AR 140-135.
The fourth and succeeding characters of the MOS code vnU be entered in pencil. Special
gualification identifiers and language identification codes and additional skill identifiers
will be_ entered as part of primary .and secondary MOS only.
Title. Enter the title of the. MOS in abbreviated. form or aa-it appears in. AR 611-201 or
AR 611-202, depending upon availability of space. . . ~_ . . . . . .

(2.1) Source. Enter inf pencil the. appropriate source, of PMOS indicator, shown in table 5-3-
.AR 335-60, in the column identified by an asterisk. (*),when .an. MOS is .designated
primary or when any of the first four- characters of the' primary MOS changes.

(3) Date. Enter the date on which the MOS was awarded. Date of award resulting from prior
,, service will be the date -of preparation of -DA Form 20 unless, an earlier date can be

substantiated from official; documents. , . . ,
Type. ' ' ' , '. . l . - . . . . . . :.
(a) Primary MOS. Enter in pencil "P" when an MOS is designated as primary in accordance

. , , , with section V, chapter 2, or AR 140-135.-When the. date of designation is different
. • _ fr°m date of award o f , MOS, enter, date; of /designation in pencil, in parentheses,

after t h e title. . , • - . - . . , .
(b) Secondary MOS. Enter in pencil "S" when an MOS is, designated as secondary in

accordance with section V, chapter 2, or AR 140-135.
(5) Verification or retention (V or_ R) .

/a) 'Enter in pencil,1^" when an MOS, has been verified through evaluation under the
Enlisted Evaluation System. • _-

(6) Enter in pencil "R" when an individual fails to qualify in MOS under the Enlisted
Evaluation System and retention of PMOS .is approved.

(c) Erase "V" and enter, "R" when an individual fails to requalify upon subsequent
evaluation under the -Enlisted Evaluation System and retention of PMOS is approved.

6. Reclassification in MOS; Take actions as follows, , when reclassification in MOS occurs under the
provisions of section VI, chapter 2, or AR 140-135. t

, . (1) Withdrawal of MOS. A single line will be drawn through code, title, and date. The entry
will be erased. for. members of the Army Reserve not on active duty.

(4)
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Change oj skill level. Erase current skill level character and enter new skill level character
and date of award.
Withdrawal or change oj special qualification identifier. Erase current identifier and enter
"O" or new special qualification identifier, if qualified.
Withdrawal or change oj language characters. Erase current characters and enter new lan-
guage characters, if qualified.
Redesignation oj primary or secondary MOS. Entries will be made as indicated under a(4)
above and previous designation will be erased, as appropriate.

c. Noncommissioned Officers Logistics Program (sec IX, chap. 4) . Enter in pencil "NCOLP" after title
of primary MOS upon notification that the- individual is selected for. the program. Erase entry upon
notification that the individual is released from the program. -^Example:

(3)

(4)

(6)

9-36. MOS evaluation scores (item 23). a. Enter in pencil the month and year of evaluation and
score attained, of the three most recent evaluations in each MOS, listed in item 22. Entries will be made
on the same line as MOS listed in item 22.'

b. Upon the fourth and subsequent evaluation in the same MOS, the oldest entry will be erased
and the most recent evaluation entered. -^Example:

' MILITARY OCCUPATIONAL SPECIALTIES MOS EVAtUATIOK SCORES
DATE OF
JVAl

DATE Of
EVAL——

SCR DATE Of
CVAL

INTEL ANAL
LT WPN INF (8Dec56>

7Aprg( If*

9-37. Aptitude tests (item 24). a. Enter aptitude
test scores and aptitude area scores resulting from
the administration of the Army Classification
Battery (ACB) and the Army Qualification
Battery (AQB) in accordance with AR 612-10 or
section III, chapter 2. Initial entry for REP-63
enlistees will be in accordance with NGR 25-1 or
AR 140-111. Test results will be transcribed from
the appropriate and authenticated scoring work
sheets.

(1) Form. Enter form number of the test
after the test symbol.

(2) Score. Enter the standard score for each
test. For unsatisfactory scores, enter
"Unsat."

(3) Aptitude area score. Enter the score
for each aptitude area. If no aptitude
area score was computed, enter "None."

(4) Place tested. Enter place tested.
(5) Date tested. Enter date tested.

9-16

6. Results of a retest will be entered in accord-
ance with a above. Original scores will not be
lined out.

'9-38. Other tests (item 25). Enter the results
of the tests shown, if administered, and other
tests as prescribed, except the Physical Fitness
Test.

a. Test. Enter test form number or test symbol
and form number, as applicable.

b. Score. Enter score.
c. Group. Enter group, if applicable.
d. Date. Enter date of test.
9-39. Training recommended (item 26). Entries

will be made for personnel with the following
special qualifications, and trainees under the
Reserve Enlistment Program of 1963 (REP 63).

a. Personnel with special qualifications.
(1) College graduate in selected specialties.

Enter "para 2-15, AR 600-200, Col
Grad (Specialty)."

TAGO 34.1 A



b. Recording of absences. An absence of 24
hours or less will not be recorded. All ab-
sences exceeding 24 hours will be recorded,
showing the inclusive days, together with the
total number of days (the actual number of
days absent rather than computation based on
a 30-day month) required to be made good.
In making entries, the day of departure is a

AR 600-200
9-57

day of absence and a day of return is a day
of duty, regardless of the hours.

c. Absence without proper authority or in
desertion. Enter all absences without leave
exceeding 24 hours. Arrest by civil authorities
while absent without authority does not change
the individual's status of absence without leave.
Examples:

(1) Absent without leave 2350,1 July. Returned 001, 3 July.
,. TIME LOST UNDER SECTION 972, TITLE 10, UNITED STATES CODE

AND SUBSEQUENT TO NORMAL CATE ETS

FROM

UulOO
TO (Inc)

2JulOO
DAYS

O

REASON

AWOL

,(2) Absent without leave 2305,1 July. Returned 2335, 3 July.

IJulOO ajuioo 2 AWOL

(3) Absent without leave 2330, 1 July. Returned 2350, 2 July.

(5)

IJulOO IJulOO 1 AWOL

(4) Absent without leave 2350,1 July. Re-
turned 2245, 2 July. No entry should
be made in the qualification record as
the absence was less than 24 hours.
When an individual fails to return
from leave on the proper date and
failure to return has not been excused
or authorized, enter under "From" the

date following the last day of the
leave; e.g., leave is granted for 10
days, 2 August through 11 August.
The individual returned 15 August
and failure to return at expiration of
leave was not excused nor extension
authorized.

12 AUgOO ItAugOO 3 AWOL 1
d. Time in confinement. Enter the time actu-

ally in confinement for more than 1 day under
sentence or while awaiting trial and disposition
of case if the trial results in conviction and
sentence is ordered executed. "From" and "To"
dates are the inclusive dates of confinement,
i.e., when an individual, absent without leave,
returned to military control 9 July, was con-

fined the same date, and was released from con-
finement 5 August through expiration of the
sentence or remission of a portion thereof,
enter the date of confinement (9 Jul), the date
preceding the date of release from confinement
(4 Aug), number of days in confinement (27),
and reason for the time lost (confinement).

44. TIME LOST UNDER SECTION 972, TITLE 10, UNITED STATES CODE
AND SUBSEQUENT TO NORMAL. DATE ETS

FROM

9JulOO
TO (Inc)

^AugOO
DAYS

2?
REASON

Confinement
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(1) When awaiting trial. When an indi-
vidual is placed in confinement await-
ing trial or disposition of case, the
date confined will be entered in pencil.

(a) When the result of trial is known
and the individual is convicted and
sentence ordered executed, the pen-
ciled entry will be erased and entry
printed in ink or typed, showing
the date on which confinement
began.

(b) If the individual is acquitted, the
penciled notation will be erased.

(2) Absent in hands of civil authorities.
(a) When an individual not in AWOL

status is confined by the civil au-
thorities and convicted, the date of
such confinement will be entered,
followed by a notation, "See Re-
marks" and an entry made in Re-
marks, showing date of arrest by
civil authorities, the nature and
date of commission of offense for
which convicted, and sentence ad-
judged. If not convicted, no entry
will be made in either this section
or under "Remarks" for time so
lost.
2AugOO lOAugOO 9 See Remarks

(b) When an individual not in AWOL
status is released by civil authori-
ties because of reparation made, the
individual will be required to make
good the time lost and an entry will
be made as in the case of conviction.

(c) When an individual in AWOL
status is confined by civil authori-
ties for alleged commission of a
civil offense, time in such confine-
ment will be included in the entry
covering period of AWOL. Entry
"AWOL see Remarks" will be made
under "REASON" and entry will be
made under "Remarks," showing
the date of arrest by civil author-
ities, the fact that individual was
in AWOL status at the time of ar-
rest, the nature and date of com-

9-32

mission of the offense for which
arrested, whether tried and con-
victed and, if convicted, the sen-
tence adjudged. If the individual is
released by civil authorities because
of reparation made, such fact will
also be recorded in entry under
"Remarks."
2AugOO SlAugOO 30 See Remarks

e. Unable to perform duty as a result of oivn
misconduct. Enter time lost when an individ-
ual is absent because of inability to perform
duty through the intemperate use of drugs or
alcoholic liquor or through disease or injury,
the result of own misconduct (see AR 600-
140).

(1) Admitted to hospital 5 July. Returned
to duty 3 August.
5JulOO 2AugOO 29 AR 600-140

(2) When line of duty determination is
changed from "NO" to "YES," entry
in the DA Form 20 because of such
absence will be lined out.

/. Time lost subsequent to normal date of
expiration of term of service. All absence for
more than 1 day subsequent to the normal date
of expiration of term of service without proper
authority or in desertion; time in confinement
under sentence or while awaiting trial and dis-
position of case; if trial results in conviction;
or through intemperate use of drugs or alco-
holic liquor; or through disease or injury, the
result of own misconduct, will be entered. If
the individual is retained in service for medical
care or hospitalization under the act of 12
December 1941 (55 Stat. 797; 10 U.S.C. 628a;
M.L. 1949, sec 283), entry will be made under
"Remarks," and no entry will be made in this
section. Enter date of the first day of absence
and the date of the day preceding the day of
return to duty, followed by the number of days
absent and reason for the absence. The entry
under the heading "Reason" will also contain
the words "after ETS" in order to distinguish
this entry from time lost under 10 U.S.C. 972.

Examples:
(1) Enlisted 5 July 1956. AWOL 27 Jun 59. Re-

turned to military control 9 July 59. Placed
AGO 10454 A
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in confinement same date. Released from con-
finement 8 August 59. Term ,of service nor-
mally expired 4 July 59; therefore, 4 Jul 59 is the
last day of normal period of service and the last
day of absence to be made good. Enter 5 July 59
to 8 Jul 59, 4 days' AWOL. Also enter 9 Jul 59
to 7 Ang 59, 30 days' confinement.

27 Jun 59 4 Jul 59 8 AWOL____________
5 Jul 00 8 Jul 00 4 AWOL—after ETS
9 Jul 00 7 Aug 00 30 CONF—after ETS

(2) Enlisted 5 July 1956. Admitted to hospital 28
June 1959 disease the result of own misconduct
Return to duty 2 Sep 59. Term of enlistment
normally expires 4 July 59; therefore, 4 July 59
Is the last day of normal enlistment and the last
day of time lost to be made good.

28 Jun 59 4 Jul 59 7 AR 600-140
5 Jul 59 1 Sep 59 59 AR 600-149__________________

AFTER ETS

g. Absence without leave excused as unavoid-
able. .When absence without leave is excused as
having been unavoidable, it will not be counted as
time lost under 10 U.S.C. 972. Entry pertaining
thereto will be lined out neatly, initialed and dated
by the custodial oflicer. An explanation of the cir-
cumstances surrounding the excused AWOL will
be made in "Remarks."
9-58. Item continuation (item 45). Enter ad-
ditional entries from overflow items contained in
this form.

a. Item No. Enter number of the item being
continued.

C 26, AR 600-200

6. Data. Enter data, in the same format as pre-
scribed for the item in this regulation.
9-59. Submission of duplicate DA Form 20 and
report of changes (item 46). (Not applicable to
personnel of the Reserve components not on active
duty.)

a. Enter date the duplicate copy of DA Form
20 is submitted to Department of the Army for
personnel indicated in paragraph 9-125.

Z». When a Report of Change for DA Form 20
or 66 (DA Form 2876) is submitted to the De-
partment of the Army in accordance with section
III below, it will be assigned the next unused
number and the numbers used will be blacked out.
9-60. Signature of individual (item 47). At the
time that the qualification record is prepared, the
record copy will be reviewed, signed and dated by
the individual' concerned. When duplicate copies
are prepared under paragraph 9-126, the duplicate
copy will also be signed and dated.
9-61. Date of audit (item 48). a. Enter in pencil
the date of the most recent audit of the DA Form
20 performed by the classification authority as
prescribed in paragraph 2-3<.. The personal audit
of DA Form W ~by individuals concerned^ except
as provided in b below, is not required.

&. Only individuals in grades E-7, E-8, and
E-9 on active duty, will personally audit their DA
Form 20 in conjunction with the classification au-
thority during the annual audit.

Section III. PREPARATION AND TRANSMISSION OF REPORT OF CHANGE FOR
DA FORM 20 OR 66 (DA FORM 2876)

9-62. Purpose. Report of Change for DA Form
20 or 66 is used to keep the Office of Personnel Op-
erations copy of the DA Form 20 (and, when ap-
plicable, insert sheets, DA Forms 20A and 20B)
current and identical with the organizational copy
of individuals indicated in paragraph 9-63, for
items listed in paragraph 9-64a.
9-63. Applicability. Report of change will be
prepared as required in paragraph 9-64 for all
personnel for whom a duplicate Form 20 has been
forwarded to OPO as required by paragraph
9-12&.
9-64, Submission of reports of change, a. When
required. The custodian of the DA Form 20 will
immediately submit reports of change each time

TAGO 773A

an entry is added, deleted, or changed in items
listed below.
' •£(!) DA Forms W and 20A. Items 1, 4, 9,

11, 12, 16, 17, 18, 19, 22, 24, 25, 27, 28 (report
only the entries required by para 9-41a (1) and
(7)), 30, 31, 32, 33, 37, 38, 39, 40, 41 (report
awards/decorations for valor and meritorious
service only, excluding Oakleaf Clusters to Air
Medal), 42, 43, 44, 45, 46, DA Forms 20 and 20A
will be reported by a report of change. Reports of
change will be submitted to OPO-EPADS.

(2) DA Form WE. All additions, deletions,
and changes.

6. Final report oj change. Care will be exercised
to insure that the final report is submitted im-
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mediately upon death; when an individual, grade
E-7, is reduced and MOS is not included in para-
graph &-12a; when an individual grade E-6 or
below, is reclassified into an. MOS not included
under 9-12s; or when an individual is separated
from the service (not applicable to discharge and
immediate enlistment or reenl.stment). The word
"Final" will be entered immediately following the
change number. When a separation is reported,
a copy of separation orders will be attached to
OPO (EPADS; or EPADR) copy of the report
of change.
9-65. Number of copies required. Two copies
of DA Form 2876 are always prepared. Prepara-
tion of disposition of reports of change other than
as prescribed by this regulation is prohibited.

a. OPO—EPADS or EPADR copy. The orig-
inal will be forwarded directly to Chief of Per-
sonnel Operations, ATTN: EPADS, or EPADR,
Department of the Army, Washington, D.C.
20310.

b. Field military personnel fie copy. The du-
plicate will be filed and retained in the individ-
ual's field military personnel file for one year and
destroyed thereafter. When an individual is reas-
signed, all reports of change prepared within the
past year will be forwarded with the qualification
record to the new station.
9-66. Manner of preparation. Typewritten re-
ports of change are preferred. When a typewriter
is not available, the report of. change may be
printed in pencil. Script is prohibited. Carbon
copies will be checked carefully to insure that all
entries are distinct and recorded in appropriate
spaces. Coded sections at the bottom of the form
are reserved for the use of Headquarters. Depart-
ment of the Army, and will not be used by any
other agency.
9-67. Entries, a. Identification of types. Changes
will be reported on DA Form 2876 by the use of
four types of entries. The type of entry appropri-
ate for each change will be identified by placing
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ona of the following verbs in front of each, change
reported on DA Form 2876:

(1) "ENTER" for changes containing infor-
mation being reported for the first time, or infor-
mation previously entered on DA Form 20 and
subsequently deleted or erased.

(2) "DELETE" for changes reporting en-
tries to be completely deleted from DA Form 20.

(3) "ERASE" for changes reporting pencil
entries to be erased from the DA Form 20.

(4) "CLOSE" for changes reporting the con-
summation of a time period, tour, assignment, sta-
tus, or other factors required to be reported upon
completion.

b. Continuation of entries. When entries are
too numerous to record on the face of the DA
Form 2876, they may be continued on the reverse
of the form. If more space is required, additional
reports of change will be prepared and numbered
in sequence. -
9-68. Completion of items, a. To: (Addressee),
Delete "ATTN: OPD _______."

b. Date of change. Enter date that the report
of change is accomplished.

c. Change number. Each report of change pre-
pared will be assigned the next unused number
appearing in item 46 of DA Form 20. This num-
ber will then be blocked out Do not submit a
report of change without a number.

<L Last name, first name, middle initial. Enter
name from item 1, DA Form 20.

e. Service number. Enter service number from
item 1, DA Form 20.

/. Grade. Enter grade from item 2, DA Form
20.

g. Organization and station. Enter appropriate
organization and station or organization and
major oversea command, as appropriate.

K. Primary MOS (Enl). Enter primary MOS
from item 22, DA Form 20.

i. Duty MOS. Enter duty MOS from item 8,
DA Form 20.

9-34 TAGO T78A



22 April 1969 C 29, AR 600-200
App I

APPENDIX I
RETESTING PROCEDURES FOR INITIAL CLASSIFICATION TESTS

(Reference Section III, Chapter 2)

1. General. Initial classification of personnel is
accomplished at Armed Forces Examining and
Entrance Stations and U.S. Army Reception Sta-
tions in accordance with AR 601-210, AR 601-270,
and AR 612-10. Retesting on classification tests
will be accomplished at the installation or unit
level in accordance with the provisions contained
in this appendix and in accordance with the pro-
cedures for administration of Army personnel
tests contained in AR 611-5.
2. Retesting procedures. Retesting refers to clas-
sification testing accomplished not earlier than 6
months following initial testing at Armed Forces
Examining and Entrance Stations and U.S. Army
Reception Stations.

a. General. Retests will be administered only by
qualified test administrators. Retesting at the in-
stallation/unit level will be conducted by test con-
trol officers appointed on special orders in ac-
cordance with this regulation and AR 611-5.

b. Scores. Scores achieved as a result of any
authorized retest will be recorded on the indi-
vidual's DA Form 20 (Enlisted Qualification Rec-
ord) and used in lieu of previously attained scores
for all classification purposes. Individuals will be
informed of their test scores upon request.

c. Army Classification Battery (ACB).
(1) Retests on the Classification Inventory

(CI) and the General Information Test (GIT)
are not authorized. A retest on other components
of the Army Classification Battery may be accom-
plished one time only upon approval of the indi-
vidual's immediate commander providing the fol-
lowing conditions arc met:

(a) Six months have elapsed since previous
test.

(b) Duty performance and general behav-
ior indicate that individual may be expected to
attain a higher score when retested.

(2) An individual who successfully completes
preparatory instructions under provisions of
AR 621-5, or who successfully completes high
school level GED test, may be retested by tlie

Army Classification Battery (ACB), except for
Classification Inventory (CI) and General Infor-
mation Test (GIT) without regard to (1) above
and e below.

(3) Any retests on the Army Classification
Battery (ACB) for individuals applying for en-
listed personnel inservice programs will include
all components of the Battery except the Classi-
fication Inventory (CI) and the General Informa-
tion Test (GIT) which will not be included in
any retest. Individuals retesting on the Army Clas-
sification Battery (ACB) for the purpose of
raising their GT aptitude area score in order to
apply for OCS, commission, or warrant programs
will be administered only the Arithmetic Reason-
ing (AR) and the Verbal (VE) components.

(4) Except for the Army Radio Code Apti-
tude Test (ARC-1), retests on the Army Classi-
fication Battery (ACB) will be accomplished on
alternate form test components,

d. Officer Candidate Test. A retest may be ac-
complished one time only upon approval of indi-
vidual's immediate commander, provided condi-
tions have been met as set forth in <?(!) (a) and
(b) above, and alternate forms of the tests are
used.

e. Exceptions.
(1) Major Army field commands and Army

components of unified commands as identified in
chapter 3, AR 10-5, may authorize a second re-
test in the Army Classification Battery (except
the Classification Inventory and the General In-
formation Test) and the Officer Candidate Test.
Requests for authority to administer retests sub-
sequent to a second retest will be forwarded
through channels to Chief of Personnel Opera-
tions, ATTN: OPOPMM, Washington, D.C.
20315.

(2) Requests for authority to administer such
retests will be forwarded through channels and
will include complete justification in each case.
Commanders at each level of command will re-
view and recommend approval or disapproval of
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each request. Actions on all disapproved requests
will be returned to the originating agency. Actions
on approved requests will be returned to the origi-
nating agency through the agency responsible for
administration of Army personnel tests under the
provisions of AR 611-5 at the requester's location.
The following minimum information will be pro-
vided in all justifications accompanying requests
for retesting:

(a) The specific purpose for which retest-
ing is desired.

(b) The reasons previously attained scores
are considered invalid.

(c) Extent of effort individual has made to
improve his general ability and effectiveness in the
Army since latest administration of a retest.

(d) The following information as shown
on the individual's personnel records:

1. Date and scores attained on each previ-
ous administration of the test.

S. Tears of active military service.
3. Assignment limitations.
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4. Highest level of civilian education.
5. Summary of military education and

specialized training.
6. Primary and secondary MOS.

•£/. Other tests. Retesting on the tests listed
below will be accomplished only under circum-
stances and conditions specifically authorized in
regulations covering the particular program. Ap-
plicable regulations are listed under the appropri-
ate test in DA Pamphlet 310-8.

(1) Defense Language Aptitude Test
(DLAT-2) (formerly known as the Army Lan-
guage Aptitude Test (ALAT-2)).

(2) Defense Language Proficiency Tests
(formerly known as Army Language Proficiency
Tests).

(3) Motor Vehicle Driver Selection Battery
(MDB-H).

(4) Typing and Dictation Tests.
(5) Other classification tests listed in DA

Pamphlet 310-8.
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CHAPTER 1
GENERAL

1-1. Purpose, a. T\> prescribe policies, re-
sponsibilities, and procedures pertaining to
career management of £rmy enlisted person-
nel.

6. To provide a basis fW further consolida-
tion of all Army regulations on enlisted per-
sonnel management.

1-2. Definitions. The following definitions
not contained in AR 320-5 apply:

a. Additional MOS (AMOS). An awarded
MOS other than primary or secondary.

6. Appointment. An -administrative action
which accomplishes a change from one grade to
another, either within same pay\grade or to a
higher one, exceptxrestoration Vction under
paragraph. 7-336 (1).

who has authority to __$fi#_#.^en_is(ed person-
nel under his command as authorize\J in para-
graph 7*2. | ,

^ f _. ~-foMoHl)" . ± . .,CK a. Ap'iromTttltint- quota. A quota issued by
Headquarters, Department of the A,irmy,i to,
establish the maximum number of

C-rn-eBts, by pay grade, that may be made Within
the command to which issued during a specified
period.

e. Assignment. A personnel placement action
to satisfy a valid military manpower reqqire-
ment.

/. Awarded MOS. A military occupational
specialty including skill level character, which
identifies capability of an individual to perfoi
duties required of MOS at his current or highW
grade and made a matter of record by classifi-
cation authority by entry on DA Form 20, (Ei\-
listed Qualification Record).

g. Career personnel.
(1) Personnel on second or subsequent\

AGO 10464A

terms of active duty enlisted service;
and

(2) First term personnel who are serving
in an enlistment, an enlistment as
extended, or an extension of enlist-
ment, which will total 6 or more years
of active service.

h. Classification authority. A commander
who has custody of individual personnel re-
cords of enlisted men or women and is respon-
sible for the functions of enlisted classification
as prescribed by Headquarters, Department of
the Army.

i. Classification in MOS. A classification
action by classification authority which results
in award of a new MOS, or initial designation
of primary or secondary MOS.

j. Continuous active duty. Active Federal
service in any of the Armed Forces of the
United States, without a break in service of
more than 90 days. Periods of active duty for
training are not included for this purpose.

k. Critical MOS. For personnel assignment
and distribution purposes, a critical MOS is
one which must meet the following criteria:

(1) If a shortage of personnel exists, it
would have an adverse effect upon
planned operational missions of the
Army.

(2) Personnel with other MOS cannot be
substituted to perform duties of the
MOS without prior formalized train-
ing.

(3) Training for MOS must be formalized
and requires special facilities, instruc-
tors, or equipment, e.g., classroom
facilities, and/or special outdoor
areas, utilization of equipment not
readily available or in short supply,
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specially trained instructor personnel,
or specially prepared textbooks or
lesson plans of a highly technical
nature.

(4) Training input for MOS is difficult to
meet because of existing security,
physical, mental, and educational re-
quirements.

L Cumulative enlisted service creditable in
computation of basic pay. Total of all periods
during which an indvidual was an enlisted
member of a Regular or Reserve component of
the Armed Forces of the United States. Serv-
ice not creditable in computation of basic pay
will not be counted.

m. Duty MOS (DMOS). The MOS which
identifies authorized manning table position to
which an individual is assigned and in which
he is performing duty.

n. Enlisted occupational classification sys-
tem. Procedures and processes for identification
and correlation of individual capabilities,
limitations, and aptitudes with requirements of
specific military jobs.

o. Evaluation score. A score which denotes
individual's knowledge, skills, and ability to
perform duty in a particular MOS. Two types
of evaluation scores are utilized:

(1) PMOS evaluation score. A composite
score computed from individual's
MOS Evaluation Test, Commander's
Evaluation Report, and performance
tests, when applicable. In some MOS,
PMOS evaluation score may be com-
puted based solely on score achieved
on Commander's Evaluation Report.

(2) SMOS and AMOS evaluation scores.
A score achieved from testing in
secondary MOS or additional MOS
transformed to evaluation score scale.
In some MOS, the SMOS or AMOS
evaluation score may be a composite
score computed from scores achieved
on performance tests and applicable
MOS evaluation tests.

p. Installation commander. Commanding
officer of a post, camp, station, or major or-
ganizational unit who is designated by appro-
1-2

priate monitoring commander to conduct MOS
evaluation tests,

q. Lateral appointment. A change from non-
commissioned officer to specialist status, or
reverse, within same pay grade.

r. Major commander. The commander of an
Army field command (see AR 10-5) or head
of a Headquarters, Department of the Army
agency (see AR 10-50).

s. Improper assignment. A personnel place-
ment action which fails to satisfy or grossly
exceeds military position requirements.

t. Improper utilization. Utilization of an en-
listed person in a military position under con-
ditions which do not conform to the provisions
of paragraph 3-5a or b.

u. Military occupational structure. An ar-
rangement of military occupations into a
pattern indicating occupational interrelation-
ships.

v. Monitoring commander. Major command-
ers and heads of Headquarters, Department of
the Army agencies indicated in paragraph 5-12,
exercising monitorship responsibility for op-
eration of the Enlisted Evaluation System
within a prescribed area.

w. MOS evaluation data report. A printed
report which contains identifying information,
evaluation score attained by individual, and a
profile of examinee's standing in each subject
area included in test.

x. MOS evaluation test. An examination de-
signed to evaluate individual's knowledge and
skills in a particular MOS and skill level.

y. MOS evaluation test aid. A Department
of the Army pamphlet prepared for a specific
MOS which contains information about En-
listed Evaluation System; technical require-
ments of MOS; and a list of study references
pertaining to MOS; designed to assist enlisted
personnel in preparation for MOS evaluation
tests.

z. MOS evaluation test announcement. A De-
partment of the Army circular which contains
administrative instructions and announces
MOS to be evaluated during a specific period.
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CHAPTER 5
PERSONNEL EVALUATION AND RATING SYSTEMS

Section I. ENLISTED EVALUATION SYSTEMS

5-1. Introduction, a. Purpose. This section
contains basic provisions for operation of En-
listed Evaluation System. It establishes respon-
sibilities and prescribes procedures for MOS, eval-
uation testing, to include instructions for—

(1) Procurement and security of test mate-
rials.

(2) Preparation of Commander's Evaluation
Report (DA Form 216G).

(3) Preparation of MOS Evaluation Test
Roster (DA Form 21G5).

(4) Forwarding of test materials.
(5) Application of Enlisted Evaluation Sys-

tem to grade determination and MOS for
commissioned and -warrant officers who
intend to enlist or reenlist upon termina-
tion of current active commissioned or
warrant officer service.

b. Scope. The Enlisted Evaluation System
provides an objective and comparative measure-
ment of MOS competence for eligible personnel in
pay grade E-3 or higher in same MOS and skill
level. Individuals are evaluated on an Army-wide
basis and evaluation scores attained indicate their
relative standing with others classified in same
MOS and skill level. Evaluation scores are used
with other information, as a basis for personnel
actions as announced by Headquarters, Depart-
ment of the Army.

c. Policy.
(1) Evaluation of all eligible personnel is

mandatory, except as provided in (4)
and d(%) below. Waivers, refusals, or
declinations of evaluation are not author-
ized.

(2) PMOS will be evaluated at a skill level
appropriate to pay grade. When a skill
level commensurate with pay grade is not
authorized for the MOS, the soldier will
be evaluated at the lowest skill level au-
thorized above his pay grade,

(3) Evaluation in SMOS or AMOS will be
accomplished in the skill character
awarded to the individual regardless of
grade.

TAOO

(4) MOS Evaluation testing of personnel pay
grade E-9 is mandatory only for tho in-
itial evaluation and verification of the in-
dividual's current PMOS and SMOS.
Subsequent MOS evaluation testing in
verified MOS is voluntary for personnel
in pay grade E-9. The unit commander
may direct reevaluation when an indi-
vidual fails to demonstrate that MOS
proficiency has been maintained. A Com-
mander's Evaluation Report will be ren-
dered annually in accordance with para-
graph 5-14 for all personnel in pay grade
E-9 even if they are not tested in their
PMOS. An MOS evaluation score will
not be computed for individuals who are
not tested, unless their PMOS is an-
nounced for evaluation by CER only.

•£•(5) MOS evaluation testing of personnel
recalled to active duty from retirement
will bo accomplished during next regular-
ly scheduled testing period for their MOS
after entry on active duty except as pro-
vided in (1) above. MOS evaluation
testing of pay grade E-9 personnel is
mandatory only for individuals whose en-
try on active duty is more than 1 year
from date of retirement. Commander's
Evaluation Reports will be rendered in
accordance with paragraph 5-14 if the
rater has been in a supervisory position
over rafcee for a period of 60 days or
longer. If the rater has been in a super-
visory position over ratee for a period less
tlmn 60 days,MOS evaluation testing will
be accomplished under paragraph 5-8 or
5-9, as applicable, at sucH time as the ratee
has completed 60 days under the super-
vision of the rater.

d. Eligibility.
(1) To be eligible for evaluation, individual

must—•
(a) Be in pay grade E-3 or higher.
(6) Fulfill one of t_w following service re-
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quirements by last day of month pre-
ceding regular test month:

1. Be in Regular Army status and have
completed 18 months or more of con-
tinuous active duty with a commit-
ment obligating individual for 4 or
more total years of active service, or

2. Have completed 24 months of active
duty. ' . '

(c) Be classified in.accordance with chap-
ter 2 in an MOS announced for evalua-
tion by Headquarters, Department of
the Army.

(d) Meet all eligibility criteria for evalua-
tion prior to first day of. test period.

(2) The following personnel are exempt from
MOS evaluation under this regulation:

(a) Reserve component enlisted personnel
(NGUS and USAR) on active duty
who have not'completed at least B con-
secutive months of active duty immedi-
ately preceding first day of test period.

(b) Personnel participating in any course
of instruction which,'upon successful
completion, qualifies the individual for
advancement to warrant or commis-
sioned officer status. (Examples: Offi-
cer candidates, Warrant Officer, Flight
Training "Program 'participants and
participants in the Walter Reed Army
Institute of Nursing •Program. See
AR 601-235). ' -

(c) Personnel attending civilian colleges
and universities under provisions of
AR 350-200, or paragraph' 11, AR
621-5. Exemption terminates upon
completion of or release from training
status. These individuals will be eval-
uated during next regularly scheduled
testing period for their MOS after
termination of exemption."

(d) Personnel who have applied for retire-
ment and whose requested effective re-
tirement date is not later than 3 months
after first day of test period.

(e) When Department of the Army an-
nounces certain MOS to be evaluated by
Commander's Evaluation Report only.

personnel who have these MOS as sec-
ondary or additional, will not be eval-
uated.

(/) Specific categories or groups of person-
nel as may be announced by Headquar-
ters, Department of the Army. {>££

e. Responsibilities.
(1) The Deputy Chief of Staff for Personnel,

Department of the Army, will exercise
general staff supervision over policies
governing Enlisted Evaluation System.

(2) The Chief of Personnel Operations, De-
partment of the Army, operates U.S.
Army Enlisted Evaluation Center, Fort
Benjamin Harrison, Indianapolis, Ind.
46249, and is responsible for all opera-
tional aspects of Enlisted Evaluation
System.

(3) The Commanding Officer of Enlisted
Evaluation Center will—

(a) Plan, schedule, and supervise develop-
ment of MOS evaluation test materials.

(b) Request test items and other evaluation
test materials from Commanding Gen-
eral, USCONARC, and heads of Head-
quarters, Department of the Army
.agencies, and with their concurrence
Department of Defense agencies as re-
quired.

(<?) Prepare test materials in prescribed
format. . - - . . .

(d) Develop procedures for field operation
. • • .of Enlisted Evaluation System.

(e) Determine printing levels and store and
issue MOS evaluation tests, .test aids,

• and other-test materials.
(/) 'Score MOS evaluation 'test materials

and provide statistical data as required.
(f?) Conduct statistical analyses of indi-

vidual and composite scores. '
(h) Analyze and evaluate statistical data

pertinent to MOS evaluation tests, per-
formance tests and Commander's Eval-
uation Reports.

(4) The Commanding General, U.S. Conti-
nental Army Command, heads of Head-

r, quarters, Department-of the Army

1
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agencies, and with, their concurrence,
Department of Defense agencies will —

(a) Upon request of Commanding Officer,
U.S. Army Enlisted Evaluation Cen-
ter —

1. Prepare test items and other evalua-
tion test materials.

2. Provide support in collection of data
for research and development of
evaluation materials.

C 9, AR 600-200

(b) Recommend changes in evaluation
test materials.

(5) Monitoring commander will —
(a) Monitor operation of Enlisted Evalua-

tion System for all Army activities
within geographical area shown in par-
agraph 5-12, including units of U.iS.
Army Air Defense Command and class
II installations or activities.

(&) Provide logistical support.
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((.) Designate commanders responsible
for implementation of Enlisted
Evaluation System within a speci-
fied geographical area. Direct com-
munication is authorized with heads
of Headquarters, Department of
Army agencies, Commanding Gen-
eral, U.S. Army Air Defense Com-
mand, and commanders of class II
installations and activities for pur-
pose of selecting appropriate test-
ing locations.

(d) Notify U.S. Army Enlisted Evalua-
tion Center of installations and or-
ganizations designated to conduct
MOS evaluation testing programs.

(e) Take final action on requests for
makeup testing in accordance with
paragraphs 5-8 and 5-9/, for all
enlisted personnel in their geo-
graphical area of responsibility.

(6) USARADCOM and class II installa-
tion or activity commanders will pro-
vide necessary personnel and facilities
to operate MOS evaluation testing
programs as requested by monitoring
commander.

(7) Installation commanders will—
(d) Establish controls to insure that all

eligible personnel are tested.
(b) Appoint commissioned or warrant

officers as test control officers and
alternate test control officers.

(c) Furnish two copies of orders ap-
pointing or relieving test control
officers or alternate test control offi-
cers to U.S. Army Enlisted Evalua-
tion Center.

(rf) Provide necessary facilities, secur-
ity, and administrative support for
operation of installation MOS eval-
uation testing program.

(e) Appoint commissioned officers, war-
rant officers, or Department of the
Army civilians as test examiners.

(/) Take action to approve or dis-
approve requests for regular make-
up testing as authorized in para-
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graph 5-8 and to approve requests
for special makeup testing under
conditions indicated in paragraph
5-9e for all personnel of units at-
tached for MOS evaluation testing.

5-2. MOS evaluation testing, a. General. A
separate MOS evaluation test is prepared for
each skill level of an MOS, except for certain
entry MOS and other MOS designated by the
Department of the Army. Evaluation tests will
include questions on all duty positions within
a skill level and may be paper and pencil tests,
performance tests, or a combination of both.

6. Testing locations. Monitoring com-
manders will insure that number of testing lo-
cations is kept to minimum consistent with
efficient operations, availability of facilities,
and security of test materials.

c. Testing facilities. Installation com-
manders will insure that testing facilities pro-
vide proper environmental conditions for effi-
cient testing. Sufficient space will be allocated
to each examinee to accommodate all test ma-
terials and to insure individual work.

d. Frequency of testing. MOS evaluation
testing in primary, secondary and additional
MOS will be conducted annually or every 2
years, as indicated in (1) and (2) below, as
scheduled in quarterly Department of the Army
MOS evaluation test announcements:

(1) PMOS'testing—annually.
(2) SMOS and AMOS testing—every 2

years, on alternate year basis.
e. Priority of testing. Individuals who are

eligible for testing in primary MOS and
secondary or additional MOS during same test
period will be first tested in primary MOS.
Secondary MOS or additional MOS testing will
be accomplished after primary MOS testing,
thereby requiring separate test sessions as in-
dicated in / below. No priority for testing is
established for individuals who are eligible for
only secondary or additional MOS testing.

/. Test administration.
(1) MOS evaluation tests will be admin-

istered in accordance with MOS eval-
uation test announcements issued
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quarterly by Headquarters, Depart-
ment of the Army, and applicable
manuals furnished by U.S. Army En-
listed Evaluation Center, Fort Ben-
jamin Harrison, Ind.

(2) Eligible personnel will be tested ir-
respective of immediate availability of
a completed Commander's Evaluation
Report.

(3) Personnel eligible for testing in two
or more MOS will not be scheduled for
more than one MOS test on same day.

(4) The maximum number of personnel
will be tested as early in regular test
period as possible. Installation com-
manders may use test teams or ap-
point test examiners at isolated sites,
or bring personnel at isolated sites to
a centralized examining point.

(5) Enlisted personnel scheduled for a
change of station will, whenever pos-
sible, be tested during authorized test
month prior to departure from losing
installation or command. Individual
tests will be administered when neces-
sary to fulfill this requirement.

(6) Normally, testing schedules will be
established .to provide for testing all
eligible personnel with same MOS and
skill level, regardless of designation
as primary, secondary or additional,
at same time and date, except that an
individual must first be evaluated in
PMOS as required by e above. Addi-
tional test sessions in same MOS may
be conducted when—

(a) Available facilities do .not permit
testing of all personnel with same
MOS and skill level at same session.

(b) Separate test sessions are required
to test individuals in more than one
MOS.

(c) Separate test sessions are necessi-
tated by operational or security re-
quirements.

5-3. Actions required, a. Installation com-
manders. Installation commanders will—

(1) Distribute schedule for MOS evalua-

5-4

tion testing, including MOS to be
tested, time, location of testing facil-
ity, and other pertinent information
concerning installation testing pro-
gram.

(2) Insure that individuals scheduled for
testing in more than one MOS during
a test period will be tested in their
primary MOS first.

(3) Insure that individuals are scheduled
for no more than one test during
same day.

(4) Provide for orientation of eligible
personnel. This orientation will nor-
mally be conducted by unit com-
mander or his representative, and will
include objectives of MOS evaluation
test and Commander's Evaluation Re-
port, actions required of individual in
preparation for testing, general pro-
cedures to be followed in conducting
test, what comprises primary, second-
ary, and additional MOS evaluation
scores, and effect of evaluation scores
on individual concerned.

(5) Schedule makeup testing sessions
within time limits prescribed by para-
graph l-2aa(2).

(6) Take action in accordance with para-
graphs 5-8 and 5-9 on requests for
makeup testing.

b. Test personnel. Qualifications, appoint-
ments, and duties of test control officers, test
examiners, and test proctors are contained in
paragraph 5-13.

c. Commanders maintaining custody of per-
sonnel records.

(1) Immediately upon receipt of a test
announcement circular, commanders
will—

(a) Determine assigned and attached
personnel who are eligible for test-
ing in their primary, secondary, or
additional MOS in compliance with
test announcement circular.

(b) Notify test control officer of total
number of assigned and attached
personnel who are eligible for test-
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ing by primary, secondary, and ad-
ditional MOS. Known losses before
first day of regular testing period
will be excluded and known gains
as of testing date will be included,

(c) Inform unit commanders of as-
signed and attached personnel, by
primary, secondary, and additional
MOS, who are eligible for testing.

(2) Screen personnel records of newly as-
signed and attached personnel to de-
termine if they are eligible for test-
ing. If eligible for testing in primary
MOS, insure that a Commander's
Evaluation Report, prepared by
former organization, is included in
their personnel records. If a Com-
mander's Evaluation Report is not
available, initiate tracer action. This
action may be eliminated, except for
patients and students, if, in the opin-
ion of gaining commander, individual
will have been assigned for a sufficient
period of time to permit a valid
evaluation to be made by scheduled
test date.

(3) Notify test control officer of all gains
and losses and changes to pay grade,
and primary, secondary, and addi-
tional MOS of personnel eligible for
evaluation subsequent to initial re-
port. The following changes affecting
eligible personnel, which occur after
submission of MOS Evaluation Test
Roster, will be reflected on roster
maintained and will be reported
promptly to test control officer in
order that every effort can be made
to test these individuals during regu-
lar test period.

(a) Gains through last day of regular
test period.

(b) Changes to pay grades and pri-
mary, secondary, and additional
MOS through day preceding first
day of test period.

(4) After test administration schedule is
established by test control officer, in-
form unit commanders of each eligible
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: , individual's testing schedule, to in-
clude date, time, location, and pri-
mary, secondary, and/or additional
MOS.

(5) Insure prompt completion and sub-
mission of Commander's Evaluation
Report for eligible personnel who are
to be tested in their primary MOS in
accordance with instructions in para-
graph 5-14.

(6) Prepare and submit MOS Evaluation
Test Roster to test control officer in
accordance with paragraph 5-15.

(7) When notified by test control officer
that an individual has been tested,
record month and year tested in item
23, DA Form 20, in accordance with
paragraph 9-36.

(8) Identify those eligible individuals cur-
rently or newly assigned and at-
tached—

(a) Who have not been tested during
regular test period and arrange for
their testing during regular make-
up period.

(b) Who have not been tested in their
primary MOS during test period
and initiate a request for special
makeup testing not later than 4
months after last day of test month.

(9) Upon receipt of individual MOS Eval-
uation Data Reports and machine-
prepared roster from test control offi-
cer, record MOS evaluation score in
item 23 (DA Form 20), Enlisted
Qualification Record, as prescribed in
paragraph 9-36.

(10) File one copy of individual MOS Eval-
uation Data Report in semipermanent
section of Military Personnel Record
Jacket (DA Form 201). Reports will
be filed with primary MOS report on
top and secondary MOS and addi-
tional MOS reports beneath.

(11) Forward one copy of individual MOS
Evaluation Data Report to unit com-
manders concerned.

(12) MOS Evaluation Data Reports for in-
dividuals who have been reassigned,
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relieved from active duty, discharged,
retired, or are deceased will be dis-
posed of as follows:

(a) Reassigned. Obtain recommenda-
tion for award or nonaward of pro-
ficiency pay (Superior Perform-
ance) for individual concerned from
former unit commander as required
by chapter 6, this regulation, and
immediately forward report to
gaining unit commander.

(b) Relieved from active duty, dis-
• charged, retired, or deceased. De-

stroy all copies.
(13) Take individual actions, as appro-

priate, as prescribed in chapter 2, for
verification of MOS, withdrawal of
MOS, or redesignation of primary
and secondary MOS.

d. Unit commanders.
(1) Distribute MOS Evaluation Test Aid

to each eligible individual.
(2) Control distribution of study ma-

terials to insure availability to maxi-
mum number of eligible personnel.

(3) Establish on-the-job training and self-
study groups.

(4) Coordinate establishment of offduty
study classes at U.S. Army education
centers with installation education
advisors.

(5) Insure that individuals scheduled for
testing in their primary and in a
secondary or additional MOS during
same testing period understand that
they will be tested in PMOS first.

(6) Orient personnel in accordance with
a (4) above, as directed by installation
commander.

(7) Prepare and submit Commander's
Evaluation Reports in accordance
with paragraph 5-14 and any addi-
tional instructions furnished by com-
manders responsible for custody of
personnel records for all personnel
eligible for evaluation in their pri-
mary MOS.

(8) When informed by commander re-
5-6

sponsible for custody of personnel
records, notify eligible personnel of
date, time, and place MOS test will be
administered.

(9) Upon receipt of individual MOS Eval-
uation Data Reports, furnish reports
to individuals concerned.

(10) Take actions as appropriate to ar-
range testing for assigned or attached
eligible personnel not tested during
regular test period.

(11) Inform eligible personnel of their re-
sponsibilities as required by e(l)
through (5) below.

e. Eligible personnel. Preparation for MOS
evaluation testing in primary, secondary and/
or additional MOS is an individual responsi-
bility. Assistance will be furnished individuals
as indicated in d above. All eligible individuals
are responsible for—

(1) Maintaining proficiency in all duty
positions prescribed for their primary
MOS and maintaining proficiency in
secondary and additional MOS.

(2) Preparing for tests by studying ap-
propriate references identified in MOS
evaluation test aid.

(3) Determining time, date, and location
of administration of appropriate MOS
evaluation test for their primary,
secondary, and/or additional MOS
and reporting for test administration
at proper time, date, and location.

(4) Checking test booklet to insure that
they are taking- correct test for their
primary, secondary, and/or addi-
tional MOS. If test is not the correct
one, immediately bring this fact to the
attention of test examiner.

(5) Arranging their personal affairs to in-
sure their availability for testing at
home station, or whenever possible
while in a leave or transient status.

5-4. Special instructions for MOS evaluation
testing of eligible enlisted personnel absent or
in a patient status, a. Permanent change of
station. Eligible enlisted personnel in a tran-
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sient status after their primary, secondary,
and/or additional MOS have been announced
for testing, will be evaluated whenever possible
at an installation in area in which travel or
delay en route is being performed. Com-
manders responsible for custody of personnel
records when assignment instructions are re-
ceived will attempt to make arrangements 'for
testing prior to individual's departure on PCS.
Special effort will be directed toward making
prior arrangements for MOS testing in pri-
mary MOS. When prior arrangements are
made, commanders will furnish personnel with
specific instructions to insure testing. If prior
arrangements are not made, individuals con-
cerned will make every effort to contact a test
control officer in area in which travel or delay
en route is being performed for testing in pri-
mary, secondary, and/or additional MOS, as
appropriate, Commander's Evaluation Reports
and MOS Evaluation Test Rosters will be ren-
dered in accordance with figures 5-1 and 5-2.

b. Temporary duty, including students.who
are attending courses of instruction at service
schools in a temporary duty status. Eligible
personnel on, TDY will be evaluated in their
primary, secondary, and/or additional MOS at
installation where temporary duty is being per-
formed. When eligible individuals will be in a
transient status during test period, com-
manders responsible for custody of personnel
records will advise individuals concerned to
make arrangements for testing as indicated in
a above. Commander's Evaluation Reports and
MOS Evaluation Test Rosters will be rendered
in accordandce with figures 5-1 and 5-2.

c. Emergency leave. Emergency leave con-
stitutes an automatic authorization for makeup
or special makeup testing under paragraphs
5-8 and 5-9. Eligible individuals on emergency
leave may elect to be tested at an installation
in area in which they are on leave. In the
latter case, individuals concerned will be ad-
vised to make arrangements for testing as
indicated in a above. Commander's Evaluation
Reports and MOS Evaluation Test Rosters will
be rendered in accordance with figures 5-1 and
5-2.

d. Patients. Eligible enlisted personnel in an
AGO 1046.A
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assigned or attached patient status will be eval-
uated in their primary, secondary, or additional
MOS, provided there are no medical reasons
precluding testing and they are capable of
reporting to testing area and taking evaluation
test. Commander's Evaluation Reports and
MOS Evaluation Test Rosters will be rendered
in accordance with figures 5-1 and 5-2.

e. Personnel on unit movements or maneu-
vers.

(1) The following procedures apply when
units with eligible personnel depart
on a unit PCS before regular and
makeup test period or before receipt
of evaluation scores, to a new station
or location out of area of responsi-
bility of servicing test control officer,

(a.) Depart on unit PCS prior to regular
or makeup test period. The test con-
trol officer servicing unit prior to
departure will notify Commanding
Officer, U.S. Army Enlisted Evalua-
tion Center, of numbers, grades and
MOS of eligible personnel, and
other details concerning relocation.
A copy of this correspondence will
be forwarded through appropriate
monitoring commander to test con-
trol officer of new station or loca-
tion.

(b) Depart on PCS prior to receipt of
evaluation scores. The test control
servicing unit prior to departure
will notify Commanding Officer,
U.S. Army Enlisted Evaluation
Center, of details concerning new
station or location. A copy of this
correspondence will be forwarded
through appropriate monitoring
commander to test control officer of
new station or location.

(c) Special instructions. The Command-
ing Officer, U.S. Army Enlisted
Evaluation Center, will furnish
special instructions concerning (a.)
and (b) above to test control offi-
cers.

(2) Individuals scheduled to participate in
maneuvers during regular and

•x 5-7
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SPECIAL INSTRUCTIONS FOR RENDERING CER'S FOR ELIGIBLE PERSONNEL ABSENT OR IN A
PATIENT STATUS (TO BE COMPLETED FOR PERSONNEL ELIGIBLE FOR EVALUATION IN PMOS
ONLY)! COMMANDERS RESPONSIBLE FOR CUSTODY OF PERSONNEL RECORDS AND TEST CONTROL
OFFICERS (TCO) ARE RESPONSIBLE FOR INSURING THAT REPORTS ARE SUBMITTED IN ACCORD-
ANCE WITH THE FOLLOWING SCHEDULE:

PCS
No prior arrangements made __________'.________—— X1 X1

Prior arrangements made _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ X X1

Indiv makes own a r r angemen t s - - -_____________ . . X1 X'
TDY (Records accompany indiv)

Indiv departs subq to test announcement, and
No prior arrangements made _ _ ___________- X1 X1

Prior arrangements made _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ . X X11

Indiv makes own arrangements _____________ X1 XJ

Indiv departed prior to test announcement _ _______ X8

TDY (Records do not accompany indiv)
Indiv departs subq to test announcement, and

No prior arrangements made ______________ X'
Prior arrangements made _ _ _
Indiv makes own arrangements ___________ X*

EMERGENCY LEAVE
Prior arrangements made for testing in a leave sta. _— X*
Indiv makes own arrangements for testing in a leave sta. - X7

PATIENTS: Assigned status
Indiv reassigned subq to test announcement _______ X' X'
Indiv reassigned prior to test announcement _______ X°
Attached status___________________.____ X'"
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1 Report will be prepared for all individuals eligible for evalua-
tion in primary MOS only.

* Report wi!' be submitted to TCO for all students In a PCS
status and for all other individuals only when individuals
concerned have not been assigned for a sufficient period of
time to prepare a valid evaluation. When individual has been
assigned for a period of 60 days or more, a new report will
be prepared and submitted and the report from former
organisation will be destroyed.

s Report will be forwarded to arrive not later than 30 days prior
to the first day of the test period.

* Report (a ) will be prepared prior to departure and forwarded
on day individual departs.

D TCO will contact commander of individual's unit of assignment
and verify eligibility of Individual concerned prior to testing.
If elidible for evaluation in primary MOS, TCO will contact
commander of individual's unit of attachment and request
report.

* Commander of individual's unit of attachment, upon request of
TCO, will forward report, in conjunction with evaluation in
primary MOS, without delay.

7 TCO will contact individual's unit commander and verify eli-
gibility. If eligible, commander of unit of assignment will
forward report (s) without delay.

h If individual is not evaluated while in a patient status, the
provisions of 1 above apply after the individual is returned
to duty and reassigned.

" The Commanding Officer, Medical Holding Detachment, will
contact commander of individual's previous unit of assign*
ment and request that a report be prepared and forwarded
to arrive not later than 30 days prior to the first day of test
period.

30 Report(s) will be prepared and forwarded to arrive not later
than 30 days prior to first day of the test period, unless
attachment is effective at a later date which precludes com-
pliance. In latter cases, report(s) wil) be prepared on date
of notification of attachment and forwarded without delay.

11 Completed report will be placed in a sealed envelope when indi-
vidual has access to his field military 201 file.

Figure 5-i
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SPECIAL INSTRUCTIONS FOR PREPARATION AND SUBMISSION OF MOS EVALUATION TEST ROS-
TERS FOR INDIVIDUAL ABSENT OR IN A PATIENT STATUS. (TO BE COMPLETED FOR PERSONNEL
ELIGIBLE FOR, EVALUATION IN PRIMARY, SECONDARY AND/OR ADDITIONAL MOS.) COMMANDERS
RESPONSIBLE FOR CUSTODY OF PERSONNEL RECORDS AND TCO'S ARE RESPONSIBLE FOR
INSURING THAT ROSTER(S) ARE SUBMITTED IN ACCORDANCE WITH THE FOLLOWING SCHEDULE:

PCS
No prior arrangements made for testing in a tran status . ___.

Prior arrangements made for testing in a tran status

Indiv makes own arrangements for testing in a tran status —

TDY (Records accompany indiv)
Indiv departs sub to test announcement, and

No prior arrangements made for testing in a tran status..

Indiv makes own arrangements for tasting in a tran status

Indiv departed prior to test announcement ___

TDY (Records do not accompany individual)
Indiv departs subq to test announcement, and

No prior arrangements made for testing in a tran status -

Prior arrangements made for testing in a tran status

Indiv makes own arrangements for testing in a tran status

EMERGENCY LEAVE
Prior arrangements made for testing in a leave status _ „

Indiv makes own arrangements for testing in a leave status _

PATIENT
ASSIGNED STATUS- _ _ _ _

Attached status_
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1 Forwarded on day individual departs.
2 TCO will contact commander of individual's unit of assignment

and verify eligibility of individual concerned prior to testing.
;< Prepared and forwarded in sufficient time to arrive not later

than 30 days prior to the first day of testing period unless attach*

ment is effective at a later date which precludes compliance. In
latter cases, roster (a) will be prepared on date of notification of
attachment and forwarded without delay.

1 Place in a sealed envelope when individual has access to his
field military personnel file.

Figure 5-2
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makeup test period will be evaluated
during preceding month. If testing
during these 2 months is impossible
due to nonavailability of individuals,
late testing may be authorized. Per-
mission for early or late testing will
be requested from the U.S. Army En-
listed Evaluation Center. MOS
Evaluation Data Cards will be for-
warded to TCO of home station who
will determine if card will be for-
warded to maneuvers location.

/. Cases not covered by the above.
(1) Individuals eligible for MOS evalua-

tion testing who will be in a transient
status and who are not covered by the
above provisions will be evaluated,
whenever possible, at an installation
in area where travel or delay en route
is being performed. Commanders will
attempt to . make arrangements for
testing prior to departure of individ-
ual or, if prior arrangements are not
made, individuals concerned will make
an effort to. be tested while on travel
or delay en route. The policies and
procedures established in figures 5-1

. and 5-2 for rendering Commander's
, Evaluation Reports and MOS Evalua-

tion Test -Rosters for personnel on
temporary duty will apply in these
cases, when appropriate.

(2) Situations not covered in this para-
graph which preclude testing will be
brought to the attention of Chief
of Personnel Operations, ATTN:
EPPMC-E, Department of the Army,
Washington, D.C. 20310.

5-5. Commander's Evaluation 'Report (DA
Form 2166). a. The Commander's Evaluation
Report is used only in conjunction with pri-
mary MOS evaluation to determine individual's
evaluation score. The Commander's Evaluation
Report, will evaluate job performance and
other factors not covered by MOS evaluation
test. The Commander's Evaluation Report will
not be used in conjunction with evaluation in
secondary or additional MOS.
5-10

b. The Commander's Evaluation Report will
be rendered in accordance with paragraph 5-14
and instructions on reverse of report form.

5-6. MOS Evaluation Test Roster (DA
FORM 2165). a. MOS Evaluation Test Rosters
are used in connection with MOS evaluation
testing to provide identification of eligible per-
sonnel tested in primary, secondary, or addi-
tional MOS during each separate test adminis-
tration session.

b. Commanders responsible for custody of
personnel records will establish controls to in-
sure timely preparation and submission of
MOS Evaluation Test Rosters, as prescribed in
paragraph 5-15.

5-7. Procurement and security of test mate-
rials. Instructions for procurement and secur-
ity of test materials are contained in paragraph
5-16.

5-8. Regular makeup testing. Regular
makeup testing is authorized in primary,
secondary, and additional MOS. Eligible en-
listed personnel who are not tested in their
primary, secondary, or additional MOS during
regular test period will be tested during pre-
scribed makeup period, provided individual met
eligibility criteria prior to first day of regular
test period; individual is available and is
capable of reporting to test area' and able to
take test; and makeup testing is approved by
installation commander or monitoring com-
mander.

5-9. Special makeup testing, a. Special
makeup testing is authorized only in primary
MOS. Normally, all testing in PMOS will be
accomplished during prescried regular or
makeup test period. However, when adminis-
trative failures or other conditions'beyond con-
trol of the individual occur and testing is not
accomplished, special makeup testing may be
authorized for any of reasons listed'below:

(1) Tested in wrong MOS or wrong skill
level, provided it is clearly indicated
that paragraph 5-3e(4) was complied
with and reasonable grounds existed
to cause individual to believe that pro-
per test was being taken.

(2) Loss or destruction of test materials,
AGO 10464A
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provided loss 'or destruction was not the fault of
the individual concerned.-

(3) In a travel or delay status incident to
PCS. This will include failure of losing organiza-
tion commander to evalute individual prior to de-
parture if he departed subsequent to first day of
testing period.

(4) In a patient status and for medical rea-
sons, not capable of reporting to testing area or
taking test, provided hospital commander or
his authorized representatives attest to the
incapability.

(5) Dismissed from the scheduled test period
because of illness, urgent military requirements, or
arrival after oral test instructions had started.

(6) In leave status under emergency condi-
tions and testing was not possible.

(7) Absent from home station by competent
military authority, performing duty in a geo-
graphical area where testing was not practical.

(8) On a classified mission.
(9) Not tested because of administrative error

clearly beyond control of individual concerned.
The nature of administrative error will be specif-
ically stated.

(10) Not available because of operational
necessity when such absence is authorized by the
appropriate commander.

(11) Not tested because of recall to active
duty from retirement and not under supervision
of Commander's Evaluation Report rater for a
period of 60 days or longer.

^r(12) Promoted and concurrently reclassified
into another PMOS subsequent to the eligibility
determination date prescribed in the most recent
MOS Evaluation Test Announcement applicable
for the new PMOS.

b. Commanders responsible for custody of per-
sonnel records are responsible for determining
those eligible individuals who have not been tested
in their primary MOS during scheduled test pe-
riod and for initiation of requests for special
makeup testing.

c. Requests will be initiated by unit commander
or commander responsible for custody of personnel
records as soon as it is determined that an eligible
individual will not be or was not tested during test
period. Requests will be prepared and submitted
in accordance with paragraph 5-17.

C 27, AR 600-200

d. Unit commanders or the commander respon-
sible for custody of personnel records will take
actions and/or indorse requests as indicated in
paragraph 5-17.

e. Installation commander—
(1) May approve special makeup testing

under conditions authorized by paragraph 5-9a,
except for loss or destruction of test materials as
prescribed in paragraph 5-9a(2), which must be
forwarded to Headquarters, Department of the
Army (para 5-9/(4)}. Tho justification must
clearly demonstrate that failure to be tested during
test period was beyond control of individual.

(2) Will notify commanders and individuals
concerned of approved requests.

(3) Will, for approved requests, administer
MOS evaluation test if testing can be accomplished
within 10 days of individual's arrival for duty and
within the month following test period. Test ma-
terials will be submitted to Commanding Officer,
U.S. Army Enlisted Evaluation Center, within 48
hours of test administration. MOS Evaluation
Test Rosters will cite this paragraph as authority
for late evaluation.

(4) Will, for approved requests which cannot
be administered in accordance with (3) above, fur-
nish, a copy of complete correspondence to Com-
manding Officer, U.S. Army Enlisted Evaluation
Center, ATTN: EPEEC, Fort Benjamin Har-
rison, Ind. 46249.

(5) Will, for requests falling in categories
indicated in (1) above which, are not favorably
considered, and requests not falling in these cate-
gories, forward them to monitoring commanders
with appropriate recommendation.

/. Monitoring commanders will review requests
and approve only those which clearly demonstrate
that lack of testing was beyond the control of in-
dividual concerned. Requests which are approved
will cite this paragraph as authority. The follow-
ing actions will be taken:

(1) Notify commanders and individuals con-
cerned of final action.

(2) Direct installation commanders to admin-
ister tests for approved requests for which testing
can be accomplished by last day of month follow-
ing test period.

(3) For other approved requests, furnish
copy of complete correspondence to Commanding

TAGO 792A 5-11
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Officer, U.S. Army Enlisted Evaluation Center,
ATTN: EPEEC, Fort Benjamin Harrison. Ind.
46249.

(4) Will forward for filial determination only
those requests with policy implications and those
involving loss or destruction of test materials to
Chief of Personnel Operations, ATTN: EPPMK,
Department of tho Army, Washington, D.C. 20310.

g. Upon receipt of approved requests, Com-
manding Officer, U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Ind., will for-
ward test materials to appropriate TCO, and will
prescribe a time period during which the special
makeup test will be administered and when test
answer documents, Commander's Evaluation Re-
ports, and MOS Evaluation Test Roster will be
submitted.
5-10. Scoring and reporting connected with
MOS evaluation. MOS Evaluation Test Answer
Cards and Commander's Evaluation Reports will
be forwarded to the U.S. Army Enlisted Evalua-
tion Center, Fort Benjamin Harrison, Indianapo-
lis, Ind. 46249 (exempt reports, para 39A, AR
335-15), together with applicable MOS Evalua-
tion Test Roster (exempt report, para 39m, AR
335-15) as provided in paragraphs 5-13<z(3) (&),

Monitoring commander
Commanding General, First United States A r m y _ i _ _ _ _ _ _ _

Commanding General, Third United States A r m y _ _ _ _ _ ——
Commanding General, Fourth United States A r m y _ _ _ _ _ _ _
Commanding General, Fifth United States A r m y — _ _ _ _ _ _
Commanding General, Sixth United States A r m y . _ _ _ _ _ _ _
Commanding General, Military District of Washington,

U.S. Army.
Commanding General, U.S. Army A l a s k a _ _ _ _ _ _ _ _ _ _ _ _ _ _ -
Commander, U.S. Army Forces Southern Command_ ——
Commander in Chief, U.S. Army Pacinc---_-------__---

Commander in Chiefj U.S. Army E u r o p e _ _ _ _ _ _ _ _ _ _

Commanding General, U.S. Army Security Agency.

31 January 1969

(,), and (m). The Commanding Officer, U.S.
Army Enlisted Evaluation Center will—

a. Score MOS Evaluation Test Answer Cards
• and CommanderVEvaluation Reports.

b. Furnish individual Evaluation Data Reports
and machine-prepared rosters reflecting organiza-
tion, name, grade, service number, primary, sec-
ondary, or additional MOS, and evaluation score
for each soldier evaluated, in duplicate, to test
.control officers concerned.

o. Furnish a summary type frequency report by
primary, secondary, or additional MOS, grade and
evaluation score at conclusion of test period to all
major commanders concerned.
5-11. Pay grade and MOS determination for
commissioned and warrant officers. Policies and
procedures pertaining to pay grade and MOS
determinations for commissioned and warrant of-
ficers who intend to enlist or reenlist upon termi-
nation of current active commissioned or warrant
officer service are contained in paragraph 5-18.
5-12. Monitorship responsibility, a. Monitorship
responsibility for operation of the Enlisted
Evaluation System is delegated to major com-
manders and heads of Headquarters, Department
of the Army agencies as follows:

Oeographieal areat
First United States Army, Greenland, Iceland, Bermuda,

Canada, Newfoundland.
Third United States Army.
Fourth United States Army.
Fifth United States Army.
Sixth United States Army.
Military District of Washington.

Alaska {including Aleutian Islands).
Caribbean, Central and South America.
Pacific Ocean Islands, Korea, Japan, Thailand, Cambodia,

Laos, Vietnam, Malaya, and Burma.
Continental Europe, United Kingdom, Mediterranean Sea

Islands, Turkey, Azores, Casablanca, and Tripoli.
All U.S. Army Security Agency Units.

5-12 TAGO 79 2A



Monitoring commander
Assistant Chief of Staff for Intelligence, _

Department of the Army.
The Adjutant General, ATTN: AGEZ, „

Department of the Army.

b. Monitoring commanders will exercise the
following responsibility for enlisted personnel
assigned to class II installations or activities
and U.S. Army Air Defense Command units
within their geographical area.

(1) Testing.
(2) Approval or disapproval of requests

for makeup testing, except for those
requests which may be approved by
installation commanders and those re-
quiring approval by Headquarters,
Department of the Army.

5-13. Qualification, appointment, and duties
of test personnel, a. Test control officer (TCO).

(1) Qualifications. The individual selected
as test control officer or alternate test
control officer must—

(a) Be a commissioned or warrant
officer.

(b) Have a minimum security clearance
of SECRET and authorized access
to classified cryptographic informa-
tion for U.S. Army Security Agency
monitored classified MOS.

(c) Know security policies and proce-
dures.

(d) Where possible, be experienced in
personnel management and general
administrative procedures.

(2) Appointment. Test control officers and
alternate test control officers will be
appointed on special orders. Individ-
ual security clearances to include
CRYPTO access, if appropriate, will
also be indicated for each appointed
individual.

(3) Duties. The test control officer will—
(a) Serve as staff advisor to installa-

tion commander on Enlisted Eval-
uation System.

(ft) Implement appropriate test control
procedures within scope of this

AGO 6381A
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Geographical area*
.USARMA's and other ACSI units not monitored by

another major commander.
.Activities of the Army Department, Field Activities of

Army Staff, and Department of Defense and Joint
Activities Categories.

regulation, AR 380-5, AR 380-40,
and AR 345-15 for the handling,
storing, utilization, and disposition
of test materials; and insure that
these procedures are rigidly
adhered to in order to preserve
integrity of tests.

(c) Requisition required test materials
as indicated in paragraph 5-16.

(d) Verify receipt of requisitioned test
materials and return receipted DA
Form 17 (Requisition for Publica-
tions and Blank Forms) to agency
from which received.

(e) Maintain custody of MOS evalua-
tion test materials, except during
authorized test periods.

(/) Implement installation testing pro-
gram, including coordination with
commanders, unit personnel offi-
cers, and test examiners.

(fir) Make available MOS evaluation test
aids to installation education
advisor.

(h) After receipt of MOS evaluation
test roster from unit personnel
officers make changes to rosters as
subsequently reported under (para
5-3c(3)).

(i) Coordinate the testing or forward-
ing of evaluation scores of eligible
personnel of units which depart on
a unit PCS or maneuvers, to a loca-
tion or new station under responsi-
bility of another test control officer,
prior to the regular or makeup test
period to receipt of evaluation
scores (para 5-4e).

(?) Verify eligibility of transient per-
sonnel and prepare MOS evaluation
test rosters, when appropriate, and
test eligible personnel upon request
of individual or his commander
(para 5-4e and figs. 5-1 and 5-2).
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(k) Forward MOS Evaluation Test
Rosters with completed answer
cards and Commander's^ Evaluation
Reports to the U.S. Army Enlisted
Evaluation Center, Fort Benjamin
Harrison, Ind., in accordance with
submission schedule established in
the quarterly Department of the
Army MOS evaluation test circular.

(0 Retain test answer cards for per-
sonnel tested for whom a Com-
mander's Evaluation Report has not
been received and forward test
answer cards and Commander's
Evaluation Report at earliest pos-
sible date but not later than last
date of the test period. For newly
assigned personnel, provisions of
paragraph 5-14 apply.

(m) Forward MOS test materials con-
nected with special makeup testing
to U.S. Army Enlisted Evaluation
Center within 48 hours of test ad-
ministration or as otherwise
directed by U.S. Army Enlisted
Evaluation Center.

(n) Notify commanders of date person-
nel were tested and primary,
secondary, or addition MOS in
which tested.

(o) Make appropriate disposition of
rescinded or obsolete MOS evalua-
tion test materials as prescribed by
separate instructions from agency
from which received.

(p) Upon receipt of individual MOS
Evaluation Data Reports and ma-
chine-prepared rosters from U.S.
Army Enlisted Evaluation Center,
furnish both copies of individual
reports and one copy of roster to
the commander responsible for
custody of personnel records.

(4) Direct communication. Direct com-
munication between test control offi-
cers and Commanding Officer, U.S.
Enlisted Army Evaluation Center, is
authorized to facilitate all aspects of
test administration, scoring and re-
porting.

5-14

b. Test examiner.
(1) Qualifications. The test examiners must

be a commissioned officer, warrant
officer, or Department of the Army
civilian with a SECRET clearance.
The test examiner for U.S. Army
Security Agency classified MOS must
have a security clearance of SECRET-
CRYPTO.

(2) Duties. The test examiner will admin-
ister MOS evaluation tests in accord-
ance with Manual for Administra-
tion of MOS Evaluation Tests (DA
Pam 611-9).

c. Test praetors.
(1) Qualifications. Test proctors will be

enlisted personnel in pay grade E-6 or
above with a SECRET clearance.

(2) Appointment. Normally, one test proc-
tor will be appointed for every 25
examinees.

(3) Duties. Test proctors will perform
such duties as may be assigned by the
test examiner.

5-14. Instructions for completion of Com-
mander's Evaluation Report (DA Form 2166).
The entire report will be completed for person-
nel eligible for evaluation in primary MOS.

a. General.
(1) Commander's Evaluation Reports will

be prepared for all eligible enlisted
personnel subject to evaluation in
their primary MOS. Reports will be
prepared in original only. Amended
or revised reports will not be prepared
and submitted. Copies of completed
reports are not authorized.
Commanders responsible for custody
of personnel records will insure that
reports are prepared for each individ-
ual eligible for • evaluation. Com-
mander's Evaluation Reports for per-
sonnel in pay grade E-9 whose PMOS
is not announced for evaluation by
Commander's Evaluation Report only
and who are not to be tested under
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the provisions of paragraph 5-lc(4),
will be forwarded directly to Chief
of Personnel Operations, ATTN:
EPADS, Department of the Army,
Washington, D.C. 20310.

(3) Commanding officers (company, bat-
tery, detachment, or comparable unit
commander) will—

(a) Establish controls to insure that
proper raters and indorsers com-
plete Commander's Evaluation Re-
port prepared for eligible personnel
in conjunction with evaluation in
primary MOS.

(b) Forward completed DA Form 2166
to commander responsible for cus-
tody of personnel records.

b. When rendered.
(1) Commander's Evaluation Reports will

be prepared for all eligible individ-
uals after their primary MOS have
been announced for testing. Reports
will be prepared in sufficient time to

. insure submission to test control offi-
cers not later than 10 days prior to
the first day of the test period, except
as required in (2) through (4) below.
The individual soldier may be shown
his completed Commander's Evalua-
tion Report.

(2) The Commander's Evaluation Report
will be prepared as prescribed in
figure 5-1 for eligible personnel who
will be absent from unit of assign-
ment or home station during test
period for any of the following
reasons:

(a) Permanent change of station.
(6) Temporary duty, including students

who are attending courses of in-
structions at a service school in a
temporary duty status.

(c) Emergency leave.
(d) Patients in an assigned or attached

patient status.
(c) Cases not covered by the above.

(3) The Commander's Evaluation Report
will be prepared when the primary

AGO 5881A
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MOS of an individual subject to eval-
uation has been announced for testing
and orders are received reassigning
the individual's rater to another or-
ganization. These reports will be re-
tained with the rated individual's per-
manent records and will be submitted
to the test control officer when the
new rater has not been in a super-
visory position over rated soldier for
a sufficient period of time to permit a
proper evaluation. If the new rater
has been in a supervisory position
over rated individual for a period of
60 days or longer, a new Commander's
Evaluation Report will be prepared
and the former report destroyed.

(4) A new Commander's Evaluation Re-
port will be prepared when files of
newly assigned soldiers eligible for
evaluation in their primary MOS do
not contain a Commander's Evalua-
tion Report and tracer action fails
to obtain one from former unit com-
mander within 30 days after arrival
at new duty station.

c. Raters,
(1) Raters normally will be the immediate

supervisor of individual to be rated.
Enlisted personnel designated as
raters must be in pay grade E-6 or
above and be at least one pay grade
higher than individual being rated.
Noncommissioned officers will not be
rated by specialists.

(2) Air Force, Navy, and Marine Corps
personnel may act as raters when they
supervise eligible U.S. Army enlisted
personnel. They must satisfy require-
ments in (1) above.

(3) U.S. civilian personnel, grades GS-6
or WB-4 or more, may be raters
only when no military supervisor is
present.

(4) Allied foreign nationals, of appro-
priate grade may act as raters when
actually supervising U.S. Army en-
listed personnel, provided they under-
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stand fully the criteria and proce-
dures for effecting the rating and
provided no U.S. military supervisor
is present.

(5) Whenever rater or indorser is a gen-
eral officer or a civilian employee in
grade of GS-16 or higher, an indorser
and/or reviewing officer is not re-
quired.

d. Indwsers. The indorser will be rater's
supervisor. The indorser must be of equal or
higher grade than rater, senior in date of rank,
and in an appropriate supervisory position over
rater. Navy, Air Force, Marine Corps, U.S.
civilian and allied personnel may act as in-
dorsers when they supervise rater.

e. Reviewing officer.
(1) The reviewing officer will be a war-

rant or commissioned officer who su-
pervises indorsers.

(2) The reviewer will insure that proper
rater and indorser have completed the
form and that an accurate and ob-
jective rating has been rendered. If,
in the opinion of reviewer, ratings
are not accurate and objective, the
report will be returned to rater and
indorser for reevaluation.

(3) Whenever a soldier's CER is indorsed
by a general officer, Section III of
Commander's Evaluation Report need
not be completed.

/. Preparation and entries.
(1) General. The Commander's Evalua-

tion Report will be submitted on DA
Form 2166.

(2) Entries in headings. The unnumbered
items entitled "TCO SYMBOL,"
"ROSTER NUMBER," and "PER-
FORMANCE TEST SCORES ON
LANGUAGE RATING SCALES (if
applicable)" will be completed by
TCO. The unnumbered item entitled
"UNIT CODE" will be accomplished
by U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Ind.

(3) Entries in Section I. This section will
5-16

be completed by unit personnel officer
before submitting Commander's Eval-
uation Report to unit commander. All
entries will be verified to insure
accuracy.

(a) Item 1. Grade (pay grade), last
name, first name, middle initial,
service number, organization and
organization address box will be
completed, whenever possible, by
the use of Parts I and II, "Stand-
ard Personnel Addressing Machine
Plate," "Standard Personnel Plate,"
or "Military Pay Plate"; when
equipment for use of these plates is
not available, this item will be com-
pleted by typewriter in the order
shown in the block.

(6) Item 2. Enter pay grade as shown
in item 2, DA Form 20. Example:
E-6.

(c) Item 3. Enter date of rank of pre-
sent grade as shown in item 3, DA
Form 20. Example: 18 May 61.

(d) Item 4. Enter the proficiency pay
designator, where, applicable, as
shown in item 4, Enlisted Qualifica-
tion Record (DA Form 20). Ex-
ample: pi, P2, P3, or SP.

(e) Item 5. Enter the primary, second-
ary, and additional MOS, skill level
and special qualification identifier
in which the individual is classi-
fied and the dates the MOS were
designated as shown in item 22, DA
Form 20. Example: 31E4K, 20 Jun
64. As an exception, entry of MOS
04B or 04C (Translator-Interpre-
ter) or (expert Linguist) desig-
nated as primary, secondary, or ad-
ditional MOS, will consist of com-
plete 7-character MOS code in
accordance with AR 611-201, AR
611-202, and chapter 2. If the in-
dividual does not have a secondary
or additional MOS, enter "None."
In all cases, enter duty MOS.

(/) Item 6. Enter designation of major
command exercising command ju-
risdiction over individual. Major
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commands are those commands to
which Headquarters, Department
of the Army, allocates or assigns
personnel.

if(g) Item 7. Enter MOS code in which
individual is being tested, as an-
nounced in DA MOS Evaluation test
announcement circular. . The MOS
recorded in this item must be the
same as that recorded on the MOS
Evaluation Test Roster (DA Form
2165) and on MOS Evaluation Test
answer cards. Ratings prepared on
the Commander's Evaluation Re-
port under the provisions of para-
graph 5-lc (4 ) will be identified
with the additional entry "No test."

(h) Item 8. Enter language code (see
section IV, AR 611-201) if individ-
ual is a linguist and is to be tested
in a language. Leave blank if indi-
vidual is not to be tested in a lan-
guage.

(.) Item 9. Enter individual's current
status by placing an "X" in appro-
priate box.

(4) Entries in Section H. This section will
be completed by rater and indorser in
accordance with instructions on re-
verse of DA Form 2166, Commander's
Evaluation Report. It is the respon-
sibility of reviewing officer to insure
that Section II is completed by proper
individuals.

(5) Entries in Section III. Item 12 of this
section will be completed by reviewing
officer in accordance with instructions
on reverse of DA Form 2166, Com-
mander's Evaluation Report (c(5)
and c(3) above).
Entries in Remarks Section.

(a) Item 13, on reverse of form, is pro-
vided for any additional remarks
considered necessary by anyone
completing report. It will also be
used for any information required
by announcement circulars or other
Department of the Army directives.

(b) For all personnel in pay grades E-7,
AGO K.81A
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E-8, and E-9 and members of
Noncommissioned Officers Logistics
Program, the "Remarks" section
will contain, as a minimum—
1. The rated individual's job title

and a narrative description of du-
ties actually performed. Classi-
fied information will not be en-
tered on the report.

2. A brief word picture by both the
rater and indorser of the individ-
ual's overall capability, to in-
clude his limitations and poten-
tial.

5-15. Instructions for Completion of MOS
Evaluation Test Roster (DA Form 2165). a.
General.

(1) MOS Evaluation Test Rosters (DA
Forms 2165) will be prepared in quin-
tuplicate by commanders responsible
for custody of personnel records in ac-
cordance with instructions in b and r,
below. Disposition of copies will be in
accordance with procedures 3-3 De-
partment of the Army Pam 600-8,
Unit Personnel Officer's Guide.

(2) Separate rosters will be prepared for
each test day, for each MOS evalu-
ation program (PMOS, SMOS), by
increment in which the MOS is sched-
uled, as indicated in the MOS Evalu-
ation Test Announcement Circulars.
Separate rosters will also be prepared
by increment for those codes sched-
uled for evaluation by Commander's
Evaluation Report (DA Form 2166)
only.

(3) Commanders responsible for custody
of personnel records will forward
MOS Evaluation Test Rosters, in
triplicate, to test control officer. A
Commander's Evaluation Report will
be attached to primary MOS Evalu-
ation Test Rosters for each individual
listed on rosters. Changes which occur
after submission of rosters (para -5-
3c(3)) will be reported to test control
officers. Rosters will be updated to
reflect changes.
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b. When rendered.
(1) MOS Evaluation Test Rosters will be

prepared after schedules are an-
nounced by test control officers. Ros-
ter will be prepared in sufficient time
to insure submission to test control
officer not later than 10 days before
first day of test period, except as re-
quired in (2) below.

(2) The MOS Evaluation Test Roster will
be prepared as prescribed in figure 5-
2, for eligible personnel who will be
absent from unit of assignment or
home station during test period for
any one of the following reasons:

(a) Permanent change of station.
(b) Temporary duty, including students

attending courses of instruction at
service schools in a temporary duty
status.

(c) Emergency leave.
(d) Patients in an assigned or attached

patient status.
(e) Cases not covered by the above.

c. Completion of items. Ink, typewritten, or
automatic data processing equipment entries
only are authorized.

(1) Item 1, Test Control Officer Symbol.
Enter numerical symbol assigned to
test control officer.

(2) Item 2, Evaluation Data. In the "PE-
. RIOD" box, enter the test month, i.e.,

Feb, May, Aug, Nov; in the "CATE-
GORY" box, enter P for primary MOS
evaluation, and S for secondary MOS
evaluation; in the increment number
in which the MOS code appears in the
appendix of the MOS Evaluation Test
Announcement Circular.

(3) Item 8, Roster Number. Test Control
Officers will serially number each test
roster (0001-9999) before they for-
ward the roster to the test examiner
for test administration. Rosters will
be numbered each year beginning with
each February MOS Evaluation Test
Period. Roster numbers will be pre-
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ceded by "P" or "S" to denote the
primary or secondary MOS code eval-
uated. Examples: P-0001, S-0002.
Care will be exercised to prevent the
submission of more than one roster
with the same serial number.

(4) Item 4, Examinee's Parent Organiza-
tion and Station. Enter examinee's
parent organization and station. If
examinee is on TDY as a student of
an Army service school, permanent
organization will be entered. Separate
rosters will be prepared for TDY per-
sonnel assigned to different units. In-
dividuals assigned to lettered com-
panies or batteries of same parent
organization may be placed on same
roster. Separate rosters will be pre-
pared for numbered TOE and TD
units. Identifying TD numbers will
be included.

(5) Item 5, Major Command. Enter ap-
propriate major commander (see AR
10-5) or head, Headquarters, Depart-
ment of the Army agency (see AR
10-50) who exercises command juris-
diction over individuals listed on the
roster.

(6) Item 6, Name. Enlisted personnel will
be listed on the roster in alphabetical
order by MOS code.

(7) Item 7, Service Number. Enter prefix
and complete service number.

(8) Item 8, Grade. Enter each individual's
grade title, and pay grade, posted as
of the last day of the month preceding
the first day of the test period. Ex-
ample: SFC (E-7). Individuals re-
ceiving proficiency pay will be further
identified by recording proficiency pay
designator after pay grade. Example:
SFC (E-7) (P-l).

(9) Item 9, MOS Code. Enter MOS Code
in which individuals will be tested.
For personnel classified in 04B or
04C, enter the seven-character MOS
code which reflects appropriate lan-
guage code. Example: "04B2L27".
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(10) Item 10, Remarks. Since SMOS evalu-
ations do not require a CER, enter
performance test score for SMOS so
evaluated as shown in the applicable
Manual for Test Administration. Also
enter individual's security clearance
when the MOS to be administered is
listed as a classified MOS in the MOS
Evaluation Test Announcement Cir-
cular.

(11) Item 11, Type Name and Grade of
Unit Personnel Officer. Unit personnel
officer will sign below typed name af-
ter all entries have been completed.

(12) Item 12, Type Name and Grade of
Test Control Officer. After an admin-
istrative check for completeness, test
control officer will sign below typed
name.

(13) Item 13, Date Tested. The test control
officer or test examiner will enter date

C 7, AR 600-200
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on which MOS evaluation test was ad-
ministered.

(14) Item 14, Date Forwarded to U.S.
Army Enlisted Evaluation Center.
Enter the date roster was forwarded
to the U.S. Army Enlisted Evaluation
Center.

(15) Item 15, Total This Roster. Enter
total number of personnel appearing
on the roster for whom evaluation
documents are inclosed.

d. Continuation sheet. Additional MOS
Evaluation Test Rosters (DA Form 2165) may
be used as continuation sheets. Continuation
sheets do not require completion of items 4-5.

e. FOR LOCAL USE ONLY. This space is
provided on copies 2 through 5 for personnel
officers and TCO's for annotations that will
assist them in document control and test admin-
istration.
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each test c< Lest
will be identified aa "Final Roator."

5-16. Procurement and security of test mate-
rials, a. Procurement.

(1) General.
(a) MOS evaluation test materials, with

exception of U.S. Army Security
Agency test materials and U.S.
Army Strategic Communications
Command MOS evaluation tests,
will be requisitioned from U.S.
Army Enlisted Evaluation Center,
Fort Benjamin Harrison, Indian-
apolis, Ind. 46249.

(6) Requisitions for U.S. Army Security
Agency monitored evaluation test
materials will be submitted as
follows:

1. Army Security Agency units. Requi-
sitions will be submitted to Com-
manding Officer, USASA Training
Center and School, Fort Devens,
Mass. 10433.

2. All other units. Requisitions will be
submitted to CG U.S. Army Securi-
ty Agency, Arlington Hall Station,
Arlington, Va. 22212. Requisition
will include name, grade, service
number, security clearance, and
MOS of individual to be tested.
Evaluation test material will be for-
warded only to test control officers
or alternate test control officers
with a SECRET-CRYPTO clear-
ance. Forwarding evaluation test
material to a crypto account num-
ber is not authorized,

(c) Requisitions for U.S. Army Stra-
tegic Communications .Command
MOS evaluation tests will include
in item 5, DA Form 17, name,
crypto account number, and ad-
dress of crypto custodian. Requisi-
tions will be submitted as follows:

l.Test control officer, CONUS. Test
control officers for First, Second,
Third, and Fifth Army areas and
MDW will submit requisitions to
Commanding Officer, CRIOLEX
(COMSEC Regional Issuing Office,
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Lexington) Lexington Army Depot,
Lexington, Ky. 40501. Test Control
Officers for Fourth and Sixth Army
areas will submit requisitions to
Commanding Officer, U S A S C C-
CONUS CRIOLEX (COMSEC Re-
gional Issuing Office (Field)), Sac-
ramento, Calif.

2. Test control officers outside CONUS.
Requisitions will be submitted to the
appropriate command issuing office

- whose address may be obtained
from the local Signal Officer. See
AR 380-41.

(c.) Requests for test aids monitored by
the Commanding Officer, U.S. Army
Strategic Communications C o m-
mand, will be integrated on requisi-
tions for other test aids requested
from U.S. Army Enlisted Evalua-
tion Center, Fort Benjamin Harri-
son, Indianapolis, Ind. 46249.

(e) Requisitions for MOS performance
tests will be submitted in accordance
with special instructions contained
in Department of the Army test
announcement circulars.

(/) Commander's Evaluation Reports
(DA Form 2166) will be requisi-
tioned through AG publications
supply channels.

(g) MOS Evaluation Test Rosters (DA
Form 2165) will be requisitioned
through AG publications supply
channels.

(2) Requisitioning procedures.
(a) All MOS evaluation test materials

will be requisitioned on DA Form
17 which will be signed by the test
control officer or the alternate test
control officer. Basis for requisition-
ing evaluation test materials is pre-
scribed in (3) below. Requisitions
for each test period will be limited
to MOS announced for testing1 dur-
ing that period.

(b) Items on DA Form 17 will be com-
pleted as follows:
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1. Enter installation at which tests
will be administered.

2. Item 1. Check "Special."
3. Item 2. Enter specific DA test an-

nouncement circular.
4. Item 4- Enter "U.S. Army Enlisted

Evaluation Center."
5. Item 5. Enter TCO symbol and of-

ficial mailing address of test control
officer.

6. Item 6a. List line items in numerical
sequence regardless of category.

7. Item 6b. Identify each item request-
ed by number, by prefix (ET, PT,
DA Pam, DA Form) and number,
or by title if no identifying num-
ber is available.

8. Item 6c. Enter number of seating
spaces in testing facility. If the
same for all MOS, enter only once.
If more than one test facility is to
be used, enter capacity of each.

9. Item 6d. Enter actual examinee
strength for each test facility to be
used.

(c) Except as indicated in (b) above,
instructions on the reverse of DA
Form 17 will be followed.

(d) When continuation sheets are used,
the TCO symbol will be entered in
"station number" block of DA
Form 17.

.(3) Basis for requisitioning MOS evalua-
tion test materials:

Test Materials Quantity
Manual for Administra- Two per test examiner,

tion of MOS Evaluation
Tests.

MOS Evaluation Test Aids.One per eligible examinee,
plus 10 percent, plus one
for installation Education
Adviser.

MOS Evaluation One per eligible examinee,
Test Booklets. plus 10 percent.

MOS Evaluation Test One per examinee, plus 10
Answer Documents. percent. (Answer docu-

ments will be requisi-
tioned in lots of 50).

Materials required for per-
formance testing will be
requisitioned as direct-
ed in appropriate MOS
evaluation test announce-
ment circular.
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b. Security and control. The-following-poli-
cies and procedures-will apply .in-the-mainten-
ance of security and control of evaluation test
materials:

(1) Access to test booklets, performance
tests, and answer documents will be
limited to commissioned officers, war-
rant officers, and enlisted personnel
in pay grade E-6 or above who are
directly concerned with test adminis-
tration and then only during test ad-
ministration. Individuals will not be
granted access to test booklets, or
completed answer cards for their
primary, secondary, or additional
MOS.

(2) Access to other test materials may be
given to TCO staff to facilitate ad-
ministrative processing.

(3) Test materials will be utilized only
as prescribed in Department of Army
directives.

(4) MOS evaluation test materials will
not be reproduced in any form.

(5) Test booklets will bear protective
marking F O R OFFICIAL USE
ONLY, except when test content war-
rants a security classification.

(6) Test booklets will be maintained as
controlled items and will be received
or issued only by test control officer,
alternate test control officer, or his
designated representative who must
meet or abide by criteria established
above.

(7) Test materials will be double wrapped
for shipping or mailing. The inner
wrapping will bear protective marking
FOR OFFICIAL USE ONLY or se-
curity classification and will identify
contents as MOS evaluation test ma-
terials and will include statement
"TO BE OPENED BY TEST CON-
TROL OFFICER ONLY." Example:
FOR OFFICIAL USE ONLY

MOS EVALUATION TEST MATERIAL
(CONTROLLED ITEMS) TO BE OPENED

BY TEST CONTROL OFFICER ONLY
AGO 10.E4A



(8) Envelopes or packages marked as'in-
dicated will be delivered direct to test
control officer and will not be opened
by message center or mail room per-
sonnel.

(9) All tesi materials will be checked by
test control officer or alternate test
control officer. Receipt of evaluation
test materials will be acknowledged
by signing inclosed DA Form 17 and
returning it to U.S. Army Enlisted
Eval uation Center.

c. Loss or compromise of MOS evaluation
test material. Each case of suspected compro-
mise of test materials must be processed under
paragraph 6b(3), AR 345-15, paragraph 42,
AR 380-5, or paragraphs 50, 51, and 57, AR
380^0 as appropriate. Not only must an inves-
tigation disclose danger to security of classi-
fied material because of loss or compromise,
but it must also determine whether test ma-
terial has been or may have been compromised.
Therefore, in addition to action required by
directive stated, following action will be taken.

(1) Any person, civilian or military, who
becomes aware of or suspects, loss pr
compromise of MOS' evaluation test
materials will immediately notify his
commanding officer or office chief
who, in turn, will notify by fastest
means available test control officer or
commander of installation concerned.

(2) Within 48 hours of such notification,
installation commander concerned
will dispatch by electrical message an
initial report to Commanding Officer,
U.S. Army Enlisted Evaluation Cen-
ter and monitoring commander. The
initial report will contain following
information, as appropriate:

(a) A complete description of test ma-
terials lost or suspected of com-
promise, including security classi-
fication and booklet serial numbers,
if appropriate.

(b) Information as to whether it is be-
lieved that test material was acci-
dentaly destroyed or whether at
could have been compromised. If
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there is any reasonable possibility
that the test material could have
been used to advantage by enlisted
persons in MOS concerned who
were.tested after date of loss, the
following information is desired:

.Z.The most recent date lost material
was positively known to be under
control.

2. The most reasonable area of pos-
sible compromise. Such information
would normally consist of TCO
number, and possible names of one
or more organizational units which
may have been involved in loss of
material. This information will be
used by the U.S. Army Enlisted
Evaluation Center for purposes of
analyzing test results in order to
detect possible compromise by in-
dividuals or groups.

(c) Action taken as of time of submis-
sion of report.

(d) Such other information or facts as
are deemed important.

(3) Additional information or facts fall-
ing within category listed below
which are developed prior to comple-
tion of investigation required by
above mentioned directives will be fur-
nished by electrical message to the
Commanding Officer, U.S. Army En-
listed Evaluation Center and monitor-
ing commander:

(a) Recovery of lost test materials..
(6) Positive information indicating that

contents of test booklet has in fact
been compromised to include extent
of such compromise,

(c) Information indicating that test
materials were destroyed in error
and contents thereof were not com-
promised.

(rf) Information or facts which lead to
decision to discontinue investiga-
tion, including circumstances.

(4) Completed reports of investigation
will be prepared in accordance with
directives mentioned above. Copy of
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this report will be forwarded through
monitoring commander to Command-
ing Officer, U.S. Army Enlisted Eval-
uation Center. When reports are not
otherwise required, Commanding Of-
ficer, U.S. Army Enlisted Evaluation
Center will be furnished valid findings
and conclusions concerning compro-
mise .of test materials.

d. Disposition of test materials. Test man-
uals, test booklets, and unused answer cards
will be retained by test control officers. Dispo-
sition instructions for these materials will be
furnished to test control officers by agencies
which furnished test materials.

5-17. Instructions for preparation and sub-
mission of request for special makeup testing.

a. Individual concerned, unit commander or
commander responsible for custody of records
will—

(1) Initiate request as soon as it is deter-
mined that the individual will not be,
or has not been, tested during the test
period, but not later than 4 months
after the last day of the test period.

(2) Prepare request in sufficient copies,
for submission, three copies if for ap-
proval of installation commander or
four copies if for approval of moni-
toring commander.

(3) Insure that request contains name,
grade, SN, Primary MOS, organiza-
tion and station of individual con-
cerned and reasons which precluded
testing in primary MOS during the
test period. Reasons may be any of
those included in paragraph 5-9a.

b. Unit commanders or commanders respon-
sible for custody of personnel records will—

(1) Ascertain that reasons which pre-
cluded testing are correct.

(2) Obtain and include following informa-
tion and forward request to installa-
tion commander. (If request is re-
quired to be submitted through
battalion or comparable organization
commander, these comanders will in-
clude their recommendations.)
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(a) The reason which precluded testing
has been verified and is correct.

(6) A statement that individual's En-
listed Qualification Record does not
contain an entry that he was ad-
ministered test previously for test
period concerned.

(c) A statement that individual met all
eligibility criteria prior to first day
of test period.

(d) Recommendation for approval or
disapproval.

c. Installation commander. The installation
commander will take action as prescribed in
paragraph 5-9e above.

d. Monitoring commander. The monitoring
commander will take actions as prescribed in
paragraph 5-9/.

e. Forwarding approved requests. Maximum
effort will be made to forward copies of ap-
proved requests processed under provisions of
paragraph 5-9e and / ito reach the U.S. Army
Enlisted Evaluation Center before expiration
of special makeup test period as defined by
paragraph l-2aa(3).

5-18. Pay grade and MOS determinations for
commissioned and warrant officers, ft. Purpose.

(1) This paragraph provides for applica-
tion of Enlisted Evaluation System
to pay grade and MOS determinations
made for commissioned and warrant
officers who intend to enlist or reen-
list upon termination of their current
active commissioned or warrant offi-
cer service. In the case of officers and
warrant officers with prior RA en-
listed service who are eligible to re-
enlist in their former permanent
enlisted pay grade under AR 601-210,
and who intend to reenlist in this pay
grade, MOS evaluation under these
provisions is not required.

(2) MOS evaluation accomplished under
this section will not serve to qualify
applicant for award of proficiency pay
following his enlistment or reenlist-
ment, or for any other purpose not
specifically prescribed in this para-
graph.
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6. Personnel eligible. Commissioned of__cers
and warrant officers being released from active
duty who plan to revert to enlisted status and
are qualified to apply for a grade determination
under provisions of paragraph 200, AR 610-
210, are eligible for evaluation. Individuals who
have already been released from active duty
and are applying for enlistment or reenlistment
from civilian status are not eligible for evalua-
tion under this paragraph.

c. Pay grades in which eligible.
(1) Officers and warrant officers with

prior active enlisted service are eligi-
ble for evaluation in pay grade E-5
or their prior temporary enlisted
grade, whichever is higher.

(2) Officers and warrant officers with no
prior enlisted service are eligible for
evaluation in pay grade E-5.

d. MOS in which evaluated.
(1) Officers and warrant officers are eligi-

ble for testing only at pay grade E-5
or higher in MOS, skill levels and
grades authorized in the standards of
grade authorization section, AR 611-
201 or AR 611-202.

(2) Individuals with prior active enlisted
service will be permitted to take MOS
evaluation tests in a maximum of
three different MOS. At least one of
these MOS must be listed as short in
the grade in which enlistment is re-
quested in current DA circular which
lists surplus and shortage MOS at time
test materials are requisitioned. If
officer is tested in a second or third
MOS, these MOS must not be listed
as surplus. In the event testing is re-
quested at 5 skill level, MOS must not
be listed as having reached authorized
levels in monthly DA letter, subject:'
"Authorization for Temporary Ap-
pointment of Enlisted Personnel."

(3) Officers and warrant officers with no
prior enlisted service will be per-
mitted to take MOS evaluation tests
in a maximum of three different MOS.
All MOS in which tested must be listed
as shortage in grade in which enlist-
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ment is requested in current DA sur-
plus and shortage circular at time
test materials are requisitioned.

(4) Unit personnel officers will render all
possible assistance to applicants in
selection of appropriate -MOS and
grade.

e. MOS evaluation testing.
(1) Eligible officers and warrant officers

will be administered MOS evaluation
tests, including performance tests
when required, in accordance with /
below. Commander's Evaluation Re-
ports are not required and will not
be prepared.

(2) In the case of MOS which are evalu-
ated by Commander's Evaluation Re-
port only, or for which no MOS
evaluation test has been prepared,
evaluation under Enlisted Evaluation
System for that MOS will not be re-
quired. Evaluation and grade deter-
mination for such MOS will be based
solely on information submitted on
DA Form 1696-R (Enlistment Quali-
fying Application (Specially Re-
cruited Personnel)) and other person-
sonnel records. The U.S. Army
Enlisted Evaluation Center will pro-
vide current information on testing
requirements in any MOS.

(3) Officers and warrant officers will be
tested in a maximum of three MOS
one time only for purposes of grade
determination. Individuals who fail
to qualify will not be retested.

/. Processing actions.
(1) Applicants. Officers and warrant offi-

cers being released from active duty
who intend to revert to enlisted status
will submit application on DA Form
1696-R in accordance with AR 601-
210. The MOS and pay grade in which
officer desires to be evaluated will be
entered in remarks section of DA
Form 1696-R. Individuals will list
MOS in order of preference.

(2) Commanders responsible for custody
of personnel records. Upon receipt of
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application, commanders will take the
following actions:

(a) Verify that grade and MOS in
which enlistment or reenlistment
and evaluation are requested by ap-
plicant are appropriate and meet
requirements established in c and d
above. All possible assistance will
be given to applicant in selection of
appropriate MOS and grade.

(b) Arrange with installation test con-
trol officer for evaluation of appli-
cant.

(c) Record results of MOS evalutaion
testing on DA Form 1696-R in ac-
cordance with AR 601-210 and take
further action as outlined in that
regulation.

(3) Test control officer. The installation
test control officer will—

(a) Requisition test aids and test mate-
rial from U.S. Army Enlisted Eval-
uation Center. The requisition will
be in letter form and will specify
MOS and grade in which applicant
will be evaluated. This material
will be requisitioned separately in
every case. Testing material which
may be locally available will not be
used for testing of officer or war-
rant officers under any circum-
stances.

(b) Distribute test aids to applicant.
This will normally be done 90 days
in advance of testing date, when
time permits.

(c) Administer tests while applicant is
still serving in commissioned or
warrant status, preferably 90 days
or more before date of termination
of commissioned or warrant officer
active duty status. Testing of appli-
cants may be scheduled during
regular testing periods under En-
listed Evaluation System or at any
time during year. However, only
test materials specifically requisi-
tioned for applicant will be used,
and commissioned and warrant of-

fleers will not be tested at same test
session as enlisted personnel. No
more than one MOS evaluation
test will be administered to any
officer on any 1 day. Retesting in
same MOS (including a different
skill level of same MOS) and test-
ing in more than three MOS are
prohibited.

(d) Forward completed MOS evaluation
test answer documents to U.S.
Army Enlisted Evaluation Center
for scoring. They will be transmit-
ted separately from any other an-
swer documents. MOS Evaluation
Test Roster (DA Form 2165) is not
required and will not be prepared.
The covering letter of transmittal
will indicate purpose of evaluation
and will fully identify applicant
and organization.

(e) Dispose of MOS evaluation test ma-
terials in accordance with instruc-
tions provided by U.S. Army En-
listed Evaluation Center.

(4) U.S. Army Enlisted Evaluation Cen-
ter. The U.S. Army Enlisted Evalua-
tion Center will —

(a) Provide MOS evaluation test ma-
terials and test aids upon receipt
of requisition.

(b) Score MOS evaluation tests.
(c) Inform appropriate' commander

through TCO of scores obtained.
(d) Provide an information copy of

MOS evaluation score to Enlisted
Personnel Directorate, Office of Per-
sonnel Operations, Washington,
D.C. 20310.

g. Final grade and MOS determination.
Final determination of the individual's enlist-
ment eligibility, grade and MOS in which to
be enlisted or reenlisted will be accomplished
under the provisions of AR 601-210. The grade
and MOS awarded will be determined by De-
partment of Army Grade Determination Board
based on MOS evaluation tests, recommenda-
tions of individual's commander, and such
other criteria as may be pertinent.
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Section II. CONDUCT AND EFFICIENCY RATINGS

5-19. Objective. This section prescribes policies
and procedures governing enlisted conduct ii'acl
efficiency ratings.

5-20. Purpose and use of ratings. Conduct and
efficiency ratings provide information on an in-
dividual for use in conjunction with other avail-
able data as a guide or criterion in determining
eligibility for certain personnel actions, such as
award of the Good Conduct Medal, assignment,
promotion, types of discharges. Eacli rating will
cover a specific period and w i l l not bo influenced
by previous reports rendered on individuals.

5-21. Responsibility of commanders. Kach
commander is responsible for insuring that—

a. All officers in his command arc familiar with
enlisted rating system, rating criteria, and impact
of conduct and efficiency on careers of the individ-
uals being rated.

&. All officers in his command understand vital
necessity for rendering fair and impartial ratings
in order to preclude injustice to rated individual
or Government.

c. Each enlisted person in his command is aware
of tlie effects of the ratings on appointments, as-
signments, award of Good Conduct Medal (see All
672-5-1) and. ultimately, type of discharge lie will
receive upon separation from the military service.
See AR 635-200.

d. Eatings are properly recorded on Unlisted
Qualification Record us provided in section IT.
chapter 9.

5-22. Replacement stream personnel. K tilings
will not be made for replacement stream personnel
by processing points, oversea replacement stations,
returnee/reassignment stations, reception sta-
tions, Army terminals, detachments and replace-
ment depots.

5-23. When reports are rendered. Conduct
and/or efficiency ratings wil l be given at follow-
ing times1.

a. Upon reassignment of the indiv idual from
one organization to another.

b. Upon change of rating officer,
c. Upon attachment to another organization

when Military Personnel Records Jacket, U.S.
Army (DA Form 201) accompanies individual,
unless a rating lias been given wi th in preceding
GO days.

d. Upon change in duty MOS (efficiency rating
only).

e. Upon relief from active duty and/or separa-
tion, including discharge for immediate enlist-
ment or reenlistment.

/. At the time Good Conduct Medal or clasp
thereto is awarded.

g. At the time individual is dropped from rolls
of an organization. See AR 630-10.

7i, As of day prior to date of AWOL.
*fci. When certificate barring enlistment or re-

enlistment is approved.
•faj. When certificate liavrmg enlistment or re-

enlistment is voided.
5-24. By whom rendered (rating officer), a.

The conduct rating will he given by commander
of organization to which enlisted person is as-
signed or attached.

o. The efficiency rating will be given, by com-
missioned or warrant officer who is first in line of
supervision over enlisted person.

c. Under no circumstances wil l other enlisted
personnel be permitted to make ratings,

d. Civilian personnel may make rating only un-
der circumstances described in paragraph 5-33.

5-25. Conduct ratings. The conduct rating will
consist of one of following:

a. Excellent (Kxo). Demonstrated reliability,
good moral influence, sober, obedient, and indus-
trious. No unfavorable impressions as to attitude,
interest, cooperation, and obedience; conducts him-
self in an exemplary manner.

b. Good (G). Sincere and faithful cfl'orfc to ac-
complish satisfactorily his assigned duties; relia-
ble, competent, conducts liimscjlf i n proper manner.

G. Fair (F). Moderately satin factory. Usually
conducts himself in proper manner.

d. 'Unsatisfactory (Unsat). .Does not conduct
himself in proper manner. Consideration should
be given to elimination from service under appro-
priate regulations.

5-26. Efficiency ratings. Tho efficiency rating
will be based entirely upon job performance, i.e.,
getting things done, consistency of performance,
work habits, orderliness, promptness, meeting
deadlines, and will consist of one of tlie •following':
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a. Excellent (Ease). Above average in majority
of elements in comparison to all others in like
grade and responsibility.

^b. Good (G).
(1) Average, overall performance in assign-

ment. Normal expectation of an individ-
ual.

(2) When the rating (Good) is used.in rela-
tion to proficiency as a student, the sym-
bol (A) will be added immediately fol-
lowing the rating symbol, i.e., "G (A)."
(The symbol "(A)" readily identifies a
"Good" efficiency rating as one which was
based upon academic proficiency, and
which, in itself, would not disqualify the
student for the award of the Good Con-
duct Medal (para 45, AE 672-5-1). (The
provisions of this subparagraph will not
be construed as a requirement for award-
ing "Good (A)" efficiency ratings to all
students.-Each student will be given the
rating his proficiency warrants.)

c. Fair (F). Below average in some elements
of assignment. ;

d. Unsatisfactory. (Unsat). Below average in
most elements of assignment. Should be considered
for reassignment to duties more commensurate
with abilities, or for elimination action under pro-
visions of appropriate regulations, as applicable.

5-27. Use of term "unknown." The use of the
term "unknown" is prohibited if period of duty

^

assignment to a .unit has been 30 days or more;1!
except that term may be used for personnel during
periods of confinement or hospitalization. For Re-
serve personnel not on active duty, use of term
is prohibited for personnel who have been assigned
to a unit for 1 year or more, or for a lesser period
which has included 15 days' active duty for
training.

5-28. Disqualifying ratings. When, in the
opinion of rating officer, the conduct and/or ef-
ficiency rating should be shown as one that would
disqualify the individual for an honorable dis-
charge and Military Personnel Records Jacket
U.S. Army (DA Form 201), contains no informa-
tion to substantiate entry, such as courts-martial,
AWOL, or other time lost under, 10 U.S.C. 972, a
brief explanation of the reason for the disqualify-
ing rating will be given (sec. II. ch. 9).

5-29. Undesirable discharge. In cases where
an undesirable discharge under' All 604-10 has
been directed by the Department of the Army,
conduct ratings given to individuals should be
based on rater's personal knowledge of individual
as affected by any official information pertaining
to subject's current rating period. Efficiency rat-
ings should be based upon type of service rendered
during the period for which individual is being
rated. It is not 'intended that type of discharge
awarded automatically dictates the ratings
awarded individual for period of service in
question.

Section III. PERSONNEL EFFICIENCY RATINGS EVALUATION REPORT-
ENLISTED PERSONNEL

5-30. Purpose. This section prescribes proce-
dures for evaluating certain enlisted personnel
and provides instructions for preparation and for-
warding of Evaluation Report of .Enlisted Per-
sonnel (DA Form 2343).

5-31. Responsibility of commanders. Unit
commanders are responsible.for insuring tliat—

a. Each enlisted person is aware that ;he or she
•will be evaluated in accordance -with this
regulation. - >

&. All enlisted personnel will know the identity
of their evaluating and reviewing officer.

c. Evaluating'officers continually correct defi-

ciencies and stimulate improvement in subordi-
nates. The tune for such correction is when the
need for them is observed, and will not be deferred
until evaluation reports are due. When deficiencies
are observed or determined from official reports
and correspondence, evaluating officer will arrange
a personal • interview with each enlisted, person
whom he evaluated (or, when the distance would
require official travel, communicate through the
medium of correspondence) and will enumerate
such-deficiencies as he may have observed, giving
positive suggestions for improvement and further
development.
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d. A control system is established to insure
timely submission of evaluation reports on en-
listed personnel under their command.

5-32. On whom rendered. An evaluation re- •
port will be rendered on all enlisted personnel
assigned to a MAAG, Mission, Joint Headquar-
ters, International Headquarters, U.S. Army
Attache System, or as an Enlisted Aide, (over-
sea or in CONUS), under following circum-
stances:

a. Upon termination of assignment after
completion of normal tour.

6. With request submitted to Department of
the Army for reassignment of enlisted person-
nel who are considered undesirable for type of
duty assignment discussed in this regulation.

c. Upon reassignment of an evaluation officer
(para 5-33a) who has served as on-the-job
supervisor of individual being evaluated for
60 days or longer, or upon reassignment of
enlisted person to a different duty assignment.

d. With request from individual who desires
consideration for consecutive assignment to
another special activity or as an enlisted aide
upon completion of this assignment. See sec-
tion III, chapter 4, and AR 614-16.

5-33. By whom rendered, a. Evaluating offi-
cer. Normally, evaluation report will be ren-
dered by officer or noncommissioned officer who
has on-the-job supervision of enlisted person.
In the case of an International Headquarters,
report will be rendered by the first commis-
sioned officer, warrant officer, noncommissioned
officer, or civilian employee of the United
States Armed Forces in chain of command or
staff who is in a position to render a considered
report.

b. Revieiving officer. The reviewing officer
will be the officer who has immedate command
responsibility for enlisted person.

5-34. Evaluation, a. Evaluation of enlisted
person will be based primarily upon observa-
tion of evaluating officer but records and re-
ports may be considered.

6. Use general rating principle indicated in
paragraph 17, AR 623-105.

c. Coordinate preparation of report with re-
viewing officer to insure that all known facts
AGO 10454A
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relating to individual are considered and prop-
erly evaluated.

5-35. Review. The reviewing officer will in-
sure that evaluation is consistent with personal
knowledge of enlisted person and any command
reports or correspondence which would not nor-
mally be available to evaluating officer. Effort
will be made to satisfy differences of opinion
with evaluating officer prior to preparation of
report. Any major difference of opinions which
cannot be mutually agreed upon will be noted in
Part III of report.

5-36. Preparation and forwarding, a. Except
for signature, entries on evaluation report will
be typewritten. Any changes or erasures will
be initialed by personnel officer, evaluating
officer, or reviewing officer, as appropriate.

b. Evaluation reports will be prepared in
original only, except as indicated in c below,
will not be folded, will be placed in an envelope
suitable for flat mailing, and forwarded with-
out letter of transmittal to Chief of Personnel
Operations. Reports on enlisted aides will be
addressed to the Chief of Personnel Operations,
ATTN: EPECCS-P.

c. Reports rendered on U.S. Army Attache
personnel will be prepared in triplicate, two
copies will be placed in an envelope suitable
for flat mailing, and forwarded to ACSI,
ATTN: Attache Branch, Department of the
Army, Washington, D.C. One copy will be
mailed to Chief of Personnel Operations,
ATTN: EPECSC.

d. Reports required by paragraph 5-23a and
c will be dispatched to Department of the
Army not later than 45 days after last date
of period of report. However, enlisted person
will be advised prior to departure from the
command (overseas to CONUS, CONUS to
overseas, or within CONUS or oversea com-
mand) of essential evaluation he will receive
and whether it is contemplated to recommend
the individual for further special assignment
or duty as enlisted aide. An entry will be made
by the personnel officer under item 18, DA
Form 20, when individual is not recommended
for further duty of this type, e.g., "Not rec-
ommended for oversea special assignment or
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duty as enlisted aide (line through the portion
not appropriate). See section III, chapter 5,
AR 600-200.

e. The personnel officer who has custody of
evaluated enlisted person's service record will
follow these instructions for preparation of
evaluation form:

(1) Item 1. Enter name, grade, service
number, and duty MOS; if enlisted
person has had more than one duty
MOS, enter each such MOS and total
months served in each; i.e., 71L40-4,
76K40-12, 71C30-4. Duty MOS of
linguists performing duties as lin-
guists will be entered in seven digits.
If an individual is authorized pro-
ficiency pay, appropriate proficiency
pay designator will be entered in
.the grade block.

(2) Item 2. Self-explanatory.
(3) Item 3. Self-explanatory.
(4) Item 4- Place an "X" in applicable

box.
(5) Item 5. Additional duties can be ex-

plained through use of MOS or ex-
pressed in writing if not related to
any given MOS. Express language
fluency completely; i.e., proficiency
rating as indicated on DA Form 20.

(6) Item 6a and b. Use one of the follow-
ing ratings: Excellent, Good, Fair, or
Unsatisfactory. Definition of these
ratings is contained in section II of
this chapter.

(7) Item 6c. Place an X in applicable box.
If "Yes" is used, insure remainder of
evaluation is consistent with recom-
mendation. If "No" is used, complete
explanation will be given in item 71
(Remarks).

(8) Item 7. Self-explanatory. Explain rat-
ings of 1 or 2 completely in item 71
(Remarks). Include a statement con-
cerning individual's degree of finan-

cial responsibility. All other factors
that either materially increase br de-
crease the enlisted person's value in
a future assignment to this type of
organization will be noted. The de-
pendents of rated enlisted person may
be one of these factors. Especially
pertinent are comments concerning
any job skills or linguistic ability of
dependents. Remarks may be contin-
ued in Part III. if space is insufficient.

(9) Item 8. Indicate type of security
clearance covered in other parts of re-
port. Indicate type of security clear-
ance enlisted personnel has upon
departure; statement of general con-
dition of health during his tour; and
add any additional remarks or com-
ments not adequately covered in other
parts of report (e.g., hobbies, par-
ticipation in unit athletic and recrea-
tional activities, participation in off
duty educational programs).

(10) Item 9. Use only for final report. En-
ter unit and station of assignment to
which enlisted personnel will be as-
signed upon rotation to CONUS, or
upon reassignment within CONUS.

5-37. Use of evaluation report, a. This report
will be used—

(1) As a basis to consider an enlisted per-
son for future special'oversea assign-
ments (MAAG's, Missions, and At-
taches).

(2) To evaluate performance of enlisted
persons performing duty as enlisted
aides.

6. In view of the special circumstances un-
der which this report is rendered and restricted
group which it affects, it normally will be used
only for considering affected individual for
recurring assignments to type of duty specified
in (1) and (2) above.

.
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(5) Position authorisation. The Chief of Per-
sonned Operations will be'informed of each change
in number of personnel authorized for each posi-
tion, or of the elimination of a position.

3-11. Women's Army Corps (WAC). a. General
policy for assignment and utilisation.

(1) Enlisted women below tlie grade of E-5
normally will be assigned duty only at locations
where they can be quartered as provided in AR
600-110. Enlisted women in grades E-5 and above
may be assigned without regard to location of
WAC units, provided. either on-post or off-post
housing facilities, as appropriate, are available.

(2) Enlisted women may be assigned duties
forward of Army headquarters in an area of oper-
ations at the discretion of Army commander.

•fab. Selection of MOS duty .assignments. Duty
assignments for WAC personnel will be selected
in accordance with section IV, AB 611-201, and
(1) through (9) below.

(1) Food service. Enlisted women will not be
assigned to duty in messes in which only male per-
sonnel are served. . •

(2) Medical care and treatment. Enlisted
women will not be assigned to perform closed
ward duty with male patients. - .

(3) Military police. Enlisted women will not
be utilized in law enforcement activities pertain-
ing to male personnel.

(4) Motor transport. Enlisted women will not
be utilized as drivers of vehicles of over 23/_.-ton
rated capacity.

(5) Administration. Enlisted women will not
be utilized to conduct initial classification inter-
views of male personnel.

(6) Recruiting and special services. Enlisted
women will not be assigned as—

(a) Recruiting specialists to recruit male
personnel, and

(b) Physical-activities specialists to work
with male personnel.

(7) General supply. Enlisted women will not
be assigned as unit supply specialists in other than
WAC units.

(8) Air Defense radar operations. Enlisted
women will not be assigned as Air Defense Eire
Distribution System crewmen in. other than Mis-
sile Master units.

(9) Positions in pay grades E-8 and E-9.>
Enlisted women may be assigned to staff positions
authorized grades E-8 and E-9, but will not be
assigned to first sergeant or sergeant major posi-
tions in other than WAC units. ;

Section IV. ASSIGNMENT AND UTILIZATION OF ENLISTED PERSONNEL
GRADES E-7, E-8, and E-9

3-12. Purpose. This section establishes the proce-
dures, for assignment, and utilization of enlisted
personnel serving on active duty in pay grades
E-7, E-8, and E-9.

3-13. .Policies, a. Assignment.
(1) Personnel for whom assignment instruc-

tions have been received or who have been reported
for reassignment will not be reclassified except as
approved by Chief of Personnel Operations.'

(2) Personnel will be assigned in accordance
with stated preferences to the maximum extent

consistent with military requirements. 'While the
foregoing policy will generally govern, personnel
may be selected for additional training to meet
military requirements.

(3) The assignment of personnel in grades
E-7, E-8 and E-9 will.be monitored at all echelons
of command to insure that individuals are assigned
and utilized as indicated in paragraph 3-5d or Z>.
Personnel receiving proficiency pay will be as-
signed in accordance with paragraph 3-9.

(4) Coordination between all commands lo-
cated at an individual's duty station
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is authorized to make realignments. For example,
commanders desiring to exercise this. authority
may reassign an individual from a class II instal-
lation to a brigade or a joint headquarters, pro-
vided command elements concerned concur and
they are located at same duty station as individual.
In the event an individual is to be assigned to a
position against which a requisition is pending,
action will be coordinated with Chief'of Person-
nel Operations, Department of the Army.

(5) Individuals in grades E-7 and E-8 will
be assigned and utilized in a duty position for
which their grade or a higher grade is authorized.
Personnel in grades E-7,' E-8, and E-9 will dis-
place individuals occupying E-7, E-8, or E-9 duty
positions, who are serving in a lower grade than
that authorized for the position, provided assign-
ment is in accordance with (3) above.

(6) When assignment as required above is not
possible, commanders will report individuals sur-
plus in accordance with paragraph 3-18. i

-^•(7) Installation commanders will verify that
each individual in receipt of assignment instruc-
tions is physically qualified to perform duties nor-
mally associated.with.the MOS, assignment, and
geographical location to which assigned. , . •

^r(8) Installation commanders will insure that
enlisted personnel who have previously received
credit for a completed .tour in Vietnam' are not
again assigned to Vietnam without express reaffir-
mation of Department of the Army. Accordingly,
if assignment instructions are received assigning
such personnel to Vietnam, which do not expressly
state that the provisions of this paragraph are
waived, a request for deletion will be'sent to the
Chief of Personnel Operations, ATTN: EPADS,
Department of the Army, by message. The mes-
sage will include individual's name, grade, service
number, PMOS,.and date of return from Vietnam.

. ( . . .b. Security clearance. Many of the requisition
requirements received for senior grade enlisted
replacements indicate that the individual will be
granted access to information of a classified nature
up to and including SECRET. In recognition of
this, and to facilitate selection and assignment of
personnel against requisition requirements, com-
manders will have action taken to request a Na-
tional Agency Check on enlisted personnel in pay
grades E-7, E-8, E-9, and E-6 personnel who

3-10

occupy E-:7. positions, with a view toward granting
them a SECRET security clearance or to verify
that they now possess such, or a higher clearance.
Upon receipt of a favorable NAC or granting of
a security clearance, information on personnel in
pay grades E-7, E-8, and E-9 will be promptly
reported .to Chief of Personnel Operations.in ac-
cordance with paragraph 9-64.

c. Reenlistment. The provisions of AR 601-210
apply to reenlistments for personnel in grades E-7,
E-8, and E-9. •

3-14. Requisitioning, a. The provisions of AR
614r-202 will be followed for requisitioning enlisted
personnel in grades E-7, E-8, and E-9.

b. Requisitions are mandatory for position, va-
cancies in grades E-7, Er-8, and E-9. Requisitions
will show total projected vacancies for grades E-7,
E-8, and E-9 which are not included on pending
requisitions.

c. Notification of final action on requisitions will
be furnished by Chief of Personnel Operations
approximately 25 days after receipt. Items which
are canceled will be included on requisition of sec-
ond following month unless filled by the appoint-
ment to grades E-7, E-8, or E-9, or "by local
reassignment action. For example, canceled items
for January requisition will be reflected on March
requisition unless filled by appointment action or
reassignment action.

3-15. Assign men ts/reassignments. a. CONUS.
(1) CONUS requirements will fee filled by

Chief of'Personnel Operations from oversea re-
turnees, school graduates, immediately available
personnel, and reassignment of individuals be-
tween commands, consistent with changes in re-
quirements and/or priorities.

(2) Commanders will not fill by local reas-
signment action an E-7, E-8, or E-9 vacancy after
assignment orders or instructions have been issued
by Chief of Personnel Operations.

(3) To maintain an equitable distribution of
available personnel in grades E-7, E-8, and E-9
and maintain a balance within those grades and
authorized MOS, reassignment of personnel in
grades E-7, E-8, and E-9 within CONUS as indi-
cated in (a) through (d) below will not be made
without
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/ prior approval of Chiof of Personnel Operations-
fa) Reassignment involving a permanent

change of station, including movement with a unit.
(b) Reassignment to a stabilized duty posi-

tion listed in AR 614-5.
(c) Reassignment to a unit scheduled for

movement to an oversea command or other change
of station.

(d} Reassignment from one unit to another
at the individual's duty station, whenever position
to be filled is listed on a pending requisition in
Headquarters, Department of the-Army.

(4) For purposes of promotion on a best qual-
ified basis and subject to existing PCS restric-
tions, major commanders may reassign enlisted
personnel in grades E-7 and E-8 within their com-
mands when reassignment is required for promo-
tion to grades E-8 and E-9 and when action has
been accomplished in accordance with paragraph
7-15.

(5) Requests for reassignment will include
data specified in AR 614-6.

(6) Commanders may reassign enlisted per-
sonnel, pay grades E-7, E-8, and E-9 within their
commands, at the same duty station, in accordance
with paragraph 3~13a without reference to tlie
Office of Personnel Operations.

(7) TDY assignments in excess of 60 days
will be coordinated with OPO, DA, in order to
avoid dual assignment actions.

(8) Requests for permissive or exchange as-
signment in accordance with paragraphs 23 and
24, AR 614-6, will be forwarded to Chief of Per-
sonnel Operations, Headquarters, Department of
the Army, Washington, D.C. 20310, for final
action.
. b. Overseas.

(1) The Chief of Personnel Operations will
maintain up-to-date records of personnel in grades
E-7, E-8, and E-9, arranged according to over-
sea eligibility by'grade and MOS on a CONUS-
wide basis, and personnel will be selected by name
to fill oversea requirements.

(2) Individuals may volunteer for foreign
service under provisions of AR 614-30; for a
MAAG/Mission assignment, under provisions of
section III, chapter 4, and Military Attache as-
signment, under provisions of AR 611-60, for-
warding applications through channels to Chief

of Personnel Operations, ATTN: EPADS, De-
partment of the Army, Washington, D.C. 20310.

(3) Subject to existing PCS restrictions and
other policies to limit personnel - movements in
the interest of economy, major oversea command-
ers may reassign E-7, -E-8, and E-9 personnel
in accordance with paragraph 3-13 to authorized
positions within their command. This authority
may be further delegated to subordinate com-
manders.

(4) Oversea commanders are authorized to
accomplish reassignments within their commands,
to include diversion of incoming personnel, when
necessary in individual cases, to positions in which
their qualifications may be utilized, subject to ex-
isting PCS restrictions and other restrictions in
the interest of economy.

•^•(5) Notwithstanding the authority in (3)
and (4) above, commanders are not authorized to
direct intracommand PCS moves of personnel
without obtaining prior approval of Chief of Per-
sonnel Operations. The requirement to obtain such
approval is waived when the PCS movement of
enlisted men's dependents is not involved or where
the intracommand PCS entails cost of $25 or less
for the Government.

G. Assignment of personnel from other sources.
(1) Individuals completing training -at serv-

ive sclwols. Enlisted personnel in grades E-7, E-8,
and E-9 will be reported to Chief of Personnel
Operations, ATTN: EPADS, in the manner indi-
cated in AR 614-205. Personnel in these grades will
be reported on a separate form and five copies of
the report will be provided.

(2) Immediately available personnel. Enlisted
personnel in grades E-7, E-8, and E-9 will be re-
ported separately to Chief of Personnel Opera-
tions, ATTN : EPADS, in the manner prescribed
by AR 614r-205.
3-16. Orders, a. For grades E-8 and E-9 person-
nel, except where commanders are authorized to
make assignments as stated herein, Department of
the Army orders will be issued to accomplish as-
signments and reassignments within CONUS and
from CONUS stations to oversea areas.

&. For grade E-7 personnel, except where
commanders are authorized to make assign-
ments as stated herein, assignment instructions
will be sent to the losing station commander con-
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corned to accomplish assignments and reassign-
ments within CONUS and from CONFS stations
to oversea areas. An information copy of instruc-
tions will be sent to major commander concerned.

c. Tho Chief of Personnel Operations will
issue assignment instructions for personnel in
grades E-7, E-8, and E-9 who are released from
patient status, reassigned from overseas to
CONUS stations, reported immediately available
for reassignment and, in other instances, when it is
advisable to facilitate movement of individual.

d. When assignment instructions are issued by
Chief of Personnel Operations, as indicated in
b and c above, orders will be issued by normal issu-
ing activity in accordance with AR 310-10. Orders
will be distributed to losing and gaining command
by airmail to arrive prior to established EDCSA
date. EDCSA will 'be computed as prescribed in
AR 330-12. Copy of orders issued by field com-
manders will be mailed to Chief of Personnel Op-
erations, ATTN: EPADS, within 10 days of re-
ceipt of Department of the Army assignment
instructions. , ,

e. Department of the Army special orders 'and
assignment instructions will contain an allocation
number for ready reference and. identification of
individual being reassigned. The allocation num-
ber will consist of command, requisition date, and
item number. Assignments made in absence of
requisitions will be identified by command, M allo-
cation number, and month of movement. This in-
formation will be included in orders issued. (

/. Any .circumstances which preclude move-
ment of individual, as directed in a through c
above, to include appointment to a higher pay

grade, will be reported immediately to Chief of
Personnel Operations, ATTN: EPADS, Head-
quarters, Department of the Army. FOR process-
ing, as prescribed in AR 612-35, will be accom-
plished at home station for all personnel destined
for oversea movement prior to departure of in-
dividual concerned. AR 55-46 will govern process-
ing of requests for concurrent travel of depend-
ents, unless otherwise directed in Department of
the Army special orders or separate instructions.
When appropriate, AR 55-28 will be followed to
obtain port call instructions.
3-17. Reporting and assignment of oversea re-
turnees, a. Enlisted personnel in grades E-7, E-8,
and E-9, scheduled for return to continental
United States or to other areas for reassignment
will be reported to Chief of Personnel Operations,
ATTN: EPADS, in accordance with instructions
herein. These instructions do not apply to person-
nel returning for separation (exempt report, para
7-2<z,'AR 335-15).

(1) An Advance Oversea Returnees List—
Grades E-7, E-8, and E-9 (AOR List—E-7, E-8,
and E-9), will be prepared and submitted as pre-
scribed below by major oversea commanders, by
commanders of special foreign activities adminis-
tered directly by Headquarters, Department of the
Army, and other major commanders with activi-
ties located in oversea areas. Personnel (male and
female) in pay grades E-7, E-8, and E-9 will be
included in part I of report. Part I will be sub-
mitted as a separate report, and-will not include
personnel in pay grades E-l through E-6.

(2) The AOR List—E-7, E-8, and E-9
may be submitted as a machine pre-
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pared listing or a typewritten roster. Individuals
will be grouped by 5-character primary MOS: and
will be listed alphabetically within each MOS
group. The following items of information for
the individual will be shown in order listed:

•fc(a) Last name, first name,' middle initial.
An asterisk (*) will be placed before the name of
all individuals who are submitting a request for a
terminal assignment to a desired CONUS instal-
lation or area (sec V). An annotation will be
placed on the bottom of the report to reflect that
these individuals have applied for a CONUS
Terminal Assignment in accordance with chapter
3, section V.

(&) Grade title, pay grade, and proficiency
designator, if applicable.

(c) Service number.
(d) Primary MOS.
(e) Identification of non-CONUS resi-

dents. Use code prescribed in paragraph 8. (4),
AR 614-220.

(/)' Special qualification symbol as pro-
vided in paragraph 8e, AR 614-220, when appro-
priate.

(g) Instructor potential symbol as pro-
vided in paragraph 8_7, AR 614 -̂220.

(3) The AOR List of E-7, E-8, and E-9
personnel will be submitted in five copies to
Chief of Personnel Operations, ATTN: EPADS,
in time to arrive no later than 18th day of each
month, listing personnel in these grades who are
scheduled to depart from oversea command dur-
ing sixth subsequent month. For example, list
forwarded in January will include personnel
scheduled to depart from oversea command for
reassignment during month of July. Each AOR
List of E-7, E-8, and E-9 personnel will be iden-
tified by month of return of personnel reported.
Negative reports are not required.

(4) Reassignment instructions will be ob-
tained regardless of amount of service remaining
for those individuals who desire to reenlist in
present grade, provided otherwise qualified, im-
mediately upon expiration of their term of serv-
ice. By use of extension and curtailment authority
contained in AR 614r-30, oversea commanders will
insure that individuals in grades E-7, E-8, and

will not be in a status, i.e., travel, leave, which
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will preclude their immediate reenlistment follow-
ing expiration of their term of service,

(5) Changes, additions, or deletions, reported
to Chief of Personnel Operations, ATTN:
EPADS, will state specific reasons for each action.

6. The following instructions and restrictions
apply to personnel who have been reported to
Chief of Personnel Operations for reassignment:

(1) Individuals will not depart from an over-
sea command prior to receipt of assignment in-
structions. The Chief of Personnel Operations,
ATTN: EPADS, will be contacted if assignment
instructions have not been received 60 days before
scheduled departure date. The departure of indi-
viduals for valid emergency reasons as outlined
in paragraph 6-3a, AR 614-30, or paragraph 22,
AR 614-6, will not be delayed. Individuals de-
parting oversea commands for valid emergency
reasons and pertinent facts associated with those
reasons will be reported to Chief of Personnel
Operations, ATTN: EPADS.

(2) Individuals appointed to grade E-7 who
have been reported for reassignment in grade E-6
in accordance with AR 614-220 will be reported
again to Chief of Personnel Operations, ATTN:
EPADS, under provisions of this regulation (ex-
empt report para 39a, AR 335-15). This report
will identify previous reporting action. A copy of
DA Form 20 and an enlisted preference statement
will be forwarded within 5 working days to Chief
of Personnel Operations, ATTN: EPADS. Indi-
viduals will be retained in oversea command pend-
ing receipt of assignment instructions for higher
grade.

(3) The Chief of Personnel Operations,
ATTN: EPADS, will be notified immediately of
the appointment of personnel to grade E-8 or E-9
who have been previously reported for reassign-
ment in a lower grade. Similarly, Chief of Per-
sonnel Operations will also be notified of reduction
of enlisted personnel who hold grades E-7, E-8,
or E-9 at time AOR List was submitted. Reports
will include any pertinent factors which will work
an undue hardship on the individual such as move-
ment of household goods, dependents, or commit-
ments which will result in a financial burden to
individual. These individuals will be retained in
oversea command pending receipt of 'new assign-
ment instructions.
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(4) Voluntary extension of foreign service
tour of personnel who have been reported for re-
assignment is not authorized. Individuals reported
for reassignment will not be retained in oversea
command beyond scheduled.departure date except
for cogent reasons. Nonarrival of a replacement is
not considered a cogent reason.

(5) Individuals identified on AOR List who
are returned without assignment instructions prior
to scheduled departure date or who are retained
in oversea command in excess of 30 days beyond
scheduled date of departure for cogent reasons will
be reported to Chief of Personnel Operations,
ATTN: EPADS, identifying AOR List on
which individual' was reported and, where ap-
plicable, reason for and period of retention.

(6) Individuals who have been reported for
reassignment will not be reclassified except as ap-
proved by Chief of Personnel Operations, Depart-
ment of the Army.
3-18. Reporting of surplus personnel, a. Sur-
plus enlisted personnel in grades ET7, E-8, and
E-9 who cannot be utilized as prescribed by para-
graph 3-5a or b will be reported surplus to the
Department of the Army for reassignment as pre-
scribed by AR 614-245. Surplus reports for E-7
through E-9 and special category personnel will
be submitted to Chief of Personnel Operations,
ATTN: EPADS.' Reports on these personnel
should arrive in OPO not later than last workday
of each month. Reports will include personnel who
are surplus as of first day of month; however,
surplus personnel once reported will not be in-
cluded on subsequent reports unless directed by
Headquarters, Department of the Army (exempt
report, para 39a, AR 335-15).

b. Personnel who become surplus to needs of
an oversea command will be retained until they
complete a normal tour. A continuing effort will
be made to assign such individuals in accordance
with paragraph 3-13. The provisions of paragraph
6-6c(7)' apply to personnel receiving proficiency
pay.. - j
3-19. Enlisted-preference statement. DA Form
2635 (Enlisted Preference Statement) will be
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used by personnel in grades E-7, E-8, and E-9 to
indicate their assignment preference. Enlisted
personnel will be advised that completion of state-
ment does not guarantee assignment or commit
Department of the Army to fulfill assignment
preference indicated therein. A statement will be
submitted as follows:

a. CONUS. A statement will be prepared by
personnel newly appointed to grade E-7 not later
than 5 working days after appointment, and
mailed direct to Chief of Personnel Operations,
ATTN: EPADS, Department of the Army, Wash-
ington, D.C. 20310.

o. Overseas.
(1) Newly appointed E-7 personnel serving

in oversea areas will prepare a preference state-
ment in sufficient time so that statement is re-
ceived in Office of Personnel Operations, ATTN:
EPADS, not later.than 7 months prior to their
expected rotation date.

•A1 (2) Personnel in grades E-7, E-8, and E-9
serving in oversea commands will submit a pref-
erence statement to Chief of Personnel Operations,
ATTN: EPADS, not later than 7 months prior to
their expected rotation date. An Enlisted.Prefer-
ence Statement will not be submitted by those indi-
viduals who have submitted a request for a termi-
nal assignment to a desired CONUS installation
or area (para 3-17 and section V).

(3) Individuals who desire intratheater re-
assignment or reassignment to another oversea
command upon completion of present tour will in-
dicate this preference in Item 16, DA Form 2635.
Separate requests for such reassignment will hot
be submitted.

c. A new preference statement may be submitted
at any time an individual desires to change his
assignment preference.

.d. Within Item 16, DA Form 2635, the indi-
vidual may indicate any special information not
otherwise provided in the form for use in accom-
plishing his assignment; for example, volunteer
for assignment in SMOS, cross-training, volunteer
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to attend course of instruction, desire for a par-
ticular duty assignment.

e. DA Form 2635 is available through normal
U.S. Army AG publications supply channels.

3-20. Submission of complimentary or deroga-
tory material. One copy of letters of commenda-
tion, appreciation, citations to awards and decora-
tions, letters of reprimand, and similar material
which reflect on the efficiency, character, and con-
duct of individuals in grades E-7, E-8, and E-9
will be furnished Chief of Personnel Operations,
attention of the appropriate section chief shown
in figure 3-2.

3-21. Administration. The Senior Enlisted Con-
trol Branch, Office of Personnel Operations, will
accomplish assignment and reassignment actions
at Headquarters, Department of the Army level,
for enlisted personnel in grades E-7, E-S, and
E-9, and intelligence and special categories en-

C 25,- AR 600-200
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listed personnel in grades E-6 and below. This
branch has the following sections:

Section Identifying symbol
Combined Arms Section_____________ EPADS-C
Maintenance and Supply Section—_____. EPADS-M
General Support Section——————_____ EPADS-G
Special Categories Section__________. EPADS-S
Intelligence Section..——_————______ EPADS-I
.^Command Sergeants Major Section____ EPADS-Z

Each section is responsible for the name assign-
ment control of enlisted personnel in a specific
group of military occupational specialities. A list
of MOS controlled by each section is in figure 3-2.
Inquiries relating to actions under section IV of
this chapter will bo addressed to Chief of Person-
nel Operations, attention of the appropriate sec-
tion which controls the MOS. Correspondence re-
lating to groups of individuals who possess MOS
controlled in various sections or concerning newly
developed MOS should be addressed to Chief of
Personnel Operations, ATTN: EPADS.

Section V. PROCESSING OF CERTAIN ENLISTED MEMBERS IN PAY GRADES
E-9, E-8, and E-7 DESIRING A TERMINAL CONUS ASSIGNMENT

3-22. Applicability, a. Enlisted personnel (in pay
grades E-9, E-8, and E-7) identified below, who
are stationed in oversea commands, who are eligible
to "Select a Home" (see paragraph M 4158, JTR),
and who will eventually be scheduled for manda-
tory retirement as identified in these regulations,
may request a terminal CONUS assignment upon
completion of their foreign oversea tour.

&. Only those members who are serving on an
unspecified enlistment, who will acquire 20 or more
years of service at age 55 will be permitted to re-
quest terminal assignment to a desired CONUS
installation or area. Requests fronTother enlisted
members will not be acted upon by major oversea
commanders under this program.
3-23. Policies. The following policies will pre-
vail, without waiver of any requirement, for eli-
gible enlisted members scheduled for mandatory
retirement who elect to request a terminal duty
assignment in CONUS:

a. Member must be stationed in an oversea com-
mand and must complete a normal oversea tour
or equivalent thereto, prior to return to CONUS.

0. Member may request terminal assignment at
one of three CONUS desired installations, or one
CONUS U.S. Army area. An installation is fur-
ther identified as a post, camp, or station and 'an
Army area may be either a U.S. Army or Military
District of Washington for all individuals, or if
so desired may be an area identified in appendix C,
AR 614^220.

c. Members will submit their requests as pre-
scribed by paragraph 3-24.

d. Members requesting a terminal assignment
in CONUS must have sufficient remaining service
to perform a minimum of 12 months duty at the
desired terminal location, after completion of
leave and travel upon arrival in CONUS.

e. Members will not be permitted to change their
request for terminal assignment, once submitted.
Members will not be permitted to submit a fur-
ther request if Headquarters, Department of the
Army cannot fulfill the member's original request.

/. Members will not be reassigned to a CONUS
location of choice unless a recognized personnel
requirement exists at that location, and the mem-
ber is considered qualified by Headquarters, De-
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if Senior Enlisted Control Branch and Sections Controlling Actions E-7 through E-9t
Intelligence and Special Categories Personnel Grades E-6 and Below

MOS (2-character except as noted)

OOB_ - _ _ _ _ _ _ _ _ , _ _ . - _ _ _ - _ _ _ _ , _ _ , _ _ _ _ _ _ _ < - _ - - - _ _ _ . . _ - _ _
OOC— - _ _ _ _ _ _ _ _ _ _ - _ _ _ _ — — _ _ _ _ _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
OOD_,._._ _ _ - _ _ _ - _ _ _ _ _ - - - _ - _ . _ _ - _ - - - - - _ - - - - _ _ _ _ - _ , - -
OOE___. _ _ _ _ _ _ _ _ - _ _ _ _ _ _ - _ _ ; _ _ _ _ _ _ _ _ _ _ : _ - - - - - _ _ _ _ , - -
O O G _ . . . _ _ _ _ _ _ _ . _ . _ _ _ _ _ _ _ — ....-_, — - — I — - — -_ ——
002 __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
01 (except K, L)—— _ _ ----------- _ _ _ _ _ _ - ----- -
02 (except S)— - _ - - - - _ , _ - _ - - _ _ _ _ _ - . . _ _ - _ _ _ _ _ _ _ _ _ — _-- .
0 2 S _ _ -. „ „ _ _ _ _ - _ _ _ _ - _ _ _ _ _ , - . . _ _ _ - - - _ _ _ _ _ _ - -
0 3 , 04_. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ' _ _ _ _ _ _ _ _ _ _ _ _
05 _ _ _ _ _ , - _ - _ _ _ _ _ _ - - - - _ - - _ : _ - _ - _ _ _ _ ' _ - - _ - „ - _ _ . . , - _
09F, G , 1 I _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
11 through 17 (oxcopt 17L)_ _ , _ _ _ _ _ _ _ _ . _ . _ _ L _ _ _ . _ _ . _ _ , - _
17L_. _ . , _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ - - _ _ - . _ , „_ ._ , _ _
21 through 26 (except 2GM, N)_. _ _ , _ _ _ _ _ _ _ _ _ _ - - - - - - - _ _ - -
9fiM N
2 7 through 33_ „ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ ' - - - _ _ _ - - - . - -
34B, C, D _ _ . . _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ . . _ . - _ _ _ _ _ _ _ _ - - - - _ - _ - - - .
35 (except E ) _ _ _ - _ - - - . _ _ , _ - _ _ _ _ _ - - - , - - _ - _ _ - _ _ - . - - - - - - - - - -
3 5 E _ _ _ _ _ _ _ _ _ _ _ - _ _ _ - - . , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ - - - - _ - , -
36___ — - — „ — — .- — — — .----_-—-- — .--
41 - , , - _ _ . . - - _ _ _ _ _ _ . , _ -
4 2 _ - - . _ _ _ _ - . . _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ . - „ _ . _ _ _ _ - _ _ . _ . _ _ _ . —
4 3 through 4 5 _ _ _ . _ _ _ _ . „ .-. . _ _ _ _ . _ . _ _ _ _ _ ' _ - _ _ _ _ . _ _ -
51 . ,, . .
52 (except H, J, K, L, M)_ _ _ _ __ _ , _ _ _ _ _ _ _ _ _ . ! _ . _ . . . _ _ , _ _
52H, J , K , L , M _ _ _ _ . _ _ . _ _ _ _ _ _ . _ . . „ _ _ _ _ _ _ _ _ _ - — _ _ . _ _ . - _
53 through 68. - _ _ _ - _ _ ._ - , - _ _ , _ _ _ _ _ - - _ - _ - _ _ _ _ _ _ _ _ - -
71 (oxcept E, S ) - - - - - _ : _ - _ - - - - - - , _ _ - - - - - - _ - _ . ------ _ _ . _ -
71E, S._ _ . _ - _ - _ _ ,-_ _ .-..- _ _- _
72_, _ _ _ _ _ _ _ _ _ _ , _ . _ _ _ _ _ _ _ - _ _ _ _ _ _ _ _ - - _ - _ _ _ - _ - - _ _ - - - _ _ - _ -
73 ,74-_ . .__ _ _ , - _ _ _ _ _ _ _ _ _ _ . _ _ _ _ . _ _ _ _ _ _ _ _ _ _ • _ _ _ _ _ _ _ , _ _
7 6 _ _ _ _ ._„.---., _ . _ . _ _ _ _ _ _ _ _ _ . _ . _ _ . _ _ _ _ _ _ , i _ . _ - _ _ _ _ - . , - -
81 , 82 (except 82C)_ _ _ _ _ _ _ _ _ _ _ _ _ _ . - _ - _ _ _ _ _ _ _ - - _ _ _ _ _ _ - _ _
S 2 C _ _ _ _ _ . _ _ _ _ _ , _ _ - - _ - - _ _ _ _ _ _ _ • _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _
83, 84 , 91 , 92_. . _ . _ . _ _ _ _ _ _ _ - . _ _ . _ _ _ - _ _ _ _ _ _ _ _ L _ _ . . _ _ , _ _
93D, E— _ - - - - - - - _ _ . - - - _ _ _ _ _ _ . _ _ - _ _ - _ _ _ - - _ _ - . _ _ _ . _ _
93F, G _ _ _ _ _ _ _ _ . _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ : _ _ _ _ . _ , _ _
93H, J, K , L _ _ _ _ _ _ _ _ _ . _ . _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _ • _ _ ' _ _ . „ _ -
9 4 , 9 5 (except 9 5 D } _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
95D___ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _
96, 97------. . _ , _ _ • _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _
9 8 _ _ _ - - - - - - - ,__ - _ _ _ _ _ _ _ • _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
Special Qualification Identifier "E" __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , _
Special Qualification Identifier "K" __ __ _ _ _ - - _ , _ _ _ _ _ _

Combined
arms

section

X

X

X

X

X

X

X

X

X

X

X

General
support
section

X

X

X

X

X

X

X

X

X

X
X

X

x** •

Mainte-
nance and

supply
section

X

K

X

X
X
X

X

X

_

•X****

Special
categories
section*

X

X

X

-

X

X

X

X

X

X

X

Intelli-
gence

section"*

"

X

Command
Sergeants

major
section

X

.

•This section controls personnel In grades E-l through E-9 in the MOS listed and those personnel awarded special qualifications identifier "S" (Special
Forces) as Eth character to the primary MOS.

"Special qualification Identifier "E" Is used In last code position with the appropriate MOS to Indicate enlisted aldo. General Support Section controls all
personnel with this identifier.

•••This section controls personnel In grade. E-l through E-9 In Intelligence MOSs.
'•"Special qualification Identifier "K." Is used lo identify members of NCO Logistics Programs. Maintenance and Supply Section controls all personnel

(E-6—E-9) with this Identifier.

Figure S-S
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;;;|:!artment of the Army to perform duties required
by the existing recognized position vacancy re-
quirement. Headquarters, Department of the
Army will continue to consider assignment re-
quests based on compassionate or hardship reasons.

g. Once the member is assigned to a CONUS
terminal location of choice he will not be permitted
to request a subsequent reassignment of choice.

• Reassignment however, may be directed by Head-
quarters, Department of the Army at any time
after the CONUS reassignment of the member,
based on exigencies of the military service.

h. Once the member is reassigned to a CONUS
terminal location of choice lie will be required to
retire at that location only.
3-24. Submission of requests, a. Enlisted person-
nel identified in paragraph S-22& will submit their
personal request to Headquarters, Department of
the Army on DA Form 2496 (Disposition Form).
Information contained in the member's request
will be verified by the custodian of the individual's
personnel records. Bequests from enlisted person-
nel in pay grades E-9, E-8, and E-7 will be ad-
dressed to Chief of Personnel Operations, ATTN:
EPADS, Department of the Army, Washington,
D.C. 20310, and will either be attached to the AOR
report for E-9, E-8, and E-7 personnel, or mailed
to arrive at Headquarters, Department of the

C 20, AR 600-200
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Army 6 months in advance of the individual's
rotation month,

&. DA Form 2496 will be completed as follows:
(1) Date, subject, to and from items will be

completed. Subject will be identified as follows:
"CONUS Terminal Assignment at a Personal
Location of Choice."

(2) Identify request for a CONUS terminal
assignment and include the following items in the
order specified below:

(a) Service Number/Social Security Num-
ber.

(6) Date of birth.
(c) Pay grade.
(d) Primary MOS.
(e) PMOS Evaluation Score.
(/) Duty MOS.
(g) MOS other than the PMOS in which

the member is qualified to perform.
(7.) Present duty assignment and location.
(i} Contemplated home of selection area

upon retirement.
(j) Date scheduled for mandatory retire-

ment.
(k) CONUS locations of choice. Identify

three installations in order of priority and indi-
cate one Army area (para3-23&).

(1) Include the following statement: "I
fully understand the provisions of chapter 3, sec-
tion V, AR 600-200."
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AfOS -Title
68D___.__ Aircraft Powertrain Rpmn , :
68E___"___ Aircraft Rotor & Propeller Rpmn
68F_____ Aircraft Electrician
68H_____ Aircraft Hydraulics Rpmn
93H_____ Air Traffic Control Tower Operator
93J——___ Air Traffic Approach Control Spec
93K_____ Air Traffic Control Enroute Spec
93L__. ____ Air Traffic Control Chief
9 6 D _ _ _ _ _ _ _ Image Interpreter

c. Following MOS are authorized P-2 Profi-
ciency Pay (Specialty) at the rate of $75 per month:

MOS Title
21S—____ Sergeant Missile Guid Rpmn
21T_____ Sergeant Test Equip Rpran
21U_____ Sergeant Maint Chief
23U_____ Nike HP Radar-Simulator Rpmn
24B_____ Hawk CW Radar Mech
24D_ _ _ _ . _ - _ Hawk Missile Launcher Mech
24F_____ Hawk Fire Control Mech
24M_____ Vulcan System Mech
24N_.____ Chaparral System Mech
24P_____ . Defense Acquisition Radar Mech
24Q__1___ Nike-Hercules FC Mech
24TJ_-___ Hercules Electronics Mech
25B______ Automatic Data Link Rpran
25D_____ BIRDIE Repairman
25E_____ Radar Tracking Station Rpmn
25G_____ Mobile ADCP Monitor Rpmn
25H_____ Radar Data Proc Equip Rpmn
25J______ OC-CDG Repairman
25Z______ Fire Dist Sys Maint Chief
26B_____ Wpns Support Radar Rpmn
26C_____ Combat Area Surv Radar Rpmn
26D_____ Ground Control Radar Rpmn
26H_____ Air Defense Radar Rpmn
26L_______ Tactical Microwave Sys Rpmn
26M _ _ _ _ _ Airborne Radar Rpmn
2 6 N _ _ _ _ _ _ _ Surveillance Infrared Rpmn
26P_____ Radio Propagation Spec
26V_____ Strategic Microwave Sys Rpmn
26W___ _ _ Radar Maint Supv-Insp
2 6 Y _ _ _ _ _ _ Satellite Comm Ground Sta Equip Rpmn
31B______ Field Radio Mech
31E_____ Field Radio Rpmn
31J——___ Teletypewriter Rpmn
3 1 L — _ _ _ _ _ Field Radio Relay Equip Rpmn
3 1 S _ _ _ _ _ _ _ _ Field Gen COMSEC Rpmn
3 1 T _ _ _ _ _ _ _ _ Field Sys COMSEC Rpran
31U_____ Tactical COMSEC Maint Chief
31W_____ Tactical Electronics Maint Chief
32B_____ Fixed Sta Rcvr Rpmn
32C______ Fixed Sta Trait Rpmn
32D_ ___ Fixed Sta Tech Con
32E______ Fixed Plant Carr Rpmn
32F__-___ Fixed Ciphony Rpmn
32G__ —— __ Fixed Crypto Equip Rpmn
32Z______ Fixed Station Chief
33C—___ Terminal Intercept Equip Rpnm
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33D_____ Intercept Equip Maintenance Chief
33F_______ Intercept Demultiplex Sys Rpmn
33G__-__ ECM/DF Sys Rpmn
33Z______ Intercept Sys Maint Supv-Insp
34B— _——— Tabulating Equip Rpmn
34C.———— ADP Auxiliary Equip Rpmn
34D_____ ADP Repairman
3 4 G _ _ _ _ _ _ _ Fire Con Compt Rpmn
3 5 B _ _ - - - - _ - Electronic Inst Rpmn
3 5 D _ _ _ - _ _ - Meteorological Equip Rpmn
3 5 E _ _ _ _ _ _ Sp Elec Devices Rpmn
35F_____ Nuclear Wpn Elct' Spec
35K-- - -__- Avionics Mech
3 5 L _ i _ _ _ _ _ _ Avionic Coinm Equip Rpmn
35M_____ Avionic Nav Equip Rpmn
35N_____ Avionic Fit Control Equip Rpmn
35P__---_ Avionic Equip Maint Supv
3 5 R _ _ _ _ _ _ _ Avionic Radar Equip Rpmn
41C_____ Fire Control Inst Rpmn
4 1 E _ _ _ _ _ _ Camera Rpmn
41F__. — _- Projector Rpmn
41G_-___ Surv Photo Equip Rpinn
4 1 H _ _ _ _ _ - _ Photo Equip Repair Chief
4 2 D _ _ _ _ _ _ _ Dcntral Removable Prosthetic Spec
42E______ Optical Lab Spec
42F____ Dental Fixed Prosthetic Spec
46L_____ Sergeant Electrical-Mechanical Rpmn
46M__,__ Pershing Rocket Motor/Struc Rpmn
4 G N , _ _ _ _ _ _ Pershing Elec-Mech Rpmn (IA)
52C-----_- Power Pack Spec
5 2 H _ _ _ _ _ Nuclear Power Plant Mech/Op
52J______ Nuclear Power Plant Elec/Op
5 2 K _ _ _ _ _ _ _ Nuclear Power Plant Instman/Op
52L__.___ Nuclear Power Plant Proc Con Spec/Op
52M_____ Nuclear Power Plant Chief
62B____ Engr Equip Rpmn
74F-____- ADPS Programming Spec
7 4 G _ - _ _ - _ - Asst Systems Analyst
82E______ Topographic Computer
91C_____- Clinical Specialist
91D_____ Operating Room Spec
91F___—— Neuropsy Spec
91M_ __ Electrocncephalograph Spec
91P______ X-Ray Specialist
91Q_——— Pharmacy Specialist
92B_____ Medical Lab Spec
9GC__—— Interrogator
98B______ Cryptanalytic Specialist
98C___—- Traffic Analyst
9 8 G _ _ _ — — Voice Interceptor
98J____-_ Electronic Warfare Op/Anal
98Z__J___ Signal Intel Opns Chief
04B______ Translator-Interpreter
04C..__—— Expert Linguist
05C__—— Radio Teletype Operator
05D_____ Special Ident Op
05G__——— Comm Security Spec
05H_____ Morse Interceptor
05K-_____ Teletype Interceptor
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d. Following MOS are authorized P-l Pro-
ficiency Pay (Specialty) at the rate of $50 per
month:

MOS Title
3 1 Z _ _ _ _ _ _ _ _ Area Communications Chief
4 5 J _ _ _ _ - _ _ Aircraft Armament Rpmn
G7B_____ O-./U-G Airplane Rpmn
G7C_---__ U-1A Airplane Rpmn
G7F.___-. Airplane Tech Insp
C 7 G - - - - _ _ - U-8/U-21 Airplane Rpmn
6 7 I I _ _ _ _ . _ _ OV-1 Airplane Rpmn
67M- — — _ _ OH-13/OH-23 Helicopter Rpmn
G ? N - - _ _ - _ _ UH-1 Helicopter Rpmn
67P-.___-_ CH-21/CH-34 Helicopter Rpmn
67T__---_ CH-37 Helicopter Rpmn
G7U_- - - - - - CH-47 Helicopter Rpmn
67V—_. .___ OH-6 Helicopter Rpmn
G 7 W _ _ _ _ _ Helicopter Tech Insp
6 7 X _ _ . 1 _ _ _ CII-54 Helicopter Rpmn
6 7 ¥ _ - - , _ - _ _ AH-1G Helicopter Rpmn
G 7 Z - _ - _ - _ _ _ Aircraft Maint Supv
74E___-,- ADPS Console Operator

6-9, Proficiency Pay (Superior Performance)
(SP).

a. AH MOS evaluated under provisions of chap-
ter 5,'except for those authorized Proficiency Pay
(Specialty), are authorized Proficiency Pay (Su-
perior Performance) at the rate of $30 per month.

&. Following MOS authorized Proficiency Pay

25 April 1969

(Superior Performance) effective J July I960 are
subject to provisions of paragraph Q~5c. The
monthly rates shown will apply through 30 June
1970.

MOS Title
21R Sergeant Firing Set Repair-

man.
33E Microbarograph Equipment

Repairman.
35G Medical Equipment Repair-

man.
31G Tactical Communications

Chief.
33B General Intercept Equipment

Ilpmn.
41B Topographic Instrument

Repairman.
52B Power Generation Equip

Oper/Mech.
52D Power Generation Equipment

Rpmn.
55D Explosive Ordnance Disposal

Spec.
55G Nuclear Weapons Maint

Specialist.
62C Engineer Missile Equipment

Spec.
93D Flight Simulator Specialist——
97C Area Intelligence Specialist-__

Proficiency
pay

(specialty)
designator

P-2

P-2

P-2

P-l

P-l

P-l

P-L

P-l

P-l

P-l

P-l

P-l
P-l

Monthly
raiet

$50

50

50

25

25

25

25

25

25

25

or.
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CHAPTER 10
VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

10-1. Purpose. This chapter prescribes policies
and procedures for award of a Variable Reenlist-
ment Bonus (VRB) to enlisted personnel under
section 308 (g) of title 37, U.S. Code, and DOD
Directive 1304.10, 15 August 1968.
10-2. Policies, a. The VRB is designed to improve
first-term retention, and thereby the proportion of
careerists in the total number of personnel in
designated MOS.

b. The VRB Program is designed for flexibility
and is subject to change as the number of careerists
increases or decreases causing the career ratio to
be higher or lower than desired in selected MOS.
Revisions in the program, including MOS au-
thorized the additional bonus and the respective
multipliers, will be made by Headquarters, De-
partment of the Army as required, but normally
will be accomplished by reprograming on an
annual basis.

c. For the purpose of tliis chapter, "reenlist-
ment" is as defined in part one, chapter 9, section
A, paragraph 10901, DODPM. "Extension" as
used in paragraph 10901a(3), DODPM, will be ac-
complished pursuant to chapter 4, AR 601-280.
Specifically excluded from these definitions are
extensions for periods of less than 2 years and
initial enlistment of inductees into the Regular
Army under the Reception Station Reenlistment
Program.

d. The VRB to be paid under this chapter will
be in addition to the reenlistment bonus payable
under part one, chapter 9, section A, DODPM for
the first reenlistment.

e. The VRB will be calculated using multipliers
of 1, 2, 3, or 4 applied against the regular reenlist-
ment bonus payable for the first reenlistment The
multiplier to be used for each MOS will be as pre-
scribed in section II of this chapter. The multi-
plier prescribed for each MOS applies to all skill
levels of that MOS unless otherwise indicated.

/. Individuals in MOS authorized payment of
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both proficiency pay (Specialty or Superior Per-
formance) under chapter 6, and the VRB are au-
thorized to receive both payments provided
eligibility requirements for each are met,

g. Entitlement to the VRB is in addition to any
other pay, including special or incentive, to which
the individual may be entitled. The $2,000 total
cumulative amount restriction imposed by part
one, chapter 9, section A, paragraph 10906c,
DODPM, does not apply to the VRB.

k. Individuals awarded the VRB will be uti-
lized in the" MOS on which the bonus is based
unless otherwise directed by the Secretary of the
Army. Commanders of VRB recipients may
waive this utilization restriction when the assign-
ment is in a combat area.

i. If the MOS on which payment of the bonus
is to be based is not the individual's PMOS, it will
be designated PMOS prior to discharge in accord-
ance with paragraph 2-27 citing paragraph
2-32^(3) and this paragraph as authority.

j. Payment of the VRB will be in equal annual
installments or, in meritorious cases, in fewer in-
stallments (Lump Sum Payments, para 10-7), as
determined by the Secretary of the Army. The
first installment is payable at the time of payment
of the regular reenlistment bonus and subsequent
installments are payable on the anniversary dates
of the reenlistment or extension of enlistment.

k. Recoupment.
(1) Recoupment of the amounts of VRB al-

ready paid in the case of an individual who volun-
tarily, or because of misconduct, fails to complete
the period of enlistment will be in accordance
with part one, chapter 9, section C, DODPM.
Such members are not entitled to remaining un-
paid installments.

(2) Once an individual is reenlisted in ac-
cordance with pertinent directives and entitlement
to a VRB is established, amounts of VRB already
paid will not be recouped nor unpaid installments
curtailed because of subsequent redesignation of

10-1
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TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION SCORE
ANNOUNCEMENTS

1st Increment

Teat period

Feb__._ ,_ _ _ _ _ _ _ _ _ _ _ _ _ _
M a y _ _ _ _ _ - _ _ - _ _ _ _ _ _ .
Aug ———— _ _ - . _ ——— _ _ _ _ _
N o v _ _ _ _ _ _ _ _ _ - _ _ _ _ _ _ _ _ _ _ _

Date of
announce-

ment"

_ _ _ _ _ 15 Apr
.„_ 15 Jul

_ _ _ _ _ 15 Oct

Awards
authorized

1 May
1 Aug
1 Nov
1 Feb

2d Increment

Date of
announce-

ment*

15 May
15 Aug
15 Nov
15 Feb

Awards
authorized

1 Jun
1 Sep
1 Dec
1 Mar

3d Increment
Date of

announce-
ment*

15 Jun
15 Sep
15 Dec
15 Mar

Awards
authorized

1 Jul
1 Oct
1 Jan
1 Apr

•Approximate date of Hca'dquarf ers, Department of tho Army announcement.

Figure 6-1

PMOS under chapter 2 or appointment to commis-
sioned or warrant officer status (para 10-35(2)
below).

I. The VRB will not be paid for reenlistments
or enlistment amendments accomplished prior to
1 January 1960.
-fam. When an MOS is designated for delegation
from the VRB Program, the VRB will not be
awarded based on early discharge for the purpose
of immediate reenlistment or modification of an
existing service obligation accomplished after the
designation has been announced by Headquarters,
Department of the Army,

10-.J. Eligibility, a. An individual is eligible to
receive a VRB if, at the time of reenlistment, he or
she—

(1) Is in pay grade E-3 or higher, except as
indicated in section II of this chapter.

(2) Is properly classified in accordance with
chapter 2, and has an awarded MOS listed in sec-
tion II of this chapter authorized by AU 611-201
or AR 611-202 for the pay grade and NCO/Spe-
ciulist status in which reenlisting.

(3) Has completed at least 21 months of ac-
tive service (other than active duty for training)
before discharge, release from active duty, or ex-
tention of initial term of service (tlie 21 months
of active service must be performed in tlie enlist-
ment which is being extended or being terminated
by discharge followed by reenlistment within 3
months).

(4) Reenlists in the Regular Army within
3 months after the date of discharge or release
from compulsory or voluntary active duty (other

than for training), or extends his enlistment, ao
that the reenlistment or enlistment as extended
provides a total active service commitment of not
less than 69 months (total active service commit-
ment includes service performed under (3)
above). Extension for VRB eligibility must be for
a period of not less than 2 years. The reenlistment
or extension of enlistment must be the first reenlist-
ment or extension which occurs under circum-
stances otherwise entitling tlie member to a re-
enlistment bonus authorized by Title 37 U.S. Code
308(a) (see pt. one, ch. 9, sec. A, DODPM). The
enlistment of an inductee prior to completion of
BCT will not be counted as reenlistment for the
purpose of determining eligibility for a VRB.

6. An individual is not eligible to receive a
VRB if, at the time of reenlistment, he or she—

(1) May not be paid a regular first reenlist-
ment bonus as set forth in part one, chapter 9,
section A, and Decision Logic Table 1-9-1,
DODPM.

(2) Has been officially notified of—
(a) Pending appointment to commissioned

or warrant officer status.
(5) Approval of an application for at-

tendance at a MOS producing U.S. Army service
school or other Armed Forces school course which,
upon successful completion, will result in redesig-
nation of PMOS.

(c) Acceptance for officer candidate school
or training leading to commissioned or warrant
officer status.

(3) Selects an option for retraining which,
upon successful completion, will result in redesig-
nation of PMOS.
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^CHAPTER 6
PROFICIENCY PAY FOR ENLISTED PERSONNEL

section L THE PROFICIENCY PAY PROGRAM

6-1. Purpose. This chapter^prescribes policies, re-
sponsibilities, and operatiflg procedures govern-
ing the Proficiency Pay ProWam for enlisted per-
sonnel within the scope of Tttle 37 U.S. Code 307
and DOD Directive 1304.10, \5 August 1968.
6-2. Policies, a. The two categories of proficiency
pay are:

(1) Proficiency Pay (Specialty). The objec-
tive of Proficiency Pay (Specialty) is to assist in
attaining and sustaining an adequate career inven-
tory in designated specialties. Its pYincipal objec-
tive is to increase the number of reonlistments of
members qualified and serving in designated spe-
cialties. A secondary objective is to induce career
personnel in other specialties to qualify for, enter
into, and continue to serve in c\esignated
specialties.

(2) Proficiency Pay (/Superior Rerform-
ance). The objective of Proficiency PayVSupe-
rior Performance) is to provide a monetaryVncen-
tive to superior duty performance for members in
specialties not designated for award of Proficiency
Pay (Specialty).

&. Retired and Reserve Component personnel
may be awarded proficiency pay while serving on
extended active duty tours beyond obligated pe-
riods of active service, provided they are otherwif
eligible under this chapter.

c. Concurrent receipt of Proficiency Pay (Spe-
cialty) and Proficiency Pay (Superior Perform-
ance), or concurrent receipt of more than one
rate of Proficiency Pay (Specialty) for the same
period of duty performance is prohibited.

d. When an MOS is designated for a particular
category or rate of proficiency pay, all skill char-
acters of that MOS acquire the same proficiency
pay status.

e. Individuals receiving school training under
AR 350-200 or AR 621-5 are eligible for award
and receipt of proficiency pay applicable to their
PMOS provided such, training enhances the skills
of the PMOS and the individuals are otherwise
eligible under this chapter.
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/. Officer candidates and students undergoing
training leading to commissioned or warrant officer
status are not eligible for award and receipt of
proficiency pay.

g. Except as otherwise provided in this chapter,
individuals receiving Proficiency Pay (Specialty)
will serve in the specialty on which the pay is
based. "When any individual receiving Proficiency
Pay (Specialty) is assigned or detailed to any
duty not requiring qualification in the specialty on
which the pay is based, such pay will be terminated
at the time of that assignment or detail.

Ji. Individuals receiving proficiency pay who
are removed from promotable status by reason of
flagging action (see AR 600-31) will remain in
proficiency pay status pending removal of flag-
ging action or termination of proficiency pay
status under a specific provision of this chapter.
Soldiers under investigation, with security clear-
ances suspended pending outcome of investiga-
tion are considered to be under flagging action
within the purview of this paragraph. Award of
proficiency pay to an individual under flagging
action is prohibited.

i. Waiver of proficiency pay status by an indi-
vidual receiving the pay is not authorized.

j. Special proficiency pay policies pertaining to
hospitalized patients and personnel assigned to
designated areas are contained in appendix VX

k. Individuals receiving Proficiency Pay (Spe-
^cialty), whose reclassification is directed by im-

>lementation of changes to AR 611-201 and AK
LI-202 into a PMOS not designated for Pro-

fi)eiency Pay (Specialty), will be given priority
for retraining and/or reclassification into another
MQS designated for Proficiency Pay (Specialty).
6-3.\Proflciency Pay (Specialty), a. Eligibility.
An enlisted member is eligible for award of Pro-
ficiency Pay (Specialty) if he meets all of the fol-
lowinfflconditions:

Is on active duty, other'than active duty
for training as a member of a Reserve Component,
and entitled to basic pay.
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(2) Is serving in pay grade E-3 or higher.
(3) Has completed at least 21 months of

active service other than active duty for training.
This requirement is waived for members of Re-
serve Components ordered to active duty who have
completed their service obligation under AR
135-90,

- (4) Has completed a minimum of G months'
continuous active service immediately before
award of proficiency pay, except that in the case
of all members of Reserve Components ordered to
active duty, this requirement may be waived upon
determination that the member, after entering on
active duty, is otherwise eligible under this
paragraph.

(5) Is a career member. Career personnel are:
(a) Personnel- on second • or subsequent

terms of active duty enlisted service; and
(5) First'term personnel who are serving

in>an enlistment, an enlistment as extended, or-an
extension of enlistment, that will total 6 or more
years of active service.

(c) Members of Reserve Components
ordered, to active duty who have completed their
service obligation under AR 135-90 or who have
completed 21 months of active service, other than
active.duty.for training.

- (6) Is not in a nonpromotable status (para
7-5). . - • - - - -

- (7) Is properly classified in accordance with
chapter 2 in a PMOS designated for Proficiency
Pay-(Specialty). . • - • • •

6. Award, -Maintenance and Termination:
, (1) MOS designated for Proficiency Pay

(Specialty) and the rate^of pay authorized for
each MOS are listed in paragraph 6-8. Award and
receipt of Proficiency-Pay (Specialty) in a MOS
not listed in paragraph G-8 is prohibited unless
retention is authorized under paragraph (4)(;),
below, or in a subsequent Headquarters, Departs
ment of the Army, directive. Award and-receipt of
Proficiency Pay (Specialty) at a rate other than
prescribed by paragraph 6-8 for the PMOS of the
individual is prohibited unless retention is author-
izedunder (4) (J) or (4) (;), below/ • " ' " • "
• -.-(2) -Proficiency Pay (Specialty)- will be
awarded effective-the--date-the individual/"is
awarded a PMOS designated for Proficiency Pay
(Specialty) or the date the individual becomes;

eligible under paragraphs a(\) through (6),
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above, whichever is later. The individual's unit
commander may, by signed statement, deny the
award of Proficiency Pay (Specialty). When
award has been denied, the individual may subse-
quently be recommended for the award in writing
by his unit commander. The effective date for
award of Proficiency Pay (Specialty) would then
be the date the individual is recommended for the
award by the unit commander.

(3) Award, reinstatement and termination of
Proficiency Pay (Specialty) will be accomplished
by issuance of special orders in accordance with
AR 310-10. After initial award, issuance of special
orders to continue or confirm retention of Profi-
ciency Pay (Specialty) status is not required ex-
cept as prescribed in paragraph (4), below.'

(4) Proficiency Pay (Specialty) status will
be retained or reinstated under any of the follow-
ing conditions:- " - •

(a) Reclassification into another PMOS
designated for Proficiency Pay (Specialty). The
rate of Proficiency Pay (Specialty) which' the
individual* is authorized upon reclassification is
the rate authorized for the new PMOS. Special
orders will be issued to terminate the pay in the old
PMOS 'and to award the pay in the hew PMOS
effective the date of the" reclassification action.

(b) While undergoing'retraining leading
to award of another PMOS designated for Profi-
ciency Pay (Specialty). The rate of Proficiency'
Pay (Specialty) which the individual is'autho'r:

ized during retraining is the rate authorized for
the current PMOS or the rate for tlie MOS in
which retraining is being accomplished, which-
ever is less. When a lower rate of pay' is "authorized
for the MOS in which being retrained, special
orders will be issued to terminate the pay in tlie
PMOS and to award the pay authorized'for the
MOS in which being retrained.

- (c) While performing" additional duty'as-
signments not materially interfering'with "per-
formance of principal duties. • •

(d)' While performing temporary or's'pe-'
cial duty not requiring use of the skills'oh which'
the proficiency pay is based for a period of 90 days
o r less. ' . . . . . .

(e) While serving" between short'tours'
when there are an insufficient number "of authorized
positions to permit such personnel'to" serve in'the
specialty on which their qualification for Profi-

rj-iativ
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i ciency Pay (Specialty) is based or. in another
specialty designated for the same proficiency pay
rating. Utilization under this provision will be
limited to the minimum periods specified in appli-
cable regulations for rotation assignments between
short tours.

(/) While attending a course of instruction
where the course is directly related to the skills of
the PMOS on which the proficiency pay is based
or is necessary to qualify the trainee for special as-
signment in that specialty ,upon completion of
training.

(g) While receiving training under AR
350-200 or AR 621-5 and such training enhances
the skills of the PMOS on which the proficiency
pay is based.

(h) While in transient, patient, or author-
ized leave, status. Personnel in a patient status,
including convalescent leave, will, retain Profi-
ciency Pay (Specialty) for a period-not to exceed
12 consecutive months from date of entry into
patient status.

(i) When not evaluated in PMOS as pre-
scribed by section I, chapter 5, by reason of De-
partment off the Army authorized exemption or
conditions beyond control of the individual.

(j) When reenlistment in the Regular
Army is accomplished within three months after
the date of separation. Special orders will be issued
to reinstate Proficiency Pay (Specialty) status at
the rate authorized for the individual's PMOS
effective the date of reenlistment.

. (k) When a specialty is designated for
reduction in rate or termination of awards as pre-
scribed by paragraph c, below.

(5) Proficiency Pay (Specialty) status will
be terminated under any of the following
conditions:

(a) Failure to verify or reverify PMOS
as a result of evaluation under section I, chapter
5. Effective date of termination will be as pre-

: scribed in the applicable Headquarters, Depart-
, ment of the Army Superior Performance Qualifi-

cation Score- (SPQS) -announcement for the'
. PMOS in which evaluated.
. , . . . % (b) Reclassification into a PMOS not des-

ignated for-Proficiency >Pay..(Specialty). Effective
date of termination will be the,same as the effective
date of the reclassification action.
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(c) When in a patient status, including
convalescent leave, for a period in excess of 12 con-
secutive months from date of entry into patient
status. Effective date of termination is the first day
of the 13th month from date of entry into patient
status.

(d) Upon reduction below pay grade E-3.
Proficiency pay will be terminated concurrently
with imposition of reduction or vacating of sus-
pension of punishment or sentence resulting in re-
duction below pay grade E-3.

(e) Failure to perform the duties of the
PMOS satisfactorily as determined by the unit
commander. The individual's unit commander will,
by signed and dated statement, direct termination
of proficiency pay. The effective date of termina-
tion will be fche date of the unit commander's signed
statement.

(/) When assigned or detailed to duty not
requiring use of the skills on which the proficiency
pay is based for a period of more than 90 days.
Effective date of termination is the 91st day of the
assignment or detail.

(g) When receiving training under AR
350-200 or AR 621-5 and such training does not
enhance the skills of the PMOS on which the pro-
ficiency pay is based. Effective date of termination
is the date of departure from current unit of as-
signment for entry into training.

(h) When participating in a course of in-
struction which, upon successful completion quali-
fies the individual for advancement to warrant
or commissioned officer status. Effective date of
termination is the date of departure from current
unit of assignment for entry into training.

(i) When a specialty is designated for
termination of awards as prescribed by paragraph
-?, below.

c. Reduction in Rate and Termination of Pro-
ficiency Pay (Specialty) Awards.

(1) When a specialty is designated for reduc-
tion in rate or termination of awards, the reduc-
tion or termination will be accomplished by ̂ re-
duction "of $25 in the payment on the effective date
of the reduction or termination, and'a $25 reduc-
tion in the payment annually until the payment
equals the newly designated award level in the
case of a reduction or zero in - the case of
a termination.
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(2) Specialties designated for reduction in
rate or-termination of awards and'schedules for
accomplishing the above cited reduction in pay-
ments will be announced by separate Department
of the Army directives.
6-4. Proficiency Pay (Superior Performance).
a. Eligibility. An enlisted member is eligible for
award of Proficiency Pay (Superior Perform-
ance) if he meets all of the following conditions:

(1) Is on active duty, other than active duty
for training as a member of a Reserve Component,
and entitled to basic pay.

(2) Is serving in pay grade E-3 or higher.
(3) Has completed a minimum of 21 months

active service.
(4) Has completed a minimum of 6 months'

continuous active service immediately before
award of proficiency pay. To satisfy this require-
ment, members of Reserve Components ordered to
active duty may be credited with active duty or
active duty for training provided that the member
has demonstrated superior performance in the
MOS and skill level for which Proficiency Pay
(Superior Performance) will be awarded. Credit
may be given on the basis of 1 day of on the job
performance for each drill period attended, and 1
day of on the job performance for each day of
active duty or active duty for training.

(5) Is not in a nonpromotable status (para
7-5).

(6) Is properly classified in accordance with
chapter 2 in a PMOS not designated for Profi-
ciency Pay'(Specialty).

(7) Has attained or exceeded the Superior
Performance Qualification Score (SPQS) an-
nounced by Headquarters, Department of tlie
Army, for the PMOS code in which evaluated
under section I, chapter 5.

&. Award, Maintenance and Termination.
(1) MOS designated for Proficiency Pay

(Superior Performance) and tlie rate of pay au-
thorized are as prescribed by paragraph. 6-9, sec-
tion II. Award and receipt of Proficiency Pay
(Superior Performance) in a MOS not designated
for Proficiency Pay (Superior Performance) or at
a rate other than prescribed by paragraph 6-9, is
prohibited.

(2) Provided the individual is otherwise
el igible under this chapter, Proficiency Pay (Supe-

6-4
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rior Performance) will be awarded effective the
earliest date authorized in the applicable Head-
quarters, Department of the Army SPQS an-
nouncement for tlie PMOS code in which evalu-
ated under section I, chapter 5. The individual's
unit commander may, by signed statement, deny
the award of Proficiency Pay (Superior Perform-
ance). When an award lias been denied, the in-
dividual may subsequently be'recommended for
the award in writing by his unit commander. The
effective date for award of Proficiency Pay (Supe-
rior Performance) would then be the first day of
the month following the date the individual
is recommended for the award by the unit
commander.

(3) Award is authorized under (2), above, to
members of Reserve Components ordered to active
duty whose evaluation score, from latest MOS
evaluation while in a reserve status, equaled or ex-
ceeded the Superior Performance Qualification
Score (SPQS), even though the MOS in which
evaluated was not the PMOS at time of evaluation.
The MOS in which evaluated must be designated
as PMOS prior to award of Proficiency Pay
(Superior Performance). Entitlement to Profi-
ciency Pay (Superior Performance) based on such
an award terminates on the anniversary date for
the PMOS prescribed in the applicable SPQS an-
nouncement, regardless of the effective date of the
award.

(4) If reclassified after evaluation into an-
other PMOS designated for Proficiency Pay
(Superior Performance), the award will be based
on results of the evaluation in former PMOS.

(5) If separated from the Army after evalua-
tion and reenlistment in the Regular Army occurs
within three months after the date of separation,
an award will be based on results of the evaluation.
The effective date for award of Proficiency Pay
(Superior Performance) would be the first day of
the month following the date of reenlistment.

(6) Except as provided by appendix VI, an
award of Proficiency Pay (Superior Perform-
ance) will normally be for a period of not more
than 12 months based on annual evaluation in
PMOS under section I, chapter.5. Entitlement to
Proficiency Pay (Superior Performance) termi-
nates on the date prescribed in the applicable
Headquarters, Department of the Army SPQS an-
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nouncement for the individual's PMOS regardless
of the date the individual was awarded the pay.

(7) Award and termination of Proficiency
Pay (Superior Performance) will be accomplished
by issuance of special orders in accordance with
AR 310-10. An award of Proficiency Pay (Supe-
rior Performance) will not be continued beyond
the effective date prescribed for termination in the
applicable Headquarters, Department of the Army
SPQS announcement for the individual's PMOS,
unless specifically authorized by appendix VI.
Special orders must be issued confirming each
award of Proficiency Pay (Superior Perform-
ance) to an individual based on annual evaluation
in PMOS. Special orders must be issued to con-
firm the termination of Proficiency Pay (Superior
Performance) on the prescribed effective date.

(8) Proficiency Pay (Superior Performance)
will be terminated prior to expiration of the nor-
mal 12-month award period under any of the fol-
lowing conditions:

(a) Upon reduction in pay grade. Profi-
ciency Pay (Superior Performance) status will be
terminated concurrently with imposition of reduc-
tion or vacating of suspension of punishment or
sentence resulting in reduction.

. (&) Reclassification into a PMOS desig-
nated for Proficiency Pay (Specialty). Effective
date of termination will bo the same as the effec-
tive date of the reclassification action.

(c) Reclassification into another PMOS
designated for Proficiency Pay (Superior Per-
formance). Effective date of termination will be
based on the following:

1. When reclassification occurs on or be-
fore the annual MOS evaluation eligibility termi-
nal date for the new PMOS—Effective date of
termination is the date prescribed in applicable
Headquarters, Department of the Army SPQS
announcement for the new PMOS.

S. When reclassification occurs after the
annual MOS evaluation eligibility terminal date
for the new PMOS—Effective date of termination
is the date prescribed in applicable Headquarters,
Department of the Army SPQS announcement for
the former PMOS.

(d) When an MOS is shifted from the Pro-
ficiency Pay (Superior Performance) category to
the Proficiency.Pay (Specialty) category. Effec-
tive date of termination is the date prescribed in
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the Headquarters, Department of the Army direc-
tive announcing the action.

(e) When reenlistment in the Regular
Army is not an "immediate" reenlistment (within
24 hours from time of separation).

(/) Failure to perform the duties of the
PMOS satisfactorily as determined by the unit
commander. The individual's unit commander
will, by signed and dated statement, direct termi-
nation of proficiency pay. The effective date of
termination will be the date of the unit com-
mander's signed statement.

(17) When participating in a course of in-
struction, which upon successful completion, quali-
fies the individual for advancement to warrant or
commissioned officer status. Effective date of ter-
mination is the date of departure from current
unit of assignment for entry into training.
6-5. Responsibilities, a. Chief of Personnel
Operations, Department of the Army is respon-
sible for technical supervision and operation of
the Proficiency Pay Program.

6. All commanders will establish and maintain-
procedures to insure that the Proficiency Pay Pro-
gram is operated and administered in accordance
with the provisions of this chapter and- appendix
VI.

c. Department of the Army major Army field
commanders will:

(1) Establish and conduct a continuing pro-
gram of orientation, training and publicity cover-
ing all provisions of the proficiency Pay Program.

(2) Establish and maintain procedures to in7
sure immediate dissemination of all Proficiency
Pay Program policy directives and Superior Per-'
formance Qualification Score (SPQS) announce-
ments received from Headquarters, Department
of the Army to subordinate echelons, including
test control officers appointed under section I,
chapter 5.

(3) Evaluate proficiency pay actions or prob-
lems arising" from administration of the program
within their respective command jurisdiction and
render filial determinations within the scope and
intent of this chapter. Matters with implications
not covered by this chapter or separate Depart-
ment of the Army policy' directives will be for-
warded with a case analysis and recommendation
to Chief of Personnel Operations, Department of
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the Army, ATTN: EPPME, Washington, D.C.
20310.

d. Installation commanders will provide the
assistance and support required to publicize and
to insure proper administration of the Proficiency
Pay Program within their command jurisdiction.

e. Commanders responsible for custody of per-
sonnel records will insure that—

(1) Controls are established .and maintained
within their respective commands to identify—

(a) Personnel eligible for award of profi-
ciency pay.

(b) Personnel receiving proficiency pay.
(c) Specific dates for awarding and termi-

nating proficiency pay.
• (2) Unit commanders are provided with the

assistance and support required to discharge their
responsibilities under this chapter and appendix
VI to include—

(a) MOS Evaluation Data Reports (EPE-
ECO Form 10) for members of their command.

(b) Superior .Performance Qualification
Scores (SPQS) announced for each MOS code.

(c) A list of the individuals who qualify
for award of proficiency pay.

(3) Special orders are issued awarding or
terminating proficiency pay.

(4) Required entries are promptly made on
records and reports.

/. Unit commanders will—
(1) Review MOS Evaluation Data Reports,

Superior Performance Qualification Scores
(SPQS) for each MOS code and the list of in-
dividuals who qualify for award of Proficiency
Pay (Superior Performance) to verify that all in-
dividuals have been properly identified.

(2) Prepare statements required under para-
graphs 6-36(2) or 6-46(2). Denial of award of
proficiency pay is the prerogative of the unit
commander.

(3) Insure that proficiency pay award and
termination actions are .accomplished promptly
and in accordance with this chapter.

(4) Insure that individuals awarded pro-
ficiency pay understand the basis for ,the award,
the category and the rate of pay authorized, and
the period of their entitlement

(5) Advise individual concerned when ac-
tions prescribed in this chapter result in a reduc-
tion of proficiency pay rate or termination of
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Proficiency Pay (Specialty) status. Written noti-
fication will be furnished to the individual that
such a reduction or termination will occur, its ef-
fective date, and that confirmatory special orders
will be issued.

(6) Insure that individuals receiving profi-
ciency pay are properly utilized in accordance with
chapter 3 or reported surplus in accordance with
paragraph 6-6^(1).

(7) Insure accurate and prompt compliance
with the proficiency pay reporting requirements
under paragraph 6-6.

g. Individual soldiers will—
(1) Maintain proficiency in PMOS code.
(2) Become thoroughly familiar with the

policies, eligibility criteria and provisions of the
Proficiency Pay Program pertaining to their
PMOS.

(3) Be fully aware of the authority for
receipt of proficiency pay and the period of
entitlement.

(4) Take prompt action in writing through
normal command channels to obtain a determina-
tion or correction of any overpayment or suspected
deficiency in the administration of the Proficiency
Pay Program.
6-6. Administrative Procedures, a. Proficiency
pay designators will be used in all special orders,
personnel actions and correspondence relating to
soldiers receiving proficiency pay (example: as-
signment, separation, or reenlistment orders will
show the appropriate proficiency pay designator
in the standard name line). Proficiency pay will be
awarded by use of applicable proficiency pay
designators. Proficiency pay designators are:

,m

Monthly
rate

Proficiency
pay

aaignatorProficiency pay category
Proficiency Pay (Specialty)________ $100 P-3.
Proficiency Pay (Specialty)________- 75 P-2.
Proficiency Pay (Spec ia l ty )_____ '_____ , 50 P-l.
Proficiency Pay (Superior Performance), 30 SP.

b. Award, .reinstatement, and termination of
proficiency pay will be accomplished by issuance
of special orders in accordance with AR 310-10. A
copy of each special order will be filed in.the Field
File Section of the Military Personnel Records
Jacket as a semipermanent document, see AR
640-10. ,

c. Superior Performance Qualification , Scores
(SPQS) for the annual MOS evaluation con-
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ducted under section 1, chapter 5 will be an-
.:- , nounced in three monthly increments "according to
- the time schedule set forth in figure 6-1. Adjust-

ments to or waivers of SPQS are not authorized.
d. Reinstatement of proficiency' pay' status is

authorized in any case where it is clearly estab-
lished by documentary evidence that termination
was erroneous and the specific nature of the error
is clearly identified. In addition:

(1) When an individual has been reduced
under provisions of Article 15, UCMJ or as a re-
sult of a court-martial sentence, the proficiency
pay status held prior to reduction will be rein-
stated in the event reduction under Article 15 is
mitigated to a forfeiture or detention of pay, sus-
pended, or set aside, or in the event restoration
action under Article 58a(b), UCMJ is taken with
respect to a court-martial sentence or a court-
martial sentence of reduction is set aside. Also,
when an individual who has been reduced under
provisions of paragrapli 7-30 is appointed to a
higher grade under paragraph 7-33, following an
appeal under provisions of paragraph 7-31, the
proficiency pay status held by the individual prior
to reduction will be reinstated.

(2) Proficiency Pay (Specialty) terminated
under paragraph 6-36(5) (a) may be reinstated
upon verification of PMOS in a subsequent eval-
uation under section I, chapter 5, or upon success-
ful completion of the MOS producing school
course for the PMOS, provided the individual is
otherwise eligible under this chapter.

e. The effective date for award or termination
of proficiency pay is the date prescribed in this
chapter, appendix VI, subsequent Headquarters,
Department of the Army directives and SPQS
announcements. Such effective dates will apply ir-
respective of the date orders are issued, since full
authority for the award or termination .action is
established by Headquarters, Department of the
Army. Confirmatory orders are authorized in any
case where timely issuance of award or termina-
tion orders is administratively delayed. The effec-
tive date for reinstatement of proficiency pay is
the date dictated by special circumstances as set
forth in <2, above.

/. Proficiency payments will be computed in ac-
cordance with Chapter 8, Part One, Department
of Defense Military Pay and Allowances Entitle-

,,^... ments Manual. Proficiency Pay is computed on the
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basis of a 30-day month and entitlement accrues
from the date of authorization through the .day
prior to the effective date of the termination order.
Proficiency pay will be prorated for that portion
of the month in which entitlement commences or
terminates.

g. Records and reports.
(1) Personnel receiving proficiency pay who

cannot be properly utilised within unit of assign-
ment in accordance with chapter 3 will be reported
for assignment instructions as follows:

(a) Personnel in CONUS will be reported
in accordance witJi paragraph 3-4c and AR 614-
245.

(b) Personnel in oversea commands will be
reported in accordance with paragraph 3—4c and
AR 614-245. Data required by AR 614-220 will be
included in reports to Headquarters, Department
of the Army. Individuals who have been reported
for assignment under the provisions of AR 614-
245 need not be further reported.

(c) Personnel reported surplus under the
foregoing will retain proficiency pay status pend-
ing receipt of instructions from Headquarters,
Department of the Army.

(2) Applicable proficiency pay designators
will be shown for soldiers receiving proficiency pay
when reported for assignment in accordance with
pertinent regulations.

(3) Award, termination, reinstatement and
any cliange in proficiency pay status will be re-
ported on the Personnel Data Report (DA Form
1-1) as prescribed in AR 385-60.

(4) The applicable proficiency pay desig-
nator will be entered in Item 4 of the individual's
Enlisted Qualification Record (DA Form 20) in
accordance with section II. chapter 9.

(5) Pay records of personnel receiving pro-
ficiency pay will be maintained in accordance with
the provisions of chapter 3. AR 37-104-2.

(6) Administrative exceptions to effective
dates prescribed in this regulation cannot be
granted for any reason due to Federal pay statutes
and decisions by the Comptroller General of the
United States. Individuals who believe that es-
tablishment of an effective date as prescribed
herein results in injustice to them should first dis-
charge their responsibility under paragraph
6-5(7 (4) by obtaining administrative correction of
the injustice or an official determination concern-
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in_r the effective date through normal commandi r
channels. If the injustice is not resolved through
tho foregoing action to the satisfaction of the indi-.
vicinal concerned, he may, as appropriate:

(a) Seek remission or cancellation of in-
debtedness resulting from overpayment of pro-
ficiency pay under the provisions and procedures of
AR 37-125. In addition to the data required by AK
37-125, applications for remission or cancellation
of indebtedness resulting from overpayment
of proficiency pay should include, for the period
concerned, PMOSC.(s), Evaluation Data Re-.
port(s) -(EPEECOForm 10) and/or Evaluation
Scpre(s), date(s) and place (s) MOS evaluation
was administered, all pertinent special orders, copy

31" January 1969

of DA Form 20, together with correspondence and
any other information bearing on the case.

(b) Apply for correction of his military
records under procedures established in AR 15-185
to request an earlier entitlement to proficiency pay.,
Such applications are submitted on DD Form 149
(Application for Correction of Military or Naval
Record) and should include the same additional
data as described in (a), above.
6-7. Pay and; allowances. Entitlement portion of.
this chapter has been approved by the Department
of Defense Military Pay and Allowances Commit-
tee under procedure prescribed by the Secretary
of Defense in accordance with Title 37, U.S. Code
1001. •

Section H. MOS DESIGNATED FOR PROFICIENCY PAY

6-8. Proficiency Pay (Specialty), a. Following
MOS are authorized -P-3 Proficiency Pay (Spe-
cialty) at the rate of $100 per month:

MOS Title
2 lH- - -__ - -_ - Pershing Guidance & Con Rpmn
2 U _ _ _ _ _ _ _ _ _ Pershing Test Equip Rpmn
2lK_-- -^ . -_- Pcrshing Compt Rpmn
21L—---____ Pershing Guid & Control Rpmn (IA)
2lM_-- -_ -—— Pershing "Digital Equip Rpmn (IA)
22K-_- -^ - -__ Hawk Missile & Launcher Rpmn
22L______-_ Nike Test Equip Rpmn
23N_- -_ - - -_ - Nike Track Radar Rpmn
2 3 Q _ _ _ _ _ _ _ _ Hawk Fire.Control Rpmn
23S___----- Hawk Pulse Radar Rpmn
23T____--- Hawk CW Radar Rpmn
23V__—------ Hawk Maint Chief
23W--_-----._ Nike Maint Chief
25K,_-__-__ AN/TSQ-51 System Rpmn
27B________ Land Combat Spt Sys Test Spec
27C_______ Combat Missile Sys Rpmn
27D-_---__ Combat Spt Missile Sys Rpmn
27E__-- - - - - - Wire-Guided Missile Sys Rpmn
27F__- - - - - -_ Light.AD Sys Electronic Rpmn
27Z_____--_ LCSS-M-saile Maint Chief
35H_I---!---_ Calibration Specialist
98G-----__ Voice Interceptor

6. Following MOS are authorized P-2 Pro-
ficiency Pay (Specialty) at the rate of $75 per
month:

~MOS TItU
21RJ1------- Sergeant Firing Set Rpmn
21S------_- Sergeant Missile Guid-Rpmn
21.T___-_-__ Sergeant Teat Equip Rpmn-
2lU--_-___ ' Sergeant Maint Chief . . . .
2 2 G _ - _ - _ - - - _ Nike Lehr System Rpmn
2 2 M . _ _ - _ _ _ _ _ Nike Missile Rpmn
2 3 U _ - - - - - _ _ - Nike HP Radar-Simulator Rpmn

Title
2 4 B _ _ _ _ _ _ _ _ : _ -Hawk CW Rndar Mcch
2 4 D _ _ _ _ _ _ _ _ _ Hawk Missile Launcher Mech
24F________ Hawk Fire Control Meeh
2 4 M _ _ _ _ _ _ _ _ _ Vulcan System Mech
2 4 N _ _ _ _ _ _ _ _ _ Chaparral System Mech
2 4 P — — _ _ _ _ _ _ Defense Acquisition Radar Mech
2 4 Q _ _ _ _ _ _ _ _ _ _ Nike-Hercules.FC.Mech
2 5 B _ _ _ _ _ _ _ _ _ _ Automatic,Data Link Rpmn
2 5 D _ _ _ _ _ _ _ _ _ BIRDIE Repairman .
2 5 E — — _ _ _ _ _ _ Radar Tracking Sta Rpmn
2 5 G - _ _ _ _ _ _ _ Mobile ADCP Monitor Rpmn'
2 5 H _ - - _ _ _ _ _ - _ Radar Data Proc Equip Rpmn
2 5 J _ _ _ _ _ _ _ _ _ _ OC-CDG Repairman
25Z.______ Fire Dist Sys Maint Chief
2 6 B — — _ _ _ _ _ _ Wpns Support Radar Rpmn
2 6 D _ _ _ _ _ . , _ _ Ground Control Radar Rpmn
2 6 H _ _ _ _ _ _ _ Air Defense Radar Rpmn
2 6 M _ _ _ _ _ _ _ _ _ _ Airborne Radar Rpmn
2 G P _ _ _ _ _ _ _ _ Radio Propagation Spec
2 G W - _ _ _ - _ _ Radar Maint Supv-Insp
2 6 Y - _ _ _ - _ _ _ _ Satellite Coinm Ground Sta Equip Rpmn~
31E_____.- Field Radio Rpmn •• ;
31L-.______ Field-Radio Relay.Equip Rpmn.
31S-_______ Field Gen COMSEC Rpmn
3 1 T _ _ _ _ _ _ _ , _ - Field Sys COMSEC Rpmn
311T_______ Tactical COMSEC Maint Chief
31W-___-__ Tactical Electronics Maint Chief
32F______ Fixed Ciphony Rpmn
32G_ _ _ _ _ _ _ _ _ Fixed Crypto Equip Rpmn
33E____,__ Microbarograph Equip Rpmn
34B_-___-__ Tabulating Equip Rpmn
34C____--- ADP Auxiliary Equip Rpmn
3 4 D _ _ _ . _ _ _ _ _ ADP Repairman
35F______ Nuclear Wpn Elct Spec-
3 5 G _ - - . _ _ _ _ _ - Medical Equipment Rpmn.
4 6 L _ _ _ _ _ _ _ _ Sergeant.Electrical-Mechanical Rpmn ,
4 G M _ _ _ _ - _ - . _ Pershing Rocket Motor/Struc Rpmn
4 6 N _ _ _ _ _ i , _ _ Pershing Elec-Mech Rpmn (IA)
5 2 H _ - - _ _ _ , _ _ Nuclear Power Plant Mech/Op
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MOS TiOt
5 2 J _ _ _ _ _ _ _ _ _ Nuclear Power Plant Elec/Op
5 2 K _ _ _ - _ _ _ - _ Nuclear Power Plant Instman/Op
52L________ Nuclear Power Plant Proc Con Spec/Op
5 2 M _ - _ - , _ _ - _ Nuclear Power Plant Chief
74F________ ADPS Programming Spec
7 4 G _ _ _ _ _ - - _ - Asst Systems Analyst
Q I C _ _ _ _ _ _ _ _ Clinical Specialist
9 6 C _ _ _ _ _ _ _ _ Interrogator ' •
9 6 D _ _ _ _ _ _ _ _ _ Image Interpreter
98B_______ Cryptanalytic Specialist
9 8 C _ _ _ _ _ _ _ _ _ _ Traffic Analyst
9 S J _ _ _ _ _ _ _ _ _ . -Electronic Warfare Op/Anal
9 8 Z _ _ _ _ _ _ _ _ Signal Intel Opns Chief
04B______ Translator-Interpreter
04C________ Expert Linguist
0 5 D _ _ _ _ _ _ _ _ _ Special Idcnt Op
0 5 G _ _ _ _ _ _ _ Comm Security Spec
0 5 H _ _ _ _ _ _ _ _ _ Morse Interceptor
0 5 K _ _ _ _ _ _ . _ _ Teletype Interceptor

c. Following MOS are authorized P-l Proficiency
Pay (Specialty) at the rate of $50 per month:

MOS Title
2 4 U _ _ _ _ _ _ _ Hercules Electronics Mech
26C____-__ Combat Area Surv Radar Rpmn
2 6 L _ _ _ _ _ _ _ _ Tactical Microwave Sys Rpmn
2 6 N _ _ _ _ - - - _ - Surveillance Infrared Rpmn
2 6 V _ _ _ _ _ _ _ _ Strategic Microwave Sys Rpmn
3 1 B _ _ _ _ - - _ _ _ - Field Radio Mech
31G__-__-_ Tactical Comm Chief
3 1 J _ _ - _ _ _ _ _ _ - Teletypewriter Rpmn
3 1 Z _ _ _ _ _ , _ _ _ - Area Communications Chief
32B____._, Fixed Sta Hcvr Rpmn
32C_______ . Fixed Sta Tmit Rpmn
32D___ .____ Fixed Sta Tech Con
32E________ Fixed Plant Carr Itpmn
3 2 Z _ _ _ _ _ . _ _ _ _ Fixed Station Chief
33B________ General Intercept Equip Rpmn
33C________ Terminal Intercept Equip Rpmn
3 3 D _ . _ _ _ _ _ _ _ Intercept Equip Maintenance Chief
3 3 F _ _ _ _ _ _ _ _ Intercept Demultiplex Sys Rpmn
33G__ — _ _ _ ECM/DF Sys Rpmn
33Z_____ Intercept Sys Maint Supv-Insp
3 4 G _ _ _ _ _ _ _ _ _ Fire Con Compt Rpmn
35B_______ Electronic Inst Rpmn
3 5 D _ _ _ _ _ _ _ _ _ Meteorological Equip Rpmn
35E________ Sp Elec Devices Rpmn
3 5 K _ _ _ _ _ _ _ _ _ Avionics Mech
3 5 L _ _ _ _ _ _ _ _ Avionic Comm Equip Rpmn
3 5 M _ _ _ _ _ _ _ Avionic Nav Equip Rpmn
3 5 N _ _ _ _ _ _ _ Avionic Fit Control Equip Rpmn
3 5 P _ _ _ _ _ _ _ _ _ Avionic Equip Maint Supv
3 5 R _ _ - _ _ _ _ _ _ Avionic Radar Equip Rpmn
36G--..____ Manual Cen Ofc Rpmn
36H,_ _____ Dial Cen Ofc Rpmn
4 1 B — — — _ _ _ _ _ Topographic Inst Rpmn
4 1 C — _ _ _ _ _ _ _ Fire Control Inst Rpmn

. M O S . . , - . . . . Tttle
41E____-_-_ Camera Rpmn
41F______ Projector Rpmn
41G_.-_ —— ___ Surv Photo Equip Rpmn
41H_______ Photo Equip Repair Chief
42D__-____ Dental Removable Prosthetic Spec
4 2 E _ _ _ _ _ _ _ _ Optical Lab Spec
42F___.__ Dental Fixed Prosthetic Spec
45J_-_-_-_-_"_ Aircraft Armament Rpmn"
52B________ Power Generation Equip Op/Mech
5 2 C _ _ _ _ - _ _ _ _ _ Power Pack Spec
5 2 D _ _ _ _ _ _ _ _ _ Power Generation Equip Rpmn
5 5 D _ _ _ _ _ _ _ Expl Ord Disp Spec
55G___..__ Nuclear Weapons Maint Spec
62B_______ Engr Equip Rpmn
62C___---_ Engr Msl Equip Spec
6 7 B _ _ _ _ _ _ _ _ _ , O-l/U-6 Airplane Rpmn
G7C____,-_ U-1A Airplane Rpmn
G 7 F _ _ _ _ _ _ _ _ Airplane Tech Insp
67G_-_____ U-8/U-21 Airplane Rpmn
6 7 H _ _ _ _ _ _ _ _ _ OV-1 Airplane Rpmn
6 7 M _ _ _ _ _ _ _ _ OH-13/OH-23 Helicopter Rpmn
6 7 N _ _ _ _ _ _ _ _ _ UH-1 Helicopter Rpmn
G 7 P _ _ _ . _ _ _ _ _ CH-21/CH-34 Helicopter Rpmn,
6 7 T _ _ . _ _ _ _ _ _ _ CH-37 Helicopter Rpmn
6 7 U _ _ _ _ _ _ _ _ _ CII-47 Helicopter Rpmn
6 7 V . _ _ _ _ _ _ _ _ _ OH-6 Helicopter Rpmn
6 7 W _ _ _ _ _ _ _ _ _ Helicopter Tech Insp
G7X_ _ _ _ _ _ _ _ _ CH-54 Helicopter Rpmn
6 7 Y _ _ _ _ _ _ _ _ _ A1I-1G Helicopter Rpmn
6 7 Z _ _ _ _ _ _ _ _ _ _ Aircraft Maint Supv
6 8 B _ _ - . _ _ _ _ _ _ Aircraft Turbine Engine Rpmn
6 8 C _ _ _ _ _ - _ _ _ _ Aircraft Reciprocating Eng Rpmn
6 8 D _ _ _ _ _ _ _ _ Aircraft Powertrain Rpmn
68E________ Aircraft Rotor & Propeller Rpmn
6 8 F _ _ _ _ _ _ _ _ Aircraft Electrician
6 8 1 1 , „ _ . _ _ _ _ _ _ Aircraft Hydraulics Rpmn
7 4 E _ _ _ _ _ _ _ _ _ _ ADPS Console Operator
8 2 E — _ _ _ _ _ _ _ Topographic Computer
9 1 D _ _ _ _ _ _ _ _ _ Operating Room Spec
9 1 F _ _ _ _ _ _ _ _ NeurOpsy Spee
9 1 M _ _ _ _ _ _ _ _ _ Electroenceplialograph Spec
9 1 P _ _ _ _ _ _ _ _ _ _ X-Ray Specialist
9 1 Q _ _ _ _ _ _ _ _ Pharmacy Specialist
9 2 B _ _ _ _ _ _ _ _ _ _ Medical Lab Spec
93 D _ _ _ _ _ _ ; _ _ Flight Simulator Spec
9 3 H _ . _ _ _ _ _ _ _ Air Traffic Control Tower Operation
9 3 J _ _ _ _ _ _ _ _ _ _ Air Traffic Approach Control Spec
9 3 K _ _ _ _ _ _ _ _ Air Traffic Control Enroute Spec
9 3 L _ _ _ _ _ _ _ _ _ _ Air Traffic Control Chief
9 7 C _ _ _ _ _ _ _ _ Area Intel Spec
0 5 C _ _ _ _ _ _ _ _ _ _ Radio Teletype Operator

£-9. Proficiency Pay (Superior Performance).
All MOS evaluated under provisions of chapter 5,
except for those authorized Proficiency Pay
(Specialty), are authorized Proficiency Pay (Supe-
rior Performance) at the rate of $30 per month.
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TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION SCORE
ANNOUNCEMENTS

. 1st increment 2d Increment 3d increment
Tost period Date of Awards Date of Awards Date of Awards

announce- authorized announce- authorized • announce- authorized
meat* ment* ment*

F e b - _ _ _ _ _ _ _ _ _ _ _ _ _ . . _ . . _ - _ - _ - 15 Apr 1 May 15 May 1 Jun 15 Jun 1 Jul
M a y _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 15 Jul 1 Aug 15 Aug 1 Sep 15 Sep 1 Oct
A u g _ _ _ - _ - - _ _ _ _ _ _ _ _ _ _ _ _ 15 Oct 1 Nov 15 Nov 1 Dec 15 Dec 1 Jan
N o v . . , . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 15 Jan 1 Feb 15 Feb 1 Mar 15 Mar 1 Apr

•Approximate dute of Headquarters, Department of tlie Army aimounccnurtit.

Figure G-l.
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^CHAPTER 10
VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

10-1. Purpose. This chapter prescribes policies
and procedures for award of a Variable Reenlist-
ment Bonus (VKB) to enlisted personnel under
Section 308 (g) of Title 37, U.S. Code, and DOD
Directive 1304.10,15 August 1968.
10-2. Policies, a. The VRB is designed to improve
first-term retention, and thereby the proportion of
careerists in the total number of personnel in
designated MOS.

b. The VRB Program is designed for flexibility
and is subject to change as the number of careerists
increases or decreases causing the career ratio to
be higher or lower than desired in selected MOS.
Revisions in the program, to include MOS au-
thorized the additional bonus and the respective
multipliers, will be made by Headquarters, De-
partment of the Army as required, but normally
will be accomplished by reprogramming on an
annual basis.

c. For the purpose of this chapter, "reenlist-
ment" is as defined in Part One, Chapter 9, Section
A, paragraph 10901, DODPM. "Extension" as
used in paragraph 10901a (3), DODPM, will be ac-
complished pursuant to chapter 4, AR 601-280.
Specifically excluded from these definitions are
extensions for periods of less than 2 years and
initial enlistment of inductees into the Regular
Army under the Reception Station Reenlistment
Program.

d. The VRB to be paid under this chapter will
be in addition to the reenlistment bonus payable
under Part One, Chapter 9, Section A, DODPM
for the first reenlistment.

e. The VRB will be calculated using multipliers
of 1,2,3, or 4 applied against the regular reenlist-
ment bonus payable for the first reenlistment. The
multiplier to be used for each MOS will be as pre-
scribed in section II of this chapter. The multiplier
prescribed for each -MOS applies to all skill
levels of that MOS unless otherwise indicated.

/. Individuals in MOS authorized payment of
both proficiency pay (Specialty or Superior Per-
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formance) under chapter 6, and the VRB are au-
thorized to receive both payments provided
eligibility requirements for each are met.

g. Entitlement to the VRB is in addition to any
other pay, including special or incentive, to which
tlie individual may be entitled. The $2,000 total
cumulative amount restriction imposed by Part
One, Chapter 9, Section A, paragraph 10906c,
DODPM, does not apply to the VRB.

A. Individuals awarded the VRB will be util-
ized in the MOS on which the bonus is based
unless otherwise directed by the Secretary of the
Army. Commanders of VRB . recipients may
waive this utilization restriction when the assign-
ment is in a combat area.

i. If the MOS on which payment of the bonus
is to be based is not the individual's PMOS, it will
be designated PMOS prior to discharge in ac-
cordance with paragraph 2-27 citing paragraph
2-32.. (?>) and this paragraph as authority.

j. Payment of the VRB will be in equal annual
installments or in meritorious cases, in fewer in-
stallments (Lump Sum Payments, para 10-7), as
determined by the Secretary of the Army. The
first installment is payable at the time of payment
of the regular reenlistment bonus and subsequent
installments are payable on the anniversary dates
of the reenlistment or extension of enlistment.

k. Recoupment.
(1) Recoupment of the amounts of VRB al-

ready paid in the case of an individual who volun-
tarily, or because of misconduct, fails to complete
the period of enlistment will be in accordance
with Part One, Chapter 9, Section C, DODPM.
Such members are not entitled to remaining un-
paid installments.

(2) Once an individual is reenlisted in accord-
ance with pertinent directives and entitlement to
a VRB is established, amounts of VRB already
paid will not be recouped nor unpaid installments
curtailed because of subsequent redesignation of
PMOS under chapter 2 or appointment to commis-
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sioned or warrant officer status (see para 10-3& (2) ,.
below).

I. The VRB will not be paid for reenHstmeuts
or enlistment amendments accomplished prior to
1 January 1966.

10-3. Eligibility, a. An individual is eligible to
receive a VRB if, at the time of reenlistment, he or
she —

(1) Is in pay grade E-3 or higher, except as
indicated in section II of this chapter.

(2) Is properly classified in accordance with
chapter 2, and has an awarded MOS listed in sec-
tion II of this chapter authorized by AR 611-201
or AR 611-202 for the pay grade and NCO/Spe-
cialist status in which, reenlisting.

(3) Has completed at least 21 months of ac-
tive service (other than active duty for training)
before discharge, release from active duty, or ex-
tension of initial term of service (the 21 months
of active service must be performed in the enlist-
ment which is being extended or being terminated
by discharge followed by reenlistment within 3
months) .

(4) Reenlists in the Regular Army within"
three months after the date of discharge or release
from compulsory or voluntary active duty (other
than for training), or extends his enlistment, so
that the reenlistment or enlistment as extended
provides a total active service commitment of not
less than 69 months (total active service commit-
ment includes service performed under (3),
above) . Extension for VRB eligibility must be for
a period of not less than 2 years. The reenlistment
or extension of enlistment must be the first reenlist- '
ment or extension which occurs under circum-
stances otherwise entitling the member to a re-
enlistment bonus authorized by Title 37 U.S. Code
308 (a) (see pt. One, ch. 9," sec. A, DODPM). The
enlistment of an inductee prior to completion of
BCT shall not be counted as reenlistment for the
purpose of determining eligibility for a VRB.

b. An individual is not eligible to receive a
VRB if, at the time of reenlistment, he or she —

(1) May not be paid a regular first reenlist-
ment bonus as set forth in Part One, Chapter 9,
Section A, and Decision Logic Table 1̂ 9-1,-
DODPM.

10-2

(2) Has been officially notified of—
(a) Pending appointment to commissioned

or warrant officer status.
(b) Approval of an application for at-

tendance at a MOS producing U.S. Army service
school or other Armed Forces school course which-
upon successful completion, will result in redesig-
nation of PMOS.

(c) Acceptance for officer candidate school
or training leading to commissioned or warrant
officer status.

(3) Selects an option for retraining which,
upon successful completion, will result in redesig-
nation of PMOS.
10-4. Utilization. The assignment and utilization
procedures prescribed in paragraph 3-9 apply to
VRB recipients. Utilization contrary to para-
graph 3-9 is authorized only when a VRB recipi-
ent is assigned—

a. In a combat area, or
b. Under special instructions from Headquar-

ters, Department of the Army.
10-5. Responsibilities, a. Technical supervision
and operation of the Variable Reenlistment Bonus
Program will be exercised by Chief of Personnel
Operations, Department of the Army.

b. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is admin-
istered in conformity with the policies and proce-
dures prescribed by this regulation.

c. Major commanders will—
(1) Administer the program for all person-

nel under their respective command jurisdictions.
(2) Establish and maintain a continuing pro-

gram of orientation, training and ^blicity to in-
sure familiarity with all aspects • .' u-ie Variable
Reenlistment Bonus Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy directives re-
ceived from Headquarters, Department of the
Army.

d. Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, unit
commanders, reenlistment officers, and finance and
accounting officers in promoting the objectives
and administration of the' Variable Reenlistment
Bonus Program.
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% e. Commanders responsible for custody of per-
1 sonnel records will-—

(1) 'Establish administrative controls to iden-
tify personnel eligible to receive a VRB.

(2) Advise and assist unit commanders, re-
enlistment officers, and finance and accounting
officers in exercising their responsibilities in the
administration of the Variable Reenlistment
Bonus Program.

(3) Insure correct entries are promptly made
on records and reports as required.

(4) Report as surplus personnel receiving a
VRB who cannot be properly utilized.

/. Unit commanders will insure proper utiliza-
tion of personnel receiving a VRB.

g. Reenlisting officers will insure that reenlist-
ment of individuals eligible to receive a VRB is ac-
complished in conformance with AR 601-280.
10-6. Personnel administration, a. VRB des-
ignators are as follows:

VRB Designator VRB Multiplier
VRB-1___________ VRB with a maltiplier of 1.
VRB-2-_ ___„-__-____— VRB with a multiplier of 2.
VRB-3_-_________ VRB with a multiplier of 3.
VRB-4———_______ VRB with a multiplier of 4.

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB.

c. All special orders directing assignment, re-
assignment, separation or reenlistment of VRB
recipients will indicate the VRB designator in ac-
cordance with AR 310-10.

10-7. Lump Sum Payment Administration, a.
The individual requesting payment must indicate
in writing to his immediate commander his desire
to receive lump sum payment and specific reasons
therefor. To permit payment at reenlistment, the
request should be submitted 60 days prior to date
of reenlistment, or as soon thereafter as the de-
cision to reenlist is made. The request will also
include the following:

(1) MOS in which qualified.
(2) ETS or intended reenlistment date.
(3) Length of reenlistment.

. (4) Statement that income tax implications
of lump sum payment are understood.
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(5) Purpose or planned use of the payment
based "upon.:'" • ' • • ••••

(a) The need to discharge personal debts
or obligations, or :

• (b) The desire to make a worthwhile in-
vestment with a view to enhancing future finan-
cial status or to provide for retirement, or

(c) An income tax benefit which will
accrue,

(6) Amount of lump sum payment requested
and VRB payment already received.

b. The immediate commander will, by indorse-
ment, provide the following:

(1) Recommend approval or disapproval.
(2) Indicate conduct and efficiency ratings.
(3) Indicate the manner of performance of

the individual in the unit and other factors which
warrant designation of the case as meritorious and
in the best interest of the individual.

(4) A statement that the individual has been
advised of:

(a) The increased tax obligation resulting,
and the tax advantage from annual payment.
When applicable, the individual will be apprised
of the combat zone exclusion of VRB for Federal
income tax purposes.

(b) Recoupment of unearned portions of
VRB should he or she be separated prior to com-
pletion of their service commitment.

c. Payment of lump sum VRB to personnel
overseas could adversely affect gold flow if not
controlled. To minimze tlie outgo of U.S. dollars,
oversea commanders will counsel individuals on
the available savings plans to include bonds and
soldier savings, which can be used for maximum
advantage of the member as well as inhibit any
contribution to adverse flow of gold.

d. Requests will be forwarded in duplicate, by
the installation or comparable level commander, to
The Adjutant General, Department of the Army,
ATTN: AGPF-IE, and will not be routed
through command channels. Prior to forwarding,
requests will be coordinated with the servicing
finance and accounting officer to confirm the mem-
ber's VRB entitlement TAGO will forward de-
cisions to the'installation commander.
10-8. Financial Administration. VRB payments
will be processed in the manner prescribed by para-
graph 5-85, AR 37-104-2. - .
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10-9. Records and Reports, a. Enlisted Qualifica-
tion Record (DA Form 20). The VRB designator
will be entered in item 4 on the individual's En-
listed Qualification Record (DA Form 20) in ac-
cordance with instructions contained in paragraph

b. Surplus personnel.
(1) VRB recipients who cannot be properly

utilized in conformance with this regulation will
be reported for reassignment instructions in ac-
cordance with paragraph 3-4c and AR 614-245.
Senior grade personnel will be reported in accord-
ance with paragraph 3-18. Data required by AR
614-220 for personnel in grades E-6 and below,
and in paragraph 3-17 for senior grade personnel,
will be included in reports to Headquarters, De-

partment of the Army, for personnel in. oversea
commands. Individuals who Have been reported
for reassignment under AR 614r-245, or paragraph
3-18, need not be further reported.

(2) VRB payments will not be withheld or
recouped because personnel are reported surplus.

c. Availability reports. VRB • designators will
be shown for individuals receiving a VRB when
•reported for reassignment in accordance with per-
tinent regulations.
10-10. Pay and Allowances. Entitlement portion
of this chapter has been -approved by the Depart-
ment of Defense Military Pay and Allowances
Committee under procedure prescribed by the
Secretary of Defense iu accordance with Title 37,
U.S. Code 1001.

Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS

10-11. Variable Reenlistment Bonus (VRB). VRB
with multipliers as indicated may be paid in the
following MOS:

a. Multiplier of 4-
MOS Title

0 5 G _ _ _ _ _ . _ _ _ Radio Teletype Operator
05D____ ._ . . - - Special Ident Operator
05G__ ._- , -_ - Comm Security Specialist
2 1 J _ _ _ _ _ _ _ _ _ _ Pershing Test Equip Rpmn
22K_______ Hawk Missilc-Lchr Rpmn
23S_ _ _ _ _ _ _ _ _ _ Hawk Pulse Radar Rpmn
2 3 T _ _ _ _ _ _ _ _ - - Hawk CW Radar Rpmn
23V_—.- l -__- Hawk Maint Chief-
2 3 W _ _ _ - _ - - - - Nike Maint Chief- -
2 4 D _ _ _ _ _ _ _ _ _ Hawk Missile-Launcher Mechanic
25G______ Mobile ADCP Monitor Rpmn
2 5 H _ _ _ _ _ _ _ _ _ Radar Data Proc Equip Rpmn
25J._-_-___ OC-CDG Repairman
2 5 K _ _ _ _ _ _ _ _ _ AN/TSQ-51 System Rpmn
2 6 B _ _ _ _ _ _ _ _ _ Wpns Support Radar Rpmn
26C- _ _ _ _ _ _ _ Combat Area Surv lladar Rpmn
2 6 D _ _ _ _ _ _ _ _ _ Ground Control Radar Rpmn
2 6 H _ _ _ _ _ _ _ _ _ Air Defense Radar Rpmn
2 7 B _ . _ _ _ _ _ _ Land Combat Spt Sys Test Spec
2 7 C _ _ _ _ _ _ _ Combat Missile Sys Rpmn
27D_______ Combat Spt Missile Sys Rpmn
2 7 E _ _ _ _ _ _ _ i _ - • Wire-Guided System Rpmn . . .
2 7 F _ _ _ _ _ _ _ _ _ _ Light AD Sys.Electronic Rpmn

r27Z_______ LGSS-Missile Maint Chief
3 1 E _ _ _ _ I _ _ _ Field Radio Rpran
31S_J___- l - -_ - Field General COMSEC'Rpmn
31Tj-:_-_-_-_l_" Field Systems COMSEC Rpmn •

> 3 1 U ' 1 _ _ _ : _ J _ _ .Tactical COMSEC;Maint Chief
31W__-----1- Tactical Electronics Maint Chief
3 2 B _ _ _ _ _ _ _ _ Fixed Sta R-cvr Rpmn.
32C_ ___ Fixed Sta Tmit Rpmn
3 2 D _ _ _ _ _ _ _ _ Fixed Sta Tech Con
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MOS Title
3 2 F _ _ _ _ _ _ _ _ _ 1 Fixed Ciphony Ilpmn
3 2 G _ - - - _ _ - _ - Fixed CryptoTSquip Kpmn
3 3 D _ _ _ _ _ _ _ _ _ Intercept ]£quip Maint Chief
3 4 B _ _ _ _ _ _ _ _ _ Tiibulatmg Equip Rpmn
3 4 C _ - - _ - - - _ - ADP Auxiliary Equip Rpmn
3 4 D _ _ _ _ _ _ _ _ _ ADP Repairman -
3 4 G _ _ _ _ _ _ _ _ _ Fire Con Compt Itpmn
3 5 E _ _ . _ _ _ _ _ _ _ Sp Elec Devicea-Rpmn
3 5 F _ _ _ _ _ _ _ _ Nuclear Wpns Electronics Spec
3 5 H _ _ _ _ _ _ _ _ _ 'Calibration Specialist
3 5 K _ _ _ i _ _ j _ _ Avionics Mechanic,
6 7 F _ _ _ _ _ _ _ _ Airplane Tech Insp ,
C 7 U _ _ _ _ _ _ _ _ _ OV-1 Airplane Rpmn
G 7 M _ _ _ i _ _ _ _ _ OH-13/OH-23 Helicopter Rpmn , . -
G7N_ _ _ _ _ _ _ _ _ UH-1 Helicopter Rpmn
G7U______ 011-47 Helicopter Rpmn
G 7 V _ _ _ _ _ _ _ _ - OH-6 Helicopter Rpmn
67W____,__ Helicopter Tech Insp •
G7Y_______ AH-IG Helicopter Rpmn
68B______ Aircraft Turbine Engine Rpmn
6 8 C _ _ _ _ _ _ _ _ Aircraft Reciprocating Eng Rpmn
6 8 D _ _ _ _ _ _ _ _ _ Aircraft Powertrain Rpmn
68E_______ Aircraft-Rotor & Propeller Rpmn
68F______ Aircraft Electrician ...
6 8 G _ _ _ _ _ _ _ _ _ Airframc Repairman
6 8 H _ _ _ _ _ _ _ _ _ Aircraft Hydraulics Rpmn
7 2 D _ _ _ _ _ _ _ _ _ .Cryptographic Center,Spec . :
74F_____... ADPS Programming Spec
7 4 G _ _ _ ^ _ _ _ _ _ Asst Systems Analyst . . '
91C________ Clinical Specialist
91D_______ . Operating Room Spec - - -
92B_______. .Medical Lab Spec . ' , . _ . _ _ . _ , . t
93H______ ATG Tower Operator (Air-Traffic Con-, ,

trol) '
93J.-_____ ATC Ground Control Approach (GCA)

Specialist
93K_______ ATC Enroute Specialist

TAGO
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MOS Title

93L________ Air Traffic Control Chief
9GC__ _ _ _ _ _ _ Interrogator
9 7 B _ _ _ _ . _ _ _ _ _ Counterintelligence Agent
97C_______ Area Intel Spec
9 8 B _ _ _ _ _ _ _ _ Cryptanalytic Spec
9 8 C _ _ _ _ _ _ _ _ Traffic Analyst
9 8 G _ _ _ _ _ _ _ _ _ Voice Interceptor
98J-_-------- Electronic Warfare Op/Anal

b. Multiplier oj 3.
TitleMOS

OOB, _ _ _ _ _ _ _ _ _ Diver
O O G _ _ _ - _ _ - _ - Target Aircraft Crewman
0 4 B _ _ _ _ _ _ _ - - _ Translater-Interpreter
1 1 F _ _ _ _ _ _ _ _ _ . Inf Operations & Intel Spec-Pay Grade

E-4 or Higher.
12B________ Combat Engineer
12C___----_ Bridge Specialist
1 2 D _ _ _ _ _ _ _ _ _ Powered Bridge Specialist
12E________ Atomic Demolition Munitions Spec
12F------__-.- Combat Engineer Tracked Vehicle Crew-

man.
1 2 Z _ _ _ _ _ „ _ . Combat Engineer Senior Sgt
16F_____ _- _ Light • Air Defense Artillery Crewman
1 7 B _ _ - _ _ _ _ , - _ Counterbattery/Countermortar Radar

Crewman.
1 7 C _ _ _ _ _ _ _ _ Sound Ranging Crewman-Pay Grade

E-4 or Higher.
17E_____-__ Field Illumination Crewman
1 7 K _ _ _ _ _ _ _ _ _ Ground Surv Radar Crewman
I 7 L _ _ _ _ _ _ _ _ Airborne Sensor Spec
21G_--- - - - - - Pershing Electronics Materiel Spec
2 1 H _ _ _ _ _ _ _ _ _ Pershing Guidance & Con Rpmn
2 l K _ _ _ _ , _ _ _ _ Pershing Compt Rpmn
2 1 L _ _ _ _ _ _ _ _ Pershing Guid & Control Rpmn (IA)
2 1 M _ _ _ _ _ - _ _ _ Pershing Digital Equip Rpmn (IA)
21T________ Sergeant Test Equip Rpmn
2 2 L _ _ _ _ _ _ _ _ Nike Test Equip Rpmn
2 2 M _ _ , _ _ _ _ _ _ Nike Missile Rpmn
2 3 N _ _ _ _ . _ _ _ - Nike Track Radar Rpmn
2 3 Q _ _ _ _ _ _ _ _ _ _ Hawk FC Rpmn
2 3 U - _ _ _ _ _ _ _ - Nike HP Radar-Simulator Rpmn
24B—_--_: ,_ Hawk CW Radar Mech
2 4 F _ _ _ _ _ _ _ _ Hawk FC Mech
24M__-____ Vulcan Sys Mech
2 4 N _ - _ _ . _ _ _ _ Chaparral Sys Mech
24P_-.------_ Def Acq Radar Mech
24Q_—-___ Nike-Herc FC Mech
2 4 U _ _ _ _ _ _ _ Hercules Electronics Mechanic
2 5 B _ _ _ _ _ _ _ _ _ _ Automatic Data Link Rpmn
2 5 E _ _ _ _ _ _ _ _ Radar Tracking Sta Rpmn
26L___ __- Tactical Microwave Sys Rpmn
2 6 M _ _ _ _ _ _ _ _ _ Airborne Radar Rpmn
2 6 N _ _ _ _ _ _ _ Surveillance Infrared Rpmn
2 6 V _ _ _ _ _ _ _ _ Strategic Microwave Sys Rpmn
26W_______ Radar Maint Supv-Insp
2 6 Y _ _ _ _ _ _ _ _ _ Satellite Comm Ground Sta Equip Rpmn
3 i D _ _ _ _ _ _ _ _ - Pershing Communications Spec
31L__ ____ Field Radio Relay Equip Rpmn

MOS Title
31Z____ _ Area Communications Chief
32E_______ Fixed Plant Carr Rpmn
35B___ __ Electronics Inst Rpmn
3 5 D _ _ _ _ _ _ _ _ _ Meteorological Equip Rpmn
S S L _ _ _ _ _ _ _ _ Avionic Comm Equip Rpmn
3 5 M _ _ _ _ _ _ _ _ _ Avionic Nav Equip Rpmn
3 5 N _ _ _ _ _ _ _ _ _ Avionic Fit Control Equip Rpmn
3 5 P _ _ _ _ _ _ _ _ Avionic Equip Maint Supv
3 5 R _ _ _ _ _ _ _ _ _ Avionic lladar Equipment Rpmn
3 6 H _ _ _ _ _ _ _ _ _ Dial Cen Ofc Rpmn
4 1 B _ _ _ _ _ _ _ _ Topographic Inst Rpmn
41C___,_-__ Fire Control Inst Rpmn
4 l G _ _ _ _ _ _ _ _ - Surv Photo Equip Rpmn
4 1 K _ _ _ _ _ _ _ _ _ Reproduction Equip Rpmn
42E- ._ - - -_ -_ - Optical Lab Spec
4 2 F _ _ _ _ _ _ _ _ Dental Fixed Prosthetic Spec
4 3 E _ _ _ _ _ _ _ _ Parachute Rigger
4 4 C _ _ _ _ _ - _ _ _ _ Welder
44 D _ _ „ _ - - - - _ Blacksmith
44E_ _ _ _ _ _ _ _ _ _ Machinist
4 4 K _ _ _ _ _ _ _ _ _ Marine Hull Rpmn
4 5 H _ _ _ _ - _ _ _ _ Small Missile Systems Rpmn
4 5 J _ . _ . _ _ _ _ _ _ Aircraft Armament Rpmn
4 6 M _ _ _ - _ _ . . _ Fcrshing Rocket Motor/Struc Rpmn
4 6 N _ _ _ _ . . . _ - Pershing Elec-Mech Rpmn (IA)
52C-—_---- - - Power Pack Spec
52F_ ___ _ _ _ _ Electrician
5 S D _ _ _ _ _ _ _ _ _ Expl Ord Disp Spec
55G_- - - - - - - - Nuclear Weapons Maint Spec
6 1 B _ _ _ _ _ _ _ _ _ _ Water Craft Operator
C 1 C _ _ _ _ _ _ _ _ Marine Engineer
6 1 D _ _ _ - - - - _ - Amphibian Operator
6 1 E . _ _ _ _ _ _ _ _ _ Amphibian Engineer
62B- .__- - - - - - . Engr Equip Rpmn
62C_-._-..- Engr Msl Equip Spec
6 2 D _ _ _ _ - _ _ _ , Asphalt Equip Operator
62E_----._. Crawler Tractor Operator
G2F____._-- Crane Operator
G 2 I I _ _ _ _ _ _ _ _ - Concrete Paving Equip Op
6 2 K _ _ _ _ _ _ _ _ Grader Operator
62L__.__--- Wheeled Tractor Operator
6 2 M _ _ _ - - _ - _ . Rough Terrain Forklift & Loader Op
6 2 N _ _ _ _ _ _ _ _ . Construction Machine Supv
6 3 C _ _ _ _ _ _ _ _ 'General Vehicle Repairman
6 3 K _ _ _ _ _ _ - _ _ QM Heavy Equipment Rpmn
6 4 B _ _ _ _ _ _ _ _ Heavy Vehicle Driver
6 7 T _ _ _ , _ _ _ _ _ _ CH-37 Helicopter Rpmn
67X_ _ _ _ _ _ _ _ _ CH-54 Helicopter Rpmn
6 7 Z _ _ _ _ - _ _ _ - - Aircraft Maint Supv
71C.. _ _ _ _ _ _ _ _ Stenographer
7 l N _ _ _ _ _ _ _ _ - Movements Specialist
7 2 B _ _ _ _ _ _ _ _ Communications Center Spec
7 2 F _ _ _ _ _ _ _ _ Data Communications Terminal Spec : .
72G-_ ._ — - _ _ Data Communications Switching Center

Spec -
7 4 E _ _ _ _ _ _ _ . _ . ADPS Console Operator
76J__- - -1_ 1 ___ Medical Supply & Parts Spec ;
76N__-- - - ._ - Procurement S g t ': . . .
76P-_____- Stock Control & Acctg Spec
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MOS ttU

76Q—————-_ Spec Purpose Equip Repair Farts Spec
76R—————— Missile Repair Parts Spec
76S—— ——— . Automotive Repair Parts Spec*
7 6 T _ _ _ — _ _ _ _ Aircraft Repair Parts Spec
7 6 U _ - _ _ - _ _ _ _ Comm-Elecy Repair Parts Spec
7 6 W _ _ _ _ _ _ _ _ _ Petroleum Storage Spec
7 6 Z _ _ _ _ _ _ _ _ _ _ Senior Supply Sgt
8 1 B _ _ _ _ _ _ _ _ _ ConstructioD Draftsman
8 2 B _ _ _ _ _ _ _ _ _ Construction Surveyor
82E_______ Topographic Computer
8 4 D _ _ _ _ _ _ _ _ _ Audio Specialist
91E________ Dental Specialist
9 1 F _ _ _ _ _ _ _ _ Neuropsy Specialist
9 1 Q _ _ _ _ _ _ _ _ Pharmacy Specialist
9 lS-_ - - -_ - -__ Preventive Medicine Spec
92C________ Petroleum Lab Specialist
9 2 D _ _ _ _ _ _ _ _ _ Chemical Lab Specialist
9 3 E - — — _ _ _ _ _ Meteorological Observer
98Z—__---_ Signal Intel Opns Chief

c. Multiplier of 2.
MOS Title

l l B _ - _ _ _ _ _ _ _ - Light Weapons Infantryman
11C__--____ Inf Indirect Fire Crmn
l l D _ _ _ - _ _ _ . - Armor Recon Spec
HE---------- Armor Crmn
1 1 H _ _ _ _ _ _ _ - Inf Direct Fire Crmn
1 3 B _ _ _ _ _ _ _ _ Fid Arty Crmn
13D_______ Fid Arty Rkt Crmn
13E________ Fid Arty Opns & Intel Aest
15B___ __ - Sergeant Missile Crmn
15D_ _ _ - _ _ _ _ - Lance Missile Crewman
15E________ Pershing Missile Crmn
16C____-„-, Hercules Msl Fire Control Crmn
1 6 D _ - _ _ - - - _ - Hawk Msl Crmn
1 6 E _ _ _ _ _ _ _ _ Hawk Msl Fire Control Crmn
16H--------- Air Defense Arty Opns & Intel Asst
1 G J _ _ _ _ _ _ _ _ , , Def Acq & Surv Radar Crmn
16K_ _ _ _ „ - - - _ Fire Diet Sys Crmn
16R___-- - -_- Chaparral/Vulcan Crmn
1 7 D _ _ - _ _ - . _ _ Flash Ranging Crmn
2 1 R _ _ - _ - _ - _ _ Sergeant Firing Set Rpmn
21S_,,----_-_ Sergeant Missile Guid Rpmn
2 1 U _ _ _ - . _ _ _ _ - Sergeant Maint Chief
2 2 G _ _ _ - - - - _ - Nike Lchr System Rpmn
25D--__-___ BIRDIE Rpmn
26P_____-_- Radio Propagation Spec
31B________ Field Radio Mech
31G--------- Tactical Comm Chief
31M____.__ Field Radio Relay & Carr Attendant
3 1 R _ _ _ _ _ _ _ _ Target Aircraft Control Sys Mech
33F____ __ Intercept Demultiplex Sys Rpmn
33G—_____ ECM/DF Syu Rpmn
33Z____ __ Intercept Sys Maint Supv-Insp
36D___ —— _ _ Antennaman
36G____-__ Manual Cen Ofc Rpmn
41E_____-__ Camera Rpmn
41J_____-_ Office Machine Rpmn
45G_______ Turrent Arty Rpmn
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46L_______ Sergeant Electrical Mechanical Rpmn
51Q_______ Terrain Analyst
52D_ _ ____ Power Generation Equip Rpmn
53C______ Carbon Dioxide-Hydrogen Prod Spec
5 4 D _ _ _ _ _ _ _ _ Chemical Equip Rpmn
5 5 B _ _ _ _ _ _ _ _ Ammunition Storage Spec
62G _ _ _ _ _ _ _ _ _ Quarryman
62J__ ____ _ _ General Construction Machine Op
63F_______ Recovery Specialist
6 3 H _ _ _ _ _ _ _ _ _ Engine and Power-rain Rpmn
G 5 G _ _ _ _ . _ _ _ _ Railway Section Foreman
6 5 H - _ _ . _ _ - _ _ Locomotive Operator
6 5 K _ _ _ _ _ _ _ _ _ Railway Movement Coordinator
6 5 Z _ _ _ _ _ _ _ _ _ _ Railway Senior Sgt
G7B__,___.. O-l/U-6 Airplane Rpmn
G7C___--_-, TJ-1A Airplane Rpmn
6 7 G _ _ _ _ _ _ _ _ U-S/U-21 Airplane Rpmn
6 7 P _ _ _ _ _ _ _ _ _ CH-21/CH-34 Helicopter Rpmn
7 1 R _ _ _ _ _ _ _ Broadcast Spec
7 1 S _ _ _ _ _ _ _ _ _ Attache Spec
73C___-__ Pay/Disbursing Spec
7 3 D _ _ _ _ - _ _ - _ Accounting Spec
74B________ Card and Tape Writer
76L__ ____ Film Library Spec
7 6 M _ _ _ - _ _ _ - _ Ammunition Records Clerk
82C___----- . Arty Surveyor
8 2 D _ _ _ _ _ _ _ _ _ Topographic Surveyor
91P_____ .___ X-Ray Spec
95B________ Military Policeman
96B___-_-_ Intelligence Analyst
9 6 D _ _ _ _ _ _ _ . _ Image Interpreter
9 7 D _ _ _ _ _ , _ _ Military Intel Coordinator
04C______ Expert Linguist
05B_______ Radio Operator
0 5 H _ _ _ _ _ _ _ _ _ Morse Interceptor

d. Multiplier of 1.
MOS Title

OOE__, -____ Recruiter & Career Counselor
26T________ TV Equip Rpmn
33B_______ General Intercept Equip Rpmn
33C______ Terminal Intercept Equip Rpmn
33E________ Microbarograph Equip Rpmn
36E________ Cable Splicer
44B________ Metal Body Rpmn
5 1 B _ _ _ _ _ _ _ _ Carpenter
51E______ Camouflage Spec
51F__ _ _ _ _ _ _ Pipeline Spec
5 1 J _ _ _ _ _ _ _ _ Heating & Ventilating Spec
51K_-_____ Plumber
52E________ Power Station Operator
52G_______ High Voltage Electrician
52H________ Nuclear Power Plant Mech/Op
52J_______ Nuclear Power Plant Elec/Op
52K___ ____ Nuclear Power Plant Instman/Op
52L________ Nuclear Power Plant Proc Con Spec/Op
53B______ Oxygen-Acetylene Prod Spec
65C____--- Diesel-Elec Locomotive Rpmn
65D_______ Railway Car Rpmn
65E______ Airbrake Rpmn

TAGO 7S2A



o2o
ft

CO

fe

/P
sy

ch
ol

oj

*o£
1.*3o
tH

d̂
H
O

U
<D
C.

CD
a oo os ft
S M

&bba 3i-i _g
•71 '̂
X OJO -Jo ofa t>

P^E-
»H iH
ffl Cl

O
QJ
ft

CO
^o*i

_d

I
-O
-n
^3
fcC
M

fa

Q
CQ
Ol

1
j..,

O
t*.
bO

_O
"oi-.
O
0)JJ
<D

S
_o
»3
.2
^3a
K

fa
co
O)

uoaw
__!

t
bbo
_3

J2e _ ^w o
3 oS o

d co
CO «*
en en

•_)t>
e3

1*i
0-
<n

S
1.
'S.
ID
O
K

fa-*
Ol

ft 1>•a IDQ ft0 Vl'o
5 a MW .3 a-*^ -M
2 C •"2 § fl

.3 o .2 o sJ3 10 -3 o q

i*H4.8
c.
CD
C.

_
o 9
if 8M g ha) o a)
^ O PH

§ «
c §
rt fl

i-s
i-i
CO



4f
30 December 1968

applicant; statements from church officials and
others being particularly relevant,

(a.1) An individual applying for classifi-
cation as 1-A-O will, after the actions in (a) above
have been completed, be afforded an opportunity to
appear in person (with counsel retained by him, if
he desires) before an officer In the grade of captain
or above, who is knowledgeable in policies and
procedures relating to conscientious objector mat-
ters. After permitting the apmicant to be heard in
support of his application, aim making any other
inquiries deemed appropriateAthe officer will in-
clude his recommendation and\the reasons there-
for as an inclosure to the application. Individuals
who do not desire to appear ana be heard will be
required to sign a written waivar to that effect.
Such waiver will be made an iVclosure to the
application.

^•(6) Applications will be forwarded di-
rectly from division or installation^ level to the
Chief of Personnel Operations, ATTN: EPPA,
Department of the Army, Washington, D.C.
20310. Comments required by paragraph
and (2), AR 635-20 will be entered.

(c) The Chief of Personnel Open_tions will
refer the application to a board convened at De-
partment of the Army for evaluation and recom-
mendations. In exceptional cases, where \special
circumstances warrant, the application mayi be re-
ferred to the Selective Service for an advisory
opinion to assist the board in its evaluation. If the
individual is determined to be 1-A-O, he will be
so notified, appropriate entries will be made in item
18 of individual's DA Form 20 as prescribed\in
paragraph 9-31&, the statement required by
above will be executed and he will be process*
then assigned, in accordance with <2(2) below an<
paragraph 3-7a(2). If classification as 1-A-O
not approved, the individual will be notified of
this, the correspondence will be filed with his per-
sonnel records, and he will be processed and as-
signed in accordance with normal procedures.

(c.l) Commanders specified in paragraph
2-l7o, AR 635-200, will return without action any
second or subsequent application for 1-A-O classi-
fication when review reveals that it is substantially
the same as a previously disapproved application.

(3) Pending final decisions in cases where
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individuals have submitted formal applications
for classification as 1-A-O, personnel will be re-
tained in their units and employed in duties which
involve minimum practicable conflict with as-
serted beliefs, such as noncombatant duties, or
training modified to exclude combat subjects as
outlined in paragraph 7-3c. Personnel who have
departed their unit of assignment in compliance
with PCS assignment orders and who desire to
apply for 1-A-O classification will comply with
their orders. Such individuals may submit their
1-A-O application upon arrival at their final unit
of assignment after completion of all PCS travel.

d. Assignment.
(1) A registrant of the Selective Service Sys-

tem classified as 1-A-O by a Selective Service
Board and whose DD Form 47 indicates that he is
a conscientious objector will, upon completion of
reception processing, be reassigned by reception,
station commander. Orders issued will relieve the
individual from U.S. Army Reception Station and
will assign him direct to U.S. Army Medical
Training Center, Fort Sam Houston, Tex., for ap-
propriate training. EDCSA will be in accordance
with paragraph 7, AR 330-12.

(2) Enlisted men determined to be con-
scientious objectors after arrival at training ac-
tivities will be reassigned pursuant to paragraph
B-5, appendix B, AR 612-200.

(3) Individuals undergoing training at Medi-
cal Training Center as indicated in (1) and (2)
above will be reported to the Chief of Personnel
Operations, ATTN": EPEDT, in accordance with
AE 614-203. If it is determined at the Medical
Training Center that trainee is not qualified for
permanent assignment to Army Medical Depart-
ment this fact and reasons will be included in
report.
2-13. Inducted physicians, dentists, and vet-
erinarians, a. Inducted physicians, dentists, and
veterinarians who report for reception processing
under AR 612-10 will be identified during the

linitial classification interview and an entry made
^n item 37, DA Form 20, in accordance with para-
graph 9-50, Such personnel will be reported under
p\ovisions of AR 614r-203.

i. All inducted physicians, dentists, and veteri-
naraans will be assigned to Brook Army Medical
Center, Fort Sam Houston, Tex., upon completion

2-5
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of reception processing, citing this paragraph as
authority. EDCSA to.be established in orders will
be computed as prescribed by paragraph 7, AR
330-12. See AR 612-10.

c. The following information will be forwarded
by electrically transmitted message, within 24
hours after completion of processing, to The Sur-
geon General, ATTN : MEDPT-MP, Department
of the Army, Washington, D.C. for all individuals
processed under this paragraph (exempt report,
paragraph 7-27_, AR 335-15) :

(1) Grade, name, service number.
(2) Profession.
(3) Date and place inducted.
(4) Reporting date at Brooke Army Med-

ical Center, Fort Sam Houston, Tex.
2-14. Partially disabled personnel. See AR
635-40.
2-15. Personnel with special qualifications and
aptitudes, a. Criteria. College graduates in selected
specialties, personnel with rare and unusual quali-
fications, and personnel with high aptitude area
scores will be identified during the reception sta-
tion interview in accordance with the following
criteria :

(1) College graduates. Personnel who possess
a baccalaureate or higher degree in one of the spe-
cialties listed below, and who attain a minimum
score of 115 in Aptitude Area GT :

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallnrgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)

30 December 1968

Physics
Physiology (plant or animal)
Statistics

(2) Personnel with rare and unusual qualifi-
cations (RAU). The.® are personnel with, exten-
sive experience and competence in an occupation
closely related to a military occupational specialty.
Individuals identified under this provision will
hold occupational skills infrequently encountered
among the bulk of inducted personnel. Normally,
these individuals will have been engaged in a tech-
nical, professional, or scientific field rather than
an administrative, clerical, or business occupation;
however, some unique personnel in these latter
fields may appropriately be identified and re-
ported under this provision. Precise standards
cannot be given; however, illustrative sample
cases are furnished in paragraph 1, appendix II.

(3) Personnel with High Aptitude Potential
(HAP). Personnel scoring 125 or higher in apti-
tude area IN or AE, and in all other aptitude areas
except Radio Code (RC). i

b. Excepted personnel. The following will not
be identified as personnel with special qualifica-
tions and aptitudes:

(1) Individuals with enlistment commit-
ments, unless commitments are waived. Waiver of
enlistment commitment will be filed in soldier's
Military Personnel Records Jacket (DA Form
201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or assignments
such as airborne training, and counterintelligence
investigation duties.

(3) Individual on whom flagging action has
been taken in accordance with AR 600-51. DA
Form 1294 (Record of Personnel with Special
Qualifications) will be accomplished in accordance
with paragraph 2, appendix II, with a notation in
item 19 that individual is "Flagged—AR 600-31."
The DA Form 1294 on these individuals will be
retained in the Military Personnel Records Jacket.
Upon removal of flagging action in accord-
ance with AR 600-31, DA Form 1294 will

2-6 TAQO 722A
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• &.' Unless otherwise-directed by Headquarters,
Department of the Army, the PMOS skill level
characters will be as prescribed in paragraph 2-22.

c. Except as prescribed in d and e below, redes-
ignation of PMOS is prohibited for 1 year'fol-
lowing—

(1) Appointment in MOS to a higher pay
grade or lateral appointment as NCO -
or specialist in MOS at same pay grade.

(2) Award of proficiency pay, except as pro-
vided in chapter 6.

(3) Completion of 'training in and award of
the MOS which has involved one or more
of the following:

(a) Temporary absence from assigned
place of duty.

(b) TDY between duty stations.
(c) Expenditure of funds for travel.
(d) Selection for training by Headquar-

ters, Department of the Army.
(e) Use of 'a school quota authorized by

Headquarters, Department of the
Army. ' .

(/) Compliance witli specific reclassifica-
tion instructions from Headquarters,
Department of the Army.

•^•(4) Date of reenlistment or amendment of
enlistment which qualifies the individual
for a Variable Reenlistment Bonus.

d. -Redesignation of PMOS is mandatory under
any of the following circumstances: ;

(1) Upon withdrawal of PMOS as prescribed
in paragraph 2-30 or 2-35«.

(2) Upon completion of any training ^de-
scribed. by paragraph 2-205(3) or'Te-
training action permitted by current DA

. • circular listing surplus and. shortage
MOS for use in specific personnel actions.

(3) Upon direction of Headquarters, Depart-
ment of the Army. :

(4) Upon appointment to a higher grade in
MOS . other than currently designated
PMOS. In such instances, MOS in which
appointment is made will be designated

. - PMOS and provisions of c(1) above will
immediately apply.

(&)' When The'Provost Marshal General ac-
cepts an individual to perform the duties
of an apprentice military police criminal
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investigator, his PMOS will be redes-
ignated as provided by AR 195-11. -

e. Nothing in this regulation pertaining to re-
designation of primary MOS will be construed
to— . . \

(1) Be retroactive to any action completed
prior to date of this regulation.

•^•(2) Prohibit any reclassification or redesig-
nation of PMOS which -is in the normal
pattern- of career progression • within
MOS - or between MOS as described in
AR 611-201. ,

(3) Require, commanders to reclassify per-
sonnel solely because they are not occupy-
ing positions or performing duty in their.PMOS/' . ;

..-33. Redesignation of secondary MOS. a.
The SMOS provides an alternate occupational
specialty for assignment .purposes "when condi-
tions (travel, MOS imbalances or other .signifi-
cant contingencies) bar utilization in PMOS or a
closely related MOS. SMOS does not necessarily
indicate MOS of secondary assignment priority,
except when SMOS and PMOS are in same career
group. Utilization criteria recognizes various MOS
contingent to PMOS as having greater utilization
value. than an SMOS-in a different career group.
Utilization 'in MOS related • to 'PMOS enhances
personnel development within the career group and
simultaneously increases. range of assignment pos-
sibilities. < - .' . . -

b. Classification authorities will exercise care
in designating-SMOS. The following applies:

(1) If an individual has more than one
awarded MOS, one will be designated as
secondary.

(2) Of all awarded MOS, other than pri-
mary, the secondary MOS should rep-
resent occupational skill of greatest sig-
nificance to the Army in which, individual
can be expected to perform successfully.

(3) The secondary MOS of an individual
appointed as a noncommissioned officer
or to a higher pay grade will not be re-
designated solely because of such appoint-
ment.

. (a) When an individual possesses " more
than one MOS authorized for pay grade

• • . . * 2-13
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and NCO/Specialist status to which
appointed, one such MOS will be desig-
nated as secondary.

(b) A secondary MOS will not be desig-
nated for individuals who do not possess

more than one MOS authorized at
same or higher pay grade to 'which
appointed; nor will an MOS at a spe-
cialist skill level be-designated as a

: secondary MOS for NCO (para 2-203.

Section VII. VERIFICATION OF MOS

'2-34. General. Verification of MOS is obtained
through the Enlisted Evaluation System. An
evaluation, based ori Army-wide standards, is de-
signed to determine if individual is qualified to
perform the1 duties of his MOS as set forth in
AR 611-201 or AR 611-202. All personnel as indi-
cated in paragraph '5-lc and 5-1 (̂1) will be
evaluated to verify their MOS qualifications. Sub-
sequent to evaluation, the procedures prescribed
'below will be followed.

2-35. Action upon receipt of evaluation
scores.' Upon receipt, evaluation scores will be
recorded in,item 23,- DA Form 20. The follow-
ing procedures are applicable to individuals who
fail to attain an evaluation' score of 70 in. their
MOS.

a. PMOS.
(1) First failure. . • ' :

(a) Individuals performing duties .of
PMOS. to satisfaction of their'unit
commanders will be interviewed to de-
termine cause of-.-failure. If cause is
determined correctable, PMOS may be

retained until results of next periodic
evaluation are obtained.

(b) Individuals will be reclassified when
. _ performance> of\PMOS duties is not

to. satisfaction^ o f ' their .unit com-
manders or when., cause of failure is
determined uncorrectable..

(o) When skill character of the-PMOS is
one authorized for a higher pay grade,
individual will be reclassified to a skill
level commensurate, with pay grade,

. and provisions of (a) and (b) above
will then be applied.

(2) Second consecutive failure.
' (a) In -same PMOS. Reclassification ac-

tion will, be taken.
(b) fn different Z?Af OS. Provisions of (a)

above are applicable. , . . ,
(3) Third consecutive failure. Regardless of

, PMOS, involved in tlie three testings,
individuals will be considered for action
under provisions of AR 635-209; upon
third consecutive failure.

2-14 TAGO DA
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CHAPTER 3
PERSONNEL UTILIZATION

Section I. GENERAL

3-1. Purpose. This chapter prescribes policies and
procedures for utilization of enlisted personnel.'
3-2. Policy, a. To obtain efficient utilization of
enlisted personnel resources in accomplishment of
Army mission,

b. To place personnel in positions which require
their skills, knowledges, and abilities.

c. To provide utilization policies that will
strengthen, as well as broaden, MOS qualification
and prepare individuals for career progression,
greater responsibility, and diversity of assign-
ment.
•fad. To assign and utilize personnel in accordance
with paragraph 3-5<z and b. DA assignment in-
structions may be changed in accordance with pro-
visions of this chapter, subject to PCS restrictions,
when the needs of the unit or the requirements for
personnel development so dictate.
3-3. Responsibility. The effective utilization of
enlisted personnel is a responsibility of every com-
mander, supervisor, and unit personnel officer.

a. Major and intermediate commanders will—
(1) Establish procedures to insure efficient

utilization of enlisted personnel within their
commands.

(2) Within limitations imposed by travel re-
strictions, reassign personnel within command in
accordance with priorities and restrictions pre-
scribed in this chapter and the policies contained
in AR 1-45.

b. Immediate commanders and supervisors
will—

(1) Assign individuals to authorized duty po-
sitions which will make best use of their MOS
qualifications.

(2) Recommend classification, rec-assification,
or reassignment actions to classification authority.

c. Individual soldiers will—
(1) Maintain proficiency in all aspects of their

PMOS and qualification in other awarded MOS.
(2) Inform immediate commanders of indi-

vidual career interests, preferred duty assign-
ments, and further training desired.

Section II. UTILIZATION CONTROLS
3-4. Assignment and utilization controls. •£•_..
Inventory of MOS strength. The classification au-
thority will keep a current inventory of authorized
and actual strengths by MOS within his command.
In addition, periodic revaluations of the utiliza-
tion of personnel will be made. The results are a
basis for selective reassignment to improye such
utilization in accordance with paragraph 3-5a
and b.
•jfb. Preassignment interview. During the initial
processing, when reposting to a new organization,
each enlisted person will be interviewed to evalu-
ate his military qualifications. A complete check
will be made of the individual's qualifications and
assignment limitations in relation to position va-
cancies within the command. The commander will
assign individual to organizational element within
command where he can be utilized most effectively
as indicated in paragraph 3-5<z and b and priori-
ties listed in figure 3-1. The needs of all units and
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activities will be evaluated prior to assignment of
incoming personnel. Additionally, prior to retrain-
ing or use of a newly assigned individual in other
than his PMOS, he will be reported to the in-
stallation commander for possible local reassign-
ment in consideration of the local distribution of
MOS shortages.

c. Adjustment and reporting of MOS overages
and shortages. Commanders will adjust MOS
overages and shortages by reassignment of per-
sonnel of their commands within the limitations of
paragraph 3-5. MOS overages which cannot be
utilized in accordance with paragraph 3-5 will be
reported to next higher echelon; Personnel will be
reported surplus to requirements of an installation
as authorized in AR 614-245 and paragraph 3-13.
3-5. Utilization procedures and priorities. Unit
commanders and supervisors will, whenever pos-
sible, utilize individuals in properly authorized
table of organization or table of distribution po-

3-1
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sitions consistent with their MOS qualifications
and grade of rank (para 7, AR 600-20). Subject to
the provisions of section II, the conditions under
which, personnel • are considered to -be -properly uti-
lized are listed in a or b below. More definitive
guidance for use in determining appropriate per-
sonnel utilization priorities is furnished in figure
3-1.

d. Proper utilization. The proper utilization of
enlisted personnel must receive the constant per-
sonal attention of commanders at all echelons of
command. An enlisted man is considered to be
properly utilized when he is used in a position
under one of the following conditions in the pri-
ority listed, or when used in accordance with &
below.

(1) In his primary MOS at the same or
higher grade of rank in that MOS.

(2) In an MOS substitute for his primary
MOS as established in feeder patterns of AR 611-
201 at the same or higher grade of rank in that
MOS.

(3) For grades E-l through E-3 only, in an
MOS of the same career group or in the same oc-
cupational area,

(4) In his secondary or an additional MOS at
the same or higher grade of rank in that MOS.

(5) In an MOS substitute for his secondary
MOS as established in feeder patterns of AR Gil-
201 at the same or higher grade of rank in that
MOS.

•30 December *1968

.(6) In an MOS in which he is being trained
for the award of another MOS at his grade of
raiik or-higher and for "which he has the ability to
•qualify.

b. Authorised exceptions. Assignments contrary
to a above are .authorized only when made under
the following conditions:

(1) The assignment is under actual combat
conditions.

(2) The assignment is to meet an urgent mili-
tary requirement. ^

(3) The assignment is for the sole purpose of
qualifying the individual for award of a shortage
MOS. (See current DA circular, Surplus and
Shortage MOS for Use in Specific Personnel Ac-
tions.) The MOS must be at an authorized skill
level commensurate with or higher than his pay
grade.

(4) In support of Reserve summer training.
•(5) The assignment is.made-under special in-

structions from Headquarters, Department of the
Army.

c. Improperly utilized personnel. An individual
who is not assigned in accordance with a or b above
will be considered -improperly utilized and will be
reported to next higher echelon of command at in-
stallation (para 3-4c). Pending his reassignment
or reclassification, individual will be utilized in po-
sitions which are..most commensurate with his
grade and qualifications. '

3-2 TAGO 722A
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UTILIZATION GUIDE

This guide establishes recommended prloritlea for the utilization of enlisted personnel.

ASSIGNMENT ALTERNATIVES

' (a)

I. PMOS OR RELATED- MOS OF. THE SAME
CAREER GROUP.
a. Primary MOS

(1) Position in same grade of rank —— _ _ _ _ _ _ _
(2) Positions at a higher grade of r a n k _ _ _ _ _ _ _ _ _ _

. *(3) Substitute for PMOS authorized by AR 611-
201 in position at the same or higher grade of

b. Related to PMOS
(1) Entry MOS or apprentice level in an ad-

(2) In a position at the apprentice level within-

II. SMOS OR RELATED MOS OF THE .SAME CA-
REER GROUP.
a. Secondary MOS

(2) Positions at a higher grade of rank _ _ _ __ _
if (3) Substitute for SMOS authorized by AR 611-

201 in position at the same or higher grade of

III. AMOS AND UNA WARDED MOS.
a. Additional MOS ' .

In position in same or higher grade of rank. _ .,__.. _
b. Unawarded MOS

In an MOS ini which being trained at his grade of
rank or higher. Paragraph 2-206(4) applies. _ . _ _ . . _ _

PERSONNEL UTILIZATION
PRIORITIES

NCO

E-9

(b)

1

*2

*2

*3

*3

*3

E-4
thru '
E-8

(c)

' *2

*2

*2
*3

• *3

*4

*4

Specialist

E-4
thru

- E-7

(d)

1
*2

*2

. ~

*3

- *3

*4

*4

Privates

E-l
thru
ET3

(e) '

1
2

3

**4

**5

6
7

8

9

10

'Either assignment alternative with the same utilization priority number may be selected.
"Does not pertain to privates in pay grades E-2 and E-3 classified Iu an advanced MOS at a specialist level of skill.

ffotet:
1. Specialists may be assigned to NCO positions, but NCOs may not be assigned to specialist positions except as au-'

th or lied by paragraph 3-66.
2. Reference item Ia(2) and IIa(2) column (d). Specialist will flrst be considered for specialist positions at the next

higher grade, second for NCO positions at the same grade and third for NCO positions at a higher grade. Specialists'
will not be assigned to NCO positions below their pay grade.

ft. When the utilizations priorities conflict with section III of this chapter, the provisions o. section HI will govern.
4. For explanation of Grade of Rank see paragraph 7, AR GOO-20.
5. Arabic numbers in columns (b), (c), (d),and (e) Indicate order of utilization priorities.

Figure S-l.
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Section III. UTILIZATION OF CERTAIN DESIGNATED PERSONNEL

•̂ -3-6. Aliens. The following-procedures are ap-
plicable for the assignment, utilization, and super-
vision of alien enlisted personnel on active duty.

a. Identification of aliens. Aliens are iden-
tifiable from information recorded on their Enlist-
ment Record (DD Form 4), Kecord of Induction
(DD Form 47), and Enlisted Qualification Kecord
(DA Form 20). Commanders will treat an entry
of alien status on the aforementioned records as
an assignment restriction in accordance with this
regulation until a favorable background investi-
gation is completed, except that an alien being as-
signed overseas as an individual or member of a
unit may proceed to such assignment provided the
NAC portion of the BI has been completed.

b. Assignment restrictions. Prior to the favor-
able completion of a BI, aliens on active duty in
the U.S. Army will be restricted from assignment
to—

(1) Duty at officer candidate schools as can-
didates or members of the staff.

(2) Duties in connection with classified
cryptographic systems or equipment.

(3) Duties in connection with military as-
sistance program (MAP) activities overseas.

(4) Duties in connection with information,
education, and orientation of troops, or the educa-
tional reconditioning of troops including training
for such duties.

(5) Duties in connection with classified re-
search and development projects.

(6) Duties affording access to information
or equipment classified as CONFIDENTIAL,
SECRET, or TOP SECRET. AH 604-5 pre-
cludes granting interim clearances or "interim
limited access authorization" to'aliens. " '.

(7) Such other duties as the commander con-
cerned may designate as sensitive.

(8) Investigative results which reflect un-
favorably on the alien member's suitability is not
a bar to oversea assignment. Each case will be con-
sidered on an individual basis.

c. German aliens. Because of international
agreements affecting U.S. Forces in the Federal
Republic of Germany, aliens who are citizens of
Germany will not be assigned to units stationed in
Germany, except in the case of military exigency.

d. U.S. Army Reception Station action. To per-
mit utilization of aliens in any appropriate duty
as early as possible, commanders of U.S. Army
Reception Stations will take the following action
concerning all aliens:

(1) Initiate a request for a BI in accordance
with AR 381-130, citing this regulation as author-
ity, on all aliens prior to their assignment to train-
ing activities or other units.

(2) Enter on the request for investigation,
DA Form 2784 (Request for and Results of Per-
sonnel Security Action) the name and address of
the training installation or the unit to which the
alien is to be assigned.

(3) As specified in AR 381-130, place a copy
of the completed DA Form 2784 in the alien's
Military Personnel Records Jacket (DA Form
201).

e. Command responsibilities. Commanders re-
sponsible for assignment of enlisted personnel will
insure that—

(1) A request for a BI is initiated immedi-
ately in accordance with AR 381-130, citing this
regulation as authority, on all aliens whose records
do not reflect that they have been the subject of a
complete BI or that'a BI was recently requested
and is currently being conducted. •

'(2) Assignment of aliens is consistent with
the restrictions specified in this regulation.

(3) Personnel officers having custody of en-
listed personnel records take cognizance of the
alien status of such personnel as recorded in the
appropriate records (a above) and insure that
these personnel are identified as ineligible for for-
eign service until the NAC portion of the BI is
completed favorably.

(4) An alien will not be retained in a basic
training activity beyond his graduation date to
await completion of the NAC portion of the BI
in progress.

(5) Upon change of station of enlisted aliens,
receiving personnel officers give notice to the unit
or installation intelligence officers of the arrival
within their jurisdiction of personnel in an alien
status who have not been the subject of a complete
BL The notification will include the assignment
of such, individuals. Frequent comparisons be-
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same 'Course or-.a limited number of'quotas are
available. ' . j ' _ '

;••*. '(1),Applicants must meet prerequisites for
- ' i a-specific school course as established in

• " DA-Pam 35Cm6-ond AR'611-201; and
. , must.be eligible under any otlier applica-

1 ' ' . ble directives published by Headquarters,
Department of the Army:1 Individuals
who are not classified in an MOS .set forth.
as a prerequisite but who, by means of
either military or civilian training or ex-
perience, possess skills and knowledge
equivalent. to those outlined in AR 611-
201 for prerequisite MOS will be con-
sidered qualified in MOS for purpose of
selection. In such cases, quota requests
under paragraph 4-16 will so state.

(2) Individuals, .except when otherwise spe-
cified by Headquarters, Department of
the Army, must meet specific time remain-
ing requirement appropriate for course
for which selected. Personnel selected for
attendance at two successive courses must
meet the service remaining requirement
appropriate for the combined length of
the two courses.

(a) Unless otherwise specified by. DA Pam
350-10 for a specific school course fol-
lowing table'indicates course lengths in
weeks and respective minimum service
remaining requirement in terms of
months:
Length of course

(in weeks)
9 or less____

Service time
remainlnff

(in months)
__ 9

10-11 ____________________ 10
12 _______________________ 11
13 ___________________ : ___ 12
14-15 ______ : _ i __ is

:3G _________________ _ __ ' 14
17 ______________ - _ _ _ _ _ _ _ 15
18-19 ________________ 1C
20
21

17
18

22-23 _________________ 19
24 ____________________ 20
25 _______ ___________ 21
26-27 __________________ 22
28 ____________________ 23
29 or more __ ——————————— 24

(b) Service remaining will be computed
from course completion date to individ-
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:ual ETSi.date. Individuals, regardless
of grade, who are otherwise qualified to

* • " receive school training and who have
less than 4 years of active- duty, may

•• 'qualify by extending their enlistment as
• ' provided in!AR 601-210 or' accepting

•discharge under AR 635-205 and re-
^enlisting, under AR 601-210. No ex-
ception to the service time remaining re-
quirement will be made for these
personnel except as in (e) below. These
individuals must meet sendee time re-
maining requirement prior to departure
from parent unit for school attendance.
Individuals, regardless of grade, who
have 4 years' active duty or more, who
do not extend their enlistment or reen--
list to meet service remaining require-
ment, must sign the statement of intent
to reenlist required by paragraph 33,
AR 601-210 prior to departure from
parent unit.

(c) Personnel serving in unspecified en-
listment who are selected to attend"
service schools will acknowledge that
they have been' informed^an uncondi-
tional resignation will not be accepted
until completion of the required service
subsequent to graduation.

(d) Enlisted personnel of tlie Regular
Army who will become eligible for
retirement under provisions of title
10, United States Code, sections 3914
or 3917, prior to time required to ful-
fill their service remaining requirement
must sign a statement acknowledging
they have been fully informed that
voluntary retirement will not be ap-
proved until completion of required
service subsequent to graduation.

(e) Students who meet prerequisites at
the beginning of course and who be-
come turnbacks, hospitalized or lack
security clearance can be put in the next
available course and time remaining in
service is not considered. Enlistment
commitments will be honored without
any additional time remaining require-

TAOO 9A
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ments.' Commandants of Army service
schools are authorized to. waive service
time remaining requirements in these
cases. \

(3) Individuals normally will not be selected
for a course within same entry group
which trains at a skill level lower than
that in which they already qualify.

School training should be in progessively
higher skill levels to promote career op-
.portunities of the individual and to, pro-
vide the Army with well-trained soldiers
in higher specialist and NCO levels of
skill. The following standards with re-
spect to pay grade and NCO/Specialist
status
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.(2) Rare and unusual Qualifications. Enter
'"para 2-15, AS 600-200 RAU."

(3) High aptitude potential. Enter "para
2-15, AR 600-200."

(4) Physicians, dentists .and veterinarians.
Enter "para 2-13, AR 600-200 (Phys), (Dent), or
(Vet)."

(5) Scientific and engineering assistants (ch
4, sec VIII). Enter in pencil "S&E (the name of
the scientific and engineering area) and (MOS for
which qualified)." Entry will be made permanent
upon receipt of assignment instructions from
HeadguarterS) Department of the Army.

(6) Individuals who have civilian skills
which have a counterpart MOS. Enter the MOS
code appropriate to the apprentice, journeyman or
advanced journeyman level of skill only.

b. Trainee (REP-63).
(1) The Reserve component unit commander

will enter in pencil one or more than one MOS for
which training is recommended.

(2) If the individual does not meet minimum
requirements for training in the MOS listed, re-
sponsible commanders will select an MOS for
training and enter in pencil the MOS selected.
9-40. Military education (item 27). a. General.
Enter the successful completion of each formal
course of instruction which results in the award
of a military occupational specialty or makes a
direct contribution to proficiency in a particular
MOS, and the completion of Army extension
courses. For schools and courses not otherwise
provided for by this regulation, an entry will be
made for successful completion of any course of
instruction conducted under military sponsorship
or when attendance is under military sponsorship
or direction, providing attendance equals or ex-
ceeds 40 hours. The following type of course will
be entered:

(1) All school courses listed in DA Pam
350-10.

(2) Courses in common specialist training
conducted at training centers.

(3) Army extension courses—upon comple-
tion of an entire series only.

(4) Courses conducted by the U. S. Army
Reserve when recognized by the Army as con-
ducting MOS training.

(5) Courses conducted by other services of
the Armed Forces of the United States for Army
personnel.
TAGO 722A
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(6) Courses conducted by industrial or busi-
ness organizations when completed by the individ- •
ual while under military supervision.

(7) Noncommissioned Officers Course (AR
350-90).

(8) Army Officer Candidate courses. '
(9) Army Warrant Officer Helicopter Course,

•)V(10) Skill Development Base (SDB) train-
ing courses—upon successful completion.

b. Entries. T
(1) Title of course.
-jf(a) Enter the name of the course as shown

in DA Pam 350-10 or other official announcement
of the course. Enter "Ref" also for refresher
courses. Additionally, enter " (SDB)" after course
title for Skill Development Base graduates.

(b) Enter abbreviated extension course title
for Army extension courses. Example: "TAG
SUSArCoOff (ext)."

(c) Enter "Noncommissioned Officer" for
courses conducted under provisions of A_R 350-90.

(2) MOS code. Enter MOS code if the train- ;
ing results in award of an MOS.

(3) Name of school. f

(a) Enter the name of the school for any j
Armed Forces Service School.

(b) Enter the designation of the unit or .
command for courses conducted in a unit of over- ;
sea command. '

(c) Enter the name of the organization for ;
courses conducted by an industrial or business
organization.

(4) Weeks. Enter the nearest whole num- '•
ber of weeks of the course or training. (Courses or
training conducted on a part-time basis will be
converted to a full-time basis.) No entry will be
made for Army extension courses.

(5) Year. Enter the year in which the
course or training was completed.
IM1. Specialized training (item 28). a. General.
Entries normally will be made for completed spe-
cialized training of 2 weeks or more duration. This
includes, but is not limited to, the following.

(1) A single line entry when multiple courses
are completed as a part of basic combat training
given in accordance with ATP 21-114 except that a
separate entry will be made as prescribed in (6)
below for code of conduct training. Example;
"ATP 21-114 (date)."

(2) Combat methods, such as airborne, am-
phibious, arctic, desert, mountain, when conducted

9-17
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pursuant to unit training schedules, programs or
directives. Example: "Mt tng (date)."

(3) Bart-tie indoctrination courses (infiltra-
tion, close combat, small arms fire, attack and
combat in cities) other than those completed dur-
ing basic training. Example; "Infltr crs (date)."
If battle indoctrination is waived under provisions
of AR 612-35 show: "Bat Indoc—Wvd (date)."

(4) Military Justice and Geneva Convention
matters as prescribed by AR 350-212 and AR 350-
21G. Example: "Crs B Mil Justice Tng (date)."

(5) Chemical, Biological and Radiological
(CBR) training sufficient to satisfy the require-
ments of unit training prescribed in AR 220-58.
Example: "CBR tng (date)."

(6) Code of Conduct instruction as pi-escribed
by AR .350-30. Example: "Code of Conduct
(date)."

(7) Training in any specialty considered
.more advanced and of broader scope than those
specialties covered in ATP 21-114 and for which
no other provision is made for entry on the DA
Form 20.
. b. Recording.

(1) Type. Enter a brief descriptive title
of the training, abbreviated where possible,

(2) Weeks. Enter the number of weeks of
training, or for part-time training, the number of
hours of instruction. For training indicated in a
(1) through (6) above, leave this column blank.

(3) Completed. Enter the date training
was completed. In cases where regualification ia
periodically required, enter dates in pencil.
9-42. Qualification in arms (item 29). a. Entries
•will be made in pencil to reflect each weapon fired
and the most recent completion of qualification
and familiarization firing prescribed by AR 622-5,
and marksmanship competition in small arms as
indicated in b below.

(1) Weapons. Enter weapon fired. For crew-
served weapons, also enter crew position. For mul-
tiple familiarization courses under an ATP enter
"Wpns Instr."

(2) Course. Enter, as appropriate, the marks-
manship course fired or "FAM" for familiarization
course.

(3) Qualification. Enter qualification rating
achieved, or the applicable ATP for multiple
familiarization course.

(4) Score. Enter qualification score attained,
or number of hours of instruction received for mul-
tiple familiarization courses, or number of rounds
fired for single weapon familiarization firing.

(5) Date. Enter date on which firing was
completed.

6. Marksmanship competition in small arms
(AR 688-10). Enter in pencil in the last line of this
item, if applicable, the most recent participa-
tion in small arms competition programs
under AR 622-10. Entry will be made without
regard to columnar heading and -will include

9-18 TAGO 722A
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APPENDIX I
RETESTING PROCEDURES FOR INITIAL CLASSIFICATION TESTS

(Reference Section III, Chapter 2)

1. General. Initial classification of personnel is
accomplished at Armed Forces Examining and
Entrance Stations and U.S. Army Reception Sta-
tions in accordance with AR 601-210, AR 601-270,
and AR 612-10. Retesting on classification tests
will be accomplished at the installation or unit
level in accordance with the provisions contained
in this appendix and in accordance with the pro-
cedures for administration of Army personnel
tests contained in AR 611-5.
2. Retesting procedures. Rotesting refers to clas-
sification testing accomplished not earlier than 6
months following initial testing at Armed Forces
Examining and Entrance Stations and U.S. Army
Reception Stations.

a. General. Retests will be administered only by
qualified test administrators. Retesting at the in-
stallation/unit level will be conducted by test con-
trol officers appointed on special orders in ac-
cordance with this regulation and AR 611-5.
-fab. Scores. Scores achieved as a result of any
authorized retest will be recorded on the indi-
vidual's DA Form 20 (Enlisted Qualification Rec-
ord) and used in lieu of previously attained scores
for all classification purposes. Individuals will be
informed of their-test scores upon request.

c. Army Classification Battery (ACS).
(1) Retests on the Classification Inventory

(CI) and the General Information Test (GIT)
are not authorized. A retest on other components
of the Army Classification Battery may be accom-
plished one time only upon approval of the indi-
vidual's immediate commander providing the fol-
lowing conditions are met:

(a) Six months have elapsed since previous
test.

(b) Duty performance and general behav-
ior indicate that individual may be expected to
attain a higher score when retested.

(2) An individual who successfully com-
pletes preparatory instructions under provisions of
AR 621-5, or who successfully completes high
school level GED test, may be retested by the
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Army Classification Battery (ACB), except for
Classification Inventory (CI) and General Infor-
mation Test (GIT) without regard to (1) above
and e below.

•£(3) Any retests on the.Army Classification
Battery (ACB) for individuals applying for en-
listed personnel in-service programs will include
all components of the Battery except the Classi-
fication Inventory (CI) and the General Informa-
tion Test (GIT) which will not be included in
any retest. Individuals retesting on the Army Clas-
sification Battery (ACB) for the purpose of
raising their GT aptitude area score in order to
apply for OCS, commission, or warrant programs
will be administered only the Arithmetic Reason-
ing (AR) and the Verbal (VE) components.

(4) Except for the Army Radio Code Apti-
tude Test (ARC-1), retests on the Army Classi-
fication Battery (ACB) will be accomplished on
alternate form test components.

d. Officer Candidate Test. A retest may be ac-
complished one time only upon approval of indi-
vidual's immediate commander, provided condi-
tions have been met as set forth in c(l) (a) and
(b) above, and alternate forms of the tests are
used.

e. Exceptions.
(1) Major Army field commands and Army

components of unified commands as identified in
section III, AR 10-5, may authorize a second re-
test in the Army Classification Battery (except
the Classification Inventory and the General In-
formation Test) and the Officer Candidate Test.
Requests for authority to administer retests sub-
sequent to a second retest will be forwarded
through channels to Chief of Personnel Opera-
tions, ATTN: OPOPMM, Washington, D.C.
20315.

(2) Requests for authority to administer such
retests will be forwarded through channels and
will include complete justification in each case.
Commanders at each level of command will re-
view and recommend approval or disapproval of
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each request. Actions on all disapproved requests
will be returned to the originating agency. Actions
on approved requests will.be returned,to-the origi-
nating agency through the agency responsible for
administration of Army personnel tests under the

.provisions of AR 611-5 at the requester's location.
The following minimum information will be pro-
vided in all justifications accompanying requests
for retesting:

(a) The specific purpose for which retest-
ing is desired.

(b) The reasons previously attained scores
are considered invalid.

(c) Extent of effort individual has made to
improve his general ability and effectiveness in the
Army since latest administration of a retest

(d) The following information as shown
on the individual's personnel records:

30 December 1968

1. Date and scores attained on each previ-
ous administration of the test.

& Tears of active military service*
5. Assignment limitations.
4~ Highest level of civilian education.
_>. Summary of military education and

specialized training.
6. Primary and secondary MOS.

*j(f. Other tests. Retesting on tlie Army Lan-
guage Aptitude Test (DLAT-2), Motor Vehicle
Driver Selection Battery (MDB-11), Typing and
Dictation Tests, Language Proficiency Tests, and
other classification tests listed in DA Pam 310-8,
will be accomplished only under drcuinstances
and conditions specifically authorized in regula-
tions covering the particular program. Applicable
regulations are listed under the appropriate test
in DA Pam 310-8.
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CHAPTER 7
PROMOTION AND REDUCTION

Section I. GENERAL

7-1. Purpose and scope. This chapter is writ-
ten for application at the lowest possible level of
command and need not be supplemented by
field commanders. In the past, Army promotion
policy and procedures have differed from com-
mand to command. With this chapter the Army
has developed a promotion policy that sets
Army-wide standards, while at the same time
offering Army-wide opportunities for advance-
ment. With the introduction of the Standardized
Promotion Scoring Form, the Army has defined
its promotion standards in precise, measurable
terms. A soldier can now accurately measure how
well he qualifies for promotion. He can set precise
goals within a self-improvement training program
to increase'his potential1 for promotion. The Army
selects soldiers for the higher grades who have the
skills and abilities to do the job properly. Promo-
tions are not made to reward for jobs well done,
but rather to recognize the outstanding individual
with great potential for leadership or increased
ability in his chosen field. It also follows that
if a soldier does-an outstanding job in his present
grade, he probably has the competence to work
equally well in the next higher grade. The under-
lying concept-of the Army promotion system is
really quite simple—promote the best qualified
individual. The sj'Stem is designed to help guaran-
tee that promotions to all grades are based on
the qualifications outlined herein. Attainment of
these qualifications should present a challenge and
a goal for the soldier seeking advancement. This
chapter also prescribes the policies and procedures
governing reduction and lateral appointment of
all enlisted personnel on'active duty, other than
active duty for training.

7-2. Authority to promote. Promotion author-
ity is delegated to the following commanders-
subject to necessary exercise of authority and re-
sponsibility by higher commanders under para-
graph 7-14.

a. Pay grades E-3 and E-4- Company, troop,
battery, and separate detachment commanders
may promote assigned personnel to pay grades E-3
and E-4. The commander of any unit to which an
enlisted man is attached may promote him to pri-
vate first class, E-3, when he is eligible (para
7-20) if parent unit is located at a different station.

b. Pay grades E-5 and E-6. Field grade com-
manders of any organization which is authorized
a commander in grade of lieutenant colonel or
higher may promote to pay grades E-5 and E-G.

G. Hospitalized personnel pay grades E-4
through E-9. Commanders of medical facilities
may promote hospitalized personnel in accordance
with paragraph 7-12&.

d. Pay grades E-7. E-S, and E-0. Commanders
of organizations authorized a commander in grade
of colonel or higher. For separate detachments;
companies, or battalions, the promotion authority
will be retained at the next senior headquarters
within the chain of command which is authorized
a commander in grade of colonel or higher.

e. Restriction of promotion authority.
(1) A higher commander within the chain of

command may restrict the exercise of promotion
authority by a subordinate commander.

(2) Such action does not divest the sub-
ordinate commander of. reduction authority
otherwise provided for in this regulation.
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7-3. Orders, a. Temporary promotion of en-
listed personnel to all grades above pay grade E-3,
permanent promotion under paragraphs 7-20,
7-23, and 7-36, lateral appointments, grade reduc-
tions and grade restorations will be announced in
orders. The orders will include whether the grade
is permanent or temporary, both grade title and
pay grade, MOS in which promoted, specific para-
graph and subparagraph of this regulation, if ap-
plicable, upon which authority for the action is
based, title of commander taking action when
orders are published by higher headquarters. See
AE 310-10, beginning with TC 310.

b. Effective date of promotion is the date of
order unless otherwise provided in this chapter or
unless such orders confirm previous oral orders.
Oral orders may be issued by promotion authori-
ties at all levels of command whether or not their
units are operating under the centralized orders
concept provided for in AR 600-16 and AR 600-17,
or whether or not in combat. An oral promotion is
invalid if the individual promoted does not meet
the promotion criteria of this chapter. An oral
order which is confirmed in writing will have the
force of written orders. The date of oral orders
will be the effective date of promotion.

p. Orders revoking promotion will be issued
when the commander who made the promotion or
a higher commander in the same chain of com-
mand determines that the promotion was not au-
thorized by this chapter or other published pro-
motion criteria established by Headquarters,
Department of the Army. In cases where the indi-
vidual occupied the higher grade, actually dis-
charged functions of the higher grade and did so
in good faith, the promoting authority or higher
commander in the same chain of command will
make a determination that the individual con-
cerned occupied the higher grade in a de facto
status from purported effective date of the invalid
promotion to the date the promotion order is re-
voked or the date on which the member received
notice that his promotion was invalid, whichever
is earlier. In those cases where individual attained
promotion eligibility prior to the determination
that promotion was invalid and is in a promotable
status, he will be promoted to current grade and
his date of rank will be administratively adjusted
to the date he would otherwise become eligible for
promotion.
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7-4. Date of rank. Dates of rank upon appoint-
ment, promotion, reduction, restoration of grade
will be as prescribed in AR 600-20 and this chap-
ter, except that whenever an individual's grade is
changed under Article 15, UCMJ, date will be as
prescribed in AR 27-15.
7-5. Nonpromotable status. An individual is in
a nonpromotable status and will not be promoted
while—

a. Carried as absent without leave, absent or
present in confinement, absent in desertion, absent
in hands of civil authorities, in arrest, or sick not
in line of duty on the unit morning report under
AR 335-GO.

b. Under court-martial charges, until such
chai-ges have been dismissed or withdrawn, or the
individual has been tried and acquitted. ""

c. Serving a court-martial sentence, including
forfeiture or detention of pay, or under suspended
sentence. An individual serving a court-martial
sentence requiring forfeiture or detention of pay
regains promotable status the day following the
last day of the period of forfeiture or detention of
pay specified in the sentence of the court as finally
approved, if all other portions of the sentence have
been completely executed. In computing the period
of forfeiture or detention of pay, periods of un-
authorized absence (computed in'accordance with
chapter 1, Part One, DODPM) which occur dur-
ing such period will be excluded.

d. Under discharge proceedings which may re-
sult in discharge under other than honorable
conditions.

e. The subject of flagging action under AR
600-31. '
' /. Awaiting or undergoing reclassification for

inefficiency or disciplinary reasons in accordance
with sections VI, chapter 2.
•fry; Within 60 days of voluntary retirement ex-
cept that an individual who has occupied a posi-
tion vacancy of a higher pay grade for a period of
90 or more days may be promoted one grade, if
otherwise eligible but not higher than E-6. A pro-
motion quota will not be required (para 7-40/).

h. Undergoing' any punishment under Article
15, UGMJ, which precludes favorable-personnel
action, or while such punishment is in a suspended
status. For example, this paragraph would "not
apply when the commander imposing the punish-
ment indicates on-"DA Form 2627 (Summarized
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Record of Proceedings under Article,15, UCMJ)
that the punishment will not be administered in a
manner which will preclude favorable personnel-
actions. For the purpose of this paragraph a per-
son is considered to be undergoing a punishment of .
forfeiture or detention of pay under Article 15,
UCMJ.

(1) When the forfeiture or detention is to be
applied for not more than 1 month, only during
the remainder of the month in which the punish-
ment of forfeiture or detention is imposed or in
which the suspension thereof is vacated.

(2) When the forfeiture or detention is to be
applied for more than 1 month, only during the
number of months for which the forfeiture or
detention is to be applied. The first month will be
the remainder of the month in which the punish-
ment of forfeiture or detention is imposed, or in
which the suspension thereof is vacated. The fol-
lowing months will be consecutive without
interruption.

*fai. Ineligible, for reenlistment for one of the
following reasons:

(1) A bar to reenlistment is in effect.
(2) Individual has been refused a waiver

under provisions of paragraph 2-2, Table 2-2
Waivable Moral and Administrative Disqualifica-
tions, AR 601-280..

(3) Paragraph 2-4, AR 601-280, Nonwaiva-
able Moral and Administrative Qualifications,
applies except.for line i of Table 2-4.

C 23, AR 600-200

(4) Individual refuses to take action as re-
quired by paragraph 4r-l, AR 601-280 provided
the provisions of paragraph 4^8 apply in his case.
7-6. Computation of time in pay grade and
time in service. In determining an individual's
eligibility for promotion under this chapter—

a. Time in pay grade will be computed from
active duty date of rank established at time of
current entry into pay grade in which serving.
•^b. Time in service will be computed as follows:

(1) For RA and AUS component person-
nel—use Basic Active Service Date (BASD). This
date reflects total active Federal service credit-
able for retirement. (See para 9-29, AR .GOO-
200 for method of computation.) (See also .para
7-15b(4).)

(2) Reserve component personnel involun-
tarily recalled to active duty—use Basic Pay
Entry Date (BPED). This date reflects the date
from which creditable service for basic pay is cal-
culated. (See page 1-7, para 10109, Department of
Defense Pay Manual.)

(3) It is the intent of this paragraph that
time in service for RA and AUS personnel'con-
tinue to be computed in accordance with existing
procedures. However, to afford Reserve component
personnel involuntarily recalled to active duty the
opportunity to compete for promotion' during
period of recall, their time in service will be com-
puted as indicated above. • •

Section II. TEMPORARY APPOINTMENTS AND PROMOTIONS
NOT CHARGEABLE AGAINST QUOTAS

7-7. Temporary promotion to fill vacancy
caused by reduction. The promotion authority
reducing a soldier for inefficiency or misconduct
may promote an individual otherwise qualified
and eligible for promotion under-paragraph 7-15
to fill the grade vacancy, if one is created, without
use of a promotion quota or submission of a re-
placement requisition.. Such promotion may be
made only upon execution of a written statement
by the individual reduced that he will not appeal
the reduction, or, if an appeal is submitted, upon
denial of the appeal by the commander authorized
to take final action on it. Promotions of this nature
must..be accomplished within 60 days computed
from date individual declines to submit an appeal
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or from the date the appeal is denied. Cumulative
vacancies'thus created in lower grades, if any, may
be filled similarly. In no case will the authorized
modification table of organization and equipment
or table of distribution and allowances of a unit
be exceeded, nor may more than one promotion in
each lower pay grade through pay grade E-4
result from such reduction. Promotion will not be
made in MOS an'd grade for which promotion is
prohibited by promotion quota directives, except
to'fill a position vacancy created by reduction of
an individual in a restricted MOS.
7-8. k Noncommissioned officer appointment
within the same pay grade. See paragraph 7-11.
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7-9. Students, officer candidates, cadet candi-
dates (USMAPS), and trainees. No promotion
above pay grade E-6 may be made under the .pro-
visions of this paragraph. Promotion to non-
commissioned officer grades may be made under
this paragraph only when training is administered
in an MOS for which a "specialist grade "is not
authorized (see AR 611-201). Personnel entering
an NCO course in specialist grades will be ap-
pointed to NCO status at the time of award of the
NCO-MOS.

a. School commandants and commanders of
training installations are authorized to promote
enlisted students who are undergoing school or
specialist training of 24 weeks or longer in a
specific MOS and who are considered individually
qualified, to grades as follows:

(1) Personnel who enter the course as pri-
vates, E-2, may be promoted to private first class,
E-3, in accordance with paragraph 7-20 and may
be further promoted to pay grade E-4 upon suc-
cessful completion of the course.

(2) Personnel who enter the course as pri-
vates first class, E-3, may be promoted to pay
grade E-4 upon successful completion of the
course.

(3) Personnel who enter the course in pay
grade E^4 may be promoted to pay grade E-5 upon
successful completion of the course.

(4) Privates first class who enter schools or
courses of specialized training in excess of 24 weeks
and are considered to be outstanding students may
be promoted to pay grade E-4 following comple-
tion of 24 weeks training. Personnel so promoted
are not entitled to a second promotion by reason
of completion of the course.

(5) Outstanding students attaining eligibil-
ity for promotion under the normal promotion
criteria (without waiver) of this chapter and who
are otherwise qualified may be promoted at any
time during the course of training.

b. School commandants and commanders of
training installations may also promote enlisted
students one grade, not above pay grade E-4, if
they graduate as the top man in two successive
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courses with a minimum length of 5 weeks each,
consisting of full-time '5-day -weeks. Individuals
must meet, with, waiver, minimum time in grade
and time in service requirements.

c. Upon recommendation of the commander of
the school unit to which the individual is assigned
or attached, Commandant, U.S. Army Infantry
School, is authorized to promote graduates of the
Ranger Course to the next higher pay grade, but
not higher than pay grade E-6.

d. Personnel in pay grade E—i or below, upon
entrance in an officer candidate school or U.S.
Army Warrant Officer Fixed Wing or Rotary
Wing Aviator Course, will be promoted to pay
grade E-5. Commandants of schools concerned are
the promotion authorities. Officer candidates will
normally be promoted on the formal class opening
or formal enrollment, whichever occurs first.

e. Personnel selected for training in civilian
educational institutions under provisions of AR
350-200 may be promoted by the commander of
student detacliment or other organization to which
assigned or attached, to grades as follows":

(1) Personnel who enter the course as private,
E-2, may be promoted to private first class, pay
grade E-3, in accordance with paragraph 7-20, to
specialist four, E—1, upon successful- completion
of an academic year of schooling, and to specialist
five, E-5, upon completion of a second year of such
schooling. These promotions must be made in
MOS appropriate to academic discipline in which
trained.

(2) Personnel entering the course as privates
first class, E-3, may be promoted to specialist four,
E-4, upon successful completion of first academic
year of schooling, and to specialist five, E-5, upon
successful completion of second year of such
schooling.

(3) Personnel entering the course in pay
grade E-4 may be promoted to specialist five, E-5,
upon successful completion of first academic year
of schooling.

/. Promotion qualification score and selection
boards are waived.
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g. Commandant of the United States Military
Academy Preparatory School may promote pri-
vates E-l and E-2 to private first class E-3
upon entrance in the USMAPS. Promotion may
be made without regard to time in grade cri-
terion.

7-10. Acting noncommissioned officers, a.
Units. Company, troop, battery, and separate
detachment commanders may appoint qualified
individuals as acting corporals, E-4, and act-
ing sergeants, E-5, to serve in position vacan-
cies existing in their units, including those
resulting from temporary absence of assigned
noncommissioned officer.

b. Casual groups. Commanders issuing move-
ment orders for casual groups may appoint
individuals as acting noncommissioned officers
in grades of corporal, E-4, sergeant, E-5, and
staff sergeant, E-6 to exercise supervision and
control during movement. Number of acting
noncommissioned officers will not exceed the
following:

(1) One acting corporal to each 12 casuals.
(2) One acting corporal plus one acting

sergeant to each 35 casuals.
(3) One acting staff sergeant when ap-

pointing two or more acting sergeants for a
group.

c. Insignia. Acting noncommissioned officers
may wear either the regular insignia of grade
permanently affixed to the sleeve or acting
noncommissioned officer brassards as described
in AR 670-5. Wearing of regular insignia of
grade is encouraged in units where experience
indicates the acting noncommissioned officer
will normally be promoted to grade in which
acting. Acting noncommissioned officers of cas-
ual groups and training activities, where fre-
quent personnel changes make regular insignia
impracticable, will wear the brassard (AR
670-6).

d. Pay and benefits. Acting noncommissioned
officers are not entitled to pay and allowances
for such higher grades and service will not
be credited as time in a higher grade for pro-
motion or date of rank purpose.
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e. Appointment and termination of appoint-
ment. Appointment of acting noncommissioned
officers and termination of such status will be
announced in orders issued by the appointing
authority. Acting noncommissioned officer's
status will be terminated—

(1) At the discretion of the unit com-
mander who made the appointment

(2) Upon reassignment to another unit.
(3) Upon assignment of a regularly pro-

moted noncomissioned officer to the position.
(4) When casual groups reach their desti-

nation.
/. Authority. An acting corporal or sergeant

appointed pursuant to the authority contained
in this paragraph has all of the authority of a
regularly appointed noncommissioned officer of
the same grade,

7-11. Lateral appointments. Lateral appoint-
ments in accordance with this paragraph will
be announced in orders.

a. Noncommissioned officers may be laterally
appointed from one noncommissioned officer
grade to another within the same pay grade
when change of duty requires. As example, a
first sergeant, E-8, assigned to duty position
other than as first sergeant, will be appointed
master sergeant, E-8. A platoon sergeant, E-7,
assigned to a duty position other than platoon
sergeant, will be appointed sergeant first class,
E-7. Orders in these instances will include
date of rank, which remains unchanged.

b. Noncommissioned officers in pay grades
E-4 through E-7 may be laterally appointed
specialists within the same pay grade, with
their consent or for inefficiency under para-
graph 7-306(2) (d), provided that they are
qualified for specialist grade and specialists
are authorized for that grade by AR 611-201
or AR 611-202 in the MOS in which ap-
pointed.

c. Lateral appointment from specialist to
noncommissioned officer grade without utiliza-
tion of a promotion quota is authorized—
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(1) When the standards of grade authori-
zation are changed to delete provision for spe-
cialists in that pay grade and MOS.

(2) When the individual is released from
a specialized program where the MOS held was
in a specialist grade and when the PMOS to
which the soldier is being reclassified does not
contain a specialist grade within the standards
of authorization. For example, personnel as-
signed from attache' duty. Individuals released
from a specialized program under adverse con-
ditions will not be appointed to an NCO grade
under this paragraph.

(3) When the individual is graduated
from an NCO—producing school.

d. For effect on permanent grade, see para-
graph 7-24.

7-12. Promotion of personnel missing, cap-
tured, or detained, or hospitalized as a result
of hostile action or service-incurred disease
or injury. Enlisted personnel otherwise eligible
for promotion under this chapter will not be
deprived of promotion consideration while
missing, captured, detained; hospitalized as a
result of hostile action and reportable as a
casualty under AR 600-10, or medically evac-
uated as a result of service incurred disease
or -injury in a hostile area. For the purpose
of promotion under this paragraph, MOS re-
strictions, position vacancy, promotion quota
and, as appropriate, canceled requisitions, do
not apply. Action will be governed by the fol-
lowing :

a. Missing, captured, or detained.
(1) If individual is in pay grade E-3 and

has been recommended for promotion to pay
grade E-4 by his immediate commander, the
individual may be promoted by the promoting
authority prior to being dropped from rolls as
missing, captured, or detained.

(2) If individual is in pay grade E-4 or
above and has been recommended for promo-
tion to the next higher grade by a selection
board and his name appears on a current order
of merit recommended list, the individual may
be promoted by the promoting authority prior
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to being dropped from rolls as missing, cap-
tured, or detained.

(3) If individual is in pay grade E-3 and
has been recommended for promotion to pay
grade E-4 by his immediate commander, or,
if individual is in pay grade E-4 or higher
and has an order of merit recommended list
status resulting from selection by a selection
board and his promotion could not be accom-
plished prior to being dropped from rolls, the
promoting authority will as soon as possible—

(a) Forward individual's recommenda-
tion for promotion to grade E^4 to The Adju-
tant General, ATTN: AGPB-P, Department of
the Army, Washington, D.C. 20315, or

(b) Transmit correspondence for pay
grades E-5 or higher to address in (a) above
which clearly establishes individual's order of
merit recommended list status resulting from
selection by a selection board.

(4) In the case of individuals dropped
from rolls in pay grade below E-9 who do not
fall within the purview of (1), (2), or (3)
above, promoting authority will forward as
soon as possible to The Adjutant General,
ATTN: AGPB-P, Department of the Army,
Washington, D.C, 20315, recommendations
for or against their promotion under this para-
graph whether or not the individual is eligible
for promotion under this chapter.

(5) Personnel promoted under this para-
graph—

(a) Who have completed time in grade
and service for an additional promotion prior
to return to military control will appear be-
fore a selection board 6 months after return
and assignment to stabilized duties for pro-
motion consideration.

(b) Will not be considered for reduc-
tion for inefficiency on the basis of duty per-
formed during the first 6 months after return
to duty.

b. Hospitalized.
(1) If individual is in pay grade E-3 and

has been recommended for promotion to pay
grade E-4 by his immediate commander, the
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individual may be promoted by the promoting
authority prior to being transferred to a med-
ical facility.

(2) If individual is in pay grade E-3 and
has been recommended for promotion to pay
grade E-4, but his promotion could not be
accomplished prior to being transferred to a
medical facility, the promoting authority will
forward the recommendation to the medical fa-
cility commander with the individual's person-
nel record for consideration by the latter
commander at the time the individual com-
pletes, without waiver, the normal time in
grade and service requirements.

(3) All individuals in pay grade E-5 or
above with an order of merit recommended list
status resulting from selection by a selection
board will remain under the promotion au-
thority of the parent unit until promoted or
transferred (EDCSA) to a medical facility.

(4) All individuals with an order of merit
recommended list status for promotion to pay
grade E-5 or above at time of evacuation wh&
are transferred to a medical facility prior to
promotion, may be promoted by the medical
facility commander under conditions indicated
in (a) and (b) below. Correspondence reflect-
ing the individual's order of merit recom-
mended list status will be forwarded to the
medical facility commander with the individ-
ual's personnel record by the losing commander.
A unit commander's recommendation is not
sufficient for promotion under this subpara-
graph and will not be used as a substitute for
a recommendation resulting from selection by
a selection board.
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(a) Medical facility commanders with
promoting authority may promote individuals
assigned as patients who haveian established
order of merit recommended list status. Pro-
motion may not be made earlier than the date
the individual completes, without waiver, the
normal time in grade and service requirements.

(b) Time spent in a casualty status will
be included in determining whether or not the
individual has completed the normal time in
grade and service criteria,

(5) Commanders promoting individuals
under this paragraph will submit Supplemental
Casualty Report required by paragraph 3-56,
AR 600-10, to Chief, Casualty Division, TAGO,
ATTN: AGPC, Department of the Army,
Washington, D.C. 20315, to show change in
grade, date of rank, and identification of pro-
motion order for the following category of
personnel:

(a) Individuals who are in a missing or
captured status.

(b) Individuals who have been placed in
a "very seriously ill" or "seriously ill" status
while hospitalized outside CONUS.

(6) Personnel promoted under this para-
graph—

(a) Who have completed time in grade
and service for an additional promotion prior
to return to duty status will appear before a
selection board 6 months after return and as-
signment to stabilized duties for promotion
consideration.

(b) Will not be considered for reduction
for inefficiency on the basis of duty performed
during the first 6 months after return to duty.

SECTION III. TEMPORARY PROMOTION TO PAY GRADES E-4
THROUGH E-9 WHICH REQUIRE PROMOTION QUOTA ALLOCATIONS

7-13. General. This section, together with sec-
tion IX, governs temporary promotion of en-
listed personnel of the Active Army to pay
grades E-4 through E-6, made against peri-
odic temporary promotion quota allocations,
and pay grades E-7 through E-9, made against
temporary promotion quota allocations in con-
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junction with personnel requisition items can-
celed by Headquarters, Department of the
Army. This paragraph will be cited in pro-
motions using quota allocations.

7-14. Promotion restrictions. Control will be
exercised by all commands to insure that pro-
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motions do not exceed command pay grade va-
cancies,- personnel ceilings, or allotted quotas.
Commanders C1in'the chain of command above
the promotion authority may pool available
vacancies at any desirable level to regulate
promotions in lower units. Authority for pro-
motion to pay grade E-7 and above will be
held at the highest practicable command level
to insure that the best qualified individuals
may compete for promotion. To keep the en-
listed grade structure in balance, promotions
to a pay grade will not exceed quotas for that
grade, even though quotas for higher grades
are not used, i.e.. a quota may only be used
for the grade specified.

7-15. Eligibility and selection criteria. Nor-
mal requirements necessary to establish an in-
dividual's eligibility for promotion under this
section are set forth below. However, promo-
tion authority may waive any two of the re-
quirements indicated below as waivable for
personnel who are otherwise highly qualified
for promotion. Waivers may be granted only
for an individual in active duty status. This
waiver provision will be used only to permit
promotion consideration of individuals who
demonstrate an outstanding level of perform-
ance. Additional waiver provisions in quota
allocation letters are not included in this re-
striction.

a. General requirements for promotion to pay
grades E-4 through E-9.

(1) Time in grade and time in service.
Complete the following time in pay grade and
time in service.
For appointment to

pay grade Time in pay grade Time in service

E-9_-____16 months in E-8-_____18 years
E-8_____14 months in E-7—____15 years
E-7_____12 months in E-6_____10 years

' E~6______10 months in E-5————— 6 years
E-5_____ 8 months in E-4—___21 months
E-4—___ 6 months in E-3——__ lyear

WAIVER: Waiver provisions apply sep-
arately for time in pay grade and time in serv-
ice. Waiver for one-half of time in pay grade
is permissible and maximum waiver of time in
service is shown below:
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Grade Amount of time in servlct wafvable
E-9 ___________________ 5 years
E-8 ————-————__————————_ 4 years
E-7 ____-____-_________. 3 years
E-6 ____-____-____-___ 2 years ,.
E-5 -_________—___—____ 6 months
E-4 ————_———__--——__———_ 5 months

(2) Promotable statics. Be in a promotable
status.

WAIVER: Waiver not granted.
(3) Recommendation. Receive recommen-

dation or concurrence of recommendation from
unit commander. If duty is performed under
other than unit commander to whom assigned
for administration, recommendation will be
indorsed by administrative unit commander.'

WAIVER: Waiver not granted. '
(4) Award of MOSC. Have been awarded,

or be fully qualified for the award of, the
MOSC in which promotion is to be made. If
the MOS in which promotion is to be made is
not individual's PMOS, it will be awarded as
PMOS at time of promotion. The commander's
recommendation of an individual for promo-
tion in an MOS constitutes affirmation by the
commander that the individual is fully quali-
fied in all aspects of the MOS in which recom-
mended. Acceptance of the promotion will be
considered as attesting by the promoted indi-
vidual that he considers h'mself to be fully
qualified in the MOS in which promoted.

WAIVER: Waiver not granted.
(5) Promotion qualification score (PQS).

The promotion qualification score is 110. This
means that an individual must have attained
an evaluation score of 110 or higher.on his
latest PMOS evaluation for which results are
available or on latest evaluation.in the MOSC
in which promotion is to be made. Evaluation
score of 110 or higher may qualify the individ-
ual for promotion consideration in an MOSC
other than the one in which evaluated. How-
ever, prior to promoting an individual in an
MOS other than the MOSC for which the PQS
applies, commanders will insure that the indi-
vidual concerned is qualified in all aspects of
the MOS in which promotion is to be made.
The evaluation score must have been estab-
lished within the preceding 30 months.
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WAIVER: Waiver permissible, for eval-
uation score of 70 or higher.

•^•(a) Personnel in the following categories
are exempt from the PQS requirement:

1. Personnel who are not evaluated
through no fault of their own.

S. Personnel currently serving in areas
where MOS evaluation has been waived by De-
partment of the Army.

(b) Personnel who do not possess an eval-
uation score will be awarded promotion points as
outlined in item 3E, figure 7-4.

(6) Proper pay grade. Be serving in pay
grade next below that in which promotion is to be
made. However, individual 'occupying a position
vacancy with authorized grade two grades or more
higher than his pay grade may still only be pro-
moted one grade provided the individual is other-
wise qualified.

WAIVER: "Waiver not granted.
(7) Position vacancy.

(a) Individuals may be recommended for
promotion by unit commander only against au-
thorized position vacancies existing or projected
for a 2-month period within the command as an-
nounced by the promoting authority. For the pur-
pose of this subparagraph a position vacancy is
created when the incumbent physically departs the
command of the promoting authority. An indi-
vidual who is next in line for promotion to fill this
vacancy and for whom a promotion quota is re-
ceived will be 'promoted by the losing commander
up to EDCSA even though intransit.
Example: An individual la number one on the order of
merit recommended list He departs the command of the
promotion authority on 12 December with EDCSA of 31
December. On 28 December his old command where he
is still being carried on the morning report is issued an
appropriate promotion quota—this quota will be used to
promote the Individual while in an intransit status pend-
ing EDCSA.

(b) Upon promotion to the higher grade,
the individual must be assigned to fill an au-
thorized position vacancy (MOSC) within the
command of the promoting authority, except as
authorized in (c) below. In the event PCS limita-
tions preclude reassignment, such assignment will
be accomplished as soon as possible. When au-
thority for a second PCS is required, request will
be submitted to Chief of Personnel Operations,
Department of the Army, "Washington, D.C.
20315, under All 614-6. Requests will be addressed,
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ATTN: EPADS for personnel in pay grades E-7
through E-9, intelligence and special categories,
NCO Logistics Program personnel and enlisted
aides in pay grades E-6 and below (see fig. 3-2, for
definitions of these' categories); and, ATT-ST:
EPPAS for other personnel in pay grades below
E-7.

(c) Major commanders awaiting approval
from Headquarters, Department of the Army, of
recommended MTOE/TDA positions may pro-
mote individuals assigned, or to be assigned, to the
proposed positions provided such action will not
exceed the command's authorized position vacan-
cies by pay grade in grades E-4 through E-9.
These promotions, when authorized by the major
commander, will be made from within monthly
quota allocations. As an example, a major com-
mander approves and forwards to the Department
of the Army for final approval a recommended
MTOE which would authorize an additional
space, 3GH20(E-5), in a signal battalion. An E-4
is assigned to the proposed position. In this case
the major commander may authorize the promo-
tion to pay grade E-5 in MOS 3GH20 at a time
when the individual is number one on the approved
order of merit recommended list and provided the
promotion will not exceed total E-5 authorized the
major commander. Such promotion will not re-
quire transfer of the E-5 to an existing approved
position vacancy.

(d) Receipt of notification that assignment
instructions have been issued by Headquarters,
Department of the Army, to provide a replace-
ment for an E-7, E-8 or E-9 position, will cancel
the vacancy for that position.

WAIVER: Waiver not granted.
(8) PJiysical qualifications. Be physically

qualified to perform all the duties of the MOS and
grade to which promotion is to be made as de-
termined by observation of performance of duty
by local commander, and attainment of a passing
score on the applicable Physical Fitness Test as
outlined in AH 600-9. Individuals possessing phys-
ical limitations which prohibit effective perform-
ance of duty in the next higher grade should not
be promoted. However, an individual who has a
physical profile P-3, U-3, L-3, or if retained on
active duty under provisions of AE 635-40 and is
otherwise eligible may, with waiver, be considered
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for promotion to the higher grade in accordance
with this chapter.

WAIVER: Waivable.
(9) Education.

(a) Completion of eighth grade or GED
equivalent for promotion to pay grade E-5.

(b) Have high school diploma or GED
equivalent for promotion to pay grades above pay
grade E-5.

WAIVER: Waivable.
(10) Security clearances, (a) Pay grade E-6

and below. Individual must have an appropriate
security clearance required by the MOS for which
promotion is to be made. For the purpose of this
subparagraph, promotion may be made on the
basis of an appropriate interim clearance.

WAIVER: Waiver not granted.
(b) Pay grade E-7. Interim clearance is

acceptable for promotion to pay grade E-7 pro-
vided the individual can qualify for an interim
clearance and a request for a National Agency
Check (NAC) has been submitted.

WAIVER: Waiver not granted.
(c) Pay grades E-8 and E-9. Individual

must have a favorable National Agency Check
(NAC) completed or have a SECRET security
clearance or higher. Individuals may be considered
and recommended for promotion by a board, but
may not be promoted until clearance is granted.
Individual's name will be removed from recom-
mended list if he cannot qualify for final type
clearance of type indicated above.

WAIVER: Waiver not granted.
b. Additional eligibility and promotion criteria

for promotion to pay grades E-7t E-8^ and E-9.
(1) Verification of vacancy. Except as au-

thorized by Headquarters, Department of the
Army, a position vacancy in pay grades E-7, E-8,
or E-9 will not be filled by a promotion unless a
replacement in grade has been requisitioned pur-
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suant to AR 61..-202 and notification has been
received by the promotion authority that a replace-
ment in the appropriate grade will not be fur-
nished, or unless a request for early cancellation
has been approved.

WAIVER: Waiver not granted.
(2) Two-year service obligation upon

promotion.
(a) Individuals who are promoted to pay

grade E-7, E-8, or E-9 will, upon promotion,
incur a 2-year service obligation prior to retire-
ment, unless they are—

1. Eligible for earlier retirement by vir-
tue of completion of 30 or more years of active
Federal service.

#. Already eligible, through prior serv-
ice for a higher grade at time of retirement.

3. Age 55 or older.
(b) Except as indicated above, individuals

selected for promotion and who are approaching
retirement eligibility will be informed of this ob-
ligation. Promotion orders will include a state-
ment that "Promoted individual (to pay grades
E-7, E-8, and E-9) automatically incurs a 2-year
service obligation prior to voluntary, nondisabil-
ity retirement." Upon promotion, an entry will
be made on individual's DA Form 20 (Item 42)
showing the date of completion of service obliga-
tion. Example: Will complete 2-year service obli-
gation 30 June 1970 (7-15&(2), AR 600-200).

(c) The name of an individual who de-
clines such promotion in writing will be removed
from the recommended list, or, if declination is ex-
ecuted upon notification of promotion, the promo-
tion will be revoked. A promoted individual may
not subsequently be reduced for the purpose of
terminating this service obligation,

(d) Retired enlisted personnel recalled to
active duty may be eligible for extension of their
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tour to complete this service obligation. Authority
to extend the term of service as necessary to enable
recalled retired enlisted personnel who are pro-
moted to pay grade E-7, E-8, or E-9 to satisfy
the obligation for 2-year service is delegated to the
commander who exercises authority to promote the
individual. Such extension will be requested by the
individual and approved by the promotion author-
ity prior to issuance of promotion orders.

^•(3) Position vacancy created by retirement.
A position vacancy in pay grade E-7, E-8, or E-9
which will be created by retirement of the in-
cumbent may be filled by promotion of a qualified
individual when the incumbent is within 60 days
of the retirement date as approved by Headquar-
ters, Department of the Army. Such promotion
will be made in sufficient time to afford the indi-
vidual OJT and, except for position vacancy, will
be subject to other provisions of this chapter, in-
cluding requirement of a promotion quota and a
canceled requisition.

(4) Cumulative enlisted service. For promo-
tion to pay grades E-7, E-8, and E-9, individual
must have at least 6, 8, and 10 years, respectively,
of cumulative enlisted service creditable in the
computation of his basic pay. Prior service us an
officer is not creditable for this purpose. See Basic
Enlisted Service Date (BESD,' para 9-29e) for
computation.

WAIVER: Waiver not granted.
c. Additional selection criteria. In order to

maintain Army-wide uniformity of promotion ac-
tions selection criteria additional to tJiose pre-
sented in this chapter will not be established.

d. Personnel on temporary duty.
(1) Responsibility for promotion of person-

nel on temporary duty (TDY) or in isolated areas
remain with the parent organization commander,
as personnel may be promoted under this section
only to fill vacancies existing in their assigned
organization.

(2) Promotion authorities will insure that
they are kept informed of performance of duty of
individuals on extended TDY and that command-
ers under whom attached personnel are perform-
ing duty are informed of position vacancies in a
higher grade for which such personnel may be
considered. Commanders under whom attached
personnel are serving should insure that they re-
ceive due consideration for promotion when va-

cancies exist in individual;s parent organization.
If individual's Military Personnel Records are
available at attached organization, necessary
papers will be prepared for consideration by selec-
tion board of that organization. (If individual's
records are not available, coordinated action will
be taken by commanders concerned to obtain such
records for consideration by attached organization
selection'board.) If the individual is recommended
for promotion by that board, the board's evalua-
tion and supporting papers, including the Enlisted
Efficiency Report (EER) with narrative evalua-
tions made by rating and indorsing officials, will be
furnished parent organization commander (pro-
motion authority) for consideration with local per-
sonnel by his selection board. Action will be taken
in accordance with o(7) (b) above, if appropriate,
upon promotion.
7-16. Vacancies in pay grade, and by noncom-
missioned officer and specialist positions, a. The
computation of unit and command vacancies by
pay grade, and by noncommissioned officer and spe-
cialist positions, is illustrated in figure 7-1, Parts
1. 2, 3, and 4. The maximum number of promo-
tions that may be made in each pay grade above
E-3 in a unit, importable as*"Cun_«.ative Vacan-
cies" on DA Form 2644-R (Enlisted Personnel
Eligible for Temporary Promotion) (Item 5,
fig. 7-2), is computed as follows (Part 1, fig. 7-1) :

(1) Subtract the actual number of enlisted
personnel assigned in pay grade E-9 from the
authorized strength in that grade. Enter the re-
sult in both lines 3 and 5 of the computation,
since the entry on line 4 for E~9's will always be
blank (as will other entries marked "X" in the
figure).

(2) Starting with pay grade E-8, subtract
the actual number of enlisted personnel assigned
from the ai.thor--.ed strength in that grade, and
add the cumulative vacancies, if any in the next
higher grade—or subtract—if they are a minus
quantity as for specialists, E-7, line 15 of the
figure.

b. The computation of vacancies in noncommis-
sioned officer and specialist positions is performed
in a similar manner (Parts 2 and 3, fig. 7-1).
Since the senior grade for specialists is E-7? no
entry appears in the E-9 or E-8 column for this
category.
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c. An overstrength in noncommissioned officers
or specialists in a pay grade will reduce or eli mi-
nate promotion possibility for both categories to
that and lower grades. Part 4 of figure 7-1 shows
the necessary compensating adjustment to be made
in the case of an overstrength (in this'example,
specialist, E-7).

d. Noncommissioned officer vacancies may be
utilized for specialist promotions as follows:

(1) If cumulative noncommissioned officer
vacancies exist in pay grade E-5 in a unit not au-
thorized grades of sergeant and corporal, they may
be used in promotion to specialist five and/or
specialist four. . .

(2) If cumulative noncommissioned officer
vacancies exist in the grade of corporal, they may
be used in promotions to specialist four.
7-17. Enlisted personnel eligible for temporary
promotion (DA Form 2644-R) (Reports Con-
trol Symbol CSGPA-342 (R7)). a. Commanders
who receive monthly promotion quotas direct from
Headquarters, Department of the Army, will sub-
mit monthly reports to The Adjutant General,
ATTN: AGPB-P, Department of the Army,
Washington, D.C. 20315, on DA Form 2G44^R

-•(image size 7 by 9*4 inches) (fig. 7-2), which
will be reproduced locally on 8- by 10^-inch
-paper.

b. Reports will.be dispatched not later than the
the 12th workday of the month and will reflect
a projection of expected gains and losses through
the end of the following month. Preparing agen--
cies located west of the Mississippi River and
major oversea commands will forward their re-
ports by airmail.

c. The report of Personnel Eligible for Pro-
' motion (line G of PA Form 2G44-R) will include
all enlisted personnel who. meet basic eligibility
requirements in paragraph 7-15& and b without
waiver and also those who are carried on recom-
mended lists for promotion.

d. The reports will be classified only -when re-
quired by AR 380-5. DA Form 2644-R may also
be used for feeder reports by subordinate
commands. .

e. Report for the last month of each quarter
of the fiscal year will reflect in the remarks column
or on the reverse the number of individuals having
promotion list status by grades E-5 through E-9.

Section IV. PERMANENT PROMOTION
7-18. General, a. This section governs permanent
promotion to all grades. These promotions are in-
tended to encourage and develop a highly qualified,
professionally oriented noncommissioned officer
and specialist corps for the Regular Army. For
promotion to grades above E-3, this section ap-
plies only to Regular Army personnel.

b. -Provisions of paragraphs 7-2, 7-3, 7-5, and
7-6 apply.

c. Promotion to a permanent grade terminates
a temporary appointment in the same grade.
7-19. Advancement to private, E-2. a. Normal.
Enlisted personnel of all components will be ad-
ministratively advanced to private, E-2, upon
completion of 4 months service for pay purposes
(other than active duty service is creditable in this
computation—see BPED, para 9-295). Advance-
ment will be accomplished by the custodian of the
individual's personnel record.

b. Accelerated .advancement.'to private, E-S.
Under criteria established by the Commanding
General, USCONARC,: commanders administer-
ing basic training may authorize administrative

advancement of'privates,. E^l, all components,
who successfully complete such training, to perma-
nent grade of private, E-2," without regard to the
4 months' service requirement in a above. Advance-
ment will be limited to not more than 35 percent of
those completing the training. Tliis program will
apply to all personnel completing basic training
courses, whether basic combat trainees, WAC per-
sonnel taking basic training, conscientious objec-
tors undergoing initial basic training, or Reserve
component personnel receiving active duty train-
ing under REP-63 programs. Lists of those desig-
nated for accelerated advancement under the
provisions of this paragraph will be published by
the training center commander in appropriate
form, as of date of graduation. Copy of list or
other evidence of accelerated advancement under
this subparagraph will be placed in the individ-
ual's Military Personnel Record Jacket U.S. Army

- (DA Form 201) citing this subparagraph as au-
thority, and on the organization's Morning Report
(DA Form!). . • ,
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7-20. Promotion to private first class, E-3. Pro-
motion authorities will promote all qualified and
promotable personnel in grade of private, E-2, to
the permanent grade of private first class, E-3,
upon completion of 4 months' time in grade as
private, E-2, unless the promotion authority de-
termines that the individual should not be pro-
moted upon attaining eligibility. Up to one-half of
the time in grade requirement may be waived for
outstanding individuals. Unit or major command
vacancies are not required. These provisions apply
equally to personnel assigned to medical holding
or school detachments. Orders will be issued in
accordance with AR 310-10.
7-21. Promotion to permanent grades, a. The
temporary appointment of Regular Army enlisted
personnel in grade in which serving will auto-
matically become permanent on date of completion
of time in tn'ade and time in service indicated in

O

schedule, or as indicated in paragraph c below—
ifSchedule

For appoint ment to
pay grade Time in pay grade Time In service

(Augvist through November 1968)
33-9 3 years' 10 yearn
E-8 2 years 13 years
E-7 2 years1 '- 10 years
E-6 18 months 7 years
E-5 . 12 months 4 years
E-4 12 months 2 years

(December 1968 through March 1909)
E-9 4 years 17 years
E-8 3 years 14 years
E-7 30 months 11 years
E-6 24 months 8 years
E-5 12 months 5 years
E-4 9 months 3 years

(Effective from April 1969)
E-9 5 years 18 years
E-8 4 years 15 years
E-7 3 years 12 years
E-6 2 years 9 years
E-5 1 year 6 years
E-4 p months 3 years

•fal. Rescinded.
c. On date of discharge to enter active duty as

a commissioned or warrant officer.
7-22. Method of promoting. Permanent promo-
tion to pay grade E-4 and above made under para-
graph 7-21 occur automatically, without issuance
of orders or entry on morning reports. Appropri-
ate entry in individual's personnel records will be
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made.under the provisions of paragraph 9-46. Cri-
teria set forth in paragraph 7-21 will apply in de-
termining an individual's permanent grade.
7-23. Upon completion of 28 years of active
duty. a. Promotion authorities may promote en-
listed personnel who have completed 28 years of
active duty to the permanent grade next above the
permanent grade currently held, but in no case
higher than pay grade E-7, provided they are—

(1) Recommended for such promotion by im-
mediate unit commander.

(2) In promotable status.
b. Individuals to be promoted to a grade above

their serving grade must meet, with permissible
waivers, all requirements of this chapter for pro-
motion, except that quota allocation, position
vacancy, MOS restriction, and order of merit rec-
ommended list status are not required.

c. An individual may be promoted only once
under this paragraph. Promotion above pay grade
E-7 is not authorized. Orders will be issued and
entries made in personnel records and on morning
reports.
7-24. Effect of temporary appointment or pro-
motion on permanent grade, a. Temporary ap-
pointment or promotion to a specialist grade will
vacate any permanent appointment in a noncom-
missioned officer grade. The individual will become
automatically a permanent specialist in the same
pay grade as the vacated permanent noncommis-
sioned officer grade.

b. Appointment and promotion of a specialist
to a temporary noncommissioned officer grade will
have no effect on any permanent specialist grade
held by the individual. Permanent promotion to
noncommissioned officer status will be accom-
plished under the provisions of paragraph 7-21.
7-25. Issuance of warrants to noncommis-
sioned officers, a. Upon permanent appointment,
or promotion to a higher noncommissioned officer
pay grade, an individual will be issued a warrant
(DD Form 216A), signed by or in the name of the
promotion authority. This warrant will be de-
livered to become the personal property of the
individual.

b. Upon reenlistment under conditions permit-
ting an individual to retain a permanent non-
commissioned officer grade, latest warrant still in
effect will bo continued in force by indorsing on
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the opposite side, over the signature of. enlisting
officer, the notation—'

Continued in force under reenlistment—___————__
(date)

(place)

If the warrant is not available, enlisting officer
will issue a new warrant with a notation on
the opposite side—

Issue on reenlistment.
(date)

(place)

31 October 1968

Issuer will be commanding officer-of the reception
processing agency.

d. A noncommissioned officer who has lost the
warrant for present permanent grade, or never
received it, may apply to commander having cus-
tody of personnel records. If permanent grade can
be determined from current record, the com-
mander will issue a warrant with a notation on the
opposite side—

Issue as a replacement warrant____________:_

c. Upon enlistment or reenlistment from civil-
ian life in a permanent noncommissioned officer
grade, the organization which does the reception
processing will issue a warrant with the notation
on the opposite side—

(date)

(Unit having custody
of personnel records^

Issue on enlistment.

e. I f - t h e permanent noncommissioned officer
grade cannot be determined from current records,
request for a warrant will be forwarded •

(place)
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to The Adjutant General, ATTN: AGPB-P, De-
partment of the Army, Washington, D.C.
20315, for issuance of a certificate of appoint-
ment in lieu of a warrant, if appropriate.

/. An individual who receives a warrant as
a platoon sergeant, E-7, or first sergeant, E-8,
may not thereafter be issued a warrant as a
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sergeant first class, E-7, or master sergeant,
E-8.

g. An individual who receives a warrant as
a sergeant first class, E-7, or a master ser-
geant, E-8, may not thereafter be issued a
warrant as a platoon sergeant, E-7, or first
sergeant, E-8.

SECTION V. PROMOTION FROM RECOMMENDED LIST OF
CRITICALLY ILL ENLISTED PERSONNEL

7-26. Critically ill (terminal cases), a. En-
listed personnel who are on an order of merit
recommended list will be promoted to the next
higher enlisted grade under the following con-
ditions:

(1) Hospitalized as a result of disease or
injury received in the line of duty, and

(2) Verification of terminal status by the
medical facility commander.

b. MOS restrictions, position vacancy, and
promotion quota are waived.

SECTION VI. POSTHUMOUS PROMOTION

7-27. Eligibility. An enlisted man is eligible
for posthumous promotion under title 10,
United States Code, section 1522, provided—

a. He had been officially recommended for
promotion in accordance with this regulation
prior to date of death. (Recommendations for
promotion to pay grades E-5 through E-9
must have been made by selection board.)

b. He was unable to accept such promotion
because of his death which was not due to his
own misconduct and which did not occur while
he was in an unauthorized status.

7-28. Recommendations. Initial casualty re-

port of death (or supplemental, if information
is unavailable at time of preparation of initial
report) will include a statement that individual
is "officially recommended for promotion" or
"not officially recommended for promotion."
For promotion to pay grade E-4, date of unit
commander's recommendation will be shown
when promotions to that grade are normally
made on basis of his recommendations rather
than on selection by a selection board. For pro-
motions based on an official recommended list
status, date of list will be shown.
Example: Officially recommended for promo-
tion to Sergeant, E-5 on 31 December 1968.

SECTION VII. REDUCTIONS

7-29. Right to tender resignation. An indi-
vidual who has served 3 years or more of an
enlistment for an unspecified period of time
will be notified in writing by immediate com-
mander of individual's right to tender resigna-
tion under AR 635-200, in lieu of accepting a
reduction for misconduct or inefficiency.

7-30. Reduction authority and reasons, a. Gen-
eral. Reduction authority is held by command-
ers having authority to promote to the grade
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from which reduced (para 7-2) subject to other
limitations set forth in this chapter. An indi-
vidual will not be reduced in grade solely
because of injury or disease incurred in line
of duty or for absence incident thereto.

b. Reasons for reduction.
(1) Misconduct.

(a) Article 15, UCMJ, see AR 27-15.
(b) Court-martial, see MCM, 1951.
(c) Conviction by a civil court, or ad-
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judication as a juvenile offender by a civil
court. Subject to provisions of 1, 2, and 3 be-
low, an individual initially convicted by a civil
court (domestic court of the United States or
its territorial possessions), or initially ad-
judged a juvenile offender by a civil court
(domestic court of the United States or its
territorial possessions) for commission of an
offense which does not warrant discharge (see
AR 635-206), may be reduced one or more
grades by the commander of the organization
to which assigned or attached if such com-
mander has reducing authority, or by a higher
commander who has such authority. Reduction
may be accomplished without regard to any
action taken to appeal conviction.

1. Initially convicted by a civil court,
or initially adjudged a juvenile offender by a
civil court will be construed to mean an initial
adjudication of guilt of an offense, without
regard to whether a sentence has been im-
posed or suspended, or any other subsequent
proceedings in the same case. The law of the
jurisdiction of the court will be determinative
of whether a given proceeding constitutes an
adjudication of guilt. Adjudication as a "juve-
nile offender" includes adjudication as a juve-
nile delinquent, wayward minor, or youthful
offender.

2. Reduction of a noncommissioned
officer to a specialist grade may be accom-
plished if the latter grade is authorized in the
specific MOS of the individual's qualification.

3. Reduction under this subparagraph,
if accomplished, will be made within 30 days
after notice of conviction is received by im-
mediate commander of the individual.

(d) By operation of law.
1. General rule. A court-martial sen-

tence of an enlisted member which, as ap-
proved by the convening authority, includes a
punitive discharge, confinement, or hard labor
without confinement, accomplishes a reduction
to the lowest enlisted pay grade effective on
date of approval by the convening authority
(Art. 58a, UCMJ).

2. Exception. An individual whose
sentence to punitive discharge, confinement,
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or hard labor without confinement is approved-
may be probationally retained in the grade
held by him at time of sentence or in any inter-
mediate grade if the convening or higher au-j
thority taking action on the case suspends
execution of above specified elements of the
sentence and provides in his action that the
individual shall serve in that grade during the
period of suspension and thereafter unless the
suspension is vacated prior to termination of
the period of suspension (see Appendix 14, Ad-
dendum, MCM, 1951, for forms of action).

(2) Inefficiency.
(a) An individual who has served in an

assigned position for 90 days or more may be
reduced one grade for inefficiency by the com-
mander of the organization to which assigned,
if such commander has authority to appoint
to the grade from which reduced, or by a
higher commander who has such authority.
The commander reducing the individual will
inform him in writing of action contemplated
and reason therefore. The individual will ac-
knowledge receipt of the communication by
indorsement and may submit any matters con-
sidered pertinent in rebuttal. If reduced, he
will be furnished a copy of orders effecting
reduction by subsequent indorsement, at which
time he will be informed of his right to appeal
under the provisions of paragraph 7-316. He
will acknowledge receipt of order by indorse-
ment and accept reduction without protest, or
state intention to appeal. Following the reduc-
tion, if there is no appeal, all correspondence
will be furnished through channels to the re-
duction authority next above the officer who
accomplished the reduction. This officer will
review the case to insure that action was in
accordance with regulations, and take final
corrective action where indicated. The enlisted
member will be notified of any final cor-
rective action taken. Upon completion of re-
view and final action, the file will be returned
to the organization (unit) maintaining the in-
dividual's Military Personnel Record Jacket.
U.S. Army (DA Form 201), to be retained in
his records for 2 years, then destroyed.

(b) Reduction of a noncommissioned
officer to a specialist of a lower pay grade
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may be made under this paragraph, provided
the latter grade is authorized in the specific
MOS of the person's qualification (see AR
611-201).

(c) Reduction involving lack of techni-
cal skill or ability will be accompanied by re-
classification to an appropriate skill level.

(d) Except as indicated, an individual
holding a permanent grade above pay grade
E-4 will not be reduced below his permanent
grade without action by a board. A board will
be required in all cases involving the reduction
of an E-8 or an E-9 whether or not the serv-
ing grade is temporary or permanent. A board,
convened by a commander authorized to ap-
point to the highest grade currently held, will
consist of a minimum of three officers and
enlisted personnel if the individual holds a
grade of E-6 or below and a minimum of five
officers and enlisted personnel if the individual
holds a grade above E-6. At least a majority
of the members on a board must be officers.
Board members should be knowledgeable of the
individual's field of specialization. The board
may recommend reduction of one grade, re-
tention of current grade, lateral appointment
to a specialist grade, reassignment in grade or
a combination of any of the above. The con-
vening authority may approve or disapprove
any portion of the recommendation of the board
so long as his action does not increase the
severity of punishment.

(e) Inefficiency is defined as technical
incompetence. It may also include any act or
course of conduct affirmatively evidencing that
the enlisted member concerned, whether a non-
commissioned officer or specialist, lacks those
abilities and qualities required and expected
of a person of that grade and experience. Com-
manders may consider any act or acts of mis-
conduct as bearing upon efficiency. An indi-
vidual may be reduced one grade only under
this authority for unpaid personal indebted-
ness of long standing which he is not attempt-
ing to resolve. Authority contained in this
paragraph will not be used to reduce individuals
for actions for which they have been acquitted
as a result of court-martial proceedings. It
also will not be used in lieu of Article 15,
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UCMJ, or to reduce an individual for a sing e
act of misconduct when his performance of
official duty is otherwise satisfactory.

(3) Approved for discharge from service
with an undesirable discharge. Upon determi-
nation that an individual is to be discharged
from service with an undesirable discharge,
individual will be reduced to lowest enlisted
grade. Commander exercising general court-
martial jurisdiction will, upon approval of rec-
ommendation for discharge, or upon receipt
of approval from higher authority, direct re-
duction of such individual to private, E-l, by
the reduction authority. If individual's dis-
charge is not finally approved and he is re-
tained in service, he will be reappointed to the
grade from which reduced with date of rank
held prior to reduction.

(4) Failure to complete training. Enlisted
personnel who are promoted to a higher grade
upon entering or while attending a service
school or civilian educational institution, and
who fail to complete the course successfully,
may be reduced as follows:

(a) Officer candidates may be reduced
by the school commandant to grade held upon
entry, or to such higher grade as the com-
mandant considers appropriate.

(b) Fixed Wing and Rotary Wing Avi-
ator pilot trainees may be reduced by the
school commandant to grade held at time of
entry, or to such higher grade the commandant
considers appropriate.

(c) Other students may be reduced by
the school commandant or promotion authority
to a grade commensurate with their ability,
but not below private, E-2, or grade held
upon entry in the school, whichever is higher.

7-31. Appeal from reduction, a. From reduc-
tion for misconduct. Appeals from reduction
for misconduct are governed by provisions of
Article 15, UCMJ, paragraph 135, Addendum,
MCM, 1951, and AR 27-15.

b. From reduction for other reasons. Appeals
from reduction under paragraph 7-306 (3) and
(4) will not be accepted. Written administra-
tive appeals from reduction for inefficiency or
conviction by civil court are authorized. Such
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appeal will be submitted within 30 days from
date of reduction. A copy of all correspond-
ence and the appeal will be furnished the re-
duction authority next above the officer who
accomplished the reduction. This officer will
take action on the appeal, to include corrective
action, and notify the appellant of his decision.
The file will be forwarded for review to the
reduction authority next above the officer who
acted on the appeal. This authority will review
the file, including action taken on the appeal,
and take final corrective action where indi-
cated. He will notify the appellant of final ac-
tion taken. Upon completion of final review of
the appeal, the corrective action, if any, the
file will be returned to the organization main-
taining the individual's DA Form 201, to be
retained in his records for 2 years, then de-
stroyed.

7-32. Reduction orders, a. Announcement.
Reductions will be announced in orders. The
orders will indicate the title (for example,
"Commanding Officer, ______ Bn, ________
Arty") of the commander accomplishing the
reduction (see TC 313,.AR 310-10). Reduc-
tion will be to a permanent grade, if individual
holds a permanent appointment in that lower
grade. Publication of orders by a higher head-
quarters will not limit the authority of the
commander of that higher headquarters to re-
view or render a final decision on an appeal
from the reduction. Reduction by sentence of
court-martial is announced in appropriate court
martial orders (see sec V, AR 310-10). No
additional orders are required.

b. Reason and authority for reduction. Orders
will cite specific reason for reduction, such as,
"inefficiency," or "failure to complete train-
ing," and authority for the action.

(1) When reduction is for misconduct, or-
ders will be prepared in accordance with AR
27-15.

(2) When reduction is for other than mis-
conduct, orders will cite the reason, and will
cite as authority specific paragraph of this
chapter under which reduction was made.

c. Effective date of reduction, A reduction
will be effective as follows:
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(1) In case of sentence to reduction by
court-martial. The date sentence to reduction
is ordered executed (Article 57e (1) UCMJ).

(2) When by operation of law. A reduction
under provisions of Article 58a, UCMJ, is ef-
fective on the date sentence is approved by the
convening authority, except as provided in par-
agraph 7-306 (l)(d).

(3) // imposed as nonjudicial punishment.
A reduction under Article 15, if unsuspended,
becomes effective on date the commanding offi-
cer who imposed the punishment signs section
III of DA Form 2627-1.

(4) In all other cases. On the date written
notice of reduction is received by the indi-
vidual or, if he ia absent for his own con-
venience or through his own fault, on date
written notice is received at his proper station.

7-33. Restoration to former grades. Grade res-
toration may result from—

a. Setting aside, mitigation, or suspension of
nonjudicial punishment. The procedures and
means of accomplishing and announcing a
grade restoration by these actions are set forth
in AR 27-15.

6. Action under Article 58a (b) or Article 75,
UCMJ. All rights, privileges, and property of
which an individual has been deprived by exe-
cution of a court-martial sentence to reduction,
or by a reduction by operation of law in con-
nection with a court-martial sentence, will be
restored when the sentence to reduction, or
other sentence resulting in reduction under
Article 58a (a), UCMJ, is set aside or disap-
proved. Commanders, as an incident to grade
restoration action under Article 58a (b) or
Article 75a, UCMJ, may direct the appoint-
ment of an individual to the grade next higher
from which reduced if he determines that the
individual would have attained the higher
grade had he not been tried and convicted by
a court-martial. Orders promulgating these ac-
tions will be issued in accordance with AR
310-10.

c. Reversal of conviction by a civil court.
If conviction by a civil court is reversed in
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tlie case of an individual reduced in .connection
therewith, the individual will be restored to the
grade from which reduced and may be promoted
to tho next higher grade provided commander de-
termines he was denied-such'promotion as a result
of the conviction. P-romotion will be effective on
the date orders are'issued and may be made with-
out regard to quota allocation or grade vacancy.
A "reversal" of conviction is defined as annulling
or voiding of a court judgment by the same or a
higher court of competent jurisdiction because of
some error or irregularity in proceedings. It does
not include instances in which, under local law or
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procedure, a conviction is purportedly set aside for
' the purpose of rehabilitation or parole.

-fad. Other cases. Officers taking final action on
appeal or review'following reduction for reasons
indicated in paragraphs 7-r305(l)(c) and 7-305
(2) may direct the appointment of the individual
to grade from which reduced or any intermediate
grade, upon - determination .that reduction was
without sufficient basis. Appointment will be effec-
tive the date on which.orders are'issued, and may
be made without regard to quota allocation or
grade vacancy. (For date of-rank see AE'600-20.)

Section VIII. ERRONEOUS ENLISTMENT GRADES

7-34. Reduction to appropriate grades, a. Indi-
viduals who, upon enlistment or reenlistment in
the Regular Army, were granted permanent or
temporary grades above those prescribed in AR
601-210 will bo reduced to;the grades to which
entitled.

b. An individual who will suffer a monetary loss
as a result of action under this section may elect
either to remain on active duty to complete his
present term of enlistment or be discharged (or
transferred to the Army Reserve, if such trans-
fer is required by law) upon completion of the
period of service equal to the period that he would
have served if his prior discharge and enlistment
in erroneous grade had not occurred. Grade status
and pay entitlement will be in accordance with
paragraph 7-3c.

c. Individuals affected will be required to sign
one of the following statements immediately
following reduction :

I elect to remain on active duty and complete the term
of my present enlistment notwithstanding my reduction,
pursuant to section VII, chapter 7, AR 600-200.

(date) (signature ot soldier)

(date) (signature and grade of witnessing officer)

I do not desire to complete the .term of my present
enlistment because of my reduction, pursuant to section
VII, chapter 7, AR 600-200. I elect to be discharged, or
transferred to the Army Reserve, if required'by law, upon
completion of period of service equal to period of service

I would have served had the discharge and enlistment in
erroneous grade not been effected.

(date) (signature of soldier)

(date) (signature and prude of witnessing officer)

d. Statements of individuals who do not desire
to complete the term of their present enlistment
will be forwarded to The Adjutant General,
ATTN: AGPO-SS, Department of the Army,
Washington, D.C. 20315, for final action.

e. Statements of individuals who elect to remain
ou active duty will be attached to the Enlistment
Record—Armed Forces of the United States (DD
Form 4), filed in their Military Personnel Records
Jackets, U.S. Army (DA Form 201).
7-35. Appointment to higher temporary grades.
Individuals who, incident to enlistment or reenlist-
ment in the Regular Army, were not appointed to
higher temporary grades to which entitled under
provisions of AR 601-210 will be reappointed to
such higher temporary grades, without regard to
quota allocation or grade vacancy. Date of rank
will-be date of such enlistment or reenlistment,
This action is not applicable if a reduction in
grade has been accomplished or the higher tempo-
rary grade was otherwise attained subsequent to
date of enlistment or reenlistment.
7-36. Appointment to appropriate permanent
grades. Individuals who, upon enlistment or re-
enlistment in the Regular Army, were not granted
permanent grades to which entitled pursuant to
AR 601-210 will be appointed to appropriate
permanent grade.
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Section IX. ENLISTED PROMOTION SELECTION BOARDS AND
MAINTENANCE OF RECOMMENDED LISTS

7-37. Submission of recommendations, a. Gen-
eral. Recommendations for promotion to pay
grades E-5 through. E-9 will be prepared on DA
Form 2496 (Disposition Form), signed by the
recommending official and submitted through
command channels to the headquarters of the
promoting authority for consideration. The rec-
ommending official will indicate that the enlisted
man recommended meets the promotion criteria
established by this chapter; that he understands
the enlisted man may be required to change duty
positions in order to be promoted in a position
vacancy, and that he is willing to release the en-
listed man upon promotion. When waivers are re-
quired, each requirement being recommended for
waiver will be clearly defined .to permit proper
consideration. All recommendations will be proc-
essed through the unit commander of the enlisted
man's parent organization. If recommendation, in-
cluding waiver, is disapproved at any level, the
recommendation will be returned through chan-
nels to the recommending official with reason for
disapproval clearly and concisely stated. Tlie rec-
ommending official will advise the individual of
the reason for disapproval, pointing out areas of
deficiencies, if any, and suggesting means of im-
proving the individual's manner of performance.
After accomplishing this task, the recommending
official will indicate in the remark section of DA
Form 3354-R (Personal Data Sheet) (fig. 7-3)
tlie date of counseling. The enlisted man and the
recommending official will affix their initials fol-
lowing the notation indicating that counseling has
been accomplished. Correspondence involved in
this process will be made a permanent part of the
individual's military personnel records jacket.

b. Data for u-se Ijy selection boards. An Enlisted
Efficiency Report (DA Form 2166) will be com-
pleted as set forth in chapter 5 and forwarded with
the recommendation. The remarks section of the
EEK will be completed by the rater and indorser
to include a narrative evaluation of the rated in-
dividual. The narrative evaluation must cover the
manner in which the recommended individual has
pei'formed his duties, potential for the higher
grade, and known limitations, if any. In complet-
ing the EEK, rating and indorsing officials must
take a sincere and conscientious approach toward
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their evaluation to insure equitable consideration
by the selection board of all those considered, DA
Form 3354-1- (fig. 7-3) and DA Form 3355-R
(Promotion Points Work Sheet) (fig. 7-4) will be
completed by the official having custody of the
recommended individual's personnel file. Contents
of these forms will be reviewed for administrative
accuracy and completeness and will be attached
as inclosures to tlie promotion recommendation.
The promotion recommendation, DA Form
3354-R, DA Form 3355-R, military personnel file,
together with a current DA Form 20, will be for-
warded to the recorder of the selection board.
7-38. Composition of selection boards, a. Boards,
consisting of both officers and enlisted personnel
(noncommissioned officers and/or specialists) will
be appointed by the appropriate promotion au-
thority to select individuals for promotion to pay
grades E~5 through E-9. At least a majority of the
members on a board must he officers. Boards are
not required for promotion to pay grade'E-4. En-
listed personnel appointed to selection boards must
lie senior in pay grades to those being considered
for promotion. Selection boards will be composed
of at least three voting members, and not more
than seven, and.a recorder without vote. The re-
corder should normally be a representative of. the
custodian of personnel records, "Unit Personnel
NCO, or an AG representative.

b. Boards will recommend no more than those
required to fill authorized position vacancies
existing or projected for a 2-month period.

c. DA Form 3356-R (Board Members Ap-
praisal Worksheet) (fig. 7-5) will be completed
on each individual being considered for promo-
tion. Upon completion of deliberations by the
selection board, the recorder will—

(1) Collect promotion forms from each board
member.

(2) Complete DA Form 3357-R (Board
Recommendation) (fig. 7-6).

(3) Complete the remaining portion of Part
II, DA Form 3355-R (fig. 7-4).

. (4) Arrange on a lineal list the names of in-
dividuals recommended for promotion in order of
merit based on total points awarded. -Individuals
still remaining on an organization's promotion list
who have not yet been promoted at the time of con-
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veiling of the new board will also be placed on the
new list based on the number of points with which
they are credited. For individuals with one year or
more promotion list status, see e below. Placement
on the list of individuals awarded the same num-
ber of total points will be determined—

(a) By date of rank.
(5) When dates of rank are the same, by

Basic Active Service Date .(BASD).
(c) When dates of rank and Basic Active

Service Dates are the same, by age.
(5) Present the lineal listing together with a

record of the board's proceedings to the president
of the board. The president of the board will—

(a) Review and sign the record of pro-
ceedings.

(b) Review and sign the order of merit
lineal listing.

(c) Sign DA Form 3357-R (fig. 7-6).
(d) Present the record of the board pro-

ceedings, together with the order of merit
lineal listing .to the convening authority for the
latter's consideration.
- d. The • order of merit listing may not be
changed or modified by the promotion authority.

e. Individuals who have held promotion list
status for a period of one year and have not been
promoted may request re-evaluation itt that time
and each G months thereafter provided they are
still in-a promotable status. Individual will then
appear before his organization's next regularly
scheduled- promotion board. His promotion list
status will, then be based upon the new number of
points he attains.
7-39. Disapproval, approval, and publication of
recommended list. a. Recommended list.-A. list of
the individuals' recommended by the board may
be either approved in its entirety or disapproved
in its entirety by the promotion authority. This
action should be accomplished immediately fol-
lowing receipt of the board report by the promo-
tion authority. In the event the board report is
disapproved, the promotion authority may con-
vene an entirely new selection board, composed
of new members, as soon as possible following date
of disapproval. Employing procedures 'outlined
in paragraph 7-38, the board may reconsider each
individual considered by the previous board. The
promotion authority may approve the second re-
port and may take the following actions relative
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'.to "the 'first board report which he initially
disapproved:

(1) Advise recommended individuals of the
reasons why the report was not approved.

(2) By command correspondence, advise indi-
viduals who departed -the command prior to the
convening of the second board of the reason for
disapproval of the board's report. This, sub-
paragraph applies to all personnel considered by
the first board, whether or not recommended.

(3) Following actions under (1) and (2)
above, destroy the first board report.

b. Approval. A list of individuals recommended
by the board and approved by the promotion au-
thority will be published and posted on appro-
priate unit bulletin boards. The published list will
reflect the following, data in the order indicated
below :

(1) Last name, first name, middle initial.
(2) Unit.
(3) MOSC in which selected (maximum

of 2).
(4) Grade for which selected.
(5) Total promotion points awarded.
(G) Date selected.

^c. Determination. Promotion .will be made
from approved recommended lists by order of
merit listing for a.given grade and MOS as va-
cancies occur and quotas are received.
7-40. Promotion list personnel reassigned prior
to promotion. In order to protect the recom-
mended list status of individuals who are to bo
reassigned prior to promotion and to insure, as
nearly as possible, that such individuals arc reas-
signed to .units, stations, or major oversea .com-
mands authorized their MOSC and grade.to which
recommended, losing commanders receiving as-
signment instructions direct from Headquarters-
Department of the Army will, upon receipt of such
instructions for an individual who is being carried
on an approved recommended list—

a. Notify Chief of Personnel Operations^ EPD,
Headquarters, Department of tlie Army, Wash-
ington, D.C., by electrical message, providing—

. . (1) MOSC and grade to which recommended.
(2) OPO control number.
(3) Line number against which assignment is

made.
-.if (4) Organization or station to be assigned; .

(5) Estimated date of departure.
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EXAMPLE OF FORMAT

Line 1—Show Name o! organization publishing list
Line 2—Recommended List for Promotion of Enlisted Personnel
LineS—

UNIT
NAME TO E-9 MOSC POINTS

DATE
SELECTED

Brown, Joe A.
Williams, Peter N.
Smith, Joe A.
Brown, James P.
Brown, JOG A.

Macy, Doris P.
Quy, Jane Z.
Tarry, Joe Z.
June, Mary A.

1/64 Armor
HHC USAG
387 Trans
HHC USAG
1/64 Armor

TOE-8

WAC Det USAG
5/33 Arty
206 MP Bn
WAC Det USAG

11E50
11E50
67Z50
63Z5K
71L50

71L50
11C50
95B50
71L50

1000
999
998
900
890

12 JAN
12 JAN
18 NOV
8 JUL

12 JAN

70
70
69
69
70

1000 12 JAN 70
800 3 MAR 69
790 28 AUG 69
700 12 JAN 70

(6) Mode of travel.
(7) Whether movement of dependents is

involved.
(8) Number of dependents.
(9) Number of days of leave granted.
(10) Leave address.
(11) Total promotion points awarded.

b. Individuals who are reported under a above
will not depart, until their assignment instructions
have been confirmed or changed by Headquarters,
Department of the Army, except that individuals
will not be held in a hostile fire area beyond their
normal DEROS. Upon receipt of the information
in a above, EPD will verify the existence of grade
and MOSC authorization, for which the individ-
ual has recommended list status, within the gain-
ing CONUS unit or station or the major oversea
command. If the authorization exists the assign-
ment instructions will be confirmed. If the appro-
priate authorization does not exist the assignment
instructions will be changed; however, in those ex-
ceptional cases where a change may not be feasible
tlie orders will be confirmed and consideration for
promotion will be accomplished as prescribed in d
below.

G. Individuals placed on a recommended list
after receipt of assignment instructions will com-
ply with such instructions and upon arrival will be
reported by the gaining organization in accordance
with (/below.

d. Individuals with recommended list status
who for various reasons may be assigned to a ma-
jor oversea command, CONUS unit or station at
which tho recommended grade and MOS are not
authorized will be reported by the gaining organi-
zation to Chief of Personnel Operations, ATTN:
EPD, Department of the Army, Washington, D.C.
20310, for consideration on an individual basis. An
individual so reported may be reassigned to a
command authorized the next higher grade and
MOS authorized. In those cases where reassign-
ment to provide continued competition for promo-
tion in a particular grade and MOS might not be
in the best interest of the service or would impose
undue hardship on the individual, promotion may
be directed by Headquarters, Department of the
Army, dependent upon the previous promotion list
standing of the individual and liis overall qualifi-
cation in comparison with others similarly recom-
mended for promotion. In determining whether or
not an individual who cannot be reassigned is to
be promoted, Headquarters, Department of the
Army will evaluate the total point score by which
the individual achieved promotion list standing
against scores of those being promoted to tlie same
grade and MOS at other stations. If the score of
the individual equates to that of others being pro-
moted, Headquarters, Department of the Army
will direct his promotion as an exception to the
position vacancy requirement. In this regard, the
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provisions of paragraph 7-45 not withstanding, ex-
cept, as otherwise authorized in paragraph 7-41, aa
individual -will retain recommended, list status so
long aa he remains assigned to a station at which
the recommended grade and MOS are not
authorized,

d.l Subsequent .issignments of individuals with.
promotion list status •within commands •will be in
accord with the intent of this paragraph.
•fae. An individual whose application for retire-
ment lias been approved by Headquarters, De-
partment of tie Army, may be promoted when
•within, CQ days of th& approved retirement date.
Promotion to a grado higher than E^G under this
circumstance is not authorized. MOS restrictions,
position vacancy, quota allocation are waived to
permit promotions of this nature.
7-41. Removal from-recommended list, a. Pro-
motion authority may remove an individual from
an approved recommended list "under the follow-
ing conditions;

-&•(!) EecoKimeiidation, of a "bbaid. consisting
o| both, officers and enlisted personnel, wlien
the individual's demonstrated manner of perform-
ance and/or conduct has changed to the extent
t_iat neither reduction to a lower grade nor pro-
potion to the recommended grade is considered
appropriate by the promotion authority.

(2) Adverse action under paragraph 7-5.
(3) Reassignment to another promotion au-

thority (para 7-45).
(4) Written request of tho recommended

individual.
(t>) .Receipt of MOS evaluation score below

tO in tie MOS ia wHci. Hs name appears on the
order of merit recommended list.

-.-r(6) Unable to qualify for final type clear-
ance required for promotion to pay grades E-8 and
E-9.

5. Removal may riot be accomplished, because
of—

(1) Elimination of position from the MTOE/
TOA, TOE/TD.

(2) Filling of MOS position vacancy by De-
partment of the Army.

(3) .Restriction on promotion ia MOS ia
wMch recommended.

(4) TDY status.
(&) Change in MOS evaluation score except

as indicated in a(5) above.
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(6) Lack of promotion quota.
(7) Intranat pending EDCSA,

7-42. Counseling of individuals not recom-
mended for promotion. An individual wKo "is not
recommended for promotion by a selection board
will be counseled by the commanding officer or bis
designated representative. The counselor may
point out areas of deficiencies in manner of per-
formance or areas where improvements are needed
to qualify .tlie individual for further promotion
consideration. DA Forms 3354.-K, 3355-.R, 335G-K,
and 3357-E (fig. 7-3 through 7-6) employed in
the selection process, together with, information
contained in appendix V. should be used for coun-
seling purposes. After accomplishing this task, the
counselor will indicate in the remark section of
DA Form 3354.-R (fig. 7-3) the date of counseling.
The counseled and the counselor will affix their
initials -following iho notation indicating that
counseling has been accomplished.
EXAMPLE
Counselor: I, Major —_.——————————————, have
counseled Sergeant John Smith, RA. 00000000, relative to
Jiis promotion status.
Counselee: I, Sergeant John Smith, hare been counseled
this tenth day of June 1070 —————————————.
7-43. Reinstatement to recommended list. An
individual removed for cause and thereafter ac-
quitted of charges will be reinstated in his original
order of merit position on the current recom-
mended list of the promotioii authority. Keinsfcate-
raent -will be accomplished immediately following
receipt of notification of acquittal. If individual
would have been, promoted -had he not been re-
moved from the list, he may now be promoted.- His
date of rank will be the date on which, lie would
have otherwise been promoted. MOS restrictions,
position, vacancy, and quota allocation are waived
to permit promotion of this nature.
7-44. Disposition of selection board proceedings.
a. Disposition. Upon completion of selection board
proceedings, the initial recommendation for pro-
motion (reflected on DA Form 2496), official
board recommendation, together with, promotion
forms, will be made a permanent part of the indi-
vidual's Military Personnel Records Jacket. In
the event an individual with an official order of
jnerit recommended list status is reassigned to a
new command, a copy of the; current recommended
list properly annotated, to show total points
awarded by the board and MOS in which recom-
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mended, will be sealed and placed in the indi-
vidual's MPRJ. However, losing commanders
will, in the case of those individuals who are in
the upper 10 percent in their MOSC, forward per-
tinent promotion papers by airmail to insure their
immediate consideration and placement on gain-
ing commander's recommended list. Gaining pro-
motion authority will place the recommended
individual on his current order of merit recom-
mended list based on total points. The latter re-
quires no board action (para 7-45).

b. Restriction.
(1) Individual "with an order of merit rec-

ommended list status may be added only to the
current recommended list of his parent and/or
assigned organization.

(2) Individual may be placed on a current
recommended list in not more than two military
occupational specialty codes resulting from selec-
tion by board action.

(3) Board may recommend an individual for
promotion in not more than two military occupa-
tional specialty codes.

(4) Except for personnel being re-evaluated,
amendment and/or changes in total administra-
tive and selection board points may not be made to
reflect additional point credits.
7-45. Placement on recommended list of newly
assigned personnel with recommended list
status, a. Newly assigned personnel with promo-
tion list status attained in a previous command
will be integrated into the current recommended
list of the gaining command effective upon
EDCSA. Such individuals will be assigned an
order of merit based on total points awarded as
a result of their current recommended list status
(see eKample below). If, however, the gaining
command has individuals without current promo-
tion list status in the same MOS with a higher
number of points from a selection board appear-
ance, the newly assigned individual's integration
will be deferred. Individuals in this category will
be required to appear before the command's next
scheduled board to be re-evaluated. If, upon re-
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evaluation, the individual's new score is above that
of other individuals who have appeared (or are
appearing) before a board, but not selected be-
cause of lack of position vacancies, he will be
immediately integrated into the command's pro-
motion list. If the individual's new score does not
place him in the above category, he will no longer
retain promotion list status. The purpose of this
procedure is to afford equal promotion opportu-
nity to all individuals and to insure that only the
best qualified are promoted.
Example: Individual was awarded 850 points as a result
ot his selection by a board in his previous command and
has a recommended list status in MOS 71L. His gaining
command (promotion authority) has 10 Individuals of the
same pay grade on the current recommended list in MOS
71L. The newly assigned individual will be placed on the
recommended list next below all individuals In MOS 71L
with a score above 850 and above all individuals with a
score lower than 850.

b. Placement on recommended list of newly as-
signed personnel with the same number of promo-
tion points will be determined as follows:

(1) By the amount of time with current
recommended list status (compute from date
individual was last recommended by a selection
board).

(2) By date of rank.
(3) When dates of rank are the same, by

Basic Active Service Date (BASD).
(4) When dates of rank and Basic Active

Service Dates are the same, by age.
•̂ •7-46. Local reproduction of promotion forms.
a. DA Forms 3354r-R, 3356-R, and 3357-R (image
size 7 by 10 inches) (figs. 7-3, 7-5, and 7-6) will
be reproduced locally on 8- by lO^-inch paper.

b. DA Form 3355-R (image size, 7 by 12%
inches (fig. 7-4)) will be reproduced locally on 8-
by 13-inch paper.
7-47. Verification of administrative promotion
points. Prior to consideration by a selection board,
each candidate will be afforded an opportunity to
verify the correctness of his total administrative
points as shown in items 1, 2, 3, 4, 5, 6, and 7 of
DA Form 3355-R, figure 7-4.
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EXAMP1.E
COMPUTATION OF CUMULATIVE VACANCIES IN ENLISTED PAY GRADES

AND BY NONCOMMISSIONED OFFICER AND SPECIALIST .POSITIONS E-9 THROUGH E-4,

LINE

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

Part 1.

ITEM

Authorized Strength

Assigned Strength,

Vacancies
Cumulative Vacancies in

Next Higher Grade

Cumulative Vacancies

Part 2.

Authorized Strength

Assigned Strength

Vacancies, NCO
Cumulative Vacancies in

Next Higher Grade _

Cumulative Vacancies,

Part 3.

Authorized Strength

Assigned Strength __

Vacancies, Specialists
Cumulative Vacancies in.

Next Higher Grade _

Cumulative Vacancies

Part 4. MAXIMUM NUMBER

BY PAY GRADE

E-9

1

1 .

0

_2L
0

T E-8

2

_ 1_

1

0

i

. E-7

15

. 15

0

_ 1__

1

E-6

28

16 _

12

_ 1_

13

,E-5

87

77

10

.13

23

_E-4 TOTAI,

170 303

185 295

-15

_ 23

8 46

NONCOMMISSIONED OFFICERS

1

1

0

_x
0

2

1 1

1
__ 0

1

10

_ 5

5

1

6

20

._ 12

8

__ 6_

14

40

36

4

14

18

80 153

90 145

-10

18

8

SPECIALISTS

X

X

X

X

X

OF

X

__ X

X

__ X

X

PROMOTIONS,

5

10

-5

X

-5

8

__ 4

4

-1

NONCOMMISSIONED

47

41
»^BW«|

6

-1
Hf iiiimn ^\m

5

90 150

95 150

-5

__ 5

0

OFFICEKAND SPECIALISTS

16 Noncommissioned Officers 0 1 1 13 1& 8 Al

17 Specialists __X __X __0 ^__0 <__S m__0 M__S

18 Totals (same as Line 5) 0 1 1 13 23 8 46

Figure 7-1.
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.ivENLISTED PERSONNEL
ELIGIBLE FOR TEMPORARY PROMOTION

(AR 600-200)
TO: (Include ZIP Code)

REPORT .ITEM

a

1. AUTHORIZED STRENGTH

2. ASSIGNED STRENGTH

3. VACANCIES (1 - 2)

4. CUMULATIVE VACANCIES IN
NEXT HIGHER GRADE I/
(From Item 5)

5. CUMULATIVE VACANCIES IN
GRADE (3 / 4)

6. PERSONNEL ELIGIBLE FOR
PROMOTION
(Paragraph 7-17c)

DATE

FOR MONTH OF
REPORTS CONTROL SYMBOL

CSGPA-342 (R7)

FROM: (Include Zip Code)

ENLISTED PAY GRADES

E-9
b

XXX

E-8
c

E-7
d

E-6
e

E-5
f

E-4
g

REMARKS

l/4c - 5b; 4d - 5c: 4e = 5d: 4f = Se: 4e - 5f.
TYPED NAME, GRADE AND TITLE

'
SIGNATURE

DA Form 2644-R, 1 Jul 67 Previous editions of this form are obsolete.

7-26
Figure 7-S.
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CHAPTER 8
ELIMINATION OF PERSONNEL FROM THE SERVICE

(To be published)
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^APPENDIX V

GENERAL DA GUIDANCE FOR ENLISTED PROMOTION SELECTION BOARDS

1. In the past Army promotion policy and pro-
cedures have differed from command to com-
mand. With this regulation, the Army has de-
veloped a promotion policy that sets Army-
wide standards. With the introduction of the
Standardized Promotion Scoring Form, promo-
tion standards have been defined in precise,
measurable terms. The intent is to insure that
all boards evaluate all individuals using the
same Army-wide set of standards. This pro-
vides equity and equal opportunity to the indi-
vidual, particularly when he transfers from
one command to another. It also allows him
to concentrate on improvement in those areas
which are meaningful toward increasing his
promotion potential and in which he will be
evaluated against his contemporaries.

2. The underlying principle of this promotion
system is to promote the best qualified indi-
vidual. Demonstrated ability and potential for
promotion to the next higher grade are the
determining factors. Isolated examples of ex-
cellence or mediocrity will not be used as a
determinant for selection or nonselection.

3. In awarding board interview points, indi-
vidual board members will have to rely pri-
marily on their own judgment and experience.
A mathematical formula for breakdown of
board points is purposely not provided so that
each candidate for promotion can be subjec-
tively evaluated against his contemporaries by
a selected group of experienced officers and
noncommissioned officer. As a guide, board
members should attempt to scale the points
being awarded in relation to where the candi-
date stands with respect to all other individ-
uals of the same grade and MOS which the
board member has knowledge of.
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4. Board members will not allow an individual's
lack of membership in clubs, organizations or
associations, whether military or civilian, to
become determining factors in selection for
promotion.

5. The fact that an enlisted man competed and
was not selected by a prior board will not be
considered as a reason for rejection by a fu-
ture board. Each board must form its own
independent and collective evaluation on the
basis of the individual's performance and po-
tential as compared to all others competing
for the higher grade.

6. In today's Active Army the soldier specializ-
ing in a technological field has a role and re-
sponsibility that is equal to the role of those
in other fields. When considering individuals in
this category, board members should place
emphasis on the technical aspects of the MOS
and the individual's capacity to handle assign-
ments in this field and to progress therein.

7. Any consideration given to derogatory infor-
mation should be determined by the collective
judgment of the board. The board should con-
sider the significance of the information par-
ticularly as it relates to the individual's most
recent years of service. Incidents of a disci-
plinary nature must be weighed against the
individual's overall manner of performance.
Undue consideration should not be given to un-
favorable comments of a derogatory nature
which are later followed by continuous out-
standing performance of duty. On the other
hand, serious or repetitive disciplinary action
does warrant grave consideration.
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8. The provisions of this appendix do not pre-
clude commanders who exercise promotion au-
thority from providing selection boards with
such additional guidance as may be deemed

10 June 1968

necessary by the commander concerned. The
only restriction is that such guidance must not
violate the provisions of this regulation.

A5-2
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sis. c;vj
aa. MOS evaluation test period. A specified

month when individuals classified in designated
MOS will be teste^. The test period is divided
into—

(1) Regular. The first half of the month
when eligible personnel will be tested
unless absent

(2) Makeup. TheVlast half of the month
during which eligible personnel who
were not testecl\under (1) above will
be tested.

(3) Special makeup tdst period. A 4-month
period immediately following the last
day of the test peViod during which
personnel not evaluated in primary
MOS during the prescribed month due
to circumstances beyond their control
may be evaluated upon specific au-
thorization by proper authority.

ab. MOS qualification score. An evaluation
score of 70 which denotes the minimum qualifi-
cation considered necessary to perform duty
satisfactorily in the MOS and skil\ level in
which tested.

ac. Optimum utilization. The utilization of
individuals in military positions which\ make
maximum use of their highest qualific\tions
and abilities.

ad. Primary MOS (PMOS). That awarded
MOS commensurate with NCO/SpecialW
status which is of first significance to th\
Army in terms of training, experience, de-\
monstrated qualifications and Army needs.'

ae. Proficiency pay. A monetary incentive
(pay) awarded to individual soldiers under
the Proficiency Pay Program which is in addi-
tion to any other pay, allowances, special or
incentive pay, or other monetary benefits to
which individual is entitled.

af. Proficiency pay designator. The symbols
P-l, P-2, P-3, and SP which denote specific
category and level of proficiency pay to which
individual is entitled.

ag. Proper utilization. An enlisted man is
properly utilized when assigned to a position
in accordance with paragraph 3-5a or b.

ah. Reclassification in MOS. A classification
action by classification authority, with or with-
AGO 10454A
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out board action, which results in a change of
awarded MOS, or redesignation of a primary or
secondary MOS.

ai. Reduction. A change to a lower pay
grade.

aj. Reduction authority. A commander who
has authority to reduce enlisted personnel
under his command.

ok. Secondary MOS (SMOS). That awarded
MOS in a specialty different from PMOS,
which is determined to be second in significance
to the Army when evaluated in terms of train-
ing, experience, demonstrated qualifications,
and the Army's needs.

al. Superior performance Qualification score
(SPQS). The evaluation score established and
announced by Headquarters, Department of
the Army, is a means for identifying personnel
in a particular PMOS and skill level who may
be selected by unit commander for award of
Proficiency Pay (Superior Performance).

am. Transition training. Service school
courses or on-the-job training directed by a
major commander or higher authority which
is based on a change in unit mission or equip-
ment and which will insure continued utiliza-
tion of a signficant portion of technical skills
upon which award of proficiency rating to in-
dividual concerned is based. Voluntary retrain-
ing by individual is not transition training
within scope of this definition.

an. Unit commander. The commanding offi-
cer of a company, battery, troop, separate de-
tachment, or similar unit.

ao. Verified MOS. An MOS in which individ-
il has demonstrated his proficiency during

mbst recent test session for that MOS under the
Emisted Evaluation System by achieving an
evaluation score equal to or higher than mini-
muiA MOS qualification score established by
Headquarters, Department of the Army.

Verified primary MOS (VPMOS). A
primary MOS commensurate with .pay

v \\_^£_fesa»d NCO/Specialist status in
dch this requirement has been met.

(2) Vetoedsecondary MOS (VSMOS). A
secondary MOS is which this require-
ment Has been met.

1-3
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(3) Verified additional MOS (VAMOS).
An additional MOS in which this re-
quirement has been met.

1-3. Applicability, a. Except as otherwise
indicated, this regulation is applicable to all
enlisted personnel on active duty or active duty
for training (ACDUTRA) in a Federal status
in excess of 90 days, irrespective of component.

b. Section II, chapter 5, sections II, IV, and
V, chapter 9, and paragraph 4-l&(2) are also
applicable to Army enlisted personnel of Ready
Reserve of Army Reserve.

1-4. Policy. Effective management of Army
personnel resources is necessary for successful
accomplishment of the Army mission. Consist-
ent with military necessity, policy of the De-
partment of the Army is to utilize personnel
in positions commensurate with their military
qualifications and personal attributes, and to
foster an atmosphere which will motivate each
individual to attain his full potential as a
soldier.

1-5. Responsibility. Career management of
enlisted personnel is a general staff responsi-
bility of the Deputy Chief of Staff for Person-
nel, Headquarters, Department of the Army.
Classification, development, and utilization of
enlisted personnel within basic policies and
procedures prescribed by this regulation is a
responsibility of command.

a. Except as indicated in paragraphs b and c
below', Chief of Personnel Operations is re-
sponsible for conduct and supervision of all

enlisted personnel functions and programs pre-
scribed by this regulation.

6. The Surgeon General is responsible for
classification and utilization of inducted
physicians, dentists, and veterinarians (para.
2-13 and 3-8).

c. The Adjutant General is responsible for—
(1) Selection of personnel for assignment

to duty in designated special bands
(sec. VII, ch. 4).

(2) Selection of personnel for Army
bandsman training programs (sec. II,
ch. 4).

(3) Appointment and reduction of en-
listed personnel (ch. 7).

(4) Procedures pertaining to enlisted con-
duct and efficiency ratings (sec. II,
ch. 5).

d. Unless otherwise prescribed in this re-
gulation, correspondence pertaining to matters
indicated in paragraph a, b, or c above will be
addressed to Chief of Personnel Operations,
The Adjutant General, or The Surgeon General,
as appropriate.

e. The Chief of Personnel Operations, The
Adjutant General, and The Surgeon General
are responsible for preparation and publication
of changes to this regulation whenever such
changes become necessary in matters for which
each is proponent as outlined in paragraphs a,
b, and c above. The Adjutant General and The
Surgeon General will coordinate such changes
with Chief of Personnel Operations to insure
continuity of subject matter and format.
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provided loss or destruction was not the
fault of the individual i concerned.

' (3) In a travel or delay status .incident to
PCS. This will include failure of.los-

v ' . ing .organization commander toievaVute
i individual prior to> departure if he, de-

parted subsequent, to first day of testing
period. . ,

(4) In a patient status and for medical rea-
sons, not capable of reporting to testing
area or taking test, provided hospital
commander or his authorized representa-
tives attest to the incapability.: • • • . • . i ,• . . "..,!.••/ i i.

(5) Dismissed from the scheduled test period
because of illness, urgent, military, re-
quirements, or arrival after oral test in-
structions had started.

(6).In leave status under emergency condi-
tions and testing was not possible.

(7) Absent from home station by' competent
-' • ' military authority,- performing duty in a

geographical area where testing was not
practical, ' ' '

(8); On a classified mission. '
(9) Not' tested because • of administrative

error clearly beyond control of individual
.' concerned. .The nature of administrative

, ... error will be specifically'stated. * * J., -
(10) Not "available because of: operational

, .necessity when.such absence is authorized
j t . , ' by the appropriate commander.'. ., • ••

Tfc(ll) Not tested because of recall to .active
duty from retirement_ and not under
supervision of .Commander's Evaluation •
Report rater for a period.of 60 days or
longer. . • • • - . ' * - ' •

b. Commanders responsible for custody of per-.
sonnel records are responsible' for determining'
those eligible individuals who Have not been tested -
in their primary MOS during scheduled test
period and for initiation of requests1 for special. . . . . * • : . ' i i ' 'makeup testing. • ' . '. . ' ,'• ' • • . . ' ' 11 ' ' * • . i

c. Requests will be initiated by unit commander
or commander responsible for custody of personnel i
records*as soon as it is determined that an eligible
individual will not be or was not tested during test
period. Requests will be prepared and submitted
m accordance with paragraph 5-17.

C 9, AR 600-200
1 rf.'-Unit commanders or the commander respon-

sible for custody-'of personal: records ••will take
actions and/or, indorse 'requests as'indicated in
paragraph 5-17. 1 1 : . . . . , . - • : -t - ' • • ; i (
•'_•.€. Installation commander—-• < ;,• n • •

(I) -May !approve-'Special makeup testing
1 ; ' l ( i under 'conditions: authorized''by para-
' • ' ''graph !5-9o, except'for''loss'or destruc-

1 ( 'tion'of test materials''as'prescribed in
'• - ' ' paragraph 5~9a(2)', which must be for-

warded to Headquarters, -Department of
the Army (para 5-9/(4)): The justin-

'cation must* clearly demonstrate that
1 '.'•'' failure f to be tested during'test period

''" '• was beyond control 'of individual.
. • > , . ; . . ; . i *""' (2) Will notify commanders and individuals

' concerned of approved requests.
(3) Will','for approved requests, .administer

MOS evaluation test if "testing: -can be
I | i <v T V'- j •!:', •.' * j .1 i:?'. »,.v»accomplished within 10 days,or mqivid-

. "vial's arrival-tor duty 'and "within "the
. r ' • ' i 1 t • -' ' t • i 1 . i' ' " ' "

month, following test period^ Test mate-
» - " ' . " r * [ . : - *' ' ' i' j

rials.will betsubmitted to Commanding
• , Officer, U.S..'Army Enlisted Evaluation

•[ f~. , . •''''•'j.V'''l|IVn' l ' "AltA.-'\ t?J ••'•'•'• ACenter, witlim 48 hours or teslfadmmis-
,,' ' 'tratioh.' MOS,Evaluation,'Test Rosters
M • •.„.>.; . , - 1 . 1 ^ i. ' '1! "."'•' ' , ! '••., ","twill cite this paragraph as authority for

. i j ^ , -, jlate_evaluation. n.f j , (. - , ; , , « ' *
i :s-(ty 'Will, for. approved requests, which, cannot

> • , , ,. , be; administered, in 'accordance with (3)
above, furnish a-copy .of,complete corre-
spondence to Conunanding Officer, U.S.
Army ',!'Enlisted Evaluation • .Center,
ATTN: EPEEC, Fort Benjamin Har-

. ...ri__o_vI-_cL 46249. ^ •.. . . • :.•-.-.- • •
(5) Will, for'requests falling ,in categories

''indicated in (1) above which "are not fa-1,1 . ,»-. . _ > [ ' . . , • . . • • . . I . .
.'(fvorab_y considered^ and requests,not fall-

ing in these categories, forward them to
monitoring commanders with-appropri-

J : ate recommendation.'•" - ^ ' •' ' • • " • •• i ' • . / - i . -" ' J ,-' ,: i . -,-in '. . - J
/. Monitoring commanders will review requests

and approve only .those -whichtclearly, demonstrate
that lack of testing was beyond tlie control of
individual concerned;u''lliequ'ests winch" are^ ap-
proved will cite this paragraph as authority. Tho
following actions will be taken:
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(1) Notify commanders and individuals
concerned of final action.

(2) Direct installation commanders to admin-
ister tests for approved requests for which
testing can be accomplished by last day
of month following test period.

(3) For other approved requests, furnish
copy of complete correspondence to
Commanding Officer, U.S. Army En-
listed Evaluation Center, ATTN:
EPEEC, Fort Benjamin Harrison, Ind.
46249.
Will forward for final determination
only those requests with policy implica-
tions and those involving loss or destruc-
tion of test materials to Chief of Per-
sonnel Operations, ATTN: EPPME,
Department of the Army, Washington,
D.C. 20310.

g. Upon receipt of approved requests, Com-
manding Officer, U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Ind., will for-
ward test materials to appropriate TCO, and will
prescribe a time period during which the special
makeup test will be administered and when test
answer documents, Commander's Evaluation Re-
ports, and MOS Evaluation Test Roster will be
submitted.

5-10. Scoring and reporting connected with
MOS evaluation. MOS Evaluation Test Answer
Cards and Commander's Evaluation Reports will
be forwarded to the U.S. Army Enlisted Evalua-

. Monitoring commander
Commanding General, First United States Army_________

Commanding General, Third United States Army__________
.Commanding General, Fourth United States Army__._______
Commanding General, Fifth United States Army__________
Commanding General, Sixth United States Army-.—..______
Commanding General, Military District of Washington,

U.S. Army.
Commanding General,-U.S. Army Alaska___________
Commander, U.S. Army Forces Southern Command________
Commander In Chief, U.S. Army Pacific______-________

Commander In Chief, U.S. Army Europe—————.._

Commanding General, U.S. Army Security Agency.

tion Center, Fort Benjamin Harrison, Indianapo-
lis, Ind. 4G249 (exempt reports, para 39A, AR
335-15), together with applicable MOS Evalua-
tion Test Roster (exempt report, para 39?«., AR
335-15) as provided in paragraphs 5-13a(3) (&),
(I), and (m). The Commanding Officer, U.S.
Army Enlisted Evaluation Center will—

a. Score MOS Evaluation Test Answer Cards
and Commander's Evaluation Reports.

b. Furnish individual Evalution Data Reports
and machine-prepared rosters reflecting organiza-
tion, name, grade, service number, primary, sec-
ondary, or additional MOS, and evaluation score
for each soldier evaluated, in duplicate, to test
control officers concerned. .

c. Furnish a summary type frequency report by
primary, secondary, or additional MOS, grade and
evaluation score at conclusion of test period to all
major commanders concerned. . -

5-11. Pay grade and MOS determination for
commissioned and warrant officers. Policies
and procedures pertaining to pay grade and MOS
determinations for commissioned and warrant of-
ficers who intend to enlist or reenlist upon termina-
tion of current active commissioned or warrant of-
ficer service are contained in paragraph 5-18.

•£5-12. Monitorship responsibility, a. Mon
itorship responsibility for operation of the En-
listed Evaluation System is delegated-to major
commanders and heads of Pleadquarters, Depart-
ment of the Army agencies as follows:

Geographical areai
.First United States Army, Greenland, Iceland, Bermuda,

Canada, Newfoundland. :' : ••
.Third United States Army.
.Fourth United States Army. • •
-Fifth United States Army. .
. Sixth United States Army.
Military District of Washington.

.Alaska (including Aleutian Islands). :

.Caribbean, Central and South America.

.Pacific Ocean Islands, Korea, Japan, Thailand, Cambodia,
Laos, Vietnam, Malaya, and Burma.

.Continental Europe, United Kingdom, Mediterranean Sea
Islands, Turkey, Azores, Casablanca, and Tripoli.

_ All U.S. Army Security Agency Units, •
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CHAPTER 6
PROFICIENCY PAY FOR ENLISTED PERSONNEL

Section I. THE PROFICIENCY PAY PROGRAM

6-1. Purpose. This chapter establishes poli-
cies, responsibilities, and operating procedures
governing the Proficiency Pay Program for
enlisted personnel within the scope of 37, U.S.C.
307 and DOD Directive 1340.2, 26 June 1963.

6-2. Policies, a. Two categories of proficiency
pay are available, as follows: ,/•"

(1) Proficiency Pay (Specialty). This pay
is designed to provide a differential
pay incentive for retention in the
Army of enlisted personnel with mili-
tary specialties requiring relatively
long and costly training and in which,
in the absence of this incentive, the
supply of qualified career personnel
has been, and is projected to be, inad-
equate to meet Army requirements.

(2) Proficiency Pay (Superior Perform-
ance). This pay is designed to pro-
vide an incentive for personnel not
otherwise receiving proficiency pay to
achieve superior performance on the
job. This incentive is not intended to
act as a substitute for normal incen-
tive of promotion opportunity, but
provides recognition of those who
have demonstrated superior perform-
ance in the specialty and grade in
which they are serving.

6. Retired and Reserve component personnel
may be awarded proficiency pay while serving
on extended active duty tours beyond obligated
periods of active service, provided they are
otherwise eligible.

c. Individuals receiving school training under
provisions of AR 350-260 or AR 621-5 are
eligible for award of proficiency pay appli-
cable to their primary MOS provided such
AGO 10454A

training enhances the skills of the primary
MOS and the individuals are otherwise eligible.

d. Concurrent receipt of Proficiency Pay
(Specialty) and Proficiency Pay (Superior Per-
formance) or concurrent receipt of more than
one rate of Proficiency Pay (Specialty), for the
same period of duty performance, is prohibited.

e. Individuals receiving Proficiency Pay
(Specialty) or Proficiency Pay (Superior Per-
formance) will be assigned and utilized in the
primary MOS for which receiving the pay
(ch. 3).

/. When an MOS is designated for a particu-
lar category or level of proficiency pay, all skill
levels of that MOS acquire the same proficiency
pay status.

6-3. Eligibility, a. General. To be eligible for
award of either category or proficiency pay,
the individual must—

(1) Be on active duty, other than active
duty for training as a member of a
Reserve component, and be entitled to
basic pay.

(2) Be in pay grade E-3 or higher,
(3) Be properly classified in accordance

with chapter 2, in a primary MOS
designated for proficiency pay.

(4) Be in appointable status as defined in
paragraph 7-5.

(5) Have completed at least 24 months of
active service, other than active duty
for training.

(6) Have completed 6 months' continuous
active duty immediately prior to date
of award of proficiency pay.

(7) Be recommended for award by unit
commander.
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b. Proficiency Pay (Specialty). In addition
to the eligibility criteria in a above, to be
awarded Proficiency Pay (Specialty), the indi-
vidual must—

(1) Be in a career status (para
(2) Be qualified in a primary MOS desig-

nated to receive Proficiency Pay (Spe-
cialty) and be assigned to duties re-
quiring the skills of the primary MOS.

(a) Qualification in a primary MOS can
be achieved by successful—

1. Completion of school training lead-
ing to the award or reclassincation
into a primary MOS designated for
Proficiency Pay (Specialty). Profici-
ency Pay (Specialty) at the correct
rate may be authorized concur-
rently with the award of the pri-
mary MOS. These persons will be
authorized to receive Proficiency
Pay (Specialty) pending verifica-
tion of qualification in their pri-
mary MOS. Verification of quali-
fication in the primary MOS must
be achieved at the next regular
MOS evaluation.

2. Attainment of a verified Primary
MOS, based on the results of MOS
evaluation under the Enlisted Eval-
uation System (sec. I, ch. 5). Indi-
viduals holding a verified primary
MOS at the time of separation, and
reenlisting within 90 days will be
considered as possessing a verified
primary MOS.

c. Proficiency Pay (Superior Performance).
In addition to the eligibility criteria in a above,
to be awarded Proficiency Pay (Superior Per-
formance), the individual soldier must—

(1) Have attained or exceeded the Su-
perior Performance Qualification
Score (SPQS) announced by Head-
quarters, Department of the Army,
for primary MOS and skill level in
•which evaluated under section I, chap-
ter 5.

(2) Be selected for the award by unit
commander. Selection may occur at
any time after latest evaluation in

PMOS under chapter 5, and before
the first day of the next scheduled
MOS evaluation period for individ-
ual's PMOS. Individuals may continue
to receive proficiency pay, provided
otherwise eligible, until expiration of
award period, but not for more than
12 months without requalification and
selection for a subsequent award
period.

(3) If reclassified, after evaluation, from
a primary MOS designated for Pro-
ficiency Pay (Superior Performance)
into another MOS designated for
Proficiency Pay (Superior Perform-
ance), be selected for an award of
Proficiency Pay (Superior Perform-
ance) based on results of evaluation
in former primary MOS. Individuals
thus selected may continue to receive
proficiency pay if performing duties
in a superior manner until expiration
of award period for former primary
MOS or the termination date pre-
scribed in applicable Headquarters,
Department of te Army SPQS an-
nouncement for evaluation in the
current (new) primary MOS, which-
ever occurs first,

6-4. Responsibilities, a. Technical supervi-
sion and monitorship over Proficiency Pay
Program will be exercised by Chief of Person-
nel Operations, Headquarters, Department of
the Army.

b. Commanders at all echelons will exercise
close surveillance over Proficiency Pay Pro-
gram to insure that the program is operated
and administered in conformity with this regu-
lation. .

c. Major commanders will—
(1) Administer the Program for all per-

sonnel under their respective com-
mand jurisdictions.

(2) Establish and maintain a continuing
program of orientation, training, and
publicity in all aspects of the Pro-
ficiency Pay Program.

(3) Expeditiously publicize and dissemi-
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nate to subordinate echelons, includ-
ing1 test control officers appointed
under chapter 5, section I, all policy
directives received from Headquar-
ters, Department of the Army.

(4) Evaluate proficiency pay actions or
problems as they arise and render
final determinations, as appropriate,
within this regulation. Matters with
new policy implications will be for-
warded to the Chief of Personnel Op-
erations, Headquarters, Department
of the Army, ATTN: EPPMC, Wash-
ington, D.C. 20310.

d. Installation commanders will provide as-
sistance and support required by unit com-
manders and unit personnel officers in pro-
moting the objectives and administration of
the Proficiency Pay Program.

e. Commanders responsible for custody of
personnel records will—

(1) Establish administrative controls and
identify personnel eligible for award
and receipt of proficiency pay.

(2) Advise and assist unit commanders
in exercising their responsibilities in
the administration of the Proficiency
Pay Program.

(3) Notify unit commanders of MOS eval-
uation scores attained by members of
their command and the Superior Per-
formance Qualification Score estab-
lished for each MOS and skill level.

(4) Obtain from unit commanders recom-
mendations for the award of Pro-
ficiency Pay for individuals reassigned
subsequent to MOS evaluation. Will
forward the recommendation and the
MOS Evaluation Data Reports to the
gaining unit commander.

(5) Issue or request issuance of special
orders for the award or termination
of proficiency pay.

(6) Insure correct entries are promptly
made on the records and reports as
required.

/. Unit commanders will—
(1) Review MOS Evaluation Data Reports

AGO 10454A
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and select those individuals to be
awarded Proficiency Pay. Final selec-
tion of those to receive such pay is
the prerogative of unit commander.

(2) Insure appropriate and timely award
and termination of proficiency pay in
accordance with this regulation.

(3) Insure proper utilization of personnel
receiving proficiency pay.

(4) Report as surplus personnel receiving
proficiency pay who cannot be prop-
erly utilized.

(5) Insure accurate and prompt reporting
of proficiency pay awards and termi-
nations.

g. The individual will—
(1) Maintain proficiency in primary MOS

and skill level in which serving.
(2) Take appropriate action to understand

and comply with the concepts, objec-
tives, and procedures associated with
Proficiency Pay Program.

(3) Take prompt action through normal
command channels to clarify, correct,
or request correction of any deficiency
in the administration of the program
of which he is aware.

6-5. Designation of MOS for proficiency pay.
MOS designated for each category of Pro-
ficiency Pay (Specialty) are listed in section
II. Specific dollar values of each award are
also shown in section II. Award or receipt of
Proficiency Pay (Specialty) for MOS not listed
in paragraph 6-9 is prohibited unless it is a
retained award under paragraph 6-6a(2)(c),
or retention is specifically authorized in a sub-
sequent Headquarters, Department of the
Army directive.

6-6. Maintenance and termination, a. Pro-
ficiency Pay (Specialty).

(1) Continued receipt of Proficiency Pay
(Specialty) is subject to the indi-
vidual—

(a) Continuing to qualify in primary
MOS in which receiving the pay as
determined by periodic reevaluation
in accordance with Headquarters,
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Department of the Army directives;
and

(6) Performing the duties of the pri-
mary MOS satisfactorily as deter-
mined by the unit commander.

(2) Proficiency Pay (Specialty) status
will be retained under any of the fol-
lowing conditions:

(a) Reclassification into another pri-
mary MOS designated for Profi-
ciency Pay (Specialty). The level of
Proficiency Pay (Specialty) to
which the individual is entitled
upon reclassification is that of the
new primary MOS.

(b) While performing additional duty
assignments not materially interfer-
ing with performance of principal
duties.

(c) While performing temporary or
special duty unrelated to the pri-
mary MOS for a period not to
exceed 90 days.

(d) While attending a course of instruc-
tion or undergoing on-the-job train-
ing relating to an MOS authorized
Proficiency Pay (Specialty), provid-
ed eligibility criteria prescribed in
paragraph 6-3 are met. The rate
of Proficiency Pay (Specialty) to
which the individual is entitled dur-
ing retraining or instruction is the
rate for current primary MOS, or
rate for MOS in which retraining
is being accomplished, whichever
is less.

(e) When an MOS is phased out of
Proficiency Pay (Specialty) status,
an individual will, as long as he
remains otherwise eligible, holds the
MOS as primary and performs
duties in that MOS, continue to re-
ceive the same rate of proficiency
pay until end of current enlistment
or for 2 calendar years, whichever
occurs first. When an individual,
whose primary MOS is phased out
of Proficiency Pay (Specialty)
status, is afforded opportunity to
retrain into another MOS author-

6-4

ized Proficiency Pay (Specialty),
; the rate of proficiency pay to which

the individual is entitled during re-
training is the rate authorized in
former PMOS for which award was
made, or the rate authorized for the
MOS in which retraining is being
accomplished, whichever is less.

(/) When an MOS is shifted from one
level of Proficiency Pay (Specialty)
to another, the level of proficiency
pay to which the individual is en-
titled is the new rate.

(g) While in transient, patient, or leave
status. Personnel in a patient
status, including convalescent leave,
will retain Proficiency Pay (Spe-
cialty) for a period not to exceed 12
months from date of entry into pa-
tient status.

(3) Proficiency Pay (Specialty) will be
terminated under any of following
conditions:

(a) Upon failure to verify or reverify
PMOS in which evaluated under
section I, chapter 5. Effective date
for terminations will be prescribed
in the applicable Headquarters, De-
partment of the Army SPQS an-
nouncement for the primary MOS
in which evaluated.

(b) When action taken under provisions
of chapter 2 results in redesignation
of primary MOS to an MOS not
authorized Proficiency Pay (Spe-
cialty). Provisions of a ( 2 ) (a) above
apply in those instances where the
redesignated primary MOS is au-
thorized Proficiency Pay (Spe-
cialty).- - - - - - 4^c,i$Jwai(<

(c) Individual is in a patient status, in-
cluding convalescent leave, for a pe-
riod in excess of 12 months from
date of entry into patient status. Ef-
fective date of termination is the
first day of the 13th month from
date of entry into patient status.

(d) Upon reduction below pay grade E-
3 under provisions of paragraph 7-
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30d or g, or for misconduct under
Article 15, UCMJ, and AR 22-15,
or as result of a court-martial sen-
tence, except that when a reduction
in grade under Article 15 is sus-
pended at time of imposition, or
when a court-martial sentence of re-
duction, or which would result in re-
duction (para 7-30&(2)), is sus-
pended upon initial action by the
convening authority, Proficiency
Pay (Specialty) status of individual
will not be terminated except upon
subsequent vacating of the suspen-
sion. Proficiency Pay (Specialty)
will be .terminated concurrently
with imposition or reduction of va-
cating of suspension of punishment
or sentence resulting in reduction.

(e) When an individual fails to perform
satisfactorily the duties of his pri-
mary MOS as determined by the
unit commander. Reduction in grade
for inefficiency or misconduct under
chapter 7, is prima facie evidence of
failure to perform satisfactorily.

(4) Proficiency Pay (Specialty) will not
be terminated under conditions other
than prescribed in (3) above.

b. Proficiency Pay (Superior Performance).
(1) Award of Proficiency Pay (Superior

Performance) will normally be for a
period of not more than 12 months
based on a single evaluation under
section I, chapter 5. Entitlement com-
mences on first day of month follow-
ing date individual is selected for
award by unit commander.- Entitle-
ment terminates on anniversary date
of initial authorization of award for
individual's PMOS as prescribed in
applicable Headquarters, Department
of the Army, SPQS announcement, re-
gardless of date the individual was se-
lected, for award, unless sooner ter-
minated for cause.

(2) Proficiency Pay (Superior Perform-
ance) will be terminated prior to ex-
piration of normal termination date
under any of the following conditions:
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(a) Upon reduction below pay grade E-
3. Provisions of a(3) (d) above
apply.

(6) Upon redesignation of primary
MOS to an MOS which is author-
ized Proficiency Pay (Specialty).
Effective date of termination of
Proficiency Pay (Superior Perform-
ance) is the date of reclassification.

(c) Upon redesignation of primary
MOS to another MOS which is
authorized Proficiency Pay (Su-
perior Performance). Effective date
of termination is date prescribed in
applicable Headquarters, Depart-
ment of the Army SPQS announce-
ment for evaluation in the new
PMOS or expiration of current
award, whichever occurs first.

(d) When an MOS is shifted from Pro-
ficiency Pay (Superior Perform-
ance) category to Proficiency Pay
(Specialty) category. Effective date
of termination of Proficiency Pay
(Superior Performance) is date
prescribed in the Headquarters, De-
partment of the Army directive ac-
complishing the action.

(e) Failure of individual to satisfac-
torily perform the duties of the pri-
mary MOS, as determined by the
unit commander. Reduction in grade
for, inefficiency or misconduct un-
der chapter 7, is prima facie evi-
dence of failure to perform satis-
factorily.

(3) Proficiency Pay (Superior Perform-
ance) will not be terminated prior to
normal termination date under condi-
tions other than prescribed in (2)
above.

c. Special considerations.
(I) Student status. Officer candidates and

students undergoing training leading
to commissioned or warrant officer
status are not eligible to receive pro-
ficiency pay. Proficiency pay status
held by individuals concerned at time
of selection for such training will be
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terminated upon departure from cur-
rent unit of assignment for entry into
training. All other personnel in stu-
dent status, including training under
AR 350-260 and AR 621-5, will re-
tain proficiency pay status, subject to
provisions of a and b above, as appli-
cable.

(2) Rotation tours. Assignment and utili-
zation restrictions imposed elsewhere
in this regulation may be waived by
Headquarters, Department of the
Army, for certain personnel while on
rotation tours from overseas if there

1 is an insufficient number of positions
within CONUS to provide for utiliza-
tion of such personnel in their pri-
mary MOS. Such waivers will be
granted only for the minimum peri-
ods necessary for rotation assign-
ments under applicable regulations.
Requests for application of this waiv-
er will be addressed to the Chief of
Personnel Operations, ATTN: EPP-
MC, Department of the Army, Wash-
ington, D.C. 20310, and will contain
as a minimum justification for assign-
ing the MOS to the waiver category,
maximum period personnel may be in
a waived status by MOS, and proce-
dures established to insure that per-
sonnel in a waiver status return to an
assignment in their primary MOS.

(3) Effect of flagging action. Individuals
receiving proficiency pay who are re-
moved from appointable status by
reason of flagging action (see AR 600-
31) will remain in proficiency pay
status pending removal of flagging ac-
tion or termination of proficiency pay
status under a specific provision pre-
scribed in this regulation. Soldiers un-
der investigation with security clear-
ances suspended pending outcome of
investigation are considered to be un-
der flagging action within the purview
of this paragraph. Orders awarding
proficiency pay to an individual under
flagging action is prohibited.

(4) Waiver cf proficiency pay status.
6-6

Waiver of proficiency pay status by
individual receiving the pay is not
authorized.

(5) Reenlistment. Individuals receiving
Proficiency Pay (Specialty) will re-
tain Proficiency Pay (Specialty) sta-
tus upon reenlistment provided they
are otherwise eligible under this reg-
ulation. Individuals receiving Profi-
ciency Pay (Superior Performance)
will retain Proficiency Pay (Superior
Performance) status upon reenlist-
ment provided they are otherwise elig-
ible under this regulation and reenlist-
ment is acomplished for present duty
assignment (immediate reenlistment)
or Regular Army Unassigned if in a
training, transient, or patient status.
Proficiency Pay (Superior Perform-
ance) recipients who fail to reenlist
immediately will acquire eligibility for
award of Proficiency Pay (Superior
Performance) only after qualification
therefore has been established based
on a subsequent MOS evaluation un-
der section I, chapter 5.

(6) -Reinstatement of proficiency pay
status.

(a) Reinstatement of proficiency pay
status is authorized in any case
where it is clearly established by
documentary evidence that termina-
tion of proficiency pay status was
erroneous and the specific nature of
error is clearly identified.

(b) When an individual has been re-
duced under provisions of Article
15, UCMJ, or as a result of a court-
martial sentence, the proficiency
pay status held prior to reduction
will be reinstated in the event re-
duction under Article 15 is miti-
gated to a forfeiture or detention of
pay, suspended, or set aside, or in
event restoration action under Ar-
ticle 58a(b) is taken with respect to
a court-martial sentence or a court-
martial sentence of reduction is set
aside. Also, when an individual who
has been reduced under provisions
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of paragraph 7-30rf or g, is ap-
pointed to a higher grade under
paragraph 7-336(3), following an
appeal under provisions of para-
graph 7-316 the proficiency pay sta-
tus held by individual prior to re-
duction will be reinstated.

(c) Upon release from officer candidate
school or training leading to com-
missioned or warrant officer status,
Proficiency Pay (Specialty) status
held by individual prior to selection
for training may be reinstated prds

vided the individual is otherwise^
eligible under this chapter.

(d) Proficiency Pay (Specialty) status
terminated under paragraph 6-60.
(3) (a) may be reinstated upon veri-
fication of primary MOS in subse-
quent evaluation in primary MOS
under section I, chapter 5, provided
the individual is otherwise eligible
under this chapter.

(7) Surplus reports of personnel in pro-
ficiency pay status. Personnel who
cannot be properly utilized within unit
of assignment in conformance with
this regulation will be reported for
reassignment instructions as follows:

(a) Personnel in CONUS will be re-
ported in accordance with para-
graph 3-4c and AR 614-245.

(b) Personnel in oversea commands will
be reported in accordance with
paragraph 3-4c and AR 614-245.
Data required by AR 614-220 will
be included in reports to Headquar-
ters, Department of the Army. Indi-
viduals who have been reported for
reassignment under provisions of
AR 614-245 need not be further
reported.

(c) Personnel reported surplus under
the foregoing will retain proficiency
pay status pending receipt of in-
structions from Headquarters, De-
partment of the Army.

6-7. Administration, a. Announcement of
Proficiency Pay (Superior Performance) Quali-
AGO 10464A
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fication Scores (SPQS). Superior Performance
Qualification Scores for a single MOS evalua-
tion period conducted under section I, chapter
5, will be announced in 3 monthly increments
according to the time schedule set forth in
figure 6-1. Adjustments to or waivers of
SPQS are not authorized.

b. Procedures for effecting awards and termi-
nation of proficiency pay. Award, reinstate-
ment, and termination of proficiency pay status
will be accomplished by issuance of special
orders in accordance with AR 310-10.

c. Use of Proficiency Pay Designators. Pro-
ficiency pay designators will be used in all spe-
cial orders, personnel actions and correspond-
ence relating to soldiers receiving proficiency
pay (examples: orders effecting assignment, re-
assignment, separation, or reenlistment, will
indicate, the proficiency pay designator in the
standard name line of the special orders). Pro-
ficiency pay status will be awarded by use of
proficiency pay designators as applicable. Pro-
ficiency pay designators are as follows:

Proficiency j>ay status

Proficiency Pay (Specialty)
Proficiency Pay (Specialty)
Proficiency Pay (Specialty)
Proficiency Pay (Superior

Performance) _ _ _ _ _ _ _ _ _ _ _

Proficiency
Monthly pay

rate designator

$100
75
50

30

P-3
P-2
P-l

SP

d. Records and reports.
(1) Morning Report (DA Form 1).

Award and terminations of proficiency
pay will be reported on morning re-
ports as prescribed in AR 335-60.
Termination of one proficiency pay
status (e.g., P-2) will be reported
when a higher or lower proficiency
pay status (e.g., P-3 or SP) is
awarded. Awards and terminations
of proficiency pay prior to the earliest
date authorized in this regulation and
applicable Department of the Army
directives are prohibited.

(2) Enlisted Qualification Record (DA
Form 20). Proficiency pay designa-
tor will be entered on individual's En-
listed Qualification Record in accord-
ance with section II, chapter 9.
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(3) Personnel availability reports. Pro-
ficiency pay designator will be shown
for soldiers receiving proficiency pay
when reported for reassignment in
accordance with pertinent regulations.

(4) Pay records. Identification of person-
nel receiving proficiency pay will be
in accordance with the provisions of
AR 37-104.

e. Effective dates and periods of entitlement.
(1) Awards.

(a) Proficiency Pay (Specialty). Effec-
tive date for award of Proficiency
Pay (Specialty) is the date of se-
lection by unit commander but not
prior to date the Primary MOS is
authorized Proficiency Pay (Spe-
cialty) .

(b) Proficiency Pay (Superior Perform-
ance). Effective date for award of
Proficiency Pay (Superior Perform-
ance) is first day of the month fol-
lowing the date the individual is
selected for the award by unit com-
mander. Establishment of an effec-
tive date prior to the earliest date
authorized in applicable Headquar-
ters, Department of the Army
SPQS announcement, is prohibited.
Establishment of an effective date
which would predate actual selec-
tion by unit commander is in viola-
tion of pay statutes and rulings of
Comptroller General of the United
States.

(2) Terminations. Effective date for ter-
mination of proficiency pay status is
date prescribed for such action in this
regulation, subsequent Headquarters,
Department of the Army directives,
or SPQS announcements., Such effec-
tive dates for terminations will apply
irrespective of the date termination
orders are issued, since full authority
for termination action is established

by Headquarters, Department of the
Army. Confirmatory orders are au-
thorized in any case where timely is-
suance of termination orders is
administratively delayed.

(3) Reinstatement. Effective date for re-
instatement of proficiency pay status
is the date dictated by special circum-
stances involved as set forth in para-
graph 6-6c(6).

(4) Proficiency payments will be com-
puted in accordance with section IV,
chapter 3, AR 37-104. Partial month
payments are authorized on a pro rata
basis.

(5) Exceptions to effective dates pre-
scribed in this regulation cannot be
granted for any reason due to Federal
pay status and rulings by the Comp-
troller General of the United States.
Individuals who believe that establish-
ment of an effective date as prescribed
herein results in injustice to them may
apply for correction of the injustice
under procedures established in AR
15-185, or seek remission or cancella-
tion of indebtedness under procedures
established in AR 37-104. Final de-
termination by Headquarters, Depart-
ment of the Army, on such appli-
cations will be based on individual
merit. Commanders will, therefore,
insure that a copy of all pertinent cor-
respondence and special orders, to-
gether with other data or information
bearing on the case, are forwarded
with the application.

6-8. Pay and allowances. Entitlement portion
of this regulation pertaining to pay and/or
allowances has been approved by the Depart-
ment of Defense Military Pay and Allowance
Committee in accordance with Section III, DOD
Directive.5154-13, dated 1 May 1958, and 37
U.S.C. 1001.
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^Section II. MOS DESIGNATED FOR PROFICIENCY PAY

6-9. Proficiency Pay (Specialty), a. Follow-
ing MOS are authorized P-3 Proficiency Pay
(Specialty) at the rate of $100 per "month:

MOS • Title
21E—____- Sgt Guidance Rpmn
21F______ Sgt Test Sta Rpmn
2 1 H _ _ _ _ _ Pershing Guidance & Con:Rpmn
2 1 J _ _ _ _ 1 _ _ _ _ Pershing Tost Equip Rpmn
2 l K _ _ _ _ _ _ _ Pershing Compt Rpmn
22K_____ HAWK Missile-Launcher Rpmn -
22L______ NIKE Test Equip Rpmn

'23N_ _ _ _ _ _ _ NIKE Track Radar Rpmn
23Q.__... HAWK Fire Control Upmn
23S._____ HAWK Pulse Radar Rpmn
2 3 T _ _ _ _ _ _ _ _ HAWK CW Radar Rpmn
23V______ HAWK Maint Chief
23W_____ NIKE Maint Chief
2 5 F _ _ _ _ _ _ _ Radar Display Equip Rpmn
35H _ _ _ _ _ _ _ Calibration Specialist
9 8 G _ _ _ _ _ _ Voice Interceptor
9 8 H _ _ _ _ _ _ _ Voice Countermeasures Op

b. Following MOS are authorized P-2 Pro-
ficiency Pay (Specially) at the rate of $75 per
month: -

" MOS - Title
22Gl_ - - -_ - NIKE Lchr System Rpmn
22J_J__*___ '_ HAWK Missile-Lchr Mech' - '
22M_____ NIKE Missile Rpmn
23G___.__ HERCULES FC Mech
2 3 P _ _ _ _ _ _ _ - HAWK FC Mech
23R_____ HAWK CW Radar Mech
2 3 U _ _ _ _ _ _ _ NIKE Hp Radar-Sim Rpmn
25B_____ Automatic Data Link Rpmn
25C______ Integrated Data Link Rpmn
25D_____ BIRDIE Repairman
25E____ _ Radar Tracking Sta Rpmn
2 5 G - - - _ _ _ - Mobile ADCP Monitor Rpmn
25H-_._- Radar Data Proc Equip Rpmn
2 5 J . _ _ _ . _ _ _ OC-CDG Repairman
2 5 Z _ _ _ _ _ _ _ _ Fire Dist Sys Maint Chief
26B___-__ Wpns Support Radar Rpmn
2 6 D _ _ _ _ _ _ _ Ground Control Radar Rpmn
2 G H _ _ _ _ _ _ _ Air Defense Radar Rpmn
26K_____ Elct Warfare Equip Rpmn
2 6 M _ _ _ - _ _ _ Airborne Radar Rpmn •
26P_______ Radio Propagation Sp
2 6 W _ _ _ _ _ _ Radar Maint Supv-Insp
31E______ Field Radio Rpmn
3 1 K _ _ _ _ _ _ _ Gen Crypto Rpmn
31L__ __ Field Radio Relay Equip Rpmn
32F_____- Fixed Ciphony Rpmn
32G__-__ Fixed Crypto Equip Rpmn
33E————— Microbarograph Equip Rpmn
34B_____ Tabulating Equip Rpmn

MOS Title '<'
34C————. ADP Auxiliary Equip Rpmn
34D_____ ADP Repairman
35F______ • Nuclear Wpn Elct Sp
3 5 G _ - _ _ _ _ _ Medical Equipment Rpmn .
46L_____ Sgt Rocket'Motor/Struc Rpmn
4GM_____ PERSHING Rocket Motor/Struc Rpmn
52H _ _ _ __ Nuclear Power Plant Mech/Op
52J______ Nuclear Power Plant Elec/Op1

5 2 K _ _ _ _ _ _ _ Nuclear Power Plant Instman/Op
52L______ Nuclear Power Plant Proc Com Sp/Op .
52M____„_ .Nuclear Power Plant Chief . .
7 4 F _ _ _ _ _ _ _ _ ADPS Programing Sp '
7 4 G _ _ _ _ _ _ _ Asst Systems Analyst
9GC__ _ _ _ _ Interrogator
9 G D _ _ _ _ _ _ _ Image Interpreter
9 8 B _ _ _ _ _ _ _ _ Crypto Specialist
9 8 C _ . _ _ _ _ _ _ Traffic Analyst
9 8 J _ _ _ _ _ _ _ _ Electronic Warfare Op/Anal
98Z__.____ Signal Intel Opns Chief
0 4 B _ _ , . _ _ _ _ _ Translator-Interpreter
0 4 C — _ _ _ _ _ Expert Linguist
0 5 D - _ _ _ _ _ _ 'Special Idcnt Op
05G_-_____ Comm Security Sp
05II_ _ _ _ _ _ : . Morse Interceptor
05K_ _ _ _ _ _ _ Teletypewriter Interceptor

c. Following. MOS are authorized P-l Pro-
ficiency Pay (Specialty) at the rate of $50 per
month:

MOS . ( Title
22F______ HERCULES Elct Mech
26C___-__ Ground Surv Radar Rpmn
2 G J _ _ _ _ _ _ _ Def Acq Radar Mech
26L.1____ Microwave Radio Rpmn
2 G N j . - _ _ : _ _ Surveillance Infrared Rpmn
3 1 B _ . _ _ _ _ _ _ Field Radio Mech
3 l G _ _ _ _ - _ _ Tactical Comm Chief
31J_------- Teletypewriter Rpmn
3 2 B _ _ _ _ _ _ _ _ Fixed Sta Rcvr Rpmn
32C——---_ Fixed Sta Tmit Rpmn
32D_____ Fixed Sta Tech Con
3 2 E _ _ _ _ _ _ _ _ Fixed Plant Carr Rpmn

~ 3 2 Z r _ _ _ _ _ ' Fixed Station Chief
1 33B'____•__ ' 'General Intercept Equip Rpmn
33C______ ' Terminal Intercept Equip Rpmn
33D _ _ _ _ _ _ _ Intercept Equip Maint Chief
3 4 G _ _ _ _ _ _ Fire Con Compt Rpmn
35B____.__ Electronic Inst Rpmn
35D _ _ __ _ _ Meteorological Equip Rpmn
35E_1____ Sp Elec Devices Rpmn
35K _ _ _ __ Avionics Mech
35L_____ Avionic Comm Equip Rpmn
35M______ Avionic Nav Equip Rpmn
3 5 N _ _ _ _ _ _ _ Avionic Fit Control Equip Rpmn
35P______ Avionic Equip Maint Supv

TAGO 1748A 6-9



C 12, AR 600-200
6-10

MOS TiOt
36G._.__ Manual Cen Ofc Rpmn
36H_____ Dial Cen Ofc Rpmn
41B———— Topographic Inst Rpmn
41C_____ Fire Control Inst Rpmn
41E_____._ Camera Rpmn
41F______ Projector Rpmn
4 1 G _ _ _ _ _ _ _ Survl Photo Equip Rpmn
41H__.... Photo Equip Repair Chief
42D_____ Dental Lab Sp
42E______ Optical Lab Sp
52B-_____ Power Plant Qp-Mech
52C_____ . ,_ Power Pack Sp
5 2 D _ _ _ _ _ , _ Gas Turbine & Generator Rpmn
5 5 D _ _ _ _ _ , _ Expl Ord Disp Sp
55E___,_ Chemical Demolitions Sp
62B_____ Engr Equip Rpmn
6 2 C _ _ _ _ _ _ , _ Engr Msl Equip Sp
67B___-_ Single-Engine Observation Utility Airplane

Mech
67C____„- Single-Engine Light Cargo Airplane Mech
67D_ _ _ _ _ _ _ Single-Engine Airplane Rpmn
67E______ Single-Engine Airplane Maint Chief
67F____,_ Airplane Tech Insp
6 7 G _ _ _ _ _ , _ Multi-Engine Command Airplane Mech
67H__ ___ Multi-Engine Observation Airplane Mech
67J______ Multi-Engine Medium Transport Airplane

Mech
67K______ Multi-Engine Airplane Rpmn
67L-__.__ Multi-Engine Airplane Maint Chief
6 7 M _ _ _ . _ _ _ Single-Engine Single-Rotor Observation

Helicopter Mech
6 7 N _ _ _ _ _ , _ Single-Engine Single-Rotor Turbine Utility

Helicopter Mech
67P___„- Single-Engine Single-Rotor Utility/Light

Transport Helicopter Mech

Title
67Q—. -_ Single-Engine Single-Rotor Helicopter

Rpmn
67R- _ _-_ Single-Engine Single-Rotor Helicopter

Maint Chief
67T_____ Multi-Bug Single-Roto Hel Mech
67U____ Multi-Eng Tandem Roto-Hel Mech
67W_ _ ___ Helicopter Tech Insp
67Z- _ ____ Aircraft Repair Chief
68B_ _ _ _ _ _ Acft Eng Rpmn
6 8 D _ _ _ _ _ _ _ Acft Powertrain Rpmn
68E_ _ _ _ _ _ Rotor and Prop Rpmn
68F_____ Acft Elect
68H_____ Acft Hyd Rpmn
7 4 E _ _ _ _ _ _ _ _ ADPS Console Op
82E_ _ _ _ Topo Computer
91D_,____ Operating Room Sp
9 1 F — _ _ _ _ _ Neuropsy Sp
O l M _ _ _ _ _ _ _ Eleotroencephalograph Sp
91P-— ___ X-Ray Sp
91Q__ _ _ Pharmacy Sp
92B____.__ Medical Lab Sp
93B_.____ Air Traffic Controller
93D_____ Fit Simulator Sp
97C_. _ _ _ _ Area Intel Sp
05C_. _ _ _ _ _ _ Rad Teletype Op

6-10. Proficiency Pay (Superior Perform-
ance). All MOS evaluated under provisions of
chapter 5, except for those authorized Proficiency
Pay (Specialty), are authorized Proficiency Pay
(Superior Performance) at the rate of $30 per
month.

TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION SCORE
ANNOUNCEMENTS

Test period

Feb.-. - - - _ _ _ _ _ . _ - _ _ _ _ _ _ _
May — _ — —— _ ———————
Aug. ——— _ . _ _ _ _ _ _ _ _ _ _ _ _ _
Nov__— __________ _

1ST INCREMENT

•Date of
umonDce-

ment

15 Apr
IS Jul
15 Oct
1 Jan

Awards
authorized

1 May
1 Aug
1 Nov
1 Feb

2D INCREMENT

•Date of
announce-

ment

15 May
15 Aug
15 Nov
15 Feb

Awards
authorized

1 Jun
1 Sep
1 Dec
1 Mar

3D INCBEMENT

•Date of
announce-

ment

15 Jun
15 Sep
15 Dec
15 Mar

Awards
authorized

1 Jul
1 Oct
1 Jan
1 Apr

'Approximate date of Headquarters, Department of the Army announcement.

Figure 6-1.
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CHAPTER 10
VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

10-1. Purpose. Tliis chapter prescribes poli-
cies and procedures for award of a Variable
Rcenlistment Bonus (VRB) to enlisted personnel
under Section 308 (g) of Title 37, U.S. Code, and
DOD Directive 1304.10, 18 December 19G5.

10-2. Policies, a. The VRB is designed to im-
prove first-term retention, and thereby the pro-
portion of careerists in the total number of
personnel in designated MOS.

b. Tlie VRB Program is designed for flexibility
and is subject to change as the number, of careerists
increases or decreases causing the career ratio to
be higher or lower than desired in selected MOS.
Revisions in the program, to include MOS
authorized the additional-bonus and7 the respective
multipliers; will be made by Headquarters, De-
partment of the Army, as required, but normally
will be accomplished by reprograming on an an-
nual basis.

•jtc. For the purpose of this chapter, "reenlist-
ment" is as defined in Part One, Chapter 9, Sec-
tion A, paragraph 10901, DODPM. "Extension"
as used in paragraph 10001a(3), DODPM, will be
accomplished pursuant to paragraph 30, AR 601-
210. Specifically excluded from these definitions
are extensions and/or amendments for periods of
less than 2 years and initial enlistment of induct-
ees, into the Regular Army under the Reception
Station Reenlistment Program.

•jfd,. The VRB to be paid under this chapter
will be in addition to the reenlistment bonus pay-
able under Part One, Chapter 9,, Section A,
DODPM, for the first reenlistment.

e. The VRB will be calculated using multipliers
of 1, 2, 3, or 4 applied against the regular reenlist-
ment bonus payable for the first reenlistment.
The multiplier to be used for each MOS will be as
prescribed in section II of this chapter. The
multiplier prescribed for each MOS applies to all
skill levels of that MOS unless otherwise indicated!

/. Individuals in MOS authorized payment of
both proficiency pay (Specialty or Superior Per-
formance) under chapter 6, and the VRB are
authorized to receive both payments provided
eligibility requirements for each are met.

TAGO 1225A

Entitlement to the VRB is in addition to
any other pay, including special or incentive, to
which the individual may be entitled. The $2,000
total cumulative amount restriction imposed by
Part One, Chapter D, Section A, paragraph lOOOGc,
DODPM, does not apply to the VRB.

h. Individuals awarded the VRB will be utilized
in the MOS on which the bonus is based unless
otherwise directed by the Secretary of the Army.
Commanders of VRB' recipients may waive this
utilization restriction when. the assignment is in a
combat area.

i. If the -MOS on which payment of the bonus
is based is not the individual's PMOS, it will be
designated PMOS in accordance with paragraph
2-326. (3).

j. Payment of the VRB will be in equal annual
installments or in meritorious cases, in fewer in-
stallments, as determined by the Secretary of the
Army. The first installment is payable at the
time of payment of the regular reenlistment bonus
and' subsequent installments are payable on the
anniversary dates of the reenlistment or amend-
ment of enlistment.

Tc. Recoupment.
(1) Recoupment of the amounts of VEB al-

ready paid in the case of an individual
who voluntarily, or because of miscon-
duct, fails to complete the period of en-
listment will be in. accordance with Part
One, Chapter 9, Section C, DODPM.
Such members are not entitled to re-
maining unpaid installments.

(2) Once an individual is reenlisted in ac-
cordance with pertinent directives and
entitlements to a VRB is established,
amounts of .VRB already paid will not be
recouped nor unpaid' installments ciu'-

v toiled'- because of subsequent redesigna-
tion of PMOS under chapter 2 or ap-
pointment to commissioned or warrant
officer status.

I. The VRB will not be paid for reenlistments or
enlistment amendments accomplished' prior to
1 January 19GG.
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10-3. Eligibility, a. An individual will be eli-
gible to receive a VBB if, at the time of reenlist-
ment, he or she—

(1) Is in pay grade E-3 or higher, except as
indicated in. section II of this chapter.

(2) Is properly classified in accordance with
chapter 2, and has an awarded MOS
listed in section II of this chapter.

•^•(3) Has completed at least 21 months of ac-
tive service (other than active duty for
training) before discharge, release from
active duty, or amendment of initial term
of service (the 21 months of active service
must be performed in the enlistment
which is being amended or being ter-
minated by discharge followed by reen-
listment within 3 months).

•A-(4) Reenlists in the Regular Army within 3
months after the date of discharge or
release from compulsory or voluntary ac-
tive duty (other than for training), or
amends his enlistment, so that the re-
enlistment or enlistment as amended
provides a total period of active service
commitment not less than as prescribed
in section II of this chapter (total active
service commitment includes service per-
formed under (3) above). Amendment
for VRB eligibility must be for a period
of not less than 2 years. The reenlist-
ment or amendment of enlistment must
be the first reenlistment or amendment
which occurs under circumstances other-
wise entitling the member to a reenlist-
ment bonus authorized by 37 U.S.C.
308 (a) (see Part One, Chapter 9, Section
A, DODPM). The enlistment of an
inductee prior to completion of BCT shall
not be counted as reenlistment for the
purpose of determining eligibility for a
VRB.

b. An individual will not be eligible to receive a
VRB, if, at the time of reenlistment, he or she—

May not be paid a regular reenlistment
bonus for a "first reenlistment" as set
forth in Part One, Chapter 9, Section
A, and Decision Logic Table 1-9-1,
DODPM.

(2) Has been officially notified of—

(a) Pending appointment to commissioned
or warrant officer status.

(b) Approval of an application for attend-
ance at a MOS producing U.S. Army
service school or other Armed Forces
school course which, upon successful
completion, will result in redesignation
of PMOS.

(3) Selects an option for retraining which,
upon successful completion, will result
in redesignation of PMOS.

10-4. Utilization. The assignment and utili-
zation procedures prescribed in paragraph 3-9
apply to VRB recipients. Utilization contrary to
paragraph 3-9 is authorized only when a VRB
recipient is assigned—

a. In a combat area, or
b. Under special instructions from Headquar-

ters, Department of the Army.
10-5. Responsibilities, a. Technical supervi-

sion and monitorship over the Variable Reenlist-
ment Bonus Program will be exercised by Chief of
Personnel Operations, Department of the Army.

b. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is adminis-
tered in conformity with the policies and proce-
dures prescribed by this regulation.

c. Major commanders will—
(1) Administer the program for all personnel

under their respective command juris-
dictions.

(2) Establish and maintain a continuing pro-
gram of orientation, training and public-
ity to insure familiarity with all aspects
of the Variable Reenlistment Bonus
Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy direc-
tives received from .Headquarters, De-
partment of the Army.

d. Installation commanders will provide assist-
ance and support required by commanders respon-
sible for custody of personnel records, unit com-
manders, reenlistment officers, and finance and
accounting officers in promoting the objectives and
administration of the Variable Reenlistmenfc
Bonus Program.
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e. Commanders responsible for custody of per-
sonnel records will—

(1) Establish administrative controls to iden-
tify personnel eligible to receive a VRB.

(2) Advise and assist unit commanders, reen-
listment officers, and finance and account-
ing officers in exercising their responsibil-
ities in the administration of the Variable
Reenlistment Bonus Program.

(3) Insure correct entries are promptly made
on records and reports as required.

(4) Report as surplus personnel receiving a
VRB who cannot be properly utilized.

/. Unit commanders will insure proper utiliza-
tion of personnel receiving a VRB.

g. Reenlisting officers will insure that reenlist-
ment of individuals eligible to receive a VliB is
accomplished in C9nformance with AR G01-210.

10-6. Personnel administration, a. VRB des-
ignators are as follows:

VRB designator

VRB-1_________. VRB with
VRB-2_________. VRB with
VRB-3_________ VRB with
VRB-4_________ VRB with

VRB Multiplier

a multiplier
a multiplier
a multiplier
a multiplier

of 1.
of ±
of 3.
of 4.

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals'
receiving a VRB.

c. All special orders directing assignment, re-
assignment, separation or reenlistment 'of VRB
recipients will indicate the VRB designator in
accordance with AR 310-10.

10-7. Financial administration. VRB pay-
ments will be processed in the manner prescribed
by paragraph 5-85, AR 37-104r-2.

CIO, AR 600-200
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10-8. Records and reports, a. Enlisted Quali-
fication Record (DA Form SO). The VRB desig-
nators will be entered in item 4 on the individual's
Enlisted Qualifications Record (DA Form 20) in
accordance with instructions contained in para-
graph 9-l7a.

b. Surplus personnel.
(1) VRB recipients who cannot be properly

utilized in conformance with this regula-
tion will be reported for reassignment
instructions in accordance with para-
graph 3-4c. and AR 614-245. Senior
grade personnel will be reported in ac-
cordance with paragraph 3-18. Data
required by All 614-220 for personnel in
grades E-6 and below, and in paragraph
3-17 for senior grade personnel, will be
included in reports to Headquarters,
Department of the Army, for personnel
in oversea commands. Individuals .who
have been reported for reassignment
under AR 614r-245, or paragraph 3-18,
need not be further reported.

(2) VBB payments will not be withheld or
recouped because personnel are reported

> surplus.
c. Availability reports. VRB designators will

be shown for individuals receiving a VR-B when
reported for reassignment, in accordance with
pertinent regulations.

-̂10-9. Pay and allowances. Entitlement por-
tion of this chapter has been approved by the
Department of Defense Military Pay and Allow-
ances Committee under procedure prescribed by
the Secretary
U.S.C. 1001."

-^Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS

10-10. Variable Reenlistment Bonus (VRB).
VRB with multipliers as indicated may be paid in
the following MOS:

a-. Multiplier of 4>
(1) MOS requiring a total active service

commitment not less than 48 months:
MOS Title
22J_____ Hawk Missile-Launcher Mechanic
22K,;____ 'Hawk Missile-Launcher Rpmn
23Q______ Hawk Fire Control Rpmn
23S_____ Hawk Pulse Radar Rpmn
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MOS Title
23T_____ Hawk CW Radar Rpmn
23V_____ Hawk Maint Chief
25G_____ Mobile ADCP Monitor Rpmn
20E_____ Airborne Sensor Specialist
31E_____ Field Radio Rpmn
31K————, General Cryptographic Rpmn
32F_____ Fixed Ciphony Rpmn
34B——___ Tabulating Equipment Rpmn
34C————— ADP Auxiliary Equipment Rpmn
34D_____ ADP Rpmn
35E——___ Special Electrical Devices Rpmn
35H____. Calibration Specialist
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45J ————— Aircraft Armament Rpmn
52B ————— Power Plant Operator/Mechanic
32D ———— . Gas Turbine and Generator Rpmn
67H ———— . Multi-Bug Observation Airplane Mech
67J ————— . Multi-Ens Medium Traus Airplane Mech
G7U _____ Multi-Brig Tandem-Rotor Hel Mech
C7W_ ____ . Helicopter Teehuical Inspector
68B _____ Aircraft Eng Rpmn
68D _____ Aircraft Powertrain Rpmu
68E _ _ __ _ Rotor and Propeller Rpnm
CSF _____ Aircraft Electrician
CSG ____ _ Airframe Rpmn
G8H_ ——— _.. Aircraft Hydraulics Rpmn
68J ___ —— Aircraft Instrument Rpu_n
91C _____ Clinical S]>ecialist
91D _____ Operating Room Specialist
92B _____ Medical Lab Specialist
93B _____ Air Traffic Controller
96C ____ _ Interrogator
97B ____ _ Military Intelligence Specialist
97C _____ Area Intelligence Specialist
98B _____ Cryptanalytic Specialist
05C _____ Radio Teletypewriter Operator
05D _____ Special Identification Oi>erator
05G _____ Communications Security Spec
05K ____ . Teletypewriter Interceptor

(2) MOS requiring a total active service
commitment not less than 69 months :

If Off Title
17H _____ Fire Distribution Systems Crewman
21J _____ Pershing Test Equipment Rprno
22L ____ _ Nike Test Equipment Rpmn
23N _____ Nike Track Radar Rpmn
23W ____ . Nike Maintenance Chief
25F _____ Radar Display Equipment Rpmn
25H ____ . Radar Data Processing Equipment Rpmn
25J _____ OC-CDG Rpmn
26B _____ Weapons Support lladar Rpmn
26C _____ Ground Surveillance Radar Rpnm
26H _____ Air Defense Radar Rpmn
32B _____ Fixed Station Receiver Rpmn
32C _____ Fixed Station Transmitter Rpmn
32D _____ Fired Station Technical Controller
32G _____ Fixed Cry to graphic Equipment Rpmn
33D _____ Intercept Equip Maintenance Chief
34G _____ Fire Control Computer Rpmn
46L _____ Sgt Rocket Motor/Structures Rpmn
67F _____ Airplane Technical Inspector
G7M ____ . Single-Ens Single-Rotor Obsn Heli Mech
67N _____ Single-Rotor Turbine Obsn/Util Heli Rpmn
72D _____ Crytographic Center Specialist
74F _____ ADPS Programming Specialist
74G _____ Asst Systems Analyst
9SC _____ Traffic Analyst
9SG _____ Voice Interceptor
98H _____ Voice Countermeasures Operator
98J _____ Electronic Warfare Operator-Analyst
05H _____ Morse Interceptor

1>. Multiplier of S.
(1) MOS requiring a total active service com-

mitment not less than 48 months:
if OS Title
12B_——__ Combat Engineer
12C-——_,_ Bridge Specialist
12D_____ Combat Eng Opns and Intel NCO
13F——__ Automatic Weapons Crewmen—Pay Grade

E^ or Higher
17B——__ FA Radar Crewman
17C——__ Sound Ranging Crewman—Pay Grade E-4

or Higher
17J——__ Drone Aircraft Crewman
23P——__ Hawk Fire Control Mechanic
23R_____ Hawk CW Radar Mechanic
25B——__ Automatic Data Link Rpmu
2GJ______. Defense Acquisition Radar Mechanic
2CL——__ Microwave Radio Rpnm
2CM——__. Airborne Radar Repairman
26N____ Surveillance Infrared Rpmu
26W____ Radar Maint Supv-Insp
31J_——_ Teletypewriter Rpmn '
31L____ Field Radio Relay Equipment Rpmn
31Z_____ Area Communications Chief
35B_____ Electronic Instrument Rpmn
35D_—__ Meteorological Equipment Rpmn
3uG-——__ Medical Equipment Rpmn
35K_____ Avionics Mech
35L_____ Avionic Comm Equip Rpmn
35M_-_-___. Aviouic Kav Equip Rpmn
35X_____ Avionic Fit Control Equip Rpmn
35P_——__ Avionic Equip Maint Supv
41B______ Topographic Instrument Rpmn
41C-——__ FC Instrument Kpmn
42D______ Dental Lab Specialist
42E_____ Optical Lab Specialist
44C_____ Welder
44E____ Machinist
44K_____ Marine Hull Rpmn
45F_____ Artillery Mechanic
45H-—__ Small Missile Systems Rpmn
51C-——__ Structures Specialist
51D——__ Mason
51L_-__ Refrigeration Specialist
52C_—__ Power Pack Specialist
52F_____ Electrician
55B______ Ammunition Storage Specialist
65D______ Explosive Ordnance Disposal Spec
5GC—___ Petroleum Storage Specialist
61B_____ Water Craft Operator
61C_____ Marine Engineer
61D_____ Amphibian Operator
61E_____ Amphibian Engineer
62B_____ Engineer Equipment Rpum
62C_____ Engineer Msl Equip Spec
62D_____ Surfacing Equip Spec
62E____ Construction Machine Operator
G2F____ Crane-Shovel Operator
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MOS Title
63C_____ Track Veh Mechanic
G3G——,— Fuel and Electrical Systems Rpmn
63K____- QM Heavy Equipment Rpmn
G3L_____ QM Equipment Maint Senior NCO
64B____.._ Heavy Veliicle Driver
C7Q_____ Single-Engine Single-Rotor Heli Rpmn
G7T_____ Multi-Eng Single Rotor Heli Mech
67Z_____ Aircraft Repair Chief
71X___._ Movements Specialist
7GC_____ Engineer Supply and Parts Specialist
7GD____. Ordnance Supply and Parts Specialist
7GF_____ QM Parts Specialist
7GG_____ Signal Supply and Parts Specialist
7GH____. Trans Supply and Parts Specialist
7GJ_____ Medical Supply and Parts Specialist
81B______ Construction Draftsman
82B_____._ Construction Surveyor
82E_____'_ Topographic Computer
84D——___ Audio Specialist
91E______ Dental Specialist .
91F____— Neuropsychiatric Specialist
91Q______ Pharmacy Specialist
91S____!_ Preventive Medicine Specialist
92C___.._— Petroleum Lab Specialist
Q2D_____ Chemical Lab Specialist
9SZ_____ Signal Intelligence Operations Chief
OOB_____ Diver
<WB-____— Translator-Interpreter

(2) MOS requiring a total active service com-
mitment not less than 69 months:

MOS Title
1GE_____ Hawk Missile Fire Control Crewman
17F_____ Defense Acquisition and Survl Rdr Crinn
21F____- Sergeant Test Station Rpmn
21G____— Pershing Fire Control Specialist
21H____. Pershing Guidance and Control Rpmn
21K____. Pershing Computer Rpmn
22F_____ Hercules Electronics Mechanic
22M_____. Nike Missile Repairman
23G___,_„_. Hercules Fire Control Mechanic
23U____. Nike High Power Radar-Simulator Rpmn
20E______ Radar Tracking Station Rpmn
32E_____ Fixed Plant Carrier Rpmn
35F____— Nuclear Weapons Electronics Spec
3GH____. Dial Central Office Rpmn
41G_____ Surveillance Photo Equipment Rpmn
41K____. Reproduction Equipment Rpmn
43E______ Parachute Rigger
4GM____. Pershing Rocket Motor/Structures Rpmn
55G_____ Nuclear Weapons Maintenance Spec
G7R_____ Single-Engine Single-Rotor Heli Maintenance

Chief
71C____— Stenographer
72B_____ Communications Center Specialist
74E_____ ADPS Console Operator
91P_____ X-Ray Specialist
t>3E_____ Meteorological Observer
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c. Multiplier of 8. All VKB-2 MOS require a
total active service commitment not less than 69
months:
JfOS Title
11B_____ Light Weapons Infantryman—Pay Grade

E-4 or Higher
11C—.____ Inf Indirect Fire Crmn—Pay Grade E-4 or

Higher
11D_____. Armor Intel Spec—Pay Grade E-4 or Higher
11E_____ Armor Crmn—Pay Grade E-4 or Higher
11F_____ Inf Op and Intel Spec—Pay Grade E-4 or

Higher
11H____. Inf Direct Fire Criim—Pay Grade E^ or

Higher
13B_____ Fid Arty Crmn—Pay Grade E-4 or Higher
13D____. Fid Arty Rkt Crmn—Pay Grade E^ or

Higher
13E——__ Fid Arty Opns and Intel Asst—Pay Grade

E-4 or Higher
15B——___ Sergeant Missile Crewman—Pay Grade E-4

or Higher
1GB——__ Hercules Missile Crewman—Pay Grade E-4

or Higher
ICC——__ Hercule's Msl Fire Control Crmn—Pay Grade

E-l or Higher
1CD———___ Hawk Msl Crmn—Pay Grade E-l or Higher
1GH—____. Air Defense Arty Opns and Intel Asst—Pay

Grade E^i or Higher -
17D——___ Flash Ranging Crewman—Pay Grade E-4

or Higher
21E—-___ Sergeant Guidance Rpmn
22G—____ Nike Launcher System Rpnm
25C——___ Integrated Data Link Rpmn
25D——__ Birdie Rpnm
20K———_ Electronic Warfare Equipment Rpmn
26P————— Radio Propogation Specialist
31B_____ Field Radio Mechanic
31G————_ Tactical Communications Chief
31M————. Radio Relay and Carrier Attendant
31R——___ Drone Aircraft Control Sys Mech
3GG_____ Manual Central Office Rpmn
36K____. Field Wireman
41E——__„ Camera Repairman
41J————_ Office Machine Rpmn
44D_____ Blacksmith
4-5G_____ Turret Rpmn
4GC————.. Hercules Msl Mechanic
51Q————— Terrain Analyst
53C_____ Carbon Dioxide-Hydrogen Prod Spec
54D——___ Chemical Equipment Rpmn
53E..____ Cbemical Demolitions Specialist
57B______ Railway Section Foreman
G2G_____ Quarry Man
G3B_____ Wheel Vehicle Mechanic
G3H______. Automotive Rpmn
GGB————__ Locomotive Operator
GCD————. Railway Movement Cood
G7B—___ Single-Eng Obsn-Utility Airplane Mech
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M08 Title
67C—_— Single-Eng Light Cargo Airplane Mech
G7D_____ Single-Eng Airplane Rpmn
G7E_____ Single-Eng Airplane Maintenance Chief
G7G___:_. Multi-Eng Command Airplane Mech
07K————_. Multi-Engiue Airplane Epnm
G7L——___ Multi-Engiiie Airplane Maint Chief
G7P______ Single-Eng Single-Rotor Util/Lt Transport

Heli Mech
G7S___—— Single-Eng Tandem-Rotor Heli Mech
71H____. Personnel Specialist
71R————— Broadcast Specialist
71S————— Attache Specialist
72C——__—— Telephone Switchboard Operator
73C————_ Pay/Disbursing Specialist
73D——_— Accounting Specialist
74B——___ Card and Tape Writer
7GB————— Chemical Supply and Parts Specialist
7GE_____ QM Supply Specialist
7GK————— General Supply Specialist
7CL-_____ Film Library Specialist
7GM_____—. Ammunition Records Clerk
820_____ Arty Surveyor
82D_——-__. Topographic Surveyor
9CB_____ Intel Analyst
9GD—_—— Image Interpreter
97D————— Military Intel Coordinator
04C————— Expert Linguist
05B-———— Radio Operator

d, Multiplier of 1. All VRB-1 MOS require
a total active service commitment not less than 69
months:
.UOS Title
15E————— Pershing Missile Crewman
26D————— Ground Control Radar Rpmn
26T-____ TV Equipment Rpmn
33B————— General Intercept Equip Rpmn
33C————— Terminal Intercept Equip Rpnm

1SOB Title
33E____ Microbarograph Equip Rpmn
3GD____. Antennaman
36E_____ Cable Splicer
4tF____ Projector Repairman
44B_____ Metal Body Rpmn
45E_____ ADA Repairman
51B_____ Carpenter
51E_____ Camouflage Specialist
51F_____ Pipeline Specialist
51J_____ Heating and Ventilating Spec
51K_____ Plumber
51N___— M'ater Supply Spec
52E____- Power Station Operator
Ti2G_____ High Voltage Electrician
52H____. Nuclear Power Plant Mcch/Oper
52J_____ Nuclear Power Plant Elec/Oper
52K_____ Nuclear Power Plant Instmn/Oper
52L____ Nuclear Power Plant Process Control Spec/

Oper
53B_____ Oxygen-Acetylene Prod Spec
G5C____- Diesel-Elec Locomotive Rpmn
G5D_____ Railway Car Rpmn
71D_____ Legal Clerk
71E_____ Court Reporter
71P_____ Flight Operations Cood
74C_____ Personnel Accounting Spec
74D____. Machine Accounting Spec
S1E___— Illustrator
91B_____ Medical Specialist
91G_____ Clinical Psychology Spec
91H____. Social Work Spec
91R__'.__ Food Inspection Spec
91T____ Veterinary Specialist
93D____- Flight Simulator Spec
93F___— Ballistic Meteorology Crmn
93G___— Microbarograph Spee
94B_____ Cook
94F___— Hospital Mess Steward
OOE__— Recruiter and Career Counselor
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"WAIVER: Waiver permissible for evalua-

tion score of TO or higher. . .
(a) Personnel in the following categories

are exempt from the PQS .requirement :
1. Personnel not eligible for MOS

evaluation.
2. Personnel exempt from MOS evalua-

tion under provision9.of paragraph 5-1^(2).
3. PersonneA not evaluated or whose

Evaluation Data Report has not been received
through no fault of their own (chapter 5 of this
regulation makes all soldiers responsible for de-
termining the time, dateAand location of their
evaluation and for reporting, for evaluation at the
proper time, date and location^ .

. 4- Personnel returning from areas in
which MOS evaluation has beeiivsuspended by De-
partment of the Army. Personnel in this category
will be exempt from tlie PQS requirement only
until the results of the next regulaif evaluation of
their MOS have been received in tlieir command.

5. Personnel who are to be promoted into
an MOSC in which they have not beeV evaluated
in the preceding 30 months. Prior to refcomn. end-
ing an individual for promotion in such aii MOSC,
commanders will insure that he is fully qualified in
all aspects of the MOSC in which promotion is to
be made.

(b) Personnel who do not possess an eVal-
. nation score will be awarded promotion pomts\as
outlined in Item 3E, figure 7-4.

(G) Proper pay grade. Be serving in paj
grade next below that in which promotion is to be
made. However, individual occupying a position
vacancy with authorized grade two grades or more
higher than his pay grade may still only be
promoted one grade provided the individual is
otherwise qualilied.

WAIVER: Waiver not granted.
(7) Position vacancy.

(a) Individuals may be recommended for
promotion by unit commander only against au-
thorized position vacancies existing of projected
for a 2-month period within the command as an-
nounced by the promoting authority. For the pur-
pose of this siibparagraph a position vacancy is
created when the incumbent physically departs the
command of the promoting authority. An individ-
ual who is next in line for promotion to fill this
vacancy and for whom a promotion quota is re-
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ceived will be promoted by the losing commander
up to EDCSA even.though intransit.
Example: An individual is number one on the order of
merit recommended list. He departs the command of the
promotion authority on 12 December with EDCSA of
31 December. On 28 December his old command where
he is still being carried on the morning report is issued
an appropriate promotion quota—this quota will be used
to promote the individual while in an intransit status
pending EDCSA.

(b) Upon promotion to the higher grade,
the individual must be assigned to fill an author-
ized position vacancy (MOSC) within the com-
mand of the promoting authority, except as
authorized in (a) below. In the event PCS limita-
tions preclude reassignment, such assignment will
be accomplished as soon as possible. When author-
ity for a second PCS is required, request will be
submitted to Chief of Personnel Operations, De-
partment of the Army, Washington, D.C. 20315,
under AR 614-6. Requests will be addressed,
ATTN: EPADS for personnel in pay grades E-7
through E-0, intelligence and special categories,
NCO Logistics Program personnel and enlisted
aides in pay grades E-6 and below (see fig. 3-2,
for definitions of these categories) ; and ATTN:
EPPAS for otlier personnel in pay grades below
E-7.

(c) Major commanders awaiting approval
from Headquarters, Department of the Army, of
recommended MTOE/TDA positions may pro-
mote individuals assigned, or to be assigned, to the
proposed positions provided such action will not
exceed the command's authorized position vacan-
cies by pay grade in grades E-4 through E-9.

CThese promotions, when authorized by the major
>mmander, will be made from within monthly

qtiota allocations. As an example, a major
commander approves and forwards to the De-
parfmeiit of the Army for final approval a recom-
mended MTOE which would authorize an
additional space, 36H20(E-5), in a signal bat-
talion. Wn E-4 is assigned to the proposed posi-
tion. -Im this case., the major commander may
mithorizeUhe promotion to pay grade E-5 in MOS
36H20 at V time when the individual is number
one on the approved order of merit recommended
list and provided the promotion will not exceed
total E-5 authorized the major commander. Such
promotion willVnot require transfer of the E-5 to
an existing approved position vacancy.
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(d) -Receipt of notification that assignment
instructions have been issued by 'Headquarters,
Department of the -Army, to- provide a replace-
ment for an E-7, E-8, or E-9 position, -will cancel
the vacancy for that position.

WAIVE ft: Waiver not granted,
-__[• ( 8} Physical qualifications. Be physically

qualified to perform all the duties of the MOS and
grade to which promotion is to be made as deter-
mined by observation of performance of duty by
local commander, and attainment of a passing
score on the applicable Physical Fitness Test as
outlined in AR 600-9. Individuals possessing
physical limitations which prohibit effective per-
formance of duty in the next higher grade should
not be promoted. However, an individual who has
a. physical profile P-3, IJ-3, L-3, or if retained on
active duty under tlie provisions of AR 635--10
and is otherwise eligible, may with waiver be con-
sidered for promotion to the higher grade in ac-
cordance with this chapter.

WAIVER: Waivable.
(9) Education.

(a) Completion of eighth grade or GED
equivalent for promotion to pay grade E-5.

(b) Have high school diploma^ or GED
equivalent for promotion to pay grades above pay
grade E-5.

WAIVER: Waivable.
(10) Security clearance.

(a) Pay grade E-6 and below. Individual
must have an appropriate security clearance re-
quired by the MOS for which promotion is to be
made. For the purpose of this subparagraph, pro-
motion may be made on the basis of an appropriate
interim clearance.

WAIVER : Waiver not granted. '
•£(_>) Pay grade E-7. Interim clearance is

acceptable for promotion to pay grade E-7' pro-
vided. the individual can qualify for an interim
clearance and a request for a National Agency
Check (NAC) has been submitted.

WAIVER : Waiver not granted. •
•fa(c) Pay grades E-8 and E~9'. Individual

must have a favorable National Agency Check
(NAC) completed or have a SECRET security
clearance or higher. Individuals may be considered

-and recommended for promotion by a board, but
may not be promoted until clearance is granted.
Individual's name will be removed from recom-
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mended list if he cannot qualify for final type
clearance of the type indicated above.

WAIVER: Waiver not granted. '
b. Additional eligibility and promotion criteria

for promotion to pay grades E-7, E-8, and E-9.
(1) Verification of vacancy. Except as au-

thorized by Headquarters, Department of the
Army, a position vacancy in pay grade E-7, E-8,
or E-9 will not be filled by a promotion unless a
replacement in grade lias been requisitioned pur-
suant to AR 614-202 and notification has been re-
ceived by the promotion authority that a replace-
ment in the appropriate grade will not be fur-
nished, or unless a request for early cancellation
has been approved.

WAIVER.- Waiver not granted.
(2) Two-year service obligation upon

promotion.
(a) Individuals who are promoted to pay

grade E-7, E-8, or E-9 will, upon promotion, in-
cur. a 2-year service obligation prior to retirement,
unless they are — •

1. Eligible for earlier retirement by vir-
tue of completion of 30 or more years of active
Federal service.

S. Already eligible, through prior serv-
ice for a higher grade at time of retirement.

3. Age 55 or older. ' •
- Rescinded.

(b) Except as indicated above, individuals
selected for promotion and who are approaching
retirement eligibility will be informed of this ob-
ligation. Promotion orders will include a state-
ment that "Promoted individual (to pay grades

. E-7, E-8, and E-9) automatically incurs a 2-year
service obligation prior to voluntary, nondisability
retirement"; Upon promotion, an entry will be
made on individual's DA Form 20 (Item 42)
showing the date of completion of service obliga-
tion. Example: Will complete 2-year service obli-
gation 30 June 1970 (7-156 (2), AR 600-200).

.(c) The name of an individual who de-
clines such promotion in writing will be removed
from the recommended list, or, if declination is
executed upon notification of promotion, the pro-
motion will be revoked. A promoted individual
may not subsequently be reduced for the purpose
of terminating this service obligation.

,, . (d) Retired enlisted personnel recalled to
active duty may be eligible for extension of their
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-provisions of paragraph 7-45 not withstanding, ex-
cept as otherwise authorized in paragraph 7-41, an
individual will retain recommended list status so
long .as he remains assigned to a station at which
the recommended grade and MOS are not
authorized. . ' .

.d.V Subsequent assignments of individuals with.
promotion list status within commands will be in
accord with the intent of this paragraph.
^e. An individual whose application for retire-
ment has been approved'by Headquarters, De-
partment of the Army, may be promoted when
within 60 days of the approved retirement date.
Promotion to a grade higher than E-C under this
circumstance is not authorized. MOS restrictions,
position vacancy, quota allocation are waived to
permit promotions of this nature.
7-41. Removal from recommended list. a. Pro-
motion authority may remove an individual from
an approved recommended list under the follow-
ing conditions:

O

•^•(1) Recommendation of a board, consisting
of both officers and enlisted personnel, when

. the individual's demonstrated manner of perform-
ance and/or conduct lias changed to the-extent
that neither reduction to a lower grade nor pro-
motion to the recommended grade is considered
appropriate by the promotion authority.

(2) Adverse action under paragraph 7-5.
(3) Reassignment to another promotion au-

thority (para 7-45).
(4) Written request of the recommended

individual.
(5) Receipt of MOS evaluation score below

70 in the MOS in which his name appears on'the
order of merit recommended list.

^•(6) Unable to qualify for final type clear-
ance required for promotion to pay grades E-8 and
E-9.

b. Removal may not be accomplished because
of—

(1) Elimination of position from the MTOE/
TDA, TOE/TD. .

(2) Filling of MOS position vacancy by De-
partment of tlie Army.

(3) Restriction on promotion in MOS in
which recommended.
. (4) TDY status.

(5) Change in MOS evaluation score except
as indicated in a(5) above.
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1 (-6) Lack of promotion quota.

(7) Intransit pending EDCSA.
7-42. Counseling of individuals not recom-
mended for promotion; An individual who is not
recommended for promotion by a selection board
will be counseled by the commanding officer or his
designated representative. The counselor may
point out areas of deficiencies in manner of per-
formance.or areas where improvements are needed
to qualify the individual for-further promotion
consideration. DA Forms 3354^R; 3355-R, 3356rR,
and 3357-R (fig. 7-3 through 7-6) employed in
the selection process, together with information
contained in appendix V, should be used for coun-
seling purposes. After accomplishing this task, the
counselor will indicate in the remark section of
DA Form 3354.-R (fig. 7-3) the date of counseling.
The counselee and the counselor will affix their
initials following the notation indicating that
counseling has been accomplished.

.EXAMPLE
Counselor: I, Major ————_______________, have
counseled Sergeant John Smith, RA 00000000, relative to
his promotion status.
Counselee: T, Sergeant John Smith, have been counseled
this tenth day of June 1970 ______________.
7-43. Reinstatement to recommended list. An
individual removed-for cause and thereafter ac-
quitted of charges will be reinstated in his original
order of merit position on the current recom-

• mended lisfc of the promotion authority. Reinstate-
ment will bo accomplished immediately following
receipt of notification of acquittal. If individual
would have been promoted had he not been re-
moved from the list, he may now be promoted. His
date of rank will be the date on which he would
have otherwise been promoted. MOS restrictions,
position vacancy, and quota allocation are waived
to .permit promotion of this nature.
.7-44. Disposition of selection board proceedings.
a. Disposition. Upon completion of selection board
proceedings, the initial recommendation for pro-
motion (reflected on DA Form 2496), official
board recommendation, together with promotion
forms, will be made a permanent part of the indi-
vidual's Military Personnel Records Jacket. In
the event an individual with an official order of
merit recommended list status is reassigned to a
new command, a copy of the current recommended
list properly annotated to show total points
awarded by the board and MOS in which recom-

7 -̂23



C 23, AR 600-200

mended, will be sealed and placed in the indi-
vidual's MPRJ. However, losing commanders
will, in the case of those individuals who are in
the upper 10 percent in their MOSC, forward per-
tinent promotion papers by airmail to insure their
immediate consideration- and placement on
gaining commander's recommended list. Gaining
promotion authority will place the recommended
individual on his current order of merit recom-
mended list based on total points. The latter re-
quires no board action (para 7-45).

b. Restriction.
(1) Individual with an order of merit rec-

ommended list status may be added only to the
current recommended list of his parent and/or
assigned organization.

(2) Individual may be placed on a current
recommended list'in not more than two military
occupation specialty codes resulting from selection
by board action.

(3) Board may recommend an individual for
promotioii in not more than two military occupa-
tional specialty codes.

(4) Except for personnel being re-evaluated,
amendment and/or changes in total administra- ,
tive and selection board points may not be made to
reflect additional point credits.
7-45. Placement on recommended list of newly
assigned personnel with recommended list
status, a. -Newly assigned personnel \vith promo-
tion list status attained in a previous command
will be integrated into tlie current recommended
list of the gaining command effective upon
EDCSA. Such individuals will be assigned an
order of merit based on total points awarded as
a.result of their current recommended list status
(see example below). If, however, the gaining
command has individuals without current promo-
tion list status in tlie same MOS with a higher
number of points from a selection board appear-
ance, the newly assigned individual's integration
will be deferred. Individuals in this category will
be required to appear before the command's next

31 October 1968

scheduled board to be re-evaluated. If, upon re-
evaluation, the individual's new score is above that
of other individuals who have appeared (or are
appearing) before a board, but not selected be-
cause of lack of position vacancies, he will be
immediately integrated into tlie command's pro-
motion list. If the individual's new score does not
place him in the above category, he will no longer
retain promotion list status. The purpose of this
procedure is to afford equal promotion opportu-
nity to all individuals and to insure that only the
best qualified are promoted.
Example: Individual was awarded 850 points as a result
of his'selection by a board in his previous commaml and
has a recommended list status in MOS 71L. His gaining
command (promotion authority) has 10 individuals of the
same pay grade on the current recommended list in MOS
71L. The newly assigned individual will be placed on the
recommended list next below all individuals in MOS 71L
with a score above 850 and above all individuals with a
score lower than 850.

6. Placement on recommended, list of newly as-
signed personnel with the same number of promo-
tion points will be determined as follows:

(1) By the amount of time with current
(-.recommended list status (compute from date
• individual was last recommended by a selection

hoard),
(2) .By date of rank.
(3) When-dates of rank are the same, by

Basic Active Service Date (BASD).
(4) When dates of rank and Basic Active

Service Dates are the same, by age.
7-46. Local reproduction of promotion forms.
DA Forms 3354^-R, 3355-R, 3356-R, and 3357-R
(image size 7 by 10 inches) (figs. 7-3,7-4,7-5, and

7-6) will be reproduced locally on 8- by lOi^-inch
paper.
7-47. Verification of administrative promotion
points. Prior to consideration by a selection board,
each candidate will be afforded an opportunity to
verify the correctness of his total administrative
points as shown in Items 1, 2, 3, 4, 5, 6, and 7 of
DA Form 3355-R figure 7-4.
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PERSONAL DATA SHEET ,
' For use of this form.-Bee AR 600-200; the proponent agency is The Adjutant General's Office.

NAME (Last, first, MI)

1. CURRENT DUTY POSITION TITLE

DUTY MOS

MONTHS IN POSITION

AUTH GRADE OF POSITION

PHYSICAL QUALIFICATION
PHYSICAL PROFILE
U H E

CODE

SERVICE NO.'

2. CURRENT MOS
PMOS

SMOS

AMOS

SOCIAL SECURITY ACCOUNTNO7

LATEST SCORE DATE

WAIVER REQUIRED
CJ YES £7 NO

PHYSICAL LIMITATIONS (To include geographical)

PHYSICAL FITNESS TEST
PASSED £7 FAILED £7 NOT APPLICABLE

DOB

WAIVER REQUIRED
Z7 YES O NO

4- SERVICE COMPUTATION

TIME IN SERVICE
TIME IN CURRENT PAY GRADE

COMMISSION
YR- MO.

WO
YR. MO

XXX XXX XXX XXX XXX XXX

ENLISTED
YR. MO.

5. CIVILIAN EDUCATION COMPLETED for certified equivalent)

£7 EIGHTH GRADE

£7 HIGH SCHOOL

£7 COLLEGE DEGREE
SEMESTER HOURS EARNED

TOTAL
YR. MO

' WAIVER
YES NO MO

WAIVER REQUIRED

YES

cr NO
6. APPOINTABLE STATUS (paragraph 7-5, AR 600-200)-

Z7 YES £7 NO
7. SECURITY REQUIREMENT O NOT REQUIRED BY MOS £7 NAC COMPLETED - £7 REQUIRED BY

£7 REQUIRED BY MOS £7 NOT REQUIRED BY GRADE GRADE ;
£7 SECRET OR HIGHER GRANTED ______

MILITARY. SCHOOLING (enter those related to MOS or grade for whichjecgmmended)

SCHOOL IDENTIFICATION GRADUATED COURSE LENGTH
IN WEEKS

9. DECORATIONS (See AR 672-5-1) £7 MH £7" DSC £7 DSM £7 SS £7 LM
_ £7 SM £7 BSM £7 AM £7 JSCM £7 ARCOM Z7 PH £7 GCMDL
10. BADGES (See AR 672-5-1)

DFC

£7 CIB £7 EIB £7 PARACHUTE
OTHER:

REMARKS

TYPED NAME, GRADE AND TITLE SIGNATURE

DA Form 3354-R, 1 Oct 68 EDITION OF i JUN e. 13 OBSOLETE, -(Paper size 8""-t 10_i"; image size 7" x 10".)

Figure 7-5.
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NAME

SERVICE NUMBER/SOCIAL SECURITY ACCOUNT NUMBER

RECOMMENDED GRADE

RECOMMENDED MOS

PROMOTION POINTS WORKSHEET
For use of this form, 'see AR 600-200; the proponent agency Is The Adjutant General's Office.

CURRENT ORGANIZATION

PART I - ADMINISTRATIVE POINTS
ACTIVE FEDERAL SERVICE (MAXIMUM - 100 points)'
A. __Years ___ Months as of 30 Jun 19 ___, or 31 Dec 19_

Granted.

(For this computation, AFS will be based on service com-
pleted as of either the past 30 June or the past 31 Dec,
whichever is later)
Years of AFS required for recommended pay grade _________ .
COMPUTATION: Grant 70.0 points for years shown in IB. Add 3.0 points to 70.0 for
each full 6 month period that individual's AFS exceeds IB, not to exceed 30.0 points,
or subtract from 70.0 one-half (0.5) point for each full 6-month period that individual's
AFS is less than IB.

2. TIME SERVED IN CURRENT PAY GRADE (MAXIMUM - 100 points) Granted.
A.

B.
C.

_Months in grade. (For this computation, time in grade will be based on
service completed as of the end of the month in which the board is to be held.)
Months in present pay grade required for recommended grade______ .
COMPUTATION: Grant 60.0 points for months shown in 2B. Add to 60.0 one
point for each full month that individual's time in grade exceeds 2B, not to
exceed 40.0 points, or subtract from 60.0 one point for each full month that
individual's time in grade is less than 2B.

3. ENLISTED EVALUATION SCORE (MAXIMUM - 150 points)
A. Individual's PQS in recommended MOS___________.
B. COMPUTATION:

(1) For an ES of 70, award 15 promotion points.
(2) For an ES higher than 70, add to 15 one and one-half promotion points

for each ES point over 70.

Granted

C. EXAMPLE: ES

70
71
72

110
160

PROMOTION POINTS TO BE GRANTED

15.0
16.5
18.0
.75.0

150.0

DA Form 3355-R, 1 Oct 68
•

EDITION'OF 1 .JUN -8 IS OBSOLETE.

(Paper'Size 8 x"10._; image size 7 x 10)

"Figure 7-4.

Page 1 of 3,Pagea ,
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(3)

D."If individual falls within one of the following categories award 'promotion "
points as indicated in E below.
(1) Personnel not evaluated through no fault of their OWfl. • • . . . •
(2) Personnel exempt from MOS evaluation because they "are serving . ' ' ' " ' ."

.in a hostile and/or combat area.
Personnel who have established a qualifying evaluation score
in recommended MOS, but whose MOS is changed or deleted by
Department o f t h e Army." - - - - - - - - --

(4) Personnel returning from areas where MOS evaluation and/or PQS has
been waived by Department of the Army.

E. Total the administrative point scores of Items 1, 2, 4, 5, 6 and 7 of this form and use the
following computation to determine the total administrative point score.

(Total of Items 1, 2, 4, 5, 6 and 7) = Total Administrative
) ' point score800 x "650"

Example: 800 x (650)
=_ 615.38 = 615.5

NOTE: The 615.5 points in this example represent the TOTAL administrative point score that
is to be awarded the individual in Item 8, PART II of this form., The points to be awarded
in Item 3 in this case would be the difference between 615.5 and 500 or 115.5. In other

' words this individual's evaluation score is being scaled in proportion to the rest of the
administrative points awarded. For computation purposes, round off to the nearest
point or.half-point, whichever is closer. In this case the actual computation came out
to be 615.38 and was' rounded to 615.5.

DA Form 3355-R; 1 Oct 68 EDITION OF 1 JUN 09 l» OBSOLETE.

Figure 7-4—Continued.

Page 2 of 3 Pagea
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7-30

4. CIVILIAN EDUCATION (MAXIMUM - 75 points)

Grant 75 points if individual meets the established criteria (8th grade for
promotion to E-5; High School graduate for promotion to E-6 and above).
Subtract 10 points per year individual falls below the standard. Additional

1 points for educational achievement in excess of the standard.may he con-
i sidered by the selection board in their overall evaluation of the individual.

Granted,

5. MILITARY EDUCATION (MAXIMUM - 100 points)

Ai Successful completion of NCO Academy or Command or other unit
course of four weeks duration or longer - Grant 30 points.

B. Successful completion of non-MOS producing course of two weeks
duration or longer - Grant 10 points for each course, not to exceed
40 paints.

C. Successful completion of extension subcourse. For each subcourse
completed successfully, grant one (1) point for each credit hour awarded,
not to exceed 30 points.

Granted

6. PHYSICAL REQUIREMENTS (MAXIMUM - 25 points)

COMPUTATION: Grant individual 25.0 points if waiver of physical re-
quirement is not required or if such waiver is based on a service incurred
disability. Grant NO points if'normal waiver is required.

Granted

7. ENLISTED EFFICIENCY REPORT (MAXIMUM - 250 points)

COMPUTATION: Grant each individual 250 points_____

• Granted

For every lettered box in excess of the individual's rated and indorsed
lettered score, subtract .three points. For example, if an individual
receives a score of "C" for a rating factor ranging from "A" to "E",
he will lose six points. .If he receives a score "C" for a rating factor
ranging from (,'A" to "G", he will lose twelve points. This procedure
applies for both the rater and indorser portion of the EER. If report is
not indorsed, subtract double the amount subtracted for the rater.

I certify that the above administrative points shown have been accurately extracted from appropriate
records and promotion list points indicated are correct.

DATE SIGNATURE OF UNIT PERSONNEL OFFICER

PART II - TOTAL POINTS

8. TOTAL ADMINISTRATIVE POINTS (MAXIMUM - 800 points) Granted

9. TOTAL BOARD POINTS (MAXIMUM - 200 points) Granted.

ORDER OF MERIT PROMOTION LIST POINTS ( 8 4 - 9 )

I certify that the total points shown have been accurately extracted from appropriate
records and promotion list points' indicated are correct.

DATE SIGNATURE OF BOARD RECORDER

PA Form 3355-R, 1 Oct 68 • EDITION OF i JUN .a is OBSOUETB. -

Figure 7-4—Continued.

Page 3 of 3 Pages
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in confinement same date. Released from con-
finement 8 August 59. Term of service nor-
mally expired 4 July 59; therefore, 4 Jul 59 is the
last day ,of normal period of service and the last
day of absence to be made good. Enter 5 July 59
to 8 Jul 59, 4 days' AWOL. Also enter 9 Jul 59
to 7 Aug 59, 30 days' confinement.

27 Jun 59 4 Jul 59 8 AWOL
5 Jut 00 8 Jul 00 4 AWOI^after ETS-
9 Jul 00 . 7 Aug 00 30 . CONF—after ETS

(2) -Enlisted 5 July 1956. 'Admitted to hospital 28
June 1959 disease the result of own misconduct.
Return to duty 2 Sep 59. -Term of enlistment
normally expires 4 July 59; therefore, 4 July 59
is the last day of normal enlistment and the last

' day of time lost to be made good.
28 Jun 59 4 Jul 59 7 AR 600-140
5 Jul 59 1 Sep 59 59 A R 600-149

___________________ AFTER ETS

g. Absence without leave excused as unavoidable.
When absence without leave is excused as having
been unavoidable, it will not be counted as time
lost under 10 U.S.C. 972. Entry pertaining thereto
will be lined out neatly, initialed and dated by
the custodial officer. An explanation of the cir-
cumstances surrounding the excused AWOL will
be made in "Remarks."

9-58. Item continuation (item 45). Enter ad-
ditional entries from overflow items contained in
this form.

a. Item No. Enter number of the item being
continued.

C 11, AR 600-200
9-58

b. Data. Enter data, in the same format as
prescribed for the item in this regulation.

9-59. Submission of duplicate DA Form 20 and
report of changes (item 46). (Not applicable to
personnel of the Reserve components not on active
duty.)

a. Enter date tlie duplicate copy of DA Form
20 is submitted to Department;of the Army.for
personnel indicated in paragraph 9-126.

b. When a Report of Change for DA Form 20
or 66 (DA Form 2876)' is submitted.to the De-
partment of the Army in accordance with section
III below, it will be assigned the next unused
number and the numbers used will be blacked out.

9-60. Signature of individual (item 47). At
the time that the qualification record is prepared,
the record copy will be reviewed, signed and dated

. by the individual concerned. When duplicate
copies are prepared under paragraph 9-126, the
duplicate copy will also be signed and dated.

9-61. Date of audit (item 48). a. Enter in
pencil the date of the most recent audit of the DA
Form 20 performed by the classification authority
as prescribed in paragraph 2-3d. The personal
audit of DA Form, 20 by individuals concerned,
except as provided in b below, is .not required. .

b. Only individuals in grades E-7, E-8, and
E-9 on active duty, will personally audit their
DA Form 20 in conjunction with the classifica-
tion authority during the annual audit.

Section III. PREPARATION AND TRANSMISSION OF REPORT OF CHANGE FOR
DA FORM 20 OR 66 (DA FORM 2876)

9-62. Purpose. Report of Change for DA
Form 20 or 66 is used to keep the Office of Per-
sonnel Operations copy of the DA Form 20
(and, when applicable, insert sheets, DA Forms
20A .and 20B) current, and identical, with the
organizational copy of individuals indicated in
paragraph 9-C3, for items listed in paragraph
9-64a,

9-63. Applicability. Report of change will be
prepared as required in paragraph 9-64 for all
personnel for whom a. duplicate. Form. 20 has
been forwarded to OPO as required by. para-
graph 9-126.

9-64. Submission of reports""of change, a.
When required. The custodian of the DA Form
20 will .irivmediately submit reports of change
each time an entry is added, deleted, or changed
in items listed below. •„

if (I) DA Forms 20 and 20A. Items 1, 4, 9,
11, 12, 16, 17, 18, 19, 22, 24, 27, 30, 31,
32,-33, 37, 38, 41 (report awards/decora-
tions for valor and meritorious service
only)/|42, 43, 44, 45, 46, DA Forms 20
.and 2pA will be reported by report of
change.. Reports of change will be sub-
mitted to OPO-EPADS on item 25
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(ALAT score information only) for senior
grade personnel (E-7, E-8, E-9).

(2) DA Form SOB. All additions, deletions,
and changes.

b. Final report of change. Care will be exercised
to insure that tho final report is submitted im-
mediately upon death; when an individual, grade
E-7, is reduced and MOS is not included in
paragraph 9-12a; when an individual, grade E-G
or below, is reclassified into an MOS not included
under 9-12a; or when an Individual is separated
from the service (not applicable to discharge and
immediate enlistment or reenlistment). The word
"Final" will be entered immediately following the
change number. When a separation is reported,
a copy of separation orders will be attached to
OPO (EPADS; or EPADR) copy of the report of
change.

9-65. Number of copies required. Two copies
of DA Form 2876 are always prepared. Prepa-
ration of disposition of reports of change other
than as prescribed by this regulation is pro-
hibited.

a. OPO—EPADS or EPADR copy. The orig-
inal will be forwarded directly to Chief of Personnel
Operations, ATTN: EPADS, or EPADR, Depart-
ment of the Army, Washington, D.C. 20310.

b. Field military personnel jile copy. The du-
plicate will be filed and retained in the individ-
ual's field military personnel file for one year
and destroyed thereafter. When an individual
is reassigned, all reports of change prepared
within the past year will be forwarded with the
qualification record to the new station.

9-66. Manner of preparation. Typewritten
reports of change are preferred. When a type-
writer is not available, the report of cliange may
be printed in pencil. Script is prohibited. Car-
bon copies will be checked carefully to insure
that all entries are distinct and recorded in ap-
propriate spaces. Coded sections at the bottom
of the form are reserved for the use of Head-
quarters, Department of the Army, and will not
be used by any other agency.

9-67. Entries, a.~ Identification of types.
Changes will be reported on DA Form 2876.by
the use of four types of- entries. The type of

entry appropriate for each change will be iden-
tified by placing one of the following verbs in
front of each change reported on DA Form 2876:

(1) "ENTER" for changes containing infor-
mation being reported for the first time,
or information previously entered on
DA Form 20 and subsequently deleted
or erased.

(2) "DELETE" for changes reporting en-
tries to be completely deleted from DA
Form 20.

(3) "ERASE" for changes reporting pencil
entries to be erased from the DA Form
20.

(4) "CLOSE" for changes reporting the
consummation of a time period, tour,
assignment, status, or other factors re-
quired to be reported upon completion.

b. Continuation of entries. When entries are
too numerous to record on the face of the DA
Form 2876, they may be continued on the reverse
of the form. If more space is required, additional
reports of change will be prepared and numbered
in sequence.

9-68. Completion of items, a. To: (Addressee).
Delete "ATTN: OPD _ . _ _ _ _ „ _ _ - _ _ . "

b. Date of change. Enter date that the report
of change is accomplished.

. c. Cliange number. Each report of change pre-
pared -will be assigned the next unused number
appearing in item 46 of DA Form 20. This num-
ber will then be blocked out. Do not submit a
report of change without a number.
, d. Last name, first name, middle initial. Enter

name from item 1, DA Form 20.
e. Service number. Enter service number from

item 1, DA Form 20.
/. Grade. Enter grade from item 2, DA Form

20.
g. Organisation and station. Enter appropriate

organization and station or organization and
major oversea command, as appropriate.

A. Primary MOS (Enl). Enter primary MOS
from item 22, DA Form 20.

i. Duty MOS. Enter duty MOS from item S,
DA Form 20.
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applicant; statements from church officials. and
'others being particularly relevant.

if(a.l) An individual applying for classifi-
cation as 1-A-O will, after the actioVis in (a) above
have been completed, be afforded an opportunity to
appear in person (with counsel retained by him, if
he desires) before an officer in the gratie of captain
or above, who is knowledgeable in Policies find
procedures relating to conscientious objector mat-
ters. After permitting the applicant to be heard in
support of his application, and makingWy other
inquiries deemed appropriate, tlie officer will in-
clude his recommendation and the reasons there-
for as an inclosure to the application. Individuals
who do not desire to appear and be heardVill be
required to sign a written waiver to that\cffect.
Such waiver will be made an inclosure rp the
application.

(b) Applications will be forwaMed
through channels to the Chief of Personnel (Op-
erations, ATTN: EPP A, Department of the
Army, Washington, D.C. 20310. Comments re-
quired by paragraph 4e(l) and (2), AR 635-2C
will be entered.

^ (c) The Chief of Personnel Operations will
refer the application to a board convened at De-
partment of the Army for evaluation and recom-
mendations. In exceptional cases, where special
circumstances warrant, the application may be re-
ferred to the Selective Service for an advisory
opinion to assist the board in its evaluation. If the
individual is determined to be 1-A-O, he will be
so notified, appropriate entries will be made in item
18 of individual's DA Form 20 as prescribed in
paragraph 9-31&, the statement required by &(2)
above will be executed and he will be processed,
then assigned, in accordance with <2(2) below and
paragraph 3-7a(2). If classification as 1-A-O is
not approved, the individual will be notified of
this, the correspondence will be filed with his per-
sonnel records, and he will be processed and as-
signed in accordance with normal procedures.

if(c.l) Commanders specified in paragraph
2-l7<z, AH 635-200, will return without action any
second or subsequent application for 1-A-O classi-
fication when review reveals that it is substantially
the same as a previously disapproved application.

it(&) Pending final decisions in cases where
individuals have submitted formal applications

TAGO 484A •

C 24, AR 600-200
2-13

for classification as 1-A-O, personnel will b© re-
tained in their units and employed in duties which
involve minimum practicable conflict with as-
serted beliefs, such as noncombatant duties, or
training modified to exclude combat subjects as
outlined in paragraph 7-3e. Personnel who have
departed their unit of assignment in compliance
with PCS assignment orders and who desire to
apply for 1-A-O classification will comply with
their orders. Such individuals may submit their
1-A-O application upon arrival at their final unit
of assignment after completion of all PCS travel.

d. Assignment.
(1) A registrant of the Selective Service Sys-

tem classified as 1-A-O by a Selective Service
Board and whose DD Form 47 indicates.that he is
a conscientious objector will, upon completion of
reception processing, be reassigned by reception

.station commander. Orders issued will relieve the
individual from U.S. Army Reception Station and
will, assign him direct to U.S. Army Medical
Training Center, Fort- Sam Houston, Tex., for ap-
propriate training. EDCSA will be in accordance
with paragraph 7, AR 330-12.

(2) Enlisted men determined to be con-
scientious objectors after arrival at training ac-

^tivities will be reassigned pursuant to paragraph
1-5, appendix B, AR 612-200.

(3) Individuals undergoing training at Medi-
cal Training Center as indicated in (1) and (2)
above will be reported to the Chief of Personnel
Operations- ATTN: EPRDT, in accordance with
AR »14t-203. If it is determined at the Medical
Training Center that trainee is not qualified for
permanent assignment to Army Medical Service,
this f aoV and reasons will be included in report.

2-13. Inducted physicians, dentists, and vet-
erinarians, a. Inducted physicians, dentists, and
veterinarians who report for reception processing
under AR «12-10 will be identified during the
initial classification interview and an entry made
in item 37, DA. Form 20, in.accordance with para-
graph 9-50. Such personnel will be reported under
provisions of MR 614-203.

b. All inducted physicians, dentists, and veteri-
narians will be assigned to Brooke Army Medical
Center,-Fort SamuTouston, Tex., upon completion
of reception processing, citing this paragraph as
authority. EDCSA\to be established in orders will

2-5



C 24, AR 600-200
2-14

be computed as prescribed by paragraph 7, AR
330-12. See AR 612-10.
ifC. The following information, will be forwarded
by electrically transmitted message, within 24
hours after completion of processing, to The Sur-
geon General, ATTN: MEDPT-MP, Department
of the Army, Washington, D.C. 20315, for all in-
dividuals processed under this paragraph (exempt
report, paragraph 7-2A, AR 335-15) :

(1) Grade, name, service number.
(2) Profession.
(3) Date and place inducted.
(4) Reporting date at Brooke Army Med-

ical Center, Fort Sam Houston, Tex.
2-14. Partially disabled personnel. See AR
635-40.
2-15. Personnel with special qualifications and
aptitudes, a. Criteria. College graduates in se-'
lected specialties, personnel with rare and unusual
qualifications, and personnel with high aptitude
area scores will be identified during the reception
station interview in accordance with the following
criteria:

(1.) College graduates. Personnel \vlio possess
a baccalaureate or higher degree in one of the spe-
cialties listed below, and who attain a minimum
score of 115 in Aptitude Area GT:

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology

. rharmacology (not including pharmacy)

8 November 1968

Physics
Physiology (plant or animal)
Statistics

(2) Personnel with rare and unusual qualifi-
cations (RAU). These are personnel with exten-
sive experience and competence in an occupation
closely related to a military occupational specialty.
Individuals identified under this provision will
hold occupational skills infrequently encountered,
among the bulk of inducted personnel. Normally,
these individuals will have been engaged in a tech-
nical, professional, or scientific field rather than
an administrative, clerical, or business occupation;
however, some unique personnel in these latter
fields may appropriately be identified and re-
ported under this provision. Precise standards
cannot be given; however, illustrative sample
cases are furnished in paragraph 1, appendix II.

(3) Personnel with High Aptitude Potential
(HAP). Personnel scoring 125 or higher in apti-
tude area IN or AE, and in all other aptitude areas
except Radio Code (KG).

b. Etecepted personnel. The following will not
be identified as personnel with special qualifica-
tions and aptitudes:

(1) Individuals with enlistment commit-
ments, unless commitments are waived. Waiver of
enlistment commitment will be filed in soldier's
Military Personnel Records Jacket (DA Form
201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or assignments
such as airborne training, and counterintelligence
investigation duties.

(3) Individual on whom flagging action has
been.taken in accordance with AR 600-31. DA
Form 1294 (Record of Personnel with Special
Qualifications) will be accomplished in accordance
with paragraph 2, appendix II, with a notation in
item 19 that individual is "Flagged—AR 600-31."
The DA Form 1294 on these individuals will be
retained in the Military Personnel Records Jacket.
Upon removal of flagging action in accord-
ance with AR 600-31, DA Form 1294 will
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d. Upon completion of basic training, per-
sonnel classified in an MOS as the result of civilian
acquired skills and selected for assignment in that
MOS by Headquarters, Department of the Army,
will have such MOS designated primary.

2-26. Initial designation of secondary MOS.
When an individual acquires two awarded MOS,
one MOS will be designated as secondary.

a. Upon completion of training for qualification
in a new occupational specialty, the old PMOS
will be considered for designation as secondary
concurrent with designation of new PMOS.

b. MOS may be awarded and designated as
secondary without cliange in PMOS on the basis
of—

(1) Civilian acquired skills.
(2) Prior military service,
(3) Temporary performance of duty in otlier

than PMOS.
c. To permit greater utilization of skills acquired

by E-7, E-8, and E-9 personnel, all individuals
in these grades will be identified with at least one
MOS in addition to their primary MOS. To fulfill
this requirement, commanders will review records
of senior grade personnel within their commands

and establish a procedure to insure that records
of newly appointed personnel are reviewed. Ac-
tion will be taken—

(1) To award each individual a secondary
MOS, based on previous experience, or

(2) To commence a crosstraining program to
qualify the individual in a secondary
specialt}'.

If a secondary MOS is withdrawn, the commander
will accomplish an action as previously stated in
(1) or (2) above. Secondary MOS will be reported
to Chief of Personnel Operations in accordance
with paragraph 9-645.

2-27. Entries of MOS on records and reports.
Award of MOS will be recorded in item 22 of
Enlisted Qualification Record, as prescribed in
paragraph 9-35. Designation . of PMOS and
SMOS will be announced in special orders and
reported »a unit, Mnming T-rf-poiJj-. (DA -Tflmnn 1) ,

as prescribed by AR 335-60. Personnel under-
going school or on-the-job training for qualifica-
tion in a new MOS will not be awarded new MOS
until completion of training; however, such in-
dividuals will be reported on personnel reports
in MOS for which being: trained.

Section VI. RE CLASSIFICATION IN MOS

2-28. Purpose, This section governs with-
drawal and redesignation of primary and second-
ary MOS.

2-29. Authority to reclassify. a. Headquar-
ters, Department of the Army, will—

(1) Direct mandatory reclassification ac-
tions resulting from changes to MOS
structure and other considerations.

(2) Prescribe reclassification authority and
procedures for certain MOS listed in
paragraph 2-19(i'.

'(3) Restrict classification in certain MOS
as specified in current DA circular
listing surplus and shortage MOS for
use in specific personnel actions.

b. The Commanding Generals, U.S. Conti-
nental Army Command, U.S. Army Materiel
Command, U.S. Army Combat Developments
Command, U.S. Army Air Defense Command,
major oversea commands, and heads of Head-
quarters, Department of the Army staff agencies

may establish procedures governing reclassifica-
tion actions of subordinate commanders, provided
such procedures are not in conflict with this
regulation.

c. Classification authorities may reclassify
personnel without recourse to reclassification
boards, except as prescribed in d below.

d. Except as provided in paragraph 2-30 or
unless waived by the individual concerned, re-
classification board action is required to effect the
reclassification of individuals—

, (1) Who have attained an evaluation score
of 90 or higher in current VPMOS.

(2) Who will be subjected to a loss of pro-
ficiency pay as a result of reclassifica-
tion.

if(&) Who have received a variable reenlist-
ment bonus. This provision cannot be
waived.

2-30. Withdrawal of MOS. a. All five char-
acters of any awarded MOS wiU be withdrawn by

TAGO OA 2-11



C 13, AR 600-200
2-31
classification authority for any of fche following
reasons:

(1) Erroneous award entry on DA Form
20 which will be deleted as prescribed in
chapter 9.

(2) Medical (physical) inability to perform
required duties. Consideration will be
given to duties normally associated with
the MOS and not be limited to duties
currently performed by individual in
present duty assignment. MOS will be
withdrawn when, in the opinion of a
medical profiling officer, or a medical
board if required by chapter 9, AR 40-
501, continued performance of duty in
MOS would unduly aggravate a medical
condition.

(3) Disciplinary actions taken under UCMJ,
if such action adversely affects indi-
vidual's eligibility to perform duty in
the MOS (for example: a military police-
man who lias been convicted of a serious
offense is no longer qualified to perform
duties as a Military Policeman).

•^•(4) Loss of qualifications because of disuse
or other factor wliich renders individual
incapable of satisfactorily performing
duty in the MOS.

(5) Lack of security clearance required in
performance of duties normally associ-
ated with the MOS.

(6) Appointment as a noncommissioned offi-
cer or to a noncommissioned officer or spe-
cialist pay grade which is not commen-
surate with, or authorized for, previously
held MOS.

(7) Direction of Headquarters, Department
of the Army.

b. All five characters of an awarded MOS may
be withdrawn, or fourth character only may be
changed, for demonstrated inefficient performance
of duty in the technical, supervisory, or other re-
quirements of the MOS.

c. Any MOS may be withdrawn when an indi-
vidual does not achieve an MOS qualification
score of 70 or higher when tested in the MOS. For
details, see section VTI.

2-31. Withdrawal of special qualification
identifiers, a. Special qualifications identifiers will

be withdrawn upon loss of qualification in repre-
sentative skill. When any special qualification
identifier is withdrawn, the identifier will be de-
leted from all MOS in wliich awarded in item 22,
DA Form 20.

b. Identifier "P" will be withdrawn under tlie
following conditions:

(1) When no longer physically qualified for
airborne duty under the provisions of AR
40-501.

(2) By submitting a request for removal
from airborne duty to unit commander.

(3) When the individual refuses to jump
while airborne.

c. Identifier "S" will be withdrawn under the
following conditions:

(1) When no longer qualified for airborne
duty.

(2) Upon withdrawal of security clearance.
(3) Upon request of individual soldier.
(4) Upon determination by classifying au-

thority that an individual is unsuitable
for further special forces duty,

(5) When individual refuses to jump while
airborne.

(6) Additional reasons for withdrawal of
special qualifications identifier "S" are
listed in AR 614-62.

d. Individuals who hold special qualifications
identifier "S" or "P" will be interviewed prior
to being reported for reassignment. These per-
sonnel will be required to sign statements that they
do or do not desire assignment to an airborne unit.
These statements will be filed in individual's Per-
sonnel Records Jacket (DA Form 201). If indi-
vidual signs a statement that he docs not desire to
be assigned to an airborne unit, the identifiers
"S" and "P" will be withdrawn.

2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an investment of time,
money, and experience in an individual
by the Army.

(2) It is counted as an asset in the Army in-
ventory of skills; the inventory, in turn,
serves as a basis for determining training
requirements, promotion quotas, and
other actions of individual and Army-
wide importance.
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CHAPTER 3
PERSONNEL UTILIZATION

Section I. GENERAL

3-1. Purpose. This chapter prescribes poli-
cies and procedures for utilization of enlisted
personnel.

3-2. Policy, a. To obtain efficient utilization
of enlisted personnel resources in accomplish-
ment of Army mission.

b. To place personnel in positions which re-
quire their skills, knowledges, and abilities.

c. To provide utilization policies that will
strengthen, as well as broaden, MOS qualifica-
tion and prepare individuals for career pro-
gression, greater responsibility, and diversity
of assignment.

d. To assign and utilize personnel in accord-
ance with paragraphs 3-5a and b.

3-3. Responsibility. The effective utilization
of enlisted personnel is a responsibility of every
commander, supervisor, and unit personnel offi-
cer.

a. Major and intermediate commanders
will—

(1) Establish procedures to insure efficient

utilization of enlisted personnel
within their commands.

(2) Within limitations imposed by travel
restrictions, reassign personnel within
command in accordance with priori-
ties and restrictions prescribed in this
chapter and the policies contained in
AR 616-1.

b. Immediate commanders and supervisors
will—

( 1 ) Assign individuals to authorized duty
positions which will make best use of
their MOS qualifications.

(2) Recommend classification, reclassifica-
tion, or reassignment actions to clas-
sification authority.

c. Individual soldiers will—
(1) Maintain proficiency in all aspects of

their PMOS and qualification in other
awarded MOS.

(2) Inform immediate commanders of in-
dividual career interests, preferred
duty assignments, and further train-
ing desired.

Section II. UTILIZATION CONTROLS

3-4. Assignment and utilization controls, a.
Inventory of MOS strength. The classification
authority will keep a current inventory of au-
thorized and actual strengths by MOS within
his command.

b. Preassignment interview. During, the
initial processing, when reporting to a new or-
ganization, each enlisted person will be inter-
viewed to evaluate his military qualifications.
A complete check will be made of the individ-
AGO 10454A

ual's qualifications and assignment limitations
in relation to position vacancies within the
command. The commander will assign indi-
vidual to organizational element within com-
mand where he can be utilized most effectively
as indicated in paragraphs 3-5a and b and
priorities listed in figure 3-1.

c. Adjustment and reporting of MOS over-
ages and shortages. Commanders will adjust
MOS overages and shortages by reassignment
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of personnel of their commands within the
limitations of paragraph 3-5. MOS overages
which cannot be utilized in accordance with
paragraph 3-5 will be reported to next higher
echelon. Personnel will be reported surplus to
requirements of an installation as authorized
in AR 614-245 and paragraph 3-13.

3-5. Utilization procedures and priorities.
Unit commanders and supervisors will when-
ever possible utilize individuals in properly au-
thorized table of organization or table of dis-
tribution positions consistent with their MOS
qualifications and grade of rank (para 7, AR
600-20). Subject to the provisions of section
II, the conditions under which personnel are
considered to be properly utilized are listed in
a or b below. More definitive guidance for use
in determining appropriate personnel utiliza-
tion priorities is furnished in figure 3-1.

a. Proper utilization. The proper utilization
of enlisted personnel must receive the constant
personal attention of commanders at all eche-
lons of command. An enlisted man is con-
sidered to be properly utilized when he is used
in a position under one of the following condi-
tions in the priority listed, or when used in
accordance with 6 below.

(1) In his primary MOS at the same or
higher grade of rank in that MOS.

(2) In an MOS substitute for his primary
MOS as established in feeder patterns
of DA Pam 611-8 at the same or
higher grade of rank in that MOS.

(3) For grades E-l through E-3 only, in
an MOS of the same career group or
in the same occupational area.

(4) In his secondary or an additional MOS
at the same or higher grade of rank
in that MOS.

(5) In an MOS substitute for his second-
n ary MOS ag^tabjishe^ in feeder pat-

...M terns of at the same
or higher grade of rank in that MOS.

(6) In an MOS in which he is being
trained for the award of another MOS
at his grade of rank or higher and for
which he has the ability to qualify.

b. Authorized exceptions. Assignments con-
trary to a above are authorized only when
made under the following conditions:

(1) The assignment is under actual com-
bat conditions.

(2) The assignment is to meet an urgent
military requirement.

(3) The assignment is for the sole purpose
of qualifying the individual for award
of a shortage MOS. (See current DA
circular, Surplus and Shortage MOS
for Use in Specific Personnel Ac-
tions.) The MOS must be at an au-
thorized skill level commensurate
with or higher than his pay grade.

(4) In support of Reserve summer train-
ing.

(5) The assignment is made under special
instructions from Headquarters, De-
partment of the Army.

c. Improperly utilized personnel. An indi-
vidual who is not assigned in accordance with
a or 6 above will be considered improperly
utilized and will be reported to next higher
echelon of command at installation (para 3-
4c). Pending his reassignment or reclassifica-
tion, individual will be utilized in positions
which are most commensurate with his grade
and qualifications.
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prior approval of Chief of Personnel
Operations.

(a) Reassignment involving a perma-
nent change of station, including
movement with a unit.

(b) Reassignment to a stabilized duty
position listed in AR 614-5.

(c) Reassignment to a unit scheduled
for movement to an oversea com-
mand or other change of station.

(d) Reassignment from one unit to
another at the individual's duty sta-
tion, whenever position to be filled
is listed on a pending requisition in
Headquarters, Department of the
Army.

(4) For purposes of promotion on a best
qualified basis and subject to existing
PCS restrictions, major commanders
may reassign enlisted personnel in
grades E-7 and E-8 within their com-
mands when reassignment is required
for promotion to grades E-8 and E-9
and when action has been accom-
plished in accordance with paragraph
7-15.

(5) Requests for reassignment will include
data specified in AR 614-6.

(6) Commanders may reassign enlisted
personnel, pay grades E-7, E-8, and
E-9 within their commands, at the
same duty station, in accordance with
paragraph 3-13a without reference to
the Office of Personnel Operations.

(7) TDY assignments in excess of 60 days
will be coordinated with OPO, DA, in
order to avoid dual assignment
actions.

. (8) Requests for permissive or exchange
assignment in accordance with para-
graphs 23 and 24, AR 614-6, will be
forwarded to Chief of Personnel Oper-
ations, Headquarters, Department of

; the Army, Washington, D.C. 20310,
for final action.

b. Overseas.
(I) The Chief of Personnel Operations

will maintain up-to-date records of
AGO 10454A
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personnel in grades E-7, E-8, and
E-9, arranged according to oversea
eligibility by grade and MOS on a
CONUS-wide basis, and personnel
will be selected by name to fill over-
sea requirements.

(2) Individuals may volunteer for foreign
service under provisions of AR 614-
30; for a MAAG/Mission assignment,
under provisions of section III, chap-
ter 4, and Military Attache assign-
ment, under provisions of AR 611-60,
forwarding applications through
channels to Chief of Personnel Opera-
tions, ATTN: EPADS, Department of
the Army, Washington, D.C. 20310.

(3) Subject to existing PCS restrictions
and other policies to limit personnel
movements in the interest of economy,
major oversea commanders may re-
assign E-7, E-8, and E-9 personnel
in accordance with paragraph 3-13
to authorized positions within their
command. This authority may be fur-
ther delegated to subordinate com-
manders.

(4) Oversea commanders are authorized to
accomplish reassignments within
their commands, to include diversion
of incoming personnel, when neces-
sary in individual cases, to positions
in which their qualifications may be
utilized, subject to existing PCS re-
strictions and other restrictions in the
interest of economy.

c. Assignment of personnel from other
sources.

(1) Individuals completing training at
service schools. Enlisted personnel in
grades E-7, E-8, and E-9 will be re-
ported to Chief of Personnel Opera-
tions, ATTN: EPADS, in the manner
indicated in appendix V, AR 614-225.
Personnel in these grades will be re-
ported on a separate form and five
copies of the report will be provided.

(2) Immediately available personnel. En-
listed personnel in grades E-7, E-8,
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and E-9 will be reported.separately to
Chief of Personnel Operations,
ATTN: EPADS, in the manner pre-
scribed by AR 614-205.

3-16. Orders, a. For grades E-8 and E-9
personnel, except where commanders are au-
thorized to make assignments as stated herein,
Department of the Army orders will be issued
to accomplish assignments and reassignments
within CONUS and from CONUS stations to
oversea areas.

b. For grade E-7 personnel, except where
commanders are authorized to make assign-
ments as stated herein, assignment instructions
will be sent to the losing station commander
concerned to accomplish assignments and re-
assignments within CONUS and from CONUS
stations to oversea areas. An information copy
of instructions will be sent to major com-
mander concerned.

c. The Chief of Personnel Operations will
issue assignment instructions for personnel in
grades E-7, E-8, and E-9 who are released
from patient status, reassigned from overseas
to • CONUS stations, reported immediately
available for reassignment and, in other in-
stances, when it is advisable to facilitate move-
ment of individual.

d. When assignment instructions are issued
by Chief of Personnel Operations, as indicated
in b and c above, orders will be issued by nor-
mal issuing activity in accordance with AR
310-10. Orders will be distributed to losing
and gaining command by airmail to arrive
prior to established EDCSA date. EDCSA will
be computed as prescribed in AR 330-12. Copy
of orders issued by field commanders will be
mailed to Chief of Personnel Operations,
ATTN: EPADS, within 10 days of receipt of
Department of the Army assignment instruc-
tions.

e. Department of the Army special orders
and assignment instructions will contain an
allocation number for ready reference and
identification of individual being reassigned.
The allocation number will consist of command,
requisition date, and item number. Assign-

3-12

ments made in absence of requisitions will be
identified by command, M allocation number,
and month of movement. This information will
be included in orders issued.

/. Any circumstances which preclude move-
ment of individual, as directed in a through c
above, to include appointment to a higher pay
grade, will be reported immediately to Chief
of Personnel Operations, ATTN: EPADS,
Headquarters, Department of the Army. FOR
processing, as prescribed in AR 612-35, will
be accomplished at home station for all per-
sonnel destined for oversea movement prior to
departure of individual concerned. AR 55-46
will govern processing of requests for concur-
rent travel of dependents, unless otherwise di-

\ rected in Department of the Army special
orders or separateL instructions, When appro-

ypriate, AR &5_2=-_t_? will be followed to obtain
N port call instructions.
V

3-17. Reporting and assignment of oversea
returnees, a. Enlisted personnel in grades E-7,
E-8, and E-9, scheduled for return to conti-
nental United States or to other areas for re-
assignment will be reported to Chief of Per-
sonnel Operations, ATTN: EPADS, in accord-
ance with instructions herein.. These instruc-
tions do not apply to personnel returning for
separation (exempt report, para 39a, AR 335-
15).

(1) An Advance Oversea Returnees List—
Grades E-7, E-8, and 'E-9 (AOR List
—E-7, E-8, and E-9), will be pre-
pared and submitted as prescribed be-
low by major oversea commanders, by
commanders of special foreign activi-
ties administered directly by Head-
quarters, Department of the Army,
and other major commanders with
activities located in oversea areas.
Personnel (male and female) in pay
grades E-7, E-8, and E-9 will be in-
cluded in part I of report. Part I will
be submitted as a separate report, and
will not include personnel in pay
grades E-l through E-6.

(2) The AOR List—E-7, E-8, and E-9
may be submitted as a machine pre-
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to attend course of instruction, desire for-a par-
ticular duty assignment.

e. DA Form 2635 is available through normal
U.S. Army AG publications supply channels.
3-20. Submission of complimentary or deroga-
tory material. One copy of letters of commenda-
tion, appreciation, citations to awards and decora-
tions, letters of reprimand, and similar material
whicli reflect on the efficiency, character, and con-
duct of individuals in grades E-7, E-8, and E-9
will be furnished Chief of Personnel Operations,
attention of the appropriate section chief shown
in figure 3-2.
3-21. Administration. The Senior Enlisted Con-
trol Branch, Office of Chief of Personnel Opera-
tions, will accomplish assignment and reassign-
ment actions at Headquarters, Department of the
Army level, for enlisted personnel in grades E-7,
E-8, and E-9, and intelligence and special cate-
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3-20

gories enlisted personnel in grades E-6 and below.
This branch has the following sections:

. Section Identifying tymbol
Combined Arms Section_____________ EPADS-C
Maintenance and Supply Section___!___ EPADS-M
General Support Section_____________ EPADS-G
Special Categories Section___________ EPADS-S
Intelligence S e c t i o n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . EPADS-I

Each section is responsible for the name assign-
ment control of enlisted personnel in a specific
group of military occupational specialties. A list
of MOS controlled by each section is in figure 3-2.
Inquiries relating to actions under section IV of
this chapter will be addressed to Chief of Person-
nel Operations, attention, of the appropriate sec-
tion which controls the-MOS. Correspondence re-
lating to groups of individuals who possess MOS
controlled in various sections or concerning newly
developed MOS should be addressed to Chief'of
Personnel Operations, ATTN': EPADS.

^SECTION V. PROCESSING OF CERTAIN ENLISTED MEMBERS IN PAY GRADES
E-9, E-8, and E-7 DESIRING A TERMINAL CONUS ASSIGNMENT

3-22. Applicability, a. Upon tlie published date
of this change, enlisted personnel {in pay grades
E-9, E-8, and E-7) identified below, who are sta-
tioned in oversea commands, who are eligible to
"Select a Home" (see paragraph M 4158, JTR),
and who will eventually be scheduled for manda-
tory retirement as identified in these regulations,
may request a terminal CONUS assignment upon
completion of tlieir foreign oversea tour.

b. Only those members who are serving on an
unspecified enlistment, who will acquire 20 or more
years of service at age 55 will be permitted to re-
quest terminal assignment to a desired CONUS
installation or area. Requests from other enlisted
members will not be acted upon by major oversea
commanders under this program.
3-23. Policies. The following policies will pre-
vail,' without -waiver of any requirement, for eli-
gible enlisted members scheduled for mandatory
retirement who elect to request a terminal duty
assignment in CONUS:

a. Member must be stationed in an oversea com-
mand and must complete a normal oversea tour
or equivalent thereto, prior to return to CONUS.

b. Member may request terminal assignment at
one of three CONUS desired installations, or one
CONUS U.S. Army area. An installation is fur-
ther identified as a post, camp, or station and an
Army area may be either a U.S. Army or Military
District of Washington for all individuals, or if
so desired may be an area identified in appendix C,
AR 614^220.

c. Members will submit their requests as pre-
scribed by paragraph 3-24. - ~

d. Members requesting a terminal assignment
in CONUS must have sufficient remaining service
to perform a minimum of 12 months duty at the
desired terminal location, after completion of
leave and travel upon arrival in CONUS.

e. Members will not be permitted to change their
request for terminal assignment, once submitted.
Members will not be permitted to submit a fur-
ther request if Headquarters, Department of the
Army cannot fulfill the member's original request.

/. Members will not be reassigned to a CONUS
location of choice unless a recognized personnel
requirement exists at that location, and the mem-
ber is considered qualified by Headquarters, De-
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SENIOR ENLISTED CONTROL BRANCH AND SECTIONS CONTROLLING ACTIONS E-7 THROUGH 1S-9,
INTELLIGENCE AND SPECIAL CATEGORIES PERSONNEL GRADES E-6 AND BELOW

MOS C2-characler except as noted)

OOB__ _ _ __ „__ _______ ^ __ J"_ _________ _ _ _ _ _ _
OOC _______ ________ __________________
OOD— -_-__ , -———— — — — .———— — — — _ _ _ _ _ _ . . _ _ _ _ _
OOE __________________ __ ̂  _________ - __ „:: _ _ _ _ _ _ _ _ _ _ _
01 (except OIK) ___ - — — ----- _- ——— _ _ _ _ _ _ _ _ _ _ _ _ _
02 (except 02S)__ _-- -_ - -_ ———— _________
02S___ ______ - __ _ - _ - _ _ __ -. ____ _ __
03, 04_-_. __ _ _ _ __ _ _ _ -.- — _ _ ' _ _ _ _ _ _ _ _ _
05 ____ - - __________________ „ __ -
09___— — _ _ _ _ _ _ _ _ „ - _ — — — — — __. ——— — . _ _ — — — _ - _ —
*11 through 36 (except 26E, 2CM, 2GN; 34B, C, D; 35E) __
*26E, 2GM, 2GN, 34B, C, D— _ _ _ _ _ _ _ _ _ _ _ _ 1 _ _ _ _ _ _ _ _ _ _ _ _
35E _____ - _______ _ ____ _ __ _ ____ ____

42 ____ _ _ ________ __ - _______ ___
43 through 45 (except 45F) —————— — —— ... ———— —— -_
4C (except C, G, J, K, L, M)_ _ _ —— _ ——— __.._- ___ _ _ _
4G C, G, K_____-__— _ _ „ — _ - _ _ - — — - _ _ _ _ _ _ _ - _ —

52 (except H, J, K, L, M) —— ——— - —— _ _ ——— _ _ _ _ _ _
52H, J, L, M-_— — _ _ — — — — — --——__— —
53 through 68— — ————— -_ ———— - ————— _ _ — _
71 (excegfc A, B, S)— — ————————— —— ——— — ——
VlS_—__.— _ _ _ _ _ _ _ _ _ _ _ _ — - _ - _ — _ - _ _ _ _ _ _ _ _ — _ —
72 _ __ - _ _______ -- __- - -_- ___ _ _ _ _ _ ___ -

76 (except X, L) —————— —————— ——————— ————— __
76L _ _ _ _ _ _ _ _'_ _ _ _ _ _ _ _- __________
81, 82 (except S2C)-_ - — _ _ _ — - - —— - —— _ —————
82C—— — _____ - -__-•_- —— - —— - — - — ———————
S3 through 92 ______ _ _ _ _ —————————— _-— ——— - —
93 (except F, G, H, J ) _ _ _ _ _ _ _ ——— _ — _ _ _ _ ___ _,—-„
93F, G, H, J _ - _ _ _ - _ _ _ _ _ _ _ - _ _ _ _ _ — _ — _ _ _ _ _ „ _ _ _ _ „ _ _ „ _
14- QS (pxpfint. QlT^
ffin
96B, C, D. _ _________ _______________________
97B, C, D, Z _ _ . _ _ _ _ _ _ _ _ _ - _ — — _ - _ _ _ _ _ _ _ - _ _ _ _ . „ „ „ - . _ _
OR
Special Qualification Identifier "E'' ————————————————
Special Qualification Identifier "K" ————————————————

Intdlkenc,
Bectioa***

X
X

ComTjIned
Arms

Section

, X

X

X

X

5c
X

X

X

General
Support
Bectioa

X

X

X

X

X

X

X

• X

X

X
X

X

X**

Maintenance
and Sapply

Bectioa

X

X
X

X
X

X
X

X

X

x****

Special-
Categories
Section*

X

X

X

x .

X

X

X

•Tliis section controls personnel In grades 3G-1 tbroueli E-5in the MOS listed and those personnel awan-ed special 3uaMe*Uoiis identifier "S" (Special Forces)
as 5th character to the primary MOS.

••Special qualification identifier "E" is used tn last code position with the appropriate MOS to Indicate Ciitistcd ditto. General Support Section controls all
personnel with this identifier.

•**Thts Section control, personnel In grades E-l tbni E-9 In Intelligence If 03s.
'"•Special qualification identifier "K" Is used to identify members of NCO Logistics Programs. Wamlenancc and Supply Section controls all personnel

(E-C—E-9) with this identifier.
Figure S~S.

3--16 TAGO 1301A ,.



C 13, AR 600-200
4-1

CHAPTER 4
SELECTION OF PERSONNEL FOR TRAINING AND ASSIGNMENT

Section I. SELECTION OF PERSONNEL FOR ATTENDANCE AT SERVICE SCHOOLS

paragraph 4-l_>(l) above or any other
expeditious means.

c. Restrictions. Using agencies requiring quotas
for the following categories must submit written
applications.

(1) All applicants for MOS training within
career group 96, to Chief of Personnel
Operations, ATTN: EPRDS, Depart-
ment of the Army, Washington, D.C.
20310.

(2) All applicants for MOS career group
97, to Chief of Personnel Operations-
ATTN: EPADS-I.

(3) All inservice applicants for advanced
training in MOS career group 42D, 91C,
91E, 91S, 91R, 92B, and 35G30, to
Chief of Personnel Operations, ATTN:
EPRDS.

(4) All applicants that require a class II or
III Flight Physical as a prerequisite for
training, to Chief of Personnel Opera-
tions, ATTN: EPRDS.

(5) Oversea applicants, as outlined in para-
graph 4-2d.

d. Quotas for functional training. Requests for
quotas for attendance of active Army enlisted per-
sonnel in non-MOS-producing school-type train-
ing will be submitted in writing to the Command-
ing General, U.S. Continental Command, ATTN:
DCS-ATIT, Fort Monroe, Virginia 23351. School
courses which are listed in DA Pam 350-10 are
functional or non-MOS-producing, which are to
become MOS-producing, will be so identified in
CONAHC schedule of classes. Quota for these
courses will be requested from Chief of Personnel
Operations, ATTN: EPRDS, Department of the
Army, Washington, D.C. 20310.

e. Personnel of the USAR. Requests for quotas
for entry of enlisted personnel of the Ready Re-
serve into MOS-producing training conducted at

General, a. Scope. This section governs
the selection of permanent party enlisted person-
nel in the active Army and USAR for training at
Army, Navy, and Air Force service schools; con-
tains certain administrative procedures incident
to their assignment; and sets forth procedures for
relief and disposition of unqualified students. In-
structions for selection of training base enlisted
personnel in school courses are published in AR
612-200.

b. Quotas for active Army. Using agencies re-
quiring quotas will submit requests in accordance
with procedures outlined below:

(1) Request for school-type training as out-
lined in DA Pam 350-10, when comple-
tion of such training qualifies an indi-
vidual for the award of an MOS, will
be requested by installation commanders
within CONUS by calling DA, EPRDS,
AUTOVON (22) 76341, 76342, or 76343.
The call period is from 0900 to 1600 hours(2)

(3)
EST, Monday through Friday.

'(6)

Installation or activity is limited to one
call each day.

(4) A code-a-phone will receive all calls after
normal Department of the Army duty
hours to include Saturday and Sunday.
Earliest available date of school appli-
cant is required when requesting school
quotas.

(6) Commanders will insure that personnel
meet the prerequisites for attendance as
outlined in paragraph 4-2 below, DA
Pam 350-10, and current DA Circular
611-4.

(7) All quotas allocated must be filled; how-
ever if an individual selected is unable to
meet the school reporting date this ac-
tion will be reported to DA, EPRDS by
calling one of the numbers indicated in

TAGO DA 4-1
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Army Service Schools, U.S. Army training cen-
ters, and other training activities will be sub-
mitted to the Commanding General, U.S. Con-
tinental Army Command, ATTN: DCS-ATIT,
Fort Monroe, Virginia 23351.

/. Request for attendance of Defense Language
Institute. Requests for attendance at Defense Lan-
guage Institute will bo submitted in accordance
with AR 611-82. Requests will be submitted
through channels to Chief of Personnel Opera-
tions, ATTN: EPRDR.

g. Format for written applications. All requests
for quotas required by written application will be
submitted in the following order on DA Form
1049.

(1) Last name, first name, and middle initial
of individual for whom school quota will
be used.

(2) Service number.
(3) Pay grade, title, and date of rank in cur-

rent pay grade. Proficiency rating desig-
nator.

(4) PMOS.
(a) Date awarded.
(b) Number of months' performed in this

MOS.
(c) Statement that applicant is qualified

under provisions of All 611-201,
Standards of Grade Authorization. If
conversion from NCO to specialist is
required, a signed copy of statement re-
referred to in paragraph 4-2a(3) (a)3,
will be forwarded to Headquarters, De-
partment of the Army, with applica-
tion for service school.

(5) Is individual school trained in present
PMOS ? (Yes or No; if yes, date of com-
pletion of course).

(6) Physical profile serial (para 2-7).
(7) Length of current term of service expira-

tion date and tentative date of reenlist-
ment, if discharge prior to expiration of
term of service is involved.

(8) BASD.
(9) Other MOS in which individual has re-

ceived formal training either school or
advanced individual training and date
of completion.

(10) School courses in-which quotas are de-
sired, appropriate aptitude area score for
each, and desired or acceptable reporting
dates.

(11) Statement as to whether individual is
airborne qualified and, if so, whether air-
borne assignment is desired after comple-
tion of course.

(12) Marital status.
(13) For individuals overseas, indicate

whether current tour is being served in
long or short tour areas, date normal tour
will be completed, ETA CONUS and
amount of leave desired prior to attend-
ance at school course. For individuals in
CONUS, indicate whether last oversea
tour was in long or short tour area,
whether normal tour was completed and
date of return of individual to CONUS.

(14) Date assigned to present station (for in-
dividuals m CONUS).

(15) For individuals in CONUS for whom
quotas are requested for courses of less
than 20 weeks' duration, indicate whether
position vacancy will exist for school
trained MOS within installation request-
ing quota upon completion of school
training.

(16) Security clearance. Security clearance
required for attendance in school course
requested. Action taken to obtain security
clearance, if individual does not possess
required clearance.

4-2. Selection and processing procedures.
Selection of personnel for attendance at service
schools will be accomplished under the provisions
of this regulation and DA Pam 350-10. Criteria
for selection of personnel for attendance at Navy
or Air Force schools, not shown as an Army school
course in DA Pam 350-10, will be announced by
Headquarters, Department of the Army.

a. Selection criteria. The following criteria will
govern selection of Army personnel for attendance
at MOS-producing school courses. Major com-
manders will not establish additional criteria. Se-
lection of the best qualified will be made by Head-
quarters, Department of the Army, when excessive
numbers of personnel apply for attendance in the
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6. Action by custodians. When a new DA Form
20 is required, the custodian will—

(1) Prepare it in one copy, except for person-
nel included in paragraph 9-12#.

(2) Prepare it in duplicate for personnel in-
cluded in paragraph 9-12o. Identify duplicate copy
and forward it as indicated in paragraph 9-12&.

(3) Transcribe pertinent information from
old record to new record.

(4) Destroy old organization copy and related
reports of change.

(5) Insure that no change numbers are
blacked out in the "change" item of records which
are prepared in duplicate, and that reports of
change begin with the number "1" after new quali-
fication record is prepared.

9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (grades E-6 and
below). (Not applicable to personnel of the Re-
serve components not on active duty.)

a. Personnel for whom copies are maintained.
A duplicate of DA Forms 20, 20A and 2QB of all
enlisted personnel in the following categories will
be prepared and submitted in accordance with b
below to Headquarters, Department of the Army:

. (1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates in the Noncommissioned
Officers Logistics Program.

(b) Special forces personnel who are
awarded special qualifications identifier "S" to pri-
mary or duty MOS.

(c) Special duty assignment, MOS OOD.
(d) Awarded special qualifications identi-

fier "E."
(e) Special Bandsman, PMOS 02S.
(/) Scientific and Engineering Assistants,

PMOS, O1B, O1C, O1D, O1E, O1F, O1G, and
O1H.

(g) Nuclear Powerman, PMOS, 52H, J, K,
L, or M.

(h) Attache specialists.
1. Personnel awarded MOS 71S as pri-

mary or duty MOS.
#. Personnel undergoing OJT in Attach^

System preparatory to award of MOS TIS.
(f) Assistant Criminal Investigator, PMOS

95D.

• (/) Intelligence Specialist, PMOS 97B and
97C.

(k) Military Intelligence Coordinator,
PMOS 97D.

(Z) Stenographer (WAC personnel),
PMOS 71C.

(m) Tabulating and ADP Auxiliary
Equipment Repairmen, PMOS 34B, 34C and 34D.

(n) Military Intelligence Analyst, PMOS
96B.

(o) Interrogator, PMOS 960,
(p) Image Interpreter, PMOS 96D.
(q) Airborne Sensor Specialist, PMOS

26E.
(r) Airborne Radar Repairman, PMOS

26M.
(s) Surveillance Infrared Repairman,

PMOS 26N.
b. Preparation and submission o/ duplicate DA

Form W. A duplicate copy of DA Form 20 will
be prepared not later than 5 working days after
identification as prescribed in a above and mailed
direct to the Chief of Personnel Operations, De-
partment of the Army, ATTN:EPADS, Wash-
ington, D.C. 20310. A duplicate copy of DA
Form 20 and an 8 x 10 photograph of WAC per-
sonnel in PMOS 71C will be mailed to Chief of
Personnel Operations, Department of the Army,
ATTN: EPADR, Washington, D.C. 20310. Ex-
cept for required pencil entries, all entries will be
made in accordance with paragraph 9-13,;. Photo-
stat or similar methods of reproduction will not
be used. Duplicate copies will be identified in the
upper left corner, above name, as follows: "Dupl
copy for OPO." Entries pertaining to submission
of duplicate copies to Headquarters, Department
of the Army, will be made in item 46 as prescribed
in paragraph 9-59.

c. Maintenance of duplicate DA Form, W. Re-
port of change for DA Form 20 or 66, prepared
and transmitted by the custodian of organizational
copy in accordance with section III, will be used
to maintain certain items in duplicate DA Form
20 current and identical with the organization
copy.

9-13. Recording entries, a. Authorized entries.
Entries are limited to those prescribed by this reg-
ulation; however commanders responsible for
maintenance of the record may authorize addi-
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' tional pencil entries to provide for maximum uti-
lization of the record. Such additional entries will

' be erased from the record prior to transmission.
b. Recommendations for additional entries. Rec-

ommendations for additional entries and/or to
improve utilization of the record will be submitted

' to Chief of Personnel Operations, Department of
the 'Army, ATTN: EPPMC, Washington, D.C.
20310.-" ' • ' ,

c. Methods.
(1) Typewritten entries are desired, except

.-where pencil entries are required. '
(2) If a typewriter is not ̂ available, entries

, will be hand printed in block letters in black or
blue-black ink.

(3) Rubber stamp entries in black ink are au-
thorized,' provided the stamped entry fits the
space.

(4) When entries for any item of DA Form 20
which are continued in items 38 (DA Form 20A),
42 (Remarks) and 45 (Item continuation) DA
^Forms 20 and 20A, as appropriate, the entry will
contain a reference to the continuation. Example :
'"(comv-item 38, DA Form 20A)" "(coni^-item
42 or 45, DA Form 20 or 20A)."

(5) The standard personnel plate may be used
' to complete item 1, provided the plate contains
required information. Inclusion of the Soundex
code and SSAN'on .the plate is not a bar to its use.

d. Dates. Dates will be recorded by entering the
day, month, and year in that order. The month will
be expressed by the first three letters and the year
by the last two digits. Example: "12Nov64." When
only the year is required it will be recorded as: i.e.,
"1964." '

e. Corrections^ changes, and deletions. Erasures
will be limited to pencil entries. When it is neces-
sary to delete a typed, inked, or stamped entry, a
typewritten line or a single black or blue-black ink
line,will be made through the entry. The old entry
will not be obliterated. The use of ink eradicator
is prohibited. Permanent entries no longer applica-
ble to the individual" will be lined out; temporary
entries'will be erased. ' . . . , . •

/. Abbreviations. Standard Army abbreviations
or abreviations which can be clearly understood
may be used to conserve space.

g. Nonapplicable entries. -Items or subitems not
'applicable to the individual will be denoted by

9-6
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placing a dash in pencil beside item number or sub-
item title. .

h. Space not to be 'utilised. Space between dou-
ble solid lines and next single line identified with
an asterisk'(example: " | | * |, ") will not be uti-
lized for recording current data. This space is re-
served for future use as directed by Headquarters,
Department of the Army.

9-14. Name and; service number (item 1). a.
Name. Enter last name, first name, and middle
initial, if any, , in capital • letters. For married
female personnel, enter present last name, first
name, maiden name, and enter in parentheses
the name from any previous marriage. In names
prefixed with "MAC," "MC," "VAN,',' etc., the
prefix will be entered in capital letters and sepa-
rated by a space from balance of the name.*

b. Service number (SN). Enter complete serv-
ice number, as prescribed in-AR 600-2, as deter-
mined from Enlistment Record—Armed Forces
of the United States (DD Form 4) or Record of
Induction (DD Form 47).

•̂ •6.1 Social Security' Account Number
(SSAN). Enter SSAN. No prefix or suffix will be
added to the SSAN. " '

KELSEY, MICHAEL J
262-30-5940

Mr, lint, mWrf/o fn»faf) AMD MR VICE HUH BE B

MAC ATEE, MABT JONES (RUS3ELL)
262-30-5940

1, tUHe (t-i-i. tint, fa»._l) AHO -EttVICE NUMBER _

c. Change of name and/or service number. Upon
arrival of change of name or service number in
accordance with AR 600-2, the new name and
service number, as appropriate,' will be entered;
Example: - • .

DELSW, JAMfcS J.
BE__SEYT JOHN-Jv

1. HAHB fL-.(, ftf-(. mtddf« Mtl»l) AMD it R VICE NUMBER
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(2) Rare and unusual qualifications. En-
ter "para 2-15, AR 600-200 RAU."

(3) High aptitude potential. Enter "para
2-45, AR 600-200."

(4) Physicians, dentists and veterinari-
ans. Enter "para 2-13, AR 600-200
(Phys), (Dent), or (Vet)."

(5) Scientific and engineering assistants
(ch 4, sec VIII). Enter in pencil
"S&E (the name of the scientific and
engineering area) and (MOS for
which qualified)." Entry will be made
permanent upon receipt of assign-
ment instructions from Headquarters,
Department of the Army.

(G) Individuals who have civilian skills
which have a counterpart MOS. Enter
the MOS code appropriate to the ap-
prentice, journeyman or advanced
journeyman level of skill only.

b. Trainee (REP-63).
(1) The Reserve component unit com-

mander will enter in pencil one or
more than one MOS for which train-
ing is recommended.

(2) If the individual does not meet mini-
mum requirements for training in the
MOS listed, responsible commanders
will select an MOS for training and
enter in pencil the MOS selected.

9-40. Military education (item 27). a. Gen-
eral. Enter the successful completion of each
formal course of instruction which results in
the award of a military occupational specialty
or makes a direct contribution to proficiency in
a particular MOS, and the completion of Army
extension courses. For schools and courses not
otherwise provided for by this regulation, an
entry will be made for successful completion
of any course of instruction conducted under
military sponsorship or when attendance is
under military sponsorship or direction, pro-
viding attendance equals or exceeds 40 hours.
The following type of course will be entered:

(1) All school courses listed in DA Pam
350-10.

AGO G813A
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(2) Courses in common specialist training
conducted at training centers.

(3) Army extension courses—upon com-
pletion of an entire series only.

(4) Courses conducted by the U. S. A **my
Reserve when recognized by the
Army as conducting MOS training.

(5) Courses conducted by other services
of the Armed Forces of the United
States for Army personnel.

(6) Courses conducted by industrial or
business organizations when com-
pleted by the individual while under
military supervision.

(7) Noncommissioned Officers Course
(AR 350-90).

(8) Army Officer Candidate courses.
(9) Army Warrant Officer Helicopter

Course.
b. Entries.

(1) Title of course.
(a) Enter the name of the course as

shown in DA Pam 350-10 or other
official announcement of the course.
Enter "Ref" also for refresher
courses.

(b) Enter abbreviated extension course
title for Army extension courses.
Example: "TAGSUSA: Co Off
(ext)."

(c) Enter "Noncommissioned Officer"
for courses conducted under provi-
sions of AR 350-90.

(2) MOS code. Enter MOS code if the
training results in award of an MOS.

(3) Name of school.
(a) Enter the name of the school for

any Armed Forces Service School.
(b) Enter the designation of the unit

or command for courses conducted
in a unit of oversea command.

(c) Enter the name of the organization
for courses conducted by an indus-
trial or business organization.

(4) Weeks. Enter the nearest whole num-
ber of weeks of the course or training.
(Courses, or training conducted on a
part-time basis will be converted to
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a full-time basis.) No entry will be
made for Army extension courses.

(5) Year. Enter the year in which the
course or training was completed.

9-41. Specialized training (item 28). a. Gen-
eral. Entries normally will be made for com-
pleted specialized training of 2 weeks or more
duration. This includes, but is not limited to,
the following.

(1) A single line entry when multiple
courses are completed as a part of
basic combat training given in accord-
ance with ATP 21-114 except that a
separate entry will be made as pre-
scribed in (6) below for code of con-
duct training. Example: "ATP 21-
114 (date)."

(2) Combat methods, such as airborne,
amphibious, arctic, desert, mountain,
when conducted pursuant to unit
training schedules, programs or di-
rectives. Example: "Mt tng (date)."

•^(3) Battle indoctrination courses (infil-
tration, close combat, small arms fire,
attack and combat in cities) other
than those completed during basic
training. Example: "Infltr crs
(date)." If battle indoctrination is
waived under provisions of AR 612-
35 show: "Bat Indoc—Wvd (date)."

(4) Military Justice and Geneva Conven-
tion matters as prescribed by AR
350-212 and AR 350-216. Example:
"Crs B Mil Justice Tng (date)."

(5) Chemical, Biological and Radiological
(CBR) training sufficient to satisfy
the requirements of unit training
prescribed in AR 220-58. Example:
"CBR tng (date)."

(6) Code of Conduct instruction as pre-
scribed by AR 350-30. Example:
"Code of Conduct (date)."

(7) Training in any specialty considered
more advanced and of broader scope
than those specialties covered in ATP
21-114 and for which no other pro-

vision is made for entry on the DA
Form 20.

b. Recording.
(1) Type. Enter a brief descriptive title

of the training, abbreviated where
possible.

(2) Weeks. Enter the number of weeks of
training, or for part-time training,
the number of hours of instruction.
For training indicated in a (1)
through (6) above, leave this column
blank.

(3) Completed. Enter the date training
was completed. In cases where re-
qualification is periodically required,
enter dates in pencil.

9-42. Qualification in arms (item 29). a.
Entries will be made in pencil to reflect each
weapon fired and the most recent completion
of qualification and familiarization firing pre-
scribed by AR 622-5, and marksmanship com-
petition in small arms as indicated in 6 below.

(1) Weapons. Enter weapon fired. For
crew-served weapons, also enter crew
position. For multiple familiarization
courses under an ATP enter "Wpns
Instr."

(2) Course. Enter, as appropriate, the
marksmanship course fired or "FAM"
for familiarization course.

(3) Qualification. Enter qualification rat-
ing achieved, or the applicable ATP
for multiple familiarization course.

(4) Score. Enter qualification score at-
tained, or number of hours of instruc-
tion received for multiple familiariza-
tion courses, or number of rounds
fired for single weapon familiariza-
tion firing.

(5) Date. Enter date on which firing was
completed.

b. Marksmanship competition in small arms
(AR 622-10). Enter in pencil in the last line of
this item, if applicable, the most recent partici-
pation in small arms competition programs
under AR 622-10. Entry will be made without
regard to columnar heading and will include
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APPENDIX 1 :
RETESTING PROCEDURES FOR INITIAL CLASSIFICATION TESTS

(Reference Section in, Chapter 2)

1. General. Initial classification of personnel is
accomplished at Armed Forces Examining and
Entrance Stations and U.S. Army Reception Sta-
tions in accordance with AR 601-210, AR 601-270,
and AR 612-10. Retesting on classification tests
will be accomplished at the installation or unit
level in accordance with the provisions contained
in this appendix and in accordance with the pro-
cedures for administration of Army personnel
tests contained in AR 611-5.
2. Retesting procedures. Retesting refers to clas-
sification testing accomplished not earlier than 6
months following initial testing at Armed Forces
Examining and Entrance Stations and U.S. Army
Reception Stations.

a. General, Retests will be administered only
by qualified test adm inistra tors. Retesting at the
installation/unit level will be conducted by test
control officers appointed on special orders in ac-
cordance with this regulation and AR 611-5.

b. Scores. Scores achieved as a result of any
authorized retest will be used in lieu of previously
attained scores for all classification purposes.
Individuals will be informed of their test scores
upon request.

c. Army Classification Battery (ACB).
(1) Retests on the Classification Inventory

(CI) and the General Information Test (GIT)
are not authorized. A retest on other components
of the Army Classification Battery may be accom-
plished one time only upon approval of the indi-
vidual's immediate commander providing the
following conditions are met :

(a) Six months have elapsed since previous
test.

(b) Duty performance and general behav-
ior indicate that individual may be expected to
attain a higher score when retested.

(2) An individual who successfully completes
preparatory instructions under provisions of AR
621-5, or who successfully completes high school

level GED test, may be retested by the Army
Classification Battery (ACB), except for Classi-
fication Inventory (CI) and General Information
Test (GIT) without regard to (1) above and e
below.

(3) Any retest on the Army Classification
Battery (ACB) will include all components of
the Battery except Classification Inventory (CI)
and the General Information Test (GIT) which
will not be included in any retest. Except for the
Army Radio Code Aptitude Test (ARC-1),
alternate form of the Army Classification Battery
(ACB) test components will be utilized.

d. Officer Candidate Test. A retest may be ac-
complished one time only upon approval of indi-
vidual's immediate commander, provided condi-
tions have been met as set forth in <?(!) (a) and
(b) above, and alternate forms of the tests are
used.

*fce. Exceptions.
(1) Major Army field commands and Army

components of unified commands as identified in
section III, AR 10-5, may authorize a second re-
test in the Army Classification Battery (except
the Classification Inventory and the General In-
formation Test) and the Officer Candidate Test.
Requests for authority to administer retests sub-
sequent to a second retest will be forwarded
through channels to Chief of Personnel Opera-
tions, ATTN: OPOPMM, Washington, D.C.
20315.

(2) Requests for authority to administer such
retests will be forwarded through channels and
will include complete justification in each case.
Commanders at each level of command will re-
view and recommend approval or disapproval of
each request Actions on all disapproved requests
will be returned to the originating agency. Actions
on approved requests will be returned to the origi-
nating agency through the agency responsible for
administration of Army personnel tests under tlie
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provisions of AR 611-5 at the requester's location.
The following minimum information will be pro-
vided in all justifications accompanying requests
for retesting:

(a) The specific purpose for which retest-
ing is desired. ,

(b) The reasons previously attained scores
are considered invalid.

(c) Extent of effort individual has made to
improve his general ability and effectiveness in the
Army since latest administration of a retest.

(d) The following information as shown
on the individual's personnel records:

• 1. Date and scores attained on each previ-
ous administration of the test.

%. Years of active military service.

22 August 1968'

- B. Assignment limitations.
4- Highest level of civilian education.
5. Summary of military education and

specialized training.
6. Primary and secondary MOS.

•£/. Other tests. Retesting on tlie Army Lan-
-guage Aptitude Test (ALAT-2), Motor Vehicle
Driver Selection Battery (MDB-11), Typing and
Dictation Tests, Language Proficiency Tests, and
otlier classification tests listed in DA Pam 310-8,
will be accomplished only under circumstances
and conditions specifically authorized in regula-
tions covering the particular program. Applicable
regulations are listed under the appropriate test
in DA Pam 310-8.
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training, and to obtain information to complete
enlisted record.

(4) A penciled entry wSl be entered in item
18, DA Form 20. (in accordance with,para 9-31&)
if individual does not. have normal color
perception.

b. Application of civilian skills.
(1) Applicability of civilian skills for direct

conversion to MOS will be determined during the
interview. Recency, duration, duties performed,
and skill levels attained will be related to skills
and knowledges required in military occupations.

(2) Civilian- skills which, nave counterpart
MOS will be entered in item 34, DA Form 20, in
accordance with chapter 9. AR 611V-201 is the guide
to civilian occupation—MOS relationships.

C 19, AR 600-200
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2-9. Classification at. training activities, a,
Classification specialists will evaluate enlisted
qualification records and interview trainees as
scheduled by training activity. Particular atten-
tion will be given to classification factors listed in
paragraph 2-4 and following items:

(1) Language proficiency.
(2) Identification of personnel designated in

section IV of this chapter.
(3) Recommended MOS.

b. Discrepancies will be corrected in accordance
with AR 612-200.

c. Personnel will be reported to Headquarters,
Department of the Army, for assignment instruc-
tions as prescribed by AR 614 -̂203.

Section IV. IDENTIFICATN AND CLASSIFICATION OF SPECIALLY DESIGNATED
PERSONNEL

2-10. General, a. This section governs identifica-
tion and classification of personnel woth attributes
of sufficient importance to Department of the
Army to warrant application of controls normally
not applied to other personnel.

b. Identification of such personnel normally
will be performed by reception stations or train-
ing'activities during initial classification. Classi-
fication and assignment will be accomplished as
prescribed below or in accordance with special
instructions published by Headquarters,\Depart-
ment of the Army.
2-11. Aliens. Persons who are not citizens, or na-
tionals of the United States will be identified as
aliens. Aliens are identifiable from citizenship en-
tries on Enlistment Records (DD Forms 41[ and
Induction Records (DD Forms 47). Alien status
will be recorded in item 20 of individual's\DA
Form 20 in accordance with paragraph 9-33.

•̂ •2-12. Conscientious objectors (1-A-O). Jtier-
sonnel are classified as conscientious objectors
(1-A-O) on the basis of objecting to bearing
arms. Personnel who claim conscientious objectic
to participation in any form of military activit\
(l-O) will be processed in accordance with A]
635-20.

a. Basis for classification.
(1) Section 6(j) of Title I of the Military

Selective Service Act of 1967 (MSS Act) pro-
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vides an exemption from combatant training and
service in the Armed Forces of the United States
for any. person "who, by reason of religious train-
ing and belief, is conscientiously opposed to
participation in war in any form." The same sub-
section further provides that "religious training
and belief does not include essentially political,
sociological, or philosophical views or a merely
personal moral code."

(2) 'A conscientious objector (1-A-O) is an
individual so classified who is available for non-
combatant service only. Every registrant who
would have been classified by Selective Service in
Class 1-A but for the fact that he has been found,
by reason of religious training and belief, to be
conscientiously opposed to combatant training and
service shall be classified as 1-A-O.

(3) The local boards of the Selective Service
System have exclusive jurisdiction over the classi-
fication of registrants who claim exemption be-
cause of conscientious objection. Local boards have
been instructed to enter on DD Form 47 (Record
of Induction), under item 15, section 1, that the
registrant has been classified as either a conscien-
tious objector or otherwise.

b. Identification of individuals classified 1-A-O
"by Selective Service.

(1) Individuals classified as 1-A-O by Selec-
tive Service local boards prior to induction or in
accordance with paragraph c below will be identi-
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fied by an entry in item 18 of their DA Form 20
as prescribed by paragraph 9-316. Similarly, in-
dividuals whose request for discharge under pro-
visions of AR 635-20 are not favorably considered
but whose proper classification is determined to be
1-A-O will be identified also by such entries on
their records.

(2) Individuals classified as 1-A-O will be
required to sign statement in figure 2-1 in dupli-
cate. The original copy will be filed in individual's
Military Personnel Records Jacket, U.S. Army
(DA Form 201). A signed duplicate will be for-
warded to the Commanding Officer, U.S. Army
Personnel Services Support Center, Fort Benja-
min Harrison, Ind. 46249. Additionally, a copy
will be furnished the Chief of Personnel Opera-
tions, ATTN: EPADS, Department of the Army,
Washington, D.C. 20310, for grades E-7, E-8, E-9
and intelligence and special category personnel
(fig. 3-2).

STATEMENT

I have been counseled concerning designation as a con-
scientious objector. Based on my religious training and
belief, I consider myself to be a conscientious objector
and am conscientiously opposed to participation In com-
batant training and service, I request assignment to non-
combatant duties for the remainder of my term of service.
I fully understand that on expiration of my current
term of service, I am not eligible for voluntary enlist-
ment, reenlistment, extension or amendment of current
enlistment, or active service in the Armed Forces.

Figure 2-1.

c. Claims for classification as conscientious
objector.

(1) An individual who, after arrival at a
training activity, claims to have been classified as
a conscientious objector by his Selective Service
Board, but whose DD Form 47 fails to show classi-
fication as 1-A-O will be required to .submit his
claim for such classification'to the training activity
commander on DA Form 2496. The claim will
include address of local Selective Service board
through which individual was inducted. The train-
ing activity commander will forward claim to
Chief of Personnel Operations, Department of the
Army, for verification. The Chief of Personnel
Operations will coordinate with the Director of
Selective Service to determine if individual was
classified 1-A-O, as claimed. If this is found to be
true, entry described in paragraph 9-316 will be

niade on the individual's qualification record, the
statement required by b (2) above will be executed
and he will be processed and assigned in accord-
ance with d below or paragraph 3-76. If Selective
Service denies that he was classified 1-A-O, the
individual will be notified of this fact, correspond-
ence will be filed with his personnel records, and
he will be processed and assigned in accordance
with normal procedures.

(2) Enlisted personnel, inductees or Regular
Army, may apply for classification as 1-A-O and
assignment to noncombatant duty based on con-
scientious objection to the study, use or handling
of arms and weapons when such objections de-
velop after entry into active military service. An
individual who claims such objection, who was
not previously identified as such an objector, and
who is not opposed to military service, will be re-
quired to submit an application for such status to
his unit commander as soon as is practicable.

(a) Application for classification as
1-A-O and for assignment to noncombatant duty
for the remainder of term of service due to con-
scientious objection will be submitted on DA Form
2496 (Disposition Form) to the individual's
immediate commanding officer. The request will
include in the application, or as an inclosure
thereto, the information required by paragraph
4a, AR 635-20. A completed DD Form 1589,1 Feb
67, "Summary Sheet for Review of Conscientious
Objector Application" will also be included. Ad-
ditionally, the individual will be interviewed by a
chaplain and a psycliiatrist (or medical officer if
a psychiatrist is not available) and the reports in-
cluded with the application. The chaplain's report
will include comments as to the sincerity of: the
applicant's conscientious objection to the bearing
and use of arms and an opinion as to whether or
not this conviction is primarily religious in basis
and origin. The psychiatrist's report will indicate
the presence or absence of any psychiatric disorder
which would warrant treatment or disposition
through medical channels. Such other information
as is desired may be submitted by the applicant.

(6) Applications will be forwarded
through channels to.the Chief of Personnel Op-
erations, ATTN: EPPA, Department of the
Army, "Washington, D.C. 20310. Comments re-
quired by paragraph 4e(l) and (2), AR 635-20
will be entered.
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(c) The Chief of Personnel Operations will
refer the application to a board convened at De-
partment of the Army for evaluation and recom-
mendations.-If the individual is determined,to be
1-A-O, he will be so notified, appropriate entries
will be made in item 18 of individual's DA Form
20 as prescribed in paragraph 9-316, the state-
ment required by 6(2) above will be executed and
he will be processed, then assigned, in accordance
with d(2) below and paragraph 3~7a(2). If classi-
fication as 1-A-O is not approved, the individual
will be notified of this, the correspondence will be

.filed with his personnel records, and he will be
processed and assigned in accordance with normal
procedures. Personnel who have,applied for and
been denied classification'as a 1-A-O may not
again apply for such a classification unless signifi-

• cant new supporting evidence is presented.
(3) Pending final decisions in cases where in-

dividuals have submitted formal applications for
classification as 1-A-O, perspnnel will be retained
in their units and employed in -noncombatant
duties, or contiimed in training modified to ex-
clude combat subjects as outlined( in paragraph
3-7c. Personnel who have departed their unit of
assignment in-compliance with PCS assignment
orders and who desire to apply for 1-A-O classi-
fication will-comply with their orders: Such indi-
viduals may submit their 1-A-O application upon
arrival at their final unit of assignment after com-
pletion of all PCS travel.' ., , . . .

d. Assignment. ,
(1) A registrant of the Selective Service Sys-

tem classified as 1-A-O by a Selective'Service
Board and whose DD Form 47 indicates that he is
a conscientious objector will, upon completion of
reception processing, be reassigned by reception
station commander. Orders issued will relieve the
individual from U.S. Army Reception Station and
will assign him direct to U.S. Army Medical
Training Center, Fort Sam Houston, Tex., for ap-
propriate training. EDCSA will be in accordance
with paragraph 7, AR 330-12.

(2) Enlisted men determined to be con-
scientious objectors after arrival at training ac-
tivities will be reassigned pursuant to paragraph
5, appendix II, AR 612-200.
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(3) Individuals undergoing training at Medi-
-cal Training Center as indicated in.(l) and (2)
above will be reported to the Chief of Personnel
Operations, ATTN: EPRDT, in accordance with
AR G14-203. If it is determined at tlie Medical
Training Center that trainee is not qualified for
permanent assignment to Army Medical Service,
this fsict and reasons will be included in report.

2-13. Inducted physicians, dentists, and 'Vet-
erinarians. a. Inducted physicians, dentists, and
veterinarians who report for reception processing
under AR 612-10 will be identified during the
initial classification interview and an entry made
in item 37, DA Form 20, in accordance with para-
graph 9-50. Such personnel will be reported under
provisions of AR 614-203.

b. All inducted physicians, dentists, and veteri-
narians will be assigned to Brooke Army Medical
Center, Fort Sam Houston, Tex., upon completion
of reception processing, citing this paragraph as

' authority. EDCSA to be established in orders will
be computed as prescribed by/paragraph 7, AR
330-12. See AR 612-iO. . '

' " i?.' The following information will be forwarded
- by 'electrically transmitted message, within 24
hours after completion' of processing, to The Sur-

geon General, ATTN : MEDPT-MP, Department
of the Army, Washington, D.C. 20315,. 'for all in-
dividuals' processed under this paragraph (exempt
report, paragraph 39A, AR 335-15) :' .

(1) Grade, name, service number.
(2) Profession.
(3) Date and place inducted.
(4) Reporting date at Brooke Army Med-

ical Center, Fort Sam Houston, Tex.

2-14. Partially disabled personnel. See AR

2-15. Personnel with special qualifications and
aptitudes, a. Criteria. College graduates in se-
lected specialties, personnel with rare and unusual
qualifications, and personnel with high aptitude
area scores will be identified during the reception
station interview in accordance with the following
criteria : :

(1) College graduates. Personnel who possess
a baccalaureate or higher degree in one of the spe-
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cialties listed below, and who attain a minimum
score of 115 in Aptitude Area GT:

Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physica
Physiology (planter animal)
Statistics

(2) Personnel with rare and unusual qualifi-
cations (RAU). These are personnel with exten-
sive experience and competence in an occupation
closely related to a military occupational specialty.
Individuals identified under this provision will
hold occupational skills infrequently encountered
among the bulk of inducted personnel. Normally,
these individuals will have been engaged in a tech-
nical, professional, or scientific field rather than
an administrative, clerical, or business occupation j

however, some unique personnel in these latter
fields may appropriately be identified and re-
ported under this provision. Precise standards
cannot be given; however, illustrative sample
cases are furnished in paragraph 1, appendix II.

(3) Personnel with High Aptitude Potential
(HAP). Personnel scoring 125 or higher in apti-
tude area IN or AE, and in all other aptitude areas
except Radio Code (RC),

b. Excepted personnel. The following will not
be identified as personnel with special qualifica-
tions and aptitudes:

(1) Individuals with enlistment commit-
ments, unless commitments are waived. Waiver of
enlistment commitment will be filed in soldier's
Military Personnel Records Jacket (DA Form
201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or assignments
such as airborne training, and counterintelligence
investigation duties.

(3) Individual on whom flagging action has
been taken in accordance with. AR 600-31. DA
Form 1294 (Record of Personnel with Special
Qualifications) will be accomplished in accordance
with paragraph 2, appendix II, with a notation in
item 19 that individual is "Flagged—AR 600-31."
The DA Form 1294 on these individuals will be
retained in the Military Personnel Records Jacket
Upon removal of flagging action in accord-
ance with AR 600-31, DA Form 1294 will

2-6 TAGO 1242A



10 June 1968 C 21, AR 600-200

(T

* CHAPTER 7

PROMOTION AND REDUCTION

SECTION I. GENERAL

7-1. Purpose and Scope. This chapter is writ-
ten for application at the lowest possible level
of command and need not be\supplemented by
field commanders. In the past,Vrmy promotion
policy and procedures have differed from com-
mand to command. With this chapter the Army
has developed a promotion policy that sets
Army-wide standards, while at tire same time
offering Army-wide opportunities for advance-
ment. With the introduction of the\Standard-
ized Promotion Scoring Form, the Army has
defined . its promotion standards in\ precise,
measurable terms. A soldier can- now accu-
rately measure how well he qualifies for Womo-
tion. He can set precise goals within a self-
improvement training program to increasfe his
potential for promotion. The Army selectsXsol-
diers for the higher grades who have the skills
and abilities to do the job properly. Promb-
tions are not made to reward for jobs wer
done, but rather to recognize the outstanding\
individual with great potential for leadership
or increased ability in his chosen field. It also
follows that if a soldier does an outstanding
job in his present grade, he probably has the
competence to work equally well in the next
higher grade. The underlying. concept of the
Army promotion system is really quite simple—
promote the best qualified individual. The sys-
tem is designed to help guarantee that promo-
tions to all grades are based on the qualifica-
tions outlined herein. Attainment of these
qualifications should present a challenge and a
goal for the soldier seeking advancement. This
chapter also prescribes the policies and proce-
dures governing reduction and lateral appoint-
ment of all enlisted personnel on active duty,
other than active duty for training.
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7-2. Authority to promote. Promotion author-
ity is delegated to the following commanders,
subject to necessary exercise of authority and
responsibility by higher commanders under
paragraph 7-14.

a. Pay grades E-3 and E-4. Company, troop,
battery, and separate detachment commanders
may promote assigned personnel to pay grades
E-3 and E-4. The commander of any unit to
which an enlisted man is attached may pro-
mote him to private first class, E-3, when he
is eligible (para 7-20) if parent unit is located
at a different station.

b. Pay grades E-5 and E-6. Field grade
commanders of any organization which is au-
thorized a commander in grade of lieutenant
colonel or higher may promote to pay grades
E-5 and E-6.

c. Hospitalized personnel pay grades E-4
through E-9. Commanders of medical facili-
ties' may promote hospitalized personnel in
accordance with paragraph 7-125.

d. Pay grades E-7, E-8, and E-9. Com-
landers of organizations authorized a com-
inder in grade of colonel or higher. For

separate detachments, companies, or battalions,
theXpromotion authority will be retained at
the hext senior headquarters within the chain
of command which is authorized a commander
in grafle of colonel or higher.

e. Restriction of promotion authority.
(1)\A. higher commander within the chain

of command may restrict the exercise of pro-
motion authority by a subordinate commander.

(2) Such action does not divest the sub-
ordinate commander of reduction authority
otherwise provided for in this regulation.

7-1
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7-3. Orders, a. Temporary promotion of en-
listed personnel to all grades above pay grade
E-3, permanent promotion under paragraphs
7-20, 7-23, and 7-36, lateral appointments,
grade reductions and grade restorations will be
announced in orders. The orders will include
whether the grade is permanent or temporary,
both grade title and pay grade, MOS in which
promoted, specific paragraph and subpara-
graph of this regulation, if applicable, upon
which authority for the action is based, title of
commander taking action when orders are pub-
lished by higher headquarters. See AR 310-10,
beginning with TC 310.

b. Effective date of promotion is the date of
order unless otherwise provided in this chap-
ter or unless such orders confirm previous oral
orders. Oral orders may be issued by promo-
tion authorities at all levels of command
whether or not their units are operating under
the centralized orders concept provided for in
AR 600-16 and AR 600-17, or whether or not
in combat. An oral promotion is invalid if the
individual promoted does not meet the promo-
tion criteria of this chapter. An oral order
which is confirmed in writing will have the
force of written orders. The date of oral or-
ders will be the effective date of promotion.

c. Orders revoking promotion will be issued
when the commander who made the promotion
or a higher commander in the same chain of
command determines that the promotion was
not authorized by this chapter or other 'pub-
lished promotion criteria established by Head-
quarters, Department of the Army. In cases
wherein the individual occupied the higher
grade, actually discharged functions of the
higher grade and did so in good faith, the pro-
moting authority or higher commander in the
same chain of command will make a determina-
tion that the individual concerned occupied the
higher grade in a de facto status from pur-
ported effective date of the invalid promotion to
the date the promotion order is revoked or the
date on -which the member received notice that
his promotion was invalid, whichever is earlier.
In those cases where individual attained pro-
motion eligibility prior to the determination
that promotion was invalid and is in a pro-
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motable status, he will be promoted to current
grade and his date of rank will be adminis-
tratively adjusted to the date he would other-
wise become eligible for promotion.

7-4. Date of Rank. Dates of rank upon ap-
pointment, promotion, reduction, restoration of
grade will be as prescribed in AR 600-20 and
this chapter, except that whenever an indi-
vidual's grade is changed under Article 15,
UCMJ, date will be as prescribed in AR 27-15.

7-5. Nonpromotable Status. An individual is
in a nonpromotable status and will not be pro-
moted while—

a. Carried as absent without leave, absent or
present in confinement, absent in desertion,
absent in hands of civil authorities, in arrest,
or sick not in line of duty on the unit morn-
ing report under AR 335-60.

b. Under court-martial charges, until such
charges have been dismissed or withdrawn, or
the individual has been tried and acquitted.

c. Serving a court-martial sentence, includ-
ing forfeiture or detention of pay, or under
suspended sentence. An individual serving a
court-martial sentence requiring forfeiture or
detention of pay regains promotable status the
day following the last day of the period of
forfeiture or detention of pay specified in the
sentence of the court as finally approved, if all
other portions of the sentence have been com-

• pletely executed. In computing the period of
forfeiture or detention of pay, periods of un-
authorized absence (computed in accordance
with chapter 1, Part One, DODPM) which oc-
cur during such period will be excluded.

d. Under discharge proceedings which may
result in discharge under other than honorable
conditions.

e. The subject of flagging action under AR
600-31.

/. Awaiting or undergoing reclassification
for inefficiency or disciplinary reasons in ac-
cordance with section VI. chapter 2.

g. Within 60 days of voluntary retirement
except that an individual who has occupied a
position vacancy of a higher pay grade for a
period of 90 or more days may be promoted
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if otherwise eligible. A promotion quota will be
required (para 7-15& (2) and 7-40e).

k. Undergoing any punishment under Ar-
ticle 15, UCMJ, which precludes favorable per-
sonnel action, or while such punishment is in a
suspended status. For example, this paragraph
would hot apply when the commander impos-
ing the punishment indicates on DA Form 2627
(Summarized Record of Proceedings under
Article 15, UCMJ) that the punishment will
not be administered in a manner which will
preclude favorable personnel actions. For the
purpose of this paragraph a person ia consid-
ered to be undergoing a punishment of for-
feiture or detention of pay under Article 15,
UCMJ—

(1) When the forfeiture or detention is
to be applied for not more than 1 month, only
during the remainder of the month in which
the punishment of forfeiture or detention is
imposed or in which the suspension thereof is
vacated.

(2) When the forfeiture or detention is to
be applied for more than 1 month, only during
the number of months for which the forfeiture
or detention is to be applied. The first month
will be the remainder of the month in which

C 21, AR 600-200

the punishment of forfeiture or detention is
imposed, or in which the suspension thereof is
vacated. The following months-will be consecu-
tive without interruption.

i. Ineligible for reenlistment, See AR 601-
210.

7-6. Computation of time in pay grade and
time in service. In determining an individual's
eligibility for promotion under this chapter—

a. Time in pay grade will be computed from
active duty date of rank established at time
of current entry into pay grade in which
serving.

b. Time in service will be computed by giving
credit for all honorable Federal service of any
of the Armed Forces, less time lost under
title 10, United States Code, section 972. For
the purpose of this paragraph, time in service
for Reserve component personnel ordered to
extended active duty will be computed from
the date of enlistment in a Reserve component
unit. For example, individual enlisted in a
National Guard unit on 1 January 1960 and
was ordered to extended active duty for 24
months on 15 April 1968, his time in service
will be computed from 1 January 1960.

SECTION II. TEMPORARY APPOINTMENTS AND PROMOTIONS
NOT CHARGEABLE AGAINST QUOTAS

7-7. Temporary promotion to fill vacancy
caused by reduction. The promotion authority
reducing a soldier for inefficiency or miscon-
duct may promote an individual otherwise
qualified and eligible for promotion under par-
agraph 7-15 to fill the grade vacancy, if one
is created, without use of a promotion quota
or submission of a replacement requisition.
Such promotion may be made only upon execu-
tion of a written statement by the individual
reduced that he will not appeal the reduction,
or, if an appeal is submitted, upon denial of the
appeal by the commander authorized to take
final action on it. Promotions of this nature
must be accomplished within 60 days com-
puted from date individual declines to submit
an appeal or from the date the appeal is denied.
Cumulative vacancies thus created in lower
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^grades, if any, may be filled similarly. In no
case will the authorized modification table of
organization and equipment or table of distri-
bution and allowances of a unit be exceeded,
nor may more than one promotion in each
lower pay grade through pay grade E-4 result
from such reduction. Promotion will not be
made in MOS and grade for which promotion
is prohibited by promotion quota directives,
except to fill a position vacancy created by
reduction of an individual in a restricted MOS.

7-8. Noncommissioned officer appointment
within the same pay grade. See paragraph
7-11.

7-9. Students, officer candidates, cadet candi-
dates (USMAPS), and trainees. No promotion
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above pay grade E-6 may be made under the
provisions of this paragraph. Promotion to
noncommissioned officer grades may be made
under this paragraph only when training is
administered in an MOS for which a specialist
grade is not authorized (see AR 611-201).
Personnel entering an NCO course in specialist
grades will be appointed to NCO status at the
time of award of the NCO-MOS.

a. School commandants and commanders of
training installations are authorized to pro-
mote enlisted students who are undergoing
school or specialist training of 24 weeks or
longer in a specific MOS and who are consid-
ered individually qualified, to grades as fol-
lows:

(1) Personnel who enter the course as pri-
vates, E-2, may be promoted to private first
class, E-3, in accordance with paragraph 7-20
and may be further promoted to pay grade
E-4 upon successful completion of the course.

(2) Personnel who enter the course as
privates first class, E-3, may be promoted to
pay grade E-4 upon successful completion of
the course.

(3) Personnel who enter the course in pay
grade E-4 may be promoted to pay grade E-5
upon successful completion of the course.

(4) Privates first class who enter schools
or courses of specialized training in excess of
24 weeks and are considered to be outstanding
students may be promoted to pay grade E-4
following completion of 24 weeks training.
Personnel so promoted are not entitled to a
second promotion by reason of completion of
the course.

(5) Outstanding students attaining eligi-
bility for promotion under the normal promo-
tion criteria (without waiver) of this chapter
and who are otherwise qualified may be pro-
mote at any time during the course of train-
ing.

b. School commandants and commanders of
training installations may also promote en-
listed students one grade, not above pay grade
E-4, if they graduate as the top man in two
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successive courses with a minimum length of
5 weeks each, consisting of full-time 5-day
weeks. Individuals must meet, with waiver,
minimum time in grade and time in service re-
quirements.

c. Upon recommendation of the commander
of the school unit to which the individual is
assigned or attached, Commandant, U.S. Army
Infantry School, is authorized to promote grad-
uates of the Ranger Course to the next higher
pay grade, but not higher than pay grade E-6.

d. Personnel in pay grade E-4 or below,
upon entrance in an officer candidate school or
U.S. Army Warrant Officer Fixed Wing or Ro-
tary Wing Aviator Course, will be promoted to
pay grade E-5. Commandants of schools con-
cerned are the promotion authorities. Officer
candidates will normally be promoted on the
formal class opening or formal enrollment,
whichever occurs first.

e. Personnel selected for training in civilian
educational institutions under provisions of AR
350-200 may be promoted by the commander
of student detachment or other organization
to which assigned or attached, to grades as
follows:

(1) Personnel who enter the course as pri-
vate, E-2, may be promoted to private first
class, pay grade E-3, in accordance with para-
graph 7-20, to specialist four, E-4, upon suc-
cessful completion of an academic year of
schooling, and to specialist five, E-5, upon com-
pletion of a second year of such schooling.
These promotions must be made in MOS appro-
priate to academic discipline in which trained.

(2) Personnel entering the course as pri-
vates first class, E-3, may be promoted to
specialist four, E-4, upon successful comple-
tion of first academic year of schooling, and
to specialist five, E-5, upon successful com-
pletion of second year of such schooling.

(3) Personnel entering the course in pay
grade E-4 may be promoted to specialist five,
E-5, upon successful completion of first aca-
demic year of schooling.

/. Promotion qualification score and selection
boards are waived.
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WAIVER: Waiver permissible for eval-
uation score of 70 or higher.

(a) Personnel in the following categor-
ies are exempt from the PQS requirement:

1. Personnel not eligible for MOS eval-
uation.

Z. Personnel exempt from MOS evalu-
ation under provisions of paragraph 5-lc.(2).

S. Personnel not evaluated or whose
Evaluation Data Report has not been received
through no fault of their own (chapter 6 of
this regulation makes all soldiers responsible
for determining the time, date, and location
of their evaluation and for reporting for eval-
uation at the proper time, date and location).

t 4. Personnel returning from areas in
which MOS evaluation has been suspended by
Department of the Army. Personnel in this
category will be exempt from the PQS re-
quirement only until the results of the next
regular evaluation of their MOS have been re-
ceived in their command.

5. Personnel who are to be "promoted
into an MOSC in which they have not been
evaluated in the preceding 30 months. Prior to
recommending an individual for promotion in
such an MOSC, commanders will insure that
he is fully qualified in all aspects of the MOSC
in which promotion is to be made.

(b) Personnel who do not posses an eval-
uation score will be awarded promotion points
as outlined in Item 3E, figure 7-4.

(6) Proper pay grade. Be serving in pay
grade next below that in which promotion is
to be made. However, individual occupying a
position vacancy with authorized grade two
grades or more higher than his pay grade may
still only be promoted one grade provided the
individual is otherwise qualified,

WAIVER: Waiver not granted.
(7) Position vacancy.

(a) Individuals may be recommended for
promotion by unit commander only against au-
thorized position vacancies existing or pro-
jected for a 2-month period within the com-
mand as announced by the promoting authority.
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For the purpose of this subparagraph a posi-
tion vacancy is created when the incumbent
physically departs the commandiof the promot-
ing authority. An individual who is next in
line for promotion to fill this vacancy and for
whom a promotion quota is received will be
promoted by the losing commander up to
EDCSA even though intransit.
Example: An individual is number one on the order of
merit recommended list. He departs the command of the
promotion authority on 12 December with EDCSA of
31 December. On 28 December his old command where
he is still being carried on the morning report is issued
an appropriate promotion quota—this quota will be
used to promote the individual while in an intransit
status pending EDCSA.

(b) Upon promotion to the higher grade,
the individual must be assigned to fill an au-
thorized position vacancy (MOSC) within the
command of the promoting authority, except
as authorized in (c) below. In the event PCS
limitations preclude ressignment. such assign-
ment will be accomplished as soon as possible.
When authority for a second PCS is required,
request will be submitted to Chief of Person-
nel Operations, Department of the Army, Wash-
ington, D.C, 20315, under AR 614-6. .Re-
quests will be addressed, ATTN: EPADS for
personnel in pay grade E-7 through E-9, in-
telligence and special categories, NCO Logistics
Program personnel and enlisted aides in pay
grades E-6 and below (see fig. 3-2, for defini-
tions of these categories); and, ATTN: EPPAS
for other personnel in pay grades below E-7.

(c) Major commanders awaiting ap-
proval from Headquarters, Department of the
Army, of recommended MTOE/TDA positions
may promote individuals assigned, or to be
assigned, to the proposed positions provided
such action will not exceed the command's au-
thorized position vacancies by pay grade in
grades E-4 through E-9. These promotions,
when authorized by the major commander, will
be made from within monthly quota alloca-
tions. As an example, a major commander
approves and forwards to the Department of
the Army for final approval a recommended
MTOE which would authorize an additional
space, 36H20(E-5), in a signal battalion. An
E-4 is assigned to the proposed position. In
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this case the major commander may authorize
the promotion to pay grade E-5 in MOS 36H20
at a time when^the individual is number one
on the approved order of merit recommended
list and provided the promotion will not ex-
ceed total E-5 authorized the major com-
mander. Such promotion will not require trans-
fer of the E-5 to an existing approved posi-
tion vacancy.

(d) Receipt of notification that assign-
ment instructions have been issued by Head-
quarters, Department of the Army, to provide
a replacement for an E-7, E-8, or E-9 posi-
tion, will cancel the vacancy for that position.

WAIVER: Waiver not granted.
(8) Physical qualifications. Be physically

qualified to perform all the duties of the MOS
and grade to which promotion is to be made
as determined by observation of performance
of duty by local commander, and attainment
of a passing score on the applicable Physical
Fitness Test aa outlined in AR 600-9. Indi-
viduals possessing physical limitations which
prohibit effective performance of duty in the
next higher grade should not be promoted. How-

. ever,- an individual who has a physical profile
P-3, U-3, L-3, or if retained on active duty

..under provisions of AR 635-40 and is other-
wise eligible, may be considered for promotion
to the higher grade in accordance with this
chapter.

WAIVER: Waivable.
(9) Education.

(a) Completion of eighth grade or GED
equivalent for promotion to pay grade E-5.

(b) Have high school diploma or GED
.equivalent for promotion to pay grades above
pay grade E-5.

WAIVER: Waivable.
(10) Security clearance.

(a) Pay grade E-6 and below. Individ-
ual must have an appropriate security clear-
ance required by the MOS for which promotion
is to be made. For the purpose of this sub-
paragraph, promotion may be made on the
basis of an appropriate interim clearance.

WAIVER: Waiver not granted.
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(b) Pay grade E-7, E-8 or E-9. Indi-
vidual must have a favorable National Agency
Check (NAC) completed or have a SECRET
security clearance or higher. Interim clearance
is acceptable for promotion to pay grade E-7
only, provided the individual can qualify and
a request for an NAC has been submitted. In-
dividuals may be considered and selected for
promotion by a board, but may not be pro-
moted until clearance is granted. Individual's
name will be removed from recommended list
if he cannot qualify for final type clearance
of the type indicated above.

WAIVER: Waiver not granted.
6. Additional eligibility and promotion cri-

teria for promotion to pay grades E-7, E-8,
and E-9.

(1) Verification of vacancy. Except as au-
thorized by Headquarters, Department of the
Army, a position vacancy in pay grades E-7,
E-8, or E-9 will not be filled by a promotion
unless a replacement in grade has been requi-
sitioned pursuant to AR 614-202 and notifica-
tion has been received by the promotion au-
thority that a replacement in the appropriate
grade will not be furnished, or unless a re-
quest for early cancellation has been approved.

WAIVER: Waiver not granted.
(2) Two-year service obligation upon pro-

motion.
(a) Individuals who are promoted to

pay grade E-7, E-8, or E-9 will, upon pro-
motion, incur a 2-year service obligation prior
to retirement, unless they are—

_f . Eligible for earlier retirement by
virtue of completion of 30 or more years of
active Federal service.

2. Already eligible, through prior serv-
ice for a higher grade at time of retirement

3. Age 55 or older.
4. Promoted to pay grade E-7 and

within '60 days of retirement eligibility (para
7-40e).

(b) Except as indicated above, individ-
uals selected for promotion and who are ap-
proaching retirement eligibility will be
informed of this obligation. Promotion orders
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will- include a statement that "'Promoted indi-
vidual (to pay grades E-7, E-8, and E-9)
automatically incurs a 2-year service obliga-
tion prior to voluntary, nondisability retire-
ment". Upon promotion, an entry will be made
on individual's DA Form 20 (Item 42) show-
ing the date of completion of service obliga-
tion. Example: Will complete 2-year service
obligation 30 June 1970 (7-156 (2), AR 600-
200).

(c) The name of an individual who de-
clines auch promotion in writing will be re-
moved from the recommended list, or, if
declination is executed upon notification of pro-
motion, the promotion will be revoked. A pro-
moted individual may not subsequently be
reduced for the purpose of terminating this
service obligation.

(d) Retired enlisted personnel recalled
to active duty may be eligible for extension of
their tour to complete this service obligation.
Authority to extend the term of service as
necessary to enable recalled retired enlisted
personnel who are promoted to pay grade E-7,
E-8, or E-9 to satisfy the obligation for 2-
year service is delegated to the commander
who exercises authority to promote the indi-
vidual. Such extension will be requested by
the individual and approved by the promotion
authority prior to issuance of promotion orders.

(3) Position vacancy created by retire-
ment. A position vacancy in pay grade E-7,
E-8, or E-9 which will be created by retire-
ment of the incumbent may be filled by promo-
tion of a qualified individual when the incum-
bent is within 60 days of the retirement date
as approved by Headquarters, Department of
the Army. Such promotion will be made in
sufficient time to afford the promoted indi-
vidual OJT and, except for position vacancy,
will be subject to other provisions of this
chapter, including requirement of a promotion
quota and a canceled requisition.

(4) Cumulative enlisted service. For pro-
motion to pay grades E-7, E-8, and E-9, indi-
vidual must have at least 6, 8, and 10 years,
respectively, of cumulative enlisted service
creditable in the computation of his basic pay.
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Prior service as an officer is not creditable for
this purpose. See Basic Enlisted Service Date
(BESD, para 9-29c) for computation.

WAIVER: Waiver not granted.
c. Additional selection criteria. In order to

maintain Army-wide uniformity of promotion
actions selection criteria additional to those
prescribed in this chapter will not be estab-
lished.

d. Personnel on temporary duty.
(1) Responsibility for promotion of per-

sonnel on temporary duty (TDY) or in iso-
lated areas remains with their parent organi-
zation commander, as personnel may be pro-
moted under this section only to fill vacancies
existing in their assigned organization.

(2) Promotion authorities will insure that
they are kept informed of performance of duty
of individuals on extended TDY and that com-
manders under whom attached personnel are
performing duty are informed of position
vacancies in a higher grade for which such
personnel may be considered. Commanders un-
der whom attached personnel are serving should
insure that they receive due consideration for
promotion when vacancies exist in individual's
parent organization. If individual's Military
Personnel Records are available at attached
organization, necessary papers will be prepared
for consideration by selection board of that or-
ganization. (If individual's records are not
available, coordinated action will be taken by
commanders concerned to obtain such records
for consideration by attached organization se-
lection board.) If the individual is recommended
for promotion by that board, the board's eval-
uation and supporting papers, including the
Enlisted Efficiency Report (EER) with narra-
tive evaluations made by rating and indorsing
officials, will be furnished parent organization
commander (promotion authority) for consid-
eration with local personnel by his selection
board. Action will be taken in accordance with
a (7) (b) above, if appropriate, upon promotion.

7-16. Vacancies in pay grade, and by noncom-
missioned officer and specialist positions, a.
The computation of unit and command vacan-

7-11



C 21, AR 600-200

ties by pay grade, and by noncommissioned
officer and specialist positions, is illustrated in
figure 7-1, Parts' 1, 2, 3, and 4. The maximum
number of promotions that may be made in
each pay grade above E-3 in a unit, reportable
as "Cumulative Vacancies" on DA Form
2644-R (Enlisted Personnel Eligible for Tem-
porary Promotion) (Item 5, fig. 7-2), is com-
puted as follows (Part 1, fig. 7-1):

(1) Subtract the actual number of enlisted
personnel assigned in pay grade E-9 from the
authorized strength in that grade. Enter the
result in both lines 3 and 5 of the computation,
since the entry on line 4 for E-9's will always
be blank (as will other entries marked "X"
in the figure).

(2) Starting with pay grade E-8, sub-
tract the actual number of enlisted personnel
assigned from the authorized strength in that
grade, and add the cumulative vacancies, if
any in the next higher grade—or subtract—if
they are a minus quantity as for specialists,
E-7, line 15 of the figure.

b. The computation of vacancies in non-
commissioned officer and specialist positions is
performed in a similar manner (Parts 2 and 3,
fig. 7^-1). Since the senior grade for specialists
is E-7, no entry appears in the E-9 or E-8
column for this category.

c. An overstrength in noncommissioned offi-
cers or specialists in a pay grade will reduce
or eliminate promotion possibility for both
categories to that and lower grades. Part 4 of
figure 7-1 shows the necessary compensating
adjustment to be made in the case of an over-
strength (in this example, specialist, E-7).

d. Noncomissioned officer vacancies may be
utilized for specialist promotions as follows:

(1) If cumulative noncommissioned officer
vacancies exist in pay grade E-5 in a unit not
authorized grades of sergeant and corporal,
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they may be used in. promotion to specialist
five and/or specialist four.

(2) If cumulative noncommissioned offi-
cer vacancies exist in the grade of corporal,
they may be used in promotions to specialist
four.

7-17. Enlisted personnel eligible for tempo-
rary promotion (DA Form 2644-R) (Reports
Control Symbol CSGPA-342 (R7)). a. Com-
manders who receive monthly promotion quotas
direct from Headquarters, Department of the
Army, will submit monthly reports to The
Adjutant General, ATTN: AGPB-P, Depart-
ment of the Army, Washington, D.C. 20315,
on DA Form 2644-R (image size 7 by 9*4 inch-
es) (fig. 7-2), which will be reproduced locally
on 8- by 10^-inch paper.

b. Reports will be dispatched not later than
the 12th workday of the month and will reflect
a projection of expected gains and losses
through the end of the following month. Pre-
paring agencies located west of the Mississippi
River and major oversea commands will for-
ward their reports by airmail.

c. The report of Personnel Eligible for Pro-
motion (line 6 of DA Form 264 _WR) will
include all enlisted personnel who meet basic
eligibility requirements in paragraph 7-15a and
b without waiver and also those who are car-
ried on recommended lists for promotion.

d. The,reports will be classified only when
required by AR 380-5. DA Form 2644-R may
also be used for feeder reports by subordinate
commands.

e. Report for the last month of each quarter
of the fiscal year will reflect in the remarks
column or on the reverse the number of indi-
viduals having promotion list status by grade
E-5 through E-9.

SECTION IV. PERMANENT PROMOTION

7-18. General, a. This section governs perma-
nent promotion to all grades. These promotions
are intended to encourage and develop a highly

7-12

qualified, professionally oriented noncommis-
sioned officer and specialist corps for the Reg-
ular Army. For promotion to grades above
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E-3, this section applies only to Regular
Army personnel.

b. Provisions of paragraphs 7-2, 7-3, 7-5,
and 7-6 apply.

c. Promotion to a permanent grade termi-
nates a temporary appointment in the same
grade.

7--19. Advancement to private, E-2. a. Nor-
mal.. Enlisted personnel of all components will
be administratively advanced to private, E-2,
upon completion of 4 months service for pay
purposes (other than active duty service is
creditable in this computation—see BPED,
para 9-29 6). Advancement will be accom-
plished by the custodian of the individual's
personnel record.

b. Accelerated advancement to private, E-2.
Under criteria established by the Commanding
General, USCONARC, commanders administer-
ing basic training may authorize administra-
tive advancement of privates, E-l, all com-
ponents, who successfully complete such train-
ing, to permanent grade of private, E-2, with-
out regard to the 4 months' service require-
ment in a above. Advancement will be limited
to not more than 35 percent of those complet-
ing the training. This program will apply to
all personnel completing basic training courses,
whether basic combat trainees, WAC person-
nel taking basic training, conscientious objec-
tors undergoing initial basic training, or
Reserve component personnel receiving active
duty training under REP-63 programs. Lists
of those designated for accelerated advance-
ment under the provisions of this paragraph
will be published by the training center com-
mander in appropriate form, as of date of
graduation. Copy of list or other evidence of
accelerated advancement under this subpara-
graph will be placed in the individual's Mili-
tary Personnel Record Jacket U.S. Army (DA
Form 201) citing this subparagraph as author-
ity, and on the organization's Morning Report
(DA Form 1).

7-20. Promotion to private first class. E-3.
Promotion authorities will promote all quali-
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fied and promotable personnel in grade of pri-
vate, E-2, to the permanent grade of private
first class, E-3, upon completion of 4 months
time in grade as private, E-2, unless the pro-
motion authority determines that the individual
should not be promoted upon attaining eligi-
bility. Up to one half of the time in grade
requirement may be waived for outstanding
individuals. Unit or major command vacancies
are not required. These provisions apply equally
to personnel assigned to medical holding or
school detachments. Orders will be issued in
accordance with AR 310-10.

7-21. Promotion to permanent grades, a. The
temporary appointment of Regular Army en-
listed personnel in grade in which serving will
automatically become permanent on date of
completion of time in grade and time in service
indicated in schedule, or as indicated in para-
graphs b and c, below—

F&r appointment to
pay grade

E-9
E-8
E-7
E-6
E-5
E-4

Schedule

Time in pay grade Time in tervice
(August through November 1968
3 years 16 years
2 years 13 years
2 years 10 years

17 months 7 years
12 months 4 years
12 months 2 years

(December 1968 through March 1969)
4 years 17 years
3 years 14 years

29 months 11 years
24 months 8 years
12 months 5 years
9 months 3 years

(Effective from April 1969)
5 years 18 years
4 years 15 years
3 years 12 years
2 years 9 years
1 year 6 years
9 months 3 years

b. Upon temporary promotion to the next
higher grade, or

c. On date of discharge to enter active duty
as a commissioned or warrant officer.

7-22. Method of promoting. Permanent promo-
tion to pay grade E-4 and above made under

7-13

E-9
E-8
E-7
E-6
E-5
E-4

E-9
E-8
E-7
E-6
E-5
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paragraph 7-21 occur automatically, without
issuance of orders or entry on morning re-
ports. Appropriate entry in individual's per-
sonnel records will be made under the provi-
sions of paragraph 9-46. Criteria set forth in
paragraph 7-21 will apply in determining an
individual's permanent grade,

7-23. Upon completion of 28 years of active
duty. a. Promotion authorities may promote
enlisted personnel who have completed 28 years
of active duty to the permanent grade next
above the permanent grade currently held, but
in no case higher than pay grade E-7, pro-
vided they are—

(1) Recommended for such promotion by
immediate unit commander.

(2) In promotable status.

b. Individuals to be promoted to a grade
above their serving grade must meet, with per-
missible waivers, all requirements of this
chapter for promotion, except that quota allo-
cation, position vacancy, MOS restriction, and
order of merit recommended list status are not
required.

c. An individual may be promoted only once
under this paragraph. Promotion above pay
grade E-7 is not authorized. Orders will be
issued and entries made in personnel records
and on morning reports.

7-24. Effect of temporary appointment or pro-
motion on permanent grade, a. Temporary
appointment or promotion to a specialist grade
will vacate any permanent appointment in a
•noncomissioned officer grade. The individual
will become automatically a permanent special-
ist, in the same pay grade as the vacated per-
manent noncommissioned officer grade.

b. Appointment and promotion of a specialist
to a temporary noncommissioned officer grade
will have no effect on. any permanent specialist
grade held by the individual. Permanent pro-
motion to noncomissioned officer status will be
accomplished under the provisions of paragraph
7-21.

7-14
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7-25. Issuance of warrants to noncommis-
sioned officers, a. Upon permanent appoint-
ment, or promotion to a higher noncommis-
sioned officer pay grade, an individual will be
issued a warrant (DD Form 216A), signed by
or in the name of the promotion authority.
This warrant will be delivered to become the
personal property of the individual.

b. Upon reenlistment under conditions per-
mitting an individual to retain a permanent
noncommissioned officer grade, latest warrant
still in effect will be continued in force by
indorsing on the opposite side, over the signa-
ture of enlisting officer, the notation—

Continued in force under reenlistment ______—_
(date)

(place)

If the warrant is not available, enlisting officer
will issue a new warrant with a notation on
the opposite side—

Issue on reenlistment —————_———————_—————
(date)

(place)

c. Upon enlistment or reenlistment from ci-
vilian life in a permanent noncommissioned
officer grade, the organization which does the
reception processing will issue a warrant with
the notation on the opposite side—

Issue on enlistment ————————————————————
(date)

(place)

Issuer will be commanding officer of the re-
ception processing agency.

d. A noncommissioned officer who has lost
the warrant for present permanent grade, or
never received it, may apply to commander
having custody of personnel records. If perma-
nent grade can be determined from current
record, the commander will issue a warrant
with a notation on the opposite side—

Issue as a replacement warrant ——————-—————
(date)

(Unit having custody
of personnel records)

e. If the permanent noncommissioned officer
grade cannot be determined from current rec-
ords, request for a warrant will be forwarded
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the case of an individual reduced in connection
therewith, the individual will be restored to
the grade from which reduced and may be pro-
moted to the next higher grade provided com-
mander determines he was denied such promo-
tion as a result of the conviction. Promotion
will be effective on the date orders are issued
and may be made without regard to quota allo-
cation or grade vacancy. A "reversal" of con-
viction is defined as annulling or voiding of a
court judgment by the same or a higher court
of competent jurisdiction because of some
error or irregularity in proceedings. It does
not include instances in which, under local law

C 21, AR 600-200

or procedure, a conviction is purportedly set
aside for the purpose of rehabilitation or
parole. '"B

d. Other cases. Officers taking final action on
appeal or review following reduction for rea-
sons indicated in paragraph 7-30b (3) and
(4) may direct the appointment of the indi-
vidual to grade from which reduced or any
intermediate grade, upon determination that
reduction was without sufficient basis. Appoint-
ment will be effective the date on which orders
are issued, and may be made without regard
to quota allocation or grade vacancy. (For
date of rank see AR 600-20.)

SECTION VIII. ERRONEOUS ENLISTMENT GRADES

7-34. Reduction to appropriate grades, a. In-
dividuals who, upon enlistment or reenlistment
in the Regular Army, were granted permanent
or temporary grades above those prescribed in
AR 601-210 will be reduced to the grades to
which entitled.

b. An individual who will suffer a monetary
loss as a result of action under this section
may elect either to remain on active duty to
complete his present term of enlistment or be
discharged (or transferred to the Army Re-
serve, if such transfer is required by law)
upon completion of the period of service equal
to the period that he would have served if his
prior discharge and enlistment in erroneous
grade had not occurred. Grade status and pay
entitlement will be in accordance with para-
graph 7-3c.

c. Individuals affected will be required to
sign one of the following statements immedi-
ately following reduction:

I elect to remain on active duty and complete the
term of my present enlistment notwithstanding my re-
duction, pursuant to section VII, chapter 7, AR 600-
200.

(date)

(date)

(a iff nature of soldier)

(signature and 2fade of witnessing officer)

I do not desire to complete the term of my present
enlistment because of my reduction, pursuant to section
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VII, chapter 7, AR 600-200. I elect to be discharged, or
transferred to the Army Reserve, if required by law,
upon completion of period of service equal to period of
service I would have served had the discharge and .en-
listment in erroneous grade not been effected.

(date) (signature of soldier)

(date) (signature and grade of witnessing officer)

d. Statements of individuals who do not de-
sire to complete the term of their present
enlistment will be forwarded to The Adjutant
General, ATTN: AGPO-SS, Department of
the Army, Washington, D.C. 20315, for final
action.

e. Statements of individuals who elect to re-
main on active duty will be attached to the
Enlistment Record—Armed Forces of the
United States (DD Form 4), filed in their
Military Personnel Records Jackets, U.S. Army
(DA Form 201).

7-35. Appointment to higher temporary
grades. Individuals who, incident to enlistment
or reenlistment in the Regular Army, were not
appointed to higher temporary grades to which
entitled under provisions of AR 601-210 will
be reappointed to such higher temporary
grades, without regard to quota allocation or
grade vacancy. Date of rank will be date of
such enlistment or reenlistment. This action is
not applicable if a reduction in grade has been
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accomplished or the higher temporary grade
was otherwise attained subsequent to date of
enlistment or reenlistment.

V
7-36. Appoint'ment to appropriate permanent
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grades. Individuals who, upon enlistment or
reenlistment in the Regular Army, were not
granted permanent grades to which entitled
pursuant to AR 601-210 will be appointed to
appropriate permanent grade.

SECTION IX. ENLISTED PROMOTION SELECTION BOARDS
AND MAINTENANCE OF RECOMMENDED LISTS

7-37. Submission of recommendations, a. Gen-
eral. Recommendations for promotion to pay
grade E-5 through E-9 will be prepared
on DA Form 2496 (Disposition Form), signed
by the recommending official and submitted
through command channels to the headquarters
of the promoting authority for consideration.
The recommending official will indicate that
the enlisted man recommended meets the pro-
motion criteria established by this chapter;
that he understands the enlisted man may be
required to change duty positions in order to
be promoted in a position vacancy, and that he
is willing to release the enlisted man upon
promotion. When waive>s are required, each
requirement being recommended for waiver
will be clearly defined to permit proper con-
sideration. All recommendations will be proc-
essed through the unit commander of the en-
listed man's parent organization. If recommen-
dation, including waiver, is disapproved at any
level, the recommendation will be returned
through channels to the recommending official
with reason for disapproval clearly and con-
cisely stated. The recommending official will
advise the individual of the reason for disap-
proval, pointing out areas of deficiencies, if
any, and suggesting means of improving the
individual's manner of performance. After ac-
complishing this task, the recommending offi-
cial will indicate in the remark section of DA
Form 3354-R (Personal Data Sheet) (fig. 7-
3) the date of counseling. The enlisted man and
the recommending official will affix their ini-
tials following the notation indicating that
counseling has been accomplished. Correspond-
ence involved in this process will be made a
permanent part of the individual's military
personnel records jacket.

7-20

b. Data- for use by selection boards. An En-
listed Efficiency Report (DA Form 2166) will
be completed as set forth in chapter 5 and
forwarded with the recommendation. The re-
marks section of the EER will be completed
by the rater and indorser to include a narra-
tive evaluation of the rated individual. The
narrative evaluation must cover the mariner in
which the recommended individual has per-
formed his duties, potential for the higher
grade, and known limitations, if any. In com-
pleting the EER, rating and indorsing officials
must take a sincere and conscientious approach
toward their evaluation to insure equitable
consideration by the selection board of all
those considered. DA Form 3354-R (fig. 7-3)
and DA Form 3355-R (Promotion Points
Work Sheet) (fig. 7-4) will be completed by
the official having custody of the recommended
individual's personnel file. Contents of these
forms will be reviewed for administrative ac-
curacy and completeness and will be attached
as inclosures to the promotion recommendation.
The promotion recommendation, DA Form
3354-R, DA Form 3355-R, military person-
nel file, together with a current DA Form 20,
will be forwarded to the recorder of the selec-
tion board.

7-38. Composition of selection boards, a.
Boards, consisting of both officers and enlisted
personnel (noncommissioned officers and/or
specialists) will be appointed by the appropri-
ate promotion authority to select individuals for
promotion to pay grade E-5 through E-9. At
least a majority of the members on a board
must be officers. Boards are not required for
promotion to pay grade E-4. Enlisted person-
nel appointed to selection boards must be sen-
ior in pay grade to those being considered for
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promotion. Selection boards will be composed
of at least three voting members, and not more
than seven, and a recorder without vote.
The recorder should normally be a representa-
tive of the custodian of personnel records, Unit
Personnel NCO, or an AG representative.

b. Boards will recommend no more than
those required to fill authorized position va-
cancies existing or projected for a 2-month
period.

c. DA Form 3356-R (Board Member's Ap-
praisal Worksheet) (fig. 7-5) ,will be completed
on each individual being considered for promo-
tion. Upon completion of deliberations by the
selection board, the recorder will—

(1) Collect promotion forms from each
board member.

(2) Complete DA Form 3357-R (Board
Recommendation) (fig. 7-6),

(3) Complete the remaining portion of
Part II, DA Form 3355-R (fig. 7-4).

(4) Arrange on a lineal list the names of
individuals recommended for promotion in. or-
der of merit based on total points awarded.
Individuals still remaining on an organization's
promotion list who have not yet been promoted
at the time of convening of the new board will
also be placed, on the new list based uii the
number.of points with which they are credited.
For individuals with one year or more promo-
tion list status, see e below. Placement on the
list of individuals awarded the same,number
of total points will be determined—

(a) By date of rank.
(6) When dates of rank are the same,

by Basic Active Service Date (BASD).
(c) When dates of rank and Basic Ac-

tive Service Dates are the same, by age.
(5) Present the lineal listing together with

a record of the board's proceedings to the
president of the board. The president of the
board will—

(a) Review and sign the record of pro-
ceedings.

(b) Review and sign the order of merit
lineal listing.
TAGO 18CA
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(c) Sign DA Form 3357-R (fig. 7-6).-
(d) Present the record of the board pro-

ceedings, together with the order of merit
lineal listing to the convening authority for the
tetter's consideration.

d, .The order of. merit listing may not be
changed or modified by the promotion authority.

e. Individuals who have held promotion list
status for a' period of one year and have not
been promoted may request re-evaluation at
that time and each 6 months thereafter pro-
vided they are still in a promotable status.
Individual will then appear before his organi-
zation's next regularly scheduled promotion
board. His promotion list status will then be
based upon the new number of points he attains.

7-39. Disapproval, approval, and publication
of recommended list. a. Recommended Ust.
A list .of the individuals recommended by the
board may be either approved in its entirety
or disapproved in its entirety by the promotion
authority. This action should be accomplished
immediately following; receipt of the board re-
port by the promotion authority. In the event
the board report is disapproved, the promotion
authority may convene an entirely new selec-
tion board, composed of new members, as soon
as possible following date of disapproval. Em-
ploying procedures outlined in paragraph 7-38,
the board may reconsider each individual con-
sidered by the previous board. The promotion
authority may approve the second report and
may take the following actions relative to the
first board report which he initially disap-
proved :

(1) Advise recommended individuals of the
reasons why the report was not approved.

(2) By command correspondence, advise
individuals who departed the command prior
to the convening of the second board of the
reason for disapproval of the board's report.
This subparagraph applies to all personnel con-
sidered by the first board, whether or not
recommended.

(3) Following actions under (1) and (2)
above, destroy the first board report
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b. Approval. A list of individuals recommended
by tho board and approved by the promotion au-
thority will be published and posted on appro-
priate unit bulletin boards. The published list will
reflect the following data in the order indicated
below:

(1) Last name, first name, middle initial.

22 August 1968

(2) Unit,
(3) MOSC in which selected (maximum

of 2).
(4) Grade for which selected.
(5) Total promotion points awarded..
(6) Date selected.

1
EXAMPLE OF FORMAT

Line 1—Show Name of organization publishing list
Line 2—Recommended List for Promotion of Enlisted Personnel
Line 3—

UNIT
NAME TO E-9

Brown, Joe A. 1/G4 Armor
Williams, Peter N. HHC USAG
Smith, Joe A. 387 Trans
Brown, James P. HHC USAG
Brown, Joe A. 1/64 Armor

Macy, Doris P.
Quy, Jane Z.
Tarry, Joe Z.
June, Mary A.

TOE-8
WAC Det USAG
5/33, Arty
206 MP Bn
WAC Det USAG

7-40. Promotion list personnel reassigned prior
to promotion, 'frln order to protect tho recom-
mended list status of individuals who are to be
reassigned prior to promotion and to insure, as
nearlj? as possible, that such individuals are reas-
signed to units, stations or major oversea com-
mands authorized their MOSC and grade to which
recommended, losing commanders receiving as-
signment instructions direct from Headquarters,
Department of the Army will, upon receipt of such
instructions for an individual who is being carried
on an approved recommended list—

a. Notify Chief of Personnel Operations, EPD,
Headquarters, Department of the Army, Wash-
ington, D.C., by electrical message, providing—

(1) MOSC and grade to which recommended.
(2) OPO control number.
(3) Line number against which assigment is

made.
(4) Organization or station of assignment.
(5) Estimated date of departure.
(6) Mode of travel.
(7) Whether movement of dependents is

involved.
(8) Number of dependents.
(9) Number of days of leave granted.
(10) Leave address.

7-22

MOSC
HE 50
11E50
67Z50
63Z5K
71L50

POINTS
1000
999
998
900
890

DATE
SELECTED
12 JAN 70
12 JAN 70
IS NOV 69
S JUL 69

12 JAN 70

71L50
11C50
95B50
71L50

1000 12 JAN 70
800 3 MAR 69
790 28 AUG 69
700 12 JAN 70

Total promotion points awarded.
. Individuals who are reported under a above

will not depart until their assignment instructions
have been confirmed or changed by Headquarters,
Department of tlie Army, except that individuals
will not be held in a hostile fire area beyond their
normal DEROS. Upon receipt of the information
in a above, EPD will verify th© existence of grade
and MOSC authorization, for which the individ-
ual has recommended list status, within the gain-
ing CONUS unit or station or the major oversea
command. If the authorization exists the as-
signment instructions will be confirmed. If the
appropriate authorization does not exist the as-
signment instructions will be changed; however,
in those exceptional cases where a change may
not be feasible the orders will be confirmed and
consideration for promotion will be accomplished
as prescribed in d below.

c. Individuals placed on a recommended list
after receipt of assignment instructions will com-
ply with such instructions and upon arrival will
be reported by the gaining organization in ac-
cordance with d below.

•fad. Individuals with recommended list status
who for various reasons may be assigned to a ma-
jor oversea command, CONUS unit or station at
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wliich the recommended grade and MOS are not
authorized will be reported by the gaining organi-
zation to Chief of Personnel Operations, ATTN:
EPD, Department of the Army, Washington, D.C.
20310, for consideration on an individual basis.
An individual so reported may be reassigned to
a command authorized the next higher grade and
MOS authorized. In those cases where reassign-
ment to provide continued competition for pro-
motion in a particular grade and MOS might not
be in the best interest of the service or would im-
pose undue hardship on the individual, promo-
tion may be directed by Headquarters, Depart-
ment of the Army, dependent upon the previous
promotion list standing of the individual and his
overall qualification in comparison with others
similarly recommended for promotion. In deter-
mining whether or not an individual who cannot
be reassigned is to be promoted, Headquarters, De-

C 22, AR 600-200

partment of the Army will evaluate the total point
score by which the individual achieved promotion
list standing against scores of those being pro-
moted to the same grade and MOS at otlier sta-
tions. If the score of the individual equates to that
of others being promoted, Headquarters, Depart-
ment of the Army will direct his promotion as an
exception to the position vacancy requirement. In
this regard, the provisions of paragraph 7-45 not-
withstanding, except as otherwise authorized in
paragraph. 7-41, an individual will retain recom-
mended list status so long as he remains assigned
to a station at wliich tho recommended grade and
MOS are not authorized.

•fad.]. Subsequent assignments of individuals
with promotion list status within commands will
be in accord with the intent of this paragraph.

e. An individual whoso application for retire-
ment has been approved by Headquarters, De-
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partment of the Army, may be promoted when
within 60 days of the approved retirement
date. Promotion to a grade higher than E-7
under this circumstance is not authorized. MOS
restrictions, position vacancy, quota allocation
are waived to permit promotions of this nature.

7-41. Removal from recommended list. a.
Promotion authority may remove an individual
from an approved recommended list under the
following conditions:

(1) Recommendation of a board, consist-
ing of both officers and enlisted personnel, when
the individual's demonstrated manner of per-
formance has changed to the extent that
neither reduction to a lower grade nor pro-
motion to the recommended grade is consid-
ered appropriate by the promotion authority.

(2) Adverse action under paragraph 7-5.
(3) Reassignment to another promotion

authority (para 7-45).
(4) Written request of the recommended

individual.
(5) Receipt of MOS evaluation score be-

low 70 in the MOS in which his name appears
on the order of merit recommended list.

6. Removal may not be accomplished because
of—

(1) Elimination of position from the
MTOE/TDA, TOE/TD.

(2) Filling of MOS position vacancy by
Department of the Army.

(3) Restriction on promotion in MOS in
which recommended.

(4) TDY status.
(5) Change in MOS evaluation score ex-

cept as indicated in a(5) above.
(6) Lack of promotion quota.
(7) Intransit pending EDCSA.

7-42. Counseling; - of individuals not recom-
mended for promotion. An individual who is
not recommended for promotion by a selection
board will be counseled by the commanding
officer or his designated representative. The

AGO 10079A
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counselor may point out areas of deficiencies
in manner of performance or areas where im-
provements are needed to qualify the individual
for further promotion consideration. DA Forms
3354-R, 3355-R, 3356-R, and 3357-R (fig.
7-3 through 7-6) employed in the selection
process, together with information contained in
appendix V, should be used for counseling pur-
poses. After accomplishing this task, the
counselor will indicate in the remark section
of DA Form 3354-R (fig. 7-3) the date of
counseling. The counselee and the counselor will
affix their initials following the notation indi-
cating that counseling has been accomplished.
EXAMPLE
Counselor: I, Major _________________, have
counseled Sergeant John Smith, RA 00000000, relative
to his promotion status.
.Counselee: I, Sergeant John Smith, have been counseled
this tenth day of June 1970 ____________.

7-43. Reinstatement to recommended list. An
individual removed for cause and thereafter
acquitted of charges will be reinstated in his
original order of merit position on the cur-
rent recommended list of the promotion au-
thority. Reinstatement will be accomplished
immediately following receipt of notification
of acquittal. If individual would have been pro-
moted had he not been removed from the list,
he may now be promoted. His date of rank
will be the date on which he would have other-
wise been promoted. MOS restrictions, position
vacancy, and quota allocation are waived to
permit promotion of this nature.

7-44. Disposition of selection board proceed-
ings, a. Disposition. Upon completion of selec-
tion board proceedings, the initial recommen-
dation for promotion (reflected on DA Form
2496), official board recommendation, together
with promotion forms, will be made a perma-
nent part of the individual's Military Person-
nel Records Jacket. In the event an individual
with an official order of merit recommended
list status is reassigned to a new command, a
copy of the current recommended list, prop-
erly annotated to show total points awarded
by the board and MOS in which recommended,
will be sealed and placed in the individual's
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MPRJ. However, losing commanders will, in
the case of those individuals who are in the
upper 10 percent in their MOSC, forward per-
tinent promotion papers by airmail to insure
their immediate consideration and placement
on gaining commander's recommended list.
Gaining promotion authority will place the rec-
ommended individual on his current order of
merit recommended list based on total points.
The latter requires no board action (para
7-45).

b. Restriction.
(1) Individual with an order of merit rec-

ommended list status may only be added to the
current recommended list of his parent and/or
assigned organization.

(2) Individual may be placed on a current
recommended list in not more than two mili-
tary occupation specialty codes resulting from
selection by board action.

(3) Board may recommend an individual
for promotion in not more than two military
occupational specialty codes.

(4) Except for personnel being re-evalu-
ated, amendment and/or changes in total ad-
ministrative and selection board points may not
be made to reflect additional point credits.

7-45. Placement on recommended list of
newly assigned personnel with recommended
list status, a. Newly assigned personnel with
promotion list status attained in a previous
command will be integrated into the current
recommended list of the gaining command ef-
fective upon EDCSA. Such individuals will be
assigned an order of merit based on total points
awarded as a result of their current recom-
mended list status (see example below). If,
however, the gaining command has individuals
without current promotion list status in the
same MOS with a higher number of points
from a selection board appearance, the newly
assigned individual's integration will be de-
ferred. Individuals in this category will be
required to appear before the command's next

10 June 1968

scheduled board to be re-evaluated. If, upon
re-evaluation, the individual's new score is
above that of other individuals who have ap-
peared (or are appearing) before a board, but
not selected because of lack of position vacan-
cies, he will be immediately integrated into the
command's promotion list. If the individual's
new score does not place him in the above
category, he will no longer retain promotion
list status. The purpose of this procedure is to
afford equal promotion opportunity to all indi-
viduals and to insure that only the best quali-
fied are promoted.
Example: Individual was awarded 850 points as a re-
sult of his selection by a board in his previous command
and has a recommended list status in MOS 71L. His
gaining command (promotion authority) has 10 indi-
viduals of the same pay grade on the current recom-
mended list in MOS 71L. The newly assigned individual
will be placed on the recommended list next below all
individuals in MOS 71L with a score above 850 and
above all individuals with a score lower than 850.

b. Placement on recommended list of newly
assigned personnel with the same number of
promotion points will be determined as fellows:

(1) By the amount of time with current
recommended list status (compute from date
individual was last recommended by a selec-
tion board).

(2) By date of rank.
(3) When dates of rank are the same, by

Basic Active Service Date (BASD).
(4) When dates of rank and Basic Active

Service Dates are the same, by age.

7-46. Local reproduction of promotion forms.
DA Forms 3354-R. 3355-R, 3356-R, and
3357-R (image size 7 by 10 inches) (figs. 7-3,
7-4, 7-5, and 7-6) will be reproduced locally
on 8- by lOVie-inch paper.

7_47. Verification of administrative promotion
points. Prior to consideration by a selection
board, each candidate will be afforded an op-
portunity to verify the correctness of his total
administrative points as shown in Items 1, 2.
3, 4, 5, 6, and 7 of DA Form 3355-R figure 7-4.
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PERSONAL DATA SHEET
For use of this form, see AR 600-200; the proponent agency is The Adjutant General's Office.

NAME (Last, first, MI)

1. CURRENT DUTY POSITION TITLE

DUTY MOS

MONTHS IN POSITION

AUTH GRADE OF POSITION

3. PHYSICAL QUALIFICATION
PHYSICAL PROFILE
U I L I H

CODE

SERVICE NO.

2. CURRENT MOS
PMOS

SMOS

AMOS

SOCIAL SECURITYAC COUNT NO.

LATEST SCORE DATE

WAIVER REQUIRED
£7 YES £7 NO

PHYSICAL LIMITATIONS (To include geographical)

PHYSICAL FITNESS TEST
PASSED __7 FAILED £7 NOT APPLICABLE

DOB

WAIVER REQUIRED
O .YES NO

SERVICE COMPUTATION
TOTAL ACTIVE FEDERAL SERVICE
TIME IN CURRENT PAY GRADE

COMMISSION
YR.

XXX

MO.
. wo

YR. MO

XXX XXX XXX XXX XXX

ENLISTED
YR. MO.

5. CIVILIAN EDUCATION COMPLETED (or certified .equivalent)

£7 EIGHTH GRADE

HIGH SCHOOL

£7 COLLEGE DEGREE
SEMESTER HOURS EARNED

TOTAL
YR. MO.

WAIVER DOR
YR. NO MO

WAIVER REQUIRED

YES

£7 NO
6. APPOINTABLE STATUS (paragraph 7-5, AR 600-200)n YES n NO
7- SECURITY REQUIREMENT £7 NOT REQUIRED BY MOS £7 NAC COMPLETED £7 REQUIRED BY
£7 REQUIRED BY MOS £7 NOT REQUIRED BY GRADE GRADE

£7 SECRET OR HIGHER GRANTED ________
8. MILITARY SCHOOLING (enter those related to MOS ot grade for which recommended)

SCHOOL IDENTIFICATION GRADUATED CO_|̂ gfG™

9. DECORATIONS (See AR 672-5-1) £7 MH £7 DSC £7 DSM £7 SS £7 LM £7 DFC
£7 SM /7 BSM £7 AM £7 TSCM H ARCOM Z7 PH £7 GCMDL__________

10. BADGES (See AR 672-5-1)
£7 CIB £7 EIB O PARACHUTE

OTHER:

REMARKS

TYPED NAME, GRADE AND TITLE

DA Form 3354-R, 1 Jun 68

SIGNATURE

(Paper size 8" x 10}_"; image size 7" x 10".)

AGO I0079A
Figure 7-S.
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PROMOTION POINTS WORKSHEET
For use of this form, see AR 600-200; the proponent agency is The Adjutant General's Office.

NAME

SERVICE NUMBER/SOCIAL SECURITY ACCOUNT NUMBER

RECOMMENDED GRADE

RECOMMENDED MOS

CURRENT ORGANIZATION

PART I - ADMINISTRATIVE POINTS
1. ACTIVE FEDERAL SERVICE (MAXIMUM -.100 points) Granted

A. .Years Months as of 30 Jun 19, or 31 Dec 19_
(For this computation, AFS will be based on service com-
pleted as of either the past 30 June or the past 31 Dec,
whichever is later)"

B. Years of AFS required for recommended pay grade.
C. COMPUTATION: Grant 70.0 points for years shown in IB. Add 3.0 points to 70.0 for

each full 6 month period that individual's AFS exceeds IB, not to exceed 30.0 points,
or subcontract from 70.0 one-half (0.5) point for each full 6 month period that individual's
AFS is less than IB.

2. TIME SERVED IN CURRENT PAY GRADE (MAXIMUM - 100 points)
A. _______Months in grade. (For this computation, time in grade will be based on

service completed as of the end of .the month in which the board is to be held.)
B. Months in present pay grade required for recommended grade______.
C. COMPUTATION: Grant 60.0 points for months shown in 2B. Add to 60.0 one

point for each full month that individual's time in grade exceeds 2B, not to
exceed 40.0 points, or subtract from 60.0 one point for each full month that
individual's time in grade is less than 2B.

Granted

3. ENLISTED EVALUATION SCORE (MAXIMUM - 150 points)
A. Individual's PQS in recommended MOS____,_____.
B. COMPUTATION:

(1) For. an ES of 70, award 15 promotion points.
(2) For an ES higher than 70, add to 15 one and one-half promotion points

for each ES point over 70.

Granted

C. EXAMPLE: ES

70
71
.72

110
160

PROMOTION POINTS TO BE GRANTED

15.0
16.5
18.0

.75.0
150.0

DA Form 3355-R, 1 Jun 68

7-28

(Paper size 8 x 10.4; image size 7 x 10)

Figure 7-4.
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D. If individual falls within one of the following categories award promotion
points as indicated in E below.
(1) Personnel not evaluated through no fault of their own.
(2) Personnel exempt from MOS evaluation because they are serving

in a hostile and/or combat area.
(3) Personnel who have established a qualifying evaluation score

in recommended MOS, but whose MOS is changed or deleted by
Department of the Army.

(4) Personnel returning from areas where MOS evaluation and/or PQS has
been waived by Department of the Army.

E. Total the administrative point scores of Items 1, 2, 4, 5, 6 and 7 of this form and use the
following computation to determine the total administrative point score.

800 x (Total of Items 1, 2, 4, 5, 6 and 7) =
( 550 )

Total Administrative
point score

Example: 800 * (65 UJ = 615'38 = 615'5

NOTE: The 615.5 points in this example represent the TOTAL administrative point score that
is to be awarded the individual in Item 8, PART H of this form. The points to be awarded
in Item 3 in this case would be the difference between 615.5 and 500 or 115.5. In other
words this individual's evaluation score is being scaled in proportion to the rest of the
administrative points awarded. For computation purposes, round off to the nearest
point or half-point, whichever is closer. In this case the actual computation came out
to be 615.38 and was rounded to 615.5.

DA Form 3355-R, 1 Jun 68 Page 2 of 3 Pages

AGO 10079A
Figure 7-4—Continued,
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7-30

4. CIVILIAN EDUCATION (MAXIMUM - 75 points)

Grant 75 points if individual meets the established criteria (8th grade for
promotion to E-5; High School graduate for promotion to E-6 and above).
Subtract 10 points per year individual falls below the standard. Additional
points for educational achievement in excess of the standard may be con-
sidered by the selection board in their overall evaluation of the individual.

Granted

5. MILITARY EDUCATION (MAXIMUM - 100 points)

A. Successful completion of NCO Academy or Command or other unit
course of four weeks duration or longer - Grant 30 points.

B. Successful completion of non-MOS producing course of two weeks
duration or longer - Grant 10 points for each course, not to exceed
40 points.

C. Successful completion of extension subcourse. For each subcourse
completed successfully, grant one (1) point for each credit hour awarded,
not to exceed 30 points.

Granted

6. PHYSICAL REQUIREMENTS (MAXIMUM - 25 points)

COMPUTATION: Grant individual 25.0 points if waiver of physical re-
quirement is nor required or if such waiver is based oo a service incurred
disability. Grant NO points if normal waiver is required.

Granted

7. ENLISTED EFFICIENCY REPORT (MAXIMUM - 250 points)

COMPUTATION: Grant each individual 250 points_____

Granted

For every lettered box in excess of the individual's rated and indorsed
lettered score, subtract three points. For example, if an individual
receives a score of "C" for a rating factor ranging from "A" to "E",
he will lose six points. If he receives a score "C" for a rating factor
ranging from "A" to "G", he will lose twelve points. This procedure
applies for both the rater and indorser portion of the EER. If report is
not indorsed, subtract double the amount subtracted for the rater.

I certify that the above administrative points shown have been accurately extracted from appropriate
records and promotion list points indicated are correct.

DATE SIGNATURE OF UNIT PERSONNEL OFFICER

PART II - TOTAL POINTS

8. TOTAL ADMINISTRATIVE POINTS (MAXIMUM - 800 points) Granted

9. TOTAL BOARD POINTS (MAXIMUM - 200 points) Granted

ORDER OF MERIT PROMOTION LIST POINTS (1 f 2)

I certify that the total points shown have been accurately extracted from appropriate
records and promotion list points indicated are correct.

DATE SIGNATURE OF BOARD RECORDER

DA Form 3355-R, 1 Jun 68 Page 3 of 3 Pages

•Figure 7-4—Continued.
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lection for such utilization will be accomplished
in accordance with a and b below.
faa. Identification and selection. Enlisted per-
sonnel with usable skills'are identified to Chief
of Personnel Operations by name and qualifi-
cation in accordance with; AR 614-203. The
following factors will be considered in deter-
mining assignments for personnel with civilian
acquired skills: \

>
(1) Quality and availability of personnel

with such skills. \
(2)

(3)

(4)

Requirements of the Army for such
skills at the particular time individ-
uals can be assigned.
Priority of requirement foAtraining
in other MOS. - \
Peculiar military characteristics of
duty positions which preclude\gen-
ral use of civilian trained personnel.

b. Excepted personnel. The following cate-
gories of personnel will not be selected for di-
rect assignment to duty in an MOS based on
their civilian skill
combat training.

upon completion of basic\

C7, AR 600-200
a-is

(1) Those with enlistment commitments
for specific school courses or for other
options which preclude utilization of
civilian acquired skill.

(2) Those required for training in an
MOS which has a greater training re-
quirement or priority.

c. Assignment.
(1) Initial assignment of enlisted person-

nel utilized in civilian trained skills
will be to units within the CONUS,
Alaska, Hawaii, Puerto Rico, and
Canal Zone. Specific method of re-
assigning personnel and establishing
EDCSA in reassignment orders as
prescribed in AR 612-200 will apply.

fa (2) Assignment instructions by name will
be provided basic training activity
commanders either concurrently or
immediately following training as-
signment instructions furnished in
accordance with AR 614-203.

fa(B) Basic training installation com-
manders will report short-shipments
in accordance with AR 614-203.

Section V. CLASSIFICATION IN MOS

2-18. Purpose. This section governs award
of MOS and initial designation of primary and
secondary MOS.

2-19. Authority to award MOS. The follow-
ing are authorized to award MOS.

a. Training activity commanders.

b. Commandants of Army service schools or
other Armed Forces schools conducting train-
ing for qualification in an Army MOS.

c. Classification authorities, as defined
paragraph l-2h.

in

d. Others, in specific MOS as follows:
(1) MOS 95D. See AR 611-201 and AR

195-11.
(2) MOS 97B. See AR 611-202.
(3) MOS 97C. See AR 611-202.
(4) MOS 97D. See AR 611-202.

(5) Any scientific and engineering MOS
(para 4-27a(2)).

2-20. Award of MOS. Occupational qualifi-
cation for MOS award may be attained through
satisfactory completion of advanced individual
training, ^service school training, on-the-job
training, or on the basis of civilian education
or work experience.

a. Enlisted personnel who possess skills and
knowledges required for any five-character
MOS, as specified in AR 611-201 or AR 611-
202, may be awarded that MOS, provided in-
dividual meets physical, mental, and special
requirements contained in specification for
MOS. \

b. New MOS will be awarded upon—
(1) Attainment of a\ higher skill in an

awarded MOS. \
AGO 6381A 2-9
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(2) Qualification in any MOS at same or
higher pay grade.

(3) Successful completion of MOS train-
ing at a U.S. Army service school or
a training activity, including U.S. Air
Force, Navy, or Marine Corps schools,
authorized to train Army personnel.

(4) Successful completion of on-the-j ob
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless in-
dividual holds MOS compatible with
new status.

(6) Appointment,to a higher pay grade,
unless individual holds MOS compati-
ble with new pay grade and NCO or
specialist status.

(1) Reduction to a lower pay grade which
is not commensurate with previously
held MOS.

(8) Changes to MOS structure.
(9) Identification of civilian acquired

skills having a direct MOS counter-
part (para 2-17).

c. Duty and reporting codes prescribed by
AR 611-201 will not be awarded aa MOS.

2-21. Classification in classified MOS. Pro-
cedures and policies for classification of indi-
viduals in classified MOS listed in AR 611-202
will be as prescribed herein, except for such
modification as may be directed by Headquar-
ters, Department of the Army, in the interest
of national security.

2-22. Determination of skill level. Skill level
characters will be awarded based on individ-
ual's skill, training, and experience. AR 611-
201 and AR 611-202 list authorized skill levels
and prescribe the prerequisites for each skill
level.

a. Prohibitions.
(1) An individual will not hold a skill level

below that authorized for his pay
grade.

(2) A noncommissioned officer will not
hold a skill level authorized for spe-
cialists.

2-10

\ (3) A specialist will not hold a skill level
authorized for NCO position in PMOS.

o. Skill levels higher than authorized for pay
grade. Skill levels authorized for each pay
grade are contained in standard of grade au-
thorization for each MOS specification pub-
lished in AR 611-201 and AR 611-202. An in-
dividual holding a- skill level higher than au-
thorized for his pay grade must be qualified at
all skill levels of the MOS up to and including
skill level awarded. In such cases, each higher
skill level is presumed to represent a progres-
sive step in the accumulation of skill.

c. Skill levels authorized for noncommis-
sioned officers. Skill level characters will indi-
cate highest skill levels in which qualified. Non-
commissioned officers will be awarded only skill
level characters 4 or 5.

d. Skill levels for primary and secondary
MOS of specialists and privates.

(1) The skill level character in the pri-
mary MOS will indicate highest spe-
cialist skill level in which qualified
(characters 1 through 3).

(2) The skill level character for all other
awarded MOS will indicate highest
skill level in which qualified, including
skill levels authorized for noncommis-
sioned officers (1 through 5). Since
awarded MOS with NCO skill levels
are authorized to be designated as
SMOS for specialists and privates,
the first three characters of PMOS
and SMOS may, on occasion, be the
same. This constitutes an authorized
exception to the definition in para-
graph l-2ak.

e. Classification in temporary specifications.
Personnel classified in MOS designated as a
"Temporary Specification" in AR 611-201 or
AR 611-202 may hold pay grades higher than
authorized for the MOS, provided specification
states that grades indicated in standards of
grade authorization are the minimum author-
ized.

fa2-23. Award of special qualification identi-
fiers. Characters authorized by Section V, AR

AGO 5381A
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viduals until notification is received from Com-
.mariding General, U.S. Army Strategic Communi-
cations Command that they are accepted. The los-
ang command will initiate additional processing
instructions,- if appropriate, in notification of
acceptance.

(6) 1st Bn-(Reinf) 3d Infantry (The Old
. Guard) Fort Myer, Va. The Old Guard of the
Army, stationed at Fort Myer, Va., is tlie Army's

, official ceremonial unit, responsible for military
funerals in Arlington National Cemetery, parades

. of all types conducted in the Military District of
Washington, special military pageants and shows,
wreath placings at the Tomb of the Unknown

\ Soldier and the John F. Kennedy Gravesite, and
arrival and departure ceremonies at the White
House and the Pentagon hosted, by the President,
the Vice President, the Secretary of State, the Sec-
retary of Defense, and the Chief of Staff of the
Army. It is mandatory, therefore, that personnel
tinder consideration for assignment to the Army's
oldest and most historic Infantry unit meet the
selection criteria set forth in figure 4r-3 of this
regulation, to insure that the best possible image
of the Army be presented to visitors to the nation's
capital.. : .

(7) Other organizations. Enlisted personnel"
will be selected for assignment to the following

-organizations or duties under• provisions of the
cited regulations: - -

C 15, AR 600-200

, (a) Personnel Procurement— .
U.S. Army___"___„:__._____ 'AI,'601-275
• -- (b) Assignment in the Army
Attache System____________ AR 611-60

(G) Selection, training, and/or " '
Assignment of_Personnel to Special
Forces Organizations--'-.-___—__. AR 614-62

(d) Assignment^ to -Reserve
Component and Reserve Officer
Training Corps Duty_________ AR 611-50

- •- (e) Assignments in Controlled
Intelligence MOS's__________ AR 614-40

(/) Selection and Retention
Criteria for Personnel in Nuclear Re-
actor or Nuclear Weapons Positions- AR 611-15

(g) Assignment of Personnel
to .White House Support Agencies— AR 614^3

1. U.S. Army Det Office of
the President. - _ .

_?. U.S. Army Transporta-
tion Agency, Washington, D.C.

3. U.S. Army Executive
Flight Det, Davison Army Airfield,
Fort Belvoir, Va.

4- Security Element for U.S.
Army Executive -Flight Det, 521st
MP Co, Fort Belvoir, Va.

6. U.S. Army , Band and
Chorus, Fort Myer, Va. -
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ŵ
o

8961 002-009 HV '6t



28 May 1968 C 19, AR 600-200

X

g.
 M

in
im

um
 p

ro
fil

e 
se

ria
l

co
de

 "
A"

 
_

X

t>
E

4,1
5
d
_!
1
1
>_:

x

X

i. 
M

us
t b

e 
ab

le
 to

 p
er

fo
rm

ce
re

m
on

ia
l f

un
ct

io
ns

 '

X

X

H

X

X

M

X

vi
X
X

Se
cu

ri
ty

 C
le

ar
an

ce
:

X

X

X

X

X

X

X

M

• X

X

X

Mr
«•
X

X
H

M

;
X

X

6.
 R

ec
or

d 
w

hi
ch

 in
di

ca
te

s 
a

go
od

 p
ot

en
tia

l f
or

 a
cl

ea
ra

nc
e.

 —
 —

—
—

—
—

—
—

c.
 M

us
t h

av
e 

a 
va

lid
SE

C
R

ET
 c

le
ar

an
ce

an
d 

be
 e

lig
ib

le
 fo

r T
O

P
SE

C
R

ET
 c

le
ar

an
ce

 U
P

A
R

 6
04

-5

X

X

X

X

•0

X

"

X
X

"M

X

X

X

k

C
iti

ie
nt

hi
p:

 *
a.

 I
nd

iv
id

ua
l 

m
us

t b
e 

ci
tiz

en
of

 U
ni

te
d 

St
at

es
 (

B
irt

h

X

M

" .
*

b.
 I

nd
iv

id
ua

l s
ho

ul
d 

be
 a

ci
tiz

en
 o

f t
he

 U
ni

te
d

St
at

es
 b

v 
bi

rt
h

X
aX
X

X

K
X

?!

>
*
Sx

c.
 I

f 
m

ar
rie

d,
 s

po
us

e 
m

us
t b

e
a 

ci
tiz

en
 o

f 
th

e 
U

ni
te

d
St

at
es

 (
bi

rth
 o

r 
N

at
ur

al
-

K

. K

W

i*

S

»<

*

*

d.
 P

ar
en

ts
, 

br
ot

he
rs

, s
ist

er
s,

of
f-s

pr
in

g 
an

d 
m

em
be

rs
of

 s
po

us
e's

 im
m

ed
ia

te
fa

m
ily

 s
ho

ul
d 

be
 c

iti
ze

ns
nf

 t
h
«

 U
n
it

ed
 R

tf
ttw

i

X

X

X

X

X

M

X

M

M

X

X

X

X

liilfcfillJ a ^ 1 3 - * " ».3 =30 »•}•>„-13 « o •£ v -a s^1** g $ .§lMfl*.-*Jf*
i_*.1i . i . tJJ j. i j!_!.i_i. . l»
«

*
.1£
-K

TAGO 1242 A 4-31



C 19, AR 600-200 28 May 1968

i

00

s
o

a
•*

s

2

*

Q

to

-

«

•a

-

•5

n

-

93HOJ E-QIO£ pQUUy 1U9UIOIST J-OUy 'g'fl

iflsi-q^Qg ———————————————————————————————

*"* 3° -umiKiiimmimu'i

ponuy em joj JOJDOQ eapjog iuijy 'g'Q.

(ff9C BOH) *«A 'Jaij^ TJ 'OQ jj_ WB-

(e_o j ifinj pnu
fcj,) <_fy nnrpiooi^ iJO,j lajnoQ OVM

raeiaig rajjnoo EOOJO ̂  penny

(isoy)

ioniAwoT PWJ p™ IBOVO

poroo nnnoo IBJJS VSn pra VSTSfl

2hS ijnpjoqjo

«|3> OTH tOSOWmTOj,
•als; I0t°o osnoH oimM v ossso
-11 " O80W sdJ°O miua .• eJIi

B^O-ireg -L-Bnjidp-iCI 'S'fl

.-si "npMino
Pl| «*«.OOK

DTIVNOOSn

pn-nmioo o^WS 'S'H 'e-9W-nbp-,n

..c-^X^HDf

B-ig jo Bjgpio inpf

opnojy asnapiQ jnaraaig; itmy- 'B'fl

JtoaaSy eonaBnW1! BGDBPQ

jEOUO-iy BTTnmfiH 1 1 r 1 TTTTTTft^ 96XIOJ9ri

OFTI9I9(T JO £_G19J*}9fl ^WO

-" " ' 1 ' ' 'O ' '•

s.
- 1 • : - : " •to • . ./

X X M M

XX M : M

XX ! X

XX X X

M j X

X | X

XX X

XX X X

XX X
ix I •

X . X X

X X X

;x
x x
XX X X

XX X X

XX X X
1 1 1
I I 1 11 1 11 1 1

MM. X X

XX X X

XX X X

XX X X

. XX X X

ha
ra

ct
er

 a
nd

' E
ffi

cie
nc

y:
 

• 
'

C
on

du
ct

 a
nd

 e
ffi

cie
nc

y
ra

tin
g 

of
 E

xc
el

le
nt

 —
—

—
—

Po
ss

es
s 

m
at

ur
e 

ju
dg

m
en

t..
'-

Be
 d

ip
lo

m
at

ic
 a

nd
 c

ou
r-

te
ou

s —
—

—
—

—
 „_

_• 
__

__
__

_
Su

pe
rio

r s
ol

di
er

ly
 b

ea
rin

g
an

d 
ne

at
ne

ss
 —

—
—

—
—

 __
__

O a A u *«
«o

:\ .. M
.... ' ii

i
i

x
x
x
X

X

X

X

- X

X

X

X

X

. X

X

X

X

X

. . - M

N
o 

re
co

rd
 o

f c
on

vi
ct

io
n 

by
co

ur
t-m

ar
tia

l o
r t

im
e"

 "
lo

st
 t

o 
be

 i
na

de
 g

oo
d

-u
nd

er
 T

itl
e 

10
 U

:S
:C

. '
97

2 
du

ri
ng

 c
ur

re
nt

 e
n-

li
st

m
en

t. 
_ _

__
__

__
__

__
__

_

"

. X X

" M x
X X

X X

X

'_

X

X X

X X

X X

X X

X • X

1 > 1

X X

x . x
X • X

X X

X X

X " X

X ' X

x • x
X • X

- . X. X

I ^ S f £!a6|' Iilttl!:J**il*l|.rg|*3si'l|.&tlbi3
5!
•sa^B^^aU-lihii-'S-:i?Uii'&-£o * a f . 2 ! _ , , 3 - i 3 - 3 . s . s •_;._.
fc ' w
*"* **

4-32 TAGO 1242A



28 August 1967 C 16, AR 600-200
4-28

Personnel Operations as forthcoming
vacancies in advance of departure of in-
cumbents, and commander concerned will
be advised that a replacement for incum-
bent is being sought.

(2) Commanders may in some cases require
early replacement of personnel in certain
positions, or may wish to establish rela-
tive priorities among scientific and engi-
neering positions authorized in their
command. Correspondence on this or re-
lated matters relative to staffing of sci-
entific and engineering positions will be
addressed to Chief of Personnel Opera-
tions, ATTN: EPADS-S.

(3) Commanders may reassign personnel to
other scientific and engineering vacancies
within their commands as they determine
appropriate. Report prescribed in para-
graph 3-10_f(2) is essential in order to
maintain an accurate and timely flow of
replacements.

(4) Commanders may wish to reserve the
right to select personnel for certain key
positions rather than have such positions
filled automatically. In this event, Job
Analysis Schedule prepared in accord-
ance with paragraph 3, appendix III,
will specify that the position will be filled
by selection and reassignment from
within the command, and that position
is not to be filled by Chief of Personnel
Operations.

e. Orders. After a position has been approved
for classification in an S&E MOS, assignment in-
structions issued by Chief of Personnel Opera-
tions will contain a citation of specific position
number to which individual will be assigned.
Orders issued in compliance with assignment in-
structions received from Chief of Personnel Oper-
ations will contain a notation substantially as
follows: "Selected by OPO for assignment to S&E
Position Number ____."

^Section IX. SELECTION OF PERSONNEL FOR THE NONCOMMISSIONED OFFICER
LOGISTICS PROGRAM

4-28. Purpose. This section describes the Non-
commissioned Officer Logistics Program
(NCOLP) and prescribes the selection prerequi-
sites, procedures for submission of applications
and nominations, and the use of selected noncom-
missioned officers in key staff and support opera-
tions positions in the Army logistics system.

4-29. Objectives. The objectives of this pro-
gram are to—

a. Identify Department of the Army designated
positions necessary to maintain a balanced rotation
base for program personnel in specified logistics
skills.

b. Identify and develop selected noncommis-
sioned officers for immediate use in the mobiliza-
tion expansion of the Army logistics system.

c. Assign qualified members on an individual
by-name basis to specific key logistics positions to
support worldwide logistics operations.

d. Provide career incentives for program mem-
bers by assignment to positions which will increase
their skills and capabilities, broaden their knowl-
edge of overall logistics operations, and assure

their retention, continued use, and development
within the logistics sj'stem.

4.-30. Responsibility. The Chief of Personnel
Operations is responsible for the conduct and
supervision of the Noncommissioned Officer Lo-
gistics Program.

4-31. Noncommissioned Officer Logistics Pro-
gram Positions, a. Criteria.

(1) NCO Logistics Program positions are
defined as those sufficiently technical in
nature and broad in scope to bear directly
on the logistics mission of the Army. Key
positions designated by Headquarters-
Department of the Army, as NCOLP
positions will be based on the require-
ment that the position be filled by non-
commissioned officers possessing the skills
and knowledge required by AR 611-201
for the specific MOS included in the pro-
gram and will provide for the develop-
ment and use of program personnel to
meet worldwide logistics requirements.
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(2) NCO Logistics .Program TDA/TOE po-
sitions identified under the above criteria
are—

(a) Key logistics staff positions in head-
quarters of major commands, Armies,
Corps and Division Gr-4 offices, and
support commands.

(b) Key positions in organizations with
major logistics missions, troop units
with active depot functions, supply
operating agencies such as logistical
commands, depots, arsenals, proving
grounds, and inventory control points;
in transportation terminals; in staffs of
organizations and activities with a pri-
mary logistics mission as installation
staffs, directorates, and support main-
tenance activities; and key staff or
instructor positions in logistics depart-
ments of service schools.

b. Recommendations. Major commands are en-
couraged to recommend specific key logistics posi-
tions, as described in a above, for inclusion in the
program. Recommendations will be submitted
to Chief of Personnel Operations, ATTN:
EPADS-M, Department of the Army, and will
include identification of positions by TDA/TOE,
paragraph and line item numbers, 5 character
MOS, and brief job description. The skills and
knowledge required for the position will not be
below those described for the MOS in AR 611-201.

4-32. Program MOS. The specific MOS's in-
cluded in the program are listed below. This list
will be revised as required to meet any changes in
logistics mission requirements and will be pub-
lished by message.

A.OS Title
31E Field Radio Repairman
51H Construction Foreman
55B Ammunition Storage Specialist
55G Nuclear Weapons Maintenance Specialist
55Z Ammunition Foreman
62B Engineer Equipment Repairman
63K Quartermaster Heavy Equipment Repairman
63Z Mechanical Maintenance Supervisor
67E Single-Engine Airplane Maintenance Chief
67L Multi-Engine Airplane Maintenance Chief
67R Single-Engine Single-Rotor Helicopter Mainte-

nance Chief.
67Z Aircraft Repair Chief
71N Movements Specialist
76J Medical Supply and Parts Specialist

28 August 1967

ifOS ' Title
76N Procurement Sergeant
76P Stock Control and Accounting Specialist
76Q Special Purpose Equipment Repair Parts Spe-

cialist.
76R Missile Repair Parts Specialist.
76S Automotive Repair Parts Specialist
76T Aircraft Repair Parts Specialist
76U Communications-Electronics Repair Parts Spe-

cialist.
76V Equipment Storage Specialist
76W Petroleum Storage Specialist
7GX Subsistence Storage Specialist
76Y Unit and Organization Supply Specialist
76Z Senior Supply Sergeant

4-33. Entry into the program, a. Prerequisites.
Only noncommissioned officers of the highest per-
sonal qualities and professional abilities will be
selected and retained as members of the NCO
Logistics Program. To meet the requirements for
membership, each applicant or nominee must—

(1) Be in pay grade E-6 or higher.
(2) Possess and be fully qualified in PMOS

authorized for the program at not less
than the 4 skill level (example, MOS
76J40).

(3) Have a high school education or recog-
nized equivalent.

(4) Have attained a score of 100 or higher
on latest PMOS evaluation conducted
under provisions of section I, chapter 5.

(5) Have had no record of conviction by
military or civil court during any tours
of duty with the Armed Forces.

(6) Have completed a total of 5 years in his
PMOS or a combined total of 5 years in
his PMOS and a related MOS within the
career group.

(7) Possess, or have had a request initiated
for, security clearance of SECRET or
higher.

Requests for waiver of prerequisite qualifications
may be submitted when individuals are considered
otherwise qualified.

b. Applications. Membership recruitment will
be on a continuing basis. Applications will be sent
on DA Form 1049 (Personnel Action) under pro-
visions of this regulation and AR 614—6, through
channels, to Chief of Personnel Operations,
ATTN: EPADS-M, Department of the Army,
Washington, D.C. 20310. Attached as enclosures
will be—

4-40 TAGO 215A



28 August 1967 C 16, AR 600-200
4-34

(1) DA Form 2648-R (Personnel Data Sheet
(NCOLP)) (fig. 4-4) which will be re-
produced locally on 8- by 10^-inch
paper. Assignment preferences will be
given full consideration; however, re-
quirements of the services will be para-
mount in all cases.

(2) Any available letters of appreciation or
commendation concerning the applicant's
background and qualifications.

(3) Copy of DA Form 20 for grade E-6
personnel.

(4) Statement, if applicable, voluntarily
waiving his assured retention in CONTJS
based on years of active service as pro-
vided in AR 614r-30.

(5) Completed Commander's Evaluation Re-
port (CER), DA Form 2166. This CER
will be prepared in accordance with para-
graph 5-14 and will be in addition to the
CER required by section I, chapter 5.

c. Nominations. Commanders are encouraged to
recommend noncommissioned officers who meet
the prerequisites for membership. Nominations
will be processed as indicated in b above, and will
include a statement by nominee that he voluntarily
agrees to assignment under the program.

d. Selection board. Acceptance into the pro-
gram will depend upon the result of evaluation
of the qualifications of applicants and nominees
by a selection board in the Office of Personnel
Operations.

4-34. Control, a. An individual who is accepted
in the Noncommissioned Officer Logistics Pro-
gram, and his commanding officer, will be notified
by the Chief of Personnel Operations. Upon noti-
fication of acceptance, the member's unit personnel
officer will do the following:

(1) Identify member by utilization of the
character "K" as the fifth position of
member's PMOS code as specified in sec-
tion V, AR 611-201.

(2) Enter "NCOLP" in Item 22 of member's
DA Form 20 as required by paragraph
9-35c.

(3) As applicable—
(a) Enter FSA code "V" in Item 16 of

member's DA Form as required by
paragraph 9-290, or

(b) At the proper time include member in-
AOR report submitted to Headquar-
ters, Department of the Army, as speci-
fied in paragraph 4c, AR 614-220.

(4) File a copy of acceptance letter in mem-
ber's 201 field file.

b. Changes in status of Noncommissioned Offi-
cer Logistics Program personnel in grade E-6 will
be submitted in the same manner as those for
grades E-7 through E-9 as prescribed in section
III, chapter 9. Unit personnel officers will insure
submission of DA Form 2876 as required.

e. Evaluation of each program member will be
included in the "Remarks" section of Commander's
Evaluation Report (DA Form 2166) as required
by paragraph 5-14/(6) ( b ) .

4-35. Assignment procedures, a. Assignment
actions for all NCOLP personnel will be made by
the Chief of Personnel Operations at Headquar-
ters, Department of the Army. Requisitions to fill
TDA/TOE NCOLP position vacancies will be
submitted in accordance with. AR 614-202.

b. Commanders will not assign NCOLP per-
sonnel to nonprogram positions except when such
action is necessitated by urgent or emergency mis-
sion requirements. When such action is taken, the
Chief of Personnel Operations, ATTN: EPADS,
will be advised of the assignment and the reasons
therefor.

c. CONUS tours for NCOLP personnel will
not be stabilized for an indefinite period. In gen-
eral, eligibility for oversea service criteria con-
tained in AR 614-30 will govern. Members who
wish to volunteer for oversea service may do so.

d. DA Form 2635 (Enlisted Preference State-
ment) will be used by NCOLP members, grades
E-6 through E-9, and submitted in accordance
with the provisions of paragraph 3-19.

4-36. Training, a. An 8-week NCO Logistics
Program Course is conducted at the U.S. Army
Quartermaster School, Fort Lee, Va. The course
objective is to provide members of the NCO Lo-
gistics Program with a broad and comprehensive
knowledge in wholesale and field logistics opera-
tion. Graduates will be qualified to perform at
the different levels of command in a wide variety
of logistics positions.

b. Prerequisites for attendance at the NCO Lo-
gistics Program Course are: Applicant must be a
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noncommissioned officer in grades E-6 through
E-9; must be a member of the NCO Logistics
Program; and must have 9 months or more of
service remaining upon completion of the course.
Applications will be submitted through channels
to major commanders. Quotas for the course will
be requested in accordance with paragraph. 4—1.

4-37. Release from program, a. Any com-
mander having under his jurisdiction a member
who, in his opinion, fails to meet, the standards
of the program will send appropriate data and
recommendations to Chief of Personnel Opera-
tions, including a special evaluation report.
. b. NCOLP members may request release from
the program. Request for release wiU be submitted
to Chief of Personnel Operations, ATTN:
EPADS-M. Normally members released from the
program will not be considered for re-entry in the
program.

28 August 1967

c. Upon notification from Headquarters, De-
partment of the Army, through official channels,
of release from the NCO Logistics Program, the
member's unit personnel officer will take the fol-
lowing actions:

(1) Withdraw the character "K" from the
fifth position of enlisted man's PMOS
code, reflect change of status in Morning
Report and adjust personnel records to
delete all current references identifying
him as a member of the NCO Logistics
Program.

(2) Assign enlisted man locally to a non-
program position if possible.

(3) If a nonprogram requirement does not
exist, report enlisted man to Chief of
Personnel Operations, DA, for assign-
ment in accordance with AR 614^245 or
AR 600-200 as appropriate.
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promotion. Selection boards will be composed
of at least three voting members, and not more
than seven, and a recorder without vote.
The recorder should normally be a representa-
tive of the custodian of personnel records, Unit
Personnel NCO, or an AG representative.

6. Boards will recommend no more than
those required to fill authorized position va-
cancies existing or projected for a 2-month
period.

c. DA Form 3356-R (Board Member's Ap-
praisal Worksheet) (fig. 7-5) will be completed
on each individual being: considered for promo-
tion. Upon completion of deliberations by the
selection board, the recorder will—\ . . '
.;, t (1) Collect promotion forms from each
board member.

(2) Complete DA Form 3357-R (Board
Recommendation) (fig. 7-6).

(3) Complete the remaining portion of
Part II, DA Form 3355-R (fig. 7^1).

(4) Arrange on a lineal list the names of
individuals recommended for promotion in or-
der of merit based on total points awarded.
Individuals still remaining on an organization's
promotion list who have not yet been promoted
at the time of convening of the new board will
also be placed on the new list based on the
number of points with which they are credited.
For individuals with one year or more promo-
tion list status, see e below. Placement on the
list of individuals awarded the same number
of total points will be determined—

(a) By date of rank.
(b) When dates of rank are the same,

by Basic Active Service Date (BASD).
(c) When dates of rank and Basic Ac-

tive Service Dates are the same, by age.
(5) Present the lineal listing together with

a record of the board's proceedings to the
president of the board. The president of the
board will— _ , ,

(a) Review and sign the record of pro-
ceedings.

(6) Review and sign the order of merit
lineal listing.
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(c) Sign DA Form 3357-R (fig. 7-6).
(d) Present the record of the board pro-' 'I'jpceedings, together with the" order of merit

lineal listing to the convening authority for the
latter's consideration.

d. The order of merit listing may not be
changed or modified by the promotion authority.

e. Individuals who have held promotion list
status for a period of one year and have not
been promoted may request re-evaluation at
that time and each 6 months thereafter pro-
vided they are still in a promotable status.
Individual will then appear before his organi-
zation's next regularly scheduled promotion
board. His promotion list status will then be
based upon the new number of points he attains.

7-39. Disapproval, approval, and publication
of recommended list. a. Recommended list.
A list of the individuals recommended by the
board may be either approved in its entirety
or disapproved in its entirety by the promotion
authority. This action should be accomplished
immediately following receipt of the board re-
port by the promotion authority. In the event
the board report is disapproved, the promotion
authority may convene an entirely new selec-
tion board, composed of new members, as soon
as possible following date of disapproval. Em-
ploying procedures outlined in paragraph 7-58,
the board may reconsider each individual con-
sidered by the previous board. The promotion
authority may approve the second report and
may take the following actions relative to the
first board report which he initially disap-
proved :

(1) Advise recommended individuals of the
reasons why the report was not approved.

(2) By command correspondence, advise
individuals who departed the command prior
to the convening of the second board of the
reason for disapproval of the board's report
This subparagraph applies to all personnel con-
sidered by the first board, whether or not
recommended.

(3) Following actions under (1) and (2)
above, destroy the first board report,
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6. Approval A list of individuals recommend-
ed by the board and approved by the promotion
authority will be published and posted on appro-
priate unit bulletin boards. The published list
will reflect the following data in the order
indicated below:

(1) Last name, first name, middle initial.

10 June 1968

(2) Unit.
(3) MOSC in which selected (maximum

of 2).
(4) Grade for which selected. '
(5) Total promotion points awarded.
(6) Date selected.

EXAMPLE OF FORMAT
Line 1—Show Name of organization publishing list
Line 2—Recommended List for Promotion of Enlisted Personnel
Line 8—NAME UNIT MOSC

Brown, Joe A.
Williams, Peter N.
Smith, Joe A.
Brown, James P.
Brown, Joe A.

Macy, Doris P.
Quy, Jane Z.
Tarry, Joe Z.
June, Mary A.

TO E-9
1/64 Armor
HHC USAG
387 Trans
HHC USAG
1/64 Armor

TO E-8
WAC Det USAG
5/33, Arty
206 MP Bn
WAC Det USAG

7-40. Promotion list personnel reassigned prior
to promotion. In order to protect the recom-
mended list status of individuals who are to
be reassigned prior to promotion and to insure,
as nearly as possible, that such individuals are
reassigned to units or stations authorized their
MOSC and grade to which recommended, los-
ing commanders receiving assignment instruc-
tions direct from Headquarters, Department
of the Army will, upon receipt of such instruc-
tions for an individual who is being carried
on an approved recommended list—

a. Notify Chief of Personnel Operations,
EPD, Headquarters, Department of the Army,
Washington, D.C., by electrical message, pro-
viding—

(1) MOSC and grade to which recom-
mended.

(2) OPO control number.
(3) Line number against which assign-

ment is made.
(4) Organization or station of assignment
(5) Estimated date of departure.
(6) Mode of travel.

11E60
11E50
67Z50
6SZ5K
71L60

71L50
11C50
95B50
71L50

POINTS

1000
999
998
900
890

1000
800
790
700

DATE
SELECTED

12 JAN 70
12 JAN 70
18 NOV 69
8 JUL 69

12 JAN 70

12 JAN 70
3 MAR 69

28 AUG 69
12 JAN 70

(7) Whether movement of dependents is
involved.

(8) Number of dependents.
(9) Number of days of leave granted.

(10) Leave address.
b. Individuals who are reported under a

above will not depart until his assignment in-
structions have been confirmed or changed by
Headquarters, Department of the Army, except
that individuals will not be held in hostile area
beyond their normal DEROS.

c. Individuals placed on a recommended list
after receipt of assignment instructions will
comply with such instructions.

d. Individuals with recommended list status
who are for various reasons assigned to a sta-
tion at which the recommended grade and MOS
are not authorized-will be reported by the gain-
ing organization to Chief of Personnel Opera-
tions, ATTN: EPD, Department of the Army,
Washington, D.C. 20310, for special consider-
ation.

e. An individual whose application for retire-
ment has been approved by Headquarters, De-
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&-15. Grade (item 2). Enter in pencil the abbre-
viation and pay grade, as indicated below, for
individuals current grade of rank and pay grade.
Example; "SGM-E9." (This entry must agree
with current grade of rank and pay grade re-
corded in item 33.)

Abbrtviation Pay grade Grade of rant
SGM_-_______ E-9________ Sergeant major.
MSG_________- E-8________ Master sergeant.
1SG_ ________ E-8__________ First sergeant.
MSG__———— _ _ _ _ E-7_______ Master sergeant.
SFC_________ E-7__:_____ Sergeant first class.
PSG________"__ E-7__________ Platoon sergeant.
SP7__________ E - 7 _ _ _ _ _ _ _ _ _ _ _ _ Specialist?.
SFC_.._-______ E-6________ Sergeant first class.
SSG——________ E-6________ Staff sergeant.
SP6_______„ E-6_______ SpecialistG.
SGT_________ E-5________ Sergeant.
SP5__________ E-5_________ Specialists.
CPL_________ E-4_________ Corporal.
SP4_________ E-4________ Specialist*.
PFC___ _____ E-3________ Private first class. -
P V T _ . _ _ _ _ _ _ _ _ _ _ _ E - 2 _ _ _ _ _ _ _ _ _ _ _ _ Private.
P V T _ _ _ _ _ _ _ _ _ _ _ _ _ E - l _ _ _ _ _ _ - _ _ - _ . Private.

9-16. Date of rank (item 3). Enter in pencil the
date of rank of the individual's grade of rank
shown in item 2. (This entry must agree with date
of rank recorded in item 33.)

9-17. Proficiency Pay Designator (PPD) and/
or Variable Reenlistment Bonus Designator
(VRB) (item 4). (Not applicable to personnel of
the Reserve components not on active duty.)

a. When applicable, enter in pencil the in-
dividual's proficiency pay designator and/or Var-
iable Reenlistment Bonus Designator. Examples;

(1) Proficiency Pay (Specialty)—"Pi,"
"P2,"or"P3." . - • • • ; : - -

(2) Proficiency Pay (Superior Perform-
ance) —"SP."

(3) Variable Reenlistment Bonus—-"VRB 1,"
"VRB2," "VRB3," "VRB4," .

b. When applicable, enter in pencil the data of
nonselection for award of proficiency pay (Su-
perior Performance) when an individual attains
an evaluation score at or above the SPQS for the
primary MOS in which, evaluated, thereby being
eligible for consideration for proficiency pay
(Superior Performance) but is not selected for
award by his unit commander. Example: "NS
12Jun64."

9-18. Additional pay eligibility (add pay elig)
(item.5). a. When applicable, enter in pencil the
individual's eligibility, based upon competent
orders, to receive incentive pay or diving duty pay
and date of eligibility (see AR 37-125 and
DODPM). Simultaneous eligibility for incentive
pay and diving duty pay is not authorized. Para-
graphs (1) (/), (_;), and (h) below indicate dual
types of incentive pay authorized 1 May 1964.

(1) Incentive pay.
(a) FLC—aerial flight duty—crew mem-

ber.
(b) FLN—aerial flight duty—noncrew-

member.
(c) PRC—parachute duty.
(d) DML—demolition duty.

• (e) TS—thermal stress duty.
(/) FCP—aerial flight duty—crew mem-

ber and parachute duty.
(g) FNP—aerial flight duty—noncrew

member and parachute duty.
(h) P/D—parachute duty and demolition

duty.
(2) Diving duty pay.

(a) DV—master diver.
(b) DV1—diver first class.
(c) DVS—salvage diver.
(d) DV2—diver second class.

Examples: "FLN 20Jan62"; "FCP
!May64."

b. When an individual has a change in type of
eligibility, or whjen it is determined that eligibility
entered is in error, or when eligibility is with-
drawn or terminated, the entry will be changed
or erased, as appropriate. Eligibility will be erased
in all instances upon departure of the individual on
permanent change of station (PCS), except for
individual's eligible for. aerial flight duty whose
PCS orders specify that aerial -flight duty status
will continue on new assignment.
9-19. Date of birth (item 6). Enter day, month,
and year of birth. Example: "27Feb37."
9-20. Race (item 7). Enter first three letters of
one of the following: Caucasian, Negroid, Mon-
golian, Indian (American), or Malayan. Ex-
ample: "Caucasian" will be entered as "CAU."
9-21. Duty MOS (item 8). Enter.in pencil—

a. Tho MOS code recorded in item 38. Change,
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as required, to reflect current MOS code entered
in item 38. . '
•• 'b. "T" before the MOS code if the'individual
is on-thb-job training for award of a hew MOS:
Erase' "T"' upon award of the MOS or when
on-the-job training terminates. This'will not be
used to identify students attending service school
courses or those engaged in AIT. •

9-22. Religion (item 9). Each individual will be
invited, but not required, to state religious prefer-
ence and will be told that this information will
be entered in individual's record.

a. Preference indicated. Entry indicating re-
ligious preference should be as specific as possible.
When a particular denomination is given, it will
be identified in the manner prescribed in section
XII, AR 606-5.

b. Not stated. Enter "Not stated" when indi-
vidual prefers not to designate a preference or
when the individual makes no statement.

c. None indicated. Enter "None" only when an
individual states that he has no religion.

^9-23. Marital status and number of depend-
ents (item 10). Enter in pencil the current marital
status as "M" for married, "SEP" for married
(separated), "D" for divorced, "W" for widow or
widower, "S" for single, "A" for annulled, "I" for
interlocutory, and the number of dependents. For
definition of dependents, see DOD Military Pay
and Allowances Entitlements Manual.

9-24. Enlisted, inducted, reenlisted, extended
and/or OAD (item 11). a. Initial entries. Enter in
pencil information shown below, as applicable,
pertaining to current enlistment and reenlistment
in the Regular Army (RA), Army Reserve
(USAR), Army National Guard of the United
States (ARNGUS), induction in Army of the
United States (AUS) and of current extension of
period of service.

(1) Component. Enter RA, AUS, USAR, or
ARNGUS.

(2) Effective date. Enter date of current en-
listment, reenlistment, or induction.

(3) Length. Enter the period for which cur-
rently enlisted or inducted. When a prisoner who
has-been discharged with a dishonorable or bad

28 May'1968

conduct discharge is restored to duty and enlisted
for a period equal to unserved portion of current
enlistment or obligation to service, entry will be
cross-referenced to item 42, Remarks, to explain
the irregular period of enlistment. Enter "Indef,"
if enlisted or inducted for an unspecified period.

(4) Expiration date. Enter date of expira-
tion of the current term of enlistment, induction or
extension. No entry will be made for"those individ-
uals serving on an unspecified enlistment until a
date for release from active duty is determined.
When an individual extends current period of
service, the expiration date shown for the current
term of service will be erased and new expiration
date will be entered.

_>. Application for retirement. (Applicable to
E-7, E-8, and E-9 personnel on active duty only.)
Upon submission of application for retirement,
enter in pencil on next open line tlie requested
retirement date.

c. Ordered to active duty. For Reserve com-
ponent personnel, enter in pencil the effective date
and period for which ordered to active duty, and
date of expiration. If ordered to active duty for
an unspecified period, enter "Indef."
Example:

11. ENLISTED, INDUCTED, REENLISTED, EXTENDED, AMD/OR OAD

COMPONEHT

ORDERED TO
ACTIVE DUTY

EFFECTIVE DATE
t Man Mi , Year)

Rtr

LENGTH * EXPIRATION DATE
(D.iy.Month.Yeat)

d. Adjustment to expiration date. The current
expiration date will be erased and new expiration
date entered when an individual has an approved
earlier or later expiration date.

(1) Approved earlier expiration date will be
explained by cross-referencing the new expiration
date to document contained in DA Form 201.
Example: "See appr DA Form 201."

(2) When an individual has tune lost under
Section 972, Title 10, U.S. Code (see para 9-57),
a new expiration date will be established by add-
ing to the old separation date the number of days
lost for which the individual is liable to serve
before being separated. Entry of new expiration
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erence entry to item 42 to explain
erroneous entry) (note CIS, fig. 9-1).

(p) When missing, missing in action, cap-
tured or interned. When restored to
duty, the entry will be closed and a
new entry opened (note C16, fig. 9-1).

(q) Upon death (note C17, fig. 9-1).
(r) (Applicable to personnel of the Re-

serve components not on active duty
only.)

-fal. An entry will be maintained in pen-
cil reflecting cumulative totals of
ADCUTRA and ANACDUTRA
performed by the reservist during
each calendar year. This entry will
include all periods of ACDUTRA of
less than 90 days other than attend-
ance at ANACDUTRA with unit of
assignment and will be converted to
a permanent entry as of 31 Decem-
ber each year (note CIS, fig. 9-1).

S. A two-line entry to reflect attendance
at ANACDUTRA with unit of as-
signment (note C19, fig. 9-1).

(*) (Applicable to personnel of the Re-
serve components called or ordered
into active military service only.)

1. Under Presidential call (note C20, fig.
9-1).

S. Under Presidential Order (note C21,
fig.9-1).

S. Ordered as an individual (note C22,
fig. 9~1).

4- Ordered as a member of a unit (note
C23,fig. 9-1).

6. Ordered under REP-63 (note C24,
fig.9-1).

(t) Retained in service after the normal
expiration date of the period of service
for which entered.

1. For treatment of a disease or injury
(note C25, fig. 9-1).

S. Under authority of the Secretary of
the Army (note C26, fig. 9-1).

(w) Returned to active duty from Tem-
porary Disability Retired List
(TDRL). Prior to reenlistment entry
(note C27, fig. 9-1).

(2) Method of recording entries.
(a) Effective date. Enter the effective date

of the new status. When an absentee is
dropped from the rolls as a deserter, an
effective date will be the date of the
morning report on which entry is made,
dropping the individual from the rolls.

(b) Duty MOS. Enter in pencil the MOS
code for the principal duty or training
entered in the "principal duty" column,
except when principal duty is Chap-
lain's Assistant (MOS 71M20), enter
the appropriate reporting code pre-
scribed by AR 611-201.

1. When the MOS code changes within
29 days after the effective date, en-
try will be erased and the new MOS
code entered in pencil.

S. When the MOS code does not change
for 30 days, the entry will be made
permanent.

(c) Principal duty. Enter in pencil a de-
scriptive title of the duty or training
actually being performed. Title of the
TOE or TD position held wiU be en-
tered when it effectively describes the
duties being performed. The author-
ized pay grade for the duty position
will also be entered after the duty title
if the duty position grade is higher
than the individual's pay grade (for
Active Army personnel). Example:
(individual in pay grade E-6 perform-
ing duties of E-7 Admin Supvr) enter
Admin Supvr (E-7). Service in the
Ready Reserve will be identified by
entering the principal duty title, fol-
lowed by parenthetical abbreviation
(USAR-Ready) (note 019, fig. 9-1).

_?. When the principal duty changes
within 29 days of the effective date,
entry will be erased and the new prin-
cipal duty entered in pencil.

S. When the principal duty does not
change for 30 days, the entry will be
made permanent.

(d) Organisation and station or theater.
Enter specific designation of the unit
or organization to which the soldier is
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assigned or attached, and station or
theater, whichever is applicable, as re-
ported in the morning report. Tlie nu-
merical designation of table of
distribution unit, including suffix char-
acters, will be included.

.?. When an individual is assigned to a
unit but is performing duty else-
where, the entry will include the as-
signed unit and place of duty.
Example; "HQ US Army Audit
Agency (9100) Wash DC w/dy sta
Baltimore Md."

S. When assigned or attached to a spe-
cial mission or Task Force, enter the
designation of the operation.

S. When the location is classified, the
APO or other authorized unclassified
designation will be entered to show
location.

(e) Conduct and efficiency ratings and rea-
sons for rendering ratings. Entries will
be made to reflect all ratings rendered
in compliance with section II, chap-
ter 5.

1. When only an efficiency or conduct
rating is given, a dasli will be entered
in the nonrated column.

S. When two or more line entries are cov-
ered by one rating, they will be
bracketed to indicate the exact period
covered by the rating.

3. When ratings which would disqualify
the soldier for an honorable dis-
charge are entered and the records
contain no information, such as
courts-martial or AWOL, a brief ex-
planation of the reason for the dis-
qualifying rating will be entered in
item 42, in accordance with para-
graph 9-55.

4. The reasons why ratings are given or
not given will be entered as follows:

(a) "PCS"—upon transfer from one
organization to another.

(b) "CR"—upon change of rating
officer.

(c) .WTDY"—upon .attachment to an-
other organization when the Mili-
tary Personnel Records Jacket,
US Army (DA Form 201) accom-
panies the soldier, unless a rating
has been given within the preceding
60 days.

(d) "CDY"—upon change in duty
MOS.

(e) "SEP"—upon relief from active
duty and/or separation, including
discharge for immediate enlist-
ment or reenlistment.

(f) "GCM"—at the tune the Good
Conduct Medal or clasp thereto is
awarded.

(g) "DR"—at the time an individual
is dropped from the rolls of an
organization,

(h) "AW"—as of the day prior to date
of AWOL.

(i) "BAR"—when certificate barring
e n l i s t m e n t or reenlistment is
approved.

(j) "BARV"—when certificate bar-
ring enlistment or reenlistment is
voided.

(k) "CONF"—confinement.
(1) "HOSP"—hospitalization.
(m) "NR"—duty assignment to a unit

is less than 30 days.
(n) The following are applicable to

Reserve component personnel not
on active duty: "NR"—assigned to
a unit less than 1 year without 15
days of active duty for training;
"CG"—assigned to control groups.

c. Consolidation or elimination of entries upon
remaking DA Form £0. Certain entries appearing
in this item will be omitted or consolidated, as
follows:

(1) Casual, en route, and travel entries will
be omitted and the number of days for
the period eliminated will be added to the
preceding entry except for initial entries
for new accessions
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information, such as courts-martial, AWOL, or
other derogatory information, which would ex-
plain a disqualifying rating, enter a brief ex-
planation of the reason for the disqualifying
ratingf. Example: "Ref item 38 (reason )."

d. Oversea service, insufficient time for.
When an individual who has been selected for
oversea service does not have sufficient time
remaining in current enlistment for the over-
sea tour for which selected and is unwilling to
extend enlistment or be discharged and reen-
listed to complete the oversea tour, an entry
will be made as follows: "Declined ext of enl
or disch and reenl for o/s svc (date)."

e. Eligibility for farther service.
(1) When a certificate barring reenlist-

ment, provided for in section III. AR
635-200, is approved, the custodian of
the qualification record will enter the
statement: "Not recm for further
svc." In the event that approval to
void the certificate is granted, the en-
try will be deleted by drawing a single
ink line through the entry and enter-
ing date after the deletion.

(2) Prior to transferring individual to
a transfer activity for separation
processing, except in the case of
ACDUTRA personnel, enter the re-
mark "Elig for reenl" or "Not elig for
reenl," followed by appropriate code
as specified in AR 635-5.

/. Desertion, removal of charges. When a
charge of desertion is removed by the authority
competent to order trial, as having been erron-
eously made, enter the number, source and date
of order or communication authorizing removal
of the charge. Example: "Charge of desertion
of (date) removed as having been erroneously
made, Itr 1 A (date)."

g. Restoration to duty.
(1) (a) When a prisoner who has been

discharged with a dishonorable or
bad conduct discharge is restored to
duty, an entry will be made setting
forth the fact and the date of hon-
orable restoration to duty with au-
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thority therefor. Example: "Hon
restored to dy (date) Itr Sixth USA
(date)."

(b) When a prisoner is restored to duty
and enlisted for a period equal to
the unserved portion of the current
enlistment or obligation to serve,
entry will show the exact period of
enlistment expressed in years,
months, and days. Example: "Hon
restored to dy (date) Itr order Hq,
6th Army (date) unserved portion
of enlmt 1 yr, 4 mos, 5 das."

(2) When desertion is admitted and the
individual is restored to duty without
trial, an entry will be made showing
the date restored to duty and date of
desertion, and complete reference to
the order or communication directing
restoration to duty. Date of restora-
tion to duty is the date of receipt of
the order or communication author-
izing the restoration to duty without
trial at the installation at which the
individual is serving or is in confine-
ment, unless the date is otherwise
stated in the communication. Exam-
ple: "Restored to dy w/o trial (date)
desertion of (date) admitted auth Itr
Hq 6th Army, subject, (date)."

h. Fraudulent and invalid enlistment.
(1) When an individual concealed infor-

mation which would have disqualified
him for reenlistment and is retained
in service by competent authority, an
entry will be made showing that dis-
charge because of fraudulent enlist-
ment has been waived. The specific
paragraph of AR 635-206 which au-
thorized such entry will be shown.
Example: "Concealment of prior DD
waived per 1st Ind 2d Army (date),
para ____, AR 635-206."

(2) When an individual is dropped from
a fraudulent enlistment, an entry will
be made showing date dropped and the
name, service number, and date of en-
listment under which he is held or dis-
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charged. The specific paragraph of
AR 635-206 authorizing such entry
will be shown. Examples: "Dropped
(date) retained in svc under enlmt of
(date) under name Fred Price RA 16
749 564 para ____, AR 635-206";
"Dropped (date) disch fr enlmt of
(date) under name James Davis RA
14 604 386."

(3) When an individual is released be-
cause of an invalid enlistment and is
not furnished any kind of certificate,
entry will be made to this effect. Ex-
ample: "Rel fr mil control by virtue
of void enl (cite SO No. and issuing
HQ)."

i. Civil confinement. When an individual not
in an AWOL status is confined and convicted
by civil authorities, an entry will be made
showing- the date and place of arrest, nature
and date of offense for which arrested, and the
sentence adjudged. If the individual was in an
AWOL status, information concerning the
offense and the disposition will be entered
whether convicted or acquitted. Examples:
Confined and convicted—"Arrested (date) by
civil auth Pittsburgh, Pa., while on auth pass,
charge larceny (date) convicted and sentenced
to serve 1 yr state penitentiary"; Confined and
acquitted—"Arrested (date) by civil auth Pitts-
burgh, Pa., while in AWOL status, charge
larceny (date) held for trial—acquitted."

y. Not favorably considered for award of
Good Conduct Medal. An entry will be made at
the time individual is eligible for award of the
Good Conduct Medal, but is not favorably con-
sidered. Example: "NFC for award of GCM
(date)."

k. Mortgage insurance (AR 608-8). Section
124, Housing Act of 1954 (68 Stat. 603), as
amended (12 USC 1715M), provides mortgage
insurance for service members. Upon receipt
of an indorsed Request for and Certificate of
Eligibility (DD Form 802) from the Finance
Center, US Army, an entry will be made in this
item similar to the following: "Cert of Elig ind
FHA (enter date ind FHA) (enter date record-
ed in item 13, DD Form 802)." Upon forward-

ing a Certification of Termination to the FHA,
a remark similar to the following will be en-
tered "Cert of Term initiated (enter the date
Appearing in item 5, DD Form 80S)."
•jfl. ADP equipment identification. For en-
listed personnel in MOS 34B, C and D, indicate
ADP equipment manufacturer and identifica-
tion. Example: "IBM 705."

/H/-*a-*e-_0.c_V _f
9-56. Inserts (item 43). a. When the first

Insert Sheet (DA Form 20A, Continuation for
Overflow Items) is added, the date added will
be entered in appropriate box.

b. When the first Insert Sheet (DA Form
20B, Record of Court-Martial Convictions) is
added, the date added will be entered in appro-
priate box.

c. Addition of second and subsequent Insert
Sheets will not be entered, but will be identified
in accordance with sections IV and V, as ap-
propriate.

9-57. Time lost under Section 972, Title 10.
United States Code (former Section 6(a),
Appendix 2b, MCM 1951) and subsequent to
normal date ETS (item 44). a. General.

(1) Every individual who falls into any
one of the following1 categories is
liable, after his return to full duty, to
serve for a period that, when added
to the period that he served before his
absence from duty, amounts to the
term for which he was enlisted or
inducted.

(a) Deserts.
(b) Is absent from organization, sta-

tion, or duty for more than 1 day
without proper authority.

(c) Is confined for more than 1 day
while awaiting trial and disposition
of case, and whose conviction has
become final.

(d) Is confined for more than 1 day
under a sentence that has become
final; or

(e) Is unable for more than 1 day, as
determined by competent authority,
to perform duties because of intem-
perate use of drugs or alcoholic
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liquor, or because of injury result-
ing from misconduct.

(2) Under the express provisions of 10
U.S.C. 972, military confinement while
awaiting trial may be classed as time
to be made good only when trial re-
sults in conviction. A period of con-

C 2, AR 600-200
9-57

finement terminated by restoration to
duty without trial is not time lost
within the meaning of 10 U.S.C. 972,
there being no provision of law or
regulations that require time spent in
confinement to be made good. See
JAG 220.7, 17 December 1931.
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APPENDIX I
PRETESTING PROCEDURES FOR INITIAL CLASSIFICATION TESTS

(Reference Section III, Chapter 2)

1. General. Initial classification of personnel is
accomplished at Armed Forces Examining and
Entrance Stations and U.S. Army Reception Sta-
tions in accordance with the provisions of AR
601-270, Armed Forces Examining and Entrance
Stations, AR 601-210, Qualifications and Pro-
cedures for Processing Applicants for Enlistment
and Reenlistment in the Regular Army, and AR.
612-10, Processing Procedures at U.S. Army Re-
ception Stations. Retesting on classification tests
will be accomplished at the installation or unit
level in accordance with the provisions contained
in this appendix and in accordance with the pro-
cedures for administration of Army personnel tests
contained in AR 611-5.

2. Retesting procedures. Retesting refers to clas-
sification testing accomplished not earlier than 6
months following initial testing at Armed Forces
Examining and Entrance Stations and U.S. Army
Reception Stations.

a. General. Retests will be administered only
by qualified test administrators. Retesting at the
installation/unit level will be conducted by test
control officers appointed on special orders in ac-
cordance with this regulation and AR 611-5.

b. Scores. Scores achieved as a result of any
authorized retest will be used in lieu of previously
attained scores for all classification purposes.
Individuals will be informed of their test scores
upon request.

c. Army Classification Battery (ACB).
(I) Retests on the Classification Inventory

(CI) and the General Information Test
(GIT) are not authorized. A retest on
other components of the Army Classifica-
tion Battery may be accomplished one
time only upon approval of the indi-
vidual's immediate commander, provid-
ing the following conditions are met:

(a) Six months have elapsed since previous
test.

(b) Duty performance and general behavior
indicate that individual may be ex-
pected to attain a higher score when
retested.

(2) An individual who successfully completes
preparatory instructions under provisions
of AR 621-5, or who successfully com-
pletes high school level GED test, may
be retested by the Army Classification
Battery (ACB), except for Classification
Inventory (CI) and General Information
Test (GIT) without regard to (1) above
and e below.

(3) Any retest on the Army Classification
Battery (ACB) will include all com-
ponents of the Battery except Classifica-
tion Inventory (CI) and the General
Information Test (GIT) which will not
be included in any retest. Except for the
Army Radio Code Aptitude Test (ARC-
1), alternate form of the Army Classifica-
tion Battery (ACB) test components
will be utilized.

d. Ojjicer Candidate Test. A retest may be
accomplished one time only upon approval of
individual's immediate commander, provided con-
ditions have been met as set forth in c(l)(a) and
(b) above, and alternate forms of the tests are used.

e. Exceptions. Army components of unified
command defined in section PV, AK 10-5, United
States Army Materiel Command, United States
Army Combat Development Command, com-
manders of United States Armies, and heads of
Headquarters, Department of the Army agencies
(AR 10-7) may authorize a second retest in the
Army Classification Battery (except Classification
Inventory and General Information Test), and
Officer Candidate Test. Request for authority to
administer such retests will be forwarded through
channels and will include complete justification in
each case. Commanders at each level of command

TAGO 341A Al-1
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will review and recommend approval or disap-
proval of each request. Disapproved requests will
be returned to the originating agency. Final
approval or disapproval of .requests will be based
upon, but not limited to, consideration of—

(1) The specific purpose for which retesting
is desired.

(2) The reasons previously attained scores
are considered invalid. _

(3) Extent of effort individual has made to
improve his general ability and effective-
ness in the Army since latest adminis-
tration of a retest.

t (4) The following information as shown on
the individual's personnel records:

(a) Date and scores attained on each
previous administration of the test.

3 October 1967

(b) Years of active military service.
(c) Assignment limitations.
(d) Highest level of civilian education.
(e) 'Summary of military education and
, , specialized training.
(f) Primary and secondary MOS.

./. Other Tests. Retesting on the Army Language
Aptitude Test (ALAT), Motor Vehicle Driver
Selection Battery (MDB-1), Typing Dictation
Tests, Language Proficiency Tests, and other
classification tests listed in DA Pam 310-8 will be
accomplished only under circumstances and con-
ditions specifically authorized in regulations cover-
ing the particular program. Applicable regulations
are listed under the appropriate test in DA Pam
310-8.

Al-2 TAGO 341A
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CHAPTER 7
PROMOTION AND REDUCTION

Section I. GENERAL

•jtr7-l. Purpose and scope. This chapter pre-
scribes the policies and procedures governing
promotion, reduction, and lateral appointment of
all enlisted personnel oh active duty, other than
active duty for training. Promotion of an enlisted
member accomplishes his appointment in a per-
manent or temporary higher p:iy grade, while
reduction is appointment in a lower pay grade.

7-2. Authority to promote. Promotion author-
ity for assigned personnel is delegated to the fol-
lowing commanders, subject to necessary exercise
of authority and responsibility by higher com-
manders under paragraph 7-14:

a. For promotion to pay grades E-3 and E-.'f.
Company, troop, battery, and separate detach-
ment commanders. The commander of any unit
to which :in enlisted man is attached may promote
him to private first class, E-3, when he is eligible
(para 7-20) if parent unit is located at a different
station.

o. For promotion to pay grades E-5 and E-C.
Commanders of battalions and any similar or
higher echelon organizations wliich are authorized
a commander in grade of lietiteiuuit. colonel or
higher.

c. For promotion to pay grades J£-7, E-8 and
E-0. Commanders of organizations authorized a
commander in grade of colonel or higher. For
separate detachments, companies, or battalions,
the promotion authority will be retained at the
next senior headquarters within the chain of com-
mand which is authorized a commander in grade
of colonel or higher.

d. Restriction of pronwti&n authority.
(1) A higher commander .within the chain of

command may; restrict the exercise of
promotion authority by a subordinate
commander. ;

(2) Such action .does not divest,the.subprdi-
.. nate commander of reduction. authority

otherwise provided for in this regulation.
•fc-7-3. Orders, a. Temporary promotion of en-

listed personnel to all grades above E-3, perma-
nent, promotion under paragraphs 7-20,7-24, and

. TAGO 3871A

7-36, lateral appointments, grade reductions and
grade restorations will be announced in orders.
Tlie orders will state, .whether the grade is per-
manent or temporary, show both grade title and
pay grade, MOS in which promoted, and cite spe-
cific paragraph and si tb para graph of this regula-
tion, if applicable, upon which authority for the
action is based. Orders will show title of com-
mander taking action i C orders are published by
higher headquarters. (See A.U 310-10, beginning
with TC 310.)

h. Effective date of action Js the date of order
unless otherwise provided in this" regulation or
unless such orders confirm previous verbal orders.
Verbal orders may be issued only by promotion
authorities, and only when their units are operat-
ing under the centralized orders concept, provided
for in Al. COO-16 and AH 600-17, or are in combat.
A verbal order which is confirmed in writing will
have the force of written orders.-The dale of verbal
order will be effective date of promotion.

c. A promotion will be revoked when the com-
mander who made the promotion or higher com-
mander in the chain of command determines th:vt
tlie promotion was not authorized by this regula-
tion. For this purpose, provisions of promotion
quota directives are a part of this regulation dur-
ing the period to wliich they apply. In cases
wherein the individual occupied the higher grade,
actually discharged functions of the higher grade,
and did so in good faith, the promoting authority
or higher commander in the chain of command
will make a determination that the individual con-
cerned occupied the higher grade in a de facto
status from-purported effective .date of tlie invalid
promotion until such time as he received notice
of invalidity thereof, or was reduced, whichever
is earlier. In those cases where individual attained
promotion eligibility prior to the determination
that promotion was invalid he will be promoted
to current grade and his date of rank will be ad-
justed tb the date he would otherwise have become
eligible, for promotion.

7-4. Date of rank. Dates of rank upon appoint-

7-1
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ment, promotion, reduction, or restoration of grade
will be as prescribed in AR 600-20 and this
regulation, except that whenever an individual's
grade is changed under Article 15, UCMJ, date
of rank will be as prescribed in AR 27-15.

7-5. Nonpromotable status. An individual is
in a nonpromotable status and will not be promoted
when—

a. Carried as absent without leave, absent or
present in confinement, absent in desertion, absent
in hands of civil authorities, in arrest, or sick not
in line of duty on the unit morning report under
AR 335-60.

b. Serving a court-martial sentence, including
forfeiture or detention of pay, or under suspended
sentence. An individual serving a court-martial
sentence requiring forfeiture or detention of pay
regains promotable status the day following the
last day of the period of forfeiture or detention of
pay specified in the sentence of the court as finally
approved, if all other portions of the sentence have
been completely executed. In computing the period
of forfeiture or detention of pay, periods of unau-
thorized absence (computed in accordance with
chapter 1, Part One, DODPM) which occur during
such period will be excluded.

c. Under court-martial charges, until such
charges have been dismissed or withdrawn, or the
individual has been tried and acquitted.

d. Under discharge proceedings which, may re-
sult in discharge under other than honorable
conditions.

e. The subject of flagging action under AR
600-31.

/. Awaiting or undergoing reclassification for
inefficiency or disciplinary reasons in accordance
with section VI, chapter 2.

g. Within 60 days of voluntary retirement ex-
.cept that an individual who has occupied a position
vacancy of a higher pay grade for a period of 90
or more days may be promoted if otherwise eligi-
ble. A promotion quota will be required. This ap-

plies to promotion to E-6 or below. For senior
grades see paragraph 7-15c.

h. Undergoing any punishment imposed under
Article 15 or while that punishment is in a sus-
pended status. For the purpose of this paragraph,
a person is considered to be undergoing a punish-
ment of forfeiture or detention of pay under Ar-
ticle 15— "

(1) When the forfeiture or detention is to be
applied for not more than 1 'month, only
during the remainder of the month in
wliich the punishment of forfeiture or
detention was imposed or in which the
suspension thereof was vacated.

(2) When the forfeiture or detention is to be
applied for more than 1 month, only dur-
ing the number of months for which the
forfeiture or detention is to be applied
counting as the first month the remainder
of the month in which the punishment of
forfeiture or detention was imposed, or in
which the suspension thereof was va-
cated, the other months following con-

' secutively without interruption.
•jfi. Ineligible for reenlistment for a period of

93 days after discharge or is barred from reenlist-
ment (AR 601-210).

•^-Restrictions in this paragraph are1 in addition
to eligibility and selection criteria set forth else-
where in this chapter.

7-6. Computation of time in pay grade and
time in 'service. In determining an individual's
eligibility for promotion under this chapter—
'. a. Time in. pay grade will be computed from ac-
tive duty date of rank established at time of cur-
rent entry into pay grade in which serving.

•fab. Time on active duty will be computed by
giving credit for all active Federal service, enlisted
and officer, less time lost under title 10, United
States Code, .section 972, and is reflected in the
Basic Active Service Date (BASD), Item 16, DA
Form 20 (para 9-29a and 9-57).

Section II. TEMPORARY APPOINTMENTS AND PROMOTIONS NOT CHARGEABLE
AGAINST QUOTAS

(para 7-30^), or misconduct (AR 27-15) may
promote on individual otherwise .qualified and.eli-
.gible.fpr promotion under,paragraph 7-15 to fill
the grade vacancy, if one is created, without use
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of a promotioii quota or submission of a replace-
ment requisition. Such promotion may be made
only upon execution of a written statement by the
individual reduced that he will not appeal the
reduction, or, if an appeal is submitted, upon de-
nial of tho appeal by the commander authorized to
take final action on it. Such promotion must be
made within 60 days following the reduction. Cu-
mulative vacancies thus created in lower grades, if
any, may be filled similarly. In no case will the
authorized modification table of organization and
equipment or table of distribution and allowances
of a unit be exceeded, nor may more than one pro-
motion in each lower grade through E-4 result
from such reduction. Promotioii will not be made
in MOS and grade for which promotion is pro-
hibited by promotion quota directives, except to
fill a position vacancy created by reduction of :m
individual in a restricted MOS.

7-8. Noncommissioned officer appointment
within same pay grade. Lateral appointment
from one noncommissioned officer grade to another
within the same pay grade will be announced in
orders. Orders will include date of rank, which re-
mains unchanged. For instance, when a first ser-
geant, E-8, is assigned to a duty position other
than as first sergeant, he will be appointed a mas-
ter sergeant, E-8. When a master sergeant, E-8,
is assigned to duty as a Jirst sergeant, he will be
appointed a first sergeant, E-S.

•A-7-9. Students, officer candidates, and
trainees. No promotion above pay grade E-5
may be made under the provisions of this para-
graph. Promotion to noncommissioned officer
grades may be made under this paragraph only
when training is administered in an MOS for
which a specialist grade is not authorized (see Alt
011-201). Enlisted personnel undergoing special
training may receive temporary promotion as
follows:

a. School commandant s and commanders of
training installations are authorized to promote
enlisted students who are undergoing school or
specialist training of 3G weeks or longer in a
specific MOS and who are considered individually
qualified, to grades as follows:

(1) Personnel who enter the course as pri-
vates, E-2, may be promoted to private
first class, E-3, in accordance with para-
graph 7-20 and may be further promoted

to pay grade K-4 upon successful comple-
tion of the course.

(2) Personnel who enter the course as pri-
vates first class, E-3, may be promoted
to pay grade E-4 upon successful com-
pletion of the course.

(3) Personnel who enter (lie course in pay
grade E-4 may be promoted to pay grade
E-5 upon successful completion of the
course.

(4) Privates first class who cuter schools or
.courses of specialized training in excess
of 36 weeks and are considered to be out-
standing students, may be promoted to
pay grade E—4 following completion of
;!6 weeks training. Personnel so promoted
are not entitled to a second promotion by
reason of completion of the course.

b. School commandants and commanders of
training installations may" also promote enlisted
students one grade, not above pay grade E-4, if
they graduate as the top man in two successive
courses with a minimum lenglh of 5 weeks each,
consisting of full-time, 5-day weeks. Individuals
must meet, with "waiver, minimum time in gnule
and time in service requirements.

c. Upon recommendation of the commander
of the school unit to which the individual is as-
signed or attached, Commandant, U.S. Army In-
fantry School, is authorized to promote graduates
of the Ranger Course to the next higher pay grade,
but not higher than E-o.

d. Personnel in pay grade K-4 or below, upon
entrance in an officer candidate school or U.S.
Army Warrant Officer Fixed Wing or Rotary
Wing Aviator Course, will be promoted to pay
grade E-ti. Commandants of schools concerned
are tho promotion authorities. Officer candidates
will normally be promoted on the date of formal
class opening or formal enrollment-, whichever o<>

. curs first.
e. Personnel selected for t ra ining in c i v i l i a n ed-

ucational institutions under provisions of All
350-200 may be promoted by commander of stu-
dent detachment or other organization to which
assigned or attached, to grades as follows:

(1) Personnel who enter the course as pri-
vates, E-2, may be promoted to private
first class, E-3, in accordance with para-
graph 7-20, to specialist four, E-4, upon
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successful completion of an academic year
of schooling, and to specialist five, E^5,
upon completion of a second year of such
schooling. ' . . .

(2) Personnel entering the course as privates
first class, E-3, may be promoted to spe-
cialist four, E-4, upon successful comple-
tion of first academic year of schooling,
and to specialist five, E-5, upon success-
ful completion of second year of such
schooling.

(3) Personnel entering the course in pay
grade E-4 may be promoted to specialist
five, E-5, upon successful completion of
first academic year of schooling. If not
recommended for promotion, they may be
reconsidered upon successful completion
of 2 years of such schooling.

/. Promotion qualification score and selection
board for pay grade E-5 are waived.

7-10. Acting noncommissioned officers, -faa.
Units. Company, troop, battery, and separate de-
tachment commanders may appoint qualified indi-
viduals as acting corporals, E-4, and acting ser-
geants, E-5, to serve in position vacancies existing
in their units, including those resulting from tem-
porary absence of assigned noncommissioned
officer.

b. Casual groups. Commanders issuing move-
ment orders for casual groups may appoint indi-
viduals as acting noncommissioned officers in
grades of corporal, E-4, sergeant, E-5, and staff
sergeant, E-6, to exercise supervision and control
during movement. Number of acting noncommis-
sioned officers will not exceed the following:

(1) One acting corporal to each 12 casuals.
One acting corporal plus one acting ser-
geant to each 35 casuals.
One acting staff sergeant when appoint-
ing two or more acting sergeants for a
group.

c. Insignia. Acting noncommissioned officers
may wear either the regular insignia of grade per-
manently affixed to the sleeve or acting noncom-
missioned officer brassards as described in AR
670-5. Wearing of regular insignia of grade is
encouraged in units where experience indicates the
acting noncommissioned officer will normally be
promoted to grade in which acting. Acting non-
commissioned officers of casual groups and train-

7-4 .

ing activities, where frequent personnel changes
make regular insignia impracticable, will wear the
brassard (AR 670-5).

d. Pay and'benefits. Acting noncommissioned
officers are not entitled to pay and allowances of
such higher grades, and service as an acting non-
commissioned officer will not be credited as tune
in a higher grade for promotion or date of rank
purposes.'

e. Appointment and termination of appoint-
ment. Appointment of acting noncommissioned
officers and termination of such status will be an-
nounced in orders issued by the appointing author-
ity. Acting noncommissioned officer's status will be
terminated—

(1) At the discretion of the unit commander
who made the appointment.

(2) Upon reassignment to another unit.
(3) Upon assignment of a regularly pro-

moted noncommissioned officer to the
position.

•^•(4) When casual groups reach their destina-
tion.

•faf. Authority. An acting corporal or sergeant
appointed pursuant to the authority contained in.
this paragraph has all of the authority of a reg-
ularly appointed noncommissioned officer of the
same grade.

7-11. Lateral appointments, -faa. Noncommis-
sioned officers hi pay grades E-4 through E-7 may
be laterally appointed specialists within the same
pay grade, with their consent or for inefficiency
under paragraph 7-30rf, provided that they are
qualified for specialist grade and specialists are
authorized for that grade by AR 611-201 or AR
611-202 in the MOS in which appointed. They will
be laterally appointed as specialists in the same
pay grade whenever Standards of Grade Author-
ization (SGA) are changed to provide for spe-
cialists only in their grade and PMOS, provided
they are not considered qualified for and reclassi-
fied, under chapter 2 of this regulation, into an
MOS in which NCO status is authorized in their
pay grade.

b. Lateral appointment from specialist to non-
commissioned officer grade without utilization of
a promotion quota is authorized:

(1) When the standards of grade authoriza-
tion (MOSC) are changed to delete pro-
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vision for specialists in that pay grade
.and MOS. . • \ .'/'

•^•(2) When the individual is released from a
specialized program •where the MOS held
was in a specialist grade and when the
PMOS to which the soldier is being re-

• classified does not contain a specialist
grade within the.standards of authoriza-
tion. Example, personnel assigned from
attache duty. Individuals released from
a specialized program under adverse con-
dition will not be appointed to n NCO
grade under tliis paragraph.

c. For effect on permanent grade, see paragraph
7-25..

7-12. Promotion of personnel missing or hos-
pitalized as a result of hostile action. -^-Enlisted
personnel otherwise eligible for promotion under
this chapter will not be deprived of consideration
for such promotion Svhile missing, captured, de-
tained,'or hospitalized as a result of hostile action
and report able as 'a casualty under AR 600-10.
Action will be governed by provisions of the
following: •

a.. Recommendations. Immediate commanders
may recommend personnel for promotion under
this paragraph provided they were not in non-
promotable status under paragraph 7-5 on date
of entry into referenced casualty status and meet
the eligibility and selection criteria in paragraph
7-15- (except 7~15a--(7)' and (8) and 7-15c(2)).
For promotion to private .first class,-E-3, provi-
sions of paragraph 7-20 will apply. . .

• -b. Special conditions. Time spent in casualty
status will be included in computing eligibility.
Promotion quotas are not required, nor do MOS

• restrictions contained in the monthly promotion
quota directives apply.

•fac. Promotion authorities. Promotion authori-
ty will remain unchanged until individual has been
dropped from the rolls or transferred to a medical
facility. Promotion authorities may promote rec-
ommended personnel on the date they would have
been promoted if present for duty provided such
event occurs prior to date individual is dropped
from the rolls under table 3-5, AR 335-60 or trans-
ferred to a medical facility .under paragraph S.lt.
(3), AR 40-3. (The term,"recommended" refers
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here to inclusion on a recommended list by a se-
lection board when promotion to the grade con-
cerned is made from such lists.)

•fad. 'Missing, captured^ or 'detained. In the case
of individuals dropped from the rolls in pay grade
below E-9 without promotion under this para-
graph, promotion authority will forward expe-
ditipusly • to The Adjutant .General, ATTN:
AGPB-P, Department of the Army, Washington,
D.C. 20315, recommendations for or against their
promotion, whether or not otherwise eligible for
promotion under this chapter. Such personnel will
be considered for promotion at Headquarters,
Department of the Army.

e. Hospitalised.
(1) In the case of personnel who are trans-

ferred to a medical facility, losing pro-
motion authority may include with the
individual's personnel records a recom-
mendation for his promotion, which
clearly establishes his eligibility under
paragraph 7-15 (except 7-15a (7) and
(8) and 7-15c(2)), or under paragraph
7-20, and his promotable status under
paragraph 7-5, on date of ' transfer.
Medical facility commanders with pro-
motion authority under paragraph 7-2
may promote personnel assigned as pa-
tients and so recommended, ,but not ear-
lier than the date of attainment of eligi-
bility under normal time in grade and
service requirements of paragraph 7-

•faf. fteport of promotion. Commanders promot-
ing individuals under this paragraph will submit
Supplemental Casualty Report required by para-
graph 3-55, AR 600-10, to Chief, Casualty Divi-
sion, TAGO, ATTN: AXxPC, Department of the
Army, Washington, D.C. 20315, to^show change
in grade, date of rank, and identification of (pro-
motion order. Such report will be made only for
individuals who are in a missing or captured
status, or who have been placed in a. "very seri-
ously ill" or "seriously ill" status while hospital-
ized outside CONUS.

•fag. Return to duty. Personnel promoted under
this paragraph —

(1) Who have, completed time in grade and
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service ior an additional promotion prior
to return to military control or duty
status, as appropriate, will appear before
a promotion board 6 months after as-
signment to stabilized duties for consid-

eration for promotioii to the next higher
grade.

(2) Will not be considered for reduction on
the basis of duty performed during the
first 6 months after return to duty.

Section III. TEMPORARY PROMOTION TO PAY GRADES E-4 THROUGH E-9
7-13. General. This section governs temporary

promotion of enlisted personnel of the Active
Army to pay grades E-4 through E-6, made
against periodic temporary promotion quota allo-
cations, and pay grades E-7 through E-9, made
against temporary promotion quota allocations in
conjunction with personnel requisition items can-
celed by Headquarters, Department of the Army.
This paragraph will be cited m promotions using
quota allocations.

•£7-14. Promotion restrictions. Control will
be exercised by all commands to insure that
promotions do not exceed command pay grade
vacancies, personnel ceilings, or allotted quotas.
Commanders in the chain of command above the
promotion authority may pool available vacancies
at any desirable' level to regulate promotions in
lower units. Authority for promotion to pay grade
H.-5 and above will be held at the highest prac-
ticable command level to insure that the best qual-
ified individuals may compete for promotion. To
keep the enlisted grade structure in balance, pro-
motions to a pay grade will not exceed quotas for
that grade, even though quotas for higher grades
are not used.

7-15. Eligibility and selection criteria, ̂ -Nor-
mal requirements necessary to establish an indi-
viduals eligibility for promotion under this
section are set forth below. However, promotion

. authority may waive any two of the requirements
indicated below as waivable. Additional waiver
provisions in quota allocation letters are not in-
cluded in this restriction.

a. Genera, requirements for promotion to pay
grades E-4 through E-9.

-^•(1) Complete the following time in pay grade
and time on active duty:

For appointment to
pay grade • • Time in pay grade Time on active duty

l _ - 9 _ _ _ _ _ _ _ _ _ 16 months in E - 8 _ _ _ _ 18 years.
E-8_______._„ 14.months in E - 7 _ - _ _ 15 years.
E-7___ '_ .____„ '_ 12 months jn E -6_ ,__ 10 years.
E-Gi.l.-'-'.l-,-" 10 months in E-5_.__ 5 years.
E-o_- - ' -_ -_ - - ,_ 8 months in E — i _ _ - . _ _ 21 months.
E — 4 _ - _ _ _ - . _ _ - _ - : 6 months in E - 3 _ . _ _ _ '1 vcnr.

Grade
E-9-
E-8-
E-7-
E-6-

WA1V-ER: Waiver provisions apply
separately for time in pay grade and
time on active duty. Waiver of one-half
of time in pay grade is permissible and
maximum waiver of time on active duty
is shown below:

Amount of active duty
time waiverable

5 years.
4 years.
3 years.
2 years.

E-5_•____•______________•__ 6 months,
E-4_____„____..____________ 5 months,

(2) Not be iu a nonpromotable status as de-
fined in paragraph 7-5.

WAIVER: Waiver not granted.
•fa(?>) Be recommended or recommendation be

concurred in by unit commander or im-
mediate supervisor. If duty is performed
under other than unit commander to
whom assigned for administration, rec-
ommendation will be indorsed by admin-
istrative unit commander..

WAIVER: Waiver not granted.
(4) Have been awarded or is fully qualified

. for the award of the MOSC in which
promotion is to be made. If MOS in which
promotion is to be made is not individ-
ual's PMOS, it will be designated PMOS
at time of promotion (para 2-32rf).

WAIVER:. Waiver not grunted.
•^-(5) Promotion qualification score (PQS).

Have attained a score of 110 or higher
on individual's latest PMOS evaluation
for which results are available, or on
MOSC in which promotion is to be made,
provided PQS in the latter is not more
than 30 months old, for promotion to pay
grade E-5 and .above. Personnel exempt
from MOS evaluation, E-4s not evalu-

. . . ,, ated, and all personnel whose failure to
: : be evaluated is not their own fault or for

,-, .; . whom evaluation results are not a vail-
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I do not desire to complete the term of my present en-
listment because of my reduction, pursuant to section
VII, chapter 7, AR 600-200. I elect to be discharged, or
transferred to the Army Reserve, if required by law, upon
completion of period of service equal to period of service
I would have served had the discharge and enlistment
iu erroneous grade not been effected.

(.lute) (signature: of siddlcr)

(Hate) (signature and grdtlv oC wftiicstjiuj* oilicor)

d. Statements of individuals who do not desire
t:o complete the term of their present enlistment
will be forwarded to The Adjutant General,
ATTIST: AGPO-SS, Department of the Army,
Washington, D.C. 20315, for final action.

e. Statements of individuals who elect to remain
on active duty will be attached to the Enlistment
Record—Armed Forces of the United States (DD
Form 4), filed in their Military Personnel Records
Jackets, U.S. Army (DA Form 201).

7-35. Appointment to h i g h e r temporary
grades. Individuals who, incident to enlistment
or reenlistment in the Regular Army, were not ap-
pointed to higher temporary grades to which en-
titled under provisions of AR 601-210 will be
reappointed to such higher temporary grades,
without regard to quota allocation or grade va-
cancy. Date of rank will be date of such enlistment
or reenlistment. Tliis action is not applicable if
a reduction in grade has. been accomplished or
the higher temporary grade was otherwise attained
subsequent to date of enlistment or reenlistment.

7-36. Appointment to appropriate permanent
grades. Individuals who, upon enlistment or re-
enlistment in the Regular Army, were not granted
permanent" grades to which entitled pursuant to
AR 001-210 will he appointed to appropriate per-
manent: grades, without regard to quota allocation.
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o r d e r e d executed (Article 57e(l)
. . . UCMJ). " . . . • '

(2) When by operation of law. A reduction
under provisions 'of Article 58a, UCMJ,
is .effective on the date sentence is ap-
proved by the convening authority, ex-
cept as provided'in paragraph 7-307t(2).

, . (3) If imposed as nonjudicial punishment. A
reduction under Article 15, if unsus-
pended, becomes effective on date the
commanding officer who imposed the
punishment signs section III of DA Form

" 2627-1.
(4) In all otJier cases. On the date written

notice of reduction is received by the in-
dividual or, if he is absent for his own
convenience or through his own fault, on
date written notice is received at his
proper station.'

7-33. Restoration to former grades. Grade
restoration may result from—

a. Setting aside, mitigation^ or suspension of
nonjudicial punishment. The procedures and
means of accomplishing and announcing a grade
restoration by these actions are set forth in AR
27-15.

b. Action under Article 58a(b) or Article 75,
UCMJ. All rights, privileges, and property of
which an individual has been deprived by execu-
tion of a court-martial sentence to reduction, or
by a reduction by operation of law in connection
with a court-martial sentence, will be restored
when the sentence to reduction, or other sentence
resulting in reduction under Article 58a(a),
UCMJ, is set aside or disapproved. Commander, as
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an incident to a grade restoration action under Ar-
ticle 58a(b) or Article 75a, UCMJ, may direct
the promotion of an individual to the next higher
grade if he determines that the individual would
have attained the grade had he not been tried and
convicted by a court-martial. Orders promulgating
these actions will be issued in accordance with sec-
tion V, AR 310-10.

c. Reversal of conviction by a civil court. If
conviction by a civil court is reversed in the case
of an individual reduced in connection therewith,
the individual will be restored to the grade from
which reduced and may be promoted to the next
higher grade provided commander determines he
was denied such promotion as a result of the con-
viction. Promotion will be effective on the date
orders are issued and may be made without regard
to quota allocation or grade vacancy. A "reversal"
of conviction is defined as annulling or voiding of
a court judgment by the same or a higher court of
competent jurisdiction because of some error or
irregularity in proceedings. It does not include
instances in which, under local law or procedure, a
conviction is purportedly set aside for the purpose
of rehabilitation or parole.

d. Other cases. Officers taking final action on
appeal or review following reduction for reasons
indicated in paragraph 7-30^ and g may direct the
appointment of the individual to grade from which
reduced or any intermediate grade, upon deter-
mination that reduction was without sufficient
basis. Appointment will be effective the date on
which orders are issued, and may be made without
regard to quota allocation or grade vacancy. (For
date of rank see AR GOO-20.)

Section VII. ERRONEOUS ENLISTMENT GRADES

7-34. Reduction to appropriate grades, a. In-
dividuals who, upon enlistment or reenlistment in
the Regular Army, were granted permanent or
temporary grades above those prescribed in AR
601-210 will be reduced to the grades to which
entitled.

b. An individual who will suffer a monetary loss
as a result of action under this section may elect
either to remain on active duty to complete his
present term of enlistment or be discharged (or
transferred to the Army Reserve, if such transfer
is required by law) upon completion of the period
of service equal to the period that he would have
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served if his prior discharge and enlistment in
erroneous grade had not occurred. Grade status
and pay entitlement will be in accordance with
paragraph7-3c.

c. Individuals affected will be required to sign
one of the following statements immediately fol-
lowing reduction:

I elect to remain on active duty and complete tlie term
of my present enlistment notwithstanding my reduction,
pursuant to section VII, chapter 7, AR GOO-200.

(dute) (signature of soldier)

(date) (signature and fjrade of wltn.KHlnjr officer)
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skill or ability will be accompanied by
reclassification to an appropriate "skill
level.

[(4) If individual holds a permanent grade
above pay grade E-4 he will not be re-
duced below his permanent grade without
action by a board of officers. The board,
convened by a commander authorized to
appoint to the highest grade currently
held, will consist of a minimum of three
officers. The board will recommend re-
duction to a specific grade, retention of
current grade, or lateral appointment to
a specialist grade. The convening au-
thority will give the board's findings and
recommendations due consideration. Con-
vening authority will not reduce individ-
ual to grade lower than that recommended
by the board.

. ^(5) Inefficiency is defined not only as techni-
cal incompetence, but also as any act or

. course of conduct affirmatively evidencing
.. that the enlisted member concerned,

whether a noncommissioned officer or spe-
, cialist, lacks those abilities and qualities

required and expected of a person of that
grade and experience. Commanders may
consider any act or acts of misconduct,

- - ' whether or not such acts also resulted in
disciplinary action, as bearing upon
efficiency. An individual may be reduced
one grade only under this authority for

- unpaid personal indebtedness of long
standing which he is not attempting to
resolve. Authority contained in this para-
graph will not be used to reduce individ-
uals for actions that have resulted in
courfc-martial acquittal, nor will it be used

. for a single act of misconduct or in lieu
of Article 15, UCMJ, when an individ-
ual's performance of official duty is
satisfactory.

e. Approved for discharge from service with an
undesirable disclutrge. Upon determination that
an individual is to be discharged from service with
an undesirable discharge, individual will be re-
duced to lowest enlisted grade. Commander exer-
cising general court-martial jurisdiction will,
upon approval of recommendation for discharge,
or upon receipt of approval from higher author-
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ity, direct reduction of such individual to private,
E-l, by the reducing authority. If individual's
discharge is not finally approved and he is retained
in service, he will be reappointed to the grade from
which reduced with date of rank held prior to
reduction.

/. Failure to complete training. ̂ -Enlisted per-
sonnel who are promoted to a higher grade upon
entering or while attending a service school or
civilian educational institution, and who fail to
complete the course successfully, will be reduced
as follows:

(1) Officer candidates will be reduced by the
school commandant to grade held upon
entry, or to such higher grade as com-
mandant considers appropriate.

(2) Fixed. Wing and Rotary Wing Aviator
pilot trainees will be reduced by the
school commandant to grade held at time
of entry.

^•(3) Other students may be reduced by tlie
' school commandant or promotion author-

ity to a grade commensurate with their
ability, but not below private, E-2, or
grade held upon entry in the school,
whichever is higher.

g. Conviction by a civil court, or adjudication
as a juvenile offender by a civil court. Subject to
provisions of (1), (2), and (3) below, an indi-
vidual initially convicted by a civil court (do-
mestic court of the United States or its territorial
possessions, or a foreign court), or initially ad-

, judged a juvenile offender by a civil court (domes-
tic court of the United States or its territorial pos-
sessions) for commission of an offense which does
not warrant discharge (see AR 635-206), may be
reduced one or more grades by the commander of
the organization to which assigned or attached if
such commander has reducing authority, or by a
higher commander who has such authority. Re-
duction may be accomplished without regard to
any action taken to appeal conviction.

(1) Initially convicted by a civil court, or
initially adjudged a juvenile offender by
a civil court will be construed to mean an
initial adjudication of guilt of an offense,

- without regard to whether a sentence has
been imposed or suspended, or any other
subsequent proceedings in the same case.
The law of the jurisdiction of the court
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will be determinative of whether a given
proceeding constitutes an adjudication of
guilt. Adjudication as a "juvenile of-

fender" includes adjudication as a juve-
nile delinquent, wayward minor, or
youthful offender.

(2) Reduction of a noncommissioned officer
to a specialist grade may be accomplished
if the latter grade is authorized in the
specific MOS of the individual's qualifi-
cation.

(->) Reduction under this paragraph, if ac-
complished, will be made .within 30 days
after notice of conviction is received by
immediate commander of the individual .

//. By operation of law. •
•(1) General rule. A court-martial sentence

of an enlisted member which, as approved
by the convening authority, includes a
punitive discharge, confinement, or hard
labor without confinement, accomplishes
a reduction to the lowest enlisted pay
grade effective on date of approval by the
convening authority (Art. 58a, UCMJ).

(2) Exception. An individual whose sentence
to punitive discharge, confinement, or

.hard labor-without confinement is ap-
• - proved may be probationally retained in

the grade held by him at time of sentence
or in any. intermediate, grade if the con-

. veiling or higher authority taking action
. . on the case suspends execution of above

specified elements of the sentence and
provides in his action that the individual
shall serve in that grade during the pe-
riod of suspension and thereafter unless
the suspension is vacated prior to termi-
nation of the period of suspension (see
Appendix 14, Addendum, MCM, 1951,

• for forms of action).
7-31, Appeal from reduction, a. From reduc-

tion for misconduct. Appeals from reduction for
misconduct are governed by provisions of Article
15, UCMJ, paragraph 135,' "Addendum, MCM,
1051, and AR 27-15.

b. From-reduction for other reasons. Appeals
from reduction under paragraph 7-30e and / will
not be accepted. Written administrative appeals
from reduction under paragraph 7-30<j! and g are
authorized. Such appeal will be submitted within
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30 days from date of reduction. A copy of all
correspondence and the appeal will be furnished
the reduction authority next above the officer who
accomplished the reduction. This officer will take
action on the appeal, to include corrective action,
and notify the appellant of his decision. The file
will be forwarded for review to the reduction au-
'thority next above the officer who acted on the
appeal. This authority will review the file, in-
cluding action taken on the appeal, and take final
corrective action where indicated. He will notify
the appellant of final action taken. Upon comple-
tion of final review of the appeal, the corrective
action, if any, the file will be returned to the or-
ganization maintaining the individual's DA Form
201, to be retained in his records for 2 years, then
destroyed.

7-32. Reduction orders.' -faa. Announcement.
Reductions will be announced in orders. Tlie orders
will indicate the title (for example, "Command-
ing Officer, ____—— Bn, ______ Arty")
of the commander accomplishing the reduction
(see TC 313, AR 010-10). Reduction will be to
a permanent grade, if individual holds a perma-
nent appointment in that lower grade. Publica-
tion of orders'by a higher headquarters will not
limit the authority of the commander of that high-
'c'r headquarters to review or render a final decision
on'an appeal from the reduction. Reduction by
sentence of court-martial is promulgated (an-
nounced) in appropriate court-martial orders
(see sec V, AR 310-10). No additional orders are
required.

b. Reason and authority for reduction,. Orders
will cite specific reason for reduction, such as "in-
efficiency," or "failure to complete training," and
authority for the action.

(1) When reduction, is for misconduct, orders
will be prepared in accordance with AR
27-15.

(2) When reduction is for other than mis-
conduct, orders will cite the reason, and
will cite as authority specific paragraph of
this regulation under which reduction
was made.-

G. Effective date of reduction. A reduction will
be effective as follows:

(1) In case of sentence to reduction by court-
martial. Tlie date sentence to reduction is
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c. On date of discharge to enter active duty, as a
commissioned or warrant officer.

7-23. Method of promoting. Permanent pro-
motions to pay grade E-4 and above made under
paragraph 7-22 occur automatically, without is-
suance of orders or entry on morning reports. Ap-
propriate entry in individual's personnel records
will be made under the provisions of paragraph
9-46. Criteria set forth in paragraph 7-22 will ap-
ply in determining an individual's permanent
grade after 1 July 1962, except for changes made
under other provisions involving issuance of
orders.

•^7-24. Upon completion of 29 years of active
duty. a. Promotion authorities may promote en-
listed personnel who have completed 29 years of
active duty to the permanent grade next above the
permanent grade currently held, but in no case
higher than .E-7, provided they are—

(1) Recommended for such promotion by
immediate unit commander.

(2) In promotable status.
b. Individuals to be promoted to a grade above

their serving grade must meet, with. permissible
waivers, all requirements in paragraph 7-15«, b,
and c, except that neither position vacancy nor
quota allocation is required. MOS restrictions do
not apply.

c.: An individual may be promoted only once un-
der this paragraph. Orders will be issued and en-
tries made iin personnel records and on morning
reports.' ' ' •

7-25. Effect of temporary appointment or
promotion on permanent grade. «. Temporary'
appointment or promotion to a specialist grade
will vacate any permanent appointment in a non-
commissioned officer grade. The individual' will
become automatically a permanent specialist in the
same pay grade as the vacated permanent non~-
commissiohed officer grade. .

b. Appointment or promotion of a" specialist to
a temporary noncommissioned officer grade will
not have an effect on any permanent specialist
grade. Permanent promotion to noncommissioned
officer status will be accomplished under the pro-
visions of paragraph 7-22.

7-26. Issuance of warrants to noncommis-
sioned officers, a. Upon permanent appointment

or promotion to a noncommissioned officer grade,
an individual will be issued a -warrant (DD Form
216A), signed by or in the name of the promotion
authority. This warrant will be delivered to and
become the personal property of the individual.

b. Upon reenlistment under conditions permit-
ting an individual to retain a permanent noncom-
missioned officer grade, latest warrant still in effect
will be continued in force by indorsing on the op-
posite side, over the signature of enlisting officer,
the notation—

Continued in force under reenlistment _______-____.
(date) - (place)

If the warrant is not available, enlisting officer
will issue a new warrant with a notation on the
opposite side—

Issued on reenlistment —___________-_.
(date) (plucc)

c. Upon enlistment or reenlistment from civilian
life in a permanent noncommissioned officer grade,
the organization which does the reception process-
ing will issue a warrant with the notation on the
opposite side—

Issued on enlistment
(date) (place)

Issuer will be commanding officer of the reception
processing agency.

d. A noncommissioned officer who has lost the
warrant for present permanent grade, or never re-
ceived it, may apply to commander having custody
of personnel records. If permanent grade can be
determined from current record, the commander
will issue a warrant with a notation on the opposite
side—

Issued as a replacement warrant
(dute)

(unit having custody of personnel records)'

e. If the permit nent noncommissioned officer
grade cannot be determined from current records
request for a warrant will be forwarded to The
Adjutant -General, ATTN : AGPB-P,Department
of the Army, Washington, B.C. 20815, for issuance
of a certificate of appointment in lieu of a warrant,
if appropriate.

•faf. If an individual held a temporary noncom-
missioned officer' appointment in pay grade 1.-7
or E-6 on 31 May 1958, and has held such appoint-
ment continuously since then, warrant may show
title in effect at that time.
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Section V. POSTHUMOUS PROMOTION

7-27. Eligibility. An enlisted man is eligible
for posthumous promotion under title 10, United
States Code, section 1522, provided—

•«. He had been officially recommended for pro-
motion in accordance with this regulation prior
to date of death. (Recommendations for promo-
tion to pay grades E-5 through E-0 must have
.been made by selection board.)

b. He was unable to accept sncli promotion be-
cause of his death wliich was not due to his own
inisconduct and which did not occur while lie was
in an unauthorized absence status.

•̂ •7-28. Recommendations. Initial .casualty re-

port of death (or Supplemental, if information is
unavailable at time of preparation of initial re-
port) will include a statement that individual is
"officially recommended for promotion" or "not
.officially recommended for promotion". For pro-
motion to pay grade E-4, date of unit command-
er's recommendation will be shown when promo-
tions to that grade are normally made on basis of
his. recommendation rather than on selection by a
promotion board. For promotions based on an offi-
cial recommended list, date of list will be shown.

Example: Officially recommended for promo-
tion to Sergeant, E-fi ou 2 February 1967.

Section VI. REDUCTIONS

•fal-29. Right to lender resignation. An indi-
vidual who has served 3 years or more of an enlist-
ment for an unspecified period of time will be
notified in writing by immediate commander of
individual's right; to tender resignation under
AH 635-200, in lieu of accepting a reduction for
misconduct- or inefficiency.

7-30. Reduction authority and reasons, a.
General. Reduction authority is held by command-
ers having general authority to promote to grade
from which reduced (para 7~r2) subject to other
limitations set forth in this section. An individual
may not be reduced in grade solely because of: in-
jury or disease incurred in line of duty or for
absence incident thereto. •

b. Mixcomluct. See AR 27-15.
c. Court-martial. An individual may be reduced

one or more grades by an approved sentence of a
court-martial (see para 126.5. MCM, 1951 and 'h
below).

d. Inefficiency.
-fa(\) An individual who has served in an as-

signed position for 90 days or more may
be reduced one or more grades for in-
efficiency by the commander of the organi-
sation to which assigned, if such com-
mander has authority to appoint to the
grade from which reduced, or by a higher
commander who lias such authority. The
commander reducing the individual will
inform him in writing of action con-
templated and reason therefor. Tlie in-
dividual will acknowledge receipt of the
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communication by indorsement, and may
submit any matters considered pertinent
in rebuttal. If reduced, he will be fur-
nished a copy of ordei's effecting reduc-
tion by subsequent indorsement, at which
time he will be informed of his right to
appeal under the provisions of para-
graph' 7-315. He will acknowledge re-
ceipt of order by indorsement and
accept reduction without protest, or state
intention to appeal. Following the reduc-
tion', if there is no appeal, all correspond-
ence will be furnished through channels
to the reduction authority next above the
officer who accomplished the reduction.
This officer will review the case to insure
that action was in accordance with regu-
lations, and take final corrective action
where indicated. The enlisted member
will be notified of any final corrective
action taken. Upon completion of review
and final action, the file will be returned
to the organization (unit) maintaining
the individual's Military Personnel Rec-
ords Jacket, U.S. Army (DA Form 201),
to be retained in his records for 2 years,
then destroyed.
Reduction of a noncommissioned officer
to a specialist grade may be made under
this paragraph, provided the latter grade
is authorized in the specific MOS-of the
person's qualifications (see AR 611-201).
Reduction involving lack or technical
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Section IV. PERMANENT PROMOTION

7-18. General, a. This section, governs perma-
nent promotions to all grades. These promotions
are intended to encourage and develop a highly
qua! i fied, professionally oriented noncommissioned
officer and specialist corps for the Regular Army.
For promotion to grades above E-3, this section
applies only to Regular Army personnel.

b. Provisions of paragraphs'7-2, 7-3; 7-5, and
7-0 apply.

(,'. Promotion to a permanent grade terminates
H temporary appointment in the same grade.

•̂7-19. Advancement to private, E-2. a. Not-
•inal. Enlisted-personnel of all components will be
advanced to permanent grade of private, E-2. Ail-,
vancemeiit will be made administratively by the
custodian of individual's personnel record upon
completion of 4 months of service for pay purposes,
including other than active duty (see BPED, para
9-29&) provided individual is in a promotable
Hiatus (c below).

b. Accelerated advancement to pricaic, E-2.
Under criteria established by the Commanding
General, USCONARC, commanders administer-
ing basic training may authorize administrative'
advancement of privates, E-l, all components, who
.successfully complete such training, to permanent
grade of .private, E^-2, without regard to the .4
months' service requirement in a above. Advance-
ment will be limited to not more than 35 percent
of those completing (lie training. This program
will apply to all personnel completing basic train-
ing courses, whether basic combat trainees, WAC
personnel taking basic training, conscientious ob-
jectors undergoing initial basic training, or Re-
serve component personnel receiving active duty
training under REP-63 programs. Lists of those
designated for accelerated advancement under the
provisions of this paragraph will be published by
the training center commander in appropriate
form, as of date of graduation. Copy of list or
other evidence of accelerated advancement under
this subparagraph will be placed in the individ-
ual's Military Personnel Record Jacket. Advance-
ment will be recorded on the Enlisted Qualification
Record (DA .Form 20) citing this subparagraph
as authority, .and on the organization's Morning
Report (DA Form 1).

a. Promotable status restrictions. AVhen an
individual is not in a promotable status on the

7-14

date on which eligibility through completion of
service prescribed in a above would have occurred,
or has been reduced to private, 35-1, permanent
advancement to private, E-2, will be made upon
date promotable status is regained (para 7-5).

7-20. Promotion to private first class, E-3.
Promotion authorities may promote all qualified
personnel in grade of private E-2 to the permanent
grade of private first class, E-o, upon completion
of: 4 months' time in grade as a private E-2, if in
promotable status. Up to one half of this require-
ment may be waived for outstanding individuals.
Unit or major command vacancies are not re-
quired. These provisions apply equally to-pcrson-
nel assigned to medical holding or school detach-
ments. Orders will be issued in accordance wi th
paragraph 7-3.

7-21. Transition of promotions from tempo-
rary to permanent status effective 1 July 1962.
a. Temporary appointments as private first class,
E-3, in effect ou 1 July 1962 became permanent on
that date. Temporary appointments in pay grade
E-4 and above of Regular Army personnel who
completed the timc-in-grado prescribed "iii 'para-
graph 7-22# prior to 1 July 1902 became per-
manent on 1 July 1962.

b. Unless already-holding a permanent, appoint-
ment in that grade, Regular Army pei-sonnel not
eligible under paragraph 7-22« for permanent:
promotion to their temporary grade ou 1 July 1902
were permanently promoted to next lower grade,
effective 1 July 1962.

c. Tlie above described permanent promotions
occurred automatically and did not require an en-
try on morning reports or the issuance of ordei's.
Appropriate entries in individual's personnel re-
cords were required.

7-22. Automatic promotion to permanent
grades. The temporary appointment of Regular
Army enlisted personnel in grade in which serving
.will automatically become permanent on the cur-
liest of the following dates:

a. Date of completion, of time-hi-grade, com-
puted from temporary date of rank, as follows':

'•(1) For E-9 and E-8______-___ 2years.•
(2)"For E-7 and E-6_______ 18 months.
(3) For E-5'and'E-4______ 12 months.

b. Upon temporary promotion to the next higher
grade, or
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ENLISTED PERSONNEL
ELIGIBLE FOR TEMPORARY PROMOTK

(AR 600-200)

DATE

)H FOR MONTH OF
REPORTS CONTROL SYMBOL

CSGPA-342 (R7)

TO; (Include ZIP Code) ' FROM: (Include ZIP Code)

REPORT .ITEM

3

1. AUTHORIZED STRENGTH

2. ASSIGNED STRENGTH

3. VACANCIES (1 - 2)

4. CUMULATIVE VACANCIES IN
NEXT HIGHER GRADEl/
(From Item 5)

5. CUMULATIVE VACANCIES IN
GRADE (3 4 4)

6. PERSONNEL ELIGIBLE FOR
PROMOTION
(Paragraph 7-17c)

ENLISTED PAY GRADES

E-9
b

XXX

E o-o

c
E-7

d
E-6
e

E-5
f

E-4

g

REMARKS

' ' '

I/ Ac- 5b: 4d ~ 5c: 4e - 5d: 4f - 5e: At> r 5f. '
TYPED NAME, GRADE AND TITLE SIGNATURE

• , ' •

DA Form 2644-R, 1 Jul 67 Previous editions of this form are obsolete.
if Figure 7-2.
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EXAMPLE
COMPUTATION OF CUMULATIVE VACANCIES IK ENLISTED PAY GRADES

AND BY NONCOMMISSIONED OFFICER, AND SPECIALIST POSITIONS E-9 THROUGH Er4,

LINE

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

Part 1.

ITEM
E-9 E-8

Authorized Strength

Assigned Strength • t__

Vacancies
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

Part 2.

Authorized Strength

Assigned Strength

Vacancies, NCO
Cumulative Vacancies in
Next Higher Grade . _

Cumulative Vacancies,

Part 3.

Authorized Strength

Assigned Strength

Vacancies, Specialists
Cumulative Vacancies in
Next Higher Grade

Cumulative Vacancies

Part 4. MAXIMUM NUMBER

-Jfoncommissioned Officers

Specialists

Totals (same- as Line, 5)

1

_L
0

x
0

2

1

1 '

0

1

BY PAY

E-7

15

15

o-

1

GRADE

.E-6.

28

16

12

1

13

E-5

87

77

10

13

23

E-4

170

185

-15

23

8

TOTAL

303

295

46

NONCOMMISSIONED OFFICERS

1

1

0

JC

0

2

1

1

0

1.

10

5

_> •

1

6

20

12

' 8

6

14

40

36

4

14

18

80

90

-10

18

8

153

145

SPECIALISTS

X

X

X

X

X

OF

0

X

0

X

X

X

X

X

PROMOTIONS,

1

X

- . 1
•^ Figure

5

10

-5

X

-5

8

4

4

-5

-1

NONCOMMISSIONED

1

0

1 ".
7-f.

13

0

13 -'

47

41

6

-1

5

OFFICERS

18

5

' 23--

90

95

-5

5

0

AND

8

150

150

SPECIALISTS

41

0- 5

- -8i 46
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in that grade, and add tlie cumulative
vacancies, if any in the next higher
grade—or subtract—if they are a minus
quantity as for'specialists, E-7, line 15
of the figure.

b. The computation of vacancies in noncommis-
sioned officer and specialist positions is performed
in a similar manner (Parts 2 and 3, fig. 1). Since
the senior grade for specialists is E-7, no entry
appears in the -E-9 or E-8 column for this
category.

c. An overstrength in noncommissioned officers
or specialists in a pay grade will reduce or elimi-
nate promotion possibility for both categories to
that and lower grades. Part 4 of figure 1 shows
the necessary compensating adjustment to be made
in the case of an overstrength in specialists, E-7,
in this example.

d. Noncommissioned officer vacancies may be
utilized for specialist promotions as follows:

(!•)• If cumulative noncommissioned officer
vacancies exist in pay grade E-5 in a unit
not authorized grades of sergeant and
corporal, they may be used in promotion
to specialist five and/or specialist four.

(2) If cumulative noncommissioned officer
vacancies exist in the grade of corporal,
they may be used in promotions to spe-
cialist four.

C 14, AR 600-200

•̂ •7-17. Enlisted personnel eligible for tempo-
rary promotion (DA Form 2644-R) (Reports
Control Symbol CSGPA-342 (R7)). a. Com-
manders who receive monthly promotion quotas
direct from Headquarters, Department of the
Army, will submit monthly reports to The Adju-
tant General, ATTN: AGPB-P, Department of
the Army, Washington, D.C. 20315, on DA Form
2G44r-R (Enlisted Personnel Eligible for Tem-
porary Promotion) (fig. 7-2), which will be re-
produced locally on 8- by lO^-inch paper.

b. Reports will be dispatched not later than the
12th workday of the month and will reflect a pro-
jection of expected gains and losses through the
end of the following month. Preparing agencies
located west of the Mississippi River and major
oversea commands will forward their reports by
airmail.

c. The report of Personnel Eligible for Promo-
tion (line 6 of DA Form 2G44-R) will include all
enlisted personnel who either meet basic eligibility
requirements in paragraph 7-15a and c without
waiver or are curried on recommended lists for
promotion.

d. The reports will be classified only when re-
quired by AR 380-5. DA Form 2644-R may also
be used for feeder reports by subordinate
commands.

TAGO 1871A 7-13



able, are exempt from this requirement.
WAIVER: Waiver permissible for

scores of 70 and above, provided PQS is
for MOS in same career group as posi-
tion vacany.
Serving in proper pay grade. Be serving
in pay grade next below that in which
promotion is to be made, i.e., two-grade
promotioii is not authorized. However,
individual occupying a position vacancy
with authorized grade two grades or
more higher than his pay grade may be
promoted one grade provided other re-
quirements of this section are satisfied.

WAIVER: Waiver not granted.
Posit ion vacancy.

(a) Individuals will be recommended for
promotion by unit commander only
against specific vacancies existing or
projected within the command as an-
nounced by the promotion authority.

(b) Upon promotion to a higher grade,
must be assigned to position within the
command for which promotion is
made. Promotion will not occur until
EDCSA of departing incumbent (ex-
cept as provided in c(3) below), or
final approval of MTOE/TDA, TOE/
TD change resulting in vacancy. In the
event PCS limitations preclude im-
mediate reassignment, such assign-
ment will be accomplished as soon as
possible. When authority for second
permanent change of station is re-
quired, request will be submitted to
Chief of Personnel Operations, De-
partment of the Army, Washington,
D.C. 20310, under AR 61^6. Requests
will be addressed ATTN: EPADS for
personnel in pay grades E-7 and above,
intelligence and special categories,

. NCO Logistics Program personnel and
enlisted aids in pay grades E-6 and
below (see fig. 3-2, for definitions of
these categories); ATTN: EPPAS for
other personnel in grades below E-7.

(c) Receipt of notification that assign-
ment instructions have been issued by
Headquarters, Department of the
Army, to provide a replacement for an

C 14, AR 600-200

E-7, E-8 or E-9 position, will cancel
the vacancy for that position.

WAIVER: Waiver not granted.
(8) Physical qualifications.

(a) Individuals must obtain a passing
score on the applicable Physical Fit-
ness Test for promotion to grade E-,r>
or higher.

(b) Individuals possessing physical limi-
tations which would prohibit effective
performance of duty Army-wide in
MOS in which promotion is to be made
will not be promoted.

-faWAIVER: Requirement in (a)
above is waivable. Requirement in (b)
above is not waivable, except that a
waiver will not he required for a single
limitation on performance of duty in
a specific geographic environment. In-
dividuals permitted to continue on ac-
tive duty under provisions of AR
G16-41 are exempt from the restrictive
elements of (a) above.

(9) Education.
(a) Completion of eighth grade or GED

equivalent for promotion to pay grade
E-5.

(b) Have high school diploma or GKD
equivalent for promotion to pay gnules
above pay grade E-5.

WAIVER: Waivable.
•^•(10) Security investigation status. Have ap-

propriate security clearance required by
MOS or position for which being con-
sidered. See e(5) below for security
clearance requirements for promotion to
pay grade E-7 and above.

•fab. Selection Boards.
(1) Commanders at the level where promo-

tion authority is exercised will appoint
Selection Boards consisting of officers
and noncommissioned officers to recom-
mend personnel and establish their order
of merit for promotioii to pay grades E-5
through E-9. These boards may also be
utilized for selections for promotioii to
pay grade E-4. Enlisted personnel ap-
pointed to a selection board must be senior

. in grade to those being considered for
promotion. Selection boards will be com-
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posed of voting members and a recorder,
without vote. The recorder should nor-
mally be the custodian of personnel rec-
ords or an AG representative; however,
if not available, a qualified personnel
management specialist may be so desig-
nated. Boards will be convened with such
frequency as to insure that all eligible
personnel receive equitable consideration
for promotion. All references in this para-
graph to a selection, local board or board,
refer, to a selection board established at
the command level at which final promo-
tion selection authority is exercised for
enlisted grade concerned.

(2) Selection Boards will be furnished the
recommendations for promotion of only
those individuals determined to be eligi-
ble for consideration and for whom wair-
ers, if required for consideration, have
been approved at an. appropriate level,
as established by the promotion author-
ity. Recommendations submitted for con-
sideration will be accompanied by a com-
pleted Commander's Evaluation Report
(DA Form 2166), to include narrative
evaluations rendered by both the rating
and indorsing officials of the candidate
for promotion. In addition, the boards
will be furnished complete military per-
sonnel files, with Enlisted Qualification
Record (DA Form 20) j pertinent docu-
ments as applicable pertaining to Soldier
of the Month/Year, Best Mess, Best
Supply, etc., awards, if not already con-
tained in Military Personnel Records
Jacket, and necessary Board Evaluation
Sheets on each candidate. Whenever prac-
ticable, candidates for promotion will be
interviewed by the board.

(3) A selection board will recommend for
promotion not more than those required
to fill specific current vacancies, plus any
additional vacancies resulting from a 2-
or 3-month projection. The 'promotion
authority may restrict the number he
approves for publication on the recom-
mended list to less than those recom-

. mended by the .selection board to fill
current and projected .vacancies if it is

determined that a 3-month projection
would result in fewer vacancies.

(4) A list of the individuals recommended
and arranged'by grade in order of merit
by a selection board and as approved by
the promotion authority will be pub-
lished. An old list will be exhausted be-
fore promotions are made for the same
grade and MOSC from a new list. Upon
establishment of a new list, those indi-
viduals remaining on an old list will be
placed at the top of the new Ust estab-
lished by the current board, in their same
relative order and will be promoted as
vacancies occur and quotas are received.

fa (5) In the case of individuals .on an approved
recommended list who depart the com-
mand prior to promotion, their board
evaluation data, recommendations witli
accompanying Commanders' Evaluation
Report completed witli -the narrative
evaluations made by their rating and in-
dorsing officials and other pertinent
papers furnished the selection board
which selected them, will be forwarded
to the gaining command with individuals'
Military Personnel Records Jacket. In
addition, the losing commander will pro-
vide a statement reflecting date of selec-
tion ; numerical position on the promotion
list; total number on promotion list;
MOS in which recommended for promo-
tion, and numerical position by his MOS.
Losing commander may, on outstanding
personnel, forward copies of pertinent
papers by airmail to insure their im-
mediate consideration for placement on
gaining commander's recommended list.

•)V-(6) Newly'assigned personnel who were on
the recommended list of their previous
command will be integrated into the cur-
rent recommended list of the gaining

1 command, and assigned an order of merit
as determined by the local selection board,
within 30 days after arriving in the com-
mand. Local -board is defined as the
board'which considered the-list of those
last selected in the gaining command.
Therefore, board members remaining in
the organization who comprised the last
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bo'ard are those .who mast determine at
" which point on the current list the newly
assigned recommended personnel will be
integrated. In event sufficient previous
board members are not present to form a
quorum, the promoting authority will ap-
point a new board. All personnel remain-
ing on the recommended list will, along
with tho newly assigned personnel, be
reconsidered by the new board on the
basis of their records and/or personal
appearance, as determined by the promo-
tion authority, for the purpose of deter-
mining the appropriate placement of
these newly assigned personnel with pre-
vious recommended list status.

• *fa(i) The promoting authority may remove
' names from a recommcnder list for cause

(para 7-5) ; for administrative error in
screening, i.e., candidate did not in fact,
meet basic eligibility requirements for
consideration for promotion with allow-
able waivers at time of consideration ; on
account of declination of promotion to
avoid a 2-year service; obligation (c(2)
below)-; or because- he no longer is as-
signed' fo the command. Individuals re-
moved because of adverse personnel ac-

. tion wil l bo advised .in writing, of ,the
"' V" ' specific reasons for removal. Names may

not be removed because of elimination
' '-of position 'from the MTOE/TDA,

' - TOE/TD, fi l l ing of MOS position
" - vacancy, restriction on promotion in MOS
" after selection, TDY status, change in

- MOS evaluation score (unless new eval-
uation is below 70); or lack of promotion
'quota. Individuals removed for cause and
subsequently acquitted of charges will be
placed oil current recommended list as

': • determined by selection board within 7
days from date they'regain promotable
status.

• -fac. Additional eligibility and promotion criteria
for promotion to grades /f-7, E-8^ and E-9.

(1) Verification, of vacancy. A position va-
cancy in pay grade E-7, E-8, or E-9 may
not be filled by a promotion unless a re-
placement in grade has been requisitioned
pursuant to AR 614r-202 and notification

TACJO 1S71A
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has beeii received that a replacement in
the appropriate grade will not be
furnished, or unless a request for early
cancellation has been approved.

(2) Two-year service obligation \tpon pro-
motion.

(a) Individuals who are promoted to pay
grade E-7, E-8, or E-9 will, upon pro-
motion, incur a 2-ycar 'service obliga-
tion prior to retirement, unless they
are—

/. Eligible for earlier retirement by vir-
tue of completion of 30 years of ac-

- tive Federal service, or
3. Already eligible, through prior serv-

ice for a higher grade at time of re-
tirement.

f a ( b ) Except as provided in paragraph 5,
AR 635-230 individuals selected for
promotion will bo informed of this ob-
ligation. Promotion orders will include
a statement that "Promoted individual
(to pay grades E-7, E-8, and E-9)
automatically incurs a 2-year service
obligation prior to voluntary, nondisa-
bility retirement." Upon promotion, an
entry will be made in individual's DA
Form 20 (Item 42) showing the date
pi completion of obligation.

Ewaniple: Will complete 2-year service obliga-
tion 30 June 1969 (7-15c(2), AR GOO-200).

(c) The name of an individual who declines
such promotion in writing will be re-
moved from the recommended list, or,
if declination is executed upon notifica-

. tion of promotion, tlie promotion will
be revoked. A promoted individual
may not subsequently be reduced for
the purpose of terminating this service
obligation. Only in cases of exceptional
ability will promotion bo recommended
for individuals who have completed or
will complete 30 years' service prior to
fulfilling the obligation.

(d) Retired enlisted personnel recalled to
active duty may be eligible for exten-
sion of their tour to complete this serv-
ice obligation. Authority tb extend tour
will be obtained from Headquarters,
Department of the Army (EPD, OPO,
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.. ATTN: EPAD), .prior- to issuance.of
promotion orders. - • - . ;

(3) Position vacancy created by retirement.
A position vacancy in pay grade E-7,
E-8, or E-9 which will -be created by re-
tirement of the incumbent may* be filled,
up to 60 days prior to incumbent's retire-
ment, by promotion of a qualified
individual, provided incumbent's retire-
ment has been approved by Headquarters,
Department of the Army. Such promo-
tion will be subject to other provisions of
this section, including requirement of a
promotion quota.

(4) Cumulative enlisted service. For promo-
tion to pay grades E-7, E-8, and E-9, in-
dividual must have at least G, 8, and 10
'years, respectively, of cumulative enlisted
service creditable in the computation of
his basic pay. Prior service as an officer
is not creditable for this purpose. See
Basic Entry Service Date (BESD)
(para9-29c) for computation.

(5) Security investigation status. For promo-
tion to pay grade E-7 and above, in-
dividual must have favorable National
Agency Check (NAC) completed or have
a SECRET security clearance or higher.
Interim clearance is no longer acceptable.
Individual's name will be removed from
recommended list if he cannot qualify
for final type clearance of type indicated
above.

•fad. Additional selection criteria. Commanders
are encouraged to select from as broad base of
eligible personnel as possible to insure promotion
of the best qualified individuals. Eligibility or
selection criteria additional to those prescribed in
this section will not be established. However, a
board may establish, such rating factors as per-
sonal appearance, oral expression, or general
knowledge, for use in its determinations.

•fae. Personnel on temporary duty.
(1) Responsibility for promotion of per-

sonnel on temporary duty (TDY) or in
isolated areas remains with, their parent
organization commander, as personnel
may be promoted under this section only
to fill vacancies existing in their assigned
organization.

(2) Promotion authorities will insure that
they are 'kept informed of performance
of duty of individuals on extended TDY,
and that commanders under whom at-
tached .personnel are performing duty
are informed of position vacancies in a
higher grade for which such personnel
may be considered. Commanders under
whom attached personnel are serving
should insure that they receive due con-
sideration for promotion when vacancies
exist hi their parent organization. When
such individual's Military Personnel
Records are available at attached organi-
zation, necessary papers will be prepared
for consideration by selection board of
that organization. If the individual is
recommended for promotion by that
board, the board's evaluations and sup-
porting papers, including the Command-
er's Evaluation Report with narrative
evaluations made by rating and endorsing
officials, will be furnished parent organi-
zation commander (promotion authority)
for consideration with local personnel by
his selection board. Action will be taken
in accordance with a ( T ) ( b ) above, if
appropriate, upon promotion.

•_V7-16. Vacancies in pay grade, and by non-
commissioned officer and specialist positions.
a. The computation of unit and command vacan1

cies by pay grade, and by noncommissioned officer
and specialist positions, is illustrated in figure 7-1,
Parts 1, 2, 3, and 4. The maximum number of
promotions that may be made in each pay grade
above E-3 in a unit, reportable as "Cumulative
Vacancies" on DA Form 2644-R (Item 5, fig. 7-2),
is computed as follows (Part 1, fig. 7-1) :

(1) Subtract the actual number of enlisted
personnel assigned in pay grade E-9
from the authorized strength in that
grade. Enter the result in both lines 3 and
5 of the computation, since the entry on
line 4 for E-9's will always be blank (as
will other entries marked "X" in the
figure).

(2) Starting with pay grade E-8, subtract
the 'actual number of enlisted personnel
assigned, from the authorized strength
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pared listing pr a typewritten roster.
Individuals will be grouped by 5-
character primary MOS and will be
listed alphabetically within each MOS
group. The following items of infor-
mation for the individual will be
shown in order listed:

(a) Last name, f\rst name, middle
initial.

(b) Grade title, pa;A grade, and pro-
ficiency designator, if applicable.

(c) Service number.
(d) Primary MOS.
(e) Identification of ncto-CONUS resi-

dents. Use code prescribed in para-
graph 8. (4), AR 614-220.

(/) Special qualification symbol as pro-
vided in paragraph 8e\AR 614-220,
when appropriate.

(fir) Instructor potential syrrlbol as pro-
vided in paragraph 8<7, AK 614-220.

(3) The AOR List of E-7, E-8\ and E-9
personnel will be submitted in five
copies to Chief of Personnel Opera-
tions, ATTN: EPADS, in tirAe to ar-
rive no later than 18th day of each
month, listing personnel in\ these
grades who are scheduled to depart
from oversea command during\sixth
subsequent month. For example, list
forwarded in January will include
personnel scheduled to depart rrom
oversea command for reassignment
during'month of July. Each ADR
List of E-7, E-8, and E-9 personnel
will be identified by month of retuin
of personnel reported. Negative re\-
ports are not required.

(4) Reassignment instructions will be
tained regardless of amount of service
remaining for those individuals who
desire to reenlist in present grade,
provided otherwise qualified, imme-
diately upon expiration of their term
of service. By use of extension and
curtailment authority contained in
AR 614-30, oversea commanders will
insure that individuals in grades E-7,
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. E-8, and E-9 will not be in a status,
i.e., travel, leave, which will preclude
their immediate reenlistment follow-
ing expiration of their term of service.

(5) Changes, additions, or deletions, re-
ported to Chief of Personnel Opera-
tions, ATTN: EPADS, will state spe-
cific reasons for each action. i

b. The following instructions and restric-
tions apply to personnel who have been re-
ported to Chief of Personnel Operations for
reassignment:

(1) Individuals will not depart from an
oversea command prior to receipt of
assignment instructions. The Chief
of Personnel Operations, ATTN:
EPADS, will be contacted if assign-
ment instructions have not been re-
ceived 60 days before scheduled de-
parture date. The departure of
individuals for valid emergency rea-
sons as outlined in paragraph 23a,
AR 614-30, or paragraph 22,. AR
614-6, will not be delayed. Individ-
uals departing oversea commands for
valid emergency reasons and pertinent
facts associated with those reasons
will be reported to Chief of Personnel
Operations, ATTN: EPADS.

(2) Individuals appointed to grade E-7
who have been reported for reassign-
ment in grade E-6 in accordance with
AR 614-220 will be reported again to
Chief of Personnel Operations,
ATTN: EPADS, under provisions of
this regulation (exempt report para
39a, AR 335-15). This report will
identify previous reporting action. A
copy of DA Form 20 and an enlisted
preference statement will be for-
warded within 5 working days to
Chief of Personnel Operations,
ATTN: EPADS. Individuals will be
retained in oversea command pend-
ing receipt of assignment instructions
for higher grade.

,(3) The Chief of Personnel Operations,
ATTN: EPADS, will be notified im-
mediately of the appointment of per-
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sonnel to grade E-8 or E-9 who have
been previously reported for reassign-
ment in a lower grade. Similarly,
Chief of Personnel Operations will
also be notified of reduction of en-
listed personnel who hold grades E-7,
E-8, or E-9 at time AOR List was
submitted. Reports will include any
pertinent factors which will work an
undue hardship on the individual
such as movement of household goods,
dependents, or commitments which
will result in a financial burden to
individual. These individuals will be
retained in oversea command pending
receipt of new assignment instruc-
tions.

(4) Voluntary extension of foreign service
tour of personnel who have been re-
ported for reassignment is not au-
thorized. Individuals reported for re-
assignment will 'not be retained in
oversea command beyond scheduled
departure date except for cogent rea-
sons. Nonarrival of a replacement is
not considered a cogent reason.

(5) Individuals identified on AOR List
who are returned without assignment
instructions prior to scheduled depar-
ture date or who are retained in over-
sea command in excess of 30 days
beyond scheduled date of departure
for cogent reasons will be reported to
Chief of Personnel Operations,
ATTN: EPADS, identifying AOR
List on which individual was reported
and, where applicable, reason for and
period of retention.

(6) Individuals who have been reported
for reassignment will not be reclassi-
fied except as approved by Chief of
Personnel Operations, Department of
the Army.

3-18. Reporting of surplus personnel, a.
Surplus enlisted personel in grades E-7, E-8,
and E-9 who cannot be utilized as prescribed
by paragraph 3-5a or b will be reported sur-
plus to the Department of the Army for reas-

3-14

signment as prescribed by AR 614-245. Surplus
reports for E-7 through E-9 and special cate-
gory personnel will be submitted to Chief of
Personnel Operations, ATTN: EPADS. Reports
on these personnel should arrive in OPO not
later than last workday of each month. Reports
will include personnel who are surplus as of first
day of month; however, surplus personnel once
reported will not be included on subsequent re-
ports unless directed by Headquarters, Depart-
ment of the Army (exempt report, para 39a,
AR 335-15).

b. Personnel who become surplus to needs of
an oversea command will be retained until they
complete a normal tour. A continuing effort
will be made to assign such individuals in ac-
cordance with paragraph 3-13. The provisions
of paragraph 6-6c(7) apply to personnel re-
ceiving proficiency pay.

3-19. Enlisted preference statement, DA
Form 2635 (Enlisted Preference Statement)
will be used by personnel in grades E-7, E-8,
and E-9 to indicate their assignment prefer-
ence. Enlisted personnel will be advised that
completion of statement does not guarantee
assignment or commit Department of the Army
to fulfill assignment preference indicated
therein. A statement will be submitted as
follows:

a. CONUS. A statement will be prepared by
personnel newly appointed to grade E-7 not
later than 5 working days after appointment,
and mailed direct to Chief of Personnel Opera-
tions, ATTN: EPADS, Department of the
Army, Washington, D. C. 20310.

b. Overseas.
( 1 ) Newly ̂ appointed E-7 personnel serv-

ing in oversea, areas will prepare a
preference statement in sufficient time
so that statement is received in Office
of Personnel Operations, ATTN:
EPADS, not later than 7 months
prior to their expected rotation date.

(2) Personnel in grades E-7, E-8, and
E-9 serving in oversea commands will
submit a preference statement to
Chief of Personnel Operations,
ATTN: EPADS, not later than 7
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months prior to their expected rotation
date.

(3) Individuals who desire intratheater re-
assignment or reassignment to another
oversea command upon completion of
present tour will indicate this preference
in Item 16, DA Form 2635. Separate re-
quests for such reassignment will not be
submitted.

c. A new preference statement may be sub-
mitted at any time an individual desires to change
his assignment preference.

d. Within Item 16, DA Form 2635, the indi-
vidual may indicate any special information not
otherwise provided in the form for use in accom-
plishing his assignment; for example, volunteer for
assignment in SMOS, cross-training, volunteer to
attend course of instruction, desire for a particular
duty assignment.

e. DA Form 2635 is available through normal
U.S. Army AG publications supply channels.

3-20. Submission of complimentary or deroga-
tory material. One copy of letters of commenda-
tion, appreciation, citations to awards and decora-
tions, letters of reprimand, and similar material
which reflect on the efficiency, character, and con-
duct of individuals in grades E-7, E-8, and E-9
will be furnished Chief of Personnel Operations,

attention of the. appropriate section chief shown in
figure 3-2; . _ . . . > . .

•̂3-21. Administration. The Senior Enlisted
Control Branch, Office of Chief of Personnel
Operations, will accomplish assignment and re-
assignment actions at Headquarters, Department
of the Army level, for enlisted personnel in grades
E-7, E-8, and E-9, and intelligence and special
categories enlisted personnel in grades E-6 and
below. This branch has the following sections:

Section J-.rtl f/iii«_ >ymM
Combined Arms S e c t i o n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ EPADS-C
Maintenance and Supply S c c t i o n _ . _ _ _ _ _ _ _ _ EPADS-M
General Support Section... — —— . _ _ - . _ _ _ EPADS-G
Special Categories Section.. —— _ _ _ _ _ _ _ _ _ _ EPADS-S
^Intelligence Section..._____-_._____ EPADS-I

Each section is responsible for the name assign-
ment control of enlisted personnel in a specific
group of military occupational specialties. A
list of MOS controlled by each section is in figure
3-2. Inquiries relating to actions under section
IV of this chapter will be addressed to Chief of
Personnel Operations, attention of the appropriate
section which controls the MOS. Correspondence
relating to groups of individuals who possess
MOS controlled in various sections or concerning
newly developed MOS should be addressed to
Chief of Personnel Operations, ATTN: EPADS;
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SENIOR ENLISTED CONTROL BRANCH AND SECTIONS CONTROLLING ACTIONS E-7 THROUGH E-9,
INTELLIGENCE AND SPECIAL CATEGORIES PERSONNEL GRADES E-G AND BELOW

MOS (.-character eicept aa noted) .

OOB__. _ _ . _ _ _ _ - . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
O O C _ _ . _ _ _ _ _ _ —— _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _
OOD__ .____~ _ - ' — _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - l _ : _ , _ _ _ _ : _ _ _ _ _ _ _
OOE •
01 (except OIK). _,_ _ _ _ _ _______ ___ . . _ - . _ _ _
02 (except 02S) — __ _ _ _ _ _ ____ ... _ .' _ _ _ _
02fl ._- --'-- ---- _ ' _____ - _ _ _ ~ _ _ - - - - - - _
03, 04_ _ : - __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ' _ " _ _ _ _ . . _ _
or>_ . _ - _ . - _ _ _ - _ _ _ _ _ _ _ _ _ - _, _ _ _ _ _ _ __
09___ — ——- — - —— . _ _ _ _ _ _ - - - - —— -_ —— ------- —— - - - - -_
ifll through 36 (except 26E, 26M, 20N; 34B, C, D; 35E)___
*2GE, 2CM, 2GN, 34B, C, D _ _ _ _ _ _ _ _ _ _ _ . _ . . „ _ „ _ _ _ _ _ _ _ _ _

41 _ _ _ _ _ _ _ _ ,, ___ _ _ _ _ _ - , _ _ _ - _ - _ _
4 2 _ _ _ _ _ _ _ _ _ _ ___ _ _ ... _ ' _ _ _ _ _ ____ _ _ _ _ _ _ _ _
43 through 45 (except 45F) __ _ _ _ _ _ —— - _ _ _ _
40 (except C, G, J, K, L, M) ____ __ __ „ _
4G C, G, ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ - . _ _ _ _ _ _ _ _ _ _ _ _
51 " __ _. ... _ - _ _ _ _ - _ _ , __ _ - - _ _ _
52 (except H, J, K, L, M) _ ... _ _ _ . _ . . _ _ _
62H, J, L, M _ _ —— _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
53 through G8__- „._ _ _ _ _ _____ _ _ : _ _ _ . , _ „ ' _ _ __
71 (except A, B, -S)__ __ _ _ ..... _ _ . _ _ _ _ _ _ _ _ _
71S _ __ _- -- ----- - - -_ - _ _ _
7 2 _ __ - _ _ - _, -..-_ - _ _ _ _ .
73 74
7G (except A, L) _ . _ _ _ _ _ ___ _ _ _ _ _ . _ _ _ _ _ _ ___
7 C L _ _ _ — .•—— —— . . . . .__ ._____._ . . -_ — — . _ _ _ - - _ _ l _ , _ -
81, 82 (except S2C)__ _ _ _ _ _ _ __ ___ _ , _ _ ___
82C__ _._. - ___ _ _ _ _ _ _ _ .__ _ _ _ _ _ _
83 through 92 , __ . ___ _ _ _ _ _ _ _ . . _ _ _ _ _ _
93 (except F, G, H, J)__ __ _ _ _ _ _ _ _ . _ _ _ . , . _ _ _
93F, G, H, J _ _ - - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - _ _ _ _ _ _ _ _ _ _ _ _ _ _
94,95 (except 95D)___ . ___ _ _ _ _ _ _ _ _ _ _ _
95D,___ —— _ L _ _ - _ . _ _ _ _ - _ _ _ - _ _ _ _ _ _ —— - - - - - _ _ _ _ - —— —— -_
9GB, C, D _ _ _ _ _ i —— _ _ _ _ _ _ _ „ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ „ _ _ _ _ • _ _ _ _ _
97B, C, D, Z _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
98
Special Qualification Identifier "E"_-___- —— __ _ _ _ _ _ _ _ _ _ _
Special Qualification Identifier "K" _ _ _ _ _ - _ _ _ _ _ _ _ _

Intelligence
' Section •»*

X
X

Combined
Arms

Section

X

X

X

X

X

X

X

X

General
Support
Beet ion

X

X

X

X

X

X

X

X

X

X
X

X

X**

Maintenance
and Supply

Section

X

X
X

X
X

X
X

X

X

x****

Special '
Categories
Section*

X

X

X

X

X

X

X

•This section controls personnel in grades E-l through E-S in the MOB listed and those personnel awarded special qualifications Identifier "S" (Special Forces)
as Cth character to the primary MOS.

"Special qualification identifier "E" is used in last code position with the appropriate MOS to indicate enlisted aide. Ocneral Support Section controls all
personnel with this Identifier.

"'This Section controls personnel in grades E-l thru E-0 In Intelligence MOSs.
•"•Special qualification Identifier "K" is used to identify members of NCO Logistics Programs. Maintenance and Supply Section controls all personnel

(E-5—E-9) with this Identifier.
Figure S-S.
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training, and to obtain information
to complete enlisted record.
A penciled' entry will be entered in

\item 18, DA Form 20 (in accordance
rith para 9-31fe) if individual does

not have normal color perception.

b. Application of civilian skills.
(1) Applicability of civilian skills for direct

conversion to MOS will be determined
during Uhe interview. Recency, dura-
tion, dVties performed, and skill
levels attained will be related to skills
and knowledges required in military
occupations^

(2) Civilian skiNs which have .'counter-
part MOS will be entered in item 34,
DA Form 20, in\accordance with chap-
ter. 9. AR 611\201 is the guide to

C 7, AR 600-200
2-9

civilian occupation — MOS relation-
ships.

2-9. Classification at training activities, a.
Classification specialists will evaluate enlisted
qualification records and interview trainees as
scheduled by training activity. Particular at-
tention will be given to classification factors
listed in paragraph 2-4 and following items:

(1) Language proficiency.
(2) Identification of personnel designated

in section IV of this chapter.. i
(3) Recommended MOS.

b. Discrepancies will be corrected in accord-
ance with AR 612-200.
•fac. Personnel will be reported to Head-
quarters, Department of the Army, for assign-
ment instructions as prescribed by AR 614—203.

Section I\. IDENTIFICATION AND CLASSIFICATION OF
SPECIALLY DESIGNATED PERSONNEL

2-10. General, a. This sectioii governs iden-
tification and classification of personnel with
attributes of sufficient importance to Depart-
ment of the Army to warrant application of
controls normally not applied to \>ther per-
sonnel.

b. Identification of such pesonnel normally
will be performed by reception stations or
training activities during initial classification.
Classification and assignment will be aiscom-
plished as prescribed below or in accordance
with special instructions published by He\id-
quarters, Department of the Army.

2-11. Aliens. Persons who are not citizen,
or nationals of the United States will be iden-'
tified as aliens. Aliens are identifiable from
citizenship entries on Enlistment Records (DD
Forms 4) and Induction Records (DD Forms
47). Alien status will be recorded in item 20
of individual's DA Form 20 in accordance with
paragraph 9-33.

2-12. Conscientious objectors. Personnel are
classified as conscientious objectors on basis of
objecting to bearing arms. Personnel who claim
conscientious objection to participation in any

form of military activity will be processed in
accordance with AR 635-20.

a. Basis for classification.
(1) The following excerpt from the Se-

lective Service regulations form the
basis for classification as a con-
scientious objector:

"Class 1-A-O: Conscientious objector
available for noncombatant military service
only. a. In class I-A-O shall be placed every
registrant who would have been classified
in Class 1-A but for the fact that he has
been found, by reason of religious training
and belief, to be conscientiously opposed to
combatant training and service in the Armed
Forces.

"b. Section 6( j ) of Title 1 of the Uni-
versal Military Training and Service Act, as
amended, provides, in part, as follows:
'Religious training and belief in this con-
nection means an individual's belief in a
relation to a Supreme Being involving duties
superior to those arising from any human
relation, but does not include essentially po-
litical, sociological, or philosophical views, or
a merely personal moral code.'"
The local boards of the Selective Serv-
ice System have exclusive jurisdiction
over the classification of registrants
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who claim exemption because of con-
scientious objection. Local boards have
been instructed to enter on DD Form
47 (Record of Induction), under item
15, section 1, that the registrant has
been classified as either a conscien-
tious objector or otherwise.

b. Identification.
(I) Individuals classified as 1-A-O by

Selective Service local boards prior to
induction or in accordance with para-
graph c below will be identified by an
entry in item 18 of their DA Form 20
as prescribed by paragraph 9-316.
Similarly, individuals whose request
for discharge under provisions of AR
635-20 are not favorably considered
but whose proper classification is de-
termined to be 1-A-O will be identi-
fied also by such entries on their
records.

if (2) Individuals classified as 1-A-O will be
required to sign statement in figure
2-1 in duplicate. The original copy
will be filed in individual's Military
Personnel Records Jacket, U.S. Army
(DA Form 201). A signed duplicate
will be forwarded to Chief of Per-
sonnel Operations, Department of
the Army, Washington, D.C. 20310,
ATTN: EPADS for grades E-7, E-8,
E-9 and intelligence and special cate-
gory personnel (fig. 3-2) and Com-
manding Officer, U.S. Army Person-
nel Services Support Center, Fort
Benjamin Harrison, Ind. 46249, for
all other personnel.

STATEMENT
I have been counseled concerning designation as a

conscientious objector. Based on my religious training
and belief, I consider myself to be a conscientious ob-
jector and am conscientiously opposed to participation
in combatant training and service. I request assign-
ment to noncombatant duties for the remainder of my
term of service. I fully understand that on expiration
of my current term of service, I am not eligible for
voluntary enlistment, reenlistment, extension or amend-
ment of current enlistment, or active service in the
Armed Forces.

Figure 2-1.

2-4

c. Claims for classification as conscientious
objector.

(1) An individual who, after arrival at a
training activity, claims to have been
classified as a conscientious objector
by his Selective Service Board, but
whose DD Form 47 fails to show
classification as 1-A-O will be required

- to submit his claim for such classifi-
cation to the training activity com-
mander on DA Form 1049. The claim
will include address of local Selective
Service board through which individ-
ual was inducted.

(2) The training activity commander will
forward claim to Chief of Personnel
Operations, Headquarters, Depart-
ment of the Army, for verification.
The Chief of Personnel Operations
will coordinate with the Director of
Selective Service to determine if in-
dividual was classified 1-A-O, as
claimed. If this is found to be true, en-
try described in paragraph 9-31b will
be made on the individual's qualifica-
tion record and he will be processed
and assigned in accordance with d
below or paragraph 3-7b. If Selective
Service denies that he was classified
1-A-O, the individual will be notified
of this fact, correspondence will be
filed with his personnel records, and
he will be processed and assigned in
accordance with normal procedures.

(3) Enlisted personnel, inductee or Reg-
ular Army, may apply for classifica-
tion as 1-A-O for assignment to non-
combatant duty based on conscientious
objection to the study, use, or han-
dling of arms and weapons when such
objections develop after entry into ac-
tive military service. An enlisted man
who claims conscientious objection to
the study, use, or handling of arms
and weapons who was not previously
identified as such, and who is not op-
posed to military service, will be re-
quired to submit his claim to his unit
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commander. Applications for classifi-
cation as 1-A-O and for assignment
to noncombatant duty for the remain-
der of term of service due to consci-
entious objection will be submitted on
DA Form 1049 (Personnel Action) to
individual's immediate commanding
officer. The request will include in the
application, or as inclosure thereto,
information required by paragraph
4a of AR 635-20. Such other informa-
tion as is desired may be submitted
by the individual. This application
will be forwarded through channels
to Chief of Personnel Operations,
ATTN: EPPA, Headquarters, De-
partment of the Army, Washington,
D.C. 20310, together with comments
required by paragraph 4c(l) and (2),
AR 635-20. The Chief of Personnel
Operations will coordinate with the
Director of Selective Service to deter-
mine if individual meets established
standards for classification as 1-A-O.
If individual is determined to be
1-A-O by the Director of Selective
Service, appropriate entries will be
made in item 18 of individual's DA
Form 20, as prescribed in paragraph
9-31b and he will be processed, then
assigned, in accordance with d ( 2 )
below and paragraph 3-7a(2). If Se-
lective Service does not approve re-
quest for classification as 1-A-O, the
individual will be notified of this, the
correspondence will be filed with his
personnel records, and he will be proc-
essed and assigned in accordance with
normal procedures.

(4) Pending final decisions in these cases,
personnel will be retained in their
units and employed in noncombatant
duties, or continued in training modi-
fied to exclude combat subjects as
outlined in paragraph 3-7c.

d. Assignment.

(1) A registrant of the Selective Service
System classified as 1-A-O by a Se-
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lective Service Board and whose DD
Form 47 indicates that he is a consci-
entious objector will, upon completion
of reception processing, be reassigned
by reception station commander.
Orders issued will relieve the individ-
ual from U.S. Army Reception Station
and will assign him direct to U.S.
Army Medical Training Center, Fort
Sam Houston, Tex., for appropriate
training. EDCSA will be in accord-
ance with paragraph 7, AR 330-12.
Enlisted men determined to be con-
scientious objectors after arrival at
training activities will be reassigned
pursuant to paragraph 5, Appendix
II, AR 612-200.
Individuals undergoing training at
Medical Training Center as indicated
in (1) and (2) above will be reported
to the Chief of Personnel Operations,
ATTN: EPRDT, in accordance with
AR 614-203. If it is determined at the
Medical Training Center that trainee
is not qualified for permanent assign-
ment to Army Medical Service, this
fact and reasons will be included in
report.

-̂ •2-13. Inducted physicians, dentists, and
veterinarians, a. Inducted physicians, dentists,
and veterinarians who report for reception
processing under AR 612-10 will be identified
during the initial classification interview and
an entry made in item 37, DA Form 20, in ac-
cordance with paragraph 9-50. Such person-
nel will be reported under provisions of AR
614-203.

b. All inducted physicians, dentists, and
veterinarians will be assigned to Brooke Army
Medical Center, Fort Sam Houston, Tex., upon
completion of reception processing, citing this
paragraph as authority. EDCSA to be estab-
lished in orders will be computed as prescribed
by paragraph 7, AR 330-12. See AR 612-10.

c. The following information will be for-
warded by electrically transmitted message,
within 24 hours after completion of processing,
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to The Surgeon General, ATTN: MEDPT-MP,
Department of the Army, Washington, D.C.
20315, for all indiwdwls processed under this
paragraph (exempt report, paragraph 39A, AR
33&-15):

(1) Grade, name, service number.
(2) Profession.
\3) Date and place inducted.
(4) Reporting date at Brooke Army Med-

ical Center, Fort Sam Houston, Tex.

2-14. Partially disabled personnel. See AR
616-41.

2-15. Personnel with special qualifications
and aptitudes, a. Criteria. College graduates in
selected specialties, personnel with rare and
unusual qualifications, and personnel with high
aptitude area scores will be identified during
the reception station interview in accordance
with the following criteria:

(1) College graduates. Personnel who
possess a baccalaureate, or higher de-
gree, in one of the specialties listed
below, and who attain a minimum
score of 115 in Aptitude Area GT:
Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physics
Physiology (plant or animal)
Statistics

(2) Personnel with rare and unusual qual-
ifications (RAU). These are person-
nel with extensive experience and
competence in an occupation closely

2-6

related to a military occupational spe-
cialty. Individuals identified under this
provision will hold occupational skills
infrequently encountered among the
bulk of inducted personnel. Normally,
these individuals will have been en-
gaged in a technical, professional, or
scientific field rather than an ad-
ministrative, clerical, or business oc-
cupation ; however, some unique per-
sonnel in these latter fields may ap-
propriately be identified and reported
under this provision. Precise stand-
ards cannot be given; however, illus-
trative sample cases are furnished in
paragraph 1, appendix II.

-fa(B) Personnel with High Aptitude Poten-
tial (HAP). Personnel scoring 125 or
higher in aptitude area IN or AE, and
in all other aptitude areas except
Radio Code (RC).

b. Excepted personnel. The following will
not be identified as personnel with special qual-
ifications and aptitudes:

(1) Individuals with enlistment com-
mitments, unless commitments are
waived. Waiver of enlistment com-
mitment will be filed in soldier's Per-
sonnel Records Jacket (DA Form
201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training
or assignments such as airborne train-
ing, and counterintelligence investi-
gation duties.

(3) Individual on whom flagging action
has been taken in accordance with
AR 600-31. DA Form 1294 (Record
of Personnel with Special Qualifica-
tions) will be accomplished in accord-
ance with paragraph 2, appendix II,
with a notation in item 19 that in-
dividual is "Flagged—AR 600-31."
The DA Form 1294 on these individ-
uals will be retained in the Military
Personnel Records Jacket. Upon re-
moval of flagging action in accordance
with AR 600-31, DA Form 1294 will
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UTILIZATION GUIDE

This guide establishes recommended priorities for the utilization of enlisted per-
sonnel. . . .

ASSIGNMENT ALTERNATIVES

I. PMOS OR RELATED MOS OF THE
SAME CAREER GROUP,
a. Primary MOS

(1) Position in same grade of rank-
(2) Positions at a higher grade of

rank ___ ______ _ _ _
(3) Subsitiute for PMOS authorized

by DA Pam 611-8 in position at
the same or higher grade of rank

b. Related to PMOS
(1) Entry MOS or apprentice level in

an advance MOS of the same
carrer group _ _ __

(2) In a position at the apprentice
level within the same occupational
area _ _

II. SMOS OR RELATED MOS OF THE
SAME CAREER GROUP,
a. Secondary MOS

(1) Position in same grade of rank-
(2) Positions at a higher grade of

rank _ _ __
(3) Substitute for SMOS authorized

by DA Pam 611-8 in position at
the same or higher grade of rank-

Ill. AMOS AND UNA WARDED MOS.
a. Additional MOS

In position in same or higher grade
of rank _ _______ _ _

b. Unawarded MOS
In an MOS in which being trained at
his grade of rank or higher. Paragraph
2-206(4) applies _ _____

PERSONNEL UTILIZATION
PRIORITIES

NCO

E-9

( b >

1

*2

*2 .

*3

*3

*3

E-4
thru
E-S

(c)

1

*2

*2

*2

*3

*3

*4

*4

Specialist

E-4
thru
E-7

<d>

1

*2

*2

*2

*3

*3

*4

*4

Privates

E-l
thru
E-3

<e)

1

2

3

**4

**g

6

7

8

9

10

* Either assignment alternative with the same utilization priority number may be selected.
** Does not pertain to private* in pay erode E-2 and E-3 classified in an advanced HOS at a

specialist level Of skill,
Not**! ' • ' "

1. Specialists may be assigned to NCO positions, but NCOs may not be assigned to specialist positions
except as authorized by paragraph 8-56.

2. Reference Item Ift(2) and IIa(2) column (d). Specialist will first be considered for specialist
position* at the next higher (trade, second for NCO positions at the game grade and third for
NCO positions at a higher grade. Specialists will not be assigned to NCO positions below their
pay grade.

S. When the utiliuttlons priorities conflict wtih section III of this chapter, the provisions of section
III will swvern.

4. For explanation of Grade of Rank see paragraph 7, AR 600-20.
5.Arabic numbers in columns (b), (c), (d), and ~(e) indicate order of utilization priorities.

Figure S-lt
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Section III. UTILIZATION OF CERTAIN DESIGNATED PERSONNEL

. Aliens. The following procedures are
applicable for the assignment, utilization, and
supervision of alien enlisted personnel on ac-
tive duty.

a. Identification of aliens. Aliens are identi-
fiable from information recorded on their
Enlistment Record (DD Form 4), Record of
Induction (DD Form 47), and Enlisted Quali-
fication Record (DA Form 20). Commanders
will treat an entry of alien status on the afore-
mentioned records as an assignment restriction
in accordance with this regulation until com-
pletion of a favorable Background Investiga-
tion (BI).

b. Assignment restrictions. Prior to the com-
pletion of a favorable BI, aliens on active duty
in the U.S. Army will be restricted from assign-
ment to—

(1) Any station outside the CONUS.
(2) Duty at officer candidate schools as

candidates or members of the staff.
(3) Duties in connection with classified

cryptographic systems or equipment.
(4) Duties in connection with military as-

sistance program (MAP) activities
overseas.

(5) Duties in connection with informa-
tion, education and orientation of
troops, or the educational recondition-
ing of troops including training for
such duties.

(6) Duties in connection with classified
research and 'development projects.

(7) Duties affording access to information
or equipment classified as CONFI-
DENTIAL, SECRET, or TOP SE-
CRET. AR 604-5 precludes granting
interim clearances or "interim lim-
ited access authorization" to aliens.

(8) Such other duties as the commander
concerned may designate as sensitive.

c. German aliens. Because of international
agreements affecting U.S. Forces in the Fed-
eral Republic of Germany, aliens who are citi-
zens of Germany will not be assigned to units

3-4

stationed in Germany, except in the case of
military exigency.

d. U.S. Army Reception Station action. To
permit utilization of aliens in any appropriate
duty as early as possible, commanders of U.S.
Army Reception Stations will take the follow-
ing action concerning all aliens who enter
active duty subsequent to 30 June 1965:

(1) Initiate a request for a BI in accord-
ance with AR 381-130, citing this
regulation as authority, on all aliens
prior to their reassignment to train-
ing activities or other units.

(2) Enter on the request for investiga-
tion, DA Form 2784 (Request for and
Results of Personnel Security Action)
the name and address of the training
installation or the unit to which the
alien is to be assigned.

(3) As specified in paragraph 16, appen-
dix IV, AR 381-130, place a copy of
the completed DA Form 2784 in the
alien's Personnel Records Jacket.

e. Command responsibilities. Commanders
responsible for assignment of enlisted person-
nel will insure that—

(1) A request for a BI is initiated imme-
diately in accordance with AR 381-
130, citing this regulation as author-
ity, on all aliens whose records do
not reflect that they have been the
subject of a complete BI or that a
BI was recently requested and is cur-
rently being conducted.

(2) Assignment of aliens is consistent
with the restrictions specified in this
regulation.

(3) Personnel officers having custody of
enlisted personnel records take cog-
nizance of the alien status of such
personnel as recorded in the appro-
priate records (a above) and insure
that these personnel are identified as
ineligible for foreign service by re-
porting them in FSA Code 7, as pre-
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scribed in chapter 9, until completion
of a favorable BI.

(4) An alien is not retained in a basic
training activity beyond his reassign-
ment date to await completion of a BI
in progress.

(5) Upon change of station of enlisted
aliens, receiving personnel officers give
notice to the unit or installation intel-
ligence officers of the arrival within
their jurisdiction of personnel in an
alien status who have not been the
subject of a favorable BI. The noti-
fication will include the assignment
of such individuals. Frequent compari-
sons between records of intelligence
officers and records in the custody of
personnel officers are made to insure

. that all concerned are familiar with
the status of alien personnel and their
current assignment.

^(6) Assignment instructions which would
cause an alien of German citizenship
to be assigned to duty within the Fed-
eral Republic of Germany are not exe-
cuted. The Chief of Personnel Opera-
tions, ATTN: EPADO-D, will be noti-
fied promptly of each such circum-
stance.

(7) A record of the completion of a favor-
able BI is entered on DA Form 20 in
accordance with chapter 9.

/. Removal of assignment restrictions. Upon
completion of a BI which discloses no unfavor-
able information, or after favorable resolution
of any derogatory information, an alien is con-
sidered eligible for assignment to any duty for
which he is otherwise qualified with the excep-
tion that German aliens will not be assigned
to duty in the Federal Republic of Germany.

3-7. Conscientious objectors, a. Utilization.
(1) Commanders will make every effort to

effectively utilize conscientious objec-
tor personnel assigned to their units.

(2) Personnel who are classified as 1-A-O
after arrival at units or activities
other than U.S. Army reception sta-
tions, U.S. Army training activities,
or U.S. Army Medical Training Cen-
ters, will be reassigned to noncombat-
ant duties or training. If major com-
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manders are unable to utilize these
personnel within their commands, as-
signment instructions -will be re-
quested from Chief of Personnel
Operations, ATTN: EPP AS, Depart-
ment of the Army, Washington, D.C.,
20310.

b. Reassignment. Conscientious objectors
may be reassigned as follows:

(1) As directed by Chief of Personnel Op-
erations, Department of the Army.

(2) Enlisted personnel whose records in-
dicate classification by local boards as
1-A-O will be transferred from non-
combatant duty only upon voluntary
request in writing by individual so
classified.

(3) Conscientious objectors may be reas-
signed between units of Army Medical
Service or between units of other serv- .
ices or commands, provided provisions
of this regulation and AR 614-6 are
observed.

(4) When reassignment of such individ-
uals is necessary, every effort will be
made to utilize them within major
command concerned.

c. Duties, training, and discipline.
(1) Noncombatant duties and training to

which conscientious objectors may be
assigned are defined as—

(a) Duty in any unit of Army which is
unarmed at all times.

(b) Duty in medical department of any
of the Armed Forces.

(c) Any other duty, primary function
of which does not require use of
arms in combat, provided that such
assignment does not require him to
bear arms or be trained in their use.

(d) Any training which does not have
to do with study of, or the use or
handling of, arms or weapons. De-
fensive-type training consisting of
unarmed defense, passage through
minefields, search of casualties for
boobytraps, and disarming of booby-
traps found on casualties, will be
given, if requested by conscientious
objectors.

(2) Commanders will insure that assign-
ments of conscientious objectors un-
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der their jurisdiction do not conflict
with (1) above. Except for this re-
striction, conscientious objectors are
subject to all Army regulations and
directives, including those on training
and discipline.

(3) Conscientious objectors properly as-
signed under provisions of this regu-
lation will not be allowed to avoid
hazardous duties which may be part
of the mission of unit to which they
are assigned.

d. Removal of identification as conscientious
objectors. When an individual who has been
classified as a conscientious objector desires
reassignment to combat service or desires to
have identification as a conscientious objector
removed for some other reason, the following
procedure will apply:

(1) He will submit his request to his com-
manding officer using DA Form 1049,
prepared in triplicate, with original
and duplicate signed. If inducted, the
request will indicate Selective Service
Board through which inducted.

if (2) The custodian of the records will then
delete the conscientious objector entry
on DA Form 20. The original and
duplicate copies of this request will
be forwarded through channels as fol-
lows: to Chief of Personnel Opera-
tions, ATTN: EPADS (for E-7, E-8,
and E-9 personnel and intelligence
and special category personnel as de-
fined in fig. 3-2) .and to CO, U.S.
Army Personnel Services Support
Center, Ft Benjamin Harrison, Ind.,
46249, for all other personnel. The
third copy will be filed with individ-
ual's field military personnel file.

(3) If necessary for reassignment, per-
sonnel who have had their conscien-
tious objector classification removed

..will be reported to Chief of Person-
nel Operations, ATTN: EPPAS, with
an indication of whether or not in-
dividual has completed basic combat
training.

3-8. Inducted physicians, dentists, and vet-
erinarians. a. Utilization. Any physician, den-
tist, or veterinarian who fails to qualify for or
3-6

does not accept a commission or whose commis-
sion has been terminated may be utilized in his
professional capacity in an enlisted grade (sec.
5(e), UMTS Act, as added by Act 27 June 1957
(sec. Ill, DA Bul 4, 1957)).

b. Assignment. The Commanding General,
Brooke Army Medical Center, will assign to
appropriate professional duties at facilities un-
der his jurisdiction individuals assigned to his
command under this regulation.

3-9. Proficiency pay and variable reenlist-
ment bonus recipients. Individuals receiving
proficiency pay (Specialty or Superior Perfor-
mance), and/or a Variable Reenlistment Bonus
(VRB), will be assigned and utilized in pri-
mary MOS for which receiving the pay.

a. Individuals receiving proficiency pay
and/or VRB will be given assignment prece-
dence over other enlisted personnel with same
MOS who are not receiving proficiency pay
and/or VRB.

b. Proficiency pay and/or VRB recipients
.will be assigned and utilized in authorized posi-
tions commensurate with grade or in a higher
grade position. However, proficiency pay and/
or VRB recipients will not displace individuals
of a higher pay grade who are not receiving
proficiency pay and/or VRB, but who are other-
wise properly assigned and utilized.

c. Noncommissioned officers will not be as-
signed to duty positions established for spe-
cialist skill levels. However, specialists may be
utilized in noncommissioned officer positions.

d. When personnel receiving proficiency pay
and/or VRB and personnel not receiving pro-
ficiency pay and/or VRB are assigned in num-
bers excessive to manning table authorizations,
those hot receiving proficiency pay and/or
VRB will be reported surplus prior to report-
ing proficiency pay and/or VRB recipients.

e. Individuals receiving proficiency pay and/
or VRB who can be properly assigned and util-
ized in local commands within 90 days after
becoming- surplus will not be reported under
provisions of paragraph 6-6c(7).

3-10. Scientific and engineering assistants
(S&E). a. Utilization.

(1) Commanders will utilize scientific and
engineering assistants in positions
which have been approved by Chief
of Personnel Operations for classifi-
cation in a scientific
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(5) Position authorization. The Chief of
Personnel Operations will be informed
of each change in number of personnel
authorized for each position, or of
the elimination of a position.

3-11. Women's Army Corps (WAC). a. Gen-
eral policy for assignment and utilization.

(1) Enlisted women below the grade of
E-5 normally will be assigned duty
only at locations where they can be
quartered as provided in AR 600-110.
Enlisted women in grades E-5 and
above may be assigned without regard
to location of WAC units, provided

. either on-post or off-post housing fa-
cilities, as appropriate, are available.

(2) Enlisted women may be assigned
duties forward of Army headquarters
in an area of operations at the dis-
cretion of Army commander.

<fab. Selection of MOS duty assignments. Duty
assignments for WAC personnel will be se-
lected in accordance with Section IV, AR 611-
201, and (1) through (9) below.

(1) Food service. Enlisted women will not
be assigned to duty in messes in which
only male personnel are served.

(2) Medical care and treatment. Enlisted
women will not be assigned to per-

C 7, AR 600-200
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form closed ward duty with male
patients.

(3) Military police. Enlisted women will
not be utilized in law enforcement ac-
tivities pertaining to male personnel.

(4) Motor transport. Enlisted women will
not be utilized as drivers of vehicles
of over 2V^-ton rated capacity.

(5) Administration. Enlisted women will
not be utilized to conduct initial classi-
fication interviews of male personnel.

(6) Recruiting and special services. En-
listed women will not be assigned as—

(a) Recruiting specialists to recruit
male personnel, and.

(b) Physical activities specialists to
work with male personnel.

(7) General supply. Enlisted women will
not be assigned as unit supply spe-
cialists in other than WAC units.

(8) Air Defense radar operations. En-
listed women will not be assigned as
Air Defense Fire Distribution System
crewmen in other than Missile Master
units.

(9) Positions in pay grades E-8 and E-9.
Enlisted women may be assigned to
staff positions authorized grades E-8
and E-9, but will not be assigned to
first sergeant or sergeant major posi-
tions in other than WAC units.

Section IV. ASSIGNMENT AND UTILIZATION OF ENLISTED PERSONNEL
GRADES E-7, E-8, and E-9

3-12. Purpose. This section establishes the
procedures for assignment and utilization of
enlisted personnel serving on active duty in pay
grades E-7, E-8, and E-9.

3-13. Policies, a. Assignment.
(1) Personnel for whom .assignment in-

structions have been received or who
have been reported for reassignment
will not be reclassified except as ap-
proved by Chief of Personnel Opera-
tions.

(2) Personnel will be assigned in accord-
ance with stated preferences to the
maximum extent consistent with mili-

AGO 6381A

tary requirements. While the fore-
going policy will generally govern,
personnel may be selected for addi-
tional training to meet military
requirements.

(3) The assignment of personnel in grades
E-7, E-8 and E-9 will be monitored
at all echelons of command to insure
that individuals are assigned and
utilized as indicated in paragraph
3-5a or b. Personnel receiving pro-
ficiency pay will be assigned in ac-
cordance with paragraph 3-9.

(4) Coordination between all commands
located at an individual's duty station

3-9
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is authorized to make reassignments.
For example, commanders desiring to
exercise this authority may reassign
an individual from a class II installa-
tion to a brigade or a Joint Head-
quarters, provided command elements
concerned concur and they are located
at same duty station as individual. In
the event an individual is to be as-
signed to a position against which a
requisition is pending, action will be
coordinated with Chief of Personnel
Operations, Department of the Army.

(5) Individuals in grades E-7 and E-8
will be assigned and utilized in a duty
position for which their grade or a
higher grade is authorized. Person-
nel in grades E-7, E-8, and E-9 will
displace individuals occupying E-7,
E-8, or E-9 duty positions, who are
serving in a lower grade than that
authorized for the position, provided
assignment is in accordance with (3)
above.

(6) When assignment as required above
is not possible, commanders will re-
port individuals surplus in accordance
with paragraph 3-18.

b. Security clearance. Many of the requisi-
tion requirements received for senior grade en-
listed replacements indicate that the individual
will be granted access to information of a clas-
sified nature up to and including SECRET.
In recognition of this, and to facilitate selec-
tion and assignment of personnel against requi-
sition requirements, commanders will have ac-
tion taken to request a National Agency Check
on enlisted personnel in pay grades E-7, E-8,
E-9, and E-6 personnel who occupy E-7 posi-
tions, with a view toward granting them a
SECRET security clearance or to verify that
they now possess such, or a higher clearance.
Upon receipt of a favorable NAC or granting
of a security clearance, information on per-
sonnel in pay grades E-7, E-8, and E-9 will be
promptly reported to Chief of Personnel Oper-
ations in accordance with paragraph 9-64.

3-10

c. Reenlistment. The provisions of AR 601-
210 apply to reenlistments for personnel in
grades E-7, E-8, and E-9.

3-14. Requisitioning, a. The provisions of
AR.614-202 will be followed for requisitioning
enlisted personnel in grades E-7, E-8, and
E-9.

6. Requisitions are mandatory for position
vacancies in grades E-7, E-8, and E-9. Requi-
sitions will show total projected vacancies for
grades E-7, E-8, and E-9 which are not in-
cluded on pending requisitions.

c. Notification of final action on requisitions
will be furnished by Chief of Personnel Opera-
tions approximately 25 days after receipt.
Items which are canceled will be included on
requisition of second following month unless
filled by the appointment to grades E-7, E-8,
or E-9, or by local reassignment action. For
example, canceled items for January requisi-
tion will be reflected on March requisition un-
less filled by appointment action or reassign-
ment action.

3-15. Assignments/reassignments.

a. CONUS.
(1) CONUS requirements will be filled by

Chief of Personnel Operations from
oversea returnees, school graduates,
immediately available personnel, and
reassignment of individuals between

' commands, consistent with changes in
requirements and/or priorities.

(2) Commanders will not fill by local re-
assignment action an E-7, E-8, or
E-9 vacancy after assignment orders
or instructions have been issued by
Chief of Personnel Operations.

(3) To maintain an equitable distribution
of available personnel in grades E-7,
E^8, and E-9 and maintain a balance
within those grades and authorized
MOS, reassignment of personnel in
grades E-7, E-8, and E-9 within
CONUS as indicated in (a) through
(d) below will not be made without
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viduals until notification is received
from Commanding General, U.S. Army
Strategic Communications Command
that they are accepted. The losing com-
mand will initiate additional processing
instructions, if appropriate, in notifica-
tion of acceptance.

(6) 1st Bn (Reinf) Sd Infantry (The Old
Gwird) Fort Myer, Va. The Old Guard of
the Army, stationed at Fort Myer, Va.,
is the Army's official ceremonial unit, re-
sponsible for military funerals in Arling-
ton National Cemetery, parades of all
types conducted in the Military District
of Washington, special military pageants
and shows, wreath plaeings at the Tomb
of the Unknown" Soldier and the John F.
Kennedy Gravesite, and arrival and de-
parture ceremonies at the White House
and the Pentagon, hosted by the Presi-
dent, the Vice- President, the Secretary
of State, the Secretary of Defense, and
the Chief of Staff of the Army. It is man-
datory,, therefore,, that personnel under
consideration for assignment to the
Army's oldest and most historic Infantry
unit meet the selection criteria set forth
in figure 4-3 of this regulation, to insure
that the best possible image of the Army
be presented to visitors to- the nation's
capital.

(7) Other organizations. Enlisted personnel will
be selected for assignment to the follow-
ing organizations or duties under provi-
sions of tlie cited regulations:

(a) Personnel Procurement—
. U.S. A r m y _ . _ _ _ . _ _ _ _ _ _ _ AR 601-275

(b) Assignment in the Army
Attache" System._____ AR 611-60

(c) Selection, training, and/or
. Assignment of Personnel
to Special Forces Organi-
z a t i o n s _ _ _ _ _ _ _ _ - _ _ _ _ . AR 614-62

(d) Assignment to Reserve
Component and Reserve
Officer Training Corps
Duty_„_„___„_„__ AR 611-50

(e)-Assignments in Controlled
Intelligence MOS's__. AR 614-10

(f) Selection and Retention
Criteria for Personnel in
Nuclear Reactor or Nu-
clear Weapons Positions. AR 611-15

(g)- Assignment of Personnel
to White House Support
Agencies...... — _____ AR 614-3

1. U.S. Army Det Office of
the President.

2. U.S. Army Transporta-
tion Agency, Washing-
ton, D.G:

3. U.Si, Army Executive
Flight Det,. Davison
Army Airfield, Fort
Belvoir, Va.

4. Security Klement for U.S.
•Army Executive Flight
Det, 521st MP Co,
Fort Belvoir, Va.

5. U.S. Army Band and
Chorus, Fort Myer, Va.
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shal on the basis of records re-
view and personal interview
prior to issuance of assignment
orders ——— _ ————— -_ ——

7. Other General Criteria:
a. Exceptionally well qualified in

PMOS___ _____ _ _ _ _ _ _ _ • __
6. Served a minimum of 2 years on

active duty in the Armed Forces
or attained level of professional
qualification through civilian
occupation to warrant assign-
ment to a disciplinary barracks..

c. Minimum grade E-4 or be so quali-
fied that a waiver of grade re-
quirement is warranted ——————

d. Have 16 months service remaining-
e. Have 12 months service remaining.
/. Demonstrated or potential ability

to perform as an instructor. _ _ _ _
g. Served a minimum of 2 years on

active du ty_____ ———— _ _ _ _ _ _

X "X X

X

"X

"X*'-*/

X

xls#
X

x

x
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x X
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*JJ
a.

1 For assignment to the National Military Command System and DIA, individual must have bad
a Background Investigation completed within past 5 yean or Insured that a Background Investigation
be completed prior to the individual reporting lor duty. For all other OJCS activities the Individual
must be eligible for a TOP SECRET clearance, the basis of which should be a Background Investiga-
tion completed prior to the Individual reporting for duty.

i See paragraph 4-18ft(l)(_) and (,) for additional requirements and procedures.
* Applicable for MOS B6B and 90D.
1 Applicable for all MOS' other than 96B and 8_D.
* Not to exceed 45 yean of age. Waivers may be requested provided enlisted woman la physically

qualified.

•kFigure 4-S

• Immediate family Includes spouse, parents, parents-ln-law, brothers and sisters, brothers-in-law
and sisters-in-law.

' For assignment to Joint Alternate Command Elements, alt members of immediate family Includ-
ing spouse, brothers, sisters, parents, and pareuts-ln-law must be citizens of the United States.

1 If the applicant Is a citizen by naturalization, final papers must have been filed for a 10-year period.
' Citizen by birth fs acceptable ONLY.
l* Must have some driving experience In big city. '
» Applicable to National Military Command System ONLY.
u Must possess a security clearance of TOP SECEET prior to assignment to the Pentagon Facility,

Room 5A910, Washington, D.C. 20310.
/i.' .-a-"-*- I? , '

,—Continued.
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Section V. SELECTION OF PERSONNEL FOR ASSIGNMENT AS
INSTRUCTORS AT ARMY SERVICE SCHOOLS

4-19. Selection criteria. Personnel (both ap-
plicants and nonapplicants, irrespective of sex)
who possoss good potential as instructors may
be selected for duty as instructors at Army
service schools. To be eligible for duty as in-
structors, individuals must be assigned to units
in continental United States, be eligible for
assignment under provisions of AR 614-6, and
possess the following qualifications:

a. Grade E-6 and above. This requirement
may be waived by the commandants of the
service schools to secure the best qualified in-
structor personnel available.

6. High school graduate or equivalent as meas-
ured by GED test.

c. Standard score of 100 or higher on aptitude
area GT.

d. Minimum of 3 years' active Federal service
in any branch of Armed Forces.

e. Minimum of 2 years of service remaining
upon reassignment to an Army service school as
an instructor. Individuals who do not meet this
requirement may qualify, by extending their en-
listment under provisions. of AR 601-210.

j. Fully qualified and have at least 1 year's
experience in MOS in which instructor duty is
desired.

g. Security clearance consistent with that re-
quired for attendance at school course in which
he desires to be an instructor.

h. Demonstrated ability to perform duty as
an instructor.

i. Mature judgment and initiative.

j. Excellent character, good moral background,
and emotional stability.

4-20. Submission and processing of applica-
tion, a. Qualified personnel may volunteer for
duty as instructors at one of the Army service
schools by submitting an application for re-
assignment in accordance with AR 614-6.

b. Final selection of instructors by any school
will be made only within grade and position
vacancies.

c. Prior to actual reassignment, the losing
commander will take action to insure that the
individual meets the requirements of paragraphs
4-19(3 and g. .

d. Applications for duty as instructor with
U.S. Army Element, The School of Music, will
include a remark or recommendation by either
the applicant's current bandmaster, when as-
signed to a band, or a bandmaster, if one is
available at installation, who will interview and
audition each applicant, whenever possible. Ap-
plications will be forwarded to The Adjutant
General (ATTN: AGCA). Before final selec-
tions are made, applicants will be placed on a 5-day
period of temporary duty, exclusive of travel
time, for. purpose of audition and interview.
Temporary duty orders will be issued and trans-
portation expenses incident thereto will be
provided by The Adjutant General.

4-21. Publicity. Commanders at all echelons
will require that contents of this section be brought
to the attention of all eligible personnel under
their jurisdiction.

TAGO 111 A



b. Action by custodians. When a new DA
Form 20 is required, the custodian will—

(1) Prepare it in one. copy, except for per-
sonnel included in paragraph 9-12a.

. (2) Prepare it in : duplicate for personnel
included in paragraph 9-12a. Identify
duplicate copy and forward it as in-
dicated in paragraph 9-126.

(3) Transcribe pertinent information from
old record to new record.

(4) Destroy old organization copy and re-
lated reports of change.

(5) Insure that no change numbers are
blacked out in the "change" item of
records which are prepared in dupli-
cate, and that reports of change begin
with the number "1" after new quali-
fication record is prepared.

9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (grades E-6 and
below). (Not applicable to personnel of the
Reserve components not on active duty.)

a. Personnel for whom copies are maintained.
A duplicate of DA Forms 20, 20A and 20B of all
enlisted personnel in the following categories will
be prepared and submitted iu accordance with b
below to Headquarters, Department of the Army:

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates m the Noncommissioned
Officers Logistics Program.

(6) Special forces personnel who are
awarded special qualifications iden-
tifier "S" to primary or duty MOS.

(c) Special duty assignment, MOS OOD.
(d) Awarded special qualifications identifier

"E."
(e) Special Bandsman, PMOS 02S.
(f) Scientific and Engineering Assistants,

PMOS, OlB, OlC, OlD, O1E, OlF,
O1G, and OlH.

(g) Nuclear Powerman, PMOS 52H, J, K,
L, or M.

(h) Attache specialists.
1. Personnel awarded MOS 7lS as pri-

mary or duty MOS.
2. Personnel undergoing OJT in Attache

System preparatory to award of
MOS71S.

TAGO 1474A
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(i) Assistant Criminal Investigator, PMOS
• 95D.

(7) Intelligence Specialist, PMOS 97B and
97C.

(k) Military Intelligence Coordinator,
PMOS97D.

(I) Stenographer (WAC personnel), PMOS
71C.

(m) Tabulating and, ADP Auxiliary Equip-
, ment Repairmen, PMOS 34B, 34C

and 34D.
(ft) Military Intelligence Analyst, PMOS

96B.
(o) Interrogator, PMOS 9GC.
(p) Image Interpreter, PMOS 9GD.

if(q) Airborne Sensor Specialist, PMOS 26E.
•^•(r) Airborne Radar Repairman, PMOS

26M.
^- (s) Surveillance Infrared Repairman,

PMOS 26N.
6. Preparation and submission oj duplicate DA

Form 20. A duplicate copy of DA Form 20
will be prepared not later than 5 working days
after identification as prescribed in a above and
mailed direct to the Chief of Personnel Oper-
ations, Department of the Army, ATTN: EPADS,
Washington, D.C. 20310. A duplicate copy of
DA Form 20 and an 8 x 10 photograph of WAC
personnel in PMOS 71C will be mailed to Chief
of Personnel Operations, Department of the
Army, ATTN: EPADR, Washington, D.C. 20310.
Except for required pencil entries, all entries
will be made in accordance with paragraph 9-13e.
Photostat or similar methods of reproduction will
not be used. Duplicate copies will be identified
in the upper left corner, above name, as follows:
"Dupl copy for OPO." Entries pertaining to
submission of duplicate copies to Headquarters,
Department of the Army, will be made in item 46
as prescribed in paragraph 9-59.

c. Maintenance oj duplicate DA Form 20.
Report of change for DA Form 20 or 66, pre-
pared and transmitted by the custodian of
organizational copy in accordance with section
III, will be used to maintain certain items in
duplicate DA Form 20 current and identical
with the organization copy.

9-13. Recording entries, a. Authorized en-
tries. Entries are limited to those prescribed
by this regulation; however commanders re-
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sponsible for maintenance .of the record may
authorize additional pencil entries to provide
for maximum utilization of the record. Such
additional entries will be erased, from the record
prior to transmission.

b. Recommendations for additional entries.
Recommendations for additional entries and/or
to improve utilization of the recoi'd will be sub-
mitted to Chief of Personnel Operations, Depart-
ment of the Army, ATTN: EPPMC, Washington,
D.C. 20310.

c. Methods.
(1) Typewritten entries are desired, ex-

cept where pencil entries arc required.
(2) H a typewriter is not available, entries

will be hand printed in block letters in
black or blue-black ink.

(3) Rubber stamp entries in black ink are
authorized, provided the stamped entry
fits the space.

(4) When entries for any item of DA Form
20 which are continued in items 38
(DA Form 20A), 42 (Remarks) and 45
(Item continuation) DA Forms 20 and
20A, as appropriate, the entry will contain
a reference to the continuation. Ex-
ample: "(cont—item 38, DA Form 20A)"
"(cont—-item 42 or 45, DA Form 20 or
20A)."

(5) The standard personnel plate may he
used to complete item 1, provided the
plate contains required information.
Inclusion of the Soundex code and
SSAN on the plate is not a bar to its
use.

d. Dates. Dates will be recorded by enter-
ing the day, month, and year in that order. The
month will be expressed by the first three letters
and the year by the last two digits. Example:
"12Nov64." When only the year is required
it will be recorded as: i.e.; "1964."

e. Corrections, changes, and deletions. Era-
sures will be limited to pencil entries. When it
is necessaiy to delete a typed, inked, or stamped
entry, a typewritten line or a single black or

blue-black ink line will be made through the
•entry. The old entry will not be obliterated.
The use of ink eradicator is prohibited. Per-
manent entries no longer applicable to the indi-
vidual will be lined out; temporary entries will
be erased.

j. Abbreviations. Standard Army abbrevia-
tions or abbreviations which can be clearl3T under-
stood may be used to conserve space.

(j. Non-applicable entries. Items or subitems
not applicable to the individual will be denoted
by placing a dash in pencil beside item number
or subitem title.

h. Space not to be utilised. Space between
double solid lines and next single line identified
with an asterisk (example: " \ * \, ") will not
be utilized for recording current data. This
space is reserved for future use as directed by
Headquarters, Department of the Army.

9-14. Name and service number (item 1). a.
Name. Enter last name, first name, and middle
initial, if any, in capital letters. For married
female personnel, enter present last name, first
name, maiden name, and enter in parentheses
the name from any previous marriage. In
names prefixed with "MAC," "MO," ((VAiNT,"
etc., the prefix will be entered in capital letters
and separated by a space from balance of tlie
name.

b. Service number (SN). Enter complete serv-
ice number, as prescribed in AR COO-2, as de-
termined from Enlistment Record—Armed Forces
of the United States (DD Form 4) or Record of
Induction (DD Form 47).

KELSEY, MICHAEL J.

1. MAKE fLmtl, tint, middle initial) AND SERVICE NUMBER

MAC AFEE, MABY JONES (RUSSELL)
WA81A6.565

1. NAME ft-t-f, tint, middle Inillml) AMP IE R VICE HUMBER
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c. Change of name and/or service number.
Upon arrival of change of name or service
number in accordance with AR 600-2, the new
name and service number, aa appropriate, will
be entered. Example:

, JAMWJ J,

1 . MAME (Lm,t, tint, middle initial) AHP StRVICB NUMBER

9-15. Grade (item 2). Enter in pencil the
abbreviation and pay grade, as indicated below,
for individuals current grade of rank and pay
grade. Example: "SGM-E9." (This entry must
agree with current grade of rank and pay grade
recorded in item 33.)

Abbreviation
SGM______. E-9
MSG______. E-8
1SG______ E-8
MSG______. E-7

Pay grade

SFC_
PSG.
SP7_
SFC_
SSG_
SP6_
SGT.
SP6-
CPL.
SP4-

E-7_
E-7.
E-7.
E-6_
E-6_
E-6.
E-5.
E-5.
E-4.
E-4.

Grade of rank
Sergeant major.
Master sergeant.
First sergeant.
Master sergeant.
Sergeant first class.
Platoon sergeant.
Specialist 7.
Sergeant first class.
Staff sergeant.
Specialist 6.
Sergeant.
Specialist 5.
Corporal.
Specialist 4.

C 7, AR 600-200
9-15

Abbreviation Pay grade Grade of rank
PFC______ 'E-3______ Private first class.
PVT______, E-2_______ Private.
PVT_______ E-l______ Private.

9-16. Date of rank (item 3). Enter in pencil
the date of rank of the individual's grade of
rank shown in item 2. (This entry must agree
with date of rank recorded in item 33.)

9-17. Proficiency Pay Designator (PPD)
and/or Variable Reenlistment Bonus Desig-
nator (VRB) (item 4). (Not applicable to per-
sonnel of the Reserve components not on active
duty.)

a. When applicable, enter in pencil the in-
dividual's proficiency pay designator and/or
Variable Reenlistment Bonus Designator. Ex-
amples :

(1) Proficiency Pay (Specialty)—"PI,"
"P2," or "P3."

(2) Proficiency Pay (Superior Perform-
ance)—"SP."

(3) Variable Reenlistment Bonus—
"VRB1," "VRB2," "VRB3," "VRB4."

b. When applicable, enter in pencil the data
of nonselection for award of proficiency pay
(Superior Performance) when an individual
attains an evaluation score at or above the
SPQS for the primary MOS in which evaluated,
thereby being eligible for consideration for
proficiency pay (Superior Performance) but is
not selected for award by his unit commander.
Example: "NS 12Jun64."

AGO 5381A 9-6.1



9-18. Additional pay eligibility (add pay elig)
(item 5). a. When applicable, enter in pencil
the individual's eligibility, based upon com-
petent orders, to receive incentive pay or div-
ing duty pay and date of eligibility (see AR
37-104). Simultaneous eligibility for incentive
pay and diving duty pay is not authorized.
Paragraphs (1) (J), (g),and (h) below indicate dual
types of incentive pay authorized 1 May 1964.

(1) Incentive payi
(a) FLC—aerial flight duty—crew mem-

ber.'
(b) FLN—aerial flight dut}'—noncrew

member.
(c) PRO—parachute duty.
(d) DML—demolition duty.
(e) TS—thermal stress duty.
(/) FCP—aerial' flight duty—crew mem-

ber and parachute duty.
(g) FNP—aerial flight duty—noncrew

member and parachute duty. ,
(h) P/D—parachute duty and demolition

duty.
. , (2) Diving duty pay.

(a) '3DV-—master diver.
(b) DV1—diver first class.
(c) DVS—salvage diver. -
(d) DV2—diver second class.

Examples: "FLN 20Jan62"; "FCP
lMayG4."

6. When an individual has a change in type of
eligibility, or when it is determined that eligi-
bility entered is in error, or when eligibility is
withdrawn or terminated, the entry will be
changed or erased, as appropriate. Eligibility
will be erased in all instances upon departure
of the individual on permanent cliange of station
(PCS), except for individuals eligible for aerial

flight duty whose PCS orders specify that aerial
flight duty status will continue on new assignment.

9-19. Date of birth (item 6). Enter day,
month, and year of birth. Example: "27Feb37."

9-20. Race (item 7). Enter first three letters of
one of the following: Caucasian, Negroid,
Mongolian, Indian (American), or Malayan.
Example: "Caucasian" will be entered as "CAU."

9-21. Duty MOS (item 8). Enter in pencil—
a. The MOS code recorded in item 38.

TAGO 1052A
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Cliftnge, as required,-to' reflect current MOS
code entered in item 38. ' -

b. "T" before the MOS code if the individual
is on-the-job training for award of a new MOS.
Erase "T" upon award of the MOS, or when
on-the-job training terminates. This will not
be used to identify students attending service
school courses or those engaged in AIT.

9-22. Religion (item 9). Each individual will
be invited, but not required, to state religious
preference and will be told that this information
will be entered in individual's record.

a. Preference indicated. Entry indicating re-
ligious preference should be as specific as pos-
sible. When a particular denomination is given,
it will be identified in the manner prescribed in
section XII, AR 606-5.

b. Not stated. Enter "Not stated" when indi-
vidual prefers not to designate a preference or
when the individual makes no statement.

c. None indicated. Enter "None" only when
an individual states that he has no religion.

9-23. Marital status and number of depend-
ents (item 10). Enter in pencil the current
marital status as "M" for married, "SEP" for
married (separated), "D" for divorced,1 "W"
for widow or widower, "S" for single, and the
number of dependents. For definition of de-
pendents, see AR 37-104.

9-24. Enlisted, inducted, reenlisted, extended
and/or OAD (item 11). o. Initial entries. Enter
in pencil information shown below, as applicable,
pertaining to current enlistment and reenlist-
ment in the Regular Army (RA), Army Reserve
(USAR), Army National Guard of the-United
States (ARNGUS), induction in Army of the
United States (AUS) and of current extension of
period of service.

(1) Component. Enter RA, AUS, USAR, or
ARNGUS.

(2) Effective date. Enter date of current
enlistment, reenlistment, or induction.

(3) Length. Enter the period for which cur-
rently enlisted or inducted. When a
prisoner who has been discharged with
a dishonorable or bad conduct discharge
is restored to duty and enlisted for a
period equal to unserved portion of cur-
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rent enlistment or obligation to service,
entry will be cross-referenced to item 42,
Remarks, to explain the irregular period
of enlistment. Enter "Indef," if enlisted
or inducted for an .unspecified .period.

(4) Expiration date. Enter date of expira-
tion of the current term of enlistment,
induction or extension. No entry will
be made for those individuals serving
on an unspecified enlistment until a
date for release from active duty is
determined. When an individual ex-
tends current period of service, the
expiration date shown for the current
term of service will be erased and new
expiration date will be entered.

6. Application for retirement. (Applicable to
E-7, E-8, and E-9 personnel on active duty only.)
Upon submission of application for retirement,
enter in pencil on next open line the requested
retirement date.

c. Ordered to active duty. For Reserve com-
ponent personnel, enter in pencil the effective
date and period for which ordered to active duty,
and date of expiration. If ordered to active duty
for an unspecified period, enter '.'Indef."

Example:
11. ENLISTED. INDUCTED. REENLISTEO. EXTENDED, AND/OB OAD

COMPONENT

ORDERED TO
ACTIVE DUTY

EFFECTIVE DATE
(Day,Manth.Ycnt)

I1-A/0K

RfT ffp

LEHGTH

3 tit*
- X f J H A T J O N DATE
(D;iy,Monlh,Yfnrj

'/rsnty

d. Adjustment to expiration date. The current
expiration date will be erased and new expiration

date entered when an individual has an approved
earlier or later expiration date. •

(1) Approved earlier expiration date will be
explained by cross-referencing the new

. . expiration date: to - document contained
in DA Form 201. Example: "See appr
DA Form 201."

(2) When an individual has time lost under
Section 972, Title 10, U.S. Code (see
para 9-57), a new expiration date will be
established by adding to the old separa-
tion date the number of .days lost for
which the- individual is liable to serve
before being separated. Entry of new
expiration date will be explained by cross-
referencing new date to item 44 (Time
Lost).

(3) Jn cases of approved cancellation of ex-
tension, erase the current expiration
date and re-enter new expiration date.

9-25. Non-CONUS resident (item 12). Enter
area of residence for those individuals whose
home of record is Alaska, Canal Zone, Guam,
Hawaii, Puerto Rico, United States Samoa, or
United States Virgin Islands. Area of residence
will be obtained from current enlistment or
induction record. -

9-26. Enlisted or volunteered for (item 13).
Enter the enlistment commitment or program
for which volunteered from enlistment or induc-
tion record or approved written application, if
any.
' a. Enlistment commitment. Enter the enlist-

ment commitment and authorizing regulation
if an individual has an enlistment commitment.
Example: "Enl for USAREUR (authority)."
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"̂"X Criteria FSA code
(b) Individual has not completed 12 month utilization tour of duty in an airborne

unit following completion of airborne training ___——————__————————__ P
(c) Individual has been selected for duty with a Special Foreign activity of a

major commander ——_____—————_.__——_____—————————————————— T
(d) Individual has travel assignment restriction in accordance with AR 614—31 — N
(e) Individual is a conscientious objector (para 2-12) __———————————————— W
(f) Individual is a sole surviving son, AR 614-75 _____————.———————————— S
(g) Upon notification of selection for foreign assignment, the individual has declined

to reenlist, extend term of service or sign intent to reenlist upon ETS in accord-
ance with AR 601-210 __________._________________________- G

(h) Individual has been selected for assignment with the Noncommissioned Officer
Logistics Program (sec. IX, ch. 4) ________——_____———————————————— V

(i) No limitations on eligibility for oversea service except that the individual has
permanent travel/assignment restrictions to certain areas (for reasons other than
in AR 614-31) as designated by Headquarters, Department of the Army ____ Z

5. Medically disqualified for foreign service under the provisions of AR 612-36 _ _ _ _ — 1
4. Personnel in confinement, under investigation, awaiting trial or result of trial (see AR

600-31) or under consideration for separation ______________________— 2
5. Personnel serving in a stabilized assignment under the provisions of AR 614-5; tempo-

rarily exempted from foreign service or stabilized in CONUS based upon 20 or 27
years' service under the provisions of AR 614-30 ____————____—_____ 3

6. Members of authorized personnel staff of general officer under AR 614-16 ______ 4
7. Personnel on orders or alerted for foreign service for movement as an individual re-

placement or for movement with a unit __.__________——______-L_____— 5
8. Personnel selected, against approved quota, for attendance at a service school in

TDPFO status, or a service school course of 20 or more weeks and those on TDY
to.foreign areas for periods of 5 months or longer __.___________________ 6

9. Personnel other than those indicated above who are ineligible for foreign service un-
der the provisions of AR 612-35 (other than by reason of date of return or adjusted
date of return from foreign service and date of expiration of term of service) or who
have been temporarily exempted from POR reporting by specific directive of Head-
quarters, Department of the Army, which authorizes the use of this code _____ 7

30. Army National Guard and Army Reserve personnel (except REP-63) involuntarily
ordered to active duty as individuals or members of intact units for a period of 12
months or less _____________._________________________ 8

-/.Personnel placed on TDY under emergency conditions, which are specifically directed
by Headquarters, Department of the Army -._____________________________ Y

12. The appropriate code from those listed below established on the basis of an interview
initiated by a commissioned or warrant officer to indicate geographical area prefer-
ence of only those key trainers in pay grades below E-7. If the key trainer has no
preference and no other FSA code is applicable, code "L" applies. The term "key
trainer" defines the following personnel in training units at U.S. Army training cen-
ters. Tfase codes are applicable to "key trainers" below grade E-7 only.
(a) First sergeants and other noncommissioned officers who are assigned duty as

sergeants and section chiefs in BCT and AIT/BUT brigades.
(b) In common specialist training, first sergeants and one other noncommissioned

officer per company input.
North America/North Atlantic (Alaska only) ______________________ A
North America/North Atlantic (less Alaska) _________________________ B
Caribbean __\_________________ ________________________ C
Europe ____\_________________________________________ E
Far East/Pacific\ (long tour) ______..__-_____.._________________ H
Far East/Pacific\(short tour, less Korea) ________________________ J
Far East/Pacific (JCorea only) ______..._________________________ K
Africa/Middle EastN____________._ _________________________ M
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(3) Change to FSA codes. Changes will be
made as necessary to reflect the indi-
vidual's exact availability for foreign
service, during the fifth or seventh
subsequent month, as appropriate.
(No change will be made as a result
of a permissive or exchange reassign-
ment at no expense to the Govern-
ment.)

9-̂ 30. Physical status (item 17). a. Enter in
pencil the findings of the latest medical ex-
amination.

(1) PULHES. Enter the numerical desig-
nation listed under the physical pro-
file factors as shown in the individu-
al's latest Report of Medical Examina-
tion (Standard Form 88 or DA Form
8-274). Also enter the modifier (R or
T), with the appropriate numerical
designation when a temporary or
remedial condition is shown in the SF
88 or DA Form 8-274.

(2) Code (a). Enter the appropriate al-
phabetical code designator shown in
(b) below, as determined from infor-
mation contained in item 74, SF 88 or
DA Form 8-274. When more than
one code applies, the code which most
limits performance of duty in primary
MOS will be entered, (b) Following
are Assignment Restrictions, Geo-
graphical, or Climatic Area Limita-
tion Codes. (For further information
see chapter 9, AR 40-501.)
CODE: A—None.

B—None.
C—No crawling, s t o o p i n g ,

running, jumping, p r o-
longed standing or march-
ing.

D—No strenuous physical ac-
tivity.

E—No assignment «to units
requiring continued con-
sumption of combat ra-
tions.

F—No assignment to isolated
areas where definite medi-
cal care is not available.

9-12

(MAAG — Military Mis-
sions, etc.)

G—No assignment requiring
prolonged handling of
heavy materials including
weapons. No overhead
work, no .pullups or push-
ups.

H—No assignment to unit
where sudden loss of con-
sciousness would be dan-
gerous to self or others,
such as work on scaffold-
ing, handling ammunition,
vehicle driving, work near
moving machinery.

J—No assignment involving
habitual or frequent ex-
posure to loud noises or
firing of weapons. (Not to
include firing for FOR
qualification.)

L—No assignment which re-
quires prolonged or repeat-
ed exposure to extreme
cold.

M—No assignment requiring
prolonged or repeated ex-
posure to high environ-
mental temperature.

N—No continuous wearing of
combat type boots.

P—No continuous wearing of
woolen clothes.

U—Limitation not otherwise
described; to be considered
individually.

(3) Date. Enter the date of the medical
examination as shown in SF 88 or
DA Form 8-274.

(4) Height. Enter height. ;
(5) W eight. Enter weight.
(6) Glasses. Enter an "X" in the appropri-

ate box.
b. When a 3 or 4, with or without a modifier,

appears in any factor in the physical profile,
an entry will be made in item 18, Assignment
Limitations, in accordance with paragraph 9-
31. Example:
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17. PHYSICAL STATUS

- M E

IT

9-31. Assignment limitations (item 18).
Entry will be made as indicated below for the
following assignment limitations. Assignment
limitations of a remediable or temporary na-
ture will be entered in pencil and will be erased
when the restriction or assignment limitation
terminates.

•^a. Aliens (para 2-11). Enter "Alien para
2-11, AR 600-200." Also see paragraph 3-6,
this regulation.

b. Conscientious objector. Enter "Cons Obj
para 2-42, AR 600-200" or "Cons Obj DD
Form 47."

c. Partially disabled personnel (AR 616-41).
Enter "partially dsabl AR 616-41 (nature of
the injury in nontechnical language, e.g., arti-
ficial right leg, and specific limitations)."

•d. Disqualified for airborne training. Enter
whether the disqualification is permanent or
temporary, the reason or authority and date.
Example: "Perm disqual abn tng AR 40-501,
25Apr62."

e. Restrictive assignment of sole surviving
son (AR 614-75). Enter "Not to be asg act cbt
area AR 614-75." When the restriction is
waived, the entry will be lined out and new en-
try made to reflect waiver and date, as follows:
"Non-cbt area asg restr AR 614-75 waived
2&May63."

/. Disqualified for explosive ordnance dis-
posal training. Enter whether the disqualifica-
tion is permanent or temporary, date disquali-
fied and reason or authority. Example: "Temp
disqual EOD tng 2Jun63, para 4-1, AR 600-.-
200."

g. Restriction on assignment and travel. En-
ter the restriction, authority and date on which
the restriction will terminate, or whether the
restriction is of a permanent nature. Examples:

"Asg and tvl restr AR 614-31 until (date)" or
"Asg or tvl to (area/cmd) perm restr per DA
Itr (date), FSA Code Z applies,"

h. Medical condition or physical defect. En-
ter a brief description of the medical condition
or physical defect in nontechnical language as
indicated in SF 88 or DA Form 8-274 for those
individuals who have a 3 or 4, with or without
modifier, under any factor in their physical
profile (item 17). Example: "Hearing loss—no
no assignment involving habitual exposure to
loud noises or firing of weapons (not to in-
clude firing for FOR qualification)."

.. Not eligible for security clearance or as-
signment to sensitive duties (AR 604-10). En-
ter "Not elig for scty cine or asg to sensitive
dy AR 604-10."

3. Not qualified for assignment to nuclear
weapons duty (AR 611-15). Enter "Not qual
for asgmt to nuclear weapons dy AR 611-15
(date)."

9-32. Investigations and clearances (item
19). a. Entry will be made for—

(1) Each favorable security investigation
conducted under the provisions of AR
604-5.

(2) Execution of DD Form 398 (State-
ment of Personal History).

(3) Favorable character investigations
conducted under the provisions of AR
195-11.

b. Security clearances. The types of investi-
gations and categories of classified defense in-
formation under provisions of AR 604-5 will
be abbreviated as follows: National Agency
Check "NAC," National Agency Check with
written inquiries "NAC/WI," background in-
vestigation "BI," Top Secret "TS," Secret "S,"
Confidential "C," and Local Files Check "LFC."
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(1) Interim and final security clearance.
(a) Enter the following information

from DA Form 873, Certificate of
Clearance and/or Security Deter-
mination under EO 10450, or as au-
thorized under (b) and (c) below.

1. Interim. Enter in pencil "interim,"
the date granted, command grant-
ing the clearance and degree of ac-
cess. Example: "Interim 20Jun61
3A S." Interim security clearance is
not authorized for access to confi-
dential information. When final
clearance is granted or interim
clearance is revoked, the entry will
be erased.

2. Final. Enter the type of security in-
vestigation conducted, date of com-
pletion, major command or Federal
agency which conducted the investi-
gation and, in pencil, the degree of
access. Example: "NAC 22Sep62
3A S."
If a certificate of final clearance was
granted under prior Department of
the Army policy and is still valid,
enter DA policy, date and agency or
command granting the clearance
and, in pencil, the degree of access.
Example: "DA policy 10Jan59 I
Corps S."
Entry indicating- final confidential
clearance is also authorized based
upon notification from person au-
thorized to grant security clear-
ances that the provisions of AR

ofsecuWty clearance.
WheiXaction is initiated to revoke a
security\clearance under AR 604-5,
the compile entry of investigation
and clearanceswill be lined out. Entry
will also be ma__e in item 18, Assign-
ment Limitations\ as indicated in
paragraph 9-31, if appropriate.

c. Execution of DD Form 39% (Statement of
Personal History).

(1) Initial execution. Enter SPH and date
of completion in the left corner of the

9-14

(c)

last line of this item. Example: "SPH
compl (date)."

(2) Subsequent execution. Subsequently,
when a DD Form 398 is executed, an
additional entry will be made in the
last line of this item. Example:
"Latest SPH compl (date in pencil)."
Thereafter, when additional supple-
mental statements are executed, the
pencil date will be erased and re-
placed by the date of latest DD Form
398.

d. Favorable character investigation (AR
195-11). Enter the type of investigation, au-
thority, date completed, and the Army area or
oversea command which conducted the investi-
gation for individuals applying for acceptance
as Military Police Criminal Investigators. Ex-
ample: "Char invest (PMG) per AR 195-11
compl 2May62, 2A."

e. Required entries when record is remade.
When a DA Form 20 is remade, only current
clearance and the investigations or authority
upon which they are based, will be entered on
new DA Form 20.

9-33. Birthplace and citizenship (item 20).
Enter the birthplace and citizenship status of
the individual, the individual's spouse, if any,
mother, and father. Enter "None" (in pencil)
if there is no spouse.

a. Birthplace. Enter the city and state or
area of the United States or the foreign country
or area in which born. The name of the coun-
try at time of birth will be entered. If country
of birth is not known, enter "Unk." Example:
Individual born in 1934 in Persia. The name
of the country was changed from Persia to Iran
in 1935. Enter "Persia" in this item.

. Citizenship. Enter "U.S." for citizens of
the United States of America. Enter "noncit"
in pencil for noncitizens, including persons in
the process of obtaining U.S. citizenship.

If enlisted person is a naturalized
citizen, enter "Nat" and "(Year of
naturalization) ." Example: "Nat
1963."

(2) If parents are deceased, enter "Deed."
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the weapon fired, the program such as Na-
tional Rifle Association (NRA) Regional
Tournament and year of competition. Exam-
ple: "22 Cal rifle—NRA 1959."

9-43. Languages (item 30). a. Enter for-
eign languages and dialects listed in appendix
I, AR 611-6, in which the individual claims
knowledge.

(1) Language. Enter language and dia-
lects in which the individual claims
knowledge.

(2) Interpreter-Translator. Enter an "X"
in the appropriate column, or both, if
the individual has been assigned as
interpreter or translator of the
language(s) entered or has had for-
mal training in these duties while on
active duty.

(3) Speaking and reading ability.
(a) Ability. Enter in pencil "0" through

"5," as appropriate, for—
1. Level of ability obtained by con-

verting the test scores as prescribed
in AR 611-6, or

2. Level of ability assessed by inter-
view as prescribed in AR 611-6 or
as reported by members of the Re-
serve components not on active
duty.

(6) Score. Enter in pencil the score at-
tained for those personnel admin-
istered a language proficiency test.

(4) Date of test or interview. Enter in
pencil the date on which language pro-
ficiency test or interview was accom-
plished or, for members of Reserve
components, the date reported.

(5) Date DA Form 330 submitted. Enter
in pencil the date DA Form 330
(Language Fluency Questionnaire) is
submitted.

b. Reevaluation of language proficiency.
Erase pencil entries and enter the latest data,
as prescribed in a(2) through (5) above.

9-44. Foreign service (item 31). a. Gen-
eral. Enter in chronological order each foreign
service tour performed by the individual on, or

after 7 December 1941, as defined in AR 614-30
and whether or not accompanied by dependents.

6. Recording.
•(1) From. Enter date of departure from a

CONUS port or area residence for
foreign service.

(2) Through.
(a) Enter in pencil date eligible to re-

turn. Change as required, based on
dependents accompanying or join-
ing the individual overseas, author-
ized curtailment, extension, or time
lost.

(b) Erase pencil entry and enter actual
date of arrival at a port in CONUS
or area of residence upon return
from oversea service tour.

(c) When appropriate, enter in pencil,
in the next available space, the ad-
justed date of return, computed in
accordance with AR 614-30, fol-
lowed by the key letter "A," for
those individuals who, upon return
to CONUS or area of residence, are
not credited with a complete over-
sea service tour.

(3) Oversea command. Enter the oversea
command and name of each country,
area, territory, or State in which
served during the same uninterrupted
oversea service tour.

(4) Months. Enter the number of months
served on oversea service tour. Frac-
tional parts of months in excess of 14
days will be counted as a month.

(5) Type.
(a) Enter in pencil the appropriate

combination from those shown in
l"[ Efl_eaff-a-ph^36b(7), AR 335-60,

which denotes area of last foreign
service tour and travel status of de-
pendents connected with the tour.

(b) Erase pencil entry and enter ap-
propriate combination code per-
manently upon return from oversea,
service tour.

(6) Normal tour completed (_VTC) . V>ite;-
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upon return to CONUS or area of
residence:

(a) "Yes" when individual is credited
with completion of a normal over-
sea service tour.

(b) "No" when individual is not cred-
ited with completion of a normal
oversea service tour.

9-45. Civilian education (item 32). Enter
civilian education as prescribed below. Entries
at high school graduate level or above and spe-
cial subjects will include only academic educa-
tion for which the individual presents adequate
supporting documents as described in c below.
After entry, documents will be returned to the
individual. If the individual does not have sup-
porting documents immediately available at the
time of initial accomplishment of the DA Form
20, a temporary pencil entry will be made pend-
ing substantiation. Pencil entries not sub-
stantiated within a period of 1 year from date
of initial accomplishment of the DA Form 20
will be deleted. When this occurs, the individual
will be interviewed and credited with a level not
requiring substantiation.

a. Initial entries. Separate entries will be
made for the following:

(1) Highest level attained up to and in-
cluding bachelor degree. If an indi-
vidual has completed 15 semester
hours (22 quarter hours) or more of
college work, the entry for high school
will not be required. (Semester and
quarter hours are explained in d be-
low).

(2) Postgraduate level.
(3) Special subjects, within priority se-

quence indicated below, providing
credit was obtained at high school or
higher level.

(a) Trigonometry and chemistry.
(b) Trigonometry.
(c) Geometry.
(d) Algebra and chemistry.
(e) Algebra.
(/) Chemistry.
(g) General science.
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(h) Physics.
(.) Electronics (radio-TV repair).

b. Subsequent entries. Separate line entries
will be made for completion of high school,
USAFI General Educational Development
(GED) test, completion of college course, De-
partment of the Army 2-year college level
evaluation, college degree, postgraduate level, a
civilian trade or correspondence course of study
at a high school or higher level or college level
training under the provisions of AR 350-200.

c. Supporting documents. Supporting docu-
ments are transcripts which bear the official
seal of the high school, college or university,
military test reports issued by the United
States Armed Forces Institute showing success-
ful completion of high school or college level
GED tests; diploma, certificate of equivalency,
or letter signed by a responsible school official
stating that a civilian high school or a State
Department of Education has awarded a di-
ploma or certificate of equivalency as a result of
completion of USAFI high school level GED
tests; and official diplomas or certificates show-
ing completion of a complete course of study
offered by a civilian trade or correspondence
school.

d. Undergraduate credits. A semester level
of undergraduate college denotes completion of
15 semester hours or 22 quarter hours; 1-year
level, 30 semester hours or 45 quarter hours;
1 and one-half year level, 45 semester hours or
67 quarter hours; 2-year level, 60 semester
hours or 90 quarter hours; 2 and one-half year
level, 75 semester hours or 112 quarter hours;
3-year level, 90 semester hours or 135 quarter
hours; 3 and one-half year level, 105 semester
hours or 157 quarter hours; and 4-year level,
college degree. Do not enter Associate of Arts
degree. Instead, list the number of years of
credit earned toward a bachelor's degree.

e. Entries. Entries will be made as follows:
(1) Name and location of school.

(a) Enter name and location of school,
except that the "State Department
of Education" will be entered when
high school credit is obtained from
this source based upon HS-GED.
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Effective upon notification from Headquarters Department of the Army
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DEPARTMENT OF THE AEMY
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Example;

ID. BIRTHPLACE AND CITIZENSHIP

SEL-P

SPOUSE

F A T H E R

MOTHER

N-Y.C- , N.Y.
England
Italy
Italy

US
V*ff*CJ?

*

US (deed)
US

9-34. Residence in foreign country (item 21).
Enter each continued residence in excess of 1
year in a foreign country. Residence resulting
from service in the Armed Forces of the United
States will not be entered.

a. Last year. Enter last year in which resi-
dence terminated.

5. Country. Enter country,
c. Length. Enter length of residence in

months.

9-35. Military occupational specialties (item
22). ^-a. Enter each military occupational spe-
cialty (MOS) code awarded the individual. No
entries will be made for duty and reporting
codes OOD, 09B through 09H. All entries jwill
be made in pencil for members of the Army
National Guard and of the Army Reserve.

if (I) Code. Enter the MOS code, including
special qualification identifier and lan-
guage identification codes, when ap-
plicable, as authorized in AR 611-201
and AR 611-202, and awarded in ac-
cordance wjth section V, chapter 2,
or AR 140-135. The fourth and suc-
ceeding characters of the MOS code
will be entered in pencil. Special qual-
ification identifiers and language iden-
tification codes will be entered as part
of primary and secondary MOS only.
Title. Enter the title of the MOS in
abbreviated form or as it appears in
AR 611-201 or AR 611-202, depend-

M'ng upon availability of space,£*t4t! c_ . \
Date. Enter the date on which the
MOS was awarded. Date of award re-
sulting from prior service will be the
date of preparation of DA Form 20
unless an earlier date can be sub-
stantiated from official documents.

(2)

'

(4) Type.
(a) Primary MOS. Enter in pencil "P"

when an MOS is designated as pri-
mary in accordance with section V,
chapter 2, or AR 140-135. When
the date of designation is different
from date of award of MOS, enter
date of designation in pencil, .in
parentheses, after the title.

(b) Secondary MOS. Enter in pencil
"S" when an MOS is designated as
secondary in accordance with sec-
tion V, chapter 2, or AR 140-135.

(5) Verification or retention (V or R).
(a) Enter in pencil "V" when an MOS

has been verified through evalua-
tion under the Enlisted Evaluation
System.

(b) Enter in pencil "R" when an indi-
vidual fails to qualify in MOS under
the Enlisted Evaluation System and
retention of PMOS is approved.

(c) Erase "V" and enter "R" when an
individual fails to requalify upon
subsequent evaluation under the
Enlisted Evaluation System and re-
tention of PMOS is approved.

b. Reclassificatiqn in MOS. Take .actions as
follows, ,when reclassification. in MOS occurs
under the provisions of section VI, chapter 2,
or AR 140-135. - ;

(1) Withdrawal of MOS. A single line will
be clrawn through code, title, and 'date.
The entry will be erased for members
of the Army Reserve not on active

• duty. . ,
(2) Change of skill level Erase current

skill level character and enter new
skill level character and date of
award. ;

. .(3) Withdrawal or change of special
qualification identifier. Erase current
identifier and enter "0" or new spe-
cial qualification identifier, if quali-
fied.

(4) Withdrawal or change of language
characters. Erase current characters
and enter new language characters,
if qualified.
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(5) Redesignation of primary or second-
ary MOS. Entries will be made as
indicated under a (4) above and pre-
vious designation will be erased, as
appropriate.

•jlfC. Noncommissioned Officers Logistics

Program (sec. IX. ch. 4.) Enter in
"NCOLP" after title of primary MOS upon
notification that the individual is selected for
the program. Erase entry upon notification that
the individual is released from the program.
Example:

MILITARY OCCUPATIONAL SPECIALTIES

CMBT ENGR
LT WPN INF(8Dec50)
CMBT ENGS
GEN SUP

8Jun50

9-36. MOS evaluation scores (item 23). a. Enter in pencil the month and year of evalua-
tion and score attained, of the three most recent evaluations in each MOS, listed in item 22. En-
tries will be made on the same line as MOS listed in item 22.

. Upon the fourth and subsequent evaluation in the same MOS, the oldest entry will be
erased and the most recent evaluation entered. Example:

22. MILITARY OCCUPATIONAL SPECIALTIES

V O R R

V
TYPE

___TMOS

f* MOS

MOS

MOS

CODE

i?By^
iic^J-t

TITLE

CMBT ENGR
LT WPN INF(8Uec56)

* DATE

7Apr50
7Jun56

23. MOS EVALUATION SCORES
DATE OF
/EVAL

/Vc/^f-
fkt te

SCR

$1

«-

DATE OF
EVAL

/iU/f
SCR

/<?/
DATE OF

EVAL
SCR

9-37. Aptitude tests (item 24). a. Enter
aptitude test scores and aptitude area scores
resulting from the administration of the Army
Classification Battery (ACB) and the Army
Qualification Battery (AQB) in accordance
with AR 612-10 or section III, chapter 2. In-
itial entry for REP-63 enlistees will be in ac-
cordance with NCR 25-1 or AR 140-111. Test
results will be transcribed from the appropri-
ate and authenticated scoring work sheets.

(1) Form. Enter form number of the test
after the test symbol.

(2) Score. Enter the standard score for
each test. For unsatisfactory scores-
enter "Unsat"

(3) Aptitude area score. Enter the score
for each aptitude area. If no aptitude
area score was computed, enter
"None."

(4) Place tested. Enter place tested.
(5) Date tested. Enter date tested.

9-16

6. Results of a retest will be entered in
accordance with a above. Original scores will
not be lined out.

9-38. Other tests (item 25). Enter the re-
sults of the tests shown, if administered, and
other tests as prescribed, except the Physical
Fitness Test

a. Test, Enter test form number or test sym-
bol and, form number, as applicable.

b. Score. Enter score.
c. Group. Enter group, if applicable.
d. Date. Enter date of test
9-39. Training recommended (item 26). En-

tries will be made for personnel with the fol-
lowing special qualifications, and trainees un-
der the Reserve Enlistment Program of 1963
(REP 63).

a. Personnel with special qualifications.
(1) College graduate in selected special-

ties. Enter "para 2-15. AR 600-200,
Col Grad (Specialty)."
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APPENDIX I
AUTHORIZED CLASSIFICATION TESTS AND RETESTING PROCEDURES

(Reference Section III, Chapter 2)

1. General, a. Components of classification
tests. DA Pam 310-8 lists components of
classification tests and provides basis for ad-
ministration.

6. Administration of classification tests.
(1) Tests will be administered only by

qualified test administrators. Testing
in units will be conducted by test con-
trol officers appointed under provi-
sions of this regulation and AR 611-5.
Tests in the Army Classification Bat-
tery (ACB) will be administered in
order listed in paragraph 2 below.
Retesting of personnel with Army

(2)

(3)
Classification Battery will be limited
as prescribed in paragraph 3 below.

c. Scores. Scores achieved as a result of any
authorized retest will be used in lieu of pre-
viously, attained scores for all classification
purposes. Individuals will be informed of their
test scores upon request.

2. Classification tests, a. Army Classifica-
tion Battery (ACB)

(1) Verbal Test1

(2) Arithmetic Reasoning Test.1
(3) Pattern Analysis Test.1
(4) Classification Inventory.
(5) Mechanical Aptitude Test.
(6) Army Clerical Speed Test.
(7) Army Radio Code Aptitude Test2
(8) General Information Test3
(9) Shop Mechanics Test.1

(10) Automotive Information Test1
(11) Electronics Information Test.1

1 Administered to all personnel except those who were tested
with ACB cit the Armed Force. Examining and Entrance Station
or recruiting main station.

* Administered to all personnel except those who were tested
with this test at Armed Forces Examining and Entrance Station or
recruiting main station.

i Administered to all male personnel at reception stations only.
* Administered to all personnel at reception stations only.

AGO 6S81A

5. Officer Candidate Test. Administered to
all men who score 110 or higher on Aptitude
Area GT and who are otherwise qualified for
selection for Officer Candidate School.

c. WAC Officer Candidate Test. Adminis-
tered to all women who score 110 or higher on
Aptitude Area GT and who are otherwise quali-
fied for selection for Officer Candidate School.

d. Army Language Aptitude Test. Adminis-
tered to all Regular Army enlistees who score
100 or higher on Aptitude Area GT.

e. Motor Vehicle'Driver Selection Batter 2*
(1) Army Self-Description Blank.
(2) Attention to Detail Test.
(3) Driving Know-How Test

/. Typing and Dictation Tests. Administered
to all personnel who claim skill in typing and,
or shorthand.

g. Language Proficiency Tests. Administered
to all personnel who claim proficiency -in a for-
eign language for which a test is available.

h. Oral Trade Questions. May be adminis-
tered to personnel who claim qualification in a
selected civilian occupation.

3. Retesting procedures. *. ACB..
(1) Retests on Classification Inventory

(CI) and General Information Test
(GIT) are not authorized. A retest on
other components of Army Classifica-
tion Battery (para 2a above) may be
accomplished one time only upon ap-
proval of individual's immediate com-
mander, providing following condi-
tions are met:

(a) Six months have elapsed since pre-
vious test

(b) Duty performance and general be-
Al-1
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havior indicate that individual may
be expected to attain higher scores
when retested.

(c) Except for Army Radio Code Apti-
. tude Test (ARC-1), alternate form

of test will be used.
(2) Retesting by the Army Classification

Battery, except for Classification In-
ventory and General Information Test,
will be accomplished without regard
to (1) above and d below for a Lodge
Act enlistee (para 4d, AR 601-210)
upon completion of 4V_» years of active
service.
An individual who successfully com-
pletes preparatory instructions under
provisions of AR 621-5, or who suc-
cessfully completes high school level
GED test, may be retested by Army
Classification Battery, except for Clas-
sification Inventory and General In-
formation Test without regard to (1)
above and c below.

(4) Any retest on the Army Classification
Battery will include all components of
Battery except Classification Inven-
tory and the General Information Test
which will not be included in any re-
test.

b. Officer Candidate and WAC Officer Candi-
date Tests. A retest may be accomplished one
time only upon approval of individual's imme-
diate commander, provided conditions have
been met as set forth in a(l) (a) and (b) above,
and alternate forms of tests are used. Retests
for WAC officer candidates will be accomplished
by using the same test since there are no
alternate test forms.

c. Exceptions. Army components of unified
command defined in section IV, AR 10-5,
United States Army Materiel Command, United
States Army Combat Development Command,
commanders of United States armies, and heads

of Headquarters, Department of the Arm,C
agencies (AR 10-7) may authorize a second^
retest in ACB (except CI and GIT). Officer
Candidate Test, and WAC Officer Candidate
Test. Request for authority to administer such
retests will be forwarded through channels and
will include complete justification in each case.
Commanders at each level of command will re-
view and recommend approval or disapproval
of each request. Disapproved requests will be
returned to the originating agency. Final ap-
proval or disapproval of requests will be based
upon, but not limited to, consideration of—

(1) The specific purpose for which retest-
ing is desired.

(2) The reasons previously attained scores
are considered invalid.

(3) Extent of effort the individual has
made to improve his general ability
and effectiveness in the Army since
latest administration of a retest.

(4) The following information as shown
on the individual's personnel records:

(a) Date and scores attained on each
previous administration of the test.

(b) Years of active military service.
(c) Assignment limitations.
(d) Highest level of civilian education.
(e) Summary of military education and

specialized training.
(/) Primary and secondary MOS.

d. Other tests. Retesting on the Army Lan-
guage Aptitude Test, Motor Vehicle Driver
Selection Battery. Typing and Dictation Tests,
and Language Proficiency Tests will be accom-
plished only under circumstances and condi-
tions specifically authorized in regulations
covering the particular program. Applicable
regulations are listed under appropriate test in
DA Pam 310-8. Retesting on oral trade ques-
tions may be accomplished as desired by unit
commanders.
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Personnel Operations as forthcoming
vacancies in advance of departure of
incumbents, and commander con-
cerneX will be advised that a replace-
ment for incumbent is being sought.

(2) Comman&ers may in some cases re-
quire earlV replacement of personnel
in certain positions, or may wish to
establish relative priorities among
scientific and engineering positions
authorized inVheir command. Corre-
spondence on mis or related matters
relative to staffing of scientific and
engineering positions will be ad-
dressed to Chief of Personnel Opera-
tions, ATTN: EPADS-S.

(3) Commanders may Wssign personnel
to other scientific \and engineering
vacancies within their commands as
they determine appropriate. Report
prescribed in paragraph 3-10c(2) is
essential in order to maintain an ac-
curate and timely flo\\ of replace-
ments.

C 2, AR 600-200
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(4) Commanders may wish to reserve the
right to select personnel for certain
key positions rather than have such
positions filled automatically. In this
event, Job Analysis Schedule pre-
pared in accordance with paragraph
3, appendix III, will specify that the
position will be filled by selection and
reassignment from within the com-
mand, and that position is not to be
filled by Chief of Personnel Opera-
tions.

e. Orders. After a position has been ap-
proved for classification in an S&E MOS, as-
signment instructions issued by Chief of Per-
sonnel Operations will contain a citation of
specific position number to which individual
will be assigned. Orders issued in compliance
with assignment instructions received from
Chief of Personnel Operations will contain a
notation substantially as follows: "Selected by
OPO for assignment to S&E Position Number

Section IX. SELECTION OF PERSONNEL FOR THE NONCOMMISSIONED OFFICER
.OGISTICS PROGRAM

4—28. Purpose. This section establishes Non-
commissioned Officer Logistics PVogram
(NCOLP) and prescribes operating procedures
for utilization of selected noncommissionea offi-
cers in key staff, depot operations, supplyVon-
trol, and maintenance positions in Army logis-
tics system.

4-29. Objectives, a. The primary objective
of this program is to develop and maintain a\
proper mobilization base of selected highly
trained and experienced noncommissioned offi-
cers for immediate use in mobilization expan-
sion of the logistics system.

b. Additional objectives are to—
(1) Provide highly trained and outstand-

ing noncommissioned officers to fill
selected key positions in the logistics
system, CONUS and overseas.

(2) Effect assignment and reassignment
of noncommissioned officers selected

AGO 5818A

under this program on an individual
name basis for their professional de-
velopment and in support of world-
wide operational requirements.

(3) Provide additional career incentives
for especially qualified enlisted per-
sonnel with proficiency in logistics
field.

(4) Assure retention, continued utiliza-
tion and development during peace-
time of highly skilled, fully qualified
noncommissioned officer personnel
within the logistics system.

4-30. Responsibility. The Chief of Person-
nel Operations is responsible for conduct and
supervision of the Noncommissioned Officer
Logistics Program.

. Scope, a. Noncommissioned Officer
Logistics Program personnel will be selected

4-39
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from applicants or nominees who are fully
qualified in their primary MOS and grade and
who, through experience, training, and educa-
tion, possess qualifications required to fill key
positions in logistics staff, depot operation, sup-
ply control, and maintenance areas. For the
purpose of this program, key positions are de-
fined as those that are sufficiently technical in
nature and broad in scope to bear directly on
logistical mission of the Army. Key positions
fall generally into two categories:

(1) Those positions designated by a major
oversea commander, and concurred in
by Headquarters, Department of the
Army, based on a requirement that
position be filled by an individual with
specific skills and experience specified
in AR 611-201.

(2) Those positions in CONUS designated
as NCOLP positions to retain, utilize,
and continue to develop noncommis-
sioned officers to fill future require-
ments. The number of these positions
established will be governed by need
for a mobilization based in each MOS
in program, or to fill oversea positions
as designated in (1) above, and will
include spaces within existing organi-
zations that can be utilized under pro-
gram concept without deterring such
organizations from their mission
accomplishment

b. Specific MOS included in the program are
listed below. This listing will be revised as
required to meet any changes in logistical mis-
sion requirements.
MOS
31E
43E
45Z
52M
54E
55B
55G
55Z
56D
61C
62B
63E
63Z

4-40

Tftte
Field Radio Rpmn
Prcht Rigger
Arm Maint Fman
Nuclear Power Plant Chief
Chem Staff Sp
Ammo Stor Spec
Nuclear Wpns Maint Sp
Ammo Fman
Subs Stor Sp
Marine Engr
Engr Equip Rpmn
QM Hv Equip Rpmn
Auto Maint Fman

MOS Title
67E Single-Eng Airplane Maint Ch
67L Multi-Eng Airplane Maint Ch
67R Single-Eng Single Rotor Hel Maint Ch
67S Single-Eng Tandem Rotor Hel Mech
67T Multi-Eng Single Rotor Hel Mech
67U Multi-Eng Tandem Rotor Hel Mech
67Z Aircraft Repair Chief
76B Cml Sup and Parts Sp
76C Engr Sup and Parts SP
76D Ord Sup and Parts Sp
76E QM Supply Sp
76F QM Parts Sp
76G Sig Sup and Parts Sp
76H Trans Sup and Parts Sp
76J Med Sup and Parts Sp
76K Gen Sup Sp

c. Major commanders are encouraged to
nominate specific key positions for inclusion in
program. Requests may be submitted to Chief
of Personnel Operations, ATTN: EPADS-M,
Department of the Army, and will include iden-
tification of positions by TD/TOE, paragraph,
line item, 5-character MOS and brief job de-
scriptions, emphasizing skills and knowledge
described for MOS in AR 611-201.

4-32. Entry into program. Recruitment to
fill Noncommissioned Officer Logistics Pro-
gram positions will be on a continuing basis.
Only noncommissioned officers of highest per-
sonal and professional abilities will be selected
and retained as program members. Applica-
tions and nominations will be evaluated by a
selection board in Office of Personnel Opera-
tions. Prerequisites are as follows:

•j^a. Applicant must possess and be fully
qualified in PMOS for which recommended at
not less than the 4 skill level (example MOS
76E40).

b. Applicant must have not less than a high
school education or recognized equivalent.

c. Current and previous tours of duty with
the Armed Forces must be free of any record
of conviction by military or civil court. Waiver
of this requirement may be requested when
such conviction was for a minor and nonrecur-
rent misdemeanor which involved no dereliction
of military duty and indicated no evident de-
gree of moral turpitude.
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d. Applicant must not have passed his 45th
birthday,

e. Applicant must have completed either a
total of 5 years in his PMOS or a combined
total of 5 years in his PMOS and a related MOS
within the career group.

/. Applicant must possess security clearance
of SECRET or higher.

4-33. Applications and nominations, a. Non-
commissioned officers in grades E-5 through
E-9 may submit applications on DA Form 1049
(Personnel Action) under provisions of this
regulation and AR 614-6 to Chief of Person-
nel Operations, ATTN: EPADS-M, Depart-
ment of the Army, Washington, D.C., 20310.
Attached as inclosures wi.l be—

(1) DA Form 2648-R (Personnel Data
Sheet (NCOLP)) (fig 4-4) which
will be reproduced locally on 8- by
10J/_;-i-ich paper. Assignment location
preferences indicated thereon will be
given full consideration; however, re-
quirements of service will in all cases
be paramount.

(2) A letter of recommendation from a
field grade officer who has personal
knowledge of the applicant's personal
and professional qualifications.

(3) Available letters of appreciation or
commendation attesting to the appli-
cant's background and qualifications.

(4) Photograph, front view, full length,
standing, with uniform appropriate to
area of assignment, with ribbons and
name plate, 8x10, with 1 inch border
on top and ^4-inch on sides and
bottom.

(5) Copy of DA Form 20 for grade E-6
and E-5 personnel. Copy of DA Form
20 for grade E-7 through E-9 person-
nel is on file in Office of Personnel
Operations, Department of the Army.

(6) Statement, if applicable, voluntarily
waiving provisions of paragraph 15e,
AR 614-30.

6. Commanders may recommend noncom-
AGO 6S81A
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missioned officers whom they consider fully
qualified. Recommendations will be processed
in the manner indicated in a. above. A sfate-
ment by the nominee will be included indicating
that he voluntarily agreed to assignment under
this program will also be submitted.

4-34. Assignment procedures, a. Approved
TD/TOE requirements for the Noncommis-
sioned Officer Logistics Program will be filled
in accordance with AR 614-202. Upon accept-
ance in the program, members will be assigned
to fill appropriate existing vacancies or as va-
cancies occur, consistent with military require-
ments.

b. NCOLP personnel will be reported and
assigned only in PMOS or as otherwise directed
by Department of the Army. Normally, assign-
ments will be to key program positions involv-
ing responsibility in logistics operations. When
sufficient NCOLP requirements for these types
of assignments are not available, program per-
sonnel will be assigned within other areas that
will assure appropriate utilization of skills and
training and provide for their continued devel-
opment. Commanders will avoid frequent job
rotation and local reassignment of NCOLP
personnel unless such action is necessitated by
most urgent mission requirements.

c. CONUS tours for NCOLP personnel will
not be stabilized for an indefinite period. In
general, eligibility for oversea service criteria
prescribed in AR 614-30 will govern. Members
who desire to volunteer for oversea service may
do so in accordance with AR 614-30 or section
III of this regulation.

d. Commanders will be advised at time a
member of NCOLP is selected for assignment
to their command and furnished a copy of in-
dividual's DA Form 20.

e. DA Form 2635 (Enlisted Preference
Statement) will be used by NCOLP members,
Grades E-5 through E-9 and submitted in ac-
cordance with provisions of paragraph 3-19.

^4-35. Control, a. Personnel accepted for Non-
commissioned Officer Logistics Program and
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individual's commanding officer will be in-
formed by letter by Chief of Personnel Opera-
tions. Upon notification of acceptance the mem-
ber's unit personnel officer will—

(1) Identify members by utilization of the
character "K" as the fifth position of
member's PMOS code as specified in
Section V, AR 611-201.

(2) Enter "NCOLP" in item 22 of mem-
ber's DA Form 2 as required by para-
graph 9-35c.

(3) As applicable—
(a) Enter FSA code "V" in item 16 of

member's DA Form 20 as required
by paragraph 9-29e, OR

(b) At the appropriate time include
member in AOR report submitted to
Headquarters, Department of the
Army, as specified in paragraph 4c,
AR 614-220.

(4) File a copy of acceptance letter in
member's Personnel Records Jacket.

6. Changes in status of Logistics Program
Noncommissioned Officers, grades E-7 through
E-9, will be submitted as prescribed in section
IV, chapter 3.

c. Changes in status of Logistics Program
Noncommissioned Officers in grades E-5 and
E-7 will be submitted as prescribed for grades
E-7 through E-9 in section IV, chapter 3 ex-
cept that all changes recorded on DA Form 20
will be reported. Unit personnel officers will
insure submission of DA Form 2876 when re-
quired.

d. Evaluation Report. Evaluation of each
program member will be included in the "Re-
marks" section of Commander's Evaluation Re-
port (DA Form 2166)' as prescribed in para-
graph 5-14/(6)(b).

4-36. Release from program. Any comman-
der having under his jurisdiction a member of
the program who, in his opinion, fails to meet
standards of program will submit appropriate
data and recommendations to Chief of Person-
nel Operations, including a special evaluation
report. Upon release from program, appropri-
ate reassignment orders will be issued and unit
personnel officers will cause letters "NCOLP"
to be deleted from individual's DA Form 20,
change of status reflected in morning report,
and letter of acceptance into program removed
from Personnel Records Jacket.
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son and after suitable housing is available. In some
cases, nature 01̂  the duty and length of tour do
not allow travel

4-15. Publicity
: dependents to oversea area.

Maximum publicity will be

C 12, AR 600-200
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given to provisions of this section. Qualified en-
listed personnel will be encouraged to submit
applications.

4-16. (Not used.)

Section IV. ̂ ELECTION OF PERSONNEL FOR ASSIGNMENT TO CERTAIN
ORGANIZATIONS AND AGENCIES

4-17. General. This Section prescribes pro-
cedures and selection criteria for meeting special
requirements of designated^ organizations and
agencies for personnel with specific qualifications
(in addition to those of MOS and grade).

4-18. Selection procedures aiid criteria for
assignment to certain organizations. The major
organizations and agencies with specialized mis-
sions requiring personnel with specific qualifica-
tions, along with applicable selection criteria, are
contained in figure 4-3. Personnel will bfe assigned
to these organizations in accordance with assign-
ment instructions furnished by Chief of Personnel
Operations, Department of the Army. Personnel
on leave returning to CONTJS or on compassionate
leave and being reassigned, or any individuals who
are not present for duty at organization, will not
be assigned to these units.

a. Commander's responsibilities.
(1) Upon recipt of assignment instructions,

directing assignment to any of the orga-
nizations listed in figure 4r-3, commanders
will—

(a) When individuals are not identified
by name, insure that personnel selected

meet prerequisites established in figure
4r-3.

(&) When individuals are identified by
name, verify that individuals meet pre-
requisites outlined in figure 4—3. Names
of individuals who do not meet the pre-
requisites will be reported to Chief of
Personnel Operations, ATTN: EPD,
Department of the Army, Washington,
D.C. 20310.

(c) Initiate security investigation when-
ever required.

(2) In addition, commanders will insure that
personnel, selected for assignment to spe-
cific organizations listed in & below, com-
plete administrative forms prescribed for
these organizations.

&. Administrative instructions. The following
additional instructions are applicable in select-
ing individuals for assignment to organizations
listed below:

(1) United States Army Element, Defense
Atomic Support Agency,

(a) Enlisted personnel assigned to Head-
quarters, United States Army Element,
Defense Atomic Support
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Agency, Washington, D.C. 20310,
must meet the selection criteria in
figure 4-3, and possess the require-
ments for interim TOP SECRET
security clearance prior to depar-
ture from losing command. Losing
command will initiate a request for
appropriate investigation to satisfy
requirements for final TOP
SECRET clearance under pro-
visions of AR 604-5. The request
will specify that final results of
such investigations be forwarded to
Chief, Defense Atomic Support
Agency, ATTN: Director of Secur-
ity, Washington, D.C. 20310.

(b) For enlisted personnel assigned to
U.S. Army Elements of Field Com-
mand, Defense Atomic Support
Agency, with station at Sandia
Base, Albuquerque, N. Mex. or Ne-
vada Test Site, Mercury, Nev., or
Killeen Base, Tex., and for whom a
background investigation or Na-
tional Agency Check has not been
accomplished, losing command will
initiate a request for a National
Agency Check'under provisions of
AR 604-5. Request will specify that
results of investigation be fur-
nished direct to Commander, Field
Command, ATTN: Security Di-
vision, Sandia Base, Albuquerque,
N. Mex.

(2) United States Army Security Agency.
Immediately upon determination that
an individual meets selection criteria,
prepare DD Form 398 (Statement of
Personal History) in quadruplicate,
and 2 copies of FD Form 258 (FBI
U.S. Department of Justice Finger-
print), and forward direct to Com-
manding General, U.S. Army Secur-
ity Agency, Arlington Hall Station,
Arlington, Va. 22212. The letter of
transmittal will identify Headquar-
ters, Department of the Army, assign-
ment instructions, the applicant's
grade and MOS, and ultimate area of

4-34

assignment. Security investigation
will be initiated by the Commanding
General, United States Army Secur-
ity Agency. Units will not issue as-
signment or reassignment orders on
individuals until notification is re-
ceived from the Commanding General,
U.S. Army Security Agency, that they
are accepted. The agency will initiate
additional processing instructions, if
appropriate, in notification of accept-
ance.

(3) United States Army Special Security
Detachment, ACSI. Enlisted person-
nel selected for assignment will be
required to accomplish DD Form 398
(Statement of Personal History) in
quadruplicate, including under item
10 thereof, date and place of birth of
in-laws. FD Form 258 will be com-
pleted in duplicate. Both forms will
be completed expeditiously and for-
warded to Commanding Officer, U.S.
Army Special Security Detachment,
OACSI, Department of the Army,
Washington, D.C. 20310.

(4) Special Weapons Units and Activities.
In the case of enlisted personnel se-
lected for assignment with less than
5 years' continuous service and for
whom a background investigation or
National Agency Check has not pre-
viously been accomplished, losing
command will initiate a request for
National Agency Check under the pro-
visions of AR 604-5. Results of in-
vestigation will be forwarded to com-
manding officer of installation or ac-
tivity to which personnel are being
assigned, ATTN: Intelligence Officer.

(5) United States Army Element, Defense
Intelligence Agency. Personnel se-
lected for assignment will be required
to accomplish DD Form 398, State-
ment of Personal History, in quad-
ruplicate, including under item 10
thereof, date and place of birth of
in-laws. FD Form 258 will be com-
pleted in duplicate. Both forms will

AGO 10451A



be completed expeditiously and for-
warded to Director, Defense Intelli-
gence Agency, ATTN: Security Di-
vision, Washington, D.C. 20310.

(6) United States Army Strategic Com-
munications Command.

(a) Enlisted personnel selected for as-
signment to following subordinate
elements of U.S. Army Strategic
Communications Command must
meet selection criteria in figure 4-3
prior to departure from losing com-
mand.

1. Communications Security Direc-
torate, Washington, D.C.

2. U.S. Army Strategic Communica-
tions Command COMSEC Regional
Issuing Office (Fid) (6551-02 Lex-
ington Army Depot, Lexington, Ky.

3. U.S. Army Strategic Communica-
tions Command COMSEC Regional
Issuing Office (Fid) (6551-03)
Sacramento Army Depot, Sacra-
mento, Calif.

(b) Immediately upon determination
that individual meets selection cri-
teria, forward one copy of DD
Form 398 (Statement of Personal
History) and two copies of FD
Form 258 (FBI U.S. Department
of Justice Fingerprint), direct to
Commanding General, United States
Army Strategic Communications
Command, Washington, D.C. Let-
ter of transmittal will identify

AR 600-200
4-19

Headquarters, Department of the
Army assignment instructions, in-
dividual's grade and MOS, and
ultimate unit of assignment. Se-
curity investigation, if required, will
be initiated by the Commanding
General, United States Army Stra-
tegic Communications Command.
Losing commands will not issue as-
signment or reassignment orders
on individuals until notification is
received from Commanding Gen-
eral, United States Strategic Com-
munications Command that they
are accepted. The command will
initiate additional processing in-
structions, if appropriate, in notifi-
cation of acceptance.

c. Other organizations. Enlisted personnel
will be selected for assignment to following-
organizations or duties under provisions of
the cited regulations:

(1) United States Army—
Personnel Procurement -AR 601-275

(2) Assignment in the Army
Attache System ____AR 611-60

(3) Selection and Assignment
Personnel to Special
Forces Organization __AR 614-62

(4) Assignment to Reserve
Component and Reserve-
Officer Training Corps
Duty ____________AR 611-50

(5) Assignment to Intelligence
Corps, U.S. Army Duties AR 614-40

Section V. SELECTION OF PERSONNEL FOR ASSIGNMENT AS
INSTRUCTORS AT ARMY SERVICE SCHOOLS

4-19. Selection criteria. Personnel (both
applicants and nonapplicants, irrespective of
sex) who possess good potential as instructors
may be selected for duty as instructors at
Army service schools. To be eligible for duty
as instructors, individuals must be assigned to
units in continental United States, be eligible
for assignment under provisions of 'AR 614-6,
and possess the following qualifications:
AGO 104B1A

X Grade E-6 and above.
6. High school graduate or equivalent as

measured by GED test.
c. Standard score of 100 or higher on apti-

tude area GT.
d. Minimum of 3 years' active Federal serv-

ice in any branch of Armed Forces.
e. Minimum of 2 years of service remaining
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upon reassignment to an Army service school
as an instructor. Individuals who do not meet
this requirement may qualify by extending
their enlistment under provisions of AR 601-
210.

/. Fully qualified and have at least 1 year's
experience in MOS in which instructor duty is
desired.

g. Security clearance consistent with that
required for attendance at school course in
which he desires to be an instructor.

h. Demonstrated ability to perform duty as
an instructor.

i. Mature judgment and initiative,

j. Excellent character, good moral back-
ground, and emotional stability.

4-20, Submission and processing of applica-
tion, a. Qualified personnel may volunteer for
duty as instructors at one of the Army service
schools by submitting an application for re-
assignment in accordance with AR 614-6.

b. Final selection of instructors by any

school will be made only within grade and posi-
tion vacancies.

c. Prior to actual reassignment, the losing
commander will take action to insure that the
individual meets the requirements of para-
graphs 4~19e and g.

d. Applications for duty as instructor with
U.S. Army Element, The School of Music, will
include a remark or recommendation by either
the applicant's current bandmaster,'when as-
signed to a band, or a bandmaster, if one is
available at installation, who will interview
and audition each applicant, whenever possible.
Applications will be forwarded to The Adjutant
General (ATTN: AGCA). Before final selec-
tions are made, applicants will be placed on a
5-day period of temporary duty, exclusive of
travel time, for purpose of audition and inter-
view. Temporary duty orders will be issued
and transportation expenses incident thereto
will be provided by The Adjutant General.

4-21. Publicity. Commanders at all echelons
will require that contents of this section be
brought to the attention of all eligible person-
nel under their jurisdiction.

Section VI. SELECTION OF PERSONNEL FOR ASSIGNMENT TO DUTY IN CLASSIFICA-
TION AND INTERVIEW POSITIONS AT U.S. ARMY RECEPTION STATIONS AND

TRAINING CENTERS

4-22. Selection criteria. Personnel selected
for classification and interview positions will—

a. Be high school graduates or possess GED
equivalent.

b. Be serving in pay grade E-5 or higher.

c. Possess a personnel specialist MOS or be
experienced in personnel area.

d. Possess a minimum score of 100 in Apti-
tude Area GT.

e. Be graduates of Personnel Management
Specialist Course, The U.S. Army Adjutant
General School—preferred but not mandatory.

4-23. Assignment policy, a. Only qualified
Regular Army enlisted men will be assigned to
classification and interview positions at U.S.
Army reception stations and training centers.

b. Specific positions in which Regular Army
personnel are to be assigned are identified in
Classification and Testing Branch portion of
DA Pam 20-552 and Classification and Assign-
ment Section of DA Pam 20-555. Authorized
MOS and grades for both positions and per-
sonnel in reception stations and training cen-
ters are contained in AR 611-201, particularly
Personnel Management and Classification In-
terviewing Sections of Standards of Grade
Authorization for Personnel Specialist MOS.
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*CHAPTER 7

PROMOTION AND REDUCTION

G 6, AR 600-200
7-1

Section I. GENERAL
7-1. Purpose and scope. This chapter pre-

scribes the policies and procedures governing pro-
motion, reduction, and lateral"appointment of all
enlisted personnel on active duty,'other than active
duty for training. - \ .

7-2. Authority to promote\ Promotion au-
thority for assigned personnel is delegated to the
following coinmanders, subject to necessary exer-
cise of authority and responsibility^ by higher
commanders under paragraph 7-14: \

a. For promotion to pay grades E-3 and E-4-
Company, troop, battery, and separate detachment
commanders. The commander of any unit to
which an enlisted man is attached may promote
him'to private first class, E-3, when he is eligible
(para 7-20) if parent unit is located at a different*
station. •

5. For promotwn to pay grades E-5 and E-G.
Commanders of battalions and any similar or
higher echelon organizations -which are author-
ized a commander in grade of lieutenant colonel
or higher.

c. For promotion to pay grades E-7, E-8 and
E-9. Commanders of organizations authorized a
commander in grade of colonel or higher. For
separate detachments, companies, or battalions,
the promotion authority will be retained at the
next senior headquarters within the chain of com-
mand which is authorized a commander in grade
of colonel or higher.

d. Restriction of promotion authority.
(1) A higher commander within the chain

of command may restrict the exercise of
promotion authority by a subordinate
commander.

(2) Such action does not'divest the subor-
dinate commander of reduction author-
ity otherwise provided for in this
regulation.

7-3. Orders, a. Temporary promotion of en-
listed personnel to all grades above E-3, perma-
nent promotion to E-3, lateral appointments and
grade reductions will be announced in orders.
The orders will state whether the grade is perma-
nent or temporary, show both grade title and pay

TAGO 1833A

grade, and cite specific paragraph and subpara-
graph of this regulation, if applicable, upon which
authority for the action is based. Orders will
show title of commander taking action if orders
are published by higher headquarters. (See AR
310-10, beginning with TC 310.)

b. Effective date of action is the date of order
unless otherwise provided in this regulation or
unless such orders confirm previous verbal orders.
A verbal order wliich is confirmed in writing will
have the force of written orders. The date of ver-
bal order will be effective date of promotion.
Verbal promotion orders will be issued only in
combat.

G. A promotion will be revoked when the com-
mander who made tlie promotion or higher com-
mander determines that promotioii was not au-
thorized by this regulation. For this purpose,
provisions of promotion quota directives are a
part.of this regulation during the period to which
they apply. Tn cases wherein the individual oc-
cupiedM>he higher grade, actually discharged
functions^ the higher grade, and did so in good
faith, the officer exercising general court-martial
jurisdiction will determine whether the individual
concerned didvin fact occupy the higher grade,
from the purported effective date of the invalid
promotion until such time as he received notice
of the invalidity tliereof, or was reduced, which-
ever is earlier. In those cases where individual
attained promotable status prior to the determina-
tion that promotion was.invalid he will be pro-
moted to current grade and his date of rank will
be adjusted to the date he would otherwise have
become eligible for promotion\

d. Orders will not be issueo\for promotion to
permanent grades above E-3, with the exception
of promotions made under paragraphs 7-24 and
7-36. ' \

7-4. Date of rank. Dates of rant upon ap-
pointment, promotion, reduction, or restoration of
grade will be as prescribed in AE 600-20 and this
regulation, except that whenever an individual's
grade is changed under Article 15, UCMJ, date of
rank will be as prescribed in AR 27-15. \
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7-5. Nonpromotable status. An individual
is in a nonpromotable status and will not be pro-
moted w h e n — . . . . . .

a. Carried as absent without leave, absent or
present in confinement, absent in desertion, absent
in hands of civil-authorities, in arrest, or sick not
in line of duty on the unit morning report under
AR 335-60. -

b. Serving a court-martial sentence, including
forfeiture or detention of pay, or under suspended
sentence. An individual serving a court-martial
sentence requiring forfeiture or detention of pay
regains promotable status the day following the
last day of the period of forfeiture or detention
of pay specified in the sentence of the court as fi-
nally approved, if all other portions of the sen-
tence have been completely executed. In comput-
ing the period of forfeiture of detention of pay,
periods of unauthorized absence (computed in ac-
cordance with AR 37-104) which occur during
such period will be excluded.

c. Under court-martial charges, until such
charges have been dismissed or withdrawn, or the
individual has been tried and acquitted.

d. Under discharge proceedings which may re-
sult in discharge under other than honorable
conditions.

e. The subject of flagging action under AR 600-
31.

/. Awaiting or undergoing reclassification for
inefficiency or disciplinary reasons in accordance
with section VI, chapter 2.

g. Within 60 days of voluntary retirement ex-
cept that an individual who has occupied a posi-
tion vacancy of a higher pay grade for a period
of 90 or more days may be promoted if otherwise
eligible. A promotion quota will be required.
This applies to promotion to E-6 or below. For
senior grades see paragraph 7-15c. ' .

h. Undergoing any punishment imposed under
Article 15 or while' that punishment is in a sus-
pended status. -For the. purpose of this para-
graph, a person is considered to be undergoing a
punishment of forfeiture or detention of pay un-
der Article 15— • -

(1) When the forfeiture or detention is to be
applied for not more than 1 month, only
during the remainder of the month in
wliich the punishment of forfeiture or de-
tention was imposed or in which'the sus-
pension thereof was vacated. _ .

(2) . When tlie forfeiture or detention is to be
applied for more than 1 month, only dur-
ing the number of months for which the
forfeiture or detention is to be applied
counting as the first month the remainder
of the month in which the punishment of
forfeiture or detention was imposed, or
in which the suspension thereof was va-
cated, the other months following con-
secutively without interruption.

i. Individual has signed a statement of intent
not to reenlist, or is not eligible for reenlistment
under the provisions of section III, AR 635-200.

Note. For eligibility and selection criteria .see para-
graph 7-15.

7-6. Computation of time in pay grade and
time in service. In determining an individual's
eligibility for promotion under this regulation—

a. Time in pay grade will be computed from
active duty date of rank established at time of cur-
rent entry into pay grade in which serving.

b. Time in service will be computed by giving
credit for all active duty in any of the Armed
Forces, less time lost under title 10, United States
Code, section 972 (para 9-57).

Section II. TEMPORARY APPOINTMENTS AND PROMOTIONS NOT CHARGEABLE
AGAINST QUOTAS

7-7. Temporary promotion to fill vacancy
caused by reduction. The promotion authority
reducing a soldier in pay grade E-7 or below for
inefficiency (para 7-30<2) or misconduct (AR 27-
15) may promote a qualified and eligible indi-
vidual to fill the grade vacancy so created without
use of a promotion quota. Such promotion may

be made upon execution of a written statement by
tho individual reduced that he will not appeal the
reduction, or, if an appeal is submitted, upon
denial of the-appeal by the commander, authorized
to take final action on it. Such promotion must
be made within 60 days following the reduction.
Cumulative vacancies thus created in lower
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grades, if any, may be filled similarly. In no case
will the authorized table of organization and
equipment or table of distribution strength of .a
unit be exceeded, nor may more than one promo-
tion in each lower grade through E-4 result from
such reduction. Promotion will not be made in
MOS and grade for which promotion is prohibited
by promotion quota directives.

7-8. Noncommissioned officer appointment
within same pay grade. Lateral appointment
from one noncommissioned officer grade to
another within the same pay grade will be an-
nounced in orders. Orders will include date of
rank, which remains unchanged. For instance,
when a first sergeant, E-8, is assigned to duty
position other than first sergeant, he will be ap-
pointed a master sergeant. E-8. When a master
sergeant, E-8, is assigned to duty as a first ser-
geant, he will be appointed a first sergeant, E-8.

7-9. Students, officer candidates, and train-
ees. No promotion above pay grade E-5 may be
made under the provisions of this paragraph.
Promotion to noncommissioned officer grades may
be made under this paragraph only when training
is administered in an MOS for which a specialist
grade is not authorized (see AE- 611-201). En-
listed personnel undergoing special training may
receive temporary promotion as follows:

a. School commandants and commanders of
training installations are authorized to promote
enlisted students who are undergoing school or
specialist training of 36 weeks or longer in a spe-
cific MOS and who are considered individually
qualified, to grades as follows:

(1) Personnel who enter the course as pri-
vates, E-2, may be promoted to private
first class, E-3, in accordance with para-
graph 7-20 and may be further promoted
to pay grade E-4 upon successful com-
pletion of the course.

(2) Personnel who enter the course as pri-
vates first class, E-3, may be promoted to
pay grade E-4 upon successful comple-
tion of the course.

(3) • Personnel who enter the course in pay
grade E-4 may be promoted to pay grade
E-5 upon successful completion of the
course.

b. Upon recommendation of the commander of
the unit to which the individual is assigned, Com-
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mandant, The Infantry School, is authorized to
promote graduates of the Hanger .Course to the
next higher pay grade, but not higher than E-5. -

c. Personnel -in pay- grade E-4 or below, upon
entrance in an officer candidate school or U.S.
Army Warrant Officer Fixed Wing or Rotary
Wing Aviator Course, will be promoted to pay
grade E-5. Commandants of schools concerned
are the promotion authorities.

d. Personnel selected for training in civilian
educational institutions under provisions of All
350-200 • may be promoted by commanders to
grades as follows:

(1) Personnel who enter the course as pri-
vates, E-2, may be promoted to private
first class, E-3, in accordance with para-
graph 7-20, to specialist four, E-4, upon
successful completion of an academic

- year of schooling, and to specialist five,
E-5, upon completion of a second year of
such schooling.

(2) Personnel entering the course as privates
first class, E-3, may be promoted to spe-
cialist four, E-4, upon successful comple-
tion of first academic year of schooling,
and to specialist five, E-5, upon success-
ful completion of second year of such
schooling. ^"\

(3) Personnel entering the course in pay--
grade E-4 may be promoted to specialist
five, E-5, upon successful completion, of
first academic year of schooling. If not
recommended for promotion, they may be
reconsidered upon successful completion
of 2 years of such schooling.

e. Promotion qualification score and selection
board for pay grade E-5 are waived.

7-10. Acting noncommissioned officers, a.
Units. Company, troop, battery, and separate
detachment commanders may appoint qualified
individuals as acting corporals, E-4, and acting
sergeants, E-5, to fill position vacancies existing
in their units.

b. Casual groups. Commanders issuing move-
ment orders for casual groups may appoint indi:
viduals as acting noncommissioned officers in
grades of corporal, E-i, sergeant, E-5, and staff
sergeant, E-6, to 'exercise supervision and control
during movement. Such appointments will end
when groups'reach their destinations. Number
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of acting noncommissioned officers will not exceed
the following:

(1) One acting corporal to 12 casuals.
(2) One acting sergeant to 35 casuals.
(3) One acting staff sergeant to act as first

sergeant for each detachment or company.
c. Insignia. Acting noncommissioned officers

may wear either the regular insignia of grade
permanently affixed to the sleeve or acting non-
commissioned officer brassards as described in All
670-5. Wearing of regular insignia of grade is
encouraged in units where experience indicates
the acting noncommissioned officer will normally
be promoted to grade in wliich acting. Acting
noncommissioned officers of casual groups and
training activities, where frequent personnel
changes make regular insignia impracticable, will
wear the brassard (AR 670-5).

d. Pay and benefits. Acting noncommissioned
officers are not entitled to pay and allowances of
such higher grades, and service as an acting non-
commissioned officer will not be credited as time
in a higher grade for promotion or date of rank
purposes.

e. Appointment and termination of appoint-
ment. Appointment of acting noncommissioned
officers and termination of such status will be
announced in orders issued by the appointing au-
thority. Acting noncommissioned officers' status
will be terminated—

(1) At the discretion of the unit commander
who made the appointment.

(2) Upon reassignment to another unit.
(3) Upon assignment of a regularly pro-

moted noncommissioned officer to the
position.

/. Autliority. An acting corporal or sergeant
appointed pursuant to the authority contained in
this regulation has all of'the authority of a regu-
larly appointed noncommissioned officer of the
same grade.

7-11. Lateral appointments, a. Noncom-
missioned officers in. pay grades E-4 through E-7
may be appointed specialists within the same pay
grade, with their consent or for inefficiency under
paragraph 7-30(2, provided that they are qualified
for specialist grade and specialists are authorized
for that grade in the-MOS in which appointed by
AR 611-201 or AR 611-202. They will be ap-
pointed as specialists in the same pay grade when
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the standards of grade authorization are changed
to provide for specialists only in that grade and
MOS:

b. Lateral appointment from specialist to non-
commissioned officer grade without utilization of
a promotion quota is authorized 'only when the
standards of grade authorization (MOSC) are
changed to delete provision for specialists in that
pay grade and MOS.

c. For effect on permanent grade, see paragraph
7-25.

7-12. Promotion of personnel missing or
hospitalized as a result of hostile action. En-
listed personnel otherwise eligible for promotion
under this regulation will not be deprived of con-
sideration for such promotion while missing, cap-
tured, detained, or hospitalized as a result of
hostile action and reportable as a casualty under
AR 600-65 and AR 600-67. Action will be gov-
erned by provisions of the following:

a. Recommendations. Immediate commanders
may recommend personnel for promotion under
this paragraph provided they were not in a non-
promotable status under paragraph 7-5 on date
of entry into referenced casualty status and meet
the eligibility and selection criteria in paragraph
7-15 (except 7-15a (7) and (8) and 7-15c(2)):
For promotion to private first class, E-3, provi-
sions of paragraph 7-20 will apply.

b. /Special conditions. Time spent in casualty
status will be included in computing eligibility.
Promotion quotas are not required, nor do MOS
restrictions contained in the monthly promotion
quota directives apply.

c. Promotion authorities. Promotion author-
ity will remain unchanged until individual has
been dropped from the rolls or transferred to a
medical facility. Promotion authorities may pro-
mote recommended personnel on the date they
would have been promoted if present for duty pro-
vided such event occurs prior to date individual
is dropped from the rolls under paragraph 53a
(2), AR 335-60 or transferred to a medical facil-
ity under paragraph 3.1^(3), AR 40-3. (The term
"recommended" refers here to inclusion on a rec-
ommended list by a selection board when promo-
tion to the grade concerned is made from such
lists.) . . .

d. Missing, captured, or detained. In the case



of individuals dropped f ronvthe rolls in pay grade
below E-9 without, promotion under this para-
graph, promotion authority will expeditiously
forward to .The Adjutant General, ATTN:
AGPB-P, Department of the Army, Washington,
D.C., 20315, recommendations for or against their
promotion, whether or not otherwise eligible for
promotion under this regulation. Such personnel
will be considered for promotion at Headquarters,
Department of the Army.

e. Hospitalised.
(1) In the case of personnel who are trans-

ferred to a medical facility, losing pro-
motion authority may include with the
individual's personnel records a recom-"
mendation for his promotion, which
clearly establishes his eligibility under
paragraph 7-15 (except 7~15a (7) and
(8) and 7-15e(2)), or under paragraph
7-20, and his promotable. status under
paragraph 7-5, on date of transfer.

(2) Medical facility commanders with pro-
motion authority under paragraph 7-2
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may promote personnel assigned as pa-
tients and so recommended, but not
earlier than the date of eligibility under
normal time in grade and service require-
ments of this regulation.

/. Report of promotion. Commanders promot-
ing. personnel under this paragraph will submit
Supplemental Casualty Report required by AR
600-67 to show change in grade, date of rank, and
identification of promotion order.

g. Return to duty. Personnel promoted under
this paragraph—

(1) Who have completed time in grade and
service for an additional promotion prior
to return to military control or duty sta-
tus, as appropriate, will appear before a
promotion board 6 months after assign-
ment to stabilized duties, for determina-
tion of highest enlisted grade for which
qualified,

(2) Will not be reduced for inability to per-
form duty satisfactorily for 6 months
after date of return to duty.

Section III. TEMPORARY PROMOTION TO PAY GRADES E-4 THROUGH E-9

'7-13. General. This section governs tempo-
rary promotion of enlisted personnel of the Active
Army to pay grades E-4 through E-6, made
against periodic temporary promotion quota allo-
cations, and pay grades E-7 through E-9, made
against temporary promotion quota allocations in
conjunction with personnel requisition items can-
celed by Headquarters, Department of the Army.
This paragraph will be cited in promotions using
quota allocations.

7-14. Promotion restrictions. Control will
be exercised by all commanders to insure that pro-
motions do not exceed command pay grade vacan-
cies, personnel ceilings, or allotted quotas. Com-
manders in the chain of-command above the pro-
motion authority may pool available vacancies at
any desirable level to regulate promotions in lower
units. To keep the enlisted grade structure in
balance, promotions to a pay grade will not exceed
quotas for that grade, even though quotas for
higher grades are not used.

7-15. Eligibility and selection criteria. Re-
quirements necessary to establish an individual's

TAGO 1SP.2A

eligibility for promotion under this section are
set forth below. However, until 5 February 1967
promotion authority may waive any two of the
requirements indicated below as waivable. Sub-
sequently, only one waivable requirement may be
waived for such promotion. Additional waiver
provisions in quota allocation letters arc not in-
cluded in. this restriction.

a. General requirements for promotion to pay
grades E-4- through E-9.

(1) Complete ,the following time in pay
grade and time on active duty:

For appointment to
fay yrade

Time on actiee
dutyTime in pay yrade

E-9________ 16 months in E - 8 _ - _ - _ - 18 yeara.
E-8_________- 14 months in E - 7 _ _ _ _ , _ 15 years.
E-7___,_____ 12 months in E - 6 _ _ _ _ . _ 10 years.
E-6________ 10 months in E - 5 _ _ _ _ _ _ 5 years.
E-5___,_____ 8 months in E - 4 _ _ _ _ _ _ _ 2 years.
E-4__1______ 6 months in E - 3 . _ _ _ _ _ _ 1 year.

WAIVER: Waiver provisions apply separately
for time in pay grade and time on active duty.
Waiver of one-half of time in pay grade is permis-
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siblo and waiver of-time on active-duty is shown
below:
Grade ' " ' ' Amount of active duty time wrtivet-able
E-9________^___,__:________•____ 5 years.
B-8_____________-__——_______— 4 years.
E-7__———————...—————————————— 3 years.
E-0__________———————____—— 2 years.
E-5________________________ G months.
E-4______:___________________. 5 months.

(2) Not bo in a nonpromotable status as do:
fined in paragraph 7-5.

WAIVER: Waiver not granted.
(3) Be recommended or concurred in by unit

commander.
WAIVER: Waiver not granted.

(4) Have been awarded or is fully qualified
for the award of the MOSC in which pro-
motion is to be made. If MOS in wliich
promotion is to be made is not individ-
ual's PMOS, it will be designated PMOS
at time of promotion (para "2-32(1).

WAIVER: Waiver not granted.
(5) Promotion Qualification Score (PMOS).

Have attained a score of 110 or higher on
individual's latest PMOS.evaluation for
wliich results are available", preceding
promotion to pay grades E-5 through
E-9. Personnel exempted from MOS
evaluation and E-4's not evaluated or for
whom results are not available, are ex-
empt from this requirement. A PQS of,
110 will be required as long as two waiv-
ers are authorized.

WAIVER.' Waiver to be between 70
and 110. :

(6) Serving in proper pay grade. Be serving
in pay grade next below that in which
promotion is to be made, i.e., two-grade
promotion is not authorized. However,
occupancy of position vacancy with au-
thorized grade more than one grade
higher than held by incumbent does not
preclude his promotion to intermediate
grade.

WAIVER: Waiver not granted.
(7) Po'sition vacancy.

(a) A projected position vacancy must
exist in each command for all individ-
uals recommended for promotion. Tho
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normab requisitioning1 cycle should be
used for tliis projection. •• •

(&) Upon 'promotion' to a higher grade,
must be assigned to position within the
command for which promotion is made.
In the event PCS limitations preclude
immediate reassignment, such assign-
ment will be accomplished as soon as
possible. When •authority for second
permanent change of station is 're-
quired, request will be submitted to
Chief of Personnel Operations, Head-
quarters, Department of the Army,
under AR 614-6. Requests will be ad-
dressed ATTN: EPADS for personnel
in pay grades E-7 and above j ATTN:
EPPAS for personnel in pay grades
below E-7.

(c) Receipt of notification that assignment
instructions have been issued by Head-
quarters, Department of the Army, to
provide a replacement for an E-7, E-8,
or E-9 position, will cancel the vacancy
for that position.

WAIVER: Waiver not"granted.
(8) Physical qualifications.

(d) Individuals must obtain a passing score
on the applicable Physical Fitness Test
for promotion to grade E-5 or higher.

(b) Individuals possessing physical limita-
tions which would prohibit effective

. performance of duty Army-wide in
MOS in which promotion is to be made
will not be promoted.

WAIVER: Waivable as a single
item, except that a single limitation on
performance of duty in a specific geo-
graphic environment will not require
waiver.

(9) Education.
(a) Completion of eighth grade or GED

equivalent for promotion to pay grade
E-5. '

(o) Have high school diploma or GED
equivalent for promotion to pay grades
above pay grade E-5.

WAIVER: Waivable, ,
(10) Security clearance.

(a) Have appropriate security clearance re-
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quired by MOS or position for which
being, considered.

(o) Have favorable National Agency
Check completed or have a SECRET
security clearance or higher for pro-
motion to pay grade E-7, E-8, or E-9.

WAIVER-' Waiver not granted.
(11) Cumulative enlisted service for E-7,

E-8, and E-9. Have at least 6, 8, and 10
years, respectively, of cumulative en-
listed service creditable in the computa-
tion of basic pay.

., , WAIVER: Waiver not granted.
. J. Selection boards.

(1) Boards of officers and noncommissioned
officers will be appointed to recommend
personnel for promotion to pay grades
E-5 through E-9, and may be utilized for
selection for promotion to pay grade E-4.

.Enlisted personnel appointed to the selec-
tion board must be senior in grade to those

;- : being considered for promotion.
(2) Boards will be furnished complete mili-

tary personnel files, recommendations,
evaluations, and all pertinent informa-
tion, i.e., Soldier of the Month, Best Mess,
Best Supply awards, on each candidate.

(3) Commander's Evaluation Report (DA
Form 2166), or its future replacement,
to include a narrative description, evalua-
tion in the remarks section, will be com-
pleted and furnished to. the selection
board for each individual being consid-
ered for promotion.

'(4) Whenever practicable, candidate for
promotion will be interviewed by the
board. Also see (7) below.

(5) Evaluation data on recommendations
cited above will be forwarded with mili*
tary personnel records for individuals
who have been recommended for promo-
tion by a selection board but depart a
command on PCS orders prior to promo-
tion. In cases where a commander con-
siders an individual outstanding, copies
of' aforementioned evaluation data and
recommendations may be airmailed to the
gaining commander in order for the in-
dividual to receive immediate considera-

1 ' tion.'
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(6) A list of the individuals recommended by
the board and selected by the promotion

. authority, in the order they are to be
promoted, will be published. Promotion
authority may remove personnel from the
list for cause at any time. An old list
will be exhausted before promotions are
made from a new list. Those individuals
remaining on an old list who have frozen
MOS's will be placed at the top of a new
list.

(7) Boards will be convened with such fre-
quency as to insure that all eligible per-
sonnel receive equitable consideration for
promotion. Newly assigned personnel
who have been previously selected will be
appropriately placed on the promotion
list by the promotion authority based on
recommendation of the local selection
board within 30 days after arriving in
the command.

c.
grades E-7, E-S, and E-9.

(1) A position vacancy in pay grade E-7,
. . . . Er£, or E-9 may not be filled by a promo-

tion unless a replacement in grade has
been requisitioned pursuant to AR 614r-
202 and notification has been received that
a replacement in the appropriate grade
will not be furnished, or unless a request
for early cancellation has been approved.

(2) Two-year service obligation upon pro-
motion.

(a) Individuals who are promoted to pay
grades E-7, E-8, or E-9 will be re-
quired to serve a minimum of 2 years'
active duty in the higher grade in order
to retire in that grade, unless entitled
upon retirement to a higher retired
grade than that in which serving on ac-
tive duty. Individuals who are other-
wise eligible for consideration for pro-
motion will be informed of this require-
ment and, if they desire the promotion,
required to sign a statement indicating
their understanding of it. Such state-
ment will be an inclosure to the com-
mander's promotion recommendation.

( & ) Individuals who cannot serve 2 years on
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active duty in the higher grade (E-7,
E-8, or EM)) prior to the completion of
30 years' active service (10 U.S.C. 3917)
will not be recommended for promotion,
nor promoted to the higher grade, un-
less entitled upon retirement to a higher
retired grade than that in which serv-
ing on active duty.

(c) Exceptions to the 2-year active duty re-
quirement in (a) and (_>) above may
be granted by Headquarters, Depart-
ment of the Army, when the best in-
terests of the service are involved, or
where substantial hardship would
otherwise result.

(3) Position vacancy created by retirement.
A position vacancy in pay grade E-7, E-8,
or E-9 which will be created by retire-
ment of the incumbent may be filled by
promotion of a qualified individual, pro-
vided incumbent's retirement has been
approved by Headquarters, Departmenc
of the Army. Such promotion may be
made prior to departure of retiring in-
dividual but not more than 2 months prior
to effective date of his retirement. Such
promotions will be subject to other restric-
tions of tliis section and require a promo-
tion quota.

d. Additional select-ion criteria. Commanders
are encouraged to select from as broad a base of
eligible personnel as possible to insure promotion
of the best qualified individuals. Selection cri-
teria additional to those prescribed in this regula-
tion will not be established.

7-16. Noncommissioned officer, specialist,
and pay grade vacancies, a. Computation.
Unit and command vacancies will be computed as
shown in the example in figure 7-1.

(1) In order to determine the maximum num-
ber of promotions that may be made in

, . each pay grade above E-3 in a unit, it is
. necessary to determine the number of

cumulative vacancies in each.pay grade.
Compute cumulative vacancies as follows
(fig. 7-1): •• - -

. (a), Subtract, total number of E-9's as-
signed from the total number of E-9's

7-S

" authorized. The difference reflects
actual number of E-9 vacancies.

(b) Follow above procedure for each lower
pay grade.

(c) The total number of cumulative vacan-
cies in a particular pay grade is the
number of actual vacancies in that pay
grade, plus those in all higher • pay
grades.

(2) To compute vacancies within specialist
and noncommissioned officer grades, the
above procedure must be followed for each

• group. A recapitulation by grade of the
two computations will equal total number
of vacancies as computed by pay grade
in (1) above.

b. Special cases. Noncommissioned officer va-
cancies may be utilized for specialist promotions
as follows:

(1) If cumulative noncommissioned officer
vacancies exist in pay grade E-5 in a unit
not authorized grades of sergeant and
corporal, they may be used in promotions
to specialist five and/or specialist four.

(2) If cumulative noncommissioned officer
vacancies exist in pay grade E-4 in a unit
not authorized the grade of corporal,.they
may be used in promotions to specialist
four.

7-17. Enlisted personnel eligible for tempo-
rary promotion (DA Form 2644-R) (Reports
Control SymbolCSGPA-342(R6)). a. Com-
manders who receive periodic promotion quotas
direct from Headquarters, Department of the
Army, will submit quarterly reports to The Adju-
tant General, ATTN: AGPB-P, Department of
the Army, Washington, D.C., 20315, on Depart-
ment of the Army Form 2644-R (Enlisted Person-
nel Eligible for Temporary Promotion) (fig. 7-2),
wliich will be reproduced locally on 8- by 10%-inch
paper. Reports will be dispatched not later than
the second working day of the -last month of the
preceding quarter. (For example, the report pre-
pared for quarter ending 30 September will be dis-
patched not later than the second working day of
June.) Preparing agencies located west of the
Mississippi River-and'major oversea commands
will-forward their reports by airmail.-
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TOTALS, BY PAY GRADE
Qrafy Authorized Assigned Vaeanciet • Cumulative vacanckt

E-9_______________ 1 1 0 0
E-8_ ———__-_ ——— ——._. 2 1 1 - 1E-T——__„—--;-._ is i5 0 1
E-6_______ — „•„„ 28. 1G 12 13
E-5_______________ 87 77 10 23
E-4—_ ———— — __,__., 170 ; 185 -15 8

303 . 295

NONCOMMISSIONED OFFICERS
Grade Authorized Assigned Vacancies Cumulative vacancies

S M a j _ _ _ — — _ , - i _ - - _ —— - 1 1 0 0
ISgt & MSgt..'.-. —— .— 2 1 : 1 1
PSgt&SFC__ — — _ _ _ _ _ _ . 1 0 5 5 6
S S g t - _ _ _ _ _ _ —— _ —— __-- 20 12 8 14
Sgt_____ ——— —— _ _ . — — 40 36 . 4 _ ... , 18
Cpl--———— —— —— —._- 80 90 -10 8

153 145

SPECIALISTS
Grade Authorized Assigned Vaeanciet Cumulative vacancies-

SP7._ ———— —— —— ——— 5 10 -5 -5
SP6———— — — ——•-—— 8 4 - 4 - 1
S P 5 _ _ _ _ _ _ _ . _ — _ _ _ _ _ _ _ - 47 41 6 5
S P 4 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 90 95 -5 ' . 0

150 150

MAXIMUM NUMBER OF PROMOTIONS DY GRADE FOR UNIT

Noncommissioned Officers
To grade

+ SMaj, E - 9 _ _ _ _ _ _ _ _ _ _ _ —— „__ .
ISgtand MSgt, E-8_ _ _ _ _ _ _ „ _ „ .
PSgt and SFC, E - 7 - _ _ _ _ _ ————_.
SSgt, E-0— — —— ———— —— . —— .
Sgt, E - 5 _ _ _ _ _ _ _ _ . _ _ - _ „ _ _ ———— .
Cpl, E - 4 _ . _ _ _ _ _ _ _ _ , _ _ _ _ _ - - - - - _ .

Number

0
1
1

13
18
S

Specialists
To grade

SP7.
SP6_
SP5.
SP4-

Number

Figure 7-1

1). Reports will reflect projections through the
last day of the period for which rendered, taking
into consideration any gains or losses expected to
occur during that quarter. The report of person-
nel eligible for promotion (line 4 of DA Form
2644r-R) will include all enlisted personnel who
meet eligibility requirements for temporary pro-
motion to tho next higher grades E—i through
E-9, as set forth in paragraph" 7-15. -It will- in-
clude only personnel assigned to units within the
command, including those on temporary duty sta-
tion to other commands.
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c. Enlisted personnel who are to be promoted
under current promotion allocations will be in-
cluded in the report as actual strength in the higher
grade.

d. The reports will be classified only when re-
quired by AR 380-5; DA Form 2644r-R may also
be used for feeder reports by subordinate com-
mands.

e. When a significant change in authorized or
actual strength occurs between normal quarterly
reports, the commander may submit an appro-
priate amendment to the last quarterly report.
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ENLISTED PERSOr
ELIGIBLE FOR TEMPORARY

(AR 600-200}

- Date • •ranum™. • • • • • REPORTS CONTROT, SYMBOL
rmm/iiuiN Quarter Ending CS3PA-543 (R6)

TO: - FROM:

:rrEM
a

1. Authorized Strength

2. Actual Strength

3. Cumulative Vacancies

4. Personnel Eligible for
Promotion (Para 7-15a,
AR 600-200)

. TEMPORARY AEPOINIMEm1 TO PAY C3RADE

E-9 E-8 E-7 E-6 E-5 E-4
b c ' d e f fr

Remarks

Typed Name, Grade end Title Signature

DA FCRM 2644-R,. 1 May -66 Previous editions of this form are obsolete.
figure 7-2.
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Section IV. PERMANENT PROMOTION

7-18. General, a. This section govei-ns perma-
nent promotions to all grades. These promotions,
are intended to encourage and develop a highly
qualified, professionally oriented noncommissioned
officer and specialist corps for the Regular Army.
For promotion to grades above E-3, this section
applies only to Regular Army personnel.

1). Provisions of paragraphs' 7-2, :7-3,- 7-5, and
7-6 apply.

c. Promotion to a permanent grade terminates
a temporary appointment in the same grade.

7-19. Advancement to private, E-2. a. Nor-
mal. Enlisted personnel of all components will
bo advanced to permanent grade of private, E-2.
Advancement will be made administratively by the
custodian of individual's personnel record upon
completion of 4 months of service for pay pur-
poses, including other than active duty, provided
individual is in a promotable status (c below).

1}. Accelerated advancement to private, E-2.
Under criteria established by CG, USCONARC,
commanders administering basic training may au-
thorize administrative advancement of privates,
E-3, all components, who successfully complete
such training, to permanent grade of private, E-2,
without regard to the 4 months' service require-
ment in. a above. Advancement will be limited
to not more than 35 percent of those completing
the training. This program will apply to all per-
sonnel completing basic training courses, whether
basic combat trainees, WAG personnel taking
basic training, conscientious objectors undergoing
initial basic training, or Reserve component per-
sonnel receiving active duty training under REP-
63 programs. Lists of those designated for acceler-
ated advancement under the provisions of this
paragraph will be published by the training center
commander in appropriate form, as of date of
graduation.

c. Promotable status restrictions. When an in-
dividual is not in a promotable status on tlie date
on which eligibility through completion of service
prescribed in a above would have occurred, or has
been reduced to private, E-l, permanent advance-
ment to private, E-2, will be made upon date pro^
motable status is regained (para 7-5).

7-20. Promotion to private first class, E-3.
Promotion authorities may promote all qualified'
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personnel in grade of private E-2 to the perma-
nent grade of private first class, E-3, upon com-
pletion of 4 months' time in grade as a private
E-2, if in promotable status. Up to one half of
this requirement may be waived for oulstanding
individuals. Unit or major command vacancies
are not required. These provisions apply equally
to personnel assigned to medical holding or school
detachments. Orders will be issued in accordance
with paragraph 7-3.

7-21. Transition of promotions from tempo-
rary to permanent status effective 1 July 1962.
a. Temporary appointments as private first class,
E-3, in effect on 1 July 3962 became permanent
on that date. Temporary appointments in pay
grade E-4 and above of Regular Army personnel
who completed the time-in-grade prescribed in
paragraph 7-22.. prior to 1 July 1962 became
permanent on 1 July 1962.

Z». Unless already holding a permanent appoint-
ment in that grade, Regular Army personnel not
eligible under paragraph 7-22a for permanent
promotion to their temporary grade on 1 July'
1962 were permanently promoted to the next lower
grade effective 1 July 1962.

c. The above described permanent promotions
occurred automatically and did not require an
entry on morning reports or the issuance of ordei's.
Appropriate entries in individual's personnel rec-
ords were required.

7-22. Automatic promotion to permanent
grades. The temporary appointment of Regular
Army enlisted personnel in grade in which serving
will automatically become permanent on the ear-
liest of the following dates:

a. Date of completion of time-in-grade, com-
puted from temporary date of rank, as follows:

(1) For E-9 and E-8____. 2 years.
(2) For E^7 and E-6_____ 18 months.
(3) For E-5 and E-4-____ 12 months.

: 5. Upon temporary promotion to the next
higher grade, or

c. On date of discharge to enter active duty as
a commissioned or warrant officer.

7-23. Method of promoting. Permanent pro-
motions to pay grade E-4 and above made under
paragraph 7-22 occur automatically, without issu-
ance of orders or entry or morning reports. Ap-
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propriate entry in individual's personnel records
will be made under paragraph 9-46. Criteria set
forth in paragraph 7-22 will apply in determining
an individual's permanent grade after 1 July 1962,
except for changes made under other provisions
involving issuance of orders.
.7-24. Upon completion of 29 years of active

duty. a. Promotion authorities may promote en-
listed personnel who have completed 29 years of
active duty to the permanent grade next above tlie
permanent grade currently held, but in no case
higher than E-7, provided they are—

(1) Recommended for such promotion by
immediate unit commander.

(2) In promotable status.
(3) In the case of individuals to be promoted

to the permanent grade of E-7, approved
by Headquarters, Department of tlie
Army, as provided in paragraph 7-15<?
(2)(c).

Z>. An individual may be promoted only once
under this paragraph. Quota allocation is not re-
quired. MOS restrictions do not apply. Orders
will be issued and entries made in personnel
records and on morning reports.

7-25. Effect of temporary appointment or
promotion on permanent grade, a. Temporary
appointment or promotion to a specialist grade
will vacate any permanent appointment in a non-
commissioned officer grade. The individual will
become automatically a permanent specialist in
the same pay grade as the vacated permanent non-
commissioned officer grade.

' ft. Appointment or promotion of a specialist to
a temporary noncommissioned officer grade will
not affect any permanent specialist grade.
Permanent promotion to noncommissioned officer
status will be accomplished under the provisions
of paragraph 7-22.

7-26. Issuance of warrants to noncommis-
sioned officers, a. Upon permanent appointment
or promotion to a noncommissioned officer grade,
an individual will be issued a warrant (DD Form
216A), signed by or in the name of the promotion -
authority. This warrant will be delivered to and
become tlie personal property of the individual.

&. Upon reenlistment under conditions permit-

ting-an individual to retain a permanent non-
commissioned officer grade, latest warrant still in
effect will be continued in force by indorsing on
the opposite side, over the signature of enlisting
officer, the notation—

Continued in force under reenlistment.
(date)

(place)

If the warrant is not available, enlisting officer
will issue a new warrant with a notation on the
opposite side— • . .

Issued on rcenlistment—————————. —————————.
(date) (place)

c. Upon enlistment or reenlistment from civil-
ian life in a permanent noncommissioned officer
grade, the organization which does the reception
processing will issue a warrant with the notation
on the opposite side—

Issued on enlistment———————————. —————————.
(date) (place)

Issuer will be commanding.officer of the reception
processing agency.

d. A noncommissioned officer who lias lost tlie
warrant for present permanent grade, or never
received it, may apply to commander having
custody of personnel records. If permanent
grade can be determined from current record, the
commander will issue a warrant with a notation
on the opposite side—

Issued ns a replacement warrant———— .———————.
(date) {unit having

custody of
personnel
records)

e. If the permanent noncommissioned officer
grade cannot be determined from current records
request for a warrant will be forwarded to The
Adjutant General, ATTN": AGPB-P, Depart-
ment of the Army, Washington, D.C.,. 20315, for
issuance of a certificate of appointment in lieu of a
warrant, if appropriate.

/. If an individual held a temporary noncom-
missioned officer promotion in pay grade E-7 or
E-6 on 31 May 1958, and has held such promotion
continuously since then, warrant may show title in
effect at that time.
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Section V. POSTHUMOUS PROMOTION

7-27. Eligibility. -An enlisted man is eligible
for posthumous .promotion under title 10, United
States Codo, section 1522, provided-r-

a. He had been officially recommended for pro-
motion in accordance with this regulation prior to
date of death. (Recommendations for promotion
to pay grades E-5 through E-9 must have been by
selection board.)

&. He was unable to accept such promotion be-
cause of his death which was not due to his own

misconduct and which did not occur while he was
in.an unauthorized absence status.

7-28. Recommendations.. Recommendations
for posthumous promotions will be transmitted
electrically by promotion authorities direct to The
Adjutant General, ATTN: AGPB-P. Support-
ing documents will be promptly forwarded by
promotion authority to The Adjutant General,
ATTN: AGPB, Department of the Army, Wash-
ington, D.C., 20315.

Section VI. REDUCTIONS

7-29. Right to tender resignation. An huU-
dividual who has served 3 years or more of an en-
listment for an unspecified period of time will be
notified in writing by immediate commander of
individual's right to tender resignation under AR
635-220, in lieu of accepting a reduction for mis-
conduct or inefficiency.

7-30. Reduction authority and reasons, a.
General. Reduction authority is held by com-
manders having general authority to promote to
grade from wliich reduced (para 7-2) subject to
other limitations set forth in this section. An in-
dividual may not be reduced in grade solely be-
cause of injury or disease incurred in line of duty
or for absence incident thereto.

&. Misconduct. SeeAR 27-15.
c. Court-martial. An individual may bo re-

duced one or more grades by an approved sentence
of a court-martial (see para 126e, MCM, 1951 and
h below).

d. Inefficiency.
'(1) An individual may be reduced one or

more grades for inefficiency by tlie com-
mander of the organization to which as-
signed or attached, if sucli commander
has authority to appoint to the grade
from which reduced, or by a higher com-
mander who has such authority. The
commander reducing the individual will
inform him in writing of action contem-
plated and reason therefor. The indi-
vidual will acknowledge receipt of tlie
communication by indorsement and may
submit any matters considered pertinent
in rebuttal. If reduced, he will be fur-
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nisiied a copy of orders effecting reduc-
tion by subsequent indorsement, at which
time lie will be informed of his right to
appeal under the provisions of paragraph
7-316. He will acknowledge receipt of
order by indorsement and accept reduc-
tion without protest, or state intention
fo appeal. Following the reduction, if
there is no appeal, all correspondence
will be furnished through channels to
the reduction authority next above the
officer who accomplished tlie reduction.

. This officer will review the case to insure
that action' was in accordance with regu-
lations, and take final corrective action
where indicated. The enlisted' member
will be notified of any final corrective
action taken. Upon completion of re-
view and final action, the file will be re-
turned to the organization (unit) main-
taining the individual's Military Person-
nel Records Jacket, U.S. Army' (DA
Form 201), to be retained in his records
for 2 years, then destroyed.

(2) Reduction of a noncommissioned officer
to a specialist grade may be made under
this paragraph, provided the latter grade
is authorized in the specific MOS of the
person's qualifications (see AR 611-201).

(3) Reduction involving lack of technical
skill or ability will be accompanied by
reclassification to an appropriate skill
level.

(4) If individual holds a permanent grade
above pay grade E-4 he will not be ro-
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duced below his permanent grade
out action by a board of officers. The
board, convened by a commander author-
ized to appoint to the highest grade cur-
rently held, will consist of a minimum
of three officers. The board will rec-
ommend reduction to a specific grade,
retention of current grade, or lateral ap-
pointment to a specialist grade. The
convening authority will give the board's
findings and recommendations due con-
sideration. Convening authority will
not reduce individual to grade lower than
that recommended by the board.

(5) "Inefficiency" is defined not only as
technical incompetence, but also as any
act or course of conduct affirmatively
evidencing that the enlisted member
concerned, whether a noncommissioned
officer or specialist, lacks those abilities
and qualities required and expected of
a person of that grade and experience.
Commanders may consider any act or
acts of misconduct, whether or not such
acts also resulted in disciplinary action,
including unpaid personal indebtedness
of long standing which the individual is
not attempting to resolve, as bearing
upon efficiency. Authority contained in
this paragraph will not be used to reduce
individuals for actions that have resulted
in court-martial acquittal, nor will it be
used for a single act of misconduct or in
lieu of Article 15, UCMJ, when an indi-
viduals performance of official duty is
satisfactory.

e. Approved for discharge from service witli
an undesirable discliarge. Upon determination
that an individual is to be discharged from service
with, an undesirable discharge, individual will be
reduced to lowest enlisted grade. Commander
exercising general court-martial jurisdiction will,
upon approval of recommendation for discharge,
or upon receipt of approval frorn higher author-
ity, direct reduction of such individual to private,
E-l, by the reducing authority. If individ-
ual's discharge is not finally approved and he is
retained in service, he will be reappomted to the
grade from which reduced with date of rank held
prior to reduction.

7-14

/. Failure to complete training. Enlisted per-
sonnel who are appointed to a higher grade upon
entering or while attending a.service school or
civilian educational institution, and who fail to
complete the course successfully," will be reduced
as follows:

(1) Officer candidates will be reduced by the
school commandant to grade held upon
entry, or to such higher grade as com-
mandant considers appropriate.

(2) Fixed Wing and Rotary Wing Aviator
pilot trainees will be reduced by tlie
school commandant to grade.held at time
of entry.

(3) Other students may be reduced by the
school commandant or appointment au-
thority to a grade commensurate witli
their ability, but not below private, E-2,
or grade held upon entry in the school,
whichever is higher.

ff. Conviction by a civil court^ or adjudication
as a juvenile offender by a civil court.. Subject
to provisions of (1), (2), and (3) below, an indi-
vidual initially convicted by a civil court (domes-
tic court of the United States or its territorial
possessions, or a foreign court), or initially
adjudged a juvenile offender by a civil court (do-
mestic court of the United States or its territorial
possessions) for commission of an offense which
does not warrant discharge (see AR 635-206),
may be reduced one or more grades by the com-
mander of the organization to which assigned or
attached if such commander has reducing author-
ity, or by a higher commander who has such
authority. Reduction may be accomplished with-
out regard to any action taken to appeal con-
viction.

(1) "Initially convicted by a civil court, or
initially adjudged a juvenile offender by
a civil court" will be construed to mean
an initial adjudication of guilt of an
offense, without regard to whether a
sentence has been imposed or suspended,
or any other subsequent proceedings in
the same case. The law of the jurisdic-
tion of the court will be determinative
of whether a given proceeding constitutes
an adjudication of guilt. Adjudication
as a "juvenile offender" includes adjudi-
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cation as a: juvenile delinquent, wayward
minor, or youthful' offender.

(2) Reduction of a noncommissioned officer
to a specialist grade may be accomplished
if the latter grade is authorized in the
specific MOS of the individual's
qualification.

(3) Reduction under this paragraph, if
accomplished, will be made within 30
days after notice of conviction is received
by immediate commander of the indi-
vidual.

h. By operation of laio.
(1) General rule. A court-martial sentence

of an enlisted member wliich, as approved
by the convening authority, 'includes a
punitive discharge, confinement, or hard
labor without confinement, accomplishes
a reduction to the lowest enlisted pay
grade effective on date of approval by the

•' convening authority (Art. 58a; UCMJ).
'(2) Exception. An individual whose sen-

• tence to punitive discharge, confinement,
. or hard labor without confinement is
' approved may be probationally retained

in the grade held by him at time of sen-
' tence or in any intermediate grade if the

convening or higher authority taking
action on the case suspends execution of
above specified elements of tlie sentence
and provides in his action tliat tlie indi-
vidual shall serve in that grade during
tlie period of suspension and thereafter
unless the suspension is vacated prior to
termination of the period of suspension
(see Appendix 14, Addendum, MCM,
1951, for f onus of action).

7-31. Appeal, from reduction, a. From re-
duction for misconduct. Appeals from reduction
for misconduct are governed by provisions of
Article 15, UCMJ, paragraph 135, Addendum,
MCM, 1951, and AR 27-15.

b. From reduction for other reasons. Appeals
from reduction under paragraph 7-30e and / will
not be accepted. AVritten administrative appeals
from reduction under paragraph 7-30t, and g are
authorized. Such appeal will be submitted
within 30 days from date of reduction. A copy
of all correspondence and the appeal will be f ur-
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nished the reduction authority next above the
officer who effected the reduction. This officer
will take action on the appeal, to include correc-
tive action, and notify the appellant of his deci-
sion. The file will be forwarded for review to the
reduction authority next above 'the officer who
acted on tlie appeal. This authority will review
the file, including action taken on the appeal, and
take final corrective action where indicated. He
will notify the appellant of final action taken.
Upon completion of final review of the appeal, and
corrective action, if any, the file will be returned
to the organization maintaining the individual's
DA Form 201, to be retained in his records for 2
years, then destroyed.

7-32. Reduction orders, a. Announcement.
Reductions will be ' announced in orders: .The
orders will indicate tlie title (for example, "Com-
manding Officer, ——_——— Bn, ———————
Arty") of the commander accomplishing the re-
duction (see TC 313, AR 310-10). Publication
of orders by a higher headquarters will not affect
the authority of the commander of that higher
headquarters to review or render a final decision
on an appeal from the reduction. Reduction by
sentence of court-martial is promulgated (an-
nounced) in appropriate court-martial orders (see
sec V, AR 310-10). No additional orders are
required.

b. Reason and authority for reduction. Orders
will cite specific reason for reduction, such, as
"inefficiency," or "failure to complete training,"
and authority for.the action.

(1) When reduction is for misconduct, orders
will be prepared in accordance with AR
27-15.

(2) When reduction is for other than mis-
conduct, orders will cite tlie reason, and
will cite as authority specific paragraph
of this regulation under wliich reduction

. was made.
c. Effective date of reduction. A reduction

will be effective as follows:
(1) In case of sentence to reduction by court-

martial. The date sentence to reduction
is ordered executed (Article 57e(1)
UCMJ). •

(2) When by operation of law. A reduction
under provisions of Article 58a, UCMJ,
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is effective on the date sentence is ap-
proved by the convening authority, ex-
cept as provided in paragraph 7-30/t(2).

(3) // imposed as nonjudicial punishment.
A reduction-.under Article 15, if unsus-
pended, becomes effective on date the
commanding officer who imposed" the
punishment signs section III of DA

. Form 2627-1.
(4) In all other cases. On the date notice of

reduction is received by the individual or,
if he is absent for his own convenience or
through his own fault, on date notice is
received at his proper station.

7-33. Restoration to former grades. Grade
restoration may result from—

a. Setting aside, mitigation or suspension of
nonjudicial punishment. ' The procedures and
means of effecting and announcing a grade res-
toration by these actions are sot forth in AR 27-15.

b. Action under Article 58a(b) or Article 76,
UGMJ. All rights, privileges, and property of
which, an individual has been deprived by execu-
tion of a court-martial sentence to reduction, or
by a reduction by operation of law in connection
with a court-martial sentence, will be restored
when the sentence to reduction, or other sentence
resulting in reduction under Article 58a(a),
UCMJ, is set aside or disapproved. Commander,
as an incident to a grade restoration action under
Article 58a(b) or Article 75a, UCMJ, may direct
the promotion of an individual to the next higher

grade if' he determines that the individual would
have attained the grade had he not been tried and
convicted by a court-martial. Orders promulgat-
ing these actions will be issued in accordance with
section V, AR 310-10.

c. Reversal of conviction by a civil court. If
conviction by a civil court is reversed in the case of
an individual reduced in connection therewith, the
individual will be restored to the grade from which,
reduced and may be promoted to tlie next higher
grade provided commander determines he was
denied such promotion as a result of the convic-
tion,! Promotion will be effective on the date orders
are issued and may be made without regard to
quota allocation or grade vacancy. A "reversal"
of conviction is defined as annulling or voiding of
a court judgment by the same or a higher court of
competent jurisdiction because of some error or
irregularity in proceedings. It does not include
instances in which, under local law or procedure,
a conviction is purportedly set aside for the pur-
pose of rehabilitation or parole.
. d. Other cases. Officers taking final action of
appeal or review following reduction for reasons
indicated in paragraph 7-30c? and g may direct the
appointment of tlie individual to grade from wliich
reduced or any intermediate grade, upon deter-
mination that reduction was without sufficient
basis. Appointment will be effective the date on
which orders are issued, and may be made without
regard to quota allocation or grade vacancy. (For
date of rank see AR 600-20.)

Section VII. ERRONEOUS ENLISTMENT GRADES

7-34. Reduction to appropriate grades, a.
Individuals who, upon enlistment or reenlistment
in the Regular Army, were granted permanent or
temporary grades above those prescribed in AR
601-210 will be reduced to the grades to which
entitled.

b. An individual who will suffer a monetary loss
as a result of action under this section may elect
either to remain on active duty to complete his
present term of. enlistment or be discharged (or
transferred to the Army Reserve, if such transfer
is required by law) upon completion of the period
of service equal to the period that he would have
served if his prior discharge and enlistment in
erroneous grade had not occurred. Grade status

7-16

and pay entitlement will be in accordance para-
graph 7-3<?.

c. Individuals affected will be required to sign
one of the' following statements immediately fol-
lowing reduction:
• I elect to remain on active duty and complete the term
of my present enlistment notwithstanding my reduction,
pursuant to section VII, chapter 7, AR 600-200.

(date) (signature of soldier)

(date) (signature and grade of witnessing officer)

I do not desire to complete the term of my present en-
listment because of my reduction, pursuant to section VII,
chapter 1, AR 600-200. I elect to be discharged, or tran!*-
ferrcdl to the Army Reserve, If required by law, upon com-
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pletion of period of service.equal to period of service I
would have served had the discharge and enlistment in
erroneous grade not been effected.

(date) (signature of soldier)

(date) (signature and grade of witnessing ollicer)

d. Statements of individuals who do not desire
to complete the term of their present enlistment
will be forwarded to The Adjutant General,
ATTN: AGPO-SS, Department of tlie Army,
Washington, D.C., 20315, for final action.

e. Statements of individuals who elect to remain
on active duty will be attached to the Enlistment
Record—Armed Forces of the United States (DD
Form 4), filed in their Military Personnel Records
Jackets, U.S. Army (DA Form 201).

7-35. Appointment to higher temporary

C 6, AR 600-200
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grades. Individuals who, incident to enlistment
or reenlistment in the Regular Army, were not
appointed to higher temporary grades to which
entitled under provisions of AR 601-210 will be
reappointed to such higher 'temporary grades,
without regard to quota allocation or grade va-
cancy. Date of rank will be date of such enlist-
ment or reeiilistmenL This action is not appli-
cable i f a reduction.in grade has been accomplished
or tlie higher temporary grade was otherwise at-
tained subsequent to tVate of enlistment or vecn-
listment.

7-36. Appointment to appropriate permanent
grades. Individuals who, upon enlistment or re-
enlistment in the Regular Army, were not granted
permanent grades to wbicli entitled pursuant to
AR 601-210 will be appointed to appropriate per-
manent grades, without regard to quota allocation.
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CHAPTER 2
PERSONNEL CLASSIFICATION

Section I. GENERAL -

2-1. Enlisted occupational classification sys-
tem. This system identifies, classifies, and de-
scribes human attributes related to job require-
ments of military occupational specialties
(MOS). Human attributes'are identified and
evaluated by a variety of personnel classifica-
tion instruments. MOS job requirements are
determined by job analysis. Human attributes
and job requirements"are described in a com-
mon language to facilitate correlation. The
system serves to classify and place personnel
in MOS best suited to their abilities and
aptitudes.

2-2. Personnel classification instruments, a.
Classification- tests. Classification tests kre de-
signed to measure aptitude for training in
various occupational areas, and ability to\ per-
form specific Army jobs. They are administered
to each person entering the Army and provide
a basis for determining MOS for which an un-
dividual is best suited (see DA Pam 611-^),
Testing procedures are contained in AR
DA Pam 310-8, and appendix I.

Physical profile serial. The physical
profile serial (PULHES) is a series of letters
and numbers representing the results of a med-
ical evaluation. The serial is based on a con-
sideration of the function of various organs,
systems, and integral parts of the human body.
It is used to provide an overall estimate of an
individual's physical and mental abilities to
perform military duties.

c. Personnel interviews. Interviews are used
to obtain information not readily obtainable
by other means. Each person who enters the
Army is subject to a classification interview.
General principles applicable to interviews and
information pertaining to interviews as per-
AGO 5381A

sonnel measurement devices are contained in
DA Pams 611-1 and 611-2.

d. MOS evaluation tests. MOS evaluation
tests are administered to determine qualifica-.
tions in an MOS. These are types of achieve-
ment tests which measure degree of knowledge
possessed by an individual in a particular MOS.
Eligibility criteria and other information re-
lating to MOS evaluation testing are contained
in section I, chapter 5.

e. Performance appraisal and rating in-
struments. Performance ratings are used to
provide information on a variety of factors
considered critical for successful performance
of military duty. Ratings obtained through use
of performance appraisals are of value to per-
sonnel management officials in accomplishing
personnel actions. Principles applicable to per-
formance ratings as personnel measurement
instruments are contained in DA Pam 611-2.
Information on specific rating instruments ap-
plicable to enlisted personnel is contained in
chapter 5.

2-3. Responsibilities of classification authori-
ties. Within policies prescribed by Headquar-
ters, Department of the Army, classification
authorities are responsible for—

a. Classification, reclassification, and assign-
lent of personnel.

Appointment of classification boards.

c\ Instruction of subordinates in policies and
procedures governing classification, reclassifi-
catiom and utilization of personnel.

d. The audit of enlisted personnel records
within 10 working days after a soldier arrives
at a newmnit of assignment and within 30 days

2-1



C 7, AR 600-200
2-4

prior to departure from a unit. Additionally,
records will be audited annually during the
month in which the individual's birthday oc-
curs. Appropriate entry will be made in item
48, DA Form 20, as prescribed by paragraph
9-61.

2-4. Classification factors. The following
factors will be considered in classification
or reclassification of personnel:

a. Needs of the Army.
b. Existing grade and MOS imbalances

(both locally and Army-wide).
c. Budgetary or other travel restrictions.

d. Medical condition (Physical Profile Seri-
al) and physical limitations.

e. Enlistment commitments.
/. Training and experience (both civilian

and military).
g. Education.
h. Test scores (aptitude area, MOS, lan-

guage).
i. Preference of individual.
j. Avocation and hobbies.
k. Normal pattern of career progression

(DA Pam 611-8).

Section II. PHYSICAL PROFILE SERIAL (PULHES)

-5. Use in initial classification. Section
VIII, AR 611-201, establishes PULHES for
each MOS entry group. The uses of PULHES
for MOS classification and assignment purposes
are limited to—

a. Initial selection of basic combat trainees
(including enlistees for MOS options) for ad-
vanced individual MOS training. The profile
established at AFEES will be used as a basis
for training enlistees with an enlistment option
in MOS for which committed.

b. Assignment to U.S. Army training cen-
ters, service schools, or on-the-job training (or
retraining) in a career group different from
that of current duty MOS (DMOS).

T_r2-6. Effect of physical profile changes on
personnel utilization. If an individual is re-
profiled subsequent to assignment for training
or duty in a particular MOS, he will not be

reassigned or reclassified solely because his
profile falls below requirements for initial as-
signment to MOS. Reprofiling alone is not a
basis for elimination of a student or trainee
from the MOS training program. He may con-
tinue to serve in the MOS as long as he per-
forms his MOS duties to the satisfaction of his
commander, provided the medical board which
changed his profile did not also recommend
limitations which would preclude performing
duty in the MOS.

2-7. Uncoded physical requirements. Phys-
ical profile serials do not always reflect every
medical and physical prerequisite for training
in an MOS. The "Medical and Physical Re-
quirements" section of MOS specifications must
be consulted when determining physical quali-
fications of individuals to successfully perform
in the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at reception stations, a.
Determination of individual qualifications.

(1) Tests and interviews will be conducted
during reception processing in ac-
cordance with AR 612-10.

(2) Unless previously administered, the
Army Classification Battery and other
initial selection tests will be adminis-

2-2

tered as prescribed in appendix I. Test
scores will be entered in item 24 of
the individual's Enlisted Qualification
Record before the interview.

(3) Each individual will be interviewed to
determine MOS appropriate for direct
award or MOS recommended for
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. d. Upon completion of basic training, per-
sonnel classified in an MOS as the result of civilian
acquired skills and selected for assignment in that
MOS by Headquarters, Department of the Army,
will have such MOS designated primary.

2-26. Initial Designation of secondary MOS.
When an individual acquires two awarded MOS,
one MOS will be designated as secondary.

a. Upon completion of training for qualification
in a new occupational specialty, the old PMOS
will be considered for designation as secondary
concurrent with designation of new PMOS.

6. MOS may be awarded and designated as
secondary without change in PMOS on the basis
of—

(1) Civilian acquired skills.
(2) Prior military service.
(3) Temporary performance of duty in otter

than PMOS.
c. To permit greater utilization of skills acquired

by E-7, E-8, and E-9 personnel, all individuals
in these grades will be identified with at least one
MOS in addition to their primary MOS. To fulfill
this requirement, commanders will review records
of senior grade personnel within their commands
and establish a procedure to insure that records

of newly appointed personnel are reviewed.
Action will be taken—

(1) To award each individual a secondary
MOS, based on previous experience, or

(2) To commence a crosstraining program to
qualify the individual in a secondary
specialty.

(3) If a secondary MOS is withdrawn, the
commander will accomplish an action
as previously stated in (1) or (2) above.
Secondary MOS will be reported to Chief
of Personnel Operations in accordance
with paragraph 9-646.

2-27. Entries of MOS on records and reports.
Award of MOS will be recorded in item 22 of
Enlisted Qualification Record, as prescribed in
paragraph 9-35. Designation of PMOS and
SMOS will be announced in special orders and
reported on Unit Morning Reports (DA Form 1),
as prescribed by AR 335-60. Personnel under-
going school or on-the-job training for qualification
in a new MOS will not be awarded new MOS until
completion of training; however, such individuals
will bo reported on personnel reports in MOS for
which being trained.

Section VI. RECLASSIFICATION IN MOS

2-28. Purpose. This section governs with-
drawal and redesignation of primary and secondary
MOS.

2-29. Authority to reclassify. a. Headquar-
ters, Department of the Army, will—

(1) Direct mandatory reclassification ac-
tions resulting from changes to MOS
structure and other considerations.

(2) Prescribe reclassification authority
and procedures for certain MOS listed
in paragraph 2-19d.

(3) Restrict classification in certain MOS
as specified in current DA circular
listing surplus and shortage MOS for
use in specific personnel actions.

b. The Commanding Generals, U.S.-Conti-
nental Army Command, U.S. Army Materiel
Command, U.S. Army Combat Developments
Command, U.S. Army Air Defense Command,
major oversea commands, and heads of Head-
quarters, Department of the Army staff agencies
TAGO 1652A

may establish procedures governing reclassifica-
tion actions of subordinate commanders, provided
such procedures are not in conflict with this
regulation.

c. Classification authorities may reclassify
personnel without recourse to reclassification
boards, except as prescribed in d below.

d. Except as provided in paragraph 2-30 or
unless waived by the individual concerned, re-
classification board action .is required to effect
the reclassification of individuals—

(1) Who have attained an evaluation score
of 90 or higher in current VPMOS.

(2) Who will be subjected to a loss of pro-
ficiency pay as a result of reclassifica-
tion.

^•(3) Who have received a variable reenlist-
ment bonus.

2-30. Withdrawal of MOS. a. AH five char-
acters of any awarded MOS will be withdrawn

2-11
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by classification authority for any of tHe follow-
ing reasons:

(1) Erroneous award entry on DA Form
.. 20 which' will be deleted as prescribed

in chapter 9.
(2) Medical (physical) inability to perform

required duties. Consideration will be
given to duties normally associated with
the MOS and not be limited to duties
currently performed by individual in
present duty assignment. MOS will be
withdrawn when, in the opinion of a
medical profiling officer, or a medical
board if required by chapter 9, AR 40-
501, continued performance of duty in

' MOS would unduly aggravate a medical
condition.

(3) Disciplinary actions taken under UCMJ,
- ' if such action adversely affects indi-

vidual's eligibility to perform duty in
the MOS (for example: a military police-

-man who has been convicted of a serious
- - offense is no longer qualified to perform

duties as a Military Policeman). l

(4) Loss oj qualifications in a secondary or
additional MOS because of disuse or
otlier factor which renders individual
incapable of satisfactorily performing

. duty in the MOS.
(5) Lack of security clearance required in

performance of duties normally associ-
ated with the MOS.

\ . a

(6) Appointment as a' noncomm^ss^oned officer
or to a noncommissioned officer or specialist
pay grade which is not commensurate

• with, or authorized for, 'previously held
MOS.

(7) Direction of Headquarters, Department
of the Army.

b. All five characters of an awarded MOS
may be withdrawn, or fourth character only

may be changed, for demonstrated inefficient
performance of duty in the technical, supervisory,
or other requirements of the MOS.
• c. Any'MOS may be withdrawn when an in-
dividual does not achieve an MOS qualification
score of 70 or higher when tested in the MOS.
For details, see section VII, below.

2-31. Withdrawal of special quali fication
identifiers, a. Special qualifications identifiers will
be withdrawn upon loss of qualification in repre-
sentative skill. When any special qualification
identifier is withdrawn, the identifier will be
deleted from all MOS in which awarded in item
22, DA Form 20.

b. Identifier "P" will be withdrawn under
the following conditions:

. (l) When no longer physically qualified
for airborne duty under the provisions
of AR 40-501.

(2) By submitting a request for removal
from airborne duty to unit commander.

(3) When the individual refuses', to jump
while airborne.

c. Identifier "S" will be withdrawn under
the following conditions:

(1) When no longer qualified for airborne
duty.

(2) Upon withdrawal of security clearance.
(3) Upon request of individual soldier.
(4) Upon determination by classifying au-

thority that an individual is unsuitable
for further special forces duty.

(5) When individual refuses to jump while
airborne.

(6) Additional reasons for withdrawal of
special qualifications identifier "S" are
listed in AR614-S2.

d. Individuals who hold special qualifications
identifier "S" or "P" will be interviewed
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prior to being reported for reassignment. These
personnel will.J»e.required to sign statements
that they do or do not desire assignment to an
airborne unit. These statements will be filed in
individual's -Personnel Records Jacket (DA
Form 201). If individual signs a statement that
he does not desire to be assigned to an airborne
unit, the identifiers "S" and "P" will be with-
drawn.

2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an .investment of time,
money, and experience in an individ-
ual by the Army.

(2) It is counted as an--asset in the Army
inventory of skills; the inventory, in
turn, serves as a basis for determin-
ing training requirements, promotion
quotas, and other actions of individ-
ual and Army-wide importance.

Unless otherwise directed by Headquar-
ters, Department of the Army, the PMOS skill
level characters will be as prescribed in para-
graph 2-22.

c. Except as prescribed in d and e below,
redesignation of PMOS is prohibited for 1 year
following—

(1) Appointment in MOS to a higher pay
grade or lateral appointment as NCO
or specialist in MOS at same pay
grade.

(2) Award of proficiency pay, except as
provided in chapter 6.

(3) Completion of training in and award
of the MOS which has involved one
or more of the following:

(a) Temporary absence from assigned
place of duty.

(b) TDY between duty stations.
(c) Expenditure of funds for travel.
(d) Selection for training by Headquar-

ters, Department of the Army.
(e) Use of a school quota authorized by

Headquarters, Department of the
Army.
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C 7, AR 600-200
2-32

(/) Compliance with specific reclassifi-
cation instructions from Headquar-
ters, Department of the Army.

rf. Redesignation of PMOS is mandatory
under any of the following circumstances:

(1) Upon withdrawal of PMOS as pre-
scribed in paragraph 2-30 or 2-35a.

(2) Upon completion of any training de-
scribed by paragraph 2-206(3) or re-
training action permitted by current
DA circular listing surplus and short-
age MOS for use in specific personnel
actions.

(3) Upon direction of Headquarters, De-
partment of the Army.

(4) Upon appointment to a higher grade
in MOS other than currently desig-
nated PMOS. In such instances, MOS
in which appointment is made will be
designated PMOS and provisions of
c(l) above will immediately apply.

•^-(5) When the Provost Marshal General
accepts an individual to perform the
duties of an apprentice military police
criminal investigator his PMOS will
be: redesignated as provided by AR
195-11.

e. Nothing in this regulation pertaining to
redesignation of primary MOS will be con-
strued to—

(1) Be retroactive to any action completed
prior to date of this regulation.

(2) Prohibit any reclassification or re-
designation of PMOS which is in the
normal pattern of career progression
within MOS or between MOS as de-
scribed in DA Pam 611-8.

(3) Require commanders to reclassify per-
sonnel solely because they are not oc-
cupying positions or performing duty
in their PMOS.

2-33. Redesignation of secondary MOS. a.
The SMOS provides an alternate occupational
specialty for assignment purposes when condi-
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tions (travel, MOS imbalances or other signifi-
cant contingencies) bar utilization in PMOS
or a closely related MOS. SMOS does not nec-
essarily indicate MOS of secondary assignment
priority, except when SMOS and PMOS are in
same career group. Utilization criteria recog-
nizes various MOS contingent to PMOS as hav-
ing greater utilization value than an SMOS in
a different career group. Utilization in MOS
related to PMOS enhances personnel develop-
ment within the career group and simultane-
ously increases range of assignment possibil-
ities.

b. Classification authorities will exercise care
in designating SMOS. The following applies:

(1) If an individual has more than one
awarded MOS, one will be designated
as secondary.

(2) Of all awarded MOS, other than pri-
mary, the secondary MOS should rep-
resent occupational skill of greatest

significance to the Army in 'which
individual can be expected to perform
successfully.

(3) The secondary MOS of an individual
appointed as a noncommissioned offi-
cer or to a higher pay grade will not
be redesignated solely because of such
appointment.

(a) When an individual possesses more
than one MOS authorized for pay
grade and NCO/Specialist status to
which appointed, one such MOS will
be designated as secondary.

(b) A secondary MOS will not be des-
ignated for individuals who do not
possess more than one MOS author-
ized at same or higher pay grade to
which appointed; nor will an MOS
at a specialist skill level be desig-
nated as a secondary MOS for NCO
(para 2-20).

Section VII. VERIFICATION OF MOS

2-34. General. Verification of MOS is ob-
tained through the Enlisted Evaluation System.
An evaluation, based on Army-wide standards,
is designed to determine if individual is quali-
fied to perform the duties of his MOS as set
forth in AR 611-201 or AR 611-202. All per-
sonnel, as indicated in paragraph 5-lc and 5-
ld(l) , will be evaluated to verify their MOS
qualifications. Subsequent to evaluation, the
procedures prescribed below will be followed.

2-35. Action upon receipt of evaluation
scores. Upon receipt, evaluation scores will be
recorded in item 23, DA Form 20. The follow-
ing procedures are applicable to individuals who
fail to attain an evaluation score of 70 in their
MOS.

a. PMOS.
(1) First failure.

(a) Individuals performing duties of
PMOS to satisfaction of their unit
commanders" will be interviewed to
determine cause of failure. If cause
is determined correctable, PMOS

2-14

may be retained until results of next
periodic evaluation are obtained.

•fc(b) Individuals will be reclassified when
performance of PMOS duties is not
to satisfaction of their unit com-
manders or when cause of failure is

'• determined • uncorrectable.
(c) When skill character of the PMOS

is one authorized for a higher pay
grade, individual will be reclassified
to a skill level commensurate with
pay grade, and provisions of (a)
and (b) above will then be applied.

(2) Second consecutive failure.
(a) In same PMOS. Reclassification

action will be taken.
(b)'In different PMOS. Provisions of

(a) above are applicable.

(3) Third consecutive failure. Regardless
'of PMOS involved in the three test-
ings, individuals will be considered for
action under provisions of AR 635-
209, upon third consecutive failure.
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CHAPTER 4
SELECTION OF PERSONNEL FOR TRAINING AND ASSIGNMENT

Section I. SELECTION OF PERSONNEL FOR ATTENDANCE
AT SERVICE SCHOOLS

4-1. General, a. Scope. This section governs
the selection of permanent party enlisted per-
sonnel in the Active Army for training at
Army, Navy, and Air Force service schools;
contains certain administrative procedures in-
cident to their assignment; and sets forth pro-
cedures for relief and disposition of unqualified
students. Instructions for selection of training
base enlisted personnel in school courses are
published in AR 612-200.

b. Quotas. Using agencies requiring quotas
will submit requests in accordance with pro-
cedures outlined below.

(1) Personnel of the Active Army.
(a) MOS-producing school training. Re-

quests for school-type training,
when completion of such training
qualifies an individual for the award
of an MOS, will be submitted
through command channels to Chief
of Personnel Operations, ATTN:
EPRDT-S, Department of the
Army, Washington, D.C. 20310.
Applications of all qualified person-
nel will be forwarded to this head-
quarters for final action. DA Form
1049 (Personnel Action) .will be
used. Overprinting of DA Form
1049 with the following items of
information in numerical order, is
authorized:

1. Army regulation under which re-
quest is submitted (AR 612-200 or
AR 601-210).

2. Last name, first name, and middle
initial of individual for whom
school quota will be used.

3. Service number.
4. Pay grade, title, and date of rank

in current pay grade. Proficiency
rating designator.

5. (a) Present primary or verified
primary MOS (Five Character
—indicate whether primary or
verified primary by entering
"PMOS" or "VPMOS", as ap-
propriate) ________.

(b) Date awarded ________.
(c) Number of months' duty per-

formed in this MOS _____.
(d) Duty MOS ________ and

number of months' duty per-
formed therein ________.

(e) Statement that applicant is
qualified under provisions of
AR 611-201, Standards of
Grade Authorization. If con-
version from NCO to Specialist
is required, a signed copy of
statement referred to in para-
graph 4-2a(3) (a)3 will be for-
warded to Headquarters, De-
partment of the Army, with
application for service school.

6. Is individual school trained in
present PMOS? (Yes or no; if yes,
date of completion of course.)

7. Physical profile serial (para 2-7).
8. Length of current term of service

expiration date, and tentative date
of reenlistment, if discharge prior
to expiration of term of service is
involved.
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9. Years and months of active Fed-
eral service as. of date of applica-
tion.

10. Other MOS in which individual has
received formal training, either
school or advanced individual train-
ing and date of completion.

11. School courses in which quotas are
desired, appropriate aptitude area
score for each, and desired or ac-
ceptable reporting dates.

12. Statement as to whether individual
is airborne qualified and, if so,
whether airborne assignment is de-
sired after completion of course.

13. Marital status.
14. For individuals overseas, indicate

whether current tour is being
served in long or short tour area,
date normal tour will be completed,
ETA CONUS and amount of leave
desired prior to attendance at
school course. For individuals in
CONUS, indicate whether last over-
sea tour was in long or short tour
area, whether normal tour was
completed, and date of return of
individual to CONUS.

15. Date assigned to present station for
individual in CONUS.

16. For individuals in CONUS for
whom quotas are requested for
courses of less than 20 weeks' dura-
tion, indicate whether position
vacancy will exist for school trained
MOS within installation, requesting
quota upon completion of school
training.

17. Security clearance currently held
by individual. Security clearance
required for attendance in school
course requested. Action taken to
obtain security clearance, if indi-
vidual does not possess required
clearance.

18. Prerequisites for course requested:
(a) Mandatory.
(b) Individual's qualifications.

(6) Explosive Ordnance Disposal Train-
ing. Enlisted personnel who volun-
teer for Explosive Ordnance Dis-
posal Training must comply with
following requirements in addition
to prerequisites shown in DA Pam
350-10:

1.Must be interviewed by an EOD
officer, who will furnish a signed
statement to accompany application
for training, indicating that appli-
cant has been interviewed and the
nature of requirements of the MOS
have been explained and that fail-
ure to meet these requirements will
result in permanent disqualification
for EOD service.

2. Attach a signed statement to his
application which will include the
following sentence: "I volunteer to
perform Explosive Ordnance Dis-
posal duties as indicated in AR 611-
201. These include, but are not
limited to, the detection, identifica-
tion, render-safe, recovery, and
field evaluation of explosive ord-
nance which has been fired,
dropped, or placed and failed to
detonate, and as such constitutes a
hazard to military and civilian per-
sonnel, installations, or material."

(c) Non-MOS-producing school-type
training. Requests for quotas for
attendance of Active Army enlisted
personnel in non-MOS-producing
school-type training will be sub-
mitted to the Commanding General,
U.S. Continental Army Command,
ATTN: DCS-ATIT, Fort Monroe,
Va. 23351. School courses which
are listed in DA Pam 350-10 as
functional or non-MOS-producing,
which are to become MOS-produc-
ing, will be so identified in
CONARC schedule of classes.
Quotas for these courses will be
requested from Chief of Personnel
Operations, ATTN: EPRTA-S, De-
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partment of the Army, Washing-
ton, D.C. 20310."

(d) Request for attendance at Defense
Language Institute. Requests for
attendances^. Defense Language
Institute will tie '-submitted in ac-
cordance with AR'611-82. Requests
will^be submitted through channels
to ^hief of Personnel Operations,
ATTN: EPRDT-S./

(e) Request for quotas in oversea com-
smands.- Request for quotas for in-
dividuals in grades E-l through
E-6 in oversea commands to attend
a school course upon completion of
their oversea tour will be submitted
to Chief of Personnel Operations
not earlier than 6 months or later
than 3 months before their sched-
uled return to CONUS. Requests
for individuals in grades E-7
/through E-9 should arrive not
earlier than 10 months or later than
8 months prior to their scheduled
date of return to CONUS.

(/) Restrictions on submission of ap-
plications. Enlisted personnel may
not submit applications if—

...Assigned to units alerted or under
orders for oversea movement.

2. Alerted or under orders for assign-
ment to units alerted for oversea
movement.

(2) Personnel of the USAR.
(a) Requests for quotas for entry of

enlisted personnel of the Ready Re-
serve into MOS-producing training
conducted at Army service schools,
U.S. Army training centers, and
other training activities, will be
submitted through channels to
Chief of Personnel Operations,
ATTN: EPRTA-S, Department of
the Army, Washington, D.C. 20310.

(b) Request for quotas for entry of en-
listed personnel of the Ready Re-
serve into non-MOS-producing
training will be submitted to Com-

AR 600-200
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manding General, U.S. Continental
Army Command, ATTN: DCS-
ATIT, Fort Monroe, Va. 23351.

4-2. Selection and processing procedures.
Selection of personnel for attendance at service
schools will be accomplished under the provi-
sions of this regulation and DA Pam 350-10.
Criteria for selection of personnel for attend-
ance at Navy or Air Force schools, not shown
as an Army school course in DA Pam 350-10,
will be announced by Headquarters, Depart-
ment of the Army.

a. Selection criteria. The following criteria
will govern selection of Army personnel for
attendance at MOS-producing school courses.
Major commanders will not establish addi-
tional criteria. Selection of the best qualified
will be made by Headquarters, Department of
the Army, when excessive numbers of per-
sonnel apply for attendance in the same course
or a limited number of quotas are available.

(1) Applicants must meet prerequisites
for a specific school course as estab-
lished in DA Pam 350-10 and AR
611-201, and must be eligible under
any other applicable directives pub-
lished by Headquarters, Department
of the Army. Individuals who are not
classified in an MOS set forth as a
prerequisite but who, by means of
either military or civilian training or
experience, possess skills and knowl-
edge equivalent to those outlined in
AR 611-201 for prerequisite MOS
will be considered qualified in MOS
for purpose of selection. In such cases,
quota requests under paragraph 4-1 b
will so state.

(2) Individuals, except when otherwise
specified by Headquarters, Depart-
ment of the Army, must meet specific
time remaining requirement appro-
priate for course for which selected.
Personnel selected for attendance at
two successive courses must meet the
service remaining requirement appro-
priate for the combined length of the
two courses.
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(ct) Unless otherwise specified by DA
Pam 350-10 for a specific school
course following table indicates
course lengths in weeks and re-
spective minimum service remain-
ing requirement in terms of
months:

Length of course
(in weeks)

Service time
remaining

(tn jnonthf)

9 or less ______________________ 9
10-11 __________________________10
12 ____________________________11
13 _________________________12
14-15 _______________________13
16 _________________________14
17 _________________________15
1&-19 __________________________16
20 ____________________________17
21 ____________________________18
22-23 __________________________19
24 ____________________________20
25 ____________________________21

'26-27 __________________________22
28 ____________________________23
29 or more ___________________24

(b) Service remaining will be com-
puted from course completion date
to individual ETS date. Individ-
uals, regardless of grade, who are
otherwise qualified to receive
school training and who have less
than 4 years of active duty, may
qualify by extending their enlist-
ment as provided in AR 601-210 or
accepting discharge under AR 635-
205 and reenlisting under AR 601-
210. No exception to the service
time remaining requirement will be
made for these personnel except as
in (e) below. These individuals
must meet service time remaining
requirement prior to departure
from parent unit for school attend-
ance. Individuals, regardless of
grade, who have 4 years' active
duty or more, who do not extend
their enlistment or reenlist to meet
service remaining requirement,
must sign the statement of intent to
reenlist required by paragraph 33.

4-4

AR 601-210 prior to departure
from parent unit.

(c) Personnel serving in unspecified en-
listment who are selected to attend
service schools will' acknowledge
that they have been informed an
unconditional resignation will not
be accepted until completion of the
required service subsequent to
graduation.

(d) Enlisted personnel of the Regular
Army who will become eligible for
retirement under provisions, of title
10, United States Code: sections
3914 or 3917, prior to time required
to fulfill their service remaining
requirement must sign a statement
acknowledging they have been fully
informed that voluntary retirement
will not be approved until t comple-
tion of required service subsequent
to graduation. ',

(e) Students who meet prerequisites at
the beginning of course and who
become turnbacks, hospitalized br
lack security clearance can be put
in the next available course and\
time remaining in service is not •
considered. Enlistment commit- \
ments will be honored without any
additional time remaining require-
ments. Commandants of Army
service schools are authorized to
waive service time remaining re-
quirements in these cases.

(3) Individuals normally will not be se-
lected for a course within same entry
group which trains at a skill level
lower than that in which they already
qualify. School training should be in
progressively higher skill levels to
promote career opportunities of the
individual and to provide the Army
with well-trained soldiers in higher
specialist and NCO levels of skill. The
following standards with respect to
pay grade and NCO/Specialist status
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waivers have been obtained and
meet selection criteria in this regu-
lation.

(c) Major oversea commanders and
other oversea commanders who re-
port directly to Headquarters, De-
partment of the Army, will request
quotas from Chief of Personnel

. Operations, as prescribed in para-
graph 4-16.

(d) The date for returning accepted
applicants to CONUS for attend-
ance at Army service schools will be
computed to allow sufficient time
for travel, leave, and reporting to
the school. This may entail a minor
adjustment to or extension of a
foreign service tour as authorized
in AR 614-30.

(e) Oversea returnees who have not
volunteered to attend a service
school may be selected to attend
service schools to meet requirements
for retraining in a shortage MOS or
to further the career advancement
of individual concerned.

(3) Non-CONUS residents. Non-CONUS
residents who have completed a mini-
mum of 3 years' active military serv-
ice and are serving in their area of
residence may apply for school train-
ing in CONUS. Applications will be
submitted for final approval to the
appropriate major commander who
will request quota in accordance with
paragraph 4-16. Applications for
courses of less than 20 weeks' dura-
tion may be approved only within
MOS authorizations of the command.

e. Special processing procedures.
(1) Medical and physical qualifications.

When prerequisites include definite
medical and/or physical qualifica-
tions, eligibility will be determined by
verification of physical profile in ac-
cordance with AR 40-501 and/or ad-
ministration of a physical fitness test
in accordance with DA Pam 21-1 or

C 7, AR 600-200
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21-2 or other tests to determine pos-
session of necessary physical require-
ments (skills). If required, the tests
and other procedures just described
will be completed prior to departure
from organization of assignment. Re-
mediable medical, dental, or physical
conditions or defects will be corrected,
if feasible, prior to departure for the
school.

(2) Security clearance. AR 604-15 pre-
scribes procedures applicable to indi-
viduals requiring security clearance
indicated in Army School Catalog
(DA Pam 350-10).

•A-(3) Waiver of enlistment commitment. In.
dividuals enlisted or reenlisted with
a specific commitment who subse-
quently waive their commitment to
attend a school course or who waive
an initial commitment for a school
course in favor of an alternate course
will be required to accomplish and
sign a statement, in duplicate, sub-
stantially as follows:

I voluntarily waive enlistment choice
made at the time of my enlistment in favor
of attending _____________. I realize

(Course No. ami title)
and fully understand that upon completion
of schooling, I will be assigned in accord-
ance with needs of the service.
The original of this statement will be
forwarded to Commanding Officer,
U.S. Army Personnel Services Sup-
port Center, ATTN: AGPE, Fort Ben-
jamin Harrison, Ind. 46249, and the
duplicate will be attached to copy of
DD Form 4 in individual's Personnel
Records Jacket.

(4) National Guard of the United States
and Army Reserve students. When
personnel who are members of Na-
tional Guard of USAR units in active
military service schools are selected
for attendance at a service school they
must sign a statement that in the
event their unit is released from ac-
tive military service and returned to
State control or Inactive Reserve
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status prior to completion of course
for which selected, they will remain
on active duty for a period of time
necessary to complete course.

4-3. Assignment of Army enlisted personnel
to Army, Navy, Air Force, and civilian schools.
a. Purpose. This paragraph prescribes pro-
cedures for assignment of enlisted personnel to
Army, Navy, Air Force, and civilian schools,
and establishes a method of accounting for
these personnel.

b. Administrative instructions.
(1) Orders. Orders assigning individuals

to schools will be prepared in accord-
ance with assignment policies con-
tained in this regulation and AR 310-
10. When individuals are selected for
attendance at two or more successive
courses, orders will so indicate.

(a) Orders assigning individuals to
schools will indicate name of course,
location, length, course number,
status in which personnel will at-
tend school (TDY, TDPFO, PCS),
reporting date, and statement that
student will report between 0800-
1700 hours on scheduled reporting
date.

(b) When travel by air or rail is author-
ized for individuals placed on tem-
porary duty with schools, agency
issuing the orders will provide for
transportation and rationing for
portion of journey, if any, from air
or rail terminal to the school.

(c) Orders assigning personnel to
courses having a security clearance
requirement will include a state-
ment as to security status of indi-
viduals, as prescribed in AR 310-
10.

(d) Orders returning personnel to
CONUS for schooling on tempo-
rary duty will provide for their re-
turn to the oversea command upon
completion of training.

(e) Orders reassigning individual on
PCS upon completion of TDY at a
school will indicate that failure to
complete course satisfactorily will
result in cancellation of PCS por-
tion of orders.

(/) Orders assigning enlisted personnel
to Army service schools will indi-
cate (in parentheses following class
number) quota source code which
identifies agency providing quota
for school attendance. Codes for
quota sources are published in ap-
pendix I, AR 350-2. Although AR
350-2 pertains to officer students,
quota codes listed therein are also
applicable to enlisted personnel.

ir(s) Copies of orders for each individual
transferred to a school will be dis-
tributed in accordance with para-
graph llc(l) (c) and paragraph
110, AR 310-10. A copy of orders
assigning an enlisted person to
school in grades E-7 through E-9,
or intelligence and special category
personnel as defined in figure 3-2,
chapter 3, will be sent to the appro-
priate section of the Senior Enlisted
Control Branch, Office of Personnel
Operations (para 3-21).

(2) Clothing and equipment. Enlisted per-
sonnel ordered to Army service
schools from organizations in CONUS
will take with them to the school items
and quantities of clothing and individ-
ual equipment required for issue un-
der provisions of AR 700-8400-1. Spe-
cial clothing which may be indicated
in DA Pam 350-10 will be furnished
to individuals prior to their departure
for Army service schools. Personnel
ordered to schools direct from an over-
sea command will be furnished re-
quired clothing and equipment which
are readily available in the command.
Items which are not
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Section II. CONDUCT AND EFFICIENCY RATINGS

5-19. Objective. This section prescribes poli-
cies and procedures governing enlisted con-
duct and efficiency ratings.

5-20. Purpose and use of ratings. Conduct and
efficiency ratings provide information on an
individual for use in conjunction with other
available data as a guide or criterion in deter-
mining eligibility for certain personnel actions,
such as award of the Good Conduct Medal, as-
signment, promotion, types of discharges. Each
rating will cover a specific period and will not
be influenced by previous reports rendered on
individuals.

5-21. Responsibility of commanders. Each
commander is responsible for insuring that—

«. All officers in his command are familiar
with enlisted rating system, rating criteria,
and impact of conduct and efficiency on careers
of the individuals being rated.

b. All officers in his command understand
vital necessity for rendering fair and impar-
tial ratings in order to preclude injustice to
rated individual or Government.

c. Each enlisted person in his command is
aware of the effects of the ratings on appoint-
ments, assignments, award of Good Conduct
Medal (see AR 672-5-1) and, ultimately, type
of discharge he will receive upon separation
from the military service. See AR 635-200.

d. Ratings are properly recorded on Enlisted
Qualification Record as provided in section II,
chapter 9.

5-22. Replacement stream personnel. Ratings
will not be made for replacement stream per-
sonnel by processing points, oversea replace-
ment stations, returnee/reassignment stations,
reception stations, Army terminals, detach-
ments and replacement depots.

5-23. When reports are rendered. Conduct
and/or efficiency ratings will be given at fol-
lowing times:

a. Upon reassignment of the individual from
one organization to another.

b. Upon change of rating officer.
c. Upon attachment to another organization

AGO 1045-A

when.Military Personnel Records Jacket, U.S.
Army (DA Form 201) accompanies individual,
unless a rating has been given within preced-
ing 60 days.

d. Upon change in duty MOS (efficiency
rating only).

e. Upon relief from active duty and/or
separation, including discharge for immediate
enlistment or reenlistment.

/. At the time Good Conduct Medal or clasp
thereto is awarded.

g. At the time individual is dropped from
rolls of an organization. See AR 630-10.

h. As of day prior to date of AWOL.
i. When certificate barring enlistment or re-

enlistment is approved. See AR 635-200.
j. When certificate barring enlistment or re-

enlistment is voided. See AR 635-200.

5-24. By whom rendered (rating officer), a.
The conduct rating will be given by command-
er of organization to which enlisted person is
assigned or attached.

b. The efficiency rating will be given by com-
missioned or warrant officer who is first in line
of supervision over enlisted person.

c. Under no circumstances will other enlisted
personnel be permitted to make ratings.

d. Civilian personnel may make rating only
under circumstances described in paragraph
5-33.

5-25. Conduct ratings. The conduct rating
will consist of one of following:

o. Excellent (Exc). Demonstrated reliabili-
ty, good moral influence, sober, obedient, and
industrious. No unfavorable impressions as to
attitude, interest, cooperation, and obedience;
conducts himself in an exemplary manner.

b. Good ( G ) . Sincere and faithful effort to
accomplish satisfactorily his assigned duties;
reliable, competent, conducts himself in proper
manner.

c. Fair ( F ) . Moderately satisfactory. Usual-
ly conducts himself in proper manner.

d. Unsatisfactory (Unsat). Does not conduct
himself in proper manner. Consideration should
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be given to elimination from service under
appropriate regulations.

5-26. Efficiency ratings. The efficiency rating
will be based entirely upon job performance,
i.e., getting things done, consistency of per-
formance, work habits, orderliness, promptness,
meeting deadlines, and will consist of one of
the following:

a. Excellent (Exc). Above average in ma-
jority of elements in comparison to all others
in like grade and responsibility.

b. Good ( G ) . Average overall performance
in assignment. Normal expectation of an in-
dividual. When this rating is used in relation
to proficiency as a student, the symbol (A) will
be added immediately following rating symbol,
i.e., "G(A)."

c. Fair (F). Below average in some elements
of assignment.

d. Unsatisfactory (Unsat). Below average
in most elements of assignment. Should be con-
sidered for reassignment to duties more com-
mensurate with abilities, or for elimination ac-
tion under provisions of appropriate regula-
tions, as applicable.

5-27. Use of term "unknown." The use of the
term "unknown" is prohibited if period of duty
assignment to a unit has been 30 days or more,
except that term may be used for personnel

during periods of confinement or hospitaliza-
tion. For Reserve personnel not on active duty,
use of term is prohibited for personnel who
have been assigned to a unit for 1 year or more,
or for a lesser period which has included 15
days' active duty for training.

5-28. Disqualifying ratings. When, in the
opinion of rating officer, the conduct and/or
efficiency rating should be shown as one that
would disqualify the individual for an honor-
able discharge and Military Personnel Records
Jacket U.S. Army, (DA Form 201) contains no
information to substantiate entry, such as
courts-martial, AWOL, or other time lost under
10 U.S.C. 972, a brief explanation of the reason
for the disqualifying rating will be given (sec.
II, ch. 9.

5-29, Undesirable discharge. In cases where
an undesirable discharge under AR 604-10 has
been directed by the Department of the Army,
conduct ratings given to individuals should be
based on rater's personal knowledge of individ-
ual as affected by any official information per-
taining to subject's current rating period. Ef-
ficiency ratings should be based upon type of
service rendered during the period for which
individual is being rated. It is not intended
that type of discharge awarded automatically
dictates the ratings awarded individual for
period of service in question.

Section III. PERSONNEL EFFICIENCY RATINGS EVALUATION REPORT-
ENLISTED PERSONNEL

5-30. Purpose. This section prescribes proce-
dures for evaluating certain enlisted personnel
and provides instructions for preparation and
forwarding of Evaluation Report of Enlisted
Personnel (DA Form 2343).

5-31. Responsibility of commanders. Unit
commanders are responsible for insuring
that—

a. Each enlisted person is aware that he or
she will be evaluated in accordance with this
regulation.

b. All enlisted personnel will know the iden-
tity of their evaluating and reviewing officer.

c. Evaluating officers continually correct de-
5-26

ficiences and stimulate improvement in subor-
dinates. The time for such correction is when
the need for them is observed, and will not be
deferred until evaluation reports are due. When
deficiencies are observed or determined from
official reports and correspondence, evaluating
officer will arrange a personal interview with
each enlisted person whom he evaluated (or,
when the distance would require official travel,
communicate through the medium of corres-
pondence) and will enumerate such deficiencies
as he may have observed, giving positive sug-
gestions for improvement and further develop-
ment.
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erence entry to item 42 to explain
erroneous entry.) (Note CIS, fig
9-1.

(p) When missing, missing in action,
captured or interned. When re-
stored to duty, the entry will be
closed and a new entry opened (note
C16, fig 9-1).

(q) Upon death (note C17, fig 9-1).
(r) (Applicable to personnel of the Re-

serve components not on active duty
only.)

1. A summary entry at the end of each
calendar year, reflecting the total
ACDUTRA days. Cumulative totals
of ACDUTRA days will be main-
tained in pencil during the calendar
year upon completion of each period
of ACDUTRA of less than 90 days.
Upon relief from assignment, an
entry will be made, showing the
total number of days accumulated
prior to transfer to a new status
CIS, fig 9-1).

2. A two-line entry to reflect attend-
ant at ANACDUTRA with unit of
assignment (note C19, fig 9-1).

(s) (Applicable to personnel of the Re-
serve components called or ordered
into active military service only.)

1. Under Presidential call (note C20,
fig 9-1).

2. Under Presidential Order (note
C21, fig 9-1).

3. Ordered as an individual (note C22,
fig 9-1).

.J. Ordered as a member of a unit
(note C23, fig 9-1).

5. Ordered under REP-63 (note C24,
fig 9-1).

(t) Retained in service after the nor-
mal expiration date of the period of

. service for. which entered.
1. For treatment of <a disease or in-

jury (note C25, fig 9-1).
2. Under authority of the Secretary of

the Army (note C26, fig 9-1).
(u) Returned to active duty from Tem-

porary Disability Retired List
'AGO 6381A

(TDRL). Prior to reenlistment en-
try (note C27, fig 9-1).

(2) Method of recording entries.
(a) Effective date. Enter the effective

date of the new status. When an
absentee is dropped from the rolls
as a deserter, an effective date will
be the date of the morning report

——- on which entry is made, dropping
the individual from the rolls.

(b) Duty MOS. Enter in pencil the MOS
T/ codeYor the principal duty or train-

ing entered in the "principal duty"
column\

1. When thfe MOS code changes within
C^ 29 days after the effective date, en-

try will be erased and the new MOS
code entered WL pencil.

2. When the MOS opde does not change
for 30 days, the entry will be made
permanent.

•jt(c) Principal duty. Enter in pencil a
descriptive title of the duty or train-
ing actually being performed. Title
of the TOE or TD position held will
be entered when it effectively de-
scribes the duties being performed.
The authorized pay grade for the
duty position will also be entered
after the duty title if the duty posi-
tion grade is higher than the indi-
vidual's pay grade (for Active
Army personnel). Example: (indi-
vidual in pay grade E-6 performing
duties of E-7 Admin Supvr) enter
Admin Supvr (E-7). Service in the
Ready Reserve will be identified by
entering the principal duty title,
followed by parenthetical abbrevia-
tion (USAR-Ready) (note C19, fig
9-1).

1. When the principal duty changes
within 29 days of the effective date,
entry will be erased and the new
principal duty entered in pencil.

2. When the principal duty does not
change for 30 days, the entry will
be made permanent.

(d) Organization and station or theater.
9-25
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Enter specific designation of the
unit or organization to which the
soldier is assigned or attached, and
station or theater, whichever is ap-
plicable, as reported in the morning
report. The numerical designation
of table of distribution unit, includ-
ing suffix characters, will be in-
cluded.

1. When an individual is assigned to
a unit but is performing duty else-
where, the entry will include the
assigned unit and place of duty.
Example: "HQ US Army Audit
Agency (9100) Wash DC w/dy sta
Baltimore Md."

2. When assigned or attached to a spe-
cial mission or Task Force, enter
the designation of the operation.

3. When the location is classified, the
APO or other authorized unclassi-
fied designation will be entered to
show location.

(e) Conduct and efficiency ratings and
reasons for rendering ratings. En-
tries will be made to reflect all
ratings rendered in compliance with
section II, chapter 5.

1. When only an efficiency or conduct
rating is given, a dash will be en-
tered in the nonrated column.

2. When two or more line entries are
covered by one rating, they will be
bracketed to indicate the exact pe-
riod covered by the rating.

5. When ratings which would dis-
qualify the soldier for an honorable
discharge are entered and the rec-
ords contain no information, such
as courts-martial or AWOL, a brief
explanation of the reason for the
disqualifying rating will be entered
in item 42, in accordance with para-
graph 9-55.

4. The reasons why ratings are given
or not given will be entered as fol-
lows:
(a) "PCS"—upon transfer from

one organization to another.
9-26

(b) "CR"—Upon change of rating
officer.

(c) "TDY"—upon attachment to
another organization when the
Military Personnel Records
Jacket, US Army (DA Form
201) accompanies the soldier,
unless a rating has been given
within the preceding 60 days.

(d) "CDY"—upon change in duty
MOS.

(e) "SEP"-—upon relief from ac-
tive duty and/or separation, in-
cluding discharge for immedi-
ate enlistment or reenlistmnt.

(f) "GCM"—at the time the Good
. Conduct Medal or clasp thereto

is awarded.
(g) "DR"—at the time an individ-

ual is dropped from the rolls of
an organization.

(h) "AW"—as of the day prior to
date of AWOL.

(i) "BAR"—when certificate bar-
ring enlistment or reenlistment
is approved.

(j) "BARV" — when certificate
barring enlistment or reenlist-
ment is voided.

(k) "CONF"—confinement.
(1) "HOSP"—hospitalization.
(m) "NR"—duty assignment to a

unit is less than 30 days.
(n) The following are applicable to

Reserve component personnel
not on active duty; "NR"—as-
signed to a unit less than 1
year without 15 days of active
duty for training; "CG"—as-
signed to control groups.

c. Consolidation or elimination of entries
upon remaking DA Form 20. Certain entries
appearing in this item will be omitted or con-
solidated, as follows:

(1) Casual, en route, and travel entries
will be omitted and the number of
days for the period eliminated will be
added to the preceding entry except
for initial entries for new accessions

AGO 6881A
€



- except when, dependents retain Gov-
"̂*" \ ernment quarters at the old perma-

Vent station as authorized in (6)
above.

... Preenrollment evaluation. A preenroll-
ment-evaluation examination will be given at
The School of\\lusic prior to final acceptance
for training. All applicants will—

(1) Be prepared to conduct one medium
difficult selection of their choice
(para 4-6&X to conduct from sight an
unfamiliar pitece of music and to con-
duct excerpts Yrom selections as de-
sired by examinmg board.

(2) The instrumental ̂ examination will in-
clude all requirements of skill level 2
(seeAR 611-201), tovinclude perform-
ance of a medium difficult solo, The
instrumental solo wilKbe prepared

• prior to reporting to The School of
Music.

:(B) Applicants will be required V> sing, at
sight, melodies comparableXto folk
songs and hymns. For illustrative
purposes, reference is made to section

.. C, Chapter XI, Ear-Training\and
t , i Sight-Singing, George C. Wedge

• / • (book I), published by G. SchirmV,
Inc., New York.

(4) The ear-training examination will in-N
elude dictation of melodies, rhythms,

, , , and harmonies of a level of difficulty
' comparable to that described in (3)

above. Applicants will be required to
recognize by ear and notate all inter-
vals within the octave and to recog-
nize and name four types of cadence
(full, half, plagal, and deceptive).

(5) Theory examination will require—
, (a) Construction of scales in all clefs.

- (b) Use of all primary and secondary
chords in root position and inver-
sion. ,

,(c) Harmonization of given melodies in
four parts, using accepted rules for

i voice leading, doubling, tones, and
chord progression.

(d) Use of dominant seventh chord.
(e) All applicants to demonstrate their

full harmonic capability for class
AGO 10.54A
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placement purposes. Should an ap-
plicant fail to demonstrate that he
possesses adequate general educa-
tion, adequate conducting experi-
ence and techniques, or instrumen-
tal and theoretical background and
knowledge for. this course of in-
struction, he will be immediately re-
ported for reassignment or re-
turned to his former organization.
See paragraph 4-4.

m. Relief of students. f •
(1) The Commanding - Officer, United

States Army. Element, The School of
Music, is authorized to relieve stu-
dents attending this course of instruc-
tion for the following reasons:

(a) Disciplinary reasons. . ..
(b) Academic deficiencies.
(c) Disqualifying physical defects.
(d) Deficiencies in leadership. /
(e) Compassionate or hardship reason's.
(/) Falsification or omission of facts,on

, application. . , . ^J
(g) Character deficiencies.
(h) General educational deficiencies.

(2) Students relieved from school for
above reasons will be reassigned un-
der paragraph 4-4c.

n. Disposition of students, who fail to
graduate. Bandsmen who fail to graduate from

course will be reassigned as prescribed in
paragraph 4-4c.
\o. Physical examination. The Commanding

Officer, U.S. Army Element, The School of
Music, will require each applicant to complete
a physical examination of the scope prescribed
in paragraph 2b, AR 40-500, for appointment
in the Army Reserve, within the 120; days im-
mediately \preceding projected appointment
date.

p. Appointment procedure.
(1) Processing of applications, for ap-

. pointment (and concurrent active
duty, when applicable) will be in ac-
cordance with AR 135-100.

(2) Letters tendering appointment as
warrant officer, W-l, bandmaster,
Army Reserve,'will be prepared and
forwarded by Chief of Personnel

\
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Operations in sufficient time to be pre-
sented on day of graduation to each
graduate who successfully completes
Advanced Bandsman (Bandmaster
Preparatory) course. Orders to active
duty will be issued by Chief of Per-
sonnel Operations when authorized to
fill vacancies in Active Army. Indi-
viduals not concurrently ordered to
active duty will be reported for re-
assignment or return to their former

organization as provided in paragraph

(3) Graduates will be given an opportun-
ity to request call to active duty as
vacancies occur (see AR 135-210).
Such applications will be forwarded
through channels to Commanding Offi-
cer, U.S. Army Reserve Components
Personnel Center, ATTN: RCAP,
Fort Benjamin Harrison, Ind. 46249.

Section III. SELECTION OF PERSONNEL FOR ASSIGNMENT TO MILITARY MISSIONS,
ADVISORY GROUPS, INTERNATIONAL AND JOINT HEADQUARTERS

4-7. Purpose, a. This section prescribes the
procedures for the submission of applications
and for nomination and selection of enlisted
personnel for assignment to Military Missions,
Military Assistance Advisory Groups, Interna-
tional Headquarters, and Joint Headquarters.

b. These procedures are applicable to en-
listed men and women. The assignment of en-
listed women will be regulated by AR 600-110
and paragraph 3-11.

4-8. General, a. A continual requirement
exists for specially trained, highly qualified
personnel for .assignment to United States Mili-
tary Missions, Advisory Groups, International,
and oversea Joint Headquarters established in
various countries throughout the world.

b. Enlisted personnel assigned to these ac-
tivities do not have official diplomatic status;
however, they enjoy certain privileges and
associations which are not normally related to
routine oversea assignments. It is imperative
that personnel be selected who, in their contact
with foreign nationals and other services, will
reflect highest credit upon the United States
and the military service. It is also essential
that this requirement apply equally to depend-
ents who accompany, or later join, military
personnel elected for such assignments.

c. Station per diem allowances are payable
in accordance with Joint Travel Regulations.

d. Dependent travel will be in accordance
with AR 55-46.

e. Personnel selected for assignment to a
military mission in one of the Latin American
countries who are not proficient in the spoken
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language of the respective country, normally
will be required to attend Army Language
School for initial or refresher language train-
ing. Certain other specific positions require
language training in various countries. If lan-
guage training is required, subsequent assign-
ment is contingent upon successful completion
of course. Although language qualification may
not be specifically required for assignment to
all activities listed in this regulation, it is a
desirable qualification.

/. Foreign service assignment policy as
announced in paragraphs 4 and 9, AR 614-30,
is applicable, except as stated in paragraph
4-14.

g. Enlisted personnel will be selected by De-
partment of the Army for this type of 'duty
from among—

(1) Volunteers (para 4-10).
(2) Individually selected senior grade or

special category personnel.
(3) Nominations by major commanders

(para 4-11).
(4) Enlisted personnel selected by /field

commanders to fill specific job re-
quirements as directed by Chief of
Personnel Operations.

4-9. Se!ection criteria, a. Personal qualifica-
tions. Selected personnel must have demon-
strated to a marked degree, the following char-
acteristics :

(1) Pleasing personality, potential ability
to meet, understand, and work with
foreign nationals.

(2) Excellent character, have no personal
AGO 10454A



habit or traits of character which are
questionable from a security stand-
point (financial irresponsibility, for-
eign holdings or interest, heavy drink-
ing or gambling, emotional instabil-
ity).

(3) Soldierly appearance.
(4) Demonstrated outstanding efficiency.
(5) MAAG or Mission members are, in

general, specialists who will instruct
or advise foreign military personnel.
Therefore, they must be tactful, pa-
tient, and capable of conducting
courses of instruction effectively.

(6) Must be sober, possess mature judg-
ment, and have demonstrated initia-
tive.

b. Dependents' qualifications. Since an indi-
vidual's immediate family, present in an over-
sea area, can influence public opinion and affect
international relations, it is imperative that de-
pendents authorized to accompany or join'mili-
tary personnel who are assigned to such special
type of military duties be socially acceptable in
all respects. Therefore, adult dependents of
military personnel, who are applying for duty
under provisions of this regulation will pos-
sess the following characteristics:

(1) Pleasing personality and decorous ap-
perance.

(2) Ability to meet, understand, and live
among foreign nationals.

(3) Excellent character, good moral back-
ground, and emotional stability.

(4) Medical fitness standards for certain
geographical areas, prescribed in
paragraph 7-9, AR 40-501, must be
met by all dependents authorized to
accompany military sponsors ordered
to duty with MAAG's, military at-
taches military missions, and duty in
isolated areas.

c. Specific requirements for adviser and in-
structor personnel (grades E-6 and above).

(1) Be a United States citizen. See—A*
014-280.

(2) Be at least 21 years of age.
(3) Have sufficient remaining service on

current enlistment to insure comple-
tion of a normal tour of duty in appli-
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cable oversea area (see AR 614-30).
An applicant without sufficient re-
maining service must agree to extend
his enlistment, or express an intention
to reenlist under the provisions of AR
601-210, or be discharged under the
provisions of AR 635-205 and reen-
list under the provisions of AR 601-
210. Actual accomplishment of dis-
charge and reenlistment, extension, or
certificate of intention to reenlist, will
be complete subsequent to notice by
Department of the Army of selection
and prior to issuance of orders by De-
partment of the Army (para 4-13b
(3).

(4) Be a .high school graduate, or hold a
State-issued equivalent certificate, or
have successfully passed high school
level United States Armed Forces In-
stitute General Education Develop-
ment Test, as prescribed by AR 621-5.

(5) Have a GT score of 100 or higher.
(6) Have no record of time lost under

section 6 (a), appendix 2b, MCM,
1951, or subsequent to normal date of
expiration term of service. Have no
record of conviction by special or gen-
eral court-martial.

(7) Have been discharged under honor-
able conditions from previous enlist-
ments.

(8) Possess a Secret or higher security
clearance. Action to obtain a Secret
security clearance under provisions of
AR 380-130 and AR 604-5 will be
initiated . immediately after an indi-
vidual volunteers or is nominated.

(9) Be fully qualified to perform duties of
his MOS consistent with grade and
skill level.

(10) Be eligible for foreign service under
provisions of AR 612-35 and AR 614-
30. Have no assignment restriction
which would preclude assignment to
area or activity for which applying
or nominated.

(11) Be medically and physically qualified
for service in country in which assign-
ment is requested.
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(12) Qualify on a complete medical exami-
nation based on minimum medical fit-
ness standard prescribed in paragraph
7-9rf, AR 40-501, prior to departure

' from home station. Remediable medi-
cal, dental, or physical conditions or
defects which might reasonably be ex-
pected to require care during a nor-
mal tour of duty in assigned area are
to be corrected prior to departure
from CONUS.

d. Language testing for advisor or training
personnel. All applicants will be administered
ALAT-1 (AR 611-82) and test score recorded
in item 7, DA Form 2250 (Application or
Nomination for Special Assignment). Nomi-
nees will be tested only when 'specifically di-
rected by the Chief of Personnel Operations.

e. Waivers. Recommendations for waivers
in the case of an outstanding applicant will be
considered for the requirements specified in
paragraphs c ( 2 ) , (4), (5), and (6) above only,
based on qualifications of individual for type
of duty assignment.

/. Specific criteria for administrative and
support-type personnel. Personnel in this cate-
gory perform administrative, clerical, com-
munication and logistic support-type functions
not .involving advisory, training or sensitive
responsibility, and for selection, must meet the
following requirements:

(1) Be a United States citizen.
(2) Be 21 years of age.
(3) Have a minimum of 1 year of active

Federal service in any of the Armed
Forces in grades E-4 and below, and
those E-5 and above, have a minimum
of 3 years' active Federal service.

(4) Have sufficient remaining service on
current enlistment to insure comple-
tion of a normal tour of ,duty in the
applicable oversea area (see AR 614-
30). An applicant without sufficient
remaining, service must agree to ex-
tend his enlistment, or express an in-
tention to reenlist under, the provi-
sions of AR 601-210, or be discharged
under provisions of AR 635-205 and
reenlist under the provisions of AR
601-210. Actual accomplishment of
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discharge and reenlistment, extention,
or certificate of intention to reenlist
will be completed after notice by the
Department of the Army of selection
and before issuance of orders by
Headquarters, Department of the
Army (para 4-13b(3)).

(5) Be in grade E-2 or higher.
(6) Have no record of time lost under 10

U.S.C. 972, in current or last prior en-
listment. Have no record of special
general court-martial.

(7) Have been discharged under honor-
able conditions from all previous en-
listments.

(8) Meet criteria for assignment to a sen-
sitive position as defined in paragraph
4e, AR 604-5. A National Agency
Check with favorable results is a pre-
requisite for selection unless other-
wise indicated by Headquarters, De-
partment of the Army, Individuals
assigned to nonsensitive administra-
tive and support-type functions may
be exempted from this requirement.

(9) Be fully qualified to perform the duties
of MOS consistent with grade and
skill level.

(10) Be eligible for foreign service under
the provisions of AR 612-35 and AR
614-30. Have no assignment restric-
tions which would preclude assign-
ment to area or activity for which ap-
plying or nominated.

(11) Be medically and physically qualified
for service in the country in which as-
signment is requested.

(12) Undergo a complete medical examina-
tion and meet medical fitness stand-
ards prescribed in paragraph 7-9c,,
AR 40-501, before departure from
home station. Any medical or dental
remedial defect which might reason-
ably be expected to require care dur-

•• - ing an oversea tour will be corrected
prior to departure.

g. Language aptitude tests. All applicants
will be administered ALAT-1 (AR 611-82)
and test score recorded in item 7, DA Form
2250 (Application or Nomination for Special
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Assignment). Nominees will be tested only
when specifically directed by Chief of Person-
ne_ -Operations.

h. Waivers. Recommendation for waiver in
the case of an outstanding applicant will be
considered for requirements specified in /(2)
and (6) above only, based on qualifications of
the individual for the type of duty assignment.

-10. Volunteers, a. All enlisted personnel
assigned within CONUS, except those alerted
for oversea duty or on order for an oversea
assignment who meet qualifications outlined
in paragraph 4-9 may submit applications
through command channels to Chief of Person-
nel Operations. Applications will be submitted
on DA Form 2250 (see app IV). Original
(card) and duplicate copy will be forwarded
and triplicate copy will be placed in individ-
ual's Military Personnel Records Jacket, U.S.
Army (DA Form 201). Applications from in-
dividuals under assignment jurisdiction of
Commanding General, U.S. Continental Army
Command, will be forwarded direct by CONUS
Army commanders and Commanding General,
Military District of Washington, U.S. Army,
to Chief of Personnel Operations. Applications
for personnel in grades E-7, E-8, E-9, and
intelligence and special categories of personnel
listed in figure 3-2, will be submitted to Chief
of Personnel Operations, ATTN : EPADS. Ap-
plications for personnel in grades E-6 and be-
low will be submitted to Chief of Personnel Op-
erations, ATTN: EPADR-E.

b. Personnel serving overseas may submit an
application only in accordance with paragraph
4-14 and AR 614-30 or in accordance with spe-
cial volunteer programs as announced by the
Department of the Army. Normally, applica-
tions submitted by personnel serving overseas
will be held by Chief of Personnel Operations
for consideration coincidental with rotation of
the individual upon completion of normal over-
sea tour or subsequent to individual's return
to CONUS. Personnel who apply in accordance
with special volunteer programs will be con-
sidered as immediately available.

c. Personnel undergoing advanced individual
AGO 6881A
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training may submit an application under this
regulation provided they are qualified under
paragraph 4-9 and Department of the Army
assignment instructions have not been received.
Normally, personnel in this category will only
be selected to fill administrative, clerical, and
signal communications requirements. Applica-
tions submitted by this type of personnel will
be marked in red pencil "AIT" with graduation
date in item 11, DA Form 2250. Application
will be forwarded direct to Chief of Personnel
Operations, ATTN: EPADR-E, by commander
of school or training center.

d. Initial applications will be submitted on
DA Form 2250 only. Instructions for prepara-
tion are contained in section I, appendix IV,

e. Unit commander or personnel officer will
evaluate or confirm the following on each indi-
vidual. Signature on DA Form 2250 by one of
these officers will be accepted as compliance
with these provisions—

(1) That officer is personally acquainted
with applicant and, if possible, has
interviewed adult members of appli-
cant's family who may accompany or
join him later, and believes that appli-
cant and family will reflect the high-
est credit on the military service and
the United States wherever they are
assigned.

(2) That applicant and dependents have
been examined by a medical officer and
found to be free from inherent, latent,
or incipient medical or dental condi-
tions which are likely to be aggra-
vated by climate or general living en-
vironment prevailing in area where
individual is expected to reside, to
such a degree as to preclude accept-
able performance of duty.

(3) That officer has on that date inter-
viewed applicant and found—

(a) Applicant is exceptionally well qual-
ified in military occupational spe-
cialties indicated in application, and
possess all other qualifications nec-
essary for assignment to an activity
under this regulation.
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(6) That applicant has a pleasing per-
sonality, presents an excellent ap-
pearance, is honest, dependable,
morally stable, and sober.

(c) That applicant possesses capability
for instructing foreign nationals in
specific military occupational spe-
cialty.

(d) That applicant has demonstrated
outstanding ability in perform-
ance of duty in military occupa-
tional specialties shown and that
efficiency is rated as excellent.

/. The Chief of Personnel Operations will be
kept informed of any change of status of an
applicant which would affect application, to
include reassignment, change of grade, marital
status, medical and physical disqualifications,
and separation. Submission of an application
will not act to effect stabilization of an indi-
vidual in current assignment pending final
action on application.

g. Application will constitute a volunteer
statement for foreign service with any
MAAG's, military missions, international and
oversea joint headquarters listed in this regu-
lation in geographical areas indicated on the
application. It will be considered valid unless
withdrawn or the applicant becomes disquali-
fied for such service. Application, if not favor-
ably considered at any level of command for
any reason, will be forwarded and reason for
recommending disapproval will be indicated on
DA Form 2250, as provided in appendix IV.

4-11. Nominees, a. In the event list of qual-
ified volunteers is exhausted or does not include
personnel with military occupational specialty
or special additional qualifications or prerequi-
sites desired by a commander of a particular
oversea activity, Chief of Personnel Operations
will direct major commanders within continen-
tal United States to furnish nominations for
qualified enlisted personnel for such require-
ments.

Commanders submitting names of person-
nel as nominees or selecting1 individuals to fill
requirements for assignments to these activi-
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ties, will insure that those nominated or as-
signed meet all qualifications outlined in para-
graph 4-9 and such other qualifications enum-
erated in communication requesting such nomi-
nations or directing selection action.

Jrc. DA Form 2250 will be accomplished for
each individual nominated or selected. The
triplicate copy will be placed in individual's
Personnel Records Jacket and original (card)
and duplicate copy forwarded through com-
mand channels as indicated in paragraph 4-10a
to Chief .of Personnel Operations, ATTN:
EPADS, for personnel in grades E-7, E-8, E-9
and intelligence and special category personnel
as defined in figure 3-2, and ATTN: EPADR-E
for personnel in grades E-6 and below at the
time nominations are submitted for considera-
tion, or in the case of levy, with the special
orders which effected directed reassignment.
If a passport and/or visa is required (AR GOO-
290), for country of assignment, a statement
signed by enlisted person will be made on the
reverse of the duplicate copy, DA Form 2250,
indicating he has been informed of the pass-
port and visa requirements of AR 600-290 and
understands that the application for passport
and visa must be submitted immediately upon
receipt of orders.

d. Personnel nominated for MAAG/Mis-
sion duty will be held at their present duty
station until a report of final action (orders
issued or notification of nonselection) is re-
ceived from the Chief of Personnel Operations.

4-12, Assignment procedure, a. MAAG/Mis-
sion or associated assignment. Normally, all
orders will be issued by the Department of the
Army based on the following:

if (I) Applicants. Initial selection will be
made from a list of qualified appli-
cants. Individual notification of selec-
tion will be forwarded to the individ-
ual's installation commander, with an
informational copy to the major com-
mander through whom application
was forwarded. Upon receipt of noti-
fication, installation commander will
furnish following information to Chief
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of Personnel Operations, ATTN :
EPADS for personnel in grades E-7,
E-8, E-9 and intelligence and special
category personnel as defined in figure
3-2 and ATTN: EPADR-E, for per-
sonnel in grades E-6 and below.

(a) Statement as to whether enlisted
person has had a PCS during fiscal
year in which he has been selected
for shipment. If he has had a per-
manent change of station, para-
graph 3c, AR 614-6 will be com-
plied with.

( b ) Signed statement from enlisted
person that he has been informed
of passport and visa requirements
of AR 600-290 and that he under-
stands that application for passport
must be submitted immediately
upon receipt of Department of the
Army orders.

(c) Whether enlisted person is POR-
qualified for the area of assignment.

(d) Type of security clearance, or
status of NAC or BI.

(e) ETS date.
(/) Availability of individual and com-

plete military address (MR desig-
nation). If not available or is dis-
qualified, state reason.

(fir) Dependency data: Names and ages
of dependents, location of household
goods, port call address and leave
address. State definitely whether
dependent travel is desired. (This
information is required for funding
and/or statistical data and does not
necessarily mean that dependent
travel to oversea area is author-
ized.) Travel of dependents will be
in accordance with AR 55-46.

Nominations or selections. The Chief
of Personnel Operations will direct
major CONUS commanders to nomi-
nate qualified personnel or to fill
levies for such personnel whenever
number of applicants is not sufficient
to meet requirements of these organi-
zations.
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b. International and Joint Headquarters.
Normally, all orders will be issued by field
commanders based on instructions from Chief
of Personnel Operations in accordance with
appendix III, AR 310-10.

(1) Applicants. The Chief of Personnel
Operations will make final selection
from available applicants and direct
field commander to issue necessary
orders.

•^(2) Selections. If requirements for these
activities cannot be met from volun-
teer applications, a requirement indi-

. eating specific qualifications will be
placed on a major commander.

4-13. Selected personnel, a. Names of indi-
viduals who volunteer, are nominated or
selected will not be deleted from such oversea
assignment, except when existence of an emer-
gency condition or compassionate reason is
established which would authorize deferment
under AR 614-30, or individual is considered
unqualified for cogent reasons (para 4-9).

b. At time of notification that enlisted per-
son has been selected for assignment under
this regulation, home station commander will
take following action:

(1) Prepare individual for oversea ship-
ment as required by AR 612-35.

(2) Assist individual and dependents to ob-
tain necessary documents and photo-
graphs and to expedite application for
passport upon receipt of orders, if re-
quired. See AR 600-290.

(3) Insure that enlisted person has suffi-
cient time remaining for completion of
normal tour of duty in oversea com-
mand to which he is to be assigned.
See AR 614-30.

if (4) If applicable, have individual and de-
pendents undergo a complete medical
examination and remedy medical,
dental or physical conditions or de-
fects which might reasonably be ex-
pected to require care during a nor-
mal tour of duty in assigned area.
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Routine dental care for dependents is
not authorized at Government ex-
pense except at installations desig-
nated as remote for such purpose. If,
at any time after issuance of orders
and before departure of individual
from home station, authorized medi-
cal personnel consider that individual
has a defect or condition which would
cause assignment to be inadvisable,
affected person will be held at home
station and a complete summary stat-
ing the defect or condition will be
immediately forwarded by unit com-
mander to Chief of Personnel Opera-
tions, ATTN: EPADS, for intelli-
gence and special category personnel
and for personnel in grades E-7, E-8,
and E-9 (see fig 3-1), and ATTN:
EPADR-E for personnel in grades
E-6 and below.

(5) Hold individual at present station
pending final disposition instructions
from Chief of Personnel Operations
(DA orders or notification of release).

c. Upon receipt of orders, home station com-
mander will take following actions:

(1) If applicable, assist individual in ap-
plying for travel of dependents. See
AR 55-46.

(2) Assist individual in applying for
passport. See AR 600-290.

(3) Complete processing required by AR
612-35 and AR 612-12, where appli-
cable.

(4) Advise Chief of Personnel Operations
of correct mailing address of individ-
ual while on leave en route to a per-
sonnel center or awaiting port call.

^•(5) Insure that a copy of Certificate of
Clearance and/or Security Determi-
nation under Executive Order 10450
(DA Form 873) executed in accord-
ance with AR 604-5 is included in
Personnel Records Jacket. If author-
ity is granted to assign an enlisted
person pending completion of NAC or
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BI, a copy of letter of transmittal re-
questing investigation will be filed in
Personnel Records Jacket. Upon re-
ceipt of results of investigation, it will
be forwarded direct to oversea activ-
ity commander.

d. Volunteers declining to qualify in accord-
ance with paragraph 12, AR 601-210, or to
accept discharge and reenlistment in order to
meet foreign service tour requirements will
have an entry recorded in item 42, DA Form
20, in accordance with paragraph 9-55.

4-14. Recurring consideration for this type
of assignment, a. Eligibility. Personnel who
have been assigned to one of these activities and
satisfactorily complete tour of duty are eligible
for recurring consideration for another assign-
ment of similar type either coincidental with
rotation or after individual's return to conti-
nental United States.

b. Rotation of assignment. Consistent with
AR 614-30, individual assignments will be ro-
tated between short tour (no dependent travel)
and long tour (probability of dependent travel)
areas.

c. Procedure and selection.

(I) Personnel serving on special assign-
ments.

if (a) An individual serving in one of
these activities who wishes to be
considered for assignment from one
activity to another upon completion
of normal tour may submit applica-
tion on DA Form 1049 (Personnel
Action), Application should be sub-
mitted through channels to Chief
of Personnel Operations, ATTN:
EPADS, for intelligence and special
category personnel and personnel in
grades E-7, E-8, and E-9 (see fig.
3-1), and ATTN: EPADR-E for
personnel in grade E-6 and below.
Application should be submitted be-
tween eighth and sixth month prior
to normal rotation and should in-
clude the following information:
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1. Name, grade, SN, MOS.
2. Marital status, and names and ages

of children.
5. Whether dependent travel is de-

sired.
4' Whether delay en route is desired

in CONUS.
5. Three choices of geographical area

of assignment.
6. ETS. If applicable, statement that

individual will reenlist or extend his
term of service to meet obligated

C 7, AR 600-200
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service requirements for the area
of assignment.

7. Physical profile serial.
i f ( b ) If commander of activity considers

individual qualified for further duty
of this nature, he will indorse appli-
cation to Chief of Personnel Opera-
tions, ATTN: EPADS, for intel-
ligence and special category
personnel and personnel in grades
E-7, E-8, and E-9 (see fig 3-1),
and ATTN: EPADR-E, for per-
sonnel in grades E-6 and below,
including

AGO BS8IA 4-28.1



AR 600-200
4-15

the following information:
1. Recommendation.
2. Availability date (expected rotation

date).
3. Statement as to individual's health

and emotional stability during cur-
rent tour.

4. Security clearance.
(c) Final selection of personnel for con-

secutive tours will be based on re-
quirements existing in areas of
applicant's preference at the time
application is received by Chief of
Personnel Operations.

(2) Personnel who previously served on a
special assignment as defined in this
regulation and who wish to be con-
sidered prior to completion of 18
months' CONUS service.

(a) Individuals may volunteer in ac-
cordance with this regulation and
AR 614-30 by submitting DA Form
1049 which will include the follow-
ing additional information:

1.Name, grade, SN, MOS.
2. Marital status, names, and ages of

children.
B. Three preferences of geographical

area for assignment.
4. Service obligation. Signed state-

ment from the individual that he is
willing to enlist or extend enlist-
ment under the provisions of AR
601-210, in order to cover tour of
duty in the specific oversea com-
mand to which he is being assigned.

(b) If the unit commander considers the
individual qualified in accordance
with paragraph 4-9, he will indorse
the application through channels to
the Chief of Personnel Operations,
ATTN: EPADS, for special cate-
gory personnel and personnel in
grades E-7, E-8, and E-9, and
ATTN: EPADR-E, for personnel
in grades E-6 and below, including
the following information:

1. Recommendation.
2. The following statement: "I am

personally acquainted with this in-
_GO 10454A

dividual and believe that he and
family, who may accompany or join
later, are qualified and meet the
prerequisites of section III, chapter
4, AR 600-200."

S. Type of security clearance.
4-15. Movement of dependents and house-

hold goods, a. Assignment under this regula-
tion will be permanent change of station, and
shipment of household goods and automobiles
is authorized to foreign countries to which as-
signed only as indicated in AR 55-46, AR 55-
76, or as specified in DA Special Orders or
assignment instructions.

b. In view of the limited medical facilities
available at most of the United States Military
Missions and Advisory Groups established
throughout the world, it is necessary that de-
pendents, as well as applicant, be medically
and physically qualified to reside in country in
which assignment is requested. Dependents
will undergo a complete medical examination
of the scope prescribed in paragraph 26, AR
40-500. This examination will be accomplished
within a 90-day period immediately preceding
their departure to oversea station. Any medi-
cal, dental, or physical conditions or defects
which might reasonably be expected to require
care during normal tour of duty in assigned
area will be remedied prior to departure. The
importance of correction of all medical and
dental defects of dependents prior to depar-
ture from home station will be explained and
stressed to service member. The service mem-
ber will be advised that dependents who, after
arrival in area of assignment, require medical
or dental treatment which is not locally avail-
able in area of assignment, may be moved by
Government transportation, if available, to and
from area where such treatment is available.
Service member will be further advised that
commercial transportation at Government ex-
pense is not authorized and, if utilized by de-
pendent, the cost incidental thereto will be at
the expense of service member.

c. If travel of dependents is not specifically
authorized, enlisted person will be required to
proceed to assigned oversea station unaccom-
panied by dependents and will not request au-
thority from commander of special oversea
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activities for concurrent travel, unless other-
wise instructed by Department of the Army.
In some areas, travel of dependents is author-
ized only after arrival of enlisted person and
after suitable housing is available. In some
cases, nature of the duty and length of tour do
not allow travel of dependents to oversea area.
Agreements with foreign governments differ in
regard to provisions concerning transportation
of household goods and automobiles. Where
such agreements do not provide for full pay-
ment of transportation costs by the foreign
government, member is nevertheless entitled
to shipment at United States Government ex-
pense to the extent authorized by Joint Travel
Regulations and Department of the Army regu-
lations, less that amount shipped at the expense

of the foreign government. Any transportation
expense in excess of normal allowance which is
not paid for by the foreign government must
be borne by individual concerned. With regard
to shipment of private automobiles, attention
is directed to AR 55-76. Where one privately
owned motor vehicle belonging to an individual
is moved by commercial means at the expense
of foreign government concerned, shipment of
an additional vehicle belonging to same indi-
vidual on United States Government-owned
vessel is not authorized.

4-16. Publicity. Maximum publicity will be
given to provisions of this section. Qualified
enlisted personnel will be encouraged to submit
applications.

Section IV. SELECTION OF PERSONNEL FOR ASSIGNMENT TO
CERTAIN ORGANIZATIONS AND AGENCIES

4-17, General. This section prescribes pro-
cedures and selection criteria for meeting spe-
cial requirements of designated organizations
and agencies for personnel with specific quali-
fications (in addition to those of MOS and
grade).

4-18. Selection procedures and criteria for
assignment to certain organizations. The
major organizations and agencies with special-
ized missions requiring personnel with specific
qualifications, along with applicable selection
criteria, are contained in figure 4-3. Personnel
will be assigned to these organizations in ac-
cordance with assignment instructions fur-
nished by Chief of Personnel Operations, De-
partment of the Army. Personnel on leave re-
turning to CONUS or on compassionate leave
and being reassigned, or any individuals who
are not present for duty at organization, will
not be assigned to these units.

a. Commander's responsibilities.
(1) Upon receipt of assignment instruc-

tions, directing assignment to any of
the organizations listed in figure 4-3,
commanders will—

(a) When individuals are not identified
by name, insure that personnel
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selected meet prerequisites estab-
lished in figure 4-3.

(b) When individuals are identified by
name, verify that individuals meet
prerequisites outlined in figure 4-3.
Names of individuals who do not
meet the prerequisites will be re-
ported to Chief of Personnel Oper-
ations, ATTN: EPD, Department
of the Army, Washington, D.C.
20310.

(c) Initiate security investigation when-
ever required.

(2) In addition, commanders will insure
that personnel, selected for assign-
ment to specific organizations listed
in b below, complete administrative
forms prescribed for these organiza-
tions.

b. Administrative instructions. The follow-
ing additional instructions are applicable in
selecting individuals for assignment to organi-
zations listed below:

(1) United States Army Element, Defense
Atomic Support Agency,

(a) .Enlisted personnel assigned to
Headquarters, United States Army
Element, Defense Atomic Support
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^Section II. MOS DESIGNATED FOR PROFICIENCY PAY

6r9. Proficiency Pay (Specialty), a. Follow-,
ing- MOS ai'e authoi'ized P-3 Proficiency- Pay.
(Specialty) at the rale of $100 per month:

,1/0 .S • Title
2 I K _ _ _ _ _ _ _ _ _ Sgt Guidance Rpnm
2 1 F _ _ _ _ _ _ _ _ _ _ Sgt Test Sta Rpnm
2 1 H _ _ _ _ _ _ _ Pershing Guidiincc & Con Rpmn
2 1 J _ _ _ _ _ _ _ _ _ _ Pershing Test Equip Rpmn
21K _ _ _ _ _ _ _ _ _ Pershing Compt Rpmn
2 2 K _ _ _ _ _ _ _ _ _ HAWK JU.ssilc-Latmeher Kpmn
2 2 L _ _ _ _ , _ _ _ _ NIKE Test Equip Rpmn
23N_______ NIKE Track lladar Rpmn
2 3 Q _ _ _ _ _ _ , _ _ _ HAWK Fire Control Kpmn
23S__-__-__ HAWK Pulse Radar Rpmn
2 3 T _ _ _ , _ _ _ _ _ , HAWK CW Radar Kpmn
2 3 V _ _ _ _ _ _ _ _ _ _ HAWK Mniiit Chief
2 3 W _ _ _ _ _ _ _ _ NIKE Maint Chief
25F_______ Radar Display Equip Rpmn
35II_______ Calibration Specialist
9SG_______ Voice Interceptor
9 S H _ _ _ _ _ _ _ _ _ Voice Countermensures Op

b. Following MOS are authorized P-2 Pro-
ficiency Pay (Specialty) at the rate of ,$75 per
month.:

WOS Title
2 2 G _ _ _ _ _ _ _ _ , NIKE Lchr System Rpmn
2 2 J _ _ _ _ . _ _ _ , HAWK Missilc-Lchr Mcch
2 2 M _ _ _ _ _ _ _ _ NIKE Missile Rpmn
2 3 G _ _ _ _ _ _ _ _ HERCULES FC Mcch
23P_:_____. irAWKFCMeeh
23R____ ,__ , HAWK CW Radar Mech
2 3 U _ _ _ _ _ _ _ _ NIKE Hp Radar-Sim Rpmn
25B_____ Automatic Data Link Rpmn
25C___ —— „ Integrated Data Link Rpmn
2 5 D _ _ _ _ _ _ _ _ _ BIRDIE Repairman
25E______ Radar Tracking Sta Rpmn
2 5 G _ _ _ _ _ _ _ _ _ _ Mobile ADCP Monitor Kpmn
2511_______ Radar Data Proe Equip Rpmn
2 5 J _ _ _ _ _ . _ _ _ _ OC-CDG Repairman
2 5 Z _ _ _ _ _ _ _ - _ _ Fire Dist Sys Maint Chief
2 6 B _ _ _ _ _ _ _ _ Wpns Support Radar Rpmn
2 G D _ _ _ _ _ _ _ _ Ground Control Radar Kpmn
2 ( J H - _ _ - _ _ _ _ _ Air Defense Kadar Upmn
2 G K _ _ _ - - - _ - _ F.lct Warfare Equip Rptnn
2 G M _ _ _ _ _ _ - _ - Airborne Radar Upmn
2GP____-- -_ Radio Propagation Sp
2 6 W _ _ _ _ _ _ _ _ _ Kadar Maiii. Siipv-Insp
3 1 E _ _ _ _ _ _ _ _ Field Radio Rpmn
3 I K _ _ _ - _ - - - _ Gen Crypto 1 Ipmn
31L________ Field Radio Relay Equip Rpmn
32F________ Fixed Ciphony Rpmn
3 2 G _ _ _ _ _ _ _ _ _ Fixed Crypto Equip Rpmn
3 3 E _ _ _ _ _ _ _ _ _ _ Microbarograph Equip Rpmn
34B________ Tabulating Equip Rpmn
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MOS Tiffe
3 4 . C - , _ _ _ _ _ _ _ _ ADP Auxiliary Equip Rpmn
3 4 D _ _ _ _ _ _ _ _ 1 ; ADP Repairman
3 5 F _ _ _ _ _ _ _ _ _ _ Nuclear Wpn Elct Sp
3 5 G - _ _ - _ _ . _ _ Medical Equipment Rpmn
4 G L _ , _ " _ _ _ _ _ _ _ Sgt Rocket Motor/Struc Rpmn
4 G J I _ _ _ _ _ _ _ _ _ PERSIJING Kockct Motor/Struc Rpron
5 2 I I _ _ _ _ _ _ _ Nuclear Power Plant Mech/Op
52J_ . __ _ _ . _ _ Nuclear Power Plant Elec/Op
5 2 K _ _ _ _ _ _ _ _ _ Nuclear Power Plant Instman/Op
5 2 L _ ^ _ _ _ _ _ _ _ _ Nuclear Power Plant Proc Con Sp/Op
52M_______ Nuclear Power Plant Chief
7 4 F _ _ _ _ _ _ _ _ _ _ ADPS Programing Sp
7 4 G - _ _ - - _ _ _ _ Asst Systems Analyst
9 G C — _ _ _ —— _ Interrogator
9 G D . , _ _ _ _ _ _ _ _ Image Interpreter
98B________ Crypto Specialist
9 8 C _ , _ _ _ _ _ _ _ _ Traffic Analyst
9 8 J _ _ _ _ _ _ _ _ _ _ Electronic Warfare Op/Anal
98Z__ _ _ _ _ _ _ _ _ Signal Intel Opns Chiyf
04B____ _ _ _ _ _ _ Translator-Interpreter
04C-._ __ _ Expert Linguist
05D _ _ _ _ _ _ _ _ _ Special Idcnt Op
05G._____ Comm Security ,Sp
0511 _ _ _ _ _ _ _ _ _ Morse Interceptor
0 5 K _ _ _ _ _ _ _ _ Teletypewriter Interceptor

c. Following MOS are authorized P-l Pro-
ficiency Pay (Specialty) at the rate of $50 per
month:

MOS TUle
2 2 F _ _ _ _ _ _ _ _ _ _ HERCULES Elet Mech
2 6 C _ _ _ _ _ - _ . _ _ Ground Surv Radar Rpmn
2 6 J - _ _ _ _ _ _ _ _ Def Acq Radar Mech
2 6 L _ _ _ _ _ _ _ _ _ _ Microwave Kadio Rpmn
2 0 N _ _ _ _ _ _ _ Sij/rei-lance Infrared Rpmn
3 1 B _ _ _ _ _ _ _ _ _ Field Radio Mech
31G_______ Tactical Comm Chief
31J-------__- Teletypewriter Rmpn,
32B________ Fixed Sta Rcvr Rpmn
32C_-_._____ Fixed Sta Tmit Rpmn
32D . _ _ _ „ _ _ _ _ Fixed Sta Tech Con
3 2 E _ . _ _ _ _ _ _ _ _ Fixed Plant Carr Rpmn
32Z..____.__ Fixed Station Chief
; } 3 B . _ _ _ _ _ _ _ _ _ General Intercept Equip Rpmn
3 3 C — — _ _ _ _ _ ^ Terminal Intercept Equip Rpmn
3 3 D _ _ _ _ _ _ _ _ _ Intercept Equip Maint Chief
3 4 G _ _ _ 1 _ _ ' _ _ _ Fire Con Compt Rpmn
3 5 B _ _ _ _ _ _ _ _ _ _ Electronic Inst Rpmn
3 5 D _ _ _ _ _ _ _ _ Meteorological Equip Rpmn
3 5 E . _ _ _ _ _ _ _ _ Sp Elec Devices Rpmn
3 5 K _ _ _ _ . _ _ _ _ Avionics Mech
35L,_ ,_______ Avionic Comm Equip Rpmn
3 5 M _ _ _ _ _ _ _ _ _ Avionic Nav Equip Rpmn
3 5 N _ _ _ _ _ _ _ _ _ Avionic Fit Control Equip Kpmn
35P—--__-- -_ Avionic Equip Maint Supv
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3GG
3GH
41B
41C
41E

. ,' TiUe
Manual Cen Ofc Rpmn
Dial Cen Ofc Rpmn
Topographic Inst Rpmn
Fire Control Inat Rpmn
Camera Rpmn

6-10. Proficiency Pay (Superior Performance).
All MOS evaluated under provisions of chapter 5,
except for those authorized Proficiency Pay.
(Specialty), are authorized Proficiency Pay (Su-
perior Performance) at the rate of $30 per month.

TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION SCORE
ANNOUNCEMENTS

Test period .

Feb • ._ _ _ _ _ _ _ -
May —— _ ——— _ - - - - _ _ - ——
Aug_ _ _ . _ . - - - - _ _ _ _ _ - _ - ——

1ST INCREMENT

"Date of
announce-

ment

15 Apr
15 Jul
15 Oct
1 Jan

Awards
authorized

1 May
1 Aug
1 Nov
1 Feb

2D INCREMENT

•Date of
announce-

ment .

15 May
15 Aug
15 Nov
15 Feb

Awards
autiiorited

1 Jun
1 Sep
1 Dec
1 Mar

3D INCREMENT

'Date of
announce-

ment

15 Jun -
15 Sep
15 Dec
15 Mar

Awards
authorised

1 Jul
1 Ocfc
1 Jan
1 Apr

'Approximate date of Headquarters, Department of t!ic Army announcement.

, Figure 6-1.
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APPENDIX IV
PREPARATION OF DA FORM 2250, LIST OF COUNTRIES AND TYPE OF ACTIVITIES,
AND INSTRUCTIONS FOR FIELD COMMANDERS ISSUING ORDERS PERTAINING TO

PERSONNEL FOR ASSIGNMENT TO MILITARY MISSIONS, ADVISORY GROUPS,
INTERNATIONAL AND OVERSEA JOINT HEADQUARTERS

(Reference section III, chapter 4)

Section I. PREPARATION OF DA FORM 2250 AND FORWARDING INSTRUCTIONS

1. Preparation of DA Form 2250 and for-
warding instructions, a. DA Form 2250 will
be completed by custodian of personnel records
from available records and through interviews
with individual and dependents, and a medical
officer, whether individual is an applicant
nominee or levied individual. Unit personnel
officers and commanding officers will render
every possible assistance to all enlisted per-
sonnel who are desirous of volunteering under
this regulation.

b. Unless otherwise indicated in c below, all
entries will be typewritten.

c. Detailed preparation instructions—
(1) Item 1. Enter date form is prepared.
(2) Item 2. Self-explanatory.
(3) Item 3. Enter primary MOS. If indi-

vidual is performing duty in other
than primary MOS, enter duty MOS
immediately below PMOS, with total
months served in DMOS; i.e. 71H20-6.

(4) Item 4. Enter present grade title and
pay grade, to include proficiency pay
designator, if any.

(5) Item 5. Self-explanatory.
(6) Item 6. Self-explanatory. All appli-

cants will be advised to procure im-
mediately documentary proof of
United States citizenship (AR 600-
290) to be for passport purposes when
needed.

(7) Item 7. Column 1: Enter—GT score
as shown on DA Form 20 (Enlisted

AGO 10.64A

Qualification Record). CL item will re-
flect words per minute typing ability.
ALAT item will reflect ALAT-1 test
score. Column 2: CL item will reflect
words per minute dictation reception
if the individual has stenographic
qualifications; if retested (see AR
611-82), enter ALAT-2 score.

(8) Item 8. Enter number of CM and days
lost current enlistment; e.g., 0/0,1/20.

(9) Item 9. Enter type of security clear-
ance which individual has been
granted and basis; e.g., S-NAC, TS-
BI. If a security check is pending, type
and date of request will be entered;
e.g., NAC-31 Oct 59, BI-1 Nov 59.
Only security clearances granted for
SECRET, TOP SECRET, or Crypto-
logical information will be entered.

(10) Item 10. Enter current profile which
will be verified when individual is giv-
en medical examination required by
paragraph 4-10e(2).

(11) Item 11. Enter administrative or
physical assignment restrictions. Per-
sonnel with physical limitations are
not acceptable for assignment to iso-
lated areas, but may be considered for
assignment to an area where adequate
medical facilities exist. For individu-
als who apply from AIT, entry in red
pencil will be made "AIT—graduation
date."
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. (12) Item 12. Self-explanatory (pencil en-
try).

(13) Item 13. Current language proficiency
as recorded on DA Form 20. If fluent
in more than two languages (other
than English), record only two best
qualified languages. If 'language train-
ing was received at the Defense Lan-
guage Institute, an asterisk will be'
placed immediately after the lan-
guage.

(14) Item 14. Enter only last completed
foreign service tour. For oversea ap--
plicants, expected date of rotation will
be entered in red pencil.

(15) Item 15. Enter only total years' active
Federal service.

(16) Item 16. Enter primary MOS. When
individual has additional MOS, enter
only the additional MOS for which
best qualified.

(17) Item 17. Enter only highest level at-
tained.

(18) Item 18. Name of wife and personal
data: Education—enter highest grade
completed; naturalization—if other
than native born, enter date of na-
turalization, or, if not naturalized, en-
ter "No." Children—enter age and sex
only; e.g., M-S, F-5.

(19) Item 19. Identification photo 1 x !5/lfl
inches, of applicant, nominee, or se-
lectee will be securely glued to form.
ID card photo (see AR 606-5) will be
used where available facilities exist.
Photograph is required on original
(card) copy only.

(20) Item 20. Identification photo, 1 x l% f i
inches, of wife will be securely glued
to form, if applicant, nominee, or se-
lectee is married. ID card photo (AR
606-5) will be used where available
facilities exist. Photograph is required
on original (card) copy only.

(21) Reverse side of form (original (card)
and triplicate copy),

(ft) Item 21. Applicant will indicate in
numerical sequence his area prefer-
ences.

A4-2

(b) Item 22. Will be signed only by
those personnel who are submitting
applications for assignment consid-
eration under provisions of this
regulation.

(c) Item 23. Will be completed and
and signed only by those personnel
who are nominated to Chief of Per-
sonnel Operations for MAAG/Mis-
sion duty, or selected by field com-
mander to fill special levy under
this regulation.

(d) Item 24. Unit commander or per-
sonnel officer (whoever has deter-
mined qualifications of enlisted per-
son and dependents) will sign this
item whether the enlisted person is
an applicant, nominee, or selected to
fill a levy. Officer signing statement
will insure that form is factually
and correctly prepared and that all
provisions of the regulation have
been complied with. Morning Re-
port designation and station of en-
listed person will be entered below
signature of unit commander or
personnel officer.

(e) Intermediate headquarters com-
ments.

J.Only one headquarters subordinate
to the major headquarters need
comment on the applicant, nominee,
or selectee. This will be accom-
plished by a handwritten comment;
e.g., Headquarters, Ft. Knox, 2
June 59. Concur or nonconcur John
Jones, Capt. AGC, AAG. If appli-
cant is not recommended, reasons
will be indicated on reverse side of
duplicate copy.

2. Major commanders will complete
pre-printed comment and forward
direct to Chief of Personnel Opera-
tions, ATTN: EPADS for person-
nel in grades E-7, E-8, and E-9,
and ATTN: EPADR-E for person-
nel in grades E-6 and below. En-
tries may be handwritten. If major
commander does not recommend ap-
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proval, reason will be indicated on
reverse side of duplicate copy prior
to forwarding to Chief of Personnel
Operations. Commanders of service
school or training activity will for-
ward DA Form 2250 direct to Chief
of Personnel Operations, for per-
sonnel undergoing advanced indi-
vidual training.

(22) Reverse side of duplicate copy. The re-
verse of duplicate copy will be used
to—

(a) Request waiver of any provision of
this regulation (para 4-9e). Signed
concurrence or approvals on orig-
inal (card) copy will be accepted as
an approval recommendation on
waiver.

(b) Give cogent reason for recommend-
ing disapproval of application.

AR 600-200
App IV

(c) Record statement from individual
(MAAG/Mission assignment nom-
inees only) that he has been in-
formed of passport and visa re-
quirements of AR 600-290 and he
understands that application for
passport and visa must be sub-
mitted immediately upon receipt of
Headquarters, Department of the
Army orders.

(d) Record date of last permanent
change of station determined in ac-
cordance with paragraph 9004.1,
Joint Travel Regulations (for nom-
inees for MAAG/Mission duty).

(e) Record information required by
paragraph 4-12a(I)(g) other than
names and ages of dependents, for
MAAG/Mission nominees.

Section II. LIST OF COUNTRIES AND TYPES OF ACTIVITIES

2. List of countries and types of activities.
For assignment purposes under this regulation
only, locations of organizations are listed under
general geographical areas. Activities under
geographical areas are of the following types:
1—MAAG/Mission; 2—International Head-
quarters; 3—Joint Headquarters; 4—Military
School (Foreign Students). Lengths of foreign
service tours are established in AR 614-30.
Africa and Middle East:

Ethiopia—1
India—1
Iran—1
Liberia—1
Libya—1
Mali—1
Pakistan—1
Palestine—2
Saudi Arabia—1
Senegal—1
Turkey— 1, 2

Europe:
Belgium—1
Denmark—1, 2
England—1.2

AGO lOdS.A

France—1, 2, 3
Germany—1
Greece—1, 2
Italy—1,2
Netherlands—1
Portugal—1
Spain—1

Far East and Pacific:
Cambodia—1
Hawaii—3
Japan—1, 3
Korea—1, 2, 3
Laos—1
Philippines—1
Taiwan—1
Thailand—1, 2
yiet-nam—1, 3

North America and North Atlantic:
Alaska—3

South America and Caribbean:
Bolivia—1
Brazil—1
Chile—1
Colombia—1
Costa Rica—1
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Ecuador—1
El Salvador—1
Guatemala—1
Honduras—1
Nicaragua—1

Panama Canal Zone—1, 3, 4
Paraguay—1
Peru—1
Uruguay—1
Venezuela—1

Section III. INSTRUCTIONS FOR COMMANDERS ISSUING ORDERS
(For personnel selected for assignment to an International or Joint Headquarters)

3. References, a. AR 310-10.
b. AR 600-38.
c. AR 612-35.
d. Paragraph 16, AR 614-6.

4. Assignment. Assignment to these activi-
ties will be accomplished direct from a CONUS
unit to oversea activity indicated in assignment
instructions received from Chief of Personnel
Operations. Orders will be issued in accordance
with references indicated in paragraph 3 above.
The only authority for issuance of orders
quoted in orders will be a direct reference to

assignment instructions issued by Chief of Per-
sonnel Operations. Complete identification of
requisitions, as indicated in assignment instruc-
tions, will be quoted in orders.

5. Security clearance. Unless specifically
authorized by Chief of Personnel Operations,
personnel will not depart home station until re-
quired security clearance has been granted. If
necessary to hold an individual pending comple-
tion of security investigation, orders will be
amended by headquarters issuing original
orders to change reporting or availability date
and EDCSA.
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months prior to their expected rota-
tion date.

(3)\ Individuals who desire intratheater
reassignment or reassignment to an-
other oversea command upon comple-
tioii of present tour will indicate this
preftn-ence in Item 16, DA Form 2635.
Separate requests for such reassign-
ment will not be submitted.

c. A new preference statement may be sub-
mitted at any timfe an individual desires to
change his assignment preference.

d. Within Item 16, W Form 2635, the indi-
vidual may indicate aW special information
not otherwise provided m the form for use in
accomplishing his assignment; for example,
volunteer for assignment iiVSMOS, cross-train-
ing, volunteer to attend course of instruction,
desire for a particular duty assignment.

e. DA Form 2635 is available through
normal U.S. Army AG publications supply
channels.

3-20. Submission of complimentary or derog-
atory material. One copy of letters of com-
mendation, appreciation, citations t«> awards
and decorations, letters of reprimand, Wd sim-
ilar material which reflect on the efficiency,
character, and conduct of individuals in Wades
E-7, E-8, and E-9 will be furnished CMef of

C 7, AR 600-200
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Personnel Operations, attention of the appro-
priate section chief shown in figure 3-2.

•̂ •3-21. Administration. The Senior Enlisted
Control Branch, Office of Chief of Personnel
Operations, will accomplish assignment and
reassignment actions at Headquarters, Depart-
ment of the Army level, for enlisted personnel
in grades E-7, E-8, and E-9, and intelligence
and special . categories enlisted personnel in
grades E-6 and below. This branch has the
following sections:

Section Identifying.symbol
Combined Arms Section_____________--EPADS-C
Maintenance and Supply Section,-., :r^___EPADS-M
General Support Section____________ EPADS-G
Special Categories Section _______— EPADS-S
* Intelligence Section_____________— EPADS-I

Each section is responsible for the name as-
signment control of enlisted personnel in a
specific group of military occupational special-
ties. A list of MOS controlled by each section
is in figure 3-2. Inquiries relating to actions
under section IV of this chapter will be ad-
dressed to Chief of Personnel Operations, at-
tention of the appropriate section which con-
trols the MOS. Correspondence relating to
groups of individuals who possess MOS con-
trolled in various sections or concerning newly
developed MOS should be addressed to Chief of
Personnel Operations, ATTN: EPADS.
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^•SENIOR ENLISTED CONTROL BRANCH AND SECTIONS CONTROLLING ACTIONS E-7 THROUGH E-9,
INTELLIGENCE AND SPECIAL CATEGORIES PERSONNEL GRADES E-6 AND BELOW

MOS ( 2-character except ns noted)

OOB __
OOC _
OOD _ __
OOE _ _ _ j
01 (except OIK)
02 (except 02S) _ __ _
02S _ __
03, 04 _ _
05 _ _ __ _ . __
09 _ _ „ __ __
11 through 36 (except 34B, C, D, 35E)
34B, C, D _ _ __
35E _ ___ __ .
41 __
42 __.
43 through 45 (except 45F)
46 (except C, G, J, K, L, M)
46 C, G, K _ -
51 _ __ _ _
52 (except H, J, K, L, M)
52H, J, L, M _ - __
63 through 68
71 (except A, B, S) - - ———
71S __ _ ___
72 ______
73, 74 - __ __
76 (except A, L) __ —
76L _ _ _ __ _ _
81, 82 (except 82C) - - -
82C _ _ „ _ _
83 through 92 ___ _ _ _
93 (except F, G, H, J)
93F, G, H, J. _ _ _ __
94, 95, (except 95D)_- — ~
95D ....
96B, C, D
97B, C, D, Z ____
98 __ _
Special Qualification Identifier "E"_
Special Qualification Identifier "K" -

Intelligence
Section• «•

X
X

Combined
Arms

Section

X

X

X

X

X

General
Support
Section

X

X

X

X

X

X

X

X

X

X
X

X

X**

Maintenance
and Supply

Section

X

X
X

X
X

X
X

X****

Special
Categories
Section*

X

X

X

X

X

X

•This section controls personnel in (trades E-l throujth E-9 in the MOS listed and those personnel awarded special qualifications identifier
"S" (Special Forces) as 5th character to the primary MOS.

"Special qualification identifier "E" is used in last code position with the appropriate MOS to indicate enlisted aide. General Support
Section controls all personnel with this identifier.

"•This Section controls personnel in grades E-l thru E-9 in intelligence MOSs.
••"Special qualification identifier "K" ia used to identify members of NCO Logistics Programs. Maintenance and Supply Section controls

all personnel (E-5—E-9) with this identifier.

Figure 3-2.
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Section II. MOS DESIGNATED FOR PROFICIENCY PAY

6-9. Proficiency Pay (Specialty), a. Follow-
ing MOS are authorized P-3 Proficiency Pay
(Specialty) at the rate of $100 per month:

AfOS Title
21E——————.Sgt Guidance Rpmn
21F1————_„.Sgt Test Sta Rpmn
21H——————Pershing Guidance & Con Rpmn
21J———————Pershing Test Equip Rpmn
21K——————Pershing Compt Rpmn
22K—————— HAWK Internal Guid Rpmn
22L______.NIKE Test Equip Rpmn
23N______NIKE Track RDR Rpmn
23S______.HAWK Acq Rdr Rpmn
23T______.HAWK Search Rdr Rpmn
23W_______NIKE Maint Chief
25F_______.Rdr Display Equip Rpmn
35H______Calibration Specialist
98G______.Voice Intep
98H—————— Voice Countemeasures OP

b. Following MOS are authorized P-2 Pro-
ficiency Pay (Specialty) at the rate of $75 per
month:

MOS Title
22G______.NIKE Lchr Con Rpmn
22J__—___-HAWK Msl Mech
22M______NIKE Msl Rpmn
23G—_____.HERCULES FC Mech
23P_______.HAWK FC Mech
23R_____-HAWK CW Rdr Mech
23U—_____NIKE HP Radar-Sim Rpmn
25B——————-Automatic Data Link Rpmn
25C——————-Integrated Data Link Rpmn
25D_____—BIRDIE Repairman
25E_——————Radar Tracking Sta Rpmn
26G—————Mobile ADCP Monitor Rpmn
26H——————Radar Data Proc Equip Rpmn
26J——___—OC-CDG Repairman
25Z——————-Fire Dist Sys Maint Chief

tV26B——————Wpns Support Radar Rpmn
•A-26D——————-Ground Control Radar Rpmn

26H——————Air Defense Radar Rpmn
26K——————.Elct Warfare Equip Rpmn

__r26M——————Airborne Radar Rpmn
26P——————-Rad Wave Propagation Sp

*26W——————Radar Maint Supv/Insp
31E——————Fid Radio Rpmn
31K——————Gen Crypto Rpmn
31L——————-Fid Rad Relay Equip Rpmn
31Q——————Avionics Rpmn
32F_———_-Fixed Ciphy Rpmn
32G——————.Fixed Crypto Equip Rpmn
33E——————Microbarograph Equip Rpmn
34B__—————Tab Equip Rpmn
34C_—____-ADP AUX Equip Rpmn
34D_____-ADP Rpmn

Title
35F______.Nuclear Wpn Elect Sp
35G——————_.Med Equip Rpmn
46L______.Sgt Rocket Motor/Struc Rpmn
46M_______PERSHING Rkt Mtr/Struc Rpmn
52H______Nuclear Power Plant Mech/OP
62J_______.Nuclear Power Plant Elec/OP
52K..______Nuclear Power Plant Instman/OP
52L———————.Nuclear Power Plant Proc/Con SP/

OP
52M______Nuclear Power Plant Chief
74F______.ADPS Prog Sp

•fc-74G______.Asst Systems Analyst
96C_______.Interrogator
96D______.Image Intpr
98B______.Crypto Sp
98C______.Traffic Analyst
98J______.Signal Analyst
98Z______.Signal Intel Opns Chief
04B_______.Tltr-Intpr
04C—______.Expert Linguist
05D______ Sp Ident Op
05G______.Comm Monitor
05H______ Morse Intep
05K______Teletype Intep

c. Following MOS are authorized P-l Pro-
ficiency Pay (Specialty) at the rate of $50 per
month:

MOS Title
22F______.HERCULES Elct Mech

*26C-______.Ground Surv Radar Rpmn
26J_______.Def Acq Rdr Mech
26L——————.Microwave Rad Rpmn

.V26N——————Surveillance Infrared Rpmn
31B______.Inf Radio Mech
31C———————.Armor Radio Mech
31D______ Artillery Radio Mech
31F——____.Inf Comm-Chief
31G——————-Armor Comm Chief
31H———————Artillery Comm Chief
31J——————-Teletype Rpmn
32B_______.Fxd Sta Rcvr Rpmn
32C——————Fxd Sta Tmit Rpmn
32D———————Fxd Sta Tech Con
32E——————Fxd Plant Carr Rpmn
32Z———————.Fxd Sta Chief
33B———————-General Intep Equip Rpmn
33C——————.Terminal Intep Equip Rpmn
33D——————Intep Equip Maint Chief
34G——————-Fire Con Compt Rpmn
35B——————.Electrical Inst Rpmn
35C——————.Electronic Devices Rpmn
35D——————.Met Equip Rpmn
35E———————Sp Elec Devices Rpmn
36G————_.Manual Cen Ofc Rpmn
36H——____Dial Cen Ofc Rpmn
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MOS Title
41B_______.Topo Inst Rpmn
41C______.Fire Control Inst Rpmn
41E______.Camera Rpmn
41F______.Projector Rpmn
41G—_____.Survl Photo Equip Rpmn
-41H______Photo Equip Repair Chief
42D_______.Dental Lab Sp
42E______.Optical Lab Sp
52B_______.Power Plant Op-Mech
51C—————.Power Pack Sp
52D_______.Gas Turbine & Generator Rpmn
BSD_______.Expl Ord Disp Sp
65E____—Chemical Demolitions Sp
62B_________Engr Equip Rpmn
62C_______.Engr Msl Equip Sp
67B______.Single-Engine Observation Utility

Airplane Mech
67C——————-Single-Engine Light Cargo Airplane

Mech
67D—————._.Single-Engine Airplane Rpmn
67E——————.Single-Engine Airplane Maint Chief
67F——————-Airplane Tech Insp
67G——————.Multi-Engine Command Airplane

Mech
67H———————Multi-Engine Observation Airplane

Mech
67J__—_____Multi-Engine Medium Transport Air-

plane Mech
. 67K______.Multi-Engine Airplane Rpmn

67L______.Multi-Engine Airplane Maint Chief
67M———————Single-Engine Single-Rotor Observa-

tion Helicopter Mech
67N_______Single-Engine Single-Rotor Turbine

Utility Helicopter Mech

MOS Title
67P______-Single-Engine Single-Rotor Utility/

Light Transport Helicopter Mech
67Q______.Single-Engine Single-Rotor Helicop-

ter Rpmn
67R——___-Single-Engine Single-Rotor Helicop-

ter Maint Chief
67T______.Multi-Eng Single-Roto Hel Mech
67U______ Multi-Eng Tandem Roto-Hel Mech
67W______Helicopter Tech Insp
67Z______.Aircraft Repair Chief
68B_______.Acft Eng Rpmn
68D______.Acft Powertrain Rpmn
68E___'___.Rotor and Prop Rpmn
68F______.Acft Elect
68H______Acft Hyd Rpmn
74E______ ADPS Console Op
82E_______.Topo Computer
91D______..Operating Room Sp
91F______.Neuropsy Sp
91M______Electroencephalograph Sp
91P______.X-Ray Sp
91Q______.Pharmacy Sp
92B______.Medical Lab Sp
93B_____^_.Air Traffic Controller
93D______ Fit Simulator Sp
97C______-Area Intel Sp
05C_______.Rad Teletype Op

•̂ •6-10. Proficiency Pay (Superior Perform-
ance). All MOS evaluated under provisions of
chapter 5, except for those authorized Profi-
ciency Pay (Specialty), are authorized Profi-
ciency Pay (Superior Performance) at the rate
of $30 per month.

TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION
SCORE ANNOUNCEMENTS

Test
period

Feb
May
Aug
Nov

1ST INCREMENT

•Date of
announce-

ment

15 Apr
15 Jul
15 Oct
1 Jan

Award a
author-

ized

1 May
1 Aug
1 Nov
1 Feb

2D INCREMENT

•Date of
announce*

ment

15 May
15 Aug
15 Nov
15 Feb

Awards
author-

ized

1 Jun
1 Sep
1 Dec
1 Mar

3D INCREMENT

•Date of
announce-

ment

15 Jun
15 Sep
15 Dec
15 Mar

Awards
author-

ized

1 Jul
1 Oct
1 Jan
1 Apr

• Approximate date of Headquarters, Department of the Army announcement.

Figure 6-1.
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b. Action by custodians. When a new DA
Form 20 is required, the custodian will—

(1) Prepare it in one copy, except for per-
sonnel included in paragraph 9-12a.

(2) Prepare it in duplicate for personnel
included in paragraph 9-12a. Identify
duplicate copy and forward it as in-
dicated in paragraph 9-126.

(3) Transcribe pertinent information
from old record to new record.

(4) Destroy old organization copy and
related reports of change.

(5) Insure that no change numbers are
blacked out in the "change" item of
records which are prepared in dupli-
cate, and that reports of change begin
with the number "1" after new quali-
fication record is prepared.

9*12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8, and E-9) and other
designated enlisted personnel (grades E-6 and
below.) (Not applicable to personnel of the
Reserve components not on active duty.)

a. Personnel for whom copies are main-
tained. A duplicate of DA Forms 20, 20A and
20B of all enlisted personnel in the following
categories will be prepared and submitted in
accordance with b below to Headquarters,
Department of the Army:

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates in the Noncommis-
sioned Officers Logistics Program.

(b) Special forces personnel who are
awarded special qualifications iden-
tifier "S" to primary or duty MOS.

(c) Special duty assignment, MOS
OOD.

(d) Awarded special qualifications iden-
tifier "E."

(e) Special Bandsman, PMOS 02S.
(/) Scientific and Engineering Assist-

ants, PMOS, 01B, 01C, 01D, 01E,
01F 01G and 01H.

(g) Nuclear Powerman, PMOS 52H, J,
K, L, or M.

(h) Attache specialists.

1. Personnel awarded MOS 71S as
primary or duty MOS.

2. Personnel undergoing OJT in Atta-
che System preparatory to award
of MOS 71S.

(i) Assistant Criminal Investigator,
PMOS 95D.

(.*) Intelligence Specialist, PMOS 97B
and 97C.

(k) Military Intelligence Coordinator,
PMOS 97D.

(0 Stenographer (WAC personnel),
PMOS 71C.

(m) Tabulating and ADP Auxiliary
Equipment Repairmen, PMOS 34B,
34C and 34D.

if(n) Military Intelligence Analyst,
PMOS 96B.

i f ( o ) Interrogator, PMOS 96C.
Image Interpreter, PMOS 96D.

b. Preparation and submission of _ duplicate
DA Form 20. A duplicate copy of DA Form 20
will be prepared not later than 5 working days
after identification as prescribed in a above and
mailed direct to the Chief of Personnel Oper-
ations, Department of the Army, ATTN:
EPADS, Washington, D.C., 20310. A duplicate
copy of DA Form 20 and an 8 x 10 photograph
of WAC personnel in PMOS 71C will be mailed
to Chief of Personnel Operations, Department
of the Army, ATTN: EPADR, Washington,
D.C., 20310. Except for required pencil entries,
all entries will be made in accordance with
paragraph 9-13c. Photostat or similar methods
of reproduction will not be used. Duplicate
copies will be identified in the upper left corner,
above name, as- follows: "Dupl copy for OPO."
Entries pertaining to submission of duplicate
copies to Headquarters, Department of the
Army, will be made in item 46 as prescribed
in paragraph 9-59.

' c. Maintenance of duplicate DA Form 20.
Report of change for DA Form 20 or 66, pre-
pared and transmitted by the custodian of
organizational copy in accordance with section
III, will be used to maintain certain items in
duplicate DA Form 20 current and identical
with the organization copy.

AGO 6881A 9-5



C 7, AR 600-200
9-13

9-13. Recording entries, a. Authorized en-
tries. Entries are limited to those prescribed
by this regulation; however commanders
responsible for maintenance of the record may
authorize additional pencil entries to provide
for maximum utilization of the record. Such
additional entries will be erased from the rec-
ord prior to transmission.

b. Recommendations for additional entries.
Recommendations for additional entries and/or
to improve utilization of the record will be
submitted to Chief of Personnel Operations,
Department of the Army, ATTN: EPPMC,
Washington, D.C., 20310.

c. Methods.
(1) Typewritten entries are desired, ex-

cept where pencil entries are required.
(2) If a typewriter is not available, entries

will be hand printed in block letters
in black or blue-black ink.

(3) Rubber stamp entries in black ink are
authorized, provided the stamped
entry fits the space.

(4) When entries for any item of DA
Form 20 which are continued in items
38 (DA Form 20A), 42 (Remarks)
and 45 (Item continuation) DA Forms
20 and 20a, as appropriate, the entry
will contain a reference to the contin-
uation. Example: "(cont—item 38,
DA Form 20A)" "(cont—item 42 or
45, DA Form 20 or 20A)."

(5) The standard personnel plate may be
used to complete item 1, provided the
plate contains required information.
Inclusion of the Soundex code and
SSAN on the plate is not a bar to its
use.

d. Dates. Dates will be recorded by enter-
ing the day, month, and year in that order. The
month will be expressed by the first three let-
ters and the year by the last two digits. Exam-
__*fe:."12Nov64." When only the year is required
it will be recorded as: i.e., "1964."

e. Corrections, changes, and deletions. Era-
sures will be limited to pencil entries. When it
is necessary to delete a typed, inked, or stamped
entry, a typewritten line or a single black or
blue-black ink line will be made through the
9-6

entry. The old entry will not be obliterated.
The use of ink eradicator is prohibited. Per-
manent entries no longer applicable to the indi-
vidual will be lined out; temporary entries will
be raised.

/. Abbreviations. Standard Army abbrevia-
tions or abbreviations which can be clearly
understood may be used to conserve space.

g. Nonapplicable entries. Items or subitems
not applicable to the individual will be denoted
by placing a dash in pencil beside item number
or sub-tern title.

h. Space not to be utilized. Space between
double solid lines and next single line identified
with an asterisk (example: " \ \ * |, ") will not
be utilized for recording current data. This
space is reserved for future use as directed
by Headquarters, Department of the Army.

9-14. Name and service number (item 1). a.
Name. -Enter last name, first name, and mid-
dle initial, if any, in capital letters. For mar-
ried female personnel, enter present last name,
first name, maiden name, and enter in paren-
theses the name from any previous marriage.
In names prefixed with "MAC," "MC," "VAN,"
etc., the prefix will be entered in capital letters
and separated by a space from balance of the
name.

6. Service number (SN). Enter complete
service number, as prescribed in AR 600-2, as
determined from Enlistment Record—Armed
Forces of the United States (DD Form 4) or
Record of Induction (DD Form 47).

KELSEY, MICHAEL J.

1. NAME ._--•(. /'"(, middle miHal. AHP SERVICE NUMBER

MAC AFEB, MOT JONES (RUSSELL)
WA83A6565

I. NAME (Lmmt. lint, mtMla .n.HajjAKP lERVlCB NUMBER
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in confinement same date. Released from con-
finement 8 August 59. Term of service nor-
mally expired 4 July 59; therefore, 4 Jul 59
ia the last day of normal period of service
and the last day of absence to be made good.
Enter 5 July 59 to 8 Jul 59, 4 days' AWOL.
Also enter 9 Jul 59 to 7 Aug 59, 30 days'
confinement.

27Jun 69 4Jul 59 8 AWOL
gjuTOO 8Jul 00 AWOL—after ETS
9Jul 00 7AugOO 30 CONF—after ETS

(2) Enlisted 5 July 1956. Admitted to hospital 28
June 1959 disease the result of own miscon-
duct. Return to duty 2 Sep 59. Term of enlist-
ment normally expires 4 July 59; therefore, 4
July 59 is the last day of normal enlistment
and the last day of time lost to be made good.
28Jun59 4Jul 59 AR 600-140
r5Jul69 !Sep59 59 AR 600-149

AFTER ETS

g. Absence without leave excused as un-
avoidable. When absence without leave is ex-
cused as having been unavoidable, it will not be
counted as time lost under 10 U.S.C. 972. Entry
pertaining thereto will be lined out neatly, ini-
tialed and dated by the custodial officer. An
explanation of the circumstances surrounding
the excused AWOL will be made in "Remarks."

9-58. Item continuation (item 45). Enter
additional entries from overflow items con-
tained in this form.

a. Item No. Enter number of the item being
continued.

C 7, AR 600-200
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6. Data. Enter data, in the same format as
prescribed for the item in this regulation.

9-59. Submission of duplicate DA Form 20
and report of changes (item 46). (Not appli-
cable to personnel of the Reserve components
not on active duty.)

a. Enter date the duplicate copy of DA Form
20 is submitted to Department of the Army for
personnel indicated in paragraph 9-126.

b. When a Report of Change for DA Form
20 or 66 (DA Form 2876) is submitted to the
Department of the Army in accordance with
section III below, it will be assigned the next
unused number and the numbers used will be
blacked out.

9-60. Signature of individual (item 47). At
the time that the qualification record is pre-
pared, the record copy will be reviewed, signed
and dated by the individual concerned. When
duplicate copies are prepared under paragraph
9-126, the duplicate copy will also be signed
and dated.

9-61. Date of audit (item 48). a. Enter
in pencil the date of the most recent audit of
the DA Form 20 performed by the classification
authority as prescribed in paragraph 2-3d. The
personal audit of DA Form 20 by individuals
concerned, except as provided in b below, is not
required.

b. Only individuals in grades E-7, E-8, and
E-9 on active duty, will personally audit their
DA Form 20 in conjunction with the classifica-
tion authority during the annual audit.

;;::::; ĵB|jfc.::::;

Section III. PREPARATION AND TRANSMISSION OF REPORT OF CHANGE FOR
DA FORM 20 OR 66 (DA FORM 2876)

9-62. Purpose. Report of Change for DA
Form 20 or 66 is used to keep the Office of Per-
sonnel Operations copy of the DA Form 20
(and, when applicable, insert sheets, DA Forms
20A and 20B) current and identical with the
organizational copy of individuals indicated in
paragraph 9-63, for items listed in paragraph
9-64a.

9-63. Applicability. Report of change will
be prepared as required in paragraph 9-64 for
all personnel for whom a duplicate Form 20
IGO M81A

has been forwarded to OPO as required by
paragraph 9-126.

9-64. Submission of reports of change, a.
When required. The custodian of the DA Form
20 will immediately submit reports of change
each time an entry is added, deleted, or changed
in items listed below.

T_r(l) DA Forms SO and 20A. Items 1, 4,
9, 11. 12, 16, 17, 18, 19, 22, 23, 24, 27t
28, 30, 31, 32, 33, 37, 38, 41, 42, 43,
44, 45, 46, 48, DA Forms 20 and 20A

9-33
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will be reported by report of change.
Reports of change are not required by
OPO-EPADS on item 23 for senior
grade (E-7, E-8, E-9) personnel.

(2) DA Form 20B. All additions, dele-
tions, and changes.

6. Final report of change. Care will be ex-
ercised to insure that the final report is sub-
mitted immediately upon death; when an indi-
vidual, grade E-7, is reduced and MOS is not
included in paragraph 9-12a; when an individ-
ual, grade E-6 of below, is reclassified into an
MOS not included under 9-12a; or when an
individual is separated from the service (not
applicable to discharge and immediate enlist-
ment or reenlistment). The word "Final" will
be entered immediately following the change
number. When a separation is reported, a copy
of separation orders will be attached to OPO
(EPADS; or EPADR) copy of the report of
change.

9-65. Number of copies required. Two copies
of DA Form 2876 are always prepared. Prepa-
ration or disposition of reports of change other
than as prescribed by this regulation is pro-
hibited.

a. OPO—EPADS or EPADR copy. The
original will be forwarded directly to Chief of
Personnel Operations, ATTN: EPADS, or
EPADR, Department of the Army, Washington,
D.C., 20310.

6. Field military personnel fie copy. The du-
plicate will be filed and retained in the individ-
ual's field military personnel file for one year
and destroyed thereafter. When an individual
is reassigned, all reports of change prepared
within the past year will be forwarded with
the qualification record to the new station.

9-66. Manner of preparation. Typewritten
reports of change are preferred. When a type-
writer is not available, the report of change
may be printed in pencil. Script is prohibited.
Carbon copies will be checked carefully to in-
sure that all entries are distinct and recorded
in appropriate spaces. Coded sections at the
bottom of the form are reserved for the use of
Headquarters, Department of the Army, and
will not be used by any other agency.

9-67. Entries, a. Identification of types.
9-34

Changes will be reported on DA Form 2876
by the use of four types of entries. The type of
entry appropriate for each change will be iden-
tified by placing one of the following verbs in
front of each change reported on DA Form
2876:

(1) "ENTER" for changes containing in-
formation being reported for the first
time, or information previously en-
tered on DA Form 20 and subse-
quently deleted or erased.

(2) "DELETE" for changes reporting
entries to be completely deleted from
DA Form 20.

(3) "ERASE" for changes reporting pen-
cil entries to be erased from the DA
Form 20.

(4) "CLOSE" for changes reporting the
consummation of a time period, tour,
assignment, status, or other factors
required to be reported upon comple-
tion.

.6. Continuation of entries. When entries are
too numerous to record on the face of the DA
Form 2876, they may be continued on the re-
verse of the form. If more space is required,
additional reports of change will be prepared
and numbered in sequence.

9-68. Completion of items, a. To: (Ad-
dressee). Delete "ATTN: OPD________."

6. Date of change. Enter date that the re-
port of change is accomplished.

c. Change number. Each report of change
prepared will be assigned the next unused
number appearing in item 46 of DA Form 20.
This number will then be blocked out. Do not
submit a report of change without a number.

d. Last name, first name, middle initial. En-
ter name from item 1, DA Form 20.'

e. Service number. Enter service number
from item 1, DA Form 20.

/. Grade. Enter grade from item 2, DA
Form 20.

g. Organization and station. Enter 'appro-
priate organization and station or organization
and major oversea command, as appropriate.

h. Primary MOS (Enl). Enter primary MOS
from item 22, DA Form 20.

i. Duty MOS. Enter duty MOS from item
8, DA Form 20.
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* CHAPTER 10
VARIABLE REENLISTMENT BONUS FOR ENLISTED PERSONNEL

Section I. THE VARIABLE REENLISTMENT BONUS PROGRAM

10-1. Purpose. This chapter prescribes poli-
cies and procedures for award of a Variable
Reenlistment Bonus (VRB) to Wisted personnel
under Section 308(g) of Title 37\U.S. Code, and
DOD Directive 1304.10, 18 December 1965.

10-2. Policies, a. The VRB ii designed to
improve first-term retention, and \thereby the
proportion of careerists in the tot.u\ number of
personnel in designated MOS.

b. The VRB Program is designed foAflexibility
and is subject to change as the number ofVarecrists
increases or decreases causing the curecr\ ratio to
be higher or lower than desired in selected MOS.
Revisions in the program, to includeV MOS
authorized the additional bonus and the respective
multipliers, will be made by Headquarters, Depart-
ment of the Army, as required, but normallyV will
be accomplished by reprograming on an am\ual
basis.

c. For the purpose of this chapter, "reenlisU
ment" is as defined in paragraph 10901, Sectioji
A,'Chapter 9, Part One, AR 37-104: (see M
Comp. Gen. B-15S477, 9 March 1966). "Exten-\
sions", as used in paragraph 109016, AR 37-104,
•will be accomplished pursuant to paragraph 30,
AR 601-210. Specifically excluded from these
definitions are extensions and/or amendments for
periods of less than 2 years and initial enlistment
of inductees into the Regular Army under the
Reception Station Reenlistment Program.

d. The VRB to be paid under this chapter will
be in addition to the reenlistment bonus payable
under paragraph 10904, Section A, Chapter 9,
Tart One, AR 37-104, for the first reenlistment.

e. The VRB will be calculated using multipliers
of 1, 2, 3, or 4 applied against the regular reenlist-
ment bonus payable for the first reenlistment.
The multiplier to be used'for each MOS will be as
prescribed in section II of this chapter. The
multiplier prescribed for each MOS applies to all

'.skill levels of that MOS unless otherwise indicated.

/. Individuals in MOS authorized payment of
both proficiency pay (Specialty or Superior Per-
formance) under chapter 6, and. the VRB are
authorized to receive both payments provided
eligibility requirements for each are met.

g. Entitlement to the VRB is in addition to any
other pay, including special or incentive, to which
the individual may be entitled. The $2,000 total
cumulative amount restriction imposed by para-
graph 10906c, Section A, Chapter 9, Part One, AR
37-104, does not apply to the VRB.

h. Individuals awarded the VRB will be utilized
in the MOS on which the bonus is based unless
otherwise directed by the Secretary of the Army.
Commanders of VRB recipients may waive this
utilization restriction when the assignment is in a
combat area.

i. If tlie MOS on which payment of the bonus
is based is not the individual's PMOS, it will be
designated PMOS in accordance with paragraph
2-32(7(3).

j. Payment of the VRB will be in equal annual
installments or in meritorious cases, in fewer in-,
st ailments, as determined by the Secretary of the
Army. The first installment is payable at the
time of payment of the regular reenlistment bonus
and subsequent installments are payable on the

^nniversary dates of the reeulistment or amend-
jnent of enlistment.

k. Recoupment of the amounts of VRB already
iaid in the case of an individual who voluntarily,

or because of misconduct, fails to complete the
period of enlistment will be in accordance with
Sebtions D and E, Chapter 9, Part One, AR 37-
104. Such members are not entitled to remaining
unpaid installments. See Comptroller General
Decision 158198, dated 4 January 1966.

I. IThe VRB will not be'paid for reenlistments or
enlistment amendments accomplished prior to
1 January 1966. " ' • ' • :
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10-3. Eligibility, a. An individual will be eli-
gible to receive a VRB if, at the time of reenlist-
ment, he or she—

(1) Is in pay grade E-3 or higher, except as
indicated in section II of this chapter.

(2) Is properly classified in accordance with
chapter 2, and has an awarded MOS
listed in section II of this chapter.

(3) Has completed at least 21 months of
active service (other than active duty for
training) before discharge, release from
active duty, or amendment of initial term
of service.

(4) Reeidists in the regular Army within
3 months after the date of discharge or

• - release from compulsory or voluntary
active duty (other than for training), or
amends enlistment to provide for an
additional period of service of not less
than 2 years. The reenlistment or
amendment of enlistment must obligate
the individual for a period of total active
service of not less than 69 months in-
cluding the requirements of (3) above.
The reenlistment or amendment of en-
listment must be the first reenlistment or
amendment as defined in paragraph
10-2c, and occur under circumstances
otherwise entitling the member to a
reenlistment bonus authorized by 37
U.S.C. 308(a). See Chapter 9, Part One,
AR 37-104.

b. An individual will not be eligible to receive
a VRB if, at the time of reenlistmeut, he or she—

(1) May not be paid a regular reenlistment
bonus for reasons set forth in paragraph
10903, Section A,' Chapter 9, Part One,
AR 37-104.

(2) Has been officially notified of—
(a) Pending appointment to commissioned

or warrant officer status.
(b) Approval of an application for attend-

ance at a MOS producing U.S. Army
service school or other Armed Forces
school course which, upon successful
completion, will result in redesignation
of PMOS.

(3) Selects an option for retraining wliich,
upon successful completion, will result
in redesignation of PMOS.

10-2

10-4. Utilization. The assignment and' utili-
zation procedures prescribed in paragraph 3-9
apply to VRB recipients. Utilization contrary to
paragraph 3-9 is authorized only when a VRB
recipient is assigned—•

a. In a combat area, or
b. Under special instructions from Headquar-

ters, Department of the Army,
10-5. Responsibilities, a. Technical supervision

and monitorship over the Variable Reenlistment
Bonus Program' will be exercised by Chief of
Personnel Operations, Department of the Army.

b. Commanders at all echelons will exercise close
surveillance over the Variable Reenlistment Bonus
Program to insure that the program is administered
in conformity with the policies and procedures
prescribed by this regvilation.

c. Major commanders will—
(1) Administer the program for all personnel

under their respective command juris-
dictions.

(2) Establish and maintain a continuing pro-
gram of orientation, training and public-
ity to insure familiarity with all aspects
of the Variable ' Reenlistment' Bonus
Program.

(3) Expeditiously publicize and disseminate
to subordinate echelons all policy direc-
tives received from Headquarters, De-
partment of the Army.

d. Installation commanders will provide assist-
ance and support required by commanders
responsible for custody of personnel records, unit
commanders, reenlistment officers, and finance
and accounting officers in promoting the objectives
and administration of the Variable Reenlistment
Bonus Program.

e. Commanders responsible for custody of
personnel records will—

(1) Establish administrative controls to
identify personnel eligible to receive a
VRB.

(2) Advise and assist • unit commanders,
reenlistmeut officers, and finance and
accounting officers in exercising their
responsibilities in the administration of
the Variable Reenlistment Bonus Pro-
gram.

(3) Insure correct entries are promptly made
on records and reports as required.
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(4) Report as surplus personnel receiving a
VRB who cannot be properly utilized.

J. Unit commanders will insure proper utiliza-
tion of personnel. receiving a VRB.

g. Reenlisting officers will insure that reenlist-
ment of individuals eligible to receive a VRB is
accomplished in conformance with AR 601-210.

10-6. Personnel administration, a. VRB
designators are as follows:

VRB designator VRB Multiplier
V R B - l _ _ - _ _ _ _ _ _ _ _ • _ _ _ VRB with a multiplier of 1.
VRB-2___________ VRB with a multiplier of 2.
V R B - 3 _ _ _ _ - _ _ _ _ _ _ _ _ _ _ VRB with a multiplier of 3.
V R B - 4 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ VRB "with a multiplier of 4.

b. VRB designators will be used in all personnel
actions and correspondence relating to individuals
receiving a VRB.

c. All special orders directing assignment, re-
assignment, separation or reenlistment of VRB
recipients will indicate the VRB designator in
accordance with AR 310-10. , - 7

10-7. Financial administration.. VRB pay-
ments will be processed in the manner prescribed
by paragraph 5-85, AR 37-104-2.

10-8. Records and reports. .a. Enlisted Qitali-
fcation Record (DA Form SO). 'The VRB desig-
nators will be entered in item 4 on_the individual's
Enlisted Qualification Record (DA Form 20) in
accordance with instructions contained in para-
graph 9-17a. - '

C 5, AR 600-200
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b. Surplus personnel.
(1) VRB recipients who cannot be properly

utilized in conformance with this regula-
tion .will be reported for reassignment
instructions • in accordance with para-
graph 3-4c, and AR 614-245. Senior
grade -personnel will be reported in
accordance with paragraph 3-18. Data
required by AR 614-220 for personnel in
grades E-6 and-below, and in paragraph
3-17 for isenior grade personnel, will be
included in reports to Headquarters,
Department of the Army, for personnel
in oversea commands. Individuals who
have been reported for reassignment
under AR 614-245, .or paragraph 3-18,
need not be further reported.

(2) VRB payments will not be withheld'or
recouped because personnel 'are reported
surplus.

c. Availability reports. VRB designators will be
shown for individuals receiving a VRB when re-
ported for reassignment,, in accordance with
pertinent regulations.

10-9. Pay and allowances. Entitlement por-
tion of this chapter pertaining to pay and/or
allowances has been approved by the-Department
of Defense. Military Pay and Allowance Com-
mittee in accordance with Section III, DOD
Directive-5154-13, dated 1 May 1958, and 37
U.S.C. lOO'l". ; i

Section II. MOS DESIGNATED FOR VARIABLE REENLISTMENT BONUS

10-10. Variable Reenlistment Bonus (VRB).
VRB with multipliers as indicated, may be paid
in the following MOS: -

a. Multiplier of 4'- ',
MOS ' TttU ' '

17H____.._ Fire Distribution Systems Crewman
2 1 J _ _ _ _ _ _ _ _ Pershing Test Equipment Rpnm
2 2 J _ _ _ _ _ _ _ _ Hawk Missile Mech
22K_____ Hawk Internal Guidance Rpmn '
23M——— Niko Acquisition Radar Rpmn
2 3 N _ _ _ _ _ Nike Track Radar Rpmn '
23S———— Hawk Acquisition Radar Rpmn
23T_____ Hawk Search Radar Rpmn
25F_——— Radar.Display Equipment Rpmn . .
25G___'__- Mobile ADCP Monitor.Rpmn
25H_____ Radar Data Processing Equipment Rpmn
25J______'_ '_ ' OC-CDG Rpmn

______ FA Radar Mech ' ' '

1682A

MOS Title
2 G C . — _ _ _ _ _ Ground Surveillance Radar Mech
2 6 E _ . _ _ _ _ _ _ Airborne Radar Specialist
2 6 G _ _ _ _ _ _ . GCA Radar Rpmn
2 6 H _ _ _ _ _ _ _ Air Defense Radar Rpmn
31E___"_ .__- Field Radio Rpmn
31K_..-____ General Cryptographic Rpmn
3 1 Q . _ _ _ _ _ _ _ Avionics Rpmn
32B,———__ Fixed Station Receiver Rpmn
32C———— Fixed Station Transmitter Rpmn
3 2 D _ _ . . _ _ _ _ Fixed Station technical Controller
3 2 F _ _ _ _ _ _ - _ Fixed Ciphony Rpmn
32G————— Fixed Cryptographic Equipment Rpmn'
33D————— Intercept Equip Maint.Chief
34B_____- . ._ Tabulating Equipment,Rpmn
34C_———__ ADP Auxilliary Equipment Rpmn
34D______ ADP Rpmn , ' - - - \
34G_____ Fire Control Computer Rpmn -
35E-———— Special Electrical Devices Rpmn

10-3
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MOS TiOe
35H————— Calibration Specialist
45J-______i Aircraft Armament Rpmn
46L———— Sgt Rocket Motor/Structures Rpmn
52B————— Power Plant Operator/Mechanic
52D___—— Gas Turbine and-Generator Rpmn
67F__-_r — - Airplane Technical Inspector
67H__ _—— Multi-Eng Observation Airplane Mech
67J___—— Multi-Eng Medium Transport Airplane

Mech
67M_———— Single-Eng Single-Rotor Observation Heli-

copter Mech
G7N___—— Single-Eng Single-Rotor Turbine TJti. Hel

Mech
67U————- Multi-Engine Tandem-Rotor Helicopter

Mech
67W__—— Helicopter Technical Inspector
68B___—— Aircraft Eng Rpmu • -
68D_____- Aircraft Power-rain Rpmn
68E_____ Rotor and Propeller Rpmn
6SF___—— Aircraft Electrician
68G_.__—— Airframe Rpmn . •
68H__—— Aircraft Hydraulics Rpmn-
68J ._____- Aircraft Instrument Rpmn'
74F,__.__~- ADPS Programing Spec
91C___--- Clinical Spec
91D_——— Operating Room Spec
92B_____- Medical Lab Spec
93B___-__ Air Traffic Controller
96C-———— Interrogator
97B____- Military Intel Spec
97C____-—— Area Intelligence Spec
98B_-———— Cryptanalytic Spec •.
98C__ —— _ Traffic Analyst
98D_,———— Communications Security Analyst
98G_———- Voice Interceptor
98H——— Voice Countermeasures Operator
98J______ Signal Analyst
05C————— Radio Teletypewriter Operator
05D————— Special Identification Operator
05G———__ Communicators Monitor
05H_.__— Morse Interceptor
05K-———— Teletypewriter Interceptor

b. Multiplier oj S
UOS Title

16E————— Hawk Missile Fire Control Crewman
17B———— FA Radar Crewman
17F————— Defense Acquisition and Surveillance Radar

Crewman
21F_———— Sergeant Test Station Rpmn'
2 1 G _ _ _ _ _ _ _ Pershing Fire Control Specialist
2 lH__——— Pershing Guidance and Control Rpmn
2 l K _ _ _ — __ Pershing Computer Rpmn
22F——__•— Hercules Electronics Mech
2 2 H _ _ _ _ _ _ _ Nike Internal Guidance Rpmu
23G__——— Hercules Fire Control Mech
23P__———— Hawk Fire Control Mech -
23R————— Hawk CW Radar Mech,
25B————— Automatic Data Link Rpmn

lfr-4

25E—'——_ Radar Tracking Station Rpmn
26F————„ Ground Radar Rpmn
20J————— Defense Acquisition Radar Mech
26L——-___. Microwave •Radio Rpmn
31J^————_ Teletypewriter Rpmn
31L————— Field Radio Relay Equipment Rpmn
32E______ Fixed-Plant Carrier Rpmn • -
35C————_ Electronic Devices Rpmn
35D____ — _ Meteorological Equipment Rpmn
35F————_ Nuclear Weapons Electronics Spec
36H___ .__ , Dial Central Office Rpmn
4 l C — — _ _ _ _ FC Instrument Rpmn
4lG_-——— Surveillance Photo Equipment Rpmn
41K__ —— __ Reproduction Equipment Rpmn
43E——____ Parachute Rigger . . . .
4 5 I I _ _ _ _ _ _ _ Small Missile Systems Rpmn
4 6 M _ _ _ _ _ _ _ Pershing Rocket Motor Structures Rpmn
55G————_ Nuclear Weapons Maintenance Spec
G l B _ _ _ _ _ _ _ _ Harbor Craft Boatswain
C1C———___ Marine Engineer
62B———___ Engineer Equipment'Rpmn
67Q————_ Single-Engine Single-Rotor Helicopter Rpmn
6 7 R _ _ _ —— _ Single-Engine Single-Rotor Helicopter Maint

Chief
71C———___ Stenographer
72B———___ Communications Center Specialist
72D-__——— Cryptographic Center Specialist
74E____ ADPS Console Operator
82E————_ Topographic Computer
9 1 P _ _ _ _ _ _ _ _ X-ray Specialist
91S— — _ _ Preventive Medicine Specialist
9 2 C — — _ _ _ _ Petroleum Lab Specialist
93E __^.^_^teorological Observor
11B—.___ Lignf Weapons Infantryman—Pay Grade

E—4 or higher
11C————_ Infantry Indirect Fire Crewman—Pay Grade

E-4 or higher • :
1 1 D _ _ _ _ _ _ _ Armor Intel Spec—Pay Grade E-4 or higher
H E — _ _ _ _ _ Armor Crewman—Pay Grade E-4 or higher
11F——____ Inf Operations and Intel Spec—Pay Grade

E-4 or higher
1 1 H _ _ _ _ _ _ _ Inf Direct Fire Crewman—Pay Grade E-4

or higher
1 2 B _ _ _ _ _ _ _ Combat Engineer—Pay Grade E—4 or higher
12C—__— Bridge Spec—Pay Grade E-4 or higher
12D —— __ Combat Eng Opns and Intel NCO—Pay

Grade E-4 or higher
1 3 B — _ _ _ _ _ Light and Medium Field Arty Crewman—

Pay Grade E-4 or higher
13C————_ Heavy Field Arty Crewman—Pay Grade

E-4 or higher
1 3 D _ _ _ _ _ _ _ Field Arty Rocket Crewman—Pay Grade

E-4 or higher
13E———_„_ Field Arty Opns and Intel Asst^-Pay Grade,

. E-4 or .higher
13F————— Automatic Weapons Crewman—Pay Grade

E—4 or higher
15B———— Sgt Msl Crewman—Pay Grade E-4 or

higher

TAGO 16S2A isJ

i



L

MOS - Tille
1GB____ Hercules Msl Crewman—Pay Grade E-^-4

or higher . ,,
1GC__---- Hercules Msl Fire Control Crewman—Pay

Grade E-4 or higher
1 G D _ _ _ _ _ _ - Hawk Msl Crewman—Pay Grade E-4 or

higher - _ ,
1 G H _ _ _ . _ _ _ Air Defense Arty Opns and Intel Asst—Pay

Grade E-4 or higher
17C_____ Sound Ranging Crewman—Pay Grade E-4

or higher
1 7 D _ _ _ _ _ _ - Flash Ranging Crewman—Pay Grade E-4

or higher
21E_____ Sergeant Guidance Rpmu
2 2 G _ _ _ _ _ Nike Launcher Control R mn
25C_____ Integrated Data Link Rpmn
25D_.___ Birdie Rpmn
26K__._- - - Electronic Warfare Equipment Rpmn
26P_ _ _ _ _ _ _ Radio Propagation Specialist
31B-_-.--_ Inf Radio Mcch
3 1 C — _ _ _ _ _ Armor Radio Mech
3 1 D _ _ - _ - _ _ Arty Radio Mech
31F___-__ Inf Communications Chief
31G___-__ Armor Communications Chief
3\H _ _ _ _ . _ - Arty Communications Chief
31M_____ Radio Relay and Carrier Attendant
31R_____ Drone Aircraft Control Systems Mech
35B____ Electrical Instrument Rpmn
35G______ Medical Equipment Rpmn
36B__. - -_- Telephone Installer-Rpmn
41B_____- Topographic Instrument Rpmn
4 1 J _ _ _ _ _ _ Office Machine Rpmn
4 2 D _ _ _ _ — _ Dental Lab Specialist
42E _ _ _ _ _ _ _ Optical Lab Specialist
4 4 K _ _ _ . _ - - Marine Hull Rpmn
45G____- Turret Rpmn
4GC_____ Hercules Msl Mech
46D___— Nike Mechanical Rpmn
4GF_____ Hawk Mechanical Rpmn
SIC___— Structures Specialist
5 1 D _ _ _ , _ _ _ Mason
51L___-__ Refrigeration Specialist
52C_____- Power Pack Specialist
5 2 F _ _ _ _ - _ - Electrician
54D'____— Chemical Equipment Rpmn
55B______- Ammunition Storage Specialist
5 5 D _ _ _ _ _ _ _ Explosive Ordnance Disposal Specialist
55E___— Chemical Demolitions Specialist
56C_—_--- Petroleum Storage Specialist
57B___-__ Railway Section Foreman
6 2 D _ _ _ _ — _ Asphalt and Concrete Equipment Operator
62E _ _ _ . —— Construction Machine Operator
62F_____ Crane-Shovel Operator

. 63B___-__ Wheel Vehicle Mechanic
- 63C____ Track Vehicle Mechanic
- G3E______ QM Heavy Equipment Rpmn
. 63G————— Fuel and Electrical Systems Rpmn.

63H_,,_— Automotive Rpmn
67B————— Single-Eng Observation-Utility Airplane

Mech

TAQO 1602A
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MOB . Title
67C——__ Single-Bug Light Cargo Airplane Mech
67D———__ Single-Eng Airplane Rpmn
67E———__ Single-Eng Airplane Maint Chief
67G———__ Multi-Eng Command Airplane Mech
6 7 K _ _ _ _ _ ^ _ Multi-Engine Airplane Rpmn
6 7 L _ — _ _ _ _ _ Multi-Engine Airplane Maint Chief
67P ,—--___ Single-Eng Single-Rotor Util/Light Trans-

port Hel Mech
67S-.-.------ Single-Eng Tandem Rotor Helicopter Mech
G7T————— Multi-Eng Single-Rotor Helicopter Mech
71H__---- Pers Spec
71K--_--_- Pers Management Spec
71N-----_- Movement Specialist
7 1 R _ _ _ _ _ _ _ Broadcast Specialist
7 l S _ - - - - _ _ - Attache Specialist
7 2 C — — — _ _ _ Telephone Switchboard Operator
7 3 C — _ _ _ _ _ Disbursing/Exam Specialist
7 3 D _ _ _ _ _ _ _ Accounting Specialist
7 4 B _ . _ _ _ _ _ _ Card and Tape Writer
7GB-- - -____ Chemical Supply and Parts Spec
7 6 C — _ - _ _ _ Engineer Supply and Parts Spec
7 6 D _ _ _ _ _ _ _ Ordnance Supply and Parts Spec
7GE—--_, QM Supply Spec
7 G F _ _ _ _ _ _ _ _ QM Tarts Spec
7GG1 —— - _ _ Signal Supply and Parts Spec
7 G H _ _ _ - - _ _ Transportation Supply and Parts Spec
76J_- - - - -__ Medical Supply and Parts Spec
7 6 K _ _ _ _ _ _ _ General Supply Spec
7 6 L _ _ _ _ _ _ _ _ Film Library Spec
76M-- -_ -__ Ammunition Records Clerk
82B———___ Construction Surveyor.
82C———_-_ Arty Surveyor
91E~—---_ Dental Spec
9 1 F _ - _ - _ _ _ _ Neuropsychiatric Spec
91Q————_ Pharmacy Spec
92D_ _ _ _ _ _ _ Chemical Lab Spec
96B-—___ Intel Analyst
96D___—— Image Interpreter
9 7 D _ - _ - - _ _ Military Intel Coordinator
O O B — — _ _ - _ Diver
0 4 B — — _ _ _ _ Translator-Interpreter
04C——-___ Expert Linguist
05B———_. Radio Operator

• d. Multiplier of 1.
MOS Title

2 6 D _ _ _ _ _ - _ Tracking Radar Mechanic
33B———___ General Intercept Equipment Rpmn
33C————— Terminal Intercept Equipment Rpmn
33E———--- Microbarograph Equipment Rpmn
52H-.-——— Nuclear Power Plant Mech/Operator
52J__ —— __ Nuclear Power Plant Eleo/Operator
5 2 K _ _ _ _ _ _ _ Nuclear Power Plant Instrumentman/Oper-

ator.
52L——-___ Nuclear Power Plant Process Control

Spec/Oper.
62C———__- Engineer Msl Equip Spec
64B———— Heavy Vehicle Driver
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MOS no.
71D__--__ Legal Clerk
71E_._-—— Court Reporter
71J_____-- Pay Clerk
71P__ _—— Flight Operations Coordinator
74C_——— Pers Accounting Spec
74D___—— Machine Accounting Spec
9 1 B _ _ _ _ _ _ _ _ MedSpcc

MOS TUU
91R_ _ __ Food Inspection Spec
93D_____ Flight Simulator Spec
93F—___ Ballistic Meteorology Crewman
9 3 G _ _ _ _ _ _ _ Microbarograph Spec
93J--- .____ Countermeasures Search Spec
94B_____ Cook
OOE_____ Recruiter and Career Counselor
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CHAPTER 5
PERSONNEL EVALUATION AND RATING SYSTEMS

Section L ENLISTED EVALUATION SYSTEMS

5-1. Introduction, a. Purpose. This section
contains basic provisions for operation of En-
listed Evaluation System. It establishes respon-
sibilities and prescribes procedures for MOS,
evaluation testing, to include instructions for—

(1) Procurement and security of test ma-
terials. \

(2) Preparation of Commander's Evalua-
tion Report (DA jform 2166).

(3) Preparation of MO& Evaluation Test
Roster (DA Form 2165).

(4) Forwarding of test materials.
(5) Application of Enlisted Evaluation

System to grade determination and
MOS for commissioned and warrant
officers who intend to enlist or reenlist

active
.officer

upon termination
commissioned
service.

or
of current

warrant

b. Scope. The Enlisted Evaluation System
provides an objective and comparative meas-
urement of MOS competence for eligible pe
sonnel in pay grade E-3 or higher in same MOS
and skill level. Individuals are evaluated on
an Army-wide basis and evaluation scores
attained indicate their relative standing with
others classified in same MOS and skill level.
Evaluation scores are used with other infor-
mation, as a basis for personnel actions as an-
nounced by Headquarters, Department of the
Army.
ifC. Policy.

(1) Evaluation of all eligible personnel is
mandatory, except as provided in (4)
and d(2) below. Waivers, refusals, or
declinations of evaluation are not au-

" . thorized.
;^ (2) PMOS will be evaluated at a skill level
v* appropriate to pay grade. When a
AGO 5381A

(3)

(4)'

skill level commensurate with pay
grade is not authorized for the MOS,
the soldier will be evaluated at the
lowest skill level authorized above his
pay grade.
Evaluation in SMOS or AMOS will be
accomplished in the skill character
awarded to the individual regardless
of grade.
MOS Evaluation testing of personnel
pay grade E-9 is mandatory only for
the initial evaluation and verification
of the individual's current PMOS and
SMOS. Subsequent MOS evaluation
testing in verified MOS is voluntary
for personnel in pay grade E-9. The
unit commander may direct reevalu-
ation when an individual fails to
demonstrate that MOS proficiency has
been maintained. A Commander's
Evaluation Report will be rendered
annually in accordance with para-
graph 5-14 for all personnel in pay
grade E-9 even if they are not tested
in their PMOS. An MOS evaluation
score will not be computed for individ-
uals who are not tested, unless their
PMOS is announced for evaluation by
CER only.

d. Eligibility.
(l)\To be eligible for evaluation, individ-

al must—
(a) IBe in pay grade E-3 or higher.
(6) Fulfill one of the following service

requirements by last day of month
preceding regular test month:

i.Be in\ Regular Army status and
have completed 18 months or more
of continuous active duty with a
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commitment obligating individual
for 4 or more total years of active
service, or

2. Have completed 24 months of active
duty.

(c) Be classified in accordance with
chapter 2 in an MOS announced for
evaluation by Headquarters, De-
partment of the Army.

(d) Meet all eligibility criteria for eval-
uation prior to first day of test
period.

(2) The following personnel are exempt
from MOS evaluation under this regu-
lation :

(a) Reserve component enlisted person-
nel (NGUS and USAR) on active
duty who have not completed at
least 3 consecutive months of active
duty immediately preceding first
day of test period.

(b) Personnel participating in any
course of instruction which, upon
successful completion, qualifies the
individual for advancement to war-
rant or commissioned officer
status. (Examples: Officer candi-
dates, Warrant Officer, Flight
Training Program participants and
participants in the Walter Reed
Army Institute of Nursing Pro-
gram. See AR 601-235.)

(c) Personnel attending civilian col-
leges and universities under provi-
sions of AR 350-200, or paragraph
11, AR 621-5. Exemption termi-
nates upon completion of or release
from training status. These individ-
uals will be evaluated during next
regularly scheduled testing period
for their MOS after termination of
exemption.

(d) Personnel who have applied for re-
tirement and whose requested effec-
tive retirement date is not later
than 3 months after first day of
test period.

(e) When Department of the Army an-
nounces certain MOS to be evalu-

5-2

ated by Commander's Evaluation
Report only, personnel who have
these MOS as secondary or addi-
tional, will not be evaluated.

(/) Specific categories or groups of per-
sonnel as may be announced by
Headquarters, Department of the
Army.

e. Responsibilities.
(1) The Deputy Chief of Staff for Per-

sonnel, Headquarters, Department of
the Army, will exercise general staff
supervision over policies governing
Enlisted Evaluation System.

(2) The Chief of Personnel Operations
Department of the Army, operates
U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, In-
dianapolis, Ind., 46249, and is respon-
sible for all operational aspects of En-
listed Evaluation System.

(3) The Commanding Officer of Enlisted
Evaluation Center will—

(a) Plan, schedule, and supervise de-
velopment of MOS evaluation test
materials.

(b) Request test items and other evalu-
ation test materials from Com-
manding General, USCONARC,
and heads of Headquarters, Depart-
ment of the Army agencies, and
with their concurrence Department
of Defense agencies as required.

(c) Prepare test materials in prescribed
format.

(d) Develop procedures for field oper-
ation of Enlisted1 Evaluation Sys-
tem.

(e) Determine printing levels and store
and issue MOS evaluation tests, test
aids, and other test materials.

(/) Score MOS evaluation test mate-
rials and provide statistical data as
required.

(g) Conduct statistical analyses of in-
dividual and composite scores.

(h) Analyze and evaluate statistical
data pertinent to MOS evaluation
tests, performance tests and Com-
mander's Evaluation Reports.

AGO -S81A
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(4) The Commanding General, U.S. Con- data for research and develop-
tinental Army Command, heads of ment of evaluation materials.
Headquarters, Department of the (b) Recommend changes in evaluation
Army agencies, and with their con- test materials,
currence, Department of Defense (5) Monitoring commander will—
agencies will— (a.) Monitor operation of Enlisted

Evaluation System for all Army
(a) Upon request of Commanding Offi- activities within geographical area

cer, U.S. Army Enlisted Evaluation shown in paragraph 5_12, includ-
Center— ing unitg of ^j g Army Air Defense
1. Prepare test items and other Command and class II installations

evaluation test materials. or activities.
2. Provide support in collection of (b) Provide logistical support.

AGO BS.IA 5-2.1
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provided loss or destruction was not
the fault of the individual concerned.

(3) In a travel or delay status incident to
PCS. This will include failure of los-
ing organization commander to
evaluate individual prior to departure
if he departed subsequent to first day
of testing period.

(4) In a patient status and for medical
reasons, not capable of reporting to
testing area or taking test, provided
hospital commander or his authorized
representatives attest to the incap-
ability.

(5) Dismissed from the scheduled test
period because of illness, urgent mili-
tary requirements, or arrival after
oral test instructions had started.

(6) In leave status under emergency con-
ditions and testing was not possible.

(7) Absent from home station by com-
petent military authority, performing
duty in a geographical area where
testing was not practical.

(8) On a classified mission.
(9) Not tested because of administrative

error clearly beyond control of in-
dividual concerned. The nature of ad-
ministrative error will be specifically
stated.

(10) Not available because of operational
necessity when such absence is au-
thorized by the appropriate com-
mander.

b. Commanders responsible for custody of
personnel records are responsible for determin-
ing those eligible individuals who have not
been tested in their primary MOS during
scheduled test period and for initiation of re-
quests for special makeup testing.

c. Requests will be initiated by unit com-
mander or commander responsible for custody
of personnel records as soon as it is determined
that an eligible individual will not be or was
not tested during test period. Requests will be
prepared and submitted in accordance with
paragraph 5-17.
AGO 104S4A

d. Unit commanders or the commander re-
sponsible for custody of personnel records will
take actions and/or indorse requests as in-
dicated in paragraph 5-17.

e. Installation commander —
(1) May approve special makeup testing

under conditions authorized by para-
graph 5-9a, except for loss or destruc-
tion of test materials as prescribed in
paragraph 5-9a(2), which must be
forwarded to Headquarters, Depart-
ment of the Army (para 5-9/(4)). The
justification must clearly demonstrate
that failure to be tested during test
period was beyond control of individ-
ual.

(2) Will notify commanders and individ-
uals concerned of approved requests.

(3) Will, for approved requests, admin-
ister MOS evaluation test if testing
can be accomplished within 10 days
of individual's arrival for duty and
within the month following test
period. Test materials will be sub-
mitted to Commanding Officer, U.S.
Army Enlisted Evaluation Center,
within 48 hours of test administration.
MOS Evaluation Test Rosters will
cite this paragraph as authority for
late evaluation.

(4) Will, for approved requests which
cannot be administered in accordance
with (3) above, furnish a copy of
complete correspondence to Com-
manding Officer, U.S. Army Enlisted
Evaluation Center, ATTN: EPEEC,
Fort Benjamin Harrison, Ind. 46249.

(5) Will, for requests falling in categories
indicated in e ( l ) above which are not
favorably considered, and requests
not falling in these categories, for-
ward them to monitoring commanders
with appropriate recommendation.

/. Monitoring commanders will review re-
quests and approve only those which clearly
demonstrate that lack of testing was beyond
the control of individual concerned. Requests
which are approved will cite this paragraph as
authority. The following actions will be taken :
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(1) Notify commanders and individuals
concerned of final action.

(2) Direct installation commanders to
administer tests for approved requests
for which testing can be accomplished
by last day of month following test
period.

(3) For other approved requests, furnish
copy of complete correspondence to
Commanding Officer, U.S. Army En-
listed Evaluation Center, ATTN:
EPEEC, Fort Benjamin Harrison,
Ind. 46249.

(4) Will forward for final determination
' only those requests with policy im-

plications and those involving loss or
destruction of test materials to Chief
of Personnel Operations, ATTN:
EPPMC, Department of the Army,
Washington, D.C. 20310.

g. Upon receipt of approved requests, Com-
manding Officer, U.S. Army Enlisted Evalua-
tion Center, Fort Benjamin Harrison, Ind., will
forward test materials to appropriate TCO, and
will prescribe a''time period during which the
special makeup test will be administered and
when test answer documents, Commander's
Evaluation Reports, and MOS Evaluation Test
Roster will be submitted.

5-10. Scoring and reporting connected with
MOS evaluation. MOS Evaluation Test Answer
Cards arid Commander's Evaluation Reports
will be forwarded to the U.S. Army Enlisted

Monitoring commander
Commanding General, First United States Army _____

Commanding General, Second United States Army _
Commanding General, Third United States Army _
Commanding General, Fourth United States Army
Commanding General, Fifth United States Army _ _ _
Commanding General, Sixth UnitPd States Army _ _ _
Commanding General, Military District of _ _ _ _ _ _ _ _

Washington, U.S. Army.
Commanding General, U.S. Army Alaska _ _ _ _ _ _ _ _ _
Commander U.S. Army Forces, Southern Command
Commander in Chief, U.S. Army Pacific _ _ _ _ _ _ _

Evaluation Center, Fort Benjamin Harrison,
Indianapolis, Ind., 46249 (exempt reports, para
39ft, AR 335-15), together with applicable MOS
Evaluation Test Roster (exempt report, para
39m, AR 335-15) as provided in paragraphs
5-13a(3) ( f c ) , ( 0 - and (m). The Commanding
Officer,,U.S. Army Enlisted Evaluation Center
will—

a. Score MOS Evaluation Test Answer
Cards and Commander's Evaluation Reports.

b. Furnish individual Evaluation Data Re-
ports and machine-prepared rosters reflecting
organization, name, grade, service number,
primary, secondary, or additional MOS, and
evaluation score for each soldier evaluated, in
duplicate, to test control officers concerned.

c. Furnish a summary type frequency report
by primary, secondary, or additional MOS,
grade and evaluation score at conclusion of test
period to all major commanders concerned.

5-11. Pay grade and MOS determination for
commissioned and warrant officers. Policies
and procedures pertaining to pay grade and
MOS determinations for commissioned and
warrant officers who intend to enlist or reenlist
upon termination of current active commis-
sioned or warrant officer service are contained
in paragraph 5-18.

5-12. Monitorship responsibility, a. Monitor-
ship responsibility for operation of the Enlisted
Evaluation System is delegated to major com-
manders and heads of Headquarters, Depart-
ment of the Army agencies as follows:

Geographical areas
-First United States Army, Greenland, Iceland, Ber-

muda, Canada, Newfoundland.
-Second United States Army
-Third United States Army
-Fourth United States Army
-Fifth United States Army
-Sixth United States Army
-Military District of Washington

Commander in Chief, U.S. Army Europe

Commanding General, U.S. Army
Security Agency.

5-12

.Alaska (including Aleutian Islands)

.Caribbean, Central and South America.
-Pacific Ocean Islands, Korea, Japan, Thailand, Cam-

bodia, Laos, Vietnam, Malaya, and Burma.
-Continental Europe, United Kingdom, Mediterranean

Sea Islands, Turkey, Azores, Casablanca, and Tripoli.
.All U.S. Army Security Agency Units.
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CHAPTERS
PERSONNEL CLASSIFICATION

\

Section L GENERAL

2-1. Enlisted occupational classification sys-
tem. This system identifies, classifies, and de-
scribes human attributes related to job require-
ments of military occupational specialties
(MOS). Human attribul^es are identified and
evaluated by a variety of\ personnel classifica-
tion instruments. MOS job requirements are
determined by job analysis.\Human attributes
and job requirements are described in a com-
mon language to facilitate correlation. The
system serves to classify and place personnel
in MOS best suited to their
aptitudes.

ibilities and

2-2. Personnel classification instruments, a.
Classification tests. Classification testa are de-
signed to measure aptitude for training in
various occupational areas, and ability to per-
form specific Army jobs. They are administered
to each person entering the Army and provide a
basis for determining MOS for 'which anMn-
dividual is best suited (see DA Pam 611-2 .̂
Testing procedures are contained in AR 611-5,,
DA Pam 310-8, and appendix I.

b. Physical profile serial. The physical pro-
file serial (PULHES) is a series of letters and
numbers representing the results of a medical
examination. The serial is based on a con-
sideration of the function of various organs,
systems, and integral parts of the human body.
It is used to provide an overall estimate of in-
dividual's physical and mental abilities to per-
form military duties.

c. Personnel interviews. Interviews are used
to obtain information not readily obtainable by
other means. Each person who enters the Army
is subject to a classification interview. General
principles applicable to interviews and informa-
tion pertaining to interviews as personnel

TAGO B818A

measurement devices are
Pams 611-1 and 611-2.

contained in DA

d. MOS evaluation tests. MOS evaluation
tests are administered to determine qualifica-
tions in an MOS. These are types of achieve-
ment tests which measure degree of knowledge
possessed by an individual in a particular MOS.
Eligibility criteria and other information
relating to MOS evaluation testing are con-
tained in section I, chapter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to provide
information on a variety of factors considered
critical for successful performance of military
duty. Ratings obtained through use of perform-
ance appraisals are of value to personnel man-
agement officials in accomplishing personnel
actions. Principles applicable to performance
ratings as personnel measurement instruments
are contained in DA Pam 611-2. Information
on specific rating instruments applicable to
enlisted personnel is contained in chapter 5.

2-3. Responsibilities of classification authori-
ties. Within policies prescribed by Headquar-

Department of the Army, classification
luthorities are responsible for—
i,a. Classification, reclassification, and assign-

ment of personnel.
b\ Appointment of classification boards.
c. instruction of subordinates in policies and

procedures governing classification, reclassifi-
cation, Vnd utilization of personnel.

d. The\ audit of enlisted personnel records
within 10Working days after a soldier arrives
at a new unit of assignment and within 30 days
prior to departure from a unit. Additionally,
records will\be audited annually during the

2-1
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month in which the individual's birthday
occurs. Appropriate entry will be made in item
48, DA Form 20, as prescribed by paragraph
9-61.

2-4. Classification factors. The following
factors will be considered in classification or
reclassification of personnel:

a. Needs of the Army.
b. Existing grade and MOS imbalances

(both locally and Army-wide).
c. Budgetary or other travel restrictions.

d. Medical condition (Physical Profile
Serial) and physical limitations.

e. Enlistment commitments.
/. Training and experience (both civilian and

military).
g. Education.
h. Test scores (aptitude area, MOS, lan-

guage).
i. Preference of individual.
j. Avocation and hobbies.
k. Normal pattern of career progression

(DA Pam 611-8).

Section II. PHYSICAL PROFILE SERIAL (PULHES)

2-5. Use in initial classification. Section IX,
AR 611-201, establishes PULHES for each
MOS entry group. The uses of PULHES for
MOS classification and assignment purposes
are limited to—

a. Initial selection of basic combat trainees
(including enlistees for MOS options) for ad-
vanced individual MOS training. The profile
established at AFEIS will be used as a basis for
training enlistees with an enlistment option in
MOS for which committed.

b. Assignment to U.S. Army training cen-
ters, service schools, or on-the-job training (or
retraining) in a career group different from
that of current duty MOS (DMOS).

2-6. Effect of physical profile changes on
personnel utilization. If an individual is re-
profiled subsequent to assignment for training

or duty in a particular MOS, he will not be re-
assigned or reclassified solely because his pro-
file falls below requirements for initial assign-
ment to MOS. Reprofiling alone is not a basis
for elimination of a student or trainee from the
MOS training program. He may continue to
serve in the MOS as long as he performs his
MOS duties to the satisfaction of his com-
mander, provided a medical profiling officer
renders an opinion that performance of such
duty will not aggravate medical condition.

2-7. Uncoded physical requirements. Phys-
ical profile serials do not always reflect every
medical and physical prerequiste for training
in an MOS. The "Medical and Physical Re-
quirements" section of MOS specifications must
be consulted when determining physical qualifi-
cations of individuals to successfully perform
in the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES
2-8. Classification at reception stations, a.

Determination of individual qualifications.
(1) Tests and interviews will be conducted

during reception processing in ac-
cordance with AR 612-10.

(2) Unless previously administered, the
Army Classification Battery and other
initial selection tests will be adminis-
tered as prescribed in appendix I. Test
scores will be entered in item 24 of

2-2

(3)

the individual's Enlisted Qualification
Record before the interview,
Each individual will be interviewed to
determine MOS appropriate for direct
award or MOS recommended for
training, and to obtain information to
complete enlisted record.
A penciled entry will be entered in
item 18, DA Form 20 (in accordance
with para 9-31A) if individual does
not have normal color perception.

AGO 6818A



6. Application of civilian skills.
(1) Applicability of civilian skills for

direct conversion to MOS will be
determined during the interview.
Recency, duration, duties performed,
and skill levels attained will be related
to skills and knowledges required in
military occupations.

(2) Civilian skills which have counter-
part MOS will be entered in item 34,
DA form 20, in accordance with
chapter 9. AR 611-201 is the guide
to civilian occupation—MOS relation-
ships.

AR 600-200
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2-9. Classification at training activities, a.
Classification specialists will evaluate enlisted
qualification, records and interview trainees as
scheduled by training activity. Particular at-
tention will be given to classification factors
listed in paragraph 2-4 and following items:

(1) Language proficiency.
(2) Identification of personnel designated

in section IV of this chapter.
(3) Recommended MOS.

6. Discrepancies will be corrected in accord-
ance with AR 612-200.

c. Personnel will be reported to Head-
quarters, Department of the Army, for assign-
ment instructions as prescribed by AR 611-259.

Section IV. IDENTIFICATION AND CLASSIFICATION OF
SPECIALLY DESIGNATED PERSONNEL

2-10, General, a. This section governs iden-
tification and classification of personnel with
attributes of sufficient importance to Depart-
ment of the Army to warrant application of
controls not normally applied to other per-
sonnel.

6. Identification of such personnel will nor-
mally be performed by reception stations or
training activities during initial classification.
Classification and assignment will be ac-
complished as prescribed below or in accord-
ance with special instructions published by
Headquarters, Department of the Army.

2-11. Aliens. Persons who are not citizens or
nationals of the United States will be identified
as aliens. Aliens are identifiable from citizen-
ship entries on Enlistment Records (DD Forms
4) and Induction Records (DD Forms 47).
Alien status will be recorded in item 20 of
individual's DA Form 20 in accordance with
paragraph 9-33.

2-12. Conscientious objectors. Personnel are
classified as conscientious objectors on basis of
objecting to bearing arms. Personnel who claim
conscientious objection to participation in any
form of military activity will be processed in
accordance with AR 635-20.

a. Basis for classification.
(1) The following excerpt from the Selec-

tive Service regulations forms the
AGO 10464A

basis for classification as a con-
scientious objector:

"Class 1-A-O: Conscientious objector
available for noncombatant military service
only. a. In class I-A-0 shall be placed every
registrant who would have been classified
in Class 1-A but for the fact that he has
been found, by reason of religious training
and belief, to be'conscientiously opposed to
combatant training and service in the Armed
Forces.

"6. Section 6 ( j ) of Title 1 of the Uni-
versal Military Training and Service Act, as
amended, provides, in part, as follows:
'Religious training and belief in this con-
nection means an individual's belief in a
relation to a Supreme Being involving duties
superior to those arising from any human
relation, but does not include essentially po-
litical, sociological, or philosophical views, or
a merely personal moral code.' "

(2) The local boards of the Selective Serv-
ice System have exclusive jurisdiction
over the classification of registrants
who claim exemption because of con-
scientious objection. Local boards
have been instructed to enter on DD
Form 47 (Record of Induction), under
item 15, section 1, that the registrant
has been classified as either a con-
scientious objector or otherwise.

b. Identification.
(1) Individuals classified as 1-A-O by
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Selective Service local boards prior to
induction or in accordance with para-
graph c below will be identified by an
entry in item 18 of their DA Form 20
as prescribed by paragraph 9-316.
Similiarly, individuals whose request
for discharge under provisions of AR
635-20 are not favorably considered
but whose proper classification is
determined to be 1-A-O will be iden-
tified also by such entries on their
records.

(2) Individuals classified as 1-A-O will be
required to sign statement in figure
2-1 in duplicate. The original copy
will be filed in individual's Military
Personnel Records Jacket, U.S. Army
(DA Form 201). A signed duplicate
will be forwarded to Chief of Person-
nel Operations, Headquarters, Depart-
ment of the Army, Washington, D.C.
20310, ATTN: EPADS for grades
E-7, E-8, E-9 and special category
personnel (fig. 3-2) and ATTN:
AGPF for all others.

STATEMENT

I have been counseled concerning designation as a
conscientious objector. Based on my religious training
and belief, I consider myself to be a conscientious ob-
jector and am conscientiously opposed to participation
in combatant training and service. I request assign-
ment to noncombatant duties for the remainder of my
term of service. I fully understand that on expiration
of my current term of service, I am not eligible for
voluntary enlistment, reenlistment, extension or amend-
ment of current enlistment, or active service in the
Armed Forces.

Figure 2-1

c. Claims for classification as conscientious
objector.

(1) An individual who, after arrival at a
training activity, claims to have been
classified as a conscientious objector
by his Selective Service Board, but
whose DD Form 47 fails to show
classification as 1-A-O will be re-
quired to submit his claim for such
classification to the training activity
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commander on DA Form 1049. The
claim will include address of local
Selective Service board through which
individual was inducted.

(2) The training activity commander will
forward claim to Chief of Personnel
Operations, Headquarters, Depart-
ment of the Army, for verification.
The Chief of Personnel Operations
will coordinate with the Director of
Selective Service to determine if in-
dividual was classified 1-A-O, as
claimed. If this is found to be true,
entry described in paragraph 9-316
will be made on the individual's
qualification record and he will be
processed and assigned in accordance
with d below or paragraph 3-76. If
Selective Service denies that he was
classified 1-A-O, the individual will be
notified of this fact, correspondence
will be filed with his personnel rec-
ords, and he will be processed and
assigned in accordance with normal
procedures.

(3) Enlisted, personnel, inductee or
Regular Army, may apply for classifi-
cation as 1-A-O for assignment to non-
combatant duty based on conscientious
objection to the study, use, or han-
dling of arms and weapons when such
objections develop after entry into
active military service. An enlisted
man who claims conscientious ob-
jection to the study, use, or handling
of arms and weapons who was not
previously identified as such, and
who is not opposed to military service,
will be required to submit his claim
to his unit commander. Applications
for classification as 1-A-O and for
assignment to noncombatant duty for
the remainder of term of service due
to conscientious objection will be sub-
mitted on DA Form 1049 (Personnel
Action) to individual's immediate
commanding officer. The request will
include in the application, or as in-
closure thereto, information required
by paragraph 4a of AR 635-20. Such
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other information as is desired may
be submitted by the individual. This
application will be forwarded through
channels to Chief of Personnel Opera-
tions, ATTN: EPPA, Headquarters,

. Department of the Army, Washing-
ton, D.C. 20310, together with com-
ments required by paragraph 4c(l)
and (2), AR 635-20. The Chief of
Personnel Operations will coordinate
with the Director of Selective Service
to determine if individual meets estab-
lished standards for classification as

_ 1-A-O. If individual is determined
to be 1-A-O by the Director of Selec-
tive Service, appropriate entries will
be made in item 18 of individual's
DA Form.20, as prescribed in para-
graph 9-316 and he will be processed,
then assigned, in accordance with
d ( 2 ) below and paragraph 3-7a(2).
If Selective Service does not approve
request for classification as 1-A-O,
the individual will be notified of this,
the correspondence will be filed with
his personnel records, and he will be
processed and assigned in accordance
with normal procedures.

(4) Pending final decisions in these cases,
personnel will be retained in their
units and employed in noncombatant
duties, or continued in training
modified to exclude combat subjects as
outlined in paragraph 3-7c.

d. Assignment.
(1) A registrant of the Selective Service

System classified as 1-A-O by a
Selective Service Board and whose
DD Form 47 indicates that he is a
conscientious objector will, upon com-
pletion-, of reception processing, be
reassigned by reception station com-
mander. Orders issued will relieve the
individual from U.S. Army Reception
Station and will assign him direct to
U.S. Army Medical Training Center,
Fort Sam Houston, Tex., for appro-
priate training. EDCSA will be in ac-
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cordance with paragraph 7, AR 330-
12.

(2) Enlisted men determined to be con-
scientious objectors after arrival at
training activities will be reassigned
pursuant to paragraph 15, AR 612-
200.

(3) Individuals undergoing training at
Medical Training Center as indicated
in (1) and (2) above will be reported
to the Chief of Personnel Operations,
ATTN: EPRDT-T, in accordance
with AR 611-259. If it is determined
at the Medical Training Center that
trainee is not qualified for permanent
assignment to Army Medical Service,
this fact and reasons will be included
in report.

2-13. Inducted physicians, dentists, and
veterinarians, a. Inducted physicians, dentists,
and veterinarians who report for reception
processing under AR 612-10 will be identified
during the initial classification interview and an
entry made in item 37, DA Form 20, in accord-
ance with paragraph 9-50. Such personnel will
be reported under provisions of AR 611-259.

6. All inducted physicians, dentists, and
veterinarians will be assigned to Brooke Army
Medical Center, Fort Sam Houston, Tex., upon
completion of reception processing, citing this
paragraph as authority. EDCSA to be estab-
lished in orders will be computed as pre-
scribed by paragraph 7, AR 330-12. See
AR 612-10.

c. The following information will be for-
warded by electrically transmitted message,
within 24 hours after completion of processing,
to The Surgeon General, ATTN: MEDPT-MP,
Headquarters, Department of the Army, Wash-
ington, D.C. 20310, for all individuals processed
under this paragraph (exempt report, para-
graph 39/i, AR 335-15) :

(1) Grade, name, service number.
(2) Profession.

-(3) Date and place inducted.
(4) Reporting date at Brooke Army

Medical Center, Fort Sam Houston,
Tex.
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2-14. Partially disabled personnel. See AR
616-41.

2-15. Personnel with special qualifications
and aptitudes, a. Criteria. College graduates in
selected specialties, personnel with rare and
unusual qualifications, and personnel with high
aptitude area scores will be identified during
the reception station interview in accordance
with the following criteria:

(1) College graduates. Personnel who
possess a baccalaureate, or higher
degree, in one of the specialties listed
below, and who attain a minimum
score of 115 in Aptitude Area GT:
Agronomy
Anatomy
Astronomy, Astrophysics
Bacteriology
Biochemistry
Biological Science, General
Biology (microbiology)
Biophysics
Chemistry
Engineering (all fields)
Entomology
Food Technology
Geology, Geophysics
Mathematics
Metallurgy
Meteorology, Climatology
Nuclear Reactor Technology
Parasitology
Pharmacology (not including pharmacy)
Physics
Physiology (plant or animal)
Statistics

(2) Personnel with rare and unusual
qualifications (RAU). These are per-
sonnel with extensive experience and
competence in an occupation closely
related to a military occupational
specialty. Individuals identified under
this provision will hold occupational
skills infrequently encountered among
bulk of inducted personnel. Normally,
these individuals will have been en-
gaged in a technical, professional, or
scientific field rather than an adminis-
trative, clerical, or business oc-
cupation; however, some unique per-
sonnel in these latter fields may ap-
propriately be identified and reported
under this provision. Precise stand-

2-6

ards cannot be given; however, illus-
trative sample cases are furnished in
paragraph 1, appendix II.

(3) Personnel ^vith High Aptitude Poten-
tial (HAP). Personnel scoring 125 or
higher in aptitude area IN or AE,
and in every other aptitude area
except Radio Code (RC).

b. Excepted personnel. The following will
not be identified as personnel with special
qualifications and aptitudes:

(1) Individuals with enlistment com-
mitments, unless commitments are
waived. Waiver of enlistment com-
mitment will be filed in soldier's Per-
sonnel Records Jacket (DA Form
201) in accordance with AR 640-10.

(2) Applicants for officer candidate school
and volunteers for special training or
assignments such as airborne train-
ing, and counter-intelligence investi-
gation duties.

(3) Individual on whom flagging action
has been taken in accordance with
AR 600-31. DA Form 1294 (Record
of Personnel with Special Qualifica-
tions) will be accomplished in accord-
ance with paragraph 2, appendix II,
with a notation in item 19 that in-
dividual is "Flagged—AR 600-31."
The DA Form 1294 on these individ-
uals will be retained in the Military
Personnel Records Jacket. Upon re-
moval of flagging action in accordance
with AR 600-31, DA Form 1294 will
be so noted and forwarded in accord-
ance with e below.

(4) Individuals ordered to active duty for
training for periods of 6 months or
less.

c. Action by reception station. Individuals
meeting* criteria set forth in a above will be
identified during the reception station inter-
view prescribed in AR 612-10. Interviewers
will consider letters and documents from educa-
tional institutions, former employers, or other
sources as an aid in evaluating an individual's
qualifications when such documents are readily
available.
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(1) The DA Form 20 for each individual
identified in accordance with this
paragraph will be noted in item 26,
"(Col Grad)" or "(RAU)" for indi-
viduals with rare and unusual qualifi-
cations, or "(HAP)" for individuals
with high aptitude potential, as
appropriate.

(2) DA- Form 1294 will be prepared in
duplicate at reception station for
individuals identified under o-(l) and
(2) above. This form will not be pre-
pared for individuals identified as
high aptitude personnel (a(3) above).
Instructions for the preparation of
DA Form 1294 are contained in para-
graph 2, appendix II. Both copies of
DA Form 1294 will be forwarded to
training activity with other personnel
records of individual.

d. Action by the training activity com-
mander. Qualified individuals not identified at
reception station will be identified at training
activity during the review and screening of
personnel records required by AR 612-200. DA
Form 1294 will be completed for such person-
nel when required in accordance with para-
graph 2, appendix II.

e. Reports by training activity commander.
(I) General. Individuals with special

qualifications and aptitudes will be
reported on the OPO-50 Report, Basic
Trainees Available for Advanced In-
dividual Training, in accordance with
AR 611-259. Prior service personnel
requiring less than 8 weeks' basic
combat training will be reported
under provisions of AR 614-205 in
sufficient detail to enable Chief of Per-
sonnel Operations to select an assign-
ment consistent with individual's
qualifications. DA Form 1294 will be
submitted promptly for college
graduates only as a followup to OPO-
50 Report (para a(l) and(3) above
and e(2) below). DA Form 1294, sub-
mitted as a followup report, will be
identified under provisions of AR
614-205. DA Form 1294 is exempt
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from reports control (para 39h, AR
335-15).

(2) College graduates and personnel with
rare and unusual qualifications. Item
3 of DA Form 1294 will be completed
in accordance with paragraph 26(3),
appendix II. The original copy of DA
Form 1294 will be forwarded with
OPO-50 report submitted for these
individuals. The duplicate copy of DA
Form 1294 will be filed in permanent
portion of each individual's person-
nel records jacket, DA Form 201. DA
Form 1294 will be listed on DA Form
200 (Transmittal Record) as an ad-
ditional inclosure and DA Form 200,
DA Form 1294, and AG-333(R2) Re-
port, Enlisted Trainees Subject to DA
Assignment, will be submitted to
Chief of Personnel Operations, Head-
quarters, Department of the Army,
ATTN: EPRDT-T. The Chief of Per-
sonnel Operations, ATTN: EPRDT-T,
will also be notified of all individuals
who, subsequent to the forwarding of
DA Form 1294, submit applications
for Army officer candidate courses,
volunteer for special types of training
or assignment as indicated in 6(2)
above, or who are recycled in training.

(3) High aptitude personnel. DA Form
1294 is not required for these person-
nel. Individuals in this category will
be reported as high aptitude person-
nel (HAP) in OPO-50 Report in ac-
cordance with AR 611-259.

/. Personnel security investigations. Assign-
ment instructions issued by Chief of Personnel
Operations will specify those individuals for
whom a security clearance will be required.
When assignment instructions specify a secur-
ity clearance requirement, training activities
will promptly initiate a request for security
clearance in accordance with AR 604-5. If an
individual is reassigned or transferred prior
to receipt of report of investigation, paragraph
20e, AR 604-5, will apply. Personnel will not
be retained beyond normal departure date pend-
ing completion of investigation or issuance of
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security clearance except when specifically
directed by Headquarters, Department of the
Army. Necessary data will be included in the
individual's 201 file to permit gaining organiza-
tion to trace request for security clearance.

g. Assignment.
( 1 ) Assignment instructions. Assignment

instructions on personnel with special
qualifications and aptitudes will be
issued by Chief of Personnel Opera-
tions before the soldier completes
basic combat training. Some individ-
uals will be selected for assignment
as Scientific and Engineering person-
nel under provisions of section VIII,
chapter 4; others will be assigned to
units or to advanced individual train-
ing. Caution will be exercised to avoid
leading individuals to expect special
assignment or treatment. Individuals
may be informed that their qualifica-
tions have been reported to Head-
quarters, Department of the Army,
but will be advised that overall Army
requirements in all military occupa-
tions will be the governing factor in
the assignment they eventually
receive.

(2) Army's Scientific and Engineering
Assistants Program Orientation. Com-
manders of training activities will in-
sure that persons selected by Chief of
Personnel Operations for assignment
as scientific and engineering assistant
personnel are informed of basic facts
concerning the Army's Scientific and
Engineering Assistant's Program.
Upon receipt of assignment instruc-
tions for personnel selected for this
program, they will be interviewed and
informed of pertinent facts concern-
ing the program. During these inter-
views, scientific and engineering
assistant selectees will be permitted
to read and retain a copy of Orienta-
tion Statement for the Information of
Personnel Selected for the Army's
Scientific and Engineering Assistant's
Program. This statement will be re-
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produced locally on 8- by 10V_j-iiich
paper in conformance with content
and format contained in paragraph 1,
appendix III. The interview will be
conducted by an Army commissioned
or warrant officer (Classification and
Assignment Officer, if available), who
will emphasize points outlined in
paragraph Ig, appendix III of state-
ment and answer pertinent questions.
During the interview, only Scientific
and Engineering Assistant selectees
and interviewing officer, with his
assistants (not to exceed two), will be
present. Interviewees should be en-
couraged to express their points of
view freely.

2-16. Sole surviving son. A sole surviving
son, as defined in AR 614-75, will not be classi-
fied in a combat MOS or be assigned to duties
normally involving actual combat with enemy
unless entitlement to such restrictions is
waived in accordance with this regulation.

2-17. Nonprior service personnel with
civilian acquired skills. Many individuals have
skills acquired through job experience or educa-
tion which have direct MOS counterparts. Such
individuals may be utilized in an appropriate
MOS without advanced individual training.
Since all personnel cannot be utilized in their
civilian acquired skills, determination and
selection for such utilization will be accomp-
lished in accordance with a and 6 below.

a. Identification and selection. Enlisted per-
sonnel with usable skills are identified to Chief
of Personnel Operations by name and qualifica-
tion in accordance with AR 611-259. The fol-
lowing factors will be considered in determin-
ing assignments for personnel with civilian
acquired skills:

(1) Quality and availability of personnel
with such skills.

(2) Requirements of the Army for such
skills at the particular time individ-
uals can be assigned.

(3) Priority of requirement for training
in other MOS.
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(4) Peculiar military characteristics of
duty positions which preclude gen-
eral use of civilian trained personnel.

b. Excepted personnel. The following cate-
gories of personnel will not be selected for
direct assignment to duty in an MOS based on
their civilian skill upon completion of basic
combat training:

(1) Those with enlistment commitments
for specific school courses or for other
options which preclude utilization of
civilian acquired skill.

(2) Those required for training in an
MOS which has a greater training re-
quirement or priority,

c. Assignment.
(1) Initial assignment of enlisted person-
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nel utilized in civilian trained skills
will be to units within the CONUS,
Alaska, Hawaii, Puerto Rico, and
Canal Zone. Specific method of re-
assigning personnel and establishing
EDCSA in reassignment orders as
prescribed in AR 612-200 will apply.

(2) Assignment instructions by name will
be provided basic training activity
commanders either concurrently or
immediately following training as-
signment instructions furnished in
accordance with AR 611-259.

(3) Basic training installation command-
ers will report short-shipments in
accordance with AR 611-259.

Section V. CLASSIFICATION IN MOS

2-18. Purpose. This section governs award
of MOS and initial designation of primary and
secondary MOS.

2-19. Authority to award MOS. The follow-
ing are authorized to award MOS:

a. Training activity commanders.
b. Commandants of Army service schools or

other Armed Forces schools conducting train-
ing for qualification in an Army MOS.

c. Classification authorities, as defined in
paragraph 1-2A.

d. Others, in specific MOS as follows:
(1) MOS 95D. See AR 611-201 and AR

195-11.
(2) MOS 97B. See AR 611-202.
(3) MOS 97C. See AR 611-202.
(4) MOS 97D. See AR 611-202.
(5) Any scientific and engineering MOS

(para 4-27a(2).
2-20. Award of MOS. Occupational qualifi-

cation for MOS award may be attained through
satisfactory completion of advanced individ-
ual training, service school training, on-the-job
training, or on the basis of civilian education
or work experience.

a. Enlisted personnel who possess skills and
knowledges required for any five-character
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MOS, as specified in AR 611-201 or AR 611-
202, may be awarded that MOS, provided., in-
dividual meets physical, mental, and special
requirements contained in specification for
MOS.

6. New MOS will be awarded upon—
(1) Attainment of a higher skill in an

awarded MOS.
(2) Qualification in any MOS at same or

higher pay grade.
(3) Successful completion of MOS train-

ing at a* U.S. Army service school or
a training activity, including U.S. Air
Force, Navy, or Marine Corps schools-
authorized to train Army personnel.

(4) Successful completion of on-the-job
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless in-
dividual holds MOS compatible with
new status.

(6) Appointment to a higher pay grade,
unless individual holds MOS com-
patible with new pay grade and NCO
or specialist status.

(7) Reduction to a lower pay grade which
is not commensurate with previously
held MOS.
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(8) Changes to MOS structure.
(9) Identification of civilian acquired

skills having a direct MOS counter-
part (para 2-17).

c. Duty and reporting codes prescribed by
AR 611-201 will not be awarded as MOS.

2-21. Classification in classified MOS. Pro-
cedures and policies for classification of in-
dividuals in classified MOS listed in AR 611-
202 will be as prescribed herein, except for
such modification as may be directed by Head-
quarters, Department of the Army, in the
interest of national security.

2-22. Determination of skill level. Skill level
characters will be awarded based on individ-
ual's skill, training, and experience. AR 611-
201 and AR 611-202 list authorized skill levels
and prescribe the prerequisites for each skill
level.

a. Prohibitions,
(1) An individual will not hold a skill

level below that authorized for his
pay grade.

(2) A noncommissioned officer will not
hold a skill level authorized for spe-
cialists.

(8) A specialist will not hold a skill
level authorized for NCO position in
PMOS.

&. Skill levels higher than authorized for
pay grade. Skill levels authorized for each pay
grade are contained in standard of grade au-
thorization for each MOS specification pub-
lished in AR 611-201 and AR.611-202. An in-
dividual holding a skill level higher than au-
thorized for his pay' grade must be qualified at
all skill levels of the MOS up to and including
skill level awarded. In such cases, each higher
skill level is presumed to represent a progres-
sive step in the accumulation of skill.

c. Skill levels authorized for noncommis-
sioned officers. Skill level characters will in-
dicate highest skill levels in which qualified.
Noncommissioned officers will be awarded only
skill level characters 4 or 5.

d. Skill levels for primary and secondary
MOS of specialists and privates.

(I) The skill level character in the
primary MOS will indicate highest
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specialist skill level in which qualified
(characters 1 through 3).

(2) The skill level character for all other
awarded MOS will indicate highest
skill level in which qualified, including
skill levels authorized for noncom-
missioned officers (1 through 5).
Since awarded MOS with NCO skill
levels are authorized to be designated
as SMOS for specialists and privates,
the first three characters of PMOS
and SMOS may, on occasion, be "the
same. This constitutes an authorized
exception to the definition in para-
graph l-

e. Classification in temporary specifications.
Personnel classified in MOS designated as a
"Temporary Specification" in AR §11-201 or
AR 61'1-202 may hold pay grades higher than
authorized for the MOS, provided specification
states that grades indicated in standards of
grade authorization are the minimum
authorized.

2-23. Award of special qualification charac-
ters. Characters authorized by section VI, AR
611-201, to indicate special qualifications will
be added, upon qualification, as a fifth charac-
ter to the appropriate MOS (sec. IX).

Classification of linguists. Enlisted
personnel who attain a rating of "1" through
"5" in speaking comprehension and reading
comprehension, when tested or interviewed in
accordance with procedures in AR 611-6, will
be classified as linguists or awarded language
identification codes (para 2-45).

2-25. Initial designation of primary MOS
(PMOS). PMOS will be designated as follows:

a. When an individual has only one MOS, it
will be designated primary.

b. Upon completion of advanced individual
training, the MOS for which trained will be
designated primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be des-
ignated as primary unless waived by individ-
ual concerned.
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prior to being reported for reassignment.
These personnel will be required to sign state-
ments that they do or do not desire assignment
to an airborne unit. These statements will be
filed in individual's Personnel Records Jacket
(DA Form 201). If individual signs a state-
ment that he does not desire to be assigned to
an airborne unit, the identifiers "S" and "P"
will be withdrawn.

2-32. Redesignation of primary MOS a. The
primary MOS has significance in that —

(1) It represents an investment of time,
money, and experience in an individ-
ual by the Army.

(2) It is counted as an asset in the Army
inventory of skills; the inventory, in
turn, serves as a basis for determin-
ing training requirements, promotion
quotas, and other actions of individ-
ual and Army-wide importance.

. Unless otherwise directed by Headquar-
ters, Department of the Army, the first 3 char-
acters of the PMOS must be authorized for
individual's grade of rank, however, skill level
character may be at the same or a higher pay
grade. Example: An individual in pay grade
E-6 with MOS (first three characters) 11B
may have an awarded MOS of 11B4 designated
as primary. However, MOS 11G could not be
designated as primary because it is not author-
ized in pay grade E-6 by the standards of grade
authorization. See AR 611-201.

c. Except as prescribed in d and e below,
redesignation of PMOS is prohibited for 1 year
following —

(1) Appointment in MOS to a higher pay
grade or lateral appointment as NCO
or specialist in MOS at same pay
grade.

(2) Award of proficiency pay, except as
provided in chapter 6.

(3) Completion of training in and award
of the MOS which has involved one
or more of the following:

(a) Temporary absence from assigned
place of duty.

(b) TDY between duty stations.
(c) Expenditure of funds for travel.

AGO 6B18A

C 2, AR 600-200
2-32

(d) Selection for training by Head-
quarters, Department of the Army.

(e) Use of a school quota authorized by
Headquarters, Department of the
Army.

(/) Compliance with specific reclassifi-
cation instructions from Head-
quarters, Department of the Army.

d. Redesignation of PMOS is mandatory
under any of the following circumstances:

(1) Upon withdrawal of PMOS as pre-
scribed in paragraph 2-30 or 2-35o,

(2) Upon completion of any training de-
scribed by paragraph 2-206(3) or
retraining action permitted by cur-
rent DA circular listing surplus and
shortage MOS for use in specific per-
sonnel actions.

(3) Upon direction of Headquarters, De-
partment of the Army.

(4) Upon 'appointment to a higher grade
in MOS other than currently desig-
nated PMOS. In such instances, MOS
in which appointment is made will be
designated PMOS and provisions of
c(l) above will immediately apply.

e. Nothing in this regulation pertaining to
redesignation of primary MOS will be con-
strued to—

(1) Be retroactive to any action completed
prior to date of this regulation.

(2) Prohibit any reclassification or re-
designation of PMOS which is in the
normal pattern of career progression
within MOS or between MOS as de-
scribed in DA Pam 611-8.

(3) Require commanders to reclassify
personnel solely because they are not
occupying positions or performing
duty in their PMOS.

2-33. Redesignation of secondary MOS. a.
The SMOS provides an alternate occupational
specialty for assignment purposes when condi-
tions (travel, MOS imbalances or other signifi-
cant contingencies) bar utilization in PMOS
or a closely related MOS, SMOS does not neces-
sarily indicate MOS of secondary assignment
priority, except when SMOS and PMOS are in
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same career group. Utilization criteria rec-
ognizes various MOS contingent to PMOS as
having greater utilization value than an
SMOS in a different career group. Utilization
in MOS related to PMOS enhances personnel
development within the career group and simul-
taneously increases range of assignment
possibilities.

b. Classification authorities will exercise
care in designating SMOS. The following
applies: •

(1) If an individual has more than one
awarded MOS, one will be designated
as secondary.

(2) Of all awarded MOS, other than
primary, the secondary MOS should
represent occupational skill of great-
est significance to the Army in which

individual can be expected to perform
successfully.

(3) The secondary MOS of an individual
appointed as a noncommissioned offi-
cer or to a 'higher pay grade will not
be redesignated solely because of such
appointment.

(a) When an individual possesses more
than one MOS authorized for pay
grade and NCO/Specialist status to
which appointed, one such MOS
will be designated as secondary.

(6) A secondary MOS will not be des-
ignated for individuals who do not
possess more than one MOS au-
thorized at same or higher pay
grade to which appointed; nor will
an MOS at a specialist skill level
be designated as a secondary MOS
for NCO (para 2-20).

Section VII. VERIFICATION OF MOS

•£2-34. General. Verification of MOS is ob-
tained through the Enlisted Evaluation Sys-
tem. An evaluation, based on Army-wide stand-
ards, is designed to determine if individual is
qualified to perform the duties of his MOS as
set forth in AR 611-201 or AR 611-202. All
personnel, as indicated in paragraph 5-lc and
5-ld(l), will be evaluated to verify their MOS
qualifications. Subsequent to evaluation, the
procedures prescribed below will be followed.

2-35. Action upon receipt of evaluation
scores. Upon receipt, evaluation scores will be
recorded in item 23, DA Form 20. The follow-
ing procedures are applicable to individuals
who fail to attain an evaluation score of 70 in
their MOS.

a. PMOS.
(I) First failure.

(a) Individuals, performing duties of
PMOS to satisfaction of their unit

: commanders will be interviewed to
'determine cause of failure. If cause
is determined correctable, PMOS
may be retained until results of next
periodic evalution are obtained.

2-14

(b) Individuals will be classified when
performance of PMOS duties is not
to satisfaction of their unit com-
manders or when cause of failure is
determined uncorrectable.

(c) When skill character of the PMOS
is one authorized for a higher pay
grade, individual will be reclassified
to a skill level commensurate with
pay grade, and provisions of (a)
and (b) above will then be applied.

(2) Second consecutive failure.
(a) In same PMOS. Reclassification

action will be taken.
(6) In different PMOS. Provisions of

(a) above are applicable.
•j_r(3) Third consecutive failure. Regardless

of PMOS involved in the three test-
ings, individuals will be considered
for action under provisions of AR
635-209, upon third consecutive fail-
ure.

b. SMOS.
(I) First failure. An individual consid-

ered qualified in SMOS by his unit
commander will be interviewed to
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determine the cause of failure. If the
cause is considered correctable, SMOS
may be retained until the results of
next periodic evaluation are obtained.
In the event the unit commander does
not consider individual qualified, the
SMOS will be withdrawn and retained
as an additional MOS.

(2) Second consecutive failure.
(a) In the same MOS. The SMOS will

be withdrawn.
(6) In a different MOS. The provisions

of (1) above are applicable.
c. Additional MOS.

(1) First failure. No action required.
(2) Second failure in the same MOS. The

MOS will be withdrawn.
d. Use of promotion qualification score

(PQS). When an individual holds a PMOS at
a skill level above that authorized for his
grade by the standards of grade authoriza-
tion, he will be tested under the Enlisted
Evaluation System in MOS at skill level com-
mensurate with his pay grade (sec. I, ch. 5).
Should he attain an evaluation score of 70 but
less than 110 (PQS) classification authority
will take action as follows:

(1) Upon the first failure to attain a score
of 110, review qualifications of the
individual and, when determined ap-
propriate, reclassify individual and
redesignate PMOS at the skill level in
which tested.

(2) Upon a second successive failure to
attain a score of 110 in same'MOS,
it is mandatory that individual be re-
classified and PMOS be redesignated
at skill level in which tested.

2-36. Reclassification actions. One of the
following actions will be accomplished for in-
dividuals who fail to attain a minimum evalua-
tion score of 70 in their PMOS.

a. First failure.
(1) Retention of current PMOS until re-

tested during the next periodic evalua-
tion in MOS; or

(2) Reclassification to a lower skill of
PMOS in which tested, provided in-

AGO 104 54 A

AR 600-200
2-36

dividual's current pay grade and
NCO/Specialist status is authorized
for the lower skill by standards of
grade authorization, AR 611-201 or
AR 611-202; or

(3) For NCO's who consent to lateral ap-
pointment as specialists in same pay
grade under provisions of paragraph
7-12: reclassification to a specialist
skill level in same PMOS, provided
the specialist skill level is authorized
for pay grade and MOS by AR 611-
201 or AR 611-202; or

(4) Reclassification to another PMOS at
a skill level commensurate with in-
dividual's pay grade and NCO/
Specialist status. Reclassification of
personnel will be in conformance with
provisions of current DA circular list-
ing surplus and shortage MOS for use
in specific personnel actions. Restric-
tions in paragraph 2-32c apply.

b. Second consecutive failure.
(1) 7jt the same MOS.

(a) Reclassification to a lower skill level
of the PMOS and, if required, re-
duction under provisions of chapter
7 to a pay grade and NCO/
Specialist status commensurate
with new skill level; or

(b) Reclassification to another PMOS
and, if required, reduction under
provisions of chapter 7 to a pay
grade and NCO/Specialist status
commensurate with skill level of
new PMOS. The provisions of cur-
rent DA circular listing surplus
and shortage MOS are applicable.
Restrictions in paragraph 2-32c
do not apply.

(2) In a different MOS. The provisions of
a above are applicable.

2-37. Actions subsequent to reclassification.
a. If the individual is reclassified to a lower
skill of the MOS in which tested or to another
MOS, classification authority will—

(1) Conduct required on-the-job training.
(2) Inform individual of requirements
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for the next evaluation of the new
MOS.

b. If retention of the current MOS is ap-
proved, the classification authority will—

(1) Conduct additional on-the-job train-
ing.

(2) Inform the individual of the require-
ments for the next evaluation of the
retained MOS.

(3) Make an appropriate entry in item
22, DA. Form 20, in accordance with
paragraph 9-35 to the effect that
MOS is retained even though the in-

dividual did not attain the minimum
MOS qualification score.

c. Some individuals may fail to attain the
minimum evaluation score because of over-
specialization in a particular area of their
MOS. They may be proficient in assigned duties
but lacking in knowledge of the MOS as a
whole. In planning on-the-job training, com-
manders should utilize individual in as many
phases of his MOS as possible. When condi-
tions do not permit on-the-job training, indi-
vidual will be advised to undertake a self-study
program to acquire the knowledge he lacks.

Section VIII. CLASSIFICATION BOARDS

2-38. Appointing authority. Classification
boards will normally be appointed by classifica-
tion authority. However, any higher com-
mander may appoint such a board and desig-
nate its scope of authority.

2-39. Membership. Classification boards will
consist of a minimum of three members se-
lected from commissioned officers, warrant
officers, or noncommissioned officers in pay
grade E-7, E-8, or E-9. Enlisted members of
classification boards must be of equal or higher
pay grade than persons being reclassified. The
president of board will be a commissioned offi-
cer. The following personnel may be appointed
to a classification board:

a. Personnel management or unit personnel
officers.

6. Unit commanders, training officers, or
other unit officers.

c. An officer, warrant officer, or noncom-
missioned officer with knowledge of technical
requirements of the MOS under consideration.

d. One female commissioned or warrant offi-
cer when enlisted women appear before a
classification board.

2-40. "Waivers. An individual whose re-
classification is subject to consideration by a
classification board may waive a classification
board action. The waiver must be in the form
of a written statement signed by the individual
2-16

concerned. A copy of the statement will be
filed in the individual's Military , Personnel
Records Jacket (DA Form 201) as a semi-
permanent record.

2-41. Procedures for classification boards, a.
Action prior to hearing. All individual records,
including the Enlisted Qualification Record
(DA Form 20) and a record of previous
classification or reclassification actions will be
furnished the board.

b. Conduct of proceedings.
( 1 ) Classification boards will be conducted

formally, but will avoid creating the
impression of a courts-martial or a
reduction board. AR 15-6 governs
procedural matters not specifically set
forth in this regulation.

(2) The senior officer present at the hear-
ing will act as president. He will ex-
plain to each individual appearing be-
fore the board the purpose of the
hearing and manner in which hearing
will be conducted.

(3) Each member will review all records,
documents, and other correspondence
applicable to an individual case.

(4) Each individual will appear before
the classification board separately and
may be accompanied and represented
by an officer, warrant officer, or non-
commissioned officer of own choice.
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• . scribed in chapter 9, until completion
of a - favorable BI.

(4) An alien is not retained in a basic train-
ing activity beyond his reassignment
date to await completion of a BI in
progress.

(5) Upon change of station of enlisted
aliens, receiving personnel officers give
notice to the unit or installation in-
telligence officers of the arrival within
their jurisdiction of personnel in an
alien status who have not been the
subject of a favorable BI. The no-
tification will -include tie assignment
of such individuals. Frequent compari-
sons between records of intelligence
officers and records in • the • custody of
personnel officers are made to insure
that all concerned are familiar with
the status of alien personnel and their

. . current assignment.
(6) Assignment instructions which would

cause an alien of German citizenship
. to be assigned to duty within the Fed-
eral Republic of Germany are not exe-
cuted. The Chief of Personnel Opera-
tions, ATTN: EPADR, will be notified
promptly of each such circumstance.

(7) A record of the completion of a favor-
able BI is entered on DA Form 20 in
accordance with chapter 9.

/. Removal of assignment restrictions. Upon
completion of a BI which discloses no unfavor-
able information, or after favorable resolu-
tion of any derogatory information, an alien
is considered eligible for assignment to any
duty for which he is otherwise qualified with
the exception that German aliens will not be
assigned to duty in the Federal Republic of
Germany.

3—7. Conscientious objectors, a. Utilisation.
(1) Commanders will make every effort to

effectively utilize conscientious obj ec-
tor personnel assigned to their units.

(2) Personnel who are classified as 1-A-O
after arrival at units or activities other
than U.S. Army reception stations,

' U.S. Army training activities, or U.S.
Army Medical Training Centers, will
be reassigned to noncombatant duties
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or training. If .major- commanders are
unable to utilize these personnel within
their commands, assignment instructions
will be requested from. Chief of Per-
sonnel Operations, ATTN: EPPAS, De-
partment of the Army, Washington,
D.C., 20310.

b. Reassignment. Conscientious objectors may
be reassigned as follows:

(1) As directed by Chief of Personnel Op-
erations, Department of the Army.

(2) Enlisted personnel whose records in-
dicate classification by local boards aa
1-A-O will be transferred from non-
combatant duty only upon voluntary
request in waiting by individual so
classified.

(3) Conscientious objectors may be reassigned
between units of Army Medical Service
or between units of other services or
commands, provided provisions of this
regulation and AR 614-6 are observed.

(4) When reassignment of such individuals
is necessary, every effort will be made
to utilize them within major command
concerned.

c. Duties, training, and discipline.
(1) Noncombatant duties and training to

which, 'conscientious objectors may be
assigned are defined as—

(a) Duty in any unit of Army which is
unarmed at all times. <•

(b) Duty in medical department of any
of the Armed Forces.

(c) Any other duty, primary function
of which does not require use of
arms in combat, provided that such
assignment does not require him to
bear arms or be trained in their
use.

(d) Any training which does not have
to do "with study of, or the use or
handling of, arms or weapons. De-
fensive-type training consisting of un-
armed defense,.passage through mine-

. fields, search of casualties for -booby
traps, and < disarming of booby traps
found on casualties, will be given, if
requested by conscientious objectors
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(2) Commanders will insure that assignments
of conscientious objectors under their
jurisdiction do not conflict- with (1)
above. Except for this restriction, con-
scientious objectors are subject to all
Army regulations and directives, includ-
ing those on training and discipline.

(3) Conscientious objectors properly assigned
under provisions of this regulation will
not be.allowed'to avoid hazardous duties
which may be part of the mission of unit
to wliicii they are assigned.1

• d. Removal of identification r as conscientious
objectors. When an individual who has been
classified as a conscientious objector desires re-
assignment to combat service' or desires to have
identification as a conscientious objector removed
for some other reason, the following procedure will
apply:

(1) He 'will submit his request to his com-
manding officer using DA Form 1049,
prepared in triplicate, with original and
duplicate signed. If inducted, the re-
quest ;will indicate Selective Service
Board through which inducted.

(2) The. custodian of his records will then
delete the conscientious objector entry
on DA Form 20. TKe original and
duplicate, copies of this request will
be forwarded through channels as fol-
lows : to Chief of Personnel Operations,
ATTN: EPADS (for E-7, E-8, and E-9
personnel and special category personnel
as defined in fig. 3-2) and to The Adju-

' tant General, ATTN: AGPF (for E-6
personnel and under), Department of the
Army, as appropriate: Tlie third copy

.: " .will1 be filed with' individual's field mili-
• ' . ; tary personnel file.

(3).If necessary for reassignment, personnel
who have had their" conscientious objector
classification removed will be reported to
Chief 'of Personnel Operations, ATTN:
EPPAS, Department "of the-Army, with

- - * an indication of whether or not individual
has completed'basic combat training.

,3-8. Inducted physicians, dentists, and vet-
erinarians. . a. Utilization. • Any physician, den-
tist, ' or veterinarian, who fails to, qualify for or
does not accept a commission, or whose commission
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has been terminated may be utilized in,his profes-
sional capacity in an enlisted grade (sec. 5(c),
UMTS Act, as added-by Act 27 June 1957 (sec. Ill,
DA Bul 4, 1957)).

b. Assignment. ' The Commanding General,
Brooke Army Medical Center, will assign to
appropriate professional duties at facilities under
his jurisdiction individuals assigned to his com-
mand under this regulation. - -

•.V-3-9. Proficiency pay and variable reenlistment
bonus recipients. Individuals receiving pro-
ficiency pay (Specialty or Superior Performance),
and/or a Variable Reenlistment Bonus (VRB),
will be assigned and utilized in primary MOS for
which receiving the pay.

a. Individuals receiving proficiency pay and/or
VRB will be given assignment precedence over
other enlisted personnel with' same MOS who are
not receiving proficiency pay and/or VRB.

6. Proficiency pay and/or .VRB recipients will
be assigned and utilized in authorized positions
commensurate with grade' or in a higher grade
position. 'However, proficiency pay and/or VRB
recipients will not displace individuals of a
higher pay grade who are not receiving proficiency
pay and/or yRB, but'who' are otherwise properly
assigned and utilized.

c. Noncommissioned officers will not be assigned
tb duty positions established for specialist skill
levels. Ho'weyer, specialists may be utilized in
noncommissioned officer positions.

d. When personnel receiving proficiency pay
and/or VRB and personnel not • receiving pro-
ficiency pay anii/or VRB are assigned in numbers
excessive to manning table authorizations, those
not receiving proficiency(pay and/or VRB will be
reported surplus prior to reporting proficiency pay
and/or VRB recipients. , • • ,

e. Individuals receiving proficiency pay and/or
VRB who can be properly assigned and utilized in
local commands within 90 days after becoming
surplus will not be' reported under provisions of
paragraph 6-6c(7).

• 3-10. Scientific .and engineering assistants
(S&E). -a.'-Utilisation.

•(1) Commanders will utilize scientific and
' • , engineering assistants in positions which

• . . . - have been approved by Chief of Personnel
: . • , Operations,for classification in a scientific
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(5) Position authorization. The Chief of
Personnel Operations will be informed
of each change in number of personnel
authorized for each position, or of
the elimination of a position.

3-11. Women's Army Corps (WAC). a.
General policy.for assignment and utilization.

. (I) Enlisted women below the grade of
E-5 will normally be assigned duty
only at locations where they can be

• quartered as provided in AR 600-110.
Enlisted women in grades E-5 and
above may be assigned without regard
to location of WAC units, provided

/ ' either on-post or off-post housing
facilities, as appropriate, are avail-
able.

(2) Enlisted women may be assigned
duties forward of Army headquarters
in an area of operations at the dis-
cretion of Army commander.

b. Selection of MOS duty assignments. Duty
assignments for WAC personnel will be se-
lected in accordance with section V, AR 611-
201, and (1) through (9) below.

(1) Food service. Enlisted women will not
be assigned to duty in messes in which
only male personnel are served.

(2) Medical care and treatment. Enlisted
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women will not be assigned to per-
form closed ward duty with male
patients.

(3) Military police. Enlisted women will
not be utilized in law enforcement ac-
tivities pertaining to male personnel.

(4) Motor transport. Enlisted women will
not be utilized as drivers of vehicles
of over 21/.-ton rated capacity.

(5) Administration. Enlisted women will
not be utilized to conduct initial classi-
fication interviews of male personnel.

(6) Recruiting and special services. En-
listed women will not be assigned as—

(a) Recruiting specialists to recruit
male personnel, and

(b) Physical activities specialists to
work with male personnel.

(7) General supply. Enlisted women will
not be assigned as unit supply spe-
cialists in other than WAC units.

(8) Air Defense radar operations. En-
listed women will not be assigned as
Air Defense Fire Distribution System
crewmen in other than Missile Master
units.

(9) First sergeant/sergeants major. En-
listed women will not be assigned as
first sergeants or sergeants major in
other than WAC units.

Section IV. ASSIGNMENT AND UTILIZATION OF ENLISTED PERSONNEL,
GRADES E-7, E-8, and E-9

3-12. Purpose. This section establishes the
procedures for assignment and utilization of
enlisted personnel serving on active duty in pay
grades E-7, E-8, and E-9.

3-13. Policies, a. Assignment.
.(1) personnel for whom assignment in-

structions have been received or who
have been reported for reassignment
will not be reclassified except as ap-
proved by Chief of Personnel Opera-
tions.

(2) Personnel will be assigned in accord-
ance with stated preferences to the
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maximum extent consistent with mili-
tary requirements. While the fore-
going policy will generally govern,
personnel may be selected for addi-
tional training to meet military re-
quirements.

(3) The assignment of personnel in grades
E-7, E-8 and E-9 will be monitored
at all echelons of command to insure
that individuals are assigned and
utilized as indicated in paragraph
3-5a or b. Personnel receiving pro-
ficiency pay will be assigned in ac-
cordance with paragraph 3-9.
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(4) Coordination between all commands
located at an individual's duty station
is authorized to make reassignments.
For example, commanders desiring to
exercise this authority -may reassign
an individual from a class II installa-
tion to a brigade or a- Joint Head-
quarters, provided command elements
concerned concur and they are located
at same duty station as individual. In
the event an individual is to be as-
signed to a position against which a
requisition is pending, action will be
coordinated with Chief of Personnel
Operations, Department of the Army.

(5) Individuals in grades E-7 and E-8
will be assigned and utilized in a duty
position for which their grade or a
higher grade is authorized. Person-
nel in grades E-7, E-8, and E-9 will
displace individuals occupying E-7,
E-8, or E-9 duty positions, who are
serving in a lower grade than that
authorized for the position, provided
assignment is in accordance with (3)
above.

(6) When assignment as required above
is not possible, commanders will re-
port individuals surplus in accordance
with paragraph 3-18.

6. Security clearance. Many of the requisi-
tion requirements received for senior grade
enlisted replacements indicate that the indi-
vidual will be granted access to information of
a classified nature up to and including
SECRET. In recognition of this, and to facili-
tate selection and assignment of personnel
against requisition requirements, commanders
will have action taken to request a National
Agency Check on enlisted personnel in pay
grades E-7, E-8, E-9, and E-6 personnel who
occupy E-7 positions, with a view toward
granting them a SECRET security clearance or
to verify that they now possess such, or a
higher clearance. Upon receipt of a favorable
NAC or granting of a security clearance, infor-
mation on personnel in pay grades E-7, E-8,
and E-9 will be promptly reported to Chief of
3-10

Personnel Operations in accordance with para-
graph 9-64.

c. Reenlistment. The provisions of AR 601-
210 apply to reenlistments for personnel in
grades E-7, E-8, and E-9.

3-14. Requisitioning, a. The. provisions of
AR 614-202 will be followed for requisitioning
enlisted personnel in grades E-7, E-8, and
E-9.

b. Requisitions are mandatory for position
vacancies in grades E-7, E-8, and E-9. Requi-
sitions will show total projected vacancies for
grades E-7, E-8, and E-9 which are not in-
cluded on pending requisitions.

c. Notification of final action on requisitions
will be furnished by Chief of Personnel Opera-
tions approximately 25 days after receipt.
Items which are canceled will be included on
requisition of second following month unless
filled by the appointment to grades E-7, E-8,
or E-9, or by local reassignment action. For
example, canceled items for January requisition
will be reflected on March requisition unless
filled by appointment action or reassignment
action.

3-15. Assignments/reassign men ts.
a. CONUS.

(1) CONUS requirements will be filled by
Chief of Personnel Operations from
oversea returnees, school graduates,
immediately available personnel, and
reassignment of individuals between
commands, consistent with changes in
requirements and/or priorities.

(2) Commanders will not fill by local re-
assignment action an E-7, E-8, or
E-9 vacancy after assignment orders
or instructions have been issued by
Chief of Personnel Operations.

(3) To maintain an equitable distribution
of available personnel in grades E-7,
E-8, and E-9 and maintain a balance
within those grades and authorized
MOS, reassignment of personnel in
grades E-7, E-8, and E-9 within
CONUS as indicated in (a) through
(d) below will not be made without
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months prior to their expected rotation
date.

(3) Individuals who desire intra theater
reassignment or reassignment to another
oversea command upon completion of
present tour will indicate this preference '
in Item 16, DA Form 2035. ' Separate re-

. . ., quests for such reassignment wi l l not be
submitted.

c. A new preference statement may be submitted
at any time an individual" desires to chnnge his as-
signment preference'.

d. Within. Item. 16, DA Form __(K35, the in-,
dividual may indicate anv special information not»' v i

otherwise provided" in the form for use in accom-
plishing his assignment; for example volunteer for
assignment in S'MO'S, cross-train ing, volunteer to
attend course of instruction, desire for a particular
duty assignment. • •

e.'DA. Form 2685 is available through normal
AG publications supply channels.

3-20. Submission of complimentary or de-
rogatory material. One.copy of letters of com-
mendation, appreciation, citations to awards and-
decorations,' letters of .reprimand, and similar
material wliich reflect on the efficiency, character,
and conduct .'of individuals in grades E-7, E-8,
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.-Mid E-.9 will be furnished Chief of Personnel Op-
erations, attention of tlie appropriate section chief
shown in figure 8-2.

3-21. Administration. The Senior Enlisted
s

Control Branch, Office of Chief of Personnel Op-
erations, will accomplish assignment and reassign-
ment actions at Headquarters,. Department of the
Army level, for enlisted personnel in grades E-7,
E-8, and E-!), This branch has four sections,
namely:

Seeffni i . Identifying symbol
Combined Arms Section_______________ EPADS-C
Maintenance and Supply Section___"____ EPADS-M
General Support Section_____J__——___ EPADS-G
Special Categories'Section_____________ EPADS-S

Kadi section is responsible for the name assign-
ment control of enlisted personnel in a specific
group of military occupational specialties. A list
of MOS controlled by each section is in figure 3-2.
Inquiries relating to actions under section IV of
this chapter wilV'be addressed to Chief of Person-
nel Operations, attention of the appropriate sec-
.tion .which, controls the MOS., Correspondence
relating to groups of individuals who possess MOS
controlled in various sections or concerning- newly
developed "MOS should be addressed to Chief of
Personnel .Operations, ATTX: KPADS.
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^SENIOR ENLISTED CONTROL BRANCH AND SECTIONS CONTROLLING ACTIONS
, , E-7 THROUGH E-9 AND SPECIAL CATEGORIES

MOS {2-clmracter except ns noted)

OOB
ooc
OOD, _ - . _ _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ , - - . _ _ - - . _ - - _ - _ . .
OOE-- _ - - _ - - _ _ - _ - - _ .-. - - - - - _ - - - - - - - - - , - - - - - - - - - - - - _ - - _
0 1 (except 01K)___. _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . . . _ _ _ - _ _ _ - _ _ „ - _ _ - _ _ _ _ _ _ - . . _ _ _
0 2 (except 0 2 S ) _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
0 2 S _ _ _ - _ _ _ . ----- -. - - _ - _ - - - - - - - - - _ , - - . - - - _ _ - - - - _ _ _ .
03, Q 4 _ . . - - _ _ _ _ _ - , _ _ - . _ - _ - _ _ _ _ _ _ _ - - - - - _ - - - - _ - - . _ _ . - - - _ _ - _ _ _ - - _ _ _ _ _

0 9 ' - . , _ _ _ • _ _ - _ , ,
11 through 36 (except 34B, C, D, 3 5 E ) _ _ _ _ _ _ _ _ _ . _ _ ' _ _ _ _ . _ _ _ _ _ _ „ . . _ _ _
34B, C , D _ _ . _ _ _ _ , _ _ . _ _ - _ - _ _ _ . _ _ - - - _ _ _ _ - - - _ _ _ _ _ _ - - - _ - _ _ _ _ _ - _ _ . _ - _
35E__ ... _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - . _ . _ _ _ _ _ - - _ _ - _ _ _ _ _ _ _ _ _ _ _ _ - . . . . _ _ _ _
4 1 _ - _ _ _ _ - _ - _ .
'42
43 through 45 (except 45F) , ,_ ,_ . _ _ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ . . _ _ _ _ _ _ . , _ _
46 (except C, G, J, K, L, M ) . _ _ _ _ _ . - - - _ _ . . . : ,__. _ _ . - - _ . _ _ . _ _ - - - _ _ _ _
46 C, G, K- - ---- - - - - - - -„ ,---.„ - - -__
51--.'--,. _ _ . . - . _ ,_ - .. - - - - - - - - - - - - - - , - - - - - - _ - _ - - - - . - -
52 (except H, J, K, L, M ) _ _ _ _ _ _ _ _ _ _ . . _ _ _ _ - - _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ - . _ _ _ _
52 H, J, L , M- - - _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
53 through 68. _ , _ _ _ _ - _ - _ _ - _ _ _ _ _ _ _ - - - - , _ - _ - - - - - - _ - - - - _ . _ _ _ _ - - - - - - -
71 (except A, B, S) _ . . , _ _ _ _ _ _ _ _ _ _ . _ _ . _ _ _ _ - - - . _ - _ _ _ , _ - _ - _ _ _ _ _ - - . _ _ . _

72 "
7 3 , 7 4 _ _ , - • _ _ _ _ _ . „ _ _ _ _ _ _ - . _ . - - - - _ . _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
7 6 (except A , L) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
76L__-_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ . . _ _ . _ _ _ _ _ , _ _ . _ _ _ _ _ _ „ _ _ _ . _
81, 82 (except 8 2 C ) - - . _ - _ _ - - - . . _ - - - - _ - _ _ - - - - - - _ - - , - - _ - - - - - - _ - - - - - -

83 through 9 2 _ _ _ _ _ _ _ , - _ _ _ _ _ _ _ - . _ _ - _ _ _ . _ . - . _ - _ . _ . , _ - - - - . . _ _ _ - _ . , _ .
93 (except F, G, IT, J)_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ , _ . _ _ . _ _ _ _ _ _ _ _ _ _ _
93 F, G, H, J. _ _ . _ _ _ , _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - , _ „ _ _ _ „ _ _ _ . _ . _ _ _ _ _
94, 95, 96 (except 95D) — , - - . _ - - - - - - - - - _ _ _ - - - - - _ - , , - - - - - - - _ - - - - - - .
95D- _ _ _ _ _ _ _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ . . _ _ _ _ _ _ _ „ _ _ _ _ _ _ _ _ _ _ , _ _ _ _ _
97 (except _ - ) _ _ _ _ . _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ . _ _ . _ _ _ . _ - _ _ _
9 7 Z _ _ _ _ - - _ - _ - _ _ _ _ _ - , _ _ _ _ _ - _ - , . . - - . _ _ _ _ _ - - . _ _ _ _ _ . _ _ _ _ _ . - . _ - _ - - _ . -

Special Qualification Identifier "E"__-. _ _ _ _ _ _ _ . _ _ _ _ , _ _ _ . . _ _ _ _ _ _ _ _ _ „ _

Combined
Anns

Section

X

X

X

X

X

X

X'

X

General
Support
Section

X

X

X

X

X

X

X

X

X

X
X

X

X

X**

Maintenance
and Supply

Section

X

,

X
X

X
X

X
X

X

X

Special
Categories
Section*

X

X

X

X

X

X

X
X

•Tills section controls personnel in praties E-l through E-9 in the MOS listed and those personnel awarded special qua! IU cations identifier "S" (Special
Forces) as 5lh character to the primary MOS.

**Speciol qualification Identifier "k" Is used in last code position with tho appropriate MOS to Indicate enlisted aide.

Figure 8-8.
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will apply in selecting enlisted person-
nel for MOS training:

(a) Specialist level courses.
1. Personnel in pay grades E-2 and

E-3 may be selected for specialist
level courses without regard to
grade authorization.

2. Only specialists in pay grades equal
to or lower than highest pay grade
in which specialists are authorized
in MOS (including skill level) for
which the course trains may be se-
lected.

3. NCO's may be selected for training
in MOS not having an NCO level of
skill if they sign a statement signi-
fying their consent to be appointed
in a specialist grade upon comple-
tion of such training. This state-
ment will be included in individ-
ual's 201 file until completion of the
course and appointment in appro-
priate specialist grade. Grade
standards specified for specialists
in 2 above will apply to NCO's se-
lected for specialist courses.

4. NCO's may1 be selected for special-
ist level courses which train in an
MOS which is authorized their
NCO skill level without loss of
NCO grade.

(b) NCO level courses.
1. Only personnel in pay grade E-4 or

higher will be selected for NCO
level course. To qualify for selec-
tion, individuals must be in a pay
grade equal to or lower than the
highest pay grade authorized for
the school trained MOS (including
skill level).

2. Individuals will be selected for
courses training at skill levels 4
only if they are in a pay grade equal
to, or lower than that authorized
for particular skill level.

(4) Individuals must have completed a
minimum of 8 weeks of basic training
prior to attendance at school courses.

AGO 104B4A
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This will include firing for FOR quali-
fication for nonprior service person-
nel, as prescribed in AR 370-5 and
AR 612-35.

(5) Individuals will not be selected for
successive attendance at two or more
courses in different entry groups, ex-
cept when training in one course is a
prerequisite for the second.

(6) Individuals who have successfully
completed a service school course will
not be selected again for same or an
equivalent course unless such train-
ing is required to maintain proficiency
in the MOS. Individuals will not be
selected for attendance at a course if
by reason of prior training or experi-
ence they already possess knowledge
and skills which would be gained
through successful completion of
course. Basically, it must be assumed
that an individual who has been
classified into an MOS as primary is
fully qualified if pertinent regulations
have been followed. Further, indi-
viduals who have performed in an
MOS for an extended period of time
should be considered qualified in MOS
and appropriate reclassification action
taken to award MOS to the individual.
Requests for exception to this criteria
should clearly explain why school
training is necessary if (a) individual
holds MOS for which the course
trains as primary; (b)- he has per-
formed duty in the MOS for which
the course trains for more than 90
days; and (c) he is drawing pro-
ficiency pay or has passed the evalua-
tion examination and holds MOS as a
verified MOS.

(7) Except as authorized 'in (5) above,
individuals who have completed a
school course will not again be se-
lected for school training- until they
have served in their MOS for the
period of time required by service
remaining requirement, unless MOS
acquired in last school course attended
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is a prerequisite to further training,
or is otherwise directed by Depart-
ment of the Army.

(8) Individuals must be medically and
physically qualified to perform in
MOS for which course trains.

(a) Individuals selected for initial
training in an MOS must meet
physical profile serial and physical
requirements established for MOS
in AR 611-201.

(b) Individuals selected for training at
a higher skill level within an MOS
in which they are currently serving
will be considered medically and
physically qualified f'ir such train-
ing when they are physically capa-
ble of performing duties of that
MOS.

b. .Waiver of prerequisites.
(1) With appropriate justification, waiv-

ers of qualifications prescribed in DA
Pam 350-10, except service remain-
ing requirements, may be granted by
commandant of the school or by other
authority as indicated in DA Pam
350-10 or directives from Headquar-
ters, Department of the Army, or
Headquarters, USCONARC. Enlisted
personnel will be encouraged to apply
for course prerequisite waivers in
technical MOS-producing courses if
they have demonstrated by outstand-
ing performance of duty in prior
service, high mental capacity, or
formal education that they are capa-
ble of completing appropriate course
of instruction. In order that requests
for waivers may be properly evalu-
ated, each request will contain all in-
formation required by paragraph 4-
16, all aptitude area scores, course
prerequisites to be waived, and any
other substantiating facts to support
request.

(2) Copy of correspondence authorizing
waivers of prerequisites will be filed
in temporary section of individual's

4-6

Personnel Records Jacket until com-
pletion of school course.

c. Selection of personnel.
(1) Major commanders may request

quotas in accordance with procedures
in paragraph 4-16.

(2) Selection of qualified personnel will
be based upon the requirement for
technically trained personnel and the
need for such training in relation to
immediately projected unit require-
ments.

(3) Normally, individuals will be selected
for schooling within entry group in
which they are classified. The level
of training for which an individual
is selected should correspond as far
as possible to his grade.

d. Selection of personnel assigned to oversea
commands.

(1) For attendance at Army service
schools during term of service in
oversea command. Requests will be
submitted only in exceptional cir-
cumstances when personnel qualified
in required MOS are not available
through normal replacement action.

(2) For attendance at Army service
schools upon return to CONUS.

(a) Individuals in oversea commands
who are scheduled for rotation to
CONUS are eligible to apply for
attendance at an Army service
school course. Applications will be
submitted through channels to the
major oversea commander not less
than 3 months nor more than 6
months for personnel in grades E-l
through E-6, and not less than 8
months nor more than 10 months
for p e r s o n n e l in grades E-7
through E-9, prior to their antici-
pated date of return to CONUS.
Major commands will forward ap-
plications in accordance with para-
graph 4-16.

(6) In a p p r o v i n g applications for
school attendance, major oversea
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commanders will insure that appli-
cants meet prerequisites prescribed
in DA Pam 350-10 or that author-
ized waivers have been obtained
and meet selection criteria in this
regulation.

(c) Major oversea commanders and
other oversea commanders who re-
port directly to Headquarters, De-
partment of the Army, will request
quotas from Chief of Personnel
Operations, as prescribed in para-
graph 4-16.

(d) The date for returning accepted
applicants to CONUS for attend-
ance at Army service schools will
be computed to allow sufficient time
for travel, leave, and reporting to
the school. This may entail a minor
adjustment to or extension of a for-
eign service tour as authorized in
AR 614-30.

(e) Oversea returnees who have not
volunteered to attend a service
school may be selected to attend
service schools to meet require-
ments for retraining in a shortage
MOS or to further the career ad-
vancement of individual concerned.

(3) Non-CONUS residents. Non-CONUS
residents who have completed a mini-
mum of 3 years' active military serv-
ice and are serving in their area of
residence may apply for school train-
ing in CONUS. Applications will be
submitted for final approval to the
appropriate major commander who
will request quota in accordance with
paragraph 4-16. Applications for
courses of less than 20 weeks' dura-
tion may be approved only within
MOS authorizations of the command.

e. Special processing procedures.
(1) Medical and physical qualifications.

When prerequisites include definite
medical and/or physical qualifica-
tions, eligibility will be determined by
verification of physical profile in ac-
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cordance with AR 40-501 and/or ad-
ministration of a physical fitness test
in accordance with DA Pam 21-1 or
21-2 or other tests to determine pos-
session of necessary physical require-
ments (skills). If required, the tests
and other procedures just described
will be completed prior to departure
from organization of assignment. Re-
mediable medical, dental, or physical
conditions or defects will be cor-
rected, if feasible, prior to departure
for the school.

(2) Security clearance. AR 604-15 pre-
scribes procedures applicable to indi-
viduals requiring security clearance
indicated in Army School Catalog
(DA Pam 350-10).

(3) Waiver of enlistment commitment. In-
dividuals enlisted or reenlisted with
a specific commitment who subse-
quently waive their commitment to
attend a school course or who waive
an initial commitment for a school
course in favor of an alternate course
will be required to accomplish and
sign a statement, in duplicate, sub-
stantially as follows:

I voluntarily waive enlistment choice
made at the time of my enlistment in favor
of attending ______________. I realize

(Course No. and title)
and fully understand that upon completion
of schooling, I will be assigned in accord-
ance with needs of the service.

The original of this statement will be
forwarded to Commanding Officer,
U.S. Army Personnel Services Sup-
port Center, ATTN: AGPF, Fort
Benjamin Harrison, Ind., 46249, and
the duplicate will be attached to copy
of DD Form 4 in individual's Person-
nel Records Jacket.

(4) National Guard of the United States
and Army Reserve students. When
personnel who are members of Na-
tional Guard of USAR units in active
military service schools are selected
for attendance at a service school they
must sign a statement that in the
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event their unit is released from ac-
tive military service and returned to
State control or Inactive Reserve
status prior to completion of course
for which selected, they will remain
on active.duty for a period of time
necessary to complete course.

4-3. Assignment of Army enlisted personnel
to Army, Navy, Air Force, and civilian schools.
a. Purpose. This paragraph prescribes pro-
cedures for assignment of enlisted' personnel
to Army, Navy, Air Force, and civilian schools,
and establishes a method x,f accounting for
these, personnel.

b. -Administrative instructions.
(1) Orders. Orders assigning individuals

to' schools will be prepared in accord-
ance with assignment policies con-

' tained in this regulation and AR 310-
10. When individuals are selected for
attendance at two or more successive
courses, orders will so indicate,

(a) Orders assigning individuals to
schools will indicate name of course,
location, length, course number,
status in which personnel will at-
tend school (TDY, TDPFO, PCS),
reporting date, and statement that
student will report between 0800-
1700 hours on scheduled reporting
date.

(b) When travel by air or rail is author-
ized for individuals placed on tem-
porary duty with schools, agency
issuing.the orders will provide for
transportation and rationing for
portion of journey, if any, from air
or rail terminal to the school.

(c) Orders assigning personnel to
courses having a security clearance
requirement will include a state-
ment as to security status of indi-
viduals, as prescribed in AR 310-
10.'

(d) Orders returning personnel to
CONUS for schooling on tempo-
rary duty will provide for their re-
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turn to the oversea command upon
completion of training.

(e) Orders reassigning individual on
PCS upon completion of TDY at a
school will indicate that failure to
complete course satisfactorily will
result in cancellation of PCS por-
tion of orders.

(/) Orders assigning enlisted personnel
to Army service schools will indi-
cate (in parentheses following class
number) quota source code which
identifies agency providing quota
for school attendance. Codes for
quota sources are published in ap-
pendix I, AR 350-2. Although AR
350-2 pertains to officer students,
quota codes listed therein are also
applicable to enlisted personnel.

(g) Copies of orders for each individual
transferred to a school will be
distributed in accordance with
paragraph llc(l) (c) and para-
graph llgr, AR 310-10. A copy of
orders assigning an enlisted person
to school in grades E-7 through
E-9, or special category personnel
as defined in figure 3-2, chapter 3,
will be sent to the appropriate sec-
tion of the Senior Enlisted Control
Branch, Office of Personnel Opera-
tions (para 3-21).

(2) Clothing and equipment. Enlisted per-
sonnel ordered to Army service
schools from organizations in CONUS
will take with them to the school
items and quantities of clothing and
individual equipment required for is-
sue under provisions of AR 700-8400-
1. Special clothing which may be
indicated in DA Pam 350-10 will be

^furnished to individuals prior to their
departure for Army service schools.
Personnel ordered to schools direct
from an oversea command will be
furnished required clothing and
equipment which are readily available
in the command. Items which are not
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Assignment). Nominees will be tested only
when specifically directed by Chief of Person-
nel Operations.

h. Waivers. Recommendation for waiver in
the case of an outstanding applicant will be
considered for requirements specified in f ( 2 )
and (6) above only, based on qualifications of
the individual for the type of duty assignment.

4-10. Volunteers, a. All enlisted personnel
assigned within CONUS, except those alerted
for oversea duty or on order for an oversea
assignment who meet qualifications outlined
in paragraph 4-9 may submit applications
through command channels to Chief of Person-
nel Operations. Applications will be submitted
on DA Form 2250 (see app IV). Original
(card) and duplicate copy will be forwarded
and triplicate copy will be placed in individual's
Military Personnel Records Jacket, U.S. Army
(DA Form 201). Applications from individuals
under assignment jurisdiction of Commanding
General, U.S. Continental Army Command, will
be forwarded direct by CONUS Army com-
manders and Commanding General, Military
District of Washington to Chief of Personnel
Operations. Applications for personnel in
grades E-7, E-8, E-9, and special categories
of personnel listed in figure 3-2, will be sub-
mitted to Chief of Personnel Operations,
ATTN: EPADS. Applications for personnel in
grades E-6 and below will be submitted to
Chief of Personnel Operations, ATTN:
EPADR-E.

6. Personnel serving overseas may submit an
application only in accordance with paragraph
4-14 and AR 614-30 or in accordance with spe-
cial volunteer programs as announced by the
Department of the Army. Normally, applica-
tions submitted by personnel serving overseas
will be held by Chief of Personnel Operations
for consideration coincidental with rotation of
the individual upon completion of normal
oversea tour or subsequent to individual's re-
turn to CONUS. Personnel who apply in ac-
cordance with special volunteer programs will
be considered as immediately available.

c. Personnel undergoing advanced individual
training may submit an application under this
regulation provided they are qualified under
paragraph 4-9 and Department of the Army
AGO 10464A
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assignment instructions have not been received.
Normally, personnel in this category will only
be selected to fill administrative, clerical, and
signal communications requirements. Applica-
tions submitted by this type of personnel will
be marked in red pencil "AIT" with graduation
date in item 11, DA Form 2250. Application
will be forwarded direct to Chief of Personnel
Operations, ATTN : EPADR-E, by commander
of school or training center.

d. Initial applications will be submitted on
DA Form 2250 only. Instructions for prepara-
tion are contained in section)!, appendix IV.

e. Unit commander or personnel .officer will
evaluate or confirm the following on each indi-
vidual. Signature on DA Form 2250 by one of
these officers will be accepted as compliance
with these provisions—

(1) That officer is personally acquainted
with applicant and, if possible, has
interviewed adult members of appli-
cant's family who may accompany or
join him later, and believes that ap-
plicant and family will reflect the
highest credit on the military service
and the United .States wherever they
are assigned.

(2) That applicant and dependents have
been examined by a medical officer and
found to be free from inherent, latent,
or incipient medical or dental condi-
tions which are likely to be aggra-
vated by climate or general living en-
vironment prevailing in area where
individual is expected to reside, to
such a degree as to preclude accept-
able performance of duty.

(3) That officer has on that date inter-
viewed applicant and found—

(a) Applicant is exceptionally well
.qualified in military occupational
specialties indicated in application,
and possess all other qualifications
necessary for assignment to an
activity under this regulation.

(b) That applicant has a pleasing1 per-
sonality, presents an excellent ap-
pearance, is honest, dependable,
morally stable, and sober.

(c) That applicant possesses capability
4-25
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for instructing foreign nationals in
specific military occupational spe-
cialty.

(d) That applicant has demonstrated
outstanding ability in perform-
ance of duty in military. occupa-
tional specialties shown and that
efficiency is rated as excellent.

/. The Chief of Personnel Operations will be
kept informed of any change of status of an
applicant which would affect application, to
include reassignment, change of grade, marital
status, medical and physical disqualifications,
and separation. Submission of an application
will not act to effect stabilization of an indi-
vidual in current assignment pending final ac-
tion on application.

g. Application will constitute a volunteer
statement for foreign service with any
MAAG's, military missions, international and
oversea joint headquarters listed in this regu-
lation in geographical areas indicated on the
application. It will be considered valid unless
withdrawn or the applicant becomes disquali-
fied for such service. Application, if not favor-
ably considered at any level of command for
any reason, will be forwarded and reason for
recommending disapproval will be indicated on
DA Form 2250, as provided in appendix IV.

4-11. Nominees, a. In the event list of
qualified volunteers is exhausted or does not
include personnel with military occupational
specialty or special additional qualifications or
prerequisites desired by a commander of a
particular oversea activity, Chief of Personnel
Operations will direct major commanders
within continental United States to furnish
nominations for qualified enlisted personnel for
such requirements.

b. Commanders submitting names of person-
nel as nominees or selecting individuals to fill
levies for assignments to these activities, will
insure that those nominated or assigned meet
all qualifications outlined in paragraph 4-9 and
such other qualifications enumerated in com-
munication requesting such nominations or
directing levy action.

c. DA Form 2250 will be accomplished for
each individual nominated or levied. The
triplicate copy will be placed in individual's
4-26

201 file, and original (card) and duplicate copy
forwarded through command channels as indi-
cated in paragraph 4-10a to Chief of Personnel
Operations, ATTN: EPADS, for personnel in
grades E-7, E-8, E-9 and special category per-
sonnel as defined in figure 3-2, and ATTN:
EPADR-E for personnel in grades E-6 and
below at the time nominations are submitted
for consideration, or in the case of levy, with
the special orders which effected directed re-
assignment. If a .passport and/or visa is re-
quired (AR 600-290), for country of assign-
ment, a statement signed by enlisted person
will be made on the reverse of the duplicate
copy, DA Form 2250, indicating he has been
informed of the passport and visa requirements
of AR 600-290 and understands that the ap-
plication for passport and visa must be sub-
mitted immediately upon receipt of orders.

d. Personnel nominated for MAAG/MIS-
SION duty will be held at their present duty
station until a report of final action (orders
issued or notification of nonselection) is re-
ceived from the Chief of Personnel Operations.

4-12. Assignment procedure. a. MAAG/
Mission or associated assignment. Normally,
all orders will be issued by the Department of
the Army based on the following:

(1) Applicants. Initial selection will be
made from a list of qualified appli-
cants. Individual notification of selec-
tion will be forwarded to the individ-
ual's installation commander, with an
informational copy to the major com-
mander through whom application
was forwarded. Upon receipt of
notification, installation commander
will furnish following information to
Chief of Personnel Operations,
ATTN: EPADS for personnel in
grades E-7, E-8, E-9 and special
category personnel as defined in figure
3-2 and ATTN: EPADR-E, for per-
sonnel in grades E-6 and below,

(a) Statement as to whether enlisted
person has had a PCS during fiscal
year in which he has been selected
for shipment. If he has had a
permanent change of station, para-
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graph 3c, -AR 614-6 will be com-
plied with.

(b) Signed statement from enlisted
person that he has been informed
of passport and visa requirements
of AR 600-290 and that he under-
stands that application for passport
must be submitted immediately
upon receipt of Department of the
Army orders.

(c) Whether enlisted person is POR-
qualified for the area of assignment.

(d) Type of security clearance, or
status of NAC or BI.

(e) ETS date.
(/) Availability of individual and com-

plete military address (MR desig-
nation). If not available or is dis-
qualified, state reason,

(fir) Dependency data: Names and ages
of dependents, location of household
goods, port call address and leave
address. State definitely whether
dependent travel is desired. (This
information is required for funding
and/or statistical data and does not
necessarily mean that dependent
travel to oversea area is author-
ized.) Travel of dependents will be
in accordance with AR 55-46.

(2) Nominations or levies. The Chief of
Personnel Operations will direct
major CONUS commanders to nomi-
nate qualified personnel or to fill
levies for such personnel whenever
number of applicants is not sufficient
to meet requirements of these organi-
zations.

6. International and Joint Headquarters.
Normally, all orders will be issued by field
commanders based on instructions from Chief
of Personnel Operations in accordance with
appendix III, AR 310-10.

(1) Applicants. The Chief of Personnel
Operations will make final selection
from available applicants and direct
field commander to issue necessary
orders.

(2) Levy. If requirements for these ac-
tivities cannot be met from volunteer
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applications, a levy indicating specific
qualifications will be placed on a
major commander.

4-13. Selected personnel, a. Names of indi-
viduals who volunteer, are nominated or
selected will not be deleted from such oversea
assignment, except when existence of an emer-
gency condition or compassionate reason is
established which would authorize deferment
under AR 614-30, or individual is considered
unqualified for cogent reasons (para 4-9).

6. At time of notification that enlisted per-
son has been selected for assignment under
this regulation, home station commander will
take following action:

(1) Prepare individual for oversea ship-
ment as required by AR 612-35.

(2) Assist individual and dependents to
obtain necessary documents and
photographs and to expedite applica-
tion for passport upon receipt of
orders, if required. See AR 600-290.

(3) Insure that enlisted person has suffi-
cient time remaining for completion
of normal tour of duty in oversea
command to which he is to be assigned
(see AR 614-30).

(4) If applicable, have individual and de-
pendents undergo a complete medical
examination and remedy medical,
dental or physical conditions or de-
fects which might reasonably be ex-
pected to require care during a nor-
mal tour of duty in assigned area.
Routine dental care for dependents is
not authorized at Government ex-
pense except at installations desig-
nated as remote for such purpose. If,
at any time after issuance of orders
and before departure of individual
from home station, authorized medi-
cal personnel consider that individual
has a defect or condition which would
cause assignment to be inadvisable,
affected person will be held at home
station and a complete summary stat-
ing the defect or condition will be
immediately forwarded by unit com-
mander to Chief of Personnel Opera-
tions, ATTN: EPADS, for Special
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Category personnel and for personnel
in grades E-7, E-8, and E-9, and
ATTN: EPADR-E for personnel in
grades E-6 and below.

(5) Hold individual at present station
pending final disposition instructions
from Chief of Personnel Operations
(DA orders or notification of release).

c. Upon receipt of orders, home station com-
mander will take following actions:

(1) If applicable, -assist individual in
applying for travel of dependents. See
AR 55-46.

(2) Assist individual in applying for
passport. See AR 600-290.

(3) Complete processing required by AR
612-35 and AR 612-12, where appli-
cable.

(4) Advise Chief of Personnel Operations
of correct mailing address of individ-
ual while on leave en route to a per-
sonnel center or awaiting port call.

(5) Insure that a copy of Certificate of
Clearance and/or Security Determi-
nation under Executive Order 10450
(DA Form 873) executed in accord-
ance with AR 604-5 is included with
service records and allied papers in
field 201 file. If authority is granted
to assign an enlisted person pending
completion of NAC or BI, a copy of
letter of transmittal requesting in-
vestigation will be filed in field 201
file. Upon receipt of results of investi-
gation, it will be forwarded direct to
oversea activity commander.

d. Volunteers declining to qualify in accord-
ance with paragraph 12, AR 601-210, or to
accept discharge and reenlistment in order to
meet foreign service tour requirements will
have an entry recorded in item 42, DA Form
20, in accordance with paragraph 9-55.

4-14. Recurring consideration for this type
of assignment, a. Eligibility. Personnel who
have been assigned to one of these activities
and satisfactorily complete tour of duty are
eligible for recurring consideration for another
assignment of similar type either coincidental
with rotation or after individual's return to
continental United States.
4-28

b. Rotation of assignment. Consistent with
AR 614-30, individual assignments will be ro-
tated between short tour (no dependent travel)
and long tour (probability of dependent travel)
areas.

c. Procedure and selection.
(1) Personnel serving on special assign-

ments.
(a.) An individual serving in one of

these activities who wishes to be
considered for assignment from one
activity to another upon completion
of normal tour may submit applica-
tion on DA Form 1049 (Personnel
Action). Application should be
submitted through channels to
Chief of Personnel Operations,
ATTN: EPADS, for Special Cate-
gory personnel and personnel in
grades E-7, E-8, and E-9, and
ATTN: EPADRE for personnel in
grade E-6 and below. Application
should be submitted between eighth
and sixth month prior to normal
rotation and should include the fol-
lowing information:

1. Name, grade, SN, MOS.
2. Marital status, and names and ages

of children.
3. Whether dependent travel is de-

sired.
4. Whether delay en route is desired

in CONUS.
5. Three choices of geographical area

of assignment.
6. ETS. If applicable, statement that

individual will reenlist or extend
his term of service to meet obli-
gated service requirements for the
area of assignment.

7. Physical profile serial.
(6) If commander of activity considers

individual qualified for further duty
of this nature, he will indorse appli-
cation to Chief of Personnel Opera-
tions, ATTN: EPADS, for Special
Category personnel and personnel
in grades E-7, E-8, and E-9, and
ATTN: EPADR-E, for personnel
in grades E-6 and below, including
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d. Applicant must not have passed his 45th
birthday.

-fre. Applicant must have completed either
a total of 5 years in his PMOS or a combined
total of 5 years in his PMOS and a related
MOS within the career group.

iff. Applicant must possess security clear-
ance of SECRET or higher.

4-33. Applications and nominations, a. Non-
commissioned officers in grades E-5 through
E-9 may submit applications on DA Form
1049 (Personnel Action) under provisions of
this regulation and AR 614-6 to Chief of Per-
sonnel Operations, ATTN: EPADS-M, De-
partment of the Army, Washington, D. C.,
20310, Attached as inclosures will be—

(1) DA Form 2648-R (Personnel Data
Sheet (NCOLP)) (fig 4-4) which
will be reproduced locally on 8- by
lOVa-ii-Ch paper. Assignment location
preferences indicated thereon will be
given full consideration; however, re-
quirements of service will in all cases
be paramount.

(2) A letter of recommendation from a
field grade officer who has personal
knowledge of the applicant's personal
and professional qualifications.

(3) Available letters of appreciation or
commendation attesting to the appli-
cant's background and qualifications.

(4) Photograph, front view, full length,
standing, with uniform appropriate to
area of assignment, with ribbons and
name plate, 8x10, with 1 inch border
on top and i/4-inch on sides and
bottom.

(5) Copy of DA Form 20 for grade E-6
and E-5 personnel. Copy of DA Form
20 for grade E-7 through E-9 person-
nel is on file in Office of Personnel
Operations, Department of the Army.

(6) Statement, if applicable, voluntarily
waiving provisions of paragraph 15e,
AR 614-30.

b. Commanders may recommend noncom-
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missioned officers whom they consider fully
qualified. Recommendations will be processed
in the manner indicated in a above. A state-
ment by the nominee will be included indicat-
ing that he voluntarily agreed to assignment
under this program will also be submitted.

•£4-34. Assignment procedures, a. Approved
TD/TOE requirements for the Noncommis-
sioned Officer Logistics Program will be filled
in accordance with AR 614-202. Upon accept-
ance in the program, members will be assigned
to fill appropriate existing vacancies or as va-
cancies occur, consistent with military require-
ments.

b. NCOLP personnel will be reported and
assigned only in PMOS or as otherwise directed
by Department of the Army. Normally, assign-
ments will be to key program positions involv-
ing responsibility in logistics operations. When
sufficient NCOLP requirements for these types
of assignments are not available, program per-
sonnel will be assigned within other areas that
will assure appropriate utilization of skills and
training and provide for their continued de-
velopment. Commanders will avoid frequent job
rotation and local reassignment of NCOLP per-
sonnel unless such action is necessitated by
most urgent mission requirements.

c. CONUS tours for NCOLP personnel will
not be stabilized for an indefinite period. In
general, eligibility for oversea service criteria
prescribed in AR 614-30 will govern. Members
who desire to volunteer for oversea service may
do so in accordance with AR 614-30 or section
III of this regulation.

d. Commanders will be advised at time a
member of NCOLP is selected for assignment
to their command and furnished a copy of in-
dividual's DA Form 20.

e. DA Form 2635 (Enlisted Preference State-
ment) will be used by NCOLP members,
Grades E-5 through E-9 and submitted in ac-
cordance with provisions of paragraph 3-19.

4-35. Control, -jfa. Personnel accepted for
Noncommissioned Officer Logistics Program
and individual's commanding officer will be in-
formed by letter by Chief of Personnel Opera--
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tions. Upon notification of acceptance the mem-
ber's unit personnel officer will—

(1) Enter letters "NCOLP" in item 22 of
member's DA Form 20 as required by
paragraph 9-35.

(2) As applicable—
(a) Enter FSA Code "V" in item 16 of

member's DA Form 20 as required
by paragraph 9-29e, OR

(b) Identify member on AOR List by
Code "T" as required by paragraph
6e(3), AR 614-220.

(3) File a copy of acceptance letter in
member's field 201 file.

b. Changes in status of Logistics Program
Noncommissioned Officers, grades E-7 through
E-r9, will be submitted as prescribed in section
IV, chapter 3.

c. Changes in status of Logistics Program
Noncommissioned Officers in grades E-5 and
E-7 will be submitted as prescribed for grades
E-7 through E-9 in section IV, chapter 3 ex-

cept that all changes recorded on DA Form 20
will be reported. Unit personnel officers will
insure submission of DA Form 2876 when
required.

£•_,. Evaluation Report. Evaluation of each
program member will be included in the "Re-
marks'" section of Commander's Evaluation
Report (DA Form 2166) as prescribed in para-
graph 5-14/(6)(6).

•£4-36. Release from program. Any com-
mander having under his jurisdiction a mem-
ber of the program who, in his opinion, fails
to meet standards of program will submit ap-
propriate data and recommendations to Chief
of Personnel Operations, including a special
evaluation report. Upon release from program,
appropriate reassignment orders will be issued
and unit personnel officers will cause letters
"NCOLP" to be deleted from individual's DA
Form 20, change of status reflected in morning
report, and letter of acceptance into program
removed from personnel records jacket.
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CHAPTERS

PERSONNEL EVALUATION AND RATING SYSTEMS

Section I. ENLISTED EVALUATION SYSTEMS

5-1. Introduction, a. Purpose. This section
contains basic provisions for operation of En-
listed Evaluation System. It establishes respon-
sibilities and prescribes procedures for MOS
evaluation testing, to include instructions for—

(1) Procurement and security of test ma-
terials.

(2) Preparation of Commander's Evalua-
tion Report (DA Form 2166).

(3) Preparation of MOS Evaluation Test
Roster (DA Form 2165).

(4) Forwarding of test materials.
(5) Application of Enlisted Evaluation

System to grade determination and
MOS for commissioned and warrant
officers who intend to enlist or reenlist
upon termination of current active
commissioned or warrant officer
service.

b. Scope. The Enlisted Evaluation System
provides an objective and comparative meas-
urement of MOS competence for eligible per-
sonnel in pay grade E-3 or higher in same
MOS and skill level. Individuals are evaluated
on an Army-wide basis and evaluation scores
attained indicate their relative standing with
others classified in same MOS and skill level.
Evaluation scores are used, with other infor-
mation, as a basis for personnel actions as an-
nounced by Headquarters, Department of the
Army.

ifc. Policy.
(1) Evaluation of all eligible personnel

is mandatory, except as provided in
d(2) below. Waivers, refusals, or
declinations of evaluation are not au-
thorized.

(2) Normally, PMOS will be evaluated at
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a skill level appropriate to pay grade.
Exceptions are specifically identified
in the MOS Evaluation Test An-
nouncement Circulars. When a skill
level commensurate with pay grade is
not authorized for the MOS, the sol-
dier will be. evaluated at the lowest
skill level authorized above his pay
grade.

(3) Evaluation in SMOS or AMOS will be
accomplished in the skill character
awarded to the individual regardless
of grade.

d. Eligibility.
(1) To be eligible for evaluation, individ-

ual must—
(a) Be in pay grade E-3 or higher.
(b) Fulfill one of the following- service

requirements by last day of month
preceding regular test month:

1. Be in Regular Army status and
have completed 18 months or more
of continuous active duty with a
commitment obligating: individual
for 4 or more total years of active
service, or

2. Have completed 24 months of active
duty.

i f ( c ) Be classified in accordance with
chapter 2 in an MOS announced for
evaluation by Headquarters, De-
partment of the Army.

(d) Meet all eligibility criteria for eval-
uation prior to first day of test
period.

(2) The following personnel are exempt
from MOS evaluation under this reg-
ulation:
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(a) Reserve component enlisted person-
nel (NGUS and USAR) on active
duty who have not completed at
least 3 consecutive months of active
duty immediately preceding first
day of test period.

(b) Personnel participating in any
course of instruction which, upon
successful completion, qualifies the
individual for advancement to war-
rant or commissioned officer
status. (Examples: Officer candi-
dates, Warrant Officer, Flight
Training Program participants and
participants in the Walter Reed
Army Institute of Nursing Pro-
gram. See AR 601-235.)

i f ( c ) Personnel attending civilian col-
leges and universities under provi-
sions of AR 350-200, or paragraph
11, AR 621-5. Exemption termi-
nates upon completion of or release
from training status. These individ-
uals will be evaluated during next
regularly scheduled testing period
for their MOS after termination of
exemption.

(d) Personnel who have applied for re-
tirement and whose requested effec-
tive retirement date is not later
than 3 months after first day of
test period.

(e) When Department of the Army an-
nounces certain MOS to be evalu-
ated by Commander's Evaluation
Report only, personnel who have
these MOS as secondary or addi-
tional, will not be evaluated.

(/) Specific categories or groups of per-
sonnel as may be announced by
Headquarters, Department of the
Army.

e. Responsibilities.
(1) The Deputy Chief of Staff for Per-

sonnel, Headquarters, Department of
the Army, will exercise general staff
supervision over policies governing
Enlisted Evaluation System.
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(2) The Chief of Personnel Operations
Department of the Army, operates
U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, In-
dianapolis, Ind., 46249, and is respon-
sible for all operational aspects of
Enlisted Evaluation System.

(3) The Commanding Officer of Enlisted
Evaluation Center will—

(a) Plan, schedule, and supervise de-
velopment of MOS evaluation test
materials.

(b) Request test items and other evalu-
ation test materials from Com-
manding General, USCONARC,
and heads of Headquarters, Depart-
ment of the Army agencies, and
with their concurrence Department
of Defense agencies as required.

(c) Prepare test materials in pre-
scribed format.

(d) Develop procedures for field opera-
tion of Enlisted Evaluation System.

(e) Determine printing levels and store
and issue MOS evaluation tests, test
aids, and other test materials.

(/) Score MOS evaluation test materi-
als and provide statistical data as
required.

(0) Conduct statistical analyses of in-
dividual and composite scores.

(h) Analyze and evaluate statistical
data pertinent to MOS evaluation
tests, performance tests and com-
mander's Evaluation Reports.

(4) The Commanding General, U.S. Con-
tinental Army Command, heads of
Headquarters, Department of the
Army agencies, and with their con-
currence, Department of Defense
agencies will—

(a) Upon request of Commanding Offi-
cer, U.S. Army Enlisted Evaluation
Center—

1. Prepare test items and other evalu-
ation test materials.

2. Provide support in collection of
data for research and development
of evaluation materials.

AGO B818A



(b) Recommend changes in evaluation
test materials.

(5) Monitoring commander will—
(a) Monitor operation of Enlisted

Evaluation System for all Army
activities within geographical area

(b)

C 3, AR 600-200
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shown in paragraph 5-12, includ-
ing units of U.S. Army Air Defense
Command and class II installations
or activities.
Provide logistical support.
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Monitoring commander
Assistant Chief of Staff for Intelligence, _.

Department of the Army.
The Adjutant General, Headquarters, —__ .

Department of the Army, ATTN: AGEZ.

b. Monitoring commanders will exercise the
following responsibility for enlisted personnel
assigned to class II installations or activities
and U.S. Army Air Defense Command units
within their geographical area.

(1) Testing.
(2) Approval or disapproval of requests

for makeup testing, except for those
requests which may be approved by
installation commanders and those re-
quiring approval by Headquarters,
Department of the Army.

5-13. Qualifications, appointment, and duties
of test personnel, a. Test control officer
(TCO).

(1) Qualifications. The individual selected
as test control officer or alternate test
control officer must—

(a) Be a commissioned or warrant
officer.

(6) Have a minimum security clearance
of SECRET and authorized access
to classified crytographic informa-
tion for U.S. Army Security Agency
monitored classified MOS.

(c) Know security policies and proce-
dures.

(d) Where possible, be experienced in
personnel management and general
administrative procedures.

(2) Appointment. Test control officers and
alternate test control officers will be
appointed on special orders. Individ-
ual security clearances to include
CRYPTO access, if appropriate, will
also be indicated for each appointed
individual.

(3) Duties. The test control officer will—
(a) Serve as staff advisor to installa-

tion commander on Enlisted Eval-
uation System.

(b) Implement appropriate test control
procedures within scope of this
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Geographical areas
,USARMA's and other ACSI units not monitored by

another major commander.
.Activities of the Army Department, Field Activities of

Army Staff, and Department of Defense and Joint
Activities Categories.

regulation, AR 380-5, AR 380-40,
and AR 345-15 for the handling,
storing, utilization, and disposition
of test materials; and insure that
these procedures are rigidly
adhered to in order to preserve
integrity of tests.

(c) Requisition required test materials
as indicated in paragraph 5-16.

(d) Verify receipt of requisitioned test
.materials and return receipted DA
Form 17 (Requisition for Publica-
tions and Blank Forms) to agency
from which received.

(e) Maintain custody of MOS evalua-
tion test materials, except during
authorized test periods.

(/) Implement installation testing pro-
gram, including coordination with
commanders, unit personnel offi-
cers, and test examiners.

(g) Make available MOS evaluation test
aids to installation education
advisor.

(h) After receipt of MOS evaluation
test roster from unit personnel
officers make changes to rosters as
subsequently reported under (para
5-3c(3)).

(i) Coordinate the testing or forward-
ing of evaluation scores of eligible
personnel of units which depart on
a unit PCS or maneuvers, to a loca-
tion or new station under responsi-
bility of another test control officer,
prior to the regular or makeup test
period to receipt of evaluation
scores (para 5-4e).'

U) Verify eligibility of transient per-
sonnel and prepare MOS evaluation
test rosters, when appropriate, and
test eligible personnel upon request
of individual or his commander
(para 5-4e and figs. 5-1 and 5-2).
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(k) Forward . MOS Evaluation Test
Rosters with completed answer
cards and Commander's Evaluation
Reports to the U.S. Army Enlisted
Evaluation Center, Fort Benjamin
Harrison, Ind., in accordance with
submission schedule established in
the quarterly Department of the
Army MOS evaluation test circular.

(I) Retain test answer cards for per-
sonnel tested for whom a Com-
mander's Evaluation Report has not
been received and forward test
answer cards and Commander's
Evaluation Report at earliest pos-
sible date but not later than last
date of the test period. For newly
assigned personnel, provisions of
paragraph 5-14 apply.

, (m,) Forward MOS test materials con-
nected with special makeup testing
to U.S. Army Enlisted Evaluation
Center within 48 hours of test ad-
ministration or as otherwise
directed by U.S. Army Enlisted
Evaluation Center.

(n) Notify commanders of date person-
nel were tested and primary,
secondary, or addition MOS in
which tested.

(o) Make appropriate disposition of
rescinded or obsolete MOS evalua-
tion test materials as prescribed by
separate instructions from agency
from which received.

(p) Upon receipt of individual MOS
Evaluation Data Reports and ma-
chine-prepared rosters from U.S.
Army Enlisted Evaluation Center,
furnish both copies of individual
reports and one copy of roster to
the commander responsible for
custody of personnel records.

(4) Direct communication. Direct com-
munication between test control offi-
cers and Commanding Officer, U.S.
Enlisted Army Evaluation Center, is
authorized to facilitate all aspects of
test administration, scoring, and re-
porting.
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b. Test examiner.
(1) Qualifications. The test examiner must

be a commissioned officer, warrant
officer, or Department of the Army
civilian with a SECRET clearance.
The test examiner for U.S. Army
Security Agency classified MOS must
have a security clearance of SECRET-
CRYPTO.

(2) Duties. The test examiner will admin-
ister MOS evaluation tests in accord-
ance with Manual for Administration
of MOS Evaluation Tests (DA Pam
611-9).

c. Test proctors.
(1) Qualifications. Test proctors will be

enlisted personnel in pay grade E-6 or
above with a SECRET clearance.

(2) Appointment. Normally, one test proc-
tor will be appointed for every 25
examinees.

(3) Duties. Test proctors will perform
such duties as may be assigned by the
test examiner.

5-14. Instructions for completion of Com-
mander's Evaluation Report (DA Form 2166).
The entire report will be completed for person-
nel eligible for evaluation in primary MOS.

a. General.
(1) Commander's Evaluation Reports will

be prepared for all eligible enlisted
personnel subject to evaluation in
their primary MOS. Reports will be
prepared in original only. Amended or
revised reports will not be prepared
and submitted. Copies of completed
reports are not authorized.

(2) Commanders responsible for custody
of personnel records will insure that
reports are prepared for each individ-
ual eligible for evaluation.

(3) Commanding officers (company, bat-
tery, detachment, or comparable unit
commander) will—

(a) Establish controls to insure that
proper raters and indorsers com-
plete Commander's Evaluation Re-
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port prepared for eligible personnel
in conjunction with evaluation in
primary MOS.

(b) Forward completed DA Form 2166
to commander responsible for cus-
tody of personnel records.

b. When rendered.
(1) Commander's Evaluation Reports will

be prepared for all eligible individ-
uals after their primary MOS have
been announced for testing. Reports
will be prepared in sufficient time to
insure submission to test control offi-
cers not later than 10 days prior to
the first day of the test period, except
as required in (2) through (4) below.
The individual soldier may be shown
his completed Commander's Evalua-
tion Report.

(2) The Commander's Evaluation Report
will be prepared as prescribed in
figure 5-4 for eligible personnel who
will be absent from unit of assign-
ment or home station during test
period for any of the following
reasons:

(a) Permanent change of station.
(b) Temporary duty, including students

who are attending courses of in-
structions at a service school in a
temporary duty status.

(c) Emergency leave.
(d) Patients in an assigned or attached

patient status.
(e) Cases not covered by the above,

(3) The Commander's Evaluation Report
will be prepared when the primary
MOS of an individual subject to eval-
uation has been announced for testing
and orders are received reassigning
the individual's rater to another or-
ganization. These reports will be re-
tained with the rated individual's per-
manent records and will be submitted
to the test control officer when the
new rater 'has not been in a super-
visory position over rated soldier for
a sufficient period of time to permit a
proper evaluation. If the new rater

AGO 581SA

AR 600-200
5-14

has been in a supervisory position
over rated individual for a period of
60 days or longer, a new Commander's
Evaluation Report will be prepared
and the former report destroyed.

(4) A new Commander's Evaluation Re-
port will be prepared when files of
newly assigned soldiers eligible for
evaluation in their primary MOS do
not contain a Commander's Evalua-
tion Report and tracer action fails
to obtain one from former unit com-
mander within 30 days after arrival
at new duty station.

c. Raters.
(1) Raters will normally be the immediate

supervisor of individual to be rated.
Enlisted personnel designated as
raters must be in pay grade E-6 or
above and be at least one pay grade
higher than individual being rated.
Noncommissioned officers will not be
rated by specialists.

(2) Air Force, Navy, and Marine Corps
personnel may act as raters when they
supervise eligible U.S. Army enlisted
personnel. They must satisfy require-
ments in (1) above.

(3) U.S. civilian personnel, grades GS-6
or WB—4 or more, may be raters
only when no military supervisor is
present.

(4) Allied foreign nationals of appro-
priate grade may act as raters when
actually supervising U.S. Army en-
listed personnel, provided they under-
stand fully the criteria and proce-
dures for effecting the rating and
provided no U.S. military supervisor
is present.

(5) Whenever rater or indorser is a gen-
eral officer or a civilian employee in
grade of GS-16 or higher, an indorser
and/or reviewing officer is not re-
quired.

d. Indorsers. The indorser will be rater's
supervisor. The indorser must be of equal or
higher grade than rater, senior in date of rank,

5-15



C 2, AR 600-200
5-14

and in an appropriate supervisory position over
rater. Navy, Air Force, Marine Corps, U.S.
civilian and .allied personnel may act as in-
dorsers when they supervise rater.

e. Reviewing officer.
(1) The reviewing officer will be a war-

rant or commissioned officer who su-
pervises indorsers.

(2) The reviewer will insure that proper
rater and indorser have completed the
form and that an accurate and ob-
jective rating has been rendered. If,
in the opinion of reviewer, ratings
are not accurate and objective, the
report will be returned to rater and
indorser for reevaluation.

(3) Whenever a soldier's CER is indorsed
by a general officer, Section III of
Commander's Evaluation Report need
not be completed.

/. Preparation and entries.
(1) General. The Commander's Evalua-

tion Report will be submitted on DA
Form 2166.

(2) Entries in headings. The unnumbered
items entitled "TCO SYMBOL,"
"ROSTER NUMBER," and "PER-
FORMANCE TEST SCORES ON
LANGUAGE RATING SCALES (if
applicable)" will be completed by
TCO. The unnumbered item entitled
"UNIT.CODE" will be accomplished
by U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Ind.

(3) Entries in Section I. This section will
be completed by unit personnel officer
before submitting Commander's Eval-
uation Report to unit commander. All
entries will be verified to insure
accuracy.

(a) Item 1. Grade (pay grade), last
name, first- name, middle initial,
service number, organization and
organization address box will be
completed, whenever possible, by
the use of Parts I and II, "Stand-
ard Personnel Addressing Machine
Plate," "Standard Personnel Plate,"
or "Military Pay Plate"; when
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equipment for use of these plates is
not available, this item will be com-
pleted by typewriter in the order
shown in the block.

(b) Item 2. Enter pay grade as shown
in item 2, DA Form 20. Example:
E-6.

(c) Item 3. Enter date of rank of pre-
sent grade as shown in item 3, DA
Form 20. Example: 18 May 61.

(d) Item 4. Enter the proficiency pay
designator, where, applicable, as
shown in item 4, Enlisted Qualifica-
tion Record (DA Form 20). Ex-
ample: PI, P2, P3, or SP.

(e) Item 5. Enter the primary, second-
ary, and additional MOS, skill level
and special qualification identifier
in which the individual is classified
and the dates the MOS were desig-
nated as shown in item 22, DA
Form 20. Example: 31E4K, 20 Jun
64. As an exception, entry of MOS
04B or 04C (Translator-Interpre-
ter) or (Expert Linguist) desig-
nated as primary, secondary, or ad-
ditional MOS, will consist of com-
plete 7-character MOS code in
accordance with AR 611-201, AR
611-202, and chapter 2. If the in-
dividual does not have a secondary
or additional MOS, enter "None."
In all cases, enter duty MOS.

(/) Item 6. Enter designation of major
command exercising command jur-
isdiction over individual. Major
commands are those commands to
which Headquarters, Department
of the Army, allocates or assigns
personnel.

(g) Item 7. Enter MOS code in which
individual is being tested, as an-
nounced in DA MOS Evaluation test
announcement circular. The MOS
recorded in this item must be the
same as that recorded on the MOS
Evaluation Test Roster (DA Form
2165) and on MOS Evaluation Test
answer cards.
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•(h) Item 8. Enter language code (see
'section IV, AR 611-201) if individual
is a linguist arid is to be tested in a
language. Leave blank if individual
is not to be tested in a language.

(?) Item 9. Enter individual's current
status by placing an "X" in appropriate
box.

(4) Entries in Section, //. This section will
be completed by rater and indorser in
accordance with instructions on reverse
of DA Form 21GG, Commander's Evalua-
tion Report. It. is the responsibility of
reviewing officer to insure that Section II
is completed by proper individuals.

(5) Entries in Sect/on III. Item 12 of this
section will be completed by reviewing
officer in accordance with-instructions on
reverse of DA Form 2166, Commander's

-Evaluation 'Report (c(5) and e(3)
above). ' '

" (6) Entries in Remarks Section.
(a). Item 13, on reverse of form, is provided

for any additional remarks considered
necessary by anyone completing report-
It will also be used for any information
required by announcement circulars or

: • other Department of the Army direc-
tives.

''• (6) For members of Noncommissioned Of-
> ficers Logistics Program, the "Re-
. marks" section will contain, as a mini-

mum—
J. The rated individual's job title and a

narrative description of duties actu-
ally performed.

#. A brief word picture of the individual's
overall capability, to include his po-
'tential for promotion and a recom-
mended mobilization assignment.

-j_r5-15. Instructions for Completion of MOS
Evaluation Test Roster (DA Form 2165). a.
General.

(I) MOS Evaluation Test Rosters (DA
, Forms 2165) will be prepared in quin-

tuplicate by commanders responsible for
custody of personnel records in accord-
ance with instructions in b and c, below.
Disposition of copies will be in accordance
with procedures 3-3 Department of the
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Army .Pam 600-8, Unit Personnel Of-
.' ficer's Guide.

(2) Separate rosters will be prepared for
each test day, for each MOS evaluation
program (PMOS, SMOS), by increment
in which the.MOS is scheduled, as indi-

. caled in (he MOS Evaluation Test An-
nouncement Circulars. Separate rosters
will also be prepared by 'increment for
those codes scheduled for evaluation by
Commander's Evaluation Report (DA
Form 21G6) only.

(!i) Commanders responsible 1'or custody of
personnel records will forward MOS
Evaluation Test Rosters, in triplicate, to
test, control 'officer. A Commander's
Evaluation' Report will be attached to
primary MOS Evaluation Test Rosters
for each individual listed on rosters.
Changes which occur'after submission of
rosters (para. o-3c(3)) will be reported
to test control'officers. Rosters will be
updated to reflect changes.-

b. When rendered. '
(I) MOS Evaluation Test Rosters will be

prepared after schedules are announced
by test control officers. Rosters will be

' prepared in sufficient-time to insure sub-
mission to test control officer not later
than 10 days before first day of test period.
except as required in (2) below.

• (2) The MOS Evaluation Test Roster will be
prepared as prescribed in figure 5-2, for
eligible personnel who will be absent from
unit of assignment or home station during
test period for any one of the following
reasons:

(a) Permanent change of station.
(b) Temporary duty, including students

attending courses of instruction at serv-
ice schools in a temporary duty status.

(c) Emergency leave.
(d) Patients in an assigned or attached pa-

tient status.
(e) Cases not covered by the above.

c. Completion of items. Ink, typewritten or
automatic data processing equipment entries only
are authorized.

1 (1) Item _/, Test Control Officer Symbol.
Enter numerical symbol assigned to test
control officer.
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(2) Item #, Evaluation Data. In the "PE-
RIOD" box, enter the test month, i.e. Feb,
May, Aug, Kov; in the "CATEGORY"
box, enter P for primary MOS evalua-
tion, and S for secondary MOS evalua-
tion; in the increment, number in which
the MOS code appears in the appendix of
tlie MOS Evaluation Test Announcement
Circular.

(3) Item 3, Roster Number. Test Control
Officers will serially number each, test
roster (0001-9999) before they forward
the roster to the test examiner for test
administration. Rosters will be num-
bered each year beginning with each Feb-
ruary MOS Evaluation Test • Period.
Roster numbers will be preceded by "P"
or "S" to denote the primary or second-
ary MOS code evaluated. Examples,:
P-0001, S-0002. Care will be exercised
to prevent the submission of more than
one roster with the same serial number.

(4) Item 4, Examinee'1 s Parent Organization
and- Station. Enter examinee's parent
organization and station. If examinee is
on TDY as a student of an Army service
school, permanent organization will 'be
entered. Separate rosters will be pre-
pared for TDY personnel assigned to
different units. Individuals assigned to
lettered companies or batteries of same
parent organization may be placed on
same roster. Separate rosters will be pre-

. pared for numbered TOE and TD units.
Identifying TD numbers will be included.

(5) Item 5. Major Command. Enter appro-
priate major commander (see AR 10-5)
or head, Headquarters, Department of
the Army agency (see AR 10-50) who
exercises command jurisdiction over in-
dividuals listed on the roster.

(6) Item #, Name. Enlisted personnel will
be listed on the roster in alphabetical
order by MOS code.

(7) Item 7, Service Number. Enter prefix
and complete service number.

(8) Item 8. Grade. Enter each individual's
grade title, and pay grade, posted as of
the last day of the month preceding the

5-18

first day of the test period. Example:
SFC (E-7). Individuals receiving pro-
ficiency pay will be further identified by
recording proficiency pay designator
after pay grade. Example: SFC (E-7)
(P-l).

(9) Item 9, MOS Code. Enter MOS Code in
which individuals will be tested. For
personnel classified in O4B or O4C, enter
the seven-character MOS code which re-
flects appropriate language code. E&-
am_?Ze;"04B2L27".

(10) Item W. Remarks. Since SMOS evalu-
ations do not require a CER, enter per-
formance test score for SMOS so evalu-
ated as shown in the applicable Manual
for Test Administration. Also enter in-
dividual's security clearance when the
MOS to be administered is listed as a
classified MOS in the MOS Evaluation
Test Announcement Circular.

(11) Item 11. Type Name and Grade of Unit
Personnel Officer. Unit personnel officer
will sign below typed name after all en-
tries have been completed.

(12) Item. 18, Type Name and Grade of Test
Control Officer. After an 'administrative
check for completeness, test control officer
will sign below typed name.

(13) Item 13. Date Tested. The test control
officer or test examiner will enter date on
which MOS evaluation test was admin-
istered.

(14) Item 7-£, Date Forwarded to U.S. Army
Enlisted Evaluation Center. Enter the
date roster was forwarded to the U.S.
Army Enlisted Evaluation Center.

(15) Item 15, Total This Roster. Enter total
number of personnel appearing on the
roster for whom evaluation documents
are inclosed.

d. Continuation Sheet. Additional MOS Eval-
uation Test. Rosters (DA Form 2165) may be used
as continuation sheets. Continuation sheets do
not require completion of items 4-5.

e. 'FOR LOCAL USE ONLY. This space is
provided on copies 2 through 5 for personnel offi-
cers and TCO's for annotations that will assist
thorn in document control and test administration.
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Section II. MOS DESIGNATED FOR PROFICIENCY PAY
6-9. Proficiency Pay (Specialty), a. Follow-

ing MOS are authorized P-3 Proficiency Pay
(Specialty) at the rate of $100 per month:

MOS Title
21E ________Sgt Guidance Rpmn
21F ________Sgt Test Sta Rpmn
21H ________Pershing Guidance & Con Rpmn
21J ________Pershing Test Equip Rpmn
21K _„______Pershing Compt Rpmn
22K ________HAWK Internal Guid Rpmn
*fr22L ______NIKE Test Equip Rpmn
23N ________NIKE Track RDR Rpmn
23S ________HAWK Acq Rdr Rpmn
23T ________HAWK Search Rdr Rpmn
*23W______NIKE Maint Chief
25F ________Rdr Display Equip Rpmn
35H _,________Calibration Specialist
98G ________Voice Intep
98H ________Voice Countermeasures OP

6. Following MOS are authorized P-2 Pro-
ficiency Pay (Specialty) at the rate of $75 per
month:
MOS Title
22G ________NIKE Lchr Con Rpmn
22J ________HAWK Msl Mech
*22M______NIKE Msl Rpmn
23G ________HERCULES FC Mech
23P ________HAWK FC Mech
23R ________HAWK CW Rdr Mech
*23U ______NIKE HP Radar-Sim Rpmn
25B ————_—.—Automatic Data Link Rpmn
25C __—_____-Intergrated Data Link Rpmn
25D ________BIRDIE Repairman
25E ________Radar Tracking Sta Rpmn
25G ________Mobile ADCP Monitor Rpmn
25H ————————Radar Data Proc Equip Rpmn
25J ________OC-CDG Repairman
25Z ——___-_.Firc Dist Sys Maint Chief
26B ________FA Radar Mech
26C __.______Ground Surv Radar Mech
26D —————_..Tracking Radar Mech
26F ________Ground Radar Rpmn
26G ________GCA Radar Rpmn
26H ————————Air Defense Radar Rpmn
26K —————__Elct Warfare Equip Rpmn
26P ————____Rad Wave Propagation Sp
31E ——______Fid Radio Rpmn
31K________Gen Crypto Rpmn
31L -_______Fid Rad Relay Equip Rpmn
31Q ————____Avionics Rpmn
32F ___„_____Fixed Ciphy Rpmn
32G ——_____Fixed Crypto Equip Rpmn
33E ————————Microbarograph Equip Rpmn
34B ________Tab Equip Rpmn
34C ________ADP AUX Equip Rpmn
34D ________ADP Rpmn
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MOS Tide
35F ________Nuclear Wpn Elect Sp
35G ________Med Equip Rpmn
46L ________Sgt Rocket Motor/Struc Rpmn
46M________PERSHING Rkt Mtr/Struc Rpmn
52H ________Nuclear Power Plant Mech/OP
52J ________Nuclear Power Plant Elec/OP
52K ________Nuclear Power Plant Instman/OP
52L ________Nuclear Power Plant Proc/Con SP/

OP
52M ________Nuclear Power Plant Chief
74F ________ADPS Prog Sp
96C ________Interrogator
96D ________Image Intpr
98B ________Crypto Sp
98C ________Traffic Analyst
98D ________Comm Scty Analyst
98J ________Signal Analyst
98Z ________Signal Intel Opns Chief
04B ________Tltr-Intpr
04C ________Expert Linguist
05D ________Sp Ident Op
05G ________Comm Monitor
05H ______—Morse Intep
05K ________Teletype Intep

c. Following MOS are authorized P-l Pro-
ficiency Pay (Specialty) at the rate of $50 per
month:
MOS Title
22F ________HERCULES Elct Mech
26J ________Def Acq Rdr Mech
26L ________Microwave Rad Rpmn
31B ________Inf Radio Mech
31C ________Armor Radio Mech
31D ________Artillery Radio Mech
31F ________Inf Comm-Chief
31G ______—Armor Comm Chief
31H ________Artillery Comm Chief
31J ________Teletype Rpmn
32B ________Fxd Sta Rcvr Rpmn
32C ________Fxd Sta Tmit Rpmn
32D ________Fxd Sta Tech Con
32E ________Fxd Plant Carr Rpmn
32Z ________Fxd Sta Chief
33B _._____—General Intep Equip Rpmn
33C _,-_____—Terminal Intep Equip Rpmn
33D ________Intep Equip Maint Chief
34G ______—Fire Con Compt Rpmn
35B ______—Electrical Inst Rpmn
35C ————_—Electronic Devices Rpmn
35D ________Met Equip Rpmn
35E ________Sp Elec Devices Rpmn
36G ________Manual Cen Ofc Rpmn
36H________Dial Cen Ofc Rpmn
41B _1______Topo Inst Rpmn
41C ________Fire Control Inst Rpmn
41E —_____—Camera Rpmn
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MOS Title
41F ________Projector Rpmn
41G —_——————Survl Photo Equip Rpmn
41H ________Photo Equip Repair Chief
42D _______Dental Lab Sp
42E ________Optical Lab Sp
62B ________Power Plant Op-Mech
62C ________Power Pack Sp
B2D _,_____„—_—Gas Turbine & Generator Rpmn
55D ________Expl Ord Disp Sp
55E ______„———Chemical Demolitions Sp
62B ________Engr Equip Rpmn
62C ________Efcgr Msl Equip Sp
67B _______Single-Engine Observation Utility

Airplane Mech
67C _______—Single-Engine Light Cargo Airplane

Mech
67D ________Single-Engine Airplane Rpmn
67E „______Single-Engine Airplane Maint Chief
67F ________Airplane Tech Insp
67G ________Multi-Engine Command Airplane

Mech
67H „_____—Multi-Engine Observation Airplane

Mech
67J ________Multi-Engine Medium Transport Air-

plane Mech
67K ________Multi-Engine Airplane Rpmn
67L ________Multi-Engine Airplane Maint Chief
67M________Single-Engine Single-Rotor Observa-

tion Helicopter Mech
67N ________Single-Engine Single-Rotor Turbine

Utility Helicopter Mech
67P ________Single-Engine Single-Rotor Utility/

Light Transport Helicopter Mech
67Q _____———Single-Engine Single-Rotor Helicop-

ter Rpmn
67R ———————Single-Engine Single-Rotor Helicop-

ter Maint Chief
67T ________Multi-Eng Single-Roto Hel Mech
67U ________Multi-Eng Tandem Roto-Hel Mech
67W________-Helicopter Tech Insp
67Z ________Aircraft Repair Chief
68B ________Acft Eng Rpmn
68D ________Acft Powertrain Rpmn
68E _._______-Rotor and Prop Kpmn

TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION
SCORE ANNOUNCEMENTS

MOS Title
68F ———____Acft Elect
68H ———_____Acft Hyd Rpmn
74E ________ADPS Console Op
82E ————______Topo Computer
91D ————______0perating Room Sp
91F ———____-Neuropsy Sp
91M ————————Electroencephalograph Sp
91P _____.____X-Ray Sp
91Q ———____Pharmacy Sp
92B ———____Medical Lab Sp
93B ————____Air Traffic Controller
93D ________Fit Simulator Sp
93H ———____Elect Ctms Sp
93J ————____Ctms Search Sp
97C ————____Area Intel Sp
05C ————______Kad Teletype Op

6-10. Proficiency Pay (Superior Perform-
ance), a. All MOS evaluated under provisions of
chapter 5, except for those authorized Profi-
ciency Pay (Specialty), are authorized Profi-
ciency Pay (Superior Performance) at the rate
of $30 per month.

6. The provisions of paragraph 6-6a(2) (e)
apply to certain MOS which have been phased
out of Proficiency Pay (Specialty) status into
Proficiency Pay (Superior Performance) sta-
tus. The 2 year retention period began 1 June
1964. Proficiency Pay retained under the cited
provisions apply to the following MOS:

MOS
21A _ _
21B , _ _ _ _ _ _ .
21C „ __ „ _
21D _
22B _ ... _
22C __ _ __ ___
23B _ _
2 3 C _ _ _ _ _ _ _ _
46K _ _
67S _

PPD
- P 2

_ — _ P 2
_ _ _ p 2

_._ P-2
- _ _ __ P 2

__ P 3
_ __ P-2

_ __ P-3
_ ______ P 2

_ _______ P 1

Teat
period

Feb
May
Aug
Nov

1ST INCREMENT

•Date of
announce-

ment

15 Apr
15 Jul
16 Oct
1 Jan

Awards
author-

ized

1 May
1 Aug
1 Nov
1 Feb

2D INCREMENT

* Date of
announce-

ment

15 May
15 Aug
15 Nov
15 Feb

Awards
author-

ized

1 Jun
1 Sep
1 Dec
1 Mar

3D INCREMENT

* Date of
announce-

ment

15 Jun
15 Sep
15 Dec
15 Mar

Awards
author-

ised

1 Jul
1 Oct
1 Jan
1 Apr

* Approximate data of Headquarters, Department of the Army announcement.

Figure 6-1.
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CHAPTER 9
ENLISTED QUALIFICATION RECORD (DA FORMS 20, 20A, 20B, and 2876)

Section I. GENERAL

9-1. Purpose. This chapter provides for
the—

a. Preparation and maintenance of the En-
listed Qualification Record (DA Form 20),
with Insert Sheets to DA Form 20 (DA Forms
20Aand20B).

b. Preparation and disposition of Report of
Change for DA Form 20 or 66 (DA Form
2876).

9-2. Applicability, a. Except where spe-
cifically indicated, sections II, IV, and V of
this chapter are applicable to all enlisted per-
sonnel on active duty and all Army Reserve
enlisted personnel assigned to USAR troop pro-
gram units.

b. Section III of this chapter is applicable to
all enlisted personnel on active duty only.

9-3. Responsibilities, a. The Active Army or
Army Reserve unit commander is responsible
for preparation and maintenance of the
Enlisted Qualification Record (DA Form 20).

b. Commanding generals, U.S. Army Corps,
are responsible for updating Enlisted Qualifi-
cation Record (DA Form 20) in accordance
with this chapter for all nonunit enlisted per-
sonnel of the Ready Reserve immediately prior
to their—

(1) Assignment to a troop program unit
or ARNG.

(2) Order to ACDUTRA for a period'of
30 days or more.

(3) Order to active duty.

c. Commanders of units maintaining Mili-
tary Personnel Records Jacket, U.S. Army (DA
Form 201) will designate custodial officers to
be responsible for the maintenance and trans-
mission of DA Form 20.

d. DA Forms 20 for personnel of the Army
National Guard, not on active duty, will be
initiated and maintained in accordance with
instructions announced by Chief, National
Guard Bureau.

Section II, ENLISTED QUALIFICATION RECORD (DA FORM 20)

9-4. Basic record. The Enlisted Qualification
Record (DA Form 20) with Insert Sheets to
DA Form 20 (DA Forms 20A and 20B), when
applicable, is the basic document for maintain-
ing current data necessary to manage enlisted
personnel and document their military career.

9-5. Initiation and preparation, a. DA Form
20.

(1) One copy of DA Form 20 will be pre-
pared for each individual.

(2) The commander of the organization
to which the individual is initially
assigned, U.S. Army Reception Sta-
tion, U.S. Army WAC Training Cen-
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ter, U.S. Army oversea replacement
station, or Active Army or Reserve
unit of assignment, as appropriate, is
responsible for initial preparation of
the DA Form 20.

(3) All personnel for whom a DA Form 20
is initiated will be interviewed in
accordance with section III, chapter 2.

b. Insert sheet to DA Form 20 (DA Form,
20A). This is used when necessary to record
overflow from items of DA Form 20. Instruc-
tions for preparation and maintenance are in
section IV below.

c. Insert Sheet to DA Form 20 (DA Form
9-1
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SOB)\ This is used when necessary to record
courts-martial convictions. Instructions for
preparation and maintenance are in section V
below.

d. Filing of insert sheets. Insert sheets, when
initiated, will be filed in the folded basic record
(DA Form 20), which has been designed for
this purpose. Data is available in item 43, DA
Form 20, to determine whether insert sheets
are applicable, upon review, transmission, or
disposition of the record.

9-6. Transmission and disposition. Transmis-
sion and disposition of DA Form 20 will be'in
accordance with AR 640-10. The DA Form 20
will neither be perforated nor fastened to DA
Form 201 (Personnel Records Jacket, U.S.
Army).

9-7. Records continued in use. a. Upon entry
into service in the same or another enlisted
status within 24 hours at the station at which
separated, the current record will continue in
use.

6. Upon entry on active duty from the Army
Reserve or Army National Guard, the current
record will be continued in use.

c. (Applicable to personnel whose most
recent previous service was as a member of the
Active Army, Army Reserve or Army National
Guard.) Upon entry into the Army in the same
or another component after a lapse of more
than 24 hours (or within 24 hours at a station
other than that at which separated), the pre-
vious Enlisted Qualification Record (DA Form
20, 1965) of the individual will be obtained and
continued in use. If DA Forms 20 (1 Nov 54)
and 24 (1 Jun 61) were used in previous enlist-
ment, these records will be obtained to initiate
the individual's DA Form 20 (1965). The com-
mander responsible for initiation of the record,
paragraph 9-5, will take following actions:

(1) Initiate a temporary qualification
record with minimum essential data
in accordance with paragraph 9-10
on current basis.

(2) Expeditiously notify the appropriate
commander indicated in (a) and (b)
below that individual has entered
active service, giving name and serv-

9-2

ice number, and request that individ-
ual's DA Form 20 (1965) or DA
Forms 20 (1 Nov 54) and 24 (1 Jun
61), for the last period of service, be
forwarded without delay.

(a) Commanding Officer, U.S. Army
Records Center, 9700 Page Blvd, St..
Louis, Mo. 63132, for all personnel
except Army National Guard per-
sonnel previously separated from
active duty for training in their
Federal status.

(6) Adjutant General of the appropri-
ate State, Commonwealth of Puerto
Rico, or District of Columbia, for
Army National Guard personnel
previously separated from active
duty for training in their Federal
status.

(3) Upon receipt of the record and if the
individual is still assigned to the unit.

(a) If DA Form 20 (1965) is received,
transcribe data from the temporary
record to the old record and destroy
the temporary record.

(6) If DA Forms 20 (1 Nov 54) and 24
(1 Jun 61) are received, initiate
DA Form 20 (1965) to include data
contained in DA Forms 20 and 24,
transcribe data from the temporary
record to the 'new record, destroy
the temporary record and return
DA Forms 20 and 24 to the agency
from which received.

(c) Prepare and forward to Headquar-
ters, Department of the Army, a
duplicate copy of the qualification
record for personnel included" in
paragraph 9-12.

(4) Upon receipt of records and if individ-
ual has been reassigned, records will
be forwarded without delay to the in-
dividual's new commander who will
take action as indicated in (3) above.

d. Upon release from active duty and trans-
fer to the Army Reserve and when a member
of the Army Reserve or Army National Guard
called or ordered into active military service is
returned to Reserve status or State control, the

AGO 10.54A
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current DA Form 20 will be continued in use.
A reproduction will be forwarded to Command-
ing Officer, U.S. Army Personnel Service Sup-
port Center (see AR 640-10).

9-8. Records lost, destroyed, or not received.
When DA Form 20 has been lost, destroyed, or
not received at the time individual reports for
duty, the custodian will take immediate action
to prepare a temporary qualification record, as
provided in paragraph 9-10, and take the fol-
lowing additional actions:

a. Lost. Every effort will be made to locate
the record. If not located in 7 days, take action
in accordance with d or e below.

b. Destroyed. Take immediate action in
accordance with d or e below.

c. Not received. If not received within 15
days from date the individual reported for duty,
send a tracer to the previous organization of
assignment, including replacement units and
hospitals, when appropriate. If record is
admitted to be lost or when not received within
30 days of tracer action, take action in accord-
ance with d or e below.

d. Personnel on active duty.
(1) For individuals listed in paragraph

9-12ft who have duplicate records in
Headquarters, Department of the
Army:

(«) Submit a report to Chief of Person-
nel Operations, Department of the
Army, ATTN: EPADS, Washing-
ton, D.C. 20310, of circumstances
surrounding loss or destruction. A
copy of this report will be sent to
U.S. Army Personnel Services
Support Center, Fort Benjamin
Harrison, Ind. 46249. A copy of
the individual's qualification record,
clearly identified by the heading,
"Copy of duplicate record prepared
in Office of the Chief of Personnel
Operations (date)," will be for-
warded to requesting commander.

(b) Upon receipt of duplicate record,
the custodian will transcribe addi-
tional data to it from the tempo-
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rary record and destroy temporary
record.

(c) In event that the original qualifica-
tion record is later located, all data
in the duplicate record entered
after date of loss will be transcribed
to the original record. The duplicate
record will then be destroyed.

(2) For all other individuals:
(a) Submit a report to The Adjutant

General, Department of the Army,
ATTN: AGPF-I, Washington, D.C.
20310, of the circumstances sur-
rounding the loss or destruction.
Upon receipt of the report prepared
in the U.S. Army Personnel Serv-
ices Support Center, a new qualifica-
cation record will be reconstructed,
clearly identified in the heading,
"Reconstructed record prepared in
U.S. Army Personnel Services Sup-
port Center (date)," and forward-
ed to requesting commander.

(b) Upon receipt of reconstructed rec-
ord, the custodian will transcribe
any additional data from the tem-
porary record to reconstructed rec-
ord. The temporary record will then
be destroyed.

(c) In event that the original qualifica-
tion record is later located, all data
in the reconstructed record entered
after the date of loss will be tran-
scribed to the original record and
reconstructed record destroyed.

e. Personnel not on active duty.
( 1 ) Submit a report to U.S. Army Records

Center, St. Louis Mo., for those per-
sonnel who were on active duty and
for whom records were forwarded to
Records Center, setting forth circum-
stances surrounding loss or destruc-
tion, and request available data for
reconstruction of the record.

(2) Upon receipt of information from
official sources,, reconstruct a new
qualification record from information
received and data contained in the
temporary record and destroy tem-

9-3
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porary record. The reconstructed rec-
ord will be identified in the heading,
"Reconstructed record prepared in
(unit) (date)."

(3) In event that the original qualification
record is later located, transcribe all
data contained in reconstructed rec-
ord from date of loss, to the original
record. The reconstructed record will
then be destroyed.

9-9. Return of personnel missing, missing in
action, captured, or interned, or dropped from
organization rolls as deserter. (Not applicable
to personnel of Reserve components not on
active duty.) Following actions will be taken
when an individual who has been carried
missing, missing in action, captured or in-
terned, or in desertion, has been returned to
duty status or military control after his qualifi-
cation record has been forwarded to The Adju-
tant General.

a. Prepare a temporary qualification record
in accordance with paragraph 9-10 and request
original record from The Adjutant General.

b. Upon receipt of original record, the cus-
todian will transcribe current entries from the
temporary record and destroy the temporary
record.

9-10. Temporary qualification records. The
temporary qualification record is an emergency
record initiated .when the original is not avail-
able to insure that an individual's records are
accurately maintained. Initiation of a tempo-
rary qualification record will not preclude the
necessity of immediate action to trace the
original record.

a. When prepared. A temporary qualification
record will be prepared when—

. (1) Original record is lost in current
organization or is delayed in transit
from one station to another.

(2) Original record is destroyed.
(3) An individual who has been carried

missing, missing in action, captured
or interned, or in desertion, has been
returned to duty status or to military
control after his qualification record

9-4

has been forwarded to The Adjutant
General.

b. Source of information. Information for
the preparation of the temporary qualification
record may be obtained from any available
source. Sources of information include individ-
ual's field military personnel file, financial data
records folder, an affidavit from the enlisted
personnel concerned, and his previous organiza-
tion.

c. Identification of temporary records. Tem-
porary records will be identified in the upper
left corner above the name, as follows: "Tem-
porary record prepared in (unit) (date)."

9-11. Remaking Records, a. When required.
A new DA Form 20 will be prepared by the
custodial office when—

(1) Members of the Army National Guard
of the United States report for active
duty and DA Forms 20 forwarded by
State adjutants general have not been
maintained in accordance with this
regulation.

(2) Members of the Army Reserve trans-
fer from the Standby Reserve to
Ready Reserve, or are ordered to
active duty, and DA Forms 20 have
not been prepared in accordance with
this regulation.

(3) Old record becomes illegible or exces-
sively worn.

(4) Numerous errors will not permit
legible correction.

6. Action by custodians. When a new DA
Form 20 is required, the custodian will—

(1) Prepare it in one copy, except for per-
sonnel included in paragraph 9-12a.

(2) Prepare it in duplicate for personnel
included in paragraph 9-12a. Identify
duplicate copy and forward it as in-
dicated in paragraph 9-126.

(3) Transcribe pertinent information
from old record to new record.

(4) Destroy old organization copy and
related reports of change.

(5) Insure that no change numbers are
blacked out in the "change" item of
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records which are prepared in dupli-
cate, and that reports of change begin
with the number "1" after new quali-
fication record is prepared.

9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8 and E-9) and other
designated enlisted personnel (grades E-6 and
below). Not applicable to personnel of the
Reserve components not on active duty.)

a. Personnel for whom copies are main-
tained. A duplicate of DA Forms 20, 20A, and
20B of all enlisted personnel in the following
categories will be prepared and submitted in
accordance with b below to Headquarters,
Department of the Army:

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates in the Noncommis-
sioned Officers Logistics Program.

(&) Special forces personnel who are
awarded special qualifications iden-
tifier "S" to primary or duty MOS.

(c) Special duty assignment, MOS
OOD.

(d) Awarded special qualifications iden-
tifier "E."

(e) Special Bandsman, PMOS 02S.
(/) Scientific and Engineering Assist-

ants, PMOS, 01B, 01C, 01D, 01E,
01F, 01G, and 01H.

(fir) Nuclear Powerman, PMOS 52H, J,
K, L, or M.

-jc(h) Attache specialists.
J.Personnel awarded MOS 71S .as

primary or duty MOS.
2. Personnel undergoing OJT in Atta-

che System preparatory to award
of MOS 71S.

(i) Assistant Criminal Investigator,
PMOS 95D.

(3) Intelligence Specialist, PMOS 97B
and 97C.

(k) Military Intelligence Coordinator,
PMOS 97D.

if (I) Stenographer (WAC personnel),
PMOS 71C.

if(m) Tabulating and ADP Auxiliary
Equipment Repairmen, PMOS 34B,
34C and 34D.
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. Preparation and submission of duplicate
DA Form 20. A duplicate copy of DA Form 20
will be prepared not later than 5 working days
after identification as prescribed in a above and
mailed direct to the Chief of Personnel Opera-
tions, Department of the Army, ATTN:
EPADS, Washington, D.C., 20310. A duplicate
copy of DA Form 20 and an 8 x 10 photograph
of WAC personnel in PMOS 71C will be mailed
to Chief of Personnel Operations, Department
of the Army, ATTN: EPADR, Washington,
D.C., 20310. Except for required pencil entries,
all entries will be made in accordance with
paragraph 9-13c. Photostat or similar methods
of reproduction will not be used. Duplicate
copies will be identified in the upper left corner,
above name, as follows: "Dupl copy for OPO."
Entries pertaining to submission of duplicate
copies to Headquarters, Department of the
Army, will be made in item 46 as prescribed
in paragraph 9-59.

c. Maintenance of duplicate DA Form 20.
Report of change for DA Form 20 or 66, pre-
pared and transmitted by the custodian of
organizational copy in accordance with section
III, will be used to maintain certain items in
duplicate DA Form 20 current and identical
with the organization copy.

9-13. Recording entries, a. Authorized en-
tries. Entries are limited to those prescribed
by this regulation; however, commanders
responsible for maintenance of the record may
authorize additional pencil entries to provide
for maximum utilization of the record. Such
additional entries will be erased from the rec-
ord prior to transmission.

b. Recommendations for additional entries.
Recommendations for additional entries and/or
to improve utilization of the record will be
submitted to Chief of Personnel Operations,
Department of the Army, ATTN: EPPMC,
Washington, D.C., 20310.

c. Methods.
(1) Typewritten entries are desired, ex-

cept where pencil entries are required.
(2) If a typewriter is not available,

entries will be hand printed in block
letters in black or blue-black ink.

9-5
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(3) Rubber stamp entries in black ink are
authorized, provided the stamped
entry fits the space.
When entries for any item of DA
Form 20 which are continued in items
38 (DA Form 20A), 42 (Remarks)
and 45 (Item continuation) DA Forms
20 and 20A, as appropriate, the entry
will contain a reference to the contin-
uation. Example: "(cont — item 38,
DA Form 20A)" "(cont— item 42 or
45, DA Form 20 or 20A)."
The standard personnel plate may be
used to complete item 1, provided the
plate contains required information.
Inclusion of the Soundex code and
SSAN on the plate is not a bar to its
use.

(5)

Dates. Dates will be recorded by enter-
ing the day, month, and year in that order. The
month will be expressed by the first three let-
ters and the year by the last two digits. Exam-
ple: "12Nov64." When only the year is required
it will be recorded as: ie., "1964."

e. Corrections, changes, and deletions. Era-
sures will be limited to pencil entries. When it
is necessary to delete a typed, inked, or stamped
entry, a typewritten line or a single black or
blue-black ink line will be made through the
entry. The old entry will not be obliterated.
The use of ink eradicator is prohibited. Per-
manent entries no longer applicable to the indi-
vidual will be lined out; temporary entries will
be raised.

/. Abbreviations. Standard Army abbrevia-
tions or abbreviations which can be clearly
understood may be used to conserve space.

g. Nonapplicable entries. Items or subitems
not applicable to the individual will be denoted
by placing a dash in pencil beside item number
or subitem title.

h. Space not to be utilized. Space between
double solid lines and next single line identified
with an asterisk (example: " || * | , ") will not
be utilized for recording current 'data. This
space is reserved for future use as directed
by Headquarters, Department of the Army.

9-6

9-14. Name and service number (item 1). a.
Name. Enter last name, first name, and mid-
dle initial, if any, in capital letters. For mar-
ried female personnel, enter present last name,
first name, maiden name, and enter in paren-
theses the name from any previous marriage.
In names prefixed with "MAC," "MC," "VAN,"
etc., the prefix will be entered in capital letters
and separated by a space from balance of the
name.

b. Service number (SN). Enter complete
service number, as prescribed in AR 600-2, as
determined from Enlistment Record—Armed
Forces of the United States (DD Form 4) or
Record of Induction (DD Form 47).

Examples:

KELSEY, MICHAKL J.

1. NAME (Lout, tint, middle initial) AND SERVICE NUMBER

(RUSSELL)

.!. NAME <L»mt. tint, middle initial) AND SERVICE NUMBER

c. Change of name and/or service number.
Upon approval of change of name or service
number in accordance with AR 600-2, the new
name and service number, as appropriate, will
be entered. Example:

Y, JAUfcb J

RA13393W3
1 . NAME (Last, tint, middle /njtlalMND SERVICE NUMBER

-15. Grade (item 2). Enter in pencil the
abbreviation and pay grade, as indicated below,
for individuals current grade of rank and pay
grade. Example: "SGM-E9." (This entry must
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agree with current grade of rank and pay grade
recorded in item 33.) '. '.

Abbreviation- Pay grade •• Grade of rank
S G M _ _ _ - _ _ _ E-9__—_----- Sergeant major.
M S G . _ _ _ _ _ _ _ _ E - 8 _ _ - _ - - - _ _ _ Master sergeant.
1SG______ E~8____--__ First sergeant.
MSG__-__ E-7_— _ - _ - - _ Master sergeant.
S F C _ - _ - - _ _ _ _ ' _ E - 7 _ _ - - , - _ _ _ - Sergeant first class.
P S G - - - _ - _ _ _ _ - E - 7 _ _ _ _ _ - - _ _ - Platoon sergeant.
SP7________ i . E - 7 _ _ _ _ _ - _ _ - Specialist?.
SFC.
SSG.
SPG_
SGT-

E - 6 - _ _ _ _ _ _ _ _ _ Sergeant first class.
E-6_____--__ Staff sergeant.
E - 6 _ _ _ _ _ _ _ _ Specialist 6.
E - 5 _ — — _ _ _ _ _ _ Sergeant.

S P 5 — _ _ : _ _ _ _ _ E - 5 - _ _ _ _ _ _ _ _ Specialist 5.
CPL_
SP4__
PFC_
PVT.
PVT.

E-4_______- Corporal.
E - 4 — — _ _ _ _ _ _ _ Specialist 4.
E-3_________ Private first class.
E-2________ Private.
E-l_,__._____ Private.

9-16. Date of rank (item 3). Enter in pencil
the date of rank of .the individual's grade of
rank shown in item 2. (This entry must agree
with date of rank recorded in item 33).

' C 5, AR 600-200
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Proficiency Pay Designator (PPD) and/
or Variable Reenlistment Bonus Designator (VRB)
(item 4). (Not applicable to personnel of tlie
Reserve components not on active duty.)

a. When applicable, enter in pencil the in-
dividual's proficiency pay designator and/or Vari-
able Reenlistment Bonus Designator. Examples:

(1) Proficiency Pay (Specialty)—"Pi", "P2",
or "P3."

(2) Proficiency Pay (Superior Performance)—
"SP."

(3) Variable Keenlistrnent Bonus—"VRBl",
"VRB2", "VRB3", or "VRB4."

b. When applicable, enter in pencil the data of
nonselection for award of proficiency pay (Su-
perior Performance) when an individual attains
an evaluation score at or above the SPQS for
the primary MOS in which evaluated, thereby
being eligible for consideration for proficiency pay
(Superior Performance) but is not selected for
award by his unit commander. Example: "NS
12Jun64."

TAGO 1662A
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b. Volunteers for specified programs. Enter
the program, date and authorizing regulation
when application of an individual who has
volunteered for a specific program has been
approved. Example: "Vol for (program) 12-
Jan63 (authority)."

c. Commitment or program ivaived. When an
enlistment commitment or program choice is
waived, the entry will be lined out and a new
entry made showing the date of waiver and
alternate commitment or program choice, if
any. Example: "Enl for USAREUR waived
16Jan63!I or "Enl for USAREUR waived 15-
Jan63 alternate USARPAC."

9-27. Reserve component information (item
14). (Applicable only to personnel of Reserve
components not on active duty.) Entries will be
made as indicated below:

a. Ready Reserve obligation expiration date.
Enter in pencil date eligible for transfer to the
Standby Reserve, if appropriate, for other than
Reserve Enlistment Program 1963 (REP-63)
personnel.

b. DA Form 1140 (Agreement Expiration
Date). Enter in pencil date of expiration of
Ready Reserve service agreement executed on
DA Form 1140.

c. Retirement year ending date. Enter the
retirement year ending date determined in
accordance with NGR-23 or AR 140-185.

d. Service obligation expiration date. Enter
expiration date of service obligation.

e. Critical occupation and DOT code. Enter
in pencil:

(1) Critical occupation and DOT code if
individual is qualified in one of the
critical occupations listed in Appendix
IV, AR 135-133.

(2) "None," if not qualified.
/. Home of record. Enter in pencil the com-

plete mailing address of individual's home of
record and the date address was furnished
(see AR 135-36). Example: "802 Oak St.,
Chicago, 111., 12Apr65."

9-28. Reserve commissioned and warrant offi-
cer status (item 15). a. Grade, branch, and
AGO 10454 A
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service number (SN). Enter in pencil the
Reserve grade, branch, and service number of
individuals of the Regu)ar Army who hold a
commission or warrant in Reserve components.

b. Submission of Officer Efficiency Report
(DA Form 67-5). Enter in pencil the period
covered by the most recent officer efficiency
report submitted in accordance with AR 140-
143. Example: "Uan63 to 31Dec63."

9-29. Service dates (item 16). a. Basic active
service date (BASD). (For all Active Army
enlisted personnel only.) Enter in pencil indi-
vidual's BASD which will reflect total active
Federal service creditable for retirement.

(1) Computation.
(a) Personnel with no prior service.

BASD is date of enlistment or in-
duction.

(b) Personnel with prior service. BASD
is date of current enlistment minus
total active Federal service recorded
in item 35, DD Form 4, for the cur-
rent enlistment and any periods of
ANACDUTRA while in a Reserve
status. Example:

Yr Mo Day
Date of current enlistment—

1 Jan 60 ____———— 59 13 1
minus

Total active Federal service,
item 35, DD Form 4—
10 years, 10 months _ 10 10 0

(No periods of ANAC-
DUTRA) ————————

BASD is 1 March 1949 __ 49 3 1

(2) Adjustment to BASD. BASD will be
adjusted:

(a) When an individual has time lost
under Section 972, Title 10, U.S.
Code (see para 9-57), the number
of days' time lost will be added to
the old BASD to compute new
BASD.

(b) When it is determined that the pre-
vious date entered is in error.

b. Basic pay entry date (BPED). Enter in
pencil the individual's BPED which will reflect
date from which creditable service for basic
pay is calculated.

(1) Computation. Service to be counted
9-9
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and manner of computation are con-
tained in section II, chapter 1, AR
37-104.

(2) Adjustment to BPED. BPED will be
adjusted:

(a) When an individual has time lost
under Section 972, Title 10, U. S.
Code, the number of days' lost time
will be added to the old BPED to

compute new BPED.
(b) When it is determined that the pre-

vious date entered is in error.
c. Basic enlisted service date (BESD). (Not

applicable to personnel of Reserve components
not on active duty). For enlisted personnel in
grades E-7 and E-8 only. Enter in pencil the
individual's BESD which will reflect total of
all periods of enlisted service, active and inac-
tive, as a member of the Regular and Reserve
components of the Armed Forces of the United
States. Service not creditable in computation
of basic pay will not be included. If an indi-
vidual has served in an enlisted status only, the
BESD will be the same as BPED.

d. Last PCS. (Not applicable to personnel of
Reserve components not on active duty.) Enter
in pencil the individual's date of departure
from his permanent duty station in compliance
with his latest PCS orders when the reassign-
ment constitutes.travel chargeable to fiscal year
limitations (see sec. IV, AR 614-6).

e. Foreign service availability (FSA) code.
(Not applicable to personnel of Reserve com-
ponents not on active duty.)

(1) FSA code. Enter in pencil the appli-
cable FSA code and date code is established,
for the following permanent party enlisted
personnel.

(a) Serving in continental U n i t e d
States (CONUS).

(b) Assigned to an oversea command
, with duty station in CONUS.

(c) Serving in Alaska, Hawaii, Puerto
Rico, Canal Zone, Virgin Islands,
U. S. Samoa, and Guam who are
bona fide residents of the area in
which serving.

(2) Determination of applicable FSA code.
(a) The FSA code established will be

that which reflects the individual's
availability for oversea service, as
follows:

1. Grades E-7, E-8, and E-9. Avail-
able during the 7th month following
the month in which the code is es-
tablished.

2. Grades E-l through E-6. Available
during the 5th month following the
month in which the code is estab-
lished.

(b) When more than one code applies,
the first applicable code will have
precedence.

(c) Date of return from foreign service
and expiration of term of service
will not be considered in determin-
ing applicable, code. Example: "En-
listed man, Grade *E-5, returns

from foreign service on 1 Feb 63. His
ETS is 15 May 63. He reports for
duty 3 Mar 63. His FSA code is 'L
(3 Mar 63)' even though he is eligi-
ble for separation prior to the fifth
month following the month in which
the code is established." These fac-
tors will be considered by Hq, De-
partment of the Army, in actual se-
lection of the individual for foreign
service.

(d) The following criteria applies for
selection of the applicable FSA
code:

Criteria
jf.No limitation on eligibility for foreign service. (This code will be used in all instances

where one of the other codes is not applicable.) _______—___——————————————
S. No limitations on eligibility for foreign service, except:

(a) Reassignment would result in a second or additional PCS during current fiscal
year computable for determining number of moves during the fiscal year. (Per-
sonnel who fall within the categories of PCS which are specifically exeitipt from
fiscal year limitations in accordance with 'paragraph 17, AR 614-6, will not be
included.) —————————————————————————————————————————

FSA code
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if(b.) Enter "HS-GED" when credit is
not received from a high school or
a State Department of Education,
or "COL-GED," or "DA evalua-
tion," as appropriate.

(2) Degree and /or major subject.
(a) Below high school level. Enter num-

ber of years completed.
(b) High school level. Enter "Dipl."
(c) Work completed at business schools,

and civilian trade or correspondence
courses. Enter "Dipl" or "Cert," as
appropriate.

(d) High school equivalent based upon
HS-GED. Enter "HS-GED."

+ (e) COL-GED. Enter "1 yr equiv."
^•(/) Department of the Army evalua-

tion. Enter "2 yr equiv."
(g) College or university. Enter "(de-

gree) and (major subject)," if de-
gree was awarded. Enter "number
of semester hours (SH) or quarter
hours (QH) earned," if a degree
was not earned, and major subject,
if applicable.

(h) Postgraduate. Same as college or
university ((2) above).

(3) Year. Enter calendar year, as appro-
priate, in which—

(a) Studies were terminated.
- (6) High school equivalent, based upon

HS-GED, is given by high school
or State Department of Education.

itf(c) High school or college GED tests
are completed or Department of the
Army 2 year equivalency evaluation
is granted.

(4) College-level training under AR 350-
200. Enter, without regard to column-
nar heading, "AR 350-200 (name and
location of school) (inclusive dates
of attendance) (curriculum pursued)
(specific area of specialization) (total
number of semester hours completed)
(degree awarded, if applicable)."

(5) College course completed after entry
into service. Enter in pencil the name
and location of school attended, semes-
ter hours credited and major subject,
if applicable, and the year course is
completed. As additional courses are
completed, entries will be changed to
reflect changes in the schools attended,
the cumulative number of semester
hours credited and major subject, if
applicable, and year the last course
was completed. Upon award of a de-
gree toward which the semester hours
are credited, the temporary entry will
be erased and a permanent entry made
as prescribed for college graduates.

(6) Initial preparation of DA Form 669
(General Educational Development
Individual Record). Upon notification
from Educator Advisor that a DA
Form 669 has been prepared, a pencil
entry without regard to columnar
heading will be made in the last line of
this item, , Example: "DA Form, 669
prepared at (place) on (date)."

(7) Special subjects. Enter special sub-
jects completed, within the priority
sequence indicated, as required by
paragraph 9-45a(3). Example:
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32. CIVILIAN EDUCATION

NAME AND LOCATION OF SCHOOL

P.S. 176, NYC, N.Y.
Edison H5,Spokane, Waab.
Ohio State Dept of Educ
Syracuse Univ., Syracuse NY

Columbia Univ, NYC, N.Y.

Unlv of Mdt Co liege Park,Md_

UA rorm ooy prepared at Ft I

DECREE AND/OR MAJOR SUBJ

7
IH.pl

HS-GED
BSCMil Sci)

50 SH

6 SH

_oox, Kr 10Jun62

*

.

Y E A R
COMPLETED

1959
1960
1961
1962

1959

196?

SPECIAL SUBJECTS TrlgonoTO try i Algebra "̂

9-46. Appointments and reductions (item 33).
a. Entries. Enter chronologically each perma-

nent and temporary grade of rank and pay
grade to which appointed or reduced.

(1) Grade. Enter grade or rank and pay
grade to which appointed or reduced.
The grade of rank and pay grade of
PVT-E1, PVT-E2, and PFC-E3 will
always be entered as permanent.
Grade of rank will be abbreviated as
provided for in paragraph 9-15.

(2) Date of rank. Enter date of rank for
applicable permanent or temporary
grade as established'by the authority
for the grade.

(3) Authority. Enter the authority as fol-
lows:

(a) Army regulations. Specific para-
graph and Army regulation.

(6) Company and special orders, court-
martial orders. Enter order number,
issuing headquarters and year pub-
lished.

b. Upon enlistment, reenlistment, and induc-
tion. Enter grade of rank and pay grade, date
of rank, and authority as follows:

9-22

(1) Permanent grade. Enter "AR 601-
210" or "AR 140-111." If individual
is also appointed to a temporary
grade, add reenlist and date of enlist-
ment or reenlist. Example: "AR 601-
210 Reenlist (date)."
Temporary grade. The order number,
issuing headquarters, and year pub-

• lished. .
c. Revocation of a grade. Line through the

entry identifying the grade revoked. Enter the
restored grade, date of rank, revocation order,
issuing authority and date published.

d. Data for Reserve component personnel or-
dered to active duty. Enter data as prescribed
in a above. Where adjusted date of rank is not
included in the order placing Reserve compo-
nent personnel on active duty, the adjusted
date of rank will be computed in accordance
with AR 600-20, and "OAD AR 600-20" added
to authority.

•fae. De facto status. Upon determination by
the commander exercising general court-mar-
tial jurisdiction that an individual occupied a
higher grade in a de facto status, enter, without
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erence entry to item 42 to explain
erroneous entry.) (Note C15, fig.
9-1.)

(p) When missing, missing in action,,
captured or interned. When re-
stored to duty, the entry will be
closed and a new entry opened (note
C16, fig. 9-1).

(q) Upon death (note C17, fig. 9-1).
(r) (Applicable to personnel of the Re-

serve components not on active duty
only.)

1. A summary entry at the end of each
calendar year, reflecting the total
ACDUTRA days. Cumulative totals
of ACDUTRA days will be main-
tained in pencil during the calendar
year upon completion of each period
of ACDUTRA of less than 90 days.
Upon relief from assignment, an
entry will be made, showing the
total number of days accumulated
prior to transfer to a new status
(CIS, fig. 9-1).

2. A two line entry to reflect attend-
ance at ANACDUTRA with unit of
assignment (note C19, fig. 9-1).

(s) (Applicable to personnel of the Re-
serve components called or ordered
into active military service only.)

...Under Presidential call (note C20,
fig. 9-1).

2. Under Presidential Order (note
C21, fig. 9-1).

3. Ordered as an individual (note C22,
fig. 9-D.

4. Ordered as a member of a unit
(note C23, fig. 9-1).

5. Ordered under REP-63 (note C24,
fig- 9-1).

(t) Retained in service after the nor-
mal expiration date of the period of
service for which entered.

1. For treatment of a disease or in-
jury (note C25, fig. 9-1).

2. Under authority of the Secretary of
the Army (note C26, fig. 9-1).

(u) Returned to active duty from Tem-
porary Disability Retired List

AGO 10454A

(TDRL). Prior to reenlistment en-
try (note C27, fig. 9-1).

(2) Method of recording entries.
(a-) Effective date. Enter the effective

date of the new status. When an
absentee is dropped from the rolls
as a deserter, an effective date will
be the date of the morning report
on which entry is made, dropping
the individual from the rolls.

(b) Duty MOS. Enter in pencil the WLOS
code for the principal duty or train-
ing entred in the "principal duty"
column.

1. When the MOS code changes within
29 days after the effective date, en-
try will be erased and the new MOS
code entered in pencil.

2. When the MOS code does not change
for 30 days, the entry will be made
permanent.

(c) Principal duty. Enter in pencil a
descriptive title of the duty or train-
ing actually being performed. Title
of the TOE or TD position held will
be entered when it effectively de-
scribes the duties being performed.
Service in the Ready Reserve will
be identified by entering the princi-
pal duty title, followed by paren-
thetical abbreviation (USAR-
Ready) (note CIS, fig. 9-1).

jf.When the principal duty changes
within 29 days of the effective date,
entry will be erased and the new
principal duty entered in pencil.

2. When the principal duty does not
change for 30 days, the entry will
be made permanent.

(d) Organization and station or theater.
Enter specific designation of the
unit or organization to which the
soldier is assigned or attached, and
station or theater, whichever is ap-
plicable, as reported in the morning
report. The numerical designation
of table of distribution unit, includ-
ing suffix characters, will be in-
cluded.
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./.When an individual is assigned to
a unit but is performing 'duty else-
where, the entry will include the
assigned unit and place of duty.
Example: "HQ US Army Audit
Agency (9100) Wash DC w/dy sta
Baltimore Md."

2. When assigned or attached to a spe-
cial mission or Task Force, enter
the designation of the operation.

3. When the location is classified, the
APO or other authorized unclassi-
fied designation will be entered to
show location.

(e) Conduct and efficiency ratings and
reasons for rendering ratings. En-
tries will be made to reflect all
ratings rendered in compliance with
section II, chapter 5.

.-.When only an efficiency or conduct
rating is given, a dash will be en-
tered in the nonrated column.

2. When two or more line entries are
covered by one rating, they will be
bracketed to indicate the exact pe-
riod covered by the rating.

3. When ratings which would dis-
qualify the soldier for an honorable
discharge are entered and the rec-
ords contain iio information, such
as courts-martial or AWOL, a brief
explanation of the reason for the
disqualifying rating will be entered
in item 42, in accordance with para-
graph 9-55.

•4. The reasons why ratings are given
or not given will be entered as fol-
lows:
(a) "PCS"—upon transfer from

one organization to another.
(b) "CR"—Upon change of rating

officer.
(c) "TDY"—-upon attachment to

another organization when the
Military Personnel Records
Jacket, US Army (DA Form
201) accompanies the soldier,
unless a rating has been given
within the preceding 60 days.
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(d) "CDY"—upon change in duty
MOS.

(e) "SEP"—upon relief from ac-
tive duty and/or separation, in-
cluding discharge for immedi-
ate enlistment or reenlistment.

(f) "GCM"—at the time the Good
Conduct Medal or clasp thereto
is awarded.

(g) "DR"—at the time an individ-
ual is dropped from the rolls of
an organization.

(h) "AW"—as of the day prior to
date of AWOL.

(i) "BAR"—when certificate bar-
ring enlistment or reenlistment
is approved.

(j) "BARV" — when certificate
barring enlistment or reenlist-
ment is voided.

(k) "CONF"—confinement.
(1) "HOSP"—hospitalization.
(m) "NR'S—duty assignment to a

unit is less than 30 days.
(n) The following are applicable to

Reserve component personnel
not on active duty: "NR"—as-
signed to a unit less than 1
year without 15 days of active
duty for training; "CG"—as-
signed to cdntrol groups.

c. Consolidation or elimination of entries
upon remaking DA Form 20. Certain entries
appearing in this item will be omitted or con-
solidated, as follows:

(1) Casual, en route, and travel entries
will be omitted and the number of
days for the period eliminated will be
added to the preceding entry except
for initial entries for new.accessions
in which case the days will be added
to the succeeding entry.

(2) Consecutive line entries in which the
MOS, duties, organization and station,
and conduct and efficiency ratings are
the same will be consolidated.

9-52. Campaigns (item 39). a. Designa-
tion. Enter the campaign designation for all
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authorized campaigns in which individual
participated. After World War II campaign
designations, enter (in parentheses), when
authorized, the notation " ( Ar) " to indicate
Arrowhead. No further entry is required for
bronze service stars, since campaign designa-
tions indicate bronze service stars.

. Authority. For World War II campaigns,
the theater letter or orders will be entered or
appropriate Department of the Army general
orders will be used. The year the authorizing
instrument was issued will complete the entry.
See DA Pam 672-1. Enter "Not avail" in
pencil when the specific authority is not avail-
able.

9-53. Wounds (item 40). (Not applicable to
personnel of Reserve components not on active
duty.) Enter a brief description of wounds or
injuries (including injury from gas) requiring
medical treatment, received through hostile or
enemy action, including those requiring hos-
pitalization. Enter the date wounded or in-
jured.

9-54. Awards and decorations (item 41).
Enter all awards, decorations, service medals,
Good Conduct Medal, badges, and citations (in-
cluding unit citations) which the individual is
authorized and which can be substantiated as
indicated in b below. Letters of commendation,
certificates of achievement, bronze service
stars, or arrowheads will not be entered. Revo-
cation of an award, decoration, or citation and
authority therefor will be entered. Entries will
be accomplished as folows:

-̂ •a. Type. List the award, decoration, medal,
citation, oak leaf cluster or oversea stripes only
if specifically authorized by Department of the
Army. Weapons qualification badges will be
entered in pencil. When posting award of the
Good Conduct Medal or clasp thereto, the date
the individual became eligible for the award
will be entered in parentheses immediately fol-
lowing the Good Conduct Medal or clasp there-
to. A separate entry will be made for each
award of an Oak Leaf Cluster. Foreign decora-
tions will not be recorded until approved by
Department of the Army.

C 2, AR 600-200
9-53

. Authority. Indicate the general order or
letter, date and headquarters authorizing the
award. When specific authority is not available
and evidence of authorization is based upon
Armed Forces of the United States Report of
Transfer or Discharge (DD Form 214), enter
"AR 672-5-1 (DD Form 214)." Authority for
foreign decorations is Department of the Army
communication approving the award.

c. Issued. Enter "Yes" for service medal or
badge issued to the individual. Enter "No" in
pencil for those that have not been issued.

9-55. Remarks (item 42). This item in-
creases flexibility of the DA Form 20 and in-
cludes certain information for which separate
items are not required. Only entries authorized
below will be recorded:

a. Accreditation of Military Police Criminal
Investigators (MPCI).

(1) Acceptance and accreditation. Upon
receipt of a letter of acceptance or ac-
creditation issued by the Provost Mar-
shal General (TPMG) under the pro-
visions of AR 195-11, enter as
appropriate, one of the following: "Ltr
of acceptance as apprentice MPCI
issued by TPMG (date)"; "Ltr of ac-
creditation as (MPCI)"; "(MP Lie
Detector Examiner)"; or "MP Lab
Tech issued by TPMG (date)."

(2) Removal from duties and withdrawal
of accreditation. Line out the entry,
as appropriate, when notified by
ma j or commanders that apprentice
MPCI is removed from duties or by
TPMG that accreditation as an MPCI
is withdrawn.

b. Officer candidate course. When an applica-
tion for officer candidate course is returned
without selection, an entry will be made giving
the date on which application was submitted,
date returned, and reason for return. Example:
"Appl for Army OCS sbrn (date) and returned
(date) because (state reason)."

c. Unexplained conduct and efficiency ratings
•which would disqualify the individual for an
honorable discharge. When records contain no
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in confinement same date. Released from con-
finement 8 August 59. Term of service nor-
mally expired 4 July 59; therefore 4 Jul 59
is the last day of normal period of service
and the last day of absence to be made good.
Enter 5 Jul 59 to 8 Jul 59, 4 days' AWOL.
Also enter 9 Jul 59 to 7 Aug 59, 30 days'
confinement.
27Jun59 4Jul 59 8 AWOL

6Jul 00 SJul 00 4 AWOL—after ETS

9Jul 00 7AugOO 30 CONF—after ETS

(2) Enlisted 5 July 1956. Admitted to hospital 28
June 1959 disease the result of own miscon-
duct. Return to duty 2 Sep 69. Term of en-
listment normally expires 4 Jul 59; there-
fore, 4 July 59 is the last day of normal
enlistment and the last day of time lost to be
made good.
28Jun59 4Jul 59 7 AR 600-140

SJul 59 !Sep59 59 AR 600-149

AFTER ETS

g. Absence without leave excused as un-
avoidable. When absence without leave is ex-
cused as having been unavoidable, it will not be
counted as time lost under 10 U.S.C. 972. En-
try pertaining thereto will be lined out neatly,
initialed and dated by the custodial officer. An
explanation of the circumstances surrounding
the excused AWOL will be made in "Remarks."

9-58. Item continuation (item 45). Enter
additional entries from overflow items con-
tained in this form.

a. Item No. Enter number of the item being
continued."

AR 600-200
9-58

b. Data. Enter data, in the same format as
prescribed for the item in this regulation.

9-59. Submission of duplicate DA Form 20
and report of changes (item 46). (Not appli-
cable to personnel of the Reserve components
not on active duty.)

a. Enter date the duplicate copy of DA Form
20 is submitted to Department of the Army for
personnel indicated in paragraph 9-126.

b. When a Report of Change for DA Form
20 or 66 (DA Form 2876) is submitted to the
Department of the Army in accordance with
section III below, it will be assigned the next
unused number and the numbers used will be
blacked out.

9-60. Signature of individual (item 47). At
the time that the qualification record is pre-
pared, the record copy will be reviewed, signed
and dated by the individual concerned. When
duplicate copies are prepared under paragraph
9-12b, the duplicate copy will also be signed
and dated.

9-61. Date of audit (item 48). a. Enter
in pencil the date of the most recent audit of
the DA Form 20 performed by the classifica-
tion authority as prescribed in paragraph 2-3__.
The personal aduit of DA Form 20 by individ-
uals concerned, except as provided in b below,
is not required.

b. Only individuals in grades E-7, E-8, and
E-9 on active duty, will personally audit their
DA Form 20 in conjunction with the classifica-
tion authority during the annual audit.

Section III. PREPARATION AND TRANSMISSION OP REPORT OF CHANGE FOR
DA FORMS 20 OR 66 (DA FORM 2876)

9-62. Purpose. Report of Change for DA
Form 20 or 66 is used to keep the Office of Per-
sonnel Operations copy of the DA Form 20
(and, when applicable, insert sheets, DA Form
20A and 20B) current and identical with the
organizational copy of individuals indicated in
paragraph 9-63, for items listed in paragraph
9-64a.

9-63. Applicability. Reports of change will
be prepared as required in paragraph 9-64 for

all personnel for whom a duplicate Form 20
has been forwarded to OPO as required by
paragraph 9-126.

9-64. Submission of reports of change, a.
When required. The custodian of the DA Form
20 will immediately submit reports of change
each time an entry is added, deleted, or
changed in items listed below.

(ut) DA Forms 20 and 20A. Items 1, 4,
9,11,12,16,17, 18, 19, 22, 23, 24, 27,
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28, 30, 31, 32, 33, 37, 38, 41, 42, 43,
44, 45, 46, 48, DA Forms 20 and 20A
will be reported by report of change.

(2) DA Form 20B. All additions, dele-
tions, and changes.

•^6. Final report of change. Care will be ex-
ercised to insure that the final report is sub-
mitted immediately upon death; when an indi-
vidual, grade E-7, is reduced and MOS is not
included in paragraph 9-12a; when an individ-
ual, grade E-6 or below, is reclassified into an
MOS not included under 9-12a; or when an
individual is separated from the service (not
applicable to discharge and immediate enlist-
ment or reenlistment). The word "Final" will
be entered immediately following the change
number. When a separation is reported, a copy
of separation orders will be attached to OPO
(EPADS; or EPADR) copy of the report of
change.

9-65. Number of copies required. Two copies
of DA Form 2876 are always prepared. Prepa-
ration or disposition of reports of change other
than as prescribed by this regulation is pro-
hibited.

ifa. OPO—EPADS or EPADR copy. The
original will be forwarded directly to Chief of
Personnel Operations, ATTN: EPADS, or
EPADR, Department of the Army, Washing-
ton, D.C., 20310.

6. Field military personnel file copy. The du-
plicate will be filed and retained in the individ-
ual's field military personnel file for one year
and destroyed thereafter. When an individual
is reassigned, all reports of change prepared
within the past year will be forwarded with
the qualification record to the new station.

9-66. Manner of preparation. Typewritten
reports of change are preferred. When a type-
writer is not available, the report of change
may be printed in pencil. Script is prohibited.
Carbon copies will be checked carefully to in-
sure that all entries are distinct and recorded
in appropriate spaces. Coded sections at the
bottom of the form are reserved for the use of
Headquarters, Department of the Army, and
will not be used by any other agency.

9-67. Entries, a. Identification of types.
Changes will be reported on DA Form 2876

by the use of four types of entries. The type of
entry appropriate for each change will be iden-
tified by placing one of the following verbs in
front of each change reported on DA Form
2876:

(1) "ENTER" for changes containing in-
formation being reported for the first
time, or information previously en-
tered on DA Form 20 and subse-
quently deleted or erased.

(2) "DELETE" for changes reporting
entries to be completely deleted from
DA Form 20.

(3) "ERASE" for changes reporting pen-
cil entries to be erased from the DA
Form 20.

(4) "CLOSE" for changes reporting the
consummation of a time period, tour,
assignment, status, or other factors
required to be reported upon comple-
tion.

_>. Continuation of entries. When entries are
too numerous to record on the face of the DA
Form 2876, they may be continued on the re-
verse of the form. If more space is required,
additional reports of change will be prepared
and numbered in sequence.

9-68. Completion of items, a. To: (Ad-
dressee). Delete "ATTN: OPD _______."

6. Date of change. Enter date that the re-
port of change is accomplished.

c. Change number. Each report of change
perpared will be assigned the next unused
number appearing in item 46 of DA Form 20.
This number will then be blocked out. Do not
submit a report of change without a number.

d. Last name, first name, middle initial. En-
ter name from item 1, DA Form 20.

e- Service number. Enter service number
from item 1, DA Form 20.

/. Grade. Enter grade from item 2, DA
Form 20.

g. Organization and station. Enter appro-
priate organization and station or organization
and major oversea command, as appropriate.

h. Primary MOS (Enl). Enter primary MOS
from item 22, DA Form 20.

i. Duty MOS. Enter duty MOS from item
8, DA Form 20.
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(3) Sentence as approved, including date
adjudged and date approved (item
51). The sentence as approved, the
date adjudged, and the date actually

AR 600-200
9-78

approved will be recorded and will be
followed by the signature of the cus-
todial officer responsible for the entry
(item 52).

51. SENTENCE AS APPROVED, INCLUDING DATE ADJUDGED AND DATE APPROVED

Conf at hard labor for 3 mos and forfeiture $10 per mo for 3 mos.
Adjudged (date) Aprvd (date)

027 I c E R T l F Y T H A t THE FOR

IRV_[NG SHE!

NG is C O R R E C T (Signature end typed or printed name, grade, organization)

W-Vlst Bn, 18th Inf

(4) Alteration, suspension, remission, set-
ting aside of trial results (item 53).
On the receipt of any communication
or court-martial orders promulgated
by the reviewing authority subsequent
to the initial orders in the case which
remit, suspend, set aside, or other-
wise alter any portion of the approved
court-martial findings or sentence, the
custodian of the qualification record
will delete the words in the current en-
try which are no longer applicable and

(5)

enter the order number, source, date,
and complete the signature block
(item 54). If all the findings and sen-
tence are set aside during appellate re-
view, all entries pertaining to that
trial will be deleted.
Orders suspending sentences vacated
(item 55). When suspension of a sen-
tence is vacated, the custodian will en-
ter the order number and date, and
complete the signature block (item
56).

83- A L T E R A T I O N , SUSPENSION, REMISSION. SETTING ASIDE OF
TRIAL RESULTS PER*

50 101 Hq 2d fin 9th Inf (date)
words not applicable

TYPED OR PRINTED NAME. GRADE. ORG

CARL G. F CWO tf-4 2d Bn 9th Inf

85. ORDERS SUSPENDING SENTENCE V A C A T E D PER

SO 105 Hq 2d Bn 9th Inf (date)

NAME. GRADE. ORG

9th Inf
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APPENDIX I
AUTHORIZED CLASSIFICATION TESTS AND RETESTING PROCEDURES

(Reference Section III, Chapter 2)

1. General, a. Components of classification
tests. DA Pam 310-8 lists components of
classification tests and provides basis for ad-
ministration.

b. Administration of classification tests.
(1) Tests will be administered only by

qualified test administrators. Testing
in units will be conducted by test con-
trol officers appointed under provi-
sions of this regulation and AR 611-5.

(2) Tests in the Army Classification Bat-
tery (ACB) will be administered in
order listed in paragraph 2 below.

(3) Retesting of personnel with Army
Classification Battery will be limited
as prescribed in paragraph 3 below.

c. Scores. Scores achieved as a result of any
authorized retest will be used in lieu of pre-
viously attained scores for all classification
purposes. Individuals will be informed of their
test scores upon request.

2. Classification tests, a. Army Classifica-
tion Battery (ACB)

(1) Verbal test.1
(2) Arithmetic Reasoning Test.1
(3) .Pattern Analysis Test.1
(4) Classification Inventory.
(5) Mechanical Aptitude Test.
(6) Army Clerical Speed Test.
(7) Army Radio Code Aptitude Test.2
(8) General Information Test."
(9) Shop Mechanics Test.1

1 Administered to all personnel except thoae who were tested
with ACB at the Armed Forces Induction Station or recruiting
main station.

B Administered to all personnel except those who were tested
with this test at Armed Forces Induction Station or recruiting
main station.

* Administered to all male personnel at reception stations only.

AGO 10464A

(10) Automotive Information Test.1
(11)- Electronics Information Test."

b. Officer Candidate Test. Administered to
all men who score 110 or higher on Aptitude
Area GT and who are otherwise qualified for
selection for Officer Candidate School.

c. WAC Officer Candidate Test. Adminis-
tered to all women who score 110 or higher on
Aptitude Area GT and who are otherwise qual-
ified for selection for Officer Candidate School.

d. Army Language Aptitude Test. Adminis-
tered to all Regular Army enlistees who score
100 or higher on Aptitude Area GT.

e. Motor Vehicle Driver Selection Battery /.*
(1) Army Self-Description Blank.
(2) Attention to Detail Test.
(3) Driving Know-How Test.

/. Typing and Dictation Tests. Administered
to all personnel who claim skill in typing and/
or shorthand.

g. Language Proficiency Tests. Administered
to all personnel who claim proficiency in a for-
eign language for which a test is available.

h. Oral Trade Questions. May be adminis-
tered to personnel who claim qualification in a
selected civilian occupation.

3. Retesting procedures, a. ACB.
(I) Retests on Classification Inventory

(CI) and General Information Test
(GIT) are not authorized. A retest on
other components of Army Classifica-
tion Battery (para 2a above) may be
accomplished one time only upon ap-
proval of individual's immediate com-
mander, providing following condi-
tions are met:

* Administered to all personnel at reception stations only.
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(a) Six months have elapsed since pre-
vious test.

(b) Duty performance and general be-
havior indicate that individual may
be expected to attain higher scores
when retested.

(c) Except for Army Radio Code Apti-
tude Test (ARC-1), alternate form
of test will be used.

(2) Retesting by the Army Classification
Battery, except for Classification In-
ventory and General Information Test,
will be accomplished without regard
to (1) above and d below for a Lodge
Act enlistee (para 4d, AR 601-210)
upon completion of 4i/2 years of active
service.

(3) An individual who successfully com-
pletes preparatory instructions under
provisions of AR 621-5, or who suc-
cessfully completes high school level
GED test, may be retested by Army
Classification Battery, except for Clas-
sification Inventory and General In-
formation Test without regard to (1)
above and d below.

(4) Any retest on the Army Classification
Battery will include all components of
Battery except Classification Inven-
tory and the General Information Test
which will not be included in any re-
test.

b. Officer Candidate and WAC Officer Candi-
date Tests. A retest may be accomplished one
time only upon approval of individual's imme-
diate commander, provided conditions have
been met as set forth in a(l) (a) and (b) above,
and alternate forms of tests are used. Retests
for WAC officer candidates will be accomplished
by using the same test since there are not
alternate test' forms.

c. Exceptions. Army components of unified
command defined in section IV, AR 10-5,
United States Army Materiel Command, United

States Army Combat Development Command,
commanders of United States armies, and heads
of Headquarters, Department of the Army
agencies (AR 10-50) may authorize a second
retest in ACB (except CI and GIT), Officer
Candidate Test, and WAC Officer Candidate
Test. Request for authority to administer such
retests will be forwarded through channels and
will include complete justification in each case.
Commanders at each level of command will re-
view and recommend approval or disapproval
of each request. Disapproved requests will be
returned to the originating agency. Final ap-
proval or disapproval of requests will be based
upon, but not limited to, consideration of—

(1) The specific purpose for which retest-
ing is desired.

(2) The reasons previously attained scores
are considered invalid.

(3) Extent of effort the individual has
made to improve his general ability
and effectiveness in the Army since
latest administration of a retest.

(4) The following information as shown
on the individual's personnel records:

(a) Date and scores attained on each
previous administration of the test.

(b) Years of active military service.
(c) Assignment limitations.
(d) Highest level of civilian education.
(e) Summary of military education and

specialized training.
(/) Primary and secondary MOS.i

d. Other tests. Retesting on the Army Lan-
guage Aptitude Test, Motor Vehicle Driver
Selection Battery, Typing and Dictation Tests,
and Language Proficiency Tests will be accom-
plished only under circumstances and condi-
tions specifically authorized in regulations cov-
ering the particular program. Applicable
regulations are listed under appropriate test
in DA Pam 310-8. Retesting on oral trade
questions may be accomplished as desired by
unit commanders.

Al-2 AGO 10454A



Effective upon notification from Headquarters Department of the Army

ARMY REGULATION \

No. 600-200 f

*AR 600-200

HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON, D. C., 24 March 1965

CHAPTER 1. GENERAL-
CHAPTER
Section

2.
I.

II.
III.
IV.
V.

VI.
VII.

VIII.
I..

3.
I.

II.
III.
IV.

4.
I.

II.
III.

IV.
V.

VI.

VII.
VIII.
I.,

CHAPTER 5.
Section I.

II.
III.

CHAPTER
Section

CHAPTER
Section

CHAPTER
Section

6.
I.

II.

CHAPTER 7.
Section I.

II.
III.

PERSONNEL-—GENERAL

Enlisted Personnel Management System

Paragraph Page
.______________. 1-1—1-5 1-1

PERSONNEL CLASSIFICATION
General.____________i.____________________________________ 2-1—2-4 2-1
Physical Profile Serial (PULHES)_____________________,_____—_. 2-5—2-7 2-2
Initial Classification Procedures_________________________________. 2-8, 2-9 2-2
Identification and Classification of Specially Designated Personnel________.2-10—2-17 2-3
Classification in MOS_____A_________________________________.2-18—2-27 2-9
Reclassification in MOS_____V_________________________________.2-28—2-33 2-11
Verification of MOS________V____________________________.2-34—2-37 2-14
Classification Boards_______A___________________________.2-38—2-42 2-16
Special Qualification Identifiers___\______________________________.2-43—2-47 2-17

PERSONNEL UTILIZATION
General_____________________A____________________________ 3_1__3_3 3-1
Utilization Controls_____________\____________________________. 3-4, 3-5 3-1
Utilization of Certain Designated Personnel________.________._______. 3-6—3-11 3-4
Assignment and Utilization of Enlisted Personnel, Grades E-7, E-8, and E-9_. 3-12 3-9

SELECTION OF PERSONNEL FOR TRAINING AND ASSIGNMENT
Selection of Personnel for Attendance at Service Schools_____________. 4-1—4-4 4-1
Selection of Personnel for Army Bandsmari Training Programs________. 4-5, 4-6 4-14
Selection of Personnel for Assignment to Military Missions, Advisory GROUPS,

International and Joint Headquarters___A____________________. 4-7—4-16 4-21
Selection of Personnel for Assignment to Certain Organizations and Agencies- 4-17,4-18 4-30
Selection of Personnel for Assignment as Instructor at Army Service Schools _.4-19—4-21 4-35
Selection of Personnel for Assignment to DutyW Classification and

Interview Positions at U.S. Army Reception Stations and Training Centers. 4-22, 4-23 4-36
Selection of Personnel for Assignment to Duty ift Designated Bands______-4-24—4-26 4-37
Selection of Personnel for Scientific and Engineering Assistants Program.—__. 4-27 4-37
Selection of Personnel for Noncommissioned Offices Logistics Program____. 4-28 4-39

PERSONNEL EVALUATION AND RATING SYSTEMS
Enlisted Evaluation Systems________________\_________________. 5-1—5-18 5-1
Conduct and Efficiency Ratings________________Y_________________.5-19—5-29 5-25
Personnel Efficiency Ratings Evaluation Report—Enlis\ed Personnel______. 5-30 5-26

PROFICIENCY PAY FOR ENLISTED PERSONNE
The Proficiency Pay Program__________________A______________. 6-1—6-8 6-1
MOS Designated for Proficiency Pay_____________X____________- 6-9 6-9

APPOINTMENT AND REDUCTION
General_________________________________\ __________ 7-1—7-7 7-1
Temporary Appointments not Chargeable Against Quotas___\__________. 7-8—7-12 7-3
Temporary Appointment to Pay Grades E-4 through E-9__\_________.7-13—7-17 7-5

* For list of supersessions, see page iii.
AGO 10464A



AR 600-200
; Paragraph Pare

IV. Permanent Appointment_______>____________________—___. 7-18—7-26 7-9
V. Posthumous Appointments_____•____________________—————_. 7-27, 7-28 7-11

VI. Reductions___„________________________________——————7-29—7-33 7-11
VII. Erroneous Enlistment Grades__——!_—____———__'______————————. ' 7-34 7-15

CHAPTER 8. ELIMINATION OF PERSONNEL | FROM THE SERVICE
(To be published) ;

CHAPTER 9. ENLISTED QUALIFICATION RECORD (DA FORMS 20,
20A, 20B, AND 2876).

Section I. General_____________________________________________ 9-1—9-3 9-1
II. Enlisted Qualification Record (DA Form 20)______________———__- 9-4—9-61 9-1

III. Preparation and Transmission of Report of Change for
DA Form 20 or 66 (DA Form 2876)________________________.9-62—9-72 9-33

IV. Insert Sheet to DA Form 20 (DA Form 20A)____________________.9-73—9-75 9-35
V. Insert Sheet to DA Form 20 (DA Form 20B)______________—____. 9-76 9-36

APPENDIX I. Authorized Classification Tests and Retesting Procedures_______——__.__————— Al-1
II. Illustrative Cases and Instructions for Preparation of DA Form 1294,

Pertaining to Personnel with Rare and Unusual Qualifications (KAU)
or High Aptitude Potential (HAP)__________________________.__————__ A2-1

III. Orientation Statement, Job Analysis, and Job Analysis Schedule
Pertaining to the Scientific and Engineering Assistant's Program——————. _———.— A3-1

IV. Preparation of DA Form 2250, List of Countries and Type of Activities,
and Instructions for Field Commanders Issuing Orders Pertaining to
Personnel for Assignment to Military Missions, Advisory Groups,
International and Oversea Joint Headquarters-._________—_——————..—————— A4-1

INDEX_______:__-______________;____________________________ 1-1

11 AGO 104.4A



AR 600-200
7-1

CHAPTER 7
APPOINTMENT AND REDUCTION

Section I. GENERAL

7-1. Purpose and scope. This chapter pre-
scribes the policies and procedures governing
appointment and reduction of all enlisted per-
sonnel on active duty, other than active duty
for training.

7-2. Authority to appoint, a. Appointment
authority of personnel assigned to their com-
mands is delegated to the following com-
manders:

(1) .For appointment to grades in pay
grades E-3 and E-4, company, troop,
battery, or separate detachment com-
manders.

(2) For appointment to grades in pay
grades E-5 through E-9, commanders
of battalions, or any similar or higher
echelon organization which is author-
ized a commander in the grade of lieu-
tenant colonel or higher, and when
commanded by a field grade officer.

6. A higher commander within the chain of
command may restrict the exercise of appoint-
ment authority by a subordinate commander.
Such action does not divest the subordinate
commander of appointment authority, nor does
it affect reduction authority, otherwise pro-
vided for in this regulation.

c. The commander of the unit, including a
provisional unit, to which an enlisted person is
attached, may appoint him to grade E-3, when
he is eligible, if his parent unit is located at a
different station than the unit to which at-
tached.

7-3. Orders, a. Temporary appointment of
enlisted personnel to all grades above E-3 and
permanent appointment to E-3 will be an-
nounced in orders issued by the appointing
AGO 10454A

authority. The orders will state whether ap-
pointment is permanent or temporary, show
both grade title and pay grade, and cite spe-
cific paragraph and subparagraph, if appli-
cable, of this regulation upon which .authority
for the appointment is based. Examples:

TC 310 UP para 7-13 AR 600-200 fol indiv AP-
POINTED TO TEMP GR indie.

TO BE SERGEANT, E-5 MOS:
CARTE, RAY RA 35 285 948 SP4 E4. 71H40

Hq & Hq Co USA Gar (2101)
TC 311 UP para 7-20 AR 600-200, fol indiv AP-

POINTED TO PERM GR indie.
TO BE PRIVATE FIRST CLASS, E-3

DICKEY, THOMAS A. RA 15 293 783 PVT E2
Hq & Hq Co USA Gar (2101)

b. Effective date of appointment is the date
of order, unless such orders confirm previous
oral orders. An oral order which is confirmed in
writing will have the force of written orders.
The date of oral order will be effective date of
appointment. Oral appointment orders will be
issued only in combat.

c. An appointment will be revoked when the
commander who made the appointment or high-
er commander determines that appointment
was not authorized by this regulation. For this
purpose, provisions of appointment quota direc-
tives are a part of this regulation during the
period to which they apply. In cases wherein
the individual occupied the higher grade, ac-
tually discharged functions of the higher grade,
and did so in good faith, the officer exercising
general court-martial jurisdiction will make a
determination that the individual concerned did
in fact occupy the higher grade from the pur-
ported effective date of the invalid appointment
until such time as_he received notice of the in-
validity thereof, or was reduced, whichever is
earlier. In those cases where individual at-
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tained appointable status prior to the deter-
mination that an appointment was invalid, the
individual will be appointed to current grade
and his date of rank will be adjusted to the
date on which individual would otherwise have
become eligible for appointment.

d. Orders will not be issued for appointments
to permanent grades above E-3, with the ex-
ception of appointments made under para-
graphs 7-24 and 7-36.

7-4. Date of rank. Dates of rank upon ap-
pointment, reduction or restoration of grade
will be as prescribed in AR 600-20 and this
regulation, except that whenever an individu-
al's grade is changed under Article 15, UCMJ,
date of rank will be as prescribed in AR 22-15.

7-5. Appointable status. An individual will
not be appointed when—

a. Carried as absent without leave, absent or"
present in confinement, absent in desertion, ab-
sent in hands of civil authorities, in arrest, or
sick not in line of duty on the unit morning
report under AR 335-60.

b. Serving a court-martial sentence, includ-
ing forfeiture or detention of pay, or under sus-
pended sentence. An individual serving a court-
martial sentence requiring forfeiture or deten-
tion of pay regains appointable status the day
following the last day of the period of for-
feiture or detention of pay specified in the sen-
tence of the court as finally approved, if all
other portions of the sentence have been com-
pletely executed. In computing the period of
forfeiture or detention of pay, periods of un-
authorized absence (computed in accordance
with AR 37-104) which occur during such pe-
riod will be excluded.

c. Under court-martial charges, until such
charges have been dismissed or withdrawn, or
individual has been tried and acquitted. i

d. Under discharge proceeding which may
result in discharge under other than honorable
conditions. i

e. The subject of flagging action under AR
600-31.

/. Awaiting or undergoing reclassification
7-2

for inefficiency or disciplinary reasons in ac-
cordance with section VI, chapter 2.

g. Within 60 days of voluntary retirement,
except that individuals who have occupied a
position vacancy of a higher rank or pay grade
for a period of 90 or more days may be ap-
pointed to this higher grade if otherwise elig-
ible. An appointment quota will be utilized to
effect these appointments.

h. Undergoing any punishment imposed un-
der Article 15 or while that punishment is in a
suspended status. For the purpose of this para-
graph, a person is considered to be undergoing
a punishment of forfeiture or detention of pay
under Article 15:

(1) When the forfeiture or detention is to
be applied for not more than 1 month,
only during the remainder of the
month in which the punishment of for-
feiture or detention was imposed or in
which the suspension thereof was
vacated.

(2) When the forfeiture or detention is to
be applied for more than 1 month, only
during the number of months for
which the forfeiture or detention is to
be applied, counting as the first month
the remainder of the month in which
the punishment of forfeiture or deten-
tion was imposed or in which the sus-
pension thereof was vacated, the other
months following consecutively with-
out interruption.

7-6. Waivers. For temporary appointments
above private first class, E-3, commanders who
receive appointment quotas direct from Head-
quarters, Department of the Army, and com-
manders of units normally commanded by a
general officer are authorized to waive not more
than one-half of the prescribed time in pay
grade. This authority may be delegated to
subordinate commanders.

7-7. Computation of time in pay grade and
time in service. In determining an individual's
eligibility for appointment under this regula-
tion—

a. Time in pay grade will be computed from
AGO 10454A



active duty date of rank established at time
of current entry into the pay grade in which
serving.
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b. Time in service will be computed by giving
credit for all active duty in any of the Armed
Forces, less time lost under title 10 (para 9-57).

Section II. TEMPORARY APPOINTMENTS NOT CHARGEABLE AGAINST QUOTAS

7-8. Temporary appointment to fill vacancy
caused by reduction. The appointment author-
ity who reduces a soldier in pay grade E-7 or
below for inefficiency or misconduct (para
7-306 or d) may appoint, within 60 days fol-
lowing the reduction, a qualified and eligible
individual to fill the grade vacancy so created.
Such appointment may be made upon written
statement by the individual that he will not
appeal the reduction or, if appeal is entered,
upon denial of the appeal by the commander
authorized to take final action. Cumulative
vacancies thus created in lower grades, if any,
may be filled similarly. In no case will the au-
thorized table of organization and equipment
or table of distribution strength of unit be ex-
ceeded, nor may more than one appointment
in each lower grade through E-4 result from
such reduction. Appointment will not be made
in MOS and grade for which appointment is
prohibited by appointment quota directives.

7-9. Noncommissioned officer appointments
within pay grades E-7 and E-8. Appointment
from one noncomissioned officer grade to
another within the same pay grade for non-
commissioned officers E-7 and E-8 will be
announced in orders. Orders will include date
of rank, which remains unchanged. Action will
be taken as follows:

a. When a master sergeant, E-7, or a ser-
geant first class, E-7, is assigned to duty as a
platoon sergeant, he will be appointed a platoon
sergeant, E-7. When a platoon sergeant, E-7,
is assigned to a position other than platoon ser-
geant, he will be appointed a sergeant first
class, E-7, unless he was a master sergeant,
E-7, before he was appointed a platoon ser-
geant, E-7. In the latter case, he will be ap-
pointed master sergeant, E-7.

b. When a first sergeant, E-8, is assigned to
duty positions other than first sergeant, he will
be appointed a master sergeant, E-8. When a
master sergeant, E-8, is assigned to duty as
AGO 10464A

a first sergeant, he will be appointed a first
sergeant, E-8.

7-10. Students, officer candidates, and train-
ees. No appointments above pay grade E-5 may
be made under the provisions of this para-
graph. Appointment to noncommissioned officer
grades may be made under this paragraph only
when training is administered in an MOS for
which a specialist grade is not authorized (see
AR 611-201). Enlisted personnel undergoing
special training may receive temporary ap-
pointment as follows:

a. School commandants and commanders of
training installations are authorized to appoint
enlisted students who are undergoing school or
specialist training of 36 weeks or longer in a
specific MOS and who are considered individu-
ally qualified to grades as follows:

(1) Personnel who enter the course as pri-
vates, E-2, may be appointed to pri-
vate first class, E-3, in accordance
with paragraph 7-20 and may be
further appointed to pay grade E-4
upon successful completion of course.

(2) Personnel who enter the course as pri-
vates first class, E-3, may be ap-
pointed to pay grade E-4 upon suc-
cessful completion of course.

(3) Personnel who enter the course in pay
grade E^ may be appointed to pay
grade E-5 upon successful completion
of course.

b. Upon recommendation of the commander
of the unit to which the individual is assigned,
Commandant, The Infantry School, is author-
ized to appoint graduates of the Ranger Course
to the next higher pay grade, but not higher
than E-5.

c. Personnel in pay grade E-4 or below, upon
entrance in an officer candidate school or U.S.
Army Warrant Officer Fixed Wing or Rotary
Wing Aviator Courses, will be appointed to pay
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grade E-5. Commandants of schools concerned
are the appointment authorities.

d. Personnel selected for training- in civilian
educational institutions under provisions of
AR 350-260 may be appointed by commanders
to grades, as follows:

(1) Personnel who enter the course as pri-
vates, E-2, may be appointed to pri-
vate first class, E-3, in accordance
with paragraph 7-20, to specialist
four, E-4, upon successful completion
of an academic year of schooling, and
to specialist five, E-5, upon completion
of a second year of such schooling.

(2) Personnel entering the course as pri-
vates first' class, E-3, may be ap-
pointed to specialist four, E-4, upon
successful completion of first academic
year of schooling, and to specialist
five, E-5, upon successful completion
of second year of such schooling.

(3) Personnel entering the course in pay
grade E-4 may be appointed to spe-
cialist five, E-5, upon successful com-
pletion of first academic year of
schooling. If not then approved for
appointment, they may be reconsid-
ered upon successful completion of 2
years of such schooling.

7-11. Acting noncommissioned officers, a.
Units. Company, troop, battery, and separate
detachment commanders may appoint acting
corporals, E-4, and acting sergeants, E-5, to
fill position vacancies existing in their units.

b. Casual groups. Commanders issuing move-
ment orders for casual groups may appoint act-
ing noncommissioned officers to exercise super-
vision and control during movement. Such ap-
pointments will end when groups reach their
destinations. Number of acting noncommis-
sioned officers will not exceed the following:

(1) One corporal to 12 casuals.
- (2) One sergeant to 35 casuals.

(3) One staff sergeant to act as first ser-
geant for each detachment or com-
pany.

c. Insignia. Acting noncommissioned officers
may wear either the regular insignia of grade
permanently affixed to the sleeve or acting non-
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commissioned officer brassards as described in
AR 670-5. Wearing of regular insignia of
grade is encouraged in units where experience
indicates the acting noncommissioned officer
will normally attain a regular appointment to
grade in which acting. Acting noncommissioned
officers of casual groups and training activities,
where frequent personnel changes make regu-
lar insignia impracticable, will wear the bras-
sard (AR 670-5).

d. Pay and benefits. Acting noncommissioned
officers are not entitled to pay and allowances
of such higher grades, and service as an acting
noncommissioned officer will not be credited as
time in a higher grade for appointment or date
of rank purposes.

e. Appointment and termination of appoint-
ment. Appointment of acting noncommissioned
officers and termination of such status will be
announced in orders issued by the appointing
authority. Acting noncommissioned officers'
status will be terminated—

(1) At the discretion of the unit com-
mander who made the appointment.

(2) Upon reassignment to another unit.
(3) Upon assignment of a regularly ap-

pointed noncommissioned officer to the
position.

/. Authority. An acting corporal or sergeant
appointed pursuant to the authority contained
in this regulation has all of the authority of a
regularly appointed noncommissioned officer of
the same grade.

7-12. Lateral appointments, a. Noncommis-
sioned officers in pay grades E—4 through E-7
may be appointed specialists within the same
pay grade, with their consent or for inefficiency
under paragraph 7-30rf, provided that they are
qualified for specialist grade and the MOS is
authorized for that grade by AR 611-201 or
AR 611-202. Appointment will be to specialists
in the same pay grade when the standards of
grade authorization change the grade author-
ized for their PMOS from a noncommissioned
officer to a specialist grade.

b. Lateral appointment from specialist to
noncommissioned officer grade without utiliza-
tion of an appointment quota is authorized only
when standards of grade authorization in AR
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611-201 change the grade authorized for an in-
dividual's PMOS from specialist to noncommis-
sioned officer.

c. For effect on permanent grade, see paragraph
7-25.

•£7-12.1 Promotion of enlisted personnel
missing as a result of -hostile action, a. En-
listed personnel otherwise eligible for promotion
to a higher pay-grade under this regulation will
not be deprived of consideration for such pro-
motion, while missing, captured, or detained as a
result of hostile action and reportable as a casualty
under AR 600-65 and AR 600-67. Time spent in
such casualty status will be included in computing
eligibility under .paragraph Y-15 or 7-20.

b. Personnel who are in appointable status under
paragraph 7-5 oh date on entry into referenced
casualty status and meet eligibility and selection
criteria in paragraph 7-15 (except 7-15a(7) and
.(8) and 7-15e) and local criteria of command to
which assigned or attached. ,or are eligible for
promotion pursuant to paragraph 7-20 may be
recommended by immediate conirtianders to ap-
pointment authorities prescribed in paragraph 7-2.

c. Appointment authorities may promote rec-
ommended personnel on the date they would have
been promoted if present for duty and prior to
the [date they are dropped from the rolls under

paragraph 53<z (2), AR 335-60. Appointment quo-
tas are not required. Overstrength MOS restric-
tions do rio apply. CV,?-"

d. Commanders promoting personnel under this
paragraph will submit Supplemental PUNCH
Report required by AR 600-67 to show change in
grade, date of rank and promotion order.

e. Appointment authorities will expeditiously
forward to The Adjutant General, ATTN:
AGPB-P, Department of the Army, Washington,
D.C., 20315, recommendations for or against pro-
motion of enlisted personnel below pay grade E-9
who are dropped from the rolls without promotion
under this paragraph, whether or not eligible
under this regulation. Such personnel will be con-
sidered for promotion pursuant to procedures pre-
scribed by Headquarters, Department of the Army.

/. Enlisted personnel promoted under this par-
agraph—

(1) who have completed the time in grade
and/or service for at least one additional
appointment prior to return to military
control will appear before a promotion
board 6 months after assignment to sta-
bilized duties for determination of the
highest enlisted grade for which qualified.

(2) will not be reduced for inefficiency for 6
months following their first stabilized
duty after return to military control.

;Section III. TEMPORARY APPOINTMENT TO PAY GRADES E-4 THROUGH E-9

7-13. General. This section governs tempo-
rary appointment of enlisted personnel of the
active Army to pay grades E-4 through E-6,
made against periodic temporary appointment
quota allocations, and to pay grades E-7
through E-9, made against canceled personnel
requisitions with accompanying quota allocations,
issued by Headquarters, Department of the Army.
This paragraph will be cited in appointments using
appointment allocations.

7-14. Appointment restrictions. Control will
be exercised by all appointment authorities to in-
sure that appointments do not exceed local pay
grade v__cancies, major command ceilings, or al-
loted quotas. Commanders in the chain of com-
mand above the appointment authority may pool
available vacancies at any desirable level to regu-
late appointments in lower units. To keep the

enlisted grade structure in balance, appointments
to a pay grade will not exceed quotas for that
grade, even though quotas for higher grades are
not used.

7-15. Eligibility and selection criteria, a.
Eligibility. In order to be eligible for temporary
appointment under this paragraph, an individual
must—

(1) Complete the following time in pay grade
(except for waivers permissible under
para 7-6).

For appointment to pay grade Time tn pay grade
E-9_______________———————- 16 months in E-8
E-8________________________. 14 months in E-7
E-7____________————————. 12 months in E-8
E-6____________———————. 10 months in E-5

^ .__________———————. 8 months in E-4
.__________———————. 6 months in E-3
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t
(2) Be in appointable status as defined 'in

paragraph 7-5.
(3) Be recommended by unit commander^
(4) Hold and be serving in an MOS in which

appointments are authorized. If MOS
in which appointed is not individual's
PMOS, it will be designated PMOS in ac-
cordance with paragraph 2-32c/.

(5) Be qualified for the skill level required
for grade to which appointment is to be
made (see AR 611-201). Attainment of
an evaluation score equal to or higher
than the announced promotion qualifica-
tion score (PQS) may be used as a basis
for this determination. In determining
whether the PQS may be considered in
connection with appointment to a higher
grade in a different MOS, the substituta-
bility shown in DA Pam 611-8 will
govern.

(6) Be serving in pay grade next below that
in which appointment is to be made.

(7) Occupy a position vacancy of a higher
rank or pay grade.

(8) Be physically qualified to perform duties
of the MOS and grade to which appoint-
ment is to be made (see AR 611-201).
Individuals possessing physical limita-
tions which prohibit effective perform-
ance of duty in next higher grade will
not be appointed.

b. Additional eligibility criteria for appoint-
ment to grades E-7, E-8, and E-9. The following
additional eligibility requirements apply to indi-
viduals appointed to the three senior enlisted pay
grades:

(1) For appointment to pay grade E-8, indi-
vidual must have completed 15 years of
active duty and have at least 8 years of
cumulative enlisted service creditable in
the computation of basic pay.

(2) For appointment to pay grade E-9, indi-
vidual must have completed 18 years of
active duty and have at least 10 years of
cumulative enlisted service creditable in
the computation of basic pay.

(3) The incumbent of an E-7, E-8, or E-9
position who is serving in a lower pay
grade will not be appointed to pay grade
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E-7, E-8, or E-9 after receipt of infor-
mation that assignment instructions have
been issued by Headquarters, Department
of the Army, to provide a replacement
for the position.

(4) Up to 20 percent of the individuals ap-
nted to pay grades-E-^ E-8, and E-9

by an appointing authority may be se-
lected from outstanding personnel, other-
wise qualified, who have completed a min-
imum of 8 and 10 years, respectively, of
active duty requirement. No waiver will
be granted for cumulative enlisted service
creditable in the computation of basic pay.
Accumulation of monthly quota alloca-

s for-_B=^-E-8, and E-9 to permit use
of the waiver for one out of five such ap-
pointments (20%) is permissible. Thus,
consecutive monthly quotas of 2, 2, and 1
for E-8 would permit use of the waiver
authority for the individual appointed to
that grade during the third month.

c. Selection criteria. Commanders are encour-
aged to exercise their prerogatives to reach, the ob-
jective of appointment of the best qualified person-
nel available. Selection criteria additional to
those prescribed in this regulation may be estab-
lished, based on. factors such as demonstrated
leadership ability and technical skills; time in pay
grade; time in service; local practical examina-
tions, completion of NCO schools, and academic
achievements; and use of officer and NCO selec-
tion boards. When such criteria are established,
they become a part of this regulation within the
jurisdiction of the commander who establishes
them.

d. Selection boards. Boards of officers and non-
commissioned officers will be appointed to recom-
mend personnel for appointment to pay grades
E-8 and E-9. An individual will not be appointed
to either of these grades unless recommended for
appointment by a board. Only enlisted person-
nel senior to candidates appearing before a board
may serve as members of that board.

e. Appointment to position vacancy. A position
vacancy in pay grade E-7, E-8, or E-9 may not
be filled by appointment unless a replacement in
grade has been requisitioned pursuant to AR 614-
202 and notification has been received that a re-



placement in the appropriate grade cannot be fur-
nished. Appointments to pay grade E-7 made
under provisions of paragraph 7-8 are exempt
from this provision.

/. Two-year service obligation upon appoint-
ment. Individuals who have 18 or more years of
active Federal service as of date of appointment to
pay grades E-7, E-8, or E-9 will be required to
serve a minimum of 2 years' active duty in the
higher grade prior to retirement. Individuals
who have 28 or more years' active Federal service
will be required to serve on active .duty to complete
30 years' service. However, if at the time of ac-
ceptance of promotion individual is already eligi-
ble to retire in the grade to which promoted or in
a higher grade, a minimum of 2 years' active duty
service in such grade is not required. Exceptions
to this policy are contained in AR 635-230. En-
listed members who decline appointment to avoid
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incurring this obligation will be reported in the
next quarterly report of Enlisted Personnel Eligi-
ble for Temporary Appointment (RCS CSGPA-
342 (R5)).

-jfg. Position vacancy created by retirement. A
position vacancy in pay grade E-7, E-8, or E-9,
which will be created by retirement of the incum-
bent may be filled by appointment of an otherwise
qualified individual, provided incumbent's retire-
ment has been approved by Headquarters, Depart-
ment of the Army. Such appointment may be
made prior to departure of the retiring individual
but not more than 60 days prior to effective date
of his retirement, and will be subject to other re-
strictions of this section.

7-16. Noncommissioned officer, specialist, and
pay grade vacancies, a. Computation. Unit
and command vacancies will be computed as fol-
lows (fig. 7-1) :
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Grade

E-9
E-8
E-7
E-6
E-5
E-4

Totals, by pay grade

Auikor-
ized
1
2

15
28
87

170

303

As-
signed

1

1
15
16
77

185

Vacan-
cies

0
1
0

12
10

—15

Cumula-
tive

vacancies
0
1
1

13
23
8

295

Noncommissioned officers
SMaj _ _ _ _ _ _ _ _ _ _ _ _ _
ISgt and MSgt __
PSgt and SFC __
SSgt _ „ _ _ _ _ _ _ _ _ _ _ _
Sgt _ „ _ _ _ _ _ _ _ „ _ _ _
Cpl _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

SP7
SP6
SP5
SP4

1
2

10
20
40
80

153

Specialists
5
8

47
90

1
1
5

12
36
90

145

10
4

41
95

0
1
5
8
4

—10

—5
4
6

_ 5

0
1
6

14
18
8

—5
_j_

5
0

150 150

Maximum number of appointments by grade per unit
Noncommissioned officers Specialists

To grade Number To grade Number

SMaj, E-9 ___________ 0
ISgt and MSgt, E-8 ____ 1
PSgt and SFC, E-7 _____ 1
SSgt, E-6 ___________ 13
Sgt E-5 ______________ 18
Cpl E-4 ______________ 8

SP7 ._
SP6 ._
SP5 _
SP4 ._

Figure 7-1.

(1) In order to determine the maximum
number of appointments that may be
made in each pay grade above E-3
in a unit, it is necessary to determine
the number of cumulative vacancies
in each pay grade. Compute cumula-
tive vacancies as follows:

(a) Subtract total number of E-9's as-
signed from the total number of
E-9's authorized. The difference re-
flects actual number of E-9 vacan-
cies.
Follow above procedure for each
lower pay grade.

(b)
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(c) The total number of cumulative va-
cancies in a particular pay grade
is the number of actual vacancies in
that pay grade, plus those in all
higher pay grades.

(2) To compute vacancies within spe-
cialist and noncommissioned officer
grades, the above procedure must be
followed for each group. A recapitu-
lation by grade of the two computa-
tions will equal total number of v_i-
cancies as computed by pay grade in
(l)(a) above.

b. Special cases. Noncommissioned officer
vacancies may be utilized for specialist ap-
pointments as follows:

(1) If cumulative noncommissioned officer
vacancies exist in pay grade E-5 in
a unit not authorized grades of ser-
geant and corporal, they may be used
in appointments to specialist five and/
or specialist four.

(2) If cumulative noncommissioned officer
vacancies exist in pay grade E^4 in
a unit not authorized the grade of
corporal, they may be used in appoint-
ments to specialist four.

7-17. Enlisted Personnel Eligible for Tempo-
rary Appointment (Reports Control Symbol
CSGPA-342(R5)). a. Commanders who receive
periodic appointment quotas direct from Head-
quarters, Department of the Army, will submit
quarterly repprts to The Adjutant General,
ATTN: AGPB-P, Department of the Army,
Washington, D.C. 20315, on DA Form 2644-R
(Enlisted Personnel Eligible for Temporary
Appointment) (fig. 7-2) which will be repro-
duced locally on 8-by-10V^-inch paper. Reports
will be dispatched not later than the second
working day of the last month of the preceding
quarter. (For example, the report prepared
for quarter ending 30 September will be dis-
patched not later than the second working day
of June.) Preparing agencies located west of
Mississippi River and major oversea commands
will forward their reports by air mail.

b. Reports will reflect projections through
the last day of quarter for which rendered,
taking into consideration any gains or losses
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ENLISTED PERSONNEL
ELIGIBLE FOR TEMPORARY APPOINIMET-

(AR 600-200}

DATE
Tp —————————————————————————————

QUARTER ENDING

TO: FROM:

ITEM

a

1. Authorized Strength

2. Actual Strength

3. Cumulative Vacancies

4. Personnel Eligible For
Appointment
(Para 7-15a-b,AR 600-200)

5. Appointments Declined
In Previous Quarter
(Para 7-15f , AR 600-200)

REPORTS CONTROL SYMBOL
CSGPA-342JR5)

TEMPORARY APPOINTMENT TO PAY GRADE
E-9
b

E n-0

C

E-7
d

E-6
e

xra

E-5
f

XXXX

E-4
K

xxxx

REMARKS

TYPED NAME, GRADE AND TITLE SIGNATURE

DA FORM '2644-R, 1 Feb 65 Previous editions of this form are obsolete.

Figure 7-2.
7-8 AGO 104 54 A



expected to occur during that quarter. The
report of eligibles (line 4 of DA Form 2644-R)
will include all enlisted personnel who meet
eligibility requirements for temporary appoint-
ment to the next higher grade, pay grades E-4
through E-9, as set forth in paragraphs 7-15a
and b, including occupancy of a higher position
vacancy. It will include only personnel assigned
to units within the command, including those
on temporary duty or temporary change-of-
station to other commands.

c. Enlisted personnel who are to be appointed

AR 600-200
7-18

under current appointment allocations will be
included in the report as actual strength in the
higher grade.

d. The reports will be classified only when
required by AR 380-5. DA Form 2644^R may
also be used for feeder reports by subordinate
commands.

e. When a significant change in authorized
or actual strength occurs between normal quar-
terly reports, the commander may submit an
appropriate amendment to- last quarterly re-
port.

Section IV. PERMANENT APPOINTMENT

7-18. General, a. This section governs per-
manent appointments to all grades. These ap-
pointments are intended to encourage and de-
velop a highly qualified, professionally oriented
noncommissioned officer and specialist corps for
the Regular Army. For appointment to grades
above E-3, this section applies only to Regular
Army personnel.

b. Provisions of paragraphs 7-2, 7-3, 7-4,
7-5, and 7-7 apply.

c. Appointment to a permanent grade termi-
nates a temporary appointment in the same
grade, except for temporary appointments as
master sergeant, E-7, and as sergeant first
class, E-6. Permanent appointments do not
terminate temporary appointments in higher
grades.

7-19. Advancement to private, E-2. a.
Normal. Enlisted personnel of all components
will be advanced to permanent grade of pri-
vate, E-2. Advancement will be made adminis-
tratively by the custodian of individual's per-
sonnel records upon completion of 4 months of
service for pay purposes, including other than
active duty, provided individual is in an ap-
pointable status.

b. Accelerated advancement to private, E-2.
Under criteria established by CG, USCONARC,
commanders' of training centers administering
basic training may authorize administrative
advancement of privates, E-l, all components,
who successfully complete such training, to per-
AGO 10454A

manent grade of private, E-2, without regard
to the 4 months' service requirement in a above.
Advancement will be limited to not more than
20 percent of those completing the training.
This program will apply to all personnel com-
pleting basic training courses, whether basic
combat trainees, WAC personnel taking basic
training, conscientious objectors undergoing
initial basic training, or Reserve component
personnel receiving active duty training under
REP-63 programs. Lists of those designated
for accelerated advancement under the provi-
sions of this paragraph will be published by the
training center commander in appropriate
form, as of date of graduation.

c. Appointable status restriction. When an
individual is not in an appointable status on
the date on which eligibility through comple-
tion of service prescribed in a above would
have occurred, or has been reduced to private,
E-l. permanent advancement to private, E-2,
will be made upon date appointable status is
regained.

7-20. Appointment to private first class, E-3.
Appointment authorities may appoint all quali-
fied personnel in grade of private E-2 to the
permanent grade of private first class, E-3,
upon completion of 8 months' active duty, if in
appointable status. No waivers for time in serv-
ice will be granted. Unit or major command va-
cancies are not required. These provisions ap-
ply equally to personnel assigned to medical
holding or school detachments. Orders will be
issued in accordance with paragraph 7-3.
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7-21. Transition of appointments from tem-
porary to permanent status effective 1 July
1962. a. Temporary appointments to private
first class, E-3, in effect on 1 July 1962 became
permanent on that date. Temporary appoint-
ments in pay grade E—4 and above, of Regular
Army personnel who completed the time-in-
grade prescribed in paragraph 7-22a, prior to
1 July 1962, became permanent on 1 July 1962.

b. Unless already holding a permanent ap-
pointment in that grade, Regular Army per-
sonnel not eligible under paragraph 7-22<i for
permanent appointment to their current tem-
porary grade, were permanently appointed to
the next lower grade effective 1 July 1962.

7-22. Automatic appointment to permanent
grades. The temporary appointment of Regular
Army enlisted personnel in grade in which
serving will automatically become permanent
on the earliest of the following dates:

a. Date of completion of time-in-grade, com-
puted from temporary date of rank, as follows:

(1) For E-9 and E-8—2 years.
(2) For E-7 and E-6—18 months.
(3) For E-5 and E-4—12 months.

6. Upon temporary appointment to the next
higher grade.

c. On date of discharge to enter active duty
as a commissioned or warrant officer.

7-23. Method of effecting appointments. Ap-
pointments as of 1 July 1962 to permanent
grades E-3 and above made under paragraph
7-21 occurred automatically and did not require
an entry on morning reports or the issuance of
orders. Appropriate entries in individual's per-
sonnel records were required. The same pro-
cedures apply to permanent appointments to
pay grade E-4 and above made under para-
graph 7-22. Entry in records will be made in
accordance with paragraph 9-46. Criteria set
forth in paragraph 7-22 will apply in determin-
ing an individual's permanent grade after 1
July 1962, except for changes made under other
provisions involving issuance of orders.

7-24. Upon completion of 29 years of active
duty, a. Appointment authorities may appoint
enlisted personnel who have completed 29 years
7-10

of active duty to the permanent grade next
above the permanent grade currently held, but
in no case higher than E-7, provided they are—

(1) Recommended for such appointment
by immediate unit commander.

(2) In appointable status.
b. Only one appointment may be made under

provisions of this paragraph. Quota allocation
is not required. MOS restrictions do not apply.
Orders will be issued and entries made in per-
sonnel records and on morning reports.

7-25. Effect of temporary appointment on
permanent grade, a. Temporary appointment to
a specialist grade will vacate any permanent ap-
pointment in a noncommissioned officer grade.
The individual will become automatically a per-
manent specialist in the same pay grade as the
vacated permanent noncommissioned officer
grade.

b. Appointment of a specialist to a tempo-
rary noncommissioned officer grade will not af-
fect any permanent specialist appointment.
Permanent appointment to noncommissioned
officer status will be accomplished under the
provisions of paragraph 7-22.

7-26. Issuance of warrants to noncommis-
sioned officers a. Upon permanent appointment
to a noncommissioned officer grade, an individu-
al will be issued a warrant (DD Form 216A),
signed by, or in the name of, the appointment
authority. This warrant will be delivered to and
become the personal property of the individual.

b. Upon reenlistment under conditions per-
mitting an individual to retain a permanent
noncommissioned officer grade, latest warrant
still in effect will be continued in force, by in-
dorsing on the opposite side, over the signature
of enlisting officer, the notation—

Continued in force under reenlistment ____. _ _ _ _ _
(date) (place)

If the warrant is not available, enlisting officer
will issue a new warrant with a notation on the
opposite side

Issued on reenlistment ________ .________.
(date) (place)

c. Upon enlistment or reenlistment from
civilian life in a permanent noncommissioned
officer grade, the organization which does the
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reception processing will issue a warrant with
the notation on the opposite side—

Issued on enlistment _____——— .————————.
(date) (place)

Issuer will be the commanding officer of recep-
tion processing agency.

d. A noncommissioned officer who has lost
the warrant for present permanent grade, or
never received it, may apply to commander hav-
ing custody of personnel records. If permanent
grade can be determined from current record,
the commander will issue a warrant with a no-
tation on the opposite side—-

Issue a replacement warrant _— ..—_________.
(date) (unit having custody

or personnel records)

e. If the permanent noncommissioned officer
grade cannot be determined from current rec-
ords, request for a warrant will be forwarded
to The Adjutant General, ATTN: AGPB-P,
Department of the Army, Washington, D.C.
20310, for issuance of a certificate of appoint-
ment in lieu of a warrant, if appropriate.

AR 600-200
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/. If an individual held a temporary noncom-
missioned officer appointment in pay grade E-7
or E-6 on 31 May 1958, and has held such ap-
pointment continuously since then, warrant will
show title in effect at that time.

g. If the temporary appointment on which
permanent appointment is based became effec-
tive on or after 1 June 1958, warrant evidenc-
ing permanent appointment will be issued in ac-
cordance with current grade structure and
titles, as follows:

(1) Warrants for first sergeant, E-8, will
be issued in grade of master sergeant,
E-8.

(2) Warrants for platoon sergeant, E-7,
will be issued in grade of sergeant
first class, E-7.

(3) No warrant will be issued as first
sergeant, E-8, or platoon sergeant
E-7. Any warrants so issued will 'be
replaced by warrants issued in ac-
cordance with (1) and (2) above.

Section V. POSTHUMOUS APPOINTMENTS

7-27. Appointment authority. An individual
officially recommended for appointment to a
higher enlisted grade and who was unable to
receive such appointment by reason of death
in line of duty is eligible for posthumous ap-
pointment.

7-28. Recommendations. Recommendations
for posthumous appointments will be submitted
by appointment authorities direct to The Adju-
tant General, ATTN: AGPB-P, Department of
the Army, Washington, D.C. 20310, with sup-
porting documents.

Section VI. REDUCTIONS

7-29. Right to tender resignation. An indi-
vidual who has served 3 years or more on an
unspecified period of enlistment will be notified
in writing by immediate commander of indi-
vidual's right to tender a resignation under AR
635-220, in lieu of accepting a reduction for
misconduct or inefficiency.

7-30. Reduction authority and reasons, a.
General. Reduction authority is held by com-
manders having authority to appoint to grade
from which reduced (para 7-2), subject to
other limitations set forth in this section. An
individual may not be reduced in grade solely
AGO 10454A

because of injury or disease incurred in line of
duty or for absence incident thereto.

b. Misconduct. See AR 22-15.
c. Court-martial. An individual may be re-

duced one or more grades by court-martial
(MCM 1951).

d. Inefficiency. An individual may be reduced
one or more grades for inefficiency by the com-
mander of the organization to which assigned
or attached, if such commander has authority
to appoint to the grade from which reduced,
or by a higher commander who has such
authority. The commander effecting reduction

7-11



AR 600-200
7-30

will inform the individual in writing of action
contemplated and reason therefor. The indi-
vidual will acknowledge receipt of the communi-
cation by indorsement and may submit any
matters considered pertinent in rebuttal. If re-
duced, he will be furnished a copy of orders
effecting reduction by subsequent indorsement,
at which time he will be informed of his right
to appeal under the provisions of paragraph
7-316. He will acknowledge receipt of orders
by indorsement and accept reduction without
protest, or state intention to appeal. Following
reduction, a copy of all correspondence, includ-
ing appeal and final action thereon, will be fur-
nished The Adjutant General, ATTN: AGPD-
P, Department of the Army, Washington, D.C.
20315. Reduction of a noncommissioned officer
to a specialist grade may be made under this
paragraph, provided the latter grade is author-
ized in the specific MOS of the person's qual-
ifications (see AR 611-201). Reduction involv-
ing lack of technical skill or ability will be
accompanied by reclassification to an appropri-
ate skill level. If individual holds a permanent
grade above pay grade E^4 and does not hold
a higher temporary grade, the matter will be
referred to a board of officers for considera-
tion, regardless of contemplated extent of re-
duction. The Board, convened by a commander
authorized to appoint to the highest grade cur-
rently held, will consist of a minimum of three
officers. The Board will recommend reduction
to a specific grade, retention of current grade,
or lateral appointment to a specialist grade.
The convening authority will give the Board's
findings and recommendations due considera-
tion. Convening authority will not reduce indi-
vidual to a grade lower than that recommended
by the Board. Referral to a board of officers is
not required if individual holds a permanent
grade above E-4 and is serving in a higher tem-
porary grade. However, reduction of such an in-
dividual to a grade lower than permanent grade
may not be accomplished without board action.
"Inefficiency" is defined not only as technical
incompetence, but also as any act or course of
conduct affirmatively evidencing that the en-
listed member concerned, whether a noncom-
missioned officer or specialist, lacks those abil-
ities and qualities required and expected of a
7-12

person of that grade and experience. Com-
manders may consider any act or acts of mis-
conduct, whether or not such acts also resulted
in disciplinary action, including unpaid per-
sonal indebtedness of long standing which the
individual is not attempting to resolve, as bear-
ing upon efficiency. Authority contained in this
paragraph will not be used to reduce individuals
for actions that have resulted in a court-martial
acquittal, nor will it be used for a single act of
misconduct or in lieu of Article 15, UCMJ,
when an individual performance of official duty
is satisfactory.

e. Approved for discharge from service with
an undesirable discharge. Upon determination
that an individual is to be discharged from
service with an undesirable discharge, individ-
ual will be reduced to lowest enlisted grade.
Commander exercising general court-martial
jurisdiction will, upon approval of recommen-
dation for discharge, or upon receipt of ap-
proval from higher authority, direct reduction
of such individual to private, E-l, by the re-
ducing authority. If individual's discharge is
not finally approved and he is retained in serv-
ice, he will be reappointed to the grade from
which reduced with date of rank held prior to
reduction.

/. Failure to complete training. Enlisted per-
sonnel who were appointed to a higher grade
upon entering or while attending a service
school or civilian educational institution, and
who fail to complete the course successfully, will
be reduced as follows:

(1) Officer candidates will be reduced by
the school commandant to grade held
upon entry, or to such higher grade
as commandant considers appropriate.

(2) Fixed Wing and Rotary Wing Aviator
pilot trainees will be reduced by the
school commandant to grade held at
time of entry.

(3) Other students may be reduced by the
school commandant or appointment
authority to a grade commensurate
with their ability, but not below
private, E-2, or grade held upon
entry in the school, whichever is
higher.
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g. Conviction or adjudication as a juvenile
offender by a civil court. Subject to provisions
of (1), (2) , and (3) below, an individual who
is initially convicted or initially adjudged a
juvenile offender by a civil court (U.S. or for-
eign) for commission of an offense which does
not warrant discharge (see AR 635-206) may
be reduced one or more grades by the comman-
der of the organization to which assigned or
attached if such commander has reducing au-
thority, or by a higher commander who has
such authority. Reduction may be accomplished
without regard to any action taken to appeal
conviction.

(1) The words "initially convicted or
initially adjudged a juvenile offender"
will be construed to mean an adjudi-
cation of guilt of an offense, by a court
of competent jurisdiction, without re-
gard to whether a sentence has been
imposed or suspended.

(2) Reduction of a noncommissioned offi-
cer to a specialist grade may be ac-
complished if the latter grade is
authorized in the specific MOS of the
individual's qualification.

(3) Reduction under this paragraph, if
accomplished, will be made within 30
days after notice of conviction is re-
ceived by immediate commander of
the individual.

h. Approval of a court-martial sentence to a
punitive discharge, confinement, or hard labor
without confinement.

(1) General rule. A court-martial sen-
tence of an enlisted member which,
as approved by the convening author-
ity, includes a punitive discharge, con-
finement, or hard labor without con-
finement effects a reduction to the
lowest enlisted pay grade effective on
date of approval by the convening
authority (Art. 58a, UCMJ).

(2) Exception. An accused individual
whose sentence to punitive discharge,
confinement, or hard labor without
confinement is approved may be pro-
bationally retained in the grade held
by him at time of sentence or in any

AGO 10.54A

AR 600-200
7-31

intermediate grade if the convening
or higher authority taking action on
the case suspends above elements of
the sentence and provides in his action
that accused shall serve in that grade
during the period of suspension and
thereafter unless the suspension is
vacated prior to termination of the
period of suspension.

7-31. Appeal from reduction, a. From reduc-
tion for misconduct. Appeals from reduction
for misconduct are governed by provisions of
Article 15, UCMJ, paragraph 135, MCM, 1951;
and AR 22-15.

b. From reduction for other reasons. Written
administrative appeals from reductions under
paragraphs 7-30t. and g are authorized. An
appeal will be submitted within 30 days from
date of reduction. Final decision on such ap-
peals will be made by the reduction authority
next above the officer who accomplished reduc-
tion. Reducing authority will notify the appel-
lant of his decision and will transmit a copy
of appeal and all allied correspondence to The
Adjutant General, ATTN: AGPB-P, Depart-
ment of the Army, Washington, D.C. 20315.
Appeals from reductions under paragraphs
7-30e and / will not be accepted.

7-32. Orders, a. Announcement. Reductions
will be announced in orders of the headquarters
of commander accomplishing" reduction. If re-
duction is by court-martial, no additional or-
ders are required.

b. Reason and authority for reduction. Orders
will cite specific reason for reduction, such as
"inefficiency," or "failure to complete train-
ing," and authority for the action.

(1) When reduction is for misconduct,
orders will show "misconduct" as the
reason, and will cite "UCMJ, Article
15 and AR 22-15" as authority.

(2) When reduction is for other than mis-
conduct, orders will cite the reason,
and will cite specific paragraph of
this regulation under which reduction
was made, as authority.

c. Effective date of reduction. A reduction
will be effective as follows:
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(1) In case of sentence by court-martial.
The date reduction is ordered executed
in court-martial order. If sentence is
imposed by a summary court, reduc-
tion becomes effective upon being or-
dered executed (MCM 1951, para
90e).

(2) When by operation of law. A reduc-
tion under administrative provisions
of Article 58ct, UCMJ, is effective on
the date of approval by the convening
authority, except as provided in para-
graph 7-30fe(2).

(3) // imposed as nonjudicial punishment.
A reduction under Article 15, if un-
suspended, becomes effective on date
the commanding officer who imposed
the punishment signs Section III of
DA Form 2627-1.

(4) In all other cases. On the date notice
of reduction is received by the indi-
vidual or, if he is absent for his own
convenience or through his own fault,
on date notice is received at his proper
station.

7-33. Restoration to former grades, a. Revo-
cation. Orders announcing reduction of an in-
dividual will not be revoked or rescinded other
than to correct an administrative error, ex-
cept as in 6(1) below.

b. Grade restoration. Grade restoration may
be accomplished as follows:

(I) Misconduct cases. A reduction in
grade imposed as nonjudicial punish-
ment may be suspended, or mitigated
to forfeitures or detention of pay.
This action restores the individual to
the grade in which he was serving
or places him in an intermediate
grade. In either case, the action is re-
corded on DA Form 2627-2. A reduc-
tion imposed as nonjudicial punish-
ment by an officer not having author-
ity to do so, or any portion of a re-
duction which exceeds the command-
ing officer's authority to reduce is void
and must be set aside. In addition, a
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commanding officer may set aside the
reduction upon a determination that,
under all the circumstances of the
case, the punishment has resulted in
a clear injustice. When a reduction or
other punishment imposed under Ar-
ticle 15 or by sentence of a court-mar-
tial is set aside, all rights, privileges,
and property, including pay and al-
lowances, affected by the punishment
set aside, must be restored and, if the
punishment set aside was imposed un-
der Article 15, this action must be rer
corded on DA Form 2627-2.

(2) Reversal of conviction by civil court.
If conviction by a civil court is re-
versed in the case of an individual re-
duced in connection therewith, indi-
vidual will be reappointed by a com-
petent commander to the grade from
which reduced, or appointed to such
higher grade as commander may de-
termine individual would have at-
tained if not reduced. Appointment
will be effective on the date orders are
issued, and may be made without re-
gard to quota allocation or grade va-
cancy. A "reversal" of conviction is
defined as annulling or voiding of a
court judgment by the same or a high-
er court of competent jurisdiction be-
cause of some error or irregularity in
proceedings. It does not include in-
stances in which, under local law or
procedure, a conviction is purportedly
set aside for the purpose of rehabili-
tation or parole.

(3) Other cases. Officers taking final ac-
tion on appeals following reduction for
reasons indicated in paragraphs 7-30d
and g may direct appointment of the
individual to grade from which re-
duced or any intermediate grade, upon
determination that reduction was
without sufficient basis. Appointment
will be effective the date on which
orders are issued, and may be made
without regard to quota allocations
or grade vacancy.
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Section VII. ERRONEOUS ENLISTMENT GRADES

7-34. Reduction to appropriate grades, a.
Individuals who, upon enlistment or reenlist-
ment in the Regular Army, were granted per-
manent or temporary grades above those pre-
scribed in AR 601-210 will be reduced to the
grades to which entitled.

6. An individual who suffers a monetary loss
as a result of action under this section may
elect either to remain on active duty to com-
plete his present term of enlistment, or to be
discharged (or transferred to the Army Re-
serve, if such transfer is required by law) upon
completion of the period of service equal to the
period that he would have served if his prior
discharge and enlistment in erroneous grade
had not occurred.

c. Individuals affected will be required to
sign one of the following statements immedi-
ately following reduction:

I elect to remain on active duty and complete the
term of my present enlistment notwithstanding my re-
duction, pursuant to section VII, chapter 7, AR 600-
200.

(date) (Signature of soldier)

(date) (Signature and grade of witnessing- officer)

I do not desire to complete the term of my present
enlistment because of my reduction, pursuant to section
VII, chapter 7, AR 600-200. I elect to be discharged, or
transferred to the Army Reserve, if required by law,
upon completion of period of service equal to period of
service-1 would have served had the discharge and
enlistment in erroneous grade not been effected.

(Date) (Signature of soldier)

(Date) (Signature and grade of witnessing officer)

d. Statements of individuals who do not
desire to complete the term of their present
enlistment will be forwarded to The Adjutant
General, ATTN: AGPO-XD, Headquarters,
Department of the Army, Washington, D.C.
20315, for final action.

e. Statements of individuals who elect to
remain on active duty will be attached to the
Service Record copy of the Enlistment Record
—Armed Forces of the United States (DD
Form 4).

7-35. Appointment to higher temporary
grades. Individuals who, incident to enlistment
or reenlistment in the Regular Army, were not
appointed to higher temporary grades to which
entitled under provisions of AR 601-210, will
be reappointed to such higher temporary
grades, without regard to quota allocation or
grade vacancy. This action is not applicable, if
a reduction in grade has been accomplished or
the higher temporary grade was otherwise
attained, subsequent to date of enlistment or
reenlistment.

7-36. Appointment to appropriate permanent
grades. Individuals who, upon enlistment or
reenlistment in the Regular Army, were not
granted permanent grades to which entitled
pursuant to AR 601-210 will be appointed to
appropriate permanent grades, without regard
to quota allocation.
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d. Upon completion of basic training, per-
sonnel classified in an MOS as the result of
civilian acquired skills and selected for assign-
ment in that MOS by HeadquaVters, Depart-
ment of the Army, will have suph MOS des-
ignated primary.

2-26. Initial Designation of secondary MOS.
When an individual acquires two awarded
MOS, one MOS will be designated as secondary.

a. Upon completion of training for qualifica-
tion in a new occupational specialty, \the old
PMOS will be considered for designation as
secondary concurrent with designation of new
PMOS.

b. MOS may be awarded and designated as
secondary without change in PMOS on \the
basis of—

(1) Civilian acquired skills.
(2) Prior military service.
(3) Temporary performance of duty ii

other than PMOS.

c. To permit greater utilization of skills
acquired by E7, E8, and E9 personnel, all in-
dividuals in these grades will be identified with
at least one MOS in addition to their primary
MOS. To fulfill this requirement, commanders
will review records of senior grade personnel

AR 600-200
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within their commands and establish a proce-
dure to insure that records of newly appointed
personnel are reviewed. Action will be taken—

(1) To award each individual a secondary
MOS, based on previous experience,
or

(2) To commence a crosstraining pro-
gram to qualify the individual in a
secondary specialty.

(3) If a secondary MOS is withdrawn, the
commander will accomplish an action
as previously stated in (1) or (2)
above. Secondary MOS will be re-
ported to Chief of Personnel Opera-
tions in accordance with paragraph
9-646.

2-27. Entries of MOS on records and
reports. Award of MOS will be recorded in
item 22 of Enlisted Qualification Record, as
prescribed in paragraph 9-35. Designation of
PMOS and SMOS will be announced in special
orders and reported on Unit Morning Reports
(DA Form 1), as prescribed by AR 335-60.
Personnel undergoing school or on-the-job

^training for qualification in a new MOS will
lot be awarded new MOS until completion of
raining; however, such individuals will be

reported on personnel reports in MOS for
which being trained.

Section VI. RECLASSIFICATION IN MOS

2-28. Purpose. This section governs with-
drawal and redesignation of primary and
secondary MOS.

2-29. Authority to reclassify. a. Head-
quarters, Department of the Army, will—

(1) Direct mandatory reclassification
actions resulting from changes to
MOS structure and other considera-
tions.

(2) Prescribe reclassincation authority
and procedures for certain MOS
listed in paragraph 2-19rf.

(3) Restrict classification in certain MOS
as specified in current DA circular
listing surplus and shortage MOS for
use in specific personnel actions.
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b. The Commanding Generals, U.S. Con-
tinental Army Command, U.S. Army Materiel
Command, U.S. Army Combat Developments
Command, U.S. Army Air Defense Command,
major oversea commands, and heads of Head-
quarters, ^Department of the Army staff agen-
cies may Establish procedures ' governing re-
classification actions of subordinate command-
ers, providea such procedures are not in conflict
with this regulation.

c. Classification authorities may reclassify
personnel without recourse to reclassification
boards, except as prescribed in d below.

d. .Except as provided in paragraph 2-30 or
unless waived by tjie individual concerned, re-
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classification board action is required to effect
the reclassification of individuals—

(1) Who have attained an evaluation
score of 90 or higher in current
VPMOS.

(2) Who will be subjected to a loss of pro-
ficiency pay as a result of reclassifica-
tion.

2-30. Withdrawal of MOS. a. All five char-
acters of any awarded MOS will be ivithdrawn
by classification authority for any of the follow-
ing reasons:

(1) Erroneous award entry on DA Form
20 which will be deleted as prescribed
in chapter 9.

(2) Medical (physical) inability to per-
form required duties. Consideration
will be given to duties normally as-
sociated with the MOS and not be
limited to duties currently performed
by individual in present duty assign-
ment. MOS will be withdrawn when,
in the opinion of a medical profiling
officer, or a medical board if required
by chapter 9, AR 40-501, continued
performance of duty in MOS would
unduly aggravate a medical condition.

(3) Disciplinary actions taken under
UCMJ, if such action adversely affects
individual's eligibility to perform duty
in the MOS (for example: a military
policeman who has been convicted of
a serious offense is no longer qualified
to perform duties as a Military Police-
man).

(4) Loss of qualifications in a secondary
or additional MOS because of disuse
or other factor which renders individ-
ual incapable of satisfactorily per-
forming duty in the MOS.

(5) Lack of security clearance required in
performance of duties normally as-
sociated with the MOS.

(6) Appointment as a noncommissioned
officer or to a noncommissioned officer
or specialist pay grade which is not
commensurate with, or authorized for,
previously held MOS.
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(7) Direction of Headquarters, Depart-
ment of the Army.

b. All five characters of an awarded MOS
may be withdrawn, or fourth character only
may be changed, for demonstrated inefficient
performance of duty in the technical, super-
visory, or other requirements of the MOS.

c. Any MOS may be withdrawn when an in-
dividual does not achieve an MOS qualification
score of 70 or higher when tested in the MOS.
For details, see section VII, below..

2-31. Withdrawal of special qualification
identifiers, a. Special qualifications identifiers
will be withdrawn upon loss of qualification in
representative skill. When any special qualifi-
cation identifier is withdrawn, the identifier
will be deleted from all MOS in which awarded
in item 22, DA Form 20.

6. Identifier "P" will be withdrawn under
the following conditions:

(1) When no longer physically qualified
for airborne duty under the provisions
of AR 40-501.

(2) By submitting a request for removal
from airborne duty to unit com-
mander.

(3) When the individual refuses to jump
while airborne.

c. Identifier "S" will be withdrawn under
the following conditions:

(1) When no longer qualified for airborne
duty.

(2) Upon withdrawal of security clear-
ance.

(3) Upon request of individual soldier.
(4) Upon determination by classifying

authority that an individual is un-
suitable for further special forces
duty.

. (5) When individual refuses to jump
while airborne.

(6) Additional reasons for withdrawal of
special qualifications identifier "S"
are listed in AR 614-62.

d. Individuals who hold special qualifica-
tions identifier "S" or "P" will be interviewed
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scribed in chapter 9, until completion
of a favorable BI.

(4) An alien is not retained in a basic
training activity beyond his reassign-
ment date to await completion of a
BI in progress.

(5) Upon change of station of enlisted
aliens, receiving personnel officers
give notice to the unit or installation
intelligence officers of the arrival
within their jurisdiction of personnel
in an alien status who have not been
the subject of a favorable BI. The no-
tification will include the assignment
of such individuals. Frequent com-
parisons between records of intelli-
gence officers and records in the cus-
tody of personnel officers are made to
insure that all concerned are familiar
with the status of alien personnel and
their current assignment.

(6) Assignment instructions which would
cause an alien of German citizenship
to be assigned to duty within the Fed-
eral Republic of Germany are not exe-
cuted. The Chief of Personnel Opera-
tions, ATTN: EPADR, will be notified
promptly of each such circumstance.

(7) A record of the completion of a favor-
able BI is entered on DA Form 20 in
accordance with chapter 9.

/. Removal of assignment restrictions. Upon
completion of a BI which discloses no unfavor-
able information, or after favorable resolu-
tion of any derogatory information, an alien
is considered eligible for assignment to any
duty for which he is otherwise qualified with
the exception that German aliens will not be
assigned to duty in the Federal Republic of
Germany.

3-7. Conscientious objectors, a. Utilization.
(1) Commanders will make every effort to

effectively utilize conscientious objec-
tor personnel assigned to their units.

(2) Personnel who are classified as 1-A-O
after arrival at units or activities
other than U.S. Army reception sta-
tions, U.S. Army training activities,

AGO 6813A

C 2, AR 600-200
3-7

or U.S. Army Medical Training Cen-
ters, will be reassigned to non-
combatant duties or training. If
major commanders are unable to
utilize these personnel within their
commands, assignment instructions
will be requested from Chief of Per-
sonnel Operations, ATTN: EPPAS,
Department of the Army, Washing-
ton, D.C., 20310.

b. Reassignment. Conscientious objectors
may be reassigned as follows:

(1) As directed by Chief of Personnel
Operations, Department of the Army.

(2) Enlisted personnel whose records in-
dicate classification by local boards as
1-A-O will be transferred from non-
combatant duty only upon voluntary
request in writing by individual so
classified.

(3) Conscientious objectors may be re-
assigned between units of Army Medi-
cal Service or between units of other
services or commands, provided pro-
visions of this regulation and AR
614r-6 are observed.

(4) When reassignment of such individ-
uals is necessary, every effort will be
made to utilize them within major
command concerned.

c. Duties, training, <md discipline.
(1) Noncombatant duties and training to

which conscientious objectors may be
assigned are defined as—

(a) Duty in any unit of Army which is
unarmed at all times.

(5) Duty in medical department of any
of the Armed Forces.

(c) Any other duty, primary function
of which does not require use of
arms in combat, provided that such
assignment does not require him to
bear arms or be trained in their
use.

(d) Any training which does not have
to do with study of, or the use or
handling of, arms or weapons. De-
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fensive-type training consisting of
unarmed defense, passage through
minefields, search of casualties for
booby traps, and disarming of
booby traps found on casualties,
will be given, if requested by con-
scientious objectors.

(2) Commanders will insure that assign-
ments of conscientious objectors un-
der their jurisdiction do not conflict
with (1) above. Except for this re-
striction, conscientious objectors are
subject to all Army regulations and
directives, including those on training
and discipline.

(3) Conscientious objectors properly as-
signed under provisions of this regu-
lation will not be allowed to avoid
hazardous duties which may be part
of the mission of unit to which they
are assigned.

d. Removal of identification as conscientious
objectors. When an individual who has been
classified as a conscientious objector desires
reassignment to combat service or desires to
have identification as a conscientious objector
removed for some other reason, the following
procedure will apply:

(1) He will submit his request to his com-
manding officer using DA Form 1049,
prepared in triplicate, with original
and duplicate signed. If inducted, the
request will indicate Selective Service
Board through which inducted.

(2) The custodian of his records will then
delete the conscientious objector entry
on DA Form 20. The original and
duplicate copies of this request will
be forwarded through channels as fol-
lows: to Chief of Personnel Opera-
tions, ATTN: EPADS (for E-7, E-S
and E-9 personnel and special cate-
gory personnel as defined in fig. 3-2)
and to The Adjutant General, ATTN:
AGPF (for E-6 personnel and un-

der), Headquarters, Department of
the Army, as appropriate: The third
copy will be filed with individual's
field military personnel file.

(3) If necessary for reassignment, person-
nel who have had their conscientious
objector classification removed will be
reported to Chief of Personnel Opera-
tions, ATTN: EPPAS, Headquarters,
Department of the Army, with an in-
dication of whether or not individual
has completed basic combat training.

3-8. Inducted physicians, dentists, and vet-
erinarians, a. Utilization. Any physician, den-
tist, or veterinarian who fails to qualify for
or does not accept a commission or whose com-
mission has been terminated may be utilized in
his professional capacity in an enlisted grade
(sec. 5(c). UMTS Act, as added by Act 27
June 1957 (sec. Ill, DA Bul 4, 1957)).

b. Assignment. The Commanding General,
Brooke Army Medical Center, will assign to
appropriate professional duties at facilities un-
der his jurisdiction individuals assigned to his
command under this regulation.

3-9. Proficiency pay recipients. Individuals
receiving Proficiency Pay (Specialty) or Pro-
ficiency Pay (Superior Performance) will be
assigned and utilized in primary MOS for
which receiving pay.

a. Individuals receiving proficiency pay will
be given assignment precedence over other en-
listed personnel with same MOS who are not
receiving proficiency pay.

b. Proficiency pay recipients will be assigned
and utilized in authorized positions commen-
surate with grade or in a higher grade position.
However, proficiency pay recipients will not
displace individuals of a higher pay grade who
are not receiving proficiency pay, but who are
otherwise properly assigned and utilized.

c. Noncommissioned officers will not be as-
signed to duty positions established for special-
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ist skill levels. However, specialists may be
utilized in noncommissioned officer positions.

d. When personnel receiving proficiency pay
and personnel not receiving proficiency pay are
assigned in numbers excessive to manning table
authprizations, those not receiving proficiency
pay will be reported surplus prior to reporting
proficiency pay recipients.

e. Individuals receiving proficiency pay who
can be properly assigned and utilized in local
commands within 90 days after becoming sur-
plus will not be reported under provisions of
paragraph 6-6c(7).

3-10. Scientific and engineering assistants
(S&E). a. Utilization.

(1) Commanders will utilize scientific and
engineering assistants in positions
which have been approved by Chief
of Personnel Operations for classifica-
tion in a scientific or engineering
MOS. They will normally be used in
the position to which initially assigned
by Chief of Personnel Operations.
However, inasmuch as assignments
made -by Chief of Personnel Opera-
tions will be based solely on written
job descriptions and written informa-
tion concerning individual, field com-
manders will, in some cases, be able
to make better assignments after an
opportunity to observe individual's
performance on the job. Local re-
assignments which result in improved
utilization or in a better distribution
of personnel to accomplish mission
are encouraged.

. (2) In isolated cases, it may be found that
an individual is clearly overqualified
for job for which initially assigned,
and for. any other position available
at installation to which assigned. The
Chief of Personnel Operations, Head-
quarters, Department of the Army,
ATTN: EPADS-S, will be advised of
any such underutilization of highly
qualified personnel.

(3) Scientific and engineering personnel
will be given positions of responsi-
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bility in accordance with their capa-
bilities.

(4) Assignment to this program does not
in itself exempt personnel from such
duty roster details as kitchen police,
interior guard, barracks orderly,
charge of quarters and essential mili-
tary training. However, commanders
are encouraged to take every reason-
able means to minimize interruption
of specialized duties of these person-
nel in connection with Army research
and engineering projects.

(5) Classification of personnel in a scien-
tific and engineering MOS is a recog-
nition by the Army of the potential of
individual as reflected by his scientific
or engineering education and experi-
ence. Some individuals,' despite this
apparent potential, may be found in-
competent to perform at level required
of personnel under this program or
inefficient in performance of their
duties. In each such case, an effort
will be made to determine and correct
cause of incompetence or inefficiency.
When it is found that this cannot be
corrected, individual will be.brought
before a classification board in accord-
ance with section VI, chapter 2. When
board recommends reclassification of
individual, or reassignment which is
not within purview of commander
concerned, board findings and recom-
mendations will be forwarded to Chief
of Personnel Operations, Department
of the Army, ATTN: EPADS-S, for
approval and necessary action. Re-
classification will not be recommended
solely for disciplinary reasons or in
cases where separation in accordance
with.AR 635-209 is indicated,

b. Scientific and engineering advisory
groups.

(1) General. The establishment of a Scien-
tific and Engineering (S&E) Advi-
sory Group at every installation utiliz-
ing 25 or more enlisted personnel
classified in Scientific and Engineer-
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ing Assistant's Program is encour-
aged. The establishment of such a
group at major command level may

.be desirable in cases where the com-
mand has two or more installations
utilizing personnel in this program,
but where insufficient personnel are
assigned to any one installation to
justify establishment of a group at
one or more of these installations.

(2) Membership. Members of the S&E
Advisory Group should be chosen
from personnel section of the instal-
lation or activity, from experienced
scientific personnel in fields of science
pertinent to research conducted at in-
stallation or activity, and from such
other sources as commander may
select, such as the GI section, civilian
personnel office, or comptroller's office.
Representation will include one or
more enlisted members of the Scien-
tific and Engineering Assistant's Pro-
gram.

(3) Functions. The following are con-
sidered representative of functions
appropriate for S&E Advisory Group:

(a) Continuous evaluation of installa-
tion requirements for enlisted
Scientific and Engineering Assist-
ants. A continuous monitorship
should be exercised over installa-
tion requirements to insure that
they are modified to keep pace with
constantly changing missions and
project priorities, and to remain
compatible with total authorized
strength for the installation.

(b) Determination of priorities for as-
signment or reassignment of S&E
personnel in accordance with re-
quirements.

(c) Responsibility for completion and,
when appropriate, revision of S&E
Job Analysis Schedules.

(d) Periodic review of personnel proc-
essing procedures and other local
procedures and policies affecting
personnel in S&E program.

3-8

(e) Establish grievance or fact finding
boards in cases of complaint not ap-
propriate for an Inspector General's
investigation.

c. Reports. The following reports will be
submitted by commanders having custody of
personnel records to Chief of Personnel Opera-
tions, Department of the Army, ATTN:
EPAD-S, in addition to any other reports re-
quired by other regulations (reports are
exempt under provisions of para 39A, AR 335-
15):

(1) Job analysis schedule. A job analysis
schedule will be prepared and sub-
mitted in accordance with paragraph
4-27c and paragraph 3, appendix III,
for each position for which classifica-
tion in a scientific and engineering
MOS is proposed.

(2) Report of reassignment. Each change
of assignment of scientific and engi-
neering personnel from one position
to another position identified with a
different numerical designation by
Chief of Personnel Operations (para
4r-27c(3)) will be reported. Tem-
porary reassignments of less, than 3
months will not be reported.

(3) Report of early separation. The Chief
of Personnel Operations will be in-
formed as far in advance as possible
of name, service number, MOS, and
position number of S&E personnel
who will be separated prior to their
normal ETS. This report is required
in order that appropriate action may
be taken by Chief of Personnel Opera-
tions to secure and assign a replace-
ment to the position vacated by early
separation.

(4) Report of reenlistment or extension of
tour. The Chief of Personnel Opera-
tions will be informed as far in ad-
vance as possible of name, service
number, MOS, and position number of
S&E personnel who reenlist for their
own vacancy or who extend their
period of active duty.
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agree with current grade of rank and pay grade Abbreviation p<w Orad« Grade of
recorded in item 33.) ™£————~ J *—— — — ^orporal.' 4 _ _ _ _ _ _ _ _ _ Specialist 4.

Abbreviation Pay ante Grad* of mni pFC _______ E 3 ______ __ Private first class.
SGM —————— E 9 ——————— Sergeant major. pVT ______ E g _______ Private.
MSG ______ . E 8 _______ Master sergeant. PVT —————— . E 1 ——————— Private.
ISO _______ E 8 _______ First Sergeant.
MSG__________ E 7___________ Master sergeant. "6- Da]e of .""J <item ?.> . ?^r in pencil
SPC__ ____ _ E 7 ______ Sergeant first class. the date of ran!k of tne individual's grade of
PSG _____ _ E 7 ______ Platoon sergeant. rank shown in item 2. (This entry must agree
SP7 ————— E 7 ————— Specialist 7. with date of rank recorded in item 33.)
SFC ______ _ E 6 _______ Sergeant first class.
SSG_-___— ___ E 6___._______ Staff sergeant. ^17 Profidency pay designator (PPD)
SP6- ————— E 6 ——————— Specialist 6. * ** B i * _._,
SGT E 5 __ Sergeant. (item 4). (Not applicable to personnel of the
SP5 _____ E 5 _____ Specialist 5. Reserve components not on active duty.)
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a. When applicable, enter in pencil the indi-
vidual's proficiency pay designator. Examples:

(1) Proficiency rating (Specialty)—"PI,"
"P2," or "PS."

(2) Proficiency rating (Superior Perform-
ance)—"SP."

b. When applicable, enter in pencil the date
of nonselection for award of proficiency rating
(Superior Performance) when an individual
attains an evaluation score at or above the
minimum score for his primary MOS, thereby
being eligible for consideration for proficiency
rating (Superior Performance) but is not se-
lected for award by his unit commander. Ex-
ample: "NS 12Jun64."

9-18. Additional pay eligibility (add pay elig)
(item 5). a. When applicable, enter in pencil
the individual's eligibility, based upon com-
petent orders, to receive incentive pay or div-
ing duty pay and date of eligibility (see AR
37-104). Simultaneous eligibility for incentive
pay and diving duty pay is not authorized.
Paragraphs (!)(/), (g), and (h) below indi-
cate dual types of incentive pay authorized 1
May 1964.

(1) Incentive pay.
(a) FLC — aerial flight duty — crew

member,
(b) FLN—aerial flight duty—noncrew

member.
(c) PRC—parachute duty.
(d) DML—demolition duty.
(e) TS—thermal stress duty.
(/) FCP — aerial flight duty — crew

member and parachute duty.
(g) FNP;—aerial flight duty—noncrew

member and parachute duty.
(h) P/D—parachute duty and demoli-

tion duty.
(2) Diving duty pay.

(a) DV—master diver.
(b) DV1—diver first class.
(c) DVS—salvage diver.
(d) DV2—diver second class.

Examp.es: "FLN 20Jan62"; "FCP
!May64."

b. When an individual has a change in type of
eligibility, or when it is determined that eligi-
AGO IO.G4A
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bility entered is in error, or when eligibility
is withdrawn or terminated, the entry will be
changed or erased, as appropriate. Eligibility
will be erased in all instances upon departure
of the individual on permanent change of sta-
tion (PCS), except for individuals eligible for
aerial flight duty whose PCS orders specify
that aerial flight duty status will continue on
new assignment.

9-19. Date of birth (item 6). Enter day,
month, and year of birth. Example: "27Feb37."

9-20. Race (item 7). Enter first three letters
of one of the following: Caucasian, Negroid,
Mongolian, Indian (American), or Malayan.
Example: "Caucasian" will be entered as
"CAU."

9-21. Duty MOS (item 8). Enter in pencil-
a. The MOS code recorded in item 38.

Change, as required, to reflect current MOS
code entered in item 38.

b. "T" before the MOS code if the individual
is on-the-job training for award of a new MOS.
Erase "T" upon award of the MOS or when
on-the-job training terminates. This will not
be used to identify students attending service
school courses or those engaged in AIT.

9-22. Religion (item 9). Each individual will
be invited, but not required, to state religious
preference and will be told that this informa-
tion will be entered in individual's record.

a. Preference indicated. Entry indicating re-
ligious preference should be as specific as pos-
sible. When a particular denomination is given,
it will be identified in the manner prescribed in
section XII, AR 606-5.

b. Not stated. Enter "Not stated" when indi-
vidual prefers not to designate a preference
or when the individual makes no statement.

c. None indicated. Enter "None" only when
an individual states that he has no religion.

9-23. Marital status and number of depend-
ents (item 10). Enter in pencil the current
marital status as "M" for married, "SEP" for
for married (separated), "D" for divorced,
"W" for widow or widower, "S" for single, and
the number of dependents. For definition of
dependents, see AR 37-104.
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9-24. Enlisted, inducted, reenlisted, extended
and/or OAD (item 11). a. Initial entries. Enter
in pencil information shown below, as appli-
cable, pertaining to current enlistment and
reenlistment in the Regular Army (RA), Army
Reserve (USAR), Army National Guard of the
United States (ARNGUS), induction in Army
of the United States (AUS) and of current
extension of period of service.

(1) Component. Enter RA, AUS, USAR,
or ARNGUS.

(2) Effective date. Enter date of current
enlistment, reenlistment, or induction.

(3) Length. Enter the period for which
currently enlisted or inducted. When
a prisoner who has been discharged
with a dishonorable or bad conduct
discharge is restored to duty and en-
listed for a period equal to unserved
portion of current enlistment or obli-
gation to service, entry fill be cross-
referenced to'item 42, Remarks, to
explain the irregular period of enlist-
ment. Enter "Indef," if enlisted or
inducted for an unspecified period.

(4) Expiration date. Enter date of expira-
tion of the current term of enlistment,
induction or extension. No entry will
be made for those individuals serving
on an unspecified enlistment until a
date for release from active duty is
determined. When an individual ex-
tends current period of service, the
expiration date shown for the current
term of service will be erased and new
expiration date will be entered.

b. Application for retirement. (Applicable to
E-7, E-8, and E-9 personnel on active duty
only.) Upon submission of application for
retirement, enter in pencil on next open line
the requested retirement date.

c. Ordered to active duty. For Reserve com-
ponent personnel, enter in pencil the effective
date and period for which ordered to active
duty, and date of expiration. If ordered to
active duty for an unspecified period, enter
"Indef."
9-8

Example:

11. ENLISTED, INDUCTED, REENLISTED. EXTENDED, AND/OR OAD

COMPONENT rDay,Mo^.yeBf) ^NGTH

us- A

ORDERED TO
ACTIVE DUTY I

EXPIRATION DATE
f Day, Won (h, Fear)

d. Adjustment to expiration date. The cur-
rent expiration date will be erased and new
expiration date entered when an individual has
an approved earlier or later expiration date.

(1) Approved earlier expiration date will
be explained by cross-referencing the
new expiration date to document con-
tained in DA Form 201. Example:
"See appr DA Form 201."

(2) When an individual has time lost
under Section 972, Title 10, U.S. Code
(see para 9-57), a new expiration
date will be established by adding to
the old separation date the number of
days lost for which the individual is
liable to serve before being separated.
Entry of new expiration date will be
explained by cross-referencing new
date to item 44 (Time Lost).

(3) In cases of approved cancellation of
extension, erase the current expira-
tion date and re-enter new expiration
date.

9-25. Non-CONUS resident (item 12). Enter
area of residence for those individuals whose
home of record is Alaska, Canal Zone, Guam,
Hawaii, Puerto Rico, United States Samoa, or
United States Virgin Islands. Area of residence
will be obtained from current enlistment or
induction record.

9-26. Enlisted or volunteered for (item 13,).
Enter the enlistment commitment or program
for which volunteered from enlistment or induc-
tion record or approved written application, if
any.

a. Enlistment commitment. Enter the enlist-
ment commitment and authorizing regulation
if an individual has an enlistment commitment.
Example: "Enl for USAREUR (authority)."
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s
(h)ytem 8. Enter language code (see

section IV, AR 611-201) if individ-
ual is a linguist and is to be tested
in V language. Leave blank if in-
dividual is not to be tested in a
language.

(i) Item 9\ Enter individual's current
status Bv placing an "X" in appro-
priate

(4) Entries in ^Section II. This section
will be completed by rater and
indorser in accordance with instruc-
tions on reverse of DA Form 2166,
Commander's Evaluation Report. It is
the responsibility of reviewing officer
to insure that Section II is completed
by proper individuals.

(5) Entries in Section IJJ. Item 12 of this
section will be completed by reviewing
officer in accordance with instructions
on reverse of DA Form 2166, Com-
mander's Evaluation Report (c (5)
and e(3) above).

(6) Entries in Remarks Section.
(a) Item 13, on reverse of foW, is pro-

vided for any ad di tion al\ remarks
considered necessary by \ anyone
completing report. It will also be
used for any information required
by announcement circulars or other
Department of the Army directives.

(b) For members of Noncommissioned
Officers Logistics Program, tht
"Remarks" section will contain, as1

a minimum:
1. The rated individual's job title and

a narrative description of duties
actually performed.

2. A brief word picture of the individ-
ual's overall capability, to include
his potential for promotion and a
recommended mobilization assign-
ment.

5-15. Instructions for Completion of MOS
Evaluation Test Roster (DA Form 2165). a.
General.

(1) MOS Evaluation Test Rosters (DA
Forms 2165) will be prepared in
quintuplicate by commanders respon-
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sible for custody of personnel records
in accordance with instructions in b
and c below. Disposition of copies will
be in accordance with procedures 3-3,
Department of the Army Pam 600-8,
Unit Personnel Officer's Guide.

(2) Separate rosters will be prepared for
each test administration session, list-
ing those individuals to be tested in
primary, secondary, or additional
MOS. Separate rosters will be pre-
pared for each skill level of an MOS,
and for each language code within a
skill level, when appropriate.

(3) Commanders responsible for custody
of personnel records will forward
MOS Evaluation Test Rosters, in
triplicate, to test control officer. A
Commander's Evaluation Report will
be attached to primary MOS Evalua-
tion Test Rosters for each individual
listed on rosters. Changes which occur
after submission of rosters (para 5-
3c(3)) will be reported to test control
officers. Rosters will be updated to
reflect changes

b. When rendered.
(1) MOS Evaluation Test Rosters will be

prepared after schedules are an-
nounced by test control officers.
Rosters will be prepared in sufficient
time to insure submission to test con-
trol officer not later than 10 days be-
fore first day of test period, except as
required in (2) below.

(2) The MOS Evaluation Test Roster will
be prepared as prescribed in figure
5-2, for eligible personnel who will
be absent from unit of assignment or
home station during test period for
any one of the following reasons:
0 Permanent change of station.

Temporary duty, including students
Attending courses of instruction at
service schools in a temporay duty
status.

(c) Emergency leave.
(d) Patuents in an assigned or attached

patient status.
5-17
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(e) Cases not covered by the above.
c. Completion of items. Ink or typewritten

entries only are authorized.
(1) Item 1, TCO symbol. Enter numerical

symbol assigned to test control officer.
(2) Item 2, Roster number. Test control

officers will number each test roster
serially before forwarding to U.S.
Army Enlisted Evaluation Center,
Fort Benjamin Harrison, Ind. 46249.
Rosters will be numbered on a
calendar year basis and numbers will
be preceded by P, S, or A to denote
testing in primary, secondary, or
additional MOS. \

(3) Item 3, MOS. Enter MOS and skill
level in which individuals will be
tested. For personnel classified in
MOS 04B or 04C, enter the seven-
character MOS code which reflects
appropriate language code, MOS will
be preceded by letter P, S, or A. Use
"P" to denote testing in primary, "S"
for secondary, and "A" for additional
or evaluation in advanced MOS. Ex-
ample: "P04B2L27."

(4) Item 4, Date tested. The test control
officer or test examiner will enter date
on which MOS evaluation test was
administered.

(5) Item 5, Organization and station.
Enter examinee's parent organiza-
tion and station. If examinee is on
TDY as a student of an Army service
school, permanent' organization will
be entered. Separate rosters will be
prepared for TDY personnel assigned
to different units. Individuals as-
signed to lettered companies or bat-
teries of same parent organization
may be placed on same roster.
Separate rosters will be prepared for
personnel who are alerted for a PCS
when TCO requests MOS Evaluation
Data Report be forwarded to new unit
of assignment. Separate rosters will
be prepared for numbered TOE and
TD units. Identifying TD numbers
will be included.
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(6) Item 6, TCO mailing address. Enter
complete official mailing address of
test control officer.

(7) Item 7, major command. Enter appro-
priate major commander (see AR 10-
5) or head, Headquarters, Department
of the Army agency (see AR. 10-50)
who exercises command jurisdiction
over individuals listed on the roster.

(8) Item-8, line number. Each name on the
roster will be assigned a consecutive
line number.

(9) Item 9, Name. Enlisted personnel will
be listed on roster alphabetically
within pay grade.

(10) Item 10, Grade. Enter each individ-
ual's grade title, and pay grade. Ex-
ample: SFC (E-7). Individuals re-
ceiving proficiency pay will be further
identified by recording proficiency rat-
ing designator after pay grade. Ex-
ample: SFC (E-7) (PI).

(11) Item 11, Service number. Enter pre-
fix and complete service number.

(12) Item 12, Remarks. Enter individual's
security clearance when a classified
test is to be administered. No other
entries will be made in this item
except when required by Head-
quarters, Department of the Army.

(13) Item 13, Typed name and grade of
unit personnel officer. Unit personnel
officer will sign below typed name
after all entries have been completed.

(14) Item 14, Typed name and grade of
test control officer. After an adminis-
trative check for completeness, test
control officer will sign below typed
name.

(15) Item 15, Date forwarded. Enter date
roster was forwarded to U.S. Army
Enlisted Evaluation Center.

d. Continuation- sheet. Additional MOS
Evaluation Test Rosters (DA Form 2165) may
be used as continuation sheets. Continuation
sheets do not require completion of items 3-7
or 13-15.

e. Final Roster. Final roster submitted by
AGO 10454A



months prior to their expected rota-
tion date.

(3) Individuals who desire Intratheater
reassignment or reassignment to
another oversea command npon com-
pletion of present tour wilK indicate
this preference in Item 16, DA Form
2635. Separate requests for such re-
assignment will not be submitted.

c. A new preference statement may be sub-
mitted at any time an individual desires to
change his assignment preference.

d. Within Item 16, DA Form 2635, the invdi- ___.„._,__ _.._ __rr., _„_„. _ _ _ _ _ _ „ _ _ _ _ _ _ _ __
vidual may indicate any special information General Suport Section ——————————EPADS-G
not otherwise provided in the form for use ih sPecial Categories Section __—___——___EPADS-S
accomplishing his assignment; for example^ Each section is responsible for the name as-
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E-7, E-8, and E-9 will be furnished Chief of
Personnel Operations, attention of the appro-
priate section chief shown in figure 3-2.

3-21. Administration. The Senior Enlisted
Control Branch, Office of Chief of Personnel
Operations, will accomplish assignment and re-
assignment actions at Headquarters, Depart-
ment of the Army level, for enlisted personnel
in grades E-7, E-8, and E-9. This branch has
four sections, namely:

Section Identifvin

Combined Arms Section ___________ EPADS-C
Maintenance and Supply Section ____ __EPADS-M

volunteer for assignment in SMOS, cross- \ signment control of enlisted personnel in a spe-
training, volunteer to attend course of instruc- \ cinc group of military occupational specialties.
tion, desire for a particular duty assignment. \ A list of MOS controlled by each section is in

e. DA Form 2635 is available through nor- Wure 3-2. Inquiries relating to actions under
mal AG publications supply channels. stection IV of this chapter will be addressed to

Chief of Personnel Operations, attention of the
3-20. Submission of complimentary or de- appropriate section which controls the MOS.

rogatory material. One copy of letters of com- Correspondence relating to groups of individ-
mendation, appreciation, citations to awards ualsYwho possess MOS controlled in various
and decorations, letters or reprimand, and sections or concerning newly developed MOS
similar material which reflect on the efficiency, should\ be addressed to Chief of Personnel
character, and conduct of individuals in grades Operations, ATTN: EPADS.
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^SENIOR ENLISTED CONTROL BRANCH AND SECTIONS CONTROLLING ACTIONS
E-7 THROUGH E-9 AND SPECIAL CATEGORIES

HOS
(2 -character except

aa noted)

OOB __ _ ______ _ ____ ___ _ ____ _
OOC ___ _ ___ _ ______ _ ____ _ __ __ _ _ _
OOD _ __ _ __
OOE _ ____ ______ ____ _ __ ___ ,
01 (except OIK) ___ _ _____ _________
02 (except 02S) _ ____ ____ _^_ ______ _ _ _ _
02S __ ____ ____ _____ „ ____ _ _ __ _„
03, 04 __ __ _ __ _ _ _ _ „ ____ _ _ __
05 _ _ __ __ ____ _ __ __ __ _ _ „
09 _ _ _ __ ____ _ ____ __ _ __
11 through 36 (except 34B, C, D, 35E)
34B, C, D, __ _ ___ _ _ _ ___ _ _ _____ __ _ _ .
36E __ _ __ _ ____ __ _ ____ •_
41 _ _ __ ___ ____ , __ _
42 _. _. __ _ ____ ____ _ __ _ _
43 through 45 (except 45F) _._ __ _ __ _ _ „ _ _ .
46 (except C, G, J, K, L, M) __ __ _ __ _ - .
46 C, G, K ____ _ _ _ _ _ _ _ _ _____ „
51 _ _ __ __ _ __ _ __ _ __ _ __
52 (except H, J, K, L, M) _____ _ ____ __
52 H, J, K, L, M __ _ .___ _ __ _ ___ _ _
53 through 68 _ __ _ ___ __ _____ _ __ _
71 (except A, B, S) __ _ __ _ „ __ ___ _
71S ____ __ __ __ _ _____ _ ____________
72
73 74
76 (except A, L) ____ _ ____ _ ____ _ _ _ _
76L __ __ _ _ _ _ __ _ ___ _ _ _ _ ____ _ _ __ _
81, 82 (except 82C) _ _____ _ _____ __ ____ _ _.
82C __ ___ __ ____ ___ „ ____ _ ____ .
83 through 92 _____ _ ____ „ _____ _ _ __ .
93 (except P, G, H, J) _ ___ ____ _ _ , ___ .
93 F, G, H, J _ _ __ ___ _ ____ _ _ _ _
94, 95, 96 (except 95D) _______ _ _ ____ _ __ ___ _
95D ____ ___ ___ _ ____ _ _ _______
97 (except Z) _ _____ ____ ___________
97Z ___ ___ _ ___ __ _ ___ _____ _
98
Special Qualification Identifier "E" _ __ _ _____

Combined
Anns

Section

X

X

X

X

X

X

X

X

General
Support
Section

x "i
X

X

X

X

X

X
X

X
X

X
X

X
X

X**

X**

Maintenance
and Supply

Section

X

X
X

X
X

X
X

X

Special
Categories
Section*

X

X

X

X

X

X

X
X

• This section controls personnel-In grades E-l through E-9 in the MOS listed and those personnel awarded special qualification a identi-
fier "S" (Special Forces) aa 6th character to the primary MOS.

** Special qualification identifier "K" is used In last coda position with the appropriate MOS to Indicate enlisted aide.

Figure _H8.
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CHAPTER 2
PERSONNEL CLASSIFICATION

Section I. GENERAL

2-1. Enlisted occupational classification sys-
tem. This system identifies, classifies, and de-
scribes human attributes related\o job require-
ments of military occupational specialties
(MOS). Human attributes are identified and
evaluated by a variety of personnel classifica-
tion instruments. MOS job requirements are
determined by job analysis. Human attributes
and job requirements are described ima com-
mon language to facilitate correlatiori. The
system serves to classify and place personnel
in MOS best suited to their abilities\ and
aptitudes.

2-2. Personnel classification instruments^
Classification tests. Classification tests are de\
signed to measure aptitude for training
various occupational areas, and ability to per-
form specific Army jobs. They are administered
to each person entering the Army and provide a
basis for determining MOS for which an in-
dividual is best suited (see DA Pam 611-2).
Testing procedures are contained in AR 611-5,
DA Pam 310-8, and appendix I.

b. Physical profile serial. The physical pro-
file serial (PULHES) is a series of letters and
numbers representing the results of a medical
examination. The serial is based on a con-
sideration of the function of various organs,
systems, and integral parts of the human body.
It is used to provide an overall estimate of in-
dividual's physical and mental abilities to per-
form military duties.

c. Personnel interviews. Interviews are used
to obtain information not readily obtainable by
other means. Each person who enters the Army
is subject to a classification interview. General
principles applicable to interviews and informa-
tion pertaining to interviews as personnel
AGO 10454 A

measurement devices are contained in ' DA
Pams 611-1 and 611-2.

d. MOS evaluation tests. MOS evaluation
tests are administered to determine qualifica-
tions in an MOS. These are types of achieve-
ment tests which measure degree of knowledge
possessed by an individual in a particular MOS.
Eligibility criteria and other__information
relating to MOS evaluation testing are con-
tained in section I, chapter 5.

e. Performance appraisal and rating instru-
ments. Performance ratings are used to provide
information on a variety of factors considered
critical for successful performance of military
duty. Ratings obtained through use of perform-
ance appraisals are of value to personnel man-
agement officials in accomplishing personnel

.actions. Principles applicable to performance
ratings as personnel measurement instruments
are contained in DA Pam 611-2. Information
on\ specific rating instruments applicable to
enlisted personnel is contained in chapter 5.

2-3. Responsibilites of classification au-
thorities. Within policies prescribed by Head-
quarters, Department of the Army, classifica-
tion authorities are responsible for—

a. Classification, reclassification, and assign-
ment of personnel.

b. Appointment of classification boards.
c. Instruction of subordinates in policies and

procedures Governing classification, reclassifi-
cation, and utilization of personnel.

d. The aucnt of enlisted personnel records
within 10 working days after a soldier arrives
at a new unit onassignment and within 30 days
prior to departure from a unit. Additionally,
records will be \udited annually during the

2-1
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month in which the individual's birthday
occurs. Appropriate entry will be made in item
48, DA Form 20, as prescribed by paragraph
9-61.

2-4. Classification factors. The following
factors will be considered in classification or
reclassification of personnel:

a. Needs of the Army.
b. Existing grade and MOS imbalances

(both locally and Army-wide).
c. Budgetary or other travel restrictions.

d. Medical condition (Physical Profile
Serial), and physical limitations.

e. Enlistment commitments.
/. Training and experience (both civilian

and military).
g. Education.
h. Test scores (aptitude area, MOS, lan-

guage) .
i. Preference of individual.
j. Avocation and hobbies.
k. Normal pattern of career progression

(DA Pam 611-8).

Section II. PHYSICAL PROFILE SERIAL (PULHES)

2-5. Use in initial classification. Section IX,
AR 611-201, establishes PULHES for each
MOS entry group. The uses of PULHES for
MOS classification and assignment purposes
are limited to—

a. Initial selection of basic combat trainees
(including enlistees for MOS options) for ad-
vanced individual MOS training. The profile
established at AFEIS will be used as a basis for
training enlistees with an enlistment option in
MOS for which committed.

6. Assignment to U.S. Army training cen-
ters, service schools, or on-the-job training (or
retraining) in a career group different from
that of current duty MOS (DMOS).

2-6. Effect of physical profile changes on
personnel utilization. If an individual is re-
profiled subsequent to assignment for training

or duty in a particular MOS, he will not be re-
assigned or reclassified solely because his pro-
file falls below requirements for initial assign-
ment to MOS. Reprofiling alone is not a basis
for elimination of a student or trainee from the
MOS training program. He may continue to
serve in the MOS as long as he performs his
MOS duties to the satisfaction of his com-
mander, provided a medical profiling officer
renders an opinion that performance of such
duty will not aggravate medical condition.

2-7. Uncoded physical requirements. Phys-
ical profile serials do not always reflect every
medical and physical prerequisite for training
in an MOS. The "Medical and Physical Re-
quirements" section of MOS specifications must
be consulted when determining physical qualifi-
cations of individuals to successfully perform
in the MOS.

Section III. INITIAL CLASSIFICATION PROCEDURES

2-8. Classification at reception stations, a.
Determination of individual qualifications.

(1) Tests and interviews will be conducted
during reception processing in ac-
cordance with AR 612-10.

(2) Unless previously administered, the
Army Classification Battery and other
initial selection tests will be adminis-
tered as prescribed in appendix I. Test

2-2

scores will be entered in item 24 of
the individual's Enlisted Qualification
Record before the interview.

(3) Each individual will be interviewed to
determine MOS appropriate for direct
award or MOS recommended for
training, and to obtain information to
complete enlisted record.

AGO 10454A



(4) Peculiar military characteristics of
duty positions which preclude gen-
eral use of civilian trained personnel.

b. Excepted personnel. The following cate-
gories of personnel will not be selected for
direct assignment to duty in an MOS based on
their civilian skill upon completion of basic
combat training:

(1) Those with enlistment commitments
for specific school courses or for other
options which preclude utilization of
civilian acquired skill.

(2) Those required for training in an
MOS which has a greater training re-
quirement or priority.

c. Assignment.
(I) Initial assignment of enlisted person-

AR 600-200
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nel utilized in civilian trained skills
will be to units within the CONUS,
Alaska, Hawaii, Puerto Rico, and
Canal Zone. Specific method of re-
assigning personnel and establishing
EDCSA in reassignment orders as
prescribed in AR 612-200 will apply.

(2) Assignment instructions by name will
be provided basic training activity
commanders either concurrently or
immediately following training as-
signment instructions furnished in
accordance with AR 611-259.

(3) Basic training installation command-
ers will report short-shipments in
accordance with AR 611-259.

Section V. CLASSIFICATION IN MOS

2-18. Purpose. This section governs award
of MOS and initial designation of primary and
secondary MOS.

2-19. Authority to award MOS. The follow-
ing are authorized to award MOS:

a. Training activity commanders.
6. Commandants of Army service schools or

other Armed Forces schools conducting train-
ing for qualification in an Army MOS.

c. Classification authorities, as defined in
paragraph 1-2/i.

d. Others, in specific MOS as follows:
( 1 ) MOS 95D. See AR 611-201 and AR

195-11.
- (2) MOS 97B. See AR 611-202.

(3) MOS 97C. See AR 611-202. '
(4) MOS 97D. See AR 611-202.
(5) Any scientific and engineering MOS

(para 4-27a(2)).

2-20. Award of MOS. Occupational qualifi-
cation for MOS award may be attained through
satisfactory completion of advanced individ-
ual training, service school training, on-the-job
training, or on the basis of civilian education
or work experience.

a. Enlisted personnel who possess skills and
AGO 10454A

knowledges required for any five-character
MOS, as specified in AR 611-201 or AR 611-
202, may be awarded that MOS, provided in-
dividual meets physical, mental, and special
requirements contained in specification for
MOS.

6. New MOS will be awarded upon—
(1) Attainment of a higher skill in an

awarded MOS.
(2) Qualification in any MOS at same or

higher pay grade.
(3) Successful completion of MOS train-

ing at a U.S. Army service school or
a training activity, including U.S. Air
Force, Navy, or Marine Corps schools,
authorized to train Army personnel.

(4) Successful completion of on-the-job
training.

(5) Lateral appointment as a noncommis-
sioned officer or specialist, unless in-
dividual holds MOS compatible with
new status.

(6) Appointment to a higher pay grade,
unless individual holds MOS com-
patible with new pay grade and NCO
or specialist status.

(7) Reduction to a lower pay grade which
is not commensurate with previously
held MOS.

2-9
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(8) Changes to MOS structure.
(9) Identification of civilian acquired

skills having a direct MOS counter-
part (para 2-17).

c. Duty and reporting codes prescribed by
AR 611-201 will not be awarded as MOS.

2-21. Classification in classified MOS. Pro-
cedures and policies for classification of in-
dividuals in classified MOS listed in AK 611-
202 will be as prescribed herein, except for
such modification as may be directed by Head-
quarters, Department of the Army, in the
interest of national security.

2-22. Determination of skill level. Skill level
characters will be awarded based on individ-
ual's skill, training, and experience. AR 611-
201 and AR 611-202 list authorized skill levels
•and prescribe the prerequisites for each skill
level.

a. Prohibitions.
(1) An individual will not hold a skill level

below that authorized for his pay
grade.

(2) A noncommissioned officer will not
hold a skill level authorized for
specialists.

(3) A specialist will not hold a skill level
authorized for NCO position in
PMOS.

6. Skill levels higher than authorized for pay
grade. Skill levels authorized for each pay
grade are contained in standard of grade au-
thorization for each MOS specification pub-
lished in AR 611-201 and AR 611-202. An in-
dividual holding a skill level higher than au-
thorized for his pay grade must be qualified at
all skill levels of the MOS up to and including
skill level awarded. In such cases, each higher
skill level is presumed to represent a progres-
sive step in the accumulation of skill.

c. Skill levels authorized for noncommis-
sioned officers. Skill level characters will in-
dicate highest skill levels in which qualified.
Noncommissioned officers will only be awarded
skill level characters 4 or 5.

d. Skill levels for primary and secondary
MOS of specialists and privates.
2-10

(1) The skill level character in the
primary MOS will indicate highest
specialist skill level in which qualified
(characters 1 through 3).

(2) The skill level character for all other
awarded MOS will indicate highest
skill level in which qualified, including
skill levels authorized for noncom-
missioned officers (1 through 5).
Since awarded MOS with NCO skill
levels are authorized to be designated
as SMOS for specialists and privates,
the first three characters of PMOS
and SMOS may, on occasion, be the
same. This constitutes an authorized
exception to the definition in para-
graph l-2ak.

e. Classification in temporary specifications.
Personnel classified in MOS designated as a
"Temporary Specification" in AR 611-201 or
AR 611-202 may hold pay grades higher than
authorized for the MOS, provided specification
states that grades indicated in standards of
grade authorization , are the minimum
authorized, _.

2-23. Award of special qualification charac-
ters. Characters authorized by section VI, AR
611-201, to indicate special qualifications will
be added, upon qualification, as a fifth character
to the appropriate MOS (sec. IX).

2-24. Classification of linguists. Enlisted
personnel who attain a rating of "good" or
"fair" in either listening comprehension or
reading comprehension, when tested or inter-
viewed in accordance with procedures in AR
611-6 will be classified as linguists or awarded
linguist suffix characters (para 2-45).

2-25. Initial designation of primary MOS
(PMOS). PMOS will be designated as follows:

a. When an individual has only one MOS, it
will be designated primary.

b. Upon completion of advanced individual
training, the MOS for which trained will be
designated primary.

c. That awarded MOS for which an enlist-
ment commitment has been made will be de-
signated as primary unless waived by individ-
ual concerned.
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prior to being reported for reassignment. These
personnel will be required to sign statements
that they do or do not desire assignment to an
airborne unit. These statements will be filed in
individual's Personnel Records Jacket (DA
Form 201). If individual signs a statement
that he does not desire to be assigned to an air-
borne unit, the identifiers "S" and "P" will be
withdrawn.

2-32. Redesignation of primary MOS. a. The
primary MOS has significance in that—

(1) It represents an investment of time,
money, and experience in an individ-
ual by the Army.

(2) It is counted as an asset in the Army
inventory of skills; the inventory, in
turn, serves as a basis for determin-
ing training requirements, promotion
quotas, and other actions of individ-
ual and Army-wide importance.

b. Unless otherwise directed by Head-
quarters, Department of the Army, the first 3
characters of the PMOS must be authorized
for individual's pay grade; however, skill level
character may be at the same or a higher pay
grade. Example: An individual in pay grade
E6 with MOS (first three characters) 11B may
have an awarded MOS of 11B4 designated as
primary. However, MOS 11G could not be des-
ignated as primary because it is not authorized
in pay grade E-6 by the standards of grade
authorization. See AR 611-201.

c. Except as prescribed in d and e below,
redesignation of PMOS is prohibited for 1 year
following:

(1) Appointment in MOS to a higher pay
grade or lateral appointment as NCO
or specialist in MOS at same pay
grade.

(2) Award of proficiency pay, except as
provided in chapter 6.

(3) Completion of training in and award
of the MOS which has involved one or
more of the following:

(a) Temporary absence from assigned
place of duty.

(b) TDY between duty stations.
(c) Expenditure of funds for travel.

AGO 10454A
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(d) Selection for training by Head-
quarters, Department of the Army.

(e) Use of a school quota authorized by
Headquarters, Department of the
Army.

(/) Compliance with specific reclassifi-
cation instructions from Head-
quarters, Department of the Army.

d. Redesignation of PMOS is mandatory
under any of the following circumstances:

(1) Upon withdrawal of PMOS as pre-
scribed in paragraph 2-30 or 2-35a.

(2) Upon completion of any training de-
scribed by paragraph 2-20b (3) or
retraining action permitted by cur-
rent DA circular listing surplus and
shortage MOS for use in specific per-
sonnel actions.

(3) Upon direction of Headquarters, De-
partment of the Army.

(4) Upon appointment to a higher grade
in MOS other than currently desig-
nated PMOS. In such instances, MOS
in which appointment is made will be
designated PMOS and provisions of
c(l) above will immediately apply.

e. Nothing in this regulation pertaining to
redesignation of primary MOS will be con-
strued to—

(1) Be retroactive to any action completed
prior to date of this regulation.

(2) Prohibit any reclassification or re-
designation of PMOS which is in the
normal pattern of career progression
within MOS or between MOS as de-
scribed in DA Pam 611-8.

(3) Require commanders to reclassify
personnel solely because they are not
occupying positions or performing
duty in their PMOS.

2-33. Redesignation of secondary MOS. a.
The SMOS provides an alternate occupational
specialty for assignment purposes when condi-
tions (travel, MOS imbalances or other signifi-
cant contingencies) bar utilization in PMOS
or a closely related MOS. SMOS does not neces-
sarily indicate MOS of secondary assignment
priority, except when SMOS and PMOS are in
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same career group. Utilization criteria
recognizes various MOS contingent to PMOS
as having greater utilization value than an
SMOS in a different career group. Utilization
in MOS related to PMOS enhances personnel
development within the career group and simul-
taneously increases range of assignment
possibilities.

b. Classification authorities will exercise
care in designating SMOS. The following
applies:

(1) If an individual has more than one
awarded MOS, one will be designated
as secondary.

(2) Of all awarded MOS, other than
primary, the secondary MOS should
represent occupational skill of great-
est significance to the Army in which

individual can be expected to perform
successfully.

(3) The secondary MOS of an individual
appointed as a noncommissioned offi-
cer or to a higher pay grade will not
be redesignated solely because of such
appointment.

(a) When an individual possesses more
than one MOS authorized for pay
grade and NCO/Specialist status to
which appointed, one such MOS
will be designated as secondary.

(6) A secondary MOS will not be des-
ignated for individuals who do not
possess more than one MOS au-
thorized at same or higher pay
grade to which appointed; nor will
an MOS at a specialist skill level
be designated as a secondary MOS
for NCO (para 2-20).

Section VII. VERIFICATION OF MOS

2-34. General. Verification of MOS is ob-
tained through the Enlisted Evaluation Sys-
tem. An evaluation, based on Army-wide stand-
ards, is designed to determine if individual is
qualified to perform the duties of his MOS as
set forth in AR 611-201 or AR 611-202. All
personnel indicated in paragraph 5-lc.(l) will
be evaluated to verify their MOS qualifica-
tions. Subsequent to evaluation, the procedures
prescribed below will be followed.

2-35. Action upon receipt of evaluation
scores. Upon receipt, evaluation scores will be
recorded in item 23, DA Form 20. The follow-
ing procedures are applicable to individuals
who fail to attain an evaluation score of 70 in
their MOS.

a. PMOS.
(1) First failure.

(a) Individuals performing duties of
PMOS to satisfaction of their unit
commanders will be interviewed to
determine cause of failure. If cause
is determined correctable, PMOS
may be retained until results of next
periodic evaluation are obtained.

2-14

(b) Individuals will be reclassified when
performance of PMOS duties is not
to satisfaction of their unit com-
manders or when cause of failure is
determined uncorrectable.

(c) When skill character of the PMOS
is one authorized for a higher pay
grade, individual will be reclassified
to a skill level commensurate with
pay grade, and provisions of (a)
and (b) above will then be applied.

(2) Second consecutive failure.
(a) In same PMOS. Reclassification

action will be taken.
(b) In different PMOS. Provisions of

(a) above are applicable.
(3) Third consecutive failure. Regardless

of PMOS involved in the three test-
ings, individuals will be referred to
boards convened under provisions of
AR 635-209, upon third consecutive
failure.

b. SMOS.
(1) First failure. An individual con-

sidered qualified in SMOS by his unit
commander will be interviewed to
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UTILIZATION GUIDE

This guide establishes recommended priorities, for the utilization of enlisted per-
sonnel.

ASSIGNMENT ALTERNATIVES

(a)

- I. PMOS OR RELATED MOS OF THE SAME
CAREER GROUP.
a. Primary MOS

(1) Position in same grade of rank
(2) Position at a higher grade of rank ____
(3) Substitute for PMOS authorized by DA

Pam 611-8 in position at the same or
higher grade of rank _ _ _

b. Related to PMOS
(1) Entry MOS or apprentice level in an

advance MOS of the same career group
(2) In a position at the apprentice level

within tha same occupational area _ _. _.

II. SMOS OB RELATED MOS OF THE SAME
CAREER GROUP.
a. Secondary MOS

(1) Position in same grade of rank
(2) Positions at a higher grade of rank
(3) Substitute for SMOS authorized by

DA Pam 611-8 in position at the same
or higher grade of rank

III. AMOS AND UNAWARDED MOS.
.a. Additional MOS

In positions in same or higher grade of rank
. ( b. Unawarded MOS

In an MOS in which being trained at
' his grade of rank or higher. Paragraph

: 2-206(4) applies _ _ . , . , _ _.

PERSONNEL UTILIZATION
PRIORITIES

NCO Specialist

E-9

(b)

1

*2

*2

*3

*3

*3

E.-4
thru
E-8

(c)

1

*2

*2

*2
*3

*3

*4

*4

K-4
thru
E-7

(d)

1

*2

*2

*2
*3

*3

*4

*4

Privates
E-l
thru
E-3

(e)

1

2

3

**4

**5

6
7

8

9

10

* Either assignment alternative with the same utilization priority number may be selected.
•• Does not pertain to privates in pay grade E-2 «nd E-3 classified in an advanced MOS at a

specialist level of skill.
Notet,

1. Spec! alia ts may be assigned to NCO positions, but NCOs may not be assigned to specialist
positions except as authorized by paragraph 3-56.

2. Reference item Ia(2) and IIa{2) column (d). Specialist will first be considered for specialist
positions at the next higher grade, second for NCO positions at the same grade and third
for NCO positions at a higher grade. Specialists will not be assigned to NCO positions
below their pay grade.

3. When the utilizations priorities conflict with section III of this chapter, the provisions of
section III will govern.

4. For explanation of Grade of Rank see paragraph 7, AR 600-20.
5.Arabic numbers in columns (b ) , ( c ) , ( d ) , and (e) indicate order of utilization priorities.

Figure 3-1.
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Section III. UTILIZATION OF CERTAIN DESIGNATED PERSONNEL

3-6. Aliens. The following procedures are
applicable for assignment, utilization, and
supervision of alien enlisted personnel on ac-
tive duty.

a. Identification of aliens. Aliens are iden-
tifiable from information recorded on their
Enlistment Record (DD Form 4), Induction
Record (DD Form 47), and Enlisted Qualifica-
tion Record (DA Form 20). Commanders will
treat an entry of alien status on DA Form 20
as an assignment limitation in accordance with
this regulation t until completion of a back-
ground investigation (BI) or National Agency
Check (NAC) with favorable results.

b. Responsibilities. Commanders responsible
for assignment of enlisted personnel will insure
that—

(1) Personnel management and/or per-
sonnel officers having custody of en-
listed 'personnel records take cogni-
zance of alien status of enlisted
personnel as recorded on these records.

(2) Assignments of aliens are consistent
with restrictions specified in this
regulation.

(3) Upon change of station of enlisted
aliens, personnel officers give notice
to installation or unit Intelligence
officers of arrival, within their juris-
diction, of personnel whose individual
records indicate an alien status. Such
notification will include assignment of
such individuals.

(4) Close coordination is maintained be-
tween Intelligence officers and cus-
todian -of personnel records to insure

that assignments are consistent with
alien status.

c. Assignment restrictions.
(1) Prior to completion of a background

investigation meeting scope pre-
scribed in AR 604-5, all aliens will be
limited to assignments within CONUS
only and will be restricted from sensi-
tive duties as described and listed in
(3) below. This restriction will apply
notwithstanding the fact that an in-
dividual may become naturalized sub-
sequent to entry into service and prior
to initiation or completion of a se-
curity investigation. To permit utili-
zation of aliens in any appropriate
duty as early as possible, a back-
ground investigation (BI) or Na-
tional Agency Check (NAC) will be
initiated at reception station prior to
transfer of personnel to training ac-
tivities or other units of assignment.
Upon assignment of ah alien to his
command, a commander will imme-
diately ascertain whether a back-
ground investigation or National
Agency Check has been initiated. As
appropriate, action will be taken to
initiate an investigation or to deter-
mine status of an investigation pre-
viously initiated so that assignment
restrictions may be removed at earli-
est practicable date. Upon completion
of a background investigation which
discloses no unfavorable or deroga-
tory information (or after resolution
of any unfavorable or derogatory in-
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formation), an alien is considered
eligible for assignment to any duty
for' which otherwise qualified. The
above does not preclude later addi-
tional investigation as may be re-
quired by pertinent regulations or cir-
cumstances; however, unless specifi-
cally prescribed by regulations, as-
signment to sensitive duties need not
be delayed pending completion of
additional investigation.

(2) Aliens selected to attend courses
which require a security clearance
must meet requirements for appro-
priate security clearance or "limited
access authorization" under AR 604-5
at time of selection. Alien personnel
who do not meet these criteria will not
be retained at a training installation
beyond their normal reassignment
date to await completion of required
investigation.

(3) Restriction from sensitive duties pro-
hibits asignment to, or retention in,
duties affecting national security, as
listed below:

(a) Duty at officer candidate schools, as
candidates or members of staff.

(b) Duties, in connection with military
assistance program (MAP) activi-
ties,overseas.

(c) Duties in connection with classified
cryptographic systems or equip-
ment.

(d) Duties in connection with informa-
tion, education and orientation of
troops, or educational recondition-
ing of troops, including training for
such duties.

(e) Duties in connection with classified
research and development projects.

(/) Duties affording access to informa-
tion or equipment classified as CON-
FIDENTIAL, SECRET, or TOP
SECRET.

(g) Such other duties as commander
concerned may designate as sensi-
tive.

AGO 104B4A
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3-7. Conscientious objectors, a. Utilization.
(1) Commanders will make every effort to

effectively utilize conscientious objec-
tor ^personnel assigned to their units.

(2) Personnel who are classified as 1-A-O
after arrival at units or activities
other than U.S. Army reception sta-
tions, U.S: Army training activities,
or U.S. Army Medical Training Cen-
ters, will be reassigned to non-
combatant duties or training. If
major commanders are unable to
utilize these personnel within their
commands, assignment instructions
will be requested. from Chief of Per-
sonnel Operations, ATTN: EPPAS,
Department of the Army, Washing-
ton, D.C. 20310.

b. Reassignment. Conscientious objectors
may be reassigned as follows:

(1) As directed by Chief of Personnel
Operations, Departmient of the Army.

(2) Enlisted personnel whose records in-
dicate classification by local boards as
1-A-O will be transferred from non-
combatant duty only upon voluntary
request in writing by individual so
classified.

(3) Conscientious objectors may be re-
assigned between units of Army Medi-
cal Service or between units of other
services or commands, provided pro-
visions of this regulation and AR
614-6 are observed.

(4) When reassignment of such individ-
uals is necessary, every effort will be
made to utilize ,them within major
command concerned. .,

c. Duties, training, and discipline.
(1) Noncombatant duties and training to

which conscientious objectors may be
assigned are defined as—

(a) Duty in any unit of Army which is
unarmed at all times.

(b') Duty in medical department of any
of the Armed Forces,

(c) Any other duty, primary function
of which does not require use of
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arms in combat, provided that such
assignment does not require him to
bear arms or be trained in their
use.

(d) Any training which does not have
to do with study of, or the use or
handling of, arms or weapons. De-
fensive-type training consisting of
unarmed defense, passage through
minefields, search of casualties for
booby traps, and disarming of
booby traps found on casualties,
will be -given, if requested by con-
scientious objectors.

(2) Commanders will insure that assign-
ments of, conscientious objectors un-
der their jurisdiction do not conflict
with (1) above. Except for this re-
striction, conscientious objectors are
subject to all Army regulations and
directives,.including those on training
and discipline.

(3) Conscientious objectors properly as-
signed under provisions of this regu-
lation will not be allowed to avoid
hazardous duties which may be part
of the "mission of unit to which they
are assigned.

d. Removal of identification as conscientious
objectors. When an individual who has been
classified as a conscientious objector desires
reassignment to'combat service or desires to
have identification as a conscientious objector
removed for some other reason, the following
procedure will apply:

(1) He will submit his request to his com-
manding officer, using DA Form 1049,
prepared in triplicate, with original
and duplicate signed. If inducted, the
request will indicate Selective Service
Board-.through which inducted.

(2) The custodian of his records will then
delete the conscientious objector entry
on DA Form 20. The original and
duplicate copies of this request will
be forwarded through channels as fol-
lows: to Chief of Personnel Opera-
tions, ATTN: EPADS (for E-7, E-8

3-6

and E-9 personnel and special cate-
gory personnel as defined in fig. 3-2)
'and to The Adjutant General, ATTN:
AGPF (for E-6 personnel and un-
der), Headquarters, Department of
the Army, as appropriate. The third
copy will be filed with individual's
field military personnel file.

(3) If necessary for reassignment, person-
nel who have had their conscientious
objector classification removed will be
reported to Chief of Personnel Opera-
tions, ATTN: EPPAS, Headquarters,
Department of the Army, with an in-
dication of whether or not individual
has completed basic combat training.

3-8. Inducted physicians, dentists, and vet-
erinarians, a. Utilization. Any physician, den-
tist, or veterinarian who fails to qualify for
or does not accept a commission or whose com-
mission has been terminated may be utilized in
his professional capacity in an enlisted grade
(sec. 5(c) , UMTS Act, as added by Act 27
June 1957 (sec. Ill, DA Bul 4, 1957)). '

b. Assignment. The Commanding General,
Brooke Army Medical Center, will assign to
appropriate professional duties at facilities un-
der his jurisdiction individuals assigned to his
command under this regulation.

3-9. Proficiency pay recipients. Individuals
receiving Proficiency Pay (Specialty) or Pro-
ficiency Pay (Superior Performance) will be
assigned and utilized in primary MOS -for
which receiving pay.

a. Individuals receiving proficiency pay'will
be given assignment precedence over other en-
listed personnel with same MOS who are not
receiving proficiency pay.

b. Proficiency pay recipients will be assigned
and utilized in authorized positions commen-
surate with grade or in a higher grade position.
However, proficiency pay recipients will not
displace individuals of a higher pay grade who
are not receiving proficiency pay, but who are
otherwise properly assigned and utilized.

c. Noncommissioned officers will not be as-
signed to duty positions established for special-
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months prior to their expected rota-
tion date.

(3) Individuals who desire intra-theater
reassignment or reassignment to
another oversea command upon com-
pletion of present tour will indicate
this preference in item 16, DA Form
2635. Separate requests for such re-
assignment will not be submitted.

c. A new preference statement may be sub-
mitted at any time an individual desires to
change his assignment preference.

d. Within Item 16, DA Form 2635, the indi-
vidual may indicate any special information
not otherwise provided in the form for use in
accomplishing his assignment; for example,
volunteer for assignment in SMOS, cross-
training, volunteer to attend course of instruc-
tion, desire for a particular duty assignment.

e. DA Form 2635 is available through nor-
mal AG publications supply channels.

3-20. Submission of complimentary or de-
rogatory material. One copy of letters of com-
mendation, appreciation, citations to awards
and decorations, letters or reprimand, and
similar material which reflect on the efficiency,
character, and conduct of individuals in grades

AR 600-200
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E-7, E-8, and E-9 will be furnished Chief of
Personnel Operations, attention of the appro-
priate section chief shown in figure 3-2.

3-21. Administration. The Senior Enlisted
Control Branch, Office of Chief of Personnel
Operations, will accomplish assignment and re-
assignment actions at Headquarters, Depart-
ment of the Army level, for enlisted personnel
in grades E-7, E-8, and E-9. This branch has
four sections, namely:

Section Identifying symbol

Combined Arms Section _________.EPADS-C
Maintenance and Supply Section ____EPADS-M
General Support Section __________EPADS-G
Special Categories Section ________.EPADS-S

Each section is responsible for the name as-
signment control of enlisted personnel in a spe-
cific group of military occupational specialties.
A list of MOS controlled by each section is in
figure 3-2. Inquiries relating to actions under
section IV of this chapter will be addressed to
Chief of Personnel Operations, attention of the
appropriate section which controls the MOS.
Correspondence relating to groups of individ-
uals who possess MOS controlled in various
sections or concerning newly developed MOS
should be addressed to Chief of Personnel
Operations, ATTN: EPADS.
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SENIOR ENLISTED CONTROL BRANCH AND SECTIONS CONTROLLING ACTIONS
E-7 THROUGH E-9 AND SPECIAL CATEGORIES

MOS
(2-character except

as noted)

OOB _ _ _ „
OOC _ -_
OOD
OOE __
01 (except OIK) _ _
02 (except 02S) _ _
02S __ _ _
03, 04 _ -,_ __ ___
0 5 __ _ _ _ _ _ _ _
09 _ _ _ __
11 through 36 (except 35E) _ _
35E _ „ .
41
42 __ „
43 through 45 (except 45F)
46 (except C, G, J, K, L, M) _ _ . _
46 C, G, K _ _ _ _
5 1 _„ _ , . _ „ _ _
52 (except H, J, K, L, M) _ _ _ _
52 H, J, K, L, M
53 through 68 ________________ _
71 (except A, B. S) _ _ _
71S _ _ _ . _ _ _
72 _ _
73, 74 „_.
76 (except A, L) __
76L _ _ __ __ _
81, 82 (except 82C) _ _ _ _ _-
82C _ _ _ _ - „_ _ _ _
83 through 92 __ _
93 (except F, G, H, J) _
93 F, G, H, J __ _ _
94, 95, 96 (except 95D) __ _ _ _ .
95D _, __ _ _
97 (except Z) __ _ __ _ _
97Z
98 _ -._, - - —
Special QuaHfication Identifier "E"

Combined
arms

section

X

X

X

X

X

X

X

X

General
support
section

X

X

X

X

X

X

' X
X

X
X

X
X

X
X

X**

X**

Maintenance
and supply

section

X

X
X

X
X

X
X

X

Special
category
section*

X

X

X

X

X

X
X

* This section controls personnel in grades E-l through E-9 in th« MOS listed and those personnel
awarded special qualifications identifier "S" (Special Forces) as 5th character to the primary MOS.

** Special qualification identifier "E" is used in last code position with the appropriate MOS to
indicate enlisted aide.

Figure 3-S.
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Personnel Operations as forthcoming
vacancies in advance of departure of
incumbents, and commander con-
cerned will be advised that a replace-
ment for incumbent is being sought.

(2) Commanders may in some cases re-
quire early replacement of personnel
in certain positions, or may wish to
establish relative priorities among
scientific and engineering positions
authorized in their command. Corre-
spondence on this or related matters
relative to staffing of scientific and.
engineering positions will be ad-
dressed to Chief of Personnel Opera-
tions, ATTN: EPADS-S.

(3) Commanders may reassign personnel
to other scientific and engineering
vacancies within their commands as
they determine appropriate. Report
prescribed in paragraph 3-10c(2) is
essential in order to maintain an ac-
curate and timely flow of replace-
ments.

AR 600-200
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(4) Commanders may wish to reserve the
right to select personnel for certain
key positions rather than have such
positions filled automatically. In this
event, Job Analysis Schedule pre-
pared in accordance with paragraph
3, appendix III, will specify that the
position will be filled by selection and
reassignment from within the com-
mand, and that position is not to be
filled by Chief of Personnel Opera-
tions.

e. Orders. After a position has been ap-
proved for classification in an S&E MOS, as-
signment instructions issued by Chief of Per-
sonnel Operations will contain a citation of
specific position number to which individual
will be assigned. Orders issued in compliance
with assignment instructions received from
Chief of Personnel Operations will contain a
notation substantially as follows: "Selected by
OPO for assignment to S&E Position Number

Section IX. SELECTION OF PERSONNEL FOR THE NONCOMMISSIONED OFFICER
LOGISTICS PROGRAM

4-28. Purpose. This section establishes Non-
commissioned Officer Logistics Program
(NCOLP) and prescribes operating procedures
for utilization of selected noncommissioned offi-
cers in key staff, depot operations, supply con-
trol, and maintenance positions in Army logis-
tics system.

4-29. Objectives, a. The primary objective
of this program is to develop and maintain a
proper mobilization base of selected highly
trained and experienced noncommissioned offi-
cers for immediate use in mobilization expan-
sion of the logistics system.

b. Additional objectives are to—
(1) Provide highly trained and outstand-

ing noncommissioned officers to fill
selected key positions in the logistics
system, CONUS and overseas.

(2) Effect assignment and reassignment
of noncommissioned officers selected
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under this program on an individual
name basis for their professional de-
velopment and in support of world-
wide operational requirements.

(3) Provide additional career incentives
for especially qualified enlisted per-
sonnel with proficiency in logistics
field.

(4) Assure retention, continued utiliza-
tion and development during peace-
time of highly skilled, fully qualified
noncommissioned officer personnel
within the logistics system.

4-30. Responsibility. The Chief of Person-
nel Operations is responsible for conduct and
supervision of the Noncommissioned Officer
Logistics Program.

4-31. Scope. a. Noncommissioned Officer
Logistics Program personnel will be selected
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from applicants or nominees who are fully
qualified in their primary MOS and grade and
who, through experience, training, and educa-
tion, possess qualifications required to fill key
positions in logistics staff, depot operation, sup-
ply control, and maintenance areas. For the
purpose of this program, key positions are de-
fined as those that are sufficiently technical in
nature and broad in scope to bear directly on
logistical mission of an Army or higher head-
quarters. Key positions fall generally into two
categories:

(1) Those positions designated by a major
oversea commander, and concurred in
by Headquarters, Department of the
Army, based on a requirement that
position be filled by an individual with
specific skills and experience greater
than specified in AR 611-201.

(2) Those positions in CONUS designated
as NCOLP positions to retain, utilize,
and continue to develop noncommis-
sioned officers to fill future require-
ments. The number of these positions
established will be governed by need
for a mobilization based in each MOS
in program, or to fill oversea positions
as designated in (1) above, and will
include spaces within existing organi-
zations that can be utilized under pro-
gram concept without deterring such
organizations from their mission
accomplishment.

b. Specific MOS included in the program are
listed below. This listing will be revised aa
required to meet any changes in logistical mis-
sion requirements.
MOS Title
31E __Field Radio Rpmn
43E __Prcht Rigger
45Z ——Arm Maint Fman
55B __-—Ammo Storage Sp
55Z __Ammo Fmn
56D __Subs Stor Sp
62B .——Engr Equip Rpmn
63E __QM Hv Equip Rpmn
63Z _ — Auto Maint Fman
67B _„—Single-Engine Observation Utility Airplane

Mechanic
67C _—Single-Engine Light Cargo Airplane Mechanic
67D ——Single-Engine Airplane Rpmn

4-40

MOS Title
67E __Single-Engine Airplane Maint Chief
67F __ Airplane Tech Insp
67G __-Multi-Engine Command Airplane Mechanic
67H __. Multi-Engine Observation Airplane Mechanic
67J __Multi-Engine Medium Transport Airplane

Mechanic
67K __-Multi-Engine Airplane Rpmn
67L __-Multi-Engine Airplane Maint Chief
67M__Single-Engine Single-Rotor Observation Heli-

copter Mechanic
67N__-Single-Engine Single-Rotor Turbine Utility

Helicopter Mechanic
67P __Single-Engine Single-Rotor Utility/Light

Transport Helicopter Mechanic
67Q __Single-Engine Single-Rotor Helicopter Rpmn
67R __.Single-Engine Single-Rotor Helicopter Maint

Chief
67S __.Single-Engine Tandem-Roto Hel Mech
67T ___Multi-Eng Single-Roto Hel Mechanic "
67W__Helicopter Technical Insp
67Z ....Aircraft Repair Chief
76B __Cml Sup and Parts Sp
76C __Engr Sup and Parts Sp
76D__.Ord Sup Sp
76E __QM Sup Sp \
76F ___QM Parts Sp
76G __ Sig Sup and Parts Sp
76H___Trans Sup and Parts Sp
76J __Med Sup and Parts Sp
76M__.Ammo Records Clerk _,

c. Major commanders are encouraged to
nominate specific key positions for inclusion in
program. Requests may be submitted to Chief
of Personnel Operations, ATTN: EPADS-M,
Headquarters, Department of the Army, and
will include identification of positions by TD/
TOE, paragraph, line item, 5-character MOS
and brief jib descriptions, emphasizing skills
and knowledge required over and above those
described for MOS in AR 611-201.

4-32. Entry into program. Recruitment to
fill Noncommissioned Officer Logistics Pro-
gram positions will be on a continuing basis.
Only noncommissioned officer of highest per-
sonal and professional abilities will be selected
and retained as program members. Applica-
tions and nominations will be evaluated by a
selection board in Office of Personnel Opera-
tions. Prerequisites are—

a. The applicant must be fully qualified in
MOS for which recommended at not less than
the 4 skill level (example MOS 76E40) and, if
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selected, must have primary MOS awarded
prior to assignment.

b. Applicant must have not less than a high
school education or recognized equivalent.

c. Current and previous tours of duty with
the Armed Forces must be free of any record
of conviction by military or civil court. Waiver
of this requirement may be requested when
such conviction was for a minor and nonrecur-
rent misdemeanor which involved no derelic-
tion of military duty and indicated no evident
degree of moral turpitude.

d. Applicant must not have passed his 45th
birthday.

e. Applicant must have completed at least 5
years of service in his MOS.

4-33. Applications and nominations, a. Non-
commissioned officers in grades E-5 through
E-9 may submit applications on DA Form
1049 (Personnel Action) under provisions of
this regulation and AR 614-6 to Chief of Per-
sonnel Operations, ATTN: EPADS-M, De-
partment of the Army, Washington, D.C.
20310. Attached as inclosures will be—

(1) DA Form 2648-R (Personnel Data
Sheet (NCOLP)) (fig. 4-4) which
will be reproduced locally on 8- by
lO^-inch paper. Assignment location
preferences indicated thereon will be
given full consideration; however, re-
quirements of service will in all cases
be paramount.

(2) A letter of recommendation from a
field grade officer who has personal
knowledge of the applicant's personal
and professional qualifications.

(3) Available letters of appreciation or
commendation attesting to the appli-
cant's background and qualifications.

(4) Photograph, front view, full length,
standing, with uniform appropriate to
area of assignment, with ribbons and
name plate, 8x10, with 1 inch border
on top and 14-inch on sides and
bottom.

(5) Copy of DA Form 20 for grade E-6
and E-5 personnel. Copy of DA Form
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20 for grade E-7 through E-9 person-
nel is on file in Office of Personnel
Operations, Department of the Army.

(6) Statement, if applicable, voluntarily
waiving provisions of paragraph 15e,
AR 614-30.

b. Commanders may recommend noncom-
missioned officers whom they consider fully
qualified. Recommendations will be processed
in the manner indicated in a above. A state-
ment by the nominee will be included indicat-
ing that he voluntarily agrees to assignment
under this program will also be submitted.

4-34. Assignment procedures, a. Approved
TD/TOE requirements for the Noncommis-
sioned Officer Logistics Program will be filled
in accordance with provisions of AR 614-202.
Upon acceptance in program, members will be
assigned against appropriate existing vacancies
or assigned as vacancies occur.

b. NCOLP personnel will be reported and
assigned only in PMOS. Normally, assignments
will be to key program positions involving re-
sponsibility in logistics operations. When suffi-
cient NCOLP requirements for these types of
assignments are not available, program person-
nel will be assigned within other areas that
will assure appropriate utilization of skills and
training and provide for their continued de-
velopment. Commanders will avoid frequent
job rotation and local reassignment of NCOLP
personnel unless such action is necessitated by
most urgent of mission requirements.

c. CONUS tours for NCOLP personnel will
not be stabilized for an indefinite period. In
general, eligibility for oversea service criteria
prescribed in AR 614-30 will govern. Members
who desire to volunteer for oversea service
may do so in accordance with AR 614-30.

d. Commanders will be advised at time a
member of NCOLP is selected for assignment
to their command and furnished a copy of' in-
dividual's DA Form 20 and the DA Form
2648-R.

4-35. Control, a. Personnel accepted for
Noncommissioned Officer Logistics Program
will be informed by letter by Chief of Per-
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sonnel Operations. Upon notification of ac-
ceptance, the member's unit personnel officer
will—

(1) Enter letters "NCOLP" in item 23 of
member's DA Form 20 as required by
paragraph 9-36.

(2) As applicable—
(a) Enter FSA Code "V" in item 14 of

member's DA Form 20 as required
by paragraph 9-27 of this regula-
tion, or

(b). Identify member on AOR List by
Code "T" as required by paragraph
6e(3), AR 614-220.

(3) File a copy of acceptance letter in
member's field 201 file.

b. Changes in status of Logistics Program
Noncommissioned Officers, grades E-7 through
E-9, will be submitted as prescribed in section
IV, chapter 3.

c. Changes in status of Logistics Program
Noncommissioned Officers in grades E-5 and
E-6 will be submitted as prescribed for grades
E-7 through E-9 in section IV, chapter 3, ex-
cept that all changes recorded on DA Form 20
will be reported. Unit personnel officers will
insure submission of DA Form 2876 when re-
quired.

4-36. Release from program. Any com-
mander having under his jurisdiction a mem-
ber of the program who, in his opinion, fails
to meet standards of program, will submit ap-
propriate data and recommendations to Chief
of Personnel Operations, including a special
evaluation report. Upon release from program,
appropriate reassignment orders will be issued
and unit personnel officers will cause letters
"NCOLP" to be deleted from individual's DA
Form 20, change of status reflected in morning
report, and letter of acceptance into program
removed from field 201 file.
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CHAPTER 5
PERSONNEL EVALUATION AND RATING SYSTEMS

Section I. ENLISTED EVALUATION SYSTEMS

5-1. Introduction, a. Purpose. This section
contains basic provisions for operation of En-
listed Evaluation System. It establishes re-
sponsibilities and prescribes procedures for
MOS evaluation testing, to include instructions
for—

(1) Procurement and security of test ma-
terials.

(2) Preparation of Commander's Evalua-
tion Report (DA Form 2166).

(3) Preparation of MOS Evaluation Test
Roster (DA Form 2165).

(4) Forwarding of test materials.
(5) Application of Enlisted Evaluation

System to grade determination and
MOS for commissioned and warrant
officers who intend to enlist or reenlist
upon termination of current active
commissioned or warrant officer
service.

b. Scope. The Enlisted Evaluation System
provides an objective and comparative meas-
urement of MOS competence for eligible per-
sonnel in pay grade E-3 or higher in same
MOS and skill level. Individuals are evaluated
on an Army-wide basis and evaluation scores
attained indicate their relative standing with
others classified in same MOS and skill level.
Evaluation scores are used, with other infor-
mation, as a basis for personnel actions as an-
nounced by Headquarters, Department of the
Army.

c. Policy. Evaluation of all eligible person-
nel is mandatory, except as provided in d(2)
below. Waivers, refusals, or declinations of
evaluation are not authorized.
AGO 10.64A

d. Eligibility.
.(1) To be eligible for evaluation, individ-

ual must—
(a) Be in pay grade E-3. or higher.
(6) Fulfill one of following service re-

quirements by last day of month
preceding regular test month:

1. Be in Regular Army status and
have completed 18 months or more
of continuous active duty with a
commitment obligating individual
for 4 or more total years of active
service, or

2. Have completed 24 months of active
duty.

(c) Be properly classified in accordance
with chapter 2 in an MOS and skill
level digit announced for evaluation
by Headquarters, Department of
the Army.

(d) Meet all eligibility criteria for eval-
uation prior to first day of test
period.

(2) The following personnel are exempt
from MOS evaluation under this regu-
lation :

(a) Reserve component enlisted person-
nel (NGUS and USAR) on active
duty who have not completed at
least 3 consecutive months of active
duty immediately preceding first
day of test period.

(b) Personnel participating in any
course of instruction which, upon
successful completion, qualifies the
individual for advancement to war-
rant or commissioned officer status.
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(Examples: Officer candidates,
Warrant Officer, Flight Training
Program participants and partici-
pants in the Walter Reed Army
Institute of Nursing Program. See
AR 601-235.)

(c) Personnel attending civilian colleges
and universities under provisions
of AR 350-260, or paragraph 11,
AR 621-5. Exemption terminates
upon completion of or release from
training status. These individuals
will be evaluated during next regu-
larly scheduled testing period for
their MOS after termination of
exemption.

(d) Personnel who have applied for re-
tirement and whose requested effec-
tive retirement date is not later
than 3 months after first day of
test period.

(e) When Department of the Army an-
nounces certain MOS to be evalu-
ated by Commander's Evaluation
Report only, personnel who have
these MOS as secondary or addi-
tional, will not be evaluated.

(/) Specific categories or groups of per-
sonnel as may be announced by
Headquarters, Department of the
Army.

e. Responsibilities.
( 1 ) The Deputy Chief of Staff for Per-

sonnel, Headquarters, Department of
the Army, will exercise general staff
supervision over policies governing
Enlisted Evaluation System.

(2) The Chief of Personnel Operations,
Department of the Army, operates
U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, In-
dianapolis, Ind. 46249, and is respon-
sible for all operational aspects of
Enlisted Evaluation System.

(3) The Commanding Officer of Enlisted
Evaluation Center will—

(a) Plan, schedule, and supervise de-
velopment of MOS evaluation test
materials.

5-2

(b) Request test items and other evalua-
tion test materials from Command-
ing General, USCONARC, and
heads of Headquarters, Department
of the Army agencies, and with
their concurrence Department of
Defense agencies as required.

(c) Prepare test materials in pre-
scribed format.

(d) Develop procedures for field opera-
tion of Enlisted Evaluation System.

(e) Determine printing levels and store
and issue MOS evaluation tests, test
aids, and other test materials.

(/) Score MOS evaluation test materials
and provide statistical data as re-
quired.

(#) Conduct statistical analyses of in-
dividual and composite scores.

(h) Analyze and evaluate statistical
data pertinent to MOS evaluation
tests, performance tests and Com-
mander's Evaluation Reports.

(4) The Commanding General, U.S. Con-
tinental Army Command, heads of
Headquarters, Department of the
Army agencies, and with their con-
currence, Department of Defense
agencies will—

(a) Upon request of Commanding Offi-
cer, U.S. Army Enlisted Evaluation
Center—

1. Prepare test items and other evalu-
ation test materials.

2. Provide support in collection of
data for research and development
of evaluation materials.

(b) Recommend changes in evaluation
test materials.

(5) Monitoring commander will—
(a) Monitor operation of Enlisted

Evaluation System for all Army
activities within geographical area
shown in paragraph 5-12, includ-
ing units of U.S. Army Air Defense
Command and class II installations
or activities.

(b) Provide logistical support.
AGO I04.V1A



port prepared for eligible personnel
in conjunction with evaluation in
primary MOS.

(b) Forward completed DA Form 2166
to commander responsible for
custody of personnel records.

6. When rendered.
(1) Commander's Evaluation Reports will

be prepared for all eligible individ-
uals after their primary MOS have
been announced for testing. Reports
will be prepared in sufficient time to
insure submission to test control offi-
cers not later than 10 days prior to the
first day of the test period, except as
required in (2) through (4) below.
The individual soldier may be shown
his completed Commander's Evalua-
tion Report.

(2) The Commander's Evaluation Report
will be prepared as prescribed in
figure 5-1 for eligible personnel who
will be absent from unit of assign-
ment or home station during test
period for any of the following
reasons:

(a) Permanent change of station.
(b) Temporary duty, including students

who are attending courses of in-
structions at a service school in a
temporary duty status.

(c) Emergency leave.
(d) Patients in an assigned pr attached

patient status.
(e) Cases not covered by the above.

(3) The Commander's Evaluation Report
will be prepared when the primary
MOS of an individual subject to eval-
uation has been announced for testing
and orders are received reassigning
the individual's rater to another or-
ganization. These reports will be re-
tained with the rated individual's per-
manent records and will be submitted
to the test control officer when the

. new rater has not been in a super-
visory position over rated soldier for
a sufficient period of time to permit a
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proper evaluation. If the new rater
has been in a supervisory position
over rated individual for a period of
60 days or longer, a new Commander's
Evaluation Report will be prepared
and the former report destroyed.

(4) A new Commander's Evaluation Re-
port will be prepared when files of
newly assigned soldiers eligible for
evaluation in their primary MOS do
not contain a Commander's Evalua-
tion Report and tracer action fails
to obtain one from former unit com-
mander within 30 days after arrival
at new duty station.

c. Raters.
(1) Raters will normally be the immediate

supervisor of individual to be rated.
Enlisted personnel designated as
raters must be in pay grade E-6 or
above and be at least one pay grade
higher than individual being rated.
Noncommissioned officers will not be
rated by specialists.

(2) Air Force, Navy, and Marine Corps
personnel may act as raters when they
supervise eligible U.S. Army enlisted
personnel. They must satisfy require-
ments in (1) above.

(3) U.S. civilian personnel, grades GS-6
or WB-4 or more, may be raters only
when no military supervisor is
present.

(4) Allied foreign nationals of appro-
priate grade may act as raters when
actually supervising U.S. Army en-
listed personnel, provided they under-
stand fully the criteria and proce-
dures for effecting the rating and
provided no U.S. military supervisor
is present.

(5) Whenever rater or indorser is a gen-
eral officer or a civilian employee in
grade of GS-16 or higher, an indorser
and/or reviewing officer is not re-
quired.

d. Indorsers. The indorser will be rater's
supervisor. The indorser must be of equal or
higher grade than rater, senior in date of rank,
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and in an appropriate supervisory position over
rater. Navy, Air Force, Marine Corps, U.S.
civilian and allied personnel may act as in-
dorsers when they supervise rater.

e. Reviewing officer.
(1) The reviewing officer will be a warrant

or commissioned officer who super-
vises indorser.

(2) The reviewer will insure that proper
rater and indorser have completed the
form and that an accurate and ob-
jective rating has been rendered. If,
in the opinion of reviewer, ratings
are not accurate and objective, the
report will be returned to rater and
indorser for reevaluation.

(3) Whenever a soldier's CER is indorsed
by a general officer, Section III of
Commander's Evaluation Report need
not be completed.

/. Preparation and entries.
(1) General. The Commander's Evalua-

tion Report will be submitted on DA
Form 2166.

(2) Entries in headings. The unnumbered
items entitled "TCO SYMBOL,"
"ROSTER NUMBER," and "PER-
FORMANCE TEST SCORES ON
LANGUAGE RATING SCALES (if
applicable)" will be completed by
TCO. The unnumbered item entitled
"UNIT CODE" will be accomplished
by U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Ind.

(3) Entries in Section L This section will
be completed by unit personnel officer
before submitting Commander's Eval-
uation Report to unit commander. All
entries will be verified to insure
accuracy.

(a) Item 1. Grade (pay grade), last
name, first name, middle initial,
service number, organization and
organization address box will be
completed, whenever possible, by
the use of Parts I and II. "Stand-
ard Personnel Addressing Machine
Plate," "Standard Personnel Plate,"

5-16

or "Military Pay Plate"; when
equipment for use of these plates is
not available, this item will be com-
pleted by typewriter in the order
shown in the block.

(b) Item 2. Enter pay grade as shown
in item 2, DA Form 20. Example:
E-6.

(c) Item 3. Enter date of rank of pre-
sent grade as shown in item 3, DA
Form 20. Example: 18 May 61.

(d) Item 4. Enter the proficiency pay
designator, where applicable, as
shown in item 4, Enlisted Qualifica-
tion Record (DA Form 20). Ex-
ample: PI, P2, P3, or SP.

(e) Item 5. Enter the primary, second-
ary, and additional MOS and skill
level in which the individual is
classified, and the dates the MOS
were designated as shown in item
22, DA Form 20. Example: 11B40,
20 Jun 58. As an exception, entry of
MOS 04B or 04C (Translator-
Interpreter) or (Expert Linguist)
designated as primary, secondary,
or additional MOS, will consist of
complete 7-character MOS code in
accordance with AR 611-201, AR
611-202, and chapter 2. If the in-
dividual does not have a secondary
or additional MOS, enter "None."
In all cases, enter duty MOS.

(/) Item 6. Enter designation of major
command exercising command jur-
isdiction over individual. Major
commands are those commands to
which Headquarters, Department
of the Army, allocates or assigns
personnel.

(g) Item 7. Enter MOS code in which
individual is being tested, as an-
nounced in DA MOS Evaluation test
announcement circular. The MOS
recorded in this item must be the
same as that recorded on the MOS
Evaluation Test Roster (DA Form
2165) and on MOS Evaluation Test
answer cards.
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Section II. MOS DESIGNATED FOR PROFICIENCY PAY

6-9. Proficiency Pay (Specialty), a. Follow-
ing MOS are authorized P-3 Proficiency Pay
(Specialty) at the rate of $100 per month:

MOS Title

21E _______—Sgt Guidance Rpmn
21F .._______Sgt Test Sta Rpmn
21H ———————-.Pershing Guidance & Con Rpmn
21J ———————-..Pershing Test Equip Rpmn
21K .^—————__Pershing Compt Rpmn
22K _________HAWK Internal Guid Rpmn
23M_________NIKE Acq Rdr Rpmn
23N________.NIKE Track RDR Rpmn
23S _______HAWK Acq Rdr Rpmn
23T _________HAWK Search Rdr Rpnin
25F _„______Rdr Display Equip Rpmn
35H _________Calibration Specialist
98G ________Voice Intep
98H ________Voice Countermeasures OP

b. Following MOS are authorized P-2 Pro-
ficiency Pay (Specialty) at the rate of $75 per
month;
MOS Title
22G ________NIKE Lchr Con Rpmn
22H _________NIKE Internal Guid Rpmn
22J _________HAWK Msl Mech
23G ________HERCULES FC Mech
23P ________HAWK FC Mech
23R ________HAWK CW Rdr Mech
25B ._~____-__Automatic Data Link Rpmn
25C _ — _—___Integrated Data. Link Rpmn
25D_________BIRDIE Repairman
25E __________Radar Tracking Sta Rpmn
25G _______Mobile ADCP Monitor Rpmn
25H ———————__Radar Data Proc Equip Rpran
25J _________OC-CDG Repairman
25Z _________Fire Dist Sys Maint Chief
26B ________FA Radar Mech
26C _________Ground Surv Radar Mech
26D _________Tracking -Radar Mech
2GF ______,,_Ground Radar Rpmn
2GG _________GCA Radar Rpmn
2GH _ — _ — ___Air Defense Radar Rpmn
2GK _________Elct Warfare Equip Rpmn
26P ________Rad Wave Propagation Sp
31E _________Fid Radio Rpmn
31K ______.._Gen Crypto Rpmn
31L________Fid Rad Relay Equip Rpmn
31Q _________Avionics Rpmn
32F _________Fixed Ciphy Rpmn
32G ,-_______Fixed Crypto Equip Rpmn
33E ________Microbarograph Equip Rpmn
34B _________Tab Equip Rpmn
34C _________ADP AUX Equip Rpmn
34D ________ADP Rpmn
35F ________Nuclear Wpn Elect Sp
AGO 10464A

MOS Title
35G _________Med Equip Rpmn
46L ________Sgt Rocket Motor/Struc Rpmn
46M________PERSHING Rkt Mtr/Struc Rpmn
52H ________Nuclear Power Plant Mech/OP
52J ________Nuclear Power Plant Elec/OP
52K ________Nuclear Power Plant Instman/OP
52L ________Nuclear Power Plant Proc/Con SP/

OP
52M______....Nuclear Power Plant Chief
74F________ADPS Prog Sp
96C _________Interrogator
96D __.______Image Intpr
98B -._„____-Crypto Sp
98C ________Traffic Analyst
98D ________Comm. Scty Analyst
98J ________Signal Analyst
98Z _________Signal Intel Opns Chief
04B ________TItr-Intpr
04C _________Expert Linguist
05D ________Sp Ident Op
05G _________Comm Monitor
05H _________Morse Intep
05K ________Teletype Intep

c. Following MOS are authorized P-l Pro-
ficiency Pay (Specialty) at the rate of $50 per
month:
MOS Title
22F ________HERCULES Elct Mech
26J ________Def Acq Rdr Mech
26L ________Microwave Rad Rpmn
31B ________Inf Radio Mech
31C ________Armor Radio Mech
31D ________Artillery Radio Mech
31F ________Inf Com Chief
31G ________Armor Comm Chief
31H ________Artillery Comm Chief
31J ________Teletype Rpmn
32B ________Fxd Sta Rcvr Rpmn
32C ________Fxd Sta Tmit Kpmn
32D _________Fxd Sta Tech Con
32E _._______Fxt Plant Carr Rpmn
32Z _________Fxd Sta Chief
33B _________General Intep Equip Rpmn
33C _________Terminal Intep Equip Rpmn
33D _________Intep Equip Maint Chief
34G _________Fire Con Compt Rpmn
35B ________Electrical Inst Rpmn
35C ________Electronic Devices Rpmn
35D _________Met Equip Rpmn
35E ________Sp Elec Devices Rpmn
36G ___._____Manual Cen Ofc Rpmn
3GH _________Dial Cen Ofc Rpmn
41B _________Topo Inst Rpmn
41C ________Fire Control Inst Rpmn
41D _._______Watch Rpmn
41E ________Camera Rpmn
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MOS Title
41F ________Projector Rpmn
41G _™____Survl Photo Equip Rpmn
41H ________Photo Equip Repair Chief
42D ________Dental Lab Sp
42E ________Optical Lab Sp
52B ________Power Plant Op-Mech
52C ________Power Pack Sp
52D ————————Gas Turbine & Generator Rpmn
55D _______Expl Ord Disp Sp
55E ________Chemical Demolitions Sp
62B _________Engr Equip Rpmn
62C _________Engr Msl Equip Sp
67B ________Single-Engine Observation Utility

Airplane Mech
67C ___—___Single-Engine Light Cargo Airplane

Mech
67D _________Single-Engine Airplane Rpmn
67E ________Single-Engine Airplane Maint Chief
67F ________Airplane Tech Insp
67G ________Multi-Engine Command Airplane

Mech
67H ________Multi-Engine Observation Airplane

Mech
67J ________Multi-Engine Medium Transport Air-

plane Mech
67K___——____Multi-Engine Airplane Rpmn
67L _________Multi-Engine Airplane Maint Chief
67M________Single-Engine Single-Rotar Observa-

tion Helicopter Mech
67N ________Single-Engine Single-Rotor Turbine

Utility Helicopter Mech
67P _________Single-Engine Single-Rotor Utility/

Light Transport Helicopter Mech
67Q _______-Single-Engine Single-Rotor Helicop-

ter Rpmn
67R ________Single-Engine Single-Rotor Helicop-

ter Maint Chief
67T ________Multi-Eng Single-Roto Hel Mech
67U ________Multi-Eng Tandem Roto-Hel Mech
67W________Helicopter Tech Insp
BIZ ________Aircraft Repair Chief
68B ________Acft Eng Rpmn
68D ________Acft Powertrain Rpmn
68E ________Rotor and Prop Rpmn

TIME FRAME FOR SUPERIOR PERFORMANCE QUALIFICATION SCORE
ANNOUNCEMENTS

MOS Title
G8F _ _ _ _ _ _ _ _ _ _ _ _ A c f t Elect
G8H _________Acft Hyd Rpmn
74E ________ADPS Console Op
82E _________Topo Computer
91D ————————Operating Room Sp
91F _________Neuropsy Sp
91M————————Electroencephalograph Sp
91P _________X-Ray Sp
91Q _________Pharmacy Sp
92B ________Medical Lab Sp
93B _________ Air Traffic Controller
93D ________Fit Simulator Sp
93H ________Elect Ctms Sp
93J ________Ctms Search Sp
97C _________Area Intel Sp
05C ________Rad Teletype Op

6-10. Proficiency Pay (Superior Perform-
ance), a. All MOS evaluated under provisions of
chapter 5, except for those authorized Profi-
ciency Pay (Specialty), are authorized Profi-
ciency Pay (Superior Performance) at the rate
of $30 per month.

6. The provisions of paragraph 6-6a(2) (e)
apply to certain MOS which have been phased
out of Proficiency Pay (Specialty) status into
Proficiency Pay (Superior Performance) sta-
tus. The 2 year retention period began 1 June
1964. Proficiency Pay retained under the cited
provisions apply to the following MOS:

MOS

21A
21B
21C
21D
22B
22C
23B
23C
46K
67S .

PPD

P-2
_ _ _ _ _ _ _ „ _ . _„. P 2

- „ — __ — P-2
„ _ - „ - P 2

__ „ P 2
P 3

- P-2
P-3
P-2

_ . P-l

Teat
period

Feb
May
Aug
Nov

1ST INCREMENT

*Date of
announce'

ment

15 Apr
15 Jul
15 Oct
15 Jan

Awards
author*

ized

1 May
1 Aug
1 Nov
1 Feb

2D INCREMENT

"Date of
announce-

ment

15 May
15 Aug
15 Nov
15 Feb

Awards
author-

ized

1 Jun
1 Sep
1 Dec
1 Mar

3D INCREMENT

"Date of
announce-

ment

15 Jun
15 Sep
15 Dec
15 Mar

Awards
author-

ized

1 Jul
1 Oct
1 Jan
1 Apr

* Approximate; date of Headquarters, Department of the Army announcement.

Figure 6-1.
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records which are prepared in dupli-
cate, and that reports of change begin
with the number "1" after new quali-
fication record is prepared.

9-12. Duplicate copies for senior enlisted per-
sonnel (grades E-7, E-8 and E-9) and other
designated enlisted personnel (grades E-6 and
below). (Not applicable to personnel of the
Reserve components not on active duty.)

a. Personnel for whom copies are main-
tained. A duplicate of DA Forms 20, 20A, and
20B of all enlisted personnel in the following
categories will be prepared and submitted in
accordance with b below to Headquarters,
Department of the Army:

(1) Grades E-7, E-8, and E-9.
(2) Grades E-6 and below, as follows:

(a) Participates in the Noncommis-
sioned Officers Logistics Program.

(b) Special forces personnel who are
awarded special qualifications iden-
tifier "S" to primary or duty MOS.

(c) Special duty assignment, MOS
OOD.

(d) Awarded special qualifications iden-
tifier "E."

(e) Special Bandsman, PMOS O2S.
(/) Scientific and Engineering Assist-

ants, PMOS 01B, O1C, O1D, 01E,
01F, 01G, and OlH.

(g) Nuclear Powerman, PMOS 52H, J,
K, L, or M.

(h) Attache specialists.
1. Personnel awarded MOS 71G as

primary or duty MOS.
2. Personnel undergoing OJT in Atta-

che System preparatory to award
of MOS 71G.

(.) Assistant Criminal Investigator,
PMOS 95D.

(j) Intelligence Specialist, PMOS 97B
and 97C.

(k) Military Intelligence Coordinator.
PMOS 97D.

6. Preparation and submission of duplicate
DA Form 20. A duplicate copy of DA Form 20
will be prepared not later than 5 working days
after identification as prescribed in a above and
AGO 10454A
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mailed direct to the Chief of Personnel Opertv-
tions, Department of the Army, ATTN:
EPADS, Washington, D.C. 20310. Except for
required pencil entries, all entries will be made
in accordance with paragraph 9-13c. Photostat
or similar methods of reproduction will not be
used. Duplicate copies will be identified in the
upper left corner, above name, as follows:
"Dupl copy for OPO." Entries pertaining to
submission of duplicate copies to Headquarters,
Department of the Army, will be made in item
46 as prescribed in paragraph 9-59.

c. Maintenance of duplicate DA Form 20.
Report of change for DA Form 20 or 66, pre-
pared and transmitted by the custodian of
organizational copy in accordance with section
III, will be used to maintain certain items in
duplicate DA Form 20 current and identical
with the organization copy.

9-13. Recording entries, a. Authorized en-
tries. Entries are limited to those prescribed
by this regulation; however, commanders
responsible for maintenance of the record may
authorize additional pencil entries to provide
for maximum utilization of the record. Such
additional entries will be erased from the rec-
ord prior to transmission.

b. Recommendations for additional entries.
Recommendations for additional entries and/or
to improve utilization of the record will be
submitted to Chief of Personnel Operations,
Department of the Army, ATTN: EPPMC,
Washington, D.C. 20310.

c. Methods.
(1) Typewritten entries are desired, ex-

cept where pencil entries are required.
(2) If a typewriter is not available,

entries will be hand printed in block
letters in black or blue-black ink.

(3) Rubber stamp entries in black ink are
authorized, provided the stamped
entry fits the space.

(4) When entries for any item of DA
Form 20 are continued on insert sheet,
the last line of the item will contain
a reference to the insert sheet.
Example: "Continued on insert sheet."

(5) The standard personnel plate may be
used to complete item 1, provided the
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plate contains required information.
Inclusion of the Soundex code and
SSAN on the plate is not a bar to its
use.

d. Dates. Dates will be recorded by entering
the day, month, and year in that order. The
month will be expressed by the first three letters
and the year by the last two digits. Example:
"12Nov64."

e. Corrections, changes, and deletions. Era-
sures will be limited to pencil entries. When it
is necessary to delete a typed, inked, or stamped
entry, a typewritten line or a single black or
blue-black ink line will be made through the
entry. The old entry will not be obliterated.
The use of ink eradicator is prohibited. Per-
manent entries no longer applicable to the
individual will be lined out; temporary entries
will be erased.

/. Abbreviations. Standard Army abbrevia-
tions or abbreviations which can be clearly
understood may be used to conserve space.

g. Nonapplicable entries. Items or subitems
not applicable to the individual will be denoted
by placing a dash in pencil beside item number
or subitem title.

h. Space not to be utilized. Space between
double solid lines and next single line identified
with an asterisk (example: " \\ * , ") will not
be utilized for recording current data. This
space is reserved for future use as directed
by Headquarters, Department of the Army.

9-14. Name and service number (item 1). a.
Name. Enter last name, first name, and mid-
dle initial, if any, in capital letters. For mar-
ried female personnel, enter present last name,
first name, maiden name, and enter in paren-
theses the name from any previous marriage.
In names prefixed with "MAC," "MC," "VAN,"
etc., the prefix will be entered in capital letters
and separated by a space from balance of the
name.

b. Service number (SN). Enter, complete
service number, as prescribed in AR 600-2, as
determined from Enlistment Record—Armed
Forces of the United States (DD Form 4) or
Record of Induction (DD Form 47).
9-6

Examples:

KELSEY, MICHAEL J.
RA1339W5

1. NAME (Last, first, middle initial) AND SERVICE N U M B E R

MAC AI.3E, MARY JONES (RUSSELL)
WA8146565

1. NAME (Last, first, middle initial) AND SERVICE NUMBER

c. Change of name and/or service number.
Upon approval of change of name or service
number in accordance with AR 600-2, the new
name and service number, as appropriate, will
be entered. Example:
DELSEY, MICHAEL J.
-ataBg-F-HSeHAEL J.
BA3_3?9__4fe
RA13393484
1. HAME .Lest, first, middle initial) AND S E R V I C E NUMBER

9-15. Grade (item 2). Enter in pencil the
abbreviation and pay grade, as indicated below,
for individual's current grade of rank and pay
grade. Example: "SMG-E9." (This entry must
agree with current grade of rank and pay grade
recorded in item 33.)

A bbreviation Pay grade Grade of rank
SGM______ E 9______ Sergeant major.
SP9——_____ E 9_______ Specialist 9.
MSG______ E 8_______ Master sergeant.
1SG_______ E 8_______ First Sergeant.
SP8_______ E 8_______ Specialist 8.
MSG—____ E 7_______ Master sergeant.
SFC______. E 7_______ Sergeant first class.
PSG______. E 7_______ Platoon sergeant.
SP7_______ E 7_______ Specialist 7.
SFC_______ E 6_______ Sergeant first class.
SSG_______ E 6_______ Staff sergeant.
SP6_______ E 6_______ Specialist 6.
SGT______, E 5_______ Sergeant.
SP5_______ E 5_______ Specialist 5.
CPL_______, E 4________ Corporal.
SP4—_____ E 4_______ Specialist 4.
PFC______. E S_______ Private first class.
PVT_______. E 2_______ Private.
PVT—____._. E 1_______ Private.

9-16. Date of rank (item 3). Enter in pencil
the date of rank of the individual's grade of
rank shown in item 2. (This entry must agree
with date of rank recorded in item 33.)

9-17. Proficiency pay designator (PPD) (item
4). (Not applicable to personnel of the Reserve
components not on active duty.)

AGO 10454A



AR 600-200
9-31

17. PHYSICAL STATUS

p

/

.

/

U ! H

a4H- / * \ -
1 17

HEIGHT ^.6 FT, if IN. MIGHT / f& 1.&S.

COQE.

Cf
OATt

-/w&fS"
-LASSES [T_I.Y<- vSfa*-

9-31. Assignment limitations (item 18).
Entry will be made as indicated below for the
following assignment limitations. Assignment
limitations of a remediable or temporary na-
ture will be entered in pencil and will be erased
when the restriction or assignment limitation
terminates.

a. Aliens (para 2-11). Enter "Alien para
2-11, AR 600-200."

b. Conscientious Objector. Enter "Cons Obj
para 2-12, AR 600-200" or "Cons Obj DD
Form 47."

c. Partially disabled personnel (AR 616-41).
Enter "Partially dsabl AR 616-41 (nature of
the injury in nontechnical language, e.g., arti-
ficial right leg, and specific limitations)."

d. Disqualified for airborne training. Enter
whether the disqualification is permanent or
temporary, the reason or authority and date.
Example: "Perm disqual abn tng AR 40-501,
25Apr62."

e. Restrictive assignment of sole surviving
son (AR 614-75). Enter "Not to be asg act cbt
area AR 614-75." When the restriction is
waived, the entry will be lined out and new en-
try made to reflect waiver and date, as follows:
"Non-cbt area asg restr AR 614-75 waived
25May63."

/. Disqualified for explosive ordnance dis-
posal training. Enter whether the disqualifica-
tion is permanent or temporary, date disquali-
fied and reason or authority. Example: "Temp
disqual EOD tng 2Jun63, par 4-1, AE GOO-
200."

g. Restriction on assignment and travel. En-
ter the restriction, authority and date on which
the restriction will terminate, or whether the
restriction isjof a permanent nature. Examples:
"Asg and Tvl restr AR 614-31 until (date)" or
"Asg or tvl to (area/cmd) perm restr per DA
Itr (date), FSA Code Z applies."
AGO 10464A

h. Medical condition or physical defect. En-
ter a brief description of the medical condition
or physical defect in nontechnical language as
indicated in SF 88 or DA Form 8-274 for those
individuals who have a 3 or 4, with or without
modifier, under any factor in their physical
profile (item 17). Example: "Hearing loss—no
assignment involving habitual exposure to loud
noises or firing of weapons (not to include fir-
ing for FOR qualification)."

i. Not eligible for security clearance or as-
signment to sensitive duties (AR 604-10). En-
ter "Not elig for scty cine or asg to sensitive
dy AR 604-10."

j. Not Qualified for assignment to nuclear
loeapons duty (AR 611-15). Enter "Not qual
for asgmt to nuclear weapons dy AR 611-15
(date)."

9-32. Investigations and clearances (item
19). a. Entry will be made for—

(1) Each favorable security investigation
conducted under the provisions of AR
604-5.

(2) Execution of DD Form 398 (State-
ment of Personal History).

(3) Favorable character investigations
conducted under the provisions of AR
195-11.

b. Security clearances. The types of investi-
gations and categories of classified defense in-
formation under provisions of AR 604-5 will
be abbreviated as follows: National Agency
Check "NAC," National Agency Check with
written inquiries "NAC/WI," background in-
vestigation "BI," Top Secret "TS," Secret "S,"
Confidential "C," and Local Files.Check "LFC."

(1) Interim and final security clearance,
(a) Enter the following information

from DA Form 873, Certificate of
Clearance and/or Security Deter-
mination under EO 10450, or as au-
thorized under paragraphs (b) and
(c) below.
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1. Interim. Enter in pencil "interim,"
the date granted, command grant-
ing the clearance and degree of ac-
cess. Example: "Interim 20Jun61
3A S." Interim, security clearance is
not authorized for access to confi-
dential information. When final
clearance is granted or interim
clearance is revoked, the entry will
be erased.

2. Final. Enter the type of security in-
vestigation conducted, date of com-
pletion, major command or Federal
agency which conducted the investi-
gation and, in pencil, the degree of
access. Example: "NAC 22Sep62
3A S."

(b) If a certificate of final clearance was
granted under prior Department of
the Army policy and is still valid,
enter DA policy, date and agency or
command granting the clearance
and, in pencil, the degree of access.
Example: "DA policy 10Jan59 I
Corps S."

(c) Entry indicating final confidential
clearance is also authorized based
upon notification from person au-
thorized to grant security clear-
ances that the provisions of AR
604-5 have been met.

(2) Revocation of security clearance.
When action is initiated to revoke a
security clearance under AR 604-5,
the complete entry of investigation
and clearance will be lined out. Entry
will also be made in item 18, Assign-
ment Limitations, as indicated in
paragraph 9-31, if appropriate.

c. Execution of DD Form 398 (Statement of
Personal History).

(1) Initial execution. Enter SPH and date
of completion in the left corner of the
last line of this item. Example; "SPH
compl (date)."

(2) Subsequent execution. Subsequently,
when a DD Form 398 is executed, an
additional entry will be made in the

9-14

last line of this item. Example:
"Latest SPH compl (date in pencil)."
Thereafter, when additional supple-
mental statements are executed, the
pencil date will be erased and re-
placed by the date of latest DD Form
398.

r
d. Favorable character investigation (AR

195-11): Enter the type of investigation, au-
thority, date completed, and the Army area or
oversea command which conducted the investi-
gation for individuals applying for acceptance
as Military Police Criminal -Investigators? Ex-
ample: "Char invest (PMG) per AR 195-11
compl 2May62, 2A."

e. Required entries when record is remade.
When a DA Form 20 is remade, only current
clearances and the investigations or authority
upon which they are based, will be entered on
new DA Form 20.

9-33. Birthplace and citizenship (item 20).
Enter the birthplace and citizenship status of
the individual, the individual's spouse, if any,
mother, and father. Enter "None" if there is
no spouse.

a. Birthplace. Enter the city and state or
area of the United States or the foreign country
or area in which born. The name of the coun-
try at time of birth will be entered. If country
of birth is not known, enter "Unk." Example:
Individual born in 1934 in Persia; The name
of the country was changed from Persia to Iran
in 1935. Enter "Persia" in this item.

b. -Citizenship. Enter "U. S." for citizens of
the United States of America. Enter "Noncit"
for noncitizens, including persons in the process
of obtaining U. S. citizenship.

(1) If enlisted person is a naturalized
citizen, enter "Nat" and "(date of
naturalization)." .

(2) If parents are deceased; enter "Deed."
Example:

20.

SeJf

Spouse

Father

Mother

Birthplace an

N.Y.C., N.Y.

England

Italy

Italy

.d Citizenship

US

Noncit i

US (deed)

US

*
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9-34. Residence in foreign country (item 21).
Enter each continued residence in excess of 1
year in a foreign country. Residence resulting
from service in the Armed Forces of the United
States will not be entered.

a. Last year. Enter last year in which resi-
dence terminated,

b. Country. Enter country.
c. Length. Enter length of residence in

months.

9-35. Military occupational specialties (item
22); a. Enter each military occupational spe-
cialty (MOS) code awarded the individual. No
entries will be made for duty and reporting
codes OOD, 09B, 09C, 09D, and 09E. All en-
tries will be made in pencil for members of the
Army National Guard and of the Army Re-
serve.

(1) Code. Enter the MOS code, including
special qualification identifier and
language digits, when applicable, as
authorized in AR 611-201 and AR
611-202, and awarded in accordance
with section V, chapter 2, or AR 140-
135. The fourth and succeeding char-

. acters of the MOS code ivill be entered
in pencil. Special qualification identi-
fiers and language digits will be en-
tered as part of primary and sec-
ondary MOS only.

(2) Title. Enter the title of the MOS in
abbreviated form or as it appears in
AR 611-201 or AR 611-202, depend-
ing upon availability of space.

(3) Date. Enter the date on which the
MOS was awarded. Date of award re-
sulting from prior service will be the
date of preparation of DA Form 20
unless an earlier date can be sub-
stantiated from official documents,

(4) Type.
(a) Primary MOS. Enter in pencil "P"

when an MOS is designated as pri-
mary in accordance with section V,
chapter 2, or AR 140-135. When
the date of designation is different
from date of award of MOS, enter
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date of designation in pencil, in
parentheses, after the title.

(b) Secondary MOS. Enter in pencil
"S" when an MOS is designated as
secondary in accordance with sec-
tion V, chapter 2, or AR 140-135.

(5) Verification or retention (V or R).
(a) Enter in pencil "V" when an MOS

has been verified through evalua-
tion under the Enlisted Evaluation
System.

(b) Enter in pencil "R" when an indi-
vidual fails to qualify in MOS under
the Enlisted Evaluation System and
retention of PMOS is approved.

(c) Erase "V" and enter "R" when an
individual fails to requalify upon
subsequent evaluation under the
Enlisted Evaluation System and re-
tention of PMOS is approved.

b. Reclassification in MOS. Take actions as
follows, when reclassification in MOS occurs
under the provisions of section VI, chapter 2,
or AR 140-135.

(1) Withdrawal of MOS. A single line will
be drawn through code, title, and date.
The entry will be erased for members
of the Army Reserve not on active
duty.

(2) Change tof skill level. Erase current
skill level character and enter new
skill level character and date of
award,

(3) Withdrawal or change of Special
Qualification identifier. Erase current
identifier and enter "0" or new spe-
cial qualification identifier, if quali-
fied.

(4) Withdrawal or change of language
characters. Erase current characters
and enter new language characters, if
qualified,

(5) Redesignation of primary >or sec-
ondary MOS. Entries will be made as
indicated under ft(4) above and pre-
vious designation will be erased, as
appropriate.

c. Noncommissioned Officers Logistics Pro-
gram, sec. IX, ch. 4. Enter in pencil "NCOLP"
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after title of primary MOS upon notification
that the individual is selected for the program.

Erase entry upon notification that the indi-
vidual is released from the program. Example:

1-.
VOB 1

V
ft
v

TY E

S 01

P 03

P OS

P o,

MILI

CODE

12B<tO
HOWS?
12B40
76K-K)

TITLE

CHBT HiQ
LT WPN INF (8Dec_>6)
CBKT EKQ
OEN SUP SP (NCOLP)

* DATE

7Apr50
8jun_36
SNov61
!Feb63

9-36. MOS evaluation scores (item 23). a.
Enter in pencil the month and year of evalua-
tion and score attained, of the three most re-
cent evaluations in each MOS, listed in item 22.
Entries will be made on the same line as MOS
listed in item 22.

b. Upon the fourth and subsequent evalua-
tion in the same MOS, the oldest entry will be
erased and the most recent evaluation entered.
Example:

JI, MIL IT ART., OCCUPATIONAL SPECIALTIES

V.O" B

V

Tiff.
a

P -ros
MOS

• 01

CODE

123.40
HCA£2.>i

-"ft""**''

CHBT £1*3
\ 'LT WP* JMF(5Dec56)

* OA1R

7Apr50
7Jua_56

15- MOS E V A L U A T I O N SCORES

Now*
Feb63

82
97 Nov6V 101

EVAL _C

9-37. Aptitude tests (item 24). a. Enter
aptitude test scores and aptitude area scores
resulting from the administration of the Army
Classification Battery (ACB) and the Army
Qualification Battery (AQB) in accordance
with AR 612-10 or section III, chapter 2. In-
itial entry for REP-63 enlistees will be in ac-
cordance with NCR 25-1 or AR 140-111. Test
results will be transcribed from the appropri-
ate and authenticated scoring work sheets.

(1) Form. Enter form number of the test
after "the test symbol.

(2) Score. Enter the standard score for
each test. For unsatisfactory scores,
enter "Unsat."

(3) Aptitude area score. Enter the score
for each aptitude area. If no aptitude
area score was computed, enter
"None."

(4) Place tested. Enter place tested.
(5) Date tested. Enter date tested.

6. Detests. Results of a retest will be entered
in accordance with a above. Original scores will
not be lined out.

9-38. Other tests (item 25). Enter the re-
sults of the tests shown, if administered, and
9-16

other tests as prescribed, except the Physical
Fitness Test.

a. Test. Enter test form number or test sym-
bol and form number, as applicable.

b. Score. Enter score.
c. Group. Enter group, if applicable.
d. Date. Enter date of test.
9-39. Training recommended (item 26). En-

tries will be made for personnel with the fol-
lowing special qualifications, and trainees
under the Reserve Enlistment Program of
1963 (REP 63).

a. Personnel with special qualifications.
(1) College graduate in selected .special-

ties. Enter "para 2-15, AR 600-200,
Col Grad (Specialty)."

(2) Rare and unusual qualifications (AR
611-212). Enter "para 2-15,, AR 600-
200 RAU."

(3) High aptitude potential. Enter "para
2-15, AR 600-200."

(4) Physicians, Dentists and Veterinari-
ans. Enter "para 2-13, AR 600-200
(Phys), (Dent), or (Vet)."

(5) Scientific and Engineering Assistants
AGO 10454A



(AR 611-211), (Chapter 4, Section
VIII). Enter in pencil "S&E (the
name of the scientific and engineering
area) and (MOS for which quali-
fied)." Entry will be made permanent
upon receipt of assignment instruc-
tions from Headquarters, Department
of the Army.

(6) Individuals who have civilian skills
which have a counterpart MOS. Enter
the MOS code appropriate to the ap-
prentice, journeyman or advanced
journeyman level of skill only.

b. Trainee (REP-63).
(1) The Reserve component unit com-

mander will enter in pencil one or
more than one MOS for which train-
ing is recommended.

(2) If the individual does not meet mini-
mum requirements for training in the
MOS listed, responsible commanders
will select an MOS for training and
enter in pencil the MOS selected.

9-40. Military education (item 27). a. Gen-
eral. Enter the successful completion of each
formal course of instruction which results in
the award of a military occupational specialty
or makes a direct contribution to proficiency in
a particular MOS, and the completion of Army
extension courses. For schools and courses not
otherwise provided for by this regulation, an
entry will be made for successful completion
of any course of instruction conducted under
military sponsorship or when attendance is
under military sponsorship or direction, pro-
viding attendance equals or exceeds 40 hours.
The following type of course will be entered:

(1) All school courses listed in DA Pam
350-10.

(2) Courses in common specialist training
conducted at training centers.

(3) Army extension courses—upon com-
pletion of an entire series only.

(4) Courses conducted by the U. S. Army
Reserve when recognized by the
Army as conducting MOS training.

(5) Courses conducted by other services
of the Armed Forces of the United
States for Army personnel.
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(6) Courses conducted by industrial or
business organizations when com-
pleted by the individual while under
military supervision.

(7) Noncommissioned Officers Course (AR
350-90).

(8) Army Officer Candidate courses.
(9) Army Warrant Officer Helicopter

Course.
b. Entries.

( 1 ) Title of course.
(a) Enter the name of the course as

shown in DA Pam 350-10 or other
official announcement of the course.
Enter "Ref" also for refresher
courses.

(b) Enter abbreviated extension course
title for Army extension courses.
Example: "TAGSUSA: Co Off
(ext)."

(c) Enter "Noncommissioned Officer"
for courses conducted under provi-
sions of AR 350-90.

(2) MOS code. Enter MOS code if the
training results in award of an MOS.

(3) Name of school.
(a) Enter the name of the school for

any Armed Forces Service School.
(b) Enter the designation of the unit

or command for courses conducted
in a unit or oversea command.

(c) Enter the name of the organization
for courses conducted by an indus-
trial or business organization.

(4) Weeks. Enter the nearest whole num-
ber of weeks of the course or training.
(Courses or training conducted on a
part-time basis will be converted to
a full-time basis.) No entry will be
made for Army extension courses.

(5) Year. Enter the year in which the
course or training was completed.

9-41. Specialized training (item 28). a. Gen-
eral. Entries will normally be made for com-
pleted specialized training of 2 weeks or more
duration. This includes, but is not limited to,
the following:

(1) A single line entry when multiple
9-17
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courses are completed as a part of
basic combat training given in accord-
ance with ATP 21-114 except that a
separate entry will be made as pre-
scribed in paragraph (6) below for
code of conduct training. Example:
"ATP 21-114 (date)."

(2) Combat methods, such as airborne,
amphibious, arctic, desert, mountain,
when conducted pursuant to unit
training schedules, programs or di-
rectives. Example: "Mt tng (date)."

(3) Battle indoctrination courses (infiltra-
tion, close combat, small arms fire,
attack and combat in cities) other
than those completed during basic
training. Example: "Infltr crs (date)."

(4) Military Justice and Geneva Conven-
tion matters as prescribed by AR
350-212 and AR 350-216. Example:
"Crs B Mil Justice Tng (date)."

(5) Chemical, Biological and Radiological
(CBR) training sufficient to satisfy
the requirements of unit training pre-
scribed in AR 220-58. Example: "CBR
tng (date)."

(6) Code of Conduct instruction as pre-
scribed by AR 350-30. Example:
"Code of Conduct (date)."

(7) Training in any specialty considered
more advanced and of broader scope
than those specialties covered in ATP
21-114 and for which no other pro-
vision is made for entry on the DA
Form 20.

b. Recording.
(1) Type. Enter a brief descriptive title

of the training, abbreviated where
possible.

(2) Weeks. Enter the number of weeks of
training, or for part-time training,
the number of hours of instruction.
For training indicated ina(l) through
(6) above, leave this column blank.

(3) Completed. Enter the date training
was completed. In cases where re-
qualification is periodically required,
enter dates in pencil.

9-18

9-42. Qualification in arms (item 29). a.
Entries will be made in pencil to reflect each
weapon fired and the most recent completion
of qualification and familiarization firing pre-
scribed by AR 370-5, and marksmanship com-
petition in small arms as indicated in b below.

(1) Weapons. Enter weapon fired. For
crew-served weapons, also enter crew
position. For multiple familiarization
courses under an ATP, enter "Wpns
Instr."

(2) Course. Enter, as approriate, the
marksmanship course fired or "FAM"
for familiarization course.

(3) Qual. Enter qualification r a t i n g
achieved, or the applicable ATP for
multiple familiarization course.

(4) Score. Enter qualification score at-
tained, or number of hours of instruc-
tion received for multiple familiariza-
tion courses, or number of rounds
fired for single weapon familiariza-
tion firing.

(5) Date. Enter date on which firing was
completed.

b. Marksmanship competition in small arms
(AR 622-10). Enter in pencil in the last line of
this item, if applicable, the most recent partici-
pation in small arms competition programs
under AR 622-10. Entry will be made without
regard to columnar heading and will include
the weapon fired, the program such as National
Rifle Association (NRA) Regional Tournament
and year of competition. Example: "22 Cal
rifle-NRA 1959."

9-43. Languages (item 30). a. Enter for-
eign languages and dialects listed in appendix
I, AR 611-6, in which the individual claims
knowledge.

(1) Language. Enter language and dia-
lects in which the individual claims
knowledge.

(2) Interpreter-Translator. Enter an "X"
in the appropriate column, or both, if
the individual has been assigned as
interpreter. or translator of the
language (s) entered or has had for-
mal training: in these duties while on
active duty.
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(3) Speaking and reading ability.
(a) Ability. Enter in pencil "0" through

"5," as appropriate, for—
1. Level of ability obtained by con-

verting the test scores as prescribed
in AR 611-6, or

2. Level of ability assessed by inter-
view as prescribed in AR 611-6 or
as reported by members of the Re-
serve components not on active
duty.

(b) Score. Enter in pencil the score at-
tained for those personnel admin-
istered a language proficiency test.

(4) Date of test or interview. Enter in
pencil the date on which language pro-
ficiency test or interview was accom-
plished or, for members of Reserve
components, the date reported.

(5) Date DA Form 330 submitted. Enter
in pencil the date DA Form 330
(Language Fluency Questionnaire) is
submitted.

b. Reevaluation of language proficiency.
Erase pencil entries and enter the latest data,
as prescribed in a(2) through (5) above.

9-44. Foreign service (item 31). a. Gen-
eral. Enter in chronological order each foreign
service tour performed by the individual on or
after 7 December 1941, as defined in AR 614-30
and whether accompanied or not by dependents.

b. Recording.
(1) From. Enter date of departure from a

CONUS port or area residence for
foreign service.

(2) Through.
(a) Enter in pencil date eligible to re-

turn. Change as required, based on
dependents accompanying or join-
ing the individual overseas, author-
ized curtailment, extension, or time
lost.

(b) Erase pencil entry and enter actual
date of arrival at a port in CONUS
or area of residence upon return
from oversea service tour.

(c) When appropriate, enter in pencil,
in the next available space, the ad-
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justed date of return, computed in
. accordance with AR 614-30, fol-

lowed by the key letter "A," for
those individuals who, upon return
to CONUS or area of residence, are
not credited with a completed over-
sea service tour.

(3) Oversea command. Enter the oversea
command and name of each country,
area, territory, or State in which
served during the same uninterrupted
oversea service tour.

(4) Months. Enter the number of months
served on oversea service tour. Frac-
tional parts of months in excess of 14
days will be counted as a month.

(5) Type.
(a) Enter in pencil the appropriate

combination from those shown in
paragraph 366(7), AR 335-60,
which denotes area of last foreign
service tour and travel status of de-
pendents connected with the tour.

(b) Erase pencil entry and enter ap-
propriate combination code per-
manently upon return from oversea
service tour.

(6) Normal tour completed (NTC). Enter
upon return to CONUS or area of
residence:

(«) "Yes" when individual is credited
wi,th completion of a normal over-
sea service tour.

(b) "No" when individual is not credit-
ed with completion of a normal
oversea service tour.

9-45. Civilian education (item 32). Enter
civilian education as prescribed below. Entries
at high school graduate level or above and spe-
cial subjects will include only academic educa-
tion for which the individual presents adequate
supporting documents as described in c below.
After entry, documents will be returned to the
individual. If the individual does not have sup-
porting documents immediately available at the
time of initial accomplishment of the DA Form
20, a temporary pencil entry will be made pend-
ing substantiation. Pencil entries not sub-
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stantiated within a period of 1 year.from date
of initial acomplishment of the DA Form 20
will be deleted. When this occurs, the individual
will be interviewed and credited with a level not
requiring substantiation.

a. Initial entries. Separate entries will be
made for the following:

(1) Highest level attained up to and in-
cluding bachelor degree. If an indi-
vidual has completed 15 semester
hours (22 quarter hours) or more of
college work, the entry for high school
will not be required. (Semester and
quarter hours are explained in d be-
low) .

(2) Postgraduate level.
(3) Special subjects, within priority se-

quence indicated below, providing
credit was obtained at high school or
higher level.

(a) Trigonometry and chemistry.
(6) Trigonometry.
(c) Geometry.
(d) Algebra and chemistry.
(e) Algebra.
(/) Chemistry.
(fir) General science.
(h) Physics.
(i) Electronics (Radio-TV repair).

b. Subsequent entries. Separate line entries
will be made for completion of high school,
USAFI General Educational Development
(GED) tests, completion of college course, De-
partment of the Army 2-year college level
evaluation, college degree, postgraduate level, a
civilian trade or correspondence course of study
at a high school or higher level or college level
training under the provisions of AR 350-260.

c. Supporting documents. Supporting docu-
ments are transcripts which bear the official
seal of the high school, college or university,
military test reports issued by the United
States Armed Forces Institute showing success-
ful completion of high school or college level
GED tests; diploma, certificate of equivalency,
or letter signed by a responsible school official
stating that a civilian high school or a State
9-20

Department of Education has awarded a diplo-
ma or certificate of equivalency as a result of
completion of USAFI high school level GED
tests; and official diplomas or certificates show-
ing completion of a complete course of study
offered by a civilian trade or correspondence
school.

d. Undergraduate credits. A semester level
of undergraduate college denotes completion of
15 semester hours or 22 quarter hours; 1-year
level, 30 semester hours or 45 quarter hours;
1 and one-half year level, 45 semester hours or
67 quarter hours; 2-year level, 60 semester
hours or 90 quarter hours; 2 and one-half year
level, 75 semester hours or 112 quarter hours;
3 year level, 90 semester hours or 135 quarter
hours; 3 and one-half year level, 105 semester
hours or 157 quarter hours; and 4-year level,
college degree. Do not enter Associate of Arts
degree. Instead, list the number of years of
credit earned toward a bachelor's degree.

e. Entries. Entries will be made as follows:

(1) Name and location of school.
(a) Enter name and location of school,

except that the "State Department
of Education" will be entered when
high school credit is obtained from
this source based upon HS-GED.

(b) Enter "HS-GED" when credit is
not received from a high school or
a State Department of Education,
or "COL-GED," as appropriate.

(2) Degree and/or major subject.
(a) Below high school level. Enter num-

ber of years completed.
(b) High school level. Enter "Dipl."
(c) Work completed at business schools,

and civilian trade or correspondence
courses. Enter "Dipl" or "Cert," as
appropriate.

(d) High school equivalent based upon
HS-GED. Enter "HS-GED."

(e) College or university. Enter "(de-
gree) and (major subject)," if de-
gree was awarded. Enter "number
of semester hours (SH) or quarter
hours (QH) earned," if a degree

AGO 104 54 A



AR 600-200
9-45

was not earned, and major subject,
if applicable.

(/) Postgraduate. Same as college or
university ( (2) above).

(3) Year'. Enter calendar year, as appro-
priate, in which—

(a) Studies were terminated.
(b) High school equivalent, based upon

HS-GED, is given by high school
or State Department of Education.

(c) High school or college GED tests
are completed.

(4) College-level training under AR 350-
260. Enter, without regard to colum-
nar heading, "AR 350-260 (name and
location of school) (inclusive dates
of attendance) (curriculum pursued)
(specific area of specialization) (total
number of semester hours completed)
(degree awarded, if applicable)."

(5) College course completed after entry
into service. Enter in pencil the name
and location of school attended, semes-
ter hours credited and major subject,

if applicable, and the year course is
completed. As additional courses are
completed, entries will be changed; to
reflect changes in the schools attended,
the cumulative number of semester
hours credited and major subject, if
applicable, and year the last course
was completed. Upon award of a de-
gree toward which the semester hours
are credited, the temporary entry will
be erased and a permanent entry made
as prescribed for college graduates.

(6) Initial preparation of DA Form 669
(General Educational Development
Individual Record). Upon notification
from Educator Advisor that a DA
Form 669 has been prepared, a pencil
entry without regard to columnar
heading will be made in the last line of
this item. Example: "DA Form 669
prepared at (place) on (date)."

(7) Special subjects. Enter special sub-
jects completed, within the priority
sequence indicated, as required by
paragraph 9-45a(3).

Example:

32. C I V I L I A N EDUCATION

N A M E AND LOCATION OF SCHOOL

P.S. 176, NYC, N.Y.
Edison HS,Spo_cai_e, Wash.
Ohio State Dept of Educ
Syracuse; Univ., Syracuse NY

Columbia Univ, NYC, N.Y.

Univ of Md, College Park,Md.

JJA j?'orm 66y prepared at Ft ;

DEGREE AND/OR MAJOR SUBJ

7
Dipl

HS-GED
BSCMil Sci)

30 SH

6 SH

:noxf £7 10Jun62

*

,

Y E A H
C O M P L E T E D

1959
1960
1961
1962

1959

1963

S P E C I A L SUBJECTS Trigonometry; Algebra t*
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9-46. Appointments and reductions (item 33).
a. Entries. Enter chronologically each perma-
nent and temporary grade of rank and pay
grade to which appointed or reduced.

(1) Grade. Enter grade or rank and pay
grade to which appointed or reduced.
The grade of rank and pay grade of
PVT-E1, PVT-E2, and PFC-E3 will
always be entered as permanent.
Grade of rank will be abbreviated as
provided for in paragraph 9-15.

(2) Date of rank. Enter date of rank for
applicable permanent or temporary
grade as established by the authority
for the grade.

(3) Authority. Enter the authority as fol-
lows:

(a) Army regulations. Specific para-
graph and Army regulation.

(b) Company and special orders, court-
martial orders. Enter order number,
issuing headquarters and year pub-
lished.

b. Upon enlistment, reenlistment, and induc-
tion. Enter grade of rank and pay grade, date
of rank, and authority as follows:

(1) Permanent grade. Enter "AR 601-

210" or "AR 140-111." If individual
is also appointed to a temporary
grade, add reenlist and date of enlist-
ment or reenlist. Example: "AR 601-
210 Reenlist (date)."

(2) Temporary grade. The order number,
issuing headquarters, and date pub-
lished.

c. Revocation of a grade. Line through the
entry identifying the grade revoked. Enter the
restored grade, date of rank, revocation order,
issuing authority and date published.

d. Data for Reserve component personnel or-
dered to active duty. Enter data as prescribed
in a above. Where adjusted date of rank is not
included in the order placing Reserve compo-
nent personnel on active duty, the adjusted
date of rank will be computed in accordance
with AR 600-20, and "OAD AR 600-20" added
to authority.

e. De facto status. Upon determination by
the commander exercising general court-mar-
tial jurisdiction that an individual occupied a
higher grade in a de facto status, enter, without
regard to columnar heading, the grade of rank
and pay grade, inclusive period and the com-
munication, issuing headquarters and date,
which declared the de facto status. Examples:

9-22

33. APPOINTMENTS AND REDUCTIONS

G R A D E

m E-l(P)
Pvt. E-2(P)
Pfc E-3CP)
Sp^ E-3(T)
Sp*f E-4(P)
Sgt E-5(T)
3p*t E-MP)
3*t E-5 (T)
|Pvt E-l(P)
1
3gt E-5 (P)

3pl E-*f de i

DATE OF RANK

l8JanCO
iSMayOO
iSSepOO
25JunQO
ISSepOO
20FebOO
ISSepOO
20FebOO
lOAugOO

27NovOO

acto stati

1 A U T H O R I T Y

AH 601-210
Para 7-19. AR 600-200
S0135 HO USAADC 1963
S027 GQ 9th Inf 1Q64,
Para 7-22. Afi 600-200
S01O HQ USA ftMR 196*5
AR 6O1-21O Rftftnlini: fTlaf*^
SO"5S HQ USA & MS 1965 _
SCMO ^52 HQ 1st Div 1Q6%_

$015 IX USA Corps 1Q64 nv>
OAD AR 600-20

is IFebOO to UunOO HQ FifthA sjuinn
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authorized campaigns in which individual
participated. After World War II campaign
designations, enter (in parentheses), when
authorized, the notation " (Ar)" to indicate
Arrowhead. No further entry is required for
bronze service stars, since campaign designa-
tions indicate bronze service stars.

b. Authority. For World War II campaigns,
the theater letter or orders will be entered or
appropriate Department of the Army general
orders will be used. The year the authorizing
instrument was issued will complete the entry.
See DA Pam 672-1.

9-53. Wounds (item 40). (Not applicable to
personnel of Reserve components not on active
duty.) Enter a brief description of wounds or
injuries (including injury from gas) requiring
medical treatment received through hostile or
enemy action, including those requiring hos-
pitalization. Enter the date wounded or in-
jured.

9-54. Awards and decorations (item 41).
Enter all awards, decorations, service medals,
Good Conduct Medal, badges, and citations (in-
cluding unit citations) which the individual is
authorized and which can be substantiated as
indicated in b below. Letters of commendation,
certificates of achievement, bronze service
stars, or arrowheads will not be entered. Revo-
cation of an award, decoration, or citation and
authority therefor will be entered. Entries will
be accomplished as follows:

a. Type. List the award, decoration, medal,
citation, oak leaf cluster, or oversea stripes
only if specifically authorized by Department
of the Army. A separate entry will be made for
each award of an Oak Leaf Cluster. Foreign
decorations will not be recorded until approved
by Department of the Army.

b. Authority. Indicate the general order or
letter, date and headquarters authorizing the
'award. When specific authority is not available
and evidence of authorization is based upon
Armed Forces of the United States Report of
Transfer or Discharge (DD Form 214), enter
"AR 672-5-1 (DD Form 214)." Authority for
foreign decorations is Department of the Army
communication approving the award. When
AGO 1Q1.4A
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posting the award of the Good Conduct Medal
or clasp thereto, the date the individual became
eligible for the award will be entered in paren-
theses immediately following authority.

c. Issued. Enter "Yes" for service medal or
badge issued to the individual. Enter "No" in
pencil for those that have not been issued.

9-55. Remarks (item 42). This item in-
creases flexibility of the DA Form 20 and in-
cludes certain information for which separate
items are not required. Only entries authorized
below will be recorded:

a. Accreditation of Military Police Criminal
Investigators (MPCI).

(1) Acceptance and accreditation. Upon
receipt of a letter of acceptance or ac-
creditation issued by the Provost Mar-
shal General (TPMG) under the pro-
visions of AR 195-11, enter, as
appropriate, one of the following: "Ltr
of acceptance as apprentice MPCI
issued by TPMG (date)"; "Ltr of ac-
creditation as (MPCI)"; "(MP Lie
Detector Examiner)"; or "(MP Lab
Tech issued by TPMG (date)."

(2) Removal from duties and withdrawal
of accreditation. Line out the entry,
as appropriate, when notified by major
commanders that apprentice MPCI is
removed from duties or by TPMG that
accreditation as an MPCI is with-
drawn.

b. Officer candidate course. When an applica-
tion for officer candidate course is returned
without selection, an entry will be made giving
the date on which application was submitted,
date returned, and reason for return. Example:
"Appl for Army OCS sbm (date) and returned
(date) because (state reason)."

c. Unexplained conduct and efficiency ratings
which would disqualify the individual for an
honorable discharge. When records contain no
information, such as courts-martial, AWOL, or
other derogatory information, which would ex-
plain a disqualifying rating, enter a brief ex-
planation of the reason for the disqualifying
rating. Example: "Ref item 38 (reason

)."
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d. Oversea service, insufficient time f o r .
When an individual who has been selected for
oversea service does not have sufficient time
remaining in current enlistment for the over-
sea tour for which selected and is unwilling to
extend enlistment or be discharged and reen-
listed to complete the oversea tour, an entry
will be made as follows: "Declined ext of enl
or disch and reenl for o/s svc (date)."

e. Eligibility for further service.
(1) When a certificate barring reenlist-

ment, provided for in section III, AR
635-200, is approved, the custodian of
the qualification record will enter the
statement: "Not recm for further
svc." In event that approval to void
the certificate is granted, the entry
will be deleted by drawing a single
ink line through the entry and enter-
ing date after the deletion.

(2) Prior to transferring individual to a
transfer activity for separation proc-
essing, except in the case of
ACDUTRA personnel, enter the re-
mark "Elig for reenl" or "Not elig for
reenl," followed by appropriate code
as specified in AR 635-5.

/. Desertion, removal of charges. When a
charge of desertion is removed by the authority
competent to order trial, as having been erron-
eously made, enter the number, source and date
of order or communication authorizing removal
of the charge. Example: "Charge of desertion
of (date) removed as having been erroneously
made, Itr 1 A (date)."

g. Restoration to duty.
(1) (a) When a prisoner who has been

discharged with a dishonorable or
bad conduct discharge is restored to
duty, an entry will be made setting
forth the fact and the date of hon-
orable restoration to duty with au-
thority therefor. Example: "Hon
restored to dy (date) Itr Sixth USA
(date)."

(b) When a prisoner is restored to duty
and enlisted for a period equal to
the unserved portion of the current
enlistment or obligation to serve,
entry will show the exact period of

AGO 104E4A
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enlistment expressed in years,
months, and days. Example: "Hon
restored to dy (date) Itr order Hq,
6th Army (date) unserved portion
of enlmt 1 yr, 4 mos, 5 das."

(2) When desertion is admitted and the
individual is restored to duty without
trial, an entry will be made showing
the date restored to duty and date of
desertion, and complete reference to
the order or communication directing
restoration to duty. Date of restora-
tion to duty is the date of receipt of
the order or communication author-
izing the restoration to duty without
trial at the installation at which the
individual is serving or is in confine-
ment, unless the date is otherwise
stated in the communication. Exam-
ple: "Restored to dy w/o trial (date)
desertion of (date) admitted auth Itr
Hq 6th Army, subject, (date)."

h. Fraudulent and invalid enlistment.
(1) When an individual concealed infor-

mation which would have disqualified
him for reenlistment and is retained
in service by competent authority, an
entry will be made showing that dis-
charge because of fraudulent enlist-
ment has been waived. The specific
paragraph of AR 635-206, which au-
thorized such entry, will be shown.
Example: "Concealment of prior DD
waived per 1st Ind 2d Army (date),
para __, AR 635-206."

(2) When an individual is dropped from
a fraudulent enlistment, an entry will
be made showing date dropped and blie
name, service number, and date of en-
listment under which he is held or dis-
charged. The specific paragraph of
AR 635-206 authorizing such entry
will be shown. Examples: "Dropped
(date) retained in svc under enlmt of
(date) under name Fred Price RA 16
749 564 para __, AR 635-206";
"Dropped (date) disch fr enlmt of
(date) under name James Davis RA
14 604 386."

9-29
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(3) When an individual is released be-
cause of an invalid enlistment and is
not furnished any kind of certificate,
entry will be made to this effect. Ex-
ample: "Rel fr mil control by virtue of
void enl (cite SO No and issuing
HQ)."

i. Civil confinement. When an individual not
in an AWOL status is confined and convicted
by civil authorities, an entry will be made show-
ing the date and place of arrest, nature and
date of offense for which arrested, and the sen-
tence adjudged. If the individual was in an
AWOL status, information concerning the
offense and the disposition will be entered
whether convicted or acquitted. Examples:
Confined and convicted—"Arrested (date) by
civil auth Pittsburgh, Pa., while on auth pass,
charge larceny (date) convicted and sentenced
to serve 1 yr state penitentiary"; Confined and
acquitted—"Arrested (date) by civil auth Pitts-
burgh, Pa., while in AWOL status, charge
larceny (date) held for trial—acquitted."

j. Not favorably considered for award of
Good Conduct Medal. An entry will be made at
the time individual is eligible for award of the
Good Conduct Medal, but is not favorably con-
sidered. Example: "NFC for award of GCM
(date)."

k. Mortgage insurance (AR 608-8). Section
124, Housing Act of 1954 (68 Stat. 603), as
amended (12 USC 1715M), provides mortgage
insurance for service members. Upon receipt
of an indorsed Request for and Certificate of
Eligibility (DD Form 802) from the Finance
Center, US Army, an entry will be made in this
item similar to the following: "Cert of Elig ind
FHA (enter date ind FHA) (enter date record-
ed in item 13, DD Form 802)." Upon forward-
ing a Certification of Termination to the FHA,
a remark similar to the following will be en-
tered "Cert of Term initiated (enter the date
appearing in item 5, DD Form 803)."

9-56. Inserts (item 43). a. When the first
Insert Sheet (DA Form 20A, Continuation for
Overflow Items) is added, the date added will
be entered in appropriate box.
9-30

b. When the first Insert Sheet (DA Form
20B, Record of Court-Martial Convictions) is
added, the date added will be entered in appro-
priate box.

c. Addition of second and subsequent Insert
Sheets will not be entered, but will be identified
in accordance with sections IV and V, as appro-
priate.

9-57. Time lost under Section 972, Title 10,
United States Code (former Section 6 (a),
Appendix 2b, MCM 1951) and subsequent to
normal date ETS (item 44). a. General.

(1) Every individual who falls into any
one of the following categories is
liable, after his return to full duty, to
serve for a period that, when added
to the period that he served before his
absence from duty, amounts to the
term for which he was enlisted or
inducted.

(a) Deserts.
(b) Is absent from organization, sta-

tion, or duty for more than 1 day
without proper authority.

(c) Is confined for more than 1 day
while awaiting trial and disposition
of case, and whose conviction has
become final.

(d) Is confined for more than 1 day
under a sentence that has become
final; or

(e) Is unable for more than 1 day, as
determined by competent authority,
to perform duties because of intem-
perate use of drugs or alcoholic
liquor, or because of injury result-
ing from misconduct.

(2) Under the express provisions of 10
U.S.C. 972, military confinement while
awaiting trial may be classed as time
to be made good only when trial re-
sults in conviction. A period of con-
finement terminated by restoration to
duty without trial is not time lost
within the meaning of 10 U.S.C. 972,
there being no provision of law or
regulations that require time spent in
confinement to be made good. See JAG
220.7, 17 December 1931.
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in confinement same date. Released from con-
finement 8 August 59. Term of service nor-
mally expired 4 July 59; therefore 4 Jul 59
is the last day of normal period of service
and the last day of absence to be made good.
Enter 5 Jul 59 to 8 Jul 59, 4 days' AWOL.
Also enter 9 Jul 59 to 7 Aug 59, 30 days'
confinement.

27Jun59 4Jul 59 8 AWOL

5JulOO 8Jul 00 AWOI^-after ETS

9Jul 00 TAugOO 30 CONF—after ETS

(2) Enlisted 5 July 1956. Admitted to hospital 28
June 1959 disease the result of own miscon-
duct. Return to duty 2 Sep 59. Term of enlist-
ment normally expires 4 Jul 59; therefore, 4
July 59 is the last day of normal enlistment
and the last day of time lost to be made good.

28Jun59 4Jul 59 AR 600-140

5Jul59 !Sep59 59 AR 600-149

AFTER ETS

g. Absence without leave excused as unavoid-
able. When absence without leave is excused as
having been unavoidable, it will not be counted
as time lost under 10 U.S.C. 972. Entry per-
taining thereto will be lined out neatly, initialed
and dated by the custodial officer. An explana-
tion of the circumstances surrounding the ex-
cused AWOL will be made in "Remarks."

9-58. Item continuation (item 45). Enter
additional entries from overflow items con-
tained in this form.

a. Item no. Enter number of the item being
continued.

AR 600-200
9-58

6. Data. Enter data, in the same format as
prescribed for the item in this regulation.

9-59. Submission of duplicate DA Form 20
and report of changes (item 46). (Not appli-
cable to personnel of the Reserve components
not on active duty.)

a. Enter date the duplicate copy of DA Form
20 is submitted to Department of the Army for
personnel indicated in paragraph 9-126.

6. When a Report of Change for DA Form
20 or 66 (DA Form 2876) is submitted to the
Department of the Army in accordance with
section III below, it will be assigned the next
unused number and the numbers used will be
blacked out.

9-60. Signature of individual (item 47). At
the time that the qualification record is pre-
pared, the record copy will be reviewed, signed,
and dated by the individual concerned. When
duplicate copies are prepared under paragraph
9-126, the duplicate copy will also be signed
and dated.

9-61. Date of audit (item 48). a. Enter
in pencil the date of the most recent audit of
the DA Form 20 performed by the classification
authority as prescribed in paragraph 2-3d. The
personal audit of DA Form, 20 by individuals
concerned, except as provided in b below, is not
required.

b. Only individuals in grades E-7, E-8, and
E-9 on active duty, will personally audit their
DA Form 20 in conjunction with the classifica-
tion authority during the annual audit.

Section III. PREPARATION AND TRANSMISSION OF REPORT OF CHANGE FOR
DA FORMS 20 OR 66 (DA FORM 2876)

9-62. Purpose. Report of Change for DA
Form 20 or 66 is used to keep the Office of Per-
sonnel Operations copy of the DA Form 20
(and, when applicable, insert sheets, DA Form
20A and 20B) current and identical to the
organizational copy of individuals indicated in
paragraph 9-63, for items listed in paragraph
9-64a.

9-63. Applicability. Reports of change will
be prepared as required in paragraph 9-64 for
AGO 10454A

all personnel for whom a duplicate Form 20
has been forwarded to OPO as required by
paragraph 9-126.

9-64. Submission of reports of change, a.
When required. The custodian of the DA Form
20 will immediately submit reports of change
each time an entry is added, deleted, or changed
in items listed below.

(1) DA Forms 20 and 20A. Items 1, 4,
9, 11, 12, 16, 17, 18, 19, 22, 23, 24, 27,

9-33
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28, 30, 31, 32, 33, 37, 38, 41, 42, 43,
44, 45, 46, 48, DA Forms 20 and 20A
will be reported by report of change.

(2) DA Form 20B. All additions, dele-
tions, and changes.

6. Final report of change. Care will be ex-
ercised to insure that the final report is sub-
mitted immediately upon death; when an indi-
vidual, grade E-7, is reduced and MOS is not
included in paragraph 9-12a; when an individ-
ual, grade E-6 or below, is reclassified into an
MOS not included under 9-12a; or when an
individual is separated from the service .(not
applicable to discharge and immediate enlist-
ment or reenlistment). The word "Final" will
be entered immediately following the change
number. When a separation is reported, a copy
of separation orders will be attached to OPO
(EPADS) copy of the report of change.

9-65. Number of copies required. Two copies
of DA Form 2876 are always prepared. Prepa-
ration or disposition of reports of change other
than as prescribed by this regulation is pro-
hibited.

a. OPO-EPADS copy. The original will be
forwarded directly to Chief of Personnel Oper-
tions, ATTN: EPADS, Department of the
Army, Washington, D.C. 30510.

b. Field military personnel file copy. The du-
plicate will be filed and retained in the individ-
ual's field military personnel file for one year
and destroyed thereafter. When an individual
is reassigned, all reports of change prepared
within the past year will be forwarded with the
qualification record to the new station.

9-66. Manner of preparation. Typewritten
reports of change are preferred. When a type-
writer is not available, the report of change
may be printed in pencil. Script is prohibited.
Carbon copies will be carefully checked to in-
sure that all entries are distinct and recorded in
appropriate spaces. Coded sections at the bot-
tom of the form are reserved for the use of
Headquarters, Department of the Army, and
will not be used by any other agency.

9-67. Entries, a. Identification of types.
.Changes will be reported on DA Form 2876
by the use of four types of entries. The type of
entry appropriate for each change will be iden-
9-34

tified by placing one of the following verbs in
front of each change reported on DA Form
2876:

(1) "ENTER" for changes containing in-
formation being reported for the first
time, or information previously en-
tered on DA Form 20 and subse-
quently deleted or erased.

(2) "DELETE" for changes reporting en-
tries to be completely deleted from DA
Form 20.

(3) "ERASE" for changes reporting pen-
cil entries to be erased from the DA
Form 20.

(4) "CLOSE" for changes reporting the
consummation of a time period, tour,
assignment, status, or other factors
required to be reported upon comple-
tion.

6. Continuation of entries. When entries are
too numerous to record on the face of the DA
Form 2876, they may be continued on the re-
verse side of the form. If more space is re-
quired, additional reports of change will be
prepared and numbered in sequence.

9-68. Completion of items, a. To: (Ad-
dressee). Delete "ATTN: OPD ________."

6. Date of change. Enter date that the re-
port of change is accomplished.

c. Change number. Each report of change
prepared will be assigned the next unused num-
ber appearing in item 46 of DA Form 20. This
number will then be blocked out. Do not sub-
mit a report of change without a number.

d. Last name, first name, middle initial. Enter
name from item 1, DA Form 20.

e. Service number. Enter service number
from item 1, DA Form 20.

/. Grade. Enter grade from item 2, DA Form
20.

g. Organization and station. Enter appropri-
ate organization and station or organization
and'major oversea command, as appropriate.

h. Primary MOS (Enl). Enter primary MOS
from item 22, DA Form 20.

i. Duty MOS. Enter duty MOS from item 8,
DA Form 20.
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\ 611-201 change the grade authorized fpr^ an in-, -., ---• c."}Y$t effect on .permanent grade, see para-
dividual's PMOS from specialist to noricom- * ; graph 7-25. ""
missioned officer. .. " ' f, . ,

Section HI. TEMPORARY APPOINTMENT TO PAY GRADES E-4 THROUGH E-9

7-13. General. This section 'governs tempo-
rary appointment of enlisted personnel of the
active Army to pay grades E-4 ^through. E-6,
made against periodic temporary-appointment
quota allocations, and to pay grades . • E-7
through E-9, made against canceled personnel
requisitions with accompanying quota alloca-
tions, issued by Headquarters, Department of
the Army. This paragraph will be cited in • ap-
pointments using appointment allocations. \\

7-11. Appointment restrictions. Control will
be exercised by all appointment authorities I to
insure that appointments do not exceed local
pay grade vacancies, major command ceilings,
or alloted quotas. Commanders in the chain, of
command above the appointment authority maj
pool available vacancies at any desirable level
to regulate appointments in lower units. Tc
keep the enlisted grade structure in balance,1

appointments to a pay grade will not 'exceed
quotas for that grade, even though quotas for
higher grades are not used.

7-15. Eligibility and selection criteria, a.
Eligibility. In order to be eligible for temporary
appointment under this paragraph, an indi-
vidual must—

;,(1) Complete the following time in pay
grade (except for waivers permissible
under para 7-6).

For appointmtt\t tn j.ny iim'ti- .TiW in jmii nradi'

,E-9..........:_;, _ ---.-. . 16 months in E-8
<E-8.-_- - _ _ _ : . . _ : ' _ _ . . .• '"14 months in E-7
E - 7 . — _ _ _ - ' - _ , : _ . _ " 1 _ _ . _ _ _ _ _ . 12 months in E-6
E - 6 _ . . _ _ _ _ _ . . . . _ _ _ _ . . . _ _ _ _ _ 1 0 months in E-5
E;-5----•_-_-•, - - . . - •—' . . . ._ .__ . .8 months in E-4 _
E-4_—_. ._„_ . „ . . _ _ „ _ _ . „ 6 months in E-3

(2) Be in appointable status AS defined in
paragraph 7-5.

(3) Be recomniended by unit commander.
(4) Hold and be serving in an MOS in

.which appointments are authorized. If
; MOS in which apppihted is not indi-

•yidual's PMOS, it will be designated
AGO 104S4J. '• '*'-*'. '. •:'*. •••(""'•'. .. ..

PMOS in accordance with paragraph
2-32d.

(5) Be qualified for the skill level required
"for grade to which appointment is to
be made (see AR 611-201). Attain-
ment of an evaluation score equal to
or higher than the announced promo-
tion qualification score (PQS) may be
used as a basis for this determination.
In determining whether the PQS may
be considered in connection with ap-
pointment to a higher grade in a
different MOS, the substitutability
shown in DA Pam 611-8 will govern.

(6) Be serving in pay grade next below
that in which appointment is to be
made.

(7) Occupy a position vacancy of a higher
rank or pay grade.

(8) Be physically qualified to perform du-
ties of the MOS and grade to which
appointment is to be made (see AR
611-201). Individuals possessing phys-
ical limitations which prohibit effec-
tive performance of duty in next high-
er grade will not be appointed.

6. Additional eligibility criteria for appoint-
nt to ffrttdfs E-7, E-8, and E-9. The follow-
additional eligibility requirements apply to

individuals appointed to the three senior en-
listid pay grades:

U l ) For appointment to pay grade E-8,
\ .individual must have completed 15
\ years of active duty and have at least
•\ 8-years of cumulative enlisted service

creditable in the computation of basic
pay-

(2) For appointment to pay grade E-9,
individual must have completed 18
years of active duty and have at least
10 years of cumulative enlisted serv-
ice creditable in the computation of
basic pay.,

. - . 7-5
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(3) The incumbent of an E-7, E-8, or E-9
position who is serving in a lower pay
grade will not be appointed to pay
grade E—7, E-8, or E-9 after receipt
of information that assignment in-
structions have been issued by Head-

. quarters, Department of the Army, to
provide a replacement for the posi-
tion.

(4) .Up to 20 percent of the individuals
appointed to pay. grades E-7, E-8,
and E-9 by an appointing authority
may be. selected from outstanding per-
sonnel, otherwise qualified, -who have
completed a minimum of 8 and 10
years, respectively, of .active duty re-
quirement. No waiver will be granted
for cumulative enlisted service credit-
able in the computation of basic pay.
Accumulation of monthly quota allo-
cations for E-7, E-8, and E—9 to per-
mit use ,of the waiver for one out of
five such appointments (20%) is per-
missible. Thus, consecutive' monthly
quotas of 2, 2, and 1 for E-8 would
permit use of the waiver authority for
the individual appointed to that grade
during the third month.

c. Selection criteria. Commanders are en-
couraged to exercise their prerogatives to reach
the objective of appointment of'the best quali-
fied personnel available. Selection criteria ad-
ditional to those prescribed in this regulation
may be established, based on factors such as
demonstrated leadership ability and, technical
skills; time in pay grade; time in service; local
practical examinations, completion of NCO
schools, and academic achievements; and use of
officer and NCO selection boards. When such
criteria are established, they become a part of
this regulation within the jurisdiction of the
commander who establishes them.

d. Selection boards. Boards of- officers and
noncommissioned officers will be appointed to
recommend personnel for appointment to pay
grades E-8 and E-9. An individual will not be
appointed to either of these grades unless
recommended for appointment by a board. Only

enlisted personnel senior to candidates appear-
ing before a board may serve as members of
that board.

e. • Appointment to position vacancy. A posi-
tion vacancy in pay grade E-7;-E-8, "or E-9
may not be filled by appointment unless a re-
placement in grade has been requisitioned- pur-
suant to AR 614-202 and notification has been
received that a replacement in the appropriate
grade cannot be furnished. Appointments to
pay grade E-7 made under provisions of para-
graph 7-8 are exempt from this provision.

/. Two-year service obligation upon appoint-
ment. Individuals who have 18 or more years of
active Federal service as of date of appointment
to pay grades E-7, E-8, or E-9 will be required
to serve a minimum of 2 years' active duty in
the higher grade prior to retirement. Individu-
als who have 28 or more years' active Federal
service, will be required-to serve on active duty
to complete 30 years' service. However, if at the
time of acceptance of promotion individual is
already eligible to retire in the grade to which
promoted or in a higher grade, a minimum of
2 years' active duty service in such grade is not
required. Exceptions to this policy are con-
tained in AR 635-230. Enlisted members who
decline appointment to avoid incurring this ob-
ligation will be reported in the next quarterly
report of Enlisted Personnel Eligible for Tem-
porary Appointment (RCS CSGPA-342(R5)).

g. Position vacancy created by retirement. A
position vacancy in pay grade E-7, E-8, or E-9,
which will be created by.retirement of the in-
cumbent may be fil led,by appointment of an
otherwise qualified individual, provided incum-
bent's retirement has been approved by Head-
quarters, Department of the Army. Such ap-
pointment may be made prior to departure of
the retiring individual but not more than 60
days prior to' effective date of his retirement,
and will be subject to other restrictions of this
paragraph.

7-16. Noncommissioned officer, specialist, and
pay grade -vacancies, a. Computation. Unit and
command vacancies will be computed as fol-
lows (fig. 7-1):

Ifv
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