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~ DEPARTMENT OF THE ARMY

*AR 600-13
HEADQUARTERS

WasmingToN, DC, 9 October 1969

PERSONNEL—GENERAL
BONDING OF PERSONNEL

Effective 1 December 1969

This revision reRects changes in Army policy and procedure and clarifies current procedures.
It also adds cert&in positions for personnel assigned to the Department of the Army Cor-
rectional Training\Facilities. Local limited supplementation of this regulation is permitted

but is not required.

supplements are issued, Army Staff agencies and major Army commands

will furnish one cophof each ta the Comptroller of the Army; other commands will furnish
one copy of each to the next higher headquarlers.
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1. Statutory provisions. The statutes lis;e below
contain the requirements and provide the a\thor-
ity for the bonding of individuals in the Federal
service at Government expense and matters relst-
ing thereto.

a. 6 C.8.C.2-7,10, 14, 15.

5. 10 U.S.C. 4834.

¢. R.S. 3614 (31 U.S.C. 4581).

d. R.S. 3639 (31 U.8.C. 521).

e. 32 U.S.C. 708(b).

JoAct 3 July 1926 (44 Star, 8883
(103a),

g. Sections 2 and 4, act 29 December 1941 (55

Stat. 875; 31 U.8.C. 82¢, 82e).

k. 10 L'S.C. 2171
2, Authority and responsibility. The head of
each department in the executive bLranch of the
Federal Government. is authorized by 6 U.8.C. 14
to provide surety coverage for departmental per-
sonnel who are required by Iaw, regulation, or
administrative ruling to be bonded. The respon-
sibility to obtain this surety coverage for Depart-
ment of fhe Armny personnel has been delegated by
the S;L(retury of Defense to the Secretary of the

31 VLS.,

2'I‘his regulation supersedes AR 600-13, 31 August 1964, including all changes.
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Army and redelegated to the Chief of Finance and
Accounting, Office, Comptroller of the Army. The
Chief of Finance and Accounting, Office, Comp-
troller of the Army will -

a. Obtain surety bond coverage for the eivilian
officers and employees and military personnel of
the Army;

b. Determine the positions to be covered by the
boud or bonds and the penal amount for each
poskion;

¢. Rrocure the bond or bonds in the manner and

form rvequired by 6 17.5.C. 14 and applicable regu-
lations the Treasury Department (31 CFR
226) ;

d. Pay th premiums for the hond or bonds as
prescribed byv'the statute ;

e. Provide coptinuouns surety coverage; and

/. Fulfill all other requirements of 6 T.8.C". 14
and implementing\regulations of the Treasury De-
partment and the Degpartment of Defense.
3. Additional respoysibility. By direction of the
Department. of Defendg the Chief of Finance and
Accounting, Office, Comptroller of the Army will
also procure surety bond\coverage for civilian offi-
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cers and employees and military personnel of the
Department of Defense who are assigned to bonded
positions in DOD agencies or elements which are
not. part of a military depavtment. The preminm
cost. for the DOD positions will be reimbursed by
the Department of Defense to the Department of
the Army. The positions ave located 1n the follow-
ing DOTY ngencies or elements:

a. Secretary of Defense nctivities;

b. Joint Chiefs of Staff Organization;

¢. Defense Atomic Support Agency;

d. Defense Communications Agency;

e. Defense Intelligence Agency;

f. Defense Supply Agency;

g. National Security Agency:and

h. Armed Forces Information and Education.
4. Type and conditions of the surety bond.
a. The surety bond procured in accordance with
the stated Department of Defense poliey will be
known as the Department of the Army-Depart-
ment. of Defense Position Schedule Bond. It will
cover all individuals filling an Army or DOD po-
sition for which surety protection is or may be ve-
quired by the respective department, including
civiian officers and emplovees and nubitary per-
sonnel of the Departmments of the Nauvy and Air
Force or otlher Government agencies who may be
serving in mue of the .\ or DOD positions which
are listed in this regulation and covered by the
bond.

5. An individual is deemed to be filling a posi-
tion when assigned the duties of the position per-
munent!y or when temporarily detailed thereto.
The bond is solely in favor of the United States
as obliree and is conditioned upon the faithful
performance by the bonded individuals of their
duties. It provides specifically that the term
“faithful performance of duties™ will include the
proper accounting by each honded individual for
all funds or property received by reason of the
position or emplovment, and the discharge of al)
duties and responsibilities now or heveafter im-
posed upon such individual or individuals by law
or by regulation,

. Where the appointment of an alternate to the
prime designee in a position is authorized and
made in order to assure the availability at all times
of an official to execute the duties of the position,
only the prime designee will be bonded. An alter-
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nate will perform the duties of the bonded posi-
tion during periods when the prime designee is
temporarily not available and is, in such cases,
covered by the prime designee’s hond; c.g. alter-
nate o an imprest fund cashier or to a civilian
pavroll certifving officer. Such alternates will not
be inclnded in the report preseribed by para-
araph 9.
5. Bonded positions within Department of
Army and Department of Defense. ¢. Any mili-
tary member or civilian officer or employee of the
Army (ineluding foreign nationals) regardless of
grade, rank, or branch of service, or of other De-
fense or Government agencies who occupies a DA
position will be covered by the DA-DOD position
schedule bond in the penal amount shown when
filling one of the positions histed below, Command-
ers will assure that each designee to a bonded
position is eligible to fill the position. Several
categories ave established for the position of
“Tmprest Fund Cashier” and surety coverage will
be obtained in that category which fully protects
the amount of the authorized fund; e.g., for & fund
of $1,500 eategory #2" is applicable and the posi-
tion will be reported in that category (para 9).
Only the following personnel are covered by the
bond when filling the position of property officer:
commissioned officers uppointed in, assigned to, or
detailed to the Quartermnaster Corps (10 U.S.C.
1834), warrant officers, enlisted members, and
civilian employees.

Penal

Position tille cmornt
Disbursing positions:
Disbursing Officer___ ... _._ .. ... ._... 814, 000
Depaty to Disbursing Offieer_ ... _.__.____ 10, 004
Special Disbursing Agent.. .. ... ....._..._ 5 000
Deputy to Speeinl Disbursing Agent .. ... 5, 000
Class B Agent to Disbursing Officer_._______ 5, 000
Cashier to Disbursing Officer, Special Dis-
bur=ing Agent, or Class B Agent_ _____ . 5, 000
Assistant to Finance aud Accounting Qfficer,
Corps of Engineers {(finance and account-
ing officer must dishurse public money for
assistant to b eovered under the bond). 5, 000
Logrstical positions:
Imprest Fund Cashier (Army  National
Guard, Active Army and DO
{Also known as Cash Purchasing Agent):
Category O ooon oo ciiia i 500
Category  1__ ... _. ... ... 1, 000
Category 2_____...... feeeeeeoo- 2,000
Category 3. . ... 3, 0600
Category 4. ______ .. _______.. 4, 000
Category 5. eo.. 5, 000
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Position e atogt!
Leogistical Positions —Continued
Quartermaster Clothing Rales Store Ca-hier. 8%, 000
Property andfor Sales Officer (vested with

form:n! uccowniebility  for  Government

property (sce ATL 735-3) andfor (iov-

erient  library  sccountls)). See AR

736 17 and AR 40 2. ... 5, 000
Property Disposai Officer, See DOD £160.21-

Mauand AR 753-20._. .. oo eerooa-. 5, 000
Comissary Olicer. See AR 31-200_ . 5, 004
Commiszsary . OfFicer’s Representative. See

AR 31-2000 . oo e -—-- 3,000
Comn:issary Chicf Cashier, designated to

assist in control of the store’s change fund . 3. 000
Medicat Services Accouniable Officer {in-

cludes only warrant officers and Civilian

employers who pre de~.~';:::ut1~d s oaeenunt-

able officers of the MSA at Army mcedieal

treatinent faciities)o, oo oo o-o 4, 00U
United States Property and Fiseal Officer

(NGO o o e eeeae 10, 000
Iivter American Geodetie Servey Caghier. . 5000
Sales Contraciing Officer and Supervisory

Cortracring sSpeeinlisy ‘properiy disposal

operation, DODY . o oo 10, 000
Cazlier 1o Bales Coutracting Offcer Jorup-

ety di=posal oporation, DOLY. . _. 10. 0600

United Sivles Disciplinary Borracks, dimy Corier-
tional T'raining Facdities, and Stockade positions:
Custoaiar, Prisoners’ Personal Deposit Fund

(CSDB & USACTRY . L. .. ... e-. 10,000
Custodian, ri-onera’ Persanal Duepo=it Fund

(Stockadey . . .. L ... Lo ... L.0Dh
Chief Clerk, Prisoners’ Personal Deposit

Fued. . .. ... o 9. 000
Property Clerk, Prisoners’ Personal Deposit

Fundo .. ol L. 3,000
Chief Bookkeeper (Accountant) Priseners’

Persasal Depnsic Pando oo .0 oo ._ -5, 000
Bookkeeper (Cashier or Aceountant) Pris-

oner- Persanai Deposit Faod. o .. L. 4. 000
Mail Clerk, [Irisouer=” Personal Deposit

Fundoo. . ... .. e e 3, 000

Hospital Prisoner Ward positions:
Custodian, Prisoner~’ Personal Deposit Fund,

Hospital Prizoner Ward ... ... ... 2,080
Cashicr, Prisoners' Personal Deposit Fund,

Hospital Prisover Wardl _o0 _00 oL 00 1,390
Bookkeeper, Prisoners’  Porsonal  Deposit

Funed, Howpita: Proconer Ward. . _ .. _. 1, 300

Hospital Pattents’ Frust Fund positions:
Cusiodiu, Paticnrs' Trust Fand. oL Co0 0 10, 006
Cashicr, Patients” Trust Fund ... .. .. 5000
Bookkeeper, Patients Trnst Fund .. __. 5,000
Resnonsible Lodividual, Patient” ‘Tras
Fund .o .0 L e ll.. 5. 000
DS, Céndd Administeation, Ruykiyus, positions:
Funding Officer, USCATR..________... --- 10,000
Deputy Funding Ofticer, USCAR. . ....._ 14, 000
Court Clerk, USCAR._._. ___ ... _.__... 5, 000
TAGO 2924
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. Penal
Positicn fulle amount
Miscellancous positions:

Closing Atorey {Corps of Lingiteera). ... 55, 000
Departmental Certifying Officer. . ... .____ 3,000
Field Cividian Payroll Certifying Officer___. 3, 000
MAAG Certifving Officer_ . ___ ... .___. 10. 000
Financial Postul Clerk _ _ .. ______._.___. 2, 000

The term disbursing oftiver, wherever nsed above,
also Includes a finanee and necounting officer who
dishurses public money. A field civilian payroll
certifying officer requires tiond ouly when uot
under the jurisdiction of a dishursing officer.

b. The Chief of Finunce and Accounting, Office,
Comptrolier oi the Army will obtain bond cover-
age for personnel in Departinent of Defense agen-
cles and elements assigned to any of the above
Jisted positions upon receipt of requesis therefor
subnnitted n aceordance witly instructions jssued
by the designared DOT) official: the Director,
Badget and Finanee Branch, Office of the Secre-
tary of Defense.

6. Liability of surety. «. If any individual fills,
at the saine time or at disterent tinies; two or more
positions covered in the boud, the surety s liable
for losses arising out of each position separately
and for amoants ap 1o the Jhinit =et forth in para-
araph 5 for each position, the sune as though the
positions had been filled by different individuals.

b. 1n the event n Joss is cansed throngh the
frandulent or dishonest wets of t1wwo or more mndi-
viduals filling positions covered by the bond, or
tavough the failure of saore thar one individual to
effect faithful performance of their duties in posi-
tlons 50 covered, the swrery will be liable 1o the
aggregale of the penaities applicable to each such
imdisidnal by virtue of the position filled by each,

e. Loss cansed by any individual will not affect
the lability of the surety for additional losses
eaused by any other individual.

7. Limitation of action against surety. 11, upon
the statement of the aceonnt of wiy official of the
United States, or of any officer disbursing or
cliavaeable with public money; by the aceounung
oficers of the Government, it appears tuat he 1s
mdebted to the United States, suit therefor must
be institured witinin 5 vears after such stutenent
of acconnt, If suit is not instiruted within 3 years,
the surety will not be liable for sueh indebtedness.
8 Records. Al installation and activity com-
manders will maintain a record of all individuals
occupying positions under their jurisdiction cov-
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ered by the position schedule bond. These records
consist of orders appoiniing individuals to posi-
tions covered by the Lond, orders terminating
such appointments, and such other records as may
be considered necessary to establish the identity
of the individunl serving in each position covered
by the bond at any given time, If the installation
or activity is deactivated, the records will be for-
warded to the major commander or head of the
Department of the Ary staff agency or) in the
case of Defense agencies or elements to the Direc-
tor, Budget and Finance Branch, Office of the Sec-
retary of Defense.

9, Persannel Occupying Positions Covered by
the Position Schedule Bond (Reports Control
Symbol FIN-124). «. urpose. The information
contained in thisreport will be used to obtain new
bond coverage and in the preparation of @ compre-
hensive report to be {urnished the Secretary of the
Treasury for inclusion in the annua) report which
he must submit to the Congress,

b. Prepuring agencies,

(1) This report will he preparved by the in-
stallation or activity conunander who 1s respon-
sible for tie appomtment of incumbents to
positions covered by a position schedule boud, and
forwarded to the major commander or head of the
Department of the Avmy staff agency having com-
mand jurisdiction of the installation or activity.

(2) A consolidated command report will be
prepared by the major commander or head of the
Department of the Army staff agency concerned.
Negativereports are not required.

¢. Fregquency. The report will be prepared an-
nually as of 30 June.

d. Preparation instructions. The report will be
prepared in columnar form, the first column list-
ing the applicable bonded positions shown in
paragraph § and the second column reflecting the
number of individuals (total military and eivilian
Personnel) occupying the honded positions. Al-
ternates to prime designees will not be reported.

r. Routing and dus date.,

(1) Reports prepared at ench installation or
activity will be dispatched to the major command
or Department of the Army stafl agency
concered.

(2) The consolidated report prepared by the
major command or Deparument of the Army staff
agency concerned will be dispatched. in original
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only, to the Commanding General, Finance Center,
0.5, Army, ATTN: FINCY, Indianapolis, IN
46249, on or before the 12th working day of July,
each year.

f. Form. Report. will be forwarded in letter
form citing, as the subject, the report title and re-
ports control symbol,

g. feporting by DOD agencies and elements.

Reporting by DOID) agencies and elements will be
as prescribed by the Director, Budget and Finance
Branch, Office of the Secretary of Defense. The
Chief of Finance and Accounting, Oftice, Comp-
troller of the Ariny will receive the reports (either
individual for each agency or consolidated) from
the Department. of Defense and forward them to
the FCUSA, ATTN: FINCY.
10. Losses. ¢. Fach loss ease involving a bonded
[TA position will be processed in accordance with
AR 37-108 for loss of funds; AR 735-11 for loss
of property : AT 10-2 for loss of patients’ personal
property and fuuds; AR 210-174 for loss of
prisoners’ personal property and funds, When it
is deternined that an individual serving in a
bonded position is pecuniarily liable for a loss, a
report will be made to the Commanding General,
Finance Center. U5 Army. ATTN: FINCY, In-
dianapolis, IN 16249, which will contain a sum-
marization of pertinent facts, the full name, grade,
and service number of the individual, copies of
orders appointing him to und relieving him from
the honded position, the mmount of the loss, and the
dute it occurred (exempt reporr, para 7-2¢, AR
3353-15)., The FCUSA, will notify the bonding
company of the possibility of a claiin under the
bond.

. The command taking final action on the case
will accomplish collection from the individual pe-
cuniarily liable for the loss throngh normal meth-
ods. As soon as collection has been accomplished
a notifieation thereof will be forwarded to the
FCUSA, ATTN : FINCY making reference to the
previous notifieation and the collection voucher
munber on which rhe recovery was made. When
installment pavinents are authorized, the FCUSA,
NITN : FINCY will be notified of the program
for collection and of the date the first cash pay-
ment. was made or the date the charge is first
entered for collection on the payroll.

. Losses involving bonded positions in DOL
agencies or elements are processed within DOD ir
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a manner similar to that prescribed by the Depart-
ment of the Army for DA positions, subject to
specific ibstructions fssued to its ngencies or ele-
ments by DOD. The I'CUSA, FINCY, will re-
ceive {he preliminury and case rveports  (as
indicated i1 e and & above for Army) from
the Director, Budget and Finance Branch, Office of
the Secretary of Defense through the Chiel of
Finavee and Accounting, Office, Comptroller of
the Army.

d. Any demand upon the bonding company in-
volving positions covered by Army will be made
by the FCUSA, FINCY. In the event =uch ac-
tion becomes necessary, the lieadquarters approv-
ing the chiarge will furnish the FCUSA, ATTN:
FINCY acomplete copy of the approved report of
survey or board procecdings, copies of all com-

AR 600-13

munications sent to the defendant and original
replies, if any.

e, Any demand upon the bonding company in-
volving positions in DOD agencies or elements
will also be made by the FCUSA, FINCY, in ac-
cordance with inforination furnished by DOD ¢o
the Chief of Finance and Accounting, Office,
Comptroller of the Army, Substantiating docu-
mentation which may be required will be received
by the FCUSA through channels indicated in ¢
whove,

/- The Conmnandimg General, FCUSA, will
compile the DA-DOD claims experience data
necded for obtaining the annual DA-DOD posi-
ton seheduie bond frow the documents received
aed processed inoaceordance with « through e
above,

Washington, DC 20315,

The propenent agency of this regulation is the Office of the Comptroller
of the Army. Users ore invited to send comments and suggested improve-
ments on DA Form 2028 (Recommended Changes to Publications) to
Comptrolier of the Army, ATTN: COMPT—FA, Department of the Army,

By Order of the Secretary of the Army:

Official :

KENNETH G. WICKIIAM,
Major General, United States drmy.
The Adiutant General.

Distribution:

W. C. WESTMORELAND,
General, United States Army
Chief of Staff.

To be distributed in accordance with DDA Form 12-9 requirensents for AR, Personnel General :

Active Army . (0 (quan rqr block No. 436).

ABRNG: C (quan rqr block No. 436).
{"SAR: D {quan rqr block No. 436).
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