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HEADQUARTERS
DEPARTMENT OF THE ARMY

WASHINGTON-, DC, 9 October W69
PERSONNEL—GENERAL

BONDING OF PERSONNEL
Effective 1 December 1969

This revision reflects changes in Army policy and procedure and clarifies current procedures.
It also adds certain positions for personnel assigned to the Department of the. Army Cor-
rectional Training\Facilities. Local limited supplementation of this regulation is permitted
but is not required, tf supplements are issued. Army Staff agencies and major Army commands
will furnish one copy\of each to the Comptroller of the Army; other commands wilt furnish
one copy of each to tne next higher headquarters.
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1. Statutory provisions. The statutes Hs;e^ below
contiiin tlie rc(]uiroincnts and provide the u\thor-
ii.y f«r the bonding of individuals in the Keocral
service at Government expense and matters reW-
ing thereto.

a. GU.S.C'2-7, 10, U, 15.
b. 10 TJ.S.C. 4834.
c. R.S.:i614 (31 U.S.C.-181).
.f.R.S.3639 (3ir.S.C521).
e. 32U.S.C.708(b).
/. Act :; July 1020 (41 Star. 888; :*1 U.S.(\

Army and redelegated to the Chief of Finance and
Accounting. Office. Comptroller of the Army. The
Chief of Finance and Accounting, Office, Comp-
troller of the Army will -

a. Obtain surety bond coverage for the civilian
officers and employees and military personnel of
the Army;

/;. Determine the positions to be covered 'by the,
bond or bonds and the. penal amount for each

g. Sections 2 and 4, act 39 December 1911 (55
Stat. S75 ; :J1 TT.S.C. 82c, S2e).

h. 10 U.S.C. 277«.
2. Authority and responsibility. The. head of
each department in the executive branch of the
Federal Government -is authorized -by G U.S.C. 14
to provide surety coverage for departmental per-
sonnel who are required by law, regulation, or
administrative ruling to be bonded. The, respon-
sibility tp obtain this surety coverage for Depart-
ment of,ihe Army personnel has been delegated by
the Secretory of Defense to the Secretary of tho

c. jrfrocure the bond or bonds in the manner
form required by 6 T'.S.C. 11 and applicable regu-
lations 6^ the Treasury Department ("1 CFK
22(1);

d. Pay tilt premiums for the bond or bonds as
prescribed by\hestatute;

c. Provide continuous surety coverage; and
/. Fulfill Jill other requirements of 6 T'.S.C. 1-1

and implementingyregulations of the Treasury De-
parfment and the Department of Defense.
3. Additional responsibility. By direction of the
Department, of Defense the Chief of Finance and
Accounting, Office, Comptroller of the Army will
also procure surety bono\coverage for civilian offi-

*This regulation supersedes AR 600-13, 31 August 1964, including all changes.
\
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AR 600-13

cers and employees and military personnel of the
Department of Defense who an1, assigned to bonded
positions in DOD agencies or elements which are
not. part of a military departinent. The premium
cost, for the, DOD positions will be reimbursed by
the Department of Defense to the Department of
the Army. The positions are located in the follow-
ing DOD agencies or elements:

a. Secretary of Defense acHvirie.-;
?;. Joint Chiefs of Staff Organization;
c. Defense Atomic Support Agency;
d. Defense, Communications Agency;
c. Defense Intelligence Agency;
/. I )efensi> Supply Agency;
g. National Security Agency: and
//. Armed Forces Information and Education.

4. Type and conditions of the surety bond.
a. The sure ty bond procured in accordance with
the stated Department of Defense policy will be
known as the Department of the Army-Depart-
ment of Defense Position Schedule Bond. It will
cover all individuals fill ing an Army or DOD po-
sition for \vhich surety protection ir, or may be re-
quired by the respective depar tment , including
civilian officers and employees and military per-
sonnel of the* Departments of the Navy and Air
Force, or other Government agencies who may be
serving in one of the PA or DOD positions which
are listed in this regulation and covered by the
bond.

1). An individual is deemed to be filling a posi-
tion when assigned the duties of the position per-
manent ly or when temporarily detailed thereto.
The bond is solely in favor of the T'nited States
as obligee and is conditioned upon the f a i t h f u l
performance by the bonded individuals of their
duties. It provides specifically that the term
"faithful performance of duties" wil l include the
proper accounting by each !x>mled individual for
all funds or property received by reason of the
position or employment, and the discharge of all
duties and responsibilities now or hereafter im-
posed upon snr.-h ind iv idua l or ind iv idua l s by law
or by regulation.

c. Where the appointment of an al ternate to the
prime designee in a position is authorized and
made in order to assure the availabili ty at all times
of an official to execute the duties of the position,
only the prime designee will be lx>nded. An alter-

nate, will perform the duties of the bonded posi-
tion during periods when the, prime designee is
temporarily not available and is, in such cases,
covered by the prime, designee.'s bond; e.g. alter-
nate, to an imprest fund cashier or to a civilian
payroll certifying officer. Such alternates will not
lu» included in the report, prescribed by para-
graph 0.
5. Bonded positions within Department of
Army and Department of Defense, a. Any mili-
tary member or civilian officer or employee of the
Army (including foreign nationals) regardless of
grade, rank, or branch of service,, or of other De-
fense or Government agencies who occupies a DA
position will be covered by the DA-DOD position
schedule bond in the penal amount shown when
f i l l i n g one of the positions listed below. Command-
ers w i l l assure that each designee to a bonded
position is eligible to fill the, position. Several
categories are established for the position of
"Imprest Fund Cashier" and surety coverage will
be obtained in that category which fully protects
then-mount of the authorized f u n d ; e.g., for a fund
of $1,500 category "2" is applicable, and the posi-
t ion wil l be reported in that category (para 9).
Only the following personnel are covered by the
I jond when filling the position of property officer:
commissioned officers appointed in, assigned to, or
detailed to the Quartermaster Corps (10 U.S.O.
48t'U), warrant officers, enlisted members, and
civilian employees.

Penal
Petition title nmov.nl

Di'sI»Hrsmp positions:
Disbursing; Off icer- . . . . . . ..... ......... $10, 000
Deputy to Disbursing Off icrr . . . . . . . . . . . . . 10, 000
Special Disbursing Agent.................. 5, 000
Dt-puty to Special Disbursing Agent....... 5, 000
Class B Agent to Disbursing Officer........ 5, 000
Cashier to Disbursing Officer, Special Dis-

bursing Agent, or Class It Agent. _ _ _ . . . . 5, 000
Assistant to Finance and Accounting Officer,

Corps of Engineers (ftnation and account-
ing ofiiccr must disburse public money for
.'issistiinl to bi> covered under tlie bond). 5,000

Logistical positions:
Imprest Fund Cashier (Army National

Guard, Active Army and DOD)
'Also known a? Cash Purchasing Agent):

Category 0.,.......,.........._.... 500
Category 1 _..... . . ........_...... 1,000
Category 2 . _ . _ _ . , . . . . . . _ _ _ . . . . _ _ 2,000
Category 3 . _ _ . _ _ . . _ _ _ . . . _ _ _ . . _ . _ _ 3,000
Category 4..... _ _ _ _ _ _ _ _ . _ _ _ _ _ . . _ _ . . 4,000
Category 5 . . . . . _ _ _ _ _ _ _ _ _ _ _ _ _ . . . . . . 5, 000
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tonal

Position tt'Jt nn.o.nf Position title
Logistical Positions —Continued Miscellaneous positions:

Quartcrmn-rtiT Clothing Sale* Store Ca-hier. Sr>, 000 Closing Atiorncv (Coiv* of Iineii:i:cr.-»).._._ S3, 000
Properly and/or Sales Officer (vested wi th Departmental Certifying Officer. .......... 5,000

forn-.iil : .C-;>;i:Hft!)i!).y for Gove rnmen t Kic)(i C iv i l i an Payroll Certifying Officer.... 5,000
property (SIM: All 7_i5-n) and/or Gov- MAAG Cert ifying Officer.. ....... ..... 10.000
cn- i i ic in i library Acc;v.i::t.»). See AR Financial Postal Clerk _ _ . . . . ..... 2,000
73,017 and AR 402 . . ._._......... :>, 000

Propcny Disposal Officer. -Sue DOl ) 4160.21- Hie term disbursing olfi;:er, wherever used above,
M and AR 7.",5-'2l... ... - _ . _ . . . - _ . . . ~>, 000 also includes a finance and accounting officer w!io

Commit;- Oil-lew. Sec AK 31-200. ..... :,. 000 disburses public money. A field c ivi l ian payroll
OomrnKwv Officer's Itrpri'^ntiilive. Sen „ , - r • jr • i i i

AV__-2()0 3000 cCrt:t.V'"£ «ffic.-:- requires noml only wl:«i not
CommiU>ry Chief 'easier, dc.^natal to ' underl ie jurisdiction of a disbursing officer.

ussiht in control of the store's change f u n d . :{. 000 b. T)ie Chief of Finance and Accounting, Office,
Medical S, :vk-, -- Acco-.irKflblc Office.- (i/;- Comptroller oi' r l ie Army "'ill oUain buJid cover-

eludes only warrant, officers and Civilian e f()r perf;omui] jn Department of Defense agcn-
empl'H'e''- wh > JUT de-iiiruU'.-d ;:..- jicenun!.- - , , . •, , - , , ,' • , ,. - V T C ; . . . . . cies and elemenrs assigned to any of the aboveable, officers of the MSA at Annv nn:dic:il . . ^ . J

treat.r.icni.fuuiitie,;... ... ........ .... S, 000 l i s r ( '« I 'OSiUimf, upon re^'.j.l of reqcesth taerefor
United Stisic.^ Property ;md Fiscjil Ofiicer submitted in at-cordance wi th insi ruc t ions issued

(X.( i . )_ -- - - • - - - - - - - - - - - . . .-.-- 10,000 by the designated DOD official: the Director,
I-e:- America-.-. Oo^tM- Survey Cashier. . r,. OCO l3Ul^et aiul F i i i iUl tv Blanc!., Office of the Secre-
Sales Contr.iciinc Officer and Supcr\ isorv - ... -,, . . . ,. , . . . •, law of Defense.OOP t r a d i n g >:K-CI:!]IS', pr->:)crp .v di.-Dosul

opi-raiion, J )OD) .... ................. 10,000 G- I-iability of surety, a. If any ind iv idun l fills,
C:i--.hit: :. .Sale-' Ci)ii-r:u-(i::i Offct-r -.prop- at I l ie .saniC i i n i e or at d i i l e i V M C i lines, t \vo or more

erty disp.»ai operation, DOD). .. .. 10. 000 position- covered in the bond, the surety is liable.
I'ntetlSi^sD:^::*,'^; Barrack. ,h,,v Cvrrer- foi_ los.t;s .u-ibil , ou, ()f eiu,h 1)(,siti()11 yq)arately

ttoitat J raininit Facilities, and Stowade positions: , , • - , . , . . -
Cunou^i:, Pr:,,:K.er.^ Pc.,:)nal Deposit I-un,i :i;id !or ™™-™* *P Io tUi ^""t set iorln in yara-

CCSDB (t VSACTF)... ... ....... .... 10,000 irrapli T> for eixcli position, t he same as though the
Custodian, Prisoner.-.' Per-on»I Deposit Fund positions had been rilled by different individuals.

( S t n r k n d " ) . - ... ... ... .... .. .... -V ooo ^_ j,. t';U, cvcnt n loss in caused throue:!i the
Ciiicf CJerk, JYfcomTV JW<on,-t] J>,,osii fmmluleut or dishonest acts of two or more mdi-

tur.tl . . . ......................... . . . ^.000 . . , .,.,. - , - 1 1 1 1 1
Property Clci-k, Prisoners' Poisoiiai Deposit vlduals lllh)1S Positions covered by rhc bond, or

I'md... - . . . . . . . - - . . . . . _ . _ . . . . . . - . ;i. ooo through the fa i lu re of ;/iure tlmi1 . one i nd iv idua l to
Chief Bookkeeper (Accountant) Prisoner,-;' effect f a i t h f u l performance of their duties in posi-

l\'i>n:-.:;; ivpns-i I 'ur.d.. ...... ...... .1,000 i iu i i r f so covered, the surcrv wi l l be liable to the
Bookkeeper (Cashier or Accountant) Pris- , „ r ,1 ' „ • • . * r i T • , , i . , , ,1. ' , , , . , . ,, , . nf,n a<_<rreir^U' of t! e pena t i f = a > p v- ib ie to each alienu iu> ; - P.'i-DM.ii Dc'po=i: l ' u ; , d . _ ... ... :;. 000 . =^. = . . . • L . . . x l ... .... . , .
Mail Clerk, .'rison-!*- Phonal Deposit i n d i v i d u n l b y virtue of the jmsition iilled by each.

J M U K ! . . . ... ........ ... ............ 3,000 o. Loss caused by any individual will not affect
Hns-pi'f.i /V/so ' i - - / - }\'(n-'j i-ofidonf.- t l :e l iabi l i ty of the suivr.y for a d d i t i o n a l losses

Custodian, Prisoner,' Personal Deposit Kund, caused bv ail v other individual .
llo.piuu Prisoner w :mi . . . . . . . 2. oou - Limitation of action against surety. If, upon

Cashier, Pi i.so tiers' Personal Deposit I -und , „ • i r i
I Io- l iui l P i - ;>->: ic r \\':\\-.\ .... ... ...... i. oOO (he statement of the acroun: of any ofhcial ol the

Bookkeeper, prUoiuT.-;' Personal Deposit United States, or of any officer disbursing or
Kr.iid. !I'»-i);t..; Pno:ici- Ward... .... ... l.oOO olifii-c-euble with public money, "V tlie accounting

Hospitull'Hticnt*' Tn,st F imrl portions: nflieJrs "f the Governir.e;:t. ft appears t i i a t iie is
Ci.^touLir . , Putk-iii.-i 1 ]-.i>t 1-tuid. ... ... 10,000 . , , , , ± , -,- • , -, .̂., *. • ,1 ,- , ^,
Cashier, Pa,ie,<>' Trust Fund . 0 000 l»debtcd tO thc T-" l t f t d htatt^ Slllt UlCl'el01 1UUSt

Bookkr.-per, P.-iiirnU' Trust K u n d ... ... r,. ooo be "istitured w j t i u i i .1 years ^u i te r suc.h^tatement,
H'-^Jon-ible l : . (Uvid t ;a i , Pn ' icn;- ' TI-.IM of nccoui i t . I f sui t is not i n s t i t u t e d w i t h i n 5 years,

Fund ... ... ... . . . _ . . . . . . . . . _ . _ _ _ _ . o. 000 the sure tv w i l l not be liable for such indebtedness.
U.S. &:•;? A.imhntw.ion, Jiytd-yuf, position: 8. Records. All insf i i l la t io i i jind i i c t iv i iv com-

FundiiiR Officer. USCAH.... ......... ... 10,000 , .,, . . . -, c .. • r' • i i
Depuiv Funding Ofliccr, USCAR ...... lo! 000 »iandcrs wlH »a»ltain » record ̂  a11 "«lin<luals
Court Clerk, USCAR.... .... _ _ . . _ . _ _ . . _ 5,000 occupying positions under their jurisdiction cov-
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AR 600-13

ered by the position schedule bond. These records
consist of orders appointing individuals to posi-
tions covored by the bond, orders terminating
such appointments, and such other records as may
l>e considered necessary to establish the identity
of the individual serving in each position covered
by the bond at any given r ime. If the, installat ion
or activity is deactivated, the records wi l l be for-
wardod to the major commander or head of the
Department of the Army staff agency or, in the
case, of Defense agencies or elements to the Direc-
tor, Budget and Finance Branch. Office of the Sec-
retary of Defense.
9. Personnel Occupying Positions Covered by
the Position Schedule liond (Reports Control
Symbol FIN-124), a. Purpose. The information
contained in this -report will be used to obtain new
bond coverage and in (he prepiiration of a compre-
hensive report to be furnished the Seoretary of the
Treasury for inclusion in the annual report which
he must submit to the Congress,

ft. Preparing agenriex.
(1) This report w i l l l>e prepared by the in-

stallation or activity commander who is respon-
sible for the appo in tment of incumbents to
positions covered by u position schedule, baud, and
forwarded to the innjor <-onrmander or head of the
Department of the Army staff agency having com-
mand jurisdiction of the, installation or activity.

(2) A consolidated command reix>rt will be
prepared by the major commander <>r head of the
Department of the. Army staff agenev concerned.
Negative, reports are not required.

c. Frct/iteney. The, report will be prepared an-
nually as of 30 June.

d. Preparation imfrwtionx. The report will be
prepared in columnar form, the first column list-
ing the applicable bonded jx>sitions shown in
paragraph 5 and the second column reflecting the
number of individuals (total military and civilian
personnel) occupying the bonded positions. Al-
ternates to prime di'sijrnees will not be reported.

c. It on. ting and flic date.
(1) Reports prepared at each insinuation or

activity will be dispatched to the major command
or Department of the Army stuff agency
concerned.

(2) The consolidated report prepared by the
major command or Department of the Army staff
agency concerned wi l l he dispatched, in original

onlv. to the Commanding General, Finance Center.
U.S. Army, ATTX: FIXCY, Indianapolis, IX
46249. on or before the 12th working day of July,
each year.

/. Form. Report will be forwarded in letter
form citing, as the subject, the report title and re-
ports control symlxil.

f/. Reportiny f t / / DOD agenc-iea find elements.
Reporting by DOD agencies and elements will be
as prescribed by the. Director, Budget and Finance
Branch, Office of the. Secretary of Defense. The
Chief ot' Finance and Accounting, Office. Comp-
t ro l le r of the Army will receive the reports (either
ind iv idua l for each agency or consolidated) from
the Department of Defense and forward them to
the FCUSA, ATTX: FINCY.
10. Losses, a. Kach loss case involving a bonded
DA position w i l l be processed in accordance with
AR 37-103 for loss of funds; AH 735-11 for loss
of property: AR -10-2 for loss of patients' personal
property and funds; AR 210-17-1 for loss of
prisoners' personal property and funds. When it
is determined that an indiv idual serving in a
bonded position is pecuniarily l i ab le for a loss, a
report w i l l he made to the Commanding General,
Finance Center. U.S. Army. ATTN : FIXCY, In-
dianapolis, IX -1024!), which wi l l contain a sum-
marization of pertinent facts, the fu l l name, grade,
and service number of the individual , copies of
orders appoint ing him to and rel ieving him from
t he bonded position, t he amount of t he loss, and the
date it occurred (exempt report, para 7-2?. AR
•Tl~>-15). The FCr$A, will notify the bonding
company of the, possibility of a claim under the.
bond.

ft. The command taking final action on the case
w i l l accomplish collection from the individual pe-
cun ia r i l y liable for the loss through normal meth-
ods. As soon as collection has been accomplished
a notification thereof will be forwarded to the
FCUSA, ATTX: FINCY making reference to the
previous not i f icat ion and the collec.Uon voucher
number on which the recovery was made. When
i n s t a l l m e n t payments are authorized, the FCUSA,
ATTX: FIXCY w i l l be notified of the program
for collection and of the date the first cash pay-
ment was made or the date the charge is first
entered for collection on the payroll.

<:. Losses involving bonded positions in DOD
agencies or elements are processed within DOD in
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a manner similar to that prescribed by the Depart-
ment of the. Army for DA positions, subject to
specific instructions issued to its agencies or ele-
ments by DOD. The FCUSA. FIXC-Y, w i l l re-
ceive the preliminary and case reports (as
indicated in a and ft above for Army) from
the Director, Budget, and Finance Branch, Office of
the Secretary of Defense- -through the Chief of
Finance and Accounting. Office, Comptrol ler of
the Army.

d. Any demand upon the, bonding company in-
volving positions covered by Army wil l be made
by the, FOUSA, FIXCY. In the event, such ac-
tion becomes necessary, the. headquarters approv-
in</ the charm, will furnish the FCUSA. ATTX:

O ' ^

FIXCY a complete copy of the approved report of
survey or board proceedings, copies of all com-

AR 600-13

munications sent to the defendant and original
replies, if any.

c. Any demand upon the bonding company in-
volving positions in DOD agencies or elements
w i l l also be made by <he FCUSA, FIXCY, in ac-
cordance wit-h information furnished by DOD to
the. Chief of Finance and Accounting, Office,
Comptroller of the Army. Substantiating docu-
menta t ion which may be required wil l be received
l>y t i n ? FCUSA. through channels indicated in c
above.

/. The Commanding General. FCUSA, will
compile the DA-DOD claims experience data
needed for obta in ing the, annual DA-DOD posi-
t i o n schedule bond from the documents received
and processed in accordance with <i. through e
above..

The proponent agency of this regulation is the Office of the Comptroller
of the Army. Users are invited to send comments and suggested improve-
ments on DA Form 2028 (Recommended Changes to Publications) to
Comptroller of the Army, ATTN: COMPT—FA, Department of the Army,
Washington, DC 20315.

Order of the Seorotary of the Army:

Official!:
KENNETH G. WICKHAM,
Major General, United States Army.
The Ad'mtant General.

W. C. WESTMORELAND,
General, United States Army,
Chief of Staff.

Distribution:
To be distributed in accordance with DA Form 12-9 requirements for AR, Personnel General:

Active Amny: C (quan rqr block Xo. 436).
AltXG: C (quan rqr block Xo. 4.'16).
r$A8: D (quan rqr block Xo. -WO).
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