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This is the second printing of AR 600-10 as an UPDATE publication. It
includes Change 1. As you can see, the change is already posted. The old
material is struck through and the new material is underscored or tinted.
This is meant to be a time saver for you as no time is wasted posting or
wondering if you have all of the changes. You are ready to work when you
receive this UPDATE.

Please do not use the subscription card to ask for additional copies of this
issue of the regulation or to recommend changes to the regulation. Use the
subscription card only to change the total amount of copies reeded of the next
printing of AR 600~10. See the page with the sample subscription card for
further instructions. To recommend changes to this regulation, submit a

DA Form 2028 to the address shown in the Suggested Improvement paragraph on
page one.

Send any suggestions for improving the overall UPDATE concept, by letter, to
the return address shown on the wrapper of this regulation or call the
Production Coordinator, SGM Michael W. Perry, at Autovon 221-6264 or Commercial
(202) 325-6264.
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SUMMAR

AR 600-10
TEE ARMY CASUALTY SYOTEM

New Chenge 1 prcvides additiora: guiderce Zcr the peyment cof the
death gratuity (chap 6) and adds chapter 13 which gives the
purpose, responsibilities, methods, and reporting requirements in
the conduct of military inquests. Change 1 also makes minor
administrative changes.

Cop¥ 2
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Rm 1A518, Pentagon
Washington, D.C. 20310
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. Change Highlighting

The'tWo techriiques shiown below are-used to help readers -
identify new changes in administrative publications.

UPDATE Cancel and Underscore Technique

1.

Text as it appeared in the last
UPDATE issue:

The quick brown fox jumped over the lazy
dog.

2.
Change text as it appears in this
UPDATE issue:

The quick brown gray fox jumped over on
the lazy dog.

3.
Fresh text as it will appear in the
next UPDATE issue:

The quick gray fox jumped on the lazy
dog.

UPDATE Tint Technique

1.

Text as it appeared in the last
UPDATE issue:

Chapter 4
Hours of Duty

Section |
General

4-1. Authority

Managers of activities employing NAFI
personnel are authorized to establish and
change the tours of duty of such employees
in accordance with this regulation.

4-2, Expianation of terms

a. Administrative Workweek. A period of e

2.

Restructured change text as it
appears in this UPDATE issue:

A1 Gcnu'll

'nm chapter prescribes policies and
pmpedura for the use, control, and sale of
Mdm bevmgu Army-wnde.

7 consecutive calendar days designated in i g 28

advance by the appropriate official.
b. Basic workweek. The days and hours
within the administrative workweek for a

ind&qm

*15?:’;‘9‘ 8t

full-time or for a part-time employee during oatral an

which an employee is expected to be on

duty. These hours may be scheduled as e

regular, irregular, or rotating tours of duty.

‘¢ Full-time tour of duty. A basic weekly :

tour consisting of 40 hours of duty each
week.

3.

Frash text as it will appear in the
next UPDATE issue:

Chapter 4
Alcoholic Beverages

Section |
Introduction

4-1. General

This chapter prescribes policies and
procedures for the use, control, and sale of
alcoholic beverages Army-wide.

4=2. Authority
Policies and procedures in this chapter are
developed under the following authority:

a. Section 6, 1951 Amendments to the
Universal Military Training and Service Act
(65 Stat. 88, 50 USC, App. 473) and DOD

Directive 1015.3-R concerning the use,

control, and sale of alccholic beverages on
Army installations within the United States

" (which includes the District of Columbis)

and Puerio Rico.
b. International treaties and agreements
as they pertain to alcoholic beverages

" Overseas.
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lssunnce Notice: This UPDATE issue
replaces the 15 October 1984 issue of AR
6(!)-10, which should now be discarded.

Distribution: Distribution of this issue has
been made in accordance with block 382, DA
Form 12-9A for Active Army, USAR and the
ARNG or by Subscription Card for users that
have submitted a subscription card for this
regulation,

Subscription Information: Complete part
one of the enclosed subscription card, show the
total number of copies of AR 600-10 that you
need. Forward the subscription card to your unit
publications clerk. The unit publications clerk
must complete part two of the card by
consolidating the unit's total requirements. The
preaddressed card must then be miailed.
Resupply: Limited copies of this UPDATE
publication are available from the Baltimore
Publications Center. To obtain copies, submit a
completed DA Form 4569 (USAAGPC
Requisition Code Sheet).

Editorial Comments: This UPDATE
publication contains editorial commenis that are
not in the originel standard version. These
comments were inserted when there was a need
to clarify the placement of an ciement of text
{for example, the location of a table). These
comments are set in bold italic type and enclosed
in parentheses.

Placement of Tables, Figuras, Append|xes,
and “R"” Forms:

* Full page tables, figures, and appendixes (in
that order) in UPDATE publications are located
after the last chapter of these publications. Less

than full-page tables and figures will be placed
nearest the first cited reference in the

- publication.

* All reproducible forms (R forms) included in
UPDATE publications are located at the back of
these publications and are in numerical sequence,
beginning with DA Forms.

A Speclal Note About Forms and Local
Reproduction: Forms arc onc of the Army’s
basic work tools. As the successful use of forms
is closely related to the effective and efficient
handling of personnel actions, the following
general information about locally reproducible
forms may be belpful to you:

* DA locally reproducible forms are designated
with the suffix “R" as in DA Form XXXXX-R.
 The authority for local reproduction of DD
Forms and their use is given in the directive.

* Sources for forms not authorized for local
reproduction i.e., stocked forms, are the AG
publications centers or as stated in the
authorizing directive. Since these forms may
NOT be reproduced locally, they must be
requisitioned.

= The copies of “R" forms at the back of
publications printed in UPDATE are for your
us¢ in making local reproduction. Have them
printed through your Forms Management Officer

.(FMQ). In accordance with AR 310-1,

paragraphs 4-26 and 4-28, the FMO may
authonize the reproduction of a form in a
modified format more convenient to local users.
Those provisions permit back-to-back printing,
carbon sets, and continuous construction for
word processing usc.

* AR 310-1, paragraph 4-28, also authorizes
overprinting of locally fixed processing
information. The idea behind this authorization
to overprint is to reduce the amount of time a
typist has to spend repeating local standardized
reguirements.

* The rules for procuring printing differs from
place to place; therefore, your FMO may not be
able to approve the printing. In such a case, the
decision to overprint, or not to overprint, locally
required information would be made at the
lowest level where printing decisions are made, -
The forms and local reproduction program offers
you an opportunity to reduce your
administrative burden and to save precious
manhours for your unit.

Thi 1 the ugnature
of an Army UPDATE
Ot CatION

The relguonah.p ot
pon arxd book )
mark dapects printed
COMTUACI O -
xhinh s R A

Instructions for compisting the
subscription card inserted in this volumo

PART 1: This section is for internal use within
your unit.

PART 2:

Publication Account Number

{insert 5-digit account number. The first block
will be a letter and each succeeding block will
be a number.)

i you do not have an established account and
wish to open one, complete DA Form 12,
Quantity Required

(Insert total number of copies your unit
requiras.)

Name/Address of Unit

(Insert full name, address, and zip code as it
appears on the labels that you receive on
mailings from the Baltimore AG Publications
Ceanter.)
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Headquarters -
Department of the Army
Washington, DC

15 October 1984

Personnel—General

The Army Casualty System

Army Regulation 600-10

Eftective 15 October 1984

The original form of this regulation was first
published on 15 October 1884,

This UPDATE publishes a new Change 1,
which is effective 28 February 1885. The por-
tions of the text that are revised by Change 1
are highlighted in this printing.

By Order of the Secretary of the Amy:

JOHN A. WICKHAM, JR.
General, United States Army
Chief of Statf

Official:
DONALD J. DELANDRO

Brigadier General, United States Army
The Adjutant General

Summary, This regulation covers Army
casualty reporting and notification and sur-
vivor assistance.

Applicabllity. This rcgulation applies to
members of the Active Army, the Army
National Guard, and the US Army Reserve.

Impact on New Manning System. This
regulation does not contain information that
affects the New Manning System.

Supplementation. Supplementation is
prohibited without prior approval from

HQDA(DAPC-FPEC), ALEX VA
22331-0400.

Interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by The Adjutant General, Users
will destroy interim changes on their expira-
tion dates unless sconer superseded or
rescinded.

Suggoste& improvements. The propo-
nent agency of this regulation is the Office

of the Deputy Chief of Staff for Personnel.
Users are invited to send comments and
suggested improvements on DA Form 2028
(Recommended Changes te Publications
and Blank Forms) directly to
HQDA(DAPC-PEC), ALEX VA.
22331-0400.

Distribution. Active Army: A, USAR: A,
ARNG: A.
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Chapter 1.
Introduction
1

11, Purpose
This regulation prescnbes policies and pro-
cedures for the operation of the Army Casu-
alty Systém. These policies and procedures
include casualty reporting, casualty notifica-
non, a.nd survwor assistance.

1-2 Flelerences
Required and related publications and refer-
enced forms are listed in appendix A

1—3 Explanation of abbrevlatlons and
terms '

Abbrewatlons and specml terms used in thrs
regulatlon are explained in the glossary

‘Wgﬁ*mf o S

sibili]

tmlce
2k
‘myscom

'1-5 Personnel requlrlng a casualty
report ,

A casualty report w1ll be requlred when any -

of ‘the personnel listed in the categories be-
low becomes a casualty :

2. All Army ‘members on AD. This cate-
gory includes members in an AD Guard/
Reserve (AGR) status whr : components

4

are Regular Army (RA), Army of the Unit-
ed States (AUS), Army National Guard of
'he United States (ARNGUS) or the US
Army- Reserve (USAR),

b. Army National Guard (ARNG) mem-
bers (chap 10) who die while en route to or

- from or while participating in any of the fol- -

lowing activities:

1), Anpual training (AT).

12} Active duty for training (ADT).

\3) Full-time training duty {FTTD),

(4) Initial active duty training (IADT).

(5) Active duty support (ADS). )

(6) Special active duty for tralrung
(SADT). :

(M Scheduled inactive, _duty. trammg
antn. .

c. USAR membeérs who die while en
-route to or from or whrle participating in
AT, ADT, IADT, ADS, SADT, or IDT
(chap 9).

. d. Service members (SMs) who are en
route to or from or at a place for final ac-
ceptance for entry-on AD with the Army.

- . United States Military Academy
(USMA) cadets. -

f Reserve Officers. Training Corps

(ROTC) .cadets who are en route to or from

i or participating in ﬂight instructions or

summer camp.. .
. g .Army members. in ahsent without
leave:(AWOL) ot deserter status. .
h. Members of other US Armed Forces
a 3-5).
i. Retired general officers of the Army.
J. Retired enlisted members who heid the
office of Sergeant Major of the Army.
k. Retired, separated, or discharged per-
sons who die within 120 days .of separation
from the Army. This category includes per-

List (TDRL). Army members who. retired
with 100 percent disability are rcportable up
to 1 year. ‘

L All other Army retirees mcludmg those

covered under sectlon 1331, title 10, United
Stats Code.
_.m. Department of the Army (DA) and
~Depa_rtment of Defense (DOD) civilian em-
ployees paid from appropriated funds who
die during travel status or temporary duty
(TDY) within the 50 States and the District
of Columbia. .

n. DA and DOD employees pald from
appropriated funds who die while stationed
outside the 50 States and the Dlstnct of
. Columbla
0. Dependents of DA and DOD cmlmn
employees paid.from appropriated funds
who die while residing with the employee
stationed outside continental United States
(OCONUS) or while intransit to or from
CONUS.

p. Other US civilians who die OCONUS
and are—

1) Nonappropnated fund employees of
the DA.

(2) Contract field technicians.

. (3) Visiting dignitaries.
" {4) Representatives of DA-sponsored or-
ganizations (such as the American Red

28 FEBRUARY 1985 UPDATE -+ AR 600-10

sons on the Temporary Disability Retired -

Cross, the United Services. Organization,
and banking facilities).

. (5) Citizens for whom local State: Depart-
ment officials have requested the oversea
command to assume casuzlty reportlng
responslbrlmes

(6) Contract. representatives of the VA
and the Department of Labor.. . '

¢. Family members located with their
sponsor overseas and family members who
die in CONUS when the sponsor, {a above)
is overseas. A NOK who is not'a dcpcndent

.but dies while visiting a sponsor overseas

may be reported upon requcst of the
SpOnsor.,. .- .

r. Allied government personnel who dle
in CONUS ara 3-64).
5. Foreign ‘military trainees who _dle in

CONUS ¢para3=t2)(para 3-6b).

1-6. Reporting Army members
attached to another Service

The réporting réquirements of this regula-
tion do not apply to Army members.-at-
tached to another Service. Those members
will be reported by that' Service under. its
regulations. '

1-7. Enemy prisoners of war under
US Army control
This regulation does not’ apply to enemy
prisoners of war (EPW) who are under the
US Army’s control. Such EPW are covered
in AR 190-8.

1-8. Requirements control exemptldn
The reports, notrﬁcanons, and verifications
prescribed in this regulatlon are exempt
from reports control action under AR
335-15, 'paragraph ‘5—2b(5).

1-9, Public release of casuaity
information o

AR 360-5, cliapter 3, gives gmdelmes for
public releasc of casualty information. That
regulation’ precludes public release of casu-
alty information until the prfimary next of
kin (PNOK) have been notified. Therefore,
in cases where there is or may be news me-

- -dia or public interest, the CAC must insure

that the public affairs officer concerned 'is
advrsed when the PNOK has’ been notlﬁed

1-10. Establtshlng the next of kin

a. - PNOK. To establlsh the PNOK fol-
low the line of successron below:

(1) Spouse, even if a minor.

(2) Sons or daughters in order of

‘seniority, .

- (3) Parent in order of seniority, unless le-
gal custody” was. granteq to ancther person
by reason of a court decree or statulory pro-
vision.” (The person to whom custody has
been granted remains the nearest NOK al-
though the individual has reached the age of
majority.)

{4 Blood or adoptlve relative who was
granted legal custody of the person by rea-
son of a court decree or statutory provision.
(The person to: whom custody has been
granted remains the nearest NOK although

At
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thé 1ndt%dual“h'as remhcd the - age “of
majority.)

(5) Brothers and sisters in order of
ehiority. -

~{(6) Grandparents in-order of seniority.

(7) Other relatives in ordet’of relation-
ship~to thé*individual and in‘accordance
with the laws of the deceased’s domicile.

'(8) Persons in loco parentis.’ Seniority in
age will control when the persons are of
‘equal relationship.

b. Secondnry ‘next of kin (SNOK) The
SNOKX is any NOK other than the PNOK.
¢, Adult next of kin (ANOK). The
ANOK is the person who is the highest in
the line of succession listed in 4 above. Nor-

mally, to be considered aih ANOK, & person

must have reached the age of-18, but a
spousc who is a minor will be Tonsidered as
the ANOK.

1-11. Report of Casualty

DD Form 1300 (Report of Casualty) ts the
official certificate of death issued by
HQDA(DAPC-PES). Ten copies of the
form ware sent to the PNOK. This form may
be used for any matter where proof of death
is required.

Chapter 2
Casualty Reporting System

Section |
Casuaity Reporting and Types of
Reports

2-1. General

The casualty report is the basis of providing
information to the NOK concerning a casu-
alty incident. The report will be complete,
accurate, and timely; preparation of the re-
port is discussed in chapter 3.

2-2. Types of casualty reports

The four types of casualty reports are initial
{INIT), status change (STACH), supple-
mental (SUPP), and Progress {(PROG).
There is a fifth category that, although not
technically a casualty report, is essential to
the efficient operation of the Army casualty
system. This category is a health and wel-
fare report on personnel assigned to
OCONUS or hostile areas. Sections II
through V of this chapter describe the uses
of these different reports.

Section4l
“Initial (INIT) and Status Change
(STACH) Casualty Reports

2-3. Description of reports -

@ INIT casvalty report. The INIT casu-
alty report ig the first rcportsubmmedona
‘personinvolved-in any single casualty inci-
dent. Its.purpose is to enter a reportable
personinto:the casualty rcpomng system
formh-umalty incideat.. .

- b STACH casualty repart: The S'I‘ACH
chsualty- t-shows"that the casualty sta-
tug.of ':ajqare\'iously'::eported person has

changed'from oite major category- of asual-
ty to nother (para 2-4b).

2-4. When to submit INIT and STACH
reports

a." INIT casualty reports will be required
when a person listed in paragraph 1-5 is in-
volved in any single casualty incident.

b. STACH casualty reports will be
required only when a reported person’s sta-
tus changes from—

(1) Missing to dead (chap 8).

(2) Missing to rcturned to military con-
troi (chap 8).

(3) Wounded, injured, or ill 10 dead.

- {4) Wounded, injured, or ill (hospltal
care not requ.lred) to any category m which
hospital care is required.

(5) Whereabouts unknown to any other
category.

¢. The casualty reporting activity will ad-
vise the supporting Criminal Investigation
Division (CID) activity of any noncombat
death where medical authorities cannot de-
termine that the death resulted from natural
causes. The casualty reporting activity will
inciude this fact in item 70 of the casualty
report.

2-5. Reporling a person as dead

a. A person will be reported as dead only
when one of the situations below occurs.

(1) Remains have been recovered and
have been positively identified as those of
the person in question.

{2) Remains have been recovered that
have not been positively identified but are
believed to be those of the person in ques-
tion based on the following circumstances:

(a) The person can be established, with-
out question, as having been involved in the
casualty incident.

{b) There were no known, suspected, or
possible survivors of the incident,

{3) Remains have not been recovered,
but conclusive evidence of death exists ((2)
above applies). Situations do occur where
reasonable conclusive evidence of death ex-
ists at the time of the casualty incident or
shortly thereafter. In such cases, the com-
mander exercising general court-martial au-
thority will, within 48 hours after
submission of the death report, appoint an
officer to obtain statements from witnesses
having knowledge of the casualty incident.
The appointed officer will document the
facts-and circumstances surrounding both
the death of the person and the nonrecovery
of his or her remains. Statements and infor-
mation ‘obtained, together with a narrative
summary prepared by the appointed officer,
will be sent through casualty reporting
channels to HQDA(DAPC—PBS), ALEX
VA 22331, 50 as to arrive within 30 days af-
ter the death report is submitied.

{4) Remains have not been recovered and
the person has been reported in a desertion
status. Then the Commanding General, US
Army Enlisted Records and Evaluation
Center (CG, USAEREQ), after fully re-
scarching, reviewing, and documenting all
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facts and circumstances surrounding the %in-
authorized absence, may officially change
the desertion status to deceased.

b. Infant or fetal deaths occurring over-
seas will be reported only in cases where
military medical authorities have issued a
death certificate. Infant or fetal deaths oc-
curnnngONUSwﬂchrcponedonlylf
the sponsor wants HQDA(DAPC-PEC) o
make notification overseas or if the sponsor
is smmned in an oversea oommand.

2-8. Determination of date of death
When all available evidence does not estab-
lish the actual date of death, the latest date
on which death can reasonably be presumed
to have occurred will be selected as the date
of death. Consequently, when it is estab-
lished that death occurred during a specific
month but there is insufficient evidence to
establish the actual date of death, the last
day of the month will normally be selected
as the date of death. However, whten':the
person was absent with authority. at the
time of disappearance and there is @ evi-
dence of unauthorized absence or ow:’éﬁ
dence to the contrary, the last day of the .
period of authorized absence will be selected
as the date of death. (This selection is made
so that the person will not be unjustifiably
considered AWOL on the date of death.) If
the report of death shows an abnormal
length of time between the date a person
was reported absent and the date selected as
the date of death, the circumstanees on
which the selection of the latter date was
based will be included in item 70 of the
report.

2-7. Reporting a person as
“whereabouts unknown"

a. When the commander, after a casualty
mctdmt,lslmecrmmastqapcnonssmnu,
the commander will report. the status-as

“whereabouts unknown—supplement will
follow.” The purpose of this status s to per-
it enough time for the responsible com-
mander to investigate the facts available
regarding the person’s status (AR 15-6,
chap 4).

b. “Whereabouts unknown” is an interim
status and is not intended to eliminate any
requirement for reporting a person as.a:cas-
ualty Before submitting a casualty.report
uging this status, reporting commanders will
telephonically coordinate the case w'ith'
HQDA{(DAPC-PEC).

€ Once a person has been mportedm
aun status, certain SUPP ' reports (chap .8)
“will be required.

2-8. Reporting-a person as woundod.
Injured, or ill

a. A person reported as Wounded “in-
jured, or ill will be further identified in one
of the categories listed below. Medical au-
thorities will make this.identification; mecdi-
cal facility commanders will .cstablish
procedures for medical authorities tafidenti-
fy all patients promptly. The.ratagorics
are—
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(1)"Very seriously wounded, injured, or
it (VST).

(2) Scnously woundcd injured, or ill
D -

(3) A special catcgory {SPECAT)
patient.

(4) Not SI; hospital care required. :

(5) Not SI; hospital care not required. If
a person is placed in this category as the re-
sult of a battle wound or injury, it must be
indicated whether he or she was—

{a) Treated and held at a medical facility
for less than 24 hours.

{b) Treated and returned to duty.

b. SPECAT reporting (AR 40-2) is used
for certain patients whose NOK need to be
given information regarding the patient’s
condition, even though the patient is not
classified as VSI or SI. These are patients
who have— _

{1) Sustained a severe infury, such as loss
-of sight or. limb.

‘(2) Sustained a permsanent and unsightly
disfigurement of a portion of the body nor-
mally exposed to public view.

(3) Contracted an incurable fatal disease
and have limited life expectancy.

. (4) Developed a established psychotic
condition.

(5) Developed a condition that may re-
quire extensive medical treatment and
hospitalization.

-(6) Been released from duty, under the
provisions of AR 635-40, for a psychiatric
condifion and whose medical officer consid-
ers notification of the NOK appropriate. In
these cases, written permission of the pa-
tient to notify the NOK is obtained, provid-
ed the patient is capable of deciding
whether or not he or she wishes to give
written permission.

(7) Been paralyzed.

(8) Developed a medical condition that is
not classified s VSI or SI but makes them
unable to.communicate with their NOK.
(For example, the patient is comatose.) Pa-
tients in  this category will be reported only
if the PNOK is Jocated away from the im-
mediate area of the patient.

¢. When the person being reported has
sustained a head wound or injury, the ex-
tent of eye and brain damage will be includ-
ed io the casualty. report. If there is no eye
or brain damage, or if the extent of such
damage cannot be determined, this inforna-
t:onmllbeshownmthereport. :

s«:tlon i
Supplemental (SUPP) Reports

2-8. Purpose of SUPP reports
SUPP reports are used to provide additional
information to an initial report or to correct
information previously submitted.

2=10. SUPP reports for missing
persons
-SUPPtepoﬂsforapemnmamssmgsta—
tus-will ‘be submitted only when additional
information indicates the person’s status
may change from—

a- Missing to dead.

b. Missing to returned to military
control.

c. Missing to any other status listed in

paragraph 8-3b.

Section IV
Progress {PROG) Reports

2-11. Purpose of PROG reports

PROG reports will be used to report the
medical progress of hospitalized wounded,
injured, or ill personnel in a VSI, SI, or
SPECAT category. In most cases, when a
person becomes a casualty, the NOK are lo-

cated at some considerable distance from .

the person, particularly during the early and
usually the most critical period of the per-
son’s medical treatment. As a result, the
NOK are unable to obtain information re-
garding the person’s status through their
own resources. The PROG report is
designed to furnish the NOK with informa-
tion that they would normally acquire if
they were physically present at the medical
facility. Note that when the presence of the
NOK overseas is considered necessary to
the recovery of a VSI patient,
HQDA(DAPC-PEC) may issue an invita-
tional travel order (ITO). (See para 6-6 for
details.)

2-12. When PROG reports are
required

a. When there are NOK to be notified
who are not present with the VSI, SI, or
SPECAT patient, PROG reports will be
furnished at 5-day intervals. PROG reports
will also be made when, because of the inci-
dent or the patient involved, greater con-
cern on the part of the news media or the
Army Staff can be expected (chap 4, sec I).
{Exception: PROG reports are not required
on family members, DA civilians, or retir-
ees. If a sponsor is overseas and CONUS
NOK are to be notified, only an INIT casu-
alty report is required. HQDA(DAPC-
PEC) will advise the CONUS NOX 1o con-
tact the sponsor for any additional informa-
tion and progress. When the patient is in a
CONUS hospital and the PNOK (normally
the spouse) is present and the SNOK (nor-
mally the parents) are also in CONUS, ad-
ditional notification is not required unless
there is an indication that NOK are not be-
ing notified of the patient’s progress.}

b. In addition to the PROG reports in a
above, PROG reports will be fummhed im-
mediately when—

(1) The patient is evacuated from one
OCONUS hLospital to another OCONUS
hospital or evacuated to CONUS from an
OCONUS hospital. Along with the regular
PROG report (para 2-14) will be informa-
tion regarding date of evacuauon and
destination.

(2) The patient arrives at & new hospm.l
after evacuation involving a major move-
ment (such as from Kores to Japan) Mous
with the regular PROG report’ wdlrbe a

complete edmitting diagnosis. -
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(3). A change occurs in the patient’s sta-
tus to VSI or SIL

2-13. Termination of PROG reporting
requiraments

a. For VSI or SI patients, PROG reports
will be terminated when the patient’s name
is removed from the VSI or SI list.

b. For SPECAT patients, PROG reports
will be terminated as follows:

(1) For a patient located in CONUS,
PROG reports will be terminated after the
third report, providing the patient is capable
of rationally communicating with his or her
NOK.

(2) For a patient who is located outside
of CONUS and has suffered some perma-
nent impairment (such as loss of a major ex-
tremity), PROG reports will be terminated
when the patient is evacuated to CONUS or
to another oversea area where the NOK is
located.

(3) For a patient who is located outside
of CONUS and who has sustained some
temporary impairment (such as burns), the
PROG report will be terminated after the
third report, providing the temporary limi-
tation no longer exists and the patient is ca-
pable of communicating with the NOK.

c. For a special interest case, after the
third report unless otherwise indicated by
HQDA(DAPC-PEC).

2-14, Content of PROG reports

a. Control. Each PROG report will deal
with only one patient and will be sequential-
ly numbered for control purposes.

b. Details. Reporting commands will in-
sure that all relevant details about the
health, well-being, and medical progress of
patients are included.

(1) As a minimum, the following infor-
meation will be included:

{a) Medical progress.

(b} Prognosis.

f¢) Morale.

(d) Current and anticipated treatments,
to include surgical operations (type and
whether or not successful).

(e} Additional and termina! diagnosis.

{f) Anticipated period of hospitalization.

{g) Evacuation to either CONUS or an-
other oversea hospital.

(2) In addition, any informstion that
might reduce the anxiety of the NOK will
be included. Examples are—

{a) State of consciousness.

(b) Degree of alertness,

{c} Whether the pauent is takmg
nourishment.

{d) Whether the patient is ambulatory.

{e) Type of diet.

{f) Whether patient is on life support
equipment {type of life support eqmpmmt
and -medical status).

- (3} Also include the address of the Pa-
tient Administration at the hospital where
the patient is located. If an ITO has been is-
sued to the NOK (para-6-6), each PROG
report will indicate that the NOK i or is
not in the command. Departure of N X
from-the command will aiso be reported.:


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


c. Final PROG reports. These reports
will be clearly identified as final

Section V
Health and Welfare Reports

2-15. Purposs of health and welfare
r

a. Most health and welfare reports are
generated at the request of the NOK as a
result of a person having been—

(1) A casualty, but not injured severely
enough for the NOK 1o have been notified.

(2) Hospitalized or medically evacuated.

(3) The subject of a hoax (para 2-17).

b. All requests for a health and welfare
report that are not casualty related will be
referred to Commander, US Army Military
Personnel Center (MILPERCEN)
(HQDA(DAPC-EPA-P), ALEX VA
22331), for enlisted personnel and to Com-
mander, MILPERCEN (HQDA(DAPC-
OPP-M), ALEX VA 22332), for officer

personnel.

2-16. Health and welfare reports,
hostile areas

a. All inquiries regarding the health and
welfare (status reports (STATREP)) of per-
sonnel who are located in OCONUS or
hostile areas or who have been evacuated to
a nonhostile area as a result of service in a
hostile area will be referred to
HQDA(DAPC-PEC). This referral is in-
tended to eliminate multiple inquiries when
the information requested is readily availa-
ble in Headquarters, Department of the Ar-
my (HQDA). It is in no way intended to
usurp the prerogative of the American Red
Cross.

b. In referring health and welfare inquir-
ies to HQDA, the following information is
required:

{1) Name, rank, social security number
(SSN), and organization of the person being
reported.

(2) Name, address, telephone number,
and relationship of the person initiating the
inquiry.

(3) Specific reason for requesting a health
and welfare report.

¢. Upon receipt of STATREP informa-
tion from the oversea command,
HQDA(DAPC-PEC) will appropriately re-
spond to the initiator of the inquiry.

2-17. Health and welfare reports,
hoax cases ;
Inquiries about the health and welfare of a
person may be made by the NOK who have
been furnished questionable casualty infor-
mation by an unofficial source. All com-
manders need to be alert to these hoax cases
and must refer them lmmcdlatcly to
HQDA(DAPC-PEC).

a. The same information listed in para-
graph 2-16b is ‘required. In addition, the
following information will be furnigshed:

{1) Claimed type of casualty (mch as
dead or missing).

{2) Method by which.the NOK was -

informied,
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(3) Such other available information
about the case as may be readily available.

b. HQDA(DAPC-PEC) will process
hoax cases as follows:

(1) HQDA(DAPC-PEC) will notify
commanders that the person about whom
they are requested to furnish information is
the subject of a known or suspected hoax.
This notification will be accomplished with
the utmost dispatch, telephonically if
possible.

{2) Upon receipt of clarifying informa-
tion from the oversea command,
HQDA(DAPC-PEC) will respond to the
initiator of the request.

Chapter 3
Preparing and Sending Casualty
Reports

3-1. Security classification

a. Generally, casualty matters are unclas-
sified, but they are assigned the protective
marking of “FOR OFFICIAL USE ON-
LY"” (FOUOQ) per AR 360-5. In cases other
than missing status, these markings may be
removed after verification that the NOK
has been notified. A case on & person in a
missing status will remain marked FOUOQO
until the person is returned to military con-
trol or until his or her status is changed to
deccased or to any other status listed in par-
agraph 8-3b.

b. In some cases, certain information
needed to complete the casualty report may
be classified. In such cases, the procedures
below will apply.

(1) An INIT report containing the un-
classified basic data will be prcparcd and
dispatched with the protective marking
“FOR OFFICIAL USE ONLY.”

(2) Each item that requires a classified
entry will contain the comment:
“CLASS—SUPP REFT FOLLOWS.”

{3) A properly classified SUPP report
will be prepared and dispatched.

3-2. Dispatch of reports

a. Casualty reports will be sent by electri-
cal means without delay unless circum-
stances dictate otherwise (chap 4), Table
3-1 contains the addresses of where to send
casualty reports.

Tabls -~
~wesses 1Or casusity reports

Category of psrson: All reportabla Persons
Casuaity status: Wounded, injured or ik

Action: CORMILPERCEN ALEx VA /DAPCHPEC
(See Note 2)

DA WASH DC /DAMO-SSA

Other info addressees required by raporting COMD
(See Note 2)

Information: (See Note 1)

Other ACTION addressees required by reporting
COMD (See Note 4) '

DA WASH DC /DASG-PSC-A (See Note 5)

DA WASH DC /DACS (See Note 5) .

Reporting CAC Appropriate MACOM

c-tooorv-of parson: All reportable persons - .
EXCEPT US Army retired, separated, outwwgod

Casusity status: Dead, missing, or retunead to
military controf ‘
Action: CORMILPERGEN ALEX VA /DAPC-PEC.
CDR USARPAC STL MO /AGUZ-LT (See Now 8)
Commander of Casualty Area in which NOK resides
(See Note 7)

DA WASH DC /DAMO-SSA (See Note 8)
CDRMILPERCEN ALEX VA /DAPC-PED-D
Intormation: (Sea Note 1)

COR USAFAC FT BEN HARRISON IN /DEPT 92
CDR USAFAC FT BEN HARRISON IN /FINCP-BG
DEPT 383 (See Nota 8)

Other info addressees required by reporting COMD
(See Note 4)

DA WASH DC /DAM-ZA (See Nota 10)

DIA 8-c, WASH DC (See Note 10)

DA WASH DC /DASG-PSC-A

DA WASH DC /DACS (See Note 11)

DA WASH DC /DAPE (See Note 12)

CDR USASC FT RUCKER AL /PESC-D

State Adjutant General (See Note 4)

Supporting CID (See Note 4)

Reporting CAC Appropriate MACOM

Casualty status: AWOL & Deserters

Action: CORMILPERCEN ALEX VA /DAPC-PEC
CDRMILPERCEN ALEX VA /DAPC-PED-D

CDR USAFAC FT BEN HARRISON

IN /FIHCM-A

CDR USAEREC FT BEN HARRISON

IN /PCRE-RD

Cther ACTION addressees required by reporting
COMD

nformation: (See Note 1)

CDR USAFAC FT BEN HARRISON

IN /DEPT 92

COR USAFAC FT BEN HARRISON

IN /FINCP-BG DEPT 363 )
Other info addressees required by reporting COMD

Category of person: Retired general officars and
retirad enksted men who have held position of
Sergeant Major of the Army.

Casuasity status: Dead

Action: CORMILPERCEN ALEX VA /DAPC-PEC
CDRRACPAC STL MO /AGUZ-PSA-C

Commander of Casualty Area in which NOK resides
(Sea Note )

CORMILPERACEN ALEX VA /DAPC-PED-D . -
CDR USAFAC FT BEN HARRISON IN /FIHCM-A
Information: (See Note 1)

CDR USAFAC FT BEN HARRISON IN /DEPT 92
Other info addresseas required by reporting COMD
DA WASH DC /DASG-PSCA

DA WASH DC /DACS

Raporting CAC Appropriate MACOM

Category of person: Retired, separated, or -
discharged person who dies within 120 days. Those
persons retred with 100% disabilty are reportable
up 10 one year (includes persons on TDRL)
Casusity status: Dead -

Action: CORMILPERCEN ALEX VA IDAPC-PEC
CDRRCPAC STL MO /AGUZ-PSA-C

Commander of Casualty Area in which NOK residos
{See Note 7) )
CDRMILPERCEN ALEX VA /DAPC-PED-D

CDR USAFAC FT BEN HARRISON IN IFIHCM—A
Information: (See Note 1)

CDR USAFAC FT BEN HARRISON IN /DEPT 92
Other info addressees required by reporting COMD
Reporting CAC Appropiiate MACOM

Category of person: Al other retired persona
(includes persons on TDAL)

Casusity status: Dead :

Action: CDR USARPAC STL MO IAGUZ—LT
CDRRCPAC STL MO /AGUZ-PSA-C: .
Commandes of Casualty Area in which NOK rasadu
(See Note 7)

CDRMILPERCEN ALEX VA /DAPCG-PED-D

CDR USAFAC FT BEN HARRISON iN IFiHCM—A
Information: (See Note 1)

CDR USAFAC FT BEN HARRISON IN IDEFT 92
DA WASH DC /DAMI-ZA
SumAakamwal(ForNaw&wdotm
Reporting CAC Appropriate MACOM : )
Notes:

1. ldmmmﬂmmwwm
action soialy on the basis of casualty report.
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2. Tobe.inckuded ONLY H notification. st HQDA ls.required ..
{chep T} or If the casually is the raault of hostie action. H
CONUS NOK of famity members, ratirees, and DAC ara to be
only an initial report is required. HODA will advise
NOKtonormﬂnoSMforwmmmmmm
and Hews3 are considerid Ovecasas 10f ratroes.
3. For individkis who become casuahies white sway From
Swir parmnanent stetion, the CAC having jurisdiction over the
unit of ansighmant wit! be &N SCHON addroeses (Hare -

3-4). For those individutls who become catugites
while en roule PCS, the CAC having jurisdiction ovar.the new
unit of arsignment will 480 be 80 BCtion addresses.

4. The State Aduant Genenal will ba an information
addressas On ail casualily reports partening 1o ARNG
personnei of that Stata. The supporing CID activity wif be an
information addreasos when medical authorites cannot
datermnine that & noncombet death resuted from naturnl
CRUSOS =

5. To be inciuded ONLY jor general officor casualties.

6. COR RCPAC ATTN: AGUZ-LT will be an information
Sddrgsate for all USAR on active duty in an AGR (Active
Outy Guird/Reserves) personnel.

7. This axiciress will ba inciuded ONLY tor casudities octurring
in CONUS.

8. To be included ONLY for loreign nationa) studerrts who
become casuaites in CONUS

9. DOMMUSAFACumWMM
reports of chviians who e overseas.

10. To be included ONLY kor missing [DELAY, PUNCH,
TARRY, INERT, VIGOR, BLEAK, STRAY) or retumed to
mifitary control (BRICK).

1. To be mcludad on inital raports OMNLY for 0-6's and
above.

12, To be inchuded on all inftial reports; supplemeantsl reports
on genersl officers ONLY.

' tam 03

Report tem and entries: 03, Casualty status
Diad before reaching & madical facility (use also for
dead on amrival (DOA))

Code: ETHER

mponmmm Diudanarrucw\gn
macical facikty
Code: HINGE

Roponnommdmlu: Unahiotodudy
(expiain foowing code 'word)
Code: UNCLAS

Report item and sntries Momﬂmonalwo
molvad(htummmmm

Report item and entries: Diod as a result of njury
of (Iiness while participating in training activities
Cods: COACH

Report item and entries: Captured by a hostile
force
Code: DELAY

Heport itam and entries: Missing in action
Code: PUNCH

Report tem and entries: Detained in a foreign
country
Code: TARRY

Report ltem and sntries: Unknown
Code: UNDET

Report item and entriex: |marmdhaf0feim
country
Code: INERT

b. Casualty messages processed through
military communications facilities to or
from oversea destinations will be assigned
an “IMMEDIATE" precedence. Messages
originating from 8 CONUS CAC 10 HQDA
will be assigned & “PRIORITY" precedence
unless HQDA is requested to make notifica-
tion. In these instances, the “IMMEDI-
ATE" precedence will be used.

¢ In the event of condition MINIMIZE,
data will continue to be transmitted by elec-
trical means or by telephone.

d. Military communications facilities
transmitting & casualty message will request
a ~report of delivery from
HQDA{(DAPC-PEC) using the “Z” signal,
The “Z” signal will' only be used for INIT
or STACH reports. The *Z” signal will not
be used on casualty messages transmitting
SUPP or PROG reports. Messages not ac-
knowledged within 24 hours afier dispaich
will be retransmitted at the same time they
are being traced by the originator.

3-3. Preparing a report

a. Casualty report codes. The codes to be
used in casualty ‘reports, along with their
meanings, are listed in table 3-2,

Tabie 3-2
Casusity report codas (Ses note 1)

{teen 01

. Report tem and entries: 01. Type of Report
Initial report
Code: NIT

n.podlt-mmdonm Status change feport
MSTACH oo

mmm &mmrepm
'MSUPP

A
‘wmmm Progress.raport

s

Report em and antriex: Besieged by a hostie
force
Code: VIGOR

Raport tsm and snftriex: Baleaguered by a hostile
force
Code: BLEAK

Aeport Hem and sntriea: Misaing nonbattte
Code: STRAY

Repart tem and entries: Retumed 1o US military
control from a prior status of battie missing (DELAY,
PUNCH, INERT, VIGOR, or BLEAK)

Code: BRICK

Report Htem and entriss: Retumad to US miktary
control trom a prior status of nonbattie migsing
(TARRY, STRAY, OR UNDET)

Itam 40
Report ttem and entries: 40. Ownership of vehicie
Commercial
Code: COML

Report ttem and entries: Contract (Govomh:am
contract)
Code;: CONTR

Report item and entriss: US Government-ownad

(includes military vehicla)
Code: USGOVT

Report [tem and sntries: Private
Code: POV

Report ltem and entries: Other (specify folowing
code word)
Code: OTHER

Report tem and entries: Multiple ownership (st
following code word}
Code: MULTI

Rem 47
RAeport tem and sntries: 47. Inflicting force
Enemy
Code: ENEMY

Report itermn and antries: Alked
Code: AMIGO

Report item and entries; US forces
Code: BUDDY

Report item and entries: Other (specify foliowing
coge wortd)
Code: OTHER

Code: TRACE Htam 51
Report tem and entriex: Very sencusly wounded, Report ltem and entriex: 51. Madical prograss
imjured, or il (VS Making normal improvemaent
Code: SMITE Code: AGATE
Report ttem and entriex: Seriously woundad, Report item and entries: Convaleacing
injured, or M (SI) Code: BIBLE
Code: GAVEL -
Report item and entries: Not maidng nomad
Raport item and sntries: Special category patient improvement
{SPECAT) Code: CRIMP
Code: DRAIVE

Report Item and entries: Not Si; hospital case
required
Code: FRIAR

Report item and entries: Not Si; treated at a
madical facility and returned to duty within 24 hours
Code: ABBOT

Report ltem and entriea: Not SI; reated and
retumed to dity
Code: VICAR

itom 38

Report Hem and entriss: Condition remains the
aame

Code: STALE

Report tem and entries: S| {not S! or VS! last
report)

Code: RISKY .

Report Hem and sntries: Complicaﬂoncludﬂodu
sarious sitor battle wound

_Coda: RHINO.,

Report ilem and entries: smmm
Code: ROGUE

Raport tem and entries: 38. Vehicular Involvement
Ground vehicle

noporlmmmm RmmodfrunSlktmd
not plsced on VS! Hat

Code: WHEEL Code: WRITE
mpmmmmwmermﬂ Mmmmmmw
Code: WATER - Code: ERECT .

Raport ltem and entries: Fixad-whgwm
Code: FIXED -

Report tem and entriea: SIWVSI)

. Code: PROVE o

nopcnlt-nmdm Ralnry-hglkauh
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Rsport item and sntriee: vmmrwudysd' o
Code: IMPEL
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Report lem and entries: S'or VS| and evacuated

or transferred (enter date and place to which
evacuated following code word)
Code: BROKE

“Report ltem and ontries: Removed from VSI or SI
kst and wil be evacuated to the United States
Code: SCRAM

Report item and sntrise: Evacuated to the United
States (enter date followng code word)
Code: EVENT

Report tem and entries: 55 Types of additional
pay

ncantive pay, parachule

Code: PUMAS

Report tem and entries: Incantiva pay, demoktion
Code: DEMON

Report tem and entries: Incentive pay, aerial fight
{crewmembar)
Code: ANGLE

Report tem and entries: Incentive pay, aenal flight
(noncrewmeamber)
Code: FAULT

em 08

Report item and antries: 68. Line of duty status
Invastigation required
Code: DOUBT

Report ilem and entries: No investigation required
Code: DANDY

Item 68

Report tem and entries; 89. Status of remains
NOK has custody of remains and is-arranging
iapoaition

Code: RAVEN

Report ltem and entries: Remains individualty
identified, disposition will be accomplished as
directed by the NOK

Code: READY

Report item snd entries: Remains ndividuaky
identilied and will be interred in an oversea cemetery
Code: COVER

Report itam and entriex: Remains have bean
recovered with othars. They ara not individually -
identifiable and will be shipped o the United States
or, if in the United States, to' a national cemelery as
directed by the appropriate authority

Code: UNITE

Report item and entries: Special pay, foreign or
sea duty
Code: FORGE

Report item and entries: Special pay, Medical,
Dental, or Veterinary Corps officer .
Code: MEDIC

Report itam and entries: Special pay, dmng duty
Code: DIVER

Report item and entries: Special pay, proficiancy
Code: PRCOF

Report tem and entries: Hostile fire pay
Code: POWER

Report item and entries: Muliple (show types
following code word)
Code: MULTI

Report item and entries: Incentive or special pay,
other (specific type following code word)
Code: GLOBE

Item 64

Report tem and entries: 6764. Payment of death
gratuity

The reporting command has possession of the
decedent's personal fnancial racord (PFR) and
death gratusty will be paid by the finance and
accounting officar (FAQ) drectly to the surviving
lawful spouse or designated natural parents; state
which.

Code: WILLPAY

Report ltem and sntries: The reporting command
has possession of the decedent's PFR and payment
of the death gratuity to the lawiu spouse or
designated natural parents is authonzed. However,
direct payment by the reporting command is not
practical due to the location of the spouse or
designated natural parents -

Code: PAYAUTH -

Report tem and antries: The reporting command
has possession of the decedant’s PFR and there is
NO kADWN SUrviving spouse

‘Code: NOSPQUSE

Report item and sntries: The reporting command
does not have possession ofthedooadem's PFR-
Cods: NOPFR *

Report item'a eniries: Other (spacity following )
Cods: OTHER

Report item and entries: Remains have been
recovered with others. They are indivitually
identifiable and will be interred in an oversea
cemataty in a group tural

Cods: AUGUR

Report item and antries: Remains have been
recovered that are belaved to be those ol the
individual in question. The remains are pending
individual identification

Code: DETER

Report item and entries: Remains not recovered
Code: RENOR

Nota:
1. Only the report itams Whal have codes are listed iIn this
table.

b. Casualty report items. There are 70
possible items of information involved in
casualty reporting. Table 3-3 lists instruc-
tions for completing these items.

{1) Not all of these items will be necessa-
ry for a particular casualty report. To deter-
mine which items are required, refer 1o table
34,

(2) If an item is required by table 34 for
a particular report and the information is—

{a) Negative, state “NO” or “NONE.”

(b) Classified, follow the proccdnre in
paragraph 3-2. :

{c) Unknown, state “UNK SUPP TO
FOLLOW.”

(3) If an item is not required, the item
and the item number will be skipped.

(4) Casualty report items 38 through 51
will be ‘emphasized for accuracy and full
disclosure. The information in these iteins
will be provided to the NOK so they will be
informed of the facts surrounding the per-
son’s death.

c. Format of reports. A standard subject
line. “SUBJ: CASUALTY REPORT,” will
be included in each report. Sample reports
showing the correct format are shown in
figures 3-1 through 3—4. These samples are
included only to show the format of the re-
port and will not be used to determine
~+i-- jlems are necessary for a particular

report.
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Table H
Instructions tor completing casualty report m.

Report item 01: Type of report
Instruction: Enter the proper code for the type of

report prapared {table 3-2).

Report ltem 02 Type of casualty
Instruction: Enter “BATTLE,” "NONBATTLE.” or
“UNK."

Report Hem 03: Casualty status’
Instruction: Enter the code from table 3-2 that
reflects the current casualty status of the person.

Report item 04: Report number

Instruction:

a. INIT and STACH reports. Each agency submitting
raports to DA will establish, on a calendar-year
basis, a sequential numbering system for INIT and
STACH report. Enter the current number in this item.
b. SUPP reports. Enter the number of SUPP raports
{including this one) submitted on the person. For
example, if this was the fifth SUPP to the INIT report
submittad on the parson, the comect entry would be
ng o

¢. PROG reports. Enter the number of PROG reports
submitted on the parson, including this ong, in the
same manner as for SUPP reports.

Report item 05: Previous casualty stalus )
Instruction: Enter the code that was contained in
itam 03 of the INIT report submitted on the person.

Report Item 06: Previous report number
Instruction: Enter the report number containad in
item 04 of the INIT report submitied on the person.

Report item 07: Reporting unit identification
Instruction: Enter the name of the command,
agancy, elc., submitting the report, followed by thal
unit's ldem‘ﬁcal:on code {UIC), it applicable.

Report Hem 08: Category of individual
Instruction: Enter "MILITARY,” "CIVILIAN,"
"RETIRED/REFRAD (released from active duty)
WITHIN 120 DAYS," “FAMILY MEMBER,” or “FGN
NATL" as appropriate. State if decedent had a dual
status such as a relired DOD civilian.

Report item 0&: Social Secutity Number (SSN}) angd
Army Service Number (ASN), it any

Instructlon: Enter the reported person’s SSN and
repeat it. State if the person had no SSN or if the
SSN is unknown. Add ASN if any and repeat il

Report item 10: Name/Name

Instruction: Entar the reported person’s last .name,
first name, and middie name—not initials—and
repaal it. State if fst and middle namaes ase initials

only. Inchide “Jr.," “Sr.," “IIl," etc., when applicable.

Report Hem 11: Sax
Instruction: Enter the raported person’'s 8ex.

Report item 12: Race

instruction: Enter the reported person's race: -
"AED" (American Indian), “YELLOW" (Asian/ -
Mongolian), “BLACK" (Negroid or African), “WHITE™
{Caucasian), or “OTHER.”

Report item 13: Date and place of irth :
Instruction: Enter the reported person's date of
birth using two positions each for yaar, month, and
day {such as “751231"). For place of brth, enter city
(if no city enter county) and State for CONUS; town
and country it OCONUS. S .

Report tem 14: Citizenship
Instruction: Enter the reported person’s comtry oi
citizenship. Do not use abbreviations. 4

Report item 15 Rank g
Instruction: Self-explanatory.

Report item 16: Component
inltrmtion. Enter the reported person’s-0ompanir,
usng “RA," “USAR," “AUS,"” or “ARNG."" -

19
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Ropoﬁ!um 1?° Orga:iuﬁon md stabon of
kutnnumsnmrmroponadpmons
uguizahondownlooorrpuw\wel tolmdtry'ma
AIG of-the unit, if applicable. , . .

lhpon ftem 18: Duty MOS

Instruction: Entar"wremedporsonsm
military occupational specialty (MOS). This emtry will
consist of only tive digits in all cases (warrant
.officers and enlisted personnal). If the parson does
not have a special qualification identifier, enter a “0"”
(zero) in.the position normally occupied by the
ddentifier. For.officers, enter the Otficer Personnel
Management System specialty skill identifier.

Report tem 18: Data comn'rer\oad tour
instruction: Usmgmafonnmmownmhemm
enter the date the parson commanced a tow in a
hostile firp zone o an area sutharized Oversea pay.
If thé pérson was serving on an extension of a
wormal jour, the date should be followed by an X
{such'as “720120X").

Report item 20: Branch {officar only)
Snatruction: Enter the Bppropriate branch coode of
rmanagement group.

Report ltem 21: Source of commission
Instruction: Enter “USMA," "ROTC,” “OCS"
(Officer Candidate S_chool). "USAR," elc.

Report Itam 22: Fank of sponsor
Instruction: Seff-explanatory.

Fhmdlttmza Name of sponsor
nstruction: Enter the last name, fwst name, and
middie name of the sponsor. Include “'Jr,™
otc., when applicable.

“8e," I,

Report tem 24: Relationship of casualty to sponsor
instruction: Enter the relationship of the casualty 1o

ﬁ\esponsor

Report itam 25: SSN of sponsor
instruction: Erter the SSN of tha sponsor.

Raport Htem 26: Organization of the sponsor
instruction: Enter the organzation of the sponsor.
‘No UiC is necessary.

Report item 27: Date of retiremant/REFRAD
instruction: Enter the date of retirement or
REFRAD using tha format shown in ftern 13.

ﬂ.podltamzsz On TORL at time of death
Instruction: Enter “YES” or “"NO.” If yes, state
peroantuge of dad:nlny v .

lhportlttm!t Date placed on TORL
instriiction: Erter date placed on TOAL using
fotmat shown in item 13. Reportable up to 1 year H .
100 percent cisabled.

Report tam 30: Continuously hospitalized from date
of roticernant
natruction: Enter “YES" or "NO.»

Report item 31: Legal residance or homeg of record
(HOR)

Instruction: For military persons, anter the HOR
ang ZIP code. For DOO Civitians, enter actual
residence and official station‘{at time of
nppommm)dm:odmtrmspmtnbonagrmﬂ.
Stata if thare was no transportation agreement.

Report Rem 32: Date and piace of last emry on AD
Jostruction: Using the format shaown in lem 13,
. enmar the dato and place of last entry,

" Report ftem 33: Source of pay
ihatruction: For oivilians isted in paragraph 1~5m
omor “"AFE" for appropriated fund empicyees. -

Report item 35 NCK to be notified

instruction: Enter the full name, relationship,
complate address (inchiiing ZiP code), and
1elephone number of the NOK 10 be notitied. Ht‘m
NOK I8 an SM, include his or her SSN; State if the .
parents are deceasad or there are none.

Report ftem 36: NOK already notified
Instruction: Entor data as in item 35 for NOK-
already notitied, but omit lelephone number.

Report item 37: DD Form 83 dates .
Instruction: €nter the date of preparation of DD
Form 83, a siash, and the data of tha latast review.
the review date is the same as the praparation date,
repeat the preparation date.

Report item 38: Vehicular involvernent
instruction: Enter the code from table 3-2 that
reflecis the vehicular involvement. i none, 8o state. .

T

Report item 3: Type of vehicle .
Instruction: Enter the specific type of vehcia
involved [such as automobile or ftrain).

Report ltem 40: Ownarship of vehicle
instruction: Entar the code irom table 3-2 that
reflects the ownarship of the vehicla.

Report tem 41: Position aboard vehicle
Instruction: Enter the person’s specific positian-
aboard the vehicle.

Report tem 42; Duty status ai tkme of incident
Instruction: Enter "OUTY," "LEAVE," "PASS."
“AWOL." “OFF DUTY."” “HOSPITALIZED,” elc. i
AWOL or dropped from rolls (DFR), inciude the date
placed in that status.

Aeport Hem 43: Date-time group or incident
Instruction: Enter the date-time group i tocal me.

Report itam 44: Place of inCidan!

Instruction: Enter city, county, and State or country
whera the intident occurred. When reportng & battle
casualty, include the grid coordinatas. if the location
i5 classifiod, 80 state, and indicate that a classitied
SUPP report will follow.

Report item 45; Aclivity at time of incidant
Instruction: For battle casuathes, enter the general
misson of the person’s unit. In all cases, descnbe
the person’s activity at the time of the incident.

Report item 48: Circumstances

Instruction: Enter what happenad. Report the facts.
If circumstantial evidence exidts that cannot be
confumed, include i, but clearly show where fact
ands and supposition begmns. Provide as much
information as possible, but do not delay reports
panding accumuiation of details.

Report item 47: Inficting force
Instruction: Enter code from table 3-2.

Report ltem 48: Diagnosis - -

instruction: For VSI, $1, and SPECAT patiems enter
complete diagnoms (o nclude all mjurias or 7
aiments) in nontechnical language. Do not use
medical abbreviations. The description of injurigs wilt
include causes and circumstancas. The information
reporiad is subiact 1o extensive scruting by the NOK
and thair tamily physician. Be certam-to ¢

‘compiete nformaton and proper identification, such
aslongmoﬂeftlﬂhetaa:ebunsonface so
state.

Report ltem 49: Place hospitalized
instruction: Enter both the hospital identification
and the hospital location.

Report item §0: Complete maliing address
Instruction: Enter the complete cusrent mailing
address of the repormd porson. to include ZiP code
or APO,

ﬂopodlumst Madical progress and prognosis .
instruction: Enter the code from table 3-2 that
veflacts the person's medical progress. Also enter a
dalsiled nesrative statemeant (para 2-14) indicating
tha medical progress, dates placed on or removed.

2B EEBRYARY, :iBSﬁﬁPDATE S AR 80010

from the VS! or Si kist, petiod of hospitslization,”
evacuation.plans,eic. On ail VSt.reports includea.
statement as to whethar the SM s o7 js not.on ite
support and the type (such as respirator]. inciude
name and commercisl phong number of a‘uandhg
physician.:

Report Hem 52 Survivor assistance to boimrhhod
by reporting command it
Instruction: Enter “YES™ or “NO.” h' yeos, anter
name, complete mailing address, and duty and home
tglephono numbers of the survivor assistance olﬁw
(SA0.) .

Report ltem 53: PEBD/BASD

instruction: Using the format shown in itam 13,
enter the person’s pay entry basic date (PEBD) .
followed by his or her bas active service date
(BASD).

Report Hem 54: Amount of basic pay
instruction:; Enter the specific amount of basic pay
using the official military pay table.

Raport ltem 55. Type of aodironal pay
Instruction: Enter the code from table 3-2 that
raflacts the type of additional pay. H nane, so state, -

Aeport item 58 Religious preference
Instruction: Enter the specific denomination as
staled in personngl records.  none, state “"NONE
STATED.”

Report ltem 57: Received refigious ministrations
Instruction: Enter “YES,” "NO."” or "UNK.™

Report ttem 58: Decorations and awards
nstruction: Enter ali decorations and awards, using
the abbreviations found in AR 310-50.

Report item 59: Officially racommended o soloclod
for promotion

Instruction: Enter “YES,” "NO," or "UNK."

Report item 60; Date recommended or saelected
tnetruction: For 0-1's, 0-2's, W-1's, and W-2's,
entar the data of the DA Form 78 (Recommendation
for Promotion of Oftficer) (AR 624~100). For eniisted
personnel, enter the date of the approved selection
list on which the person’s name appears ot the date
recommaended by his or her commander (For E7 to
E9, include the saquence number.)

Raport item 61: Rank 10 which recommended
instruction: Enter the specific rank to which
recommanded.

Report item 82: Heidtﬁghenartugmda
instruction: Enter “YES™ or “NO." it yes, atate
highest rank or grade held and branch and dates
during winch grade was hokd.

Report ltem 83: Servicemean's Group Life Insurance
{SGL1) data and DD Form 83 with VA Form 20-8286
Instruction: Enter amount of SGL! in force,
benaficiary designations. and setttement options, Hf
any. Enter date forms were forwarded to
HQDA(DAPC-PEC) and dale of torms. Enter dates
and periods of time kst dua to AWCL during curent
paricd of enkistment (for enlisted parsonned) or tour
of AD (for otficars). Such periocs will inclute military
and civilian confinerment. U there is more than one
period, separate them with semicolona. I the pamson
was schedulad for AT, ADT, IADT, ADS; SADT, or
IDT, enter the inclusive dates (and times for IDT). .

Report item 84: Death grotuity data - -
Instruction: Enter appropriate code fromtnbtes-a.

RAsport itom 85: Line of duty status .. .
instruction:: Enter “"DANDY™ it no mﬁuﬁm b
required; otherwise anter “DOUBT." ‘

Report item 88: Date-tme group of death .
Instruction: Enlarmo date-time. wm.p ofdulh
using kocal time. - -

rrary

Report item 67: Place of death . L
Instruction:: Emwmsmmmgym
desth occurred. I death occurred in s -hospital,

includa the name and location of the hospital.
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mhtmmamp!dum -

Enter the spacific medical diagnosis
nnucm.neofdeam _using diagnastic nomenclatura.
hmmmﬂwwmﬁbroponad
A3 wounded, include.a notation 1o that effect if.an
lutopaylsbehgpodormod indicate the nama and
mmwmumtwmmng
thamtopuy :

nmnmwsumotrmm R
Instruction: Enter the éode from table 3-2 that
reflacts the status of the remains.  member dies
overseas and remaina are in custody of local
national authorities, show this fact in item 70. Also
show anticipated date the remains will be undar US
miitary contrgl.

Report ltem 70: ‘Remarks

fnatruction: Use this ftem for reporting data not
recorded elsewhere. if none, 80 state. Inchude any
information neaded to.clarity preceding itams; to
explain corrections or additions; for requesting an
irvitational traval ordet (ITO); to report other persons
invoived in the same incidant; to advise whether the
remains are pending positive indvidue! identification,
and 8o on. (For famidy members, indicate it aponsor
desires notification.) if the SM ts not mariad, include
the birth dates of both parents if available. |f the
report is on the death of a general officer in active
sefvice, a ratired general officer or lieutenant
general, or an SM who holds or has held the position
of Sergeant Major the Army, include date, time, and
location of funeral; date, tme and iocation of
intermant; & statement that surviving NOK
Information on the DD Form 93 ks correct; the
PNOK's desires regarding expressions of sympathy,
contributions, of memorials; and a statement that
PNOK does or does not consent 10.selsase of
preceding information in an HQDA Army-wide
message, announcing the death of the concerned
person. H noncombat death and medical authorities
cannot determine that death resulted from natuwral
causes, state name, addreas, and telephone
numbers of CID activity that was advisad of the
death.

3-4. Reporting persons away from
their station of assignment

When a person becomes a casualty while
away from his or her permanent station
(such as away on leave), the CAC in whose
area the casualty occurs will submit the cas-
ualty report. Since the CAC may not be
able to supply all the required items of in-
formation, the following instructions apply

a. An INIT casualty report containing
the items of information available will be
submmed to the-—

(1) Normal addressees (tablc 3-1).

(2) CAC rcspons:b]e for the area in
which the person’s permanent station is
located.

'A3) Commandcr of the person's perma-
nent station: |

‘b. Upon receipt of the casualty report,
the CAC" rapons:ble for the area in which
the person’s permanent station is located
wﬂl obtain personal data from his or her
commander The CAC will then submit that
data; in‘the form of a SUPP report, to the
ongmal addressees and to the CAC that
submitted the INIT casualty repo

¢ The CAC that submmed the INIT
casualty report will monitor the case to in-
sure that/s SUPP report is subnutted

35, mmrﬂng momhon ofother us

“Armad | Forces :
_When-a person-from mother Semce be-
comes a casualty ‘and :the sponsoring Service

is ‘not nearby, the command who would
submit a report: for Army personnel will
handle the initial reporting. The format for
these teports is the same as when reporting
Army personnel. However, the commander
will include the title of each item of infor-
mation in the report (table 3-3) since the
other Service may not have a copy of this
regulation. The commander will address the
reports for the Service as follows and in-
clude HQDA(DAPC-PEC) as an informa-
tion addressee: .

4. For the US. Air Force—AFMPC/
MPCC Randolph AFB TX and HQ
AFAFC/Lowry AFB CO/RPBC.

b. For the US Navy—Commander, Na-
val Mnluary Personnel Command,
(NMPC-122/NMPC—672), WASH DC.

¢, For the US Marine Corps—CMC
WASH DC (MSPA--1)

d. For the US Coast Guard—Comman-
dant, US Coast Guard, WASH DC/
G-PS-1/TP 41

3-6. Reporting deaths of foreign
personnel! In the continental United
States

a. Personnel of allied governments.
When persoanel of allied governments die
in CONUS, the commander in the area
where the casualty occurred will provide the
responsible CAC the information needed to
prepare the casualty report. The CAC will
submit the report to HQDA(DAPC-PEC).
HQDA(DAPC-PEC) will relay the casual-
ty information to the Assistant Chief of
Staff for Intelligence, Foreign Liaison Direc-
torate Protocol Branch, HQDA-
(DAMI-FLP), WASH DC 20310.

b. Foreign military trainces. When a for-
eign military trainee under the Security As-
sistance Training Program dies in CONUS,
the casualty will be reported per AR 12-15,
paragraph 2-17.

3-7. Reporting deaths of civiilans
residing overgseas

CACs (except those in Hawaii, Alaska, and
Puerto Rico) will provide copies of all INIT
casualty reports for deaths only to the near-
est American embassy or consulate. These
reports will be submitted for the personnel
listed in paragraph 1-5i through o, their
family members, and the family members of
AD personnel.

3-8. Reporting Army generatl officers
and Sergeants Major of the Army

a. Casualty reports on personnel in the
categories below will have additional infor-
mation (b below) included in item 70 “Re-
marks’! of the casualty report.
HQDA(DAPC-PEC) will use this informa-
tion in an Army-wide message announcing
the death of these personnel).

(1) Any general officer in active service,
or a general or lientenant’ gcncra] ina re-
tired status.

(2) Any past-or present Sergeant Major
of the Army. ~

b. The additional antormation required
will be as follows:. . :

1) Date, time, and location of funeral

(2) Date, time, and location of interment.

(3) Statement that the surviving NOK
identified on DD Form 93 (Record.of
Emergency Data) (chap 11) is correct. If the
identified NOK is not correct, the correct
information will be furnished in item 70
“Remarks.” ‘

(4) The PNOK's desires concerning ex-
pressions of sympathy, contnbunons. or
memorials,

(5) Statement that the NOK does or does
not consent to release of the preceding in-
formation by HQDA(DAPC—PEC) in an
Army-wide message announcing the death
of the person concerned. :

¢. The INIT report will not be delayed 11'
this information is not immediately availa-
ble, but a SUPP report will be submitted as
soon as this information is available.

Chapter 4
Casualty Reporting Under
Specified CIrcumstanoos

Section |
Special Interest Casualty Matters

4-1, Description of special interest
casualty matters

Certain casualty matters, because of thc na-
ture of the incident or because of the person
involved, generate unusual interest. The fol-
lowing casualty incidents have been dmg-
nated as special interest casualty mattcm.

@ Multiple casualty events.

b.- Unique or bizarre incidents resdlting
in a casualty thatcanbeexpectedwgena
ate news interest.

c. Any casualty incident mvolvu;g a per-
son subject to special interest (except when
the person received outpatient treatment for
an illness and was not held for observation).
Persons subject to special interest include—

(1) AD general officers and genera! of-
ficer designees.

(2) Retired general officers.

(3) Officers commanding battalions or
units of similar size and responsﬂnhty in
hostile fire areas.

{4) Field grade officers in a.dv:sory posn-
tions in hostile fire areas.

{5) Past or present Sergeants Major of
the Army.

(6} Any Government official” nr pub]u:
figure who becomes a casualty whlle under
Army sponsorship.

(7) Returned prisoners of war on AD.

(8) Other persons who have been identi-
fied by HQDA(DAPC-PEC) as subject to
special interest.

4-2. Reporting special interest.
casualty matters

a, [mmod.lalely upon receipt «f dnforma-
tion concerning a special interest casunlty
 matter, the responsible reporting oommma
‘er will relay all avmlablemformmon ‘by fbe
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fastest’-possible ‘method {normaily tele-
phone) 1o 'HQDA(DAPC—PEC) This ad-
vance report is designed primarily to alert
casualty. personnel of the casualty incident.
1t'will ‘not be delayed pending accumulation
of complete and detziled information.

+ b.. Unless advised otherwise, all STACH
and SUPP reports pertinent to special inter-
est .casualty matters will be relayed by the
fastest possible method (nocmally tele-
phone) to HQDA(DAPC-PEC).

< PROG reports will be required every 5
days, even though the patient is not listed in
the category of S1. The submission of these
PROG reports may be terminated after the
third report, unless otherwise indicated by
HQDA(DAPC-PEC).

d. .An abbreviated casualty report may be
submitted on persons subject to special in-
terest (para 4-Ic). As a minimum, the ab-
breviated report will include the name,
rank, SSN, and organization of the person
and the circumstances surrounding admis-
sion to the hospital (including dates and
times). It will also contain hospital diagno-
sis, place hospitalized, and the name, rela-
tionship, and address of the NOK who have
been or are 1o be notified. When a person
subject to special interest is placed on the
VS, SI, or SPECAT list, chapter 3 will ap-
ply. In these cases, a casualty report will be
submitted containing all information
required in table 3—4.

' - & Aditional reporting requirements for
special interest casualty matters are as
follows:

{1 All u:lephomc reports will be con-
firmed by clectrical message.

(2) All reportable persons involved in a
multiple casualty event will be reported, re-
gardless of desire or severity of the iliness or
of the wounds or injuries sustained.

(3) Decisions by persons not to have
their NOK notified will not be bonored, un-
l&ovcrriding considerations exist concern-
ing the health and well-being of either the
reportedpuwnorhxsorhcrNOK

. (4) ¥ HQDA(DAPC-PEC) considers it
apptopnate. it may direct that the NOK of
the person involved in special interest casu-
alty matters be notified without regard to
normal hours of notification.

Section i
Casualty Reporting Duties During Civil

4-3. Responsible reporting

a. Major commands,

(1) The CAC in whose area the civil dis-
turbance occurs will assist the task force
commander in all aspects of casualty report-
ing. They will monitor all casualty reports
received from the task force commander
and process these reports as required in par-
agraph 4-5,

(2) Major commanders from whose area
Artive Army personnel are deployed. will
sprovide the task force commander with
i:mned"personnel to perform the casoalty
' ‘function*

b. Installations. Installation commanders
from which Active Army units and/or per-
sonnel are deployed will process casualty re-
ports per paragraph 4-35.

¢ Task forces. Task force commanders
will establish a casuaity reporting unit as an
integral organizational clement of the task
force. This duty will involve—

(1) Instituting effective procedurcs to
make sure the casualty information fows
quickly from elements of the task force to
the task force casualty reporting unit.

(2) Establishing immediate communica-
tion for casuaity reporting purposes. This
communication will be established with the
commender in whose area the task force is
deployed, the commander from whose area
Active Army personnel are deployed, and
the home unit commander of National
Guard and Reserve personnel.

4-4. Categorias of casuaities to be
reported during a civil disturbance
A casualty report is required when either
ARNG personnel called into active Federal
service or Active Army or USAR personnel
deployed with the task force or located in
the task force’s area of operation are—

a. Dead.

b. In a missing status (that is, in one of
the categories of the Missing Persons Act).

¢ VSIorSL

d. Injured or wounded (regardless of de-
gree of severity) as a direct result of sniper
fire, mob action, or individual rioters.

e. In an unknown or undetermined
status.

4-5. Reporting procedures

a. AD personnel.

(1) When reporting AD personnel, the
task force commander will telephonically
report the casualty to the installation com-
mander from which the person was
deployed. This telephonic report will be
confirmed by electrical message.

(2) The installation commander will ob-
tain the required personal information and
provide the CAC commander with the in-
formation to prepare a casualty report.

(3) The CAC commander will then sub-
mit the casualty report to HQDA
(DAPC-PEC). Information copies will be
provided to the commander in whose arca
the installation is located, the commander
in whose arca the disturbance is occurring,
the unit commander of the person, and the
task force commander.

{4) The installation commander will noti-
fy the NOK according to chapter 5.

b. ARNG and USAR personnel,

{1} Reports on ARNG and USAR mem-
bers called into active Federal service will
be submitted as follows:

{a) The task force commander will tele-
phonically report the casualty to the mem-
ber’s home unit commander. The unit
commander will obtain the required person-
nel information and submit a telephonic re-
port to the CAC commander in whose area
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the disturbance is occurring. Telcphomc re-
ports will be confirmed by written message
using the quickest means.

(b) The CAC commander will submit s
casualty report to HQDA(DAPC-PEC)
and will notify the NOK. according to chap-
ter 5. The State Adjutant General will be an
information addressee on all ARNG casusl-
ty reports submitted to HQDA.

(2) Extreme caution must be exercised
during the initial 24-hour period after
ARNG personnel are called into active Fed-
eral service, Casualties sustained while
ARNG personne] were under State control,
but are reported after the ARNG is called
into Federal service, must be reported
through ARNG channels. However, all
questionable casualties in terms of time of
the incident will be reported through Active
Army channels. °?

4-6. Statistical data

The task force commander will compile, re-
cord, and develop statistical data on all cas-
ualties. The casualties will be listed by type
(dead, missing, or wounded), to include
those that are nonreportable. The recording
of statistical data will commence when the
operation starts and will continue until the
operation ends. The recorded data will be
kept readily available for reporting when re-
quested by HQDA(DAPC-PEC). The in-
formation will be available to other
commands on a need-t0-know basis.

Section NI
Casualty Reporting Under Other
Specified Clrcumstances

4-7. Casuaity reporting during
hostillties

Commanders will prepare and periodically
review procedures for casualty reporting to
determine how effective and responsive
these procedures will be during hostilities.
Plans for a casualty reporting system during
bostilities must include and provide for—

a. A method of collecting casualty data
within the area of operation. The method
will include using DA Form 1155 (Witness
Statement on Individual) and DA Form
1156 (Casualty Feeder Report).

b. A means of verifying the casualty sta-
tus of a person by comparing casuaity infor-
mation with military personnel records.
Such records inciude DD Form 93, strength
reports, military police and straggler re-
ports, prisoner of war (PW) reports, medi-
cal treatment facility admission and
disposition reports, graves registration and
mortuary interment reports, and intelligence
information reports.

c. A mass casualty reporting system.

d. The maintenance of a master casualty
file.

e. The maintenance of statistical data on
casualties.

J- The preparation of letters of sympqthy.
condolence, and concern. )
£ The timely determination of line- of ﬂu-
ty status for nonbattle casualties..-
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.. The disposition of personnel records.

.4 The provision of cutoff and disposition
instructions for casualty files (AR
340-18-7).

4-8. Casuaity reporting during
movement by miiitary alr or sea to or
from overssa commands
Casualties occurring in the air or at sea
" while traveling to or from an oversea com-
mand will be reported by the commander
- responsible for submitting casualty reports
per NAVMILPERMAN 15560 or AFR
30-25 and under the regulations of the gov-
erning Service. If-an Army member be-
comes a casualty, the commander is
required to transmit the report by an “IM-
MEDIATE" precedence message to CDR,
HQDA ALEX VA//DAPC-PEC//.

4-8, Casually reporting during flekd
axercises

a. Actual casualty reports. When maneu-
vers or major exercises of division-size or
larger units are conducted, the maneuver or
exercise director or the designated Army
representative will establish a central agen-
cy. This central agency will prepare and
process for the responsible CAC the reports
on actual casualties mcurred during the
exercise.

b. Simulated casualty reports. Simulated
casualty reporting during field exercises is
essential as a training device that adds
depth and realism to command exercises.
Special care and handling of such simulated
reports are required to insure that exercise
messages remain within the exercise chan-
nels. AR 105-31, paragraph 2—44, will be
closely followed.

4-10. Casualty reporting during an
attack on the continental United
States

a. When the military is employed to sup-
port civil defense operations, the proper
CAC commander will send civil defense re-
ports to the Commander, US Army Forces
Command, Fort McPherson, GA 30330
(AR 500-70). These civil defense reports
will include the number of casualties of both
military &nd civilian personnel.

b. The CAC commander will send the
casualty information required by this regu-
lation to HQDA(DAPC-PEC) and other
designated headquarters, by any means, as
soon as the tactical situation permits.

4-11. Reporting the death of enemy
prisoners of war in US Army custody
The camp commander, hospital command-
er, or other officer charged with the custody
of the enemy prisoner of war (EPW) before
the EPW’s death will comply with AR
190-8.

4-12. Casualty reporting of civillan
internees In US Army custody

‘When a civilian internee in US Army custo-
dy dies or becomes seriously ill because of
injury of disease, the.camp or hospital com-
mander will comply with AR 633-51,

Chapter 5
Notification of Next of Kin (NOK)

Section |

identitying NOK, Rupomlblllty for
Notification, and Personne! Reaources
Used

5-1. Manner of notifying NOK

The NOK will be notified promptly in an
appropriate, dignified, and understanding
manner. (See DA Pam 608-33, fig 1-1, for
guidance on making personal notifications.)

5-2. identitying NOK to be notified
The SM has on file a completed DD Form
93 listing certain NOK. These NOK will be
notified if the SM dies, is missing, or unable
to express his or her desires after becoming
ill. However, if the SM is SI or VSI and is
responsive, he or she should be asked
whether those NOK listed on DD Form 93
should be notified. Following the SM’s
desires unless circumstances dictate
otherwise,

5-3. Responsibliity for notification

a. The primary responsibility for. notify-
ing the NOK rests with one of the persons
listed below when the casualty occurs in
their area of responsibility.

(1) Casualty area commander.

(2) Major overseas commander.

(3) Senior Army representative.

(4) State Adjutant General (for ARNG
personnel when death occurs during IDT
(chap 10).

b. When the casualty occurs in a CAC's
area but the NOK resides in another CAC's
arca, the casualty information required to
make personal notification will be reas-
signed telephonically between the two con-
cerned CACs.

c. When the casualty occurs in CONUS
and the NOK resides OCONUS, the casual-
ty information needed to notify the NOK
will be sent by immediate message to
HQDA(DAPC-PEC). HQDA(DAPC-
PEC) will then assume responsibility for no-
tifying the NOK residing OCONUS and for
requesting disposition instructions for the
remains. (See AR 63840, para 4-4b(1Xb)
for information on sending these disposition
instructions to the installation concerned.}

d. When the casualty occurs overseas
and the NOK resides in CONUS, the re-
sponsible oversea CAC commander or se-
nior Army representative, as appropriate,
will send the casualty report by immediate
message to HQDA(DAPC-PEC).
HQDA(DAPC-PEC) will then assume re-
sponsibility for notifying the NOK.

e. When the casualty occurs in one over-
sea command and the NOK resides in a dif-
ferent overses command, the CAC
commander or senior Army representative
in the command where the casualty occurs
will send the casualty report by immediate
message to HQDA(DAPC-PEC). HQDA
will then assume responsibility for notifying
the NOK and for requesting disposition in-
structions for the remains. (See AR 63840,
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para 4-4b(2)c) for. information .on sending
these disposition instructions to

HQDA(DAPC-PED), ALEX VA 22331)

J- When 4 hours have lapsed with no in-
dication that the NOK has been notified,
follow-up action will be taken’ The com-
mander responsible for notification will ex-
plain to HQDA(DAPC-PEC) the reason
for the delay and describe those actions that
have been initiated to preclude further de-
lays. The time limits established for notifica-
tion may have to be adjusted due to
distances involved or other condmons. such
as adverse weather.

5-4. Selecting casualty notifiers

a. With a few exceptions (b and ¢ below),
all officers, warrant officers, and senior en-
listed personnel in grades E7, E8, and E9
may be used to notify NOK, (This group
may include personnel assigned to DOD or
joint agencies and activities, USAR advis-
ers, ARNG advisers (with the concurrence
of the responsible State Adjutant Gcnera.l),
and ROTC instructors.) As much as possi-
ble, officers will be used as the demgnated
representatives of the Secretary of the Army
in personally noufymg NOK. When officers
cannot be used, senior enlisted penonnel in
grades E7, E8, and B9 will be used. The
gradc of the notifier will be at least as high
as that of the casualty. When thé PNOK is
also a SM, the rank of the notifier will be at
least as high as the PNOK's. .~ -

b. The personnel listed below may not be
used as notifiers.

(1) Persons assigned -to the US Army
Recruiting Command and US Army Milita-
ry Enlistment Processing Command (ex-
empt from personal notification oaly).

(2) Students at military or cwnllan
schools.

(3) Military intelligence personnel and
other personne! whose duties do not reqmre
them to wear the uniform.

(4) Chaplains (precluded by AR 165-20}).
However, this policy does not preclude
chaplains from accompanying the notifier to
provide solace to the bereaved NOXK when
needed.

¢. Members of the Army Medical Corps
may notify the NOK when the NOK is
present at the place of death. However,
these members will not be used otherwise in
the personal notification system, except
under unusual circumstances or as outlined
in paragraph 5-20. Medical Service Corps
officers may be used, except those precluded
in AR 40-1, paragraphs 2-3 and 2-16." °

Section Il
Notitying NOK of Deceased and
Missing Personnel

5-5. NOK to be notified o
Personal notification will be made to the
PNOK and SNOK of all deceased and
missing persons for whom: casualty’ rcports
are required (para 1-5), except for the NOK'
of separated personnel. Personal notification
will be made to the PNOK of separated-afid
retired personnel only when these personnel,
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’beeome .a"casiidity ‘overseas and the PNOK
it/lncated i in-CONUS, or vice versa.

518. Nottﬂaﬂon Information

'I.he«noﬂﬂet vnll pass to the NOK the infor-
matios contained in items 38 through 51 of
the casuaity report. However, judgment will
be exercised o preclude passing gory or em-
barrassing details. When additional infor-
mation is required (such as an unknown
address of another NOK), the initial notifier
will-attempt to obtain the required data.

5-7. Known medical 1 ndition of the
NOK

If an. 'NOK has a kn vn condition that
could require the pres mce of a physician
dunng notxﬁamon, the following guidelines
apply:

-a. The family physician should be con-
sulted first;and notification should be made
in the manner recommended by him or her.
Also, the family physician may accompany
the notifier. 1If the family physician cannot
be identificd, any phymn licensed to prac-
tice in the area where notification is to be
made’ me accompany the notifier.

Iy An; ,Amly phys:cnan will not accompa-
ny the.notifier in these cases. However, an
Army .physician may be consulted for ad-
vice if he or she has been treating the person
to-be notified.

s-a.l-lol.lnoinoﬂﬂcaﬂon

Notification will be made with urgency. Ex-
oept when the NOK is physically present at
the place of death, personal notification will
be done-during the local time periods from
0600 bours to 2200 hours. However, notifi-
cation. bctwecn HQDA and other com-
mands will 'be an a 24-hour-a-day, 7-days-a-
week‘rbasm Th.ls basis will provide enough
time m.re.lay mstrucnons and 1o select an

Army fepresentative to conduct the person-
al-notification to the NOK.

5-9. Method of passing casualty
Womﬂon
-a Method of communication.
(l) In CONUS. In CONUS, te]ephons
, will be used exclusively to hasten the dis-
semination of casualty notification informa-

tion to and from HQDA, CACs, and.

OONUS installations. The Automatic Voice
Network - (AUTOVON) will normally be
used; however, if delay is expcncnced com-
mercial facilities will be used. :

(2) .Oversea areas. Tclephones'wil] be
used between commanders, when possible,
to insure rapid dissemination of casualty no-
nﬁcatton mfonnauon Electrically transmit-

melsages may be used when telephonic
cmnﬁnnanon is not avulablz

spell phonetically the names and sddresses
"to prevent errors.

§5-10. Personal notification )

a. Theé PNOK, childrén not residing with
the PNOK, children by a previous mar-
riage, parents, and beneficiaries listed on the
DD Form 93 will be personally notified. If
the sponsor and the family member become
casualties at the same time and ar¢ unable
to express their desires, the NOK of the
family member and the sponsor will be per-
sonally nofified.

b. The PNOK will always be nonﬁed first
unless all efforts to contact or locate him or
her have been ‘unsuccessful. Then the
SNOK will be personally notified and asked
the whereabouts of the PNOK. K

¢. The SNOCK who resides near ‘the
PNOK will be personally notified by the
same representative.

5-11. Confiicting evidence :

If, after notification, evidence is presented
that casts doubt on a report of -death or
missing status (such as a letter from the per-
son dated after the date of the casualty inci-
dent), an immediate telephonic inquiry
through casualty reporting channels will be
made and confirmed by electrical message.
The command in which the casualty oc-
curred will verify the person’s status and
will provide an explanation through casual-
ty reporting channels, The NOK will be ad-
vised personally of the results of the inquiry.

5-12. Written notification to the
secondary next of kin

When the sponsor of a deceased child wants
his or her in-laws or grandparents notified
of the death, or when the SM specifically
asks that a person be notified other than the
PNOK or those listed in paragraph 5-2
above, notification will be made by tele-
gram, mailgram, or certified or similarly
controlled letter. To accomplish this, a com-
mercial telegram or mailgram will be filed
at the nearest access point. In oversea areas
where no dependable commercial telegraph
system exists, a certified or similarly con-
trolled letter will be sent. The commander
or the commander’s designated representa-
tive will sign this letter.

5-13. Confirming personal notification

a.  Except when the NOK was physically
present at the place of death, every personal
notification will be promptly confirmed us-
ing a2 commercial telegram or mailgram (figs
5-1 and 5-2). Parents living together will
receive only one confirmation -message.
Confirmationrmessages—will-not-request-—m-
Str "ch"“’ f"’. ™ mﬂ NOK 10&”_?1!!81 P id”p;"’

b A firm 45-day address for the NOK
will be verified by the notifier to insure that
the confumation m. ¢ and other corre-
spondence will be properly addressed. If an
address cannot be obtained, the natifier will
report this fact to the CAC: d:rccnng
notification.
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< The“dbnﬁrmnnon méssage will be sént

be the organizations or pmonrhkmd’below

(1) For 'CONUS icasualties, “the: ‘CAC
commander in whose area the msuahy oc-
curred will scnd the confirmation message.

(2) When the NOK is’ located -Overseas,

‘the MACOM or senior Army rcprasentahve‘

will send the confirmation musage. ‘

(3) When the NOK is in CONUS and
the casualty occurred-overseas or vice versa,
HQDA(DAPC-PEC) will send the confir-
mation’ masage

d. Under o cucumstanoes vnll a confir-
mation message-be sent to the NOK until
verification -has been received that the NOK
has been personally notified.

e. A confimnation message to the PNOK
will not be delayed, except when parents
live together and only 'one parent has been
personally notified. In these instances, since
only a singlé confirming telegram is sent, it
will be delayed until the other parent has
been notified.

J In oversea areas where a dependable,
commercial telegraph system is not.availa-
ble, confirmation messages may be mailed.
These messages may be sent by a certified or
similarly controlled letter signed by the re-
sponsible commander or a designated repre-
sentative. If the NOK will depart from the
oversea command within 7 days, this type
of confirmation is not necessary.

g If a confinnation message is sent and
factual information is later received that dif-
fers from that provided to the NOK, per-
sonal notification.of these facts will be made
and followed by a confirmation message.

5-14. Deviations from prescribed
procedures in notifying the NOK

a. It is important that the NOK be
spared the shock of leamning unofficially of
the casualty through public information
sources. Therefore, the following deviations
from prescribed procedures will apply;

{1) When a danger exists that specific
casualty informatior may be released by the
news media before the NOK can be person-
ally notified (due to time and distance), the
commander responsible for notfication may
make exceptions 1o insure the PNOK is no-
tified, These exceptions may include lifting
the restriction on hours for notification
(para 5-8), using the telephone or telegram
for notification, and so on.

(2) When there is a strong likelihood that
the NOK may learn of the casualty through
vnofficial sources due to a delay in report-
ing, the responsible commander may -ap-
prove telephonic or other means of
notification to the NOK. .

b. thnnSMdmsmahospstnl ‘the hos-
pital commander will use the specific notifi-
cation procedures requested by the NOK

who is present at the time of death.

5-15. Adverse medical reaction.
caused by notification’ -

Should an NOK suffer.an: adverse medical
reaction :that is directly attributable to's
casuaity notification, PROG weports will be
required.


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


a. Ifan’ NOK: lshospttahzed,a ‘daily sta-
tus ‘report ‘will ‘be ‘required il the person
is released or umntil HQDA advises
otherwise,

b. If an NOK is treated by a physician,
but remains at home, a onetime status re-
port will be required within 24 hours.
Should. the NOK's condition worsen and
hospitalization becomes necessary, daily sta-
tus reports will be submitted as in a above.

5-16. When the NOK cannot be
determined or located

If there is no record of a person to be noti-
fied and the NOK cannot be determined lo-
cally, ‘any information that may help in
finding the. NOK will be immediately re-
layed to HQDA(DAPC-PEC).

Section Il
Notitying the NOK of Reportable
Wounded, injured, or I Personnel

5-17. NOK to be notified
NOK of the following categories of wound-
ed, injured, or ill personnel will be notified.
a VSL
b. SL
c. SPECAT.
d. Not SI (battle).
e. Not SI (nonbattle) and subject to spe-
cial interest.

5-18. Responsibllity for notification

a. Primary responsibility for notification
rests with the officials listed below.

(1) In CONUS, it rests with the com-
mander of the military medical facility in
which the casuslty is located, or with the
military commander having administrative
responsibility for the nonmilitary medical
facility in which the casualty is located.

(2) In oversea commands, it rests with
the commander of the major oversea com-
mand within whose area of responsibility
the casualty is located.

(3) In other areas, it rests with the senior
Army representative.

b. When the responsible hospita! com-
mander cannot notify the NOK, the casual-
ty information will be relayed to the CAC.
The CAC will send a casualty report by im-
mediate message to HQDA(DAPC-PECQC).
HQDA(DAPC-PEC) will then assume re-
sponsibiiity for notifying the NOK when
the casualty occurs in— .

(1) CONUS and the NOK to be notified
resides outside CONUS, or vice versa.

(2) An oversea command and the NOK
to 'be notified resides in a different oversea

5<19.-Methods of notification
a When & person is in a military hospital
and-classified as’ VSI, personal notification
of the PNOK 'by the attending physician or
_appropriate profuslona’l ‘members of the
hospital staff .is encouraged. Sometimes
wcuthcr’. mne. distance, and limited re-
sources wil Tequire ‘thie use-of the telephone.
Inicases ‘wheré' the PNOKis not located

nearby, a commercial- tzlegmm will be sent
from the nearest access pount to aocomphsh
initial notification.

b. If a newsworthy person is hospltahzed
and it is possible that the PNOK. may learn
of the incident through other than official
sources, notification will be made by the
quickest means.

¢. In all other cases, unless HQDA di-
rects otherwise, the responsible commander
will notify the NOK (PNOK and SNOK)
by a commercial telegram or mailgram sent
in a timely manner at the nearest access

point.

5-20. Notification desires of the
casuaity victim

a. Since notification normaily will not be
made to the NOK of persons listed as “not
SI (battle)—hospital care not required,
treated and returned to duty,” these persons
may elect, at the time of treatment, to have
their NOK officially notified. Whea this op-
tion is exercised, a statement to that effect
will be included in the remarks section of
the casualty report.

b. A person may list on his or her DD
Form 93 the NOK that are not to be offi-
cially notified when the persen becomes a
casualty. This decision will be honored un-
less the person is subject to special interest
(para 4-1), or his or her wound, injury, or
illness is so severe that notification appears
appropriate.

5-21. Notification Information

The NOK will be notified of the informa-
tion contained in items 38 through 51 of the
casualty report and paragraph 2-10. All
facts should be fully disclosed to lessen the
concern and anxiety of the NOK. Required
SUPP reports and notifications, including
PROG reports, will be provided. In addi-
tion, HQDA(DAPC-PEC) or the com-
mander responsible for notification will
provide the NOK with the telephone num-
ber of the responsible office where addition-
al information may be obtained.

Chapter 6
Casguelty Assistance Program

Section |
Genertal

&-1. Objectives of the prognm

The objectives of the casualty assistance.

program are to— .

a. Assist. the PNOK during the period
immediately following a -casualty,

-b. Eliminate delay in settling clazms and
paying survivor benefits to-the NOK.-

e. Assist-the PNOK -in other personnel-
related personal affairs.

6-2. Persons entitied to assistance
"a." The- PNOK ' of the persons.-described
below are entitled to an.SAQ.
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(1) All persons listed mmmph 1-5a)
through (k).

(2) ARNG personnel who die or becomc
missing '-whilc on AD du'ring a_ civil
Jisturt et

(3) Retired members of the Army who
die (para 6-12).

b. ‘While the casualty assistance program
provides assistance to the PNOK, advice
and guidance may be provided to other
NOK based upon the situation encountered.
(However, this statement does not mean an
SAO will be appomted) Some of the most
common situations where assistance will be
furnished are when—

(1) The children of a deceased or missing
SM, but who are not the PNOK, need help.

(2) HQDA issues an ITO to the NOK
when applicable (para 6-6).

(3) Separated or discharged persons who
die within 120 days after discharge or sepa-
ration. In this case, assistance is provided
only to verify the death and to provide the
CAC with the information needed to submit
a casualty report. :

¢. When two or more persons at different
addresses should be provided assistance, it
may be necessary that more than one com-
mander provide it. Coordination in thcu
cases must be carefully accomplished.

d. 'When both parents dié or are incapaci-
tated or unavailable end their minor chil-
dren are being returned to CONUS, 8
responsible person will be deagnawd 10 ac-
company the children to their final destma-
tion (JTR, Vol I, N640O). - )

e. Assistance will not be provnded to the
NOKofthosepemnne!whochewhﬂcm;
desertion status. However, the NOK will be
given a telephone number for a point of
contact until the CG, USAEREC, makes
the final determination as to whether an
person was indeed a deserter. When an
AWOL or a desertion determination has
been made by the CG, USAEREC, and sub-
mitted to HQDA(DAPC-PEC), it will be.
relayed to the apbropriate commander in
the ares nearest the NOK.

6=3. The role of the casualty area
commander

a. 'I'heCAmehoscaruthePNOKts
located will extend casualty assistance.

b. The CAC may delegate or assign casu-
alty assistance cases to— _

(1) Commanders of his or her com-
mand’s installations and activities.

(2) Units assigned to other, commands
within his or her geographic area of respon-
sibility that are located near the rwdcnoe aof
the NOK.

(3) USAR ccmponent a.cuv:tws

(4) National Guard adwvisor groups.

(5) ROTC instructor groups.

(6) USAREC.

+/) Corps of Engincers.

~(8)'Anny‘pexmnnel assigned to DOD or
joint agencies and activities. These person-
nclmayallobemedmthemuﬂtym‘
tance program. ;
15
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H Tbo roje.of-senlor Army -
repmontatlvu

Whenthe NOK is located. in an area
outside the CONUS that is not assigned to
any US military command, the senior Army
representative will be responsible for casual-
ty-assistance under this regulation. Senior
Army representatives will develop casualty
assistance programs before attempting to
meet any specific casuaity reqmrement to
prevent delays and the assignment of inex-
pencnced persons as SAOs.

8-5. Asgignment and transfer of
assistance cases

When .the PNOK relocates before survivor
assistance actions are completed, the assis-
tance case will be reassigned as stated in a
below. The losing CAC responsible for sur-
vivor assistance will prom,plly notify
HQDA(DAPC-PEC) concerning such
movement.

a. Listed below arc actions to be taken
when the PNOK moves from a CAC's area
of responsibility:

(1) Movement from one area in CONUS
to another. In this case, the losing CAC will
télephome the gaining CAC and give them
the specifics of the case and what assistance
has already been rendered. The losing CAC
will then send the complete case ta the gain-
ing CAC,

(2} Movement from one oversea area to
another, from overseas to CONUS, or from
CONUS to an oversea area. [n this case, the
losing CAC will notify HQDA(DAPC-
PEC) by telephone before the move and
then follow up with a message. The message
will include whatever information is neces-
sary to provide a smooth transition in giving
survivor assistance to the NOK, Also, the
message will include the NOK'’s time of de-
parture, estimated time of arrival, mode of
travel, and address at destination.

b. When assistance will be needed at in-
termediate points en route to the final desti-
nation, the losing CAC will send a message
to’all persons concerned, giving the NOK’s
itinerary and the assistance needed. BLUE
BARK procedures will be followed when
appropriate. (AR 59-120 gives BLUE
BARK procedurﬁ'.)

6-6. Invitationat travel ordert (o)
for NOX -

a. HQDA(DAPC—PEC) may issue an
ITO to the PNOK -and one other member
-of the family of a VSI or injured SM or
DOD civilian employee if—

(1) The attending physician and the com-
mander of a medical treatment facility con-
sider the presence of the NOK as-mredicaily

- IIeCESSATYN and will contribute to
the recovery-of a VSI patient.
" (2) The SM is serving an unaccompanied
tour.

(3) The SM is hospitalized in an oversea
areg and the NOK are in CONUS, or vice

. YErga. .
i b, chcr restrictions on jssuing ITOs are
‘agfollows:

I8

b

- (1) Travel to a hostile fire area 'will not
be authorized.

{2) An ITO request made by a NOK Or.
on behalf of a NOK does not comply with
the criteria in a above and will not be favor-
ably considered.

{3) All personnel are cauuoned not to
commit the Army to issuing an ITO before
HQDA approval.

(4) An ITO for NOK of captured, miss-
ing, or detained personnel may. be approved
by HQDA as outlined in DOD 4515.13-R.

¢. The CAC will review the request for
an ITO to make certain it meets the criteria
in a above. The CAC will then send the re-
quest by IMMEDIATE precedence message
or telephone {(confirmed by followup mes-
sage) to HQDA(DAPC-PEC). Each re-
quest will contain the following
information:

(1) The NOK's name, address, and rela-
tionship to the patient.

{2) Statement that the attending physi-
cian and the medical facility commander
deem the NOK’s presence to be medically
Necessary.

(3) Passport and visa requlremcnls for
the NOK.

{4) Instructions on what the NOK is to
do upon arrival (such as contact the staff
duty officer).

(5) Information concerning the availabili-
ty of Government quarters and dining
facilities.

(6) Estimated cost per day for each NOK
while they are present in the command.

(7) Type of weather the NOK should ex-
pect to encounter and type of apparel ta be
worn (such as apparel for spring weather or
summer weather and so on).

d. Once an ITO is issued, the following
restrictions apply:

*(1) Government transportation will be
provided to the NOK only from the US ae-
rial port of enbarkation (APOE) to the
oversea acrial port of debarkation (APOD)
and return.

(2) All other travel expenses (food, lodg-
ing, transportation to APOE or APOD,
etc.) must be paid by the traveler,

e. Information on sending and complet-
ing reperts on NOK travel is listed below.

(1) The appropriate APOE or CAC will
send an IMMEDIATE precedence message
to the comtnand the NOK will be visiting
and include all appropriate information ad-
dresses, or the APOE or CAC may tele-
phone HQDA(DAPC-PEC). The message
or telephone conversation (FONECON)
will announce the NOK's estimated time of
arrival (ETA), estimated time of departure
(ETD), and all other pertinent flight -infor-
mation. If a FONECON is used,
HQDA(DAPC-PEC} will inform the com-
mand and other necessary activities the
NOK will visit.

(2) The date of the NOK’s arrival in the
overses command will be included in the
first PROG report following:arrival, Subse-
quent reports will include the fact- that the
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NOK remains in the command. The depar-
ture of the NOK will be reported in the
next PROG report following the departure.

6=7. Casualty assistance kits

a. In attempting to standardize the han-
dling of casualty assistance, each command
will prepare reference kits and keep them up
to date. These kits will include—

(1) A standing operating procedure,

(2) A copy of DA Pam 608-33.

(3) The location of the nearest VA and
Social Security Administration offices.

{4) Telephone numbers of operating offi-
cials who coordinate and provide informa-
tion on all aspects of the casuaity assistance
program.

b. The required publications and forms
listed in appendix A may also be included in
these kits and made readily available to the
SAQ or FSAQ.

c. When providing assistance to the
NOK. of missing persons, the SAQ, or the
FSAQ should include in the reference kit a
list of the services to be provided by and the
locations of the nearest Army Community
Services Center and the American Red
Cross and information concerning Public
Health Center operations.

Section !l
Assistance to the NOK of Deceased
Individuals

6-8. Role of commanders
Commanders who have been delegated to
furnish casualty assistance will—

a. Appoiot an SAO from assigned Army
personnel.

(1) This SAO will be knowledgeable,
competent, dependable, sympathetic, and, if
possible, able to speak the same language as
the PNOK. If possible, the SAO will be
equsl to or higher in rank than the decedent
or the spouse if the spouse is a SM. Civilian
personnel or retirees will not be used as
SAQs.

{2) Personnel used in the personnel noti-

fication system ﬁ:mrs-é)gpﬂ}s;ﬂ may al-
so be used as SAOs, except for personnel
listed in paragraph—5=5a5—4b(2) through
{5).
"7(3) Selected senior noncommissioned of-
ficers (NCOs), except for those assigned du-
ties as '‘on production’ recruiters and
guidance counselors (not career counselors),
may be used as SAOs for the NOK of en-
listed personnel when death gratuity pay-
ment is paid by check. When death gratuity
is to be paid in cash, the SAO must be a
commissioned officer or warrant officer ap-
pointed as a class A agent to the appropri-
ate FAO. NCOs cannot be appointed as
class A agents.

b. Insure that each SAQ is thoroughly
briefed on his or her responsibilities, as well
as the specifics ‘'of the particular case he or
ghe is handling.

¢. Notify the Chief, Claims Dwmon,
Centralized Pay Operations, US Army Fi-
nance and Accounting Center, Indianapolis,
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IN 46249, by telepho:;c or by priority mes-
sage wheil maximum partial gratiity :pay-
ment cannot be made by ‘the SAO orthe
FAO. When this notification lS necessary, it
should -be- given“within 72. héars-after the
initial notification to the NOK::or: within 72
bours after the authorization' xoaeﬂ'ect pay-
ment; as appropriate.

d. Insure that the casualty oﬁcc gerves as
the controlling ‘activity for all casualty mat-
ters. This office will provide counseling and
assistance to survivors of AD and retired
personnel ‘and to ‘AD ‘SMs when ‘a family
member dies (para 6-2). )

e. Inisure that éscorts for the NOK are
briefed on their responsibilities' and duties
out.lined in AR 59-120,

6-9. Role of the survivor assistance
officer

a. The SAO will assist and counse! the
PNOK on iatters pertaining to the de-
ceased. The SAO must be completely famil-
iar with DA Pam 608-33. Additionally, the
SAO will—

(1) Initiate a DA Form 2204-R (Survi-
vor Assistance Report). This form acts as a
checklist of actions to be donc and alsc as &
record of when they were accomplished.
The completed form also identifies problem
areas involved and actions taken to resolve
these problems. DA Form 2204-R will be
reproduced logally head to head on 8-¥2- by
1-inch paper. A copy for local reproduc-
tion purposes can be found at the back of
this regulation.

{2) Communicate with the NOK by
phone in a sympathetic manner and within
24 bours afier initial notification.

{a) The SAO will assure the NOK of the
Army’s interest in their welfare.

(b) The SAQ will briefly explain how he
or she will assist the NOK and arrange for a
personal visit at the NOK’s carliest
convenience.

{c) The SAQO must closely coordinate
with the person making the personal notifi-
cation if the SAQ's first and subsequent
contacts with the NOK are to be
productive. 7

{d) The SAQ will verify NOK divorce
date, if applicable, to include case number,
court, judge, date, custody information,
grounds, and where the divorce took place
(city, county, and State). Verification should
be taken from the court decree.

(e} If the notifier was unable to -obtain a
valid 45-day address of the NOK;-the SAQ
will obtain this information during the ini-
tial visit.

{3) Determaine the immediate needs or
problems facing the NOK and render
promipt, courteous, and sympathetic assis-
tance. The SAO will direct all inquiries:on
nonrecovered remains or validity of identifi-
cation of ,remaing to HQDA(DAPC—PED),
ALEX VA 22331,

(4) Advise the PNOK, when the PNOK

{is-a surviving spouieor-the designated natu-
rai ‘parent(s) when-there-is -no .spouse -or

children, of the payment of a maximum par-
tial death gratuity if any. The SAQ will as-
sist in the paymo-t of that gratuity (para
6-10).

(5) Arrange for emergency ﬁnanclal as-
sistance with the Army Emergency Relief
or the American Red Cross, if needed.

(6) Assist in arranging for military hon-
ors for the funeral, if desired by the PNOK.

{7) Insure that in instances where the de-
cedent was married, that pertinent informa-
tion regarding the return of the remains, the
funeral arrangements, and similar informa-
tion are being passed 1o the surviving par-
ents. Information will also be furnished to
the decedent’s children by a former mar-
riage (or their guardian), and to parents
who did not have custody of the decedent,
when applicable. ‘

{8) Advise the NOK of monetary and
other benefits and entitlements they should
file applications for. The SAO will heip the
NOK to file these applications. The SAQ
will use local facilities, such as legal assis-
tance Or copying equipment, in developing
or supporting claims for benefits. When pos-
sible, the SAO will accompany the NOK to
the Veterans Benefits Office and the Social
Security Administration office to discuss
survivor benefits.

e . ol
bo u]ances;l “with ms’ ‘uucﬁuc.m. ’b.' comptetior

(9) Advise the NOK that the U.S. Army
Finance and Accounting Center will mail
claim forms for unpaid pay and allowances,
with instructions for completion, to the des-
ignated beneficiaries when the beneficiary is
not the same as for the death W
ment. (When the beneficiary is the same for
both payments, instructions in paragraph
6-10 apply).

(10} Counsel NOK who are family mem-
bers about the period of entitlement for
transporting and shipping household goods
end about procedures for requesting exten-
sion of entitlements (AR 55-46).

{11} Insure that HQDA(DAPC-PEC)
and the CAC are immediately notified of
any move being made or contemplated. The
SAO will include both the old and the new
addresses, with the effective date of the
move, in the notification and will record
this information on DA Form 2204-R.

(12) Inform HQDA(DAPC-PEC) imme-
diately if the PNOK requests a letter of
sympathy from the deceased SM's unit com-
mander in cases when the letter would nor-
mally be prepared by another official (para
7-3b).

b. Government vehicles may be used by
the SAOs or the Family Service Assistance
Officers (FSAOs) to assist the NOK. The
vehicles may be operated beyond the per-
missible operating distance of the installa-
tion,’ activity ‘or ‘unit ‘providing assistance.
Privately owned vehicles thay be used when
‘doing so will avoid undue delay and is‘more
advantageous 1o the Government. -
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8-10. Payment of death-gratulty and
unpald pay and allowances

* a. A beneficiary may be eligible for two
payments: one is a death gratuity (DG) and
the other is unpaid pay and allowances of
the deceased SM. Also, a beneficiary may be
eligible for one payment but not necessarily
the other. There are special rules for the de-
termination of each category of beneficiary.
For further information, consult the DOD
Military Pay and Allowances Entitlements
Manual (DODPM) (para 40504 for DG and
paras 40513 and 40514 for unpaid pay and
allowances) or consult the local jiudge advo-
cate office.

b. DG equals 6 months basic pay plus in-
centive and special pay (including proficien-
cy and hostile fire pay). This gratuity will he
at the rate that the decedent was entitled to
on date of death, but not iess than $800 or
more than $3,000.

c DGpaymmtwﬂlbemndebythcﬁcld
FAO when the deceased SM is survived by
a spouse and payment is not restricted. {See
DODPM, para 40505.) The FAO will also
make DG payment when there is no spouse
or children and the SM has designated the
natural parent(s) as beneficiary. Payment
will be made within 72 hours after the ini-
tial notification of death or within 72 hours
of receipt of authorization, as applicable.
Where there is no surviving spouse or desig-
nated natural parent, USAFAC will deter-
mine the eligible beneficiary and make
payment within 45 to 60 days.

d. When practical, payment of the DG
will be made directly to the eligible spouse
or designated natural parent(s) by the local
FAO. The SAO will assist in making this
payment. When direct payment is not prac-
tical, payment will be made through the
SAO as follows:

(1) The CAC in possession of the milita-
ry personnel record jacket (MPRIJ) or. PFR
will send the DG authorization message by
IMMEDIATE precedence to the finance ac-
tivity located nearest the NOK. This activi-
ty could be an Air Force, Navy, or Marine
Corps finance or disbursing activity. The
CA.C responsible for survivor assistance and
USAFAC will always be included as infor-
maticn addressees on the message.

(2) If the SM’s records are not available,
DG authorization must be granted by
HQDA(DAPC-PEC) or USAFAC,
HQDA(DAPC-PEC) will routinely send
the DG authorization message on oversea
cases, when applicable. This message will
include data about the basic pay and years
of service of the decedent. The date will 'be
used to complete DD Form 397 (Claim
Certification and Voucher for Deathk Gratu-
ity Payments) (AR 37-104-3).- - -

e. In assisting with payment of gratuities,
pay, and allowances, the SAO will: follow
the detailed procedures below. :

(1) Give to the Amy, Air Force, or Na-
vy FAQ serving the area where the NOK:is
located a duly certified DD Form 397 with
blocks S -through 11, 13, .14; and ‘the ciaim
certification portion of block 18 completed.
The DD Form 397 will -be: supponeduby

i
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copies of the document appointing the SAQ
as a Class A Agent, if applicable, and copies
of the message indicated in d above. If funds
:are #0°be obtained from the disbursing of-
ficer-of another Service, the document will
also include a statement authorizing the
SAO 10 obtain funds from that Service and
the.:Army DG funds citation,

-{2) Obtain from the finance or disbursing
officer ‘the gratuity check and the original
and-one capy of the DD Form 397 for de-
livery to the cligible paycee.
~ (3)Obtain the required certification and
signeture on the original and one copy of
DD Form 397 when presenting the check to
the payee.

4} Assist in compieting Parts A and E of
SB'S 1‘174 (Claim for Unpaid Compensanon
of Deceased Member) when the NOK is the
beneficiary for both the death gratuity pay-
ment and the unpaid pay and allowances.
"Care should be taken by the SAQ to have
‘thé full address of the bentficiary reflected
in Part A1 and both witness sections of Part
E - properly completed. (The portion of Part
E pertaming to funeral expenses is no longer
applicable and may be hned through.)

(iLReturn to the finance or disbursing

officer the sighed origmal and one copy of
the DD Form 397, along with the complet-
“'ed'SF 1174, 1f applicable. 1f the payee does
ot #ign-the 53 Form 397, the gAO will
‘return the voucher, the check, and a state-
-ment 'descnbing the details to the finance or

dmbumng o for action.

3-11. ‘Assistance at national and post
dermeteries

When the remains of an AD Army member
.are to-be interred in & national or post cem-
etery outside the area of rwponslblhty of the
" SAQ, the CAC where the cemetery is locat-
ed .will be notified. The CAC will insure
that a military attendant of at least equal
rank to the decedent will meet the NOK or
their répresentatives when they arrive in the
‘city where the cemetery is located.

. -.a& The following information, as a mini-
‘mum, will be sent promptly to the appropri-
ate CAC with an information copy to
HQDA{DA.PC—PEC)

-.{1) Deceased SM’s name and grade.

A2} Location of military cemetery.
--43).-NOK's mode of travel, to include
flight number and so0 on.

-A4) NOK’s estimated time and place of
arrival.

(5 Accommodatlon requirements,

- %(6) Names of NOK arriving for funeral
services,

b, “The atlendam io the NOK will give

. Any-meeded assistance. This assistance will
‘finclude but will not be limited to transport-
h&i}famﬂy ‘menibers,” making arrangements

‘a8

for interment, and making or confirming de-
parture arrangements.

6-12. Assistance to the NOK of
retired service members

a. The NOK of retired SMs are entitled
to the same survivor assistance as NOK of
SMs who dic while on AD. However, for
the NOK of retired SMs, no death gratuity
will be paid, and the costs incurred for the
care and disposition of remains of retired
members must be paid from private funds
(unless SMs are retired and retained as pa-
tients (not discharged) in a Government
hospital). When a retired SM's death occurs
in a foreign country, the American consu-
late or embassy will be notified of the death.
The State Department’s consular yepresen-
tative in the country concerned will be the
official who assists in the disposition of the
remains. The State Department’s point of
contact in Washington, DC, on such mat-
ters is the Special Consular Services.

b. When a commander is advised that a
retired person in his or her area has died,
the commander will provide an SAO to the
NOK. Since information about the death of
retired persons is not always timely, it will
not always be possible to establish contact
with the NOK or to render complete assis-
tance. However, retiree cases will be han-
dled in the same manner as AD death cases.
Before appointing an SAO, the CAC may
establish telephone contact with the NOK
to determine the exact extent of assistance
desired. If no assistance is desired, an SAO
will not be appointed.

¢. For benefits due to the PNOK, the
SAO should contact Retired Pay Opera-
tions, Dept 92, USAFAC, Indianapolis, IN
46249,

6~-13. Assistance to the NOK of
civillan employees

Normally, formal survivor assistance i$ not
provided to the survivors of civilians who
are the responsibility of DA. Oversea com-
manders, however, will furnish assistance to
the family members of deceased civilian em-
ployees within their respective commands.
This assistance will not exceed that pre-
scribed in this regulation for military family
members. While such assistance will not
normally be given after the family members
enter CONUS, the responsible commander
will transfer the case to the proper CAC so
that he or she may furnish pertinent infor-
mation to the civilian personnei officer at
the installation nearest the NOK. '

6~14. Disposition of survivor
assistance reports

Survivor .assistance reports will be forward-
ed through channels to the responsible CAC
or major oversea commander for review and
corrective -action. Controversial cases and
SAQ reports that have items of interest will
be forwarded to HQDA(DAPC-PEC).
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Sectiondll.
Assistance to NOK of Missing or
Captured Persons

6-15. Famlly s.rvleuand Assistance -

Program

Assistance to the NOK of missing or cap~
tured persons is known as the Family
Services and Assistance Program. This as-
sistance will.reflect a continuing concem for
the welfare of the NOK.

6-16. Role of commanders In ths
program

a. The role of commanders in the Family
Services and Assistance Program is gencral-
ly the same as the role in the Survivor As-
sistance Officer Program (féc’ I).
Additionally, CAC commanders and major
oversea commanders will maintain a list of
the names and addresses of the NOK of
missing or captured personnel who desire to
communicate with the NOK of other miss-
ing personnel in their geographic area {para

6~18b).

b. Commanders who are delegated re-
sponsibility for or are assigned assistance
cases concerning missing or captured per-
sonnel will—

(1) Appoint an FSAO from assigned per-
sonnel. When possible, the FSAO will—

{a) Be a field grade officer, experienced
captain, or an officer of any grade who is a
member of the bar of a State or has legal
training.

(b) Be the most qualified of those persons
available 10 assist and officially represent the
NOK.

(c) Have an expected retention in the ca-
pacity of FSAQ of not less than 12 months.
Commanders will take every action possible
to insure that officers assighed as FSAQs
are permitted 10 remain on the case for as
long as needed.

(2) Insure that procedures are in effect 10
train officers to serve as FSAOs and to keep
such training up to date. Orientation peri-
ods are recommended.

(3) Insure that the FSAO is authorized
direct access to the installation staff and,
when necessary, to the staff of the CAC or
major oversea command concerned.

6-17. Continuity of assistance

When an FSAQ must be replaced because
of reassignment, separation, or extended ab-
sence, he or she will accompany the newly
appointed officer on the initial contact with
the NOK. When possible, a 60-day leadtime
is desirable to—

a. Insure that the NOK is prepared' for
the change.

b. Insure that the new officer has time to
become thoroughly familiar with the case
and is ready to continue assistance without
inlerrupt.ion.

6-18. Role of the famlily urvleet
assistance officer

a.* Although the duties and responsibili-
ties of furnishing assistance to the NOK: are
secondary ‘to the FSAQ's primary duty,
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they are time-consuming and involved.
Since the FSAQ's performance:in this area
has a significant impact upon the image of
the Army, the FSAO should be thoroughly
familiar with the contents of DA Pam
608-4 and DA Pam 608-33.

b. In providing assistance, the FSAO

" _

(1) Be readily accessible, at least by tele-
phone, to the NOK.

(2) Brief the NOK on pay entitlements
and accounts. This briefing will be accom-
plished after the initial contact with the
NOK, consistent with the situation and the
desires of the NOK. As a minimum, the in-
formation contained in DODPM, part 4,
chapter 3, should be covered. The FSAQ
may obtain additional information from
Chief, Inquiries Division, US Army Finance
and Accounting Center, Indianapolis, IN
46249,

{3) Determine if the NOK desires to
communicate with other nearby NOK of
missing personnel. If 50, a list of those other
NOK who also desire. to communicate will
be obtained by the FSAO from the CAC,
MACOM, or scnior Army representative
concerned. The FSAO will furnish this list
to the NOK with whom he or she is deal-
ing. The FSAQO will advise the NOK that
their names and addresses will be added to
the NOK list maintained by the major
commander.

(4) Each month, personally visit the
NOK, unless the NOK stipulate otherwise.
The FSAO will prepare 2 DA Form
2204-R following the initial visit to the
NOK and after each subsequent visit. He or
she will forward the reports to the CAC
commander or to the major oversea com-
mander in whose area the NOK is located.
If the report contains controversial com-
ments, problems, or significant changes in
the NOK'’s status (such as death of a family
member, serious illness, divorce, marriage,
~ or change of address), the FSAO will for-
ward it through the CAC, MACOM, or se-
nior Army representative to HQDA
(DAPC-PES), ALEX VA 22311, for
review,

Chapter 7

Preparation of Letters of
Sympathy, Condolence, and
Concern

Section |
Letters of Sympathy

7-1. Purpose of the letters

The letter of sympathy is designed to extend
expressions of sympathy to the PNOK. It is
also an instrument that the commander may

‘use to advise the PNOK of the factual, de-

tailed circumstances surrounding the SM's
death or missing status.

7-2. Reciplents of the letters

a. A letter of sympathy will be sent to
the PNOK of all deceased military SMs, in-
cluding those in an AWOL status, except
SMs mentioned in ¢ below. The general
court-martial authority will determine
whether to send a letter 10 the PNOK of
deserters.

b. A letter will be sent to the parents
when they are not the PNOK, If they are
separated or divorced, individual letters will
be prepared and sent to each parent.

c. Letters of sympathy will not be pre-
pared for any NOK who, by his or her pres-
ence or through some appropriate source, is
fully aware of the circumstances surround-
ing the casualty. In such cases, a letter of

condolence will be prepared (para 7-8a).

7-3. Preparers of the letters

a. The letter of sympathy will normally
be prepared by the commander most knowl-
edgeable concerning the person and the cir-
cumstances surrounding the casualty. This
preparer will usually be the person’s unit
commander (company, battery, troop, or
detachment). However, circumstances may
require or even dictate that the letter will be
written by someone other than the com-
mander as outlined below.

{1) When an SM dies or becomes missing
while in a transient status, the commander
responsible for the location where the inci-
dent occurred will prepare the letter of
sympathy.

(2) When an SM dies in CONUS subse-
quent to evacuation from an oversea medi-
cal facility, the letter of sympathy will be
prepared by the commander of the medical
facility where the death occurred. If death
occurred in & nonmilitary medical facility,
the commander having administrative re-
sponsibility for that area will prepare the
letter of sympathy.

(3) When an SM who is being medically
evacuated dies while en route to a CONUS
medical facility, the commander of the los-
ing oversea medical facility will prepare the
letter of sympathy.

b. Should the NOK express a desire to
receive a letter of sympathy from the dece-
dent's previous unit commander, this infor-
mation should be relayed to

-HQDA(DAPC-PEC) for action.

7-4. Procedures for preparing the
letters

a. When the casualty occurs in CONUS,
a letter of sympathy will be written ‘within
24 hours after initial notification is dis-
patched to the PNOK. The letter will be
dated when prepared. However, it will not
be mailed until confirmation: has ‘been ob-
tained that the NOK has received notifica-
tion. The preparing commander will
coordinate the mailing with the appropriate
CAC commander or reporting commander
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to insure that nll aspects of the. letter are
proper and correct.

b. When the casualty occurs oumdc of
CONUS, the letter will be written within 24
hours after the time of the incident or the
time the INIT casualty report is submitted.
The letter will be undated. when prepared
and will not be sent unti! confirmation is re-
ceived that the PNOK has been notified.
Upon confirmation of notification, the letter
will be dated and sent. If this confirmation
has not been received within 48 hours after
the INIT casualty report is submitted, a tel-
ephonic or clectronic inquiry will be made
to HQDA(DAPC-PEC) regarding the sta-
tus of the notification action. Before the let-
ter is sent, the preparing commander will
coordinate with the reporting commander
to insure that all aspects of the letter are
proper and correct.

¢. See AR 385-95 for the procedures to
be followed if the death or missing status re-
sulted from an aircraft accident.

7-5. Content of the letters

Keep letters sincere and in simple language;
Show a warm personal interest in the SM-
and the addressee. Extend condolences and
describe the circumstances surrounding the
SM’s death or missing status. Further de-.
tails on content are given below. (Sample
letters of sympathy are shown in figs 7~1
and 7-2.)

a. Tell the circumstances factually, lact-
fully, sympathetically, and logically. Besides
supplying enough facts to answer questions
that the family would normally ask, give
pertinent facts that would in some way
comfort the NOK. These facts may include
saying the SM did not suffer, the SM re-
ceived the last rites of his or her faith, and
memorial services were held. When appro-
priate, information concerning the SM's
work and efficiency and his or her adaption
to Service life may be added. A statement
about the collecting, safeguarding; and dis-
posing of the SM's personal effects may be
included, provided the NOK is informed
that the effects will be sent to the person au-
thorized by law to receive them (AR
638-1). Avoid unfitting compliments and
ghastly descriptions. Do not send photo-
graphs depicting casualties. Photographs
and a tape recording of the memorial
services may be included.

b. In cases of death from hostile action
and cases of missing in action, provide facts
describing the combat operation or action
and other circumstances concerning the
SM’s status, when security restrictions per-
mit. Include details concerning the date, ge-
ographic location, and type -of action.
Carefully describe how the incident oc-
curred and, if appropriate, show that medi-
cal aid was immediately available. State
what the combat action accomplished if sig-
nificant results were obtained, and describe
the contribution of:the SM in this and other
actions.

¢. Take care when describing.a missing
case 10 -avoid statements that.will . mmc,!h;
NOK 10 lose all hope for the. SM's returs.

4 9.
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jAlso ‘thke care to keep' the' NOK from be-
cozmng overly opumlsnc about ‘the SM’s
retum.-

~d. Insure that information in the letter
does 'not -conflict with data previously pro-
vidéd in a casualty report. If information
provided in a casualty report is later deter-
mined to be incorrect or incomplete, submit
a SUPP report to HQDA(DAPC-PEC)
before sending the letter of sympathy.

& Do not state that the SM is being or
has been recommended for a posthumous
promotion, decoration, or award.

‘Y. Insure that letters to members of the
same family agree on circumstances sur-
roinding the casualty, but change them
scméwhat so each is personalized.

g When full and accurate details cannot
be furnished to the NOK until a2 thorough
investigation or inquest has been conducted,
prepare interim letters of sympathy.

{1) Send interim letters every 4 to 6
weeks, giving whatever facts are available;
send letters sooner if significant facts are de-
veloped. Advise the NOK that they will be
informed as soon as the full facts are
known. CAC and major oversea com-
manders will insure that these followup Jet-
ters are sent -promptly for death cases.
HQDA(DAPC-PEC) will keep the family
informed of the facts on missing persons.

(2) When no additional facts are availa-
ble and it cannot be determined when such
facts ‘will become available through investi-
gations, sending interim letters of sympathy
would no longer be required. However, in
the last interim letter, a paragraph should
be inciuded assuring the NOK that they
will be notified immediately upon receipt of
any additional facts.

<h. Do -not use terims or abbreviations that
arc used -predominately by the military.
{For example, 1300 hours should be ex-
pressed :as-1 p.m.). Avoid the use of the
terms “line of duty” and “misconduct.”
‘Writers and reviewers will make certain
that the details given in each casc agree
with :the findings of an investigation if one
was conducted.

:& .In cases of homicide or suicide, include
a-brief, carefully worded statement of the
circumstances of death. Write this state-
ment so that the addressee will not miscon-
strue the canse and manner of death. Be
factual about the cause of death, but do not
supply information that will refiect uafavor-
.ably on the decedent uniess needed 1o ex-
plain the cause of death.

1. Do not include statements that mlght

be:the basis for a claim against the Govern-
ment or another agency or person. Also,
avoid disclosing information that is prohib-
n.ed by security regulations.

7-8 Rovlewlng the letters

The general court-martial nuthonty will in-
sure that the letter of sympathy is reviewed
for compassion, clamy, accuracy, and com-

pleteness before it is sent. When letters of
,sympafhy are‘not-prepared by the CAC, the
ing command will provide the CAC
n ififdrmation copy of the letter.

Section ll
Letters of Condolence andConcorr'\

7—7 Purpose of ietters ot condolence

The letter of condolence will be used to con-
vey condolence on a person's death. Howev-
er, the letter will not describe the
circumstances surrounding that death. (A
sample letter of condolence is shown in fig
7-3)

7=8. Preparers of letters of
condolence

_a. Commanders who would,_normally'
send a letter of sympathy will send a Jetter
of condolence when the NOK— .

{1) Was present at the time of death and
knows the circumstances first hand.

(2) Has been provided the details by
some appropriate authority such as the local
police.

b. Appropriate commanders in the chain
of command (other than the commander
writing the letter of sympathy), medical fa-
cility commanders, and chaplains, while not
required to prepare letters of condolence,
may do so.

¢ An immediate commander (particular-
ly overseas where retirces, family members,
and DA civilian employees are part of the
military community), may send a letter of
condolence to the NOK of a family member
or DA civilian employee who dies within
his or her command.

7-9. Sending letters of condolence

Letters of condolence prepared per para-
graph 7-8a will be mailed upon receipt of
confirmation that initial notification has
been accomplished. All other letters of con-
dolence will not be mailed until at least 24
hours after the letter of sympathy has been
mailed.

7-10. Reviewing letters of condolence

The general court-martial authority will in-
sure that the letter of condolence is re-
viewed to insure compassion, clarity,
accuracy, completeness, and compliance
with paragraph 7-7. When a letter of con-
dolence is not prepared. by the CAC, the
preparing command will provide the CAC
with an information copy of the letter.

7-11. Letters of concern

Commanders of personnet listed in para-
graph 5-18 may, if they desire, correspond
with the NOK of the SM. If a letter is writ.
ten, the procedures for preparing and re-
viewing letters of sympathy will be
followed. (A sample letter of concern is
shown in fig 7-4.)
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Chapter.8..
Misaing Persons Act :

Section |
General

8-1. Purpose of the act

This chapter implements the prowsmns of
sections 551—558, title 37, United States
Code, which is also known as the Missing
Persons Act. The primary purpose of this
act is to allcviate financial hardship suffered
by dependents of persons reported in a miss-

ing status.

8-2. Explanaton of terms

The cxplananons below apply only to terms
used in the Missing Persons Act and thls
chapter.

@ Dependent. A person’s spousé, unmar-
ried ‘child (including an unmarried depen-
dent stepchild or adopted child) under 21
years of age, dependent mother and father,
dependent as designated in official records,
and an individual as determined by the Sec-
retary of the Army or his or her designee.

b. Missing. The status of a member of the
uniformed services who is officially carried
or determincd to be absent in & status of
missing, missing in action, interned in a for-
eign country, captured by a hostile force,
beleagured by a hostile force, besieged by a
hostile force, or detained in a foreign coun-
try against his or her will.

¢. Pay and allowances. A person’s basic
pay, special pay, incentive pay, basic al-
lowances for quarters, basic allowance for
subsistence, and station per diem allowances
for not more than 90 days.

d. Person. A member of the uniformed
service who is on AD, AT, ADT, FTTD,
1ADT, ADS, SADT or IDT (whether such
training was with or without pay).

8-3. Reporting a person in a missing
atatus

a. The responsible commander will not
report a person in a missing status until he
or she has made a factual determination
that the person’s whereabouts and status are
uncertain and that the absence is involunta-
ry. This determination will be pursuant to
an informal investigation conducted under
the provisions of AR 15-§, chapter 4, Pend-
ing the completion of the informal investi-
gation of the person’s status, the responsible
commander will report the person’s status
as “whereaboots unknown™ (para-2-7). A
prompt and accurate determination that 2 -
person is in’'a missing status is essenfisl.
Casualty reports indicating missing status
will contain a summary of the informal in-
vestigation. This summary will include the
findings and recommendations of the inves-
tigation in sufficient detail -to.support re-
porting the person in a missing status, The
oniginal capy of DA Form 1574 (Report of
Proceedings by Investigating Officer/Board
of Officers) with related exhibits will ‘he-ex-
peditiously: iorwardcd toaHQDA
(DAPC-PEC):
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“*b. A person reported in a missing: status
w111 ‘be further ccategorized as—
(1) Missing. - -
(2) Missing in action.
(3) Interned in a-foreign country.
{4) Captured by a hostile force.
(5) Beleaguered by a hostile force.
(6) Besieged by a hostile force.
(7) Detained in a foreign country against
his or her will.

8-4. SUPP reports A
After submission of the INIT reports,
SUPP reports will be submitted at the fol-
lowing spcciﬁc intervals on a person report-
ed in a missing status:

.a. Within 48 hours of repomng a person
in a missing status, give the latest details of
the case, 1o include actions taken to locate
the person,

b. Within 7 days of reportmg a person in
a missing status, give a complete summary
of all actions taken to date to locate the

n.

¢. Within 36 days of reporting a person
in a missing status, give a summary of infor-
mation developed within that time, to in-
clude information generated by the board of
inquiry (sec II). '

d. At any other time, give additional in-
formation as soon as it is received when it
might be relevant in recvaluating a person’s
missing status.

8~5. Changing a person’s missing
gtatus

Once a person has been reported in a miss-
ing status, only the CG, MILPERCEN,
pursuant to authority delegated by the Sec-
retary of the Army, may change that status
(sec ITI).

Section Il
Boards of inquiry for Missing Persons

8-6. Purpose of the missing persons
board of inquiry

- a. A board of inquiry for missing persons
will be convened to—

(1) Develop all facts surrounding the dis-
appearance of a person previously reported
under this regulation in a missing status.

(2) Provide appropnale documentation
of those facts.

(3) Make a considered judgment based
upon a review of those facts as to the cur-
rent status of the person.

b. The report of the board procecdings
‘will provide the-basis for— -

" {1) -Furnishing information to lhe NOK

. {2) Responding to official inquiries:

(3) Conducting. subsequenl status reviews
at HQDA

'3-7 Appointment of a board of
officers:

‘Within 7-days after a’ person has been’. -
portell 10 -HQDA as in a missing status, 2
‘board of officers will be-appointed to inquire
officially intg the status of that person. This
board will be appointed by the commander

having 'general court-martial jurisdiction
over the unit to which the person in a miss-
ing status was assigned-(or a higher authori-
ty designated by a commander authorized
to make such designation). If no general
court-martial authority exists, the appoimn-
ment will be made by the commander re-
porting directly to HQDA. .

a. A single board will consider the status
of all persons who were involved in the
same incident and whose whereabouts and
status are uncertain. When the subjects of
this board of inquiry are from organizations
under different general court-martial juris-
dictions, the commanders exercising general
court-martial jurisdiction will coordinate to
determine which one will convene the board
of inquiry. They will also determine the
composition of the board.

b. The board will consist of not less than
three commissioned officers. At least one of
these officers will be senior to the person
whose status is being inquired into or will
be in the grade of major, whichever is
higher.

8-8. Conduct of the board of inquiry
The board of inquiry will be conducted in
accordance with AR 15-6. In addition, the
following rules will apply:

a. When an aircraft crash or disappear-
ance of an aircraft is involved, witness state-
ments or flight manifests must be obtained
that specifically place the person aboard the
aircraft at the time of the incident.

b. When the death of the person being
considered is a possibility, conclusive proof
of death must be established. Conclusive
proof of death must be more than an indica-
tion of death. The facts must be such that
death is the only plausible alternative under
the circumstances.

8-9. Recommendations of the board
Based upon the investigation, the board will
recommend that the person’s status be con-
tinued as previously listed or changed to ei-
ther another catcgory provided in the
Missing Persons Act, to dead, or to another
appropriate status (such as AWQL).

8-10. Report of board proceedings
The report of board proceedings will be sub-
mitted on DA Form 1574 (Report-of Pro-
ceedings by Investigating Officer/Board of
Officers) (AR 15-6).

a. The following will be included in or
with the report of board proceedings:

(1) Information about the duration, ex-
tent, and results of searches for the person
in a missing status.

(2) A copy of the unit commander’s let-
ter of sympathy (explaining the circum-
stances) to the NOK.

(3) The names, identification, and origi-
nal sworn statements from all persons who
have knowledge of the circumstances of the
disappearance.

b. In addition, if-the person’s missing sta-
tus is'a result of armed conflict, the follow-
ing documents and records will be
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submitted: with-sthe report .of board
proceedings:

(1) A copy of the most recent official
photograph available of the person.' Use-an-
other photograph if a recent official photo-
graph is not available.

(2) A map of the area in which thc pcr-
son disappeared.

(3) If an aircraft incident is mvo!ved a
photograph or sketch of the crash sitg,

4) When remains arc not recovergd, the
extent of injuries or wounds the survivors
noted on the persons rcpo_rtcd in ‘a missing
status.

(5) A summary or reproduction of-the
person’s medical and dental records, gm.ng
complete identification data. ,

(6) A copy of DA Form 2a or 2b and
2-1 (Individual's Personnel Qualification
Record, Parts I and Part II), respectively,
and DA Form 2-2 (Record of Court-Mar-
tial Convictions), if any. '

{7) An extract of orders directing the
person’s unit of assignment.

{8) VA Form 29-8286 (Servicemen’s
Group Life Insurance Election) completed
by the person.

&) Cop) of the person’s DD Form 93,

(10) Any other information ot matcnal
about the person that was received after he
or she was reported in a missing ~*~*

8-11. Action by the appointing
authority
The commander who appointed- the board
of-inquiry will review the report of proceed-
ings for completeness before forwarding the
report to HQDA(DAPC-PEC). = - .
a. If the report is incomplete or if an ad-
ministrative error has been made, the ap-
pointing authority will return the report for
further action by the board, or he or she
will complete the report or correot the,ad-
ministrative error. However, the report-will
not be returned to the board solely because
the appointing authority does not agree
with the recommendations of the board. - ..
b. If the report is complete, the ap-
pointing authority may agree with thé rec-
ommendations of the board, or the
appointing authority may disagree and enter
his or her own recommendations after re-
viewing the report. The appointing authori-
ty will then forward the original copy of the
report of the board procecdings through
channeis to HQDA(DAPC-PEC). ¥f the in-
cident occurred in CONUS, ‘the appointing
authority must send the report so-it arrives
at HQDA within 30 days after the date-of
the INIT report of the person’s missing
tus. If the incident occurred overseas,’the
appoiming authority will send the report’so
it arrives within 45 days after the date of the
INIT report. HQDA(DAPC-PEC) wilke-
view the report of proceedings and theGG
MILPERCEN, will make the final del.u'ml
nation: of status under the Missing Persbuns
Act, The determination will be announgeﬂ
through channels to the appoibfing
adthoisty.
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"9=12.:8econd board of inquiry for
mrlona In a missing status longer
than 1 yw

Whea a person has been in a missing status
for 10 months, the original appointing au-
thority will appoint another board of of-
ficers to evaluate the recommendation of the
previous board of inquiry and any addition-
al related data that have been accumulated.
If, during the period since the person was
reported in a missing status, the command
represented by the appointing authority has
been reassigned to another major command
or has been inactivated, the next senior
headquarters of the origina] appointing au-
thority will appoint the second board of in-
quiry. The appointing authority will submit
the results of this review, with appropriate
recommendations, through channels to
HQDA(DAPC-PEC). HQDA must receive
these results not later than 15 days prior to
the anniversary of the incident. If an exten-
sion is required beyond the 15 days prior to
the anniversary of the incident, approval
must be requested from HQDA(DAPC-
PEC). (Federal statute requires that
HQDA(DAPC-PEC) receive the results of
this review not later than the first-year anni-
vcrsary) The appointing authority and
others in reporting channels will be notified
by HQDA of the final determination of
status.

Section Il
Status Review by HQDA

8-13. General -

HQDA(DAPC—PEC) will review the case

of a person in a missing status whenever
such a review is required by the Missing
Persons Act or when other circumstances
warrant a review. The CG, MILPERCEN
will make the final determination of status
for all persons reported in a missing status,
_pursuant to authority delegated by the Sec-
retary of the Army. This autherity includes
the responsibility to make all determina-
tions of death and other status and of essen-
tial facts and dates necessary to the
administration of the Missing Persons Act.
Determinations made by the CG,
MILPERCEN, pursuant to this delegated
authority are conclusive on all departments
and agencies of the United States.

8-14. Conduct of the review
The review of the person’s missing status
will be conducted in the following manner:
a. Dependents of a person in a missing
status who are currently receiving the per-
son’s pay and allowances (including allot-
ments benefitting these dependents) which
could be reduced or terminated by the con-
templated status change (such as change of
status from ‘“‘missing” to “AWOL" or
“dead") are entitled to notice that the per-
son’s missing status will be reviewed. The
review must be according to this paragraph.
This notice is not required when the con-
templated status changes do not affect
someone’s engitlement 10 pay and al-
Jowances (such as a change of status from

2

“missing in action'’ to ‘‘captured by.a
hostile foree™). However, while not original-
ly contemplated, 2 subsequent review may
disclose that the facts warrant a change of
status that would reduce or terminate 8 per-
son’s entitlement to pay and allowances. In
this case, prior to any final determination to
so change the person’s status, full notifica-
tion procedures outlined in this paragraph
must be satisfied with regard to any depen-
dent currently receiving the person’s pay
and allowances.

b. Dependents entitled to notice will be
afforded the opportunity to attend a hear-
ing, with or without a privately retained
lawyer, in conjunction with the status re-
view. The notification letter will contain a
brief statement of the facts upon which the
status review will be based.

c. Dependents entitled to notice will be
afforded reasonable access to the informa-
tion upon which the status review will be
based. Documents classified under the cnite-
ria specified in AR 380-5 will not be made
available to dependents or to the hearing of-
ficer. However, every effort will be made to
either downgrade the information that is
classified or to present it in such a manner
as to warrant removal of protective mark-
ings. This effort may be accomplished by an
unclassified summary of the information or
by removing that portion of the information
that caused it 10 be classified (such as the lo-
cation of the person in a missing status, the
type mission in which be or she was in-
volved, or the source or collection means of
the intelligence data). In the event classified
information cannot be downgraded, re-
moved, or summarnized, the classified infor-
mation will not be made available to the
hearing officer, and it may not be considered
in the course of the review. Assistance will
be provided by the Assistant Chief of Staff
for Intelligence to insure that security pro-
cedures and data are not compromised.

d. Dependents entitled to notice will be
afforded the opportunity before and during
the hearing to present information that they
consider relevant to the proceedings. De-
pendents entitled to notice will be furnished,
upon their writien request, a brief statement
of the facts upon which the status review
will be based.

e. Dependents entitled to notice may
elect to exercise any or all of the rights set
forth in a through d above. Notification of
the pending review will be made to the de-
pendents entitled to notice via certified, re-
turn-receipt-requested mail. A reply to this
notification indicating the desires of the de-
pendents will be made to the notifying of-
fice. (Fig 8-1 gives a sample format for
showing dependents their rights.) The de-
pendents notified will be afforded 21 days
from the receipt of notification in which to
respond. If no response is received, it will be
presumed that the notified dependents will
not exercise the righis provided. Depen-
dents who are notified will be furnished
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preaddressed indicia envdops for the pur-

pose of acknowledging the notification of re-

view and electing or waiving applicable
rights.

[ If the potified dependents elect to at-
tend a heating, with or without a privately
retained lawyer, a hearing date will be es-
tablished apd the dependents making the
election will be informed. :

(1) Upon written request by .the notified
dependents, a delay in the review may be
granted when it can be demonstrated that
such a delay would be meaningful to the re-
view or that such a delay would be essential
in affording the dependents the opportunity
to exercise their rights. A request for delay
must be in writing and it must be made to
the office conducting the notification.

(2) The GG, MILPERCEN will appoint
a hearing officer who will be a commis-
sioned officer in the grade of 0—4 or above.
The hearing will be closed to the public,
limited in attendance to only those depen-
dents and their attorneys who have been af-
forded and elected the right of attendance,
and nonadversary in nature.

{3) A mechanical recording of the hear-
ing will be prepared but will be transcribed
only upon request of and at the expense of
the requesting party. However, a summa-
rized record of the hearing will be prepared
in every case.

(4) The hearing agenda will be set by the
hearing officer. Neither AR 15-6 nor strict
rules of evidence apply. The inquiry will be
confined to matters of official record and
such evidence, to include testimony of wit-
nesses, as the attending dependents may
present. The hearing officer will insure that
attendees are given the opportunity to re-
view the information from official records to
be considered in the heanng, that depen-
dents attending are permitted to submit rel-
evant information, and that dependents
attending are informed of the final recom-
mendation of the hearing officer and his or
her reasons.

(5) If requested by the hearing officer, the
Office the Judge Advocate General will pro-
vide legal advice to the hearing officer. If it
is requested by the hearing officer, the Di-
rector, Casualty and Memorial Affairs Di-
rectorate, MILPERCEN, will provide a
representative who is skilled in the forensic
sciences and the identification processes
used within MILPERCEN.

g Dependents who attended the hearing
will be furnished, upon their request, a com-
plete copy of the summarized record of the
hearing, together with the recommendation
and supporting reasons to be furnished to
the CG, MILPERCEN.

h. If dependents who have attended the
hearing, or their privately retained lawyer,
object to the recommendations of the hear-
ing officer, the objections to the recommen-
dations will be incorporated in the file sent
forward to MILPERCEN. So that a deci-
sion by the CG, MILPERCEN will not be
unnecessarily delayed, these objections must
be presented to the hearing officer within 10
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cdlendar days following the date the attend
" ing dependents are informéd -of the hearing
officer’s recommendations. An extension of
this time may be granted by the hearing of-
ficer if good cause is shown. If the hearing
officer refuses to grant a requested exten-
sion, this information, along"with the rea-
sons for refusal, will be included -with the
recommendations of the hearing officer.

i. The hearing officer will submit the
summarized record of the hearing, together
with his or her reccommendations, support-
ing reasons, and the dependents’ objections
to the CG, MILPERCEN who, as designee
of the Secretary of the Army, will make a
decision as to the status of the person in a
missing status.

8-15. Costs Incurred by tho attending
dependents

Costs incurred by the attendmg dependents,
to include travel, lodging, local transporta-
tion, legal fees, transcription costs, witness
expenses, and other expenses, will be borne
by the attending dependents and will not be
reimbursed by the Government.

Chapter 9
Reports of Death of USAR
Members

9-1. Deaths to report

A USAR SM'’s death is reported according
to this chapter when the death occurs while
the SM is in a status other than that listed
in paragraphs 1-5a, ¢, and d.

9-2. Reaponsibility for reports

a. The unit commander will promptly re-
port deaths of those SMs under his or her
jurisdiction. .

b. The CG, USAREC, will promptly re-
port deaths of those SMs belonging to
USAR Control Group (Delayed Entry).

¢. The CG, US Army Reserve Compo-
nents Personnel and Administration Center
(RCPAC) will promptly report deaths of all
other USAR SMs.

9-3. Procedures for notification

2. Notification of death will be submitted
to Commander, RCPAC, ATTN:
AGUZ-PSA-C, 9700 Page Boulevard, St.
Louis, MO 63132. The notification will in-
clude the following information:

(1) Name, grade and SSN,

(2) Date and place of death.

{3) Causc of death and source of infor-
mation if documented evidence of death is
not available.

b. The SM's MPRJ, accompanied by the
notification of death, will be promptly for-
warded to RCPAC.

¢. When notification of the death of a
general officer is received, a message con-
taining the information in a above will be
immediately sent to DA WASH DC//
DAAR-ZA//.

d. If an SM who is assigned or attached
to a troop program unit dies while not in a

training status, the ynit commander will
forward the report of death and information
as prescribed in paragraph 9-2a through ¢,
in addition to the following items:

(1) Original DD Form 93.

" (2) Original VA Form 29-8286, if in
effect. '

(3) A copy of the unit’s lralmng
schedule.

(4) When appropriate, a statement of the
option elected by a nonprior SM who was
not in a pay status.

(5) A statement showing the date and
amount of the last SGLI premium paid or
withheld. (A copy of the latest Leave and
Earning Statement (LES) or Military Pay
Voucher (MPV) may be used for this item.)

{6) Number of assemblies for which pay
is due.

e. The SM’s PFR will be promptly for-
warded through the servicing Joint Uniform
Military Pay System-Reserve Components
(JUMPS-RC) FAO, who will prepare the
final military pay voucher, to Centralized
Pay Operations, Dept 363, USAFAC, Indi-
anapolis, IN 46249. The PFR must contain
a copy of the DD Form 93.

9-4. issuance of DD Form 1300

The CG, RCPAC, will issue DD Form
1300 for all deceased USAR SMs, except
those indicated in paragraphs 1-5a, c, and
d. Additionally, the CG, RCPAC will issue
this form for all retired Army members, ex-
cept those who die within 120 days of
retirement.

Chapter 10
Reports of Death of ARNG
Members

Section |
Deaths While Participating in Training
or as a Result of Training

10-1. Reporting procedures

a. CAC are responsible for submitting
casualty reports on ARNG members when
the members die in a status listed in para-
graph 1-5a, b, and d. The ARNG unit com-
mander responsible for the SM when the
casualty occurs will provide the requesting
CAC (app B) with information for prepar-
ing the casualty report (chap 3). The CAC
must be furnished all of the casualty infor-
mation required; partial information will
slow down the processing of the case and
the payment of survivor benefits.

b. HQDA(DAPC-PES) will issue DD
Form 1300 as the official report of death
when ARNG members die while participat-
ing in training or as a result of training.

¢. When death occurs while the ARNG
member is on IDT, responsibility for notify-
ing the NOK rests with the State Adjutant
General. See chapter 5 to determine the offi-
cial responsible for notifying the NOK in
other cases.
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10-2.- Appointment and. responsibii-
ties of survivor assistance officer’
See chapter 6.

10-3. Line of duty investigations

See NGR 600-3 and AR 600-33.

10-4. Care and disposition ot rémalnc
See NGR 638-40.

10-5. Disposition of records '

See NGB Pam 37-104-3 and NGB Pam
37-104-10 for disposition of these SMs’ rec-
ords. Also see NGR 640-100 or NGR
600-200, as appropriate, for the disposition
of the SM's PFR and MPRJ. The SM’s
PFR should be marked *‘Deceased” and
promptly forwarded through the US Prop-
erty and Fiscal Office (USPFO), Military
Pay Branch, to Centralized Pay Operations,
Dept 363, USAFAC, Indianapolis, 'IN
46249.

10-6. Servicemen's Group Life
Insurance (SGLI} certification of-
eligtbllity

a. The recordkeeping element having
custody of DD Form 93 will initiate the ac-
tion prescribed in chapter 11. The originai
copy of DD Form 93 with VA Form
29-8286, a copy of the report of death (DD
Form 1300), and a copy of the training
schedule or orders (whichever is applicable)
will be forwarded to HQDA(DAPC—PEO
ALEX VA 22331,

b. HQDA(DAPC-PES) will prepare DD
Form 1300 and certify the SM’s- eligibility
for SGLI in item 13. When appropriate,-the
option elected by the SM will be included in
the certification. The documents submitted
by the recordkeeping clement will be at-
tached to the DD Form 1300 and forward-
ed to the Office of Servicemen's Group ‘Life
Insurance {(OSGLI), 212 Washington Stree ,
Newark, NJ 07102. The OSGLI will thi
correspond with the beneficiary.

Section N
Deaths While Not in a Duty Statua

10-7. Reporting procedures -

a. When such a death occurs, the com-
mander having custody of the SM's ' MPRJ
will prepare a report of death. Thé com-
mander will submit the report with the
SM's MPRJ to the State Adjutant General.
The report will include— '

(1) Name, grade, and 5SN.

(2) Date and place of death.

(3) Cause of death and source of infor-
mation if documented evidence of death is
not available for inclusion in MPRJ. .-

b. The State adjutant general will issue
the DD Form 1300 as the official report :of
death.

10-8. Distribution of DD Form 1300Q"'¢

‘Distribution of this form will be as foﬂo

a. Two copies for cach general offt i
one copy for other officers or warranfjof-
ficers will be sent'to NGB~ARP-C;

:Columbia Pike, Falis Church, VA 22041

3
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: b.‘Onccbpyofal]repons(oﬁwanden-
listed)‘will be sent to the— . -

(1) .Director, Federal Bureau of Investi-
gation, ATTN: ldentification Division, De-

" partment!’ of Tustice,” Washmgton, DC

20537.

(2) Commander, US Army Reserve
'‘Gomponents Personnel sand Administration
Center, 9700 Page Boulevard, St. Louis,

- MO 63132,

(3) Office of Servicemen's Group Life In-
surance, 212 Washington Street, Newark.
Njor02.- - -

T e Onecopyofallreports(oﬂioerandm-
listed) will be retsined by the State adjutant

-10-9. Disposition of records '
- a. The SM’s PFR should be marked
“Deceased’’ and promptly forwarded
through the USPFO Military Pay Branch to
Centralized Pay Operations, Dept 363,
. USAFAC, Indianapolis, IN 46249,
b. All other records except the PFR will
‘be retained by the State adjutant general.

10-10. SGLI certification of eligibility
The State adjutant genera! will certify the
SM's eligibility for SGLI in item 13 of the
oopy of DD Form 1300 to be forwarded to
‘OSGL] (para 10-8). The following docu-
-ments will be attached to the DD Form
1300 when forwarded:

-a."Death certificate.

b. DD Form 93 (duplicate copy).

¢. Original VA Form 29-8286 if
a, “licable.

. When appropriate, a statement of the
option elected by a nonprior SM who was
not in a pay status.

e. A statement showing the date and
amount of the last SGLI premium paid or
withheld. (A copy of the latest LES or MPV
may be used for this item.

Chapter 11
Record of Emergency Data

11-1. Purpose of DD Form 93

. a This form is extremely important
‘because—

. (1) When completed, it becomes an offi-

cial and legal document that designates the

beneficiaries of certain benefits in the event

the SM is in a missing status or deceased.

(2) It provides the name and address of .

the person(s) to be notified in case of sick-
ness, emergency, or death.

b. DA Poster 608-10 should be used as a
visual aid to remind SMs of the importance
of the DD Form 93, The poster is designed
to be reproduced and used as a handout if
desired.

11-2. Preparing DD Form 93 ‘
Agencaes respoasible for prepanng DD
‘Form:93.and the categories of personnel for
whomnlm form s prepared are shown in
l-l “The form will be prepared as as-

ledmdwiﬂbetypedorpnnwdmg.

2%

black dnk: -If typed; :upper :and ilower icase
letters or all upper.case letters may be used:

a. Instructions for item-by-item. prepara-
ticn of the form are provided on the reverse
side of the duplicate .copy. The:only addi-
tional instructions for completing DD Form
93 are to mark “NA" in item number 3b on
the form and delete the requircment for the
SM to initial item 25 to indicate a valid
SSN. However, the SM must check the SSN
to insure accuracy.

b. Agencies preparing the forms mﬂ in-
sure that—

(1) A new, completed form_ is submitted
wheén there is a chnnge in'any one of the
items.

(2) All items are completéd or marked as
shown in the detuled instructions on the
forms.

(3) The card copies are not stapled,
folded, hole punched, or mutilated.

(4) Porms requiring more than one card
are secured with a paper clip. - ‘

(5) All SMs read and fully understand
the instructions and the statement that:is to
be signed in ink on the first and second
copics of the form.

¢. During preparation of the form, typo-
graphical errors may be corrected by mark-
ing out the error with a slash (/) and typing
or printing the correct information immedi-
ately afier the glash (/). All corrected infor-
mation will be initialed by the SM.

d. Any item that is the same as a previ-
ous entry may be completed by repeating
the name and entering “SEE ITEM ... .”

e. When deemed necessary, the Army ac-
tivities preparing the form will require the
SM to present documented evidence of mar-
riage, divorce, birth of family member,
adoption of a family member, or any other
significant change,

11-3. Review, update, and disposition
of DD Form 93

a. Active Army members will review the
form--

{1) During outprocessing for permanent
change of station (PCS).

{2) Upon arrival at a new duty station.

{3) During the annual records audit (AR
640-10).

(4) In conjunction with an Emcrgency
Deployment Readiness Exercise. -

b. Reserve Component (USAR and
ARNG) members will review the form—

{1) During inprocessing to & new Troop
Program Unit {TPU).

{2) In conjunction with a unitwide de-
ployment or mobilization readiness exercise.

(3) At least annually. This requirement
may be accomplished in conjunction with
b(1) or (2) above. .

¢’ The SM will enter the date of the re-
view-in pencil below item 16 of the paper
copy of the DD Form 93 filed in the MPRJ.

d. The SM concerned will have a new
form prepared when—

{1) There is a change in any item.

{2) Three years have elapsed since the
latest. form was submitted,. or.3 years will
have clapsed before the next regular annual

28 FEBRUARY. 1985: UPDATE s AR 600-10

review. ‘Bécause forms rarelyiremain valid
for longendhan-3-years, they will-not be re- -
tainedsby HQDABAPE-PES)

APC-PE-SI) beyond that time. This 3-
year criterion applies only to SMs on AD-
whose original DD Form 93 is maintained
at HQDAGBHG’-PEG%M.

€. The DD Form 93 be prepared and
dlspmedofwoordmgtoublc i

114, Conﬂdonﬂu ama .

SMs will be advised that the data listed on
DD -Form .93 will be used only. forofficial
purposes. . The data will be.divulged only
with the SM's written consent. Information
listed may be released to the SM's NOK or
legal rcprucntanve.

11-6. Transmittal.of forms

rect-and-property-completed-(Rescinded.)

11-8. Privacy Act Statement for DD
Form 93

During the preparation of any record of
emergency data for DD Form 93, the Priva-
cy Act Statement will be provided to the
SM. This action is in keeping with the pro-
vision of the Privacy Act that requires all
persons completing any form to be advised
on the need for the completion, the purpose,
and the use of the form. The Privacy Act
Statement for DD Form 93 will be locally
reproduced on 8%- by 1l-inch paper. A
copy for local reproduction can be found at
the back of this regulation.

11-7. Dispasition of remalns

An unmarried SM may dmgnalc a blood
relative to receive his or her remains. How-
ever, upon marriage, the surviving spouse is
entitled to receive and direct disposition of
the remains (DR), regardless of the designa-
tion. The designation of the blood relative
will be entered as follows on DD Farm 93,
item 13: “DR: (Name)/(type of blood rela-
tive)/(initials).” If the SM declines to name
a blood relative, the order of priority of per-
sons cned in AR 638-40, paragraph 4-3
will be followed .in determining the person
entitled to receive. and direct disposition of
the remains.
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Chapter 12

Obtaining Personal Information
from the NOK of a Deceased
Service Member

12-1. Obtaining Information

To settle a deceased SM’s personal affairs
and financial accounts, personal information
pertaining to the decedent is normally jicalo
required from the NOK. I order ta protect am

both the deceased SM and the NOK, the
NOK will be advised of the necessity to dis-
close the information that complies with the e
provisions of the Privacy Act.

12-2. Advising the NOK

The NOK of a deceased SM will be advised
of the reasons for disclosure of the request-
.ed information. This advisement will be ac-
complished by providing the NOK a copy
of DA Form 4475-R (Data Required by the
Privacy Act of 1974-Personal Information
from NOK of a Deceased Service Member).
This form is the only manner of advisement
required before requesting information from
the NOK. DA Form 4475-R will be locally
reproduced on 8-12- by 1l-inch paper. A
copy for local reproduction can be found at
the back of this regulation.

R PR

tances:
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Table 34

items to be Included In Casuaity Reports
{See table 3-3 for Instructions on completing casualty report Hems.)

REPORT ITEM

INIT REPORT

MILITARY

CIVILIAN

REFRAD
RET*

FAMILY
MEMBER

DEAD

MIS

WND

DEAD

MIS

WND

DEAD

DEAD

MIS

WND

WND
TG
DEAD

STACH REPORT

MIS -
TO
DEAD RMC

PROG

AEPORT 2L

REPORT 1

01 TYPE OF REPORT

X

02 TYPE OF CASUALTY

03 CASUALTY STATUS

04 REPOHT NUMBER

X
X
X

X[ [ I

Ko o [

o I X

Ko X X

Ko (XX

> [» 11X

x X {x

P B P

» |x |> (x>

om vmm<_0cm O>wc>:.<
STATUS. .

Ko | X [

S S D -
O P D S

Ko X Ik X

b B B P

06 PREVIOUS REPORT
NUMBER

>

07 REPORTING UNIT
IDENTIFICATION

>

08 CATEGORY OF INDIVIDUAL

08 SSN (AND ASN, IF ANY)

10 NAME

11 .mmx

X IxX | X [X

x> |x |
*x 1 1% X

XM |Ix

| | |

x| |x ix

12 RACE?

_m.0>4m>zonr>0m0m
BIATH C

oI I i I Ix

XX X M |x Ix

o P P - Do B

bl o S O B B A

X X X X X

WK (M (XX

Eo S P S S P P P4

XK OX I X X X

b P O o 4

14 CITIZENSHIP 2
15 RANK

»

16 COMPONENT

17 ORGANIZATION AND
STATION OF ASG

P S - S B O

O X |

O P 4

18 DUTY MOS -

19 DATE COMMENCED TOUR

20 BRANGH (OFFICER ONLY)

21 SOURCE OF ooz;_wm_Oz
Aoﬂﬁ_omm oNLY) - ,

x|

> I Ix

> X =

22 RANK OF m_uozwo_u

'23 RAME 'OF SPONSOR

B L
|
0



SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


01-009 HV.» 35l 5661 AMYNYE3S 82

Yableass o

/ tems to be Included In Casuait

y Reporte—Continued

REPORT ITEN

INIT REPORT

STACH REPORT

MILITARY

CIVILIAN

REFRADS
RET*

FAMILY
MEMBER

DEAD

MIS

WND

DEAD

MIS

DEAD

DEAD

MIS

WND

WND
T0
DEAD

MIS NON
TO . TO
DEAD RMC DEAD

 PROG
REPORTEL

SUPp’:
rmwomqm_

24 RELATIONSHIP OF CAS TO
SPONSOR

X

X

X

XG

x3 %3 %3

25'SSN OF SPONSOR

8&nm>z.§4_oz.om
SPONSOR2 -

27 DATE OF RETIREMENT/
REFRAD |

28 ON ,.ﬂcmr AT TIME OF
DEATH..

20 DATE _u;Om_u ON TDRL

30 GOZ._._ZCOCm_.,_‘ HOSPITAL-
IZED SINCE RETIREMENT

31 LEGAL RESIDENCE OR
HOR

32 DATE AND PLACE OF LAST
ENTRY ON ACTIVE DUTY 2

33 SOURCE OF PAY

34 EMPLOYER IDENTIFICA-
TION

35 NOK TO BE NOTIFIED

>

36 NOK ALREADY NOTIFIED

>

>

s

37 DD FORM 93 DATES 2

38 VEHICULAR INVOLVEMENT

39 TYPE OF VEHICLE®

40 OWNERSHIP OF VEHICLE &

41 POSITION ABOARD
VEHICLES

XX o[> I [X Ix |x

A S O b D

KoM X X (XX

1% e $< P

1% [P lIx §x=

Ix b = lIx

socim._.ﬁcm_ﬁ.;zmo_u
INCIDENT .

43 DATE-TIME GP OF
INCIDENT

44 PLACE OF INCIDENT

45 ACTIVITY AT jzm OF
-INGIDENT -

LTpg g
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Table 34

¢ Reports—Continued

items to be Included In Casual

REPORT ITEM

STACH REPORT

MILITARY

INIT REPORT

CIVILIAN

RET*

FAMILY
MEMBER

DEAD

MIS

WND

DEAD MIS

CEAD

‘DEAD

MIS

| wnD

TO
DEAD

MIS
10
DEAD AMC

‘NON

TO
DEAD

PROG
REPORT &L

46 CIRCUMSTANCES

X

X X

X

X X

SuUPP
REPORT &1

47 INFLICTING FORCE IF
BATTLE CASUALTIES

X

X X

X

48 DIAGNOSIS

>
.5

49 PLACE HOSPITALIZED

>

50 COMPLETE MAILING
ADDRESS

x| x
H &

54+-SOURGE-OF-COMMISSION

(OFHEER-ONEAMEDICAL
PROGRESS AND PROGNOD-

Si5¢

52 SURVIVOR ASST (DEAD,
MIS, RET)

[

53 PEBD/BASD

54 AMOUNT OF BASIC PAY

55 TYPE OF ADDITIONAL PAY

X 67

56 RELIGIOUS PREFERENCE

XX I |Ix

57 ACVD RELIGIOUS
MINISTRATIONS

x o o[X (X =

xI

586 DECORATIONS AND
AWARDS

b

X I

59 RECOMMENDED/SELECT-
ED FOR PROMOTION

x$2

60 DATE RECOMMENDED/
SELECTED®

X

61 RANK TO WHICH
RECOMMENDED?Y

X

62 PREVIQUSLY HELD HIGHER
AANK AND GRADE

63 SGLI DATA

64 DEATH GRATUITY DATA

65 LD STATUS (NON BATTLE
CASUALTIES-ONLY)

LIS

66 DATE-TIME GROUP OF

1

1

1

67 PLACE OF DEATH |
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‘Table 3-4 : ,
temns to be included In Casualty Reporte—Continued

INIT REPORT STACH REPORT -
REFRAB/ FAMILY WND | MIS NON PROG _ SUPP
REPORT {TEM MILITARY CIVILIAN RET* MEMBER TO TO 1T0 AEPORT®l | REPORT 2L
. o {DEAD [MIS |WND |DEAD {MIS | WND | DEAD oEAD |Mis |wnp |DSAD |DEAD [AMC  DEAD
68 GAUSE OF DEATH X X X X X X
60 STATUS OF REMAINS X X X X X X
70 REMARKS X X X % X X X X X X X X X X X

Lagend: MiS—missing, WND—wounded; RMC-—eturned tc miltary control, NON—non hostile; hosp=—hospitat-REFRAD-—refonsed-irom-sctive-duty; RET—etired

NOTES:

in addition 1o the raquired Rems, include all itams

1 {0 TG Reme, | 858:8899.?1;&%1538:8338:&
2. Report samé Liems an personniel wha dic within 120 day of. REFRAD.

3. Include only for tamily members.

4. Inciute only.If b 28 ts yas.

5. Do not Include H he servide membior retired over i.uogoo;_sawowg.

8. inciude’only i tern 59 i 'yes.
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- Table 11-~1

Preparing and dutribuung DD Form 93

Disposition when status

Category of parsonnet Rasponsible agency Initia) distribution changes (Note 1)
. Active Duty Military Enlistment Processing Place all copies of completed DD Upon death, mail 1st card copy of -
Enlistees, inductees, and Station {MEPS) Form 93 in the SM's file, and DD Form 93 10 HQDA(DAAP-

reanlistees from civilian life
entering the active Army

Reception stations

handcarry the tile to the reception
station. (See note 2.)

Mail 1st card copy to HQDA
(BAPG=-PEGDAPC-PE-SI), 1st
paper copy to , and 2d
paper copy to SM. (See note 2.}

PEC), Casually Service Division,
ALEX VA 22331, © . ~ ‘
Upon death, mail 18t paper copy
of DD Form 93 with VA Form
29-8286 to HQDA(DAPC-PEC).
Send copy of DD Form 83 with
last milltary pay voucher via the
sarvicing JUMPS-A input station
to Cdr, USAFAC, ATTN: inquiries
Division, Dapt 363, Indianapolis, IN
46249,

ARNG & USAR

_Personnel on AD for less than 6
months, AD for training, AT, I1ADT,
and en route to or from training

Parsonnel on AD for more than 6 -

monhths ‘

Personnel on ADT and SADT and
ADS nonunit personnel

USAR unit member not in duly or
training status

ARNG personnet not in duty or
training status

Responsible unit or organization to
which attached or training site.

Responsible unit or organization

Organization to which attached or
training site

Responsible unit or organization

Responsible unit or organization

Fite tst card and 1st paper copy in
MPRJ and 2d card copy in PFR.
Give 2d paper copy 1o SM.

Mail 1st card copy to HQDA
(BAPG-PEGDAPC-PE-SI), file 15t
papef copy in and 2d
card copy in PFR, and mail 2d
paper copy 1o SM.,

Send 1st card copy to the
commander maintaining the
MPRJ, file 15t paper copy in PFR,
ang send 2d paper ¢opy to SM.

File 1st card and 1st paper copy in
MPRJ and 2d card copy in PFR,
and send 2d paper copy to SM.
File 1st card and 1st papér copy in
MPRJ and 2d card copy in PFR,
and send 2d paper copy to SM.

Upon death, mait 1st card copy of
DD Form 93 with VA Form
29-8286 to HQDA(DAPC-PEC).
Send PFR with last military pay
voucher to USAFAC via the
servicing JUMPS-RC input station.
Upon death, mail 1st paper copy
of DO Form 83 with VA Form
29-8286 10 HQDA(DAPC—PEC).
Send PFR with last military pay
voucher to USAFAC via the
servicing JUMPS-A input station.
Upon death, mail 1st card copy of
0D Form 93 with VA Form
258286 to HQDA(DAPC-PEC).
Send PFR with last military pay
voucher to USAFAC via the
servicing JUMPS-RC input station.

See chapter 9.

See chapter 10,

USAR

Enlistees and reenlistees from
civilian (e entering the USAR and
scheduled for JADT

MEPS

USAR unit of assignmeant

Reception station

File 18t card and 18t papar copy in
EM's file, and handcarry file to
reception station. Send 2nd card
copy to USAR unit of assignment
and 2nd paper copy to SM.

File 2nd card copy in PFR.

File 1st card copy and st paper
copy in MPRJ.

Upon- death, mail 18t card copy of
DD Form 93 with VA Form
29-8286 10 HQDA(DAPC-PEC).

Upon death, send PFR with last
military pay voucher to USAFAC
via the servicing JUMPS-RC input
Upon death, mall 1st card copy of
DD Form 83 with VA Form
28-8286 10 HQDA(DAPC-PEC).
Send PFA with last military pay
voucher to USAFAC via the
servicing JUMPS-A input station.

USMA cadets and newly
commissioned graduates

USMA

File 18t card and 18t paper copy in
cadet's MPRJ at the USMA. Send
2d paper copy to SM. (See note
2) .

When commissioned, fill out new
form and mall 1st card copy to
HQDA(BAPS-PEGDAPC-PE-SI),
fite 181 paper copy , and
send 2d paper copy 1o SM. If
daath occurs In cadet status, 'mai -
15t card copy o HQDA(DAPC—
PEC) with VA Form 28-8286. Send
paper copy to USAFAC with last
military pay voucher via the
servicing JUMPS input station.
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Table 11-1

Preparing and distributing DD Form 83—Continued

. ‘ Disposition whan status
Category of personnel RAesponsible agency Initial distribution changes (Nole 1)
ROTC cadets attending summer ROTC Instruction Group (See note File 1st card and 1st paper copy in  When commiasioned, {ill out new

camp and ROTC cadets raceiving 3))

commission upon graduation

cadet's MPRJ and send 2d paper
copy to SM. (See note 2.}

form and send 1st card copy to
HQDA(BAPS-PEGDAPC-PE-SI),
file 151 paper copy in the MPRJ,
and send 2d paper copy to SM.
While at summer camp, send 1st
card to installation commander of
camp. Returmn card to Professor of
Military Sciance at schoo! upon
completion of camp. If death
occurs at camp, mail 1st card with
VA Form 20-8286 to HQDA
(DAPC-PEC). Send paper copy to
USAFAC with last miiitary pay
voucher via the servicing JUMPS
input station.

2d lisutenants commissionad
under the Early Commission
Program {assigned to USAR
Contingency Group Delayed)

Army HQ processing the
appointment

Home unit will file 1st card copy,
file 1st paper copy in MPRJ, and
send 2d paper copy 10 SM. (See
note 2.)

Upon death, send 1st paper copy
of DD Form 93 with VA Form
29-8286 to HQDA(DAPC-PEC).
Send paper copy with last military
pay voucher to USAFAC via the
servicing JUMPS input station.

Active Duty, USAR, and ARNG
personnel needing changes to
their cards {See note 4))

Agency having SM's personnel
record.

Mail 1st card copy to HQDA
(BAPS=-PEGDAPC-PE-SI), 15t
paper copy o MPRJ, and 2d
paper copy to member. (See note
2)

Upon discharge {except to reenlist
or upon REFRAD), destroy paper
copy. Upon death, mail 1st paper
copy of DD Form 93 with VA Form
20-8286 to HOQDA(DAPC—PEC).
Send copy of DD Form 93 with
last military pay voucher to
USAFAC via the iCi

JUMPS-A input station.

Notes

1. Upon death of an SM, documents to be sent to HQDA(DAPC—PEC) will be mailed immediately. Agencies responsible for making initial distribution of cards will send
them to HQDA(BAPG=-PEGDAPC-PE-SI), when applicable, within 72 hours of preparation.
2. Second card copy will be destroyad or used as direcled by the local commander. For forms prepared by MEPS, memmyrau'umngbanallonwilrelamm:woond
card copy tor a minimum of 15 days and then destroy it.
3. OD Form 93 will be completed at least 30 days before the opening date of camp or entry on AD (AR 145-1).
4. A new card must be compieted when there is a change.
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SAE LN Telegram

wieatern yninn

MO, WOS.—CL. OF SVC. | PO: OACOLL. . CMARGE TO THE ACCOUKT OF | THIS MESSAQE WILL B SEWT " _
T - 1 ASATELEGRAM UWMLESS ITIS [DPm | wem | TELEGAAM
CTHERWINE INOICATED.

ing e, subjest o the Telegraph Compeany's conditions, rules and regulations, which are on Kle with reguisiery astharities.

DON'T DELIVER BETWEEN 10PM & 6AM DON'T PHONE REPORT DELIVERY

{(Name and address of addressee)

The Secretary of the Army has asked me to express his deep
regret that your (relationship), (grade and name), dled in
(location of casualty) on (date) as a result of (state the
cause and circumstances), Please accept my deepest sympsathy.
This confirms personal notification made by a representative

of the Secretary of the Army.

WU 11 AT

Figure 5-1. Sample notification telegram (death)
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* NO.WDS. - CL. OF SVC.

. PD, ORCOLL. | CASHNO, | CHARGE TO THE ACCOUNT OF. [ THIS MESSAGE WiLL BE SENT | 'PRESS

AS A TELEGRAM UNLESSITIS | ppp

OVER NIGHT
TELEGRAM

OTHERWISE INDICATED.

40

WU 1211 {RI-20)

Sand the lellowing massage, subject 10 the Talegraph Company’s conditions, rules and reguluilons, which are on fila ulﬁ.r_qgulllom authorities.

DON'T DELIVER BETWEEN 10PM & 6AM DON'T PHONE REPORT DELIVERY

(NAME AND ADDRESS OF ADDRESSEE)

The Secre;pry qf‘tbe Army'hag asked me to inform you thét your
(relatiopéhip}. (graqe Pnd name), was hpspitpiized-in (place
where 1ne;depp happened) pnlldqtg) with a diagnosis (type of.
lllpggp.‘natprg of incident, and available_circpms;angea).
‘Yie/she has been placed on the qer;ously i;l list and in tbe
judgement of ;he atﬁending physician his/her condiiion is of
such severity that there {s cause for concern but ne imminent
danger to life. Please be assured that the best medical
facilities ana doctors h#ve been made available and everj
measure is being taken to aid h;h/her. You may address mail

to him/her c¢/o Patient Administratof. (name and address of

" medical treatment racilitf). You will be provided progress

reports every five days or when there {s any significant

changes in his/her condition.

Figure 5-2. Sample notification telegram (seriously ill)
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(Appropriate letterhead)

¥rs. John C. Doe
1234 Main Street
- Houston, Texas 76544

Dear Mrs. Doe:

It isdifficult for me to express the deep sorrow of the men of Company D over the recent death of
your husband, Private First Class John C. Doe.

On the morning of June 10, 1972, John was a member of a reconnaissance.patrol that encountered a
superior enemy force near the village of Troung Khanh, Republic of Vietnam, Durlng the ensuing
encounter, John was mortally wounded by enemy automatic weapons fire. Medical personnel - were .
lmmediately at ybur_' hushand®s side, but were unable to save his life. I sincerely hope that the
knowledge.that he was not subjected to any prolonged suffering will be of some comfort to you.

I considered John as one of the *First Team." As a member of this comﬁ:and, John distinguished
himself as an ocutstanding soldier who was willing and eager to accomplish any task. His sincerity,
cheerfulness, and devetion to his duties were an inspiration to his comrades, and we are all saddened
by his loss.

A memorial service was held for John on the morning of June 13th during which the men of his command
rendsred military honaors and a final tribute to him. I am inclosing a copy of the bulletin from that
service. .

John's personal belongings have -been collected:and will be seat to the person authorized by law ta
receive them for distribution in accordance with the laws of his domicile.

I hope that during this peried of your bereavement you will find some measure of comfort in knowing
“that your grief is shared by all of us who were clasely associated with your husband.

Sincerely,
1 Inel ROBERT T. SMITH
Memorial service Captain, Infantry
bulletin Commanding

Figure 7-1. Sample ietter of sympathy to spouse (battle casuaity)
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(Appropriate letteriend)

Mr. and Mrs. Thomas J. Smith
42 NHorth Sixth Street
Johnson, Indiana 43232

Dear Mr. and Mrs. Smith:
I pxtend my deepest sympathy to you in the recent loss of your son, Sergeant Robert T. Smith.

Robert died as the result of an automobile accldent on May 22, 1972, near Sierra Vista, Arizona,
The report of the accident shows that Robert was driving a rented automobiie that ran off tha road
during & heavy rainfall and struck a concrate bridge abutment . Passengsra {n another car who saw the
accident immediately called an ambulanoe. Robert was admitted to Raymond W, Bliss Aroy Bospltal
where, despite every effort to save his 1ife, he died A% 11:30 p.m. the same evening as a result of a
fractured skull, Befora he passed away, Robert received the ministration of his church. Memorial
services wers conducted on Mey 24th at 9:00 a.m. by Chaplain C. M, 0'Brien, the Cathollc Chaplainef
our unit.

-AS amember of this command, Robert was well 1liked by all his associates. He was an excellent
soldier who performed ell tasks assigned to him in a cheerful and efficient manner. His death came as a
great shock to all who knew him.

Robert's personal effects have been collected and will be sent Lo the psrson authorized by law to
receive them for distribution in accordance with the laws of his domicile,

The sincere sympathy of the personnel of this commend is extendsd to you in your bereavement.

Sincerely,

THOMAS D. JORES
Captain, Infantry
Commanding

-

Figure 7-2. Sample iatter of sympathy to parents (nonbattie casuaity)
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(Appropriate letterbead)

Mrs. James Johnson
3304 Silver Park Drive
Suitland, Maryland 21668

Dear Mrs. Johnson:

The staff of Walter Reed General Hospital Joins withome in extending to you our deepest sympathy on
the death of your son, Private First Class Edward Johnson.

We know the irreparable loss that you have suffered and fully realize there is little we can say to
help you in this moment of sorrow, We hope you will find some comfort in knowing that everything
possible was done for him during his last illness. In tims, you may find personal reassurance in the
thought that he died in the service of his country and that our gratitude as a nation is deep and
lasting.

Our heartfelt condolences are extended to you and the members of vour family in your bereavement.

Sincerely yours,

RONALD D. JONES
Brigadier General, United States Army
Commanding

Figure 7-3. Sample letter of condolence
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(Appropriate letterbead)

Nr. and Mrs, Howard Jones
4000 Kansas Avenue, NW
Washington, DC 20045

Dear Mr. and Mrs. Jones:

The recent vehicle accident that resulted in the hosplitalizatiop of your 8on, Charles, was
unexpected, We are deeply concerned and extend our Sincere wishes for his raplid and full recovery. He
remains in our daily thoughts and meditations, and we look forward to his return.

1 recently visited with Charles, and in discussing his condition with the attending physician,
the physician has revealed the extent of Charles' injuries to be a strained back, minor internal
bleeding, and a broken leg. Charles' prognosis is good. Please be advised that he continues to receive
the best possible medical care available., Youwill continua to be advised of his recovery. Ir I may be
of further assistance please do not hesitate in contacting me.

Our thoughts continue with you during this perioed of uncertainty.

Sincerely,

DOUGLAS G. TAYLOR
Captain, General Staff
Commanding

Figure 7-4. Sample letter of concern
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ELECTION OF RIGHTS
AFFORDED BY THE SECRETARY OF THE ARMY
IN CONNECTION WITH HiS REVIEW OF THE CASE OF

Name SSN

Pleass check and initial all applicable statements,

{ }— (I, We} have read and understand the rights which (I, We} have been afforded as
stated in the letter with which this form is enclosed.

{ ) — (I, We) further acknowledge notice of the pending review of the case of the
service member named above, who is (my, our) .

{ Ve {I,We) doherebyelect tc walve all of the rights afforded (me, us) in connection
with the pending review of the status of {wy, our) .

(I, Wa) desire:

{ V) — . &a.Toattend the hearing.

{ V— b, Toattend the hearing with a privately retained lawyer.

{ V— .  c.Tohave reasonable access to the information frow official records upon which
the status review will be based.

{ )y — d. To have the opportunity to present any information which 1s considered relevant
t

o the proceeding.

Signature(s) Relationship to service member named Date
above

NOTE: This form must be returned within 21 days of receipt by you. An envelope for this purpose is
provided. In the svent no response is received fremyou within the time Specified, it will te presumed
that you have waived the above specified rights.

HQDA {DAPC-PES),
ALEX VA 22331

Figure 8-1. Sample format for an etection of rights document
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Appendix A

References

Section |
Required Publications

AR 55-46

Travel of Dependents and Accompanied
Military and Civilian Personnet To, From,
or Between Oversea Areas. (Cited in para
6-9.)

AR 638-1
Disposition of Personal Effects of Deceased
and Missing Persons. (Cited in para 7-5.)

AR 63840
Care and Disposition of Remains. (Cited in
paras 5-3, 5-13, and 11-7.)

DA Pam 608-4
A Guide for the Survivors of Deceased Ar-
my Members. (Cited in para 6-18.)

DA Pam 608-33
Casualty Assistance Handbook. (Cited in
paras 5-1, 6-7, 6-9, and 6-18.)

Section Il
Related Publications

A related publication s marely & source of agdiional
information. The user does not have to read it to un-
derstand this pamphlet.

AFR 30-25
Casualty Services

AR 12-15
aEducation and Training of Foreign Person-
nel by the US Army

AR 15-6
Procedure for Investigating Officers and
Board of Officers

AR 18-7
Data Processing Installation Management
Procedures and Standards

AR 37-104-3

Military Pay and Allowances Procedures:
Joint Uniform Military Pay System
(JUMPS-Army)

AR 40-1
Composition, Mission, and Functions of the
Army Medical Department

AR 40-2
Army Medical Treatment Facilities: Gener-
al Administration

AR 40-321
Uniformed Services Health Benefits
Program

-AR 59-120
" Blue Bark Passengers

4B

AR 105-31. ‘
Record Communications

AR 145-1
Senior ROTC Program: Organization, Ad-
ministration, and Training

AR 165-20
Duties of Chaplains and Commander's
Responsibilities :

AR 190-8
Enemy Prisoner of War Administration,
Employment and Compensation

AR 310-50
Authorized Abbreviations and Brevity
Codes

AR 335-15
Management Information Control System

AR 340-15
Preparing Correspondence

AR 340-16
Safeguarding for *‘Official Use Only™
Information

AR 340-18-7
Maintenance and Disposition of Military
Personnel Functional Files

AR 360-5
Public Information Policies

AR 380-5

Department of the Army Information Se-
curity Program Supplement to DOD
5200.1R (DODISPR)

AR 385-95
Army Aviation Accident Prevention

AR 500-70
Military Support of Civil Defense

AR 600-25
Salutes, Honors, and Visits of Courtesy

AR 600-33
Line of Duty Investigations

AR 608-2

Servicemen's Group Life Insurance (SGLI);
Veterans' Group Life Insurance (VGLI);
United States Government Life Insurance
{USGLY) and National Service Life Insur-
ance (NSLI)

AR 608-50
Legal Assistance

AR 624-100
Promotion of Officers on Active Duty

AR 633-51
Civilian Internees Administration, Employ-
ment and Compensation
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AR 63540 _
Physical Evaluation for Retention, Retire-

ment or Separation

AR 640-3

Personnel Records and ldentification of In-
dividuals, Identification Cards, Tags, and
Badges

AR 640-10
Individual Military Personnel Records

AR 672-5-1
Military Awards

DA Pam 55-2
Personal Property Shipping Information:
It's Your Move

DA Pam 352-2
Dependent’s Education-Educational Schol-
arships, Loans and Financial Aids

DA Pam 360-524
Your Personal Affairs

DA Pam 600-5 .
Handbook on Retirement Services for Army
Personnel and Their Families

DA Poster 608-10
Soldier—Record of Emergency Data

DODPM

DOD Military Pay and Allowances Entitle-
ments Manual (This publication can be or-
dered through normal publications supply
channels as Misc Pub 13-1.)

DOD 4515.13-R
DOD Air Transportation Eligibility
Regulation

FM 22-5

Drills and Ceremonies

JTR

Joint Travel Regulations, Volume I (This
publication can be ordered through normal

publications supply channels as Misc Pub
8-1)

NAVMILPERMAN
Naval Military Personnel Manual

15560

NGB Pam
Unit Level Military Pay Procedures

37-104-3

NGB Pam

State Level Military Pay Proce-
dures—Army National Guard

37-104-10

NGR 600-3 ,
Line of Duty Determinations


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


NGR 600-200
Enhsted Pmonnd ‘Management:

NGR 638—40
Oare and promuon of Remains,

NGR 640-100

Officers and Warrant' Officers Military Per-
sonnel Records Jacket

Section Il

Prescribed Forms

DA Form 1158 -

Witness Statement on Individual, (Pre-
scribed in para 4-7.)

DA Form 1156
Casnalty Feeder Report. (Prescribed in para
4—7.)

DA Form 2204-R
Survivors Assistance Report. (Prcscnbed in

para 6-9.)

DA Form 4475-R

Data Required by the Privacy Act of 1974-
Personal Information from-the NOK of a
Deceased Servicemember (LRA). (Pre-
scribed in para 12-2.)

DD Form 93
Record of Emergency Data Card. (Pre-
scribed in chap 11.}

DD Form 1300
Report of Casualty. (Prescribed in para
1-11.)

SF 1174
Claim for Unpaid Compensation of De-
ceased Member of the Uniformed Services

(Presciibed In para 6-10e(4).)

Section IV
Related Forms

DA Form 2
Personnel Qualification Record-Part 1. (Pre-
scribed in AR 640-2-1.)

DA Form 2-1
Personne! Qualification Record-Part I1.
{Prescribed in AR 640-2-1.)

DA Form 2—2
Insert to Personnel Quallﬁcatlon Record of
Court-Martial Convictions. (Prescribed in
AR 640-2-1.)

D_A Form 78
Recommendation for Promotion of Officers.
(Prescribed in AR 640-2-1.)

‘DA Form 200
‘Transmittal ‘Recoid. (Prescribed in AR
18-7.)

‘DA Forln 1374 .

Report of - Proceedings by Invcsugatmg Of-
ficer/Board of Officers. (Prescribed in AR
15-6.)

DD Form 397

Claim Certification and Voucher for Death
Gratuity Payments. (Prescribed in AR
37-104-3.)

DD Form 1172 _
Application for Uniformed Services Identifi-
cation and Privilege Card. (Prescribed in
AR 640-3.)

DD Form 1351-2
Travel Voucher or Subvoucher. (Prescribed
in AR 37-106 and JTR, volume I1.)

DD Form 13514

Voucher or Claim for Dependent Travel
and Dislocation or Trailer Allowance. (Pre-
scribed in AR 37-106,)

DD Form 1701
Inventory of Household Goods. (Prescribed
in DOD 4500.34-R.)

DD Form 1884
Survivor Benefit Plan-Application for An-
nuity {LRA}. (Prescribed in AR 608-9.)

VA Form 29-8286
Servicemen’s Group Life Insurance Elec-
tion. (Prescribed in AR 608-2.)
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Appendix 8
Casualty Area Commands—Areas
of Responsibillty

FORT BELVOIR, VA 22060
Vinmu countes:

Culpaper, Faugquier, Greene, King George, Lancas-
tar, Madison, Northumberiand, Orange, Page, Prince
william, Rappahannock, Richmond, Rockingham,
Shanandoah, Spotsyivania, Stafford, Warren, and
Westmoraland,

Wast Viginia counties.

Grant, Hardy, and Pendieton
FORT BENJAMIN HARRISON, IN 46216
HEnois countigs:

Champaign, Christian, Clark, Coles, Crawford, Cumy-
bariand, Dewitt, Douglas, Edgar, Edwards, EHfingham,
Ford, Fulton, lroquois, Jasper, Lawrence, Logan, Ma-
con, Mason, McLean, Menard, Moultra, Piatl, Rich-
land, Sangamon, Shelby, Tazewell, Varmilion, and
Wabash. :

Indiana countigs:

Adams, Avlen, Bartholomew, Benton, Biackiord,
Boone, Brown, Camoll, Cass, Clark, Ciay, Clinton,
Crawford, Daviess, Dearborn, Decatur, DeKalb, Dela-
ware, Dubois, Fayette, Floyd, Frankiin, Fountain,
Fulton, Gibson, Grant, Greeng, Hamilon, Howard,
Hancock, Harrison, Hendricks, Henry, Huntingion,
Jackson, Jasper, Jay, JeHarson, Jennings, Johnson,
Knox, Kosciusko, Lagrange, Lawrence, Madison,
Marion, Marghall, Martin, Miami, Montgomery,
Monroe, Morgan. Newton, Noble, Ohio, Orange,
Owen, Parke, Perry, Pike, Posey, Pulaski, Putnam,
RAendoiph. Riptey, Rush, Scott, Shelby, Spencer,
Starke, Steuban, Sullivan, Swizerland, Tippecanoe,
Tipton, Union, Vanderburgh, Varmiltion, Vigo, Wa-
bash, Warren, Warrick, Washington, Wayne, Walls,
White, and Whitiey.

FORT BENNING, GA 31905
Alabamg countigs:

Bulock, Chambers, Coosa, Elmore, Les, Macon,
Monigomery, Rmsan and Talapoosa.

Fiorida counties.

Columbia, Di:ue Frankéin, Gadsden, Giichnist, Ham-
iton. Jefferson, Lafayette, Leon, Liberty, Madison,
Suwannee, Taylof, and Wakulla

counties:

Baker, Ben Hill, Barrien, Bibb, Blechigy, Brooks,
Cathoun, Chattehoochee, Clay, Clinch, Coiguitt, Cook,
Crawford, Crisp, Decatur, Dodge, Deoly, Dougherty,
Earty, Echols, Grady, Harris, Houston, Irwin, Jones,
Lamar, Lanier, Lea, Lowndes, Macon, Marion, Mer-
wather, Miller, Miachell, Monvroe, Muscogee, Peach,
Pike, Pulaski, Quitman, Randolph, Schiey, Semincie,
Stewart, Sumter, Tabot, Taylor, Terrell, Thomas, Tift,
Troup, Turmer, Twiggs, Upson, Webster, Wilcox, and
Worth.

FORT BLISS, TX 79916
Stata of New Mexico
Taxas countes:

Brewster, Culbarason, £l Paso, Hudspath, Jet Da-

vis, Loving, Pecos, Presidio, Reeves, Terrell, Ward,
- and Winkler,

FORT BRAGG, NC 28303

State of North Carclina

FORT CAMPBELL, KY 42223

State of Tenngssee,

Kentucky counbies:

Ballard, Butier, Caldwell, Catoway, Carsle, Chyis-
tian, Crittenden, Daviess, Fulton, Graves, Handerson,
Hickman, Hopkins, Livingston, Logan, Lyon, Marshall,
McCracken, McLean, Muhlenbarg, Ohio, Simpson,
Todd, Trigg, Union, and Wahster,

FORT CARSON, C(Q 80913
‘State of Colorado, State of North Dakota, State of
South Dakota, and State of Wyoming

FORT DEVENS, MA 01433
New York counties:
Albany, Allegany, Broome, Cattaraugus, Cayuga,
, Chenango, Cortland,

, Chnton,

Erig, Esaex Franklin, Fulton, Genesee Hamilton,
Herkimer, Jafferson, Lewis, Livingston, Madison,
Monroa, Montgomery, Niagara, Oneida, Onandaga,
Ontario, Oraans, Oaweqgo, Otsego, Renssalane, Sara-
toga, . Schoharia, Schuyler, Seneca, St
| me.-SWL Tioga, Tompking, Warren, Wash-
Angton, Wayne, Wyorning, and Yates.

,-Q\B

State of Connacticut, Stgte of Maine, Commonweoaith
of Massachusetts, State of New Hampshire, State of
Rhode Island, State of Yermont

FORT DIX, NJ 03840

State of Naw Jarsey, Pennsylvanig city: Philadeiphia
Pennsylvanie counties:

Bucks, Chaster, Delaware, and Montgomery.
FORT EUSTIS, VA 23604
Virginia citias:

Chasapeake, Hampton, Newport Naws, Norfo!k
Portsmouth, and Virginia Beach.

Virginia counties:

Gloucester, Isie of Wight, James City, Mnmaws
Middlasax, Southampton, and York.

FORT GORDON, GA 30905
South Carclina countas:

Abbeville, Aiken, Allendals, Anderson, Bamwaell,
Edgefield, Greerwike, Greemwood, Hampton, Laurens,
McCormick, Qcones, Pickens, Saluda, and
Spartanburg.

Geonga countias:

Baldwin, Burke, Clarka, Columbig, Ebert, Emanyel,
Franklin, Giascock, Greene, Hancock, Hart, Jeffer-
son, Jenkins, Johason, Laurens, Lincoln, Madison,
McDuttie, Morgan, Oconea, Oglethorpe, Putnam,
Richmond, Screven, Stephens, Taliaferro, Warran,
Washington, Wikes, and Wilkinson.

FORT HAMILTON, NY 11252
New York city: City of New York
New York counties:

Columbia, Delaware, Dutchass, Greans, Nassau,
Orange, Putnam, Rockland, Suffolk, Sulkivan, Ulster,
and Westchester.

FORT HOOD, TX 76544
Taxas counties:

Anderson, Andrews, Angelina, Archer, Amstrong,
Bailgy, Bastrop, Bayior, Ball, Blanco, Borden, Bosque,
Bowie, Brazos, Briscoe, Brown, Burson, Bumnet, Cal-
lahan, Camp, Carson, Cass, Castro, Cherokea, Chil-
dress. Clay, Cochran, Coke, Coleman, Collin,
Collingsworth, Comanche, Concho, Cooke, Coryell,
Cottie, Crane, Crockett, Ceosby, Dallam, Dallas, Daw-
son, Deal Smith, Delta, Oenton, Dickens, Donley,
Eastland, Ector, Ellis, Erath, Falls, Fannin, Fisher,
Floyd, Foard, Frankhn, Freestone, Gaines, Garza, Gil-
lespie. Glasscock, Gregg. Gray, Grayson, Grimes,
Hale, Hal, Hamifton, Hansiord, Hardeman, Harmson,
Hartlay, Haskell, Hamphit, Handerson, Hitl, Hockley,
Hood, Hopking, Houston, Howard, Hunt, Hutchingon,
lnon, Jack, Johnson, Jonas, Kautman, Kent, Kimbie,
King, Xnox, Lamar, Lamb, Lampasas, Lae, Leon,
Limesiona, Lipscomb, Liano, Lubbock, Lynn, Madis-
on, Marion, Martin, Mason, McCulloch, Mcl.ennan,
Mengrd, Midiand, Mills, Milam, Mitchell, Montague,
Montgomery, Moore, Morris, Molley, Nacogdoches,
Navarro, Nolan, Ochittrea, Oldham, Palo Pinto, Pano-
la, Parker, Parmer, Potter, Rains, Randali, Reagan,
Red River, Rockwall, Aoberts, Robertson, Runnels,
Rusk, Sabine, San Augustine, San Jacinto, San Saba,
Schigicher, Scurry, Shackelford, Shelby, Sherman,
Smith, Somervall, Stephans, Sterkng. Stonewall, Sut-
ton, Swigher, Tarrant, Taylor, Terry, Throckmortan,
Tius, Tom Green, Travis, Trnity, Upshur, Upten, Van
Zandt, Walker, Washington, Wheeler, Wichijla,
Witbarger, Williamson, Wise, Wood, Yoakum, and
Young.

FORT HUACHUCA, AZ 85613
Siatg of Anizong
FORT-INDIANTOWN-GAPPA-17003

FORT JACKSON, SC 20207
South Carofina counties:

Bamberg, Berkeley, Caihoun, Charleston, Chero-
kea, Chester, Chesterfigld, Clarandon, Colleton, Dar-
\ington, Dillion, Dorchaester, Fairfieid, Florence,
Gaacgetown, Horry, Kershaw, Lancastor, Lee, Lexing-
ton, Marion, Marlbora, Newberry, Orangeburg, Rich-
land, Sumter. Union, Wilfiamsburg, and York,

FORT KHOX, KY 40121
State of Ohio
KentucKy Counias:

Adair, Allen, Anderson, Bamen, Bath, Beli, Boone,
Bourbon, Boyd, Boyla, Bracken, Breathitl, Breckan-
ridge, Bullift, Campbaell, Carroll, Carter, Casay, Clark,
Clay, Clinton, Cumberiand, Edmonson, Elliott, Estill,
Fayetia. Fiaming, Floyd, Frankkn, Gallatin, Garrard,
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Granl. Grayson Green, (reanup, Hancock, Hardin,
Harlan, Harrison, Hart, Henty, Jackson. Jefferson,
Jessamine, Johnson, Kenton, Knott, Knox, Larue,
Laurel, Lawrence, Loe, Leslie, Letcher, Lawts, Lin-
cain, Madison, Magoffin Marion, Martn, Mason, Mc-
Creary, Moade, Menites, Mercer, Metcalle, Monroe,
Monigomery, Morgan, Naison, Nicholas, Oldham,
Owen, Owisey, Pendaton, Porry, Pike, Powell, Pulas-
ki, Robangon, Rockcastia, Rowan, Russall, Scott,
Shelby, Spencer, Taylor, Trimble, Warren, Weshing-
ton, Wayne, Whitiay, Wolte, and Woodford.

West Virginia counties:

Barpour, Boone, Braxion, Biookg, Cabel), cumm.
Clay, Doddridge. Faysetta, Gilmer, Groenbrief. Han-
cock, Harmson, Jackson, Kanawha, Lewis, Lincoln,
Logan, Marion, Marshall, Mason, McDowell, Marcer,
Mingo, Monongalia, Montoe, Nicholas, Ohio, Pleas-
ants, Pocahontas, Preston, Putman, Releigh, Ran-
dolph, Ritchie, Roana, Summers, Taylor, Tucker,
Tyler, Upshur, Wayne, Webster, Watzel, Wirt, Wood,

Atchison, Brown, Doniptian, Douglas, Jackson, Jef-
ferson, Johnson, Leavenworth, Marshall, Nemaha,
and Wyandotte.

Missoun countes:

Andrew, Atchison, Guchanan, Caldwell, Camoll,
Chariton, Clay, Clinton, Deviess, De Kalb, Gentry,
Grundy, Hamison, Hoh, Jackson, Lafayette, Linn, Liv-
ingston, Marcer, Nocaway, Platie, Puinam, Ray, Sa-
Bne, Sulliven, and Worth,

FOAT LEE, VA 23801
Virginia cibes.

Lynchburg, Richmond, and Roanoke.
Virginia counties:

Afbemarie, Alleghany, Amaka, Amhorst, Appomat-
tox, Augusta, Bath, Badford, Bland, Botetourt, Brung-
wick, Bucheanan, Buckingham, Campbell. Caroling,
Carroll, Charlotte, Charles City, Chesterfieki, Cralg,
Cumberiand, Dickenson, Dinwiddie, Essax, Floyd,
Fluvanna, Franklin, Giles, Goochland, Grayson,
Greangville, Hakilax, Hanovar, Hanico, Henry, High-
land, King & Queen, King William, Lea, Louisa,
Lunenburg, Macklenburg, Monigomery, Neitson, New
Kent. Nottoway, Patrick, Piftsyivania, Powhatan,
Prince Edward, Prince Geotge, Pulaski, Rockbridge,
Roanoke, Russell, Scoit, Smyth, Sunry, Suspex, Taze-
weli, Washington, Wise, and Wythe.

FORT LEONARD WOOD, MO 85473

Adams, Alexander, Bond, Brown, Calhoun, Cass,
Clay, Clinton, Fayetta, Franklin, Gallatin, Greens,
Hancock, Hamilton, Hardin, Jackson, Jaferson,
Jorsey, Johnson, Mammn.'Madtson Marion, Mas-

. Montoa, Montgomery, Morgan, Per-
1y, Prka, Pope, Pulaslu Randoiph, Saline, Schuyler,
Scott, St. Clair, Union, Washington, Wayna, White,
and Williamson,

Missouri city: St Louis
Migsouri counties:

Adaic, Auckain, Sarry, Bates, Barton. Benton, Bolin-
ger, Boone, Butler, Cailaway, Camdan, Cape Girar-
deau, Carter, Cass. Cedar, Christian, Ciark, Cole,
Cooper, Crawford, Deda, Daliag, Dent, Douglas, Dun-
klin, Feanklin, Gasconade, Greena, Henry, Hickory,
Howard, Howaell, Irgn, Jaspar, Jeftgrson, Johnson,
Knox, Laclede, Lawrence, Lewis, Lincoln, Macon,
Madison, Maries, Marion, McDonakl, Milior, Mississip-
pi, Moniteau, Monros, Momigormnery, Morgan, New
Madrid, Newion, Oregon, Osage, Ozark, Pemiscot,
Perry, Pattis, Phains, Pike, Polk, Pulaskl, Rals, Ran-
dolph, Reynolds, Ripley, Schuyier, Scotland, Scott,
Shannon, Shetoy, 51. Charles, St. Clair, St Francols,
St Louis, Ste. Genovieve, Stoddard, Stone, Tanay,
Texas, Yernon, Warren, Washington, Wayne, Web-
ster, and Wright.

FORT LEWIS, WA 98433

Stata of idaho, State of Montana, State of Oregon,
State of Utah, and State of Washington.

FORT MCCLELLAN, Al 38205

Alabama counties:

Blount, Cherokee, Colbert, Calhoun, Clay.
Clgbume, Culiman, De Kalh, Elgwah, Fayetie, Frank-
lin, Jackson, Jatferson, Lamar, Laudardale, Law-
rence, Limestone, Madiscn, Marion, Marshall,
Morgsn Pickens, Randoiph, St. Clair, 'Sheiby, Tt.l-
Isdega, Tulcalooﬂl Walker, and Winston.
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Mississippi counties
Alcorn, Attala, Banton, Bollvar, Cathoun, Ceroll,

Chickasaw, Choctaw, Clay, Coahoma, De Soto, Gre-

nada, Hoimas, Humphreys, lssaquena, tawamba, La-
fayette, Les, Leflore, Lowndas, Marshall, Monroe,
Pronting, Ouitman, Sharkey, Sunfiower, Tallahatchia,
Tate, Tippah, Tishomingo, Tunica, Union, Washing-
ton, Webster, Winston,and Yalobusha.

FORT IlcPHEBBON. GA 30320

Banka, Barrow, Bartow, Butto Carroll, Catoosa,
Chattooga, Cherokee, Clayton, Cobb, Cowsta, Dade,
Dawson, De Kalb, Dougias, Fannin, Fayette, Floyd,
Forsyth, Fuiton, Giimes, Gordon, Gwinnett, Haber-
sham, Hall, Haralson, Heard, Henry, Jackson, Jasper,
Lumpkin, Murray, Newton, Paukiing, Pickens, Polk,
Rabun, Rockdale, Spakding, Towns, Union, Walker,
Walton, White, and Whitfield.

FORT GEORGE G. MEADE, MD 20755
State of Delaware

Maryland city: Baltimore

Maryland counties:

Allagany, Anne Atrundot, Baltimore, Calvert, Caro-
line, Carroll, Cecil, Charlas, Dorchestar, Frederck,
Garrett, Harford, Howard, Kent, Queen Annes, Som-
orset, St Mary's, Talbot. Washington, Wicomico, and
Worcaster.

Virginia counties:
Actomack, Clarke, Frederick, Loudoun, and

Wes! Virginia mmbas
Berkeley, Hampshire, Jeﬂaraon Minerai, and

Morgan.
Comnmwaanh of Penna: excluding the ci
of Philadelphia and the Fannnyivama counties o’
m Chester, Delaware, and M%n%
¥ MI ICT TON,
WASHINGTON, DC 20319
District of Columbia
Virginia cities:
Alaxandria, Fairtax, and fFalls Church,
Viginia counties:
Arfington and Fairfax.
Maryland counties:
Montgomery and Prince Georges.
FORT ORD, CA 93841
California counties:

Alping, Fresno, Impaerial, Inyo, Kern, Kings, Los An-
geles, Madera, Mariposa, Merced, Mono, Monterey,
Orange, Riverside, San Benito, San Bernadine, San
Diego, San Luis Obispo, Santa Barbara, Tulare, and
Ventura,

Nevada countios:

Carson City, Clark, Douglas, Esmeralda, Lincoin,

Lyon, Mineral, and Nye.
FORT POLK, LA 71459
State of Lowisiana

Taxas counties:

Chambars, Hardin, Jasper, Jetferson, Liberty,
Newton, Orange, Potk, and Tyler.

PRESIDIO OF SAN FRANCISCO, CA 94129

Alameda, Amador, Butte, Calaveras, Colusa, Con-
ira Costa, Del Norte, El Dorado, Glenn, Humbolt,
Lake, Lassen, Masin, Mendocino, Modoc, Napa, Ne-
vada, Placer, Plumas, Sacramento, San Francisco,
San Joaquin, San Mateo, Santa Clara, Santa Cruz,
Shasta, Sierma, Siskiyou, Solano, Sonoma, Stanisiaus,
Sutter, Tehama, Trinity, Tuolumne, Yolo, and Yuba.
Nevada counties:

Churchill, Elko, Eweka, Humboldt, Lander, Per-
shing, Storey, Washoe, and Whitepine.

FORT RILEY, KS 88442
State of Nebraska
Kanaas countios:

Allen, Anderson, Barber, Barton, Bourbon, Butiar,
Chase, Chautauqua, Cheroxee, Cheyanne, Clark,
Clay, Cloud, Cotiey, Commanche, Cowley, Crawford,
Decatur, Dickinson, Edwards, Elk, Elis, Ellsworth, Fin-
ney, Ford, Franklin, Geary, Gove, Graham, Grant,
‘Gray, Grooley Greanwood, Hamilton, Harper, Harvey,

Haskelt, Hodgeman, Jewsll, Kearmy, Kingman, Kiowa,
Labotlo, Lang, Lincoln, Unn, Logan, Lyon, Marion,
WcPherson, Maade, Miami, Mitchell, Montgomery,
Morris, Morton, Neosho, Ness, Norton, Osage, Os-
bome, Ottawa, Pattawatomie, Pawnee, Philips, Pratt,
Rawling, Reno, Republic, Rice, Riley, Rooks, Rush,
Russel, Saiine, Scott, Sedgwick, Seward, Shawnee,

Sharidan, Sharman, Smith, Stanton, Stafford, Ste-
vens, Sumner, Thomas, Trego, Wabaunsee, Wallace,
Weshington, Wichita, Wison, and Woodson.

FORT RUCKER, AL 38382

Alabama countias:

Autauga, Baldwin, Barbouwr, Bibb, Butler, Chilton,
Chaoctaw, Clarke, Cotfee, Conecuh, Covington, Cren-
shaw, Dale, Dallas, Escambia, Genava, Greense, Hale,
Henry, Houston, Lowndes, Marengo, Mobile, Morwoe,
Perry, Pike, Sumter, Washington, and Wilcox,

Flonida countias:

Bay, Calhoun, Escambia, Guil, Holmes, Jackson,
Okaloosa, Santa Aosa, Walton, and Washington.
Miszissippi counties:

Adams, Amite, Claiborne, Clarke, Copiah, Coving-
ton, Forrest, Franklin, George, Greens, Hancock, Har-
nson, Hinds, Jackson, Jasper, Jefferson, Jetlerson
Davis, Jones, Kemper, Lamar, Lauderdale, Lawrence,
Leake, Lincoin, Madison, Manaon, Nashoba, Newton,
Pear! River, Perry, Pike, Rankin, Scott, Simpson,
Smith, Stone, Walthall, Warren, Wayne, Wilkinson,
and Yazoo.

FORY SAM HOUSTON, TX 78234
Taxas counties:

Aransas, Atascosa, Austin, Bandera, Bee, Bexar,
Brazona, Brooks, Cakiweli, Camaron, Caihoun, Colo-
racto, Comal, De Witt, Dimmit, Duval, Edwards, Fay-
ette, Fort Bend, Frio, Galveston, Goliad, Gonzales.
Guadalupe, Harris, Hays, Hidalgo, Jackson, Jim
Hogg, Jim Waeiis, Kernes, Kendall, Kenedy, Kerr, Kin-
ney, Kleberg, La Salle, Lavaca, Live Oak, Matagorda,
Mavaerick, McMuften, Medina, Nuaces, Real, Refugio,
San Patricio, Starr, Uvalde, Val Verde, Victoria, Wal-
ler, Webb, Wharton, Willacy, Wilson, Zapata, and
Zavala.

FORT SHERIDAN, L 80037

State of lows, State of Michigan, State of Minngsota,
and State of Wisconsin.

Hlinoes counties:

Boone, Bureau, Carroli, Cook, De Kaib, DuPage,
Grundy, Henderson, Henry, Jo Daviess, Kane, Kanka-
kea, Kendal, Knox, Lake, La Salle, Lee, Livingston,
Marghall, McHenry, Mercer, Ogle, Peora, Putman,
Rotk Istand, Stark, Stephenson, Wamen, Whiteside,
Will, Winnebage, and Woodford,
indiana counties:

Elkhart, Lake, La Porte, Portar and St. Joseph.
FORT SILL, OK 73503
State of Arkensas
State ot Okiahoma
FORT STEWART, GA 31313
Flonda counties: .

Alachua, Baker, Bradford, Brevard, Broward, Char-
lotte, Citrus, Clay, Collier, Dade, De Soto, Duval,
Flagier, Glades, Hardee, Hendry, Hernando, High-
lands. Hillsborough, Indian River, Lake, Lea, Levy,
Manatea, Marion, Martin, Monroe, Nassau,
Okaachobee, Orange, Osceola, Palm Beach, Pasco,
Pinellas, Polk, Putnam, Sarasota, Seminole, St.
Johns, St. Lucie, Sumter, Union, and Volusia.
Georgia counties:

Appling, Atkinson, Bacon, Brantiey, Bryan, Bulloch,
Camden, Candler, Chariton, Chatham, Cotfoe, Effing-
ham, Evans, Glynn, JeHt Davis, Liberty, Long, Mcin-
tosh, Montgomary, Piarce, Tattnall, Telfarr, Toombs,
Treutien, Ware, Wayne, and Whealer.

South Caroting counties:

Beaufort and Jasper.

MAJOR OVERSEA CASUALTY COMMANDS
Alaska: 172d Infantry Brigade, Alaska

Europe: 18t Personnel Command

Guam: US Army Readiness Elament, Guam

Hawes: US Army Westemn Command
Japan: US Army, Japan, IX Corps, Camp Zama
Korea: US Army 8th Personnel Command (PROV),
Korea

Okinawa: US Army Gemson, Okinawa

Panama: 193d Infantry Brigada, Panama
Philfppines: US Army Service Elament, Philippines
Puerto Rico; US Army Gamison, Fi, Buchanan
Thaitand: Joint US Military Assistance Group,
Thailand

28 FEBRUARY 1985 UPDATE « AR 600-10


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


Glossary

Section |
Abbreviations

AD
active duty

ADS
active duty support

ADT
active duty for training

AGR
active duty Guard/Reserve

ANOK
adult next of kin

APOD
aerial port of debarkation

APOE
aerial port of embarkation

ARNG
Army National Guard

ARNGUS
Army National Guard of the United States

ASN
Army service number

AT
annual training

AUS
- Army of the United States

AUTOVON
Automatic Voice Network

AWOL
absent without leave

BASD
basic active service date

CAC
casualty area commander

CID
Cnminal Investigation Division

CONUS
continental United States

DA
Department of the Army

DFR
dropped from rolls

DG
death gratuity

- DOD
Department of Defense

50

DR _
disposition of remains

EPW _
enemy prisoner of war

ETA
estimated time of arrival

ETD
estimated time of departure

FAO ‘

finance and accounting officer .

FONECON
telephone conversation

FOUO
For Official Use Only

FSAO
family services assistance officer

FTTD
full-time training duty

HQDA
Headquarters, Department of the Army

IADT
initial active duty for training

IDT
inactive duty training

1TO
tnvitational travel order

JUMPS-RC
Joint Uniform Mihtary Pay System-Reserve
Components

LES
Leave and Earnings Statement

MACOM
major Army command

MEPS
Military Enlistment Processing Station

MILPERCEN
US Army Military Personnel Center

MOS
military occupational specialiy

MPRJ
military personne! records jacket

MPY
Military Pay Voucher

NCO
noncommissioned officer

NOK
next of kin

28 FEBRUARY 1985 UPDATE » AR 600~-10

OCONUS ‘
outside continental United States

OSGLI
Office of Servicemen’s Group Life Insurance

PCS
penanent change of station

PEBD
pay eniry basic date

PFR
personal financial record

PNOK
primary next of kin

RA
Regular Army

RCPAC
US Army Reserve Components Personnel
and Administration Center

REFRAD
released from aclive duty

ROTC
Reserve Officers Training Corps

SADT
special active duly for training

SAO
survivor assistance officer

SGL1
Servicemen's Group Life Insurance

Sl .
seriously wounded, injured, or ill

SM
service member

SNOK
secondary next of kin

SSN
social security number

TDRL
Temporary Disability Retired List

TDY
temporary duty

TPU
1rOOp Program unit

UIC
unit identification code

USAEREC
US Army Enlisted Records and Evaluation
Center

USAFAC
US Army Finance and Accounting Center
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USAR
US Army Reserve

USMA
US Military Academy »

USPFO
US Property and Fiscal Office

VA
VYeterans Administration

vsI
very seriously wounded, injured, or ill

Section ||
Terms

Beleaguered

An organized element which has been sur-
rounded by a hostile force to preclude es-
cape of its members.

Besieged

Ap organized element which has been sur-
rounded by a hostile force for the purpose
of compelling it 1o surrender.

Captured
Definitely known 1o be in the custody of a
hostile force as a result of and for reasons
arising out of any armed conflict in which
the Armed Forces of the United States are
engaged.

Casualty

Any person who is Jost 10 the organization
by rcason of having been declared dead,
wounded, injured, diseased, interned, cap-
tured, retained, missing, missing in action,
beleaguered, besieged, or detained.

Casualty area commander

The commander assigned responsibility for
the area in which the casualty occurs or the
area in which the NOK resides and who has
casually reporting responsibilities to
HQDA. This term applies to both CONUS
and OCONUS commanders.

Detained

Any casualty, other than one captured or
interned, who is known 1o have been taken
into custody against the member's will
while apparently alive, and there is no con-
clusive evidence of decath after being taken
into custody.

Interned

Definitely known to have been taken into
custody of a nonbelhigerent foreign power as
the result of and for reasons arising out of
any armed conflict in which the Armed
Forces of the Uniled States are engaged.

Killed in action

A battle casualty who is killed outright or
who dies as a result of wounds or injuries
before reaching any medical treatment
facility.

Missing

A nonbattle casualty whose whereabouts
and status are unknown, provided the ab-
sence appears 10 be involuntary and the in-
dividual is not known to be in a status of
unauthorized absence.

Missing in action

A battle casualty whose whereabouts and
status are unknown, provided the abscnce
appears to be involuntary and the individual
is not known to be in a status of unautho-
rized absence.

Seriously ill (SI)

A person is seriousty ill when the illness is
of such severity that there is cause for im-
mediate concern but there is no imminent
danger to life.

Very seriousty il (VSD

A person is very scriously ill when the ili-
ness is of such severity that life is imminent-
ly endangered.

Whereabouts unknown

A member who is not present for duty or
accounted for, and 1t cannot be immediately
determined if the absence is voluntary or in-
voluntary (that is, a member’s status is ini-
tially so uncertain that the commander
must first gather and evaluate the facts to
make a proper determination).

Wounded in action

A battle casualty other than “killed 1n ac-
tion” who has incurred an injury due to an
external agent or cause. This term encom-
passes all types of wounds and other injuries
incurred in action, whether there is a picre-
ing of the body as in a penetrating or perfo-
rated wound; all fractures, burns, blasts,
and concussions; all effects of biological and
cheraical warfare agents; and the effects of
exposure to ionizing radiation and any other
destructive weapon or agent.
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DATA REQUIRED BY THE PRIVACY ACT OF 1974

Title of Form Prescribing directive
RECORD OF EMERGENCY DATA AR 600-10

1. AUTHORITY
10 USC 1475 to 1480 end 2771, 38 USC 770, and 44 YSC 3101

2. PRINCIPAL PURPOSE(S)

The Record of Emergency Data Form, when completed, becomes an official and
legal document by which you have designated certain beneficiaries for certain
benefits in the event of your death., It serves as a guide for the disposition
of your pay and allowances in the event you are captured, missing, or interned.
It also provides the names and addresses of the person(s) you desire to be
notified in the case of emergency or death,

3. ROUTINE USES

The form is used by casualty offices to provide your next of kin with
notification of your injury, illness, or death. Data listed on the form
provides these offices with names and addresses of your spouse, children,
parents, or other persons who are to be notified of your status. In completing
the form, you designate the person(s) to receive any unpaid pay and allowances
and death gratuity as provided by the US Army. The information alsc shows those
persons you do not desire to be notified in the event of emergency or death. It
aiso inay be used to provide information about your will, insurence policies, and
other personal data that msy be used in settling your personal affairs in the
event of your death,

4, MANDATORY OR VOLUNTARY DISCLOSURE AND EFFECT ON INDIVIDUAL NOT PROVIDING
INFORMATION '

Disclosure of your SSN is mandstory as you are identified by it in all of
your official records. These records include personnel and finance records that
are required in settling your accounts and insuring that your survivors receive
all benefits they are entitled to in the event of your death. Failure to
provide requested information may dely notification or the payment of death
benefits to your next of kin should y u become a casualty.

DD Form 93---Privacy Act Statement---26 Sep 75
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lﬂ T?B TlAl TAll TAIB T?l TAB
|
SURVIVOR ASSISTANCE REPORT DATE
For use of this farm, ses AR 800-10; the proponent agency is The Commender MILPERCEN.
TO: FROM:

DECEASED OR MISSING
1. LAST NAME - FIRST NAME - MIDDLE INITIAL 2. GRADE 3.

NO./SOCIAL
Y NO.

4. CAGANIZATION AND STATION

a. DATE b. PLACE
B. DEATH OR MISSING STATUS

0. DATE b. PLACE
6. DEATH - INTERMENT

NEXT OF KIN AND DEPENDENTS

7. GIVE NEXT OF KIN FIRST AND ADULT NEXT QF KIN SECOND. INDICATE IF SAME.
CON-
LAST NAME - FIRST NAME - MIDDLE INITIAL ADDRESS RELATION- | yACTED
SHIP
YES [ NO
8. NEW ADDRESS OF NEXT OF KIN (No., street. city and state). |F MOVING a. SCHEDULED DATE OF ARRIVAL

iIN THE FOLLOWING LIST OF ACTIONS AND/OR BENEFITS INDICATE THE DATE OR DATES THAT ACTION WAS TAKEN. 3PECIFY
TYPE OF ACTION AS FOLLOWS: COUNSELLING (C), ASSISTANCE (A) OR REFERRAL (R), CLAIM OR APPLICATION SUBMITTED (CS),
NO ACTION REQUIRED (NA}, COUNSELLED, NO ACTION REQUIRED (CNA).

ITEM ACTION DATE(S)

9. INITIAL CONTACT MADE finclude time with dote)!

10. DEATH GRATUITY PaY?

11. DA PAMPHLEY 8084 FURNISHED (Active}

12. DA PAMPHLET 800-5 FURNISHED (Retired)

13. BURIAL ARRANGEMENTS AND RIGHTS
FUNERAL SERVICES

MILITARY HONCRS

NATIONAL OR POST CEMETERY

ASSISTANCE AT NATIONAL/POST CEMETERY
FLAG TO ORAPE CASKET
HEADSTONE OR MARAKER OR MONETARY ALLOWANCE

~lslonic®

REIMBURSEMENT FOR PREPARATION AND TRANSPORTA.-
TION OF REMAINS IF PRIVATELY ARRANGED

h. INTEAMENT ALLOWANCE?
14. FINANCIAL ASSISTANCE (AER, ARS, OR ARCH

[ ]

16. UNPAID PAY & ALLOWANCE

16. VETERANS EDUCATION ASST PROGRAM S

I Which may be applicsble to 'missing’ pervorninel cases.

2 NOT generolly applicabie to retired personne! cases. .
- - . CONTINUE ON REVERSE L
DA FORM 2204-R, Oct 94 EDITION OF SEP 86 IS OBSOLETE.
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ITEM

ACTION DATE(S)

17. ALLOTMENT ADJUSTMENTS (Missing cases onty)!+2
18. OFFICIAL STATEMENT OF DEATH
19. WILL AND/OR PERSONAL AFFAIRS RECORD
20. TRAVEL OF DEPENDENTS!Z
21. ASSISTANCE AT INTERMEDIATE POINTS
22. MOVEMENT OF HOUSEHOLD Goops!-?
23. PERSONAL EFFECTS!<
24. DECORATIONS AND AWARDS! ?
25. CLAIMS FOR LOSS OR DESTRUCTION OF PEASONAL PROPERTY1:2
26. CLAIMS IN FAVOR OF U. 5. (AR 27-40)
27. GOVERNMENT LIFE INSURANCE (USGLI, NSLI, end SGLI)
28. COMMERCIAL LIFE INSURANCE
29. SETTLEMENT OF ACCOUNTS
30. UNITED STATES SAVINGS BONDS
31. SUAVIVOR BENEFIT PLAN
32. RET SERVICEMEN'S FAMILY PROTECTION PLAN
33. UNIFORMED SERVICES IDENTIFICATION AND PRIVILEGE CARD
(DD FORM 1173)1
s. MEDICAL CARE!
b, COMMISSARY STORE PRIVILEGE'
c. POST EXCHANGE PRIVILEGE!
d. MILITARY MOTION PICTURE THEATER PRIVILEGE!
34, SOCLAL SECURITY LUMP-SUM PAYMENT FOR BURIAL €XPENSES
35, VA BURIAL ALLOWANCE fRetired cases only)
36. VA COMPENSATION OR PENSION
37. SOCIAL SECURITY BENEFITS
a8, HOMESTEAD PREFERENCE
39. HOME LOAN GUARANTY BY VA
40. RAILROAD RETIREMENT DEATH BENEFITS
41. STATE BENEFITS
42. EDUCATION OF CHILDREN
43. CIVIL SEAVICE SURVIVOR ANNUITIES
A4, CIVIL SERVICE JOB PREFERENCE
45. LEGAL ASSISTANCE!
46. INCOME TAx!
47.
48, :rech:i?lnufjs {Give any favorable or unfovorable comments made dy next of kin. Express attitude shown towoerd DA, whether appreciative
cod.
49, TIME AND DATE CASE RECEIVED BY ASSISTANCE OFFICER 50 DATE CASE COMPLETED

TYPED NAME AND GRADE OF SURVIVOR ASSISTANCE OFFICER

SIGNATURE OF SURAVIVOR ASSISTANCE OFFICER

! Whick may be applicable to “missing'’ personnel coses.
2 NOT generoily appiicable to retired personnel cases.

Raverse of DA FORM 2204-R, Oc1 B4
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{ BAYA NTUUINES BY YRY PRIVACY LY OF 137
l PRRSONAL INFORMATION PROY THE NOX OF A DECEASED SERvICE uzupen
I AR600-10

PERSOMAL INFORMATION TROM THE WOK OF A DECEASED SERVICE MEMBER

[V aUTROMITY
10 USC 1475~-1480 44 USC 3101

[T ¥RREPac FoRsoRi BT

The personal information pertaining to you as a NOK of a deceased
gservice member becomes official information when released and is used
by HQDA in the settlement of the deceased's personal affairs and
financial accounts.

WTIN

The information provided to the person{(s) assisting you will be
forwarded to HQDA for use in settling the personal and financial
affairs of the service member. The information requested may be a
valid address for you and your children (if applicable), your desires
as to the disposition of the deceased's remains, factual information
as to your marital status in relation to the deceased, and other such
information which will enable the Army to settle the deceased's
personal affairs, It may also be used by other government agencies

and selected agencies such as an Iinsurance company or bank.

L O VIDUAL MO VIDING (1MFORMA T

Disclosure of the information is voluntary. However, the disclosure
enables the perscnal affairs and financial accounts of the deceased
service member to be finalized and you as a NOK receive any benefits to
which entitled. If the required information is not provided then a
delay may be experienced in your receiving those benefits to which you
may be entitled,

Ba FORM 4475-R, 1 Dac 73
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