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'ARMY REGVLA^ON] /^ ' () • - HEADQUARTERS
DEPARTMENT OF THE ARMY

No, 1-39 \! : WASHINGTON, DC, U July 1973
ADMINISTRATION

DEFENSE SUPPLY SERVICE—WASHINGTON
Effective 15 August 1973

This regitlation prescribes the mission, functions, and responsibilities of the Defense Supply
Serviced/Washington (DS&-W). It also prescribes standards for office furniture and furnishings.
Local supplementation orchis regulation is prohibited except upon approval of the Office,

•^Secretary of the Army.
. CHAPTER

APPBNDIX

. 1

-•

2

3

4.

o.

6.

A.
B.
C.

. GENERAL \
Purpose--- ..... - _ - _ _ . A... - , - - . _ _ _ . . , . _ - _ - - - - - _ . „ . , - - - - - - - _ - _ . - _ - . _ . .
Applicability _ _ . _ _ _ _ _ , . . A. _ - _ - _ - _ . _ _ . _ . . . . _ _ _ . . _ . . , - , . _ . _ . _ _ _ , _ . _ _ _ _ .
Adminisi ration _ „ - _ _ _ . . _ - A- - - -__ . . -_ . . . ._ . . - . ._ . . . , . . . -„ , . ._ . - . . . . . .
Supply coordinators- ......--X-.--,.. _ - - - . _ _ _ . _ _ _ _ , - - _ . , _ . . . . _ , . _ _ _ _ .
Fiscal officers __ ..._.-.... .\ ....__....._.._. .......................
Forms: ._ .............. ̂ ... \. ,, _ _ _ _ - - . . , . - _ _ _ . - - - . „ - . . - _ _ . ....

. MISSION, RESPONSIBILITIES AND FUNCTIONS
A u t l i o r i t y _ _ , _ . . - - - . , _ - - , - . - - - - - V - _ _ . _ _ - _ - - , _ _ _ _ .. .-,. . . . . . ._,..__.
•Mission.,. _ _ _ : . _ - . . . - _ _ - . _ - . . --X -....--_• --_.._....-......._---..,
Responsibilities. . .__ . . - . . . ._ - - . -_- _\ _ _ - _ - . _ . _ _ _ . . . „ . . . . _ _ _ . . . . . _ . . _ _ .

. Functions . .__. .,..._-.- - .-- .--_-. _V. .__-_ . . .......-,-......._.-,....
. ADMINISTRATIVE SERVICE REQUESTS

Procedures....... - _ . _ - . - - . _ . - - . . - . _ _ _ . \ ----__--, , , , , - . . . . - - - _ - . _ . . . .
End-of-vear nnd renewal requisitions. _ _ _ A _ _ - _ _ _ _ _ _ . . - . . . _ . . . _ , . . . . . .
Con fro! of curtain iteraa ...-_.--._._...... _\_ _ . . _ _ . _ _ _ . . , , . . . . _ _ . , . , . _ . .

.PROPERTY MANAGEMENT AND ACCOUNTABILITY
Periodic surveys- .- ._,-._. _-...._. ....... \ -.,..._.__.... . _ _ . .....
Accormrahility records..-..-----.-.-- ,,-..- .\ ,-.,.-...... . . __ . . . . _ . .

• Acfjuisitioi: and disposal of public propertv.. ... \. .....-_.._...._.....
luventorv of public propertv, RCS 8AOSA-140., . V . . .- ._. . , . . . . . ,--- . ._
Servic^i.ble iised property..,,... , . . _ _ _ _ , , . _ , _ _ _ _ _ \ _ - . . . . . .__.„. . . . . .
Trn,ns*t:r of properly. _ - _ . ._.- . . .__ ,_ . , . . .__ . . . . \ . ... . . _ _ . . . . . _ • . . _ ,
Non-guvei-Qinental property...-- _ _ _ _ , _ _ _ . _ . ....... _.\. . , . _ . , . _ . , . _ - _ , ,
Proper rv loss.. . ,_. ._ _ . . - _ _ - . _ , _ ...... - - . -__ . . . , , -V. _ . _ . . . . _ .-._.

FINANCIAL MANAGEMENT \
. De-part^ii'-p.rai activities — , . _ _ _ _ - - _ • - - . _ _ - - _ _ _ - , . . . _ . . . _ X _ _ . _ _ _ , - . . - , _

Fit-Id -aoriviries , . . , , .__. . - . . . ---_ ._ . .-.--.-._.. ,_ . . . \. ...........
OFFICE FL'RMTUKE AND FURNISHINGS \
Police...... _ _ _ _ _ _ __ . . . . __ . . . . „____ . . . . . _ . . . . . . . _ . - . . . V. . . _ _ _ _ _ _
Replacement. i - r , " - -_ . . - . - - -_- - - - - - -_-__-- - - . - , .....--. -....\. ,...,.,
Redistribution of furniture and furnishing--- . _ . _ . , , . _ . . _ _ . . _ , _ _ \ , ... ...
Except ions..,. _ - , , , __ . - . - . . , - - - - - . - . - __ , - . - .> , .....'.--....... _ . \ , . _ _ _ _
Standards. ._.__.-....---.-----.--,--.._--..,......-. ........ A.
Standard Furnishinsis^Private O f f i c e _ . , . . . _ _ . . ^ _ _ . . . . ............ V...
Standard Furnishings — Open Work Station.- ......... ...... . .__ . , . _ \ . _

Paragraph
. _ . _ _ . . _ . . „ . - 1-1
. _ . _ _ . _ . . . . , 1-2
............ 1-3
. - _ _ _ _ . _ _ _ _ _ 1 - 4
. . _ _ _ _ _ . - - _ . 1-5
..._..._..... 1-6

. . ._ ._ . . . _ . ._ 2-1
_ _ _ „ ' - - - _ . . , . 2-2
............ 2-3
. _ _ . . . - . - . _ . - 2-4

............ 3-1

._. , . . . . ._- . 3-2
__-_. . . . . .„ • 3-3

_ . ....... '4-1
- ._ . . ._ . ._ . . 4-2
............ 4-3
_. . . . . . . . .__ 4-4
............ 4-5
- , . _ _ _ - - _ - _ - 4-6
. _ _ _ _ _ . . , — _ 4-7
.._.,....... 4-8

--...-.,.-.. 5-1
............ 5-2

............ 6-1

..._......._ 6-2
_ . . . . _ _ _ _ . . . 6-3
...__....... 6-4

Pa^e
1-1
1-1
1-1
1-1
1-1
1-1

2-1
2-1
2-1
2-1

3-1
3- 1
3—1

4-1
4-1
4-1
4-1
4-1
4-1
4-1
4-1

o-l
5-1

6-1
6-1
6-1
6-1
A-l
B-l
C-l

j H E A R M Y

"This regulation supersedes Alt 1-39, 12 N'iWemher 1971, including all changes.
./ ). . - - , . , , ._„, )

The Pentagon Library \
Rm 1A618, Pentagon \
Washington, D.C. 20310 \

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil



AR 1-39

CHAPTER 1
GENERAL

1-1. Purpose, a. This regulation prescribes the
mission, functions, and responsibilities of the De-
fense Supply Service—Washington (DSS-W),
which include:

(1) Centralized administration of appro-
priated funds for Departmental supply and serv-
ice expenses, as well as guidance for appropriate
budgeting and funding for serviced field agencies
at the Seat of Government.

(2) Policies and procedures for administra-
tive procurement, service and supply for Army
agencies, activities and installation serviced by
DSS-W.

(3) Management of public property in use in
Army-agencies, activities, and installations serv-
iced by DSS-W.

(4) Accountability for public property in use
in Headquarters, Department of the Army.

&. The regulation also prescribes standards for
office furniture and furnishings.
1-2. Applicability. All provisions of this regula-
tion are applicable to Headquarters, Department
of the Army and to all agencies, activities, and
installations at the Seat of Government serviced
by DSS-W. Office furniture and furnishings
standards included in appendix A are applicable
to all Army activities in the National Capital Re-
gion (NCR).
1-3. Administration. Administration of DSS-W
will be based upon Department of Defense direc-
tives and instructions, the Armed Services Pro-

curement Regulation, mandatory regulations of
the General Services Administration, applicable
Army Regulations, and such other regulations as
may be prescribed by the Administrative Assist-
ant to the Secretary of the Armv or the Director,
DSS-W.
1-4. Supply coordinators. A supply coordinator
and necessary alternates will be appointed within
each Administrative Service Center, within each
field activity, and within each DA Headquarters
activity not serviced by an Administrative Service
Center. Subject to appropriate administrative con-
trols, supply coordinators will review, approve,
and process Administrative Service Requests (DD
Form 1262) for supplies, materials, and services,
and serve as liaison between their organizations
and DSS-W. A Signature Card (DD Form 577)
must be executed and submitted to DSS-W for
each appointed supply coordinator and alternate.
1-5. Fiscal officers. A fiscal officer and alternate
will be appointed for each agency furnishing a
fund citation on DD Form 1262. A Signature Card
(DD Form 577) must be executed and submitted
to DSS-W for each appointed fiscal officer and
alternate. Any DD Form 1262 showing fund cita-
tions must have signatures of both the supply
coordinator and the fiscal officer.
1-6. Forms. All forms for which there is a re-
quirement established by this regulation may be
obtained through normal publications supply
channels.
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CHAPTER 2
MISSION, RESPONSIBILITIES, AND FUNCTIONS

2-1. Authority. Department_of Defense Directive
5160.3 assigned to the Secretary of the Army re-
sponsibility for the operation and administration
of a central service within the Department of
Defense at the Seat of Government for the effi-
cient and economical performance of administra-
tive procurement, supply, contractual, and related
services functions for all Department of Defense
agencies located at the Seat of Government. This
responsibility has been reassigned to the Director,
Defense Supply Service—Washington (DSS-W).
2-2. Mission. DSS-W operates, directs, plans,
coordinates, and administers a central service for
the performance of administrative procurement,
supply, contractual, and related services for DOD •
agencies, activities, and installations located at the
Seat of Government. Procurement by DSS-W
serviced agencies other than by or through
DSS-W is not authorized.
2-5. Responsibilities, a. The Assistant Secretary
of Defense (Comptroller) provides fiscal policy,
direction, establishes appropriate financing ar-
rangements, and coordinates, as appropriate, the
administrative service policies and relationships
among and between activities at the Seat of Gov-
ernment for which these services are provided.

5. The Director, DSS-W, under the direction
of the Administrative Assistant to the Secretary
of the Army, through the Coordinator for Head-
quarters Services—Washington plans, directs, co-
ordinates, and controls DSS-W as a whole, deter-
mining objectives, establishing operating policies,
and performing his missions in accordance with
applicable laws and regulations, and within the
scope of basic policies prescribed by the Secretary
of Defense and the Secretary of the Army.
2-4. Functions, a. Functions to be performed for
the serviced agencies, activities, and installations
are:

(1) Procurement of supplies, materials, and
equipment necessary to meet requirements.

(2) Procurement of persona1 and nonper-
sonal contractual services (including professional,

TAGO 4 A

technical, and scientific services) by contract or
otherwise, as may be required.

(3) Execution and administration of grants
and contracts, including those covering public
utilities, services, and facilities. In the perform-
ance of contracting responsibilities, maximum use
will be made of the contract administration com-
ponents of the Defense Supply Agency and the
three military departments, as appropriate, in
accordance with applicable regulations. Procure-
ment of printing is the responsibility and function
of The Adjutant General. See AR 310-1.

(4) Storage and distribution of supplies, ma-
terials, and equipment (including the operation
and control of necessary warehouse and storage
areas).

(5) Determination of serviceability of prop-
erty proposed for transfer or return to stores in-
ventories and credits to be allowed for such
transfer or return.

(6) Administration of funds 'made available
for service operations and financing of inventories.

(7) Disposition of surplus and salvage prop-
erty by sale, transfer, or as otherwise authorized
by law.

(8) Operation of maintenance and repair
services.

(9) Issuance of operating procedures, in-
structions, catalogs, and price lists.

b. As assigned by direction of the Secretary of
the Army, additional functions to be performed
for serviced Army agencies, activities, and
installations:

(1) Determination of the necessity and pro-
priety of all purchases from supply funds of
serviced activities.

(2) Direction of the preparation and presen-
tation of budget estimates for service, supply, and
equipment expenses of Headquarters, Department
of the Army.

(3) Administration and control of funds
made available for Headquarters, Department of
the Army service, supply, and equipment
expenses.

2-1
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AR 1-39

(4) Acting as accountable agency for De-
partment of the Army property in use by Head-
quarters, Department of the Army. ; ' V n

(5) Representing the Secretary of the Army
and Department on all matters relating to pro-
curement, service, and supply for which DSS-W

ll^fuly 19m

is responsible, with authority for making deci-" f
sions in the name of the Department. N_.,
r r .(gy Formulation' and; ̂ "issuance of policies,
regulations, and procedures for effective admin-
istration and control of the assigned procure-
ment, service, and supply program. ' ."-1

2-2 •TAGO 4 A
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11 July AR 1-39

CHAPTER 3
ADMINISTRATIVE SERVICE REQUESTS

3-1. Procedures, a. Requisitions for equipment,
supplies, and services will be prepared and sub-
mitted to DSS-W in an original and four copies
€f Administrative Service Request (DD Form
1262). Requisitions are to be addressed to Defense
Supply Service—Washington, Room ID-245,
Pentagon, Washington, DC 20310.

&. Specific procedures for preparing and sub-
mitting DD Forms 1262 to DSS-W are contained
in stock catalogs and other instructional docu-
ments made available by DSS-W to supply
coordinators.

3-2. End-of-year and renewal requisitions.
DSS-W will annually issue memoranda establish-
ing deadlines for submitting end-of-year requisi-
tions and .for renewal of certain equipment rental,
services, subscriptions, and maintenance require-
ments for the following fiscal year.
3-3. Control of certain items. Certain items or
classes of items of supplies, equipment, and fur-
nishings are inappropriate for purchase or require
limitations to their purchase. Memoranda will be
issued periodically by DSS-W setting forth con-
trolled items and furnishing guidance for justify-
ing limited approvals where appropriate.

TAGO 4A 3-1
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11 July 1973 ARl-39

PROPERTY MANAGEMENT AND ACCOUNTABILITY

4-1. Periodic surveys. Periodic internal surveys
will be made by serviced Army agencies, activi-
ties, and installations to insure maximum utiliza-
tion of public property.
4-2. Accountability records, a. As accountable
office for public property in use by Headquarters,
Department of the Army, Defense Supply Serv-
ice—Washington will establish and maintain the
central property accountability records. The head
of each Headquarters activity is responsible to
DSS-W for public property under the control of
his activity. Each activity will maintain a simple
system of property records consisting of Admin-
istrative Service Requests (DD Form 1262),
Pickup and Transfer Requests (DD Form 1327),
and Inventory of Public Property (DA Form
2182), or the equivalents, for all serially numbered
equipment in use by the activity.

b. Army Field activities obtaining service from
, DSS-W will maintain property accountability

• records in accordance with AR 710-2 or other ap--r'
pi icable regulations. •'
4-3. Acquisition and disposal of public prop-
erty. Subject to the review and approval of
DSS-W, property will be furnished upon the re-
ceipt of a proper authenticated Administrative
Service Request (DD Form 1262). Surplus prop-
erty will be reported promptly to DSS-W on a
Pickup and Transfer Request (DD Form 1327).
These documents will be submitted by supply co-
ordinators in accordance with policy and pro-
cedural instructions issued periodically by
DSS-W.
4-4. Inventory of public property, RCS
SAOSA-140. A physical count of serially num-
bered equipment will be made and reported an-
nually to DSS-W by each -activity having prop-
erty for which DSS-W is the accountable office.
Inventories of 'furniture and equipment, other
than serially numbered, will be made and reported
upon specific request from DSS-W. All inven-
tories will be reported on Inventory of Public
Property (DA Form 2182), or by an EAM listing

TAGO 4A

containing the required information, and submit-
ted by a date specified by DSS-W.
4-5. Serviceable used property. Whenever pos-
sible, serviced Army activity requirements will be
met by issuance of serviceable used property. This
is applicable to furniture, furnishings, and
equipment.
4-6. Transfer of property. Except as authorized
by DSS-W, property will not be transferred be-
tween serviced activities. Property will also not be
shipped into or out of the serviced activities with-
out prior clearance with DSS-W. In the event of
an organizational transfer into or from the Head-
quarters, the activity being transferred will con-
duct a physical count of all property on which
accountability is to be transferred and will fur-
nish a complete listing of the property to the
DSS-W on a Shipping Document (DD Form
1149). The DD 1149 will be signed in block 10
(signature) by the responsible officer of the or-
ganization before it is forwarded to DSS-W.
4-7. Non-governmental property, a. Non-gov-
ernmental property will not be brought into space
occupied by serviced Army agencies, activities, and
installations without prior authorization from
DSS-W. This includes furniture or machines
loaned by a commercial organization for trial pe-
riods. It does not include equipment loaned by a
company while government property is being
repaired. ,

b. Personal property will not be repaired at
public expense, nor will any responsibility for
such property be assumed by the Department of
the Army.
4-8. Property loss, a. When it is determined that
Headquarters, Department of the Army property
is missing, immediate report of the loss will be
made to the appropriate security force in accord-
ance with local building procedures. Within 30
days of the discovery of the loss, a request for
relief of responsibility for the missing items will
be forwarded to DSS-W, including a statement
that the organization's offices have been searched
and the items were not found. This request must

4-1
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AR 1-39 11 July. 1973

be supported by: a statement from the responsible- =,, requesting notification if the missing items are^ f — r ~ T
person as to the circumstances of the loss; a copy located. x^-.>:r (
of the loss report made to the appropriate security . . &. .Field activities-should report the loss of I
force; a copy of the Daily Bulletin, or other property through appropriate command channels 1
similar local publication, reporting the"loss," and""" in accordance with AR735-111 " " ' ~ ~ " ~ " " '

4_2 ITA-GO 4A
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11 July 1973 AR 1-39

CHAPTER 5
FINANCIAL MANAGEMENT

5-1. Departmental activities, a. Funds appropri-
ated for Departmental supply and service expenses
will be centrally administered by DSS-W, and
are not subject to further sub allotment. Operating
Agency 22, Office, Secretary of the Army has fiscal
responsibility for these funds.

&. Specific instructions are issued as necessary in
memorandum form for preparation and submis-
sion of budget estimates of Departmental supply

and service expenses. Submission of estimates for
these purposes other than by DSS-W, through
Operating Agency 22, is not authorized.

5-2. Field activities. Heads of field activities will
arrange budgeting and funding procedures
through respective command channels and insure
citation of funds on requisition in accordance with
applicable laws, regulations, and fiscal procedures.

TAGO 4 A S-l
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CHAPTER 6

OFFICE FURNITURE AND FURNISHINGS

6-1. Policy. It is the policy of the Department of
the Army to provide its organizational elements
conducting essential operations in the National
Capital Region with accommodations treated in
accordance with standards prescribed in Appen-
dixes A, B, and C. Issuance of all furniture and
furnishings is, of necessity, subject to availability
of fimcls.
6-2. Replacement. Replacement of existing furni-
ture and furnishings will be scheduled with due
regard for the remaining economic life of the fur-
niture and furnishings and their potential for con-
tinued use through reconditioning. Usable office
furniture and furnishings should be concentrated
in order to extend their utility and at the same
time maintain a suitable decor without intermix-
ing old with new. These factors shall be de-
terminant as existing furniture is replaced or

when furniture is required for newly established
offices. They shall not be used as a means of ob-
taining new furniture. Decision as to replacement
or refurbishment will be made by DSS-W.
6-3. Redistribution of furniture and furnish-
ings. Any redistribution of furniture and furnish-
ings by a using agency will be in conformity with
Appendixes A, B, and C.
6-4. Exceptions. Special exceptions to the limita-
tions prescribed in the appendixes may be author-
ized upon determination that a particular position
and its attendant responsibilities justify devia-
tions from the prescribed standards. Such deter-
minations will be made by the Administrative
Assistant to the Secretary of the Army. Requests
for exceptions will be made to the Administrative
Assistant through the Director, DSS-W.

6-1
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APPENDIX A : I

STANDARDS jI
• ———————————————————————————————————————————————: I

1. Furnishings for space categories established by DOD and contained in ap- j
pendix A, AR 1-21, with the exception of category P-l and those offices located !
in its immediate suite for which no standards are prescribed, are shown in j
appendix B and appendix C. j
2. The use of wood furniture to equip private office categories P-4 for G.S-i-i's, !
P-5, and P-6 will be restricted to those offices located in the immediate suite j
(sharing the same reception area) of private office categories P-l, P-2, P-3, j
or P-4. |
3. The use of wood furniture to equip open area work stations shall be restricted j
to the immediate suites of private office categories P-l. P-2, P-3, or P-4. j
4. Selection of colors shall be confined to those offered as standard in the J
Federal Supply Catalogs and Schedules. However, to facilitate procurement. ;
issue, and interchangeability, the desk chair for each private and open work •
station will be upholstered in black. Since the desk colors are standardized. j
walnut for wood and gray for metal, this will achieve common color treat- I
ment for the two basic elements of every work station. Carpet, where authorized,
will be limited to certain prescribed colors. Additional color treatment of office
areas will be achieved through selection of upholstery for other chairs, wall
paint or wall covering, and drapery, where authorized.

A-l
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APPENDIX B
STANDARD FURNISHINGS—PRIVATE OFFICE

Space
Category

P-i
P-2

1
2
3
4
5
6
7
8
9

10
11
12
13

DESCRIPTION
Desk-Double Pedestal - 72 x 34 x 29
tack Unit - 4 Cabinets - 72 x 20 x 29
lack Unit - 2 Cabinets - 36 x 20 x 29
Side Unit - 2 Cabinets - 36 x 20 x 29
CoFFee Table- 48 x 20 x 17
Oc COT renal Table - 36 Dio
High ftock Swivel Chair
Guest Revolving Ann Chain
Guest Aim Chain
Arm 1 e-ss Lounge Choir - 28 x 32
Ami Sob - 94
Carpet
Dropery - Casement Complete - Ft to C!g

F.S.N.
7110-082-2891
71 10-733-4679
7110-763-5790
71 10-763-5790
7110-913-3214
7110-913-7184
71 10-975^3194
7110-916-81'
71 10-916-58'
7105-985-7362
7105-985-7359
Schedule
O.M.

ASSIGNMENT

Jicanaaras are not prescribed
Administrative Assistant to the

Secretary of the Army
General Counsel of the Ariny
Deputy Under Secretaries of the

Army
Deputy Assistant Secretaries of

the Army
Deputy and Assistant Chiefs of

Staff
Heads of Directorates. Commands,

Offices, Bureaus and Agencies
reporting directly to positions
in P-l '

Executive Assistants in Grade
GS-18 or equivalent

Allowance f
{Net Sq. Ft. I

4QQ

B-l
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\
2
3
4
5
6
7
8
9

10

DESCRIPTION
Desk- Double Pedeito! - 68 x 38 x 29-1/2
Back Unit w/2 Doon - 66 x 18 x 29-1/2
Storage Unit - 48 x 19 x 29-1/2
Occasional Table - 36 Dia x 17
Executive Pftjture Chair
Guest Revolving Choirs - 25 x 24
Gueit Oiair» - 25 x 24
Armleu Lounge Chair - 28 x 32
Carpet
Drapery - Casement Complete - Fl to Clg

F.S.N.
71 10-990-8880
71 10-762-5513
7110-762-5510
7110-913-7184
7110-931-4421
PAC-94/chedule
DAQ-olj. Schedule
7105-985-7362
Schedule
O.M.

ASSIGNMENT

Executive Assistants in Grades GS-1/716
Division Heads in Grade GS-10 or Brig. Gen. and above,

comparable positions
Deputies to positions in P-2 category

Allowance I
(Net Sq. Ft.)

300

B-2 TAt
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DESCRIPTION T7S.N.
) Desk-Double Pedestal - 68 x 38 x 29-1/2 7110-990-8880
2 Sock Unit w/2 Doors - 66 x 18 x 29-1/2 7110-762-5513
3 Storoge Unit 22 x 18 x 29-1/2 7110-734-5116
4 Occostonal Table - 24 x 24 x 17 7110-91.3-3217
5 Executive Posture Chair 7110-°*> 1-4421
6 Guest Revolving Chain - 25 x 24 P AC-9^ Schedule
7 Guest Chata - 25 x 24 BAG-94,Schedule
8 Carpet Schedule

Space
Cate-jory

P-4

ASSIGNMENT

Division Heads in Grades GS-15/14*or Colonel who require
private offices, comparable positions

Branch Heads in Grades GS-15/14*or Colonel who report to
Division Heads in P-3 category and require private
offices, comparable positions

Deputies to positions in P-3 category, who require private
offices

Professional or administrative personnel in Grade GS-16
or Brig. Gen. and above who require private offices

Allowance #
(Net Sq. Ft.)

200-
225

* Offices for GS-14') to be furnished as cbeve o«ly wnen locoted in
private office categories P-l, P-2, and P-3. See category P-4A.
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________ DESCRIPTION
1 Desk- UorrTerence-70x36x^9
2 Back Unit w/2 Doors-66 x 18x30-1/2
3 Storage Unit 22 x 18
4 Swivel Tilt Ann Choir- 25 x 24
5 Guest Revolving Chain - 25 x 24
6 Guest Chain - 25 x 24
7 Carpet

F.S..,. ,.
TUO-.i^-UOlU
7110-091

DAT-9^ Schedule
PAC-<& Schedule

DAG-9%Schedul«
Schedule

Space
Category

P-4A

ASSIGNMENT

Division Heads in Grade GS-14 who require private offices,
comparable positions

Branch Heads in Grade GS-14 who report to Division
Heads in P-3 category and require private offices,
comparable positions

Allowance f-
(NetSq. FtJ

ZOO-
225
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STANDARD FURNISHINGS

DESCRIPTION F.S.N.
1 Tobte Desk - 60 x 30 x 29-1/2 7110-958-0780
2 Back Unit-42 x 18x29-1/2. 7110-734-5126
3 Bock Unit - 22 x 18 x 29-1/2 7110-762-5500
4 KneeholeTop- 24 x 18 O.M.
5 Swivel Tilt Arm Chair - 25 x 24 DAT-94£chedule
6 Guest Revolving Choirs - 25 x 24_______PAC-^if Schedule

Space
Category ASSIGNMENT

P-5* Division Heads m Grade GS-13 or It. Col. who require"
private offices, comparable positions • = , • . : • . -

Branch Heads in Grades GS-15/44/13-of Colonel antftt. Col;
who report to Division Heads in P-4 category and require
private offices, comparable positions

Professional or administrative personnel in Grades GS-15/14
or Colonel who require private offices

Allowance *
(Net Sq. Ft.K

150 :

* To be Furnished as obove only when located in the immediate suite of private office
categories P-l, P-2, P-3/ and P-4. See category P-5A.
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STANDARD FURNISHING

1
2
3
4

DESCRIPTION
Toble Desk - 60 x 34 x 30-1/2
Back Unit- 66 x 18 x 29-1/2
Swivel Tilt Arm Chair - 25 x 24
Guest Revolving Chairs - 25 x 24

F.S.N.
7UO-143-0822
7110-143-0902
DAT-'QljjSchedoIe
PAC-'94Schedufe

P-5A

ASSIGNMENT

Division Heads in Grade GS-13 or Lt. Col. who require
private offices, comparable positions

Branch Heads in Grades GS-15/14M3 or Colonel and Lt. Co!.
who report to Division Heads in P-4 category and require
private offices, comparable positions

Professional or administrative personnel in Grades GS-15/14
or Colonel who require private offices

Allowance I
(Net Sq. FU

150
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1
2
3
4
5
6

DESCRIPTION
Table Desk - 60 x 30 x 29-1/7
Back Unit -42x18x29-1/2
Back Unit- 22 x 18x29-1/2
Kneehote Top- 24 x 18
Swivel Tijt Arm Choir - 25 x 24
Guest Arm Chain - 25 x 24

F.S.N.
7110-958-0780
7110-734-5126
71 10-762-5500
O.M.
DAT-94^chedule

QA.G-94,Schedule

Space
Category

P-6*
ASSIGNMENT

Branch Heads in Grade GS-12, Major and be low who require
private offices, comparable positions

Professional or administrative personnel in Grade GS-13.
Lt. Col. and below who require private offices

Allowance I
(NetSq. Ft.)

100

* To be furnished os obove only when locoted in the immediate suite of private office
categories P-l, P-2, P-3, ond P-4. See category P-6A.
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STANDARD FURNISHINGS

I
2
3
4

DESCRIPTiON
Toble Desk - 60 x 34 x 30-1/2
Bock Unit - 66 x 18 x 29-1/2
Swivel Tilt Arm Chair - 25 x 24
Guesf Arm Choirs - 25 x 24

F.S N.
71 10-14 3-u622
7110-143-0902
DAT-94Schedule.

DAG -§4 Schedule

Space
Category

P-6A
ASSIGNMENT

Branch Heads in Grade GS-12, Major and below who require
private offices, comparable positions

Professional or administrative personnel in Grade GS-13.
It. Col. and below who require private offices

AI Iowa nee I
(Net Sq! Ft.)

100
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STANDARD FURNISHINGS— OPEN

STANDARD FURNISHINGS

1A IB

TYPICAL 0-1 LAYOUTS

F.S.N.
ITEM NO.

1
2

*}ET

2

3
4
5

DESCRIPTION
Desk, Conference
Desk, Double Pedestal
Desk, LrUnit .".' 7 .

l-Unit

Chair, Desk
Table
Chair, Guest

METAL FURN ITU RE WOOD FU RN fTU RE *

§Q

fc-4
7110-143-0872
7iio-i43-0906
7110-143-0898
71 10-143-0902
7110-782-1504
7HO-143-0822
DSG- t Schedule

71 10-990-8880
7110-958-0779
7ilQ-762-5507 -
71 10-762-5509
7110-823-7677
7110-823-7678

71 10-782-3504
7110-958-0780
DSG ' t . Schedule

Space
Category

0-1

IB Desk, L-unit,50 in. 7110-143-0866
" " " 7110-143-0874

ASSIGNMENT

Unit Supervisors in Grade GS-9, E8; WO. 01. or above. : ; j
who supervise six or more employees

Allowance I
(NetSq. FU

": 110

* Restricted fo the immediate suites of private office cotejories P-l, P-2, P-3, and P-4.
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STANDARD FURNISHINGS

® '
<!
i

1 g) '»
57 ®
1

TYPICAL 0-2 LAYOUTS
F.S.N.

2

ITEM NO. DESCRIPTION METAL FURNITURL WOOD FURNITURE •
1 Desk, Double Pedestal 71 10-! x4j-UCHcl

*IA Desk, L-Umt 7110-143-0864
7110-143-0872

2 L-Unir ^ l̂î -QSO^Tiio-143-0898
71 10HL43-0902

3 Choir, Desk 71 10-782-~3504
4 Table 71l6-l43_0822
5 Choir, Guest DSG, Schedule

*1A Desk, L-unit, 50 in. 7110-143-0866
- " - . - • - - " - " 7110-1̂ 3-0874

Category ASSIGNMENT

71 10-958-0779
71 10-762-5507
71 10-762-5509
7110-823-7677
71 10-823-7678

71 10-782-3504
7110-958-0780
DSG*, Schedule

Allowance I
(NetSq. Ft)

0-2 Professional and administrative personnel in Grade GS-7, 90
E8, WO, 01, or above

Unit Supervisors in Grade GS-8. £7, or below, who super-
vise six or more employees

*R«s»ric>ed to »he immediote suites « f privote office categories P-i, P-2, P-3,. and P-4.
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STANDARD FURNISHINGS

a •
&

»j IA

^3j 2

TYPICAL 0-3 LAYOUTS
F.S.N

1A

2 1

ITEM NO. DESCRIPTION METAL FURNITUtt _ WOOD FURNITURE*
1 De*k, Double Pedestal 71 loJ-43-UCHii
1A Desk, L-Unit 7110-143-0864

7110-143-0872
2 L-Unir 7710-143 -09L)2

7110-143-0898

7110-143-0906

7110-143-0909

3 CSalr, Desk 7110-782-3504
7110-782-3507

4 Chair, Guest DSG- Schedule

Space
Category ASSIGNMENT

7110-958-0779
71 10-762-5507
71 10-762-5509
7) 10-823-7677
7110-823-7678
71 10-754-1342
7110-754-1343
71 10-902-8374
7110-902-8375

7110-782-3504
71 10-782-3507
DSG Schedule

Allowance*
(Net Sq.ft.)

0-3 Clerical, stenographic, and all other personnel

* Restricted to rhe Immediore suites of private office categories P-l, P-2, P-3, and P-4.
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The proponent agency of this regulation is the Office, Secretary of the
Army. Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications) direct to
Management Office, Secretary of the Army, Washington, DC 20310.

By Order of the Secretary of the Army:

Official:
VERNE L. BOWERS
Major General, United States Army
The Adjutant General

.AR 1-39

CREIGHTON W. ABRAMS
General, United States Army
Chief of Staff

DISTRIBUTION:
To be distributed in accordance with DA Form 12-9A requirements for AR, Administration.

Active Army : MAWDC Only.

US AR: Hone.
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