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HOURS OF WORK, TOURS OF DUTY, AND WEEKEND AND HOLIDAY
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copy of each will be fu
Army.

Purpose. . ____....
Hours of work. ... .

Tours of duty_____._.. e
Weekend and holiday hl.ufﬁnp.,_ -
Appendix. Hours of duty

1. Purpose. T

und closing hours; establishes tours of duty; an
furnishes guidelines for week end and holiday
staffing of Department of the Army agoncies in the
National Capital Region (NCR). The NCR in-
cludes the Distriet of Columbia; Montgomery and
Prince Georges Counties, Maryland; Arlington,
Fairfax, Loudoun and Prince William Counties,
Virginia; and the cities of Alexandria and Falls
Church, Virginia.

2, Hours of work. a. General.

(1) To comply with diveetives of the Presi-
dent and Secretary of Defense to stagger hours of
work to nlleviate traflic congestion, hours for open-
ing and closing offices in the XCR are subject. to
approval by the Administrative Assistant to the
Secretary of the Army and subsequent coordiua-
tion with the Office, Secretary of Defense and Of-
tice of Management and Budget. xcept as indi-
cated herein, an agency or activity, including field
nctivities closely associated with departmental
agencies and located in major concentrations of
Federal personnel, which contemplates adopting
a schedule of hours differing from, or in addition
to, the schedule in the appendix must obtain prior
approval for the schedule as explained in b below.

(2) The head of an agency or activity may
prescribe other hours for individual employees
and/or establish shifts when required by agency
or activity operations, provided that—

*This regulation superaedes AR 1-3, 15 July 1968.
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evision of AR 1-3 and changes are made throughout. Local limited sup-
egulation is permitted but is not required. If supplements are issued, one
ished the Director, Management Analysis Staff, Office, Secretary of the

Paragraph

(2) Neither the cnrrent nor the proposed
hours of duty begin or end within any of the pe-
riods between 0700-0930 and 1530- 1800,

(5} The proposed change in the schedule
f hours of dut\ affects less than 50 employecs

The nrguuiznt]mm] entity  concerned
1 o military installation and the per-

than 50 personny] intends to relocate within the
NCR and continud its same hours of duty ut the
new location, a proposal must be submitced for
approval of the howrs\of duty in order to preclude
the adverse effect of addtional personnel on estab-
lished traflic patterns,
(4} Al tours of duty\ will be announced in
writing at Jeast two weeks hdvance of establish-
ment or change,
b. Procedure. Requests for changes in opening
and closing hours will be sent thrdpgh channels to
the Administrative Assisiant, Offich, Secretary of
the Army well in advance of the propysed effeetive
date. Army Staff agencies will seid requests
through the Staff Management Divisian, Office,
Chief of Staff. As a general rule, changes\will not
be approved for reasons which are principaNy sea-
sonal in nature. Requests will contain the follow-
ing information :
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