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Append.ix ‘Hours of d

L Purpose This regulation prescxjbes opening
and closing hours, establishes tours of duty; and
furnishes guidelines for weekend and, holiday
staffing of Department of the Army agehgies in
the National Capital Region (NCR). The
includes the District of Columbin; Mantgomery
and Prince Georges Counties, Maryland; Arli
ton, Fairfax, Toudoun and Prince Willinm
Counties, Virginia; and the cities of Alexandria
and Falls Church, Virginia.

2. Hours of work. a. General.

(1} To comply with directives of the Preai-
dent and Secretary of Defense (to stagger hours
of work to alleviate traffic congestion) hours for
opening and closing offices in the NCR are sub-
ject to approval by the Administrative Assistant
to the Secretary of the Army and subsequent co-
ordination with the Office, Secretary of Defense
and the (ieneral Services Administration. Except
as indicated herein, an agency or activity, includ-
ing field activities closely associated with depart-
mental sgencies and located in major concentra-
tions of Federal personnel, which contemplates
udoptmg a schedule of hours differing from, or
in addition to, the schedule in the appendix must
obtain prior appmval for the schedule as ex-
plained in & below,

(2) The head of an agency or activity may
prescribe other hours for individual employees
and/or establish shifts when required by agency
or nctivity operations, provided that one of the
following criteria is met—

This regulation supersedes AR 1-3, 4 December 1570,
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regulation is permitted but is not required. If supplements
furnished the Director, Space and Building Management Service- Wns?ung-

issued, onie

ete revision of AR 1-3 and changes are made throughout Local il%ited supple-

"Paragraph

(a) Neither the current nor the proposed
hours of duty begin or end within any of the
periods between 07000830 and 1530 and 1800. .

(&) The proposed change in the schedule
of hours of duty affects less than 50 employees

"unless the ageney plans to apply the change to

additional employees, bringing the total to 50 or
more, within & 3-month period.

(¢) The organizationsal entity com.arned is
ted on a military installation and the person-
re quartered on the same installation. -

) 1f an organizational entity having more
rsonnel intends to relocate within the

tablished traffic putterns.

{4) All tours™f duty will be announced in
writing at least 2 wbeks in advance of the effec-
tive date of the ehange.

b. Procedure. Requests for changes in opening
and closing hours will be\gent through channels
to the Administrative Assistant, Office, Secretary
of the Army well in advanceNof the proposed ef-
fective date. Army Staff agengies will send re-
quests through the Staff Management Division,
Office, Chief of Stafl. As a genera| rule, changes
will not be epproved for reasons which are prin-
cipally seasonal in nature. Requests
the followiig information :

(1) Number of people involved in thg change
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